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YTBepxaeH

MoctaHoBneHnem NcnonHUTENbHOro
kKomutetTa MmyaHckoro cenbckoro
nocenenns CabuHckoro
MYHULMNANbHOro panoHa
Pecnybnukn TatapctaH ot
22.10.2024 r.Ne 16

AOMVHUCTPATUBHBINA perfnameHT

npeagocrtaBlieHnsA MyHMLlMHaHbHOVI ycnyru no Bblga4ve cnpaBKku (BbII'II/ICKI/I)

1. O6wume nonoxeHus

1.1. I'Ipep,meT perynnposaHnAa agMUHNUCTPATUBHOIO pernamMeHTa

HacTtosilwumin agMUHUCTPaTUBHLINM pernaMmeHT npefoCcTaBfeHna MyHULMNAnNbHON yCryru
(panee — agMUWHUCTPATUBHBLIM  pernameHT) yCTaHaBnvMBaeT CTaHAapT W NopsgokK
npegocTaBneHnss MyHUUMNanbHOW ycrnyru Mo  Bblgavye chnpaBku (BbINUCKKW) (ganee —
MyHULMNanbHag ycnyra).

1.2. Kateropum 3assutenen

1.2.1. Jlugamun, nmerowmMMn NpaBo Ha NOSMyYEHUE MYHULMMANBHOW YCAYrn, SABNSIOTCS
dmamnyeckune nuua (qanee — 3asBUTEND).

1.2.2. C 3agBneHuem BrnpaBe obpaTnTbCa NpeacTaBuTeNb 3asBUTENS, JENCTBYOLWNIA Ha
OCHOBaHWM [OOKYMEHTa, YOOCTOBEPSIOWEro €ero mnofiHoMouYns (ganee — npegcraBuTenb
3aaBuTens).

1.3. MNopsaok NHOOpMUPOBaHUA O NPeSOCTaBNEHUN MyHULMNANBHOW YCyru

1.3.1. IHpopmauma o nopsake npefocTaBneHns MyHMUMNansHOM ycryrn pasmellaeTcs:

1) Ha NHOPMALMOHHLIX CTEHAAX, COAEPKALLMX BU3YarbHYIO N TEKCTOBYIO MHGOpMaLMIO
O MyHMLMNANbLHOW ycriyre, pacnonoXeHHbIX B NOMeLeHUAaX MHOrogyHKLUNOHAaIbHbIX LIEHTPOB
npegocTaBneHnsa rocygapcTBEHHbIX U MyHULUNATbHBIX YCITYT.

2) Ha o(uumanbHOM canWTe MyHUUMNanbHOrO panoHa B MHAOPMALUNOHHO-
TenekoMmyHuKaLmnoHHon cetn «MHTepHeT» (http://saby.tatarstan.ru/rus/mishan);

3) Ha [MopTane rocyaapCTBEHHbIX U MyHuUMnanbHblx ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckun noptan);

4) Ha EgMHom nopTtane rocygapcTBeHHbIX U MyHUUMNnanbHbIX yenyr (dpyHkunin) (https://
www.gosuslugi.ru) (nanee — EguHbii noptan);



5) B rocygapCTBeHHOM MHOPMAUNOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHuuunanbHbiX ycnyr Pecnybnvkn Tartapctan» (http://frgu.tatar.ru) (ganee — Peectp
roCy4apCTBEHHbIX U MyHMLMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHne MO BoOMpocam MpedoCTaBfeHNd MyHUUMMNANbHOW YCryru
ocyLlecTBnsieTcs:

1) B  MHOrOYHKUMOHANbHbIX LEHTpax MpeaoCTaBMNeHnss rocyAapCTBEHHbIX W
MYHMLMNAnNbHbIX YCNYr NPY YCTHOM OBpaLLeHnm - MMYHO UMK No TenedoHy;

2) B MHTepakTmBHon hopme EaguHoro, PecnybnvkaHckoro noprtana;

3) B MVcnonHutenbHom komuteTe MwuudaHckoro cenbckoro nocenexdus CabuHCKoro
MyHULMNansLHOro panoHa (aanee — icnonkom):

npn yCTHOM 06paLlJ,eHVII/I - JINYHO UM no TeJ'Ie(bOHy;

npu NUCbMEHHOM (B TOM 4uncne B hopMe 3f1EKTPOHHOrO OOKYMEHTa) obpalleHn — Ha
OyMa)KHOM HOCUTENE MO NoYTe, B ANIEKTPOHHOM dOpPME NO SFIEKTPOHHOW MoYTE.

1.3.3. NHdopmauusa Ha EgmHom noptane, PecnyGnukaHckoMm nopTtane o nopsigke u
Cpokax npefocTaBneHns MyHULMNanbHOW YCryrn Ha OCHOBaHWW CBEAEHWI, coaepXalliuxcs B
PeecTpe rocyaapCTBEHHbIX M MyHUMLMNANbHBLIX YCAyr, NpeaocTaBnaeTca 3asasuTento 6ecnnartHo.

HocTtyn K nHdopmaumm 0 cpokax v nopsigke NpeaocTaBleHnss MyHULMNANbHON yCryru
ocywecTBnsieTca 6e3 BbIMOMHEHNA 3asBUTENEM Kakux-nmbo TpebGoBaHur, B TOM 4ucne 6es
MCNONb30BaHNA NporpamMHOro obecneyveHmns, yctaHoBKa KOTOPOro Ha TEXHUYECKME CpeacTBa
3aaBuTeEnsa TpebyeT 3aKkn4eHns NMUMLEH3NOHHOIO UM MHOTO COornalleHns ¢ npaBoobnagartenem
nporpaMMHoOro obecnedeHnsi, npegycmaTpuMBaloLero B3MMaHue nnaTtbl, PerucTpauuio unum
aBTOpM3aLMIO 3asBUTENS UMW NPEeLOCTaBeHMe UM NepCcoHarbHbIX AaHHbIX.

1.3.4. MNpn obpaweHnn 3asBuTEns NMYHO unM no TenedoHy B COOTBETCTBUN C
nocTynueLIUM obpalleHnemM npeaocTaBnseTca MHpopmaums:

1) 0o MecCcTe HaxOXOeHuUsi MHOroYHKLMOHANbHOIO LEeHTpa MpeaocTaBlieHuns
rocygapcTBEHHbIX W MyHuUMnaneHbix ycnyr, Wcnonkoma (agpec: PT,CabuHcknin panoH,
c.Ctapbiin MwuaHn, yn.lkonbHas, gom 12, rpadwmk pabotel 08.00-11.30; 13.00-16.42,
crnpaBoyYHble TernedoHbl 88436242-3-31);

2) o nopsagke npedocTaBneHns MyHULUNanbHON ycrnyrn, o cnocobax n cpokax nogadu
3asaBNEHUN;

3) O KaTeropusiX rpaxgaH, KOTOpbIM NpegocTaBnseTcsa MyHuuunanbHas ycnyra; o
HOPMAaTMBHbIX MPABOBLIX akTaxX, PerynupyroLmx BOMNPOChl NPeaoCTaBreHnss MyHUUUNanbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX AN pPacCMOTPEHUsA 3asiBNeHuss O
npegocTaBneHnn MyHULMNANbHOM YCAyrk, 0 CpoKax NpMema u permctpaunmn 3asasneHus;

5) o0 xoage npefocrtaBneHna MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHUs Ha oduunanbHOM canTe WHgopmauum no Bonpocam
NpeaoCcTaBneHns MyHULMNanbHOW yCnyru;

7) o nopsgke obxanoBaHust OencTBMA  unu  6e30encTBUS  OOMMKHOCTHBIX vl
Wcnonkoma.

Mo nucemeHHOMy obpalLleHnIo COTPYAHUKN OTAena, OTBETCTBEHHOrO 3a NpeAocTaBneHme
MyHMLMNANbLHOW ycnyru, nogpobHO B MMCbMEHHOM (hOopMe pasbsCHSAOT 3adABUTENO MOPSAOK
npegocTaBneHnsa MyHULMNANbHOW YCAyrM U BOMPOCHI, yKa3aHHble B HaCTOALEM MyHKTe
aAMUHUCTPATUBHOIO pernameHTa, U B TevyeHne Tpex paboumx OHEenm cCo AHS perncrpaumm
obpalleHns HanpaensaT oTBeT 3aasutento. OTBETHI JalOTCA Ha A3blke obpalleHns. B cnyyae
HEBO3MOXHOCTM AaTb OTBET Ha £A3blke OOpalleHMs UCMONb3YHTCA FOCYy4apCTBEHHbIE A3bIKM
Pecny6nukn TaTapcTaH.



1.3.5. WHpopmauma no Bonpocam MPeaoCTaBfEHUs MYHULMNANbHON  yCryru
pasmellaetca Ha oduuManbHOM canTe MyHMUMNAnbHOrO0 paMoHa WU Ha MH(OPMAaLMOHHbLIX
cTeHAax B nomeweHunsax Micnonkoma ansa paboTbl ¢ 3asaBUTENSIMA.

MHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmelwiaemas Ha
WHQOPMALMOHHBLIX CTeHAax W Ha oduuMmanbHOM canlTe MyHUMUMNanbHOro pamoHa B
MHPOPMALMOHHO-TENIEKOMMYHUKALMOHHON ceTn  «MHTepHeT», BKOYaeT CBeOeHust O
MYyHULUMNANbHOW ycnyre, cogepXxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
aAMUHUCTPATUBHOIO pernamMeHTa, WHopMauMio O MeCcTe HaxOoXAEeHUd, CrnpaBOYHbIX
TenedgoHax, BpemeHn paboTbl Micnonkoma, o rpadmke npuema 3asiBieHUn Ha npegocTaBrieHne
MYHULMNANbLHON YCyru.

1.4. HopMaTuBHbIE NPABOBbLIE aKTbl, PErynupyoLwmne npegocTaBneHme
MYHULMNANbHON yCnyru

1.4.1. TlepevyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynupylowWnx npegoctaBneHne
MYHUMLMNANbLHOW yCrnyru (C ykazaHMeM peKkBU3MTOB HOPMATUBHBIX MPaBOBbIX aKTOB M UICTOYHUKOB
ux oduumanbHoro onybnukoBaHus), pasmeweH Ha EamHom noptane, B Peectpe
rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCAYT, HAa ouuManbHOM canTe MyHULUNANbHOro panoHa
B MH(pOpMaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnamMeHTa B OEWCTBYIOLWEN pedakumm noanexuT
pa3smMeLlleHnto Ha EguHom nopTtane, B PeecTtpe rocygapCTBEHHbIX U MyHULMNANbHBIX YCYT, Ha
odmumanbHOM canTe MyHUUMNANbHOrO paroHa B MHAOPMALWNOHHO-TENEKOMMYHUKALMOHHON
ceTtn «/IHTepHeT».

1.5. TepMuHbI, UICNonb3yemble B aAMUHUCTPATMBHOM perfnamMeHTe, U Ux onpeaeneHus

1.51. B aAMUHUCTPATUBHOM perfnamMmeHTe UCnonb3yloTCA cneaywwme TepMUHbl U
onpeaeneHna:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbLHOrO LeHTpa npegocTaBneHus
rocyfapcCTBEHHbIX U MyHUUMNAanbHbIX YCNyr — TepputopuansHo 060cobrieHHoe CTpYKTypHoe
nogpasgeneHume (0pmc) MHOroyHKUMOHANBLHOIO LieHTpa NpeaoCTaBneHns rocy4apCTBEHHbIX U
MYHUUMNANbHbIX YCMyr, CO34aHHOe B FOPOACKOM (CeribCKOM) MOCENeHUn MyHULMNanbHOro
panoHa unu B ropogckom okpyre Pecnyonukn TaTapcTaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHuMsaumm AEATENbHOCTN MHOrOYHKLUNOHANbHbIX LEeHTpOB npeaocTaBneHns
rocyfapcTBEHHbIX U MyHULMMArbHbIX YCIyr, YTBEPXAEHHbIX NocTaHoBneHnem [lpaButenbctea
Poccunckon ®depepaumm ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxgeHun [lpasun
opraHusaumm AEeATeNnbHOCTH MHOrOYHKUNOHANbHbIX LEeHTpOB npeaocTaBreHns
rocyfapCcTBEHHbIX 1 MyHULMNAIbHBIX YCNyr»;

TexHnyeckass owwnbka - owwubka (onucka, onevyaTka, rpaMmmaTudeckas wnm
apudmeTnyeckas owmnbka nmbo nogobHas owmnbka), onyLweHHas opraHoM, NPegoCTaBAAOLLNM
MYHUUMNANbHYKO yCryry, u npueBellasl K HECOOTBETCTBUIO CBEOEHWUA, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHMUMNANbHOW YCRyrn), CBEAEHUSAM B [OKYMEHTax, Ha OCHOBaHWM KOTOPbIX
BHOCUINUCb CBEOEHNS;

EovHaa cuctema uvpgeHTMdukaumMm M ayTeHTMdMKaumMmM B UMHPACTPYKTYpe,
obecneumBaroWwen MHGPOPMALNOHHO-TEXHOMOTMYECKOE B3aMMOAENCTBME MHAOPMALMOHHBIX



CUCTEM, UCMOMb3yeMbIX AN NpPefoCTaBfeHnsa rocydapCTBEHHbIX M MyHUUMNANbHBIX YCIyr B
anekTpoHHon cdopme (ganee — ECUA) — demepanbHas rocygapcrBeHHas MHoOpMaLMOHHas
cuctema, obecneymBampollas CaHKUMOHMPOBAHHBLIM OOCTYN YYaCTHUKOB WHG(OPMAaLVOHHOMO
B3aUMOOENCTBUA B CUCTEME naeHTUpUMKauum U1 ayTeHTMdMKaumm K UHdopmaumu,
cogepxalencs B rocygapCTBEHHbIX MHAOPMALMOHHBIX CUCTEMAX M MHbIX MH(OPMaLMOHHbBIX
cuctemax;

MoL| - MNocypgapctBeHHoe OropxeTHoe ydpexaeHne «MHOroyHKUMOHAMNbHbIN LIEHTP
NpeaoCTaBneHNs rocyaapCTBEHHbIX U MyHMLUMNanNbHbIX ycnyr B Pecnybnuke TatapcTany;

ANC MoL - ABTomaTuanpoBaHHasa MHOPMaLMOHHasi cuctema MHOroyHKUMOHaNbHbIX
LEeHTPOB NpeAoCTaBeHns rocyaapCTBEHHbIX M MyHUUMNanbHbIX yenyr Pecnybnuku TatapctaH.

1.5.2. B agMuvHMUCTpaTMBHOM pernameHTe nog 3asiBNeHMeM O npegocTaBneHnm
MyHUUMNAnNbHOM ycnyrn (ganee - 3asdBrieHWe) MNOHMMAaeTCs 3anpoc O NpeaoCTaBrieHnn
MYHULUMNANbHOW YCNyrn, No4aHHbIN B COOTBETCTBUU C MYHKTOM 3 cTaTbm 2 PeeparnbHOro 3akoHa
ot 27 wonsa 2010 roga Ne 210-d3 «O6 opraHu3auum NpeaocTaBrieHUss roCyaapCTBEHHbIX U
MyHULMNanbHbIX yenyr» (danee — ®epepansHbin 3akoH Ne 210-93).

2. CTaHOapT NpeaocTaBneHns MyHULMNANbHOM yCryru

2.1. HammeHoBaHe MyHUUMNAabLHOW YCNyru

Bbigaya cnpagku (BbIMUCKK).

2.2. HanmeHoBaHWe MCNonHUTENbHO-pacnopsaanTeNlbHOrO opraHa MeCcTHOro camMoynpaBeHus,
HenocpeACTBEHHO NPeaOCTaBMSOWEro MyHULMNANbHYIO YCIyry

WcnonHuutensHbln  komuteT  MwuuaHckoro  cenbckoro  nocenennss  CaBuHckoro
MyHUUMnNansHoro pavoHa Pecny6nvku TatapcTaH.

2.3. OnucaHue pesynbTaTta NpeAocTaBNeHNss MyHULMNANbHOW YCryru

2.3.1. Pe3ynbTaTtom NpeaocTaBrieHns MyHULUNANbHON yCryrn ABnNseTCs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTosWeMy aaMUHUCTPATUBHOMY
perrnameHTy);

2) peweHne o6 oTkase B NpefoCTaBNeHnn MyHUUMnanbHOW ycnyrn (npunoxeHune Ne 2
K HacTosLLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) peweHrne o6 oTKase B nNpueme AOKYMEHTOB, HeobxoauMbiX Ans npefocTaBneHus
MyHULMNansHom ycnyru (npunoxexHne Ne 3 k HacToAweMy aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTtat npegocTraBneHnss MyHULMNanbHOW yCryry HanpasnsieTcs 3asaBUTESIO B
dopMe  SONEeKTPOHHOro  AOKYMeHTa, NOAMUCAHHONO  YCUIEHHOW  KBanuduuMpoBaHHON
SMNEKTPOHHOW MOANUCBLI0 YNOMHOMOYEHHOro AOMKHOCTHOro nuua OpeaHa (nubo OpzaHa), B
cooTtBeTCcTBMM ¢ DPepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6 anekTpoHHOM
nognucu» (ganee — ®enepanbcHbin 3akoH Ne 63-O3) B NnyHbIN KabuHeT EanHoro noptana. B
crnyyae HanpaBsreHus 3asBrieHust nocpeactsoM PecnybrnvkaHckoro noprtana pesynbstart



nNpegocTaBneHnss MYHUUMMNANbHOW YCryrn HanpaBnseTcs TakK Xe B JIMYHbIN  KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Tlo BbIGopy 3asBuUTEnNsa pesynbTaT NpPefoCTaBreHUss MYHULMNANbHOW YCryru
Bolgaetca B OpraHe unm B MOL B dopme 3k3emnnsipa 3MEKTPOHHOMO [OOKYMEHTA,
pacneyaTaHHOro Ha BymaxHOM HocuTerne, 3aBepeHHOro neYyaTblo U MOANMUCHI0 COOTBETCTBEHHO
YNONTHOMOYEHHOrO JOIMKHOCTHOro nuua OpraHa unn paboTHnka MOLL.

2.3.4. 3asiBuTenb BNpaBe nony4nTb pesynbTaTt NpegocTaBNeHnst MyHULMNAnbHOM ycnyru
B (popMe 3NEeKTPOHHOro AOKYMEeHTa B TeYEeHMe Cpoka AeNCTBUsi pesynbTaTta NpefocTaBreHus
MYHULMMNANBHOW YCryri.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOW yCryru, B TOM YMCre C y4eTOM HeobxoamMmMocTum
obpalleHnsa B opraHnsaumm, y4acTeyoLlime B NpeaoCcTaBneHnn MyHUUMnansHOn yCrnyru, Cpok
NPUYOCTaHOBNEHNS NPEAOCTABNEHNA MYHULMNANbHON YCyrn B Cryvyae, ecriv BO3MOXHOCTb
NPUOCTaHOBIEHMS NPegyCMOTpeHa 3akoHogaTenscTBoM Poccuiickon degepauum, Cpok
Bbl4aun (HanpaBneHnsa) JOKYMEHTOB, ABMNSAOLWUXCS pe3ynbTaToM NpeocTaBrneHus
MYHULMNANbLHOW yCnyru

2.4.1. MyHMumMnanbHas ycrnyra npegocTaBrnseTcsl B TeYeHne Tpex pabounx gHen.

2.4.2. TlpuocTaHoBMNeHWe cpoka npedoCTaBneHns MyHUUUNAnNbHOW — yernyru He
npeayCcMOTPEHO.

2.4.3. HanpaBneHve [OKyMeHTa, SBMSIOLWIErocs pes3ynbTaToM MpeaocTaBneHus
MyHMUMMNANbHOW YyCnyrn B hOpMe SNEKTPOHHOIO [AOKYMEHTa, 3asiBUTEN0 OCYLLECTBMSeTCS B
[ieHb 0POPMITIEHMS U percTpaumm pesynbTata NpeaocTaBneHns MyHULMNANbHOW YCryri.

2.5. VicuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUN C
3aKoHOAATENbHBLIMU UM UHBIMWM HOPMATUBHBLIMU NPABOBbLIMY akTaMu ANs NpeaoCcTaBneHus
MYHULUMMANbLHOW YCIyru, a Takke YCnyr, KOTopble ABMATCA He0OXoaNMbIMU 1 06s13aTENbHBIMK
AN NpefocTaBneHns MyHUUMNanbHbIX YCryr, noanexalimx npeacTaBneHunto 3assuTenem,
cnocobbl MX NONy4YeHNs 3asiBUTENEM, B TOM YMCIE B SNIEKTPOHHOM hopMe, NOPsSiAoK UX
npeacraBneHns

2.5.1. [Ina nony4yeHuss MyHUUMNANbHOW yCNyrin 3asiBUTenb NpeacTaBnseT cnegyrowmne
[LOKYMEHTbI:

1) OOKYMEHT, YOOCTOBEPSAOWMA NMYHOCTL (He TpebyeTcs B cnyyae obpalieHus
nocpeactsom EgmHoro, PecnyGnnkaHckoro noptana);

2) [OKYMEHT, yO0CTOBEPAOLLMIA NOSTHOMOYMS NpeacTaBuTenNs 3asaBuTens;
3) 3aaBneHue:

B cdopme [okymeHTa Ha OymaxHoMm Hocutene (npunoxeHne Ne 4 k HacTosiemy
aAMVHVCTPaATMBHOMY PErnamMeHTy);

B 9NIEKTPOHHOW opme (3anonHaeTcsa nocpeacTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBELEHUN B ANEKTPOHHYIO (hOpPMY 3asiBNieHUH), NOANUCAHHOE B COOTBETCTBUM C TpeboBaHUAMM
nyHkTa 2.5.3 agMUHUCTPATMBHONO pernamMeHTa, npu obpalleHum nocpenctsom EguHoro,
PecnybnukaHckoro noptana;



4) B cniyyae, ecnuv gnsi NpegocTasneHmst MyHULMnansHom ycnyru Heobxoamma obpaboTka
NepcoHarnbHbIX AaHHbIX NUua, He SBNSALWErocs 3asBuUTENeM, W ecrnm B COOTBETCTBMM C
denepanbHbIM 3aKOHOM 06paboTka TakMxX MEepPCOHanbHbIX AAHHBIX MOXET OCYLLECTBIATLCA C
cornacusi ykasaHHoro nuua, npy obpatleHnm 3a nonydeHnem MyHMuunanbHoON ycnyru 3asBuTenb
AOMNOMHUTENBHO  NpeacTaBnseT  AOKYMEHTbl, MOATBEpXOalowue MonydeHne  cornacus
yKa3aHHOro nvua unmM ero 3akoHHOro npeacTtaBuTens Ha ob6paboTky nepcoHanbHbIX AaHHbIX
ykasaHHoOro nwuua. [JOKyMeHTbl, noATBEpXOawolmne nonydeHue cornacus, Moryt ObiTb
NpeAcTaBreHbl B TOM Yncne B dOpMe 3MEeKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnu 06s3aHHOCTb XpaHeHus gomoson kHuru oo 31.12.2017 Bosnaranacb
Ha COBCTBEHHWKOB XUIbIX MOMELLEHUA, 3asBUTENeM NpeacTaBnseTca A0MOBas KHUTa;

6) npaBoycTaHaBnMBaLMe JOKYMEHTbI HA MHAMBUAYAlbHbIA XUTOM AOM (ecrnuv npaso
COBCTBEHHOCTUN HEe 3aperncTpmpoBaHo B EQMHOM rocygapCcTBEHHOM pPeECTpe HeABMXKMMOCTHU) —
ANS BbINUCKN N3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3aaBneHne 1 npunaraemble JOKYMEHTbI MOryT ObITb NpeAcTaBneHbl (HanpasneHbl)
3asBUTENEM OAHUM U3 CNeayLWmUX cnocoboB:

1) 4yepes M®PLl Ha OymaxkHbiXx HOCUTENSIX WU B BUAE 9SNEKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYIOLLMX TPEOOBAHMAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnamMeHTa;

2) nocpencrtesom EguHoro, PecnyGnvkaHckoro nopTarna B 3f1EKTPOHHOM DOPME;
3) B OpraH N1M4HO MnNn NocpeacTBOM NMOYTOBOW CBA3U HA OyMaKHOM HocuTene.

3asiBneHne v npunaraemble OOKYMEHTbl, MPW HanpaBfeHun NocpeacTBOM MOYTOBOW
CBS13U, 3aBEPSAIOTCA B YCTAHOBNEHHOM Nopsiake.

2.5.3. 3asBneHne npu HanpasneHnn nocpeactsom EgmHoro, PecnyGnvkaHckoro noptana
NOANMCbIBAETCHA NPOCTON 3NIEKTPOHHON NOANUCHIO 3asiBUTENS.

[na nonyyYyeHns npocTon 3rEeKTPOHHOW MOAMUCU 3asBUTEN0 HeobxoaumMo MNpOrTH
npoueaypy perucrtpaumu (ayteHtudunkaumm) B ECUA, a Takke nogTBepanTb YHETHYIO 3aMnucs.

ONEeKTPOHHbIE AOKYMEHTbI (3MEeKTPOHHbIE 0Opa3sbl OKYMEHTOB), yka3aHHbIE B NOAMYHKTaxX
2, 4-6 nyHkta 2.5.1 aOMUMHUCTPATUMBHOIO pEerfameHTa, 3aBepsitoTCA  YCUIEHHOM
KBanMUMPOBaHHON MOANUCLIO ML, YNOMHOMOYEHHbIX Ha CO3[aHvMe M noAnucaHue TaKux
[IOKYMEHTOB, B TOM YMCIle HOTapuycamu.

ONEeKTPOHHbIE [OKYMEHTbl (3NEeKTPpOHHble 00pa3sbl [LOKYMEHTOB), Mpunaraemble K
3aABIIEHUIO, B TOM YMCIie AOBEPEHHOCTU, HanNpaenawTcs B Buge dannos B opmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauectBo npenocrtaBnAeMbIiX 3NMEKTPOHHbIX OOKYMEHTOB (SJ'IeKTDOHHbIX o6pasoB
,EI,OKyMeHTOB) [JOJTKHO NO3BOMATh B MOMHOM 00beMe npo4ynTaTb TEKCT AOKYMEHTa U pacno3HaTb
PEKBNU3UTLI AOKYMEHTA.

2.5.4. 3anpewaetcda TpeboBaTth OT 3aABUTENS:

1) npeacTaBneHMsi OOKYMEHTOB W WHOPMaUMU WNU  OCYLLECTBEHUS OeUCTBUN,
npeAcTaBrieHne Unm OCyLLeCTBEHME KOTOPbIX He NpeayCMOTPEHO HOPMATUBHBLIMW NPaBOBLIMU
aktTamu, perynuvpylowumMm  OTHOLWIEHWS, BO3HWKaWLWMEe B CBA3M C MNpPefocTaBleHnem
MYHULMNANbHOWN yCnyru;

2) OCyLLEeCTBNEHMSA AENCTBUIN, B TOM YMCIe COrnacoBaHnin, He0BXoaMMbIX AN NOMyYeHns
MYHULMNANbHOM YCIyr1 1 CBA3aHHbIX C 0bpalleHneM B UHble rOCyaapCTBEHHbIE OpraHbl, OpraHbl
MECTHOrO CaMOYMpaBfeHus, OpraHn3aumm, 3a UCKMYEHNEM MOMyYEeHUs YCNyr U MosyYyeHns
AOKYMEHTOB M MHOpMaLWW, NPpeaoCTaBnsaemMbiX B pesynbrate npegoCcTaBneHnss Takux yCnyr,



BKMIOYEHHLIX B MEPEYHN, ykasaHHble B vactn 1 ctatbn 9 degepanbHoro 3akoHa Ne 210-93
(HeobxoanMbIX 1 0Bs3aTENBHbIX YCNYr);

3) NpeAcTaBneHns JOKYMEHTOB U MHbopMaumu, OTCyTCTBUE U (M) HEJOCTOBEPHOCTb
KOTOPbIX HE yKa3sblBanucb Npv nepeBoHavaribHOM OTKase B nNpuvemMe [OKYMEHTOB, HEOOXOAMMbIX
ANs nNpefocTaBneHns MyHuuMnansHow ycnyrn, nubo B npefocTtaBneHun MyHUUMnanbHon
yCcnyru, 3a UCKIMIOYEeHNEM CneayoLwmux criyyaes:

a) Wu3MeHeHWe TpebOBaHU  HOPMATMBHbIX MNPaBOBbIX aKTOB,  KacaroLuMxcs
NpesoCTaBneHnst MyHULMNAnNbHOW YCnyru, Mocfie nepBoHavanbHOW Modayn 3asiBrieHust o
NpesocTaBneHnn MyHUUMNansHOM yCnyru;

6) Hanuunme owwnbOK B 3asiBNIEHUM O MPEedoCTaBNEHUN MYHULMNANbHOW YCNyrn u
[OKYMeHTax, NoAaHHbIX 3asiBUTENEeM Mnocne nepBoHayanbHOro oTkasa B Npueme LOKYMEHTOB,
HeobXoauMMbIX AN NpefoCTaBneHust MyHULMNanbHOW ycnyru, nubo B nNpeaocTaBneHum
MYHULMMNANBHOW YCIYrn U HE BKIIOYEHHbIX B NPeACTaBMEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) WCTEYEHWe cpoka [AeNCTBMS [OOKYMEHTOB WM WU3MEHEHWE WHMOpMauuM nocne
NepBOHAYanbHOro oTkasa B MpUeMe [OKYMEHTOB, HeobXxoAuMMbIX [ANsi MPefoCTaBreHUs
MyHUUMNanbHOM ycryrn, nnbo B NpegocTaBneHn MyHULMNANbHOM YCIyriu;

r) BbiIBNIEHNE OOKYMEHTANbHO NOATBEPXKOEHHOIO dakTa (NPuU3HaKkoB) oWMBGOYHOro nnm
NpoTMBOMNpaBHOro AencTems (6esnencTemsa) ormKHOCTHOro nuua OpraHa, paboTHnka MOLL, npu
nepBoHa4yanbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeoOXoaumbiX Ansi NpeaoCcTaBrieHns
MyHUUMNanNbHOM ycnyru, nnbo B npegocTaBneHnm MyHUUUNanbsHon ycryru, 0 YeM B MMCbMEHHOM
BMAE 3a noanucblo pykosoauTena OpraHa npu nepBoHa4YanbHOM OTKase B Npueme 4OKYMEHTOB,
HeobXxoanMbIX NS NPeaoCTaBNeHUs MyHUUMMAnbHOW YCrnyrv, yBeLOMMSsieTCsl 3asBuTENb, a
TakKe NPUHOCATCS M3BMHEHMS 3@ JOCTaBIEHHbIE HEY[00OCTBa;

4) npegocTaBneHnsa Ha bymMaXHOM HocuTene AOKYMEHTOB U MHOPMaLMK, SNEKTPOHHbIE
obpasbl KOTOpbIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4yactu 1 ctatbun 16
®epepanbHoro 3akoHa Ne 210-93, 3a ucknoveHnem criyvaeB, eCnn HaHeceHMe OTMETOK Ha
Takne [OKYMeHTbl NMbo MX M3bATME aBnsieTcd HeobXxoouMbIM YCrOBUEM MpenoCTaBleHUs
rocygapCTBEHHOM WNWU  MyHUUMNANbHOW  YCNYrKM, W  WHbIX Cry4YaeB, YCTAHOBIEHHbIX
denepanbHbIMM 3aKOHaMW.

2.6. NcuepnbiBaowmii nepeyeHb OKYMEHTOB, HEOOXOANMBIX B COOTBETCTBUM C HOPMATUBHbLIMI
NpaBoOBbIMY aKkTamun AN npegoCcTaBneHns MyHULMNAnbHOW YCIyrn, KOTOpble HaxOasaTCs B
pacrnopsPKeHUN rocyfapCTBEHHbIX OPraHOB, OPraHOB MECTHOrO CamMoyrnpaBieHns u
NnoABEe4OMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHaM UM opraHam MecTHOro camoyrnpaBeHns
opraHvsaumi 1 KoTopble 3adBUTENb BNpaBe NPeacTaBuTb, a Takke Cnocobbl UX NONyvYeHUs
3asBUTENSMU, B TOM YMCIEe B ANIEKTPOHHON hopme, NOPSL0K UX NPeLCTaBMEHNS;
rocyapCTBEHHbIN OpraH, opraH MecTHOro camoynpasneHns nMbo opraHusaums, B
pacrnopsikeHMM KOTOPbIX HAXOAATCA AAHHbIE JOKYMEHThI

2.6.1. MNonyyaloTcda B paMKkax MexXBeJOMCTBEHHOIO B3aUMOOEeNCTBUS:

1) BbiNUcka M3 EAMHOro rocyaapCTBEHHOro peectpa HeaBWXMMOCTM — PefepanbHas
cnyxba rocygapCTBEHHOW perncrpaumm, kagactpa n kaptorpaduu;

2) cBedeHus 0 OenCTBYOLEM nacnopTte rpaxgaHuHa Poccuiickon degepauun — MB[
Poccuu;

3) cBedeHNa 0 HoTapuanbHOW OoBEpPEHHOCTUN — DedeparnbHasa HoTapuanbHaga nanara.

2.6.2. 3aaBuTenb BNpaee NpeaocTaBUTb AOKYMEHTLI (CBEAEHMS), YKa3aHHbIe B NOAMYHKTE
1 nyHkta 2.6.1 agMUHUCTPATMBHOIO pernamMeHTa, B OpMe 3MEKTPOHHbIX OOKYMEHTOB,



3aBepPEHHbIX YCUINEHHOW KBAanNnMULNUPOBaHHOWM NOAMNUCHIO NUL, YNONHOMOYEHHbIX Ha co3aaHue u
nognucaHve Taknux JOKYMEHTOB, Npu Nofaye 3asiBNeHus..

2.6.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE MpPEeACTaBfieHME) yKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfiameHTa opraHamu rocygapCTBEHHOW BracTtu, opraHamu
MECTHOrO CaMmOyMpaBneHnsi, OpraHn3aunsaMmn LOKYMEHTOB M CBEOEHUN HE MOXET ABMATHCS
OCHOBaHWEM Ansi 0TKa3a B NpeaoCTaBNeHNM MYHULMMNANBHON YCIyrn.

2.6.4. [omkHOCTHOoe nuuo wn (M) paboTHMK, yKasaHHbIX B MNyHKTe 2.6.1
aAMVHUCTPATUBHOIO  perfiaMmeHTa opraHoB W opraHv3auun, He  npeacTaBuBLUME
(HecBOEBpEMEHHO NpeAcTaBMBLLME) 3aMpPOLLEHHbIE U HAXOAALMECS B pacnopsXKeHUN JOKYMEHT
UNn ceefeHunsd, noanexar agMUHUCTPaATUBHON, AUCLUMMIIMHAPHOW UIU MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAAaTENbCTBOM Poccuiickon denepaunn.

2.6.5. 3anpelwaetca TpeboBaTb OT 3asiBUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucre
NoATBepXaaloLLMe BHECEHUE 3asBUTENeM NnaTthbl 3a NpegoCTaBeHne MyHMLMNanbHOM yCnyru,
HaxoOdwmMecss B PacrnopshkKeHUMW  rOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpaBrieHNs 1 NoABELOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpaBeHns opraHnsaumn.

HenpeacraeneHve 3asBUTENEeM [OOKYMEHTOB, COAEPXALUMX CBEOEHUsl, KOTopble
HaxoOsTCA B pacnopsiKeHNM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CamMOyNpaBeHUs 1
NoaBeOOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WM opraHam MECTHOro camoynpaBneHus
opraHu3auuin, He SBrNsSIeTCS OCHOBaHWMEM [Afisi OTKasa 3asBuTentd B NpegocTaBleHun
MYHULMMNANbHOW YCRyri.

2.7. MCHGpI’IbIBGIOLLl,VIVI nepevyeHb OCHOBaHWI Ans OTKkasa B npuneme JOKyMEeHTOB, HGO6XOD,VIMbIX
OnAa npegocrtaBneHnd MyHMLlMHaHbHOVI ycnyrum

2.7.1. OcHoBaHnaMM Ons OTKasa B MpuemMe [OOKYMEHTOB, HeobXxoaumbiX Ang
npegocTaBneHnss MyHULUNanbHON yecnyru, SBnatoTCs:

1) npegcTaBneHHble 3asBUTENEM [OKYMEHTbl CoAepXaT MogYUCTKM W UcnpaBreHus
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBNEHHOM 3akoHOAATeNnbCTBOM Poccuickon
depnepauuu;

2) OOKYMEHTbI cofepXaT MOBPEXOAEHWS, HanMuMe KOTOPbIX HE MO3BONSIET B MOSIHOM
obbemMe UCMonb3oBaTb WHGOPMALMIO W CBEAEHWs, coaepXalimecss B [OKYMeHTax Aans
NpeaocTaBneHns MyHULMNAanbHON yCnyru;

3) npeacTaBneHHble JOKYMEHTbI UM CBEAEHUS YyTpaTUin CuUny Ha MOMEHT obpalleHns
32 MyHULMNanbHOW YCNyron (OOKYMEHT, YAOCTOBEPSAIOLWMA MNOMIHOMOYNA MpencTaBuTens
3aaBuTens, B criydae obpalleHns 3a nNpeaoCTaBNeHMEM MYHMULUMMANbHON YCIyrn yKasaHHbIM
nmuom);

4) nopjada 3asiBNeHWs O NPefoCTaBMEHUM MYHULMNANbHOW YCyrM U OOKYMEHTOB,
HeobXoAMMbIX A4S NPEeAOCTaBNEHUs MYHUUMMNANbHOW YCNyru, B 3MEeKTPOHHOW dopme ¢
HapyLLlEeHWEM YCTaHOBINEHHbIX TpeboBaHWIA;

5) HekOppeKkTHOEe 3anonHeHne oba3aTenbHbIX Nonen B hopmMe 3asBNeHUs, B TOM Yncre B
WNHTEPaKTMBHON hopme 3asaBneHusa Ha EgmHom, PecnybnukaHckom noptane (HEQOCTOBEPHOE,
HenonHoe, NMBo HenpaBWibHOE 3anosHEHNE);

6) npeactaBneHWe  HEMOMHOIO  KOMMMeKkTa  [OKYMEHTOB, HeobXoauMMbIX — Ons
NnpeaocTaBneHnst MyHULMNanbHON yCnyru;



7) 3asiBNeHne O NpedoCTaBfeHWM YCryr nogaHo B OpraH rocy4apCTBEHHOW BRacTw,
OopraH MEeCTHOrO CaMOYMpaBfEeHWUST UMW OpraHu3aumio, B MOSTHOMOYUS KOTOPbIX HEe BXOAMUT
npesocTaBneHe MyHUUMnansHOM yCnyru;

8) HecobnogeHne ycTaHoBMEHHbIX cTaTben 11 ®enepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 anekTpoHHOW NOANNUCKM» YCIOBUN NPU3HAHWS OENCTBUTENBHOCTUN YCUITEHHOM
KBanMmumnpoBaHHOM 3N1EKTPOHHOW NOAMNUCH.

2.7.2. TlepevyeHb OCHOBaHWW Ofisi OTKasa B NpuemMe LOKYMEHTOB, Heobxoaumbix Ans
NOMy4YeHns MyHULMNANbHON YCNyrn, SBNSIETCA NCYepnbiBatoLWLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNeHUss U OOKYMEHTOB, HEOOXOAMMbIX AONS
npenocTaBneHnss MyHUUMNanbHOW YCryru, MoXeT ObiTb MNPUHATO Kak BO Bpemsi npuema
3a8BUTENS, TaKk W MOCre MONyYeHUss OTBETCTBEHHbIM [AO/MKHOCTHbIM nuuoM OpranHa
HeoGXxoauMbIX AN NpeaocTaBneHns MyHMUMNanbHOW YCryrM [OOKYMEHTOB (cBedeHuid) c
MCMNOMb30BaHMEM MEXBEAOMCTBEHHOMO WHAOPMALMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesbilLaoLLIMIiA 9 pabounx OHER CO AHA perncTpauun 3asBreHns.

2.7.4. 3anpewaeTtcs oOTkasbiBaTb B MpUMEME 3aASIBNEHUS W UHbIX [OOKYMEHTOB,
HeobXxoanMbIX ONA NpegocTaBneHns MyHULMNANbHOW YCryrn, B ClyyYae ecnu 3asBrieHue u
AOKYMEHTbI, Heobxooumble ANsi NpefoCTaBNeHWss MyHUUMNanbHOM YCNyru, nogaHbl B
COOTBETCTBMM C MHDOPMaLMEN O CPOKaX M NopsaaKe npeaocTaBrneHns MyHUUUNanbHOW yeryri,
ony6nukoBaHHon Ha EanHom noptane, PecnybnukaHckom nopTtane.

2.8. VicyepnbiBatowmi nepevyeHb OCHOBaHMM AN NPUOCTaHOBNEHMS UKW OTKa3a B
npegocTaBneHn MyHMLUMNanbHOW YCIyru

2.8.1. OcHoBaHusA ANd MPUOCTaAHOBIEHUSA MNPeaoCTaBNEeHNss MyHUMUMNANbHOW YCRyru
OTCYTCTBYHOT.

2.8.2. OcHoBaHuA onsa oTkasa B NpeaoCTaBNeHnn MyHULMNANbHOW YCyrn:

1) B npeacTaBneHHbIX 3asBNeHun U (Unu) JOKyMeHTax COAepXUTCH HenorHasa u (unn)
HeJocToBepHas MHAoOpMaLUS;

2) nocTynneHne oOTBeTa OpraHa rocyAapCTBEHHOM BMacTW, oOpraHa MeCTHOro
camoynpaBrneHna nnbo noaBeOOMCTBEHHOM OpraHy rocy4apCTBEHHOW BriacTu WM OpraHy
MECTHOro camMoynpaBneHus opraHusaumm Ha MEXBEOMCTBEHHbIV 3anpoc,
cBugeTenbcTByowero o6 OTCYyTCTBUM AOKYMEHTa U (unu) mHdopmauun, HeobxoauMMmblX AN
NpenocTaBneHnss MyHUUMNANbHOW YCMyrM, €cnv COOTBETCTBYHLUMA OOKYMEHT He Obin
npeacTasrieH 3asiBUTENeM no cCo6CTBEHHON UHNLMATUBE;

3) OTCcyTCTBME CBEOEHWA O perucTpauun rpaxgaHuHa Mo MecTy >KUTEenbCTBa
(NpebbiBaHUA) B pacnopsiKeHnn OpraHoB MECTHOrO CaMOynpaBreHus.

2.8.3. lNepeyeHb ocHOBaHW AN OTKas3a B MNPEeAOCTaBIIEHUN MYHULMMANbHOW YCNyrun
ABNSAETCH MCYEPrbIBAIOLLMM.

2.8.4. 3anpelaeTca oTka3blBaTb B NpeAoCTaBNeHnn MyHULMNanbHOW yCryrn B cryyae,
eCcnu 3agBrieHve O NpedoCTaBNeHUU MyHUUMNansHOW YCNyru nogaHo B COOTBETCTBUMM C
NHOpMaLMen o Cpokax U NopsiaKe NPeaoCTaBNeHNs MyHULUNANbHON ycryru, onyGrnmMKoBaHHOWN
Ha EanHom noptane, PecnybnukaHckom nopTane.



2.9. Mopagok, pasmep 1 OCHOBaHUS B3MaHUs rocy4apCTBEHHOW NOLUMNHBI UM MHOW NNaThl,
B3MMaeMou 3a NpeaocTaBrieHne MyHULMnansHon ycnyru

MyHuuMnanbHas ycnyra npegocrasnsieTcs Ha 6€3B03Me3aHOM OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble SABNSATCA HEOOX0AMMbIMU U 06sI3aTeNbHbIMU NS
npeaocTaBneHns MyHMuMnansHOM yCnyr, B TOM YiCne cBeAeHUs1 O OKyMeHTe (JOKyMeHTax),
BblaBaeMoOM (BblAaBaeMblX) OpraHM3aunsiMu, y4acTBYOLLMMM B NpeaoCTaBneHnm
MyHULMNAnNbHbIX YCryr

MpepocTtaBneHne HeobxoauMbIX N 06A3aTenbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep U OCHOBaHUS B3MaHUA NnaTbl 3a NpeaocTaBneHne yenyr, Kotopble
ABNATCHA He0b6XoAMMbIMM 1 06a3aTeNbHBIMW ANSA NPegoCTaBNeHNss MyHULMNANbHOW YCNyri,
BKNtoYasa MHopmaumio 0 METOAMKE pacyeTa pa3mMepa Takon nnatbl

npeﬂ,OCTaBHeHVIe H606XO}J,VIMbIX N 06s13aTENbHbIX ycnyr He Tpe6yeTc;|.

2.12. MakcumarbHbIA CPOK OXNOaHUs B oMepeaun npu nogade 3anpoca o npeaoctaBieHnm
MYHULMNANbLHOW YCRyrn, yCrnyru, NpegocTaBnseMon opraHnsaumnen, y4acTByowen B
npegocTaBreHu MyHULMNanbHOW YCNyru, 1 npu nonyvyeHuu pesynstarta npefocraBneHus
Takux ycnyr

2.12.1. Bpem4a oxugaHusa npu nogade 3asBfieHns Ha nonyyeHne MyHULUNansHOM ycnyru
- He Bonee 15 MUHyT.

212.2. Tlpu nonyyeHun pesynbTata nOpedoCTaBfeHUs MYyHULMNANbHOW  yCryru
MaKCcuUMarnbHbIA CPOK OXMOaHUA B ovepein He A0IMKEH NpeBbllaTth 15 MUHYT.

2.13. Cpok 1 nopsgok permctpauum 3anpoca 3asiButens o npegocraBneHmm MyHuumnansHom
ycnyru v ycnyru, npegoctaBnsaemMon opraHnsaumen, y4acTeytoLlen B npefocTaBneHnm
MYHULMNANLHOW YCNnyrn, B TOM Yncne B 3N1EKTPOHHOM dhopme

2.13.1. MNMpun nnyHom obpaLyeHnn B MOL| B AeHb nogayv 3asBneHns 3asgBuTento BblaaeTcs
pacnucka ns AUC MOL| ¢ perncTtpaunoHHbIM HOMEPOM, MOATBEPXKOAOLMUM, YTO 3asdBreHue
OTNpaBrieHo, 1 AaTon nogayv 3asBrneHus.

2.13.2. lpu HanpaBneHun 3asiBfieHMs nocpeactsoM, EauHoro, PecnybrnvkaHckoro
noptana 3asiBUTenb B AeHb Mofadn 3asiBfieHusi nony4YaeT B NMYHOM KabuHeTe EguHOro,
PecnybnukaHckoro noptana v no 9feKTPOHHOW NoyvTe yBeAOMIIEHME, NOATBEpXAatoLlee, YTo
3asBieHME OTMPAaBMEHO, B KOTOPOM YKa3blBAlOTCS PErmMCcTpaLMOHHbIA HOMEP M AaTta nogayu
3asiBNEHMS.



2.13.3. Mpwn nnyHoM obpalleHnn B OpraH B AeHb Nogadn 3asiBNEeHUs YNOSIHOMOYEHHbIM
AOMKHOCTHBIM nnuom OpraHa 3asBuTenio BblAaeTcs pacnucka M3 aBTOMaTU3MPOBAHHOM
WHOPMALIMOHHON  CUCTEMbI, nNpeAdHasHadYeHHoOW [And OKasaHWd roCydapCTBEHHbIX W
MYHULMNANbHbIX YCAYr, C PerMcTpaunoHHbIM HOMEPOM, AaTOM NoJayn 3asBneHnss U nepevyHemM
NpeAcTaBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHUSM, B KOTOPbIX MPefoCTaBnNaeTca MyHUUmMnanbHas ycnyra, K
3any oXvaaHus, mectam A8 3anofHeHUs 3anpocoB O NpegocTaBneHnM MyHUUMNanbHOM

yCnyru, UH(OPMaLUMOHHBIM CTeHAAM C obpasuamn NX 3anosTHEHUS U NepeYyHEM JOKYMEHTOB,

HeobxoanMbIX ANs NPeaoCTaBeHNs KaXKaon MyHULMNANbHOW YCNyrn, pasMeLLeHunio 1

odhopMNEeHUIo BU3yaribHON, TEKCTOBOW N MyNbTUMEOUNHON MHAPOPMaLIMK O NOPSAKE
NpeaoCTaBreHNs Takow yCryru, B TOM Ymcre k obecnevyeHnto 4OCTYNHOCTU AN MHBanuaos
yKa3aHHbIX 0O bEKTOB B COOTBETCTBMM C pegeparnbHbiM 3aKOHO4ATENbCTBOM U
3akoHogaTtenbcTBoMm Pecnybnukmn TatapcTtaH o coumanbHOM 3almuTe HBannaos

2.14.1. MNpepocTaBneHme MyHULMNANbHOM YCNYrn OCYLECTBNSAETCA B 30aHNAX U
nomeLleHnsix, 0bopyaoBaHHbIX  MPOTUBOMOXapPHOM  CUCTEMOM U CUCTEMOW
NoXXapoTYyLLEHWS.

Mecta npuema 3assutenen obopyayrTca Heobxogumon wmebenbio Ong
odpopMIieHUss AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMN.

2.14.2. B cooTBETCTBUM C 3aKOHOOaTenbLCTBOM Poccuiickon degepaumm 0 coumanbHON
3aumnTe wmHBanMaoB B LendaX GGCI'IpeI'IFITCTBeHHOI'O Joctyna K MecCTy npepgoctaBlieHnA
MyHULMNAnNbHOM ycrnyru obecneynBaeTcs:

1) obecneuymBaeTca 6ecnpenaTCcTBEHHbIA A0CTYN WHBanNuO4oB K MeECTY
npenocTaBneHns MyHuuunanbHoOn ycnyrn (yooOHbii BXOA-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B nx npeaenax);

2) Bu3yanbHasi, TEKCTOBasi M MynbTUMeAuiHas MHGOPMauusa o nopsiake
NPeAOCTaBNEHNA MYHMLMNANBHOM YCNyrM pasmMeltaetcs B yAoOOHbIX Ans 3asBuTenen
MecTax, B TOM YMCrle C y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXAEHNE WMHBANMOOB, UMEIOLLMX CTOMKUE pacCTponcTBa qyHKLMMK
3pEHMSA M CaMOCTOATENBHOMO NepeaBKEHNS, N OKaszaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSTENbHOrO NEepPeaBWKEHUss N0 TEPPUTOPMM, Ha KOTOPOM
pacnonoXeHbl 0ObEKTbI COLMANbHON, NHXEHEPHOW U TPaHCMOPTHOW MHMPACTPYKTyp, BXxoda B
Takme 00beKTbI 1 BbIX04a U3 HUX, NOCaAKN B TPAHCNOPTHOE CPEeaCTBO M BbICAAKM U3 HEro, B TOM
yucre ¢ UCNorib30BaHNEM Kpecna-KoNACKY;

5) Hagnexawee pasmelieHne 00OpydoOBaHWS U HOcUTenen WHdopmaumu,
HeobxoanmbIx Ans obecneyeHns 6ecnpensaTCTBEHHOro AOCTyNa MHBaNMAoOB K ycrnyram ¢
Yy4eTOM OrpaHuUYEHUI UX XKU3HEOEATENbHOCTY;

6) AaybnupoBaHve HeobXoAMMOW AN WHBaNWAOB 3BYKOBOW W 3pUTENbHON
WHpoOpMaLMKM, a TakKe HagnMcen, 3HAKOB M WMHOW TEKCTOBOM W rpadmyeckon
NHOPMaLMM 3HAKaMu, BbIMOSTHEHHBIMU peribeHO-TOYEYHbIM WpUdTOM Bpanns;

7) [ponyck cypaonepesoagyvka u Tudnocypaonepesoaunka;

8) ponyck cobakmn-NpoBOAHMKA NPU HANU4YMK OKyMEHTa, NOATBepXaatoLLero
ee cneuumanbHoe oOyvyeHMe n BblgaBaemoro no dopmMe M B nNopsagke, KoTopble
yCTaHOBNEeHbl npukasoMm MuHuUCTepcTBa Tpyda W couumanbHOW 3awuTel Poccuinckomn
depepaummn ot 22.06.2015 Ne 386H «OO6 yTBEpxAeHWM OPMbI [OKYMEHTa,
nogTeBepXxaarLero crneumanbHoe obyyeHne cobakm-NnpoBogHMKA, W Mnopsigka  ero
BblOaum».

2.14.3. TpeboBaHus B YacTn obecrnedeHms AOCTYNHOCTU ANS UHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLIECTBSETCA NpegocTaBneHne MyHMLMNansHOM yCnyrn, u CpeacTs, UCNOoMb3yeMblX
npv NPeaoCTaBfeHNN MyHULMNANbHOW YCrnyru, KOTopble yka3aHbl B noanyHkTax 1 — 4 nyHkta



2.14.2. agMVHUCTPATUBHOIO perfameHTa, NPMMEHSIOTCH K 00bekTam 1 cpeacrBam, BBEAEHHbIM
B aKCMnyaTauuio unm npoLegnmM MogepHu3auunio, pekoHcTpykumio nocne 1 urons 2016 roga.

2.15. lNokasaTtenu OCTYMHOCTM M KayecTBa MyHULMNAnbHOW yCryru, B TOM Y1cne
KONMYEeCTBO B3aMMOOENCTBUI 3aABUTESNSA C LOIMKHOCTHBIMW NLL@MKU NPy NpeaocTaBneHmm
MYHULMNANbHOM YCNYrn N NX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb NOy4YeHns nHpopmaumm o
X04€e NpefoCTaBMeHNss MyHULMMANBHON YCIyr, B TOM YMCIE C UCTONb30BaHMEM
NHOPMALIMOHHO-KOMMYHUKALMOHHbIX TEXHOSOMMIA, BO3MOXHOCTb NINO0 HEBO3MOXXHOCTb
NONyYeHns MyHULMNANbHOM YCNyrn B MHOrO(PYHKLMOHANBHOM LEHTPE NpeaoCcTaBneHus
rocyaapCTBEHHbIX U MyHULUMNANbHbBIX YyCnyr (B TOM YMcne B NOSIHOM 00beme), B Ntobom
TeppuTopranbHOM noapasgaeneHnm opraHa UCMoSTHUTENBHO PacnopsAUTENbHOrO opraHa
MECTHOro camoynpasfeHusi, No BbIOOpy 3aaBUTENS (3KCTEpPUTOPUANbHbIA NPUHLMM),
NocpeacTBOM 3anpoca O NpefoCTaBNEeHNN HECKOSbKMX rOCYAapPCTBEHHbIX U (UNn)
MYHULMNANbHbLIX YCNYr B MHOrOMYHKLMOHAMNbHbIX LLIEHTpax NpeoCcTaBreHns rocyaapCTBEeHHbIX
N MyHMUMNAanbHbIX yCnyr, npegycMoTpeHHoro cratben 15.1 degepanbHoro 3akoHa Ne210-d3
(kOoMnNeKCHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OCTYMHOCTM MpefoCTaBNeHUs MYyHUUUNANbHOW  yCnyru
ABNATCA:

pacnonoXXeHHOCTb NoMelleHnA, B KOTOPOM BeAETCA Nnpuem, Bblaavya AOKYMEHTOB B 30HE
AOCTYNHOCTU 00LLECTBEHHOIO TpaHCNopTa;

Hanun4une HeO6XOD,I/1MOFO KonmM4yecTBa crneumnanmcToB, a Takke MNOMeLleHUNn, B KOTOPbIX
ocyuwecTeBnaeTcqa npuem JOKyMEeHTOB OT 3aaBuTenen;

HannuMe wucudepnbiBawollen uHdopmauum o cnocobax, nopsake W - cpokax
npegocTaBneHnss MyHUUMNanbHOW YCNyrM Ha WHGOPMaLMOHHLIX CTeHaax, EanHom noptane,
PecnybnukaHckom nopTane, oomumansHOM canTe MyHUUUNanbHOro pamoHa;

OKa3aHune nomMmoLun nHeanmngam B npeogorneHnn 6apbepOB, Melwarwmx nonyvyeHnto nMum
ycnyr HapaBHe C Apyrmmm nmuamn.

2.15.2. lNokasaTenamu kayecTBa NpegoCcTaBeHNsa MyHULMNANbHON YCryrn SBRSOTCSA:

1) cobniogeHne CpokoB NprMemMa u pacCMOTPEHNSA AOKYMEHTOB;

2) cobntogeHne cpoka nonyyeHnst pedynbtata MyHUUMNanbHOW YCnyru;

3) oTcyTcTBME OOOCHOBAHHbLIX Xanob Ha HapyleHUss agMUHUCTPATUBHOIO pernameHTa,
coBepLUEHHble paboTHUKammn OpraHa;

4) KONN4YecTBO B3aMMOAEWCTBUN 3asBUTENS C OOSMKHOCTHbIMM nuuammn (6e3 ydyeta
KOHCYNnbTauumn):

B3aMmogencTeue 3assutenst ¢ pabotHukammu OpraHa wunu MOL, npu npegoctasneHumn
MYHULMNANbHOM YCNyrn OCYLLECTBASIETCA OAUH pa3 npw npeacTaBneHnn 3asBrneHms co BCEMM
HeobXxoaNMbIMU JOKYMEHTaMW;

OOVMH pa3 B Ccry4yae HeobXo4MMOCTM MOMyyYeHUa pesynbtata npeaocTaBneHus
MyHuumnansHon yenyrm B OpraHe unm MOL, B hopme ak3emMnnisipa aneKTpoOHHOro AOKYMEHTa Ha
BGymaxkHOM HocuTene.

MpoaomKMUTENbHOCTL OAHOIO B3auMOAENCTBUSA 3aAABUTENSA C LOIDKHOCTHBLIMW NMLaMu nNpu
NPeaAoCTaBeHnn MyHULMNAnsHON yCryrn He npesbiwaeT 15 MUHYT.

3asBuTenb BNpaBe OUEHUTb KavyeCcTBO NpeaoCTaBneHUs MyHUUMNAnbHOW YCryru C
NMOMOLLLI0 YCTPOMUCTB MOABWXKHOW paguoTerneddoHHOW CBA3M, C MUcnornb3oBaHvem EpuHoro,
PecnybnukaHckoro noptana, TepMUHanNbHbIX YCTPONCTB.



2.15.3. VHopmauusa o xoge npenocTaBreHrMs MyHULMMNANbHOW YCryrn MoXeT ObiTb
nonyyeHa 3asiButenem B NnM4HOM KabuHeTe Ha EgvHom nopTane, PecnybnukaHckom noprane, B
Wcnonkome, MOL.

2.15.4. lNMpegocTtaBneHne MyHMUMNANbHOM yCnyru ocyulectenserca B nodom MOL, no
BbIOOpY 3asiBUTENs He3aBUCMMO OT MecCcTa €ero XWTenbCTBa WM MecTa (aKTU4ecKkoro
npoxueaHuna (NnpebbiBaHns) Ha TeppuTopmun Pecnybnmkn TaTtapcTaH No aKCTepputopnanbHOMY
npuHLMNY.

MyHuumMnanbHas ycrnyra B cocTaBe KOMMNSIEKCHOrO 3anpoca He NpefocTaBnseTcs.

2.16. NHble TpeboBaHuWs, B TOM YUCIE YYUTbIBaOLLME OCOBEHHOCTIN NpefoCTaBNeHnst
MYHULMNANbHOW YCyrn No aKcTepputopuansHOMy nNpuHUuny (B crnyyae, ecnu MyHuUunansHas
ycnyra npeaocTaBnsieTcs no aKCTeppuTopuanbHOMy NPUHLMMY) U OCOBEHHOCTH
npeaocTaBneHns MyHUUMNANbLHOW YCyrn B 351IEKTPOHHON hopMme

2.16.1. MNpu npegocTaBneHnn MyHULMNANbHON YCNYru B 9NEKTPOHHOW hopme 3asBUTenb
BMpase:

1) nonyuYntb WHOpMaUMO O NOpsSaKe M Cpokax NpeaoCTaBrneHMs MyHULMNanbHOM
ycnyru, pasmeLleHHyto Ha EguHom noptane, Pecny6nvkaHckom nopTane;

2) nopaTb 3asBrieHne 0 NPeAoCTaBEeHUN MyHUUMNANbHOW YCIyru N UHble AOKYMEHTbI,
Heobxoanmble ONsi NPEeAOCTaBMEHUA MyHUUMMANbHOW YCMyri, B TOM 4YuUCNEe AOKYMEHTbl WU
NHOPMaLMIO, ANEKTPOHHbIE 0Opa3bl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM
7.2 yactm 1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, ¢ wmcnonb3oBaHueM EguHoro,
PecnybnukaHckoro noprana;

3) nonyuuTb CBeO4EHUs O XOAe BbIMNOMHEHUA 3asBNEHUA O NpPeaoCTaBeHUN
MYHULMNANLHOW YCNyru, NOaHHbIX B 9NEeKTPOHHOW DOpMeE;

4) oCyLWeCcTBUTb OLEHKY Ka4yecTBa NpeaoCTaBeHns MyHULUNANbHON yCRyru;

5) nonyuuTb pesynbTaT NPEeAOCTaBMEHNS MyHUUMNAnbHOW ycnyrm B dopme
9NEKTPOHHOro LOKYMEHTa;

6) nopatb Xanoby Ha peweHune n gencteue (6esgenicteue) OpraHa, a Takke ero
AOIMKHOCTHBIX UL, MyHMUMNanbHbIX CchAyxXawmx nocpeactBom EpuHoro, PecnyGnvkaHckoro
noptana, noptana denepanbHOM  rocygapcTBEHHOM  MHAPOPMAUMOHHOM  CUCTEMBI,
obecneynBatoLLern npouecc gocyaebHoro (BHecyaebHoro) o6xanoBaHnsa peleHun n 4encTBumn
(6e3pencTus), COBEpLUEHHbIX MPU NPegOoCTaBNEHNM FOCY4aPCTBEHHbIX U MyHULUMNANbHbBIX YCyT
opraHamu, nNpPeaoCTaBMAOWMMA  TOCYAApPCTBEHHbIE M MyHUUMNANbHbIE  YChyru, WX
AOMKHOCTHBIMM NML@MW1, roCyAapCTBEHHBIMU Y MyHULMNANbHBIMW CIYXXaLluMu.

2.16.2. dopmupoBaHMEe 3asBIIEHNA OCYLLECTBMSIETCA MNOCPEACTBOM  3aroSsiHEHUS
3NEKTPOHHON opMbl 3asiBneHnsa Ha EgmHom, PecnyGnvkaHckom noptane 6e3 HeobxoamMmocTu
AOMNOSNIHUTENBHOW Nogayn 3asiBfeHnst B Kakom-nmbo nHom copme.

2.16.3. Npun hopmmpoBaHmm 3aaBrneHns obecneumBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHWUs 3asiBlIEHUA W WHbIX [OKYMEHTOB,
HeobXxoauMbIX ANs NPeaoCTaBNeHns yCnyru;

2) BO3MOXHOCTb 3arOSfTHEHNS HECKONBbKUMW 3asBUTENAMN OOHOW 3NEKTPOHHON (DOPMbI
3aaBneHns npu obpalleHun 3a ycnyramu, npegnosiaratiMMy HanpasfieHWe COBMECTHOro
3aABMEHNA HECKONBbKUMU 3asiBUTENSAMU;

3) BO3MOXHOCTb MeyaTn Ha OymaXHOM HocuTene KOonuu SMNEKTPOHHOW opMbl
3asABneHuns;

4) coxpaHeHWe paHee BBeOEHHbIX B 3MEKTPOHHY (OopMy 3adBMeHWd 3HavyeHu B
noboN MOMEHT MO XenaHuto Nornb3oBaTens, B TOM YMcne Npy BO3HUKHOBEHMU OLIMBOK BBOAA U
BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUI B 3NEKTPOHHYIO (DOPMY 3asBrEHUS;



5) 3anonHeHue nonewn 3anekTpoHHOW OpMbl 3asiBfeHNs 4O Havana BBo4A CBEOEHUN
3agBUTENEM C WCNOMb3oBaHMEM CBedeHun, pasmeweHHbix B  ECWA, wn cBegenun,
ony6nukoBaHHbIX Ha EamHom, PecnybnukaHckom nopTtane, B YacTu, Kacalwencs CBeaeHWH,
OTCYTCTBYIOLLMX B €ANHON CUCTEME UOEHTUdUKAUUN U ayTeHTudmrKauuu,;

6) BO3MOXHOCTb BEPHYTbCS Ha NOOK M3 3TanoB 3arnoOfIHEHUS 3NEKTPOHHON (hOopMbI
3aaBrneHus 6e3 noTepu paHee BBEAEHHOW NHDOpMaLNW;

7) BO3MOXHOCTb AOCTyNa 3adBuUTENd K paHee NoJaHHbIM UM 3as1BfIEHUSIM B TeYEHUE He
MeHee OAHOro roga, a Takke 4YacTUYHO CPOPMUPOBAHHBIM 3aSBMEHUAM - B TeYeHNe He MeHee 3
MecsLeB.

2.16.4. 3anucb 3asButenen Ha npuem B MOLl (ganee - 3anucb) ocylwecTBnaeTcd
nocpeactsom EanHoro, PecnyGnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aasuTento npenoctaBiiAeTCA BO3MOXHOCTb 3arnncn Ha nodble CBO60,EI,HbIe an4a npunema
Aaty u Bpemd B npenenax ycCtaHoBJ1IEHHOro B MHOFOdJyHKLI,VIOHaJ'IbHOM LeHTpe rpachKa npunema.

3anncb Ha onpeaerneHHyto aaTy 3akaH4YMBaeTCs 3a CyTKM 4O HACTYNMeHus 3Ton aaTtol.

Ons OCYyLLECTBIEHMNS npenBapuTeribHoOn 3anmcum nocpeacTsom EpgunHoro,
PecnybnukaHckoro noprana 3asBUTEN0 HeobOXOAMMO YyKasaTb 3arnpallMBaemble CUCTEMOW
JaHHble, B TOM YnUCne:

daMmnnuio, UMsi, OTYECTBO (MPK HaNN4uK);
HoMep TenedoHa;

agpec aNeKTPOHHOM NOoYThI (MO XenaHuio);
Xenaemyio gaTy v Bpems npuema.

B cnyyae HecooTBETCTBUSI CBEAEHW, KOTopble coobwun  3asiBuTenb  Npwu
npeaBapuUTenbHON 3anucK, AOKyMeHTaM, NpeacTaBeHHbIM 3asiBUTENEM MpU NMYHOM Mpueme,
npeaBapuTenbHas 3anucb aHHyNMpyeTcs.

I'Ipvl ocyllecTBneHnmn npe,qsapMTeanon 3anncu  3asBuTento  obecnedmBaeTca
BO3MOXXHOCTb pacrnedyaTtaTtb TalloH-nogrBepXxngeHue. B cny4yae, eCnu 3adBUTENb cooowmT agpec
SJ'IeKTpOHHOIZ NOYThI, HA yKa3aHHbIIZ agpec TakxXe HanpaBndaeTcAd MH(bOpMaLI,I/IFI O noaTeBepXxXaeHnun
npe/J,BapMTeanoM 3anuncum Cc ykaaHmem gartbl, BpeMeHn n mecta npuema.

I'Ipvl ocyuwiectBneHnmn npe/J,BapMTeanoﬁ 3anucu 3asiBuTenb B 0b6dA3aTeribHOM nopsagke
I/IH(*)OpMMpyeTCFI O TOM, YTO npeaBapuTenibHada 3annCb aHHYITMPYETCA B Clliydae ero HedBKu no
ncrevyeHnn 15 MUWHYT C Ha3Ha4YeHHOro BpemMeHun npnema.

3asBuTenb B Noboe BpeM4A BrpaBe 0TKa3aTbCA OT npe,u,BapMTeanon 3anncu.

3anpewaetca TpeboBatb OT 3asBUTENA COBEPLUEHUSA WHbIX AOENCTBUA, Kpome
NPOXOXAEHNSA wmaeHTUpnkaumm wn ayTeHTUdUKaumm B COOTBETCTBUM C  HOPMAaTUBHbLIMMU
npaBoBbLIMM akTamu Poccuiickon Peagepaunmn, ykasaHus Lenu npuema, a Takke npegocraBrieHnst
cBedeHun, HeobxoauMmbIX Ans pacyeTa ANUTENbHOCTU BPEMEHHOTO WMHTEpBana, KOTOPbIN
Heobxoanmo 3abpoHmpoBaTh ANa npuema.

3. CocTaB, NnocnenoBaTenbHOCTb U CPOKU BbIMOMHEHWS aAMUHUCTPATMBHBIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbIMOSIHEHUS, B TOM YNCNE OCOBEHHOCTUN BbINOMHEHNS
agMUHUCTPATUBHBIX NPOLIEAYP B 3NEKTPOHHOW hOpMeE, a TakkKe 0COOEHHOCTU BbIMONTHEHMUS
agMUHUCTPATMBHBIX Npoleayp B MHOrOMYHKUMOHArbHbIX LIEHTpax



3.1. OnncaHune nocrnegoBaTenbHOCTM AENCTBUN NPU NPEeAOCTaBNEHUN
MYHULMNANbHOW yCnyru

3.1.1. TlpepocTaBrneHne MyHULMNANbLHOW Yycryrn BkovaeT B cebsi cregyowme
agMUHUCTPaTUBHbIE NPOLIEAYPLI:

1) KOHCYNbTUPOBAHUE 3asIBUTENS;
2) NPUHATNE N pacCMOTPEHME KOMMIeKTa LOKYMEHTOB, NpeACTaBMeHHbIX 3asiBUTENEM;

3) HanpaBneHve MeXBeOOMCTBEHHbIX 3arnpoCOB B OpraHbl, y4yacTByllne B
NpesocTaBneHnn MyHUUMNansHOM yCnyru;

4) nogroToBka pesynbTaTa MyHULMNANbHOW YCNyru;
5) Bblgava (HanpaBneHve) 3asBUTENIO pedynbTata MyHUUMNAnbHOW YCyru;

6) ncnpasneHne TeXHN4eCKmnx OLLNOOK.

3.2. OkasaHue KOHCynbTaunn 3asBUTENIO

3.2.1. OcHoBaHMEM Ha4dana BbINOSHEHUS a,EI,MI/IHI/ICTpaTI/IBHOVI npouenypbl ABnAeTCA
o6pau.|.eHV|e 3adaBUTENA MO BOMNpocam, CBA3aHHbIM C npeaoctaBiieHnem MyHI/ILI,VII'IaJ'IbHOIZ ycnyru.

,D.OJ'I)KHOCTHbIM JIngom (pa6OTHVIKOM), OTBETCTBEHHbIM 3a BbIMNOJIHEHNE
aﬂ,MI/IHVICTpaTI/IBHOIZ npouenypbl, ABNAETCA:

npu obpawieHun aasutensg B ML, — paboTHnk MOL;

npu obpalleHnn 3asiBuTenst B Mcnonkom - cekpetapb MICNoONHWTENbHOrO komuteTa
(manee - 4OMKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMKE).

3.2.2. 3agaBuTenb BMApaBe 00paTUTbLCA 3a KOHCynbTauMeh O nopsigke Uu  cpokax
npegocTaBneHnst MyHuuunanbHon yenyrn B MOL, nnyHo 1 no TenedoHy 1 3NeKTPOHHON noyTe.

PabotHuk MOL| koHCynbTupyeT 3asgBuTend, B TOM 4ucrie no cocTtaBy, dopme
NpeAcTaBnseMon JOKyMeHTauum 1 ApyrMMm Bonpocam 4518 NonyyYeHus MyHULMNnansHOM yCnyri.

3aaBuTEND MOXET NOMYYNTb MHCPOPMaLMIO O MOPSIAKE NPEAOCTaBIEHNSA MyHULUNAbHON
ycnyrn Ha ocumumansHom cante ML hitp://mfc16.tatarstan.ru.

AJJ,MI/IHVICTpaTVIBHbIe npoueaypesbl, yCTaHaBJ1IMBaeMble HacToALMnM NYHKTOM,
BbIMOJIHAKOTCA B AEHb 06anJ,eHI/IF| 3aasuTens.

PesynbTaTtamu BbINOMHEHUSI aAMUHUCTPATUBHbIX NPOLIEAYP SBMSHOTCA: KOHCYNbTauusi No
cocTaBy, hopme npeacTaBnsieMol AOKyMEeHTauum u ApyruM Bonpocam, HeobXoaumbiM Ans
NONy4YeHUst MyHULMMNANbHOM YCIyru.

3.2.3. 3asBuTtenb BNpase o6paTutbcsa B Mcnonkom no tenedoHy 1 aNeKTPOHHOW nouyTe,
a TaKke nonyyYnTb KOHCynbTauuio Ha EguHom, PecnybnukaHckom noptane, cante Micnonkoma o
nopsake U cpokax npegoctaBneHns MyHULMNansHOW ycriyru, B TOM Yucre no cocrasy, popme
npeacTaBnsemMon AOKyMEeHTauun 1 Apyrum Bonpocam A NonyyYeHus MyHULUMNansHOM yCnyru.

[OmKHOCTHOE NML0, OTBETCTBEHHOE 3@ KOHCYIbTUPOBaHWE MHAOPMUPYET 3asBUTENS B
COOTBETCTBMM C TpeboBaHMAMU NyHKTa 1.3.4 aAMUHUCTPATMBHOIO pernamMeHTa.



AOMUHUCTPATMBHbIE  Mpoueaypsbl, yCTaHaBfMBaeMble  HaACTOSILLMM MYHKTOM,
BbINOSHSOTCSA B TEYEHME Tpex paboymnx OHEN CO OHSA NOCTYMNreHns obpalleHuns.

PesynbTaTamMu BbINONHEHUA aaMUHUCTPATUBHBIX NPoLeayp ABAAIOTCA: KOHCYbTaumm no
cocTtaBy, dopMe npencrtaBAsseMon OOKyMEHTauMm M Apyrum Bomnpocam, HeobxogumbiM Ans
NOMNy4YeHNs MyHULMNANbHON YCIyri.

3.3. an/IHFITI/Ie N pacCcMoTpeHne KoMmnnekra JOKYMEHTOB,
npeacrtaBneHHbIX 3adaBUTeNIeM

3.3.1. Mprem gOKyMEeHTOB A5l NpeAoCTaBNEHNS MyHULMNANbHOW yenyrn Yepes MOL nnu
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. 3ageutenb (npegcrasutenb 3asBuTensi) obpawaetca B ML, ¢ 3anpocom o
nNpegocTaBlneHNM MYHULMMNANBHOM YCNyrn W NpPeAcTaBnsaeT [OKYMEHTbl B COOTBETCTBUMM C
NYHKTOM 2.5 agMUHUCTPATMBHOrO perramMmeHTa.

3.3.1.2. PabotHuk ML, Begywimn npnem 3asBrneHunii;
onpepensiet npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTb 3aABUTENS;

NpoBOAMT NPOBEPKY MOSTHOMOYMIA LA, NOLAMOLLErO AOKYMEHTbI;

npoBOAUT NMPOBEPKY COOTBETCTBUA OOKYMEHTOB Tpe6OBaHI/IFIM, YKa3aHHbIM B NYHKTE 2.5
AAMUHUCTPATUBHOIO perfamMmeHTa,

3anoNHAET NeKTPOHHY hopmy 3assneHns B8 AIC MOL;

npu NpenocTaBfeHUN [OKYMEHTOB, YKasaHHbIX B NyHKTe 2.5 agMWHUCTPATUBHOMO
pernamMeHTa Ha OymMaHOM HOCUTere, OCYLIECTBNSET CKaHMpOBaHWE npeAcTaBleHHbIX
[10KYMEHTOB;

pacneydaTbiBaeT 3asBneHne ns AMC MoL;
nepegaeT 3agBUTENIO Ha NPOBEPKY U NOANUCAHME;
nocne NoAnMcaHua ckaHnpyeT nognucaHHoe 3aserneHme B AIC MOLL;

sarpyxaetr B AUUC MOL| gokymeHTbl, NpeacTaBfeHHble B 9MEKTPOHHON dopMe unu
3NEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (POPMUPYET INEKTPOHHOE A€ENO;

BO3BpallaeT noanncaHHoe 3asaBrieHne N opurnHarnbl 6yMa)KHbIX OOKYMEHTOB,;
BblAaeT 3adaBUTENIO pacnmncky B npuemMme JOKyMEHTOB.

ALI,MI/IHI/ICTpaTVIBHbIe npouenypesbl, yCTaHaBnnBaemble HacToALMM MYHKTOM,
BbIMOJIHAKOTCA B AEHb 06anJ,eHI/IF| 3aasuTens.

Pe3yanaTaM|/| BbINONMMHEHNA aOMUHUCTPATUBHBLIX MNpouenyp ABNAKTCA. TOTOBOE K
oTnpaBke 3adaBieHne N nNaket JOKYMEHTOB.

3.3.1.3. PaboTtHnk MO®L| HanpaenseT nakeT LOKYMEHTOB, MPUHATBLIX OT 3asBUTENs B
OpraH B 9nekTpoHHOM ¢opme (B COCTaBe MAKETOB 9fIEKTPOHHbLIX Aen) B TedYeHue O[HOro
paboyero AHs co AHA obpalleHns 3asBUTens B CTPYKTypHOe nogpasgeneHve ML,



PesynbTatamy BbINOMHEHUSI agMUHUCTPATUBHBLIX MPOLUEayp SBASIOTCA: 3asBieHUe U
nakeT OOKYMEHTOB (3MeKTpPOHHOe fAeno), HanpaeneHHoble B OpraH, nocpeacTBOM CUCTEMbI
3MEeKTPOHHOro B3aMMOAEeNCTBUS.

3.3.2. lNpuem OKYMEHTOB ANg npegocTaBneHnss MyHULMNanbHOW YCNYrn B 35IEKTPOHHOWN
dopme vepes EanHbin, PecnybnnkaHckuii noprtan.

3.3.2.1. 3ageuTtenb Ans nogayn 3asBfEeHUS B JMEKTPOHHOW popme BbIMOMHAET
crneaywowmne 0ENCTBUS:

BbINOJIHAET aBTOPU3aLINIO;
OTKpbIBaeT (bopMy AJNIEKTPOHHOI0O 3aABJ1IEHUA;

3anonHsAeT opMy 3MEKTPOHHOIO 3asiBNEHMUS, BKIOYAIOLLY0 CBeAeHMs1, HeoGxoaumble U
ob6si3aTenbHble Ans NpeaoCcTaBneHns MyHULMNanbHON yCnyru;

NPUKpPennsAeT JOKYMEHTbI B 3NIEKTPOHHOW (DOPME UIN 3NEKTPOHHbIE 06pa3sbl JOKYMEHTOB
K bopme 3MneKTPpOHHOro 3asBneHus (npm HeodxoauMocTh);

noaTBepxgaeT pakT O3HAKOMIIEHMS M CcCOrflacusi € YCMOBUMSIMA U MOPSIAKOM
NpefoCcTaBneHust  MyHUMUMManbHOW  ycrnyrm B 3NEeKTpoHHOW  copme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3reKTPOHHOro 3asiBNeHust);

noaTeepXxaaet [OCTOBEPHOCTb COOGLLEHHbIX cBeaeHui (yctaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe 3NEKTPOHHOIO 3asiBNeHus1);

OTNpaBnsieT 3anofIHeHHOEe 3eKTPOHHOE 3asiBfieHne (HaXMmaeT COOTBETCTBYIOLLYIO
KHOMKY B (DOpMe 3EKTPOHHOTO 3asiBIIEHUS);

3MEeKTPOHHOE 3asiBrieHne NoAnucbIBaeTCs B COOTBETCTBUN C TpeboBaHMsAMM nyHkTa 2.5.3
aAMWHUCTPATUBHOIO pPeErfameHTa;

nony4yaet yBeaomMmreHune 00 OTnpaBKe 3J1IEKTPOHHOIo 3adaBNEeHUA.

dopmaTHO-Nornyeckas npoeepka CPOPMUPOBAHHOIO 3asBMEHUA OCYLLECTBNAETCS
€4VHbIM MopTanoM aBTOMaTMYEeCKU Ha OCHOBaHuM TpeboBaHWi, onpenensieMblX OpraHom, B
npoLecce 3anosiHEHUS 3asiBUTENEM KaXKOoro 13 rnonen anekTpoHHon dopmMbl 3asaBneHus. Mpu
BblABMEHWM eAWHbIM MOPTaNioM HEKOPPEKTHO 3arnoSIHEHHOro MOMsl 3NEeKTPOHHON POpPMbI
3asBMeHns 3asBUTENb YBEOOMMSETCA O XapakTepe BbIIBIEHHOW OWMOKM 1 nopsgke ee
yCTpaHeHus NoCpeaAcTBOM MHAOPMALMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOWN
dopme 3aaBneHus.

ALMUHUACTPATUBHbIE  MpoUeaypbl,  YyCTaHaBMNMBaeMble  HACTOSLWMUM  MYHKTOM,
BbINOJIHAOTCS B leHb obpalleHns 3asiBuTens.

PGSyJ'IbTaTaMI/I BbINONMMHEHNA aAMWUHUCTPATUBHBLIX MNpoueayp ABNAKTCA: 3NMEKTPOHHOE
Aeno, HanpaslieHHOE B Mcnonkom nocpeancTBoM CUCTEMbI SNTEKTPOHHOIO B3aUMOOENCTBUSA.

3.3.3. PaccmoTpeHne komnnekTa AOKYMeHTOB Acrnonkomom.

3.3.3.1. OcHoBaHMeM Havana BbINOIHEHUS agMUHUCTPATUBHOW Npoueaypbl ABrseTcs
NOCTYNNeHne 3asaBNeHUs W  WHbIX [OKYMEHTOB, HeobXxoAuMMbIX [Ans  NpefocTaBreHus
MYHULMNANbHON yCnyru.

[OMKHOCTHBIM nuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbINONHEHVE
agMUHUCTPaTUBHOW npouedypbl SBNAeTca cekpeTapb WcnonHutenbHoro komuteTta (ganee -
[AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):



3.3.3.2. [JOmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MpPMEM [OOKYMEHTOB, B Chnydae
obpalleHns 3asBuTens ¢ 3asiBneHnem B Mcnonkom:

onpenenseT npeaMeT obpalleHus:;
yCTaHaBNMBaEeT NIMYHOCTb 3asiBUTENS;
NpPOBOANT NPOBEPKY NMOMHOMOYMI NnLUA, NOAALLETO AOKYMEHTbI;

NpPOBOANT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernaMeHTa, MNpoBepKy COOTBETCTBUS MpPeACTaBMeHHbIX [LOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHusM (Hagnexailiee oopMIieHMe KOMUIN JOKYMEHTOB, OTCYTCTBME B
[IOKYMEHTax NoAYUCTOK, MPUMMUCOK, 3a4€PKHYThIX CIOB 1 MHbIX HE OFOBOPEHHLIX UCMPABNEHWI);

3anoSTHAET NEKTPOHHYI0 (bOpMY 3asiBfieHMs1 B aBTOMaTU3MPOBaHHOW MH(OPMaLNOHHOMN
cucteme, nNpegHasHavYeHHON AN OKa3aHUs rocygapCTBEHHbIX U MyHUUUNASbHbIX YCNYT,;

npu NpefocTaBfeHUN [OKYMEHTOB, YKa3aHHblX B MNyHKTe 2.5 aaMUHUCTPaTMBHOMO
pernamMeHTa Ha OymaXHOM HoOcuTere, OCYLIECTBNSET CKaHMpOBaHWE npeacTaBneHHbIX
[IOKYMEHTOB;

pacneyaTtbiBaeT 3asiBlEHUE;
nepefaet 3asBUTENO Ha NPOBEPKY U NoANUCAHUE;
nocre noanucaHusl CkaHMpyeT NoanMcaHHOe 3asiBIIEHNE;

3arpy)kaeT B aBTOMaTU3MPOBaHHY MHOPMAaLMOHHYO CUCTEMY, NpeaHasHauYeHHyo ans
OKa3aHUsi rocydapCTBEHHbIX WM  MyHMUMNAmnbHbIX YCNyr [OOKYMEHTbl, NpeacTaBfeHHble B
3MeKTPOHHOW (hopMe WM 3NEKTPOHHble 06pa3sbl OTCKaHMPOBAHHbIX OOKYMEHTOB, dhopMupyeT
3NeKTPOHHOE A€eno;

BO3BpallaeT noanmncaHHoe 3adaBieHne n opurmHanbl 6yMa)KHbIX OOKYMEHTOB 3adABUTENIO;
BblAAET 3adaBUTENO PpaCnnCKy B npneme OKYMEHTOB.

B cny4vyae Hann4dua OCHOBaHWIM ANsl OTKasa B npuneme OOKyMeHTOB AOOJPKHOCTHOEe Nnnuo,
OTBETCTBEHHOE 3a npuemMm OOKYMEHTOB, yBEOOMNAET 3adBUTENA O HaNYUn HpeHFITCTBMVI anda
npnema 3asaBrieHna U Bo3BpallaeT eMy OOKYMEHTbI C obbsCHeHMEM copaepKaHnA BblABITIEHHbLIX
OCHOBaHuWI Ans 0Tkasa B npunemMme JOKYMEHTOB.

3.3.3.3. [JomKkHOCTHOE N1LLO, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, NOCHE NOCTYNNeHns
AOKYMEHTOB Ha pacCMOTpEHME:

npuceamBaeT 3asBfEHNI0O HOMEP B COOTBETCTBMM C HOMEHKMATYpoOuW Aen u craTtyc
«lMpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME IMNEKTPOHHbIE Jerla, B TOM 4ucrie MNpUoXeHHble 3asBuTernem
AOKYMEHTbI B 3NIEKTPOHHON (hOpPME 1 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

npoBepdaeT KOMMEeKTHOCTb, YNTAEMOCTb 3JTIEKTPOHHbIX O6pa3OB OOKYMEHTOB;

nposepsAeT cobniogeHne  ycnoBu  OENCTBUTENbHOCTU  ANEKTPOHHOW  noanucw,
nocpeactsoM obpalleHuns Kk EguHomy noptany (B criyyae, ecnu 3asiBUtenem npencraBfieHbl
3NEKTPOHHbIE [OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuUUMPOBAHHOW 3rEeKTPOHHON
NnoanuchbIo).

Mpy HannuMM OCHOBaHUKW, NPEeayCMOTPEHHbLIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, NOAroTaBnMBaeT NPOEKT peLleHns 06 oTkase B NpyemMe JOKYMEHTOB, HEOOX0AMMbIX
A8 NpegocTaBneHns MyHULMNAnbHON YCNyru.



B cnyyae, ecnun B pesynbtaTte NPOBEPKN YCUNEHHOW KBannuLMpoBaHHOW 3NEKTPOHHOMN
NOANUCY BbISIBNEHO HecobniogeHne ycnoBum ee 4eNCTBUTENbHOCTU, NPOEKT peLleHns ob oTkase
AO0IDKEH cogepxaTtb NyHKTbl ctaTbn 11 PegepanbHoro 3akoHa Ne 63-93, KoTopble MOCMYXUIN
OCHOBaHMEM Ans ero NpUHATUS.

MpoekT peweHunsa o6 oTkase B NpMemMe JOKYMEHTOB, Heo6XxoauMbIX A58 NpeAoCTaBneHns
MYHULMNANbHOW YCNyru, ¢ ykasaHneM npuyunH oTkasa (B criyvae, ecrnv OCHOBaHWS Ang oTkasa B
npveme OOKYMEHTOB, HeOBXoaNMbIX ANA NpeocTaBneHus MyHUUUNanbHOW yCnyru, CBs3aHbl C
HapyLWeHNEM YCTAHOBMEHHbIX TpeboBaHWA K Takum OOKyMEeHTaMm, OCHOBaHWSA Ans OTKasa B
npuemMe [OOKYMEHTOB [OSBPKHbI cogepxaTb MHGopMaumio O HavMeHOBaHUM [OKYMEHTOB
(nHpopmaumKn, ceefeHuin), KOTOopble He MpeAcTaBrfeHbl, cogepxaT HedOCTOBepHble U (Mnu)
NPOTMBOPEYMNBbLIE CBeAeHMs, OOPMIEHbl C HapyLlEHWEM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnAeTCqd Ha cornacoBaHMe B YCTaHOBMEHHOM Mopsake MnocpeacTBOM — CUCTEMBbI
3NEeKTPOHHOro AokyMeHToobopoTa.

CornacoBaHue npoekTta pelleHns ob oTkase B Npueme L4OKYMEHTOB, HEOOXOoaUMbIX AN
NPeaoCTaBneHnsa MyHUUMNAanbHOW YCMyrn, OCyLecTBNSeTCAa B Nopsake, npegyCMOTPEeHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfamMmeHTa.

B cnyyae oTcyTCTBUSI OCHOBaHUIA ANt OTKasa B NpYeMe JOKYMEHTOB, NPeAyCMOTPEHHbIX
MYHKTOM 2.7.1 adMUHUCTPATUBHOIO pernameHTa, 4OMMKHOCTHOE N0, OTBETCTBEHHOE 3a Npuem
[IOKYMEHTOB, B TeYeHMe OAHOro paboyero OHsi CO AHSA MOCTYNSIEHUs 3asiBfIeHNs, HanpaenseT
3asBUTENIO, YKasaHHbIM B 3asiBNIEHUMU CrocoboM, yBedOMIeHWe O MOCTYMNSeHUN 3asiBneHus,
coaepxallee BXOASLIMIA PErMCTPaLMOHHBIA HOMEpP 3asiBiEHUs, OaTy MOSlyYeHusl 3asiBreHus,
nepevyeHb HanMMeHOBaHWI haiinoB, NPeACTaBMEHHbIX K HEMY OOKYMEHTOB, AaTy MONy4YeHUs
pesynbTata MyHULMNanbHOM YCIyru.

3.3.3.4. MVcnonHeHve npouenyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO pernameHTa, Npu Hanmymum TEXHNYECKOM BO3MOXHOCTM OCYLLLECTBNAETCA B
aBTOMAaTMYECKOM peXuMMe C WUCMNOoNb30BaHMEM aBTOMATU3MPOBaAHHOW WMHAOPMAaLMOHHON
cucTeMbl, NpeaHasHa4YeHHoOW A5 OKa3aHUsA rocyAapCTBEHHbIX U MyHULMNANbHBIX YCAYT.

3.3.3.5. AgmMumHucTpaTMBHbIE  Mpouedypbl, YyCTaHaBnuBaemble nyHkTtom  3.3.3
aAMUHUCTPATMBHOIO perfameHTa, BbINOMHAITCA B TedeHne ofHoro paboyero AHA cO OHA
NOCTYNMEHNS 3asiBNIEHNS HA PACCMOTPEHME.

Pe3yanaTaMM BbIMOJIHEHNA aAMUHUCTPATUBHBLIX Mpoueayp ABMAKTCA: I'IpMHFlTbII7I Ha
pacCMOTpeHne KOMMIEKT AOKYMEHTOB Ul NMPOEKT peLueHnA 06 oTkase B npuneme NOKyYMEHTOB,
HeobOxoanMbIX Ans npegoctaBlieHnsa MyHMLLMHaﬂbHOVI ycnyru.

3.4. HanpaBneHue MexBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTByOLIME B NPeaoCTaBNeHUm
MyHULMNANbHON yCnyrun

3.4.1. OcHoBaHMEM Havana BbIMNONIHEHUS aAMUHUCTPATUBHOW Mpoleaypbl sBnsieTcs
nonyyeHne [OOMMKHOCTHbIM  NULOM  (pabOTHWKOM), YMOSIHOMOYEHHbIM Ha  BbINOSHEHME
aaMUHUCTPaTUBHON Npoueaypbl, OT AOMMKHOCTHOIO Nnua (paboTHMKa), OTBETCTBEHHOIO 3a NPUeM
[I0KYMEHTOB, NPUHSATLIX OT 3asiBUTENS [JOKYMEHTOB.

[OMKHOCTHBIM nuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINONHEHVE
agMUHUCTPaATUBHOW Mpoueaypbl, ABNseTca cekpeTapb McnonHutensHoOro komuteTta (ganee -
AOIMKHOCTHOE NWLL0, OTBETCTBEHHOE 3@ HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOmMKHOCTHOE nnUO, OTBETCTBEHHOE 3a HarnpaBfeHWe MeXBEeOOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpasnseT B 3NeKTPOHHOM dopMe nocpeacTBOM CUCTEMBI



MEXBEOOMCTBEHHOIO  3MEKTPOHHOro  B3auMOAEWCTBUS  (NpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMW Criocobamu) 3anpocbl O NpefoCTaBfeHNN OOKYMEHTOB U CBEOEHWH,
NpegyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbBIE npoueaypsbl, yCcTaHaBnvMBaeMble HaCTOALLUM MYHKTOM,
BbINOSHAOTCSA B €Hb NPUHATUSA 3asiBNEHUS HA pacCMOTPEHME.

PesynbTaTtamu BbINOMHEHUS aaMUHUCTPATUBHBIX NpoLeayp SBNAOTCA: HanpaBeHHble B
opraHbl BfiacTv 1 (Unv) noaABeAOMCTBEHHbIE OpraHam BriacTy opraHM3aLummn 3anpocsi.

3.4.3. CneymanucTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHMM 3anNpoCoOB, MOCTYNUBLLMX Yepes
cucrtemy MEeXBEAOMCTBEHHOIO 3NEKTPOHHOro B3aMMOLENCTBUS, NpeaoCcTaBnsaT
3anpawmBaemMble OOKYMEHTbI (MHOPMALMIO) UM HanpaensAlT yBeAOMMEHUs 06 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHopmaumm, HeobXoaAMMbIX A4Ns NPEAOCTABNEHUSA MyHULMNANbHOW YCNyrn
(oanee — yBegomneHne o6 oTkase).

AOMUHUCTPATMBHbIE  MNpoueadypbl,  YCTaHaBNMBAEMble  HACTOSALMUM MYyHKTOM,
BbINOJHAOTCS B TEYEHME Tpex AHEeN Co AHS NOCTYNNeHMs MexXBe4OMCTBEHHOro 3anpoca B opraH
UNN opraHn3aumio, NpeaoCTaBnaoLLmMe JOKYMEHT U MHOPMaLUIO, ECNN MHbIE CPOKM NOATOTOBKM
N HanpaBfeHns OTBeTa Ha MEXBEOOMCTBEHHbI 3anpoc He YCTaHOBMEHbl deaepanbHbIMM
3akoHamMu, npaBoBbiMM akTamu [MpaBuTenbcTBa Poccuiickon Pepepaumm U NPUHATBIMU B
COOTBETCTBMM C deeparibHbIMU 3aKOHAMWU HOPMAaTMBHBLIMW NMPaBOBbIMX akTamu PecnyGnuvku
TaTtapcTaH.

PGSyJ'IbTaTaMVI BbIMOJNTHEHNA aAMUHUCTPATUBHBLIX MNpoueayp ABnAOTCA. OOKYMEHTbI
(CBeD,eHVIFI), HeO6XOD,I/IMbIe Ana npegocTtaBneHnd MyHMLlMHaﬂbHOVI ycnyru, nnéo yBeaomMreHne
(o[] OTKase, HanpaelieHHble OOJPKHOCTHOMY July, OTBETCTBEHHOMY 3a HanpaBlieHue
MeXBeJOMCTBEHHbIX 3anpoOCOB.

3.4.4. [OmKHOCTHOE nuLO, OTBETCTBEHHOE 3a HarpaBfieHMe MEXBEOOMCTBEHHbIX
3anpocos:

nony4aeTr 3anpalimBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3reKTPOHHOro
B3aMMOAENCTBUA OKYMEHThI (CBeAeHus ), Heobxoammble Ansa npegoctaBneHms MyHuuunansHom
ycnyru, nmbo ysegomrieHne o6 otkase npu oTCyTCTBUN JOKYMEHTa U (Mnn) nHpopmaumu;

npn Hann4nm OCHOBaHWHA, npeagyCcMOTPEHHbIX MYyHKTOM 2.71 aOMUHUCTPATUBHOIO
pernamMmeHTa, noarotTaBrinBaeT NPOEKT peLueHns 00 oTkase B npneme JOKyMeHTOB, HeobxoanMbIX
Ona npenocrtaBrieHnA MyHMLlVIHaﬂbHOVI ycnyru.

MpoekT pelieHns o6 oTkase B NnpMeme JOKYMEHTOB, HEOOXOAMMBIX AN NpeAoCTaBneHns
MYHULMNANbHOW yCNyru, C ykazaHeM NpuYnH oTkasa (B criyyae, ecriv OCHOBaHWs A5is oTkasa B
npueme AOKYMEHTOB, HEOOXOAUMBIX AN NPefoCTaBNeHns MyHULMNanbHOM yCrnyru, CBA3aHbl ¢
HapyLleHWeM YCTaHOBMEHHbIX TpeboBaHUM K TakMM [OKyMEHTaM, OCHOBaHUSA ANns OTKa3a B
npueme [OOKYMEHTOB [OSDKHbI cogepXaTb WHGOpMauuio O HauMEHOBaHUM [OKYMEHTOB
(vHdOopMauun, ceegeHun), KOTopble He NpeacTaBneHbl, cogepXaT He4OCTOBEPHble U (Unn)
NpOTMBOpPEYMBbIE CBeAeHUs, OMOPMIEHbl C HapyLleHWEM YCTaHOBIIEHHbIX TpeboBaHum),
HanpaBnAeTCqd Ha cornacoBaHMe B YCTaHOBMEHHOM Mopsake MnocpeacTBOM  CUCTEMBbI
3NEeKTPOHHOro AoKkyMeHToobopoTa.

CornacoBaHue npoekTta peleHns ob oTkase B Npueme AOKYMEHTOB, Heob6XxoauMbIX ANns
NPeaoCTaBneHnsa MyHUUMNAaNbHOW YCMyrn, OCYyLLeCTBNseTcs B Mnopsgke, npeaycMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueanypesbl, yCTaHaBIMBaeMble HacToAL UM MYHKTOM,
BbINOJTHAKOTCA B A€Hb NONny4YeHns cBeaeHun No MexXBegoMCTBEHHbLIM 3anpocam.



PesynbTatamn BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SBMSIOTCS: LOKYMEHTbI
(cBegeHus), Heobxoanmble AN NpegoCcTaBieHnss MyHULMNANbHOW YCNyri, NMPOEKT peLueHns 06
OTKa3e B NpMeme JOKYMEHTOB, HEOOXoaANMbIX ANsi NPeAOCTaBNEHNST MYHULMMNANBHON YCIyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, nNpyv Hanuyum TEeXHUYECKOW BO3MOXHOCTM OCYLLECTBNSAETCS B aBTOMaTM4eCKOM
pexmme C  UCMNOSIb30BaHMEM  aBTOMATU3NPOBAHHOW  MHAOPMALMOHHOWM  CUCTEMBI,
npeaHasHa4YeHHOW ANs OKa3aHWsi rocygapCTBEHHbIX M MyHUUMNAMNbHbBIX YCryr, B TOM 4yucne C
MOMEHTa perucTpauum 3asiBfieHUsi B COOTBETCTBMM C NyHKTOM 2.13 agMWHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcMManbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBLIX NpoLeayp, YkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO PerfiaMeHTa, CoCTaBnsieT TpU pabounx gHS.

3.5. MNogroToBka pesynbTata MyHULUNANLHON YCIyrn

3.5.1. OcHoBaHMeM Hayana BbINOMIHEHNA aAMUHUCTPATMBHOW npouenypbl ABnseTcs
NnocTynneHne OT OOMMKHOCTHOIO Nuua, OTBETCTBEHHOINO 3a HarnpaBfeHne MeXBeOOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBedeHui), HeoOXOAMMbIX Ans NpefoCTaBNeHnss MyHUUMNanbHON
ycnyru.

[lOMKHOCTHBLIM NULOM, OTBETCTBEHHBIM 33 BbIMONHEHWE aAMUHUCTPATUBHON NpoLeaypbl,
sIBNsieTcs cekpeTapb VcnonHuTenbHoro kommuteTa (aanee - 4OMKHOCTHOE ML, OTBETCTBEHHOE
3a NoAroTOBKY pesyrnbTaTa npefoCcTaBneHns MyHUUmMnansHoON ycnyru).

3.5.2. [lomKkHOCTHOE Lo, OTBETCTBEHHOE 3a NMOATOTOBKY pesynbTata NpefoCTaBneHus
MYHULMNAnbHON yCryru:

paccMmatpmBaeT COPMUPOBAHHBIA KOMMMEKT OOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBneHns MyHULMNansHOM yCnyru;

npu BbISIBNEHMM OCHOBaHMM ONsi OTKasa B NPeaoCTaBfEHUN MYyHULMNanbHOW
YCIyr, yKasaHHbIX B NyHKTe 2.8.2 agMUHUCTPATUBHOIO perfameHTa, nogrotasnveaeT
NPOEKT peLueHnsa 06 oTkase B NpegoCTaBNEHMM MyHMUMNANBHOWN YCIyru;

B Criydae OTCYTCTBUA OCHOBaHUW N4 OTKasa B NpefoCTaBfeHUN MyHULMNANbHON
ycrnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO pernamMeHTa, no ntoram
pacCMOTPEHNA [OOKYMEHTOB, HeoOXoOuMbIX ANnA npefoCcTaBfieHUs MyHUMUMNANbHOW
ycrnyru, nogroTaBnvMBaeT NPOEKT peayrbTata NPeaoCTaBneHnss MyHUUMNANbHOW yCryru
B COOTBETCTBMM C noanyHkTamun 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO perfiamMeHTa;

HanpaenseT NOArOTOBJIEHHbIN NpoeKT pesynbTarta npegocTaBneHus
MYHUUMNANbHOW YCIyrM Ha corflacoBaHue B YCTaHOBMEHHOM MOPSAKE NOCPEnCTBOM
CUCTEMbI 3MEKTPOHHOIO AOKYMEHTOObopoTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBMMBaeMble  HaCTOSILLUMM  MYHKTOM,
BbIMOJHAOTCA B TeYEeHNe OHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS 2AMUHUCTPATUMBHbIX NpoLeayp SBMSIOTCS: NPOEKT PELLUEHUS!
06 oTkase B NpeaoCcTaBNeHNN MyHULMNANBHON YCRyri, cripaBku (BbIMUCKN).

3.5.3. CornacoBaHve W noanucaHue rnpoekra pesynbTarta npeaocTaBneHns
MyHUUMNAnbHOW  ycnyr (ganee — NPOeKTbl  [JOKYMEHTOB)  OCyLleCTBNAeTCS
pykoBoguTeNneM CTPYKTYPHOro noapasfeneHns, OTBETCTBEHHOro 3a MOoAroTOBKY
pesynbrata MyHUUuMnNanbHOW Yycryrn, 3amectutenem Pykosoautens Mcnornkoma,
Pykosoautenem Mcnonkoma.

[MoaroToBrieHHbIE NPOEKTbI JOKYMEHTOB, UMEKOLMe 3aMmeYvaHmns, BO3BpaLLaTCs



Ha OopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOATOTOBKY pe3ynbTarta MyHuUMNanbHON
ycnyrn. Mocne ycTpaHeHWst 3aMeyaHuin NpPoeKTbl LOKYMEHTOB MOBTOPHO MepeaarnTcs
Ansi COrnacoBaHns U NOANMCaHUS.

PykoBoguTens Micnonkoma npu pacCMOTpeHUM NPOEKTOB LOKYMEHTOB NpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa A0MKHOCTHbIMKU Nuamu OpraHa B 4acTu
CPOKOB BbIMOSIHEHUS aAMUHUCTPATMBHBIX Npoueayp, WX nocnefoBaTeNbHOCTU U
MOMHOTbI, HaNMM4YUs COrfacoBaHM YNOMHOMOYEHHbLIX AOMKHOCTHBLIX nuuy Mcnonkoma B
CUCTEME 3NIEKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbiIBNEHVMS HapyleHWA B  4acTM  CPOKOB  BbINOJSIHEHUS
agMUHMCTPaTMBHBLIX MNpoueayp, WX MnocreaoBaTenbHOCTU U MONHOTbI PykoBoauTenb
Mcnonkoma uvHUUMMPYET npuBreYeHMe K OTBETCTBEHHOCTW nuul, [OMNYyCTUBLUNX
HapyLUeHWsi, B COOTBETCTBUW C MYHKTOM 4.3 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE MNPOLEAYPbl, YCTaHaBNMBaeMble HACTOSILMM  MYHKTOM,
BbIMOSTHSATCS B TeYeHMe 04HOro paboyero gHs.

PesynbTatamu BbIMOSIHEHUSI aAMUHUCTPATVBHBLIX MPOLEAYP SBMATCS: pelleHue 06
oTKase B Mpueme AOKYMEHTOB HEeOBXOAMMbIX AMst NPEAOCTABMEHNS MyHULMMNAnbHON YCryru,
pelueHne 06 oTkase B NPeAOCTaBNEHNN MyHULMNATILHOM YCryru, cripaska (Bbinucka).

3.5.4. VcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernameHTa, nNpyv HanMynunm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYeCKOM
pexmme C  UCMNOSIb30BAaHMEM  aBTOMATU3NPOBAHHOMW  MHAOPMALMOHHOM  CUCTEMBI,
npeAHasHa4YeHHOW AN OKa3aHWs roCyAapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

MakcrMManbHbIV CPOK BbINOMHEHUA aAMUHUCTPATUBHBIX NPOLeayp, YKasdaHHbIX B MyHKTe
3.5. aAMUHUCTPATMBHOrIO pernaMmeHTa, CoOCTaBnsieT oguH pabounin OeHb.

3.6. Bbigava (HanpaBneHne) 3asiBUTENIO pesynbTata MyHULMNanbHOW yCnyru

3.6.1. OcHoBaHMeM Hayana BbINOIHEHUA aAMUHUCTPATMBHOW npouenypbl ABNAeTcs
nonyyeHne AOSMKHOCTHbIM fULOM, OTBETCTBEHHbIM 33 BbINOSIHEHME aaMUHUCTPATUBHOM
npouenypbl, AOKYMEHTa, NogTBepXKAatoLero npegocTaBneHne MyHuumMnansHom yCrnyri.

[OMKHOCTHBIM NULLOM, OTBETCTBEHHbIM 3a BbINOMHEHUE aAMUHUCTPATMBHOM NpoLueaypsl,
ABNAETCS cekpeTapb VcnonHuTensHoOro kommteTa (ganee - 4OMMKHOCTHOE NULO, OTBETCTBEHHOE
3a Bblgavy (HanpasneHue) AJOKYMEHTOB).

3.6.2. [lomKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bblaadvy (HanpasreHne) JOKYMEHTOB:

obecneunBaeT perucTpaumio U BHeCeHWe CBEeAeHWW O pesynbTaTe npeaocTaBneHus
MYHUUMNANbLHOMW ycryrM B NOACUCTEMY BedeHWs [OOKyMeHTauun aBTOMaTu3MpOBaHHOW
WH(POPMALIMOHHON  CUCTEMBbI, MpefHa3HaYeHHOW AnA  OKa3aHus TOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BelaeT 3aasBuTensa (ero npencrasuTens) cnocobom, ykasaHHbIM B 3asBNeHWU, O
pesynbTaTe NpefocTaBNeHnss MyHULUMNanbHOM YCNyrn U 0 BO3MOXHOCTM NOMyYeHns pesynbTtaTa
npegocTasneHnsa MyHuumnansHon yenyrm B Oprade unv 8 MOL.

WcnonHeHue npouenyp MNpu HanMyum TEXHUYECKOM BO3MOXHOCTM OCYLLECTBNSAETCS B
aBTOMaTMYECKOM peXxmme C WUCMNOMb30BaHMEM aBTOMAaTU3UMPOBaAHHOW WMHAOPMaLNOHHON
CUCTEeMbl, NpeHa3Ha4YeHHON A5 OKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

AﬂMMHMCTpaTMBHbIe npoueanypesbl, yCTaHaBIIMBaeMble HacToAL UM MYHKTOM,
BbIMNOJIHAKOTCA B Té4eHne ogHoro pa6oqero OHA CO OHA noanncaHuAa OOKYMeHTa, ABNAloLLerocs



pe3ynbTaToM MNpefoCTaBMEeHNss MyHUUUNANbHOM YCMyru, YNONHOMOYEHHbIM [AOMKHOCTHbBIM
nuuom Mcnonkoma (Mcnonkomom).

PesynbTatamy BbIMNOMHEHUS agMUHUCTPATUBHBLIX Npoueayp SBMSIOTCS: pasMelleHne
CBeAeHWn O pesynbTaTte npeaoCTaBneHns MyHULMMANbHOW YCrnyru B MHOPMALMOHHBLIX
cucTeMax, W3BelleHue 3asiBuTenst (ero npeactaBuTensl) o pesynbTaTe NpPegoCTaBEHUs
MYHUUMMANbLHOM YCryrn 1 crnocobax ero nonyyeHus.

3.6.3. lNMopsigok Bblgayn (HanpaeneHus) pesynbTaTa NPeaoCTaBNeHUs MyHULMNAIbHON
ycnyru:

3.6.3.1. lNpun obpalleHnn 3aaBuTens 3a pesynbTatoM MyHuuunanbHow ycnyrn B M®L,
paboTHMK M®L] BbigaeT 3adaBuUTEN0 pesynbTaT MyHUUMNANbHOW yCryrn B hopme ak3emnnsapa
9NEKTPOHHOro AOKyMeHTa Ha 6ymaxHom Hocutene. [lo TpeboBaHuO 3asBUTENs BMecTe C
9K3EeMNIIAPOM OMEKTPOHHOro [JOKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBnsercs
9K3EeMNMIAp 9MNEKTPOHHOro AOKYMEHTa nyTem ero 3anvcyu Ha CbeMHbIN HOCUTENb UHopMaLmm
NN HanpaeneHuss 3K3eMnnsipa SMNeKTPOHHOro AOKYMeHTa MO SMeKTPOHHOW noyte B ajpec
3aasutens. pn 3anucyM Ha CbeMHbIN HOCUTENb MHOPMaLMK UKW HanpasBneHun aK3emnnsapa
SMNEKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH 3K3eMNNsAp 3NeKTPOHHOIo AOKYMEHTa
Ha OymMaxHOM HocuTene, MO SMEeKTPOHHOW MoYTe MOEHTMYHOCTb TaKoro 3K3emnnsapa
9NEKTPOHHOr0 AOKYMEHTa 9K3eMNNsApy 9feKTPOHHOro AOKyMeHTa Ha OymaxkHOM HocuTene
3aBepsieTcs YNONMHOMOYEHHbIM COTPYAHWKOM c NCNonb3oBaHMEM YCUNEHHOM
KBanMumnpoBaHHOM 3N1EKTPOHHOW NOAMNUCHK.

AOMUHUCTPATMBHbLIE  MPOLEAypbl,  YCTAHABNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAOTCA B NOPSAKE OYEPEAHOCTU, B A€Hb NPUOLITUSA 3asaBUTENS B CPOKW, YCTAHOBIEHHbIE
pernameHTom pabotsl ML,

PesynbTaTtamun BbINONHEHNS aOMUHUCTPATUBHBIX NpoLeayp ABNATCA: domkcauna dakra
Bblayn pesynbTata npegoctaBneHuss MyHuuunansHou ycnyrm B AUC MOL, pesynbtar
NpeaoCTaBneHNs MyHULMNANbHOW YCIyry, BblAAHHbIN 3a8BUTENIO.

3.6.3.2. lNpwn obpalieHnn 3aaBuTens 3a pesynbTaToM MYHULMNANbHOW YCnyru 4vepes
EovHbin, PecnybnukaHckuin nopTtan  3asiBUTEN0 B NU4YHbIA  KabMHET aBTOMaTU4eCKn
HanpaBNAeTCH ANEKTPOHHbIM 06pa3 OOKyMEeHTa, ABMAIOLWErocs pe3ynbTaTtoM NpeaoCcTaBrieHns
MYHULMNANbHOM  YCNyry, NOAMNWCaHHbIN  YCUNEHHOW KBanuMuUuMpoBaHHON 3MNEKTPOHHOM
NOAMUCHIO YNONHOMOYEHHOTO AOMKHOCTHOro nuua Micnonkoma (Mcnonkomom).

ALMWHMCTPATUBHbIE  MpoOUEeAypbl,  yCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHATCA B AeHb NOANUCaHWUA OOKYMeHTa, NOATBepXAatoLero npegocrasneHve (otkas B
npegocTaBneHnn) MyHUUMNanbsHon ycnyru, ynofiIHOMOYEHHbIM JOMKHOCTHBIM NnomM Mcnonkoma
(Mcnonkomom).

PesynbTatamn BbINOMHEHWS aAMWHUCTPATMBHBIX MNpoUeayp SBMAIOTCS: HanpasBrneHue
(npegnocTtaBneHne) c¢ wucnonb3oBaHnem EpaumHoro, PecnybnvkaHckoro nopTana 3asiBUTENto
AOKyMEHTa, NOATBEPXKAAIOLLEro NpeaocTaBneHme MyHumMnansHom ycnyrm (B TOM Yyucrne otkas B
npegocTaBleHn MyHUUMNAanbHON YCryrn).

3.6.3.3. lpn obpaweHnn 3assButens 3a pes3ynbTaTOM MyHULMMNANbHOW YCNyrn B
Wcnonkom, AOmMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bbiavy (HanpasneHne) 4OKYyMEHTOB, BbiaaeT
3agBUTENO pesynbTaT MyHuumnanbHom ycnyrn. [lo TpeboBaHuio 3asBuTENA BMeCcTe C
9K3eMMMspOM 3MEKTPOHHOrO [OKyMEeHTa Ha OyMaxHOM HocuTene emy npegocTtaBnseTcs
9K3eMMnsp 3MeKTPOHHOro AOKYMEHTa MyTem ero 3anncyu Ha CbEMHbIN HOCUTENb MHopMauum
WNU HanpaeneHus 9K3eMnnsApa SMNeKTPOHHOro AOKYMeHTa MO 3MEeKTPOHHOW nouyTe B ajpec
3aaBuTens.



AOMUHUCTPATMBHbIE  npouedypbl,  yCTaHaBnMBaeMble  HACTOSALLUM MYHKTOM,
OCYLLECTBIAIOTCA B Mopsgke ovyepedHoOCTU, B AeHb NpubbiTua 3asBUTeENd B COOTBETCTBUM C
lNpaBunamu BHYTPEHHEro TPYyL4OBOro pacnopsagka Mcrnonkoma.

PesynbTaTtoM BbLINOMHEHUS agMUHUCTPATUBHBIX NPoLEeayp SBMSKTCS: dukcaumst dakra
BbldauM pesynbrata MpedocCTaBNeHns MyHUUMNANbHOW YCriyrn B aBTOMAaTU3NPOBaHHOM
WHOPMALIMOHHON  CUCTEME, npefHasHadYeHHOW [ONA  OKasaHUs rocyqapCTBEHHbIX U
MYHULMNANbHbIX YCyT.

3.7. UcnpaeneHne TEXHNYECKMX OLINBOK

3.7.1. B cnyyae oGHapyXeHWsl TEXHUYECKOM OLIMOKM B [OOKyMEHTE, SIBNSOLLEMCS
pe3ynbTaToM MyHMUMNanbHOM ycnyru, 3asBuTenb HanpaenseT B Mcnonkom:

3asBrieHne o6 ncnpaBfneHnn TEXHU4YecKonm owmndkm (NpunoxeHue Ne 5 k Hactosawemy
aAMVHUCTPaTUBHOMY perfnameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTEN0 Kak pe3ynbTaT MyHULMNanbHOW YCnyri, B KOTOPOM
COOEPXUTCS TEXHUYECKas OLLMOKa;

OOKYMEHTbI, WMelLMe PUAMYECKYI0 CuUNy, CBMOETENbCTBYKOLWME O  Hannyuu
TEXHNYECKOM OLLUMNOKN.

3agBneHne o6 wucCrnpaBneHMM TEXHUYECKOW OWMOKM B CBEOEHUSIX, YKa3aHHbIX B
AOKYMEHTE, SIBMAIOWEMCH pe3ynbTaToOM MYyHUUMNANbHOM YCIyrn, MOodaeTcs 3asiBUTESNEM
(ynorTHOMOYEHHbIM  NpeacTaBuTENIEM) MOYTOBbIM  OTMpaBrieHMeM (B TOM  4uucre C
MCNONb30BaHMEM 3MNEKTPOHHOM MoYThl), NMMbo Yepe3 EauHbI, PecnybnukaHckui noptan vnm
ML,

3.7.2. ,D,OJ'I)KHOCTHOG MU0, OTBETCTBEHHOE 3a npuemM OKYMEHTOB, OCYLLECTBINAET Npuem
3asaBneHus 06 ncripaBJjieHnn TEXHMUYECKON OLLUNGKN, perncTpupyet 3adaBiieHne C nNpunoXXeHHbIMn
AOOKyMeHTaMn n nepenaet nx A0JNKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a o6pa60TKy OOKYMEHTOB.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueanypesbl, yCTaHaBnnBaemMble HacToAL UM MYHKTOM,
BbIMNOJIHAKOTCA B Teé4eHne OaHOro pa60qero OHA C AaTbl pernctpaunmn 3adaBreHns.

PesynbTaTtamun BbINOMHEHUA agMUHUCTPATUBHBIX NPoOUenyp SBNATCHA: MNPUHATOE WU
3aperucTpupoBaHHOE 3asBrfieHME, HanpaBnNeHHOEe Ha pPacCMOTPEeHWEe OOSDKHOCTHOMY fivuy,
OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOB.

3.7.3. JomKHOCTHOE NnLIO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LENAX BHECEHWsI UCMPaBMEHMA B [LOKYMEHT, SBASIOWMNCA pesyrbTaTom
npegocTaBneHns MyHUUMNANbHOW YCNyrv, OCYLLECTBASIET Mpouenypbl, MpeayCMOTPEHHbIe
NyHKTOM 3.5 agMWHUCTPaTUBHOIO pernameHTa, 1 Bbl4aeT UCMPaBEHHbIN AOKYMEHT 3asiBUTENIO
(ynosITHOMOYEHHOMY MpPEeACTaBUTENIO) JIMMHO MOA4 POCMAMCb C  U3bATMEM Y 3asdBUTENS
(ynONMHOMOYEHHOro npeacTaBuUTeEnst) OpurMHana [[OKyMeHTa, B KOTOPOM  COLEpPXUTCA
TexHuyeckass owwubka, WM HanpaBnseT B agpec 3adBuTeNs MNOYTOBbIM OTNpPaBfEHNEM
(nocpeacTBOM SMEKTPOHHOM MOYThbI) MUCBMO O BO3MOXHOCTM MOMYYEHUA OOKyMeHTa npwu
npegoctasneHun B MCnonkom opurMHana AOKYMeHTa, B KOTOPOM COAEPXKUTCA TexHu4eckas
ombka.

ALI,MI/IHI/ICTpaTVIBHbIe npouenypesbl, yCTaHaBnnBaemble HacToALMnM MYHKTOM,
BbIMOJTHAKOTCA B Te4YeHune OBYyX pa60l-|mx OHen nocne 06Hapy>1<eHM$| TEXHUYEeCKOM OLNOKM nnm
nony4yeHusa ot noboro 3anHTepeCoBaHHOrO Jinla 3adaBreHna o LI,OI'IyLLl,eHHOIZ oLwmnbke.



PesynbTatamn BbINOMHEHUS aAMUWHUCTPATMBHBLIX Mpoueayp SABMASKTCHA: BblAaHHbIN
(HanpaBneHHbIN) 3ad9BUTENIO JOKYMEHT.

4, nOpﬂﬂ,OK n (bOprI KOHTpPOIA 3a rnpegocrasrieHNEM MyHI/ILI,VII'IaJ'IbHOIZ ycnyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NOSOXEHUIN aAMUHUCTPATUBHOIO
perrnameHTa 1 MHbIX HOPMaTMBHbIX NPABOBLIX AKTOB, YCTaHaBNMBaOLWMX TpeboBaHMs K
npegocTaBneHNo MyHULMNANbHOM YCIyry, a Takke NPUHATUEM UMW peLLeHN

KoHTpOsib 3a NOMHOTOM M Ka4yeCTBOM MPefoCTaBleHNs MyHUUMNANbHOW YyCnyru
BKIMoYaeT B cebsi BbIsIBNEHNE N yCTPaHEHWE HapyLLEeHUn NpaB 3asBuTenen, npoBeaeHme
npoBepok cobniogeHns npouedyp NpefoCTaBfeHuUst  MYyHUUMNanbHOW  YCryru,
NOArOTOBKY peLUeHnn Ha aencTeus (6e3nencTeme) AOMKHOCTHbBIX N opraHa MEeCTHOro
camoynpasfeHus.

dopmamMn  KOHTpOSi 3a COOMOEHMEM  UCMOMHEHUS  aAMUHUCTPATUBHBIX
npouenyp ABNATCA:

1) npoBepka W corracoBaHWe MPOEKTOB [AOKYMEHTOB MO nNpefoCTaBfieHUIo
MYHULMNANbHOWN yCnyru;

2) npoBoAMMble B YCTaAHOBMIEHHOM  MOpPsiAKe  NPOBEpPKN  BeAeHus
Aenonpov3BOACTBa;

3) NnpoBeaeHVe B YCTAHOBNEHHOM NOpsAAKe KOHTPOSbHbIX NPOBEPOK cobnioaeHns
npoueayp npeaocTaBfieHnss MyHULUMNANbHOW YCyru.

B uenax Tekywero KOHTPOMS WCNONb3yTCA CBEAEHUdA, UMelowmeca B
anekTpoHHOM 6ase [OaHHbIX, cryXebHasi KoppecnoHOeHUMsa, YyCTHas U NUCbMeHHast
NHpopMaumnsa OOMKHOCTHbBIX ML, OCYLLECTBASIOWNX BbiNOSIHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHarsbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB U ApYyrue cBeaeHus.

[1lns ocyLiecTBNeHnst KOHTPOSS 3a CoBepLUEHEM AENCTBUIN NPpU NpeaocTaBneHnn
MYHUUMNANbHOM YCRYyrM W MNPUHATUN  PELUEHUA PYKOBOOMTENIO OpraHa MeCTHOro
camoynpaBsfieHuss NpeacTaBnslTCAa CnNpaBkM O  pesynbTatax npeaocTaBneHns
MYHULUUNANbHOW YCyru.

O cnyyasx n npMynHaxX HapyLleHNs CPOKOB, NOCNeA0BaTENbHOCTU U CoAepXXaHus
aAMUHUCTPATUBHBIX Mpouenyp AOSMKHOCTHbIE nuua HeMeasIeHHO WHAOPMUPYHOT
pyKOBOAUTENA oOpraHa, npefoCTaBnsiowWwero MyHUUMNAnbHY yCcryry, a Takke
npeanpuUHMMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapYLLUEHUIA.

Tekywmin KOHTpONb 3a cobniogeHnem nocnegoBaTeNibHOCTM  AENCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueagypamm no npegocTaBneHno
MYHMUMNANbHOW YCNyrn, OCYLLEeCTBASETCA 3aMecTUTenemM pykoBoauTENs opraHa
MECTHOro  caMoynpaBfieHusi, OTBETCTBEHHbIM 3a opraHudauuto paboTbl no
npegoCTaBNeHUI0 MyHUUMNANbHOW YCNyrn, HavanbHUKOM OTAeria, OCyLleCTBAALWero
opraHusauuio paboTbl N0 NpeaoCcTaBneHnio MyHULUNANbHOW YCyru.

[MepevyeHb  OOMKHOCTHbLIX WL,  OCYLLUECTBISKOWMX  TEKYLWWNN  KOHTPOIb,
yCTaHaBMMBAaETCA MOSIOXKEHNUAMM O CTPYKTYPHbIX NogpasfesieHusix opraHa MeCTHOro
camoyrnpasneHns n JOMKHOCTHbIMU pernaMmeHTamu.

4.2. Nopsigok U NepUoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK
MONHOTLI U Ka4ecTBa NpeaoCcTaBneHns MyHULMNAanbHOW YCryrn, B TOM Y1CIEe NOPSIAOK U
hopMbl KOHTPONS 3@ NOSIHOTOM U KAYECTBOM NpPeaoCTaBNEHNS MyHULMNANbHON yCryru

4.2.1. KoHTpOnb 3a NOfHOTOW N Ka4eCTBOM NpeaocTaBneHus MyHULMNansHoN ycnyru
ocyLlecTernseTcsa B oopmax:



1) npoBegeHns NpoBEpPOK;

2) paccMoTpeHus xanob 3assuTenen Ha aencTeus (6esgencrane) Vicnonkoma, a Takke
NX OOMKHOCTHbIX N, MyHULMNANbHBIX CryXaLlnx.

4.2.2. B uensax ocywecTBeHUst KOHTPONS 3a NONHOTOW U KQ4eCTBOM NpeaocTaBeHus
MYHULMNANbHOW YCNyru NpoBOAATCS NNaHoBbIe U BHEMNaHoBble NpoBepku. MNMopsaok n
NepPMOLMNYHOCTb OCYLLIECTBIEHNS NITAaHOBbLIX NPOBEPOK YyCTaHABNMBAETCA NnaHoM paboTbl
Wcnonkoma. MNpu npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHMeM MyHULMNANbHOM YCyrn (KOMMMEKCHbIE MPOBEPKN), U OTAENbHbIA BONPOC,
CBsI3aHHbIN C NpegocTaBieHneM MyHuumnanbHon ycnyru (tTematudeckue nposepku). MNMpoeepka
TaKKe MOXET NPOBOANTBLCHA MO KOHKPETHOW Xarnobe 3assutens.

4.2.3. BHennaHoBbIE NPOBEPKM MPOBOAATCS B CBA3U C MPOBEPKON YCTPaHEHUS paHee
BbISIBIIEHHbIX HAPYLLEHWNIA aAMUHUCTPATMBHOIO PerfiaMeHTa, a Takke B criyvyae nosyveHus
Xanob 3assutenen Ha gencteusa (besgencrame) Micnonkoma, a Takke UxX AOSHPKHOCTHbIX NNL,
MYHULMNANbHbIX CAYXaLLnX.

4.2.4. Pe3ynbTaTtbl NPOBEPKN OPOPMIISIOTCA B BUOE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCS BbISIBMEHHbIE HEAOCTATKM U MPEANOXKeHUs N0 UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NpeaocTaBnsioWwero
MyHMLMNanbHyo YCnyry, 3a pelleHns n aencteus (6esgencteme), NpMHUMaeMble
(ocyliecTBnsieMble) UMK B Xoe NPeAOCTaBNEHUS MyHULMMANbHOW YyCnyrn

Mo pesynbTaTaM NpoBeAEHHbIX NPOBEPOK B Crlyvae BbISIBNIEHUS HapyLLIeHU Npas
3asBUTENEN BUHOBHbIE NMUA MNPUBMEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUMU C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

PykoBoantenb opraHa MecTHOro camoynpasfeHuss HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PacCMOTPEHNE 3asiBNEHUMN.

PykoBogntenb (3amectutenb pykoBOAUTENS) CTPYKTYPHOro noapasgeneHuns
opraHa MeCTHOro camMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOMHEHWE AOMUHUCTPATUMBHBLIX [OEWUCTBUN, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHBbIE NULA N MHbIE MyHULMNASbHbBIE CryXXallne 3a peLleHns n 4encTBng
(6espenctBme), npuHUMaemble (OcylLlecTBnisieMble) B xode npefocTaBfeHus
MYHMLUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOA4ATENbCTBOM
nopsgke.

4.4. lonoxeHusi, xapaktepuayroLime TpeboBaHus K Nopagky u opmam KOHTPOss 3a
npegocTaBneHneM MyHULMNANTbHOM YCNYrK, B TOM YMCIe CO CTOPOHbI rpaxaaH, nx
obbeanHeHU n opraHmsauymnm

KoHTponb 3a npegocTtaBneHmeM MyHULMNAanbHOM YCryrn CO CTOPOHbI rpaxaaH, Ux
obbegMHEHUN UM OpraHuM3auui, OCYLeCTBMSeTCA  MOCPeACTBOM  OTKPbITOCTU
OEATEeNbHOCTM  OpraHa  MEeCTHOro  camoynpaBfeHuss  npu  nNpenocTaBreHuu
MYHUUUNANbHOW YCyru, NonyyYyeHus NonMHON, akTyanbHOW U OCTOBEPHOM MHdOpMaLmn
O nopsiake NpeaoCTaBfeHUs MyHMLMNANbHOM YCIyrM M BO3MOXHOCTM [ocyaebHoro
paccMoTpeHnss obpalleHnn (kanob) B npouecce nNpeaocTaBnNeHns MyHUUUNAanbHOM
yCnyru.



5. [locynebHbii (BHecyaebHbIN) nopaaok obxanoBaHms peLlleHnin n gencteun (6esnencraems)
opraHa, NpeaoCTaBNALLEro MyHULMNANbHYH YCyry, MHOrOgYHKLMOHANbHOro LeHTpa
npenocTaBeHNsi roCy4apCTBEHHbIX U MyHULUMNAbHbIX YCIYr, OpraHM3aumi, ykasaHHbIX B
yacTtun 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne210-D3, a Takke X AOMKHOCTHbIX NN,
MYHULMNANbHbIX CRyXalmx, paboTHNKOB

5.1. 3aaButenn MMeroT NpaBo Ha obxanoBaHMe B JOCyOeOHOM Mopsake peLlueHui u
Aevcteun (6e3gencTens) opraHa, NpegocTaBnAloLWero MyHUUMNAanbHY yenyry, AOMKHOCTHOMO
nvua opraHa, NpeaocTaBnsoWEero MyHUUUNANbHYK YCryry, MYHUUUNANbHOMO CriyXallero,
pykoBoOUTENSA opraHa, NpefocTaBnsAlLWero MyHUUMnanbHy ycrnyry, MHOrogyHKLNOHaNbHOro
LUeHTpa, paboTHUKA MHOrOgYHKLMOHANBbHOMO LEHTPa, OpraHn3aumi, NnpegyCMoTPEHHbIX YacTbio
1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB.

3asaBuTenb MoXeT 0bpaTnTbCA C xanobown, B TOM YMChie B CRedyoLwwmx Criyqasx:

1) HapyLUeHne cpoka perncrTpauumn sanpoca 0 NPeAoCTaBNEHUN MyHULMNANbHOW YCIyTw,
3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-P3;

2) HapylwleHne cpoka NpedocTaBreHMs MyHUUunanbHoW ycnyru. B ykasaHHOM crniyyae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM peLleHun n gencteunn (6e3gencTeus)
MHOrOOYHKLUMOHANbHOMO LeEeHTpa, paboTHMKa MHOrOQYHKUMOHANbHOMO LIEHTpa BO3MOXHO B
cny4vae, ecnv Ha MHOroOYHKLNOHAmNbHbIN LIEHTP, peLlleHns n genctens (6esgencrame) KoToporo
oGXxanyoTcs, BO3noXeHa (PyHKUMs NO NpedoCTaBfEHMI0 COOTBETCTBYHOLMX MyHULMNANbHbIX
ycnyr B nonHoMm obbeme B nopsiake, onpegernieHHom 4vacteto 1.3 crtatem 16 PepepanbHoro
3akoHa Ne 210-$3;

3) TpeboBaHue y 3asBUTENs LOKYMEHTOB unu WMHdopMauum nubo ocyLlecTBneHus
OENCTBUN, NpeacTaBneHne UM OCyLLECTBIIEHME KOTOPLIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamun Poccunckon degepaumm, HOpMaTUBHBIMU NPaBOBLIMK akTamn Pecnybnmku
TatapctaH, MyHUUMNAnNbHBIMW MNPaBOBbIMW akKTamMu AN NPeaoCTaBfeHns MyHUUMNansHON
ycnyru;

4) oTkaz B npuemMe [OKYMEHTOB, nNpenoCTaBfeHne KOTOPbIX NpPesyCcMOTPEHO
HOpMaTUBHbLIMW MNpPaBoOBbIMKM akTamu Poccunckon Pegepaummn, HOpPMaTUBHLIMU MNPaBOBbIMU
aktamn Pecnybnuvkmn TatapcTtaH, MyHUMUMNanbHbIMX NPaBoBbIMM akTamu Ans npegocTaBneHus
MYHULMNANbHOW YCNyrn, y 3asBUTENs;

5) oTka3 B npegocTaBneHMM MyHUUMNANbHOW YCMNYruM, €cnv OCHOBaHWUS OTKasa He
npeaycMoTpeHbl doegepanbHbiMM 3aKOHaMU U NPUHATBIMU B COOTBETCTBUM C HUMW UHBIMWA
HOpMaTUBHLIMW MpPaBOBbIMW  akTamun Poccuinckon depepauuun, 3akoHaMM U UHBIMU
HOpPMaTMBHbIMM MpaBoOBbIMW akTamu Pecnybnukvu TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBLIMM
aktTamun. B ykazaHHOM criyvae gocyaebHoe (BHecynebHoe) obxanoBaHme 3asBUTeNnemM peLleHun
n AeCTBUN (6esnenctaus) MHOrO(YHKLUNOHANbHOIo LueHTpa, paboTHuKa
MHOrO(PyHKLMOHANBHOMO LEHTPa BO3MOXHO B Cryyae, eCfn Ha MHOrOMYHKLMOHAMbHbBIN LIEHTP,
peweHns u paencteua (6e3gencTBne) KOTOpPOro obxanylTcs, BO3MNOXeHa QYHKUMA Mo
NPeAoCTaBMEHNI0 COOTBETCTBYIOLLMX MyHUUMNANbHbIX YCAyr B MOMHOM obbeme B Mopsake,
onpegeneHHom yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHue C 3aABUTENSA NPY NPELOCTaBNEHNN MyHULMNANBHOM YCNYrn NnaThbl, He
npegycMOTPEHHOM  HOpPMAaTMBHLIMKM ~ NpaBoBbiIMW  akTamu  Poccuinickon — depepauunn,
HOPMaTMBHbIMW NPaBOBbIMM akTamu Pecnybnukm TatapctaH, MyHUUMNAnNbHbIMW NPaBOBLIMU
akTamu;

7) oTka3 opraHa, NpeaoCTaBMSIOLLEro MyHULMNANbHY YCRyry, AOMHKHOCTHOrO nuua
opraHa, npefoCTaBMSIOWEro MyHULMMANbHYH YCryry, MHOrOMYHKLMOHANBHOIO LEHTPa,



paboTHMKA MHOrOgYHKLMOHANBHOIO LEHTpa, OpraHu3auunin, npegyCMOTPEHHbIX 4actbio 1.1
cratbn 16 ®egepansHoro 3akoHa Ne 210-93, nnm nx paboTHUKOB B MCMPaBEHUM OOMNYLLEHHbIX
UMK onevaTok 1 ownboK B BblAAHHbBIX B pe3ynbTaTte NpeaoCTaBNeHns MyHMUMNanbHOW YCIyrn
AOKyMeHTax nmbo HapyLLeHne yCTaHOBIIEHHOroO Cpoka Takux ucnpaeneHui. B ykazaHHoM crnyyae
aocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLlleHuin n gencteun (6e3nencTems)
MHOrOOYHKLUMOHANbHOMO LEeHTpa, paboTHMKA MHOrOMYHKLMOHANbHOMO LIEHTpa BO3MOXHO B
cnyyae, eCnv Ha MHOrOYHKLIMOHanNbHbIN LLEHTP, peLleHns n aenctens (6e3aenctemne) KoToporo
oGxanyoTcs, BO3noXeHa (PyHKUMA NO NpeaoCTaBfEHUIO COOTBETCTBYHOLMX MyHULMNANbHbIX
ycnyr B nonHom obbeme B nopsgke, onpegeneHHom 4vacteto 1.3 crtatbm 16 PepepanbHoro
3akoHa Ne 210-®3;

8) HapyweHve cpoka wunM nopsiaka  BblgaynM  JOKYMEHTOB MO  pesynbTatam
npesocTaBneHnst MyHULMNanbHON yCnyru;

9) npuocTaHoBrEeHNe npeaocTaBrneHnss MyHUUMNANbHOW YCryru, €ecrnim OCHOBaHus
NPUOCTaHOBIEHNS HE NpeayCMOTPEHbI dheaepanbHbiMY 3aKOHaMU U MPUHATBHIMU B COOTBETCTBUM
C HAMW MHBIMW HOPMAaTUBHBIMW NPaBOBbIMK akTaMu Poccunckon ®egepaunm, 3akoHaMU U UHbIMU
HOPMaTMBHbIMW NPaBOBbIMKM akTamu Pecnybnuvkm TatapctaH, MyHUUMNAnNbHbIMW NPaBOBbIMU
akTamun. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe) obxxanoBaHme 3asiBUTENEM PELLEHWNN
n AEencTBun (6espencTBms) MHOTOYHKLMOHASbHOIO LeHTpa, paboTHUKa
MHOrOOYHKLUMOHANbHOMO LieHTpa BO3MOXHO B Crlydae, eCnn Ha MHOrOYHKLUNOHANMNbHbIA LEHTP,
peweHns n pagencteua (6e3gencTBue) KoToporo oGXanykTcsl, BO3NoXeHa ¢yHKUMA no
NPeAOCTaBMEHNIO COOTBETCTBYIOLLMX MYHULUMNASbHbLIX YCAyr B MOMIHOM obbeme B nopsiake,
onpeneneHHoM vactbto 1.3 ctatbh 16 ®egepansHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBMTENSA NPU NPEAOCTABIEHNN MyHULMNANbHOW YCNyrn JOKYMEHTOB
nnn unHgopmaumm, OTCyTCTBME U (MNKN) HELOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanvicb nNpu
nepBoHa4yanbHOM OTKase B MpuMeMe [JOKYMEHTOB, HeOoOXOAMMbIX [nsi NpeaoCTaBleHns
MyHULMNAnNbHOM ycnyrn, nnbo B npefoCTaBNeHnM MyHUUMNANbHOW YCNYrn, 3a WUCKITYEHUEM
cny4aes, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®epepanbHoro 3akoHa Ne 210-03. B
ykasaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLleHun WU
aencteun (6e3aencTBusa) MHOroyHKLUMOHANBHOIO LeHTpa, paboTHMKA MHOrO(YHKLMOHANBLHOIro
LeHTpa BO3MOXHO B Criy4ae, eCcriv Ha MHOroqyHKUMOHAmbHbIA LIEHTP, PEeLleHnss u OencTBus
(bespenctBme) koToporo  OOXanywTcd, BO3NOXeHa (YHKUMA N0 NpegoCTaBreHuto
COOTBETCTBYIOLLMX MyHMLMNANBbHBLIX YCAYr B NOSTHOM 06beMe B nopsiake, onpeaeneHHoOM YacTbio
1.3 cTaTtbn 16 degepansHoro 3akoHa Ne 210-03.

5.2. XKanoba nogaetcs B NMCbMEHHOW hopMe Ha ByMaXHOM HOCcUTENE, B ANIEKTPOHHON
dopme B opraH, NpeaoCTaBASOWNN MyHULUNANbHYK YCNyry, MHOrO(YHKLMOHAMNbHbLIN LLEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocydapCTBEHHOW BRacTW, SIBNSAOLWMIACS y4dpeauTenem
MHOrOOYHKLUMOHANbHOMO UeHTpa (ganee - ydpeuTterilb MHOrOQYHKUMOHANbHOMO LEHTpa), a
Takke B opraHu3auuu, npegycMoTpeHHble YacTbio 1.1 ctaten 16 PegepansHoro 3akoHa Ne 210-
®3. JKanobbl Ha peweHns wu pgencteua  (besgencTBue)  pykOBOAMTENS  OpraHa,
NPeAoCTaBMALWEro MyHMUMNANbHY YCryry, nogakTca B BbIWECTOAWMN opraH (mpu ero
Hanu4nm) Nnbo B Crny4vae ero OTCyTCTBUSA pacCMaTpmBaloTCsl HEMOCPEACTBEHHO PyKOBOAUTENEM
opraHa, NpeaoCTaBNAOWEro MyHuuunanbHyro ycnyry. >Kanobbl Ha pelleHuss M Oencreus
(6espencTteme) paboTHMKA MHOroOYHKLMOHAMNBHOIO LEHTpPa MNOLalTCA PYyKOBOAWUTENHO 3TOrO
MHOrOOYHKUMOHanNbHoro uUeHtpa. >Kanobbl Ha peweHusa u pgencteua  (besgencreume)
MHOrOOYHKLUNOHANbHOMO LUEHTpa NogalnTcsa yYpeauTento MHOroyHKLUMOHANbHOro LeHTpa unm
AOMKHOCTHOMY  Nnuuy, YNOSIHOMOYEHHOMY HOPMAaTMBHbIM MpPaBOBbIM akToM Pecnybnuku
TatapctaH. Xanobbl Ha pewenns n gencteua (6esgenictBue) pabOTHUKOB OpraHu3auumn,
npeaycMOTpeHHbIX 4Yactbto 1.1 ctatbm 16 PepepanpHoro 3akoHa Ne 210-O3, nopgatoTcs
PYyKOBOOUTENSAM 3TUX OpraHn3aumi.



»Kanoba Ha peweHns u pencteua (0e3gencTBME) opraHa, npenocTaBsAoLEero
MYHULMNANbHY YCNyry, OOSPKHOCTHOrO nvua opraHa, NpedoCTaBrisiowero MyHUUMnanbHyo
yCnyry,  MyHMUMNANbLHOrO  CriyXawero, pykoBOAWUTENs  oOpraHa, npefocTaBnstoLero
MYHULMNANbHYKO YCnyry, MOXeT OblTb HanpasfeHa Mo noyrte, Yyepes3 MHOrogyHKUNOHaNbHbIV
LUEHTP, C WCMOMb30BaHNEM WHAPOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu «MIHTepHeT»,
odmumansHOro carTta opraHa, npeaoCcTaBnAwLWEero MyHMumnaneHyo yenyry, EgmHoro noptana
nnb6o PecnybnukaHckoro noprtana, MHPOPMaLMOHHOW cUCcTeMbl AocynebHoro obxanoBsaHus, a
TaKke MOXeT ObITb NpMHATA NpK NIMYHOM Npueme 3aaBuTens. XKanoba Ha pelueHnsa n 4encTems
(6e3pencTBme) MHOrOQYHKUMOHANBHOIO LIEHTpa, paboTHMKA MHOroyHKUMOHANbLHOrO LieHTpa
MoxeT  OblTb  HanpaBneHa N0  nNo4yTe, C  UCNONb3OBaHWEM  WUH(OPMALMOHHO-
TENEKOMMYHUKaALMOHHON ceTn «/HTepHeT», odumumanbHOro camta MHOrOMYHKLMOHANbHOro
ueHTpa, EguHoro noptana nubo PecnybnukaHckoro noptana, MHOPMAaUMOHHOW CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NpUHATa NPU MYHOM Mpueme 3asBUTENS.
YKanoba Ha pelwennsa n gencteuna (6e3gencTene) opraHmsaunin, NpeaycMoTPeHHbIX YacTbto 1.1
ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHMKOB MOXET ObiTb HanpaeneHa
no no4yte, C UCMNOMb3oBaHWMEM MHAPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
oduumanbHbIX CanToB 3TUX opraHm3auun, EguHoro noptana nnéo PecnybnukaHckoro noprtana,
a Takke MoOXeT ObITb NPUHATA NPY NIMYHOM NpUEME 3asBUTENS.

5.3. XXanoba gomxHa coaepxaTtb:

1) HaMMeHoBaHWe opraHa, NpefoCTaBNALLEro MyHULUMNANbHYO YCNyry, AOMKHOCTHOIo
nvua opraHa, NpeaoCTaBnsoLWEro MyHALMNAnbHy0 ycnyry, nnbéo MyHUUMNanbHOro cryxatlero,
MHOrOOYHKLUMOHANbHOrO LEHTpa, €ero pykoBoauTens wu (Mnu) paboTHMKa, OpraHusauum,
npegycMOTPEHHbIX YacTbto 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykoBogurtenen
n (Mnn) paboTHMKOB, peLLeHnst U gencTena (6e3gencTBmne) KOTOpbIX 0OXanyrTCs;

2) hamunuio, UmMs1, 0TYECTBO (NocrnegHee - NPy Hanuuun), CBeAEHUS 0 MECTE XUTENbCTBA
3agButens - u3Myeckoro nuua nmbo HaMMeHOoBaHWE, CBEOEHUS O MECTE HaxOoXOeHUs
3a8BUTENSA - IOPUONYECKOro Nuua, a Takke HoMep (Homepa) KOHTaKTHOro tenedoHa, agpec
(appeca) anekTpOHHOM MOYThbl (NPW HaNM4YMKM) N NOYTOBBLIN adpec, NO KOTOPbIM AOMMKEH ObiTb
HanpassieH OTBET 3asBUTENIO;

3) cBegeHnss o6 obxanyemblx pelweHusax W gencteumsx (6espencteum) opraxa,
npegocTaBnAnLEero MyHMUUnanbHy YCnyry, AOMMKXHOCTHOrO Nuua opraHa, npeaocTaBnsatoLLLero
MYHULMNANbHYIO ycnyry, nnbo MyHUUMNAnNbsHOro cnyxatiero, MHOroyHKLMOHaNbHOro LieHTpa,
paboTHMKa MHOroyHKUMOHANBHOIO LEeHTpa, OpraHusauuin, npeaycMOTPEHHbIX 4YacTbio 1.1
crtatbu 16 degepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBoAbl, HA OCHOBAHWUM KOTOPbIX 3asdBUTESb HE COrfaceH C pelleHneMm N AencTenem
(6espencTBmeM) opraHa, NpPeAoCTaBNAOLWEro MyHUUMNANbHYO YCNyry, OOMKHOCTHOrO nuvua
opraHa, NpPeaoCTaBNSALWEro MyHUUMNANbHYK ycnyry, nMbo MyHMUMNANbHOro cryXawlero,
MHOTrOOYHKLMOHANBbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIO LIEHTpA, OpraHu3auumi,
npeaycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-P3, nx paboOTHUKOB.
3asButenem MoryT ObITb NPeACTaBeHbl LOKYMEHTbI (MpY Hanu4umn), nogTBEPXXAaroLWwmne A0BOAbI
3agsuTens, nMbo nx konuu.

5.4. MoctynmBlas xanoba nognexuT pernctpaumm B CpoK He no3gHee paboyero gHs,
cnegyoLlero 3a gHeM NocTynneHns.

5.5. JKanobGa, noctynuBlias B oOpraH, NpegocTaBnsiOWMA MyHUUMNANbHY YCyry,
MHOTOYHKLMOHAMNbHbLIN LIEHTP, YYpeanTento MHOro(yHKUNOHANbLHOro LIeHTpa, B OpraHm3aLmu,
npegycMoTpeHHble 4actbto 1.1 cratem 16 PepepanbHoro 3akoHa Ne 210-93, nmbo
BbILLECTOSALNA opraH (Npy ero Hamuumu), NoanexuT pacCMOTPEHU0 B TeYeHne nATHaguatu
pabounx OHEW CO [OHSA ee peructpauumn, a B cryyae obxanoBaHMs OTKasa opraHa,
NPeaoCTaBnAoLWero MyHMUMNanNbHy YCnyry, MHOroYyHKLMOHANbHOIO LieHTpa, OpraHu3auum,



npegycMoTpeHHbIX 4Yacteto 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB y 3asBuTeNs NMbo B McnpaeneHnm ONyLEeHHbIX ONeYaTok U OLMBOoK nnu B cny4vae
oGXanoBaHMa HapyLUeHUs YCTAHOBIIEHHOINO CpOKa TaKMX WCMPaBMEHUA - B TeYeHue nsTu
pabo4nx gHEen Co AHA ee perncTpaumm.

5.6. o pesynbTataM paccMOTPeHUs Xanobbl MPUHUMAETCA OOHO W3 CreaylLmX
peLleHuni:

1) »xanoba ygoBneTBopsieTCHd, B TOM 4ucrie B popme OTMEHbl MPUHSTOrO PELLEHNS,
MCcNpaBneHnsa OOonyLeHHbIX OneYaTok U OWKNBOK B BblAaHHbIX B pe3ynbTaTe npegocTaBreHus
MyHUUMNANbHOW yCnyrn OOKYMEHTaX, BO3BpaTa 3asBUTEN AEHEXHbIX CpPeacTsB, B3UMaHue
KOTOpPbIX HE MpPeayCMOTPEHO HOPMAaTUBHbIMW MpPaBOBbIMU akTamu Poccuiickon ®epepaunn,
HOPMaTMBHbIMW NpPaBOBbIMKM akTamu Pecnybnukm TatapctaH, MyHUUMNANbHbIMW NPaBOBbIMU
akTamu;

2) B yOOBIETBOPEHUN arnobbl OTKa3biBaeTCA.

He nosgHee gHsA, cnegyrowlero 3a AHEM MPUHATUS PeELLEeHNs, YKa3aHHOro B HacCTosLWLEM
NyHKTE, 3asiBUTENO B NUCbMEHHOM dOpMeE U MO XKeraHuo 3adBUTENS B 3NIEKTPOHHON hopme
HanpaBnNAeTCA MOTMBUPOBAHHbLIA OTBET O pe3yNnbTaTax pacCMOTPEHMUS Xanobbil.

5.7. B cnyyae npusHaHus Xanobbl nognexallien yaoBneTBOPEHNIO B OTBETE 3aABUTENIO
0 pesynbTaTax pacCMOTpeHus xanobbl faeTca nHopMaums O AeUCTBUAX, OCYLLLECTBASEMbIX
OopraHom, NPeAoCTaBASOWNM MyHULMNANbHYIO YCNYry, MHOrOgYHKLNOHANbHbIM LEHTPOM Nbo
opraHusaumen, npegycMoTpeHHom Yyactblo 1.1 ctatb 16 ®enepanbHoro 3akoHa Ne 210-93, B
Luensx HesamMennuTenbHOro  YCTPaHEHWSA  BbISBMEHHbIX  HapyweHWn npu  OKasaHuu
MYHULMNANbHOM YCMyrn, a Takke MNPUHOCATCS W3BMHEHWUsI 3a AOCTaBfEHHble HeynobceTBa wm
ykasbiBaeTcs WHpopMaums O AanbHenwux AencTBuAX, KOTopble HeoBXOAMMO COBepLUNTb
3aABUTENIO B LIeNsaxX NONyYeHNs MyHULUNAnbHOW YCryru.

5.8. B cnyyae npusHaHua xanobbl He noanexallelr YOOBNeTBOPEHUID B OTBETe
3asBUTENIO O pe3ynbTaTax PacCMOTPEHMs Kanobbl 4alTCs apryMeHTUPOBaHHbIE Pas3bsCHEHUS
O MPUYMHAX MNPUHSATOrO peLleHus, a Takke MHopmauus o nopsigke obxanoBaHUs MPUHATOrO
peLLeHus.

5.9. B cnyyae yctaHoBneHuMs B xode WM NO pe3ynbTataM pacCMOTPEHMS >Karnobbl
NMPU3HaKOB COCTaBa aAMWHUCTPATMBHOIO NpPaBOHAPYLUEHUS UMW MPECTYNNeHns AOMKHOCTHOe
nnuo, paboTHUK, HafeneHHble MOSTHOMOYNUSIMU MO PACCMOTPEHUIO Karnob, He3ameanuTensHo
HanpaBNAlT MMEOLMNECH MaTepurarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHue Ne 1

K ADMUHUCTPATMBHOMY pernameHTy
NpeAoCTaBneHnsa MyHULMNANbHON
yCcrnyru no Bbigaye CrnpaBku
(BbINKUCKN)

dopma

(BnaHk opraHa, NpegoCcTaBnsoLWEro MyHULMNAnNbHYyo yCryry)

ClMNPABKA

CeeaeHust 06 anekTpoHHOM noanucu

fomkHocTHoe nuuo (PNO)

(nognucb yNnonHOMOYEHHOro
AOIMKHOCTHOrO N1ua opraHa)



MpunoxeHne Ne 2

K ADMUHUCTPATMBHOMY pernameHTy
NpeAoCTaBneHnsa MyHULMNANbHON
yCcrnyru no Bbigaye CrnpaBku
(BbINKUCKN)

dopma
(BnaHk opraHa, NpefoCTaBsIOLErO MyHULMNANBHYIO YCIyry)
Komy:
KoHTakTHble JaHHbIE:
MpenctasuTens:
KoHTakTHble faHHble
npeacraButTens:
PELUEHWE
06 oTkase B nNpeAocTaBeHnn MyHULMNAIbHOW YCIyrn
no Bblgade crpaBku (BbINUCKK)
oT Ne
PaccmoTpeB Bawe 3aseneHne oT Ne "
npunaraemble K Hemy [OKYMEHTBbI, YNOSTHOMOYEHHbIM OpraHom

NPUHATO pelleHne o6 oTkase B Bblaave

CnpaBku (BbIMUCKKX) MO CreaytoLleMy OCHOBaHMIO:

JononHuTtenbHasa nHgpopmaums:

CeeaeHunsi 06 9aNeKTpOHHON NoANNCK

HomxkHocTHoe nuuo (PUO)

(nognuck YNonIHOMOYEHHOrOo
[OJMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaATUBHOMY pernameHTy
npeaocTaBreHnst MyHULMNanbHOM
ycnyru no Bbliaaye cripaBku

(BbINUCKN)
dopma
(BnaHk opraHa, NpeaoCTaBnsLWEro MyHALMNANbHYO YCryry)
Komy:
KOHTaKTHblEe AaHHbIE:
Mpeacrasurtensb:
KoHTakTHble AaHHble
npegcrasuTens:
PELWEHWNE
00 oTkase B nNpMeme OAOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBEeHMS
MYHUUMNANbHOW YCAyru no Bblgaye cnpaBku (BbIMUCKN)
oT Ne
PaccmoTtpee Bawe 3asBneHne oT Ne "
npunaraemble K Hemy OOKYMEHTHI, YNOJSTHOMOYEHHbIM opraHom

NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HEOBXOAMMbIX A4S NPeAoCTaBNeHns MyHULMNAanbHON yCryr no Bblgaye CnpaBku
(BBINUCKM) NO CreayoLWMM OCHOBaHUSIM:

1.

2.

PasbscHeHune NPUYNH OTKa3a:

[ononHuTteneHasa nHgpopmauus:




Bbl BrnpaBe MNOBTOPHO 06paTUTLCA B YMNONIHOMOYEHHbIA OpraH C 3asiBieHneM O
NpesoCTaBNeHNUN YCIyr Nocrne YyCTPaHEHNs yKa3aHHbIX HapyLLEHWI.

[laHHbI OTKa3 MoxeT GbiTb obxanosaH B gocyaebHOM nopsiake nNyTeM HanpaBneHus
*anobbl B yNONHOMOYEHHbIV OpraH, a Takke B cyaebHom nopsiake.

Ceenenust 00 JIEKTPOHHOM TOMUCH

HormkHocTHoe nuuo (PUO)

(I'IOD,I'II/ICb YNOJTIHOMOY€HHOI O
OOJMKHOCTHOrO nnua opraHa)



MNpunoxeHune Ne 4

K ADMUHUCTPATMBHOMY pernameHTy
NpeAoCTaBneHnsa MyHULMNANbHON
yCcrnyru no Bbigaye Crnpasku
(BbINKUCKN)

dopma

B

(HaumeHoBaHMe opraHa MECTHOro
camoynpaereHus)

oT

(dbamunus, umsi, 0TY4ECTBO, NACNOPTHbIE
AaHHble, perncTpauunio No MecTy XXUTENbCTBA,
agpec ANEKTPOHHOM NoYTbI, TENEOoH)

3AABIEHNE

O Bbldaye crnpasku (BbINMUCKN)

Mpowy Bac Bblgath cnpasky (BbIMUCKY)

(ykasaTb B1g cnpasKu)

K 3asBneHuto npunaratoTcs:

Pe3ynbTat NnpefocTaBneHns MyHULMNanbHOW YCNyru, NpoLUy NpefocTaBuTb:

|:lla NUYHBbIA  kabuHeT [lopTana rocy4apCTBEHHLIX W MyHUUMMNAnNbHbLIX  YCnyr



Pecnybnuku TaTtapcTah;
D B NWYHbIA kabnHeT EAMHOro noprana rocyaAapCTBEHHbIX U MyHULMNAMNBbHbBIX YCNYT;

DB MHOFO(PYHKLMOHANbHOM  LIEHTpPe NpefoCTaBneHusi roCyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nuku TaTtapcTtan;

D B lcnonkome.

(oaTa) (mognucob) (¢.1.0.)

MNpunoxeHne Ne 5

K AAMUHUCTPaTUBHOMY perfamMeHTy
npegocTaBreHns MyHULmnansHon
yCnyru no Bblga4ve cripaBku
(BbINUCKN)

PykoBogutento

McnonHnTenbHOro kommrteTa

OT:

3AABIEHUE

00 ncnpaBneHnn TEXHNYECKOW OLLINOKM

Coobwato 06 owmnbke, JONYLEHHOW NPU OKasaHUM MyHUUMNANbHOM YyCryrn no Bblgade
crpaBku (BbINUCKN).

3anucaHo:

npaBMﬂbele cBedeHNA:

Mpowy wncnpaBuTb AOMYLLEHHYD TEXHWYECKY OLUMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHNS B JOKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULUMANbHOW YCIyTH.

Mpwnarato cneayoLlimMe AOKYMEHTbI:

1.




2.

B cnydae npuHATUA pellieHnd 00 OTKNOHEHMM 3asiBrieHns1 00 ncnpasneHnmn TEXHMUYECKOMn
OoLInBKK npowy HanpaBnTb Takoe peLleHne:

nocpencTtBoOM OTnpaBeHnA 3NeKTpoHHOro JOKyMmeHTa Ha agapec E-mail: ,

B BME 3aBEPEHHOM KOMUKN Ha ByMakHOM HOcUTere NoYTOBLIM OTNPaBIIEHNMEM MO aapecy:

HacTosiwmm nogTteepkaato: cBeAeHusl, BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSILLIMECS K MOEMN
NMYHOCTM W MpeACTaBnsieMOMY MHOK Ny, a TakKe BHECEHHble MHOK HUXE, OOCTOBEPHbI.
JloKyMeHTbI (KOMWUU [IOKYMEHTOB), MPWIIOXKEHHbIE K 3asiBNIEHUIO, COOTBETCTBYIOT TpeGoBaHUAM,
YCTaAHOBMEHHbIM  3akoHogaTtenbcTBoM Poccuiickon ®degepauum, Ha MOMEHT npeacTaBneHust
3asIBMNEHNS 9TU JOKYMEHTbI AENCTBUTENbHbI M COAEPXKaT AOCTOBEPHbIE CBEAEHMS.

( )
(paTa) (moanuce) (®.1.0.)
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