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OO0 yTBep:KIeHHH aJAMHHHCTPATHBHOIO
perjiamMeHTa no NPeAOoCTABJICHHIO
MYHHOHIAJBHOH YCIyrHm mo Jgave
MHChbMEHHBIX pa3bsICHEHHH
HAJIOTOIIATEJIBIUHKAM H HAJOroBBIM
areHTaMm IO BOOpPOCaM HNPHMEHEHHUS
MYHHIHIAJbHBIX HOPMAaTHBHBIX
NPaBOBBIX AKTOB 0 HAJIOTaxX H cfopax

B cootsercTtBuu co cratbeii 34.2 Hamorosoro Kogekca P®, crartk

e 14

depepanpHOro 3aKoHa OT 6 okTAOpa 2003 roma Ne 131-®3 «O06 obmmux IMpUHLIUIax
OpraHM3alli¥  MECTHOrO  caMmoynpasneHus B  Poccuiickoi Oenepanum»
PYKOBOICTBYSICE ~ YCTaBOM  barpsikCkoro — CeInbCKOro — IOCEJICHHs 3anHCKOTO
MyHHIUNAIGHOTO paiioHa, McmonHWTenpHBIH KOMHTET barpsckoro CejpCKoro

riocelieHus 3aMHCKOro MyHHMIMIIAIBHOTO paiioHa Pecy6nvku TatapcTan

ITOCTAHOBJIIET:
1. VTBepiWTh  NpUIaracMblii  aJIMHHHUCTPATHBHBIA  periJaMeH]

II0

IpeI0CTaBICHUIO MYHHHHH&JIBHOﬁ yCiIyru mo pJgade NHCbMCHHBIX paB’BSIGHeHI/Iﬁ
HaJIOromaTenbplukaM ¢ HaJIOTOBBIM aréHraMm 1o  BOIIpOCaM NpHUMEHEHMS
MYHHULIHAITAIbHBIX HOPMAaTHBHBIX ITPABOBBIX aKTOB O HaJorax v C60an (HpI/IJ'IO)K BHI/IG).

2. OmyGnuKoBaTh HACTOSIIEE IOCTAHOBICHHE HA HHPOPMALMOHHEIX CTEH]

ax, Ha

odHIMANEHOM caiiTe 3aMHCKOr0 MyHMLMIIANBHOTO paifoHa B pasfene «Cenpckue
oceNieHHs» W Ha OMHUIMAILHOM [OpTajle NpaBoBOd HH(OpMAaIMH Pecmy6nuxu

Tarapcran (PRAVO.TATARSTAN.RU).

3. Hacrosmee mnDOCTaHOBIIEHHE BCTYNaeT B CHILY CcO JAHA €TI0 O(i)I/IIII/IaJ'IBHOI‘O

oIy OIMKOBaHHS.

4. KoHTpOb 3@ MCIIONHeHHEM HACTOSIIEro OCTaHOBJICHAS OCTABILAIO 38 co0O¥,
/)

/~T1.H. Muneen
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IIpunoxenue
K ITOCTaHOBJICHHIO
HcnonaurensHOro
KomHuTeTa  barpspgckoro
CEILCKOTO ITOCEIICHH
3anHCKOr0
MYHHIIUTIATGHOTO  palioHa

Pecy6nuxu TaTtapctan oT
«01» 11.2024 1. Ne 19

AJMHHHCTPATHBHBIH perjiaMeHT 10 NPeJoCTABJICHHIO MyHHIMNAILHOR yquyru
10 Ja4e NHCHMEHHBIX Pa3bsiCHEHNH HAJTOroNJIATE/JbIIHKAM H HAJIOTOBHIM
areHTaM 110 BONPOocaM NpHMeHeHHs] MyYHHIHNAIbHBIX HOPMATHBHLIX NPAaBOBBIX

aKTOB 0 HaJiorax u coopax

1. OGIpe mONOXEHUS
1.1.  Hacrosmuii aIMUHHCTPATHBHBIM  pErIaMeHT [0 MIPEAOCTABJIEHHUIO
MYHHIUIAIBHON YCIYTH IO Jade MHChbMEHHBIX Pa3bsiCHEHUN HAJIOTOIIATENbIIHKAM K
HAJIOTOBBIM areHTaM II0 BOIpOcaM IPUMEHEHHs MYHMIIMIAIbHBIX HOPMaTHBHBIX
IIpaBOBLIX aKTOB O Hajorax M cOopax (Jajiee - AJMUHUCTPATUBHBIH perna eHT) -
ompezenseT CTaHZapT, COCTaB, CPOKA ¥  IOCIENOBaTEIBHOCTL  JI€ CTBUI
(aIMHHACTPATUBHEIX  IIpoueAyp) VICmomHWTENnsHOrO  KOMMTETA Barpspickoro
CeJbCKOTO MOCeTeHrs 3aiHCKOro MYHHIMIATIbHOTO paiioHa Pecnybnuku Targperan
IpA HCIOJHEHHH MYHHIUNANBHOM YCIYyrd IO PACCMOTPEHHIO M TOATPTOBKE
IIMCHMEHHBIX pPa3bsiCHeHuil Ha oOpallleHWs, [OCTYNHBIINE B OpraHbl MELTHOTO
caMOympapJieHus: BarpsKCKOTo CelbCKOro IoceneHns 3anHCKOr0o MYHHMIMMAiBHOro
paiiona Pecmybmmxu Tarapcran 1o BOIPOCAM IIPUMEHEHHs MYyHHUIUIIEHBIX
HOPMATHBHBIX IIPAaBOBEIX aKTOB O HaJlOrax M cbopax.

1.2. Jluramu, MMEIOIIMMH TIPaBO Ha IOJyYeHHEe MYHHMIMIAILHOU YCIYTH, ABIAIOTCH
u3MdecKre M FOPHIMYECKHE JIMIA, WHAMBHAYaTbHEIE NpeIpPHHUMATCIH (nanee -
3asIBUTEIb).

1.3. C 3asBIeHHEM BIpaBe OOPATHTLCS TIPELCTABATENb 3asBUTENs, NSHCTBYIONIHH Ha
OCHOBAHMH JIOKyMEHTa, YIOCTOBEDSIOIIEr0 ero IIOJHOMOYHS, /MO0 3aKOHHBIH
TIpeCTaBUTENb (HUMIECKOro NuLa (Jajee - IpeICTaBUTENb 3asIBUTEJNSA).

2. CTaHIapT NpeNOCTaBIeHIs MyHHIIUNIATbHON yCIIyTH

1.1. HauMeHOBaHNE MyHHIIATIAIBHON YCIyTH
Jlaya TMHCHMEHHBIX Pa3bsCHEHMH HAJOroIIaTeNbIlMKaM W HAJOTrOBbLIM arcHyam Io
BOIPOCAM MPUMEHEHHs MyHUIMNATBHEIX HOPMATHBHBIX MPABOBBIX aKTOB O Hajjorax u

cbopax.

2.2. HanMeHOBaHue OpraHa, IPeOCTaBIIIONIECI0 My HUIIMTTAJIBHYIO yCiyny
VCIONHUTENBHBIM KOMHTET barpspkCKoro  CeJIbCKOIO  IOCETICHUA 3aHHCKOTO




MyHHIMIIATBHOTO paiiona PeciyGmuku Tarapcran (manee o Texcty - Oprag).

2.3. Pe3ynbTaT npe1OCTaBICHNS MYHHUIIUIIAIBHON YCIIyTH

2.3.1. Pe3ynpTaToM NpefoCTaBICHUS MYHUIUIAIBHON YCIIYIH ABIAETCS MHCHBMEHHOE

pas3bACHEHHE TI0 BOIPOCaM MPUMEHEHUs] MyHHIWIIAIBHBIX HOPMATHBHBIX IIP
aKTOB O Hayjorax u cbopax (mpmmoxenue N 3 K HacTOSIIEMy aJMHHHCTpaT
peryiaMeHry).

OBBIX
HOMY

2.3.2. Pe3ynbTaTr npenocTaBieHUs] MyHUIMIIAIBHON yCIIyTH HAIlIPaBIIAETCs 3asBUTEIIO
B (hopMe FNMEKTPOHHOTO JOKYMEHTA, [TOJNHUCAHHOTO YCWICHHOH KBalu(QHIMPORaHHOM

SNIEKTPOHHOM IIOAMUCHI0 YIIOMHOMOYEHHOIO JOJDKHOCTHoro amua Opraxa
Oprana), B coorBercTBrd ¢ PenepansHbM 3akoHOM OT 6 anpens 2011 roma Ne

(;mubo
63-D3

«O6 smexTponHod moarmucw» (manee — DemepanbHbli 3akoH Ne63-O3) B THUHBIA

kabuger EauHOro mopraja TOCYHAapCTBEHHBIX W MYHMIWIAIBHBIX

yCIIyr

(https://www.gosuslugi.ru) (mamee - Enuseni mopram). B ciydae HampapineHnt

3asBjeHus mocpenctBoM Iloprama rocyJapCTBEHHBIX M MYyHHIIATIAIBHBIX

yCIIyT

Pecry6nuxu Tarapcran  (https://uslugi.tatarstan.ru) (manee - PecrmyOnukgHCKHHA
TOpTal) pe3yNbTaT IIPEOCTaBICHHS MYHMIMIIAIGHOW YCIYyIH HaNpaBiAgrca B

JHYHEIN KabuHeT PeciryOnuKaHCKOro moprana.

2.3.3. Tlo BBIGOpY 3asBUTENs Pe3ylbTaT IPEJOCTABIECHMS MYHHUIHIAIBHOU YCIyTH

Beimaercss B Oprame win B ['BY "MHOroQyHKIMOHANIBHBIN LEHTP IPEeIoCTa
rOCyJapcTBEHHBIX M MYyHHLHMIANBHBIX ycnyr B Pecmybmuke Tarapcran” (
MO®I]) B QopMme dK3eMIUIIpa D3JIEKTPOHHOrO IOKYMEHTa, paclevaTaHH

JICHWSI
ce -
0 Ha

6YM3)KHOM HOCHUTeNle, 3aBCPCHHOr0 II€4aTbhl0 H TIOAIINCHIO COOTBCTCTBCHHO

YIIOITHOMOYEHHOTO JOJUKHOCTHOTrO Juia Oprana wmm paborauka ML,

2.3.4. 3asBuTens BHOpaBe MHONYYHMTH PE3YIBTAT NPENOCTABICHHS MYHHUIHIQIBHOU
yciuyrd B opMe 3IeKTPOHHOrO JOKYyMEHTa B TedeHHe CPOKa NEHCTBHS pesypibrara

IPeOCTaBICHUS My HULMIIAIBHON YCITyTH.

2. 4. CpoK npeqoCTaBlIeHUs MyHUIUIAIBHOR YCIyTH

2.4.1. MyHHIMIATbHAS yCiIyra IPefoCTaBiAeTcs B TedeHne 30 KaneH apHbIX IHEN CO

IHs HOCTYINICHUA COOTBETCTBYIOUICTO 06pa111eH1/1>1.

2.4.2. IlpuocraHoBileHHE CpOKa [PEIOCTABICHI MYHHUIANIAJIBHON YCIyfH HeE

IIpeTyCMOTPEHO.

2.43 HanpabneHue TOKYMEHTa, SBISIOIICroCs pe3ylNbTaTOM IIPENOCTABICHHA
MYHUIUIAIBHOM ycHyrd B QopMme 3IEKTPOHHOIO — NOKyMEHTa, 3a5{alr3memo

ocyIiecTBseTcss B eHh O(QOPMICHHUS ¥ PETHCTPALMK pesynpTaTa NMPEeRocT
MYHUIUNIAIEHON YCITYTH.

2.5. IIpaBoBBIE OCHOBaHHMS [JIS1 IPEJOCTABICHI MYyHHULUAIAILHOH yCIIyT]
2.5.1 IlepedeHbh HOPMAaTHBHBEIX NPABOBBIX aKTOB, PETYJIMPYIOMIHX IIPENOCTA

JICHMSL

4
BIICHHE

MYHHIMTIATBHON yCIyrH (C yKa3aHWeM PeKBH3HMTOB HOPMATHBHBIX IPABOBBIX 4KTOB H

Taje, B

FCTOYHMKOB MX O(GUIMANLHOTO OIyOIMKOBAHMSA), PasMeleH Ha ExuHOM mop



rocyapCTBeHHOH HHQOpPMAanMOHHONW cHcTeMe '"PeecTp TIOCYHapCTBEHHBIX U
MYHUIUIATBHBIX yeayT Pecmy6nuku Tartaperan” (http:/frgu.tatar.ru) (manee - Peectp
rOCYJApCTBEHHBIX M MYHHIUMAIBHEIX YCIyT), Ha OQHUIUaNbHOM caiTe 3auHCKOro
MYHMIMIQIBHOTO paifioHa B paspmene «CenbCckye ITOCENeHHA» B MHPOPMALHOHHO-
TelleKOMMYHUKAITHOHHON cetn "MHrepHer"(zainsk.tatarstan.ru), Ha oQUIHATEHOM
Triopraje npasoBoii nadopmarm PecyOnuku Tatapcran (pravo.tatarstan.ru).

2.5.2. TeKCT aqMUHHUCTPATUBHOTO perjlaMeHTa B JEHCTBYIOIIEH PEeNaKIUK ITOIEKHT
pasmeineHuio Ha EnmaoM mopraine, B PeecTpe rocyaapCTBEHHBIX M MyHHLUIAIHHEIX
yCayr, Ha OQHUIMAIEHOM caiiTe 3aMHCKOIO MYyHHIUNANBHOIO palioHa B pasfese
«Cenbpckue  moceneHHs» B HMHGOPMALMOHHO-TENEKOMMYHHUKAIIMOHHOM | CeTH
"Uurepretr" (zainsk.tatarstan.ru).

2.6. VicuepnniBaroluii mepeueHsb JOKYMEHTOB, HEOOXOAMMBIX JULS IIPEIOCTaBICHHS
MYHHLHIIAIBHON yCIIyTH

2.6.1. JIns mosydeHnss MyHULIUIIAIBHON YCIYTH 3asSBUTEIb MPEICTABIACT CIEAYIOMNE
JOKYMEHTBI:

1) JOKYMEHT, yHOCTOBEPSIOIMHA JUYHOCTH (He Tpebyercsa B ciydae oOpaiIeHus
nocpecTBoM PeciyGInKaHCcKoro noprana);

2) IOKyMEHT, YAOCTOBEPSIIOIIMI MOJIHOMOYHS IPEACTABUTENA 3aABUTEIISL,
3) 3aseienne (npuwiokerre N 2 K HaCTOSIEMY aAMUHACTPATHBHOMY peTsIaMeH ry):

B (hopMe NOKyMeHTa Ha OyMaXKHOM HOCHTENE H3JI0OKEHHOE B cBobOIHOM (hopme,
nocrymusiiee B Oprag, 0 Jade NHCHMEHHBIX Pa3bsCHEHUH 1O BOMPOCaM IPUMPHEHH
MYHHIMTIIGHEX TIPABOBBIX 4KTOB O HAalorax M cOopax (manee - oOpamieHue) B
MMCHMEHHOH (opMe IIH B (OPME BIEKTPOHHOTO TOKyMEHTa. B SJICKTPOHHOH dopme
(3aIoNHsAETCA TOCPENCTBOM BHECEHHS COOTBETCTBYIOLIMX CBEJICHUH B SJEKTHOHHYIO
dopMy 3asBIEHUS), MOAMHCAHHOE B COOTBETCTBUH C TpeGOBaHISIMU IyHKTR 2.6.3
aIMUHHCTPATHBHOTO perjiaMeHTa, Ipu o0palieHuy OCPEeACTBOM Pecmy6nukaHCKOro
IIOpTaa;

2.6.2. 3asBleHHe ¥ TPHIATaeMble JOKyMEHTHI MOTYT OBITh IIPEICTRBIICHEI
(HanpapJieHbl) 3aIBUTENIEM OJJHUM H3 CIIEyIOIIUX CII0CO0OB:

1) gepes M®L] Ha OyMaXKHBIX HOCHTENAX M B BHUIE OJIEKTPOHHEIX NOKYMCHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUAM ITyHKTA 2.6.3 aAMUHHACTPATUBHOTO pErIaMeHTa,

2) mocpeacTBoM PecryGIHKaHCKOTO TOPTaa B JIeKTPOHHOU dopwme;

3) B Oprad IHYHO WU IIOCPEACTBOM IIOYTOBOM CBA3M Ha OymaXXHOM HOCHUTEIE.
3asBlieHre ¥ TpHIaraeMbie JOKYyMEHThI, IIPH HaIpaBJIeHHUH MOCPEACTBOM IIQ YTOBOH
CBSI3H, 3aBEPSIOTCS B yCTAHOBJICHHOM ITOPAIKE.

2.6.3 3asieHue IpU HaNpaBiIcHHH IOCPEACTBOM PecrybnukaHCKoOro Iopraina
TIOAMUCHIBAETCSA IPOCTOM DIIEKTPOHHON MOJMHCHIO 3aABUTEILA.




Jis TONyYeHHsT TPOCTOM SNEeKTPOHHOU NOANKCH 3asBUTENI0 HEO0XONMMO Zﬁoﬁm
K

npoLeaypy perucrpamun (ayreHtrdukanun) B EnuHol cucteMe UAeHTHOH
ayrentu¢ukanuu (nanee - ECHA), a Taxke NOATBEPIUTD YYETHYIO 3aIIKCh.

DNeKTpOHHBIN TOKYMEHT (3JIeKTPOHHBIA 00pa3 JOKyMEeHTa), yKa3aHHBIA B IOI
2.6.1 aqMMHUCTPATUBHOIO perjlaMeHTa, 3aBepseTCs YCUIEHHON KBaIU(UIIPOR
IIOMMKCHIO JIHII, YIIOJHOMOYEHHBIX Ha CO3/IaHUE U MOJIMCAaHUE TaKUX TOKYMEH
TOM YHUCIIe HOTApUyCaMH.

1 U

[YHKTE
AHHO!

TOB, B

DNeKTPOHHBIE JOKyMEHTHI (JIEKTPOHHBIE 00pashl NOKYMEHTOB), IIpHIaraeybie K

3agBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAMIPABISIOTCA B BUAe (ainoB B oy
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiir.

Marax

KadgecTBO IIPENOCTABIAEMBIX JJIEKTPOHHBIX NOKYMEHTOB (3IE€KTPOHHBEIX OppasoB
JOKYMEHTOB) JOJDKHO ITO3BOJITH B IIOJIHOM O0BEME IIPOYMTATH TEKCT JOKYM¢HTA U

pacrio3HaTh peKBU3UTHI JOKYMCHTA.

2.6.4. anperiaercst TpeOOBaTh OT 3asBUTENA:

1) mpemcTaBieHHs JOKYMEHTOB M HMH(OpPMAIIMM HJIM OCYILECTBICHHS JCHCTBHH,
IIpECTaBIEHHe I OCYIIECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMU
IIPaBOBEIMU aKTaM{, PEryIMpYyIOIIMMH OTHOLUCHHUS, BO3HUKAIOIIME B CHI3U C

peaoCTaBJICHNUCM MYHI/IHHHaHBHOfI YCIYyru;

2) ocylecTBNeHHs MACHCTBHM, B TOM WYHUCIe COIVIACOBAHMI, HeOOXOTUMBIX IS

TIOJIY4YCHUA MYHI/IHHHaHBHOﬁ yCinyru H CBA3aHHBIX C O6paI_Il6HI/IeM B

HUHBIC

rOCyJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOrO CaMOYNpPAaBIICHMS, OpraHH3alid, 3a
ACKIIOYEHHEM IIONYYeHHs YCIYyr K IIONydYeHHs JOKYMEHTOB H uHpopyanyy,
IpeOCTaBIIEMbIX B De3yNlbTaTe MPEAOCTABICHMS TaKHX yCIyr, BKIIOHYCHHBIX B
TIlepevHH, yKasaHHble B 9acT 1 cratey 9 OenepalbHOTO 3aK0Ha OT 27 mronsg 2010 rona
No210-03 «O6 opraHu3anyyl IPeNOCTaBICHUs TOCY/AapPCTBEHHBIX M MyHUIUNIAIBHBIX

yeryr» (He0OXOMUMBIX B 0053aTeIbHBIX yCIyT);

3) mpeacTaBIeHnst JOKyMEHTOB ¥ HH(pOpMAIHH, OTCYTCTBHE U (¥¥) HEJOCTOBEPHOCTH
KOTOPHIX HE YKa3bIBAJIHCh IIPH MEPBOHAYANBHOM OTKa3e B IpHeMe NOKyMEHTOB,
HeOGXOMMMBIX Ui IPENOCTABICHHS  MyHULUWIANBHOH  YCUyrW, JHPO B
IIPeOCTABICHAN MyHHIUIIAIEHOR yCIIyTH, 38 HCKIIOICHHEM CIIENYIOIIMX CITydgeB:

a) H3MCHCHHEC Tpe6OBaHHﬁ HOpPMAaTHUBHBIX  IIPaBOBBIX aKTOB, KacCarQIuxcs
npeaoCTaBICHUS MYHHHHHaJIBHOﬁ YCIYyTH, IIOCJIC HepBOHaanIBHOﬁ nogavy 3asABJIICHUSA

O MPENOCTABICHIN MyHHIUNIAIBHON yCIIyTH;

6) Haiu4Me OMMOOK B 3asBICHHHM O NPENOCTABICHHUH MYHHUIMIIAIBHON YCJIyTH U
JOKyMeHTAX, TONAHHBIX 3ajBHTENEM IOCIe NEePBOHAYANBHOr0 OTKA3a B JIUCME
JOKYMEHTOB, HEOOXOIMMEIX IJIsi IIPEJOCTABICHHAS MyHUIIUNAIBHON YCIyTH, ji0o0 B
IIPEeJOCTABIEHHN MYHHIMIANBHOW YCIyrd M HE BKIIOYCHHBIX B TIpeCTaBJCHHBIH

paHee KOMIIICKT JOKYMEHTOB,

B) HCTeYeHHEe CpOKa IeiCTBHA JOKyMEHTOB WM H3MEHEHHE uHPOpMaIIH

IoCIIC

IIepBOHAYAJIEHOI'O OTKa3a B npueme JOKyMCHTOB, HGO6XOJII/IMBIX I IPpeAOCTABICHHA




MYHHUIMIATBHOHN YCIyTH, JTHO0 B IPeIOCTaBICHUN MyHHULIUTIATGHOHN YCIYTH;

) BBIBJIEHHE NOKYMEHTAIIbHO MOATBEPXKAeHHOTo (akra (MpU3HAKOB) OMMOJUHOTO
WIM [POTHBONpaBHOrO neiicTBus (Oe3meiicTBms) nomkHOcTHOTO suna Opraxa,
pabotHuka MOIL], mnpu mepBOHAa4YaNbHOM OTKa3e B IIpHeMe JIOKYMEHTOB,
HEOOXOMUMBIX  JUIT  TPEAOCTaBIE€HHS  MYHUIMIIANGHOW  yciuyrd, JjuGo B
IPEIOCTABICHUN MYHHUIIUIATBHOM YCIYTH, O 4eM B IMHCHMEHHOM BHJE 3a TOATUCHIO
pykoBomutens OpraHa INpH I[IEPBOHAYATEHOM OTKa3e B IpHeMe JOKyMEHTOB,
HEOOXOMUMEBIX JUII TPEAOCTaBIEHHMS MYHHUIMIANBHON YCIyTH, YBeIOM|IIeTCs
3asBUTEIb, & TAKXKE IPUHOCSATCS NU3BUHEHUS 3a JOCTaBIICHHBIC HEYHOOCTBa;

4) mnpemocraBieHMs Ha OyMaXHOM HOCHTeNe MIOKYMEHTOB H HMH(OpNaIWy,
3IIEKTPOHHEIE 00pa3bl KOTOPBIX paHee ObUTH 3aBEPEHBl B COOTBETCTBUH € IIYHKTPM 7.2
gacti 1 crateu 16 ®emepansHoro 3akona ot 27 wmrons 2010 roma Ne210-OB «O6
OpraHM3alyy IPeJOCTaBIeHHs TIOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr», 3a
JCKIIIOUCHHEM CIIy4aeB, €CJIM HaHeCeHHe OTMETOK Ha TakKue JOKYMEHTHI JH00 HuX
U3BATHE SBISETCS HEOOXOMMMEIM YCIOBHEM IIPEIOCTaBIeHMS IOCyAapCTBEHHQHW WU
MyHHIMIAIGHOW VCIYTH, ¥ HHBIX CIy4aeB, YCTaHOBIEHHBIX (QefepaibHBIMu
3aKOHaMH.

2.6.5. Ilony4aroTcs B paMKaxX MeKBEIOMCTBEHHOI'O B3aUMOICHCTBHS:
1) ceemenus u3 ETPIOJI - @enepanbHas Hanorosas ciyx6a;

2) cBefeHms O AeiiCTBYIOIEM acropre rpaxaanuHa Poccuiickolt ®eneparmui MBJI
Poccun;

3) cBefieHMs O HOTapHaIbHON oBepeHHOCTH - DenepanbHas HOTapHalbHAas [AIATa.

2.6.6. 3asBUTENb BIpaBe MPEJOCTABUTH NOKYMEHTH (CBENEHMs), yKasaHHBIE B
nopnyakrax 1 - 2 myHkTa 2.6.5 agMHHHCTPaTHBHOIO pETTIaMeHTa, B bopme
3JEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHIEHHON KBaIM(QUIMPOBAHHON TOMIACHIO
JIUL, YIIOJIHOMOYEHHbIX Ha CO3JaHHE M IOANMCAHKMEe TAKUX JOKYMEHTOB, IIpU HOJa4e
3asBIICHMS.

2.6.7. HempenicTaBnenue (HeCBOEBpeMEHHOE MpPENCTaBeHNe) YKa3aHHBIMH B [TYHKTE
2.6.5 aJMWHECTPATHBHOTO pErJaMeHIa OpPraHAMM TOCYAApPCTBEHHOM RBIACTH,
OpraHaMy MECTHOIO CaMOYIpPaBJIEHUs, OpraHH3alUIMU JOKYMEHTOB X cBeleHuil He
MOJKET SIBIATHCS OCHOBAHMEM IUIS 0TKa3a B IIPENOCTaBICHUH MyHUIUNIAIBHOM YCTyTH.

2.6.8. 3ampeimaetcst TpeGOBaTh OT 3aABUTENS AOKYMEHTBI CBEICHUSI, B TOM| TUCIC
OATBEPKIAMOIKe BHECCHUE 3asBHUTEIIEM IUIATHI 32 MPEJOCTABICHIE MyHHUIUIL ATTHHOM
YCIYTH, HaXOIsUIMecs B PAaCHOPSKEHHH TOCYJapCTBEHHBIX OpraHos, raHOB
MECTHOTO CaMOYIPAaBJIEHUs U IOABEAOMCTBEHHBIX I'OCYJapCTBECHHBIM OPraH4M WIIA
opraHaM MECTHOTO CaMOyIpaBIeH)s OPraHU3aLUH.

Here,Z[CTaBJIeHI/Ie 3asBUTEJIEM JOKYMEHTOB, COIEpXKaIlnuX CBeJeHUsl, KOTOPBIC
HaxXomATCA B PaCHOPAKECHHH roCyJapCTBCHHBIX OpPIaHoOB, OpraHoB MQCTHOI'O
CcaMOyIpaBJICHUS H IOJBEIOMCTBEHHBIX TI'OCYyAapCTBCHHBIM opraHaM HIH O raHaMm
MECTHOIO CaMOyIIpaBJiCHHUA OpI’aHI/BaHI/Iﬁ, He SsBIIeTCcd OCHOBaHMEM HJId |OTKa3a



3ajIBHUTECIIIO B IIPEIOCTABIICHUMN MYHI/II_II/IHaJILHOIjI YCIIyTH.

2.7. UcueprsIBalonuii nepedeHb OCHOBAHUH [T OTKa3a B IPHEME JOKYMEHT
HEOOXOMUMBIX JIJIs TPEeJOCTABISHHS MyHUIUIIAIBHON YCIIyTH

2.7.1. OcHoBaHMsSMH IS OTKa3a B IIpueMe [JOKYMEHTOB, HEOOXOIUMEI]
IIpeIOCTaBICHUS MyHHULIUIIATIBHOM yCIyTH, SBJISIOTCS:

1) mpencraBiieHHBIE 3asBUTENEM JOKYMEHTHI COAEPIKAT MOMYUCTKH U HCIPAE
TEKCTa, HEe 3aBEPEHHbIE B IMOPSIKE, YCTAaHOBICHHOM 3aKOHOJATeNbCTBOM Poccen
Oenepanuy;

0B,

K JIA

JICHUS
HCKoOH

2) JOKyMEHTBI COAEPXKaT MOBPEXICHMSA, HATNYUE KOTOPHIX HE IO3BOILIET B IPIHOM
00beMe HUCIIOIB30BaTh MHGOPMAIIHIO U CBEIEHHs, COIAEpKAIIUECS B TOKYMEHTaX AJIL

IpeIOoCTaBIeHU] MyHHUIMIIAIBHON YCIyTH;

3) mpencTaBieHHBIE JOKYMEHTHI MIIA CBEICHUS YTPATHIH CUITy Ha MOMCHT oOpa[iieHust
32 MyHHIHMIANbHONW  ycuyroffl  (JOKyMEHT, YNOCTOBEPSIOIMH  IOJHOMOYHA
IpencTaBUTENs  3asBUTENd, B ciydae OOpamieHHs 33  IPSIOCTABJCHIEM

MYHHIUNATGHON YCIYTH YKa3aHHEIM JIHUIIOM);

4) monada 3asBIEHHS O HPEJOCTABIEHAM MYHHIUIAILHOH YCIyId W NOKYMEHTOB,
HEOBXOMMMBIX IS IIPEJOCTABIEHHS MyHHUIHIIATNBHON YCIyTH, B 9JICKTPOHHOK (hopme

C HapyllleHHEM YCTaHOBJISHHBIX TPeOOBAHN;

5) HEKOPPEKTHOE 3aroJHeHne 00A3aTeNIbHEIX NOJel B (JOpMeE 3asBIEHNS, B TOM

qUCIIC

B MHTEPAaKTHBHOM (opMe 3asBIeHHs Ha PecryOIrKaHCKOM IopTane (HeT0OCTOHEpHOE,

HEMONHOE, THO0 HEeIpaBWIbHOE 3all0HEHHUE);

6) npeacTaBJICHUC HEIOJHOTO KOMILIEKTa JOKYMEHTOB, HeoOXOIUMBD
OpeaoCTaBICHUA MyHHHHHaHBHOﬁ YCIIYTH,

L]

TS

7) 3agBieHHe O IPENOCTABICHHH YCIyTH IOJaHO B Oprax rOCYAapCTBEHHOM BIIACTH,
OpraH MecTHOTO CaMOYIpPABIIeHHs WM OPTaHM3alHMIO, B IONHOMOWHS KOTORBIX HE

BXOIUT IPEIOCTaBICHUC MYHHHI/IHaJIBHOﬁ yCIIyIy;

8) HecoOJIO/leH)e YCTAHOBJEHHBIX CTaTheH 11 ®enepansHoro 3axoHa Np63-03
yCIOBMM  TpU3HAHMA  JACHCTBUTEILHOCTH, YCUIEHHONW  KBalu(QUIMPOBaHHOK

3JIEKTPOHHOM ITOAIHICH.

2.7.2. TlepedeHp OCHOBaHWM U OTKa3a B IpUEME IOKYMEHTOB, HEeOOXOOUMBIX ISt

TIONy9eHHS. MyHUIUIANBHOHA YCIyTd, ABIAETCS NCIEPIIBIBAIOIIHM.

2.73. Pemenrie 00 OTKa3e B MpHeMe 3asBICHUS U JTOKYMCHTOB, HEOOXOMUMPBIX I

TIpeOCTABICHAsS MYHHUIUIIAIBHOH YCIyId, MOXET OBITH TPUHATO Kak BO

BpeMs

TpreMa 3asBUTENd, TaK M MOCNe HONyIeHHUT OTBEICTBEHHBIM JOJDKHOCTHBIM | JIHLIOM
Oprana HEOOXOMUMBIX JUISL NPENOCTABICHHA MyHHMIUIIAIBHOM yCIIyru JOKYMEHTOB
(cBeeHMi) ¢  HCTONB30BAHHEM  MEXBEIOMCTBCHHOIO nH()OPMALIHOHHOTO
B3aMMOJICHCTBHS, B CPOK, He IpeBbllalonuil 9 pabouux IHEH CO JHI PErHqTpatii

3as1BJICHHA.




2.7.4. 3ampemaercss OTKa3blBaTh B IPHEME 3asBICHUS M HHBIX JOKYMEHTOB,
HeoOXOMUMBIX JJIS IIPeJOCTaBICHUS MYHHUIMIAJILHOM YCIyrd, B CIydae| eClu
3asBICHAe WM JOKYMEHTHI, HeOOXONUMBIC JUIS IIPEJOCTABIEHUS MYHUIHIANBHOMN
yCIyrH, TIOJAHBI B COOTBETCTBMH C HMH(pOpMamuenn O CpOKaX M HOpsAnKe
TIpeJOCTABJICHH MYHULMIIANIBHON YCIyrH, omybnukoBaHHOM Ha EquHOM mQpTarne,
PecmyOnuxaHCcKOM mopTaine.

2.8. VicuepnbiBaroniuii nepedeHs OCHOBAHUM IS IIPHOCTAHOBICHHUS NIPEOCTARICHNSA
MYHHIUIATBHOM yCIyTH MM OTKAa32a B IPEOCTABICHUM MyHULIUIIATIBHOR YCIIyTH
2.8.1. OcHOBaHMS IS IPUOCTAHOBJIEHHUS MPENOCTABICHHS MYHUIUNAILHOH YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHUS VIS OTKa3a B IIPEIOCTABICHUN MyHHMIUIIATLHON yCIyTH:

1) mocTymieHHe OTBeTa OpraHa TOCY[IapCTBEHHOH BIIACTH, OpraHa MECTHOTO
CaMOYIpaBJieHusl JIHOO IOJBEIOMCTBEHHOH OpraHy rOCYJapCTBEHHOM BIACTH WA
opragy MECTHOTO CaMOYIIPAaBICHWS OpraHM3aluu Ha MEXBEIOMCTBEHHBIA 3ampoc,
CBUETENBCTBYIOMETO 00 OTCYTCTBHM  JOKYMEHTa H (unw) uHbOpPMAIWH,
HeOOXOMMMBIX U HPENOCTAaBICHHMS  MyHMIMNANbHOH  YCIyrH, | ecid
COOTBETCTBYIOIIMA JOKYMEHT He ObUI MPEJOCTABIEH 3aABUTCNICM IIO cOOCTBEHHOM
HUHUINATHUBE.

2.8.3. TlepedyeHs OCHOBAHUA [JI1 OTKa3a B MPEIOCTABICHUN MYHUIIUIIAIBHOH [yCITyTH
SIBIISIETCS MICUEPIIEIBAIOIIIM.

2.8.4. 3ampemiaercs OTKa3blBaThb B IIPEIOCTaBICHHU MYHHIIUIAIBHON YCHYyTH B
cioydae, €CIM 3agBjeHHe O IIPEJNOCTaBICHHUH MyHHIMIIAJIBHOM YyCIyr¥ IOAaHo B
COOTBETCTBHY C MHGOpPMAIIHEH O CpOKax U MOPAIKE NPENOCTABICHH MYHUIMIRIEHON
yCITyTH, OllyOIMKOBaHHOM Ha EnuHOM TIopTane, Pecmy0nmKaHCKOM IIOpTAJIC.

2.9. PasMep miatsl, B3MMAeMO¥ C 3asBUTENA TP HPEAOCTABICHIH MYHULATIAIEHON
YCIYTH, ¥ CIOCOOBI e B3UMaHUA
MyHAIUIIATBHAS yCIIyTa IIPeIOCTaBISeTC] Ha 0e3B03Me3JHON OCHOBE.

2.10. MaxcHMabHBIHA CPOK OKHIAHUS B OUepe/y IIpH [o/iade 3asBUTENICM 3a1[poca O
TIPeOCTABICHHH MyHUIIMIAIBHOH YCITyTH 1 IIPH IOy IeHHH pe3yabTaTi
IPEOCTABICHNS TaKUX yCIyT

2.10.1. Bpems oxpjaHHs IIpH IOfade 3asABICHUS Ha TONyHCHHE MYHHUIUI[ATbHON
yciyrd - He Gonee 15 MAHYT.

2.10.2. Tlpu momydeHMH pe3ylbTaTa MpeJOCTaBICHH MYHULAIATBHOH | yCIyIH
MaKCHMATBHBINA CPOK OXKH/IAHUS B 04ePe/IH HE JNOJDKCH PEBRIIIATE 15 MuHyT.

2.11. CpoK perncTpalyy 3apoca 3asBUTeNIs O TIPEIOCTABICHIH MyHHUIIIA] HHOM
yCIIyTH




2.11.1. TIpu nwusoMm oOpamienuu B MOIl B jheHp momavd 3asBICHHS 3asABUTEIIO
BeigaeTcs  pactmcka w3 AMC  MOIL ¢ perucTpalliOHHBIM — HOMEDOM,
HOATBEPKIAIOIIVM, YTO 3asBJICHHE OTIPABIEHO, ¥ IATOU MOa9H 3asiBICHHUA.

2.11.2. TIlpu HampaejgeHu# 3asdBlIeHHMS mocpeacTBoM Epunoro  oprana,
PecnyGauKaHCKOTo OpTalla 3asgBUTENb B IEHD IOIa4H 3asBICHHS [IOIy4JacT B TPIHOM
xabuHere PecnyONMKaHCKOTO IOpTaja M IO DIEKTPOHHOW I10YTe YBeIOM[ICHUE,
HOATBEPXKOAMOIee, YTO 3asBICHME OTIPaBICHO, B KOTOPOM  YKa3BIHAIOTCA
PETHCTPAIMOHHBIN HOMED M 1aTa II0/Ia4y 3asBIICHU.

2.11.3. TIlpm smwysom obpamenud B OpraH B OCHb TOJAYM  3aABJICHUSL
YIIOJHOMOYEHHBIM TODKHOCTHEIM JHIOM OpraHa 3asBUTEIIO BBIAAETCS pacmll(a u3
ABTOMATH3MPOBAHHOM MH(OPMAIMOHHON CHCTEMBI, TIPeIHA3HAYCHHOH /NI OKA3aHMs
rOCYy[JapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, ¢ PETHCTPAlMOHHBIM HOMEPOM, JlaToH
TIO/IauH 3asiBJIICHMS U ITepeUHEM IPEACTaBICHHBIX JOKYMEHTOB.

2.12. TpeGoBanus K IOMEIIEHHAM, B KOTOPBIX IPEOCTABIIACTCS. MyHULUIIATRHAT
yclyra

2.12.1. TlpenocraBiieHHe MyHHLMIAIBHOH YCIYTH OCYIIECTBICTICA B 3MAHWAX H
[IOMEIEHNSX, OOOPYJOBAHHBIX  IIPOTHBOIOKAPHOM CHCTEMOM ¥  CH{TEMOM
II0XKApOTYILEHH.

ObecneunBaeTcs OSCHPENATCTBCHHBIN NOCTYIT HHBAIHMAOB K MECTY IPEAOCTapICHIA
MYHHIAATBHON YCITyTH (ymoGHEIM BXOA-BBIXOJ B MOMEIIEHUS U MepeMEeICHIe B UX
npenenax).

BusyanpHas, TeKCTOBas HHPOpMALHs O MOPSAKE MPEAOCTABICHM MYHULUIIRAIEHOM
YCIyTd pasMelnaercss B yAOOHBIX A 3agBUTENiell MecTax, B TOM 4YHCIIE C yUe€TOM
OTpaHAYEHHBIX BO3MOXKHOCTEH MHBATU/IOB.

2.12.2. OcCyLecTBISIOTCA MepHl 1O OOeCleueHHIO WHBIUNAM, B TOM | HHCIC
JMCTIONB3YIONAM KpECa-KOJACKA H  CODaK-IPOBOJHUKOB, YCIIOBHH JOCTY[THOCTH
3MaHus, TOMEIIeHUH U yCIyT, BKIIOYasd:

1) yClIoBUs IUJIA 6eCHpeHﬂTCTBeHHOFO JocTylna K 3[JaHHI0 U NOMeEIIeHUsSIM, § TaKKe
HpeI[OCTaBJ'ISIeMBIM B HUX yCIIyraM;

2) BO3MOXKHOCTb CAMOCTOSITEIIFHOTO MEPEABIIKCHIA 110 teppuropun Oprana, BXozna 1
BEIXOZA B 374aHMe ¥ momemeHns Oprama, NMOCAJKH B TPAHCIOPTHOC CPe] CTBO H
BBICA/IKM U3 HEro, B TOM HHCJIE C MCIOIb30BaHHEM KPECTIa-KOJACKH;

3) cCOMpOBOXIEHHE UHBATUOB, UMCIOIIHIX cTOliKMe paccTpOHCTBa QYHKIMU 3PEHUS 1
CAMOCTOSTENBHOTO TIePeIBIKEHIS, H OKa3aHHe HM IOMOIIY B 3/[aHIH 1 IOMeIeHUIX;

4) wHamiexaliee PpasMelICHHE 0GOpyIOBaHUsT M  HOCHTENCH HHQOPMALVH,
Heo6XOIUMBIX IS o0ecredeHns OecpelsiTCTBEHHOro J0CTyIa WHBAIMIOB K FAAHUIO,




IIOMCIICHUSIM H K YCITY ram ¢ y4€TOM Ol"paHI/I‘IeHI/Iﬁ HUX XXU3HCACATCIbHOCTH,

5) momyck B 3[aHHMe U MOMENIeHHsS CcOOaKu-IPOBOJHUKA IPH HAJIWYMM JOKYyMEHTa,
HOATBEP)KIAIONIETO ee CIelnyalbHoe O0ydeHWe U BbigaBaeMoro o Qopmg 4 B
MOpSJIKe, YTBEPXKISHHBIX IIpHKa3oM MHUHHCTEpPCTBA TpyJda W COLUAIBHOM 3IIUTHI
Poccuiickoii ®eneparuur ot 22.06.2015 Ne386n «OO yTBepkIeHHH (HOPMBI
IOKYMEHTa, IIOATBEPXKIAIOIIEro CIelnualbHoe oOydeHHe COGaKI/I-HPOBO)IHfKa, u
MOpSAAKa €ro BbIIaYW»;

6) OKasaHKe COTPYIHUKAMH, IIPEJOCTABIAIOIIAMA MyHUIIMIAILHYIO YCIYTy, IOMOIIH
MHBAJIMIAM B IIPEOIOJICHHH OaphepoB, MEMIAIONIMX IOJyYEHMIO MMM YCIIyT HafjaBHE C
IpYTHMH JIULIAMH.

2.12.3. Tpe6oBaHus B 4acTH O0ECIIECHIS JOCTYIIHOCTH Ul MHBAIUIOB 00BEKTOB, B
KOTOPEIX OCYIIECTBISETCS IPENOCTaBICHAE MYHHMIMIIAIBHON YCIYyI'W, U CPEACTS,
UCIONE3YEMBIX TPH IPENOCTABICHAM MYHMIMIAIBHOW YCIYyId, NPUMEHSAHTCI K
00BEKTaM ¥ CpEACTBaM, BBEICHHBIM B JKCIUIyaTalldlo WIH NPOHIPALINM
MOJIEpHHU3AIMIO, PEKOHCTpYKIHIO nociue 1 uronsa 2016 roxa.

2.13. TToxa3aTeny JOCTYIIHOCTH U KaueCTBa MyHHUIUIAIBHON yCIyT'd
2.13.1. TlokaszarensMH HOCTYIHOCTH MPEIOCTABICHHS MYyHHUIUNAIBHON [yCIyTH
SIBIISTIOTCSL:

PaCIIOJIOXKEHHOCTh MOMEIEHNs], B KOTOPOM BEJIeTCsA NpHUEM, Bbifada JOKyMCHTOB B
30HE JOCTYIHOCTH OOINECTBEHHOIO TPAHCTIOPTA; HANINE He0OXOIUMOI0 KOJIHUeCcTBa
CIICITHAJTICTOB, a TaXKe ITIOMEMeHNH, B KOTOPBIX OCYIECTBIAETCS NPUEM JOKYMEHTOB
OT 3asBUTEINICH;

HaIMuWe HucdUeplbBaromedl uHdopMarmm O crmocobax, IOpAIKe M |[CpoKax
IIpeOCTABIEHHsS MyHUIUIIATEHOM YCIYTH Ha MHQOPMAIMOHHBIX CTEHAAX, K auaom
moprane,  PecryOIMKAaHCKOM — HOpTane,  OQHIHAIBHOM caifite =~ 3aWHCKOTO

MYHHIUIANBHOro paifioHa B pasneiie «CelbCKHe NOCETIEHUsD» B HHPOPMAIMOHHO-
TeNeKOMMyHHUKAIMOHHOM cetd "MHTepHet" (zainsk.tatarstan.ru);

OKa3aHHe MOMOIIM WHBAIAAAM B IPEOOTEHHM 0aphepoB, MEMIAIOIMKX IMOIYICHIIO
MMH yCIIyT HapaBHe C JIPyTMMH JTHIAMH.

2.13.2. TTokazaTeasSM¥ KauecTBa IpeJOCTaBICHIS MyHUIMIATEHON YCILyTH SBIHIOTCS:
1) cobrozieHre CPOKOB MPHEMa U PACCMOTPEHUS NOKYMCHTOB;
2) cobmoieHre CPOKa MOy IeHHUs pe3ybTara MYHHLATIATEHOH yCIIyTH;

3) orcyrcTBEHE OOOCHOBaHHBIX Kajgob Ha HapylleHUs aIMHHHCTPAaTHBHOIO
pernaMenTa, CoBepIIeHHbIE paboTHIKaMH OpraHa;

4) KONMYECTBO B3aMMOJAEHCTBHH 3asBHUTENA C JODKHOCTHBIMH manamu (0ep ydera
KOHCYJIbTALUi):




B3anMojelicTBre 3asBuTeis ¢ paborHuKamMu Oprana mna M®LI npu npeocTaBiieHUN
MYyHHULUIATSHON YCITyTH OCYIIECTBIAETCS OUH Pa3 IPH IPECTaBICHAN 3a4BICHHS CO
BCEMH HEOOXOMUMBIMH JOKYMEHTaMHU; OJIFH pa3 B CiIydae HEOOXOAUMOCTH MOJIYICHHS
pe3yibTaTa IpefOCTaBlIeH!s MyHAIMnanbHoi yeuyru B Oprane uma MOILI B fhopme
3K3EMILIIPA JIEKTPOHHOTO TOKYMEHTa Ha OyMaXHOM HOCHTEE.

[TpomOIDKUTENHEHOCTS OHOTO B3aMMOJEHCTBHS 3aABUTENSA C NOJDKHOCTHBIME JIPIIAMA
IIpH [IPEIOCTABICHIH MyHHUITUIIATIBHOH yCIyrH He IPEBLIIIAeT 15 MUHYT.

3asBUTENs BIpABE OLIEHUTH KAYeCTBO IPENOCTABICHHA MyHHIMIIATIBHOM YCHYrH C
JIOMOIIBIO YCTPOMCTE MOIBIKHOW pagHoTeNe(pOHHON CBA3H, C HCHONB30BaHUCM
PecryGIMKaHCKOTO MOpTala, TEPMAHAIBHBIX YCTPOHCTB.

2.13.3. Undopmarmsi 0 XOne NPefOCTaBIECHH] MyHUIMIAIBHON YCIyTH MOXKET OBITH
I0TydeHa 3agBUTENEM B JMYHOM KaGuHere Ha EnmmHoM moprane, PeciyGInKqHCKOM
nopraie, B Oprane, MOIL

2.13.4. IIpenocTapineHre MyHHIUIAILHONW YCIIyTH OCYIECTBIAETCS B mob6oMm ML o
BEIOODPY 3asBUTENS HE3aBHCHMO OT MECTa €ro XKHMTEIbCTBa WM MeCTa (haKTUYECKOTro
npoxuBaHus  (OpeObIBaHMA) Ha  TEPPUTOPUH PecnyOymixku  Tarapcraf 1o
SKCTEPPHTOPUAIBHOMY IPHHLHIY. MyHHUIMIIAIbHAs YCIyra B COCTaBe KOMILIEKCHOIO

3almpoca He IIPeJOCTaBIIsIeTCs. '

2.15. Viusle TpeOOoBaHHUS K IPEIOCTABICHHIO MyHULUITAIBHON YCIYTH
2.15.1. Tlpu DpemOCTaBICHHH MYyHHUMUMAIBHOH YCIYTH B 3IIEKTPOHHOH |popme
3asBUTEINb BIIPaBe:

1) momy4wThs MHGOPMAIKUIO O IOPSIKE M CPOKax MpefOCTaBICHHA MYHHIATIIEHOM
YCIIyTH, pasMelleHHyto Ha ExuHoMm nopTaie, PecmyOnukaHCKOM IIOPTAIIE;

2) oxaTh 3agBleHHE O IPENOCTABICHAN MYHUINIATBHOH yCIyrH X MHBIC TOKYMCHTEL,
Heo6XomuMble UI1 IIPENOCTABICHHS MyHHIMIIAIBHOM YCIAyrd, B TOM | HHCIC
JIOKyMEHTH! ¥ HH(OPMALIHIO, 3MEKTPOHHbIE 00Pashl KOTOPBIX patee ObLIM 3aBEPEHEI B
COOTBETCTBHMH ¢ TyHKTOM 7.2 yacTé 1 crareu 16 ®enepalbHOro 3aKoHa OT 27 nrond
2010 roma Ne210-®3 «O6 opraHW3amuy IPeAOCTaBICHHS TOCYNAPCTBEHHBIX H
MYHHUIAIATHHBIX YCIyT», C HCIIOIb30BaHHeM Pecry6iukaHCKOro mopTana;

3) moJy4uTh CBENEHHMS O XOA€ BbHIMOIHCHUA 3asgBICHUMNA O MPEeAOCTaBICHUN
MYHHUIUATGHON YCIIyTH, IOJAHHBIX B 3JIEKTPOHHOH (popME;

" 4) oCyILIeCTBUTP OLIEHKY Ka4eCcTBa MPEIOCTaBIeHIA MYHHUIATIAIEHON YCITyTH;

5) DONyYuTH PpE3yNbTaT IPeJOCTaBICHUA MYHHIUTIATBHON yCIyTH B |dopme
3NIEKTPOHHOTO JOKYMCHTA;

6) mojaTh Kanoby Ha pelleHHe M ICHCTBHE (6esmeiictue) OpraHa, a TaKKe €ro
JOJDKHOCTHBIX JIAI[, MYHHIIMIIANBHBIX CIyXKallUX MOCPEICTBOM Pecmy0arKdHCKOTO
mopTana, moprana QenepanbHON rOCyJapCTBEHHON HH(OPMALMOHHOH CHCTEMEL,
oGecrednBaromeil Iporece AocyaeGHoro (BHECY1e6HOTO) 00>XaIoBaHUS peIeHui U




neticTeuil (6e3MeHCTBHS), COBEPIICHHBIX IPH MPEIOCTABICHUH TOCYJapCTBEHHbBIX U
MYHHLWIAIGHBIX ~ yCIYT OpraHaMM, MNPEAOCTAaBIIONMMI TOCYyAapCTBCHHLIE |
MyHHIUIATBHbIE YCIYTH, HX JOIDKHOCTHBIMU JIMIAMH, TOCYIapCTBEHHBIMHA U

MYHHIUIAIBHBIMHU CITY>KalllUMH.

2.15.2. ®opmupoBaHWE 3asABICHHS OCYIIECTBIICTCS IIOCPESICTBOM 3aIlOJHCHHUS
SMIEKTPOHHON (OpMBI 3asBleHHs Ha Pecrybinukanckom mopraie 0e3 HGOGXOI[:(-I:I

JTOTONHHUTENHHOM IIOauH 3asBICHHUS B KaKoi-1n60 MHOH (GopMe.

2.15.3. TIpu popMupOBaHUH 3aiBIEHH OOECIIEUMBACTCS:

OCTH

1) BO3MOXHOCTE KOIIMPOBAaHHs M COXpaHCHHUS 3asBJICHHUA N HWHBIX HNOKYMEHTOB,

HeO6XOJII/IMBIX AT IpeaoCTaBICHUS YCIIYTH,

2) BO3MOYHOCTb 3aIIOJHEHHS HECKONBKUMU 3asIBUTEISIMA OJ(HOH AJIEKTPOHHOM

(hOpMBI

3asBICHUA IIpHU 06paH_IeHI/II/I 3a yciyramy, nmpeamnojararoluMu HalpapjicHUue

COBMECTHOTO 3asBICHUA HECKOIBKUMH 3asBUTCISIMU,

3) BO3MOXHOCTH IIe4aTH Ha OyMaXHOM HOCHUTENE KOIHH 3JIEKTPOHHOHA
3asIBJICHUS;

¢opme!

4) coxpaHeHHE paHee BBEACHHBIX B JJIEKTPOHHYIO dopMy 3asBIICHHS 3HAYGHHN B
000l MOMEHT IO JKEeJaHHWIO IIONB30BaTeisd, B TOM HHUCIEC NPH BO3ZHUKHQBEHUHI

oImr0OOK BBOJA U BO3Bparec Ajiid IIOBTOPHOI'0 BBOJA 3HAYEeHUU B 3JICKTPOHHYIO
3asgBIICHUA,

(hopmy

5) 3amoJHEeHUE IIOJIEH 3IeKTPOHHOH (QOPMEI 3asBJICHUA 0 Havaua BBOJA CB¢IEHUH
3aSBHTENIEM C HCIOJb30BAHHEM CBEJCHHH, Pa3MCIIEHHBIX B ECHUA, u cejieHUH,
OIyONMKOBAaHHBIX Ha PecryOnvKaHCKOM IOpTajie, B 4acTH, Kacaromeiicss CBeICHUM,

OTCYTCTBYIOIIUX B elIHHOﬁ CUCTEMC I/I,T_[eHTI/I(bI/IKaHI/II/I u aYTeHTI/Id[')I/IKaLII/II/I;

6) BO3MOYHOCTb BEPHYThCA Ha JI00O0H M3 STAlOB 3all0JHCHHMS 3JIEKTPOHHOM
3asBIIeHHs 03 II0TepH paHee BBEISHHOH MHpOpMAIUH;

thopMBL

7) BO3MOXKHOCTH JOCTYyIIA 3aABUTCIIA K paHee IIOJaHHbIM UM 3asIBJICHUAM B TCUGHNEC HE
MeHee OJHOI'0 roja, a Takxe JacTHIHO C(i)OpMI/IpOBaHHI)IM 3asIBJICHUAM - B TCU¢HUE HE

MeHee 3 MeCAIIEB.

2.15.4. 3amuch 3asBuTeneii Ha mpueM B MOII (manee - 3alKCh) OCYLIECTBISICTCA

rocpecTBOM Peciry6MKaHCKOro ropTaia, tenedona kouTakr-nenTpa ML

3agBUTENIO MPEIOCTAaBIAETCS BO3MOXHOCTH 3alMCH Ha mo0sle  cBOOOIHRBIE IS
TpreMa JaTy U BpeMs B IpejiefiaX yCTaHOBICHHOTO B MHOTO(YyHKIIHOHATBHOM|LIEHTPE

rpaduka npuema.

3amuch Ha ONPeAeIeHHYIO AaTy 3aKaHYMBaeTCA 38 CYTKH 110 HACTYyILICHHA 3TOM JaThl.

Jist  oCyLIECTBIICHUS] peBapUTeNbHON 3alicH I[MOCPEICTBOM PeciryGIMKAHCKOTO

TopTana 3asBUTEIO0 HEOOXONMMO YKa3aTh 3anpaliiBacMbIe CUCTEMOH JTaHHBI¢
ymcne: (AMEIMIO, WMs, OTYECTBO (HPH HATMYKK); HOMep Tele(oHa;

., B TOM
azgpec




3JIeKTPOHHO# TOYTHI (TI0 JKETAHHUIO); XKEIaeMyt0 IaTy ¥ BpeMs IpueMa.

B ciyuae HECOOTBETCTBHS CBEICHMH, KOTOpble COOOIMI  3asBHTENb
TIpe/(BapUTEHHOMN 3aIUCH, NOKYMEHTaM, MPEACTAaBICHHBIM 3aiBUTENEM DU JI
npreMe, npeaBapUTeIbHas 3aUCh AHHYIUPYEeTCS.

[Ipd OCYIIeCTBIEHWH IPEABAPUTENBHOM 3allMCH  3asMBHTENIO obecreyn
BO3MOXHOCTB pacleuaTarb TaJOH-NOATBepXAeHHe. B ciydae, ecnu 3ad)

pu
[TIHOM

BACTCsI
BUTCJIb

COOOIIUT afpec BIEKTPOHHOM IOYTHl, HA YKA3aHHBIA ajpec TaKXKe HaIpaBIaeTCsa

pH(OpMAlMs O TOATBEPXKIECHMH IPEABAPUTENBHON 3allUCH C YKa3aHUeM
BpEeMEHH U MECTa IpUeMa.

JIATEHL,

HpI/I OCYIIIECTBIICHUHN HpeI[BapI/ITeHBHOﬁ 3alyrcy 3assBHTCIIb B 00s13aTeIbHOM PpsaKe
I/IH(I)OpMI/IpyeTCSI 0 TOM, YTO IIpeABapUTelibHAasA 3alUCh aHHYJIMPYETCS B ClIydac €ro

HEesSBKH TI0 MCTeUeHHH 15 MUHYT C Ha3HAUEHHOI'0 BpeMeHH IIpreMa.
3asBuTeNs B M0GOE BpeMs BIPaBe OTKA3aThCA OT IIPEIBAPUTENBHOH 3aIUCH.

3ampemaercs TpeOOBaTH OT 3asABUTEN COBEPINEHMS HHBIX IeiCTBUM,

KpoMe

IPOXOXKACHUS I/I,HGHTI/I(bI/IKaI_II/II/I u a}’TeHTI/I(l)I/IKaIII/II/I B COOTBETCTBHH C HOPMATHBHBIMHU

npaBoBeiMA akTaMu Poccuiickoin Penepanud, yKasaHus LeIM NpUeMa, a

TAaKoKe

IpeaoCTaBIICHUA CBGJ:[GHI/II\/'I, HGO6XOI[I/IMBIX JJIg pacyera UIUTCIbHOCTH BPEMEHHOI'O

MHTEpBaa, KOTOPBIA Heo6X0quMO 3a6POHUPOBATE VIS IIPHEMA.

3. CocTas, TOCIe[0BATENBHOCTE U CPOKH BBITIOJHEHUS aIMAHMCTPATHBHBIX TIPAENYD,
TpeGoBanys K NOPSKY WX BBIIIONHEHHUA, B TOM 1HCIe 0COOEHHOCTH BBINIOHGHUS
aIMAHACTPATHBHBIX IPOLIEIYP B SIEKTPOHHOM popMe, a TaKKe 0COOEHHOJTH
BEITIOJIHEHHS aIMAHUCTPATHBHBIX IPOLEAYP B MHOTOGYHKIMOHAIBHEIX [IeHTpax

3.1. OmucaHue MocIeIoBaTeIbHOCTH NEHCTBUM NPH PEAOCTABICHUH MYHHALHIAIEHOM

YCIYyTH

3.1.1. IlpenocraBieHne MyHHUWIAIBHOH YCIYTH BKIIOTACT B cebs cruelyroiue

aJIMAHUCTPATHBHBIE NIPOIEAYPBI:

1) KOHCYJIBTHPOBAHHE 3asIBUTEILS,

2) IIpHAHATHC H pacCMOTPCHHC KOMILJIEKTa TOKYMEHTOB, MpEACTaBJICHHBIX 3a9BYTCIIEM,

3) HanpasJICHHUC MEXBEJIOMCTBEHHBIX 3allpoCOB B Ooprasbl, y4JacTBymO[ue B

TIPEIOCTABICHAN MyHHUIHIIAIBHON YCIyTH;

4) TIOATOTOBKA pe3yJIbTaTa MYHUIIATBHOMR YCIYTH;

5) Bplmaua (HampaBleHWe) 3afBUTEIIO pesylbTara MYHUITATIAJIBHOR  yCIyTH; 6)

VCIIPABIICHAE TEXHUIECKOH OMMOKH.

3.2. Oka3aHue KOHCYIbTalUi 3asIBUTENIO




3.2.1. OcHoBanMeM Hauaja BHIIOIHEHWS aJIMHHHUCTPATUBHOW HPOLENYPHI SIBJLﬂeTCSI
obpameHde 3asBUTENs II0  BONpOCAaM, CBA3AHHBIM € TIPCAOCTaBICHHEM

MYHHUIHIIAJIBHOM YCITYTH.

Jo/KHOCTHBIM ~ JuuoM  (paGOTHMKOM), ~ OTBETCTBEHHBIM 33  BBINIOJHCHME

aIIMI/IHI/ICTpaTI/IBH()ﬁ IIpoueaypsl, ABIACTCA:

npu obpamenyu 3asutens B MOII - paborauk MOLL;

Inpu 06paﬂleHI/II/I 3a4BHUTCIIA B OpraH - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOC 34a

KOHCYJIbTUPOBAHHC.

3.2.2. 3asBuTenb BIpaBe OOPAaTUTHCSA 33 KOHCYNbTaldedl O IOpsIKe H

¢poxax

IpeoCTaBeHNs. MyHHUHUNanbHol ycnyru B MOLL jwgpo u 110 tenepHy U

3JIEKTPOHHOH II0YTE.

Pa6orauk M®I] KOHCYIBTHpYeT 3asgBHTENs, B TOM YHCIC IIO COCTaBY,

dbopme

MpencTaBIseMON  JOKyMEHTAlluW M JPYrUM  BOmpocam Ui HOJyHeHHA

MYHHUIUITAIBHOM yCITyTH.

3asgBHTEN> MOXET IIONy4dTs MHGOpMAlMioo O MHOpAdKe  IpeJOCTapicHIA

MYHHIUIAIBHOM yCIyTd Ha OQHUIHANIEHOM caiite M®IL] http://mfcl6.tatarstan.ry.

AI[MI/IHI/ICTP aTHUBHBIC IIpoucayphl, YCTaHaBJINBACMBbIC HaCcTOAIHUM ITYHKTOM,

BBIIIOJTHAOTCA B ICHDb O6paHIeHI/ISI 3asaBUTCIIA.

Pe3ynbTaTaMH BBUIOJHEHHS aIMAHACTPATABHBIX IPOLEAYP ABJIIOTCA. KOHCYJIBTaIUs]
0 cocTaBy, (OpMe IPEACTaBIsSeMOil JOKyMEeHTalud M ApYIHM BOI[pOCaM,

HeOOXOIAMBIM IS HOIyYeHHs MyHHUIIUIIAILHON yCIyTH.

3.2.3. 3agBuTenb BOpaBe obpaTuThesa B Opra 1o TenedOHy ¥ JNEKTPOHHOH IjodTe, a
TaloKe MONYYHTh KOHCYJIBTAlMIO Ha PecrmyOIMKaHCKOM IMOpTaTIe, caiite Oprana o
TOpsfKE M CPOKax MPEeNOCTaBICHU MYHHUIMIIATBHOM YCIyrH, B TOM 9HCIE IO
cocTaBy, GopMe TpeCTaBIAEMOM JOKyMEHTALMH U IPYTHM BOTIpOCaM JUISL TIOJ]ydEeHHMS

MyHHULUNATBHON yCITyTH.

A,I[MI/IHI/ICTp aTUBHEIC npouenypsl, YCTaHaBHI/IBaeMBIe HACTOAI KM ITYHKTOM,

BEIIIONHSIOTCS B TEUEHHe Tpex pabodmx qHed cO HA MOCTYIUICHIA o0OpaiteHus.

Pe3y/IsTaTaMy BEITOJTHEHHs aIMHUHACTPATHBHEIX NPOLCAYD SBISIIOTCS: KOHCYJBTAIlHN
mo cocTaBy, (OpMe NpeACTaBIsIeMOH HOKyMEHTAllMH U IPYTHM  BO[IpOCaM,

HEOGXOIIMBIM ISl TIONyHYeHHs] My HUIIUITAIBHOH yCITYTH.

3.3. [IpunsiTHE U PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IpelCcTaBlIeHH]

3asBUTCIIEM

3.3.1. IlpueM DOKYMEHTOB Il IPENOCTaBICHHA MyHHUIUITAIbHON YCIYTH 4ep
WM yAaneHHoe pabouee MecTo MOLI.

3.3.1.1. 3asBuTens (IPEICTABUTENb 3aABUTENsN) obpamaercs B MOLL ¢ 3an

X

V

b3 MOL{

POCOM O




IpeaoCTaBICHUU MYHHHHHaHBHOﬁ yCIyru H  IIPeACTaBACT JOKYMEH!
COOTBCTCTBHH C IIYHKTOM 2.6 QIMHUHHUCTPATUBHOI'O perijiaMeHTa.

3.3.1.2. Pabotaux M®II, Begymiuii mpuem 3aSBIICHUIA:
ompeieNseT MpeaMeT OOpalleHns ; YA0CTOBepAeT IMYHOCTD 3asBUTEN;

IIPpOBOIAUT MOPOBEPKY IIOJIHOMOYHH JUIla, noHaromiero JOKYMEHTHI, IIpP(

‘bl B

BOAUT

IIPOBEPKY COOTBETCTBHS IOKYMEHTOB TpeOOBaHMAM, yKa3aHHBIM B IyHKfe 2.6
aIMMHHCTPATHBHOIO PerfiaMeHTa; 3aloTHsAeT SIeKTPOHHYI0 dhopMy 3assinenus B AVC

MOILL;

IpH NPEJOCTABICHAN JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 aIMUHHUCTPATHBHOTO
periamMeHTa Ha GYMa>KHOM HOCHTEJIE, OCYIIECTBIAET CKAHUPOBAHNE NPEACTABIPHHBIX
IOKYMEHTOB; pacrnedarhiBaeT 3aspieHne u3 AMC MOIL; nepemaer 3asBureio Ha

TIPOBEPKY H IOAINNMCAHUE,;

Trocyie MOANUCaHMs cKauupyer noxnucanHoe 3aspieHre B AUC MOLL; 3arpyjkaer B
AVIC M®I] 10oKyMeHTHI, IIPEACTABICHHbIE B 3JIeKTPOHHON GopMe WM 3JIeKTPOHHBIE

06pa3sl OTCKAHHPOBAHHBIX JOKYMEHTOB, (JOPMHUPYET JIEKTPOHHOE JIEJI0; BO3B]

amacTt

MOAIMUCAaHHOC 3asIBIICHHC U OpHUI'MHAIbI 6YMEDKHBIX JOKYMCHTOB; BBIJACT 3AIBUATCIIIO

pacIucKy B IpHeMe JOKYMEHTOB.

AIMUHHCTpaTUBHBIE  IPOLENYypHl, YCTAaHAaBIHBaeMble  HACTOAIMM  IIyHKTOM,

BBIIIOJIHAIOTCA B I€HD 06pameHI/1>1 3asABUTECI.

PC3y.TII>TaTaMI/I BBIIIOJIHEHMS AaAMUHUCTPATHBHBIX IIpOUENYp SABISIOTCH: TOTPBOC K

OTIIPaBKE 3asBJICHUC H IIAKCT JOKYMCHTOB.

3.3.1.3. Pabotaux M®I] HampaBiseT NakeT HOKYMEHTOB, IIPHHATHIX OT 3asBUTCIA B
Opran B JEKTpOHHOH ¢opme (B COCTaBe NAKETOB SNIEKTPOHHBIX Jell) B TeUEHUE
ofHOTO pabodero AHsA co JHs OOpalleHus 3asBUTENA B CTPYKTypHOC MOAPA3ILIeHNe

MOII.

Pe3ynsTaTaMyl BBIIOTHEHHS aJMHHUCTPATHBHBIX NPOLEIYpP SBISIOTCS: 3asABIPHAC U
aKeT IOKYMEHTOB (3NEKTPOHHOE JeJio), HampaslieHHble B OpraH, INOCPEHCTBOM

CHCTEMBI 3JICKTPOHHOT'O BBaHMOﬂeﬁCTBHH.

3.3.2. IlpueM J[OOKYMEHTOB JUII IPEJOCTaBICHUA MYHHUITUIIATBHOM YCIYyTH B

3neKTpoHHOH popme depe3 Pecry6aukaHCKUi ITOPTaL.

332.1. 3asBHTeNh IS MOAYM 3asABICHMS B OJIEKTPOHHOH (opMe BBHIIIONHAET

cleyromue AeHCTBYS:
BBIIIOJIHSET aBTOPU3AIHIO;

OTKpPBIBAET (POPMY IEKTPOHHOT'O 3asBICHUS;

3anoJHsACT (I)OpMy JJICKTPOHHOTO 3ajiBJICHHA, BKJIFOYAIOIIYIO CBESACHHA, HeO6X(),III/IMBIe

1 06s3aTeNbHbIE I IPeIOCTABICHIS My HHIUIAIBHOH YCIIyTH;




IIPUKpEIUISeT JOKyMEHTBl B OJIEKTPOHHOW (hopMe WIH DIEKTPOHHBIE QOpasbl
NOKYMEHTOB K ()OpMe OJNEKTPOHHOro 3asBieHus (Upu  HeoOXomu CTH);
monaTBepXkKaaeT (aKT O3HAKOMIEHHA M COIJIaCHSl C YCIOBHAMH H TIOPHAKOM
IIpeOCTABIEHNs MyHHIMIANBHON YCIyrH B 3NEKTPOHHOH (opme (ycraHaBjHMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHHU B (POpMe dIeKTPOHHOTO 3asiBICHUS);

MOATBEPXKAaeT  JOCTOBEPHOCTh ~ COOOIIEHHEIX  CBelleHud  (yCTaHABJMBAeT
COOTBETCTBYIONLYIO OTMETKY B (JOpME 3IEKTPOHHOTO 3asBIIEHHUL);

OTIIpaBJAeT 3alONHEHHOe SIEKTPOHHOE 3asBleHHe (HaXHMAaeT COOTBETCTBYIOIIYIO
KHOTIKY B ()OpMe JIEKTPOHHOTO 3asBIICHHS);

3JIEKTPOHHOE 3asBICHUE IOMAINMCHIBACTCS B COOTBETCTBHH C TpeOOBaHUAMH IIYyHKTa
2.6.3 aIMHHUCTPATUBHOIO PErIaMEHTa;

NOJIy4aeT YBEAOMICHHC 00 OTIPABKE 3JIEKTPOHHOI'O 3aABIICHHA.

DopMaTHO-TOTMYeCKas [pPoBepKa CGHOPMHUPOBAHHOTO 3ampoca  OCYINEeCTRIACTCS
eIWHBIM (PETHOHAJBHBIM) IOPTAJIOM aBTOMATHYECKH HA OCHOBAHHH TpeOOoBaHMH,
ompesieNAeMbIXx OpraHoM (Oprammsaiyeif), B TIPOLECCE 3AMONHEHMA 3aABMTICICM
KaXTOro w3 Ioneil smekTpoHHOM (opmer 3ampoca. IIpn BBIABICHUHM CJMHBIM
(pervoHaNBHEIM) [IOPTAIOM HEKOPPEKTHO 3aIIOJHEHHOIO MOJA 3IIEKTPOHHOH {hOPMBI
3ampoca 3asBUTENb YBEIOMILICTCA O XapaKkTepe BBISIBJIEHHOM OLIMOKU M IOpsIKe ee
yCTpaHeHHsi IOCPENCTBOM HMH(GOPMAIMOHHOTO COOOILIEHHsT HEIOCPEICTBEHHO B
3IIEKTPOHHOM (hopMe 3arpoca.

AI[MI/IHI/ICTpaTI/IBHI)Ie npoueaypsl, YCTaHaBJIABACMbIC HacTOAII MM ITYHKTOM,
BBINIOJTHSXOTCA B I€HD o6pa1ueHH51 3asBUTCIIA.

PCS}’JIBTaTaMI/I BRIIOTHEHUST aJIMHUHHUCTPATHBHBIX npouenyp ABJISIOTCA: 3JICKTPOHHOC
JeJ10, HaIIpaBJICHHOC B OpraH IMOCPEACTBOM CUCTCMBI 3JICKTPOHHOTO B3aHMOlIef[CTBHﬂ.

3.3.3. PaccMOTpeHIe KOMIUTEKTa JJOKyMeHTOB OpraHom.

3.3.3.1. OCHOBAaHHMEM Hayaya BHITIONHEHMS aIMHHMCTPATHBHON HMPOUENyPBI ABIACTCH
TIOCTYIUIEHHE 3asBICHMS U MHBIX NOKYMCHTOB, HeOOXOMMMBIX JUII IPEeAOCTEBICHUA
MyHHUIMIATBHON YCIYTH.

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBCHHOE 3a NpHEeM JOKYMEHTOB, B cirydae
obpaleHus 3asBUTENS C 3asBJICHUEM B Opran: oNpejeliseT MpeAMeT OOpamenus;
yCTaHABJINBAET IMIHOCTE 3asABUTEIS;

[IPOBOAMT TPOBEPKY IOJHOMOYHH JHLA, IHOMAIOMIETO JNOKYMEHTHI, TIPOBOJUT
IPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeGoBaHMsIM, YKa3aHHBIM B IYHKTE 2.6
aJMAHMCTPATMBHOTO  peraMeHTa, —TpPOBEPKY  COOTBETCTBHA TIpeICTaRICHHBIX
JOKYMEHTOB yCTAHOBIEHHBIM TPeOOBAHUAM (gammexaniee 0QOpMIICHHE KOTIUH
JOKYMEHTOB, OTCYTCTBHE B IOKyMEHTaX MOJYHUCTOK, IPUITUCOK, 3a4EePKHYTHIY CJIOB U
HHBIX He OTOBOPEHHBIX MCIIPAaBJICHHH); 3aIOTHACT JJICKTPOHHYO dopMy 3asBjIeHUS B
aBTOMATH3UPOBAHHOM HHGOPMAIIMOHHOH CHCTEMS, TpeHa3HAYEeHHON IS OKa3aHWs




rocyapCTBECHHbBIX H MYHHIIUNIAIBHBIX yciyr; IIpH NpeaoCTaBJICHNM JOKYMGHTOB,
YKa3aHHBIX B ITYHKTE 2.6 aIMUHUCTPATUBHOIO PErilaMCHTa Ha 6}’Ma)KHOM HOCHTCIIC,
OCYIICCTBIIAACT CKaHHPOBAaHUC IIpeACTaBICHHBIX JOKYMCHTOB;, pacIicdar p1BacCT
3asBIICHME; IIEPENacT 3aiBUTCIIO HA IPOBEPKY U TNONITHCAHHC, 11ocjie OoAIIHCaHsA
CKaHHpYET NOAIHUCAaHHOC 3a4BJICHHUC,

3arpy’kaeT B ABTOMATH3MPOBAHHYIO HH(GOPMAIMOHHYIO CHCTEMY, HPEIHASHAUGHHYIO
s OKa3saHMS TOCYIAPCTBEHHBIX M MYHMIMNAIBHBIX  yCIyT  NOKYMEHTBI,
IIpe/ICTaBIICHHbIEC B SIEKTPOHHON (opMe MITH SNEKTPOHHBIC 00pa3bl OTCKaHHPOBAHHBIX
JOKyMEHTOB, GOPMUPYET SIEKTPOHHOE IeN0; BO3BPAIIALT IOAMICAHHOE 3a1BIGHHC 1
OpUIHHANE GYMaXHBIX JOKYMEHTOB 3asBMTEIIO; BBIJACT 3aABUTCIIO pacIucky B
npueMe JOKyMEHTOB.

B clydyac HaJIAIHA OCHOBAHHWH JIs1 OTKa3a B IIpueMe JOKyMCHTOB JOJIKHOCTHOE JTUIO,
OTBETCTBEHHOE 3a IIpHueM JOKYMCHTOB, YBEOOMIISICT 3agBUTENA O HaIMIUU
HpeHﬂTCTBI/Iﬁ I TIpreMa 3asBJICHUS U BO3BpalacT cMy JOKYMECHTHL C OOBSICHEHHEM
copepKaHus BBISBJIICHHBIX OCHOBAHHMU 11 OTKa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIO/[DKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPHEM NOKYMEHTOB, rocie
IIOCTYIUIEHHS JOKYMEHTOB Ha paCCMOTPCHHUE:

IPHYCBAaMBaeT 3asBIECHMIO HOMEpD B COOTBETCTBHM C HOMEHKJIATYpO# Jiell;, HBydaeT
[IOCTYIHBIIE SJIEKTPOHHBIE JieNa, B TOM HHCIE TIPHIOXKEHHBIE  3asBHTENIEM
JIOKyMEHTHI B 3JIEKTPOHHOH (OpME H DIIEKTPOHHBIC 06pa3sl JOKYMEHTOB; IIPOBEPSET
KOMIUTEKTHOCTD, UMTAeMOCTh OJEKTPOHHBIX 00pas’oB JOKYMEHTOB; IpPQBEPACT
COOIONeHNe YCIIOBUM AeHCTBUTEIBHOCTH SIEKTPOHHON TIOANKCH, IOCPEJICTBOM
obpamenuss Kk ExuHOMY IOpTaiy (B cilydae, €CIH 3asBUTENEM TPEACTYBICHDI
STEKTPOHHEE  JOKYMEHTBI,  IOJIMCAHHBIE yCHIEHHOH  KBamMMUIMPOBaHHOH
3JIEKTPOHHOM TTOATHUCHIO).

[Tpy HANWYUA OCHOBAHWH, MPEXYCMOTPEHHBIX myaxToM 2.7.1 agMUHUCTPATHBHOIO
periaMeHTa, MOATOTABIMBACT TPOCKT PEIICHIA 06 oTKa3ze B IpreMe IOKyNMEHTOB,
He0OXOIUMBIX IS IPEAOCTaBICHUS MyHHULHUIAIBHON YCITyTH.

B cmyuae, ecid B De3yJIbTare IIPOBEPKH YCUJIEHHON KBATHPUIUPOBAHHOM
JNEKTPOHHOM ITOJINVCH BBISBICHO HecOOMoIcHye YCIOBUM € JIEHCTBUTEIHHOCTH,
IPOEKT PEIIeHU 06 OTKa3e HOJDKEH COAepKaTh IyHKThI CTaTbd 11 ®PenepgibHOTO
saxona Ne63-@3, KOTOpEIE MOCIY I OCHOBAHHEM IS €ro MPAHATHA.

[IpoekT pemieHHs 00 OTKaze B TIPHEME JIOKYMEHTOB, HEOOXOIMMB[X Ui
TIpeIOCTaBICHU MyHHIAIAJBHOM yCIyTH, C YKasaHHeM IpA4HH oTkasza (B [cay4ae,
eciii OCHOBaHWs Ji OTKasa B IpHeMe JOKyMEHTOB, HEOOXOMUMBIX IS
IIpeIOCTaBICHIU MYHHUIATAIBHOR YCIyTH, CBA3AHBL C HAPYIICHHUEM yCTaHORIEHHBIX
TpeGoBaHUN K TaKUM JOKyMEHTaM, OCHOBAHHA JJIs OTKa3a B IpAeMe JIOKYMEHTOB
JOIKHBL COZiepKaTh HHGOPMAIMIO O HAMMEHOBAHMH JHOKyMeHTOB (MH(bOpMaluH,
CBeNeHMiA), KOTOpbe HE MPEACTABJICHbl, CONCpXKAT HeqocToBepHBle ¥ (WIH)
IPOTUBOPEUUBBIE  CBEACHUS, obopMIEHEl C  HapyIIeHWeM  yCTaHoj JIEHHBIX
TpeGoBaHmii), HANpaBsieTCs Ha CONIACOBAHMC B YCTaHOBIEHHOM  [IOPSKE
IOCPEICTBOM CHCTEMBI DJIEKTPOHHOTO JTOKyMeHTOO0OopOTa.




CoryacoBaHde NPOEKTa penleHus o0 OTKase B IpHEME NOKYMCHTOB, HEe00X0]
U TpefOCTAaBIeHMS MYHHIMIIANBHON YCIYTH, OCYMIECTBIACICA B IO
TIpeXyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHHCTPATHBHOIO PETJIaMeHTa.

[MTMBIX
psiTIKe,

B ciydae OTCYICTBHS OCHOBaHWMM [yl OTKasa B TpHeMe JIOKyMEHTOB,
TIpeIyCMOTPEHHBIX ITyHKTOM 2.7.1 aJMWHHCTPATMBHOTO pPeriaMeHTa, HOIDKHQCTHOS
JIAIO, OTBETCTBEHHOE 33 IPHEM JOKyMEHTOB, B T€UEHHE OJHOIO paboyero JiHs o JHs
TOCTYIUICHHS 3asiBICHIS, HANPABIIIET 3asBUTEIIO, YKa3aHHBIM B 3ajBICHHH CIIO coO0M,
yBeZIOMIIEHHE O TIOCTYIUICHUH 3asBICHHUA, CONEPKAaIiee BXOIALIMH PEerHCTPaLlAPHHEIHA
HOMEp 3asBIEHMS, ATy IOJIy4eHUS 3asiBICHMA, MMEpeueHb HaNMEHOBaHUHI dliﬁHOB’

Tpe/ICTABNEHHBIX K HEMY JOKYMEHTOB, [aTy HONy4eHHUs Pe3yIbTaTa MyHHIAII
YCIIYTH.

BHOU

3.3.3.4. WcnonHeHwe Tpolenyp, YKasaHHBIX B ITyHKTaX 3.3.3.1, [3.33.3
aMUHACTPATHBHOTO periiamMeHTa, IpH HaIWIHH TEXHAYECKOM BO3MOXHOCTHU

OCYIIIECTBISCTCA B aBTOMATHYCCKOM pexuMe C UCIIOJIB30B

aHHuEM

ABTOMAaTH3UPOBAHHON MH(GOPMAIMOHHON CHCTEMBI, HpeaHa3HAYESHHON i OKa3aHuUs

TOCYapCTBEHHBIX U MyHHIMIIANBHBIX yCIYT.

3.3.3.5. AJMHHMCTpaTWBHBIE IPOLEAYPHI, YCTaHABIMBACMBIC IIyHKTOM

333

AIMUHUCTPATUBHOT'O periiaMeHTa, BBITTOJIHAIOTCA B T€UCHUEC OJHOI'O pa60t1ero Ads CO

IOHA TOCTYIUICHUS 3a4BJIEHUS HA paCCMOTPEHHC.

PC3YJIBTaTaMI/I BRIIOTHECHUA A MUHHCTPAaTUBHBIX IpOoLEeaAYP ABIIAIOTCAH. HpHHfII‘BIfI Ha
pacCMOTPEHHC KOMILIEKT JOKYMCHTOB HJIA MIPOCKT PEHICHHA 00 OTKase B [IpEME

JTOKYMEHTOB, HEOOXOIMUMBIX IS NPENOCTABICHIA MyHHIIAIAIBHOA yCIyTH.

W

3.4. HanpapieHue MeXXBEIOMCTBEHHBIX 3aIIpOCOB B OPTaHEl, y9acTBYIOIIH
IIpeIOCTABICHIH MyHHIMIAIBHOH yCITyT !

3.4.1. OcHoBaHHeM Hayajia BBIIIOJHCHHUA ANMHUHUACTPATUBHOM IIPOLENYDPBl ABJISCTCH
THOJIyYeHNe JOIDKHOCTHBIM JIMIOM (paGOTHHKOM), YIIONHOMOYCHHBIM Ha BBIIIQIHCHHC
aMUHUCTPATUBHONW  HpOIENypbl, ~OT  TOJDKHOCTHOro  JIHld (pabqrHEKa),

OTBETCTBEHHOTO 3a IMPHUEM JOKYMEHTOB, NIPHUHATBIX OT 3asiBUTEIA JOKYMEHTOB.

3.4.2. JIOIDKHOCTHOE JHII0, OTBEICTBCHHOC 32 HamnpaBjeHue MEXBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET YU HAIPABIACT B 3IEKTpOHHOM (hopMe HMOCPeICTBOM QUCTEMBI
ME)XBEJIOMCTBEHHOTO JJIEKTPOHHOTO p3apMoeiicTsus (TIpyU OTCYTCTBUH TeXHHYECKOMN
BO3MOYKHOCTH - WHBIMH CIIOCOOaMM) 3ampochl O TIpeIOCTaBIeHAN JIOKYM¢HTOB |

CBeJleHui, IPeyCMOTPEHHBIX IIYHKTOM 2.6.5 afMHUHKUCTPATUBHOIO PEIJIAMEHT].

AJIMUHECTPATHBHble  IIPOLEIYpHI,  yCTaHABIHMBACMbIC HACTOAIIUM Iy
BLITIONHSIOTCS B I€HD IIPUHATHS 3a8BJICHUSA HA PACCMOTPEHHC.

HKTOM,

Pe3y.TIBTaTaMI/I BBITIOJIHEHHUS aIMHUHUCTPATUBHBIX npouenyp SBISIIOTCSA: HallpapJICHHBIC
B OpTaHkbl BJIACTH H (I/IJII/I) IOJIBE€IOMCTBCHHBIC opraHaM BJIaCTH OpI‘aHI/ISaI.II/II/I 3anpocChl.

3.4.3. CrieLBaIicThl TOCTABIIMKOB NAHHBIX Ha OCHOBAHMH 3aIIPOCOB, MOCTY OMBIINX
qepe3 CUCTEMY MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aUMOJAEHCTBHS, IPEIOCTABIIAIOT
3aIpalliBaeMble JTOKYMEHTHI (ME(OPMAIINIO) MM HANPABJIAIOT yBEIOMIPHEIA 00




OTCYTCTBMH JOKyMeHTa ¥ (WIH) MHOOpMANWH, HEOOXOMUMBIX JUIA HPEeJOCTaRIeHU
MYHMIETIATEHOM yCIyTH (fajiee - yBegoMieHue 06 oTkase).

AJIMAHHCTpaTUBHEIE  TPOIEAYpPHI, yCTaHAaBIMBaeMble  HACTOAIIMM  IIYHKTOM,
BLINOJHSIOTCS B TEUCHHE IATH [OHEH co OHA IOCTYIUICHHS MEXBEIOMCTBGHHOTO
3ampoca B OPTaH WM OpraHM3allHio, PEIOCTABJIAIONIIE AOKYMEHT U MH(POPMAIHMIO,
eCIIM MHbIE CPOKH MOATOTOBKH M HAIpaBJIeHHs OTBETA Ha MEXBEIOMCTBEHHBIM $ampoc
He YCTaHOBIEHbI (e/epalbHEIMH 3aKOHAMH, IIPaBOBbIMH akTaMu lIpaBuTefl-CTBa
Poccuiickoit ®emepalluyl ¥ IPUHATEIME B COOTBETCTBUM ¢ (eepalbHbIMU 3aKOHAMH
HOPMATHBHEIMY TIPABOBEIMHU aKTaMu Pecrrybnvku Tatapcras.

Pesy/npTaTaMyl BBIIONHEHHS aJMHHHCTPATUBHBIX IMPOLENYpP SBIAIOTCA: JOKYMCHTEI
(cBenmenus), HeOOXOMUMBIE Ui IPEAOCTABICHHS MyHULUNAIBHON yCIyrH, IH0Oo
yBeoMIIeHHe 00 OTKa3se, HalpaBJIeHHBIE IOJDKHOCTHOMY JIMIY, OTBETCTBOHHOMY 32
HanpaBJIeHHe MeXXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOIKHOCTHOE JIHMIIO, OTBETCTBEHHOE 32 HAIpaBICHUC MEXXBEIOMCTHEHHBIX
3aIpOCOB:

MoNydaeT 3anpailyBaeMble dYepe3 CHCIeMy MEXBEJOMCTBEHHOTO JJIEKTPPHHOTO
B3aMOJEHCTBHS IOKYMEHTHl (CBeleHHs), HEOOXOAMMBIC JJi TpeIoCTaplICHUA
MYHHIATATLHON YCIYTH, 1100 yBenoMiIeH e 00 0TKase Py OTCYTCTBUH JOKyMEHTa 1
() uEGOPMALKY; TP HAJMYMM OCHOBAHMHM, MPEAYCMOTPEHHBIX ITyHKTONM 2.7.1
aIMHHUACTPATHBHOTO PErJIaMeHTa, MOJATrOTaBIMBACT MPOCKT PEIICHUA 00 oTKaze B
TIpreMe TOKYMEHTOB, HEOOXOIMBIX ISl IIPENOCTABICHMA MYHHUIIUTIAIEHOHA yCIyTH.

[Tpoext pemeHus o0 oOTKase B IpHEME JTOKYMCHTOB, HEOOXOIUMBIK IS
IIPeJIOCTABNICHNs MYHHIMIAIBHON yCIyrd, ¢ yKasaHueM MNpPUInH OTKasa (B ¢iyuae,
ccli  OCHOBaHWS JUii OTKasa B IpheMe JOKyMEHTOB, HEOOXOMMMBIK IS
IIpeOCTABJIEHMs] MyHHIMIIAIBHON YCIIYTH, CBA3AHBI C HAPYIIECHUEM YCTaHOBJIEHHBIX
TpeGOBaHMH K TaKUM JOKyMEHTaM, OCHOBaHMA IS OTKaza B IIPHEME JIOKYMEHTOB
JOJDKHBL cofiepaTh HWHGOPMAIHIO O HANMEHOBAaHWH JOKyMCHTOB (vHpopMaLuHy,
cBeleHuil), KOTOpble HE IIPEICTABJICHBI, CONEPKAT HEJNOCTOBEPHBIC 1 (v
IPOTHBOPEYMBEIC  CBENEHHs, OQOPMIEHBl C  HapyIICHHEM YCTaHOBJICHHBIX
TpeGoBaHuit), HAIpPABIACTCS Ha COIIACOBAHMEC B YCTaHOBIEHHOM  IfOpsiIKe
TIOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO TOKyMEHT0000pOTA.

CoryacoBaHie TpOEKTa pelleHus o0 OTkase B IpHeMe JNOKYMEHTOB, HEOOXPIMMBIX
JUI  TIPeOCTAaBICHHS MYHHIMIQIBHOH YCIyrH, OCYMIECTBIICTCH B psIIKe,
IIpeyCMOTPEHHOM IyHKTOM 3.5.3 aIMAHUCTPATHBHOIO periamMeHTa.

AL[MI/IHI/ICTpaTI/IBHI:Ie IIpOoueaAYPHI, yCTaHaBJINBACMBbIC HACTOAIINM OyHKTOM,
BBIMIOJTHAIOTCA B JIEHD IOJIYICHHUS CBCIIGHI/Iﬁ 10 MEXXBEIOMCTBEHHBIM 3a1pocaM. ~

Pe3ylbTaTaMH BBHIIONHEHMS aIMHHACTPATHBHEIX IIPOLEAYD SBISIFOTCS: JTOKyMEHTBI
(cBenenus), HeoOXomuMble IV MPEAOCTABICHAA MyHHIMIATBHON yCIIyTH,| IPOCKT
pemenus 00 OTKase B IpHEMe JOKYMEHTOB, HEeOOXOMUMBIX I IIPETOCTABICHHSA
MYHHLUTAIBHON yCIyTH.

3.4.5. Vcnonpenune mporeayp, YKa3aHHBIX B IyHKTAX 3.4.2, 3.4.4 agMAHHACTPATHBHOTO




periaMeHTa, IIpH HaJA4YMA TEXHUYSCKOM BO3MOXXHOCTH OCYIIECTRBIIACT
aBTOMAaTHICCKOM pexume C HCIIOJIB30BaAHUCM aBTOMATHU3HUPOB

csI B
hHHOM

MH(QOPMALMOHHON CHCTEMBI, NpeHa3sHAaYeHHON /i OKa3aHHA IOCYNAapCTBEHHBIX M

MYHHIMOUIBHBIX YCIYT, B TOM 4YHuCJIe C MOMEHTa PpErucrpanui 3asiBIICK
COOTBETCTBUM C HACTOALIUM aIMUHHUCTPATHBHBEIM PEIIaMCHTOM.

i1is1 B

3.4.6. MakcuMalbHBI# CPOK BBITIONHEHHUS aJIMUHUCTPATUBHBIX IPOLIEAYD, YKa3aHHBIX

B IyHKTe 3.4 aIMHHUCTPATHBHOTO PErIIAMEHTa, COCTABIAET IATh PAbOUHX JIHeH.

3.5. Tloaroroska pe3ypTaTa MyHALMIAIBEHOA yCIyTH

3.5.1. OcHOBaHHEM Hayajia BBINOJIHEHHUS AIMUHACTPATHBHOH NPOUEAYpPHl SBJSAETCH

[IOCTyIUIEHHE OT JODKHOCTHOTO JIMIA, OTBETCTBEHHOTO 33  Hallpay
MEXBEIOMCTBEHHBIX ~ 3allPOCOB, JOKYMEHTOB (CBeleHMH), HEOOXOMMMBIN
TIpEeIOCTaBICHAS] MyHHUIUIATBHON YCIyTH.

JICHUEC
JJIsAL

3.5.2. JIOIDKHOCTHOe JIMLO, OTBETCTBCHHOe 33  TIOATOTOBKY  pe3y[IbTara

TIPEOCTABICHHS MyHHIMIIAIBHON yCIyTH:

paccMaTpuBaeT CHOPMMPOBAHHBIA KOMIUIEKT —HOKyMEHTOB, HEeOOXOOUMBIX LI
IIpeOCTaBNICHNs] MyHHIUIIAIGHON YCIyTH; TIPU BBIABICHUH OCHOBaHHMN U OTKa3a B

IPENOCTABNICHAM  MYHHIIMIIANBHONW  yCIyTH, YyKa3aHHBIX B  IIyHKIC

2.8.2

aIMHHHCTPaTMBHOTO PErIaMeHTa, IOATOTABIMBACT IPOCKT PEIICHUA 00 oTKase B
MpefjoCTaBlIeHHH MYHHIHMIAIBHON YCIyrH; B Ciydae OTCYICTBHA OCHOBaHYH s
OTKa3a B IPEJOCTABIECHUM MyHHIMNAIBHON YCIYIH, NPEAyCMOTPCHHBIX IYHKTOM
2.8.2 aJIMUHHCTPATUBHOIO pEIIaMeHTa, [0 MTOTaM pPaccMOTpeHHMA HOKYMCHTOS,
HEOGXOMUMBIX IS TPEJOCTABICHHS MYHHIHMNATBHOH YCIyId, MOATOTABRTHBACT
IPOEKT pe3ylbTara MpelOCTaBICHIS MyHHUIUIIAIBHOR yCIyTH B COOTBETCTBHH C
mommyskToM | myHkra 2.3.1  aIMMHHCTPAaTMBHOTO PeErJIaMCHIA, HaIaBJsieT
TIOTOTOBJIECHHEIA MPOEKT pe3ylibTara IPeoCTaBICHNA MYHHIAIIATPHON YCIyTH Ha

COIIACOBAHKE B YCTAHOBJIEHHOM IIOPSIKE IMOCPEACTBOM CHCTEMBI 3JIEKIPP
JIOKyMEHT0000pOTA.

HHOT'O

AI[MI/IHI/ICTpaTI/IBHBIC Ipouenyphl, yCTaHaBJINBACMBbIC HaCTOAIIUM ITYHKTOM,

BEIIOJHAIOTCS B TCUCHHUE ABYX pa6oqp1x I[Heﬁ.

Pe3}’J'IBTaTaMI/I BBIIIOJIHEHUS aIMHUHHCTPATHUBHBIX npouenyp SIBIAIOTCS. [TIPOEKT

pernenyst 00 OTKa3e B NPENOCTaBICHNIN MYHHIAIAIGHOM yCIyTH (TIPHIIOKEHUE

N 4 x

HACTOSIIEMY aJIMHUHHUCTPATHBHOMY pETNIaMEHTY ), IPOEKT PasbhACHEHMUA (upunpxeHue

N 2 K HaCTOAIEMy aIMUHICTPATHBHOMY PETIaMEHTY).

3.5.3. CorjacoBaHpme ¥ TOJIKCaHME IIPOEKTa pe3yjbTara IIpeIOCTBIICHNUS
MYHULUNANBHON  yCIIyI'H (mamee -  IPOCKTEI JIOKYMEHTOB)  OCYIIECTRIACTCS
PYKOBOJMTENEM CTPYKTYPHOTO TOAPA3NEsICHIA, OTBETCTBEHHOIO 3a IIOI[OTOBKY

pe3ynbTaTa MYHUIMTIATBHOR  yCIyrH, 3aMeCTHTCNeM Pyxosomurens
PyxoBoAHTEIEM Oprana.

prasa,

IHonroroBieHHBIE MTPOCKTHI JOKYMCHTOB, HUMeEIoIe 3aMeuatusd, BO3BpaIllalpTCsA Ha
IIOpa6OTKy Jny, OTBETCTBEHHOMY 34 TIOATOTOBKY pe3yabTara M}’HI/IIII/I]IaJIBHOI/I
YCIYTH. Ilocie yCTpaHCHHA 3aMedYaHui IPOEKTHI JOKYMEHTOB HIOBTOPHO nepeaaroTesa




IS COIJIacOBAHUA W MOMIIMCAHUA.

PYKOBOJII/ITGJ'IB OpraHa Ipu pacCMOTPEHHUN IIPOCKTOB JOKYMCHTOB IIPORBCPIICT

cOBIOicHAe aJMHHUCTPATHBHOTO perjiaMeHTa JOIDKHOCTHRIMH Jinamu Opr
YaCTH CPOKOB BBINOJIHEHHS aIMUHICTPATUBHBIX HPOLEAYP, MX MOCIEI0BATEIbH
ITO/IHOTHI, HAIMYAI COTVACOBAHMHA YIIOMHOMOYEHHBIX JOIKHOCTHBIX JHL Opj
CHCTEME DIIEKTPOHHOTO JOKyMEHTO000pOTa.

aHa B
DCTH U
aHa B

B ciyuae BHISBIEHHS HapyIIeHUH B YaCTH CPOKOB BBINONHEHHUS aIMHHHCTPATHBHBIX
TIpOLeNyp, ¥X MOCIeNOBATENFHOCTH | MOJHOTE PyKoBoaMTENh Oprana UHULYHAPYET
TIpUBIeYEHHE K OTBETCTBEHHOCTH JIML, OMyCTHBIIMX HAPYNIEHUS, B COOTBETCTBHH C

IIYHKTOM 43 aIMUHUCTPATUBHOI'O pETIaMECHTA.

A)IMI/IHI/ICTpaTI/IBHLIe Ipoueayphl, yCTaHaBJINBa€MBbIC HacTOAIINM ITYHKTOM,

BBITIOJIHSIOTCS B TEUEHHE IBYX paboduX HHEH.

Pe3y.TIBTaTaMI/I BBIDOJIHEHHUS agMWHHUCTPATUBHBIX IIPOUCAYD SABJIAIOTCA: PCHICH

ne oo

OTKa3e B IPefOCTABIEHHN MyHHIMIATBHON yCIyrH (IPHIOKEHHE N 4 x HacTOfLIEMY
aJIMHHUACTPATUBHOMY DETJIaMeHTY), MACBMEHHOE Pa3bsiCHOHUA (mpunoxenue N 2 K

HACTOSLIEMY aJIMHHACTPATHBHOMY PETJIAMEHTY ).

3.5.4. WcmonHeHue  Impolenyp, YKa3aHHBIX B  IIyHKTax 3.5.2,

3.5.3.

aJIMUHUCTPATHBHOT'O periamMeHTa, IIpH HaJIu4Huu TEXHUYECKON BO3MOXKHOCTH
OCYLIECTBISICTCA B aBTOMaTH4YCCKOM pPEXUME C UCIIOJIBE30BaHUCM
aBTOMaTI/IBI/IpOBaHHOﬁ HH(bOpMaHHOHHOﬁ CUCTCMBI, r[pe;[HasHaquHoﬁ IJI1 OKQA3aHUA

roCcyJapCTBEHHBIX H MYHHMIUNAITBHBIX YCIIYT.

MaKCHMATBHBIN CPOK BBINOJHEHKS aJMHHWCTPATHBHBIX MPOLEAYP, YyKasahHbIX B

IIYHKTC 3.5. aIMUHHUCTPATUBHOI'O periiaMeHTa, COCTAaBJISIET YCTHIPE pa6oq1/1x JHA.

3.6. Boiada (HanpaBlieHUE) 3adBATEINO PE3ylbTaTa MYHHOUIATEHOHN YCIyTH
3.6.1. OcHOBaHHeM Hauyala BBHINOJHEHHs aJMUHHCTPATUBHOH IIPOLE/AyPEI ﬁTi‘IiIeTCﬂ

TIIOJy4EHUE IOJDKHOCTHBIM JIAIIOM, OTBCTCTBCHHBIM 3a BBIIIO|

HCHHE

aIMAHICTPATHBHON IIPOIEAypPHl, MOKYMEHTA, IOATBEPHKIAIOIICTO IpeI0CTdBICHAE

MYHHIUIAIBHON YCIYTH.

3.6.2. JIOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOC 3a BbIAATY (maripaBlieHue) JOKYMEH[OB!

ofecredrBacT PErMCTPAIMIO U BHECEHHE CBEJCHHH O pe3ylbTare IIpeOCT4BIEHUS
MyHHULANAIbHON yCIyTH B OJCUCTEMY BeJICHUS JNOKyMEHTALAA
ABTOMATH3HPOBAHHON HH(OPMAIMOHHOH CHCTEMBI, TIpeiHA3HAYEHHOM Ul OKa3aHusd

FOCYI[apCTBCHHBIX u M}’HI/IIII/IHZUIBHBIX yCIyrT, U3BEIacT 3asBUTECILA

(ero

IIpe/ICTABATENIS) CIIOCOOOM, YKa3aHHBIM B 3aABICHUH, O pe3ynbTaTe HpeJIOCTIBHeHI/Iﬂ

MyHHIEIATBHON YCIyTH U O BO3MOXHOCTA MONMyHEHHU pe3ynibTaTa MpefocT
MyHHUIHUIIBHOH yeryrd B Oprase Wik B M®LI.

HUcnonnenue npouenyp IpH HaJIM4Inu TeXHUYEeCKOH BO3MOXKHOCTH OCYILIECTBJLA
ABTOMaTHYCCKOM pexXuME C HCIIOJIE30BAHUEM aBTOMATHU3HUPOB

BJICHUA

eTCsl B
aHHOU

HH(bOpMaHHOHHOﬁ CHUCTEMBI, HpeI[H'cBHa‘-IeHHOﬁ JUIA OKasaHW:A FOC}’IIapCTBeHHBIX u




MYHHIUIAIGHBIX YCIIYT.

AIIMVHHCTDATUBHBIE  IPOLEAYPHl, yCTaHABIHBaeMble HACTOSAIIMM  IYHKTOM,
BBIIIOJIHAIOTCS B TE€YEHHE ONHOIO pabodero IHS CO JHS TONIUCAHHA JOKYMEHTa,
SBJLIIOIIETOCS.  PE3YNbTAaTOM  INPEJOCTaBICHUS  MYHHIMIAIGHOM  )CIyIH,
YIIOJTHOMOYEHHEIM JOJDKHOCTHBIM juiioM Oprara (OpraHom).

PesynbraraMu BBINOJHEHUS aJMUHHCTPATUBHBIX MPOIENYDP ABIAIOTCA: pa3MeIeHHe
CBEICHMH O  pe3ynpTare  IpeIOCTaBICHHUS  MYHHUUHUIAIGHOM  yciayfd B
MHOOPMAllMOHHBIX ~CHUCTEMaX, H3BellleHne 3asBuTeNs (ero IpeiCTaBHTENsA) O
pe3yasTare NpeaoCTaBIeHUs MyHUIIUIAIBHON YCIYTH U CII0c00ax ero mojydeHis.

3.6.3. Ilopsaaok Bbjauy (HampaBlieHUs) pe3yIbTaTa IPeI0CTaBIeHNus MYHUIHIAIEHOMN
YCIIyTH:

3.6.3.1. I'lpu ofpaiiennu 3asBUTENS 32 Pe3yJIbTaTOM MyHUITUTIANIGHON yciryry B{M®L,
pabotHuk M®IL] BeImaeT 3asBUTENIO pe3yJbTaT MYHHIHIAILHOH YCIyrd B (hopme
dK3EeMIUISIpa JIEKTPOHHOIO JOKyMeHTa Ha OyMmaxkHoM HocuTene. Ilo Tpebopanuro
3asBUTEIIS BMECTE C 9K3EMILISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEIE
€My TNPEeAOCTaBIIETCA JK3EMIUIAP 3IEKTPOHHOIO NOKYMEHTa IIyTeM €ro 3allfiCH Ha
ChEMHBIH HOCHTETh WHQPOpPMAIMH WM HAaMpaBIeHUS OK3eMIUIApa JSJIEKTPOHHOIO
IOKyMeHTa TI0 3JIeKTPOHHOM mouTe B aapec 3asBuTels. IIpu 3ammcu Ha CBEMHBIA
HOCHTEIh HH(MOPMAIIUY WM HaIlpaBIeHUH 3K3€MIUIIPA JJIEKTPOHHOIO JTOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTAaBJIEH 3K3eMIUIIP JJIEKTPOHHOTO IOKYMEHTa Ha OyMAKHOM
HOCHTEJIE, IO DIIEKTPOHHOM IoYTe HACHTUYHOCTH TAKOr'O JK3EMILIAPA IJIEKTPOHHOIO
JIOKYMEHTa OK3EMIUIIPY SJEKTPOHHOTO MJOKyMEHTa Ha OyMaXHOM HOLHTENe
3aBEPAETCS  YIIOMHOMOYCHHBIM COTPYAHHKOM C  HCIIOJIBE30BAaHMEM YCHJIEHHOU
KBaJTHQUIIAPOBAHHOM 3JIEKTPOHHOM MOMIUCH.

AZIMMHHCTpPaTUBHBIE  IPOIERyphl, YCTaHABIMBAEMEIE  HACTOSIIUM  ITyHKTOM,
BBITIONHSAIOTCA B IIOPANKE OYEPEOHOCTH, B JEHb IPUOBITHA 3asiBUTENIA B |CPOKH,
YCTAHOBJIEHHBIE periiaMeHToM pabotsl MOLL

Pe3ynbTaTaMM BBIIONHEHHS aJMUHUCTPATHBHBIX HPOIENyp SBIMIOTCA: (HKCALMA
dbakTa BEIIA9M pe3yJbTara MPeNoCTaBiIeHus MyHuIunanpHol ycnyru B AVIC (MOTI],
pE3yNLTAT MPEJOCTaBICHN] MyHHIIMIIAIBHON YCIIYTH, BBIIaHHBIH 3asBUTEIIIO.

3.6.3.2. TIpn o6pallleHuH 3asBUTENS 3a Pe3yJIbTaTOM MYHMIIMIIAIBHOH yCIyTH Yepes
PecryOnMKaHCKHM TMOpTaT 3asSBHTENIO B IHMYHBIA KabWHET aBTOMAT{YECKH
HaIlpaBJIseTCs 3neKTp0H}iLIﬁ obpa3 JOKyMEHTa, SBIAIOIIEroCs pe3yspTaToM
NpegoCTaBICHHS MYHHLATIAIbHON YCIIYTH, IO CAaHHBIN yCUJIEHHOH
KBAIM(PUIMPOBAHHON 3IEKTPOHHON MHOANKCHIO YIIOIHOMOYEHHOTO JIOJDKHOCTHOIO
nuia Oprana (OpraHom).

AIMMHACTpAaTUBHEIE  OpOIELYPH, yCTaHABIMBAeMble  HACTOSIIAM  ITYHKTOM,
BBIIIOJIHSIOTCSA B J€Hb NOMIMCAHUSA JOKYMEHTA, IIOATBEPKIAIONIEro NpeAoCTaBICHUC
(oTKka3 B  MNPENOCTABICHHM) MYHHIMIAJILHOW  YCIYTH,  YIIOJTHOMOYCHHBIM
nospkHOCTHEIM JirrioM Oprasa (Opranom).

PCSYJ'[BTaTaMI/I BBINIOJIHEHUS aIMUHHCTPATUBHBIX OPOLECAYP ABJIAIOTCA: HarrpapjieHue



(mpemocraBieHme) ¢ HCHOTB30BAHHEM PecryGruxanckoro moprana  safemrermo

AOKYMEHTA, NONTBEPXKIAIOIIETO TPENOCTABNEHHE MYHHUIHIAIbHOMN yeayru| (
HHCIE OTKA3 B PEAOCTABIICHIY MyHUIMIANBHOM YCIyTH).

B TOM

3.6.3.3. Ilpu oGpamenun 3asBuTeNs 3a PE3YIbTaTOM MYHHUIMIIANBHOH Y¢IyrH B

Opran, JOMKHOCTHOE THIIO, OTBETCTBEHHOE 32 BBINIaYy (HampaBieHue) JOKYM

€HTOB,

BBIZIACT 3aABUTCIO PE3YNbTaT MyHHIMIAILHON yciryru. Ilo TPeOOBaHMIO 3afiBUTEIIS

BMECTE C SK3EMILIIPOM S3JICKTPOHHOIO JOKYMEHTa Ha 6YM3}KHOM HOCHTEII

e emy

TIPEAOCTABIACTCS.  OK3EMIULP 3NEKTPOHHOTO JOKYMEHTa IlyTEM €ro 3aijcu Ha
CBEMHBIH HOCHTENs HHGOPMAINH WK HaIIpaBJICHUs SK3eMILIAPA BIEKTPOHHOIO

JOKYMEHTA I10 BJIeKTPOHHOfI II04TE B agpec 3asiBUTEIIS.

AI[MI/IHI/IC’IpaTI/IBHBIe nnponenypesl, yCTaHaBiInBaceMbIC HAaCTOAINUM ITYHKTOM,
OCYIICCTBISIOTCS B NIopsaKe OYCPECOHOCTH, B JeHb HpI/IGBITI/ISI 3as1BUTECIIA B

COOTBETCTBUH C lIpaBunamMu BHyTpeHHETO TPYLOBOIO pacniopsanka Oprana.

PesynpraToM BEITOMHEHHS 4JIMHHMCTPATUBHBIX IIPOLENYp SBIMIOTCS: (BHKCALHs
Gakta BBIZAYM  pesyibTATA NPENOCTABICHN  MyHUIMNAIBHON  yCOyTH B
4BTOMATH3MPOBAHHOH MH(OPMALMOHHOH CHCTEMe, TIpeHA3HAYEHHON UL ORa3aHHs

TOCYIapCTBEHHBIX M MyHHMIMIIAIBHEIX YCIIYT.

3.7. HUcripaBiieHre TeXHUYECKHX OITHO0K

3.7.1. B ciy4ae OOHapyXeHHS TEeXHMYECKOH OMUOKE B JOKYMEHTE, SBJISKIIEMCS
Pe3yJIbTATOM MyHHUIMIANIBLHOH YCIIYTH, 3asBUTeIb HanpasiseT B Opran 3aseidame o6
UCHIpAaBICHUH  TEXHHYECKOW omubku (mpumoxerme N 1 HacTgdeMy
aAMUHHACTPATHBHOMY PETJIAMEHTY); TOKYMEHT, BBINAHHBIN 3asSBUTETIO Kak pedjynbTar
MYyHUIUNATbHON YCIYTH, B KOTOPOM COAEPKHUTCS TEXHHIECKas omrbKa; TOKYMEHTEI,
HUMEIOINE FOPUINUYECKYIO CHILy, CBHUAETCIBCTBYIONIME O HATHYHM TeXHUHECKOM

OIIUOKHY.

3asBreHre 00 WCIPAaBICHHH TEXHHYECKOM OIMUOGKH B CBEIEHUAX, YKa3aHHBIX B
AOKYMEHTE, ABIAIOIUEMCH  PE3yNbTaTOM MYyHHIMIAIBHOM yCIyTH, IOHAeTcs

3asjdBUTECIIEM (}’HOJIHOMO‘IEHHBIM HpeI[CTaBI/ITCJIeM) IIOYTOBLIM OTHpaBJICHUEM

B TOM

“HCIIE C HCIONB30BAHHEM OJIEKTPOHHON IIOYTHI), THOO uepe3 Pecrmy6imkgHCKuMIA

roprai wiu M®IT,

3.7.2. JIOIXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpUEM JIOKYMEHTOB, OCYIIECTBISAET
IIPHEM 3asBICHHs 00 HCIPABIEHUAN TEXHHIECKON OmmOKH, PeriCTPHpYeT 3asBleHHe ¢
TIPUIOXKCHHBIMH OKYMEHTaMH U IIEpefaeT uX AOILKHOCTHOMY JIHILY, OTBETCTBEHHOMY

3a 06paboTKy TOKYMEHTOB.

AIIMUHHCTpaTHBHbIE  IPOLENYPH], yCTaHABIMBAEMEIE  HACTOSIIMM IlyHKTOM,

BBITIONTHAKOTCA B TEUCHUE OTHOTO pa60qer O HA € JaThl PETUCTPAIMH 3asIBICHUA
P €3yJIbTaTaMH BBIIIOITHCHUA aIMHHHCTPAaTUBHBIX IIPOLECAYP SBIISIFOTCA: IIPHUHS
3apeTHCTPUPOBAHHOC 3aABJICHHUE, HAIIpaBJICHHOE Ha pPAaCCMOTPEHHE MOJIKHO(J

JIALY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 00paboTKy TOKYMEHTOB, pacCMar]

[TOC "
THOMY

DIBacT




MOKYMEHTBl W B IEISIX BHECEHHS WCIPAaBICHHM B JOKYMEHT, SBJISIOLIMANCS
PE3YJIbTATOM TIPENOCTaBICHHUS MYHUIMIANBHOM YCIYTH, OCYLIECTBIACT IIPOETyPHI,
pCAyCMOTPEHHbIC  IlYHKTOM 3.5 aJMAHHMCTDaTHBHOTO DEraMeHTa, M |BBITaer

I/ICHpaBJIeHHI:Jﬁ JAOKYMCHT 3asABUTEIIO (YHOJIHOMOT-IGHHOMy IPpCACTaBUTEIIO

JIMYHO

IOl POCIIMCE C UBSTHEM Y 3asIBUTENSA (yIIOIHOMOYEHHOTO IPe/ICTaBUTENIs ) OpUIUHATIA
JIOKYMCHTE, B KOTOPOM CONEPXHTCH TEXHMYECKas OMINOKA, MM HAIPABISET [B azgpec
3aABUTCIS IIO9TOBBIM OTIPABICHHEM (IIOCPECTBOM SJIEKTPOHHOM IIOYTEHI) MHCHMO O
BOSMOXXHOCTH TONy4CHUS NOKYMEHTa NP MpeloCTaBieRm: B Opra OpHruHaiia

AOKYMCHTA, B KOTOPOM COOEPKUTCS TEXHUUYECKAd OIINOKA.

AIIMUHVCTPaTHBHBIE — IPONENYPH,  YCTAHABIHMBACMELE HacCTOALIUM  ITYHKTOM,
BBIIIONHAIOTCA B TEYCHHE NBYX Paboumx [JHell IOCie OGHAPYKEHHS TeXHHYECKOH
OWIMOKK MM MOJNYYEeHHsS OT J06Oro 3aMHTEPECOBAHHOIO JIHIA 3asBIEHHST O

JOILYIIEHHOH OIINOKe.

PesyibTatamMu BBIIONHEHUS aIMHHHCTPATHBHBIX OPOUENYDP SIBISIOTCS: BBIJI
(HanpapleHHBIH) 3aBUTEIIO JOKYMEHT.

AHHEBINA

4. ITopsanok 1 hopMbI KOHTPOJIS 33 IIPENOCTABIEHHEM MYHHIMIIAIBHOR YCNyru

4.1. Ilopsimok oCyIecTBICHHS TEKYIIEro KOHTPOIIS 32 COBTIOEHNEM U HCIONHEHIEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIAMH IIOJIOXKEHUH aJIMAHKUCTPATUBHOLO
PETJIaMEHTa 1 MHBIX HOPMATHUBHBIX IPABOBbLIX aKTOB, yCTAHABIUBAIOINKX TPEOQOBAHHIS
K IIPEOCTaBIICHUIO MyHULIUNIATIBHON YCIyTH, & TAK)Ke IIPUHATHEM UMM PEIIgHHUH
KOHTpONIE 32 MONHOTOM M Ka4ecTBOM NpeNOCTaBIeHHs MyHHINATHHOMN YCIIyTH

BKIIOYAaCT B CeOsl BBIABICHHE M YCTpaHEHWE HApyIIGHHH IpaB 3asBh

TEJeH,

IPOBCACHHE MHPOBEPOK COONIOAEHMsS MNPONIEAYp INPeNOCTaBIEeHUS MyHUIMIANLHOMN
yCIyr, IOATOTOBKY pelleHMH Ha AeiicTsus (Ge3nelicTBIe) NOKHOCTHEIX U] [opraHa

MCCTHOI'O CaMOYIIpaBJICHUS.

q)OpMaMI/I KOHTPOJIA 3a CO6JIIO)I€HI/I6M HCITOJTHCHUA aIMHUHHCTPATHBHBIX nppueayp

SIBIIAIOTCSI:

1) mpoBepka u cormacoBaHHEe IpPOEKTOB JOKYMEHTOB IO MPEJOCTARICHHIO

MYHHLMIIAIBHON yCIYyTH;

2) IIPOBOJAUMEIE B YCTAHOBICHHOM OPAAKE IPOBEPKH BEACHHUS NEJIONPOU3BOCTBA;

3) npoBeleHWE B YCTaHOBIEGHHOM IOPS/IKE KOHTPOILHEIX IIPOBEPOK COGIIpIECHHUS

IPOTIEAYp NPEAOCTABIECHNS MyHUIIUTIAIBHON YCIIYTH.

B mensx Tekyiiero KOHTPOJIA HCIOJNB3YIOTCS CBEJEHUS, HMEIOIIHECS B DIEKT])
Gasze NaHHBIX, CiIy)xeOHas KOPPECIOHIEHLMs, YCTHas U NUChMeHHas HH)OY

OHHOM
Mals

AOJDKHOCTHBIX JIHL, OCYIICCTBIISIOIINX BBIIIOJIHEHHE AaIMHHHACTPAaTUBHBIX MPOLEAYP,

XypHaJbl yuyeTa COOTBETCTBYIOIIUX JOKYMEHTOB H APYIUE CBEICHMS.

JIJ'I}I OCYIICCTBJICHUSA KOHTPOJIA 3a COBEPIICHHEM JECHCTBUH 1Ipu HOpeaoCTapliCHUH
M}’HI/ILII/IHaJIBHOﬁ YCIYIH W TIPHHATHH pe]'lICHI/Iﬁ PYKOBOOUTCIIO OpraHa MELTHOI'O




CaMOyInIpaBJICHUSA IIPENCTAaBISIOTCSA CIIpaBKM O pe3ybTrarax IMPpeaOCTABIICHUS

MYHUIUTIAIBHOH yCITyTH.

O caygasx u nmpuummax Hapymenus CPOKOB, IOCNIEZOBATENFHOCTH M COAEPIKAHMUS
dAMUHUCTPATHBHBIX TPOUEAYP MOKHOCTHBIE JIHMLA HEMEITEHHO HHOOPMUPYIOT

PYKOBOAMTENSL OpraHa, IPeXOCTABISIOIIETO MyHUIIUTIATBHYIO  YCIyTy, a
IIPEANPUHUMAIOT CPOYHEIE MEpEI 110 YCTPaHEHHIO HAPYILIEHHMI.

TaKxKe

Texymmii KOHTPOIB 32 COBMONEHHEM TIOCIIE IOBATENLHOCTH JNEHCTBHM, OTIpeiefIeHHbIX
aAMUHUCTPATUBHBIMU NPONEAYPaMH MO IPEAOCTABICHHIO MYHHIHTATBHOMN yCITyTH,
OCYMIECTBIIACTCS. 3aMECTUTEIIEM PYKOBOIMUTENS OPraHa MECTHOTO caMOyIIpapieHus,
OTBETCTBCHHBIM 32 OpPraHHU3allUi0 pPabOTHI 10 IPENOCTABICHHUIO MYyHHULUTIATEHOM
YCYTH, HAa4albHUKOM OTJHENd, OCYIIECTBISIIOIIErO OPraHU3ALMIO pabofrs 1o

IIpEeaoCTaBICHUIO MYHUIIUIIAILHOMU YCIyru.

HepequL AOJDKHOCTHBIX JIUII, OCYHICCTBIISFOIITHUX TeKYIHI/Iﬁ KOWTpPOJIb,
YCTaHaBIMBACTCS MNOJIOKECHHSIMH O CTPYKTYPHBIX IoagpasaeiieHusIX opraHa MECTHOIO

CaMOYHpaBJICHUA U JOJIKHOCTHBEIMHU periiaMeHTaMH.

4.2. TIopsAIoK U NIepHOANIHOCTS OCYIECTRIEHUS MIAHOBEIX H BHETUIAHOBBIX IPPBEPOK
TIONIHOTBI M Ka4ecTBa MPEIOCTABIEH S MyHHULIUIAIBHOM YCIIYTH, B TOM YHCIIe IIPPSIOK
¥ (QOPMBI KOHTPOJISI 3a TIOJTHOTOM U Ka4eCTBOM IIPEIOCTaBIECHUS MYHHIIMITAIRHON

yCIIyTH

4.2.1. KoHTpoIb 32 TIOMTHOTOM M Ka9€CTBOM IIPEIOCTABIEHHS MYHHIHIIAIEHOH YCIyT|

OCYIIECTBIISIETCS B hopMax:

1) npoBeneHus MPOBEPOK;

2) paccMOTpeHus Kanob 3asBHTeNel HA NeHCTBUA (6e3neticTBue) Oprana, a Takxe ux

HAOJPKHOCTHBIX JIHIL, MyHUIIUIIATIBHBIX ClIyKalmux.

4.2.2. B mensx oCyIIeCTBIEHUs KOHTPOJIS 3a ITOJHOTOM U Ka4eCTBOM IIpEeNOCTaBICHUS
MYHHLMIATBHOR yCIIYTH IIPOBOJSATCS IUIAHOBBIE M BHEILUIAHOBBIE TPOBEPKH. I1QpsIoK
U TICPHOTUYHOCTE OCYINECTBIICHHS IIIAHOBBIX IPOBEPOK YCTAHABIUBAETICS IPIAHOM
pabotsl Oprana. [Tpu mpoBepKke MOIYT paccMATPHBATBCSA BCE BOIPOCHL, CBA3AHHEIE C

IPEAOCTABICHUEM  MYHMIUIIATBHOW  yCIyrH (KOMIUIEKCHBIE IIPOBEPKH),

I

OTAENBHBIM BOIPOC, CBA3AHHBIA C IIPENOCTABIEHHWEM MYHHUIMIIATBHON YCIyrH
(Temarnveckue mpoBepkH). [IpoBepka Takke MOXKET MPOBOXUTHCS IO KOHK[ETHOM!

)Kano0e 3asBUTEII.

4.2.3. BHenaHOBEIE TIPOBEPKH MPOBOSITCSA B CBA3M C IPOBEPKOIl YCTpaHeHHs
BBISIBICHHBIX HApyIIEHHH aJMHHHUCTPATHBHOTO pErilaMeHTa, a TaKkKe B (

panee
Tydae

HoJyueHus jkanob 3aseuTenedl Ha pelictust (6esmeiictme) OpraHa, a Takjke HX

AOJIKHOCTHBIX JINL, MYHHIIUIIAJIbHBIX CJIyXKalux,

4.2.4. PesynbTaThl NIpPOBEpPKH OQOPMISIOTCS B BHIE aKTa IIPOBEPKH, B KO
YKa3bIBarOTCs BBIABJICHHBIC HENOCTATKH U IIPEATIONKEHHUS 110 UX YCTPAaHEHHIO.

TOpOM




4.3, OTBGTCTBGHHOCTB JOJDKHOCTHBIX JIHI] OpraHa, nmpeI0CTaBIIAIOIIETO

MYHUIMIIATEHYIO YCIIYTY, 32 peIleHus U neiicTsus (GesnelicTBre), IPUHAMA¢MbIe

(ocyliecTBIsEMEBIS) UMH B XOZE IIPe0CTABICHHS MYHHULHIIAIBHOH yCIyIu

Ilo pesynbraTam mpoBemeHHBIX TIPOBEPOK B Cllydae BBIIBICHHS HapyIIECHHI Hpas
3asBUTENICH BHHOBHbBIE JIMIA IPUBIEKAOTCS K OTBETCTBEHHOCTH B COOTBET¢TBHH C

3aKOHOZATEIbCTBOM POCCHICKOM Deneparun.

PYKOBO,I[I/ITCJ'IB oprada MeECTHOTIO CaMOYIIpaBJICHHA HECET OTBETCTBEHHOCTH 3a

HECBOEBPEMEHHOE PACCMOTPEHHE 3agBIICHHUIA.

PykoBomurens (3amecturens PYKOBOIUTEINS) CIPYKTYPHOTO MOZApAa3eNeHH s |oprana

MECTHOTIO CaMOYIIpaBJICHUsSI HECET OTBETCTBEHHOCTHh 3a HECBOEBPCMEHHOE H

(wnu)

HEHaJIC)Kalee BEITIOIHEHUE AIMHUHHUCTPATUBHBIX IIeI;'ICTBPII;'I, YKa3aHHBIX B pagiaeie 3

AJIMUHHUCTPATHBHOT'O periaMeHra.

JOJIDKHOCTHEIE NHITA ¥ MHBIE MyHHIUNATBHEIE CILy)Kalllie 3a pelieHUsd M ASHCTBHS
(besneiicTBue), npHHUMaeMEe (ocyluecTBiseMble) B XOome IpefOCTABNeHHS
MYHMIMDANBHOH  yCIyTH,  HECYT  OTBETCTBEHHOCTH B YCTaHOBJCHHOM

3aKOHOIATCIbCTBOM NopsiIKe.

4.4. TlonoxeHus, XapakTepU3yIomue TpeGOBaHus K HOPAAKY B popMaM KOHTPPIIS 3a
TIPEROCTaBICHUEM My HULMIIAJIBHON YCIIyTH, B TOM YHCIIE CO CTOPOHEI TP IaH, UX

o0beTUHEHNH U OpraHM3aIyii
Kontpons 3a npenocraBienreM MYyHHUIUNAIBHOMN YCIYIH CO CTOPOHEI Ipax]
OOBENMHEHME ¥  OpraHmW3anmii, OCYIIEeCTBIAETCS IIOCPEACTBOM  OTKPH
ACATCIBHOCTH ~ OpraHa  MECTHOTO  CaMOYINPAaBIeHWsS [pPU  IIPeJOCTa

aH, MX
ITOCTH

JICHHUH

MyHHUUMIAILHOH ~ yCIIYTH, IONydYeHWs [IONHOM, aKTyalbHOH M  JOCTO epHOI
MHGOPMALUK O TIOPSAKE IPENOCTABICHHS MyHUMIATBHON YCIIyTH ¥ BO3MOXKHOCTH

NOCyne6HOTO  pacCMOTpeHHs 06palleHui (xanmo6) B mpomecce mnpemocTa
- MyHHUIHIIAJIBHOHN YCITyTH.

5. locyneGHbli (BHECY NeOHBIH) OPSIIOK 0GXANTOBAHNS PeLIeH it U IeHCTH
(GesneiicTBus) Oprana, IPeAOCTABISIOLIEr0 MyHAIUIANBHYIO YCIYTY,
MHOTOQYHKIMOHAIBHOTO [IEHTPA MPeOCTABIEH S TOCY IapPCTBEHHbIX U
MYHHUIUIIATIBHBIX YCIYT, OpraHu3aluid, yKa3aHHbIX B yacTy 1.1 craTen 16
®enepansHoro 3akoHa N 210-D3, a Takke UX JOIDKHOCTHBIX JIHLI, MyHHIIAIIAN
CIIyXallKX, pabOTHUKOB

5.1. 3asgBUTENM UMEIOT NMPAaBO Ha OOXAIOBaHHE B JOCYAeOHOM IIOpSJIKE eIl
mercTBUM (Oe3medCTBHS) OpraHa, MPENOCTABIAIOMIEr0 MYHHIMINATBHYIO Y]

JICHUSA

4844

bHBIX

HUU U
CIYTY,

JOJDKHOCTHOIO  JIMLIa OpraHa, MOPedOCTaBILIOIEr0 MYHULHIAIBHYIO — YCIyTY,
MYHHLHUIIQTBHOIO  CIY)XKallero, pyKOBOLUTENsS  OpraHa, IPeJOCTaBISIOIIETO
MYHMIMIIABHYIO ~ YCJYry,  MHOTOQYHKIHMOHAQJIBHOTO  LEHTpa,  pabQTHHKA
MHOTOQYHKIMOHAILHOTO II€HTpa, OpTraHu3alyif, NpeIyCMOTPEHHBIX 4acThlo 1.1
craTei 16 QenepanpHoro 3axkoHa ot 27 uromnst 2010 roga Ne210-®3 «O6 oprasyzamyu
IPEIOCTaBICHUS TOCYTapCTBEHHBIX M MYHHIHNATBHBIX YCIyr», a Takfe HxX

pabOTHHKOB.




3asBUTENH MOXKET o0paTHThCs ¢ xano6oit, B TOM Jucie B CIIEYIOILNX CITydasX:

(&
.

1) mapymenue cpoxa PETUCTpallu 3ampoca O NPEROCTABICHUA MYHHLIHU[AILHON
YCIyIH, 3apoca, yKasaHHOTO B cTaThe 15.1 Menepansroro 3axona ot 27 miats 2010

roga  Ne210-®3 «06 opraumzanuu [IPEIOCTaBICHUS IOCYJApCTBEHHBIX H
MYHUIMIAIBHBIX YCIYI»;

2) HapyIeHUe CPOKa MpeNOCTABIEHIS MYHUUMNANBHOK yenyry. B ykaszannoM cioygae
mocynebHoe (BHecyneGHOE) 0O6XaloBaHHe 3adBUTENIEM pEHICHUH H [eicTBHil
(GesmeficTBHST) MHOTO(YHKIIHOHAIBHOTO LIeHTpa, pabOTHHKA MHOI'O(YHKIHOHAIEHOTO
[ICHTpa BOSMOXHO B CIIy4Yae, €CIM HAa MHOTOQYHKIHOHANBHBIN LEHTP, PEfeHHs U
AerictBust  (GesneiicTBue) KkoTOpOroO O0XaIyIoTCS, BO3JIOXKEHA GYHKIUS 110
IIPENOCTABICHUIO COOTBETCTBYIOIMX MYHHIMIIAIBHEIX YCIYT B IIOJHOM OfbeMe B
HIOPAIKE, OINPENCTeHHOM HacThbio 1.3 crateu 16 ®emepanpHoOro 3akona ot 27 MO
2010 roma Ne210-®3 «O6 opranmanuu IIPEAOCTABIICHUS! TOCYHapCTBEHHBIX W
MYHHULIMIIANBHBIX YCIIYT»;

3) TpeGoBaHHe y 3asBUTENS NOKYMEHTOB MM uHboOpManuy JuOO OCYIIEeCTBICHHU
ACHCTBUM, NPENCTaBIEHHE WIM OCYLIECTBICHHE KOTODHIX He IIPEyCMOTPEHO
HOPMAaTHBHBIMH NIPaBOBBIMH aKTamu Poccumiickoii ®enepanuy, HOpMaTHBHBIME
IpaBOBBIMU aKTaMM PecryGinku TarapcraH, MyHMUMNATBHEIMY [IPAaBOBBIMHE [AKTAME
IJIs IPEJOCTABIEHHUS MyHULIUITAIBHON YCIyTH;

4) oTKa3 B mpHeMe JOKYMEHTOB, IpeIOCTABIEHHE KOTOPBIX IIPEAyCMOTPEHO
HOPMAaTHBHEIMM NpaBOBBIMM aKTamu Poccuiickoli ®enepalivu, HOpMaTHBHBIMHE
NpaBoBBIMK akTaMM PecryGnuku TarapcTaH, MyHUIMIANEHEIME PABOBBIMU RKTAMHE
AJ1s IPEJOCTaBICHUS MyHUIIMIANBHON YCIIYTH, Y 3asBUTEIS,

5) OTKa3 B MpPENOCTAaBNCHHN MyHHIMIAIGHON YCIYTH, eCiiM OCHOBAHMS OTHa3a He
IPefyCMOTPEHb! (enepaNbHBIME 3aKOHAMH M IPUHATHIMH B COOTBETCTBHH ¢ HUMHU
MHBIMH HOPMaTHBHEIMH IIDaBOBBIMH akTamMH Poccuiickoii ®enepammu, 3ako
MHBIMH ~ HODMATHBHBIMHM  IIPaBOBBIMH  akTaMH  PecmyGnukm  Targpcran,
MyHHUIUNAIBHBIMA  TIPaBOBBIMH ~ akTamH. B ykasaHHOM ciydae mocypeGHOe
(BHeCyne6HOe) oOXalloBaHHME 3asBUTENEM pEIIeHHH H NeCTBHI (GesneifcTBrsn)
MHOTO(QYHKUMOHATBHOTO IIEHTPa, pPaGOTHHKA MHOrO(YHKIHOHATBHOIO

BO3MOXXHO B CIly4ae, €ClIi Ha MHOrO(YHKIMOHANBHEIN [EHTP, PEILICHUS U 1

HOpDMAaTUBHBIMH IIPaBOBBIMHM aKTaMH PCCH}’6JII/IKI/I TaTapCTaH, MYHHLIUII
IIPpaBOBBIMH aKTaMH,

7) 0TKa3 opraHa, IPeJOCTaBISAOLIEr0 MyHAMIAILHYIO YCIYTY, AOKHOCTHOTD JIHIA
OpraHa, MNpPeJOCTABIAIOIIET0 MYHHMLUHUIATBHYIO YCIYry, MHOTrOQMYHKIMOHA/ILHOIO
IEHTpa, paboTHUKa MHOT'0()YHKIIMOHATBHOTO IIeHTpa, oprasu3auuii,




IIPeIyCMOTPEHHBIX 9acTbio 1.1 ctatem 16 @emepanbHoro 3zakona ot 27 mois 2010
roma Ne210-O3 «O6 oprasusamum IPENOCTaBICHUSA TOCYJAapCTBEHHBIX U
MYHUIUNATBHEIX YCIYT», WM HX PabOTHHKOB B HCIIPaBIeHUH JOIYIIEHHRIX HMHU
OIIEYaTOK M OIIMOOK B BBINAHHBIX B PE3yIbTATE MIPENOCTABIACHUA MYHUITUIIAIBHOM
YCILyTH JOKYMEHTax Jub0 HapyIleHHe YCTAHOBIEHHOTO CpOKa TaKMX WCIIpaBi¢Hui. B
YKa3aHHOM cCiiydae focynedHoe (BHeCcyneGHOe) 06KaToBanue 3asBUTEIEM pelfenuit u
NeHCTBUA (6e3neticTuN) MHOTOQYHKITHOHAIHEHOT'O LeHTpa, pafdoTHuka
MHOTO(GYHKITHOHAIBHOTO LEHTpa BO3MOKHO B ciydae, ecliy Ha
MHOTO(YHKIIMOHAIBHEIM II€HTp, PpelIeHHS W JeHCTBHSA (GesneiicTBrEe) KQTOPOTrO
O0XaTyroTCs, BO3JIOXEHA (YHKIHS MO IIPEIOCTABJICHUIO  COOTBETCTRYIOIIMX
MYHULUNAIBHEIX YCIYT B IIONHOM 00beMe B IOpsKe, Ompejel]eHHOM dYactsio 1.3
cratb 16 @exnepanpHoro 3akona ot 27 mons 2010 roma Ne210-@3 «O6 OpraHu3aIvu
IPENOCTABICHUS TOCY TaPCTBEHHBIX X MYHUIUITATBHEIX YCIYI»;

8) HapylmieHWe CpOKa WIM [OpPSAKA BBIJAYM JOKYMEHTOB IIO pesyjbraram
IPEAO0CTaBIEHUs] MyHULIATIATBHOM YCIIyIH;

9) TPHOCTaHOBIEHHE HPENOCTAaBICHHS MyHHIHIATLHOM YCIYIH, €ClH OCHOBAHHS
IPHOCTAHOBICHMS HE IPEIyCMOTPEHbl (elepalbHBIMH 3aKOHAMHM M IPHHATHIMH B
COOTBETCTBUH C HHMMH HHBIMH HOPMAaTHBHBEIMH IIPaBOBEIMM aKTaMHM Pocciiickoit
Degnepalny, 3aKOHAMH U MHBIMH HOPMATHBHBIMH IIPaBOBLIMU aKTaMH Pecry6iuku
Tarapcras, MyHMIMTIATBHEIME TIPABOBEIME aKTaMu. B ykasaHHOM clIydae mocymeGHOe
(BHecyneOHOE) o6XkanoBaHHe 3asBHTeNEM pelleHMH H jeHcTsmii (GesmeficTBus)
MHOTO)YHKIMOHAIBHOTO ~ IEHTpa, pPabGoTHHKAa MHOTOMYHKIMOHANEHOTO [IEeHTpa
BO3MOXHO B Clly4ae, €ClId Ha MHOTO(YHKI[MOHAIBHEIM LEHTP, PEIIeHUsS U AGHCTBUI
(GesnelicTBrE) KOTOPOro OOXKAIYIOTCS, BO3JOKEHA (YHKIHA IO HpefOCTABICHHIO
COOTBETCTBYIOLIMX MYHHUIMIIANBHEIX YCIYT B IIONHOM 00BeMe B IQPAMKE,
ompeneneHHOM 4acThio 1.3 ctateu 16 ®epepanbroro 3akona ot 27 urong 2010 roma
No210-03 «O6 opraHu3anuy MIPeAOCTABIEHHS [OCYIAPCTBEHHBIX M MyHHIMIAIBHBIX
YCIIyT».

10) TtpebGoBaHMe Yy 3asfBUTENS INpPU TNPENOCTABICHUM MYHHUIUNAILHON [yCIyTH
IOOKYMEHTOB MM MHGOpPMALUH, OTCYTCTBHE M (WJIH) HEOCTOBEPHOCTH KOTOPEHIX HE
YKa3BIBAIKCH IIPH NIEPBOHAYAIBHOM OTKa3€ B IIpUeMe IOKYMEHTOB, HEOOXOMUMBIX IS
IIPEIOCTABIEHUS MYHHIUNAIBHON yCIyTH, Tu00 B NPEeNOCTABICHUH MYHHIIMITAILHOMN
YCIIyTH, 3a MCKIIFOUEHUEM CIIy4aeB, IPeIyCMOTPEHHBIX ITyHKTOM 4 dacté 1 ctaTtbu 7
®enepanpHoro 3akoHa oT 27 wmrong 2010 roma Ne210-03 «O6 opranpzanuu
[IPeIOCTaBIICHUS TOCYAapCTBEHHBIX U MyHULIUNIATBHBIX YCIyT». B yKazaHHOM [cIydae
nocyaebHoe (BHecyneOHoe) oOXalloOBaHUE 3asBHTENEM pElIeHHH W eHCTBHI
(6e3neticTBrsL) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, paboTHHKA MHOTO(YHKI[HOHATEHOTO
LIEHTpa BO3MOXXHO B Ciy4dae, €clii Ha MHOTOQYHKIIMOHANBHBIA LIEHTP, PEUIPHUS U
nericteus  (Oe3nelicTBHE) KOTOPOro  OOXKAMyHOTCS, BO3JIOXKEHAa (QYHKIHWS IO
MIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B IOJHOM oOpeme B
Topsiike, onpeaeneHHoM dacTeio 1.3 craten 16 denepanpHOro 3akona or 27 wrond
2010 roma Ne210-®3 «OO6 oprasuzaluil IPENOCTaBICHUS I'OCYJApCTBEHHBIX M
MYHUIUATAIBHBIX YCIYI».

5.2. JKanoba nonaercs: B IMCbMEHHOU (hopMe Ha OyMaKHOM HOCHUTENE, B JIIEKTPOHHOM
dopme B opras, IIPEeIOCTaBILIIOIIAN MYHUIIUNATIBHYIO ycnyry,
MHOTO(QYHKIIMOHAIBHBIH LEHTp J10O B COOTBETCTBYIOIIMM OpraH rocCyJapCTBEHHOMN




BIIACTH, SIBISIIOIIMHACA YydpeguTeneM MHOTO(QYHKIMOHAIEHOTO LeHTpa (Hamee -
ydpenurenb MHOTOQYHKIMOHAJIBHOTO LIEHTpPa), a TaKke B OpraHM3allvy,
IpeayCMOTpeHHBIe YacThio 1.1 cratem 16 ®enpepansroro 3akoHa ot 27 wmons 2010

roga Ne210-®3 «Ob6 opramwzamuu IpenoOCTABIEHHS TOCYyIapCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIIYTY.

KanoOsr Ha pemenus u gefictBus  (GesmeHcTBHE) pyKOBOZHTENSA Dpraua,
IIPENOCTABJIAIOIIETO MyHUIMIIATIEHYIO YCIIYTY, IONAIOTCS B BRIIECTOSINMY OpraH (ipy
€T0 HaTMYHH) JIHOO B CIydYae €ro OTCYTCTBHS PacCMATPHBAIOTCH HEIOCPEHTBEHHO
PYKOBOJUTEJIEM OpraHa, IPeNOCTaBIAIOMIEr0 MyHHIUNANBHYIO yeayry. XKanp6sl Ha
peleHus U AeicTBHs (Oe3melicTBre) pabOTHHKA MHOrO(GYHKIHOHAIBHOTO LEHTpa
IIOAIOTCSA  PYKOBOJHUTENIO 3TOr0 MHOTO(YHKIMOHAIBHOrO LeHTpa. JKamo0sl Ha
pemenus u neiicTBus (OesnelcTBre) MHOrOGYHKIMOHAIHLHOTO IEHTPa MOJArOTCs
YIPEIUTENI0  MHOTO(YHKUMOHANIBHOTO IEHTPa WM  JOJDKHOCTHOMY | JIHILY,
YIOJIHOMOYEHHOMY HOPMATHUBHBIM IIPaBOBBIM aKkToM PecmyGmukm TaTapcras.
Kamobbl Ha pemienws u jefictBust (GesmelicTBue) pPaGOTHHKOB OpraHH3ALHiA,
IIPelyCMOTPEHHBIX 4acThio 1.1 cratbu 16 @enpepanbHoro 3axona ot 27 wurons 2010
roma Ne210-03 «O6 opraHM3alKM —MPENOCTaBICHUSL FOCyIapCTBEHHBIX H
MYHHULUNANBHBIX YCIyT», IOJAF0TCA PYKOBOAUTEISIM 3THX OpraHU3aLuii.

Kanoba ma pemenus u neiictBus (GesnmeilicTBUE) opraHa, IPeJOCTABIOLIETO
MYHULANIANBHYIO  YCIYry, [OOJDKHOCTHOIO JIMIIA2 OpraHa, IPeIOoCTaBJIFOILIEro
MYHHIUOAIBHYIO YCIyTy, MYHHLUIANTBHOTO CIYXallero, PYKOBOMHUTENS ¢prasa,
IPEAOCTABJIAIOIEr0 MYHULUNAIBHYIO YCIyTy, MOXeT OBITh HAIpaBieHa IIO |[oYTe,
4epe3 MHOTOQYHKLIHMOHAIBHBI IEHTp, ¢  HCIOJb30BaHHEM HH(OPMAIEOHHO-
TENICKOMMYHUKAIMOHHOK cetH  "HHTepHer", o¢unmansHOro caiita ¢prama,
NPENOCTABSIOMEr0  MyHMLIMIAIBHYIO  ycuyry, Enwroro  moprama | muGo
PecryOnukanckoro — moprana,  HHQOPMAIMOHHOW  CHCTEMBI  HOCYIEOHOrO
00XanoBaHUs, a TaKXe MOXeT ObITh NpUHATA NPH JMYHOM IpPHEME 3AABHUTEINS.
XKanoba Ha pemenus u peiictus (Oe3nelicTBHe) MHOTOMYHKIMOHAILHOTO IEHTpA,
paboTHHKA MHOTO(YHKIMOHAJIBHOTO LIEHTpa MOXET OBITh HAIIpaBlIeHa MO IPUTE, C
UCIIONB30BaHUEM  HMH(OPMaIMOHHO-TEIEKOMMYHHKaIIMOHHON ceTu  "HHT¢pHET",
odunMaNFHOTO caliTa MHOTOQYHKIHOHAIBHOTO IIeHTpa, EawHOro mopraing Ju6o
PecmyOnukanckoro  mnoptana,  UHGQOPMAIIMOHHOM  CHCTEMBI  JOCYAEOHOTO
0o0XaJoBaHUA, a TaKKe MOXeT OBITh IpPHUHATA IPU JIMYHOM TIpHUEME 3asBUTENS.
XKanoba Ha pemenus u neiictBus (Oe3melcTBHE) OpraHMU3alMii, IIPeIyCMOTEHHBIX
yacTeio 1.1 crateu 16 @enepanphoro 3akoHa ot 27 urons 2010 roma Ne210-B3 «O6
OpraHu3aly NpeJOoCTaBIeHHs TOCYyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIyT», d TaKKe
uX pabOTHUKOB MOXXeT OBITh HampaBeHa [0 T[I0YTe, C KCIONBE30BaHNEM
UH(OpMAIIOHHO-TEIeKOMMYHHKAITMOHHON cety "MHTepHeT", o(UIaBHEIX (CAUTOB
3THX OpraHm3anuii, EnuHoro moprama nmubo PecmyOimkaHCKOro nopraia, a| TaxkKe
MOJXKET OBITh IPUHATA IIPU JIMYHOM IIpHEeMe 3asBUTEIS.

5.3. XKamoba tomkHa coepxKaTh:

1) HauMeHOBaHHE OpraHa, NPeJOCTABIIOMIEr0 MYHHUIMIIAIBHYIO  YCIYTY,
JOJDKHOCTHOIO JIMl[@ OpraHa, NpeAOCTABISIONIEr0 MYyHHIHIATBHYIO YCIyry, 0o
MYHHIUIIATEHOTO CITY’KaIllero, MHOTO(YHKITMOHANBHOIO LIEHTPA, €r0 PYKOBOIYTEIS
(wnu) pabOTHHWKA, OpraHMW3aldif, MpeAyCMOTpeHHBIX dYacThio 1.1 cratpu 16
®enepansroro 3akoma or 27 wumions 2010 roma Ne210-®3 «O6 opranpsaiuu




TIPENOCTABIIEHHUA rOCYIaPCTBEHHBIX i MyHUIUIIANBHBIX YCIYT», HX PyKOBOIHeNeH 1
(m) paGOTHHKOB, PEIICHHS U AeHCTBHS (6esmeticTBHE) KOTOPBIX OGXKATYIOTCS:
2) dammmmo, mMd, oT4ecTBO (mochemHee - IIpA HaIW4YUM), CBEACHHS q MecTe
JKUTEIHCTBA 3asBUTENS - (QH3UIECKOTO JIHIA MO0 HAMMCHOBAHKE, CBEICHHS P MecTe
HAaXOXMICHHSA 3asBUTENS - IOPHIMYECKOTO JIMIA, & TaKKe HoMep (HOMepa) KOHTAKTHOrO
Tene(oHa, anpec (agpeca) SIeKTPOHHOM MOYTHI (TIpy HAIMYHMH) ¥ [IOYTOBEIH ajpec, 1o
KOTOPBIM JIOIKEH OBITH HATIPABIIEH OTBET 3asSBUTENTIO;

3) ceeneHHs 00 OGXKaMyeMbIx peIIeHUIX M peHcTBUsX (Oe3melicTsum) ppraua,
IIPENOCTABIAIOIICTO  MYHMIMNAIBHYXO  YCIYry, MOJKHOCTHOTO JIMIA pprana,
IIPEAOCTABIAIOIIET0 MYHUIUIIANBHYIO YCIYTY, TU60 MYyHHIMIAIBEHOTO CILyallero,
MHOTOQYHKI[MOHANIEHOTO ~IIEHTpa, paGOTHHKA MHOrOQYHKIHOHATBHOTO  [IeHTpa,
OpraHu3alMy, IPeyCMOTPEHHEIX YacThio 1.1 craTeu 16 DenepanbHOro 3aK0Ha OT 27
moist 2010 roga Ne210-®@3 «O6 opranusanuu IPENOCTaBIEHHs TOCYNapCTBEHHBIX U
MYHHIUIATBHEIX YCIYT», UX PabOTHUKOB,

4) OBOJIBI, HA OCHOBAHUH KOTOPHIX 3asIBUTENb HE COLNIACEH C peuieHneM u AeficTBHEeM
(6be3neiicTBrEM) oprana, IIPEIOCTABJIAIOIIETO MYHHLUTATHHYIO CIIyTY,
AOJDKHOCTHOIO JIMIa OpraHa, HPeAOCTABIAIONIEro MyHHUMIATBHYIO YCIyTy, Ju60
MYHMIMIANEHOTO  CIYXAIlero, MHOTO(YHKIMOHAJIBHOTO  MEHTpa, pa JOTHUKA
MHOTOQYHKIMOHAIBHOTO IIEHTpA, OpraHu3allMd, IPeIyCMOTPEHHEIX 4YacTHIO 1.1
cratei 16 OenepansHoro 3axona ot 27 uronsg 2010 roga Ne210-@3 «O6 opranpzanuu
TIPENIOCTAB/ICHUS IOCYNApPCTBEHHBIX W MyHMIMIATBHBIX YCIyI», HX pPabOTHHUKOB.
3asBUTENEM  MOTYT OBITH  IIpe[CTABICHEI OOKYMEHTEl  (OpH  HaJ[UYHH),
ITOATBEPIKIAIOIINE JOBOABI 3aIBUTEI, TUO0 UX KOIIHH.

5.4. Tlocrynusias xanoba MOMIEKUT PErHCTPaIK B CPOK HE TTO3NHEee pabodefo mus,
CIIEAYIOLIETO 3a JHEM MOCTYILIEHHS.

5.5. XKanoba, nocTynuBIIas B Opras, NpemoCTaBIISIOLIMMA MYHHLHAIAIBHYIO YCIyTY,
MHOTOQYHKIIMOHANBHEI LEHTP, YYPEAUTENIO MHOTO(DYHKUMOHAIBHOTO IIEHTpa, B
OpraHU3alluM, IIPENYCMOTPEHHBIC YacThio 1.1 crateu 16 @enepansHoro 3akoug ot 27
urons 2010 roma Ne210-®3 «O6 opranuzanuy MpenoCTaBICHHS TOCYapCTBEHHBIX U
MYHMIUNATBHEIX YCIYr», TMO0 BRILECTOSININ opra (MPH €ro HaJU4YMH), TTOHIEKUT
PacCMOTPEHHIO B TEYEHHE IIATHAALATH pabovMX NHEH cO IHS ee PErucIpalyH, a B
ciydae o0XKalOBaHMS OTKa3a OPraHa, PeJOCTAaBIIOEr0 MyHHIMIATBHYIO YCIYTY,
MHOTO(QYHKIHOHAIBHOTO IIEHTPa, OpPraHM3alMi, NpPeAyCMOTPEHHBIX YacThfo 1.1
cTathl 16 PexepansHoro 3akoHa ot 27 moms 2010 roga Ne210-®3 «O6 opraximanuu
IPENOCTABICHUA TOCYJapCTBCHHBIX M MYHMIMIANBHBIX YCIOYI», B I[pHEMe
JDOKYMEHTOB Y 3asBHTEIlS JMOO B UCIIPABICHUH JOMYILEHHEIX ONIEYaTOK U OMIHODK WK
B Clly4ae 00XaJIOBaHMSA HApYIIEHHs yCTAHOBIEHHOTO CPOKA TaKUX HCIpPABIeHU - B
TEYEHHE IATH paboYHX HeH co IHS ee pErHCTpalH.

5.6. Ilo pesympraraM pacCMOTpeHHs XaJoOBl MPHHHMAETCS ONHO M3 CIEMYIONINX
pEILIeHuUIT:

1) xanoba ynosneTBOpseTCcs, B TOM 4ucie B (JOpMe OTMEHHI NMPHHATOTO pelIeHHs,
HCIPaBICHKUI MOONYILICHHBIX OI€YaTOK M OIMOOK B BBIIAHHBIX B pe3yjIbTaTe
NPENOCTABICHUS MYHHULMIIAILHON YCIYyI'M JOKYMEHTaX, BO3Bpara 3a}IB|l/ITeJIIO




JICHOXHBIX  CPENICTB, B3MMAHME KOTODBIX HE IpPEJyCMOTPEHO HOPMaTHBHBIMH
IpaBOBBIMU aKTaMH Poccuiickolt Penepanwu, HOpMaTHBHEIMH TIPABOBBIMH | aKTAMU

PeCHY6JII/IKI/I TaTapCTaH, MYHHUIUIIATbHEIMUA IPaBOBBIMM aKTaMU,

2) B yIOBIIETBOPEHUH KaTOGHI OTKA3EIBASTCAL.

He nosaee s, cnepyromero 3a gueM npass s PelIeHus, YKa3aHHOTO B HACTOSIIEM
IIyHKTE, 3aBUTEJII0 B MUCBMEHHON hOpMe H IO KEeJTaHUIO 3aIBUTENS B SNEKTPOHHOM
dbopMe HampaBiIseTCss MOTHBHPOBAHHEIH OTBET O pe3ynbTaTax pacCMOTPEHMS HANOOEL.

5.7. B cnydae TpM3HaHHMS JKanobbl MOIEKAIeit YIOBJIIETBOPEHUIO B | OTBETE
SAABUTEINIO O pesynbTaTax PaCCMOTPEHHs KaloObl faeTcs UHGOpMAIws o NEHCTBUSAX,
OCYMECTBIACMBIX ~ OPraHOM, — IPEOCTABIAIONIMM  MYHUITHIIATBHYIO yCIYyTY,
MHOTO(YHKIMOHAIBHBIM LEHTPOM JI00 OpraHu3aiuel, MPeIyCMOTPEHHOM MacThIO
1.1 crarem 16 ®epepanbHoro 3axoma or 27 mooms 2010 roga Ne210-@13 «O6
OpTaHHU3AINH PEAOCTABICHHUS TOCY AAPCTBEHHBIX U MyHHIUIIANBHBIX YCIYT», B LEJIAX
HE3aMEJUIMTCIIBHOrO0  yCTPAaHEHHS  BBUIBICHHBIX HapyWIEHHH IIpH  OKa3aHWH
MYHULMNANTBHOH YCIyrd, a TakKe MPUHOCATCS W3BHHEHMS 33 JIOCTABlIeHHEIE
Hey[IoOCTBa M yKasbiBaeTcs MHGOPMAIHS O JaibHEHIINX JEACTBUSIX, KPTOPEIE

HEOOXOIMMO COBEPIIHTS 3asIBUTENIO B LEAX MOy ICHHUS MYyHHULIMIIATBHOH YCITYrH.

5.8. B cnydae mpusHaHHA XKauoObl He NIOMINICXKAINEH yNOBIETBOPEHUIO B |OTBeTe

SQIBHTENIO O pPE3yNbTaTax PaCCMOTPEHHs JKaToOBl [AFOTCS apryMEHTHpO]

BAHHDBIC

PashACHCHHS O IPUYHUHAX NPUHATOTO PEICHHMs, a TakkKe HHQOPMAaIMs O TOpSIKe

00XKaN0BaHMS IPHHATOTO PEIIECHHS.

5.9. B crnydae ycTaHOBNEGHHsS B XOHe WM IO pe3yibTaTaM PacCMOTpEHUs Kano0kl
IIPU3HAKOB COCTaBa aAMHHUCTPATHBHOTO IPABOHAPYUICHHS WM IIPECTYJUICHHUS
JOJDKHOCTHOE JIMIO, PabOTHHK, HajeNeHHBIE MIOJHOMOYMSMH IO PacCMOTPEHHIO
KalloD, He3aMEIMTENHHO HANpPaBISIOT HMEIONIAECS MaTepHanbl B OpraHbl

IIPOKYpPaTypEHI.

IIpunoxeHue N.1

K AIMAHHCTPAaTHBHOMY PETrJIAMEHTY

10 MPEAOCTABICHHUIO MYHHIUIIAIBHOMN YyCIyTH
II0 Jave MICbMEHHBIX pa3bsI¢HeHUH
HaJIOTOILTATEIIBIUKAM 1 HAJIOTOBBIM afeHTaM
IO BOMIPOCaM IIPUMEHECHHUS MyHUITUTIATBHBIX
IIPaBOBLIX aKTOB O HaJIOTaX U ¢0opax

PyxoBoautemnto

OT:

3ASBJIEHUE 00 ucnpapiieHuH TEXHHYECKOM OIIMOKH

Coobmaro 06 ommbKe, JOIYIIEHHON MPH MPeNOCTaBICHAN MYHHIMIAILHON YCIyrn
II0 Jaye MACBMEHHBIX Pa3bsICHEHUH HAJOTOILIATENbINNKAM W HAJIOTOBBIM areHtam Io

BOIIpOCaM HPHMCHEHHUS MYHHULIHUNAIBHBIX IIPABOBBIX aKTOB O HAJIOTrax U CGOan.

3amucaHo:




HpaBI/IJ'IBHBIe CBCICHMUA:

IIponry HCHpaBUTE NOMYIEHHYO TeXHHYECKYIO OIIHGKY W BHECTH COOTBETCTRYIOLIHE
VSMEHEHMA B JOKYMEHT, SBJISIOIIMHACS PEe3yNbTaToM MyHULMNATLHOH YCIIyrH.

INpunarato crnemyrorine JOKyMeHTSL:

2.

B CIyda€ IPUHATHSA pPEIISHUA 00 OTKJIOHEHWH 3asBJICHHUA 00 HUCIIpaBJIICHUH

TEXHUYIECKOW OIMOKH HPOIITy HAIIPaBUTh TAKOE PellleHHe:

TIOCPEJICTBOM OTIIPABJIECHUS IJIEKTPOHHOIO NOKYMEHTa Ha ajpec E-mail:

s B

BUJIC 3aBepeHH0171 KOIIMH Ha GYMa)KHOM HOCHTCJIC IIOYTOBBIM OTIIPABIEHHEM IIO

aznpecy:

HaCTOﬂH_[I/IM IIOATBCPIKAA0: CBEICHHS, BKIIOUYCHHBIEC B 3asBJICHHE, OTHOCHIIHECS K

MOEH JTUYHOCTH H IPEACTaBIIEMOMY MHOIO JIMLY, 4 TaKXX€ BHECEHHBIE MHOIO

HITKE,

JOCTOBEpHBI. JIOKyMEHTBI (KONUM MJOKYMEHTOB), NPHUIOKEHHBIE K 3asBJICHHIO,
COOTBETCTBYIOT TpeOOBaHMSM, YCTAHOBIEHHBIM 3aKOHOIATEILCTBOM Pocchiickoii
@enepanyn, Ha MOMEHT IIPEICTaBICHUS 3asSBICHUS OTH JOKYMEHTHI eHCTBUTEIbHBI 1

COACPIKAT AOCTOBCPHEIC CBCICHMSL.

(mara) (moamucs) (®.11.0.)

ITpunoxeHue N 2
K AIMAHHUCTPaTUBHOMY PETJIAMEHTY
I10 IPEIOCTaBICHUIO My HUIIMIIATIBHOU yCIIyTH

IO fa4e IMUCbMEHHBIX Pa3bsi(

HEHUH

HaJIoroiuiarejJbliiKaM ¥ HAJIOTOBBIM alf€HTaM
I10 BOIIpOCaM NNPpUMCHCHUS MYHUITHIIQIBHBIX
IIpaBOBBIX aKTOB O Hajiorax u 360an

PyxoBogurento

OT.

3ASIBJIEHUE o nipegocTaBieHUH MyHHUITUIIAIBEHON YCIyTH

IIpoiiry mpenocTaBUTh MyHUIMIATIBHYIO YCIyry "Jlada MMCbMEHHBIX



Pa3bACHEHUH HAJIOIrOIUIATEIBIUKAM H HATOTOBBIM areHTaM I1o
BOIIPOCY MIPUMEHEHMS MyHHUIHMIIATBHBIX HOPMaTHBHAIX TPAaBOBBIX
aKTOB O MECTHBIX HaJIOrax u ¢Oopax" U JaTh pasbsiCHEHUS 110
BOIIPOCY

(u3naraercs CyThb 3asABICHHUS)

Pesynbrar npenocTaBnenys MyHAIUIANEHOM YCTYTH, IPOLTY
IIPEJIOCTaBUTE (TIOUEPKHYTh HYXKHOE):

B IMYHBIA KaOuHeT IlopTana rocy1apCcTBEHHEIX M MYyHHIMIATBHEIX
ycyr Pecniy6nmku Tartapcras;

B MHOTO(QYHKIIMOHAIHEHOM LEHTPE HPETOCTABICHHS
FOCYNapCTBEHHBIX M MYHHUMITANLHEIX YCIIyT PecriyGnuku Tatapcran;
B YIIOTHOMOYEHHOM OpraHe MeCTHOIO CaMOYIIPaBJICHUA.

K 3asBnenuro npuiararo:
1.

(yKaspIBaeTcs IepedeHb JOKYMEHTOB, IPeOCTaBISIEMbIX
3asiBUTEIIEM)

2.

Ha 06paboTKy MOMX HepCOHANBHBIX JAHHBIX, COAEPIKANIAXCS B
3asBJICHUH H IIPUJIaracMbIX K HEMY JOKYMEHTaX, B COOTBETCTBUH C
DenepanbHbIM 3ak0HOM OT 27 mrois 2006 Nel152-D3 «O
HNEePCOHANBHEIX JaHHBIX)» COraceH (COrJIacHa).

(moamuce) (_(baMI/IJII/IH, VHUIINAIIB])

(mara)

IIpunoxexue N 3

K AIMHHUCTPAaTUBHOMY PETIAMEHTY

I10 IIPEIOCTaBICHHIO MyHUIUIAIEHOMN [yCITyTH
0 Jlauye MUChMEHHBIX pa3bsCHEHUN

HajoromiareJbmyKaM 1 HaJlOIrOBbIM

T:HT&M
II0 BOIIpOcaM NMPUMEHEHN MyHUIMIIBbHBIX
IIPaBOBEIX aKTOB O HaJIOTax U cOopax




Komy

(dbammmms, uMs, ofrdecTBo
(Tpy HanMMUKK) GU3AIECKOTO THLa,
HJI1 HAMMEHOBaHUE IOPHANYECKOI0 JIALA)

Pazwscuenus no BOIIPOCY MpHMEHEHUS MYHHIUIIaIbHBIX HOPMAaTHUBHBIX IIPaROBEIX
AaAKTOB O Hajiorax #u C60an

(TeKcT pasbsICHEHMI)

PyxoBogutenn

Ilpunoxenue N 4

K AIMAHHCTPaTHBHOMY PErJiAMEHTY

10 IPEIOCTaBICHHUIO MyHULINITAIBHOH [yCITyTH
II0 J1a4ye MUCHbMEHHBIX PasbsCHEHUN
HAaJIOroIUIaTelbIUKaM U HAJIOTOBEIM areHTaM
II0 BOIIpOCaM IpUMeHEHHS MyHHanTuBHHx
IIPaBOBLIX aKTOB O HaJIOTrax U cbopax

Komy

(pammus, umst, 0TIECTBO (TIpH
HaJIUIuH )

($U3NYIECKOro JHIa, A
HalIMEHOBaHUeE FOPHUINICCKOro JIUIa)

Pemenvie 06 oTkaze B MpeIOCTaBICHUH MYHUIUIIATEHON YCIIyTH

HcnonuuTensHBIN KOMUATET CEJIbCKOr'0
(TOpPOACKOT0) MOCENICHHUS TIPUHSIIO PElIeHre 00 OTKA3€E B




IIPEAOCTABICHUN MYyHHULUMIIATIBHON YCIYTH 10 ade
MHACbMEHHBIX Pa3bsICHEHUH HAJOrOILIATENBITIKAM 1
HAJIOTOBBIM areHTaM I10 BOIpocaM IpHUMEHEHHS
MYHULUIIAJIBHBIX IIPABOBLIX aKTOB O HANOrax u c6opax Imo
CIEIYIOLINM OCHOBAHUAM:

Brr BrpaBe MOBTOPHO 0GpaTHTHCHA B MCIOTHUTEIBHEIA KOMUTET

CeNBCKOr0  (TOPOJCKOro) — IIOCENeHHS ¢  3asdBEHHEM O  IIPefOCTa
MYHUIMIIAIBHOM YCIIyIM IOCNIE YCTpaHEeHHs YKa3aHHBIX OCHOBAaHMH IUIA O]
IpEeI0CTaBICHNN MYHUIMITATEHON YCIYTH.

JlaHHBIH OTKa3 MOXET OBITH 00KaNOBaH B OCYLeGHOM MOPSIKE ITyTeM HAIp:
Kao0Bl B COOTBETCTBHH C Pa3lelioM 5 aIMUHUCTPATHBHOIO PErilaMeHTa, a 1
CyZeOHOM HOpsIKe.

JomnonaurensHO HHPOPMUpPYEM:

(yxassiBaeTcs uHGOpMaIs, HeOOXOaUMAs! JIJIsl YCTPAHEHUS
IPUYUH

OTKa3a B NPEJOCTABICHUH MyHULIUNIATHHONR YCIIYTH, a TAKXKe
WHasl IONONHUTEINIbHAS HHPOPMAITUS PH HATIHINH)

PyxoBoautens

BJICHHHN
FKa3a B

BICHHA
aKX<C B




