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OO0 yTBep:kIeHHH aAMHHHCTPATHBHOIO
perjiaMeHTa N0  MNpeAOCTABJIEHHIO
MYHHUHNAJNBLHOH yCAyrd mo Jaue
NHCbMEHHbIX pa3bsCHEHHIH
HAJIOrOIIATEJbIIHKAM H HAJ0I0BbIM
areHTaM 1Mo BONPOCAM MNPHMEHEHHSs
MYHHLHAJbHbIX HOPMAaTHBHBIX
NpaBOBBIX AKTOB 0 HaJlorax u cGopax

B cootserctBuM co crateedi 34.2 Hamorosoro Komekca P®, crarpeii 14
DenepanbHoro 3akoHa ot 6 okTabps 2003 roma Ne 131-®3 «O6 O0IIKX TPHHLIKIIAX
OpTaHM3alliM  MECTHOro  camoymnpaBieHus B Poccuiickoit  ®Deneparmmy
PYKOBOIACTBYSICH ~ YcTaBoM  KaIbIpOBCKOro  celbckoro moceiaeHHs  3auHCKOTO
MYHHULHNATBHOrO paioHa, VcrmonmuurensHslii komuteT KambIpOBCKOTO CeNbCKOro
NOCeIeHHs 3aMHCKOTO MYHHUIMIIAIBHOTO paiiona Pecrry6inku TarapcTtan

MOCTAHOBJISIET:

L. YTBepANTL  mpuiaraeMblil  aIMUHHCTPATHBHBIH periaMeHT  Io
IPCNIOCTABICHUIO MYHULMIIANBHOM YCIYyrd MO Jade IHCHMEHHBIX pa3bSICHEHMH
HAJOTOIIATENbIIMKAM ¥ HAllOTOBBIM ~ areHTaM [0  BONPOCAM  IIPHUMEHEHHs
MYHHULHTNATBHBIX HOPMATUBHBIX PABOBBIX aKTOB O HAJIOrax U c6opax (MpuIokKeHue).
2. Ony6nMKoBaTb HACTOsIIIEE [OCTAHOBJIEHHE Ha MH(OPMAIIOHHBIX CTEHIax, Ha
OHUUMATBEHOM caifTe 3aMHCKOrO0 MYHHIUIATBHOIO paiiona B pasmene «Cenbckue
IOCENIEHUs» W Ha O(UUHMATBHOM IIOpTale MPaBOBON uHopMarmu Pecry6nuku
Tatapcran (PRAVO.TATARSTAN.RU).

3. Hactosmee mocranoBneHne BeTymaer B CUIy CO JHS ero OoQHUUIUAILHOIO
OITYyOJIMKOBaHMSL.
4. KoHTpoIb 32 UCIIONTHEHNEM HACTOSIIIIEr0 [TOCTAHOBIEHHS OCTABIISIO 32 COBOL.

PykoBoaurens
HcnoanuTeapHoro koMmurera { // JI.LH. BapcykoBa



[Ipunoxenne

K IIOCTAHOBJIEHHIO
HcnonuurensHoro
komurera Kaneiposckoro
CEJIBCKOT0 [IOCEIEHHUS
3auHCKOro
MYHULIMIIAJBHOTO  paiioHa
Pecry6nuku Tartapcran ot
«30» okTs16pst 2024 r. Ne13

AJIMHHHCTPAaTHBHBIIi PEr/IaMeHT 10 PeX0CTABIEHHIO MYHUUMNAJIBHOMH yCIyru
10 faYe MHCbMEHHBIX Pa3bsICHEHHH HAJIOTOMIATEbINHKAM H HAJIOFOBBIM
areHTam no BoNpocamM NpUMeHEeHHUs] MyHHUHOAJIbHBIX HOPMATHBHbBIX NpaBOBbIX
aKTOB 0 HaJIOrax H cGopax

1. O6ume nonoxenns
.1, Hacrosmmit  agMuHHCTpaTHBHBIIT PErIaMeHT [0  MPemOCTaBICHUIO
MYHHULHUIAEHOR YCIyrH MO Jade MTHCbMEHHBIX Pa3bsiCHeHHi HaJIOTOIIATENBIIUKAM U
HAJIOTOBBIM  areHTaMm 0 BONPOCAM MPHUMEHEHUsS MYHHIHIATIbHbIX HOPMaTHBHBIX
HMpaBOBBIX aKTOB O Hanmorax u cbopax (mamee - AIMHHMCTpATHBHBIH periaMeHT) -
OIPENEIAET ~ CTAHAAPT, COCTAaB, CPOKM M  MOCJIEOBATENBHOCTh  HeHCTBHUI
(aAMHHHCTPATHBHBIX npouenyp) HMcnonuurensHoro kommuTera Kaneiposckoro
CEJIbCKOTO TOCeNIeHs 3aMHCKOro MyHHLMNIATBHOTO paifoHa Pecny6nuku Tartapcran
Iph  UCIOJIHEHUH MYHHUMIIAIBHOW YCIYIH IO PaCCMOTPEHHUIO U TIOATOTOBKE
MUCbMEHHBIX  pPa3bsACHEHMH Ha OOpalleHHs, MOCTYIHBILME B OpTaHbel MECTHOI'O
camoymnpas/eHus! KaabIpoBCKOro cenabcKkoro moceaeHus: 3auHckoro MYHULUTNIATIEHOIO
paiioHa Pecny6nuku Tatapcran 10 BOTIPOCAM IMPUMEHEHUS MYHHIUNATHHBIX
HOPMATHBHBIX MPABOBBIX aKTOB O HANOrax M cOopax.
1.2 JInnamu, nmeromumu npaso Ha IIOJIy4€HHE MYHULUNIAILHONW YCIyTH, SBISIOTCS
(usnueckre U ropuHUecKue inlla, WHOMBHIyallbHBIE MpPEANPUHAMATENH (mayee -
3asIBUTEJIb).
1.3. C zasBneHuem Bnpase 00paTUTBCST MIPeACTaBUTEND 3asBUTENISA, NEHCTBYIOIINUN Ha
OCHOBaHHWH JNOKYMEHTa, YyIOCTOBEPSIOLIET0 €ro IIOJIHOMOYHsI, JIUOO 3aKOHHBIH
NPENCTaBUTENb (PU3UIECKOTO JInLa (Hasee - TIPENCTaBUTEND 3asIBUTEIIS).

2. CTaHaapT NpenoCTaBNeHHs MyHHIUTATBHOM YCIYTH

2.1. HauMeHOBaHUe MyHHUIMIATBLHOM yCIlyTH
Hada NUCBMEHHBIX pa3bsICHEHUH HaJIoromiaTenbulikaM W HaJIOTOBBIM areHTaM Io

BOTIPOCaM IPUMEHEHUS MYHULUNATBHBIX HOPMATUBHBIX [IPABOBBIX aKTOB O HAJOrax u
cbopax.

2.2. HaumenoBanue OpTraHa, IpeI0CTABIIAOLIETO MyHHULHTAIBHYIO yCayry
Wcnonuurensuplii  koMmurer Kaneiposckoro  cenbckoro moceneHms 3ammCKoro
MYHULIUIIANBHOTO patioHa Pecry6imku Tataperan (marnee 1o Tekcty - Opran).

2.3. PesynbTar npenocrasienys MyHUIHTATBHOMN yCIyru



2.3.1. Pe3ynpTaToM MpefOCTaBIeHHs] MyHULHUIIANBHON yCIyTH SBISICTCS MUChMEHHOE
pa3bsCHEHHEe IO BOIPOCAM MPUMEHEHHs MYHMIHMMNAJIbHBIX HOPMATHBHBIX IPABOBBIX
aKTOB 0 Haymorax u cbopax (mpunoxeHue N 3 K HacTOSALIEMY aAMHUHUCTPaTHBHOMY
peryiiaMeHTy).

2.3.2. Pe3ynpTar MpefoCTaBIeHHs MyHULUIIAIBHON YCIYTH HANPABIACTCS 3aABUTENO
B (hopMe SNEKTPOHHOIO NOKYMEHTa, NOAMHCAHHOT0 YCUJIEHHON KBaJIM(pULIMPOBAHHOM
37eKTPOHHOM MOJMUCEI0 YINOJHOMOYEHHOrO JOJDKHOCTHOrO JIMLA Oprana (1160
Oprana), B COOTBeTCTBUHU ¢ DenepanbHbIM 3aKOHOM OT 6 anpens 2011 roma Ne 63-03
«O6 anextpoHHON mommuckHy (Hanee — PenepanpHbIM 33aKOH Ne63-®3) B JUUHBIA
kabumeT EadHOro Iopraja [OCYyJapCTBEHHBIX W MYHMIHMIANBHBIX  yCIYT
(https://www.gosuslugi.ru) (gamee - Enumbidf nopran). B ciydae HampaBreHHs
3asiBJIeHHs] TIOCPEACTBOM [lopTaja rocydapCTBEHHBIX M MYHMIUNAIBHBIX YCIYyT
Pecry6muku  Tarapcran  (https://uslugi.tatarstan.ru) (manee - PecryOnukaHCKUM
mopTan) pesyJibTar IMpPeJOoCTABIEHWs MYyHHLWIAIBHOM YyCIyTW HalpaBisfeTcs B
JUYHBIN KabuHeT PecmyOaruKaHCKOro moprana.

2.3.3. Tlo BBIGOpPY 3asBHTENS PE3yJHTAT MPEJOCTABIEHHUS MyHUIMNATBHON YyCIIyTH
Boigaercss B Oprane win B [BY "MHOrodyHKIMOHANIBHEIH LEHTP IPENOCTaBICHHS
roCyIapcTBEHHBIX U MyHHLHUIIANBHBIX YCIyr B PecryOinke Tartapcran" (nanee -
M®L]) B QopMme dK3eMIUIApa 3JIEKTPOHHOIO JOKYMEHTa, pacClevYaTaHHOro Ha
OyMa)KHOM HOCHTeJe, 3aBEPEHHOr0 [eYaThi0 M TOAMMCHIO COOTBETCTBEHHO
YIIOJTHOMOYEHHOr0 IODKHOCTHOro nuuia Oprana uin paboTHHKa MOILI.

2.3.4. 3agBUTENb BIpaBe IOJNYYUTh Pe3yJbTaT MPEAOCTaBICHHUS MYHHITUTIATIBHON
yenyrd B (pOpMe 3NMEKTPOHHOrO NOKyMEHTa B TedYeHHe CpOoKa ASHCTBUsA PE3ynbraTa
TpeIOCTaBICHUS MyHULIUIIAIBHOR yCIYTH.

2. 4. CpoK Ipe0CTaBIeHUS MyHULUIIATBHON yCIyT 1
2.4.1. MyHUIMTanbHAas yCllyra mpegocTasisercs B Teuenne 30 KaleHIapHbIX IHEW co
IHS IOCTYIUIEHUS] COOTBETCTBYIOIIET0 OOpalleHus.
2.4.2. TlpuocTaHOBIeHHWe CpOKa IIPEJOCTABJEHMs MYyHHULUNANbHOH YCIyTH HE
NpeayCMOTPEHO.
2.4.3 HampasieHne [OOKyMEHTa, SBJISIOLICIOCS Pe3yJbTaTOM MPENOCTaBICHHS
MyHHOMIIAIBHOM  ycIyru B (QopMe 3JIEKTPOHHOTO — JOKYMEHTa,  3asBHUTENIO
OCYILIECTBJISETCS B JeHb O(QOPMIIEHMS M PEruCTpaly pe3ynbTaTa MpeROCTaBICHU
MYHULUIAJIBHON YCIIYTH.

2.5. TIpaBoBBle OCHOBAHUSI AJIs IPEIOCTaBIEHHs MYHUIMITATBHOM YCIyTH

2.5.1 TlepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYJIHPYIOMIMX MPENOCTABICHHE
MYHHULIUNANBHON yCIyrd (¢ yKa3aHHeM PEKBU3MTOB HOPMATHUBHBIX IMPABOBEIX AKTOB U
MCTOYHUKOB MX O(UIMANBHOTO OMyOJIMKOBaHMs), pasMmelleH Ha ExuHOM moprane, B
rocyJapcTBEHHOM WH(QOPMALMOHHOH cucTeMe "PeeCcTp roCylapCTBEHHBIX U
MYHULHIANBHEIX yeuyr PecryGnuku Taraperan (http:/frgu.tatar.ru) (nanee - Peectp
roCyJIapCTBEHHBIX W MYyHHULMIAJBHBIX YCIYyr), Ha O(QHUIMAILHOM caiTe 3aMHCKOro
MYHHULMIAIBHOrO paifoHa B paszeie «Cenbckue IOCENEHHs» B HH(OPMALHOHHO-
TeJleKOMMYHHKalMoHHON ceTn "MuTepHet"(zainsk.tatarstan.ru), Ha OGhHUIHATLHOM
rnopTaie npasoBoi nHpopmaimu Pecrry6omuku Tataperas (pravo.tatarstan.ru).

2.5.2. TekcT aIMHUHUCTPATUBHOTO pEerjlaMeHTa B NEMCTBYIOIIEH PENAaKUUU MOMJICHKHUT
pasMmeleHuo Ha EquHoM moprane, B Peectpe rocy1apCcTBEHHBIX U MYHULMIAIBHBIX



yCIyr, Ha o(GUIHATBHOM caiTe 3alHCKOrO MYHMLMIIAJIbHOIO paioHa B pasjele
«Cenbckue  TOCEJeHUs» B HMH(OPMALMOHHO-TEJIEKOMMYHHUKALMOHHOM  CETH
"Nurtepuetr" (zainsk.tatarstan.ru).

2.6. VicuepnbIBaroluii iepedyeHb JOKYMEHTOB, HEOOXOAUMBIX AJIsl IPENOCTABIIEHUS
MYHULUIIATBHON yCIIyTH

2.6.1. 115 mony4eHuss MyHULIUMITATBHON YCIyTH 3asBUTENb NIPENCTaBIIAET CIeAYIOLIe
JOKYMEHTBI:
1) mOKyMEeHT, yIOCTOBEpSIOIMIMM JUYHOCTH (He TpedyeTcs B ciaydyae OOpalleHUs
nocpeacTBoM PecryOukaHckoro noprana);
2) IOKYMEHT, YIOCTOBEPSIIOLIUK [TOJTHOMOYHS [IPEICTaBUTES 3asiBUTEIS;
3) 3asBneHue (mpusoxxeHue N 2 K HACTOSIIEMY aAMUHUCTPATUBHOMY PETJIaMeHTY ):
B QopMe NOKyMeHTa Ha OyMa)KHOM HOCHTEJle H3JI0KEeHHOe B CBOOOIHON dopMme,
noctynusliee B Opras, o gade MUCbMEHHBIX Pa3bsCHEHHH M0 BOIIPOCAM MPUMEHEHHS
MYHULMIAJIBHBIX I[PAaBOBBIX aKTOB O Hajorax u cbopax (nmanee - oOpanieHue) B
NUCbMEHHOU popme unu B hopme 3JIeKTPOHHOIO JOKYMEHTA. B 3JIEKTPOHHOU (opme
(3amosHsIeTcs MOCPEACTBOM BHECEHHSI COOTBETCTBYIOIIMX CBEICHUN B 3NEKTPOHHYIO
dbopMy 3asBIeHUS), MOIIMUCAHHOE B COOTBETCTBHM C TpPeOOBAaHUSMH IMyHKTa 2.6.3
aIMUHUCTPATUBHOI'O perjiaMeHTa, Ipu O0pallleHnu MOCPeACTBOM PecryOInKaHCKOro
noprarna;
2.6.2. 3asgBreHue U IpwIaraeMele JOKYMEHTBI MOTYT OBITh MpEeACTaBJIEHbI
(HanpaBlieHbl) 3assBUTENIEM OJHUM M3 CJIEIYIOLIMX CIIOCOOOB:
1) yepes M®I[ Ha OyMaXHBIX HOCHUTENSX W B BHJAE 3JEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOLIMUX TPeOOBaHUAM IMyHKTa 2.6.3 a IMHUHUCTPATUBHOIO PErilaMeHTa;
2) mocpenctBoM PecryOmrkaHckoro moprana B 3JIEKTPOHHOM (hopMme;
3) B OpraH IUYHO WJIM TOCPEACTBOM TIOYTOBOM CBS3M HAa OYMa)KHOM HOCHTEIE.
3asgBieHHE M IpUIaraeMble JTOKYMEHTBI, TIPH HAIpPABJIEHUH IMOCPEICTBOM IOYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM ITOPSIIKE.
2.6.3 3asBneHMe INpU HaNpaBICHUHM [OCPEACTBOM PecryGIHKAHCKOrO IopTajia
ITOATIMCBIBAETCS IIPOCTOM 3JIEKTPOHHOU MOIUCHIO 3asIBUTEIS.
J71si momydeHns NPOCTOM 3JIeKTPOHHOW ITOAINUCH 3asBUTENIO HEOOXOIUMO INpOHTH
npouexypy perucrpanuu (ayreHtudukanun) B EnuHol cucreme upeHTH(GUKALUU W
ayrenTuduKkauuu (nanee - ECMA), a Takxke MOATBEPIUTH YYETHYIO 3aIIUCh.
DIIEKTPOHHBIA NOKYMEHT (3JeKTPOHHBIN 00pa3 JOKYMEHTa), YKa3aHHBIA B IOAMYHKTE
2.6.4 aZIMUHHCTPATUBHOIO periaMeHTa, 3aBepsieTCs] YCUIEHHON KBaIu(pULIUPOBAHHON
MOJIMTUCHIO JIKL, YIIOJHOMOYEHHBIX Ha CO3/JaHUE U MOJMUCAHUE TAKMX JOKYMEHTOB, B
TOM YHCJIe HOTapHUyCaMH.
ODJIEKTPOHHEIE JOKYMEHTBl (3JI€KTpOHHBIe 00pa3sl TOKYMEHTOB), IIpHUiIaraeMble K
3a5BJICHHIO, B TOM YKCJI€ JOBEPEHHOCTH, HANPABIAIOTCS B Buae (ailioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiit.

KadecTBO MpenoCTaBiseMBIX 3NEKTPOHHBIX MTOKYMEHTOB (3JE€KTPOHHEIX 06pa3oB
JIOKYMEHTOB) JOJDKHO IO3BOJIATE B [ONHOM OOBEME MPOYMTATH TEKCT JOKYMEHTa U
pacro3HaTh peKBU3UTHI JOKYMEHTA.

2.6.5. 3amperaercst Tpe6OBATh OT 3asIBUTEINS:

1) mpencTaBieHHs DOKYMEHTOB W WH(OPMALMU WM OCYIECTBICHHS NEMCTBUH,
NPENCTABICHUE WM OCYIIECTBJIEHHUE KOTOPHIX HE IIPEIyCMOTPEHO HOPMATHUBHBIMU
[IDAaBOBBIMU aKTaMM, PEryJUpPYIOLIUMUA OTHOIIEHMs, BO3HHUKAIOIIME B CBS3U C



[penoCTaBICHUEeM MYHULMUIIAIBHON YCIIYTH;

2) OCYIIECTBJEHHs HEHUCTBHM, B TOM 4YHCJIe COIVIACOBAHHUM, HEOOXOAMMBIX IS
MONy4eHUs] MYyHHMLUIAIBHON YCIYyrM U CBSI3aHHBIX C OOpallleHHEM B HHBIE
rOCy[apCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYIpaBJIEHHUS, OpraHu3anuu, 3a
HCKIIOYeHHEM IIOJNydeHHsl YCJIyr ¥ T[OJy4eHHs [JOKyMEHTOB U MH(pOpMAaLuH,
IPEIOCTaBSIEeMBIX B pe3ylbTaTe IPENOCTaBIIEHHS TaKUX YCIYT, BKJIIOUYEHHBIX B
nepevyHy, yKaszaHHble B yacTy 1 ctateu 9 @enepanbHoro 3akoHa ot 27 urons 2010 rona
Ne210-®3 «O6 opraHuzaluy NPeNOCTABIECHUS MOCYAapCTBEHHBIX M MyHHUIHUITABHbIX
yenyr» (HEOOXOMUMBIX U 00s13aTeIbHBIX YCIYT);

3) mpeacTaBieHUs] JOKYMEHTOB U HH(MOPMAIIUH, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh
KOTOPBIX He YKa3bIBAJIMCh MpH IIepBOHAYAJIbHOM OTKa3e B IIPHEME JOKYMEHTOB,
HEOOXOMMMBIX I TPENOCTaBleHWs  MyHHIMNaIbHOM  yciayrd, Jubo B
NpeI0CTaBIeHUN MYHULMITAIbHON YCIIYTH, 32 UCKIIOYEHUEM CIIENYIOLINX CIIy4aeB:

a) u3MeHeHHe TpeOOBaHWUN HOPMATHUBHBIX IPAaBOBBIX aKTOB, KacaroLIUXCs
MpeI0CTaBICHUS] MyHULIUIIATBHON YCIIyTH, [TOC/Ie IEPBOHAYATIBHOM [10JAa4U 3asIBIEHUS
O MpeNOoCTaBIeHINH MYHUIUITAIILHON YCIyTH;

6) Hanmuuue OWMOOK B 3asiBJIEHUU O MPEJOCTABICHUW MYHULMUNAIbHOU YyCIyru Hu
JOKYMEHTax, IOJAHHBIX 3asBUTENIeM II0C/ie I€pPBOHA4YaJbHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl TPENOCTaBICHUS MYHUIMIIAIbHONW YCIyrd, JUOo B
NPEAOCTAaBICHUH MYHULUNAIBHOW YCIYTM W HE BKJIIOUEHHBIX B IIPENCTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHE CpoKa MAEUCTBUSI NOKYMEHTOB WM H3MeHeHWe HUH(POpMalUU Iociie
IIepBOHAYAJIBHOIO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsI TPEJOCTaBICHUS
MYHULUNAIBHON yCayry, 1100 B MPeNOCTaBIeHUH MYHULIUTTAILHON YCIYTH;

) BBIBJICHHUE NOKYMEHTAJIBHO MOITBEPKICHHOro (akTta (MPHU3HAKOB) OLIMOOYHOTO
WJIA TPOTUBONIPABHOIO JecTBUs (Oe3medcTBUs) NOJKHOCTHOrO nuua Oprasa,
pabotnuka MOPIL], npu mnepBoHayalIbHOM OTKa3e B IpUeMe JOKYMEHTOB,
HEOOXONMMBIX  [Jl  TPEJOCTaBleHHs] MYHHUIMIIATBHOW  yCIyrd, JuOOo B
[IPEIOCTaBIEHUY MYHULMIAIBHOM yCIIyrd, O 4YeM B MUCHMEHHOM BHUJE 3a IMOAMKUCHIO
pykoBogutesss OpraHa MOpud IepBOHAYaIBHOM OTKaze B TIpHeMe JOKYMEHTOB,
HEOOXOAMMBIX IJIsl TMPEeHOCTABICHUS MYHHLUINAJIBHON YCIYyTH, YBEIOMIISETCS
3asiBUTEJIb, @ TAKXKE IIPUHOCITCS U3BUHEHHUS 3a 1OCTaBJIeHHbIE HEYI00CTBa;

4) npenocraBieHHsT Ha OyMaXHOM HOCHUTeNle JOKYMEHTOB M WH()OpMALHUH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBePeHbl B COOTBETCTBUH C ITYHKTOM 7.2
yactu 1 crareu 16 ®enepanbHoro 3akona ot 27 wurois 2010 roma Ne210-d3 «O6
OpraHu3alMy IMPeNOCTaBIEHUSl TOCYNAPCTBEHHBIX W MYHMIMIIAIBHBIX YCIyr», 3a
UCKJIFOUEHUEM CIIy4aeB, €CIIM HaHeCeHHe OTMETOK Ha TaKhe MOKYMEHTBI JTH0O0 HX
M3bATHE SIBIISIETCS HEOOXOOMMBIM YCJIOBHUEM IPEeNOCTaBIEHUSI FOCYAapCTBEHHON WM
MYHULWIIANBHOM yCIyTM, W MHBIX CIIly4yaeB, YCTAHOBIEHHBIX (delepanbHbIMU
3aKOHAMH.

2.6.6. ITonyuarorcsi B paMKax MeXBeJIOMCTBEHHOIO B3aUMO/IEHCTBHS:

1) ceenenns uz EI'PIOJI - @enepanbuas Hamorosas ciyxoa;

2) cBemeHus O JeHCTBYIOLIEM IMacropre rpaxaanuHa Poccuiickoit ®enepanuu- MBJ]
Poccuu;

3) cBeienus 0 HOTapUaNbHOM foBepeHHOCTH - DeliepabHas HOTapuaIbHas [anaTa.
2.6.7 3asBuTens BIpaBe MPENOCTABUTh MIOKYMEHTHI (CBENEHHS), YyKa3aHHBIE B
noanyskrax 1 - 2 mynkra 2.6.5 aAMHHUCTPAaTHBHOIO periiaMeHTa, B (opMme
SJIEKTPOHHBIX NOKYMEHTOB, 3aBEPEHHBIX YCUIIEHHON KBATH(QHUIMPOBAHHON ITOIITUCHIO



JIAL, YIIOJHOMOYEHHBIX Ha CO3[JaHME M MOIMKUCAHUE TaKUX IOKYMEHTOB, DU Ioda4e
3asIBJICHUS.

2.6.8 Hempencrasienue (HECBOEBpEeMEHHOE NpPEACTAB/ICHHE) YyKa3aHHBIMU B ITyHKTE
2.6.9 aIMHHHCTPATHMBHOIO perjiaMeHTa OpraHaMH TIOCYIapCTBEHHOM — BIACTH,
OpraHaMH MeCTHOTO CaMOYIpAaBIeHHUs, OPTaHU3alUSIMK NOKyMEHTOB ¥ CBELCHUH He
MOJKET SIBIISITHCSI OCHOBAHUEM [T OTKa3a B MPEOCTaBICHUN MyHULUIIAILHOM YCITYTH.
2.6.10 3ampemaeTcss TpebOBaTh OT 3asABUTENS NOKYMEHTHI CBEICHHUs, B TOM YHUCIE
OATBEPIK/IAIOIINE BHECEHHUE 3asBUTENEM [UIATHI 33 MPEIOCTABIEHIE MYHHULUNATBHON
YCIAYrH, HaxOJsIIMecss B paclopsHKEHMHM TIOCYyIapCTBEHHBIX OpPraHoB, OpPraHoB
MECTHOI0 CaMOYIIPaBJIEHUsI U IMOABENOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM WU
OpraHaM MeCTHOT'O CaMOYIIPaBIEHUs OpraHU3aLiH.

HenpencraBieHue 3asBUTEIEM JOKyMEHTOB, COIEPKALIUMX CBENEHUS, KOTOPBIC
HAXOIATCS B PACIOpPSDKEHWHM TOCYyHNapCTBEHHBIX OpraHoB, OpPraHOB MECTHOIO
CaMOYIpaBJIeHUsI U TOJBEJOMCTBEHHBIX [OCYJapCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOIO CaMOYIIPaBJI€HUsI OpraHW3aLUi, He SABJSETCS OCHOBaHWEM Ui OTKas3a
3asIBUTEJIO B MPEeJOCTABICHUN MYHULUIIAIBHON YCIIYTH.

2.7. VicuepnibIBalOIMY [IepeYeHb OCHOBAHUH [IJI OTKa3a B IpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJISI MPEIOCTABIEHNSI MyHUIUIIAIBbHON YyCIIYTH

2.7.1. OcHOBaHWSAMM IJIsI OTKasa B IpueMe JOKYMEHTOB, HEOOXOAMMBIX s
NpeI0CTaBICHNSI MyHULIAIIAIbHON YCIIYTH, SIBJISFOTCS:
1) mpexncraBieHHblE 3asBUTENIEM NOKYMEHTHI COAEp)KaT IMOAYMCTKH U MCIPABICHUS
TEKCTa, HE 3aBEpPEeHHBIE B MOPSIKE, YCTAHOBIEHHOM 3aKOHONATENbCTBOM PoccuiicKom
Oenepauuy;
2) JOKYMEHTBI COAEP)KaT TMOBPEKICHUsI, HAJTUIUE KOTOPBIX HE IO3BOJISIET B ITOJHOM
o0beMe MCIOJIb30BaTh UH(DOPMALIUIO U CBEACHUS, COAep)Kalliecss B JOKYMEHTax MJis
NPeOCTABICHUSI MYHULUIIATBHON YCIYTH;
3) mpeacTaBieHHbIE JOKYMEHTBI HIIA CBEICHUS YTPATHIIN CHIIy HA MOMEHT OOpalleHus
38 MYHHUIUIAJIBHOW  yclyrod  (DOKyMEHT, YIOOCTOBEPSIOIIUN  ITOJHOMOYHS
MpeNCcTaBUTENsl  3asgBUTENs, B  cilydae oOpalleHuss 3a  I[pPefoCTaBIEHUEM
MYHUIUAMATBHON YCIYTH yKa3aHHBIM JIMLIOM);
4) mopmava 3asBJIEHHUS O TPEIOCTABJICHWH MYHHLHUIIAJIbHON YCIyrM U NOKYMEHTOB,
HeOOXOMUMBIX JIJIsl IIPEIOCTaBIEHUSI MyHHUIUITATBHON YCIIyTH, B 3JIEKTPOHHOU (opme
C HapyllleHUeM yCTaHOBJIEHHBIX TPeOOBaHUM; _
5) HEKOppeKTHOE 3aroJHeHNe 00s3aTeIbHbIX 10l B (hopMe 3asBIEHHS, B TOM YUCIIE
B MHTEPaKTUBHOU (hopMme 3asiBiieHUs Ha PecrnyOnukaHckoM mopTane (HeIOCTOBEPHOE,
HETOJIHOE, JINOO HelpaBUIbHOE 3aMl0JHEHNUE);
6) TpencTaBlIeHHE HEMONIHOrO KOMIUIEKTa JOKYMEHTOB, HEOOXONUMBIX IS
NpPeNOoCTaBIEHNSI MyHULIUIAIBHOW YCIIYTH;
7) 3asiBIeHHE O IPEIOCTaBICHUU YCIYTd MOJAHO B OpPraH rocyAapCTBEHHOW BIACTH,
OpraH MECTHOIO CaMOYIIPaBJICHHS] WJIM OpraHU3allUiO, B IIOJHOMOYMSI KOTOPBIX HE
BXOIMT NPEOCTABIEHNE MYHHUIUIIAJIBHON YCIIyTH;
8) HecoOmrofieHHe YCTaHOBIEHHbIX cTarbell 11 DenepanmpHoro 3axoHa Ne63-03
YyCJIOBUM  TMpPHU3HAHUS  JEHUCTBUTENBHOCTH,  YCHJIEHHOW  KBaJH(MHUIIMPOBAHHON
AIEKTPOHHOU MMOIIMUCH.
2.7.2. TlepeueHb OCHOBaHUMU IJis OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
NOJTYyYEHUS] MyHULIUTIAJIBHOM YCIIYTH, SIBJISE€TCS] UCUEPIIBIBAIOIIUM.



2.7.3. Pemenue 06 OTKase B IpHeMe 3asBJEHHUsS U TOKYMEHTOB, HEOOXOIMMBIX IS
TpelOCTaBIeHHs] MYHULUNAIBHOM YCIYTH, MOXeT ObIThb NPUHSITO KaK BO BpEMS
npreMa 3asiBUTENS,, TaK U IOCJIe IIOJyYeHHsI OTBETCTBEHHBIM JOJDKHOCTHBIM JIMLIOM
OpraHa HeOOXOAMMBIX I IPEIOCTABIEHUS MYyHHUIMIIAIBHON YCIYTM JOKYMEHTOB
(cBemeHMI) C  WCMONB30BAaHHEM  MEXKBEJOMCTBEHHOTO  WH(OPMAIMOHHOTrO
B3aMMOJEHCTBHUS, B CPOK, HE TPEBBIIIAIOMKN 9 pabouux AHEW CO OHS PEerucTpaluy
3asiBJICHUSL.

2.7.4. 3ampemaeTcss OTKa3blBaTb B IpUEME 3asBICHUS M MHBIX JOKYMEHTOB,
HEOOXOIMMBIX IS IPEIOCTABICHUS MYyHMLMIIANbHOM YCIyTrd, B Cllydae €CjH
3asBIeHHE ¥ JOKYMEHTHI, HeOOXOMMMble Ui IIPeJOCTABNEHUs MYHUIUIATbHON
YCIYrH, TIIOJaHbl B COOTBETCTBUH C HMH(OpManueid o CpokaXx U MOPALKE
MpeloCTaBlIeHHs] MYHHUIMUIATBHOM yCIyry, onyOiauKkoBaHHOW Ha EjpuHOM moprane,
Pecnybnukanckom nopraie.

2.8. VcyeprbIBatOLIUH MTepedeHb OCHOBAHUM JIs IIPHOCTAHOBJICHUS IPEJOCTaBIICHHS
MYyHULMITATBHOM YCITyTH WITH 0TKa3a B IPEAOCTaBIEHUU MYHHUIIUIIATBHON YCIYT 1
2.8.1. OcHOBaHus [JIs NPWOCTAHOBIICHUS NPENOCTABICHUS MYHMLIMIIAIBHON yCITyrH

OTCYTCTBYIOT.

2.8.2. OcHOBaHus JUIsl OTKa3a B MPeJOCTaBIeHUH MyHULIUIIAIBHOMN YCIIyTH:

1) mocrymieHHe OTBeTa OpraHa TIOCYJapCTBEHHOM BIIaCTH, OpraHa MeCTHOIrO
caMoyrpaBiieHus] 100 IO/BEAOMCTBEHHOM OpraHy rocynapCTBEHHOW BJIACTH HIIH
Oprafy MEeCTHOTO CaMOYIpaBIeHHUs OpraHU3allu¥ Ha MEXBEIOMCTBEHHbIH 3arpoc,
CBUETENbCTBYIOIIEr0 00 OTCYTCTBHH OOKyMeHTa U (unu) HHGbOpMaLWy,
HEOOXOIUMBIX IUJ1sL PENOCTABIICHUA MYHULUITAIBHON YCIYTH, eciu
COOTBETCTBYIOIIMI JOKYMEHT He OBUI MpenoCTaBieH 3asBHTENeM IO COOCTBEHHON
WUHULIMATHBE.

2.8.3. IlepeyeHb OCHOBaHUH AJIST OTKa3a B IPEAOCTABICHUHA MYHHMLMIIAILHOW yCIyTH
SIBJISIETCSI UCUEPIIBIBAFOLLIMM.

2.8.4. 3BampemiaeTcsi OTKa3blBaThb B IPEIOCTaBICHUM MYyHULIUIAILHOW YCIyrd B
cllydae, €ClId 3asBIIEHWEe O TMPeNOCTaBIeHUM MYHHLUNAIbHOW YCIYyrd IMOJAHO B
COOTBETCTBUHU C HH(OPMALIHEH O CpOKaxX U MOPsIIKE MPEAOCTaBIEHUS MyHUIUIIAIbHOM
yCIyTH, omyonrnkoBanHol Ha EnuaoM noprane, Pecry6nnkanckoM mmopraite.

2.9. Pasmep Iu1aThbl, B3UMaeMOH C 3asiBUTENISI IPH [IPEAOCTaBICHUU MyHUIUIIAIBHON
YCIIYTH, ¥ CIIOCOOBI €€ B3UMaHUs
MyHuLUIanbpHas yeiyra mpeIocTaBaseTcs: Ha 0€3B03Me3IHON OCHOBE.

2.10. MakcuManbHBIN CPOK OXKUAAHUS B OYeper [IPU I1oJaye 3asBUTeNIeM 3a1poca O
MPeNOCTaBICHUH MYHHUIIUITAIILHON yCIIyTH U IIPY MOJYyYEHUH pe3ysbTaTa
MIPEIOCTAaBIEHUS TAKUX YCIYT

2.10.1. Bpemsi oxumaHusi TpU ToAaue 3asiBICHHUS Ha IOJydeHHWE MYHHUIUNAIbHOU
yCIIyTHu - He Oonee 15 MUHYT.

2.10.2. Tlpu nonydyeHuu pe3ynbTaTa MNOPEAOCTABICHUS MYHHULUIAIBHOW YCIyTH
MaKCUMaJIbHBIN CPOK 0XXKUJAHUS B OYEPEaN HE NOJDKEH NPEeBbIIaTh 15 MUHYT.



2.11. Cpok peructpaliiy 3anpoca 3asiBuTes o MpeNOoCTaBICHUH MyHULUTATEHOM
yCIIyr'd

2.11.1. Tlpu nuyHOM oOpalleHud B M®L] B feHb MOAauy 3asBICHUA 3aABUTEIIO
ppimaercst  pacmucka  m3 AWC M®L] ¢ perucTpalloOHHBIM  HOMEpPOM,
TOITBEPKIAFOILIMM, YTO 3asBJICHUE OTIPABICHO, 1 1aTOM momayu 3asBJICHUS.

2.11.2. Tlpu HampaBjeHWH  3asABIEHUS  MOCPENCTBOM EnuHoro  mopraia,
Pecry6IMKaHCKOTO IIOpTaa 3asBUTENb B IEHD MOAaH 3aiBJICHIA MoJIydaeT B JIHYHOM
xabunere PecrmyOnukaHCKoro mnoprana ¥ IO 3JeKTPOHHOW MOYTe YyBEAOMJICHHE,
MOATBEpXKIAOIee, UYTO 3asBIE€HHE OTMpPaBJIeHO, B KOTOPOM  yKa3bIBAIOTCHA
PeriCTPaLOHHBIM HOMEp ¥ 1aTa MOAAYH 3aiBICHH.

2.11.3. Tlpu nu4uHOM OOpallieHUH B Opran B JeHb TMOJa4Y¥ 3asBICHMA
YIIOJHOMOUYEHHBIM JIOJDKHOCTHBIM JIULIOM Oprana 3asBUTENIO BBIAACTCA pacrucka 13
ABTOMATH3UPOBAHHON HH(QOPMALMOHHON CHCTEMBL, npejHA3HAYEHHOW JJIsI OKa3aHHs
rOCYZAaPCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, ¢ PErHCTPAlMOHHBIM HOMEPOM, AATOU
[ojauy 3asBlIeHNs U IIepeIHeM IPEICTaBIEHHBIX TOKYMEHTOB.

2.12. TpeboBan¥s K MOMELIEHUSIM, B KOTOPBIX MPEIOCTaBIIACTCS MYyHHULUIIAIbHAs
yciyra

2.12.1. TIpemocTaBieHne MYHHUIMIANBHON YCIYId OCYINECTBIACTCH B 30aHUAX U
OMEILIeHNs X, OOOpPYIOBaHHBIX  IIPOTHBOIOXAPHOM CHCTEMOW W  CUCTEMOH
10’KaPOTYLLIEHMUS.

O6ecreynBaeTcsi GEeCIIPensATCTBEHHbIH AOCTYN MHBATMIOB K MECTY NMPEeJOCTABICHNA
MYHHIUNATBHOM yeIyrd (yAOOHBIH BXO/-BBIXOZ B IMOMEIICHU 1 repeMelleHre B UX
npenenax).

BusyanpHas, TeKcToBas HH(OpMaLMs O MOPSAKE MPEelOCTABICHUA MyHHLUIAIBbHOM
ycIyrn pasMelnaeTcst B yAOOHBIX IUis 3assBUTENIell MecTax, B TOM YHCIIe C y4eTOM
OrpaHMYEHHBIX BO3MOYKHOCTEH HHBAIUJIOB.

2.12.2. OcyluecTBIAIOTCS MEpBl II0 obecrieyeHW0 MHBaJIUIaM, B TOM HHCIC
MCTIONB3YIOIIEM  KPECIa-KOSCKH ¥ C00aK-IPOBOIHUKOB, YCIOBUH JIOCTYITHOCTH
3MaHusl, [IOMELICHUHN U YCIIyT, BKItO4ast:

1) ycnoBus Ansl GECHPEensTCTBEHHOro HOCTYNA K 3[aHWIO M TOMEIICHUAM, a TaKKe
peNOoCTaBIsIeMbIM B HUX YCITyraM,;

2) BO3MOYKHOCTb CaMOCTOSTEILHOTO MePEIBUKEHNS IO TEPPUTOPHH Oprana, BXoaa u
BEIXOJA B 3IaHue M rnomeiueHus Oprana, Mocaikd B TPaHCIOPTHOE CPEICTBO 1
BBLICANIKK U3 HErO, B TOM YKCJIE C MCIIOJIb30BaHUEM Kpec/ia-KOJACKH,

3) COMpPOBOYKIEHHE UHBATNIOB, HMEIOLINX CTOMKUE paccTpoiicTBa QyHKINH 3peHUS U
CaMOCTOSTENBHOrO NepeABKEHHUsS, 1 OKa3aHWe UM [TOMOLIY B 31aHUHU 1 MOMEIICHIAX;
4) Hamnexamee pa3MelleHHe 00OpyIoBaHMA U HocuTenel  WH(QOpMAaLHUH,
HeoOXOIMMBIX IJIs1 obecredeH s 6ecpensITCTBEHHOr0 JOCTyIa HHBATUAOB K 3NaHHIO,
[IOMEIIEHHSM U K yCIIyraM ¢ Y4eTOM OIpaHWYeHHUN UX XKU3HEAEATETbHOCTH;

5) IOMycK B 3aHKe M IOMEIIeHMs COOAaKU-NPOBOJHMKA IPU HANIMIHH NOKYyMCHTa,
[OATBEPKAAIOIIEr0 ee CIeluanpbHoe OO0y4eHHe M BbIIABACMOro IO bopme u B



TOpsifIKe, YTBEPXKAEHHBIX MPUKa3oM MHHHCTEPCTBA Tpyda M COLMAIBHOW 3allUTHI
Poccuiickoit ®emepamuu ot 22.06.2015 Ne386H «OO6 yTBepxkaeHHH (DOPMBI
JOKyMEHTa, MOATBEP)KIAIONIEro ClelralbHoe o0ydeHHe CO0aKu-MpoOBOMHUKA, U
MopsiJiKa ero BbIAAYNY;

6) okazaHHe COTPYIHUKAMH, IPEIOCTABIISIFOIIMMHU MyHULUNIAIBHYIO YCIyTy, TOMOIIX
HHBAJIMIAM B MPEoJoJeHNH 0apbepoB, MELIAKOINX MOJYyYEHHIO UMH YCITYT HapaBHe C
OPYTUMHU JTULAMHU.

2.12.3. Tpe6oBanus B yacTu obecrieueHus] JOCTYITHOCTH 11 UHBAINUA0B OOBEKTOB, B
KOTOPBIX OCYIIECTBIISETCS IMPENOCTaBlI€HHEe MYHHLMIIAJIBHON YCIYrd, U CPEACTB,
HCIIOJIb3YEMBIX TPH TPEAOCTaBICHUM MYHULMIAIbHOM YCIYrd, IPUMEHSIOTCS K
o0beKTaM M CpeACTBaM, BBEIEHHbIM B JKCIUIyaTallMIO WM  [POLIEIIINM
MOJEPHU3ALNIO, peKOHCTPYKLHUIO nocie 1 uroinsa 2016 rona.

2.13. TlokazaTenu JOCTYITHOCTH U KaueCTBa MyHULIUIIAIBHON YCIIyTH
2.13.1. TlokazaTeisiMH JOCTYIIHOCTH TIPEAOCTABICHUS MYHULIMIIAJIBHOW YCIyI'H
SIBJISIFOTCSL:

PacCION0KEHHOCTh MMOMELIEHUs, B KOTOPOM BEIEeTCs NpUeM, Bblaya JOKYMEHTOB B
30HEe JOCTYITHOCTH OOIIECTBEHHOTO TPaHCIOPTa; HAIUUYKe HEOOXOIUMOro KOJINYECTBA
CIIELUATMCTOB, @ TAK)KE MOMEILEHUU, B KOTOPBIX OCYILUECTBIISIETCS NIPUEM JOKYMEHTOB
OT 3asiBUTEJIEH;

HaJM4he ucYeprnblBarolled uHGopMauuu o crmocobaxX, TMOpsSAKE U CpoKax
NPEeNOCTaBICHUS] MYHULMNATbHOW yCIyrd Ha HMH(OPMalMOHHBIX CTeHIax, EnuHoMm
nopraie, Pecmybnukanckom — moprane, odUIHATBEHOM  caliTe  3alHCKOTO
MYHULIMIIAIBHOTO pailioHa B pasfene «CelbCKue IMOCENeHHUs» B HHPOPMaLUOHHO-
TeleKOMMYyHUKalMoHHoU ceTH "MHTepHeT" (zainsk.tatarstan.ru);

OKa3aHWe INOMOIIM WHBaJWIaM B IPEONOJEHUU OapbepoB, MEIIAIOIIUX IOJYyUEeHHUIO
UMHU yCJIYT HapaBHE C APYTUMU JULAMMU.

2.13.2. Tloka3zaTensiMu KayecTBa MIPeAOCTaBIEHUS MyHULIUIIAIBHON YCIYyTH SIBISIFOTCSL:
1) coOnroneHue CpoKoB npruemMa U pacCMOTPEHUS TOKYMEHTOB;

2) coOroeHue cpoka MojydeHus pe3ybrata MyHUITUTIATbHOW YCITyTH;

3) orcyrcTBHE€ OOOCHOBaHHBIX JkKajloO0 Ha HapylleHHWs aJMHHUCTPATUBHOTO
periaMeHTa, coBeplleHHble paboTHUKamMu OpraHa;

4) KOIM4ecTBO B3aWMOAEMCTBUN 3asBUTENsI C HODKHOCTHBIMU JunaMu (0e3 yueta
KOHCYJbTAIUH):

B3aUMOJeHcTBUE 3asaBUTeNs ¢ padoTHUKaMu Oprana unmn MOLI mpu npegocTaBieHun
MYHHLUIIAIBHON YyCIIYTH OCYILECTBIISIETCS OQUH pa3 MPU MPEACTABIECHUH 3asBJIECHUS CO
BCEMH HEOOXONUMBIMU AOKYMEHTaMU; OJUH pa3 B cliyyae HEOOXOTUMOCTH MONTyUEHHS
pe3yybrarta mpenoCcTaBiaeHus MyHULUNAaNbHON ycinyru B Oprane unu MO®I] B dopme
DK3EMILISIPa 2JIEKTPOHHOIO JOKYMEHTA Ha OyMa)KHOM HOCHUTEJE.

[IpogomKkuTenbHOCT OMHOTO B3aUMOMAEHCTBHUS 3asIBUTENS C JODKHOCTHBIMU JIMLAMHU
IIpY NIPEeI0CTABICHUN MYHHUIUIIAIBHON YCIYTH HE MIPEBBIIIAeT 15 MUHYT.

3asBUTENb BIPaBe OLEHWUTh KAadeCTBO MPEJOCTaBIECHUS MYHULMIAILHOW YCIyrH c
MOMOILBIO YCTPONCTB MOABMXXKHON paguoTele()OHHOM CBS3H, C HCIOJIBE30BAHUEM



PecnyGIHKaHCKOTO MOpTalia, TEPMUHANBHBIX YCTPOWCTB.

2.13.3. MudopmMaus o Xo1e NpesoCTaBIeH s MYHHLHIANbHON yCIyrn MOXeT ObITh
ToJTydeHa 3asBUTENEM B JUYHOM KabuHere Ha EmuHOM mopraie, Pecrybnikanckom
nopraie, B Oprane, MOLI.

2.13.4. IIpemocTaBieHne MyHUIIUIIATBHON YCIyTH ocyIlecTBiseTcs B mrodom MOI mo
BBIOOpPY 3asBHUTENS HE3aBUCHMO OT MECTa ero )KUTeIbCTBA MM MecTa (haKTUUEeCKOro
npoxxuBanus  (mpebbiBaHus) Ha  Tepputopuu  Pecnybnuku  Tarapcram 1o
HKCTEPPUTOPUATHFHOMY MPUHLMIY. MyHHULIKIIAAbHAS YCIyra B COCTaBE KOMIUIEKCHOTO
3arpoca He MPeIoCTaBIsAeTCs.

2.15. ubple TpebGoBaHUs K NPEeJOCTABICHUIO MyHULIUIIAIBHON YCIyT1
2.15.1. Tlpu mpenoCTaBI€HUHM MYHHULUIAIBHOM YCIYrH B 3JIEKTpPOHHOH Qopme
3asiIBUTEJIb BIIPABE:
1) monyuuTh WHGOPMAIHMIO O TOPSIKE M CPOKax MPeAOCTaBIEHUs MYHULUIIAIBHOM
yCIyTHd, pa3MelleHHyo Ha EnnnoMm noprase, PecyOnukaHckoM mopTaie;
2) nmomaTh 3asiBIEHUE O MPEJOCTaBIEHUN MyHULIUIIAIBHON YCIyT' U UHBIE JOKYMEHTEI,
HEOOXOoauMble [JIsI TPEAOCTaBICHUS MYHULUNAIBHOM YCIYrH, B TOM YUCIE
JOKYMEHTHI U MH(POPMAIIHUIO, SJIEeKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBepeHb! B
COOTBETCTBUU C MMyHKTOM 7.2 "acTu | ctateu 16 DenepasbHOro 3aKOHa OT 27 WO
2010 roma Ne210-®3 «O6 opraHudzaluy MpPedOCTaBIEHUS TOCYAapCTBEHHBIX H
MYHULUIAJIBHBIX YCIYT», C UCIIOJb30BaHueM PecniyOnukaHCKOro noprana;
3) DOMY4YUTh CBENEHMs] O XOJe BBIMIOJHEHUS 3asBICHUM O MperoCTaBIeHUH
MYHULUIAIBHON YCIIyTH, OJaHHBIX B 3JIEKTPOHHOH (hopMme;
4) ocyl1eCTBUTH OLIEHKY KayeCcTBa MPeJOCTaBICHUS MyHULIUITAIEHON YCITyTH;
5) MNOJXy4WTh pe3ysbTaT MPeNOCTaBIeHUS MYHUIMINAIBHONW YCIyrd B dopme
DJIEKTPOHHOI'O TOKYMEHTA;
6) nmonmathe xanoby Ha pemieHue U AeictBue (OGesmelictBue) OpraHa, a TakXKe ero
JOJDKHOCTHBIX JIML, MYHULMIAJBHBIX CIYXallUX MOCpPeACTBOM PecmybinkaHCKOTro
noprana, nopraja QenepalbHOW TrOCYyNapCTBEHHOM WHMOOPMALIMOHHOW CHCTEMBI,
obecrneunBarolleil nmpormecc AocyneOHOro (BHecyaeOHOT0) 00)KATOBaHUS pEIIeHUN u
nedcTBUi (Oe3meiCTBUS), COBEPIICHHBIX MPHU MPEeNOCTABICHHUH TOCYIAPCTBEHHBIX MU
MYHULHUIAIBHBIX YCIyI OpraHaMy, MpefOoCTaBISIIOIIUMU TOCYHapCTBEHHbBIE U
MYHULUINAJIbHBIE YCIYyT'M, WX JOJDKHOCTHBIMU JIMIIAMH, TOCYIapCTBEHHBIMH U
MYHULUNAIBHBIMA CITYKALIUMH.
2.15.2. DopmHupoBaHUE 3asSBICHHUS OCYILECTBISIETCS IMOCPEACTBOM  3aIlOJHEHHMSI
3JIEKTPOHHOU (popMBI 3asiBIeHUs Ha PecryOmiukaHckom mopTaiie 6e3 HeoOXOaUMOCTH
JOTIOJIHUTEILHOM MTOAa4u 3asiBJI€HUs B KaKOW-Tu00 UHOU popMme.
2.15.3. Ilpu dpopmupoBaHuM 3asBIEHUS OOECIIEUNBAETC:
1) BO3MOXHOCTb KONHMPOBAHUSI M COXPaHEHUs 3asBJIEHUS W HHBIX JOKYMEHTOB,
HEOOXOIUMBIX AJISl TPeIOCTaBIEHUS YCIYTH;
2) BO3MOJKHOCTB 3allOJHEHUSI HECKOJIBKUMU 3asIBUTENSIMU OHOM 3JIEKTPOHHOM (pOPMBI
3asBJIE€HUS TIpYM OOpallleHuH 3a YCIyramu, I[PEeAnoJaralolldMi HaIpaBIeHue
COBMECTHOTO 3asIBJIEHUS] HECKOJIBKUMU 3asBUTEIISIMU;
3) BO3MOXKHOCTH IIeYaTH Ha OyMaXHOM HOCHTENle KOMHM 3JEKTPOHHOH (OpPMBI
3asIBJICHUS;
4) coxpaHeHME paHee BBEICHHBIX B 3JIEKTPOHHYIO (OpPMY 3asBIEHUS 3HAUCHUN B
no00H MOMEHT MO JKEJaHWIO IOJb30BaTels, B TOM YHMCJIE [PHU BO3HUKHOBEHHUH



omubOK BBOJA M BO3BpATe IJIsi IOBTOPHOTO BBOJA 3HAYEHUU B 3JIEKTPOHHYIO hopmy
3asIBJICHUS;

5) 3amoiHeHUE TOJeH 3NeKTPOHHON dbopmEBl 3asBIEHHS OO Havana BBOJA CBEJIEHUN
3asiBUTENIEM C MCIONB30BaHUEeM cBeieHuii, pasmeuieHHbix B ECUA, u cBenenui,
Omy6IMKOBaHHBIX HA PecIyGIMKAaHCKOM IMOpTaje, B YacTH, Kacarolleucs CBEJIEHUH,
OTCYTCTBYIOIIMX B EMHOMN CHCTEME HICHTH(QUKALNU ¥ ay TEHTU(DUKALIIH;

6) BO3MOXKHOCTb BEPHYThCS Ha JI0GOM M3 ITAIlOB 3alOJHEHHUs 3JEKTPOHHON (HOPMBI
3asBIIeHMs 0e3 MOTepH paHee BBEICHHOM HHPOpMaLuH,

7) BO3MOXKHOCTB JOCTYIIa 3asBUTENIS K paHee MOJaHHbIM MM 3as1BJICHUSAM B T€YEHHE HE
MeHee OIHOTO roia, a TakyKe YaCTUYHO CPOPMHUPOBAHHBIM 3asBJIECHUSM - B TEUEHUE HE
MeHee 3 MeCsALEB.

2.15.4. 3amuch 3asBuTened Ha npuem B MOL[ (manee - 3amuch) OCYIIECTBIISETCS
rnocpencTBoM Pecry6nukaHcKoro nopraina, TeaepoHa konrakT-uenrpa MOLL
3asBUTENIO TPEJOCTAaBIsAETCS BO3MOXKHOCTb 3allUCH Ha JIOOBIE CBOOOIHBIE AT
pueMa JaTy W BpeMsl B IpelesiaX YCTaHOBJIEHHOIO B MHOTO(GYHKIHOHAIBHOM LEHTPe
rpaduka npruema.

3anuck Ha ONPeNEeNIEHHYIO IaTy 3aKaHUUBAeTCs 38 CYTKHU [0 HACTYIUICHHUS 9TOU aThl.
JI7Isi OCyIIECTBIEHHS TpPEIBAPUTENBHON 3allUCH MOCPEACTBOM PecmyOinKaHCcKoro
ropTaja 3asBUTEII0 HEOOXOANMO yKa3aTh 3alpalliBaeMble CUCTEMOM NaHHbIE, B TOM
upcne: (aMUIIMIO, HMs, OTYecTBO (IIpM HANWYMH); HOMep TenedoHa;, ampec
SJIEKTPOHHOM MOYTHI (I10 JKEIaHHUIO); KEJIAEMYIO IaTy U BpeMsl MprueMa.

B cioy4ae HECOOTBETCTBHSI CBEACHMH, KOTOpbIE COOOIUMJI — 3asBHUTEIb IIPH
[peaBapUTEbHOM 3allicH, NJOKYMEHTaM, NPEACTAaBIEHHBIM 3asBUTENIEM IIPU JINIHOM
npueMe, pelBapruTeIbHas 3aluCh AaHHYIUPYETCS.

[Ipy OCYyLIECTBICHUM MPEIBAPUTENIBHON 3alMCH  3asBUTENIO  OOECHeYnBaETCs
BO3MOYKHOCTh pacriedataTh TaJOH-NOATBEpPXKIeHHE. B ciaydae, eciu 3asBUTENb
COOOLIMT aapec JJIEKTPOHHOW IOYTHI, Ha YKa3aHHBIM aIpec TaKXKe HaIpaBIsieTcs
uHpOpMaLKs O TMOATBEPXKIEHUU INPEIBAapUTEIbHON 3alKcH C YyKazaHWeM Jathl,
BpEMEHH M MecTa puema.

[1py OCYyLIECTBIEHUN TIpeBAPUTEIBLHON 3alIUCH 3asBUTENb B 00A3aTENBHOM IMOPSIIKE
UH(GOPMHUpPYETCs O TOM, YTO NpeABapUTelbHas 3allUCh aHHYJIHUPYETCs B Clydae €ro
HESIBKH 110 UCTEYEHHUH 15 MUHYT ¢ HA3HAYEHHOI'0 BpEMEHHU IIpHeMa.

3asBUTEND B JTH000€ BpeMs BIIpaBe OTKA3aThCsl OT MPEIBAPUTENILHOMN 3aIUCH.
3anpermaercss TpeOOBaTh OT 3asBUTENS COBEPIUEHMS WMHBIX [EMCTBHM, Kpome
MPOXOXKIEHHUS UASHTU(DUKAIMN U ayTeHTU(QUKALUY B COOTBETCTBUH C HOPMATHBHBIMH
npaBoBbiMH akTamu Poccuiickoid denepauuu, yKazaHMsa LW IpHEMa, a TaKKe
NIPeIOCTaBIeHUs CBEeIeHNUH, HEOOXOAUMBIX [UIsl pacyera JIMTEIbHOCTH BPEMEHHOTO
HHTepBaJia, KOTOPBIH HEOOXOIUMO 3a0pOHUPOBATh IS IIPUEMa.

3. CocraB, MOCIEI0BATEBHOCTh U CPOKU BBINOJHEHUS aIMUHUCTPATUBHEIX [IPOLIENYD,
TpeOOBaHUsI K MOPSIKY WX BBITIOJIHEHHUS, B TOM YMCJIe OCOOEHHOCTH BBINIOJIHEHUS
aIMAHUCTPATHBHBIX MPOLEAYP B 3JEKTPOHHOU (hopMe, a Takke OCOOEHHOCTH
BBITMIOJIHEHUS AMUHUCTPATUBHBIX MPOLEAYP B MHOTO()YHKIIMOHATIBHBIX LIEHTPaX

3.1. Onucanue MocIea0BaTeIFHOCTH ASUCTBUN MPY MPEOCTABIEHUN MyHULUIIAIBHON
yCIIyTH
3.1.1. TlpemocraBieHue MYHUIMMAIbHOH YCIYyrd BKIIO4aeT B cels Cleayrolue



aJIMAHUCTPATUBHBIE [IPOLIETYPBI:

1) KOHCYIBTHPOBAHKE 3ASBUTEIIS,;

2) IpHUHSATHE U PACCMOTPEHHE KOMILIEKTa JOKYMEHTOB, IPEACTABICHHBIX 3aiBUTEIIEM,;
3) HampaBleHHE MeEXBEJOMCTBEHHBIX 3alpOCOB B Oprael, y4acTBYIOUIME B
Ipef0CTaBIeHUH My HULUIIANBHON yCIYTH;

4) MOArOoTOBKA pe3yIbTaTa MyHULUITATBHON YCIYTH;

5) Belmaua (HampaBleHHE) 3asABHUTENIO pe3yJbTara MYyHULUIATEHOR yCIyTH; ©)
FCTIpaBlieHHEe TEXHUUECKOH OLIUOKH.

3.2. OKka3zaHue KOHCYJIbTAllUN 3asBUTEIIO
3.2.1. OcHoBaHHeM Hayaja BBINOJIHEHUS] aJIMUHUCTPATUBHOM MPOLENYPhl ABIACTC
obpalieHue  3asBHTEIs IO  BONpOCaM,  CBA3aHHBIM € MPEJOCTABICHUEM
MYHULUIIAIBHON YCIIYTH.
JIO/DKHOCTHBIM ~ JTMIIOM  (paOOTHHKOM),  OTBETCTBEHHBIM 34  BBITMOJHEHHE
aJIMAHUCTPATUBHON MPOLIELYPBI, SABIISCTCS:
npu obpamenuu 3assutens B MO - paborauk MOL;
npu obpauieHus 3asBuTens B OpraH - [NOJDKHOCTHOE JIMLO, OTBETCTBEHHOC 32
KOHCYJIbTUPOBAHHKE.
3.2.2. 3agBuTenb BIpaBe OOpAaTHTBCA 3a KOHCYNbTaled O MOpsAKe M CpoKax
NpefocTaBleHuss MyHHIMnNanpHOM ycnmyru B MOLL nu4HO ¥ 1O TeneoHy H
3JIEKTPOHHOMU IIOYTE.
PaGotHuk MO®IL] KOHCYJIBTHPYET 3asBHUTENs, B TOM 4YHUCIE II0 COCTaBy, dbopme
MpeiCcTaBiIseMON  TOKyMEHTalMM W JpYrHM — BOIpocaMm  Juld  MOJy4CHHs
MYHULUNAJIBHON YCIIYTH.

3asBUTENb MOXeET IOJyYHTh WHQPOPMALHUIO O IOpsAAKEe  [PeNOCTaBIECHUS
MYHHIMNANBHOM yenyry Ha oduiuansHoM caiite MOIT http://mfcl6.tatarstan.ru.
AIMUHHCTPATUBHbIE  MPOLEAYPHI,  YCTaHABIMBaeMble  HACTOSIIMM  IIYHKTOM,
BBITIOJHSIOTCS B IeHb OOpalleHus 3assBUTEIS.

Pe3ynpTaTaMy BBIMOJHEHHS aAMUHUCTPATUBHBIX MPOLELYP SBISIOTCS: KOHCYJIbTalMs
Mo coctaBy, (oOpMe MpeACTaBIsIeMON MOKYMEHTaUWW ¥ JAPYTUM BONpOCaM,
HEOOXOAUMBIM IS [TOJyYeHUsI MyHULUIIAJIBHON YCIIyTH.

3.2.3. BasiBuTenb Brpase o0patuThest B OpraH 1o TejaeoHy W 3JIEKTPOHHOM ITOYTe, a
TakKe IONYYMTh KOHCYNbTalwio Ha PecryGnukaHCKOM Toprane, caiite OpraHa o
MOpANKE M CPOKax MpeNOoCTaBlIeHMs MYHHUIMUMAIBHON YCIyrd, B TOM YHUCIE 10
cocTaBy, GopmMe TIpeaCcTaBIsIeMOl JOKYMEHTAMHU U IPYTHM BOIIPOCAM sl IOy 4EHHSE
MYHHULUITATEHON YCIIyTH.

AIMVHNMCTpaTUBHBIE  MPOLENYPHI,  yCTaHABIMBAa€Mble  HACTOSAILIMM  IIYHKTOM,
BBLIMOJIHSIOTCS B TeYeHKe TpeX pabounx JHeN o JHS MOCTYIIeHUs OOpalleHus.
Pe3ynbTaTaMy BBITOTHEHHS aIMUHHCTPATUBHLIX MPOLENYP SBISIOTCS: KOHCYNbTAK
no cocrtaBy, (opMe MpPEACTaBIsSeMONd NOKyMEHTALWd W [JPYyTUM BONPOCAM,
HeOOXOIUMBIM IS TIOJTYYEeHUs] MyHHULIUITAIbHON YCIyTH.

3.3. [IpuHsaTHE U paccCMOTpPEHUE KOMILIEKTA JOKYMEHTOB, MPEICTaBICHHbIX
3a5IBUTEIIEM

3.3.1. IIpuem JOKYMEHTOB [Jisi IPEAOCTABICHUsI MyHULMIIAIBHOH ycayry Yepe3 MOL
uiu ynaneHHoe pabouee mecto ML



3.3.1.1. BasBurens (IIpeCTaBUTENb 3asBUTENs) oOpallaeTcs B M®I] ¢ 3ampocoM O
MPeJOCTABJIEHNH ~ MYyHHIMNANBHOM  yCIyrH W NPeACTaBIACT JOKYMEHTBl B
COOTBETCTBUU C IIYHKTOM 2.6 aIMHUHUCTPAaTUBHOTO perilaMeHTa.

3.3.1.2. Pa6otauk M®ILL, Beayluuii mprueM 3asBIeHHUM:

orpejieNiseT MpeaAMeT o0palleHusl; yAOCTOBEPSET JIMIHOCTD 3asABUTEII,

IPOBOAMT MPOBEPKY MOJHOMOYMM JMIQ, MONAOWEro JIOKyMCHTEL IPOBOAMT
IIPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeGOBaHMAM, YKA3aHHBIM B ITYHKTE 2.6
aIMUHHUCTPATUBHOTO PETIaMeHTa; 3aIll0HAET JJIEKTPOHHYIO dopmy 3asiBierus B AVIC
MOII;

TIpU TNpPeIOCTaBICHUM JOKYMEHTOB, YKA3aHHBIX B ITyHKTE 2.6 aIMHHUCTPATUBHOIO
periaMeHTa Ha OyMa)KHOM HOCHTEJE, OCYIIECTBISET CKAHNPOBAHHUE MPEICTABICHHRIX
JIOKYMEHTOB; pacIedarbiBacT 3asBICHHE U3 AVC M®II;, nmepenaeT 3asBUTENO Ha
MPOBEPKY U MOANKCAHUE;

rocJle TOAMMCAHUS CKaHUpyeT moanucanHoe 3asBiaenue B AC MOLL; 3arpyxaer B
AUC M®LI 1OKyMEHTBI, IPEACTABICHHbIE B 3IEKTPOHHOH GopmMe WM 3JIEKTPOHHBIE
06pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET SJIEKTPOHHOE AeJI0; BO3Bpalliact
[OANUCAaHHOE 3asBICHHE U OPUTHHAIBl OyMaXKHBIX NOKYMEHTOB; BBIIACT 3asBUTEJIO
pacrucKy B IpyeMe JOKYyMEHTOB.

AZMUHUCTpATHMBHBIE  NPOLENYphl,  YCTaHABIMBaeMble — HACTOSAIIMM  ITYHKTOM,
BBITTOJIHSIIOTCS B IIeHb OOpalleHNs 3asiBUTEIS.

PesynpTaTaMd BBITIOJHEHHS aAMMHMCTPATUBHBIX MNPOLENYp SBJSIOTCA: TOTOBOE K
OTIpaBKe 3asBJIE€HUE U ITaKET JIOKYMEHTOB.

3.3.1.3. PabotHuk M®II HampasiseT MakeT NOKyMEHTOB, NPUHATHIX OT 3asABUTEIIA B
Opran B 3JeKTpOHHOM (opme (B cOCTaBe MAKETOB 3JIEKTPOHHBIX IeNn) B TeueHHe
oflHOro paboyero MHs cO JHs oOpalleHus 3asBUTeNA B CTPYKTYpPHOE MOAPA3IE/ICHIC
M®OILI.

PesynpraTtamy BBITOJHEHUS aJIMUHUCTPATHBHBIX MPOLEAYP SIBISIOTCA: 3aABICHUE 1
NaKeT NOKYMEHTOB (3MEKTPOHHOE Jeno), HampapieHHble B OpraH, TMOCPEACTBOM
CUCTEMBI DJIEKTPOHHOI'O B3aMMOJAEHCTBYSL.

3.3.2. TlpueM JOKYyMEHTOB [UIs TPeAOCTaBICHHUS MYHULUNAIBHON yCIyrd B
371eKTpoHHON (opme depe3 PecryOnuKkaHCKuUi TopTall.

3.3.2.1. 3agBuTenp IS [OJaud 3asBIEHMS B OJEKTPOHHOH (opMe BBIMONHSIET
clleIyrollre NeHCTBHUS:

BBITIOTHSIET aBTOPU3ALIHIO;

OTKpbIBaeT (OpMy JIEKTPOHHOTO 3as1BICHHUS;

3aroaHsAeT pOPMY DJIEKTPOHHOIO 3asABIICHHUS, BKIIFOUAIOIYIO CBEACHMUS, HEe0OXOAUMBIE
¥ 00s3aTeNbHBIE A8 [IPEeIOCTaBICHUS My HULIUIIATbHON yCITyTH;

[PUKpENseT JOKyMEHTHl B 3NEKTPOHHOH (OpMe WM JNEKTPOHHbIE 00pasel
JOKYMEHTOB K  (opMe O3JIEKTPOHHOro  3asBieHust  (IpH HEOOXOIUMOCTH);
noATBepxkaaeT (aKT O3HAKOMJIEHMs W COrNachs C YCIOBUSAMH U IOPSAKOM
[IpeIOCTaBICHNs MyHHLIMIAIBHON YCIYTH B 3JEKTPOHHOH Qopme (ycTaHaBIUBaET
COOTBETCTBYIOLILYIO OTMETKY O COIJIACHH B (pOpME 37I€KTPOHHOTO 3asBIEHHUSL);
MONTBEPKIAET  NOCTOBEPHOCTD COOOIIEHHBIX  CBEIEHUH (ycTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY B (POPME 3JEKTPOHHOTO 3asBIEHMSL);

OTIpABNIsieT 3aMOJHEHHOE JJICKTPOHHOE 3asBlEHHe (HAXMMaeT COOTBETCTBYIOLIYIO
KHOIIKY B (hOpMe 3JICKTPOHHOTO 3asBIICHNs);

SNEKTPOHHOE 3asBJeHUe TOANKMCHIBACTCS B COOTBETCTBUM C TpeOOBAHUAMH ITYHKTA



2.6.3 aIMMHUCTPATUBHOI'O PErJIaMEHTa;

ToJIy4aeT yBeioMiIeHre 00 OTIpaBKe IEKTPOHHOIO 3asBIEHUS.
dopmaTHo-JOrHUecKasl TpoBepka CHOPMHUPOBAHHOIO 3alpoca OCYIIECTBISETCS
eNUHBIM (pEerHOHATBHBIM) MOPTAJIOM AaBTOMAaTHYECKH Ha OCHOBAHUM TpeOOBaHMUM,
onpenesieMbIX OpraHoOM (OpraHu3alueif), B IpolLecce 3alloJIHEHUs 3asBUTEIEM
KaQXOr0 M3 TIoJied 3JIeKTPOHHOH QopMbl 3ampoca. [Ipy BBIABIEHUH €IUHBIM
(peruoHanbHBIM) TOPTANIOM HEKOPPEKTHO 3arlOJHEHHOTO IMOJsl 3JeKTPOHHOU (OpMBI
3arpoca 3asBUTENIb YBEIOMIISIETCS O XapaKTepe BBIIBICHHON OMIMOKM U MOpSIKE ee
YCTPaHEHUs] MOCPENCTBOM HH(OPMALMOHHOIO COOOIIEHHUSI HENOCPENCTBEHHO B
3JIEKTPOHHOM popme 3ampoca.

ANMUHHUCTpAaTUBHBIE  NpPOLENYpPbl, YyCTaHABIMBAaeMble  HACTOSILIUM  IIyHKTOM,
BBITIOJIHSIIOTCS. B IEHb OOpaleHus 3asiBUTeIs.

PesynbraTamMu BBIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: 3JEKTPOHHOE
IeJ10, HarpaBjieHHoe B OpraH MocpeacTBOM CUCTEMBI 3I€KTPOHHOIO B3aUMOAEUCTBUSI.

3.3.3. PaccMmoTpeHune KoMIekTa JoOKyMeHTOB OpraHoM.
3.3.3.1. OcHoBaHKeM Hayaya BBIINOJHEHUs aIMUHUCTPATUBHOM MPOIeNyphl SBISETCS
MIOCTYIIJIEHUE 3asIBIICHUSI M MHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTABIEHUS
MYHULUIIAIBHON YCIIYTH.
3.3.3.2. JIo/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpHEeM JOKyMEHTOB, B Cilydae
oOpamieHus 3asBUTeNs C 3asBiIeHHeM B OpraH: ompefenseT MpeaMeT oOpalleHus;
yCTaHaBIMBAET JINYHOCTD 3asIBUTENIS,
MPOBOJUT IPOBEPKY IIOJIHOMOYMHM JIHMLA, MOAAIOIIEro JOKYMEHTBI; MPOBOIUT
IIPOBEPKY COOTBETCTBUs [JOKYMEHTOB TpeOOBaHUSM, yKa3aHHbIM B MyHKTe 2.6
aIMUHUCTPATUBHOIO  PEIVIAMEHTA, IPOBEPKY COOTBETCTBUS  IpPeACTaBIEHHBIX
IOKYMEHTOB YCTAaHOBJIEHHBIM TpeOoBaHUSAM (Hamiexalnee oGOpMIEHHE KOIHiA
OOKYMEHTOB, OTCYTCTBME B JOKYMEHTaX MOJYMCTOK, IIPUITUCOK, 3aU€PKHYTHIX CIIOB U
WHBIX HE OTOBOPEHHBIX MCIIPABJIEHHH); 3aI0JHSET 3JeKTPOHHYIO (OpMY 3asiBIIEHUS B
aBTOMATHU3UPOBAHHOW MH(OPMALMOHHON CHCTEMe, MpeaHa3HAYeHHOM [UIs OKa3aHWs
FOCYIapCTBEHHBIX W MYHMLMIAIBHBIX YCIyr; IpH IPEeIOCTaBICHUH JOKYMEHTOB,
YKa3aHHBIX B IIyHKTe 2.6 aIMHUHUCTPATUBHOIO periiaMeHTa Ha 0yMa)KHOM HOCHTEIE,
OCYILECTBIISICT CKAHMPOBAaHWE IPEACTABIEHHBIX JOKYMEHTOB, pacIlleYaThIBAET
3asiBJIEHHE; MEpPEeNaeT 3asBUTENI0 Ha IPOBEPKY U IMOIINMCAHME; I1OCIE IOANHACAHUS
CKaHUPYET NOAMUCAHHOE 3asBJICHUE;
3arpy’xaeT B aBTOMAaTU3UPOBAHHYIO HH(DOPMAIMOHHYIO CHCTEMY, MpenHa3HaYeHHYIO
AJIsL  OKa3aHUs TOCYHapCTBEHHBIX M MYHULIMNAIBHBIX  YCIYT  JOKYMEHTBI,
MPEe/ICTaBIIEHHBIE B 3JIEKTPOHHON (OpMe UK 3JIeKTPOHHBIE 06pa3bl OTCKAHMPOBAHHBIX
JIOKYMEHTOB, GOPMUPYET 3JIEKTPOHHOE [eJI0; BO3BpallaeT MNOANNCAHHOE 3asiBIeHHE U
OpUTHHAbl OyMaKHBIX IOKYMEHTOB 3asSBUTENIO; BbIJAET 3aSBUTENIO DACIHCKY B
npuemMe J10KYMEHTOB.
B ciyuae Hanuuus 0CHOBaHHM JUIsl OTKA3a B TIpUeMe JOKYMEHTOB JOIKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IIPMEM [OKYMEHTOB, YBEIOMIISIET 3asBUTEIS O HaJIWYUU
MPESITCTBUMN Ul TIpUeMa 3asiBI€HUs. U BO3BPAIaeT €My JOKYMEHTHI ¢ 00bsICHEHHEM
COZIEPKAHMUS BBISIBICHHBIX OCHOBAaHUH [JI 0TKa3a B [IpUeMe JOKYMEHTOB.
3.3.3.3. JIoJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a [preM NOKYMEHTOB, IIOCIIE
NOCTYIUIEHHs] IOKYMEHTOB Ha pacCMOTPEHMUE:
NIPHCBAMBAET 3asABJIICHUIO HOMEpP B COOTBETCTBMM C HOMEHKIIATYpOW JEN; W3ydaeT
MOCTYNUBIIME OJJIEKTPOHHBIE JeJla, B TOM YHCIE IPUIOKEHHLIE 3asBUTEIEM



JIOKYMEHTHI B 3JIEKTPOHHON (hopMe H 37IeKTPOHHBIE 00pa3bl JOKYMEHTOB; IPOBEPSET
KOMILIEKTHOCTb, UWTAEMOCTh JJIEKTPOHHBIX 00pa3oB JOKYMEHTOB; IPOBEPAET
COOMIOIeHNE YCIIOBHM JIeHCTBUTENBHOCTH JJIEKTPOHHOM IMOJIMKCH, IOCPEACTBOM
obpamenuss k EnuHoMmy mopramy (B Cilydae, €Cid 3asBUTEIEM IPEICTaBJIEHbI
3NEKTPOHHBIE  JOKYMEHTHI,  [OANMCAHHbIe  YCHUIEHHOW  KBatu()MUMPOBAHHOH
3JIEKTPOHHOM MOJIHCEIO).

[lpy HalMYUK OCHOBAHWM, MPELyCMOTPEHHBIX IyHKTOM 2.7.1 aaMHUHHUCTPaTUBHOIO
perjamMeHTa, MOATOTABIMBAET IPOEKT pelleHus o0 OTKase B IpueMe OKYMEHTOB,
HeOOXOIMMBIX ISl IPEAOCTABIEHUSI MY HULIUIIAIBHON YCIIYTH.

B cnydae, ecnid B pe3yibTaTe MPOBEPKM YCHIEHHOM KBaIM(ULIUPOBAHHOM
5JIEKTPOHHOM TIOMAIMKCH BBISBIEHO HECOOJIONEHHE YCIIOBUH €€ IEeWCTBUTENIBHOCTH,
MPOEKT pelleHnst 06 OTKase AOJUKEH colepikaTh MyHKTHl craTbu 11 ®emepanbHOro
3akoHa Ne63-D3, KOTOpBIE MOCITYKUINM OCHOBAHHEM IJIsI €M0 MPUHSTHS.

[lpoekt pemenuss o6 OTKase B IpueMe JOKYMEHTOB, HEOOXOIUMBIX [
IpeNOCTABIEHHT MyHUIMITIATBHOM yCIyry, ¢ yKasaHHeM IPHYMH OTKasa (B ciydvae,
eclld OCHOBAaHMS JUIsl OTKasa B [pUeMe JOKYMEHTOB, HEOOXOOUMBIX JUlsl
MPEeOCTaBIeHNUs MYyHUIUIIATIBHON yCIIyTH, CBSA3aHbl C HApYyLIEHHUEM YCTaHOBICHHBIX
TpeOOBaHUN K TaKUM JOKYyMEHTaM, OCHOBAHMsA [ OTKa3a B MpHeMe IOKYMEHTOB
JOJDKHBEI  COJepKaTh WH(OPMAIMIO O HAMMEHOBAaHMM IOKYMEHTOB (MH(MOPMALWH,
CBEJIeHU}), KOTOpble He TIPEICTaBleHbl, COJEepPKaT HeJOCTOBEpHble U (WIIHN)
MPOTHBOPEYUBLIE  CBENEHHUs, OQOpMJEHBl C HapylLIeHMEM YCTaHOBJIEHHBIX
TpeboBaHUIl), HampapiseTcsi Ha COIJIACOBAaHWE B  YCTAHOBJIIEHHOM  IIOpSJKE
TIOCPENICTBOM CHUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000pOTa.

CoryacoBaHie MpOeKTa pelieHuss 00 OTKase B IpUeMe TOKYMEHTOB, HEOOXOOUMBIX
JUISL  TIPEIOCTaBJIEHUS] MYHULUIAIBHOM YCIIyI'dM, OCYILECTBJISAETCS B IOPSIKE,
MPeayCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O perjiaMeHTa.

B cimydae OTCyTCTBHMSI OCHOBaHMM Jjis oOTKaza B IpUEME  JTOKYMEHTOB,
MPeayCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHHUCTPAaTHBHOTO perjiaMeHTa, HOJDKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TeUE€HHE OJHOT0 pabodero AHs CO JH
MOCTYIUIEHHSI 3asIBIIEHNUS, HAITPABIIAET 3asIBUTENIO, YKa3aHHBIM B 3asIBJICHUHU CII0COOOM,
yBeIOMJIEHHE O TMOCTYIIICHUH 3asBJICHUS, coJepkalliee BXOASIINN perucTpaluOHHbIN
HOMep 3asBJICHUs, AaTy TMOJIydeHMs 3asBleHHUs, NepeueHb HAaWuMEHOBaHUW (haiisos,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIYUYEHUs pe3yJsibTaTa MYHULHUIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mOpouenyp, YyKa3aHHbIX B myHKrax 3.3.3.1, 3.3.3.3
AAMUHUCTPATUBHOIO pEIJIAMEHTa, I[pU HAJIUYUKM TEXHUYECKONW BO3MOXKHOCTH
OCYLLECTBIISIETCS B aBTOMAaTH4E€CKOM pexxume C UCIIOJIb30BaHUEM
aBTOMATHU3UPOBAHHON HMH(OPMALMOHHON CUCTEMBI, MpenHa3HAaueHHON IJIsI OKa3aHUs
rOCYyAapCTBEHHBIX U MyHULUNAIBHBIX YCIIYT.

3.3.3.5. AIMUHHUCTpaTHBHBIE MpPOLENYypPhl, YyCTaHaBIWBaeMmble IyHKTOM 3.3.3
aIMUHUCTPATUBHOI'O perjiaMeHTa, BBIMOJIHIIOTCS B TeYeHUe OJTHOrO pabodero IHS CO
IHS NIOCTYIIJICHUS 3asIBJIEHUSI Ha paCCMOTPEHHE.

PesynpraTamy BBINOIHEHUS aAMUHUCTPATUBHBIX MPOIENYp SIBISIFOTCS: MPUHSTHIM Ha
paccMOTpeHHe KOMIUIEKT MNOKYMEHTOB MIIM IPOEKT pelleHus o0 OTKasze B Ipueme
JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABICHUS MyHHULIUITATBHOR YCIYTH.

3.4. HanpasieHue MeXBeIOMCTBEHHBIX 3alIpOCOB B OPraHbl, y4acTBYIOIIHE B



peNoCTaBIeHUH MyHUIMIAIBHON yCIyTH
3 4.1. OcHoBaHHeM HadJala BBINONHEHHUs aJMHHUCTPATUBHON MPOLEIyPhI ABIACTCA
TIOJIyueHHe JOJDKHOCTHBIM JTHLIOM (paGOTHUKOM), YIIONTHOMOYEHHBIM Ha BBITIONHEHHUE
aJIMUHACTPAaTUBHOM  NpOIeAyphl,  OT  JOJDKHOCTHOro  JIMHa (paboTHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHSITBIX OT 3asBUTE/I JOKYMEHTOB.

3.4.2. JIo/KHOCTHOE JHLO, OTBETCTBEHHOE 3a HalpaBleHHe MEXBEIOMCTBEHHBIX
3ampocoB, (GOPMUPYET U HAIPABIACT B 37eKTPOHHON (HOPME IOCPECTBOM CHUCTEMBL
MEKBEIOMCTBEHHOIO 3EKTPOHHOTO B3auMoJelcTBus (MIpH OTCYTCTBUH TEXHUYIECKON
BO3MOYKHOCTH - HHBIMHM CIIOCOOaMM) 3alpochl O IPEIOCTABIECHUH NOKYMEHTOB H
CBe/IeHHil, TPeyCMOTPEHHBIX ITyHKTOM 2.0.5 aAIMUHUCTPATUBHOTO PErIaMEHTa.
AZIMHHHCTpATHBHBIE  [IPOLEIyphl,  yCTaHaBIMBaeMble — HACTOALIMM  ITyHKTOM,
BBLIMOJIHSIIOTCS B J€Hb IIPUHATHUS 3asBICHHs Ha PACCMOTPEHHE.

Pe3ynbTaTaMy BBIMOJIHEHHS aIMUHUCTPATHBHBIX MPOLEAYP ABJSIOTCA: HAMPABICHHBIC
B Oprabl BJACTH U (WJIK) II0/IBEAOMCTBEHHbIC OpraHaM BIIACTH OpraHu3alliH 3alpOCHL.
3.4.3. CrenuanucThl MMOCTABIIMKOB AaHHBIX Ha OCHOBAaHUM 3alpOCOB, MOCTYIHBIINX
yepes CUCTEMY MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOJENCTBUS, IPENOCTABIISIOT
3alpalliBaeMble TOKYMEHTBI (MH(MOpMALWIO) WM HANPaBIISIOT YBCAOMIICHHA 00
OTCYTCTBUM JOKyMeHTa U (Mnu) uHpopmauuy, HEOOXOMUMBIX [JIs TPEeNOCTaBIEHUS
MYyHULMIAIBHON YCIyTH (fanee - yBeLOMIIEHHE 00 oTkasze).

AZIMUHHCTPATUBHBIE  MPOLENyphl,  yCTaHaBIMBaeMble — HACTOSIIMM  ITyHKTOM,
BBIMONHSIIOTCS B TEeUeHWe IATH JHEeH CcO [HS MOCTYIICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH MM OPraHU3alMIO, IPELOCTaBIAIONINE NOKYMEHT H uH(OpMAaLHUIO,
ecJ1d WHbIe CPOKU MOJrOTOBKU U HaNpaBJeHUS OTBETA Ha Me)XBeIOMCTBEHHBIN 3aIIpocC
He YCTAHOBJIEHBI (elepalbHBIMUA 3aKOHAMM, NPABOBBIMK aKTaMH [IpaBuTENBECTBA
Poccutickoit @enepauny U NPUHATEIMU B COOTBETCTBUU C benepanpHEIMU 3aKOHAMHU
HOPMATHMBHBIMU MPABOBbIME akTamu Pecry0muku TaTapcTa,

PesynpTaTaMy BbINOJIHEHUs aIMHHMCTPATHBHEIX MPOLENYP SBILSIOTCS: HAOKYMEHTBI
(cBeneHMst), HEOOXOOWMEBIE MJIsi IMPEAOCTaBICHHS MYHULMIANBHON YCIIyru, Jubo
yBeJJoMIeHre 00 OTKa3e, HAIpaBJeHHbIE NOJDKHOCTHOMY JIMLLY, OTBETCTBEHHOMY 3a
HaIpasJieHHe MeKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOMXKHOCTHOE JIMLO, OTBETCTBEHHOE 3@ HAINPaBIECHHE MEXBENOMCTBEHHBIX
3ampoCoB:

TMONyyaeT 3ampalldBacMble Yepe3 CHCTeMy MEeKBEJIOMCTBEHHOIrO SJIEKTPOHHOIO
B3aUMOJEIMCTBUSL IOKYMEHTHI (CBeIEHMsS), HeoOXOmWMBle IJis TMPENOCTABICHHS
MYHHIMIATBHOM yCIIyTH, 1100 yBenoMieHre 00 oTka3e Npy OTCYTCTBHU JOKYMEHTA 1
(umy) MHpOpPMALWK; TPY HATHMYMM OCHOBAHHH, MPEIYCMOTPEHHBIX IyHKTOM Ll ]
aIMUHUCTPATUBHOTO perjiaMeHTa, MOATOTaBIMBAeT IMPOEKT PEIIeHHs o0 oTkaze B
npreMe J0KYMEHTOB, HEOOXOAUMBIX IS IPEIOCTaBICHHUS MYHULIUIAJIBHON YCIYTH.
[Tpoekr peuieHus 06 OTKase B IpHeMe JIOKYMEHTOB, HEOOXOMUMBIX ISl
TpefOCTaBIeHNs] MYHUIUIAABHOR YCIyTH, ¢ yKa3aHHeM MNPUYIUH OTKasa (B cmyuae,
eclH OCHOBAaHHMsS JUIsi OTKaza B TNpUEME JOKyMEHTOB, HEOOXOAMUMBIX IJd
NpeNoCTaB/eH sl My HULIUIIATFHON YCIyTH, CBA3aHbl C HapyLIEHUEM YCTaHOBJICHHBIX
TpeGoBaHMH K TAKHM JOKYMEHTaM, OCHOBAaHHWs [1Ji1 OTKas3a B NPUEME NOKYMEHTOB
JOJDKHBL COZepKaTh HHQGOPMAIMI0 O HaMMEHOBAHHH JIOKYyMEHTOB (MH(OpMALHH,
cBeneHmil), KOTOpble He TNpPeNCTABIEHbl, COLEPKAT HENOCTOBEpHbIE ¥ (WIIH)
[POTUBOPEYMBbIE  CBENEHHs, O(OPMIEHBI C  HapyLIEHHEM  yCTaHOBJICHHBIX
TpeGoBaHui), HampaBiseTCs Ha COrNlACOBaHWE B YCTAHOBJICHHOM  IOPSAKE



TOCPEICTBOM CHCTEMBI HJIEKTPOHHOTO IOKyMEHTOO00POTA.

CornacoBaHue NPOEKTa pelleHust 06 OTKase B IpHeMe IOKYMEHTOB, HEOOXOAMMBIX
JUIL  TPEeIOCTABIEHUS MYHULMNANBHOW YCIYr'H, OCYIICCTBISETCS B IOPAIKE,
npeayCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO perylaMeHTa.
AJIMMHUCTPAaTHBHBIE  MpPOLEAYpbl, YCTAaHABIMUBAaEMble  HACTOSILIMM  IYHKTOM,
BBLIMTOJIHAIOTCS B J€Hb ITOJTYYeHUs CBEIEHUH 110 MEKBEIOMCTBEHHBIM 3aIIpOocaM.
PesynpraTaMy BBITIOJHEHUS] aAMUHUCTPATUBHEIX IPOLEAYP SBISIOTCS: AOKYMEHTBI
(cBenenus), HeOOXOAMMbBIE ISl TPENOCTaBICHHUS MYHULIMIIAILHOW YCIYTH, MPOEKT
pelieHust 06 OTKase B TpHeMe NOKYMEHTOB, HEOOXONMMBIX ISl MPENOCTaBICHUS
MYHUIUMAIbHON YCIIyTH.

3.4.5. Ucnonnenue mpoLeayp, yKazaHHbIX B IyHKTax 3.4.2, 3.4.4 aIMUHUCTPATHBHOTO
periaMeHTa, TMpPH HaJIMYUU TEXHUYECKONW BO3MOXKHOCTH OCYIIECTBIISIETCS B
aBTOMATHUYECKOM pexuMe c UCIIOJIb30BAHUEM ABTOMAaTHU3UPOBAHHON
HHPOPMAIMOHHOW CHUCTEMBbI, MPeJHA3HAYEHHOW U1 OKa3aHUs IOCYydapCTBEHHBIX U
MYHUIMMAIBHBIX YCJIYr, B TOM 4YHCJIE€ C MOMEHTa pETMCTpalud 3asBIICHUS B
COOTBETCTBHUU C HACTOSIILIUM aAMUHUCTPATUBHBIM PEINIAMEHTOM.

3.4.6. MakcuMaJbHBIM CPOK BBIMOJHEHUs] aIMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX
B IyHKTE 3.4 aIMUHHUCTPAaTHBHOTO perjlaMeHTa, COCTaBIIsAeT MITh pabouuX AHEH.

3.5. IToaroroBka pe3ysibTaTa MyHULUITAIBHON YCIYTH
3.5.1. OcHoBaHHeM Hayaja BBHIMTOJHEHUS aAMUHUCTPATUBHON MPOLENYypPEl SBIAETCS
MOCTYIJIEHHE OT  JOJDKHOCTHOIO  JIMLIA, OTBETCTBEHHOIO 33  HallpaBjeHHe
MEKBEIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeNeHHWH), HEOOXOAUMBIX I
MPEeI0CTaBICHHS] MyHULIUTIAIBHON YCIYTH.
3.5.2. JIOKHOCTHO€  JIMLO, OTBETCTBEHHOE 3a  IIOATOTOBKY  pe3yJibTara
Mpe0CTaBIEHUS] MyYHULUIAIBbHON YCIYTH:
paccmarpuBaeT C(OPMUPOBAHHBIA KOMIUIEKT JTOKYMEHTOB, HEOOXOJUMBIX MJIs
NPeNIOCTaBICHNS] MyHULIUIIAIBHON YCIyTH; MIPU BBISBICHUHM OCHOBAaHWM IJIsl OTKasa B
MpeIoCTaBIeHUN  MYHHIMINAIBHOW  YCIyr'W, YyKa3aHHbIX B  IyHKTe 2.8.2
aIMUHUCTPATUBHOIO perjlaMeHTa, MOATOTABIMBAET MPOEKT pelleHus o0 oTkase B
MPeIO0CTaBIeHUN MYHULUNAIbHOW YCIYrd; B cilydae OTCYTCTBHs OCHOBAaHMHM MJis
OTKa3a B TMPEAOCTABICHUHW MYHMIUIMAIBHON YCIYyrd, MPEeayCMOTPEHHBIX MTyHKTOM
2.8.2 aAMMHHCTPAaTUBHOIO pErjaMEeHTa, 10 MTOraM pPacCMOTPEHHUS [IOKYMEHTOB,
HEOOXOAUMBIX JUJISl TPEJOCTABIEHUS MYHULMUNAIbHOM YCIYyrd, IOATOTABIMUBAET
IIPOEKT pe3ysbTaTa IMPEeNOCTABICHUS] MYHULMIIAIBHON YCIYTd B COOTBETCTBUU C
noAnyHkroM 1 myHkta 2.3.1 aIMUHUCTPAaTUBHOTO pErJIaMEHTa; HalpaBisieT
MOATrOTOBJICHHBIM IMPOEKT pe3ysbTaTa IPeNOoCTaBIEHUS] MYyHULMIAIBHON yCIyTW Ha
COrjacoBaHHWE B YCTAHOBJIEHHOM IIOPSIAKE IIOCPEACTBOM CHUCTEMBl 3JIEKTPOHHOTO
JOKYMEHTOO0O0pOTa.
AJIMHHUCTPAaTUBHbIE  IPOLEAYpPbl, YCTaHABIMBAEMbIE  HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIOTCSL B T€UEHUE ABYX pabodyux THEH.
PesynpraTamMy BBINOJHEHWsS aJAMUHUCTPATHUBHBIX MPOLEAYp SIBISIOTCS: IIPOEKT
pewieHuss 00 OTKase B MPEJOCTABICHUN MYyHUIIMIANBHON yenyru (nmpunoxerue N 4 K
HACTOSALIEMY aIMUHUCTPATUBHOMY pPErjaMeHTY), MPOEKT pa3bsiCHEHUs (IPUIIOKEeHUe
N 2 k HacTosLIeMy aIMHUHUCTPATUBHOMY PETTIAMEHTY ).
3.5.3. CornacoBaHue ¥ MOANUCAHMWE TMPOEKTa pe3yJbTaTa IPenOCTaBIECHHUS
MYHULMUIIAJIBHON  yCIyrd (mamee - TMPOEKThl JTOKYMEHTOB)  OCYILIECTBIISIETCS
PYKOBOAHUTENIEM CTPYKTYPHOIO IIOAPA3JEIeHUs, OTBETCTBEHHOIO 3a IIOJrOTOBKY



pesylnbTaTa MYHMIMMATBHOM —yclIyrd, 3aMectuTeneM Pykosomurens Oprana,
PykoBogutenem Oprana.

[TonroroBjieHHbIE MPOEKTHl NOKYMEHTOB, MMEIOLIUE 3aMedyaHus, BO3BPAaLIAIOTCs Ha
nopaboTKy JIMIly, OTBETCTBEHHOMY 3a IIOJrOTOBKY pe3ynbTaTa MYyHULMUIIATbHON
ycayru. Tlocne ycTpaHeHus 3aMe4aHUl IPOEKThl JOKYMEHTOB IIOBTOPHO MEpeaaroTCs
IUTsl COTIACOBAHUS U ITOANKMCAHUS.

Pykosomutens OpraHa I@pH pacCMOTPEHHMH IIPOEKTOB JIOKYMEHTOB IPOBEpseT
coOIOIeHHe aJIMUHUCTPATUBHOIO perjiaMeHTa JOJDKHOCTHBIMU nuuamu OpraHa B
Y4aCTH CPOKOB BBIMOJTHEHUSI a IMUHUCTPATUBHBIX IIPOLIELYD, UX [TOCIEI0BATEIBHOCTH U
MOJIHOTBI, HAJIMUUs COMJIACOBAHHU YIIOJHOMOYEHHBIX AOJDKHOCTHBIX nul OpraHa B
CUCTEME 3JIEKTPOHHOI'O IOKYMEHTOO0O0pOTa.

B ciyuae BBISIBJIEHUS] HapylIEHUH B 4acTH CPOKOB BBIINOJHEHHUS aJIMUHMCTPATUBHBIX
IPOLELYP, UX TOCIENOBATEIBHOCTH U MONHOTH PykoBonuTens OpraHa MHULUHUPYET
MpUBJIeYeHHE K OTBETCTBEHHOCTHU JIUL, AOMYCTHUBIINX HapyLIEHUs, B COOTBETCTBUU C
MYHKTOM 4.3 aIMUHUCTPATUBHOI'O PErIaMeHTa.

AZMUHUCTPAaTUBHBIE  MPOLEAYpPbl, yYCTAaHABIMBAEMBIE  HACTOSAIUMM  ITyHKTOM,
BBITIOJTHSIFOTCSL B Te€YEHUE ABYX paboyux JHEH.

PesynbraTamMy BBIMOJHEHHUS AIMWHUCTPATUBHBIX MPOLELYP SIBISIOTCS: pelIeHne 00
OTKa3e B MPEeAOCTaBICHUN MyHUIUMIIATBHON yeayru (mpuioxenre N 4 K HacTOsIIeMy
aIMHUHUCTPATUBHOMY pErJIaMeHTY), MUCbMEHHOE pa3bsicHeHUs (mpuioxeHue N 2 K
HACTOSIIIEeMY aIMUHUCTPATUBHOMY PErJIaMEHTY).

3.5.4. VcnomHeHwe  mpoleayp, YyKa3aHHbIX B  myHKkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO periaMeHTa, IMpd HAIWYUKM TEXHUYECKOHM BO3MOXHOCTHU
OCYILLECTBIISIETCS B aBTOMATHYECKOM pexume C UCII0JIb30BaHUEM
ABTOMATHU3UPOBAHHON WH()OPMALIMOHHONW CHUCTEMBI, MpeJHa3HAUEHHON AJI OKa3aHMUs
roCcyJapCTBEHHBIX U MYHULIUIAbHBIX YCIYT.

MakcuManbHbIi CpPOK BBLIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOLENYp, YKa3aHHBIX B
MYHKTe 3.5. aIMUHUCTPATUBHOTO perjiaMeHTa, COCTaBJISIET UeThIpe padOUunX IHS.

3.6. Brimaua (HampaBnieHue) 3assBUTENIO pe3yibTaTa MyHULUIIAIBHON yCITyTH
3.6.1. OcHoBaHMEM Hayajia BBINOJHEHUS aAMUHUCTPATUBHOW MPOLIEAYPHI SIBISIETCS
[IOJIyYEHUE JOJKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE
aIMUHUCTPATUBHON NPOUEAYPhl, AOKYMEHTa, MNOATBEPKIAAIOLIEr0 IPEeNOCTaBIEHUE
MYHUIUIAJIBHON yCIIyTH.

3.6.2. JIo;DKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BhlAady (HampaBeHHe) TOKyMEHTOB:
oOecreurBaeT PErHUCTPAIMIO W BHECEHUE CBEIACHWH O pe3yJbTare MpeaoCTaBIeHUS
MYHULIUTNAJIBHON yCIIyT! B MOACUCTEMY BEJIeHUSs JNOKYMEHTaLUU
aBTOMAaTU3UPOBAHHOM HH(POPMALUMOHHOU CUCTEMBI, NMpeAHa3HAUEHHOW MJis OKazaHUs
FOCYJapCTBEHHbIX W  MYHULUMNAJIBHBIX  yCIYyr; HU3BellaeT 3asBuUtens  (ero
MpEeNCTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asiBIICHUM, O Pe3yJIbTaTe MPelOCTaBICHUS
MYHULIUIIAQIBHON YCIYTH U O BO3MOXHOCTHU TIOJIYUEHUS pe3ysbTaTa MpeaoCTaBICHUS
MyHULUNaNbHOU yenyru B Oprane unu B MOLI.

Vcnonnenue npouenyp Npu HAIMUAKA TEXHUYECKONW BO3MOXKHOCTH OCYIIECTBIISETCS B
aBTOMaTU4YECKOM pexume c HCIIOJIb30BAHUEM aBTOMAaTU3UPOBAaHHOMN
MH(OPMALMOHHON CHUCTEMBI, MpeTHa3HaYeHHON Ui OKa3aHWs IOCYIapCTBEHHLIX U
MYHULUNIAJIBHBIX YCIYT.

AJIMAHUCTpPATUBHBIE  IPOLEAYpBl,  YCTaHABIMBACMble  HACTOSIIUM  ITYHKTOM,
BBIMOJIHSFOTCS B TEUYEHHE OAHOrO pabouero AHS CO JHs MOAMNMUCAHHUS JOKYyMEHTa,



SIBJISIFOLLIETOCS pe3ysbTaToM [IPENOCTaBIICHUS MYHULIUTIATBHON YCIIYTH,
YTIOJIHOMOYEHHBIM JHOJKHOCTHBIM JInLoM Oprana (Oprarom).

PesynbTatamu BBINOMHEHUS aIMUHUCTPATHBHBIX NPOLELYp SBISIOTCS: pa3MelleHne
CBEJIGHWH O  pe3yibTaTe  MNPeNOCTABICHHS  MYHULMNAILHON  yCIyrd B
MH(OPMALMOHHBIX CHCTEMaX, W3BEILIEHWEe 3asBHUTeNs (ero IIPEACTABUTENS) O
pesyJbTaTe MpeaOCTaBIeHHUs MyHHLUNIATbHON YCIyTH U CII0C00aX ero IMoJIyIeHHs.
3.6.3. [lopsnok BelIauy (HampaBleHHs) pe3yJbTaTa MpeJoCTaBICHHS MyHHIUTATBLHOMN
YCIIYTH:

3.6.3.1. Ilpu obpameHny 3asBUTENS 38 Pe3yIbTATOM MYHHULIUNATBHOMN yciayru B M®I],
pabotauk MOLI BeIZaeT 3asBUTENIO Pe3yJbTAT MYHHIHIATLHON yciyru B (opme
SK3EMIULIpa 3JEKTPOHHOrO HOKYMEHTa Ha OyMakHoM Hocutene. [To TpeGoBaHMIO
3asBUTEJIST BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOT'O JOKYMEHTA Ha OYMa)KHOM HOCHUTENe
CMYy NPEAOCTaBIIAETCA 3K3EMIUIIP 3JIEKTPOHHOIO IOKYMEHTa IIyTEM €ro 3amucHu Ha
CHEMHBIH HOCHTE]b MH()OPMALMM WM HalpaBlIeHUs 3K3eMILIIpa 3JIIEKTPOHHOTO
AOKYMEHTa IO 5JIeKTPOHHOW I0YTe B aipec 3asBUTeNs. [Ipu 3amucu Ha CheMHBIH
HOCHTEIb MH(OPMALMHU UM HATIPABICHUH 9K3EMILISAPA IEKTPOHHOIO JIOKYMEHTa, Ha
OCHOBE KOTOPOIO COCTaBJeH 3K3EMILIAP 3JEKTPOHHOIO AOKYMEHTa Ha OYyMa)KHOM
HOCHTeJIe, IO SJIEKTPOHHOH I0YTe WIEHTUIHOCT TAKOrO IK3EMILIAPA SMEKTPOHHOTO
AOKYMEHTa SK3eMILIAPY JJIEKTPOHHOTO JOKyMEeHTa Ha OyMa)KHOM HOCHTEJe
3aBEPACTCSL  YIONHOMOYEHHBIM  COTPYIHMKOM C  HCIOJB30BAHUEM  YCHICHHOM
KBaTM()ULIUPOBAHHOMN 3JIEKTPOHHOM MOIMHCH.

AJIMHWHHCTPaTHBHEIE IIPOLIEYPHI, yCTaHaBJIUBaeMbIe HaCTOSLINM
[TyHKTOM,BBIIIOJIHSIOTCA B IMOPSAKE OYEPEJHOCTH, B IEHb NPUOBLITHS 3asBUTENS B
CPOKH, yCTaHOBJICHHbBIE PerlaMeHToOM paboTer ML,

Pesynbratamu BBINOIHEHHS aJMUHHCTPATHBHBIX IpOLEeNyp SBISIOTCS: (UKCaLus
(haKTa BBIAUM pe3ysbTaTa MpeaoCTABICHHs MyHULMIATLHOMN ycnyru B AUC ML,
pe3ynbTaT NpeNoCTaBICHUS MYyHULUUNAIBHON YCIIYTH, BEIAAHHBIN 3asIBUTEIO.

3.6.3.2. Ilpu obpalueHnn 3asBUTeNs 3a Pe3ysIbTATOM MYHUIIMIAJIBHONW YCIYTH 4epes
PecriyOnukanckuit  mopran 3asBuTemo B NMYHBIA  KaGHHET ABTOMATHYECKH
HAlpaBIACTCS  SJIEKTPOHHBIM — 00pa3  NOKyMEHTa, SBISIOLIETOCS — Pe3yJbTaToM
NIpeI0CTaBIICHUS MYHHULANATBHOU YCIIyTH, MO CAHHBIN YCUJIEHHOHU
KBaIM(ULMPOBAHHON IE€KTPOHHON MOAMHCHIO YIOMHOMOYEHHOIO IOJHDKHOCTHOTO
nmuua Opraza (Opranom).

AIIMHHHCTPATUBHBIE  IPOLEAYPBI,  YCTAHABIHBAEMBIE  HACTOSLLIHM ILyHKTOM,
BBITIONHAIOTCS B IEHb NMOANUCAHUS TOKYMEHTA, MONTBEP)KAAIOIIEr0 MPe[OCTaBIeHUe
(OTKa3 B NpPeJOCTaBNEHHM)  MyHHLUNATBHOMN YCIIyT'H,  yIOJHOMOYEHHBIM
AOJKHOCTHBIM JHLioM Oprana (Oprasom).

Pe3ynbratamu BEINONHEHUS aJMUHUCTPATHBHBIX Npoueyp sIBJISIOTCS: HarpaBlieHUe
(MpeocTaBleHHe) ¢  UCIONB30BAHKEM Pecny6nukanckoro moprana  3asBHTENO
AOKYMEHTA, MONTBEPXKAAIOLIETO MPEOCTaBIEHUE MYHHLMIIANLHON YCIyrH (B TOM
HHMCIIe OTKa3 B MPEOCTABICHUN MyHUIUNIATEHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHun 3asiBUTENs 32 pe3yNbTaTOM MYHUUMIIANBHON YyCIyru B
OpraH, N0KHOCTHOE JMIIO, OTBETCTBEHHOE 3a BbIauy (HarpaBJIeHUe) JOKYMEHTOB,
BBIAACT 3aABUTEIIO PE3yNbTaT MYHHLMNANBHOH ycinyru. [To TpeGoBanuio 3asBUTENs
BMECTE C SK3CMIIAPOM 3JIEKTPOHHOIO JOKYMEHTA Ha OyMa)KHOM HOCHTElNe emMy
TPENOCTAB/IACTCSL  SK3EMIUIAP OJIEKTPOHHOIO NOKyMEHTa IyTeM ero 3amucd Ha



CHEMHBIH HOCHTENb MHGOPMALUK WM HATpaBICHHUS OK3EMIUIAPa 3JIEKTPOHHOIO
AOKYMEHTa I10 3JIEKTPOHHOM ITOUTe B afpec 3asBUTEISI.

AIIMUHUCTPaTHBHBIE  MPOLENYpHI,  YCTaHABIHBAEMblE  HACTOSIIUM IIyHKTOM,
OCYIUCCTBIISIOTCS B IOPSOKE OYEPENHOCTH, B J€Hb NPUOBITUS 3asABUTENS B
cooTBeTCTBUH ¢ IpaBunamu BHyTpeHHero TpynoBoro pacrnopsika Oprana.
Pe3ynbraToM BEITIONHEHHS aIMUHUCTPATHBHBIX npouenyp sBIAOTCA: (UKcanus
dakTa  BBIIAYM  pe3yabTaTa  IpeIOCTABIEHHUS MYHULIMIIATBHOW  YCIyrH B
aBTOMATU3UPOBAHHON HH(OPMALMOHHON CHCTEMe, NMpeNHA3HAYEHHOH IS OKa3aHHs
FOCYapCTBEHHBIX U MYHHUIUIATBHBIX yCIIYT.

3.7. VicripaBiieHHe TEXHUUYECKHUX OIIUOOK
3.7.1. B cny4ae oOHapy»eHHs TeXHHYECKOH OIIHGKU B JOKYMEHTE, SIBIISIOLIEMCS
PE3YJILTATOM MyHHLMUIMANBHON YCIIyTH, 3aABUTENb Hampasser B OpraH 3assieHue o
UCIIpaBJICHUH  TEXHHYECKOHW owmubku (mpunoxenue N 1k HACTOSLLEMY
AIMHHUCTPATUBHOMY PErJIAMEHTY); HJOKYMEHT, BBIIAHHBIN 3asBUTENI0 KAK pe3ynbTar
MYHULUIIANIBHON YCIIYTH, B KOTOPOM COAEPKUTCSI TEXHUUYECKas] OIIMOKa; TOKYMEHTBHI,
MMCIOINE IOPUAWYECKYIO CHIIY, CBHUAETENBCTBYIOILHE O HAJMYUU TEXHHUECKOMN
OLUMOKH.
3asiBneHre 00 HCIPAaBIEHHM TEXHUYECKOH OMIMGKH B CBEJIEHMX, YKa3aHHLIX B
AOKYMEHTE,  ABJIIOLIEMCS  PE3YNbTATOM  MYHHLMNANBHOM — YCIYIH, MoOgaeTcs
3asiBUTENIEM (YTTOJTHOMOYEHHBIM PENCTaBUTEIIEM) MOYTOBBIM OTIpPABJIEHHEM (B TOM
dUCIE € HMCIIONb30BAaHWEM 3NIEKTPOHHOH MouThl), nubo uepes PecryGrmkaHckuii
nopran wiu MOI],
3.7.2. [TOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBIISET
MPUEM 3asBJI€HUs 00 UCIIPABIEHUH TEXHUYECKON OLIUGKH, PETUCTPUPYET 3asBIIEHUE C
HPUIOKEHHRIMY TOKYMEHTAMH U [IEPENAET UX JOKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00paboOTKy TOKYMEHTOB.
AIMHHUCTPATUBHBEIE  MPOLEIYPbI, YCTaHABIMBAEMbIC  HACTOAILIAM  IIYHKTOM,
BBIMOJIHAIOTCA B TCYEHHUE OHOIO PabOYEro JIHs C NaThl PErHCTPALIUH 3asBIICHIL.
PesynpraTamu BeImosHEHMS aJMUHUCTPATHBHBIX TPOLENYD SBISIOTCS: [IPUHSITOE |
3apErUCTPUPOBAHHOE 3asiBJCHNE, HANpPABIEGHHOE HA PACCMOTpEHHE IOJIKHOCTHOMY
ULy, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.
3.7.3. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a 00paboTKy TOKYMEHTOB, paccmaTpuBaet
AOKYMEHTBI W B LeJSIX BHECEHWS WCIpaBIeHU B JNOKYMEHT,  SIBJISIOILMICS
PE3YJILTATOM NPENOCTABIEHHS MYHULMNANBHON YCIYIH, OCYILECTBISET [IPOLEYPBI,
TIPENyCMOTPCHHBIE  IYHKTOM 3.5 aJMHHHUCTPATHBHOTO perjiameHTa, W BBIIAET
UCIIPABJICHHEIA NOKYMEHT 3asiBUTEITIO (YMONTHOMOYEHHOMY NpenCTABHTENIO) JHIHO
IIOZ1 POCIHUCEH C U3BATHEM Yy 3asiBUTENS (YIIONHOMOYEHHOTO NPeCTABUTENIS]) OPUTHHANA
AOKYMCHTA, B KOTOPOM COLEPIKUTCSA TEXHHYECKAS OLINOKA, WM HarpassgeT B aapec
3aJBUTEJIS MOYTOBBIM OTIpABIEHHEM (TIOCPEICTBOM JJIEKTPOHHOM IIOYTHI) ITUCHMO O
BOSMOJKHOCTU TOJly4eHHUs JIOKYMEHTa IMpH IMpPEIOCTABJICHHH B Opran opuruHana
AOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUYECKas OLIHOKA.
AIIMUHHCTPATHBHBIE  MPOLEIYDHI, YCTAaHABIIMBAEMbIE  HACTOSAIUUM  ITyHKTOM,
BBITIOJIHSIOTCS. B TeYeHHME NBYX pabo4yux qHell mocie OOHapyKeHUS! TEeXHUYECKOH
OIIMOKM MM TOJy4YEeHHS OT JHOGOro 3aMHTEPECOBAHHOIO JIMLA 3asBICHHUS O
JOIyILIEHHOH omubKe.
Pesynbratamu Beimonmnenus AIMUHHACTPATUBHBIX MPOLEAYDP SBISIOTCSA: BBIAAHHDIIN
(HanpaBIeHHBIN ) 3asIBUTEIO JOKYMEHT.



4. Iopsaok 1 GopMbI KOHTPOJLS 3a IIPEeJOCTABIEHHEM MYHHUIIUIIAIBHON YCIyIH
4.1. Ilopsimok OCyIIeCTBIEHUsI TEKYIIEr0 KOHTPOJIS 3a COOIIONEHUEM U UCIIONHEHUEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMU JIMLIAMU [1OJOXEHHUM aIMUHUCTPATHBHOIO
periaMeHTa ¥ MHBIX HOPMAaTUBHEIX IIPABOBBIX aKTOB, YCTAHABIHBAIOIMINX TPeOOBAHUS
K IPeOCTaBICHUIO MyHULUIIAILHOMN YCIIyTH, a TaKk)Ke IPUHSITUEM UMHU PELICHHH
KonTpons 3a TMONMHOTOM M Ka4yecTBOM IPeNOCTABIEHHS MYHULUNAILHON YCIyTH
BKJIFOUaeT B ce0s BBIABICHME U YCTpaHEHHE HApYyIIEHHH MpaB 3asBUTENEH,
MPOBEJIEHHE IIPOBEPOK COOJIIOAEHUS NPOLEAYp MPeAOCTaBIeHUs MYHUIMIANLHOMN
YCIIyTH, IOATOTOBKY pELIECHUH Ha nelcTBus (Oe3aeiicTBre) NOMKHOCTHBIX JIUI] OpraHa

MECTHOI'O CaMOYyIIPaBIICHHUSI.

DopMaMy KOHTPOISL 32 COOJIIOJEHUEM HCIIOJIHEHHUs! aJMUHUCTPATUBHBIX IIPOLELYD
SIBJISIFOTCS :

1) nmpoBepka M cornacoBaHHe I[POEKTOB [OKYMEHTOB MO MPefOCTaBICHHUIO
MYHULMIIAIBHON YCIIyTH;

2) mpoBOJMMBIE B YCTAHOBJICHHOM IOPSsiIKe IPOBEPKH BeeHHs IeNONPOU3BOICTRE;

3) TpoBeleHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOIIOIEHHUS
npouenyp MpeaoCTaBieH)s My HUIUIIANbHOH YCITyTH,

B 1ensix TeKylero KOHTPOJIs UCIOIB3YIOTCS CBEAEHHS, UMEIOLIMECS B DNEKTPOHHOM
0ase naHHBIX, Cily)kKeOHas KOPPECIIOHAEHLHS, yCTHAs U MUCbMEHHAs MH(MOPMAIHs
JOJDKHOCTHBIX JIML, OCYIIECTBJISIOIIMX BBIIIONHEHHE aAMHHUCTPATUBHBIX IMPOLELYD,
’KYpPHaJIBI y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U IPYTUe CBEAEHUS.

JJIs OCyIIeCTBIEHNsT KOHTPOJIS 3a COBEpLIECHHEM NeHCTBUM INPH MPefOCTaBICHUH
MyHULWIIAIBHON YCIYIM W NPUHATHHM DPELIEHHH pPyKOBOIHUTEN OpraHa MeCTHOIO
CaMOYIPAaBJICHUSl MPEJCTABIAIOTCA CIPaBKH O pe3yJibTarax MpeaoCTaBIECHHS
MYHMIHUIIAIBHOU YCIyTH.

O cimyyasx ¥ NpUYUHAX HapyIIEHHS CPOKOB, MOCIEIOBATENLHOCTH U colepxKaHus
aIMUHUCTPATUBHBIX MPOLEAYP MOJDKHOCTHBIE JIMLA HEMEIJIEHHO WH(QOPMUPYIOT
PYKOBOAMTENS OpraHa, NPENOCTABISAIOIIEr0 MYHULUIAIBHYIO VYCIYry, a TakKe
NPEANPUHUMAIOT CPOYHBIE MEPHI [10 YCTPAHEHHUIO HApYIIIEHUH.

TexyLuuit KOHTPOJIL 32 COOMONEHUEM IIOCIIEI0BATEILHOCTH eHCTBUH, ONpeieneHHbIX
aIMUHUCTPATUBHBIMU IPOLEAYpaMU [0 MPENOCTABICHUI0 MYHHULHUIATHHONU YCIIyTH,
OCYIIECTBJIAETCS 3aMECTHTEJCM PYKOBOAMTENS OpraHa MECTHOLO CaMOyIpaBJeHMs,
OTBETCTBEHHBIM 32 OpPraHU3alUI0 pPabOTkl MO IIPEJOCTABIEHHIO MYyHMIMNAIBHOM
YCIyTH, Ha4aJbHUKOM OTHeNa, OCYIIECTBISIOLIEr0 OpraHu3aluio paboTel MO
MPeOCTABIEHHUIO MyHULMIIAIBHOMN YCITyTH,

IlepeueHb  NOIKHOCTHBIX — JIHL,  OCYLIECTBIAIOLMX  TEKYI[MH  KOHTPOIIb,
YCTaHaBIMBACTCS TIOJTOXKEHUSIMHU O CTPYKTYPHBIX MOIpa3lNeleHUus X OpraHa MeCTHOIrO
CaMOYMpaBJIEHHs U NOJDKHOCTHBIMH PErylaMeHTaMH.

4.2. Ilopsanok ¥ epUOAUYHOCTD OCYLIECTBIEHHs TIJIAHOBBIX H BHEILIAHOBBIX IIPOBEPOK
TTOJTHOTBI M Ka4€CTBa NMPEAOCTaBICHHS MyHULIUIIANBEHON YCIIYTH, B TOM YHCIIE TIOPSI0K
1 (h)OPMBI KOHTPOJIS 38 ITOJIHOTOM M KAueCTBOM TIPEeIOCTaBIEHMUS MYHULUITATBHOU
YCIIyTH

4.2.1. KoHTpOnb 3a MONHOTO! U Ka4eCTBOM MPeoCTaBICHHS My HULMTATBHOL yCIyru

OCYILECTBJIAETCS B popMax:
1) npoBeneHus IPOBEPOK;



2) paccMOTpeHHust yxkanob 3asBuTeneil Ha nefictus (6e3nelicteue) Oprana, a TaKxke Ux
JOJDKHOCTHBIX JIUL, MyHULIMIIAIBHBIX CIIYXKAIlIKX.

4.2.2. B 1ensx oCyIIeCTBICHUs KOHTPOJIS 32 IIOJIHOTOM U KaueCTBOM IIPENOCTaBICHUS
MYHHULHUIATBHOM YCIyr TPOBOASATCS IIJIAHOBbIE U BHEIIAHOBBIE NPOBEPKH. [Topsmok
U IIEPUOJUYHOCTH OCYIIECTBICHMs IJIAHOBBIX IIPOBEPOK YCTAHABIIMBAETCS ILTAHOM
pabotel Oprana. [Ipu nmposepke MOTYT pacCMaTPUBATLCS BCE BOIPOCHI, CBSI3aHHbIE C
[peNOCTaBIEHUEM MYHHUIWIATBHOW yCIyrd (KOMILUIEKCHble IIPDOBEPKM), HIIH
OTHEJIbHBIA BOIPOC, CBSI3aHHBIM C IMPENOCTaBI€HUEM MYHULMNAIBHOM YCIyru
(Temarnyeckue MpoBepkH). [IpoBepka Takke MOXKET MNPOBOAMTHCS IO KOHKPETHOMH
xKanobe 3asiBUTETIS.

4.2.3. BHeryiaHOBBIE TIPOBEPKHU MPOBOSTCS B CBSI3U C IPOBEPKOM yCTpaHEHHUs paHee
BBISIBJIEHHBIX HApyIleHWN AaIMUHUCTPATUBHOIO perjllaMeHTa, a TakXke B Ciydae
MoJiyueHust xayiob 3asiButenielt Ha meiictBusi (OesnmefictBue) Oprana, a Takke HX
JIOJDKHOCTHBIX JIUILI, MYHUITUTIATBHBIX CITy KallUX.

4.2.4. Pe3ynbTaThl NPOBEPKU O(GOPMIISIFOTCS B BHUIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBAIOTCSI BBISIBIICHHBIE HEIOCTATKY U IIPENJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIML] OpraHa, MpeaoCTaBIIsIOIEro
MYHULUIAJIBHYIO YCIYTY, 3a pellieHus U nedcTBus (6e3neicTre), MpuHUMaeMble
(ocylecTBIsIeMble) UMHU B X0OJ1€ MTPEIOCTABICHUS MYyHUITUITATHHON YCIyTH
[lo pe3ynbTaTam MNpOBeAEHHBIX MPOBEPOK B Cilydyae BBHISBICHHUS HapyIIeHUH IpaB
3asBUTEJIEl BUHOBHBIE JIMLA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C

3aKoHoAaTenbcTBOM Poccuiickoit @enepaiuu.

PykoBomuTens opraHa MECTHOrO CaMOYINpaBlIeHHWs HeCceT OTBEeTCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBICHUH.

PykoBoaurens (3aMecTuTens PyKOBOAMTENS) CTPYKTYPHOIO TOApAa3NesieHUs OpraHa
MECTHOI'O CaMOYIpaBJeHHs HECeT OTBETCTBEHHOCTh 3a HeCBOEBpeMeHHOe U (WJIH)
HEHaJUle)Kalllee BBIMOJIHEHUE aIMUHUCTPAaTUBHBIX NEUCTBUM, YKa3aHHBIX B pazzene 3
aIMUHUCTPATUBHOIO PErJIaMeHTa.

,HOJ'I}KHOCTHBIG JIMIIa M HWHBIC MYHHIHUIIAJIBHBIE CITy)Kallue 3a PCIICHUS U ﬂeﬁCTBHH
(GesmeifcTBUe), mNpUHHMaeMble (OCYIIECTBIsiEeMble) B  XOHdE€ IPEIOCTABIEHUS
MYHULUNAIBHON  yCIYTH,  HECYT  OTBETCTBEHHOCTb B  YCTaHOBJIEHHOM
3aKOHOAATENbCTBOM IOPSIIKE.

4.4. ITonoxxeHusi, XxapakTepu3yroliie TpeOOBaHUS K TOPSIAKY U (hopMaM KOHTpPOJIS 3a
IPeNOCTaBIEHUEM MYHULUIIAIILHON YCIIyTd, B TOM YHCJI€ CO CTOPOHBI TPaKIaH, UX
0oOBeTUHEHUN U OpraHu3aluit
KonTtpons 3a mpenocraBieHHeM MYHHULUNATLHON YCIYTH CO CTOPOHBI TPayKAaH, MX
OOBEIMHEHUM M  OpraHM3allUi, OCYIIECTBISIETCS IOCPEACTBOM  OTKPBITOCTH
JEATEIbHOCTH ~ OpraHa  MECTHOIO  CaMOYIpaBlI€HUsS  TPU  MPeIOCTaBICHUU
MYHULUIIAIEHON — YCIyrd, IIONy4YeHUs MOJHOM, aKTyalbHOM M JTOCTOBEPHOU
MH(OpPMaLUK O MOpPSIAKE MPEeJOCTABIEHHsS MYHUIUIAILHON YCIyTH U BO3MOYKHOCTH
n0oCyne0HOro paccMOTpeHUst ofpaileHuil (oxkanob) B MPOLECCE MNPENOCTaBIEHHs

MYHULUIAIBHOU YCIIyTH.

5. [ocynebnplii (BHeCy 1eGHBIN) MOPSIOK 00KaIoBaHus PELeHH 1 fAeiicTBrit
(Ge3nefcTBYS) Oprana, MpeIOCTaBIIONIEr0 MYHUIUIAIBHYIO YCIYTY,



MHOTO0(YHKIHOHAIBHOTO IIEHTPAa MPeNOCTaBIEH S TOCY 1apCTBEHHEIX U
MYHUIUIIAIBHEIX YCIIyT, OpraHu3aluil, yKka3aHHbIX B 4acTu 1.1 ctateu 16
®enepanbroro 3akoHa N 210-03, a Taxke UX JOJDKHOCTHBIX JIML, MyHUIIAIATbHBIX
CITy KalluX, paOOTHUKOB
5.1. BasBuTenu MMEIOT MpaBO Ha O0XKaJOBaHUE B JOCYHeGHOM MOpPSAAKE peIleHHi U
nerictBuil  (Oe3melcTBUA) OpraHa, NpPEeIOCTABIIOLIEr0 MYHHULMIAIBHYIO YCIyTy,
JOJDKHOCTHOTO  JIMI[a OpraHa, IPeNOCTaBJAIOIIEro MyHHLHUNAIBHYIO — YCIYTY,
MYHULHNAIBHOTO  CJIy)Kallero,  PYKOBOOMUTENS  OpraHa,  IPeJOCTaBIIAIOLIErO
MYHUIUTIATBHYO yCIyTY, MHOT'O()YHKIIHOHATBHOTO LEeHTpa,  paboTHUKA
MHOTO(YHKIMOHATIEHOTO [EHTpa, OpraHW3aluii, IpelyCMOTPEeHHBIX dacTbio 1.1
cratby 16 @enepansroro 3akoHa ot 27 utosst 2010 roga Ne210-D3 «O6 opranuzanuu
NPENOCTaBICHUSl TOCYNApCTBEHHBIX W MYyHULMIATBHBIX YCIAYI», a Takke UHX

PabOTHUKOB.

3asiBUTENb MOXKET OOPATUTECS C JKalo0O0H, B TOM UHCIIE B CIEIYIOIIHX CIydasX:

1) HapywieHue cpoka perMcTpaluy 3alpoca O MPEeJOCTaBIEHHH MYHHLHUIAIbHOMN
yCIIyTH, 3ampoca, yka3zaHHOro B cratbe 15.1 @enepansHoro 3axkoHa ot 27 urons 2010
roga  Ne210-®3 «O6 opraHu3alMU [PEJOCTABIEHWS TOCYJAPCTBEHHBIX 1
MYHULUAIBHBIX YCITYT»;

2) HapyllleHHe CpPOKa MPeOCTaBNeHHsT MyHULMNIANBHOH yenyru. B ykazanHOM clly4ae
nocynebHoe (BHecylneOHOE) oOXkanoBaHWe 3asBUTENEM peIICHHH ©  AelcTBUil
(OesnefcTBHS) MHOrO(GYHKIMOHATBHOTO LEHTPA, pAGOTHUKA MHOTO(YHKLMOHATEHOTO
LICHTpa BO3MOXHO B CJIy4dae, €Cld Ha MHOrO(QYHKIHOHAIBHBIM LEHTP, pelleHUs U
nercTBus  (Oe3jedcTBHE) KOTOPOTO — OGXKANYIOTCS, BO3NOXKEHa (GYHKUHSA 10
NPENOCTABICHNUIO COOTBETCTBYIOLIMX MYHHULUNAIBHBIX YCIYI B IIOJTHOM OOBEMe B
NOpsIIKe, ONpeneseHHOM 4acThio 1.3 crateu 16 DemepanbHOro 3akoHa OT 27 HIONS
2010 roma Ne210-®3 «O6 opraHu3auuMy MpenoCTaBIEHHS rOCyJapCTBEHHBIX U
MYHULUNATBHBIX YCIIYT»;

3) tpeGoBaHue y 3asBUTENs NOKYMEHTOB MMM MH(POPMALKH JIHGO OCYILIECTBIICHHS
JEHCTBUi, MPEACTABIEHME WM OCYLIECTBIEHHE KOTOPBIX He [IPENYCMOTPEHO
HOPMaTHBHBIMM TIPaBOBBIMM akTamu Poccuiickoii @Demepaiuu, HOPMaTUBHBIMU
MpaBOBbIMK akTaMu PecryOnuku TaTapcTaH, MyHHUMIIANBHBIME NPABOBEIMU aKTaMHU
AJ1s IPeIOCTaBIEH s MyHULUIATbHON YCIIyTH;

4) oTka3 B IpHeMe JOKYMEHTOB, PENOCTABIEHHE KOTOPBIX IPEeIyCMOTPEHO
HOPMaTUBHBIMH TIDABOBBIMM ~akTamu Poccuiickolt @Denepauuu, HOPMaTUBHBIMU
MpaBoBbIMK akTaMu PecryOnuku TaTapctal, MyHHUMIANBHBIME MPABOBBIMU aKTAMU
AJIS TIPEIOCTABICHUST MYyHULUIIAIBHON YCITyTH, Y 3asBUTENS;

5) OTKa3 B MNpPeJOCTABICHHH MYHHULMNAIBHON YCIyrH, €Clii OCHOBAHHS OTKA3d He
NPeNyCMOTPEHBI (pefepaNbHBIMU 3a8KOHAMM U MPUHSATBIMH B COOTBETCTBUM C HUIMHE
MHBIMH HOPMAaTHBHBIMM IIPaBOBBIMH akTaMu Poccuiickoit ®enepaunu, 3aKoHAMU U
MHBIMM ~ HOPMaTHBHBIMM ~ TIpaBOBBIMH  akTaMd  PecmyGmuku  TaTapcraw,
MYHULWIATBHBIMU - TIDAaBOBBIMU ~ akTamu. B ykasaHHOM ciydae JocyneGHOe
(BHecyeOHOE) OOJKaloBaHWe 3asBUTETEM pEIIEHHH W NeHCTBHI (beznericTBus)
MHOTOQYHKIHOHATIBHOIO  LEHTpa, paGoTHHKA MHOTO(QYHKIHMOHAIBHOTO  LIEHTPa
BOSMOXHO B Clly4ae, eClli Ha MHOIO()YHKLMOHAJBHBIN LEHTP, PELIeHUs U AeHCTBHUS
(Ge3nmeficTBHE) KOTOPOro O6KATYIOTCS, BO3NOMKEHA QyHKIMS MO MpenocTaBlIeHHUIO
COOTBETCTBYIOIIMX ~MYHULMMNANBHBIX YCIYT B IOJHOM O0BeEMe B TOpSIKE,
ONpeneneHHoOM 4acTeo 1.3 ctatem 16 ®enepansroro 3akona ot 27 mwons 2010 roma
Ne210-®@3 «O6 opranuzauuu MpenocTaBleHus FOCYapCTBEHHBIX U MYHHIUITAIBHBIX



yCIIyI»;

6) 3aTpeboBaHMe C 3aSBUTENSI IPU MPENOCTaBIEHUN MYHULIUIIAIBHON yCIIyTH IJIaThl,
He MPeIyCMOTPEHHON HOPMATHUBHBIMH IMPaBOBBIMU akTaMu Poccuiickoit @enepanuy,
HOPMATUBHBIMU TIPABOBBIMU akTaMu PecryOnuku TatapcTaH, MYHUIMITATbBHBIME
NIPaBOBbIMU aKTaAMU;

7) oTka3 opraHa, MpeIoCTaBISIONIEr0 MyHULUIIATBHYIO YCIYTY, JOMKHOCTHOTO JHIa
opraHa, MpPeIOCTABISIONICT0 MYHUUHUIATBHYIO YCIYry, MHOTO(QYHKIIMOHAIBHOTO
LIeHTpa, paboTHuKa MHOTO()YHKLIMOHAJIBHOTO LEHTpA, opraHuzalui,
NpeNyCMOTPEeHHBbIX 4YacThto 1.1 ctateu 16 DenepanpHoro 3akoHa oT 27 urons 2010
roga Ne210-®3 «OO opraHuzauvd NpPeNOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIyT», WX WX PabOTHUKOB B KMCIPABJIEHUU MOMYIIEHHBIX UMHU
OIleyaTOK M OLIMOOK B BBIJAHHBIX B pe3ysbTaTe MPeJOoCTaBICHUS MYHHIUIATIbHON
YCIIyTd JOKyMEHTax JIM00 HapylleHHe YCTaHOBJIEHHOTO CpOKa TaKUX UCIpaBieHuil. B
yKa3aHHOM cilydae JocynebHoe (BHecyneOHOe) 00KaloBaHue 3asSBUTENIEM PEIeHNH 1
JeHCTBUH (GeznericTBus) MHOTO(QYHKIIMOHAIBHOTO LEHTpA, paboTHMKA
MHOTO(YHKIMOHAIBHOTO LEHTpa BO3MOYKHO B ciydae, ecnu Ha
MHOTMO(YHKLIMOHANBHBIA LEHTp, peleHus u neiictBusi (6e3melicTBHE) KOTOPOro
O0XalyroTCsl, BO3JI0K€Ha (YHKIHsS [0 [PeIOCTaBIEHUI0 COOTBETCTBYIOLIMX
MYHULUIAIBHEIX YCIYI B IIOJHOM OOBEMe B TOpPSAKE, ONpEeeIeHHOM YacThbio 1.3
crathu 16 @enepansHoro 3akoHa oT 27 utonist 2010 roma No210-@3 «O6 opranuzanmn
NPEIOCTABIEHUs MOCY IAPCTBEHHBIX U MyHUIIUIATBHBIX YCIIY);

8) HapylleHHE CpoKa MIM MOpsSOKa BbIJAYH JOKYMEHTOB IO pEe3yJbTaTaM
IPENOCTaBIIEHUsI MYHULIUTTAILHON YCIYTH;

9) npHOCTaHOBIEHHE INPENOCTABICHUS MYHHUIMIIAILHOM YCIYrH, €ClId OCHOBAHUS
IIPUOCTAHOBJIEHUSI HE INPENYyCMOTpPEHB! (hefepalbHbIMU 3aKOHAMU U TPUHSATHIMA B
COOTBETCTBMM C HUMHU HHBIMH HOPMATHBHBIMU TMPABOBBIMH akTaMu Poccuiickoit
Denepanyu, 3aKOHAMHU ¥ MHBIMH HOPMATHBHBIMH MPaBOBBIMHM aKkTaMu PecrnyOiauku
Tatapcran, MyHUUIMNATBHBIMY MPaBOBBIMU aKTaMu. B ykaszaHHoM ciyuae nocyneGHoe
(BHECcyneOHOE) oO)kaloBaHMe 3asBUTE]EM pelleHWH u JedcTBuil (6e3melicTBus)
MHOTO(YHKIIMOHAIEHOTO  LI€HTpa, pabOTHHKA MHOrO(QYHKIHOHAIEHOTO LEHTpa
BO3MOXKHO B Cilydae, €CJIM Ha MHOrO(YHKLHOHANIBHBIN [EHTp, PELIeHns: U AeHCTBUS
(GesnelicTBrE) KOTOPOro OOXKATYKOTCS, BO3NOKeHAa (YHKLMS 10 MPEeIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHIMIAIBHEIX YyCIyr B TIIOMTHOM o0OBeMe B MOpSIKE,
onpeneseHHOM 4acTero 1.3 crateu 16 @enepanbHoro 3akona ot 27 urong 2010 rona
Ne210-03 «O6 opranusanuy NpeoCTaBIeHHUs FOCYAaPCTBEHHBIX U MYyHHIHUIATEHBIX
YCITyT

10) tpeGoBanue y 3asBUTENs IIPU MPENOCTABIEHMM MYHHLIMNATLHON YCIyrH
JIOKyMEHTOB HJIH WH(OPMAaLUM, OTCYTCTBHE U (MJIH) HENOCTOBEPHOCTH KOTOPBIX He
YKa3bIBJIMCh IPU MEPBOHAYATIBHOM OTKa3€ B IIpUeMe JOKYMEHTOB, HEOOXOMUMBIX IS
MPENOCTABICHUS MYHUIMIIAIILHON YCIIYyTH, MO0 B MPEIOCTABIEHUH MYHULMUIIAIEHON
YCIIYTH, 3a UCKJIIOYCHHEM CIIy4aeB, PeIyCMOTPEHHBIX MyHKTOM 4 yacTd 1 ctaTeu 7
®enepanbHoro 3akona ot 27 wmronst 2010 roma Ne210-®d3 «O6 opranusanuu
TIpeOCTABIICHUS FOCYAAPCTBEHHBIX U MYHULUNANBHBIX YCIyT». B ykasaHHoM ciydae
mocynebHoe (BHecyneOHOe) oOkanoBaHWe 3asBUTENEM pELICHHA © AelCTBU
(OesneticTBIS) MHOrOdYHKIMOHAIBHOIO UEHTPA, PAGOTHUKA MHOTO(YHKIHOHATLHOTO
LIeHTpa BO3MOKHO B Cly4dae, €ClIi Ha MHOTO(QYHKLHOHAJbHBIA LEHTP, pElleHUs U
nercTBust  (Oe3neHCTBHE) KOTOPOTO — OOXKANYIOTCS, BO3NOXKEHa (GYHKUUS IO



IPEAOCTABICHUIO COOTBETCTBYIOLIMX MYHMUMIIANBHBIX YCIYT B IONHOM OOGbeMe B
TIOPSIIIKE, OIPeNeNICHHOM 4YacThio 1.3 cTaThu 16 ®enepanpHoro 3akoHa oT 27 HIONS
2010 roma Ne210-®3 «O6 opranuzamuu IPENOCTaBIEHUs] TOCYAapCTBEHHBIX U
MYHUIHUIIANBHBIX YCIYT».

5.2. Kanoba mogaercst B muCbMEHHOH dopme Ha GymaxkHOM HOCHTEE, B 3JIEKTPOHHOM
bopme B opras, IIPENO0CTABIISFOIINN MYHHLHUIIATIbHYIO yCIIyTy,
MHOTOQYHKUHOHAJBHBIN LEeHTp nuGo B COOTBETCTBYIOLIMH OpraH rocynapcTBEHHOM
BJIACTH, SBJAIOLUIMICS yupeauTeneM MHOrOQYHKIMOHANIBHOTrO ueHTpa (namee -
YIPEAUTENh ~ MHOTO(QYHKUMOHAIBPHOIO —LIeHTpa), a Takke B OpraHu3alluu,
NpENyCMOTpeHHBIE 4acTeio 1.1 crateu 16 ®enepansHoro 3axona ot 27 wmromns 2010
ropa  Ne210-®3 «O6  opranuzanuu NPENOCTaBICHUSI TOCYNapCTBEHHBIX U
MYHHUIHUIIAIBHBIX YCIIyT».

JKamobel Ha pemeHus wu  melcTBUS (OesnelicTBre) pyKoBOAMTENS oprasa,
TIPENOCTABIIAIOIET0 MY HULUITIANIbHYIO YCITYTy, IOA0TCS B BBILIECTOSIIHL opras (mpu
€ro HaIu4YuK) NUOO B CIIyYae €ro OTCYTCTBHS paccMaTpUBAKOTCSl HEMOCPEACTBEHHO
PYKOBOAUTEIEM OpraHa, MPeAOCTaBIISIOIIEr0 MyHHUIMIATIbHYO ycnyry. JKanobnl Ha
pellenus u nerctBus (OesneiictBue) paGoTHHKA MHOTO()YHKIHOHAIEHOTO LEeHTpa
MONAIOTCSA  PYKOBOAMTENIO 3TOr0 MHOTO()YHKIHOHAIBHOTO ueHrpa. JKamoObl Ha
PemeHns 1 neHcTBust (Oe3NeicTBHE) MHOrO(GYHKUMOHATBHOIO LEHTpa MOJArTCs
YIPCIUTEII0  MHOrOQYHKIMOHANBHOIO — LEHTpa WM AOJDKHOCTHOMY  JIHILY,
YIOTHOMOYEHHOMY HOPMATHBHBIM [PABOBBIM  aKTOM Pecnybnuku Tarapcran.
JKanobbl Ha peweHus u melcTBUS (GesneiicTBHe) paGOTHHKOB OpraHu3aIui,
TMPEMyCMOTPEHHBIX YacThio 1.1 crateu 16 ®epepansHoro 3akona ot 27 mrons 2010
roga  Ne210-d3  «O6  opranuszamuu [PCNOCTaBICHUSI T'OCYNapCTBEHHBIX U
MYHMLHITaTbHBIX YCIIYT», IOAAIOTCS PYKOBOIUTENSAM STHUX OpraHu3aIui,

Kanoba Ha pemeHnss u melcTBus (GesmeficTBue) opraHa, MpemOCTABIAIOMErO
MYHULHMIATIBHYIO  YCIyry, JOKHOCTHOTO JIMIAa Oprama, MPENOCTaBIISIOLIErO
MYHULHNATBPHYIO  YCIYTy, MYHHLIHUIANBHOTO CITy)KalIlero, PYKOBOIUTENST OpraHa,
HPEAOCTABTIAIOMIETO MYHULHUITAIBHYIO YCIIYTy, MOYET OBITbH HarnpasjieHa [0 IIOYTe,
Hepe3  MHOrOGYHKUMOHAIBHBIA LEHTP, C WCIHONb30BAHUEM MH(OPMAIHOHHO-
TCTICKOMMYHUKALMOHHON  ceTd  "VIHTepHer", o¢uuumanbHoro caiira oprasa,
HPEAOCTABIAIOIEr0  MYHWUMNANBHYIO  ycuyry,  Epusoro noprana  ubo
Pecny6nukanckoro noprarna, MHQOPMALMOHHON  CHCTeMBI J0Cy1eOHOTO
OOXXaJoBaHUsS, & TaK)Ke MOYXKET ObITh [IPUHATA NPU JUYHOM TIPHEME 3asBUTEJIS.
JKanoba Ha pemeHust u meifcTsus (GesmelicTBrE) MHOTrOGYHKIMOHATLHOIO LIeHTpA,
paboTHHKA MHOrO(YHKIHOHATBHOIO LCHTPa MOXKET ObITh HalpaBleHa IO [OuTe, C
HUCIIONE30BAHNEM  MH()OPMALMOHHO-TENEKOMMYHHKAIMOHHON — ceTy "UHTepHeT",
obuLMaNLHOro caiita MHOTO(YHKIIMOHAIIBHOTO 1LieHTpa, EmumOro noprana Jubo
Pecny6nukanckoro ropTana, UH()OPMAIIMOHHOM CHUCTEMBI IocynebHoro
OOJKANlOBAHMUSI, & TAaKXKe MOKET ObITH [IPUHATA NPU JIUYHOM TIPUEME 3asBUTEJIS.
Kanoba Ha pemeHuss u meificTBus (GesmelicTBrE) opranmsaumil, MPeyCMOTPEHHbIX
qacTero 1.1 cratbu 16 ®enepansHoro 3akoHa oT 27 Hions 2010 roma Ne210-®3 «O6
OPraHu3aliyi NMPeNOCTABIEHHUS TOCYAapPCTBEHHbIX U MYHULUTIATBHBIX YCIIYT», a TAKKe
UX pabOTHUKOB MOYXET ObITb HallpaB/I€Ha TI0 II0YTe, C MCIOJL30BAHUEM
HHQ)opMauHOHHo—TeneKOMMyHHKauHOHHoﬁ cetn "MurepHer", odHUILIHMATEHEIX CaliTOB
STHX opranusanui, Enunoro moprama nu6o Pecriy6nukanckoro moprana, a Tawke
MOET OBITh IPUHATA IPU JTUYHOM pUEME 3asiBUTEIIS.



5.3. XKanoba nomxHa COmEPKATD:

1) HauMeHOBaHHe oOpraHa, IpeNOCTaBISIOIIENO MYHUUUIIAJIBHYIO  YCIIyTY,
JOIKHOCTHOIO JIMIA OpraHa, NpeJOCTABJISAIOIEro MyHHLHIANBHYIO YCIyTy, JIHOO
MYHULHIAIBHOTO CJ1y Kallero, MHOrO(QYHKIMOHAIBHOIO LIEHTPa, Er0 PyKOBOIUTENS 1
(unu) pabGOTHHKA, OpraHU3ALMIA, [IPENYCMOTPEHHEIX 4YacTeo 1.1 crateum 16
OepepanpHoro 3akoHa ot 27 wmrond 2010 roma Ne210-@3 «O6 OpraHu3aluu
[IPELIOCTABIICHUS TOCY IapCTBEHHBIX ¥ MYHULMUIANBHBIX YCIYr», UX PyKOBOIUTENEH U
(unu) pabOTHHUKOB, PELIEHUS U JeHCTBUS (BesnelicTBHE) KOTOPBIX 0GKANYIOTCS;

2) damunmio, MMs, oT4ecTBO (MOCTemHee - MU HaJIMYUH), CBEIEHUS O MeCcTe
KUTCJIbCTBA 3asBUTEIIS - (PM3UUECKOTO JTHLA Jub0 HaMMEHOBAHHE, CBEIEHUS O MecTe
HaXOKACHHUA 3asBUTEIIS - FOPUANYECKOrO JIUIIA, a TaK)Ke HoMep (HOMepa) KOHTAKTHOIO
Tene(oHa, anpec (afpeca) 3NeKTPOHHON TOYTEI (NP1 HaNUYMK) U [TOYTOBBIN afpec, o
KOTOPBIM JIOJDKEH OBITh HATIPABIIEH OTBET 3aSBHTEINIO;

3) cBemeHMS 00 OOKANyeMBIX pEIIEHHSX H IeHCTBHSIX (GesneiicTBrM) oOpraHa,
MPEAOCTABIAOICIO  MyHULMIATBHYIO  yCIyry, JHO/KHOCTHOTO —JIMIA Oprasa,
TPENOCTABIAIOMEr0 MYHUIIMIIANBHYIO YCIYTY, JM00 MyHHLMNAILHOTO CIIy)AaIlero,
MHOTO(YHKIMOHATBFHOTO LEHTpa, paGoTHHKA MHOTO()YHKLIHOHAIBHOTO  LIEHTpA,
OpraHu3anum, NpesyCMOTPEHHEIX 4acTbio 1.1 crateu 16 DenepanbHOro 3aK0Ha OT 27
utonst 2010 roga Ne210-®3 «O6 opranusanuu NIPEIOCTABIEHHUS [OCYJApPCTBEHHBIX U
MYHHULHUIANBHBIX YCIyI», UX pabOTHUKOB;

4) OBOMIBI, HA OCHOBAHMHU KOTOPBIX 3aBUTENb HE COIJIACEH C peleHueM U AeHCcTBHEM
(GesneiicTBHEM) oprasa, [IPEI0CTaBIISIOLIETO MYHULUATBHYIO yCcIyry,
AOJDKHOCTHOTO JIMLA OpraHa, MPeNOCTABISIOLIEr0 MyHHLHUNATIBHYIO YCIYry, Ju60
MYHHLUMIATLHOTO  CJIy’KAIIero,  MHOTO(YHKLUHMOHAJIBHOTO — ILIEHTpa, paboTHHKa
MHOrO()YHKUMOHANBHOTO LEHTPa, OpraHM3aluii, IPEAYyCMOTPEHHBIX 4YacThio 1.1
cTatbl 16 DenepansHoro 3akona ot 27 uronst 2010 roga Ne210-d3 «O6 OpraHu3aliu
IPCHOCTABJICHNA TOCYNAPCTBEHHBIX M MyHHLMMNAIBHBIX YCIYT», HX pabOTHUKOB.
3asBUTeNeM  MOTYT  OBITh  [pefCTaBIeHbI AOKYMEHTBI  (NIpU  HaJIW4HH),
[IOATBEPKAAIOIINE TOBOBI 3asIBUTEIS, TUOO UX KOIUH.

5.4. IoctynuBias xanoba moIeKUT PETUCTpaLliy B CPOK He MOo3/1Hee paboyero qHs,
CIIEYIOILETO 3a JHEM ITOCTYILIEHHSL.

5.5. KanoGa, nocrynusmas B opras, NPeNOCTABNAIOWINN MyHULUIAIBHYIO YCIyTY,
MHOTO(QYHKIMOHANBHELH LEHTp, yYpEeaHTENIO MHOTO(QYHKLHOHAIBHOTO LIEHTpPa, B
OpTaHU3allik, Npe1yCMOTpeHHbIe YacTeio 1.1 crathu 16 MenepanbHoro 3akoHa oT 27
utofig 2010 roma Ne210-®3 «O6 opranusauum NIPEAOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULHIANBHBIX YCIIYT», JTHOO BBIIECTOSIIHI Opra (IpH ero HAJIMYNHN ), TTOIJIEXKUT
PAaCCMOTPEHHUIO B TE€UCHHE MATHAIALATH pabo4yuxX AHEH co IHS ee perucTpanuu, a B
Clly4ae 00XaloBaHMs OTKa3a OpPraHa, MpeIoCTABMSIONIEr0 MYHHULHUITATBHYIO YCIYTY,
MHOFO(YHKIHOHATIBHOIO LEHTpA, OpraHM3aluii, [PeryCMOTPEHHBIX YacThio 1.1
cratby 16 Qenepansroro 3akona ot 27 uronst 2010 roxa Ne210-03 «O6 OpraHu3aIuu
TPENOCTABIIEHHsS  TOCYNApCTBEHHBIX M MyHHLUNAIBHEIX —YCIYI», B npueme
AOKYMEHTOB y 3aBUTEIIS IHOO B UCIIPABICHHHU AOMYILEHHBIX ONEYaTOK U OLIUGOK HITH
B Cllydae 00KalOBaHUs HApyLIEHHs YCTAHOBIEHHOTO CpOKa TaKHUX UCIpPaBJEHUHN - B
TEUCHHE IATH PaOOYMX JHell CO [HS ee perucTpary.

5.6. Ilo pesynpratam PacCMOTpPeHHUsT KanoObl MPHHUMAETCS OHO U3 CIIEYIOIIUX
peLleHU:



1) xanoba ynosneTBopsercs, B TOM uucie B GopMe OTMEHbI IIPUHATOrO pelIeHHs,
UCTIDABIICHUs  NOMYIIEHHBIX ONEYaTOK K OWMOOK B BBINAHHBIX B pe3ynbTare
[IPEIOCTABJICHNAS MYyHMLUIIAIBHOH YCIYyI'M JOKYMEHTAax, BO3BpaTa 3asBHTEIIO
ACHEXHBIX CPEICTB, B3UMAaHHWE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHBHBIMH
paBoBbIMU aKTamu Poccuiickoit Denepanyu, HOpMATHBHBIMH IIPaBOBBIMU aKTaMU
Pecny6nHKH1knapCTaH,MyHHanaanbmuiHpaBOBbmuiaKTaMH;

2) B yIOBNETBOPEHHH JKaI0ObI OTKA3BIBAETCS.

He nosnuee nus1, crnemyrommero 3a qaeM npuHsTHs pEeUIeHHs], YKa3aHHOTO B HACTOSALLEM
IIYHKTE, 3aiBUTEIO B MMCbMEHHON (OpMe M MO JKeTaHUIO 3asIBUTENS B 3IEKTPOHHOM
(hopme HanpaBisieTcs: MOTHBHPOBAHHBIN OTBET 0 pe3yiIbTaTax pacCMOTPEHHS KaAIOObI.
5.7. B cnyyae mnpusHaums xamo0bl mojexareii YAOBIIETBOPEHUIO B OTBETE
SAIBUTENIO O pe3ylbTaTax pPacCMOTPEHHS KanoObl naeTcst nHPOPMALHUs O IeHCTBHUSX,
OCYILUECTBIIACMBIX  OPraHoM,  INPEIOCTABISIOMNM  MyHHUIHUNAIBHYIO yCIIyTy,
MHOTO(QYHKLHOHANBHEIM LEHTPOM JU60 OpraHu3amuets, NPEeaYyCMOTPEHHON YacThIO
1.1 craten 16 ®enepansHoro zaxona or 27 wmroas 2010 roga Ne210-®3 «O6
OpTaHH3allK IPEI0CTaBIeH)S TOCY IADCTBEHHbIX M MyHHULHUITANLHEIX YCIyD», B LENIX
HE3aMEIJIMTENIBHOTO  yCTPAaHEHHS  BBIABIEHHEIX — HApylIeHWH IpH  OKa3aHUH
MYHHOUIATBHOM  yCIyTH, a TaKkKe IPUHOCATCS M3BHHEHHS 33 JOCTABJIEHHbIE
HeynoOCTBa M yKasblBaeTcs MH(OPMALMS O JaTbHEHIINX NEUCTBUSAX, KOTOpPBIE
HEOOXOMMMO COBEPIIUTE 3AsBUTENIO B LIEJISIX HOJTyYeHUs MyHULUIIANBHON YCIYTH.
5.8. B cnyvyae mnpusHaHUsS kago6el He MOMUIeXKAIEH yNOBIETBOPEHUIO B OTBETE
3aJBUTCIIO O pe3yjbTaTaX pAacCMOTPEHHUS KaJo0Bbl HAIOTCS apryMEHTUPOBaHHEIE
PasBACHEHHUS O NPUYMHAX NPUHATOrO PELIEHMs, a Takxke HMHDOPMALHs o NOPSIAKE
00’KaNoBaHUs IPHHSITOTO PELIEHHS.

5.9. B cnydae ycraHosieHHs B xome WIM 110 pe3ynbTataM pacCMOTPEHHUS KaATOOBI
TIPU3HAKOB  COCTaBa aAMHHHCTPATUBHOIO IPABOHAPYIICHHS WM IIPECTYTICHHUSI
AOJDKHOCTHOE JIMLO, DPaOOTHUK, HaIeJeHHBIE MTOMHOMOYHIMH IO PacCMOTpeHHIO
KAIO00, HE3aMEeNNTUTEeNbHO —HANpaBISIOT — MMEIOIHecs MaTepuajnsl B Oprabl

IIPOKYpPaTYpBHI.



[Ipunoxenune N 1

K AZIMHHHCTPaTHBHOMY PEeraMeHTy

IO IPEIOCTaBIEHHIO MyHHIUNIATBHON yCITyTH
10 [a4ye MUCbMEHHBIX Pa3biCHEHUH
HAJIOTOILIATEIbIIUKAM U HAJOrOBBIM areHTaM
10 BOMIPOCaM NMPHUMEHEHHS MyHULUIAIbHBIX
IIPABOBEIX aKTOB 0 HaJIorax u cbopax
PykoBomurero

OT:

3ASIBJIEHME 06 ucnpaBneHny TeXHHUYECKON OIIHOKH
Coobwaro 06 ommbKe, KOMyIIEHHOH NP IIpesOCTaBIeHUH MYHMLIMNAIBHON YCITyTH
10 la4€ MHCHMEHHBIX Pa3bsICHEHHWH HaJOrOIUIaTENbIIUKAM U HAJOTOBBIM areHTaM I10
BOMpOcaM MPUMEHEHHUS MYHHLHITAIbHBIX NPABOBBIX aKTOB O HAJIOrax u cOopax.

3anucaso:

HpaBHHBHBIG CBEICHUSA:

IIpomry uenpaBuTe NOMyILIEHHYIO TEXHHYECKYIO OLIKOKY M BHECTH COOTBETCTBYIOIIUE
MSMCHEHUA B NOKYMEHT, SBIISIOIIMUCS PE3yNbTaTOM MYyHHLMIIAILHOR YCIyrH.
[Ipunararo cienyromiue 10KyMeHTHI:

B ciyyae mpuHSATHS pelenus 06 OTKIOHEHHH 3asBieHHS 06 UCIIPaBIEHUHN
TEXHUYECKOH OLIMOKM MPOLITY HANPABUTH TAKOE PEIleHHeE:

[TOCPEACTBOM OTIPABJIECHUS JIIEKTPOHHOTO NOKyMeHTa Ha agpec E-mail: ; B
BUJIe 3aBEPEHHOH KOMMU Ha GyMa’KHOM HOCHTEJe MOYTOBEIM OTIIPABIEHHEM IO
azpecy:

HacroamumM mnoarBepknao: cBeleHHs, BKIIOYEHHbIE B 3asIBJIEHUE, OTHOCSILUECS K
MOEH MYHOCTH U TIPEJICTABISIEMOMY MHOIO JIHIlY, & TAaK)Ke BHECEHHbIE MHOIO HIKe,
AOCTOBEPHBI.  JIOKyMEHTBI (KONHMH [OKYMEHTOB), MpPHIOKEHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT TPEOOBaHUAM, YCTAHOBJIEHHBIM 3aKOHOZATENBCTBOM PoccHiicKoil

(Dezlepaum/l, Ha MOMEHT NPEeACTaBJIEHUS 3aIBJIEHUS 3THU HOKYMEHTBI JIeVCTBUTENBHBI U
coaepxkat AOCTOBEPHEBIC CBEICHUSI.

(mara) (moxmucs) (®.1.0.)



[Tpunoxenue N 2

K AIMUHHCTPaTHBHOMY pErlaMeHTy

[0 NPENOCTAaBICHHUIO MyHHIUIAIBHON yCIyru
I10 la4ye MUCHbMEHHBIX Pa3biCHEHUH
HaJIOTOIIATE IbIMMKAM H HAJIOTOBLIM areHTaM
I10 BONIPOCaM NMPUMEHEHHUS MYHHLUIATbHBIX
IIPaBOBBIX aKTOB O Hajlorax u cbopax
PyxoBoauremo

OT:

3ASIBJIEHME o npenocTaBie NN MyHULMNATIBHOIN YCIYTH

IIpormy mpegoctaBUTH MYyHULHTATBHYIO yCIyry "Jlada MMChbMEHHbIX Pa3bsiCHEHMI
HAJIOTOITaTebIIKAM W HaJlOTOBBIM areHTaM IO BONIPOCY TPUMEHEHHUS
MYHHLUITATBHBIX HOPMATUBHLIX ITPABOBBIX aKTOB O MECTHBIX HAIOraX U cOopax" u
AaTh Pa3bsICHEHHs 10 BOIIPOCY

(M31maraeTcs CyTh 3asBIeHMs)

Pesynprar npenocrasnenus MyHunUnanbHoi YCIIyTH, IIPOILLY MPeIOCTABUTE
(MOMUEPKHYTH HY’KHOE):

B JIM4HBIN Kabunet [loprana rocypapcTBeHHbIX U MYHHULUNAIBHBIX YCIIyT
Pecny6nuxu Tarapcran;

B MHOTO()YHKIMOHATBHOM LEHTPE MPeNoCTaBIeHHUS rOCYIapCTBEHHBIX U
MYHMLMIANBHEIX yeryr Pecny6muku Tataperan;

B YIIOJTHOMOY€HHOM OpraHe MeCTHOI'O CaMOyIIpaBiIeHHus.

K 3asBnenuro npunarao:
1.

(YKa3bIBaeTcs mepedeHs AOKYMEHTOB, IPELIOCTABIIAEMBIX 3asBUTENEM )
2.

Ha o6paGotky Monx nepconansHbx nansix, COIEpPIKALIMXCS B 3asBJIEHUHU U
MPHTIAraeMpIX K HEMY TOKYMEHTaX, B COOTBETCTBHH ¢ DelepalbHbIM 3aKOHOM OT 27
o 2006 Ne152-D3 «O nepcoHanbHBIX JAHHBIXY COLNACEH (cormacua).

(mommuce)  |(pamunus, MHULAATIBI)

(mara)




[Tpunoxenne N 3

K AZIMHHHUCTPaTUBHOMY PErNIAMEHTY

110 IPEIOCTABIECHUIO MYHUIIHIIATBHOM YCIyrH
IO Jlaye NMChbMEHHBIX Pa3biICHEHUH
HaJIOTOTIJIATE IbIUKAM M HAJIOTOBBIM areHTaMm
II0 BOIIPOCAM NPUMEHEHHUS MyHHIIUTIATbHBIX
IIPaBOBBIX aKTOB O HAIOTaX U cbopax

Komy

(pamumust, UMs, OTYECTBO
(Mpy HanU4IUK) GU3NYECKOTO JIHIIA,
WJIH HAaMMEHOBaHUE FOPUIMIECKOTO JIUIIA)

PasbsicHeHMs 10 Bompocy mpuMeHeHus MYHULUIATBHBIX HOPMATUBHBIX MTPABOBBIX
aKTOB O Hajorax u cbopax

(TEKCT paszbsicHeHuit)

PyxoBogurens




[Ipunoxenue N 4

K AJIMHHHCTPaTHBHOMY PErlaMeHTy

IO MPEIOCTABIEHHIO MyHHLUNIATBHON yCIIyTH
10 Ja4ye MUCbMEHHBIX Pa3bsICHEHUN
HaJIOTOIIaTe IbIIUKAM U HAJIOTOBEIM areHTaM
10 BONIPOCaM NPHUMEHEHHUS] MYHUILIUIIAIbHBIX
MIPABOBLIX aKTOB O HAJOTax u cOopax

Komy

(hammnus, umsi, oT4ecTBO (IpH
SEMISE150%))

Gusuyeckoro nuna, uiu
HalMEHOBaHHE FOPUIUYECKOTO JIHIIA)

Pemenne 06 oTkase B mpegocTaBIeHHH MYHHIUIIANBHON yCITyTH

VcnonauTensHpiii koMuteT _KambIpOBCKOTO CENIbCKOTO (ropomcKoro) moceneHus
MPUHSJIO pelIeHre 00 OTKa3e B MPeNOCTaBIEHUH MYHULIHIIATBHOMU YCILyTH 10 Jaye
[TMCbMEHHBIX Pa3bsCHEHUH HANOTrOIIATENBINUKAM U HAJTOOBLIM ar€HTaM II0
BOIpOCaM MPUMEHEHUS MyHULHMIIAIBHBIX PABOBBIX aKTOB O HAJIOTaX U cO0pax 1o
CJIEIYIOIINM OCHOBaHMSIM:

Bbl BripaBe MOBTOPHO OGPATUTBCS B HCTIONHUTENBHBIH KOMUTET Kanpiposckoro
CENIbCKOro  (rOpOACKOro)  IoceneHUs ¢  3asgBieHHEM O IIPEOCTaBICHUN
MYHHLHUNANTBHOR YCIYTH IOCNEe YCTpaHEHWs yKa3aHHBIX OCHOBAHHUH JUISI OTKA3a B
NPEeOCTaBICHUU MYyHHULUIIAIBHOHN YCIyTH.

JlaHHBIH OTKA3 MOXET OBITH 00KATOBAH B BOCYNeOHOM MOpPsIKe ITyTeM HaIpaBICHHUS
KaJIOOBI B COOTBETCTBHM C pPa3iesioM 5 aIMHAHUCTPATUBHOIO perjiaMeHTa, a Tak)ke B
Cy1eOHOM ITOPSIIKE.

JononuurensHo nupopmupyem:
(YKa3sbiBaeTcs HHGOpMaLUs, HeoGX0UMAsT JLst YCTpaHeHUs! MPUIHH

OTKasa B IpeJOCTaBJICHUN MYHULUIIAJIBHOU YCIIYTry, a TaK)XXe€ UHasA OJOMNOJIHUTEIbHAS




uHMOpMAIUs MTPU HAJTUYUHN )

PykoBonutesns




