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OO0 yrBep:kIeHHH AIMHHHCTPATHBHOIO perjiaMeHTa
NpeaocTaB/IeHHs MyHHIIHIAJBHOH YCIyrd 1o npejocTaBjieHuio HHGopManuu 00
00bLEeKTax HEABHKHMOI0 HMYIIeCTBA, HAXOAAIINXCS B MYHHIIHIIAILHOM
co0GCTBEHHOCTH M NPeIHA3HAYEHHBIX VISl CAA4H B apeHay

B Iengx IpHBEeOEHHS B COOTBETCTBHM C JEHCTBYIOLIMM 3aKOHOIATEIBCTBOM,
pykoBoacTBysch DenmepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-03 «O6 obmmx
MPUHIAIIAX OPTraHW3allii MECTHOTro caMmoyTlpasieHHs B Poccuiickoii Denepanuuny,
®enepanpueiM 3akoHOM 0T 27.07.2010 Ne210-®3 «O6 opranusanyi IpeNoCTaBIeHHA
rOCYIapCTBEHHBIX M MyHHIWITATBHBEIX YCIyr», 3akoHoM Pecrybmuku Tarapcran or
28.07.2004 Ne 45-3PT «O MecTHOM camoynpasieHnn B Pecirybnuke TaTtapctan»

1.VTBepauTs AIMHHUCTPATHBHBIM pErfaMeHT NPeJOCTaBIECHHS MYHHUIMITAIbHON
YCJIyTH IO MPeHOCTaBIeHWI0 HMH(pOpManuu 00 00BEKTaxX HEABMKMMOIO HMYIIECTBa,
HAXOMAIIUXCS B MYHULUIAIGHOM COOCTBEHHOCTH M NPEIHA3HAYEHHBIX UL COAYd B
apeH/Ly COTJIaCHO IPUJIOKEHHIO.

2 ITpu3HaTe yTpaTwBIIMM cuity pacrmopskerne or 08.12. 2021 Ne 02-674 «O6
YTBEPXKIEANH aIMHHHCTPATUBHOIO perjiaMeHTa IIPefOCTaBICHHS MyHHULIUIIAIbHOM
YCIYIH 10 NpenocTaBieHuio HH(opManuu 00 00BeKTax HEINBHXKHUMOIO HMYIIECTBA,
HAXOIJIIUXCS B MYHUIUNAIBEHOH COOCTBEHHOCTH M IIPEIHA3HAYEHHBIX U CHa4YH B
apeHzy». '

3.0ny6nuKoBare  HACTOSIIEE  pAcCIOpsykeHHEe Ha  OQHIHANBbHOM  caiiTe
MYHULIHIIAIBHOTO 00pa3oBaHus EnabyKCckoro MyHHIMIIAIEHOTO paiioHa.

4 Hacrosiiee pacHOpsDKEHHE BCTyHaeT B CHIy CO JHA O(QHUIMAIBEHOTO
oIy OJTUKOBAHMUS.
5. KoHTpOIIb 32 UCIIOJHEHHEM HACTOSIIEI0 PacIIOPsKEHHSI OCTaBILAIO 3a COOOH.

‘ I'.C.bunanosa
Ilpencemarens ' “/



[Ipunoxenue

K PacIOpsIKEHHIO

MKY 3emensHO-UMYIECTBEHHOI
nanarsl Enaby»KcKoro MyHHIHIAIEHOTO
pationa Pecry6nuku Tatapctan

ot «9» 10 20241 Ne L2 JF5

AIMHHHCTPATHBHBIN perjamMeHT
NpeI0CTaABICHHS] MYHHIHNIAJIbHOH YCJIyTH 110 NPeJocTaBIeHII0 HHopManun 06
00beKTax HeIBHKHMOI0 HMYILECTBA, HAXOASIIUXCS B MyHHIHIIA/IbHOMN
COOCTBEHHOCTH H NpEIHA3HAYEHHBIX JIsI CAAYH B apeHIy

1. O6mue mososkeHHst
1.1.  Ilpemmer perynupoBaHUS aAMUHUCTPATHBHOTO PETIaMEHTa

Hacrosimuii afMUHHCTPAaTHBHBIM PEraMeHT MpeIOCTAaBIEHHS MYHMIMIAILHOM
YCIyrH (Hanee — aIMHUHACTPATHBHEIM PEIaMeHT) YCTAHABIMBAET CTAHIAPT H MOPSIOK
IPENOCTABICHUS MYHULWIAIBHOW YCIyrd IO IIPeNOCTaBIECHUI0 HH(GOpMAaIUH 00
00BEKTax HEJBHKUMOI0 UMYIIECTBA, HAXOISIIHECS B MyHHUITUIIATBHON cOGCTBEHHOCTH
¥ TIPEJIHAa3HAUCHHBIX [T Cla9y B apeH.Iy (Jalee — MyHHIUIIANbHAs YCIIyTa).

1.2. Kareropuu 3asButeneit

1.2.1. Jluuamy, ¥MEIONIMMH IpPaBO HA IIONyYeHWe MYHHIUIATBLHOM YCIyTH,
SIBJIAFOTCS (U3MUECKHE U FOPHANIECKHE JIUIla (ajiee — 3asBUTEb).

122, C s3asBnennmeM BIpaBe OOpaTHTBCS IPENCTABUTENh  3asBHTEINS,
AEHCTBYIONIMM Ha OCHOBAaHMH JJOKYMEHTA, YIOCTOBEPSIOILEro ero IIOMHOMOYHS, JHOO0
3aKOHHBIH IIPe/ICTaBUTENb (PU3MIECKOTO JHIIA (HaJiee — IPEICTABUTENb 3aIBUTENS).

1.3. Ilopsinok vHGOPMUPOBAHHS O IPEIOCTaBICHHH MYHULIUIIAILHON YCIIyTH

1.3.1. HMupopmanus o TOpPSAKE INPENOCTABICHHS MYyHHLUUIANEHON YCIyrH
pa3MeIaeTcs:

1) Ha WHQOPMALMOHHEIX CTEH[AX, COINEPXKAIUX BHU3YAIbHYIO H TEKCTOBYIO
MH(QOPMALMIO O MYHHIMIIAIPHON yCIyre, pAacHOIOXKEHHBIX B [TOMEIICHHAX
MHOTOQYHKIMOHATBHEIX ~ IEHTPOB  IPEJOCTABIEHHS  TOCYJAapCTBEHHBIX W
MYHHLUNATBHEIX YCIIYT.

2) Ha oluumaneHOM cailite EngalyXCKOro MyHWIMTANTBHOTO paloHa B
HH()OPMAaLMOHHO-TEIEKOMMYHHKALIHOHHOM CeTH «MuTepreT» (https://
ropozenabyra.pd);

3) ma lloprame rocyIapcTBeHHBIX M MyHMIHMTATBHEIX YCIyT PecrmyGimku
Tarapcran (https://uslugi.tatarstan.ru) (zanee — Pecrry6nukasckuii moprain);

4) Ha EnuHOM TOpTale rocyapCTBEHHBIX W MyHULMIATBHEIX yCIyr (DyHKIHiA)
(https:// www.gosuslugi.ru) (zanee — Exunelii mopran);



5) B rocyapcTBeHHOU WH(GOPMAIMOHHOM cucTeMme «PeecTp rocy1apCTBEHHbBIX U
MyHULIMNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOroyHKIHMOHAJIBHBIX IEHTPaX MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHUN - TUYHO UJIU 110 TenedoHy;

2) B unTepakTuBHOM popme Ennnoro, PecnyOnmkanckoro noprana;

3) B yHOJHOMOYEHHOM Ha IMPEJOCTABICHUE YCIYyI'H OPraHe — MYHHUIMIAIbHOE
Ka3eHHOE YyupexJeHue «3eMeNbHO — UMYyIIecTBeHHas manara Emalyxckoro
MYHHIIMIIATBHOTO paiioHay Pecriyonuku Tatapcran (manee — [lanara):

IIpH YCTHOM OOpaIeHUH - JTUYHO WU 0 TeNnedoHy;

IpY MUCbMEHHOM (B TOM YHCIIe B OpME ANEKTPOHHOTO TOKYMEHTa) 00palleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOYTE, B AJIEKTPOHHOU (hOpMeE 1O 3JIEKTPOHHOMN MOUTeE.

1.3.3. Unpopmanuus va Enunom nopraine, PecriybiinkanckoM nopTaiie o nopsiake
U CpOKax IMpPEeJOCTaBICHUS MYHUIHUIAIBHON YCIYTM Ha OCHOBAaHUHM CBEICHUMU,
comepxammxcsi B PeecTpe TrocymapCTBEHHBIX W MYHUMIMIAIBHBIX  YCIYT,
MPEIOCTABIISIETCS 3asIBUTEII0 OECIIIIaTHO.

Joctyn k uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MYyHULIUIAIBHON
YCIIyTH OCYILECTBISETCS O€3 BBINOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHU, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPaMMHOr0 OOECIEeUeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPEOYeT 3aKIIOUEHHUS JTUUEH3MOHHOTO WJIM HWHOTO
COrJIalIeHUs C npaBooOagaTeseM IPOrpaMMHOTI0 oOecrieueHus,
MPEeAYCMATPUBAIOLIET0 B3UMAaHUE IUIATHI, PETUCTPALMIO WM aBTOPU3ALIMIO 3asBUTEII,
WJIM TIPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpu oOpaieHuu 3asBUTENS JIUYHO WIA MO Teae(OHY B COOTBETCTBUU C
MOCTYIUBUINM OOpaIlleHuEM IPETOCTABISAETCS HHPOPMALUL:

1) o mecte HaxoXJIe€HHUS MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa MPEAOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr, Ilamater (ampec, rpaduk paboOThI,
CIIpaBOYHbIC TEICHOHBI);

2) o mopslKe MpeAoCTaBICHUS MYHHUIIMIIAJBLHOM YCIYTH, O CIOCO0aX U CpoKax
M10J1a4UM 3asIBJIICHUM;

3) 0 KaTeropusx rpaxkJiaH, KOTOPbIM MPEJOCTABIIAECTCS MYHUIIUMIIAJIbHAS YCITYTa;
O HOPMATHBHBIX MPABOBBIX aKTaX, PETryJIUPYIOMIUX BOMPOCH MPEAOCTABICHUS
MYHUIIMTIATLHON YCIYTH;

4) 0 mepeyHe JAOKYMEHTOB, HEOOXOJIUMBIX ISl PACCMOTPEHUS 3asgBJICHUS O
MPEAOCTABICHUH MYHHUIMNAIbHOW YCIYTM, O CpOKAaxX IMpUeMa U PEruCTpaluu
3asIBJICHUS;

5) 0 Xxoje NpeloCTaBIECHUS MYHULIUITAIbHON YCITYTH;

6) o MmecTe pa3MenieHus Ha opuIMaTbHOM caiTe WH(pOpMauu MO BOIPOCAM
MPEOCTABICHUSI MYHULIMTIATLHON YCIYTH;

7) o mopsake oOKaloBaHWS JCHCTBUH WM O€3J1CHCTBHS TOJDKHOCTHBIX JIHIT
[Tanatsr.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHMKH OTJENa, OTBETCTBEHHOI'O 3a
NPEIOCTaBICHUEe MYHUIUIMAIBHOM yCIOyru, MOAPOOHO B NHUCBMEHHOW Qopme
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Pa3bACHSIOT 3aBUTENIO IMOPSAOK NPEAOCTAaBICHHUS MYHUUMUIAIBHON YCIyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILLEM IYHKTE aJMHUHHUCTPATUBHOIO pPErJaMEHTa, U B
TEUeHHE TpexX pabouymx AHEH CO JHA PEerucTpanuu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTent0. OTBETHl JaroTcd Ha si3blke oOpalieHus. B ciydae HEBO3MOXXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIeHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOnuku
Tarapcras.

1.3.5. Uudopmanus mo BompocaM MpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pa3Meniaercst Ha opuuuaibHoOM caite EnadyKckoro MyHUIMIIAIBHOIO paiiloHa U Ha
MH(POPMALIMOHHBIX CTEHJaX B noMemeHusx [lanaTel 1uist paboThI ¢ 3asIBUTEISIMM.

Nupopmanus Ha rocygapcTBeHHbIX  s3bikax PecnyOnuku — Tartapceras,
pasMemniaemMass Ha HMH(QOPMAIIMOHHBIX CTEHAaX W Ha oQuIMamTbHOM  caiiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«/HTEpHET», BKJIIOYAET CBEACHHMS O MYHHUIMNAIBHOM YycCIllyre, colep)Kaliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHUCTPATUBHOTO pEIrIaMEHTA,
MH(pOpMaLMI0 O MECTE€ HAaXO0XKJICHHS, CIPABOYHBIX TelepOHAX, BPEMEHU pPadOTHI
Opeana, 0 rpaduke npruema 3asBJICHUN HA PEIOCTABIECHNE MYHULIUIIAIbHON YCIIyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeuyeHp  HOpPMATUBHBIX  IPABOBBIX  AaKTOB,  PETYJIHPYIOIINX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJUMKOBaHHUS), pa3MEIIEH Ha
Enmnom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIIAIBHBIX YCIYTr, Ha
opunmansHoM caiite EnaOyX’CKOro MyHHIMOAIBHOTO paiioHa B HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. Texcrt agMHUHUCTPATMBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEH peAaKIINU
MOJUIEKUT pa3MelleHn0 Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULMIAIBHBIX YCIyT, Ha o@uuuaibHOM caiite EnadyXcKoro MyHUIUINAIBHOTO
paiioHa B HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT».

1.5. TepMuHBI, UCTIONB3YEMBIE B AJIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agsMUHUCTPATUBHOM pPETIIaMEHTE UCIIOJIB3YIOTCS CIAEAYIOIINE TEPMUHBI U
OIIPEICIICHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYr — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojpaseacHue (oduc) MHOT'O()YHKIIMOHAJIBHOTO IEHTpa
MPENOCTABIEHNS TOCYAAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT, CO3JJaHHOE B TOPOJICKOM
(cenbcKkOM) TIOCENIEHMM MYHUUHMIAIbHOTO pailoHa Pecnybmuku Tartapctan B
COOTBETCTBUM €  OyHKTOM 34  IlpaBmi  opraHuzanuu  JE€ATEIbHOCTH
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB peI0CTaBICHUS roCyapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBiaeHueM lIpaBurenscrBa Poccuiickon
Oenepanuu ot 22 nexadps 2012 . Ne 1376 «O06 yrBepknenun [IpaBuin opranuzaim



AESITeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULUIATBHBIX YCITyT»;

TEXHUYECKas omunOKa - omwuOka (OmMcKa, OmedaTka, TpaMMaTHuecKas WM
apudpmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
NPEIOCTABISIONIMM MYHUIIMITAJIGHYIO YCIYry, W TMpuUBeIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
oOecreunBaroniei MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMIIATBHBIX YCIYr B dJekTpoHHOM (opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHass HHQOpMAIIMOHHAsI CUCTeMa, 00eclieurBalioasi CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJEHCTBUS B CUCTEME HJICHTU(DHUKAUU U
ayTeHTHQUKaLIUKM K  UHQOpMauuu,  COAEp)Kalledcs B TOCYAAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIMOHAIbHBIH
LEHTP MNPEJOCTaBICHHUS TOCYIApCTBEHHBIX M MYHUIMIAIBHBIX yciayr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rocyJapCTBEHHBIX 17}
MYHHULIMNAIbHBIX yeuyr PecnyOnuku Tatapceran.

1.5.2. B aiMMHUCTPAaTUBHOM pETJIaMEHTE II0J 3asBJICHUEM O IPEAOCTABICHHUU
MYHHIIMIIAJIBHOW YCIYTH (Jlajee - 3asBJIEHHWE) NOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHULIMNAIBHOM YCIYTM, NOJAHHBIA B COOTBETCTBUH C IIyHKTOM 3 CTaTrbu 2
®enepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbii

3aKkoH Ne 210-D3).
2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHOBaHNME MYHHIIMTIAJLHON YCIIYTH

[IpenoctaBnenne wuHPopManmuu 00 O0O0BEKTaX HEIBMXKMMOTO HMYIIECTBA,
HaxXOJAIIMXCS B MYHHITUIIAJbHON COOCTBEHHOCTH M MPEIHAa3HAYEHHBIX IS CIa4d B

apeHmuy.

2.2. HaumMeHOBaHME UCTIOJHUTEILHO-PACTIOPSIANTEIBHOTO OpraHa MECTHOTO
CaMOYTPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABIISIIOIIETO MYHUITUIIAJIBHYIO YCIYTY

MyHununaipbHOE Ka3eHHOE YUpekKACHHE 3eMelbHO — MMYIISCTBEHHAs IajaTa
Enalyxckoro MyHununaisHoro paiona Pecriyonuku Tarapcran (nanee- [1anara)

2.3. Onucanue pe3ypTara NpeaoCTaBIECHUs MyHULIUIIAIbHON YCIYTH



4

2.3.1. Pe3ynpraromM npenocTaBiaeHUs MyHULUIATBHOW YCIIYTH SIBJSIETCA:

1) undopmamuss o0 00bEKTaxX HEABMXKMMOIO HMYILIECTBA, HAXOISAIIUXCS B
MYHULMIATBHOM COOCTBEHHOCTM M NPEIHA3HAYCHHBIX JUISI CHA4d B aApEHIy
(npunoxxenne Ne 1 k HacTosAEMY aIMUHHUCTPATUBHOMY PETJIAMEHTY);

2) pemienne 00 OTKa3e B NPEJOCTABICHUM MYHMIMIAIBHOW  YCIIyTH
(mpunoxenue Ne 2 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTka3e B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
IpPEJOCTAaBICHUS] MYHULMINAIBHOW yciuyrn (mpuiokeHue Ne 3 Kk HacrosueMy
aAMUHUCTPATUBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpraT NpenoOCTaBICHUS MYHULMIIAJBHOW YCIYIM HaIlpaBIseTCs
3asgBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIMIA
[Tanate! (iubo IlanaToii), B cooTBeTcTBUU ¢ DeaepaibHbIM 3aKkOoHOM OT 6 anpens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM oanucu» (nanee — denepanbHbii 3akoH Ne 63-D3) B
TuuHbId KaOuHer Enunoro mopran. B ciiydae HampaBiieHHs 3asBIEHUSI MOCPEICTBOM
Enunoro, PecnyOnukaHCKOro mopTana pe3yibTaT MPEAOCTABICHHUS MYHHUIMIAIbHOU
YCIIyT'Y HalpaBJisieTcsl B JINYHBIN kaOuHeT Ennnoro, PecrybinkaHckoro nopraina.

2.3.3. Ilo BbIOOpY 3asBUTENSI pE3yibTaT MPEJOCTABICHUS MYHHUIMIIAIBLHOU
ycayru Bblnaercs B llamare wim B MO®L[ B dopme 3k3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO Ha OyMaXHOM HOCHUTEINE, 3aBEPEHHOT0 Ie€4aThio U
MOANKCBHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JODKHOCTHOro Jsmna llamarer wim
pabotHuka MOII.

2.3.4. 3asBUTEND BOPABE MOJYYUTH PE3YJIbTAT IPEIOCTABICHUS MYHUIIMIAIBHON
yCcIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBHUS pe3yJbTaTa
MPEA0CTABICHUS MyHULIMTIATBHOM YCITYTH.

2.4. Cpok npenocTaBICHUSI MyHULANIAIBHOW YCIYTH, B TOM YHCIIE C YYETOM
HE0OXOAMMOCTH 00OpaleHusl B OpraHu3alii, Y4acTBYIOIINE B IIPEIOCTaBICHUN
MYHULHANAIBHON YCIYTH, CPOK IPUOCTAHOBIICHUS TPEAOCTABICHUS MYHULIUTIIATBHON
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh IIPUOCTAHOBIICHUS ITPELYCMOTpPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIaud (HAIIPABICHUS)
JNOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTATOM IPENOCTABICHUS MYHULIUIIAIBHON YCIYyTH

2.4.1. MyHununagbHas ycliyra npeocTaBisieTcsl B TeUeHHE 5 pabounx JHEH.

2.4.2. IlpuocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHUIUIAIBHOW YCIyTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIUNATBHOM  ycliyTh B (GOpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISICTCS B JI€Hb O(QOPMIICHUS M PETUCTPALMM pe3ysibTaTa MpPeIOoCTaBICHUS
MYHULIMITAIIBHOU YCIIYTH.

2.5. VcuepnibIBaromuii nepevyeHb T0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU W1 UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaMU IS
IIPENOCTAaBIEHNS MYHUIMIIAJBHOMN YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBIISIOTCS



HEOOXOJMMBIMU U 0053aTEIbHBIMU JJIS1 IPEIOCTABICHUS MyHULIUTIATBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lnd monydeHWsT MYHULMNAIbHOM YCIYIM 3asBUTENb MPEICTABISAET
CHEAYIOIINE JOKYMEHTHI:

1) MTOKYMEHT, yAOCTOBEPSIOIINIA JIUYHOCTh (HE TpeOyeTcs B ciayyae oOpaleHus
nocpenctsoM Exaunoro, PecyOnukanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPEICTABUTENS 3asIBUTEIIS;

3) 3asBJICHUEC:

B ¢opMe TOKyMeHTa Ha OyMaxHOM Hocutene (mpuiokeHue No 4 K HacTOsILEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJIEHUI B DIJIEKTPOHHYIO (OpMy 3asBIICHHS), MOJINUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHUuu
nocpenctsoM Equnoro, Pecniy0iamkanckoro noprania.

2.5.2. 3asdBiieHHE M MNpUTIATAEMbI€ JIOKYMEHTbl MOTYT OBbITb MpEACTaBICHBI
(HampaBieHbl) 3asIBUTEIIEM OJIHUM U3 CIEIYIOMIHNX CIIOCOOO0B:

1) uepe3 M®IL] Ha OyMaXKHBIX HOCUTEISIX U B BUJE AIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEIJIaMEHTa;

2) nocpeactsoM Ennnoro, Pecybinkanckoro noprasia B 3J€KTpOHHOU (opme;

3) B Opra JU4HO WJIH MOCPEICTBOM MOYTOBOHM CBSI3M Ha OyMa)KHOM HOCHUTEIIE.
3asBICHUE W IpUilaraeMble JOKYMEHTBHI, IIPU HANPABICHUU IOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asaBiieHHE MpU HAMpaBlIeHUU nocpeacTBoM EnuHoro, PecrmyOnnkaHckoro
nopTasna NOAMNUCHIBAETCA MPOCTON ANEKTPOHHOM MOJMUCHIO 3asIBUTEIS.

Jns nonmydeHus MNPOCTOM AJIEKTPOHHOM TMOMANHUCH 3asBUTEII0 HEO0OXOAMMO
npoiitu npouenypy perucrpamnuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpIUTH
YYETHYIO 3aIUCh.

DNEKTPOHHBIM JTOKYMEHT (3JIEKTPOHHBIM 00pa3 AOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.1 agMUHHCTPATHBHOIO PErIaMEHTa, 3aBEPSAETCS yCUICHHOMN
KBaJIM(ULIMPOBAHHON MOAMMCHIO JIUI], YIIOJHOMOUYEHHBIX Ha CO3JaHHE W MOIIHCAHUE
TaKUX JOKYMEHTOB, B TOM YMCJIE HOTAPUYCAMH.

DNEeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjIaraeéMbie K
3asBJICHHIO, B TOM YHCJI€ JIOBEPEHHOCTH, HAMpaBIsAOTCA B BHUIE (ailnoB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oonee S0 MOairT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJKHO MO3BOJISITH B MOJHOM 00bEME MPOYUTaTh TEKCT AOKYMEHTAa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBaTh OT 3asBUTEIIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUMA,
MPE/ACTABICHUE WM OCYLIECTBIECHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
[IPAaBOBBIMU AKTAMHM, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAKOIINE B CBA3U C
IIPEIOCTABIEHUEM MYHULIMIIATBHOMN YCIYTH;
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2) OCyNIECTBIICHHS JACUCTBUIN, B TOM YHUCJIE COTJIACOBAHWM, HEOOXOIUMBIX ISt
MOJTYYEHHUS] MYHULMNAIBHONM YCIYTM M CBSI3aHHBIX C OOpalieHueM B HHbBIC
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJICHUS, OpTraHU3alNH, 3a
WUCKIIFOYCHHEM TIONYYCHHS YCIYyr H TIOJy4YeHHS JIOKYMEHTOB | HWH(OpMaIuu,
NPEIOCTaBIsIEMbIX B pe3yJbTaTe MNPENOCTaBICHUS TAaKUX YCIYT, BKIIOYEHHBIX B
nepeyHu, YyKazaHHble B 4yactu | cratem 9 @epepanbHoro 3axkoHa Ne 210-03
(HE0OXOTUMBIX M 00s3aTEIbHBIX YCIYT);

3) mpencraBiieHHS JOKYMEHTOB U HWH(QOpMalMHM, OTCYTCTBHE H  (WUJIK)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKAa3bIBAJIKMCH MPHU MEPBOHAYAILHOM OTKAa3€ B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYyTH, JIUOO B
MPEIOCTaBICHUNA MYHUIIUTIATBLHON YCIIYTH, 32 UCKIIOUYEHHUEM CJICTIYIOIINX CITy4aeB:

a) H3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUIIAIIBHOW YCIYTH, MOCJI€ TEPBOHAYAIIBHON MOJauu 3asiBICHUS
O MPEIOCTABICHUN MYHUIUIIAIbHON YCIIYTH;

0) HalMure OMMOOK B 3asIBJICHUU O MPEJIOCTABICHUU MYHUIIUIIAIIBHOW YCIYTH U
JIOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTABICHUS] MYHUIIMMAIBHOU YCIyru, Ju0Oo B
MPENOCTaBICHUHA MYHUIUIIAJIILHON YCIYTH U HE BKIIIOUCHHBIX B IIPEACTABIICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB UM U3MEHEHHE WH(OpMAIlUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIIUTIATIBHOM YCIIYTH, TUOO B MPEOCTABICHUN MYHUILIUITAILHON YCIYTH;

I) BBISBICHUE JOKYMEHTAJIbHO TMOATBEPXKIAEHHOr0 (pakta (IIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
[Tanatel, pabdotHuka M®Il, mpu nepBoHAaYaIbHOM OTKa3e B NpPUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABICHUSI MyHUITUIIAIbHON YCIIYTH, MO0 B MIPEAOCTaBICHUN
MYHULIMNATBHON YCIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTENS
Oprana mpu MEepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEOCTaBICHUS MYHMIIMNIAIBLHON YCIYTH, YBEAOMIISIETCS 3asiBUTENIb, a TaKKe
MIPUHOCATCS] U3BUHEHUSI 32 JJOCTaBJIEHHbIE HEY100CTBa;

4) mnpenoctaBieHHs Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(MOpMAINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITyYaeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKue JIOKYMEHTHI JMOO MX M3BATHE SBISETCS HEOOXOIMMBIM
YCJIIOBUEM MPEIOCTABICHUSI MYHULIMIAIBHOMN YCIIYTH, U UHBIX CIIy4aeB, YCTAHOBJIEHHBIX
(dhenepaabHBIMA 3aKOHAMH.

2.6. UcuepnbiBaroniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMH MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIMTIAIBHOM YCITYTH,
KOTOPBIE HAXOJATCS B PACTIOPSIKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHHUS U TTOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYyTIPAaBJICHUSI OPraHU3allli U KOTOPHIE 3asBUTENb BIIPABE MPEACTABUTD, a
TaKXKe CITOCOOBI MX MOYYCHUS 3asiBUTEIISIMU, B TOM YHCJIE€ B 3JIEKTPOHHOU (hopme,
MOPAJIOK UX NMPEACTABICHUS; TOCYIApCTBEHHBIN OpraH, OpraH MECTHOIO



7

camMOyIIpaBJieHuUs TMO0 OpraHU3aIns, B PACIIOPSHKEHUH KOTOPHIX HAXOASATCS TaHHBIC
JIOKYMEHTBI

2.6.1. ITomyyeHue TOKYMEHTOB B paMKax MEXBEIOMCTBEHHOI'O B3aMMOJICHCTBUS
He TpedyeTcs.

2.6.2. 3asBuTeNb BIpaBe MPEAOCTABUTH JOKYMEHTHI (CBEACHMS), YKa3aHHBIC B
noAnyHkTax 1 - 2 myHkra 2.6.1 aIMUHHCTPAaTHMBHOTO perjiaMeHTa, B (opme
AJIIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAJIM(DUIIMPOBAHHON MOANMHUCHIO
JUI, YIOJHOMOYEHHBIX HAa CO3/IJaHUE M TMOJIUCAHUE TaKWUX JIOKYMEHTOB, MPHU TO0/1aye
3asiBJICHUSI.

2.6.3. HenpexacraBneHue (HECBOCBPEMEHHOE IIPEACTABICHHE) YKa3aHHBIMU B
nyHkre 2.6.1 agMUHUCTPAaTUBHOIO pErjiaMeHTa OpraHaMH TOCYJAapCTBEHHOI BIIACTH,
OopraHaMy MECTHOTO CaMOYIPAaBIICHUS, OPTraHU3ALMIMU JIOKYMEHTOB M CBEICHHUN HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH.

2.6.4. JlomkHOCTHOE JUUO W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOTO pErJIAMEHTa OPraHOB M OpraHu3aluii, HE MpeACTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBIINE) 3aMPOIICHHBIE U HAXOASAIIMECS B PACIOPSIKEHUU
JOKYMEHT WJIH CBEJICHHUSI, TOJIEKAT AIMUHUCTPATUBHOM, TUCIUIUIMHAPHON W UHOU
OTBETCTBEHHOCTH B COOTBETCTBHHU € 3aKOHOATENLCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpeniaercs TpeOOBATh OT 3aABUTENS JOKYMEHTHI CBEACHUS, B TOM YHUCIIE
MOATBEPAKAAIOIINE BHECEHUE 3asBUTEIIEM IUIaThl 32 MPEAOCTABICHUE MYHULIUNAIBHOU
YCIIYTH, HAXOASIIUECA B PACIIOPSHKEHUU FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJ€HUS W IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaMm WJM OpraHam
MECTHOT'O CaMOYIIPaBJIE€HUS OpTraHU3aLi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEpPXKAILUX CBEACHHS, KOTOPbHIE
HaxoJATCd B PpACIOPSHKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHoB MECTHOT'O
CaMOYIIPABJICHUsI M TIOJIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYMPABJICHHS] OpraHU3allMii, HE SBISAETCA OCHOBAaHHWEM I OTKas3a
3asIBUTENIO B MIPEAOCTABICHUNA MYHULIUTIATIBHON YCIYTH.

2.7. UcuepnipiBatonuii nepeyeHb OCHOBAHUM [ OTKa3a B PUEME JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUIIUTIATLHON YCIyTH

2.7.1. OcHOBaHUSMH [JI1 OTKa3a B IpPHUEME JOKYMEHTOB, HEOOXOIWMBIX JIJIs
MPEIOCTABJICHUS MYHULIMTIAIBHOW YCIIYTH, SABJISIOTCS:

1) mpencraBieHHBbIE 3asBUTEIEM JOKYMEHTHI COJAEpKAT MOJYUCTKH H
WCHPABIICHUS] TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM
Poccuitckon Oenepanumy;

2) JIOKYMEHTBI COJep>KaT MOBPEXKJICHUS, HAJIMYME KOTOPHIX HE TMO3BOJSET B
MOJTHOM OOBEME HCMOJIb30BaTh HHGPOPMAIMIO U CBEJCHHUS, COJIep)Kaluecs B
JOKYMEHTAaX JIsl TPEA0CTABICHUS MYHUIIUTIATBLHON YCIIYTH;

3) mpencTaBiIeHHbIE JOKYMEHTBl WM CBEJACHUS YTPATUIW CHJIIy Ha MOMEHT
oOpailieHusl 32 MYHULUNATbHON YCIYrol (IOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHS



MPEICTaBUTEINS 3asBUTEINS, B ClTyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHULIUTIATbHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUIIATBHOW YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEJOCTABICHUS MyHHUIIMITAILHOW YCIYTH, B 3JICKTPOHHOU dopMme ¢
HapylIEHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOppEKTHOE 3anoJIHEHUE 00sA3aTeNbHBIX NOJIeH B (popMe 3asBICHUS, B TOM
quclie B MHTEPAaKTUBHOW (opMme 3asBieHus Ha EnumHom, PecnyOinkanckoMm mopTtaie
(HeIOCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) IpenCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX ISt
[IPEIOCTABICHUS MyHULIMIIAIBHOW YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUU YCIYI'M IOAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOIO CaMOYMPABIICHUS UM OPraHU3aluio, B MOJHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUNIATBHOU YCIIYTH;

8) HecoOo/IeHHE YCTaHOBJIEHHBIX cTaThedl 11 denepanbHOro 3akoHa ot 6
anpens 2011 roga Ne 63-®3 «OO0 537I€KTPOHHOM NOANHMCH» YCIOBUH TNPU3HAHUS
JNEHUCTBUTEILHOCTH, YCUIIEHHOW KBATU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUU JJI1 OTKa3a B MPHUEME JIOKYMEHTOB, HEOOXOIMMBIX
JUTSL TIOJYYEHUST MyHULIUMIIAIBbHOM YCIYTH, SIBJISETCS NCUYEPIIBIBAFOIINM.

2.7.3. Pemienue 00 oTKa3e B NMpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
JUIA TIPEOCTABICHUS MYHUIIMNIAJIbHOW YCIyTH, MOXET OBbITh NMPUHATO, KAK BO BpEMs
IIpyueMa 3asBUTEINA, TaK W IOCJIE IOJIYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX Ul MPENOCTABICHUS MYHMUIIMIAIBHOW YCIYTd JTOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHMEM  MEXKBEAOMCTBEHHOTO  HMH(OPMAIMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MpeBbIIAONMN 9 paboumx IHEH cO JHS perucTpauuu
3asIBJICHUSI.

2.7.4. 3ampemaercss OTKa3blBaThb B INPHEME 3asBJICHUS W HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIAIBLHOM YCIYTH, B CIy4Yae €ClM 3asBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE JIJIsl TPEAOCTABICHNUS MYHUIIUTIAIBHON YCIYTH, TOJAAaHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHNUS MyHULIUMIIATbHON
yCIIyTH, onyosrkoBaHHoi Ha EquHom nopraie, PecyOnrkanckoM nopraiie.

2.8. UcuepnbiBaronuii mepeyeHb OCHOBAHMI J1J11 PUOCTAHOBIICHHS WM OTKa3a B
IIPEIOCTABIEHUA MYHULIMIIAJIBHOU YCIIYTH

2.8.1. OcHoBaHus MJiI TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHULUNAIBHOM
YCIIYT'Y OTCYTCTBYIOT.

2.8.2. OcHOBaHue I OTKaza B NPEAOCTABICHWM MYHULHUIIAIBHOW YCIYTH:
OTCYTCTBUE 3alpalllMBa€MbIX CBEJICHUI 00 00bEKTaxX yuera.

2.8.3. IlepeueHb OCHOBaHWW MJI1 OTKa3a B NPEAOCTABICHWHA MYHUUMUIAIBHOU
YCIIYTH SIBJSIETCS. UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B MPEAOCTABICHUNA MYHHIIMNAIBHON YCIYTH B
cilly4yae, €clid 3asBJIEHWE O NPEIOCTaBICHUUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM ¢ MH(pOpMaIUEl 0 CpOKaxX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAIbHON
ycIyTH, onyonukoBanHoM Ha Ennnom noprane, PecmyOnukanckom mnoprase.



2.9. Ilopsnok, pasMep ¥ OCHOBAHHUS B3UMAHUA I'OCYJAPCTBEHHOW MOLLUIMHBI WJIM UHOU
TJIaThI, B3UMAEMOU 3a MPEIOCTABICHUE MYHUITUIIAIbHON YCIIYTH

MYHI/IIII/IHEUH)HaSI yciyra npcaoCTaBIsICTCA Ha 663B03M€3I[H0ﬁ OCHOBC.

2.10. Ilepeuens ycnyr, KOTOPbIE SBIISIOTCS HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS
IPEIOCTaBICHUS MyHUIIUTIATBHON YCIIYTH, B TOM YUCJIE CBEICHUS O JJOKYMEHTE
(mokyMeHTax), BblJJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YIACTBYIOIIMMH B

MPEIOCTABICHUN MYHUIIUTIATBHBIX YCITYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPeOyeTCs.

2.11. Iopsinok, pasMep 1 OCHOBaHHUs B3UMaHUs IUIATHI 33 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIMMBIMU U 0053aTEIbHBIMU TSI PEAOCTABIICHHUS
MYHULMIIATBHOM YCIIYTH, BKIIIOYasi MH(POPMAIMIO O METOJIMKE pacyeTa pa3Mepa TaKou
J1aThl

HPGIIOCTEIBJIGHI/IG HGO6XOI[HMI:IX 1 00s13aTEIBHBIX YCIYT HC Tp€6y€TC5I.

2.12. MakcuManbHbIN CPOK 0KUAAHUS B OUEPEIU IIPU MO1a4ue 3ampoca O
MPEAOCTaBICHUHA MYHUIIMNIATIBHON YCIIYTH, YCIYTH, IPEIOCTABISIEMON OpraHU3aluei,
YYACTBYIOILIEH B IPEAOCTABICHUN MYHULIMNIAIBHON YCIYTH, U MIPU MMOTYYCHUN
pe3ynbTaTa NpeOCTaBICHUS TaKUX YCIYT

2.12.1. BpeMms okuaaHus U MO1a4Ye 3asBJICHUS HA NOJYYEHNE MYHUIUITAIBbHON
yCIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpy nosydeHUM pe3yJibTara MPEAOCTABICHHUS MYHHULMIAIBHOM YCIyTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUS B OUE€pEIU HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOpsIA0OK PErUCTpaIMK 3aIpoca 3asBUTENS O IPEOCTABICHUN
MYHHLUIIAIBHON YCIYTH U YCIIYTH, IIPEIOCTABISEMON OpraHu3alien, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. [Ipu nmuunom oOpamennn B M®I] B neHb moiaun 3asBICHUS 3aSBUTEIIO
BbI1aeTcs pacnucka uz AC M®I] ¢ peructpalinuoOHHBIM HOMEPOM, MTOATBEPAKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U TATOU MMOJAYU 3ASIBJICHUS.

2.13.2. Ilpm HampaBieHHWHM 3asgBICHUS MOcpeAcTBOM EnmHOoro moprana,
PecnyOnnkaHcKoro nopraja 3asBUTENb B I€Hb NMOAAYM 3asIBJICHUS MOJY4YaeT B JIMYHOM
kabunere Epunoro, PecnyOnukaHckoro moprana ¢ IO 3JIEKTPOHHOM mouTe
YBEIIOMJICHHE, IOATBEPKIAIOIIEE, YTO 3asBJIICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PErUCTPALMOHHBIN HOMED U J1aTa MOJa4u 3asBJICHHUS.

2.13.3. Ilpu nuyHom oOpamenun B [lamaTy B JeHb NOJauu 3asiBICHUSA
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM [lanmaTel 3asBUTENIO BBIAAETCS PACIHCKA U3
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aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEAHA3HAYEHHON JIs OKa3aHWs
FOCYy/IapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, C PETHCTPAlMOHHBIM HOMEPOM, JIaTOU
M0JIa4 3asBJICHUS U IEPEYHEM ITPEJACTABIECHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIATbHAS
ycllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JTHEHUS 3allPOCOB O MPEIOCTaBICHUN
MYHUIIUTIATBHON YCIIyTH, UHGOPMAIIMOHHBIM CTEHAAM ¢ 00pa3laMu UX 3aM0JIHEHUS U
NEepPEeUYHEM JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEOCTABICHUS KaX A0 MyHUIIUTIAIBLHOM
YCIIYTH, Pa3MEIIEHUIO U 0(POPMIICHHUIO BU3YaJIbHOM, TEKCTOBOW U MyIbTUMEAUNHOM
uH(OpMAIUH O MOPSIIKE MPEIOCTABICHUS TAKON YCITyTH, B TOM YHCIIE K 00ECIICUEHHTIO
JOCTYITHOCTH /17151 HHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepaibHbIM
3aKOHO/JATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmuku TatapcTan o conpanbHOR
3allIUTE UHBAIUIOB

2.14.1. IlpenocraBneHne MyHULIHANIAIBHOW YCIYTH OCYLIECTBIAETCS B 34AHUAX U
MOMEIICHUSX,  OOOPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYIIEHUS.

Mecta mnpuema 3agBuTenell 00OpyAyIOTCS HeoOXoauMmMol MeOenbro Jid
odopmileHUsI JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTCTBUM C 3akoHOAATelbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3allluTe WHBAJIMIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
MIPEIOCTABIICHUS] MyHULIUIIAIBHON YCIYTrH 00€CIeUnBaAETCA:

1)  oOecneunBaercs O€CHPENATCTBEHHBIA JIOCTYNl HWHBAIUAOB K MECTY
MPEAOCTABICHUS MYHUIIMNANBHOW yciyru (yIOOHBIA BXOJ-BBIXOJI B TOMEILECHUS W
NepeMeNIeHe B UX Mpeiesiax);

2)  BuU3yalbHas, TEKCTOBas M MYJbTUMEIUWHAs HHPOPMALMSI O MOPSIKE
MPEAOCTABICHUS MYHHUIMIIAIIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTEJIEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3)  CONMpOBOXKIEHUE MHBAIMAOB, UMEIOIIUX CTOWKHE paccTpoiicTBa (PyHKUUU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4)  BO3MOXHOCTb CaMOCTOSITEJIBHOIO IEPEABUIKEHUS IO TEPPUTOPUM, HA
KOTOpOM PACMOJIOKEHbl OOBEKTHl COIMAIBHON, WHXXEHEPHOM ¢ TPAHCIOPTHOMN
UHQPaACTPYKTYp, BXO/a B TaKHM€ OOBEKTHI M BBIXOJA U3 HUX, NOCAJKU B TPAHCIIOPTHOE
CPEZICTBO M BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM Kpecia-KOJISICKH;

5)  Hamnexaiiee pasMmelleHue O0O0OpYyIOBaHUS W HOCHUTENeW HWH(opMmaIluu,
HEOOXOUMBIX NIl o0ecrieueHus: OecpensiTCTBEHHOTO JOCTYyNa WHBAIUAOB K yCIIyraMm
C YYETOM OIPAHUYEHUN UX KU3HEIEATEIBHOCTH;

6) nyOMpoBaHKEe HEOOXOJAMMOM [IJIi WHBAJIMUJIOB 3BYKOBOW W 3pUTEIIbHOU
uHopmMalMu, a TakKe HaJImuced, 3HAKOB W HMHOM TEKCTOBOW U rpaduyeckoin
nH(}OpMaIMU 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUueUHbIM 1pudToM bpaiins;

7)  ONyCK CypAomnepeBOIUYMKa U TU(DIOCYPAONEPEBOAUNKA;

8)  Jomyck coOaKH-MPOBOAHUKA MPU HATMYUU JOKYMEHTA, TIOITBEPKAAIOLIETO
ee creuuasbHOoe OO0ydYeHHEe M BblgaBaeMoro mo ¢opMe U B TMOPAIKE, KOTOpHIE
YCTAHOBJIEHBI NMPHUKAa30M MUHHCTEPCTBA TPyJa M COLHAIBHOM 3amuTbl Poccuiickoun
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@Oenepatn - ot 22.06.2015 Ne 386m «OO0 yrtBepxkaeHun (opMbl JOKYMEHTA,
MOATBEPKIAIONIETO CIEIHAIbHOES O00y4YeHHWEe COOAKW-TIPOBOJHUKA, M TIOPSJIKA €ro
BBIJAUM.

2.14.3. TpeboBanusi B YacTH oOOecCneyYeHUs JAOCTYIIHOCTU [Jii WHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHNE MYHHUIIMIIAIBHOW YCIYyTH, U
CPE/ACTB, MCIOJIB3YEMBIX IPU TPEAOCTABICHUN MYHHUIIUITAIBHOW YCIYTH, KOTOpBIC
yKa3aHbl B MoAnmyHKTax | — 4 nyHkra 2.14.2. aIMUHHUCTPATUBHOTO PETJIAMEHTA,
NPUMEHSIIOTCSI K OOBEKTaM U CpEACTBaM, BBEACHHBIM B OJKCIUIyaTalldI0 WU
MPONIEAIINM MOJAEPHU3AIMIO, PEKOHCTPYKIHIO rociie 1 uromns 2016 roxa.

2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBA MyHULMIIAJIBbHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLAMU [TPU
MPEIOCTABIEHUN MYHUIIMNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJIy4eHus: UH(OPMALIMK O XOJI€ TPEIOCTABICHUS MyHULIUMIIAILHON YCIyTH, B TOM
YHUCJIE C UCIIOIB30BaHNEM HUH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOIYYEHUSI MyHUIIUIAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT (B TOM YHCIIE B IOJTHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
[0JIpa3/ICJICHUHU OpraHa UCIIOJIHUTENBHO PAaCIOPAIUTEIBHOTO OPIaHa MECTHOIO
caMOyTpaBJIeHUs], 110 BIOOPY 3asBUTEINS (IKCTEPPUTOPUAIIBHBIIN PUHIIHI),
IIOCPEACTBOM 3aIlpoca O MPEIOCTABICHNN HECKOJIBKUX TOCYJapCTBEHHBIX U (WJIN)
MYHUIIMIAIBHBIX YCIYT B MHOTO()YHKIMOHAJIBHBIX LIEHTPaX MPe10CTaBICHUS
rOCYAApCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT, IPEYCMOTPEHHOr0 cTaThei 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3arensiMu JOCTYNHOCTH TMPEAOCTABICHUS MYHUIMNAIBHOW YCIyTd
SABJISIFOTCSL:

pPacnoioKEHHOCTh TOMEIICHHSI, B KOTOPOM BEAETCS TPUEM, Bbljaya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAIMCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asiBUTENIEH;

HaJIMYUe HcueplnpiBaoneil uHpopmanuu o crnocodax, MOpSIKE U CpPOKax
NPEIOCTABIICHUS MYHUIMIAIBHOM YCIYrM Ha HMH(OPMAIMOHHBIX cTeHAaxX, EanHom
noprane, PecnyOnukanckom nopTaie, opUInagIbHOM CaiiTe MyHUIIMITAIBHOTO pailoHa;

OKa3aHUE T[OMOUIM UWHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MELIAIOIINX
MOJIYYEHHUIO UMHU YCIIYT HApaBHE C IPYTUMU JULAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SBJISIFOTCSL:

1) cobmoieHre CPOKOB TIPUEMA U PACCMOTPEHUSI IOKYMEHTOB,;

2) co0ro/IeHNe CpoKa MOJIyYeHUs pe3yIbTaTa MyHHUITUIIAbHON YCIIYTH;

3) oTcyTcTBME OOOCHOBAHHBIX >KaJI00 Ha HapyLIEHUS aJIMHHHCTPATUBHOIO
perjiaMenTa, coBepileHHble paboTHuKamu [lanater;

4) KONMMYECTBO B3aUMOICUCTBUH 3asIBUTENS C JOJHKHOCTHBIMU JUIlamMu (6e3 ydera
KOHCYJIbTalIHi):
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B3aUMoOJIeiCTBUE 3asBUTENs C paOotHukamu Ilamater wim MO®L npu
IIPEJOCTABICHUA MYHHULIMIAIBHOM  YCIYI'M OCYLIECTBIIETCS OAHMH pa3 IpH
MPE/ICTaBICHUN 3asIBICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B CilIy4yae HEOOXOAMMOCTH IOJYYEHUs pe3yibTaTa NpPeIOCTaBICHUS
MyHULIUNAIbHOW ycayru B Ilamate mnmum MO®IL] B dopme sk3eMruisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aWMOCHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JIMLAMU IIPYU PEJOCTABICHUY MYHULIUIIAIIBHON YCIYTH HE NIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO MPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH C
[OMOIIbIO YCTPOMCTB TMOJABWXHOW pPaanoTene(OHHONM CBS3HM, C MCIOIb30BAaHUEM
Enwunoro, PecyGnurkanckoro moprana, TEpMUHATBHBIX YCTPOMCTB.

2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTHM MOXKET
ObITh TMOJy4YeHa 3asBUTEIEM B JIMYHOM KabuHere Ha EnumHoM moprarne,
PecnyOnukanckom noprane, B [Tanare, M®II.

2.15.4. TlpenocTtaBieHMe MYHUUUIIAIBHOM YCIYIHM OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WJIM MeEcCTa
(akTHueckoro npoxxuBaHus (npeObiBaHusA) Ha Tepputopun PecnyOnuku TatapctaH 1o
AKCTEPPUTOPUATBHOMY IIPUHLUITY.

MyHuiunanbsHas yciayra B COCTaBe KOMIUIEKCHOTO 3aIIpOca He MPEAO0CTaBIISAETCS.

2.16. Hble TpeOoBaHMs, B TOM YMCIIE YUUTHIBAIOLINE OCOOEHHOCTH IPEI0CTABICHUS
MYHUIIUIIAJIBbHON YCIYTU MO SKCTEPPUTOPUATBHOMY MIPUHIIUITY (B Cllydae, eciiu
MYHHUIIMIIAJIbHAS YCIIyTra MPeA0CTaBISETCS 110 SKCTEPPUTOPUATILHOMY IPUHLIUITY) U
0COOEHHOCTH MPEJOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu mpenocTaBlieHUHM MYHUIIMTAIBHON YCIYyTrd B DJIEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) momyuuts MHQOpMALKIO O TOPSAKE M CPOKax  MPeAOCTaBIICHUS
MYHULMINIATBHOM yCIyrH, pa3menieHHyro Ha EguHom mnoprtane, PecnyOinkaHckoM
nopTarne;

2) mojath 3asABICHHUE O MPEAOCTABICHWH MYHULUNAIBHOW YCIYTM W HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MYHUIIUTIATLHON YCIyTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIHUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
ucnonb3oBanueM Equnoro, Pecny0Oimkanckoro noprana;

3) HOJIy4YUTh CBEJECHHUS O XOJE BBIINOJIHEHHUS 3adBJICHUNA O MPEAOCTABICHUU
MYHULIMIATBHOM YCITYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIECTBUTH OIIEHKY KaueCTBa MPEOCTABICHUS] MyHUITUTIAILHON YCITYTH;

5) MOAy4HuTh pPE3yibTaT MPEJOCTABICHUS MYHHUIMIAIBHOU yciayru B (opme
ANEKTPOHHOIO JJOKYMEHTA;

6) mnonaTh kanoOy Ha perieHue u aeuctrue (0e3aeiicteue) IlanaTel, a Takke ero
JOJDKHOCTHBIX ~ JIMIl, MYHULUMNAIBHBIX  CHYXKalllUX  TocpeactBoM  ExuHoro,
PecmyGmmkanckoro rnoprasna, ropraja benepanbHoOi roCcyaapCTBEHHOM
MH()OPMAITMOHHOM CUCTEMBI, 00€CTIEUNBAIOIICH Mporiecc J0CcyaeOHOoro (BHECYAEeOHOTO)
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oOkajoBaHWsl  pemieHud W jgelcTBuil  (O€374CHCTBUA), COBEPIICHHBIX  TMpU
MPEJIOCTABIEHUN  TOCYJApPCTBEHHBIX WM  MYHHUIMNAIbHBIX  YCIyI  OpraHamu,
MPEA0CTABIIOIMMU I'OCY/IapCTBEHHBIE U MyHULMIIATIbHBIE YCIYTH, UX JTOHKHOCTHBIMU
JMUAMH, TOCYIapCTBEHHBIMU U MYHUIIUIAIBHBIMU CITYKAIUMU.

2.16.2. ®opmMupoBaHUE 3asBJIICHHUS OCYLIECTBIIAETCS MOCPEICTBOM 3aIlOJIHEHHUS
ANEeKTpOHHOM ¢opmbl 3asBieHuss Ha Enunom, PecnyOnmkanckom mnoptane 06e3
HE0OXO0IMMOCTH JOTMOTHUTENILHON TI0/1auu 3asBJICHUS B KaKOW-TMO0 UHOM (opme.

2.16.3. IIpu popMupoBaHUM 3asiBJICHUS 00ECIICUNBACTC:

1) BO3MOXHOCTb KONMPOBAHUS U COXPAHEHUS 3aSBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTH 3aIllOJIHEHUS HECKOJBKHMU 3aSBUTEISMHU OJHOU 3JIEKTPOHHOU
dbopMBbI 3asiBIEHUS TPU OOpalIeHUH 3a YCIyramH, MpearoJiaralolliMy HarpaBiICHHUE
COBMECTHOTO 3asBJICHHSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXHOCTH I€YaTH Ha OyMa)XHOM HOCHUTEJE KOIUHU 3JIEKTPOHHOU (HOpMBbI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJICHHBIX B JIEKTPOHHYIO (POpMY 3asiBJICHUS 3HAYECHUI B
00011 MOMEHT 1O JKEJIAHHIO MOJIH30BATENS], B TOM YMCJIE MPU BO3SHUKHOBEHHH OLINOOK
BBOJIa U BO3BpATE /Il HOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asIBJICHHUS;

5) 3amosiHeHuE ToJiel AIIEKTPOHHOM (OpMBbl 3asBICHMsS [0 Hadajga BBOJA
CBEJICHUI 3asBUTEJIEM C MWCIOJB30BAHMEM CBENECHMU, pa3MenieHHbIx B ECHA, n
CBEICHMI, ONyOJMKOBAaHHBIX Ha PecmyOiMkaHCKOM MopTajie, B 4acTH, Kacarolleics
CBEICHMI, OTCYTCTBYIOIIMX B €AMHON CUCTEME UJICHTU(UKALIUY U ayTEHTU(PUKALIUY;

6) BO3MOXKHOCTb BEpPHYTbCS Ha JIIOOOW M3 3TAloOB 3aMOJHEHUS 3JIEKTPOHHOU
(bopmpbl 3asBiIeHUS O€3 TOTEpU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOKHOCTH JOCTYINa 3asBUTENS] K paHee MOJAHHBIM MM 3asBJICHHUSM B
TEYEHUE HE MEHEE OJIHOTO T0jla, a TAKXKE YaCTUYHO CPOPMUPOBAHHBIM 3asIBJICHUSM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneit Ha npueMm B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpenctsoM Equnoro, PecniyOnmkanckoro noprana, renedoHa KoHTakT-entpa MO,

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH HA JIIOOblE CBOOOAHBIC IS
npueMa JaTy ¥ BpeMs B Ipejieax YCTaHOBJIEHHOTO B MHOTO(QYHKIIMOHAILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEIICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKH /10 HACTYIUICHHS TOU
JaThI.

Jns  ocyliecTBIIEHUST NPEABAPUTENBHOM 3alUCU  MNOCPEACTBOM  EnmHOTrO,
PecniyOnukanckoro mopTajia 3asBUTENI0 HEOOXOJMMO YyKaszaThb 3alpallllBaeMble
CHUCTEMOM JAaHHBIC, B TOM YHCIIC:

dbamMunio, uMsl, 0TYECTBO (TTPU HATTUYUH);

HOMeED TenedoHa;

aJpec JICKTPOHHOM MOYTHI (110 KEJTAHUIO);

KeTaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpbIE COOOIIMI 3asBUTENb IPU
IIPEABAPUTEIBHON 3alUMCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM MPU JIMYHOM
IpueMe, NpeaBapuTENIbHAs 3allCh aHHYJIHPYETCS.
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[Ipu ocymiecTBIEHUH TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O00ECIeunBaeTCs
BO3MOKHOCTb paclieyararb TaJOH-NIOATBEPKICHUE. B ciydae, eciu 3asBUTEIND
COOOLIUT ajapec BJIEKTPOHHOW IOYTHI, HA YKa3aHHBIM aJpec TaKKe HalpaBiIeTCs
uH(pOpMaIUs O MMOATBEPKACHNUN PEIBAPUTEIHHON 3aMCH C YKa3aHUEM J1aThl, BDEMEHH
U MECTa Mpuema.

[Ipu ocyiiecTBIEHUN NpPEIBAPUTEIHHON 3alKUCHU 3asgBUTENIb B 00s3aTEIbHOM
nopsjike ”HGOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3aMUCh AHHYJIUPYETCS B Cllydae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JII000€ BpeMs BIPaBe OTKA3aThCSA OT MPEABAPUTEIHHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILICHUS HWHBIX JCHCTBUM, KpoMme
MPOXOXKACHUS UACHTH(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMA, a4 TakKkKe
MIPEIOCTABIICHUSI CBEICHHUM, HEOOXOAUMBIX ISl pacyueTa IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXO0UMMO 3a0pOHUPOBATH JIJIsl TPUEMA.

3. CocraB, nocJj1e10BaATEJIbHOCTH U CPOKHU BBINOJHEHHUS] AIMUHUCTPATUBHBIX
npoueayp, Tpe60BaHUA K MOPSAKY UX BHINOJHEHHSI, B TOM YUCJI€e 0CO0EHHOCTH
BbINOJIHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS] AAMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HEHTPaxX

3.1. Onucanue nocie10BaTeIbHOCTH IEUCTBUI MPU MPENOCTABICHUN
MYHUIIUTIATBHOM YCITYTH

3.1.1. IlpenocrapieHue MyHULIUMAIBHOM YCIYyTH BKIJIOYAET B ce0s Cleayrolme
aIMUHUCTPATUBHBIE TIPOIIEAYPHI:

1) KOHCYJIBTUPOBaHUE 3aSIBUTEIIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTETIEM;

3) HampaBjeHUE MEXKBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl, y4acTBYIOIIHE B
MPENOCTaBICHUA MYHHUIUIIATILHON YCIIYTH;

4) NOAroTOBKA pe3yJibTaTa MyHUIIUIIAJIBHOW YCIYTH;

5) BbIjaua (HampaBJICHNE) 3asBUTEIIO PE3YJIbTaTa MYHUIIUIIAIEHON YCIYTH;

6) UCTIpaBJICHUE TEXHUICCKUX OITHOOK.

3.2. Oka3aHue KOHCYJIbTalU 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hauyajia BBIIOJHEHUS AAMUHHUCTPATUBHOM IPOLEIYPHI
ABJISIETCSl OOpallleHue 3asBUTENsI MO BOMPOCaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHULIMITAIIBHOU YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITNIOJHECHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpamenun 3asButens B MOL] — paborank MOI];
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npu obpamienun 3asButens B [lanaTy - HauadbHHUK OTJENA y4eTa U YNpaBiICHUS
MMYILIECTBOM (J1ajee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBAHUE).

3.2.2. 3asgBUTENDL BIpaBe OOPATUTHCS 3a KOHCYJbTAMEH O MOPSAKE UM CPOKaX
MPEIOCTABICHUSI MYyHHUIHUMNaTbHOW yciayrd B MOIL[ nauuno u mo TenedoHy H
AIEKTPOHHOM IOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asBUTENS,, B TOM YHCJIE IO COCTaBy, (opMme
IPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JJIsl MOJyYEHUSI MyHULUITAIIBHON
YCIIYTH.

3asgBUTEIh MOXKET TOJYy4YUTh HH(OpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHHCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAaIlleHMs 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTALIMSI [0 COCTaBy, (OpMe NPEACTABISIEMOM JOKYMEHTAUUH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.2.3. 3asButens BIpaBe oOpatuThecs B Ilamaty mo tenedoHy W 3IEKTPOHHOU
1o4uTe, a TAKXe MOJYYUTh KOHCyJbTanuio Ha EnumHom, PecnyOnmkanckom mopTaie,
caite OpraHa O MOPSAJAKE M CPOKAX MPEJOCTABICHUS MYHULHUIAJIBHON YCIYI'HM, B TOM
quCclie 10 COCTaBy, (GopMe MPEJCTABIAEMON NTOKYMEHTAlMU U APYTUM BOMpocaMm Jis
MIOJIyYEHUS] MyHUIIUNIAIBHON YCIIYTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HH(DOPMHUPYET
3asBUTENI B COOTBETCTBUM C TpeOoBaHUSAMU MyHKTa 1.3.4 aJIMHUHUCTPATUBHOIO
peryiaMeHra.

AJIMUHHUCTPAaTUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSUIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUICHUS OOpallleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  AAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIFOTCSA:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiasieMOl AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHHUE KOMILIEKTA JOKYMEHTOB,
IIPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB MJid MPEAOCTABICHUS MYHHUIIUIIAIBHON YCIYyTU 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTeNb 3asBUTeNs1) oopamaerca B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMNAIBHON YCIYTM W TMPEACTaBISAeT JTOKYMEHTBHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO pPErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OTpeIesIieT MPeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPeOOBAaHHSM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETIIAMEHTA;

3aMoJHSET EKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];
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Opyd  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjlaMeHTa Ha  OyMa)XHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue 3z AC MOL];

MepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaetr B AVIC M®ILl noxkymMeHThI, Ipe/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTUHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAaIlleHUsI 3asBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLELYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabothuk M®I[ HampaBiser NakeT JOKYMEHTOB, NPHUHATBIX OT
3asiBuTens B IlanaTe B anekTpoHHON PopMme (B cOCTaBe MAKETOB DJIEKTPOHHBIX JIeJ) B
TE€YEHHE OJHOro padouero JAHA CO JHA OOpalleHUs 3asBUTEN B CTPYKTYpHOE
nogpasaenenue MOLI.

Pe3ynpraTaMy BBIITOJIHEHHSI aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: 3asBICHUE
U TaKeT JIOKyMEHTOB (2JEKTPOHHOE Jeso0), HampasiieHHble B [lamaTy, mocpenctBom
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMIIAIbHOM YCIyTH B
aneKTpoHHOM (hopme uepe3 Equnbiii, Pecrybnnkanckuii mopTait.

3.3.2.1. 3asgBuTenb Ui MOAAYU 3asBJICHUSA B 3JEKTPOHHOW (pOpME BBIMOJIHSET
CIEIYIOIINE NECUCTBUS:

BBITIOJIHSET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3amojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00sI13aTENbHBIC ISl IPEIOCTABICHUS MYHUIIMIIAIbHON YCIIYTH;

IPUKPEIUISIET JOKYMEHThI B AJIGKTPOHHOM (oOpMe WM 3JEKTPOHHBbIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPU HEOOXOAMUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS U COTJIaCUsl C YCJIOBMSMHM M TOPSIIKOM
MPEIOCTABJIEHUS! MYHUIMNAIBHON YyCIyrd B AJIEKTPOHHOH Qopme (ycTaHaBIIMBaET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHHUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHUS );

OTIIPaBJIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHHE (HaKUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJANMMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
MyHKTAa 2.5.3 aAMUHUCTPATUBHOIO PETIIAMEHTA;

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopmatHo-JI0THYECKask MpPoBepKa CHOPMUPOBAHHOTO 3ampoca OCYLIECTBIISETCS
€IMHBIM TIOPTAJIOM aBTOMAaTHYECKW Ha OCHOBAaHMM TpEOOBAHUMU, ONpeeNsieMbIX
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OpraHoMm (OpraHusainueii), B NPOLEcCe 3alOJHEHUs 3asBUTEIEM KaKIOro M3 IOJIeH
ANeKTpOHHOM (opmbl 3ampoca. [lpu BBIABIEHUM €AMHBIM TOPTAIOM HEKOPPEKTHO
3allOJIHEHHOTO TOJS 3JEKTPOHHOM (OpMBI 3ampoca 3asBUTENIb YBEIOMIIETCA O
XapaKkTepe BBISBICHHOM OIIMOKM W TOPSAKE €€ YCTPAHEHUsS IOCPEICTBOM
MH(OPMAITMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHs] 3asBUTEIIS.

PesynpTaTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJIIEKTPOHHOE JIeNi0, HampaBiieHHoe B llamaty mocpencTBOM CHCTEMBI 3JEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccMoTpenue komiuiekTa JOKyMeHTOB [lanaToin.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS aJMUHUCTPATUBHOW MPOLETYpPbI
ABJISIETCSl TIOCTYIUICHWE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTABICHUS MyHULIMIIAJbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MpPOLEAYPhl SABISETCS TJIABHBIA CIEUUATUCT OTHENIa y4yeTa |
yhopaBieHus: umymectsoM [lanmaTtel (majee - TOJKHOCTHOE JMIO, OTBETCTBEHHOE 32
pUEM JOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B Cilydae
oOparlieHus 3asaBUTENS C 3asBieHueM B [lanary:

orpenensieT npeaMeT oOpalleHus;

YCTaHABIIMBAET JUYHOCTH 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATUBHOTO  pErJIaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIIEHHBIM  TpeOOBaHUSAM  (HaJuiexallee
oopMIIeHUE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBI€HHST B  aBTOMAaTU3UPOBAHHOM
MH(DOPMAIIMOHHOW CHCTEME, NpPEIHAa3HAYCHHOM [JIsl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT;

OpyU  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHUCTPAaTUBHOIO  perjiaMeHTa Ha OyMa)XHOM  HOCUTEJE,  OCYILECTBISET
CKaHMPOBAHUE NIPEICTABICHHBIX IOKYMEHTOB;

pacneqaTbiBacT 3asBICHUE;

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MOCJIe MOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO MH(}OPMAITMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYyT
JOKYMEHTBI, MPEACTABICHHbIE B JJEKTPOHHOM (opMe WIM BJIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIENIO;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPUTMHAIB OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.
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B ciiyyae Hanmuusi OCHOBAHMM NJi1 OTKa3a B MPUEME JOKYMEHTOB JIOJHKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIMYUU
MPENSTCTBUN U TIpHieMa 3asBJICHUS M BO3BpAIaeT €My JOKYMEHTHI C OOBSICHEHHUEM
COJICp>KaHUS BBISIBJICHHBIX OCHOBAHUM JIJIsI OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IOCJE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBaMBaECT 3asBJICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYpOH JIeNl U CTaTyC
«IIpoBepka JOKYMEHTOBY;

HM3y4yaeT IIOCTYNUBIIHUE DJJEKTPOHHBIE Jejla, B TOM YHCJIE TNPHIOKEHHbBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOMIOJICHUE YCIOBUU JIEUCTBUTEIBHOCTU SJECKTPOHHOM MOIIHUCH,
MOCpPEACTBOM oOOpaiieHuss Kk EauHomy mnopramy (B ciydae, €Clid 3asBUTEIIEM

IIPEICTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATICAHHbIE YCUJIEHHOMN
KBIHM(PUIUPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBAHH, [IPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJlaMEHTa, MOJArOTaBIMBAET NPOEKT pElIeHHs 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.

B cnywae, ecnm B pe3yiabTare NPOBEPKH YCHWJICHHON KBaaU(pUIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOOIIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT pelIeHus] 00 OTKa3e JOJKEH colepkaTh NMyHKThl cratbu 11 denepanpHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAaHUEM JUISI €70 IIPUHSTHSL.

[Tpoexkt pemieHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEAOCTABICHUS MYHUUUIAIBHON YCIYrd, ¢ yKa3aHUEM MpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMS [UJIi OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHUIUIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMHM JOKYMEHTOB (WMH(MOpMaIuH,
CBEJICHUH), KOTOpbIE HE MPEJCTaBIEHbI, COJEpPKAT HEAOCTOBEPHbIE U  (WJIM)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBaHUIA),
HaIIPaBJIsIETCS Ha COTJIACOBAHUE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKTa peleHuss o0 OTKaze B MpUeME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBICHUS MYHUIUNAIbHOM YCIYTH, OCYLIECTBISETCS B
MOPSAKE, IPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTA.

B ciydae OTCyTCTBHS OCHOBAaHMI JJIi OTKaza B INPHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHHUCTPATUBHOIO pErjlaMeHTa, JOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JAHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAPABIISECT 3asBUTENIO, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJICHUU 3asBJICHMS, COJEpXkKAIIee BXOASIINNA PErucTpaluOHHbINA
HOMEp 3asBJICHUS, JaTy MOJY4YEHUsl 3asdBIICHMS, MEpPEUYeHb HAUMEHOBAHWU (DaiioB,
MPEACTABICHHBIX K HEMY JAOKYMEHTOB, JaTy MOJIyYEHHs pe3yjbTaTa MYHUIIMIAIbHON
YCIIYTH.
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3.3.3.4. HcnonHeHnue mnpoueayp, ykazaHHbix B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJaMEHTa, TNpPU HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON IJIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIIUTIATbHBIX YCITYT.

3.3.3.5. AIMUHHUCTpATUBHBIE MPOLECAYPHI, yCTaHABIWBaeMble IyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B TEYEHUE OJHOTO padouero AHS CO
JTHSI IOCTYTIJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHHS] AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT TOKYMEHTOB HJIM MPOEKT penieHusi o0 OTKa3ze B IpHUEMe
JIOKYMEHTOB, HEOOXOIMMBIX /ISl IPEAOCTABICHUS MYHULIMTIATBLHON YCITYTH.

3.4. HampaBiieHME MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIyTH

3.4.1. OcHOBaHMEM Hayaja BBIIOJHEHHUS AIMHUHHCTPATUBHOM IPOLEIYpPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYyphl, OT JOHKHOCTHOTO Jinia (paOOTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IIPUHATHIX OT 3aBUTEISA JOKYMEHTOB.

JlolokHOCTHBIM ~ JUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHCHHE
aIMUHHUCTPATUBHON MPOLEAYPHI, SBIISETCS HAYAIBHUK OTAE]A y4e€Ta M YIpaBJICHUA
UMYIIECTBOM (Jajee - JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJIBKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOpPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JI€KTPOHHOIO B3aUMOJEHUCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIOCOOaMHU) 3amlpochl O MPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX TYHKTOM 2.6.1 aIMUHUCTPAaTUBHOI'O PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUS HA pACCMOTPEHHE.

Pe3ynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLENYP  SBISIOTCS:
HaIpaBJCHHbIE B OpraHbl BIACTH U (WJIM) TOJABEJAOMCTBEHHBIC OpraHaM BJIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenyanucThl  MOCTAaBIIMKOB JAaHHBIX HAa OCHOBAaHUU  3alpOCOB,
MOCTYIMBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJACHCTBUS,
MPEAOCTABIIAIOT 3ampaiiuBaeMble JOKYMEHTH (MH(OpMAIMio) WIM HAMPaBISIIOT
yBEJIOMJIEHUsI 00 OTCYTCTBMM JIOKYMEHTa W (Wju) uHGOpMAIlUU, HEOOXOIUMBIX JIJIs
MpEe0CTaBIEHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 0TKase).

AJMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBIMIOJIHSIIOTCSL B TEUEHHE MATH JHEH €O JHS TMOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(POPMAILHIO,
€CJIM MHbIE CPOKHU TMOJITOTOBKM M HANpPABJICHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJICHBI (eaepaTbHBIMU 3aKOHAMH, NPABOBBIMH akTamu [IpaBuTenncTBa
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Poccuiickoiit denepanun u MPUHATHIMA B COOTBETCTBUH C (peepaqbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHWsS ~ aAMMHUCTPATUBHBIX  NPOLEAYP  SBJISAIOTCH:
JOKYMEHTHI (CBEJCHMS), HEOOXOAUMBIE /ISl IPEIOCTABICHUSI MYHUIIUTIAIBHON YCIYTH,
a0 yBeromiieHHe 00 OTKa3e, HalpaBJICHHbIE JOHKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalliMBacMble 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJAEUCTBUSL JOKYMEHThl (CBEIEHHUs), HEOOXOOUMBIE JJis MPEAOCTaBICHUS
MYHULMIIAIBHOW YCIIyTH, TU0O yBEJOMIIEHHE 00 OTKa3e MpPU OTCYTCTBUU AOKYMEHTA U
(unm) uaopmanmu;

pu HaJIMYUU OCHOBAaHHW, IIPETYCMOTPEHHBIX IIYHKTOM 2.7.1
aMUHUCTPATUBHOIO PErjlaMeHTa, MOJArOTaBIMBAET NPOEKT pelIeHHs 00 OTKasze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

[IpoekT pemeHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrd, C yKa3aHWEM IpPUYUH OTKa3za (B ciydyae,
€CIi OCHOBaHMSI JJs OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIs
IIPEIOCTABIICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JOKyMEHTaM, OCHOBAaHMs JJsi OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(OPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIuu,
CBEJICHMI), KOTOpbIE HE TMPEACTABIEHbI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IIPOTUBOPEUYMBBIE CBEJICHUS, ODOPMIICHBI C HApYIIEHUEM YCTAaHOBJIECHHBIX TPEOOBAHUI),
HAIIpaBJISIETCS. HA COTJIAaCOBAHME B YCTAHOBICHHOM IOPAJIKE ITOCPEACTBOM CHCTEMBI
JIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pemeHuss o0 oOTKa3e B NpUEME JOKYMEHTOB,
HEOOXOAMMBIX JIA TPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYyTH, OCYIIECTBIISIETCS B
MOpsIZIKE, MPEYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb MOJIYYEHUS CBEACHUM IO MEXBEIOMCTBEHHBIM 3aIPOCaM.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SBIJISIOTCS:
JOKYMEHTHI (CBEIECHMsI), HEOOXOAUMBIE JJIsi IPEIOCTABIICHUSI MYHULIUIIATbHON YCIYTH,
OpOEKT pemeHuss 00 oOTKaze B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
IIPEIOCTABIICHNS MYHULIUIIAJIBHON YCIYTH.

3.4.5. HcnonneHue mpoledyp, yKa3aHHbIX B TnyHKkTax 3.4.2, 344
aAMUHUCTPATHUBHOIO  pPErjJaMeHTa, MpU HAJIMYAM TEXHUYECKOHM BO3MOYKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMATH3UPOBAHHOW
MH(DOPMAIIMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIs OKa3aHWsI TOCYJApCTBEHHBIX U
MYHULIMOAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTAa pPETUCTPALMM 3asBJICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMHUHHCTPATUBHOIO PErJIAMEHTA.

3.4.6. MakcumanbHblii CpPOK BBINMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErjaMEeHTa, COCTABIISIET MATh paboyux
JTHEH.
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3.5. IloaroroBka pe3yiapTaTa MyHUIIMIAIBHON YCIyTH

3.5.1. OcHoBaHME€M Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MpPOLEIYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIEHMI), HEOOXOIUMBIX IS
IPeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAJMUHUCTPATHUBHOM
NpOLEyphl, SBISETCS 3aMECTUTENIb HauyajJbHUKA OTHENa ydeTa U YIpaBiCHUS
UMYILECTBOM (J1ajiee - TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa
IPeI0CTaBICHUS MyHUITUTIATBHOU YCIIYTH).

3.5.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJibTara
MIPEIOCTABICHUS MyYHULUMIIATIBHON YCITYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILUIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIECHUS MyYHULIMIIATBHON YCITYTH;

IPU BBISBIIEHUH OCHOBAHMW /U1 OTKa3a B MPEJOCTABICHUH MYHHIIMIAIbHON
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEHTAa, MOArOTaBINBACT
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

B Clly4ae OTCYTCTBUSI OCHOBAHUM JJI1 OTKa3a B MPEAOCTABICHUN MYHUIIUIIAIbHON
YCIYTH, NOPEAYyCMOTPEHHBIX IYHKTOM 2.8.2 aJIMHHUCTPATUBHOIO pErjaMeHTa, II0
UTOTaM  PACCMOTPEHHUS  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHUIIUTIATBHOM  yCIIYTH, TOATOTaBIMBAET TMPOEKT pe3yJbTara MpeaoCTaBICHUS
MYHULIMNAIBHOM yCIYTM B COOTBETCTBUM € TNoANyHKTOM 1 mnyHkra 2.3.1
aJIMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPeIoCTaBICHUS
MYHUIUINIATBHOM YCIyTH Ha COTJIACOBAHWE B YCTAHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO0O0pOTA.

AJIMUHUCTpaTUBHbIC MPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUCHHE IBYX pab0O4MX JTHEH.

Pe3ynbTaTaMu BBIMOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
pemieHus: 00 0TKa3e B MPEAOCTABIEHU MYHUIIMIAIBHON YCIYTy, TPOEKT UHPOpMaLun
00 O00BEeKTaX HEABMKUMOTO HWMYIIECTBA, HAXOIAIMIUXCS B  MYHHUIUNAIBHON
COOCTBEHHOCTHU W MIPEIHA3HAYCHHBIX JIJIS CA4YH B apEH]TY.

3.5.3. CornacoBanue H TMOJINUCAHUE TMPOEKTAa pe3yJibTaTa IMPEIOCTABICHUS
MYHUIIUTIATBHOW  yciayru (majiee — TPOEKThl JOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJIHTENIEM CTPYKTYPHOTO NOJAPA3JEICHUSI, OTBETCTBEHHOTO 32 IOATOTOBKY
pe3yiabTara MYHHUIMNAIBHOM  yCIIyru, 3aMmectutreneM npencenarens [lamarsr,
npexacenarenem llamarsi.

[ToAroToBJIeHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIME 3aMEUaHus, BO3BPAIIAIOTCS
Ha JI0paOOTKY JIMIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJbTaTa MYHULUNATbHON
ycayru. [locne ycTtpaneHus 3aMe4aHUil MPOEKTHI TOKYMEHTOB MOBTOPHO MEPEAar0TCs
JUISL COTJIACOBAHUSI M TTOAITMCAHUSI.

[Ipencenarens IlanaTel mpu paccMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSIET
coOMI0/IeHNe aTIMUHUCTPATUBHOTO pErjiaMeHTa OJDKHOCTHBIMH Juiiamu [lamater B
YacCTU CPOKOB BBINIOJHEHHUS a[IMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIEA0BATEIbHOCTU U
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MOJHOTHI, HAJIUYUS COTJIACOBAHMI YMOJHOMOYEHHBIX AOJKHOCTHBIX jull [lamatel B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbIBIEHUSI ~HApyIIEHUH B  YacTH CPOKOB  BBINIOJIHEHUS
aIMUHUCTPATUBHBIX MPOUEAYpP, MX MOCIEAOBATEILHOCTA M TMOJHOTHI MpeIceaaTelib
[lanaTel WHUIUUPYET TMPUBJICYEHUE K OTBETCTBEHHOCTU JIMI, JOMYCTUBIIHUX
HapyUIEHUs, B COOTBETCTBUU C MMyHKTOM 4.3 aIMUHUCTPATUBHOTO PErjaMeHTa.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUCHHE JIBYX paOO4MX JHEH.

Pe3ynpTaTaMu BBIMOJHEHHUS aJMUHUCTPATUBHBIX MPOLIEAYP SBJISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS MPEIOCTaBICHUSI MyHHUIIUIIATbLHOM
YCIIYTH, pelieHne o0 0TKa3e B MPEA0CTAaBICHUN MYHUIIMITAIBHON YCIIYTH, HHPOPMAIIUS
00 00BEKTaX HEABMKUMOTO HWMYIIECTBA, HAXOIAMUXCA B  MYHHUIHUITAILHON
COOCTBEHHOCTHU U MPEHA3HAYEHHBIX JJIs C/Ta4u B apeH/TY.

3.5.4. MHcnomHenuwe mpoueayp, yKazaHHbIX B myHKrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJaMEHTa, NP HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMNATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
nyHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET YEThIPEe pabOUnX JIHS.

3.6. Brinaua (HampaBiieHKE) 3asBUTEITIO PE3YJIbTaTa MyHUIIUIIATLHON YCIyTH

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPbl, TOKYMEHTa, MOJITBEPKAAOIIET0 MPEeI0CTaBICHUE
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MpOLEYpPbl, SBISETCS 3aMECTUTENb HauyajJbHUKA OTHENa Yy4eTa M YIpaBiICHUS
MMYIIECTBOM (ajiee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbIJauy (HAMpaBIICHUE)
JOKYMEHTOB).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBJICHUE)
JOKYMEHTOB:

o0ecrieunBaeT  pPErucTpall0 M  BHECEHHE CBEIACHUM O  pe3ysbTare
MPEJOCTABICHNUS MYHHIIMIAIBHON YCIyIM B MOJACUCTEMY BEICHHUS JIOKYMEHTAlUU
aBTOMATU3UPOBAHHON HH(GOPMAIIMOHHON CUCTEMBI, MpEAHA3HAYCHHON I OKa3aHWs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

U3BENIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe MpeaoCTaBICHUS MYHULUNAIBLHON YCIYTM U O BO3MOXKHOCTH TOJTYYEHUS
pe3ynbpTara NpeaoCTaBICHU MyHULIMITIAIBbHOW yeunyrd B [lamare nim 8 MOLI,.

Hcnonnenre  mpoueAyp HOpud  HAIMYUKM  TEXHUYECKOM  BO3MOKHOCTHU
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOW
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.
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AJIMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOTO paboyero AHA CO AHS TMOAMHCAHUS JOKYMEHTA,
SABJISIOIIETOCS pe3yIbTaToOM IPEAOCTABICHUS MYHULANAIBHON yCIIyTH,
YIIOJJHOMOYEHHBIM JOJLKHOCTHBIM oM [lamartsr (ITanaToin).

PesynbraTaMy  BBINIOJHEHWS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MElIEHUE CBEACHUW O pe3yJIbTaTe IMPENOCTaBICHUS MYHULHUIIAIBHOW YCIYyTH B
UH(GOPMAIIMOHHBIX ~CHCTEMaX, W3BEUICHUE 3asBUTENd (€ro MpeACTaBUTENs) O
pe3ynbTaTe MPeOCTABICHHS MYHUIIMITAIbHON YCIYyTH U CIIOCO0ax ero MoJydyeHHUs.

3.6.3. Tlopsamox Bblmaud (HampaBieHWs) pe3ysibTaTa  MPeIOCTaBICHUS
MYHULANIAIBHOWN YCIIYTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJIHTAT MYHULMUIIAIBHON YCIYrH B
dbopme HIK3eMIuIsipa BJIEKTPOHHOIO JOKyMEHTa Ha OymaxHoMm Hocurene. I[lo
TpEOOBAHUIO 3asBUTENISI BMECTE C OSK3EMIUIIPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEAOCTaBISAECTCA 3K3EMIUIIP 3JEKTPOHHOTO JOKYMEHTa
IyTEM €r0 3aliCH HAa ChEMHBIM HOCUTENb MH()OPMALIMU WJIM HAIlPaBIEHUS 3K3EMILIIpa
ANEKTPOHHOTO TOKYMEHTa IO JIEKTPOHHOW moute B aapec 3aautens. [Ipu 3anucu Ha
ChEMHBIM HOCUTEIh WHGOPMAIMM WJIA HAMpaBICHUU OHK3EMIULIpA SJICKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTABJIEH JK3EMILIAP DJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIE, IO JJIEKTPOHHOM IOYTE€ HJACHTHUYHOCTh TAKOTO 3K3EMILISpA
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY DSJEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEIIE 3aBEPACTCs YIIOJIHOMOYEHHBIM COTPYIHUKOM C HCIIOIb30BAHUEM YCUIICHHOU
KBATU(UITUPOBAHHON JIEKTPOHHON MOMHCH.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TOPSIIKE OYEPENHOCTH, B JICHb MNPUOBITHS 3asBHUTENI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (PUKCALUs
(dakTa BbIJIauM pe3yJsibTaTa MpeJoCTaBieHUss MyHuUlunaibHou ycayru B AUC MOI],
pe3yabpTaT NPeIOCTABICHUS MyHULUITAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamieHuu 3asBUTENS 32 Pe3yJbTaTOM MYHULMMAIBHON YCIYrH
yepe3 Epunsii, PecnmyOnukanckuii mopTanm 3asgBUTEN0 B JIMYHBIM  KaOWHET
aBTOMATUYECKU HaIpaBISIETCAd DJEKTPOHHBIM 00pa3 JOKYMEHTa, SBJSIOLIErocs
pe3yJIbTaTOM IIPEIOCTABICHUS] MYHULUNAIBHOM YCIIYTM, HOANWCAHHBIA YCUJICHHOU
KBaJIN()ULIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO YIIOTHOMOYEHHOT'O J0KHOCTHOTO JIMIIA
ITanate! (ITamartoit).

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCSA B JIEHb IMOANMCAHUS JOKYMEHTA, MOATBEPKAAIOLIErO IMPENOCTaBICHUE
(0TKa3 B MpeAOCTABICHUN) MYHULIMITAIbHON YCIYTH, YIOJIHOMOYEHHBIM JTOJKHOCTHBIM
nunom Ilanater (ITanatoit).

PesynbraTaMy  BBINOJHEHWsS ~ aJIMHUHUCTPATUBHBIX  MPOLENYP  SBISIOTCSA:
HarpasjeHue (TpeaocTaBieHne) C ucnoib3oBaHueM Enunoro, Pecmy0OiamkaHcKoOro
IopTaa 3asBUTEII0 JOKYMEHTA, TOATBEPKAAIOLIEr0 MPEAOCTABIEHNE MYHULUITAIIBHON
yCiayru (B TOM YUCIIE OTKa3 B MPEAOCTABICHUNA MYHULIMIIATBHON YCIYTH).
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3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yJbTaTOM MYHUIMIAIBHON YCIyrH B
[TanaTy, AOKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a BblAauy (HAIpaBJIEHUE) TOKYMEHTOB,
BBIJIAET 3asBUTEINIO PE3YJIbTAT MyHUUMINAIbHOW yciyru. Ilo TpeOoBaHMIO 3asBHUTEN
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
[IPEIOCTABISAETCS IK3EMILIAP IEKTPOHHOTO JOKYMEHTA IIyTEM €T0 3allMCU Ha ChEMHBIN
HOCUTENb MH(OpPMALMKM WM HAMpPABICHMS K3EMIUISIpA AJIEKTPOHHOIO JOKYMEHTa I10
AJIEKTPOHHOM IIOYTE B aJPEC 3aBUTEIIS.

AJIMAHHUCTpPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM IIYHKTOM,
OCYIIECTBIISIIOTCA B TMOPSAKE OYEPEAHOCTH, B JEHb MPUOBITHS 3asBUTENS B
COOTBETCTBUM C [IpaBriiaMu BHYTPEHHETO TPYAOBOIro pacropsiaka IlanaTst.

Pe3ynbraTomM BBIMOTHEHHS] aMUHUCTPATUBHBIX MPOLETYp SBIAIOTCS: (UKCALUs
dakTa BBIJAUM  pe3yiabTaTa  MPENOCTABICHUS  MYHULUIAIBHOM  YCIYIH B
aBTOMATH3UPOBAHHOW WH()POPMAIIMOHHOM CHCTEME, MpEIHA3HAYEHHOW [Jisi OKa3aHUs
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B cnyyae oOHapyXeHHsI TEXHUUYECKON OIIMOKU B IOKYMEHTE, SBIISIOLIEMCS
pe3yJIbTaTOM MYHHUIMIIATIBHOM yCIIyTH, 3asBUTENb HanpasiseT B [lanaty:

3adBJICHUE 00 MCHPABICHUM TEXHUYECKOM omuoku (mpuioxkeHue Ne 5 k
HACTOALLEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIaHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHULIMIAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCSA TEXHUUYECKasl OINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITy, CBHACTEIbCTBYIOIINE O HAIWYUH
TEXHUYECKOH OLIMOKH.

3asiBieHre 00 HMCTPaBICHUHA TEXHUYECKOW OMIMOKM B CBEICHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI Pe3yIbTaTOM MYHUIIUIIATHHON yCIyTH, TIOJJAeTCs 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPE/ICTABUTENIEM) TIOYTOBBIM OTMpAaBICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TOouThI), JO0 depe3 Enunbiii, PecnyOnukaHckuii
noptan wim MOII.

3.7.2. JIoimKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILECTBIISIET
IIpUEM 3asiBJICHUS 00 MCIPABICHUN TEXHUYECKOM OIMOKU, PETUCTPUPYET 3asBICHUE C
INPUJIOKEHHBIMH TOKYMEHTaMU U NEPeNacT UX JOKHOCTHOMY JIUMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pab0vero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

PesynbpraraMy BBITOHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
M 3aperucCTpUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOJIKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 00pabOTKYy TOKYMEHTOB.

3.7.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B IEIIX BHECEHHS WCIPAaBICHUNA B JOKYMEHT,
SBIISIOMINNACS PEe3yIbTaTOM MPEAOCTABICHHSI MYHUIIUTIATHHON YCIYTH, OCYIIECTBIISCT
OpoUEeAYyphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMHUHUCTPATUBHOIO peEriiaMeHTa, M
BbIJIA€T MCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY IMPEICTABUTEINIO)
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JUYHO TOJ] POCHUCH C U3BITHUEM Y 3adABUTENS (YIMOJTHOMOYEHHOTO MPEIACTABUTEIS)
OpUTHHAIA TOKYMEHTa, B KOTOPOM COJICPKHUTCSI TEXHUYECKAs OIIMOKA, WM HAIPaBJISET
B aJipec 3asBUTEJ IMOYTOBBIM OTIPABICHUEM (TIOCPEACTBOM DJIEKTPOHHOM IOYTHI)
MUCHbMO O BO3MOXKHOCTH TMOJIy4eHUsI JIOKYMEHTa IMpu mpeaoctaBieHur B Oprad
OpUTHHAaNa IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUYECKas OLINOKa.

AJMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIUBAEMbIE HACTOSAIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEYEHHE JABYX pabouyux JHEW Mocie OOHapYyKEHUsS TEXHUYECKOH
OMMOKK WM TOJy4eHHUs OT JII0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOM OIIOKe.

PesynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOIEAYp  SBISIOTCS:
BbIJIAHHBIN (HAIMPaBIICHHBIN) 3asIBUTEIO JOKYMEHT.

4. Iopsiiok U popMBbI KOHTPOJIS 32 MPeTOCTABICHHEM MYHUIHIAJIBLHOM
yCJIyru

4.1. ITopsimok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOII0ICHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMH MOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
PEAOCTABICHUIO MYHUIIUIIAJILHON YCIIYTH, a TAKKE MPUHATUEM UMU PEIICHUI

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHULIMIAIBLHON yCIYrU
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHHE HAPYIIIEHUH MpaB 3asiBUTENCH, IPOBEICHUE
IPOBEPOK  COOJIOJEHUS TMPOLENYp MPEAOCTaBICHUS MYHMLMIIAIbHOW  YCIYTH,
MOATOTOBKY pellIEHUH Ha AeiicTBuUs (0e31eiCTBIE) JOTKHOCTHBIX JIMLl OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 3a COOJIFOACHUEM HCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOLEYP ABJISIOTCS:

1) mpoBepka W COTJacoBaHUE IPOEKTOB JOKYMEHTOB [0 MPEIOCTABICHUIO
MYHULIMNAIBHOMN YCIIyTH;

2) IpoBOMMBIE B YCTAHOBJIIEHHOM  TOpSJIKE  MPOBEPKHM  BEIACHUS
JIEJIONTPOU3BOCTBA;

3) npoBeJieHHE B YCTAHOBJICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOIEHNUS
MpoUEAYyp NPEAOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH.

B memsx Tekymero KOHTPOJS HCIONb3YIOTCS CBEIACHUS, HMEIOIIMECS B
AJIIEKTPOHHOM 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHIMSA, yCTHAas W MHUChbMEHHAas
uH(pOopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHCHUE aMUHUCTPATHBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOIIUX JIOKYMEHTOB U JIPYTHUE CBEICHMUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPU MPEAOCTaBICHUN
MYHUIUNAIBHON YCIYTH M TPUHATUU PEUICHUH PYKOBOJUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUsI ~ NPEJCTABIAIOTCS CIOPaBKM O  pe3yibTaTax MpeloCTaBICHUS
MYHULIMITAIBHOU YCIIYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIEAOBATEILHOCTH U COJIEPKAHUS
aIMUHUCTPATUBHBIX TPOIEAYp JOJDKHOCTHBIC JIHMIIA HEMEIJEHHO HWH(POPMUPYIOT
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PYKOBOJIMTENS OpraHa, IpeAOCTaB/IONIEr0 MYHUIMNAIbHYIO YCIyry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHECHUIO HAPYILICHUIA.

Texkymuii KOHTpOJb 32 COOJIOJEHUWEM IOCJIEIOBATEIbHOCTH  JEHUCTBH,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMM  NOpPOLEAYpaMH O  NPEJOCTABICHHIO
MYHHUIIUTIAIBHOW YCIIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM PYKOBOJUTENS oOpraHa
MECTHOTO  CaMOYIIpaBJCHUS, OTBETCTBEHHbIM 3a OpraHu3alui paboThl IO
PEIOCTABICHUI0O MYHUIIMIAIBHONW YCIyTH, HAYAJIbHUKOM OT/IEJa, OCYIIECTBIISIFOIIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUITUTIAIBHON YCIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIONIMX TEKYIIUA KOHTPOIb,
YCTAHABJIMBACTCS TOJOXKEHUSIMU O CTPYKTYPHBIX TOJIpa3[eNEHUsIX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJHKHOCTHBIMU PETJIAMEHTAMHU.

4.2. IlopsnoK U NEpUOANYHOCTD OCYILECTBIECHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI ¥ KA4E€CTBA MTPEAOCTABICHNS MyHULMITAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 (hOpMBI KOHTPOJIA 32 MOJTHOTOM M KAYECTBOM MPENOCTABIECHUS MyHULUITIATIbHOM
yCIIyI'!

4.2.1. KoHTpoab 3a MOJHOTOM M KauyeCTBOM MPEAOCTABICHUS] MYHHUIIUIAIbHON
YCIIYTH OCYIIECTBIIACTCS B OpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHHs >Xalo0 3asBuTeneld Ha AckhcTBus (OesnmeiictBue) I[lamatel, a
TaK)Ke UX JOHKHOCTHBIX JIUI, MyHUITUTAIBHBIX CITYKaIIHX.

4.22. B mensax OCyHIECTBICHUS KOHTPOJISI 3a TIOJHOTOM U KayeCTBOM
MIPEIOCTABICHUS MYHHUITUTIATBHOW YCIYTH TPOBOIATCS IIJIAHOBBIC M BHETUTAHOBHIC
npoBepku. [lopsimok W TEPUOIUYHOCTH OCYIICCTBICHHS IIJIAHOBBIX IPOBEPOK
yCTaHaBIMBaeTcs miaHnoM padotsl [lanatel. [Ipu mpoBepke MOTYT paccMaTpHUBaThCS BCE
BOIIPOCHI, CBS3aHHBIC C TMPEAOCTABICHUEM MYHHUIIMIIAIBLHON YCIyrd (KOMITJICKCHBIE
MIPOBEPKH), W OTACTBHBIN BOTPOC, CBA3AHHBIA C MPEAOCTABIICHUEM MYHHUIIUITAIEHON
ycIyrd  (TemMaTudeckue TpoBepkH). IIpoBepka Takke MOXKET TMPOBOAWTHCS TIO
KOHKPETHOH KaJlo0€ 3asBUTEJIS.

4.2.3. BHennaHOBbIE MPOBEPKH MPOBOMSTCS B CBA3U C MPOBEPKON yCTpaHEHUs
paHee BBISBICHHBIX HApYIICHUN aJIMUHUCTPATUBHOTO PETJaMEHTa, a TaKKe B Cilydyae
MOJIy4eHUsT Kayio0 3asBUTeNield Ha jeictBusa (OesneiictBue) [lamaTel, a Takke HX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIAIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEOCTATKH U MPEIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e31eicTBrE), MPUHUMAaEeMbIe
(ocymiecTBiIsieMbI€) UMHU B X0J1€ MTPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH
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[To pe3ynbTaram MpOBECHHBIX MPOBEPOK B CIy4ae BbISIBICHUS HAPYILICHUI MTpaB
3asBUTEJIC BUHOBHBIC JUIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenscTBOM Poccuiickon denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHHUE 3asIBIICHHIA.

PykoBoautenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3CiICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HEHajJIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazjerne 3 aIMUHUCTPATUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JIMIITa W WHBIE MYHHUIMIIAIBHBIC CIYXKalllMe 3a pelieHus u
nerctBust (0e3/eicTBUE), TPUHUMAEMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBLCTBOM MOPSIJIKE.

4.4. ITonoxeHusi, XapakTepu3yrolre TPeOOBAHUS K OPSIKY U (hopmMaM KOHTPOJIS 32
IIPEAOCTABIEHNEM MYHUIUITAJIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPa)XIaaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTponb 3a mpeaocTaBIeHUEM MYHULIUIAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
UX OOBEIMHEHUW U OpraHU3aIfii, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTU
NEATEIbBHOCTH  OpraHa  MECTHOTO  CAMOYIPABJICHUS  OpU  MPEJOCTABICHUH
MYHULUIIAUIBHOM  YCIIyI'M, [OJIyYCHMs TIOJIHOM, aKTyaJbHOW U  JOCTOBEPHOU
uH(OpMaAIMU O TOPAJIKE MPEAOCTABICHUS MYHUIIUMIAIBLHON YCIYTM U BO3MOKHOCTH
OCYJIeOHOTO paccMOTpeHus oOpaiieHuii (3kamod) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

S. JlocyneOHbIil (BHeCyAeOHBIH) MOPSIOK 00:KAJT0BAHUS PelleHUH U AeiiCTBUH
(0e3neiicTBHs) OPraHa, NPeAOCTABJIAIOIIECT0 MYHUIUNIAIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOTO LIEHTPA NMPeI0CTABJIEHHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3alnuii, ykazaHHbIx B yactu 1.1 crarbu 16
®enepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHULIUNAJBHBIX CJIYyKalluX, pA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM TMOPSIKE PEIICHUN
u JnevictBuil (Oe3€MCTBUSI) oOpraHa, MPEJIOCTaBISIONIETO MYHHIIMNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMIIA  OpraHa, NPeJOCTABISIONIET0 MYHUIUNAIBHYIO — YCIYTY,
MYHUIUMNIATBHOTO  CIY)KAIllero,  PYKOBOJAWUTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHULIMTATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylIeHue CpoKa PErucTpaluy 3amnpoca 0 NpeJOCTaBICHUU MYHHUIIMTAIbHON
YCIIyTH, 3a11poca, yKa3aHHoro B cratbe 15.1 @enepanpHoro 3akona Ne 210-D3;
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2) HapylIeHHE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHOM
cimydae aocyacOHoe (BHecyaeOHOe) 00KaJoBaHUE 3asBUTEIIEM PEIICHUA W JTCUCTBHMA
(Oe3neticTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, PA0OTHUKA MHOTO(QYHKIIMOHATHEHOTO
LEHTpa BO3MOXHO B CJly4ae, €CIM Ha MHOTO(QpYHKIMOHAIbHBIA LIEHTP, PEIICHHUS W
nevicteust  (0e3melCTBHE) KOTOPOro  OOXATYHOTCS, BO3JIOKEHA  (PYHKIMS 1O
NPEIOCTaBICHUIO COOTBETCTBYIONIMX MYHHUILMIAIBHBIX YCIYT B TOJHOM 0O0bEeME B
nopsiike, onpeneseHHoM Jactbio 1.3 crateu 16 @enepanproro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIUK JIMOO OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTaBICHUE WJIM OCYIIECTBICHHE KOTOPbIX HE MPEeayCMOTPEHO
HOPMATHUBHBIMU TPAaBOBbIMU akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecryOivku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®denepanny, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITYTH, y 3aBUTEIIS;

5) oTKa3 B NpeIOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
IpelyCMOTpEHb! (efepaibHbIMU 3aKOHaMU W HPHUHSTBIMH B COOTBETCTBUU C HUMHU
MHBIMU HOPMAaTHBHBIMM IIpaBOBBIMM akTamu Poccuiickoii denepanuu, 3aKOHAMH U
MHBIMM  HOpPMAaTHUBHBIMU  TNpaBOBbIMM  akTamMu  PecmyOnuku  Tatapcran,
MYHHUILIMIIAJbHBIMA ~ [PaBOBBIMHU  aKkTaMu. B yka3aHHOM ciydae JocyneOHoe
(BHecyneOHOE) 0O0’kaloBaHME 3asBUTENIEM pEIICHUM u JercTBuil (Oe3aeicTBUA)
MHOTO(QYHKIIMOHAJIBHOTO LEHTpa, pPaOOTHUKAa MHOTO(QYHKUMOHAJIBHOTO ILIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAJIBHBIX YCIyr B TMOJHOM OOBeEME B TMOPSJIKE,
onpeaeneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
IJIaThl, HE MNPENYCMOTPEHHOW HOPMATHUBHBIMHU NIPaBOBBIMU akTamu Poccuiickon
@denepauny, HOPMATUBHBIMU  MpaBOBbIMM  akTamu PecnyOnuku  Tarapcraw,
MYHUIUTIATLHBIMY PABOBBIMU aKTaMH;

7) OTKa3 opraHa, NpeOCTABIISIIONIET0 MYHULIMIIAIBHYIO YCIYTY, JTOKHOCTHOTO
JMIa OpraHa, MpeAO0CTaBISIFOIIEr0 MyHULIUNIAIBHYIO YCIYTY, MHOTO(YHKIMOHAIBHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aluil, IpeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
WCIPABIICHUU JOIMYIICHHBIX MMM OINEYaTOK U OIIMOOK B BBIJAHHBIX B pe3yjbTare
MPEAOCTABICHUS  MYHMIMNAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HcCIpaBieHud. B ykazanHoM ciydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTENIEM pelleHu u AehcTBUil (Oe3meicTBUs)
MHOTO(YHKIITMOHAJIbHOTO  LIEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAIIBHOIO LIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOTrO(QYHKIMOHAJIbHBIM LIEHTp, pPEelIeHUs U JEHCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYr B TMOJHOM oOOBeME B MOPSJIKE,
onpenesieHHOM Yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;
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8) HapylleHHE CpOKa WIM TMOpSAAKa BbIIAYU JOKYMEHTOB IO pe3yjibTaTaM
MPEIOCTaBIICHUSI MyHULIUTIAJTLHON YCIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHUIUIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHBI (enepambHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBUM C HUMH HHBIMA HOPMATHUBHBIMU TPABOBBIMH akTaMu Poccuiickoi
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TMPaBOBBIMU akTamMu PecryOnuku
TaTtapctan, MyHUIIMTIAJTBHBIMH MPABOBBIMU aKTaMu. B yka3aHHOM ciiydae JocyneOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUH W AchcTBUil (Oe3meicTBUs)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(Oe3nelicTBHUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULUIAIBHBIX YCIYr B TMOJHOM oOBeME B MOPAJIKE,
onpeneneHHoM vacTtbio 1.3 crtateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) tpeboBaHue y 3asBUTENS NPU MPEIOCTABIECHUUM MYHHUIMIAIBHON YCIYTH
JOKYMEHTOB WMJIM HWH(OpPMAIMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYAIBHOM OTKa3€ B MPHEME IOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHHIIUIIAJIBHONW yCIyTH, MO0 B MPEIOCTABICHUHA MYHHIIMITATHLHON
YCIIYTH, 32 UCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 vactu 1 cratbu 7
denepanpHoro 3akoHa Ne 210-d3. B ykazaHHOM ciiydae jgocyacOHoe (BHecyaeOHOE)
o0OxkajoBaHue 3asBUTEIIEM peLIeHu u JIEUCTBUMN (Oe3meiicTBUS)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCAYr B TOJHOM oOOBeME B TOPSIKE,
onpeneneHHoM vacTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnopmaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (GopMe B OpraH, NPEeJOCTaBISAIONIUA MYHUUUNAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SIBJIAIOIIMICS ydpeauTeseM MHOroQpyHKIMOHAIBHOTO UEHTpa (nmanee -
yuypeauTenb ~ MHOTOQYHKUHMOHAJIBHOTO  ILIEHTpa), a TaKkKe B  OpraHU3alllH,
npeaycMoTpeHHbie yacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3. XKamoOwr
Ha pelleHus W AeucTBus (Oe3aeiicTBUE) PYKOBOAMTEINS OpraHa, MPEIOCTABIISIIONIETO
MYHUIIUTIATBHYIO YCIYTY, TIOJIAI0TCS B BBIIECTOSIINM OpTraH (MPU €ro Hau4Ium) 100 B
cllydae ero OTCYTCTBHUSI pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEAOCTABIISAIONIETO MYHHUIIMIATBHYIO YCiayry. JKamoObl Ha pelieHuss W JeUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATBLHOTO IIEHTPA MOAAIOTCS PYKOBOIAUTEIIO
ATOr0 MHOTO(YHKIIMOHANBHOTO TIeHTpa. JKamoObl Ha pemeHus U JACUCTBUA
(6e3nelicTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpA MOJAF0TCS YUPEAUTEITIO
MHOTO(YHKIIMOHAJIbHOTO IEHTpa WU JODKHOCTHOMY JIUIY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmukm Tatapcran. JKamoOwsl Ha pemieHus U
nectBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, moparTcs PYKOBOAMTENISM 3THX
OpraHu3alui.
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Kanoba na pemenus u aeicTBus (Oe3meiicTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUINAIBHYIO ~ YCIYry, JOJDKHOCTHOIO JIML@ OpraHa, MpeJOCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULHIIAJIBHOTO CIIYXallero, pPyKOBOAMTENA OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIIUIAIBHYIO YCIYTY, MOXET OBITh HaIlpaBlieHa IO IOoYTe,
yepe3 MHOTO(YHKIIMOHANBHBI IEHTP, C MCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», odunuansHOro caiiTa oOprasa,
NPEeIOCTaBISIONIEr0  MyHUIMNANBHYIO  yciyry,  Eaunoro  moprama  nubo
PecnyOnukanckoro nopraia, MHOOPMAIMOHHONW CUCTEMBI A0CYA€OHOr0 00KaloBaHuUs,
a TaK)Ke MOKET OBbITh MPUHSATA NMPU JIUYHOM TIpreme 3asBuTens. JKanoba Ha pelieHus u
NeNlCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIHOHAJIBHOTO IIEHTpa, paboTHHUKA
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa MOXET ObITh HampaBieHa IO I[o4Te, C
UCIOJIb30BaHWEM  HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON — cetn  «MHTepHETY,
opuUIMaNbHOTO caiiTa MHOTOQYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jmbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHUs,
a TaK)Ke€ MOJKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. XKanoba Ha peleHus u
nerctBua (Oe3nelicTBHE) OpraHu3aluid, MpeayCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, a Takxe ux paOOTHUKOB MOXKET OBbITh HaIlpaBJieHa
0 TMO4YTe, C HCIOJIb30BAHUEM HH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON —CETH
«HTepHeT», O(ULIMATBHBIX CAWTOB 3TUX OpraHu3zauuid, EnumHoro mnoprana nm6o
PecnyOnukaHckoro moprana, a TakKe€ MOXKET ObITh NPUHATA NPU JUYHOM IpHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHHE oOpraHa, NPEJOCTABISAIOLIEIO0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpeIOoCTaBJSIOIIEr0 MYHUIUNAIBHYIO YCIYry, JH0O
MYHUIUIIATBHOTO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(wnin) paOOTHUKA, OpraHu3aluid, NOpPeIyCMOTPEeHHbIX 4YacThio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtesie u (Win) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) dbamwinio, UMs, OTYECTBO (MOCTEIHEE - MPU HAJIWYWHU), CBEACHUS O MECTE
KUTENbCTBA 3asBUTENS - (PU3UUECKOTO JIMLA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTO JUIA, a TAKKe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajgpec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX DPEIICHUSX W JeUCTBUSAX (Oe3aeiicTBUMU) opraHa,
IIPEAOCTABISIOIET0  MYHULHMIIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOTO CITyKallero,
MHOTO(YHKIIMOHAJILHOTO  [IEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAJIILHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWHU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM U
neictBueM (Oe3elicTBHEM) opraHa, MpPeIOCTaBJISIONIEr0 MYHHUIMNAIbHYIO YCIYTY,
JTOJKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIONIEI0 MYHHUIMIAIbHYIO YCIyry, JH00
MYHHUIIMIIAJBHOTO  CIIY)KAIllero, MHOTO(YHKLIHMOHAJIBHOTO  LIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
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16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
MPEACTABICHBl JOKYMEHTHl (MpHU HaJU4MH), MOATBEPKIAIOLIME JOBOJBI 3asBUTEII,
100 X KOMUHU.

5.4. IToctynuBiias xano0a NOAJIEKUT PETUCTPALIMU B CPOK HE TIO3]JHEE pabOvero
JTHSL, CJIEJTYIOIIETO 32 THEM MOCTYTICHUS.

5.5. XKanoba, moctynuBias B OpraH, MNPEJOCTABISAIONMNA MYHUIIUIATBHYIO
yCIyTy, MHOTO(QYHKIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa, B OpraHu3alluy, MpeaycMOoTpeHHble 4YacTbhio 1.1 crtatbm 16 denepaibHOro
3akoHa Ne 210-®3, nubo BbImIeCTOAIMNA opraH (MpU €ro HaJu4KhH), MOAJICKHUT
PAaCCMOTPEHUIO B TEUEHHME MATHAIUATH pabOUYMX IHEH CO JIHSA €€ perucrpanuu, a B
cilydae OOXaJIoOBaHUSI OTKa3a OpraHa, MPEJOCTaBISAIONIETO MYHHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHOIO IIEHTPa, OPTaHU3alU/, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asBUTENs JUOO B
WCIIPABJICHUU JOINYIICHHBIX ONEYaTOK W OIMOOK WM B ciyyae oOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TaKMX HCIPABIECHUU - B TEUECHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUU.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS KaJIO0bl TPUHUMAETCSI OJTHO U3 CIICTYIOIIUX
pELICHUN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (opMe OTMEHBI HPHUHITOIO
pEeIIeHNs], UCIPABICHUS JTOMYLUIEHHBIX ONEYAaTOK M OLIMOOK B BBIJAHHBIX B PE3yJIbTATE
IIPEOCTABICHNUS MYHULMIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JEHEXKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMAaTUBHBIMU
IIpaBOBbIMU akTaMu Poccuiickoii ®denepanuy, HOPMAaTUBHBIMU IIPABOBBIMH aKTaMH
Pecny6nuku TatapcTan, MyHUIIMIIATbHBIMU PABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUH KAJIO0BI OTKA3bIBAETCS.

He mno3aHee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIEM IyHKTE, 3asSBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opmMe HampaBisieTCss MOTMBHPOBAaHHBI OTBET O pPE3ysbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cinywae mpu3HaHUs >KaJOObl MOJUIEKAIIEH YAOBJIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3ysIbTaTax PacCMOTPEHUs KajioObl aaercs MHpopmauus o AEHCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEJOCTaBISIOIIMM  MYHHIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHO! JacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1ensax HE3aMeMIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHHUIMIIAIBHON YCIIYTH, a TAaKKE IPUHOCSATCS
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYJ0OCTBA U yKa3bIBaeTCs MH(POpMAIUS O JATbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asBUTENIO B LEIAX MOJIYYCHUS
MYHULIMITAIIBHOU YCIIYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUs >KajoObl [al0TCsl apryMEHTHUPOBAHHbBIC
pPa3bACHEHHUS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke WHbOpManus O MOpsSAKe
00>Kaj0BaHMs IPUHITOTO PEUICHUSI.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
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JOJHKHOCTHOE JIMIIO, paOOTHHUK, HAJEJIEHHBIE MOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kano0,
HE3aMEeJINTEIbHO HAMPABISIIOT UMEIOUIUECS MAaTEPHAIIBI B OpraHbl IPOKYPATyPHI.
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[Tpunoxenue Ne 1

K AIMUHHCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHNIO HHGOpMaILUK 00
00BEKTaX HEJABUKUMOTO
UMYILECTBA, HAXOSIIIUXCS B
MYHUIIUTIATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX JJIs CJJa4H B

apeHny
dopma
(bnank oprana, npeaoCTaBISIOIET0 MYHUIIUIAIBHYIO YCIYTY)
NHOOPMALINA

00 00BeKTax HCABMKUMOI'O UMYIIICCTBA, HAXOAAIINXCA B MYHHIII/IHaJIBHOﬁ
COOCTBECHHOCTH U MNpCAHAa3HAYCHHBIX I CAa4YX B ApCHAY

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxnoctHoe nuio (PUO)

(HOANHKCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 2

K AIMUHHCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHNIO HHGOpMaILUK 00
00BEKTaX HEJABUKUMOTO
UMYILECTBA, HAXOSIIIUXCS B
MYHUIIUTIATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX JJIs CJJa4H B

apeHny
dopma
(bnank oprana, npeAoCTaBISIONIET0 MYHUIUIAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIC JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 OTKa3e B MPEJOCTABICHUA MYHUIIAIAILHON YCIyTH
M0 IPeA0CTaBICHUI0 HHPOpMAIMK 00 00BEKTaX HEIBUKUMOIO UMYIIIECTBA,
HaXOJISINXCS B MyHUILIMTIATBHON COOCTBEHHOCTH U MPEAHA3HAYCHHBIX JIJISl CJIaYU B

apeHy
oT Ne
PaccmotpeB Bame 3aaBieHune oOT No 51
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

INPUHSATO peuieHue o0 0TKaze
B IpenocTaBlieHMHn HHPopManuu 00 00beKTaX HEABMKMMOTO  HMMYIIECTBA,
HaxXOJIAIIMXCS B MYHUIUIAJILHON COOCTBEHHOCTH W TpPEJHA3HAYEHHBIX JJIA CAAaud B
apeHy M0 CIEAYIOLUUM OCHOBAHUM:

1.

2.

JonomHuTenpbHAs HHGOPMAIIHS:
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Bb1 BopaBe MOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIH OpPraH C 3asBICHUEM O
IIPENOCTABIEHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlanHbI OTKa3 MOXET OBbITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBJICHUS KaI00bI B YIIOJTHOMOYEHHBIN OPTaH, a TAKKe B Cy/IeOHOM MOPSIKE.

Cenenust 00 AIEKTPOHHON TTOAMHUCH

HomxuoctHoe auio (PHUO)

(moIMCh YIOITHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AIMUHHCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHNIO HHGOpMaILUK 00
00BEKTaX HEJABUKUMOTO
UMYILECTBA, HAXOSIIIUXCS B
MYHUIIUTIATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX JJIs CJJa4H B

apeHay
®dopma
(bnank oprana, mpeAOCTaBISAIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHHE
00 0TKa3e B MprUeMe JOKYMEHTOB, HEOOXOIUMBIX TS MPEIOCTABICHHS
MYHHUITUTIATBHON YCIIYTH 1O MPEA0CTABICHUIO HHPOpMAIUKU 00 00BEKTax
HEJIBUYKUMOTO UMYIIIECTBA, HAXOSIIUXCS B MyHUITUTIATLHON COOCTBEHHOCTH H
MpeIHA3HAYCHHBIX JIJIS CJITaYH B apeHY

oT No
PaccmotpeB Bame 3asgBieHune OT No 151
MpuIaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM

IIPUHSATO
pemenre 00 OTKa3ze B TpHEME JTOKYMEHTOB, HEOOXOAMMBIX ISl TPEIOCTABICHUS
uHpopmaruu 00  00BEKTaX  HEABMIKUMOTO  HMMYIIECTBA, HAXONSIIUXCA B
MYHUITUTIATLHONM COOCTBEHHOCTH U TPEJHA3HAYEHHBIX IS CIAa4d B apeHIy IO
CJIETYIOIUM OCHOBAHUSIM:

1.

2.

Pa3pscHeHne IpUUYMH OTKa3a:
JononHuTenbHas HHGOpMALIHS:
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Bb1 BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYECHHBIH OpraH C 3asBICHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHUI.

JlanHbI OTKa3 MOXET OBbITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIlpaBJICHU ’KaJ00bl B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJJ€OHOM HOpSAKE.

Ceenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHoe auio (PHUO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)



38

[Tpunoxenue Ne 4

K AIMUHHCTPATUBHOMY
perIaMeHTy MpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
peAoCTaBICHNIO HHGOpMaILUK 00
00BEKTaX HEJABUKUMOTO
UMYILECTBA, HAXOSIIIUXCS B
MYHUIIUTIATBHOW COOCTBEHHOCTH U
peIHa3HAYeHHBIX JJIs CJJa4H B

apeHnay
dopma

B MKY 3emenbHo —uMmyniectBeHHas nagat EMP
(HauMeHOBaHHE OpraHa MECTHOTO CaMOYIIPABICHUSA)

OoT

(nanee - 3asBUTEIIb)
(}1.]151 IOPUANYCCKUX JIUI - TIOJIHOC HAaMMCHOBAHUC,
OpraHU3alMOHHO-TIPaBoBast (JopMa, CBEACHHUS O
TOCY/IApCTBEHHOM pEerucTpayu; il PU3nUeCcKux JIuIl -
q)aMI/UII/Iﬂ, HMs, OTYCCTBO, NACNOPTHBIC JAHHBIC, PETUCTPALIUIO
IO MECTY KHUTEIIbCTBA, TEIC(OH)

3ASBJIEHUE
0 mpeaocTaBieHny nHpopMmaluu 006 00beKTaX HeIBUKUMOTO UMYIIIECTBA,
HAXOJISAIIUXCS B MyHHUITUTAIBHONW COOCTBEHHOCTH U MPEAHA3HAYCHHBIX JJI CIaYH B

apeHny

[Ipomy Bac mnpemocraButh wuHGOpPMAIMIO 00 00BEKTaX HEIBHKUMOTO
HMYIIECTBA, HAXOIAIINUXCS B MyHUIIUITAIIBHOM COOCTBEHHOCTH Y MpEeIHAa3HAYCHHBIX JIJIs
Cla4d B apeHIy.

MecTopacronokeHne HEIBIWKUMOTO HWMYIIECTBA: MYHUIIUIMIATBHBIN  paiioH
(ropoackoit OKpYT), HAaCEJICHHbIN
MyHKT _ VI 1.

PesynbraTr npenocTaBieHuss MyHULMIAIBHON YCIIYTH, IPOLTY IPEIOCTaBUTH:

I:lB nuuHbId KaOunet [lopTasia rocyAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

I:I B TUYHBIN KaOuHeT EnuHoro mopraia rocyJapCTBEHHBIX U MyHHUIIMITATBHBIX
YCIIYT;
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l:l B MHOTO(QYHKIMOHAJIBHOM IIEHTPE MNPEJOCTAaBICHUS TOCYAapCTBEHHBIX WU
MYHHUIIUNAIBHBIX yenyr PecyOonuku TaTtapceran;

B Ilaname.

(mata) (moamnucek) (®.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
periIaMeHTy PeI0CTaBICHUS
MYHUIIATIATFHON YCIYTH TI0
peaoCTaBICHUIO HHGOpMaLUK 00
00BEKTaX HEJBUKHUMOTO
UMYIIECTBA, HAXOISAIINXCS B
MYHHUITUTIATHPHOW COOCTBEHHOCTH U
peTHa3HAYCHHBIX JIJIS CIA4H B
apeHIy

PykoBoaurento

OT:

3ASBIIEHUE
00 UCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 ommbKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAIILHON YCIyTU TIO
MPEIOCTABIICHUIO HHPOPMAITUK 00 00BEKTaX HEJIBUKUMOTO UMYIIECTBA, HAXOSMIIHXCS
B MYHHIIMITAJILHOW COOCTBEHHOCTH W TPeIHA3HAYCHHBIX /IS Caud B apCHIY.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wWcnpaBuUTh  JONYHICHHYIO TEXHUYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHU B  JOKYMEHT,  SBIBIIOIIMUCA  PE3yJbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Ipuiararo cienyromme J0KyMEHTBI:

1.

2.

B cnydae npunsTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCHIpaBlICHUU
TEXHUUYECKOM OIIMOKMU MPOIIy HAITPABUTh TaKOE PEIICHUE:

MOCPEJCTBOM OTIPABJICHUS JIEKTPOHHOIO IOKYMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHOM KOMUU Ha OyMaKHOM HOCUTEJIC MTOYTOBBIM OTIPABJICHUEM I10
azpecy:

HacrosinmmM nmoaTBep:kIato: CBEACHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTH M TMPEJCTABIIEMOMY MHOIO JIMIy, @ TAaKK€ BHECEHHBIE MHOI0 HUKE,
JNOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOXKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHUSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
Qenepanyy, Ha MOMEHT IIPEICTABIICHUS 3asBJICHUS JTH JOKYMEHTBI JCHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (moamuch) (®.11.0.)



