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OG yTBep:kaeHHH AAMHUHHCTPATUBHOIO perjiaMeHTa
NpeIoCcTABJIEHAS] MyHHIIHNAABHOM YCJIYTH 10 3aK/II0YEHHI0 10roBopa
Ge3B03Me3JHOr0 M0Jb30BaHHA MYHHIHNAAEHBIM HMYLIECTBOM II0 Pe3yabTaTam
TOProB Ha MPaBO 3aKJIKYEHHs TAKOro 40rosopa

B nensix mpuBeIeHWS B COOTBETCTBHM C JACHCTBYIOIIMM 3aKOHOIATENIBECTBOM,
pykoBoacTBysice @exepansabiM 3akoHOoM OT 06.10.2003 Ne 131-®3 «O6 obmmx
IPUHIKIAX OpPraHU3al[Mi MEeCTHOrQ camMoyIpaBieHus B Poccuiickon ®Pexnepanumy,
®enepanpapM 3akoHOM OT 27.07.2010 Ne210-D3 «O6 opraHuM3anyy MpenocTaBIECHUS]
rOCYIApCTBEHHBIX W MYHHUIIMIAIBHBIX yCIyr», 3akoHoM Pecmy6muxu Tarapcran or
28.07.2004 Ne 45-3PT «O mecTHOM camoymnpaBieHud B Peciybnuke TaTapcran»

1.VTBepauTh AIMUHUCTPATUBHBIN periIaMeHT IPeNOCTaBIeH!s] MyHUIMIIAIbHON
YCIYTH TI0 3aKIIOYEHHIO JOroBopa 0e3BO3ME3JHOrO IIOJIB30BaHMA MYHHIMIIAILHBIM
HMYIIECTBOM II0 pe3yjbTaTaM TOPrOB Ha IIPaBO 3aK/IIO4YEeHHs TaKoro JIOorosopa
COTJIaCHO MPUJIOKEHHIO.

2 IlpusHaTh yTpaTUBIIMM cwiay pacmopspkeHue oT 08.12.2021 Ne 02-672 ««O6
YTBEPKIECHUH AIMUHUCTPATUBHOIO pErNIaMEHTa MPEeNOCTaBICHHS MyHHIUIAIBHON
YCIyTH TIO 3aKIIOYEHHIO0 JOroBopa 0e3B03ME3JHOIO I0JIb30BAHMS MYHHIMIIAIBHEIM
HMMYIIECTBOM IO pe3ysibTaTaM TOProB Ha IPaBo 3aKIIOUYEHHI TaKOTo JOr0BOPay.

3.0my6muKoBaTh  HAcTOSIIee  pPacHOpsDKEHHMEe Ha  OQUIMAIbHOM  CalTe
MYHHUIUIATBHOTO 00pa3zoBanust EnabyKckoro MyHUIMNIAIBHOIO paiioHa.

4 Hactosimee pacmopsDKeHWe BCTYIaeT B CUILY €O JHS  OQULHAIBHOIO
OITyOJTMKOBaHMS.

5. KoHTpoJIb 3a HCIIOJHEHHEM HACTOSIIIETO PACTIOPSIKEHNSI OCTABIISIO 32 COOOH.

[lpencemarens - . (y(t/ I'.C.bunanosa



[Ipunoxenue

K PacIOpsDKEHUIO

MKY 3eMenpHO-UMYLIIECTBEHHON
nasiaTel EnabyKCKoro MyHHUIIMIIAIEHOTO
paitona Pecry6iuku Tarapcran

or« X /0 20241.Ne O2~SF2

AJIMHHHCTPATUBHBINA perjaaMeHT
npeaocTaBJeHHs] MyYHHIMIIAJIbHOH YCJIYTH 10 3aKJII0YEHHIO J0roBopa
6e3B03Me3THOr0 MOJIb30BAHMSI MYHHIMNAJIbHBIM HMYILIECTBOM 110 pe3yabTaTaM
TOPIrOB HA NMPAaBO 3aKJII0YEHHSs TAKOI0 J0roBopa

1. O0umHe noJIoKeHus
1.1. Tlpemmer peryiupoBaHUs aMUHHCTPATUBHOIO PETIaMeHTa

Hacrosmui aqMUHHCTPATHBHEIN peraMeHT NpeOCTaBIeHHs MYyHHIHIIAIBHON
yCIyrH (majiee — aMUHUCTPATUBHBIM perfaMeHT) yCTaHaBIMBAET CTAHAAPT U ITOPAIOK
MPE0CTABJIEHHS MYHUIMIIATEHON yCIyTH MO 3aKII0YEHHIO JOr0BOpa 6€3B03ME3IHOIO0
ITOJIB30BaHHs MYHHUIHMNAIBHBIM MMYIIECTBOM II0 pe3yjbTraTaM TOPIOB Ha IIPaBO
3aKJIIOYEHHS TAKOro JOroBopa (Jaee — MyHHUIMIIAIBHAS YCIYyTa).

1.2. Kareropuu 3asBuUTEIEH

1.2.1. JlumamMu, WMEIOIIMMH IPaBO Ha IOIy4EHHWE MYHHUIUNAIBHOH YCIIyTH,
SBJIIOTCS (DU3HYECKHE U FOPUIMYESCKUE JIHLA (ajee — 3asBUTENb).

1.2.2. C 3agBieHuWeM BIpaBe OOpaTHTbCS MPEACTABUTENb 3asBUTEIS,
NeWCTBYIOLIHY Ha OCHOBAaHHM NOKYMEHTA, YAOCTOBEPSIOIIEro €ro IIOJIHOMOYHA, THO0
3aKOHHBIN TIpeICTAaBUTeNb (QH3MYECKOro JINNa (fanee — IpeJCTaBUTENb 3asBUTENIs).

1.3. ITopsimox HHGOPMUPOBAHUS O IPEAOCTaBICHUH MyHHIUIIAILHON YCIYTH

1.3.1. MudbopManus o NOpsAOKEe IPEAOCTABICHUS MYHHLIHUIAILHONH YCIyTH
pasMelnaeTcs:

1) ma wHOOPMALMOHHBIX CTEHAAX, COACPXKAILKUX BHU3YaIbHYIO M TEKCTOBYIO
uHQOpMAlIMI0O O MYHHIMIIAJIBHOM yCIyre, paclOjOXEeHHBIX B IIOMEIEHHUAX
MHOTOQYHKIIMOHANIEHEIX ~ LIEHTPOB IIpeoCTaBIeHuUs rOCYHapCTBEHHBIX WU
MYHHUITUTIATBHBIX YCIIYT.

2) Ha odunmampHOM calite EmnalyXCKOoro MyHHUMIANBHOIO paioHa B
WH)OPMAaITHOHHO-TEIeKOMMYHUKAITHOHHOM CeTH «HnTepueT» (https://
ropozenabyra.pd);

3) ua Iloprane rocynapCTBEHHBIX H MYyHHLUMIIANBHBIX YycIyr PecmyGnuku
Tatapctan (https://uslugi.tatarstan.ru) (zanee — Pecnnybnukanckuil moprain);

4) ga EquHOM IOpTaje roCyIapCTBeHHBIX W MYHHULIMIIAIBHBIX YCIYT (QyHKIUNA)
(https:// www.gosuslugi.ru) (nanee — Enunslii noptan);



5) B rocyapcTBeHHOU WH(GOPMAIMOHHOM cucTeMme «PeecTp rocy1apCTBEHHbBIX U
MyHULIMNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OCYIIECTBIISETCS:

1) B MHOroyHKIHMOHAJIBHBIX IEHTPaX MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHUN - TUYHO UJIU 110 TenedoHy;

2) B unTepakTuBHOM popme Ennnoro, PecnyOnmkanckoro noprana;

3) B yHOJIHOMOYEHHOM Ha MPEIOCTaBIEHUE YCIyI'M OpraHe — MYHHUIHMMNAIbHOE
Ka3eHHOE YyupexJIeHue «3eMeNbHO — UMYyIIecTBeHHas mnanara Emalyxckoro
MYHHIIMIIATBHOTO paiioHay Pecriyonuku Tatapcran (manee — [lanara):

IpU YCTHOM OOpAIeHHUH - JTUYHO WU MO TeIeoHy;

IpY MUCbMEHHOM (B TOM YHCIIe B OpME NEKTPOHHOTO TOKYMEHTa) OOpalleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOUTE, B JJIEKTPOHHOU (hOpME 10 3JIEKTPOHHOMN MOUTE.

1.3.3. Unpopmanuus na Enunom nopraine, Pecriybiinkanckom nopTajie o nHopsike
U CpOKax IMPEJOCTABICHUS MYHUIHUIAIBHON YCIYTM Ha OCHOBAaHUM CBEICHUU,
comepxammxcsi B PeecTpe  TrocygapCTBEHHBIX W MYHUIUMIAIBHBIX  YCIYT,
MPEOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

Joctyn k uHbOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULIUIAIBHON
YCIIyTU OCYILECTBIISIETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-11M00 TpeOOoBaHU, B TOM
yycie 0e3 HUCHOJIb30BaHUS MNPOrpPaMMHOr0 OO€cleueHHs, YCTaHOBKAa KOTOPOrO Ha
TEXHUYECKHUE CPENICTBA 3asBUTENS TPEOYeT 3aKIIOUEHUS JTUUEH3MOHHOTO WJIM WHOTO
COTJIallIeHUs C npaBooOIagaTeseM POrpaMMHOI0 oOecreueHus,
MPEAYCMATPUBAIOLIET0 B3UMAaHUE IUIATHI, PETUCTPALMIO UM aBTOPU3ALIMIO 3asBUTEII,
WJIM TIPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpu oOpaiieHun 3asBUTEI JUYHO WIH MO Tene(OHY B COOTBETCTBHH C
MOCTYIUBUIMM OOpaIlleHuEM IPeIOCTABISAETCS HHPOPMALUL:

1) o mecte HaxOXJIE€HHUS MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa MPEAOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMNAIBHBIX ycuyr, Ilamater (ampec, rpaduk paboOTHI,
CIpaBOYHbIC TEICHOHBI);

2) o mopslKe MpeAoCTaBICHUS MYHHUIIMIIAJBLHON YCIYTH, O CIOCO0aX U CpoKax
M10J1a4UM 3asIBJIICHUM;

3) 0 KaTeropusx rpaxkJiad, KOTOPbIM MPEAOCTABIIACTCS MYHUIIUMIIAJIbHAS YCITYTa;
O HOPMATHUBHBIX MPABOBBIX aKTaX, PETryJIUPYIOMIUX BOMPOCH MPEAOCTaBICHUS
MYHUILIMTIATLHON YCIYTH;

4) 0 mepeyHe JAOKYMEHTOB, HEOOXOJUMBIX ISl PACCMOTPEHUS 3aiBJICHHUS O
MPEAOCTABICHUH MYHHUIMNAIBHOW YCIYTM, O CpOKAaxX IMpUeMa U PErucTpaluu
3asIBJICHUS;

5) 0 xoje NpeloCTaBIeHU MYHULIUITAIBHON YCITYTH;

6) o MmecTe pas3MenieHus Ha oduIManTbHOM caiTe MH(pOpMalUKu MO BOIPOCAM
MPEOCTABICHUSI MyHULIMTIAJTLHON YCIIYTH;

7) o mopsake oOKaloBaHWS JCHCTBUH WM O€3JCHCTBHS JOJDKHOCTHBIX JIHIT
[Tanater.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHMKH OT/ENa, OTBETCTBEHHOIO 3a
NPEIOCTaBICHUEe MYHULMIMAIBHOM yCIyru, MOAPOOHO B NHUCBMEHHOW Qopme
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Pa3bACHSIOT 3aBUTENIO IMOPSAOK NPEAOCTAaBICHHUS MYHUUMUIAIBHON YCIyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILLEM IYHKTE aJMHUHHUCTPATUBHOIO pPErJaMEHTa, U B
TEUeHHE TpexX pabouymx AHEH CO JHA PEerucTpanuu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTent0. OTBETHl JaroTcd Ha si3blke oOpalieHus. B ciydae HEBO3MOXXHOCTU JaTh
OTBET Ha SI3bIKE OOpAIeHMs HCIOJB3YIOTCS TOCYJapCTBEHHbIE sA3bIKM PecryOnuku
Tarapcras.

1.3.5. Uudopmanus mo BompocaM MpEeNOCTaBICHUS MYHULUNAIbHON YCIYTH
pa3Meniaercst Ha opuuuaibHoOM caite EnadyKckoro MyHUIMIIAIBHOIO paiiloHa U Ha
MH(POPMALIMOHHBIX CTEHJaX B noMemeHusx [lanaTel 1uist paboThI ¢ 3asIBUTEISIMM.

Nupopmanus Ha rocygapcTBeHHbIX  s3bikax PecnyOnuku — Tartapceras,
pasMemniaemMass Ha HMH(QOPMAIIMOHHBIX CTEHAaX W Ha oQuIMamTbHOM  caiiTe
MYHHUIIMIIAIBHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«/HTEpHET», BKJIIOYAET CBEACHHMS O MYHHUIMNAIBHOM YycCIllyre, colep)Kaliuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHUCTPATUBHOTO pEIrIaMEHTA,
MH(pOpMaLMI0 O MECTE€ HAaXO0XKJICHHS, CIPABOYHBIX TelepOHAX, BPEMEHU pPadOTHI
[TanaTel, 0 rpaduike mpueMa 3asiBICHUN Ha MPEAOCTABICHUE MYHUIIUNIATBHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeueHp  HOpPMATUMBHBIX  NPABOBBIX  AaKTOB,  PETYJIHPYIOIINUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYIM (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIEH Ha
Enmaom mnoprane, B PeecTtpe rocynapCTBEHHbIX M MYHUUMIAIBHBIX YCIyT, Ha
opunmansHoM caiite EnaOyX’CKoro MyHHIMNAIBHOTO paiioHa B HH(POPMALIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEHM pEAAKINHU
MOJUIEKUT pa3MelleHnto Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, Ha o(uuuaibHOM caite EnadyxcKoro MyHUIUINAIBHOTO
paiioHa B HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT».

1.5. TepMuHBI, UCTIONB3YEMBIE B AJIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agsMUHUCTPATUBHOM pPETIAMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMHUHBI U
OINPEJEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(YHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojpaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO HEHTpa
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX 1 MYHUIIMTNIATIBHBIX YCIYT, CO3JJAHHOE B TOPOJCKOM
(cellbcKOM) TMOCENIEHWM MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyTre
PecniyOnuku TaTtapctan B COOTBETCTBUM C MyHKTOM 34 IlpaBun opranuzanuu
JEeSATETbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NIOCcTaHOBIEHUEM [IpaBurenscTBa Poccuiickon
Oenepanuu ot 22 nexadps 2012 . Ne 1376 «O06 yrBepxknenun [IpaBui opranuzaum



AESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT»;

TeXHUYECKas omuOKka - omwuOka (OmHMcKa, OmedaTka, TpaMMaTHuecKas WM
apudpmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
NPEIOCTABISIONIMM MYHUILIMITAJIBHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MYHUILIMITAJILHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIMKU B HHPPACTPYKTYpE,
oOecreunBaroniei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMIIATBHBIX YCIYr B dJekTpoHHOM (opme (mamee — ECUA) — denepanpHas
rocynapcTBeHHasi HH(pOpMAaIMOHHAs CUCTeMa, 00ecIeYrBaroiasi CAaHKIIMOHUPOBAHHBIH
JOCTYIl YYaCTHUKOB MH()OPMAITMOHHOTO B3aUMOJEHCTBUS B CUCTEME HJICHTU(DHUKAUU U
ayTeHTHQUKaUMKM K  HUHQOpMaluW,  CcOJAEpXKalleldcss B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
LEHTP MNPEJOCTaBICHHUS TOCYIApCTBEHHBIX M MYHUIMIAIBHBIX yciayr B PecmyOnnke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHas  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABICHUS rocyJapCTBEHHBIX 17}
MyHUIIUTIATBHBIX yenyr PecnyOonuku TaTapceras.

1.5.2. OcHOBHbBIE NOHATHS, HUCIOJB3YEMBIE B HACTOSALIEM aJIMHUHUCTPATHBHOM
perjiaMeHTe, MPUMEHSIOTCS B TOM K€ 3Ha4eHHH, 4To U B DenepaibHOM 3aKOHE OT 26
ntonst 2006 roga Ne 135-D3 «O 3ammTe KOHKYPEHLIUI.

1.5.3. B agMUHUCTpaTUBHOM pErJIaMeHTE MOJ 3asBJICHUEM O MPEIOCTABICHUU
MYHUIUINIATBHOW yCIyTu (J1ajee - 3asBJIEHHUE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULIMIAIBHOM YCIYTM, NOJAHHBIA B COOTBETCTBUH C IIyHKTOM 3 CTaTrbu 2
®enepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX M1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbii

3aKkoH Ne 210-D3).
2. CtaHgapTt npeaocTraBjeHUss MyHUIUNAJBHON yCJIYTH

2.1. HaumeHoBaHKHE MYHUIIUTIAJIBHON YCIYTH

3akaroueHue  J0roBopa  OE3BO3ME3THOTO  TOJB30BAHUS  MYHHIUTIAIBHBIM
MMYIIIECTBOM I10 PE3yJIbTaTaM TOPTOB Ha MPaBO 3aKJIFOUCHHUS TaKOTO JI0TOBOpa.

2.2. HaumeHOBaHME UCTIOJHUTEIbHO-PACTIOPSIANTEIBHOTO OpraHa MECTHOTO
CaMOYyNPaBJIEHUs, HETOCPEACTBEHHO MPEIOCTABIISIIONIETO MyHULIUTIAIBHYIO YCIYTY

MyHUIIMTTAIBHOE Ka3€HHOE YUPEXKIACHHUE 3€MEIbHO — MUMYIIECTBEHHAs MajiaTa
Enabyxckoro myHurunaasHoro paiona Pecriyonuku Tarapcran (nanee- [1anara)



2.3. Onucanue pe3yprara NpeaoCTaBICHUs MyHULIUIIAIbHON YCIyri

2.3.1. Pe3ynpTaToM Npe1oCTaBICHUS] MyHULIUIIAIBHON YCIIYTH SIBISETCS:

1) mpoexkt pgoroBopa  0€3BO3ME3IHOTO  MOJb30BAaHUS ~ MYHHUIMNAIbHBIM
umyecTBoM (mpwiokeHue Ne 1 K HacTosleMy aJMUHUCTPATUBHOMY pETJIAMEHTY,
IPUIIOKUTE (GOPMY OTOBOPA);

2) pemieHne 00 OTKa3e B NPEJOCTABICHUM MYHMIMIAIBHOW  YCIIyTHU
(mpunoxenue Ne 2 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTka3e B IpUEME JIOKYMEHTOB, HEOOXOAWMBIX s
MPEIOCTABICHUS MYHULMNAIBHON yciyrn (mpujiokeHne Ne 3 K HacTosIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mnpenoCTaBICHUS MYHHIMIAIBHOM YCIYIM HanpaBJsAeTCs
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOIO YCHJIEHHON
KBATM(PUUMPOBAHHON 3JIEKTPOHHOM MOJNUCHIO YIIOTHOMOYEHHOTO JOJKHOCTHOIO JIULA
[TanaTter (Jiubo IlanaToii), B cooTBeTcTBUU ¢ DenepalibHbIM 3aKOHOM OT 6 anpens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
In4uHbIi kabuHer EnmHoro moptan. B ciydae HampaBiieHusi 3asBJIEHUSI IIOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yiabTaT NpPEeJOCTaBICHUS MYHHMIMIIAIBHOW YCIYTH
HAIpaBIIETCS B IMYHBIA KaOuHeT PecryOimkanckoro noprana.

2.3.3. Ilo BbIOOpY 3asBUTENSI pE3yibTaT MPEJOCTABICHUS MYHHMIMIIAIBbHOU
ycayru Bbinaercss B llamare wim B MO®L[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMa)XHOM HOCHUTEINE, 3aBEPEHHOTO Ie€4aThio U
MOJANKUCHI0 COOTBETCTBEHHO YMOJHOMOYEHHOTO JOJDKHOCTHOro suna llamater winm
paboTHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS] MYHUIUIIAJBbHON
yciIyra B (pOopMe 3JIEKTPOHHOTO JOKYMEHTAa B TE€UEHUE CpOKa JCHCTBUSA pPe3yJibTara
MPEA0CTABIECHUS MyHULIMTIATBHOM YCITYTH.

2.4. Cpok npeocTaBICHUS] MyHULANIAIBHOW YCIYTH, B TOM YHCIIE C YYETOM
HEOOXOAMMOCTH OOpAaIlEHUs] B OPTaHU3alU1, YYAaCTBYIOIINE B IPEIOCTABICHUU
MYHULIMNAIBHOMN YCIIYTH, CPOK IPUOCTAHOBIICHUS IIPEAOCTABICHNSI MyHULUITAIBHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTb ITIPUOCTAHOBIICHHUS IIPELYCMOTPEHA
3aKoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BbLIauX (HAIIPABICHUS)
JNOKYMEHTOB, SIBJISAIOIIMXCS PE3yJIbTATOM IPENOCTABICHUS MYHULIMIIAIBHON YCIYyTH

2.4.1. MyHumunanapHasi ycliyra npefocTaBisieTcss B TeueHue 29 paboumx THEH.
Cpox 0’kHJIaHUs TOPTOB HE BXOJUT B CPOK MPEIOCTABICHUS MyHUIIUIIATBHONU YCIIYTH.

2.4.2. IIpuoCTaHOBIEHHE CPOKA MPEIOCTABICHHUS MYHHUIMNAIBHON YCIYTd HE
MPEAYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTA, SBJISIOLIETOCS PE3YyJbTaTOM NPENOCTABICHUS
MYHUIUNATBHOM  ycliyTh B (OpMe  DJIEKTPOHHOTO  JIOKYMEHTa, 3asBUTEIIO
OCYILECTBISIETCS B J€Hb O(POPMIICHHS U PErHCTpallMM pe3ysibTara IMpeloCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.



2.5. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM UHBIMH HOPMATUBHBIMU NPABOBBIMU aKTAMH JIJIS
MPEIOCTABJIECHNS] MyHULIMIIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCS
HEO0OXOAMMBIMU U 00s13aTEIBHBIMHU JIJISl IPEIOCTABICHUS MyHUIIUTIATBHBIX YCIYT,
MOJJIeKAIIMX MTPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popMme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lnd monydeHUsT MYHULMNAIbHOM YCIYIM 3asBUTENb MPEICTABISAET
CIEAYIOIINE JOKYMEHTHI:

1) MTOKyMEHT, yAOCTOBEPSIOMNNA JTUYHOCTh (He TpeOyeTcsl B ciydae oOparieHus
nocpeactsoM Enunoro, Pecniybinkanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINIA MOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asiBJICHUE:

B (popMe moKyMeHTa Ha OyMakHOM Hocutele (npuioxeHue Ne 4 K HaCTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN opMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJACHUA B DJEKTPOHHYIO (OpMYy 3asBICHUS), IMOANHMCAHHOE B COOTBETCTBUM C
TpeOOBaHUSMU TyHKTa 2.5.3 aJIMHUHUCTPATUBHOTO pErjaMeHTa, MpH OOpalleHUuu
nocpeactsoM Exunoro, Pecybinkanckoro noprana.

2.5.2. 3asgBlieHHE U TMpUIAaTAEMbIe JIOKYMEHTHI MOTYT OBITh MpEACTaBICHBI
(HampaBieHbl) 3asIBUTEJIEM OJIHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX U B BUJC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctBom Ennnoro, PecryOnrkanckoro noprania B 3JIEKTPOHHOU dhopme;

3) B Ilanaty J1MYHO UM MOCPEACTBOM MOYTOBOW CBA3M Ha OyMa>KHOM HOCHTEIIE.
3asBiIeHUE W MpuUaraemMble JOKYMEHTHI, MPU HANPABJICHUH IMOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asaBiieHHE MpU HAMpaBlIeHUU nocpeacTBoM EnuHoro, PecmyOnnkaHckoro
nopTaa NOAMUCHIBAETCA MPOCTOM ANEKTPOHHOM MOJMUCHIO 3asIBUTEIS.

Jlnst monmydeHus TPOCTOM AJIEKTPOHHOM TOMAMUCH 3asBUTETI0 HEO0OXOAMMO
npoitu npouenypy perucrtpanuu (ayrentudukanuu) B ECUA, a taxke moaATBEpIUTDH
YYETHYIO 3aIUCh.

DONEKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), yKa3aHHBIA B
MOANYHKTE 2 MyHKTa 2.5.1 agMHUHHCTPATHUBHOIO PErIaMEHTa, 3aBEpSAETCS YCUICHHOMN
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3JaHUE W TOITHUCAHUE
TaKUX JJOKYMEHTOB, B TOM YUCJI€ HOTAPUYCAMH.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUjlaraémMbie K
3as1BJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HANpaBisOTCA B BuAe (ailnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6osiee S0 MoaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIITH B MOJHOM 00BbEME MPOYUTATh TEKCT AOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3asIBUTEIIA:
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1) mpencraBineHus] JOKYMEHTOB M MH(OpPMALMK UM OCYIIECTBICHUS ACHCTBHIA,
MPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIINE B CBA3U C
MIPEI0CTABICHUEM MYHULIMIIATBHOMN YCIYTH;

2) OCyIIECTBJICHHS JACHCTBUIN, B TOM YHUCJE COTJacOBaHUM, HEOOXOAMMBIX IS
MOJIYYCHHUS] MYHHUIIMNAIbHOM YCIYTM U CBSI3aHHBIX C OOpalieHHWeM B HHBIE
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOrO CaMOYMPABJICHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHUEM TIOJIYYEHMs] YCIYr W TIOJy4eHHsS JOKYMEHTOB U UWH(pOpMaIuH,
OPEAOCTABISIEMBIX B pE3YyJIbTaTE IMPEIOCTABICHUS TaKHX YCIYyr, BKIIOUYEHHBIX B
NepeyHu, YyKazaHHble B 4yactu | cratem 9 ®epepanbHoro 3akona Ne 210-03
(HEe0OXOIUMBIX U 0053aTEIBHBIX YCIIYT);

3) mpencraBieHUs JOKYMEHTOB W WHGOpMAIMHM, OTCYTCTBHE U (WIIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MyHUIMNAIBHOW YCIyrH, JUOO B
MPEA0CTABICHUN MyHUIIMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCAIOIIUXCS
MPEAOCTABIECHUS MYHULIUIIAIbHON YCIIYTH, MOCIE NEPBOHAYAIBLHON MOIaYu 3asiBJICHUS
O MPEAOCTABICHUA MyHULIMITIAJIbHON YCIYTH;

0) HaymyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX AJI MPENOCTaBICHUS MYHHUIMIAIBHOW yciyrd, Ju0O0 B
IIPEIOCTABICHUN MYHULIAIIAJIBHOM YCIyTH U HE BKJIFOUEHHBIX B IIPE/ICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMalUU MOocIie
MEPBOHAYAJIBHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX [IJISl MIPEIOCTABICHUS
MYHUIUTNIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBIBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBONPABHOTO JACHCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
[lanatel, pabotHuka M®ILl, mpu nepBoHaYaIbHOM OTKa3e B NpPUEME JIOKYMEHTOB,
HEO0OXOJAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIUNIATBHOW YCIyTH, JINOO B IPEIOCTAaBICHUU
MYHULMIIAIBHOW YCIYTM, O Y€M B IUCBMEHHOM BHJIE€ 3a INOJINKUCHIO PYKOBOJIUTENS
Oprana npu mnepBOHAYAJIbHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIst
IIPEJIOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIIETCA 3asBUTENb, a TaKXKe
MPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA;

4) mpenocraBieHuss Ha OyMa)XKHOM HOCHUTENIE JOKYMEHTOB W HUH(OpMaIu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKUe€ JOKYMEHTHI JUOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM
YCIIOBHEM MPEIOCTaBICHUSI MyHUIIMTIATBHOM YCIYTH, U UHBIX CITy4aeB, YCTAHOBJIECHHBIX
(dhenepanbHBIMU 3aKOHAMM.

2.6. UcuepnbiBaroniuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMM ITPABOBBIMHU AKTAMMU ISl TPEIOCTABIEHNS] MyHULIMIIAIBHON YCIIYTH,
KOTOPBIE€ HAXOIATCS B PACIIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO



CaMOYIPaBJIEHUs U IOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM HMJIM OpraHam
MECTHOT'0 CaMOYTPABJIEHUS OPTAHU3ALMN U KOTOPHIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaK)Ke CIIOCOOBI X MOMYyYEHUS 3aABUTEIISIMHU, B TOM UHKCJIE B 3JIEKTPOHHOU (hopme,
MOPSAJOK UX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
caMOyIpaBJIEHUs JINOO OpraHU3alys, B paCIOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. Ilomy4aroTcst B paMKax MEKBEJOMCTBEHHOTO B3aUMOJAECHCTBHSL:

1) cBeneHusa o AEHCTBYIONIEM MacnopTe rpaxaannHa Poccutlickoit deaepanum —
MB/I Poccuu;

2) cBeneHus O HOTApUAIBHOW JoBepeHHOCTH — DenepanpHas HOTapUaIbHas
IaJara.

2.6.2. HenpexacraBneHue (HECBOCBPEMEHHOE IIPEACTABICHUE) YyKa3aHHBIMU B
IyHKTEe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAApCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYNPABJIEHUS, OPTaHU3alHsIMU JOKYMEHTOB U CBEICHHU HE
MOXET SIBJIATHCS OCHOBAHHMEM JJISI OTKA3a B IPENOCTABICHUN MyHULIUIAIBHOW YCIIYTH.

2.6.3. JlomkHOCTHOE JUUO W (Wiau) pabOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATHUBHOIO pEIVIAMEHTA OPraHOB M OpraHu3aluii, HE IpeACTaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3aMpPOLIEHHBIE U HAXOMAILIUECS B PACHOPSIKECHUU
JOKYMEHT WIHM CBEACHMS, NOMJIEKAT aIMUHUCTPATUBHON, TUCHUIITIMHAPHON WM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickon Denepanuu.

2.6.4. 3anpeniaercs TpeOOBATH OT 3asIBUTENS JOKYMEHTHI CBEJICHUS, B TOM UHCJIE
IIOATBEPKAAIOIINE BHECECHUE 3asiBUTEIIEM IUIAThl 34 IIPEAOCTABICHUE MYHULUIIAIBHOU
YCIYTH, HAXOJAIIUECS B PACIIOPSIKEHNH I'OCYJAPCTBEHHBIX OPTaHOB, OPIrAHOB MECTHOTO
CaMOyNIpaBJEHUs M IOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUS OPTaHU3aLIH.

HenpencraBnenue 3asgBUTENEM JOKYMEHTOB, COAEPXKAIIMX CBEACHUS, KOTOPbIE
HaxXOAATCA B PACHOpPsDKEHUM TOCYJNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOyNIpaBJ€HUs M IOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPABJICHHSI OPTaHU3AllMi, HE SBIAETCS OCHOBAHMEM JUIS OTKa3a
3asIBUTENIO B IPEAOCTABICHUN MyHULIMIIAIBHON YCIYTH.

2.”7. UcuepnipiBatroluii mepeyeHb OCHOBAHUM [l OTKA3a B PUEME JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHoBaHUsSMH /I OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBJISIFOTCS:

1) mpencraBiieHHBIE 3asBUTENEM JIOKYMEHTHI COJEpXKaT TOAYUCTKA U
HCTIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTEILCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEpKaT MOBPEKJICHUS, HAJIUMYHE KOTOPHIX HE IO3BOJISET B
MOJTHOM OOBEME HCMOJIb30BaTh HHGPOPMAIMIO U CBEICHUS, COJEpKalluecs B
JOKYMEHTAaX JUIsl TPEAOCTABICHUS MYHUIIMIATBLHON YCIyTH;



3) mnpeacTaBiI€HHBbIE JOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIY Ha MOMEHT
oOpamieHusl 3a MyHUIUOAIbHON YCIYrol (JOKYMEHT, YAOCTOBEPSIOIIHUNA MMOJTHOMOYMS
MPEICTAaBUTEIS 3asBUTEINA, B CIIydae oOpalleHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOM
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nomava 3asBJIEHUS O MPEIOCTABICHUN MYHULIUIIAIBHON YCIYyTU U TOKYMEHTOB,
HEOOXOAUMBIX I MPEAOCTaBICHHUSI MyHUIMIIAILHOW YCIYTH, B 3JIEKTPOHHOU (opMme ¢
HapylIEHUEM yCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOppPEKTHOE 3aloJIHEHUE 0053aTEIbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
quclie B MHTEPaKTUBHOW (opMme 3asBieHus Ha EnumHom, PecnyOinkanckoM mopTtaie
(HeIOCTOBEPHOE, HETIOIHOE, MO0 HEMPABWILHOE 3a0JIHEHUE);

6) mOpeacTaBiICHUE HEMOJHOr0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MIPEA0CTABICHUS MyHULUMIIAIBHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUU YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOT'O CaMOYMPABIICHUS UM OPraHU3alfio, B MMOJHOMOYHUS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUNIATBHOU YCIIYTH;

8) HecoOJO/IeHNE YCTaHOBJIEHHBIX cTaThel 11 DepepanmpHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®@3 «OO0 5371€KTPOHHOM NOANHMCH» YCIOBUU TNPU3HAHUS
JAEHCTBUTENBHOCTH, YCUIICHHON KBAJIM(UIUPOBAHHON 3JIE€KTPOHHON MOAMHUCH.

2.7.2. TlepeueHb OCHOBaHUM NJIs1 OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOAMMBIX
JUTSL TIOJYYEHUs MyHULMIIAJIBbHOM YCIYTH, SIBJISIETCS UCYEPIIBIBAFOIIM.

2.7.3. Pemienne 00 oTKa3e B NMpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
JUIS TIPEIOCTABIICHUS MYHUIIMNIAJIbHOW YCIYTH, MOXET OBbITh MPUHATO, KAK BO BpeMs
IIpyUeMa 3asBUTEINA, TaK U IOCJIE IMOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HeEOOXOAMMBIX JI MPEAOCTABICHHUS MYHULIMNAIBHON YCIYyrd JOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHMEM  MEXBEAOMCTBEHHOr0  HH(POPMALMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpeBbIIAIONMN 9 paboumx THEH cO JHS perucTpauuu
3asIBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaTh B NPHUEME 3asBICHUS W HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIAILHOM YCIYTH, B CIy4Yae €ClM 3asBJICHUE
U IOKYMEHTBI, HEOOXOIUMBbIE JIJISl TPEAOCTABICHNUS MYHUIIMIAIBHON YCIYTH, MTOJAAaHbI B
COOTBETCTBUM ¢ MH(pOpMaIUel 0 CpoKax U MOPSAKE NMPEAOCTaBICHUS MyHULIMITAIbHON
yCIIyTH, onyonvkoBaHHoi Ha EquHom moptaie, PecyOnrkanckom mopraiie.

2.8. UcuepnbiBatonuii nepeyeHb OCHOBAHM 1J11 IPUOCTAHOBIICHUS UJIM OTKa3a B
IIPEIOCTABIEHUA MYHULIMTIIAJIBHOU YCIIYTH

2.8.1. OcHoOBaHusl 11 NPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIUIIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUs JI OTKa3a B IPEIOCTABICHUN MyHULIMNIAIBHON YCITyTH:

1) 3ampamuBaeMoe 3asBUTEIEM MYHULMNAIBHOE MMYIIECTBO MOJJIEKHUT
KaMUTAIBHOMY PEMOHTY, PEKOHCTPYKIIMHM UIIM CHOCY B COOTBETCTBUM C TPEOOBAHUSIMU
rpaJloCTPOUTEIIBHOTO 3aKOHOAaTeNIbcTBa Poccuiickon denepannu;

2) BUA JACATENBHOCTH, [UIsl OCYILIECTBIEHUS KOTOPOrO  3alpaniuBaeTcs
MYHULUIIATbHOE HEIBWKMMOE HMMYLIECTBO, HE COOTBETCTBYET BUJAM Pa3pELICHHOTO



UCIIOJIb30BAaHUSI ~ JIAHHOIO ~ MMYILECTBA, YCTAHOBJIEHHBIM  I'PaJ0CTPOUTEIbHBIMU
periiaMeHTaMu;

3) MyHUUUMIIAJBHOE  MMYIIECTBO  HCIOJB3YETCS  OpraHaMd  MECTHOI'O
CaMOYIIPaBJICHUsI B LEJAX pEIIEHUs BOMNPOCOB MECTHOIO 3HAYeHUd U (WJIN)
OCYULIECTBJICHUS OTIEIBHBIX T'OCYIAPCTBEHHBIX IIOJHOMOYHMH, IEpEJaHHBIX OpraHam
MECTHOTI'O CaMOYIPABJIEHUS B COOTBETCTBUM C (PelE€paJIbHBIMU 3aKOHAMU M 3aKOHAMU
cyobekToB Poccuiickoit @enepanuu;

4) B OTHONIIEHMM 3alpalIMBAacMOr0 MYHHULUINAIBHOIO HMYIIECTBA IPUHSATO
peuleHre o0 rnepegadye ero TPETbUM JIMLIAM B PAMKAax JEHCTBYIOIIErO 3aKOHOATEIbCTBA
Poccuiickon denepanumy;

5) wuemu, I JAOCTHKEHUS KOTOPBIX — 3allpallMBaeTCs MYHHULIMNAIBHOE
MMYIIIECTBO, HE COOTBETCTBYIOT LIEJISIM MPEJOCTABICHUS MYHHIIMIAIBHOIO UMYIIECTBA
B 0€3BO3ME3/IHOE T0JIb30BAHUE;

6) B MpEACTaBICHHBIX 3asIBJICHUMU U (WJIM) TOKYMEHTaxX COJIEPKUTCS HEMOJHAs U
(wn) HEgocTOBEpHAsk UH(OPMAIHS;

7) 3asiBUTENb HE SIBISIETCS TOOETUTENEM COCTOSIBILIUXCSI TOPTOB.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B IPEAOCTABICHUHA MYHULUIAIBHOU
YCIIYTH SIBJISIETCS. UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUNA MYHULUIIAJIBHOW YCIYTd B
cllydae, €CJIA 3asBJICHUE O NPEIOCTaBICHUM MYHULUIAIBHOW YCIYrM IIOJAHO B
COOTBETCTBUM ¢ MH(pOpMaLUEl 0 CpOKaxX U MOPSAKE NMPEAOCTaBICHUS MYyHUIIUIIAIbHON
yciyru, onyoaukoBaHHOM Ha EnnHom noprane, Pecy6inkanckoMm moprasie.

2.9. Ilopsaok, pa3Mep ¥ OCHOBaHUS B3UMAHUA IOCYJAPCTBEHHOW MOILUIMHBI UJIM UHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununanbHas yciryra npe1ocTaBisercs Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepedens yciayr, KOTOPbHIC SIBIASIOTCS HEOOXOIUMBIMU U 00s3aTEIBHBIMU TSI
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, B TOM YHUCJIE CBEJICHUS O JIOKYMEHTE
(mokyMeHTax), BbIJaBaeMOM (BbIIABAEMBIX) OpTaHU3ALUSIMH, YIACTBYIOIIMMH B

MPEAOCTaBIECHUN MYHUIIMIAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsaok, pa3Mep ¥ OCHOBaHMS B3MMaHUS IUIATHI 32 IPEAOCTABIEHUE YCIIYT,
KOTOPBIC ABJISIOTCS HEOOXOIUMBIMH M 0053aTEIbHBIMU TSI TPEA0CTABIICHHUS
MYHHITUTIATBHON YCIIYTH, BKJIIOYask HH(OOPMAITUIO O METOJIMKE pacdyeTa pa3Mepa TaKou
TIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalnbHbI{ CPOK OKUAAHUS B OUEPEIU IIPU 01a4ue 3ampoca o
MPEAOCTaBIECHUHA MYHUIIMNIATIBHON YCIIYTH, YCIYTH, IPEI0CTABISIEMON OpraHu3aluei,
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Y4acCTBYIOILIEW B IPEAOCTABICHUN MYHULIMIIAIBHOMN YCIYTH, U IIPH ITOJyYECHUN
pe3yJbTara Mpe10CTaBICHUS TAKUX YCIYT

2.12.1. BpeMs o:kuaaHus PU MO1a4Ye 3as8BJICHUSA HA NOJYYEHNE MYHUIUITAIBHON
ycIyTu - He 6osee 15 MUHYT.

2.12.2. Ilpn nmomyyeHun pesyibTaTa NPEAOCTABICHUS MYHMIMIAIBHOW YCIYTH
MaKCHUMAaJIBHBIN CPOK OXKUJAHUS B OYE€pPEAU HE TOJDKEH MPEBBINATH 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O NMPEAOCTABICHUN
MYHUIIUTIATBHOU YCIIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei, yuacTByIoen B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH, B TOM UHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. IIpu nmuuHom oOpamennr B M®L] B 1eHb nmogauu 3asBJICHUS 3asBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U TATOU IMOJAYU 3aASIBJICHUS.

2.13.2. Ilpm HampaBieHMHM 3asBICHHS MOCpeAcTBOM EnmHOro moprana,
PecnyOnnkaHckoro noprasa 3asBUTENb B JI€Hb [MOAA4YU 3asIBJICHUS MMOJYYaeT B JIUYHOM
kabunere Epaunoro, PecnyOmukanckoro mopTajia M 1O  3JEKTPOHHON  IouTe
YBEIOMJICHHE, IIOATBEPXKAAIOIIEe, YTO 3asABJIICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PErUCTPALMOHHBIN HOMED U J1aTa 0Ja4y 3asBJICHUS.

2.13.3. Ilpu nuuHom oOpameHuu B Ilamaty B JeHb mnojauu 3asBICHUSA
YIOJIJHOMOYEHHBIM JOJKHOCTHBIM JULOM [lanatsl 3asBUTENIO BBIAAETCA PACIHCKa U3
aBTOMATHU3UPOBAaHHOW MH(GOPMAIMOHHON CHCTEMBI, MPEIHAa3HAUYEHHOW U1 OKa3aHUus
rOCYJapCTBEHHBIX M MYHULHNAIBHBIX YCIYI, C PETMCTPAMOHHBIM HOMEpPOM, JATOU
ITOJA4M 3asBJICHUS U IIEPEYHEM INPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K MTOMEMICHUSIM, B KOTOPBIX MPEAOCTABIIAECTCS MyHULIUIIATIbHAS
yCIyra, K 3ay OXKUJIAaHHsI, MECTaM JUISl 3aII0JHEHHS 3aIIPOCOB O MPEIOCTABICHUN
MYHULIMTAIBHON yCITyTH, UH(QOPMAIIMOHHBIM CTEHIaM C 00pa3iiaMu X 3arOoJHEHUS U
nepeyHeM JTOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS KaXXI0M MYHUITUTIATLHOMN
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUIMHOM
uH(OpMAITUH O TTOPSIIKE TIPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIE K 00ECIICUCHHTIO
JIOCTYITHOCTH ISl MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C (peiepaibHbIM
3aKOHOJIaTEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapcTan o connanbHOR
3a1MTE UHBAJIUJIOB

2.14.1. TlpenocraBieHre MyHULUNIAIIBHOW YCIYTH OCYUIECTBIIIETCS B 34AaHUAX U
MOMENICHUSIX,  0O0OPYIOBAHHBIX MPOTUBOMOXKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIECHUS.

Mecta mpueMa 3asBuTesied OOOPYIYIOTCS HEOOXOAMMOM MeOeNnbro s
oopMIIEHUSI JOKYMEHTOB, HHPOPMAIIMOHHBIMHU CTEH/IAMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEILCTBOM Poccuiickoit ®eneparuu o
COLIMAJIbHOM 3allliTe WHBAJIMIOB B LENAX OECHpEemsITCTBEHHOIO IOCTyNa K MECTY
MPEIOCTABIICHUS] MyHULIUTIAIBHON YCIYTH 00eCIeunBaETCA:
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1) obecrneunBaeTcsi OECHPENMATCTBEHHBIH [JOCTYH HWHBAJIHIOB K MECTY
MPEIOCTABICHUSI MYHUIIMIAIBHON yCIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHUS U
MEpEMENICHHE B UX Ipe/Ieiiax);

2) BuU3yanbHas, TEKCTOBas W MyJIbTHUMEAWIHAS HWHOOpPMAIUS O TOPSIKE
NPEIOCTaBICHUS MYHULIUITAILHON YCIYT'M pa3MellaeTcs B yAOOHBIX JUJISl 3asiBUTEJIEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAJIU/IOB;

3) CONMpOBOXJIEHWE WHBAIUIOB, UMEIOIIMX CTONKHE paccTpoMCTBa (DYHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBMKEHUSA, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTb CaMOCTOATEIIBHOTO TEPEABUKEHUS IO TEPPUTOPHH, HaA
KOTOPOM pacroioKeHbl OO0BEKThl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOU
UHPPACTPYKTYp, BXO/a B TaKhe OOBEKTHI M BBIXOJA M3 HUX, MOCATKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKHU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJSICKH;

5) Hamnexamiee pasMmelieHue oO0OpyJoBaHUSI M HoOcuTeled HuHQopmaluuy,
HEO0OXOAMMBIX JJI1 oOecredyeHHs] OeCTIpensTCTBEHHOIO JOCTYIa WHBAJIUJOB K yCIyram
C YYETOM OIPAHMYEHUN UX KU3HEIEATEIBHOCTH;

6) nyOnupoBaHWe HEOOXOIMMOM MJii MHBAJIUAOB 3BYKOBOM W 3pUTEIBHOU
uHpopManuu, a TaKKe HaJANUCed, 3HAKOB M HMHOW TEKCTOBOM M rpaduyecKoin
uH(}OpMAIMU 3HaAKaMU, BBITIOJHEHHBIMH pelbe(HO-TOUeUHbIM mpudToM bpaiins;

7) IOmyCK CypJIONEepeBOAYMKA U TU(IOCYPAONIEPEBOTUMKA;

8) IOIMyCK COOAKU-NPOBOJHUKA MTPU HATMYUU JOKYMEHTA, IOATBEPKIAIOLIETO
€e CcHeuuaJbHOoe OOy4YeHHME U BblAaBaeMOro 1mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTaHOBJICHBI INPHUKA30M MUHHCTEPCTBA TpPyJa M COLMAIBHOM 3alluThl Poccuiickou
Oenepanuu ot 22.06.2015 Neo 386 «OO0 yTBepxkaeHUU (HOpMBI JTOKYMEHTA,
MOATBEPKIAIOLIETO ClelHalIbHOEe 00y4YeHUue COOaKu-NMPOBOJHUKA, M TOpSAJIKa €ro
BBIJAUM.

2.14.3. TpeboBanuss B YacTH oOOecnedyeHus JAOCTYIMHOCTU Jii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPU MNPEJOCTABICHUM MYHULUIAIBHOW YCIyTH, KOTOpbIE
yKazaHbl B mnonamyHkrax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpPEACTBAM, BBEJAEHHBIM B OJKCIUTyaTallMI0 WIU
MPOIIEANINM MOJIEPHU3ALINIO, PEKOHCTPYKIHMIO nociie 1 utonsg 2016 rona.

2.15. TlokazaTenu JOCTYIMHOCTH M Ka4€CTBA MYHHIUIIAJIbHON YCIYTH, B TOM YUCJIE
KOJIMYECTBO B3aUMOJACHCTBUI 3asiBUTEINS C JOJPKHOCTHBIMM JIMLAMU ITPU
IIPENOCTABIEHUN MYHULMIATBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJTydyeHus: UHGOPMAIUH O X0 MPEAOCTaBICHHUSI MyHUIIMTIAIBHON YCIYTH, B TOM
YHCIIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTh MOJIYYEHHUS] MyHUIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUIATBHBIX YCIYT (B TOM YKCIIE B IOJIHOM 00bEME), B THOOOM TEPPUTOPUATHLHOM
10Jipa3/ieJICHUU OpraHa UCTIOJHUTENBHO PAaCOPAIUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3aABUTEINS (3KCTEPPUTOPUATBHBIN MPUHIIHIT),
MIOCPEJICTBOM 3aIpoca O MPEAOCTABIEHNN HECKOJIBKHUX TOCYIAPCTBEHHBIX U (HJIN)
MYHUIIUIAIBHBIX YCIYT B MHOTO()YHKIMOHAIBHBIX IIEHTPaX MPeI0CTaBICHUS
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TOCYJapCTBEHHBIX U MYHHITUTIIAIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThei 15.1
®epnepanbHOro 3akoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1pocC)

2.15.1. Tloka3arensiMu JTOCTYIHOCTH TMPEAOCTABICHUS MYyHULUMNAIBHOW YCIyTd
SABJISIFOTCSI:

pacIoa0KEeHHOCTh MOMENIEHUS, B KOTOPOM BEJIETCS MPUEM, BblJaya IOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHEHAIMCTOB, a TAKXKE IMOMEIICHUM, B
KOTOPBIX OCYIIECTBISETCSA MPUEM TOKYMEHTOB OT 3aIBUTEIIEH;

HaJIM4Me HcuYepnbiBatoniel uHpopMaMu o crnoco0ax, MOpsSAKEe U CpoKax
MPEAOCTABIECHUS MYHULMIAIBHOW YCIyIM Ha WH(OPMAMOHHBIX CTEHJax, EnuHoM
nopraine, PecnyOnukanckom nopraie, o(pUuIHaIbHOM CaiiTe MyHHIIMIIAIIBHOTO PailoHa;

OKa3aHHE TOMOIIM WHBaJUJAaM B TMPEOJOJICHUH OapbepoB, MEIIAIOIINX
ITOJIYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JIULAMH.

2.15.2. TlokazarenssMM KadeCTBAa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobnrogeHne CpokoB MpUeMa U paCCMOTPEHUS TOKYMEHTOB;

2) cobmoieHNe CpoKa MOTYYEeHHsI pe3yJibTaTa MyHULIUIIAIbHON YCIyTH;

3) oTCyTCTBHE OOOCHOBAHHBIX Kajlo0 Ha HapyIIEHUs aJMUHHCTPATUBHOIO
periaamMeHTa, coBepiieHHble paboTHuKamu [lanaTel

4) KOIM4EeCTBO B3aMMOJICHCTBUI 3asBUTENS C TOJKHOCTHBIMU JIMLlaMu (0e3 yueTa
KOHCYJIbTAIIHH):

B3auUMoOJIelicTBUEe 3asiBUTeNss C pabotHukamu [lamatet wim MOL npu
MPENOCTABICHUA MYHULMNAIBHOM  YCIYTM  OCYLIECTBIIETCA OAMH pa3 MpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Cily4yae HEOOXOJMMOCTU MOJYYEHHUs pe3yibTaTa NpeloCTaBICHUS
MyHununansHo ycnyru B Ilanate mnm MOI] B popme sk3eMruisipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOAOIKUTENBHOCTh OAHOTO B3aUMOJECHCTBUS 3asBUTENS C JOJDKHOCTHBIMU
JIMLAMH TIPU NPEIOCTABICHUN MyHULUIIAIIBHONW YCIYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO MPEJOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIIbI0  YCTPOMCTB TOJIBIKHON PaJUOTENC(POHHON CBSI3U, C MCIIOJIH30BAHUEM
Enunoro, PecnmyGnmkanckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmarust o xoae mpeaocTaBiICHUS MYHHUITUTATBHOU YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTEIEM B JIMYHOM KabuHere Ha EnuHoMm mopraine,
Pecniy6onukanckom nopraine, B [Tanare, MOILI.

2.15.4. IlpenocTtaBiieHHe MYHUILMMIAIBHOM YCIYyTH OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MUTEIbCTBA WJIM MeECTa
(dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha Tepputopun PecnyOnuku TaTapctan 1o
AKCTEPPUTOPUATIEHOMY IIPUHLIHILY.

MyHnununanpHas yciyra B COCTaBe KOMIUIEKCHOTO 3aIIpoca HE IPEAOCTABISAETCS.

2.16. Unble TpeOOBaHUS, B TOM YHCIIC YUUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHULUNAIBHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY MPUHLHUITY (B Cllydae, €Ciu
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MYHHUIIMIIAJIbHAS YCIIyTa MPeA0CTaBISIeTCS M0 SKCTEPPUTOPUATEHOMY IPUHIINITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATLHOM YCIIYTH B DJIEKTPOHHOMN opMme

2.16.1. Ilpu mpenocTaBiIeHUMH MYHUIIMIIAIBHON YCIyTHM B DJIEKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyuuth uHPOpPMALUIO O TOPSAKE M CpPOKax  MPeIoCTaBIICHUS
MYHHUIIMNIATBHOW YCIIyTH, pa3MmelieHHyro Ha Ejgunom mnoprtane, Pecny6OinkaHckoM
OpTAJIE;

2) nojaTh 3asBICHUE O NPENOCTABICHUM MYHUIUIAIBHOW YCIYIM W HHbBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI ¥ HH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
ucnonb3zoBanueM Equnoro, Pecniy0iamkanckoro noprana;

3) NOJy4yuTh CBEACHUS O XOJ€ BBINOJHECHUS 3adBJICHUN O MPEIOCTABICHUU
MYHULIMIATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOU (hopme;

4) OCyHIECTBUTH OLIEHKY Ka4eCTBA MPEAOCTABICHNS] MyHULMITAIbHON YCIIYTH;

5) MOMy4HUTh PE3ydbTaT MPEAOCTABICHUS MYHUIUNAIBHOW yciayru B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) monath xxanoly Ha perieHue u AeiictBue (6e3neiictue) [lanartel, a Takxke ero
NOJDKHOCTHBIX — JIMI, MYHULUMNAIBHBIX  CHYXKalllUX  HocpenactBoM  EauHoro,
PecnyGnukanckoro nopraia, noprasa benepanbHoOi roCyJapCTBEHHOU
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeUnBaroIei mpolecc a10cyaeOHoro (BHECY1e0HOT0)
oO)kajoBaHUsl  pemieHud W jedcTBuil  (0e374eiCTBUA), COBEPIICHHBIX  IPHU
MPEJOCTaBIEHUU  TOCYJAPCTBEHHBIX M MYHUIIMOAIBHBIX  YCIYyr  OpraHamH,
MPEOCTABISIONIMMHU FOCY/IapCTBEHHBIE U MYHUILIMTIATBHBIE YCIYTH, UX JOJKHOCTHBIMU
JUIAaMH, TOCYIapCTBEHHBIMUA U MYHUITUTIATBHBIMU CITYKAIIIUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANeKTpOHHON (GopMmbl 3asBieHuss Ha Enunom, PecnyOnukanckom moprane 06e3
HEOOXOIMMOCTH JIOMOJTHUTEILHOM M0/1auu 3asiBJICHUS B KaKOH-TM00 MHOM opme.

2.16.3. IIpu popMupoBaHuM 3asBICHUS 00ECIEUYMBACTCA:

1) BO3MOXHOCTb KONMPOBAHUSI U COXPAHEHUS 3asBJICHUSI U MUHBIX IOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS YCIYTH;

2) BO3MOXHOCTbH 3allOJIHEHUSI HECKOJBbKUMHU 3asBUTEJISIMU OJHOM 3JIEKTPOHHOMU
dbopMbl 3agBJICHUS TIPU OOpAIIEHUU 3a YCIyraMH, MPeArnojararoliiMi HarpaBiICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXHOCTH TE€YaTH Ha OYyMa)KHOM HOCHUTEJE KOIMUU DJIEKTPOHHOU (HOPMBI
3asIBJICHUSI;

4) coxpaHeHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (JOpMY 3asiBJICHUS 3HAUCHUI B
0001 MOMEHT I10 KEJIAHUIO MOJIB30BaTesl, B TOM YHCJIE TP BOSHUKHOBEHUHU OLIUOOK
BBOJIa ¥ BO3BpATe JIJIsl IOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO (POpMY 3asBICHUS;

5) 3amofHEHWE TMoJell 3JIEeKTPOHHOM (OpMBI 3asBIEHUS 1O Hadajla BBOJAA
CBEJICHUI 3asdBUTEJIEM C MCIOJIb30BAHUEM CBEICHUHM, pa3menieHHbix B ECUA, u
CBEJICHUH, OINMyOJIMKOBAaHHBIX Ha PecmyOnmkaHckoM mopTaie, B 4acTH, Kacarouencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINYI U ayTeHTU(UKAITUY;
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6) BO3MOXXHOCTh BEPHYTHCS Ha JIOOOW M3 ITAMoOB 3arlOJHEHUS D3JICKTPOHHOU
dbopMbI 3asBIeHHS 0€3 TOTEpHU paHee BBEACHHON MH(POpMAIIH;

7) BO3MOXHOCTH JOCTYIA 3asiBUTENISI K paHee MOJAHHBIM MM 3asBICHUSM B
TEYEHUE HE MEHEE OJIHOTO T0/la, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBICHUSM - B
TEUCHHE HE MEHEE 3 MECALIEB.

2.16.4. 3anuck 3asButeneit Ha npueMm B M®I] (nanee - 3anuch) oCyeCTBIsSETCS
nocpeactBoM Exqunoro, PecnyOnukanckoro mopraia, TenedoHna koHTakT-1ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JIIOObIe CBOOOJHBIE JIs
npuema J1aTy ¥ BpeMs B Mpejiesiax YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUIEHUS 3TOU
JIaThI.

Jns  ocyllecTBIAEHUS MPEABAPUTEIBHON 3amucu  MocpeAcTBOM  EauHoro,
PecnyOnukaHckoro mnoprajia 3asBUTENI0 HEOOXOIMMO YKa3aTh 3alpalliBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsl, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aJipec AIMEKTPOHHOMN MOYTHI (IO JKEJIAHUIO);

YKEJTAEMYIO J1aTy U BpeMsl IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpbIE COOOLIWI 3asBUTENb MpPU
MPEABAPUTEIIHON 3aMUCH, JOKYMEHTaM, NMPEACTABICHHBIM 3asBUTEIIEM IPU JUYHOM
MpueMe, MpeIBAPUTEIIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipu ocyiiecTBIEHUH NPEIBAPUTEIHLHON 3aMKUCH 3asBUTEII0 OOecreYynBaeTCs
BO3MOKHOCTh pacredararb TaJOH-NOATBEpXkAeHUEe. B ciydae, ecnu 3asBUTENb
COOOIIUT aapec HSJICKTPOHHOM TMOYTHI, HA YyKa3aHHBIM aJpec TaKXe HampaBisieTCs
nH(popMaIus 0 NOATBEPKICHUH NIPEABAPUTEILHOMN 3aMUCHU C YKa3aHUEM JIaThl, BpEMEHHU
U MecTa npuema.

[Ipy ocCylIeCTBICHUN MPEIBAPUTEIIBHON 3alucy 3asBUTENb B 00s3aTEIbHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIIbHAS 3alUCh AHHYJIUPYETCS B CIydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT ¢ HA3HAUYEHHOTO BPEMEHHU MpUema.

3asBUTENH B JIF0O0E BpeMs BIPaBe OTKA3aThCS OT MPEIBAPUTEIHHON 3aHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JACHCTBUM, KpOMeE
MIPOXOXKJICHUS UJICHTU(DHUKAIIMK U ayTeHTU(UKAIIUN B COOTBETCTBUU C HOPMATHBHBIMU
paBoBbIMH akTaMu Poccuiickonn @Penepanuu, ykKazaHus LeId NPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHUM, HEOOXOIUMBIX JUIsl pacueTa JJIUTETLHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. Cocras, nocJjie0BaTeJbHOCTh U CPOKH BbINIOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K MOPSAAKY UX BBINIOJHEHHUS, B TOM YHCJI€ 0COOCHHOCTH
BbINOJIHEHHUS A IMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH dopme, a TaKKe

0COOCHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOT0(yHKIMOHAJIBbHBIX IEHTPAX
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3.1. Onucanue nocaea0BaTeIbHOCTH AEUCTBUI NPU MPEAOCTABIECHUN
MYHULANAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B CeOs CICAYIONINC
aJIMMHHCTPATUBHbIE TIPOLEAYPBHI:

1) KOHCYJIBTUPOBAHUE 3asBUTEIIS;

2) OpUHATHE U PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEICTaBIECHHBIX
3asiBUTEJIEM;

3) HampaBlIeHUE MEXBEJAOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOLIUE B
[PEIOCTAaBIEHUN MYHUIIMIIAIBHON YCIYTH;

4) 06paboTka JOKYMEHTOB W (WMJIM) TMOCTYNHMBIIMX CBEIEHUH, (popmupoBaHHe
KOMIUIEKTa JOKyMEHTOB, HEOOXOAUMBIX IS PEAOCTABICHISI MyHUITUIAIBHON YCIyTH

5) mpoBeAeHHE TOProB Ha MPaBO 3AKIIOYEHHUS JIO0roBopa Oe3BO3ME3IHOIO
MOJIb30BAHUS U OATOTOBKA Pe3yJibTaTa MyHULUMIIATBHON YCIYTH;

6) Bbljaua (HampaBJICHHUE) 3asBUTEIIO PE3YJIbTaTa MYHULIUIIAILHON YCIYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYIbTallUN 3aIBUTEIIO

3.2.1. OcHOBaHMEM Hauyajia BBINOJHEHUS AAMUHUCTPATUBHON MPOLETYpPHI
ABJIIETCS OOpallleHHe 3asBUTEIS] IO BOINPOCAM, CBSI3aHHBIM C IPEJOCTABICHUEM
MYHULMIIATBHOU YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SABIIACTCA:

npu obpaiienuu 3asBurens B MOL] — paborauk MOI];

npu oOpaiieHuu 3asBuTens B [lanaTy — HaYanbHUK OTAENA y4eTa U yIpaBICHUS
MMYIIECTBOM (J1ajiee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTEnb BIpaBe OOpPaTUTHCS 3a KOHCYJbTAllMEW O MOPSAKE W CPOKax
MpEAOCTaBICHU MYyHHIMNAIbHOW ycayru B MO®PIL[ nuyHo u no tenedoHy u
BJIEKTPOHHOM TOYTE.

PabotHuk M®II KOHCYIBTUPYET 3asABUTEINIS, B TOM YHCIIEC 10 COCTaBy, dopme
IIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BOIIPOCAM IS MTOTYYEHUs MyHULUIAIbHON
YCIIYTH.

3asiBUTENIb MOXET IMOJIYYUTh MHPOPMALUIO O TMOPSAKE MPeloCTaBICHUs
MYHUITUTIATIBHOM yCIyTu Ha oduimansHoM caiite M®DI] http://mfcl6.tatarstan.ru.

AJMUHHCTpPAaTUBHBIE NPOLEAYpbI, YCTAHABIMBAEMbBIE HACTOSLIMM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIeHUS 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
KOHCYJIbTALIMSI TO COCTaBy, (GopMe MPeAcTaBIsIeMOd JOKYMEHTAUUU U JPYTrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJTYYE€HHS] MYHULIMITAJIbHON YCITYTH.

3.2.3. 3asButens BrpaBe oOpatuThecs B Ilamaty mo tenedoHy U 37IEKTpOHHOU
1ouTe, a TaKXe MOJYYUTh KOHCylbTaluuio Ha EnumnHom, PecnyOnmkanckom mopTaiie,
caiite OpraHa O MOpSAJAKE M CPOKAX MPEJOCTABICHUS MYHULMIAJIBHON YCIYrH, B TOM
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YHClie 1O COCTaBy, (opMe MPEJCTaBIAEMON TOKYMEHTAlMU U APYTUM BOMpOCaM IJis
MOJIyYEHUSI MyHUIIMTAIBHON YCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asgBUTENI B COOTBETCTBMM C TpeOoBaHUsSIMU myHKTa 1.3.4 aJIMHUHUCTPATUBHOTO
perylaMeHTa.

AJIMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSUIMM IIyHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpEX pabouMX JHEW CO JHS NOCTYIUICHUS OOpalleHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SBIJIFOTCS:
KOHCYJIbTAlUM 10 COCTaBy, (opMe MPEICTaBIAEMON JOKYMEHTAallud U ApPYyTruM
BOIpOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIIAIBHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IlpueM AOKYMEHTOB JJIsl PEIOCTABICHNUSI MYHULIUNIAIBHON YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3agBurens (npeacTaBuUTeENb 3asBUTENs) ooOpamaerca B M®I] ¢ 3anpocom
O IPENOCTaBICHUM MYHHIMIAIBHONW YCIYTM W IPEACTABISIET JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUMN:

orpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MOJHOMOYHI JIMLA, TOJAOIIETO TIOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHbIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO0 hopmy 3asiBieHuss B AUC MODII;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aAMUHUCTPATUBHOIO  pEerjiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacrieuatbeiBaet 3asBieHue u3 AUC MOLI;

IepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

MOCJie MOANKUCAaHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOL;

3arpyxaetr B AVIC M®I] noxkymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (popme
WIHM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET 3JIEKTPOHHOE
TeJ0;

BO3BpaIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asiBUTEJIS.

Pe3ynpTaTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MAKET TOKYMEHTOB.

3.3.1.3. Pabotnuk M®I[ HampaBnsger mNakeT JOKYMEHTOB, NPHUHSTBIX OT
3asBuTens B [lamaty B anekTpoHHON (hopMe (B cocTaBe MAKETOB AJIEKTPOHHBIX JI€) B
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TEUEHUE OJHOrO pabouero AHS CO JHA OOpaleHusi 3asBUTENS B CTPYKTYpPHOE
nogpasaenenue MOLI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABJISIIOTCS: 3asiBIICHHUE
U TAaKeT JOKYMEHTOB (AJIEKTPOHHOE JeN0), HampaBiieHHble B [lanmaty, mocpenctBom
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICVCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJis MPENOCTABICHUS MYHHIMIIAIBHONW YCIYyTA B
aneKkTpoHHOM hopme yepe3 Enunbiii, PecryOnukanckuil mopral.

3.3.2.1. 3asgBuTenb Ui MOAAUU 3asBIICHUS B DJEKTPOHHOU (hOpMe BBIMOIHSET
CIEAYIOIINE ACHUCTBHUSL:

BBITIOJTHSIET aBTOPU3ALHUIO;

OTKpBIBaeT (POpMY DJIEKTPOHHOTO 3asBJICHUS;

3amoyiHAeT (QOopMy DIIEKTPOHHOTO  3asBJICHMs, BKIIOYAIOUIYIO CBEJCHHUS,
HEOOXO/IMMBIE U 00s13aTENIbHBIE 1JI MPEIOCTABICHUS MyHUIIMNIAIbHOU YCITYTH;

MPUKPEIUIAET JTOKYMEHThI B D3JICKTPOHHOW (PopMe WM 3JIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MIPU HEOOXOIUMOCTH);

noATBepkKAaeT (PaKT O3HAKOMIICHHMS W COTJIacusl C YCJIOBUSIMU M TOPSAKOM
MPEOCTaBICHUS MYHUIIMIAIBLHON YCIYTHM B BJEKTPOHHOU (dopme (ycTaHABIMBAECT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POpPME AIIEKTPOHHOTO 3asBJICHHUS);

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEICHHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHUS );

OTHPABJISAET 3al0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaKUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B ()OpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOJAMKMCHIBACTCS B COOTBETCTBUU C TpPeOOBaAHUSIMU
MyHKTA 2.5.3 aAMUHUCTPATUBHOIO PETIIAMEHTA;

MOJIy4aeT YBEIOMIJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKasi MpoBepKa CHOPMHUPOBAHHOTO 3aMPOCa OCYLIECTBISETCS
€IUHBIM TOpPTaJOM aBTOMATUYECKHM HAa OCHOBAHUM TPEOOBAHUM, OMPEaETIEMbIX
OpraHoMm (OpraHu3aiueii), B IpOLECCe 3alOJHEHUs 3asBUTEIEM KaKIOro M3 MOl
ANEKTpOHHON (opMbl 3ampoca. [Ipu BBISIBIEHUU €AUHBIM MOPTAJIOM HEKOPPEKTHO
3aMOJHEHHOTO TOJIA BJIEKTPOHHOW (OpMBI 3ampoca 3asBUTENb YBEAOMIIAETCS O
XapakTepe BBISBICHHOW OIMMUOKKM U TOPSAKE €€ YCTPaHEHUS TOCPEICTBOM
MH(POPMAITMOHHOTO COOOIIEHHS HEMTOCPEACTBEHHO B 3JIEKTPOHHOU (popMe 3arpoca.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHb OOpAIICHHS 3asIBUTEIIS.

Pe3ynbraTaMy  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
ANEKTPOHHOE JeJ]0, HampaBieHHoe B llamaTy mocpelcTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOJICUCTBHS.

3.3.3. PaccMoTpenue komIuiekTa JOKyMeHTOB [lanaToi.

3.3.3.1. OcHOBaHMEM Hauaja BBINIOJHEHUA aJIMHHUCTPATUBHOW MPOLELYPHI
SBJISIETCS TMOCTYIJIGHUE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHHUCTPATUBHON MPOIEAYPHI SBISETCS TJIaBHBIA CHEIUAIUCT OTAeNa ydera H
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yropasieHus: umymectsoM [lanaTtel (majee - TOJKHOCTHOE JUIO, OTBETCTBEHHOE 32
IIPUEM JIOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B ClIy4ae
oOparieHus 3asaBUTENA ¢ 3asiBiIeHueM B [lanary:

OTIpEeEIIsIET MPeAMET OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

MPOBOJUT IPOBEPKY MOJTHOMOYHI JINIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aJIMUHHCTPATMBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTAaBICHHbIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHMSAM  (HaJyIexKallee
oopmiieHHEe KOMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOIYHCTOK, MPHUITHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3aMOJHSAET  AJEKTPOHHYI0  (QopMy  3asBI€HHST B  aBTOMATU3UPOBAHHOM
MH()OPMAIMOHHOW CHCTEME, NpPEJHAa3HAYCHHOM ISl OKAa3aHWs TOCYJAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  NOyHKTEe 2.5
aAMUHUCTPATUBHOIO  perjiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacreydaTbiBacT 3asBICHUE;

NepeacT 3asIBUTEIII0 HA TPOBEPKY U MOANUCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET MOANMMCAHHOE 3asIBJICHUE;

3arpykaet B ABTOMATU3HPOBAHHYIO UH()OPMAITMOHHYIO CUCTEMY,
MPEJHA3HAYEHHYIO IS OKa3aHUsd TOCYHApCTBEHHBIX M MYHULHUNAIBHBIX YCIYT
JOKYMEHTBI, TMPEJCTABICHHbIE B JJIEKTPOHHOM (opMe WIM BJIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIEIIO;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPHUTMHAIbl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnyudae HanuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAIUYUU
MPENSTCTBUN I TIpHieMa 3asiBJICHUSI M BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHEHUEM
COJIEpKaHUS BBISIBICHHBIX OCHOBAHUM [ OTKA3a B PUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPHUEM JIOKYMEHTOB, IOCJE
MOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

MIPUCBANBAET 3aIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JIeNl U CTaTycC
«ITpoBepka TOKYMEHTOBY;

U3y4yaeT TMOCTYNHBIIME »JJICKTPOHHbIE Jiefla, B TOM YHCIE NPUIOKEHHbIE
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOM (hOpME U 3IEKTPOHHbBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MpOBEpsieT COONIOJIEHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIIUCH,
nocpencTsoM oOpanieHuss k EnuHomy mnoprtany (B cilydyae, €ciliud 3asiBUTENEM
MPE/ICTABIICHbI AIIEKTPOHHBIE JIOKYMEHTBHI, MOANKUCAHHbBIE YCUJICHHOM
KBATH(PUITUPOBAHHON AJIEKTPOHHOMN TOMUCHIO).
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[Ipn HaJIMYUU OCHOBAHHH, IPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHACTPATUBHOTO perjiaMeHTa, MOJTOTaBIMBACT MPOEKT pelIeHus o0 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

B cnywae, ecnm B pe3ydbTare MPOBEPKH YCHIIEHHOM KBaTH(PHUIIMPOBAHHON
AJIIEKTPOHHOM TMOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUHM €€ JIeMCTBUTEIBHOCTH,
IPOEKT peuieHusi o0 OTKaze MOJDKEH ColaepkaTh MyHKThl cTtaThu 11 depepanbHOTO
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIM OCHOBAHUEM ISl €TO IPUHSTHS.

[IpoekT pemieHus 00 OTkKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, C YKa3aHHEM IPUYUH OTKaza (B ciyuyae,
€CIM OCHOBaHMWS [UIi OTKaza B IMpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPEJIOCTABICHUS MYHULUIIAIBHOW YCIYI'M, CBSI3aHbl C HApPYLIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUsS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0 O HAWMMEHOBAHMHM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHMII), KOTOphIE HE TIPEACTABIICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHUIA),
HaIpaBJISIETCs Ha COTJIACOBAHUWE B YCTAHOBJIEHHOM IOPSAKE IMOCPEICTBOM CHUCTEMBI
ANEKTPOHHOIO JOKYMEHTO00O0pOTA.

CornacoBaHue TmpoeKTa pemeHuss o0 OTKaze B IMpUeME JIOKYMEHTOB,
HEOOXOJAMMBIX ISl TPEJOCTABICHUS MYHHMIIMIAIBHOW YCIYTH, OCYIIECTBISIETCS B
MOPSAKE, IPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTA.

B caydae OTCyTCTBHMS OCHOBaHMW I OTKa3a B IIPUEME JOKYMEHTOB,
MPENYCMOTPEHHBIX MYyHKTOM 2.7.1 agMHUHHCTPATUBHOIO pErJIaMEHTa, I0JHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pabOo4yero JHsA CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAPABIISIET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJICHUU 3asBJICHMS, COJAEpXkAIIEe BXOASIINNA PEerucTpaluOHHbINA
HOMEp 3asBJICHUS, ATy MOJY4YEHUs 3asdBJICHHS, NMEPEYCHb HAWUMEHOBAHWMU (DaiioB,
MPE/ICTABICHHBIX K HEMY JAOKYMEHTOB, AaTy MOJIyYEHHs pe3yjbTaTa MYHHULIMIAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenuwe mnpouenyp, ykazaHHbIx B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pPErjaMeHTa, IMpH HAJMYUM TEXHUYECKOM BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOM CHUCTEMBI, TMPEJHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTUBHBIE NPOLENYPHl, YCTaHABIMBAEMble NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSAIOTCS B T€UEHUE OJHOTO padoyero JAHS CO
JTHS IOCTYIUJICHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbpraTaMy BBINMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATHIN
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelieHuss 00 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX IS PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

3.4. HanpaBjieHrEe MEXBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIUE B
MPE0CTaBICHUU MYHUIIUTIATLHON YCIIyTH
3.4.1. OcHOBaHMEM Hayalla BBIMOJHEHUS AJMUHUCTPATUBHON MPOLEIYpPbI
SBJISICTCSl TIOJyY€HUEe JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
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BBIIIOJIHEHHE AJMUHUCTPATUBHOM MPOLIEAYpPbl, OT JOHKHOCTHOTO JiMna (pabOTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOW MPOUEAYPHI, SBISIETCS HAYAJIbHUK OTHAENA ydeTa WU YIpaBICHUS
UMYILECTBOM (Jajee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX 3aIPOCOB).

3.4.2. IoJ5KHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOpPMUPYET U HANPAaBISIET B 3JIECKTPOHHOU (OpMeE MOCPEICTBOM CHUCTEMBbI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOACHCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOM
BO3MOXXHOCTH — HMHBIMH CIOCO0aMH) 3ampochl O MPEJOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX IIYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BIACTU U (WJIM) MOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3ally 3apOChI.

3.4.3. CienyanucThl  IOCTAaBIIMKOB  JAHHBIX HA OCHOBAaHUU  3alpOCOB,
IIOCTYINMBIINX 4Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpallliBaeMble JOKYMEHTHl (MH(OpMAIMi0) WIM HAMpaBisIOT
yBeIOMJIEHHsSI 00 OTCYTCTBUU JOKyMEHTa U (WiIM) MHPOpPMAIMH, HEOOXOAUMBIX IJIs
[IPEIOCTABIIEHUSI MyHULIUIIAJIBHON YCIYTH (Jlajee — yBeloMJIEHHE 00 0TKase).

AJIMUHUCTpPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS. B TEYEHHE IIATH JHEW €O JHA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3alMIo, MPEIOCTaBISAIOIIME JTOKYMEHT U MH(POPMAILHMIO,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHHSI OTBETA Ha MEKBEIOMCTBEHHBIN 3a1pocC
HE YCTaHOBJEHbI (enepaabHbIMU 3aKOHAMH, NpPaBOBbIMH akTaMu [IpaBuTenbcTBa
Poccuiickoit denepaniuu U OpUHSATHIMU B COOTBETCTBUU C (PeAepalibHBIMU 3aKOHAMU
HOPMAaTHBHBIMU MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOIUMBIE JJIs MPEAOCTABICHNS MyHULIMIIAIbHON YCITyTH,
a0 yBenomileHHe 00 OTKa3e, HalpaBieHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. IoJ>KHOCTHOE JIMIO0, OTBETCTBEHHOE 32 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIy4aeT 3alpallirBacMble YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICHCTBUSL JOKYMEHTHI (CBEACHHS), HEOOXOAWMBbIE [UIS MPEIOCTaBICHUS
MYHUIUMTNIATBHON yCIyTH, TM0O0 yBeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HAJIU4YUU OCHOBaHMU, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1
aMUHUCTPATUBHOTO PErJlaMEHTa, MOJATOTaBIMBACT MPOEKT pelieHus o0 OoTKaze B
MpueMe J0KYMEHTOB, HEOOXOAUMBIX JJIs MTPEAOCTABICHUS MyHUIIUTIAILHON YCIYyTH.

[IpoekT pemieHus 00 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
MPEOCTaBIECHNUS MYHUIIMIIAJBHONW YCIYTd, ¢ yKa3aHHEM MpPUYUH OTKa3a (B ciydae,
€ClIi OCHOBaHMSI [ OTKa3a B IpUeMe JIOKyMEHTOB, HEOOXOIUMBIX JJIsi
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MPEJOCTABICHUS MYHUIUINIAIBLHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTAHOBJIEHHBIX
TpeOOBaHMI K TakUM JOKYMEHTAaM, OCHOBaHHUs ISl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  CoZiepKaTh HWHGOPMAIMI0O O HAWMEHOBAHWHM JOKYMEHTOB (MH(pOpMAIIUH,
CBEJICHMI1), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
IPOTUBOPEYUBBIEC CBEICHMUS, O(DOPMIICHBI C HAPYLIEHUEM YCTAaHOBJICHHBIX TPeOOBaHUM),
HaIpaBJIsIETCS HA COTJJAaCOBAaHUE B YCTAHOBJICHHOM IMOPSIKE MOCPEICTBOM CHUCTEMBbI
AIEKTPOHHOT'O JOKYMEHTOO0OpOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B MpUEeMe JOKYMEHTOB,
HEOOXOMUMBIX I MPEAOCTaBICHUS MYHUIMIIAIBHON YCIYyTH, OCYIIECTBIISIETCS B
NOpsAJIKE, IPEAYCMOTPEHHOM IYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETIaMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbBIC HACTOSIIUM IYHKTOM,
BBITIOJTHSAIOTCS B JICHb MOJYYCHUSI CBEJICHUHN MO MEXBEIOMCTBEHHBIM 3alpOCaM.

Pe3ynbraTaMy  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHMS1), HEOOXOAUMBIE /I MPEIOCTABICHUSI MyHUIIUITAIbHOW YCIYTH,
MPOEKT penieHuss o0 OTKaze B IMpUEeME JIOKYMEHTOB, HEOOXOIUMBIX s
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH.

3.4.5. UVcnonHeHue mpoleAyp, VyKazaHHbIX B TnyHKkTax 3.4.2, 344
aIMUHHUCTPATUBHOTO pErjJaMEHTa, MpU HAIWYAM TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKHUME C UCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH(DOPMAITMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHON JJIi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHULIMOAIbHBIX YCIYr, B TOM YHUCJIE C MOMEHTAa pPETUCTpPALMM 3asBICHUS B
COOTBETCTBHHM C MYHKTOM 2.13 aIMUHHCTPATUBHOIO PErJIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBINIOJHEHUS AAMUHHUCTPATHUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHUCTPATUBHOIO PETJaMEHTa, COCTABJISET IMATh padounx
JTHEH.

3.5. O6paboTka JOKYMEHTOB U (WJIU) MOCTYNUBIIUX CBEJCHUM,
dbopMUpOBaHNE KOMIUIEKTAa TOKYMEHTOB, HEOOXOAUMBIX IS TPEIOCTABICHUS
MYHULHANIAIBHOW YCIIyTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUELYPHI
SBJISIETCSI TIOCTYIUICHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOIUMBIX IS
MPEIOCTABIICHUS MYHUITUIIATLHON YCIYTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE aAJMUHUCTPATHBHOM
MPOIIEIYpHl, SBISETCS 3aMECTUTENh HaudalbHUKA OTAENa y4eTa | YIpaBJICHUS
UMYIIECTBOM (Jajee - JODKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIATBHON YCIYTH).

3.5.2. JIOMmKHOCTHOE JIMII0, OTBETCTBEHHOE 32 00PaObO0TKY JOKYMEHTOB:

POBOJUT OOCIIE0BAHUE 3aIIPAIIMBAEMOT0 OOBEKTA,;

paccmarpuBaeT CHOPMHUPOBAHHBIM KOMITIEKT JAOKYMEHTOB, HEOOXOIWMBIX MJIs
MPEIOCTAaBICHUSI MyHUIIUTIATBHON YCIYTH;
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IIpY BBISBJIICHWH OCHOBAaHMW /I OTKa3a B IPEJOCTABICHUU MYHHUIIMIAIbHON
YCIIYTH, YKa3aHHBIX B IyHKTE 2.8.2. PermaMenTa, NoAroTaBIMBAaET MPOEKT pEIEHUs 00
OTKa3€ B MPEJOCTABICHUH MYHULIUIIAJILHON YCIYTH;

B ClIy4a€ OTCYTCTBHSl OCHOBAaHUW B MPEJOCTABICHUM MYHULMIIAJBHON YCIIyTH
NOJTOTABIMBACT MPOEKT PEIICHHS O IMPOBEJACHUM TOPrOB M HAMpaBIseT €ro Ha
COTJIaCOBaHUE B YCTAHOBIEHHOM TOPSIKE.

CornacoBaHue TMpoeKTa pelieHus o0 oTKa3e B TMpUEeMe JOKYMEHTOB,
HEOOXOIUMBIX JUISl MPEAOCTABICHUS MYHUIUMNAIBLHOM YCIIyTH, MPOEKTa pEeHIeHHs! 00
OTKa3€ B MPEJAOCTABICHUN MYHULMIAIBHON YCIyTH, MPOEKTa PEUICHUSI O MPOBEICHUU
TOPrOB OCYIIECTBIISICTCS B MOPSIIKE, MPETyCMOTPEHHOM ITyHKTOM 3.6.3 PernamenTa.

Pe3ynpraTaMy BBINOJHEHUS AJIMHUHHUCTPATUBHBIX NPOLEAYpP SBISIIOTCA: aKT
OCMOTpa, MPOEKT pelieHus o0 OTKa3e B NPEIOCTABICHUU MYHMIIMNAIBHOW YCIIYTH,
MIPOEKT pEUIEHUs O MPOBEACHUH TOPIoB, C(HOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB,
HEO0OXOJAMMBIX JJIS TPEAOCTABICHUS MyHULIMIIAIbHOM YCIYTH.

3.5.3. JI0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
HaIlpaBJsieT PELIEHUWE O MPOBEACHUM TOPIOB 3asBUTENIO CIIOCOOOM, YKa3aHHBIM B
3asIBJICHUMU.

AJIMUHHUCTpAaTUBHAS MpPOLEAYypa BBINOJHAETCA B J€Hb NOJNUCAHUS PELICHUS O
IIPOBE/ICHUH TOPTOB.

3.5.4. UcnonHenune mnpouenyp, ykasaHHbIX B IyHKTe 3.5.2 PermameHta, mpu
HaJU4YMH TEXHUYECKOM BO3MOXKHOCTH OCYILECTBIIIETCS B aBTOMAaTHYECKOM PEKUME C
HCITOJIb30BaHUEM aBTOMaTU3HPOBAHHOMN MH(pOPMallMOHHOU CUCTEMBI,
IpeHa3HauYeHHON JJI OKa3aHUs TOCYIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT.

MakcumanbHbIid CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX POLEAYP, YKa3aHHBIX B
nyHkre 3.5. Pernamenra, cocTaBisieT Tpyu paboyux JTHS.

3.6. IIpoBeneHue TOproB Ha MPaBO 3AKIHOYEHUS JOrOBOpa O€3BO3ME3THOTO
MTOJIb30BAaHUS U MTOATOTOBKA PE3YIbTAaTa MyHULIIMIAIBHON YCIyTH

3.6.1. OcHOBaHuMeM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABJIIETCA TMOCTYIUICHHME OT JIOJDKHOCTHOTO JIMIAa, OTBETCTBEHHOTO 00paboTKy
JOKYMEHTOB, PELIEHUS O TPOBEACHUH TOPIOB.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aAJMUHUCTPATUBHOM
npoUeAypbl, SBISETCS TiaaBHbBIA crenuanuct [lamarel (nanee - AOMHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IIPOBEJICHUE TOPrOB).

JIOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MTPOBEACHHUE TOPTOB, OCYIIECTBIISET:

JENCTBUSI, HEOOXOAUMBIE ISl MPOBEECHUSI TOProB: OMyOJIMKOBAHUE PEIICHUS Ha
caiitTe, B o(QuUUUAIbHOM MW3AAaHUH, cOOp 3afBOK OT JKEJAKOLIMX JIML, IPOBEpPKA
MOCTYNUBIINUX JOKYMEHTOB;

oopmileHHE IPOTOKOJIA PACCMOTPEHHMSI 3asIBOK;

MPOBEJICHUE TOPrOB;

MOJATOTOBKY MPOTOKOJIA PE3YJIbTATOB TOProOB;

HaIlpaBJIEHUE MPOTOKOJIA JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IOJArOTOBKY
pe3ynbTaTa MyHULIMIIAJIBHON YCITYTH.
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Pe3ynbraTaMy BBINOJIHEHUS] aJIMUHUCTPATUBHBIX MPOLEAYP SIBIAETCS MPOTOKOJ
pEe3yJabTaTOB TOPIOB.

AJIMUHUCTpATUBHBIC MPOLEAYPHl BBIMOIHAIOTCA B TeueHUE 14 KalleHIapHbBIX
JTHEH.

3.6.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJArOTOBKY pe3ysbTaTa
PEAOCTABICHUS MYHHUIIMIIAJBbHON yCIIYTH:

IIPU BBISBJICHUM OCHOBAaHWM Uil OTKa3a B NPEAOCTABICHUM MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTEe 2.8.2. PeriiaMenTta, moJiIroTaBiuBaeT MPOEKT pelieHus o0
OTKa3€ B MPEAOCTaBICHUNA MYHUIIMNIATBLHON YCIyTH;

B CJIy4a€ OTCYTCTBUSI OCHOBAHUM JJI1 OTKa3a B MPEAOCTABICHUH MyHUIIUIIAIbHON
YCIyTH, MNPEIYyCMOTPEHHBIX MyHKTOM 2.8.2. PerimameHra, mo utoram pacCMOTpPEHUS
JOKYMEHTOB, HEOOXOOUMBIX Il IPENOCTaBICHUS MYHUUUIAJIBHOM  YCIIYTH,
ITOATOTABIMBAET MPOEKT pe3yJbTara IPEJOCTABICHUS] MYHHUIMNAIBHOM YCIYyTH B
COOTBETCTBUHM C noAnyHKTaMu 1 - 3 myHkra 2.3.1 Pernamenra;

HAalpaBJIET  IMOATOTOBJICHHBIA  IPOEKT  pe3ynbTaTa  IPEIOCTABICHUS
MYHULIMIAIBHOM YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJIEHHOM IOPSJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTPATUBHBIE TPOIEAYPHl BBHIMOJHAIOTCS B TEUEHUE OJHOTO pabouero
TTHSL.

3.6.3. CornacoBaHue U TOJINHUCAHUE TPOEKTOB pEIICHUN 00 OTKa3e B IMpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS] MYHUIIMITAIILHON YCIyTH, OTKa3e B
MPEJOCTAaBICHUA MYHUIUIIAIBHONW YCIYTH, MPOEKTA PEIICHUS O MPOBEACHUU TOPIOB,
MPOEKTa pe3yJibTaTa MPEJOCTABICHUS] MYHUIIMIAIBHOW YCIyrH (J1ajee — MPOEKThI
JOKYMEHTOB)  OCYILECTBIIAETCS PYKOBOAMUTENIEM CTPYKTYPHOTO TMOJApa3/ieieHus,
OTBETCTBEHHOTO 3a IMOATOTOBKY pe€3yJbTaTa MYHHUIMIAIBHON YCIYTH, 3aMECTHUTEIIEM
npencenarens [lamnatel, npeacenarenem Ilanater.

[IoaroroBieHHBIE MTPOEKTHI TOKYMEHTOB, UMEIOIIME 3aMEUYaHMs], BO3BPAILAOTCS
Ha J0paOOTKy JHUIly, OTBETCTBEHHOMY 3a TMOJIOTOBKY pe€3yJibTaTa MYHHUIMNAIbHON
ycnyru. Ilocne ycrpaHeHHMs 3aMe4aHUi MPOEKThl JOKYMEHTOB IOBTOPHO NEPENANOTCA
JUIS1 COTJIACOBAHMS Y ITOATIMCAHUS.

[Ipencenarens IlanaTel npu NOANMCAHUU MPOEKTOB JOKYMEHTOB MPOBEPSET
coomonenue Pernmamenta gomkHOCTHBRIMU junamMu  [lamaTel B 4YacTM  CpPOKOB
BBINIOJTHEHUS AJIMUHUCTPATUBHBIX MPOUEAYpP, HUX MOCIEAOBATEIBHOCTH W TOJIHOTHI,
HaJlnyusl COIJIaCOBAHUW YIOJHOMOYEHHBIX [OJDKHOCTHBIX Jull IlamaTel B cucreme
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

B ciyyae BbIBIEHUSI HApyIIEHUH B  YacTH CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX MPOUEAYP, MX MOCIEAOBATEIBHOCTA M IOJHOTHI NPENCENATEIb
[Tamatel WHUIMUPYET TPUBJICUCHUE K OTBETCTBEHHOCTH JIWI, JOMYCTHUBIIMX
HapyllIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 Permnamenra.

AJIMUHUCTpPATUBHBIC MPOIEYPHI BHITIOIHSAIOTCS B TCUCHHE JIBYX pabOUnX JHEH.

Pe3ynbraTaMy BBINOJHEHHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: PELICHUE
00 O0TKa3e B IpHeMe TOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHNS MYHULIUIIATILHOM
yCIIyTH, pelleHrne 00 0TKa3e B MPEJOCTAaBICHUU MYHHUIMIIAIBLHOW YCIYTH, pelIeHHE O
MPOBEJICHUH TOPIOB, MPOEKT JOTrOBOPA MOJIb30BAHUSI MYHUIIUIIAIbHBIM UMYIIIECTBOM.
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3.6.4. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yJibTara
MIPEAOCTABIICHNS MYHULIUMIIAJBHON YCIYTH:

B Ciy4ae BhIOOpa 3asBHUTENIEM CHOC00a MONy4YEeHUs pe3ysibTaTa MyHHUIIMIIAIbHOU
ycayru B M®IL] obecrieunBaeT MOAMKMCAHUE COTJIACOBAHHOTO MPOEKTa pPEIICHUS Ha
OyMakHOM HocHTee i HanpasieHus B MOII.

Pe3ynbpraraMu BBINOJHEHUS aIMMHUCTPATUBHBIX MPOLEAYP SABISIOTCS: PELICHHUE
00 OTKa3e B MPEeAOCTaBICHUH MYHULUIIATBHON YCIIYTH, IPOEKT JOrOBOPA MOJIb30BaHMS
MYHULIUIIATBHBIM UMYILIECTBOM.

AJMUHUCTpPATUBHBIE TPOLEAYPHI BBIMOIHIKOTCS B TEUEHUE TpEX pab0UMX AHEH.

3.6.5. UcnonHeHue Tpoueayp, YKa3aHHbIX B IyHKTax 3.6.2. - 3.6.4. Pernamenra,
IIPU HAJTMYUU TEXHUYECKON BO3ZMOXHOCTH OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEXUME
c HCII0JIb30BAHUEM aBTOMAaTU3UPOBAHHOU uH(POPMAITMOHHON CUCTEMBI,
MpeAHA3HAYEHHOM JIJIs1 OKa3aHUsI TOCYJaPCTBEHHBIX U MyHUIUIATbHBIX YCIIYT.

MakcumalbHbIl CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEYp, YKa3aHHbBIX B
nyHkTe 3.6. Pernamenta, coctaBiseT 15 pabouux aHel.

3.7. Beinaua (HanpaBlIeHHE) 3asIBUTENIO PE3yJIbTaTa MyHULUIIAIbHON YCIYTH

3.7.1. OcHoBaHMEM Hayaja BBIIIOJIHEHUS aJMUHUCTPATUBHON MpPOLEAYPHI
ABJISIETCSL NIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJIHEHUE
aAMUHUCTPATUBHOM IPOLIEAYPHI, ITOKYMEHTA, MOATBEPKAAIOUIETO NPEIOCTaBICHUE
(0TKa3 B mpeAOCTaBICHUN) MyHULIUIIAIbHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOU
MPOLEAYPHI, SBIAETCS 3aMECTUTENIb HAYAJIbHUKA OTHOENa ydeTa MW yIpaBJICHUA
MMYILECTBOM (J1ajiee - JTOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIJauy (HAMpaBIICHUE)
JOKYMEHTOB).

JI0JKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BbIauy (HaNpaBiIeHUE) TOKYMEHTOB:

o0ecreynBaeT  pPErucTpaluilo U  BHECEHUWE CBEIEHUMH O  pe3yibTare
MPEAOCTABICHUS MYHUIMNAIBHOM YCIyTM B MOACUCTEMY BEIEHHUSA JOKYMEHTAIMU
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYECHHON ISl OKa3aHUs
rOCy/IapCTBEHHBIX M MYHULMMNAIBHBIX YCIYI M (WIM) HH()OPMALMOHHYIO CHCTEMY
o0ecrnieyeHus rpaJjoCTPOUTENbHON AESITETbHOCTH;

U3BENIAeT 3asBUTENA (ero mpeactaButensi) depe3 Emunbiii, PecrmyOnukaHckwmii
opTajl O pe3yJbpTaTe MpPEeJOCTaBICHUS MYHHULMIIAIBHONM YCIYTM HOCPEICTBOM
ANIEKTPOHHOIO  B3aWMOJEHCTBHA W O BO3MOXKHOCTM  IIOJYYEHHUs pe3yJbpTaTa
IIPENOCTAaBICHNs MyHUIIUMITAIbHOM yciyru B MOIL.

[lepemaya 3asiBUTENIO TMPOEKTOB JOTOBOPOB, YKA3aHHBIX B MOANYHKTax 1, 2
nyHkTa 2.3.1. PersiameHTa, OCylIeCTBISIETCS HE paHEee YEM 4Yepe3 AECATh KaJCHIApHbBIX
JHEHN co THS pa3MelleHus: nH(opMaluu o pe3yabTaTax TOProB Ha OPUIIMATBLHOM CalTe.

Wcnonnenre  mpoueAyp OpU  HAIMYUKM  TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOIb30BAHUEM aBTOMAaTHU3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [JIs OKa3aHWUsI TOCYJApPCTBEHHBIX U
MYHULMIAIbHBIX YCIIYT.
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[Iponenypsl, yCTaHaBIMBAEMBIE HACTOSIIMM ITyHKTOM, BBIIIOJHSIOTCS B JCHB
MOANKMCAHUS  JOKYMEHTa,  MOATBEP)KIAIOIIEr0  MPENoCTaBIeHHE  (OTKa3 B
MIPEIOCTABIEHNN) MYHUIIMNAIBHOW YCIYT'H, YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIULIOM
Oprana.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHHMCTPATUBHBIX  IPOLEAYP  SBIIIFOTCH:
pa3MEIEHUE CBEACHWM O pe3yibTaTe IPENOCTABICHUS MYHULHINAIBHON YCIyTH B
MHPOPMAIIMOHHBIX CHUCTEMAaX, MW3BEUICHUE 3asBUTENS (€ro IMpeICTaBUTENS) O
pe3ybTaTe NPeAoCTaBICHUS] MyHUIUIIAIBHOM YCIIYTH U CLIOCO0AX €0 MOIyYeHHUS.

3.7.2. llopsamok BblAauu  (HampaBiIEHUs) pe3yjbTaTa  IPENOCTaBJICHUS
MYHMIUIIAIBHON YCIIyTH:

3.7.2.1. Ilpu oOpaiieHuN 3asiBUTENS 32 PE3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, pabotHuk M®PIL| BpiIaeT 3aABUTENIO PE3yJbTAT MyHHIMNAIbHOW yciayru. [lo
TpEOOBAHUIO 3asBUTENSI BMECTE C 3K3EMIUIAPOM DJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE €My MOXKET OBIThb MPEJOCTABICH SK3EMIUISIP 3JIEKTPOHHOIO
JOKYMEHTA IIyTEM €T0 3aIIMCH Ha ChbEMHBIA HOCHUTEIIb.

[Toanucanue mpoekTa JOroBopa ocyuecTnisiercs 3asapureneMm B MOILL.

[Tpu noanucanuu gorosopa paboTHUK M®I[ npoBoaUT MpOBEPKY MOJTHOMOYHMIA
JM1a, OAMKUCHIBAIOLIETO JOKYMEHTHI. B ciiyuae oOpaliieHus npeictaBuTest 3asBUTENS,
YIOJHOMOYEHHOIO  Ha  IIOANMCAaHUE  JOKYMEHTOB, CKaHHUPYET  JIOKYMEHTHI,
YAOCTOBEPSIOIIME ITI0JTHOMOYMS IIPEACTABUTENS 3aABUTEII.

3asBuTeNb (MPEACTABUTENb 3asBUTENS, YINOJIHOMOYEHHBI Ha MOJNUCAHUE
JOKYMEHTOB) MOAMMCHIBAET JIBa 3K3EMIUISIpa JOTOBOPA, CKPEIISIET CBOEH MOAIHUCHIO C
00OpOTHOM CTOPOHBI U NEYATHIO (B CIy4yae €CIM 3asBUTENEM SBIISECTCS FOPUINYECKOE
JIULIO).

Pabotnuk M®II npocraBisier gaTy NOANUCAHUS JOTOBOpa W BBIAET OJUH
AK3EMIUISP HA PYKH 3aBUTENIO (MPEICTABUTEIIO 3asIBUTES).

[Tocne monmucanusi 3asiBUTENIEM JOTOBOpa, HE mo3aHee 1 pabdouero gusi, MOIL]
HarnpasysieT B OpraH 3K3eMIUTApPBI JOTOBOPOB.

[IpoekT nmoroBopa, HampaBiICHHBIM 3asBUTENIO, TOJDKEH OBITh MM IMOANUCAH H
npencraieH B M®Il He mno3nHee uvem B Teuenue 30 OHEHM CO JHA TOJTYyYECHUA
3asBUTEJIEM IIPOEKTa YKAa3aHHOI'O I0r0OBOPA.

IIponenypbl, yCTaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM, OCYIIECTBISIOTCA B
NOpSAJKE OYEpPEIHOCTH, B JIEHb MNPUOBITUS 3asBUTENS B CPOKH, YCTAHOBJICHHBIE
pernamenToM padbotst MOILI.

3.7.2.2. Tlpu oOpaimieHnn 3asBUTENS 3a Pe3yJbTaTOM MYHHIIMNAIBHOW YCIyTd
yepe3 Enunbiii, PecnyOnukaHCKuii mopTan 3asBUTENIO B JIMYHBIA KaOWMHET
ABTOMATUYECKHW HaNpaBisieTcsl d3JEKTPOHHBIA 00pa3 JOKYMEHTa, SBIIAIOIIETOCs
pe3yJIbTaTOM IIPEIOCTABJICHUS] MYHULHUNAIBHONU YCIYIHd, IMOAIMCAHHBIA YCUJICHHOU
KBATM(PUIUPOBAHHON JIEKTPOHHOM MOJMUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JTUIA
Oprana.

3asBUTENL BIpaBe MOJNUCATh MPOEKT Joropopa B JluuHOM KaOuHeTe
PecnyOnnkaHcKkoro noprajia yCUIeHHOW KBaTU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMUCHIO
B TeueHue 30 KaJeHIapHbIX JHEH.
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[To ncreuennn 30 KaneHAAPHBIX THEH 3asBUTEIIO MOCTYMAET HHPOPMAIIUS O TOM,
YTO UCTEK CPOK MOAMKICAHUS JOTOBOPA.

[Ipomenyppl, ycTaHaBIMBAaEMbIe HACTOSIIIMM ITYHKTOM, BBITIOJTHSIOTCS B JIEHB
MOAMKMCAHUS  JOKYMEHTa,  TOATBEPXKIAIOMIETO  MPENoCTaBieHWEe  (OTKa3 B
NPEI0CTAaBICHUN) MYHHUIUITAILHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JTOJKHOCTHBIM JIUIIOM
Oprana.

PesynpraraMy  BBIMIOJIHEHUS  aMUHHCTPATHUBHBIX  MPOLEAYP  SBISIOTCS:
HampaBlieHHe (MPEIOCTaBICHUE) C WCHOJb30BaHUEeM EmmHoro, PecmyOmmkaHCKOTO
TopTaJia 3asBUTENIO JOKYMEHTA, TIOTBEPKIAIOIICTO IPEI0CTaBICHUE MYyHHUIIUITATLHON
ycIyTy (B TOM YHCIIE OTKa3 B MPEJOCTABICHIUH MYHUITUTIAIBHON YCIIyTH).

3.8. McnpaBiieHne TEXHUIECKUX OMTHOOK

3.8.1. B ciiyyae oOHapy>KeHUSI TEXHUYECKOUW OIMMOKU B JOKYMEHTE, SIBJISIOIIEMCS
pe3yNbTaTOM MYHULMIIAIBHOMN YCIyTH, 3adBUTENb HanpasiisieT B [lanary:

3asiBJIEHUE 00 UCIPABICHUH TEXHUYECKOHN OomMOKH (mpriioxkeHue Ne 5);

JIOKYMEHT, BBIAAHHBIA 3aSBHUTENI0 KAaK PE3yJIbTaT MYHHMIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHIIy, CBHJIETEIBCTBYIOIINE O HAJIUYHMH
TEXHUUYECKON OLINOKH.

3asiBieHre 00 MCIPABICHUM TEXHUYECKOM OIIMOKU B CBEACHUSAX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS PE3yJIbTaTOM MYHUIIMIIAIBHON YCIIYTH, IOJAETCS 3asiBUTEIEM
(YNOJIHOMOYEHHBIM IIPEJICTABUTENIEM) IOYTOBBIM OTIPABICHHEM (B TOM YHUCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM mouThl), JnOo dyepe3d Enunbiii, PecnyOnukanckuii
noptan wim M®II.

3.8.2. JIOIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MTPUEM JIOKYMEHTOB, OCYIIECTBIISET
MpUEM 3asIBICHUS 00 UCIPABICHUM TEXHUYECKOW OIIMOKH, PErUCTPUPYET 3asiBICHUE C
MPWIOKEHHBIMU JTOKYMEHTAMH U MEPENAeT UX TOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBAaEMbI€ HACTOSAIIMM ITYHKTOM, BBIMIOJIHSIOTCS B TEUEHHUE
OJTHOTO paboyYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: MPUHATOE
Y 3apEeTrUCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PACCMOTPEHHUE JOJDKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.8.3. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISAX BHECEHUS HCIPaBICHU B JOKYMEHT,
ABJISIFOLIUICS PE3yNbTaTOM MPEIOCTABICHUSI MYHUIMIAIBHON YCIYTd, OCYILECTBIISET
MpOLIEIypbl, MPEAYCMOTPEHHbIE IMMYHKTOM 3.6 PeriameHnTta, ¥ BbIIA€T HCHPABICHHBIN
JOKYMEHT 3asBUTENIO (YMOJHOMOYEHHOMY MPEICTABUTENIO) JIMYHO IMOJ POCIHUCH C
U3BIATHEM Yy 3asBUTENS (YIOJIHOMOYEHHOTO MPEICTaBUTENIs) OPUTHHANIA TOKYMEHTA, B
KOTOPOM COJICPKUTCSI TEXHHYECKas oOIMOKa, WM HampaBisieT B aApec 3asBUTENS
MOYTOBBIM OTMPABIICHUEM (ITOCPEICTBOM BJIEKTPOHHOU MOYTHI) MTUCHMO O BO3MOKHOCTH
MOJlyueHHus1 JOKyMEHTa INpu npenoctaBieHuu B llamaty opurmHama JOKyMEHTa, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OINOKa.



27

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM, BBIIIOJIHSIOTCS B TEUEHUE
ABYX paboumx AHEH mocie OOHapyXeHHS TEXHUYECKOW OIMIMOKH WU TOJYyYeHUs OT
J000T0 3aMHTEPECOBAHHOIO JIULIA 3asBJIEHUS O TOMYIIEHHON OIINOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCA:
BbIJIaHHBIN (HaIpaBJICHHBIN) 3aBUTEIIO JOKYMEHT.

4. Ilopsinok u ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCIYIr

4.1. Ilopsiok OCyIIECTBIIEHHUS TEKYILETO KOHTPOJIS 3@ COOJIFOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUS K
MIPENOCTABICHUIO MyHULIUITAIBHOW YCIYTH, & TAKKE IPUHATHEM UMU PELICHUN

KoHTpob 32 MOTHOTOW M Ka4eCTBOM INPEIOCTABICHUS MYHHULIMIAIBHON YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTPAaHEHUE HAPYILLIECHUI MpPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIIOICHHSI TMPOLEAYpP TMPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOJIFOTOBKY peUIeHU Ha AeiicTBus (0e31eiicTBIE) JOHKHOCTHBIX JIUIL OpraHa MECTHOTO
CaMOYyIIPaBJICHU.

dopmamMi  KOHTpPOJIE 3a COOJIFOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
IIPOLEAYD SABJISIOTCS:

1) mpoBepka M COrJacoBaHME IIPOEKTOB JIOKYMEHTOB II0 IIPEIOCTaBIICHUIO
MYHULIMNAIbHOMN YCIIYTH;

2) IpOBOAMMBIE B YCTAHOBJIEHHOM  MOPSAAKE  TPOBEPKA  BEACHHUS
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM IMOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOIIOAEHUS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIMIIALHON YCIIyTH.

B memax TeKkymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy:KeOHas KOPPECHOHJEHLHUSA, YCTHAs M MHUCbMEHHAas
nH(popManus AOHKHOCTHBIX JIUL, OCYIIECTBIISIIONINX BBIITOJHEHUE aJMUHUCTPATUBHBIX
IIPOLEAYD, KYPHAIIBI y4eTa COOTBETCTBYIOIINUX JOKYMEHTOB U IPYTUE CBEICHMUS.

JIns1 oCy1IeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULMIIAIBHOW YCIYTH M NPUHATUM PEUIEHU PYKOBOJIWTEII0 OpraHa MECTHOIO
CaMOYIIPABJICHUsI  NPEJCTABIAIOTCS  CIPaBKM O pe3ynbTrarax MpeJOoCTaBICHUS
MYHHULIUITAIBHON YCIYTH.

O ciy4asix ¥ IpUYMHAX HAPYLIEHUSI CPOKOB, MOCIEAOBATEIIBHOCTH U COIEPKAHUS
aAMUHUCTPATUBHBIX TPOLEAYpP MJOJDKHOCTHBIE JHMIIA HEMEIJEHHO HHPOPMUPYIOT
PYKOBOIUTENS OpraHa, IPEeJOCTaBISAIOMIETO MYHHMIMIAIBHYIO YCIYTYy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHECHHUIO HAPYLICHUH.

Texkymuii KOHTPOJb 32 COOJIOJIEHUEM IOCJEI0BATEIbHOCTH  JIEUCTBUIA,
ONPENEIICHHBIX  AJIMUHUCTPAaTUBHBIMM  MPOLEAYpaMH IO  IPEIOCTABICHUIO
MYHULIMIAIBHON YCIIYyTH, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHM3ali  paboThl IO
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MPEAOCTABICHUIO MYHULMIIAIBHON YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIErO
OpraHu3alKI0 padOThI MO NPEJOCTABICHUIO MyHUIIUIAIBHONW YCIIYTH.

[lepeyeHb AOHKHOCTHBIX JIMI, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOJIb,
YCTaHABIMBAETCA MOJIOKEHUSAMU O CTPYKTYPHBIX HOJAPA3JIECIEHUSX OpPraHa MECTHOTO
CaMOYIPABJICHUS U TOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. Ilopsiiok ¥ IEPUOIMYHOCTH OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE MOPSIA0K
1 GOpPMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEJOCTABICHUS MyHUITUTTATBHON
YCIIyTH

4.2.1. KoHTposb 32 NOJHOTOW U KAYE€CTBOM IPEAOCTABIICHNS MyHULIUIIAIBHOM
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHus NPOBEPOK;

2) paccMOTpeHus Kallo0 3asiBuTeNel Ha nerictBus (0esnericteue) [lanatel, a
TaK)Xe UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAIIHX.

4.2.2. B uensx oCymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
IIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH IPOBOJSATCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [Iopsaok 1 NEPUOAUYHOCTD OCYIIECTBIECHUS IIJITAHOBBIX ITPOBEPOK
ycTaHaBIuBaeTcs iaHoM padotsl [lanaTsl. [Ipu mpoBepke MoryT paccmaTpuBaThes Bce
BOIIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH ), UM OTAEIBHBIN BOIIPOC, CBSI3aHHBIN ¢ IPETIOCTABICHUEM MYHULIUIIATbHON
yciyru (TeMatnyeckue npoBepku). [IpoBepka Takxke MOXKET MPOBOJUTHCS 1O
KOHKPETHOM Kajio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJASTCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUH aJ]MUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B Cllydae
MOJIy4eHHS sKaslo0 3asBUTENel Ha aeiictBus (Oe3aeiictBue) [lanarel, a Takxe ux
JOJIKHOCTHBIX JIUL, MyHUIIUIATBHBIX CIYKAI[UX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(DOPMIISIFOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OPraHa, MpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a PeIlIeHus U JeiCcTBUA (0e3/1eiicTBrE), TPUHIMAEMBbIE
(ocymiecTBIsIEMbIE) UMU B X0J1€ TIPEAOCTABICHUS MYHUIIUIIATLHON YCIyTH

[To pe3ynpTaram NpOBEACHHBIX IPOBEPOK B CIIy4Yae BBISBICHUS HAPYIIEHUN ITPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

PykoBoauTens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUN.

PykoBonutenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3/CICHUs
OpraHa MECTHOI'O0 CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HeHamJieXkKallee BBIIOJTHEHUE AJMUHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJIaMEHTA.
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JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUNAIbHBIE CIYXKAIIME 3a PELICHUs WU
nerctust (0e3/eiicTBUE), TPUHUMAaEMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4.4. ITonoxxeHus1, XapaKTepU3yIOIIue TPeOOBaHUS K OPSIAKY ¥ hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUITUIIAJIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPaXKaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpeaocTaBIeHHEM MYHULMNAIBHOW YCIIYTHM CO CTOPOHBI TPaKJaH,
UX OOBEIMHEHWA M OpraHU3alMil, OCYLIECTBISETCA MOCPEACTBOM OTKPBITOCTH
NEeATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYT'HM, IIOJIYYEHHMS IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
uH(pOpMaMu O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIeOHOTO pacCMOTpeHust oOpalieHuil (3kajiob) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

S. JlocyneOHbIil (BHeCyAeOHBIH) MOPSAIOK 00:KAJT0BAHUS PellieHNH U AeiiCTBUH
(0e3neiicTBHs) OPraHa, MpPeAOCTABJISIOIIECT0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOTO0 LIEHTPA NMPEA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIIUTIAIbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENM UMEIOT IPaBO Ha 00KaJOBaHUE B 10CY1€OHOM MOPSJIKE PEIICHUI
u JedctBuil (Oe3aeicTBUS) opraHa, MPEeIOCTaBISAIONIET0 MYHHUIIMOAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpeaoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJWUTENS  OpraHa,  MpPeJOCTaBISIOLIErO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJILHOTO LEHTpA, paboTHHKaA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aluii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 7KaJI000i, B TOM YUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapymieHue cpoka perucTpanuu 3amnpoca 0 NpeIoCTaBICHUN MYHULIUITAIIBHON
YCIIyTH, 3apoca, yKazaHHOro B ctaThe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHWE CPOKa MPEJOCTAaBICHUS MYHHUIMNAIBHOW yciayru. B ykazaHHOM
cimydae aocyneObHoe (BHecyleOHOe) 0OKalloBaHWE 3asBUTENIEM PEIICHUN W JACHCTBUI
(Oe3neiicTBUSl) MHOTO(YHKIIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Clyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nerctBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCSA, BO3JOXKEHA  (QYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIbHBIX YCIYr B IOJHOM O0BEME B
MopsiAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHUE Yy 3asBUTENS JOKYMEHTOB WM UHGOPMAITUU JTUOO OCYIIECTBICHUS
NEUCTBUN, MPEACTABICHUE WJIH OCYIIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMU TNPABOBbIMU akTamu Poccuiickoin @Penepanuu, HOPMaTUBHBIMU
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npaBoBbIMU akTaMu PecryOnmuku TatapcTaH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHUS] MYHULIMITAJIBHOM YCITYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
npaBoBbIMH akTamu PecnyOnuku TartapcraH, MyHUIMIIAJBHBIMU MPAaBOBBIMU aKTaMH
JUTSI IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIUNIATBHONW YCIYTH, €CJIM OCHOBAaHUA OTKa3a He
NpeayCMOTpeHbl (enepaibHbIMA 3aKOHAMU W TMPUHATHIMU B COOTBETCTBUU C HHUMH
WHBIMM HOPMATUBHBIMHM TPAaBOBbIMM akTamMu Poccuiickoit denepannu, 3aKOHaAMHU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamMu  PecnyOnuku ~ Tartapcras,
MyHULMINAIBHBIMA ~ TIPABOBBIMM  aKkTaMd. B  yka3aHHOM ciy4dae JocyAeOHOe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMIeHUH | JedcTBuil  (Oe3aeiicTBu)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOTO OO0XKAINYIOTCS, BO3J0KE€HAa (YHKIHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIAYr B IOJHOM OOBEME B TMOPSAJIKE,
onpeaeneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IUJIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoii
®denepanid, HOPMATHUBHBIMM  TPaBOBbIMH  akTamu PecmyOnuku  Tarapcrah,
MYHUIUTIATLHBIMU PABOBBIMU aKTAMH;

7) OTKa3 opraHa, IPeJOCTABIISAIOIIEI0 MYHUIMIANBHYIO YCIYTY, JAOIKHOCTHOTO
JMIa OpraHa, MPeAOCTaBISIIOIIET0 MYHUIIUIIAIbHYIO YCIYTy, MHOTO()YHKIHOHAIBHOTO
LIEHTpa, padOTHHKA MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alMi, MPEAyCMOTPEHHBIX
gacthto 1.1 cratbum 16 ®enepanpHoro 3axkoHa Ne 210-d3, win ux paOOTHUKOB B
WCIIPABIICHUU JOMYIICHHBIX WUMH OINEYaTOK M OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHNUS  MYHMIMOAIbHOW  YCIOYyrM  JOKYMEHTax JMOO  HapyleHue
YCTAaHOBJICHHOTO CpOKa TaKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meicTBUs)
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAIILHOIO  IIEHTpa
BO3MOXXHO B Ciy4ae, €ClM Ha MHOTO(QYHKIMOHAJBHBIA LIEHTp, PEIICHUs U JACUCTBUA
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIYr B IIOJHOM o0OOBeME B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylleHuEe CpOKa WIM MOpsAJKa BbIIaYM JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUSI MyHULIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIAIBHOU YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBIICHUSI HE MPEAYCMOTPEHBI (eepaabHbIMA 3aKOHAMH W TPHUHATHIMU B
COOTBETCTBMM C HHMH HHBIMH HOPMATHBHBIMU MPABOBBIMH aKTaMu Poccuiickoii
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH TPaBOBBIMU akTamu PecrmyOmuku
TaTtapcTtan, MyHUIIMTIATBHBIMH MPABOBBIMU akTamMu. B yka3aHHOM ciiydae nocyneOHoe
(BHecyneOHOe) o0XaJloBaHWE 3asBUTENIEM pelleHud u AehcTBUil (Oe3meicTBUs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €C’M Ha MHOTO(YHKIMOHAJNBHBIA LIEHTpP, PEIICHUs U JAEHCTBUA
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS IO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHIAJIBHBIX YCIAYr B IOJHOM OOBEME B MOPSJKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepansroro 3akona Ne 210-D3.

10) TpeboBaHue y 3asBHUTEN NPHU NPEIOCTABICHUU MYHHUIMIAIBHOM YCIYTH
JOKYMEHTOB WJIM MHGOpPMAIMK, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTIOKYMEHTOB, HEOOXOIUMBIX JIsI
NPEIOCTaBICHUS MYHUIIMTNIATBHOW YCIyrd, MO0 B MPEAOCTABICHUH MYHUIUIAIBLHOU
YCIIYTH, 32 UCKIIIOYEHUEM CIIydaeB, MPEIYyCMOTPEHHBIX MYyHKTOM 4 vactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciiydae nocyneOHoe (BHecyneOHOe)
00>xaloBaHUE 3asBUTEJIEM pereHui U el CcTBUIN (6e3nericTBuS)
MHOTO(YHKIIMOHAJIBHOTO  LEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAIFHOTO IIEHTpa
BO3MOXXHO B Ciydae, €C’M Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS U JCHCTBUS
(Oe3neiicTBUE) KOTOPOTO OO0KANyHOTCS, BO3J0KE€HAa (YHKLIHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCIAYr B IOJHOM OOBEME B TMOPSAJIKE,
onpeneneHHoM 4yacTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercs B NUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTABIAIONIMM MYHULHUIIAJBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN TEHTP JIMOO B COOTBETCTBYIOIIMM OpPraH TrOCyJIapCTBEHHOMN
BJIACTH, SIBIIAIONIMICS yupeauTeseM MHOroQyHKIMOHAIBLHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHbIie yacThio 1.1 ctathu 16 denepanbHoro 3akona Ne 210-D3. XKamoOsr
Ha pelieHus u jedcTBus (Oe3neicTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIErO
MYHUIIUTIATBHYIO YCIYTY, TTOJAI0TCS B BHIIECTOSIINM OpraH (MPU €ro Hallu4um) JIu0o B
clly4ae €ro OTCYTCTBHSI pacCMaTpPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMUTENIEM OpraHa,
MPEOCTABISAIONIETO0 MYHUIUMAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JIeUCTBUA
(6e3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOAUTEIIO
TOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha peleHus W JAeUCTBUS
(Oe3neiicTBue) MHOTO()YHKIIMOHAJILHOTO LEHTpa MOAAOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJIbHOTO LEHTpa WU JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. KanoObl Ha peuieHus u
neuctBusa (Oe3nericTBre) paOOTHUKOB OpPraHU3AIMM, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAUTENSM ITHX
OpraHu3alui.

Kamoba na pemeHuss u aeiictBus (Oe3AciicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHUIIUTIATBHYIO ~ YCIYTy, JIOJDKHOCTHOTO JIMIIa OpraHa, MpeaoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIUIIAJIBHOTO CIYXKaIero, PyKOBOJIUTENIS OpraHa,
MPEAOCTABISAIONIET0 MYHUIIMNAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIIMOHANBHBI UEHTP, C MCIOJb30BaHUEM HH(OPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduUMAIBbHOTO calTa oOprasa,
MPEAOCTABIAIONIET0  MYHUUHMIANbHYIO  ycayry, EmgunHoro  moprama  ambo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XKaJoBaHUsI,
a TaK)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHAIEHOTO LIEHTpA, paboTHUKa
MHOTO(YHKITMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjieHa IO TMo4YTe, C
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UCIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON — cetn  «MHTepHETY,
oummansHOro caita MHOTO(QYHKIMOHAJIBRHOTO IIeHTpa, EamHOoro moptama smbo
PecnyOnmmkanckoro moprana, HHGOPMAIIMOHHONW CUCTEMBI TOCY/IeOHOTO 00KaTOBaHUSA,
a TaKk)Ke MOXKET OBITh MPUHSATA MPH JIUYHOM MpueMe 3asButens. XKanoba Ha pelieHus u
nerctBusa (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX 4YacThio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-D3, a Takxke UXx paOOTHUKOB MOXKET OBITh HaIpaBjcHa
o ToYTe, C HCMOJIb30BAHUEM WH(MOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CEeTH
«HTepHeT», O(UIMAIBHBIX CAaTOB 3TUX opraHuzauuii, EguHOro mnoprama mu6o
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh MPUHATA TPHU JIMYHOM IpPUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHHE OpraHa, MPEJOCTABISIIOUIEIO0 MYHHUIMNAIbHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MNpPeJOCTaBISIIOIIEr0 MYHHUIMIAIBbHYIO YCIYTy, JIHOO
MYHULUIIAIBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOIUTENS U
(wn) paOOTHWKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX dYacThlo 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen U (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCIEIHEE - NMPHU HATWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3MUECKOIO JIMIA JUOO HAUMEHOBAaHUE, CBEIACHUS O MECTE
HAaXOXKJCHUS 3asBUTEIS - FOPUAMYECKOTrO JIMIA, a TAKKEe HOMEDP (HOMepa) KOHTAaKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (ITPU HAJIMYUHU) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 oOXKadyeMbIX pEIICHHSX U ACHCTBUsAX (Oe31elCTBHM) Oprasa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO ILIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3elicTBHEM) oOpraHa, NpPeIOCTaBISIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMINANIBHYIO YCIyry, JH00
MYHMIIMIIAJIBHOTO  CIIY)Kalllero, MHOrO(YHKIMOHAJIBHOTO  ILIEHTpa, pabOTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
NPE/ICTaBICHbl JIOKYMEHTHI (MPU HAJUYKMM), MOATBEPKIAIOIIME JOBOJbI 3asBUTEIS,
00 WX KOTHUH.

5.4. I[loctynuBiias xano0a MOJICKUT PETUCTPAIIMU B CPOK HE TIO3]IHEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTICHUS.

5.5. XKanoba, mocrynuBmias B OpraH, MNPEJOCTABISIONMNA MYHUIUIAIBHYIO
yCIyry, MHOTOQYHKIMOHANbHBIA LEHTP, YYPEIUTEI0 MHOTO(PYHKIMOHAIBHOTO
LIEHTpa, B OpraHU3alMM, MpeaycMoTpeHHble 4acThto 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbIIIeCTOAIIMN oOpraH (MpU €ro HaJu4KuH), TOAJIEKUT
pPacCMOTPEHHIO B TE€UYEHHE NSATHAALATH pabouMx JTHEH cO JHA ee pEerucTpaluu, a B
ciiydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPEIOCTaBISIONIETO0 MYHUIMIAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alUl, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpuoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIIPABJICHUU JOIMYIICHHBIX OINEYaTOK W OIMOOK WM B ciydae OOKaJloBaHUS
HApYIICHUS] YCTAaHOBJIEHHOTO CPOKa TaKWX HCIPABICHHUI - B TEUYECHHE MATH pabounx
JHEW CO AHS €€ PETUCTPALUH.

5.6. 1o pe3ynbraTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PELIEHUM:

1) xanoba ymOBIETBOpPSIETCS, B TOM uucie B (opMe OTMEHBbI MNPUHSTOrO
pelIeHMs], UCIPABIICHUS TOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
OPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asgBUTEIIO
JIEHEXKHBIX CpPEACTB, B3MMAaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepanyy, HOPMATHUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku Tatapcran, MyHUIIMIIAIbHBIMU PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBAETCS.

He mno3gHee nHsA, CiIEQyrOIIero 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTEII0 B MHUCHbMEHHOW (OpME U IO KEITAHHUIO 3asiBUTEN B
ANIEKTPOHHOM (opMe HampaBisieTCs MOTHMBHPOBAaHHBI OTBET O pe3yJbTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cinydae mpu3HaHUS >KaJOObI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTax PacCMOTPEHUs KajloObl Jaercs UHpopmauus o JAEHCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTABISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3alMen, NpeaycMoTpeHHON JyacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHULIMIAIBHON YCIIYTH, & TAKKe MPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/I0OCTBA M YKa3bIBaeTCs MHPOPMALIMS O AAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPILIUTH 3aABUTENI0 B LEIAX MOJIYYCHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciyuae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yjibTaTaXx pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAaHHBIE
pPa3bACHEHHsS] O NPUYMHAX TPUHATOTO pEUIeHUs, a Takke MHpopMamus O MOpsAKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PAaCCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATMBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HaJeJIEHHbIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEeINTEIbHO HANPABIIIIOT UMEKOLIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATYyPHI.
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[Tpunoxenue Ne 1

K AIMHUHUCTPATUBHOMY
periaMeHTy IpeaOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKIIFOUYEHUIO IOrOBOpa
0€3B0O3ME3THOTO MOJIb30BAHUS
MYHULHUNAIBHBIM UMYIIIECTBOM I10
pe3yJibTaTaM TOProB Ha MPaBO
3aKIIFOUYEHUS TAKOTO 1I0TOBOPa

®opma norosopa
nepeaayy MyHULMIIAIBHOTO UMYIIECTBA B 0€3BO3ME3/IHOE TI0Ib30BAHNE
10 pe3yJbTaTM TOProB

r. Emabyra 20 1.

MyHununajibHoe Ka3eHHOe YyupesxkaeHHe 3eMelbHO-MMYLIeCTBeHHasi mnajnara Emaaly:kckoro
MYHMIUNAJLHOro paiioHa PecnyOnuku Tartapcran, nmeHyemoe B nanbHedmem "Ccypoparens', B Jvie

npeacenarTens , JeHcTByroumiero Ha ocHoBaHMU [lonoxkeHuss ¢ OOHOM CTOPOHBL,
U , UMeHyeMblii B nanpHedmeMm «Ccyaonoiydarensy, B , JCHCTBYIOLIETO Ha
OCHOBaHUHU C JApyrol CTOpOHBI, Ha OCHOBaHHM HTOTOBOTO IPOTOKOJIA  TOProB
No oT 3AKITFOYWIA HACTOSIIIIUA JOTOBOP O CICAYIOIIEM:

1. [peamer norosopa

1.1 B cootBerctBuM co crartheit 689 ['paxnmanckoro kojekca Poccuiickoir denepauuu u
Pacnopsoxkennss MKV 3emenbHo-uMyiiecTBeHHas mnanata EnaGyXCKOro MyHHUIMIIAIBHOTO paiioHa ,
Ccynonarens nepenaer, a CcypomnosyudaTelb IPUHMMAaeT B O€3BO3ME3JHOE BPEMEHHOE I[10Jb30BaHUE
UMYIIECTBO - , PAcIlOJIOKEHHOE IO ajpecy: , IMEHyeMoe B JaJlbHEeHIeM

«My1iecTBO», B COOTBETCTBUM C aKTOM Ipuema — mepenaun umymiectBa ([Ipunoxenune Nel), sBusomieecs
HEOTHEMJIEMOU YacThiO JOTOBOPA.

1.2 [TepBOoHaYaIbHO — BOCCTAHOBHUTENBHAS U OCTaTOYHAsh CTOMMOCTH VMyImecTBa Ha
COCTaBIISIET )
1.3 ITepemaua ImymecrtBa B 0e3BO3ME3HOE IOJb30BAaHWE HE BIIEYET Iepefady Ipasa

COOCTBEHHOCTH Ha HETO.

1.4 [Tnoasl, mpoaykuus u qoxosl (mpupamenue Mmymectsa), nonyyeHnsle CcynonoiaydareiaeM B
pe3yibTaTe UCHoIb30BaHus ViMyIiecTBa B COOTBETCTBHHU C JOTOBOPOM, SIBJISIIOTCSI €r0 COOCTBEHHOCTBIO.

1.5 VYnyumenus MmymecTtBa, npousBeneHHble (CcCynonoiydareneM B pe3yipTaTe ACHCTBUI IO
0€3BO3ME3ZTHOMY TIOJIb30BaHHMIO VIMyIIecTBOM, BKIIIOYAIOTCS B COCTaB MEPEJAaHHOTO B 0e3BO3ME3IHOE
nosib30BaHue Mmyecrsa.

2. IIpaBa u 00513aHHOCTH CTOPOH

2.1 Ccynonatenb UMEET NMPaBO:
-OCYIIECTBIATh KOHTPOJb 33 HAAJISKAIINM HCIIONb30BaHUEM U COXPaHHOCThIO VMymiectBa B
COOTBETCTBHU C LIEJIEBBIM Ha3HAYCHUEM U MHTEPECaMH COOCTBEHHHKA;
-IIPOU3BOJIUTH OTUYXKACHHE MMylnecTBa WM MepeaaBaTh €ro B BO3ME3THOE MOJIb30BaHNE TPEThEMY
auLy;
-Tpe0oBaTh BO3MeLICHUS YOBITKOB, ecnu Ccynonoiydatens moab3yeTca VmyiiecTBoM He B
COOTBETCTBHH C YCIOBHSAMH JIOTOBOpA WM HazHaueHueM VMytiecTna;
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-OCYIIECTBJIATh WHBIC ICUCTBUS, CBA3aHHBIE C YIpaBICHHEM VIMyIIecTBOM, B COOTBETCTBHH C
JNEHCTBYIOUINM 3aKOHOAATENBCTBOM M HACTOSALINM TOTOBOPOM;

-B 11000€ BpeMsI 0TKa3aThCsl OT JOrOBOpa B MOPSIIKE, YKA3aHHOM B II. 4.5 orosopa.

2.2 CcynonaTens 00s3aH:

-mpenoctaBuTh CcynonoiydaTtento MMyiiecTBo CBOOOAHBIM OT 3aJIOTOB M HMHBIX OOpeMEHEHWH, B
COOTBETCTBHH, COOTBETCTBYIOLIEM YCIOBHSM JOTOBOPA M €0 HA3HAYEHHIO, CO BCEMHU OTHOCSIIUMUCS K HEMY
MPUHAUIEKHOCTAMHU U JOKYMEHTaMH Ha OCHOBaHMHM aKTa MpueMa- nepeaadn;

-y4acTBOBaTh coBMecTHO co CcyaomnonydaresieM B CO3JaHUM HEOOXOJUMBIX YCIOBHH IJIst
3¢ dEeKTUBHOrO UCTIONIBb30BaHus VIMyIiecTBa 1 MOACPIKaHMUS €r0 B HaAJIeKaIeM COCTOSIHUY.

2.3 CcypononyuyaTenb HMEET TMpaBO INOTpeOOBaTh pPACTOpP)KEHHE MJOTOBOpa U BO3MELICHUS
MIOHECEHHOT'0 UM PeajbHOro yuepoa, eciii UMYIIECTBO HE [IEPEAAETCs B yCTAHOBJICHHBIE CPOKU.

2.4 Ccynomnonyyareib 00s13aH:

-IpUHATH VIMyIIeCcTBO MO akTy IMpuemMa- epeaun;

-MCIIONB30BaTh VIMyIIecTBO IO MpsSMOMY HA3HAYEHHIO B COOTBETCTBHH C YCJIOBHSIMH HACTOALIETO
JIOTOBOPA;

- comepkath MMymiecTBO B MOJHOW MCIPAaBHOCTH U HAJUICXKAIEM CAHUTAPHOM U NMPOTHBOIOXAPHOM
COCTOSIHUH, BBIACTIATDH JJISl OTHX Liesiell HeoOX0AUMble MaTepUalbHble U (PMHAHCOBBIE CpPElCTBA. AHATOTUYHBIC
TpeOOoBaHUs pacpOCTPAHIIOTCS Ha MpUJIETaolyto K VIMyIIecTBy TeppUTOpPHUIO;

-CBOEBPEMEHHO MPOM3BOIUTH 3@ CBOM CUET TEKYIIMM peMOHT VIMyIlecTBa B YCTaHOBJICHHBIE CPOKH;

-HECTH pacxoipl MO coaepkaHuio MmymiecTBa, B TOM 4YHCIIE BO3MENIATh 3KCILTyaTallHOHHbBIE,
KOMMYHaJIbHBIE U HHBIE PacX0/bl IO coaepkaHnto ViMymecTsa;

-€KET0JIHO MPOBOIUTH CBEPKY cocTaBa VmyIecTBa O JaHHBIM TOJ0BOI OyXraaTepcKoi OTYETHOCTH
W TIPeNCTaBIsATh OOHOBJIEHHBIN nepedeHb Ccymomarento no 15 ampenst roaa, cieaylomero 3a OTYETHBIM, I10
¢opme B coorBercTBuU c [Ipumoxkenuem 1 x gorosopy;

-IpU  HAJMYMM HEUCHOJIb3yeMOro HMyIllecTBa HampaBisiTh CcyaofaTeiro CBEIEeHHUS O TaKoM
HUMYILECTBE, a TAKXKE MPEJIOKEHHS IO ero JajubHeneMy 3 QeKTHBHOMY UCTIONB30BaHHUIO;

-0e3 muceMeHHoro cornacust Ccymoaatenss HE 3aKI0YaTh JOTOBOPHI (B TOM YHCIE M O COBMECTHOM
NeSITeIbHOCTH) W HE BCTYNAaTh B CHENKH, CIECTBHEM KOTOPBIX SBISETCS WJIM MOXKET ABIATHCS OTUYKICHHE
UmymectBa, wuam Kakoe-mubo oOpeMmeHeHwe mpenocTaBisieMblx CcymomonydaTenio IO JIOTOBOPY
MMYIIECTBEHHBIX MIPaB, B YACTHOCTH, IEPEXO UX K IPYTOMY JIMILY;

-3acTpaxoBarh VIMyIecTBO 3a CBOW CUET (pelieHHe O CTPAXOBAHHHM HMYIIECTBA MPUHUMAETCS C
YYETOM XapaKTEPUCTHK B KAXKJIOM OTACIBHOM CIIydae MPH 3aKJII0YEHUH JOTOBOPa);

-TIIPUHATH MEPHI K 00€CTICUEeHHI0 COXPAaHHOCTH TiepelaHHoTo VimymiecTsa;

-pU  HalW4uu TOUCbMEHHOro comacuss Cceypoparens NpPOBOJUTh KallUTAIbHBIA  PEMOHT,
MEPeIUIaHUPOBKH, PEKOHCTPYKIIMK H  IMepeoOopyJoBaHHEe HMMYIeCTBA Ha OCHOBAaHMHM JOKYMCHTAIIWH,
pa3pabOTaHHON U YTBEPXKICHHON B TOPSJIKE, IPEILyCMOTPEHHOM JCHCTBYIOIIMM 3aKOHOIATEIIbCTBOM;

-obecnieunBaTh JOMYCK B IOMELICHUs mpencrtaButeneil Ccymomarens, ciyX0 TIoCyAapCTBEHHOIO
MOYKApHOTO HA/I30pa W JIPYTHX TOCYIApCTBEHHBIX OpraHU3alyi, KOHTPOJIHPYIOUIMX COOIIOJCHUE W HOPM,
Kacaroluxcsa MOpsAAKa HCIOJIBb30BaHUSA M JKCIUIyaTalluM 3/1aHUs, U B YCTAHOBJIEHHBIE UMH CPOKH yCTPaHSIThH
3a()MKCUPOBaHHBIC HAPYIICHUS;

-HECTH PUCK CIy4YaifHOI THOENN WK CITy4aifHOTO OBPEXKIEHHUS UMYIIIECTBA, €CIIH:

a) MmymectBo ObUIO HCIOpPYEHO B CBSI3W C Hcmosb3oBaHueM ero CcynomnoiydareieM He B
COOTBETCTBHH C JIOTOBOPOM MJIM Ha3HAYEHHEM UMYIIIECTBA;

0) Ccynonomyvaresb iepesa ero TpeTbeMy Juiy 0e3 coriacusi CcyaononydaTess;

B) CcymononyyaTenb MPHU CIOKUBIIUXCS OOCTOATENBCTBAX MOI MPENOTBPATUTH T'MOENb WM MOpUy
HaXOJSIIIErocs B ero MOJIb30BaHUHU UMYIIECTBA, I0)KEPTBOBAB CBOMM, HO HE C/IeJIall 3TOTO;

-IIpU PacTOP>KEHHU AO0rOBOpa B AECATUIAHEBHBIN CPOK mepenars MMyliecTBo, a Takke HEOTAEIHMBIE
YIIy4IlIEHHs], BOSHUKIINE B Pe3yJIbTaTe €ro UCIOIb30BaHMs, Ha3HaueHHON CcynoaareneM OpraHu3aliy 1Mo akTy
rpreMa — repeiavn, IOJIICaHHOMY CTOPOHAMHU U yTBepXKIeHHOMY Ccynoaarenem;
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-HeMeUleHHO u3BecTHTh Ccynomarens 000 BceX OOCTOATENbCTBAX, KOTOPHIE MOTYT HOBIHSATH Ha
WCTIOJIHEHHNE HACTOSIIIETO JOTOBOPA.

2.5 Ccynomonydarenb HE BIpaBe:

-COBEpIIATh NIEMCTBHSA, BIEKYyIIHE 3a coOoi yxynmenue, nopuy VMmymecTsa, 100 mpuBOASAIINE K
OTYYXXJEHHIO, Tepeaade MiMyiiecTBa B He YCTaHOBICHHOM COOCTBEHHOM MOPSIIKE;

-ACTOJIB30BaTh MIMyIIecTBO U1 00ecTieueHnsI CBOMX 00S3aTeNbCTB Mepe]] IOOBIMU IOPHINYECKUMH 1
¢u3MUecKUMH JHIAMH, a TaKkKe IMeped TOCyJapCTBOM, 3a HCKIIOUYEHHEM CIIydaeB, MPEeIyCMOTPEHHBIX
HACTOSIIUM JOTOBOPOM M JCHCTBYIOLIMM 3aKOHOAATEILCTBOM.

3. OTBeTCTBEHHOCTH CTOPOH

3.1 B cnydae HapyuieHUs YyCJIOBMM, ykKazaHHbIX B 1.m. 2.3, 2.4, Ccymomoiydyarenb yIUIauuBaeT
mrpadHble CaHKIMK B pa3Mepe AECATH MUHUMAJIbHBIX Pa3MEpOB MECSYHOW OMJIAaThl TPYAad, YCTAHOBICHHOH B
Poccwmiickoit @enmepanun, KOTOpbIE TOJUIEKAT IEPEUNCICHUI0 B pecHyONMKaHCKuid OromkeT PecmyOmmkm
Tarapcras.

3.2 VYmrara mTpadHBIX CAaHKIWWA, YCTAaHOBJICHHBIX HACTOSIIAM JOTOBOPOM, HE OCBOOOXKIAeT
Ccynonoiy4aress OT UCIIOJIHEHUS! CBOUX 00s13aTeNbCTB WM YCTPaHEHUS! HapyIIECHHH.

3.3 Ccynmononyyareiab 3a CyYeT COOCTBEHHBIX CPEICTB HECET TOJHYI OTBETCTBEHHOCTH, T.C.
BO3MEIIAeT MOHECEHHBIE YOBITKY (peabHbIN yIepO U YIYyIIEHHYIO BBITOY), 32 BCIKOE YITyIeHHe, TIOBJIEKIIIee
3a cO0OH yTpaTy MM MOBPEXKICHNUE UMYIIIECTBA, B COOTBETCTBHH C JEHCTBYIOIINM 3aKOHOAATEIILCTBOM.

34 Choopsl, BBITEKAKOIIWE W3 HACTOSILErO0 JOrOBOPa, pa3pellaloTCs B  YCTAHOBIEHHOM
JEHCTBYIOIINM 3aKOHOIATEIECTBOM TIOPSIKE.

4. Oco0ble ycaoBust

4.1 Hacrosmuii 1oroBop 3akiitoueH Ha 1 roa ¥ BCTyMaeT B CUITy MOCJE NOANUCAHUS U PETUCTPAluU
ero B MKV 3emenbHo-umyIiecTBeHHas nanara Enxadyckoro MyHHIMIAIBHOTO paiioHa.

4.2 BHeceHHWe W3MEHEHHWH W JIOTIOJIHEHWH B HACTOSIIUI JOTOBOp OQOpPMISIETCS B MUCHMEHHOMN
(dopMe [1OTOJIHUTEIBHBIM COTJIAIICHUEM, SIBIISIOMIMMCS HEOTHEMJIEMOW YacThlO HACTOSILET0 JOTOBOPA, 3a
WCKJTIOYEHHUEM CITy4aeB, MPEAyCMOTPEHHBIX MyHKTaMHu 2.1 1 4.4 HacTOsIIEro J0roBopa.

4.3 Tlpu BO3HMKHOBEHHH HENPEABHJCHHBIX OOCTOSTENHCTB, MPEMATCTBYIOIIUX HCIOTHEHUIO
HACTOSIILETO JOTOBOPA, OH, MOXKET OBITh, PACTOPTHYT 10 COTJIALIEHUIO CTOPOH.

4.4 Hacrosmuii JOroBOp, MOXET OBITh, pacTOPrHYT, M3MEeHeH No peurenuto Ccynoxparens B
MOPSIZIKE U HA YCJIOBHSIX, IPEIYCMOTPEHHBIX ACHCTBYIOIINM 3aKOHOJATEIbCTBOM, a TaK K€ B CIIydasx:

-HeucnonHeHus: CcynonoiydareaeM CBOMX 0043aTelbCTB, B pe3yjbTaTe KOTOPOTO TOCYIapCTBY
MPUYIHHACTCS MaTepHaIbHBIN yIepd WM BOSHUKAET Yyrpo3a ero NpuInHeHus;

-mukBupanmus  CcypomonydaTtenss Kak OPHIMYECKOrO JIMLA HAa OCHOBAHUSX W B  MOPSIKE,
YCTaHOBJIEHHOM JIEHCTBYIOIINM 3aKOHOJATEIHCTBOM;

-BO3HUKHOBEHHUS UPE3BBIYAHONW CHTyallMd, €CIM HUMeeTcsl HeOOXOAMMOCTh HCIIOIb30BAHUS
NmymiecTBa B 00111€CTBEHHBIX U TOCYAaPCTBEHHBIX HHTEPECAX;

-IIPUHATHS  PEIIeHUIl YIMOJTHOMOYEHHBIMH OpraHaMHM TOCYJapCTBEHHOW BIACTH O TIepenade
NmymiecTBa TpETHUM JTHIIAM.

4.5 Ccynonatens u Ccymomnoiyqarens BIpaBe B II000€ BpeMs OTKA3aThCs OT JOTOBOPA, U3BECTUB 00
3TOM JAPYTYIO CTOPOHY HE IIO3/IHEE, YeM 3a MECSI] JI0 CPOKa, YKa3aHHOTO B YBEIOMJICHHH. YBEJOMJIEHHE 00
OTKa3e OT JIOr0BOPa HE 0CBOOOKAAET OT BBIIIOIHEHHS 0053aTENBCTB M YCTPAHEHUs HAPYILICHUH TI0 I0TOBOPY.

4.6 Ilpu peopranmzamuu wiu JukBuganuu Ccymomartenss mpaBa W oOs3anHocTH Ccynomartens 1o
JIOTOBOPY NEPEXOIAT K NPaBOIPEEMHHUKY MJIM APYTrOoMYy JIMIY, K KOTOPOMY IEPELUIO MPaBO COOCTBEHHOCTH Ha
NmymiecTBO WM WHOE TpaBO, HA OCHOBaHWHM KOTOporo KMmyimmecTBo ObUIO TepenaHo B 0e3BO3MeE3THOE
MOJIb30BaHUE.
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4.7 Ilpu peopranuzamuu Ccymomonydaresis ero npasa u 00S3aHHOCTH IO JIOTOBOPY MEPEXOIAT K
OPUANYECKOMY JIUITY, SBISIONIEMYCS TIPABOTIPEEMHHUKOB,

4.8 Hacrosmmii JOroBOp COCTaBICH B JBYX JK3EMIUIIPAX, HMCIONIUX OJMHAKOBYIO FOPUIAHYCCKYIO
CHITY, OJIMH U3 KOTOpBIX Xpanutcs y Ceynmonatens, omuH y Ccynononydaressl.

5. Ilnate:XHble U MOYTOBbIE PEKBU3UTHI CTOPOH

Ccynonarens Ccynonomny4arensb

MKY 3eMenbHO-UMyIIECTBEHHas Iajara
Emaly»ckoro MyHUIMITaIFHOTO palioHa

423630, PT, r. Enabyra, mp.Hedtsaukos,
n.44

Ten.: 8-(85557)3-61-12

[Ipencenarens
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy IpeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKIIFOUYEHUIO IOTOBOpa
0€3B0O3ME3THOTO MOJIb30BAHUS
MYHULHUNAIBHBIM UMYIIIECTBOM I10
pe3yJibTaTaM TOProB Ha MPaBo
3aKIIFOUYEHUS TAKOTO I0TOBOPa

dopma
(bnank oprana, npeaoCTaBISIOIEr0 MYHUIIUNIAIBHYIO YCIYTY)

Komy:

KonrakTHbIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 O0TKa3e B MPEJOCTABICHUA MYHUIIAIAILHON YCIyTH
0 3aKJIFOUEHHUIO JIOTOBOpa 0€3BO3ME3AHOTO MOJIb30BAHUS MYHUIIUTIATEHBIM
MMYILIECTBOM MO pe3ybTaTaM TOPTOB Ha MPaBO 3aKIIOUYECHUS TAKOrO JOTOBOpa

oT Ne
PaccmotpeB Bame 3asdBieHue oOT No 51
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

OPUHATO pelieHne 00
OTKa3e B 3aKJIIOYCHHE JIOTOBOpa OCE3BO3ME3IHOTO TIOJH30BAHUS MYHHIIMITAILHBIM
UMYIIECTBOM TI0 pe3ysibTaTaM TOPrOB Ha IMPaBO 3aKIIOYCHHS TAaKOro JIOrOBOpa IO
CIICAYIOIIMM OCHOBAHHSIM:

1.

2.

JononHuTenbHas HHGOpMALIUS:

Bbl BopaBe MOBTOPHO OOpAaTUTHCS B YIMOJHOMOYEHHBIH OpraH ¢ 3asBJICHHUEM O
IIPENOCTABIECHNUN YCIYTH IIOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.
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JlaHHBI OTKa3 MOXET OBbITh O0XaJOBaH B JOCYJACOHOM TMOPSIAKE IIyTeM
HaIpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TAkKe B CyZACOHOM TMOPSIZIKE.

Ceenenus 00 3JEKTPOHHOH MOATUCH

HomxuoctHOE Juio (PHUO)

(moAnuCh YIOIHOMOYEHHOTO JOKHOCTHOTO JIUIa
OpraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
periaMeHTy IpeAOCTABICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKIIFOUYEHUIO IOTOBOpa
0€3B0O3ME3THOTO MOJIb30BAHUS
MYHULHUNAIBHBIM UMYIIIECTBOM I10
pe3yJibTaTaM TOProB Ha MPaBo
3aKIIFOUYEHUS TAKOTO I0TOBOPa

dopma
(bnank opraHa, mpeI0CTaBIISAIONIETO MYHUIIMTTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEIOCTABICHUS
MYHUIUTIATBHOM YCIIYTH MO 3aKII0YEHHUI0 JTOTOBOPa 0€3BO3ME3IHOTO MOJIb30BAHUS
MYHULIMNAIBHBIM UMYIIIECTBOM IO pe3yJIbTaTaM TOPTOB HA MPABO 3aKJIFOYEHUS TAKOTO

JI0TOBOpa
oT Ne

PaccmotpeB Bame 3asgBieHune OT No 151
npujaraeMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom

IIPUHSITO
perieHre 006 0TKaze B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JIJISl 3aKIIOUEHHUIO JJOTOBOPA
0€3B0O3ME3THOTO MOJH30BAHMS MYHUIIMITAILHBIM UMYIIIECTBOM IO pe3yjbTaTaM TOPIOB
Ha MPaBO 3aKIOYEHUS TAKOTO JOTOBOPA IO CIAEAYIOIINM OCHOBAHUSAM:

1.

2.

PazpscHeHne IpUUYMH OTKa3a:
JononHuTenbHas HHGOPMALIUS:
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Bb1 BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIH OpPraH C 3asBICHUEM O
IIPENOCTABICHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUMN.

JlanHbI OTKa3 MOXET OBbITh O00KajoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpPaBJICHUS kal00bl B YIOJHOMOYCHHBIN OpPTaH, a TaK)Ke B Cy/IeOHOM MOPSIKE.

Cenenust 00 AIEKTPOHHON TOAIHUCH

HomxnocTtHoe nuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeIOCTaBICHUS
MYHHUIUIIAUTBHON YCIYTH 1O
3aKJIFOUYECHUIO IOTOBOpa
0€3B03ME3THOTO MOJIb30BAHMUS
MYHULIMNAIBHBIM UMYILIECTBOM I10
pe3yapTaraM TOProB Ha IIPaBo
3aKJIFOUYECHUS TAKOTO I0rOBOPA

dopma

B

(HauMeHOBaHHE OpraHa MECTHOTO CaMOYIIPABICHUSA)

3asBJICHHUC.

PesynbraTr npenocraBieHus MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:lB TuuHblA kaOunet [lopTasia rocyAapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

D B JIMYHBIN KabuHeT EquHoro noprana rocy1apCTBEHHBIX M MyHULIMIIATbHBIX
ycuayr,

I:l B MHOrO()yHKIHMOHAJIBHOM WEHTPE MPEIOCTaBIEHUS TOCYJApPCTBEHHBIX H
MyHUIMNAIBHBIX yeiyr Pecniy6nuku TaTapceran;

B Ilaname.

(mata) (moamucs) (©.1.0.)



[Tpunoxenue Ne 5

K AJMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMINIATIBHON YCIYTH 110
3aKJIFOUEHUIO JIOTOBOpa
0€3B03ME3/THOTO MOJIb30BAHMUS
MYHHULIAIIATBHBIM UMYLIECTBOM I10
pe3yJibTaTaM TOPTrOB Ha IPaBo
3aKJIFOYEHUS TAaKOTO TI0T0BOpa

PykoBoaurento

OT:

3asiBlIcHHE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmato 06 omuOKe, AOMYIICHHOW MPU OKa3aHUM MYHUIIMITAIILHON YCIyTU TIO0
3aKJIFOUEHUIO JIOTOBOpPa 0€3BO3ME3JHOTO IMOJIb30BAHUS MYHHUITUTIAIBHBIM UMYIIECTBOM
0 pe3yJibTaTaM TOPTOB Ha MPaBO 3aKII0YCHHS TaKOTO JOTOBOpa.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO TEXHUYECKYIO OHIMOKY M BHECTH
COOTBETCTBYIOIIME  M3MEHEHU B  JOKYMEHT,  SBIBIIOIIMUCA  PE3yJIbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Ipuiararo cinenyromme J0KyMEHTHI:

1.

2.

B cnydae npuHaTHs pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCHpaBlICHUU
TEXHUYECKOM OIMOKH MPOIIy HAPABUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIPABJICHUS JIEKTPOHHOIO IOKYMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHOM KOMUU HAa OYMaKHOM HOCUTEJIC MTOYTOBBIM OTIPABJICHUEM T10

ajpecy:

HacrosinmmM noaTBepkaato: CBEACHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSILIMECS K
MOEW JIMYHOCTH M TMPEICTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTBl  (KONMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
@Penepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBJICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mara) (moamuch) (®.11.0.)



