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—_— ¢. Ulenanra —

06 yTBepXKOeHUM aAMUHUCTPATUBHBIX PErMamMeHTOB NpefoCcTaBneHus MyRnuunanbHbIX
yCryr opraHamyi MECTHOTO camoyrnpaeneHusi LLienaHrosckoro CenbCKoro NoceneHns
BepxHeyCnoHEKoro MyHuLMnanbHoro paroHa Pecnybnuku TatapcTtaH

B uensix peanusauun ®GepepanbHoro sakoHa ot 27 uons 2010 ropa Ne 210 — @3
«O6 opraHvWsauuMu npenocTaBneHns rocyaapcTBEHHbIX U MyHULUNanbeHBIX YOIy,
pykoBoAcTeysicb noctaHosnexmem KaBuHeta MUHUCTPOB Pecnybnuku TatapcTtaH oT
02.11.2010 Ne880 «O6 yTeepwaeHun [lopsgka paspaboTkm W YTBEPXOEHUS
aqMWHUCTPATUBHLIX  PErMamMeHTOB  NPEeAoCTaBleHns  rocyAapCTBEHHbIX  YCIyr
NCMOMHUTESNbHBIMI OpraHami rocyAapcTBeHHol BnacTu Pecnybnuku TaTapcTtaH v 0
BHECEHUW USMEHEHW B OTAeNbHbIE nocTaHoBneHns KabuHeta MuHucTpos Pecnybnuku
TatapcraH», B COOTBETCTBUM C MOPAOKOM  pa3paboTkM W YTBEPXKAEHUS
aAMVHUCTPATUBHLIX  PErnaMeHToB  MNpefocTaBneHus  rocydapCTBeHHbIX  yCIyr
WCMOMHUTENbHBIMWA  OpraHamu rocyaapcTBeHHoi Bnactu Pecnyfnuku TaTapcTah,
YctaBom  LLIenaHroBCKOro  CenbCcKoro  nocenenus, cnonHUTenbHbin  KOMUTET
LLIenaHroBCKOro CEnbCKOro MOCENeHNs BepXHeyCrnoHCKOro MyHWULMNanbHoro panoHa
Pecnybnukn TatapcTaH.

MOCTAHOBIAET:
1. YTBEpPOUTh:
1.1. ADMUHUCTPATMBHBLIA pernaMmeHT npegocTaBleHns MyHULMNansHoM ycnyru no
Bblgaye cnpasku (Bbinucky) (MpunoxeHue Ne 1).
1.2. ADMVHUCTPATUBHBIN pernameHT npenocTaBneHus MyHUUMManNbHOW ycryr mno
npeaocTaBneHu1to rpaxkaaHam Xunbix NoMeLLeHui B MyHULUNansHOM XUNALLHOM cthoHae
Mo JOroBOPY HaiimMa cryeBHOro Xunoro nomeuieHus (Mpunoxenne Ne 2).
2. MpusHaTb yTpaTUBLLMM CUIY:
2.1. TloctaHoBnenue MWcnonHutensHoro komuTeta LllenaHroBckoro cenbcKkoro
noceneHust BepxHeycroHCKOro MyHWLMNanbHOro paioHa ot 24 mapTa 2022 ropa
Ne28 «O6 yTBEPKAEHUU ALMUHUCTPATUBHOIO pernamMmeHTa npegocTaBneHns
MYHWLMNANLHOW ycryr no  Bbigave cnpasku  (BbIMUCKM) OpraHamu  MEeCTHOro
camoynpasneHus LLlenaHrosckoro CEenbCKoro noceneHus BepxHeyCcnoHCKoro
MyHULMNaNbHOro paoHa»;
2.2 MocTaHoBnexnue WcnonHutensHoro komuteTta  LllenaHroBckoro  CesbCKOro
noceneHus BepxHEeYCNOHCKOro MyHMLuMnanbHoro paioHa ot 09 Hosbps 2022 ropa Ne
22 «O6  yTBepxkaeHun  ALMUHUCTPaATUBHOIO pernameHTa npenocTaBneHns



MyHULMNANbHOW ycnyrn Mo MPEefocTaBlieHNio rpaxaaHamM  Kunbix noMeLLeHVn B
MYHULMNANsHOM KUMULWHOM hOHAe Mo [OroBopy Haima Criy»kebHoro  >urnoro
NMOMELLEHUAY.

3. PaaMecTuTL HacTosLLEE NOCTAHOBEHNE HA MHDOPMALMOHHBIX CTEHAAX NOCENEHUS,
Ha oduLManbHOM caiiTe BepXHEeyCNOoHCKOro MyHUUMNansHoro paioHa Pecnybnuvku
TaTapcTaH W Ha oduuMansHOM nopTane npaBoBol UHpopmaLmK Pecnybnuku
TaTapcTtaH.

4. KOHTpOnb 3a UCMONHEeHUeM HaCTOALLErO NOCTAHOBIEHUA OCTaBMIAO 3a coboi.

PykoBoauTenb
MCMNOJTHUTESNIbLHOIO KoMuTeTa /
LlenaHroBckoro %/
L H.B.AHTOHOBa

cenbCKOoro nocerieHus



MpunoxeHne Ne1

YTBepxgeH MocTaHOBMEeHUeM
WcnonHuTtenbHOro komuTteTa
LlenaHroBCcKOro CEnbLCKoro noceneHns
BepXxHeyCrnoHCKOro MyHULMNanbHoro
parioHa Pecnybnukn TatapcTaH

Ne 93 o1 13.11.2024 r.

AIMWHUCTPATUBHbLIW pernameHT
NPEAOCTaBNEeHUs MyHULUNArbHO YCNYT1 Mo Bblaaqe Crpasky (BbIMUCKM)

1. O6Lmne NonoXeHus

1.1. MpegmeT perynupoBaHa aAMUHUCTPATUBHOTO pernameHTa

HacTosLWmi aAMUHACTPATVBHBINA PEernamMmeHT NpefocTaBneHnsa MyHULUNAanbHOW yenyry
(Danee — agMUHUCTPATUBHLIA PpEernameHT) yCTaHaBnueaeT CTaHAapT U NopsnoK
npeaocTaBlieHnss MyHULMNansHOW YyCNyru Mo Bblade crpasku (BbINuckW) (Danee
— MyHUUMnanbHas ycnyra).

1.2. Kateropuu 3aaBuTenei

1.2.1. Nluuamu, UMEeLLVMA NPaBo Ha MomnyyYeHue MyHUUUNansHOW yeryru, sBnsoTCS
chuanyeckue nuua (fanee — 3asBUTENb).

1.2.2. C 3asiBneHnem Bnpase obpaTuTLCA NPeAcTaBUTENb 3aABUTENS, OelcTByoLWmMiA Ha
OCHOBaHUM [OKYMEHTa, YAOCTOBEPSIOLLEro ero nonHoMo4us (ganee — npeacTaBuTenb
3aABUTENS).

1.3. MopsAoK MHPOPMUPOBaHWS O NPEAOCTABIEHNN MyHULMNANBHOW yCryry

1.3.1. MiHchopmauwms o NopsAKe NpeAoCTaBNeHUs MyHULMNanbHoM yCyri pasmeLlaeTcs:
1) Ha MHOPMALMOHHBIX CTERAAX, COAEPXKaLLUMX BU3yarbHYO N TEKCTOBYIO WHbopmaLuio
0 MYHWLMNANLHOMA YCryre, PacnonoXeHHbIX B MOMELLEHUSX MHOrOYHKLMOHANbHBIX
LIEHTPOB NpeoCcTaBeHusi rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIyT.

2) Ha oduuManbHOM  caiTe  MyHUUMNanbHOro  paioHa B NHhopMaLnoHHO-
TeneKkoMMYHWKaUMoHHON cetn «HTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha MopTane rocyAapCTBEHHbIX U MyHWLUNAnbHbIX YCryr Pecnybrnvku TaTapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckui noptan);

4) va EgvHOM nopTane rocyAapcTBeHHbIX U MyHULUNanbHbIX yernyr (dpyHkuuin) (https:/
www.gosuslugi.ru) (nanee — EauHblii nopTan),

5) B rocyfapCTBEHHOW MHGOPMaLMOHHOW cucteme «Peectp rocyAapCTBEeHHBIX 1
MyHULIMNanbHLIX yenyr Pecnybnuku TaTapcTau» (http://frgu.tatar.ru) (nanee — Peectp
rocylapCTBEHHbIX U MYHULMMAMNBHBIX YCIyT).

1.3.2. KoHcynbTupoBaHue no BonpocaMm npefocTaBrneHus MYHULMNANLEHOW YCnyru
ocyLecTBnseTcs.

1) B MHOrO(YHKUMOHAmNbHbIX UEHTpax NpefocTaBneHns rocyAapCTBeHHbIX U
MYHULMNAMbLHBIX YCAYT NpY YCTHOM 06paLLeHiit - TUYHO UMK MO TENeOHY;

2) B MHTEpakTUBHOI hopme EamHoro, PecnybnukaHckoro noprana;

3) WcnonHuTensHom komuTeTe LLlenaHrosckoro CEnbCKOro noceneHus
BepxHeycroHckoro MyHuLmnansHoro paiioHa PT (nanee — OpraH):

npy YCTHOM 0BpaLLeHuy - MIMYHO UMW MO TeNeqoHy;

Npu NUCbMEHHOM (B TOM YWCre B (POPME 3NEKTPOHHOTO JIOKyMeHTa) obpalleHun — Ha
ByMakHOM HOCUTESE MO MoyTe, B 3IIEKTPOHHOW dhopme o 3NEeKTPOHHOW MouTe.

1.3.3. UHcbopmauus Ha EpuHom noptane, PecrnybnukaHckom nopTane O NopsAake W
cpokax MNpeAocTaBlNEHUs MyHULWManbHOW ycnyr Ha  OCHOBaHWW cBeaeHui,



cojepxawuxca B PeecTtpe  rocygapCTBEHHbIX UM MyHULMMNAnbHbIX  YCAyT,
npeaocTaBnsaeTes 3anaBuTento GecnnarHo.

HocTyn K nHcopmaummn o0 cpokax v nopsake npedocTaBneHna MyHULMNansHOW yeryru
ocyLlecTenseTca 6e3 BbINONHEHNUA 3aABUTENEM Kakux-nubo TpeboBaHuii, B TOM 4Yucne
Bes ucnonb3oBaHWA NporpaMMHOro obecneveHuns, ycTaHoBKa KOTOPOro Ha TEXHUYecKkue
cpeacTea 3aaBuTens TpebyeT 3akio4eHMs NULEH3NOHHOrO UMM WMHOro cornaweHus ¢
npasoobnagartenem nporpaMmMHOro obecnedeHus, rnpegycMaTpusBarollero B3MaHue
nnartbl, pPerucTpauuio WnM aBToOpU3aUUIio 3aaBUTENs WNW  NPEedoCTaBneHue UM
nepcoHanbHbIX AaHHbIX.

1.3.4. lpv obOpaweHun 3asBUTENS NUYHO UM no TenedoHy B COOTBETCTBUM C
NocTynuBLLMM oBpalleHuem npefocTasnaeTcs MHpopMaLus:

1. 0 MEeCTe HaxOXAEHWS MHOroMYHKUMOHANbLHOrO LUEHTpa npedocTaBreHuns
rocygapCTBEHHbLIX U MyHUUMNanbHbiX ycnyr, OpraHa (agpec, rpaduk paboThl,
cripaBoyHble TenedoHsbl);

2. 0 nopsgke npenocTaBfieHMs MyHWUMNanbHOW ycnyru, o crnocobax W cpokax
nofauyun 3aseneHun;

3. O KaTeropusax rpaxgaH, KoTopbiM NpefocTaBndeTcs MyHuuMnanbHas ycnyra; o
HOPMaTMBHbBIX TMPaBOBLIX aKTax, pPeryupyroLlnx BOMpoOCkl nNpefocTaBneHus
MYHULMNANbHOW yCryru;

4. 0 nepeyHe [OOKYMEHTOB, HEODXOAMMBIX AN PACCMOTPEHUSA 3asBreHus o
NpeaocTaBneHn MyHULMNAanbLHOW YCnyru, O cpokax npuema v perucrpauuu
3asABreHus;

5. o xoge npefocTaBrneHUs MyHULMNAanNbLHOW YCryru,

6. 0 MecTe pasmelleHWs Ha oduumanbHoM cawTe uHgopMauuu no Bonpocam
NpeAoCTaBneHns MyHULMNansHOW yeryru;

7. o nopsagke obxanoBaHua geAcTBUA Mnu 6esnencTema QOMKHOCTHLIX Nuy OpraHa.

Mo  nucbMeHHOMY  obpalleHutd  COTPYAHWKM  OTAena, OTBETCTBEHHOro  3a
NpefoCTaBneHMe MyHWUMNaneHoW ycnyrv, nogpobHo B NUCbMEHHOW dopme
pPazbACHAIOT 3aABUTENIO NOPALOK NPefoCTaBNeHNs MyHULUNANbHOR YCryru U BONPOCh!,
yKasaHHble B HacTOALEM MyHKTe agMUHUCTPATUBHOIO perfnameHTa, U B Te4YeHue Tpex
paboyunx AHEN CO OHA perucTpauun obpalleHnss HanpasnalT OTBET 3assuUTento. OTBETHI
JalTcA Ha Asbike obpalleHus. B crnydae HEBO3MOXHOCTM [aTb OTBET Ha s3blke
obpalleHns Mcnonb3yTCs rocyaapcTBeHHble A3bikn Pecnybnuku TaTapcTaH.

1.3.5. WHcopmauma no Bonpocam npegocTaBfieHUs MYHUUMMAnNbHOW  yCryru
pasMeljaeTcs Ha oduuManbHOM  caTe  MyHWUMnanbHOro panoHa WM Ha
WHOpMaLMOHHBIX CTeHaax B noMeLleHuax OpraHa ansa paboTbl ¢ 3asBUTENAMU.
MHdopmauma Ha rocygapcTBeHHbIX fsbikax Pecnybnuku TaTtapcTtaH, pasMellaemas Ha
WHOPMALMOHHBLIX CTEHAAX M Ha oduuManbHOM caiTe MyHuuMnanbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu «/HTepHeT», BKMOYaeT CBeAEeHUsA O
MYHULIMNanbHON ycryre, coaepxaluuecs B nyHkrax 2.1, 2.3, 2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 aAMWHMCTPATMBHOTO pernaMeHTa, MUHopMaLmMio 0 MECTE HaXOXOEHWSA, CNPaBOYHbIX
TenegoHax, BpemeHun paboTbl OpraHa, © rpaduke npuema 3asBneHWn Ha
npeaocTaBneHe MyHULMNansHoW YCnyTu.

1.4, HopmaTtueHble rpaBoBble aKThbl, perynupyroLiue npefocTaBfeHne
MYHULUNANLHOW ycnyru

1.4.1. lNepeyvyeHb HOpMaTUBHbLIX MPAaBOBbLIX AKTOB, PErynupylowux npepocTaBneHne
MYHUUMNansLHON ycnyru (C ykasaHuem pPeKBU3UTOB HOPMAaTUBHbLIX MPaBOBbIX aKTOB U
WUCTOYMHUKOB WX odmumanbHoro onybnukoBaHusa), pasmelwleH Ha EgvHom nopTtane, B
PeecTpe rocygapCTBEHHbBIX W MYyHULMMNANbHBIX YCryr, Ha oduynansHom caiTte
MyHUUMNANBHOTO  paioHa B WMHAOPMAaLWOHHO-TENEKOMMYHUKALWMOHHOW  CeTu
«NHTEepHeT».



1.4.2. TekcT agMUHUCTPATUBHOTO perriameHTa B AEWCTBYIOLIEN pedakuui NMoanexuT
pasMelueHuio Ha EgvHom nopTane, B PeecTpe rocyAapCcTBEHHBIX U MyHALMNANBHBIX
ycryr, Ha oduuuanbHoOM calte  MyHULMnaneHoro pailoHa B WH{OPMaLWUOHHO-
TENeKOMMYHUKaLUMOHHOW ceTh «IHTEepHeT».

1.5. TepMUHbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM PEernamMeHTe, 1 UX onpeaenexns
1.5.1. B aAMUHUCTPATUBHOM pErNamMeHTe MCMonb3ylTcs creayolme TepMUHBL U
onpeaeneHus:

yhaneHHoe paboyee MeCTO MHOrOYHKUMOHANLHOTO  LEeHTpa NpeaocTasneHits
roCyAapCTBEHHBIX W MyHMUMNAnbHbIX YCiyr — TeppuTopuaneHo oBocobneHHoe
CTPYKTYypHOE Noapasaenerue (0dunc) MHOroyHKLNOHANBEHOro LeHTpa npeaocTaBneqms
rOCYAapCTBEHHBIX W MyHMUMNAnbHbIX YCnyr, CcO3aaHHOE B rOPOACKOM (cenbCKom)
noceneHu MyHuLMnanbHoro pahoHa unu B ropofckoM OKpyre Pecnybnuku TaTtapcTtaH
B cooTBeTcTBUM C  nyHkTom 34  [lpaBun  opraHusauuy  A€ATE/1bHOCTH
MHOTOYHKLMOHAMbHBIX LUEeHTPOB npegocTasneHus rocyfapCTBeHHbIX 7]
MYHULMNANbHBIX YCNYT, YTBEPXKOEHHbLIX NocTaHoBNeHneM lpasuTenscTea Poccuiickon
depepaunn ot 22 gekabpsi 2012 r. Ne 1376 «O6 yTeEpHKAEeHUN MpaBun opraHusauuy
[EeSTENbHOCTA MHOFO(YHKLMOHANBHbIX LEHTPOB NpeAocTaBneHns rocyaapcTBeHHbIX 1
MYHVLMNANbHBIX YCIyr»;

TexHuuyeckas owwubka - owwubka (onucka, one4aTtka, rpaMmmaTtudeckas  wunu
apudmeTyeckas omnbka nbo nonobHas owwubka), AonylweHHas opraHom,
MpPeAoCTaBNAWMM  MyHALMNAnbHYK  ycryry, ¥ npusefwas K HECOOTBETCTBUIO
CBEJEHUIA, BHECEHHBIX B JOKYMEHT (pesynbTaT MyHULMNankHOM ycrnyru), cBeAeHuaM B
[OKYMEHTax, Ha OCHOBaHUW KOTOPbIX BHOCUNNCH CBEAEHUS;

EguHas  cucTema  MAeHTUdMKauuu W ayTeHTudukauum B WHMPaCTPYKTYype,
obecneunBaroLLen MHhOPMALIMOHHO-TEXHONOTMHECKOE B3aumMoaencTeue
MHOPMALIMOHHBIX CUCTEM, MCNONb3YEMbIX A1A NPeAoCcTaBneHNs rocyAapcTeeHHbIX 1
MyHWLMNAnbHBIX YCNYr B 3NeKTPOHHOW dopme (nanee — ECWA) — cdepepansHas
rocylapCTBeHHas UHopMaLnoHHas cuctema, obecnedmnsaowas CaHKUUOHUPOBaHHbIV
[OCTYN YHaCTHUKOB MHAPOPMALIMOHHOIO B3aMMOAENCTBIS B cUcTeme naeHTMdukauumn n
ayTeHTUMKaUMM K UHGopMaLunu, cogepaljeiics B rocyAapCTBEHHbIX
WHDOPMALIMOHHBIX CUCTEMAX W WHBIX WHPOPMAaLMOHHBIX CUCTEMAX;

MoL| - MocygapctBeHHoe DlofXeTHoe y4pexneHne «MHOrohyHKLMOHAmNbHBIA LEHTP
NPeaoCTaBNEHUS FOCYAAPCTBEHHBIX WM MyHAUMNanbHbIX  ycnyr B Pecnybnuke
TaTapcTtaH»;

ANC MOLI - ABTOMaTU3MpoOBaHHas MHpopMaynoHHas cucTema MHOrOMYHKLUOHaNbHbIX
LUEHTPOB MPefoCTaBMNeHNs rocyAapCTBEHHbIX W MyHULMNanbHbIX yCryr Pecnybnuku
TaTapcTaH.

1.5.2. B agMUHACTPAaTUBHOM perfameHTe o4 3asBreHueM o MpefocTaBneHni
MYHULMMaNLHOI yeryrv (fanee - sasBfieH/e) MOHMMAETCA 3anpoc O NpeaocTaBneHn
MYHWLMMANBHOW  YCryri, nofaHHbii B COOTBETCTBUM C  MYHKTOM 3 crathu 2
depepanbHOro 3akoHa OT 27 uons 2010 roga Ne 210-©3 «O6 opraHusauyun
npefocTaBneHus rocy4apCTBEHHbBIX U MyHULMNAIBHBIX YCIyr» (nanee — ®epepanbHbId
3akoH Ne 210-93).

2. CTaHAapT NPeAoCcTaBIEHNs MyHULMMANbHOW yenyrn

2.1. HaumeHoBaHne MyHuUunansHowW ycnyru

Bbigaya cnpasku (BbINUCKA).

2.2. HanmeHoBaHue UCNOMHUTENBHO-PACNOPAANTENBHOMO opraHa MECTHOro
camoynpaBieHns, HENOCPEACTBEHHO NPEAOCTABNAIOLLIEro MyHALMNANBHYIO YCryry
VcronuuTenbHbli komuTeT LLlenaHroBckoro cenbckoro noceneHus BepXHeyCroHCKoro
MyHULMNansHoro paroHa PecnyGrnvku TatapcTaH



2.3. Onucaxue peayrbTaTa NpeAocTaBNeHns MyHULMMAnsHOW yenyru
2.3.1. PeaynbTaToM NpefocTaBleHns MyHULUNansHoN ycnyru ABnseTcs:

1. cnpaeka (Bbinucka) (mpunoxenne Ne 1 K HacToslwemy aaMUHWCTPaTUBHOMY
pernameHTy);

2. pelueHue 06 o0TKase B NpefoCTaBeH N MyHULMNAnbHO? yernyrm (npunoxeHue Ne
2 K HacTosLEeMy agMUHUCTPATUBHOMY PErNameHTy);

3. pelueHne 06 0TKa3e B NpMeme JOKyMEHTOB, He0BX0AUMLIX AN NPeAOoCTaBNeHus
MyHULMNANbHOW ycryrn (npunoxerne Ne 3 K HacTosLemMy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT NPeAoCTaBneHns MyHULMNanbHOW yCryri HanpasnsaeTca 3aaBUTenio B
(hopMe BNEKTPOHHOrO AOKYMEHTa, MOAMMGCAHHOMO YCUIEHHOW KBanupuLMpoBaHHON
AMeKTPOHHO NOANMUCHI0 YNONTHOMOYEHHOTO JOMMKHOCTHOrO n1ua OpraHa (nubo OpraHa),
B cooTseTcTBUM ¢ DefepanbHeiM 3akoHoMm oT 6 anpens 2011 roga Ne 63-®3 «06
3NeKTPOHHOM nognucny (aanee — defepanbHelil 3akoH Ne 63-93) B NuuHbIA kabuHeT
EavHoro nopTana. B crydae HanpasreHus 3aserieHus nocpeacTsom PecnybnukaHckoro
nopTtana pesynbTaT NpeAocTaBleHNsl MyHULMMNAnNbHOW yCryrn HanpasnaeTcs Tak Xxe B
NuYHbIA kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOPY 3asBUTENs pesynbTaT NpefocTaBneHUs MyHULUManbHOW ycnyri
Bblnaetca B OpraHe unu B8 MOL| B dhopme aksemnnsipa 3MEKTPOHHOrO OOKYMEHTa,
pacnedaTtaHHoro Ha OyMaXHOM HOCWTEne, 3aBepeHHOro nevaTtblo U MOANUCHI
COOTBETCTBEHHO YNONHOMOUYEHHOrO AOMKHOCTHOTO Nuia Oprana un padoTHuka MOL,
2.3.4. 3asiBUTENb BNPABE NONY4NTb pesyribTaT NPeAoCTaBNeHNs MyHULMNANbHON YCIyTH
B opMe 3NeKTPOHHOro [OKyMeHTa B TeYeHWe Ccpoka [AelcTBus pesynbrarta
npeaocTaBneHnus MyHULUnansHOU yenyru.

2.4. Cpok npefoCTaBneHvWs MyHuWLMnanbHoW ycnyrn, B TOM 4ucne C Yy4eToMm
HeobxoaumocT ofpalleHns B opraHusauuy, yyacTeylollve B MNPeaoCcTaBneHun
MYHULMMANBHOM YCIyry, CPOK MPUOCTAHOBNEHUA MpefoCTaBneHUs MyHULMMarbHON
ycnyrm B Clydae, eCcnM  BO3MOXHOCTb  MPWOCTaHOBMEHWA  NpeaycMoTpeHa
3akoHogaTenscTBoM  Poccuidickort  depepauuu, CpPOK  Bblgauu (HanpaeneHus)
[OKYMEHTOB, ABNSIOLUUXCS Pe3ynbTaToM NPeaoCTaBneHns MyHULMNanbHoi yernyrv
2.4.1. MyHuuMnanbHas ycnyra npeAocTaBnsaeTca B Te4eHue Tpex paboumnx aHed.

2.4.2. TlpuOCTAHOBNEHWE CpoKa MPEAOCTaBNEHUA MyHULMNAanbHOW ycrnyru He
NnpeaycMOTPEHO.

2.4.3. HanpaBneHve [OKYMeHTa, SABMAOWErocs pesynbTaToM NpefoCTaBneHns
MyHWUMNAnbHO#  ycryru B opMe  9MIeKTPOHHOrO  AOKYMEHTa,  3asiBUTEITro
OCYLLECTBNSAETCA B A€Hb OPOPMIIEHUA W PErucTpauvu pesynsTarta npefocTaBneHns
MYHUUMNansHOW yCnyru.

2.5. McuyepnbiBalolnii nepeyeHb [OKYMEHTOB, HEeOoOXOAWMbIX B COOTBETCTBUM C
3aKoHOoAATEeNbHBIMU UMM UHBIMU  HOPMAaTMBHbIMKW ~ NPaBOBbIMW ~ akTamMu  AflA
NpefoCTaBMEHUs MYHULMMAnbHOW ycnyru, a Takke YCnyr, KOTopble sBNATCA
HeobxoaMMbIMKW 1 0BA3aTenbHbIMU ANS NPeOoCTaBNeHns MyHULMNanbHbIX yCnyr,
noAnexalumx NpeacTaBneHuto 3asBUTENEM, Coco0bl UX Nony4eHns 3anBUTeNeM, B TOM
yucre B 3NEKTPOHHON hopMe, NOPAACK UX NPpeacTaBneHus

2.5.1. [Ans nony4eHns mMyHULMNanbHoW yCcnyru sassuTens NpeacTaBnAaeT cneayloline
AOKYMEHTbI:

1) [OOKYMEHT, YAOCTOBEpsioLMIA NUYHOCTh (He TpebyeTcs B cnyvae obpalyeHus
nocpeacTeom EauHoro, PecnybnvkaHckoro nopTtana);

2) AOKYMEHT, YAOCTOBEPSAIOLLMIA NOMHOMOYMUS NPEACTABUTENSA 3aABUTENS,

3) sasaBneHve:

B chopMe AOKyMeHTa Ha BymaxHoM HocuTene (npunoxeHue Ne 4 Kk HacToAlemy
aAMUHUCTPATUBHOMY PErMaMEHTY);



B 9NIEKTPOHHOI (hopMe (3aronHAeTcs MOCPE/ICTBOM BHECEHUS COOTBETCTBYIOLWMUX
CBEEHWIn B ANEKTPOHHY (bOpMy 3asBrieHus), noanucaHHoe B COOTBETCTBUW C
TpeGoBaHuaMU nyHkTa 2.5.3 aAMUHUCTPATUBHOTO pernameHTa, npw obpaLleHum
nocpeactsom EavHoro, PecnybnukaHckoro noptana;

4) B cnyyae, ecnu [AnA MpenocTaeleHUs MYHMLMNANbHON  yCnyru Heobxoaonma
o6paboTka NepcoHamnbHbIX AaHHbIX NULA, He ABMAOWErocs sassutenem, U ecnn B
coOTBETCTBUN C hefeparnbHbiM 3akoHoM obpaboTka TakixX nepcoHanbHbIX ASHHBIX
MOET OCYLLECTBNATLCA C COrNacus ykasaHHoro nuua, npu obpalleHunn 3a nonyvyeHvem
MyHULMNAmNbHOW YCNyr 3asiBuTeNlb  [OMONHUTENbHO  NPeAcTaBnaeT LAOKYMEHTBI,
noaTBEPXKOAKOWME MOMyYeHWe COrnacus YyKkasaHHoro nuua wunuv ero 3akoHHOTO
npeacTasuTens Ha obpaboTky nepcoHanbHbIX AaHHbLIX yKasaHHOoro nvua. JIOKYMeHTHI,
noaTEepKAaloWMe noryyeHne cornacus, MoryT ObiTb MpeAcTaBneHsl B TOM HUCIE B
chopMe 3NEKTPOHHOIO OKYMEHTa,;

5) B crny4ae, ecnv 06s3aHHOCTb XpaHEHNA nomoBol kHurn go 31.12.2017 sosnaranace
Ha COBCTBEHHWKOB XUITbIX NOMELLEHWIA, 3aaBUTENeM NPeACTaBNASTCA LOMOBAA KHATA,
6) npaBoycTaHaBnMBatoLe AOKYMEHTbI Ha WHOMBUAYAnNbLHbIA Xunoi oM (ecnv npaeo
cOBCTBEHHOCTU He 3apeructpupoBaHo B8 EAMHOM  rocyAapCTBEHHOM  peecTpe
HeBWKMUMOCTM) — ANS BBIMUCKMA U3 MOXO3ANCTBEHHON KHUTU.

2.5.2. 3agBneHue 1 npunaraeMbie OKyMEHTbI MOTyT ObiTe NpEACTaBNEHbI (HanpaBneHsb)
3asBUTENEM OJHUM W3 CreaytoLnx crnocoboB:

1) yepes MOLL Ha GymaxHbiX HOCUTENsX W B BUAE 3NEKTPOHHBIX [OKYMEHTOB,
COOTBETCTBYIOLMX TPEBGOBAHUAM MyHKTa 2.5.3 aAMUHUCTPATUBHOTO pernameHTa,

2) nocpefcTeoM EfunHoro, PecnybnvkaHckoro noprana B 3MEKTPOHHON hopMe;

3) B OpraH nNn4Ho Unv NocpeacTBOM MOYMTORBOW CBA3M Ha DyMaXKHOM HOcuUTEnNE.
3afBNeHne 1 npunaraemble AOKYMEHTbI, NMpu HanpasneHuu nocpeacTBOM MOYTOBOM
CBS3U, 3aBEPSTCA B YCTAHOBMNEHHOM NOPALKE.

2.5.3. 3asBrneHue npu HanpaeneHuu nocpeacTeom EauHoro, PecnybnnkaHcKkoro
nopTana NoANUCLIBAETCS NPOCTON SMNEKTPOHHON NOANUCKIO 3aABUTENA.

[N nOMy4eHWsi MPOCTO 3MNEKTPOHHOW noanucK 3aaBuTento HeoBbXxoOanMO MPOWNTH
npouenypy pervcTpauuu (ayTeHTudukaLum) B ECUA, a Takxe noaTBepAuTb YHETHYIO
3anuceb.

OreKTPOHHLIE [OKYMEHTbl  (3NeKTpOHHble  obpasbl [AOKYMEHTOB), YyKasaHHble B
noanyHktax 2, 4-6 nyHkta 2.5.1 aaMUHWACTPaTUBHOrO pernamexTa, 3aBepsTCA
YCUNEHHOM KBaNMULMPOBAHHOW MOAMWCEI0 WU, YMOMHOMOHEHHBIX Ha co3faHue v
noAnvcaHue Takux JOKYMeHTOB, B TOM YKCrne HoTapuycamu.

OrEeKTPOHHbIE [JOKYMEHTbl (3MEKTPOHHble 0Bpaskl [AOKYMEHTOB), npunaraemblie K
3a8BMEHVI0, B TOM 4uUCNe [OBEPEHHOCTW, HanpasBnawTca B BUAS channos B
copmarax pdf, jpg, jpeg, png, tif, doc, docx, rif, sig pasmepom He 6onee 50 Mbawr.
KayecTBo NpPefoCTaBMAEMbIX OIIEKTPOHHbIX [AOKYMEHTOB (aneKTpoHHbIX 0BpasoB
[OKYMEHTOB) AOMKHO MO3BONSATL B MOMHOM O6beme npoduTaTh TEeKCT AOKyMEHTa 7
pacrno3HaTb PeKBU3UTbl JOKYMEHTA.

2.5.4. 3anpelyaeTcs TpeboBaTh OT 3aABUTENA.

1) npeacTaBreHWs [OKYMEHTOB U WH(opMaLuu WUnu OCYLIECTBNEHNA AEeWCTBUNA,
npeacTaBfneHue WNKW OCYLIEeCTBNEHUE KOTOPbIX HE NPeaycMOTPEeHO HOpMaTUBHbIMU
NPaBOBLIMM aKTamu, PerynupylowyMi OTHOLUEHWA, BO3HWKaWNe B  CBA3K G
npefocTaBneHueM MyHULMNanbHON yeryru;

2) OCyLecTBrNeHua [OeWCTBMA, B TOM 4ucne cornacoeaHuii, HeoOxoouMbiX ANs
NOMyYeHWss MyHULMNanbHOW ycnyr W CBA3AHHBIX C obpalleHuem B UHbIE
roCyAapCTBEHHLIE OpraHbl, OpraHbl MECTHOro CamoympaBreHns, opraHnsaumm, 3a
WCKITIOYEHUEM NOMyYEeHWs ycnyr 1 NOJlyYeHWs AOKYMEHTOB W NHbopMaLUK,
NpeAoCTaBNAEMbIX B pedynbTaTe NPefoCTaBMNeHUs Takux YCnyr, BKIKHEHHBIX B



nepeyHn, ykasaHHble B 4actu 1 cTatem 9 OepepanbHoro sakoHa Ne 210-03
(HeoBxoaMMbIX U 0BsI3aTENBHbLIX YCNYT);
3) npencTaBneHns JOKYMEHTOB U MHdopMaLMi, OTCYTCTBUE W (MNK) HEOCTOBEPHOCTh
KOTOpbIX HE YKasblBanucb MNpu MNepBOHayanbHOM OTKase B npuemMe [OOKYMEHTOB,
HeoBXoOMMbIX O71A NPedocTaBNeHna MyHULMNansHol yernyr, nubo B npefocTaBnieHun
MYHWULMNANbHOW YCIyry, 3a UCKMKYEHNEM CNeayoLwmX crny4aes:
a) usMeHeHwe TpeboBaHWA HOPMaTUBHbLIX MPaBOBbIX aKTOB,  KacaloLMXcA
npenocTaBneHns MyHULMNANbHOW YCIyru, nocrne nepeoHavarnbHON nojaqun 3aseneHus
0 NPEeAOCTaBNEHUN MYHULIMNANBHOW YCIYT;
6) Hanuune ownbok B 3asBNEHWM O NPEAOCTaBMEeHUM MyHULMNanbHOW ycnyru u
AOKYMEHTaX, MNOAaHHbIX 3afBUTENeM nocne nepBoHa4anbHOro oTkasa B Mpueme
[OKYMEHTOB, HeoBXoAMMbIX A4S MPEAOCTaBMNEeHWUs MYyHWLMNanbHOR ycnyr, nubo B
MpeaocTaBNeH MyHULMNANBbHOM YCIYrn U He BKIIOYEHHbIX B MPEACTaBMEHHbIA paHee
KOMMNEKT LOKYMEHTOB;
B) WCTEYEHUE CpOKa AEUCTBUS [OKYMEHTOB MM M3MEHeHWe WHgopmauun nocne
nepBoHavYanbHOro oTkasa B Npveme JAOKYMEHTOB, HeobxoduMblX ANs NpeAocTaBneHNs
MyHUWLIMNanbHo ycryru, ubo B npefocTaBneHnn MyHULUNansHom ycnyru;
r) BbIIBNEHWE JOKYMEHTanbHO NOoATBEPXAEHHOro dakta (MpM3HakoB) OLLIMOOYHOro Mnu
npoTWBONpaBHOro AencTeus. (6e3neicTeus) AomkHocTHoro nuua Opraxa, paboTHuka
M®L|, npu nepBoHa4anbHOM OTKase B MpUeMe AOKYMEHTOB, HeobXogumbIX Ans
NpeaocTaBNeHUs MyHULMNAmNbHOWM yenyry, nubo B NpeaocTasneHn MyHUUMnansHow
yCryrM, 0 Yem B MUCbMEHHOM BUAe 3a noanuckio pykosoautens OpraHa npu
nepeoHaYasnibHOM OTKase B NMpueme [OKYMEHTOB, HeoOXOAWMBIX Asi NpeAocTaBlIeHuns
MYHULIMNanbHOM YCryrv, yBeAOMIAETCA 3aABUTENMb, @ TaKkKe NPUHOCATCA W3BMHEHWA 3a
JAOCTaBneHHble HeyaobcTBa;
4) npenocTaBneHus Ha ByMaXKHOM HOCUTENE JLOKYMEHTOB 1 MHPOPMALIMK, 3NEKTPOHHbIE
0Bpa3bl KOTOpbIX paHee Bbii 3aBEpeHbl B COOTBETCTBUMU C MYHKTOM 7.2 YacTu 1 cTaTtbu
16 depepanbHora 3akoHa Ne 210-®3, 3a UCKMOYeHUEM cryvaes, ecrniv HaHeceHue
OTMETOK Ha Takue AOKYMEHTbl MUBo UX usbsThE ABNAETCA HeOGXOAUMbIM YCrOBUEM
NpefoCTaBNeHNs TOCYAAPCTBEHHOW WNM MyHUUMMNAnbHOW YCNyry, W WHbIX Cly4Yaes,
yCTaHOBMEHHbIX hefepanbHbiMi 3aKoHaMU.
2.6. WcuyepnbiBaoluii nepeyveHb [AOKYMEHTOB, HeobxoauMblX B COOTBETCTBUM C
HOPMAaTMBHLIMIA NPABOBLIMU aKTamu ANs NPEAOCTaBIIEHUs MyHULMNanbHOW ycnyry,
KOTOpblEe HAaXOAATCS B PacrnopsXeHUW rocyAapcTBEHHbIX OpraHoB, OPraHOB MECTHOrOo
camMoynpaBfieHust U MoLBEeAOMCTBEHHbBIX FOCYAAPCTBEHHLIM OpraHam unu opraHam
MECTHOro camoynpaBneHus opraHu3alnil U KoTopble 3aaBUTENb BNpaee NpeacTaBuTb, a
Takke crnocoBbl WX MOMYYEHWs 3asBUTENSMW, B TOM YUCre B ANIEKTPOHHOW (hopme,
nopsAoK WX MpefcTaBreHwsi;  rocyAapcTBEHHbI  opraH, opraH  MEeCTHOro
caMoynpaeneHus nubo opraHnsauus, B PacnopsiKEHWU KOTOPbIX HaXOAATCA AaHHbIe
OOKYMEHTbI
2.6.1. Mony4aloTca B pamkax MEXBEAOMCTBEHHOIO B3auMOLENCTBHA:
1. BbINUCKa 13 EQMHOrO rocyAapCcTBEHHOMO peecTpa HeaBKUMocTy — deseparbHas
cnyx6a rocyaapCTBEHHON perucTpaumnn, kagacTpa u kaptorpacuu,
2. cBedeHus O AeicTeylolleM nacrnopTe rpaxaaHuHa Poccuiickoi ®epepauun —
MBZ Poccuu;
3. cBedeHWs O HoTapuanbHOW [AoBepeHHocTM — OefepanbHas HoTapuanbHas
nanara.
2.6.2. 3asBuUTenb Bnpase NPELOCTaBUTb AOKYMEHTbl (CBEAEHWs), YyKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMWHUCTPATUBHOrO pernameHTa, B chopMe 3nNeKTPOHHBIX
[OKYMEHTOB, 3aBEPEHHBIX YCWIIEHHOW  KBanuguuUMpOBaHHOW  MOAMWChI UL,
YNOSIHOMOYEHHBIX Ha CO34aHWe U noanvucaHne Takux [OKYMEHTOB, npu noaaye
3asBreHUs.



2.6.3. HenpencTaBneHne (HeCBOEBpEeMEHHOE MpeAcTaBneHue) ykasaHHbIMW B NMyHKTE
2.6.1 agMUHUCTPATUBHOrO perfiameHTa opraHamu rocyAapcTBeHHOW BNacTu, opraHamu
MECTHOrO CaMOynpaBlieHUsi, OpraHuM3auMaMn [OKYMEHTOB W CBEAEHWA He MOXeT
ABMATLCA OCHOBAHMEM ANs 0TKa3a B NPEAOCTaBNEHUN MyHULMNANBHOW YCryru.

2.6.4. [omkHocTHoe nuuo W (unun) paboTHUK, yKasaHHbIX B MyHKTe 2.6.1
aqMUHUCTPATUBHOINO pernamMeHTa OpraHoB W OpraHvs3aunii, He rnpeacraBuBLUME
(HecBOEeBpEeMEHHO MpeAcTasvBLUME) 3anpoLUeHHbIE WU HaxO4ALWMECs B PacropsiXeHuu
JIOKYMEHT W CBEAEHWs, NoAnexaT agMUHUCTPaTUBHON, OUCLUMMIIMHAPHOW UNN NHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3akoHoaaTenscTBoM Poccuiicko Penepaunu.
2.6.5. 3anpelwaeTcs TpebopaTk OT 3asBUTENA OOKYMEHTbl CBEOEHWs, B TOM 4ucne
noATBepXKAaKLMe BHECEHNE 3asBUTENEM NNaThbl 3@ NpefoCcTaBneHne MyHUUUNansHown
YCNyru, Haxogsuecs B pacrnopsXeH rocy4apCTBEHHbIX OPraHoB, OpraHoB MEeCTHOro
camoynpasneHuss 1 NoJBEeAOMCTBEHHbLIX FOCYAapCTBEHHLIM OpraHaMm uiyu opraHam
MECTHOIo caMoyrnpaBfeHus opraHusauui.

HenpeacraesneHue 3aaBuMTENEM [OOKYMEHTOB, COAepXallux CBEAEHWs, KOTOpble
HaxoOATCA B PacropsiKEHWW TOCYAapCTBEHHbIX OpraHoB, OPraHoB MECTHOro
camMoynpaBneHnss W noABeAOMCTBEHHbBIX TOCYAAPCTBEHHLIM OpraHam Wnu opraHam
MECTHOr0 CamMOynpaBfeHUs opraHusauui, He HABMAeTCA OCHOBaHWeM nAnf OTkasa
3aABUTENIO B NPeAOCTaBNeHU MyHULMNANLHOW YCIyru.

2.7. WcuyepnbiBaoliMii  nepeyvyeHb OCHOBaHWUW ON1A OTKasa B npuvemMe LOKYMEHTOB,
HeobxoOMMbIX ANA NPefocTaBNeHA MyHULMNansHoW yenyru

2.7.1. OcHoBaHuAMW AN OTKasa B NpUeMe [OOKYMEHTOB, HeobxoAumbix And
NpegocTaBneHns MyHUUMNanbHOW yenyri, ABNA0TCS:

1) NpefcTaBneHHble 3asBUTENEM [OOKYMEHTbl cofepXaT MOAYUCTKUM U UcnpabBfieHus
TeKcTa, He 3aBepeHHble B NopsAKe, YCTAHOBMEHHOM 3aKoHoaTerbCTBOM Poccuickon
degepauunu;

2) OOKYMEHTbI COAEPKAT MOBPEXAEHWUS, HanWyue KOTOpbIX He MO3BOMAET B MOMHOM
obbeme vcnonb3oBaTe UHMOPMaLMIO U CBELAEHWUS, COAepXKallMecs B AOKYMEHTaxX 4ns
npeaocTaBneHusa MyHULMNanbHOW YCNyTu;

3) npeAcTaBneHHblE JOKYMEHTLI UMW CBEAEHUS YTPaTUNU cuny Ha MOMEeHT obpalleHus
3a MyHULMNanbHOW ycrnyro (4OKyMeHT, yA0CTOBEPAOLLMIA NONTHOMOYUA NpeacTaBuTenNs
3anBuTeEnsl, B cly4ae obpalleHus 3a npefocTaBrneHMeM MYyHUUMMNanbHOW ycryru
yKasaHHbIM NULoM);

4) nopava 3asfBEHUs O NMpPeaoCTaBMEHUN MYHULUMUNAnbHOW YCryru U AOKYMEHTOB,
HeobxoauMbIX 4NA NpefocTaBNeHUa MyHULMMNAaNbHOW yeryru, B 3NeKTPOHHON dropme ¢
HapyLUEeHWEM yCTaHOBMNEHHbIX TpebosaHui,

5) HekoppeKTHoe 3anonHeHwe obssaTenbHblX nonev B hopmMe 3asBneHns, B TOM Yucne
B WHTEpaKkTUBHON cpopmMe 3asaBneHus Ha EauwHom, PecnybnvkaHckom nopTtane
(HeQOCTOBEPHOE, HEMOMNHOE, NGO HenpaBunbLHOE 3anofHeHKe);

6) npeAcTaBneHUWe HEMomHOro KOMMMeKkTa [OKYMEHTOB, Heobxodumblx  4ns
npefocTaBneHns MyHULUUNAnbHOW yCryru,

7) 3asiBneHne o NpPefoCTaBleHUn YCryri NnofaHo B OpraH rocyfapCTBEHHOW BracTy,
opraH MecTHOro camoynpaeneHus Ui opraHnaaLuio, B MosIHOMOYUSA KOTOPbLIX HE BXOAWUT
npefocTaBneHne MyHULMNansHoW YCnyru,

8) HecobnioeHWe ycTaHOBNEeHHbIX cTaThel 11 GefepansHoro 3akoHa oT 6 anpens 2011
roga Ne 63-03 «O6 aneKTPOHHOW MOAMWUCKU» YCNOBUIA NPU3HAHUA AEACTBUTENBHOCTU
YCWUIEHHON KBanunuumMpoBaHHOW 3NEKTPOHHOW Noanu1cu.

2.7.2. TepeyeHb OCHOBaHWW ANs OTkasa B NpuWeme [OKYMEHTOB, HeobXxoAuMbIX Ans
NonyYeHns MyHULKUNANbHORN YCNyru, SIBNAETCA UCYEepnbIBaOLLUM.

2.7.3. PelleHe o6 oTkase B Npueme 3asiBNeHUs U JOKYMEHTOB, HeoOXoAuMbIX Ans
NpefocTaBNeHNa MyHULMNANbHOR YCNYr, MOXeT ObiTb NPUHATO Kak BO BPEMA npuema



3asaBUTENs, Tak U Mocfie Mony4YeHWs OTBETCTBEHHbLIM AOMKHOCTHBIM JTALIOM OpraHa
HeoBXOANMbIX AN NPEeA0CTaBNeHNs MyHLUNAanbHOW YCIyr JOKYMEHTOB (cBepeHuit) ¢
MCMONb30BaHVEM MEXBEAOMCTBEHHOMO MHPOPMALIMOHHOTO B3aUMOAENCTBIS, B CPOK, HE
npesbllwatoLuii 9 pabounx gHel co AHA perucTpauni 3aaBneHmnA.

2.7.4. 3anpellaeTca OTKasbiBaTb B MNpUeme 3asABneHus W WHbIX [OKYMEHTOB,
HeoBX0AUMbIX ANS NPeAoCTaBNIEHNst MyRULMNANbHOMA yCnyri, B Criy4ae ecnu 3afBreHie
W OOKYMEeHTbI, HeobxoauMmble Anst NpejocTaBneHns MyHULWNAnsHON YCryru, NoAaHbl B
COOTBETCTBUMU C UHopMaumen o cpokax 1 nopsAke npefocTasleHns MyHULMNanbHOW
ycnyri, ony6nvkosaHHow Ha EQuHOM noprane, PecnybrnukaHckom noprane.

2.8. VicuepnbiBalolimii  nepe4veHb OCHOBaHWiA AnNs NPUOCTaHOBINEHUA WKW OTKasa B
npeaocTaBneHn MyHULUNANsHOR Yenyru

2.8.1. OcHoBaHusA OJ19 NPUOCTaHOBIEHMA NpeaocTaBneHns MYHULMNANbHOW yCnyru
OTCYTCTBYIOT.

2.82. OCHOBAHWA 4NS OTKA3a B MPeAoCTaBMNEHUM MyHULMNABHON YCIyTiA:

1) B NpeAcTaBneHHbIX 3asBNeHUA 1 (UNK) LOKYMEHTax COLEepPXWUTCH HemornHasa U (unu)
HenocToBepHas UHOpMaLVS;

2) nocTynneHwe oTBeTa opraHa rocyaapCTBEHHOW BracTy, opraHa MeCTHOro
camoynpasneHnst nubo noaBefoOMCTBEHHON opraHy rocyfapCTBEHHON BnacTn Wmu
opraHy MEeCTHOro CamoynpaBlieHWsi opraHusauun Ha MeXBEJOMCTBEHHbBIA 3anpoc,
cBUOETENbCTBYIOLEro 06 OTCYTCTBUN AOKyMeHTa U (1nv) WHopMaLmu, HeobxoaMMBIX
ANS NpeaocTaBrieHns MyHULMNaneHoW ycnyru, ecnu COOTBETCTBYIOLUMA JOKYMEHT HE
6bIn NpefCcTaBeH 3asBuTenem no CoBCTBEHHON MHALNATVBE;

3) OTCyTCTBME CBEJEHMA O perncTpauun rpaxaadiHa no Mecty XUTEenbcTea
(NpebbiBaHusl) B pacropsxeHnit OpraHoB MECTHOro CamoynpasneHuns.

2.8.3. MNepeyeHb OCHOBaHWW AnA OTkasa B NPeaoCTaBlieHN MYHULMNANbHOW yCnyri
ABMNSIETCA UCHEPNbIBAOLLMM.

2.8.4. 3anpelyaeTcs 0TKasbiBaTh B NPeAOCTaBNEHNN MYyHULMNAnbHON yCnyru B cry4ae,
ecnu 3asBfeHue 0 NPEAOCTaBNeHU MyHULMMNAansHOR yCryr NoAaHo B COOTBETCTBUN C
nHopmaumeih o cpokax W nopsgke NpenocTaBeHus MYHULMNANsHOW YCNnyru,
onyGrnukosaHHoi Ha EauHom nopTarne, PecnydnvkaHckom nopTare.

2.9. Mopsaok, pasMep U OCHOBaHWA B3UMaHUA rocyAapCTBEHHOW MOLUMNNHBLI UK UHOW
nnaThl, B3UMAEMOl 3a NPeOCTaBMNeHne MyHULMNanbHo yenyru

MyHuLMRanbHas ycnyra npefjocTasnseTca Ha 6e3B03mMesaHol OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABNALTCA HeobxoavMbiMKW 1 obsAsaTenbHbIMKU AN
NpefocTaBNeHUs MyHWLMNanbHOW ycryr, B TOM YuCne CBEAGHWA O OOKYMeHTe
(nOKyMeHTax), BblaaBaeMoM (BblaaBaemblx) OpraHusauusimn, —y4acTeylowumi B
npenocTaBneHnn MyHULMNanbHbIX yCryr

MpepocTaBnexye HeobXxoanMbIX U 0bA3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. Mopsaok, pasMep M OCHOBaHWA B3WMaHWs nnatbl 3a NpejocTaBnexHne ycnyr,
koTopble sBrAlTCA HeobxoAuMbIMA U obszaTenbHbIMA - ANA  NpefocTaBneHns
MYHULMNanbHOM YCnyri, BKNoYas vHdopmaumio 0 METOANKE pacdeTa pasmepa TaKow
nnaTbl

MpepocTasnerve HeobxoanMbIX v 06s3aTeNbHbIX YCIyr He TpebyeTcs.

2.12. MakcumanbHbli CPOK OXWAAHUA B O4epeau npu nojaqe 3anpoca 0
npefoCTaBneHUN MyHULMNANbHOW ycnyru, ycnyru, npeaocTasnsemMon opraHusauuen,
ydacTByloLlell B MpefocTaBneHun MYHWLMNANBLHON  ycnyrv, U Mpu  NOny4eHnn
pesynbTaTa NpefocTaBneHus Takux ycnyr

2.12.1. Bpems oxuaaHus npy nogade sansneHns Ha nonyyexne MYHULMNansHON yCryru
- He Bonee 15 MUHYT.



2.12.2. Tpu nony4eHWn pesynbTata npenocTaBneHns MyHULMNANbLHOW  ycryru
MaKCUManbHbI CPOK OXVMAAHUS B O4epean He JOSHKeH npesbillaTh 15 MUHYT.

2.13. Cpok W Mopshok peructpauuu 3anpoca 3asBuTens O npeaocTaeneHni
MYHULMNANBHOIA yeryrv W Ycryri, npejocTaBrsieMon opraHusauuen, y4acTsyloLlei B
npeaocTaBneHuy MyHULMNansHOW yenyrit, B TOM Yncne B 9NEKTPOHHON hopme

2.13.1. Mpn nu4Hom obpaileHnn 8 MOLL B AeHb noAaqn 3asBNEHWA 3aABUTENTHO
BblgaeTcs pacnucka us AUC MOLL ¢ pernctpalloHHbIM HOMEPOM, NOATBEPXKAALLUM,
YTO 3asiBNEeHVe OTNPAaBNEHO, 1 AaTOW NoAayu 3asBMEHUA.

2.13.2. TMpu HanpaeneHun 3asiBMEHUs NOCPeACTBOM, EAMHOrO, PecnybnukaHckoro
nopTana 3asBUTENb B A€Hb NOAAYM 33ABNEHNA NoNy4aeT B JIMHHOM kabuHeTe EnuHOro,
Pecny6nvkaHcKoro nopTtana 1 no aNeKTPOHHO NoYTe yBEAOMINEHNE, noATeepxaatoLlee,
YTO 3asiBMEHUe OTNPaBfeHo, B KOTOPOM yKasblBatOTCA perucTpaumuoHHbIl HOMEpP 1 faTta
nofaqun 3asBneHus.

2.13.3. Mpwu nudHom obpalyeHun 8 OpraH B AeHb NoOAaYM 3asaBIIeHUA YMNOSHOMOYEHHbBIM
[OOMKHOCTHLIM niiom OpraHa 3asaBuUTErto BblAAETCA pacnueka 13 aBTOMAaTU3NpPOBaHHOWM
UHPOPMALIMOHHO CUCTEMBI, MpefHasHa4YeHHOW AnA okasaHus roCyAapCTBEHHbIX U
MYHULMMAMbHLIX YCyr, ¢ PerncTpaunoHHbIM HOMEPOM, [JaToit nopadu 3asBneHus U
nepedYHem NPencTaBleHHbIX JOKYMEHTOB.

2.14. TpeboBaHvst K MNOMELUeHWsM, B KOTOPbIX NpefoCTaBMAeTCA MyHUUMnanbHas
ycrnyra, K 3any oxugaHus, Mectam Ans 3anofiHeHus 3anpocoB O npenocTaseHuu
MYHWUMNANbHOW YCryru, WHPOPMaLNOHHBIM CTeHAaM C oBpasuamu ux 3aronHeHns u
nepeyHem JOKYMEHTOB, HeoOXxoaumblX ANA NPefocTaBlIeHNnsA KayKgow MyHUUMnansHou
yCcryru, pasveLleHulo U 0hopMIeHuIo BW3yanbHOW, TEKCTOBOW W MynbTUMEANIAHON
nHdOpMaLMK O NopsiAke NPE[OCTaBNEeHWA TakoW yCryry, B TOM HUCne K obecneyeHunto
[LOCTYMHOCTW Af1A UHBANUAOB yKadaHHbIX OOBEKTOB B COOTBETCTBUM C henepanbHbIM
33aKOHOAATENLCTBOM U 3aKoHopaTenbcTsoMm Pecnybnukw TatapctaH o coumnansHow
3almTe nHBanuaoB

2.14.1. TpepocTaBneHne MyHULMNANbHOA YCMyrn OCYLLECTBMIAETCH B 3A4aHNAX U
noMeLLEeHUSX, 060pya0BaHHbIX MPOTUBOMOXapPHOM CUCTEMOM n cucTeMon
noKapoTyLUEeHUA.

MecTa npuema 3asBuTenen obopyayloTcs Heobxoaumoi mebenbio ans odopmneHus
[IOKYMEHTOB, NHGOPMaLMOHHBIMW CTEHOAMU.

2 14.2. B cOOTBETCTBUM C 3aKoHOAATeNnscTBOM Poccuiickoit Geaepauunm o couuansHon
3alNTe WHBANMAOB B LeNsxX GecnpenaTCTBEHHOro AoCTyna K MECTy NpeaocTaBneHis
MyHULUMnansHon ycrnyri obecneyvmeaeTcs.

1. obecneynBaeTCsd  DECnpensaTCTBEHHbIA  JOCTyn  WHBaNUAoB K - MECTY
MpefoCTaBNEHNs MyHULIMNANbHOM yenyru (YA0GHEI BXOA-BLIXOA B NOMELLEHUA U
nepemeLleHve B ux npeaenax);

2. BU3yanbHas, TeKCToBas W MynbTUMeAnAHas WHchopmauma O nopsiake
NPeaocTaBMeHns MyHUUMNanbHoW ycnyrn pasvellaeTca B yaobHeIX Ans
3asgBUTENneil Mectax, B TOM 4ucre C y4eToM orpaHuyeHHbIX BO3MOXHOCTEW
WHBaNWAoB.;

3. COMPOBOXAEHWE UHBANUAOB, UMEIOLLMX CTOWNKUE PaccTPOCTBa hyHKUMW 3peHus
1 CaMOCTOSTENBHOrO NEPeABKEeHNs, U OKasaHue UM NoMOLLK;

4 BOZMOXHOCTb CAMOCTOSTENbHOMO NMEPEABWKEHUS MO TEPPUTOPUM, Ha KOTOPOW
pacrionoxeHsl  00beKTbl  couuaribHow, WHXEHEpPHOW W  TPaHCNOPTHOM
WHDpacTpyKTyp, BxoAa B Takue OObLEKTbl M BbiXOAa M3 HUX, nocagkn B
TPAHCNOPTHOE CPEACTBO W BbICAAKM U3 HEro, B TOM 4WCre C UCMOMnb3OBaHNEM
Kpecna-KoJIsACKH,

5. Hagnexallee pasmelleHne obopyaoBaHus U HocuTenein WHcopmauuu,
HeoBxoauMbIX Ans obecrieveHns GecnpensTCTBEHHOro LOCTyna WHBaNWAOB K
ycryram ¢ y4eToM OrpaHuyeHui UX XusHeaeaTeNnbHOCTH,



6. pybnuposaHue HeobBxogumon Ans  WHBanW4oB 3BYKOBOM U 3pUTENbHON
WHGOPMaLMK, @ Takke Hagnucei, 3HaKoB U MHOW TEeKCTOBOW U rpacuyeckoi
WHcopmMaumu  3Hakami,  BbIMOMHEHHbIMU pernbedHO-TOYEUHBIM  LUPUDTOM
Bpanns;

7. [OnycK cypaonepeBoaunka v Tudrocypaonepesofyvka;

8. ponyck cofaku-npoBOAHUKA NpWU Hanu4inu LOKYMEHTa, NoATBEPXAALLero ee
cneunansHoe ofyyeHue W BblAaBaemoro no gopme W B NOpsiAKE, KOTOPbIE
ycTaHoBNEHbl npukasom MwuHucTepctea TpyAa MU coumnancHoOn  3alluThl
Poccuiickoit ®egepauumn ot 22.06.2015 Ne 386H «O6 yTBEPXKAEHUN DOPMBI
[OKYMeHTa, NoATBepxXAaioLiero cneynanbHoe oByyeHve cobaku-npoBOAHMKE, U
ropsigka ero Bblgaquny.

2.14.3. TpebosaHus B YacTu obecneyeHust AOCTYNHOCTU ANA MHBANNAOB 00bEeKTOB, B
KOTOpPbIX OCYLLUECTBMAETCA npefocTaBneHne MyHULMNanLHOR ycryru, W CPeAcTs,
McrofnbayemblX Mpu npeaocTaBreHnu MYHULMNANbHOR ycnyri, KOTopble ykasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. aAMUHUCTPATUBHOTO pernameHTa, NMPUMEHSIOTCA K
06BbEKTaM 1 CpeAcTBaM, BBEAESHHbBIM B SKCMITyaTaLmio Ui npoleawinm MoAepHM3aLuio,
pekoHcTpykumto nocne 1 uions 2016 roaa.

2.15. MNokaszaTenu [OCTYMHOCTW W KadecTeBa MyHWUMNanbHo# ycnyrun, B TOM 4ucne
KOMVYECTBO  B3aMMOZEWCTBWIA  3asBuTens € AOMDKHOCTHbIMW - nuuamu - Mpu
NPEAOCTABMEHUM MYHULMNANBHOW YCMyrn U UX MPOAOIKNATENBHOCTD, BO3MOXHOCTb
nony4eHnsi UHopMaLuun o XoAe NpeAoCTaBneHns MYyHVLMManeHOR yCnyru, B TOM Yucne
C ucnonb3oBaHueMm WHMOoPMaLUOHHO-KOMMYHUKaLIMOHHBIX TEXHOMNOru, BO3MOXHOCTb
B0 HEBO3MOMHOCTL MOMYYEHUs MyHULMNanbHOW ycnyri B MHOroyHKLMOHaNbEHOM
LeHTpe NpefocTaBNEHNs rocyAapCTBEHHBIX U MyHULIMNAnbHBIX yCeryr (B TOM 4ucne B
nonHom ofbeme), B NoboM TEppUTOpUan-HOM NoapasaeneHnn opraHa NCMOSTHUTENBHO
PacMopAAUTENBLHOrO OpraHa MECTHOTo  CamoyrnpaeneHns, Mo Bbibopy 3aaBuUTENS
(akcTeppUTOpUanbHbIA  MPUHLKM),  MOCPEACTBOM  3anpoca o npegocTaBneHun
HECKOSbKMX rocyAapCTBEHHbBIX U (MI1) MyHULIMNanbHbIX yernyr B MHOTroOyHKLIMOHaMNBHbIX
LeHTpax  NpeaocTaBneHud rOCyAapCTBEHHbIX W MYHULWNAnbHbIX  YCIyT,
npeaycMoTpeHHoro craTbeit 15.1 depepanbHoro 3akoHa Ne210-d3 (KomnneKcHbI
3anpoc)

2.15.1. TlokasaTenamu [OCTYNHOCTW NpPefoCTaBNeHNA MyHULMNansHOW  ycnyru
ABNAIOTCA:

PaCMONOXEHHOCTb NOMELLEHUs], B KOTOPOM BEAETCS NMpyem, BblAata LOKYMEHTOB B 30HE
[OCTYMHOCTU 0BLLECTBEHHOrO TPaHCNopTa;

Hanuuue HeoBXOoOUMOro KonuyecTsa CneumanncToB, a Takke MOMELLEHUN, B KOTOPbIX
ocylLecTBNseTca Npuem AOKYMEHTOB OT 3aaBUTENen,

HanuuyMe WcdepnbiBalolieit vHgopmauun o - cnocobax, nopsake W CpoKax
NpefoCTaBNeHUs MyHNLMNanbHOR ycnyrm Ha WHpOPMALMOHHBIX CcTeHdax, EAuHOM
nopTane, PecnybnukaHckom nopTarne, othnumnansHoMm caiTe MyHULMnaneHoOro panoHa;

oKa3aHue NoMOLLW UHBaNuaaM B npeoforiernn 6apbepos, MeLLatLMX NONyHEHNIo UMY
ycryr HapaeHe ¢ ApYrumMu nuuamu.

2 15.2. MokasaTensmMu Ka4ecTBa NpeaocTaBneHns MyHMLMNanbHoi yCnyri sensoTes:

1. coBrogeHne CpoKoB npuema v paccMoTpeHmns JOKYMEHTOB,

2. cobniogeHne cpoka nonyveHns pesynorara MYHULMMNANbHOR yenyru;

3. oTcyTcTBMEe OBOCHOBaHHLIX >arod Ha  HapyLleHUs agMWHUCTPaTUBHOrO
pernameHTa, coBeplueHHble paboTHukamu Opraxa;

4. KONMWYECTBO B3aVWMOAESWCTBUIA 3asBUTENS C AOIMKHOCTHBIMW nuuamu (bes yyeTa
KOHCYmNbTaLui):

B3auMMopeicTBue 3aneuTtens ¢ paboTHukamu OpraHa unu M®LL npu npegocTaeneHnn
MYHWLMNAnbHOMA ycnyr OCyLLeCTBNAGTCS OAWH pas npw npeAcTaBleHn 3asBneHns co
BCEMW HEOOXOOMMbIMU JOKYMEHTaMU,



OAVH pas B cliydae HeoOXoAMMOCTU MOMyYeHWs pesynbTaTta NpefocTaBeHnA
MyHUUMnansHoi ycrnyru B OpraHe wnv MOLL B dopme 3K3eMnnsipa 3MeKTPOHHOTO
JAOKyMeHTa Ha BymaxKHOM HocuTene.

MpPOAOMKUTENEHOCTE OAHOMO B3aVMOAEUCTBUA 3aABUTENA C AOMAKHOCTHBIMUA NNLAMA
npy NpesocTaBneHnn MyHULMNANbHOW YCIyrn He NpeBbILaeT 15 MUHYT.

3asBuTeNb BMPABE OLEHUTL KAYecTBO MPEfOCTaBMeHMs MYHULMManbHOW ycnyru ¢
MOMOLLbI0  YCTPOWCTB MOABUXHOW PaanoTene@oHHON CBA3KM, C UCNONb3oBaHWEM
EguHoro, PecnyBnukaHckoro nopTana, TepMyHarbHbIX YyCTPOACTB.

2.15.3. VHchopMaums 0 xoae MPeAoCTaBieHNs MyHULMNansHOW ycnyri MOXeT BbITh
nonyveHa sasBUTENEM B JNIMYHOM KabuHeTe Ha EAvHOM nopTane, Pecny6nvkaHCcKoM
noprane, B OpraHe, MOLL

2.15.4. MpefocTasneHne MyHULWMNANLHON yCryr OCyLIECTBNAETCH B nrotom ML no
BbIGOPY 3asBWUTENSA HE3ABUCUMMO OT MECcTa ero XUTenbcrsa unu mecta dhakTryeckoro
npoxusaHus  (NpebbiBaHua) Ha  TeppuTopuu Pecnybnukn  Tartapctak no
3KCTEPPUTOPUANBLHOMY NPUHLMUMY.

MyHuumMnarnsHasi ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He NpefocTasnAeTCA.

2.16. VHble TpeboBaHus, B TOM Yucne y4uTbiBarollne ocobeHHOCTU NpefocTaBneHns
MyHULMNArbHOW yCnyru Mo dKCTEppUTOpUansHOMY  NPUHLIAMY (8 cnyyae, ecnu
MyHULMNansHas ycnyra npefocTaBfiseTcs no dKcTeppuTopuanbHoOMy NPUHUMMY) ©
0COBEHHOCTU NPELOCTABIEHNS MyHULWMNANBHOM YCNYri B 3IEKTPOHHOM dhopme

2.16.1. Mpu NpefoCTaBEHUA MyHULMNANEHOA YCyry B 3MEKTPOHHON chopme 3anaBUTENb
BNpase:

1. nony4uTb WHOPMALMIO O MOPAAKE WU Cpokax NpeaocTaBneHns MYHULUNanbHOW
yCryri, pasmeluerHyto Ha EanHom noptane, PecnybninkaHckom noprane,

2. nopaTh 3asiBrieHMe O NpefoCTaBMeHUM MyHUUMNANBHOW  ycnyru W WUHbIE
[OKYMEHTbI, HeobxoUMble Ans NpefocTaBneHuns MYHULIMNanbHON YCNyru, B TOM
uncne AOKYMEHTh! U MHAOpMaLio, 3NEKTPOHHbIE 00paskl KOTOPbIX paHee Bbinu
3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4YacTy 1 ctate 16 PegpepansHoro
3akoHa Ne 210-®3, ¢ vcnons3oeaHnem EguHoro, PecnybrivkaHckoro noprana;

3. MOMy4uTb CBEAEHUs O XOAe BHIMOIHEHNA 3asBleHuidA O NpeAocTaBneHnm

MyHULMNanbHOM YCIyri, MOgaHHbIX B 3NIEKTPOHHOI dopme;

OCYLLECTBUTb OLIEHKY Ka4ecTBa NpeAoCTaBNeHus MyHUUMNAansHOW yCryru;
MONMyYNTb pesynbTaT MpefoCTaBNeHNs MyHULMNanbHoi yciyrv B dopme
9MEeKTPOHHOro AOKYMEHTA,

6. nopaTb xanoby Ha pelueHue u feiicteue (GespeicTsne) Oprana, a Takke ero
[OMKHOCTHBIX  MUL, MyHUUMManbHbIX CcnyXalux nocpeacTsom EguHoro,
PecnybnukaHckoro nopTana, nopTana cbepepansHoOW  rocypapcTBeHHOM
WHCOPMALIMOHHON  cucTeMbl,  obecneuunsatolieil  npouecc gocypebHoro
(BHecyaebHoro) — obxarnoeaHua  pelueHui U penctenii  (BespeincTeus),
COBEPLUEHHbIX NMPU MPeAoCTaBNEHNN roCyAapCTBEHHBIX ¥ MyHULMNANBHBIX yCIyT
opraHamu, NpeAoCTaBMAOLWMMIA FOCYAapCTBEHHbIE U MyHULMNANbHBIE yCryTi, UX
[OMKHOCTHBIMU NLIAMY, FOCYAapPCTBEHHBIMU U MyHULUNAMNBHBIMU CIY>KaLLMU.

2.16.2. ®opMMpOBaHWE 3asBIIEHMs OCYyLUECTBNAETCA MNOCPEACTBOM  3aMONHEHUA
9NEKTPOHHON hopMbl 3anBneHus Ha EnguHom, Pecnybrnivkavckom nopTane 6es
HeoBXxo4UMOCTU JOMNONHUTENBHON NOAaYM 3anaBIeHNA B Kakon-nnbo nHom hopme.
2.16.3. Mpu hopMupoBaHumM 3asBneHust obecneymBaeTcs:

1. BOBMOXHOCTb KOMUPOBAHWSA W COXPAHEHWUA 3asiBNeHust U UHbIX [OKYMEHTOB,
HeoBXoAUMbIX ANA NPpefoCTaBNeHUs yCnyru,

2 BO3MOXHOCTb 3aMOSIHEHWS] HECKONbKAMUA 3AABUTEMSMW OAHOW 3MEeKTPOHHOW
thopMbl  3asBrieHust mpu  obpaweHuu 3a  ycnyramuv, npeanonaralolMi
HanpaeneH1e COBMECTHOTO 3asB/IEHWUs HECKONMBKUMU 3asABUTENAMMK,

o b



3. BO3MOXHOCTb MeyaTu Ha OYMaXKHOM HOCUTENE KOMWUWM 3MEKTPOHHOW hopMbl
3asABNeHUs;

4. coXpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYI0 hopMy 3asBreHUs 3HaYeHU B
MoB0oi MOMEHT MO XenaHwi Mnonb3oBaTtend, B TOM YUCMe Npu BO3HUKHOBEHWU
ownboK BBOAA W BO3BpaTe ANA MOBTOPHOrO BBOAA 3HAYEHUN B AMEKTPOHHYH
thopmy 3aABneHus;

5. 3anofHeHue rnonei anekTpoHHOW hopMbl 3asBnNeHUs 40 Havana BBoAa cBefeHui
3g9BUTENEM C UCMONbL30BaHNEM CBEAESHWIA, pasameLleHHbix B ECUA, u cBeleHun,
onybrnmkoBaHHbix Ha EanHom, PecnybnukaHckom nopTane, B 4acTw, KacatoLleics
CBEEHW, OTCYTCTBYIOLUMX B  €4UHOW  cucTemMe  uAeHTUdUKauun U
ayTeHTuduKaumu,

6. BO3MOXHOCTb BEPHYTbCA Ha foOON 13 3TanoB 3anonHeHus 3MEeKTPOHHOW POPMBI
sasBneHus 6e3 noTepy paHee BBEAEHHON MHPOpPMaLINK;

7. BO3MOHOCTb OOCTyna 3asBUTENSA K paHee noaaHHbIM UM 3aABNEHUAM B TEHEHNE
HE MeHee OfHOro roAa, a TakKke 4acTUHHO CCHOPMUPOBAHHBLIM 3aABNEHWAM - B
TeyeHne He MeHee 3 MecsLEB.

2.16.4. 3anuch saseuTeneit Ha npvem B M®Ll (panee - 3anvcb) OCYLLECTBNAETCA
nocpeacTeom EguHoro, PecnybnukaHckoro noprana, TenedoHa KoHTakT-LeHTpa MOLL.
3asBUTENI0 NPELOCTABNSETCH BOSMOXHOCTbL 3anucK Ha Miodble ceoboaHble Ana npuema
[aTy 1 BPEMs B Npefenax yCTaHOBNEHHOro B MHOTOGYHKUMOHANbHOM LEHTPE rpachuka
npuema.

3anucb Ha onpeneneHHy AaTy 3aKkaH4nBaeTCs 3a CyTKA A0 HacTyrnneHus 3TOW AaThl.
Ons  OCYLeCTBMEeHWs  npeABapuTeNbHOW  3anucu  NOCPEencTBOM EaouHoro,
PecrnybnnkaHckoro nopTtana 3asBuTento Heobxoaumo ykasaTb 3anpalliBaemble
CUCTEMOI JaHHble, B TOM YMCne:

hamunuio, UMs, 0THECTBO (MPU HanM4mu);

Homep TenedoHa;

afpec 3NEKTPOHHOM NOYThI (MO XKeNaHuto);

Kenaemyro oaTty 1 Bpemsa npuema.

B cnyyae HECOOTBETCTBUS CBEAEHUN, KOTOpbIe coobWmn  3asBUTENDL  MPK
npenBapuTensHOM 3annucu, AOKyMeHTaM, MPeAcTasneHHbIM 3asiBUTENeM npu NM4HOM
npueme, NpefBapuTenbHas 3anucb aHHynMpyeTcs.

Mpn oOCyLlecTBNEHUW NpefABapuTEnbHON —3anucn  3asBUTENIO obecnevnBaeTcH
BO3MOXHOCTb pacrnedaTtaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3asBuTenb
COOBLUMT afpec SMEeKTPOHHOW MOYTLl, Ha YKasaHHbIi agpec Tawke HanpaBnAeTcA
WHOpMAaLUs 0 NOATBEPXKASHWN NpeaBapuUTENbHON 3anucy C ykasaHWeM AaTbl, BpEMEHU
1 MecTa npuema.

Mpu ocyLlecTBNEHUN NpeaBapUTENEHOW 3anucn sasBuTeNb B obsazarensHoOM nopsanke
WHPOPMUPYeTCs O TOM, YTO NpeasapuTesibHasi 3anuck aHHynupyeTest B cliy4ae ero
HesBKM No UcTeveHun 15 MUHYT C HasHa4YeHHOro BpemMeHu npuema.

3asBuTeNb B NtoBoe BpeMs Bripase 0TkalaTbCs OT NpeABapuTeNbHON 3anmcu.
3anpellaetca TpeboBaTb OT 3asfBUTENs COBEPLUEHUA WHBIX neicteuin, Kpome
NPOXOXASHUSA MOEHTUDMKALMN 1 ayTeHTUdUKaLMK B COOTBETCTBUM C HOPMATNBHLIMA
NpaBoBbLIMK akTamu Poccuitickoii Pefepauun, ykasaHws Uenn rpuema, a Takke
npenocTaBreHuss CBeAeHUi, HeobxoauMblx ANs pacyeTta ANUTENbHOCTU BPEMEHHOTO
WHTepBana, koTopblil Heobxoanmo 3abpoHNpoBaTL ANA NpUema.

3. CocTae, nNocnefoBaTenbHOCTb Y CPOKW BbINOMHEHUA aAMUHUCTPaTUBHBLIX NPoLUeayp,
TpeBoBaHUs K MOPSAKY VX BbIMOSIHEHWS, B TOM 4ucne O0COOEHHOCTU BbIMONHEHWA
afMVWHACTPATVBHLIX TMPOLEAYP B 3MEeKTPOHHOW dopme, a Takke ocobeHHOCTH
BbIMOMHEHWS aAMUHUCTPATUBHBIX NPOLEeayp B MHOTOMYHKLMOHANbHbBIX LEHTPaX



3.1. OnucaHwne nocnegoBaTensHOCTH OeicTBUA npwv npegocTasieHnm
MYHULMNanbHOW ycryru

3.1.1. MpefocTaBneHne MyHWLUNanbHOW ycryrv  BKOHaeT B cebsi cnegyrowue
aJMUHUCTPaTVUBHbIE Npoueaypbl:

1) KOHCYNbTUPOBAHWE 3aABUTENS;

2) NPUHATWE W PAcCMOTPEHUE KOMNIEKTA AOKYMEHTOB, npeacTaBneHHbIX 3asBUTENem;
3) HanpaBneHe MeXBEAOMCTBEHHbIX —3anpocoB B - Oprambl, yyacTeylowue B
npenocTaBeH MyHALMNansHON yemyri;

4) nofroToBKa pesyneTaTa MYHULMNAnbHOW yCryru;

5) Bblaaya (HanpaeneHue) 3asBUTENI0 pesynbTaTa MyHULMNAnbHOW yCryru;

6) ucrpaeneHne TEXHNYEeCKnx ownbok.

3.2. OKasaHue KOHCynbTauui 3asBuUTento

3.2.1. OcHOBaHWEM Ha4ana BbiNOSIHEHWUA aAMUHUCTPATUBHOK MpOUEeAypbl ABMAETCA
ofpallieHvie 3asBuTeNs No Bonpocam, CBsA3aHHbIM C NpefoCTaBEHNEM MyHNLMNANBHON
YCRyru.

JOmMKHOCTHBIM nMuoMm (paBoTHUKOM), OTBETCTBEHHbBIM 3a BbINOSIHEHWE
afMWHUCTPaTUBHOM Npoueadypel, ABMASTCA:

npu obpaluenuu sassutens 8 MOLL - paboTHuk ML

npv obpalleHun 3aseuTena B OpraH - cekpetapb VcnonHnTenbHOro KomuteTa
LLlenaHroBCKOro CenbCKoro noceneHns (aanee - AOMKHOCTHOE NNLI0, OTBETCTBEHHOE 33
KOHCYNbTUPOBAHME).

3.2.2. 3asBuTens Brpaee obpaTuTbcs 3a KOHCyNbTauuMen o nopsake W cpokax
npenocTaBneHns MyHWLMnansHoi yenyr 8 MOL| nuyHo 1 no TenetoHy 1 3NeKTPOHHON
noyTe.

PaboTHuk M®L| KoHcynbTMpyeT 3assuTens, B TOM 4ducne no CocTasy, thopme
NpeCcTaBISEMON AOKYMEHTaLMW 1 ApyruM BOmpocam AnA nony4eHus MyHULMnansHon
yCnyri.

3asBUTENb MOXET NOMYHNTh MHOPMaLWIO O NOPSAAKE NPEACCTABINEHNHA MYHULMNanbHOM
ycnyru Ha odpvumansHom cainte MOL http://mfc16.tatarstan.ru.

AOMUHACTPATUBHbIE  MPOLEAYPbl,  YCTaHaBnMBaeMble  HACTOALIMM MYHKTOM,
BbINONMHAKTCA B AeHb 0BpalleHus 3aaBUTens.

PeaynbTaTamMit BbIMONHEHUS a4MWHUCTPATUBHLIX MPOLEAYP ABMAOTCH: KOHcynbTauua
no cocraBy, opme MpeAcTaBnseMon AOKyMeHTauuu ¥ Apyrvm BOmpocam,
HeoBXoaUMbIM ANA NOMYYEHUS MyHULUNANbHOW yCryru.

3.2.3. 3anBuTenb Brpase obpatnteca B Oprad no TenedoHy M 3NEKTPOHHOW no4Te, a
TaKKe NONyYUTb KOHCYNbTaumMK Ha EQUHOM, PecnybnukaHckom noprane, cante OpraHa
0 MopALKe 1 CpoKax NpefocTaBneHns MyHULMNAnbHOM YCyry, B TOM Yucne no cocrasy,
cdopMe npeAcTaBnAemMoi [LokymeHTauuu U1 ApyriM Bonpocam Ans  NonyvyeHus
MYHULMNanbHON yCryri.

JOMmKHOCTHOE NTULI0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAaHNE WHopMUpyeT 3asiBUTenNs B
cooTBeTCTBUN ¢ TpeBosaHuAMM nyHkTa 1.3.4 aAMUHNCTPATUBHOrO pernameHTa.
ALMUHWCTPATUBHbIE  MPOLIEAYpbl,  YCTaHaBnueaemble  HACTOALLMM MYHKTOM,
BLINOMHSIOTCH B TeveHve Tpex pabounx AHEW Co AHS NOCTYNNEHNA obpallerus.
PesynbTaTamy BbINMONHEHWUA aAMUHUCTPATUBHbLIX NPOLEAYP ABMSAOTCA: KOHCYIbTaLuu
no cocrasy, copMe MpeAcTasnAemMoir AOKyMEeHTauun u  ApYriM BOMpocam,
Heo6X0AUMBIM AT1S NOSYYEHNUS MyHWLUNANBHOR YCIyTu.

e MpuHATUE n paccMoTpeHne KomMmnnexTa [LOKYMEHTOB,
npeacTaBneHHbIX 3aaBnuTenem

3.3.1. MNpvem JoKymMeHTOB Ans NpeAocTaBleHna MYHULMNanbHOR ycnyrn Hepes MoLi
Wnv yaaneHHoe paboyee mecto M®LL.



3.3.1.1. 3asBuUTenb (NpeacraBuTens 3assuTens) obpallaeTcs B M®L| ¢ 3anpocom ©
npefocTaBneH MyHULIMNAnNbHOW YCryry U NpeacTaBnsaeT AOKYMEHTbI B COOTBETCTBUN
C NYHKTOM 2.5 agMWHUCTPATUBHOTO pernameHTa.

3.3.1.2. PaBoTHuk ML, Begywuii npuem 3asBreHuid:

onpenensieT npeameT obpalleHus;

YOOCTOBEPSIET NINYHOCTb 3aABUTENS;

NpoBOAWT NPOBEPKY MONHOMOUWIA NULia, NOAAIOLLErO AOKYMEHTDI,

NPOBOAWT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWsIM, YKa3aHHbIM B MyHKTE 2.5
aJMWHUCTPATUBHOIO PernamMeHTa,;

3anonHsAeT 3reKTPOHHYo hopmy 3aneneHns B AIC MOLL;

npu nNpefocTaBneHUU OOKYMEHTOB, YKasaHHbIX B MYyHKTE 2.5 agMUHUCTPaTUBHOIO
perrnameHTa Ha ByMaXHOM HOCUTENE, OCYLLECTBMSAET CkaHNPOBaHNE npencTaBeHHbIX
OOKYMEHTOB,;

pacneyvaTbiBaeT 3asenenne us AVIC MOLL;

nepeaaeT 3asBUTENIO Ha NPOBEPKY W noAnucaHue;

Nocre NoANNCaHWs ckaHupyeT nognvucaHHoe sasenexue B AUC ML,

sarpykaet 8 AUC MOLL gokymeHTel, npeacTaBlieHHbIE B 3NeKTPOHHOW chopme UNK
aneKTpoHHbIe 06pasbl OTCKaHUPOBAHHbBIX IOKYMEHTOB, chopMUpYyeT 3NeKTPOHHOE Aeno;
BO3BpalLaeT NoAnucaHHoe 3asBrieHne n opuriHanb ByMadKHbIX [JOKYMEHTOB;

BblAAET 3asABUTENIO PACMUCKy B Npueme JOKYMEHTOB.

ALMUHWCTPATUBHbIE  MPOUEAypbl,  YyCTaHaBnMBaeMble  HACTOSALMM  MYyHKTOM,
BbINOSHAIOTCA B AeHb 0DpalleHuns sassuTens.

Pe3synbTaTamu BbIMONHEHNA aAMUHUCTPATUBHBIX MPOLEAYP ABNAKTCA. rotoBoe K
oTNpaBKe 3asiBieHNe 1 NakeT AOKYMEHTOB.

3.3.1.3. Pa6oTHuk MLl HanpaBnseT nakeT JOKYMEHTOB, MPUHATLIX OT 3aABUTENS B
OpraH B aeKTPOHHOIA hopMe (B COCTaBe NaKeTOB 3MEKTPOHHBIX [en) B Te4eHWe O4HOro
paBoyero AHs co AHsA obpalleHus 3assuTens B CTPYKTYPHOE noapasgenexve MOLL
PeaynbTaTaMu BbINOIHEHNA aAMUHUCTPATUBHLIX MpoLeAyp ABNAOTCA. 3asBrieHve u
nakeT [OOKYMEHTOB (3MEKTPOHHOE [AEeno), HanpasfieHHble B OpraH, nocpefcTBOM
CUCTEMbI 3NEKTPOHHOTO B3aUMOLENCTBISA.

3.3.2. MNpvem AOKYMEHTOB ANA NpeJocTaBneHuns MYHULMNarbHOW YCIYTY B 3rIeKTPOHHO
thopMe yepes EauHblii, PecnybnukaHckuii nopta.

3321, 3asBuTeNs OMS MOfJauu 3asBIEHWS B 3SIEKTPOHHOW hopme BbINONHSAET
crneaywoume JencTens:

BbINONHSET aBTOPU3aUMIo;

oTKpblBaeT popmMy 3MEKTPOHHOTO 3anABNEHNS;

3anonHseT opMy 3NEeKTPOHHOro 3asBEHNS, BKIOHAIOLLYIO CBEASHNS, HeobxoauMble U
obsazaTernsHble Ana NpeaocTaBneHus MYHULWMNanbHOR YCryr;

NPUKPENNSeT AOKYMEHThI B 3NeKTPOHHON hopMe NI SMEKTPOHHbIE obpasbl LOKYMEHTOB
Kk hopme 3MEeKTPOHHOrO 3anBneHns (npu HeoBXoaAUMOCTH);

noaTBepKAaeT aKT O3HaKoMneHus W cornacks c  ycnosuamu W nopagKom
npefoCcTaBneHUs MyHUUMNAnsHoOW ycnyru B aneKTpOHHOW dopme (ycTaHaenueaeTr
COOTBETCTBYIOLLYIO OTMETKY O cornacii B popme 3r1eKTpoHHOro 3afABneHus);
noaTeepxaaer [LOCTOBEPHOCTb COOBLLEHHbIX cBegeHui (ycTtanaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOpME 31EKTPOHHOro 3asBneHns);

OTMpaBnseT 3arnofHEeHHOe 3JMEKTPOHHOE 3asBneHne (HaXKUmaeT COOTBETCTBYHOLLYHO
KHOMKY B (POPME 3MEKTPOHHOrO 3asBMeHus);

aNEKTPOHHOE 3asiBNEeHNe NoAnMCLIBAETCA B COOTBETCTBUAN C TpeboBaHUAMU MyHKTa 2.5.3
aAMWUHUCTPaTUBHOIO PErNameHTa;

nonydyaeT ysenoMneHne o6 oTnpaeke 3M1EKTPOHHOTO 3aABNEHA.
dopMaTHo-norudeckas nposepka COPMUPOBAHHOrO  3aABNEHUH ocyLlecTBnAeTcs
nocne 3anoNHEHUs 3asSBUTENEM KaXaoro U3 rnorneit aneKkTpoHHON dopMbl 3aaBnNeHus.



Mpw BbISBNEHWN HEKOPPEKTHO 3anOSIHEHHOTO nonA 3NeKTPOHHOW opMbl 3asBNeHuA
3asBUTENb YBEAOMIISIETCS O XapaKTepe BblsBNEHHON owmnBKK 1 NopsaKe ee ycTpaHeHua
MOCPeACTBOM UH(OPMALIMOHHOTO COOBLLIEHNA HENOCPEACTBEHHO B 3nNeKTpoHHOW dhopme
3asaBreHus.

ALOMUHUCTPATUBHBIE  MPOLEAypbl,  ycTaHasluBaeMble  HAaCTOALUMM MYHKTOM,
BbIMOMHAKTCH B AeHb 00OpalleHns 3adaBuTers.

PesynbTaTamy BbIMONHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMAKTCH: 3MEeKTPOHHOEe
neno, HanpaeneHHoe B OpraH NocpeAcTBOM CUCTEMbI SNEKTPOHHOTO B3aUMOLENCTBUS.

3.3.3. PaccMOTpeHue KomMnnekTa AokymeHToB OpraHoMm.

3.3.3.1. OCHOBaHNEM Ha4ana BbiMOSIHEHWS aAMUHUCTPATMBHON NPOLEaypbl ABMNAETCA
NOCTYMNNEHNE 3asBIEHUA W WHBIX AOKYMEHTOB, HeoBxoouMbIX ANA NPeAocTaBleHUA
MYHWULMNAnbHOW YCIyT.

[lOMKHOCTHbIM ~ JTULIOM (paboTHNKOM), OTBETCTBEHHbIM 3@ BbINOSHEHWE
aqMUHUCTPaTVUBHOM npoueaypbl ssnaeTca CekpeTapb NcnonHWTEeNsHOro KoMuTeTa
LLlenaHroOBCKOrO CeNbCKOro NoCeneHus (fanee - AoMKHOCTHOE UL, OTBETCTBEHHOE 38
npuem LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE IULO, OTBETCTBEHHOE 3a Mpuem [JOKYMEHTOB, B crny4ae
oBbpalleHvs 3asBUTENSA C 3asBIEHNEM B OpraH:

onpepensieT npeamet obpallenus;

ycTaHaBnueaeT TM4YHOCTb 3aABUTENS,

NpPOBOAUT NPOBEPKY NOMHOMOYMIA NULIA, NOAAIOLEr0 AOKYMEHTEI,

NPOBOAWT NPOBEPKY COOTBETCTBUA AOKYMEHTOB Tpe6oBaHUsM, yKasaHHbLIM B NyHKTe 2.5
afMUHUCTPATUBHOTO ~ pernameHTa, MPOBEpKYy  COOTBETCTBUA npeAcTaBneHHbIX
[IOKYMEHTOB YCTaHOBMNEHHbLIM TpeboBaHusM (Haanexailee OopMmneHne Konui
[OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, NPUMnCOK, 3a4epPKHYThIX CMOB U UHbIX
HE OrOBOPEHHbIX UCTIPaBNEHNIA);

3anonHseT aNeKTPOHHY opMy 3adBneHus B aBTOMaTW3NpoBaHHo! UHopMaLMOHHON
cucTeMe, NpeAHa3HaueHHOoN 1A OKa3aHUsA rocyAapCTBEeHHbLIX U MyHNLINAMbHBIX yCnyr;
npy NpeaocTaBneHWM AOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.5 aOMUHWCTPaTUBHOIO
pernameHTa Ha ByMaKHOM HOCUTENE, OCYLECTBNAET CKaHMPOBAHNE npencTasreHHbIX
JOKYMEHTOB;

pacnevaTbiBaeT 3asBneHve;

nepenaeT 3asBUTENIO Ha NPOBEPKY W noanucaHue;

nocrne noAnucaHusi ckaHupyeT NoAnucaHHoe 3asBneHne;

3arpyaeT B aBTOMaTV3VpOBaHHYH UH(POPMALIMOHHYIO CUCTEMY, npefHasHa4YeHHy Ans
OKa3aHUs ToCyAapCTBEHHbIX U MyHULMNANBHbIX YCIyr AOKYMEHTH, npeacTaBlieHHble B
ANEeKTPOHHOW dopMe WNKM  3NEKTPOHHbIE o6pasbl OTCKAHWPOBAHHbIX AOKYMEHTOB,
dhopmMuMpyeT aneKTpoHHOe AEno;

Bo3BpallaeT MOAMNUCAHHOE 3asBneHue U OpurnHanbl ByMaXHbIX AOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asaBUTEs0 Pacnucky B NpuemMe AOKYMEHTOB.

B cryyae Hanuyus OCHOBaHWil Ans oTKasa B npueme [OKyMEHTOB [OMKHOCTHOE NUUO,
OTBETCTBEHHOE 32 NPMeM JOKYMEHTOB, YBEAOMIISET 3anBUTENS O HANU4nn NpensTCTBUNA
071 Mpyuema 3asBleHus 1 Bo3BpallaeT emy LOKYMEHTHI C obbsACHEHNEM COAEpXKaHus
BbIBMEHHbIX OCHOBaHWIA AN oTkasa B Npueme AOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE NLI0, OTBETCTBEHHOE 3a NpUEM [IOKYMEHTOB, nocne nocTynnexHns
[OKYMEHTOB Ha PacCMOTPEHUE:

npuceavBaeT 3asBNEHU0 HOMep B COOTBETCTBUM C HOMEHKNaTypoi gen u crartyc
«MpoBepKa AOKYMEHTOBY,

na3y4aeT MOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM {MCne NPUNOXEHHbIE 3asBUTENEM
[OKYMEHTbI B 3IEKTPOHHON (POpMeE W 3MEKTPOHHbIE o6pa3bl AOKYMEHTOB;

npoBepsieT KOMMIEKTHOCTb, YTAeMOCTb 3NEKTPOHHBIX 06pa3oB JOKYMEHTOB;



nposepseT cobntogeHve yCroBui  [EeNCTBUTENBHOCTY 3MEKTPOHHOW  MoAnucH,
nocpencTsom ofpalleHus K EauHomy noprany (8 cnyyae, ecnu 3asBuTEnem
rpeacTasneHsbl 3NEKTPOHHbIE OOKYMEHTHI, nognucaHHble YCUINEHHOM
KBanUULMPOBAHHO 3NEKTPOHHOM NOANUCHIO).

Mpu HanWuMW OCHOBAHWIA, NPeAyCMOTPEHHbIX MyHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, MoAroTaBnuMBaeT NpOeKT PELLeHNA 06 oTKkaze B npveme [OKyMEHTOB,
HeoBXxoaUMbIX AN NPeAoCTaBMNeHNs MyHULUNanbsHOR yeryri.

B cnyyae, ecnv B pesynbtaTe NpoBEPKM yCcuneHHon KBaNUULUPOBAHHOW 3MEeKTPOHHON
noanucu BhisiBReHo HecobriofeHue ycrnosuii ee AENCTBUTENBHOCTU, NPOEKT peLueHus
00 OTKase OOMMKEH COoAepXaTb MyHKTbl CTaTbw 11 ®depeparnbHoro 3akoHa Ne 63-03,
KOTOpbIE MOCMYXWUIM OCHOBaHWEM ANA €ro NPUHATASA.

MpoekT peLieHus of oTkase B NpuemMe JOKYMEHTOB, HeobxoauMbIX Ans NpefocTaBneHns
MYHWLMMAnbHOMR YCyru, C yKasaHnem NpuduH oTkasa (8 cnyyae, ecrnv ocHoBaHWs AnA
oTkasa B NMpUemMe AOKYMEHTOB, HeoBxoanMmblx AnA NpeAocTaBneHns MyHVLUManbLHOM
ycryrv, CBsi3aHbl C HapylweHnem yCTaHOBNEHHbIX TpeboBaHuWit K TakuM AOKyMeHTaM,
OCHOBaHWS ANS OTKasa B Npueme AOKYMEHTOB AOIDKHblI COAepXath nHopMaLMio 0
HauMeHOBaHUW [OOKYMEHTOB (MHMOpMaLuWK, cBe[eHWil), KoTopble He NpeacTaBneHbl,
comepxaT HeAoCToBepHele 1 (MNW) NPOTUBOPEYWBLIE CBEAEHWUA, ochopMreHbl €
HapyleHneM YCTaHOBMEeHHbIX TpeGoBaHuit), HanpaenseTcs Ha cornacoeaHvne B
YCTaHOBNEHHOM MOPsAKE NOCPEACTBOM CACTEMbI SNEKTPOHHOTO JokymeHTooboporTa.
CornacoBaHue npoekTa pelueHus ob oTkase B Npueme AOKYMEHTOB, HeoBxoAMMbIX ANA
NpenoCTaBneHus  MyHWLUMNanbHOW  YCnyru,  OCYLLECTBIIASTCA B nopsiake,
npeaycMoTPeHHOM NyHKToM 3.5.3 aAMUHUCTPATUBHOMO pernaMenTa.

B cnydyae OTCYTCTBUS OCHOBaHUi Ans 0Tkasa B npueme 0KyMEHTOB, npesycMOoTPeHHbIX
nyHKTOM 2.7.1 @AMWHUCTPATUBHOrO pernameHTa, AOMKHOCTHOE Lo, OTBETCTBEHHOE 3a
npuemM AOKYMEHTOB, B TEYEHNE O4HOIO paBoYero JHA CO AHs MOCTYNIEHWs 3adaBneHns,
HanpaBnsaeT 3asBUTENio, YKasaHHbIM B 3afBIEHUN cnocobom, yBedoOMIIEHWE O
noCTynneHun 3asBfieHns, coaepxaiiee BXOOALLUMIA  PErucTpaLMOHHbI  HOMEp
3asBneHus, f[aTy TonyYyeHus 3asBneHus, nepeveHb HaumeHoBaHvWi  ainos,
NPenCTaBMEHHbIX K HEMY [OKYMEHTOB, AaTy Monyyexus pesyrnerara MyHULMNAnsLHON
YCIyru.

3.3.3.4. WcnonHenwe npouedyp, YKasaHHblX B MYyHKTax 48331, 3333
aAMUHUCTPATUBHOIO  pernameHTa, npu  Hanuduu TEXHWYECKOA  BO3MOXHOCTU
OCYLLIECTBNSAETCS B aBTOMATUYECKOM PEXIME C UCTONB3OBAHNEM aBTOMaTU3NPOBaHHON
WHPOPMAaLMNOHHOW CUCTEMBI, npeAHasHa4YeHHoN Ans OKasaHus rocyAapCTBEHHbLIX W
MYHULMNANbHbIX YCNyT.

33.3.5. AOMUHUCTpaTUBHbiE NPOLEAYpbl, YyCTaHaBMMBaeMble  MyHKTOM 333
aAMWHUCTPATUBHOMO PErnameHTa, BbINONHAOTCA B TE4eHNe OAHOTO paboyero gHA co
[HA NOCTYNMNEHNUS 3asABNEHUA Ha pacCMOTPEHVE.

PeaynbTaTaMu BbINOSHEHNA aAMUHUCTPATUBHbLIX MPOLEAYP ABNAKOTCH. NPUHATBIA Ha
PAcCMOTPEHWME KOMMNEKT AOKYMEHTOB WX MPOEKT PeLIeHWH o6 oTkase B npueme
LOKYMEHTOB, He0OXOAUMBIX ANs NPeAoCTaBNeHNs MyHWLMNAnbHON ycnyru.

3.4. HanpaBneHne MeXBEAOMCTBEHHbIX 3anpocoB B Opradel, yvacteylowne B
NpefoCTaBNeHN MyHMLMMANEHON ycnyr

34.1. OCHOBaHWEM Hadana BbIMOMHEHWs1 aAMWHUCTPaTUBHOW NPOLEAypbl ABMAETCH
nory4YeHne AOMKHOCTHBIM NULIOM (paBoTHMKOM), YNOSIHOMOYEHHBIM Ha BbINONHEHUE
a[iMVUHVCTPAaTUBHOI npoueaypbl, 0T AC/KHOCTHOrO nuua (paboTHWKa), OTBETCTBEHHOTO
3a Npyem LOKYMEHTOB, NPUHATLIX OT 3afBUTENS AOKYMEHTOB.

JlOMKHOCTHBIM ~ NTULIOM (paboTHUKOM), OTBETCTBEHHbBIM 3a BbIMOMNHEHNE
aAMUHUCTPATVBHOA Mpouenypbl, ABNAETCA CekpeTapb VcnonmHuTensHoro KoMuteTta



LLlenaHroBCKOro CeNbCKoro nocenieHns (aanee - AoMKHOCTHOE NNLO, OTBETCTBEHHOE 33
HanpaBneHne MeXBefOMCTBEHHbBIX 3anpocos).

3.4.2. [JorpKHOCTHOE WO, OTBETCTBEHHOE 3@ HanpasneHne MEXBEAOMCTBEHHbIX
3anpocoB, POPMUPYET U HanpaenseT B 3MIeKTPOHHOW hopme MocpencTBOM CUCTEMDI
MEXBEAOMCTBEHHOMO 3NIEKTPOHHOTO B3aWMOAEACTBUSA (MPU OTCYTCTBUN TEXHUYECKOM
BO3MOMHOCTU — MHbIMW criocobamu) 3anpocsl O MNPeAoCTaBNeHun [OKYMEHTOB 7
cBeAeHWit, NpeayCMOTPEHHBIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamexTa.
AOMUHWCTPAaTUBHbIE — NpOUeAypbl,  ycTaHasnBaeMble HacTosLLMM  MYHKTOM,
BLINOMHSAKTCA B AEHb NPUHATUA 3asBNEHNUS Ha pacCMOTpEHWe.

PesynbTaTaMy BbIMOMHEHNA aAMUHUCTPATUBHBIX NPOLISAYP ABMAIOTCA. HanpaBsrieHHble
B OpraHbl BacTv 1 (Unm) noaBeAOMCTBEHHbIE OpraHam BnacTu opraHusaumu 3anpochl.
3.4.3. CneuvanucTsl NoCTaBLMKOB A@HHBIX Ha OCHOBaHMM 3anpocos, NOCTYNUBLLUKX
yepes CUCTEMY MEXBEAOMCTBEHHOrO 31EKTPOHHOTO B3aMMOAENCTBUSA, NPeoCTaBnAnT
3anpallvBaemMble AOKYMEHTI (WHcbopMaLMIO) WK HanpasnAlwT YBEAOMNEHUA 06
OTCYTCTBMM [OKyMeHTa u (unu) WHdopMaLuuu, HeobxoaumbiX ANA NpefocTaBeHNs
MYyHULMNAneHON yenyru (danee — yeeoMnexHne 00 oTKase).

ALMUHWCTPaTUBHBIE — Npouedypbl,  ycTaHasnvsaeMbie HacTOSALLMM  MYHKTOM,
BLINOMHSAIOTCS B TEYEHUE TPEX AHEl CO AHA NOCTYNIEHNA MEXBELOMCTBEHHOMO 3anpoca
B OpraH Unv opraHusauuio, npeaocTasnsiolme JOKyMEHT 1 uHdopmauuio, ecnu uHble
CpOKM MOAFOTOBKA UM HanpaeneHus OTBETA Ha MEXBEAOMCTBEHHbIA 3anpoc He
ycTaHoBMeHbl  (heaepanbHbIMU - 3aKOHamu,  NpaBoBbIMU aktamu [paBuTenbcTea
Poccuiickolt defepauuy v NPUHATEIMWA B COOTBETCTBUM C degepanbHbIMK 3aKOHaMK
HOPMaTWBHLIMW NPaBOBLIMW aKTaMu Pecnybnuku TaTtapcrtaH.

PesyrnbTaTamu BbIMOMHEHNs  aAMWHACTPATUBHBIX  NPOUEAYP ABMATCH: AOKYMEHThI
(cBegeHus), HeobxofuMmble ANA NpefocTaBNeHns MYHULIMMAnbHOW  YCIyTi, nnéo
yBenomneHne ob oTkase, HanpasneHHsle AOMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a
HanpasreHVe MeXBeJOMCTBEHHbIX 3aMpPOCOoB.

3.4.4. [omKHOCTHOE nULO, OTBETCTBEHHOE 32 Hanpasnexue MEXBEAOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpalmBaemble 4epes  CUCTeMY MEXBEAOMCTBEHHOIO  SJIEKTPOHHOIO
B3aMMOOENCTBUA AOKYMEHTHI (cBeneHws), Heobxoaumble  4NA npenocTaBneHus
MyHVLIMNansHoW yenyru, nubo ysegomneHne 06 oTKa3e npu OTCYTCTBUM AOKYMEHTa U
(Mnn) nHopmaLnu;

NPy HanM4MuM OCHOBaHWH, NPeAyCMOTPEHHBIX MYyHKTOM 2.7.1 agMWHUCTPATVUBHOIO
pernameHTa, NOAroTaBnvBaeT NpOeKT PeLleHNs 06 oTKase B nMpueme [OOKYMEHTOB,
HeoBX0ANMbIX 4115 MPEAOCTABNEHNS MyHULMMANBHOR YCIyry.

MpoekT peLeHus 06 oTkase B Npueme AOKYMEHTOB, HeoBXxoAUMbIX ANA NpeAocTaBneHna
MYHWLMNANbHOW YCnyru, ¢ ykasaHWem npu4nH otkasa (B cny4ae, ecrn ocHoBaHWA Ans
0TKa3a B MpUEMe AOKYMEHTOB, HeoBXoAvMbIX ANs NPeAoCTaBNeHUA MyHULMNanbHON
YCryry, CBA3aHbl C HApyLIEHMEM YCTaHOBMEHHBIX TpeboBaHWii K Takum [OKYMEHTaM,
OCHOBaHWUsi OMs OTKasa B Mpvueme AOKYMEHTOB AOMKHbI CopepXarth nHopmauuio o
HaVMEHOBaHUN AOKYMeHTOB (MHdopmMauuy, cBeAEHUN), KOTOopble HE MnpefcTaBeHbl,
cofepxaT HefoCTOBEpHblE WU (unn) nNpPOTMBOpPEYUBbIE CBEAEHWS, ochopMreHbl C
HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHwit), HanpaenseTcs Ha cornacoBaHhe B
yCTaHOBMEHHOM NopsiAKe NOCPeACTBOM CUCTEMBI aMEKTPOHHOTO AoKymeHTooBopoTa.
CornacoBaHue npoekTta pelueHns o6 oTkase B NpUemMe AOKYMEHTOB, HeoBxoAMMbIX ANA
NpefocTaBneHns  MyHULMNanbHoU  yCryru, ocywlecTBnseTcs B TNOPAAKE,
NpeayCMOTPEHHOM NyHKTOM 3.5.3 aAMMHUCTPATUBHOIO pernamenTa.
AOMWHUCTPATUBHBIE — MpoueAypbl,  yCTaHaenueaemble HacTOALLMM  MYHKTOM,
BLINOMHSIIOTCS B A€Hb NOMy4YeHUst CBEEHUA N0 MEXBEAOMCTBEHHBEIM 3anpocam.
PeaynbTaTamy BbIMOMHEHNA aAMUHNCTPaTUBHBIX NPOLEAYP ABMAKTCHA: AOKYMEHTHI
(cBegeHus), Heobxodumble AnA NPEAOCTaBNEHNA MyHULMNanbHOW YCnyru, NpOeKT



pelleHns o6 oTkase B nMpueme AOKYMEHTOB, HeobXxoAUMbIX ANA NpefocTaBneHnd
MYHULUNANbHOR yCryru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B MyHKTax 3.4.2, 3.4.4 agMVNHUCTPATUBHOIO
pernameHTa, npu Hanuyuu TexXHW4Yeckol BO3MOXHOCTM  OCYLIEeCTBnAEeTCA B
aBTOMAaTUYECKOM pexvume ¢ ncnonb3osaHnem aBTOMATU3UPOBaHHOM UH(OPMALIMOHHON
cUCTEMbI, NpeaHa3HaueHHoW Ans okasaHusA rocyAapCTBEHHbLIX N MyRULIMNATBHbIX ycnyr,
B TOM yucrne C MOMEHTa perucTpaLuu 3asBieHus B COOTBETCTBUM C MYyHKTOM 2,13
aAMWUHWUCTPaTUBHOIO pernameHTa.

3.4.6. MaKkcuMarnbHbIi CPOK BLIMOSTHEHWUS aAMWHUCTPATUBHbIX NPOLUEAYp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOrO pernameHTa, CocTaBnAeT Tpu pabounx oHs.

3.5. MoaroToBka peaynsTara MyHULMNansHoN yenyru

3.5.1. OcHoBaHMEM Ha4yana BbINONTHEHUA aAMUHUCTPaTUBHOW npouedypbl ABNAETCA
NOCTyNneHne OT  [IOJDKHOCTHOTO — Nvua,  OTBETCTBEHHOTO 3a HanpasneHue
MEXBEOOMCTBEHHbLIX  3anpocoB, [AOKYMEHTOB (ceegeHuil), HeobxodWMbIX — AnNs
NpeaoCTaBNeHUs MyHALUNANLHON yenyru.

JOMKHOCTHEIM ~ NALOM, ~ OTBETCTBEHHbIM 33  BBIMOMHEHUE aJMUHUCTPaTUBHON
npoueaypsl, sBnseTca Cekperapb VICNONHUTENBHOTO komuteTa LlenaHroBckoro
CenbCkoro noceneHus (aanee - [OMKHOCTHOE NWLOo, OTBETCTBEHHOE 3a NOArOTOBKY
pesynbTaTa NpefocTasneHns MYHULMNANbHON yCryr).

3.5.2. [10fXHOCTHOE NULIO, OTBETCTBEHHOE 3a NOATOTOBKY pe3ynbTara npenocTaBneHus
MYHULIMNANLHON yCnyri:

paccmarpusaeT cchOpMUPOBaHHBLIA  KOMMIIEKT  OOKYMEHTOB, HeobxoguMbIX  ONA
NpeaoCTaBnNeHNs MyHMLMNAnbHOR yenyru;

MNpv BbISBNIEHNW OCHOBaHW ANs OTkKasa B NPeaocTaBNeHnu MYHUUMNAnbHOW YCnyru,
yKasaHHbIX B NMyHKTe 2.8.2 aAMWHUCTPATUBHOTO pernamenTa, noaroTaBnuBaeT NpOoeKT
pelueHua o6 oTkase B NpeAoCTaseHNN MYHULMNANbLHOW yCryru;

B Cly4ae OTCYTCTBWMA OCHOBaHWi [Ana oTkasa B NpeAOCTABEHNN MYHMLMMANBHOM
ycrnyru, NpeaycMOTPEHHbIX MyHKTOM 2.8.2 agMUHUCTPaTMBHOrO pernameHTa, no urtoram
paccMOTpeHUsi AOKYMEHTOB, HeobxoauMmbix Ans npefocTaBeHus MYyHULMNanbHOM
yCryru, NoAroTaenvBaeT NPOeKT pesynbTarta npefocTaBneHns MyHULMNAnsHOW yeryr
B COOTBETCTBMM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 aiMUHUCTPaTABHOTO pernameHTa;
HanpaBnseT NOAroTOBMEHHbLIN NMPOEKT pesyrbTaTa npeAocTaBneHUs MYHULWNanbHON
YCryrM Ha cormacosaHneé B YCTaHOBIIEHHOM  MOPHAKES MOCPEACTBOM  CUCTEMBI
3MEeKTPOHHOro AoKyMeHToobopoTa.

AOMUHUCTPATUBHBIE — MPOLEAYpbl,  YCTaHaBlIMBAEMbIE HacTOALWMM  TMYHKTOM,
BbINOMHSIOTCSA B TEYEHNE 04HOro paboyero OHs.

PesynbTaTamy BbINOMHEHWS 8AMWHACTPATUBHBIX NPOUEAYP SABNATCS: NPOEKT PeLUeHUs
06 oTkase B NPEAOCTABNEHU MyHULMNAMBHOM YCNyTy, CipaBKu (BBINUCKMN).

353, CornacoBaHne W MOAMMWCaHWE MpoekTa pesynbrara npegocTaBneHus
MyHULMNaneHon  ycnyru  (panee - NPOeKThbl [IOKYMEHTOB)  OCYLLECTBMAETCA
pykoBogWTENeM CTPYKTYPHOro  noApasfeneHis, OTBETCTBEHHOrO 3a MOArOTOBKY
pesynbTata MyHAUWNAnbHOW  YCnyrv, — 3aMecTuTenem Pykoeogutens  OpraHa,
PykoeoguTenem Opraxa.

MOArOTOBNEHHbIE MPOEKTbl AOKYMEHTOB, UMEioLLne 3amevaHus, BO3BpallaknTcs Ha
nopaboTKy nuuy, OTBETCTBEHHOMY 3@ NOATrOTOBKY pesynbTaTa MyHULMNANsLHON YCryrut.
Mocne ycTpaHeHusi 3amevaHuil NpoeKTbl AOKYMEHTOB NOBTOPHO nepegatTca Ans
cornacoBaHus U noAnucaHns.

PykosoguTtens OpraHa npu paccMoTpeHUn NPOEKTOB [OKYMEHTOB MPOBEPSET
coBnioAeHe afMUHNCTPATUBHOMO PerfiameHTa AOMKHOCTHBIMIA nUamu OpraHa B 4actu
CPOKOB BLINONHEHUS aAMWHUCTPATUBHBIX NpoUedyp, WX nocrnenoBaTenbHOCTM U



MONMHOTbLI, HAMWYWS COrfacoBaHWiA YNOMHOMOYEHHbIX [OIPKHOCTHBIX nuy OpraHa B
cucTeMe 3NEKTPOHHOTO AoKyMeHToobopoTa.

B criyyae BbISBNEHWS HapyleHWA B 4acTu CPOKOB BbINOMHEHUA agMUHUCTPATUBHBIX
npoueayp, UX nocrnefoBaTenbHOCTV W MOMHOTH PykoBoguTtens OpraHa vHuLMupyeT
npuBreYeHne K OTBETCTBEHHOCTU fvu, AOMYCTUBLUMX HapyLUeHWs, B COOTBETCTBUU C
nyHKTOM 4.3 aAMWHUCTPATMBHOIO pernamerTa.

AOMVHUCTPATUBHbIE — Mpouedypbl,  yCTaHaBliMBaemble HacToALLMM  TMYHKTOM,
BbINOMHSAIOTCA B TeYeHne ofHoro paboyero AHA.

PesynbTaTamMu BbIMONHEHUA aAMUHUCTPaTUBHBIX npoLeayp SABMALTCS: pelleHne o6
oTKase B MpuvemMe AOKYMEHTOB HeoBXoAauMbIX ANs MPEefoCcTaBNeHUS MYyHULMNansHON
ycnyri, pellesne 06 oTkase B MPEAOCTABNEHNA MYHWLMNanbHOR ycnyru, crnpaeka
(BbINUCKA).

3.5.4. WicnonHeHve npoueayp, ykasaHHbIX B NMyHKTax 3.5.2, 3.5.3. agMUHMCTPaTUBHOTO
pernamMeHTa, Npu  Hannuuu TeXHUYecKoM BO3MOXHOCTWM  OcylecTBnAeTcaA B
aBTOMATUYECKOM pPEXMME C UCNONb3oBaHNEM aBTOMATU3MPOBAHHOI HOPMaLIMOHHON
CUCTEMBI, NPEAHA3HAYEHHOM AN OKa3aHUsi roCyAapCTBEHHbIX 1 MYHULMNAnbHbBIX YCIyT.
MakcumarbHblii CpoK BbIMOINHEHUA aAMUHUCTPATUBHbIX NpoLUeayp, yKasaHHbIX B MyHKTe
3.5. afiMUHNCTPATUBHOrO pernameHTa, CoCTaBnsaeT OAnH paboyunin aeHb.

3.6. Bbigaua (Hanpaenexue) sasBuTento pesynerara MYHULMNansHON yCryru

3.6.1. OcHoBaHMeM Hadvarna BbINOMHEHUsI aAMUHUCTPaATUBHOW Mpoueaypbl ABMAETCA
nory4YeHne JOMKHOCTHBIM NALIOM, OTBETCTBEHHbBIM 38 BbINOMHEHUE agMUHUCTPaTUBHON
npoLeaypbl, HOKyMeHTa, NOATBEPXAAI0LLEro NpeaocTaBnexne MYHULMNAnbHON yCnyru.
[IO/KHOCTHBIM ~ NIULIOM,  OTBETCTBEHHbIM 33 BbINONHEHWE aAMUHUCTPaTUBHOM
npoueaypbl, siBnaetcA CekpeTapb WcrnonHutensHoro komwTeta LlenaHroBcKoro
cenbCcKoro noceneHvs (nanee - [OMKHOCTHOE nuuo, OTBETCTBEHHOE 32 Bblaady
(HanpasneHne) JOKYMEHTOB).

3.6.2. [lorkHOCTHOE NMu1Lio, OTBETCTBEHHOE 3a BblAady (HanpasneHue) LOKYMEHTOB:
ofecreunBaeT PErvcTpaumio ¥ BHECEHME CBELEHNA O pesynbrate npefocTaBneHns
MYHWULMNAMBHON YCIyri B NOACUCTEMY BEAEHMs AOKyMEHTauum aBTOMaTWU3NpPOBaHHON
WHOPMALMOHHON CUCTEMBI, npefHasHaveHHoN AnA OKasaHWA rocyAapcTBEHHbLIX U
MYHULMNAmNbHbLIX YCNYT,

nsBeLjaeT 3asBUTENs (ero npeacrasuTens) cnocoboMm, yKkasaHHbIM B 3aABneHuu, o
pesynbTate npefocTasieHuns MYHULMNAMLHOM yCnyr U O BO3MOXHOCTW MOMNYyHEHUA
pesynbTaTta NpefocTaBneHns MyHULMNaneHoW yenyru B Opraxe wnu B MoL.
WcnonHeHve npouenyp npyu Hanuduu TeXHWYECKON BO3MOXHOCTU OCYLLUECTBIIAETCA B
aBTOMATUHECKOM PEXUME C UCNONb30BaHUEM aBTOMATU3MPOBAHHOM UH(OPMaLMOHHON
CUCTEMBI, NPEAHA3HaYEHHO 4115 OKa3aHWsA rocyAapCTBeHHbIX U MyHULMNAnbHbIX YCnyr.
AQMVHUCTPATUBHbIE — MpOUeaypbl,  yCTaHaBMBAEMbIS HacToALWMM  MYHKTOM,
BLINOMHSIOTCS B Te4YeHue ofHoro pabodero AHA CO AHS MoanucaHvsa [OKyMEeHTa,
ABnsoLeroca pesynbTaToMm npefocTaBneHuns MyHULMNanLHOR ycryru,
YMOMHOMOYEHHbIM AOMKHOCTHBIM NTULIOM Opraxa (OpraHom).

PesyrnbTaTamu BbIMONHEHUA aAMUHUCTPATUBHLIX NPOUEAYP ABNAKOTCH. pasmelleHne
CBeAieHWn 0 pe3ynbTaTe NpeaocTaBneHns MYHULMMAbHOM yenyr B UHPOpMaUMOHHbIX
cucTeMax, naeelleHve sassuTens (ero npencTaBuTens) 0 pesynbTaTe NpeaocTaBneHns
MYHMLIMNANLHOM YCryru v crnocobax ero nosy4eHns.

3.6.3. Mopsaok BblgauM (HanpaeneHus) pesynsTaTa npefocTaBneHns MyHULMNansHoM
ycnyru:

3.6.3.1. Mpw obpallexnn 3asBuUTeNs 3a pesynbTaToM MyHULMNansHOW ycnyru B MoL,
pabotHuk MOL| BblfaeT 3asBuTenio pesynbTar MyHULMNansHoW ycnyru B opme
3K3emMnnsapa 3nNeKTPOHHOro AOKYMeHTa Ha BymakHom Hocutene. Mo TpebosaHuto
sasiBUTENS BMECTE C 3K3EMMIIAPOM 3NEKTPOHHOrO AOKyMeHTa Ha BymaxkHOM HocuTene



eMy npefocTaBnsAeTcs 3K3EeMNIAP SMEKTPOHHOro AOKyMeHTa nyTem ero sanucu Ha
CLEMHbIl HocuTENb WHOpMauWy UMW HanpasleHns 3Ksemnispa 3neKTpOHHOro
[lOKyMEHTa MO 3NEKTPOHHOW MoyTe B afpec 3anBuTesls. Mpu 3anucy Ha CbeMHbIN
HOCMTENb WHGOPMAaLMK UMNW HarnpasneHnn 3K3eMniapa SMeKTPOHHOTOo [OKYMEHTa, Ha
OCHOBE KOTOPOrO COCTaBMEH 3KIEMMMAP JMEKTPOHHOro AOKyMeHTa Ha OymaXKHOM
HOCWTENe, MO BMEKTPOHHOI NOYTE WAEHTUYHOCTb TaKoro 3K3EMMspa SNEKTPOHHOro
[OKyMeHTa SK3EMMIAPY 3MEKTPOHHOro AOKyMeHTa Ha ByMaxHOM HOCUTENe 3aBepseTCa
YMOMHOMOYEHHbBIM COTPYAHWUKOM C UCMONb30BAHNEM yCUIEHHON KBanuduunpoBaHHoOM
3NEeKTPOHHOW NoAnucK.

AOMUHWCTPaTUBHbIE — NpoueAypbl,  yCTaHasnmsaeMble HacToALMM  MYHKTOM,
BLINOMHATCH B NOpAake oyvepedHocTw, B A€Hb npubbiTUs 3aABuTeNs B CPOKMK,
YCTaHOBMEHHbIE PErnameHTom padoTsl MaoL.

PeaynbTaTamu BbINOMHEHNS aAMUHUCTPaTUBHBIX NPOLIEAYP aBnsaTCA: hukcaumsa dakra
Bblgayun pesynbTaTa npefocrasieHns MyHUUMnansHoii yenyri 8 ANC MOL, pesyneTar
npefoCTaBNeHUs MyHLMNanbHoW yeryriu, BblaHHbIA 3aABUTENI.

3.6.3.2. Mpu obpalyeHunn 3asBUTENA 3a Pe3ynbTaTtoM MYHULMMNanbHOM ycrnyru 4epes
Enunbii, PecnybrnvkaHckuii noptan 3afBUTENIO B NMAYHBIA KabuHeT aBToMatudecKku
HanpaBAeTCA  GMEeKTPOHHbI  0Bpa3  [okymeHTa,  sBMALEeroc pesynbTaToM
npegocTaBneHus MYHULMNanbHOA yCnyru, noanUcaHHbIN yCUNEHHOM
KBaANMMULIMPOBAHHOW 3IIEKTPOHHON NOANUCHI0 YNONHOMOYEHHOTO [OIMKHOCTHOrO nuua
OpraHa (OpraHom).

AOMWHWCTPATUBHLIE  MpoLeaypbl,  yCTaHaenuBaeMble  HacTOALLNAM MYHKTOM,
BLINOMHSAIOTCS B A€Hb MOAMUCAHWS AOKYMEHTa, NOATBEPNAAILEro npefocTaBneHne
(oTka3 B npefocTaBlEHUM) MYHWLMNAneHOM YCRyri, YNOMTHOMOYEHHbBIM AOMKHOCTHBIM
nuuom Opraxa (OpraHom).

PesynbTaTamy BbINONHEHUS 8AMUHUCTPATUBHLIX NPOLEYP ABMNAOTCH: HanpasrieHue
(NnpegocTaBrieHne) C  MCNonb30oBaHVEM EguHoro, PecnybnvkaHckoro noptana
3aABUTENIO JOKYMEHTA, NOATBEPXAAOLEro NPeAoCcTaBneHne MyHULUNanbHoA yenyrv (B
TOM uMcre oTKa3s B MPefocTaBneHuy MyHULMNanbHOR yenyrm).

3.6.3.3. MNpwu obpalleHnn 3aaBUTENA 38 PE3YNbTaTOM MyHULmMnansHown ycnyrv B OpraH,
[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAaYY (HanpaBreHne) AOKYMEHTOB, BblaaeTt
3asBUTENIO pesynbTaT MyHuuunansHoi yenyru. Mo TpeboBaHu 3anaBuUTENA BMECTe C
3K3EMMMSAPOM 3MEKTPOHHOTO AOKYMEHTa Ha OyMaXKHOM HocuTene emy npefocTaBnaeTcs
3K3EeMNMAP ONEKTPOHHOrO [OKYMEHTa nyTem ero 3anuci Ha CbEeMHbI HOCWUTEINb
MHPOPMALMK UMW HaNPaBNEeHNsA 3K3EMMNIIAPa 3NEeKTPOHHOTO AOKYMEHTA No 3NEKTPOHHON
rnoyTe B agpec 3aaBUTENA.

AQMUHUCTPATUBHBIE — Mpoleadypbl,  yCTaHaBnuBaembie  HacTOALWMM MYHKTOM,
OCYLLECTBMAIOTCA B MNOpPsAOKE OYepeaHoCTH, B /AeHb npubbiTUs  3ansBUTENSA B
cooTBeTcTBUM C MpaBunaMi BHyTPEHHEro TpyAoBoro pacriopsaka Opraxa.
Pe3ynbTaTtoM BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP ABMAKOTCA. thukcaumsa akra
Bblfaun pesyrnbTaTa NpefocTaBNeHNs MyHUUUNANBHON yeryrv B aBTOMaTU3NPOBaHHOMW
NHOPMALIMOHHON CUCTEME, NPeAHasHadeHHOW Ans OKa3aHus roCyAapCTBEHHbIX U
MYHULMNanNbHbLIX YCNyrT.

3.7. UcnpaBneHune TEXHUYECKMX OLLmMboK

3.7.1. B crnyyae oBHapyXeHWsi TeXHW4YECKOW OLIMOKM B AOKYMEHTE, ABMAOLEMCH
pe3ynbTaToM MyHWLMNAnsHON yCnyry, 3asenTernb Hanpaenset B OpraH:

3asBrneHne o6 WcrpaBneHun TEXHUYECKOW OWNBKK (NMpunoxeHue Ne 5 kK HacTosLlemy
aAMUHUCTPATUBHOMY PErfameHTy);

[OKYMEHT, BblJaHHbIA 3asBUTENIO KaK pesynbTaTr MYHULMNANbLHON YCrnyr, B KOTOPOM
COAEPXUTCH TEXHUYecKas olnbka,



[AOKYMEHTbI, WMElLIMe IOpUANYECKYID  cuny, CBWAETENbCTBylOWME O Hanuyum
TEXHUYECKOW OLLIMOKM.

3asBneHne 06 UCMpaBneHuy TEeXHWYecKod oMbk B CBEAEHUSX, YKasaHHbIX B
[IOKYMEHTE, SBNAIOLIEMCH pe3ynbTaTom MyHULMNanbHOR yenyry, nogaeTcs 3agsuTenem
(YOMHOMOYEHHLIM TpeacTaBUTENIEM) NOYTOBBIM OTNPaBeHNEM (8 TOM 4ucre c
MCTONb30BAHVEM 3MEKTPOHHOI NoYTkI), Mo Yepes EAuHBIA, PecnybnvkaHckuid noptan
unn ML

3.7.2. [JOMKHOCTHOE f1LI0, OTBETCTBEHHOE 32 NpUeM AOKyMEHTOB, OCYLLECTBNAET npuem
3asBNeHns 06 UWCMpaBfeHUM TEXHUYecKon owwubkn, perncTpupyert 3sasBneHne C
NPUNOXEHHLIMU AOKYMEHTaMU ¥ NepefaeT UX AOMKHOCTHOMY JTALLY, OTBETCTBEHHOMY 32
06paboTKy AOKYMEHTOB.

AAMUHMCTPATUBHBIE  MPOLEAYpbl,  YCTaHaBNMMWBaembie  HacTOALUMM MYHKTOM,
BLINOMHSIOTCS B TEYEHMe ogHOro paboyero AHsS ¢ AaThbl peructpauni 3aaBneHuns.
PesynbTaTamu BbINOMHEHNS @AMWHNCTPATUBHBIX NPOLEeayp ABMAIOTCA: MPUHATOE U
3aperncTpupoBaHHoe 3asBfeHue, HanpasneHHOe Ha PacCMOTPEHUE AOMKHOCTHOMY
nuLy, OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [lomKHOCTHOE NLI0, OTBETCTBEHHOE 33 obpaboTky AOKYMEHTOB, paccMaTpuBaeT
[OKYMEHTbI U B LIeNsiX BHECEHUS UCTIPABIIEHUA B JOKYMEHT, ABNAKLMACA pesynbTaToM
npenocTaBneHuns MYHULMNanbHOM ycnyru, ocyLLecTBnsAeT npouenypsl,
NpeAycMOTpeHHble MyHkToM 3.5  aAMUHWCTPATWBHOTO  PernameHTa, U Bblaaet
MCMpaBrIEHHbIA JOKYMEHT 3asBuTeNto (YNonHOMOo4eHHOMY npeAcTaBUTEnNto) NUYHO noj
pocnnchk C W3bATMEM Y 3asBuUTENS (YNONHOMOYEHHOro npeacTaBuTens) OopuriHana
[OKYMEHTa, B KOTOPOM COAEPXUTCH TexXHU4eckas olwmbka, UNu HanpaenseT B agpec
3asBUTENs MOYTOBLIM OTMPaBNEHMEM (MOCPEACTBOM 3IIEKTPOHHON MoYThl) NMUCbMO O
BO3MOXHOCTW MONMYyYEHUs [OKYMEHTa mnpu npefocTaBneHnn B OpraH opuruHana
[OKYMEHTA, B KOTOPOM COAEPXKMUTCA TeXHUYECKas oLumnbKa.

AOMWHWUCTPATUBHbIE  NpoLieaypbl,  yCTaHaBnWBaeMmble  HaCTOALLMM MYHKTOM,
BbINOMHAIOTCA B TEYEHWe ABYX pabounx AHeit nocne obHapy)eHNs TEXHWYECKOW OLUNBKM
WnM monyyeHus oT MoBoro 3aMHTEPECOBaHHOMO nuua 3asBIEHUA O [OnyLLEeHHOoH
oLmobke.

PeaynbTaTamu BbINONHEHUS aAMWHUCTPaTUBHBIX Npouedyp ABNAOTCH. BblaHHbIA
(HanpaBneHHbI) 3as8BUTEN0 JOKYMEHT.

4. Mopanok v opMbl KOHTPONA 3@ NPEAOCTaBIEHEM MYHULMMNANbHOR YCryru
4.1. TopsfOK OCYLLECTBIEHNs TEKYLEero KOHTpOns 3a cobMiofieHUem 1 MCronHeHeM
OTBETCTBEHHbBIMI JOMKHOCTHLIMU NTULIAMM NOMOXEHNA aAMWHACTPATUBHOIO PerniamexTa
M WHbIX HOPMAaTMBHBLIX MPaBOBLIX aKTOB, YCTaHaBNWBAOLLNX TpeGoBaHus K
NPEeAOCTaBNEHMIO MyHALMNANbBHOM YCIYTU, @ Taioke NPUHATAEM MU peLueHuit

KoHTponbe 3a MOMHOTOW W Ka4ecTBOM MPefoCTaBneHus MYHULMMANbHON  yCryru
BKMtouaeT B cebs BLISBMEHWE 1 yCTPaHeHe HapyLueHnid npae 3assuTenen, nposeaexne
nposepok cobniofgHns  npouendyp  NpefocTaBneHus MYHUUMNAnbHOM  ycnyru,
NOArOTOBKY pELUeHuii Ha feiicTus (6e3neicTBIE) AOMKHOCTHBIX NUL| OpraHa MEeCTHOro
camoynpasneHus.

dopmMamMu KOHTPons 3a CcoBnioAeHuem WCMONHeHNs aAMUHUCTPaTUBHBIX MPOLEAYP
ABMAKTCA:

1) npoBepka M  COrMacoBaHWe MpOEKTOB  IOKYMEHTOB MO NPEAoCcTaBNeHINto
MYHULMNANbLHOW YCnyru;

2) NPOBOAMMbIE B YCTAHOBNEHHOM MOPsiAKe NPOBEPKY BEAEHWNS AENOnpousBoACTEa,

3) npoBeaeHNe B YCTAHOBNEHHOM MOPsAKe KOHTPOIbHbLIX NPOBEPOK cobniogeHns
npoLeayp NpeaocTaBneHns MyHULMNansHoi yenyru.



B uensx TeKyLlero KOHTPONs WCMOb3YITCA CBEAeHUsA, UMELinecs B 3NEeKTPOHHON
fase OaHHbIX, cnyxebHas KOppecrnoHAeHUMWs, ycTHas U NUCbMEHHAA UHopmaLuusa
[OMKHOCTHBIX MWL, OCYLLECTBMAKLUX BbINONHEHNE aAMWHUCTPATHBHBIX MPOLUEAYP,
XypHarbl y4eTa COOTBETCTBYIOLIUX AOKYMEHTOB U ApYrine CBEASHUA.

ns OCYLUECTBIIEHUs KOHTpOns 3a COBepLIEHWEM [eicTBUl Npu npefocTaBneHuu
MYHWUMNANBHOR YCNyrh U MPUHATUM pelleHuli pyKoBOAWTENO OpraHa MEeCTHOro
caMoynpaBreHusi MNpeAcTaBnAlTCs  Chpasky O  pesynerartax npegocTaBneHuns
MYHULMNanbLHOW yCryru.

O crnyd4asx U MpUHMHAX HapyLEeHWsl CPOKOB, MOCNEAoBaTeNbHOCTA W copepKaHus
agMUHUCTPATVBHBIX npouedyp HAOJDKHOCTHblE nuua  HEMEANEHHO NHOPMUPYIOT
PYKOBOAMTENS Opraxa, MpefocTaBnAloWero MyHALMNANbHYKO ycnyry, a Takke
npeanpUHUMAOT CPOYHbBIE MEPLI MO YCTPaHEHUIO HapyLLEeHUNA.

TekyLuit KOHTpPONb 3a coBrniojeHem nocnefoBaTenHOCT! [lecTB1IA, onpeneneHHbIX
aAMUHUCTPATMBHBEIMU NpoLeaypamMu no npefocTaBneHuto MYHUALMMNANLHOR ycnyru,
OCYLLIECTBIIAETCS 3aMecTUTeneM pyKoBOAUTENA opraHa MeCcTHOro camoynpasneHus,
OTBETCTBEHHbLIM 3@ OpraHu3aLuno paboTbl N0 NpeJoCTaBNEHUIO MYHULMMAnbHON yCNyru,
HayanbHUKOM OTAena, OCYLIECTBIAKLErO opraHusaunio paboTbl N0 NpefocTaBNeHno
MYHULMNANEHOW YCIyri.

MepeyeHb AOMMKHOCTHBIX NUL, OCYLLECTBAIOLLMX TEKYLLWIA KOHTPOIb, YCTaHaBnnBaeTca
NOMOMKEHNSIMU O CTPYKTYPHbIX MOoApasfenieHusx opraHa MecTHOro caMoynpasneHna n
JOMKHOCTHBIMU pernaMeHTamm.

4.2. Mopsaok U NEPUOAUYHOCTE OCYLLECTBIIEHWS NNaHOBLIX W BHEMIAHOBLIX NPOBEPOK
MOMHOTBI V1 Ka4ecTBa npefoCcTaBneHns MyHULMNAansHoW yeryru, B TOM Y1cne Nopaaok v
OopMbI KOHTPOIA 3@ NOSIHOTON M Ka4eCTBOM NpefoCTaBeHuna MYHULMMNAsbHOR YCIyru

4.2.1. KoHTposb 3a NONHOTON U Ka4eCTBOM MpEefoCTaBneHnA MYHULMNansHoOW ycnyru
ocyllecTnseTcs B popmax:

1) npoBeAeHVs NPOBEPOK;

2) paccMOTpeHWs xarnob 3assuTenei Ha AencTsns (6espencTaue) Oprana, a TaKKe ux
OOIMKHOCTHbIX MWL, MYHALMNANbHBIX CITy>XaLluX.

4.2.2. B Uensx OCYyLIECTBIIEHNS] KOHTPONS 3a MOSHOTON U Ka4eCTBOM NPEAOCTaBNEHUH
MYHULMNANBHOMA YCIyru NPOBOAATCS NNaHoBbIe 1 BHEMaHOoBbIE NMPOBEPKU. Mopagok u
MEPUOAMYHOCT OCYLLUECTBNEHWA MMaHOBbIX MPOBEPOK YyCTaHaBNWBAETCA MI1aHOM
paboTbl OpraHa. Mpy Nposepke MOryT paccMaTpUBaTbCA BCE BOMPOCEI, CBA3AHHbBIS c
npeAoCTaBneHneM MyHULMNAnsHON yenyri (KOMMneKkcHbIe NPOBEPKK), UV OTAENbHbIN
BOMPOC, CBSi3aHHbIA C NpefocTasneHuem MyHULMManbHoW ycnyru (TemaTtndeckue
npoeepky). lNpoBepka Takke MoOXeT NMPOBOAUTLCH NO KOHKpeTHoW xanobe 3aaBuUTENA.
4.2.3. BHennaHoBble NpoBepKA NPOBOASTCS B CBSA3W C MPOBEPKOW yCTpaHeHWs paHee
BbISIBMIEHHbIX HapylUeHUd agMUHUCTPATWBHOMO pernaMeHTa, a Takke B Chyqae
nonyyeHus >xanob sassuTenen Ha [encTBus (6espevictBue) OpraHa, a Tawke WX
OOMKHOCTHBIX ML, MYHULIMNAmNbHbIX CRy>XaLluXx.

4.2.4. PesynbTaTbl NpoBEpkM oOcopMNAOTCA B BWAE akTa NpoBEPKW, B KOTOPOM
YKa3bIBAKOTCA BbISIBMIEHHbIE HEAOCTATKW U NPEeANOXEeHNsA Mo UX yCTPAHEHWHO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NUL OpraHa, NpeAocTaBnAoLero MyHuumnanbHyo
yCcryry, 3a pelleHus n oeicTBus (besgeicTBrE), NPUHUMAEMbIE (ocywjecTBnsemMblie) UMK
B XoAe NpefocTaBeHns MyHULUnansHon yenyrm

Mo pesynbTaTaM NPOBEAEHHbIX NPOBEPOK B Clyvae BbIABNEHNSA HapyLUeHWA npas
3anBUTENell BUHOBHbIE NUL@ MPWBIEKAKTCA K OTBETCTBEHHOCTW B COOTBETCTBUAW C
sakoHopaTenbcTeoM Poccuiickon Peaepauuu.



PykoBoauTens oOpraHa MecTHOro CamoyrnpaBneHus HeceT OTBETCTBEHHOCTL 3a
HeCBOEBPEMEHHOE PacCMOTPEHME 3asiBMEHN. :
PykoBogutenb (3amMecTUTENb PYKOBOAMTENS) CTPYKTYPHOro nofpaspaeneHus oprada
MECTHOro CaMOoyrnpaBreHns HeceT OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOE U (nnu)
HeHaanexallee BblNonHeHne agMUHUCTPATUBHBIX [eNcTBUA, yKaszaHHbIx B pasgene 3
aJMUHUCTPaTUBHOTO pernaMeHTa.

[loMKHOCTHBIE NWLA W WHble MyHULMNanbHble cnyxaime 3a PELUEHUS W AEUCTBUSA
(bespevicTBue), NpUMHUMaemble (ocyllecTBnsieMble) B XoAe  NPEefocTaBneHus
MYHULMNAMLHOI YCNyTW, HECyT OTBETCTBEHHOCTb B YCTaHOBIIEHHOM 3aKoHO4aTenbCTBOM
nopsiake.

4.4. ToNOXeHUs, XxapakTepuayolme TpeGoBaHUs K NOpsAKy W dopMam KOHTpons 3a
NpefoCTaBMEeHEM MyHULMNANLHON ycnyri, B TOM Yucne Co CTOPOHbI rpa)gaH, WX
o6beaVHeHN! U opraHuauunia

KoHTponb 3a npefnocTaBreHnem MYHWLMNAMEHOA YCyru CO CTOPOHbI rpaxaaH, uX
oBbEeOMHEHU W OpraHusauui,  OCyLIecTBMnAeTCcs  NOCpEeACTBOM OTKPbITOCTH
[EesTelbHOCTU  OpraHa  MeCTHOro  camoynpasrieHns  fiph npegocTasneHnn
MYHULIMNANbHON ycnyru, nony4eHuns MOJIHON, aKTyansHO W [OCTOBEPHON UHGopMaLIK
O Mopsake NpeAoCTaBMneHns MyHULMNAanbHOW ycrmyrv v BOSMOXHOCTH pocynebHoro
paccMoTpeHusi obpalleruii (xanob) B npouecce NpeAoCcTaBNeHNs MYyHULMNanbHOW

ycnyru.
5. [locynebHbll  (BHecyneOHbIR)  nopsaaok oBxanoBaHus pelueHuin W OedcTBUi
(BezneitcTBuMA) opraHa, npenocTasnatoLero MyHULIMNANbHYO ycnyry,

MHOroyHKLMOHANBHOTO LeHTpa npefocTaBneHuns rocyAapCTBEHHbIX U MyHULMNANbHbIX
yCIyr, opraHusauui, ykasaHHblx B 4acTu 1.1 craTbn 16 ®epepansHoro 3akoHa Ne210-
®3, a Take NX AOMHKHOCTHBIX KL, MyHULIMNAnNbHBIX CyXaLlnX, pabOoTHUKOB

5.1. 3asBUTEN MMEOT NpaBo Ha ofxanosaHue B AocyAebHoM nopsake peLeHnn u
nencTeuin  (BesgeiicTBis) opraHa, NpeAoCTaBnALIero  MyHALUNanbHYo ycnyry,
[OMKHOCTHOTO ~ fiMu@  oOpraHa, MpefocTaBnAiowero  MyHuLMnansHyro ycnyry,
MYHWLMNANbHOro  Cryallero, PYKOBOOWTENS ~ OpraHa,  npenocTaBnsAtoero
MyHULMNansHyo ycryry, MHOrohyHKLMOHaNbLHOro LueHTpa, paboTHuKa
MHOTOhYHKLMOHANbBHOIo LEHTPa, opraHvsauuii, npedycMOTpeHHbIX 4acTblo 1.1 cTaTbn
16 depepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHUKOB.

3asBUTENb MOXET 0BpaTuThes ¢ kanoboi, B TOM Yucre B Creaytoupmx crnyyanx.

1) HapyLUEHWe Cpoka perncTpaLum sanpoca o NpeJocTaBneHnn MYHULMNansHoW ycnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne 210-03;

2) HapylLeHWe cpoka npefocTaBneHns MyHULMnansHoi yenyru. B ykasaHHOM cryqae
nocyaebHoe (BHecynebHoe) obxanosaHue 3asBUTENEM pelleHnit 1 OeicTBui
(6eaneincTBNA) MHOrOMYHKUMOHANBHOMO LEHTPA, paBoTHMKa MHOTOMYHKUNOHAMNbLHOTO
LeHTpa BO3MOXHO B Cnyyae, ecrnv Ha MHOroYHKLMOHaNbHbIW LEHTP, peLleHus U
peincteus  (BespeiicTBue)  KoToporo — obanyioTcs,  BO3NoXeHa chyHKUMSA O
MPefoCTABNEHUI0 COOTBETCTBYIOLMX MyHUUMNAnbHbLIX ycnyr B MOJHOM obbeme B
nopsiake, onpeaeneHHom YacTbto 1.3 cTaTbi 16 denepansHoro 3akoHa Ne 210-03;

3) TpeGoBaHWe Y 3asBUTENA AOKYMEHTOB WNW WHGOpMaunw nBo OCYyLUECTBIEHNS
[EfCTBWA, npefcTaBneHne Wnu  OCYLUEeCTBNEHUE KOTOPBIX HE NpeaycMoTpPeHo
HOPMATWBHLIMU  NPABOBLIMU ~ aKTaMu Poccuiickon ®epepauun, HOpMaTUBHBIMU
npaBoBbIMW akTamu Pecnybnukn TarapcTaH, MyHuyunanbHeIMi NpasoBbIMy aKTamu ans
npefocTaBneHust MyHULMNanbHoW yenyru;

4) oTkas B MNpuWeMe [OKYMEHTOB, NPEeAOCTaBNeHne KOTOpbIX npeaycMoTpeHo
HOPMAaTWBHLIMU  NPaBOBEIMW  aKTamMu Poccuitickonn ®depepauvy, HOPMaTUBHbIMA
npaBoBbLIMU akTamu PecnyBrnuku Tatapcta, MyHuuMnansHbIM1 NpasoBbIMM akTamu ans
npefocTaBneHUs MyHULUNAbHOW yCryry, y 3adBuTens,



5) oTkas B NPEAOCCTaBNEHMM MyHULMMArnbHOW ycnyru, ecrnv OCHoBaHWA OTkasa He
npegycMoTpeHbl defeparnbHeIMi 3aKOHaMW U MPUHATBEIMU B COOTBETCTBUM C HNAMY
WHbIMW HOpPMaTWBHBIMU NPAaBOBBIMWA aKTamMu Poccuiickon depepauuu, 3akoHaMu U
WHBIMU HOPMaTUBHLIMK NpaBoBbIMK akTamu Pecnybnuku TatapcTad, MyHuUunaneHeIM1
npaBoBbLIMU aktamu. B ykasaHHOM cny4ae pocynebHoe (BHecyaebHoe) obxanosaHne
3asBUTENEM pELUeHWA 1 aeicTBuid (GesaeicTBrs) MHOroPyHKUNOHANBHOrO LIeHTPa,
paboTHWKA ~MHOTOMYHKUMOHANBHOTO  LIGHTpa  BO3MOXHO B - crydae, ecim  Ha
MHOFOMYHKLMOHANBHBIA  LEHTP, pelleHns v [eicTeus (GespeiicTBME) KOTOPOTO
oBxanylTcs, BO3MOXeHa (yHKUMA MO MPeAoCTaBneHvio  COOTBETCTBYIOLUMX
MYHULMNasbHbIX YCIyr B NonHom obbemMe B ropsake, onpeAeneHHoM 4acTbio 1.3 cTaTtbun
16 depepanbHoro 3akoHa Ne 210-03;

6) saTpeboBaHve c 3aABUTENS NpW NPeAoCTaBNeHNN MyHUUMNansHOW yCnyru nnaTtel, He
npeaycMOTPEHHOW HOPMAaTWBHbIMW NPaBOBLIMU  aKTamu Poccuiickon ®efepauuu,
HOPMaTMBHLIMM NpaBoBbiMW akTamu PecrnyBrinki TartapctaH, MyHULUNanbHbLIMA
MPaBOBLIMW aKTamu;

7) OTkas opraHa, MpefoCTaBNAIOWEro MyHuLuUnaneHylo ycrnyry, AOMKHOCTHOrO nvua
opraHa, NpeAoCcTaBNAOLWEro MyHULMNanLHYo yeryry, MHOroyHKLMOHANbHOro UEHTPA,
paboTHUKA MHOrOYHKUMOHANBHOTO LEHTpa, OpraHn3aLui, npeaycMoTpeHHbIX HacTbIo
1.1 cTatbyu 16 depepanbHoro 3akoHa Ne 210-®3, nnu ux paboTHMKOB B UCMpaBneHnn
[ONYLLEHHbIX UMU oneyaTok 1 owunboK B BblAAHHBIX B pesynbTate NpefocTaBneHns
MYHULMNAnbHOM yCryr JokymeHTax nubo HapylueHwe yCTaHOBNEHHOro CPOKa TaKuX
ucrmipaBneHnii. B ykasaHHom cnyuae pocypebHoe (BHecypebHoe) obxanosaHue
sasBuTENEM peLueHnii U feicTBuit (6e3neiicTBus) MHOTOYHKUNOHANBHOMO LEHTPa,
paGoTHMKA MHOTOMYHKLMOHANLHOrO — LieHTpa BO3SMOXHO B Cilydae, ecim  Ha
MHOrOYHKUMOHAMbHBIA  LIEHTP, pelleHns W [eicTBus (BespeiicTBUE) KOTOPOrO
obxarnyloTcs, BO3NOXEHa yHKUMs MO  MpefoCTaBneHuto  COOTBETCTBYHOLLMX
MyHULMMANbHBIX YCIYT B NONHOM 00beMe B NOPAAKE, ONPEAENEHHOM HaCTBIO 1.3 cTaTbu
16 depepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka WnM TNopsAka BblAa4sn  AOKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULMNAnsHOW yCryTu,

9) npuocTaHOBNEHWE NpenoCcTaBNeHNs MyHULUMNANeHOW YCnyri, ecnu OCHOBaHWA
NPUOCTAHOBNEHUST HE NPedyCMOTpeHbl eAeparnbHbiMi 3aKoHaMU U MPUHATEIMA B
COOTBETCTBMM C HUMMW UHBbIMA HOPMATUBHLIMU MPABOBbIMM akTamu Poccuiickoit
depepaunu, 3akoHaMW W WHLIMW HOPMaTWBHbIMW NPaBOBbIMU akTamu Pecnybnvku
TaTapcTaH, MyHWLMNANbHBIMU NPaBoBLIMK aKTamu. B ykasaHHoM crny4ae aocynebHoe
(BHecynebHoe) obxarnoBaHWe 3asBUTENEM peLUeHUit U Jencteuin  (CespeicTBus)
MHOrO(PYHKLMOHANBHOTO  LeHTpa, paboTHUKA  MHOrOyHKLMOHAmNLHOro  LieHTpa
BO3MOXHO B Cly4ae, €CNi Ha MHOTOMYHKLUMOHAbHbIA LEHTP, PELUeHNs 1 AenCTBuS
(6eapeiicTBie) KOTOpOro OGXanyloTcs, BO3NOXEHa CYHKUWA MO NpefocTaBreHnto
COOTBETCTBYIOLMX MyHULIMNANBHBIX YCNYT B NOSTHOM 0Obeme B NopAake, onpeAeneHHoM
yacTblo 1.3 cTaTbun 16 dGegepansHoro 3akoHa Ne 210-93.

10) TpeboBanue y 3adaBUTENSA NPU NPefoCTaBNeHnn MyHULIMNanbHOW yCnyru JOKYMEHTOB
UnW HOPMAaLIK, OTCYTCTBME W (MN1) HEAOCTOBEPHOCTL KOTOPbIX HE YKasbiBanuch npw
NepBOHaYanbHOM OTKa3e B NMpUeMe [OKYMEHTOB, HeoOXOANMBIX ANA NpeaoCTaBneHns
MyHULMnaneHon ycnyr, nmbo B npefocTaBneHun MyHULMNANLHOW ycnyru, 3a
NCKITIOYEHWEM CIy4aeB, NPeayCMOTPEHHbBIX MYHKTOM 4 yacTu 1 cTaTbu 7 ®epepanbHoro
sakoHa Ne 210-03. B ykasaHHoMm cnyvae fJocyaebHoe (BHecyaebHoe) obkarnoBaHue
3asBUTENEM peLleHuii n aecTeuit (6esneicTBuUs) MHOrOMYHKUMOHAMNBHOTO LEHTPa,
paboTHUKA MHOTOYHKUMOHANBLHOTO  LieHTpa BO3MOXHO B Criydae, ecnii  Ha
MHOrOdYHKUMOHASbHBIA  LieHTp, PpelleHus 1 [eidcTBUS (GespeiicTBME) KOTOPOroO
oBXanyloTcs, BO3MNoXeHa (PyHKUMA N0 NPEAOCTaBNEeHUI0  COOTBETCTBYHOLLMX



MyHWUMNanbHbLIX YCIyr B NOTHOM o6beMe B nopsake, onpeaesieHHom YacTeio 1.3 cTaTsu
16 depgepanbHoro 3akoHa Ne 210-03.

5.2. Yanoba nogaeTcs B NUCbMEHHON hopme Ha BymaxkHoM HocuTene, B 3MNEKTPOHHOW
thopme B opraH, npefoCTaBNAOWNIA MyHULMNanbHyo yenyry, MHOrodyHKLUOHAMNbHbIN
UeHTp Nubo B COOTBETCTBYIOLLWIA OpraH rocy4apcTBEHHOI BnacTy, ABNAOLLMIACS
ydypegutenem MHOTOMYHKLMOHaNbHOMo LeHTpa (nanee - ydpeauTens
MHOroYHKLUMOHAMBHOTO LEHTPa), a Takoke B opraHusauum, npefycMOTPEHHbIE YacTbio
1.1 cratbu 16 degepanbHoro 3akoHa Ne 210-33. Xanobbl Ha peleHns 1 AelcTBus
(beapeiicTBME) PYKOBOAWTENA Opraxa, NpefoCTaBMALWEero MyHULMnanbHylo yenyry,
MOLAIOTCA B BbILLECTOALMA OpraH (npu ero Hanuuun) Nubo B crny4ae ero oTCyTCTBUA
paccMaTpuBalOTCs HENoCpeACTBEHHO pykoBoAWTEnem oprana, npeaocTaenaAoLWero
MyHULMnanbHyo yenyry. YKanobbl Ha pelueHus 1 peiictens (bespelicTene) paboTHMKa
MHOTOOYHKLIMOHASIbHOTO LeHTpa nogarTcs PYKOBOAWUTEIHO aTOro
MHOroyHKLUMOHAMNBLHOTO LieHTpa. Yanobbl Ha pelleHus W OeincTBus (bespencTBuE)
MHOrOdYHKUMOHAINbHOrO  LUeHTpa TMoAakTCa  y4peauTero MHOrOYHKLNOHAMNBHOrO
UeHTpa WK JOMKHOCTHOMY NULy, YNOTHOMOYEHHOMY HOPMaTMBHbLIM NMPABOBbLIM aKTOM
Pecnybnuku TaTapctaH. »Kanobbl Ha pelleHus u peiicteus (6esneiicTere) paboTHUKOB
opraHusauui, npeaycMoTPeHHbIX HacTbio 1.1 ctaTbM 16 degepansHoro 3akoHa Ne 210-
O3, NofakTCH PYKOBOAUTENAM 3TUX OpraHi3aLnii.

»anoba Ha pelweHus W [eicTBUA (beaneiicTBye) opraHa, npefocTaBnAoWero
MyHULMNAnbHylo  ycnyry, — AOIDKHOCTHOro — nuua  oprawa, npenocTasnAoLLEero
MYyHULMNANGHYI  YCNyry, MyHWLMNAansHOro  ChyXatlero, PYKOBOAMUTENS Opraxa,
NpeAoCTaBMNSIOWEr0 MyHULMNATBHYIO YCIyTy, MOXET BbITb HANpPaeneHa no no4Te, Yepes
MHOrodyHKLMOHAMbHbIA LEHTP, c MCNONb30BaHNEM UHhopmMaLoHHO-
TeneKkoMMyHUKauuoHHo — ceTn  «MHTepHeT», ohuumaneHoro  caitta  oprasa,
npefocTaBNALWEro MyHULMNAnNbHY0 ycnyry, EnvnHoro noptana  nubo
PecnybnukaHckoro noprana, MHAOPMaLMOHHOM cucTemMbl AocyAebHoro obxanosaHus,
a TaloKe MOXET BbITh NPUHATA NpU JIMHHOM NpUuemMe 3anBuUTensA. Yanoba Ha pelleHus u
OencTeua (BespeincTeve) MHOTrOpyHKLIMOHAIBHOTO LeHTpa, paboTHWKa
MHOrogyHKLMOHANBHOTO LieHTpa MOXET BbITb HanpaBneHa no NoYTe, ¢ UCNoNbL30BaAHUEM
MHIPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH «WHTepHeT», odmunansHoOro caira
MHOrocyHKLMOHamNbLHOTo LeHTpa, EanHoro noprana nwbo PecnybnukaHckoro noprana,
MHhOPMaLWIOHHOI cUcTeMbl AocyAebHoro 063KanoBaHus, a Takke MoXeT OblTb NMPUHATA
npy JIMYHOM MpUeme 3asBUTEnNA. YanoBa Ha pelseHus W OeNCTBUA (BespeicTeume)
opraHusauui, npedyCcMOTPeHHbIX HacTbio 1.1 ctaTby 16 GenepansHoro 3akoHa Ne 210-
®3, a Tawke Ux paboTHUKOB MOXET OblTb HanmpaeneHa no no4Te, ¢ Ncnonb30BaHNEM
MHq:)opmau,mHHo-TeneKOMmyHMKauMOHHou?l ceTn «VHTEpHET», oduUManbHbIX canToB
3TWX opraHusaumi, EauHoro nopTana nuéo PecryBnvkaHcKoro noprana, a Taloke MOXeT
ObITb NPUHATA NpK JIMHHOM NpUeMe 3asBUTESA.

5.3. XKanofa gomkHa copgepxaTthb:

1) HaMMeHOBaHVe opraHa, NPeAoCTaBNAOLLIEro MyHULUNANbHYL YCIyry, JOMKHOCTHOrO
nuua opraHa, NpefocTaBnAllWero MyHuLunanbHyl yenyry, 6o MyHWLMNANbLHOro
CryXallero, MHOrodYHKLIMOHANBHOro LieHTpa, ero pyKoBoauTens u (unun) paboTHuKa,
opraHv3sauuii, NpeAyCMOTPeHHbIX YacTbio 1.1 cTaTbu 16 depepansHoro sakoHa Ne 210-
®3, ux pykosoauTenei u (unu) pabOTHWKOB, peLIeHWUs W geicteus (Bespencrene)
KOTOpbIX 0BXanytoTes,

2) chamunuio, KMs, OTYeCTBO (nocrnefHee - Mpy Hanu4uu), cBefdeHWs o MecTe
KUTENbCTBa 3asiBUTENs - MM3NYEcKoro nuua nubo HauMeHoBaHue, CBEASHUA O MeCTe
HaXOXOEeHVS 3asiBUTENs - IOpPVANYEcKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNEKTPOHHOM NoYTbI (Mpu Hanu4ynKn) U NOYTOBLIA agpec, no
KOTOPbIM AOMKEH BbiTh HanpaBneH OTBET 3adBUTENIO;



3) ceegeHus o6 obxkanyembix pelleHusx W aeicTeusx (GesgercTeum) oprata,
NPeAoCTaBNAOLEro  MyHUWUMNanbHylO  ycnyry, [OO/DKHOCTHOro  nvua  oprawa,
NpeAoCTaBNSAIOWEro MyHULMNaneHylo yenyry, numbo MyHULMNanbHOro crnyxatlero,
MHOrodyHKLMOHANLHOTO  LeHTpa, paboTHUKa  MHOTOMYHKLMOHANBHOro  LIEHTPa,
opraHu3auwnii, NPeayCMOTPeHHbIX YacTblo 1.1 cTaTeu 16 PeaepansHoro sakoHa Ne 210-
®3, ux paboTHUKOB;

4) NoBOfbI, HA OCHOBAHUU KOTOPbIX 3asBUTENb HE COrMAaceH C peLieHuem u fencTenem
(BesnencTBMeM) opraHa, NPefoCTaBnAoWEro MyHUMnansHyo yenyry, AOMKHOCTHOTO
nuua opraHa, NpefoCcTaBMALWEro MyHULMNAnbHYO Yyeniyry, nubo MyHuuunarsHoro
Cny>Kallero, MHOroyHKUMOHaNbHOMO LeHTpa, paboTHUKa MHOTOgYHKUMOHANLHOM
LieHTpa, opraHusauuii, NpefycMoTpeHHbIX YacTeto 1.1 cTaTtbun 16 defepanbHOro 3akoHa
Ne 210-®3, ux paboTHUKOB. 3asBuUTENeM MoryT BbiTb NpeAcTaBneHbl AOKYMEHTbI (Mpu
Hanu4uu), NoATBEPXKAAIOLLME [OBOALI 3aABUTENS, MO0 MX KONUK.

5.4. MocTynueLuas xanoba NoAnexuT perncTpauny B cpok He nosaHee paboyero aHs,
crnegytowiero 3a gHeM NocTynneHus.

5.5. Xanoba, nocTynuBlias B OpraH, NpegocTasnSoWUA MyHUUMNANbHYK ycnyry,
MHOTOMYHKLIMOHAMNBHBIA  LEHTP, YYPEAWUTENio MHOrogyHKUMOHaNLHOro  LeHTpa, B
opraHusaLuu, NpeaycMoTpeHHbIe YacTbto 1.1 cTaTbn 16 PeaepansHoro sakoHa Ne 210-
®3, nnbo BbILLECTOALWMUIA opraH (MpW ero HanU4uu), NOANEXUT PACCMOTPEHUIO B TEYEHUE
nATHagUaT pabodyux AHEN CO OHA ee perucTpauuvu, a B criydae obxanoBaHus oTkasa
opraHa, NpeaoCcTaBnsIoLEro MyHULMNANBHYIO YCIYTY, MHOTO(YHKLMOHANbHOro LUEHTPa,
opraHu3auwii, NpeaycMoTpeHHbIX YacTeio 1.1 ctaTbu 16 PepepansHoro sakona Ne 210-
®3, B npuemMe JOKYMEHTOB y 3asBuTens Nubo B UCNpaBneHun AonyLIeHHbIX ONe4aToK U
owmnboK unu B criyyae ob6XarnoBaHUS HapylleHUs YCTAaHOBMEHHOro Cpoka TakuX
UCNpaBneHuit - B Te4eHne naTu paboymx AHEN co AHA ee perucTpayunu.

5.6. Mo pesynbTataM paccMOTPeHUss xanobbl NpUHUMAETCA OOHO M3 creayrLmx
peLUeHuiA:

1) xanoba ynoBneTBopsieTcs, B TOM 4Yucrne B (hOpMe OTMEHbI MPUHATOrO pelleHus,
UCTPABMNEHUa [JOMyLEeHHbIX OnevyaTtok M owuboK B BbiAAHHBIX B pesynbrarte
npeaocTaBneHns MyHULMNANbHON YCryr oKyMeHTax, Bo3Bparta 3asaBUTENo AeHEXHbIX
CPEACTB, B3UMaHWe KOTOpbIX HE MpelyCMOTPeHO HOpMaTWBHBIMW NPaBOBbIMU aKTamu
Poccuiickoit Penepaumnu, HOpMaTVBHBIMUK NpaBoBbIMW aktamu Pecnybnvku Tatapceran,
MYHULMNAnbHBIMW NPaBOBbLIMK aKTamu,

2) B yOOBNETBOPEHUM anobbl OTKasblBaeTCcA.

He nosgHee OHsA, Creqyowero 3a AHeM NPUHATUS peLleHns, yKkasaHHOoro B HacTosLemM
MyHKTE, 3asBUTEMO B NMUCbMEHHOW (DOPME U MO XEenaHUo 3asBUTENs B 3MIEKTPOHHO
chopme HanpaenseTcs MOTUBMPOBaHHbIA OTBET O pesynbTaTax paccMOTpeHUs xarnobsbl.
5.7. B cnyyae npusHaHusa xanobbl nognexatlen Y40BNETBOPEHWUIO B OTBETE 3aABUTENIO
0 pesynbTaTax paccMOTpeHust xanobbl [faeTcs WHGopMauus o  AEUCTBUSX,
OCYLLECTBNSAEMbIX  OpraHom, npegocTaBnsAoLWLMM MyHAUMNANbHYO  YCryry,
MHOFOMYHKLMOHANbHEIM LEHTPOM NGO opraHusaumein, npeaycMoTpeHHoi YacTsio 1.1
ctateu 16 denepanbHoro 3akoHa Ne 210-P3, B Lenax HesaMeanuTensHoro ycTpaHeHus
BbISIBITEHHbIX HAPYLUEHWA NPU OKa3aHWW MyHULMUMAnbHOW yCryri, a Takke NpuHOCATCH
W3BWHEHWUSA 3a [OCTaBMNEHHble HeyaobcTBa U yKasbiBaeTcA MHopMaums o AanbHenwmnx
OefCTBUSX, KOTOpble HeobXoOMMO COBEpPLUMTE 3afBUTEN0 B LENAX MNOony4YeHus
MYHULMMAanbHOW yCnyru.

5.8. B cny4ae npusHaHus xanobbl He nopanexallen yOOBMeTBOPeHWo B OTBETe
3anBUTEN0 O pe3ynbTaTax paccMOTPeHUs Xanobbl [JalTcA apryMeHTUpoBaHHbIE
PasbACHEHUS O MPUYMHAX MPUHATOrO peLUeHKus, a Takke WHopMauus O MNopsake
0BxanoBaHUs NPUHATOrO PeLUEHUS.

5.9. B crniy4ae ycTaHOBMEHWSA B XOOE WNW MO pe3ynbTaTaM PacCMOTPeHUs Xanobbl
MPU3HaKOB coOCTaBa agMUHWUCTPATUBHOIO MpaBOHApYLUEHUs WNW  NpecTynneHus



[OMXHOCTHOE MWL, pPaBOTHUK, HaieNeHHbIE MONHOMOYUAMI MO PACCMOTPEHMIO xanob,
HesamennUTenbHO HanNpaBnsAloT UMEKLLMECH MaTepuarkl B OpraHbl NpokypaTypbl.



Mpunoxexue Ne 1
K AAMWHUCTPaTUBHOMY pernameHTy
NMPeaoCTaBleHnss  MyHUUWNanbHoR
ycrnyru no Bblga4e cnpasku
(BBIMUCKW)

dopma

(BnaHk opraHa, npefocTaBnALLEro MyHULMNansHy YCnyry)

ClrNPABKA

CeefeHusa ob 3neKTpOHHOW nognucu
[omkHocTHoe nuuo (PUNO)

(noganwuck YNONTHOMOYEHHOIo A0JIKHOCTHOIO Nnua opraHa)



MpunoxeHune Ne 2

K AAMURVUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNAnsLHOoM yenyru no
BblAadye CrpaBKy (BbIMUCKN)

dopma
(BnaHk opraHa, NpeaocTaBnNsioLero MyHuumnansHyto yenyry)
Komy:
KoHTaKTHbIE OaHHbIE:

MNpencraBUTENb:
KoHTaKTHblE JaHHbIE NpeaCcTaBUTENs:

PELLEHWE
06 oTKase B NPEAOCTaBNEHU MyHULMNANBHOMR yenyrn
Mo Bblgaye CripaBKku (BbIMUCKN)

oT Ne
PaccmoTpeB Balle 3asiBneHne OT Ne ]
npuraraemsle K HEeMy AOKYMEHTbI, YNOSTHOMOYEHHBIM opraHom

npuHATO pelueHne of oTkase B
Bblgave cnpasku (BbIMKWCKU) NO criefyroLlemMy OCHOBaHMIO! :
JononHuTenbHas uHgopmauus:

CeepeHusi 06 aNeKTpPOHHOW NOANUCH

NomkHocTHoe nuuo (PNO)
(NnoANMCh YMOMHOMOYEHHOTO AOMMKHOCTHOrO Nvua opraHa)



Mpwnoxexve Ne 3
K AOMUHUCTPaTUBHOMY
perfameHTy npenocTaBneHns
MYHULMMAnbHOW ycnyru no
Bblgaye cripaBku (BbIMUCKK)
dopma

(BnaHk opraxa, npeAocTaBnaoLero MyHuuunansHyo ycnyry)

Komy:
KoHTaKTHbIE fAaHHbIE:
MpencTaBuUTEnNb:
KoHTaKkTHble [jJaHHble NpeacTaBuTens:

PELLEHWE
06 oTKa3e B Mpueme AOKYMEHTOB, HeoOXoAUMBIX ANA NpeJocTaBneHuns
MYHULMMNAnbHOI yCIyry nNo Bblgaqe CnpaBky (BbIMMCKHM)

oT Ne
PaccmoTtpes Balle 3asiBneHue OT Ne “u
npunaraembie K Hemy LOKYMEHTBI, yNOSTHOMOYEHHbIM opraHom

NpuHATO pelleHne ob oTkase B
npueme LOKYMEHTOB, HeOOXOANMBIX ANA NPefoCTaBNeHNA MYHULMNANbHOR yenyru no
Bblg@aye crpasku (BbINWUCKW) NO criedyioLiM OCHOBaHUAM:

1.

2.

PasbscHEHWE NPUYKNH OTKasa:
[ononHuTensHas UHopMaumns:
Bbl BripaBe NOBTOPHO OBPaTUTLCA B YMONHOMOYEHHbIA OpraH C 3asBreHneM o
npeaoCcTaBeHum YCIyr nocne yCTpaHeHns yKasaHHbIX HapyLUEHWA.

[laHHbIl 0TKas MOXET GbiTb 0BxarnosaH B [OCYAEOHOM NOPsAAKE NyTEM HaNpas/ieHU
anobbl B yNONHOMOYEHHbIA OpraH, a Takke B CyAeOHOM NopsiaKe.

CeepneHus 06 31eKTPOHHOU nognucu

JomkHocTHoe nuuo (PNO)
(NoANWCh YNOITHOMOYEHHOTO AOMKHOCTHOrO nnua opraHa)



MpunoxeHue Ne 4

K AIMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHns
MYHULMNAneHOW  ycryrn  no
BblAaye crnpaBku (BbIMUCKK)

dopma
B

(HaumeHoBaHve opraHa MECTHOTO
camoynpaBneHust)

oT

(bamunusi, UMs, OTYECTBO, NAcnopTHbIe AAHHBIS, perucTpauuio no Mecty XUTemnbCTBa,
a[pec 3neKTPOHHON NoYThl, TenecoH)

3AABIEHUNE
0 Bblaye crnpaeky (BbINUCKN)

Mpouy Bac BblAaTh CripaBKy (BbINKUCKY)
(ykasaTb BU[, CNpaBKi)

K 3asBMNeHuUIo npunaralTcs:

PeayrnbTaT NPeaoCcTaBNeHNs MyHULMNANLHOM YCNyri, MPOLLY NMPeAoCTaBUTb:

B IUYHbIA KkabuHeT [lopTana rocyAapCTBEHHbIX U MyHAUMnanbHbLIX yCnyr
Pecnybnukn TaTtapcTaH;

B NUYHbIV KabuHeT EauHoro noprana rocyAapCTBEHHbLIX U MyHULUNANBHBIX YCIyT,

B MHOrOQYHKLMOHANBEHOM  LEHTpe MpefocTaBrneHns  rocyAapCTBeHHbIX n
MyHULMNanbHbIX yenyr Pecny®nuku TatapcTan;

B OpraHe.

(naTa) (nopnuce) (®.11.0.)



Mpunoxexue Ne 5

K AAMUHUCTPaATUBHOMY pernameHTy
npefocTasneHns MYHULMNAnbHON
ycnyrv no Bblgaqe cnpaeki (BBINMCKM)

PykosoauTento
WcnonHuTensHoro kommreTta
oT:

3AABNEHUNE
06 UcnpaBneHni TEXHNYECKO OLLINBKN

Coobwato 06 olmbKe, AOMYLEHHON NPy OKas3aHUu MYHULMNanbHO| ycrnyru no sblaade
CNpaBKy (BBIMUCKY).
3anucaHo:
MpaBunbHble CBEAEHUS:

Mpolly MCnpaBUTb [AOMYLUEHHYIO TEXHUHECKYH0 ownBKy U BHECTU COOTBETCTBYHOLUME
M3MEHEHWS B [OKYMEHT, ABNAOLMIACA pesynbTaToM MYHULIMMANbHON YCIyTu.
Mpwnarato cnegyrowne JOKYMEHTbI

1.

2.

B cnyvae npuHATUS pelieHns 06 OTKINOHEHUX 3asBneHnsA o6 ucnpaeneHun TEeXHUYECKon
oLMBKM MPOLLY HanpaBuUTb Takoe peLleHune:

rnocpeacTBOM OTNPaBNEHNs SMIEKTPOHHOTO AOKYMEHTa Ha aapec E-mail: ;

B BUOE 3aBepeHHoW konuu Ha OymMaxHOM HOcWTene noYTOBbIM oTMpaBneHnem no
azpecy:

HacTosLmM NoATBEPXAa0: CBEAEHUS, BKITKOUEHHbIE B 3aABNEHNE, OTHOCALLNECH K Moei
MIMYHOCTM W TPEACTaBISEMOMY MHOK 5uuy, @ Talke BHECEHHbIE MHOI0 HWXKE,
pocToBepHbl. [OkyMEHTbl  (KOMAW  [JOKYMEHTOB), MPUMOXEHHbIE K 3AABNEHUIO,
cOOTBETCTBYIOT TpeBOoBaHWAM, YCTAHOBMIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoin
defepalyuu, Ha MOMEHT NpefcTaBneHns 3asBeHns 3T AOKYMEHTH AefCTBUTENBHbI 1
cofepxaT JOCTOBEpHbIe CBEAEHNS.

(naTa) (noanuce) (¢.1.0.)



Mpunoxexue N2

YTBEpXaeH

NocTaHoBMEeHNeM McnonHuTensHoro
komuteta LllenaHrosckoro  CeribCKOro
noceneHus BepxHeyCroHCcKoro
MYHULIMNAnNLHOro paiioHa

Pecny6nuvku TatapcTaH
oT 18.10.2024 r. Ne 17

AOMWHUCTPATUBHBIA pernameHT
NpefoCTaBNEHUs MyHULMNANbHOM YCIyTk No NPEeA0CTaBNEHNIo rpaxXaaHam KUIbIX
MOMELLEHU Mo AOrOBOPY HaiiMa CryKeOHOro XMoro noMeLleHns

1. OBLWKE NONOXKEHUSA
1.1. MNpegMeT perynupoBaHns agMUHUCTPaTUBHOTO pernameHTa

1.1.1. HacToswuii agMUHUCTPATUBHLIA pernameHT npeAoCcTaBneHns MyHULMNansHON
ycryru (panee — aAMUHUCTPATUBHbIN pernameHT) ycTaHaBNMBaeT CTaHAApPT 1 NOPAAOK
NpefoCcTaBNeHUs MyHULMNAsbHOW YCNyru Mo MpefoCcTaBneHiio rpaxgaHam Xunbix
NOMELLIEHW B MYHULANANsHOM KUMULLHOM hoHAE No AOroBOpam Haima cry>xebHoro
KUMOro NOMELLEHUS (Janee — MyHuUmMnansHas ycryra).

1.1.2. [MonoxeHua adMWHUCTPaTUBHOIO pernaMeHTa NpYMEHSTCA Npn
NpefoCTaBNEHUM KUMbIX NOMELLEHUIA MYHULMNATBHOTO XATTULLHOTO choHga no JoroBopy
HaWMa CIyxeBHOro XWMoro nomelleHus B nopsaake, YCTaHOBIEHHOM HKunuiHbIm
kopekcom Poccuiickoin ®efepauny, MOCTAHOBNEHWEM MpasuTenbcTea Poccuiickoi
defepaunn ot 26.01.2006 Ned42 «O6 yTBEPMKAEHUM MpaBuil OTHECEHWS >XWUOoro
noMeLLEHWs K CeLManvanpoBaHHoMy XUIULLHOMY (POHAY 1 TUMOBLIX AOrOBOPOB Haima
CMeLManqanpoBaHHbiX  KUMbIX  MOMELLeHW»,  pelleHnem  oprada MECTHOrO
camoyrnpasfeHns,  pernameHTupylomm  NpeaocTasneHne CnyKeBHbIX  XKUNbIX
NOMELLEHNIA, 1 EXXETOHON NepeperncTpaLmm rpaxkaaH, CocToRWMX Ha yHeTe B Ka4ecTse
HY)KOAMOLWUXCS B NPEAOCTaBNEHUN  KUITbIX noMeLLeHnin Mo [Jorosopam Haima
crny»eBHOro Xunoro NoMeLLeHus.

1.2. Kateropuu 3assutenen

1.2.1. Jluuamu, “MerLWMMU NpaBo Ha nonydeHue MyHULMNAanbHOM ycnyru, ABNAKTCS
rpaxaaHe (COTPYAHUKM), COCTOsILLME Ha Y4eTe B Ka4ecTse HYXKOAKOLLUMXCA B XKWMbIX
NnoMelLLeHUsiX No [OroBopy Haima cryxeBHoro unoro nomeLennsa  no MecTy
UTENbLCTBA, a Taloke no MecTy paboTsl (cnyx6bl) (Aanee — 3aABUTEND).

1.2.2. C 3asBneHneM Bnpase oOpaTuTbLCH NpeacTaBuTesb 3afBUTENS, OeicTBylOLWNA Ha
OCHOBaHUM [OKYMEHTA, YAOCTOBEpsitolero ero mnofiHoMO4MA, nmbo  3aKOHHbLIN
npefcTaBUTENbL KU3NYECKOro nuua (Aanee — NpeACTaBUTENb 3a8BUTENSA).

1.3. MopaAoK UHGOPMUPOBaHUSA O NPEAOCTaBNEHUN MyHULMNanbHOW ycnyrv

1.3.1. WHcbopmaumsa o NnopsaaKe npefocTaBneHuns MYyHMLWMNanbHOR ycnyri pasmellaeTcs:
1) Ha HDOPMALIMOHHBIX CTEHAAX, COAEPXKALLMX BU3YalbHYIO 1 TEKCTOBYIO MH(DOpMaLUto
O MYHULMMNAMNbHON YCryre, PacnosioXeHHbiX B MOMELLEHUAX MHOroghyHKLMOHATBHBIX
LIEHTPOB MPefoCTaBNEeHNs rOCYAAPCTBEHHbIX U MYHALUNANBHBIX YCIYT.

2) Ha odwmuuanbHoM calTe  MyHULMNanbHoOro pailoHa B MHGOpPMaLMOHHO-
TenekoMMYHMUKaLMOHHO! ceTn «HTepHeT» (https://verhniy-uslon. tatarstan.ru/);



3) Ha [llopTane rocyaapcTBEHHbIX U MYyHWUMMANbHLIX ycnyr PecnyBnvkm TaTapcTaH
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuii nopTan);

4) B rocyaapcTBeHHOW WHOPMaLMOHHON cucTeme «Peectp rocyfapcTBEHHbIX W
MyHULMNaneHbIX yenyr Pecnybnuku TaTapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCydapCTBEHHbIX U MyHULIMNANbHBIX YCIyr).

1.3.2. KoHcyrnbTupoBaHue no Bonpocam NpefoCTaBneHWs MyHULMManbHOI ycnyrn
OCYLLIEeCTBNAETCA:

1) B MHOrOMYHKUMOHambHBIX LEHTPax NpefoCTaBMEHUs [OCYyAapCTBEHHbIX 1
MYHULMNAnbHBIX YCNyr Npy YCTHOM oBpaLleHui - IMYHO UK Mo TeNnedoHY;

2) B HTEpaKkTuBHoO chopme EnnHoro, PecnybnunkaHckoro noprana;

3) B WcnonHuteneHom  komuteTe  lllenaHroBckoro  CenbcKOro  noceneHus
BepxHeycnoHckoro myHuumnansHoro paiioHa Pecny6nvku TataperaH (ganee — Opran):
npy YyCTHOM 0BpalleHun - MUYHO Unu No TenedoHy;

NPy NMUCbMEHHOM (B TOM Yicrnie B hopMe SMEKTPOHHOTO AOKyMeHTa) obpalleHnn — Ha
BymaxkHOM HocuTene no noyTe, B SMEKTPOHHON hOPME MO SMNEKTPOHHOM MouTe.

1.3.3. WHdopmauna Ha Egunom, PecrnybnvkaHckom nopTane o nopsgke M cpokax
npenocTaBneHnss MyHUUMNanbHOW YCnyrn Ha OCHOBaHWWM CBEdEHUN, CoAepXalluxcs B
Peectpe rocyaapcTBeHHbIX ¥ MyHUUMMAMNLHLIX YCNyr, NPefoCTaBNsSETCA 3asBUTENIO
BbecnnaTHo.

HocTyn k uHcbopmaunn o cpokax W Nopsike NPeAoCTaBNEHNS MyHULMNANLHOA Yy
ocyllecTBnseTcs 6es BbINONHEHUs 3asiBUTenem kakux-nubo TpeGoBaHWi, B TOM Yucre
©e3 ucronb3oBaHna NporpaMMHoro obecreyeHusi, ycTaHOBKa KOTOPOro Ha TEXHUYECKUe
CpefcTBa 3asBUTENs TpebyeT 3aknyYeHUs MULEH3UOHHOrO UMM MHOTO COrmalleHns ¢
npasoobnagartenem nporpamMmHOro obecreyeHus, NPeaycMaTpUBaIOLWEro B3UMaHe
nnatel, PerucTpauuio unyv aeTopu3aunio 3asBUTENs WNU  NpPefocTaBneHne UM
NnepCcoHanbHbIX AaHHbIX.

1.3.4. Tlpu obpawerny sasBUTENs NWYHO WM MO TenedOoHy B COOTBETCTBUM C
MOCTYNUBLUMM oOpallieHnem NnpefocTaBnseTcs UHhopMaLms:

1. 0 MecTe HaxoXaeHWs MHOrodyHKLMOHANBHOTO LEeHTpa npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNaneHelx ycnyr, OpraHa (agpec, rpacduk paboThl,
cnpaBoYHble TenedoHbl);

2. 0 ropsiake NpeaoCcTaBneHWs MyHULMMANbHOW yCniyrn, o crocofax M cpokax
nofavn 3asiBneHui;

3. 0 KaTeropusix rpaxfaH, KOTopbiM NPeAOCTaBNAETCA MyHULMNAanbHas ycryra; o
HOPMaTtuUBHbIX MPaBOBbIX aKTaX, PerynupyloLwmMx BOMPOCkI MNpPeaoCcTaBneHUs
MYHULUMNAneHOW yCnyru;

4. 0 nepeyHe [OOKYMEHTOB, HEOBXOAMMbLIX ANA PACCMOTPEHUS 3asiBMeHUs O
NPEAOCTaBNEHUN MYHWULWMNANbHOW YCMyrM, O Cpokax mpuemMa W perucrpauuu
3as8BNEHs;

5. 0 XOAe NPeAoCTaBNeHUs MyHULMNANbHON YCryru;

6. 0 mecTe pasmelleHns Ha oduuManbHOM caiTe UHOPMAaUMM Mo BOMPOCaM
NPeLoCTaBNeHns MyHULMNansHOW yCryru;

7. 0 nopsake obxanoBaHus 4EUCTBUI UK Be3aeiiCTBUS AOMKHOCTHBIX nuy Opraxa.
Mo nucbMeHHOMy  oBpalleHud  COTPYAHWKW  OTAena, OTBETCTBEHHOro  3a
NPefocTaBneHne MyHuLMnanbHoW  ycryrn, noAapoBHO B NUCBMEHHOW chopme
PasbACHAIOT 3aABUTENIO NOPAAOK NPEeJOCTaABIEHNS MyHULMNANBHON YCIYT U BOMPOCHI,
ykasaHHble B HacTOALUEM NyHKTe afMWHWUCTPaTUBHOrO pernamMeHTa, U B TeyeHne Tpex
pabounx AHe co AHA perncTpauum obpalueHns HanpasnaoT OTBET 3asenTento. OTBeTb
AatTcs Ha Asbike obpalleHns. B cnyyae HEBO3MOXHOCTM [aTb OTBET Ha S3blke
oBpallieHunst NCNob3yTCs rocyAapCTBEHHBIE S3bIkn Pecny6nvku TaTapcTaH.



1.3.5. WHdopmauus no BOMpocam MNpefaocTaBleHMA MyHULMNANsLHOW  ycnyru
pasMellaeTcs Ha  oduLManbHOM caiiTe  MyHMUMNanbHoro paioHa U1 Ha
MHOPMALIMOHHBIX CTEHAAX B NOMELLEHNAX OpraHa ans paboTbl ¢ 3asBUTENAMMU.
Wrcbopmaums Ha rocyaapcTBeHHbIX A3blKkax Pecnybnvku TatapcTaH, pa3Mellaemas Ha
MHOPMALIMOHHBIX CTeHAax U Ha odhmunanbHoM canTe MyHAUMnanbHoro paiioHa B
ManopMauMOHHo-TeneKommyHMKauMOHHoﬁ ceTn «VIHTepHEeT», BKIOYAET CBeAEeHWUA O
MyHULMNAnNbHOW ycnyre, cofepxXalunecs B nyHKTax 2.1,2.3,24,25,27,2.9, 210, 2.11,
5.1 aAMWHUCTPATUBHOIO PernameHTa, Hhopmauuio o MecTe HaxOoXOEHWS, CrIpaBOYHbIX
tenedoHax, Bpemenu pabotel Opraka, o rpacuke npuema 3asfBreHnA  Ha
ApefoCcTaBNeHNe MyHULMNANbHOR yCryru.

1.4. HopmaTvBHble  TpaBoOBbIE aKThbl, perynupylolme  npefocTasneHue
MYHVLMNanbHOM ycnyru

1.4.1. TepeyeHb HOPMaTUBHbIX MPAaBOBbBIX AKTOE, PEerynupyloLmx npeaocTasnexne
MYHULMNAnbHOW YCryru (C ykasaHnem peKsnsnToB HOPMaTKUBHbBIX MPaBOBbIX AKTOB U
WUCTOMHWKOB WX  OULManbHOro ony6nukoBaHudA), pasmelleH B PeecTtpe
rocy4apCTBEHHBIX U MyHULMNAnbHbLIX yenyr, Ha ouumanbHoOM canTe MyHULUNanbHoro
paioHa B MHd)opmauMOHHo-TeneKOMMyHMKau,MOHHoﬁ ceTn «AHTEpHETY.

1.4.2. TekcT agMUHUCTPATUBHOrO pernameHTa B [AecTByoWen pefakuuy noanexut
pa3MelLieHuio B PeecTpe rocyAapCTBEeHHbIX 1 MyHULMNabHbIX ycnyr, Ha opuumansHom
cailTe MyHMUMManbHOro pavoHa B chbopmaLMOHHo—TeneKOMMyHwKauMOHHoﬁ ceTu
«VIHTEpHETY.

1.5. TepMUHbI, UCTIOMNb3yeMble B aAMUHUCTPATUBHOM PernamenTe, u 1x onpeneneHuns

15.1. B aAMUHUCTPATUBHOM PerfiameHTe WCronbayloTes cneaylowme TepMitkel "

onpeaeneHuns:
yoanenHoe pabouee MeCTo MHOTOGYHKUMOHAnBHOro UeHTpa npegocTaBneHuns
rOCY4APCTBEHHbIX W MyHALMNAnbHbIX YCnyr — TEeppUTOPUarnbHO obocobneHHoe

CTPYKTYpHOE noapasaeneHue (oduc) MHOrodyHKLMOHaNbHOro LeHTpa npeocTaBnexHuns
rOCYAApPCTBEHHBIX M MyHUUUMANbHBIX YCnyr, CO3AAHHOE B FOPOACKOM (CEenbCKOM)
noceneHu MyHUUMNanbHOro panoHa uni B ropoACckoM OKpyre Pecnybnvku TatapctaH
B COOTBETCTBMM C nyHktom 34  T[lpaBun  opraHusauun  AEATENBHOCTY
MHOrOMYHKLUNOHAMNBHbIX LiEHTPOB npegocTaeneHuns rocyAapcTBeHHbIX 7
MYHWLMNATbHBIX YCNyr, YTBEPXAEHHbIX NOCTAHOBNEHUEM MpasuTenscTBa PoccuiicKon
®epepaunn ot 22 Aekabps 2012 . Ne 1376 «O6 yTteepxaeHumn [Npasun opraHusaunu
[EATENBHOCTA MHOTOMYHKUMOHAMBHBIX LEHTPOB NPEeAOCTaBNeHUS rocygapCcTBeHHbIX U
MyHULMMNAnbHbIX YCITyr»;

TexHuueckas owubka - owwnbka (onucka, onedyaTtka, rpamvarudeckas A
apudmeTudeckas olmbka nubo nogoBbHas owwwubka), [AonylleHHas OpraHom,
MPEeAOCTaBNALWMM  MyHALMNANbHYIO  ycryry, W npuseawas K HECOOTBETCTBUIO
cBeEeH N, BHECEHHBIX B AOKYMEHT (pesynbTar MYHULUMANBHOW YCnyru), CBEAEHUAM B
[OKyMEHTaX, Ha OCHOBaHWM KOTOPbIX BHOCUNCE CBEACHNS,

EouHas cucTema  uaeHtuduvkauum U ayTeHTUduKaumm B MHAPAcTPYKType,
obecneuyunsaioLLen MHOPMaLMOHHO-TEXHOMNOTUHECKOE B3aumogencTeune
MHDOPMALIMOHHBIX CUCTEM, WCMOMb3yeMbiX Al NpefocTaBneHyA rocy4apcTBeHHbIX U
MyHULMNAnNbHBIX YCNyr B aneKkTpoHHo copme (panee — ECUA) — dhenepansHas
rocyaapcTBeHHas MHGopMaLmoHHasa cuctema, obecreynBaiLLas CaHKLMOHUPOBaHHbI
[OCTYN Y4aCTHKOB WH(POPMALIMOHHOrO B3aMOAENCTBUA B CUCTEME UaeHTUDUKaLK 1
ayTeHTUMKaLMM K UHGopmaumu, copepxallencs B  rOCYAapCTBEHHbIX
MHOPMALMOHHBIX CUCTEMAX U UHBIX MHOPMALMOHHBIX CMCTEMAX,



MoL| - TocynapcTeeHHOe OtofKeTHOE yYpexaeHune «MHOroyHKUMOHAanNbHbIA LEHTP
NpeAoCTaBNeHUs rocyfapCTBEHHbIX W MyHULMNanbHbIX yCryr B Pecnybnuke
TaTtapcTaH», _

ANC ML - ABTOMaTU3MpOBaHHasA UHGOPMALIMOHHES CUCTEMA MHOrOYHKLMOHANbHbLIX
LEHTPOB MpefocTaBrneHns rocyfapCTBEHHbIX W MyHULMNanbHbIX ycnyr PecnyBnmki
TaTtapcTaH.

1.5.2. B agMUHWCTPaTMBHOM perrameHTe nof 3asBfeHnem o npefocTaBneHuu
MyHULMNansHOW yenyru (fanee - 3asBneHne) NMoHUMaeTCa 3anpoc O NpefocTaBneHnu
MYHWLMNansHOW YCryry, NoAaHHbld B COOTBETCTBUM C nyHkTom 3 crateu 2
denepanbHOro 3akoHa oT 27 uons 2010 roga Ne 210-®3 «O6 opraHusauuu
NpefocTaBneH!s rocyAapCTBEHHbIX U MyHALMNANbHBIX yCryr (nanee — GepepanbHbli
3akoH Ne 210-93).

2. CTaHaapT NpeaocTaBneHns MyHuLunansHon yenym
2.1. HaumeHoBaH1e MyHULmMnanbHoi ycnyru

MpenocTaeneHue rpaxaaHam Xurbix NOMELLEHWIA B MyHULIMNANBHOM XWUITULLHOM dhoHae
no 4OroBopam Haiima cry»ebHOro Xunoro NOMeLLEHNA.

2.2. HaumeHoBaHve UCMOMHUTENBHO-PACNOPAAUTENBHOTO opraHa MECTHOro
camoynpaBneHsi, HENOCPeACTBEHHO NPEOCTABNAIOLLEro MyHULMNANBHYHO ycnyry

McrionHuTenbHbIA komuTeT LLlenaHroBckoro cenbckoro nocenerus BepxHeyCnoHEKoro
MyHULMnNarnsHoro panoxa Pecnybnuku TarapcraH (panee — OpraH).

2.3. OnucaHue pesynbTaTta npegocTaBneHna MyHULMNansHOW ycnyru

2.3.1. PeaynbTaToM NpenocTaBneHus MyHULUMNANbLHONR yenyru ABnAeTCA:

1. pacrnopsikeHue 0 NPefoCTaBNeHUM rpaxaaHUHy XuUnoro NoMeLLEeHA no Aorosopy
HaliMa cryeBHOoro Xunoro nomeLleHns, 4orosop HalMa, akT npuema-nepenadu
cny>KebHOro NoMeLLEHNS;

2. peleHue ob oTKase B MpeaocTaBrieHu MYHULMNAnbHON yCryru (MpunoxexHune Ne
1 Kk HACTOALLEMY aZMUHUCTPATUBHOMY PerfiaMeHTy);

3. pelueHue ob oTkase B Npueme [OKYMEHTOB, HeoBXoAUMbIX AR NpeaocTaBeHns
MyHWULMRansHol ycnyry (npunoxeHue Ne 2 k HacToswemy aAMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT NpeaocTaBneHns MYHMLMMAnNsHOR yCnyri HanpasnaeTcs 3asBUTento B
chopmMe 3MEKTPOHHOrO AOKYMEHTa, MOAMUCAHHOTO YCUNEHHOM KBannvLMpoBaHHOM
3M1EKTPOHHOM NOANUCHIO YNONTHOMOYEHHOMO AOMKHOCTHOrO Niilia OpraHa (nubo Oprana),
B cooTeeTcTBUM ¢ PefepantHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-03 «0O6
aNEeKTPOHHOV modnucu» (aanee — depepanbHblil 3akoH Ne 63-03) B NUYHbIA KabUHET
EpumHoro nopTtana. B cnyyae HanpaeneHus 3ansleHns NoCPEACTBOM PecnybnukaHckoro
nopTana pesynbTaT NpefocTaBieHNs MYHULMNAnbHON YCNyru HanpaenAeTcs B TNNYHbBIA
kabuHeT PecnybnvkaHckoro noprana.

2.3.3. Mo Bbibopy 3asBUTENA pesynbTaT NPEeAoCTaBNEHUA MYHULMNanbHOW ycnyru
ebigaetcs B OpraHe unu B MOL B dopme 3sksemnnspa 3reKTpOHHOTO [OKyMEHTa,
pacnevataHHoro Ha OymaxHOM HOCUTEne, 3aBepPeHHOrO neyaTtbld W NOANUCHIO
COOTBETCTBEHHO YMOMHOMOYEHHOTO AOMKHOCTHOrO nuua OpraHa vy pa6otHuka MOLL.

2.3 4. 3agBuUTernb BNpaee nonyyuTb pesyneTaT NPeaocTasneHna MYHULMNAnbHORN ycryru
B opMe SNEKTPOHHOrO [OKyMEeHTa B Te4yeHue Cpoka [ecTBMA pesyrbTaTta
npeAoCTaBneHus MyRULMNasbHON yenyr.



2.4. Cpok npepnocTaBneHus . MyHWUMNanbHOW ycryr, B TOM 4ucne C y4yeTom
HeobXxoAMMOCTM OBpalleHns B OpraHusauuy, y4acTeylolMe B npefocTaBneHnuu
MYHULMNANBHOR YCnyr¥, CPOK MpUOCTaHOBMEHWA npenocTaBneHus MyHULMNaIbHOM
ycriyr B Crnyyae, ecnu  BO3MOXHOCTb MPUOCTaHOBNEHUA  NpeaycMoTpeHa
3akoHoAaTenbcTBOM  Poccuiickow denepaunyn, CpPoK  BbiAauyu (HanpaeneHus)
[OKYMEHTOB, ABNAILLNXCA Pe3ynbTaToM NpeaoCTaBNEHUS MyHULMMANLHOWR yenyru

2.4.1. MyHuumnarnbsHas ycnyra npefocTaenaerca.

u3naHue pacnopseHuss B TedeHue 13 pabounx AHENn C MOMEHTa noCTynneHus
3asBNEHNS,;

3aKkndeHne [Jorosopa B Te4veHue Tpex pabounx AHeid ¢ MOMEeHTa u3faHnA
pacnopseHns.

2.4.2. TpuocTaHOBMeHUe Ccpoka nNpefoCTaBNeHNA MyHULMNaneHOR  ycnyrn  He
npenycMoTpeHo.

2.4.3. HanpaBneHue [OKyMEHTa, SBMAIOWErocs pesynbratom npefocTasnerus
MYHVLUMNANbHOW  ycryri B cdopMe  BMEKTPOHHOro  JOKYMEHTa, 3aABUTETNIO
OCyLIECTBNSETC B AeHb OhopMNeHus 1 perncTpaunu pesynbTata npefocTaBeHns
MYHVLUNanbHOW yenyru.

2.5. WcuepnbiBalollui nepeyeHb [AOKYMEHTOB, HEOBXOAMMEIX B COOTBETCTBUM C
3akoHofaTenbHbiMM WK UHBIMU HOPMaTMBHbIMW ~ MPaBOBLIMU  AKTaMU ans
npefocTaBneHus MYHULMNanbHOW ycnyrn, a Takke ycryr, KOTOpble ABNAKTCH
HeobxoaMMbIMKU U obssaTenbHbIMU AN npenocTaBleHna MyHUUMNanbHbIX  YCenyr,
nogsiexaluux npeacTaBieHvio 3aaBuTenem, crniocoBbl UX NONy4YeHus 3aaBUTENEM, B TOM
yucre B 31EKTPOHHOW hopMe, NOPAJOK UX npencTaBneHus

2.5.1. Ansa nony4eHuns MyHWLMNanbHO/A ycnyrv 3assuTent NpeacTasnaet cnepyrowue
LOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSIOLMIA JIM4HOCTE (He TpebByetcs B cnyvae obpalleHus
nocpeacTeoM EfuHoro, PecnybnnkaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPAIOLLMIA MOMHOMOUNA NPEACTaBATENA 3asBuUTENS;

3) sanBnexHue:

B dhopme [OKyMeHTa Ha BymakHoM HocuTene (MpunoxeHue Ne 3 Kk HacTosALemy
a[IMUHNCTPaTUBHOMY pernameHTy);

B 3MEKTPOHHOI (popMe (3anofHAETCA NOCPeACTBOM BHECEHUA COOTBETCTBYIOLUX
CBedeHWA B BMEKTPOHHYK dopMy 3asBrieHus), nopnucaHHoe B COOTBETCTBMW C
TpeBoBaHusiMy  nyHkTa 2.5.3 aAMUHUCTPATUBHOTO perrnaMeHTa, npu obpalieHun
nocpeacTeom Eaunoro, PecnybnukaHckoro noprana,

4) X0[aTancTBo pykoBoauTEns, COOTBETCTBYIOLLEro rocyAapcTBEeHHOTO
(MyRMLMNANbHOTO) — OpraHa,  rocy4apCTBEHHOTO (MYHWLMMNAnsHOro)  YHUTapHOro
npeanpuatus  Pecnybnvkn - TaTtapcTaH, rocyAapcTBeHHOro (MyHMLMNAMNBHOTO)
yupexneHust Pecnybnukv TaTtapcTan;

5) Konwa TPYAOBOro AoroBopa nubo konus cny»xebHoro KOHTpaKTa;

8) npaBoycTaHaenueaoLme AOKYMEHTbI Ha 06BEKTEl HEABWXUMOCTH, NpaBa Ha KoTopble
He 3aperncTpripoBaHsl B EQUHOM rocyaapcTeeHHOM peecTpe HEeOBWKUMOCTH.

2 5.2. 3asBNEHUE 1 Npunaraemble JOKYMEHTbI MOryT ObITb NPEACTABNEHDI (HanpasneHsbl)
3asBUTENEM OLHUM W3 CriefyroLLmnx cnocobos:

1) vepes M®Ll Ha OymaxHbIX HOCUTENAX U B BUOE SMEeKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLIMX TPEBOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,;

2) nocpefcTeoM EAuHOro, PecnybnukaHckoro noptarna B 3MEeKTPOHHON hopMme;



3) B OpraH nuWYHO WNK NOCPEACTBOM NOYTOBOW CBA3M Ha OyMaKHOM HocuTene.
3asBneHre U npuraraeMble JOKYMEHTbI, MPU HanpasneHun nocpeAcTeoM NoYTOBOW
CBSI3V, 3aBEPAOTCHA B YCTAHOBMNEHHOM NMOPAAKE.

2 5.3. 3asereHWe npyW HanpaeneHus nocpeacTsoM EauHoro, PecnybnukaHckoro
nopTana nognuceIBaeTCs NPoCTON 3MEeKTPOHHO NOAMUCHIO 3asBUTENA.

[lnsi mony4eHust MpOCTON 3NEKTPOHHOW MoAMUCH 3asBUTEIO HeoBxoaMMO MpONTU
npoueaypy perucrpauuun (ayTenTudukauun) 8 ECUA, a Taioke NOATBEPAUTE YHETHYIO
3anuce.

OMEKTPOHHBIN LOKYMEHT (3NeKTPOHHbIA 0Bpas NOKYMEHTa), yKa3aHHbIii B NogMnyHKTe 2
nydkra 251  aOMWHUCTPaTUBHOrO  pernamexTa, 3aBepsieTca  YCUIIEHHOM
KBaNMULMPOBAHHOM MOAMUCHLIO fINL, YMOITHOMOYEHHbIX Ha Co3AaHne U nognucaHue
TakMx [JOKYMEHTOB, B TOM Y/CNe HOTapuycamum.

ONeKTPOHHbIE [LOKYMEHTbI (3MEKTPOHHbIE obpassl AOKYMEHTOB), Mpwunaraemblie K
3asBMEHNI0, B TOM 4YWCMe [OBEpPEeHHOCTW, HanpaenalTcs B BUAAS thaiinoe B
copmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Bonee 50 MbailT.
KauecTBO npefocTaBnsAeMbiX 3MEKTPOHHbLIX OOKYMEHTOB (aNeKTPOHHBIX 00pa3os
[IOKYMEHTOB) AOIMKHO MO3BOMSATE B MOJTHOM obbemMe npodnTaTh TEKCT AOKYMeHTa U
pacnoaHaTb PEKBU3UTHI AOKYMEHTA.

2.5.4. 3anpewaeTtcs TpeboBaTh OT 3aABUTENA.

1) npencTaBneHWs AOKYMEHTOB W WHGOpMaLuu unu OCYLIECTBIIEHNA LencTeuim,
NpeAcTaBNeHWe WM OCYLUECTBIIEHNE KOTOPbIX HE MPEAYCMOTPEHO HOpPMaTUBHbIMU
NPaBOBBLIMM aKTamy, PerynvpyloumMym OTHOLIEHWs, BO3HMKalolMe B CBA3N C
npefocTaBneHneM MyHULMNansHOW yenyru;

2) oOcCyLlecTBNeHuA JeAcTeuin, B TOM 4ucne cornacoeaHuii, HeobxoaumblX AN
MONMy4YeHWss MYHWLMNanbHOA ycnyru U CBA3AHHBIX  C obpalleHnem B WUHbIE
roCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamoynpaBneHis, opraHusauuun, 3a
UCKMIOMEHMEM MOMYYEHWs ycryr U MNOomnyyeHus [OKYMEHTOB W MHbopMaLuy,
npefocTaBnsieMblX B pesynbTare NPeAoCTaBneHus Takux yeriyr, BKITHOYEHHbIX B
nepeyHu, ykasaHHble B YacTu 1 cTaTtbu 9 ®epepanbHoro 3akoHa Ne 210-93
(HeobxoanMbix 1 0Bs3aTenbHbIX YCIyr);

3) npeacTaBneHns JOKyMEHTOB W MHbopMauum, OTCYTCTBUE 1 (unn) HepoOCTOBEPHOCTb
KOTOpbIX He YyKasblBanmuchb NpW MNepBOHaYanbHOM OTkase B Mpueme [LOKYMEHTOB,
HeoBxoOQuMbIX ANF nNpefocTaBleHus MyHULMNansHoOM yenyru, nubo B npeaocTasreHiy
MYHULMNANbHOM YCIyTU, 38 UCKMIoYEHNeM CriedyoLLmnX cry4Haes:

a) wusmeHeHue TpeboBaHWA HOPMATWBHBIX  MPaBOBBIX  AKTOB, KacaroLmxcs
npefocTaBneHus MyHuumMnanbHon ycnyru, nocne nepeoHavanbHoi nogayn 3asBneHus
0 NPefoCcTaBMNEHUU MyHULMNAMNBLHOW yenyr;

6) Hamuuve owwnbok B 3afBNEHWM O NpefocTaBneHnN MyHULMNANeHOW ycnyru u
[OKyMEHTaX, MOAAHHLIX 3afBUTENneM rnocrne nepBoHayarnbHOro oTkasa B Mpueme
[OKYMEHTOB, HeobXoAuMbIX AN npeAocTaBNeHns MyHULMNansHow ycnyru, nubo B
npeAoCcTaBNeHu MyHULUMNANbHOW yCnyr U He BKIO4YEHHBIX B npefcTaBneHHblin paHee
KOMIMNEKT AOKYMEHTOB;

B) MCTeYeHue cpoka [AeNCTBUS AOKYMEHTOB WnW U3MEHEHWE nHcopmauum rnocne
nepsoHavanbHoro oTkasa B npueme A0KyMEeHTOB, HeoBXxoAMMbIX ANns NpefocTaBneHns
MyHULMNanbHoi yenyru, nubo B npefocTaBieHuu MYHULMNANbHON yCryru;

r) BbISIBNEHWE AOKYMEHTaMbHO NOATBEMKAEHHOO hakTa (Npu3HakoB) OLLUMOOYHOTO UITU
NPOTMBOMPABHOrO OEUCTBNA (6esneiicTBusA) [OMKHOCTHOro nuua Opraxa, paboTHuKKa
M®Ll, npu nepBoHa4anbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMbIX OnA
npefocTaeBneHns MyHuLMnansHoi ycnyr, nubo B npejocTasneHnn MYHULMNAnbHOM
ycryrm, 0 Y4em B MUCbMEHHOM BUAe 3a NOANUCHI0 PYKOBOAUTENA OpraHa npw
nepBoHaqanibHOM OoTKase B npueme JOKYMEHTOB, HeoBxoQuMbIX ANsA NpeAoCcTaBrneHns



MYHWULMNANBHOM YCIyTY, YBEAOMIAETCS 3asBUTeNb, @ TaKkke NPUHOCATCA USBUHEHWA 3a
[OCTaBneHHble HeyaobcTea,

4) npenocTaBnenua Ha 6yMaxHOM HOCUTENE AOKYMEHTOB 1 WHbOpMaLMK, BNEKTPOHHbIE
0Bpasbl KOTOPbIX paHee Obinu 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yactu 1 cTatbu
16 depepanbHoro 3akoHa Ne 210-®3, 3a UCKMK4YeHVem cry4yaes, ecnin HaHeceHue
OTMETOK Ha Takue LOKYMEHTbl nBo UX U3bATME SBMAETCH HeobXOAMMbIM YCIOBUEM
NpeaocTaBneHusl rocyapCTBEHHON 1N MyHULMNANbHOW YCIyru, U WHbIX Cry4aes,
YCTaHOBMEHHbIX (heeparnbHbIMU 3aKOHaMK.

2.6. WcuepnbiBaolwyin nepedeHb [AOKYMEHTOB, HeoBXxoAVMbIX B COOTBETCTBUMU C
HOpPMaTWBHBIMW MPaBOBbLIMU akTamn Ana NpefocTaBneHus MyHULMNanbHOW ycnyru,
KOTOpblE HAXOAATCA B PACMOPSXEHUN rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camMoynpaBreHust 1 MoABEeAOMCTBEHHbIX rOCyAapCTBEHHLIM OpraHam Unu opraHam
MECTHOTO CaMOoynpaBeHus opraHnaauuii M KOTopble 3asBUTENb BNpase NpeacTaBsuT, a
Taike cnocobbl UX MONYyYEHWs 3aABUTENAMU, B TOM 4uUCne B 3MEeKTPOHHOW dopMme,
nopsooKk  UX  MpencTaBneHus; rocyqapCTBEHHbI  OpraH, opraH  MecTHOro
camoynpaeneHns nubo opraHusauus, B pacnopsixeHun KOTopbIX HaxogATca OaHHble
AOKYMEHTbI

2.6.1. Mony4atoTcA B pamkax MeBeoMCTBEHHOrO B3aWMOAENCTBUS.

1. BbINWcka U3 EAWMHOrO rocyaapCTBEHHOrO peecTpa HEeABWKMMOCTA O npasax
OTAENbHOro Nnuua Ha UMEBLLMECS (MMErLLMECs]) Y Hero 06BEKTbI HEABVXXMMOrO
WMyLLecTBa Ha TeppuTopun PecnyBnvku TaTtapcTaH Ha sasBUTENs, YNIEHOB €ro
CeMbW 1 BCEX rpa/aH, 3aperMcTpupoBaHHbIX BMECTe C HUMK - PocpeecTp;

2. cBedeHus O AelcTeylolleM nacrnopTe rpaaaHuHa Poccuiickont Pegepaum —
MB[ Poccuu;

3. cBEAeHUs O HoTapuarnbHoit foBepeHHocT — depepanbHas HoTapuanbHas
nanara,

4. Konus TPYLOBOW KHUXKM.

2.6.2. 3aseuTent BnpaBe MnNpPedoCTaBUTE AOKYMEHTbI (cBepeHus), ykasaHHble B
nognyHkte 1 nyHkTa 2.6.1 agMWHUCTPATUBHOIO pernameHTa, B chopme 3MeKTPOHHbIX
[IOKYMEHTOB,  3@BEPEHHbIX  YCWIIEHHON KBanuMULMPOBaHHON  NOANWCLIO MWL,
YMOMHOMOYEHHBIX Ha CO3AaHWe W noanucaHne Takux AOKYMEHTOB, Mpw nopgadve
3asABMNEeHNSA.

2.6.3. HenpepncTtasneHve (HecBOEBpeEMEHHOe npefcTaBneHue) ykasaHHbiMy B MyHKTE
2.6.1 aQMUHUCTPATUBHOIO pernameHTa opraHamu rocyfapCTBEHHON BMacTy, opraHamu
MECTHOrO CaMOymnpaBneHws, OpraHusauvsMu [OKYMEHTOB W cBeJEHUA He MOXeT
ABMATLCS OCHOBAHMEM A1 0TKa3a B NpefoCTaBNeHun MyHNUMNansHoi yernyra.

2.6.4. [omxHocTHoe nuuo W (unu) paboTHWK, YKasaHHbIX B MYHKTE 2.6.1
afMVIHUCTPaTUBHOrO perfaMeHTa opraHos W opraHusauuii, He npeaoCcTaBUBLLN
(HECBOEBPEMEHHO MPeACTaBWBLLMIA) 3anpoLUeHHbIe 1 HAaXOAsLUMECs B PacnopsXeHnk
[OKYMEHTbBI UNK CBEAEHUS, MOANEXNT afAMUHUCTPATVIBHOM, AUCLUMIIMHAPHOW U UHON
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKoHogaTenscTBoM Poccuiickon ®efepauum.
2.6.5. 3anpelyaerca TpeboBaTb OT 3afBUTENSA AOKYMEHTbI UK CBEAEHUA, B TOM yucne
NoATBEPXKAAIOLLME BHECEHNE 3asBUTENEM NNaThl 3a NPeAoCTaBeHNe MYHULMMansLHOM
YCITYri, HAXOLALMECH B PacnopsKeHNN rocyAapCTBEHHBIX OPraHos, OpraHoB MECTHOro
caMoynpaBneHnss M MoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM opraHam unm opraHam
MECTHOro caMoynpaBleHust opraHusalui.

HenpencTaeneHue 3asBUTENEM [OKYMEHTOB, COAEPXalux CBEAEHWUR, KOTOpbIE
HaxOASTCS B PacnopsHKEHUM TOCYAApCTBEHHbIX OPraHoB, OpraHoB  MECTHOrO
camoynpaeneHnsi W MofBefOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam Win opraHam



MECTHOro camoynpasneHns opraHmsau,mﬁ, HEe FBMNAeTCcA OCHOBaHWEM AndA OTKasa
3aaBUTENIO B NpeaocTaBlieHnn MYHVIIJMFIEJ'IbHOV'l YCIyrin.

2.7. cyepnbiBatownii NepevyeHb OCHOBaHWA Ans oOTkasa B npheme OOKYMEHTOB,
HeoOX0oANMbIX ansi npegocTaBrneHns MYHULMMansHow yenyru

2.7.1. OcHoBaHuAMM fnaA oOTKasa B npuemMe [LOKYMEHTOB, HeobxoguMblX Ons
npefocTasneHus MyHuuMnanbHon yenyr, AenatoTes:

1) npeAcTaBneHHble 3asBuTENeM [OKYMEHTbI CoAepxat NOAHMCTKA W ncrpaenexHus
TeKCTa, He 3aBepeHHble B Nopsake, YCTaHOBNEHHOM 3aKOHOAATENbCTEOM Poccuiickon
depepauuu;

2) OOKYMEHTbl cofepxaTt MOBPEXAEHNs, Hanu4iue KOTOpbIX He NMo3BONSAET B MOMHOM
ofbeme UCnonb3oBaTh WHOpMaLMIO U CBEAEHUs, Coaepxallmeca B AOKyMEHTaxX AJlA
NpenoCTaBNeHNs MyHULMNANbHOW YCIyriA;

3) npeAcTaBneHHbIe AOKYMEHTbI UK CBEAEHUS yTpaTuiv ciuny Ha MOMEHT obpalyeHus
3a MyHULMNAmNLHOW YCIyroi (LOKYMEHT, Y[,0CTOBEPSIOLLMIA NOSTHOMOYMA NPeACTABUTENSA
safBUTENd, B Crnydyae obpalleHus 3a npeaocTaBlieHNEM MYHULMMansHOW ycnyru
yKkasaHHbIM MULIOM);

4) mnopava 3asBfieHUs O NpeaocTaBnNeHnu MYHVLMMNANbHOA ycryru u [OKYMEHTOB,
HeoBX0AMMBIX ANS NPELoCcTaBMNEeHUs MyHALMNANeEHON yenyru, B 3NEeKTPOHHOW hopme C
HapyLLUeHneM yCTaHOBMNEeHHbIX TpeboBaHuit;

5) HeKoppeKTHOE 3aronHeHne 0ba3aTenbHbIX rnonew B dhopme 3asiBfiEHNs, B TOM YUCne
B MHTEPAKTVBHOW opme 3asBrieHns Ha EguHom, PecnybnvkaHckom noprane
(He[oOCTOBEPHOE, HEMOIHOE, nuB0o HenpasuIibHOE 3anofHeHne);

6) npeacTaBNEHUE HEemorHoro  Komnnekra — JOKYMEHTOB, HeoOxoaumbIx AN
npeaocTaBneHus MyHULMNansHoN yenyru;

7) sasBreHve o npefocTaBNeHun ycrnyru NoAaHo B opraH rocyfapcTBeHHON BnacTi,
opraH MECTHOTO CaMOynpaBeHUs Ui OpraHn3auuio, B NONHOMOYNA KOTOPbLIX HE BXOAUT
npefocTaBlieHne MyHULMNanbHOW ycnyru;

8) HecobnioaeH e yeTaHoBNEeHHbIX cTaTbel 11 depepanbHoro sakoHa ot 6 anpens 2011
roga Ne 63-©3 «O6 anekTpoHHOW noanucu» YCIOBU/A NpU3HaHWA AEeNCTBUTENBHOCTY
YCUMEHHOM KBannuMpoBaHHON! 3NEKTPOHHOW NOANUCH.

2.7.2. MNepeyeHb OCHOBaHWA AnNA OTkasa B Mpueme [OKyMEHTOB, HeobxoauMbIX 118
NOMYYEHNUS MyHALMNANbHON YCnyry, ABNAETCA UCHEPTLIBAOLLAM.

2.7.3. PeweHvne o6 oTkasze B npuemMe 3asiBlieHUs U LOKYMEHTOB, Heobxooumblx ANA
npefocTaBMNeHns MyHULUnansHow yenyru, MoxeT BbITh MPUHATO KaK BO BpeMsi npuema
3asBUTENs, TaKk W nocre MnofyyeHus OTBETCTBEHHbIM [OMKHOCTHBIM JIMLIOM OpraHa
HeoBXoaNMbIX AN NPeAoCTaBMNeHNs MyHMLMnanbHOW yenyru JOKYMEHTOB (cBeneHui) ¢
MCHONb30BaHNEM MEXBELOMCTBEHHOTO MH(OPMALIVOHHOTO B3aUMOAENCTBMS, B CPOK, HE
npesblwatoLLui 9 pabounx AHEN CO AHA perucTpaunm saasieHns.

2.7.4. 3anpellaeTca OTKasbiBaTb B Mpueme 3asBreHus U WHbIX [OKYMEHTOB,
HeoBXxoanMbIX AMA NPeAoCTaBMNEeHVs MyHULMNANbHOW YCnyru, B Cnyyae ecrnv 3asenenne
¥ OOKYMEeHThI, Heobxoaumble ANs NpefocTaBneHuns MYHULMNaneHOW yCryru, nofjaxbl B
COOTBETCTBUMU C MHdOPMaLME 0 cpokax 1 nopsagke npefocTaBieHns MyHULIMNansHOM
yenyri, onybnnkosaHHoi Ha EanHom, PecnybninkaHckom noprane.

2.8. VcyepnblBaolwmii nepeyeHb OCHOBaHWA Ans MPUOCTAHOBNEHUA WA oTKasa B
npeAoCTaBNeHN MyHULMNANbHOM| ycryri

2.8.1. OcHoBaHUA Ans NPUOCTaHOBNEHUA NpefoCTaBNeHns MYHULMNANbHON YyCnyru
OTCYTCTBYIOT.
2.8.2. OcHoBaHUs Ars OTKa3a B NPeAOoCTaBNEHNN MyHULMNANBHOW yCnyri:



1) 3asBWTEnem npescTaBleHbl AOKYMEHTBl HE B rnonHom obbeme, nubo B
NpeacTaBneHHbIX 3asBneHun U (unn) AOKYMEHTax COAEPXMTCA HemonHas U (nnu)
HeaoCTOBEPHAs HGOPMaLINS;

2) obecrneyeHne Xunbem nosyHatens yenym Bonee y4eTHOW HOPMBI,

3) HaMmepeHHoe YXYALUEHNE KUITULLHBIX YCrOBUWIA B T@YEHWE NOCAEAHUX NATH NNET,

4) Bblesa Ha ApYroe NOCTOSIHHOE MEeCTO XUTENbCTBA,

5) ncTeueHue cpoka AeicTeuns TPyA0BOMO poroBopa (KOHTpakTa);

6) okoH4aHue cpoka cryxObl;

7) nctedeHue cpoka npedbiBaHus Ha BbIOOPHOW OOMKHOCTH,

8) otcytcTBMe CcBOBOAHOrO crny»eBbHOro XKUMoro nomeleHus B MYHWULIMMaNbHOM
XUIULLHOM PoHIE.

2.8.3. Mepe4eHb OCHOBAHUA Ana OTkasa B npegocTaBneHnm MyHULMNANLHOW ycnyri
ABMNSAETCH MCYEpnbiBAOLWMNM.

2.8.4. 3anpeluaeTcs oTKasbiBaTb B NPEAOCTaBNEHNN MyHULMMansHoM ycrnyru B cryvae,
ecnu 3asiBIIEHVE O NPEAoCTaBNEeHUY MyHALMNanbHOR yeryry noaako B COOTBETCTBUM C
nHdopmMaumen o cpokax W nopaadke npenocTaBneHuns MYHULMNansHON ycnyru,
onyBrnukoBaHHOR Ha EAUHOM, PecnybnukaHckom nopTane.

2.9. MopAnok, pasmep U OCHOBaHWSA B3VMaHWA rocynapcTBEHHOW MOLUMNHBI UK WNHOW
nnaTbl, B3UMAEMON 3a NpefocTaBnexne MYHULMNArbHOMN YCIyri

MyHuLMnankHas ycrnyra npefocTaenseTcs Ha 6e3B03Me34HOM OCHOBE.

2.10. MepeyeHb Yycrnyr, KoTopble ABMAOTCA HeoBxoauMbIMU U oBs3aTENbHLIMUA ANA
npenocTasneHns MyHULMNAnbHOW YCryr, B TOM 4uCne CBEASHUS O [OKYMeHTe
(OOKyMeHTax), BblAaBaeMoM (BblA@aBaeMblx) opraHusauuaMm, yyacTBylowuMn B
npefocTaBNeHUN MyHULMNAnbHbIX yCryr

MpepocTasneHne HeoBXoaMMbIX 1 06A3aTENbHbIX YCIyT HE TpebyeTcs.

2.11. Mopagok, pasMep 1 OCHOBaHWA B3VMaHWA nnaTtbl 3a nNpefocTaBneHue YCnyr,
KoTopble SBMATCA HeobxoaumMbIMU - 1 obsazaTenbHbIMU - AnA  NpegocTaBneHns
MYHULMNANLHON yCryry, BKNOHaA WHcbopMaLWio 0 MeToauke pacdyeTa pasmepa Takou
nnatbl

MpepocTasreHne HeobxoanMbIX 1 obsizaTeNbHLIX yenyr He TpebyeTcs.

2 12. MakcuMarbHblii CpPOK OXujaHus B oYepean  npu nogade 3anpoca o
npefocTaBneHnn MYHULMNAnNbHOR ycnyru, ycnyri, npefocTaBsnAaemoi oprasusaume,
yyacTByloled B nNpeaocTasneHnn MyHULMNanbHoA ycnyrv, u npu nony4eHum
pesynbTaTa npefoCcTaBneHnsa Taknx yeryr

2.12.1. Bpems oxvgaHus npy noaade sasenenns Ha nony4eHne MyHULMNarnbHON yerymm
- He Bonee 15 MUHYT.

2.12.2. Tpu nomnydeHun pesyneTara npefocTaBneHva MyHULMManbHOR  ycrnyru
MaKCUManbHbIf CPOK OXMAAHUA B O4epeaun He AOIDKEH NpesbliluaTh 15 MUHYT.

2.13. Cpok W nOpsOoK perncTpauuu sanpoca sasButena o npefocTasieHnu
MYHWLMNANbHOW YCIyru 1 ycnyru, npefocTaensiemMolt opraHusalmed, y4acTByloLLlen B
NpeAoCTaBNeHUM MyHULMNANbHOM YCIyru, B TOM Y1Che B aNeKTPOHHON hopme



2.13.1. Mpu nuyHom obpalleHnn B M®Ll B aeHb mopauu 3asiBNeHus 3asBUTENto
sbigaeTcs pacnucka ns ANC M®Ll ¢ permcTpaunoHHbIM HOMEPOM, noATBEPKAAKLLMM,
4TO 3asiBrIeHVie OTNPaBNEHOo, 1 AaTOW noAaqu 3anBneHns.

2.13.2. MNpu HanpaBneHuu 3asBIeHUs nocpeacTBOM EauHoro, PecnybnukaHCcKoro
nopTana 3asBuTeNb B ieHb NoAaYy 3asBNeHNA nony4aeT B Nu4HOM kabuHeTe EanHOro,
Pecny6nukaHckoro nopranau no SNEKTPOHHOI NoYTe YBEAOMIMEHUE, MOATBEPKAAIOLLES,
4TO 3aABMEHWE OTNPABEHO, B KOTOPOM YKa3blBalOTCH perncTpaunoHHbI Homep 1 AaTa
nofadn 3afaBneHus.

2.13.3. Mpw nuuHom obpatyeHuun B OpraH B AeHb noaaqv 3asiBEeHNs YNONHOMOYEHHbBIM
[OMKHOCTHLIM NMiLiom Opraxa 3asBUTenNto BIAACTCA pacnvcka 13 aBTOMAaTU3UPOBAHHOM
VH(OPMALMOHHOW CUCTEMBI, npegHasHaveHHol Ans okasaHus rocy4apCTBEHHbIX |
MYHWULMNAnbHBIX YCNyr, ¢ PermcTpalnoHHbIM HOMepoM, AaToil nojayn 3asBneHus wn
nepeyHeM npeacTaBneHHbIX AOKYMEHTOB.

2.14. TpeboBaHUa K MOMELIeHVAM, B KOTOpbIX NPeaocTaBnAeTcA MyHULMNanbHas
ycnyra, K 3afly OXvupaHua, mMectam AnA 3aMONHEHUst 3anpocoB O MNpeaocTaBleHnn
MYHULMNansHOW ycryru, MHOpMaUMOHHBIM CTeHAAM C obpasuamu Ux 3anorHeHus 1
nepeyHem LOKyMEHTOB, HEoOXoanMBbIX Ans NpefoCTaBNEHNS KaKO MyHVLMNanbHON
ycnyru, pasmeLleHuo U OhopMIeHno  BU3yasibHOW, TeKcToBOW 1 MyMbTUMEAUAHON
vHcopMaLmy 0 nopsake NpefocTaBneHnA TaKo ycryri, B TOM Yucne K obecnedeHuo
[OCTYMHOCTU ANA WHBanNWAoB ykasaHHbIX 0B BLeKToB B COOTBETCTBUM C (pefepanbHbiM
3aKOHOOATENbLCTBOM U 3aKOHOAaTellbCTBOM Pecny6nuku TatapctaH ©O coumansHoii
3almTe nHBanugoB

2.14.1. lMpepocTtaBneHue MyHULMNaneHOM YCryru OCyLecTBnAeTcs B 30aHuMax u
nomeLLeHuaX, 060pyA0BaHHbIX MPOTUBONOKAPHON cucTemoi n CUCTEMON
NoXapoTyLUEHNS.

MecTta npuema 3assuTeren obopyayloTcs HeoBxoaumoii Mebenbto Ana 0opMNeHNs
[OKYMEHTOB, MH(OPMaLMOHHBEIMW CTEHAAMU.

2.14.2. B cOOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon ®egepauuu o coumanbHon
3aluMTe WHBANWAOB B Lensx BecnpensaTcTBeHHOro Aoctyna k MecCTy npeAocTaBleHus
MyHULMNAnbHO ycryrit obecne4nsaeTcs:

1 obecrieunBaeTcs  OECnpenaTCTBEHHbIA  AOCTYN  UHBAN“aoB K MecTy
NpefoCTaBEHS MyRMLMNANEHOR yenyru (yAoBHbI BXOA-BbIXOA, B MOMELLEHNA U
nepeMeLLeHvie B UX Npefenax);

2. BU3yanbHas, TekcrtoBasa MW MynbTUMEAUAHaA UWHGopMauna O  TMOPAAKE
npepocTaBeHuns MyHVLMNansHOW  ycnyru pasMellaerca B yaobHbIX  Ans
sasBUTENeil MecTax, B TOM 4ucrie C Y4eTOM OrpaHu4eHHbIX BO3MOXHOCTEM
MHBaNWAOB;

3. COMpOBOXAEHWEe WHBaNUAO0B, UMEIOLLAX CTOIKME paccTpoincTBa (PYHKUUU 3pEHUS
1 CAMOCTOSITENBHOMO NepedBmKeHNs, ¥ OKkasaHne 1M NomoLL;

4 BO3MOXHOCTb CAMOCTOSTENbHOMO NepeaBwKeHns no Tepputopuu, Ha KOTOPOW
pacrnonoXeHbl  OObEeKTh COLMArbHOW,  UHXEHEpHOW W TpaHCMOpPTHOWM
WHdpacTpyKTYp, BXOAa B Takue oBbeKTbl W BbiIXOAa W3 HWX, nocajkn B
TpaHcnopTHOE CPEACTBO W BbICAAKM U3 HEro, B TOM yucre ¢ Ucnonb3oBaHvem
Kpecna-KonacKy,

5. Hagnexallee pasMelleHve obopyaosarus W HocuTenen UWHdopmMauun,
HeoBxoauMbIX Ans obecrieveHns GecnpenaTcTBeHHOro A0CTyna UHBANWOOB K
yCryram ¢ y4eTom OrpaHu4eHni nx XN3HEOEATENbHOCTH,

6. ay6nuposaHWe HeoOxopuMoW [Ans  WHBaNWMAoB 3BYKOBOW U 3pUTESibHOM
MHOpMAaLMK, a Taloke Hafnucei, 3HaKos W MHOW TEeKCTOBOW U rpadpuyeckoi



nHcpopMaLMm  3Hakamy,  BbIMOMHEHHBIMU penbedHO-TOYEYHbIM  LLIPUPTOM
Bpanns;

[0MyCcK CypAonepeBoa4mnKa u TUdrocypAonNepeBoAUKa,;

ponyck cobaku-npoBOAHMKA Mpy HanU4um LOKyMeHTa, NOATBEepXAarLlero ee
crnieunansHoe obydeHne W BblaBagMoro mno copMe U B MopsaKe, KOTOpble
ycTaHoBmeHsl npukasom MwuHucTepcTBa TpyAad M couuancHOW  3allinThbl
Poccuiickoit ®epepauun ot 22.06.2015 Ne 386H «O6 yTBEPXKAEHUM POPMBbI
[OKyMEHTa, NOATBEPXKAAILIEro cneynansHoe oByyeHve cobaku-npoBoAHMKA, U
nopsaKa ero Bblaaqun».

2.14.3. TpeGosaHua B YacTu obecneyeHus AOCTYNHOCTH AnS UHBaNWMAoB OOLEKTOB, B
KOTOpbIX OCYLUECTBNSAETCH NPeAoCTaBNeHne MYHWLUNANbLHON ycnyrv, ¥ CPeacTs,
UCronb3yeMbIX NpU NpefocTaBneHnn MYHULMNANbHOA YCNyry, KOTOpbIe ykasaHbl B
nognyHktax 1 — 4 nyHKkTa 2.14.2. agMUHUCTPATWUBHOTO periiamMeHTa, MpUMEHAITCA K
obbeKkTaM 1 cpeAcTBam, BBEAESHHbIM B 3KCnTyaTalunto uin NpoLUEALLIMM MOAEPHU3ALINIO,
pEeKOHCTpYKLMIo nocne 1 nions 2016 roga.

o

2.15. MNMokasaTenu [[OCTYMHOCTU W KayecTBa MyHULMNANbLHOA yCryru, B TOM 4Yucne
KONMYECTBO  B3aMMOAENCcTBUM  3asBuTens ¢ [OMKHOCTHbLIMY nadamu - npw
MpeAoCTaBNEHNA MyHULMNAnbHOM yenyri U UX NPOAOMKUTENBHOCTL, BO3MOXHOCTb
MoslyYeHns MHhopMaLmMm o XoAe NPeAoCTaBNeHNS MyHULUNansHOW yCryry, B TOM Yucne
¢ MChonb30BaHneM MHGOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOriA, BO3MOXHOCTb
nMBo HEBO3MOXKHOCTb MOMYYEHUs MyHULMNANbHOW YCnyru B MHOrodyHKLWOHaNbHOM
UeHTpe NpefoCTaBreHns rocyaapcTBeHHbBIX Y MyHULMNanbHLIX yenyr (B TOM 4Yucne B
NOMHOM 06bEME), B NIoBOM TeppuTOpUarisHOM noapasaeneHumn opraqa WCMNOJTHUTENBHO
pacrnopsAvTENLHOTO opraHa MEeCTHOTO camoynpasneHusi, no BbiboOpy 3afBUTENA
(akcTeppuTOpUasnbHbI npuHUMM), NOCPeAcTBOM  3anpoca O npeaocTasneHnm
HECKOMbKUX FOCYAAPCTBEHHBIX U (M1I1) MyHULUMAnbHbBIX yenyr B MHOroyHKLMOHAIbHBIX
LUeHTpax  NpefocTaBneHust  rocyAapCTBEHHBIX U MYHULMNaneHbIX — YCnyr,
npefyCMOTPEHHOMO  CTaTbei 15.1 depepansHoro 3akoHa Ne210-03 (KOMMMEKCHBIN
3anpoc)

2.15.1. TlokasaTensiMyi [OCTYMHOCTU NpeaoCTaBneHWA MyHULMNAnsHOW  ycnyru
ABMNSAOTCA:
PaCMONOXEHHOCTL NOMELLIEHUS, B KOTOPOM BEAETCH npuem, Bblaa4a JOKYMEHTOB B 30HE
[OCTYMHOCTY 06LLECTBEHHOrO TPAHCNOPTa,
Hanuyue HeobXxoAMMOro KonuyecTsa CNeLnanicToB, a TaKKe rMOMeLLUEHWA, B KOTOPbIX
OCyLLECTBNSAETCS NPUEM AOKYMEHTOB OT sasBuTenen,
HanWuve WucueprbiBawLlei uHpopmauuu o cnocobax, nopsake W CpoKax
NpenoCTaBNEHUsT MyHULMNANbHOA yCryru Ha WHCPOPMALWMOHHbIX CTeHaax, EAnHOM,
PecnyBnukaHcKkom noprarne, ouunanbHOM caiiTe MyHULMNanbHOTo panoHa;
okazaHue NOoMOLLM WHBanuaaM B npeofoneHn 6apbepos, MELIaoLLNX nosy4YyeHuto MMu
yCryr HapasHe C ApYrumu Jiuuamu.
2 15.2. MNokasaTenamu ka4ectsa npeAocTaBlieHna MYHULMNANLHOW YCryrn ABNSAIOTCS:
1. coBnIOAEHUE CPOKOB NpUemMa 1 paccMOTpeHWUA AOKYMEHTOB,
2. cobriofeHne cpoka nonyYyexHus pesynbrata MYHULMNAnbHOW yCryru;
3. otcytcTBMe 0OOCHOBaHHbIX wano6 Ha HapylweHus agMWHUCTPaTUMBHOTO
pernameHTa, CoBepLUeHHbIE PaboTHUKaMN OpraHa;
4  KONMVYECTBO B3aUMOOEWCTBUIA 3asBuTEns C AOMMKHOCTHBIMU nuuyamu (6es yyeta
KOHCYNbTaLui):
B3auMogeicTBMe 3aaBuTEnNs ¢ paboTHUKaMy Oprana unu MOL npy npeaocTaBneHu
MYHULIMNANbHOM YCnyrit OCYLLECTBNASTCS OAUH pas Nph npeacTaBneHuy 3asBneHus co
BCEMU HEoDXOAMMbIMU AOKYMEHTaMU;



oOWH pas B Ccryyae HeoGXoaumoCTW rony4eHus pesynbTata rpenocTasneHus
MyHULMNAnbHOW ycnyri B OpraHe unu M®L B ¢opme 3K3EMMNNAPA 3NEKTPOHHOTO
[OKyMeHTa Ha ByMaXkHOM HOCUTENE.

MpoaCmKUTENBHOCTE OAHOTO B3aUMOAENCTBUA 3asBUTENA C AOMMKHOCTHBIMU TULaMK
npv NpefocTaBeHuu MYHULMMNAnbHON yCnyrn He npesblliaeT 15 MUHYT.

3asBNUTENb BMpaBe OLEHWTb Ka4yecTBO MPefocTaBneHus MyHULMNANLHOW ycrnyrv ¢
NOMOLLbLIO  YCTPOMCTB  MOABWKHOM paguoTenedoHHOR CBA3U, C ncnosib3oBaHnem
Eauroro, PecnybnivkaHckoro nopTana, TepMuHansHbIX YCTPOWUCTB.

2.15.3. UHchopmaums o xofe npeaocTasneHns MYHULMMNANbHOW YCIyrn MOXET BbITb
nonyvyeHa 3asBUTENEM B JIUHHOM kabuHeTe Ha EgnHom, PecnybnvkaHckom noprane, B
Oprane, M®LL.

2.15.4. lNpepocTaBneHue MYHULMTANBHOR YCyrA OCYLLECTBNACTCH B no6om ML no
BbIBOpY 3asiBUTENS HE3ABUCUMO OT MECTa ero XUTENbCTBa UM Mecta hakTM4ecKoro
npoXvBaHua (npeGbiBaHua) Ha  TEPPUTOPUN Pecnybnukun  TaTtapctadH MO
aKCTEpPUTOPUanbHOMY NPYHLATY.

MyHuUMnansHas ycnyra B cOCTaBe KOMMNEKCHOro 3anpoca He npeAocTaBrAeTCs.

2.16. Hble TpeboBaHusA, B TOM YWcne y4uTblBalolne ocoBeHHOCTU fpefocTaBreHna
MyHULMNAnbHOA  yCrnyru 1o 3KCTeppuTopuansHoOMy npuHumny (B crydae, ecnv
MyHULMNanbHas ycrnyra npeaocTasnserca no 3KCTEPPUTOPUANEHOMY MPUHLMMY) W
0COBEHHOCTI NPEAOCTABNEHIUS MyHULIUMATNLHON yCryrv B 3NEeKTPOHHON hopme

2.16.1. MNpu NnpeaocTaBneHnm MYHULMNansHOW yeryru B 3NEKTPOHHOI hopMe 3anBuTeNb
BrpaBe:

1. MONY4UTb WHGOPMAaLMIO O NOPAAKE U CpoKax npenocTaBneHns MyHULMNasbHOM
ycrnyru, pasmeLleHHyo Ha EpuHom, PecnyGnvkaHckomM noptane;

2. nojaTh 3asBneHWe O npenocTaBeHnu MyHULMNanbHOA  yenyr W UHbIe
[OKYMEHTEI, HeoBX0oauMbIE AN NPeaoCTaBNeHNS MyHULMNAnsLHOW ycnyry, B TOM
yucrne OOKYMEHThl U MHGopMaLnio, 3MIEKTPOHHBIE o6pasbl KOTOPbIX paHee Obinu
3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactv 1 cratbn 16 ®PenepanbHOro
sakoHa Ne 210-93, ¢ ncnonbsosannem EQUHOrO, PecnybnvkaHckoro noprana,

3. MOMy4uTb CBEAEHUS O XOAE BbINONHEHU: 3asBneHnit o npeaocTaBneHnn

MyHULMNANbHONM yenyry, noaaHHbIX B aneKTPoHHON hopMe;

OCYLLECTBWTb OLIEHKY Ka4ecTBa NpeAocTaBneHns MyHULMNanbHOW YCIyri;
MonMy4YnTh pesynbTar npeAaocTaBeHna MyHULMnansHoi ycnyru B dopme
3MEeKTPOHHOrO AOKYMEHTA,

6. nopaTtb xanoby Ha pelieHne U neiicteve (GesnencTeue) OpraHa, a Takke ero
[OMMKHOCTHLIX ~ JUL,  MyHULMNanbHeIX  CriyXalinx nocpegcteom EAUHOrO,
PecrnybnukaHckoro —noprana, rnoprana theneparnbHoM rocyaapCTBEeHHOM
MHOPMAaLMOHHOK  CUCTEMBI, ofecneunBalolleii  npouecc  AocynedbHoro
(BHecypebHoro)  obxanosaHus peLeHnin 1 AeicTBui (BespencTemns),
COBEpLUEHHbIX NpY NPefoCTaBNeHNN rOCyAapCTBEHHbIX U MyHULMAANBHBIX yCnyr
opraHamu, NpeAoCTaBMALLIMMI FOCYAAPCTBEHHLIE W MyHULUNanbHbIE YCnyru, X
[OIDKHOCTHBIMU NUL@MU, rocyAapCTBEHHBIMU 1 MYHULUMaNbHbIMU CryXatlyumu.

2.16.2. dopmupoBaHue 3asBneHUs OCYLIECTBNACTCA nocpeacTBOM  3aMOMHEeHUs
SNEeKTPOHHOW POpMbl  3AABMNEHUA  HA Epunom, PecnybnukaHckom noptane bes
HeoBX0AMMOCTMN AOMOMHUTENLHOW NoAa4M 3aABNEHNA B KaKoi-nMbo UHOM hopMme.
2.16.3. Mpu hopMupoBaHnn 3anBneHNs obecnevnsaeTcs.

1 BO3MOMKHOCTb KOMMPOBAHUA U COXPAHEHWsi 3afBNEHUsi U WHBIX [IOKYMEHTOB,
HeoBXoaMMbIX ANA NpefocTaBneHns yenyr,

P



9 BO3MOXHOCTb 3arOfHEHUS HECKONMbKUMU 3asiBUTENAMU OAHOW 3NEeKTPOHHOW
thopmbl  3asBneHns npu  obpalleHun 3a  ycnyramw, npegnonarakLmmu
HanpaeneH1e COBMECTHOTO 3asBNEHNS HECKOMNbKAMU 3asABUTENAMMU,

3 BO3MOKHOCTb MeyaT Ha OGYMakHOM HOCUTErNe KOMuM 3MeKTPOHHOW (opMbl
3asABreHuns,

4. coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYK (hopMy 3asiBNeHNs 3HaAYEeHU B
noBot MOMEHT MO JKenaHuWio Nonb3oBaTens, B TOM 4YUCre npyu BOSHUKHOBEHWUA
oWnBOK BBOAA W BO3BpaTe ANS MOBTOPHOTO BBOAA 3HAYEHUA B 3ITEKTPOHHYIO
dhopmy 3asBNeHus;

5. 3anoriHeHune nonei aneKkTPoHHOW hopMbl 3aaBreHns A0 Havana BBoAa cBeneHuit
sagBUTENEM C UCTONb30BaHUEM cBeaeHun, pasmelleHHbix B ECUA, n CBEOEHUN,
onybr1KoBaHHbIX Ha EAUHOM, PecnybnuvkaHcKom noprane, B HacTy, KacaroLlencs
CBEOEHUI, OTCYTCTBYIOLIMX B  eduHOW  cucteme naeHTUdUKaLuM - U
ayTeHTuUdmnKauuu,

6. BO3MOXHOCTb BEPHYTLCA Ha NoOOW U3 9TanoB 3anoHeHUs 3neKTPOHHOW hopMbl
3aseneHus 6e3 notepu paHee BBEAEHHOW UHOPMaLNK;

7. BO3MOXHOCTb [OCTYNa 3asiBUTENS K paHee NoLaHHbLIM UM 3afBIIEHUAM B TEHEHUE
He MeHee OfHOro roga, a TakKe 4acTU4YHO ChOpMMPOBaHHBIM 3aAB/IEHUAM - B
TeyeHune He MeHee 3 MecsLEB.

2 16.4. 3anuch 3assuTenel Ha npuem B MOL (nanee - 3anwucb) OCYLUECTBIIAETCH
nocpeacTeom EguHoro, PecnybnuvkaHckoro noprana, TenectoHa KoHTakT-LUeHTpa MOL,
3asBuTEnNIo NPefocTaBNAeTca BO3MOXHOCTbL 3anmcK Ha nobbie ceobogHbIe AnA npuema
[aTy v Bpems B Npefenax ycTaHoBNeHHOro B MHOroQyHKUMOHanHOM LIEHTPE readouka
npuema.

3anuck Ha ornpeeneHHyo AaTy 3akaH4uBaeTCs 3a CyTKM A0 HacTynneHus 3TOW Aathbl.
[ns  oCyllecTBNEHWs  NpeABapuTensHoi  3anucy  MocpeicTBOM EpuHoro,
Pecny6rnvkaHckoro mnopTana 3asBuTenio HeobxoOUMO YyKasaTb 3anpallinBaemble
CUCTEMOI OaHHbIE, B TOM YUCIE:

chaMurnio, UMsi, OTYECTBO (NPU HANUYNNK);

Homep TenedoHa,;

aflpec 3neKTPOHHOW NOYTEI (MO XKenaHuio);

ernaemyro aaTty U Bpems npuema.

B cnyyae HeCOOTBETCTBUA CBEAEHUW, KOTOpble coobwun 3aABuTENbL  NpU
npeaBapuUTEnbHON 3anucy, AOKYMEHTam, NpeAcTaBneHHbIM 3asBuTenem npu JM4HOM
npveme, NpeAeapuTenbHas 3anucb aHHYNMMpyeTcs.

Mpu OCYLUECTBMEHWUW NpeaBapuTeNbHON  3anucu  3asBUTENIO obecnevyvBaeTcd
BO3MOXHOCTb pacrieyataTb TanoH-noATBepxaeHue. B cnyvae, ecnu 3asBuTenb
COOBLUMT afpec 3reKTPOHHOM MOYThl, Ha yKasaHHbIi aapec Tawke HanpaenAeTcA
MHOpMaLMsA 0 NOATBEPXKAEHNM NPeABAPUTENBHO 3anncy C ykasaHueM AaTtsl, BpEMEH!
n MecTa npuema.

MpW oCyLLeCTEMNEHWW NpeaBapuTENbHON 3annucu 3asBuTers B obszaTensHOM nopsaake
WHOPMUPYeTCs O TOM, YTO MpeaBapuTeNbHas 3annch aHHynupyeTest B crydae ero
HesiBKM MO UcTeYeHUn 15 MUHYT C HasHa4YeHHOro BpeMeHN npuema.

3asBUTENb B NIOGOE BPEMS BNpaBe 0TKasaTbCs OT NpeasapuTerbHON 3arnucy.
3anpeljaetca TpeboBaTb OT 3asBUTENs COBEPLUEHUS WHbBIX OeicTBUA, Kpome
MPOXOXASHUS NASHTU(UKALMN U ayTeHTUUKaLUN B COOTBETCTBUM C HOPMAaTNBHLIMUA
npaBoBbIMM aktamu Poccuidckon Pefepauuu, ykasaHus LUEny npuema, a Takke
npenocTaBneHus CBeAeHuid, HeobxoauMbIX AN pacyeta AJUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopblit Heo6xoanmo 3abpoHupoBaTe ANA NpyemMa.

3. CocTaB, nocnefoBaTenbHOCTb U CPOKW BbINMOMHEHWS afMUHUCTPATUBHBIX Npouenyp,
TpeBoBaHUs K MOPSAKY UX BbINOMHEHWA, B TOM 4MCNe OCOGEHHOCTU BbIMONHEHNS



agMUHWCTPATUBHBIX npouedyp B aneKTpoHHOW bopMme, a Tawke 0CODEeHHOCTU
BLINOAHEHUS AAMUHUCTPATUBHBIX MPOLEAYP B MHOTO(YHKLMOHAMBHBIX LeHTpax

3.1. OnucaHve nocnenoBaTernbHOCTU peicTBuA npv npepocTaBneHnu
MyHWLMNanbHOM ycryru

3.1.1. MNpegocTasneHue MyHUUMNansLHOA ycnyr Bkro4aeT B ceba cnepywlwine
aAMVHUCTpaTUBHbIE NpoLueaypbl

1) KOHCYNbTUPOBaHWE 3aABUTENS,

2) NpUHATWE 1 PacCMOTPEHUE KOMMIEKTa LOKYMEHTOB, NMPeAcTaBleHHbIX 3adBUTENEM,
3) HanpaeneHue MeXBEAOMCTBEHHbIX — 3ampOCOB B OpraHbl, ydacTeylouue B
npefocTaseHnn MYHULMNanbHOR YCIYTH,

4) noproToBKa pesynbTata MYHUUMNANbHOW yenyru;

5) 3aknio4eHune Jorosopa

6) Bblgava (HanpaeneHue) 3asBUTENtO pesynbTara MyHULMNANBHOW YCIyr;

7) vicnpaBneHue TEXHUHECKMX owmnboK.

3.2. OkasaHue KOHCynbTauuil 3aaBuUTenio

3.2.1. OcHOBaHWeM Ha4yana BbINOJIHEHWA aAMUHUCTPATUBHON npoueaypbl ABNAETCH
oBpalleHue 3asiBuTerns no Bonpocam, CBssaHHbIM C npefocTaBneHuemM MyHULMNansHoM
YCIyTu.

JOMKHOCTHBIM nnUoMm (paboTHUKOM), OTBETCTBEHHbLIM 3a BblMONTHEHWE
a[iMVUHWUCTPATUBHON NpoLeaypbl, ABNAETCA.

npwv obpalleHun 3anBUTens B M®LL — paBoTHuk MOLL;

npu obpalyeHun 3asBuTens B Opra# — CekpeTapb VicnonHuTensHoro KoMmuTeTa
LLlenaHroBcKoro Cenbckoro noceneHns (garnee - AJoMKHOCTHOE ML, OTBETCTBEHHOE 32
KOHCYNbTUPOBaHKE).

322 3asBWTenb BrnpaBe obpatuTbCcA 3a KOHCyNbTauuer © nopsake U cpokax
npenocTaeneHuns MyHWLMNaneHOW yCryry B ML nnuHo 1 no TenedoHy v 3NEeKTPOHHON
nodre.

PaBoTHuk MOLl KoHcynbTipyeT 3assuTens, B TOM yucrne no coctaey, dopme
NpeAcTaBnNAeMOl [OKyMEHTaLMK 1 ApyriM BONpocaMm ANA NoMyYeHUst MyHULMnansHom
ycnyru.

3asBUTENb MOXET NOMY4NTh MHGOPMALIMIO O NOPAAKE NPEAoCTaBNEHMA MyHULUNANbHO
ycrnyrv Ha ocpulmanbHoM caiite M®L] http://mfc16.tatarstan.ru.

ALOMUHUCTPATMBHBIE  Tpoueaypbl,  yCcTaHaBnueaemble HacTOALLMM  TMYHKTOM,
BLINOMHAKTCS B AieHb 0bpalleHuns 3anaBuUTens.

PesynbTaTamu BbiNOSHEHUS aAMUHUCTPATABHBIX npoueayp SBNAKTCA: KOHCYNbTaLNA
no cocTtaBy, opme npefcTaBnsaemMoil  AOKyMeHTauu U Apyrim BOnpocam,
Heo6X0AMMbIM NS Nony4YeHus MYHULMNansHOW yCnyru.

3.2.3. 3aseuTenb Bnpase ofpatnTeca B OpraH no TenedoHy 1 ANEKTPOHHOW novTe, a
TaKKe NOMy4NTh KOHCYNbTaumMio Ha EnnHom, PecnyGnvkaHcKkoM noprane, cante OpraHa
0 NopsAZKe U CpoKax NpefocTaBNerHns MYHULMNaneLHOA yeryri, B TOM Y1Ene no cocTany,
chopme nNpencTaBnseMon [OKyMEeHTauun U OpyriM Bonpocam Ans  nony4eHus
MyHULMManbHO! yenyru.

[lOXHOCTHOE NULIO, OTBETCTBEHHOE 33 KOHCYIbTUPOBaHUE UH(OPMUPYET 3aABUTENA B
COOTBETCTBUM C TpeboBaHUAMMN NMyHKTa 1.3.4 agMUHWACTPaTVMBHOIO pernamMeHTa.
ALAMUHUCTPATUBHbIE  MpoOUeAypbl,  YCTaHaBnneasmble HacToALLMM  NMYHKTOM,
BEINOMHAIOTCA B TeYeHMe Tpex pabouunx AHel co AHA NOCTYNNEeHUs obpatleHus.



PeaynbTaTamu BeINOMHEHUS aaMUHUCTPATUBHBIX npoueayp ABNAKTCA: KOHCynbTalun
no cocTaBy, dopme npefcTaBnsemMo  AOKyMeHTauun U Apyrum  Bornpocam,
HeobxoauMbIM ANA Nony4eHus MyHULMNanbHOW yCnyru.

3.3, [MpuHaATHE n paccMOTpeHue Komnnexra OOKYMEHTOB,
npeacTaBneHHbIX 3afaBnuTernem

3.3.1. Mpuem [OKyMEHTOB AN NpefocTaBNeHnA MyHULMNANbHOW ycryrn 4epes ML
unu yaaneHHoe paboyee MeCTo MoL.

3.3.1.1. 3asBuTenb (NpeacTasuTeNs 3asBUTENS) obpaulaetcs B M®LL ¢ sanpocom O
NpefocTaBEHUM MyRULMNATBHON YCyTu U npeacTaenseT JOKYMEHTbl B COOTBETCTBUN
C NYHKTOM 2.5 aAMUHUCTPATUBHOrO pernameHTa.

3.3.1.2. PaBoTHuk MOLL, BeayLwuii npuem 3anBNeHNN:

onpefenseT npeameT obpalleHus;

y0CTOBEPAET NNYHOCTL 3aABUTENS,

NPOBOAUT NPOBEPKY MOMHOMOYNA LA, NOAAIOLLETO [LOKYMEHTHI;

NpOBOAUT MPOBEPKY COOTBETCTBNSA AOKYMEHTOB TpeboBaHNsAM, yKasaHHbIM B MYHKTE 2.5
aAMUHUCTPaTUBHOIO pernaMeHTa;

33MOMHSET ANEeKTPOHHYI0 hopMy 3asiBNIEHNA B ANC MoLL;

npy NpepoCTaBneHUN [OKYMEHTOB, YKasaHHbIX B nyHkTe 2.5 aAMUHWCTPaTMBHOIO
pernameHTa Ha GyMaXHOM HOCUTENE, OCyLLECTBASET CkaHNpoBaHNE NPeACTaBNeHHbIX
[OKYMEHTOB;

pacnevaTbiBaeT 3asBneHme U3 ANC MoL;

nepefaet 3asBUTENIO Ha NPOBEPKY ¥ NoANUCaHNE,

nocne NoanucaHus CkaHnpyeT NOANUCaHHOe 3adBneHune B ANC ML,

sarpyxaeT B AUC MOL| foKyMEHTBI, npeacTaBneHHbie B 3NEKTPOHHOR hopme UK
3NEeKTPOHHbIE 0Opaskl OTCKaHUPOBAHHbLIX AOKYMEHTOB, (hopMUpPYET 3MEKTPOHHOE AErO;
BO3BpaLLaeT NoAnNcaHHoe 3asiBNeHe 1 opuriHansl BYMaXKHBIX JOKYMEHTOB,

BbIgAET 3aABUTENIO PacnuCKy B Npueme AOKYMEHTOB.

AOMMHUCTPaTMBHblE  NpoUeAypbl,  YCTaHaBnnBaeMbIE HacTOALLMM  TMYHKTOM,
BLINOMNHAIOTCH B AeHb 0BpalleHus 3anBuTens.

PesynbTaTamy BbIMOMHEHUS aAMUHUCTPATABHBIX npouedyp SBMATCA: rOTOBOE K
oTnpaeke 3asBneHne 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT [OKYMEHTOB, MPUHATBLIX OT 3asBuUTENs B
OpraH B 3MeKTPOHHOW hopme (B cocTaBe MakeToB dNEKTPOHHbIX [en) B Te4eHue ogHoro
pabouero AHA CO AHA obpalleHus 3asBUTENA B CTpYKTYpHOE nogpasgesneHue MoL.
PesynbTaTtamMy BbIMOSHEHNS 8AMUHUCTPATUBHBIX npouesyp ABMAOTCH: 3asBNEHNE W
nakeT AOKYMEHTOB (3MEKTPOHHOE [Aeno), HanpaeneHHbie B OpraH, NocpencTBoM
CUCTEMb! 3MEKTPOHHOMO B3aUMOLENCTBNA.

3.3.2. Mprem JOKyMEHTOB AN\ NpefocTaBneHns MYHULMNANbHON yCrnyri B 3NEeKTPOHHOW
chopme yepes EanHbIR, PecnyGnukaHckuid nopTarn.

3.3.2.1. 3asBuTenbs QOJ18 nogayn 3asABneHus B 3MEKTPOHHON dopMe  BbINOJTHAET
cnepyowmne AencTeus:

BbIMOMHAET aBTOPU3aLNIO;

OTKpbLIBAET POPMY 3IIEKTPOHHOTO 3asiBNEHU,

3anonHsaeT hopMy 3NEKTPOHHOTO 3asBNEHUS, BKIO4AIOLLYI0 cBefeHus, Heobxoaumele 1
oBs3aTenbHele ANs MPeAoCTaBNeHUs MyHNLMNANbHOR YCnyru;

npUKpennseT JOKYMEHTb! B 3NeKTPOHHO thopMe UK ANEKTPOHHbBIE obpa3bl AOKYMEHTOB
Kk hopMe INEKTPOHHOTO 3aABNEHNA (npu HeoBXxoANMOCTH);

noaTBEpKAaeT (haKT O3HAKOMNEHWA U cornacua C yCrioBusAMu U MOpPsAAKOM
npefocTaBnexHna MyHULMNanbHOW ycrnyri B aneKTpoHHON chopme (ycTaHaenvBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacut B popme SMekTpoHHOro 3asBneHuns);



noaTeepxaaer [lOCTOBEPHOCTb COO0BLLEHHBIX cBefeHui (ycTaHaBnvneaet
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3MEKTPOHHOIO 3asiBNeHuns);

OTNpaBnseT 3arofiHeHHOe 3MEeKTPOHHOE 3asBNeHne (Ha>kumaeT COOTBETCTBYIOLLYIO
KHOMKY B dhOpMe 3MEKTPOHHOrO 3afBneHuns);

SMEKTPOHHOE 3asiBMeHUe NoANUCHIBAETCA B COOTBETCTBUN C TpeBosaHUAMM NyHKTa 2.5.3
aAMUHUCTPATUBHOIO PernamMenTa;

nonyyaeT yBefomneHue ob otTnpaske 3MEKTPOHHOrO 3asBMNeHus.

dopmaTHo-norudeckas  NpoBepka ChOPMUPOBAHHOTO  3asiBIIEHNs  OCYLLECTBINACTCA
nocrne 3anonHEeHWs 3asBATENEM KaxJioro U3 mnonei 3NeKTPOHHON hopMbl 3aABINEHUSA.
MpU BLISBMNEHUN HEKOPPEKTHO 3anONHEHHOro Mo 9NEKTPOHHON hopMbl 3anaBMeHWA
3asBUTENb YBEOOMIIAETCA O Xapakrepe BbISBAEHHONM oWNBKK U nopsaaKe ee YCTPaHEeHUA
nocpeacTBOM MHPOPMAaLIMOHHOTO COOBLLEHMS HEMOCPEACTBEHHO B 3/IEKTPOHHOM dopme
3aABMNEHUA.

AOMWHWCTPATMBHBIE — Mpouenypel,  ycTaHaBnWBaeMbie HacTosLLMM  MYHKTOM,
BLINOMHAKTCA B AeHb obpalleHus 3anaBUTens.

PeaynbTaTtamMyi BbIMONHEHUA aAMWUHWCTPATUBHBIX npouenyp ABMSKOTCA: 3MEKTPOHHOE
aeno, HanpaereHHoe B OpraH NocpeAcTeOM CUCTEMBI 3NEeKTPOHHOrO B3aMOAEVICTBUA.

3.3.3. PaccmoTpeHve KoMmniekTa JOKyMEHTOB OpraHom.

3.3.3.1. OcHOoBaHMEM Havana BblMOJIHEHUA agMUHUCTPATUBHOW npoLeaypbl ABMAETCA
MOCTyNIEHWE 3asBNIEHUS U UHBIX JOKYMEHTOB, HeoBXoAUMbIX ANA NpefocTaBneHnA
MyHULMNAnbLHOW yenyru.

JOMKHOCTHBIM nuuom (paBoOTHUKOM), OTBETCTBEHHbLIM 3a BbINONHEHWEe
aAMWHUCTPATMBHON NpoLeaypbl ABNASTCA CekpeTapb WcnonHuTenpHOro KoMuTeTa
LLlenaHroBCKOro CEenbCKoro noceseHus (aanee - AoMKHOCTHOE NMLO, OTBETCTBEHHOE 32
npueM LOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nWLO, OTBETCTBEHHOE 3a npveMm [JOKYMEHTOB, B Cly4ae
obpallieHVs 3asBUTENSs C 3asBNeHeM B OpraH:

onpegensieT npeameT odpalleHus;

ycTaHaBnuBaeT NMYHOCTb 3aABUTENS,

MPOBOAUT NPOBEPKY NOSHOMOYMI LA, NOAAIOLLEro [OKYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHuAM, yKasaHHbIM B NyHKTE 2.8
afMUHWCTPATVBHOTO  pernameHTa,  NpoBEPKY COOTBETCTBUS  NpeAcTaBneHHbIX
[LOKYMEHTOB YCTaHOBIIEHHBIM TpeGoBaHusM (Haanexallee odopmreHne KOMui
[OKYMEHTOB, OTCYTCTBUE B AOKYMEHTaX NOAYMUCTOK, NPUMCOK, 3a4epKHYTbIX CNIOB U UHBIX
HE OrOBOPEHHBIX UCNPaBNEHN);

3arosHaeT 3NEeKTPOHHY hopMy 3aABMNEeHNs B aBTOMaTN3NpPOBaHHON VHdOPMALMOHHO
cucTeme, NMpeaHasHa4YeHHoI ANs OKasaHus rocyaapcTBeHHbLIX U MYHULMNAnbLHbIX YCIyT,
Npu MpefocTaBneHnit AOKYMEHTOB, YKasaHHbIX B nyHkTe 2.5 agMWHUCTPaTUBHOTO
pernameHTa Ha BymMaxHOM HocuTerne, OCYyLIECTBNACT CKaHupoBaHue npeacTaBeHHbIX
JOKYMEHTOB;

pacnevaTtbiBaeT 3anBlieHne;

nepenaeT 3asBUTENIO HA MPOBEPKY 1 NOANNCAHNE;

nocrie NoAnNUcaHus CKaHWpyeT NoAnMcaHHOe 3anBleHue,

3arpy’kaeT B aBTOMaTU3NPOBaHHY!o MHDOPMALIMOHHYIO CUCTEMY, NPEAHA3HAYEeHHYI0 ANA
OKa3aHWs roCyOapCTBEHHbIX U MyHULMNAMNBHBIX YCryr [AOKYMEHTD, npecTaBleHHble B
areKTpOHHOW hopme UK 3MEKTPOHHbLIE ofpasbl OTCKAHWPOBaHHBLIX AOKYMEHTOE,
thopMUpyeT NEKTPOHHOE AeII0;

BO3BpAllaeT MOANUcaHHOe 3asBfeHve U1 - opuriHansbl ByMaxHbIX [OKYMEHTOB
3aABUTENIO;

BblgaeT 3aaBUTENI0 Pacnucky B npuemMe [OKYMEHTOB.

B crny4ae Hanuyus OCHOBaHWA OnA oTkasa B Npueme LOKYMEHTOB [JOSHKHOCTHOE JULO,
OTBETCTBEHHOE 3@ NPVYEM [OKYMEHTOB, YBEAOMIIAET 3afBUTENS O Hannyinm npensTcTBUA



Ofs npYema 3asiBfieHns U BO3BpallaeT emy JOKyMEHTbI C oBbACHEHEM CofepXKaHus
BbISBNEHHbIX OCHOBaHWI 4NA 0TKasa B NpuemMe JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE L0, OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, Nocne NocTynieHns
[OKYMEHTOB Ha PacCMOTPEHME:

npucBavnBaeT 3asBneHnio Homep B COOTBETCTBUW C HOMEHKNaTypon Aen u craTyc
«poBepka AOKYMEHTOBY,

na3y4aeTt MOCTYMMUBLUME SNEKTPOHHLIE Aena, B TOM yucne MNpUuNoXeHHbIe 3asBUTENEM
[OKYMEHTBI B 31EKTPOHHON (hopMe 1 SNEKTPOHHbIE 06pasbl AOKYMEHTOB,

npoBepsieT KOMMIIEKTHOCTb, YATaeMOCTb 3NEeKTPOHHbIX 06pa3oB AOKYMEHTOB;
npoeepsieT cobntogeHne YCroBWiA  AEACTBATENBHOCTY 3MEeKTPOHHOW  MOAMWUCH,
nocpencTteom obpaiieHns k EguHomy noptany (8 cnyyae, ecnu 3asBUTENEM
npencTasneHbl 3MEKTPOHHbIE JIOKYMEHTHI, NoAnucaHHbie YCUIEHHOM
KBaNUULMPOBAHHOM 3NeKTPOHHO MOANUCHIO).

Mpu Hamuuuy¥ OCHOBAHWIA, MPeayCMOTPEHHBIX nyHkTom 2.7.1 aAMWHUCTPATUBHOTO
pernamMeHTa, NOAroTaBivBaeT NPOEKT PeLeHns 06 oTkase B NpuMemMe [OOKYMEHTOB,
HeoBXxoauMbIX 4Ns NpeAccTaBneHns MyHULMNANbHOW yCryru.

B cnyvae, ecnu B pesynbtarte npoBepku YCUNEHHON KBanudULMpOBaHHOM 3MEKTPOHHON
NoAnUcK BbIBNEHO HecobntodeHune YCIOBMWiA ee [eiCTBUTENIbHOCTH, NPOEKT peLlueHus
06 OTKaze OOIMKEH CoAepXaTb MYHKTbl CTaTbh 11 ®depepanbHoro 3akoHa Ne 63-93,
KOTOPbIE NOCMYXWUN OCHOBAHUEM AN €ro NpUHATAA.

MpoekT pelueHus ob oTkase B npueMe AOKYMEHTOB, HeobBXoAMMbIX ANS NpeAocTaBneHns
MYHMLMNAmLHOA yenyry, ¢ ykasaHuem npuqnH oTkasa (B cny4ae, ecrnv OCHOBaHWA 4nA
oTKasa B Npueme AOKYMEHTOB, HeobBXxoanmbix Ans NPEAOCTABNIEHNS MyHULMNANBHOM
yCyru, CBS3aHbl C HapylleHUeM YCTaHOBNEHHbIX TpeGoBaHW K TakuMm AOKyMeHTaM,
OCHOBaHWA AMA OTkasa B Npueme AOKYMEHTOB AODKHBI COAEPXaTh WHchbopmauuo ©
HauMeHOBaHUM AOKYMEHTOB (MHopmauuy, cBeAeHWI), KoTopble He NnpeacTaBneHsl,
cofepaT HeaoCTOBEpHble U (unM) MpOTUBOPEYNBbLIE CBEAEHUS, ohopMrieHbl €
HapylweHuem YCTaHOBMEHHbIX TpeBoBaHWil), HanpasnseTcs Ha corfacosaHne B
yCTaHOB/IEHHOM NOpPsAKE NOCPEACTBOM CUCTEMEI aNeKTPOHHOro JoKyMeHToobopoTa.
CorrnacoBaHue npoekra pelleHus o6 oTkase B npueme AOKyMEHTOB, HeobxoammblX Ans
npenocTaBneHuns MyHULMNAnbHOW  yCnyru, — OCyLecTBfifeTca B nopsake,
npeaycMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOMO pernameHTa.

B criyyae oTCyTCTBUS OCHOBaHUI ANsi oTkasa B npueme AOKYMEHTOB, npegycMoTPeHHbIX
NyHKTOM 2.7.1 aAMWHUCTPATUBHOrO pernaMeHTa, [NOMKHOCTHOE NNLI0, OTBETCTBEHHOE 32
npuem SOKYMEHTOB, B TE€4EHWe OAHOTO paboyero AHA CO AHS NOCTYMIIEHUA 3asBNeHNA,
HampaBnseT 3asBUTENIO, ykasaHHbIM B 3afBMNEHAU crocoboM, yBeLOMIEHUE O
MocTyneHWW 3asBrieHns, coAepxaiiee BXOZSALUMA  PErvcTpaunoHHbIl  HOMEp
3agBneHus, [faTy nofyyYeHuss 3aABleHWud, nepeqeHb HaumeHoBaHWi  ainos,
npeacTaBrneHHbIX K HEMY AOKYMEHTOB, 4aTy MOMy4eHNs pesynbTata MyHULMNanbHoM
yCnyru.

333.4. MWcrionHeHwue npoueayp, YKasaHHbiX B MyHKTax 3.3.3.1, 3.3.33
aAMUHUCTPATUBHOTO  pernamMeHTa, npu  Hanndauu TEXHWYECKOA  BO3MOXHOCTU
OCYLLECTBMNSAETCA B aBTOMaTNYECKOM pexunme ¢ MCMOMNb30BaHUEM aBTOMAaTU3UPOBaHHON
VHOPMaLUVOHHON CUCTEMbI, npefHasHa4YeHHON Ans OKa3aHWsA rocyAapCTBEHHBIX U
MYHULMNAMbHBIX YCNyT.

3.3.3.5. AOMUHACTPATWBHbIE MpoLedypbl, YCTaHaBIMBaEMble  MYHKTOM 3.3.3
aAMWHUCTPATUBHOTO pernameHTa, BbIMOMHATCA B TEHEHUE OAHOro paboyero gHa co
[HA NOCTYNMEHWUS 3asBMNEHUS Ha PaCCMOTPEHNE.

PesynbTaTaMy BbIMOHEHUS aAMUHUCTPATUBHBLIX NPOUEAyp ABNAOTCA: MPUHATLIA Ha
PacCMOTPEHWe KOMMIIEKT AOKYMEHTOB WNW MpOeKT pelieHus o6 oTkase B npueme
[OKYMEHTOB, HeoBxoanMbIX Ans NpeAocTaBneHus MyHULMMNanLHON yenyru.



3.4. HanpaBrieHne MexBe[OMCTBEHHbIX 3anpocoB B OpraHbl, yd4acTsylolme B
NpefoCTaBNEHUU MyHULMNANLHON Yeryru

34.1. OCHOBaHWEM Hauana BbINOMHEHWs aAMUHWCTPATUBHOW Mpoueaypbl ABMAETCA
nonyYyeHne [OSMKHOCTHBIM JSTMLIOM (paBOTHUKOM), YNOMHOMOYEHHBIM Ha BbINOMHEHNE
aZMUHUCTPaTWBHON Npoueaypbl, OT AOIMKHOCTHOrO Nvua (paboTHWKa), OTBETCTBEHHOIO
3a Np1eM JOKYMEHTOB, MPUHATBLIX OT 3aABUTEN AOKYMEHTOB.

JOMmKHOCTHBLIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOMHEHWE
aqMUHUCTPATUBHOW npouenypel, ABNAETCH CekpeTapb McnonHuUTENbHOro KomMuUteTa
LLleniaHroBCKOrO CEnbCKOro Nocerienuns (aanee - JOMKHOCTHOE L0, OTBETCTBEHHOE 32
HanpaBneHne MexBeaoMCTBEHHbBIX 3anpocos).

3.4.2. JJormKHOCTHOE INWLO, OTBETCTBEHHOE 3a HanpaeneHue MEXBELOMCTBEHHbIX
3anpocos, hOPMUPYET U HanpasfAeT B 3neKTPoHHOK thopmMe MocpencTBOM CUCTEMDI
MEXBEAOMCTBEHHOTO 3MIEKTPOHHOrO B3aUMOLEWNCTBUA (MpU OTCYTCTBUM TEXHUYECKOW
BO3MOMHOCTW — WHbIMK criocoBamu) 3anpockl O MpefocTaBneHn AOKYMEHTOB W
CBEAEHWIi, NPeayCMOTPEHHbIX MyHKTOM 2.6.1 aAMUHNCTPATUBHOTO pernamexTa.
AAMUHUCTPaTUBHEIE — Mpouedypbl,  YCTaHaBrMBaeMble  HACTOALUM MYHKTOM,
BbINOMHSITCS B AeHb NPUHATKSA 3asiBNEHNsi Ha paccMOoTpeHue.

PesyrbTaTamu BbINOMHEHVSt agMUHUCTPATUBHBLIX NPOLEAYP ABMAOTCA. HarpaeneHHbIe
B OpraHbl BMacTv 1 (unu) no4BEAOMCTBEHHbIE OpraHaM BacTy opraHusaLuu 3anpochkl.
3.4.3. Crieumanuctsl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3anpocog, NoCcTyNUBLLNX
4yepes CUCTEMY MEXBEAOMCTBEHHOro 3NeKTPOHHOTOo B3aUMOAENCTBNS, NPeaoCTaBNAlT
3anpallMBaeMble AOKYMEHTb (MHOpMaLWio) Wnn  HanpasnsioT yBegomneHus ob
OTCYTCTBUM AOKyMEHTa W (1nun) WHopmauuu, HeobXxoAUMBbIX A4S MpefocTaBneHns
MYyHULMNANbHON ycnyrv (ganee — yseomieHve 06 oTkase).

AOMUHUCTPATUBHBIE  NpoLedypbl,  YCTaHaBnvBaeMble  HacToAlWMM  MYHKTOM,
BLINOMHAIOTCS B TEYEHWE NATW AHEN CO AHSA NOCTYNNEHWA MEXBEAOMCTBEHHOMO 3anpoca
B OpraH Wny opraHusauuio, NpefoCcTaBnAloWne AOKYMEHT 1 MHOPMAaLIMIO, ECIN UHbIE
CPOKM MOArOTOBKM W HanpasrieHus oTeBeTa Ha MEXBEAOMCTBEHHbIA 3anpoc He
yCTaHOBNEHbl  PeaepanbHbiMUM - 3akoHamu, MPaBoBbIMA - aKTamm MpasuTenbcTea
Poccuiickoit demepaunin v NPUHATBIMU B COOTBETCTBUU C dhefiepalnbHbiMU 3akoHaMu
HOpPMaTUBHbLIMY NpaBoBbIMK akTamu Pecnybnuku TatapcTa.

PesynbTaTamu BbIMONHEHNS  afMWHUCTPATMBHBIX npoueayp  ABNAKTCH. OOKYMEHTHI
(ceepeHust), Heobxoaumble ANS npeaocTaBleHns MyHULMNanNbLHON yenyry, nubo
yBeaomneHue o6 oTkase, HarnpasrieHHble AOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
HanpaBneHue MexBeAoMCTBEHHbIX 3anpOoCoB.

3.4.4. [IoMKHOCTHOE nNWLO, OTBETCTBEHHOE 3a HanpasneHue MeXBeLOMCTBEHHbIX
3anpocoB:

nomydaeT 3anpalyBaemble Yepes CcUCTeMy MEXBEAOMCTBEHHOTO 3NEKTPOHHOIO
B3aMMOAENCTBUSA OKYMEHTEl  (CBeAeHus), Heobxoaumele  Ans  NpeAocTaBneHns
MyHULMNanbsHoA yenyrv, nubo ysefomneHve 06 oTKase Npu OTCYTCTBUU LOKYMEHTa W
(nnn) nHdopmaLuu;

NPy HanuyMu OCHOBAaHWW, NPedyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, MoAroTasnueaeT NPOEKT pPeLUeHus o6 oTkase B Mpueme [AOKYMEHTOB,
HeoBX0AMMbIX ANS NpefoCTaBAeHUst MyHULMNAsHOW YCIyTu.

MpoekT pelleHuns o6 oTkase B npuemMe [OKYyMEHTOB, HeobxoauMbIX ANS NpefocTaBnexHuns
MYHWULMMNANBHOR yCcryry, ¢ ykasaHuem npu4duH oTkasa (B crny4ae, ecnv OCHOBaHWs ANA
OTKasa B Mpueme AOKYMEHTOB, HEOOXOAWMBIX Ansi NPeAoCTaBneHns MYHULMNanbLHOM
YCMyru, CBA3aHbl C HapyLleHWeM YCTaHOBNEHHbIX TpeboBaHui K Takum LOKYMEHTaM,
OCHOBaHWs AN OTkasa B Npueme AOKYMEHTOB AOMKHbI COAEPXaTb UHpopMaLuio o
HaVMEHOBaHUM [OKYMEHTOB (MHdOpMaLmu, CBE[EeHWN), KoTopble He npefcTaBreHbl,
cofepxaT HedoCTOBEpHble W (Unu) NPOTUBOPEYUBLIE CBEAEHUA, ochopmMIieHbl €



HapyLleHUeM YCTaHOBMEHHbIX TpeboBaHui), HanpaenaeTcsa Ha cornacosaHue B
yCTaHOBIIEHHOM NOpsAke NOCPEACTBOM CUCTEMBI aNeKTPOHHOro JOKYMEHTOo0G0pOoTa.
CornacoBaHve NpoekTa pelueHns ob oTkase B npueme [OKYMEHTOB, HeoBxoAnMbIX AnA
npenocTaBnexHns MyHWLUWNAnbHOW  ycryrn,  oCyliecTsnaeTca B nopsiake,
npesycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATWBHOIO pernameHTa.
ALMWHUCTPaTMBHbIE — Mpoueaypel,  yCTaHaBNMBAEMbIC HacCTOALMM  TYHKTOM,
BLINOMHAITCS B ASHb MOSYYEHUA CBEAEHNI N0 MEXBEAOMCTBEHHBIM 3anpocam.
PeaynbTaTamu BeIMONHEHNS  aAMUHUCTPATUBHBIX npoueayp ABNATCA: AOKYMEHTD
(cBepneHusi), HeobxoAuMble ANA NPEeAoCcTaBNeHs MYHWLMNanbHOW ycryry, MNpoeKT
pelleHusi o6 oTkase B npueme AOKYMEHTOB, HeoBXoAUMbIX And npefocTaBneHuA
MYHULMNANbHOW YCnyri.

3 4.5. WcnonHeHue npoLenyp, yKkasdaHHbIX B NyHKTaX 3.4.2, 3.4.4 agMUHNCTPATUBHOTO
pernaMeHTa, npu Hanu4iuu TEXHWYECKOW BO3MOXHOCTM  OCYLUECTBNAETCA B
aBTOMATUYECKOM PEXUME C 1CMoNib30BaHeM aBTOMaTWU3VPOBAHHOM WHOPMALIMOHHOM
cUCTEMbI, NPeAHa3Ha4eHHOoN ANs OKasaHWA rocyAapCcTBEHHbBIX 1 MyHULMNANBHBIX YCNYT,
B TOM unCre C MOMEHTa peructpauuu 3asiBfeHus B COOTBETCTBUM C nyHkToM 2.13
aAMUHUCTPATUBHOIO pernameHTa.

3 4.6. MakcyMarnbHblii CPOK BbINOMHEHUA aaMUHUCTPaTUBHbIX npouenyp, ykasaHHblX B
nyHkTe 3.4 aAMVHUCTPATUBHOrO pernameHTa, cocTaBnseT nAaTb paboynx gHed.

3.5. MoproToeka pesynbTata MYHULMNArIbHON YCIyTy

3.5.1. OcHoBaHneM Havana BbINONHEHWNA aAMUHUCTPATUBHON mpoueaypbl ABNAETCA
nocTynneHwe OT  AOIDKHOCTHOrO  nvua, OTBETCTBEHHOro 3a  HanpaereHue
MEXBELOMCTBEHHbIX ~ 3ampocos, AOKYMEHTOB (cBegeHuit), HeobxoaumbixX — ANA
npegocTasfieHuns MYHULMNansHOoW yCryru.

[1OMKHOCTHbIM ~ NMWLIOM, ~ OTBETCTBEHHBIM 34 BbINONHEHVE  aAMWHWUCTPATUBHOW
npoueaypbl, senaetca CekpeTapb WcnonHuTensHoro komuTeTa LllenaHroeckoro
CenbCkoro NoceneHus (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 33 noaroToBKy
pesynbTata NnpeaocTaBneHns MYHWLMNANbHOIA yCIyTy).

3.5.2. [IoMKHOCTHOE NMWLIO, OTBETCTBEHHOE 38 MOATOTOBKY peaynbTaTa rpefocTasneHns
MYHWLMNANLHOW YCryru:

paccmarpusaet chOPMUPOBaHHbBIA  KOMMIEKT  AOKYMEHTOB, HeobxoauMbIX AN
npefocTaenerus MYHULMManbHOW yCnyri;

MpW BbISBNEHW OCHOBaHWiA AnA OTKasa B npefocTaBneHuu MYHULMNAnbHOW YCITyru,
ykasaHHbIX B nyHkTe 2.8.2 aAMWHUCTPATWBHOTO pernameHTa, NoaroTasnmeaeT NpoeKT
pelleHusi 06 oTkase B MpPeAoCTaBrEeHWN XWNoro MOMELLEHUA Mo LOrosopy Haiima
CryxeBHOro XUMoro nomeLleHus, npu oTCyTCTBUM Takux OCHOBaHW nogroTaBnueaeT
OTBET 3aSBUTEMI0 O MPEAOCTABMEHUM JXKWIIOro MOMELLUEHNs o [JOroBopy Haima
CRy»eBHOro XWUoro NoMeLLeHNs;

B Cny4ae OTCYTCTBWA OCHOBaHWIA ONA OTKasa B MpegocTasneHun MyHULMNANsLHOM
yCnyru, NpefycMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOTO pernameHTa, no uroram
pPaccMOTPeHus [OKYMEHTOB, HeobXoauMbIX LNA MpedocTaBneHnd MYHULMManbHON
yCryru, noAroTasnMBaeT NPOeKT PacropsiXKeHNs OpraHa o NpeAoCTaBeHNM rpaxaaHnHy
SKUTOTO MOMELLEHMS MO AOrOBOPY HaiiMa Criy»ebHOr0 XMUIoro NoMeLLeHns,

HanpaBnsieT MOArOTOBIEHHBIA MPOEKT pesynbraTa MpenocTaBneHus MyHVLMNanbHoW
yCnyru Ha cornacosaHWe B YCTAHOBNEHHOM nopsiike MocpencTBOM CUCTEMbI
3NEKTPOHHOro AOKyMeHToobopoTa.

AOMUHWNCTPATUBHBIE — MpoueAypbl,  YCTaHaBnuBaeMble HacCTOALMM  MYHKTOM,
BLINONHSIOTCH B TeYeHne AByx pabounx gHew.

PesynbTaTamu BbIMONHEHNUS  8AMUHNCTPaTUBHbBIX npoueayp SBRAIOTCA: MNPOEKThI,
HanpaBneHHbIe Ha CornacoBaHue.



3.5.3. CornacoBaHue W MognucaHue npoekra pesyneTara npefocTasneHus
MyHULMNAnbHOW  ycnyru  (aanee  —  MPOEKTh [IOKYMEHTOB)  OCYLLECTBNAETCA
PYKOBOQMUTENEM CTPYKTYPHOrO  MoApasAeneHus, OTBETCTBEHHOTO 3@ NOArOTOBKY
pesyribTara MyHMUMnansHon ycnyrv, PykoeoauTenem OpraHa.

MoAroTOBNEHHbIE MPOEKTbl AOKYMEHTOB, WMEroLIne 3amevaHusa, BO3BpallarTCcA Ha
nopaboTKy ULy, OTBETCTBEHHOMY 38 NOArOTOBKY pesyrnbTaTta MyHULMNansHon ycryr.
Mocre YCTpaHEHWs 3aMeyaHuil MPOeKTel AOKYMEHTOB MNOBTOPHO nepepatoTcsa And
cornacosaHus U NoAnucaHus.

PykosoguTens OpraHa fpu paccMOTPEHUM  NPOEKTOB [OKYMEHTOB NpOBeEpseT
coBnIoAeHNe aAMUHUCTPATUBHOIO pernameHTa AoMKHOCTHBIMY nuuamu OpraHa B 4acTu
CPOKOB BbINOMHEHNS AaAMUHUCTPATUBHBIX  NPOUEAYP, UX MocnefoBaTenbHOCTH U
NOMHOTBLI, HAMWUUS COrNacoBaHWi YMONHOMOYEHHBIX AOMKHOCTHBIX nuy OpraHa B
cucTeMe 3NeKTPOHHOro AokymeHToobopoTa.

B criyyae BbIIBMEHUS HapyLIEHU B 4acTu CPOKOB BbINOMHEHWUA aaMUHUCTPATUBHBIX
npoueayp, UX nocrnefoBaTtenbHOCTU U MOMHOTHI PykoBogutens OpraHa wuHALMUpYeT
npuBneYeHre K OTBETCTBEHHOCTW J1L, AOMYCTUBLLMX HapyLlleHus, B COOTBETCTBUM C
MyHKTOM 4.3 aAMUHUCTPATUBHOIO PernameHTa.

AAMWHVCTPATUBHBIE  Npouedypbl,  ycTaHaBnuBaeMble HacTOAWMM  MYHKTOM,
BbINOMHSAIOTCA B TEYEHWE OHOro paboyero AHA.

PesynbTaTami BbINONHEHNS aAMUHUCTPATUBHBIX NPOLEAYP ABMAOTCA: NojnucaHHoe
pelleHue.

3.5.4. VcnonHeHve npoueayp, ykasaHHbIX B MyHKTax 3.5.2, 3.5.3. aAMWHUCTPATUBHOIO
pernaMeHTa, Mpu  Hanuuum TEXHWYECKO BO3MOXHOCTM  OCYLUECTBNAETCA B
aBTOMAaTUYECKOM PEXUME C UCTIONb30BaHUEM aBTOMATU3VPOBAHHOM MHHOPMALIMOHHOM
CUCTEMBI, MPEAHa3sHa4eHHoN [N OKasaHWA rocyAapCTBEHHBIX U MYHULMNAnbHbIX YCIyT.
MaKcumarnbHbil CPOK BBIMONHEHVS aAMUHUCTPAaTUBHBIX NPOLEAYP, yKas3aHHbIX B NMYHKTE
3.5. af;MUHWCTPATUBHOrO perfaMeHTa, CoCTaBNAeT Ty pabounx gHA.

3.6. 3axntodeHne gorosopa

3.6.1. OcHoBaHMeM Havana BbINMONHEeHUA aAMUHUCTPATUBHOW Mpoueaypbl ABNAETCA
yTBEPXKAEHUE PaCMOpSKEHUs O NpeaocTaBneHn rpaXKaaHWHY XKUNoro nomMeLleHns no
[OroBOpY Haiima cryxeBHOro Xunoro noMeLeHna.

[OMXHOCTHEIM ~ JIMLIOM, ~ OTBETCTBEHHbIM 34 BLINOMHEHUE  aAMWHUCTPATUBHOW
npoueaypbl, senaetca CekpeTapb WcrnonHuTenbHoro komuTeta LenaHroBCcKoro
cenbCKOro nocenenus (fanee - HOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a NoAroTOBKY
pesynbTara NnpeaocTaBieHus MYHULMNANBHOR YCIyru).

3.6.2. [JOMXHOCTHOE UL, OTBETCTBEHHOE 3@ NOATOTOBKY pesynbTara npefocTaBneHus
MyHULMNArnbHOW ycnyrk, roToBUT MPOEKT [orosopa Haiima cnyxebHoro nomelueHua
(nanee — [orosop).

AQMUHUCTPaTUBHbIE — Mpouedypbl,  ycTaHaenuBaeMble HacTOALUM  MYHKTOM,
BLINOMHSIOTCS B TeyeHue ofHoro pabouero AHA € MOMEHTa BblAaqu 3asBUTENIO
MOCTAHOBIIEHUA.

PesynbTatamMu BeINOMHEHNS  aAMUHUCTPATABHBIX npouegsyp SBNAIOTCHA: MNPOEKThI,
HanpaefeHHble Ha cornacosaHue.

3 6.3. CornacoBaHue W rnognucaHne [OroBopa OCYLIECTBAETCA pyKoBOAUTENEM
CTPYKTYpHOrO  MoapasAeneHns,  OTBETCTBEHHOro  3a MoAroTOBKY  pesynbraTa
MyHULMNaneHoIA yernyry, PykosoguTenem OpraHa.

AOMUHUCTPaTUBHBIE — TMPOUEAypbl,  YCTaHaBIvBaeMble HacToALWMM  TIYHKTOM,
BbLINOMHSIIOTCA B TeYeHue ofHoro paboyero gHs.

PeaynbTaTamn BbIMOMHEHUA aAMUHUCTPATUBHBLIX NPOLEAYP ABMNAIOTCA: NOANUCAHHBIN
[OroBop.



3.6.4. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a MOAFOTOBKY peaynbTaTta npefocTaBeHus
MyHULMNANLHOW ycryru, usseLlaeTt 3asBUTENs (ero NpeacTaBuTens) o HeobOXoANMOCTH
nognucaHus gorosopa cnocobom, ykasahHelM B 3asBfeHun, O pesynbeTaTe
npefocTaBneHns MYHULMNAnbHOM YCNyru U O BOSMOXHOCTW NOMy4eHNs pesynbTaTa
npefocTaBneHns MyHULMnansHol yenyrv B OpraHe unu B MoLL.

ALMVHWCTPaTUBHbIE — MPOUEAYpbl,  YCTaHaBNNBAGMbIC HacTOSALLMM  MYHKTOM,
BLINOMHAITCS B AeHb NOANMCAHUSA [OroBopa pyKoBOANTENEM OpraHa.

PeaynbTaTamMy BbINOSIHEHUA aAMWUHUCTPATUBHBIX NPOLEAYP ABMAKOTCHA: yBEAOMNEHNE
3aABUTENS.

3.6.5. WicnonHeHvWe npoueayp, ykasaHHbIX B NMyHKTax 3.6.2, 3.6.3. agMUHWUCTpPaATUBHOIO
pernaMeHTa, npu  Hanu4nm TEXHUYECKON BO3MOXHOCTWM  OCyLiecTBnseTcAa B
ABTOMATUYECKOM PEXUME C UCTONb30BaHNEM aBTOMATU3UPOBAHHOM MHhOPMALIMOHHO
CUCTEMbI, NPEaHasHAYEHHO ANsl OKa3aHNsA rocyAapCTBEHHbIX 1 MyHULMNAnbHBIX YCIyT.
MakcManbHbii CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP, yKasaHHbIX B NYHKTE
3.6. aAMWHUCTPATUBHOTO pernamMeHTa, COCTaBNAeT AiBa paboynx AHA.

3.7. Buigaya (HanpasrieHue) 3afBuTenio pesynetaTa MYHULMMNansHoi yenyru

3.7.1. OcHoBaHMeM Hayana BbINOJHEHUA aAMUHUCTPATUBHON MpoLenypbl ABNAETCA
Mony4eHne JOMKHOCTHBIM NMLIOM, OTBETCTBEHHBIM 38 BbINOMHEHUE aOMWHUCTPATUBHON
npouegypbl, AOKyMeHTa, NOATBEPKAAIOLLEro npegocTasnexHne MYHWLMNansHOR ycnyr.
NOfKHOCTHBIM ~ NULOM,  OTBETCTBEHHBIM 32 BbIMOMHEHVWEe  aAMWUHUCTPaTUBHOW
npouenypbl, sensetcs Cekperapb WcnonHuTenbHoro KomwuTeta LllenaHrosckoro
Cenbckoro moceneHuns (aanee - AOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a NOArOTOBKY
peaynbTarta NnpeaocTaBeHus MYyHULMNanbHOW yCryri.

3.7.2. [JOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NOATOTOBKY pesynbTaTa npegocTaBeHus
MYHULIMNAnbHOW YCryru:

obecneunsaeT perucTpauuio 4orosopa, noANUCaHHOro pykosogutenem OpraHa, B
XypHane peructpauuu u BHECeHue CBEOEeHWA O pesynbTate npefocTaBneHna
MyHULMNANbHOA ycnyru B noacucTemMy BEASHWA AOKyMeHTauun aBTOMaTU3NpPOBaHHOM
MHPOPMALMOHHOW CUCTEMBI, npegHa3HaYeHHoW Ans oKasaHus rocyaapCTBeHHbIX U
MYHULMNAnbHbIX YCNyr;

BblOaeT 3aABUTENIO AOrOBOP NoJ, POCNUCH.

3agBUTENL NOAMUCHLIBAET AOTOBOP B TPeEX 3K3emnnspax v nepenaet crneyuanucty
Ortpena.

[lOMKHOCTHOE MWL, OTBETCTBEHHOE 33 MOATOTOBKY peaynbTata npeaocTaBneHus
MYHULMNANBHOW ycnyru, nony4us noAnnCaHHbLIe forosopa BblAaeT 3asaBUTENO TPU
aK3eMnnsapa akTta npuema- nepenasdv criyxeBHOoro noMeLieHus Ans noanucu. Mocre
noAMUCaHWA aKkTa 3asBuTeneM, BblAaeT 3asBuTento Asa aK3eMnnaApa gorosopa, Asa
sK3eMnnsApa akTa npuema-nepefaqun 3emenbHoro yHacTka.

AQMUHUCTPATUBHBIE  MpoUeaypbl,  yCTaHaB/lMBaeMble HacTOALMM  TYHKTOM,
BbIMOMHAKTCA B A€Hb NpuOLITUSA 3asABATENSA.

PesynbTaTamMy BbINOMHEHUA aAMUHUCTPATUBHBIX npouenyp SBNATCS: BblAaHHbIE
3agBUTENO AOrOBOP W akT npuema-nepenayu.

3.7.3. MNMopsapok Bbigavn (HanpaBneHws) peayrnbraTta NpeaocTaBneHns MYyHULWNAsbHOK
ycnyru:

3.7.3.1. Mpwn obpalleHnn 3asBuTens 3a pesynbTaTom MYyHWLMNanbHOM ycryrn B MaolLl,
paboTHuk MOL| BbiaaeT sassuTenio pesynbrar MyHWLMManbHoW ycnyru B dhopme
3K3EMNNsApa 3NeKTPOHHOro AOKYMeHTa Ha GymaxHom Hocutene. [lo TpeboBaHuo
sanBUTENS BMECTE C 9K3eMMNAPOM 3MEKTPOHHOTrO AOKyMeHTa Ha BymapkHOM HocuTene
emy MpeaoCTaBnAeTCs K3eMNNAp IMEKTPOHHOMO [OOKYMEHTa MyTem €ero 3anucu Ha



CbeMHbIli HOcWUTENb UH(OPMAaLMM UMW HanpaBfeHWst 3K3emnnsapa 3NeKTPOHHOrO
[OKyMEHTa MO SNEeKTPOHHOW MouyTe B aApec 3asBuTenA. Mpu 3anucuM Ha CbEMHbIN
HoCUTenb WH(OPMALMM UMW HaMpaBNeHUn 3K3EMMNIApa 3MEKTPOHHOro AOKyMeHTa, Ha
OCHOBE KOTOPOrO COCTABMEH 3K3EMMMAP 3MEeKTPOHHOro [AOKymMeHTa Ha BymMakHOM
HOCUTENE, MO 3NMEKTPOHHOI NOYTE WAEHTUYHOCTb TAKOro 3K3eMMfpa 3rIeKTPOHHOTO
[IOKYMEHTa 9K3eMMNApY 3NEKTPOHHOro AOKYMEHTa Ha BymMaKHoM HocuTene 3aBepseTca
YMOMHOMOYEHHbBIM COTPYAHWUKOM C MCMOMb30BaHNEM YCUNEHHOI KBanuuUMpoBaHHOM
3MNEeKTPOHHOW nognucu.

AOMWHUCTPATMBHBIE  Mpoueaypbl,  YyCTaHaBNnuBaemble  HacTOALMM MYyHKTOM,
BLINOMHSIOTCH B MOPAOKE OYEPEAHOCT, B AeHb NpubbITUA 3asaBUTENs B CPOKW,
yCTaHOBMEHHbBIE pernamMmeHToM padoThl ML,

PeaynbTaTamu BbIMONHEHUA adMUHUCTPATUEHBIX MPOLEAYP ABNAIOTCH: dukcaums dakra
BblAayu pesynbtara npefocTaBneHns MyHuLunansHoit yenyr 8 AUC ML, pesynbTat
npenocTaBneHus MyHULMNansHon yenyru, BblJaHHbIV 3aABUTENIO.

3.7.3.2. MNpwn obpalleHun 3asBuTeENA 3a pPesynbTaTom MYHUUMNanbHOW ycnyrn vepes
EnouHblia, PecnybnvkaHckui nopran 3asBUTENHO B MUYHbIA KabUHET aBToMaTU4EeCKN
HanpaBnseTcs GMEeKTPOHHbIA  o6pas  AoKyMeHTa,  ABNALLErocs pesynbLTaToM
npefocTasrneHns MyHMLMNanbHOM ycnyra, NOANUCaHHbIN YCUNEHHON
KBanUUUNPOBAHHOW 3NEKTPOHHOW MOANUCHID YMOMHOMOYEHHOTO OOMKHOCTHOro nuua
Oprana (OpraHom).

ALMWHMUCTPATUBHBIE  Mpoleaypbl,  yCTaHaBnuBaeMble  HACTOALLNM MYHKTOM,
BLINOMHSIOTCS B A€Hb MOAMMCAHWA LOKYMeHTa, NOATBEPXAALero npefocTasnexne
(0TKa3 B NPeAoCTaBMNeHn) MyHULMNANLHOA YCyru, YMOSTHOMOYEHHbBIM JOITKHOCTHbIM
nvuom OpraHa (OpraHom).

PeaynbTaTamu BbINONHEHUA a8AMWHACTPATUBHBIX MPOLEAYP ABMAIOTCH: HanpaBneHue
(NnpeAocTaBneHve) C  MCNOnb3oBaHWEM EguHoro, PecnybnukaHckoro nopTana
3asBUTENIO0 JOKYMEHTA, NOATBEPXAAOLEro NpeaocTaBieHne MyH MUMnansHoW ycnyru (B
TOM YUCre 0TKa3 B NpefoCTaBNEHN MyHULMNANbHOW ycnyru).

3.7.3.3. MMpwu obpalleHnn 3asBUTENA 38 PE3YNbTaTOM MyHuLmMnansHoi yenyr B Oprat,
LOMKHOCTHOE NULo, OTBETCTBEHHOE 3a BblAAYY (HanpaBrieHne) ACKYMEHTOB, BblAaET
3asBUTENIO pe3ynbTaT MyHuuMnansHo# yenyru. Tlo TpeboBaHuWio 3anABUTENSA BMECTE C
3K3EMMIAPOM 3IEKTPOHHOTO AOKYMEHTa Ha OyMaXHOM HoCUTEne emy npenocTaenaeTcs
JK3EMNASP SMNEeKTPOHHOro [OOKYMEHTa nyTem €ero 3anucu Ha CbEMHbI HOCWUTEINb
MHOPMALIAN UK HAMPABMEHWSA SK3EMMISPa SNEKTPOHHOTO AOKYMEHTa Mo 3MNEKTPOHHOW
rnoyTe B adpec 3anaBUTENS.

AOMUHUCTPATMBHbIE  Mpoueadypbl,  YCTaHaBnuBaemble  HACTOALMM MYHKTOM,
OCYLLECTBMAIOTCA B MOpsAOKEe O4YepeaHocTH, B [AeHb npubbiTA 3ansBUTENA B
cooTBeTCTBUM ¢ NpaBunamu BHyTPEHHErO TPYAOBOro pacnopaaka OpraHa.
Pe3synbTaToM BLINONHEHWUA aAMUHUCTPATUBHBIX NPOLEAYP SBMNAOTCH. thukcauma akta
BblJayu pesynbTaTa npeaocTaBneHns MyHULMNAnsLHOW yCryrv B aBTOMaTU3UpPOBAHHOM
WHOPMALIMOHHOW cHUCTEME, MpefHasHa4YeHHON Ans OkasaHus rocyAapCTBEHHbIX 1
MYHULMNATBHBIX YCIYT.

3.8. MicnpaBneHue TeXHUYecKux ownbok

3.8.1. B cnyyae oGHapyXeHWs TEXHU{ECKOM owmnbKku B LOKYMEHTe, ABMAOLEMCA
pesynbTaToM MyHALMNAnbHON YCnyry, 3asBuTenb Hanpasnaet B OpraH:

sasiBrieHve o6 WCTpaBneHny TEXHUYECKOA oWmnbKN (MpunoxeHne Ne 4 Kk HacTosALleMYy
afMUHUCTPaTUBHOMY pernameHTy);

[OKYMEHT, BblJaHHbI/ 3aABUTENIO Kak pesynbtat MYHULIMNANbHON YCryri, B KOTOPOM
COAEPXUTCA TEXHWYECKas OLnbKa;



[OKYMEHTbI, UMEloLMe LopUANHECckyto  CiTTy, CBUAETENbCTBYIOLUME O  HaNMunn
TeXHU4ECKol owmnoKN.

3asBneHne o6 UCMpaBneHn TEXHU4YECKON olWwnBKkM B CBEOEHMAX, YyKasaHHbIX B
[IOKYMEHTE, ABMAOLLEMCA PE3yNbTaToM MYHWLMNanbHOI yeryru, NofaeTcs 3asBuTenem
(ynofHOMOYEHHbBIM npeacTaBuTENEM) MOYTOBBIM oTnpasneHnem (B TOM 4ucne C
NCNONb30BaHNEM 3MIEKTPOHHOI MOYTkI), NMMbOo Yepes EauHblil, PecnybnnkaHckuit nopTan
unun MoL.

3.8.2. [JomKHOCTHOE NL0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLECTBNAET NPUEM
sasBNEHNs 06 WCMpaBreHUU TEeXHUYEeCKon oMbk, perucTpupyeT 3asslieHne C
NPUNOXEHHBIMU [OKYMEHTaMW U NepefaeT ux [OMKHOCTHOMY JULlY, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

ALMUHUCTPATUBHBIE  MPOUEAYPbI, ycTaHaBrvBaemble  HacTOAWMM  MYHKTOM,
BLINOMHSIOTCS B TEUEHME OAHOro paboyero AHA ¢ AaTbl perncTpauui 3asaBrneHus.
PeaynbTaTamu BbINOMHEHUA aAMUHNCTPATUBHBIX npouesyp SBNATCA: MPUHATOE U
3aperncTpupoBaHHoe 3asiBrieHue, HanpaBneHHoe Ha paccMoTpeHue [LOIXHOCTHOMY
1Ly, OTBETCTBEHHOMY 38 06paboTKy AOKYMEHTOB.

3.8.3. [JomKHOCTHOE NNLIO, OTBETCTBEHHOE 33 0BpaboTKy AOKYMEHTOB, pacCMaTpnBacT
[OKYMEHTbI U B LIENsAX BHECEHUA ucnpasneHni B JOKYMEHT, ABNAOLMACA pe3ynbTaToM
npefocTasneHns MyHWLMNanbHOM ycnyru, ocyLlecTBnaeT npoueaypsl,
npesycMOoTpeHHbIE  MYHKTOM 3.5 aaMUHUCTPATUBHOrO perfameHTa, W BbIAAET
YCNpaBrieHHbIN JOKYMEHT 3aABUTENIO (yNOINIHOMOYEHHOMY npeAcTaBnTENo) JIMYHO NOA
pocnucb C W3bATUEM Y 3aABUTENA (ynonHoMo4eHHOoro npeacTasuTens) opuruHana
[IOKyMeHTa, B KOTOPOM COAEPXMTCA TeXHWHecKas owwmbka, unv HanpasnaeT B agpec
3asBUTENS NOYTOBbIM OTMpaBrieHneM (NocpeacTEoM 9MEKTPOHHON MOYTbI) NMCbMO O
BO3MOXHOCTM MOMYyYEHUs [OKyMEHTa npu npefocTaBneHun B OpraH opwvriuHana
LOKYMEHTA, B KOTOPOM COAEPXNTCA TEXHNHECKaA oLumbka.

ALMUHWNCTPATUBHbIE  NMpoLeadypbl,  yCTaHaBNNBaeMbIC HacTOALLMM  MYHKTOM,
BLINOMHSIOTCA B TeHYeHue asyx pabounx fHeil nocne 0BHapYKEHUS TEXHNYECKOM OLLIMOKM
WAK nonyyeHus OT Noboro 3avHTEpecoBaHHOro fua 3asBEHNs O HOmMyLleHHOW
owmbke.

PesynbTaTamu BbINONHEHUS  2AMUHUCTPATUBHBIX npouenyp SABNAKTCA: BblAaHHbIN
(HanpaBneHHbI) 3asBUTENI0 AOKYMEHT.

4. TopsaokK 1 opMbl KOHTPONA 3a NpefocTaBNeHneM MyHULMNansHOW ycryri

4.1, MopAnoK OCYLLEeCTBNEeHNs TeKyLero KOHTpona 3a cobnogeHnemM 1 UcnonHeHnem
OTBETCTBEHHBLIMY AOMKHOCTHBIMM fULIAMM NONOXKEHNA aAMUHUCTPATUBHOTO perrameHTa
M WHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, YCTAHABMMBAOLLMX TpeboBaHna K
NpeAoCTaBNEHIO MyHULMNATbHOW YCIYTY, @ Takke NPUHATUEM UMW PELIEHUIA

KoHTponb 3@ MOMHOTOM W Ka4eCTBOM npeaocTaBneHns MYHULMNArbHOW  YCnyrm
gkntovaeT B cebs BbiSBNEHne 1 ycTpaHeHne HapyLLeHWii NpaB 3asBuTeNen, NpoBeAeHNe
nposepok cobrioaeHus  Npoueayp npepocTaBneHus MYHULMNAnbHOW  ycnyru,
MOArOTOBKY peLleHnii Ha AedCTBUA (BespeiicTBIE) OOMKHOCTHBIX UL opraxa MECTHOro
camoynpaseHus.

dopmamu KOHTpons 3a COBNIOAEHVEM WCTNONHEHWA afMUHUCTPATUBHbIX Npoueayp
ABNAKTCH:

1) npoBepka 1  COrMacoeaHue MNPOEKTOoB [LOKYMEHTOB MO  NPefocTaBneHuto
MyHULMNANbLHOW yCryri;

2) NPOBOAMMbIE B YCTAHOBMNEHHOM NOPSAKE NPOBEPKA BeJEeHWA AENONPOVN3BOACTEA,

3) npoBefieHWe B YCTAHOBMEHHOM MOPALKE KOHTPOMbHBIX MPOBEPOK cobroAeHUs
npouenyp NpefocTaBneHus MYHULMNAnbHON YCryru.



B uensix TeKyllero KOHTPOSS WCMonb3ytoTCs CBEASHWA, UMEIOLLMECs B 3NEKTPOHHON
Gase OaHHbIX, cryxebHas KOppPECMOoHAEHUUs, yCTHas U nUCbMEHHasi MHopMauus
[OMHKHOCTHBIX MWL, OCYLUECTBIAOWMX BbINONHEHNE agMVUHUCTPaTUBHbIX Npoueayp,
KypHanbl yHeTa COOTBETCTBYIOLLNX AOKYMEHTOB U Jpyrue ceBefeHus.

[Ons OCyLecTBNeHNs KOHTpOnA 3a coBeplUeHUeM AEWCTBUA npu NpeAoCcTaBneHnn
MYHUUMNANbHOW ycnyrn v NpUHATUN pelleHnii PYKOBOAMUTENID OpraHa MEeCTHOTO
caMoynpaBneHns MpeAcTaBnsioTca  crpaekin O pesynbTatax MNpefocTaBneHuns
MYHULMManbHOR yenyru.

O cnyyasx U NMpUHvHaX HapylleHns CPOKOB, nocnenosaTeslbHOCTU W COAEPXaHNA
agMVHUCTPATUBHBIX Mpoueayp AODKHOCTHBIE nvUa HEMEANEeHHO WHMOPMUPYIOT
pYKOBOAMTENSA OpraHa, npeaocTasnAtoLero MyHULUMManbHylo ycnyry, a Taixe
npeanpyHAMAatoT CPOUHbIE Mepbi N0 YCTPAHEHIO HapyLUEHWHA.

TeKyLLMIA KOHTpOMb 3a cobnioaeHnem nocrefoBaTenbHOCTW AeNcTBU, onpeaeneHHbIX
agMUHUCTPATMBHBIMU MPOLEAYPaMu o NPEefoCTABEHIo MyHULMNIANbHOW  YCryTw,
OCyLLIECTBNAETCH 3aMecTuTenemM pyKoBOAUTENA opraHa MECTHOro camoynpasfieHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTel Mo NPeACCTaBNEHNO MyHULMNAILHOW ycnyri,
HAYanbHUKOM OTAEna, OCYLLeCTBNAKLEro opraHsaunto paboTbl Mo NPeAoCTaBNEHNIO
MyHULMNANeHOM ycnyru.

MepeyeHb LOMKHOCTHBIX ML, OCYLUECTBNAIOLLNX TeKyLLMIA KOHTPOTb, YCTaHaBNMBASTCA
NOMOXEHUAMI O CTPYKTYPHBIX MofpasaeneHusx opraHa MecTHOTO camoynpasrneHns un
[OMPKHOCTHBIMU pernaMeHTamu.

4.2. TOpAAOK U NEPVNOANYHOCTb OCYLLECTBIEHNA NNaHOBbIX 1 BHEMNNaHOBbLIX NPOBEPOK
MOMHOTHI U Ka4ecTsa npefocTaBsneHus MyHULMNArbHOW ycryru, B TOM Yncrie nopaaok v
OpMbI KOHTPOIS 32 NOSIHOTON U Ka4eCTBOM npefocTaBneHns MYHULMNAnbHOW ycnyru

KoHTpOnbHblE MPOBEPKM MOTYT ObiTb MIAHOBBIMY (OCYLLECTBNATLCA Ha OCHOBaHWM
MONYrodoBbIX WM TOAOBbIX MraHoB paboThl opraka MECTHOTO camoynpaBneHus) 1
BHENnaHoBbIMK, Tpy MPOBEAEHUM MPOBEPOK MOTYT PaccMaTpuBaThCs BOE BOMPOCHI,
CBR3aHHbIE C NPEAOCTABNEHUEM MYHULIMNANEHOM yeryry (KOMIIEKCHbIE NPOBEPKU), NN
Mo KOHKpeTHOMY oBpalleHuio 3asBUTENS.

4 3 OTBETCTBEHHOCTb AOIDKHOCTHBIX UL OpraHa, NpefoCTaBnAoLero MYHWULMNAnbHYH0
yCnyry, 3a peLleHua u peiicteus (GespeincTene), NpUHUIMaeMble (ocyulecTBnsemble) UMK
B XOLE NpefocTaBNeHns MYHULMNansHON ycryru

Mo pesynbTaTam MpOBEAEHHbIX MPOBEPOK B Crydae BbIABMEHUS HapyLlleHWin npas
sasgBUTENEll BUHOBHbIE NULA MPUBNEKAKOTCA K OTBETCTBEHHOCTA B COOTBETCTBUN C
3akoHogaTenscTBOM Poccniickoit Peaepauum.

PykoBOAMTEMNb OpraHa MECTHOro CaMoyrpaBneHus HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTpPEHUE 3anBneHun.

PykoBoauTens (3amecTuTenlb PYKOBOAMTENSA) CTPYKTYPHOrO MOApasfaeneHus opraHa
MECTHOTO CaMOyrnpasneHus HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE 1 (UnK)
HeHaanexallee BbifMoNHeHe aaMUHUCTPATUBHBIX [eACTBII, yKasaHHbIX B paspene 3
afMVHUCTPATUBHOTO PErnameHTa.

[OMmKHOCTHBIE NUL@ U WHble MyHWLUUNAnbHBIE cnyxalyue 3a peLueHus w aencTens
(BespeiicTBre), NpUHUMagMbIE (ocyliecTBnsieMble) B XOAE npegocTasneHus
MYHWLIMMATbHO YCIYr, HeCyT OTBETCTBEHHOCTb B yCTaHOBMNEHHOM 3aKOHOAATENbCTBOM
nopsigke.



4 4. MonoxeHusi, xapaktepuaylowye TpeboBaHus K nopsaky v thopmam KOHTpONs 3a
npenocTasneHnem MyHWLMManbHON yCryrv, B TOM 4Yucne co CTOPOHbI rpaxpaH, WX
o6 bEQVHEHWUI U opraHn3aunii

KoHTponb 3a npeaocTaBneHnem MYHWLMNANBHOMA YCIyru €O CTOPOHbI rpaxnaaH, MX
0BBbEeOMHEHNA W OpraHuWsauui,  OCyLLeCTBNASTCH nocpeacTBOM  OTKPbITOCTH
[esATensHOCTM  OpraHa  MEeCTHOro camMoynpaBneHust  npu  npefocTaBneHnm
MYHULMNANbHOM ycnyrn, nony4eHna NOMHOM, aKTyarnsHOMN 1 [OCTOBEPHON nHopmaLun
0 rnopsake npenocTaBneHNs MYHULANANBbHOA YCIyrn U BO3MOXHOCTY pocynebHoro
paccMoTperus obpalleHuit (kanof) B npoLecce NpeaocTaBneHns MyHULMNarnbHOK
ycnyru.

5. NocynebHblii  (BHecyaeOHbI) NOPAAOK OBKaNoBaHUS pelleHuin W AedcTBUM
(6espencTenA) opraHa, npenocTasnstoLwero MyHULMUNANBHYO ycnyry,
MHOTOYHKLIMOHAIBHOTO LIEHTpa NPeA0CTaBNeHNA rocyaapCTBEHHbIX M MyHULMNaNbHbIX
yGIyr, opraHusaunii, ykasaHHbIxX B 4acTv 1.1 cTaThn 16 depepansHoro 3akoHa Ne210-
®3, a TaKke WX AOMKHOCTHBIX UL, MyHULMNANBHbIX cryxaLyux, paboTHVKOB

5 1. 3asBUTENU VMEIOT npaeo Ha obxanosaHue B focyneBbHOM ropsifKe peLleHnii 1
neiicteuin  (BespeiicTers) opraxa, NPeaoCTaBNAoLWEro  MyHULMnansHyto  ycnyry,
[OOMKHOCTHOrO  nuua  opraHa, NpefoCTaBnsioliero  MyHULMManeHy  yenyry,
MyHULMAArnbHOTO  Criyxaliero,  pykoBOAWUTENH opraHa, MpeaoCTaBnAlLero
MyHULMMAnNbBHYIO ycnyry, MHOrochyHKLMOHANbHOTO LeHTpa, paboTHWKa
MHOTOgYHKLUMOHaNbHOro LeHTpa, opraHu3auuii, NpeayCMOTPeHHbIX HacTbio 1.1 cTaTbu
16 degepansHoro 3akoHa Ne 210-93, a Takke ux paboTHUKOB.

3a4BUTENb MOXET 0BPaTUTLCS C XKaroboi, B TOM YACHe B CreyroLmX crnyJasx:

1) HapyLLeH1e cpoka perucTpaumn sanpoca o npefocTaBneHun MYHULWMNANbHOW YCryry,
3anpoca, ykasaHHoro B ctaTbe 15.1 degepanbHoro aakoHa Ne 210-03;

2) HapyLUeHWe cpoka npeaocTaBNeHns MyHULMnNarnbHo# ycnyri. B ykasaHHOM Cry4ae
nocynebHoe (BHecyaebHoe) ofKanosaHue 3asBUTENEM peLleHun 1 OeicTBum
(6esneiicTBUs) MHOrOQYHKLMOHANBHOTO LEHTPa, paboTHUKa MHOTOMYHKLUOHANBHOrO
LleHTpa BO3MOXHO B crnyyae, ecnu Ha MHOTOMYHKLMOHANbHbIA LEHTP, pelleHna u
neiicteua  (GeaneicTene)  KOTOPOTO oBanyloTcs, BO3NoXeHa  (PyHKUuA  no
NPeAOCTABMEHNI0 COOTBETCTBYIOLLIMX MYHULIMNAMNBHBIX ycnyr B nonHom ofweme B
nopsagke, onpeaeneHHoM 4acTbio 1.3 cTaThk 16 PenepansHoro sakorHa Ne 210-93;

3) TpeGoBaHue y 3asBuTENd AOKYMEHTOB unu uHcopmauun nmMbo OCyLLEeCTBNEHNA
AeicTBUN, NpeAcTaBNeHue WM OCYLLECTBNEHUE  KOTOPbIX He npeaycMOTPeHO
HOPMaTWBHbIMU NPaBOBLIMU  aKTaMW Poccuiickon  Pepepauun, HOPMaTUBHBIMU
npaBoBbIMM akTamu Pecny6nuku TaTapcTaH, MyHULMNanbHLIMU NPaBOBbLIMY aKTaMu AnA
npenocTasfeHns MYHULMNANbHON YCyru;

4) oTtkas B npueme [AOKYMEHTOB, npenocTaBneHne KoTopbiX NpefyCMOTPEHO
HOPMAaTUBHBEIMA  MPaBOBbIMU ~ aKTaMu Poccuitckorn  ®Pefepauuu, HOpMaTUBHBIMU
npaBoBbIMM akTamu Pecrny6nuku TatapcraH, MyHWLMNanbHBIMY NPaBOBbIMY aKTami AN
MpEefoCTaBNEHUS MyHNLMNANBHOR YCIIyTH, Y 3aABUTENA,

5) oTkas B MpepocTaBneHuu MYHULMMNANbHOM YCMyru, €criv OCHOBaHUs OTkasa He
npegycMoTpeHsbl deaepanbHbiMu 3akoHamn 1 NPUHATEIMA B COOTBETCTBUAM C HUMW
WHBIMW HOPMaTUBHbIMU MPaBOBbIMU aKTamu Poccuiickoin ®eaepaunu, 3akoHamun My
WHBIMA HOPMAaTUBHbLIMU NPABOBLIMY aKTaMu Pecnybnuky TatapcTaH, MyHuLmnanbHbIMA
npasoBbIMW aktamu. B ykasaHHOM crny4vae pocynebHoe (BHecynebHoe) obxanosaxue
JasBUTENEM peLleHuit ¥ AeicTBUA (6e3neicTBUs) MHOTO(YHKLWOHANBHOTO LSHTPA,
paboTHUKA  MHOTOYHKLIMOHANBHOrO  LIEHTPa BO3MOXHO B Ccny4ae, ecnu Ha
MHOTOMYHKUMOHANbHBIA  LEHTP, PeLIeHns U nevicteus  (6espeiicTBME) KOTOPOrO



obarnylTcs, BO3NOXeHa  (yHKUMA o NpeaoCTaBieHnio  COOTBETCTBYHOLMUX
MYHULMNanbHbIX YCIyr B NOSHOM o6beme B Nopsiake, ONpeAeneHHoM HacTbto 1.3 cTaTby
16 depepanbHoro sakoHa Ne 210-03;

6) 3aTpeboBaHue C 3asBUTENS NP1 NPefoCTaBNeHUM MyHULMNAnLHOM ycryru nnatbl, He
npefyCMOTPEHHOW HOPMaTUBHEIMW  NMPABOBLIMU aktamu Poccuitickon ®depepauunu,
HOPMAaTUBHBIMK NPaBOBLIMK  AKTaMU Pecny6nuki TaTapcTad, MyHWUMNAnbHLIMA
NMpaBoOBbIMW akTamu;

7) oTkas opraa, NpefoCTaBMNAOLEro MyHULMNANLHYIO ycryry, AOMKHOCTHOro nuvua
opraHa, NpefocTaBNAOWEro MyHUUnanbHyo yenyry, MHOroMYHKLMOHANBHOTO LIEHTPa,
paboTHWKa MHOTOYHKLMOHANbHOTO LEHTPA, opraHusauuii, NpeaycMOTPEeHHbIX HacTbio
1.1 cTaTek 16 GepepansHoro sakoHa Ne 210-®3, unu ux paboTHWKOB B UCNpaBrieHun
[OMYLUEHHBLIX UMM OMeyaToK M OLMBOK B BbIAAHHBIX B pesynbTate npefocTaBneHus
MyHULMMAnbHOA YCryru AOKyMeHTax nnbo HapylUeHWe YCTaHOBSIEHHOrO CPOKa TaKWX
vcnpaeneHui. B ykasaHHoOM cryvae pocynebHoe (BHecyaebHoe) obxanosaHve
3a9BUTENEM DEeLleHUd U OeicTBui (6eaneficTBUS) MHOMOMYHKLMOHATBHOTO LUEHTPa,
paboTHUKA MHOrO(YHKLMOHANLHOTO  LeHTPa BO3MOXHO B Clny4ae, ecnu Ha
MHOToyHKUMOHamMbHbIA  LEHTP, PELIeHns 1 feiicteus  (GespercTeme) KOTOPOroO
ofxanyloTcs, BO3NOXEHa  (PyHKUMA MO NpefoCTaBEHN0  COOTBETCTBYHOLLNX
MYHWLMNAnbHbIX yCnyr B MOMHOM o6beme B nopsake, onpefenieHHoM HacTbo 1.3 cTaTbu
16 depeparnbHoro 3akoHa Ne 210-93;

8) HapylieHue Cpoka uUnu nopsAka  BbiAAYM [OKYMEHTOB MO pesynbraram
NpefoCcTaBNEHUs MyHULMNANbHOR YCIyTu;

9) npuocTaHOBNEHWE MPeaocTaBneHus MyHVALMMAnsHOW ycnyru, ecnu OCHOBaHWA
NPUOCTAHOBIEHNS HE NPeayCMOTpEeHbI theneparbHbIMA 3aKOHaMU 1 MPUHATBEIMKA B
COOTBETCTBMM G HUMU MHbIMW HOPMAaTUBHLIMU MPABOBLIMU  aKTamu Poccuiickon
depepalni, 3akoHamu U VHBIMA HOPMATUBHBIMY npasoBbIMM akTamu Pecnybnuku
TaTapcTaH, MyHALMUNasbHbIMU NPaBOoBLIMU aKTaMu. B yKkasaHHOM cry4ae focyfAebHoe
(BHECYAebHOE) obxanoBaHue 3asBUTenem pelleHuin U AeihcTeui (6e3pecTeuA)
MHOTOQYHKLMOHANBHOIO  LeHTPa, paBoTHMKA  MHOrOMYHKLMOHANbHOTO  LeHTPa
BO3MOXHO B CRy4ae, €criv Ha MHOTOdyHKUMOHArbHbIA LEHTP, peleHns aenctens
(6esneiicTBME) KOTOpOro obXanytoTCs, BO3NOXKEHa yHKUMSI NO NpeaocTaBleHnio
COOTBETCTBYHOLUMX MYHWLMMASNBHBIX YCNyr B NONHOM obLeme B nopsagke, onpeneneHHoM
4acTbio 1.3 cTaTby 16 denepanbHoro sakorHa Ne 210-®3.

10) TpeboBaHVe y 3asABUTENA NpY NPEJoCTaBNEHUN MyHULMNanbHOW yCrnyr 4OKYMEHTOB
UNK MHOPMaLMK, OTCYTCTBUE 1 (U1) HEAOCTOBEPHOCTL KOTOPBIX HE yKasblBanuck npw
nepBoHaYanbHOM OTKase B Mpueme [OKYMEHTOB, HeobXoAUMBbIX ANA NpeaocTaBneHuns
MyHULMNANbHOW  ycnyru, nubo B npegocTaBnesun MyHULMMNaneHoW ycnyru, 3a
UCKIIOYEHUEM clyYaeB, MPeAyCMOTPEHHbIX MyHKTOM 4 yactu 1 cTateun 7 deaepanbHOro
sakoHa Ne 210-03. B ykasaHHoM cry4ae AocyAebHoe (BHecynebHoe) obxanosaHue
3asBUTENEM PELLeHUA U neictenit (6espeicTens) MHOrogpyHKLMOHaNbHOro  LieHTpa,
paBoTHMKA MHOrOMYHKLMOHANBHOTO  LUEHTpa  BOSMOXHO B cnyyae, e€cnvM Ha
MHOroyHKUMOHaNbHBLIA  LEHTPp, pelueHna W neiicteus  (GespeiicTBue) KOTOPOrO
obxanyloTcs, BO3NOXeHa  (PyHKUMs no  MPefocTaBneHuto COOTBETCTBYIOLLUX
MYHWLMNanbHBIX YCIyr B NonHoM oGbeme B Nopsiake, onpeaeneHHoM YacTbio 1.3 cTaTbit
16 ®epepanbHoro 3akoHa Ne 210-03.

5.2 Yanofa nogaeTcs B MMCbMEHHON dhopme Ha BymakHOM HOCUTENe, B 3NEeKTPOHHOM
dopMe B OpraH, NPeAOCTaBMSAOLLMA MyHALMNANBHYIO YCNYTY, MHOTOYHKLNOHAMBHBIN
ueHtTp nubo B COOTBETCTBYIOLUMA OpraH rocy4apCTBEHHOW BnacTy, ABNALWMACH
yypeautenem MHOrogpyHKLMOHaNBHOTO LueHTpa (nanee - yypeauTens
MHOTOYHKLMOHANBHOTO LEHTpa), a Taikke B oprannsauum, NpefyCMOTPEHHbIE YaCTbIO
1.1 cTaTby 16 ®epepanbHOro sakoHa Ne 210-03. Yanobbl Ha pelleHust 1 AeUcTBUA
(BesgeiicTBME) pyKOBOAUTENA OpraHa, npeaocTaBnAoWEro MyHULMNanbHyto ycnyry,



NoaaloTCs B BLILLECTOSLLMIA OpraH (npu ero Hanuuum) nubo B criyyae ero OTCyTCTBUA
PACCMaTpUBalOTCA HENoCPeACTBEHHO PYKOBOAUTEEM opraHa, npeaocTasnsioLlero
MYHULMMAanbHY yeryry. YWanobbl Ha peLleHus 1 AenUcTBUs (BesneiicTBrne) paboTHMKa
MHOrOYHKLIMOHANBHOIo LeHTpa nogaTcs PYKOBOAUTENO aTOro
MHOTOMYHKLIMOHATBHOrO LIeHTPpA. Wanobbl Ha pelleHuss W AEUCTBUS (BesgeiicTBue)
MHOTOMYHKLMOHAMBHOTO  LeHTpa noAaoTes  y4peanTenio MHOTrOMYHKLMOHAIBHOIO
LEHTPpa WM AOSMBKHOCTHOMY nily, ynOnHOMOYEeHHOMY HOPMaTWBHbLIM MPaBOBbLIM aKTOM
Pecrnybnvku TaTtapcTaH. YKanobbl Ha peleHus n nevicteus (bespeiicTene) paboOTHNKOB
opraHusauuii, npeaycMoTPeHHBIX 4acTbio 1.1 cTaTby 16 depeparnbHoro 3akoHa Ne 210-
®3, nofalTCcsA PYKOBOAUTENAM 3TUX opraHusauun.

YWanoba Ha pelleHus 1 AenucTBuA (BeaneiicTBue) opraHa, npefocTaBnsAoLero
MyHULMNAnNsHYIO  Yonyry,  AOMKHOCTHOrO — nvua  oprawa, npegocTasnAlLLEero
MYyHULMNANbHYI — YCIyry, MyHULMNAnbHOTO  CRyXallero, pykoBOAMTENS OpraHa,
NpefocTaBnsAIoLEro MyHULMNANbHYIO yenyry, MOXeT OblTb HanpasneHa rno rno4Te, 4epes

MHOrogYHKLMOHAMbHbIN LeHTp, c ucnorb3oBaHnem NHopMaLIMOHHO-
TerneKkoMMyHukaumnornHon  cetn  «MHTepHEeTY, oduuManbHoro  cailta  oprasa,
npeaocTaBnaowero MyHULMNansHyo ycnyry, EavHoro noprana  nwubo

PecnybnukaHckore noprana, WHOPMaLIMOHHOW CUCTEMbI nocynebHoro obxanosaHus,
a TakKe MOXET ObITb MPUHATA MPKU NUYHOM NpUeMe 3asnBUTENS. YKanoba Ha pelueHus 1
aencreus (BespeiicTene) MHOTopyHKLMOHaNbHOro LeHTpPa, paboTHuKa
MHOrOYHKLMOHANBHOTO LIEHTPa MOXET ObITb HaNpasneHa no no4Te, ¢ 1crnonb3oBaHueM
WHd)opmauMOHHo—TeneKomMyHMKauMOHHoﬁ ceT «WHTepHeT», oduunarnbHoro canta
MHOroyHKUMOHabHOro LieHTpa, EquHoro noprana nubo PecnybrnvkaHckoro noprana,
MHOPMALIMOHHOM CUCTEMbI AOCYAEOHOTO 06xanoBaHus, a TakKe MoxeT BblTb NPUHATa
npu NWYHOM MpuUeme 3asBUTens. Yanoba Ha pelueHust N OeidCTBUA (BespeiicTBue)
opraHu3auuit, NpefycMOTPEHHbIX HacTbio 1.1 ctaTbK 16 defepansHoro 3akoHa Ne 210-
®3, a Tawke UX paBOTHUKOB MOXeT ObITb HanpaeneHa no no4re, C UCNOSb30BaHUEM
VIHd)OpMEIJ,MOHHO-TeJ'IEKOMMyHMKGLLMOHHOV! ceT «VHTepHeT», oduLmanbHbIX CanTos
3TVX opraHusauunii, EanHoro noprana nuBo PecnybnunkaHckoro noptana, a Tatke MoxXeT
BbITb NPUHATA NPW NUYHOM NpUEMe 3asBUTENA.

5.3. XXanoba gomxkHa cogepxaTe:

1) HavMeHOoBaHve opraHa, NpefoCcTaBNAoLEero MyHULMMANbHYI0 YCnyry, AOMKHOCTHOMO
nMua opraHa, NpefoCTaBMAWEro MyHUUMNanbHyto Yonyry, nubo MyHWLMNANbLHOro
cry’aLlero, MHOroyHKUMOHanLHoro LeHTpa, ero pykoBoauTerns u (unu) paboTHuKa,
opraHu3sauui, npeaycMoTPeHHbIX HacTbio 1.1 cTaThu 16 GenepansHoro 3akoHa Ne 210-
®3, ux pykosoguteneil n (nnu) pabOTHUKOB, PeLleHna W penctens (BespeicTeune)
KOTOpPbIX 0DXanyTcs;

2) damunuio, Ums, OoT4ecTBo (mocrefHee - npw Hanu4uK), ceBegeHua O MecTe
KUTENbCTBA 3asBMTENs - hU3MYeckoro nuua nubo HauMeHoBaHue, CBEASHNA O MeCTe
HAXOXOEHWS 3aABMTENS - IOPUANYECKOTO NULA, @ Takke HOMEP (HomMepa) KOHTaKTHOro
TenedoHa, agpec (aapeca) dMEKTPOHHOW NOYThI (Npy HaNU4UK) 1 NOYTOBBIA adpec, no
KOTOPbIM JOMKEH ObiTh HANpaeneH OTBET 3aABUTENIO;

3) ceegeHus 06 obxanyembix peLeHnsx W peicteusx (6espeiicTeun) oOpraHa,
NpefoCTaBnsioWero  MyHULMNAnbHyto  yCryry, NOMKHOCTHOrO  nuua  opranxa,
NpeaocTaBmnAoWEero MyHuLUnanbHyto  ycnyry, nubo  MYHULMNANbLHOro  CryXaLlero,
MHOFOMYHKLMOHANBHOMO — LeHTpa,  paboTHUKa MHOrodyHKLMOHaNeHoro  LUEeHTpa,
opraHu3auui, NpeaycMOoTPEHHbIX HacTbio 1.1 cTaThu 16 ®egepancHoro 3akoHa Ne 210-
®3, ux paboTHUKOB,;

4) [0BOAbI, HA OCHOBAHMM KOTOPbIX 3aABUTENb HE COTNaceH © pelleHneM 1 JeicTBrem
(6espeiicTBUEM) OpraHa, NpPeAoCTaBNAOWEro MyHLMnansHyto yCryry, AOMKHOCTHOrO
fMua opraHa, NpefoCTaBNAIOLIEro MyHULMNAnbHy ycenyry, nmbo MyHWLMMNanbHOro
CRyaLlero, MHOrohyHKLUMOHAmNLHOro  LEHTPa, paboTHMKA MHOrOYHKLUMOHAINBHOMO



LeHTpa, OpraHn3aLvii, npeaycMOoTPEHHbIX HacTbio 1.1 cTaTeM 16 PegepanbHOro 3akoHa
Ne 210-®3, ux paboTHUKOB. 3asBUTENEM MOTYT BbITb NPEACTABNEHbl AOKYMEHTbI (MPpW
HanuuuK), NOATBEPXAAKLIME [OBOALI 3asiBUTENA, nnbo Ux Komuu.

5.4. MocTynuBLuas xanoba NognexuT pernctpauun B Cpok He nosgHee paboyero gHs,
crefytoLLero 3a AHeM nocTynneHus.

5.5. Yanoba, nocTynueBlUas B OpraH, npeaocTaBnAloWNA MyHALMNanNeHYo Yeryry,
MHOTO(YHKUMOHAmNbHbIA  LUEHTP, Y4peauTento MHOrodpyHKUMOHAMNBHOTO  LeHTpa, B
opraHvsauuu, npegycMoTpeHHble HacTbio 1.1 cTaTby 16 GepepanbHoro 3akona Ne 210-
®3, N6 BLILLECTOALLMIA opraH (npw ero HanU4uu), NOANEXAT PACCMOTPEHUIO B TE4EHNE
nsTHagLaTy pabounx [He#h co OHsA ee perncTpauuu, a B cry4ae obxanoaHuA oTkasa
opraHa, Npe/oCTaBAOLLEro MyHLUMnanbHyto yenyry, MHOrogyHKLOHANBHOTO LIeHTPa,
opraHusauui, NpegycMOTPEHHbIX HacTbio 1.1 cTaTbyn 16 GepepansHoro sakoHa Ne 210-
®3, B NpuemMe AOKYMEHTOB Y 3asABUTENS nuBo B MCNpaBrieHny fomnyLleHHbIX OneYaTokK U
owmMBOK WNKM B Chydae OBXKanoBaHWA HapyleHWs YyCTaHOBMEHHOTo Cpoka Takux
UCrpaBneHunii - B Te4eHne nATu pabounx AHEN Co AHs ee perucTpaunu.

5.6. Mo pesynbTaTaMm pPaccMOTPeHUs arobbl NPUHUMAETCH OAHO W3 crepyoLwunx
peLLeHut:

1) xarnoba yaosneTsopsieTca, B TOM 4WCne B chopme OTMEHbI MPUHATOrO PeLUeHus,
YCnpaBrneHus [JOMyLUEHHbIX OnedaTok U owmnboKk B BblAaHHbIX B pe3ynbTate
NpeAocTaBNeHUs MyHULMNanbHoM yenyrn AOKyMeHTax, BosspaTa 3aaBUTENI0 AEHEXHbIX
CpencTB, B3VMaHWe KOTOpbIX He NpeaycMOoTpeHo HOpMaTMBHBIMW MPABOBLIMWA aKTamu
Poccuiickolt ®epepaLyi, HoOpMaTUBHLIMU NPaBOBLIMW aKTamu Pecnybnuku TaTtapcTaH,
MyHULMNAanbHbIMY NPaBOBbIMU aKTamu,

2) B yAOBNETBOPEHUN »anobbl 0TKa3bIBaeTCsH.

He nosgHee AHS, CEAYIOLLEro 3a AHEM MPUHATUSA PeLUeHus, yKasaHHoro B HacTosLeM
MyHKTE, 3a8BUTENI0 B MCbMEHHOW popme 1 MO XenaHuio 3asBUTENs B ANEKTPOHHON
chopMe HanpaenaeTcs MOTVWBUPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEHUA »kanoobs.l.
5.7. B criyuae npusHaHus xanooebl noAnexatlei yanoBneTBOpeHWio B OTBETE 3aABNTENI0
0 pesynbTaTax paccMoTpeHus kanobel Aaercs nHpopmaums O LeWCTBUMAX,
OCYLLECTBMAEMbIX ~ OpraHom, npenocTaensiownm MYHULMNanbHyto  ycnyry,
MHOrOMYHKLMOHAMBHBIM LIEHTPOM Nibo opraHusaumeit, npeaycMOTPEHHON YacTbio 1.1
cTaTey 16 GegepanbHoro 3akoHa Ne 210-93, B LensAx He3aMeanUTeNbHOro YCTpaHeHns
BbISIBIIEHHbIX HApYLUEHWA Npyu okasaHuu MYHULMNANbHOA YCNyry, a Taioke NPUHOCHTCA
W3BMHEHUS 33 [OCTABIEHHbIE HeyAoBCTBa U ykasbiBaeTeA UHpopMaums o AanbHerLnx
[eCTBUSIX, KOTOpble HeoOXOAWMO COBEPLMTL 3asBUTENio B Lensx nonyyeHus
MYHULMNAnbHON YCIyru.

5.8. B crnydyae npusHaHus xanobbl He noanexallen yooBneTBOpeHuto B OTBETE
3asBUTENI0 O pe3ynbTaTax PaccMOTpeHwa kanobel AaloTes apryMeHTUpoBaHHbIe
PA3bACHEHWA O MPUYMHAX MPUHATOTO PELUEHWsA, a Takxe nuHpopmaumsa o nopsake
0BKarnoBaHUs NPUHATOrO PeLleHus.

5.9. B criyyae YCTAHOBNEHUs B XOAe MMM Mo pesynbraram pacCMOTPEeHN: *anobbl
NPU3HAKOB COCTaRa aAMUHUCTPATUBHOMO MpaBoHapyLIEHNA UNU  NpecTynneHus
[OHKHOCTHOE NMULO, paboTHUK, HafleNneHHbIe MOTHOMOUYNAMU MO paccMOTPEHUIo anobd,
HesaMeaTUTENbHO HanpaBnsAoT UMeKoLWMecs MaTepuarsl B opraHl NpOKypaTypel.



MpunoxeHue Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npefocTaBreHus MYyHULMNAnbHON
yCcryru no

dopma

(BnaHk opraHa, NpeAocTaBnsAoLLero MyHMLMNansHYo ycnyry)

Komy:

KoHTaKTHble AaHHblE:

MpencraBuTensb:

KoHTaKTHble AaHHbIe NpeacTaBuTens:

MyHULMnansHon ycnyru

n npunaraemble

PELUEHWE

fol} oTKase B npegocTasneHnn
no

oT Ne

PaccmoTpes Balle 3asBneHue oT Ne
K HeMy [OKYMEHTbl YMOJIHOMOYEHHbIM OpraHoM

NPVHATO peLleHne

06 oTKase B
no

crepyoLwmnM OCHOBaHNAM:
1.

2.

[ononHuTeneHas nHdopmauus:

Bbl Bnpase MNOBTOPHO 0OpaTUTLCA B YMOSHOMOYEHHBIA OpraH € 3asBlieHnem O
npeAoCTaBNEHUM YCIYr Nocne YCTpaHeHUs yKasaHHbIX HapyLUEeHWA.

[aHHblii 0TKas MoxeT ObiTe obxanosaH B pocynebHoM rnopsake nytem HarnpaeneHus
anobbl B YNONIHOMOYEHHbIM OpraH, a Takxe B cypnebHom nopsake.

CeeneHus 06 aneKTpoHHOW noanucK

NomxHocTHoe nuuo (PUO)

(MOANMCh YNOMHOMOYEHHOIO AOSMKHOCTHOTO NuLa opraHa)



MpunoxeHue Ne 2

K ADMUHUCTPaTUBHOMY
pernameHTy npefocTaBneHns
MYHULMMansHOW ycnyru no

dopma

(BniaHk opraHa, NpefoCTaBNsIoLLEro MyHULMNAMNEHYIO ycnyry)

Komy:
KoHTakTHbIE OaHHbIE!
MpeacTaBuTEND!
KoHTakTHble AaHHble NpeAcTaBuTens.

PELUEHNE
o6 oOTKase B MpueMe AOKYMEHTOB, HeobxoAumbiX — AnNS npegocTaBneHns
MYHULMNAnbHON ycryru no

oT Ne

PaccmoTpeB Balue sasBnexue ot Ne 1 npunaraemMbie
K HEMY AOKYMEHTbI YNONHOMOYEHHbBIM OpraHom
MPUHATO peLleHne 06 oTkase B Npieme AOKYMEHTOB,

HeobxoauMbIX  OnNA no
creyrLiMm OCHOBaHWAM:

1.

2.

PasbAcHeHWe NpUYKUH OTKasa:
[JononHuutensHas WHdopmaLus:

Bbl Bnpase MOBTOpHO 00paTUTbCA B YMOMHOMOYEHHBIA OpraH C 3asBrieHWeM O
NpenoCTaBNeHUM yCryri Nocne yecTpaHeHus ykasaHHbIX HapyLLEHWA.

[aHHblii 0TKas MoxeT ObiTb obxanosaH B pocynebHom nopsagke nyTem HanpasneHus
»arobbl B YNOMHOMOYEHHbIA OpraH, a Takke B cynebHoM nopsaake.

CeefeHusi 06 3NeKTPOHHOW nognucu

JomxHocTHoe nuuo (PUO)
(noAnvuch YNOMHOMOYEHHOTo AOIDKHOCTHOTO nnlia opraHa)



MpunoxeHve Ne 4

K AOMUHUCTPaTUBHOMY pernameHTy
npenocTasneHns MYHULMNanbLHON
yCcrnyru no

PykoBoauTeEnto
McnonHUTensHOro KomureTa
Or:

3asasneHve
06 VicnpaBreHnit TEXHUYECKOA OLLINOKN

Coobwar 06 owubke, AOMYLIEHHON MNpK OKasaHW MYHULMNANLHOW ycnyru no

3anucaHo:
MpaBunbHbIE CBEASHUSA!

MpoLy MCrpaBuTb AONYLIEHHYK TEXHUYECKYH owubKy W BHECTM COOTBETCTBYHOL|ME
N3MEHEHUA B AOKYMEHT, ABMNAIOLLUIACA pesynbTaTom MYHULIMNANBbHOW YCIYTW.
Mpunarato creayrwmne AoKyMeHTbI:

i

2.

B criyyae NpUHATUS peLleHnst o6 OTKMOHEeHUK 3asBreHns 06 UcnpasneHn TEXHNHECKO
OLLMBKW MPOLLY HanpaBKUTb Takoe peLleHune:

NOCPEACTBOM OTNPaBNeHUs 3NEKTPOHHOTO AOKYMEHTa Ha aApec E-mail: :

B BUOE 3aBEPEHHOI Komnu Ha BGymakHOM HocuTere MOYTOBbIM OTNPABNEHUEM no

agpecy:

HacToAlwmMM NoATBEPKAAKD: CBEAEHNS, BKITIO4YEHHbIE B 3aABIIEHNE, OTHOCSLLMECH K MOel
MUYHOCTM 1 MPEACTABASEMOMY MHOK MLy, @ Taioke BHECeHHbIE MHOI0 HWXe,
gocToBepHbl.  [okyMeHTbl  (Komuu NOKYMEHTOB), TMPWUMOXEHHbIE K  3aABNEHUIO,
COOTBETCTBYIOT TpeGOoBaHWAM, YCTAHOBNEHHBIM 3aKOHOAATENLCTEOM Poccuiickon
defepaliy, Ha MOMEHT MpeACcTaBeHuns 3afBNeHUs 3T AOKYMEHTbI JeicTBUTENbHbI U
cofepaT AOCTOBEpHbIE CBEASHWA.

(nata) (nognwuce) ($.1.0.)



