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INOCTAHOBJIEHHUE KAPAP

01.11.2024 Ne 263

OO0 yTBepiKIeHHH AJMHHHCTPATHBHOIO perjaMenTa
npeaoCcTaBJeHHsI MYHHIIHNIAJLHOMN YCJYIH O Bblaye
cIpaBKH (BBINIHCKH) OPraHaMH MECTHOT0 cCaMOyNIpaBJ/IeHHA
BepxHeycI0HCKOro ceJibCKOoro nocejieHns Bepxueyciaonckoro
MyHHIHNAJbHOro paiiona Pecnybinkn TaTaperan

B uensix peamusaruu ®enepanpHoro 3akona ot 27.07.2010 Ne210-®3 «O6
OpPraHM3alUK TPEJOCTABIEHHS TOCYJaPCTBEHHBIX M MYHHIMIATBHBIX YCIyD»,
PYKOBOJICTBYsICH TocTaHoBiIeHneM Kabunera Munuctpos Pecrry6muku Tatapcran
or 02.11.2010 Ne880 «O6 yrBepxnenuu llopsaxa pa3paboTKd M yTBEPIKIEHUS
aJIMAHHACTPATHBHBIX PEIrJIAMEHTOB IIPE/IOCTABICHUs TOCYJapCTBEHHBIX YCIYyT
UCTIOJHUTENBHEIMA OpraHaMi rocyiapcTBenHoi Bnactu Pecrybnukn Tataperan u
O BHECEHHWU W3MEHEeHHH B oTjensHble nocraHosienus Kabunera MunMCTpoOB
Pecrry6nuku  Tartapcrany», B COOTBEICTBHH C IIOPSJKOM — pa3paboOTKH M
YTBEPKICHUA aJIMAHHCTPATUBHBIX periaMeHToB NpeI0CTaBIeHUS
rOCYIApPCTBEHHBIX YCIYT HCIIONHUTENBHBIMU OpraHaMH I'OCYJapCTBEHHOW BIIACTH
PecniyOummku Tarapcran, YcraBoM BepXHEYCIOHCKOTO — CEIbCKOTO IOCEIECHHs
BepxHeyClOHCKOTO ~ MyHUIUNANbHOrO  padiona  Pecrmy6mwku — Tarapcerah,
WCroMHUTEIbHEIA ~ KOMHTET  BEpXHEYCIOHCKOTO  CeIbCKOro  IMOCEeIeHUs
BepxHeyC/lOHCKOrO — MyHHLUNagbHOro  paiioma  Pecmybmuwkm — Tarapctad
NOCTAHOBJISIET:

1. VrBepmute  AJIMMHUCTPATHUBHBIM  pErilaMeHT  [PEAOCTaBICHUA
MyHHIUIATEHOW yCIyrd IO BblAade CHIPaBKH (BBIIMCKH) OpPraHaMH MECTHOTO
caMoyTIpaBJieHUss BepXHEYCIOHCKOIro CelbCKOro moceieHus BepxHeycioHCKOro
MyHHULEIIANBHOTO paifona Pecriy6uku Taraperan (TTpunosxenue Nel).
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2. IlpusHaThe yTpPaTHUBIIMM CHIY II0CTaHOBIEeHHE VICTIONHHMTENBHOTO
KOMHTeTa BepxHeyCcIOHCKOIO  CeINbCKOro IIocelleHHsT BepxHeyclIOHCKOro
MyHHLHANANbHOTO paiioHa PecmyOmmkm Taraperan ot 24.03.2022 Ne23 «O06
YTBEPXKICHUH aIMUHHUCTPATUBHBIX perjiaMeHTOB MIpeI0CTaBJICHUS
MYHHIUITAIBHBIX YCIYT OpraiaMy MECTHOIO caMoyTpaBieHus: BepxHeycioHCKOro
CEeJbCKOro roceileHuss BepxHeycloHCKOro MyHUIUMIIAIBHOrO paiioHa Pecrybmuku
Tarapcrany.

3. Pa3mecTuTh HacTOsIIEe TOCTAHOBIIEHHE Ha OQUIMAILHOM caiTe
Bepxneycnonckoro MyHuUMnaaebHoro paiiona PecmyOmuxu TatapcraH u Ha
O(HIIMaTBLHOM [OpTaJle IPaBOB

H(popmauuu Pecny6nuku Tataperan.

PykoBoauTean T.M./{aBiaerminn



YTBEpIKIEH NOCTAHOBIICHUEM
HcmomaurebHOro KOMHTETA
BepxneycnoHCKOro ceabeKoro
nocenenus BepxueycinoHnckoro
MYHHUIIMIAIBHOIO paioHa
PecnyOmuxu Tarapcran

ot 01.11.2024 Ne263

AJIMUHHCTPATHBHBIN perJamMeHT NpeAocTaABIeHHs] MYHHIIHIAJIBLHOH
YCJIYTH IO BblJa4e CIIPaBKH (BBINHCKH) OPraHaMH MeCTHOIO
camoynpasjieHHs BepXHeycI0HCKOro ce/ibCKOoro nocejJeHus

BepxHeyc10HCKOro MyHHIHNIIAIbHOrO paliona Pecnyoimukn TaTtaperan»

1. O0mue moJoKeHus

1.1.  Tlpemmer perynupoBaHus aMUHUCTPATUBHOTO PErIaMeHTa
Hacrosmit aJIMAHUCTPATABHBIH periamMeHT IIPeIOCTaBICHHS
MYHULIUMIIANBHON yeuyry (fajee — aJIMUHUCTPATUBHBIM PErinaMeHT) yCTaHaBIMBAET
CTaHIApPT M NOPSJIOK IIPEJOCTABIEHUS MYHUIIMIIANBHON YCIYyrd IO Bblade
CpaBKH (BBIUCKH) (anee — MyHHIUITAIBHAS yCIIyTa).

1.2. Kareropum 3asiBuTenei
1.2.1. JInnaMu, UMEIOIMMH [IPaBO Ha IOJIyUYEHHE MYHMI[UIIAIBLHON YCIyTH,
SABJSIIOTCS (pU3UUecKue JIUla (Jajgee — 3asiBUTEb).
1.2.2. C 3asgBneHuMeM BIpaBe OOpPaTUTLCS MNPEICTABUTENb 3asSBUTEN,
JeWCTBYIOIIMA Ha OCHOBAaHWM J[OKYMEHTA, YZOCTOBEPSIOIIEr0 €ro ITOJTHOMOYHS
(nasee — mpeiCTaBUTENb 3aBUTENS).

1.3. Ilopsinok nHGOpMUPOBAHUS O MPEIOCTABICHUN MYHHULUIIAIEHON YCIIYTH

1.3.1. Uadopmanus o mopsake MpeJoCTaBlIeHNs MyHULMIIATBHONA YCIIYyTH
pa3meniaeTcs:

1) Ha uH(OPMAITUOHHBIX CTEHIAX, COJEPKAIIUX BA3YAITbHYI0 U TEKCTOBYIO
HHGOPMAIIMIO O MYHHUIMIIAIBHON YyCIyre, PpAacHOJIOKEHHBIX B IIOMEIEHHUSIX
MHOrOGYHKIMOHAIBHBIX  LEHTPOB  IIPEAOCTABIICHUS] TI'OCYJapCTBEHHBIX H
MYHULIATATBHBIX YCIIYT.
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2) Ha oduIMaTbHOM caliTe MyHHLMIAIBHOIO paioHa B MH(POPMALHOHHO-
TeleKoMMyHUKalMonHoi  cetw  «Mutepmer»  (https:/  www.verhniy-

uslon.tatarstan.ru);

3) na Iloprane rocymapcTBeHHBIX M MYHHIMIAIBHBIX YCIyr PecrnyOiauku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukanckuii moprain);

4) ma EjxuHOM mopTaje rocyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT
(pynxumit) (https:// www.gosuslugi.ru) (nanee — Eqanbiii moprai);

5) B rocynapcTBeHHOW — mHGbOpMammoHHod — cucteme — «Peectp
rocyJapCTBEHHBIX M  MyHHOMNanbHbIX ycuyr PecnyOmmkm — Tarapcran»
(http://frgu.tatar.ru) (manee — PeecTp rocyapcTBEHHBIX W MYHHUIMIIATBHBIX
yCIyT).

1.3.2. KosCcynpTupoBaHue MO BONPOCAM MPeAOCTaBICHUsS MYHHIATIAILHOMI
YCIIYTH OCYIIECTBIISIETCS

1) B MHOTOQYHKIIMOHANBHBIX I[EHTPaX IPEJOCTaBICHHUS I'OCYIaPCTBEHHEBIX
W MYHUIIUIIAJIBHBIX YCIYT IPU YCTHOM OOpaIieHHH - THYHO WITH 110 TesieoHy;

2) B uHTepaKkTUBHOM popme Ennnoro, PecnybirkaHcKoro moprana;

3) UcnonmHUTENEHOM KOMHUTETE BepXHEYCIOHCKOTO CenbCKOTO ITOCEIEHHMs
(nanee — Opean):

IIPHM YCTHOM OOpaleHuH! - INYHO MU IO TenedoHy;

Ipd NOHUCBMEHHOM (B TOM 4yucie B (opMe BJIeKTPOHHOI'O JOKyMEHTA)
oOpameHun — Ha OyMaXHOM HOCHTeNe [0 I10YTe, B JJIEKTPOHHOH (opme 1o
SIEKTPOHHOM TTOYTE.

1.3.3. Uadopmanms va EamHom moprane, PecrmyOGmmkanckoM moprane o
MOpSIIKE W CPOKaxX NpPeJOCTaBIIEHUS MYHHLMNAIBHON YCIyrM Ha OCHOBaHHH
CBeJleHMH, cojepkamuxcsi B PeecTpe rocyapCcTBEHHBIX M MYHHUIUITANBHBIX
YCIIyT, IPEAOCTaBIIAETCS 3asBUTE/I0 OECIUIATHO.

Hoctym x wWHbOpManmuu O CpokKax W TOPSAKE IIPEIOCTABICHHS
MYHHUIHMIIATBHON YCIyrd OCylecTBIseTCs 0e3 BBIIOJIHEHHs 3asBUTENEM KaKuX-
mibo TpeboBaHuH, B TOM yuciie 6e3 UCIOoNB30BaHUs IPOrpaMMHOro obecredeHus,
yCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CPEICTBA 3asABUTEN TpeOyeT 3aKIOUeHHS
JHUIEH3HOHHOTO HMJIM HMHOTO COIVIallleHWsi ¢ npaBooOiazaTeneM MpOrpaMMHOIO
obecrieuerusi, TPEeIyCMATPUBAIOLIEIO B3UMAaHWE IUIAThl, PETUCTPALMIO WIIH
ABTOPH3AIIMIO 3aBUTEIS UK NPEI0CTABICHNE UM NIEPCOHATIBHBIX JIaHHbIX.

1.3.4. Ipu obpaitieHun 3asBUTENSI TUYHO HIIA 10 TeneOoHy B COOTBETCTBUH
C TIOCTYIIUBIINM O0paLIeHHEM IIpeocTaBIseTcs HHbOpMalys:



1) o MecTe HaXO0XJICHUSI MHOT'O(YHKIIMOHAIBHOTO LEHTpa -
IIPEeOCTaBIEHMs T'OCYIapCTBEHHBIX M MYHHUIUNAIBHBIX yciyr, Opzana (anpec,
rpa¢uk paboTsl, CrIpaBOYHbIe Tee(OHEI);

2) o nopsake INPefoCTaBICHUs MYHHIMIIATbHOM YCIyTr#, O crocobax u
CpOKax IIOJIa4yy 3asBIICHHIA;

3) O KaTeropusix rpaxiaH, KOTOPHIM IIPeJOCTaBISETCS MYHHUITHIAILHAS
ycayra, O HOPMATHBHBEIX [IPABOBBIX aKTax, pPEeryJupylomMX BOMPOCHI
IIpeI0CTaBIeHHU MYHULIMITAIILHON YCIIyTH;

4) o mepeuHe JOKYMEHTOB, HEOOXOAMMBIX Ui PACCMOTPEHUS 3asIBIICHHUS O
NPEJOCTaBIEHHM MYHHLMNAIBHONW YCIYITH, O CpOKax INpHeMa U PEerucTpamnyu
3asiBJICHUS;

5) o xope npenocTaBIeHUsI MyHHUIUIIATBHON YCITyTH;

6) o Mecre pa3MemeHHMs Ha OQUIMaIbHOM calte HWHPOPMALMK 10
BOIIPOCAM IIPE0CTABICHUS MyHULUNIAIILHON YCIIYTH;

7) o mopsake o0KalOBaHWS JeHCTBUM WU OGe3qelCcTBHS JODKHOCTHBIX
nmuy Opeana.

[lo mucbMeHHOMY OOpAIIEHHIO COTPYIHHKH OTAEa, OTBETCTBEHHOTO 3a
[IpeIoCTaBlIeHHe MYHHULMIAIBHOW yCIyrH, NoApoOHO B IUCBEMEHHOM (opme
Pa3bACHSIOT 3asBUTENIO IOPSAOK IPENOCTaBIeHUsT MYHHIMIIAJIBHOW YCIyTH U
BOIIPOCHI, YKa3aHHBIE B HACTOSILEM IIyHKTe aMUHUCTPATUBHOTO PErilaMeHTa, U B
Te4YeHHUe Tpex pabourx JHEH CO JHSA PEerHCTpally 0OpalleHus] HAIPaBisiOT OTBET
3asBuTemo. OTBETH JAlOTCsi Ha s3bike obpamienns. B ciryuyae HEBO3MOKHOCTH
JlaTh OTBeT Ha sA3bIKe OOpaIleHHs MCIOJIB3YIOTCS TIOCYJAaPCTBEHHBIE S3BIKU
Pecmybnuxu TarapcTan.

1.3.5. HMudopmanus 0o BOmpocaM IPeJOCTABICHUS MYHUIUANIATBHOMN
YCIYTH pa3Mellnaercs Ha O(QUIMaIbHOM CaWTe MYHHLHIAIBHOIO paioHa M Ha
UH(OPMAaLMOHHBIX CTeHaX B oMemieHusx Oprana s paboThI ¢ 3asSBHTEIIAM.

Wudopmanus Ha rocyfgapcTBeHHBIX s3blkax Pecrybnmku Tarapcras,
pa3MmeniaemMass Ha WHQOPMAIMOHHBIX CTEHJAaX M HA OQUIMAILHOM caiTe
MYHHIMITAIBHOTO paioHa B HMH(POPMALUOHHO-TEIEKOMMYHUKAIHOHHON CETH
«AnaTepHeT», BKIIOYAET CBEJACHHMS O MYHHIMIIAIBHOH ycCiIyre, COAepIKaluecs B
nyakrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHACTPaTHBHOIO
perjiaMenTa, WH(MOPMALMIO O MeCcTe HAXOXJEHHMS, CIIPaBOYHBIX TenedoHax,
BpeMeHn pabotsl OpraHa, 0 rpauke IIpHeMa 3asBIeHHM Ha IIpeJoCTaBIeHHe

MYHHITATAIBHOR YCIIYTH.
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1.4. HopMaTHBHBIE PABOBEIE aKThI, PETYIUPYIOIIHE TPENOCTABIEHNHE
MYHUIIUNATBEHOR YCITyTH

1.4.1. llepeueHr HOPMATHBHBIX MPABOBBIX aKTOB, PErYIUPYIOLIMX
NPEJOCTaBIeHHe  MYHUIMNAIBHONM  ycinyru (¢ yKa3aHHEM  PEKBH3HTOB
HOPMATHBHBIX  ITIPAaBOBBIX aKTOB M  MCTOYHUKOB HX  OQHIHMAILHOrO
omybnukoBaHus), pasmenieH Ha Equaom noprane, B PeecTpe rocyzapcTBEHHBIX U
MYHHIMIIATBHBIX YCIYT, Ha OQHUHANLHOM CalTe MYHHIMIAILHOIO paldoHa B
UH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOH ceT «MHTepHETY.

1.4.2. TekcT aIMMHUCTPATUBHOIO pErIaMeHTa B JEHCTBYIOIIEH peIaKinu
TOJUISXUT pasMmellenuio Ha Ejunom noprane, B Peectpe rocyiapcTBeHHBIX H
MYHHIMIQIBHBIX yCIIYT, Ha OQHLHAIBHOM CaiiTe MyHUIHMNAILHOTO paHoHa B
MH(DOPMALMOHHO-TEIEeKOMMYHAKAIIHOHHOM ceTr « UHTEpHET.

1.5. TepMuHBI, HCIIOIb3yEeMbIe B QJIMUHUCTPATUBHOM pEriiaMeHTe, i UX

onpeieNeHus

1.5.1. B aaMHHHMCTpaTHBHOM pErflaMeHTe WCIOIB3YIOTCA CIeIyIOIIHe
TEPMUHBI ¥ OIPE/ISIICHNUS:

yJlaJieHHOE pabouee MECTO MHOTO(YHKIIMOHAIIEHOTO LeHTpa
[IPeOCTABICHUS I'OCYAAapPCTBEHHBIX U MYHHLMNAJIBHBIX YCIYT — TEPPUTOPUATIHLHO
000co0IeHHOe CTPYKTYpHOE TmojpazjeneHne (opuc) MHOrodyHKIHOHAIBLHOTO
LIEHTpa MPEJOCTABICHHS IOCYapCTBEHHBIX U MyHULIMNIAIBHBIX YCIYT, CO3JJaHHOE
B TOPOACKOM (CEITbCKOM) MOCENIEHUH MYHUIMITAIBHOTO pailOHA MK B TOPOJICKOM
okpyre Pecrnybmuku Tartapctan B cooTBeTcTBUHM ¢ TyHKTOM 34 TlpaBun
OpraHu3aluyu AeSTeIbHOCTH MHOTO(YHKIMOHANBHBIX IIEHTPOB IPEeAOCTaBIEHUS
I'OCYJIapCTBeHHBIX M MYHUIUINANBHBIX YCIYT, YTBEPXKICHHBIX ITOCTAHOBICHHEM
IIpaButenscrBa Poccuiickoit @epepaumu ot 22 mexadbps 2012 r. Ne 1376 «O6
yrBepkenun [lpaBun opraHuzaluy JesTENIbHOCTH MHOTO()YHKIIMOHAIBHBIX
LIEHTPOB IIPEJIOCTABIEHHUS I'OCY JAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

TeXHU4ecKas ommubka - ommbka (omucka, orneyaTka, rpaMMaTUdecKas Wid
apudMeTndeckass ommbka smbo monobHas ommbka), AONMYIIEeHHAs OPraHoM,
IPEIOCTABISIONIMM MYHHUIMIIAJBHYIO YCIYTY, W TpUBEIlas K HECOOTBETCTBUIO
CBEJICHWH, BHECEHHBIX B JOKYMEHT (pe3yjbTaT MYHHUIMIIAIbHON YCIyIH),
CBEJICHUSIM B JIOKYMEHTaX, Ha OCHOBAHUHM KOTOPBLIX BHOCUJICH CBECHUS;

Enunas cucrema MieHTH(UKALUU U ayTeHTU(DUKALUUA B UH(PACTPYKTYpe,
obecrieunBaronei AH(DOPMAIIMOHHO-TEXHOIOTNYECKOe B3aMMO/ICHCTBHE
MH(MOPMALIMOHHBIX CUCTEM, HCIIOIB3YEMBIX TSt IPE/I0CTaBICHUS
rOCyJJapCTBEHHBIX M MYHMIMIIAIBHBIX YCIYr B 3JIEKTpoHHOW (opme (naiee —



ECUA) — (enepambHas rocyapcTBeHHass HWH(GOpPMAIMOHHAS  CHCTEMAa,
obecnieunBalonias CaHKIMOHHPOBAHHBIM JTOCTYII YYaCTHHKOB HH(OPMAIMOHHOTO
B3aUMOJICHCTBHS B CHCTEME MACHTUOUKAIIMK U ayTeHTU(DUKAIMK K HH(OOpPMALIKH,
cojiepKalleicsi B TrOCYJapCTBEHHBIX HWH(MOPMAIMOHHBIX CHCTEMaX W WMHBIX
HH()OPMAIMOHHBIX CUCTEMAX;

MOI] - INocynapcrBenHoe Oro/KEeTHOE yupexIeHue
«MHOroyHKIMOHAIBHBIN  LEHTP  NPEAOCTAaBICHHUS  TOCYJapCTBEHHBIX H
MYHHULMIANBHBIX yeiyr B Pecniybimke Tarapcrany;

AUC M®Il - Apromatw3upoBaHHas WH(GOPMAIIMOHHAS ~ CHCTEMA
MHOIO()YHKIIMOHAJIBHBIX ~ LEHTPOB  IpeJOCTaBIeHUs TOCYAapCTBEHHBIX |
MyHHLMIAIBHBIX yeryr PecryOnuku TaTapceras.

1.52. B aaMHUHUCTpaTHBHOM  periIaMeHTe TI0f  3asBICHHEM O
IIPEeIOCTaBIEHNH MYHUIIMIANBHON yCIyru (manee - 3asBIEHHE) TOHUMAETCS
3aIIpoc O IPEAOCTABIEHHH MYHUIIMNIATBLHON YCIIYTH, IOJIAaHHBIA B COOTBETCTBHHM C
IIyHKTOM 3 ctaThi 2 PenepansHoro 3akoxHa ot 27 uromns 2010 roga Ne 210-@3 «O6
OpraHU3alUy IPEJOCTABICHUs] TIOCYAAPCTBEHHBIX M MYHMIMIIAIBHBIX YCIyI»
(manee — @enepanbrbiil 3akoH Ne 210-D3).

2. Cranpapr npeaocraBJjieHUsi MyHHIHIAJIBHOH yCJIyru
2.1. HauMeHOBaHHWE MyHUILUITAJILHOMN yCIIyTH

Briaua cripaBku (BBIMTUCKH).

2.2. HanveHoBaHHE UCIIOIHUTEIBLHO-PACIIOPSIAMTEIEHOTIO OpraHa MECTHOTO
CaMOYTpaBle€HHs, HENOCPEACTBEHHO [PEJOCTABIAIONIET0 MyHUIIUTIAIBHYIO
JCIyry

HcrionHUTENbHBI KOMUTET BepXHEYyCIOHCKOIo CelbCKOTO IIOCEIIeHHS
BepxneycioHckoro MyHuIunansHoro paiiona Pecniybnuku Tatapcran

2.3. Onucanue pesysibrara IpeJOCTABICHU] MyHUIUIIAIBHOH yCIIyT |

2.3.1. Pe3ynbpraToM NPELOCTABIEHUS MyHHUIMITAIILHON YCITYTH SBIISIETCS:

1) cmnpaBka  (Beimucka) — (mpuioxenue Ne 1 K HacTosimeMy
aJIMAHUCTPAaTHBHOMY PErTIaMEHTY);

2) pemeHue 00 OTKaze B INIPEIOCTABICHWM MYHHIMITAIBHON YCIIYTH
(mpuioxkerne No 2 K HACTOSIIIIEMY aJMUHUCTPATUBHOMY PErTIAMEHTY);

3) peumenre 00 oOTkaze B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISt
Ipe/OCTaB/IeHUs] MYHUIMOANBHOM ycinyru (mpuioxkeHue Ne 3 K HacTosmemy
aIMUHUCTPATUBHOMY PETTIAMEHTY).

2.3.2. Pe3ynpTar npefoCTaBICHUS MYHHUIMIIAIBHOW YCIYTHM HaIpaBiIsgeTCs
3aBHUTENI0O B (OpMe H3IEKTPOHHOIO JOKYMEHTa, IOIIMCAaHHOTO YCHIIEHHOH
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KBaJIM(DUIIMPOBAHHOM AIEKTPOHHON MOANMCHIO YIIOTHOMOUYEHHOTO JOJKHOCTHOTO
muna Opeana (mubo Opzana), B cooTBeTcTBUUA ¢ DenepalnbHBIM 3aKOHOM OT 6
arpenia 2011 roga Ne 63-®3 «O06 anexTponHo# nognucu» (nanee — GexepanbHbIHA
3akoH Ne 63-@3) B muunbli xabuner Emunoro noprana. B cioydae HanpasieHus
3asBIEHUS MOCPEICTBOM PecryOmmKancKoro mopraia pe3ysbTaT npejoCTaBIeHuUs
MYHHLMIIQNEHOW  YCIYTM  HarpaBisgercss TaKk ke B JIMYHBIM  KaOWHeT
Pecmybnukanckoro mopraa.

2.3.3. Tlo BeIOOpY 3asBUTENs] pe3yNbTaT IMPEIOCTABIEHHs MYHHIIMIIAILHOMI
yciyrd Beigaercs B Oprase wiu B MOIL[ B ¢opme sk3emmisipa 371€KTPOHHOTO
JIOKyMEHTa, pacre4araHHoro Ha OyMa)KHOM HOCHUTelle, 3aBEpPEeHHOr0 TeYaThio U
IIOJIIMCHIO COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JOJDKHOCTHOTO Jinna OpraHa WiH
paborauka M®IL],

2.3.4. 3asBuTenp BlpaBe IMOIY4YUTh PE3yNbTaT  MPEOOCTABICHHS
MYHMIIMIIAJIBHOW yCIyrd B (hOpMe BIeKTPOHHOTO JOKYMEHTa B TE€YEHHE CpOKa
NefcTBHS pe3ysbTaTa [IpeJOCTaBIe NS MyHULIUIIAIBHON YCIIyTH.

2.4. Cpox npeiocTaBlIeHHs] MyHHUIMNAIBHONW YCIIYTH, B TOM YHCIE C YIETOM
HCOGXO,IIHMOCTH 06pame}11151 B OpraHusaliy, y4aCTBYHOLIHE B IIPpEA0CTaBIICHHHA
MYHHL[HH&JTBHOﬁ YCIYTH, CpOK IIPHOCTAHOBIICHHAA MPENOCTABICHHA
MYHI/I]_IPIHEUIBHOFI YCIIYTH B cIiydae, eClii BOSMOJKHOCTD ITPHAOCTAaHOBIIEHHU A
IpeyCMOTpeHa 3aKoHoIaTelIbcTBOM Poccuiickon Denepaliu, CPOK BbIIa4U
(HampaBJIeHHs ) JOKYMEHTOB, SBIIAIOIINXCS PE3YIbTaTOM IIPeI0CTaBICHAS
MYHHULMIIAIBHON YCIYyTH

2.4.1. MyHuIunansHas yciyra npejiocTaBIsieTcs B Te4eHHe TpexX pabouux
JHEH.

2.4.2. TlpuocTaHoBIeHHE CPOKa TMPEIOCTABIECHUS MYHHLMIIAJIBHON YCIYTH
HE MIPeIyCMOTPEHO.

2.4.3. Hanpasnenune IIOKYMEHTa, SIBIISIOLIETOCS pe3yJIbTaToOM
[IPEJOCTABICHNAS MYHUIMIIATLHOM YCIyTH B (OpMe 3/IeKTPOHHOIO JOKYMEHTa,
3asiBUTENIO OCYIIECTBIAETC B J€Hb OMOPMIIECHHS W PErHCTPalldd pe3yibTara
NIPEeIOCTaBICHUs MyHHUITMIIAIBHON YCIIyTH.

2.5. UcyepnsIBaionyii Iepedess JJOKyMEHTOB, HEOOX0AUMBIX B COOTBETCTBHUH C
3aKOHOJIATeIbHBIMU MIIM UHBIMH HOPMATHBHBIMU IIPABOBBIMA aKTaMHU JJIS
IPEIOCTABICHHS MYHHUIUIIAIEHON YCIIyIH, & TAKXKE YCIIyT, KOTOPBIC ABJISIOTCS
HEOOXOTMMBIMU ¥ 00sI3aTE/IBHBIMH ISl IPEI0CTaBICHHS My HUIHITAIbHBIX YCITyT,
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noanexauux NpeacTaBICHHIO 3aIBHATCIIEM, CIOCO0BI HX TIOJTYUCHHS 3aABHUTECIIEM, B
TOM YHCIIE B BHGKTpOHHOfl (I)OpMe, INMOPAAOK HX IIPEACTABIICHHUA

2.5.1. Jlns mosydeHHs MyHHLMNAIBHOH YCIyrd 3asBUTENh IPeCTABIAeT
CIeYIOIUe JOKYMEHTHI:

1) noxyMeHT, yAOCTOBEpSIOLIUH JHUYHOCTH (He TpeOyeTcs B ciaydae
obparenus nocpeacteom Equnoro, Pecmybmukanckoro noprana);

2) IOKYMEHT, yJOCTOBEPSIOLIMH IIOJTHOMOYHMS TIPEICTABATEIS 3asiBUTEIS;

3) 3asBICcHHE:

B (opme pokymeHTa Ha OymaxxHoM Hocutene (npunoxenue No 4 K
HaCTOSIIEMY aJIMAHUCTPATHBHOMY PETJIAMEHTY );

B DJIEKTpOHHOM  Qopme  (3amonHAETCS  TOCPEICTBOM  BHECECHHSA
COOTBETCTBYIOIINX CBEACHUHU B 3JIEKTPOHHYIO (hOpPMY 3asBICHHUS ), IOJIUCAHHOE B
COOTBETCTBMU C TpeOOBaHMSMU IyHKTa 2.5.3 aIMHHUCTPATHBHOIO perjaMeHTa,
npu obpareHuu nocpeicTsoM Enunoro, Pecrybiukanckoro moprana;

4) B ciydae, ecmu [ TPENOCTABICHUS MYHHIMIAIBHOH YCIIyTH
HeoOxonuma o00paboTka TNepCOHANbHBIX MAHHBIX JIALA, HE SABISAIOIIErOCs
3asiBUTENIEM, W €CJTH B COOTBETCTBHUHM C (efiepalbHBIM 3aKOHOM 00paboTka Takux
[IEPCOHANIBHBIX JaHHBIX MOJXKET OCYILECTBIATHCS C COIVIACUS YKA3aHHOTIO JIMILA,
npu  oOpalleHHH 3a IOJIydeHUeM MYHHUIMNAIbHOW YCIYrd  3asBHUTEIb
JOTOJIHMUTENBbHO TNPEACTABIAET JOKYMEHTBI, MOATBEP)KIAIOMIUE IIOIYYEHHE
corjacysl yKa3aHHOTO JIAI[a WIH ero 3aKOHHOTO TIpeACTaBHTENsI Ha 00paboTKy
MEPCOHANBHBIX JaHHBIX YKa3zaHHoOro mauna. JloKyMeHTBl, IIOATBEpIKIaroIiue
MOJy4YeHHe COTJIachsi, MOTYT OBITh IpejCTaBlieHbl B TOM uucie B (opme
3IEKTPOHHOIO IOKYMEHTA;

5) B cnydae, ecim 00s3aHHOCTH XpaHEHMsA AOMOBOH KHuru no 31.12.2017
BO3JIarayiach Ha COOCTBEHHMKOB JXHMITBIX IIOMEIIeHWH, 3asBUTENIEM NIPEACTaBIAETCS
JIOMOBasI KHUTa;

6) mpaBOYyCTAaHABIUBAOIINE JOKYMEHTH Ha WHIMBHMIYaJIbHBINA XXUIOH JOM
(ecnu mpaBo COOCTBEHHOCTH HE 3aperMcTpHpoBaHO B EJMHOM rocyziapcTBEHHOM
peecTpe HeJIBHKHMOCTH ) — JIJIsL BBITIUCKY U3 ITOX03MCTBEHHOW KHHTH.

2.5.2. 3asBeHUe W IpHJIaraeMpie JOKYMEHTHI MOIYT OBITh HpeICTaBIIeHbI
(HarpaBJIeHbl) 3asiBUTENEM OJTHUM U3 CIIEIYIONMX CIIOCOO0B:

1) uepez M®DI] nHa OyMaxXHBIX HOCHUTENSX M B BHJE DSJIEKTPOHHBIX
NOKYMEHTOB, COOTBETCTBYIOIIUX TpeOoBaHUAM IMyHKTa 2.5.3 aIMHUHUCTPATHBHOIO
perjiamMeHTa;



2) mocpenctBoM Epmuoro, PecnmyOnukaHckoro moprana B 3J€KTPOHHOM
opme;

3) B Oprad IuM4HO WM TOCPEACTBOM IIOYTOBOH CBA3H Ha OyMaXKHOM
HOCUTETE.

3asiBIIeHHE W TpPHIATaeMBle JOKYMEHTBI, TIPH HATPABICHHH IIOCPENCTBOM
TIOYTOBOM CBSI3U, 3aBEPSIOTCS B YCTAHOBIEHHOM IIOPSIIKE.

2.53. 3asBnenue OpM  HAmpaBIeHWH  ITOCpencTBOM  EmwmHoro,
PecryOnukanckoro moprajia MOAMMCHIBAETCS MPOCTON SJIEKTPOHHOHW ITOJAIHMCHIO
3asBUTEJIS.

Jlisi mosydeHusl POCTON 3JEKTPOHHOM NOANMCH 3aSBUTENO HEOOXOIUMO
npoit npouenypy perucrpaumu (ayreatudukamuu) B ECHA, a Takke
MOATBEPANATH YIETHYIO 3aIIHCh.

DNeKTPOHHBIE TOKYMEHTH (3EKTPOHHEIE 06pashl TOKyMEHTOB), yKa3aHHbIE
B MOAITyHKTax 2, 4-6 myHkTa 2.5.1 agMUHUCTPATUBHOI'O PETIIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHOW KBATH(DUIIMPOBAHHOM MOIIUCKIO JTHI], YIIOJIHOMOYEHHbIX HA CO3/aHHe
U TIOAIIUCAHNE TaKUX JOKYMEHTOB, B TOM YHCIIE HOTapUyCaMH.

DNeKTpOHHBIE  JOKYMEHTBl  (9JIeKTpOHHbIE  00pa3bl  JIOKYMEHTOB),
npuIaraeMble K 3asBJIEHHUIO, B TOM YHUCIE JOBEPEHHOCTH, HANPaBIAIOTCA B BHIE
¢aiinos B popmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Homee
50 M6baiirt.

KagyecTBO MNpenoCTaBIsAEMBIX OSJIEKTPOHHBIX JOKYMEHTOB (2IEKTPOHHBIX
00pa30B AOKYMEHTOB) NOJDKHO TO3BOJATH B MONHOM 00bEME IPOYHUTATh TEKCT
JIOKYMEHTa ¥ Pacro3HaTh PEKBU3HUTHI JIOKYMEHTA.

2.5.4. 3anpemaercs TpedOBATh OT 3asBUTEIIS:

1) mnpesncraBieHusi JOKYMEHTOB M HUHGMOpPMAIMM MWIA OCYILECTBICHUS
NEHCTBHM, TNPEJACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MNPEAyCMOTPEHO
HOPMATHBHBIMH  TPABOBBIMM  aKTaMH,  PEryJIUpYyIOIMMH  OTHOIIEHHMS,
BO3HHUKAIOIIME B CBS3M C MPEIOCTABICHUEM MYHULIUIIAIBHOU YCIIYTH;

2) oCyLIECTBIIEHHs IEeHCTBUI, B TOM HYHCIE COIJIacoBaHMH, HEOOXOJMMBIX
IV TIONyYeHHs] MYyHMIMINAJIBHON YCIYTM U CBSI3aHHBIX C OOpallleHHeM B HHEIE
rocyJapCTBEHHBIE OPTraHbl, OPraHbl MECTHOI'O CaMOYIIpaBICHH, OpraHHU3allnuy, 3a
MCKIIIOYEHHWEM TIOJy4YEeHHS YCIYT M TOJMYHYeHUs IOKYMEHTOB M WH(OpMAIHH,
MIPEeIOCTABISIEMBIX B pe3yJibTaTe NPeJOCTaBIEHHMs TaKUX YCIIYT, BKIIOYEHHBIX B
repeyH”, ykasaHHble B dacTH | cratem 9 @exepanbhHoro 3akoHa Ne 210-@3
(HEOOXOMMMBIX U 0013aTEIBHBIX YCIYT);

3) mpeacTaBleHHS JOKYMEHTOB ¥ HH(GOpMAIMH, OTCYTCTBHE U (WiIHM)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJWUCh IIPU IE€PBOHAYAILHOM OTKasze B
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npueMe JOKYMEHTOB, HEOOXOIUMBIX [UISl TIPEJOCTABICHUS MYHHIIMIIAIBHOM
yCIIyTH, JUO0 B TIPENOCTABICHWA MYHHUITUIAIBGHON YCIYTH, 32 HCKIIOUEHHEM
CIIEIYIOIIUX CITyqaeB:

a) W3MeHeHHe TpeOOBaHWH HOPMATHBHBIX TIPABOBBIX AKTOB, KaCAIOIIMXCS
IPEJOCTABIEHUS MYHHUIUMAILHOM YCIyTrH, IIOCiie TepBOHAYAIBHONW II0J[auM
3asIBJICHUSI O TIPEIOCTABICHUH MYHHUITAITATLHOU YCITyTH;

©) Hamuuuhe OMMOOK B 3asABJICHHU O IIPEJAOCTABICHHUH MYHHLMIIAILHOH
YCIYTH W JIOKyMEHTaX, MOJIaHHBIX 3asBUTENEM I[IOC]Ie NePBOHAYAIIBHOIO OTKa3a B
nmpueMe JIOKYMEHTOB, HEOOXOIWMBIX [UIS IIPEJOCTABJIECHUS MYyHHIUIATIBHOM!
yCiyrd, Tub0 B NPEeIOCTaBIEHHH MYHHIMIIQIBLHON YCIYIH M HE BKIIOYEHHBIX B
IpeCTABICHHBIN paHee KOMIUIEKT JJ0KyMEHTOB;

B) MCTEYCHHE CpPOKa AEHCTBUS JIOKYMEHTOB WU U3MEHEHHe HH(pOPMAIUH
MoCjIe TEePBOHAYAIBHOTO OTKa3a B IPHEME JIOKYMEHTOB, HEOOXOMUMBIX IS
IPEeOCTaBI€HNAs  MyHHIMIANBHOW  yciayrd, Jub0 B  NpeIoCTaBIeHUH
MYHHIIUTIATEHOH yCITyTH;

I') BBISBIEHHE JOKYMEHTAIBHO IIOATBEPIKAECHHOrO (akra (TpHU3HAKOB)
OIMXOOYHOr0 HWJIM IPOTHUBOIPABHOTO JeHCTBHsA (Oe31eHCTBUSA) TOMKHOCTHOTO
guna Oprana, pabornuka MOIl, npu nepBOHa4YaJIBHOM OTKa3ze B TpUeMe
JIOKYMEHTOB, HEOOXOXMMBIX UISl MPEIOCTABICHUSI MyHUIUITATEHON YCIIyTH, 100
B IIPEIOCTaBICHWH MYHHUIUNAILHOM YCIyrH, O 4YeM B NHUCHBMEHHOM BHJE 3a
MOJAMUACKI0 pykoBoauTens OpraHa Npud TepBOHAYAJIBFHOM OTKa3e B IIpHEMeE
IOKYMEHTOB, HEOOXOIUMBIX JII MPEeAOCTaBIeHHs MYHHUIUNAIBHON YCIyry,
YBEIOMJISETCS 3asBUTEIb, 4 TAKIKE IIPHHOCATCS W3BMHEHHWS 3a JIOCTaBJIEHHbIE
Hey100CTRBa;

4) mpemocTaBiaeHKs HA OYMa)kHOM HOCHTENe JOKYMEHTOB M HH(OpPMAIHH,
3IIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIH 3aBepeHbl B COOTBETCTBUHU C IyHKTOM
7.2 gactu 1 crareu 16 @DenepanbHoro 3akona Ne 210-D3, 3a ucKiIroYeHHEM
CllydaeB, €CIIM HaHeCeHHE OTMETOK Ha TaKue IOKyMEHTH JTH00 UX HU3BITHE
SIBIISIETCS. HEOOXOJUMBIM YCIIOBUEM TIPEIOCTaBICHHS TOCYJapCTBEHHON WM
MYHHLMIIATBHON YCIyrH, W HHBIX CIy4aeB, YCTAHOBICHHBIX (efepalbHbIMA
3aKOHAMH.

2.6. UcuepnbiBalomuii IepedeHsb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH IPABOBEIMH aKTaMH [ IIPeOCTaBIIeHU MYHUILIUIIAILHON
YCIIYTH, KOTOPBIE HAXOAATCS B PACIIOPSIKEHUH IOCyIapCTBEHHBIX OPraHoB,

OpTraHOB MECTHOI'O CaMOYIIPABIICHUSA U 110/1B€OMCTBEHHBIX I'OCY 1apCTBEHHBIM
OpraHaM MJI¥ OpraHaM MeCTHOT'O CaMOYIIPaBIIEHHs OpraHu3alui U KOTOphIe
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3asiBUTEIb BIIpaBe IPEACTaBUTh, 4 TAK)KE CIIOCOOBI UX MOIyUeHHUs 3asIBUTETISIMH, B
TOM YHUCJIE B DIIEKTPOHHOH (popMe, OPSJIOK UX IIpe/ICTaBIeHHUS; FOCy1apCTBEHHBIN
OpraH, OpraH MeCTHOTO caMOyTpaBiIeHHs MO0 OpraHu3anus, B PacopsHKeHIH
KOTOPBIX HaXOJATCs JaHHbIE IOKYMEHTEI

2.6.1. [ToygaroTcs B paMKax MeKBEIOMCTBEHHOTO B3aUMOIEHCTBHS

1) Beimucka M3 EAMHOTO TOCYIapCTBEHHOIO peecTpa HEABMKMMOCTH —
DenepanbHast ciryxba rocyJapcTBEHHON perucTpaluy, KafacTpa u Kaprorpadum;

2) cBemeHHMs O JICWCTBYIONIEM IIacliopTe TpaXIaHWHAa PoccHiicKon
Denepanuu — MB/] Poccuu;

3) cBeneHHMs O  HOTApUalNBHOM  JlOBepeHHOCTH —  DenepalibHast
HOTapuaibHas najara.

2.6.2. 3asBUTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEJICHHS ), YKa3aHHBIe
B noamyHkre | myHkTta 2.6.1 aIMUHMCTPATMBHOIO periameHTta, B (opme
3JIIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCHIIEHHOH KBaTU(UIIUMPOBAHHOU
MOAIUCHIO JIUL], YIOJIHOMOYEHHBIX Ha CO3/]JaHMe U I[OANMUCAHUE TaKuX
OOKYMEHTOB, IIPH MOJA4€e 3asBICHUS.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE NPE/ICTABICHNE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHHUCTPAaTUBHOIO perilaMeHTa OpraHaMu IOCyIapCTBEHHOU
BJIACTH, OpPraHAMU MECTHOr0 CaMOYTPAaBJICHHUS, OpraHU3alUsIMU [IOKYMEHTOB U
CBEJICHUH HE MOIXKEeT SBIATbCA OCHOBAHWEM [UIsi OTKa3a B IMIPEJOCTABICHUHU
MYHULUTIATEHON YCIIyTH.

2.6.4. JlomkHocTHOe juro W (unu) paboOTHHK, yKa3aHHBIX B MyHKTe 2.6.1
aJIMAHUCTPATUBHOTO PpErJIaMeHTa OPraHOB U OPraHM3allui, He NPEJICTABUBIINAE
(HECBOEBPEMEHHO  MPEACTABUBINME)  3alpOlleHHble M  HaXoAgIIuecs B
pacropsHKeHHH JOKYMEHT MM CBEIeHMs, TIO[JieXKaT aIMHHUCTPAaTHBHOM,
OUCIMIUIMHADHOM MM  WHOM  OTBETCTBEHHOCTH B COOTBETCTBHHM  C
3aKkoHoaareascTBoM Poccuiickoil Denepanuu.

2.6.5. 3anpemaercs TpeOOBATh OT 3agBUTENS JOKYMEHTHI CBEIEHUS, B TOM
9qUCJIe TIOATBEPXKJAIOIIME BHECCHHE 3asBUTENEM IUIATHI 3a IPEIOCTaBICHHE
MYHHUIAIIATEHON YCIYTH, HaxoJsIIdecss B PACIOPSIKEHWH TOCYIapCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO  CaMOYIpaBJIEHWs W TOJABEIOMCTBEHHBIX
rOCyJJapCTBEHHBIM ~ OpraHaM MWJIM  OpraHaM  MECTHOTO  CaMOyIpaBJICHUs
OpraHu3alui.

HempencraBiieHue 3asiBUTENIEM JOKYMEHTOB, COJEpKallliX CBEICHHS,
KOTOpbIE HaXOMASTCS B PacIHOPsIKEHHUH TIOCYJapCTBEHHBIX OpraHoB, OPraHOB
MECTHOI'O CaMOYIIPaBJIEHWs] W II0/IBEZJIOMCTBEHHBIX T'OCY/apCTBEHHBIM OpraHam
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WK opraHaM MECTHOTO CaMOYIIpaBJIEHHUA OpI'EIHI’IBBI_[Hﬁ, HE ABIIHCTCA OCHOBAHUEM
JJid OTKas3a 3asdBUTEI0 B IIPEAN0OCTABIICHHUHA MYHHIIHHaHBHOﬁ YCIIYyTH.

2.7. VcuepripiBaroiyii mepedeHb OCHOBAHUM IS 0TKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIMMEBIX JUIs TIPEIOCTABICHUS MyHHITUAILHON YCIYTH

2.7.1. OcHOBaHUSMU JIJISI OTKa3a B IIpUeMe JIOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MIPEIOCTABICHUS MYHHIIUITIATBHON YCIIYTH, SIBIISTIOTCS

1) mpencTaBleHHBIE 3asBUTENIEM JOKYMEHTBHI COJEPKAT IOAYMCTKA U
WCIIpaBICHUS  TeKCTa, HE 3aBepeHHble B IIOpsAlIKe,  YCTaHOBJIEHHOM
3akoHOHarenscTBOM Poccuiickoit @enepainy;

2) IOKYMEHTHI COJIepyKaT HOBPEXKACHHSI, HATUYKEe KOTOPBIX HE NO3BOJIAET B
OJIHOM O0BEME WHCIIONIBb30BaTh WH(OPMALIMIO U CBEACHMS, COJepikalluecs B
TOKYMEHTaX JUISI TIPeIOCTABISHUS] MyHUILUIIAIBHON YCIIYTH;

3) mpencTaBIeHHBIC JOKYMEHTHI WIIM CBEJICHUS YTPaTHJIA CHIy Ha MOMEHT
oOpameHusi 3a MyHMOUDAIBHOW  yCIyrod (DOKyMEHT, yIOCTOBEPSIOLIHH
IOJHOMOYMS  TIPEJICTaBHTENs  3asBHTENs, B  cioyd4ae obpameHus 3a
IIPEJIOCTABIIEHAEM MYHHULIUTIAIEHON YCIIyTH YKa3aHHBIM JIUIIOM);

4) mopada 3asdBJCHUS O IPEAOCTABICHUHM MYHUIMIAILHOM YCIYI'H H
JTOKYMEHTOB, HEOOXOMUMBIX ISl IIPEJOCTABIEHUS MYHUIHMIAIBHOM YCIyrH, B
3NEKTPOHHOM (hOopMe C HapyIIEHHEM YCTaHOBIECHHBIX TpeOOBaHUM;

5) HEKOppeKTHOE 3aroyiHeHue 00sS3aTeNbHbIX 110JIeH B (JopMe 3asBJICHUS, B
TOM 4YHClle B MHTEpakTHBHOH (opme 3asBieHus Ha Enunom, PecnyOnukanckom
nopraiie (HeJOCTOBEPHOE, HETIOMHOE, TUOO HENPaBUIIbHOE 3alI0IHEHUE);

6) mpejcTaBIeHHE HEMOJIHOIO KOMIUIEKTa JOKyMEHTOB, HEOOXOMMMBIX JIJIs
TPeIOCTABIIEHUS] MYHULIUIIAIBHON yCILyTH;

7) 3asiBJIeHUE O TIPEOCTABIEHUH YCIYTH MOJaHO B OPraH IocyapCTBEHHOM
BJIACTH, OpPraH MECTHOI'0 CaMOYIIPaBIEHHUS HIIH OpraHM3aIyio, B TIOJHOMOYHS
KOTOPBIX HE BXOIHT IPEIOCTaBICHUE MYHHUIUIIAILHON YCITyTH,

8) Hecobmozenre ycTaHOBIEHHBIX cTaThell 11 PenepansHoro 3akona ot 6
anpens 2011 roma Ne 63-®3 «OO6 31€KTPOHHON NOJNKCH» YCIOBHM MPU3HAHMS
JeHCTBUTEIEHOCTH YCHJIEHHON KBaJIM(PULIIMPOBAHHOM 3IIEKTPOHHOM IOJIITUCH.

2.7.2. llepeueHr OCHOBaHMH Ui OTKa3a B [IpHEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIA  TIOJYy4eHHMs ~ MYHUIUIAIBHON  YCIIyT'H,  SBISETCS
HCYEePIBIBAIO MM,

2.7.3. Pemenwe o060 o0TKa3e B IpueMe 3asBIIEHHS H JIOKYMCHTOB,
HEOOXOMUMBIX JUISi TIPEJOCTABICHHS MYHULMIIAIBHON YCIYTH, MOXET OBbITh
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NPUHATO Kak BO BpeMs IpueMa 3asiBUTENs, TaK M II0CHe TIOIy4YEHHUs
OTBETCTBEHHBIM  JIOJDKHOCTHBIM  JuiioM  OpraHa  HeoOXOIMMBIX IS
OPeJOCTABIICHAS  MYHUIMIIATbHOW  YCIOYrH  JOKYMEHTOB (CBeAeHMH) C
WCITOJIE30BaHAEM MEKBEIOMCTBEHHOTO HWH(OPMAIIMOHHOIO B3aUMOIECHCTBHS, B
CPOK, He TPEBHIAONIE 9 pabounx qHel co AHS perucTpamuu 3asBIeHuUs.

2.7.4. 3anpemaeTcs OTKa3bIBaTh B IIpUEME 3asIBIEHMS U WHBIX JJOKYMEHTOB,
HEOOXOMUMEBIX JUISL TIPEJOCTABICHUS MYHMIIMIANLHOM YCIYTH, B ClIydae ecCiH
3asBJICHAE W JTOKYMEHTHI, HEOOXOIUMBIE I TPEeJIOCTaBICHUS MYHHIUIAIbLHOMR
YCIIyTH, TIOMaHbI B COOTBETCTBHM C HHGMOpMamued 0 Cpokax M TOPSAKE
IIPEJIOCTABIEHMS MYHUIMITATBHOM yCIyry, onyOnukoBanHoi Ha Enqunom nopraie,
PecnyOnukanckoM nopraie.

2.8. HC‘IGpHBIBﬂEOH.[H’ﬁ IEPEHCHDb OCHOBaHHH 151 MMPpUOCTAaHOBIICHHA HIIM OTKAa34d B
IpeaoCTaBICHUHA MyHHU,HHEU[bHOﬁ YCIIYTH

2.8.1. OcHoBauus 11 NPUOCTAHOBIIEHHS MPEIOCTABICHUS] MyHUIUIIATBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMs JUIsl OTKa3a B MPEJOCTABICHWH MYHHUITUNIATBHON YCIIYTH:

1) B mpeincTaBieHHBIX 3asBI€HWM W (WIM) JOKYMEHTaxX COJEPKHUTCS
HeroJiHas U (WIH) He[ocToBepHasi HH(pOpMalus;

2) MOCTYIJIEHHE OTBETa OpraHa rocyJapCTBEHHON BIACTH, OpraHa MECTHOTO
camMOyTIpaBiieHus MO0 MOJABEOMCTBEHHOW OpPraHy rocyJapCTBEHHOM BIACTH HIIH
OpraHy MeCTHOTO CaMOYTIPaBJIEeHUs OpraHU3alliy Ha MEeXBEJIOMCTBEHHBIN 3aIpoc,
CBHIETENLCTBYIOMEr0o 00 OTCYTCTBMM HOKyMeHTa H (Wnu) HHQOpMaIWH,
HEOOXOMUMBIX  JUisi  NPefOCTaBIE€HHMS ~ MYHULIMNAIBLHOH  YCIOyrd,  €cCiH
COOTBETCTBYIOIMH JIOKYMEHT He OBLI TIPEJCTABICH 3as$BUTEIEM 110 COOCTBEHHOM
WHULIMATHBE;

3) OTCYTCTBHE CBEICHHUM O pEercTpalii I'paXkIaHuHa 10 MECTY KUTEIbCTBA
(pe6BIBaHMS) B pacropsKeHUH OpraHoB MECTHOI'O CaMOYIIPaBIIeHHS.

2.8.3. TlepeueHs OCHOBaHHM /715l OTKA3a B NPEOCTABIEHHH MYHHUIUTIAIEHON
YCIIYTH SIBIISIETCS UCHEPIIBIBAIOILIHM.

2.8.4. BamnpeiaeTcs 0TKa3bIBATh B IPEIOCTaBICHAN MYHHUIMIIAIIBHON YCILyTH
B Clly4ae, €CIIH 3asBIEeHUE O MPEJOCTABIECHUM MYHUIUIIAIBHON YCIYyrd MOJIaHO B
COOTBETCTBHH ¢ uHbOpMAmWed o Ccpokax M IOpsiAKe IPEeAOCTaBIeHMS
MYHULMIIAIBHOW ~ ycIyrd,  omybnmkoBanHoH — Ha  ExgwHom  mopraie,
Pecnybmukanckom nopraie.
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2.9. Ilopsiaok, pasMep ¥ OCHOBaHMS B3UMaHUS IOCYJapCTBEHHON TOIITHHBI UITH
WHOM IIIaThl, B3UMaeMoii 3a MpeiocTaBlieHlHe MyHUITUTIATLHONW YCIyTH

MyHuIUIIaIbHAS yCIlyTa [IPeJocTaBIseTcss Ha 0e3B03Me3IHON OCHOBE.

2.10. TTepedens yciryr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMU U 00s3aTeILHBIMH IS
MPeOCTABIEHUS] MyHUIUITAIBHON YCIIyTH, B TOM YHCIIe CBEIEHHS O TOKYMEHTE
(noxyMeHTax), BBIJIaBAEMOM (BBIJIaBAEMbIX ) OPraHU3allMsIMH1, YIaCTBYFOIITAMH B

MPEeOCTaBICHUHA MYHHULMITATBHBIX YCIIyT

ITpenocraBienre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT He TpeOyeTcs.

2.11. ITopsimox, pazMep ¥ OCHOBaHHS B3UMaHUS TUIATHI 33 IPEOCTABICHUE YCIIyT,
KOTOPBIE SBISIOTCS HEOOXOIUMBIMH U 00SI3aTeIEHEIMHE TSI ITPEIOCTABIEHUS
MYHUIMTIAIBLHON yCIyTH, BKIIOYas HHPOPMALIMIO O METOMKe pacyera pasmepa
TaKOM ILIaThI

ITpenocraBienre HEOOXOMUMEIX U 00s3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMallbHBIN CPOK OXKUJIAHMS B OUepeId IIPH I1ojade 3ampoca o
IIPEAOCTaBICHUH MYHULIUITAIIEHON YCIYTH, YCIIyTH, IPEAOCTABIAEMON
OpraHu3aler, y4acTBYIOIEH B IPEAOCTABICHUNA MyHULIMIIAIIBHOM YCIIYyTH, ¥ IIpU
[OJIy4eHHUH pe3ylibTara IpPeoCTaBICHUs TaKUX YCIyTr

2.12.1. Bpems oxujgaHus IIpd I[oJade 3asBICHUS Ha IIOJIy4YeHHeE
MYHHIUTIAJTIEHOH yCIIyTH - He Oosiee 15 MUHYT.

2.12.2. llpy mnomydeHUW pe3ynbTaTta NpPeJIOCTABICHUS MYHHUIUIIAIBEHOMU
YCIYTd MaKCHMAalbHBEIM CPOK OXUAAHWS B O4Yepelu He JOJDKEH HpeBbImuaTh 15
MHHYT.

2.13. Cpoxk 1 MOpsAIOK perucTpalyy 3arpoca 3asBUTeNs O IIPEI0CTaBICHHI
MYHHIUTIAIBHON YCIYTH U YCIyTH, IPENOCTaBIsIeMO OpraHi3aluei,
YYacTBYIOIIEH B IPeI0CTaBIEHUH MyHUIIMITAIIBHOU YCIIYyTH, B TOM YHUCJIE B
3JIEKTPOHHOM (hopme
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2.13.1. Tlpu muuHom obpameHun B MOI] B neHp noaadu 3asgBIEHHS
3agBUTENIO BhijaeTcs pacrucka u3 AVUC MOIL] ¢ perucrpaliOHHBIM HOMEPOM,
MOATBEPKIAIOIINM, YTO 3asBJISHHE OTIIPABICHO, M 1aTOH MOJauX 3asBICHU.

2.13.2. ITlpm wHampaBieHUH  3asgBICHMSA  IIOCPEACTBOM, EmwHOro,
Pecnybnukanckoro moprana 3asBHTENb B JI[EHb I10Ja4d 3asBIICHUS IONY4YaeT B
nuaHoM kabunete Enuuoro, PecnyOnmkaHcKoro moprajga ¥ IO 3JIEKTPOHHOU
[10YTe YBEJAOMIICHUE, ITOATBEPKIAIONIEE, YTO 3aABICHHUE OTIPABICHO, B KOTOPOM
yKa3bIBarOTCA PErHCTPAIMOHHBIA HOMED M JlaTa I10/{a49H 3asBIICHU.

2.13.3. Tlpu nwynom obpamenun B Oprad B [eHb I[OAAYM 3asgBICHUS
YIIOJIHOMOYEHHBIM JO/DKHOCTHBIM JIMLIoM OpraHa 3asBUTENIO BbIAAETCS paclucKa
U3 aBTOMATU3UPOBAHHOM HMH(POPMALMOHHON CHCTEMBI, IpPEJHA3HAYEHHOW JJId
OKa3aHHUs TOCY/IAPCTBEHHBIX W MYHMIMMAIBHBIX YCIYr, C PErHCTPALMOHHBIM
HOMEPOM, J1aTo NI0Jja4y 3asBIICHNs U IIEPEeYHEM IIPE/ICTaBIEHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMEIIEHUAM, B KOTOPBIX IIPEJI0CTaBIIIETCS
MYHUIUIIATIbHAS YCIIYTa, K 3aly OXKUAAHUs, MecTaM I 3arl0JIHEHHS 3alIpOCOB O
PEI0CTABIEHHH MYHULUIATBHON YCIYTH, MH(OPMAMOHHBIM CTEH/IaM ¢
o0pasiaMy WX 3aroJHEHNs | IIepeYHeM J0KYMEHTOB, HEOOXOJUMBIX JI/Is
IPEOCTABIICHUS KKI0U MyHHIMIAIBHOH! YCIIyTH, pa3MeIeH IO ¥ 0(OPMIIEHHTO
BU3YaJILHOM, TEKCTOBOH U MyIbTHUMEIUHHON MH(DOPMAIUH O MOPSIIKE
MIPEIOCTABIEHHS TAKOH YCITyTH, B TOM YHCIIE K 00€CIIeUeHHIO JOCTYITHOCTH JJIs
WHBAIIMIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBHH ¢ (pefiepabHbIM
3aKOHOIATENHCTBOM U 3aKOHOJaTeNnbcTBOM Pecnybuku Tarapcran o colpanbHOM
3aIyTe UHBAIUIOB

2.14.1. TlpepocTaBneHue MYHHULMIIAIBHON YCIYI'd OCYIIECTBISECTCA B
3aHUSIX M TIOMEIIEHMAX, O00O0pYJAOBaHHBIX NPOTHUBONOKAPHOU CHCTEMOH H
CHCTEMOM TOKapPOTYIIECHHUS.

MecTa mpueMa 3asBHUTeNeld 00OPYAyIOTCS HEOOXOMUMOW MeOENbIo s
oopMIIeHHS JOKYMEHTOB, UH(POPMALMOHHBIMU CTEHIaMH.

2.14.2. B cooTBeTcTBUM ¢ 3aKkoHOojaTeascTBOM Poccuiickoit Pepepanuu o
COLMAILHON 3alI[UTe WHBAJIHUIOB B MEIIX OeCIpensTCTBEHHOIO J0CTYIa K MECTY
Npe[OCTABIIEHNS. MyHUAIIMNATEHOH yCIryrd obecneynBaeTcs:

1) obecrieuriBaeTcs OecIpernsiITCTBEHHBIA JIOCTYIl MHBAIUIOB K MECTY
MPeIOCTaBICHUS MyHHULMITAIBHON yCIyTH (y/1I00HBIH BXO/A-BBIXO/( B IOMCLICHHS U
repeMeIeHne B uX npezenax);

2)  BH3yaibHas, TEKCTOBas ¥ MYJIbTHMeMiHas HHPOPMAIKS O MOPSIKEe
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[PEOCTABIEHHT MYHHIUITAIFHONH yCIyrd pa3Melnaercd B yAOOHBIX JUIA
3asgBUTEJIEH MecTaX, B TOM YWCJIEe C YYEeTOM OrpaHMYeHHBIX BO3MOXXHOCTEH
WHBAIIUIOB;

3) COINPOBOXKICHUE HMHBAIMUIOB, MMEIOIIMX CTOMKME PacCTpOUCTBa
(GYHKLHH 3peHns] 1 CAaMOCTOSTEIBHOTO NEPE/IBUKEHNS, ¥ OKA3aHNe MM [TOMOIIIN,

4)  BO3MOXHOCTH CAMOCTOSTEIBHOTO NEPEABIKEHHs 110 TEPPUTOPHH, Ha
KOTOPOM pacroiiokeHbl 00BEKTHl COLMAIBHOM, HHKCHEPHOM M TPAHCIOPTHOH
WHQPACTPYKTYp, BXOla B Takhe OOBEKTHI M BHIXOJA W3 HHX, IOCAJKH B
TPAHCIIOPTHOE CPEJACTBO W BBHICAJKU W3 HEro, B TOM YHMCJE C HCIIOJh30BaHHEM
Kpeciia-KOJISICKH;

5) HajlIexalee pasmelneHie o0opyaoBaHUs U HOCUTeNeH HH(pOpMAIIUH,
HEOOXOMUMBIX i obecrnedeHusi OecHpensTCTBEHHOTo [0CTyrna HHBAJIHIOB K
YCIIyram C yu4eTOM OTrpaHHYCHUA UX KHU3HEIEATEIbHOCTH;

6)  ayOmmpoBaHWe HEOOXOAWUMOM /s  HMHBAIMIOB  3BYKOBOM W
3pUTENBbHONM WH(OPMAIFH, a TaKKe HaJIMceld, 3HAKOB W WHOW TEKCTOBOH H
rpadudeckoil MH(GOpPMALUA 3HAKAMM, BBIIOJHECHHBIMA PEIbePHO-TOUCTHBIM
mpudTom bpaids;

7)  IOIyCK CypIOoIepeBOAYMKa 1 TH(DIOCYPONEPEBOIIMKA,;

8)  pmomyck — CcOOAaKkM-TIDOBOJHWKA  NPH  HAJIWYMH  JIOKYMEHTa,
ITOATBEP/K/IAIOIIETO e ClelHaTbHoe 06yueHHe M BBIJaBaeMoro 1o ¢opme u B
MOpA/IKE, KOTOPHIE YCTAHOBIEHBI IIPUKa30M MHUHHCTEPCTBA Tpy/Aa M COLUAIBHOH
sammTEl Poccuiickoit @enepammu ot 22.06.2015 Ne 386m «O6 yrBepkueHuu
GOpMBI  JIOKyMeHTa, [OATBEP)KAAIOLIEro —cHenuanbHoe ofydyenne cobaku-
TIPOBOJIHUKA, U TIOPSI/IKA €r0 BhIIAYW».

2.14.3. TpeboBanust B 4acTH oOecIleueHHs IOCTYITHOCTH IS HMHBAJIU/IOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS IPEOCTABICHHE MYHHUIUTIAIBHON YCIIyTH,
U CpEeJICTB, WCIONB3yeMBIX IIPH IIPEJOCTABIECHHM MYHWIUNATBHON YCIYTH,
KOTOpBIE yKa3aHbl B HOAIyHKTax 1 — 4 mynkra 2.14.2. aJMUHHCTPaTUBHOIO
perjamMeHTa, TNPUMEHAIOTCSs K OOBeKTaM U CpeiCTBaM, BBEJCHHBIM B
SKCIIIYaTAIMEO MIJIA MPOLIEIIAM MOIEPHH3AIHIO, PEKOHCTPYKIMIO [ocie 1 mions
2016 rona.

2.15. Tlokaszareyy JOCTYITHOCTH ¥ Ka9€CTBA MyHHUIUITAJIBHOM yCIIyTH, B TOM
YyHciIe KONMYECTBO B3aUMOISHCTBIHN 3asiBUTENS C JIOJDKHOCTHBIMU JIMLIAMU TIPH
IPENOCTABICHUN MYHHUIUIIATbHON YCIYTH U UX IIPOJOIKHATEILHOCTD,
BO3MO)KHOCTB HOJTy9eHHs] HHPOPMALMH O XOZe IPe0CTaBIeHUs] MyHAIUIATEHOMN
yCIIyTH, B TOM YHCTIE C MCIIOJIB30BAHHEM MH(OPMAHOHHO-KOMMYHHKAIMOHHBIX
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TEXHOJIOTHi{, BO3MOKHOCTb JTMOO HEBO3MOKHOCTH TIOJIyUEHUSI MyHHULIMTIATBHOM
YCIIYTH B MHOTO(YHKITHOHAIBHOM I[EHTPE IIPeI0CTaBIeHUs TOCYJapCTBEHHBIX U
MYHHITHIAIBHEIX YCIYT (B TOM YHCIIE B IOJTHOM 00BeMe), B TFOOOM
TEPPUTOPUAILHOM II0/Ipa3/ieJIeHHy OpraHa UCIIOIHUTENIbHO PacIOpsIATEIEHOTO
opraHa MECTHOTO CaAMOYITPaBICHHUS, 110 BEIOOPY 3asBUTENS (3KCTEPPUTOPHATILHBIH
TIPUHIIHIL), TOCPEJICTBOM 3aIpoca O IPeOCTaBIeHAN HECKOIBKIX
rOCYAapCTBEHHBIX U (WIM) MYHUIIUIATBHBIX YCIYT B MHOTO(QYHKIMOHATBHBIX
I[eHTpax IpPe0CTaBIeHNs TOCY IaPCTBEHHBIX U MyHHUIIUNAIbHBIX YCIIYT,
npeaycMoTpenHoro crathelt 15.1 @enepansroro 3akona Ne210-03
(KOMILIEKCHBIH 3arpoc)

2.15.1. Tloka3arensiMd JOCTYITHOCTH TMPEAOCTABICHUAA MYHHIMNAIBHOU
YCITYTH SIBJISIOTCS:

pacroJOKEHHOCTh IIOMEILEHUsI, B KOTOPOM BeJeTcs IIpUeM, BblIada
JTIOKYMEHTOB B 30HE JIOCTYITHOCTH OOII[ECTBEHHOI'O TPAHCIIOPTA;

HaJI9ue HeOOXOAUMOro KOJIHYeCTBa CIIEUATUCTOB, a TaKkkKe ITOMEIIeHHUH, B
KOTODPBIX OCYIIIECTBIIAETCS PUEM JOKYMEHTOB OT 3aABUTENIEH;

HAMYMe McUeplbBaomeid uHpopmarmu o crnocobax, Mopsjike W CpoKax
IIPEIOCTaBIIeHUs] MyHUIIMIIAIBHOM YCIyId Ha HH(OPMALMOHHEIX cTeniax, Exurom
nopraie, PecrmyOnukxanckoMm mopTane, OQUIMAIBLHOM CaWTe MYHUIMIIAIBHOIO
panona;

OKa3aHde IIOMOIM WHBAJIHIAM B TIIPEOJIOJNIEHHH OaphepoB, MeENIAIOIIUX
MTONYYESHHUIO MU YCIIyTI HapaBHE C IPYTMMH JIMLAMHU.

2.15.2. TloxazarensMu KadecTBa MPeJIOCTABICHUS MYyHUIMIIAILHONW YCIIYyTH
SIBITSIFOTCS .

1) cobmro/ieHne CpOKOB ITpUEMa U PpACCMOTPEHHS JOKYMEHTOB,

2) cobmoieHue CpoKa MoydeH s pe3yibTaTa MyHUIUIAIbHOH YCIIyTH;

3) orcyTcTBUE ODOCHOBAaHHBIX JXaJlo0 Ha HapylIeHWs aJIMUHHMCTPATHBHOIO
pernameHTa, coBeplueHHsle paboTHukamu Oprana;

4) KOMHYIECTBO B3aUMOJCHCTBHIH 3agBUTENS C JODKHOCTHBRIMU JunaMu (0e3
ydeTa KOHCYIbTalluii):

B3aUMoOJIeHcTBUE 3asBuTelss ¢ paborHukamu Oprama wim MOL[ mpu
NPEJOCTABJIEHUH MYHHUIMNAIBHON YCIYyrH OCYIIECTBISIETCS OJHH pa3 IpH
MpeICTABICHUH 3asBICHHS CO BCEMH HEOOXOIMMBIMH JOKYMEHTAMH,

OJIMH pa3 B ClTy4ae He0OXOMMOCTH IOy4YEHHs Pe3ybTaTa MPe0CTaBIeHHUs
MyH#ALHnaIbHOU yenyrrd B Oprane unn MOLL B popMe sK3eMILISIpa SJIEKTPOHHOTO
JIOKyMeHTa Ha OyMa)KHOM HOCHUTEIIE.
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TTpoAOIDKUTENEHOCTS OJHOIO B3aUMO/ICHCTBHS 3asBUTENS C JOJDKHOCTHBIMEU
JIUIAMH TIPU NPeOCTaBIeHUH MyHHUIUIIAIBHOM YCIyTH He IIPEBBIIIaeT 15 MUHYT.

3asBHTENb BIIpPaBe OLECHHTH KAYeCTBO IIPEIOCTABICHUS MyHHIMIIANIBHOM
YCIyTH C TIOMOIIBI0 YCTPOMCTB IIOJBHIKHOM pamuorene@OHHOM CBA3M, C
ucrnonb3oBanueM Emumboro, Pecmybiukanckoro —mopTaia, TepMHHAIBHBIX
YCTPOMCTB.

2.15.3. Muadopmamms o Xoie MpeJOCTaBICHWS MYHHULIMIIAJBHOH YCIyrH
MOXKET OBITH IOJTydeHa 3asBUTENeM B JIMYHOM KaOmHere Ha ExuHom moprane,
Pecny6mukanckom nopraie, B Oprane, M®LI

2.15.4. TIpepocraBierie MyHULMNATBHON YCIyTH OCYILECTBISETCS B IOO0M
M®I] o BeiOOpYy 3asBHUTENS HE3aBHUCUMO OT MECTa ero >KUTEIbCTBA HIIM MecTa
daxtudeckoro npokuBaHus (rpeObiBaHMs) Ha TeppuTopuu PecnyOnuku
TarapcraH Mo 3KCTEPPUTOPHATEHOMY IIPHAHITHUITY.

MyHunMnagsHas yclyra B COCTaBe KOMIUIEKCHOIO — 3ampoca  He
IpeoCTaBIISeTCS.

2.16. Vinble TpeboBaHus, B TOM YHACIIE YUYUTHIBAIONHE 0COOCHHOCTH
MpelOCTABJIEHHSI MyHUITMTAIBHOM YCIYTH 110 3KCTEPPUTOPUATLHOMY TIPHHIUITY (B
cilydae, eClld MyHHUIIUTATbHAsI YCIIyTra IPeI0CTaBIAeTCs 110 SKCTEPPUTOPHAIBHOMY

IPUHIIAITY) ¥ 0COOEHHOCTH NPE0CTARIeHUS MyHUIIUIIATLHON YCIyTH B
3JIEKTPOHHOU hopme

2.16.1. Tlpu npenocTaBIeHMH MYHMIMNAIBHON YCIYTrH B 3JIEKTPOHHOH
dbopMe 3asBUTEIH BIIpaBe:

1) momyunts HWHOGOPMAIMIO O TMOPSAAKE M CpPOKax IpeloCTaBIeHUS
MYHHULMOAIBHON YCIyTH, pasMenieHHyo Ha Exurom noprane, Pecnybnukanckom
nopraie;

2) mojaTh 3asBJE€HHE O IPEJOCTaBIEHHM MYHUIIMIIAIBHON YCIYTH W UHBIC
JIOKYMEHTBI, HeOOXOIUMBIE IS TIPEOCTaBJICHUS MyHHMIIUITATbHOU YCIIyTH, B TOM
quclie JOKYMEHTH M HH(OPMALHIO, SIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIH
3aBepeHbl B COOTBETCTBHM C IyHKTOM 7.2 9actu 1 crartem 16 @emepanbHOro
3axona Ne 210-®3, ¢ ucnonszosanueMm Emqunoro, Pecrrybnukanckoro mnoprana;

3) MONYYHUTH CBEAEHUS O XOJI€ BHINOJHEHHs 3asBICHHN O NIPEIOCTABICHAN
MYHHMIIMIATBHON YCIYTH, OAaHHBIX B 3JIeKTPOHHOH (opMme;

4) OCyHIECTBHTH OLEHKY KauecTBa IPEJOCTABICHHsS MYHHUIMNATbHOM

YCITYTH;
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5) TOIYYUTH PE3YyNBTAT NPENOCTABICHUS] MyHULMIIAIBHONW YCIYTH B cbbpme
3IIEKTPOHHOTO JJOKYMEHTa;

6) momathk xanoOy Ha pemeHue u jeiictBue (Oesmeiictue) Oprana, a
TAKKe ero JOJDKHOCTHBIX JIMI, MYHHIIMIAIbHBIX CIYXKAaldX ITOCPEICTBOM
Emmroro, Pecybnukanckoro moprana, nopraia (enepanbHON rocyaapCTBEHHOM
UHQOPMAIIMOHHOM  CHCTeMBbl, OOECIeuMBaIOmIed  mponecc  JocyAeOHOro
(BHecyneOHOro)  oOayloBaHWMS  pelleHWd W AedcTBuiM  (Oe3melcTBU),
COBEPILEHHBIX IIPU ITPEJIOCTaBI€HUH IOCY1apCTBEHHBIX U MyHULMIIAIbHBIX YCIyT
OopraHaMi, IPeOCTABISIOIIMME TOCYAapCTBEHHBIE U MyHHUIIMIIAIbHBIC YCIYyTH, UX
JIOJDKHOCTHBIMH JIWI[aMH, TOCYJaPCTBEHHBIMU U MYHHUITUNAIBHBIMHA CITY KalllUMHU.

2.16.2. @opmupoBaHHE 3asBIEHUS  OCYIIECTBISETCS  IOCPEACTBOM
3aroJHEeHHUS JJIeKTpoHHOU (opmbl 3asBieHus Ha EnunoMm, PecnyOmmkanckom
nopraie 6e3 HeoOXOUMOCTH JOIOJHUTEIHHON [T0/1a4uy 3asBICHU B KaKoi-1ubo
HUHOH (hopme.

2.16.3. IIpu popmupoBaHUH 3asiBIeHUs] 0OecrieduBaeTcs:

1) BO3MOKHOCTE KONHMpPOBaHHS M COXpaHEHHS 3asdBICHUA W HHBIX
IOKYMEHTOB, HEOOXOMMMBIX ISl IPEIOCTABIICHMS YCIYTH;

2) BO3MOJKHOCTh  3allOJIHEHHWS HECKOJNBKUMHU  3asiBUTEISIMA  OIHOM
SNEeKTPOHHOM  (GopMBl  3asBIeHMs  Hpud  oOpalleHMH 3a  ycIyramy,
IpejnoyiaraloliMMU  HalpaBleHHe COBMECTHOTO  3asBIEHHA  HECKOIBKUMHM
3aABUTEIIAMH;

3) BO3MOXKHOCTH Me4yaTd Ha OyMa)KHOM HOCHUTENE KOIMU DSIEKTPOHHOH
(dbopMBI 3asBIEHNUS;

4) coxpaHeHHWE paHee BBEJSHHBIX B JJIEKTPOHHYIO (OpMy 3asBIEHUS
3HAUeHUH B JI000W MOMEHT II0 JKENaHUIO T0Jb30BaTENs, B TOM YHCIE IIPH
BO3HHKHOBEHHMH OIITMOOK BBOJI@ M BO3BpaTe I NTOBTOPHOTO BBOJA 3HAYCHUH B
ANEKTPOHHYIO GOpMY 3asiBICHHUS;

5) 3anonHeHwe moiiedl 3MEKTPOHHON (OPMBI 3asBIEHMS [0 Hadaja BBOJA
CBeJleHUM 3asiBUTENNEeM C MCIONb30BaHUeM cBejleHui, pasmelnleHHbX B ECHUA, u
cBeIleHMH, onmyOauMKoBaHHBIX Ha EmmnaoM, PecnmyOnukanckoM mopTane, B 4acTH,
Kacarolieics CBeIeHHH, OTCYTCTBYIONINX B €IWHOW CHCTEME HMIEHTU(DUKAIUH U
ayTeHTH(UKaIHIH;

6) BO3MOXHOCTH BEPHYThCS Ha J000H W3 STanoB  3alOJIHEHUs
9JIEKTPOHHOM (hOpMBI 3asiBIIeHUs Oe3 oTepHu paHee BBEJEHHOH HH(POPMALIUH;

7) BO3MOXKHOCTB JOCTYIIa 3asBUTEJsl K PaHee IOJaHHBIM MM 3asBICHHUAM B
TEYeHWe HEe MeHee OJHOro Toja, a TakKe YaCcTUYHO CHOPMUPOBAHHEIM
3asBJICHUSM - B TEUEHHE He MeHee 3 MeCHIIEB.
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2.16.4., 3amuchr 3asBuTeneit Ha npueM B MOPIL[ (majmee - 3amuch)
ocymecTsisercs nocpeacTBoM Exwnoro, Pecny6iukanckoro noprana, TenedoHa
KoHTakT-eaTpa M®LI,

3asBUTEIIO TIPENOCTABISETCS BO3MOKHOCTH 3alUCH Ha JIH0ObIe CBOOOIHBIE
JUIs IpHeMa JaTy W BpeMs B IpejiefiaX YCTaHOBIEHHOTO B MHOTO(DYHKIIMOHATBHOM
neHTpe rpaduka npuema.

3anuch Ha OMPEJENICHHYIO JaTy 3aKaH4YMBaeTCs 3a CYTKU 10 HACTYILICHHUS
9TOM JIaTHI.

JIng ocyiiecTBIeHHS IpeBapUTENIbHON 3amMcH IocpencTBoM Enunoro,
PecnyOnukaHcKoro moprajia 3asBHTENI0O HEoOXOAMMO yKas3aTh 3allpalliBaeMble
CHCTEMOU JaHHbIE, B TOM YHCIIE:

(amMuIHIO, HMSL, OTYECTBO (MIPU HAJTWIHH );

HOMep TelieoHa;

- aJ[pec 3MEKTPOHHOM MOYTHI (110 JKEJIaHHIO);

YKEJIAaeMYI0 JIaTy ¥ BpeMs IIpueMa.

B ciay4ae HeCOOTBETCTBUS CBEICHHM, KOTOPHIC COOOLIWI 3asBUTENb IIPU
IIpEeBApUTEIBHON 3aIuCH, JIOKYMEHTaM, IIPEACTABICHHBIM 3asBHTEIEM IIPH
JMYHOM TpUEMe, NpeiBapUTelIbHAs 3alliCh aHHYIMPYETC.

[Tpu ocyIIecTBICHHH MIPeIBAPUTEIBHOMN 3alMCH 3asiBUTEN0 00eCIIeunBaeTCsl
BO3MOXKHOCTh pacleuaTarh TallOH-IIOATBEpKAEeHUe. B ciyuae, eciid 3asBHTENb
COODIIMT aapec 3IeKTPOHHON ITOYTHI, Ha YKa3aHHBIN aJpec TaK)Ke HarpaBJsAeTCs
wH(MOpPMAIUs O TOATBEPIKJACHUU IpEABAPUTENBHON 3alKCH c yKa3aHHUEM J1aThl,
BpPEMEHU U MecTa IIpHueMa.

I[Ipu OCYyIIECTBIECHUHU Pe/[BAPUTENHHON 3aITUCH 3asBUTeNb B 0043aTeIbHOM
NopsAaKe HHPOPMHUPYETCs O TOM, YTO NPE/BAPUTEIIbHAS 3aAIIMCh aHHYJTUPYETCs B
ClIy4ae ero HessBKU 110 UCTEYCHHH 15 MUHYT ¢ Ha3HA4YEHHOI0 BpEMEHH IIpHeMa.

3asiBuTeNb B II000€ BpeMs BIIPAaBE OTKa3aThCs OT IPeABApUTEIbHOM 3aIHCH.

3anperaercs TpebOBATh OT 3asBUTENS COBEPIICHMS MHBIX JIEHCTBUH, KpOME
NPOXOKACHHS WJACHTHOHKAMM W  ayTeHTH(QMKAOMM B  COOTBETCTBHH C
HOPMATHMBHEIMH TIpaBOBbIMH akTamu Poccuiickodi Penepanuy, yKazaHWs IIeH
npueMa, a TaKKe MPEeIOCTAaBICHUS CBeeHHWH, HEeOOXOMMMBIX U pacdera
JUTUTENBHOCTHA BPEMEHHOTO MHTEPBaa, KOTOPbIA He0OX0auMo 3a0pOHUPOBATH ISt

rpuema.

3. Cocras, 10¢/IeJ0BATETbHOCTD H CPOKH BBINOJHEHHS aJIMHHHCTPATHBHBIX
npoueayp, TpeboBaHus K MOPAAKY HX BBINOJHEHHS, B TOM YHCIe
0CO0EHHOCTH BbINOJHEHHS aIMHHECTPATHBHBIX NPoOLeIyp B 3JIeKTPOHHOH
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qmpme, a TaKsKe 0cO0eHHOCTH BbINOJITHEHHS AJMHHHCTPATHBHBIX NIpoueayp B
MHOFOCl)yHKIIHOHaJ]BHle HeHTpax

3.1. Onucanue nocuen0BaTeIbHOCTH ASHCTBHI NPH TPEIOCTaBICHUN
MYHHULMIIAIBHOM yCIIyTIH

3.1.1. IlpepocTaBnene MYHHUIMIAIBHOM yCIyrm BKIIOHaeT B ceds
CIIeIyIOIIHE aIMUHUCTPATHBHEIE NPOLELYPHI:

1) KOHCYITBTHPOBaHUE 3asiBUTEIIS;

2) IpUHATHE W PAacCMOTPEHUE KOMIUIEKTa JIOKYMEHTOB, IPEJICTaBIIEHHbIX
3asiBUTEIIEM;

3) HanpaBJieHHEe MEXKBEJIOMCTBEHHBIX 3aIllpOCOB B OPraHbl, YYacTBYIOLIUE B
IpeOCTaBICHUH MyHULIUIIAIIBHON YCIIYTH;

4) mOArOTOBKA pe3yabTaTa MyHUIIUITAIEHON YCIYTH;

5) Bb11aua (HalpaBieHUe) 3asBUTEIO pe3yJibTaTa MyHULUITAILHOMN YCIIYTH;

6) ucnpapieHue TeXHUYECKUX OIIUOO0K.

3.2. Oka3aHue KOHCYJIbTAl[Ui 3asIBUTEITIO

3.2.1. OcHOBaHHMEM Ha4yajla BBINIOJIHEHHWS aJMHHUCTPATUBHOM IIPOLEIYPHI
ABNgeTCS oOpalleHue 3asBUTENS TI0 BOIIPOCAM, CBA3AHHBIM C IPEAOCTABIECHHEM
MYHHUIIMIIAJIGHOM YCIIyTH.

JIOJDKHOCTHBIM  NTUIIOM  (paDOTHHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aIMAHUCTPATHBHOM MPOIIELy b, SIBISETCS:

pu obpamenwn 3asButens B MPI] — paboraux MOI];

npu oOpameHuu 3asBuTenss B OpraH - 3aMecTHTeNb PYKOBOIUTEIs
HcnonHuTensHOro Komurera BepXHEYyCIOHCKOTO CelNbCKOTO MOCeNeHus (nanee -
TOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 34 KOHCYIIbTHPOBAHHUE).

3.2.2. BasBUTENb BIpaBe 00paTUTHCS 3a KOHCYNIbTallueH 0 MOpsiiKe U CpOKax
NPeJIOCTaBIeHUs] MyHHIUNANbHOU ycinyrn B M®L] nuuno ¥ mo rtenedoHy H
BJIEKTPOHHOM MoYTe.

Pabothuk M®IL] xoHCynbTHpyeT 3asBUTENA, B TOM YHUCIE II0 COCTaBy,
dhopMe TpencTaBAIEMOM NOKYMEHTAMM M JpPYTdM BOMpOCaM ISl TIOJyYEHHs
MYHUIUTIAIBHON YCITYTH.

3asBUTEN> MOXET TMOJIYIHTh HMH(MOpPMAIMIO O TOpsiKe IpeJoCTaBICHUS
MYHHUIIHTIAIEHON YCIIyrd Ha oduimansHoM caiite M®IL] http://mfcl 6.tatarstan.ru.

AJIMMHHACTPATUBHBIE IIPOIELYPhI, YCTAHABIMBAEMbIE HACTOAIIMM IIyHKTOM,
BEITIOJTHAIOTCSA B ICHb O0OpallleH s 3asBHTEIIA.
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Pe3synbpraTaMd  BBIIOJHEHWS aAMHHHCTPATUBHBIX IPOLELYP SBISIOTCH:
KOHCYJIBTALIUS 10 COCTaBy, (popMme MpejCTaBIsIeMOH JNOKYMEHTAIUW U JIPYI'UM
BOIPOCaM, HEOOXOIUMBIM JJIsi TTOTyHIE€HUs] MyHULUIIAIbHON YCIIYTH.

3.2.3. BagButens BrupaBe obpatuthest B Opran mo tenedoHy u 37IeKTPOHHON
mouTe, a TAKXKe IOJIYy4YHTh KOHCyIsrammio Ha Emwaom, PecnybimmkaHckoM
noptaie, caiite OpraHa o IOpsAKe ¥ CPOKaxX INpeJoCTaBIeHHs MYyHHIMIIAILHON
yCIyTH, B TOM 4YHCIe II0 COCTaBy, (opMe IIPe/CTaBIIEMON MOKYMEHTAllUU |
JPYTHM BOTIPOCAM JJIsi HOJMY4YEeHUs] MyHHUIUIIAIBHON YCITYTH.

JIOIKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJILTHPOBaHUE MHMOPMUPYET
3aBUTEJISL B COOTBETCTBUM C TpeOoBaHWSAMHU MyHKTa 1.3.4 agMUHMCTPATUBHOI'O
pernaMeHra. '

AIIMHUHHACTPATHBHBIEC TPOLEAYPBI, YCTaHABIMBAEMbIe HACTOSAIIMM ITYHKTOM,
BBINIOJIHAIOTCS B T€4EHHE TpeX paboumx JHEH co JHS MOCTYIUICHHUS 00palieHusl.

Pe3yneTaTaMd BBINOJHEHMS aIMHHUCTPATUBHBIX IIPOIENYP SBISIOTCS:
KOHCYJIGTAIlH| 10 COCTaBy, (opMe Ipe/CTaBlIsAeMOM JOKYMEHTAllU¥ M JPyI'HM
BOIIPOCaM, HEOOXOAUMBIM JUIA TTOJTyH9EeHHUA MyHHULUIAILHON! YCITyTH.

3.3. HPHHFITHC i paCCMOTPCHHUE KOMILIEKTa JOKYMCHTOB,
IIpeaCTaBJICHHBIX 3adBUTECIIEM

3.3.1. IlpueM HOKYMEHTOB Ui MPEHAOCTABICHHS MYHHUIUIAIBHON YCIYTH
yepe3 MOL] wim ynanersoe pabodee mecto ML,

3.3.1.1. Bassurens (mpencTaBuTens 3asBuTeNs) obpamaercs B MOL] ¢
3aI[pOCOM O TIPEAIOCTABIECHHWM MYHHMIMIIAIBHOM YCIyrH U TIPEICTaBISET
JIOKYMEHTEI B COOTBETCTBUU € I[yHKTOM 2.5 aJIMUHUCTPATHBHOTO PerjiaMeHTa.

3.3.1.2. PaGotauk M®L], Bexynyi npreM 3adBIICHUN:

OTpeeNsieT peMeT oOpalieHus;

YJIOCTOBEPSIET TUUHOCTh 3asIBUTENIS;

POBOJIAT NPOBEPKY MOJHOMOYMH JIMIA, TOAAIOLIETO NOKYMEHTBI;

IIPOBO/IHAT TIPOBEPKY COOTBETCTBHA JOKYMEHTOB TpeOOBaHHIM, yKa3aHHBIM B
IyHKTE 2.5 aiIMAHUCTPATHBHOI'O PETJIAMEHTA,

3aIoHsIeT 3J1eKTpOoHHYI0 hopmy 3asiBienus B AUC M®LI;

Ipy  TNPEJOCTABICHWH  JIOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.5
aJIMUHMCTPATHBHOIO perjaMeHTa Ha OyMaXHOM HOCHTeNe, OCYIIEeCTBIseT
CKaHMPOBAHUE MPEACTABICHHBIX JOKYMEHTOB,;

pacrievartsiBaet 3asBnenue uz AMC MOLI;

IepeIaeT 3asBUTEII0 Ha MPOBEPKY U IIOJIITMCAHUE,
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nocJie TOJITMUCAaHUsT CKaHUupyeT nmoanucanHoe 3aseinerne B AVC MOL];

sarpykaer B AMUC M®IL] nokyMeHTHI, IpeJCTaBIeHHLIE B 3JIEKTPOHHOM
GopMe niM 3IIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHPYET
3NEKTPOHHOE JEJO;

BO3BpAIlldeT  [OMIMCAHHOE  3asBICHHE W  OPHTHHAIBl  OyMaKHBIX
JIOKYMEHTOB;

BBIZIaeT 3aABUTEIIO PACIIUCKY B IIpUeMe JJOKYMEHTOB.

AJIMHHUCTpPaATHBHBIE TPOLEAYPbI, YCTAHABIMUBAEMbIE HACTOAIIMM ITYHKTOM,
BLIIIOJTHSIOTCS B JIeHb OOpaIeHust 3asiBUTES.

Pe3yipTaTaMy BBINOJHEHUS aJMUHMCTPATUBHBIX IPOLENYD SBISIOTCH:
rOTOBOE K OTIIPABKE 3asiBJIEHUE U [TaKeT JJOKYMEHTOB.

3.3.1.3. Paborauk M®I] nHamnpasiser maker HAOKYMEHTOB, INPHUHATBEIX OT
zagBurens B OpraH B 3eKTPOHHOU (hopMe (B cOCTaBe NAKETOB 3JIEKTPOHHBIX JIEN)
B TEUEHWE OJHOro pabodyero MHS CO JHS OOpamleHMs 3asBUTENS B CTPYKTYpHOE
nozapazaenenue MOILI,

PesynmbraTaMyd BBLINOJHEHUS aIMHUHHCTPATHUBHBIX IPOLEAYP SBISIOTCH:
3asgBJICHHE M TIAKET JOKYMEHTOB (JJIEKTpOHHOE [1eN0), HampasieHHble B OpraH,
TIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO B3aMMOJIEHCTBHS.

3.3.2. IIpreM DOKYMEHTOB JUISI TIPEIOCTABIEHNS MyHUIIUIIABHONW YCIYTH B
oJIeKTpoHHOH hopMme yepe3 Enunblii, Pecry 0iMKaHCKHM ITOPTAIL.

3.3.2.1. 3asBuTens IS MNOJAa4YM 3asABICHHS B DIIEKTPOHHOU (opMe
BEITIOJTHSET CJEAYIOIIMEe CHCTBUA:

BBITIOJTHSAET aBTOPU3ALIMIO;

OTKpbIBaeT GopmMy 3IeKTPOHHOIO 3asiBIEHHS,

3anonHseT (OpMy DIESKTPOHHOTO 3asiBIEHUMS, BKIFOYAIONIYIO CBeICHU,
HeoOXOoMMBIE ¥ 00A3aTeTbHEIE IS IPEA0CTaBIeH s MyHUIMIIAIBHOH YCITyTH;

TIPUKPEIUISET JJOKYMEHTBI B 3JIEKTPOHHOM (hopMe MIIM 3JIeKTPOHHBIE 00pasbl
JIOKYMEHTOB K (pOpMe 5IIEKTPOHHOTO 3asiBIeHus (P HEOOX0IMMOCTH);

nojTBepkaaeT GakT 03HAKOMIIEHUS W COIIACHs C YCIIOBUSAMM U IOPAIKOM
Tpel0CTaBJIeH sl MyHHIMIIANBHONH YCIYTH B JIEeKTPOHHON (opme (ycTaHaBIMBaET
COOTBETCTBYIOILYIO OTMETKY O COIJIacku B JOpMe SNIEKTPOHHOTO 3asBIECHIS);

TOATBEPXKIACT JIOCTOBEPHOCTh COOOIIEHHBIX CBeleHHH (ycTaHaBIHBaeT
COOTBETCTBYIOILYIO OTMETKY B (hOpMe JIEKTPOHHOTO 3asBICHHN);

OTHpaBseT  3alONHEHHOEe  DJIEKTPOHHOE  3asBieHue  (HaXHUMaeT
COOTBETCTBYIOILYIO KHOIKY B (h)OpME 37I€KTPOHHOT'O 3asiBIeHHUsL);

3JIEKTPOHHOE 3afBIEHHE TIOITMCHIBACTCA B COOTBETCTBHU C TPeOOBAHUIMU
nyHKra 2.5.3 aIAMHHHUCTPATHBHOI'O PEriaMeHTa;
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MOJTy4aeT yBeJoMIIeHre 00 OTIPAaBKE 3JIEKTPOHHOTO 3asBICHUSI.

®opmaTHO-JIOrHYecKas IIpoBEpKa c(hopMHUPOBAHHOTO 3asBJICHUS
OCYIIIECTBIISIETCS T10CIE 3allOTHEHHS 3asBUTENIEM KaKJIOro U3 IOJIeH 3IeKTPOHHOU
¢opmbl  3asBneHws. [lpy BHIIBICHHH HEKOPPEKTHO 3alOJHEHHOIO  ITOJIS
3JIEKTPOHHOW (OpPMBI  3asBICHHS 3agBUTEIb YBEIOMISETCA O XapakTepe
BBISIBIIEHHOW OIIMOKY M MOPSIZIKE ee YCTpaHeHHs IOCPeCTBOM UH(OPMAIMOHHOTO
COOOIIEHUsT HETIOCPEICTBEHHO B JIEKTPOHHOU (hopMe 3asiBICHUS.

AZIMUHUCTPaTHBHBIE TPOLEAYPHI, YCTaHABIMBAEMbIe HACTOSIIMUM ITyHKTOM,
BBITIOTHSIIOTCS B JIEHb OOpaIeHusl 3asIBUTEIIS.

PesynbTaTaMy  BBINOJHEHUS aJMMHHCTPATUBHBIX IPOLEAYP SBISIOTCS:
3JEKTPOHHOE J1eJ10, HalpasiieHHoe B Oprad MocpeCcTBOM CUCTEMBI 3JIEKTPOHHOIO
B3aMMOJICHCTBHS.

3.3.3. PaccMoTpenue KoMIuieKTa 10KyMmeHToB OpraHom.

3.3.3.1. OcHoBaHueM Hayaia BBIIIOJHEHHWS aJIMUHUCTPATUBHOMN IMPOLELYPHI
ABIISIETCS TIOCTYIUIEHUE 3asBJIEHUS M HMHBIX JIOKYMEHTOB, HEOOXOIMMBIX sl
Npe0CTaBlIeHUs MyHALUNAIBHON YCIYTH.

- JlolokHOCTHBIM  JTUIIOM  (paOOTHAKOM), OTBETCTBEHHBIM 32 BBIIIOITHEHHE
aIMUHUCTPATHBHOM  TpoLEAypbl  SBIETCS ~ 3aMECTUTENb  PYKOBOIMTEILS
MCIONHATENILHOTO KOMHTETAa BepXHEYCIOHCKOTO CelbCKOro IoceneHus (naiee -
JIOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE 34 IIPHEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JHWII0, OTBETCTBEHHOE 3a IIpUEM JIOKYMEHTOB, B
ciydae oOparieHuns 3asBuTeNs ¢ 3aspnerreM B Opran:

ompeerser npeMeT odpaleHus;

yCTaHABIMBAET IMYHOCTD 3asIBUTEIIS;

[IPOBOIUT ITPOBEPKY MOJTHOMOYHH JIMIIA, ITOAAIOIIET0 JIOKYMEHTEI,

IIPOBOHUT MTPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBaHMAM, YKa3aHHBIM B
IyHKTe 2.5 aJMUHUCTPAaTHBHOTO  perjaMeHTa, IPOBEPKY COOTBETCTBHA
ITpeJICTABIEHHBIX JIOKYMEHTOB YCTaHOBIEHHEIM TpeOoBaHMsAM (Hajiexariee
oopmiieHHe KOMUH [IOKYMEHTOB, OTCYTCTBME B JIOKYMEHTaX [OJYUCTOK,
TPUTIMCOK, 3aYePKHYTHIX CIIOB ¥ MHBIX HE OTOBOPEHHBIX HCIIPABJICHUH);

3aIIONHSET DJJIEKTPOHHYI0 (GopMy 3asiBICHHS B aBTOMaTH3HPOBAHHOM
WH()OPMAITHOHHON cHcTeMe, ITPe/IHa3HaYeHHON /Ul OKa3aHus TOCYIapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIIYT;

MpH  TPEAOCTaBICHMM  JOKYMEHTOB, yYKa3aHHbIX B  IyHKTe 2.5
aJIMAHMCTPATUBHOIO periaMeHTa Ha OyMaKHOM HOCHTENE, OCYLIeCTBISICT
CKaHUPOBaHME MPE/ICTABIECHHBIX JIOKYMEHTOB;

pacrieuaTbIBacT 3asiBICHHUE;
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nepeaeT 3assBUTEI0 Ha IPOBEPKY U MOIIUCAHNE;

nocJie MoNUCaHUs CKaHUPYeT IIOAIIMCAHHOe 3asiBIIeHHE;

3arpyaeT B aBTOMATH3UPOBAHHYI0  HMH(POPMANHOHHYIO  CHCTEMY,
IIpeHA3HAYEHHYIO Ul OKa3aHMs IOCYHApCTBEHHBIX W MYHUIMIAJIBHBIX YCIyT
JIOKYMEHTBI, NIPEACTABIEHHbIE B 3JEKTPOHHOU (DopMe MU 3IEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHEIX JOKYMEHTOB, (JOPMHUPYET DIIEKTPOHHOE JIeJI0;

BO3BpaIlaeT NMOAIMMCAaHHOE 3asABICHNUE W OPUTHHAIBI OyMaXKHBIX JOKYMEHTOB
3as1BUTEIIO;

BBIJIAET 3aBUTENIO PACIIUCKY B IIpUEME JJIOKYMEHTOB.

B cinydyae Hanuyusi OCHOBAHMW JUIsi OTKaza B IIpHeMe JOKYMEHTOB
JOJKHOCTHOE  JIMI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, YBEIOMILIET
3asBHTENIA O HAJIWYMM INPENSATCTBUM JUIA IIpUEMa 3asBIEHHMS W BO3BpALIaeT €My
JIOKYMEHTBEI ¢ OOBACHEHHEM COJIEP)KaHWS BBIABICHHBIX OCHOBAaHWM JUIS OTKa3a B
npreme JOKYMEHTOB.

3.3.3.3. JlomkHOCTHOE JIUII0, OTBETCTBEHHOE 3a IpHEeM JI0KYMEHTOB, IIOCIIEe
NOCTYTIJICHUA JJOKYMEHTOB Ha PACCMOTPEHHE:

MPUCBAMBACT 3asBJICHUIO HOMEP B COOTBETCTBHU C HOMEHKIATYPOM el U
craryc «IIpoBepka HTOKyMEHTOB;

u3ydaeT IOCTYNWBIIME 3JIeKTPOHHBIE [iela, B TOM YHCIE IPHUIIOKEHHBIE
3adBHTEIEM JIOKYMEHTHI B DBJIEKTPOHHOW ¢opMe U DIEKTPOHHBIE 00pa3skl
JIOKyMEHTOB;

OpoBepseT  KOMIUIEKTHOCTh,  YHMTAeMOCTb  JJIEKTPOHHBIX  00pa3oB
IOKYMEHTOB;

mpoBepseT COONIOZIEHWEe  YCIIOBUN  JIeHCTBUTENBHOCTH  3JIEKTPOHHOM
IIOJIIACH, TOocpeacTBOM ofpamenus Kk Eampomy mnoprainy (B ciydae, €ciH
3asiBUTEJIEM MPEACTaBICHbl DIEKTPOHHbBIE AOKYMEHTBI, IOANUCAHHBIE YCHICHHOM
KBanu(GUIUPOBAHHOM SJIEKTPOHHOU TOITUCHIO).

[Ipy  HAIMYUU  OCHOBaHWM,  TIPEAYCMOTPEHHBIX  IyHKToM  2.7.1
aJIMHHUCTPATHBHOTO PEriaMeHTa, TOATOTaBIMBaeT MPOEKT pelieHnst 00 0TKase B
pHeMe JOKYMEHTOB, HEOOXONMMBIX [UIsi MPEAOCTaBICHHS MYyHHIMIIATHHOM
YCIIYTH.

B ciyuae, eciii B pe3yJibTare IMPOBEPKM YCUJICHHON KBaIM(DUIIMPOBaHHOM
SJIEKTPOHHOM MOJANMCH BBISIBICHO HECOOIIXOIEHHE YCIIOBUM €€ JIeWCTBUTENLHOCTH,
NPOEKT pellieHns 00 0TKa3e JIOJDKEH Co/lepiKaTh IYHKTHI ctaThi 11 MdenepansHoro
3aKkoHa Ne 63-D3, KOTOpBIE MOCITYKUIIM OCHOBAHUEM ULl €M0 IPUHATHS.

[IpoexT pemenuss 006 OTKase B IpHEeMe IOKYMEHTOB, HEOOXOIMMBIX IS
TpeIOCTaBlIeHNs MyHHUIMIIAIBHOM YCIYTH, ¢ yKa3aHueM IIPHYMH 0TKasa (B cirydae,
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ecTM OCHOBaHMs JUIsi OTKa3a B TIpHEMe JOKYMEHTOB, HEOOXOAMMBIX JUIs
MpENOCTABICHUS  MYHHIMIIAIBHOM  YCIOYI'd, CBSI3aHbl C  HapylIeHHEM
YCTAQHOBJIEHHBIX TpeOOBaHWM K TaKuUM JOKyMEHTaM, OCHOBaHMA Ui OTKa3a B
npremMe JIOKYMEHTOB IOIDKHBI cojepXaTh HWH(OpPMamuio O HauMEHOBaHWH
NOKyMeHTOB (MH(MOpPMAIUK, CBEJeHUI), KOTOpble HE MPEICTaBIEHBI, COAEpIKaT
HEJIOCTOBEPHBIE U (MJIH) MMPOTHBOPEYUBEIE CBEEHUS, O(OPMIIEHB! ¢ HapyllIeHHeM
YCTaHOBIICHHBIX TPeOOBaHHMI), HAIIPABIACTCA HA COTIIACOBAHME B yCTAHOBIECHHOM
IOPSIIKE TIOCPEACTBOM CHCTEMBI DJIEKTPOHHOTO JOKyMEeHT00b0poTa.

CornacoBanmie IpoeKTa pemeHuss o0 OTkaze B IIPUEME JOKyMEHTOB,
HEOOXOMMEIX JJIS TIPeIOCTaBIeHNss MyHULIMIIANBHONW YCIIYyTH, OCYIIECTBIISETCS B
HOpsIKe, TPEIYCMOTPEHHOM ITYHKTOM 3.5.3 aAMHHUCTPATHBHOI'O periiaMeHTa.

B ciydae OTCYTCTBHS OCHOBaHHWM Uil OTKasa B IpHEME JOKYMEHTOB,
IIpeyCMOTPEHHBIX  MyHKTOM  2.7.1 aIMHUHUCTPATUBHOIO  PETJIAMEHTa,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpUeM JOKYMEHTOB, B TE€YEHHWE OIHOI0
pabouero mOHS CO [HSA TIOCTYIUIGHUS 3asBIICHMS, HalpaBliseT 3asgBUTEIO,
yKa3aHHBIM B 3asABICHHM CIOCOOOM, YBEIOMIJIEHHWE O IOCTYIUICHHH 3asBIICHHS,
coepiKalee BXOMSIIMM PEeruCTpalMOHHbIM HOMEp 3asBIEHHs, ATy IOIyYCHHs
3asBJIEHHMs, I[lepeyeHb HaUMeHOBaHMH (ainoB, IIPEACTABICHHBIX K HEMY
JIOKYMEHTOB, JIaTy TIOJTy4YEeHHUs pe3yIbTaTa MyHULUIIAIEHON YCIIyTH.

3.3.3.4. Wcnonnenue Mpoleayp, ykasaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aJIMAHUCTPATHBHOTO periiaMenTa, INpU HaJIW4YUKM TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBNIsiETCS B aBTOMaTHYEeCKOM  pEXUME € HCIOJb30BaHUEM
ABTOMATHU3MPOBAHHONW WH(MOPMAIMOHHON CHCTEMBI, INpEJHA3HAYEHHOM IS
OKa3aHUs TOCYIaPCTBEHHBIX ¥ MyHUIUIIAIBHBIX YCIYT.

3.3.3.5. AxMHHNCTpaTUBHEIE TIPOLEAYPEI, YCTaHaBIHBaeMble ITyHKTOM 3.3.3
aIMAHUCTPATHBHOI'O PErjiaMeHTa, BHITIOIHAIOTCS B TeUSHHE OJHOr0 paboyero [IHs
CO JIHSI TIOCTYTUIEHHUS 3asiBIICHUs] Ha paCCMOTPEHHE.

PesynpraTaMy  BBIOTHEHHS aJMWHHUCTPATHBHBIX IIPOLEAYpP SBISIOTCS!
IPHHATHIA HA PAacCMOTPEHHE KOMIUIEKT TOKYMEHTOB WM IMPOEKT pemeHus 00
OTKaze B T[pUEME [OKyMEHTOB, HEOOXOAMMBIX JUIS  MPeJOCTaBICHMS
MYHHALUIIAIBHON YCITyTH.

3.4. HanpaBnieHne MeKBEJJOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIINE B
MPEOCTABICHUH MYHUIMIIATEHOU YCIYTH

3.4.1. OcHoBanWeM Hadvaja BBIIOJHEHHs AJIMUHUCTPATUBHOM IPOLENYPBHI
ABIISIETCS TTOJTyUEeHHE JOJDKHOCTHBIM JTHIIOM (paboTHHKOM), YyIOJIHOMOYEHHBIM Ha
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BBIITOJIHEHHE  AJIMHHHCTPATHBHOW  IPOLEAYpPHl, OT JOJDKHOCTHOIO  JIMIA
(paboTHMKA), OTBETCTBEHHOIO 3a IIPHUEM JIOKYMEHTOB, IPHHATHIX OT 3asBUTES
JIOKYMEHTOB.

JIOJOKHOCTHEIM JTUIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBIITOJHEHHUE
aJIMHHHACTPATHBHOW  TPOLETYphl,  SBISETCS  3aMECTUTENh  PYKOBOAUTES
JcIIONHUTETHHOTO KOMHTETa BepXHEeyCIOHCKOTO CelbCKOro IoceNieHns (Janee -
NOIDKHOCTHOE JIHI[0, OTBETCTBEHHOE 3a  HAIpPaBJICHHE MEXBEIOMCTBEHHBIX
3aIIPOCOB).

3.4.2. JlopkHOCTHOE  JIUI0,  OTBETCTBEHHOE 338  HaIlpaBJICHUE
ME3KBEIOMCTBEHHBIX 3aIIpOCOB, (POPMHPYET U HAIpaBIsIeT B 3JIEKTPOHHON (popme
MIOCPEICTBOM CHCTEMBI MEKBEIOMCTBEHHOTO SJIEKTPOHHOIO B3aUMO/IeHCTBYS (IIpH
OTCYTCTBHM TEXHMYECKOM BO3MOXKHOCTM — MHBIMHM cHocobamMM) 3ampocsl O
TIPEOCTaBIECHNM JOKYMEHTOB W CBEICHHMN, INIPEIyCMOTPEHHBIX HyHKTOM 2.6.1
aJIMUHUCTPATHBHOTO periIaMeHTa.

AJIMUHHCTPATHBHBIE TIPOLEYPhl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb IPUHATHS 3asIBIICHUS HA PACCMOTPEHHE.

PesynbTaTaMy BBINOJHEHHMS aJMUHHCTPATHUBHBIX IPOLENYp ABISIOTCS:
HalpaBJIeHHblE B OPraHbl BIAacTH M (MJIM) TOJABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3aIiy 3anpockl.

3.4.3. CnenyaiucTsl IMOCTABUIMKOB JIAHHBIX HA OCHOBAHHH 3aIIPOCOB,
MOCTYTHBIINX qepes CHCTEMY MEXBEIOMCTBEHHOT'O 9JIEKTPOHHOTO
B3aUMO/ICICTBHS, MpPEIOCTABISIOT 3alpallfiBaeMble JOKYMEHTHI (MHMOpMAaImio)
WITH HATIPABIIAIOT YBEIOMJIEHHS 00 OTCYTCTBUM J0KyMeHTa U (i) WH(pOpMALUH,
HEeOOXOIMMEIX I TPEeJOCTABICHHS MYyHHUIUIANbLHOH ycumyruw (mamee —
yBemoMiieHue 06 oTkase).

AJIMUHACTpaTHBHBIE TIPOLEYPbI, YCTaHABIMBAEMbIE HACTOAIINM ITyHKTOM,
BBITTONTHSAIOTCS. B TEUEHHE TPEX JHEH CO [HS TOCTYIUIEHHS MEXBEIOMCTBEHHOI'O
3arpoca B OpraH MM OPraHH3alldio, TIPeJOCTaBILIOIIHE JOKYMEHT H
MHPOPMAIIMIO, €CIH HHBIe CPOKM IOATOTOBKM U HAIpaBIGHHs OTBETA Ha
MEIJKBEIOMCTBEHHBI 3allpoc HE YCTaHOBIEHBbI (elepalbHLIMH  3aKOHAMHU,
npaBoBeIME akTamu IIpaButenncrBa Poccuiickoit @enepaliii U IPHHATHIMHA B
COOTBETCTBHMHM C (pefepalbHBIMU 3aKOHAMM HOPMATHBHBIMH IIPABOBBIMH aKTaMU
Pecniybnuku TarapcTaH.

PesynsraTaMy  BBIIONHEHUS aJMHHHCTPATUBHBIX MPOLEAYP SABJISIOTCS:
JIOKYMEHTBI (CBe/ICHH), HEOOXOAMMBIC VISl TPESNOCTABICHHUA MYHHIATIAIEHON
yciyrd, nmbo yBemoMIeHHe 00 OTKase, HalpaBlIeHHbBIC IOJLKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HAIIPaBICHHE MEXKBEIOMCTBEHHBIX 3aIIPOCOB.



27

3.44. JlomKHOCTHOE  JIMIIO,  OTBETCTBEHHOE 33  HallpaBIICHHE
MEJKBEJIOMCTBEHHBIX 3aIPOCOB:

Ioly9aeT  3alpallldBaeMble  HYepe3  CHCTEMY  MEXBEIOMCTBEHHOIO
3IIEKTPOHHOTO B3aMMOJICHCTBHS JOKYMEHTHI (CBedeHMs), HEeOoOXOmuMble IS
MIPEIOCTABIEHNAsS MYHHLUNAIBHOM yciyry, Jubo yBenomieHue o0 oTkase Ipu
OTCYTCTBHH JIOKYMeHTa H (KJIK) HH(OpMaIHH;

OpH  HAJWMYMKM  OCHOBAaHWW,  IIPEIAYCMOTPEHHBIX  myHKTOoM  2.7.1
aJIMHHHACTPATHBHOIO PEriamMeHTa, MOAr0TaBIuBaeT MPOEKT peleHus o0 oTKas3e B
npreMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl IIPEJOCTAaBICHUS MYHHIUIAIbHOU
YCIIyTH.

[IpoekT pemieHust 06 OTKaze B NpHEMe AOKYMEHTOB, HEOOXOAMMBIX IS
MpeI0CTaBlIEHUs MyHUITUITIAIEHOM YCIIYTH, ¢ YKa3aHHeM NPUYHH 0TKasa (B ciiydae,
€CIIM OCHOBaHHWS U1 OTKaza B T[pHEME JOKYMEHTOB, HEOOXOIMMBIX s
[IPEIOCTABIEHNAS  MYHHUIMIAIBbHOM  yCIyrHW, CBs3aHbl C  HapylleHHEM
YCTAHOBIIEHHBIX TpPeOOBaHMH K TakuMM JOKYMEHTaM, OCHOBaHHUS JUIsl OTKa3a B
npueMe JOKYMEHTOB JOJKHBI coaepKaTbh HHGOpPMALMIO O HaUMEHOBAaHUU
NOKYMEHTOB (WH(OpMAIIMK, CBEJICHHI), KOTOpPHIE HE IIPEICTAaBICHBI, COAEpIKAT
HEJIOCTOBEPHBIE U (WJIH) MPOTHBOPEYMBBIC CBEICHUS, O(OPMIICHBI ¢ HapyIleHHeM
YCTAHOBIICHHBIX TpeOOBaHMi), HANPaBIsETCs HA COIVIACOBaHHE B YCTAHOBIIEHHOM
TTOPSAAKE TOCPEACTBOM CHCTEMBI AJIEKTPOHHOI'O JJOKYMEHTO000POTA.

CornacoBanme TpoeKkTa pelleHus 00 OTKaze B IIPUEME [IOKYMEHTOB,
HEOOXOMUMBIX IS TIPEOCTABICHUS MYHHUIIUTIATBHOW YCIYTH, OCYIIECTBIISIETCS B
MOPSIKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aMHUHUCTPATUBHOTO PErilaMeHTa.

AJIMUHUCTPATHBHBIE TIPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSILUM ITYHKTOM,
BBINIOJIHSIOTCS B JI€Hb [TOJIYYEHHS CBEIEHUM 0 MEKBEIOMCTBEHHBIM 3aIpOCaM.

PesynpTaTaMd BBINOJTHEHHS aAJMUHHUCTPATHUBHBIX IIPOLIEAYp ABISAIOTCH:
JIOKYMEHTBI (CBeICHUs), HEOOXOIUMBIE JUIS TPENOCTABIEHUS MYHHMIMIAIbHOM
YCIYTH, TIPOEKT peleHns 06 oTKaze B IpHeMe JOKyMEHTOB, HEOOXOMUMBIX JIs
NPeIOCTABICHUS MyHUIMIIAIBHON YCITYTH.

3.4.5. HWcnomHeHwe mpoIeayp, yKasaHHBIX B IyHkTax 3.4.2, 3.4.4
aJIMUHUCTPATHBHOTO perjaMeHTa, I[pH HaJIW4YMKA TEXHWIECKOH BO3MOXKHOCTH
OCYIIECTBISETCS B ABTOMAarM4eckoOM  peXHMe  C  MCIOJb30BaHHEM
ABTOMATH3UPOBAHHOH WHGOPMALIMOHHONA CHUCTEMBI, NPEJIHA3HAYEHHOW JUIs
OKa3aHWs TOCYJAapCTBEHHBIX U MYHMIMIAIBHBIX YCIyT, B TOM YHCIE ¢ MOMEHTa
pPEerucTpalliy 3aiBICHUA B COOTBETCTBHM C IYHKTOM 2.13 aJIMHUHUCTPATHBHOTO

periiaMeHTa.
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3.4.6. MakcUMaJbHBIM CPOK BBIITOJIHEHHWS aJIMUHUCTPATUBHBEIX IIPOLEAYD,
yKa3aHHBIX B TyHKTe 3.4 aJMUHHCTPATHBHOIO pEriliaMeHTa, COCTaBJIseT TPH
pabounx JHs.

3.5. [loaroToBka pe3ysibTara MyHULMIIAIBHON YCIYTH

3.5.1. OcHoBaHWEeM Hadaja BBINOJHEHUs aJIMUHHUCTPATUBHOM IPOIELYPHI
SIBIISIETCS TIOCTYIUIEHHE OT JIOJDKHOCTHOTO JIM1A, OTBETCTBEHHOI'O 3a HAIlpaBJIeHHE
MEKBEJIOMCTBEHHBIX 3aIllPOCOB, [IOKYMEHTOB (CBEIEHHi), HEOOXOIMMBIX IS
IIPEe0CTaBICHNS MyHHIIMIIAIBHON YCIIyTH.

JIODKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BHINOJHEHHE 8 IMUHHCTPATHBHOM
TIPOLIEYPhI, SBISIETCS 3aMECTHTENh PyKOBOAMTENA VCIIOMHUTEIbPHOrO KOMHTETA
BepxHEYCIIOHCKOTO CeNbCKOro TMoceneHus (mainee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a TIOJITOTOBKY pe3ylbTaTa NPeIOCTaBICHHUS MYHMIIUIAIbHON
YCIyTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOJNOTOBKY pe3ylbTrara
NIPEAOCTaBICHUS MyHHUIUIAIBHON YCIIyTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPeJIOCTaBIeHHS] MyHULIMIIAJIBHOM YCIIYTH;

TP BEISBIEHWH OCHOBaHWH AJSI OTKA3a B IIPEJOCTABICHHN MyHHUIUIIAILHOMI
YCIyTd, YyKa3aHHBIX B TMyHKTe 2.8.2 aJMUHMCTPaTHBHOIO PETJIAMCHTA,
II0JIrOTABJIMBAET MPOEKT peleHust 00 oTKas3e B MPeJOCTaBIeHAH MyHHIAIIAIbHOK
YCIIyTH;

B CIy4ae OTCYTCTBHS OCHOBaHMH JUIsl OTKasa B IPEIOCTABICHUM
MYHULMOAIBHONW YCIYTH, IPEeAyCMOTPEHHBIX ITyHKTOM 2.8.2 a[MUHHCTPATUBHOI'O
pernamMeHTa, IO WMTOraM pPacCMOTPEHHs JOKYMEHTOB, HEOOXOJUMBIX st
NIPEIOCTABICHHAsS MYHMUIUIIATbHOW YCIyTH, IOArOTaBIMBAET MPOEKT pe3ylbrara
TIpeIOCTaBIEHUs] MyHUIIUITATBEHON YCIYTH B COOTBETCTBHM C MOAMyHKTamu 1 — 3
nyHkra 2.3.1 aIMUHHCTPATHBHOTO PErjJaMeHTa,

HAIpaBIseT [OJArOTOBICHHLIM IPOEKT pe3yibTarta IpeAoCTaBIeHUs
MYHHUIMITATBHOW YCIyTH Ha COINIACOBAaHME B  YCTAHOBJICHHOM MOpPSJKE
IIOCPEICTBOM CHCTEMBI JIEKTPOHHOI'O JOKYMEHTO0OO0pOTa.

AJIMMHHACTPATHBHEIE TIPOLELYPHI, YCTaHABIMBAEMbIE HACTOAIIMM ITyHKTOM,
BEITIOJTHSAIOTCS B TEUSHHE OJJHOTO pabodero JHs.

PesynpraraMy  BBIIOJHEHWUA aJMUHHCTPATHBHBIX [POLEAYP SBILSIIOTCA:
MPOEKT peliieHrs 06 0TKa3e B IPEeJOCTABICHUH MyHHIIUNAIBHON YCIYTH, CIIPaBKH

(BBITIACKN).
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3.5.3. CormacoBanue W NOAIIMCAHME MPOEKTA pe3ylibTara MpeiloCTaBlIeHus
MYHUIIUTIAIEHOW YyCIyrH (Zanee — TIIPOeKTHl JIOKYMEHTOB) OCYIIECTBISETCS
PYKOBOAMTENEM CTPYKTYPHOTO ITOAPA3ZCIICHUSA, OTBETCTBEHHOTO 3a IIOATOTOBKY
pe3yipTaTa MYHUIMNAIBHOM YyCiayrd, 3amecturenem PykoBoautens Oprana,
PyxoBomutenem Oprana.

IToproroBneHHble  NPOEKTH  JOKYMEHTOB,  HMMEIOLIME  3aMeydaHus,
BO3BPAILIAIOTCS Ha JopaboTKy ULy, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJbTara
MYHHUIIANATBEHON yciyru. llocne ycTpaHeHuMs 3ame4aHWM IIPOSKTHI JOKYMEHTOB
MOBTOPHO NEPENatOTCs [l COINIACOBAHMS M IIOAIIMCAHMUS.

PykoBoautens Oprana IIpd PacCMOTPEHUU IIPOEKTOB  JIOKYMEHTOB
IpOBepSIeT COOMIOACHUE aJMUHUCTPATHBHOIO pEerVIaMEHTa  JOJKHOCTHBIMH
nunamu Oprasa B 4acTH CPOKOB BBIMOJHEHHS aMUHUCTPATUBHBIX MPOLEAYDP, UX
IIOCJIEOBATEIBHOCTH W IIOJHOTHI, HAJIWYHUs COTJTACOBAaHHWHA YIIOJHOMOYEHHBIX
JOJDKHOCTHBIX Jivl] Oprana B cucTeMe 3JIEKTPOHHOIO JIOKyMEHTO00O0pOTa.

B ciydae BBISIBAEHHUS HapyIIeHHW B YacTH CPOKOB  BBHIIIOJTHEHHUS
aIMUHUCTPATUBHBIX  NPOLEAYpP, MX  IIOCIHEAOBATEJIBHOCTH W ITOJHOTEHI
PykoBogurens Oprana WHUIMHAPYET TIPUBIECYEHHE K OTBETCTBEHHOCTH JIHII,
JOIYCTUBIIMX HApyLIEHHUS, B COOTBETCTBUM C MyHKTOM 4.3 aJIMMHUCTPATUBHOIO
periamMeHTa.

AJIMUHUCTpATUBHBIE TIPOLEAYPhl, YCTaHABIUBAEMbIe HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCSA B TEUYEHHE OHOI0 pabodero ausl.

PesynsrataMyd BBIOJTHEHUS aJMHUHUCTPATUBHBIX TPOLENYP ABIAIOTCA:
perieHde 00 OTKas3e B IpUeMe JOKYMEHTOB HEOOXOIMMBIX s MpeNoCTaBICHHs
MYHHULATAIEHON YCIYTH, peleHre 00 0TKa3e B IIPEJOCTaBIeHHH MyHUIIUIIATbHOM!
YCIIyTH, CIIpaBKa (BEBITTHCKA).

3.5.4. HcnonHenue Tmponenyp, yKa3aHHbIX B IyHKTax 3.5.2, 3.5.3.
aZIMHHUCTPATUBHOTO pEraMeHTa, IPH HAIHYHM TEXHUYECKOM BO3MOKHOCTH
OCyIIECTBJISIETCS B aBTOMATHYECKOM  PEXHUME  C  HCIOJIb30BaHUEM
ABTOMATH3UPOBAHHOW WH(OPMAIMOHHOH CHCTEMBI, IIpeJHa3HAaYeHHOW I
OKa3aHWs TOCY/IapCTBEHHBIX M MYHHLAIAIBHBIX YCIYT.

MakcuMalbHBIM  CPOK  BBIMIOJHEHHWS  aJMUHUCTPATUBHBIX  IPOLEMYP,
YKa3aHHBIX B INyHKTE 3.5. aJMUHHCTPAaTHBHOIO DErjlaMeHTa, COCTaBJSIET OJIUH
pabouuii 1eHs.
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3.6. Briyiaga (HanpasiieHue) 3aABUTENIO Pe3yJibTaTa MyHULMIIATIbHON YCIyTH

3.6.1. OcHoBanveM Hadvana BBITOIHEHHS aJMHUHHWCTPATUBHOM IPOLELYPHI
SIBIISIETCS] TIOJIy4YeHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aJIMIHUCTPATUBHON MPOLEAyPhl, TOKyMEHTA, IOATBEPIKIAIOIIET0 IPe0CTaBICHHE
MYHHULMIIATBEHON YCIIyTH.

JIOJDKHOCTHBIM JTUIIOM, OTBETCTBEHHBIM 3a BBIIIONHEHHE aJIMAHHUCTPATUBHOM
MPOLEYPhl, ABISETCS 3aMECTUTENb PYKOBOAMTENs VCIOIHUTENBHOTO KOMUTETA
BepXHeyCIIOHCKOTO — CEeNbCKOro IoceleHus (janee - JIOJDKHOCTHOE  JIHIIO,
OTBETCTBEHHOE 32 Bbllavy (HalpaBjieHue) JJOKyMEHTOB).

3.6.2. JIOJDKHOCTHOE JHI[O, OTBETCTBEHHOE 3a Bblady (HampaBlieHHE)
JOKYMEHTOB:

oOecrieyuBaeT PEruCTpPallMi0 W BHECEHWE CBEACHWM O pe3ylbrare
MPEIOCTABIICHUS] MYHUIIMITAIILHON yCIyTH B IIOACUCTEMY BEJICHUS JTOKYMEHTAIUA
aBTOMATU3UPOBAHHOM WH(POPMALMOHHON CHUCTEMBI, IIPEJAHAa3HAYEHHOM  JJIsd
OKa3aHUsA TOCYIaPCTBEHHBIX M MYHHUIUIIAIBHBIX YCIIYT;

U3BElIaeT 3asBHTeNs (ero NpPeJCTaBHTENA) CIOcoOOM, YyKa3aHHBIM B
3ajBJIEHAH, O pe3yabTare IPeJOCTaBICHUS] MyHHIMIIAIBHOW YCIYyrH H O
BO3MOJKHOCTH TOJYYEHUS pe3ysIbTaTa IIpelOCTaBICHIS MyHUIMIIAIBHOW YCIYTH B
Oprasne uinu B MOLI,

WcnonuHenne npouenyp TNpd HAIWYUM  TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBIsSETCS B aBTOMaTHYeCKOM  peXHMMe ¢  HCIOJIb30BaHUEM
aBTOMATHU3UPOBAHHOK WHGAOPMAIIMOHHONW CHUCTEMBI, IIPEIHAa3HAYEHHOW IS
OKa3aHUA TOCYAapCTBEHHBIX ¥ MyHUIMIIATBHBIX YCIIYT.

AJIMUHUCTpaTHBHBIE ITPOLEYpPhl, YCTAHABIMBAEMBIE HACTOSIINAM ITyHKTOM,
BBITIOJIHAIOTCSA B TEUEHHE OJHOro pabodero AHS CO JHS NOJNHCAHHS IOKYMEHTA,
SIBISIIOLIErOCs  PE3yNbTaToOM  MPEAOCTABIECHUS  MYHHIMIIANBHOM  YCIyIH,
YIIOJTHOMOYEHHBIM JODKHOCTHBIM jmiioM Oprara (Opranom).

PesynbraTaMy BBINOJHEHUS aJMMUHUCTPATHBHBIX TIPONEIYp SIBISIOTCS:
pasMelIeHHE CBEJCHUN O Pe3ynbTaTe MPEeOCTABICH)S MYHHUIUITAIEHON YCIyTH B
MHGbOPMAIMOHHEIX CHCTEMAX, W3BEIICHHe 3asBUTENs (€ro IpPEeICTABHTENS) O
pe3yJIbTaTe MPeIOCTABICHUS My HAILIATIANBHON YCIYTH B CIIOC00aX ero Moy IeHHMs.

3.6.3. Tlopsmok BbgauM (HaIpaBlIeHMs) pesyibTara IIpeI0CTaBICHUS
MYHHUILUIIAJIBHOR YCIIyIH:

3.6.3.1. Ilpu obpamieHus 3asBATENs 3a PE3yIbTATOM MYyHHIUTAILHON
yenyra B M®I], paborauk M®L[ BEIIaeT 3aABUTENIO PE3yIIHTAT MyHUI[UIIATEHOH
yCIyrd B opMe IK3eMIUIIpa JIEKTPOHHOTO JOKyMeHTa Ha OyMaXKHOM HOCHTEIIe.
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[To TpeOoBaHMIO 3asBUTEJIS BMECTE C DK3EMILISIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMaXHOM HOCUTENIE eMy IIPeloCTaBIISeTCs SK3EMILIAP 3JIEKTPOHHOTO JIOKYMEeHTa
IyTeM €ro 3amiCH Ha CBEMHBIH HOCHTENb HMH()OPMAalWM HIM HaNpaBIeHHs
IK3EMILIAPA SIEKTPOHHOTO JOKYMEHTA M0 3JIeKTPOHHOM IOYTE B aJ[pEC 3aABUTEII.
IIpyn 3ammcy Ha CHEMHBIH HOCHTENh MH(MOPMAIMU WA HAIIPABICHUHU K3EMILISIpa
SJIEKTPOHHOTO JIOKyMEHTa, Ha OCHOBE KOTOPOTO COCTaBIEH OK3EMIULIP
9JIEKTPOHHOTO JOKyMeHTa Ha OyMa)XXHOM HOCHUTENEe, IO 3JICKTPOHHOW MOoYTe
WIEHTUYHOCTE TaKOro OJK3eMIUIgpa JJIeKTPOHHOIO JOKYMEHTa OK3EMILIAPY
3JIEKTPOHHOTO JOKYMeHTa Ha OyMa)XHOM HOCHTEIIE 3aBEPSETCS YIIOIHOMOYEHHbBIM
COTPY/IHUKOM C MCIIONB30BAHMEM YCHIIEHHON KBaIH(QUIMPOBAHHON 3JIEKTPOHHON
TTOTTUCH.

AJIMAHHCTPATHBHEIE TIPOLEAYPbI, YCTAHABIMBAEMbIC HACTOAIIMM ITyHKTOM,
BBINIOJIHAIOTCS B MOPS/AKE OYEPEJHOCTH, B JIEHb NPHUOBITHUS 3asiBUTENS B CPOKH,
yCTaHOBJIEHHbIE perinamMenToM padorsr MOII,

PesynsTaTaMy  BBITIOJIHEHUS A MHUHMCTPATHBHBIX IIPOLEAYP SIBISIIOTCS:
dukcamms (axTa BBIAYH pe3ysibTaTa MpeoCTaBIeHHs MyHUIUMIIAILHON YCIyTH B
AUC M®II, pesynbrarT NpefOCTABICHUS MYHHUIMNANLHON YCIYI'H, BbIXAHHBIH
3asIBUTEJTIO. |

3.6.3.2. Ilpu oOpamieHHH 3asBUTENs 3a pE3yJILTATOM MYHHIMIIAIBHOH
yeiyru 4yepes Eunsiil, PecryGiukaHckuii IOpTal 3asBUTENIO B JIMYHbIH KaOuHeT
aBTOMATHYECKH HAIPaBIseTCs JJIEKTPOHHBIA 00pa3 MOKyMEHTa, SBIISIOLIErocs
pe3yJbTaTOM  [pPEJOCTABIEHHS  MYyHMIMIATBHOM  yCIyrW, — TOAIHCAHHBIA
YCUJIEHHOM KBaJM(DUIMPOBAHHON 3IEKTPOHHOM TOANMCHIO YIIOTHOMOYEHHOTO
nokraoctHoro juna Oprana (Opranom).

AJIMHHUCTpATHBHBIE MPOIEAYPHl, YCTaHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BEITIONHSFOTCS B JIeHb  INOANMCAHWS  JOKYMEHTa,  IOATBEPKIAIOLIETO
npenocTapiende (0TKa3 B NPENOCTABICHWM)  MYHHIMIIAIBHOH  yCIyTH,
YIIOJTHOMOYEHHBIM JI0JDKHOCTHBIM JiiiioM Oprana (Oprasom).

PesynbraraMy  BBIIONIHEHUS aJMHUHHCTPATUBHBIX TPOLEAYP  SBJIAIOTCH:
Hampasienue (IpelocTaBlIeH e) ¢ Heronb3oBanneM Equnoro, Pecmybmikanckoro
mopraga  3asBHTENIO  JOKyMEHTa,  IOJATBEpKIAIOIIEro  MpeloCTaBlICHHe
MYHHIANATHHON ycIyrn (B TOM YHCIIE OTKA3 B MPEJOCTABICHHM MyHHUIMIATBHOHR
YCIIYTH).

3.6.3.3. Ilpu oOpauieHus 3agBUTENIS 3a pPe3yJIbTaToM MyHUIHIAIbLHOM
yeryrn B Opras, J0DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a Bbliady (HampasieHue)
JIOKyMEHTOB, BBIAeT 3asBUTENI0 pPe3ylbTaT MyHuIumambHOH ycuyrd. Ilo
TpeOOBAHMIO 3asBHUTENST BMECTE C DK3EMIULIPOM O3JIEKTPOHHOTO JOKYMEHTa Ha
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OyMa)KHOM HOCHUTENE eMy IPEJOCTABISETC IK3EMIULIP IEKTPOHHOIO JOKYMEHTA
MlyTEM €ro 3alkCh Ha CHEMHBIH HOCHTENh HMH(OpMAalMH HIM HalpaBIeHUs
3K3EMILISpa 3JIEKTPOHHOTO JJOKYMEHTA 10 JIEKTPOHHOH [0YTe B aIpeC 3assBUTEIL.

AJIMHHHCTPATHBHBIE TPOLEAYPhl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYILECTBIISAIOTCS B TOPSAKE OYEpeJHOCTH, B JIEHb NpPUOBITHS 3asBATEIS B
coOoTBeTCTBUH ¢ IIpaBuiiaMu BHyTpEHHET0 TPyI0BOro pacropsaka Oprana.

PesynpTaToM  BBITOJIHEHMS aIMHHHCTPATHBHBIX MPOLEAYP SBISIOTCH:
ukcanus dakra BbIAYH Pe3ysbTaTa IPEJOCTaBIECH!s MyHUIMITAILHON YCIYTH B
ABTOMATU3MPOBAHHOM HH(OPMALMOHHONW CHCTEMe, IpEeHa3HAuYeHHOH s
OKa3aHWsl roCy/JapCTBEHHBIX U MYyHMIIUNIATBHBIX YCIyT.

3.7. UcnipaBiienre TEXHUIECKUX OIMUOOK

3.7.1. B cnyuae oOHapy)KeHHS TeXHHWYECKOH omubKM B HOKyMEHTe,
SBIAIOINEMCA Pe3yJbTaTOM MYHHUIMIAIbHON YCIYTH, 3asBUTEIb HAMpPaBIAET B
Opran:

3asBIIeHWe 00 MCIpaBleHHM TexHWdeckod onmbkw (mpumoxenume No 5 K
HACTOSAIIEMY a/[MAHUCTPATHBHOMY PEITIAMEHTY );

JIOKYMEHT, BBIJIAHHBIN 3asBUTENIO KaK pe3yJbTaT MyHUIHIIATbHOMN yCIYTH, B
KOTOPOM COJIEP/KUTCS TeXHHYECKas OIHMOKa;

JTOKYMEHTBI, WMEIOIIHE IOPHIMYECKYI0 CHIy, CBHJICTEILCTBYIOIIHE O
HAJIMYMH TeXHHYeCKOH OIIMOKH.

BasiBIIeHHE 00 MCIPABICHUM TEXHIIECKOH OIIMOKA B CBEICHUSX, YKa3aHHbIX
B JIOKyMEHTe, SBISIOIIEMCS Pe3ylbTaToM MYHULMIIANBHOM YCIYTH, NOAAeTCs
sasBuTeNEM (YIIONHOMOYEHHBIM MpPEACTABATENIEM) TOYTOBBIM OTIPABICHHEM (B
TOM UHCJE C WCIONB30BAHMEM DIEKTPOHHOM MMOYTHl), MO0 dYepe3 ENuHBIN,
Pecny6nukanckuit nopran uiam M®LI,

3.7.2. JloDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 TIPUEM JOKYMCHTOB,
OCYIIECTBIISIET TIPHEM 3asBJEHMA OO MCIpPAaBIEHAM TEXHMYECKOH omuoOKH,
perucTpupyer 3asBIEHHE C TPHIOKECHHBIMUA JOKYMEHTaMH H TepefiaeT MX
JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

AIMAHHCTpPATHBHBIE TPOLIEAYPhI, YCTAaHABIHBACMbIC HACTOSAMIAM ITYHKTOM,
BBITIONIHSIOTCS B TedeHHE OJ{HOro pabodero JHs ¢ AaThl PErHCTPALMHN 3asBICHUA.

PesynpraTaMyd  BBINONHEHMs aJMHHHCTPATHBHBIX IPONENYP SBILSIFOTCS:
NPUHATOE M 3apErHCTPHPOBAHHOE 3ajABJICHUC, HANPAaBIEHHOE HA PAaCCMOTPECHHE
JIOJDKHOCTHOMY JTHILy, OTBETCTBEHHOMY 3a 00paboTKy AOKYMEHTOB.
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3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy OKYMEHTOB,
paccMaTpuBaeT IOKYMEHTHI W B IENSIX BHECEHHs WCIPABICHWH B JOKYMEHT,
SBISTIOIAICS. ~ pe3yJbTaToM  I[PEIOCTABICHMS  MYHWIMIIATBHOM  YCIYTH,
OCYIIECTBISIET TPOIELYPEI, IPELYCMOTPEHHBIE IyHKTOM 3.5 aJMUHUCTPATUBHOTO
periamMeHTa, W BbIaeT MCIPABIEHHBIH JOKYMEHT 3asiBUTENIO (YIIOIHOMOYCHHOMY
[PECTABUTENIO) JIMYHO TI0JT POCTIHCE C N3BATHEM y 3asBUTENs (YIOTHOMOYEHHOTO
NpECTABATENS) OPUTHHANA JOKyMEHTa, B KOTOPOM COJEPXKHUTCH TEXHUYECKast
ommbKa, WIM HanpaBIsieT B aApec 3asgBUTENll MOYTOBBIM OTIPABICHHEM
(OCPe/ICTBOM ~ DJIEKTPOHHOM IOYTBI) [MCHMO O BO3MOXKHOCTH IOJTy4eHHs
JIOKyMeHTa TIpu mipefocTaienud B Oprad opuriHana JOKYMEHTa, B KOTOPOM
COZIEPIKHUTCS TEXHUYECKas omudKa.

AJIMMHHCTpaTHBHbIE TIPOLEYPhl, YCTAHABIMBAEMBbIE HACTOSIIHM ITYHKTOM,
BBINIOJTHSIOTCS B TEYEHUe JBYX paboumx JHel rmocne oOHApYyKEHHs TeXHUYECKOH
OMmMOKY WMIM TOJy4eHHs OT JIOOOro 3aMHTEPECOBAHHOTO JMIA 3asBICHHA O
JIONyIIEHHO# omuoKe.

PesynpraraMy  BBIIONHEHUS] aAMUHHUCTPATHBHBIX TIPOLEAYP SABJIAIOTCS:
BBIJIAaHHbIN (HalpaBJICHHbIH ) 3asBUTEIIO JIOKYMEHT.

4. Iopsiiok u (pOPMBI KOHTPOJIS 32 NPE0CTABIEHMEM MYHHIHNIATLHOH
yeJIyru

4.1. TIopsiI0K OCYIIECTBIEHNUS TEKYIIEro KOHTPOJIA 3a COOMIOICHHEM
HCTIONHEHHEM OTBETCTBEHHBIME JODKHOCTHBIMHU JIMIIAMH MOJNOKEHAH
aIMAHHCTPATUBHOTO PEriaaMeHTa U HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
yCTAHABIMBAIOMMX TPEOOBAHKs K PETOCTABIICHHUIO MyHHUIUIIATIBHOR yCIyTH, a
TAKKe IPHHATAEM UMH PELIeHUN

KoHTposb 3@ MONHOTOM M KayeCTBOM IPEAOCTaBIEHHS MYyHHUIIATIATBHOU
YCIyTH BKITIOUaeT B ce0sl BBIIBICHUE U YCTPAHCHHE HapyIIeHUH [IpaB 3asBUTENEH,
TIpOBEZIEH e [POBEPOK COOIIOJIEHHUS TPOLEYP MPENOCTaBICHHM MYHHULHATATBHON
yCIyTH, TOATOTOBKY pPelIeHHd Ha JeHCTBUS (6e3nedicTBUE) JOIDKHOCTHBIX JIHI]
opraHa MECTHOTO CaMOyIIPaB/ICHHUS.

dopMaMK KOHTPOJIsS 3a COOMIOJCHUEM HCTIONHEHHS AIMUHUCTPATHBHBIX
IIPOLIEAYP SIBIISFOTCSI:

1) mpoBepKa M COTNIACOBaHME TPOEKTOB JOKYMEHTOB IO NPEAOCTABICHHIO

MYHHLUTIAIEHOM YCIIyTH;
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2) IpOBOAMMEIE B YCTAHOBJIEHHOM  TOPSIAKE  IIPOBEPKH  BEICHUA
NeTOTPOU3BO/ICTBA,

3) npoBeneHHEe B YCTAHOBJICHHOM IIOPSAAKE KOHTPOJIBHBIX IPOBEPOK
COOJIIOZIEHHSI TIPOLIELYD NPEAOCTaBICHNUS My HUITUITAIBHON YCITyTH.

B 1ensx TEKyIIero KOHTPOJS MCIOJIB3YIOTCS CBEJIEHHsS, HMCIOMHECsS B
SIIEKTPOHHOU 6a3e JaHHBIX, CITy:KeOHas KOPPECIIOHIEHIIMs, YCTHAS ¥ THChbMEHHAs
uHbOpMaIHs TOJKHOCTHBIX AL, OCYILECTBIISFOIIAX BBITIOJIHEHUE
aJMUHHCTPATHBHBIX MPOLELYP, )KypPHAJIbl y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U
JOpyrue CBEJ[eHHUS.

Jlist  OCyIIeCTBIIEHMS KOHTPOIS 32 COBEpLICHHEM JNEeUCTBUM IIpH
IIPEZOCTABICHAN MYHHIUIIAIBHON YCIyrd ¥ NPUHATHM PEIIEHHH PYKOBOIUTENIO
opraHa MECTHOTO CaMOYIIpaBJIe€HMs IPEACTABIAIOTCS CIPaBKH O pe3yibraTax
NPeI0CTaBIEH)sI MyHUIIAIIATBHON YCITYTH.

O ciyuasX ¥ TNpUYHHAX HapyIIeHWs CPOKOB, NOCIE0BATEIIBHOCTA U
| CoIep)KaHHA AAMHHHUCTPATHBHBIX IIPOLEIYP JO/DKHOCTHBIE IIMIa HEMEIIECHHO
UH(GOPMHUPYIOT PYKOBOJIHUTEIS OpraHa, IpeIoCTaB/MIOEro MyHUIUITAIBHYTO
YCIIYTY, @ TakKe NPEANPUHAMAIOT CPOYHbIE MEPHI 110 YCTPaHEHHIO HapyIICHHH.

Texymmii KOHTpOJb 3a COONIONEHHEM IIOCIENOBATENbHOCTH IEHCTBHUH,
omnpeneNeHHbIX — aJMUHUCTPATHBHBIMH  IPOLEAypaMH IO  IIPENOCTABICHUIO
MYHHIIHIAIBHONW YCIYTH, OCYIIECTBIISETCS 3aMECTHTENIeM PYKOBOAMTENS OpraHa
MECTHOTO CAMOYIIPaB/I€HMS, OTBETCTBEHHBIM 3a OpTaHM3alMI0 paboThl 110
IIpeOCTABICHHUIO MYHHIATTAIEHON YCIIyTH, Ha49aJIbHUKOM oT/EIa,
OCYIIECTBIISIOIEr0 OPraHU3aHio PaboThl MO MPEIOCTABICHUIO MYHHIANATbHOH
YCIYTH.

ITepeueHb JOIDKHOCTHBIX JIML, OCYMIECTBISIONIMX TEKYyIIMi KOHTPOIIb,
YCTAHABIMBACTCS TIOJOKEHHAMH O CTPYKTYPHBIX TIOJpa3JICICHUsX Oprana
MECTHOI'O CaMOYTIPaBIeHHs U JOIDKHOCTHBIMH PEriiaMeHTaMH.

4.2. TTopsIoK ¥ NEPHOANUHOCTD OCYIIECTBICHHS ITAHOBBIX U BHEILIIAHOBBIX
IIPOBEPOK TIOJTHOTHI ¥ Ka4eCTBa IPEeI0CTaBICHUL MYHMIIANAIBHOM YCIIYTI'H, B TOM
qpciIe TOPAI0K ¥ (POPMBI KOHTPOJIA 3a IIOJHOTOM M Ka4eCTBOM IPEI0CTaBICHHUS
MYHUALIAIIATBHOM YCIIyTH

4.2.1. KoHTponb 3a TIOJHOTOM ¥  Ka4eCTBOM  IIPEAOCTABJICHHUA
MyHHIAIATEHOH yCIYTH OCYIIECTBIIAETCS B (hopMax:
1) mpoBeieHHs IPOBEPOK;
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2) paccMOTpeHust XKaob 3agBuTeNeil Ha IeHCTBUA (6e3neitcrue) Oprana, a
TAKKe MX JOKHOCTHBIX JIUL], MyHUIMIIAIBHBIX CIIyKalluX.

422. B 1ensix OCyIIECTBIEHHs KOHTPOJS 3a IIONHOTOH M KauyeCTBOM
TIPeIOCTABIEHUS MyHUIMIATILHON YCIyrH IPOBOISTCS TLIAHOBBIC X BHEILIAHOBEIC
npoBepku. IIOpSAOK ¥ IEPHOMYHOCTH OCYINECTBICHHUS MIIAHOBBIX MPOBEPOK
ycraHaBiuBaeTcs  [uiaHoM  paborsr  Oprawa.  Ilpy  mpoBepke — MOryT
paccMaTpUBaThCS BCE BOIPOCHI, CBS3aHHBIC ¢ IPEJOCTaBICHUEM MYHHLUIIATBEHON
yenyru  (KOMIUIGKCHBIE TIPOBEPKH), HIIHA OTHEIbHBIA BOIPOC, CBI3aHHBIA C
MpeOCTABIEHHEM MyHHLMIIANEHOH yCIyry (TemMaTuyecKue npoBepku). [IpoBepka
TaKKe MOKET TTPOBOJIUTHCS 110 KOHKPETHOH jkanobe 3asBUTEIL.

423. BHemnaHOBble TPOBEPKH TPOBOASTCS B CBA3M C IIPOBEPKOH
yCTpaHeHHs paHee BbIBICHHBIX HapyIICHHH aMHHHCTPATHBHOIO PETIaMEHTa, a
Takke B CIydae TONydeHHst kanob 3asBUTENeH Ha NEHCTBHA (Ge3meticTBHe)
Oprana, a TakXe UX JODKHOCTHBIX JIML[, MyHHUIMIIATBHBIX CITy)KaIlHX.

4.2.4. Pesynprarsl mpoBepkd OGOPMISIOTCS B BHIE aKTa NPOBEPKH, B
KOTOPOM YKa3bIBalOTCsl BBIABICHHBIC HEJOCTATKH M TPEIOKEHUs 10  HX

YCTPAaHEHHIO.

4.3. OTBETCTBEHHOCTH JO/DKHOCTHBIX JIML OpraHa, pe0CTaBIIAIOIIETO
MYHHITATIATBHYIO YCIYTY, 33 PeIleHus] U JIeHCTBU (GesneiicTBUE), IPUHUMACMBIE
(oCyIIecTBISIEMbIE) UIMH B XOJI€ NIPEI0CTABIEHHs MYHHIMITATBHON yCIIyTH

ITo pe3ysnbTaTaM IPOBEJEHHBIX [MPOBEPOK B CIlydae BbISBICHUA HapyIIeHUH
mpaB 3asBUTeNEl BUHOBHBIC JAL@A IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHMH C 3aKoHOHaTenbcTBOM Poceniickoi Menepaliiu.

PyKOBOIUTENb OpTraHa MECTHOTO CaMOYIpPaBJICHUsS HECET OTBETCTBEHHOCTH
3a HECBOEBPEMEHHOE PACCMOTPEHMUE 3asABIICHHIL.

PyKOBOJIATENH (3aMECTUTENb PYKOBOMTEINS) CTPYKTYPHOTO MO/[pa3/CICHH
opraHa MeCTHOIO CaMOYTIPABIEHHs HECeT OTBETCTBEHHOCTh 33 HECBOCBPEMCHHOE
U (mm) HeHaJIe)Kalree BhIIOIHEHNE aAMUHUCTPATUBHBIX JIEUCTBUM, YKa3aHHBIX B
paszene 3 aJMUHUCTPATHBHOI'O PETJIAMEHTA.

JIOIDKHOCTHBIE JIMI[A ¥ MHbIE MYHWLHIAIbHBIC CIyXallie 3a PCHICHH U
newictBust  (OesmeiicTBHe), IPUHUMAEMBIE (ocymiecTBIsIeMbIE) B XOHE
NpefoCTABICHHS ~ MYyHMIIMNANBHOH  yYCIyrH, HECyT — OTBETCTBEHHOCTH B
yCTAHOBJIEHHOM 3aKOHO/[aTEIbCTBOM ITOPSKE.
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4.4. TTonosxeHus, XapaKTepusyloiiie TpeOOBaHMs K TOPSAKY U (popMaM KOHTPOJIS
3a IPeOCTaBICHHEM MYHULIMIIANBHON YCIIyTH, B TOM YHCIIE CO CTOPOHBI IPakK/1aH,
¥X 00BEeIMHEHUHN ¥ OpraHU3alui

KoHTpob 3a MpeIoCTaBIeHUEM MYHHMIMIIAIBHORH YCIYIH CO CTOPOHBI
rpaxaaH, WX OOBEIUHEHHH U opraHM3aliii, OCYIIECTBISETCS I1OCPE/ICTBOM
OTKPBITOCTH  JESATEIbHOCTH  OpraHa  MECTHOrO  CaMOYNpaBJIeHHS  TIPH
TIpeIOCTABIEHUH MyHHIANAIBHOM YCIyTH, HOIYyYeHHs IOIHOW, aKTyalbHOH H
JI0CTOBEPHOM MH(OPMALMK O HOPS/KE NPEJOCTABICHUS] MyHULUIIAIBHON YCIyT i
¥ BO3MOXKHOCTH J0CYleGHOro paccMoTpeHust obpamenui (oxkanob) B mpoiecce
PeIOCTaBICHHUS MyHUIMITAIBHON YCIIYTH.

5. JlocyaeGublii (BHecy1e0HbIIH) MOPSII0K 00KAI0BAHASA PelIeHUH 1 AelcTBHIH
(6e3elicTBHSI) OPraHa, NpeAoCTABISIONIEr0 MyHHIINIAIbHYIO YCJIYTY,
MHOroyHKIHOHAJILHOT0 EHTPA NPEA0CTABICHHS IOCY/1aPCTBEHHBIX H
MYHHIHNAJbHBIX YCJAYT, OPraHnH3anui, yKkasanubix B yactu 1.1 craThu 16
®enepanbaoro 3akona Ne210-®3, a TakiKe HX 10JIKHOCTHBIX JIHIL,
MYHHIHIAIBHBIX CTYKAIHX, pa0OTHHKOB

5.1. BasBHUTENM HMEIOT IpaBo Ha OOXalOBaHHE B JIOCYIEOHOM MOpS/IKe
pelmieHuit W JCHCTBHH (6e3mericTBHSN) oprasa, NIPELOCTABIISIONIErO
MYHULUIAIBHYIO YCIyTy, JO/DKHOCTHOIO JIMIA OpraHa, IIpeloCTaBIAIOLICTO
MYHMIMITATLHYIO YCIYTY, MYHHIMIAILHOIO CIy)Xallero, pyKOBOAUTENA OpraHa,
MpeIOCTABISIONIEr0 MyHUIHTATBHYIO YCIYTY, MHOrOQYHKIMOHAIBHOTO HEHTPA,
paboTHHKa MHOTrO(YHKI[MOHANBHOTO IEHTPA, OPraHM3allii, TpPelyCMOTPEHHBIX
yacteio 1.1 craten 16 ®enepanproro 3akoHa Ne 210-D3, a Takke HX pabOTHHKOB.

3asiBUTENF MOXET OOpaTuThCs ¢ kaynobod, B TOM YHCIE B CIESIYIOLIHX
CITydasix:

1) mBapymieHWe CpOKa pErHCTpal 3ampoca O  HPEAOCTaBICHHH
MYHHUI[UTIATBHONM YCIyrd, 3ampoca, ykasaHHOTO B craree 15.1 @enepaibHOTO
zaxona Ne 210-D3; '

2) HapylleHHe CpOKa IPEOCTaBICHMS MYHHUI[MIAIBHOH YCITyTH. B
yKa3aHHOM ciydae Jocyje0Hoe (BHecyneOHOe) obOkaloBaHWe 3asBUTEIICM
pelmrenuii 1 aeicTBri (6e3/1efCTRIA) MHOTO(QYHKIIMOHAILHOIO IEHTPA, paboTHHKA
MHOTO(QYHKIMOHAIBHOTO ~ IEHTpa  BO3MOXHO B Cily4ae, ecid  Ha
MHOTO(GYHKIIMOHANBEBIH eHTp, PelleHns W JeHcTsus (Oe3felicTBre) KOTOPOTO
o0XKaIyloTcs, BO3NOKeHA (YHKIMS 10 MPEeJOCTaBICHAI0 COOTBETCTBYIOIIMX
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MYHHUIUIIATBHBIX YCITYT B TIONHOM 00BemMe B TOPSJIKE, OMPECICHHOM JacThio 1.3
crareu 16 ®enepansroro 3akona Ne 210-03;

3) TpeGoBaHWe y 3adBHUTENA JOKYMEHTOB HIH urdopManyu MO0
OCyIIecTBIeH!s IeHCTBUH, MpEJCTAaBICHAE WM OCYIIECTBICHAE KOTOPBIX HE
MpeyCMOTPEHO HOPMATHBHBIMM IIPAaBOBBIMH aKTaMH Poccutickoit Penepainu,
HOPMAaTHUBHBIMH IIPABOBBIMHM aKTaMH Pecrrybiuku TaTapcTad, MyHULUTIATbHBIMA
[PABOBBIMH aKTAMK IS IIPEJOCTABJICHHS My HULMIIATBHOH YCITyTH;

4) oTKa3 B pUEME JJOKYMEHTOB, MPEOCTaBICHNE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMM TIPaBOBBIME akTamu Poccuiickoit dejiepanivi, HOPMATHBHBIMA
npaBoBbiMH akrTaMu Pecmybnuku TaTapcTaH, MyHHUHUIAIbHBIMKM IPaBOBBIMA
aKTaMM JUIS PENOCTABICHNS MYHHIMITAIBHOM YCITYIH, Y 3aABUTEIIS;

5) oTka3 B TpPENOCTABICHHM MYyHMIMNAIbHON YCIYIH, €CIH OCHOBAHHS
oTKaza He MpeIyCcMOTpeHbl (elepalbHbIMU 3aKOHAMHM W TMPUHATBIMHA B
COOTBETCTBHE ¢ HMMM MHBIMH HOPMATMBHBIMA [PAaBOBBIMH akTamu Poccuiickoi
denepanyu, 3aKOHAMH ¥ HHEIMH HOPMaTHBHBIMM [TPABOBBIMY aKTaMH Pecry6nuku
Tarapcrad, MyHULUIaIbHBIMH I[PABOBBIMH aKTaMH. B ykazaHHOM ciy4ae
nocyznebuoe (BHecyneOHOE) OOKamOBaHWE 3aSBHTEICM pelieHHit M NEeHCTBHHA
(6e3meiicTBHA) MHOTO(YHKIIMOHAIEHOTO IIEHTPA, paboTHHKaA
MHOrOQYHKIIMOHAIBHOTO ~ IEHTpa ~ BO3MOXHO B Ciy4ae,  ecid  Ha
MHOTO(GYHKIMOHAIBHBIH LEHTpP, PELICHUs M IeHCTBHSA (Ge3nelicTBHE) KOTOPOTO
06XKANYIOTCS, BO3JIOKEHA (YHKIHMS II0 MHPEJOCTABICHHIO COOTBETCTBYIOIIMX
MYHUIIMIAIBHBIX YCIYT B MOJTHOM 00beMe B IOPSJIKE, ONPE/ICNCHHOM aCThio 1.3
cratbn 16 @enepansroro 3akona Ne 210-03;

6) 3aTpeOoBaHKeE C 3asBUTEIIS TP NPE/IOCTABICHAN MYHHIUIIATBHON YCITyTH
TUIATBl, HE NPEAYyCMOTPEHHOW HOPMATHBHBIMH IIPABOBBIMH 2KTaMH Poccutickon
depepalii, HOPMAaTHBHBIMK IPABOBBIMM AKTAMH Pecniybnuku  Tarapcras,
MyHULUIATbHBIMH TIPABOBEIMH aKTaMH,;

7) oTkaz oOpraHa, IIPeJOCTABISIONEr0  MYHMIMIAIBHYIO  yCIyTY,
JIOJDKHOCTHOTO JIMI[a OpraHa, MpeOCTABISIONEro MyHHIHIAIBHYIO YCIyry,
MHOTO)YHKIIMOHAIBHOTO IeHTpa, paboTHHKA MHOTO()YHKIIMOHAIIBHOTO 1IEHTPA,
opraHmM3aIyii, IpeycMOTPEHHBIX 4acThio 1.1 cTaThh 16 ®enepanpHOro 3akoHa No
210-®3, mix ux pabOTHAKOB B MCIPABIEHUH AOMYINEHHBIX HMH OINEHATOK 1
OMMGOK B BBIIAHABIX B Pe3yNbTarTe NMPEeJOCTABICHWsS MyHALMIATIBHOH YCIyIrH
JOKyMeHTax Imb0 HapyIIeHHe YCTAHOBJIEHHOIO CpOkKa TaKhX ucnpasineHui. B
yKa3zaHHOM Cllydae J0Cy/ieOHoe (BHecysebHOE) OOXKajloBaHHE 3asBUTEIEM
pemenwit u nefictsuil (Ge3nefcTars) MHOTO(YHKITHOHAIBHOTO LIeHTpa, pabOTHHKA
MHOTO(YHKIMOHAIGHOTO ~ [EHTpa ~ BO3MOXHO B ciydae, — eCiH  Ha
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MHOTO(YHKIHOHAIBHBIH 1IEHTp, PEIIeHUS U JeHCTBUS (6esneiicTBUE) KOTOPOTO
obxanyioTcs, BO3IOXKeHAa OQYHKIMS [0 TIPEJOCTABICHUIO COOTBETCTBYHOMINX
MYHHIUTATBHBIX YCIyT B MOIHOM 00BeMe B HOPs/IKe, ONPEISTICHHOM YacThIo 1.3
crareu 16 @egepansroro 3akoHa Ne 210-D3;

8) HapymleHWe cpOKa WIM TOpsZKa BbIAAYH JIOKYMEHTOB IO PE3yNbTaTaM
MpeI0CTABICHUS. MyHHIUIIAILHOHR yCITyTH;

9) HPUOCTAHOBIIEHHE IPEJIOCTABJICHUS MYHWIUNATLHOW YCIYTH, €CIH
OCHOBAHHSI MPHOCTAHOBJIEHUS HE IPEIyCMOTpeHbl (elepaibHbIMH 3aKOHAMHA H
NPUHATHIMA B COOTBETCTBHAM C HUMH WHBIMH HOPMATUBHLIMHU TIPAaBOBBIMU aKTaMH
Poccuiickoii Memepaliu, 3aKOHAMHA U MHBIME HOPMATHBHBIMM NIPABOBBIMH aKTAMH
Pecniybmuku TarapcraH, MyHHIUTIAIBHBIMU IPABOBBIMM AKTaMH. B yxazanHoM
cinydae gocyneGHoe (BHecyneOHOe) o0XkaloBaHHE 3aABHTEIEM pelieHuii “
meficTuii  (GesmedcTBHS)  MHOTOQYHKIIMOHAIBHOIO  IEHTPA, paboTHUKa
MHOTO(GYHKIIMOHAILHOTO ~ LIEHTpa ~ BO3MOXKHO B cilydae, ecid  Ha
MHOTO(YHKIIMOHAIBHBIA LEHTp, PEIUEHUs. U JeHCTBUS (6e3zeiicTBHE) KOTOPOIrO
o6KaNyIoTcs, BO3JOKEHa (QYHKIMA T0 MPEJOCTABICHHIO COOTBETCTBYIOIIHX
MYHUIIMTIATBHBIX YCIyT B TOTHOM 00beMe B MOPAJIKE, ONPE/IETICHHOM TacThIo 1:3
crateu 16 @enepansHoro 3akona Ne 210-D3.

10) TpeGoBanue y 3agBUTENS TIPH PEJOCTaBICHAN MYHHULUATAIBHON yCIIyTH
JIOKYMEHTOB WM UHGOPMAIHH, OTCYTCTBHE U (MIIM) HeJIOCTOBEPHOCTE KOTOPBIX HE
YKa3bIBAIKCH TIPU NEPBOHAYATBHOM OTKa3e B MPUEME JOKYMEHTOB, HeOOXOUMBIX
JUISL  TIpEIOCTABIIEHHS MYyHMIUIIAIBHOM  YCIIYyIH, aub0 B TPENOCTaBICHHH
MYHHIIMIATLHOM YCIyTH, 32 NCKIIOYEHHEM CIlydaes, NpelyCMOTPEHHBIX ITyHKTOM
4 gactu 1 craten 7 ®enepanshoro 3akona Ne 210-03. B ykasaHHOM cCiiydac
nocynebnoe (BHecyneOHoe) oOKamoBaHHME 3asBUTE/IEM peleHui U JIeHCTBUM
(6e3neiicTBus) MHOTO()yHKIAOHATHHOTO LIEHTpA, paboTHUKA
MHOTOGYHKITMOHANBHOTO ~ IEHTpa ~ BO3MOXHO B Cily+ae,  ecid  Ha
MHOTOGYHKITMOHAIBHBIA TEHTP, PElIeHHs W JIeHCTBHS (Ge3meiicTBIE) KOTOPOTO
OBKANYIOTCS, BO3JNOKeHa (YHKIHS TI0 [PEJOCTaBICHHIO COOTBETCTBYIOIINX
MYHMIIMIIQIBHBIX YCIyT B IIOTHOM 00beMe B MOPAIKE, ONPE/CIEHHOM HaCThIO 1.3
cratei 16 @enepanbHoro 3akona Ne 210-D3.

5.2, Kanoba mopaercs B IHMCEMEHHON (opme Ha OyMaKHOM HOCHTEIE, B
IEKTPOHHON (opMe B OpraH, MpeJOCTaBISIONUH MyHUIAIAIBHYIO YCIyTY,
MHOTODYHKIHOHANBHBIA ~ IeHTp  jmbo B COOTBETCTBYIOIIMA  OpraH
FOCYI@PCTBEHHOW BIACTH, SBIAIOIAHCS yIpEAUTEIEM MHOTO(YHKIIHOHAIBHOIO
neHTpa (Janee - yYpenHTeNh MHOIO(YHKIHOHAIBHOTO IEeHTpa), a TaKKe B
OpraHW3alli|, IPeyCMOTPEHHBIE JaCThIO 1.1 crateu 16 @enepansHoro 3aKoHa No
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210-®3. XKanobwl Ha perrenus U AeiicTBus (6e3zeiicTBrE) PyKOBOIMTES OpraHa,
TIPEIOCTABISIONIEr0 MYHHIUITATLHYIO YCIIYTy, TOIA0TCS B BBIIIECTOSIIHN OpraH
(mpm ero wHamuuuM) OO B Cciloydae €ro OTCYTCTBUS —PaccCMaTpHUBalOTCH
HEOCPEICTBEHHO PYKOBOJMTENIEM OpraHa, IPeI0CTaBIIONero MyHHIUTIAIBHYTO
yemyry. JKamo6el Ha pewmenmss u  Jedictus  (GesnelicTsue) pabGoTHHKA
MHOTO(QYHKIIMOHATIBEHOIO [ieHTpa IOJar0TCA PYKOBOIUTEIIIO 3TOTO
MHOTrOoQyHKIMOHaTbHOTO —reHTpa. JKamoGsl Ha peleHHs W ACHCTBUA
(6e3meiicTBre) MHOrOQYHKIMOHAIBHOIO  IEHTpA TMOMAOTCA  YUPEAMTEIIO
MHOTO(YHKIIMOHAIBHOIO LIEHTPA WK JIOJDKHOCTHOMY JIMILY, YIIOIHOMOYEHHOMY
HOPMATHUBHBIM [IPaBoBbIM akToM Pecrmy6muku Tarapcran. JKanoOsl Ha pelieHus 1
neiicreua (6OesnelicTBre) paOOTHHKOB OPraHU3allMii, TPETyCMOTPEHHBIX YaCThIO
1.1 craten 16 @enepansroro 3akoxa Ne 210-P3, mojarorcs pyKOBOJUTENSAM 3THX
OpraHu3alHi.

Kanmoba ma pemenus u  jedictBus  (Oe3melicTBMe) — oprama,
IIPENOCTABIISAIONIEr0 MYHUIMIIATBHYIO YCIyTy, JOIDKHOCTHOIO JIMIa OpraHa,
MpeIOCTABIAIONIEr0 MYHUILUNAIBHYIO YCIyry, MYHHULHIATEHOTO CIIYXXaIero,
PYKOBOIMTENS OpraHa, TPEJOCTaBIAONIEro MyHHIUIAIBHYIO YCIYTy, MOKET
OBITH HampaBlieHa [0 I0YTe, dYepe3 MHOrOQYHKIMOHAIBHBIM IIEHTP, ©
HCIIONB30BaHMEM MHGOPMAIMOHHO-TENIeKOMMYHMKAIIMOHHOM ceTH «MHTepHeT»,
obHIMAaNIBbHOTO CcaiTa opraHa, NpPEJOCTABIAIONIEro MyHHULHITATLHYIO YCIyIy,
Emmroro moprania mu6o Peciy0ImKkaHCKOTo nopTana, HHGOpMaHOHHOH CHCTEMBbI
70cy1e6HOr0 06XKaIOBaHNUs, a TAKXkKe MOXKeT ObITh NPUHSTA [IPH JHIHOM IpUEME
3asIBUTEIISL. Wanoba wa  pemenms @ JedictBus  (OesneiicTsue)
MHOTO(YHKI[HOHAILHOIO IIEHTpa, PabOTHHKA MHOrO(QYHKIHOHAIBHOIO IEHTPA
MOYeT OBITh HAmpaBleHa IO MO4Te, C HCIOJNB30BaHHEM WH(POPMALMOHHO-
TEJIeKOMMYHUKAIIMOHHOM CETH «HuTepHeT», o¢HuIHaIEHOTO caiita
MHOTO(YHKIMOHATGHOTO TeHTpa, Ejmnoro moprana jubo PecrmyOmmKkaHCKOTO
ropTaia, HHPOPMALMOHHON CHCTEMBI I0CY1E0HOTO 00XKATOBAHHA, & TAKKE MOXKET
6BITH PUHATA NPH JTUYHOM NpreMe 3asButens. JKanoba Ha pemeHus U JeHCTBUs
(GesneiicTBE) OpraHM3allii, TNPETYCMOTPEHHBIX HYacCThIO 1.1 crateun 16
®enepanbHoro 3akona Ne 210-®3, a Takke MX PabOTHHKOB MOXKET OBITH
HaIpaBJeHa o TouTe, & UCTIOIb30BAHMUEM uHGOPMaIMOHHO-
TelleKOMMYHUKAIMOHHOM cetn  «MHTepHeT», O(QHIMAIBHBIX CAHTOB  ATHX
opranuzaiyi, EauHOro HopTaﬁa mbo PecryOnmMkaHCKOTO Ioprana, a Takke
MOJKET OBbITh IPUHATA NP JIMYHOM [IPHEME 3asiBUTEILA.

5.3. XKanoba nomxHa coAepIKaTh:
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1) Ha¥MMeHOBaHHE OpraHa, MPeJOCTAaBIIAIONIEr0 MyHHIHNANLHYIO YCIyTy,
JOIDKHOCTHOTO JIMI[a OpraHa, MPeoCTaBISIoMEero MyHHITNIATIBHYIO YCIYTY, 6o
MYHMIUIIAIBHOTO  CITy’)Kallero, MHOMOQYHKI[HOHATBHOIO  IEeHTpa,  €ro
pyKOBOAMUTEIS ¥ (MiM) pabOTHHKA, OpraHu3alyii, IPeIyCMOTPEHHBIX YACThIO 1.1
cratbu 16 @enepamsuoro 3akoma Ne 210-@3, ux pykoBowTeneit n (WiiH)
pabOTHUKOB, PEIIEHHMs 1 JICHCTBUA (6e3zelicTBIE) KOTOPBIX 00XKAIYIOTCS;

2) aMuIIHIO, MMs, 0TIECTBO (ToCe/IHee - IIPHU HAJIMYHHN ), CBEIICHUS O MECTE
JKUTEIHCTBA 3aABATENS - (DM3MYECKOro Jmna Jubo HaMMEHOBAHWUE, CBEICHHA O
MecTe HaxOXKICHHS 3asBUTENS - FOPHIMYECKOTO JIMIA, & TaKKe HOMEP (HOMmMepa)
KoHTakTHOro TenedoHa, ampec (azpeca) >ITEKTPOHHON MOYTEHI (Ipy HANUYUK) H
[TOYTOBBIH aJ[pec, MO0 KOTOPHIM JIOIDKEH ObITh HAIIPABJICH OTBET 3asBUTEIIO,

3) ceemenus 00 0OKanyeMbIX pEIICHUSIX H neitcrBusx (6e3neifcTBHM)
opraHa, IpPENOCTABIIONEr0 MYyHHUIMIAIBHYIO YCIYTy, AOKHOCTHOTO JIALE
oprasa, MpeAOCTABISIOMEro MyHHIMNATBHYIO yCIyTy, 160 MYHHUIUIAILHOTO
CITy’KaIllero, MHOrO(pYHKIIMOHAIBHOTO LIEHTpA, paboTHHKA
MHOTO(YHKI[MOHATBHOTO WEHTPA, OpraHu3alii, NPeayCMOTPEHHBIX HaCThIO L1
cratbu 16 @enepanbHOTO 3aKoHa Ne 210-®3, ux pabOTHHKOB;

4) OBOJIBI, HA OCHOBAHHM KOTOPBIX 3asBHTENh HE COINIACCH C PEMICHHEM H
neficreuemM (Oe3nelicTBeM) OpraHa, MpPeJOCTaBJISAIOMIEro  MYyHHIMIATBLHYIO
yCIyTy, MOIDKHOCTHOTO JMIa OpraHa, MpeJoCTaBIAIOMEro MYHULATIAIEHYIO
yerIyry, Jub0 MyHUIMITAIBHOTO CIIY)KAIIero, MHOTO(GYHKIIMOHAIBHOTO LEHTPA,
pabOoTHHKA MHOTOQYHKIHOHATIBHOIO IICHTPA, OpraHm3aiyi, MpPeAyCMOTPEHHBIX
gacteio 1.1 crateu 16 @enepamsoro 3akoma Ne 210-®3, ux pabOTHUKOB.
JagBuTeNleM MOIYT OBITH  TIPEJCTaBJIEHBl  JIOKYMEHTHI (mpu  HaJIMYHH),
MOATBEPIKIAFONIIE JOBOJEI 3asBUTEIL, MO0 UX KOTIMH.

5.4. TlocTynuBmias >kanoba MOJUIEXAT PErHCTPaliK B CPOK HE TO3IHES
pabouero [Hsd, CIe/yFOIIero 3a THEM NOCTYILTCHHS.

5.5. YKano6a, OCTYIHMBIIAs B OPraH, NPEe0CTaBIIOIMH My HUIHITATBHYIO
yCIyry, MHOrO(QYHKIMOHAIBHBIA LEHTP, yIPSAHTENO MHOTO(YHKIHOHATHHOTO
[IeHTpa, B OPraHU3aLMH, TIPeyCMOTPEHHBIC YaCTRIO 1.1 crateu 16 MenepanbHOro
saxona No 210-®3, nu60o BhIIIeCTOSUAH oprad (mpu ero HAJIAYMHU), TTOJIEIKUT
PACCMOTPEHMIO B TEUEHHE TATHALATH pabouux JHEH co JHs ee PerucTpalud, a B
ciyuae OOKalnOBaHWA OTKasa OpraHa, NPeJOCTABIIONUIETO MYHHALUTAIBHYIO
yCITyry, MHOTO(MYHKIHOHAIBHOTO LeHTPa, OpraHM3alii, MpexyCMOTPEHHbIX
uactsio 1.1 cratey 16 ®exepansroro 3akona Ne 210-P3, B IpreMe JIOKyMEHTOB y
3asBATENIsT THOO0 B MCIPABJICHUH JOMYIIEHHBIX OMeYaToK omubOK WA B Cliydae
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oOkajoBaHMsd HApPYLICHUS YCTAHOBJIEHHOrO CpOKa TaKuX WCTPaBICHUH - B
TeyeHHe MATH pabouux JHEH CO JHA €€ PeruCcTpaluy.

5.6. Tlo pesynbTaraM pacCMOTPEHHs JKaloObl NPUHMMAETCH OJHO U3
CIIE/YIOLIMX PELIeHUH:

1) xanoba ynoBIeTBOpsieTcs, B TOM 4ucie B (hopMe OTMEHBI IPHHATOTO
pElleHNs], WCIPABIEHHUs IOTYIICHHBIX OIeYaToK | omuOOK B BBHJIAHHBIX B
pesyibTaTe MPENOCTABICHMS MyHHMIIMIATBHOH YCIYTH IOKyMEHTaX, BO3BpaTa
3a9BHTENNI0 JACHEXHBIX CpPEACTB, B3UMaHHWE KOTOPBIX HE MpPEIYyCMOTPEHO
HOPMATUBHBIMKA ITPABOBBIMU aKTaMH Poccuiickori Penepanyiv, HOPMATHBHBIMHA
IpaBOBBIME aKTtamu Pecry6muku Tarapcra, MyHHIMOAIBHBIME TIPaBOBBIMH
aKTaMH;

2) B YIIOBJIETBOPEHAH JKaTOObI OTKa3bIBACTCA.

He mo3mHee IHS, CIEAYIONIETO 3a JHEM IPHHATHS PCLICHMS, YKA3aHHOIO B
HACTOSIIEM TIHKTE, 3asBUTENIO B THCEMEHHOH (popMe H TI0 XKETaHUIO 3asBUTEIA B
3NEKTPOHHOH (OpME HANPABNAETCS MOTHBUPOBAHHBIH OTBET O pe3ymbTarax
PacCMOTPEHHSA KaIOOBI.

5.7. B cmydae NpW3HAHHSA JKano0Obl MOIEKAIIEH YI0BIETBOPEHHIO B OTBETE
3aMBUTENIO O pe3yJibTaTax pacCMOTPEHHMs KaloObl JaeTcs uHpOpMaIHA O
NeMCTBUSMX, OCYLIECTBISIEMBIX OPraHoOM, INPEAOCTABIAIOINM MYHUIUIATBHYIO
yCIIyTy, MHOTO(YHKIHOHAILHBIM IEHTPOM 1160 OpraHu3alluei,
npeycMOTpeHHOM dacThio 1.1 cTarhi 16 ®enepansroro 3akona Ne 210-03, B
IeNAX He3aMeUTHTENFHOTO yCTPAHEHHs BBIBIEHHBIX HapyIIeHHH NpH OKasaHHH
MYHMIHTQIBHOM YCIyrd, a TaKkKe MPUHOCATCA H3BHHEHMS 33 NOCTAaBICHHLIC
Hey[0OCTBa M yKasbiBaeTcs MH(bopMalyus O JambHEHIINX JIEHCTBUSAX, KOTOPHIC
He0OXOIMMO COBEPIIUATH 3asBUTENIO B LEAX MOTyICHHs MYHUIMITAIBHOR YCITyTH.

5.8. B ciyuae NpW3HAHHS JKaloObl HE nojuIeKaIe yI0BIETBOPEHUIO B
OTBeTE  3aSBHTENIO O  pe3yldbTaTax — pacCMOTPEHHs — JKanoObl  JAloTes
apryMeHTHPOBaHHBIC PA3bSCHEHHS O IPUYMHAX NPUHATOTO PEIICHUI, a TaKKe
rE(bOPMAIKs 0 TOPAIKEe 00KATOBAHHUA IPUHSATOTO PEIICHHS.

5.9. B ciyuae yCTAHOBICHMA B XO[€ MM [0 PE3yJbTaTaM pacCMOTpEHHA
’KANOOBl PU3HAKOB COCTaBa AJMHHHUCTPATABHOrO TpaBOHApYIICHWS  MIH
NPECTYIUICHAS JIOJDKHOCTHOE JIMIIO, pabOTHUK, HaJEIeHHBIE MOJTHOMOYMAMH IO
PACCMOTPEHHMIO Kajio0, He3aMe/UTUTENLHO HANPABILIIOT UMEIOTINECs MATCPHAIID! B
Oprassl IPOKYpaTypBbI.
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[Tpusoxerne Ne 1

K AJIMUHUCTPATUBHOMY PEIJIAMEHTY
IIPeIOCTABICHUS MYHUIAIAIBHON
YCIIYTH 110 BbIZIa4€ CIIPaBKQ
(BBITIMCKH)

dopma

(brank oprana, MPeAOCTaBAIOLIEr0 MyHHIMIIATBHYIO YCITYTY)

CITPABKA

Caenenust 00 37EKTPOHHOH MOJTIACH

Jlomxnoctroe o (PHO)

(MO/IMMCh YIONHOMOYEHHOTO AOIKHOCTHOTO
JIMI[@ Opraqa)
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TTpuioxerne Ne 2

K AZIMAHECTPaTUBHOMY PErlIaMEHTY
TIPeOCTABICHAS MyHALMIABHOH
YCIIYTH TIO BBIJ1a4€ CIPABKH

(BBITTHCKH)
®opma
(Bnank opraHa, MPeAOCTaBIAOUIEr0 MyHHIUIATLHYIO yCIyTY)
Kowmy:
KonTtakTHbIE JaHHBIE:
TlpencraBuTEsb:
KonTakTHbIe JIaHHBIE
npecTaBUuTeNs
PEIIIEHUE
06 oTKa3e B PelOCTABICHUN MYHUIIATATBHON YCIIyTH
ITO BbIZaue CIIPABKH (BBIITHCKH)
oT No
PaccMoTpes Baire 3asiBiIeHue OT Ne %}
rpuiaraembie K HEMY JIOKYMEHTBHI, YIIOJIHOMOYEHHBIM OpraHoM

IPUHATO peleHue 00 oTKase B

BBIZIa4e CIIPABKH (BBIIMCKHM) MO CITEIYIOMEMY OCHOBAHUIO:

JIOTTOTHUTEIbHAS uHGbOPMALMS:

CpejieHns 00 BIEKTPOHHON ITOAIIACH

TomxknoctHoe o (PHUO)

(MOATHACH YIOTHOMOYEHHOTO JOIKHOCTHOTO
AuIA OpraHa)
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[Tpunosxenue Ne 3
K AJMHHHACTPATUBHOMY PErlaMeHTy
TPEJIOCTABIEHAST MYHHUITUITAJIBHON
YCIIYyTH 110 BBIJ1a49¢ CIIPABKU
(BBITUCKH)

dopma

(Bnauk oprana, MpeoCTaBIMOMEro MyHHIHIATEHYIO yCIyTy)

Komy:
KontakTHbIE JaHHBIE:

IIpencraBuTens:
KoHTakTHbBIC JaHHBIE
TIpe/ICTaBUTEeIs:

PEIIEHWE
06 oTKase B IIpAeMe HOKYMEHTOB, HEOOXOIUMBIX [T IPENOCTABIICHIA
MyHUITUITAJIBHOM YCITyTH 110 BbIJIaue CIPaBKH (BBIITACKH)

oT Ne
Paccmotpes Baiue 3asBieHue OT Ne 7}
mpunaraeMbile K HeMy  JIOKyMCHTEL, YIOJIHOMOYEHHBIM OpraHoM

NpuHSTO peleHue 00 oTKase B
npreMe JIOKyMEHTOB, HEOOXOMMMBIX JUISl IPefOCTaBICHU MyHHUIATIAIBHON
yCILyTH TIO BbIAaUe CIPABKHU (BBIIMCKI) IO CIEYIOLIHMM OCHOBAMHIM:

L.
2.

Pazbpscuenune pUYUH oTKa3a:

JloromHUTENbHASA _ uHbopmaui:

Bl BIIpaBe MOBTOPHO 0OpaTUTHCH B YIIOJTHOMOYEHHBIH OpPTaH C 3aABICHHEM
0 IPEIOCTABICHAN YCIYTH IOCIIE YCTPAHCHHS yKA3AHHBIX HapyILEeHMH.

JlaHHBIH OTKa3 MOXKET 6BITL 00YAaJIoOBaH B HOCYJeOHOM IOpslKe IyTEM
HanpaBIeHHs Kanlo0bl B YIIOJIHOMOYEHHBIH OpraH, a Takxke B cyzieOHOM MOPSIZIKE.

Cpegenus 00 3TEKTPOHHOM ITOIIHCH

TomxaoctHoe o (PHO)

(NOINKCH YNONHOMOHYEHHOTO IOTKHOCTHOTO
nAla oprada)
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[Tpunosxenune Ne 4

K AJIMHUHHCTPATUBHOMY PEriaMeHTY
TIPeIOCTABICHAS MyHHIATIAIEHON
YCIIyTH 1O BEIIAYC CIIPABKU
(BBITTHCKH)

®opma

B

(HaWMEHOBAHHAE OPrana MECTHOTO CaMOYTIPABIICHS)

or

((pamunusi, MM, OTHECTBO, NIACTIOPTHBIE IaHHBIE,
PErHCTPALHIO IO MECTY JKUICIBCTRA, a/Ipec
3IeKTPOHHOIT TouThL, TenedOoH)

3ASIBJIEHUE
0 BBIaye CIpaBKy (BBIITHACKH)

ITpomry Bac BbIIaTh CIIPABKY BBITHCKY )

(yKa3aTh BHJ CITPABKH)

K 3asiBJIEHHIO IIPHJIATAI0TCS

PesyneTaT  IPENOCTaBIICHMA MYHMLMIIAIGHOH ~ YCJIyrH, — Ipomly

IIpe0CTaBATh:
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DB nuyHB kabuper IlopTaima rocyJapCTBEHHBIX M MYHHUHUIAIBHBIX

ycnyr Pecry6miku Tarapcras;

DB nAuHBIM  kabuHer EauHoro mopraja TrOCYyAapCTBEHHBIX M

MYHHAIIAIATBHBIX YCIIYT;

D B MHOTO(YHKIIMOHATEHOM IL[EHTPE NPEeJOCTaBIECHUs IOCy 1IapCTBEHHbIX

¥ MyHHIMIANBHEIX yoeryT PecyOmnuku TaTapeTan;

D B Opzane.

(nata) (ToATTHCH) (®.1.0.)

I[Ipunoxenne Ne 5
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K AJIMUHHCTPAaTUBHOMY pErJlaMEHTY
NpPE/IOCTABICHAS MYHUITUIIATBHOH
YCIIYTH 110 BbIAAYE CHPABKA
(BBITTHCKH)

PyxoBopuremo

WciomHUTeIbHOTO KOMUTETA

OT:

3AABJIEHUE

00 WCIpaBIEHUHA TeXHHUECKOH OIMOKH

Coo6mrato 06 omubke, JONYIIEHHOH IIPU 0Ka3aHUU MYHHUIUITIATBHON YCIyTH
[0 BbIZ@4y€ CIPaBKH (BBITHCKH).

3armcaso:

[IpaBuiibHBIE CBEICHHMS

[Ipolly HCIpPaBUTL AONYIIGHHYIO TEXHMYECKYIO ONIMOKY H BHECTH
COOTBETCTBYIOIIHE M3MEHEHHSI B JOKYMEHT, SBISIOIIMICS  pe3yJIbTaToM
MYHUITHTIATIBHOR YCIIyTH.

[Tpunararo cieayronre JOKyMEeHThI:

L,

2.

B ciydae IpEHATHS pelleHAs 00 OTKIOHEHWH 3asBIIEHHS 00 MCIPABJICHHN
TeXHMYEeCKON OIMOKH TPOILy HallpaBUTh TAaKOe pelIeHue:

[TOCPENICTBOM ~OTIPABIEHUs SNEKTPOHHOrO JIOKYMEHTa Ha ajpec E-
mail: x

B BUOE 3aBep eHHOM KONWH Ha 6YMEDKHOM HOCHTEJIEC [MOYTOBLIM
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OTIIPABJIEHHEM o . azipecy:

Hacrosiimim  noATBEep)KIai0:  CBEIEHUS, BKIIOYEHHBIE B  3asBIEHUE,
OTHOCSIILIFECS K MO€H JIMYHOCTH U TIPEJICTABIISIEMOMY MHOIO JIMILY, a Tak)Ke BHECEHHbIE
MHOIO HFDKE, IOCTOBepHbL JIOKyMeHTBI (KONHMH JOKYMEHTOB), MPHWIOKEHHBIE K
3asBJICHMIO, COOTBETCTBYIOT TpeDOBaHMSM, YCTAHOBICHHBIM 3aKOHOJATEIILCTBOM
Poccuiickoilt @enepaiy, Ha MOMEHT TIPEJCTABICHUS 3asBIEHUS OTU JIOKYMEHTHI
JEUCTBUTEIBHBI U COJIEPXKAT JIOCTOBEPHLIE CBEACHU.

(nara) (moamucs) (©.1.0.)



