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INOCTAHOBJIEHUE KAPAP

A9 [0 L0t N KU/

OO0 yTBep:kIeHHH AIMHHHCTPATHBHOIO perjamMeHTa
IpeAoCTABIEHHS MYHHIIMIIAAbHON YCJIYTH 1O NPeI0CTABJIEHHIO rpamaHaM KHIIBIX
NOMeELUEeHHH N0 JOroBOpy HaliMa CJIy’KeOHOT0 JKHJI0r0 MOMeIeHHs

B coorserctBum ¢ ®enepanpHeiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHM3allid  IPENOCTaBIE€HUS TOCYJAapCTBEHHBIX W  MYHUIMIAIBHBEIX  yCIYI»,
HcrionHUTETBHBIMA KOMUTET TeTromckoro MYHUIUIIAIEHOTO parioHa
IHOCTAHOBJISAET:

1. VTBepauTs mnpumaraeMelii AIMHHUCTPaTHBHBIA pErJIaMEHT IPENOCTABICHUSL
MYHHIMIIATEHON YCIyrH IIO IIPEJOCTaBICHUIO TpaKgaHaM KHJIBIX IIOMEMEHHH II0
JOTOBOPY HaiMa CIIy»eOHOT0 JKUJIOT0 IIOMEIIEHHMS.

2. IlocranoBneHue VICIOMHUTENBFHOrO KOMHUTETa TETIOIICKOTO MYHHUIMIIAILHOIO
paiiona ot 31.10.2022 Ne 697 cuurarh yTpaTHBIIUM CHITY.

3. Onmy6uKoBaTh HacTosIIee IOCTAHOBIEHHE Ha O(UIHAIBHOM caiiTe TeTromcKoro
MYHHMIIMIAIBHOTO palioHa M pasMEeCTHUTh Ha O(QUUMAIBPHOM IIOpTajle IPaBOBOM
nHbopmanuu Pecrry6nuku Tatapctan (PRAVO.TATARSTAN.RU).

4. KoHTponp 3a HCIIOIHEHHEM HACTOSIIEro ITOCTAHOBJIEHUS BO3JIOXHWTHL Ha
3amecTuTeNs PyxoBogutens McnonHUTENbHOTO KOMUYeTa TETIOMICKOro My HHIIAIATEHOTO
pationa A.®. AxMeTmuHa.
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YTBepxkIacH

MOCTAHOBJICHUEM

HcnonHuTenbHOTO KOMUTETA
TeToMCcKOoro MyHUIIMIAIBHOIO paioHa
Pecnyonuku Tarapcran

oT «29» okTs10pst 2024 1. Ne 741

AJIMMHHMCTPATUBHBIN perjaMeHT
Npea0CTABJEHUSI MYHHMIIMIIAIbHOM YCJIYT'M MO0 NPeA0CTABJICHUIO TPaKIaHAM
JKMJIBIX IIOMelIeHUii 110 J0roBOPY HaliMa CJIyKeOHOr0 KUJI0r0 MOMeIeHUus

1. O0uIne moJ10KeHus
1.1. TIpenMer peryaupoBaHHs aIMHHHCTPATUBHOIO PETJIAMCHTA

1.1.1.  Hacrosimumii  aAMUHUCTPATUBHBIA  PETVIAMEHT  MPEIOCTABICHUS
MYHUIIUTAIBHON yCIIyTH (fanee — aJMUHUCTPATUBHBIA PErilaMeHT) YCTaHABIIMBAET
CTaHJApPT W MOPAJOK MPEIOCTABICHHUS MYHULMNAIBHOW YCIYrd MO MPEIOCTaBICHUIO
rpaKaaHaM KWIbIX MMOMEIIEHUH B MYHULIMIIAIILHOM JKIJIMIIHOM (OHE MO JI0rOBOpam
HaiimMa cIy»eOHOT0 KMJIOr0 NMOMEIIEHUS (J1ajiee — MyHHULIMIIaIbHAas YCIIyra).

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPaBO HA TMOJTYyYECHUE MYHHUIUMTNAIBHOW YCIYTH,
ABJIAIOTCS TpaxKaaHe (COTPYAHUKHU), COCTOSIIME HA YYETe B KAUECTBE HYXKIAIOUIUXCS B
KHWJIBIX TIOMEIIEHUAX MO JOTOBOPY HaiiMa CiIy>keOHOTO KUJIOTO TIOMEIIEHUS 110 MECTY
KUTEIBCTBA, a TAKXKE 10 MECTy paboThI (CIIYKOBI) (1amee — 3asiBUTEb ).

1.2.2. C 3asgBieHuMeM BIpaBe OOpPAaTUTHCA MPEACTABUTEIb  3asIBUTEIS,
JEUCTBYIONINIT Ha OCHOBAHHH JOKYMEHTA, YAOCTOBEPSIOUIETO €ro MOJHOMOYHS, JIHOO
3aKOHHBIN MPEICTaBUTENb (PU3NYECKOTO JIHIIA (Jlajiee — MPECTaBUTENb 3asBUTEIS ).

1.3. Ilopsmox nuHGOPMHUPOBAHUS O MIPEAOCTABICHIUN MYHHUIIUTIAIHHOU YCIYTH

1.3.1. Undopmanust o moOpsake MPEAOCTABICHHUS MYHHUIIUNAIBHOW YCIYTH
pasMeraeTcs:

1) Ha uHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIMNAIBHOW YCIyre, pacCIOJIOKEHHBIX B  MOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB peAoCTaBICHUS roCyJ1apCTBEHHBIX u
MYHULIMTATBHBIX YCIIYT.

2) ©Ha odumuarbHOM caiTte TeTIMmCKOro MYyHHUIMNAIBLHOTO palioHa B
HH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHO T ceTu «HTEepHET»
(https://tetushi.tatarstan.ru/);

3) na Iloprane rocynapCTBEHHbIX WU MYHUIMMNAIBHBIX Yyciyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukaHnckuid mopTan);



4) B rocyapcTBeHHOM MH(pOpPMAMOHHON cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULUNaIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyAapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUIIAIBLHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJIbHBIX LEHTpPax MNpPEeIOCTaBICHUS TOCYJAapPCTBEHHBIX U
MYHHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B McnomHuTenpbHOM KOMHUTETe TETIOMICKOIO MYHHUIIMIAIBHOIO paioHa
Pecnybnuku Tatapcran (nanee — Oprah):

pU YCTHOM OOpalIeHuu - JIMYHO WIH 1O TeJaedoHy;

Opv TUCbMEHHOM (B TOM 4Hciie B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Undopmanusa na Enunom, Pecniybnrkanckom nopTaie o mopsijike u cpokax
NpeOCTaBICHNUS MYHUIIMIAIBHOW YCIYTM Ha OCHOBAaHUHU CBEJICHUM, COAEPIKALIUXCS B
Peectpe rocyaapcTBEHHBIX W MYHHUIMNAIBHBIX YCIYT, MPEJOCTABISETCS 3asBUTEIIO
OecruiaTHo.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSIAKE MPEAOCTABICHUS MYHUIIUMIIATBbHON
YCIIYTH OCYIIECTBIIsIETCS O€3 BBHIOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMI, B TOM
yuciie 0e3 HUCIOJIb30BAaHUSA MPOTPAMMHOTO OOecreueHus, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHHUS JIMIIEH3UOHHOTO WM HHOTO
COTJIAICHUS C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIETO0 B3MMAHUE IUIATHI, PETUCTPAIIMIO WM aBTOPHU3ALNIO 3asIBUTEIIS
WJIM TIPEAOCTABICHUE UM MEPCOHAJIbHBIX JAHHBIX.

1.3.4. Ilpu obOpaieHuu 3asBUTENS JIMYHO WIA TO TelaedOHY B COOTBETCTBUU C
NOCTYIUBIIUM OOpallleHHeM MpeIocTaBseTcsa HHpopMalus:

1) o MecTe HaAXOXICHUS MHOrO(YHKIIMOHAIHHOIO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHHUIHUNAIbHBIX ycnyr, Oprana (aapec, rpaguk padoOTHI,
CripaBOYHbIE TeIe(OHBI);

2) 0 MOpsaKE MPEIOCTABICHHUS MYHHUIMIIAIBHON YCIyTH, O CIIOCO0ax M CpoKax
MOJa4y 3asiBJICHUM

3) 0 Kareropusx rpakaaH, KOTOPBIM MPEIOCTABISICTCS MyHHIIHITAILHAS YCIIyTa;
O HOpPMAaTHBHBIX MPABOBBIX aKTaX, PETYJHPYIOIIUX BOIPOCHl IPEAOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUIS PACCMOTPEHHS 3asBICHHUS O
IIPEIOCTABICHUH MyHUIIMIIAJIBHOM YCIYTH, O CPOKaX IPUEMA U PErUCTpaLuU 3asiBJICHNUS;

5) o xoze nmpenocTaBIeHUs MyHUIIUTIAIBHOM YCIIyTH;

6) o MecTe pa3MmelneHUs Ha OPUIIMATBLHOM caiiTe WH(OPMAIMH 110 BOIPOCaM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake o0KajgoBaHUS ICHCTBHA WM O€3IEHCTBHUS JOKHOCTHBIX JIHII
Oprana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYJHHUKM OTJ€Ja, OTBETCTBEHHOI'O 3a
[IPEIOCTABICHNE MYHUUMINAIBHOM YCIyTH, NOAPOOHO B NHUCBMEHHOW (opme
Pa3bACHSIOT 3aIBUTEIIO MOPSAIOK NPEIOCTABICHUS MyHUIIUNIATBHOM YCIYT'H U BOIIPOCHI,
yKa3aHHbIE B HACTOSILEM ITYHKTE aJIMUHHCTPATUBHOIO PErJIaMEHTa, U B TEUEHHE TPEX
pabouux HEW co JHS perucTpauuy oOpalieHusl HapaBisiioT OTBET 3asBUTENI0. OTBETHI



JAl0TCA Ha s3bIke oOpaileHusd. B ciyyae HEBO3MOXKHOCTH JaThb OTBET Ha S3bIKE
oOpaleHus UICIIOJIb3YIOTCS rOCyJapcTBEHHBIE s13bIkK PecnyOnuku Tatapcran.

1.3.5. Undopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIMMAIBLHOU YCIyru
pa3Memniaercd Ha OQUUHMAIBHOM caiiTe TeTIIMICKOro MYyHULHMIAIBHOIO paiiloHa M Ha
MH(OPMALMOHHBIX CTEHJaxX B moMenieHussx Oprana s paboThl ¢ 3aBUTEIISAMH.

Nudopmanus Ha rocynapcTBEHHbIX s3blkax PecnyOnuku — Tartapcraw,
pasMemiaeMass Ha UWHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHUIUIAIBHOTO  palloHa B  MH(GOPMAIMOHHO-TEIEKOMMYHHKAIMOHHON  CEeTH
«HTEepHET», BKIIOYAET CBEICHUS O MYHULIUIIAJIbHOM YCIIyTe, COAepKalluecs B MyHKTaxX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMuHHCTPaTUBHOrO PpETJIAMEHTA,
UH(GOPMAIIUIO O MECTE HAXOXKEHUS, CIIPABOYHBIX TeleoHax, BpeMenu padoTel Oprana,
0 rpaduke npuemMa 3asBJICHUI Ha MPEIOCTABICHNE MYHULIUTIAIbHON YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOIIAE NPETOCTABICHUE
MYHULIUIATBHON yCIYTH

1.4.1. IlepeyeHb  HOPMATUBHBIX  IMPABOBBIX  AaKTOB,  PETYJIUPYIOIIUX
PEIOCTaBICHUE MYHHUIIMIIAIIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IIPaBOBBIX AaKTOB M HCTOYHHUKOB HX OQUIMATBLHOTO OIYOJWKOBAaHMs), pa3MeEIleH B
Peectpe rocymapcTBEHHBIX M MYHHUIIMNAIBHBIX YCIAYr, Ha O(QUIMAaTbHOM caiiTe
MYHUIIUTIATBHOTO  paiioHa B HUH(POPMAIMOHHO-TCICKOMMYHHUKAIIMOHHOW  CETH
«HTEpHET.

1.4.2. Texct agMHUHUCTPATUBHOTO pEriaMeHTa B JEUCTBYIOLIEW peHaKIuu
NOJJIC)KUT pa3MEIICHUI0 B PeecTpe rocyJapCTBEHHBIX U MYHULHMNAIBHBIX YCIYT, Ha
ouImaIbLHOM caiire MYHHULIMIAJIBHOTO palioHa B uH(pOpPMaAIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTh « THTEpHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agsMUHUCTPAaTUBHOM PETJIAMEHTE HCIOIb3YIOTCS CIEAYIOUIME TEPMUHBI U

OTIpeICTICHUS:
yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
TOCYIApCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000Cc00IEHHOE

CTPYKTYpHOE TojipasaeneHue (0puc) MHOrOPYHKITMOHATIBHOTO IIEHTPa MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHULMMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMTIAILHOTO pailoHa WM B TOPoJcKoM okpyre Pecy6nuku Tatapctan
B COOTBETCTBMM ¢ TnyHKTOM 34  IlpaBun  opraHuzauuv  J€ATEIbHOCTU
MHOTO()YHKIIMOHATEHBIX LEHTPOB peAOCTaBICHUS rOCYJapCTBEHHBIX u
MYHHULUITAJIBHBIX YCIIYT, YTBEPAKIAECHHBIX OCTaHOBIIEHUEM [IpaBuTenbcTBa Poccuiickoit
Oenepanun ot 22 aexadps 2012 r. Ne 1376 «O6 ytBepxaenuu [IpaBun opranmuzanuu
JESTENPHOCTH MHOTO()YHKITMOHATBHBIX IEHTPOB MPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TeXHUYEeCKass omMbOKa - omuOKa (OmucKa, omneyaTka, rpaMMarhueckas Wiu
apudmMeTrueckas omuOka MO0 mMoao0HAas omulKa), AOMNYyIIEHHas OpraHow,
MPEJOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTy, W TMpHUBEIINIas K HECOOTBETCTBUIO



CBEJICHUM, BHECEHHBIX B IOKYMEHT (pe3yibTaT MYHULIUIIAJIBLHON YCIYrH), CBEICHUSM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPbIX BHOCWJIMCH CBE/ICHHUS;

Enunas cucrema wuneHtuduUKanuu U ayTeHTH(PUKAMU B HUHPpPACTPYKTYypeE,
oOecreunBaroen MH(OPMAIIMOHHO-TEXHOJIOTNYECKOE B3aUMOJIECTBHE
MH(OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX ISl MPEIOCTABICHHS FOCYJAapPCTBEHHBIX U
MYHUIMOAIBHBIX YCIOyr B 3JeKTpoHHOU (opme (manmee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAsi MHPOPMAIIMOHHAs cUcTeMa, OOecreYrBaronasl CaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(GOPMALIMOHHOTO B3aUMOACIHCTBUS B CUCTEME UACHTU(DUKALIMKI U
ayreHtudukauuu K  uUHQOpManuu,  coAep)Kameidcs B TOCYAAapCTBEHHBIX
MH(OPMAIIMOHHBIX CUCTEMAaX U MHBIX MH()OPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEeAOCTaBIECHUS TOCYJApPCTBEHHBIX M MYHUUMIAIBHBIX yciyr B PecnyOnuke
Tartapcrany;

AUC  M®I[ -  AproMaru3upoBaHHass  MHPOPMALMOHHAs  CHCTEMA
MHOTO(QYHKIMOHATBHBIX LEHTPOB pe10CTaBICHUS roCy/1apCTBEHHBIX u
MYHHUIMTAIbHBIX ycayT Pecniyonuku Tarapcran.

1.5.2. B aiMHUHHCTPATUBHOM pEIJIAMEHTE MOJ 3asBJICHHEM O MPEJOCTABICHUU
MYHUIIUTAIBHON YCIyTH (fajnee - 3asBJIE€HUE) MOHUMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHUIIMTAIBHONW YCIYTHM, TOJAHHBIA B COOTBETCTBUM C MYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-d3 «O6 opranuzanuu

IIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUILIUITAJIBHBIX YCIyr» (nanee — deaepabHbIHA
3akoH Ne 210-D3).

2. CTanaapT npeaocTaBjJieHUss MyHMIMIAJBHON yCIyru
2.1. HaumeHoBaHMe MYHUIIUTIAIIBHON YCIYTH

[TpenocraBieHue TpaXkaaHaM KHIIbIX IOMEIICHUH B MyHHITUTIAITBHOM YKUJIUIITHOM
dboHe IO TOoroBOpaM HaitMa CTy>kKeOHOT0 JKHIJIOTO TIOMEIICHUSI.

2.2. HaumeHOBaHME UCTIOTHUTEIBHO-PACTIOPSIIUTEILHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

HcnonautenbHblii KOMUTET TETIOMICKOTO MyHUIIMIIATBLHOTO paiioHa PecmyOmmku
Tatapctan (manee — Opran).

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCIyTH

2.3.1. Pe3ynpTaToM mpeocTaBiIeHUS] MYHUIIMITAIGHON YCITYTH SBIISIETCS :

1) pacrnopsbkeHHE O TPEIOCTABICHUW TPAXJTAHWHY JKHJIOTO TOMEIICHHS II0
JIOTOBOPY HaiiMa CIy)KEOHOTO J>KWJIOTO TOMEIIEHUsS, JOTOBOp HaiiMa, aKkT TpHUeMa-
nepesayu CIyKeOHOTO MOMEILECHHUS;

2) pernieHre 00 OTKa3e B MPEIOCTABICHUN MYyHHUIIMITATLHOW YCIYTH (IPUI0OKESHUES
Ne 1 k HacTosieMy aAMUHUCTPATUBHOMY PETIIAMEHTY);



3) pemeHne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPENOCTaBICHUS! MYHULMNANBbHON ycinyru (mpwiokeHue Ne 2 k  HacTosAleMmy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynmbraT npEeAOCTABICHUS MYHHULMIAIBHOM YCIYIM HaIIPaBIACTCS
3asiBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJIUCAHHOTO YCHUJIEHHOMN
KBUTU(PUIIUPOBAHHON 3JE€KTPOHHON MOAMMCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
Oprana (mu60 Oprana), B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 anpens 2011
roja Ne 63-®3 «O06 anexkTpoHHOM noanucuy (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
Tu4HbIA KabuneT EnuHoro moprana. B cinyuyae HampaBieHust 3asiBJIEHUS MOCPEACTBOM
PecnyOiikaHcKOro mnopTana pe3yJbTaT MNpeloCTaBICHUS MYHULUNAIBHON YCIYrd
HanpaBJgeTcs B JIMYHBIN kabuHeT Pecny0inukanckoro nopTrania.

2.3.3. 1o BrIOOpY 3asiBUTENS PE3yIbTAT NPEIOCTABICHUS MYHULIUIIAILHON YCIyTH
Boiaercs B Oprane win B MOIL[ B dopme sK3eMIUIsipa 3JEKTPOHHOIO JOKYMEHTa,
pacneyaTaHHOro Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOTO Ie€4YaThl0 M MOJANUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJIKHOCTHOTO jiniia Oprana win pabotauka MOLL.

2.3.4. 3asgBuTEND BIPABE MOJYYUTh PE3YJbTAT NPEAOCTABICHNUS MYHHUIIMIIAIbHON
yciyrd B (opme 3JIeKTPOHHOrO JOKYMEHTa B TEUEHHE CpOKa JIeWCTBUSI pe3yJbTaTa
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.4. Cpok npe1ocTaBiIeHUs] MyHUITUTIATBHON YCIIYTH, B TOM YHUCJIE C YUYETOM
HEO0OXOAUMOCTH OOpAIlICHHS B OPraHU3alllM, YI4aCTBYIOIIHNE B TIPEAOCTABICHUN
MYHHITATIAIBHON YCIYTH, CPOK MTPUOCTAHOBIICHUSI TIPEIOCTABIICHUS MYHHUIIUITAIBH ON
YCIIYTH B cllydae, €CJIM BO3MOXKHOCTb ITPUOCTAHOBJICHUS MPEIyCMOTpPEHA
3aKOHOAATEeNbCTBOM Poccuiickoit denepariuu, CpoK BeIIauu (HAIPABIICHHUS)
JIOKYMEHTOB, SBJISIOIIUXCS PE3YJbTaTOM MPEIOCTABIICHUS] MyHUITUTIAILHON YCIyTH

2.4.1. MyHununanabHas yciayra MnpeocTaBIsIeTCs:

U3JlaHuEe pacropsiKeHus B TeueHue 13 pabouux JHEW ¢ MOMEHTa MOCTYIUICHUS
3asBJICHUS;

3aKJIIOYEHHE JIOTOBOpa B TEUYEHUE Tpex pabouymx AHEH ¢ MOMEHTa W3JaHusd
pacropsiKEHUsI.

2.4.2. TlpuocTaHOBJIEHHE CpPOKa MPEIOCTABICHHS MYHHUIUNAIbHON YCIyrd HeE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue TOKYMEHTA, SIBISIOIIETOCS PE3yJbTaTOM IPEAOCTABICHUS
MYHUIIUNAIBHOW  ycIyrd B (GoOpMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PEruCTpallid pe3yjbTaTa MPeIoCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. cuepnbIBaroliuii mepedeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIM MHBIMW HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUS] MYHUIIUITAIBHOW YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOIUMBIMH U 0053aTSIIBHBIMU ISl TIPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOJIJICKAIIUX MPEICTABICHUIO 3aIBUTENIEM, CIIOCOOBI UX TOTYyUYCHHUS 3asIBUTEIIEM, B TOM
YHUCJIe B DJICKTPOHHOU opme, MOPSAI0K UX TPEACTABICHUS



2.5.1. lng mnonaydyeHUsT MYHULUNAIBHOW YCIYIM 3adBUTENb MPEACTABISIET
CJIEIyIOLINE TOKYMEHTHI:

1) MOKyMEHT, yAOCTOBEPSIONIUNA JIMYHOCTh (HE TpeOyeTcs B ciydae oOpaiieHust
nocpeactBoMm Exaunoro, Pecnny6nukanckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIOIINNA TOJTHOMOYUS IPEICTABUTENS 3asIBUTEIIS;

3) 3asiBiCHHE:

B opMe okyMeHTa Ha OyMakHOM Hocutelne (mpuioxkeHue Ne 3 Kk HacTosAIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popMme (3amoyIHAETCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIINX
CBEJICHUH B DJJIEKTPOHHYIO (OpMY 3asiBJICHUS), MOJMNUCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMM MYHKTa 2.5.3 aJMUHUCTPATHUBHOIO perjiamMeHTa, Mpu oOpalieHuu
nocpeactBom Enunoro, Pecnybnnkanckoro noprana;

4)  XO0JaTalCTBO  PYKOBOJUTENS, COOTBETCTBYIOIIETO TIOCYIapCTBEHHOI'O
(MyHULIMITAJIBHOTO)  OpraHa, TOCYJapCTBEHHOI0 (MYHHUIMIAIBHOIO) YHUTApPHOTO
npennpusitusi  Pecnmyonuku — TatapcTan, TOCYyIapCTBEHHOTO  (MYHUIMIIAIBHOTO)
yupexaenust Pecny6nuku Tatapcerasn;

5) xonust TPYZAOBOTO JIOrOBOpaA JIMOO KOMHUSI CIIYKEOHOT0 KOHTPAKTA;

6) mpaBOyCTaHABIUBAIOIINE JOKYMEHTHI Ha OOBEKThI HEJBM)KMMOCTH, MpaBa Ha
KOTOpBIE€ HE 3apEeTUCTPUPOBaHbI B ENMHOM rocyaapcTBEHHOM peecTpe HEIBUKUMOCTH.

2.5.2. 3agBieHHe M TMpuUAraemble JTOKYMEHTbl MOTYT OBITh MpPEICTaBICHbI
(HampaBJieHbI) 3asBUTENIEM OJTHUM M3 CJIEAYIOUIUX CTIOCOOO0B:

1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX M B BHUJE AJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM ITyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpencteoM Exnnoro, PecnyOnmkanckoro nmoprasia B 3J€KTPOHHOM dopme;

3) B Opran JUYHO WM MOCPEACTBOM IMOYTOBOM CBSI3M HAa OYMa)KHOM HOCHTEIIE.
3asgBlIEHUE W TpUJIaraéMble JOKYMEHTBI, NP HAIpPaBJIECHUU IOCPEIACTBOM IOYTOBOM
CBS3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIIKE.

2.5.3. 3asBieHHE TIpU HaAIMpaBJICHUH MocpeacTBoM EnuHoro, PecryGimnkaHCKOTO
nopTaja MOANUCHIBAETCS MPOCTON AJIEKTPOHHON MOANUCHIO 3asIBUTETIS.

J171st mosrydeHust TPOCTOM JIECKTPOHHOM TOAIUCH 3asBUTEII0O HEOOXOMMO IMPOUTH
npouenypy perucrpamnuu (ayrentudukanun) B ECUA, a Taxke moaTBEpIUTh YICTHYIO
3aIMKCh.

DNEKTPOHHBIA JOKYMEHT (SJEKTPOHHBIA 00pa3 MOKyMEHTa), YKa3aHHBIM B
MOANYHKTE 2 MyHKTa 2.5.1 agMUHUCTPATUBHOIO pPErjiaMeHTa, 3aBEPSIETCA YCUIICHHOMU
KBUTHU(DUITUPOBAHHON TOMAMKCHIO JIMII, YIIOJTHOMOUYEHHBIX Ha CO3J]aHUE W TOJITUCAHUE
TaKUX JJOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMH.

DNEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MIpHJIaraeMbie K
3asIBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAMPABJISIFOTCS B BUE (haiiinoB B popmaTax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 MoaiiT.

KauecTBo mpenocTaBiseMbIX 3JIEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISTH B MOJHOM OOBEME MPOYMUTATh TEKCT TOKYMEHTa H
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHuss JOKYMEHTOB U MH(OpPMAIIMU WU OCYIICCTBICHUS JEUCTBUMH,
MPEACTAaBICHUE WA OCYUIECTBICHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU



MPAaBOBBIMU aKTaMH, PETYJIHPYIOUIMMH OTHOIICHUS, BO3HUKAIOIIME B CBS3U C
MPEIOCTABICHUEM MYHUILIMIIAIBHOWN YCIIYTH;

2) OCYIIECTBIICHUS JEUCTBUN, B TOM YHUCJIE COIIACOBAaHUM, HEOOXOIUMBIX ISt
MOJIyYEHUS MYHUIUMAIBHOM YyCIYyrM M CBS3aHHBIX C oOOpalieHueM B HHbIC
FOCY/IApCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPAaBICHUS, OpPraHW3aluu, 3a
HUCKJIIOYCHUEM TIOJYyYEeHHUs] YCIAyr U TOJYy4YeHHs] JIOKYMEHTOB U HWHGOpMaIuu,
MPEIOCTABIISIEMBIX B PE3YyJIbTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOYEHHBIX B IEPEYHH,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akona Ne 210-D3 (HEOOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) nmpencTaBieHHUs JOKYMEHTOB U WHMOpManuM, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKCH MPHU NMEPBOHAYAIBHOM OTKAa3€ B MpPUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEJOCTABICHUS MYHUIMIAIBHOW YCIyru, JTubOo B
NPEAOCTABICHUA MYHUIIUNIATBHON YCIYTH, 32 UCKJIIFOUEHUEM CIICIYIOIINX CIy4aeB:

a) W3MEHEHHE TpeOOBaHUIM HOPMATHUBHBIX TIPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEJOCTABIICHUSI MYHUILIUTTAIBLHON YCIYTH, MOCJIE€ EPBOHAYAIBHON MO1a4M 3asBICHUS O
PEAOCTABICHU MYHUIIUTTAIILHON YCIYTH;

0) Hamuuue omuOOK B 3asBJICHUU O MPEIOCTABICHUH MYHUITUTIATLHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCIE I[E€PBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEJOCTABICHUS MYHUIUMIIAIBbHOW YCIyru, JUOO B
MPEJOCTABICHUA MYHULIMTIAJILHOW YCJIYTY M HE BKIIFOUEHHBIX B MPEICTaBICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB,;

B) UCTEUEHHE CPOKa JIEUCTBUS JOKYMEHTOB WJIM M3MEHEHUE WH(POPMAIMH MOCTe
NEPBOHAYAIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEAOCTABICHUS
MYHUIIUTIATIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

I) BBISIBIICHHE JOKYMEHTAJIbHO TMOATBEPXKIECHHOTO (¢akra (IPU3HAKOB)
OIIMOOYHOTO WJIM TPOTHUBOIPABHOTO JAEUCTBUS (Oe31eWCTBHsI) IOJKHOCTHOTO JIMIIA
Oprana, paboranka M®I], mpu mnepBoHayaILHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOIMMBIX JJIS TIPEIOCTaBICHUSI MYHUIIMITAIbHON YCIYTH, TUOO0 B MPEJOCTABICHUU
MYHULUNAIBHOW YCIYTHM, O Y€M B IUCbMEHHOM BHJI€ 32 MOJIUCHI0 PYKOBOAUTEIS
Oprana mpu mepBOHAYATHLHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX st
IPEAOCTABICHUS MYHULMIAIBHOW YCIYyTH, YBEIOMIISIETCA 3asBUTENIb, a TaKXKe
MPUHOCATCS M3BUHEHHUS 32 JOCTABIICHHBIE HEYT0OCTBA;

4) mpenocTaBlieHHsT Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M HH(OpMaIuy,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIy4YaeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKHe MOKYMEHTHI JHUOO MX H3BSTHE SIBISCTCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUS TOCYJapCTBEHHON WM MYHMIMIAIBHON YCIYTdM, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/lepaabHbIMU 3aKOHAMH.

2.6. UcuepnpiBatoninii nepeyeHb JOKYMEHTOB, HEOOXOIUMbBIX B COOTBETCTBUU C
HOPMAaTHBHBIMU IIPABOBBIMU aKTaMH JJIsl ITPEIOCTABICHUS MYHULIIUIIAIbHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSKEHUU TOCYNIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYITPaBJIEHUS U OJABEIOMCTBEHHBIX TOCYJAaPCTBEHHBIM OpraHaM Wi OpraHam
MECTHOTO CaMOYMPAaBJICHUS OPTaHU3ALUN U KOTOPBIE 3asBUTEb BIPABE MPEICTABUTh, a
TaK)Xe CIOCOObI UX MOJYYSHUS 3asiBUTEIISIMU, B TOM YUCJIE B AJIEKTPOHHOU dopme,
MOPAIOK UX MPEICTABICHUS; TOCYJapPCTBEHHBIN OpraH, OpraH MECTHOTO



caMOyTMpaBJIeHUs TUOO0 OpraHu3aIlus, B pacopsiKEHUU KOTOPBIX HAXOASATCS IaHHbIC
JIOKYMEHTBI

2.6.1. IlomyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aUMOICCTBUS

1) Bbmmcka u3 EAMHOrO rocyaapcTBEHHOTO peecTpa HEJIBHKHMMOCTH O IMpaBax
OTJICJILHOTO JIMIla Ha UMEBIIHECS (MMEIOIINECs) y HEro OOBEKTHl HEABUKHUMOIO
MMYyIIIeCTBa Ha TeppuTopun PecryOnuku TaTapcTan Ha 3asiBUTENS, YICHOB €r0 CEMbU U
BCEX I'PaXKJIaH, 3apETUCTPUPOBAHHBIX BMECTE C HUMHU - Pocpeectp;

2) CcBeleHUs O JACHUCTBYIOLIEM Macnoprte rpaxaanuaa Poccuiickont denepanum —
MB/I Poccuu;

3) cBemeHHs O HOTapUajbHOW JOBEepeHHOCTH — DejepaibHas HOTapHalbHAsA
najara;

4) xomwus TPYA0BOM KHHIKKH.

2.6.2. 3asgBuTenb BIIpaBe MPEAOCTaBUTHh JOKYMEHTHI (CBEIEHHUSI), YKa3aHHBIEC B
noanyHkre 1 myHkra 2.6.1 aAMUHUCTPATUBHOTO perjlaMeHTa, B (OpME AIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOM KBaJIU(PUIIMPOBAHHOM MOANUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3/JaHWE€ W TOJANHUCAHUE TaKWX JOKYMEHTOB, NpH TI0jJ1aue
3asBJICHUSI.

2.6.3. Hempencrabrnenue (HECBOEBPEMEHHOE IPEACTABICHNUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 agMUHHCTPAaTUBHOTO pErjiaMeHTa OpraHaMH TOCY/IapCTBEHHOW BIIACTH,
OopraHaMy MECTHOTO CaMOYIPAaBJICHHUS, OpraHU3AIUsSIMH JIOKYMEHTOB M CBEJCHUN HE
MOKET SIBJISAIThCSI OCHOBAHUEM JIJIS1 OTKA3a B MPEIOCTABICHUH MYHUIMIIAJILHON YCIYTH.

2.6.4. JlomxHocTHOe nuIo0 U (WiK) paOOTHHK, YyKa3aHHBIX B TyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErJlaMEHTa OpraHOB W OpraHHu3alMil, HE NPEeIOCTABUBIIHIMA
(HECBOEBPEMEHHO MPEJCTAaBUBILINN) 3alpOIICHHBIE U HAXOASIIMECS B PaCIOPSHKEHUH
JOKYMEHTHI WM CBEJICHUS, TOJICKUT aIMUHUCTPATUBHON, TUCUUIUIMHAPHOW UM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBCTBOM Pocculickoit denepanuu.

2.6.5. 3anpemaercs TpeOOBaTh OT 3asABUTENIS JOKYMEHTBI WM CBEJCHHUS, B TOM
YuCl€ MOJTBEP)KIAIOIINE BHECEHHE 3asBUTEIEM IUIaThl 3a IPEJAOCTABICHUE
MYHULUINAIBHONW YCIIYTH, HAXOJAILIUECS B PACIOPSKEHUU TOCYAApPCTBEHHBIX OPraHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJIECHHUS U MOABEJOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM
WJIM OpraHaM MECTHOTO CaMOYIIPaBJIEHUS OpraHU3alui.

Henpencrapienne 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOPHIE
HaxolsiTCsl B PACHOPSIKEHUM TOCYJAapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYMpAaBJI€HUsI M TMOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIpPaBJIEHUS OpraHU3aldii, HE SBISAETCS OCHOBAaHHUEM ISl OTKa3a
3asIBUTEIIO B IPEAOCTABICHUN MYHULIMIIATBHON YCITYTH.

2.7. VicuepmipiBatoniuii mepeueHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH

2.7.1. OcHoBaHMSMH JJisi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIMMBIX s
MPEIOCTABJICHUS] MYHUIIUTIAIBHON YCITYTH, SIBJISIFOTCS

1) mnpexacraBieHHbIE 3asBUTEIEM JOKYMEHTBI COJEp)XKaT TOAYUCTKH U
HCIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIE B MOPAAKE, YCTAHOBICHHOM 3aKOHOATEIbCTBOM
Poccuiickoit @enepanuu;



2) IDOKYMEHTBI COJEpKaT IMOBPEXKICHHS, HaTU4YHE€ KOTOPBIX HE IO3BOJSET B
MIOJIHOM 00bEME UCIOJIB30BaTh MH(POPMALIMIO U CBEICHHUS, COJIEPKAILUECS B TOKYMEHTAX
JUTSl IPEIOCTABIICHUS. MYHULIUIIAIBHON YCIYTH;

3) mpeAcTaBIE€HHbIE JOKYMEHThl WM CBEACHHS YTPaTWIM CHIy HAa MOMEHT
oOpallieHusl 32 MyHULIUNIBHOW YCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUM MOTHOMOYUS
MpPEICTaBUTENS 3asBUTENIS, B ClTydyae 0OpallleHus 3a MPeA0CTaBICHUEM MYHUIIUTIATBHOM
YCIYTH YKa3aHHBIM JIULIOM);

4) nogayva 3asBJIECHUS O MPEIOCTABICHUN MYHUIIMIAIIBHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEAOCTABIECHU MYHUIIMNIAIBHONW YCIYTH, B 3JIEKTPOHHOU (popMe ¢
HapyUIEHUEM YCTAHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOPPEKTHOE 3aIOJIHEHHE 00s3aTeNIbHbIX MOJieH B (popMe 3asBIICHHUS, B TOM
yuclie B MHTEpPaKTUBHOU (opMme 3asaBieHus Ha EgmHom, PecmyOnukanckom mopraie
(HemocToBepHOE, HEMOJIHOE, JINOO HEMPABUIILHOE 3aM0THEHHE);

6) mpeACTaBICHHE HEMOJHOr0 KOMILJIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
peIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

7) 3asBIE€HUE O MPEJOCTABICHHHM YCIYyT'M MOJAaHO B OpraH rocyJapCTBEHHOU
BJIACTH, OpraH MECTHOTO CaMOYIPABIEHUS WM OPraHU3alliio, B TOJIHOMOYUS KOTOPBIX
HE BXOJUT MPEIOCTaBICHNE MYHUIIMITAIbHON YCITYTH;

8) HecoOIoIeHNEe YCTaHOBIICHHBIX cTaThel 11 denepanbHOro 3akoHa oT 6 anpens
2011 roma Ne 63-©@3 «OO »HJIEKTPOHHOW TOANMHMCH» YCJIOBHH NPU3HAHUS
JNEHUCTBUTENBHOCTH YCUIICHHOM KBATHU(PUIIUPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUH JIJIsl OTKa3a B IpUeMe IOKyMEHTOB, HEOOXOUMBIX JJIsl
NIOJIyYE€HHs] MYHULUITAJIbHOM YCIIYTH, SIBJISIETCS UCUYEPIIBIBAIOIIVIM.

2.7.3. PemieHue 00 0TKa3e B IpueMe 3asBICHUS U JOKYMEHTOB, HEOOXOAUMBIX AJIs
IpEeJOCTaBICHUSI MyHULIUIIANBHON YCIYTH, MOKET OBITh MPUHSTO KaK BO BPEMsl ipueMa
3asIBUTEJNIS, TaK M IIOCJIE IOJYYEHMs] OTBETCTBEHHBIM JOJDKHOCTHBIM JMIIOM Oprana
HEOOXOAMMBIX I IPEIOCTABICHUS MYHUIIUIATBHON YCIYTH JOKYMEHTOB (CBEEHUIN) €
UCMOJIb30BAaHUEM MEXBEJIOMCTBEHHOTO HH()OPMAILIMOHHOTO B3aUMOEHCTBHUSI, B CPOK, HE
npeBblnamui 9 pabounx aHEN co JHSA PErucTpaliy 3asiBICHUS.

2.7.4. 3ampemiaeTcs OTKa3blBaTh B IpHUEME 3asBIICHUS U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JUISl IPEAOCTABICHNUS MyHUIIMIIAJIBHON YCIIYyTH, B CIIydae €CJIU 3asiBICHNE
U TOKYMEHTBI, HEOOXOAUMBIE JUIsl PENOCTABICHUS MYHULIMITAJIBHON YCIIYT'H, ITOAAaHbl B
COOTBETCTBHM C MH(OpMAIMEN 0 cpoKax U MOPsIKE MPEeTOCTABICHUS MYHULUIIATbHON
yciyru, onyonukoBanHor Ha EnnaoMm, Pecriybnukanckom nmoprasne.

2.8. VcuepnbiBatoniuii mepeueHb OCHOBAHUH JJI MPUOCTAHOBIICHUS WJIM OTKAa3a B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHusA JisI TPUOCTAHOBJICHUS NPEAOCTABICHUS MYHUIIMIAIbHON
YCJIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS ISl OTKAa3a B MPEAOCTABICHUU MYHUIIUIIAIBHOW YCIYTH:

1) 3asBuUTENEM NpeACTaBICHbl JOKYMEHTbI HE B MOJHOM 0ObeMme, OO B
MPEACTABICHHBIX 3aABJICHUU U (WIM) JOKYMEHTAaX COACPKHUTCS HEMOoJHas U (WIIN)
HEJIOCTOBEpHAasi UHPpOpMAIIUS;

2) obecrieueHne KUIbEeM MOoJIydyaTesisi yelyru 0oJjiee y4eTHOM HOPMBI;

3) HaMepEeHHOE YXY/IIICHUE KUIUIIHBIX YCIOBUN B TEUEHHE MOCIEHUX MSATHU JIET;
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4) BbI€3]1 HA JPYroe MOCTOSIHHOE MECTO KUTENIbCTBA;

5) uctedyeHue cpoka AEMCTBUS TPYAOBOrO 10roBOpa (KOHTPAKTA);

6) OKOHYAHHE CPOKA CITYkKObI;

7) ucteyeHue cpoka npeObIBaHMs Ha BBIOOPHOM JOJKHOCTH;

8) oTcyTcTBHE CBOOOJHOIO CIY>KEOHOTO YKUJIOTO MOMEIIECHUS B MYHUIIUITAIIbHOM
KUITUITHOM (OHJIE.

2.8.3. IlepeueHp OCHOBaHWU IJI1 OTKa3a B NPEIOCTABICHUH MYHHIMIAIBHON
YCIIYTH SBJISIETCS] UCUEPIBIBAIOLUM.

2.8.4. 3anpemaeTrcss OTKa3bplBaTh B MPEIOCTABICHUM MYHULUIAIBHOW YCIYyTH B
clly4yae, €clid 3asBJICHUE O TMPEJOCTABICHUM MYHMIMIAIBHON YCIYIM MOJaHO B
COOTBETCTBHH € MH(pOpMAIUEN O CPOKaX M MOPSAJKE MPEAOCTABICHNS MYHUIIUNIATBHOM
yCIIyTH, onmy0aukoBaHHoM Ha Equnom, PecryOnrkanckom mopTasie.

2.9. HOpSIIIOK, pasMEp U OCHOBAHU B3UMAHUA FOCYII&pCTBCHHOﬁ MOILIMHBI UJIM UHOU
I1J1aThI, B3HMMAaEMOM 3a npeaoCTaBJICHUC MyHPIL[I/IHaJIBHOﬁ YCIIyIru

MyHununanbHas yciiyra npelocTaBisercss Ha 0€3B03Me3JHONH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMU U 00S13aTEIbHBIMU TS
PeIOCTaBICHHUS MyHUIIUTAIBLHON YCIIYTH, B TOM YHCIIE CBEJICHUS O IOKYMEHTE
(IoxyMeHTax), BbIIJaBa€MOM (BBIJIaBAEMbIX) OPTaHU3AIUSMHU, YIACTBYIOIIMMH B

PEJOCTAaBICHUN MYHUIIUIAJIBHBIX YCIYT

[IpenocraBnenue HEOOXOIUMBIX U 00513aTENBHBIX YCIIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMaHMsI TUIATHI 32 IPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMH U 00513aTETLHBIMU JIJIS1 TTPEIOCTABICHUS
MYHUIIUTAIBHON YCIIYTH, BKIIOYasi THPOPMAIIHIO O METOAMKE pacuera pazMepa Takoi
1aThl

[IpenocraBieHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbBIH CPOK OXKUAAHHS B OUEpEIH MPHU Mogaue 3ampoca o
MPEIOCTaBICHUN MYHUIIUTIAIIBHON YCIIYTH, YCIYTH, MPEOCTaBIsIEMOI OpraHu3aIuei,
YYacTBYIOIIEH B MPEOCTABICHUA MYHUIIUTIAILHON YCIyTH, ¥ TIPU MOJTYyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX YCIYT

2.12.1. Bpems oxxuaHusl IpH MOJaye 3asiBJICHUS HA MTOJIYyYECHUE MYHULUTIAIbHON
ycIIyTH - He OoJnee 15 MUHYT.

2.12.2. Tlpn nosiydeHHM pe3ynbpTara MPEJOCTABICHUS MYHUUHMNAIBHOW YCIYTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox 1 mOpsIIOK PETUCTPALIMM 3aIIPOCca 3asIBUTEIISI O TPEIOCTABICHUN
MYHHUIUIIAIBHON YCIYTH U YCIIYTH, NPEIOCTABISIEMON OpraHn3aluen, y4acTBYIOIIEH B
MPEAOCTaBICHUY MYHULIMIAIBHON YCIIYTH, B TOM YKCJIE€ B JIEKTPOHHOU opme



11

2.13.1. IIpu nuynom obOpamenuu B M®I] B neHb nogauu 3asiBICHUS 3asIBUTEIIO
BbIjaercsa pacnucka u3 AC M®II ¢ peructpallmOHHBIM HOMEPOM, ITOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABIICHO, U 1aTOM MTOJAYH 3asIBICHUS.

2.13.2. IIpu HanpaBieHUH 3asBIEHUs ocpeacTBoM Enunoro, PecryOnukanckoro
noprajia 3asBUTEIb B JCHb MOJA4M 3asBJICHUS MOJIYYaeT B JIMYHOM KaObuHete ExuHoro,
PecnyOiinkaHcKoro nopTasa v o 3JIEKTPOHHOM ouTe YBEIOMIIEHHE, IOITBEPKAAOIIIEE,
YTO 3asBJIEHUE OTIIPABIIEHO, B KOTOPOM YKa3bIBaIOTCSI PETUCTPALIMOHHBI HOMED U JaTa
MOJA4H 3asBICHUS.

2.13.3. Ilpu nwyHom oOpamenuu B OpraH B [IeHb I[OJa4yu 3asiBICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIIO BBIJAETCA PACHHUCKA U3
aBTOMATU3WPOBAHHOM HMH(POPMALMOHHON CHUCTEMBI, MPEAHA3HAUECHHON AJI1 OKa3aHWs
rOCYJApCTBEHHBIX M MYHUUUIAIBHBIX YCIYI, C PETMCTPAlMOHHBIM HOMEPOM, aTOU
NO/1a4H 3asIBJICHUS U NIEPEYHEM MIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMsI K IOMEIIEHUSIM, B KOTOPBIX MIPEAOCTABISCTCS MyHHUITUTIATbHAS
yCIIyra, K 3aJ1y 0XKUJIAaHUs, MECTaM JUIsl 3alI0JIHEHHUS 3alPOCOB O MPEIOCTaBICHUN
MYHUITATIAIBHON YCIyTU, UHPOPMAITMOHHBIM CTEHJIaM ¢ 00pa3liaMy X 3aM0JTHCHUS U
nepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JJIS TIPEIOCTABIICHHS KaXKI0H MYHUIIUTTAIIBHOM
YCIIYTH, pa3MEIICHUIO U 0(OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
uH(dOpMaIIUK O MOPSAIKE MPEIOCTABICHUS TAKOH YCIIYTH, B TOM YHUCJIE K 00ECIIEYEHHUIO
JOCTYITHOCTH JIJI1 MHBAJIMIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeaepaibHBIM
3aKOHOJATENIBCTBOM M 3aKOHOAATEeNbCTBOM Pecmybnuku Tarapctan o conuaabHOM
3al{UTe UHBAJIAIOB

2.14.1. IlpenocraBieHue MyHULUNAIBHOW YCIYTH OCYLIECTBIISIETCS B 3JAaHUSX U
MOMEIIEHUSX,  OOOPYJOBaHHBIX MPOTUBOMOXKAPHOH  CHUCTEMOHM M CHUCTEMOM
HOXKAPOTYIIECHUS.

Mecra mipueMa 3asBUTENIEH OOOPYIYIOTCS HEOOXOIUMOW MeOenblo s
oopMIIeHUST JOKYMEHTOB, HH()DOPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIbCTBOM Poccuiickoit ®enepamuu o
COLIMAJILHON 3alllUTe HWHBAIMIOB B LEJIAX OECHpPEniaTCTBEHHOrO JOCTyHa K MECTy
MPEIOCTaBICHUS MYHUITUTIATHHOM YCIIYTH 00€CTIeYnBaeTCS:

1) obecrieumBaeTcss OeCHpPENMSTCTBEHHBIM JIOCTYIT HHBaJUJIOB K MECTY
MPEIOCTaBICHUSI MYHHUIMMAIBHOW yCIyru (yIOOHBIM BXON-BBIXOJI B TIOMEIICHUS U
MepeMeEIleHHE B UX Mpeeax);

2) BU3yallbHAs, TGKCTOBAas M MYJIbTHMEIUHHAS HH(DOpPMAIHS O TIOPSIKE
NPEIOCTaBICHUS MYHUIIMNAIBHOM YCIyTH pa3Memaercs B yAOOHBIX IS
3asBUTENIEd MECTax, B TOM YHUCJIE C Y4YETOM OrpPAaHUYEHHBIX BO3MOKHOCTEH
UHBAJIIU]IOB;

3) CONpOBOXJICHWE WHBAIUIOB, HMMCIOIIUX CTOWKHE pPACCTPONCTBa
(GYHKITUU 3pEHUS U CAMOCTOATEIBHOTO TIEPEABIKCHHUSI, M OKa3aHUE UM TIOMOIITH;

4) BO3MOXHOCTH CaMOCTOSITCIILHOTO TIEPEIBIDKEHUS 110 TEPPHUTOPHUH, Ha
KOTOPOM pacmojioKeHbl OOBEKThl COLUMAIBHOW, WHXKEHEPHOM ¢ TPaHCHOPTHOM
UHPPACTPYKTYp, BXO/Ja B TaKu€ OOBEKTHI U BBIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEACTBO U BBICAJKU U3 HETO, B TOM UHUCJIIE C UCTIOJIB30BAaHUEM Kpecia-KOISICKU;
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5) Hamnexaiiee pa3MerieHre 000PyA0BaHUs U HOCUTENIeH HH(OpMAIInH,
HEOOXOUMBIX M1 OOecredeHus OeCHpensiTCTBEHHOIO JOCTyNa HHBAIHMIOB K
yclIyraMm ¢ y4eTOM OTPaHUYEeHHUI X KU3HEIEATEIbHOCTH;

6) myOmupoBaHuWe HEOOXOAMMOW JUIS WHBAJIUIOB 3BYKOBOH U
3putenbHOM WHGOpPMALUM, a TaKXKe HaJIMHUCEH, 3HAKOB M WHOW TEKCTOBOM H
rpaduyeckoii MHGOPMAIMU 3HAKAMHU, BBIIIOJTHEHHBIMU pPElbe(HO-TOUCUHBIM
mpudrom bpaiins;

7) IOmycK CypJomepeBoaurKa U TH(IOCYPAONIEPEBO UMK,

8) momyck  coOakM-pOBOJHHMKA  HPH  HAIUYMU  JOKYMCHTA,
MOJITBEPKAAIONIETO €€ CIeluaIbHOe O00yYyeHUEe W BbAaBaeMOro no ¢gopmMe U B
NOpsJIKE, KOTOPbIE YCTAHOBIIEHBI MPUKa30M MHUHHUCTEPCTBA TPYla U COLUATBHON
3amuthl Poccuiickoit denepamuu ot 22.06.2015 Ne 386n «O6 yTBepx’aAeHUU
(GOopMBI  TOKyMEHTa, MOJATBEPXKJIAOIIEro ClelualbHoe o00yueHue coOaku-
NPOBOJAHHUKA, U TIOPSAJIKA €T0 BhIIAYN.

2.14.3. TpeboBaHuss B YacTH OOECTHEUYCHUS] JOCTYMHOCTH [IJIi HMHBAJIUIOB
O00BEKTOB, B KOTOPBIX OCYIIECTBISETCA MPEIOCTaBICHUE MYHUIMIAIBLHON YCIyrH, U
CPEIICTB, MCIOJB3YEMbIX MpPH MPEJAOCTABICHUA MYHMIMIAIBHON YCIYTH, KOTOpBIE
yKazaHbl B mnoAnyHkrax 1 — 4 nyHkra 2.14.2. agMHUHHCTPAaTHUBHOTO pErJaMEHTa,
NPUMEHSIOTCS K 00bEKTaM M CPeCTBAaM, BBEICHHBIM B OKCIUTYaTALMIO WU MPOIIEIINM
MOJIEpHU3ALINIO, PEKOHCTPYKIIMIO nociie 1 utomns 2016 ropa.

2.15. [loka3zarenu JOCTYITHOCTH U Ka4eCTBAa MYHUIIMITAIbHON yCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJAECHCTBHUI 3asIBUTENS C JOJDKHOCTHBIMH JIMLIAMU TIPU
PEAOCTABICHUN MYHULIUMTAIIBHOW YCIYTH U UX MPOJOIKUTEIBHOCTh, BO3MOXHOCTD
NoJIydeHUs UHPOPMAIIMU O XO/i€ MPEOCTABICHHS] MYHUIIUIIAIbHON YCITyTH, B TOM
YHCIIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOTHA,
BO3MOKHOCTh JTHOO HEBO3MOKHOCTh TIOJYUYECHHSI MYHUILIMITAIbHON YCITYTH B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTaBICHUS TOCYAapPCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT (B TOM YHUCIIE B MIOJHOM 00BbEME), B JIFOOOM TEPPUTOPUATEHOM
NO/Apa3AeJICHUU OpraHa UCIOJHUTEIBHO PACIOPSAUTEILHOTO OpraHa MECTHOTO
caMOyIIpaBJIeHUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPHATBHBINA TPUHITUI),
MIOCPEACTBOM 3aMpoca O MPEeAOCTABICHUN HECKOIBKUX TOCYJaPCTBEHHBIX U (UIJIH)
MYHHUITUTIATBHBIX YCIYT B MHOTO()YHKITMOHAIBHBIX IEHTPaX MPE0CTABICHHUS
rOCY/IapCTBEHHBIX U MYHULIMNAJIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-O3 (KOMIJIEKCHBIN 3apoc)

2.15.1. TlokazarensiMi JOCTYIHOCTH IMPEIOCTABICHUS MYHULMNAIbHON YCIyru
SIBJISIFOTCSL:

PacCIONI0KEHHOCTh MTOMEILICHHS], B KOTOPOM BEIETCS MPHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O0 TPAHCIIOPTA;

HaJu4yue HEOOXOJMMOrO KOJMYECTBA CHEIUAIUCTOB, a TaKXKe IMOMEIICHUM, B
KOTOPBIX OCYILIECTBIISIETCS MPUEM TOKYMEHTOB OT 3asBUTENCH;

HaJu4yue ucYepnbiBaIiel uHboOpMauuu o crnocobax, MOpsAIKE U CpOKax
MPEAOCTABICHUSI MYHUIMIIAIBbHOW YCIyrd Ha WH(OPMALMUOHHBIX cTeHJaX, EnuHoM,
PecnnyOnukanckoM nopTaie, opuIUaIbHOM CaliTe MyHUITUNIATBHOTO paiioHa;
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OKa3aHHEe MOMOIIIM MHBAJIUAAaM B IPEOA0JIEHUN 0aphEPOB, MEILIAIOIINX MTOITYYEHUIO
MMU yCIIyT HapaBHE C JPYTHMMHU JIMLAMH.

2.15.2. TlokazarensMm KadecTBa MPENOCTABICHHUS MYHULIHUNAIBHON YCIYIH
SABJISIFOTCSL:

1) cobmoieHre CPOKOB TIpHUEMa M PACCMOTPEHHSI TOKYMEHTOB;

2) COOITI0ZICHHE CPOKa MOJIYUSHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyrcTBHE OOOCHOBAHHBIX JKajl00 Ha HAPYIICHUS aIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHble paboTHrKaMu Oprasa;

4) KOJINYECTBO B3aUMOJICHCTBUIN 3asBUTEIIS C JODKHOCTHBIMU JIMIIAMU (0e3 yueTa
KOHCYJIbTALIHM ):

B3auMojielicTBue 3asiBuTens ¢ pabotHukamu Oprana wim  MOI[ npu
OpPEOCTaBICHUM MYHUUMIAIBHON  YCIYIM  OCYILECTBISAECTCA OJMH pa3 IpH
NpEe/ICTaBICHUH 3asBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTaAMU;

OJIMH pa3 B ciyyae HEOOXOJIMMOCTH IMOJYYEHUS pe3ysbTaTa MNpelOCTaBICHUS
MyHUIIMNaNIbHONH ycnyru B Oprane wnun M®I[ B dopme sk3eMIuIsipa 371€KTPOHHOIO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEE.

[Ipoa0IKUTENBHOCTh OAHOTO B3aUMOJCUCTBHUS 3afABUTENA C JOJKHOCTHBIMHU
JUIAMU TIPU NIPEJ0CTABICHUY MYHUIIUMIIATBHOM YCIYTH HE IPEBBIIAET 15 MUHYT.

3asiBUTEINb BIPABE OLIEHUTh KAYECTBO MPEAOCTABICHNUS MYHUILIUITAIBHON YCITyTH €
MOMOIIBI0 YCTPOMCTB TOJABMXKHOW paguoTeneoHHON CBSA3M, C HCIOIb30BAHUEM
Enunoro, Pecny6nukanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Mndopmanust 0 XoA€ NMPEeAOCTaBICHNUS MYHMLMIAJIbHOW YCIYTH MOXKET
ObITh TOJyuYeHa 3asBUTENEM B JIMYHOM KaOuHere Ha Enmnom, Pecnybnmkanckom
noptaine, B Oprane, M®II.

2.15.4. IlpenocraBneHrne MYHMLIMINAIBHOM YCIYrM OCYLIECTBISETCS B JHOOOM
M®I] no BbIOOpY 3asBUTEN HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBA WJIM MECTa
dakTHUecKoro npoxkuBaHus (peObiBaHus) Ha TeppuTopun PecryOnmku TarapcraH 1mo
AKCTEPPUTOPUAIIBHOMY IPUHIIUILY.

MyHuIMnaibHas yciayra B COCTaBE KOMIUIEKCHOTO 3alpoca HE MPEJ0CTABIISAECTCS.

2.16. nbie TpeGoBaHMs, B TOM YKCJIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHS
MYHHUITUTIATBHON YCIIYTH 10 SKCTEPPUTOPUATBHOMY MPUHIUITY (B ClTydae, eciu
MYHHITUTIATBHAS YCIyTa MPEIOCTABISAETCS M0 YKCTEPPUTOPUATIEHOMY MPUHIIUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHHUIIUIIATFHON YCIYTH B DJIEKTPOHHOHN (hopme

2.16.1. Ilpu mpenocTaBieHUH MYHHIIUTAIBHOW YCIYyTH B AJIEKTPOHHOU (opme
3asIBUTENb BIPABE:

1) momyunth wWHpOpPMAIMIO O TOPSAKE H  CPOKaX  IMPEJOCTaBICHUS
MYHULIUNAIBHOW YCIyTH, pa3MelieHnyto Ha Enunom, PecriyOnukanckom noprarne;

2) momaTh 3asBJICHHE O TMPEIAOCTABICHUA MYHUIUIAIBHON YCIYyTd W HWHBIC
JOKYMEHTBI, HEOOXOAUMBIE ISl IPEJOCTABICHUS MYHUIIMTIATBbHON YCIIYTH, B TOM YHUCIIE
JOKYMEHTBl U HH(POPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIA 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 wactu | crateu 16 ®@enepanbHoro 3akona Ne 210-D3, ¢
ucnonbs3oBanueM Enunoro, PecniyOnukanckoro noprana;

3) MONY4YWTHh CBEICHHUS O XOJC BBIIOJHCHUS 3asBJICHUH O MPEIOCTaBICHUH
MYHULIUMAIBHOW YCITYTH, MOJJAHHBIX B JJIEKTPOHHOU dopme;
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4) OCyIIEeCTBUTH OLICHKY KayecTBa MPEAOCTABICHHUS MYHHUIUITAILHOW YCIIYTH;

5) mony4uTh pe3yNbTAT MPEIOCTABICHUS MYHUIUIAIBHOH YCIyrd B (opme
AIIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemicHue U ackcTBue (Oe3aericTBrue) OpraHa, a TakKXKe ero
JNOJDKHOCTHBIX — JIMI,  MYHUIUIAIBHBIX  CIyXKalmux  nocpeacrBoM  EmguHoro,
Pecnybniukanckoro ropraia, ropraia denepanbHO rOCyIapCTBEHHOMN
MH()OPMAIIMOHHOM CUCTEMBI, 0OECIIeUnBarOIIeH Mpolecc 10cy1e0HOoro (BHECYAeOHOTO)
00>a0BaHMs peILICHU U 1ecTBU (0e31eHCTBUS ), COBEPILIEHHBIX IIPU MPEJOCTABICHUU
TOCYJApCTBEHHBIX W MYHUIUNAIBHBIX YyCIYr OpraHaMu, MpeJoCTaBISIOIMIUMU
rOCYJAapCTBEHHbIE W MYHUIMMNAIbHBIE YCIYyTH, WX JOJKHOCTHBIMHU JIMIIAMU,
TOCYJapCTBEHHBIMHU Y MYHUIUIIAIbHBIMU CITYKAITUMU.

2.16.2. ®opmupoBaHUEe 3asABICHUS OCYIICCTBISCTCS MOCPEICTBOM 3aIlOTHEHUS
ANeKTpoHHON (dopmbl 3asBieHuss Ha Enunom, PecnmyOnukanckom moprane 6e3
HEO0OXOAUMOCTH JOTIOJIHUTEIILHOM MO/Iauu 3asiBJICHUS B KaKoi-11u00 uHou Gopme.

2.16.3. IIpu popMupoBaHuu 3asBICHUS 00ECIIEUNBAECTCS:

1) BO3MOKHOCTh KOITUPOBAHUS U COXPAHCHMS 3asBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTB 3aIOJHEHHUS HECKOJbKUMHU 3asBUTEISIMH OIHON 3JIEKTPOHHOM
dbopmbl 3asBlIeHUs] MPU OOpAIIEHUH 3a YCIAyraMu, MPEeaIoyiaraloliiMy HaIpaBJICHHE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOYKHOCTbH MEYaTH Ha OyMa)KHOM HOCHUTEJIE KOIHH DJIEKTPOHHON (HOpPMBI
3asBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B AJICKTPOHHYIO (hOpMY 3asiBICHUS 3HAUCHHIA B
0001 MOMEHT 1O JKEJIaHUIO TI0JIb30BaTellsl, B TOM YHUCJIE€ PU BOSHUKHOBEHUU OLITUOOK
BBOJIa M BO3BpAaTe JIJisi MOBTOPHOTO BBOJIa 3HAUYECHUM B AJIEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amosiHeHHWE TOJIeH SJEKTPOHHON (OPMBI 3asiBICHHsS JO Hayajla BBOJA
CBEJICHUI 3adBUTEJIEM C HCIOJb30BAaHUEM CBeJeHUH, pa3MmenieHHbIXx B ECHUA, u
CBeJlcHHMM, omyOnukoBaHHBIX Ha EmuHom, PecmyOGiamkanckoMm mopraiie, B 4YacTH,
Kacaromiencss CBEICHWH, OTCYTCTBYIOIIMX B €IMHOM CcHUCTeMe WICHTH(PUKAIUA U
ayTeHTU(UKALINH;

6) BO3MOYKHOCTh BEPHYTBCS Ha JIFOOOW M3 STAloOB 3alOJHEHHS SJICKTPOHHON
¢dbopMeI 3asBieHNs 0€3 MOTEpPH paHee BBEACHHON WH(OpMAITNH;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENS K paHee IOJaHHBIM UM 3asBJICHUSM B
TEYCHHE HE MEHEEe OJIHOTO T0/a, a TAKKE YACTUYHO C(HOPMUPOBAHHBIM 3aSIBICHUSM - B
TEYEHHE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucs 3asButeneil Ha npuem B M®I] (nanee - 3anuch) oCylIecTBISETCA
nocpenctsoMm Ennnoro, Pecybnukanckoro noprana, Tenedona koHTakT-mieHTpa MOII.

3asiBUTENIO TIPEIOCTABIISETCS BO3MOKHOCTh 3aITUCH Ha JIIOObIE CBOOOJHBIC IS
rpueMa J1aTy U BpeMs B Mpejiesiax yCTAaHOBJIEHHOTO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE
rpaduka mprema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIJICHUS 3TOU
JaThI.

JInsg  ocyllecTBIEHHS TNPEABAPUTEIIBHOM 3aluCyd  MNOCPEeACTBOM  EmumHoro,
PecnyOnukaHckoro moprana 3asBUTENI0 HEOOXOAUMO yKas3aTh 3ampalliriBacMble
CUCTEMOM JJaHHbIE, B TOM YHCIIE:

(dbaMuIInIo, UMs1, OTYECTBO (MPU HATTUYUN);
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HOMeED TenedoHa;

aZipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

YKEJIAEMYIO J1aTy U Bpems IIpueMma.

B cayudae HECOOTBETCTBUSI CBEICHHUM, KOTOphIE COOOIIMUI 3asBUTENb MPHU
MPEABAPUTEIBHON 3alMCH, JOKYMEHTaM, IPEACTABICHHBIM 3aABUTEIEM MPU JUYHOM
MpUeMe, IpeIBApUTEIIbHAS 3aIIUCh AHHYJIUPYETCH.

[Ipu ocyliecTBIeHUN MPEIBAPUTEIIHLHON 3alUCH 3asBUTEII0 00ECIeunBaeTCs
BO3MOKHOCTh pacriedaTaTh TaJOH-IOATBEpKAeHuE. B ciyuae, eciau 3asBUTENb COOOIIUT
aZipec JIEKTPOHHON MOYTHI, HA YKa3aHHBIN aJpec Takxke HampasiseTcs uHbopmaius o
MOJATBEPKICHUM TIPEABAPUTEIBHON 3allMCU C YKa3aHUEM JaTbl, BPEMEHH U MeCTa
npueMa.

[Ipu ocymiecTBIeHUH MPEIBAPUTEILHON 3allUCH 3asBUTENIb B 00s3aT€IbHOM
nopsiike UHPOPMHUPYETCS O TOM, UTO MPEeABapUTEIbHAS 3aUCh AaHHYJIUPYETCS B Cllydae
€ro HESABKH MO UCTEUYECHHUH |5 MUHYT ¢ HAQ3HAYEHHOI'0 BPEMEHU IIpUEMa.

3asBUTEND B JIFOOOE BpEMS BIIPABE OTKA3aThCs OT MPEABAPUTEIILHOM 3aMKCH.

3anpemiaercss TpeOOBaTh OT 3asBUTENISI COBEPIICHUS] MHBIX JEHUCTBHH, Kpome
IPOXOXKICHUST UJICHTU(PUKAIIUY U ayTeHTU(UKAIIUU B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickon ®denepanuu, ykazaHus LEJIU INPUEMa, a TaKKe
IPEIOCTABICHUST CBEACHUN, HEOOXOAMMBIX ISl pacdeTa JIMTEIBbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBI HEOOXOAMMO 3a0POHUPOBATH JJIS TIpUEMa.

3. CocTaB, noc/jie0BaTeJIbHOCTh U CPOKH BbINOJHEHHS A IMUHUCTPATHBHBIX
npoueayp, TpeboBaHus K NOPSAKY UX BHINOJHEHHS, B TOM YHcJ/ie 0CO0eHHOCTH
BBINOJIHEHUS AIMMHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOI (popme, a Takke

0CO0EHHOCTH BbITIOJHEHNUS AIMHUHUCTPATHBHBIX Npoleayp B
MHOT0QYHKIMOHAJIBHBIX HEHTPaX

3.1. Onmcanue mociaea0BaTeIbHOCTH JICHCTBUM MPU MPETOCTaBICHUH
MYHHUIIUNAJIBHON YCIyTH

3.1.1. [IpenocraBnenne MYyHUIIUNATHHOW YCIYTH BKJIIOYAET B CEOS CIEMYIOIINE
aIMUHHUCTPATUBHBIE IPOLETYPbI:

1) KOHCYNBTUPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUICKTa JIOKyMEHTOB, IPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBJICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
MPEAOCTaBICHUN MYHULIMIAIIBHON YCIyTH;

4) moIroTOBKA pe3ybTaTa MyHUITUIAILHOHN YCITYTH;

5) 3aKkir0ueHHe 10roBopa

6) BeImava (HAMpaBICHIE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIUITAIEHOW YCITYTH;

7) ucripaBiieHHE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYIbTAIlUN 3asIBUTEITIO
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3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MpPOLEAYpPbI
ABJIAETCST OOpalleHue 3asBUTENS MO BONPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHULHUNAJIBbHON YCIIYTH.

JIOIDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aMUHUCTPATUBHON MPOLIEYPbI, SBISETCS:

npu obpaienuu 3asButens B MOL] — pabotauk MOL];

npu oOparnieHuu 3asButens B Opran — CrieluagucT oTaena crpoutensctsa, KKX
U dHepretuku HMcnonHUTENnbHOro KoMureTa TETIOMICKOIO MYHHUIMIIAJBHOIO paiioHa
(manee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJbTALIUEW O TOPSAKE U CPOKax
peloCTaBiIeHUs MyHULUNaIbHOU yeinyru B M®L] nnuHo 1 no Tenedony u 3JeKTpOHHON
noure.

Pabotauk M®IL[ xoHCYnbTHUpYET 3asBUTENIS, B TOM 4YHCIE MO COCTaBy, (opme
Npe/ICTaBIsIEMON IOKYMEHTAlMU U APYTHMM BOIIPOCaM I MOJyYEHUs MYHUIIMTATIbHON
YCIIYTH.

3asBUTENb MOXET TOJYy4YuTh HWH(MOpPMALKIO O TOpSAAKE MPeAoCTaBICHUs
MYHUIIMTATIBHON ycliyru Ha opunnanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJHEHUS  aJAMHUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAIUA 110 COCTaBY, (hOpMe MPEICTABIIEMON TOKYMEHTAIIMHU U IPYTUM BOIIPOCAM,
HEOOXOIUMBIM JJIS TOTYYEHUSI MYHUITUTIATBHONU YCITYTH.

3.2.3. 3asgButens BipaBe oOpaTuThes B Opras 1o teneoHy v 3JeKTPOHHOH 1MouTe,
a TakKe MOJYYUTh KOHCydbTaluio Ha ExunoMm, PecnmyOnmkanckom mopraie, caiTe
Oprana o nops iK€ U CpOKax MpeA0CTABICHUSI MYHULIMIAIBHOM yCIIYTH, B TOM YHUCJE IO
coctaBy, (hopMe MpeaCTaBIsIEMO TOKYMEHTAIlMU U IPYTUM BOIIPOCaM JIJIsl TIOTy4YeHUs
MYHHIHANAJIbHON YCIIYTH.

JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBAHHWE WHPOPMUDPYET
3aSBUTENII B COOTBETCTBUU C TpeOOBaHUAMHU TyHKTa 1.3.4 agMHHHCTPATHBHOTO
periiaMeHTa.

AJIMUHHCTPATUBHBIE MPOUEAYPbI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITOJIHSIOTCS] B TEUCHUE TpeX paboumX JAHEH CO HS MOCTYIUICHUS OOpalleHusl.

PesynpraTaMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
KOHCYJIbTallUM 10 COCTaBy, (opMe IMpeacTaBIsieMOd JOKYMEHTAallul U JApyTuM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJTYyYEHUsT MyHULIUIIAIBHON YCIyTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
MPEACTaBICHHBIX 3asBUTEIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl MPEIOCTABICHUS MYHULUNAIBHON YCIIYTH 4€pe3
MO®I] unu yaanenHoe padbouee mecto MOII.

3.3.1.1. 3asButens (npeacTaBuTeNb 3aaBuTelNs) odpamaerca B MOI] ¢ 3anpocom
O TMPEJOCTaBICHUU MYHULMNAIBHOM YCIAYyrM W TPEACTaBIsICT JAOKYMEHTHI B
COOTBETCTBUHU C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®LI, Benyuuii mpueM 3asiBICHUI:

onpeJieNisieT NpeIMEeT O0palieHus;
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YAOCTOBEPSET JINYHOCTD 3aBUTEIIS;

IIPOBOJIMT MPOBEPKY MOJHOMOYMH JIMIIA, TOJAKOLIETO TOKYMEHTBHI;

MPOBOJUT MPOBEPKY COOTBETCTBHUSI JTOKYMEHTOB TpPEOOBaHUSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOT'O PEIJIAMEHTA;

3aMoJIHAET 3JIEKTPOHHYI0 hopmy 3asBieHus B AUC MOL];

IIPU NMPEAOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMeHTa Ha OyMa)KHOM HOCHTEJe, OCYUIECTBIISIET CKAaHUPOBAHUE MPEICTABICHHbBIX
JNOKYMEHTOB;

pacnieuatbiBaet 3asaBieHue u3 AUC MOI];

IepeacT 3asBUTEII0 Ha IIPOBEPKY U MOANKCAHUE;

1ocJIe MOJANUCAHUS CKaHUPYET noanvucanHoe 3asasieHue B AUIC M®DII;

3arpyxaet B AVIC M®L] noxymMeHThl, IpeICTaBIEHHbIE B AJIEKTPOHHOU (Qopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
TEJ10;

BO3BpallaeT NOAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IIPUEME IOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SIBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pa6otHuk M®I] HanpaBisieT nakeT TOKyMEHTOB, IPUHSATHIX OT 3asIBUTEIIS
B OpraH B 3JIEKTPOHHOI (hopMe (B COCTaBe MAKETOB AIEKTPOHHBIX JI€]1) B TCUEHHUE OHOIO
pabouero qHS co AHs OOpaleHUs 3asiBUTENS B CTPYKTypHOe noapasaenenne MOII.

Pe3ynpraTaMu BBIIIOJIHEHHS aIMUHUCTPATUBHBIX MIPOLIEAYD SBISAIOTCA: 3asBJICHHAE
U IIAKET JOKYMEHTOB (DJIEKTPOHHOE J€eN0), HampasieHHble B OpraH, mocpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM AOKYMEHTOB JisI MPEIOCTABICHUS MYHUIUNAIbLHOW YCIYId B
aeKTpOoHHOM dopme yepe3 Equnbiii, PecrryOnukaHckuii moprai.

3.3.2.1. 3asgBuTrens A MOAAYM 3asABJICHUS B AJICKTPOHHOU (hOpME BBITIOJHSIET
CIEIYIOIIME NCHUCTBHUS:

BBINOJIHAET aBTOPU3ALUIO;

OTKpBIBAaeT (pOpPMY AJIEKTPOHHOTO 3asIBJICHUS;

3arnoyiHAeT (QopMy SJIEKTPOHHOTO 3asBICHUSA, BKJIIOYAIOIIYIO CBEACHMA,
HEOOXOAUMBIE U 00s13aTeNbHbIE ISl IPEOCTABICHHUSI MYHUIIUNAIBHON YCIyTH;

NPUKPEIUISIET JOKYMEHThl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBIeHUs (IIpU HEOOXOIUMOCTH );

MOJTBEP)KIAeT (aKT O3HAKOMJIEHHS U COTJacusi C YCJIOBUAMHU U TOPSJIKOM
NPEIOCTaBICHUS] MYHHUIIMIAIBHOM YCIYyrd B AJIEKTPOHHON (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

MOJITBEP)KIACT  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEAEHUH  (yCTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY B (JOpPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIIPaBJISET 3aM0JHEHHOE AJIEKTPOHHOE 3asIBIICHUE (HaxuMaer
COOTBETCTBYIOIYIO KHOINIKY B ()OpPME IJIEKTPOHHOTO 3asIBJICHU );

ANIEKTPOHHOE 3asIBJIEHUE MOANKUCHIBAETCS B COOTBETCTBUU C TPEOOBaHUSMU ITYHKTA
2.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asBJICHUS.
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dopMaTHO-JIOrHYeCKas MpoBepKa cHOPMUPOBAHHOTO 3ASIBICHUS OCYILIECTBIISETCS
MOCJIE 3aMIOJIHEHUS 3asIBUTENIEM KaX0T0 U3 MOJIeH 3JIEeKTPOHHOM (popMbl 3asiBienus. [Tpu
BBISIBJICHUM HEKOPPEKTHO 3aIlOJIHEHHOI'O TIOJIA AJIEKTPOHHOM (OpMBI 3asiBICHUS
3asIBUTENIb YBEJAOMJIISIETCS O XapaKTepe BBISBICHHON OIIMOKM U MOPSAJKE €€ YCTPaHECHHUs
MOCPECTBOM MH(OPMAIMOHHOI'O COOOILIEHHSI HEMOCPEACTBEHHO B AJIEKTPOHHOM (hopme
3asIBIICHMS.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITIOJIHSAIOTCS B IGHb OOpaIlleHUsl 3asBUTEIIS.

Pe3ynbTaTaMu  BBIMOJIHEHUS  aJIMHHHCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
ANIEKTPOHHOE J1€710, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMBI 3JEKTPOHHOTO
B3aMMOJICYCTBUA.

3.3.3. PaccMmoTpeHue KoMIuieKkTa JOKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBIIIOJIHEHNS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJIIETCS TOCTYIUIGHHE 3asBIEHUSI U HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHON TIPOLIETYPHI SBISETCS CHEIUANINCT OTAeNa cTpouTenbcTBa, KKX u
sHepreTuku McmonmHuTenbHOTO KOMHUTeTa TeTIONICKOr0o MYHUIMNAIBHOTO paloHa
(manee - MOJKHOCTHOE JIUIO, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpalieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

oIpesensieT NpeaAMeT 0OpallleHus;

yCTaHABJIMBAET JIUYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJIHOMOYUH JINIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBaHUSAM, YKa3aHHBIM B
IMyHKTE 2.5 aAMUHUCTPATUBHOIO PETJIAMEHTA, IPOBEPKY COOTBETCTBHUSI ITPEICTABICHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHUSAM (Hamiexamiee oQopmiieHue KOMUn
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTax IMOJYUCTOK, IMPUIUCOK, 3aUE€PKHYTHIX CIIOB U
UHBIX HE OTOBOPEHHBIX UCIPABICHU);

3allOJIHAET  DJIEKTPOHHYIO  (OpMy  3asBICHUS B  aBTOMAaTU3UPOBAHHOMN
MHPOPMAIIMOHHOM cHucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT;

IIPY NIPEAOCTABIECHUN JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aIMUHHACTPATUBHOTO
periamMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBISET CKAaHUPOBAHME MPECTaBICHHBIX
TOKYMEHTOB;

pacnedaTbiBaeT 3as1BICHHUE;

IIepeacT 3asBUTEII0 HAa IPOBEPKY U MOANKUCAHUE;

[I0CJIE MOANMCAHUS CKAHUPYET MOANNCAHHOE 3as1BJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITUOHHYIO CUCTEMY,
IIPEIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOW (opMe WM 3JIEKTPOHHBIE OOpa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpAllaeT MNOJANHUCAHHOE 3asBICHHE M OPHUIMHAIbl OyMa)XKHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IPHUEME JTOKYMEHTOB.
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B cnydae Hanuyus OCHOBaHMM Ui OTKa3a B IIpUEME JOKYMEHTOB JOJKHOCTHOE
JUIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMIISICT 3asSBUTENS O HATUYUU
NPETATCTBUN N7l pUeMa 3asiBICHUS U BO3BpAIlaeT €My JIOKYMEHTHI ¢ OOBSICHECHHEM
COJIep>KaHUs BBISIBIIEHHBIX OCHOBAHUH /71l OTKa3a B MPHUEME IOKYMEHTOB.

3.3.3.3. JIo/KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MNPUEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha PaCCMOTpPEHHE:!

MIPUCBAaNBACT 3asBICHUIO HOMEDP B COOTBETCTBUHM C HOMEHKJIATYPOH JI€T U CTaTyC
«IIpoBepka TOKYMEHTOBY;

U3y4aeT TMOCTYNHUBIIWE OJJICKTPOHHBIE JieJla, B TOM UHCIE NPUIIOKEHHBIC
3asgBUTEJIEM TIOKYMEHTHI B 3JIEKTPOHHOU (pOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

HPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTD DJIEKTPOHHBIX 00pa30B TOKYMEHTOB;

NpoBEpsieT COOIOACHUE YCIOBUN JEWCTBUTEIBHOCTH DSJCKTPOHHOW MOJIKUCH,
nocpencTBoM obOpameHuss k EnmHomy mnoprany (B ciayvyae, €ciad  3asBUTENEM

IPEACTaBIEHBI AIEKTPOHHBIE JOKYMEHTBI, NOANMCAHHBIE YCUWIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOJMHUCHIO).
ITpu HaJIn4uu OCHOBAHUU, PEAYCMOTPEHHBIX NYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJaMEHTa, MOATOTaBIMBACT MPOEKT pelieHuss o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS MYHUIIUTIAIIBHON YCITYTH.

B cnywae, ecnu B pesynbTaTe MNPOBEPKH YCWICHHON KBadu(UIIMPOBAHHOU
AJICKTPOHHOM TOJIMUCH BBISABICHO HECOOJIOICHUE YCIOBUH €€ JIeHMCTBUTEIBLHOCTH,
IIPOEKT pelieHus 00 OTKa3e JTOJDKEH cojepkaTh NMyHKTHl ctaThu 11 demepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MTOCTYKHJIA OCHOBAHUEM JIJISI €70 TIPUHSATHS.

[Ipoext pemenus o0 OTKa3e B MpueMe JTOKYMEHTOB, HEOOXOAUMBIX s
IPEIOCTARICHUS MYHUIIMTIAIBHON YCIYTH, ¢ YKa3aHHEeM IIPUYHH OTKa3a (B CiIydyae, eciiu
OCHOBaHHUS JUIs OTKa3a B TMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTaBICHUS
MYHHITATIAJIBHON YCITYTH, CBS3aHbI C HAPYIIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUH K TAKUM
JIOKyMEHTaM, OCHOBaHHWs JUIS OTKa3a B IIpUEME JOKYMEHTOB JIOJDKHBI COJIEPXKaTh
uH()OpPMaLMI0 0 HAMMEHOBAaHUM JOKYMEHTOB (MH(OpMAIUHU, CBEACHUI), KOTOPBIC HE
IpEACTaBICHBI, COACPKAT HEJOCTOBEPHBIE W (WJIM) TPOTUBOPEUMBBIC CBEIICHMUS,
opopMIICHBI C HapyIIEHWEM YCTAaHOBJICHHBIX TpeOOBaHMI), HaIpaBIsSeTCsS Ha
COTJIACOBAaHHE B YCTAHOBJICHHOM TIOPSJIKE ITOCPEJACTBOM CHCTEMBI JJICKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa penieHus: 00 0TKase B MprueMe T0KyMEHTOB, HEOOXOMMBIX
U1 TPENOCTaBICHUS MYHUIUIAIBHOW YCIYTH, OCYUIECTBIAETCS B IOPSIKE,
MpPEeAyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHHUCTPATUBHOTO PETJIaMEHTA.

B caydae oTCyTCTBUSL OCHOBaHUM MJi1 OTKa3a B IIpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO pPEIrJIAMEHTa, IOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, B TEUEHHE OJHOr0 pabo4ero JHS CO JHS
MOCTYIIJICHUS 3asBJICHUS, HANIPABIISICT 3asBUTENIO, YKa3aHHBIM B 3asBJICHUM CIIOCOOOM,
YBEJIOMJIEHHE O MOCTYIJICHUU 3asIBJICHUSA, COAEPKAIIEE BXOMSIINN pErucTpalliOHHbIN
HOMEp 3asBJICHHUS, JaTy IIOJYYSHHs 3asBIICHHS, MEPCUCHb HAMMEHOBAaHHM (aiiios,
MPEJICTaBICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJy4YE€HHUS pe3ysibTaTa MYHHUIUIATLHON
YCIIYTH.

3.3.3.4. Hcnonnenue mnpoueayp, ykKaszaHHblx B TmyHkTtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO  perjaMeHTa, MNpH HAJIWYUHW TEXHUYECKOW BO3MOXHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM



20

MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHON I OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE MNPOLEAYpPHI, YCTAaHABIMBAEMbIE ITYHKTOM 3.3.3
aAMUHUCTPATUBHOIO PETJIAMEHTA, BBIOIHAIOTCA B TEYEHUE OJTHOTO pab0oyero JIHs cO JHS
NOCTYIUICHUS 3asIBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTamMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHATHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT pEelIeHHs 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABIECHUS MyHULIUTIATBHOM YCIIYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acCTBYIOUIUE B
NPEAOCTABICHUN MYHULIMIAIIBHON YCIIyTH

3.4.1. OcHoBaHMeM Hayaja BBIIIOJTHEHUS AIMUHHUCTPATUBHON MPOIETYpPHI
SIBJISIETCSL TIOJTyYE€HHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPONIEAYpPHl, OT JOHKHOCTHOTO Jinia (pabOTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JJOKYMEHTOB, IPUHSATHIX OT 3asBUTEJISI IOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBITIOJIHCHHUE
aIMAUHUCTPATUBHOM MPOIEYPHI, ABISETCS - CICIUAIKUCT OTAeNa CTpouTenbcTBa, JKKX
U JHepreTuku VCmoMHUTETLHOTO KOMHUTETa TETIONICKOr0 MYHHUIIMIAILHOTO paioHa
(mamee - JMOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIMpPABIECHHUE MEKBEIOMCTBEHHBIX
3aIpoCcoB).

3.4.2. JIoMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMNpaBIsE€T B 3JIEKTPOHHON (hOpME MOCPEICTBOM CHCTEMBbI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (MPH OTCYTCTBUU TEXHUUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3alpochl O MPEJOCTABICHUHU JIOKYMEHTOB W
CBEJICHHI, IPETYCMOTPEHHBIX IIYHKTOM 2.6.1 aIMUHHCTPAaTUBHOTO PETJIAMEHTA.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAaCTU M (WJM) TIOJABEIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3aluu 3aIpOChl.

3.4.3. CnenuanucThl  MOCTABIIMKOB  JIAHHBIX HAa  OCHOBAaHUU  3aIpOCOB,
MOCTYNUBIINX YE€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOT'O B3aWMOJEUCTBUS,
MPEJIOCTABISIOT  3ampaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HANpPaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUU JOKYMEHTAa U (Win) WHPOpMaluu, HEOOXOAMMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMHUHHUCTPATUBHBIE TMPOLEAYpPHl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TE€YEHUE MSATU JTHEW CO AHS MOCTYIUICHUS] MEXBEIOMCTBEHHOTO 3a1poca
B OpraH WJIW OPraHU3alrIo, MPEAOCTABIAIONINE TOKYMEHT U MHPOPMAIIHIO, €CITN HHbBIC
CPOKM TIOATOTOBKM U HalpaBJICHUs OTBETa Ha MEXBEJOMCTBEHHBIM 3alpoc He
YCTAHOBJIEHbl  (eAepalbHbIMM  3aKOHAMH, TMpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanuu U NMPUHATHIMU B COOTBETCTBHH C (efepalbHBIMU 3aKOHAMH
HOpPMaTUBHBIMH MPaBOBbIMU akTamu PecniyOnuku TatapcTaHn.

PesynbTaTamMu  BBINIOMHEHUS ~ aIMHUHUCTPATUBHBIX  MPOLEAYp  SABISIIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOIUMbIE ISl MPEOCTABICHUS MYHUIUIIATBLHON YCIIYTH,
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100 yBeoMiIeHre 00 0TKa3e, HalpaBJIEHHbIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIlpaBJICHHE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIo;mKHOCTHOE JTMII0, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIY4aeT 3alpalliiBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUS  JTOKYMEHTHl (CBEIEHHUs), HEOOXOIMMBbIE IJsi MPEIOCTaBICHUS
MYHUIUOAIBHOU YCIIYTH, TUO0 yBeAOMIIeHHE 00 OTKa3e MpPU OTCYTCTBUHU JOKYMEHTa U
(unn) uHGOpMAaINY;

MPY HAJTMYUHU OCHOBAHUM, TPETYCMOTPEHHBIX YHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiaMeHTa, MOJArOTAaBIMBAET MPOEKT pElIeHHs 00 OTKa3e B NpHEME JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIUNIAIBHON YCIIYTH.

[IpoexkT pemenuss 00 OTKa3e B MpHEeME JAOKYMEHTOB, HEOOXOAMMBIX JJisi
NpeIOCTaBICHUS] MyHUIIMTIAIBHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciyyae, eciu
OCHOBaHHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTaBICHUS
MYHUIIMTIATIBHON YCIYTH, CBA3aHbl C HAPYIIEHHUEM YCTaHOBJICHHBIX TPEOOBAHUHN K TAKUM
JOKYMEHTaM, OCHOBaHHUs JJisi OTKa3a B MpUEME JIOKYMEHTOB JOJIKHBI COJEpXKaThb
MHPOPMAIIMIO O HAUMEHOBAaHUU JTOKYMEHTOB (MH(pOpMallMM, CBEACHHI), KOTOpbIE HE
NpPE/ICTABIIEHBbI, COJEPKAT HEJAOCTOBEpHbIE M (WIM) NPOTUBOPEUMBHIE CBEICHUS,
opopMJIeHBl C HapylIEHHEM YCTAHOBJIEHHBIX TpeOOBaHUM), HaMpaBiseTcs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM TIOPSJKE TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa penieHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOAUMBIX
U1 TPENOCTAaBICHUS MYHUUUIIAJBHOW YCIYTH, OCYHIECTBIAETCS B TMOPSJIKE,
IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETIAMEHTA.

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJIHSIFOTCS B ZIEHB MTOJTYYEHHS CBEICHHUI IO MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JTOKYMEHTHI (CBEICHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMIIAIBHON YCIIYTH,
IPOEKT PEIIeHHs 00 0TKa3e B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX /IS MPEAOCTABICHUS
MYHHIANAJIbHON YCIYTH.

3.4.5. MWcnonHeHue Tpouenyp, VyKazaHHbIX B nyHkrax 3.4.2, 344
aIMUHHUCTPATUBHOTO pErJIaMEHTa, MpH HaJUYUU TEXHUYECKOH BO3MOXKHOCTH
OCYILIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCITOJIB30BAHUEM aBTOMATH3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, NpEeJHA3HAYCHHOM [JIs OKa3aHWs TOCYNapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pPETrUCTpalluMi 3asBICHUS B
COOTBETCTBHH C ITYHKTOM 2.13 aIMMHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuMaJIbHBIM1 CpPOK BBIMOJHEHUS] AJMHUHHUCTPATUBHBIX IMPOLETYD,
YKa3aHHbIX B MYHKTE 3.4 aAMUHUCTPATUBHOTO PEIIAMEHTA, COCTABISAET MATh paboOUYnX
THE.

3.5. [loaroroBka pe3yapTaTa MyHHULIUMIIAIIBHON yCIIYTH

3.5.1. OcHoBaHMEM Hayajia BBINOJHEHUA AJIMUHHUCTPATUBHON MPOLELYPHI
SBJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a HalpaBieHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOJMMBIX JIs
MPEOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.
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JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMHUHUCTPATUBHON
MpOLIEAYPHI, SBISIETCA CHEHHAIUCT OTAena crpoutenbcTBa, KKX u sHepretuxu
UcnonnutenpsHoro komuTeTa TeTIONICKOTO MYHUIIMIAIBHOTO pailoHa (nanee -
JOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTaTa MpPeI0CTaBICHUS
MYHULIUTTAIBHOU YCITYTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJbTaTa
MPEeOCTABICHUS MYHUIIMTIATBHON yCIIYTH:

paccMaTtpuBaeT C(POPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX s
MPEOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

MIpU BBISIBICHUU OCHOBAaHWUM JUIsl OTKa3a B MPEIOCTABICHUM MYHMIIUTIAIbLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aMUHUCTPATUBHOI'O perjiaMeHTa, MOAroTaBINBaET
IIPOEKT PEeIIeHHs 00 0TKa3€ B MPEIOCTABICHUH KUIJIOTO MTOMEIIEHUSI TI0 IOTOBOPY HaiiMa
CITY>KE€OHOTO KUJIOTO MOMEIIEHUSI, IPU OTCYTCTBUU TaKUX OCHOBAHUM MOATOTABIMBACT
OTBET 3asBUTENI0 O TIPEJOCTABICHUU JKUJIOTO TOMEIIEHUs M0 JO0TOBOPY Haiima
CITY>K€OHOTO KUJIOTO MTOMEIICHHUS;

B clly4ae OTCYTCTBHUSI OCHOBaHUH JIIsl OTKa3a B MIPEJAOCTABICHUN MYHUIIMTIAIbHON
YCIIYTH, IPETYCMOTPEHHBIX MTYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETIaMeHTa, 10 UTOraM
pacCMOTpEHUs JIOKYMEHTOB, HEOOXOAUMBIX [IJIsi TMPEJOCTaBICHUS MYHHITUTIATIbHON
yCIYTH, TIOATOTaBIMBAET TMPOEKT pacrnopsbkeHuss OpraHa o  TPeAoCTaBICHUU
IpaKIaHUHY KHJIOT0 TTOMEIIEHHUS IO JJOTOBOPY HalMa CITy»KeOHOTO JKHIJIOT0 TTIOMEIICHUS;

HaIpaBseT  TMOATOTOBJIEHHBIA  TPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHUIIMTAIBHON YCIYTM Ha COTJIACOBAHME B YCTAHOBJIECHHOM IMOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAHABIMBAEMBbIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX PAOOUYUX JTHEH.

Pe3ynpTaTamMu BBITIOJHEHUS aIMUHUCTPATUBHBIX POLEIYP SBISIOTCS: IPOEKTHI,
HaIPaBJICHHBIE HA COTJIACOBAHHE.

3.5.3. CornacoBaHue ¥ TOAINMCAHUE IMPOEKTa pe3yibTara NPEAOCTABICHUS
MYHUIIUIAIBHOW  yCIyrd (mamee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTEIIEM CTPYKTYPHOTO TIOJpa3JeieHusi, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ynbTaTa MyHULIUMIIAIBEHOH yeiayru, PykoBoautenem Oprana.

[loaroToBneHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMs], BO3BPAILAIOTCS
Ha JOpaOOTKY JHIy, OTBETCTBEHHOMY 3a TOJIOTOBKY pe3yJbTaTa MYHHUIIUIMAIbHON
ycnyru. Ilocne ycTpaHeHHs] 3aME€UaHUl MPOEKThl JOKYMEHTOB MOBTOPHO IMEPENAIOTCs
JUTS1 COTJIACOBAHMS U TTOATIMCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHM NPOEKTOB JOKYMEHTOB IpPOBEPSET
coOI0/IeHNE aIMHHICTPATUBHOTO PETIaMEeHTa TOKHOCTHRIMY uiiamMu OpraHa B 4acTH
CPOKOB BBINIOJIHEHUS AJMUHUCTPATUBHBIX MPOILEAYpP, HX IOCIEIOBATEIBHOCTH U
MOJIHOTHI, HAJIWYUSI COIJIACOBAHUM YIOJHOMOYEHHBIX AOJKHOCTHBIX aul OpraHa B
CUCTEME BJIEKTPOHHOT'0 IOKYMEHTOO00pOTA.

B cinyyae BbIsIBIEHMST HapylIeHMH B  4YacTH  CPOKOB  BBINOJIHEHUS
aJMUHHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEIIBHOCTH W MOJHOTHI PykoBOAUTENH
Oprana UHULIUUPYET MPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTPATUBHBIE MPOIEAYPHl, YCTAHABJIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO paboyero JHs.
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Pe3ynpraTamMu  BBINOJAHEHUS  AJAMHHMCTPATUBHBIX  MPOLEAYP  SBIISAIOTCS:
HOJIMCAaHHOE PELIEHUE.

3.5.4. MHcnomHenme mpouenyp, yKazaHHbIX B nyHKkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pErIaMeHTa, NpH HAJIUMYUA TEXHUYECKOM BO3MOKHOCTH
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHON Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHHUIIUNATBHBIX YCIYT.

MakcuMallbHbIN CPOK BBIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYDP, YKa3aHHBIX B
MyHKTE 3.5. aAIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET TPU pabOUMX JAHS.

3.6. 3akitoueHune J0roBopa

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHONW MPOLIEAYPHI
SBJIICTCS YTBEP)KJICHHUE PACIOPSHKEHUS O TMPEAOCTABICHUH TPAXKIAHUHY IKUJIOTO
MOMEIIEHUS 110 JJOTOBOPY HaliMa CITy>KeOHOTO KUJIOT0 TTOMEIICHUSI.

JIOKHOCTHBIM  JIUIIOM, OTBETCTBCHHBIM 32 BBIMIOJHEHUE aJIMHHUCTPATHUBHOU
NPOIEAYPHI, SBISCTCS CHEIUAIMCT oTxaena crpourtenberBa, JKKX w sHepreTwku
HcnonnurensHoro koMuTeTa TETIOMICKOrO MYHUIIMIAIBHOTO paiioHa (nmanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTaTa IPea0CTaBICHUS
MYHHIUTIAIBHON YCITYTH).

3.6.2. JIoDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3ysbTaTa
NPEIOCTaBICHUS] MYHHUIIMIIAJIBHOM  YCIyrd, TOTOBUT IIPOEKT JIOTOBOpa HaiiMa
CIIy’keOHOT0 MOMEIIeHUS (J1ajiee — 10roBOp).

AJMUHUCTpPATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITMIOJHSIOTCSI B TEYEHUE OJHOTO pabouyero JHS C MOMEHTa BbIIAYU 3asIBUTEINIO
MIOCTAHOBJICHUS.

PesynbraTamMu BBITIOTHEHUS aJMUHUCTPATUBHBIX POLIETYP SBISIOTCS: TIPOCKTHI,
HaIPaBJICHHBIE HA COTJIACOBAHHE.

3.6.3. CormnacoBaHue W MOAIHUCAHUE JOTOBOPa OCYIICCTBISICTCS PYKOBOIHMTEICM
CTPYKTYPHOTO  TOJIpa3[ejeHusi, OTBETCTBEHHOTO 3a TMOATOTOBKY pe3yibTaTa
MyHULIMTNIATbHOU yciiyru, PykoBoautenem OpraHna.

AJMUHUCTpPATUBHBIC TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS B TEUCHHUE OJTHOTO paboOvero JHs.

PesynpTaTamMu  BBIMOJTHEHUS  QJIMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
MOJIMMCAHHBINA I0TOBOP.

3.6.4. JIoIOKHOCTHOE JMII0, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yjbTaTa
MPEIOCTaBICHUSI MYHUIIUTIATBLHON YCIIYTH, U3BEUIACT 3asIBUTEINS (€T0 MPEACTABUTEINS) O
HEOOXOIMMOCTH TOAMMCAHMS JIOTOBOpa CHOCOOOM, YKa3aHHBIM B 3asBICHUU, O
pe3ynbTaTe MPEIOCTABICHUS MYHHUIIUTIATBLHON YCIYTH M O BO3MOXKHOCTH TOJNYYCHHS
pe3yibpTaTa NpeJoCcTaBIeHUs] MyHUIMINIaabHOU ycinyru B Oprane win B MOL.

AJMUHUCTPATHBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSFOTCS B JICHB MOMTMCAHUS JOTOBOpa pyKoBoauTenem OpraHa.

PesynbTaTaMu  BBIMOTHEHUS  aJIMHHHCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
YBEJOMJICHUE 3asIBUTEIS.

3.6.5. HcnosHeHuwe TpoueAyp, VYKa3aHHbIX B mNOyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO pErJIAMEHTa, TPH HAIMYAU TEXHUYECKOH BO3MOKHOCTH
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OCYLIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJB30BAaHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIMOHHONW CUCTEMBI, MPEAHA3HAYEHHON I OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT.

MaxkcuMabHBIN CPOK BBITIOJTHEHUS aJJMUHUCTPATUBHBIX IPOLENYDP, YKa3aHHBIX B
nyHKTE 3.6. a AIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET JIBA pA0OUYMX JIHS.

3.7. Brinaua (HampaBieHue) 3asBUTEIIO PEe3yJibTaTa MyHUIIUIIATIBHOW YCIyTH

3.7.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOUELYPHI
SBJISIETCS TIOJIy4YeHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMAHUCTPATUBHON MPOLENYPhl, TOKYMEHTa, MOJTBEPKAAIONIET0 MPEIOCTABICHUE
MYHUIIUANIATIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aAIMUHHCTPATHUBHON
POLIEAYPHI, CIIEHUATIUCT OTeNa cTpouTenbeTBa, JKKX 1 snepreruxu McnoHUTENHLHOTO
KoMUTeTa TETINICKOTO MYHHUIIMIAIBHOTO pakioHa (jJajiee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJibTaTa MPEJA0CTABICHUS MYHUIIUIIAIBHOW YCITYTH.

3.7.2. JloKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJbTaTa
IPEIOCTABICHUS MYHULIMTIATBHON yCIIYTH:

obecrieurBaeT PerucTpalnio J0roBopa, Mo AMMCaHHOr0 pyKkoBoauTeaeM OpraHa, B
KypHaJle PETHCTpAllMM U BHECEHUE CBEJACHUW O pe3yibTaTe MPEIOCTaBICHUS
MYHULUINAIBHONW YCIYTH B MOJCUCTEMY BEJACHUS JOKYMEHTAllMM aBTOMATU3UPOBAHHOMN
MH(POPMAIIMOHHON CHUCTEMBI, MpeJIHAa3HAYEHHOW ISl OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

BBIJAET 3asIBUTEIIO I0TOBOP MO POCIIHCH.

3asBUTENb MOAMMUCHIBAET JOTOBOP B TPEX IK3EMIUIAPAX U MEPENAET CIEUUATUCTY
Otnena.

JIOJPKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOJATOTOBKY PE3YIbTaTa MpPE10CTABICHUS
MYHULUNAIBHOW YCIYTH, MOJYYHUB MOJAMNHCAHHBIE JOTOBOPA BBIIAET 3asSBUTENIO TPHU
AK3EMIUISIpAa aKTa MpUeMa- Mepeaadr ciykeOHoro momenieHust s noamnucu. Ilocme
NOAMMUCAHUS aKTa 3asBUTENIEM, BBIJAET 3asBUTENII0 JIBa SK3EMILISIpAa JOTOBOpa, ABa
AK3EMIUIAPA aKTa IpreMa-fepeayl 3eMeIbHOr0 y4acTKa.

AJIMUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb MPUOBITUS 3asBUTEIIS.

Pe3ynbTaTamu BBIIOJHEHUS IMUHUCTPATUBHBIX MPOLEYP SBISIOTCS: BbIJAHHbIE
3asIBUTEITIO IOTOBOP U AKT IIpUEMa-Mepeiavn.

3.7.3. llopsanok Bblmaud (HampaBieHUWs) pe3yJbTaTa MPEAOCTABICHUS
MYHHULUIIAIIBHON YCIYTH:

3.7.3.1. Ilpu oOpailleHnH 3asiBUTENS 3a PE3yJIbTATOM MYHHUILIMNAIbHON YCIyru B
M®II, pabotauk M®I] BbI1aeT 3aABUTEIIO PE3yJIbTAT MYHUITUTIAIBHOM yCIIYyTH B (popme
HK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymakHoM Hocutene. [lo tpeboBaHuUtio
3asIBUTEJII BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa>KHOM HOCHUTEJE
€My MPEeIOCTaBISCTCA AK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa MyTeM €ro 3alucu Ha
ChEMHBIH HOCUTENb HHGOPMALUM WJIM HAMNPABICHUS HK3EMILUIAPA DJICKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM moure B aapec 3asBurens. [Ipu 3ammcu Ha CheMHBIN
HOCUTEIb MH(OPMALMKM UM HAIMPABICHUM 3K3EMIUISIpa 3JEKTPOHHOIO JOKYMEHTa, Ha
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OCHOBE KOTOPOT'O COCTaBJIEH 3K3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM
HOCHUTENE, MO 3JEKTPOHHOM IOYTE MAEHTUYHOCTh TAKOTO JK3EMIUIAPA JIEKTPOHHOTO
JOKYMEHTA 3K3EMIUIIPY 3JEKTPOHHOIO TOKYMEHTa Ha OYMa>KHOM HOCHUTEJE 3aBEpSAETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C HCIOJb30BAaHUEM YCUJIEHHOW KBalU(DUIIMPOBAHHOU
3JIEKTPOHHOM TOJIMUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIIKE OYEPETHOCTH, B JICHb NPHUOBITHUS 3asiBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MIPOLIEAYP SIBISIOTCS: (pUKCAIus
dakTa BbIJAUM pe3yibTaTa MpelocTaBlieHus MyHuuunaibHou ycinyru B AUC M®I],
pe3yJbTaT MPEIOCTABICHUS] MYHULIMTIAIBHON YCIYTH, BBIIAHHBIN 3aBUTEITIO.

3.7.3.2. Ilpu oOpaiieHun 3asgBUTENS 3a PE3YyJbTATOM MYHHUIIUNAIBHOW YCIyTH
yepe3 Enunbpiii, PecnyOnukaHckuii mopTan 3asBUTENI0 B JUYHBIM  KaOWHET
aBTOMATUYECKH HAMpaBIsE€TCA DJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SIBISIFOIIETrocs
pe3yJIbTaTOM MPEJOCTABICHUS MYHHUIMIMAIBHON YCIYrd, TOANUCAHHBIA YCUJICHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHON MOAMKUCHIO YIOJIHOMOUYEHHOTO JTOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBINIOJIHSIFOTCSL B JI€Hb NOJANMCAHUSA AOKYMEHTAa, MOATBEPKIAIOIIETO MPENOCTaBICHUE
(0TKa3 B PEIOCTABICHUHN ) MYHHUITUTIATLHONU YCIYTH, YIIOJJTHOMOUYEHHBIM JOJIKHOCTHBIM
muiioM Oprana (Oprasom).

PesynbTaTamMu  BBIIIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HampaBiieHHe (MPEeJoCTaBlIeHUE) C HCMojiab30BaHueM Enunoro, PecnybiukaHckoro
noprasna 3asiBUTEI0 JOKYMEHTA, OATBEPKAAOUIETO MPEAOCTABICHUE MYHHUIIMIAIbHON
yciyru (B TOM YHCIIE OTKa3 B MPEAOCTABICHUA MyHUITUTIATBHOM YCIIYTH).

3.7.3.3. Ilpu oOparmieHnn 3asBUTENA 32 pE3yJIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
OpraH, AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAmpaBiiCHUE) JOKYMEHTOB,
BBIIAECT 3asBUTENIO pE3yJabTaT MYyHUIMMAIbHON ycnyru. [lo TpeGoBaHuio 3asBHUTEINA
BMECTE C OHK3EMIULIPOM DJIIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IPEAOCTABIISIETCS K3EMIUISP AIEKTPOHHOTO IOKYMEHTA IIyTEM €r0 3allMCU Ha ChEMHBII
HOCHUTENb MH(OpPMAIMU WM HANPABICHHS 3K3EMIUIApPA AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B A/IPEC 3asIBUTEIIS.

AJIMUHUCTPATUBHBIE IPOUEAYPHl, YCTAHABIMBAEMBIC HACTOALIUM IYHKTOM,
OCYIIECTBIISIFOTCS B TIOPSIJIKE OUEPEAHOCTH, B ICHb IPUOBITHS 3aSBUTEIISI B COOTBETCTBUH
c [IpaBunaMu BHyTpEeHHETO TPyAOBOro pacnopsaka Oprana.

Pe3ynpTaToOM BBINOMHEHUS aAMUHUCTPATUBHBIX MPOILENYp SBISIOTCS: (hUKCAIUS
dakta BBIAAYM  pe3ynbTaTa  MPEAOCTABICHUS  MYHUIIMIATBHOM  YCIyrd B
aBTOMAaTU3MPOBAHHONW HH(OPMALIMOHHOW CHUCTEME, MPEJHA3HAYEHHON I OKazaHWs
rOCY/IApCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

3.8. cnpaBneHne TEXHUYECKUX OIMTHO0K

3.8.1. B cimyyae oOHapy»KeHHSI TEXHUYECKOHN OIMIMOKH B JOKYMEHTE, SBJISIOIIEMCS
pe3yabTaTOM MYHULIMIAIBHOMN YCIyTH, 3a4BUTENb HarpaBisieT B Oprau:

3asBJiEHHE 00 WCMPABICHUM TEXHUYECKOM omuOku (mpuioxkenue Ne 4 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);
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JOKYMEHT, BBIJIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHULMUIAIBHOM yCIyrH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OLTNOKA;

JOKYMEHTBI, UMEIOIINE FOPUINYECKYIO CUITY, CBUIECTEIbCTBYIOIIME O HATUYUU
TEXHUYECKOU OIIHOKH.

3asiBieHre 00 MCHPABICHUM TEXHMUYECKOW OIIMOKM B CBEIACHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIIOLIEMCSI PE3YJIbTATOM MYHULIUIIAIBHON yCIyTH, MOAAETCs 3asiBUTENIEM
(YIIOJIHOMOYEHHBIM TPEACTABUTENEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
MCII0JIb30BaHUEM 3JIEKTPOHHOM MOUTHI), 1100 yepe3 Enunblil, PecnyOnukanckuii mopran
i MO®II.

3.8.2. JIOIKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYILECTBIISIET
npueM 3asiBJIeHUs1 00 MCTIPABIEHUN TEXHUYECKOW OIIMOKHU, pETUCTPUPYET 3asiBICHUE C
NPWIOKEHHBIMU IOKYMEHTAMHU U TIEPEIAET UX TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE€ HACTOALIMM IYHKTOM,
BBITMIOJIHSIOTCS B TEUEHHUE OJHOTO paboyero JHs € AaThl PETUCTPALIMH 3asBICHUS.

Pe3ynpTaTamMu BBIMOJIHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP ABISIOTCS : TPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHHUE, HAIMPABICHHOE HAa PACCMOTPEHUE JOHKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKyMEHTOB.

3.8.3. JloiKHOCTHOE JIMII0, OTBETCTBEHHOE 3a O00pabOTKYy JOKYMEHTOB,
paccMaTpUBaeT JOKYMEHTbI M B IIeJIIX BHECEHMs] MCHIPABICHUNA B JIOKYMEHT,
ABJIAIONIMICS PE3ybTaTOM MPEJOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, OCYHIECTBISET
OpOLeypbl, MPEIyCMOTPEHHbIE NYHKTOM 3.5 aJMUHHCTPAaTMBHOIO perilaMeHTa, U
BBIJIA€T HCIPABJIECHHBIM JOKYMEHT 3asBUTENIO (YHOJHOMOYEHHOMY NPEICTaBUTEINO)
JUYHO TOJ POCIUCH C HU3BATHEM Yy 3adABUTENS (YINOJIHOMOYEHHOI'O INPEACTABUTES)
OpUTMHaNa JOKYMEHTA, B KOTOPOM COAEPKUTCSA TEXHUUECKas OUIMOKa, WM HaIllpaBIIseT
B aJpec 3asBUTENS MOYTOBBIM OTIPABICHUEM (IIOCPEACTBOM 3JIEKTPOHHOW MOYTHI)
OUCbMO O BO3MOXHOCTH IIOJyY€HHUs JOKyYMEHTa Mpu npenocrasBieHun B Oprax
OpUTHHaNa JOKYMEHTa, B KOTOPOM COJIEP’KUTCS] TEXHUYECKasi OLINOKa.

AJZIMMHHUCTpaTUBHbIE TPOLEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSL B TEUYEHHE JBYX pabouuMx AHEH mociie OOHapyXKeHHs TEXHHUUECKOH
OLIMOKY WM MOJTYYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JOMYIIEHHON
ouoke.

Pe3ynpraTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYD ABIISIOTCS : BBIAAHHBIN
(HampaBIEHHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 NPeJOCTABJIEHUEM MYHHIMIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIETO KOHTPOJISA 32 COOJIIOACHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMU JIOHKHOCTHBIMH JIMIIAMH TTOJI0KEHUNU aIMUHUCTPATUBHOTO
periaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEI0CTABICHUIO MYHUITUTIAIBHOM YCIYTH, a TAaK)KE NPUHATUEM MU PEIICHUM

KoHTposib 3a MOTHOTOM M Ka4eCTBOM MPEAOCTABICHHUS MYHUIUNAIbHOW YCIYTH
BKJIIOYAET B ce0sl BBISIBIICHUE U YCTPAHEHHUE HAPYIICHUHN MpaB 3asiBUTENICH, TPOBEACHUE
MPOBEPOK  COONIIOAECHUS TMPOUEAYp MPEIOCTABICHUS MYHUIUIAIBHOW  YCIYTH,
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MOATOTOBKY pellieHU Ha nercTBUs (0e31eiCTBUE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITIPaBJICHUA.

dopMamMu  KOHTpOJII 3a COOJIIOJICHUEM HUCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOUEIYP SABIISIIOTCS:

1) mpoBepka H COTJIaCOBAaHHWE IIPOEKTOB JOKYMEHTOB I10 MNPEAOCTaBICHUIO
MYHHULUITAJIBHON yCIIYTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSIIKE MIPOBEPKU BEJICHUS
JETOMPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOIBHBIX MPOBEPOK COOIIOACHHUS
MpOLEIYp MPEAOCTABICHNUS MyHULIMTIATBHOW YCITYTH.

B wmemsix Texkymero KOHTPOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIHUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIy)KeOHas KOPPECIOHIEHIUS, YCTHasT W MUCbMEHHAas
uHdOpMaIKsl TOHKHOCTHBIX JIUI, OCYIIECTBISIONINX BBHIMOJHEHUE aMUHUCTPATUBHBIX
IPOLENYDP, )KYPHAIIBI YUETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JI1s1 OCyIIEeCTBIEHUS] KOHTPOJISI 32 COBEPIICHUEM JIEUCTBUM MPU MPEAOCTABICHUN
MYHULIMNIATBHOW YCIAYTM W TNPUHSATUM PEIICHUH PYKOBOJUTENI0 OpraHa MECTHOIO
CaMOYIIpaBJICHUS MPEACTABISIIOTCA COpPaBKM O  pe3yibTarax MpeaoCTaBICHUS
MYHULIMTIAJTIBHOW YCIIYTH.

O ciyyasix ¥ IpuYMHAX HapyIIEHUsI CPOKOB, MOCIECAOBATEILHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP [ODKHOCTHBIC JIMIAa HEMEJICHHO WH(OPMUPYIOT
PYKOBOJAMTENSL OpraHa, TMPEAOCTABISIONIET0 MYHUIUMIAIBHYIO YCIYTy, a Takke
MPEANPUHUMAIOT CPOYHBIE MEPBI MO YCTPAHEHHUIO HAPYIIICHUH.

Texymuii  KOHTpOJIb 3a COONIOZEHHWEM TMOCIeI0BAaTeIbHOCTH  JICUCTBUH,
OIPEJICIICHHBIX aIMUHHUCTPATUBHBIMHU poLeaypamu o MPEAOCTaBJIECHUIO
MYHHUIANAJIBHON YCIIYTH, OCYIIECTBIAETCS 3aMECTUTEIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIIPABJICHHUS, OTBETCTBEHHBIM 3a OpraHM3alui paboThl IO
MPEIOCTABICHUI0 MYHUIIMNIAJIBHON YCIYyTH, HAYaJIbHUKOM OT/AENA, OCYUIECCTBIAIOLIETO
OpraHU3aIrI0 padOThI IO MPEIOCTABICHUI0 MYHUIIUTITIAIIBHOW YCITYTH.

[lepeyeHb MOJDKHOCTHBIX JIML, OCYIIECTBIISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTAHABJIMBACTCS TIOJIOKECHUAMUA O CTPYKTYPHBIX MHOAPA3ACICHUSAX OpraHa MECTHOTO
CaMOYMPAaBJICHUS U IOJPKHOCTHBIMU PETJIAMEHTAMHU.

4.2. ITopsimoK U MEPUOAMYHOCTD OCYIIECTBIICHHUSI TIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KQYECTBA MPEAOCTABICHUS MYHHUIIMIIAILHON YCIYTH, B TOM YHCIIE TTOPSIOK
1 (hOPMBI KOHTPOJIS 3a MOJTHOTON U KQ4eCTBOM IPEA0CTABICHNS MYHHUITUTIATLHON

YCIyTH

KoHTponbHbIE TIPOBEPKM MOTYT OBITh IUIAHOBBIMH (OCYIIECTBIATHCS HAa
OCHOBAaHWH TOJYTrOJOBBIX WM TOJOBBIX IUIAHOB pPabOThI OpraHa MECTHOTO
caMOympaBji€Hus) U  BHEIUIAaHOBBIMHU. [lpu  mpoBeaeHMHM  MPOBEPOK  MOTYT
paccMaTpuBaTbCs BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM MYHULUIIAIBLHON
yCIIyTH (KOMIUIEKCHBIC TPOBEPKH ), HIIM TT0 KOHKPETHOMY OOPAIICHUIO 3asiBUTEIS.

4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMIl OPraHa, Mpea0CTaBISIONIErO
MYHULIUMAIBHYIO YCIIYTY, 3a pelieHus u aeicTBus (0e31eiCcTBIE), MPUHUMAEMbIE
(ocymiecTBIsIEMbI€) UMH B XOJI€ MPEOCTABICHUSI MYHUITUTIATbHON YCIYTH
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Ilo pe3ynpTatam MPOBEACHHBIX ITPOBEPOK B CIy4ac BBIABICHUSA HAPYLICHUN IPaB
3asBUTENICH BUHOBHBIE JMIA TNPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHOatesbcTBOM Poccuniickon denepanuu.

PykoBoauTenbs opraHa MECTHOIO CaMOYIIPABICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUN.

PykoBoauTenb (3aMeCTUTENb PYKOBOIUTENSA) CTPYKTYPHOTO NOIAPa3AeiIeHUs
OpraHa MECTHOT'O CaMOYIIPABJIEHHS HECET OTBETCTBEHHOCTD 3a HECBOEBPEMEHHOE U (MIIH)
HEHAJIJIe)Kalee BBIOJIHEHNE aIMUHUCTPATUBHBIX ACHCTBHUM, YKa3aHHBIX B paszene 3
aJIMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJKHOCTHBIE JIMIA U MHBIE MYHHUIIMTIIAIBHBIE CIIYXKAIIUE 32 PELICHUS U JEHCTBUS
(Oe3nmeiicTBue), mnpuHMMaemble (OCYIIECTBIsSIEMbIE) B  XOJA€  MPeAOCTaBIEHUS
MYHHULUIIAJIBbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4.4. TTonoxxeHusi, XapakTepU3YIOIIUe TpeOOBaHUS K MOPSAJIKY U popMaM KOHTPOJIS 32
MIPEIOCTABICHUEM MYHULIMITAJIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPaXK/J1aH, UX
00beIMHCHUN U OpraHU3aIui

KoHTponb 3a npegocTaBieHueM MYHULIUITAIBHOM YCIIYTH CO CTOPOHBI TpaXk/1aH, UX
OOBEIMHEHUN W  OpraHu3alui, OCYLIECTBISETCS  IOCPEJACTBOM  OTKPBITOCTH
NESTENBbHOCTA ~ OpraHa  MECTHOTO  CaMOYMNpaBlieHUs  NpU  TPEIOCTaBICHUU
MYHUIIUTAIBHON YCIYTH, MOJIY4YEHHUS TOJHOM, aKTyalbHOUM U TOCTOBEPHON HH(POPMAILINH
O TOPSIAKE MPETOCTABICHUS] MYHULMIAIBHON YCIYrM U BO3MOXKHOCTH J0CYAEOHOro
paccMoTpeHus oOpaieHuid (>kamo0) B Mpollecce MNPeaOCTABICHUS MYHHUIIUINATBLHON

YCITYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U 1eiCcTBU
(0e3neiicTBHSI) OpraHa, NPea0CTABJIAIOMIEr0 MyHHIIUNIAJIBHYIO YCIYTY,
MHOTO(p)YHKIMOHAJIBHOI0 HEHTPA MPeI0CTABJICHUA FOCYyAaPCTBEHHbIX U
MYHHMIUNAJBHBIX YCJIYT, OPraHu3anuii, ykasanubix B yactu 1.1 cratsu 16
DenepaabHOro 3akona Ne210-d3, a tak:ke UX A0JKHOCTHBIX JIMII,
MYHUIHNAJBHBIX CJIYKAIUX, PA0OOTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00XKAJTIOBAHUE B JOCYICOHOM TMOPSIIKE PEIICHHMA
u JneWictBuil (0e3mecTBUs) opraHa, MPEIOCTaBISIONETO0 MYHHUIIMMAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa  OpraHa, MpPeJOoCTaBIAIONIEr0 MYHUIMNAIBHYIO  YCIYTY,
MYHULUMAIBHOTO  CHY’XKallleTo,  PYKOBOJAMTENS  OpraHa,  MpeJoCTaBiISIONIETO
MYHULIATAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHAITLHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHATLHOTO [IEHTPa, OpTraHU3aIlfi, TPEeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENH MOXKET OOPATUTHCS C KATOOOM, B TOM YHCIIE B CIEAYIONUX CIydasiX:

1) HapylieHue cpoka perucTpaiuy 3amnpoca O Npel0CTABICHUH MYHHUIIUNIAIbHOU
YCIyTH, 3a1poca, yka3aHHoro B cratbe 15.1 @enepanpHoro 3axkoHa Ne 210-D3;

2) HapylIEeHHE CpOKa MPENOCTaBICHUS MYHUIMIAIBHOW yciyru. B ykazanHom
ciaydae aocyneoHoe (BHecyaeOHOe) 00)KalloBaHWE 3asBUTENIEM PCIICHUN M JTEeUCTBUM
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(Oe3nmeiicTBUS]) MHOTOQYHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOrO(QYyHKIHMOHAIBHOTO
LEHTpa BO3MOXHO B CJy4yae, €CiId Ha MHOTO(YHKIMOHAJIbHBIA LEHTP, PELICHUS U
nerctBuss  (Oe3deiicTBME) KOTOPOro  OOXKANyrOTCS, BO3J0XKE€Ha (QYHKUMS IO
MPENIOCTAaBICHUIO COOTBETCTBYIOIIMX MYHHULMIAJIBHBIX YCIYI B IOJHOM OOBEME B
MOpSZIKE, onpeaeaeHHOM 4YacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asIBUTENS JOKYMEHTOB MU MH(OpMAIUK JTUO0 OCYIIECTBICHUS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickon dDenepaunu, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku Tatapcran, MyHUIIUITATIBHBIMU MPABOBBIMH aKTaMU
JUISl IPEIOCTABIICHUS MYHULIUIIAJIbHON YCIYTH;

4) oTka3 B MpueMe JAOKYMEHTOB, NPEIOCTaBICHUE KOTOPBIX MNPETYyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTamMu Poccuiickoit ®denepainuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TatapcraH, MyHHUIIMTIAJLHBIMU TPABOBBIMU aKTaMH
JUTSl IPEIOCTABIICHUS] MYHULIUIIAJIbHOM YCIyTH, y 3asBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUH MYHUIIMTIAIIBHON YCIIYTH, €CJIM OCHOBAHMSI OTKa3a He
pPeayCMOTPEHbI (peepaibHbIMU 3aKOHAMU M TPUHATHIMU B COOTBETCTBUU C HUMH
WHBIMH HOPMAaTHBHBIMU TPaBOBbIMU akTamu Poccuiickort denepanuu, 3aKkoHaMH U
WHBIMU HOPMaTUBHBIMU MMPABOBBIMU akTaMu PecryOnuku TaTapcTaH, MyHUITUTIATEHBIMU
paBOBBIMU akTaMu. B ykazaHHOM ciyuyae nocyneOHoe (BHecyneOHOe) 00)KaJoBaHHE
3asiBUTEJIEM pELICHUH U JeilcTBUil (0e3aeiicTBUSI) MHOTO(YHKIIMOHAIBHOTO LIEHTPA,
paboTHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B Cly4yae, €clid Ha
MHOTOQYHKIMOHAIBHBIA IEHTP, pelleHus u JehctBus (Oe3aeiicTBHE) KOTOPOTo
00XaTyloTCs, BO3JIOKEHa (QYHKIUS MO MPEAOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIIMTAIBHBIX YCIYT B IOJIHOM 00BhEME B MOPSIIKE, ONPEIeIEHHOM YacThio 1.3 ctaTtbu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPH NPEIOCTABICHUM MYHUIIMITAJIBHON YCIYTH
IJIaThl, HE MOPEAYCMOTPEHHOW HOPMATUBHBIMHU IPABOBBIMM aKTaMH PoccuicKon
denepanuy, HOPMATHBHBIMH  IPABOBBIMH  akTaMu  PecnyOnukm — TaTtapcras,
MYHUIIUTIATIBHBIMU TTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeaOCTaBISAIONIET0 MYHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHUIIUNATBHYIO YCIYTY, MHOTO(YHKIIMOHATIHEHOTO
[IEHTpa, paOOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OpPTraHU3AIHMA, TPEAYCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-@3, wim ux pabOTHUKOB B
WCIIPABJICHUHN JOMYIIEHHBIX MU OIEYaTOK W OIMHMOOK B BBIJIAHHBIX B PE3YJIbTATE
MPENIOCTaBICHUSI ~ MYHUIIMITAJIBHOM  YCIAYTM  JOKyMEHTax Jub0  HapylIeHHe
YCTaHOBJICHHOTO CpOKa TaKUX MHCIpaBieHUd. B ykazaHHoM ciydae nocyneGHOE
(BHecyneOHOE) oOOKalmoBaHHE 3asBUTEIEM peUIeHUH U JAcHCTBUN (Oe3mercTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JeHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KEHA (QYHKIHS TI0 MPEIOCTABICHUIO
COOTBETCTBYIOIUX MYHUITUTIATBHBIX YCIYT B IOJTHOM 00BEME B TTOPSIIKE, OTPEICTICHHOM
yacThto 1.3 ctateu 16 @enepanbuoro 3akoHa Ne 210-D3;

8) HapyllleHHMEe CpoKa WM MOpSJKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTam
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIyTH;

9) nproCTaHOBIICHUE MPEJOCTABICHUSI MYHULIUIIAIbHOW YCIIYTH, €CJTM OCHOBAaHMS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHbl (elepaibHbIMU 3aKOHAMU W MPUHSTHIMH B
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COOTBETCTBUM C HHUMH HWHBIMU HOPMATHUBHBIMU MPaBOBBIMU akTamu Poccuiickoi
®denepanuu, 3aKOHaMH M MHBIMM HOPMATUBHBIMH TPaBOBBIMU akTamMu PecnyOnuku
TaTapcTaH, MyHUIIMTTAIBHBIMU TTPAaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae AocyaeOHOe
(BHECyneOHOE) O0OKalloBaHWE 3asBUTEIEM pelIeHUNH U JeicTBuil (Oe3aeicTBHS)
MHOTO()YHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CJIydae, €ClIi Ha MHOTO(YHKIIMOHAJIbHBIA IIEHTpP, PCIICHUS U JIEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKAaIYyIOTCS, BO3JIOKEHA (YHKIHUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIUX MYHUITUTIATBHBIX YCIYT B TOJTHOM 00bEME B MOPSIAKE, ONPEISTICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3axkoHa Ne 210-D3.

10) TpeGoBanue y 3asBUTENs MPU MPEIOCTABICHUU MYHUIIUIIAIBHON YCIyrU
JOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBHUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYATLHOM OTKa3e B MPUEME JTOKYMEHTOB, HECOOXOAUMBIX JIJIs
MPEIOCTABICHUSI MYHUIIMTAIBHON YCIYTH, JUOO B MPEJOCTABICHUU MYHUIIMIATLHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MYyHKTOM 4 uvactu 1 crateu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xasioBaHKe 3asiBUTEIIEM peleHui " JEUCTBUM (Oe3nericTBus)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIy4yae, €Clidi Ha MHOTO(YHKIIMOHAJIBHBIN IEHTP, PEIICHUS U JCHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS TIO0 MPETOCTaBICHUIO
COOTBETCTBYIOIINX MYHUITUTIAJIBHBIX YCIYT B IOJTHOM 00bEME B MOPSIKE, ONPEICTICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnomaercs B mnHChbMEHHOW (opme Ha OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONMNA MYHHUIIUNAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHATIBHBIM IEHTP JMOO B COOTBETCTBYIOIIMM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SBJSIOMMUACA Y4YpeauTeJIeM MHOTO(YHKIIMOHAILHOTO IIeHTpa (Janee -
yudpeauTeslb ~ MHOTO(DYHKIIMOHANIBHOTO  LIEHTpa), a Takke B  OpraHu3alui,
npenycMoTpeHHble yacThio 1.1 crateu 16 denepanbaoro 3akona Ne 210-03. XKano6wl Ha
pemieHuss U jAecTBus (Oe3melcTBUE) PYKOBOAMTENS OpraHa, MNPEeAOCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJAI0TCSA B BBIIIECTOSANIUN opraH (IpU ero HAIU4YuM) 100 B
CIIy4yae €ro OTCYTCTBHUSI PACCMaTPUBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIEM OpraHa,
NPEIOCTABISIONIETO0 MYHHUIMNAIbHYIO ycayry. JKanoObl Ha pemieHus W JeWCTBUS
(6e3nmeiicTBre) pabOTHIMKAa MHOTO(GYHKIIMOHAIBHOTO IIEHTPA MOMAIOTCS PYKOBOJIUTEIIO
ATOT0 MHOTO(YHKIIMOHAIBHOTO IleHTpa. KamoObl Ha pemieHuss U JIeUCTBUS
(6e3nmeiicTBHE) MHOTO(}) YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpEIUTEIIO
MHOTO(YHKIIMOHATBFHOTO IIEHTPA WU JOHKHOCTHOMY JIUIYy, YIOJIHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tatapcran. JKamoObl Ha pemieHus u
neicTBust (Oe3nelicTBre) paOOTHUKOB OpraHU3alldid, MPEAYCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, mnoparTcs PYKOBOJIUTENIAM 3THX
OpraHU3aIUH.

Kanoba nHa pemenust u aekcTBus (Oe3AelcTBUE) OpraHa, MPEIOCTaBIISIONIETO
MYHULHNAIBHYK  YCIYry, JOKHOCTHOTO JIMI[Aa OpraHa, MNpeJoCTaBiISIONIETO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIyKalllero, PYKOBOAMUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIIMTATBHYIO YCIIYTY, MOXKET ObITh HaMpaBiieHa M0 MOYTE, Yepe3
MHOTO(YHKIIMOHAJIbHBIN LEHTP, c UCIIOJIb30BAaHUEM MHPOPMAITMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeTr», oduIMaIbHOrO calTa oOprasa,
MPEJOCTABISIONIET0  MYHULUNAIbHYIO  yciyry,  EnuHoro  moprama  imbo
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PecnyOnukanckoro nmopTaia, MHQOPMAIIMOHHON CUCTEMBI OCY/1IEOHOT0 00KaJIOBaHUS, a
TaK)K€ MOXKET ObITh MPUHATA MPHU JIMYHOM INpueme 3asButens. JKanoba Ha pelieHus u
NENCTBUSA (Oe3neiicTBHe) MHOTO()YHKIIHOHATBHOTO LIEHTpA, paboTHHKaA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOXKET OBITh HAITPABJICHA IO NIOYTE, C UCIIOJIb30BAHUEM
MH(OPMAIIMOHHO-TEJIEKOMMYHUKAUUMOHHON cetn «HTepHeT», oduuManbHOro caiita
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, Enunoro noprana aubo Pecny6nukanckoro noprana,
MH(OPMAIMOHHON CUCTEMBI 10CY1I€0HOT0 00KaTOBAHMS, & TAK)KE MOXKET ObITh IPUHSITA
Ipy JUYHOM mpueMe 3asBurens. Kamoba Ha pemeHus v AeicTBus (Oe3nencTBue)
OpraHu3alui, NpeaycMOTPEHHbIX 4acThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBbITh HAaIpaBJeHA MO MOYTE, C MUCIOJIb30BAaHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHUKATMOHHOW ceTu « HTepHeT», oQUIMaNbHBIX CAalTOB
3TUX opranuzanuid, Enunoro noprana nu6o PecryOinkaHCKOro noprasa, a TaKke MOXeT
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3aSIBUTENS.

5.3. Kanoba nomkHa colepKaTh:

1) HaumeHOBaHME OpraHa, MpPeJOCTaBIAIOIIETO MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNpelOCTaBISIONIEr0 MYHUIMNAIbHYIO YCIYTy, JUO0
MYHUIIMTAIBHOTO CIYKAalllero, MHOTOQYHKIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(unn) paboOTHHMKA, OpraHu3aluid, NPeIyCMOTpeHHbIX dacThto 1.1 crateu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesei u (i) pabOTHUKOB, PEIICHUS U
neucTBus (6e37eiCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) dbamunuio, UMs, OT4eCTBO (TOCHEHEE - MPU HAIUYUH), CBEICHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA MO0 HAMMEHOBAHME, CBEJCHUS O MECTe
HAXOKJICHHS 3aABUTENS - OPUANYECKOTO JIULA, a TaKKe HOMEP (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) 3IEKTPOHHOM MOYTHI (MPU HAJIMYMU) U MMOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH OBITh HANPABIEH OTBET 3aSBUTEIIO;

3) cBexeHus 00 0OKadyeMbIX pPELICHUAX M JeHCTBUsAX (Oe3aeiicTBUM) OpraHa,
IPEAOCTABISIIOIET0 MYHUUUIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIlA OpraHa,
MPEIOCTABISIONIETO0 MYHUIIMTIATBHYIO YCIYTY, JHOO MYHHUIIMIAIBHOTO CIIY)KAIllero,
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThlo 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBoABI, HA OCHOBAaHMU KOTOPBIX 3asIBUTENIb HE COIJIACEH C PEUICHUEM U
nercrtereM (0Oe3leiicTBUEM) oOpraHa, MNPEAOCTaBISIIONIET0 MYHULIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IMPeJOoCTaBIAIONIEr0 MYHUIMNAIBHYIO YCIYTy, JIHOO
MYHULIMNATBHOTO  CIIY)Kall[ero, MHOTO(YHKIMOHAJBHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHATBLHOTO [IEHTPa, OpraHU3aIlHi, IPeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanbHoro 3axkoHa Ne 210-d3, mx paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
MpEeACTaBIEHbI TOKYMEHTHI (IIPU HAIMYKH ), TOATBEPAKAAIOIINE TOBOAbI 3asIBUTES, TUOO
UX KOIUU.

5.4. TloctynuBimnas »xano0a MOJICKUT PETUCTPALIMN B CPOK HE TIO3HEE pabovero
JHS, CJIETYIOIIEro 3a JHEM MOCTYIUICHMS.

5.5. Kanoba, moctynuBmIasi B OpraH, NPeAOCTaBISIIONIMNA MYHUIUIIAIbHYIO
YCIIYT'Y, MHOTO() YHKIIUOHAIBHBIN LIEHTP, YUPEIAUTEII0 MHOTO() YHKIIMOHAIBHOTO LIEHTPA,
B OpraHu3aluu, npeaycMoTpeHHbIe yacThio 1.1 crateu 16 deaepanbHoro 3akona Ne 210-
@3, nubo0 BbIIECTOSALMNA OpraH (MpU €ro HaJIMYUH), MOMJICKUT PACCMOTPEHUIO B
TE€YEHHE IATHAALATH pabouMX JHEHW CO JIHA €€ PEerucTpaluy, a B cilydyae 00KaJlOBAHMS
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0TKa3a OpraHa, IpeJI0oCTaBIsIOUIEr0 MyHUIMIIATBHYIO YCIYTy, MHOTO(QYHKIIHOHAJIBHOT O
LIEHTpa, OPraHU3alNN, IPETyCMOTPEHHBIX 4acThIO 1.1 ctaTten 16 PenepanbHOro 3aKkoHa
Ne 210-®3, B mpueMe NTOKYMEHTOB y 3asiBUTENsSL JTUOO B UCHIPABICHUU JTOMYIICHHBIX
OMEYaTOK M OIIMOOK WM B Clydyae 00>KaJloOBaHUS HApyLIEHUs YCTAaHOBIEHHOI'O CPOKa
TaKUX UCIIPABJICHUI - B TEUEHUE AT pabOUYUX THEW CO IHS €€ PErucTpaluu.

5.6. Tlo pe3ynbTaTamMm pacCMOTPEHHUSI KaJ0Obl TPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLIEeHUI:

1) xanoba y1oBIEeTBOPSAETCS, B TOM YHCIe B JOPME OTMEHBI PUHATOTO PELICHUS,
UCIIpaBJICHUs] JIONMYIIEHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJibTare
MIPEAOCTABIEHUS MYHULIUIIAIIBHOMN YCIyTd JOKYMEHTAX, BO3BPATA 3asIBUTEIIIO IEHE)KHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU NPABOBBIMU aKTaMH
Poccuiickoit @enepanniv, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecnyOnuku Tatapctas,
MYHULUIAJIbHBIMYA IPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH KaJI00BI OTKA3bIBAETCS.

He no3gHee nHsA, ClAEAyrOIIETO 3a JHEM MPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIIEM NYHKTE, 3asBUTEJIO0 B MUCbMEHHOM (QopMe M MO KEIAHUIO 3asiBUTENS B
ANEKTPOHHON (opMe HampaBisieTCss MOTHUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaT0O0BI.

5.7. B cnydae mpusHaHUs >KajmoObl MOAJIEkKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asIBUTENIIO O pe3yibTaTaX pacCMOTPEHHs >KajnoObl Jaercs MHpopManus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTaBIAKONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuel, mpelycMOTpeHHOH yacTbio 1.1
crtatb 16 @enepanbHoro 3axkoHa Ne 210-D3, B 11eX HE3AMEJIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUH NPU OKA3aHUU MYHULMIIAIBHOW YCIIYTH, a TAKXKE IPUHOCATCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEYy00CTBA U yKa3blBaeTCsA MH(pOpMalMs O JadbHEUIINX
JIEUCTBUAX, KOTOpPbIE HEOOXOIMMO COBEpIIMTh 3asBUTENI0 B ILEJIAX MOJyYEHUs
MYHHIHANAJIbHON YCIIYTH.

5.8. B ciyuae npuszHaHUS Ka00bl HE TMOJICKAIICH yIOBICTBOPEHUIO B OTBETE
3agBUTEII0 O pE3yJbTaTaX pacCMOTPEHUs >KajloObl JAIOTCS apryMEHTHUPOBAaHHBIC
pa3bsCHEHMs] O NPUYMHAX MPHUHATOrO pEIIeHUs, a Takke HH(OpMaunus O MOpsKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.9. B ciyuae ycTaHOBIIEHHUS B XOJI€ WIH 110 Pe3yJbTaTaM pacCMOTPEHHS 5KaJ00bl
IIPU3HAKOB COCTaBa aJMMHHMCTPATHUBHOIO IIPABOHAPYIUECHHUsS WIM IPECTYIUICHUSA
JOJHKHOCTHOE JIMLIO, pAOOTHUK, HaJEJIEHHbIE TOJIHOMOYHMSIMH TI0 PACCMOTPEHHUIO Kanoo,
HE3aMEJIUTENBHO HAIIPABIIAIOT UMEIOIIHUECS MAaTEPUAIIbl B OPTraHbl IPOKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO

®dopma
(bnank oprasa, npeJOCTaBISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIE:

[IpencraBurens:

Konraktabie JaHHBIC IPCACTAaBUTCIIA:

PEILLIEHUE
00 oTKa3e B MPeI0CTaBI€HUN MYHHUIIUIAIBHOM yCIIyru
o
OT No

Paccmotpes Baiue 3asiBnenue ot No U IIpujiaraéMble K HeMy
JOKYMEHTBI YIOJHOMOYEHHBIM OpPraHoM
MIPUHSTO penieHne 00 OTKa3e B

1o CJIEYIOLIUM

OCHOBAHUSIM:

1.

2.

JlononuutenbHas UHGOpMAIHS:

Bb1 BipaBe MOBTOPHO 0OpaTUTHCA B YIIOJHOMOYEHHBIN OpPraH C 3asBJICHUEM O MPEI0CTABICHUN
YCIIYTH [1OCJIE YCTPAHEHUs YKAa3aHHBIX HAPYIICHUH.

JlaHHBIH 0TKa3 MOKET OBbITh 00’KaOBaH B AOCYA€OHOM MOPSIIKE IyTeM HalpaBJIeHUs )KajIo0bl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkxe B Cy1e€0HOM HOPSIIIKE.

Caenenus 00 37eKTPOHHOM MOATUCH

JommkuocTtHOE nuto (PHO)

(HOI[HI/ICB YIIOJTHOMOYCHHOT'O
JOJIDKHOCTHOTO JIMIIa opraHa)
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[punoxenne Ne 2

K AJMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
10 NPEAO0CTABICHUIO IPaKJIaHaM KUJIbIX
IIOMELICHUH 110 JOTOBOPY HanMa
CITYX)EOHOTO KHJIOTO MTOMEIICHUS

dopma

(bnank oprana, IpegoCTaBISAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIE JaHHBIE:

[IpencraBurens:

Konraktable JaHHBIC IPCACTaBUTCIIA:

PEHIEHUE
00 0TKa3e B IpreMe JOKYMEHTOB, HEOOXOMMBIX JIJIs IPE0CTABICHUS
MYHULHUNAIBHON YCIYTy MO

oT Ne
Paccmotpes Baiue 3asiBnenue ot No U TIpyjiaraeéMbie K HEMY
JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
MPUHATO pelieHre 00 0TKaze B IpUeMe TOKyMEHTOB, HEOOXO0MMbBIX
TUIs IO CJIEAYIOUIUM OCHOBAHUSIM:
1.
2.

Pa3bscHeHre mpUYMH OTKa3a:
JlononHuTenbHas HHPOpMAIHS:

Bb1 BipaBe MOBTOPHO 0OpaTUTHCS B YIOJHOMOYEHHBIN OpraH ¢ 3asBJICHUEM O IPEOCTaBICHUH
YCIIYTH [IOCJIE YCTPAHEHUs YKa3aHHBIX HAPYIICHUH.

JlaHHBIH 0TKa3 MOKET OBITh 00KaJIOBaH B JOCYACOHOM MOPSJIKE IyTEM HalpaBJIeHUs KaJ00bl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkXe B Cy1e€0HOM HOPSIIIKE.

CBeneHust 00 37€KTPOHHOM MOAMTUCH

JommkuocTtHOE nuto (PHO)

(HOI(HI/ICB YIIOJTHOMOYCHHOTI'O
JOJDKHOCTHOT'O JIMIIa opraHa)
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[Ipunoxenne Ne 3

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ
YCIIYTH 110 MPEAOCTABICHUIO IpaXk1aHaM
JKWJIBIX TIOMEUIEHUI 110 TIOTOBOPY HaMa
CITYX)EOHOTO KHJIOTO MTOMEIICHUS

dopma
B
(HaMMeHOBaHKe OpraHa MECTHOrO CaMOYIPaBJICHHS
MYHHIUTIAJIBHOTO 00pa30BaHus)
oT
(manee -
3asIBUTED).

(pammnus, M3, OTYECTBO, MACTIOPTHBIE AAHHBIE, PETUCTPALIMIO TI0 MECTY
JKHUTENBCTBA, TeIe(OH)

3asBIiIcHUE
0 MPEIOCTaBICHUH TPaXKIaHaM JKUJIBIX IOMEIICHUH 0 TIOrOBOpaM HaliMa Ciry>keOHOTo
SKAJIOTO TIOMEILEHUSA

[Ipomry Bac npenocTtaBuTh Mo JOrOBOPY HakMa >KUJI0€ MOMEIICHHUE IUIOMIAbI0

KB.M.
MecTonoJI0)KeHUE KUJIOTO TOMEIICHUS : MyHUIIUTTAIBHBINA palioH (TOPOICKOM
OKpYT), HACEJICHHBIN MYHKT yiIL. I

K 3asBnenuto npunararorcs cieayrone OTCKAHUPOBAHHbIE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIONIUI JTUYHOCTh (HEe TpeOyeTcs B ciiydae oOpaiieHus
nocpenctsoM Ennnoro, Pecybnukanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS NPECTABUTEIIS 3aIBUTEIS;

3) 3asBIICHUE:

4) Xo#aTalCTBO  PYKOBOJUTENS, COOTBETCTBYIOUIETO  TOCYIapCTBEHHOTO
(MyHUIIMTIAIBHOTO)  OpraHa, TOCYJapCTBEHHOro (MYHHULMIIAIBHOTO) YHUTApHOTO
npeanpustus  PecnyOnuku — TatapctaH, rocylapCTBEHHOTO  (MYHMIIMIAIBLHOTO)
yupexaenust Pecniyonuku Tarapcran;

5) xomust TPYZAOBOTO TIOTOBOPA MO0 KOMHSI CITYKEOHOTO KOHTPAKTA;

6) mpaBOyCTaHABJIMBAIOIINE TOKYMEHTHI Ha OOBEKTHl HEJIBHKMMOCTH, MIpaBa Ha
KOTOpbIE€ HE 3aPErUCTPUPOBAHBI B ENMHOM roCy1apCTBEHHOM PEECTPE HEABUKUMOCTH.

OO6si3ytoch Tpu  3ampoce MNPeAOCTaBUTh  OPUTHMHAIBI  OTCKAHUPOBAHHBIX
JOKYMEHTOB.
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(mara) (moamuce) ((25(0)]

PesynbTaT npenocTaBieHUss MyHULIUIIAIBHONW YCIYTH, MPOILY NPENOCTABUTD:

D B JU4HbIM kabuHeT [lopTana rocynapcTBEHHBIX U MYHHMIMIAIBHBIX YCIYT
Pecny6siuku Tatapcran;

D B JINUHBINA Ka6I/IHCT EJII/IHOFO nopTrajia roCyaapCTBCHHbBIX U MYHUITUITIAJIIBHBIX
yenyr;

D B MHOTO()YHKITMOHAJIBLHOM IIEHTPE MPEAOCTaBICHUS TOCYAApPCTBEHHBIX H
MYHHUIIUTAIBHBIX YCayT Pecriyonuku Tarapceran;

D B MIcrIOMHUTETbHOM KOMUTETE TETHOMICKOrO MYHUIIUIIAJIIBHOTO paﬁOHa.

(nmata) (moamucsk) (®.1.0.)



[Ipunoxenne Ne 4

K AZIMUHUCTPaTUBHOMY pEriIaMeHTy
NPEOCTaBICHUS! MyHULIUIAIBHOW YCIYTH
10 MPEAO0CTABICHUIO IPaKJaHaM KUJIBIX
IIOMEUICHUH 110 JOTOBOPY HanMa
CITYX)EOHOTO KHJIOTO MTOMEIICHUS

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

Or:

3asBiIcHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

CooOmato 06 omuodKe, JOMYIHIEHHONW MPU OKAa3aHWM MYHHUIIUINAIBHON YCIyTH 1O

3anucaHo:
[IpaBunbHBIC CBEICHUS:

[Ipomry  wWcmpaBuUTh  JONYIICHHYI0  TEXHHUYECKYID OIIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SIBISIOIINICS PE3yJIbTaTOM MYHUIIUIIAIbHON
YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunatus pemieHus 00 OTKJIOHEHUHW 3asBICHUS 00 MCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJI€ 3aBEPEHHON KONMUU Ha OyMa)XHOM HOCHTEJIE MOYTOBBIM OTIIPABIECHUEM TI0

ajpecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, a TAaKXE€ BHECECHHBIE MHOI HUXKE,
JTOCTOBEpHBL.  JIOKyMEHTBhI  (KOIMK  JIOKyMEHTOB), TIPWIOKECHHBICE K 3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHUS.

(maTa) (Tmoamuce) (©.1.0.)
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