VCITOJHUTEJILHBINA - TATAPCTAH PECITYBJIMKACBI

KOMUTET CAJIMXOBCKOI'O BAVJIbl MYHUITUATIAJIb
CEJILCKOT'O ITOCEJIEHUS PAVIOHBI
BABJIMHCKOI'O CAJIX
MYHUILIMITAJIBHOI'O PAMOHA ABBLI JKUPJIETE
PECITYBJIMKU TATAPCTAH ~ BAILIKAPMA KOMUTETHI
IIOCTAHOBJIEHUE KAPAP
05.11.2024 1. c.Hossie UyTtu No 13

OO0 yTBepxkAeHUN A IMUHUCTPATHBHOIO
periiaMeHTa IpeNOoCTaBIeHUS MYHUIIAIIAILHONI
I10 BBIIa4ye CIIPaBKU (BBIITUCKH)

B coorBercTBun ¢ @enepanbHbM 3aKoHOM 0T 27.07.2010 Ne 210-®3 «O6 opra-
HU3aLUK NPENOCTaBICHUS TOCYJapCTBEHHBIX M MyHHUIUIIAIBHBIX YCIIyT», B LENIX IpPH-
BEIICHUSI HOPMATHUBHBIX IPABOBBIX aKTOB B COOTBETCTBHE C JEWCTBYIOIIUM 3aKOHOZA-
TeIbCTBOM FcnonuuTenbHbI komuTeT CalnXxOBCKOTO CEILCKOrO MOCENeHUsT baBIiH-
CKOT0 MyHHIIMIIAJILHOTO parioHa Pecmy6nuku Tatapcran

IIOCTAHOBIAET:

1. YTBepmuth mpuiaraeMblif AIMUHHUCTPATHBHBIN periaMeHT MpelOCTaBIeHHUS
MYHHULUIAIBHOM YCIYTH 10 BblAade CIIPaBKH (BBIITHUCKH).

2. Omy6auKoBaTh HACTOAILEE TOCTAHOBICHHE Ha OQUIKAILHOM IIOpTale IpaBo-
Boii mH(opmanuu Pecrmy6nuxu Tartapcras (http://www.pravo.tatarstan.ru) u Ha caiite
baBIMHCKOr0 MyHUIIUTIAIBHOTO paiioHa.

3. llpusHaTe YTpaTUBIIMM CHJIy [IOCTAHOBJEHHE VICIIONHUTEIHHOTO KOMHTETA
CaTMX0BCKOI'0 CEILCKOro moceyieHusI BaBIHHCKOrO MYHHIMIIAIBHOIO parioHa ot 12.04.
2022 Ne 3 «OO6 yTBepkOeHMH AIMUHHCTPATHBHOIO periaMeHTa IpefOCTaBIICHHUS

MYHUIUITATBHOMN YCIIyTH 10 BBIAA4Ye CIIPaBKH (BBITUCKH ).

G WNCHHGM HACTOSIIEIro ITOCTAaHOBJIEHUS OCTABJISIO 34 CO60ﬁ.
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YTBEPXJEH

[IOCTaHOBJICHUEM

HcnonHuTenbHOro KoMmuTeTa
CanuxoBCKOIo CENbCKOro MOCEIECHUS

baBnMHCKOrO0 MyHUIIMIIATIBHOTO palioHa
or 05.11. 2024 r. Ne 13

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBIeHUs MYHMIMIIAIBHON YCJIYI'M 110 BblIa4ye CIPABKH (BHITUCKH)

1. O0mue mM0J10KeHHA
1.1. IIpeamer perynupoBaHHs aAMUHUCTPATUBHOIO PETIAMEHTA

Hacrosimuii aqmMUHUCTPAaTUBHBIN pErIaMeHT MPEeA0CTaBICHUS MYHHUIUIAIbHON
yCIyTH (Janee — aIMUHUCTPATUBHBIA PETIIaMEHT) YCTaHABIUBAET CTAHAAPT U MOPSIOK
MIPEIOCTABICHUS MYHUIIMNIATBHOM YCIYTH IO BbIJaue CHpaBKHU (BBIMTUCKH) (Hanee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTeneu

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA MOJYYCHUE MYHULHNAIBHOW YCIIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHCS NPEACTABUTENb  3asBHUTENS,
JEUCTBYIOUIMI HAa OCHOBAHHUM JIOKYMEHTA, yJIOCTOBEPSIIOLIETO €ro MOJHOMOYMS (anee
— IIPEICTaBUTEIb 3asIBUTEIS).

1.3. Ilopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Mudopmamus o mnopsake MNpPeAoCTaBICHUS MYHUIMNAIBHON YCIyTrH
pa3MeniaeTcs:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHMLMIAIBHOW yCIIyre, pacloJIOKEHHBIX B  IOMELICHUSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAAPCTBEHHBIX U
MYHHIIMITATBHBIX YCITYT.

2) Ha caiite bBaBIMHCKOrOo MYHHMIMOAJIBHOIO paloHa B HMHPOPMAIMOHHO-
TeekoMMyHuKannonHou cetu « utepuer» (http://www.bavly.tatarstan.ru);

3) na Ilopranme TroOCymapCTBEHHBIX W MYHHUIMMAIBHBIX ycIyr PecmyOmuku
Tartapcran (http://www.uslugi.tatarstan.ru) (nanee — Pecnyonukanckuii moprai);;

4) na EauHom nopTasie rocyJapCTBEHHBIX U MYHUIMIAIBHBIX yCIyr ((pyHKIu)
(https:// www.gosuslugi.ru) (manee — Equnsbrit mopran);

5) B rocynapcTBeHHON HHGOPMAITMOHHOM cucteMe «PeecTp rocymapcTBEHHBIX H
MyHUIMIANBHBIX yeayr Pecny6muku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCy/IapCTBEHHBIX U MYHULIUIAIbHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME MO BOMpPOCAM NPEAOCTABICHUS MYHUIMIAIBLHOU
YCIIYTH OCYIIECTBISETCS:
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1) B MHOrOQYHKIIMOHAIBHBIX I[EHTPaX MPEIOCTABICHUS] TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIieHuy - JUYHO WU 10 TeliehoHy;

2) B unTepakTuBHOM Qopme Enunoro, Pecnybnukanckoro noprana;

3) B MHcnomnurenpHoM KoMuTeTe CaluMXOBCKOIO CEIbCKOTO ITOCEIICHUS
baBnuHCKOrOo MyHUIIUNIANIBHOTO paiioHa (nanee — Opean):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IIpY TUCbMEHHOM (B TOM 4Hclie B (hOpPME AIEKTPOHHOTO JOKYMEHTa) OOpalleHuu
— Ha OYMa)XKHOM HOCHUTEJIE 10 MOYTE, B JIEKTPOHHOU (hopMe MO 3JIEKTPOHHOM MouTe.

1.3.3. Uudopmanus va Equnom noprane, PecyGnrkanckoM moprasie o mopsijiKe
U CpOKax TMPEeJOCTaBICHUS MYHUIMIAIBLHON YCIYTM Ha OCHOBAaHUM CBEJICHH,
comepxammxcsi B PeecTpe TroCymapCTBEHHBIX ¥ MYHHIMNAIBHBIX  YCIYT,
MIPEAOCTABIISICTCS 3asIBUTEIIO OECIIIIaTHO.

Jloctym k mHGOPMAIUK O CPOKAX M MOPSIKE MPETOCTABICHUS MYHHUITAIATLHON
YCIIYTH OCYIIECTBIISICTCS O€3 BBIMOJHEHUS 3asBUTEIIEM KaKuX-IH00 TpeOOBaHUH, B TOM
gucine 0e3 HMCIOJb30BaHUS TPOTPAMMHOTO OOECTICUCHHS, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHUE CPENICTBA 3aABUTEIS TPEOYET 3aKIIOUYCHUS JUICH3MOHHOTO WM WHOTO
COrJIalIeHUs C npaBooOagaTeseM POrpaMMHOI0 oOecreueHus,
MpEeAYCMaTPUBAIOIIETO B3UMAHUE IJIAThI, PETUCTPALIUIO WJIM aBTOPHU3ALMIO 3asBUTEIIS
WJIM TIPEJIOCTABIICHNE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHnu 3asiBUTENS JIMYHO WJIM MO Tele(OHY B COOTBETCTBUU C
MOCTYNMUBIINM OOpaIieHuEM MPEeA0CTaBISIETCS HHDOPMAIIUS:

1) o Mecre HaxoXAeHUS MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTABICHUS
rOCyJapCTBEHHBIX W MYHHUIUIAIBHBIX ycayr, Opeana (agpec, rpaduk padoTHI,
CIIpaBOYHBIE TeIe(OHBI);

2) o mopsiaKe MPeAoCTaBJICHUS MYHUIIMIAILHON YCIYTH, O CIOco0ax U CpoKax
MOJauM 3asBJICHUI;

3) o Kareropusx rpaxaaH, KOTOPBIM MPEAOCTABISICTCS MYHUIIUITAJIbHAS yCITyTa;
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYJHPYIOMNUX BOMPOCHI TPEIOCTABICHUS
MYHUITUTIATEHON YCITyTH;

4) 0 mepeyHe JOKYMEHTOB, HEOOXOIUMBIX 11 PACCMOTPEHHUS 3asBICHUS O
MPEAOCTABIICHUH MYHHUIIMIAIBHOW YCIYTM, O CpOKax TMpUeMa W PETHCTPAINH
3asIBJICHUS;

5) o xoje npeaoCTaBICHUS MYHUITUIIATLHON YCIIYTH;

6) o MecTe pa3MenieHus Ha oduIMaNTbHOM caiiTe MHGOPMAIMU O BOMPOCAM
MPEAOCTABIICHUS] MYHUITUTIATHBHOU YCIYTH;

7) o mopsake oO0XaJoBaHHMS ACHCTBUN WM OC3ICHCTBUS JTOJKHOCTHBIX JIHIY
Opeana.

[To muChMEHHOMY OOpaIICHUI0 COTPYIHHUKH OTHENa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHNE MYHUIIMIIAJILHON  YCIyTH, TOJAPOOHO B THCHBMEHHOH (Qopme
Pa3bACHSIOT 3asfBUTCIIO TIOPSJIOK TIPEJIOCTABICHUS MYHHIIUNAIBHOW YCIYTH U
BOIIPOCHI, YKa3aHHBIC B HACTOAIIEM ITYHKTE aJMUHHCTPATUBHOI'O pErjaMeHTa, U B
TEUEHUE TPeX pabouMx JHEH CO JHSA PETHCTPAllMM OOpAIICHUS HAMPABIISIOT OTBET
3assBuTento. OTBETHI JAIOTCS Ha SI3bIKE oOpaiieHus. B ciydae HEBO3MOXKHOCTH JaTh



OTBET Ha S3bIKE OOpAIICHMS HCIOJB3YIOTCA TOCYIAapCTBEHHbIE SI3bIKM Pecmybnuku
Tarapcran.

1.3.5. Nudopmarus mo Bompocam MPEAOCTaBICHUS MYHHITUTIATBHOW YCIyTH
pasmeniaercs Ha  calTe  baBIMHCKOrO  MYHMIMIIAJIBHOTO palioHAa ©  Ha
MH(OPMAIIMOHHBIX CTEHaX B moMelieHusx Oprana Jyist paboThl ¢ 3asBUTEIISIMH.

Nudopmanus Ha rocynapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pa3MeimiaemMass Ha HMH(DOPMAlMOHHBIX CTEHJAAX W Ha OQUIMaIbHOM  cailTe
MYHUIIMNIATBHOTO  pailoHa B  HMHPOPMAIIMOHHO-TEIIEKOMMYHHKAIIUOHHON  CETH
«/IHTEepHeT», BKJIIOYAET CBEACHHS O MYHUIMNAIBHON Yycliyre, cojepikalivecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMUHUCTPAaTUBHOTO pPETJIaMEHTA,
MH(GOPMALIMIO O MECT€ HaxOXKICHHS, CIPABOYHBIX TelePOoHaX, BpeMEHHU pPabOTHI
Opeana, o rpaduke nmpreMa 3asBJICHUI HAa IPEAOCTABICHINE MYHULIUIIAILHON YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOLINE IPEAOCTABICHHAE
MYHULIMIIATBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYIM (C yKa3aHUEM DPEKBU3UTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULHIIAJIBHBIX YCIYl, Ha
oduIaIbEHOM caire MYHULUIIAJIBHOTO paiioHa B MH(OPMALIMOHHO -
TEJIEKOMMYHUKAMOHHOM ceTn « THTepHeT».

1.4.2. Texkcr agMUHUCTPATUBHOIO pETJAaMEHTa B JCUCTBYIOLIEH pEIaKIUU
MOJUIEKUT pa3MelleHnu0 Ha EnmHom mnoprane, B PeecTtpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUUHAIBHOM CalWTe€ MYHUUUIIAJBHOTO pailoHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B A AMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCACIICHUA

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCTIOJB3YIOTCS CIECAYIOIINE TEPMUHBI U
OINpPEIEIICHMUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKUIMOHAJIBHOTO LEHTpa MPEAOCTaBICHUS
rOCy/lapCTBEHHBIX W MYHHUIMNAJIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYPHOE Mo/1pas3ielicHre (o¢uc) MHOTO(YHKIIMOHATBHOTO LEHTpa
MIPEAOCTABIIEHUS TOCYJaPCTBEHHBIX 1 MyHULMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(ceslbcKOM) TMOCEJIEHMM MYHULMIIAJBHOTO pailoHa WIA B TOPOJICKOM OKpyre
PecniyOnuku Tatapctan B COOTBETCTBUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIIYT, YTBEP>KJIEHHBIX TocTaHoBNeHneM [IpaBurenbcTBa Poccuiickoi
®enepauuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS TOCYJapCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT»;

TeXHUYEeCKas omunOka - omwuOKa (omMcKa, oOmedaTka, IpaMMaTH4ecKas WU
apudpmeTndeckas omubka b0 TomoOHas omwuOKa), JOMyIIEHHAs OpraHOM,



MPEAOCTABISIOIIMM MYHHUIMNAIBHYIO YCIyry, W TMpUBEAIIas K HECOOTBETCTBHIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAJIIGHON YCIYTH), CBEICHHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuaeHTHGUKAIMU MU ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, UCIOJb3YEeMbIX JJIsl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMTIANBHBIX YCIOyr B 3jeKkTpoHHOU (opme (manee — ECUA) — denepanbHas
rocygapcTBeHHasi ”H(GOpPMAIIMOHHAS CUCTeMa, 00ecreYrBaroIas CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJCHTU(DUKAIIIN U
ayTeHTUQUKaIMKM K  UHQOpManuu,  coJepkameidcs B TOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapctBeHHOE OrOMKETHOE yupexkaeHne «MHOToQyHKIIMOHATBHBIN
LEHTP MNPEJOCTaBICHUS] TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX yciayr B PecmyOnnke
TaTtapcran»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MHQOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB peI0CTaBICHUS roCyJapCTBEHHBIX U
MyHULMNAIBHBIX yciyr PecryOonuku TaTtapceras.

1.5.2. B aiMUHUCTPATUBHOM pErjaMeHTe MOJ 3asBICHHUEM O IPEIOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH (Jlajiee - 3asBJIEHHE) MOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHMUIIMIIAJbHOW YCIIYT'M, IOJAHHBII B COOTBETCTBUM C IMYHKTOM 3 cTatbu 2
®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHu3anuu
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MyHUIIMIAJIBHBIX yCiIyr» (nanee — deaepanbHbIN
3akoH Ne 210-D3).

1.6. Cityyau u opsiAOK IPEAOCTABIEHUS MYHULIMIIATBHON YCIIYTH
B YIPEKIA0IIEM (TPOAKTUBHOM) PEXUME.

[IpenocraBiieHne MYHUIMOAIBHOW YCIYTH B YHOPEKIAIOMEM (MPOAKTUBHOM)
pEeXMMeE HE MPETYCMOTPEHO.

2. CTaHaapTt npeaocTaBjJIeHNsi MyHMIMNAJIbHON yCIyrH
2.1. HaumeHoBaHKME MYHHUIIUTIAJTBHOM YCIIYTH
Boisiaua cripaBku (BBIITUCKH).

2.2. HaumeHoOBaHME UCTIOJTHUTEIBHO-PACTIOPSAAUTEIIBHOTO OpraHa MECTHOTO
CaMOYyIIPaBJIEHUs, HEIIOCPEIACTBEHHO NPENOCTABIISIOIET0 MyHULUITAIIBHYIO YCIYTY
HcnonaurtenbHbli KOMATET CAIMXOBCKOTO CENBCKOTO NOCENEHN baBIMHCKOTrO
MYHHUIMIIANBHOTO palioHa Pecny6nuku TarapcraH.

2.3. Onucanue pe3yJibTara MpeaoCTaBICHNs MyHULUIIAIbHON YCIyTH



2.3.1. Pe3ynprarom npenocTaBiaeHUs MyHULUMIATBHOW YCIIYTH SIBJSIETCA:

1) copaBka (Bbinucka) (mpuiokeHne Ne 1 K HacTosAEeMy aAMUHUCTPATHBHOMY
pErjlaMeHry);

2) pemeHue 00 OTKaze B MPENOCTABICHWHM MYHHIIMIAIBHOW  YCIIyTH
(npunosxkennie Ne 2 kK HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienue 00 OTKaze B TMpuUeMe JOKYMEHTOB, HEOOXOJUMBIX  JUJIst
NpEeIOCTaBICHUS MYHUIMIAIBHON ycnyru (mpuioxkeHue Ne 3k  HacTosieMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar mnpeAOCTaBlICHUS MYHULMIAIBHON YCIYTHM HAMpaBlIeTCs
3asBUTENI0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, TIOJIMHUCAHHOTO  YCHJICHHON
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO YIIOTHOMOYEHHOTO JO0KHOCTHOTO JIMIIA
Opeana (b0 Opeana), B cooTBeTcTBHH ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — OenepanbHbii 3akoH Ne 63-D3) B
TuuHbIA KabuHeT ExauHoro moprana. B ciydae HanpaBiieHHs 3asBIEHHS MTOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ylibTaT NpeIoCTaBICHUS MYHULMIAIBHOM YCIYTd
HaIpaBJISIETCS TaK K€ B JIMUHBIA KaOMHET Pecmy0nukaHCKOro nopraia.

2.3.3. Ilo BbIOOpY 3asgBUTENSL PeE3yJbTaT MPEIOCTABICHUS MYHHIUIIATBHON
ycayru Belaercss B Oprane wiu B MO®I[ B ¢dopme sk3emiuisipa 31€KTPOHHOTO
JOKYMEHTa, pAacleyaTaHHOrO0 Ha OyMa)kHOM HOCHTEJE, 3aBEPEHHOr0 Ie4YaThl0 HU
MOANKCBHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JOJDKHOCTHOro juua OpraHa wim
pabotHuka M®II,

2.3.4. 3asBUTENb BIIPaBE MOJIYYUTh PE3YJIHTAT NMPEAOCTABICHUSI MyHULIMITAIbHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEMCTBUS pe3yibTaTa
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

2.4. CpoK npenocTaBIeHUsI MyHULIMIIATBHON YCIIYTH, B TOM YHCIIE C YYETOM
HE00XOAMMOCTH 0OpalIeHUs] B OpTraHU3alMK, YYACTBYIOIINE B IPEIOCTABICHUH
MYHULHANAIBHON YCIYTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABIEHUS MYHULIUTIIATbHON
YCIIYTH B CIIy4ae, €CIIM BO3MOXXHOCTb IIPUOCTAaHOBJICHHSI IIPEyCMOTPEHA
3aKOHOJATeILCTBOM Poccuiickoit denepanuu, CpoK BbIJauM (HAPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJAbTaTOM MPEIOCTABICHUS MYHUIIMIIAIBHON YCIyTH

2.4.1. MyHununagbHasi ycliyra npeoCcTaBlIsIeTCsl B TCUCHUE TPEX pabounx JTHEH.

2.4.2. 1lpuocTaHOBJIEHUE CPOKA IMPENOCTABICHUS MYHHIMIAIBHOM YCIYTd HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SIBISIOIMIETOCS PEe3yJbTaTOM MPEIO0CTABICHUS
MYHUIMNIATBHOM  ycyrdk B QOopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMU pPe3yJibTaTa MPEJOCTABICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaAMU IS
MIPEIOCTABJIEHUS] MyHULIMIIAJIBHOW YCIIYTH, & TAKKE YCIIYT, KOTOPBIE SBIISIFOTCS
HEOOXOAMMBIMU U 00s13aTEILHBIMU JIJISI TPEIOCTABICHUS MyHUITUTIATBHBIX YCIIYT,
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MO/ITICXKAINX MTPEACTABICHHUIO 3asIBUTENIEM, CITIOCOOBI MX MOTYUYSHUS 3asIBUTEIIEM, B TOM
YHCJIE B 3JICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS

2.5.1. Ine 1nOOaydYeHHs MYHULHUNAIBHOM YCIYyrd 3asBUTEIb MPEICTABIIACT
CIEAYIOIINE JOKYMEHTHI:

1) 1) AOKyMeHT, yA0CTOBEPAIONINIA IMYHOCTH (MachopT rpaxkaanuHa Poccuiickoi
®enepand MO0 MHOM JOKYMEHT, YJIOCTOBEPSIOUIUN JIMYHOCTh, B COOTBETCTBUH C
3aKoHOJIaTeabCTBOM Poccuiickoit ®denepanun) (He TpeOyercs B ciaydae OOpalieHus
nocpenctsoM Ennnoro, Pecny6inkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSAIOIIHNI MOJTHOMOYUS IPEACTABUTEIS 3asIBUTEIIS;

3) 3asBjeHUE:

B (hopMme oKkyMeHTa Ha OymMakxHOM Hocutese (mpuiokenne Ne 4 K HaCTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUI B DJEKTPOHHYIO (HOpMy 3asiBICHHs), IMOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSMU TNyHKTa 2.5.3 aaIMUHUCTPAaTUBHOTO pErjaMeHTa, Mpu OOpalieHUuu
nocpenctsoM Exannoro, PecnyGnrkanckoro nopraia;

4) B ciyuae, eciid Ui NMPEAOCTaBICHUS] MyHULMIAIBHON YCIYrM HeoOXoauma
00pa0oTKa MEPCOHAIbHBIX JaHHBIX JIHMIA, HE SBISIIOIIETOCS 3asBUTEIEM, U €CIIU B
COOTBETCTBUM C (peiepalibHbIM 3aKOHOM 00pabOTKa TakuX MNEPCOHAIBHBIX JAHHBIX
MOKET OCYHIECTBJIATHCS C COTJIACHs YKa3aHHOTO JIMIA, IPYU 0OpaIleHNUH 3a MOJTyYeHHUEM
MYHULMIIAIBHOW YCIyTH 3asBUTENIb JIONOJHUTEIBHO IPEACTABISIET JOKYMEHTHI,
MIOATBEP)KIAAOIINE IIOJIYYEHUE COIJIACHs YKA3aHHOTO JIMIA WIM €ro 3aKOHHOTO
MpeACTaBUTENS HAa 00pabOTKY MEPCOHABHBIX JaHHBIX YKa3aHHOTO Juia. JJOKyMeHTHI,
MOATBEPKIAIOIINE MMOJTYYEHUE COTJacusi, MOTYT OBITh MPEACTABICHbI B TOM YHUCJE B
(hopmMe IEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBoW kuuru a0 31.12.2017
BO3Jlarajach Ha COOCTBEHHHMKOB MWJIBIX MOMEIICHHUM, 3asBUTENIEM MPEIACTaBISAETCS
JIOMOBasi KHUTA;

6) IpaBOYyCTaHABIMBAIOIINE JOKYMEHTHl Ha MHAMBUIYAJIbHBIN KUION IOM (eciu
paBO COOCTBEHHOCTH HE 3aperuCTPUPOBAHO B ENMHOM TOCYJapCTBEHHOM peecTpe
HEJABM)KUMOCTH) — JIJIS1 BBIMTUCKH U3 TMOXO3SIICTBEHHON KHUTH.

2.5.2. 3asgBiieHHE W TpUIIAaTAEMbI€ JIOKYMEHTHI MOTYT OBITH MpPEJCTaBICHBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM M3 CJIEITYIONTUX CTIOCOOOB:

1) uepe3z M®I] Ha OyMaXKHBIX HOCUTEISIX M B BUJC AJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErlaMEHTa;

2) nocpenctBom Enunoro, Pecrybinkanckoro moprajia B 3JIGKTPOHHOU Gopme;

3) B Opras JJMYHO WU TIOCPEJCTBOM MOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBreHUE U TpUJIaraéMble JOKYMEHTBI, TpPHU HAMpaBICHUH MOCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSIKE.

2.5.3. 3asaBiieHue npu HarpaslieHuu nocpencrsoM Enunoro, PecnybivnkaHckoro
nopTasna NOAMUCHIBAETCA MPOCTON ANEKTPOHHOM MOJANUCHIO 3asIBUTEIS.
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Jlis moslydeHuss TPOCTOW 3JIEKTPOHHOM TOJAMUCH 3asBUTENI0 HEO0OXOIUMO
poWTH Tporeaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.

DJNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noAanyHkrax 2, 4-6 nyHkta 2.5.1 aIMMHUCTPATUBHOTO pETJIaMEHTA, 3aBEpPSIOTCS
YCUJICHHON KBAJM(DUIIMPOBAHHON TMOJIMUCKHIO JIMI], YIOJHOMOYEHHBIX Ha CO3/IaHUE U
NOANMCAHNE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMMU.

DneKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asBJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANPaBIISIOTCA B BUjE (aiioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 MoOaiT.

KauecTBO mpeaocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME IPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIS:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMKM WM OCYIIECTBICHUS JEHCTBUMA,
MIPE/AICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MIPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIME B CBSI3U C
IIPEIOCTABICHUEM MYHULIMIIAIBHON YCIYTH;

2) ocyulecTBIEHUs JOEHCTBUI, B TOM YHUCII€ COTJIACOBAHUN, HEOOXOIUMBIX MJIs
MOJIyY€HUSI MYHMULIMIIAJIBHOW YyCIYyTM U CBSA3aHHBIX C OOpalleHueM B HUHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHUs, OpraHM3aluH, 3a
UCKJIIOYECHUEM IIOJNyYEHHUS YCIYyr M TOJy4YyeHUs JOKYMEHTOB U HH(OpMaIUH,
IIPENOCTABIIEMBIX B PE3yJIbTaT€ IPENOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @epepanbHoro 3axona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) nmnpencraBiieHHs JOKYMEHTOB U HMH(pOpMaluu, OTCYTCTBHE U  (WIJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU NMEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MYHUIMNAIbHOW YCIYyrH, JMOO B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) U3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KaCAIOIIUXCS
IIPENOCTABIICHUS MYHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHOM MOMAaYu 3asIBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIBHON YCIIYTH;

0) HayimyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAJIBLHOTO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTABICHUS MYHUILIMIAIBHOW YyCIyrH, JuOO B
IIPEAOCTABIEHUN MYHULIMIIAJBHON YCIyTH U HE BKIIFOUEHHBIX B ITPEJICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OpMaIMU TocIie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTaBICHUS
MYHUIUTNIATBHON YCIIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I) BBISBJICHHUE JIOKYMEHTAJIbHO TOATBEPKJACHHOTO (akTta (NMPHU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JACHCTBUs (0€31€MCTBUSI) TOJDKHOCTHOTO JIMIIA
Oprana, pabotnuka MOIl, npu nepBoHaYaIbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOUMBIX IS MPEJOCTABICHUS MyHULIMITATILHOW YCIYTH, JIMOO B NMPEAOCTaBICHUN



MYHULIMOAIBHON YCIYyIM, O Y€M B MUCHbMEHHOM BHJI€ 32 MOJMNKCHIO PYKOBOIMUTEIS
Oprana mpu TEepBOHAYAIILHOM OTKa3e B TPHEME JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEJOCTaBICHUS MYHUIIMIAIBLHON YCIYyTH, YBEJAOMIISIETCS 3asiBUTENb, a TaKkKe
MIPUHOCATCS] U3BUHEHUS 32 JOCTaBJICHHBIE HEY100CTBa;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HH(}oOpmaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | craren 16 @enepanbroro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITyYaeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
yCIIOBUEM MPEIOCTaBICHUSI TOCYJApPCTBEHHOW WJIM MYHULMIIAIBLHON YCIyTHU, U MHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. VcuepripIBaroinii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS] MYHULIMITAIIBHON YCIIYTH,
KOTOPbIE€ HAXOISITCSA B PaCIOPS)KEHUU FOCYIapPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U TTOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABIICHUS OPraHU3alNi U KOTOPHIE 3asBUTEIb BIPABE MPEACTABUTD, a
TaKke CrocoObl UX MOJIYYEHUS 3asBUTEIISIMU, B TOM YUCIIE B AJIEKTPOHHOU (popme,
MOPSIOK UX IPEACTABIICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyIIpaBJieHus TM00 OpraHU3allus, B PACIIOPSHKEHUH KOTOPBIX HAXOSTCS JaHHbIC
JIOKYMEHTBI

2.6.1. I[lony4arorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

1) Bemmcka u3 EQuMHOrO rocygapcTBEHHOIO peecTpa HEIBWKHMOCTH — —
®denepanpHas ciy»0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u Kaprorpaduu;

2) cBeleHUs O JACHCTBYIOIIEM MacnopTe rpaxaanuHa Poccutickoit deaepanum —
MBJI Poccuu;

3) cBemeHuss O HOTapuaJdbHON JoBepeHHOocTH — DenepanibHas HOTapUalbHas
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkre 1 myHkTa 2.6.1 aAMHUHUCTPAaTHBHOrO pErjiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOM KBaJIM(ULUMPOBAHHON MOJMUCHIO  JIHII,
YIOJHOMOYEHHBIX Ha CO3/laHHE€ W NOJANHMCAHUE TaKUX JIOKYMEHTOB, IpPH I0oJayde
3asIBJICHUS.

2.6.3. HenpexacraBineHue (HECBOEBPEMEHHOE NIPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMHUHUCTPATUBHOIO pErjlaMEHTa OpraHamMHu TOCYJapCTBEHHOW BIIACTH,
OopraHaMy MECTHOTO CaMOYIIPAaBJIEHUs, OpraHU3alUsAMH JOKYMEHTOB U CBEICHUN HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH.

2.6.4. JlomxkHocTHOE JUIO W (Wiau) paOOTHUK, yKa3aHHbIX B NyHKTE 2.6.1
aAMUHUCTPATUBHOTO pEIrJIaMEHTa OPraHOB W OpraHU3allMid, HE MPeICTaBUBIINE
(HECBOEBPEMEHHO MPE/ICTABUBIIKME) 3aIIPOILICHHBIE U HaXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIH CBEACHUS, OAJeKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENLCTBOM Poccuiickon denepanumu.

2.6.5. 3amnperniaeTcs TpeOOBATh OT 3aABUTENS TOKYMEHTHI CBEICHUSI, B TOM YHUCIIE
MOATBEPKAAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABICHNE MYHULIUIIAIILHON



YCIIYT'H, HAaXOSIIUECS B PACHOPSIKEHUH FOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJICHUSI M TMOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOT'O CAaMOYIIPABJICHUS OpraHu3aluil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIMX CBEACHHS, KOTOPbIE
HaxXoAsTCs B pPacHoOpsDKEHUHM TOCYJNAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYIPABJICHUSI W IOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPaBJIEHHUs OpraHu3aluid, HE SBISETCS OCHOBAHMEM [UIsl OTKa3a
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUIIUIIAIbHON YCITYTH.

2.7. UcuepribIBaromuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIUTTAIIBHON YCITyTH

2.7.1. OcHoBaHUsIMH /JI1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBHUTENEM JOKYMEHTBI COJEpXKAT MOAYUCTKH U
UCIIPaBJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKyMEHTBl COJEpKaT IMOBPEKICHUS, HAJIMUME KOTOPHIX HE IO3BOJSET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEICHUS, COJEp)KalUecs B
JOKYyMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWIM CUIy Ha MOMEHT
oOpallleHusl 32 MyHULUNAIbHON YCIYrod (JOKYMEHT, YAOCTOBEPSAIOIUN MOTHOMOYHUS
IpE/ICTaBUTEIS 3asIBUTENIA, B ClIyyae oOpallleHus 3a MPeI0CTaBICHUEM MYHHUIIMITAILHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABICHUN MyHUIIUMTIAIBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl IPEAOCTABIICHUS MYHUIIUIAIBHOW YCIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MOJe B (popme 3asBiIeHUs, B TOM
yuclie B MHTEPAKTUBHOW (opme 3asBieHus Ha EgmHom, PecnyOnukaHckom mopraie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HETPAaBWIHLHOE 3aMI0JTHEHHUE);

6) mnpelacTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3asdBIICHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYMPABJICHUS WM OPraHU3alio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHON YCIIYTH;

8) HecoOmo/IeHne YCTAaHOBJICHHBIX cTaThedl 11 dexepanbHOTO 3aKoHA OT 6
anpens 2011 rogma Ne 63-@3 «OO 53JI€KTPOHHON MOANMKMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM IJIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMUMBIX
JUTSI TIOJTYYEHUS MYHUIIUMIIATBHON YCIYTH, SIBJSIETCS NCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTkKaze B MpuUeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABJICHUS MYHUIMIIAJBLHON YCIyTU, MOXET OBbITh MPUHSTO Kak BO BpeMs
IpyueMa 3asBUTEINA, TaK U IMOCJIE MOJYyYEHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPENOCTABJICHUS MYHMUIIMIAIBHOW YCIYTd JTOKYMEHTOB
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(cBemeHuit) ¢ HUCHOJB30BAaHMEM  MEXBEAOMCTBEHHOTO  HMH(OpPMALMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIMIAIOMMN 9 pabounx JHEH cO AHS PErucTpauuu
3asBJICHUSL.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTaBICHNUSI MyHULIUIIAILHOM YCIIYTH, B CIIydae €CJIU 3asiBICHUE
U JOKYMEHTBI, HEOOXOIUMBbIE JJIsl IPEAOCTaBICHNU MYHULIMIIAIBHON yCIIyTH, MTO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMALMEN O CPOKaX U MOPSAKE NMPEAOCTABICHNUS MyHUIIUITAIbHON
yciyru, onyOnukoBaHHOW Ha EnuHoMm noprane, PecriyOnukanckoMm nopTaiie.

2.8. HcyeprbIBaromnii epedyeHb OCHOBAHUN JUIsl IPUOCTAHOBJICHUS WIIM OTKA3a B
IIPEAOCTaBICHNHA MYHHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoOBaHus NI OPUOCTAHOBJIEHUS NPENOCTABICHUS MYHUIMITAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUN MYHULIMIATBHON YCIIYTH:

1) B mpeAcTaBiIeHHBIX 3asBICHUM U (WJIM) TOKYMEHTaX COJAEP>KHUTCS HEMOJHas U
(wn) HegoCcTOBEpHAsk UH(OpMAITHS;

2) NOCTyIJIEHWE OTBETa OpraHa TOCYJapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOyIpaBJIEHUsI JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOM BIJIACTH WU
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHW3alid Ha MEXBEJOMCTBEHHBIN 3aIpoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUM JOKYMEHTA U (UJIK) UHPOpMALUU, HEOOXOAUMBIX
JUISL IPENOCTABIICHUSI MYHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObL MPEICTABIICH 3asBUTENIEM 10 COOCTBEHHON MHUIINATUBE;

3) OTCYTCTBHE CBEAEHUH O PETUCTpALMM TPa)XKJAaHUHA 10 MECTY KHUTEIbCTBA
(npeObIBaHus1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW M1 OTKa3a B NPEAOCTABICHUM MYHUIMITAJIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercss OTKa3bIBaThb B MPEAOCTABICHUM MYHHULMIAIBHOM YCIYI'H B
clly4yae, €clid 3asBJIEHHE O NPEIOCTaBICHUM MYHUUUINAIBHOW YCIyTH MOJAaHO B
COOTBETCTBUM C MH(OpMaLEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIATBLHOM
yCIIyTH, onyonvkoBaHHoi Ha EquHom noptaie, PecnyOinkanckoM moprare.

2.9. llopsinok, pa3Mep U OCHOBAHUS B3UMAHHUS TOCYJaPCTBEHHOW MOUIIUHBI WJIH HHOU
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMITAIBHON YCIIYyTH

MyHurunanpHas ycayra mpeIoCTaBiseTcs Ha 0€3B03ME3THOM OCHOBE.
2.10. IlepedeHs ycCiyr, KOTOPbIE SABISIOTCS HEOOXOAUMBIMU U 00513aTEIHLHBIMU JIJISI
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH U IPEAOCTABISIOTCS OpraHu3alisIMu U
YIOJIJHOMOYEHHBIMU B COOTBETCTBUHU C 3aKOHOJIaTeNbCTBOM Poccutickoit denepanuu

9KCIIEpTaMH, YHAaCTBYIOIIIMMHU B ITPCAOCTABICHUU MYHI/ILII/IHaJ'IBHOI\/'I YyCIIyTun

[IpenocraBienre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Ilopsnok, pa3Mep U OCHOBaHUS B3UMaHUS IJ1aThl 3a MPEJOCTABICHHUE YCIIYT,
KOTOpBIE SIBIISIIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU IS TPEIOCTABIICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
J1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbsHBIN CpOK 0KMJIaHUS B OYEPEIU MIPH T0/1aue 3arpoca o
PENOCTaBICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBIsIEMON OpraHu3aIuei,
Y4acTBYIOIIEH B MPEOCTABICHUN MYHUILIUITAILHON YCIYTH, U TIPU MOTYyYECHUU
pe3ynbTara MpeJOCTABICHUS TaKUX YCIYT

2.12.1. BpeMms o:kuaHus IPU MOAa4Y€ 3asBJICHUS HA NOJIYYEHNE MYHULIUIAIBHOU
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nmosydyeHUM pe3yJsibTara MPENOCTABICHUS MYHULMNAIBHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK PErUCTpalliy 3aIpoca 3asiBUTENS O MPEIOCTaBICHUN
MYHULANIAIBHON YCIYTHU U YCIYTH, MPEIOCTABIAEMOMN OpraHu3aluei, y4acTByOIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®L B neHb nojgaduu 3asBACHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I] ¢ perucTpalilmOHHBIM HOMEPOM, MOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIIPABJICHO, U AATOM MOJAYH 3asBJICHUS.

2.13.2. ITpu HaIpaBJICHUU 3asBJICHUS MOCPEACTBOM, Enunoro,
PecnyOnukaHckoro nmoprajia 3asBUTENb B JCHb MOJa4M 3asBJICHUS MOJy4aeT B JIUYHOM
kabunere EnunHoro, PecnyOiuMkaHCKOro mopraza W 1O 3JEKTPOHHOW TOYTE
YBEJIOMJIEHHE, MOATBEPKIAIONIEE, UTO 3asBJICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMEDP U JaTa MOJIaud 3asBICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JeHb [OJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIAAETCS PACIHCKa U3
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJisi OKa3aHWs
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PETrUCTPALlMOHHBIM HOMEPOM, NaTOU
MOJAa4M 3asBJICHUS U MTEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K TOMEIICHUSM, B KOTOPBIX MPEOCTABISICTCS] MYHUIIUITAIbHAS
yCiyTa, K 3a1y OKHAaHUsI, MECTaM ISl 3alIOJTHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHULIMTIATBHOUN yCITyTH, UHGOPMAIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS KaXKI0W MYHUIIUTIATBLHOMN
YCIIYTH, pa3MeIIeHUI0 U 0(POPMIICHUIO BU3YaJIbHOM, TEKCTOBOU U MYJIbTUMEAUITHOM
nH(popMaIK 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCII€ K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI HHBAJUJIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEIHLCTBOM M 3aKOHOAATeNbcTBOM PecyOmuku TaTapcTan o conranabHON
3allUTe UHBAJIUIOB
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2.14.1. IIpenocraBieHne MyHULUNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHUSIX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asBUTENeH O000pynylOTCS HEOOXOIUMOM MeOenblo IS
oopMIIEHUSI JOKYMEHTOB, HUHPOPMAIIUOHHBIMHU CTEH/IaAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllUTe HWHBAJIWAOB B LENSAX OECHPEMmsITCTBEHHOTO JOCTyNa K MECTy
peI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CIeYMBACTCS:

1) oOecrieunBaercst OeCHpPENITCTBEHHBIM JOCTYN HWHBAJIUJIOB K MECTY
MPEIOCTABICHUS MYHUIIMIAIBHON YyCIyrd (yAOOHBIA BXOI-BBIXOJ B TOMEIICHUSA H
NEpEMENICHHE B UX IIpEIeiax);

2) BU3yallbHasi, TEKCTOBAsI U MYJIbTUMEIUNHAS HHPOPMALIHS O TIOPSJIKE
MPEAOCTABICHNUS MYHULMNAIBHON YCIyTH pa3MeniaeTcss B YIOOHBIX Jis
3asiBUTEJIEH MecTaX, B TOM YHUCJIE€ C YYETOM OIPAaHUYEHHBIX BO3MOKHOCTEH
WHBAJIU]IOB;

3) CONmpOBOXIEHUE WHBAIUJOB, HMEIOINIMX CTOWKHE pacCTPOMCTBA
(YHKIIMM 3pEHUS U CAMOCTOSITENIBHOTO MEPEABIKEHNUS, U OKa3aHUE UM [TOMOLIH;

4) BO3MOYKHOCTb CaMOCTOSITEJIBHOTO THEPEIBWKEHHS 110 TEPPUTOPHUH, Ha
KOTOpPOM PAcCMONIOKEHbl OOBEKThl COLMAIbHOM, WHKEHEPHOHM U TpPaHCHOPTHOU
UHQPaCTPYKTYyp, BXO/1a B TaKh€ OOBEKThI U BbIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Haanmexaiiee — pa3MelieHHMe ~— OOOpyJOBaHUS U HOCUTENEH
uH(popmanuu, HEOOXOIUMBIX Il oOecreyeHus: OeCHpensiTCTBEHHOTO J0CTyna
MHBAJIMJOB K yCIIyTaM C YY4€TOM OIPaHUYEHUHN UX KU3HEACITEIbHOCTH;

6) nyOnupoBaHuUE HEOOXOAMMOM JyIsi HUHBAJIUAOB 3BYKOBOM U
3pUTEIbHOM WH(OpMalMKM, a TaKXe HAAMKUCEH, 3HAKOB W HMHOM TEKCTOBOU U
rpaduyeckol uHGOpPMAIUU 3HAKAMHU, BBINOJHEHHBIMU peIbe(PHO-TOUCUHBIM
mpudTom bpaiins;

7) IOMYyCK CypAOIEepEeBOAYNKA U TH(IOCYPIOTICPEBOTINKA;

8) momyck  COOaKHM-TIPOBOJHHMKA  TPU  HAIMYUKM  JOKYMEHTA,
HOJTBEPKIAIOUIETO €€ CIeluanibHOe O0yYyeHUE M BbIIABAEMOro mno ¢gopme u B
NOpAJIKE, KOTOPBIE YCTAaHOBJIEHBI IPUKa30M MHHHCTEPCTBA TPyAa U COLMAIBHOM
3amuThl Poccuiickoit @eneparnuu ot 22.06.2015 Ne 386H «OO6 yTBepkIeHUU
dbopMBl TOKYMEHTa, TOJTBEPKIAIONIETO CIeNHUaTbHOE O00y4deHne CcoOaKu-
IIPOBOJIHUKA, U MOPSIIKA €TI0 BbLAAUNY.

2.14.3. TpeboBanusi B YacTu oOOecreyeHuss AOCTYIMHOCTH IS HWHBAIUJIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISECTCA MPEIOCTaBICHUE MYHUIUIAIBLHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTHd, KOTOpHIE
yKa3zaHbl B mnoAamyHktax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOIO pETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpEIACTBAaM, BBEJIEHHBIM B OJKCIUTyaTallUl0 WJIU
MPOIIEAIIAM MOJIEPHU3ALNIO, pEKOHCTPYKIMIO nociie 1 urong 2016 roxa.
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2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBA MyHULIMIIAJIBHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMH JIMLIAMH [IPU
MPENOCTABIECHUN MYHUIIUNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
nosyueHus: ”HPOPMAIUH O XO€ MPEAOCTABICHNUS MyHUIIUITAILHOW YCIIyTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb ITOJIy4EHHSI MyHULIUIAILHON YCIIyTH B
MHOTO(QYHKIIMOHAIBHOM LIEHTPE MPEJOCTABICHUS T'OCYJapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYT (B TOM YHUCJIE B IOJIHOM 00bEME), B IIOOOM TEPPUTOPUATBHOM
IIOJIPA3/ICJICHUH OpraHa UCIIOJHUTEIBHO PACIIOPAIUTEIBHOTO OpraHa MECTHOTO
caMOyTpaBJIEHUs], 110 BIOOPY 3asBUTENS (3KCTEPPUTOPUATIBHBIN PUHIUI),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHHIIMIIATBHBIX YCIYT B MHOTO()YHKIIMOHABHBIX IIEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
®OenepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYITHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYue HEOoOXOJMMOro KOJIMYECTBA CHELMAIUCTOB, a TaKKe IOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MNOpsSAKE M CpoKax
NPEOCTABIICHUS! MYHUIMIAIBHON YCIyTM Ha HMH(OPMALMOHHBIX cTeHAaX, EnuHoM
noprane, PecnyOnukanckom nopranie, o(puLIHuaIbHOM CailTe MyHULIMITAIbHOTO PailoHa;

OKa3aHWE TMOMOIIM MHBaJUAaM B IMPEOJIOJICHUH 0apbepoB, MEIIAOIINX
MOJIYYEHHUIO0 MU YCIIYT HapaBHE C IPYTUMU JIHIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobnroieHre CpoKOB MpUEMA U PACCMOTPEHUS TOKYMEHTOB;

2) cobnroieHUE CpOKa MOTYYEHUS pe3yibTaTa MyHUIUMIIAIbHON YCIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKal00 Ha HAPYIICHUS aJIMUHUCTPATUBHOTO
perjamMeHTa, coBepuleHHble paboTHUKaMu OpraHa;

4) KOIM4YEeCTBO B3aMMOJICHCTBHI 3asBUTENS C TOJKHOCTHBIMU JILiaMu (0e3 yueTa
KOHCYJIbTalIHi):

B3aUMoOJIeHicTBUEe 3asBUTENss ¢ pabotHukamu Oprana wm MO npu
MIPEAOCTABIEHUA MYHHIMNAIBHOW  YCIYyTM  OCYLIECTBISETCA OOWUH pa3 IpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTaMU;

OJIMH pa3 B Ciyyae HEOOXOJAMMOCTH MOJY4YEHHUs pe3yjbTaTa MpeaoCTaBICHUS
MyHULMnansHOM ycnyru B Oprane uinu MOIL[ B dopme sk3eMIuispa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa>XHOM HOCHUTEJE.

[TpoIOIKUTENTEHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS] C JOJKHOCTHBIMHU
JULAMU TP MPEOCTABICHUY MYHULIUITAIbHON YCIYTH HE NMPEBbIIAeT 15 MUHYT.
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3asiBUTENb BIPABE OIEHUTHh Kau€CTBO MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
C TIOMOIIBIO YCTPOWCTB TOJBIKHON pamuoTeie)OHHON CBS3H, C HCIOIH30BAHHEM
Enwunoro, PecyGnrkanckoro mopraia, TEPMUHAIBHBIX YCTPOMCTBR.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIIUIAIBHON YCIYTHM MOXKET
ObITh TMOJy4YeHa 3asBUTE]IeM B JHUYHOM KabuHere Ha EnuHom moprase,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHrue MYHUIUIIAIBHOM YCIYTHM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KWUTEJIhCTBA WU MecTa
(hakTHUYeCcKoro mpokuBaHus (MpeObIBaHUs) Ha TeppuTopun Pecriyonuku TarapcraH 1o
AKCTEPPUTOPUATIEHOMY ITPUHIIUILY.

MyHnununanbsHas yciryra B COCTaBe KOMIUIEKCHOTO 3apoca HE MPEIO0CTaABIISIETCS.

2.16. Nubie TpeOOBaHUs, B TOM YKCIIC YUUTHIBAIOIINE OCOOEHHOCTH MPETIOCTABICHUS
MYHUIMTNIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4ae, eClu
MyHULMIIATIbHAS yCIyra MPeAoCTaBIAETCs 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu nmpenocTaBieHUH MYHUIUNAIBHOW YCIyTd B 3JIEKTPOHHOU (opMme
3asiBUTENb BIIpaBe:

1) monyunth uUHPOpPMAIMIO O TOPSAKE M CPOKax  MPeIoCTaBICHUS
MYHUIIMTIATBHOM YCIIYTH, pa3MmelieHHyto Ha EauHom mnoprane, PecmyOnukanckom
MOpTaIe;

2) moaaTh 3asBICHUE O TMPEIOCTABICHWHM MYHUIIMIAIBHON YCIYTM U HHbBIC
JIOKYMEHTBI, HEOOXOIUMBbIC JIJIsl TPEOCTABICHUSI MyHUITUTIAIbHON YCIYTH, B TOM YHUCIIC
JOKYMEHTBI U MH(POPMALIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLINM 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | ctaten 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
ucnonb3zoBanueM EguHoro, PeciyOimrkanckoro noprana;

3) DOJIyuuTh CBEACHHUS O XOJI€ BBIIOJHEHMS 3adBJICHUA O MPEIOCTaBICHUU
MYHULIMTATBHOMN YCIIYTH, MIOJIAaHHBIX B AJIEKTPOHHOHU (hopme;

4) oCylIeCTBUTH OLIEHKY KauecTBa MPEJOCTABICHUS MyHUIIMNIAIBHON YCIIyTH;

5) moiy4uTh pe3yabTaT MPENOCTABICHUS MYHHUIUIAIBLHOW YCIyru B (Qopme
AIEKTPOHHOIO TOKYMEHTA;

6) monath kao0y Ha pelreHue u AeicTBue (0e3nericteue) OpraHa, a TakXe ero
JTOJDKHOCTHBIX ~ JIMI, MYHHUIIMIAIBHBIX  CIYXKaIllUX  TOCPEICTBOM  EnuHOTO,
PecryGmmkanckoro rnopraia, rnopraia benepanbHO roCy1apCTBEHHOM
MH()OPMAITMOHHOM CUCTEMBI, 00€CTIEUnBAIOIIEH MpoIece T0CyAeOHOT0 (BHECYAEOHOTO)
oO)kajoBaHUsi  pemieHWd W jedctBuid  (0e3AeiCTBUS), COBEPIICHHBIX  IPH
MPEJOCTaBICHUH  TOCYJAPCTBEHHBIX M MYHMIMIAIBHBIX  YCIYyT  OpraHamH,
MPEOCTABISIONIMMHI FOCYIapCTBEHHBIE U MYHUILIMTIIAIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JUIIAaMH, TOCYIapCTBEHHBIMUA U MYHUIIUTIATBHBIMU CITY>KaIlUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANeKTpoHHON (Gopmbl 3asBieHuss Ha Enunom, PecnyOnukanckom moprane 06e3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHON TTO/IauM 3asiBJICHUS B KaKOW-In00 nHOM (hopme.

2.16.3. IIpu popMupoBaHuM 3asgBICHUS] 0OCCIICYNBACTCS:
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1) BO3MOXKHOCTh KOMUPOBAHUSA U COXPAHEHUS 3aABJICHUS U UHBIX JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTbH 3alOJIHEHUSI HECKOJBbKUMHU 3asBUTEIISIMU OJHOM SJIEKTPOHHOMN
(dbopMBI 3asBJICHHS] TIPU OOpAIEHWH 3a YCIyraMu, MPEIIojararoliiMi HaIlpaBICHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH Ie€4aTH Ha OyMa)XHOM HOCHUTEJIE KOMUHU 3JECKTPOHHOU (HOpMBbI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEJICHHBIX B 2JIEKTPOHHYIO (OpMY 3asiBJICHUS 3HaYCHUH B
00011 MOMEHT IO JKEJIaHUIO TTOJIb30BATEINS, B TOM YHUCJE MPU BOZHUKHOBEHUH OIIUOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUYECHUM B JIEKTPOHHYIO (DOPMY 3asiBIICHUS;

5) 3anoyiHEHUE TOJeH SJIEKTPOHHOM (HOpMBI 3asiBICHHS 10 Hadala BBOJA
CBEJICHUI 3adBUTEIEM C MKCIOJIb30BAaHHEM CBelleHHM, pasmenieHHbIXx B ECHUA, u
CBEJICHUI, OmyOJnKOoBaHHBIX Ha EauHom, PecnyOiukaHckoMm mopTaie, B YacTH,
Kacarollencsi CBEJCHUN, OTCYTCTBYIOIIMX B €IWHOM cHUCTEME HACHTU(DUKAIMK U
ayTeHTU(DUKaINY;

6) BO3MOXHOCTh BEPHYTHCS Ha JIFOOOM M3 3TANOB 3alOJIHEHUS 3JIECKTPOHHOU
(bopmbl 3asBiIeHUS O€3 TOTEPU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXHOCTH JIOCTyIla 3asBUTENII K paHEe MOJAHHBIM WM 3asBIICHUSM B
TEYEHUE HE MEHEE OJIHOTO Tojla, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBJICHUSM - B
TEUEHHE HE MEHEE 3 MECSILICB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3anmuch) OCyIIECTBIAETCS
nocpencteoM Exqunoro, Pecniy0imkanckoro noprana, TeiaedoHa KoHTakT-1ienTpa MOILI,

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3aIllUCU Ha JIIOObIE CBOOOJHBIE IS
npueMa J1aTy u BpeMs B Mpejiesiax yCTaHOBJICHHOTO0 B MHOTO(YHKIIMOHAJILHOM 1IEHTpE
rpaduka mpuema.

3anuch Ha ONMpEACICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKH J0 HACTYIUUICHUS ITOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABApPUTEIBHOM 3amucu  MocpeAcTBOM  EnuHoro,
PecnyOnukaHckoro mopTajia 3asBUTENI0 HEO0OXOIMMO yKas3aTh 3alpaliuBacMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBHUTENb MPHU
MPEABAPUTEILHON 3aMUCH, IOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM NpPHU JIUYHOM
npueMe, NpeBapuTesibHas 3aMiCh aHHYJIUPYETCS.

[Ipyn ocCylIecTBICHUU MPEABAPUTEIHHON 3alyCHh 3asBUTENI0 00ECIeUnBaCTCS
BO3MOXXHOCTh paclieuararh TaJOH-TIOATBEpXKAeHUE. B cioydae, eciu 3asBUTEINb
COOOIIUT aapec DJICKTPOHHOM TMOYTHI, HA YKa3aHHBIM aJpec TaKXKe HampaBiseTCs
nHpopMaIrusi O TOATBEPNKICHUU TPEIBAPUTEIHHON 3alMUCH C YKa3aHUEM JIaThl,
BPEMEHH U MeCTa IprueMa.
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[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asABUTENb B 005S3aTE€IHHOM
nopsiike HHGOPMUPYETCS O TOM, UTO MpeBApUTEIbHAS 3allUCh aHHYJIUPYETCS B ClIydae
€ro HESBKM 10 HCTEUEHUHU |5 MUHYT C HA3HaYEHHOI0 BPEMEHU MpHUEMA.

3asBUTEND B JIF00OE BpEMsI BIIPABE OTKA3aThCA OT MNPEIBAPUTEIBHON 3aIUCH.

3anpemiaercs TpeOOBATh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHM, Kpome
IPOXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PUKAIIMK B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®denepauuu, ykasaHUs Ledd IOpUeMa, a TaKxKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. Cocras, nocJIe10BATEIbHOCTH U CPOKHU BbITIOJHEHUS] A IMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSJIKY UX BHINOJIHEHHUSI, B TOM YHCJIe 0COOEHHOCTH
BBITIOJIHEHHSI A IMUHUCTPATHUBHBIX MPOLEAYP B YJIEKTPOHHOH GopMe, a TaKKe

0COOEHHOCTH BBITIOJIHEHHSI AIMUHUCTPATUBHBIX NMPOIEAYP B
MHOTO(YHKIMOHAJIBHBIX HeHTPax. BapuaHThl npeaocTaBjieHuss MyHHIMNAIBHOI
YCJIYTH, BKJIKOYAIONIUE MOPAIOK MPeA0CTABJIEHUS] YKA3ZAHHBIX YCJIYT OTAeJbHbIM

KaTeropusiM 3asiBUTeJIeil, 00beIMHEHHBIX 00IMMH NPU3HAKAMHU, B TOM YHCJIE B
OTHOIIIEHUM Pe3yJibTaTa MYHUIIMIIAJIbHOM YCJIYI'd, 32 MOJy4YeHHEM KOTOPOro OHH
o0paTmiINCh

3.1. Onucanue nocnen0BaTENbHOCTH AEUCTBUM MPU MPETOCTABICHUH
MYHHUITUTIATBHOU YCIIyTH

3.1.1. IlpenocraBieHrue MyHUIIUMAIBHOM YCIYTU BKJIIOYAET B ceOsl CIEAYIOIIUE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTHUPOBAHUE 3ASIBUTEIIS,

2) IpUHSATHE W PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBjieHUE MEXKBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl, y4YacCTBYIOIIUE B
MPE0CTaBICHUU MYHUITUTIATLHON YCIIyTH;

4) noAroToBKa pe3yJibTaTa MyHUIUIIAIbHOW YCIYTH;

5) Bbijaua (HampaBJICHUE) 3asBUTEIIO PE3YJIbTaTa MYHUILIUITAILHON YCITYTH;

6) ucrpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTalU 3asIBUTEIIO

3.2.1. OcHOBaHMEM HayaJla BBIIIOJHEHUS AJMUHHUCTPATHUBHOM MPOLEIYpPHI
ABJISIETCSl OOpalleHue 3asBUTENI MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHULIMITAIIHOW YCIIYTH.

JomKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIISACTCA:

npu obpaienuu 3asBurensi B MOL] — paborark MOI];

npu oOpaiieHuu 3asButenst B Opran - pyKOBOIMUTENb (Jlajee - TOJDKHOCTHOE
JIML0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).
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3.2.2. 3asBUTENb BOpaBe OOPATUTHCSA 3a KOHCYJIbTALMEH O TMOPSAKE M CPOKax
MPEAOCTABIECHU MYHHIMNAIbHOW ycayrd B MOIL[ nuyHo u no TtenedoHy u
BJIEKTPOHHOM TOYTE.

Pa6otHuk M®L] koHCYIbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
IPEICTABIIEMON TOKYMEHTAUH U JPYTMM BOIIpOCaM JUIsl ITOJIy4eHHUs] MyHULIAIIAJIbHOM
YCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TMOPSAKE MPEAOCTaBICHUSA
MYHUIIUITAIBHON yciyru Ha oduinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM IIyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIIFOTCS:
KOHCYJIbTAIlsl MO COCTaBy, (QopMmMe NpEACTaBIsIeMONd TOKYMEHTAllMd W JIPYTUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHOM YCITYTH.

3.2.3. 3asButens BOpaBe oOpatuThca B OpraH no TtenedoHy M 3IEKTPOHHOU
[o4YTe, a TAKXKE MOJYYUTh KOHCyJbTauuio Ha EnunHom, PecnyOnukanckom mopTaie,
caiite OpraHa o MOpSAAKE U CPOKax MPEAOCTABICHHUS MYHULUNAIBHOW YCIIyTH, B TOM
YHCle MO0 COCTaBy, popMe MPEnCTaBIAEMON AOKYMEHTALMK U APYTMM BOIpOcCaMm JJIst
IIOJIyY€HUS] MyHUIIUNIAIBHON YCIIYTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HH(YOPMHUPYET
3asgBUTENsI B COOTBETCTBUM C TpeOOBaHUAMHM MyHKTa 1.3.4 agMHUHHCTPATUBHOIO
perjlaMeHra.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEH CO JTHS NOCTYIUIEHUS 0OpalleHusl.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCSA:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHSI MyHULIMITAJIbHON YCITYTH.

3.3. IIpuHsATHE U paCCMOTPEHHUE KOMIUIEKTA JIOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Ji1 MPEAOCTABICHUS MYHUIUIIAIBHONW YCIYTH Yepe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (npeacTaBUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O INPENOCTaBICHUM MYHULMIAIBHON YCIYTM W NPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®II, Benymuii mpuem 3asiBICHUN:

OTpeesieT MpeaMeT OOpaIeHHUs;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKAa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSAET JIEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MODI];
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OpyU  NOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aJIMUHHACTPATUBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBIISICT
CKaHMPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue u3 AUC MOI];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET AJIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

Pe3ynpTaTaMy BBINMOIHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCSA: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabothuk M®I] HampaBisier NakeT JOKYMEHTOB, MPUHATBIX OT
3asiBuTessi B Opran B 3JeKTpOHHOM (dopMme (B cOCTaBe MAKETOB DJICKTPOHHBIX JIEN) B
TEYEHHE OJHOro pabdouero MAHS CO JHA OOpallleHUs 3asBUTENs B CTPYKTYpHOE
nogpasaenesue MOLI.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCS: 3asBICHUE
U TaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€JI0), HampaBieHHble B Opras, MoCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM HIOKYMEHTOB [UIsl IPENOCTABICHUS MYHULHIAJIBHON YCIyTH B
ANeKTpOHHOM (hopme uepe3 Enunbiii, PecriyOnukaHckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOIHSAET
CIEIYIONINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (OopMy BJIEKTPOHHOIO 3asiBJI€HHUS, BKJIIOYAIOIIYIO CBEJICHUA,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThl B JJICKTPOHHOM (opMe WU 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe dJIEKTPOHHOTO 3asiBJIeHUs (TIPH HEOOXOUMOCTH);

NOJTBEPXKIaeT (akT O3HAKOMJICHHS U COTJIaCUsl C YCJIOBHUSAMHM M TOPSIIKOM
MPEIOCTABICHUSI MYHUIUMIAIBHON YyCIyrd B AJIEKTPOHHOM Qopme (ycTaHaBIMBACT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );

HNOJTBEPXKIAET JOCTOBEPHOCTh  COOOIICHHBIX  CBENEHUH  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AJIIEKTPOHHOE 3asBJICHUE TMOJANMUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopmaTHO-JIOTHYECKasi MPOBEpKa CHOPMUPOBAHHOTO 3ampoca OCYIIECTBIIAECTCA
€IMHBIM TIOPTAJIOM aBTOMAaTHMYECKH Ha OCHOBAaHMM TpPEOOBAHUMU, ONpeeNsieMbIX
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OpraHoMm (OpraHu3anueii), B IpPOLECcCE 3alOJIHEHHs 3asBUTENEM KaXXJIOT0 W3 MOJel
ANeKTpOHHOM (opmbl 3ampoca. [lpu BBIABIEHUM €AMHBIM TOPTAIOM HEKOPPEKTHO
3alOJIHEHHOTO TMOJS 3JEKTPOHHOM (OopMbl 3ampoca 3asBUTENIb YBEIOMIIIETCS O
XapaKkTepe BBISBICHHOM OIIMOKM W TMOPSAKE €€ YCTPAHEHUs IOCPEICTBOM
MH(POPMAIITMOHHOTO COOOIIEHHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOW (opMe 3ampoca.
AIMUHHCTpaTUBHBIE  NPOLEAYpPbI,  YCTAHABIMBACMBIC  HACTOSAIIUM  IIYHKTOM,
BBIMOJHAIOTCS B JEHb OOpalleHusl 3asBUTENS. AJIMUHUCTPATUBHBIE IPOLETYPHI,
yCTaHaBJIMBAEMbl€ HACTOSIILIUM IIYHKTOM, BBIITOJIHAIOTCS B JIEHb OOpallleHUs 3asiBUTEIIS.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM IIyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
AJNIEKTPOHHOE JIeJI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOI'O
B3aMOJICUCTBHS.

3.3.3. PaccMoTpeHne KOMIUIEKTA JOKYMEHTOB OpraHnom.

3.3.3.1. OcHOBaHueM Hayaja BBIIOJIHEHUS AIMHUHUCTPATUBHOM IPOLEAYPHI
ABJISIETCSl TIOCTYIUICHWE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOJUMBIX ISl
MPEI0CTABIECHUS MyHULIMTIATbHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPHI SBISECTCA PYKOBOAMUTEND VICHONHUTENBHOIO KOMHTETA
CaJlMX0BCKOTO CENbCKOro ToceseHus Jajee - JOHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a ITPUEM
JIOKyMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Clydae
oOpallieHus 3asBUTENS C 3asBiIeHUEeM B Oprax:

OIpEIENIET MPeaMET OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TOJIAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS [TOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
nyHKkTe 2.5  aJAMUHUCTPATHBHOTO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHUSAM  (HaJlexallee
oopMiIeHHE KOMUI JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, MPHUIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (opMy  3asBIIEHMS B  aBTOMAaTU3UPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, MpEIHAa3HAUEHHOW JUIsl OKa3aHUs TOCYJapCTBEHHBIX HU
MYHULMIATBHBIX YCIYT;

OpyU  NOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aJMUHHUCTPAaTUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYILIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(}OPMAIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYyT
JOKYMEHTBI, TpPEJCTaBICHHbIE B 3JEKTPOHHOW (opMe WM 3IEKTPOHHBbIE OOpa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JI€10;
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BO3BpAIAET TOMAMHUCAHHOE 3asBICHHUE W OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISET 3asBUTEIS O HAIMYUU
NPENSTCTBUN JJIA TIpUeMa 3asBJICHUS W BO3BpaIlaeT eMy JOKYMEHTHI C OOBSICHECHUEM
COJIep>KaHMS BBISBJICHHBIX OCHOBAHUM JIJIsI OTKa3a B MPUEME JJOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JHUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IIOCIE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTpPEHHUE:

MIPUCBAMBaECT 3asIBJICHHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATypOH JIeJl M CTaTycC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT IMOCTYNUBIINE DSJICKTPOHHBIC Jejla, B TOM YHUCJIE NPUIOKECHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOU (hopMe U JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh DJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MPOBEPSICT COONIOJICHUE YCIOBUNM JIEUCTBUTEIBHOCTU DJECKTPOHHOM MOJIHUCH,
MOCpeACTBOM oOpaimieHuss k EawmHomy mnopramy (B ciaydae, €cCiIM 3asBUTENEM

MPEJCTABIICHBI AIIEKTPOHHBIE JIOKYMEHTBI, MOAMCAHHbIC YCUJICHHOM
KBATHU(UIIUPOBAHHON AJIEKTPOHHOMN MOAMKCHIO).
[Tpu HaJMYUH OCHOBaHMI, MPEAYyCMOTPEHHBIX IYHKTOM 2.7.1

aJIMMHHUCTPATUBHOIO perjiaMeHTa, MOJrOTaBIMBAE€T IMPOEKT peleHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX IS ITPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.

B cnywae, ecnm B pe3yibTare MNPOBEPKH YCHIEHHOM KBanu(pUUIUPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOONIOICHUE YCIOBUN €€ JeWCTBUTENbHOCTH,
MPOEKT pelieHusi o0 OTKaze TOJDKEH colepkaTh MyHKThl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €70 IPUHATHS.

[Ipoekt pemeHuss o0 OTKaze B MOpHeME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHULMIAIBHON YCIYrd, C YKa3aHMEeM MpPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHMS [JIsl OTKa3a B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHOM YCIYI'M, CBSI3aHbl C HApYyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TAaKUM JIOKYMEHTaM, OCHOBaHUsS [JIsl OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBI  COJiep’KaTh MH(GOPMaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHWH), KOTOpbIE HE TPEJCTaBIEHBbI, COJEpPKAaT HEJAOCTOBEpHbIE U  (WJIH)
POTUBOPEUYUBBIE CBEJICHUS, O(DOPMIIEHBI C HApPYIIEHUEM YCTAHOBJICHHBIX TPEOOBaHMUIA),
HaIIpaBJISETCS HA COTJACOBAHWE B YCTAHOBJIEHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JJOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pelmeHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX MJI TPEJOCTABICHUS MYHMIMIAIBHOM YCIYTH, OCYILECTBIAETCS B
MOPsIIKE, MPEYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PErJIAMEHTA.

B ciywae oTcyTCTBHSI OCHOBaHM MJii OTKaza B HpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€UYEHUE OJHOTO padovero JHS CO JHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHUM CIIOCOOOM,
YBEJOMIICHHE O IOCTYIUIEHUU 3asBJICHUS, COJIEpIKAILEe BXOIAIIMN PErUCTPALMOHHBIN
HOMEp 3asiBJCHMs, JATy IOJy4YeHUs 3asBJICHUS, MEepeueHb HAMMEHOBaHUU (aiiyos,
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MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYyYE€HUsl Pe3yibTaTa MYyHUIIUMTAIbHOU
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, yKazaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYUIECTBJISICTCS B aBTOMATUYECKOM PEKHMME C MCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIUTIATbHBIX YCITYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLECAYPhl, yCTaHABIMBAEMble NYHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHSAIOTCS B T€YEHHE OAHOrO paboyero IHS co
JTHSI TIOCTYTIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHS 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HanpaBiieHME MEXBEIOMCTBEHHBIX 3aIPOCOB B OPraHbl, yYaCTBYIOLIUE B
MPEIOCTABIEHUN MYHUIIMIATBHON YCIIYTH

3.4.1. OcHOBaHMEM Haudajia BBINOJHEHUS AJMUHUCTPATUBHOM MPOLIEAYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHON MPOLEAYpPHI, OT JOHKHOCTHOTO JHLa (pabOTHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOW NPOLEAYPHI, SBISETCS PYKOBOAMUTEND VCIONHUTEIBHOTO KOMHTETA
CalMxOBCKOTO CeNbCKOro mnocenenus (Jajee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
HaIlpaBJeHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOW (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JI€KTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O NPEIOCTaBICHUU JOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAaHABIMBAEMbBIE HACTOSALIUM ITyHKTOM,
BBIIIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHHSI HA PACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SBIJISIOTCS:
HaIlpaBJEHHbIE B OpraHbl BJIACTU M (WJIM) MOABEAOMCTBEHHBIE OpraHaMm BIIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CneuyaiucThl MOCTAaBIIMKOB JAaHHBIX HAa OCHOBAaHUU  3alpOCOB,
MOCTYNUBIIMX YEpPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JEKTPOHHOTO B3aMMOJECHCTBUS,
MPEAOCTABIISAIOT 3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HANpaBIISIOT
YBEOMJICHHSI 00 OTCYTCTBMM JOKyMeHTa U (Win) MHGOpMAaIi, HEOOXOAUMBIX ISt
MPEA0CTABIICHUS MYHULIMTIAIBHON YCIIYTH (J1aliee — yBeIoOMJIeHHE 00 O0TKase).

AJMUHUCTpAaTUBHBIE TNPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIMIOJIHSIIOTCSL B TEUYEHHE TpeX JHEH CO JHSA MOCTYIUICHUS MEXBEJOMCTBEHHOTO
3arpoca B OpraH WM OpPraHU3alyio, MPeIOCTaBIIAIOIIME JOKYMEHT W HH(OpMaluio,
€CJIM MHbIE CPOKHM MOJATOTOBKHM M HANPAaBIIEHHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIIpoc
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HE YCTaHOBJEHbI (eepaabHbIMU 3aKOHAMHM, IPABOBBIMU akTamu [lpaBuTenncTBa
Poccuiickoii @enepanuil U MPUHATHIMU B COOTBETCTBUH C (peepanbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBBIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHS), HEOOXOAUMBIE JJISl MPEJOCTABICHUSI MyHUIMIIAIIBHON YCIIyTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBJICHHbIE JOHKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 HallpaBJICHUE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIO;JpKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalliBacMble 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTBI (CBEIEHHs), HEOOXOAHWMbIE I MPEIOCTaBICHUS
MYHHIIMIIAJBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JIOKyMEHTa U
(wm) uapopmanuy;

pu HaJINYUU OCHOBAaHHM, [IPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErJlaMEHTa, IMOATrOTaBIMBAET MPOEKT peleHus 00 OTKa3e B
IpueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABIECHUS MyHULIMTIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKa3ze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
IPEIOCTABIICHUS! MYHULIMIIAIBHON YCIYrH, C yKa3aHWEM IpUYUH OTKa3a (B ciydae,
€CIi OCHOBaHMsI JJs OTKa3a B NpHUEME JIOKyMEHTOB, HEOOXOJUMBIX Jif
IIPENOCTABICHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHBl C HApyLIEHHUEM YCTAHOBJIEHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJEep’KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMau,
CBEJICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MIPOTUBOPEUYUBBIE CBEACHUS, O(POPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HAIIpaBJISIETCS. HA COIJIaCOBAHHWE B YCTAHOBJEHHOM IOPSIAKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000POTA.

CornacoBaHue NpOeKTa peleHuss o0 OTka3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX MJI MPEJOCTABICHUS MYHHUIMIAIBHOW YCIYTH, OCYIIECTBISIETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJyYE€HHSI CBEACHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
JOKYMEHTHI (CBEICHMS), HEOOXOAUMBIE JIsl MPEJOCTABICHUSI MyHUIIMIIAIBHON YCIIyTH,
OpOeKT pemeHuss 00 OTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX  MJis
MIPEAOCTABIEHUS MyHULMIIAJIBHOM YCIIYTH.

3.4.5. HcnonHeHuwe nmpouenyp, yKasaHHbIX B nyHkrax 3.4.2, 344
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHON
MH()OPMAIITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHULMOAIBHBIX YCIYyr, B TOM YHCJIE C MOMEHTAa PETHCTPALMU 3asBJIICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHbIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErJaMeHTa, COCTaBJSET TpU pabouux
THSL.
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3.5. [logroroBka pe3ynapTaTa MyHALIMIAIBHON yCIIyTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATHBHON MPOLETYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHHUI), HEOOXOAUMBIX  JJISI
PeI0CTaBICHUS MyHUITUNAIBHOU YCIIYTH.

JIOIDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHWE aJMUHUCTPATUBHOU
POLEYPHI, SBISAETCS PYKOBOJIUTEND (Jajnee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MOJITOTOBKY pe3yibTaTa NpeoCTaBICHUS MyHUIIMITAIIbHON YCITyTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTaTa
MIPEA0CTABIICHNS MYHULIMIIAJBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTABICHUS MyYHULIMTIATBHOU YCITYTH;

IpPU BBISBJIICHUA OCHOBAHMW JJIA OTKa3a B MPEJOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOTO PErIaMeHTa, MOATOTABIMBAET
MIPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMITAIbHON YCITYTH;

B CJIy4yae OTCYTCTBHsI OCHOBaHMM JIJIsl OTKa3a B MPEIOCTABICHUN MYyHUIIMIIAILHON
yCIyTd, MPEeayCMOTPEHHbIX NYHKTOM 2.8.2 aAMHHHCTPAaTUBHOTO pEIrJIaMEHTa, IO
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX JJIi  [PEJOCTaBICHUS
MYHHULIMIIAJBHOW YCIYTH, TOJArOTaBIMBAeT NPOEKT pe3ysbTara IpeaoCTaBICHUS
MYHULIMNAIBHON YCIYTM B COOTBETCTBMM C moAnyHKTamMu | — 3 myHkra 2.3.1
aJIMMHHACTPATUBHOI'O PETJIAMEHTA;

HalpaBjsieT  MOATOTOBJICHHBIA  MPOEKT  pe3yjbTaTa  MPEAOCTaBIICHUS
MYHULUINIATBHOW YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITMIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBINIOJIHEHUS] aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: MPOEKT
penieHust 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH, CIPaBKH (BBIITUCKH).

3.5.3. CornmacoBanue H TMOJINUCAHUE MPOEKTAa pe3yJibTaTa MPEIOCTABICHUS
MyHULMIIAIBHOM  yciayru (majlee — MPOEKThl JTOKYMEHTOB)  OCYILIECTBIISETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEICHUsI, OTBETCTBEHHOTO 32 IOATOTOBKY
pe3ynbTaTa MYHMIMIAIBHOW  yciyru, 3amectureneM PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha JI0paOOTKY JUIly, OTBETCTBEHHOMY 3a TMOJIOTOBKY pe3yJbTaTa MYHUIIMIAIbHON
yeayru. [locne yctpaHneHus 3aMe4aHUil MPOEKThI JOKYMEHTOB MOBTOPHO MEPENAr0TCs
JUTSL COTJIACOBAHUSI M TTOAITMCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB MpPOBEPSET
cOOJI0/IEHNE aJMUHHUCTPATUBHOIO pEerjiamMeHTa JOJDKHOCTHbIMU Jnuamu OpraHa B
YacTH CPOKOB BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEAOBATEIBHOCTH U
MOJIHOTHI, HAJIWYMUS COTJACOBAHMN YMOJHOMOYEHHBIX OJDKHOCTHBIX Jull OpraHa B
CUCTEME JEKTPOHHOTO JJOKYMEHTO0O0pOTA.
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B ciyyae BbIABIEHUSI HApYIIEHUA B  4YacTH  CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP, UX IOCJIEIOBATEIBHOCTH W MOJIHOTHI PykoBOguTEIH
Oprana UHULMHUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTPATUBHBIE TMPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JHS.

Pe3ynpTaTaMu BBINMOJHEHUS aJMUHUCTPATUBHBIX MPOILEAYD SBJSIOTCS: PEIlICHUE
00 OTKa3e B mMpreMe JOKYMEHTOB HEOOXOJIMMBIX JJIs MPEOCTaBICHUSI MyHUIIUTIATLHOM
yCIIyTH, pelieHue 00 OTKaze B MPEJOCTaBICHUU MYHUIMIAIBLHOM YCIyrd, CIpaBKa
(BBITIUCKA).

3.5.4. MHUcnonmnenuwe mpoueayp, VYKazaHHbIX B TnyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPONEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTa, COCTABJISIET OJAUH paboYuil JEHb.

3.6. Brinaua (HampaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIENYpPHl, ITOKYMEHTa, MOJITBEPKAAIOLIETO MPEIOCTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMHUHUCTPATUBHOU
MPOLEAYPHI, pyKoBoAUTENb McnomHuTenpsHOro komurera CaauMXOBCKOTO CENBCKOIO
nocesieHus (Jajnee - JOHKHOCTHOE JIMILO, OTBETCTBEHHOE 3a Bblady (HaIpaBIICHHE)
JOKYMEHTOB).

3.6.2. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJayy (HampaBliCHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pErucTpalil0 U  BHECEHME CBEACHUH O  pe3ysbrare
IIPEIOCTABICHNUS MYHULMIAIBHOM YCIYI'M B IIOJACUCTEMY BEIECHHS JTOKYMEHTALUU
aBTOMATU3UPOBAHHON HHGOPMAIIMOHHON CUCTEMBI, MpEAHA3HAYECHHOW /I OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIMTIAIbHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBJIICHUH, O
pe3ynbTare NpeNoCTaBICHUS MYHULHIIAJIBHON YCIYTH U O BO3MOYKHOCTH IOJIYYECHHS
pe3yJabpTara MpeIoCTaBICeHUs MyHUIUNIAIBHOU ycinyru B Oprane nnu B MOLI.

Hcnonnenre  mpoueAyp OpH  HAIWAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIBb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Ji OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHUIUTIATIBHBIX YCIIYT.

AJMUHUCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS. B TEYEHHE OJHOrO paboyero AHA CO JHS TMOANMCAHUSA JOKYMEHTa,
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SBJISIOIIETOCS pe3yIbTaToOM MIPEIOCTABIICHUS MYHUIAMTATBHOM YCIIyTH,
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIHIIoM Oprana (OpraHom).

Pe3ynpraramMmyu  BBINOJMHEHHS  QJAMHUHUCTPATUBHBIX  MPOLUEAYP  SBISIOTCA:
pa3sMelIeHue CBEACHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULUIIAIBHOW YCIyTH B
UH(GOPMAIIMOHHBIX CHCTEMaX, U3BEIICHHE 3asBUTENs (€ro MpeACcTaBUTENs) O
pe3ynbTaTe MPeOCTABICHHUS MYHUIIMITAIIBHON YCIYTH U CIIOCO0aX €ro MOJy4eHHUs.

3.6.3. Tlopsamox Bbgauu (HampaBieHHs]) pe3ysibTaTa  PeJaOCTaBICHUS
MYHULANTAIBHOW YCIIYTHU:

3.6.3.1. IIpu oOparmieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIIATBHOW YCIYTH B
M®II, pa6otHuk M®I] BbIgacT 3asgBUTENIO PE3yJbTaT MYHHUIUIIAJBHONW YCIYTH B
dbopMe HK3eMmIUIsipa DBICKTPOHHOTO JOKyMEeHTa Ha OymaxHoMm Hocutene. [lo
TpEOOBAHUIO 3asBUTENISI BMECTE C 3K3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEJOCTaBISAETCA 3K3EMIUIIP 3JIEKTPOHHOTO JOKYMEHTa
IIyTEM €ro 3aliCH Ha ChEMHBIM HOCUTENb MH()OPMALMU WIIM HAIPABJICHHS dK3EMILISpa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW mouTte B aapec 3aaButensd. [Ipu 3anucu Ha
ChEMHBIM HOCUTEIb HMH(GOPMAIMM WJIA HANpaBIE€HUU HK3EMIUISIPA SJIEKTPOHHOIO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJE, O JJIEKTPOHHON IMMOYTEe HACHTHUYHOCTh TaKOTO HK3EeMIUIIpa
ANIEKTPOHHOTO JOKYMEHTAa OJK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEIIE 3aBEPACTCs YIIOJIHOMOYEHHBIM COTPYAHUKOM C UCIIOJIB30BAHUEM YCUIICHHOU
KBATU(UITUPOBAHHON 3JIEKTPOHHON MOIKCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBUTENI B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM padboTsl MOII.

Pe3ynbTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MIPOIEAYP SBISIOTCS: PUKCAIus
(akTa BBIIaUM pe3yJibTaTa MpeAoCTaBiIeHUS MyHHUIUNanbHOU yciayru B AVUC MOI],
pe3yabTaT NPeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaimieHun 3asBUTENS 32 PE3YyJIbTATOM MYHULMIAIBHON YCIYrH
yepe3 Enunbii, PecnyOnukanckuii mopTayl 3asBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKM HAmNpaBisIeTCsl AJIEKTPOHHBIM 00pa3 JIOKYMEHTa, SIBISIOLIErocs
pe3yJabTaTOM NPEAOCTABICHUS MYHUUMINAIBHOW YCIYyTH, MOANUCAHHBIA YCHICHHOU
KBATH(UITUPOBAHHON 3JIEKTPOHHON MOMUCHIO0 YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBINOJIHSIOTCA B JE€Hb IMOIIHACAHUS JTOKYMEHTA, MOATBEPKAAOLIETO MPEAOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJI)KHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynpraramMmyu  BBINOJIHEHHUS  AJIMHUHUCTPATHUBHBIX  MPOLEAYpP  SBJISIOTCA:
HarpasjeHue (TpenocTaBieHre) C Hcnoib3oBaHueM Enaunoro, PecmyOamkaHCKOTo
IopTaa 3asBUTENII0 JOKYMEHTA, TOATBEPKAAIOIIETO MPEAOCTABIEHUE MYHULIUITAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKA3 B MPEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpamieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIAIBHOW YCIYTH B
Opran, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HAmpaBiieHUE) TOKYMEHTOB,
BBIJIACT 3aSBUTEIIO0 PE3yJbTaT MyHHUIUNaNbHOU yciyrd. [lo TpeGoBaHuio 3asBUTENS
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BMECTE€ C DK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE eMy
MPEOCTABISCTCS IK3EMILISAP JIEKTPOHHOIO IOKYMEHTA IyTEM €T0 3alMCU Ha ChEMHBIM
HOCHUTEJIb HHPOPMAIIUKA WM HAIPaBJICHUS DK3EMIUIIpA SJIECKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJIPEC 3asBUTEIIA.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYUIECTBJISIOTCS B TMOPSAKE OYEPEAHOCTH, B JCHb NPUOBITHS 3asBUTEN B
cooTBeTcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJ0BOr0 pacnopsiaka Opraxa.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PUKcAnus
dakTa BBIJAYM  pe3yJbTaTa  MNPEIOCTaBICHUS  MYHUIMNAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON HH(OPMAIMOHHOW CHUCTEME, MpEeAHA3HAYEHHOW i OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT.

3.7. UcnpaBiieHrEe TEXHUYECKUX OITUOOK

3.7.1. B ciiyyae oOHapy>KeHHsSI TEXHUYECKOU OIMUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pEe3yNbTaTOM MYHULHMIIAJIBLHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Opras:

3asBJICHHE 00 WCHPABICHUU TEXHUYECKOW OmuoOKku (mpwioxkenue No 5 k
HACTOALLIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIAaHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHULIMINAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHIIy, CBHJIETEJIBCTBYIOIINE O HAJIUYHMU
TEXHUYECKON OLIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS pPe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, MOJAETCS 3asBUTEIIEM
(YIOTHOMOYEHHBIM TPEICTABUTEIIEM) TOYTOBBIM OTIPABIEHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM MOYThI), MO0 dyepe3 Epunsbiii, PecnyOnmkanckuit
noptan wim M®II.

3.7.2. JIOMKHOCTHOE JINII0, OTBETCTBEHHOE 3a MTPUEM IOKYMEHTOB, OCYIIECTBIISET
MpUEM 3agBJICHHUS] 00 UCIPABICHUN TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asIBICHUE C
MPWIOKEHHBIMU JTOKYMEHTAMU U MEPEaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABJISIOTCS: MPUHATOE
Y 3aperUCTPUPOBAHHOE 3asBJICHHUE, HAMNPABIECHHOE HAa PACCMOTPEHHUE JOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTblI W B LEISIX BHECEHUS UCHPABICHUH B JIOKYMEHT,
ABJISIFOLIUICS PE3YyNbTAaTOM MNPEIOCTABICHUS MYHUIMNAIBHOM YCIYTH, OCYIIECTBISET
MpOLEYpbl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATUBHOIO perjiamMeHTa, Hu
BBIJIACT HWCIIPABJICHHBIM JOKYMEHT 3asBUTENIO (YHNOJIHOMOYEHHOMY IMPEICTaBUTEINIO)
JUYHO TMOJ| POCIHCH C U3BIATHEM Yy 3agBUTENS (YIOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpHUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUUECKasi OLIMOKA, MJIM HAIPABIISET
B aJpec 3asBUTENII MOYTOBBIM OTIIPABJIEHUEM (IIOCPEICTBOM 3JIEKTPOHHOM IIOYTHI)
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IUCBMO O BO3MOXHOCTH IOJY4Y€HHUs JOKyMEHTa Mpu npenoctaBieHun B OpraH
OpUTHHAaNa JOKYMEHTA, B KOTOPOM COJIEPKHUTCS TEXHUYECKasi OIIMOKA.

AJMUHHUCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEYCHHE ABYX pabouux JHEH mocie OOHApyKEHUsS TEXHUYECKOU
OIMOKM WJIM TIOJYyYEHUs OT JOO0ro 3aWHTEPECOBAHHOIO JMIA 3asBICHUS O
JOIYILEHHOM OomMOKe.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SBJIOTCS:
BbIJIaHHBIN (HaIpaBJICHHBIN) 3aBUTEIIO JOKYMEHT.

3.8. BapuaHThl pe10CTaBICHUS MyHULIUTIAIBHON YCIYTH, BKIFOYAOLIUE MTOPSI0K
MPENOCTABICHUS YKA3aHHOM YCIIYT'H OTJAEIbHBIM KaTErOPUSAM 3asiBUTENEH,
00BETMHEHHBIX OOIIMMH MPU3HAKAMU, B TOM YHCJIE B OTHOIIICHUH pe3yibTaTa
MYHULMIIATBHOM YCIIYTH, 3@ OJy4eHHEM KOTOPOTO OHU OOpaTUIIHCh.

[Topsnok mpenocTaBIeHNs MyHUIUMITAJBHON YCIIYTH HE 3aBUCHUT OT KaTErOpUU
O00BEAMHEHHBIX OOIIMMHU MTPU3HAKAMU 3asBUTENEH, YKa3aHHBIX B MyHKTE 1.2.
Pernamenra. B cBsI31 ¢ 3TUM BapuaHThI IPEIOCTABICHUS MYHULIMIIATBHON YCITyTH,
BKJIFOYAIOIIKE MOPAIOK MPEIOCTABICHUS YKa3aHHOMN YCIIYTU OTACJIBHBIM KaTerOpusaM
3asBUTEJNEH, 00bEIUMHEHHBIX OOIMMHU IPU3HAKAMU, B TOM YHCJIE B OTHOLICHUH
pe3yJsibTaTa MyHULMIIANBHON YCIYTH, 3a IOJy4YeHHEM KOTOPOTO OHU OOpaTUIINCh, HE
YCTaHAaBJIMBAIOTCH.

4. ITopsanoxk u GopMbl KOHTPOJISI 32 IPeJOCTABJICHUEM MYHHIMIIAIbHOMI
yCJIYIH

4.1. ITopsimok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOII0ICHUEM U UCTTOJTHEHUEM
OTBETCTBEHHBIMU JOJIKHOCTHBIMU JIUIIAMHU TTOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U UHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K
MPEOCTaBICHUIO MYHUIIUITAIBHON YCIYTH, a TAKXKE MPUHATUEM UMU PEIICHUN

KoHTpoJIb 32 MOJHOTOM M KAa4eCTBOM INPENOCTABICHUS MYHULIMNAJIBHOW YCIIYTH
BKJIFOYAET B ceOs BBISBJICHUE U YCTPaHEHUE HAPYIIICHU MPaB 3assBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOJICHUSI  TPOIEAYP TMPEJOCTABICHHUS] MYHUIUIIAIBHON  YCIYTH,
MOATOTOBKY pEeIIeHUI Ha JeiCcTBUA (0e3/eiCTBIE) JOMKHOCTHBIX JIUI] OpTraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJS 32 COOJIOJEHWEM HCIOJHEHUS aJMUHUCTPATHBHBIX
MPOLEAYP SABJISIIOTCS:

1) mpoBepka M coOrjacoBaHUE MPOEKTOB JOKYMEHTOB IO MPEJOCTABICHUIO
MYHHULUITAIBHON YCIIYTH;

2) IpOBOJMMBIE B YCTAaHOBJICHHOM  TOPSAKE  TMPOBEPKH  BEACHUS
JENONPOU3BOACTBA;

3) mpoBe/ieHHE B YCTAHOBJIECHHOM MOPSJIKE KOHTPOJbHBIX TIPOBEPOK COOMIOACHUS
MpoLEeayp MPEAOCTABIEHNS] MyHULIMNIAJTIBHOW YCITYTH.
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B mensix Tekymero KOHTPOJIS HCIONB3YIOTCS CBEACHHS, MMEIOIIHUECS B
AIIEKTPOHHOM 0a3e MaHHBIX, CIyXKeOHas KOPPECHOHJEHIUS, YCTHAas U MUChbMEHHAs
uH(pOpMaIUs JOHKHOCTHBIX JIMII, OCYIIECTBISIONINX BBIMOJIHEHUE aIMUHUCTPATUBHBIX
POLEAYD, XKYpPHAIBI ydeTa COOTBETCTBYIOIINX JOKYMEHTOB U JAPYTUE CBEICHHUS.

JUist OCyIIEeCTBICHUSI KOHTPOJIS 32 COBEPIICHUEM JACUCTBUI MPU NPEI0CTaBICHUU
MYHUIUIAIBHON YCIYTM M TNPUHATUM PEIICHUH PYKOBOAUTENIO OpraHa MECTHOTO
CaMOYTIPaBJIEHUS]  TPEACTABISIIOTCS  CIPAaBKM O  pe3yjibTaraXx IpeloCTaBICHUS
MYHUIUITAIBHON YCIIyTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS CPOKOB, ITOCIIEA0BATEILHOCTH U COAEPKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYP MAODKHOCTHBIE JIUIA HEMEUIEHHO HWH(QOPMUPYIOT
PYKOBOAMTENSI OpraHa, IMPeIOoCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, a TaKxKe
MpeIPUHUMAIOT CPOYHBIE MEPHI TI0 YCTPAHEHUIO HAPYIICHUH.

Texymmii KOHTpPOJb 3a COOJIOJEHHEM IIOCIIEAOBAaTEILHOCTU  JEHCTBHUH,
OTpEACNEHHBIX  aJIMUHUCTPATUBHBIMH  MPOLEAypaMHU  TO  MPEIOCTABICHUIO
MYHHIIMIIATBHOW YCIYTH, OCYIIECTBIACTCA 3aMECTUTENIEM pPYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIpPAaBIICHHUS, OTBETCTBEHHBIM 3a OpraHM3alMi0 paboOThl  TIO
IPEJOCTaBICHUI0 MYHULIUIIAIBHOM YCIyTH, HAaYaJbHUKOM OT/ENa, OCYLIECTBIISIOIETO
OpraHM3aIMIo padOThI 10 MPEJOCTABICHUIO MYHULIUIIATBHON YCIYTH.

[lepeueHp AOMKHOCTHBIX  JIML, OCYLIECTBJSIIOIIMX TEKYLIIUH  KOHTPOJIb,
YCTaHABIIUBAETCS TMOJIOKEHUSIMU O CTPYKTYPHBIX HOJpa3AeiieHUsIX OpraHa MECTHOIO
CaMOYIPAaBJICHUS U TOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. Ilops10K ¥ IEPUONYHOCTH OCYIIECTBICHHS IUIAHOBBIX U BHETUIAHOBBIX IIPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHNS] MYHUIUITIAJbHON YCIIYTH, B TOM YUCJE TOPSAIOK
1 (OpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIMTAIbHON
YCIIyTH

4.2.1. KOHTpOIb 32 MOJTHOTOM M KAYECTBOM IPEIOCTABICHUS MyHULIUIAIBHOM
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHMs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTesner Ha nercteus (Oe3nerictBue) Oprana, a
TaK)X€ UX JOJDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITY>KAIIHX.

4.2.2. B nensix ocyuecTBIECHUS KOHTPOJIA 3@ IOJIHOTOM U Kau€CTBOM
MIPEAOCTABIEHUS MYHULIMITIAJIBHOM YCIIYTH IPOBOJSATCS IIJIAHOBBIE U BHETNIAHOBBIE
npoBepku. [Iopsaok U NEPHOANYHOCTD OCYIIECTBIEHUS IIJITAHOBBIX TPOBEPOK
yCTaHaBJIMBaeTCs 1aHoM padotel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSA3aHHBIE C TPEIOCTABICHUEM MYHUIIMIIAIBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UITU OTJIEIBHBIN BOIPOC, CBSI3aHHBIN C MPEOCTABICHHUEM MYHUILIMITAIbHON
yCIIyru (Temaruueckue npoBepku). [IpoBepka Takxke MOKET TPOBOIUTHCS IO
KOHKPETHOM Kajio0e 3asBUTEJIS.

4.2.3. BHen1aHOBBIE IPOBEPKU MTPOBOASTCS B CBSI3U C TPOBEPKOW YCTPAHEHUS
paHee BBISBJICHHBIX HAPYLIEHUN aJ]MUHUCTPATUBHOTO PETIaMEeHTa, a TAKXKE B Cllydae
MOJTy4eHUS KaJI00 3asBUTENel Ha AeicTBus (6e3aeiicTBue) Oprana, a TaKxKe UX
JOJDKHOCTHBIX JIML, MyHULIUIAIBHBIX CIIyXKaIlIHX.
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4.2.4. Pe3ynbTatrhl NpoBepKH 0(QOPMIISIOTCS B BUAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpPraHa, Ipe10CTaBISIONIErO
MYHUIIUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e31eiicTBrE), MPUHUMAaeMble
(ocyliecTBIIsIEMbI€) MU B X0J1€ TPEAOCTABICHUS MYHUIIUIIATLHON YCIyTU

I[To pe3ynbraTaM NpOBEAECHHBIX MPOBEPOK B CIIydae BBISBICHUS HApPYLICHUH MpaB
3asBUTENIC BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickon denepannu.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHME 3asIBICHUN.

PykoBoauTenb (3aMeCTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO MOApAa3AEICHUs
OpraHa MECTHOIO CaMOYIIPaBJIECHMsI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(W) HeHaaJeXxallee BBIOJHEHHE aIMUHUCTPATHUBHBIX JCHCTBUHM, YKa3aHHBIX B
pazzneie 3 aJMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMLIA M HWHBIE MYHULHUIAJIBHBIE CIYy)KallMe 3a pPELICHUS U
neiictBus (Oe3neiicTBre), IpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ NMPEAOCTaBICHUS
MYHULUIIAJIBHOM  YCIIYIH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEIbCTBOM HOPSJIKE.

4.4. ITonoxxeHus1, XapaKTepU3YIOIIUe TPEOOBAHHUS K TOPSIAKY ¥ (hopMaM KOHTPOJIS 3a
MPEI0CTaBICHUEM MYHHUITUTIATLHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponp 3a mpenocTaBieHneM MyHULHUNIAIBHOW YCIIYTH CO CTOPOHBI I'PAXK/IaH,
UX OOBEIMHEHUA U OpraHu3alfil, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOTO  CaMOYIIPABJIEHUS  NPHU  NPENOCTaBICHUU
MYHULIMIAIBHOM  yCIIYyI'M, IIOJYYEHHs TIOJIHOW, aKTyaJlbHOM W  JIOCTOBEPHOU
uH(bOpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHMIMIIAIBHOM yCIyTH M BO3MOXHOCTH
J0CyZeOHOr0 paccMOTpeHus oOpamieHuii (kajo0) B Tpolecce MNpeaoCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

5. locyneOHblii (BHeCy1eOHbIH) MOPSA0K 00KAJT0BAHNUS PelIeHUI U 1eiicTBUiA
(0e3nmeiicTBHUSI) OPraHa, NPeAOCTABJISIIOIIECT0 MYHUIIUNIAJTBHYIO YCJIYTY,
MHOTO0()yHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAIbHBIX CJIy:KalluX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00KAIOBAHKUE B JOCYJACOHOM MOPSIKE pEeLICHUN
U JeiictBuil (Oe3neiCTBUSI) OpraHa, MPEeIOCTABIAIONIEr0 MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, NpeIoCTaBISAIOIIET0 MYHULUIAIBHYIO — YCIYTY,
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MYHULUIAIBHOIO  CIY’KAIllero,  PYKOBOJWUTENS  OpraHa,  IpPeJOCTaBJISIOLIErO
MYHUIUTNIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHUKA
MHOTO(YHKITMOHATBHOTO IIEHTPa, OPTaHU3alui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KaI000i, B TOM YHUCIIE B CICAYIONINX CIydasx:

1) HapylIeHHe CpoKa perucTpaluy 3amnpoca 0 NpeoCTaBICHUN MYHULIMITATIbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctatee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHHUS MYHHUIIMNAIbHOW yciayru. B ykazaHHoMm
ciaydyae JocyacOHoe (BHecyneOHOE) 00KaloBaHHE 3asBUTENIEM PEIICHUN W JICUCTBUM
(6e3nericTBUSl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIHLHOTO
IIEHTPa BO3MOXHO B CIlyyae, €Clii Ha MHOTO(QYHKIIMOHAIbHBIA LIEHTpP, PEIICHUS U
neiictBus  (O6e37€iiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JOKEHA  (QYHKIOUS — TIO
MPEIOCTABIEHNUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJIHOM O0BEME B
MopsiAKe, onpeaeneHHoM 4acTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU UH(OpMAIK JIUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHHE WJIA OCYIIECTBIEHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®enepannn, HOPMATUBHBIMU
MpaBoBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU TPABOBBIMU aKTaMU
JUTSI IPEOCTABJICHHS] MyHULIMITAJIBHOM YCITYTH;

4) orka3z B mpueMe JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMM TNpPaBOBbIMH akTamMu Poccuiickoii ®Penepanyv, HOPMaTUBHBIMU
MpaBoBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUISI IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITyTH, y 3asBUTEIIS;

5) oTka3 B NpeJOCTaBICHUN MyHUIIMNIATBHOW YCIYTH, €CJIM OCHOBAaHHUS OTKa3a He
MpEeayCMOTpEHbl (peepanbHbIMM 3aKOHAMHU M MNPUHATBIMA B COOTBETCTBHM C HUMU
MHBIMA HOPMAaTHUBHBIMH NIPaBOBBIMH akTamu Poccuiickon ®Peneparnuu, 3aKOHaMH U
MHBIMU  HOPMAaTMBHBIMH  TpaBOBbIMM  akTtamMu  Pecnyomuku — Tarapcran,
MYHUIUNAIBHBIMM ~ TPABOBBIMM  akTaMu. B yka3aHHOM ciydyae JocyAeOHOe
(BHecyneOHOe) o0kaJoBaHWE 3asBUTENIEM pelIeHud u jaercTBuil (0e3neicTBuUs)
MHOTO(YHKIIMOHAJIbHOTO  LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIILHOTO LEHTpa
BO3MOXXHO B CiIydae, €CJM Ha MHOTO(QYHKIMOHAJBHBIA LIEHTp, PEIICHUs U JACUCTBUA
(6e3nmelicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIUS I10 MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIYr B IOJHOM o0OOBeME B MOpSJIKE,
onpenesieHHOM Yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIMAIBHOM YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBbIMU akTaMu Poccuiickon
@denepanry, HOPMATHUBHBIMM  NpaBoBbIMM  akTaMu PecmyOmumku  Tarapcras,
MYHUIUTIATBHBIMU MPABOBBIMU aKTAMH;

7) OoTKa3 opraHa, NpeAOCTABIISIONIEr0 MYHULMIIAIBHYIO YCIYTY, HOKHOCTHOTO
JUIA OpraHa, MpPeJOCTABISIIONIEr0 MYHUIIMIAIIBHYIO YCIYTy, MHOTO(YHKIIMOHAIbHOTO
LIEHTpA, paboTHUKA MHOTO0(YHKIITMOHAILHOTO LEHTpA, OpraHu3alui,
npenycMoTpeHHbIX dacTteio 1.1 ctaten 16 deaepanvHoro 3akoHa Ne 210-®D3, unm ux
pabOTHUKOB B MCHPABICHUM JOMYIIEHHBIX MUMU OMNEYaTOK M OMIMOOK B BBIIAHHBIX B
pe3ysbTaTe MPeJOCTaBICHUSI MYHMIIMIAIBHONW YCIYTH JOKYMEHTax JIMOO HapylIeHUe
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YCTaHOBJIEHHOTO CpOKa TaKHX HCIpaBieHuid. B ykazanHoM ciyudae nocyaeOHOe
(BHEcynmeOHOE) OO’kajJoBaHUE 3asBUTENIEM pCEIICHUH © ACHCTBUN (Oe3melcTBHS)
MHOTO(YHKIIMOHATBHOTO I[EHTPa, pabOTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciydae, €C’IM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U ACHCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUILMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapyluieHHE CpoKa WM MOpsiKa BbIIAYM JOKYMEHTOB IO pE3yJbTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJICHHE MPETOCTABICHHS MyHUIIUIIATBHONU YCIYTH, €CJIM OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (elepabHBIMA 3aKOHAMH W TPUHSATHIMU B
COOTBETCTBUM C HUMH WHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMH PoOCCHIICKOM
denepanuu, 3aKOHAMHA W WHBIMA HOPMATHBHBIMH TIPaBOBBIMH aKTaMH PecmyOmukw
TaTtapcTan, MyHUIMIIAIBHBIMYU MPABOBBIMU aKTaMu. B yka3aHHOM cilydae Jocyae0HOe
(BHecyneOHOe) o00XkaJloBaHWE 3asBUTENIEM pelIeHUM u AceicTBUMl (Oe3meicTBus)
MHOTO(DYHKIIMOHAJIbHOTO  LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOKHO B CJy4ae, €CIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYyr B TIOJHOM OOBEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS NPU MPEIOCTABICHUU MYHUIIMITAIBHOW YCIyTH
JIOKYMEHTOB WJIM WHGOpPMAIMKM, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYAIBLHOM OTKa3€ B MpPUEME IOKYMEHTOB, HEOOXOIUMBIX JUISI
MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, MO0 B MPEJOCTABICHUH MYHULIUIMAIBHON
YCIYTH, 32 UCKJIIOUYECHHEM CIIy4aeB, NMPEIyCMOTPEHHBIX IMyHKTOM 4 yactu | crarem 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae J1ocyaeOHoe (BHECyaeOHOE)
00>xasioBaHuE 3asIBUTETIEM peLIeHU I 151 JNEUCTBUN (6e3nericTBus)
MHOTO(DYHKIIMOHAJIbHOTO  LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyroTCsl, BO3J0KE€HAa (QYHKUUA MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCAYyr B TIOJHOM OO0BEME B TOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B TUCBMEHHON (QopMe Ha OyMa)KHOM HOCHTENE, B
ANEKTPOHHOW (¢GOopMe B OpraH, MPEAOCTABISIONINA MYHUIUIIATBHYIO  YCIYTY,
MHOTO()YHKITMOHAJIBHBIN T[EHTP JIMOO B COOTBETCTBYIOIIMK OpPraH TOCYIapCTBEHHOMN
BJIACTH, SIBIIAIONIMICS ydpeauTesieM MHOTOQYHKIIMOHAILHOTO IIeHTpa (manmee -
yuypeauTenb ~ MHOTOQYHKIHMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alud,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanoos
Ha penieHus W AedcTBus (0e37eiCcTBUE) PYKOBOJIUTEINS OpraHa, MPeIOoCTaBIISIONIEIO
MYHUIUMTNIATBHYIO YCIYTY, OJAI0TCS B BHILIECTOSIIMA OpraH (MpU €ro Halu4um) JIubo B
cllyyae €ro OTCYTCTBHSI pPacCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEAOCTABISAIONIET0 MYHUUMIAIBHYIO Yycayry. JKamoObl Ha pelieHuss U JAeUCTBUS
(6e3nmeiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO HEHTPa MOJAIOTCS PYKOBOJAUTEIIO
TOr0 MHOTO(YHKIIMOHATHHOTO IieHTpa. JKamoObl Ha pemeHus W JICUCTBUS
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(Oe3neiicTBue) MHOTO(YHKIIMOHAIBHOTO LEHTpa MIOAA0TCS YYPEIUTEITIO
MHOTO(QYHKIIMOHAJIBHOTO IEHTpAa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha pelieHus U
neuctBusa (Oe3melicTBHE) paOOTHUKOB OpPTaHU3AIMMA, MPETyCMOTPEHHBIX dYacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, nomaroTcsi PYKOBOIUTENSIM ATHUX
OpraHU3aIUH.

Kanoba Ha pemieHus u aeiictBusi (Oe3aeiicTBUE) OpraHa, NperOCTaBISIONIETO
MYHUIIUTAIBHYIO  YCIYTY, JOJDKHOCTHOIO JIMIIAa OpraHa, IpeaoCTaBIISIONIErO
MYHUIIUTAIBHYIO YCIYTy, MYHHUIMIIAJBHOTO CIY)Kalllero, PYKOBOJMUTENS OpraHa,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTy, MOXET OBbITb HampaBlieHa MO IMOYTeE,
yepe3 MHOTO(YHKIIMOHANBHBIM LEHTP, C HCHOJb30BaHUEM HH(POPMAIMOHHO-
TEJICeKOMMYHUKaIMOHHOW  cetu  «MHTepHeT», oOQuUIMaIbHOTO caifTa oprasa,
MPEAOCTABISIONIET0  MYHUUHUIAIbHYIO  ycayry, EmgunHoro  moprama  nmbo
PecnyOnukanckoro moprasa, MHPOPMAIMOHHON CUCTEMBbI JOCY/IeOHOr0 00XaJl0BaHUs,
a TaKXe€ MOXKET ObITh IPUHSATA NIPU JUYHOM TpuemMe 3asButens. JKanoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHUKA
MHOTO(DYHKIIMOHAJILBHOTO ~ LEHTpa MOXET ObITh HampaBjieHa [0 I[o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW — cetn  «HTepHeTy,
opUIIMATBLHOTO cailiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EnuHoro moprana nu6o
PecnyOnukanckoro noprana, "HGOPMAIIMOHHONW CUCTEMBI 10CY/IeOHOTO 00XKalOBaHU,
a Tak)Ke€ MOKET OBbITh MPUHSATA MPU JUYHOM IIpreme 3asBuTes. JKanoba Ha pelieHus u
nectBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTPEeHHBbIX 4YacThio 1.1 crarbu 16
®enepanpHoro 3axkoHa Ne 210-D3, a Takxe ux paOOTHUKOB MOXKET OBITh HaIlpaBieHa
0 To4YTe, C MHCHOJb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON —CETH
«HTepHeT», OQUIUANBHBIX CaWTOB JTHX oOpraHuzainui, EguHoro mnoprana aunbo
PecnyOnukaHcKkoro mopTana, a Takke MOXET ObIThb MPHUHATA MPU JIMYHOM TIpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HamMeHOBaHME OpraHa, MPEJOCTABISIIOUIEIO0 MYHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MNpPeJOCTaBIISIIOUIEIO0 MYHHUIMIAIBbHYIO YCIyry, JIH0O
MYHUIIUTIATIBHOTO CITYXAaIero, MHOTO()YHKIITMOHAILHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(wnu) paOOTHWKA, OpraHu3alyid, NPeIyCMOTpEeHHbIX dYacThlo 1.1 cratem 16
®enepanpHoro 3axkoHa Ne 210-D3, ux pykoBoauTenen u (Mian) pabOTHUKOB, PEIICHUS U
nemncTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

2) damunuio, uMsi, oT4ecTBO (TIOCIIETHEE - MPU HAIWYUH), CBEJACHUS O MECTE
KUTEIHCTBA 3aSBUTENS - (DU3UYECKOTO JIMIAa JIMOO HAUMEHOBAHHE, CBEJCHUS O MECTE
HAXOX/JECHUS 3asBUTEINS - IOPUANYECKOTO JIUIA, a TaKKke HoMep (HoMepa) KOHTaAaKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHON MOUTH (ITPU HAJIMYMKU) U TTOYTOBBIN ajipec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 OOXalyeMbIX pPEIICHUSX U JAeUcTBUsX (Oe3neicTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMUIAIBHYIO — YCIOyry, JIOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHHULHMIIAJBHOTO CIIyXallero,
MHOTO(YHKITMOHAJILHOTO  IIEHTpPa, paO0OTHHKA MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
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OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, ux pabOTHHUKOB,

4) noBOABl, HA OCHOBAaHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MPEJOCTaBIIONIETO MYHHUIMMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNPeJOCTAaBISIIONIEIO0 MYHHUIMNAIBHYIO YCIYyry, JHr00
MYHHUIIMTAIBHOTO  CIY)KaIllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alii, MpelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTENIIEM MOTYT OBITh
NPEICTaBIICHbl JOKYMEHTHI (IPU HAJIUYMM), MOATBEPXKIAIOUIUE JOBOJbI 3asBUTEIS,
MO0 WX KOHUHU.

5.4. IloctynuBiias xano0a NOAJIEKUT PETUCTPALIMU B CPOK HE MO3HEE pabouero
JHS1, CJIETYIOLIETO 33 THEM MOCTYTUICHUS.

5.5. XKanoba, mocrynuBmiasg B OpraH, MNPEJOCTABISAIOMMNA MYyHUIUIAIbHYIO
YCIYry, MHOTO(QYHKIMOHAIbHBIA LEHTP, YYPEOUTENI0 MHOTO()YHKIIMOHAIBEHOTO
LIEHTpa, B OpraHU3alMH, MPEeayCMOTpeHHble 4acThio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-@3, nubo BbIIECTOAIIMN oOpraH (MpU €ro HaJu4HhH), HOIJIEKHUT
PAaCCMOTPEHHIO B TEUYEHHME MATHAAUATH padOUYMX THEH CO JIHA €€ pEerucTrpaluu, a B
cilydae OOXaJIoBaHUSI OTKa3a OpraHa, IPEJOCTaBISIOIEIO0 MYHUIUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPraHu3alui, IPe1yCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpuemMe JOKYMEHTOB y 3asBUTENS JMOO B
WCIPABJICHUU JIOMYLICHHBIX ONEYaTOK M OWIMOOK WM B cly4yae O0KaJOBaHUS
HapyLICHHUs] YCTAHOBJIEHHOIO CpOKa TaKWX HCIPABICHHUI - B TEUYEHUE MATU pabouux
JTHEHN CO JIHS €€ PETrUCTpaLiH.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KAJIOOBI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELIEHNN:

1) »xanoba ynoBIETBOpPSIETCS, B TOM uucie B (opMe OTMEHbl MNPUHATOIO
pelIeHus], UCIPaBIICHUS TOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS MYHUUUIAIBHON YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTENIO
JIEHEKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
mpaBoBbIMM akTamu Poccuiickoin denepanyvi, HOPMATHBHBIMU IPABOBBIMH AKTAMH
Pecniy6nuku TaTtapcran, MyHUITUTIATBHBIMUA PABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHUU KAIOOBI OTKA3BIBACTCS.

He mnosgHee nHsA, CIEQyrOIIET0 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3asfBUTEII0 B MHCbMEHHON (hopMe M MO >KEJTaHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ylibTaTax
PacCMOTPEHHUS JKAIOOBI.

5.7. B cnyyae mpu3HaHUs >KaJOObl TMOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENIIO0 O pe3yJibTaTaX PacCMOTPEHHUS KajaoObl aeTcs uHpopmalus o JeHCTBUSX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIHBIM LIEHTPOM JIMOO OpraHu3anuei, npeaycMoTpeHHOM yacThio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-D3, B nenax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHULIMIIAJIbHON YCIYTH, a TAK)KE MPUHOCATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA0OCTBA U yKa3bIBaeTCs UH(pOpMaLMs O JaTbHEUIITNX
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JACUCTBUSAX, KOTOpPHIE HEOOXOAWMO COBEpPUINTH 3aSBUTEII0 B LEISIX MOTYYCHHS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciywyae npusHaHMs *anoObl HE MOAJIEKAUIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pAacCMOTPEHHs »KajJoObl [arOTCs apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HH(pOpMalus O MOpsIKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHMS B XOZ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KalI0ObI
IOPU3HAKOB COCTAaBa aJMHUHHCTPATUBHOIO IPAaBOHAPYLICHUS WIM MNPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, pA0OTHUK, HaJIeJIEHHbIE TOJIHOMOYHMSAMH 110 PACCMOTPEHUIO Kanoo,
HE3aMEeIMTENBHO HAIIPABIAIOT HMEIOIIMECS] MAaTEPHUAIIBl B OPTaHbl IPOKYPaTypHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy MpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIIPABKU (BBIMTUCKH)
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblJaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOW YCITYTH O BBIJIaY€ CIPABKU (BBITUCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
IIpUJIaraeMble K HEMY JOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BbIJ]au€ CIIPABKH (BBIMKUCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asiBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJI00bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KHUTCJILCTBA, aApeC BJICKTPOHHOP'I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB TuuHbl KaOunet [lopTasia rocyaapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

D B JTUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHBIX M MYHUIIMTATbHBIX
YCIIYT;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHULIMINIATIbHBIX yeiayr Pecnyonuku TaTapceran;

B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIPaBICHUU TEXHUYECKOU OITMOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaye CIIPaBKU (BBITTUCKH).
3amnmcaHo:

HpaBI/IJIBHBIG CBCACHMI:

[Ipomry wWcnpaBUTh  JONYHICHHYIO TEXHUYECKYIO OIMMOKY U BHECTHU
COOTBETCTBYIOIIIME  M3MEHEHHS B  JIOKYMEHT,  SABJSIIOIIMICS  PE3yJIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus peuieHuss o0 OTKJIOHEHHHM 3asBIeHUs] 00 HCIpaBICHUU
TEXHUYECKOM OIIMOKHU MPOIIy HAITPABUTh TaKOE PEIICHUE:

MOCPEACTBOM OTHpPABJICHUS JIEKTPOHHOTO TIOKYMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHOMN KOMUU HAa OYMa)KHOM HOCHUTEJIE TTOYTOBBIM OTIPABICHUEM T10
azapecy:

HacrosmmmM noarsepkaaro: CBEICHUS, BKIIOUEHHBIEC B 3asBJICHUE, OTHOCALIMECS K
MOEU JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOI0 HUIKE,
JNOCTOBEpHBL.  JIOKyMEHTBl (KONMH JOKYMEHTOB), IPWIOXKEHHbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJIICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@enepauyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUS OTH JOKYMEHTBI JIEHCTBUTENBHBI W
COZIEPKaT JOCTOBEPHBIE CBEICHHUS.

(nata) (Toamuce) (®.1.0.)



