I/I(_]HOJIHI/ITEJII:Hblf/'I KOMUTET TATAPCTAH

IITAJITUHCKOI'O - PECITYBJIMKACHI
CEJIbCKOI'O ITOCEJIEHU BAVJIBI .
- BABJIMHCKOI'O MVYHULIATIAJIE PAWMOHBI
MYHULIUITAJIBHOI'O PAVIOHA IIIAJITBI ABBLI XKXUPJIET'E
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMMTETbI
[TOCTAHOBJIEHUE KAPAP
28 oxTsi0ps 2024 r. c.llanTe Ne 5

OG6 yTBepK/IeHHU AMUHHUCTPATUBHOTO
perjiiaMeHTa NpeAoCTaBICHHUs] MyHULUIIAIbHON
110 BbIJaye CIPABKM (BBITUCKH)

B coorBercTBUK ¢ DejiepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-D3 «O6 opranm-

3aIMK NIPEJOCTABIEHUS TOCYIAPCTBEHHBIX ¥ MyHHULUNAIBHBIX YCIyr», B LENAX MPUBe-
JIeHUS] HOPMAaTHBHbIX TIPABOBBIX aKTOB B COOTBETCTBHUE C JEHCTBYIOIIMM 3aKOHO/IATEb-
ctBoM HcnonuurtensHpiii komureT HIanTHHCKOrO CENBbCKOro MOCeNeHHs BaBnuHckoro
' MyHULIUNAIBGHOrO paiiona Pecry6nuku Tarapcran
| MMOCTAHOBIIAET:

1. VTBepauTh npuiaraeMblii AJIMHHUCTPATUBHBIM perJiaMeHT I'IpelI.OC'TaBJ'IeHI/ISI
MYHUIUIAIBHON YCIIYTH 0 BbIZIaye CIIPaBKHU (BBIITUCKH).

98 Ol’Iy6;TII/IKOBaT.I> HaéToamee NIOCTaHOBJIEHHE Ha O(UIIMATBEHOM IIOpTase MpaBo-
Boit uH(opmarmu PecrryGmuku Tatapcran (http://www.pravo.tatarstan.ru) u Ha caiire
BaBiIMHCKOTO MYHHUIMITATBHOTO palioHa.

3. [Ipu3HaTh yTpaTUBIIMM CHILY rocTanoBnenre VICTIOTHUTENBHOTO KOMUTETa
[IlanTuHCKOrO CenbCKOro mnocesieHus: baBinuHCKOro MyHHui/InaJILHoro paiioHa oT 8
anpens; 2022 Ne 8 «O6 yTBepKAeHUH A IMUHUCTPATHBHOTO pEriiaMeHTa PeJOCTaBIICHHSI
MYHHULUITAIEHON 110 BbIJ1a4e CIIPABKH (BBITTUCKH )».

4. KoHTpO/Ib 32 HCIIOJIHEHHEM HACTOSIEFO FIOCTAHOBIIEHHS OCTABJISIO 3 COOO.

L

PykoBoaurests CIONHUTENBHOTO KOMATETA émg |
~+ IJanTHUHCKOrO CENbCKOro MoceneHms: —-25 3.X. QarKyMH
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YTBEPXJEH

[IOCTaHOBJICHUEM

HcnonauTensHOro KoMmureTa
[IIanTUHCKOTO CENbCKOrO MOCEIECHUS

baBnMHCKOrO0 MyHUIIMIIATIBHOTO palioHa
oT 28 okTs10pst 2024 . Ne 5

AIMUHHMCTPATHBHBIN perjaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BbIIa4e CIPABKH (BBINMCKH)

1. O0mue moJ10KeHUA
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIAMEHTA

Hacrodmmii afMUHUCTPAaTUBHBIA PETJIAMEHT INPEIOCTABICHUS MYHULMITAIBHOU
yCIIyTrH (Janee — aAMUHUCTPATUBHBIA PETrJIAMEHT) YCTAHABIMBAET CTaHIAPT U MOPSJIOK
MPEJIOCTABICHUS MYHUIMIAIBHOW YCIIYI'M IO BblAaue CHpaBKHU (BBIIUCKH) (Hanee —
MyHULIMNATbHAs YCIIyTa).

1.2. Kareropuu 3asBuTeNEH

1.2.1. JIuiamMu, HMMEOIIMMH TPaBO Ha IOJYYEHUE MYHHULMNAIbHON YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (J]aee — 3asiBUTEINbD).

1.2.2. C 3asBieH”eM BIpaBe OOpATUTHbCS MPEICTABUTENb  3asBUTEIS,
JEUCTBYIOUIMI HA OCHOBAHUHU JOKYMEHTA, YIOCTOBEPSIOLIErO €ro MOJIHOMOYHS (Janee —
MIPEACTABUTEND 3aSBUTEIIS).

1.3. Iops ok HHPpOPMHUPOBAHUS O MTPEAOCTABICHUN MYHHUIIMIATBHON YCIyTH

1.3.1. HWudopmanus o mnopsake NpeAoCTaBICHHUS MYHULMNAIBHOW YCIyTH
pa3Melaercs:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJEPIKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHMLUMIAIBHOM yClyre, pacHojIO)KEHHbIX B  IOMEIICHUSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAApCTBEHHBIX U
MYHUIUTIATBHBIX YCITYT.

2) Ha caiite bBaBIMHCKOrO MYHHUIMIAILHOTO palioHa B HH(POPMAIMOHHO-
TeaeKoMMyHUKamoHHou cetn «utepuer» (http://www.bavly.tatarstan.ru);

3) na Iloprame TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX ycIayr PecmyOmuku
Tartapcran (http://www.uslugi.tatarstan.ru) (nanee — Pecnyonnkanckuii moprain);;

4) na EguHom nopTane rocyJJapCTBEHHbIX U MYHULIUMAJIBHBIX YCIAYT ((PyHKIIHA)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);

5) B rocynapcTBeHHON MHGOPMAIIMOHHON cucteMe «PeecTp rocyaapcTBeHHBIX U
MyHULIIMNATBHBIX yeiyT Pecniyonuku Tatapcrany (http://frgu.tatar.ru) (namee — Peectp
rOCy/IapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT).
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1.3.2. KoHcynapTHpOBaHME MO BOMpPOCAM NPEAOCTABICHUS MYHUIUIIAIBHOM
YCIIYTH OCYLIECTBIISETCA:

1) B MHOrOQyHKIIMOHATBHBIX I[EHTPaX MPEIOCTABICHUS] TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIieHuy - TUYHO WU 10 TelieoHy;

2) B uHTepakTuBHOU (hopme Enunoro, PecniyOnukanckoro nopraia;

3) 6 Hcnornumenvnom xomumeme Illarmunckoco cenbcko2o nocenenus
basnuncrkoeo mynuyunanvrozo pationa (nanee — Opean):

IPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IIpY TUCbMEHHOM (B TOM 4Kclie B (hOpME IEKTPOHHOTO JOKYMEHTa) 00palleHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOU (hopMe 10 3JIEKTPOHHOM mouTe.

1.3.3. Undopmarnus va Enunom noprane, Pecmy6nukanckom nopTanie o mopsiake
U CpOKax IMpEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHMIA,
coaepxkamuxcsi B PeecTpe ToCylapCTBEHHBIX W MYHUIMOAIBHBIX  YCIHYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMalMK O CPOKaxX U MOPSIKE MPEAOCTaBICHUS] MYHULIUTATbHON
YCIIYTH OCYIIECTBIISIETCS O€3 BBIMOJHEHUS 3asIBUTENEM KaKuX-I100 TpeOOBaHUM, B TOM
yycie 0e3 HMCHOJIb30BaHMS MPOrPAMMHOTO OOECHEeYeHHMs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPEOYyeT 3aKIIOUEHHS JUIEH3MOHHOTO WJIM WHOTO
COTJIallIeHUS C nmpaBooOIagaTesieM IIPOrPaMMHOTI0 obecnieueHus,
MpEeAYyCMAaTPUBAIOIIETO B3UMAHUE IJIAThI, PETUCTPALIUIO WM aBTOPHU3ALMIO 3asBUTEIIS
WJIU TIPEJIOCTABIICHNE UM MEPCOHATBHBIX JAaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TeiaedOHY B COOTBETCTBUU C
MOCTYNUBIINM OOpaIieHueM MPeA0CTaBISIETCS HHDOPMAIIUS:

1) o mecre HaxXOXIEHUS MHOTO(YHKIIMOHAJIHHOTO IEHTPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX W MYHUUHMNANbHBIX Yyciyr, Opeana (agpec, rpapuk paboOThI,
CIIpaBOYHBIE TeIe(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIMIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxkJaH, KOTOPBIM MPEIOCTABIISICTCS MyHHUIIUTIATBHAS YCITyTa;
O HOPMATHBHBIX TMPABOBBIX aKTaX, PETYIUPYIOMNUX BOMPOCH MPEAOCTABICHUS
MYHUIUTIATEHON YCITyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUII PACCMOTPCHHS 3asBICHHS O
MPEAO0CTABICHUH MYHUITUTIATILHOM YCIIYTH, O CPOKAX IPUEMa U PETUCTPAIUU 3asIBJICHUS,

5) o xoje npea0CTaBICHUs MYHUITUTIAIBHOM YCITyTH;

6) o mecre pa3MmenieHUS Ha OQUIMATLHOM caiiTe MH(pOPMAIKUU O BOMPOCAM
MIPEA0CTABIICHUS] MYHUITUTIATBHOU YCIYTH;

7) o mopsake 00KajoOBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYIHUKH OTHEeNla, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHUE MYHULMUIAIBHON YCIyrd, NOJApOOHO B MUCBMEHHOW (dopme
Pa3bACHSIOT 3aABUTEINIO MOPSAIOK MPEIOCTABICHUS MyHUIIUTIAIBHOU YCIIYTH U BOIPOCHI,
yKa3aHHbIC B HACTOSIIEM ITYHKTE aJIMUHUCTPATUBHOTO PErJIaMEHTa, U B TEUCHHUE TPEX
pabouux JTHEW CO JHS PeTUCTpaIy oOpaIeHus: HapaBiIsSioT OTBET 3asaBUTENI0. OTBETHI
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JaroTCsl Ha s3bIke oOpaiueHus. B cioyyae HEBO3MOXXKHOCTH [aTh OTBET Ha SI3BIKE
oOparieHus! UCIOIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.

1.3.5. Uudopmanus mo Bompocam MpeAOCTaBICHUS MYHHUIIUNAIBHON YCIyTH
pa3MeriaeTcs Ha caiite baBMMHCKOTro MyHUITMTIAIBHOTO paiioHa U Ha UHPOPMAITMOHHBIX
cTeH/ax B noMeueHusx Oprana st paboThl C 3aBUTEIISIMU.

Wupopmanns Ha rocygapcTBeHHbIX  s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiiTe
MYHULIMNIAJIBHOTO  paliloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«MHTEpHET», BKIIOYAET CBEACHUSI O MYHULIUIIAJIBbHON YCIIyTe, COIep KAIUeCs B IyHKTax
2.1, 2.3, 2.4, 2.5, 2.7, 29, 2,10, 2.11, 5.1 aaMuUHUCTPAaTHUBHOIO pETJIAMECHTA,
MH(GOPMALIMIO O MECT€ HaxOXKICHHS, CIPABOYHBIX TelePOoHaX, BpeMEHHU pPabOTHI
Opeana, o rpaduke nmpreMa 3asBJICHUI HAa IPEAOCTABICHINE MYHULIUIIAILHON YCIIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOLIKNE IPEAOCTABICHHAE
MYHULIMIIATBHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYIM (C yKa3aHUEM DPEKBU3UTOB HOPMAaTUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocyJapCTBEHHBIX M MYHULHIIAJIBHBIX YCIYl, Ha
oduIaIbEHOM caire MYHULUIIAJIBHOTO paiioHa B MH(}OPMALIMOHHO-
TEJIEKOMMYHUKAMOHHOM ceTn « THTepHeT».

1.4.2. Texkcr agMUHUCTPATUBHOIO pETJAaMEHTa B JCUCTBYIOLIEH pEIaKIUU
MOJUIEKUT pasMelleHnu0 Ha EnmHoMm mnoprane, B PeecTtpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUUHAIBHOM CalWTe€ MYHUUUIIAJBHOTO paiioHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B A AMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIMPCACIICHUA

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCTIOJB3YIOTCS CIECAYIOIINE TEPMUHBI U

ONIPENCIICHHUS:
ylalieHHOe pabouee MeCTO MHOro(QyHKIMOHAIBHOTO IEHTpa MPEeA0CTaBIICHUS
rOCyJapCTBEHHBIX M MYHHUIUINAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE

CTPYKTYpHOE TojapaszaeiaeHue (ohrc) MHOroyHKIIMOHAIBHOTO IIEHTPa IIPEI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, CO3JIaHHOE€ B TOPOJCKOM (CEThCKOM)
MOCEJICHUH MYHUIIMITAJILHOTO paiioHa WK B TOpoJickoM okpyre PecnyOnuku Tarapctan
B COOTBETCTBUM ¢ myHKToM 34 IlpaBunm  opraHuzanuu  JACSITCIBHOCTH
MHOTO(YHKITHOHATbHBIX IICHTPOB IIPEIOCTABIICHUS roCyAapCTBCHHBIX u
MYHHUITUTIATBHBIX YCIIYT, YTBEPKICHHBIX TIocTaHoBNIeHHeM [IpaButenbcTBa Poccuiickoi
®enepauuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEATETLHOCTH MHOTO(YHKITMOHAIBHBIX IICHTPOB MPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYTY;

TeXHUYeCKass ommbOka - ommubOka (OmMcka, oOrneyaTka, TpaMMaTHYecKas WIH
apudpmeTndeckas omubka b0 TomoOHas omwuOKa), JOMyIIEHHAs OpraHOM,



MPEAOCTABISIOIIMM MYHHUIMNAIBHYIO YCIyry, W TMpUBEAIIas K HECOOTBETCTBHIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHUIIMIAIBHOW YCIyTH), CBEACHUSAM B
JOKYMEHTaX, HA OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema wuaeHTHGUKAIMU MU ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecreynBaroiei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH(GOPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUSI TOCY/IapPCTBEHHBIX U
MYHUIIMTIANBHBIX YCIOyr B 3jeKkTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHasi ”H(GOpPMAIIMOHHAS CUCTeMa, 00ecreYrBaroIas CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJCHTU(DUKAIIIN U
ayTeHTUQUKaIMK K  UHQOpMaluMu,  coJepKamleidcs B TOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OrOMKETHOE yupexkaeHue «MHOTOQyHKIIMOHATBHBINA
LEHTP MNPEJOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX yciayr B PecryOnmke
TaTtapcran»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MHQPOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKIITMOHAJIbHBIX LEHTPOB PeI0CTaBICHUS roCcyJapCTBEHHBIX U
MyHULMNAIBHBIX yciyr PecryOonuku TaTtapceras.

1.5.2. B aiMUHUCTPATUBHOM pErjaMeHTe MOJ 3asBICHHUEM O IPEIOCTaBICHUU
MYHUIIMIIAJIBHOW YCIYTH (Jlajiee - 3asBJIEHHWE) MOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHUILIMIIAJBHOW YCIIYTHU, MOJAHHBIM B COOTBETCTBHUM C IIYHKTOM 3 CTaThbu 2
OdenepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opranu3anuu
IIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MyHUIIMIAJIBHBIX yCiIyr» (nanee — deaepanbHbIN
3akoH Ne 210-D3).

1.6. Cityyaun u nopsiioK IpeAOCTABIEHUS MyHULIMIAIBHON YCIIyTH
B YIPEKIA0IIEM (TPOAKTUBHOM) PEXKUME.

[IpenocraBieHre MYHWIIMIAIBHOW YCIYTH B YyHOpPEkKIaomeM (MPOAKTUBHOM)
peXHUME HE TIPETyCMOTPEHO.
2. CtaHaapT npeaocTaBjieHuss MYHUIMNAJIbHON YCIyTH
2.1. HaumeHnoBaHME MyHUITUTIATHHOM YCIIYTH
Briaua cripaBku (BBITUCKH).

2.2. HauMeHOBaHUE UCTIOIHUTEIIBHO-PACTIOPSAIUTEILHOIO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs1, HEOCPECTBEHHO MPEIOCTABISIONIET0 MYHUIIUIIATIBHYIO YCIYTY

HUcnmomauteneabpil kKOMUTET IlanTUHCKOTO CcenbCKOro moceneHus baBimHCKOTo
MyHUIUTNIATBHOTO paiioHa Pecrybnuku Tarapcran
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2.3. Onrcanue pe3ynbTara IpeIoCTaBICHUsI MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIEHOM YCIIYTH SBISETCS:

1) cnpaBka (Beimucka) (mpuiokeHue Ne 1 Kk HacTosIIeMy aJMUHUCTPATHBHOMY
periamMeHTy);

2) peuieHue 00 OTKa3e B MPEIOCTABICHHH MyHUITUITAIBHON YCITYTH (IPHIOKECHUE
Ne 2 k HacrosmieMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX  JIJIS
IPEJOCTAaBICHUS] MYHMLIMIAIBHOW yciuyru (mpuioxkeHue Ne 3 Kk HacrosiueMy
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ympTar mnOpenoCTaBICHUS MYHHULMIAIBHOM YCIYI'M HaIPaBISIETCA
3agBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHMCAHHOTO YCHJICHHOM
KBaJIN(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOAMUCHIO YIIOJTHOMOYEHHOTO JOLKHOCTHOTO JIUIA
Opeana (b0 Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT ExauHoro noprana. B ciydae HampaBieHHs 3asBIEHUS TOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT MNpeJIoCTaBICHUS MYHULMIAIBHOM YCIYTd
HAIpPaBIIIETCS TakK >k€ B JIMUHBIN kaOuHeT PecnyOnukaHckoro noprasia.

2.3.3. Tlo BBIOOpY 3asBUTENS pe3yAbTAT MPEIOCTABICHUS MyHUIIUIIAIBHOMN yCIIyTH
Bb1aercs B Oprane min B MO®Ll B dopme sk3eMiuisipa 31€KTPOHHOIO JOKYMEHTA,
pacreyaTaHHOr0 Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IIeYaTbi0 M IOAMNHCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOI'O IOJKHOCTHOTO Juia Oprana niu pabotauka MOII.

2.3.4. 3asBuTEND BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
yCcIyrd B (OpMe 3JIEKTPOHHOTO JOKYMEHTAa B TEUYEHUE CpOKa ACHCTBUSA pPeE3yJibTara
MPEI0CTABIECHUS MyHULIMTIATbHON YCIIYTH.

2.4. Cpok mpeIoCTaBICHUS MyHUIIUIAIIBHON YCITYTH, B TOM YHCIIC C y4ETOM
HEO0OXOIMMOCTH O0pallleHUsI B OpraHU3alNK, Y4aCTBYIOIIUE B MPEIOCTABICHUU
MYHHIUMITAIBHON YCIYTH, CPOK TPUOCTAHOBJIEHUS TPEOCTABIEHNS] MyHULIMNIATBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHHS IPEAYCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIa4M (HAPABICHNUS )
JIOKYMEHTOB, SIBJIAIOLINUXCS PE3YIBTATOM IIPEAOCTABIECHNS MYHULIMTIIAJBHOW YCIIYTH

2.4.1. MyHumunanbHasi yciyra MpeoCTaBlIsIeTCs B TEUCHUE TPEX pabouux JTHEH.

2.4.2. llpuocTaHOBIIEHHE CpOKa MPEHOCTABICHUS MYHUIUIAIBHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOLIETOCA PE3yJbTaTOM MPENOCTABICHUS
MYHUIUMOATBHOM  ycyrdk B QOopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISICTCS B J€Hb OQOPMIICHUS M PETUCTPALMU pPe3yJibTaTa MPEJOCTABICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMUA aKTaMU IS
MIPEIOCTABJIECHUS] MyHULIMITAJIBHON YCIIYTH, & TAKIKE YCIYT, KOTOPBIE SABJISIOTCA
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HEOOXOUMBIMU U 0053aT€IbHBIMU AJIS TPEIOCTABIICHUS MyHUILIUTIATIBHBIX YCIIYT,
MO/JIEXKAIINX MTPEACTABICHHIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
qHClie B JIEKTPOHHOH (opMe, TOPSIIOK UX MPEACTABICHUS

2.5.1. lng monyyeHus MYHUIUIAIBLHOM YCIYrdM 3asgBUTENb MPEICTABISET
CIEAYIOIINE JOKYMEHTHI:

1) 1) TOKyMEHT, YAOCTOBEPSIOIINI JTMYHOCTH (MAcOPT rpaXkaannHa Poccuiickoi
Oenepanuyd MO0 MHOM JTOKYMEHT, YJIOCTOBEPSIOUIUN JIMYHOCTh, B COOTBETCTBUH C
3aKoHOJaTeabCcTBOM Poccuiickoit ®Denepanun) (He TpeOyercss B ciaydae OOpalleHus
nocpenctsoM Ennnoro, Pecny6inkanckoro noprana);

2) TOKyMEHT, YAOCTOBEPSIOIIMIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asBiCHHE:

B (hopMme ToKyMeHTa Ha OymMaxHOM Hocutese (mpuiokenne Ne 4 x HaCcTOSIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUH B DJEKTPOHHYIO (OpMy 3asBICHHUA), MOANKMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO peErjaMeHTa, Mpu OOpalieHUuu
nocpeactsoM Ennnoro, Pecybnnkanckoro noprana;

4) B cimyyae, eciid Ui NMPEAOCTaBICHUS] MyHULMIAIBHON YCIYrd HeoOXoauma
00pa0oTKa MEPCOHAIbHBIX JaHHBIX JIHUIA, HE SIBISIIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUHM C (peiepalibHbIM 3aKOHOM 00pabOTKa TakuX MNEPCOHAIBHBIX JAHHBIX
MO’KET OCYHIECTBIIATHCS C COTJIACUs YKa3aHHOTO JIMLA, IPU OOpaleHUH 3a OJTy4YEeHUEM
MYHULIMOAIBHON YCIYTM 3asBUTENb JOMOJHUTEIBHO TMPEACTABISET JIOKYMEHTHI,
MOATBEP)KIAIOIIME TOJIYYEHUE COIJIachsl YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MPEACTABUTENS HA 00pabOTKY MEPCOHANIBHBIX JTaHHBIX YKa3aHHOTO Jula. JJOKyMEeHTHI,
MOATBEPKIAIOIINE MMOTYYEHUE COTJIacusi, MOTYT OBITh NMPEACTaBICHbI B TOM YHUCJE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBoW kuuru a0 31.12.2017
BO3Jlarajach Ha COOCTBEHHHMKOB MWJBIX TOMEIICHHUM, 3asBUTENIEM MPEIACTaBISAETCS
JIOMOBasi KHUTA;

6) IpaBOYCTAaHABIMBAIOIINE TOKYMEHTHI Ha WHAMBUYATbHBIN KUION IOM (eciu
paBO COOCTBEHHOCTH HE 3apeTrUCTPUPOBAHO B EIMHOM rocyaapCcTBEHHOM peecTpe
HEJIBYKUMOCTH) — JJIS BBITUCKHU M3 TTOXO3SIMCTBEHHOW KHUTH.

2.5.2. 3asgBiieHHE W TpUIIAaTAEMbI€ JIOKYMEHTHI MOTYT OBITH MpPEJCTaBICHBI
(HampaBJIeHbI) 3aSBUTENIEM OJHUM M3 CJIEIYIONIUX CTIOCOOOB:

1) uepez M®I] Ha OymMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IMyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Enunoro, PecryOirkanckoro nopraia B 2JICKTPOHHOU dopme;

3) B Opras JJMYHO UM TIOCPEJCTBOM MOYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBiIeHUE M TpUJIaraeMble JOKYMEHTBI, MpPHU HAMpPaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSIKE.

2.5.3. 3asaBiieHHEe MpU HampapiieHuu nocpencrsoM Enunoro, PecnybirkaHckoro
nopTaja NOAMNKUCHIBAETCA MPOCTOM ANEKTPOHHOM NOAMUCHIO 3asIBUTEIIS.
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Jj1s mosrydeHust IpOCTOM 3JIEKTPOHHOM MOANKCH 3asBUTEI0 HEOOXOAUMO MPOUTH
npoueaypy perucrpanuu (ayrentudukannn) B ECUA, a Takxke NOoATBEPAUTh YUETHYIO
3aMUCh.

DONeKTpOHHbIE JOKYMEHTHI (AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIE B
noAanyHkrax 2, 4-6 nyHkta 2.5.1 aJIMHHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSIIOTCS
YCUJICHHON KBAJM(DUIIMPOBAHHON TMOJIMUCKHIO JIMI], YIOJHOMOYEHHBIX Ha CO3/IaHUE U
NOANMCAHNE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMMU.

DOneKTpOHHbBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUIaraeMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABJIAIOTCS B BUC (aiiioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME IPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIS:

1) npencraBineHusi TOKYMEHTOB U MH(POPMALIMKM WM OCYIIECTBICHUS JEHCTBUMA,
MPE/AICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
IIPEIOCTABICHUEM MYHULIMIIAIBHON YCIYTH;

2) ocyulecTBIEHUs JOEHCTBUI, B TOM YHUCII€ COTJIACOBAHUN, HEOOXOIUMBIX MJIs
MOJIyYEHUSI MYHMLMIIAJBHOW YCIYTM U CBA3aHHBIX C OOpallleHUeM B HHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIIPABIICHUs, OpraHM3aluH, 3a
UCKJIIOYCHUEM TIOJMyYeHHUS YCIYyr M TOJy4YeHUs JOKYMEHTOB U HH(OpMaIUH,
IIPENOCTABIISIEMBIX B PE3YJIbTATE IPEIOCTABICHUS TAKUX YCIYT, BKIFOYEHHBIX B [IEPEYHU,
yka3aHHble B 4yacTu 1 cratbu 9 DepepanbHoro 3axkoHa Ne 210-D3 (HeoOXOAUMBIX U
00s3aTEeNbHBIX YCIYT);

3) nmnpencraBiieHHs JOKYMEHTOB W HMHGOpMalMH, OTCYTCTBHE U  (WIJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU NMEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MYHHUIMNAIbHOW YCIyru, Jubo B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOLIUX CIIy4aeB:

a) W3MEHEeHHEe TpeOOBAHMI HOPMATHUBHBIX TIPABOBBIX aKTOB, KaCAIOIIUXCS
IIPEAOCTABIICHUS MyHULIMIIAJIBHON YCIIYTH, ITOCJIE IEPBOHAYAIIBHON NTO1aYM 3asBJICHHS O
MPENOCTAaBICHUA MYHHUIIUTNIATbHOW YCIYTH;

0) HayimyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEJOCTABICHUS MYHULMIAIBHONW YyCIyrd, JuOO B
IIPEIOCTABICHUN MYHULMIIAJBHON YCIyTH U HE BKJIIFOUEHHBIX B ITPEACTABJICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OpMaIUU MOCIie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl TIPEIOCTaBICHUS
MYHUIUTNIATBHOM YCIYTH, TMOO0 B MPEIOCTABICHUN MYHUIIMIAIbHON YCIIYyTH;

I) BBISBJICHHUE JIOKYMEHTAJIbHO TOATBEPKJACHHOTO (akTta (NMPHU3HAKOB)
OIMMOOYHOTO WM TMPOTHUBOINPABHOTO JAEUCTBUSA (0O€31eUCTBUA) HOJHPKHOCTHOIO JIHIA
Oprana, pabotnuka MOIl, npu nepBoHaYaIbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOUMBIX UIS PEJOCTABICHUS MyHUIIUNAIBHON yCcIyTH, 1100 B MpeJOCTaBICHUH
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MYHULIMOAIBHON YCIIYyTHM, O Y€M B MUCHbMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mpu TEepBOHAYAIILHOM OTKa3e B TPHEME JOKYMEHTOB, HEOOXOIMUMBIX IS
MPEJOCTaBICHUS MYHUIIMIAIBLHON YCIYyTH, YBEJAOMIISIETCS 3asiBUTENb, a TaKkKe
MIPUHOCATCS] U3BUHEHUS 32 JOCTaBJIECHHbIE HEY100CTBa;

4) mnpenoctaBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB U HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crareu 16 @enepanbroro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUSI TOCYJApCTBEHHOW WJIM MYHULMIAIBLHON YCIYyTU, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. VcuepribIBaromuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOJISTCS B pACIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U TTOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIPABIICHUSI OPraHU3alMi U KOTOPHIE 3asBUTEIb BIIPABE MPEACTABUTD, a
TaKke CrocoObl UX TOJIyYEHUS 3asBUTEISIMU, B TOM YHUCIIE B DJIEKTPOHHOU (popMme,
MOPSIOK UX IPEACTABIICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyITIpaBJieHus 100 OpraHU3allus, B PACIOPSHKEHUH KOTOPBIX HAXOSTCS JJaHHBIC
JIOKYMEHTBI

2.6.1. I[lony4arorcsa B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHS:

1) Beimucka w3 EIWHOTO TOCYIapCTBEHHOTO peecTpa HEIABIKUMOCTH ——
®denepanpHas Ciy»0a rocy1apCTBEHHOM perucTpanuu, KagacTpa u kaprorpaduu;

2) CBEJICHHUS O JCHCTBYIOIIEM Iacropre rpaxaannHa Poccuiickoit denepanun —
MBJI Poccuu;

3) cBeneHHMs O HOTapHalbHOW JoBepeHHOCTH — DejepanbHas HOTapHATbHAs
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkre 1 myHkTa 2.6.1 aAMHUHUCTPAaTHBHOrO pErjiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHbIX YCWJICHHOM KBaJIM(UUIMPOBAHHON TMOJIMUCHIO  JIHII,
YIOJIHOMOYEHHBIX HA CO3JlJaHH€ W NOJANHCAHME TaKUX JOKYMEHTOB, IIpU IOJa4ye
3asIBJICHUS.

2.6.3. HempenacraBnenne (HECBOEBPEMEHHOE IMPEACTABICHUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OopraHaMM MECTHOTO CaMOYIIPAaBJIEHUs, OpPraHU3alWsMH JOKYMEHTOB U CBEIACHHUI HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUITAIbHON YCIYTH.

2.6.4. JlomxkHocTHOE JUIO W (Wiau) paOOTHUK, yKa3aHHbIX B NyHKTE 2.6.1
aMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB W OpraHU3allMii, HE MpeACTaBUBIINE
(HECBOEBPEMEHHO MPE/ICTABUBIINE) 3aMPOILICHHBIE W HAXOMSIIMECS B PACIOPSHKEHUU
JOKYMEHT WJIH CBEACHUS, OAJeKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENBLCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemnaetcst TpeOOBATh OT 3asBUTENS TOKYMEHTHI CBEJICHUS, B TOM YHUCIIE
MOATBEPKIAAOIINE BHECEHUE 3asBUTENIEM IUIATHI 3@ MPEAOCTABIECHNE MYHHUIMIAIBHON
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YCIIYT'H, HAaXOSIIUECS B PACHOPSIKEHUH FOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPABJICHUSI M TI0JIBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLIHi.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIMX CBEACHHS, KOTOPbIE
HaxXoAsTCs B pPacHoOpsDKEHUHM TOCYJNAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYIPAaBJICHUS! U MOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIIpaBJICHUsS OpraHu3allui, HE SBJSETCS OCHOBAaHUEM I OTKas3a
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUIIUIIAIbHON YCITYTH.

2.7. VicuepnibIBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS MYHUIIUTATBHON yCIIyTH

2.7.1. OcHoBaHMSIMH Ji1 OTKa3a B TMPUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBHUTENEM JOKYMEHTBI COJEpXKAT MOAYUCTKH U
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon @enepaiuu;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE IO3BOJSET B
MOJIHOM 00BEME UCIOIB30BaTh NH()OPMALIMIO U CBEJCHHUS, COJEPIKAIIMECS B JOKYMEHTaX
JUTSI IPEOCTABJICHHUS] MyHULIMITAJIBHOM YCITyTH;

3) mpencTaBiCHHbIE JOKYMEHTBl WIM CBEJIEHUS YTpaTWJIM CUJIIy Ha MOMEHT
oOpallileHusl 32 MyHULUINAIbHON YCIYrod (JOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHUS
IPE/ICTaBUTEIS 3asIBUTENIA, B ClIyyae oOpallleHus 3a MPeI0CTaBICHUEM MYHHUIIMITATbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHULUMIIAIBLHON YCIYTY U JJOKYyMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABIICHUS MyHUIIUNIAIBHOW YCIYTH, B 3JIEKTPOHHOU (popMe C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MOJe B (popme 3asBiIeHUs, B TOM
4uclie B MHTEPAKTUBHOW (opme 3asBiieHus Ha Egunom, PecnyOnmukanckom mopraie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aM0JTHEHNUE);

6) mnpelacTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3asdBIIEHHE O MPEIOCTABICHUM YCIYI'M IOJAHO B OpraH roOCyJIapCTBEHHOU
BJIACTH, OPTaH MECTHOI'O CaMOYTPABJICHUS UM OPraHU3alio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT ITPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOI0/IeHNE YCTaHOBIECHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpers
2011 roma No 63-©@3 «OO 5JIEKTPOHHOM MOAMUCH» YCIOBUN MpU3HAHUSA
JNEHUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeueHb OCHOBaHUM /1JII OTKAa3a B IpUEMeE IOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOJIYYeHUS] MyHUIIMTAIBHON YCIIYTH, SBJISETCS HCUEPIBIBAIOLIUM.

2.7.3. Pemenue 006 oTKa3e B mpueMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEA0CTABICHUS MYHULIUIIAIBHON YCIIYTH, MOKET OBITh MPUHSTO KaK BO BpeMs IIpremMa
3asiBUTENS, TaK M IOCJE IMOJTYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOUMBIX JUJIS IPEIOCTABICHNUS MyHULIMITAIbHON YCIYTH IOKYMEHTOB (CBEICHUN) C
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MCIOJIb30BaHNEM MEKBEIOMCTBEHHOT'O HH(POPMAIIIOHHOTO B3aUMO/ICHCTBHS, B CPOK, HE
MPEBBIIAOIMINN 9 pabounX JHEN CO JHS PEruCTpaluu 3asBICHHUS.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHN MYHULIUIIAIBLHOMN YCIYTH, B CIIy4ae €CJIA 3asBJICHUE
U JOKYMEHTBI, HEOOXOIMMBIE JJIsl IPEAOCTABICHNUS MyHUIIMIIANBHOMN yCIyTH, O/1aHbl B
COOTBETCTBUM ¢ MH(POpMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIUITAIbHON
yciyru, onyOnukoBaHHOW Ha EnuHoMm noprane, PecriyOnukanckoMm nopraiie.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUM ISl PUOCTAHOBJICHUSI HJIA OTKa3a B
MPEIOCTABICHUN MYHUITUTIATBHOU YCIIYTH

2.8.1. OcHoBaHusl UIsi TPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHUIIMIAIbHON
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMA A1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:

1) B mpeACTaBICHHBIX 3asIBICHUU U (WJIM) TOKYMEHTAX COJIEPKUTCS HENOJIHAsA U
(wn) HegocTOBEpHAsk UH(OPMAIHS;

2) NOCTYIJIEHWE OTBETAa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
CaMOYIpaBJIEHUs! JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOM BIJIACTH WU
OpraHy MECTHOTO CaMOYINpAaBJICHHUS OpraHU3alMd Ha MEXBEJIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTA U (Wjn) HHMOpMAIuu, He0OXOIUMbBIX
JUI MPEAOCTaBICHHUSI MYHULIUIIATBHON YCIIYTH, €CIM COOTBETCTBYIOIUN TOKYMEHT HE
ObLT MPE/ICTABIICH 3asBUTENIEM 10 COOCTBEHHON MHUIINATUBE;

3) OTCyTCTBHE CBEAECHHUH O PErucTpaluy rpakJaHUHA 10 MECTY KHUTEJIbCTBa
(npeObIBaHuUs) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B NPEAOCTABICHUM MYHUIMITAJIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercss OTKa3plBaTh B MPENOCTABICHUN MYHHUIMIAIBHOM YCIIYI'H B
cilly4yae, €Clid 3asBJI€HHWE O NPEIOCTaBICHUU MYHUIMNAIBHOW YCIYrM NOJAaHO B
COOTBETCTBUM C MH(OpMaLEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAIBLHOM
yCIIyrH, onyosrukoBanHoi Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUs FOCYAapCTBEHHOM MOIUIUHBI MJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIBHOW YCIIYT !

MyHununan€bpHas yciayra mpeocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.
2.10. IlepedeHs ycCiyr, KOTOpbIE SABISIOTCS HEOOXOAUMBIMU U 00513aTEILHBIMU JIJISI
MPEA0CTaBICHUS MYHUITUTIATLHON YCIIYTH U IPEAOCTABISIOTCS OpraHu3allusIMu 1
YIOJIJHOMOYEHHBIMU B COOTBETCTBUHU C 3aKOHOJaTeIbCTBOM Poccutickoit denepanu

9KCIICpTaMH, YHAaCTBYIOIIMMHU B ITPCAOCTABICHUU MYHI/ILII/IHaJ'IBHOI\/'I YyCIIyTun

[IpenocraBienre HEOOXOAUMBIX U 00s3aTEIBHBIX YCIYT HE TpeOyeTCsl.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEOCTABICHUE YCIIYT,
KOTOpBIE SIBIISIIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU IS TPEIOCTABIICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOJIMKE pacuera pa3mMepa TaKkou
TLJIATHI

[IpenocraBnenrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbI CPOK OKUJAHUSI B OUE€pPEIU MPHU MToAaue 3amnpoca o
PENOCTaBICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, MPEIOCTaBIsIEMON OpraHu3aIuei,
Y4acTBYIOIIEH B MPEOCTABICHUN MYHUILIUITAILHON YCIYTH, U TIPU MOTYyYECHUU
pe3ysbTara MpeJOoCTABICHUS TaKUX YCIYT

2.12.1. Bpems o:xuaaHus PU MOJA4Y€ 3a8BJICHUS HA NOJIYYEHUE MyHULUITAIIBHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nmosydyeHUM pe3yJsibTara MPENOCTABICHUS MYHULMNAIBHOU YCIYTH
MAaKCHMAJIBHBIA CPOK OXKUJAHUS B OUE€pPEIN HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK PErUCTpalliy 3aIpoca 3asiBUTENS O MPEIOCTaBICHUN
MYHULIMNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIIEMOI OpraHu3aluei, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pamennu B M®I] B neHb mojgayuu 3asBiIeHUS 3asIBUTEIIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpaiinoOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IaTON MOJa4YM 3asiBJICHUS.

2.13.2. Ilpu HanpaBiieHUH 3asBIeHUS nocpeAacTBoM, Equnoro, PecryOnnkanckoro
nopTajia 3asBUTEJNIb B JCHb MOJA4M 3asBJICHUS MTOTy4YaeT B JIMYHOM KabuHeTe Enunoro,
PecnyOnukaHCKOro nopTasa u 1o 3JIeKTPOHHOM oUTe yBeOMIIEHUE, TOITBEPKIAI0IIIee,
YTO 3asIBJIEHUE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIM HOMED U JlaTa
MoJa4u 3asiBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JieHb [OJa4yu 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAECTCS paclucKa U3
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJiIsi OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PETrUCTPALlMOHHBIM HOMEPOM, NaTOU
MOJAa4M 3asiBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX NIPEIOCTABISETCS MyHHUITUTIATbHAS
yCiyTa, K 3a1y OKHAaHUsI, MECTaM ISl 3alIOJTHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHULIUTATBHON YCITyTH, UHGOPMAIMOHHBIM CTEHJIaM ¢ 00pa3liaMH UX 3aroJHEHUS U
nepeyHeM JTJOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS KK I0M MYHHUITUTIATLHON
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUITHOM
uH(popMaIK 0 MOPSIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YUCIIE K 00ECTICUCHUIO
JIOCTYITHOCTH JJIsl HHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (heliepaTbHbIM
3aKOHOJIATEIHLCTBOM M 3aKOHOAATeNbcTBOM PecmyOmuku TaTapcTan o connanbHOM
3allUTe UHBAJIUIOB
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2.14.1. IIpenocraBieHne MyHULUNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHUSIX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asBUTENel O000pPYIyIOTCA HEOOXOIMMOM MeOenplo s
oopMIIEHUSI JOKYMEHTOB, HUHPOPMAIIUOHHBIMHU CTEH/IaAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllUTe WHBAJIMAOB B LEIAX OECHPEensITCTBEHHOTO JOCTyMa K MECTy
peI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CIeYMBACTCS:

1) obecrneunBaeTcss OCCHPENSATCTBEHHBIA JOCTYI HHBAIUAOB K MECTY
MPEIOCTABICHUS MYHUIIMIAIBHON yCIyrd (yAOOHBIA BXOI-BBIXOJ B TOMEIICHUSA H
NEpEMENICHHE B UX IIpEIeiax);

2) BU3yaJbHas, TEKCTOBAsl U MYJIbTHMEIMITHAS HHOOPMAIHS O TTOPSIKE
MPEAOCTABJICHNS MYHULMIAIBHON YCIyTH pa3Meniaercss B YAOOHBIX s
3asBUTEJE MecTax, B TOM YHUCJIE C YYE€TOM OrpPaHUYECHHBIX BO3MOXKXHOCTEU
WHBAJIN]IOB;

3) CONpPOBOXKICHWE WHBAIMIOB, WMEIONIMX CTOHKHE pPacCTpOCTBa
(GYHKIUY 3pEHUS U CAaMOCTOSITEILHOTO MEPEBUKEHUS, U OKA3aHUE UM TTOMOIIIH;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBMKCHUS TIO TEPPUTOPUH, HA
KOTOPOM PAcCMOJIOKEHbl OOBEKThl COLMAIbHOM, WHKEHEPHOHM U TpPaHCHOPTHOU
UH(DPaCTPYKTYp, BXOJIa B TaKMEe OOBEKTHI M BhIXOJA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamnexariee pa3MelieHre 000pyI0BaHMsI M HOCUTEINeH HH(pOpMaLIn,
HEOOXOAMMBIX JUIsl oOecrieyeHus: OecHpensiTCTBEHHOIO JOCTyIla WHBAJIHJIOB K
yCIIyram ¢ Y4eTOM OFPAaHUYEHUN UX )KU3HEACSITENbHOCTH;

6) ayOonmpoBaHWEe HEOOXOIMMOW JIIi WHBAJIMIOB 3BYKOBOW U
3pUTEIbHOM WH(OpMaIMKM, a TaKXKe HAAMUCEH, 3HAKOB W HMHOW TEKCTOBOU U
rpaduyeckol uHGOpPMAIUU 3HAKAMH, BBINOJHEHHBIMU peIbe(PHO-TOUCUHBIM
mpudTom bpaiins;

7) IOMyCK CypAONEepEeBOIINKA U TH(IOCYPIOTIEPEBOAUNKA;

8) momyck  COOaKHM-IPOBOJHMKA  MPH  HAIMYMHA  JTOKYMEHTA,
HOJTBEPKIAIOLIETO €€ CleualbHOe OOyuyeHUEe M BbIJaBaeMoro mno ¢gopme u B
NOpsIAKE, KOTOPhIE YCTAHOBJIEHBI TPUKA30M MUHHUCTEPCTBA TPY/la U COLIMAIBHOM
3amuthl Poccuiickoit denepamun ot 22.06.2015 Ne 386n «O06 yTBepkaeHHUH
dbopMBI  TOKYMEHTa, ITOJATBEPKJIAIOIICTO CICHAIIbHOE OO0yYeHHE COOaKu-
IPOBOJIHUKA, U MOPSIKA €T0 BBIAAYM.

2.14.3. TpeboBanusi B YacTH oOOeCHEUYEHUs JOCTYIMHOCTH [JIi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISECTCA MPEIOCTaBICHUE MYHUIUIAIBLHON YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUH MYHULHUIAIBHON YCIYTH, KOTOpbIE
yKa3zaHbl B mnoAamyHktax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOI'O pETJIAMEHTA,
MPUMEHSIOTCS K 00BEKTAaM U CPEJICTBAM, BBEJICHHBIM B AKCILTyaTAIMIO WK MPOILIEIITUM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO nocie | uronsg 2016 rona.
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2.15. Tloka3aTenu AOCTYIMHOCTH M KaueCTBAa MyHULIUTIATBHON YCIYTH, B TOM YHCTIE
KOJIMYECTBO B3aWMOJCHCTBUMN 3asIBUTENS C TOJKHOCTHBIMU JIMLAMH [IPU
MPENOCTABIECHUN MYHUIIUNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
nosyueHus: ”HPOPMAIUH O XO€ MPEAOCTABICHNUS MyHUIIUITAILHOW YCIIyTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHATLHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT (B TOM YKCIIE B IOJIHOM 00bEME), B JIIOOOM TEPPUTOPUATHLHOM
MOAPA3AEIEHUN OPraHa UCTIOJHUTEIIBHO PACIIOPSAAUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHHIIMIIATBHBIX YCIYT B MHOTO()YHKIIMOHAIBHBIX [[EHTPax MPEAOCTaBICHHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYITHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

PaCIOJIOKEHHOCTh ITOMEIIECHHSI, B KOTOPOM BEIETCS MPUEM, Bblada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELMAINCTOB, a TaKXK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUe HcUepnbIBalolell uHpopManmu o crocodax, HOpSAAKE U CpOKax
NPEOCTABIICHUS! MYHUIMIAIBHON YCIyTM Ha HMH(OPMALMOHHBIX cTeHAaX, EnuHoM
nopraine, PecnyOnukanckom nopranie, 0puiuaIbHOM CaliTeé MyHULUIIAJbHOTO paiioHa;

OKa3aHHE MOMOUIY UHBAJIUAM B PEOI0JIEHUHN OapbepOB, MEIIAOIIUX OJITYYCHHIO
MU yCIIyT HapaBHE C IPYTUMU JULAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIIroIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBAHHBIX JKaJ00 Ha HAPYIICHHS aJIMHUHHCTPATHBHOTO
periamMeHTa, coBepluieHHbIe paboTHHKamMu OpraHa;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTES C JODKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTAIIHH):

B3auUMoJielicTBUe 3asBUTENss ¢ pabotHukamu Oprana wim MO npu
IIPEJIOCTABICHUA  MYHHIMIAIBHOW  YCIYyTM  OCYLIECTBISETCA OOWUH pa3 IpH
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JOKYMEHTaMU;

OJIMH pa3 B cCiyyae HEOOXOAMMOCTH MOJYYEHUs pe3ysbTara MpeloCTaBICHUS
MyHULMnansHOM ycnyru B Oprane uinu MOIL[ B dopme sk3eMIuispa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa>XHOM HOCHUTEJE.

[TpoIOIKUTENTEHOCT OJHOTO B3aMMOJEHCTBUSA 3asBUTENS C JOJDKHOCTHBIMU
JULAMU TP MPEJOCTABICHUN MYHULIMITAIbHON YCITYTY HE MPEBBIIIAET 15 MUHYT.



15

3asiBUTENb BIPABE OLIEHUTh KaU4€CTBO MPEIOCTABIICHHS] MyHUIIUITAIBHOW YCIYTH C
MMOMOIIBIO YCTPOWCTB TIOJIBIDKHOW PaaUOTENC(POHHONW CBSI3U, C WCHOJb30BAaHUEM
Enunoro, PecnnyOnukaHcKkoro noprasia, TEepPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIMIAIBHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IeM B JHUYHOM KabuHere Ha EnuHom moprase,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBieHrue MYHUIIMIAIBLHON YCIYTHM OCYIIECTBISETCS B JHOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MecTa
(hakTHUYeCcKoro mpokuBaHus (MpeObIBaHUs) Ha TeppuTopun Pecriyonuku TarapcraH 1o
AKCTEPPUTOPUATIEHOMY ITPUHIIUILY.

MyHununanbHas yciayra B COCTaBe KOMIIEKCHOIO 3alpoca HE MPEIO0CTaBIISETCS.

2.16. 1ubie TpeOoBaHMsI, B TOM YKCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIMTNIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B Cy4ae, eClu
MyHULMIIATIbHAS yCIyra MPeAoCTaBIAETCs 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEJOCTABICHHSI MYHULIMITAIbHOM YCIYTH B 3JIEKTPOHHOU (popme

2.16.1. Tlpu npenocTaBieHUH MYHUIIMNAIBHOW YCIYyTH B 3JEKTPOHHOU (opMme
3asiBUTENb BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE U  CPOKax MPeIOCTaBICHHUS
MYHUIIMTIAIBHOM yCIIYTH, pa3MmelieHHyro Ha EaumHom mnoprane, Pecmy0nmkanckoM
noprarne;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHON YCIYyI'M W WHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl IPEOCTaBICHUSI MYHUITUTIAIbHON YCIYTH, B TOM YHCIIC
JOKYMEHTBI U MH(POPMALIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLINA 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-D3, ¢
ucnonb3zoBanueM Eaunoro, PeciyGnrkanckoro noprana;

3) MOJIyYuTh CBEICHHS O XOJC BBIMOJIHCHUS 3asABICHUN O TPEIOCTABICHUH
MYHHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOH (hopMme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUNIAILHON YCITYTH;

5) mosiyduTh pe3yabTaT MPEJOCTABICHUS MYHHUIMIAIBHON yCIyrd B Qopme
AIIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha penieHue U aercTBue (Oe3neiicTeue) Oprana, a TakXkKe ero
JTOJDKHOCTHBIX ~ JIMI, MYHHUIMOAIBHBIX  CIYXKalllUX  TMOCPEICTBOM  EnuHOTO,
PecnyGnukanckoro rnopraia, rnopraia benepanbHO roCcy1apCTBEHHOM
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeUnBaroIei mpolecc a10cyaeOHoro (BHECY1e0HOTO0)
00>ajoBaHMs PelIeHU U AecTBUM (0e31eiCTBYS ), COBEPILICHHBIX PU MPEIOCTABICHUU
TOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX YCAYr OpraHaMd, MPeaoCTaBIISIONTUMU
TOCYJapCTBCHHBIE ¥  MYHUIMITAJBHBIE YCIYTH, WX JOJDKHOCTHBIMH  JIMIIAMH,
rOCyJAapCTBEHHBIMH U MYHHUIIATIATLHBIMH CITY>KAIIAMH.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANEeKTpOHHOM ¢opmbl 3agBieHuss Ha Egunom, PecnyOnukanckom mnoptane 0e3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHON TTOIauM 3asiBJICHUS B KaKoW-In00 uHOM (hopme.

2.16.3. Ilpu ¢popmupoBaHUH 3asBICHUS 00SCIICUNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3asBJICHUS W MHBIX JIOKYMECHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3aIOJTHCHHS HECKOJIBKUMH 3asSBUTEISIMA OJHON 3JICKTPOHHOU
(dbopMBI 3asBJICHHS] TIPU OOpAIEHWH 3a YCIyraMu, MPEIIoaraloliiMe HaIrpaBicHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHEe BBEICHHBIX B AJICKTPOHHYIO (DOpMY 3asiBICHUS 3HAUYCHUI B
00011 MOMEHT 1O JKEJIAaHUIO MOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUYECHUM B JIEKTPOHHYIO (DOPMY 3asiBIICHUS;

5) 3amosHEeHWE TOJIEH JJIEKTPOHHOM (OPMBI 3asBJICHUS 0 Hadalla BBOJA
CBEJICHUI 3adBUTEIEM C MKCIOJIb30BAaHHEM CBelleHHM, pasmenieHHbIXx B ECHUA, u
CBelleHWH, OomyONMKOBaHHBIX Ha EmmaoM, PecnyOnmkanckom moprane, B 4YacTH,
Kacarollencsi CBEJCHUN, OTCYTCTBYIOIIMX B €IWHOM cHUCTEME HACHTU(DUKAIMK U
ayTeHTU(DUKaINY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW W3 3TAIOB 3alOJHCHHS 3JICKTPOHHOU
(bopmbl 3asBiIeHUS O€3 TOTEPU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXXHOCTH JIOCTYyNa 3asBUTENS K paHee TMOJAHHBIM MM 3asABJICHUSM B
TEYEHUE HE MEHEE OJIHOTO T0jla, a TAKKEe YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJIICHUSIM - B
TEUCHHE HE MEHEE 3 MECHAIIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3anmuch) OCyIIEeCTBIAETCS
nocpencteoM Exqunoro, Peciy6inmkanckoro noprana, TenedoHa KoHTakT-1ienTpa MOII,

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3aIllUCU Ha JIIOObIE CBOOOJHBIE IS
IpueMa J1aTy u BpeMsl B IpejiesiaXx yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IIEHTPE
rpaduka nmpuema.

3anuch Ha ONMpEACICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHUS 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABApPUTEIBHOM 3amucu  MocpeAcTBOM  EnuHoro,
PecnyOnukaHcKoro mopTajia 3asBUTENI0 HEOOXOJMMO YyKazaTh 3alpaliuBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb MpHU
MPEABAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIIEM MPU JUYHOM
npueMe, NpeBapuTesibHas 3aMiCh aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asSBUTENI0 00ECIeUnBaCTCs
BO3MOXXHOCTh pacriedyaTaTh TaJOH-TIOATBEPKICHHE. B ciiyuae, ecinu 3asBUTENIb COOOIIUT
ajZipec JIEKTPOHHOM TMOYTHI, HA YKa3aHHBINA aJpec Tak)Ke HampaJisieTcss HHQopMaIus o
MOATBEPKIACHUN TPEIBAPUTEIIPHOM 3alUCH C YyKa3aHWEM JlaThl, BPEMEHUM M MecTa
npuema.
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[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asABUTENb B 005S3aTE€IHHOM
nopsake HHGOPMUPYETCS O TOM, UTO IPEIBAPUTENbHAS 3alUCh aHHYJIUPYETCS B CIIyyae
€ro HESBKM 10 HCTEUEHUHU |5 MUHYT C HA3HaYEHHOI0 BPEMEHU MpHUEMA.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemiaercs TpeOOBATh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHM, Kpome
IPOXOXKIECHUS UACHTU(PUKAIIMY U ayTEeHTU(PUKAIUN B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®denepaunu, ykasaHus Ledd OpUEMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. Cocras, nocJjie10BaTEJIbHOCTH U CPOKHU BBITIOJTHEHNUSI AIMUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K MOPSIJIKY UX BBITNIOJIHEHHSI, B TOM YHCJI€ 0COOEHHOCTH
BBINIOJIHEHHS] A IMUHUCTPATUBHBIX NMPOLEAYP B YJIEKTPOHHOH dopMe, a TaK:Ke

0COOEHHOCTH BBITIOJIHEHHSI AIMUHUCTPATUBHBIX NMPOIEAYP B
MHOTO(YHKIMOHAIBbHBIX IeHTPaxX. BapuaHThl npeaocTaBjieHus MYHHIUTAIbHO
YCJIYTH, BKJIKOYAIONIUE MOPSAI0K MPeA0CTABIeHNUsI YKA3AHHBIX YCJIYT OT/AeJIbHBIM

KaTeropusiM 3asiBUTeJIeil, 00beIMHEHHBIX 00IMMH NPU3HAKAMHU, B TOM YHCJIE B
OTHOIIIEHUM Pe3yJibTaTa MYHUIIMIIAJIbHOM YCJIYI'd, 32 MOJy4YeHHEM KOTOPOro OHH
o0paTmiIuCh

3.1. Onucanue mociea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHUIIUITAIBHOU YCIyTH

3.1.1. [IpenocraBieHre MyHHUITUTIATHLHOW YCIYTH BKIIIOYAET B Ce0s CIEMyIONTUe
aIMUHUCTPATUBHBIC TTPOTICTYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IpUHATAE H PACCMOTPEHHE KOMIUIEKTAa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIZaua (HampaBJCHKE) 3asBUTEIIIO pe3ysIbTaTa MyHHUIIUIATBHOW YCIYTH;

6) ucrpaBiieHUE TEXHUIECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHUMEeM Hayajia BBINOJIHEHUS AJMUHUCTPATUBHON MpPOLETypbI
ABJISIETCSl OOpalleHue 3asBUTENI MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHULIMITAIIHOW YCIIYTH.

JoiKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIISACTCA:

npu obpaienuu 3asBurens B MOL] — paborauk MOI];

npu oOpaimeHun 3asButens B Mcmonkom — cekperapp Mcmonkoma (nanee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).
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3.2.2. 3asBUTENL BIpaBE OOPATUTHCS 3a KOHCYJbTAIMEW O MOPSIAKE M CPOKax
MPeIOCTaBIICHUSI MyHUIIMTATBbHOU yciayru B M®L] nuyHO 1 o TenedoHy 1 3JeKTPOHHOM
nouTe.

Pa6otHuk M®L] koHCYIbTHUPYET 3asBHUTENS, B TOM YHKCJIE MO COCTaBy, Gopme
IPEICTaBIIEMON JOKYMEHTAMU U JIPYTHMM BOIpOCaM Ui MOJYyYEHUS] MyHUIUIIAIBHON
yCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TMOPSAKE MPEAOCTaBICHUSA
MYHUIIUITAIBHOM ycayru Ha oduimansaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBACMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraramMu  BBIMIOJIHEHUS  aMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJIBTAIIHS IO COCTaBy, (hopme mpecTaBiIsgeMoi JOKYMEHTAIH U APYTUM BOIIPOCaM,
HEOOXOUMBIM JUIS TTOJTyYEHUS MyHHUIIUITAIbHOU yCITyTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no tenedoHy 1 3JIEeKTPOHHOM ToYTe,
a TaKKe MOJYy4YUTh KOHCyJbTauuio Ha ExuHom, PecnyOnmkaHckom mopraie, cailTte
Oprana o mopsiKe U CpOKax MPeJOCTABICHUS MYHUIIMTIAIBHON YCIYTH, B TOM YHCIIE TI0
cocTaBy, (hopme MpencTaBiIsieMoi JOKYMEHTAIIMH U APYTUM BOMPOCAM JUISI TTOJTyUEHUs
MYHMIIMIIAJIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HHPOPMUPYET
3asgBUTENsI B COOTBETCTBUM C TpeOOBaHUAMHM MyHKTa 1.3.4 agMHUHHCTPATUBHOIO
perjameHra.

AJMUHUCTpAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBACMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX padOUYMX AHEH cO IHS MOCTYIUIEHHs 0OpalleHuUs.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAIlMM TI0 COCTaBy, (OpMe TMPEACTABIAEMON [TOKyMEHTAlUU U JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIs TIOMYYCHHSI MyHUITUTIATBHON YCIIYTH.

3.3. [IpunsiTHE U PACCMOTPEHUE KOMIIJIEKTA JOKYMEHTOB,
peACTaBICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHUIIMNIAIBLHON YCIYTHU 4epe3
MOI] unu ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (npeacTaBUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TMPEJOCTaBICHUM MYHULMNAIBHOM YCIYIM W TMPEACTaBISIET JTOKYMEHTHI B
COOTBETCTBHUM C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUMN:

OTpeesieT MpeaMeT OOpaIeHHUs;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMI JIMIIA, TTOJIAIOIIETO TOKYMEHTHI;

MPOBOAUT TMPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEeOOBAHUSM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

3aMoJHSAET JIEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MODI];
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IIPU PEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aJIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTEJNE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MIOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaetr B AVIC M®IL] noxyMeHThI, Ipe/ICTaBIICHHbIE B AJEKTPOHHOU (dopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCSA: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiseT makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIIS
B OpraH B 3JIeKTpOHHOH (hopme (B COCTaBE MAKETOB 3IEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
paboyero JHS co AHs 0OpalleHUsl 3asBUTENS B CTPYKTypHOE noapasaeneHue MOLI.

Pe3ynpraTaMy BBIITOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISAIOTCS: 3asBICHUE
U TaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€J0), HampaBieHHble B Opral, MOCpPeICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. IlpueM IOKyMEHTOB JUIsl NPENOCTaBICHUS MYHULMIIAIbHOM YCIyTH B
AJeKTpoHHOM (opme uepe3 Enunbiii, Pecrrybnukanckuii moprai.

3.3.2.1. 3asgBuTenp Ui MOAAYU 3aSBJICHUSA B 3JEKTPOHHOW (POpME BBINOJIHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY IIEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (OpMy DBJIEKTPOHHOrO 3asiBJICHUS, BKJIOYAIOIIYI0 CBEJCHUA,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThI B 3JEKTPOHHOW (hOpME WIIM AJIEKTPOHHBIE OOpa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS U COTJIaCUsl C YCJIOBUSAMHM M TOPSIIKOM
MPEIOCTABJICHUS MYHUIMIAIBHON YyCIyrd B AJIEKTPOHHOM (opme (ycTaHaBIMBAECT
COOTBETCTBYIOILLYIO OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asIBICHMUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUH (yCTaHaBJIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asIBJICHUS);

OTHPABJISAET 3ar0JIHEHHOE DIEKTPOHHOE 3asBJICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (JOpME 3IEKTPOHHOIO 3asiBJICHU );

AIIEKTPOHHOE 3asiBJICHUE MMOANUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU IMyHKTA
2.5.3 aIMUHHCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIorHYecKasi MpoBepka cHOPMHUPOBAHHOTO 3aMPOCa OCYLIECTBISETCS
€/IMHBIM [TOPTAJIOM aBTOMAaTHYECKH HAa OCHOBAaHUU TPeOOBaHUI1, ONIPEIEIAEMBIX OPraHOM
(opra"u3zaryeit), B mpoIecce 3amoJTHEHUS 3aIBUTEIIEM KaXKI0T0 U3 MOJIeH AJIEKTPOHHOM
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dbopwmpbl 3anpoca. [Ipu BeIBICHHH €TUHBIM TIOPTAJIOM HEKOPPEKTHO 3aMIOJTHEHHOTO TTOJIS
ANIEKTPOHHOM (POPMBI 3ampoca 3asBUTENIb YBEIOMIIIETCS O XapaKTepe BBIABICHHOU
OIIMOKU W TOPSAAKE €€ YCTpaHEHHs MOCPEACTBOM HH(GOPMAIMOHHOTO COOOIICHHUS
HEMOCPEACTBEHHO B AJIEKTPOHHOU (hopme 3ampoca. AIMUHUCTPATHUBHBIC MPOIEAYPHI,
yCTaHABJIMBAEMbIE HACTOSIIIUM IMYHKTOM, BBIIOIHSIOTCA B JIEHb OOpaIeHUs 3asBUTEIIS.
AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMbI€  HACTOSAIIUM  IYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHs] 3asiBUTEJIS.

AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpAallleHHsI 3asIBUTEJIS.

PesynpTaTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCA:
ANIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOI'O
B3aNMOJECHUCTBUA.

3.3.3. PaccmoTpenmne KoMIUIeKTa JOKYyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayajga BBIIOJIHEHUS AIMHUHUCTPATUBHOM IPOLEAYPHI
SABJISIETCA TMOCTYIJIGHHE 3asBICHUS M MHBIX JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEI0CTABICHUS MyHULIMTIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aIMUHHUCTPATUBHON MPOUEAYPHl SABISETCA CEKPETaph HCIOJIHUTEIBHOTO KOMUTETA
(nanee - JOHKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 IPUEM JJOKYMEHTOB):

3.3.3.2. IomKHOCTHOE JHUI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIyyae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

oIpenenseT npeaAMeT oOpallleHus;

YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMIA JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBAHUSIM, yKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA, IPOBEPKY COOTBETCTBHUSI MPEACTABICHHBIX
JIOKYMEHTOB yCTaHOBJIEHHBIM TpeOoBaHMAM (Hajjexaiiee o(OopMIIeHUE KOMUM
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaxX MOJYUCTOK, MPUMUCOK, 3aUEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBI€HHS B  aBTOMATU3UPOBAHHOMU
MH(DOPMAIMOHHONW CHCTEME, MPEIHA3HAYCHHOW ISl OKa3aHHs TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

IIPU IIPEIOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.5 a AMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKAHUPOBAHUE TMPECTABICHHBIX
JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

nepeaeT 3asBUTENIO HA TPOBEPKY U MOANKUCAHMUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(}OPMAIMOHHYIO CUCTEMY,
MpeHA3HAYCHHYIO0 IS OKa3aHUsS TOCYAapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
JOKYMEHTBI, TPEJCTABICHHbIE B JJIEKTPOHHOM (hOopMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEII0;

BO3BpAIAET TOJAMUCAHHOE 3asBICHUE M OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;
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BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUAU
MPENATCTBUN JJIsl IpUeMa 3asiBJICHUS M BO3BpaIlae€T €My JOKYMEHTbI C OOBICHEHUEM
COJIep>KaHMS BBISBJICHHBIX OCHOBAHUM JIJIsI OTKa3a B MPUEME JJOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JHUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IIOCIE
MOCTYTIUICHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBAMBAaECT 3asIBJICHUIO HOMEP B COOTBETCTBUH C HOMEHKJIATYpOH JIeJl M CTaTycC
«IIpoBepka JOKYMEHTOBY;

H3y4yaeT IIOCTYNUBIIHUE »OJEKTPOHHBIC Jela, B TOM YHCJIE NPHIOKESHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOU (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COONIOJICHUE YCIOBUN JIEUCTBUTEIBHOCTUA SJECKTPOHHOM MOJIIHUCH,
MOCpeACTBOM oOpaimieHuss k EaumHomy mnopramy (B ciaydae, €cClIM 3asBUTENEM

IIPECTABIICHBI AIEKTPOHHBIE TOKYMEHTBI, MTOATIMCAHHbBIE YCUJIIEHHOMN
KBaIM(PUUUPOBAHHON 3JIEKTPOHHON MOAMNKCHIO).
[Ipn HAJIMYUU OCHOBAaHHH, MIPEYCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMUHHUCTPATUBHOIO perjaMeHTa, MOJrOTaBIMBAET IMPOEKT peleHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOUMBIX IS ITPEIOCTABICHUS MyHUIIUIIAIbHON YCITyTH.

B cnywae, ecnm B pe3yibTare MNPOBEPKH YCHIEHHOM KBadu(pUUIUPOBAHHOM
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOONIOICHUE YCIOBUN €€ JeHCTBUTENBHOCTH,
IPOEKT peleHus: 00 OTKaze JOJDKEH cojlepkaTh MyHKThl cratbu 11 denepanpHOro
3akoHa Ne 63-®3, KOTOpBIE MOCITYKUIIA OCHOBAaHUEM JJIsl €TO IPUHSATHSL.

[IpoekT pemeHus 00 OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MIPEAOCTABIEHUS MYHULIMIIAJILHON YCIYTH, C YKa3aHUEM ITPUYHH OTKa3a (B cllydae, eciiu
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMUMBIX ISl MPEJOCTABICHUS
MYHUIUTNIATBHOM YCIIYTH, CBSI3aHbI C HAPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpHEME JOKYMEHTOB JOJKHBI COJEpPKAaTh
uH(pOpMaAIMI0O O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMaluu, CBEIEHUMN), KOTOpPbIE HE
MPE/ACTABIICHBI, COAEPKAT HEJOCTOBEpHbIE W (WMJIM) NPOTUBOPEUYMBBIE CBEACHUS,
opopMIIEeHBI C HAapYyIICHHWEM YCTAHOBJIEHHBIX TpeOOBaHMI), HAMNpaBIAETCS Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CornacoBaHue poekTa peieHust 00 0TKasze B IpHUeMe J0KYyMEHTOB, HEOOXO0IUMBIX
Ul TPEeNOCTABJIICHUS MYHMIMIIAJbHOW yCIyTd, OCYIIECTBISETCS B TOpPSAKE,
IIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

B ciywyae oTcyTCTBHS OCHOBaHM MJii OTKaza B NpUeME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOTO pErjaMeHTa, JOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJJHOTO padoyero AHS CO JTHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHUH CIIOCOOOM,
YBEJOMJICHHE O TMOCTYIJICHUU 3asBIICHUS, COJIEpKalllee BXOAAIIMN PEerucTpaliiOHHbIN
HOMED 3asBJICHUS, NATy MOJY4YEHUsl 3asBIICHMS, MEpPEUYCHb HAUMEHOBAHWU (Daiinos,
NPEJICTABICHHBIX K HEMY JOKYMEHTOB, AATy IMOJY4YEeHHs pe3ysibTaTa MyHHUIUIAIbHOM
YCIIYTH.
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3.3.3.4. HcnonHeHue mnpouenyp, yKazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, NpU HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON JI OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHHUIUTATbHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOLECAYPhl, yCTaHABIMBAEMble NYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETIAMEHTA, BBITIOJIHSAIOTCS B TEUEHUE OJHOTO padoyvero AHs CO JIHS
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHSTHINA
Ha PacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT penieHus 00 oTKa3ze B MpHUeMe
JIOKYMEHTOB, HEOOXOIMMBIX /ISl IPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHOoBaHHMEM Hadyala BBHITIOJHEHHUS aJMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOJYyYEHUE JOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHOW MPOLEAYpPbI, OT JOHKHOCTHOrO Jula (paboTHHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOM IPOLIENYPHI, SBISIETCS CEKPETapb HCIIOJIHUTEIBHOIO KOMUTETA
(manee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINpPaBICHHE MEKBEJOMCTBEHHBIX
3aIpPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMIIO0, OTBETCTBEHHOE 33 HAIIPABIICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aMMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIIOCOOAMHM) 3ampochl O NPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3a8BJICHHS HA pACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SIBIISFOTCS:
HaIpaBJICHHbIE B OpraHbl BJacTU M (WIM) TOABEJIOMCTBEHHBbIE OpraHaM BJacTU
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenayiucThl  TOCTABIIMKOB  JIaHHBIX HA  OCHOBaHUU  3alpoOCOB,
MOCTYIMBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aMMOJEHCTBUS,
NPEIOCTABIAIOT 3alpallliBaéMble JOKYMEHTbl (MH(GOpPMAalLMIO) WM HAMpPaBIISIOT
YBEJOMJICHHSI 00 OTCYTCTBMM JOKyMeHTa U (Win) MHPOpMALMK, HEOOXOAUMBIX IS
Mpe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AJMUHUCTpAaTUBHBIE TNPOUEAYPHl, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHHUE TPEX JIHEW CO IHA MOCTYIUIEHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WM OpraHU3alllio, MPEAOCTaBIIAIONINE JOKYMEHT U MH(DOpMAIUIO, €CIIH UHBIE
CPOKHM TMOJrOTOBKM M HAINpaBJ€HUs OTBETa Ha MEXBEIOMCTBEHHBIM 3ampoc He
yCTaHOBJEHBl (efepaabHbIMU 3aKOHAMH, TNPaBOBbIMH akTamu llpaBurennbcrBa
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Poccuiickoiit @enepanui U NPUHATHIMU B COOTBETCTBUH C (peepanbHBIMU 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE ISl MPEJOCTABICHUS MyHUIIUNIAIBHON YCIIyTH,
1100 yBeAOMIIEHHE 00 0TKa3€, HAaIllPaBJIEHHBIE JOJKHOCTHOMY JIUIlY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ HAIPABIICHUE MEXBEJOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalliMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUS JOKYMEHTBHl (CBEIEHHUs), HEOOXOOUMBbIE ISl IPEIOCTaBICHUS
MYHULMIIATBHON YCIyTH, TMO0O yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(unm) uaopmanmu;

IIPU HAJIUYMH OCHOBAHMI, TPELYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHHCTPATUBHOIO
perjiaMeHTa, MOJTrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIbHON YCIYTH.

[IpoekT pemenus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MIPEAOCTABIEHUS MYHULIMIIAJILHON YCIYTH, C YKa3aHUEM ITPUYHH OTKa3a (B cllydae, eciiu
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTABICHUS
MYHUIIMIIAJIBHON YCIIYTH, CBSI3aHbl C HAPYILIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUN K TAKUM
JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B IPHEME JIOKYMEHTOB JOJDKHBI COJEPKaTh
MH(pOpPMaLIMI0O 0 HAUMEHOBAHUU JOKYMEHTOB (MH(OpMAIMH, CBEJIEHUI), KOTOpbIE HE
IIPEJICTaBJICHbI, COJEP’KAaT HEAOCTOBEpHblE M (MJIM) NPOTHUBOPEUMBBIC CBEICHMUS,
oopMIIEHBl C HapylIEHHEM YCTAaHOBJIEHHBIX TpeOOBaHUIl), HampaBiseTCs Ha
COrJJaCOBaHME B YCTAHOBJIEHHOM IOPSJIKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CorlacoBanue NpoeKTa pereHus 00 0TKas3e B MpUeMe J0KYMEHTOB, HEOOXOMMBIX
ULl TPEJOCTaBICHUS MYHUIMNAIbHOW YCIYTHM, OCYIIECTBISETCS B MOPSAKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHHUCTPATUBHBIX  IPOLEAYP  SIBIISFOTCS:
JOKYMEHTHI (CBEICHMS), HEOOXOAUMBIE IJISl MPEJOCTABICHUSI MyHUIIMIAIBHON YCIIyTH,
MPOEKT peleHust 00 OTKa3e B MpUEME TOKYMEHTOB, HEOOXOAUMBIX JUIsl TPEIOCTaBICHUS
MYHHUUUITAIBHON YCIYTH.

3.4.5. HcnonHeHnue mpoleAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 344
aAMUHUCTPATHUBHOIO  PETJAMEHTa, IPH HAJIMYUM TEXHUYECKOM  BO3MOYKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON Jisi OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYr, B TOM YHUCJIE C MOMEHTAa pErucTpaluyd 3asBJICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
yKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATUBHOIO pErjiaMeHTa, COCTaBJISET TpU padOUMX
THSL.
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3.5. IloaroroBka pe3yiapTaTa MyHULMIAIBHOW YCIIYTH

3.5.1. OcHoBaHMEM Hayaja BBITIOJIHCHUS AJMUHUCTPATHBHOW TMPOIETYpPHI
SBJISIETCA TMOCTYIJICHUE OT JOJLKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHHUI), HEOOXOAUMBIX IS
PeI0CTaBICHUS! MyHUITUTAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE AAMUHUCTPATHUBHOM
IPOLIEYPHI, SBISIETCS CEKpeTaph MCIOJHUTEIBHOTO KOMUTETA (J1ajiee - AOIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa MPEAOCTaBICHUS MYHUIIMITAIbHON
yCIIYTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOArOTOBKY pPE3yJbTara
MPEOCTaBICHUS MYHUITUTIATLHON YCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIH KOMILIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MPE0CTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

IpU BBISBJICHUM OCHOBAHMM JUIsi OTKa3a B NPEJAOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHHUCTPATUBHOIO PErIaMeHTa, MOATOTaBINBACT
MPOEKT pelieHus 00 0TKa3e B MPEJ0CTaBICHUN MYHUIIMTIAILHON YCIIyTH;

B ClIy4ae OTCYTCTBUSI OCHOBAHUU [ OTKa3a B MPEAOCTABICHUH MYHUIIUIIAIbHON
YCIIYTH, IPETYCMOTPEHHBIX IIYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PETIAMEHTA, IO UTOTaM
PAacCCMOTPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX JUIsl TPEJOCTABICHUS MYHHUIIUIATIBHON
YCIIYTH, MOJITOTABIMBAET MIPOEKT PE3yJIbTaTa MPEJOCTABICHUS] MyHULIMIAIBHON YCIyTH
B COOTBETCTBUU € MOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PETJIAMEHTA;

HalpaBJISIET  MOJATOTOBJICHHBIM  MPOEKT  pe3yjbTara  NPEedoCTaBJICHUS
MYHULIMIATBHON YCIYTd Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSJIKE MOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOI'O IOKYMEHTOO00pOTA.

AJIMUHUCTpPATUBHBIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSILIMM ITYHKTOM,
BBITIOJTHSIOTCSI B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBIMOJHEHUS] aJIMUHUCTPATUBHBIX MPOIEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKa3e B MPEJOCTaBICHUA MYHUITUTIATLHON YCIIYTH, CIPaBKU (BBIMTUCKH).

3.5.3. CormacoBanue M TMOINHUCAHUE TNPOEKTA pe3ysibTaTa NPEIOCTABICHUSA
MYHUIIUTIATBHOM — yciayru (majiee — TPOEKTh JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOI'O MOJIpa3/I€JIeHHsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yiabTara MYHULMOAIBHOM  ycinyru, 3amecturenieM PykoBogutenss Oprana,
PykoBoautenem Oprana.

[ToaroroByieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHMsi, BO3BPAILIAlOTCS
Ha JIOpaOOTKY JHUIly, OTBETCTBEHHOMY 3a TOJIMOTOBKY pe3yJibTaTa MYHUIIMITAILHON
yciyru. Ilocne ycrpaHeHusl 3aMedaHuil MPOEKThl JOKYMEHTOB IMOBTOPHO TEpeaaroTCs
JUTSl COTJIACOBAHUS U TIOATTMCAHUSI.

PykoBonutens Oprana mpu pacCMOTPEHUU MPOEKTOB JTOKYMEHTOB IPOBEPSET
coOJIr0ICHUE aJIMUHUCTPATUBHOTO perjaMeHTa JOJDKHOCTHBIMU JiniiaMu OpraHa B 4acTu
CPOKOB BBINOJHEHUSI aJMUHUCTPATUBHBIX MPOIEAYpP, HUX TMOCIEAOBATEILHOCTH U
MOJTHOTHI, HAJIMYMS COTJIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jjull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIABIEHUSI ~HApYIIEHUH B  YacTM  CPOKOB  BBINIOJIHEHUS



25

aIMUHUCTPATUBHBIX MOPOLEAYP, UX IOCJIEIOBATEIBHOCTH W MOJIHOTHI PykoBOAUTENH
Oprana UHULMHUPYET MIPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, OMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHUCTpPATUBHbIC MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJTHOTO paboyero JHS.

Pe3ynpTaTaMu BBIMOJHEHUS aJMUHUCTPATUBHBIX MPOIEAYD SBJSIOTCS: PEIlCHUE
00 OTKa3e B MpreMe JOKYMEHTOB HEOOXOJIUMBIX JIJIs MPEOCTaBICHUSI MyHUIIUTIATLHOM
yCIIyTH, pelieHue 00 OTKaze B MPEIOCTaBICHUU MYHUIMIAIBLHOM YCIyrd, CIpaBKa
(BBITIUCKA).

3.5.4. HWcnoiHeHue Tpouenyp, VYKa3aHHbIX B IyHkTtax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOM
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPONEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAaMEHTa, COCTABJISET OJAUH paboyuil JEHb.

3.6. Brinaua (HampaBiieHue) 3asIBUTEIIO Pe3yJIbTaTa MyHUIIUIIATLHON YCIYTH

3.6.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCA  TIOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, JOKYMEHTa, MOJITBEPKIAIOMIETO MPEAOCTABICHUE
MYHULIMNATbHON YCITyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU

MPOLIETYPHI, SBISIETCS /ykasvigaromes c8e0eHusi 0 OOAHCHOCIMHOM
nuye/(nanee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbAauy (HaIlpaBlICHHUE)
JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauyy (HampaBlICHUE)
JOKYMEHTOB:

o0ecrnieunBaeT pEruCTPALMIO U BHECEHHUE CBEICHUM O pe3ysibTaTe MPea0CTaBICHUS
MYHULIMNAIBHON YCIYTU B MOJICUCTEMY BEAECHUS JOKYMEHTAIIMU aBTOMAaTU3UPOBAHHON
MH()OPMAITMOHHONW CHUCTEMBI, MPEJHA3HAYEHHON [JIi OKa3aHWUs TOCYJIapCTBEHHBIX U
MYHULIMNATbHBIX YCIYT;

U3BEINIACT 3asBUTEIA (€r0 MPEJCTaBUTENS ) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yabTare NPEeAOCTABICHUS MYHULUNAIBHOW YCIYTM U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJbTara npeioCcTaBlIeHUs] MyHUIUNaIbHOU yciayru B Oprane win B MOLI.

HUcnonnenue  mpouenyp 0Opud  HAIMYUKM  TEXHUYECKOW  BO3MOXHOCTH
OCYIIIECTBIISIETCS] B ABTOMATUYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEJIHA3HAYCHHOW Il OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS. B TEUEHHME OJHOTO pabouero AHS CO JHS TMOJANHCAHUS JOKYMEHTA,
SBJISTFOLLETOCS pe3yabTaToOM peAOCTaBICHUS MYHULATTATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JIOJ>KHOCTHBIM JInlioM Oprana (Opranom).



26

PesynpraTaMy  BBINOJHEHWs ~ aIMMHUCTPATUBHBIX  NPOLEAYpP  SABIAIOTCA:
pa3sMelIeHue CBEICHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULUIIAIBHOW YCIyTH B
MH(POPMALIMOHHBIX CUCTEMAX, U3BEIICHUE 3asIBUTEINS (€T0 MPEACTABUTENS) O pe3ybTaTe
MPEA0CTABIECHUS MyHULUMIIAIBHOM YCIYTH M CIOCO0aX €ro Moxy4eHusl.

3.6.3. Tlopsamox BbIaud (HampaBJICHWs) pe3ysibTara  MPeAOoCTaBICHUS
MYHULANIAIBHON YCIIYTHU:

3.6.3.1. IIpu oOparmieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIIATBHOW YCIYTH B
M®II, pabotark M®II BbI1aeT 3asIBUTEITIO Pe3yIbTaT MyHULIMIAIBHOM yCIyTH B (hopMme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymakHoMm Hocutene. [lo TpebGoBaHMIO
3asIBUTENIS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIEe
€My IPEIOCTABIAECTCS JK3EMIULSP AJIEKTPOHHOTO JOKYMEHTa ITyT€M €ro 3alKiCu Ha
CbEMHBI HOCUTENb HH(DOpPMAIMM WM HAMpPaBICHHUS HSK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa IO JJIEKTPOHHOM IOYTe B anapec 3asButens. [lpu 3ammcn Ha ChEMHBIN
HOCHUTENb MH(OPMAIMU WM HANPABICHUH SK3EMIUISIPA AJNEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIp 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, MO 3JIEKTPOHHOW IOYTE€ WACHTUYHOCTH TAKOTO 3K3EMIUISApa 3JIEKTPOHHOTO
JOKYMEHTa AK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIIOJTHOMOYEHHBIM COTPYAHUKOM C MCHOJIb30BAaHUEM YCUJIEHHON KBaIU(PUIMPOBAHHON
AJIEKTPOHHOM ITOATIIUCH.

AJIMAHHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITMIOJHSIOTCS B TOPSAKE OYEPEOHOCTH, B JI€Hb MPUOBITUS 3asBUTEIST B CPOKH,
YCTaHOBIICHHbIE periaMmeHTOM padoTel MDII,

Pe3ynbraraMu BBINOJHEHUS aAMUHUCTPATUBHBIX HPOLIEAYP SBIAIOTCS: (PUKCALUs
(akTa BbIIaYM pe3ysbTaTa MpPeNoCTaBiIeHUS MyHUUUnaibHou yciayru B AUC M®I],
pe3yabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHOW YCIIYTH, BBITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaiieHnn 3asBUTENS 32 PE3YyJIbTATOM MYHULMIAIBHON YCIYrH
yepe3 Enunbii, PecnyOnukanckuii mopTayl 3asBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKM HAmNpaBisIeTCsl AJIEKTPOHHBIM 00pa3 JIOKYMEHTa, SIBISIOLIErocs
pe3yJIbTATOM TMPEIOCTABICHUSI MYHUIUNAIBHONW YCIYTH, TOANUCAHHBIA YCUJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA
Oprana (Opranom).

AJMUHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JI€Hb ITOAIMCAHMS JOKYMEHTA, MOATBEPIKIAIOLIECTO IPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOIKHOCTHBIM
murom Oprana (Opranom).

PesynbraTaMy  BBINIOJHEHUs  aAMMHUCTPATUBHBIX  NPOLEAYP  SBISIOTCS:
HarpasjeHue (TpenocTaBieHre) ¢ Hcnoib3oBaHueM Enaunoro, PecmyOnmkaHckoro
IopTaa 3asBUTENI0 JOKYMEHTA, TOATBEPKAAIOIIETO MPEAOCTABIEHUE MyHULIUITAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKA3 B PEIOCTABICHUU MYHUIIUTIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpamieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIAIBHOW YCIyTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO0 PE3yJbTaT MyHUIUNandbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C OJK3EMIUIIPOM OJJIEKTPOHHOTO JOKYMEHTAa Ha OYMa)XHOM HOCHUTEJE €My
IIPENOCTABIAETCS IK3EMILIAP JIEKTPOHHOIO JOKYMEHTA ITyTEM €T0 3aIllMCH Ha ChEMHBIN
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HOCHUTEJIb HH(POPMAIIUKA WM HAIMpPaBICHUS IK3EMIULIpA SJIECKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJpEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B IEHb TPUOBITHSI 3asIBUTENSI B COOTBETCTBUU
c [IpaBuiamu BHyTpeHHET0 TPYI0BOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PUKcAnus
dakTa BBIJAYM  pe3yJbTaTa  NPENOCTaBICHUS  MYHUIUIAIBHOM  YyCIYIrM B
aBTOMATU3UPOBAHHON HH(DOPMAIMOHHOM CHUCTEME, MpEeAHA3HAYECHHOW IS OKa3aHMs
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. cipaBiieHHE TEXHUIECKUX OMTHOOK

3.7.1. B cnyyae oOHapyKeHHsI TEXHHUECKOU OITMOKH B JIOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHULMIIAJIBLHOMN YCIyTH, 3adBUTENb HanpasiigeT B Opras:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW omuOku (mpuioxkenue Ne 5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIAAHHBIA 3asBUTENI0 KAK PE3YJbTAT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUUECKask OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHIIYy, CBHJIETEJIBCTBYIOIINE O HAJIUYHMU
TEXHUUYECKON OLINOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBENIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOIEMCS PE3yJIbTaTOM MYHUIIMIIAIBHON YCIIYTH, IOJAETCS 3asiBUTEIEM
(YNOJIHOMOYEHHBIM IPEJCTAaBUTENIEM) IOYTOBBIM OTMPABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM JJIEKTPOHHOM MOUTHI), 1100 uepe3 Enunblil, PecyOnnkanckuii mopran
i MOII.

3.7.2. JIOMKHOCTHOE JINI0, OTBETCTBEHHOE 3a MTPUEM JIOKYMEHTOB, OCYIIECTBIISET
MIpUEM 3adBJICHHUS 00 UCIPABICHUM TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asIBJICHUE C
MPUIOKEHHBIMHU JOKYMEHTAMU U MEPENAET UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pab0overo JIHs C 1aThl PETUCTPALK 3asBICHHUS.

Pe3ynbraraMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
Y 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HANPABIECHHOE HAa PAaCCMOTPEHHME AOJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.7.3. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabdOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHHUs MWCIPaBICHUH B JOKYMEHT,
ABJISIFOLIUICS PE3yNbTAaTOM MNPEIOCTABICHUS MYHUIUIAIBHOM YCIYTH, OCYIIECTBISET
MpOLEYpbl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATUBHOTO pErIaMeHTa, W
BBIJIACT HWCIPABJIEHHBIM JOKYMEHT 3asBUTENIO (YMOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TMOJ| POCIHUCH C U3BIATHEM Yy 3agBUTENs (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OUIMOKA, WU HAIPaBJIsIeT
B aJpec 3asBUTENS TMOYTOBBIM OTHPABICHUEM (IIOCPEICTBOM DJIEKTPOHHOW IMOYTHI)
IIUCBMO O BO3MOXHOCTH IOJY4YEHHUs JOKyMEHTa Ipu npenocraBieHun B OpraH
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJAEPKUTCSA TEXHUYECKask OIIMOKa.
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AJIMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHWE ABYX pabOuuX JHEW Mociae OOHApYKEHHUS TEXHHYECKOU
OIMOKH WJIH TIOTTYYEHHUS OT JIF000TO 3aMHTEPECOBAHHOTO JINTIA 3asBJICHUS O JOMYIIICHHOM
OIIINOKE.

Pe3ynpTaTaMy BBITIOJHEHUS a AMUHUCTPATHBHBIX MPOIEAYP SBIISFOTCS . BBIIAHHBIH
(HampaBJICHHBIN ) 3asIBUTEITIO JIOKYMCHT.

3.8. BapuaHThl npeoCcTaBIeHUs] MyHULIUNIATLHON YCIYTH, BKIIOYAIOUTUE TOPSIOK
MPEIOCTABIICHUS YKA3aHHOU YCIIYTH OTJEIbHBIM KaTErOPUSM 3asiBUTEICH,
O0OBEMHEHHBIX OOIIMMHU MTPU3HAKAMU, B TOM YUCJIE B OTHOIIIEHUH pe3yJIbTaTa
MYHULMIIATBHON YCIYTH, 3@ OJy4€HHEM KOTOPOr0 OHU OOPaTUIIUCH.

[Topsnok nmpenocTaBIeHNs MyHHUIUITAJBHON YCIYTH HE 3aBUCUT OT KaTErOPHUH
00BEAMHEHHBIX OOIIMMHU MTPU3HAKAMU 3aBUTENEH, YKa3aHHBIX B MyHKTE 1.2.
Pernamenra. B cBsI31 ¢ 3TUM BapuaHThI IPEIOCTABICHUS MYHULIMIIATBHON YCITYTH,
BKJIIOYAOIIUE TOPSIIOK NPEIOCTABICHUS YKa3aHHOM yCIIYTH OTAEIIBHBIM KaT€TOPHSIM
3asiBUTENEH, 00bETMHEHHBIX OOIIMMU PU3HAKAMHU, B TOM YKCJI€ B OTHOILIEHUN
pe3ysibTaTa MyHULUIIANBHON YCIYTH, 3a OJIy4YeHHEM KOTOPOTO OHU OOpaTUIINCh, HE
YCTaHAaBJIMBAIOTCH.

4. lopsinok U popMbI KOHTPOJIA 32 NMPeA0CTABJIEHUEM MYHUIUIAIbHOM
yCJIyrd

4.1. Ilops1oK OCYIIECTBIEHUS TEKYLIEr0 KOHTPOJIS 3a COONIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMHU MTOJIOXKEHUN aAMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPEOOBaHUS K
MPEAOCTABICHUIO MYHULIUITAJIbHON YCIYTH, a TAaKK€ IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOMHOTOW M KA4ECTBOM MPEIOCTABICHUS MYHHUIMIIAJIBHON YCIYTH
BKJIFOYAET B ceOs BBISBICHUE U YCTPaHEHUE HAPYIIICHUH MpaB 3asiBUTENICH, MPOBEICHUE
MPOBEPOK  COOJIIOJICHUS]  MPOIEAYP TMPEJOCTABICHHUS] MYHUIUIIAIBLHON  YCIYTH,
MOATOTOBKY pellieHui Ha AercTBuUs (0e31eiiCTBIE) JOHKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJS 32 COOJIOJIEHUEM HCIOJHEHUS aJMUHUCTPATHUBHBIX
MIPOLEAYD SABJISIOTCS:

1) mpoBepka M COIJIACOBAaHUE MPOCKTOB JOKYMEHTOB IO TPEJOCTABJICHUIO
MYHHULUITAIBHON YCIIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TIOPSJIKE  TPOBEPKU  BEICHHS
JENONPON3BOICTBA;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIMNIAILHON yCIIyTH.

B memax TeKymero KOHTPOJIA HCIIOJIB3YIOTCS CBEIEHMs, HMEIOIIUECS B
AIIEKTPOHHON 0a3e JaHHBIX, CIy)KeOHas KOPPECTOHJICHIIMSA, yCTHAs W TMHChbMEHHas
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uH(pOpMalUs JOHKHOCTHBIX JIMII, OCYIIECTBISIONINX BHIMOJIHEHUE aIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEICHU.

JI1st ocylmecTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULMIAIBHON YCIYTH W NPUHATUU PELICHUH PYKOBOAMTENIIO OpraHa MECTHOI'O
CaMOYIPABJICHUSI  IPEJCTABISAIOTCA CHOPAaBKM O  pe3yjbTaTax IpelOoCTaBJICHUS
MYHULIUNIATBHON YCIYTH.

O ciny4asix ¥ NpUYMHAX HAPYLIECHUS! CPOKOB, ITOCIEA0BATEIBHOCTH U COEPKaHUA
aJIMMHUCTPATUBHBIX MPOLEAYpP [JOJDKHOCTHBIE JIMIIAa HEMENJIECHHO HH(POPMUPYIOT
PYKOBOJMTEINS OpraHa, IMpPeJOoCTaBISIONIET0 MYHUIUNAIBHYIO YCIYry, a TakkKe
OPEeIIPUHUMAIOT CPOUHBIE MEPHI 110 YCTPAHEHUIO HAPYILIECHUI.

Texkymuii KOHTpOJb 32 COOJIOJIEHHEM IOCJEI0BATEIbHOCTH  JIEWCTBHM,
ONpENEICHHBIX  AAMUHUCTPATHBHBIMM  NPOUEAYpaMH IO  MPEAOCTABICHUIO
MYHULMIAIBHOM YCIYT'HM, OCYILECTBIIIETCS 3aMECTUTENEM pPYKOBOJMTENS OpraHa
MECTHOTO  CaMOYIIPaBJICHUs, OTBETCTBEHHBIM 3a OpraHu3aluilo  padoThl IO
MPEAOCTABICHUI0O MYHULIMIIATBHOM YCIIYTH, HAYAJIbBHUKOM OT/IEJIa, OCYIIECTBIIAIOIIETO
OpraHu3alxio padOThI MO NPEIOCTABICHUIO MyHUIIUIAIBHONW YCIIYTH.

[lepeyeHb AOHKHOCTHBIX JIML, OCYIIECTBIIIOMIMX TEKYUIMH  KOHTPOJIb,
YCTAaHABJIMBACTCS IOJIOXKEHUSAMU O CTPYKTYPHBIX NOJIPA3JEICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETIIAMEHTAMU.

4.2. ITopAt0K ¥ NEPUOINYHOCTD OCYILECTBIICHHS IUNIAHOBBIX U BHEIVIAHOBBIX IPOBEPOK
IIOJIHOTHI ¥ Ka4E€CTBA MIPEAOCTABICHNUS MyHULMITAJILHON YCIIYTH, B TOM YUCJIE TIOPSIOK
1 (POpMBI KOHTPOJIS 32 MOJHOTOM U KaYECTBOM IPEIOCTABICHUS MyHUIIUIAIbHON
YCIIyTH

4.2.1. KoHTpoap 3a MOJHOTOM M KAa4ECTBOM NPENOCTABIECHUS MYHULIMITAJIBHOU
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHMs NPOBEPOK;

2) paccMoTpeHus xano0 3asiBUTeNel Ha nercTBus (0e3neiictBue) Oprana, a Takxke
UX JIOJDKHOCTHBIX JIUL], MyHULIUITAJIBHBIX CTY>KalluX.

4.2.2. B 1mensx OCYIIECTBICHUS KOHTPOJS 3a TOJHOTOM M KayeCTBOM
IIPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH HPOBOJATCA IUIAHOBBIE M BHEMJIAHOBBIE
npoBepku. Ilopsiiok W NEPUOJMYHOCTH OCYIIECTBICHHUS IUIAHOBBIX IPOBEPOK
ycTaHaBlIMBaeTcs miaHoM pabotel Oprana. [Ipu npoBepke MOryT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHULHIAIBHON YCIyru (KOMILIEKCHBIE
MPOBEPKH), UM OTAENIBbHBIN BOIPOC, CBSA3aHHBIN C MPEJOCTABICHUEM MYHHUIUIAIBHOMN
yciayru  (Tematudeckue mpoBepkH). IIpoBepka Takke MOMKET MPOBOJUTHCA 10
KOHKPETHOM Kajio0e 3asBUTEJIS.

4.2.3. BHennaHOBBIE MTPOBEPKH MPOBOIATCS B CBA3U C MPOBEPKON yCTPAHEHUS
paHee BBISBICHHBIX HapyUIEHUH aJIMUHHCTPATUBHOIO PETJIaMEHTa, a TAKXKe B Cllydae
MOJIy4eHHUsl xanoO 3asBuTenel Ha pAeiicTBus (OesneiictBue) OpraHa, a TakkKe HX
JOJIKHOCTHBIX JIUL, MyHUITUIATbHBIX CITYyKaIIHX.

4.2.4. Pe3ynbpTaThl TPOBEPKH OGOPMIIIIOTCS B BUJIE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBalOTCS BBISBIIEHHBIE HEJOCTATKH U MPEAJIOKEHUS IO UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUL] OpPraHa, Ipe10CTaBISOIIErO
MYHULUNAIBHYIO YCIYTY, 3@ pelIeHUs U AeicTBuUs (0€31eiiCTBrE), IPUHUMAEMbIE
(ocyiecTBIsIEMBIE) UIMH B XOJI€ IPEJOCTABICHUS MYHULIMIIAIBHON YCIYTH

ITo pe3ynbpTatam MpOBEAECHHBIX MPOBEPOK B CIIydae BBISIBICHUS HAPYIICHUN TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccurickon deneparuu.

PykoBoauTeNlb OpraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3ASIBJIICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOrO TOAPA3IACICHUS
OpraHa MECTHOT'O CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U (WJIH )
HEHAaJIJIeXKaIlee BBIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIC JTUIA M MHBIE MYHUITUTIATIbHBIC CITY>KAIllUE 3a PEIICHUS U IeUCTBUS
(O6e3nelicTBue), mNpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJA€ MPEAOCTABJICHUS
MYHUIIATTATBHON YCIyTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TTOPSIJIKE.

4.4, [TonoxxeHus1, XapaKTepU3YIOIIue TPEOOBaHUS K TOPSAKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABIEHUEM MYHUIUMITAILHON YCIYTH, B TOM YUCIIE CO CTOPOHBI IPAXKAaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTpoib 3a mpeaocTaBieHneM MYHUIIMITAIBHOM YCIIYTH CO CTOPOHBI TPaXKAaH, UX
OObEMHEHUH W  OpraHu3auuid, OCYUIECTBISETCS  MOCPEICTBOM  OTKPBITOCTH
NEeSATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpPABJICHHMS  OpPU  IPEIOCTaBICHUU
MYHUIUTNIATBHOMN YCIIYTH, IOJyYE€HHSI TOJTHOM, aKTyaJIbHOM U JOCTOBEPHOU MH(OpMauu
0 MOPSAKE MPEIOCTaBICHUS MYHHUIMNAIBHONH YCIYyTM U BO3MOXKHOCTU JOCYAEOHOIO
paccMoTpeHust oOpamieHuid (xkano0) B mpoliecce MPeIOCTaBICHUS MYHUIMNATbHOM
YCIIYTH.

5. locyneoHblii (BHeCcYaeOHbI) MOPSIIOK 00KAJTOBAHUS pellieHuid u 1eiicTBUi
(0e3neiicTBHsI) OpraHa, MpeaoCTABJISIONIEr0 MYHUIIUNIAJIbHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOI0 HEHTPA NMPeA0CTABJIEHUS IOCYAAPCTBEHHbIX U
MYHUIMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMTAJBHBIX CJIY:KANUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00KAIOBAHKUE B JOCYJAECOHOM MOPSAIKE pEeLICHUN
u jaeucTBuil (0e3aedcTBUS) OpraHa, MPEAOCTABIISIONIETO MYHHUITUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMI[a OpraHa, MpeIoCTaBISIONIET0 MYHHUIUIAIBHYIO — YCIYTY,
MYHULUIAIBHOIO  CIY’KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHULUTNIATBHYIO yCIIyTY, MHOTO(YHKIIMOHAJIBHOTO LEHTpA, paboTHHKA
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MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OPTaHU3alllii, MPEAyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C KAJI000, B TOM YKCIIE B CICAYIOMIMNX CIIydasx:

1) HapymieHue Cpoka perucTpaluuu 3amnpoca O NpeJoCTaBICHUH MYHULMITAIIbHON
YCIIYTH, 3apoca, ykazaHHOro B ctatbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CpOKa MPEeJOCTaBICHHUS MYHHUIMNAIbHOW yciayru. B ykazaHHom
ciaydae JocyacOHoe (BHecyneOHOe) 00KaloBaHHME 3asBUTEIIEM PEIICHUN U JIeUCTBUU
(6e3nericTBUsl) MHOTO(DYHKIIMOHAJILHOTO IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIBHOTO
[IEHTpa BO3MOXKHO B CJy4yae, €CJIM Ha MHOTO(DYHKIIMOHAJLHBIA LIEHTP, PEIICHUS U
nevictBust  (0e3melCTBHE)  KOTOPOro  OOXKATYHOTCS, BO3JIOKEHA (PYHKUIMS 1O
MIPEJIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYr B IOJHOM O0BEME B
MOPsIZIKE, ONpeesIeHHOM YacThio 1.3 ctathu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpebGoBaHMe y 3aBUTENS JOKYMEHTOB WM HHPOPMAIHK TUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMH akTamu Poccuiickonn ®enepannn, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecniyOnuku TatapcTaH, MyHUIIMIAIBHBIMU MPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

4) orTka3z B mpueMe JTOKyMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoii ®enepaunn, HOPMATHUBHBIMU
MpaBoOBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUIS1 TPEAOCTABIEHUS MYHULIMIATBHOM YCIIYTH, Y 3asBUTEIS;

5) 0TKa3 B MPEIOCTABICHUN MYHHUITUTIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
MPEAYyCMOTpPEHbI (peiepaibHbIMU 3aKOHAMHU M TPUHATHIMA B COOTBETCTBUHM C HHUMU
VHBIMA HOPMAaTHUBHBIMHM ITPAaBOBBIMM akTamu Poccuiickont ®enepanuuy, 3aKOHAMU H
MHBIMA HOPMaTUBHBIMU ITPaBOBbIMU akTamu PecniyOnuku Tarapcran, MyHUIIUTTATIbHBIMU
MPaBOBBIMM aKkTaMH. B ykazaHHOM ciydae aocyaeOHoe (BHecyAeOHOe) o0xaloBaHUE
3asBUTEJIEM pelIeHud u AeicTBuil (0e31eiicTBUsI) MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
paboTHUKAa MHOTO(YHKIIMOHAJBLHOTO IIEHTpa BO3MOXXHO B Clydae, €ClIM Ha
MHOTO(YHKIIMOHAJIBHBIA LIEHTp, peleHuss U jaelcTBus (0Oe3neiicTBHE) KOTOpPOTO
00XanyloTcs, BO3JIOXKEHAa (YHKUUA 1O MPEJOCTABICHUIO  COOTBETCTBYIOLIUX
MYHUIIUTIATBHBIX YCIYT B MOJTHOM 00bEeMe B MOPSIKE, OMPEIeICHHOM YacThio 1.3 ctaThu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asABUTENS MPHU MPEIOCTABICHUN MYHHIIMNAIBHOW YCIYyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMM IIPABOBbIMU akTaMu Poccuiickon
®denepanyd, HOPMATUBHBIMH  TPaBOBBIMH  akTamu PecnyOnmku  Tarapcran,
MYHUIUTIATLHBIMY PABOBBIMU aKTAMH,

7) OoTKa3 opraHa, MpeAOCTABISIONIET0 MYHULIMIIAIBHYIO YCIYTY, HOKHOCTHOTO
JUIA OpraHa, MpPeJoCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBEHOTO
LIEHTpa, padOTHUKA MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OpraHU3alii, MPEayCMOTPEHHBIX
gacthto 1.1 cratbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPABJICHUU JIONYIIEHHBIX MMHU OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe
MPEAOCTABICHUS  MYHMIMNAIbHOW  YCIOYyrM  JOKYMEHTax  JMOO  HapyluleHUe
YCTaHOBJIEHHOIO CpOKa TaKUX HCIpaBieHuid. B yka3anHoM ciyuyae nocyneOHOe
(BHecyneOHOE) oO’kajmoBaHWE 3asBHUTENIEM pEIIeHUA u JeicTBuil  (0e3meicTBus)
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MHOTO(YHKIIMOHAIBHOTO IEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHATBFHOTO LIEHTpPA
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBHME) KOTOPOTO OOXANYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B MOPSAIKE, ONIPENECITCHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3axkoHa Ne 210-03;

8) HapyluleHHE CpoKa WM MOpsiKa BbIIAYM JOKYMEHTOB IO pE3yJbTaTam
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCIIYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MYHUIIUTIAILHOM YCIYTH, €CITU OCHOBaAHUS
NPUOCTAHOBJICHUS HE TPEIYyCMOTPEHBbI (eepalibHbIMU 3aKOHAMH M TPUHSTHIMU B
COOTBETCTBMM C HUMH HHBIMH HOPMAaTHUBHBIMH TIPABOBBIMH akTaMu Poccuiickoit
@enepanyy, 3aKOHAMH U HWHBIMH HOPMATHBHBIMU IPaBOBBIMU akTaMu PecryOmuku
Tarapctan, MyHUIIMTIATFHBIMUA NIPAaBOBBIMU aKTaMU. B ykazaHHOM ciydae AocyneOHoe
(BHEcynmeOHOE) OO’KajJoBaHUE 3asABUTENIEM pCEIICHUH © ACHCTBUN (Oe3melcTBHS)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOTrO(Q)YHKIMOHAJIbHBINA IEHTpP, PEUICHUS U ACHCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCs, BO3JOXKEHAa (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUIIAJIbHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, ONIPEAECITCHHOM
yacTbto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpebGoBaHMe y 3asBUTENS MPHU MPEIOCTABICHWHM MYHUIMIAIBHON yCIyru
JOKYMEHTOB WM HMH(OpPMAalMM, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAIKUCh MIPU NIEPBOHAYAIBHOM OTKAa3€ B NPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIIEHUSI MYHMILIMIIAJbHOW YCIIyTH, JUOO B MPEAOCTaBICHUH MYHHIIUIAIbHON
yCIIyTH, 3a UCKIIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 4dactu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyaeOHoe (BHeCyAeOHOE)
00’xaJloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHHUKAa MHOTO()YHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUHMOHAJIbHBIM LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKIHUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, ONPEACICHHOM
yactblo 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-@3.

5.2. Kanoba momaercs B TUCBMEHHON (QopMe Ha OyMa)KHOM HOCHTENE, B
AJIIEKTPOHHOM (opMe B OpraH, MPeIOCTABISIOMUNA MYHULUIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIbHBIN TEHTP JIMOO B COOTBETCTBYIOIIMK OpraH TOCY/IapCTBEHHOMN
BJIACTH, SABIIIOIIMNCSA y4YpeAMTEIeM MHOro(pyHKIMOHAIBHOIO IeHTpa (manee -
yUpeAuTeah  MHOTOQYHKIMOHAJIBHOTO  IEHTpa), a Takke B  OpraHu3aluH,
peaycMoTpeHHbIe YacThio 1.1 ctatbu 16 denepansHoro 3akoHa Ne 210-D3. XKamoos! Ha
pemieHuss U jAecTBUs (Oe3nelcTBHE) PYKOBOIUTENS OpraHa, MNPEAOCTABIISIONIETO
MYHHIIMIIATBHYIO YCIYTY, TIOJIAal0TCS B BBIIIECTOSIINA OpraH (Mpy ero HaJIWYuH) Tu00 B
cllydae €ro OTCYTCTBHSI pacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEAOCTABIISAIONIET0 MYHUUMIAIBHYIO ycayry. JKamoObl Ha pelieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus W JACUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAIBHOTO [HEHTpa  MOAAIOTCS  YYPEIUTEINIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpAa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
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HOPMAaTUBHBIM TpaBoOBbIM akToM PecnyOnuku Tartapcran. JXKamnoOwsl Ha perieHus u
neicTBusa (Oe3nmelicTBrE) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepasibHoro 3akoHa Ne 210-®d3, noparoTcs PYKOBOIUTENSIM STUX
OpraHu3alri.

Kanoba Ha pemienus u aeicTBus (Oe3aeiicTBUE) OpraHa, MperOCTaBIISIONIETO
MYHUIIUTIAIBHYIO  YCIYTY, JOJDKHOCTHOIO JIMIIAa OpraHa, IpeaoCTaBIIsIONIErO
MYHUIIUTAIBHYIO YCIYTy, MYHHUIMIIAIBHOTO CIIY)Kalllero, PYKOBOJUTENS OpraHa,
MPEI0CTaBISIONIET0 MyHUIIMTIAIIBHYIO YCIYTY, MOKET ObITh HalpaBJieHa 110 MOYTe, 4epe3
MHOTO(YHKIIMOHATBHBIH LEHTP, C UCIOJIb30BaHUEM UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  ceTn  «WHTepHeT», oduuuansHOro caiiTa  oprasa,
MPEAOCTABISIOIET0  MyHUUUIAIbHYHO  ycayry, EaumHoro  moprama  nm0o
Pecmy0Onmkanckoro nopraia, HHGOPMAIMOHHOM CUCTEMBI TOCYeOHOTO 00>Kal0BaHus, a
TaK)XK€ MOKET OBbITh MPUHATA MPU JMYHOM Npueme 3asBurteld. Kamoba Ha pemeHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa MOXET OBITh HAIIpaBjIeHa Mo MOYTE, C UCIOJIb30BAaHUEM
MH(})OPMATMOHHO-TEIEKOMMYHUKAIIMOHHON ceth «lHTepHeT», oduimanibHOro caira
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana mubo PecnyOnukanckoro noprana,
MH(GOPMALIMOHHON CUCTEMBI 10CYI€OHOr0 00XkKaJIOBaHUs, a TAKKE MOKET ObITh IPUHSATA
npu JIMYHOM mpueme 3asaBurens. JKamoba Ha pemieHus M jaenctBus (Oe3neiicTBHE)
OpraHu3alyi, IpeayCMOTPEHHBIX YacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX paOOTHUKOB MOXKET ObITh HAIlpPaBJIEHA IO MOYTE, C UCIIOJIb30BAHUEM
MH(OPMaLlMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «MHTepHeT», opUIHMaIbHBIX CalTOB
3TUX opranuzauuii, Ennnoro noprana im6o Pecny6nukaHckoro nopraia, a TaK)Ke MOYKET
OBITH MPUHSATA IPH JIMYHOM IPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBISIIOUIEI0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHUIUINIATBHOTO CIYXAaIlero, MHOTO()YHKIIMOHAJIIBHOTO IIEHTPa, €ro PyKOBOJIUTENS U
(wn) paOoOTHMKA, OpraHu3auuid, NpPeIyCMOTPEeHHbIX dYacThto 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoauTtenen u (Mian) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCcTBIE) KOTOPhIX 00XKATYIOTCS;

2) damunuio, uMsi, OT4ecTBO (TIOCIIEHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOro JIMIa JUOO HauMEHOBaHHUE, CBEACHHUS O MECTe
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTrO JIMIA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, agpec (aapeca) IEKTPOHHON MOUTH (ITPU HAJIMYMKM) U TIOYTOBBIN ajpec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeaeHuss 00 oOXaldyeMbIX pEIICHUSIX U AercTBUsAX (Oe3aeilcTBMU) OpraHa,
MPEAOCTABISAIONIET0  MYHULMUIAIBHYIO — YCIOyry, JIOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHUIMIAIBHYIO YCIYry, JUOO MYHHUIHMIIAJBHOTO CIIyXaIlero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIILHOTO IIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAaHWHU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, MPeIOCTABIAIONIEr0 MYHUIUMIAIBHYIO YCIYTY,
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JOJHDKHOCTHOTO JIMLIA OpraHa, MPEeIOoCTaBIAIONIET0 MYHULMNATbHYIO YCIYTy, JH0O
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(QYHKIMOHAJIBHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alHiA, IPEAYCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTENEM MOTYT OBIThH
IPEICTaBIECHbI JOKYMEHTHI (TIpY HAJIMYKH ), TIOATBEPAKAAIOIINE T0BOIbI 3asIBUTENS, TUOO
UX KOIIMH.

5.4. IlocTynuBiias *ajnoda MoJIEKUT PErUCTPAllMU B CPOK HE MO3HEE paboyero
JHS, CJIEYIOLIETO 33 JHEM ITOCTYILICHUS.

5.5. JKanoGa, mocrynuBmIas B OpraH, NPEAOCTaBISIOUIMN MYHUIUIAIBHYIO
yCIIyTy, MHOTO(QYHKIIMOHAJIBHBIN LIEHTP, YUPEAUTEIIO MHOTOPYHKIIMOHAIBHOT'O LIEHTPA,
B OpraHU3aluu, IpeycMOTpeHHbIe YacThio 1.1 ctaTten 16 @enepanpHoro 3akoHa Ne 210-
@3, 100 BBILIECTOSIIIMA OpraH (MpU €ro HAIWYUH), MOMJIEKHUT PACCMOTPEHHIO B
TE€YEHUE MATHAALATH PabOYMX AHEH CO JIHA €€ PEruCTpallMH, a B ciiydyae 00KajloBaHUs
OTKa3a OpraHa, Ipe0CTaBISIOIEr0o MyHULIUIIAIbHYIO YCIYTY, MHOTO(QYHKIHOHAIBHOTO
LIEHTpa, OPTaHU3aLMI, IPETYCMOTPEHHBIX 4acThio 1.1 ctaten 16 denepanbHOro 3aKoHa
No 210-®@3, B nmpueMe JOKYMEHTOB Yy 3asBUTENS JUOO B HCIPABICHUHU JOIMYLIEHHBIX
OMEYaToOK W OMMOOK WM B CIy4yae 00KaJIOBaHWS HApyLIEHUS YCTAHOBJIEHHOTO CpOKa
TaKHUX UCIPABICHU - B TEUEHUE IATH pabOUYNX JHEH CO JTHS €€ perucTpaium.

5.6. Ilo pe3ynbrataM paccCMOTpPEHUS KaJIoObl IPUHUMAETCS OJJHO U3 CIEAYIOLINX
pELICHUN:

1) )xano0a y10BIE€TBOPSIETCA, B TOM YHCIIE B (POPME OTMEHBI IPUHATOTO PELICHHUS,
UCIPABJICHUSl JIONYLIEHHBIX OINEYaTOK M OWMOOK B BBIIAHHBIX B pe3yjbTare
IIPENOCTABIICHUS MyHUIIUIIAIBHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATHBHBIMHM MPABOBBIMHU aKTaMH
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHUIUTNIATbHBIMU PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He mno3aHee nHsA, clieqyronlero 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOrO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opmMe HampaBisieTCss MOTHMBHPOBAaHHBIM OTBET O pe3yJbTaTax
PACCMOTPEHUS KaJTOOBI.

5.7. B ciy4yae mpu3HaHUS >KalOOBI TMOJJICKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEJII0 O pe3ysIbTaTax PacCMOTPEHUs KajloObl naercs WUH(opmauus o JAeUCTBUSX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluei, MpeaycMoTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B eax HE3aMeIJIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapYIIEHUI PU OKa3aHUM MYHULIMIIAIBHOM YCIIYTH, a TaK’Ke MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/I0OCTBA M yKa3bIBaeTCsl MH(GOpMALIUS O AAIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asfBUTENI0 B LEJIAX IOJTYyYEHUs
MYHULIMITAIIHOW YCIIYTH.

5.8. B ciyuyae npusHaHus xanoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pacCMOTPEHHUs >KajJoObl JalOTCs apryMEHTHUPOBAHHbBIE
pa3bsCHEHUS] O MPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHpopMalus O TMOpsiKe
00aJIOBaHUS IPUHATOTO PELICHMS.
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5.9. B cinydae yCTaHOBJIEHHS B XOJI€ WJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS KaJl00bI
MIPU3HAKOB COCTaBa aJMHHHMCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJPKHOCTHOE JINL0, PAOOTHUK, HAJIeJIEHHbIE TIOJTHOMOYMSMHU [0 PACCMOTPEHHIO JKajoo,
HE3aMeNIMTEIbHO HANPABIAIOT UMEIOLIUECS MaTEPHAIIBI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, nmpeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bmank oprana, nmpegoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABUTCILAL

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBineHue ot Ne 151
MpuIaraeMble K HEMY JTOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
INPUHATO pelIeHre 00 0TKa3e B Bblaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Cenenust 00 HIEKTPOHHON TTOANUCH

HomxuocTtHOE Juio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeAOCTaBISIONIET0 MYHULUIIAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPaBKH (BBITTHCKH)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne u
IIpUJIaracMble K HEMY JIOKYMEHTBI, YIIOJIHOMOYEHHBIM OpraHoM
MIPUHSATO pelIeHre 00 0TKa3e B IpUemMe
JOKYMEHTOB, HEOOXOAMMBIX AJI MPEAOCTABICHUS MYHULIUIIAIBLHON YCIYrd 1O BblJaye
CIPaBKH (BBIITUMCKH) MO CJIIETYIOIIUM OCHOBAHMSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JonosauTenbHAs HHPOpMAITHS:

Brl BpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOUYCHHBIA OpPraH C 3asBICHUEM O
MPE0CTABICHUH YCIYTH MOCTIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKeT OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSAKE ITyTEeM
HaIpaBJICHUS aj00bl B YIIOJIJHOMOYEHHBIN OpraH, a TakXe B CyIcOHOM TOPSIKE.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHME OpraHa MECTHOTO CaMOYIIPABIICHI)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KHUTCJILCTBA, aApeC BJ'ICI(TPOHHOI\/’I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

D B JU4YHbIA KaOuHeT IlopTana rocynapCcTBEHHBIX U MYHULMIAIbHBIX YCIYT
PecnyOonuku Tarapcran;

D B JIMYHBIA KabuHeT EAnMHOro noprana rocy1apCTBEHHBIX U MyHUIIUTIATBHBIX
YCIIYT;

D B MHOTO(QYHKIIMOHAJIBHOM ILIEHTPE NPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHULIMINIATIbHBIX yeiayr Pecnyonuku TaTapceran;

B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaye CIIPaBKU (BBITTUCKH).

3amnucaHo:

[IpaBrIIbHBIC CBEIACHUS:

[Ipormy wWcmpaBUTH  JOMYIICHHYED TEXHHUYECKYI0 OMMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SIBJISIOIIHIACS Pe3yIhTaTOM MYHHITHITATEHON
yCITyTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHUU
TEXHHYECKOH OIIMOKH MPOIy HAMPaBUTh TAKOE PEICHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azmpecy:

Hacrosimum noaTeepxkaaro: CBEICHMS], BKIIFOUCHHBIC B 3asBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH W TMPEJCTABISIEMOMY MHOKO JIMILYy, a TaKK€ BHECEHHBIE MHOKO HHXKE,
JTOCTOBEpHbI.  JIOKyMEHTbI  (KOMUU  JIOKYMEHTOB), TIIPWIOXKEHHbIE K  3asBJICHHUIO,
COOTBETCTBYIOT ~ TPEOOBAHMSM, YCTAaHOBJIICHHBIM  3aKOHOJATEIILCTBOM  PocCCHICKOM
denepanii, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3T JIOKYMEHTBI JECHCTBUTEIILHBI U
COJIEPKaT JOCTOBEPHBIE CBEJICHUSI.

(nata) (moamnuce) (®.1.0.)



