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VTBEPXIEH
NOCTAHOBIIEHHEM
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BapIMHCKOr0 MyHHIIUIIATBHOTO paiioHa
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AAMHHHCTPATHBHBIH perjaMmenT
npeaocTaB/IeHHA MYHHLHNAAbHOH yCJaYyrd 1o BLIIaYe CIPaBKH (BHINMHCKH)

1. OGmue MoJIoKeHus
1.1, Ilpeamet peryiaupOoBaHii A IMHHUCTPATUBHOTO PEryiaMeHTa

HacTosMil a IMAHUCTPATHBHBIN PEraMeHT nIpe0CTaB/ICHHS MyHHLATIATBHON
yCIyTH (Hanee — aIMHAHUACTPATUBHBIN peraaMeHT) yCTaHaBINBacT CTAHOAPT ¥ MOPAIOK
[IpeaOCTaBICHUA MYHHLATATBHON yCIyTrH 1O BpUIade CIPaBKH (BBIMMCKH) (nanee —
MYHUIMITaTIbHAS yCIyra).

1.2. Kateropuu 3asiBUTENICH

1.2.1. JTunaMy, MMEIIMMU TIPaBo Ha [OJIydeHue MYHHIATIATBHON YCIYTH,
qBIAIOTCH (HU3UUSCKHUE JTHLA (nanee — 3asBUTEND).

1.2.2. C 3asBleHHeM BIIpaBe oOpatuThesl TPENCTaBUTEIb 3asiBUTEIS,
NMelCcTBYIOINH Ha OCHOBaHHH IOKYMEHTa, YAOCTOBEPSIOIIETO eTO rmojHoMOuHs (Hanee
— MpeACTaBUTEIb 3asBUTEIIA).

1.3. [Topsanox MHGOPMHPOBAHHUA O [peA0CTaBICHHA MYHHUIUTATbHOU YCIYTH

1.3.1. Uudopmanus O MOPSIKE MpefOCTABICHUS MYHHUIATIATbHOH yCIyTH
pa3melaeTcs:

1) Ha WHGOPMALMOHHBIX CTCHAAX, coepKalxX BH3YalbHYIO H TEKCTOBYIO
puH(popMaldlo O MyHHUIUTATBHON  YCIYTE, pacroJIOKeHHBIX B [TOMELLEHUAX
MHOrO(GYHKIAOHATBHBIX — LCHTPOB [pe0CTaBICHHA rocyIapCcTBEHHBIX U
MYyHULIANATBHBIX YCIYT.

2) Ha caiiTe baBJHMHCKOIO MYHHIMITATBHOTO padoHa B uH(GOPMALHOHHO-
TeneKoMMyHHUKALMOHHON CETH «AHTEpHET (http:f/ww.bavly.tatarstan.ru);

3) ma Iloprane rocyAapcTBEHHBIX ¥ MYHHUIMIATBHBIX YCIyT PecnyOauKH
TarapcTan (http:,ff’ww.uslugi.tatarstan.ru) (nanee — Pecy6IHKaHCKUT rmopTan);

4) na EquHOM nopTajie rocyiapCTBEHHBIX H MYyHULUIATBHBIX yCIyT (byHKIUH)
(https:// www. gosuslugi.ru) (zanee — EauHBIH mopTa);

5) B rocyapCTBEHHOH “HGPOPMALMOHHON CHCTEME «PeecTp rocyaapCTBCHHBIX
¥ MYHHLHMIAIBHBIX YCIYT PecrniyOonuku TaTapCcTan» (http:K/frgu.tatar.m) (masee —
PeecTp rocyiapcTBEHHBIX H MYHHULHNATBHBIX YCIIYT).

1.3.2. KoncynsTHpoBaHue I0 BOIPOCaM [Ipe0CTaBICHHS MYHULHIIATEHOM
yCIIyTH OCYILECTBIACTCA:




1) B MEOroQyHKUHOHAIBHBIX HEHTPAX [pe0CTaBIeHus rOCyIapCTBEHHbBIX 1
MYHHIMIIATBHBIX YCIYT TpH yCTHOM oGpaliieH!H - JTHIHO HITH 110 Telie(PoHy;

2) B HHTEPaKTUBHOMN opme Enunoro, Pecry0auKaHCKOro opTaia,

3) e HcnonnumenibHOM KOMUMEME Tym6apAUHCKO20 CelbCKo20 NOCENEHUA
BagnuHCKo20 MyHUYUNANBHO20 PAUOHA (nanee — OpaaHn):

[Py YCTHOM OOpaIleHHH - JIMTHO W 1O TenedoHy;

npd THCBMEHHOM (B TOM HHCIC B GopMe 3JIEKTPOHHOIO IOKYMEHTA)
obpamieHun — Ha OyMa)XHOM HOCHTEIC o modYTe, B 3JEKTPOHHON (opme IO
31eKTPOHHOM MTOYTE.

1.3.3. Uadopmaunss Ha EAWHOM TOPTATE, Pecny0iIMKaHCKOM TIOPTAIE O
mopsifke M CpOKax MpeJoCTaBICHI MYHHUIUIAAbHOH YCIYr'd Ha OCHOBaHUH
cBeleHu, coepkauuxcs B Peectpe roCyIapCcTBEHHBIX U MYHHIMTATBHBIX yCIIyT,
[peI0CTaBIAETCS 3asBUTEIO OecruiaTHO.

JlocTyn K uHGOPMALUK O CPOKaX M HOPAAKE peoCTaBJICHU MyHUITUIATBHOH
yCIYTd OCYLIECTBIIACTCA 6e3 BBINOJHEHUS 3asiBUTEIIEM KaKuX-1100 TpeOoBaHUH, B
ToM yrcie 6e3 UCIoap30BaHus MPOrpaMMHOTO obecreyeHuns, YCTaHOBKa KOTOPOTO Ha
TexXHUYECKUe CpelicTBa 3asiBUTEIIA TpebyeT 3aKiueHHs TULIEH3HOHHOTO WJIM UHOTO
cornameHus » npaBoodaiaTeaeM [IPOTrPaMMHOTO obecneyeHus,
rpe iy CMAaTPUBAIOLIET0 B3UMAHNE ILTATRL, PEruCTPaLUIO I aBTOPH3ALIHIO 3asiBUTENS
I TIpeIOCTaBlIeHe MM IIEPCOHATBHBIX JTAaHHBIX.

1.3.4. [Tpu obpalieHnu 3asBUTENST JHIHO 1K o TenedoHy B COOTBETCTBHH C
MOCTYIHBIIMM OOpalleHHEeM MPeoCTaBIACTCH UHGOpPMALIML:

1) o mecte HAXOXKICHHUA MHOTO(YHKIMOHATILHOrO ICHTPA pe/A0CTaBIeHU
rOCYIapCTBEHHBIX W MYHHIHUNAIBHBIX yeayr, Opeana (agpec, rpadux paboThl,
CTIIpaBOYHbIC TenedoHbl);

2) o mopsiiKe MPeloCTaBICHIA MyHHIIMIATBHON yCITYTH, O criocodax M cpokKax
[IoJauy 3asBJICHUH;

3) o KaTeropusax TpaxaH, KOTOPbIM TIPEI0CTaBIACTCA MYHUIMAIbHAs
yCJIyra; 0 HOpMaTHBHBIX MPABOBBIX akTax, peryaupyronX BOMPOCH] [Ipea0CTaB/IeHNA
MYHHMLMATAIBHOU yCITyTH;

4) o mepedHe JOKYMECHTOB, HeOoOGXOMUMBIX Ul PacCMOTPEeHHMs 3aiBICHHA O
peaocTaBIeHUH MYyHHLUIAIBHON YCIyrd, O CpOKax nmpuemMa M perucTpanuu
3asiBJICHHS;

5) ©0 xoAe MpeaocTaBICHNUS Myﬁuuﬂnaﬂbﬁﬂﬁ yCIIYTH;

6) 0 MecTe pasMelleHns Ha o(UIINATEHOM CanTe uH(OpPMAIMHU 110 BONPOCaM
[pe0CTABIEH S My HULMNIATLHOH yCIyTH;

7) o mopsiike 00KanoBaHKA neficTBUM WU O0€31€UCTBHUS TOJIKHOCTHBIX JIHAIL
OpzaHa. |

Mo MHCBMEHHOMY OOpAIICHUIO COTPYAHMKH OTACId, OTBETCTBEHHOI'0 34
[pe0CTABICHUE MyHHIUIIATBHOH yCIYyIH, moJpoOHO B MmUchbMeHHON (opMme
PA3bACHAIOT 3asBUTENIO TIOPAZOK peaoCTaBIeHUs MYHHUIUIIAJBHON YCIyTH H
BOMIPOCHI, YKa3aHHbie B HACTOAIICM ITyHKIE aIMHHUCTPATUBHOIO periamenTa, 1 B
reyeHye Tpex pabouMx JHEH CO IHA perucTpaluy o0parleHHs HApaBJIAOT OTBET
saseuTei0. OTBeTHl JAOTCA HA A3BIKE obparenus. B ciy4ae HEeBO3MOXXHOCTH [1aTh




OTBET Ha S3bIKE OOpAIEHHsI MCIOJB3YIOTCS roCyNapCTBCHHBIC g3pIKUA PecryOInKy
TartapcTaH.

1.3.5. Madopmanus o BOTIPOCAM MPEAOCTABICHIA MYyHUIUITAIBHON YCIIyTH
pasMellaeTcs Ha  CauTe BaBiMHCKOro MYyHHLHMIATBHOro paioHa H  Ha
HHGOOPMALMOHHBIX CTEHJAX B MOMEILCHMAX Oprasa Juif paboThl ¢ 3asBUTEIIAMHU.

Mubopmaiusi Ha rocyaapCTBEHHBIX g3pikax PecnyOsuku  TarapcTaH,
pasMelmiaemMas Ha UHQOPMALMOHHBIX cTregnaX M Ha OQHUIIMAILHOM CauTe
MYHHULUIATBHOMO paHoHa B HH(l]IDpMﬁLLHGHHG-TEHEKDMmyHHKaHHGHHGﬁ CeTH
«VIHTEpHET», BKIKOYaeT CBEICHHA O MYHUIUNATBHOH YCIyTe, COAepKallhecs B
nydkTax 2.1, 2.3, 2.4.2.5,2.7,2.9, 244 2.11, 5.1 afMMHUCTPATUBHOI'O periaMeHTa,
MHQOPMALIUIO O MECTe HaXOXKIACHHA, CIIPAaBOYHBIX Tene(dOoHaxX, BPEMEHU paboThI
OpzaHa, 0 TpapUKe npuema 3agBJIeHUN HA NIPEIOCTABICHHE MYHULUNATBHOM YCIIYTH.

| .4. HopMaTUBHEIE ITPABOBBIC aKThI, peryiupyomHe MpeaocTaBICHue
MYHULMOAIBHON yCIIYTH

1.4.1. [IlepeueHp HOPMATHUBHBIX  TIPABOBBIX aKTOB, pPeryJupyromuXx
peioCTaBICHUE MYHUIUIAIBHOH yCIyrH (c yka3aHHeM PEKBU3UTOB HOPMAaTHBHBIX
MPaBOBHIX AKTOB W UCTOYHHKOB HX opuHATBEHOTO onyOJIMKOBaHHA), PasMEIICH Ha
Enunom mnopraie, B PeecTpe rocyAapCTBEHHBIX H MyHHMLMIAIBHBIX YCIYT, HA
obuuManbHOM ~ caiiTe ~ MYyHHUHMIAIBHOTO paffona B  MH(OPMALNOHHO-
TeneKOMMYHUKALHOHHOU ceTd «VIHTepHET».

1.4.2. TekcT aJMAHMCTPATUBHOIO PETIaMCHTd B NEUCTBYIOIIEH pPEeIAKIHH
MOJUIEXUT pazMelleHuio Ha EJMHOM INOPTAIC, B PeecTpe rocyIapCTBEHHBIX H
MYHMLIATIANBHBIX YCIIyT, Ha o(hHLIMATBHOM CcalTe MYHHLHUIATLHOTO paiioHa B
HthﬂpmauHﬂHHn—Tenemmmyﬂﬂﬂauﬂoﬂﬂﬂﬁ cetu «VIHTEpHETY.

1.5. TepMHUHBI, KCTIONB3yeMBbIE B aJIMHUHHCTPATHBHOM perjiaMeHTe, ¥ UX ONpeacICH s

1.5.1. B aiMH{HHACTPATHBHOM pErIaMeHTe HCTIOIb3YIOTCA clelyIoLe TEPMHHBI
1 OTNIpEeeICHUS!

yajieHHoe paboyee MECTO MHOTOGYHKIHOHAIBHOTO LEHTPa MPeJOCTABICHHA
rOCy/1apCTBEHHBIX H MyHHHHHEﬂLHH}:{ yCIyr — TEppPUTOPHANIBHO 060co0IeHHOE
CTPYKTYpHOE  MOJpa3fiesicHue (obuc)  MHOrOQYHKIMOHAIBHOrO  HCHIPA
pesoCTaBIeHus TOCYIapCTBEHHBIX 1 MYHULMIAIGHBIX yCIYT, CO3/@aHHOE B
ropoAckoM (CenbCKOM) MOCENCHHH MYHHLMIIAIBHOrO paiioHa WM B TOPOACKOM |
oxpyre Pecriy6nuku TarapcraH B COOTBETCTBHHU ¢ TyHKTOM 34 11paBuit Opranu3saliti
esTeNbHOCTH MHOrO(YHKIIMOHATBHBIX IICHTPOB [pe0CTaBlIeH s TOCYIapCTBEHHBIX
M MYHHIOWIATBHBIX YCIyT, YTBEPKACHHBIX noctaHoBieHreM lIpaBUTENbLCTBA
Poccuiickoit Memepanuu OT 22 nexadps 2012 1. Ne 1376 «O6 yrBepkaeHuu I1paBui
OpraHM3aliy JIesTebHOCTH MHOTO(MYHKIMOHANBHEIX LEHTPOB TMPEeAOCTABICHIA
roCYIapCTBEHHBIX U MyHHIHUIIATBHBIX yCILyT»;

Texuuyeckas ommubka - ommuOKa (OmnucKa, Onedarka, rpaMMaTHYecKas Hin
aprudmeTHdecKas OmoKa 6o momoOmas omuOKa), AOMyIIeHHAs OpraHOM,
[PeIOCTABSIOMEM MyHHUIMIAIBHYIO yCIyTY, H npuBeAiias K HECOOTBETCTBUIO



CBeIeHMI, BHECEHHBIX B JTOKYMEHT (pe3ynbTaT MyHHIUTIATHEHOH yCJIyTH), CBEACHUIM
B JIOKYMEHTax, Ha OCHOBaHMH KOTOPBIX BHOCHJINCH CBEJCHHUS,

Enunas cucreMa HaeHTU(PUKAITHA U ayTeHTH(QHUKALMA B nHbPacTpyKTyPpe,
obecrieunBaronien uH(OPMALIMOHHO-TEXHOJIOTHIECKOC B3aUMOIEHCTBUE
AH(OPMALIMOHHBIX CHCTEM, HCIIONB3YEMBIX JJIs TPEeIOCTABICHIA rocyaapCcTBEHHBIX H
MYHHLUMANBHBIX yCIYyr B sneKTpoHHOM (dopme (nanee — ECHUA) — (¢enepaipHasd
rocyaapcTBeHHas nH(pOpMaLIMOHHAA cHUCTEMA, obecrieuuBaroLas
CAHKLMOHUPOBAHHBIM IOCTYI Yy4aCTHHKOB nH(pOpPMAIHOHHOTO B3aUMOJEHUCTBUS B
crcTeMe MICHTHGUKALMK ¥ ayTeHTH(QHUKAnui K UH(hOpMAaLIUH, colepiKalencs B
rOCYapCTBEHHBIX ~MH(OPMALMOHHBIX cicreMax Y MHBIX MH(QOPMALHOHHBIX
CUCTEMAX;

M®I] - F'ocynapcTBEeHHOE OIOUKETHOE yupexIeHHe «MuOoro(yHKIIHOHATbHBIH
[IeHTp TpeIOCTaBIeHHs] TOCYapCTBEHHBIX 1 MYHHIIUIATIBHBIX YCIYT B PecrryOnuke
TarapcTan»,

AUC MO®IL[ - AsromMaTu3MpOBaHHAA pH(pOpMALMOHHAs ~ CHCTEMA
MHOTO(YHKIMOHATbHBIX  LIEHTPOB pe/loCTaBlIeHuss ~ FOCY[apCTBEHHAIX 5
MYHHUIUTIATBHBIX YCIYT PecniyGuuku TaTapcTaH.

1.5.2. B anMUHUCTPATUBHOM PETJIaMEHTE Mo 33sIBJICHUEM O peaoCTaBIeHHH
MYHHUIIUATIATEHON yCIyTH (najee - 3asBICHUE) TOHUMACTCS 3aMpOC O MpeLOCTaBICHNN
MYHUIIUTIATBHON yCIYTH, [IONAHHBI B COOTBETCTBUM C ITyHKTOM 3 craTbyd 2
desepallbHOrO 3aKoHa OT 77 mionsi 2010 roma Ne 210-@3 «O6 opraHu3anuy
peoCTaBNeHus.  rOCYyapCTBEHHBIX ¥ MyHWLMNATBHBIX — YCIYD» (masnee —
DeepanbHbli 3aK0H N 210-D3).

1.6. Cayuad ¥ MOpsAOK MPEN0CTaBIeHHA MYHUIAAIbHOH yCIyTH
B YIIPEXIAOLIEM (TIpOAKTUBHOM) PEXKUME.

[TpenocraBlieHHE MYHHUIUTIAIBHOM yCIyry B YIIPEIKIAI0LIEM (MpOAKTHBHOM)
pexuMe He TpeyCMOTPEHO.

2. CranaapT npeaocTaB/JieHHs MYHHIHNAJIBHON YCJIYTH
2.1. HaumeHoOBaHHUE MYHHUIIHIATBHOHN YCIyTH

Brinaua cripaBKy (BBITTUCKH).

2.2. HaumeHOBaHHE HCIIOTHUTEIEHO-PACTIOPSAANTEIbHOTO  Opratd MECTHOT'O
caMOyTIpaBJIeHus, HeloCPeACTBEHHO [pe0CTABISIONIEro My HULIMITATIBH YO yCIyry
Wcnonuurenpusii komuteT TymMOapiiHCKOTO celbCKOro ToceseHuss baBIMHCKOIO
MYHMIMIATBHOTO panOHa Pecniy6nuku TarapcTal

2 3. OnucaHue pe3ysbTara MpeaocTaBIcHiA MyHUIIUTIAJIbHON YCIYTH

2.3.1. Pe3yasTaToM NMpeioCTaBICHIA MYHUIUNATBHON YCIYTH SIBJISIETCAL:



1) cmopaBka (BBINKCKA) (MTPUTIOKEHNE No | k HacTOsILEMY aIMUHUCTPATUBHOMY
pEersiaMeHTy);

2) peuesue 00 OTKase B npeaocTaBIeHHN MyHULUIIATBHON  YCIYTH
(mpunokeHne Ne 2 K HaCTOAILIEMY aIMUHHCTPATHBHOMY periaMeHTy); |

3) pemieHue 00 OTKase B npuemMe J1OKyMEHTOB, HeOOXOAUMBIX  IJIA
peAoCTaBICHUS MYyHHUILMUNATBHON YCIIyTH (mpunoxenue Ne 3 K HACTOALIEMY
aJIMUHUCTPATUBHOMY perjiaMeHry).

2.3.2. PesynpTaT NpeIOCTABICHMA MyHHIANANBHOH YCIyTH HarnpaBJsIeTCA
sagBUTEO0 B (opMe IIEKTPOHHOIO TOKYMeHTa, [OANNUCAHHOTO YCHUJIEHHOU
KBANTH(QUITPOBAHHOM NEeKTPOHHON IOJAIHCHIO yIIOJTHOMOYEHHOT0 JODKHOCTHOTO
nuua Opeana (100 Opzana), B COOTBETCTBHH C depepanbHBIM 3aKOHOM OT 6 arnpens
7011 romga Ne 63-03 «O0 3eKTPOHHOM TOAITHACH (nanee — denepalibHBIHM 3aKOH No
63-®3) B nuuHb KabuHeT EXMHOrO MOpTAId. B ciyuae HanpaBjieHHs 3asBJICHUA
[1OCPEACTBOM Pecrry6nukaHckoro — noprajia pe3y/bTaT  MPEeAOCTABICHIS
MYHHUIUIATbHOHN yCIyTH HaNpaB/IseTC raK e B TUUHbIH KabuHeT PecmyOIuKaHCKoro
ropTana.

733, [To BeIOOpY 3asBUTENd Pe3yJIbTaT npeoCcTaBIeHHUA MyHHLATAIBHON
yCIyTH BBIJACTCS B Oprabe Wi B M®IL] B hopme dK3eMIUISpa DIEKTPOHHOTO
IOKyMEHTa, pacre4yaTaHHoro Ha GyMaKHOM HOCHTEJIE, 3aBEPEHHOTO feyaTeo U
MONMUCHIO COOTBETCTBEHHO YMOTHOMOHUEHHOTO nomkHocTHOro Jauua Oprasa HiH
paborauka MOLL

73.4. 3asBuTenh  BIpaBe  TMOJYHHTDH pe3yipTaT  MPEeAOCTABICHUA
MYHUIIUNAIBHON yCIyrn B hopMe DIEKTPOHHOTO AOKYyMEHTA B Te4YeHHEe CpOKa
neiicTBUSA pe3ysbTaTa NpelocTaBIcHIA MYHHUIANIAJIBHOU YCITyTH.

2.4. Cpox npeiocTaB/ICHHU MYHHULUTAIBHOHN yCIyTH, B TOM gucie ¢ y4eToM
HeoBX0AMMOCTH 0OpallleHus B OpraHu3aliy, y4yacTBYIOLIME B TIPEAOCTABICHIH
MYHHIHITIaJbHON yCIyTH, CPOK [IPUOCTAHOBJIEHYS TPEIOCTABICHIA MYyHHIIUTIATbHOH
yCIIyTH B Clydae, eclii BOSMOKHOCTS PUOCTAHOBJIEHHS MPEAyCMOTpeHa
saxononaTenscTBoM Poceniickoit denepamiu, Cpok BpIauM (HANpaBIeHHU )
TOKYMEHTOB, SBIISIOIIMXCS Pe3yIbTaTOM npeaoCTaBIICHHA MYHULUIIAIBHON YCIyTH

2.4.1. MyuuuumnajgpHas yciIyrd [peJOCTaBNAETCsS B TEICHHE TPER pabo4ux
nHEeH.

2.4.2. TIpuocTaHOBJICHHE CPOKa npeaocTaBIeHus MYHUIIMIANBHOH yCIyTH HE
MpeayCcMOTPEHO.

2.4.3. HanpaBneHue NOKyMEHTa, BIISIIOLIETOCS Pe3yIbTaTOM MPENOCTaBICHHA
MyHMIOUMNAJBHOH yCJIyrd B dopme  DNIEKTPOHHOTO. NOKyMEHTa, 3asBUTENIIO
oCyLIeCTBIACTCA B NCHD odopmieHHs U PeTHCTPaLiH pe3yJibTaTa MpefocTaBlcHIi
MYHHULUTATBHON YCIYTH.

2.5. UcueprpIBarOIni epeeHb TOKYMEHTOB, HEOOXOZIUMBIX B COOTBETCTBUU C
3aKOHOJATENBHBIMUA HMIXW  HHBIMH HOPMATHUBHBIMHA  TIPABOBBIMH aKkTaMu I
[peoCTaBIeHUs MYHULMITATBHON YCITyrd, a Takike yCIyr, KOTOpble SBIAIOTCA
HeoOXOAUMBIMU U 00si3aTeNbHBIMH JUIA peoCTaBIeHus] MyHUIUTATBHBIR yCIYT,



HOIUTEKAIMX TIPEACTABICHUIO 3asBUTEICM, crioco6bl MX TMOJIy4YeHHs 3asgBUTEICM, B
TOM YHCIE B 2EKTPOHHON (GopMe, TOPALOK HX peACTaBICHU

2.5.1. dng nomy4deHHUA MYyHHLMIAIBHOH yCIyTH 3agBUTENb TIPeICTaBIACT
crieLytolue JOKyMEHTBI:

1) 1) MJOKYMEHT, yIOCTOBEPSAIOMIAH  THIHOCTH (macmopT TpaxaaHNHA
Poccuiickoii ®enepauun 100 WHOU [JOKYMEHT, ynDCTﬂBepﬂmmHﬁ TAYHOCTB, B
COOTBETCTBUHM C 3aKOHOJATEJIBCTBOM Poccuiickoii ®enepaliy) (ne TpeOyeTcss B
crydae oOpalleH#s IOCPeACTBOM Eaunoro, PecryOIMKaHCKOT'O nopTaa);

2) IOKYMEHT, yI0CTOBEPSIOLINH MOTHOMOMHA peacTaBUTENIs 3asBATEA;

3) 3asiBIIEHNUE:

B (hopMe JOKYMEHTa Ha GyMaKHOM HOCHUTEIIE (mpunoxxeHne Ne 4 K HaCTOAIEMY
AIMAUHUCTPATUBHOMY perjaMenTy);

B DIEKTPOHHOH  (opme (3amonHsieTcss  TOCPEACTBOM BHECEHMS
COOTBETCTBYIOILIMX CBE/ICHHH B 3JIEKTPOHHYIO (POPMY 3asiBJIeHus ), TOANHCAaHHOE B
COOTBETCTBUHM ¢ TpeOOBaHUAMH ITyHKTA 7 5.3 agMUHUCTPATHBHOIO periamMeHTa, Ipu
ofpalleHnu MocpeiCTBOM EnuHoro, PecryGiauKaHCKOro nopraia,

4) B ciydae, ecly AN MPEfoCTaBICHIA MYHHUIMANATbHON YCITyTH HeobOxoauMa
06paboTKa MepCoHaIbHbIX JaHHBIX IHla, He ABIMIOIIErocs 3asBUTENeM, W €CIH B
COOTBETCTBHM ¢ (perepajbHbIM 3aKOHOM 06paboTKa TaKHX NEePCOHATBHBIX JIAHHBIX
MOYKET OCYHIECTBISTBCS C COINIACHA yKa3aHHOro JIMLA, TIpH obpaiieHud 32
[MoJlyueHueM MYHHULMNATBHON YyCTyrH 3adBUTE]Ib OMOTHATENBHO MPECTABIACT
OKYMEHTBI, MOATBEPKIAIONIIE MojiydeHue COrjacus yKasaHHOTO IUIa WIN ero
3aKOHHOTO TpeACTaBUTENs Ha 06paboTKy MepCOHANbHBIX JaHHBIX yKa3aHHOI'O JIMLA.
JIOKYMEHTBI, ITOATBEPXKIAOIINE MoJTydeHre Cornacus, MOTyT 6BITH NpECTABIICHBI B
ToM gncie B hopMe 3NeKTPOHHOr0 A0KyMEHTd,

5) B ciydae, €ClH 0GS3aHHOCTh XpaHEHHs JOMOBOM KHHIHM 1O 31.12.2017
Ro3MIaranach Ha COOCTBEHHUKOB KHIIBIX HOMeILeHUH, 3asBUTeIEeM MPEACTABIACTCA
7IOMOBasi KHUTa, -

6) npaBOyCTaHAB/IMBAIOIINE JOKYMEHTBI Ha MHIMBALYANbHBIH JKHIO0H 1I0M
(ecnu mMpaBo COOCTBEHHOCTH HE 3aperucTpUpoOBaHo B EauHOM TOCyIapCTBEHHOM
peecTpe HeIBHIKUMOCTH ) — JJIsl BBIMUCKH 13 0X03iCTBEHHON KHUTH.

7 57 3agBleHHe W MpuyaraeMble JOKyMEHTHI MOTYT OBITH MPEACTABICHDI
(HATIpaB/IeHbL) 3asBUTE/IEM OZIHUM H3 cIe/IyIOIIMX CIIOCOO0B: |

1) uepes ML Ha OyMaXKHBIX HOCUTE/SIX ¥ B BHE JIEKTPOHHBIX JIOKyMEHTOB,
COOTBETCTBYIOLIUX TPeOOBAHUAM myHKTa 2.5.3 aAMUHUCTPATUBHOTO perjiaMeHTa;

2) nocpencTsoM EAMHOTO, Pecry6IMKaHCKOTO MOpTaja B 3JIeKTPOHHON QOPME;

3) B Opras JUYHO UK MocpeCTBOM TIOYTOBOH CBA3H Ha OyMa)KHOM HOCHUTEJIE.

JaspreHne W TpuiaraeMble JTOKYyMEHTDI, pu HAaMpaBIeHUH M[OCPEACTEOM
[TOYTOBOM CBSA3H, 3aBEPsIOTCA B yCTaHOBJICHHOM TOPAIKE.

7 .5.3. 3asgBiieHHe Py HanpaBieHNN nocpeacTsoM EIUHOTO, PecnyO11KaHCKOTO
ropTaja MoANACEBACTCA [POCTOM 3IEKTPOHHOM MOMTTHUCHIO 3asiBUTEIIA.

Jlns mOJyYeHHUs IIPOCTOH 37IeKTPOHHOM MOIMUCH 3asBUTENIO HEOOXOIUMO
[pOTH MPOLEAYPY perucTpariii (ayTeHTH(UKALIN) B ECHA, a Takxe MOATBEPAUTD
YYETHYIO 3aIHUCh.




JeKTPOHHBIE NOKYMEHTHI (371€KTpOHHBIE 00pa3bl IOKyMEHTOB), YKa3aHHBIC B
MOANMyHKTax 2, 4-6 MyHKTa 7 5.1 agMHHUCTPATUBHOIO pPErjlaMeHTa, 3aBEPAIOTCS
yCHUJIEHHOU KBaIM(UIMPOBAHHOM MOAMHUCEIO UL, yIIOJTHOMOUYEHHBIX Ha CO3/aHUE
HOITMACAHHe TAKKX TOKYMEHTOB, B TOM GHCIIC HOTapUuyCaMHu.

DneKTpOHHbBIE TOKYMEHTEI (37IEKTPOHHBIE 00Pa3bl [IOKYMEHTOB), ITpHIaracMbIc
« 3asBJIEHHIO, B TOM YHCJI€ JOBEPCHHOCTH, HAIPABJISIOTCS B BUIE ¢paitnioB B popmaTax
ndf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasMepoM HE Gonee 50 MOaur.

KagecTBO MPeAOCTaBIAEMBIX —BJIEKTPOHHBIX NOKYMEHTOB  (2JIEKTPOHHBIX
06pa3oB IOKYMEHTOB) JOIIKHO HO3BONSITL B MMOJNHOM 00beMe MPOYHUTATh TEKCT
JIOKYMEHTa U pacro3HaTh peKBU3NUTDI OKYMEHTA.

0.5.4. 3anpeniaeTcs TpeOOBATh OT 3aABUTEIA.

1) mpezcTaBleHus JOKYMCHTOB 1 yH(pOPMAIIHK HIIH OCYILECTBIICHHA eHCTBYH,
npefcTaBlIeHHe WM OCYLIECTBICHUC KOTOpBIX He MPeyCMOTPEHO HOpMAaTHBHBIMU
[IpaBOBLIMM AKTAMHM, PeryIHpyrOIMH OTHOILIEHMs, BO3HHKarollHe B CBA3H C
MpeaoCcTaBlIeHHEM MyHHIUTaTBHON YCIIYTH;

2) OCYLLECTBJICHHA neficTBUi, B TOM HUCIEC cornacoBaHuii, HeOOXOAUMBIX [UIA
[OJy4eHHUs MYHHIATIAIBHON  yCIyrd H CRSI3AHHBIX C oOOpalieHHeM B HHBIC
rocyJapCcTBeHHbIe Oprambl, Opratbl MECTHOTO CAMOYIIpaBiieHMs, OpraHu3aluH, 3a
HCKTIOUeHeM TOJydeHHs yCnuyr H IOIydeHHA OKYMEHTOB ¥ HHQOPMALIH,
MpeJoCTaBlIseMbIX B pe3yIbTate MpeaocTaBIeHust Takux yCIyT, BKJIIOUEHHBIX B
Mepe4Hy, yKasaHHbIE B 1acTH 1 crateu 9 Pegepa’lbHOTO 3aKOHA No 210-@3
(HeoOXOAMMBIX H 00s3aTeIbHBIX yCIYT);

3) TpeACTaBIeHHs JOKYMEHTOB H pHGOpMalUy, OTCYTCTBUE W (nm)
HEeOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh TPH [epBOHAYATBbHOM OTKa3e B IIPUEME
TOKYMEHTOB, HEOOXOAUMBIX [UIA [pel0CTaBICHHA MyHUUNAIBHOH YCIYyTH, o0 B
[pe0CTaBIeHAH MyHHUIIANIAIBHON yCIYTH, 32 HCKITIOYEHHEM CIIeNyIOLIUX CIIy1dacs.

a) W3MEHCHHUE TpeboBaHU HOPMATHBHbIX MPABOBBIX AKTOB, KaCalOIIMXCA
[1pe0CTaBICHU MYHHUIHIIAIBHOH yCIIyTH, IOC]e [epBOHAYANIBHOM MO H 3aABICHIA
O NpeoCTaBIeHHH! MYHHUIANATbHOHN yCIyTH;

6) HaMM4Ke OIIMOOK B 3asBJICHAN O [peoCTaBICHHH MYyHHIATATGHOH YCIyTH
i JOKYMEHTaX, IOJaHHBIX 3asBHTEIICM ocie NepBOHAYaIbHOro OTKasd B mpuemMe
OKYMEHTOB, HEOOXOIMMBIX It npe0CTaBIeHHIA MYHHLHUNAIbHON YCIYTH, nubo B
[IpeloCTaBICHUH MYHULMIATBHOH yCIyrn ¥ HE BKFOUEHHBIX B TPEACTaBIEHHBIN
paHee KOMILIEKT IOKyMEHTOB,

B) HCTeUEHKE CPOKa JeHCTBHS IOKYMEHTOB VM H3MeHeHre nHGOopMaLuy MOocje
[epBOHa4aIbHOro 0TKa3a B IIPUEME IOKYMEHTOB, HEOOXOIUMBIX [UTA IpeJoCTaBICHH
MYHHIIATIATBHON YCIYTH, 00 B MPeIOCTaBICHUH MYHUIATIAJIBHOM YCIIyTH,

r) BbisBIEHHE JOKyMEHTAJIHHO [OATBEPKACHHOTO haxTa (MpU3HAKOB) -
omMbOYHOro Wiy MPOTHBOMPABHOTO eUCTBHS (6e3eiicTBHSA) NOMKHOCTHOTO JIMHa
OpraHa, pabOTHHKA M®II, mpu nepBOHA4YallbHOM OTKase B npueMe JTOKYMEHTOB,
HeOOXOMUMBIX I TPeaoCTaBICHHs MYHUIAOATIBHOU  YCIIYTH, nubo B
[peAoCTaBICHUH MYHHMIMAIIANIBHON yCIyTH, O HeM B IUChMEHHOM BHUJIE 3@ MOJAMHCHIO
pykosoauTens Oprada TpH nmepBOHAYaJbHOM OTKa3e B npuemMe JOKYMEHTOB,
HeOOXOMMMBIX Ui  IPEAOCTABIICHHS MYHUIMIIAIBHOW  yCIyTH, yBeIOMJISIETCA
3asBUTENb, & TaKXKe PUHOCATCS H3BUHEHHA 34 ocTaBJIeHHbIE HeY100CTBa;



4) npenocTaBleHMs Ha 6yMa)KHOM HOCHTeNe HOKyMEHTOB K uHpOpPMAaLIHH,
31eKTpOHHbIe 00pa3bl KOTOPhIX PaHee GBITH 3aBEpPEHBI B COOTBETCTBUHU C ITYHKTOM 1.2
yactu | crarey 16 @enepajbHOro 3aKOH4 No 210-@3, 3a HCKIIOYEHHEM CITy4dacBs, €CJl
HapeceHre OTMETOK Ha TaKkue TOKyMEHTbI 160 UX UIbATHE ABJIAETCS HEOOXOAMMbIM
yCJIOBHEM MPEOCTaBICHHA roCyIapCTBEHHON HIIH MYHHUIAIIATBHON YCIyTH, 1 WHBIX
cly4aeB, yCTAaHOBICHHBIX denepaibHbIMU 3aKOHAMH.

2.6. VicueprnbIBaOLIAH EPEUCHD TOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH
¢ HOPMATHBHBIMH TTPABOBBIMH AKTaMH TS TPEAOCTABICHNA MyHHUIAIATbHOH
yCJIyT'H, KOTOpbIe HAXOATCH B pacropsKeHUH rocy 1apcTBEHHBIX OpraHoB, OPraHoB
MECTHOTO CAMOYTIPaBIIeHHs 1 MOABEJOMCTBCHHBIZ rocyapCcTBEHHBIM OpraHaM Wil
OpraHaM MeCTHOIO caMOyNpaB/IeHHA OpraHM3aliii U KOTOPhIE 3aABUTC]IE BIIPAaBe
MpeacTaBUTh, a TAKIKE c10cOGHI HX MMOMyYeHuUs 3aABUTEIIAMH, B TOM HHCIIC B
3JeKTPOHHOM (popme, TOPSAA0K HX peacTaBlIeHus,; rocyJapcTBeHHbIH OpraH, Oprat
MECTHOTO CaMOYIIpaBieHus 1100 opraHu3amui, B pacropsKEHUN KOTOPBIX
HaXOISTCH JaHHBIC JTOKYyMCHTBI

2.6.1. TlonyuaroTcs B paMKax Me)KBEIOMCTBEHHOTO B3aUMOIEUCTBUA.

1) BeIMMcKa W3 EIMHOTO rocyaapCTBEHHOro peecTpa HEeIBHKUMOCTH —
depmepanpHas ciyxkoa rocy1apCTBEHHOU perHCTPalii, KajiacTpa ¥ KapTorpagu;

2) cBejeHHs O AeHCTBYIOMIEM rmacriopre rpax/anyuHa Poccuiicko Denepanuu
— MB/JI Poccun,

3) cBeneHus O HOTapHAIbHOM JIOBEPEHHOCTH — denepanbHas HOTApHaIbHAA
rajara.

7 6.2. 3asBUTENb BIpaBe MNpeaocTaBuTh TOKYMEHTHI (cBeneHHs), yKa3aHHbIC B
noAnyHkTe 1 MmyHKTa 7 6.1 anMHUHACTPATUBHOIO periaMenTa, B Gopme 3IEKTPOHHBIX
TIOKYMEHTOB, 3aBEPEHHBIX yCUJIEHHOH kBaIH(UIMPOBAHHON  MOANUCHIO KL,
yIIOJHOMOUYEHHBIX Ha CO3JAHUE H [MOJNMCAHNE TaKuX AOKyMEHTOB, IIp¥ [ojadve
3asBIICHHUA. ‘

2.6.3. HenpenacraBia€HUEC (HECBOEBPEMEHHOC npecTaBleHre) yKa3aHHBIMH B
nyHkre 2.6.1 axMHHUCTPATHBHOTO periaMeHra opraHamu rocyapCTBEHHOU BIIACTH,
oprasaMyd MeCTHOT'O caMOyTpaBlieHus, opraHu3alusiMi NOKYMEHTOB H CBEICHUU HE
MOJKeT SBISTHCS OCHOBaHUEM Ui OTKA3d B [peocTaBIeHUH MYHULMNIATIBHON YCIYTH.

2.6.4. JIOJDKHOCTHOE /MO H (wm) paboTHHK, YKasaHHBIX B nyukre 2.6.1
aIMMHUCTPATUBHOTO perjaMeHTd OpraHoB WM opraHus3aluy, HE peCTaBUBLINE
(HeCBOEBPEMEHHO rpeCTaBUBIIHE) 3anpolIeHHbIE U HAXOMSAIUECH B pacropsHKeHUH
JIOKYMEHT MJTH CBEICHNA, moiexar ﬂﬂ,MHHHCTp&THBHGﬁ, ACHUAILIAHAPHON WIIH MHOMU
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJATEIECTBOM Poccuiickon Dezepanut.

2.6.5. 3anpelaetcs TpedoBaTh OT 3aABHTEA OKyMEHTbI CBEJICHHs, B TOM HHCIIC
[OATBEPKIAIOIE BHECEHNE 3aiBUTCICM U1aThl 3a IPEJOCTABICHHUE MYHUIATaTbHON
yCIayrd, Haxonsluecs B pacropsHKEHAN TOCYHAapCTBEHHBIR OprafHoB, OpraHoB .
MECTHOIO CaMOyIpaBJieHHs H [1OBEIOMCTBEHHBIX I'OCYAapCTBEHHAIM opraHaM HIH
opraHamM MECTHOT'O camMOoyTpaBlIeHH opraHu3alui.

HenpezcTapieHne 3asBUTEIEM IOKYMEHTOB, COACPIKAIINX cBejieHHs, KOTOPBIE
HaxonaTcss B PacrnopsKeHUH roCyJapCTBEHHBIX OPraHoB, OpraHoB MeCTHOTO




caMOyIpaBleHusl ¥ MOJBEIOMCTBEHHBIR rocyJapCTBEHHBIM OpraHaM HilH opraHam
MECTHOIo CamMoyTipaBJICHNS opraHu3aiuii, He SBIACTCA OCHOBaHMEM I OTKasa
3asiBUTENO B IIPeNOCTaBICHHNH MYyHHUIUITATBHOHN YCIYTH.

2.7. VicuepribiBarOlIAK NepEeICHb OCHOBaHMII IS OTKa3a B IpueMe T0KyMEHTOB,
HEeOOXOAUMBIX JJIs IpeA0CTaBICHUA MyHUUNATBHOR YCIyTH

7 7.1. OcHOBaHWAMH IJi OTKasa B IPHEME [IOKYMEHTOB, HEOOXOAUMBIX LI
MpeaoCTaBICHMS MYHHUIUIIANBHON YCIyTH, ABIIAIOTCA.

1) mnpeacTaBleHHbIC 3aABHTCIEM JIOKYMEHTBI ~COJepXkKaT MOMYUCTKH M
{CTIpaBIeHKs TEKCTA, HE 3aBEePEHHDIC B nopsaKe, yCTaHOBJIEHHOM 3aKOHO/1aTEJILCTBOM
Poccutickon Deaepanniu;

2) IOKyMEHTBI COZEpKaT MOBPEKACHIA, HaIMuue KOTOPBIX He MO3BOJIACT B
HONHOM O06beMe WCIOJb30BaTh HMH(MOpMAILHMIo H CBEJEHUs, coaepKalluecs B
NOKYMEHTax s peaoCTaBICHNA MYHULMIIATEHOU yCITYTH;

3) mpeicTaBlIeHHbIE JOKYMEHTBI WIIH cBelleHUs] YTpaTWIM CHIy Ha MOMEHT
obpalieHus 3a MYHHLMIIATBHOH yCITyron (IOKYMEHT, y0CTOBEPAIOLINH IIOTHOMOUHS
mpeicTaBuTeNs  3asBUTENA, B CIyHac obpamieHus 332  TPENOCTaBICHACM
MYHMLHUIIAJTBHON yCITyTH yKa3aHHbIM JTALIOM ),

4) mopjada 3asBIEHHS O MPEIOCTaBICHHH MYHHIUIAIBHON yCIyrd H
TOKYMEHTOB, HEOOXOAMMBIX AJid [IpeaoCTaBIeHHUs MYHHUIUAIAIbHOH YCIyrH, B
yIeKTpOHHOHN Gopme ¢ HapyLICHHEM yCTaHOBJICHHBIX TpeOOBaHHH;

5) HEKOPPEKTHOE 3aTOTHEHUEC 06s3aTeIbHbIX TI0JIeH B (hopMe 3asBICHUsA, B TOM
quciie B UHTEpaKTHBHON (popMe 3asBICHHA Hd EnunoM, PecrryOIMKaHCKOM TOPTAJIC
(HeZI0CTOBEpHOE, HEIOJTHOE, MO0 HEMPAaBUIIbHOE 3aro/IHeHHe ),

6) TpejCTaBIEHUE HEMOJHOro KOMILICKTd TOKYMEHTOB, HEOOXOAMMBIX 1A
MpeJoCTaBICHUS MyHHLMIATbHON YCIYTH;

7) 3asBlIE€HHE O IMPEIOCTaBIeHHH yCIyTH MOoJaHO B Opras rocy1apcTBEHHOU
BIIACTH, OPraH MECTHOrO CaMOyNpaBJIeHHA HiK OpraHu3alyio, B TMOTHOMOYHA
KOTOPBIX HE BXOAWT MPEJI0CTABICHHE MYHHLIUANATbHON YCITyTH;

8) HecoOoAeHHe yCTAHOBJICHHBIX cratheii 11 DenepaibHOro 3aKOHa OT 6
arpens 2011 roma Ne 63-03 «O0 2IEKTPOHHOW MOANHUCHY yCJIOBUM MPU3HAHUA -
NeliCTBHTEIBHOCTH yCHIICHHOM KBaTHQUIMPOBAHHOM 3MeKTPOHHOU MOAIHKCH.

2.7.2. [lepeueHb OCHOBaHHH Ul OTKa3a B npruemMe JOKyMEHTOB, HEOOXOAUMBIX
U4 TIOSTydeH)s My HULIMITATIBHOH YCIyTH, SBIISIETCS MCUEPIBIBAIOIIUM,

5 7 3. Pemenne 00 OTKa3e B NpHeMe 3asBICHMA H JOKyMEHTOB, HeOOXOIMMBIX
11l TIPeIOCTaBIICHHS MYHULHIIIBHOM YCITYTH, MOKET OBITH NPHHATO KaK BO BPEM
npuema 3asBuTels, TaKk 1 MOCIO [oJIy4eHusi OTBETCTBEHHBIM NOJKHOCTHBIM JIMLIOM
Oprana HeoOXOAMMBIX AJA [IpeOCTaBICHUSA MYHHLMIIATBHOA yCIyrd NOKyMEHTOB
(cBelieHMi) € HCIONB30BAHMEM VeSKBEIOMCTBEHHOr0  MH(MOPMaIlHOHHOTO
B3auMoielcTBUs, B CPOK, HE peBbIIAomUit 9 pabouux QHEH CO IHA perucTpauuu
3asIBJICHUS.

2.7.4. 3ampelaeTcsi OTKa3blBaTh B MPHUCME 3asB/IeHHs W HUHBIX JOKYMEHTOB,
HEOOXOMMMBIX U1l TIPEeAOCTaBICHHA MYHHIAITATBHON yCIyrd, B CIyHac eClu
saspieHre ¥ JOKyMEHTBI, HeoOXoaumble JUIA peoCTaBICHUA MYHHULMIIATEHOY



yclyrd, MOJaHbl B COOTBETCTBHM L unopmaumeit o cpoxax M  IOPAKE
peAoCcTaBlIeHus MYHULIANIATBHON YCIYTH, ory0aMKOBaHHOH Ha EJWHOM IOPTAJE,
PecryOiMKaHCKOM TIOPTAJIC.

2.8. McueprbIBatoLIny NepedcHb OCHOBAHMH ISl IPHOCTAHOBICHUA WU OTKa3a B
MpeaoCcTaBlIeHHH MYHHUIAIAIbHON YCIYTH

7 8.1. OcHoBaHMs A MPUOCTAHOBICHHA IpeaoCTaBlICHUS MYyHHMLIATIAIEHOH
yCIIYTH OTCYTCTBYIOT.

7 8 2. OcHOBaHMS Ul OTKa3a B NPeA0CTaBICHUN MYHHUILATIAIBHON yCIYTH:

1) B IpeaCTaBIeHHbIX 3aABICHUH 1 (1IH) IOKYMEHTaX COIEPIKUTCS HEMOMHAA u
(unu) HEAOCTOBEpHAS uH(popMaLus,

2) nocryIuieHwe OoTBeTa OpraHa rocy/lapCTBEHHO# BJIacTH, OpraHa MECTHOI'0
caMoyTIpaBieHus MO0 [IOIBEJOMCTBEHHOH Oprany rocyIapcTBEHHOHN BJIACTH WK
OpraHy MeCTHOro CaMOyMpaBiCHIA opraHusalnuvu Ha MEKBEIOMCTBEHHBIM 3a1poc,
CBUIETENBCTBYIOmMEro 00  OTCYTCTBHM  JIOKyMEHId u (unw) UHOOPMALMH,
HeoOXOMUMBIX U TPefoCTaB/IeHMA MYHHUIUIAIBHOH  YCIYI'H, eCJIH
COOTBETCTBYIOIIMH MOKYMEHT HC GBI MpeAcTaBjieH 3ajgBUTEIEM IO coOCTBEHHOH
HHULIMATUBE;

3) OTCYTCTBHE CBEJCHHH O perHcTparii rpaxJaHHHA [0 MECTY JKHTEIbCTBA
(npebriBaHKs) B pacniopsuKEHHH OPTaHOb MECTHOT'O caMOyTIpaBICHUS.

2.8.3. [lepedeHb OCHOBaHUH IS OTKa3d B peaocTaBlIeHUH MyHHULMNAIBHON
YCIYTd SIBISAETCS UCUEPIIBIBAIOILIIM. |

2.8.4. 3anpeniaeTcs OTKa3blBaTh B npeaoCTaBIeHUH Myﬂuuuna.nhﬂnﬁ yCIIyTH B
ciaydae, ecliid 3asBiIC€HHE O npeaoCTaB/IeHUH MYHMIMIIATBHON YCIYTH MHOMAHO B
COOTBETCTBHY ¢ MHGOpMaLKEH O CPOKaX 1 IIOPAZKE [peaoCTaBIeHHA MyHHULAATBHOH
YCITYTH, ory6nuKoBaHHON Ha EXMHOM NOPTAJIC, PecnyOnuKaHCKOM ITOPTAJIC.

2.9. Ilopsok, pasMep U OCHOBAHWAA B3UMAHMUS F‘DCYI[EPCTBE‘:HHGITI [MOLLUTAHBI UITH
WHOM TUIAaTHl, B3UMAeMOi 3a TIPeIOCTaBICHHC MyHHUIUIIANBHOH YCITyTH

MyHHUIHUIANBHAS YCIIyTa NpeIoCTaBIACTC Ha 0e3B0O3ME30HON OCHOBE.

2.10. Ilepeuens yciayr, KOTOPbIE SBIAIOTCA HeoOXOOAUMBIMHU U 00A3aTEIBEHRIMHA JUTA
[IpeA0CTaBJICHUSA MYHHUIUIIAIBHOU YCITyTrd | MpeI0CTaBIAI0TCS Opranu3allisiMi 1
yIIOJIHOMOYEHHBIMH B COOTBETCTBUM C 3aKOHOATEIILCTBOM Poccuiickoit Penepalin
3KCIIEPTAMH, YYaCTBYIOLMMH B npegoCTaBIeHHH MYHHUIMIIAIBHOHN YCIyTH

[IpenocTaBieHHUE HeoOXOMMMBIX M 00s13aTeNIbHBIX YCIYT HE TpeOyeTCs.

2.11. Topsaok, pasMep ¥ OCHOBaHA R3MMAHMS IATHI 3@ TIpeocTaBIeHue yCIyT,
KOTOpbIE SABJISIOTCA HeoOXOIMMBIMY U 00s3aTe/IbHBIMU LA IpeoCTaBICHUA
MYyHHUIIHNAIBHOH YCIyTH, BKIIOTad pH(GOpPMALIHIO O METOMKE pactcta pasMepa
TaKOM IIATHI




[IpenocraBieHUE HEOOXOIUMBIX ¥ 0043aTe/IbHBIX YCIIYT HE TpeOyeTcH.

7 12. MakcHMasbHbIN CPOK OXKUIaHUSA B 04EpE/In IIPH mojiaye 3arnpoca o
[peaoCTaBIeHUH MYyHHUIMIIANBHOH yCIyTd, yCIyTH, MpeaoCTaBIAeMOH
opraHu3alMen, yyacTBYIOLIEHN B IPENIOCTABICHHH MYyHUIHIIAIBHOH YCIYTH, H TIPH
[oJTydeHHH pe3y/ibTara NpeloCTaBIeHI TaKUX YCIYT

2.12.1. Bpems oxuaanus T[pH  IOAAHE jasBlIEHUS Ha TMOJYYCHHEC
MYHHUIATIATBHON YCIyTH - He 6osiee 15 MHHYT.

2.12.2. ITpu nomy4eHuu pesyibraTa [peAoCTaBICHU MYHULAIAIBHON yCIyTH
MaKCHMAaJIbHBIHA CPOK OKMIaHKs! B 0uepeIr He JI0JLKCH npesblaTh 15 MUHYT.

2.13. Cpok ¥ MOPSIOK perucTpaiiy 3arnpoca 3agBUTENS O TIPEeNoCTaBICHHHA
MYHHUIHITIAIEHON YCIYyTH U yCIyTH, [pe1oCcTaB/IAeMOU opraHusaluen, y4aCTBYIOLIEN
B [IPEIOCTABIEHUH MYHUIMIIaTbHON YCIIyTH, B TOM HUCIC B 3NMEKTPOHHON (opMe

2.13.1. ITpu tugHOM OOpallleHNH B M®II B fieHb MOJauu 3asBICHNs 3a5BUTCIIO
BpIIAEeTCs ~ pacruckKa M3 AVC M®I[ ¢ perucTpaluoHHBIM  HOMEPOM,
[OATBEPSKIAIOLINAM, YTO 3asBJICHHE OTIPABICHO, 1 1aToM 1ojiaqyu 3asiBJICHMA.

2.13.2. Tlpm  HampaBieHHH  3asiBJICHIA mocpencTsoM,  EIMHOTO,
Pecry6IMKaHCKOTO [opTasia 3asBUTE]b B NeHb MOJauy 3asiBIEeHUS I0Iy4aeT B IMTHOM
cabunere Emusoro, PecryOmukaHckoro mnopTata H 0O DHIEKTPOHHOM TOYTE
yBeIOMJICHHE, [OATBEPKIAIOLIEE, HTO 3asBIE€HHE OTIpaBiieHo, B KOTOPOM
yKa3bIBatOTCA perucTpalMoOHHbIM HOMEp U /1aTa mojavyy 3asBJICHUS.

2.13.3. Ilpu nuuHOM OOpalleHHH B Opran B J€Hb [OJA4H 3aABJICHUA
yIIOMTHOMOYEHHBIM JAOKHOCTHBIM JTHIIOM Oprana 3asBUTEIO BBIIACTCS PACTIHCKA 13
ABTOMATH3UPOBaHHOH nHGOPMAIMOHHON CHCTEMBI, npeaHa3HaueHHON Ul OKa3aHws -
rOCYIAPCTBEHHBIX U MYHHIMIATBHBIX YCIYT, C_perucTpalioOHHBIM HOMEPOM, NaTOU
[Ofauy 3asBICHHUs ¥ NepevyHeM MMPEACTABICHHBIX [IOKYMEHTOB.

2.14. TpeGoBaHus K MOMEIICHHSM, B KOTOPBIX npeoCTaBsgeTCs MyHULIUTIAIbHAA
yCILyra, K 3aly OXKHJAaHus, MecTaM Al 3aTI0JTHEHHUS 3alpOCOB O MPeAOCTABICHNH
MyHHUIATIATBHOH YCIyTH, uHGOPMALIMOHHBIM CTEHAAM C obpasiaMy UX 3aroTHeHNA
¥ repedHeM J10KYyMEHTOB, HeoOXOMUMBIX U IpeJoCTaBICHHA KaXK10H
MYHHIUMAIBHON YCIyTH, Pa3MeICHHIO 1 0(hOpMJICHHIO BH3yaIbHOU, TEKCTOBOH U
MyJIbTHMEIUHHOM uEGOPMALY O TIOPSZIKE MPeAoCTaBICHHA TaKoi yciyru, B TOM
qucnie K 00ecneueHtIo JOCTYTHOCTH Ul MHBATHI0B yKa3aHHBIX OOBEKTOB B
cOOTBETCTBUH C (hefiepaibHbIM 3aKOHOAATEIECTBOM. H 3aKOHO1aTe/IbCTBOM
Pecnybnuky TaTtapcTan O COLMAJIbHOM 3alliTe HHBATUI0B

2.14.1. IlpenocTaBiieHHE MYHHLMOAIBHOH yCIyTH OCYIICCTBIACTCA B 3JaHUAX
g ToMmelneHusx, 00opyIOBaHHBIX MPOTHBOIIOKAPHOH CHCTEMOII M  CHCTEMOH
[10)KapOTyLICHUSL.

MecTta mpueMa 3asBUTENEH 00opyAYyOTCA HeoOXOMUMOMH Medenbpto s

odopmiieHHsS JOKYMEHTOB, uHGOPMALIMOHHBIMU CTEHIAMH.



’ 14.2. B COOTBETCTBHM € 3aKOHOATEIHCTBOM Poccuiickoii denepanuu O
COLMANbHOW 3alliTe WHBAIXAOB B ILEJAX GecrpenATCTBEHHOrO J0CTynma K MECTY
peaoCcTaBIeHN MYHULANIATBHON YCIIyTH obecrieuruBaeTCA.

1) obecrne4nBaeTCs GecnpernsTCTBEHHBIH IOCTYT WHBAIKWOIOB K MECTY .
npeaoCTaBICHHs MYHHULUITAIBHOH yCIyTH (ynoOHBIM BXOA-BBIXOI B roMenieHus
nepeMelieHe B uX npeaenax);

2) Bu3yanbHas, TeKCToBasd H MyJIETUMEAMHHAS uHbopMaLus o
mopsiike MpernocTaBICHUA MyHHIUIATBHON yCIyrd pasMeiiaetc B yIOOHBIX
115 3asBUTENEN MeCTax, B TOM IHCIIE € yHETOM OrpaHH4YeHHbIX BO3MOKHOCTEH
MHBAJIUIOB,;

3) compoBOXKIEHHE WHBAIHIOB, MMEIOLINX CTOMKHE PpaccTpoHcTBa
GyHKIMM 3peHUS U CAMOCTOSTEIBHOTO TepeIBIKEHUs, W OKa3aHHE UM
[TOMOLIIH;

4) BO3MOYKHOCTb CaMOCTOATEJILHOTO repe/BKeHNs 110 TEePPUTOpUH, Ha
KOTOPOH pPAacIioIOKEHBI 00BEKThl COLMANBLHOM, MHKEHEpHOH H TPaHCIIOPTHON
pH(PACTPYKTYP, BXO/a B TAKHEC 0GLEKThI M BBIXOA U3 HUX, TIOCAKA B TPAHCTIOPTHOE
CPEJICTBO U BBICAIKH M3 HETO, B TOM qyiclie ¢ NCIIOb30BaHHEM Kpecna-KOJIACKH,

5) majIexamiee — pa3MelleHue 0GOpydOBaHMs W HOCUTENIEH |
uHbOpMaLy, HEOOXOIUMBIX JUIA oBecreueHusi OecrpensaTCTBEHHOr0 A0CTYTd
HHBAJIMIOB K yClyraM ¢ y4eToM orpaHUUEHHH MX KU3HEALATCIBHOCTH,

6) myOnupoBaHHE HeoOXOMUMOM Ui WHBAIHAAOB 3BYKOBOH U
3puTeNbHOM MH(pOpMaluy, a raKoKke Hajnucel, 3HAKOB U HHO¥ TEKCTOBOU H
rpaduueckoil MHQOPMALIMH SHAKAMH, BEIOTHEHHBIMH Pelbe(HO-TOYETHBIM
mpudToM bpanins;

7) moOmycK cypionepeBoinKa 1 TudocypAonepeBOATHKE;

8) momyck — COOAKU-TIPOBOIHMKA mpd ~ HIMYAM  JIOKYMEHTd,
MOATBEPIKIAIOLIETO €€ CICLHANBHOC oOydeHue U Bbl1aBAEMOTO IO dopme U B
mopsiike, KOTOpble YyCTaHOBJICHBI npuKa3oM MuHHCTEPCTBA  TPY/d H
coluanbHol 3amuTs PoccuicKkon Denepaun ot 22.06.2015 Ne 386H «O0
yTBEpK/ACHUA (HOPMbI JOKYMEHTA, [IOITBEPIXK/IAIOLIErO CIICIHATIBHOC oOy4deHHe
c0GaKy-IPOBOJHIKA, ¥ MOPAJKA eT0 BhIIATHY-

2.14.3. TpeboBanuss B HacTH ofecredeHyss MOCTYIHOCTH Mg WHBATHAOB
00BEKTOB, B KOTOPBIX acymecmnaei‘ca [pe/IoCTaBICHNUE MYHHUIUNAIBHOR YCIyTrH, U
CPeACTB, MCIONB3YyEeMBbIX IIPH peAoCTaBICHNHH MYHHULIMIIQTBHON yCITyrH, KOTOPBIC
yKa3zaHbl B TOMIMYHKTaX | — 4 myskTa 2.14.2. aIMAHUCTPATUBHOIO PETIaMEeHTa,
MPUMEHAIOTCA K obLeKTaM M CpelncTBaM, BBEACHHBIM B SKCIIyaTaluio HIH
MpOLIeAMLHUM MOAEPHU3ALIKIO, PEKOHCTPYKILIMIO MOCIIE | mons 2016 roza.

7 15. [TokazaTeny JOCTYITHOCTH U Ka4eCTBa Myﬂnunﬁanbﬁnﬁ yCIIyTH, B TOM 9HCIIC
CONMYECTBO B3aMMOJEHMCTBHH  3asBUTELL € OJDKHOCTHBIMM ~ JTHLIaMH  TTpH
[peoCTaBICHUH MyHHLUIATBHOM YCayrd U uX IPOIOJIKHUTENBHOCTE, BO3MOXKHOCTH
rnosydeHus MHGOpMalnk 0 XOAe [peoCTaB/ICHUA MYHHMLMIIATBHOH yCIyTH, B TOM
yucie ¢ HCIOJIb30BaHHEM HHq)ﬂpmaumHHo-mmmyﬂnﬂaunnﬂﬁmx TEeXHOJIOTHH,
BO3MOJKHOCTh JIMO0 HEBO3MOXXHOCTB  TIOJIyHCHHA MYHHIIUIIATBbHOH YCIyrH B -
MHOTO(YHKIIMOHAJIBHOM ~ LIEHTPE IpeoCcTaBIeHNs rocyJapCTBEHHBIX ~ H




MYHULUATBHBIX yCIyT (B TOM 4HCJI€ B [MOJTHOM 06BeMe), B T000M TeppUTOpUATEHOM
rojipa3aeseHy Opraxa UCIIOMHUTEIBHO PacropsauTeIbHOTO opraHa MeCTHOro
caMmoyIpaBlieHus, IO BRIOOPY  3AABUTEIIS (3KCTepPUTOPHUAIIBHBIH [IPUHIIUI),
[oCpeACTBOM 3ampoca O MpefoCTaBIeHUH HECKOIBKHUX rocyapCTBEHHBIX H (Unu)
MYHHLMIATBHBIX  YCIYT B MHOTO(YHKIMOHANBHBIX  LEHTPAX npeaocTaBIeHNUs
rocy/1apCTBEHHBIX H MyHHIHUNAIBHBIX yCIYT, npeayCcMOTPEHHOTO crateeit 15.1
denepanpHOro 3aKOHA No210-D3 (KOMIUIEKCHBIH 3ampoc)

7 15.1. TTokazaTeasiMH JOCTYITHOCTH [MpeioCTaBICHHS MyHULUIIAIBHOU yCIyrH
SIBIISIFOTCA .

PACTIONOKEHHOCTh ~ MOMEIICHMA, B KOTOpDOM BeJeTcss TpHeM, BblAatdd
TOKYMEHTOB B 30HE JIOCTYITHOCTH 061IeCTBEHHOr0 TPaHCTIOPTa,

LaAuMe HEOBXOIMMOro KOJIW4YecTBa CHCIUATACTOR, a TaK)Ke MMOMELIEHHUH, B
KOTOPBIX OCYILECTBIAETCA NPUEM JIOKYMEHTOB OT 3asiBUTEJIEH,

camuuue ucueprbiBatoineil MHQOpMALHL O criocobax, Topsiike HU CPOKax
[IpeAOCTaBICHH MYHHILHMATBHON YCIyrd Ha uH(pOpPMALIMOHHBIX CTCHAAX, EnuHoM
roprane, PecryOnHKaHCKOM TOPTaJIe, oHLHaTIEHOM CalTe MYHHULUITIAIBHOTO paiioHa,

oxasapue TOMOLIM WMHBalIMAaM B TPSOMOJICHAMH GappepoB, MeEIIAIOIMX
[OJTYUEHNIO MU YCIIyT HapaBHE € PYrUMH JTHLIAMH.

7 15.2. TlokazarenssMyd KadeCTBd peaoCTaBlIeHNs Myﬂnuﬂnaﬂbﬂoﬁ yCIIyTH
SIBJISIFOTCAL:

1) cobnrofeHre CpOKOB NpUeMa 1 pAcCMOTPEHHS JOKYMEHTOB,

2) coboIeH)e CpoKa MOy eHI pe3yJibTara MyHULUNATBHON YCITyTH;

3) oTcyTcTBUE OOOCHOBAHHBIX Kano6 HA HApylIeHWs aJMHHHCTPAaTHBHOIO
perjiaMeHTa, COBEPLICHHBIC paborHrkamu Oprasa;

4) KOJTUYECTBO B3auMoOJIecTBAN 3asgBUTE]IA C MOJDKHOCTHBIMU  JIHLIaMH (be3
y4yera KOHCYJIbTAIMH):

g3auMoJielicTBue 3asgBUTENA € paborpukamu OpraHa H M®L] 1mpu
[peJoCTaBIeHIH MYHHLHMAIBHOH  YCIYTH ocyllecTBseTcs OOWH pas  TpPH
NpeACTaBIeHIH 3aABICHHA CO BeeMHd HeOOXOAMMBIMH JTIOKYMEHTAMH,

OIMH pa3 B ciy4ae HeoGXOIMMOCTH MOTyueHus pe3ynpTara IpeAOCTaBICHHUA
MYHUILHITATEHOH yCIyTH B Oprane unn M®LL B dhopme dK3eMILLIPa 3JIeKTPOHHOTO
0KyMeHTa Ha 6yMa)XHOM HOCHTCIC.

[TpoAO/KUTENBHOCT OTHOTO SIAMOIEHCTBHS 3asBUTENs C JIOJDKHOCTHBIMI -
UALIAMH TIpU [TPeaoCTaBICHHH MYHHLANATBHOH YCIyTH HE npesbimaet 15 MAHYT.

3asBHTE b BIPaBe OLEHUTH KaiecTBO peaoCTaBICHHU MyHHULAIATBEHOH YCIyTH
¢ TIOMOILBIO YCTPOUCTB [TOJ{BHIKHOH pﬂII;HGTE:HE(bGHHDﬁ CBSI3U, C MCIIOJIB30BAHHEM
EnuHoro, Pecmy01HKaHCKOro 1nopTaiid, TepMHUHAIBHBIX YCTPOMCTB.

2.15.3. Uadopmanus 0 XOA€ npeaoCTaBIeHUS MYHHULUITATBHON yCITyTH MOKET
6LITH TONyueHa 3agBUTEICM B nmuuanoM KabupHere Ha EIMHOM ropraie,
PecryOnuKaHCKOM ITOPTATIE, B Oprane, MOLL

2.15.4. TlpenocTaBieHHUE MyHUIUNAIBHOHN yCIyTH OCYIIeCTBIIACTCA B moOoM
M®I] no BeIOOpY 3asABUTE]A HE3aBHCHMO OT MECTa €ro JKMTEJbCTBA MK MecTa
haKTHUECKOTO MPOXKMBAHNA (mpeGpiBaHKs) Ha TEPPUTOPHH PecnyOnuky 1aTapcTan 1o
3KCTEPPUTOPUANTBHOMY TPHHITHILY .



MysununaibHas — ycayra B cocTaBe  KOMIUIEKCHOro — 3ampoca  HE
[pea0CTABIACTC.

2.16. Uuple TpeOoBaHus, B TOM YHCIIC yUMThIBAIOLIHE 0cOOeHHOCTH MMPpeaoCTaB/ICHNA
MYHULHMITAIBHOH YCIyrH IO JKCTEPPUTOPHAILHOMY TTPUHIHITY (B cmydae, €ClH
MyHHULMIAIBHAS yCIyra MpeaoCcTaBIgeTCs Mo IKCTEPPUTOPHATIBHOMY PUHLNIYY) H
0coOEeHHOCTH MPeaoCTaBlICHNA MYHHUIIUTNANBHOH YCIyTH B 3IEKTPOHHOHN (OpMe

2.16.1. Tlpu npeaocTaBICHUA MYHHIIUATTATBHON yCIyrid B 37IeKTPOHHOM (hopMme
3asiBUTEJIb BIIPABe:

1) nony4dTh HHPOPMALHIO O nopsnKe ¥ CpoKax MpeaoCTaBIeHUA
MYHHULAITATBHOR yCIYTH, pa3MelIeHHyI0 Ha EnusoM nopralie, Pecriy0MKaHCKOM
roprane;

D) TomaTth 3asBEHHE O TPeJOoCTABICHHY MYHHLMIATPHON YCIyrd ¥ HHBIC
TOKYMEHTBI, HEOOXOIUMBIE IV [pe10CTaBICHHA MYHHLHUIIATBHON yCIYTH, B TOM
qyclie NOKYMEHThl ¥ HH(OPMALHIO, 3IeKTPOHHBIE 00pasbl KOTOPBIX PaHEC OBLIIH
3aBepeHb! B COOTBETCTBHH C ITyHKTOM 79 qactH 1 crathu 16 PeiepaipHOro 3aKOHa Ne
210-03, ¢ Kcnonb30BaHKeM EIUHOTO, PecryGirKaHCKOTO IOPTalla;

3) moJy4uTh CBEJEeHHs O XOIC BEIIOTHEHHS 3asBJIeHUHA O MpPeaocTaBICHIH
MYHUIIUTATBHON yCITyTH, NOJaHHbIX B 3J1eKTPOHHOU (POPME;

4) OCyLIECTBUTH OLEHKY KaucCTBd 1pe10CTaBIeHUs MYyHHLUIAIBHON YCITYTH;

5) TMOXy4dTb pesynbTaT npeaoCTaBIeHNs MYHHIAIATBHON YCIyrd B dbopme
3JEKTPOHHOIO JIOKYMEHTA,

6) mojath Kajnody Ha PEHICHAC H neficTBue (6e3neticTue) Oprana, a TaKKe
ero IOKHOCTHBIX JIMI, MYyHHLMNAIBHBIX CcIyKaIluX —[OCPEICTBOM EnuHOrO,
PecryOnMKaHCKOrO  IOpTaa, noprasna (emepanbHOH rocy1apCTBEHHOU
nHGOPMAIMOHHOH ~ CUCTEMEL, obecrneundBarolie  MpoLeCe nocyie0Horo
(BHeCy1eOHOr0) 06KalOBaHMs peIleHnd U neicTBUi (Ge3mefcTBHs ), COBEPLICHHbIX
npy TpefoCTaBlIeHUN rocyaapCcTBEHHBIX | MyHUIANATBHBIX yCIYT OopraHaMH,
[peAOCTAB/IAIOIMMY rocyjapcTBeHHbIE ¥ MyHUIMATbHbIE — yCIyrd, — HX
TOJHKHOCTHBIMH JTHLIAMH, rocyIapcTBEHHBIMA U MYHHLMTATBHBIMA CITY/KAILAMHA.

2.16.2. opmupoBaHue 3asBICHIA ocyllecTBIsAeTCs MOCPEICTBOM 3aI10JIHEHHU
3eKTpoHHON (OpMBbI  3aSBICHI ua EmusoM, PecryOnnKaHCKOM MOPTAJIC 0e3
He06XOMMMOCTH JOTIOHATEILHON MOt H ~asiBIIeHMs B KAKOH-Tr00 HHOHM GopMe.

2.16.3. Tlpu popMHUpOBaHHH 3asBJICHI obecneunBaeTCs:

1) BO3MOXHOCTH KOMUPOBAHHA H coXpaHeHUs 3asBIeHHs 1 HHBIX JTOKYMEHTOB,
HeoOXOIUMBIX 1JIs IPEAOCTABICHHA yCIIyTH;

2) BO3MOMKHOCTb 3aMOJTHEHIA HeCKOJIBKUMU 3asiBUTEIIAMHA OHOM JIEKTPOHHOM
(opMBl 3asBICHUSA TTPH obpalleHuy 3a ycayramu, MpenoJaraloiiMHi HalpaBICHHE
cOBMECTHOTO 3asBJIeHHs] HECKOIbKUMHU 3asiBUTEIISAMH;

3) BO3MOXKHOCTBH II€YaTH Ha GyMaKHOM HOCHTE/IE KOIHH 31EeKTPOHHON (POPMBI
3asBJICHUA,

4) coxpaHeHHe paHee BBSIICHHBIX B 3JIEKTPOHHYIO (OpMY 3asBIICHIA 3HAYEHUH
5 11060l MOMEHT TI0 JKEJaHHIO MOIb30BaTE, B TOM 4YHCJIE IpH BO3HHMKHOBEHHH



omuGOK BBOA ¥ BO3BparTe AJA MOBTOPHOTO BBOA 3HAUEHUH B DJIEKTPOHHYIO bopmy
3asBJICHHUS, |

5) 3anojHeHHe MONeH 37eKkTpoHHOM (opMBbl 3asBICHUA JO Hayaja BBOJA
cpeneHMil 3asBUTENIeM ¢ HCHOJB30BAHHEM cBeleHuil, pa3MelIeHHbIX B ECHUA, 1
cBe/eHMit, ONmyOIMKOBAHHBIX HA EnuuoM, PecryOmMKaHCKOM ropraie, B YacTH,
Kacaroliemcs CBEIEHUH, ﬂTcyTCTBymmﬁx B eJMHOU CHCTEME uneHTH(UKAIUA H
ayTeHTU(UKALIAH;

6) BO3MOMKHOCTH BEpHYTHCS Hd mo060i U3 ITArnoB 3aroJIHEHHA 3IEKTPOHHOU
(opMBl 3asBICHNS 6e3 noTepy paHee BBEeHHON HHQOpMaLH;

7) BO3MOXHOCTb JOCTyMa 3asBUTCIA K paHee INOJAHHBIM MM 3asiBJICHUSAM B
TeyeHHe He MEHee OHOro roaa, a TakKe qacTHuHO chHOPMHUPOBAHHBIM 3asBICHIAM -
B TeueHue He MeHee 3 MeCALEB.

7 16.4. 3amuch 3asiBUTEJIEH HA TIPHEM B M®I1 (asnee - 3aMUCh) OCYIIECTBIACTCA
mocpeacTBoM EIMHOTrO, PecryG1iMKaHCKOro mopTaia, teneOHa KOHTAKT-LICHTPA
MOLIL.

JagBHTENIO MPEIOCTABIAETCA BO3MOXKHOCTD 2amHCH Ha JiFo0bIe cBOOOIHBIE 1A
rpueMa JaTy ¥ BpeMs B TIpe/ieiiax yCTaHOBJIEHHOTO B MHOTO(GYHKLIMOHATBHOM HEHTPE
rpaduKa npuemMa. .

Jamuch Ha ONpe/IeIeHHYIO 1aTy 3aKaHInBacTCA 32 CYTKH [0 HaCTyIJICHHS ITOH
naThl.

Tlnst  OCyIIeCTBICHHA [pe/iBapuTEe/IbHON  3aliCH nocpeacTBoM EIMHOIO,
Pecry0iuKaHCcKoro mnoprajia JagBUTEMI0 HEOOXOIHUMO YKasatb 3arpalyBaeMbIe
cycTeMO AaHHBIE, B TOM YHCIIEC.

haMHITHIO, UM$l, OTYECTBO (py HAJTHYHH);

HoMmep Tene(oHa;

asipec 3JIeKTPOHHOH IOYThI (110 KeIaHHIO);

sKeaeMylo aTy | BpeMsi IpHEMa.

B ciny4yae HECOOTBETCTBHA cBE/IeHUH, KOTOPBIE cooOmmu 3adABUTENb IPH
MpeaBapUTEIbHON 3aMNCH, OKyMEHTaM, MpeacTaBieHHbIM 3asgiBUTEJNIEM IIPH JTUYHOM
npueme, npeaBapuTenbHas 3auch AHHYJTUPYETCA.

[Ipu ocyuiecTBICHNH [IpeaBapHTEeIbHOH 3anuCH 33 BUTEJI0 00ecTIeunBacTCA
BO3MOJKHOCTH pacredararhb TaoH-NOATBEpKAeHHe. B caydae, €Ciu 3asiBUTENb
cOOBLIAT afpec >JIeKTPOHHOM MOHUTHI, Ha yKa3aHHBIM apec TaKKe HAITPaBJIAETCS
ur(opMallis O NOATBEPKICHHIH npeaBapHTeIbHON 3amucu € yKa3aHueM JaTbl,
BpeMeHH ¥ MeCTa MpHEMa. |

[Ipu ocylIeCTBICHUH NpeaBapuTeIbHON 3ariCcH 3a9BUTENL B 00543aTEIHHOM
nopsiike MHGOPMHUPYETCH O TOM, HTO IpeaBapuTebHad 3amnch aHHyJIupyerTcs B
cjlyuae ero HesiBKM MO HCTEHUCHIH 15 MHHYT C Ha3HaYE€HHOTO BPEMEHH npuema.

asiBUTENb B JIE0OOE BpeMsl BIIpaBe OTKa3aThCA OT IpeIBApUTEILHON 3aIHCH.

Janpemaercs TpeOoOBaTh OT 3asBUTENS COBEpIUCHUS HHBIX neficTBUN, KpOME
IPOXOXKICHUA MACHTU(PUKALIANA U ayTeHTU(HUKALKHA B COOTBETCTBHH ¢ HOpMaTUBHBIMHA
[IpaBOBBIMH aKTaMH Poccuiickoii ®enepaluy, yKasaHus LEIH npreMa, a TaKKe
pefoCTaBIeHHs CBelCHHH, HEOOXOAUMBIX UL pacieta UTATENIBHOCTH BPEMEHHOTO
HHTEpBala, KOTOPBIH Heo6XOIMMO 3a0pOHUPOBATH /IS TPUCMA.



3. CocTas, NOCAeA0BATEIbHOCTE H CPOKH BbINOJIHEHHHA aJMHUHHCTPATHBHBIX
npoueayp, TpeboBaHus K NOPSIKY HX BLINOJIHEHHS, B TOM 4HCJe 0COOeHHOCTH
BLINOJTHEHHSA AAMHHHCTPATHBHBIX NPOoLEAYyp B 31eKTPOHHOH opme, a TAKIKE

0cOBEeHHOCTH BHINOJIHEHHS] A/IMHHAUCTPATHBHBIX MPOLELYP B
MHOTOQYHKIHOHAJIBHBIX LIEHTPAX. BapuaHTB! NPe10CTaBJICHHSA
MYHHLHNAJBHOH yCJIyrH, BKIOYalomue nopsiaor npeaocTaB/ieHHsl yKa3aHHbBIX
ycJiyr OTAe/IbHbIM KaTeropusm sasiBUTe.1ell, 00beIHHEHHBIX 00HMH
NpU3HAKAMH, B TOM YHC/Ie B OTHOWICHHM pe3yJibTaTa MYHHUHIAJIbHOH yCJIyIH,
3a MoJiy4yeHHeM KOTOporo oHH o0paTHINCH

3.1. Onucanue 1ocjie10BaTeIbHOCTH nelcTBUM NIPHU IPEJOCTaBICHNN
MYHULUTIABHON YCIIyTH

3.1.1. IlpenocraBnenue MYHHIUITAIBHON YCIyTH BKIIOIACT B ce0s cinenyrolne
aJIMAHHCTpAaTUBHBIE TTPOLIEAYPbL:
1) KOHCYJIbTUPOBAHKE 3aABUTEIIA;

2) mpUHATHE M PAacCMOTpEHHE KOMILIEKTA NOKYMEHTOB, NPeICTABICHHBIX
3asBUTEIIEM, | |

3) Hanpap/ieHHe MEXBEIOMCTBEHHBIX 3allpocoB B OpraHbl, y4acTBYIOLIUC B
[Mpel0CTaBICHNH MYHHUIUTAIBHON YCIIyTH;

4) moAroToBKa pe3yibrara MYHHMIIUAJIEHON YCIYTH;

5) BbIAa4a (HampaBJIeHUE) 3asBUTEIIO pe3yibTaTa MyHHUIMIAIBHON YCITYTH;

6) UCTIpaBIeHNEe TEXHUIECKUX OLIMOOK.

3.2. Oka3aHyie KOHCYJIbTalWK 3asBUTCIIIO

3.2.1. OcHoBaHueM Ha4daja BBIIIOJTHCHHA AIMAHACTPATUBHOM MPOLEIyPhI
gBisieTcs oOpalleHue 3asBUTENIA MO BOIPOCAM, CBSI3AHHBIM C TpeaOCTaBIEHHEM
MYHHIHUIAIBHOH YCIIYTH. ,

JIOJ’KHOCTHBIM ~ JIMIIOM (paGOTHUKOM), OTBETCTBCHHBIM 34 BBITIOJIHEHHE
a IMUHUCTPATHUBHOM MMPOLIEYPBI, SABJIACTCA.:

mpu 0OpallieHHH 3asBUTEIIS B M®I] — paborank MOLL;

nmpu OOpallleHud 3asBHTCIA B Oprai — pyKOBOAMTEIb, CEKpETaph
MenonHuTenbHOro Komutera TymOapiauHCKOTO CelbCKOro focesieHus (painee -
JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBaHKE).

322, 3asBHTeTs BIIpaBe OOPATUTHCA 32 KOHCYJIbTallMel O mopAlIKe ¥ CPOKax
[IpeaoCTaBIeHUs MyHHULMIIAIBHOW YCIyru B M®L[ nuuHO ¥ IO TenedoHy H
3JIEKTPOHHOHU MOYTE, |

PaGoraux M®L] KOHCYIBTUPYET 3asgBUTeNs, B TOM HHC]IE 1O cocTaBy, popme
mpejcTaBiaseMOM  JOKyMEHTallMh — H OpyrdM  BompocaM  IUid  NOJTYHeHHA
MYyHHULANAIBHON YCITYTH.

JasgBUTeNb MOKET TMONy4YnTh HHpOpMaNuio O TOPIAKe MpeoCTaBICHNUS
MYHHIUIAIbHOM yCIyTH Ha obunmansHoM caiire MPLL http://mfcl6.tatarstan.ru.

AMUHHACTPATHBHBIE TPOLENYPBI, yCTAHABIHBACMBIC HACTOAIIAM ITYHKTOM,
BBINOJHSIOTCS B JIeHb 00paleHus 3asBUTEIIA.



PesynbpraraMyi  BBIMOTHEHHA aJIMHHUCTPATUBHBIX  MPOUCAYP SABJISFOTCS
KOHCYNIbTAllUsl 110 COCTaBy, hopMme MpeCcTaBiseMOn AOKyMEHTAlMH A JIpyraMm
BOIPOCaM, HeOOXOAMMBIM ISt TO.Ly ICHI MYHHIHUTaJbHON YCITyTH.

37 3. 3agBuUTeNb BrpaBe 0OpaTUTHCH B Opras 1o TejedoHy H 3N1eKTPOHHON
[104YTe, @ TAKKE TMOJNyYUTh KOHCYJIbTALHIO Hd EnnHoM, PecryOnuKaHCKOM [OPTAJIE,
caiitre Oprana o NopsaKe ¥ CpoKax peaoCTaBICHUA MYHHIUTATBHON YCIyTH, B TOM
qicIIe TI0 COCTaBy, (opMe MPeICTaBIeMON NOKyMEHTal| ¥ APYTHM Borpocam U
[oJy4YeHus MyHMLIANAIBHOH yCITyTH.

J[OJ’KHOCTHOE JTHLIO, OTBETCTBEHHOC 3d KOHCY/TBTUPOBaHHE HHGPOPMUPYET .
aaqBHTENs B COOTBETCTBHH C TpeOOBaHWAMHU ITyHKTA 1.3.4 agMWUHHUCTPATUBHOI'O
periaameHTa.

AJIMHUHUCTPATHBHBIE TPOLEAYPEL, yCTAHAB/IMBAEMble HACTOALIMM [YyHKTOM,
BEIOMHSIOTCS B TeUEHHe Tpex paboUunx qHeit cO JHS MOCTYILIEHHs 00paleHus.

Pe3ynpTaTaMy  BbIMOTHEHHA AIMUHMCTPATHBHBIX ~ TNpOUeNyp  ABIAOTCH.
KOHCYJIbTAllM MO COCTaBY, bopme npeacTaBsieMOd JOKyMEHTallMi M NPYTUM
BOIPOCaM, HeOOXOAUMBIM 15 MOy HCHIA MyHHLANAIBbHON YCITyTH.

3.3, [IpuHsTHE ¥ PACCMOTPEHHE KOMIVICKTA JIOKYMEHTOB,
MpeACTaBICHHbIX 3aABUTEICM

3.3.1. TIpueM HOKYMEHTOB JUls PEAOCTABICHIA MYHULMIATBbHON yCITyTH EPE3
ML umi yaanenHoe padodee MeCTo MOLL |

3.3.1.1. 3assurens (mpeacTaBUTEIb 3agBUTENs) oOpaliaercs B M®IL] c
3aIIpOCOM O IPEOCTaB/ICHUH MYHHULMIAIBHON yCIyTH U NPe/ICTaBIACT JIOKYMEHThI B
COOTBETCTBUM C IIYHKTOM 2.5 aMUHHUCTPAaTHBHOTO perjlaMeHTa.

3.3.1.2. Pabotaik M®L], BeayLuii IpueM 3asBJICHUM.

orpeaenseT MpeaMeT oOpalleHus;

y0CTOBEPSAET JINYHOCTH 3aABUTCIA, _

[IPOBOAUT TIPOBEPKY [IOJIHOMOYHMIA JIMIIa, OJAF0IIero IOKyMEHTERI,

MPOBOJKT MPOBEPKY COOTBETCTBIUA JIOKyMEHTOB TPeGOBaHMAM, YKa3aHHBIM B
nyHKre 2.5 afMUHACTPaTHBHOTO periaMeHTa,

2a11ONHAET 2IeKTPOHHYIO (hopMy 3asBICHHS B ANC M®L];

pd  TPEIOCTABICHMH  JOKyMEHIOB yKa3aHHpIX B ITYHKTE 2
QIMHHUCTPATHBHOTO  perjameHTa  Hd OyMa)KHOM  HOCHTEJIC, OCYILECTBIACT
cKaHHUpOBaHHE NPeCTaBICHHbIX JIOKYMEHTOB;

pacredaThlBaeT 3asBICHUC U3 AVC MOLI;

repeaeT 3asBUTEIO Ha IPOBEPKY 1 [OAIIUCaHuUE;

nocie MoANMUCaHUs CKaHUPYeT MOANUCAHHO® sassinenne B AUC MOLL;

sarpyxaet B AMIC M®I] 1OKYMEHTBI, TPEeICTAB/ICHHbIC B >JIEKTPOHHOM QopMe
WY NeKTPOHHBIE 00pa3bl OTCKaHNPOBAHHBIX OKyMeHTOB, (GOpMUPYET dIEKTPOHHOE
1 0,

BO3BpALIAeT MOANNCAHHOE 3aABJICHHIC 1 OpUrHHaNbl OyMaXHbIX JIOKYMEHTOB;

BBLIAET 3asBUTEIIO PACIIUCKY B [IPUEME JIOKYMEHTOB.

AIIMAHUCTPATUBHBIC [POLEIYPBI, ycTaHaBIMBaeMple HACTOAIIMM TyHKTOM,
BLITTOJIHSIOTCS B JIeHb 0OpalieHus 3asBUTE].



Pe3yabTaTaMy BBIIOTHECHNS A IMHHMCTPATUBHBIX TPOLEAYp ABIAOTCA: rOTOBOE
K OTIIpaBKe 3asB/ICHHE U TIAKeT [IOKYMEHTOB.

3.3.1.3. PabOTHHK M®I] nHanpaBisfeT IaKeT NOKYMEHTOB, NPUHATBIX oT
zageuTesst B Oprad B yNeKTpOHHON dopme (B COCTABE AKEeTOB 2JIEKTPOHHBIX €M) B
reyeHue onHOro pabodero AHs CO IHA obparieHust 3asBUTCIA B CTPYKTYpHOE
[o/ipa3/iejieHne M®LI.

Pe3ynbTaTraMd  BBITTOJTHEHNA A TMUHUCTPATHBHBEIX ~ ITPOLELYP SIBJISIFOTCA!
3asBJeHHE U TaKeT JOKYMEHTOB (9N1eKTPOHHOE nesio), HalpaBlIeHHBIC B Opras,
MOCPECTBOM CHCTEMBI d/IEKTPOHHOTO B3aUMOJIECTBHUS.

3.3.2. Ilpuem AOKYMEHTOB UL [pe0CTaB/IeHHA MYHHUIIUIIAJIBHON YCIyTH B
3JIeKTPOHHOMN (hopMe Hepes3 Enpnbiii, PecryOnuKkaHCKUH mopTail.

33.2.1. 3agBuTenb T4 NOAA4M 3asBICHHA B 37eKTPOHHON (opMe BHINOTHACT
crielyIOIue JIeUCTBU!

BBITIOTHSET aBTOPU3ALIHIO;

OTKpbIBaeT hopMy dJIEKTPOHHOTO 3asBJICHU,

saronHseT (QopMmy DIEKTPOHHOTO JasiBTIeHMS, BKJIIOYAIONIYIO CBEACHMA,
HeobxomuMble 1 00g3aTenbHbIC U [peaocTaBICHUs MyHHananLHcJﬁ YCIIyTH,

NpUKpEeIIseT AOKYMEHTBI B 3JIeKTPOHHON (opMeE WIIH 371eKTPOHHBIE 00pa3bl
OKYMEHTOB K (opMe 3/IEKTPOHHOTO 3asgBIeHNs (IpH HEOOXOIMMOCTH);

noaTBepKAAeT (HAaKT O3HAKOMIICHHA I corjacus ¢ yCIOBHAMU H TOPALKOM
peIoCcTaBlIeHHS MYHHMIATIAIBHON YCIyTH B »1eKTpoHHON (opme (yCTaHABIMBACT
COOTBETCTBYIOILYIO OTMETKY O COrIacii B GopMe 3JIeKTPOHHOTO 3asiBICHUSA),

MOATBEpIKIAET JOCTOBEPHOCTD coOGIIEHHBIX CBeeHui (yCTaHaBIHBACT
COOTBETCTBYIOILYIO OTMETKY B Gopme 371eKTPOHHOTO 3asiBJIEHN );

OTIpaBIsACT 3aI0JIHEHHO® 3JIEKTPOHHOE 3asBJICHHUE (HaKkuMaeT
COOTBETCTBYIOLIYIO KHOIIKY B dopMe IeKTPOHHOTO 3asBJICHUSN );

37IEKTPOHHOE 3asBJICHUC [TOANKCHIBAETCS B COOTBETCTBHU C TpeOoBaHUSIMU |
myHKTa 2.5.3 aAMHHHACTPATHBHOTO perjaMeHTa;

[oay4yaeT yBeJOMICHHUE 06 OTIpaBKe 2JEKTPOHHOTO 3asBICHHA.

dopMaTHO-JIOTMYecKas TpOBEPKa c(hOpMHPOBAHHOIO  3aIpoca OCYILIECT-
irgeTcs eMHBIM - T[OPTAlOM — ABTOMAaTHHECKH 4a OCHOBaHMM TpeboBaHHH,
onpezessieMblX OpraHoM (opranuzauueii), B MPOLCCCE 3arIONTHEHUST 3asBUTE]ICEM
KaXX710T0 U3 TIOJIEH 3JIeKTPOHHON YOPMBI 3arpoca. [1pu BbIAB/ICHUH €TUHBIM MopTagoM
HEKOPPEKTHO 3aMOIHEHHOro  IOJH 5eKTpOHHOM (GOpMBL  3aIpoca 3asBUTE]Ib
yBeIOMIIAETCS O XapaKTepe BBISBICHHON OIIMOKHM ¢ ropsaKe ee yCTpaHCHHA
MOCPenCTBOM HHMOPMALHOHHOTO coobLIeHusl HenocpeACTBEHHO B 3NMEeKTPOHHOH
(opMme 3arpoca. AIMHHHCTpPATUBHBIE MPOUEAYPbL, yCTAHABIMBAEMbIE HACTOALIM
MyHKTOM, BBIMOJHAIOTCSA B neHp oOpauieHus 3aiBUTEI. AJMUAHNACTPATUBHEBIC
MpOLEAYpPBI, YCTaHABIHBACMBIC HACTOSILLIMM ITIYHKTOM, BBIMONHAIOTCH B JI€Hb
oOpareHus 3asBUTEA.

AJIMAHUCTpaTUBHBIE TPOLEAYPEI, yCTAHABJIMBAEMBIE HACTOALIAM [IyHKTOM,
BLITIOJTHSIOTCS B I€Hb 0OpalieHus 3asBATELA.

PesynbraTaMi  BBITIOIHCHNA A IMUHUCTPATUBHBIX ~ MPOLEAYP SIBJISTFOTCAL:
NEKTPOHHOE JI€JI0, HAIpaBICHHOE B Oprat MOCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aUMOJIEUCTBUA.




3.3.3. PaccmoTpeHre KOMILIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcuoBanueM Hayaja BBITOJHEHHA aIMUHUCTPATUBHOH NPOLCIAYPHI
JBIISIeTCS TOCTYIUIEHHME 3asBICHHS M HHBIX JOKyMEHTOB, HEOOXOMMMBIX JUIS
[Ipe10CTaBICHUA MYHHIUIATBHON yCIYTH.

JIOJDKHOCTHBIM  JIMLIOM (paGOTHHUKOM), OTBETCTBEHHBIM 34 BBITIOJIHEHHUE
ATMUHUCTPATHBHON MpOIEeAyphbl  ABIACTCAH _pykosozuTens VICTIONHUTENBHOTO
xomuTera TyMOapIMHCKOrO CeIbCKOro MOCEICHUA (namee - JOJKHOCTHOC JIMIO,
OTBETCTBEHHOE 3a TIPHEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIUIO, OTBETCTBEHHOE 34 IpyeM JTOKYMEHTOB, B CllyHac
obpaneHus 3asBUTENs C 3aABICHAEM B Opra#:

ornpezenser mpeaMeT 00palleHu;

yCTAHABIMBAET TMYHOCTD 3asABUTEN,

[IPOBOAUT MPOBEPKY [TOTHOMOYMH JTH1Ia, M01ai01ero 10KyMeHTbl,

[IPOBOJIUT [POBEPKY COOTBETCTBHSA NOKYMEHTOB TpeOoBaHUAM, YKa3aHHBIM B
nyHkre 2.5 ~ aaIMHMHUCTPATHBHOTO pernamMeHTa, IMPOBEPKYy  COOTBETCTBHA
peACTaBIeHHBIX ~ JOKYMEHTOB yCTaHOBJIEHHBIM TpeboBaHMAM  (HAMJIEKALILE
oopMIIeHHE KOMMH JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOIIHCTOK, MTPUIIACOK,
3a4epPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHDBIX YCIIPaBJIEHUN );

Ja[lONHSET OJIGKTPOHHYIO (QopMy  3afdBICHHA B 4BTOMATHU3UPOBAHHOU
1HGOPMALIMOHHOU CHCTEME, npeHa3HAueHHON [UIsl OKa3aHHs rocyIapCTBEHHBIX 1
MYHHLHIIAIbHBIX YCIYT;

npy  MpefoCTaBIeHHH  AOKyMCHTOB, yKazaHHbIX B IMYHKTC 2.5
A [MAHUCTPATHBHOTO  perjamMeHTa Ha GyMa)XHOM  HOCHTelNe, OCYLICCTBIACT
CKAHMPOBAHHUE MPEJICTABIEHHBIX JOKYMEHTOB,

pacre4arbiBaeT 3asBICHHUE,

mepeaeT 3asBUTENIO Ha MPOBEPKY U MOAITUCAHUE;

HocJie MOMMUCAHUS CKAHUPYeT MOANUCAHHOE 3asBICHHC,

3arpy’kaeT B aBTOMAaTH3UPOBAHHYIO yuHGOPMALIMOHHYIO ~ CHCTEMY,
npefHa3HaueHHYI0 Ul OKa3aHHs rocyfapcTBEHHBIX ¥ MYHHLMIANBHBIX YCIYT -
OKYMEHTBI, TpEACTaBIIEHHBIC B 3JIEKTPOHHON (opMe WK SICKTPOHHBIC o0pa3bl
OTCKAHMPOBAHHBIX IOKYMEHTOB, (GopMHpYyeT ISKTPOHHOE JIEJIO;

BO3BpAllaeT MOANKMCAHHOE 3asBICHUE H opuruHainsl OyMaKHBIX AOKyMEHTOB
335 BUTEIIIO, |

BEIIAeT 3aSBUTEINIO PACIMCKy B IPHEME NOKYMEHTOB.

B ciydae HaJIM4Hs OCHOBaHMH JUIS OTKasa B npueMe JOKyMEeHTOB JI0JDKHOCTHO®
ULO, OTBETCTBEHHOE 3a MpHEM IMOKyMEHTOB, yBeIOMIISIET 3asBUTEISA O HAIMTHH
MpensTCTBUH Ul IprueMa 3asBICHHA 1 BO3BpAILAeT €My JOKYMEHTHI C 00BbSCHEHUEM
colepyKaHus BbISIBJICHHBIX OCHOBAHMI JUIsl OTKa3a B IpHeMe TOKyMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIHLO, OTBETCTBEHHOC SH1HpHEM [IOKYMEHTOB, TOCIEC
MOCTYIIEHHs JOKYMEHTOB Ha pacCMOTPEHHUE.

MpucBauBaeT 3aASBICHHUIO HOMEP B COOTBETCTBUM C HOMEHKIATYpOH el H
craryc «I[IpoBepka TOKyMEHTOBY; |

p3yyaeT TOCTYIHBIIME JJICKTPOHHBIC nena, B TOM 4YHCIE TMPUIOKECHHBIC
JasBHTENIeM JOKYMEHTHI B 3JI€KTPOHHOH (bopme H 3JIeKTPOHHBIC oOpa3bl JOKYMEHTOB;

npoBepsieT KOMILIEKTHOCTb, THTacMOCTE 3JIeKTPOHHBIX 00pa30B JOKYMEHTOB;




nposepsieT COOMONEHUE yCJIOBUH 1€UCTBUTEIBHOCTH 3JeKTPOHHOM TOJATHICH,
rnocpezcTBOM oOpameHis K EmuroMmy nopramy (B ciydae, €ciu 3asiBUTEJIEM

[pe/ICTaBIeHbl 3NEKTPOHHBIC JTOKYMEHTHI, MONMUCAHHbIC YCUJIEHHON
kBaTHGbUIMPOBAHHON 371eKTPOHHOMN MOJITHCHIO).
[lppy  HaIU4MH OCHOBAHMII,  NPEeIyCMOTPEHHBIX  ITYHKTOM 2.1:1

aIMMHACTPATUBHOI'O perjiaMeHTa, [TONrOTABIMBAET NMPOEKT PCIICHHA o0 oTKasze B
npuemMe J0KyMEHTOB, HeoOXOMUMBIX [1JIs1 ITPEeJOCTaBICHHA MYHUIIAATbHOH YCIYTH.

B cayyae, ecid B Ppe3ybTate MIpOBEPKHU yCHJIEHHOH kBaTM(GUIIMPOBAHHOH
3JIeKTPOHHOM TOAMUCH BBIABICHO HecoBIO/IeHe YCIOBHH €€ AeHCTBUTEILHOCTH,
[IPOEKT pelleHns 06 oTKa3ze AODKEH COAepKaTh IyHKThI CTATBH 11 ®enepalbHOIO
saxona Ne 63-03, KOTOpbIE OCTYKUJIM OCHOBAHHEM VIS er0 TIPUHATHS.

[IpoekT pelIeHHs 06 oTKasze B Ipueme JAOKYMEHTOB, HeO0OXOIUMBIX I
[peloCcTaBIeHHsA MYHHULHANAIBHOR YCIYTH, C yKa3aHdeM MpUYUH OTKas3a (B ciy4ae,
ecIi OCHOBaHMSL JUIsI OTKasa B IPHEME IOKyMEHTOB, HEOOXOJMMBIX I
[IpeioCTaBIeHHs MYHUILMIANBHON yCIyrd, CBA3AHbL € HapylIeHHeM yCTaHOBJICHHbIX
rpeGoBaHuil K TaKUM JOKyMEHTAM, OCHOBaHMS U OTKa3a B MpHEeMe JOKyMEHTOB
NOJDKHBI COJIEPXKaTh pHGOpPMALHIO O HaWMEHOBAHMH OKYMEHTOB (MH(pOpMALUH,
CBe/leHUiT), KOTOpble HE MpEeACTaBICHbl, colepXaT HeNOoCTOBEpHBIC U (unu)
MpOTUBOpeUMBbIe  CBEACHHA, obopmiieHBl ¢  HapyLICHHEM yCTaHOBJICHHBIX
tpeGoBanuii), HampaBnAeTCAd HA cOolJlacoBaHMEe B YCTAHOBJIEHHOM  IOPAIKE
[OCPEICTBOM CUCTEMBI JIEKTPOHHOTO OKyMEHTOO0O0POTA.

CoryiacoBaHye MNpoeKTa PpeHIeHHA o6 oOTKaze B IpuemMe JTOKYMEHTOB,
HeOoOXOMUMBIX NI MPEeIOCTaBICHMA MYHUILHANATEHOH YCIYTH, OCYIIIECTBIIACTCA B
nopsiiKe, peayCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHUCTPATUBHOTO PETryIaMeHTa.

B cinydae OTCYTCTBHA ocHOBAHMI ISl OTKasa B MpHEME NOKyMCHTOB,
npeayCMOTPEHHBIX ITyHKTOM 7 7.1 aaMUHUCTPATUBHOIO periameHTa, TOTKHOCTHOE
110, OTBETCTBEHHOE 3 IPHEM J0KyMEHTOB, B TeyeHue OHOro paboyero AHs CO IHA
MOCTYIUIEHMs 3asBJeHHUs, HaIpasIicl JasIBUTENII0, YKa3aHHBIM B 3asBICHHAM
crioco6oM, YBENOMJIEHHE O TMOCTYIUICHUH 3asiBJIeHus, COIEepIKaIlee BXOASALLMN
PErHCTPALMOHHBIA  HOMED 3asiBIEHMs, [aTy TOdydeHHs 3asBICHMA, nepeyeHb
HayMeHoBaHuil (aiinoB, MPeICTaBlIeHHBIX K HeMy JOKYMEHTOB, AaTy MTOJIyYEeHHS
pe3ynbTaTa MYHUIMIIAIBHON YCIyTH.

333.4. WcnonHeHue TpoUeayp, YKasaHHBIX B nydakrax 3.3.3.1, 3333 "
ATMHUHHACTPATHBHOIO periameHTa, IpH HUTHUAM ~TEXHHYECKOM BO3MOXHOCTH
OCYIeCTBIISAETCS B aBTOMATHYECKOM pexxume C MCIIOJIb30BaHNEM
ABTOMATU3MPOBAHHOH Hﬂtbﬂpmaunnﬂﬂﬂﬁ CHCTEMBI, TIpeHa3HaueHHOU IS OKa3aH
rOCYAapCTBEHHBIX ¥ MYHULMTIATBHBIR YCIIYT.

3.3.3.5. AJIMHHHACTPATHBHBIE MPOLEAYPHI; ycTaHaBIMBaeMbpIe MyHKTOM 3.3.3
AJMHHHCTPATUBHOTO periaMeHTa, BLITIOJTHSIOTCS B T€4eHNE OJHOIO pabouero AHA €O
HS TIOCTYTUIEHUS 3asBJICHHIA Ha paccCMOTPEHHE.

PesynbraTaMy  BBITIOTHEHHA aIMHHUCTPATHBHBIX  ITPOLELYD SIBJISIEOTCSL:
IPUHATHIA HAa PACCMOTPEHHE KOMILTEKT JOKYMEHTOB MIIH MPOEKT PEeIICHUA 00 oTKase

B IpHeMe JOKYMEHTOB, HeoOXOIUMBIX IS TPea0CTaBICHMA MYHHULMNATBHOH YCITYTH.




3.4. HampaBneHHe MEXBEIOMCTBEHHbIX 3a[pOCOB B OpraHbl, y4acTBYIOLIHE B
npeaoCTaBIeHUH MYHHUIMIa]bHOHN YCIyTH

34.1. OcHOBaHMEM Haudayua BbIMOJHEHIA ATMUHUCTPATHBHON MPOLEIYPHI
gpIsieTcs TONMydeHre JODKHOCTHBIM JIHLOM (paGOTHHKOM), YMOTHOMOHUCHHBIM Ha
BLIOJIHEHHEe afMUHHUCTPATHBHON TPOLELyphl, OT MOJKHOCTHOTO JIAIA (paboTHMKA),
OTBETCTBEHHOTO 32 IIPHeM JOKYMEHTOB, IPHHATLIX OT 3asiBUTENS JOKYMEHTOB.

Jlo/MKHOCTHBIM  JTHLIOM (pabOTHUKOM), OTBETCTBEHHBIM 3a BBIMOJTHEHHE
aIMHHACTPATUBHOH  TTPOLICYPhl, gpisieTcs  pykoBozauTenb VICTIOMHATENBHOLD
comurera TyMOGApIMHCKOTO CENTbCKOro TOCEJICHHA (nanee - JOJDKHOCTHOE JHIO, -
OTBETCTBEHHOE 3a HAIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOKHOCTHOE UL, OTBETCTBEHHOE 3a HaImpaB/IeHUE
MeIKBeIOMCTBEHHBIX 3alIpOCOB, dhopMupyeT ¥ HampasiiceT B 3eKTPOHHON (HOpME
IOCPEICTBOM CUCTEMBI MerKBEIOMCTBEHHOIO 3JIEKTPOHHOTO p3auMoielicTBUA (TPH
OTCYTCTBHH TexXHN4ecKoil BO3MOXHOCTH — HHBIMH criocobaMm) 3ampocsl O
[peoCcTaBleHHH JOKYMEHTOB  H cBeIeHMit, TNPELyCMOTPEHHBIX ITyHKTOM 2.6.1
aIMAHUACTPATUBHOTO PETIaMCHTA.

AJIMUHHCTpaTHBHBIE TPOLCAYPBI, yCTaHABINBaeMble HACTOAIIHM YHKTOM,
BBIIOTHSAIOTCA B IEHb TIPHHATHS 3asBICHHA Ha pacCMOTPEHHE.

PesynbraraMi  BbINIOJHEHHUA aIMAHUCTPATUBHBIX — TIPOLEIYP SBJISIEOTCA.
HaTpaBjieHHble B OpraHbl BJACTH u (wim) TOJBEJOMCTBEHHBIC OpraHaM BJIACTH
OpraHu3alliuy 3anpochl.

3 4 3. CrelMaJiCTsl  TIOCTABIIMKOB  @HHBIX  Ha OCHOBaHUU 3aMpOCOB,
MOCTYNHBILHX Yepe3 CHCTEMY MeE)KBEIOMCTBEHHOr0 3JIEKTPOHHOTO B3aUMOJIECTBHUA,
[peAOCTaBISIOT 3anpaiiBaeMbie JAOKYMCHTEI (vH(OpMALIUIO) HIH HaIIpaBJIAIOT
yBelOMJIeHHsI 00 OTCYTCTBHUH NOKyMeHTa U (WIIH) pabOpMALH, HEOOXOAUMBIX I
peaoCTaBIeHNs MyHUIUITbHON YCIYTH (najee — yBeJOMJICHHE 00 oTKase).

AJIMHHHCTPATUBHBIE TIPOLEYPBI, yCTaHABIHMBAEMbIe HACTOALAM MyHKTOM,
BLIMIOJIHSIOTCS B TeUCHHE TPEX nHeil co JHsS MNOCTYIUICHHA MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpraHusalliio, rpeocTaBsAtoIye JOKyMCHT 1 uHdOpMaIHIO,
ecJI WHbIE CPOKH MOATOTOBKH H HalpaBlieHus OTBETA Ha MeKBeIOMCTBEHHBIH 3a1pocC
He yCTaHOBIEHBI (eaepailbHbIMA 3aKOHAMM, MPaBOBbIMH AKTaMH [TpaBUTENBCTBA
Poccuiickoil Penepannd U IPUHATHIMA B cOOTBETCTBHHU ¢ (eiepalbHbIMU 3aKOHAMH
HOPMATHBHBIMU [IPABOBBIMH aKTAMU Pecry6nuky TaTapcTaH.

PesynpraTaMi  BBINOJHEHIA aIMAHUCTPATHBHBIX npouenyp SABIAIOTCAH.
OKYMEHTBI (cBeeHus), HeoOXOmMMBIE ISl TPEAOCTaBICHIA MYyHUIANIAIbHONU
yCIyrd, MO0 YyBENOMIICHHE o6 oTKaze, HANpaBICHHbIC OUKHOCTHOMY ALY,
OTBETCTBEHHOMY 3a HaIlpaBJICHHE MesKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JTOmKHOCTHOE JTALLO, OTBETCTBEHHOE 3a HarpaB/IeHNE
MeKBEIOMCTBEHHBIX 3alIpOCOB.

[1oJyyaeT 3anpanmBaeMblC HEPe3 CHCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
p3auMojieiicTBUs JTOKYMEHTBI (cBeneHMs), HEOOXOAUMBIE JUIA pea0CTaBICHHS
MYHMIUITAIBHON YCIYTH, nu6o yBenomiIeHHe 00 oTKase MpH OTCYTCTBUH JOKYMEHTA
u (wn) HHGOPMALTHH;




npd  HaJIWIHH OCHOBaHHWil,  MPEAyCMOTPEHHBIX nyaktom  2.7.1
aIMUHHCTPATHBHOTrO periamMeHta, [IOArOTABIMBAET MPOEKT PELICHUA 00 oTKase B
npremMe JOKyMEHTOB, HeoBGXOIMMBIX JJIS MPeNoCTaBICHHA MYyHHIUIATBHON yCIYTH.

[IpoeKkT peleHU 06 oTKase B IpHeMe HNOKYyMCHTOB, HeoOXOAUMBIX 1A
peaoCTaBIeHNS MYHULMIAIBHOR YCIYTH, € yKa3aHueM MpUYMH OTKa3a (B cay4ae,
ecmd OCHOBaHMs JUisi OTKasa B npueMe JIOKyMEHTOB, HeoOXOAUMBIX UL
npeaoCTaBICHHMS MyHHLANATBHON yCIYyTH, CBSI3aHbI C HApYyLLIEHWEM YCTaHOBJICHHbIX
rpeboBaHui K TAKUM JTOKyMEHTAM, OCHOBAHMS JUTsl OTKasa B MpreMe HOKyMEHTOB
NOJDKHBL COACPXKATh yHGOpPMALMIO O HAWMEHOBAHHH OKYyMEHTOB (MH(OpMALHH,
cBeleHuMit), KOTOpBle HEe IPENCTaBICHbL, cojepkar HEIOCTOBEpHBIC H (11H)
MpOTHBOpEUYMBbIE ~ CBEACHUA, odopMIeHBl €  HapyHICHHCM yCTAHOBJICHHBIX
tpeGoBaHmii), HanpaBIieTCs Hd CO[IACOBAHME B YCTAHOBJIEHHOM  IOPAZAKE
MocpeCcTBOM CHCTEMBI AIEKTPOHHOTO JIOKyMEHTOO00POTA. |

CoriiacoBaHue IpoeKTa pelieHUA 06 oOTKaze B npuemMe JIOKYMEHTOB,
HEeOOXOMMMBIX U TIPEAOCTaBICHIA MYHHLIANAILHOH YCILyTH, OCYILIECTBIISETCA B
[opsiiKe, IpeLyCMOTPEHHOM myHKTOM 3.5.3 A IMAHHUCTPATHBHOIO pErIaMeHTa.

AIMHAHHACTpATUBHBIEC MPOLCIYPBDL, yCTaHABJINBACMBbIC HACTOAIIUM ITYHKTOM,
BLITTOJIHSIOTCS B IE€HB N0y 1CHHA cefeHul 110 MEKBEAOMCTBEHHBIM 3arpocaM.

PesynsTaTaMu  BBIMTOJTHEHHA A IMUHUCTPATUBHBIX  TPOLEAYP SIBJISIFOTCAL!
JIOKYMEHTBI (cBeaeHus), HeoOXoauMble i TPeJOoCTaBIICHIA MYyHHUIAIATbHON
yCJIyry, MPOeKT pPeIleHHs o6 oTkaze B IpueMe JOKyMEHTOB, HeoOXOAUMBIX UL
IpeoCTaBIeHUsA MYHHLATIATBHON yCIYTH.

345. WecnonHeHue TNpoOLERyp, YKa3aHHBIX B myHKTax 3.4.2, 344
AMAHUCTPATUBHOrO ~ PeriIamMeHTa, TpH HATHYHAY TEXHUUYECKOH BO3MOXHOCTH
OCYILECTBISETCA B ABTOMATUYECKOM peKUME C HCIIOJIB30BAHUEM
4BTOMATH3UPOBAHHON pHGOPMAIIMOHHON CHCTEMBL, npefHa3sHa4eHHOM Ui OKasaHA -
rocyJapCTBEHHBIX H MYHHUIMTANBHBIX YCIyT, B TOM ypcJie ¢ MOMEHTa perucTpanyn
3asiBJIEHMS B COOTBETCTBUH C IyHKTOM 713 aqMUHHCTPATHBHOIO periaMeHTa.

3.4.6. MakcuManbHBIH CPOK BBITIOJHEHNsT aAMUHUCTPATHBHBIX npoLenyp,
yKa3aHHbIX B ITYHKTE 3.4 anMUHUCTPATUBHOTO PETIaAMEHT4, cOCTaBIsieT TP pabouux
ITHA.

3.5. [IoArOTOBKA pe3y IbTaTa MYHUIHTIATEHOH yCITyTH

3.5.1. OcHOBaHMEM Hayaja BBITONHCHIA aIMUHUCTPATUBHOM MPOLELyPbI
gBIISIeTCS TOCTYIIEHHE OT OIKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HampaBJICHHC
MEIKBEIOMCTBEHHBIX  3aMpocoB, JOKYMEHTOB (cBeeHHu), HeoOXomUMBIX — AJIs
[Ipe0CTaBIICHH MYHHLUIATbHON yCIyTH. |

J10JKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBHINIOJHEHHE aIMHHHCTPATHBHOA
NpoLeaypbl, ABIACTCA pYKOBOUTEIb McrioMHUTEIBHOI0 KOMUTETA Tym0OapIUHCKOIO
cenpCKOro roceneHus (nanee - MOMKHOCTHOC [TAI0, OTBETCTBEHHOE 32 MOATOTOBKY
pe3yJibTaTa NpeloCTaBICHIA MyHHLUTIAIBHOH YCITYTH).

3.5.2. JomKHOCTHOE JHUO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3ynbTaTa
[peIoCTaB/IeHNA MYHHIIUTIATBHON YCIyTH:

paccMaTpuBacT chopMHPOBAHHBIH KOMILIEKT JIOKYMEHTOB, HeOOXO0JUMBIX U5




MpeaocTaBIeHUs MyHHUIUTAIBHON YCIyTH;

[Py BbISBICHUH OCHOBAHMI IS OTKa3a B IPelOCTaBICHMH MYHULIMTIATBHOM
yclAyTd, yKasaHHpIX B ITIYHKTIC 7 8.2  ajIMUHHUCTPATHUBHOrO  peTIaMCHIA,
[OATOTABIMBAET IMPOEKT PELICHHS 06 OTKaze B IpeaocTaB/ICHHH MYyHHLUNATBHON
YCIIYTH;

B cllyyae OTCYTCTBHA OCHOBAaHMH I OTKasa B TIPEIOCTABJICHHH
MYHHLUATBHON YCIIyTH, npesyCMOTPEHHBIX ITYHKTOM 2.8.2 aIMHHUCTPATUBHOTO
periamMeHTa, [0 HTOraM pacCMOTpeHHs.  TOKYMEHTOB, HeOOXOMUMBIX  [JIA
[pe0CTaBICHHA MYHHLHMOAIBHOM YCIyTd, MOAroTaBInBact IPOEKT pe3ysbTaTa
[Ipea0CTaBICHUS MYHUUNAIBHOK YCIyrd B COOTBETCTBUM C TIOANYHKTaMH 1 — 3
nyHkra 2.3.1 aIMAHUCTPATUBHOTO perjaMeHTa;

HATpaBIIsieT [JONTOTOBJEHHBIH  MPOEKT  pe3ylbTald IIpeaoCTaBICHUA
MYHHILMIATBHON yC/IyTH Ha COrjiacoBaHme b yCTAHOBIIEHHOM MOPSAIKE NOCPEACTEOM
CHCTEMBI 2IEKTPOHHOTO I0OKYMEHTO00OpOTA.

AIMUHUCTpATUBHBIE MNPOLEIYPHL, yCcTaHABIMBaeMble HACTOALIMM IyHKTOM,
BLITONHSIOTCS B TeUeHHe OHOro paboyero AHs. |

Pe3yspraTaMy BbITIOJIHEHHSA AMHUHUCTPATUBHBIX MPOLEYP ABIAIOTCAH: HPOCKL
pelenus 06 oTkase B NpeJOCTAB/ICHIHN MYHMIMIIATBHOMN YCITYTH, CIIPaBKH (BBITTUCKH).

153 CoracoBanye M MOAMMCAHWE MPOEKTa pe3yjbraid npeaoCTaBICHHUS
MYHUIUTIAJIBHOH  YCIyTH (namee — TIPOEKTHI JIOKYMEHTOB) OCYIIECTBIACTCA
PYKOBOJHTEIEM CTPYKTYPHOI'O ojpas/jeieHns, OTBETCTBEHHOIO 34 [IOJArOTOBKY
pe3yibTara MYHULUNAIBHONH  yCIIyTH, saMecTHTeqeM Pykosoautens Opraa,
Pykosoaurenem Oprasa.

[ToAroToBIIEHHBIE IIPOSKTHL JOKYMEHTOB, HMeEIoLIMe 3aMedaHusl, BO3BPAIIAt0TCA
Ha HOpaboTKy JHILy, OTBETCTBEHHOMY 34 [IOArOTOBKY pe3ylbTaTa MYHHULHUNATBHON
yeayru. [locne ycTpaHeHHA saMeydaHuil IPOEKTHI JOKYMEHTOB IOBTOPHO nepenaroTCs
JUISL COTrVIACOBAHMS ¥ MOAITHCAHKA.

PykosoauTens Oprana mpH PacCMOTPEHHH IPOCKTOB TOKYMEHTOB IIPOBEPSET
cobmIofeHHe afAMHHUCTPATHBHOIO perilaMenTd IOMDKHOCTHBIMHM JlaMu Oprana B
4acTH CPOKOB BHITIONHEHHUS aIMUHICTPATHBHBIX IpOoLEAyp, UX MOCIEA0BATeIbHOCTH
W TIOJIHOTBI, HAJIUYHA COIIACOBAHUMN YIOTHOMOYEHHBIX NOMKHOCTHBIR nun OpraHa B
cucTeMe JIEKTPOHHOIO TOKYMEHTO000pOTA.

B ciyudae BbISABICHUA HapylleHWii B 4YacTd CPOKOB BBITIOJTHEHUS
aIMAHNCTPATUBHBIX MPOLEAYP, HX [MOC/IE0BATENLHOCTH M ITOJTHOTHI PykoBoaUTEIb
Oprasa WHHIMHpYyeT TIpuBICHCHHE R OTBETCTBEHHOCTH JIMIL, JOIYyCTHBIIMX
HapylleHus, B COOTBETCTBHHU C myHKTOM 4.3 aIMAHHCTPaTHBHOTO perjaMeHTa.

AIMHUHUCTpPATUBHBIC MPOLELYPhL yCcTaHAB/IMBaEMbIE HACTOAIIMM ITyHKTOM,
EITONHSAIOTCS B TEUEHHE OJHOro padbouero H:. |

PesynpraTaMyd  BBITTOJTHCHHUA aIMHHUCTPATUBHBIX ~ MpoOLEayp  ABJIAIOTCA.
pemieHue 00 OTKase B MPUEME OKYMEHTOB HEOOXOAMMBIX UL peoCTaBICHHS
MYHUILUITATBHOM YCIYTHd, PeIICHNT 00 oTKaze B INpPeAOoCTaBICHUA MYHHULHUTIATEHON
yCJIYTH, CIIPaBKa (BBIITHCKA).

354. WcmonHeHHe TNpoLELyp, YKasaHHBIX B MyHKTaX 3.5.2, 399
aIMUHMUCTPATHBHOTO periamentTa, IIpH HATTHYMM TEXHHYECKOHW BO3MOXHOCTH
OCYILIeCTBIIACTCA B aBRTOMATHYECKOM pexKUMe C MCTI0JIb30BaHHEM



ABTOMATH3UPOBAHHOU HHPOPMALIMOHHOM CHCTEMEL, npeHa3HauYeHHOU IS OKa3aHHs
rOCYJapPCTBEHHBIX U MyHHMILMITATBHBIX YCIIYT.

MakcuMabHbIH CPOK BHIMTOJIHEHUS aJIMUHACTPATUBHbIX npoLenyp, ykasaHHBIX
B MyHKTE 3.5. aAIMMHUCTPATUBHOTO PEriaMenis, COCTaBJISIeT ONUH paboUMH CHb.

3.6. Boinaua (HarmpasleHue) 3asBUTEIO0 pe3y ibTard MyHHIIMIIATBHON YCIyTH

3.6.1. OcHoBaHueM Hayaja BBITIOJIHCHHA aIMAHUCTPATUBHONH MPOLICAYPBHI
qRIsieTcs TOJIyYeHHe JIOJDKHOCTHBIM - JIHLOM, OTBETCTBEHHBIM 3@ BBIIIOJHEHHE
aJMAHUCTPATHBHOM IpoLEeAypbl, AOKyMEHTd, [TOITBEPKIAIOLIEr0 MpeIoCTaBICHHE
MyHHULATIAIEHON YCITYTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHLIM 3d BLITOTHEHAE AIMUHUCTPAaTHBHOHN
mpoleayphl, ABISETCA PYKOBONMTEID. cexperapb VICTIOJIHHTENBHOIO KOMWUTETA
TyMOapIHHCKOTO CENBCKOTO TIOCCICHHS (nasiee - IOIDKHOCTHOE JILO, OTBETCTBEHHOC
3a BbIIauy (HAMPaBICHHUE) JIOKYMEHTOB).

3.6.2. JIO/KHOCTHOE IIMIO, OTBETCTBEHHOC 3a  Bhgady (HampaBleHue)
JIOKYMEHTOB:

obecrieynMBaeT perucrpanuio W BHECCHHC CBEIEHUH O Ppe3ylbTaTe
[MpeaoCTaBICHUA MYHHLMMAIBHON YCIYTH B IOACHCTEMY BeJCHUS JOKyMEHTaLHH
ABTOMATH3UPOBAHHOM UH(GOPMALIMOHHON CHCTEMBI, MpeaHasHaueHHOM Ul OKa3aHWA
rOCYJaPCTBEHHBIX U MyHHIMITAIBHBIX yCIIYT,

y3BelaeT 3asBuTens (ero MpeICcTaBUTENS) crioco0oM, YKa3aHHBIM B 3a5BIICHHH,
0 pe3yJibTaTe MpeloCTaB/ICHHS MYHHLMIIATEHON YCIYTH H O BO3MOXKHOCTH [OJTyYEHHMS
pe3yJbTaTa NMpelocTaBIeHUs MYyHUALUNAIBHOHN yCIyTH B Oprane wi 8 MOLL

Vcnongende Ipouefyp TMNpyd  HAJIWYHH TeXHHYEeCKOW  BO3MOKHOCTH
OCYIIECTBIISETCS B aBTOMATUYECKOM peXUME C HCIOJIB30BaHUEM
aBTOMAaTH3UPOBAHHOM MHGOOPMAIIMOHHOH CHCTEMB, MpeiHa3HaYeHHON s OKa3aHHA
rOCYIapCTBEHHBIX U MyHUIMIATBHBIX yCIyT.

A IMUHUCTPATUBHbBIE TMPOLEIYPBHL, ycrraﬁaanuﬂaemme HACTOSIIUM TIYHKTOM,
SLITIONHSIOTCA B TE€UeHHE OHOro padodero AHA CO JHA [IOAMUACAHUS IOKYMEHTa,
gBISIOIIErocs  Pe3yJbTaroM  IMPEAOCTaBJICHIA MYHHIUIIAIBHOA  YCIYTH,
yIIOTHOMOUYEHHBIM JO/DKHOCTHBIM munom Oprasa (OpraHoMm).

PesynpraTaMy  BBINOJHEHNU aIMUHUCTPATUBHBIX ~OpoHenyp ABJSIOTCH.
pasMellleHHe CBEJSHWH O pe3y/bTaTe [pe0CTaBICHUA MyHHLIAIAIGHON YCITYyTH B
1HGOPMAIIMOHHBIX ~CHCTEMaAX, y3BeleHre 3asBuTens (ero MpeicTaBUTENs) O
pe3yJibTaTe [peaoCcTaBIeHn MYyHULMIANBHON YCIyIr 1 criocofax ero moay4eHus.

3.6.3. Tlopsaok BbIAAYH (HarmpaBlleHKsl) pe3ynpTaTa [peA0CTaBICHUS
MYHUIUATIATBHON YCIIYTH: |

3.6.3.1. I1pu obpalueHnn 3asgBATEIIA 38 pe3yJIbTaToOM MYyHHLMIAIBHOM yCIyTH B
M®I1, paborauk MOLL BbIIaeT 3aABATCMO pe3yJbTaT MYyHUIUIIAIbHOW YCIYI'H B
dbopMe IK3eMIUIApa DIEKTPOHHOIO noKkymeHTa Ha OyMaXHOM HOCHTEIC. [To
TpeGoBaHMIO 3asBUTENT BMECTE C HK3EeMIUTPOM 3JIEKTPOHHOTO OKYyMEHTa Hd
OyMa)KHOM HOCHTENe €My IpeJOCTABIAETC SK3EMILIAP 9NIEKTPOHHOIO JIOKyMEHTA
[1yTeM ero 3arnucy Ha cBeMHBIH HOCHTETh HHGOPMALIMK WK HalpaBJIcHIA IK3EMILIAPA
3MEeKTPOHHOIO JOKYMEHTA 110 >JeKTPOHHOM 1o4Te B afpec 3aABUTEIIA. I1pu 3anucu Ha




cLeMHBIH HOCHTENb HH(pOpMalKH HIH HATPABIEHUH OK3EMIUIAPA 3JIEKTPOHHOTO
TOKyMEHTa, Ha OCHOBE KOTOPOIo coCTABJEH IK3EMIIISP HMEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCUTENE, IO 5JEKTPOHHOM 1oYTe HIASHTHHHOCTE TAKOro 3K3eMILISIpa
5IeKTPOHHOTO JOKYyMEHTa OK3eMILIAPY 3IEKTPOHHOrO JOKyMEHTa Ha OyMaKHOM
HocHTeNne 3aBepsercs  YNoJHOMOHYCHHBIM COTPYIHHKOM C  HCIOJIB30BAHUEM
yCHIICHHOH kBT UIIUPOBAHHOM 31EKTPOHHOM TTOAMUCH. |

AJIMMUHHCTPATUBHBIE TMPOLCAYPEL, ycTaHABIABaeMble HACTOALINM MyHKTOM,
REITIONHSIIOTCS B TMOPSAKE O4YEpeaHOCTH, B JCHL npUOBITHS 3asBUTENS B CPOKH,
yCTAHOBJIEHHBIE PErJIAMEHTOM pa6oTel MOLL

PesynbTaTaMi  BBINOTHEHUA AIMUHACTPATUBHBIX ~TpOLeAyp  ABJIAIOTCAH.
hukcauus (pakTa BbIAAUH pesysibTaTa MpeJocTaBlCHHs MYHUIIATIAJIBHON YCIYTH B
AVC M®I], pesynbTar MMpeaoCTaBICHNA MYHUIUNANbHOH yCIyTH, BbIIaHHBIH
3asiBUTEITIO.

3.6.3.2. [Ipu oOpallleHHH 3asgBUTEIA 34 pe3yIbTaToOM MyHHULHANAIBHON yCIyTH
yepe3 ENWHBIH, PecryOMMKaHCKAN  [OPTal 2agBUTENI0O B JHWYHBIH KaOMHET
ARTOMATHYECKH HaIpaBJseTCA 3IeKTpOHHbIH 00pa3 IOKyMEHTd, SBJISIFOLLIETOCS
pe3y/IbTaTOM IPeAOCTABICHHS MYHHWIHATIAIBHON YCITyTH, [IONMUCAHHBIA YCHIEHHOH
KBaTU(QULIAPOBAHHOH 3MEeKTPOHHON TOANHCHIO yIIOTHOMOYEHHOTO  HOJDKHOCTHOTO
mana Oprana (Opranom).

AJIMAHHCTPATHBHBIE MPOUEAYPDL, ycTaHaB/IHBaeMble HACTOAIIMM MyHKTOM,
BELITIOTHSIOTCS B I€HB TTOJNMCAHMS IOKYMEHTA, [MOJITBEPIKIAIOIEr0 MPEeI0CTABICHHE
(oTka3 B npeIoCTaBICHNH ) MYHULMNAJIBHOH  YCIyTH, YIIOJITHOMOYEHHBIM
OMKHOCTHBIM J1ioM Oprana (Oprasom).

PesynpTaTaMy  BBINOJTHEHHA AMUHUCTPATUBHBIX ~ IPOIENyp  ABJAIOTCA.
HanpaBIeHUE (mpefocTaBieHue) ¢ ycrnolib3oBanueM EQWHOIO, PecryOIMKaHCKOTO
noprajga  3asgBUTENIO JTOKYMEHTa, MO TBEPKIAIOLIETO [Pel0CTABIICHUE
MYHUIHTIAIBHON YCIYTH (B TOM 4mMClIe OTKa3 B npeaoCTaBICHNH MYHHILATTAIBHOH
yCIIYTH).

3.6.3.3. [Ipu oOpalleHuH 3asBUTENA 32 pézycﬂbTaTﬂM MYHHUIHIIATBHOM yCIyTH B
OpraHt, JOJDKHOCTHOE JHLO, OTBETCTBEHHOE 3a BbIAa4y (HampaBlIeHHe) JOKyMEHTOB,
BBIZIAET 3asBUTEIIO pe3ybTaT MYHUIHIIaJbHOH YCITyTH. [To TpeGoBaHKIO 3asABUTEIIA
aMecTe © OK3eMIUIAPOM DJIEKTPOHHOrO JOKyMCHTd Ha OyMaKHOM HOCHUTEIC €My -
MPeOCTABNIAETCS  IK3EMILIAP 5IEKTPOHHOrO JNOKyMEHTa IyTeM €O 3aIIdCcu  Ha
chLeMHBI HOCHTENb HMH(OpMalvH HIH HAMpaBlIeHMs 3K3EMILIAPa 3IEKTPOHHOT'O
JIOKYMEHTAa T10 3JIeKTPOHHOM MOYTE B aIpeC 3asBUTEIA.

AIMUHHACTPATHBHBIE poILeLypbl, YCTaHABINBACMBIC HACTOSIIIMM ITYHKTOM,
OCYHIECTBISIOTCS B MOPAAKE ouepenHOCTH, B [CHB npuObITUAS 3asBUTENA B
cooTBeTcTBUH ¢ IIpaBuaaMu BHYTPEHHETO TPY/10BOIO PacropsiKa Oprasxa.

Pe3ynpTaToM  BBINOJHEHHS aIMHHUCTPATUBHBIX ~ TIPOLEIAYP SIBJISAIOTCSL:
dhukcanys akTa BbLIAYW pe3yipTald pe0CTaBICHH MYHHLHUTAIBHON yCIyTH B
ABTOMATU3HPOBAHHOM rHGOPMALIMOHHON CHUCTEME, npeaHa3HaueHHON i OKa3aHuA
rOCYIApPCTBEHHBIX ¥ MYHHUIUTIATBHBIX YCIIYT.

3.7. VcnpaBnenue TeXHHIECKHX o1nOOK




37.1. B caydae OOHapyKCHHA TexHpuecKod oumuOKkM B HAOKYyMCHTE,
SBIISTIOLIEMCS PE3YJIBTATOM MYHHIMIIATBHON YCITy !, 3aABATEAb panpasnsger B Opras:

3asBreHue 00 WCIIpaBIIEHUH TexHuyeckoi OmUOKK (TMPHIOKEHHUE Ne 5 K
HACTOSILEMY aIMUHUCTPATUBHOMY perjiaMe HTY);

TOKYMEHT, BBIJaHHBIN 3asBUTC/IO Kak pe3ybTaT MYHUIANAIBHON YCIYTH, B
KOTOPOM COJEPIKUTCS TEXHUIECKA omunoOKa,

NOKYMEHTHI, HMEIoLIue pHInIeCcKyIo CHITY, CBUETENbCTBYIOMINE O HATHHHH
TeXHUYeCcKo# OIMOKH. |

3asiBrieHue 00 UCIPaBJICHHH reXHUYECKOH OMMOKY B CBEACHUAX, yKa3aHHBIX B
JIOKYMeHTe, SABJISAOIEMCA pe3yJibTaToM MYHHUIUITAIBHOH  YCIYTH, rojaeTcs
3aspuTeneM (yrnoJIHOMOYECHHBIM rpecTaBUTENeM) MOYTOBBIM oTIpaBjieHHeM (B TOM
qucsjge €  HCIIONB30BAHHEM 5EKTPOHHON  MOYTHI), 6o uepe3 ENWHBIN,
PecnyOIIMKaHCKUK NTOpTall Uk M®LL.

3.7.2. JIOJDKHOCTHOe JIMLO, OTBETCTBEHHOC 3a [pHeM JIOKyMEHTOB,
OCYLIECTBIseT TpHeM 3adBICHIA 06 WcIpaBjIeHNH TexHAYecKoil  OLIMOKH,
perucTpupyeT 3asBICHHE C MPUIOKEHHBIMA  JIOKYMEHTaMi - 1 repefaeT HUx
NOKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3d 06paboTKy AOKYMEHTOB.

AIMPHUACTpATUBHBIE MNPOLEIYPBI, ycTaHaBAMBaeMble HaCTOAIIMM TyHKTOM,
BLITIOJIHAIOTCS B TEUEHHE OJTHOTO paGouero AHs ¢ JaThl PEruCTpaiy 3asBJICHUS.

Pe3ynpraTaMd  BBINIOJHEHHA aIMHHUCTPATUBHBIX  MPOLELYP SIBJISIFOTCSL:
OPUHATOE M 3aperHCTPUPOBAHHOC sasBleHHe, HAMpaBIeHHOe Ha pacCMOTPEHHE
OJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 34 06paboTKy AOKYMEHTOB. |

3.7.3. JlomKHOCTHOE JIMIIO, OTBeTCTBeHHOEe 3a 00paboTKy HOKYyMEHTOB,
paccMaTpHBaeT JAOKYMEHThI W B ejsX BHECECHUS pcTpaBIeHUR B JOKYMEHT,
qBIISTIOIINICS pe3yIbTaTOM MPENOoCTaBICHIA MYHHLIANATBHON YCIIyTH, OCYILECTBIIsIET
Mpoleayphl, NPeayCMOTPEHHBIC MyHKTOM 3.5 aIMHHMCTPaTHBHOTO perjiaMeHTa, H
BBIZAET UCIpaBleHHBIH AOKYMEHT 3asBUATENO (YIOTHOMOYEHHOMY TpeICTaBUTEIIO)
MYHO TOJ POCIMCH C M3BSTHUEM Y 3aABUTCIA (YIIOJTHOMOYEHHOT0 pejcTaBUTeNs)
opurdHama [IOKyMeHTa, B KOTOPOM COJEPIKUTCS TeXHHICCKaA omubOKa, WU
HampaBaseT B aapec  3aiBUTCIA OYTOBBLIM  OTIpaBiieHHeM  (IOCPEACTBOM
NEeKTPOHHOM IIOYTHI) TIHCBMO O B03MOJKHOCTH TIOJydeHus JOKyMeHTa IpH
penocTaBIeHuy B Oprad opurgHana IOKyMEHTd, B KOTOpPOM COJEPKHUTCH
rexHuuecKas ommoka.

AIIMAUHUACTPATHBHBIC MPOLEAYPBHI, ycTaHABIMBaeMble HACTOALIMM ITyHKTOM,
CLIONHSIOTCA B TedeHHe AByX pabovuX nHelt mocie OOHapyKeHU TEXHUUECKOH
OIMOKY WIM TIONIy4eHHs OT 10600 3aMHTEPECOBAHHOrO JHla 3aiBICHHA 0
OIYLIeHHON OIIMOKe.

PesynsraTaMyd  BBIMOJTHEHHA aIMMHUCTPATUBHBIX ~ TPOLEIYP SIBJISIEOTCA:
REIIAHHBIN (HApaBIeHHBIH) 3asBUTEIIO NOKYMEHT.

3.8. BapuasTsl pe0CTaBICH A MYHHLANATBHOU YCIYTH, BKJTFOUAIOIME ITOPATIOK
peaoCTaB/ICHMs yKa3aHHOM yCITyrd OTACTIBHBEIM KaTeropusiM 3asBUTENEH,
oGbeIMHEeHHbIX OOIMMHA NpU3HAKaMH, B TOM qpcie B OTHOILISHUH pe3y/ibTaTd
MYyHUIAMAIBHOH YCIyTH, 33 noJlyyeHueM KOTOpOro OHH 0OpaTHIIUCh.




[TopsaoK IpeloCTaBICHHA MyHHLUIAIbHOM yCIyrd He 3aBUCHT OT KaTeropui
00BeIMHEHHBIX O0IIIUMHU ITpH3HAKaMH 3asBUTENIEN, YKa3aHHBIX B ITYHKTE 1.2.
PernaMenTa. B ¢BsI3M ¢ TUM BapHaHThl NPEAOCTaB/ICHNAA MYHUIIUTIAJIBHON YCIIYTH,
BKJTIOUAIOIHAE TTIOPSAA0K NIPEea0CTaBIeHMS yKa3aHHOW YCIYTH OTAC/IbHBIM KaTeropHiM
3aspUTeNed, 00beIMHEHHBIX OOILMMY MPU3HAKAMH, B TOM HHUCIIC B OTHOIIIEHHUH
pe3yjbTaTa MyHHIIAITIAIBHON YCIIYTH, 32 TOJy4eHHEM KOTOPOTO OHU OOpaTUIIHCh, HE
yCTaHaBJIUBAIOTC.

4. Tlopsaaok U (opMbl KOHTPOJISI 32 NPE10CTABICHHEM MYHHIHNIAJIbHOH
yCJIYyIH

4.1. TTopsiioK OCYIIECTBIEHKS TEKYILEro KOHTPOIIA 34 cOOJIFOZIEHHEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JO/KHOCTHBIMH JIMIIAMH TTOJI0KEHUH aIMUHUCTPATUBHOTO
perjiaMeHTa ¥ MHbIX HOPMAaTHBHBIX [PABOBBIX AKTOB, yCTaHABJIMBAIOLIMX TpeOOBAHNS
K TpeIOCTABICHHIO MyHULIUIIAIBHON yCIYTH, a TAKKe MPUHATHEM UMM PeIleHHH

KOHTpOJIb 3a IOJIHOTOM ¥ Ka4eCTBOM MPE0CTABICHMS MYHHLUTAIBHON YCIyTH
BKoYaeT B Cebs BBIABICHHE W YCTpaHeHHE HapyLIeHHH TIpaB 3assBUTEIIEH,
MpoBeJIeHHe MPOBEPOK COOMIOAEHHS MPOLCAYP peloCTaBlIeH )T MyHHUIUIIAIBHOH
YCIIYTH, TIOATOTOBKY PEIleHNH Ha NeHCTBHS (GesmeiicTBUE) AOKHOCTHBIX JIMI OpraHa
MECTHOI'0 CaMOyIIpaBJICHH.

dopMaMi  KOHTPOJs 3a COONIOJCHHEM HCIIOJTHCHHA aIMUHUCTPATUBHBIX
[MPOLIEYP SIBISIOTCS:

1) mpoBepka ¥ COIJAcOBaHWE MPOEKTOB JOKYMEHTOB IO MPEeIOCTABIEHHIO -
MYHULUIIAIBHOH yCITyTH,

2) IpOBOIMMbIE B YCTAHOBICHHOM  MOpsIKe  MPOBEPKH BeIeHUSA
JIEJIONPOU3BOJICTBA,; _

3) mpoBejieHHe B YCTAHOBJICHHOM TIOpAAKE  KOHTPOILHAIR [IPOBEPOK
COOTIOIEHMS TIPOLIEAYP MPEeIOCTaB/ICHH MYHHULIMITAIHOHN YCITYTH.

B pensx TEKyILIero KOHTPOJSA HCHOJb3YIOTCA CBEICHHA, UMeloIIuecs B
3JEKTPOHHON 0a3e NaHHBIX, cnyxeOHas KOppecnoHAeHIus, yCTHas U IHChbMCHHAA
WHGOpMaLIH JOJIKHOCTHBIX JTULL, OCYIIECTBIIAOLINX BEITIOJIHEHHE
ATMMHHCTPATHBHBIX MIPOLEAYP, KypHAJIBI y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB U
Npyrue CBeIeHU.

JUisi  OCYIECTBIGHHMS ~ KOHTPONs 3@  COBEpUICHHEM jeficTBMM  TpHU
pea0CTaBICHUH MYHHILIUTIAIBHOM YCIYrd W NpUHATHH pellleH!i pPYKOBOAUTEIIO
OpraHa MECTHOTO CamOYIpaBJIeHHUs TPEACTABIAIOTCA CIpaBKM O pe3yabTaTax
Mpe0CTaBICHNS MyHHIUITAIbHOH YCIYTH.

O cnydasx © TpHYMHAX HapylleHus CPOKOB, rocneaoBaTeJIbHOCTH U
cOllep)KaHUs aIMHHUCTPATHBHBIX MPOUENYP MAOUKHOCTHBIC Jdna HeMeIJIEHHO
uHGbOPMUPYIOT PyKOBOIUTEIsS OPTaHa, IPe10CTaB/IIOIICTO MYHHLANAIBHYIO YCIYTY,
a TAKKe MPEANPUHUMAIOT CPOUHBIE MEPBI 110 yCTPaHCHHIO HapyLIeHHH.

Tekymuii KOHTPOJb 33 COOMIOJCHUEM [TOCIEI0BATEIBHOCTA  JIEHCTBHUH,
ompe/ieeHHBIX ~ AJMUHUCTPATUBHLIMHM  IPOLEAYpaMi Mo  IPeJOCTaBIICHHUIO



MYHMLMTAIBHOH YCITYTH, OCYLIECTBIAETCS 3aMECTHTEICM PYKOBOAMTENSL OpraHa -
MECTHOrO CcaMoympaBiieHHs, OTBCTCTBEHHLIM 3a opraHusanuio paboTel MO
[IpeI0CTaBICHHIO MYHHIIUTIATbHOHN YCIyTH, auaTbHUKOM OTIera, OCYIeCTBIIIOMETO
OpraHu3aluio padoThl MO Ipea0CTaBICHHUIO MYHHIIUTATbHON YCIYIH.

[lepeyenb JODKHOCTHBIX JIHL, OCYILECTB/SOIINX TEKyILUH KOHTPOIIb,
yCTAHABJIMBAETCS TIOTOKEHUAMHI O CTPYKTYPHBIX TTOPa3ACICHIAX opraHa MeCTHOI'0
camoyTpaBiIeHHs i JOHKHOCTHBIMH perjaMeHTaMH.

4.2. Tlopsimok ¥ epHOAHIHOCTD OCYILECTBIICHHs MIaHOBBIX 1 BHETIAHOBBIX
MPOBEPOK MOJHOTHI U KA4ECTBd [pefoCTaBIeHUs MYHHLHTATEHOM yCIyTH, B TOM
ypcsIe TopSAA0K U (OPMblL KOHTPOIIA 338 MOJTHOTON M KaueCTBOM IPeI0CTaBICHHA

MyHULUNAIBHOH yCITyTH

4.2.1. KoHTpOIIb 3a MOJHOTON U KaieCTBOM IpeOCTaBICHUS MyHHULIANIATBHON
yCJIyTH OCYILEeCTBISAETCS B dbopmax:

1) mpoBeneHUs TPOBEPOK,

2) pacCMOTPEHH sxa00 3asBUTEIeH Ha IeHCTBUSA (GesneticTue) Oprana, a
TaKIKe WX JOKHOCTHBIX JIMI, MyHAIMNAIBHBIR CITy KalyX.

422. B nensx ocyIlecTBIeHNsS KOHTPOIA 3d [TOJIHOTOM U Ka4eCTBOM
[peI0CTaBICHUS MyHUIAIAIbHON YCIYTH IPOBOISTCS MJIAHOBBIC H BHEIJIAHOBbIE
nposepku. I1opa10oK 1 epUOJNYHOCTD OCYIIECTBICHHA MJIaHOBBIX [TPOBEPOK
ycTaHaB/IMBaeTCA INIAHOM pabotel OpraHa. [Tpu mpoBepKe MOTYT paccMaTpuBaThCs
BCE BOIPOCHI, CBA3AHHBIC C [Ipe0CTaBIeHUEM MYHULANATEHON YCIyTH
(KOMIIJIEKCHBIE IPOBEPKH ), UIIH OTIEIBLHBIA BOIIPOC, CBSI3aHHBIN C IIPEIOCTaBICHHEM
MYHHLIAIIATBHON YCIyTH (TEMaTH4YCCKHE npoBepkH). I lpoBepka TaKKeE MOXKET
[IPOBOJMTECS 110 KOHKPETHOH kajo0e 3asBUTe/IA.

4 7 3. BHemyiaHOBBIE IPOBEPKH MPOBOAATCA B CBASH ¢ IPOBEPKOU yCTPaHCHUA
paHee BbIsABJIEHHBIX HapyLLIEHUH aMHHUCTPATUBHOTO periamMeHTa, a TakiKe B CilyHac
[IOJIydeHMs KaIo0 3asiBUTeNel Ha NeHCTBUA (GesmeticTue) OpraHa, a TakoKe Hx
TOMPKHOCTHBIX JIHI, MyHHAIHUIAIBHBIX CIyXKaluX.

4.2 .4, Pe3ynpTaThl IPOBEPKH oGhOopMIISIOTCS B BU/IE aKTa IpOBEPKH, B KOTOPOM
yKa3bIBAIOTCSl BHISIBJICHHBIC HeOCTAaTKH U MIPeNIoKeHUs M0 Ux yCTPaHEHHMIO.

4 3. OTBeTCTBEHHOCTh JOJKHOCTHBIX JIAL oprasa, peaoCTaBISIOMEro
MYHHLUNIAIBHYO YCIyTy, 32 peleHns 1 AeHCTBUS (6e3neiicTBre), TPUHUMACMBIC
(Ucymecmﬂﬂemme) MMM B XO€ NpeaoCcTaBICHH MYHUIMITbHOH YCIIyTH

[To pesynbraraM MPOBEACHHBIX MPOBEPOK B Cly4yae BBLABJICHIA HapylIeHUH
rpaB 3asBUTENeH BHHOBHBIC JHLA [PUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH
¢ 3aKOHONATENHCTBOM POCCHIICKOH Depepallii.

PykoBoauTe/lb Oprana MecTHOTO caMOyIpaBlieHUsA HECET OTBETCTBEHHOCTH 34
HeCBOEBPEMEHHOe PaCCMOTPEHUC 3asiBJICHUH.

PykoBoauTeNb (3aMECTUTEND PYKOBOZAUTEIS) CTPYKTYPHOTO IOJpa3/eIcHIA
opraHa MECTHOTO CaMOYIpaBJICHMA HeceT OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOC H



(Wu) HeHajIeXallee BBINONHEHHE aAMHHHCTPATHBHBIX NeACTBUM, YKa3aHHBIX B
paszese 3 aAMUHUCTPATUBHOTO PeTIaAMEHTa.

JIO/DKHOCTHBIE JIMIA W WHbIE MYyHHIMNAIBHBIC CIIyKalllhe 3a pelleHus WU
neiictBus (0e3neHcTBHE), TPUHUMAEMBIC (OCyLLECTBIIsIEMbIE) B X0J1€ ITPEeI0CTaBICHNA
MYHHUIIMIIATBHOM  YCIyrH,  HECYyT OTBETCTBEHHOCTH B  YCTaHOBJIEHHOM
3aKOHOIaTeJIbCTBOM MOPSJIKE.

4.4. TTonoxenus, XapakTepu3yromue TpeOoBaH!sA K MOPAAKY H dopmaM KOHTPOJIA 34
[peJoCTaB/IeHuEeM MYHHUIUITAIBEHOHR yCIIyTH, B TOM YHCIIe CO CTOPOHBI rpaXkaaH, uX
00BbeqUHEHHI ¥ OpraHu3aIum

KoHTpoI1b 3a MPeA0CTaBICHHEM MYHHLHIAIBHON yCIyTH CO CTOPOHBI TPAX/IaH,
ux OObeNMHEeHWH W OpraHu3alyi, OCYIUECTBJIAETCH IOCPEACTBOM OTKPBITOCTH
esTeNPHOCTH ~ OpraHa  MECTHOro — caMOynpaBlieHHs  IpPH MpeaoCTaBIeHUH
MYHHUIUIAJIBHON  YCIyrd, IONy4eHHA [OJHOM, AaKTyalpbHOW ¥ JOCTOBEPHOH
uH(GOPMAIIMU O TOPsJIKe NPENOCTABICHHUA MYHULUIIATbHOR YCIyrd U BO3MOXKHOCTH

nocyneOHOro pacCMOTPEHHS obpaniennii (kanod) B mpouecce IMpeAoCTaBICHIA
MYHHULIUIIATBHON YCIIYTH.

5. locyaeOublii (BHecy1€0HbIH) NOPSIIOK 0067xaJ0BaHAs pelieHuii 1 NeicTBHH
(Ge3neiicTBHSI) OpraHa, NpeioCcTaB/IsfIOLIIEero MyHHIIH NaJbHYI0 YCIYrYy,
MHOTOQYHKIMOHAJILHOI0 UEHTPA NPEeA0CTABACHHH rocyJapcTBeHHbIX H
MYHHUHTIAJbHBIX yCaAYT, OpraHu3alui, yKa3aHHbIX B HACTH 1.1 craTbu 16
®enepanbHoro sakona Ne210-@3, a Takike HX 10/KHOCTHBIX JIMIL,
MYHHUIHTAJBHBIX CJYKALIHX, pa0OTHHKOB

5 1. 3asBUTENM HMEIOT [paBo Ha OOXKaloOBaHHE B nocyneOHOM TOPAAKE
pelleHui U NeHCTBUY (Ge3meiicTBYsl) OpraHa, MpeaoCTaBIAIOMICTO MYHHULUIIATBHYO
yCIIyTY, AOJKHOCTHOTO JIMl[a OpraHa, NpeioCTaBIAoMero MYHHULUTAIBHYIO YCIYTY,
MYHHIMIAIBHOTO  CJIy’Kallero, — pyKOBOAMTE opraHa, Mpea0CTaBJIAIOIICTO
MyHHIMTIAIbHYIO  YCIYTY, MHOTO(YHKIIMOHAJIBHOIO  LEHTPA, pabOOTHUKA -
MHOTO(YHKIIMOHATIBHOIO LIEHTPA, opraHu3alii, MNpefyCMOTPEHHBIX YacTbIo 1.1
cratey 16 @enepanpHoro 3akona Ne 210-D3, a Taroke 1X pabOTHUKOB.

3asBUTENb MOXKET 0OPAaTUTHCS C Kan000H, B TOM YHCIIC B CIIE/YIOTIHX ciayyasx:

1) wHapylmieHHe CpokKa  perucTpalii 3affpoca O  MPelOCTaBICHUH
MyHHLUIAIBHOW YCIIYTH, 3arpocd, yKa3aHHOrO B cTarbe 15.1 DenepaibHOro 3aKoHa
Ne 210-D3;

2) HapyllleHHe CPOKa MpeloCTaBICHNA MYHHIUIATBHOM yCuyrd. B yKasaHHOM
cinydae gocynebHoe (BHecyaeOHOe) 00KaoBaHHEe 3asBUTEIICM pellleHni U AeHCTBUH
(Ge3neitcTBUA) MHOTO(YHKIIHOHATBHOTO [IEHTpAa, paboTHHKA
MHOTODYHKLIMOHANBHOrO ~ [EHTpa ~ BO3MOXHO B ciydae,  €CIM  Ha
MHOTO(QYHKIIMOHAIBHBIM LEHTP, PeIICHHA U neiicteus (6e3meiicTBHE) KOTOPOTO
00KaNyloTCd, BO3MOXKeHa (QYHKIMSA [0 TpeloCTaBICHHIO COOTBETCTBYIOIIUX
MyHHIMNAIBHBIX YCIYr B IOJTHOM oGBeMe B TOpsAKe, ONpPEIeJ€HHOM HacTbio 1.3
craThy 16 ®enepanproro 3akona Ne 210-03;




3) rpeboBaHue y 3afBUTENA JOKYMCHTOB  HJIH uHpopMauu 00
OCYLIECTBIEHUS JEHCTBUM, MPENCTABICHUE HIIH OCYIIECTBICHHC KOTOPBIX HE
NpeayCMOTPeHO HOPMATUBHBIMHM [PABOBBIMU  aKTaMH Poccutickoli @Denepanui,
HOPMATUBHBIMH IPABOBBIMH aKTaMH Pecniy6nuku TarapcTad, MyHHLIMITAIbHBIMU
IPaBOBBIMH aKTaMH UIsl IPeJ0CTaBICHUSA MYHHULIUNIAIBHOU YCIIYTH;

4) oTka3 B NpueMe JOKyMEHTOB, NPENOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TIPABOBBIMH aKTaMH Poccuiickoii Depepaniyy, HOPMaTHBHBIMHA
npaBoBeIME akTamu Pecny6auku TatapeTaH, MyHULIHTATEHBIMA TIPaBOBRIMH aKTaMH -
JUISL TIPEIOCTABIEHUS! MyHUIMIIAIBHON YCIIYTH, y 3aABUTEIIA,

5) OTKa3 B MPEJOCTAaBIEHUHM MYHUIMIIATEHOM YCIyrH, eClii OCHOBAHHA OTKa3a
He TIpelyCMOTpeHb! QefiepanbHbIMK 3aKOHAMHU 1 IPHHATHIMA B COOTBETCTBUH C HUMHU
MHBIMH HOPMATHBHBIMH [MPABOBBIMH aKTaMH Poccuiickoii Peaepaniny, 3aKOHaMH U
WHBIMM  HOPMATUBHBIMH  MPaBOBBIMH  aKTaMH Pecnybnmuku  ‘Tarapcras,
MYHULMIATBHBIMA ~ [TPABOBBIMU  AKTaMHU. B ykasaHHOM Cliydae Ji0CyJeOHoe
(BHecyneOHOe) 00KaloBaHHE 3asABUTEICM pelieHudl U JeHCTBUH (Oe3nelicTBUA)
MHOTODYHKIMOHAIBHOTO 1leHTpa, pPabOTHUKA MHOTO(YHKIMOHAIBHOTO LIEHTpA
BO3MOYKHO B CJIydae, ecjii Ha MHOTO(QYHKIMOHAIbHBIN [IEHTP, PEIICHHUA U NEUCTBHS
(Ge3nelicTBHE) KOTOPOro O0XaTyroTCs, BO3JIOKEHA GYHKIMS M0 TPEIOCTaB/ICHHUIO
COOTBETCTBYIOIIMX MYHHWIMIAJIBHBIX YyCIyr B IIOJHOM o0BeMe B MOpPSIKe,
ornpee eHHOM 4acThio 1.3 cratey 16 DenepajibHOro 3aKoHa Ne 210-D3;

6) 3arpeboBaHKE C 3asgBUTENS NIPH MPENOCTABICHUH MYHULIMIIATBHON YCIIYTH
[IaThl, He MPEJyCMOTPEHHOH HOPMAaTHBHBIMH IPABOBBIMH aKTaMil Poccuiickon
denepanyd, HOPMATUBHBIMH IPABOBBIMH  aKTaMH PeciyGnuku  Tarapcras,
MYHHUIIAAIBHBIMU [IPABOBBIMU aKTaMHU;

7) OTKa3 oprasa, NpeJoCTaBISOLIeT0 MyHUIMNIATBHYIO yCIyTY, IOJKHOCTHOTO
nna oprasa, IPea0CTaBIISIONICTO MYHULUIIATBHYIO yCIyTy,
MHOTFO(GYHKIIMOHAIEHOTO [I€HTpa, PadOTHHKA MHOrO()YHKIIMOHAJIBHOTO LEHTPA,
OpraHM3alyi, MpeayCMOTPEHHBIX HaCThIO 1.1 crareu 16 @eznepaypbHOTO 3aKOHA No
210-P3, wiu uX pabOTHUKOB B UCIIPABIEHUH AOMYLICHHBIX UMH OTICHATOK 1 OLITUOOK
B BBIIAHHBIX B pe3yjbTare INpeAoCTaBICHMA MYHHUIIMIIATIBHON YCIYTH NOKYMEHTaX
nmubo HapylleHHe YCTaHOBJICHHOI'0 CpOKa TaKHX ycrpaBieHui. B ykazaHHOM Ciiy4ae
nocynebnoe (BHecyneOHoe) o0OXkanOBaHHE 3asBUTCIEM pelieHU# M JeHCTBHU
(Ge3meitcTBHA) MHOTO(yHKIHOHAIBHOIO [IEHTPA, paboTHHKA
MHOTroGyHKIIMOHAIEHOTO [eHTpa  BO3MOXKHO B Ciy4ae, eciu Ha
MHOTO(YHKIIMOHAIBHBIH LEHTP, PeIICHuA U neiictBusi (6e3nelicTBue) KOTOPOTO
oBKaNyIOTCa, BO3JTOXKeHa (YHKIHA M0 MNPENOCTABIEHUIO COOTBETCTBYIOLIMX
MYHHLMNATBHBIX yCIYyTr B IIOJIHOM o0OBeMe B TIOpSIKE, ONPEAeICHHOM YacTbio 13
ctathy 16 @enepanbHOro 3aKoHa No 210-D3; |

8) HapylleHHe CpOoKa WM MOpsAKa BbIAAYH NOKYMEHTOB IO pe3yJibTaraM
[peoCTaBIeHHUs MYHHLUIAJIBHON YCIYTH;

9) mPHOCTAHOBJIIEHHE TNPEAOCTABIICHNS MYHHUIIAMAIBHOM YCIOyrH, €CJIH
OCHOBaHMs TPHUOCTAHOBJIEHUS HE MNPEAyCMOTPCHBI (henepaJbHBEIMKM 3aKOHAMH U
NPUHATHIMA B COOTBETCTBUH C HAMH HHBIMH HOPMATHBHBIMHM ITIPABOBBIMHM aKTaMH
Poccuiickoii ®emepaliny, 3aKOHAMH U WHBIMH HOPMATHBHLIMH IIPaBOBbIMA aKTaMH
Pecriy6muku TaTapcTad, MyHULMIAIBHBIMM NPABOBBIMH  AKTAMMU. B ykazaHHOM



criydae gocynedHoe (BHecy1eOHOE) 00KaIoBaHHe 3asiBUTENIEM pelIeHHN U neucTBuN
(Ge3neicTBUA) MHOTO(DYHKIIHOHATBHOTO [eHTpa, paGoTHHKA
MHOrO(YHKIHOHAIBHOTO  HEHTPd BO3MOXHO B ciy4ae, eciy  Ha
MHOrOGYHKLHOHAIBHBIM LCHTP, pellleHdss ¥ JAeHCTBUA (Ge3melicTBrE) KOTOPOTO
00KaATyIOTCSl, BO3JI0XKEHA pyHKIUSA 110 pe1oCTaB/IeHHUIO COOTBETCTBYIOLIMX
MYHHWIIUTIATbHBIX YCIYT B onHOM O6beMe B MOpA/Ke, ONpeASIeHHOM yacThto 1.3
ctathu 16 @enepalbHOIo 3aKOHa No 210-D3.

10) TpeGoBanue y 3aABUTEI TPH nperocTaBIeHUH MYHHLMTATBHOH YCIyTH
OKYMEHTOB MJIx MH(OpMAIIH, oTCyTCTBUE M (MIIH) He0CTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIKCh IPH [epBOHAUATILHOM OTKa3¢ B PHEME OKYMEHTOB, HEOOXOUMBIX 1T
peJoCTaBICHNA MYyHUIHTIAIBEHOH YCIYTH, nubo B npenoCcTaBICHNN MyHHULMTIAIbHOU
yCJTyTH, 38 HCKIIOYCHUEM ciydaeB, MpeayCMOTPEHHbIX MyHKTOM 4 4acTH 1 craTpu 7
denepanbHOro 3aKOHa No 210-®3. B ykazaHHOM Cl1yqac nocynedbHoe (BHECyneOHOe)
00xKaTOBaHUE 3asiBUTEJIEM peleHnH 5] neficTBUH (Ge3neiicTBIN)
MHOTO(YHKIIHOHAIBHOIO  LEHTP4, paGoTHUKA MHOrO(QYHKIMOHATBHOTO  HEHTPA
BO3MOJKHO B ciydae, €Cjiv Ha MHOTO(YHKIHOHAIBHBIH IEHTP, pelieHus 1 JeHCTBHA
(OesjieiicTBIE) KOTOPOTO 00KaIYIOTCS, BO3JI0KEHA dyHKIHS 110 [peA0CTaBICHUIO
COOTBETCTBYIOIIMX ~MYHHLMANAIBHLIR ycIyr B IOJHOM oO0pemMe B TOPAIKE,
onpe/eleHHOM HacThIO 1.3 crarbu 16 PenepalbHOro 3aKOH4 No 210-@3.

572. Yamoba mnonaercs B nucpMeHHOM (opme Ha OyMaXHOM HOCHUTEJIE, B
snekTpoHHON (popme B OprdH, [pe I0CTaBISOIUH MYHULUNATBHYIO  YCIYTY,
MﬂumcbyHKuHDHanhHmii eHTp Auoo B COOTBETCTBYIOIHH OpraH rﬂcynapCTBEHHﬂili
BIIACTH, SBISIONMANCS YUpEeAUTEIEM MHOrO(YHKIMOHATBHOTO  IECHTPd (manee -
yUYpeanuTeb MHOro(yHKIHOHAJIBHOTO leHTpa), a TaKKe B opraHu3aluy,
peLyCMOTPEeHHbIE JacThIO 1.1 crateu 16 PenepanbHOro 3aKOHA No 210-®3. XKano0sl
Ha pelIeHHs U JIeHCTBHA (6e3neiicTBUE) PYKOBOAUTEIA oprasa, IpeaoCTaBIIOLIETO
MyHHIATAIBHYIO YCIYTY, [TONAIOTCS B BBIIIECTOSIIHH OpraH (nipu ero Hanudun) 1u00
B clydae €ro OTCYTCTBHS paccMaTpUBaKOTCA, HEMOCPEACTBEHHO PYKOBOIUTENICN
opraHa, NpenoCTaBIAIOLIETO MYHHUIMIATBHYI0 YCIYTY. Kanobpl Ha peleHus H
nencTBUs (GesneiicTBUE) paOOTHUKA MHOro(yHKIIHOHAIBHOr0 LEHTPd [1O1aI0TCH
PYKOBOJIUTEJNIO 3TOrO MHOTO(MYHKIHOHAIBHOTO  LEHTPd. Yanobpl HA pelieHus H
neNCTBU (Ge3zeicTBHe) MHOrOG®YHKIMOHATBHOTO HEHTPA [OJAOTCA YIPEIUTEIII0
MHOrOGYHKI[MOHATIBHOTO TEHTPd WM JOJKHOCTHOMY JIMAILY, YII0JITHOMOYECHHOMY
HOPMATHMBHBIM TPaBOBBIM 2KTOM PecryGnuku TarapcTaH. YKano6pl Ha pelIeHus H
neiictBus (Ge3neiicTBre) paOOTHHUKOB opraHu3alui, [peyCMOTPEHHBIX 1aCThiO L.
crathu 16 DenmepanbHOro 3aKOHA No 210-®3, monaroTcsi PYKOBOAUTEIAM ITUX
opraHusaluy.

Kanoba Ha pelieHus U NIeuCTBUA (GesjeficTBrE) Oprana, [IpeJ0CTaBIAIOWErO -
MyHULMIATBHYIO  YCIYTY, O/DKHOCTHOrO  Jiulla OpraHd, MpeaoCTaBIAIOLIErO
MYHULMIATbHYIO YCIYTY, MYHHLIMITAIBHOTO  CIyKALICTO, pyKOBOJUTEINS OpraHa,
MpeIoCTaBIAIOIIETO MyHHULUTAIbHYIO YCIYTY, MOJKeT ObITh HampasjeHa IO MOTIC,
yepes MHnmcbyHKuHuHaanHﬁ [EeHTp, C HCIOJB30BAHAEM uHPOPMALHOHHO-
TeeKOMMYHUKALIMOHHOH ~ CeTH «Mutepuer», OGHULUHAATBEHOTO caifta Oprasa,
Mpe0CTABIISIOMIETO MYHHLMIAIBHYIO  YCIYTY, EnuHoro  mopTaia nubo
PecrryOnuKaHckoro — mopTaid, uH(bOPMALIMOHHON  CHCTEME! nocyieoHoro




06KaOBaHMs, a TaKKe MOXKET ObITh MpHHATA IPH TUYHOM IIpHEME 3asBUTENA.
Yanoba Ha pelieHuss U AeHCTBUA (Ge3nelicTBHE) MHOrOQYHKIIHOHATHEHOTO [IeHTpa,
paGOTHUKA MHOTO(YHKIMOHATIBHOTO HUEHTPA MOJKeT OBITh HampasjIeHa IO IMO4TE, C
MUCIIONB30BaHUEM uchﬂpmauunﬂﬂn-ﬁﬂemmmyﬂuB:auu-:}HHGﬁ cetu «WHTEpHET»,
o(ULIMATBHOTO CcaiTa MHOTO(QYHKI[MOHATTBHOIO 1LEHTPA, EnuHoro mnoprana Ju0o
PecniybiuKaHcKoro — roprala, uH(GOPMAIMOHHONH  CHCTEMBI 10CYAeOHOT0
o6KanoBAHMS, A TaKkKe MO)KeT ObITh NpUHATA TPH JIHHTHOM mpueMe 3asBUTEIIA.
Yanoba Ha pelleHus U JeHCTBHA (6e3neficTBHE) opraHuzanui, npeaycMOTPeHHBIX
gacTeio 1.1 crateu 16 ®enepanpHoro 3akoxa N 210-@3, a TaxKe UX pabOTHUKOB
MOxkeT OBITh HAmpapieHa Mo Tod4re, C HCTOJIL30BaHACN nH(GOopMaHOHHO-
TeJIeKOMMYHHUKAIMOHHOW  CeTH «AutepHeTy,  OQHIMATBHBIX caTOB  JTHX
opraHmMzauyi, EAnHOro nopraia 60 Pecny6IMKaHCKOrO 1opTana, a TaKkke MOXKCT
GBITH MPUHSATA [IPU JTHYHOM NpUEMe 3asBUTEII.

5.3, XKanoba moykHa CoAepKaTh:

|) HauMMEHOBaHHE OpraHa, MpeIOCTABIAIOIETO MyHHIUNAIBHYIO YCIyTY,
OMKHOCTHOTO JIMIa OpraHa, MPefoCTaBIAoero MyHHLIUOATBHYIO YCIYTY, nmubo
MYHHUIATAIBHOTO CITY¥KallIero, MHOTO(YHKLIMOHAIBHOTO IEHTPA, €T0 pyKOBOJHTEIIS U
(unu) pabOTHHKA, opraHM3alyi, MpexyCMOTPEHHBIX yactpro 1.1 craten 16
deepanbHOro 3aKoHa No 210-@3, X pyKOBOIUTEEH U (unu) paOOTHUKOB, PEIICHHS
u neiicrus (Oe3aeiicTBHE) KOTOPBIX 00KaIYIOTCH,

2) haMUIIH0, UMS, OTYECTBO (mocneaHee - Npu HaJW4KWH), CBEAEHHUA O MECTE
SKUTeNbCTBA 3asBUTENS - (U3UUECKOro JIHLA 6o HauMeHOBaHue, CBEICHUA O MECTE
HAXOIKICHHS 3aBUTEIS - FOPUAMYIECKOr0 JIHLIA, a TAKXKE HOMED (HOMepa) KOHTaKTHOI'O
renedona, aapec (anpeca) 3IeKTPOHHOMN MOYThL (TIPH HAJIMYIUK ) U TIOYTOBBIH aJpec, IO
KOTODBIM JIOJDKEH OBITh HAIlPaB/IeH OTBET 3aiBUTELIO,

3) cBemeHust 00 00KamyeMpIX PCLICHUSX 1 neiicTBusAX (6e3meicTBHU) OpraHa,
[PEeIOCTABIAIOIIEr0  MyHUIHUNATBHYIO yCcIyry, MAOJKHOCTHOrO JiMla OpraHd, .
[PeIOCTABIISAIOEr0 MyHUIMNATBHYIO YCIYTY, An60 MYHHLHMIIAIBHOTO CITyXaIlero,
MHOTO(QYHKIHOHAIBHOIO IICHTPA, paboTHMKA MHOTOQYHKUIHOHAIBHOTO [eHTpa,
opraHu3alui, npeayCMOTPEHHbIX HacThio 1.1 cratbu 16 dDenepanbHOro 3aKOHA Ne
210-®3, ux pabOTHUKOB;

4) moBOJBI, HA OCHOBaHMH KOTOPBIX 3agBUTENb HE COrJIaceéH ¢ pelIeHHEM H
neiicTBueM (Oe3eiicTBHEM) Opraa, [PEeOCTABIIAIOLIET0 MYHHIHITATIBHYIO yCcayry,
OKHOCTHOTO JIMI[A OpraHa, MpeAoCTaB/LomEO MYHULUIATBHYIO YCIYTY, 0o
MYHHIUITATBHOrO  CIIY’KallleTo, MHOTO(YHKIHOHAIBHOTO  HEHTPd, pabOTHHKA
MHOTO()YHKIIMOHATBHOTO LEHTPA, opraHu3auyi, MpeaycMOTPEHHbIX gacThio 1.1
ctaThi 16 @enepanbHoro 3akoHa Ne 2 10-3, ux pabOTHUKOB. 3asiBUTE/IEM MOTYT OBITH
MpeJCcTaBIeHbl J0KYyMEHTHI (Np¥ HAJIMYMH), TOATBEPKAAIOLINE JOBOJIbI 3assBUTEIIA,
nubo UX KOTIHH.

5.4. TlocTynuBiuast skajngoba MOMJICKHUT perucTpalyy B CPOK HE TMO3JHEE
paGoUero /s, CIIe/yoIIero 3a JHEM MOCTY IICHII. |

5.5. YKanoba, mocTymnuBiasg B OpTraH, peJoCTaBISIOMUi MyHUIHANAIBHYIO
yCILYTY, MHOTO(GYHKIMOHATIBHBIA LEHTp, Y4peauTeo MHOro(yHKIMOHATBHOIO
[leHTpa, B OpraHM3aliH, TpexyCMOTPEHHbIC gacteio 1.1 ctareu 16 PenepaibHOTO
saxona Ne 210-®3, nubo BBIIECTOSLIMK OpraH (Ipu ero HaIW4uH), MOMIEKHUT



PAacCMOTPEHHMIO B TE€HCHHE MATHAAIATH pabodux AHEH CO IHS €€ perucTpalui, a B
ciryuyae 00)KajoBaHMs OTKasa OpraHd, MpeoCTaBIAIOIIEero MyHHIMNATLHYIO yCIIYTY,
MHOro(GyHKIIMOHAIBHOTO LEHTP4, OpraHM3alMii, MpeyCMOTPEHHBIX HaCTRIO 1t
ctaThi 16 MenepanpHOro 3akoHa Ne 210-®3, B mpueMe JOKYMEHTOB Yy 3aiBUTEIIA 115600
B WCIPABIEHHU JOMYIIEHHBIX OMNEHATOK H olMbBOK WM B ciydae 00KanoBaHHs
HapylLIeHHs] YCTAHOBICHHOTO CPOKa TAKHX UCTIpABJIeHUH - B TEYCHHUE IIATH paboumXx
JHe# co JIHA ee perucTpalni.

5.6. Tlo pesyabraraM PpacCMOTPEHHA skajo0bl NPUHUMAETCs OOHO M3
CIIeAYIOMIMX PeIeHHH:

1) anoba yAOBIETBOPAETCs, B TOM HHCIC B (opMe OTMEHBI NPHHATOIO
pelleHus, HCIpaBeHys TOMyIHECHHBIX oreyaToK ¥ OLIMOOK B BbIIAHHBIX B PE3yJIbTaTC
pe10CTaBIeHH MYHHULIMIIATBHOH yCIyrd HOKyMEHTAX, BO3BpaTa 3aABUTEIIO
TeHeKHBIX CpEJICTB, B3UMaHME KOTOPhIX HE pejlyCMOTPEHO HOPMATHBHBIMH
[IpaBOBBIMM aKTaMH Poceniickoit Memepallyid, HOPMaTHBHEIMU NIPAaBOBBIMH aKTaMHu
Pecny6muku TatapcTaH, MyHHIUIATEHEIME [IPaBOBLIMH aKTaMH;

2) B y10BJIETBOPEHUHU »an00bl OTKa3bIBACTCA.

He mo3mHee OHS, CleAyIOLIEro 3a THEM IPHHATI peleHus, yKa3aHHOTO B
HacTOsIIEM ITYHKTE, 3asiBUTE]IIO B UCBMEHHOM (hopMe ¥ TIO JKeNTaHHIO 3aABMTC/A B
5eKTPOHHOM (opMe HAMPABJIACTCA MOTHBHPOBAHHBI OTBET O pe3ylbratax
paccMOTPEHHUS KaJ00BI.

5.7. B cioydae mpU3HaHHA cano6Bl TOUTEXKAIeH yIOBIETBOPEHUIO B OTBETC
3asiBUTENIO O pe3yjbTaTax pacCMOTPEHHA sxanoGel naeTcst HHGOpMaLKs O ASHCTBHAX,
OCYILECTBIIAEMBIX ~ OPraHoM, IpeA0CTaBIIAIOINM MyHHUIUIANBHYIO  YCIYTY,
MHOTO(YHKLHOHAIBHBIM EHTPOM b0 opraHu3alied, MpelyCMOTPEHHOH 4YacCThIO
1.1 crateud 16 PegepalbHOTO 3aKOHA No 210-®3, B LeIIX He3aMeIIUTEILHOIO
yCTpaHEeHHs BBIIBICHHBIX HapylleHHH TIpY OKa3aHWH MYHHUIIMIAIBHOW YCIYTH, 2
TaK)Ke TIPUHOCATCS W3BMHCHHUA 34 OCTaBJIeHHBIE Heyn00CTBa M YyKa3blBacTCA
uHbopMaLusg O najlbHeNIIMX JeHCTBUAX, KOTODBIC HeoOXOIUMO COBEPIINUTH
3asIBUTEIIO B LENAX IOTyIeHUA MyHHIANAIBHOHN YCITYTH.

5.8. B cinyvyae npusHaHHA scar06bl He mosieKallel yaoBI€TBOPEHHUIO B OTBETE
JasSBUTEIO O pe3yJsibrarax pacCMOTPEHMA skaToOBl JAIOTCS apryMEHTHPOBAHHBIC
pa3bSCHEHUS O MpUYHHAX MPUHSATOrO PEeIleHys, a TaKoKe uHopMalys O TOPIAKE
06yKaTOBaHUS IIPUHATOTO PEIICHUA.

5.9, B ciaydae ycTaHOBJEHHMA B XOIC M Mo pesysibraTaM pacCMOTPEHIA
kaoObl  IPU3HAKOB  COCTaBa AMHHMCTPATUBHOTO  [PaBOHApyIICHHA MK
MpecTyIUIeHHs JOJDKHOCTHOE JIHHO, paGOTHHK, HaJCJICHHBIC MOJHOMOYUSAMH II0
PacCMOTPEHHUIO yKa100, He3aMeUIUTENIbHO HalpaBIdiol pMeroLmecs mMarepuaibl B
opraHbl IPOKYPaTypPbl.



[Tpunoxenue No 1

K AZIMUHHCTPATUBHOMY
perjamMeHTy IpeZloCTaBIeH s
MYHULUNAIBHOU YCIIYTH 110
BBIIaue CIIPABKH (BBITTHCKH)

DopmMma

(BnaHK OpraHa, IpeJ0CTaBIIsIOMEro MyHHIIIATBHYTO YCIIYTY)

CITPABKA

Cpenenust 00 31eKTPOHHOH MOAITHCH

Tomxkuaocrroe muno (PHO)

(NOAMKCH YIOJTHOMOQUYEHHOr0 AOKHOCTHOTO
NHLA OpraHa)



[Tpunoxenue Ne 2

kK AIMHHHCTPAaTUBHOMY
periaMeHTy MpeoCTaBICHNUS
MyHUIIANATBHOHN yCIIyTH 1O
BbIaue CIPaBKH (BBITUCKH)

dopma
(BaHK opraHa, peJoCTaBIsIOICIo MYHHIUIIBHYIO YCIYTY)
Komy:
KoHTaKTHBIE JaHHBIC!
[TpencraBUTEb!
KoHTaKTHBIE JaHHBIE
peaCTaBUTEI:
PELLIEHME
06 OTKa3e B MPeA0CTaB/ICHUH MyHULIANAIBHOU YCIIyTH
[0 BBLIAYE CIIPABKH (BBIMTHCKH)
OT Ne
PaccmoTpeB Bariie 3asiBJICHHUE oT No 5
pyiaraeMbie K HEMY JNOKYMEHTHI, YITOJTHOMOYECHHBIM OprafHom

IPUHATO pelIeHHe 00 oOTKaze B
BpLIAYE CIIPABKHU (BBIMUCKH) IO CIICAYIOTIEMY OCHOBAHHIO:
JloTIOTHUATEIbHASA uHGOpPMAaLI M

CpeneHus 00 3IeKTPOHHOHN MOAMHCH

JTo/mKHOCTHOR U0 (®UO)

(noamnuce ynoJIHOMO4YEHHOTO 10JHKHOCTHOTO
nu1a opraHa)



[Tpuioxenune Ne 3

K AIMHUHUCTPATHBHOMY
perjaMeHTy MpeloCTaBICHHS
MYHMLIMATIAIBHOM yCIyI'| 10
BbIaue CIIPAaBKHU (BBITHCKHA)

dopma
(bi1adk opraHa, MpeJoCTaBIIOETO MYHMIHITATEHYIO YCIYTY)
Komy:
KoHnTakTHbIE TaHHBIC!
[IpencraBUTEIb!
KoHTakTHBIE JaHHBIE
[IpencTaBUTEN:
PEILIEHWE
06 oTka3e B IIpueMe JOKyMEHTOB, HEOOXOIUMBIX IS MPEeAOCTaBICHUA
MYHHMIIAITAIBHON YCIyTH 110 Bblatue CIpaBkil (BBITTUCKH )
OT ' No
PaccmoTpeB Baine 3asBieHHE OT Ne W
rpuiiaraeMbie K HEMY JTOKYMEHTHI, YITOJHOMOYEHHBIM OpraHoM

NpUHATO pelleHne 00 OTKase B
rpueme JOKyMEHTOB, HEOOXOIUMBIX A [peIOCTABNEHNs] MyHHULAMATBHON YCIYTH

10 BBLIAYE CMIPABKH (BBIIUCKH) MO CIENYIOIINM OCHOBAHIIM:
1.
2.

PazpsicHeHUE NpHYUH oTKa3a:

JIOTIOTHATEIbHAS uH(oOpMaLu:

Bp! BIIpaBe MOBTOPHO OOpaTHTHCS B yIIOJTHOMOUYEHHBIH OpraH C 3asBICHACM O
MpeaoCTaBICHUH YCIIYTH NOC/e YCTpaHEeH N yKa3aHHbBIX HapyLIeHHUH.




JIaHHBIM OTKa3 MOXET 6LITH 00XKajJoBaH B JIOCYJeOHOM MOPAIKE IyTEM
HaTpaBJieHNs KaJloOb! B YITOJIHOMOYEHHBIN OPraH, a TAKKE B cyieOHOM IMOPSIKE.

Cpenenus 00 7EKTPOHHOH MOJANHCH

Jomkuoctroe nuuo (PHO)

(MOAMACH YNOJIHOMOYEHHOTO A0IKHOCTHOTO
nulia oprana)




[Tpunoyxenue Ne 4

k AIMUHHCTPATHBHOMY
pernaMeHTy IpefoCcTaBlICHH s
MYHHUIIAIATBHON YCIyTH 10
BhIjIa4e CIIPaBKH (BBITTUCKH)

dopma

B

(HayMeHOBaHKE OpraHa MEeCTHOTO camMoynpasIeHHs)

OT

(pamunus, UMA, OTHECTBO, [acrnopTHbIE JaHHBIE,
PermcTpaLuio 1o MecTy SKUTEIbCTBA, ANPEC NEKTPOHHOMH
nouThl, TENEPOH)

3ASIBJIEHME
0 BBLIAUe CIIPAaBKK (BBIMUCKH)

[Iporry Bac BbliaTh CIIPaBKy
(BBITTUCKY )

(yka3aTh BHIL CTpaBKH)

K 3asgBieHHIO IpyiaratoTcs.

PesynbTaT NpeAOCTABICHNS MyHHLUTIaIbHOM yCIIyTH, IIPOILY Mpea0CTaBUTh!

j B muunblil kKa6uHeT [TopTana rocyiapCTBEHHBIX ¥ MYyHUIUIATBHBIX YCIYT
PecnyGmnuku TarapCTan;

s uYHbBlM KabuHer  EAMHOrO mopraja rocylapCcTBEHHBIX M
MYyHHIAIATBHBIX YCIYT;

B MHOTO(QYHKLIHOHAIBHOM LEHTPE TpelocTaBIeH s TOCy 1apCTBEHHBIA H
MYHHUIAITAIBHBIX YCIYT PecnyOauku TaTapcTan;

B Opzane.

(maTa) (TIOZIHCH) (®.1.0.)




[Tpunoxxerue Ne 5

K AIMHHUCTPATHUBHOMY
perjaMeHTy MpeaoCTaBIeHNUs
MYHULIUIMATIBHON YCIyTHy IO
BBII@Y€e CIIPABKH (BBITHCKH)

PyKOBOOUTEIIO
A cmonHUTEIbHOIO KOMHUTETA

O1.

3ASBJIEHUE
06 HCTIPaBIEHUH TEXHUUECKON OINOKH

CooBiao 06 onmobKe, TOMYILEHHO NPY OKa3aHWK MYHHUIUNATBHOU YCIIyTH 10
BbiZa4ye CIIPAaBKH (BBITACKH).
3anucaHo:

[TpaBunbHBIE CBEICHUS:

[Tpomly HMCHpPaBUTh HOMYIIEHHYIO  TEXHHYECKYIO olIMOKY ¥ BHECTHU
COOTBETCTBYIOIME  HM3MEHEHUss B  JOKYMEHT, SABISIONIMKCS  pe3yJIbTaToOM
MYHHUIUIAIEHOH YCIYTH.

[Tpunararo caeayoine JOKYMEHTBL:

L.

2;

B cnyyae NpMHATHS pEIIeHHs 00 OTKIOHEHHH 3adBIICHHA 00 HCIpaBIIEHUH
TeXHUYEeCKO# OIMOKM MPOoILy HalpaBUTh TAKOE PEUICHUE:

MOCPEACTBOM  OTMPABJIEHUs ONEKTPOHHOro  IOKyMEHTa  Ha aapec E-
mail: >

B BUJE 3aBEPEHHOM KOMMHK Ha OyMaXKHOM HOCHTEJIE MOYTOBBIM OTNPABICHUCM -
1o | anpecy:

HacToSIMM TTOTBEPIK/IA0: CBEJIEHHS, BKIIFOUEHHBIC B 3asBJICHHE, OTHOCSILIHECS
K MOeii JTHYHOCTH W TIPEJCTAB/IsIeMOMY MHOIO JIHILL, a TaKkKe BHECEHHBIC MHOKO HYDKE,
nocroBepHbl.  JIOKyMeHTBI  (KOIMHH TOKYMEHTOB), TIPWJIOKEHHBIE K 3aiBJICHHIO,
COOTBETCTBYIOT —TpPeGOBaHMSM, YCTAHOBICHHBIM  3aKOHOAATEIBCTBOM Poccuiickon
denepaluy, Ha MOMEHT TPECTABIICHHUS 3asBICHNA ITH JIOKYMEHTbI JI€HCTBUTE/IbHBI 1
coZiepIKar J0CTOBEPHbIC CBEACHHA.

(mata) (MOAMKCH) (D.H.0.)




