MCNONHUTENbHbIA KOMWUTET UMEHW BOPOBCKOTO TATAPCTAH PECNYBWKACDHI

CENLCKOTO MOCENEHUA MEH3ENMHCKOTO MUH33/18 MYHULMMA/b
MYHULMNAZILHOTO PAMOHA PAVOHbI BOPOBCKUI MCEMEH/INE ABbI JKUPJIETE
PECTIYB/IMKM TATAPCTAH BALUKAPMA KOMMTET
[TOCTAHOBJIEHUE

«0O BHeceHHH H3MEHEHHUH B nocTaHoBJAeHHEe McnoHHUTEIbHOI0 KOMUTETAa HMEHH
BopoBckoro ceqibeckoro nocejgeHuss MeH3eJIHHCKOro MyHHIHIIAILHOI'O paiioHa
Pecnyboaukn Tataperan ot 04.02.2020 Ne 2 «O0 yTBep:kIeHHH
AAMHHHCTPATHBHBIX PerJaMeHTOB NMpeJ0CTABICHHA MYHHUHNAIBHBIX YCJIYI»

24 okTsa0ps 2024 ¢ No 18

B uensix mnpuBedeHUs HOPMATMBHBIX I[PaBOBBIX AaKTOB B COOTBETCTBHE C
ACHCTBYIOIIUM 3aKOHOAATENLCTBOM, MCIoMHUTENBHEIN KOMUTET MMeHM Boposckoro
CeJIbCKOTo  rocejieHHss MeH3e/IMHCKOr0 MYyHHULMIIaNbHOro paiioHa PecnyOnuku
Tarapcran

[TOCTAHOBJIAET:

1. BHecTu B nocTraHoOBJ€HUE HUCIIOJHUTENBHOIO KOMUTETa UMeHH Boposckoro
CeNbCKOTO  ToceseHus: MeH3eIMHCKOTO MYHUIMMaNbHOro paiiona Pecry Oy
Tarapctan ot 04.02.2020 Ne 2 «O6 yTBepKIeHWH aMHUHUCTPATUBHBIX perilamMeH1oB
Npe10CTaBIeHNs] MyHULIUNTAIBHBIX YCIYD» ClIe/lyIollMe H3MEeHEeHUS:

1.1. Ilpunoxenue No 4 «AIMUHUCTPATUBHBIM pernamMeHT IpeaoCTaBleHHUs
MYHHIHUIIAJIbHON YCIYTH 110 BblAaye CIPaBKHU (BBIMTUCKHU)» K TOCTAHOBICHUIO W3TOKUTh
B HOBOM pelakLUMu(IIpuiaraercs).

2. HacTtosulee noctaHoBAEHHE NOAJIEKUT ODULIMATLHOMY OMyOIUKOBAHHIO.

3.KoHTpoNBb 32 UCTOJTHEHUEM HACTOSIIIIETO MOCTAHOBJICHHUS OCTABIISAIO 3a COOOI.

3am.] 1aBbI




[Mpunoxenne Nod

K MOCTaHOBICHHIO
HenonmHuTenbHOro KoMHTCTd
umeHH Boposckoro
CENbCKOTO MOCesIeHUs
Men3zenunckoro
MYHHLMTIATILHOTO paioHa
PecmyGnuku Taraperan

ot 04.02.2020. Ne 2

(B peaKLUMH MOCTAHOBJICHUS )
oT «24»okTabps 2024 No 18

AIMHHHCTPATHBHBIH periiaMmeHT
npeaocTaBAeHHsl MYHHUHIAJBHOH YCJAYIH 10 BblAa4e CNPABKH (BbLINHCKH)

1. O0mue nonoxenust
1.1. Ilpeamer peryiupoBaHusi aiIMMHUCTPATHBHOIO periiaMenTa

Hacrosmmi aaMUHACTPATUBHBIN perjiaMeHT MpPeJ0CTaBIeHUs] MYHHULUNAIBLHOM
yenyru (ganee — aAMUHMCTPATUBHBIN PErjlaMeHT) yCTaHaBIUBAET CTAHAAPT U MOPSAIOK
NpeI0CTaBICHU MYHHULHIIAIBHOW YCIYTH 1O BbiIaue CHPaBKU (BLIMUCKH) (mamee —
MyHHUIIMIIA/IbHAS ycayra).

1.2. Kareropuu 3asBurencit

1.2.1. Jluuamu, MMEIUMMHM [IpaBO Ha [OJyYeHHE MYHHULMIAIbLHONW YCIyrH,
ABJIAIOTCA (PU3UUECKUE NULA (Jalee — 3asBUTEND ).

1.2.2. C 3zasBneHweM BhOpaBe o0OpaTUTHCS TPEACTABUTENb  3asBUTEIS.
JAEHCTBYIOLIMI Ha OCHOBAHUM JIOKYMEHTA, YIOCTOBEPSIOIETO €0 MOJIHOMOUHsA (jlaiee
— NIpEeICTaBUTEND 3asiBUTENA ).

[.3. Ilopsanok HH(OPMHUPOBAHHUS O NMPEAOCTABICHHH MYHULUNIAIBHON YCIYTH

1.3.1. MHdopmauus o mnopsaake NpeJOCTABIEHUS MYHULMMANBHON \ 1yl
pa3MelaeTcs:

1) Ha MHOPMALMOHHBIX CTEHIAX, COAEPKAUMX BU3YalbHYI) U TEKCTOBYIO
MHQOPMALMIO O MYHUIMIANBHOW YCIyre, pacHolOkeHHBIX B MOMENIeHUSX
MHOrO(yYHKLMOHATbHbIX LEHTPOB  MpeNoCTaBJICHUs rocyJlapcTBeHHbIX u
MYHULIMMAIbHBIX YCITYT.

2) Ha odunuanbHOM caiiTe MyHHLMNAIBHOTO paiioHa B HHPOPMAILMOHHO-
TeNeKOMMYHHUKaLMOHHOM ceTh «MuTepuer» (https://menzelinsk.tatarstan.ru);

3) wa lloprane TOCYNapCTBEHHBIX M MYHHLUMNAIBHBIX YCIYT PecrmyGmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecny6nukanckuii mopran);

4) Ha EnuHOM noprasie rocy1apCTBEHHbIX U MYHUIUMNATBHBIX YCIyT (yHKI111)
(https:// www.gosuslugi.ru) (nanee — Equnsiii nopran);
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5) B rocynapcTBeHHON MH(POPMALHOHHON CHCTEMe «PeecTp rocynapcrseHHBIX U
MYyHHOHTANBHBIX yenyT Pecmybauku Tataperany (http://frgu.tatar.ru) (nanee — Peectp
FOCY/IapCTBEHHBIX U MYyHUIMIAIBHBIX yCIIyT).

[.3.2. KoncynsrupoBanue 1o BOIIpOCaM IpPEIOCTABIEHUS MYHHIIMIAIbHON
YCIIyTH OCYIIECTRIISIETCS:

1) B MHOrOQYHKUHOHAIBHBIX HEHTPaX IMIpenoCTaBICHHS rOCyIapCTBEHHBIX H
MYHHIHTATBHBIX yCIYT [1PH yCTHOM OOpAIeHHH - THYHO WM MO TeIedOHY;

2) B MHTEpakTHBHOI dopme Ennnoro, PecryGnukanckoro nopTana,

3) 6 ynonnomouennom na npedocmaenenue yeayeu opeane (nanee — Opean):

MpH YCTHOM 0OpAIleHHH - TUYHO HIIU 110 TenedoHy;

Mp1 MIHCbMEHHOM (B TOM YHcie B JopMe 2JIeKTPOHHOTO TIOKyMeHTa) oOpallieHuu
— Ha OyMaKkHOM HOCHTeJIe 10 [OUTe, B 2JIEKTPOHHOHN (hOopMe [0 3JIEKTPOHHOM MoYTe.

[.3.3. Mupopmanus va Exunom nopraie, Pecniybnukanckom moprane o mopsmke
H  CpOKax Mpe/loCTaBlIeHUs] MYHHLMIAIBHON YCIIyTM Ha OCHOBaHUU CBeJEHHIA,
COACpKalnuXcst B PeecTpe  rocylapcTBEHHBIX W MyHHIIMMNATBHBIX yCIyT,
[Ipe/IoCTaBIsIeTCs 3asIBUTEIO OeCITaTHO.

Hocryn k uadopmanum o cpokax u IOpsAJIKe NMPEAOCTaBICHUS MYHHIUIAIBHOM’
YCIYTH OCYIECTBIIsIETCst 6€3 BEIMOIHEHUS 3asBUTENIEM KaKUX-TTHGO TpeOOBaHuii, B TOM
qUCe 0e3 HCIONB30BaHMST MPOrPaMMHOrO ObGecreyeHus, YCTaHOBKa KOTOPOro Ha
TEXHHHCCKHE CpelcTBa 3asiBUTEN TpeOyeT 3ak/OYeHUs JIHIEH3MOHHOrO WM HHOLO
COTIIaleHus ¢ npapoobiaareseM IPOrpaMMHOIO ofeceyenus,
HpEAyCMAaTPHBAIOIICTO B3UMAHHE IIJIAThl, PETUCTPALIHIO WM ABTOPH3ALINIO 3agBUTEIS
WJIK TIPEIOCTaBIIEHHE UM TIePCOHANILHBIX TaHHBIX.

1.3.4. Tlpu obpauieHnu 3agBUTENS TMYHO WM T10 TeJe()OHY B COOTBETCTBHH C
MOCTYMHBILMM OOpallieHHeM MPeIoCTaBlIseTcs HHPOPMALUs:

l) o mecTe HaxoxIeHHs MHOTO(GYHKIHOHATLHOIO LEHTpa IpeJOoCTaBIeHUs
FOCYNApCTBEHHBIX M MYHUIMNAIBHBIX ycryr, Opzama (ampec, rpaguk paboTsl,
CIIpaBOYHbIE TeJIePOHDI);

2) 0 1opsijiKe MpeOCTaBIeHHs MYHULUNAIbHON YCIyTH, 0 crnocobax U cpokax
oJayy 3asBJICHUI;

3) 0 KaTeropusax rpaxiaH, KOTOPhIM NPENOCTABIIACTCS MyHUILIUTIANIBHAS yCIIyTa;
O HOPMATHBHBIX MPABOBEIX 4KTaX, PEryJHPYIOUMX BOIPOCH IIPENOCTaBIIEHUsI
MYHHUIUIIAILHON YCITYTH;

4) o nepeuHe NOKYMEHTOB, HEOGXOMUMBIX IS PacCMOTpEeHUsl 3asBJIEHUS O
HPENOCTABICHNH  MyHULMTATbHOM YCIYTH, O Cpokax NpHeMa u perucTpanuu
3as1BJICHHSI;

5) 0 X0/le mpeJioCTaBIeHs My HHLMTATLHOMN YCILYTH;

0) 0 MecTe pa3merieHns Ha OpULHATLHOM caiiTe MH(OPMAIIMK 110 BONIpOcaM
MPEeIOCTABICHHS MYHHUIMITATBHOMN YCIyTH;

7) o nopsanke obkamoBaHUsS NEHCTBUH MM Ge3nelcTBHS JOJKHOCTHBIX JTHI|
Opeana.

llo  nmucemennomy obpamienuso COTPYAHUKH OTZeNa, OTBETCTBEHHOIO 3a
HPEIOCTaBICHUC MYHHLMUIANBHOW yCIyTrH, MOAPOGHO B MHCHMECHHOIN popme
PASBACHAIOT  3aABHUTEIIO TIOPSIIOK TIPEJOCTABICHUS MYHHIUIATbHON YCIyTH W



BOIPOCHI, YKa3aHHble B HACTOSALLEM IIyHKTE aJMHHUCTPAaTUBHOIO PpErjaMeHTa, U B
Teyenue Tpex pabouux JHeH co JHS perucrpaluyd oOpalleHHs] HalpaBisSIOT OTBET
sasBuTento. OTBeThl JlalOTCsl Ha s13bIKe oOpaineHus. B ciydyae HEBO3MOXHOCTH JaTh
OTBET Ha s3bIKe OOpallleHUsl MCHOJb3YITCS TIOoCydapcTBEHHbIE sI3bIKU PecryOmuku
Tarapcran.

1.3.5. Mudopmaumsi mo BOINpOCaM MNpPeAOCTaBIeHUs MYHUIUANAIBHONU YCIYTH
pasmellaercsi Ha OQHUIMAIbHOM caiiTe MYyHULUNAIBHOIO padOHa (uiu 20p00CcKO20
oxkpvea) W Ha WHGOPMAIMOHHBIX CTeHJIaX B mnoMeuleHusix Opeana 1y paboOTHL ¢
3asIBUTEIISIMHU.

Wudopmanms Ha rocypapcTBeHHBIX si3bikax Pecnybnuku  Tartapceras,
pasMeraemasi Ha  MHGOPMAIIMOHHBIX CTeHAaX M Ha oQuUMaIbHOM  caiite
MYHHULHIAIBHOIO  paiioHa B  HMHPOPMALUMOHHO-TEIEKOMMYHUKALMOHHON  CeTH
«MHTEepHET», BKJIIOUAET CBEACHUS O MYHHUIMIAIBHOM YyClyre, cojepikaluuyecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMAHUCTPATUBHOTO perjlaMEeHTa,
UHpOpPMALMIO O MeCTe HaxOKJICHHUs, CIPAaBOYHBIX TejepoHaX, BpPEeMEHH pabOThl
Opeana, o rpaduke nmpuemMa 3asBIeHUN HA TTPEIOCTaBICHUE MYHULIMIIAJIBHOMN YCIIYTH.

1.4. HopmaTuBHbIe [TpaBOBBIE aKThI, PETYJIHPYIOILIKE IIPELOCTABIIEHKE
MYHULANAIHHON YCIYTH

1.4.1.  Ilepeuenb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PEryJHPYIOLIHX
MpelocTaBleHe MYHULHUIIAIBHON YCIyTH (C yKa3aHWeM pPEKBH3UTOB HOPMAaTHBHBIX
PaBOBbIX AKTOB M MCTOYHUKOB MX O(HULMANBHOTO OMyOJIMKOBaHHUA), pasMelIeH Ha
Enunom mnoprane, B PeecTpe rocygapCcTBEHHBIX M MYHULMNAJIbHBIX YCIyI, Ha
oUuIHATEHOM caure MYHULATTATBHOTO paiioHa B uH(}OpMaIHOHHO-
TeJleKOMMYHUKallMOHHON ceTn «MHTepHeT».

1.4.2. TekcT aAMHHMCTPAaTUBHOIO periaMeHTa B JACHCTBYIOLIEH pelaKIHH
MOJUIEKUT pasMellneHuio Ha Enunom noprtaine, B Peectpe rocynapcTBeHHBIX H
MYHHUHMIA/IbHBIX YCJIYr, Ha O(UUMaJbHOM caiiTe MYHULIMNAJBHOIO pailloHa B
WH(POPMALIHOHHO-TENeKOMMYHHUKAIIMOHHOH ceTu «HTepHeT».

1.5. TepMuHel, Hcronb3yeMble B aAMUHUCTPATHBHOM periaMeHTe, U UX ONpeeIeHns

1.5.1. B aaMHHUCTPaTHBHOM periiaMeHTe UCTOIB3YIOTCS CeAyIOlIe TEPMUHBI U
olpe/iesIeHUS:

ylajieHHoe pabouee MeCTO MHOIO(YHKLUHOHAIBHOI'O LEHTpa IpeJoCTaBICHUS
roCy/lapCTBEHHbIX M MYHULMNAIBHBIX YCIYyr — TEppPUTOpUANbHO 000CO0IeHHOE
CTPYKTYpHOE nojpaszaeiieHue (ocuc) MHOTO(YHKIIHOHATTEHOTO LEeHTpa
PENOCTaBIIEHHS IOCYAaPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIYT, CO3aHHOE B TOPOJICKOM
(CeNbCKOM) TOCEJIEHUH MYHHLMMNAIBHOTO paioHa WIM B TOPOACKOM OKpyre
PecniyGnukn  Tatapctan B cOOTBeTCTBUHM ¢ IyHKTOM 34 [IlpaBun opraHu3aluu
AEATENLHOCTH MHOIO(YHKIMOHANBHBIX LIEHTPOB MpPeJI0CTaBIEHUs IOCYIapCTBEHHBIX U
MYHHWLHIATILHBIX YCIYT, YTBEPIKAECHHBIX TIocTaHoBieHneM | IpaButenserBa Poccuiickoi
Dejpiepannn ot 22 nexadbps 2012 r. No 1376 «O6 yrBepkaeHuu llpaBui opranuzauuu



JesITeIbHOCTH MHOTO(MYHKIMOHAIBHEIX [IEHTPOB MPENOCTABIEHHUS TOCYIapCTBEHHBIX U
MYHHUIHATBHBIX YCIYT»;

TexHuueckas ommbOka - omuOka (omucka, oredarka, TrpaMMarTH4ecKasd HIH
apupmMeTndeckas ommbka JsubG0 1ojo0Has ommOKa), JONyLICHHas OpraHoM,
MPeJOCTABMAIONIUM MYHHIIMIAIBHYIO YCIyry, M MpuBeAlas K HECOOTBETCTBUIO
CBeJICHHI1, BHECEHHBIX B JIOKYMEHT (pe3y/IbTaT MyHUIIMNAIBLHOH yCIIyrH), CBEJCHUSIM B
JNOKYMEHTaX, Ha OCHOBaHUHU KOTOPBIX BHOCHJIMCH CBEJICHUS;

Exunas cucremMa HaeHTHOUKAUMH W ayTeHTU(GUKALUMKM B HH(PacTPyKType,
obecrieynBarome UH(POPMAILIMOHHO-TEXHOIOTHIECKOE B3aUMO/IeicTBUE
MHPOPMAIMOHHBIX CHCTEM, HCIONB3yEeMBbIX IJis MPeAOCTaBlIeHHs rOCyJapCTBEHHBIX U
MYHHIMIAILHBIX YCAyr B onekrponHodl dopme (nanee — ECHUA) — denepainbHas
rocyJlapcTBeHHas HHpOpMaLMOHHas crcTeMa, o0eceurBaroIas CaHKIMOHUPOBAHHBIN
JIOCTYIT Y4aCTHUKOB MH(OPMALIMOHHOTO B3aUMOCHCTBUS B CUCTEMe UAEHTHUKALUK 1
ayreHTuuKkaudyd K MHQOpPMaLuH,  COJIEpKAIIeWcs B TOCYJapCTBEHHBIX
MHPOPMALIMOHHEIX CHCTEMaX M HHBIX HHPOPMAaLMOHHBIX CHCTEMAaX;

M®I] - INocynapcTBeHHOe GlopKeTHO ydpex/eHue «MHOroQyHKIHOHAIBHBINA
LEHTpP MPeJlOCTaBIIeHHs] TOCYIAPCTBEHHBIX ¥ MyHHLMIANBHBIX ycIyr B PecrmyOmnuke

Tarapcran»;
AUC  M®DI[ -  AsromaTu3upoBaHHas  HMHGOOpMAMOHHas  CHCTeMa
MHOTO(YHKIIMOHAIBHBIX IIEHTPOB Ipe1oCTaBIeHuUs roCyIapCTBEHHBIX U

MYHHUIHATATLHBIX yeayr Pecnybnuku Tataperas.

1.5.2. B agMHHHCTPAaTHBHOM perjiaMeHTe I10J] 3asBJICHHEeM O IpPeJOCTaBICHUU
MYHHULHMITIANLHON YCIyrH (zanee - 3asBleHHe) MOHUMAETCs 3apoc O MPeAOCTaBICHUH
MYHHIIMIIATBHON YC/IYTH, TOMNAHHBI B COOTBETCTBHH C IYHKTOM 3 CTarbd 2
denepansuoro 3akona or 27 urons 2010 roma Ne 210-®3 «OO0 opranusanuu
Mpe0CTaBIeHHs rOCy/IapCTBEHHBIX M MyHUIUNIAIBHBIX YeIyr (najee — DenepanbHbIid
3akoH Ne 210-D73).

2. Cranaapr npejocTaBaeHHss MyHHUHOAILHOR yCJIyru
2.1. HaumeHoBaHuEe MyHULIUNIAJIBHOU YCIIYTH
Bhijlaua cripaBKH (BBIITUCKH).

2.2. HanmeHnoBaHue UCIIOJHUTEIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOyTIpaBJIeHUs, HETOCPEICTBEHHO MIPEAOCTABIAIOMIETO MYHHUIUIIAIBHYIO YCIyTy

MCroHUTeIbHBIM ~ KOMUTET HMMEHM BOpOBCKOro  CeJIbCKOro  IOCEeIeHUs
MeH3eHHCKOro MyHHIIUNIAIbHOro pailona PecniyOonuku Tarapcran

2.3. Onucanue pe3yabTara MpeoCcTaBICHU] MyHHIIUITAIBHOR yCIIYyTH

2.3.1. PesynbTaToM npeocTaBieHus] MyHHIIUIIAIbHOU YCIIYTH SIBISCTCS:
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1) cnpaBka (Bbinucka) (mpuoxkenue Ne 1 K HacTOAIEMY aIMHHUCTPATUBHOMY
pernaMeHTy);

2) pewenwe 00 OTKaze B [PEIOCTaBICHUH MYHULMIQJIBHONH  YCIIyTH
(npunoxxenue Ne 2 K HacTosIIeMy aIMHHUCTPATUBHOMY perjiaMeHry);

3) peurenve 00 OTKaze B TIpUeMe JOKyMEHTOB, HEOOXOJUMBIX IS
NpefocTaBieHus MyHWIANATbHOH ycayrd (HIpuyiokKeHue Ne 3 k mHacrosuieMy
aJIMUHUCTPATHBHOMY perjIaMeHTy).

2.3.2. PesynbraT NpelOCTABICHHS MYyHUIMIAIBHON YCIYTH HAalpaBIsAeTcsd
zasBUTENIO B (OopMe  3JIEKTPOHHOrO  JIOKYMEHTa, MOIIMHMCAHHOTO yCUTICHHOH
KBATHGUIMPOBAHHOM 3JIEKTPOHHOMN MOMMUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JIALEA
Opeana (nmubo Opeana), B cooTBeTcTBUM ¢ DenepabHbIM 3aKOHOM OT 6 ampens 2011
roma Ne 63-03 «OG amekTpoHHON noamumcny (Hanee — OenepalbHbIH 3aKOH Ne 63-®3) B
AUYHbI KabuneT Epnnoro moprana. B ciydae HanpaBieHMs 3adBICHUs NOCPEACTBOM
PecryGiiKkaHcKoro Iopraja pesyibraT [peIoCTaBICHNA MYHHULUNAJIBHONH YCIYTH
HAIIPABIIAETCS TaK K€ B JIMYHBIN KabuHeT PeciryOIMKaHCKOro noprana.

2.3.3. Tlo BpibOpy 3asBUTENA pe3yJbTaT MPENOCTaBICHUs MYHUIUIAIBHON
yenyru Bbigaercs B Oprame wim B MOILL B dopme dK3eMIuIsgpa 3JIEKTPOHHOIO
JOKyMeHTa, pacrevyaTaHHoro Ha OyMaKHOM HOCHUTEJIE, 3aBEPCHHOrO MEHaThio U
HOJIHCBIO COOTBETCTBEHHO YIIOJIHOMOYEHHOro MOIDKHOCTHOro Jmua OpraHa wuiu
paborHrka MOILL,

2.3.4. 3aaBuTelb BIpaBEe MOJYUYHUTh Pe3yNbTaT NPEAOCTaABICHUSA MYyHHUUNAIbHON
yeayru B (opMme 2JMeKTPOHHOIO IOKYyMEHTa B TE€YEHHE Cpoka JEeHCTBUS pe3ylbTaTa
[pEeI0CTaBICHIS] My HULUIIATBHON YCIYTH.

2.4. Cpok npejloCTaBIeH s MyHHUIIUITAIbHOM YCIIYTH, B TOM YUC]IE C y4CTOM
HeOoOX0MMOCTH OOpallleH!s B OpraHU3alKH, YIaCcTBYIOIIKUE B IPEJOCTABICHIH
MYHHLUNAILHON YCITYTH, CPOK [TPUOCTAHOBICHHA IIPEIOCTABICHUS MYHUILUITATBHOM
yCIIyr B ¢cilydae, eciii BO3MOYKHOCTh TPUOCTAHOBIICHHs IIPENyCMOTpEHa
saxoHomaTebeTBoM Poccuiickoit deepaliuy, CPOK BbLIAUH (HANPABIEHNUS)
JIOKYMEHTOB, SIBJISIFOILIMXCS pe3yTbTaToOM MPe10CTaBICHHS MYHHULIATNAIBHON YCITyTH

2.4.1. MyHuunanpHas yciyra mpeocTaBiseTcs B TCICHUE TpeX pabouunx JHEH.

2.4.2. llpuocraHoBieHHe CpoKa MpeaoCTaBICHHUS MYHULMOAIBHONU YCIYrd He
MpeyCMOTPEHO.

2.4.3. Hanpasienue JIOKYMEHTa, SBIISIOIIETOCS PE3yJIbTaTOM IPENOCTaBICHHA
MYHMOMOAIBHOW — yciyru B (OpMe  DJICKTPOHHOrO  JIOKyMEHTa, — 3aiBUTCIIO
ocyllecTBIsieTcss B JeHb O(OPMIICHUs. ¥ PErHCTpaly pesyjibraTa NPeloCTaBICHAA
MYHMIMNAIBHON YCIIyTH.

2.5. VcuepriblBaroliii riepedeHpb J0KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOIATE I bHBIMHU WJIM MHBIMA HOPMATHBHBIMU ITPABOBBIMU aKTaMK IS
[peloCTaB/IeH s My HULIUIIATBbHOM YCIIyTH, a TakXkKe yCIyr, KOTOPBIE SBISIOTCH
HEe0OXOMMBIMA U 00s13aTEILHBIMU JUISL TPEOCTABACHAS MyHULUIIAJIBHBIX YCITYT,
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MOJUIEIKALIMX [IPE/ICTaBIEHUIO 3asBUTENIEM, CIIOCOOBI UX IOIy4EHHUS 3a9BUTEIIEM, B TOM
YHCIIe B 3JIEKTPOHHOM (popMe, OPsAI0K UX TIPEICTaBIICHUs

2.5.1. Jlns  monydeHHss MYHULMNANBHOW YCIYyrd 3asBUTEIb IIPEIACTaBISCT
CHeayIoIHe JIOKYMEHTHI:

1) JIOKYMEHT, yJIOCTOBEPSIOINIA JIMYHOCTH (He TpeOyercss B cilydae oOpalleHus
nocpenctsom Enunoro, PecryOiinkanckoro noprana);

2) JIOKYMEHT, Y/IOCTOBEPSIOLIUN [TOTHOMOYHNS IIPEeACTaBUTENIS 3asBUTEII,

3) 3asBleHuUe:

B (hopme JlokyMeHTa Ha OyMakHOM HocuTelse (rnpunoxenue Ne 4 x HacTosALIEMY
AAMHUHHUCTPATHBHOMY perjaMeHTy );

B 2JISKTPOHHOU opMe (3aMoIHIETCs MOCPEACTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUH B 3JIEKTPOHHYIO (POpMy 3asBlI€HUMs), IOANKCAHHOE B COOTBETCTBHH C
TpeboBaHusiMM TyHKTa 2.5.3 aIMUHHUCTPATUBHOIO perjiaMeHTa, NpH oOpallleHHH
nocpenctsoM Enunroro, PecnybnukaHckoro nopraia;

4) B ciydae, eclid Ul TPEAOCTABICHUS] MyHULMNAIbHON yCIyrd Heobxoauma
o0paboTKa MepcoHalbHbIX JaHHBIX JULA, HE SBISIOLIErocs 3asBUTENIEM, U €CIIU B
COOTBETCTBUU C (efepanbHbIM 3aKOHOM 00paboTKa TaKuX NEPCOHAIBHBIX AaHHBIX
MOIKET OCYIIECTBISATLCS ¢ COrJIacsl YKa3aHHOTO JIMLA, [TPY 00pallleHuH 3a II0JyYeHUeM
MYHHULHUINAILHON YCIYTH 3asgBUTENIb JIOMOJHUTEIBHO IIPEACTaBIsAET JOKYMEHTEI,
[MOATBEPIKAAlOlIMe TIOJYyYeHHe COIVIacHus YKAa3aHHOro JIMI@a HIH €ro 3aKOHHOIo
lpejacTaBuTells Ha 00pabOTKY MepCcOHaNbHBIX JaHHBIX yKa3aHHOro auua. JIoKyMeHTH],
MOJATBEPI/KAAIOIINE [OJYUYEHHUE COIJIachsi, MOTYT OBITH IIPE/CTABIIEHbl B TOM 4YHCIIE B
(GopMe IeKTPOHHOIO JIOKYMEHTA;

5) B ciydae, eciad OOSI3aHHOCTh XpaHeHHs AomoBoW kHuru a0 31.12.2017
Bo3Jiarajach Ha COOCTBEHHMKOB JKMJIBIX I[TOMELIIEHUM, 3asgBUTEIEM IIPEACTABIISACTCS
JIOMOBasi KHUTa;

6) MpaBoyCTaHABIMBAIOIIKME [JOKYMEHThI Ha WHIWBUAYAIbHBIN KUIOW 10M (eciu
MpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B ENMHOM rocylapCTBEHHOM peecTpe
HEeJIBUKMMOCTH) — JIJIs1 BBITUCKH U3 MOXO351CTBEHHOW KHUTH.

2.5.2. 3agBneHde M MNpuilaraeMble NOKyYMEHTbl MOTYT OBITH IpeJCTaBIICHBI
(HampaBlIeHbl ) 3asBUTENIEM OJHUM U3 CIEeyIOIUX CIIOCOOOB:

1) yepes MOLL Ha OyMakHBIX HOCUTEJISIX U B BHUJIE DJIEKTPOHHBLIX JOKYMEHTOB,
COOTBETCTBYIOINX TpeOOBaHUAM MyHKTA 2.5.3 aAMUHUCTPATUBHOIO pErylaMeHTa,;

2) nocpejictBoM Enunoro, Pecnybnukanckoro noprajia B 3JeKTPOHHOHU (opme;

3) B Oprat JUYHO WJIH ITOCPEICTBOM ITOYTOBOM CB3U Ha OyMaKHOM HOCHUTEIE.

3asiBlieHWe W [pujaraeMble JOKYMEHTbI, [pPU HaIpaBJIEHHH I1OCPEACTBOM
[IOYTOBOH CBSI3H, 3aBEPAIOTCS B YCTAHOBJICHHOM ITOPSIAKE.

2.5.3. 3asBineHue NpH HampaBlIeHUH MocpeicTBoM EnuHoro, PecnybnukaHckoro
[opTalia IMoITMChIBAETCS IIPOCTOM IEKTPOHHOM MOAIUCEIO 3asIBUTEIS.

Jlis  nonydeHuss NpPOCTOM IJCKTPOHHOW IOANMCH 3asBUTENIO HEOOXOIUMO
MpoiTH Tponieaypy peructpannu (ayreHtudukainu) B ECHUA, a Taxxke NOATBEpIUTH
YUETHYIO 3aI1UCh.
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DIIEKTPOHHbBIE JOKYMEHTHl (DIEKTPOHHBIE 00pa3hl TOKYMEHTOB), YKasaHHBIE B
noAnyHkrax 2, 4-6 myHkta 2.5.1 aJIMMHHUCTPATUBHOTO pErNIAMEHTa, 3aBepPIIOTCS
YCUTICHHOH KBaIM(PUUUPOBAHHON MMOMMKMCHIO JIML, YIIOJHOMOYEHHBIX HA CO3JaHHE H
[IOAMUCAHNE TAKKX JIOKYMEHTOB, B TOM YHCIIE HOTAPHYCAMHU.

DNeKTPOHHBIE JIOKYMEHTHI (3JIeKTPOHHBIE 00pasbl JIOKyMEHTOB), NIPHIaraeMble K
3a5BIICHUIO, B TOM 4HCIIe JOBEPEHHOCTH, HAMpaBIAIOTCA B BHAe (aiinos B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goiee 50 MGaiir.

KavecTBo npesocTaBiseMpIx 31eKTPOHHBIX AOKYMEHTOB (3JIGKTPOHHBIX 06pa3oB
JIOKYMEHTOB) JIOJUKHO MO3BOJISATH B IOJHOM OObeMe IpOYUTaTh TEKCT AOKyMEHTa W
pacro3HaTh peKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaeTtcs TpedOBATh OT 3asIBUTEIS:

I) npencrasienus TOKyMEHTOB U MH(GOPMALIMM WM OCYIIECTBIICHUS HeHCTBHIA,
MPeACTABICHHE MJIM OCYILECTBICHUE KOTOPBIX HE MNPEIYyCMOTPEHO HOPMATUBHBIMU
[IPABOBLIMM ~ aKTaMH, PETYJIUPYIOIIMMU OTHOLICHHS, BO3HHUKAIOLIWE B CBI3U C
[IPeI0CTaBICHHEM MYHULUITATBHON YCITyTH;

2) ocyliecTBiIeHMs JIGUCTBUM, B TOM YMCIIe COIJIACOBAaHMUI, HEOOXOMUMBIX IS
MOJIyYCHHUA MYHHUUMIIAIBHOW YCIYTH UM CBA3aHHBIX C OOpalleHHeM B HHBIE
FOCYAapCTBCHHbBIE OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBIeHHsl, OpraHHM3alliH, 3a
HCKJIOYCHUEM  TIOJIyYEHHsl YCIyr H IOJy4YeHHs JOKYMEHTOB W HMHGpOpMAaLuy,
[IPEIOCTAB/IAEMBIX B pe3yJbTaTe NPENOCTABICHUS TaKUX YCIyT, BKIIOYEHHBIX B
epevHH, yKasaHnHele B 4acth | crareu 9 ®@enepanbHoro 3akoHa Ne 210-D3
(HEOOXOUMBIX U 0053aTe/BHBIX YCIYT);

3) TmpejcTaBleHMs JOKYMEHTOB M HH(pOPMALMH, OTCYTCTBHE M (WIK)
HEOCTOBEPHOCTL KOTOPBIX HE YKa3bIBAIKCh IIPU NMEPBOHAYAIEHOM OTKa3e B MpUEMe
JIOKYMEHTOB, HEOOXOAMMBIX JUlsl TIPeJIOCTABICHHs. MyHHULMIAIBHON yCIyr, nu6o B
IPEAOCTABNCHUN MYHULIUIATBHON YCITyTH, 32 HCKITIOYEHUEM CIIEIYIOIINX CITy4YaeB:

a) u3MeHeHHWe TpeOOBAaHMH HOPMATHBHBIX IIPABOBBIX AaKTOB, KAaCAIOIIUXCS
[IpeoCTaBIeH s MyHULIMITATBHON YCIIyTH, MOCHe NMepBOHAYAIbHOM 10Jaul 3asBICHUs
O MPeJIOCTaB/IeHUH MYHULUNAIBHOR YCIyIH;

0) HasM4He OIMOOK B 3asBIEHUU O MPENOCTABICHUH MyHULIHIATLHOM YCIyTU U
AOKyMEHTaX, TMONaHHBIX 3asBUTENEM TIOCJE [EPBOHAYAJIBHOIO OTKa3a B IpHEMeE
JIOKYMEHTOB, HEOOXOMHMMBIX JUIS MPEIOCTaBICHUs MYHHLMOANBHOH YCIyrH, 1u60 B
[IpeOCTaBICHHH MYHULIUIIAIILHON YC/IyTH U He BKJIIOYCHHBIX B IIPE/ICTABICHHBIH paHee
KOMIIJIEKT JIOKYMEHTOB;

B) MCTEYEHHE CpOKa NEeHCTBHS JOKYMEHTOB MIIM M3MEHEHHEe HH(OPMALUH [OCe
[IEPBOHAYA/ILHOIO OTKa3a B NpUeMe HOKYMEHTOB, HEOOXOIMMBIX JUIs IpPENOCTABIEHHS
MYHHULHIATLHOH yCiyrH, 110 B NpelocTaBIeHUH MYHULUIAILHON YCITyTH;

) BbIABICHHE JIOKYMEHTaIbHO  IMOATBEP)KIEHHOTO  (hakTa (npusHaKoB)
OLMOOYHOrO WM TPOTHBONPABHOTO JeHcTBUs (Oe3neiicTBHs) AOIKHOCTHOIO IJMIA
Oprana, pabornuka M®ILI, npu [IEpBOHAYAILHOM OTKase B NpUEMe [OKYMEHTOB,
HEOOXOIMMBIX JUlsl IIPEIOCTABIICH S MYHUIMNIAIBHOM YCIyTH, 1160 B IPEeLOCTaBICHUH
MYHHIUIIATLHOR YCJIYTH, O YeM B ITHCHMEHHOM BHIE 3a TMOJMHCHIO PYKOBONHTEJIS
Oprana npu nepBoHaYaTbHOM OTKa3e B IpHeMe NOKYMEHTOB, HEOGXOMMMBIX IS



NpeIOCTaBIeHUsT MYHUITMIIAIBHON YCIIyTH, YBENOMISETCS 3asBUTENb, a TaKKke
MPUHOCSITCS W3BUHEHUS 3a JIOCTABIICHHbIE HEY100CTBa;

4) mpenocraBieHusi HAa OyMa)KHOM HOCHUTENE [OKyMEHTOB H HH(OpPMALHH,
3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee OBUIM 3aBEPEHbl B COOTBETCTBHHU C ITyHKTOM 7.2
gactu | craten 16 @enepanbHoro 3akona Ne 210-P3, 3a UCKIIIOYEHUEM ClIydaeB, €CIH
HaHeceHHe OTMETOK Ha TAaKue JOKYMEHTHI MO0 WX H3BATHE SBIIIETCS HEOOXOAUMBIM
YCIIOBUEM TPEIOCTaBICHUSI TOCYAApPCTBEHHOW WIIM MYHMLMIAJILHON YCIYI'H, M WHBIX
cllydaeB, YCTaHOBIIEHHBIX (peiepatbHBIMKU 3aKOHAMMU.

2.6. VicuepnipiBaroIiuii iepevdenb J0KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMaTHBHBIMK [TPABOBBIMH aKTaMH JJIS IPEIOCTABIEHHs MyHUIIUITAILHON YCITYTH,
KOTOPbIE HAXOIATCS B PACOPSKEHUH rOCy/1IapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoyTIpaBlIeHHs! U MOIBEIOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM UK OpraHaM
MECTHOIO CaMOyTIpaBiieHHsl OpraHu3aluil U KOTOpPbIE 3assBUTENb BIIPaBe IIPEJICTaBUTD, a
TaKzKe croco0bl UX MOJIyYeHHUs 3asBUTENIIMHU, B TOM 4HCJle B 3JIEKTPOHHOM (hopMe,
MOPSI0K WX MPEICTABJICHUS; TOCY1apCTBEHHBIN OpraH, OpraH MECTHOI'O
caMOyTIpaBJIeHHUS JINO0 OpraHu3alys, B PaCIOPsKEHUH KOTOPBIX HAXOAATCS JJaHHbIe
TOKYMEHTBI

2.6.1. Tony4aroTcst B paMKax MeKBEJOMCTBEHHOIO B3aUMOJIEHCTBHS:

1) Beimucka w3 EaMHOTO rocyJapCTBEHHOrO peecTpa HEOBHIKMMOCTH —
denepanbHas cnyxba rocyaapcTBEHHON peTHCTPAIMHI, KagacTpa U KapTorpaduu;

2) cBejeHus o JelcTBYIOIIEM Iacnopre rpaxnaHiHa Poccuiickon ®enepanun —
MBI Poccun;

3) CBeJleHHs O HOTapuUalbHOH JoBepeHHOCTH — DejepanbHas HOTapuajbHas
rasjara.

2.6.2. 3asBuTelb BOpaBe IPEJIOCTaBUTH NOKYMEHTH! (CBEACHHS), yKasaHHbIE B
noanyukre | nydkra 2.6.1 aIMUHHUCTPAaTHBHOTO periaMeHTa, B (popMe 3IEeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBaNU(pUIMPOBAHHOM  IOANMCEHIO  JIHIL,
VIIOJJHOMOYEHHBIX Ha CO3/aHMe W IOANHMCAHWE TaKUX JIOKYMEHTOB, IIpH Ioaaqe
3asiBJICHMUSI.

2.6.3. HempencraBnenue (HeCBOEBpeMEHHOE IIpEJICTABIEHUE) YKa3aHHBIMH B
nyakTe 2.6.1 aIMHUHHCTPATUBHOTO perjaMeHTa OpraHaMM OCYJapCTBEHHOM BIACTH,
opraHamMi MECTHOI'O CaMOYyIpaBleHHs, OpraHU3aLUAMU JOKYMEHTOB M CBCICHHM HE
MOJKET SBJIATHCS OCHOBAHUEM JUISI OTKa3a B IPEAOCTABICHUH MYHHUIIUIIAIBEHOM YCIYTH.

2.6.4. JlomxHOcTHOE U0 M (WiM) pabOTHHUK, yKa3aHHbIX B IyHKTe 2.6.1
AIMMHUCTPATHBHOIO perjamMeHTa OpraHoB W OpraHu3alui, He [pe/ICTaBUBIINE
(HEeCBOEBPEMEHHO TIpe/ICTAaBUBLINE) 3alpOLICHHbIE W HAXOMSALIHECS B PACIOPSIKCHUHU
JIOKYMEHT WIIH CBEJICHMs!, MOJUTeKAT aJIMHHUCTPATUBHOMN, JMCIIMIITIMHADHON MM MHOM
OTBETCTBEHHOCTH B COOTBETCTBUU € 3aKOHOJaTeabcTBOM Poccuiickoit denepanum.

2.6.5. 3anpeinaercst TpeOOBaTh OT 3asBUTENS JJOKYMEHTEI CBEIEHHs, B TOM YHCIIe
[OATBEPKIAIOLIME BHECEHHE 3asBATENIEM IUIATHI 32 MPEIOCTaBICHHE MYHUIMIIAILHON
VCIYTH, HAXOSLIMECS B PACHOPSIKEHUN TOCY1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
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caMOYMpABIeHHsT U [OJBEJOMCTBEHHBIX TOCYAapCTBCHHBIM OpraHaM WK OpraHam
MECTHOIrO CaMoyTIpaBJieH sl OpraHu3aLui.

HernpeicTapienue 3asBUTENeM JOKYMEHTOB, COACPHKAIIHX CBEACHMA, KOTOpBIE
HAXOUSATCS B PACIOPSUKEHMH TOCYIapCTBEHHBIX —OPraHoB, —OpraHoB MECTHOTO
caMOyIpaBlieHus M IOJ(BEJIOMCTBEHHBIX TOCYHapCTBEHHBIM OpraHaM WIM OpraHam
MECTHOTO CAMOYIIpABJIEHHsl OpraHW3alni, He SABJISAETCS OCHOBAHMEM JULA oTKa3a
3asBUTENIIO B [IPEOCTABIEHUI MYHULUIIATBHON YCITyTH.

2.7. VcuepnsIBalonuii epedeHb OCHOBaHUHK [UTs OTKa3a B IIPHEME JIOKYMEHTOB,
HEOBX0IMMBIX sl TTPEIOCTABICHNS My HULNIATIBHOM yCITYTH

771 OCHOBAHMSIMU JUIS OTKa3a B IpHeMe IOKYMEHTOB, HEOOXOMMMBIX IS
[pe/l0CTABICHHS] MyHHLMIIAIBHOM YCITyTH, SBISIOTCA:

l) mpejcTaBleHHble 3asBATENEM JOKYMCHTBI — COACPXAT MOAYUCTKA U
HCIIpaBIeHus: TeKCTa, He 3aBEPEHHBIE B MOPAJKE, yCTAHOBICHHOM 3aKOHOJATENILCTBOM
Poccuiickoii denepaiiuu;

) NOKYMEHTBI COJEpKaT TOBPEKICHHS, Hanuine KOTOPBIX HE MO3BOJISIET B
HONHOM O6beMe HCIOJNB30BaTh HHPOPMALMIO M CBEICHHS, COACpXallMecs B
JOKyMeHTaX JUIsl IIPeJIOCTABICHHUA MYHULUIAIEHON yCIIyTH;

3) mnpejcTaB/eHHBIE JOKYMEHTBl WA CBEICHUA yTpaTHIH CHIy Ha MOMEHT
obpariieHust 32 MyHULHIIAIBHOH yCIyrofl (IOKYMEHT, YIOCTOBEPSAIONIIH TOJHOMOYHA
pejCcTaBUTelNs 3asBUTEI, B Cllydac oOpalieHus 3a NpeI0CTaBICHHEM MYHHUIUIATBHOMI
yCJIYTH YKa3aHHBIM JIMLOM);

4) nojiaya 3asBICHUs O MPEIOCTABIEHUN MyHHIUIATBHON yCIIyrd U IOKYMCHTOB,
HeO0GXOIMMBIX JUTS TPEOCTABIEHIs MyHUIMITAIBHON yCIyTH, B 3NIEKTPOHHOHN (hopme ¢
HapyIlIeHUEM YCTAHOBIICHHBIX TPeOOBAHUH;

5) HEeKOPPEKTHOE 3aroNTHEHHEe 00s3aTeTBHBIX rosiel B opMe 3asBIEHUS, B TOM
yice B MHTepakTuBHON (opme 3asBieHns Ha EQWMHOM, PecryOnuKaHCKOM TOpTalle
(He0CTOBEpHOE, HETTOIHOE, JIMOO0 HeNPaBHILHOS 3aII0JTHeHUE );

6) rpeacTaBieHHe HEMOJHOTO KOMIUIEKTa JOKYyMEHTOB, HeoOXOMMMBIX IS
MpeocTaBleH s MyHHIMIIAIBHON yCIyTH;

7) 3asBiieHHe O IIPEeIOCTABIEHUH YCIyrd IIOAAHO B OpraH rocy1apCTBEHHON
BJIACTH, OPraH MECTHOTO CaMOYIpaBIeHUs UK OpraHH3alHio, B [IOJIHOMOYHMSI KOTOPBIX
He BXOIMT MPeIoCTaBIeHIe My HHIIUITAIBHOM YCIIyTH;

8) HecobsroIeHue yCTaHOBICHHBIX cratbeit 11 @DenepanbHOro 3aKoHa OT 6
anpenss 2011 roma Ne 63-@3 «O0 SJIEKTPOHHOM IOJITHCH) YCIOBHH IPU3HAHUSA
JEHCTBUTEILHOCTH YCUIIEHHOH KBaIM(ULIHPOBAHHOMN 2JIEKTPOHHOH TIOANHKCH.

2.7.2. Ilepeuenb OCHOBAaHMH Ul OTKas3a B NpueMe JOKyMCHTOB, HEOOXOAUMBIX
JUIsE TIOSTyYEeHUs! My HULIUTIATBHOM yCIyTH, ABJIAETCS HCHCPIILIBATOIIAM.

2.7.3. Pemenne o6 OTKaze B IIpUeMe 3asBICHUA W JOKyMEHTOB, He0OXOIUMBIX
IS IPEeOCTABIICHNST MYHUIUTIAIBHON YCITyrd, MOXKET OBITH MPUHSITO, KaK BO BpeMA
MpHeMa 3asBATENs, TAaK W MOCJEe MOMy4eHHs. OTBCTCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM
Oprana HeOOXOIMMBIX ISl MPEJIOCTABICHMA MYHHIIMIAIbHON YCIyrd JOKYMEHTOB
(cBeseHMi) ¢ HCIIONB30BAHMEM  MEXBEIOMCTBEHHOTO  MH(pOPMALMOHHOIO
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B3aUMOJICHCTBUS, B CPOK, He MPEeBbIIIAIOLIIHI 9 pabodux AHEH €O [HsA PETUCTPALMH
3asiBJICHHUS.

2.7.4. 3amperuaercs OTKa3blBaTh B IpUEME 3aABICHWA H WHBIX JOKYMEHTOB,
HeoOX0IMMBIX IS [IPe0CTaBIICHNUS MYHHLMIATEHOM YCIyrH, B ClTy4ae eci 3aiABJICHHC
¥ JIOKyMEHTBI, HCOOXOMUMbIC A7l MPEAOCTABICHHA MyHULHITAIBLHON yCIYTH, MONAHEL B
COOTBETCTBHM ¢ HH(OpMALKel 0 cpOKax U MOPSAJIKE NPENOCTABICHNS MYHULUNATBHOH
YCITyTH, OITyOJIMKOBAaHHOH Ha EquaoM nopraie, PecmyOrKaHCKOM mopTaie.

2.8. VcueprbIBatoLuii nepedeHh OCHOBAHHH U IPHOCTAHOBICHIS M1 OTKa3a B
[peOCTABICHII My HHIIUITAIBHOM YCIyTH

2.8.1. OcHoBanusi JUld TPUOCTAHOBJICHUS MNPEAOCTABIICHHA MYyHULAIAJIbHOM
YCJIYT'H OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ul OTKa3a B I1PEAOCTaBICHUHN MYHHULUIIAIEHON YCIYTH:

1) B [peACTaBJICHHBIX 3asBICHUM U (WIH) TOKYMEHTaX COACPKUTCH HEToJHAas 1
(1M ) HeJOCTOBEpHAA uHpopMaLus;

2) mocTymjieHue OTBeTa opraHa rocyJIapCTBeHHOH BJIACTH, OpraHa MECTHOTO
camoyrpasJieHus 100 [T0/IBeIOMCTBEHHOH OpraHy TIOCYyIapCTBeHHOH BIACTH WM
opraHy MeCTHOTO CaMOYTpaBJIeHMs OpraHH3aludu Ha ME)KBEJIOMCTBEHHBIN 3armpoc,
CBHJICTEILCTBYIOIEr0 00 OTCYTCTBUM JIOKyMEHTA H () uHopMauK, HEOOXOANMBIX
JUTS TIPeJIOCTABNEHNsT MyHUIIMITAILHOR YCIyTH, eCH COOTBETCTBYIOLIMHI JIOKYMEHT HE
ObLI [IPe/ICTaB/IEH 3aBUTEIIEM T10 coOCTBEHHOV MHUIIMATUBE,

3) oTCyTCTBME CBeJEHMH O DETHCTPALlMM IpaXAaHHHA MO MECTy JKUTEJIbCTBA
(mpeObiBaHMs) B pacMOpPsDKEHUH OpPraHoB MECTHOTO camMoyIlpaBJICHHUS.

2.8.3. Ilepedenr OCHOBaHMH JUlsi OTKA3a B TPENOCTABICHIH MYHHULUITAILHOH
YCIIYTH SIBIISIETCS HCUEPIIBIBAKOIINM.

2.8.4. 3anpeinaeTcs OTKa3bIBaTh B NPEIOCTaBICHIN MYHUIUITANBHON YCIyTH B
clydae, €ClIM 3asBlEHHE O MNPENOCTaBICHUH MYHHUIIMNAJIEHON YCIYI'W [OAaHO B
COOTBETCTBUM ¢ HH(pOPMALHEH 0 CPOKaX U MOPSIKE MPeJOCTABICHAA My HHIUAIbHOH!
yesyry, ony6uikoBanHoiH Ha EXMHOM nopTaie, PecrmyOnuKaHCKOM TOpTale.

2.9. [lopsiaok, pazmMep U OCHOBaHUS B3UMaHHA roCyJapCTBEHHOMW TOIIMHBI WK WHOU
[J1aThl, B3MMaeMOU 3a IMPeI0CTaBICHHUE MYyHHUIAIIAJILHOH yCIIyTH

MyHuIianbHas ycayra npeocTaBiseTes Ha 6e3B03Me3IHON OCHOBE.
2.10. [lepeueHp yciyr, KOTOPbIE ABIISIOTCA HEeOOXOIMMBIMH U 00s13aTeIbHBIMU IS
[IPEeOCTaBICHHS MyHHIMITAILHOM YCIIyTH, B TOM HHUCIIE CBEJIEHHUSI O JIOKYMEHTE
(JloKyMEHTax), Bbl1aBaeMOM (BBIZIaBae€MbIX) OpraHu3alUAMH, yIaCcTBYIOMMMH B

TpeIOCTaBICHHH MyHHULMIATBHBIX yCIyT

IIpeocraBnenne HEOOXOMMMBIX H 00s13aTeBHBIX YCIIyT He TpebyeTcs.
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2.11. Tlopsok, pasmep ¥ OCHOBaHHUS B3UMAHHS ILIAThI 3a NpPeOCTaBICHUE YCIIYT,
KOTOPBIE ABISAIOTCSH HEOOXOAUMBIMH H 0053aTeIBHBIMHU ISl [IPE0CTABICHHAS
MYHHUMTIANLHOH yCIyry, BKIIFOYas HHGOPMAaIUIO 0 METOAUKE PacdeTa pa3Mepa TaKoi
IL1aThI

lIpenocrapnenue HeoGXOAMMBIX U 00S3aTENBHBIX YCIIYT He TpedyeTcs.

2.12. MakcumanbHbli CpoK 0XKHAAHUS B OUepeIM IPH [ofade 3ampoca o
MPEOCTaBICHUN MyHULIMIIAIBHOM YCITyTH, YCIIyTH, PEJIOCTABIsEMOi OpraHu3anueii,
YHacTBYIOUIEH B MPEIOCTABICHUU My HULUITANLHON YCIIYTH, ¥ IPH MOy qeHAN
pe3yibTara IpeaoCTaBIeHUs TAKUX YCIIyT

2.12.1. Bpemst osxuanust Ipy Mojiaue 3asBICHAS Ha MOTyYeHUE MYyHULIUNIAJILHOM
YCIyT'H - He Oonee 15 MuHyT.

2.12.2. Tlpu monyueHWH pesynbTaTa MPeOCTABICHHS MYHUIHUIIAIBHON YCIyTH
MaKCHMAaIbHBIH CPOK OKUIAHHS B OUePe/Id HE JOJDKEH [IPEeBBIIIATE |5 MUHYT.

2.13. Cpok 1 MOpsIOK perucTpaiiy 3anpoca 3asBUTeNs O MPeJoCTaABIeHHH
MyHULHIAIBHON YCIYTH U yCIyTH, MPEe0CTaBIsSeMO OpraHu3alueif, yuacTByIOLIEH B
NPENOCTaBICHHN MYHUIIUMIIANIBHOM YCIIyTH, B TOM YHCIIEe B SJIEKTPOHHOM (popMe

2.13.1. Ilpu nuunoM obpalieHun B M®I] B jieHp 1MOJ1auy 3asiBJICHHS 3asBUTEIIO
BLIactest paciucka u3 AMC MOL] ¢ perucTpannoHHEIM HOMEPOM, TOATBEPKIAIOLTHM,
4TO 3asBJICHUEC OTIIPABJICHO, U JaTOM MMOJAYH 3asiBJICHUSI.

2132, Ilpwu HaIpaBJIeHUH 3asBJICHUS MTOCPEACTBOM, Enunoro,
PecrnyGiinkancKoro noprana 3asBuTeNns B IeHb 11024 3asBlIeHHs [0JIy4aeT B JINYHOM
kabutere Enmnoro, PecmyGnukanckoro mnoprara u Mo AJIEKTPOHHOM  ToYTE
YBCIOMIICHHE,  [IOATBEPKJAAIOMIee, YTO  3adBJI€HHE OTIPABICHO, B  KOTOPOM
YKa3bIBarOTCs perHCTPAllMOHHBIN HOMEp U JiaTa [01a4ud 3asBIIeHHs.

2.13.3. Ilpu nuynom obpamenun B OpraH B jeHb [OJAYM  3asBIICHHUS
YIOJHOMOYCHHBIM JIOMKHOCTHBIM JIMI[oM OpraHa 3asBUTENIO BBIJAETCS paclucKa W3
aBTOMATU3HPOBAHHONH WH()OPMAIMOHHOM CHCTEMBI, NIpeJHAa3HAYeHHON IS OKA3aHWUS
FOCYIAPCTBCHHBIX W MYHHWIMIATBHBIX YCIIYT, C PErHCTPAl[HOHHBIM HOMEPOM, JATOM
NoJa1n 3asBICHUS U NIEPEIHEM PEJICTABICHHBIX TOKYMEHTOB.

2.14. TpeGosanus K ITOMeIEHNsIM, B KOTOPBIX NPEeA0CTaBIISIETCS MyHUITUTIAIEHAS
yCIyra, K 3aly 0)KHaHus, MECTaM /sl 3aII0JIHEHHUS] 3aIIPOCOB O NPeOCTaBIeHUH
MYHULHUTIQILHOM YCIIyTH, HH()OPMAIHOHHBIM CTEHIAM C o0pa3aMy MX 3aroJHEeHUS U
[IEPEHHEM JJOKYMEHTOB, HEOOXOAMMBIX JUIS MIPEI0CTABICHUS KaXk 10 MYHULUTTAIbHON
YCIYT'H, pa3MeIIeH IO U O()OPMIIEHHIO BU3YAIEHOM, TEKCTOBOM U MYJIbTUME U HHOH
MH()OPMALIUK O HOPSIIKE NPeJOCTABICHHS TAKOM YCIIYTH, B TOM HHCJIe K 00€CIIEUEeHUIO
HOCTYIIHOCTH JUIsi MHBAIMI0B YKa3aHHbIX 00BEKTOB B COOTBETCTBUH C (heIepabHBIM
3aKOHOAATEIHCTBOM M 3aKOHOAATENbCTBOM PecnyOnuku Tataperan o conuanpHoii
3allUTE UHBATHIIOB
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2.14.1. I'penocraBiieHue MYHHLATIAIBHON YCIyTH OCYILECTBIAETCS B 3MAHUAX 1
noMmenieHusax,  00OpylOBaHHbIX TIPOTUBOINOKAPHOU cucTeMoil M CHCTEMOH
M10KapOTYIIECHU.

MecTa mpuema 3asBUTENCH obGopyaAyIOTCs HeoOXoaMMOM Mebenpro s
oopmiIenyst 10KyMEHTOB, nH(GOpPMALMOHHBIMH CTEHAAMI.

7 142. B COOTBETCTBUH C 3aKOHOJATENbCTBOM Poccuiickoit @Deaepauuu O
COIMANBHON 3alUTe WHBAIMIOB B LEIX GeclpensaTCTBEHHOTO J0cTyna K MECTy
[peIoCTaBIeHHs MYHUIHTIATBHON YCIIyTH obecrieunBaeTcs:

1) obOecneunBaeTCA GecIpensTCTBEHHbIH  AOCTYII WHBAJUAOB K MECTY
rpeaocTaBIeHUA MYHHUIANATEHOH yCIIyrH (ymoOHBIH BXOA-BBIXON B roMelueHus 1
repemMelleHie B uxX rpejienax);

2) BH3yallbHasl, TEKCTOBAs MyIbTHMEUHHAs yHpOpMals O TIOPAAKE
[pe/10CTaBIeHHA MYHULHTaIbHON  YCIyr'H paszMmeliaercs B yIOOHBIX s
sasBUTeleil MecTax, B TOM 4HCNIe € YyHCTOM orpaHUYeHHBIX BO3MOYKHOCTEH
UHBAJIN0B;

3) compoBOXkKaeHUEe WHBAIHIOB, JMEIOILX CTOWKHE PpaccTpoiCcTBa
(yHKIMM 3pEHHs U CAMOCTOSTENIHHOTO TiepeIBIKE s, 1 OKasaHhe NM TIOMOLLIY;

4) BO3MOJKHOCTH CaMOCTOSTEJIBHOTO [lepe/iBUKCHIs 110 TEppUTOPUH, Ha
KOTOPOH  PacriosoKCHEI 0OBEKTHl  COIMANBHOM, WH)KEHEpHOW ¥ TpPAHCIIOPTHOH
nHOPACTPyKTYp, BXONa B TAKUE oGBeKThl M BBIXOZA W3 HUX, TIOCAJKH B TPAHCIOPTHO®
CPEZCTBO M BbICAJIKU U3 HETrO, B TOM quclie ¢ UCTONIB30BaHIEM Kpeclla-KOJIACKH,

5) majiexailee  pa3sMEUICHHUE obopynosaHus U HocuTenen
uH(pOpMAITHH, HEOOXOIUMBIX I oGecriedeHms OecIpensTCTBEHHOro A0CTyTa
MHBAMIOB K yCIyraM ¢ y4eToM orpaHUUeHHi KX KU3HEAEATSIBHOCTH,

6) aybnupoBaHue HeoOXoauMoOH  JUId  WHBAJIMIOB 3ByKOBOH H
spuTespbHOil HH(OpMALH, A TaKKe Hajpceil, 3HAKOB U WHOH TEKCTOBOM H
rpadueckoil  uH(pOpMALHH  3HAKAMH, BLITOTHEHHBIMM  pelibe(PHO-TOUECHHbIM
mpudrom bpaitis;

7) nonyck cypAornepeBoatinKa u TU(IOCYPIOTIEPEBOAINKA;

§) normyck — coOaKu-IPOBOAHKMKA TP Haju4yuy  JOKYMEHTa,
[MOATBEPI/KAAIOIIETO €€ CHEeHHaIbHOC obydeHre ¥ BbI1aBa€MOro IO bopme U B
nopsiKe, KOTOphIe yCTaHOB/ICHE! PAKASOM MuHucTepcTBa Tpyaa u COLMATIBHOM
saimTel Poccuiickonn deaepanuu OT 22.06.2015 Ne 386u «OO0 yTBEpKACHUH
(GopmMbl  JIOKYMEHTA, [TOTBEP/KIAIOIEr0  CHELHUAIBLHOC obyuenue CcoOaKu-
[POBOJIHKKA, U TIOPSAKA €r0 BHIIATHY.

2.14.3. TpeGoBanust B HacTH obecriedeHusi JOCTYITHOCTH Juld WHBAJHJIOB
OGHEKTOB, B KOTOPBIX OCYIIECTBJISIETCS MPEAOCTABICHHC MYHULMITAIBHOM yCIyTH, H
CpesCTB, HCMOJB3YeMbIX TIpH npeocTaBIeHU! MyHHUIMTIAIBHOR yCIyrH, KOTOPBIC
yKa3aHbl B MOIITYHKTaX ] — 4 nyskra 2.14.2. agMAUHUCTPATHBHOIO periiaMeHTa,
mpuMeHsiioTcs K 0bbexTam U cpeicTBaM, BBEJCHHBIM B JKCIUTyaTalliio WM
[POLIE/INM MOJIEPHU3ALHIO, PEKOHCTPYKIHIO ITOCTIe 1 mtons 2016 roxa.
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2.15. TTokazaTe JOCTYITHOCTH U Ka4eCTBA MyHHIUIIAIBHOH YCIyId, B TOM HHCIE
KOJTMYEeCcTBO B3aUMO/IeCTBHAN 3asgBUTEIS ¢ JOKHOCTHBIMU JTIHIAMH MIPU
MpeI0CTaBICHIN MyHHLHIIAIBHON YCIyrd i HX HPOAOIDKUTEIBHOCTE, BOSMOKHOCTE
nonyueHust HHGOPMALUK O XO/e IIPEIOCTaBICHHUS MyHHIUNAIBHON YCIYTH, B TOM
qHClle ¢ HCMOJIb30BAHUEM HH(POPMALIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOIOTHH,
BO3MOYKHOCTD JTH60 HEBO3MO)KHOCTD IMOJydeHHs] MyHHIIUMAIBHON YCIIYTH B
MHOTO(GYHKLIIHOHAIFHOM LIEHTPE NPEI0CTABICHHUS FOCY 1apCTBCHHbIX U
MYHUIMAIBHBIX YCIyT (B TOM YHCJIE B IIOJHOM o6beMe), B J1I0OOM TepPHUTOPHAIIEHOM
[opa3 ie/IeHHH OpraHa UCHOIHUTENBHO PACIIOPANUTELHOTO Opraia MECTHOro
caMOyITpaBJieHus, 110 BLIOOPY 3asiBUTE]Is (3KCTeppUTOPUATBLHBII TTPUHLIAIL),
[OCPEICTBOM 3ampoca O MPe0CTaBIeHHH HECKONBKUX TOCY1apCTBEHHBIX 1 (unu)
MYHHIHNAIBHBIX YCIyT B MHOTO(YHKIUHOHAIBHBIX LEHTPaxX MPpeAoCTaBICHN
roCcy1apCTBEHHBIX B MyHHIIUNAIBHBIX YCIIYT, MPE1yCMOTPEHHOIO cratheit 15.1
deepansHoro 3akona Ne210-@3 (KOMIIJIEKCHBIH 3ampoc)

2.15.1. TloxaszarenssMyd AOCTYIIHOCTHU IPEAOCTABICHNA MYHULUMAIBHON YCITyTH
SIBIISAIOTCA:

PACITOJIOKEHHOCTh [IOMEIIEHHs, B KOTOPOM BEIETCS NMPUEM, BblAada TOKyMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HANMUHE HEOBXOAMMOro KOJMYECTBA CIElMAIMCTOB, & TaKkKe MOMEIICHUH, B
KOTOPBIX OCYIIECTBISETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH,

HajMupe HcueprbIBarolleli MHpOpMAlMH O crocodax, MOpsAKe H CpPoKax
MpeJlocTaBIeHUsT MyHHIUTANIbHOH YCIYrd Ha HHGOpPMALMOHHBIX CcTenjaax, EnuHoM
noprane, PecryGinKkanckoM nopraie, OpuLIHaIbHOM caliTe MyHHUIUTIAJIBHOIO paloHa;

oKazaHHe [OMOIIM WHBAIMAAM B M[peojosieHud 0apbepoB, MELIArOUINX
[Moay4eHUIO HMH yCIIyI' HapaBHe ¢ APYTUMH JTHIaMu.

2.15.2. TllokasarensiMi KauecTBa MNPENIOCTABICHHS MyHMIMNAIBHON YCIYTH
SIBTISIFOTCS:

1) cobtojienne CPOKOB MpHEMa U pacCMOTPEHHUS IOKYMCHTOB;

2) coblo/IeH e CPOKA TIONYYeH s Pe3y IbTaTa MyHULUIATBHON yCITyTH;

3)orcyTeTBue  OOOCHOBAHHBIX Kanod Ha HapyUIEeHWs aIMHHHCTPATUBHOTO
perjaMenTa, copeplieHHble paborHukamu Opraga;

4) KOJIMYECTBO B3aUMOICUCTBUN 3a4BUTENIS C JOIDKHOCTHBIMU JTHLAMU (6e3 yuera
KOHCYJIbTaLM ):

piauMoelicTBue  3asBuTeist ¢ paborHukamu Oprana unm  M®LL  npu
pe/OCTABIEeHUH  MYHUIUIANBHOH — yClyrHm — OCYLIECTBIACTCS — OAMH  pas  IpH
[pecTaBIeHNY 3asBJICHNS CO BCeMH HEOOXOIUMBIMHU JIOKYMEHTAMH;

OIMH pa3 B clIydyae HEOOXOOMMOCTH MONYYCHHsA Ppe3yJibTaTa Npe/lOCTABICHHS
MYHMLHIAIbHOH yenyru B OpraHe niH M®II B dopme 3K3eMIUISIpa IEKTPOHHOTO
JIOKYMEHTa Ha OyMakKHOM HOCHUTEJIE.

[1po0TKUTEIEHOCTE OHOTO B3aMMOJCHUCTBUA 3aiBUTENS C AOJLKHOCTHBIMU
JMLAMH TIPH MPEeI0CTaBICHUH MyHHUIIUTIAIBHON YCIIYyTH HE NPEBbILIACT 15 MUHYT.
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3asiBUTEIIb BIIpaBe OLIEHUTH KaueCTBO MPENOCTABICHUS MYHHIIUIIAIBHOW yCIyTr
C I[OMOIIBIO YCTPOHCTB MOJABUIKHON pajuoTesie)OHHON CBSI3M, C MCIOJb30BaAHHEM
Ejmnoro, PecniyGimkaHckoro nopraia, TepMUHANIBHBIX YCTPONCTB.

2.15.3. Mn¢popmanus 0 xoJe NpelocTaBlIeHUs] MyHUIUNAIBHON YCIYTH MOXeET
ObITe  TOJIydeHa 3asgBUTe]IeM B JU4YHOM kaOuHeTe Ha EauHOM mnopraie,
Pecnybnnkanckom noprane, B Oprane, MOILI.

2.15.4. IlpenocraBieHye MYHULHUNATBHOH YCIYTH OCYIIECTBISETCS B JIFOOOM
M®IL] no BbeIOOpY 3asBUTENs] HE3aBUCUMO OT MeECTa €ro JKUTEJIbCTBA MJIM MecTa
(paxTryeckoro npoxusanus (npedbiBaHust) Ha Tepputopuu PecriyOmuku TaTapcTaH 1mo
SKCTEPPUTOPHUAILHOMY NPUHIIUITY.

MynuuunansHas yciyra B cocTaBe KOMIUIEKCHOTO 3aIipoca He NpeaoCTaBlIsIeTCs.

2.16. Muere TpeGoBaHus, B TOM YHCIIe YYUTHIBAIOIIHE OCOOCHHOCTH MPeJ0CTABIEHHUS
MYHHULUIIAIBHON YCIYTd 110 SKCTEPPUTOPHAIIBHOMY IIPUHLIMITY (B Cllyyae, eciiu
MYHHIIMIIATbHAS YCIIyra [pelocTaBIseTCs 10 IKCTEPPUTOPHATEHOMY MIPHHIIHITY ) U
0COOEHHOCTH IMPeIOCTABICHUS] MyHHIIUIIAIBHOM YCIIYyTH B 3JIEKTPOHHOM (hopme

2.16.1. Ilpu nmpenocraBreHHMM MYHULUINAIBHON YCIyrd B 3JICKTPOHHOU (opme
3asBUTEITb BIIpaBe:

1) mosmyunts uHGOpMALUIO O MOPsIKE M CPOKax  IPeAOCTaBICHHUS
MYHUIIMIIAABHOM yciyru, pasMelleHHylo Ha EnuHoM noprane, PecmyOmmkanckom
noprale;

2) 1ojlath 3asBleHUE O MpPEeAOCTaBICHHHW MYHULUNAJIBHOW YCIYrd W HHbIE
JOKYMEHTBI, HEOOXO0IUMbI€ JUISl IPEeIOCTaBIeHUSI MyHUIIUIIAIbHOM YCIYTH, B TOM YUCJIe
JIOKYMEHTBI H HH(OPMaLHIO, 3JIeKTPOHHbIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHBI B
COOTBETCTBUHU ¢ IyHKTOM 7.2 wactu 1 cratbu 16 ®PenepanbHoro 3akona Ne 210-D3, ¢
ucronb3zoBanueM Enunoro, Pecriybnukanckoro noprana;

3) NOJY4YUTb CBEICHMS O XOJie BBIIOJHEHHUsI 3asiBJICHUNH O NpPeJOCTaBICHHH
MYHHULUIIAALHON YCIYTH, TOAaHHBIX B JIEKTPOHHOM dopme;

4) ocCyulecTBUTH OLEHKY KauecTBa MPeOoCTaBIEHUS MYHHUILIMIIATBHON YCITyTH;

5) MNOJNYYHTh pe3ylNbTaT MPeNOCTaBICHUs MYHHULUNAIBHOW YCIYIH B (opMe
DJIEKTPOHHOI'O JIOKYMEHTA;

6) nonate xanoly Ha pelueHue u neiictBue (besnelictBue) OpraHa, a TAKKE €ro
JOJDKHOCTHBIX — JIML,  MYHUUMNAABHBIX  CIYy)XalllUX  [OCPeACTBOM  EmuHOTrO,
PecnyOimkanckoro rnoprala, fnoprana dhenepanbHOH roCylapCTBEHHOU
HHPOPMAIMOHHO CHCTeMBI, 00ecriednBaroIiel mpomece 10cy1e6Horo (BHecy1e6Horo)
obxanoBanusi  pelleHuil ®  gelicTBuit  (Oe3eHCTBHS), COBEpIIEHHBIX  IIPH
[PEOCTaBIICHHH  TrOCYNapCTBEHHBIX W MYHULHUIAJIBHBIX  YCIYT  OpraHaMH,
NPeI0CTaBIISIIOIMMHI I'OCYJaPCTBEHHbIE 1 MyHUIIUTIAJIBHBIE YCIIYT'H, UX JOKHOCTHBIMH
JIULIAMH, FOCYapCTBEHHBIMU U MYHUIMIAIBHBIMH CITYKaILMH.

2.16.2. ®opmupoBaHne 3asiBIEHUS OCYIIECTBISIETCS MOCPEACTBOM 3allOJHEHHMs
JJICKTPOHHOM  (hopmbl  3asiBiieHust Ha EnuHom, PecnyOnukanckoMm mnoprane 06e3
HeO0OXOAUMOCTH JOMOIHUTEIBHOMN Mo1avYH 3asMBICHUS B KAKOM-TH00 HHOH (opMme.

2.16.3. Ilpu popmupoBanuu 3asBlIeHNs 0OECIIEYUBAETCA:
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1) BO3MOYKHOCTH KOIMPOBAHUS M COXPAHEHHS 3aABICHIA U UHBIX JIOKYMEHTOB,
HEOOXOUMBIX JUIS TIPeloCTaB/IeHUS yCIIyTH;

7)) BO3MOXKHOCTD 3AIOJHEHHs HECKOJIBKMMM 3aiBHTEIIMHU OJTHOI BNIEKTPOHHOM
dopMBl 3asBIEHHs TP OOpalleHnyd 3a yClIyrami, IIpeinoarafolliuMy  HarmpaBlIeHHe
COBMECTHOIO 3asBJICHHs] HECKOJIBKUMH 3asiBUTCIIAMH,

3) BO3MOXKHOCTBH Me4aTH Ha OyMa)XHOM HOCHUTEJIE KOIHUH 37IeKTPOHHOH (OPMBI
3asiBJICHMUS;

4) coxpaHeHue paHee BBEIeHHBIX B JJICKTPOHHYIO dopmy 3asBIEHHs 3HAUCHUH B
1060l MOMEHT IO JKEeJIAHHIO OJIB30BaTeNs, B TOM YUCIE IPH BO3HUKHOBEHUH OMIHOOK
BBOJIA M BO3BpaTe [J1sl TOBTOPHOr0 BBOAA 3HAYCHUI B 3JIEKTPOHHYIO (opMy 3asBICHUS;

S) samoJiHeHMe IONel 3JEKTPOHHOH dopmbl 3agBieHMs JO Hadana BBOJA
CBeJICHHWH 3asBATENIeM C HCIIOJIb30BaHMEM CBe/ICHHH, pa3MEIICHHBIX B ECUA, u
cBesienuil, onyONUKOBaHHBIX Ha ExunoM, Pecny6nukaHcKoM TopTane, B HacTi,
Kacatoleiicss cBeJeHUl, OTCYTCTBYIOIIHUX B equHOM crucTeMe HIeHTH(UKAIUK 1
ayTeHTU(PUKALIMH]

6) BO3MOKHOCTh BEPHYTBCHA Ha mo0oil M3 ATAroB 3all0THCHUA 3IIEKTPOHHOH
dopmbl 3asiBnenns 6e3 MOTepH paHee BBeJIEHHOM UH(pOpPMaIIHH;

7) BO3MOKHOCTBH JIOCTyIla 3asABUTENS K PaHee [IOJJAaHHBIM MM 3asgBJICHUAM B
TeueHNe He MeHee OJHOTO rojia, a TAKKe 4acTHHO c(OpMUPOBAHHBIM 3a5BJIEHISIM - B
TeyeHHe 1He MeHee 3 MeCsIeB.

7 16.4. 3ammck 3assureneil na npueM B MOILL (manee - 3amMCh) OCYLIECTBIIACTCA
rnocpe/icTeoM EjnHOrO, Pecry6IiKaHCKOIO [OpTaa, TeneoHa KOHTAKT-LIEHTPa MOILI.

JasiBUTENI0 TIPEIOCTABIIIeTCA BO3MOKHOCTD 3allUCH Ha nro0ble cBOOOAHBIE AN
mpuema JaTy M BpeMs B Mpefeiiax YCTAHOBJIEHHOTO B MHOTo()yHKIIHOHATIBHOM LIEHTPE
rpaguka npuema.

3amuch Ha OMpPEEICHHYIO ATy 3aKaHIHBaeTCd 3d CYTKM J10 HACTYTICHUS 3TOH
J1aThl.

Jliist  ocylLeCcTBIICHUA [peiBapUTEIBPHON  3alUCH  MOCPEICTEOM EnuHoro,
PecrmyGnuMKaHCKOTo  [opraja  3asiBUTEIO HeoOXOMMMO yKaszaTh 3anpalinBaeMble
CHUCTEMOI JlaHHble, B TOM YUCIIE!

dbaMuInIo, MM, 0T4eCTBO (IIpHU HAJIMYUH);

Homep TenedoHa;

ajIpec MeKTPOHHOH IOUTEI (110 YKETIaHUIO ),

JKeJIaeMylo J1aTy U BpeMmsi IpremMa.

B ciaydae HECOOTBETCTBHSI CBEJIeHHI, KOTOpble COOOMIMI 3aABUTCIIb IpH
[peaBAPUTEIBHON 3aliCcH, HOKYMEHTaM, peICTABICHHBIM 3asBHTENEM MPU JIMTHOM
nprieMe, NpejBapuTesibHas 3aIHCh aHHYTHPY €TCA.

[lpu ocylleCTBACHUH [peaABapuTeIbHON 3amiCH  3asBUTEITIO obecIieunuBaeTCs
BO3MOKHOCTH  pacriedaTaTh TalOH-IOATBEPKACHHUE. B ciyyae, €CId 3asBUTEIb
coO0IMT ajpec HJIEKTPOHHOW MOYTHI, Ha yKa3aHHBI aJpec TAKKe HalpaBjIAeTCs
uHpopMaLMs O IONTBEPKIAECHUH Mpe/BApUTENLHON 3alucH € yKasaHueM  Jatel,
BpEMEHHM 1 MecTa MpHema.
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IIpu ocyliecTBIeHUN MpeABapUTENIBHON 3alllCH 3asBUTENb B 0053aTeIbHOM
nopsiike MTHGOPMUPYETCST O TOM, YTO Ipej[BapruTelibHas 3allUCh aHHYJIUPYETCs B clIydae
ero HESIBKH 10 UCTEYEHUU |5 MUHYT C Ha3HAYEHHOI'0 BPEMEHU [IPHUEMA.

3asiBuTelib B Jit000e BpeMsl BIIpaBe 0TKa3aThCsi OT PeIBAPUTEIBHOM 3allUCH.

Sanpeiaercsi TpeboBaTh OT 3asBUTENSl COBEPIIEHHs HHBIX AEUCTBUM, Kpome
[IPOXOXKJICHUS UACHTU(PUKALMH U ayTeHTU(PUKALUM B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTtaMu Poccuiickoii ®enepaluy, yKasaHus LeJd IpHeMa, a Takke
[IPEeNOCTaBlIeHUs] CBeJeHUN, HeoOXOAMMBIX Ui pacyeTa IJIUTENBHOCTH BPEMEHHOIO
MHTEpBala, KOTOPBIH HeoOX0AUMO 3a0pOHUPOBATH VISl pHUEMa.

3. CocraB, moc1e10BaTEIbHOCTD H CPOKH BHIMOJHEHHS aAMHHHCTPATHBHBIX
npoueayp, rpedoBaHus K NOPSIAKY HX BbINOJHEHHsI, B TOM YHCJ/Ie 0CO0EHHOCTH
BBIIOJIHEHHSI AIMHHHCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOI (hopme, a TaK:Ke

0COOEHHOCTH BbINOJIHEHHSI A/IMHHUCTPATUBHBIX NpoLeayp B
MHOTO(YHKIHOHAJbHBIX IIEeHTPaX

3.1. Onucanue nocnaeqoBaTEIbHOCTH JEHCTBUM NPU MpeIOCTaBICHUN
MYHULIMITATBHON YCIYTH

3.1.1. llpenocraBiaenue MyHULUMIIAIbHOH yCIIyTH BKJIHO4aeT B ce0s ciejyrolue
aJAMUHUCTPaTUBHBIE IPOLIELYPHIL:

1) KOHCYNIbTHUpOBAaHKE 3asiBUTEIS;

2) npuHsATHE M pPacCMOTpPEHHE KOMIUIEKTa [JOKYMEHTOB, MpeICTaBIeHHBIX
3asBUTEJIEM;

3) HarpaBiieHHe MEXKBEJIOMCTBEHHBIX 3alpoCcOB B OpraHbl, Y4YacTBYIOIIHE B
[1PeOCTaBIEHUA MYHHULUIIAIBHON YCIIYTH;

4) nosroToBKa pesysbTaTa MyHUIIMIAIBHON YCIYTH;

5) BblIa4a (HaNpaBJIeHNE) 3asiBUTEIII0 pe3yJIbTaTa MyHULUIIANBHOH yCIIyTH;

0) UcrpaBiieHHe TEXHUYECKUX OIIMOO0K.

3.2. OkazaHue KOHCYJIbTallMH 3asBUTENIO

3.2.1. OcHoBanueM Hayaja BBIIOJHEHUS AIMUHHCTPATHBHOM IpOLELYpPEI
ABISETCS OOpallleHHe 3asiBUTesl [0 BOINPOCaM, CBSI3aHHBIM C IIPeJOCTaBICHUEM
MYHULUINAIBHON YCIYTH.

JlomxknoctabiM - oM (paOOTHUKOM), OTBETCTBEHHBIM 324  BBIIIOJIHEHHE
aJIMUHUCTPATHBHOH MPOIIETYPHI, SBIISIETCS:

1pu obpaieHuu 3asasuressi B MOL] — pabotHuk M®I];

npu odpatienun 3asaButens B ucnonkom CII — paboruuk ncnonkoma CII (manee -
JIOJIZKHOCTHOE JIM110, OTBETCTBEHHOE 33 KOHCYJILTHUPOBAHUE ).

3.2.2. 3asgBUTenb BIpaBe OOpPaTUTHCS 3a KOHCyJbTalMeld O NOpsAKe U CPOKax
MpejlocTaBieHuss MyHULUNaIbHOH yeiayru B MODL[ auyHo ¥ no TenedoHy U

SJICKTPOHH oMU 11oyTe.
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PaboThuk M®L] koHCYynbTUpYyeT 3asBUTeNsl, B TOM YHCIE MO COCTaBy, Gopme
MPeACTaBIsIEMON JIOKYMEHTAUMU U JPYTUM BOIIpOcaM JUIsl MOJIy4YeHUsI MYHULUATIAIbHOM
YCITyTH.

3asiBUTENh  MOXKET TIOMyYHTh HHGOPMALHMIO O TOPSAAKE MPEIOCTaBICHUS
MYHHUILHIAILHOH yeyru Ha opunuansaoM caiftte M®LI http://mfcl6.tatarstan.ru.

AJIMUHHCTPAaTHBHBIE IPOLIEAYPhl, YCTaHABIUBAEMble HACTOSIIAM ITYHKTOM,
BBITIOJIHAIOTCS B JIeHb 00pallleHUsl 3as5BUTEJIS.

PesyibraTaMn  BBIOJIHEHUS ~ aAMHUHUCTPATHBHBIX  TPOIENAYP  SBJISIOTCS:
KOHCYJIbTAIlUsl 10 COCTaBy, (opMe IIpeACTaBIsieMON JOKYMEHTAWH W JAPYTMM
BOTIPOCAM, HEOOXOAUMBIM ISl IIOTyIEeHUs] MyHHLIINIATBHON YCIIYTH.

3.2.3. 3asButens BnpaBe obOpatuThes B Opran no TenedoHy M 3JIeKTPOHHOM
MO4Te, a Tak)Ke MOJy4YuTh KOHCynbTanur Ha Enmnom, PecnybnmkanckoMm mopraie,
caiite Oprana o mopsjke ¥ CpoKax MpeJoCTaBlIeHHsI MYyHHIUIIANLHONW YCIYTH, B TOM
4HCle 10 cocraBy, Gpopme NpeacTaBiIseMol NOKyMEHTALMH M JAPYTMM BOIpOcaM IJis
MOJIyYeHHs] MyHHIUIIaIbHOM YCIIyTH.

JIOJKHOCTHOE MO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHWE WH(MOPMHpPYET
3asBUTEJIsl B COOTBETCTBHMU C TpeboBaHMAMU mnyHKTa 1.3.4 agMHHHCTPaTHBHOI'O
perjameHTa.

AJIMHHHCTPaTHBHbIE IPONEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHAIOTCS B TEUEHHE TPeX paboUYuX AHEH CO AHA NOCTYIUIeHUs OOpalleHHsl.

Pesynpratamu  BbINONHEHMs — aJMUHHUCTPATHBHBIX  MPOLENYpP  SBJISFOTCS:
KOHCY/JbTallHd [0 COCTaBy, (opMme TIIpeJCTaBlsieMOd MOKYMEHTallUd W IPYTHM
BOIPOCAaM, HeOOXOMMBIM TSl OJyYEHUST MyHUITUIIAIBHOM YCITyTH.

3.3. [IpuHsaTHE U pacCMOTpPEHHE KOMILIEKTa JIOKYMEHTOB,
MPEeJICTABIIEHHBIX 3assBUTEJIEM

3.3.1. Tlpuem JIoKyMEHTOB JUISl [TPEIOCTABICHHS MYHHUHIIAIBHON YCIyIH Yepes
M®OII unu ynanennoe paboyee mecto MOILI.

3.3.1.1. BasBurens (npeacraBuTens 3asgButensi) obpaiaercs B M®L] ¢ 3anpocom
O MpeOCTaBICHHH MYHHIMIIANBHON YCIYrM W TMpPEACTaBIsSeT JIOKYMEHTHl B
COOTBETCTBHUH C IIYHKTOM 2.5 aJIMHHUCTPATHBHOIO pPerjIaMeHTa.

3.3.1.2. PabotHuk M®LI, Bepymuii mpuem 3asBieHUii:

ornpeJieliseT mpeaMeT 00palieHus;

YJIOCTOBEPSICT JIMUHOCTE 3asIBUTEIIS;

MPOBOJIMT MPOBEPKY MOJHOMOYUH JIMLA, TOJAFOIIET0 JOKYMEHTEI;

MPOBOJIUT TPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpPeOOBaHUSAM, YKa3aHHBIM B
nyHKTe 2.5 aIMUHUCTPATUBHOI'O PErilaMeHTa;

3aM0JIHACT YJIEKTPOHHYI0 popmy 3asBieHust B AVIC MOIL];

IpH  NPSAOCTaBICHHHM  INOKYMEHTOB,  yKa3aHHbIX B  TyHKTe 2.5
aJIIMUHHCTPAaTHBHOIO  periaMeHTa Ha OyMaXHOM  HOCHTENe,  OCYILIECTBIISET
CKaHHUPOBaHHE NPECTABICHHBIX JTOKYMEHTOB;

pacriedaTtsiBaeT 3asBienue uz AUC MOI];

nepejlaeT 3asBUTeNI0 Ha TIPOBEPKY U MOANKUCAHUE,
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1ocJie MoJucatus CKaHupyeT noanucantoe 3assiaenue B AUC MOLI;

sarpykaeT B AMC M®L] nokyMeHTBI, Ipe/icTaBlIeHHbIe B 3JIEKTPOHHOU (hopme
UJIH 3JIEKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JIOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE
Ae70;

BO3BpAlllaeT MO INMCAHHOE 3asBIICHUE U OPUTHHAIBI OyMaXKHBIX [IOKyMEHTOB;

BbIJIA€T 3asIBUTEJIIO PACIIUCKY B IIpHUeMe JJOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE IIPOLENYPHl, YyCTaHABIMBAEMble HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B JIeHb OOpallleHUs 3assBUTEIIS.

PesynbraTaMu BBINTOJIHEHHS aAMUHUCTPATHBHBIX MPOLELYD SBISIOTCSA: TOTOBOE K
OTIIPABKe 3asBJICHUE U [IaKeT TOKYMEHTOB.

3.3.1.3. Pabotnuk M®IL] HanpapiaseT 0akeT [IOKYMEHTOB, TPHHATBIX OT
sasiBUTENsE B Opran B 5J1eKTPOHHOH (opMe (B cocTaBe ITAKETOB JJIEKTPOHHBIX J€N) B
TCHYEHHE OJHOTO pabovero HHA CO JHS OOpallleHHs 3asBHTENI B CTPYKTypHOE
noapasjiesienue MOLI.

PesynbraTamu BHINOJHEHUS aAMUHUCTPATUBHBIX MIPOIIEYD SIBJISIOTCS: 3asBIEHHE
M MaKeT JIOKyMEHTOB (DJIEKTPOHHOE JleNo), HampaBieHHble B OpraH, MoCpeacTBOM
CUCTEMBI JJIEKTPOHHOIO B3aUMO/IeHCTBHUS.

3.3.2. llpuem JOKyMEHTOB JUIs TpENOCTABIEHUS MYHHIMIIAIBHOM YCIyrd B
YJIEKTpoHHOH (popme vyepes Enunbiii, PecryOinuKkaHCKui noprait.

3.3.2.1. 3asButens A MMOJAYM 3asBICHUS B 3JIEKTPOHHOU (DOpME BBIMOIHSET
CIAEAYIOUINE ICHCTBUS:

BBIIIOJIHSCT aBTOPU3ALINIO;

OTKPBIBAET (POPMY IIEKTPOHHOTO 3asBICHHUS,

3aMONHACT  (QOpPMY  DJIEKTPOHHOTO  3asBJIEHHS, BKIIOYAIOLIYIO CBEJCHMS,
HeoOXomMble U 00s3aTelIbHbIe OIS IPEIOCTaBICHUS My HUITUITATBHOM yCITyTy;

PUKPETIISET JIOKYMEHTBl B 3JIEKTPOHHOH (hopMe WM 3JeKTpOHHbIE 00pa3ssl
JOKYMEHTOB K (hOpMe 3JIeKTPOHHOTO 3asiBIeHus (ITpU HEOOXOAUMOCTH);

[OJITBepAKaaeT (aKT O3HAKOMIIEHHsS M COMNIACHS C YCJIOBHSMH M TIOPSIKOM
MPeAOCTaB/IeHHss MYHMLMIIAJBHOM YCIYrd B DJIeKTPOHHOH (opme (ycTaHaBIHBaeT
COOTBETCTBYIOIIYIO OTMETKY O COMIACUU B (pOpMeE AJIEeKTPOHHOIO 3asiBJICHHS);

[MOJITBEPIK/IAET  JIOCTOBEPHOCTh  COOOILLUEHHBIX CBEIEHHH (ycTaHaBIUBaeT
COOTBETCTBYIOILYIO OTMETKY B (JOpMe 3JIeKTPOHHOIO 3asIBIICHHUS);

OTIpaBIsET 3aI10JHEHHOE 3JIEKTPOHHOE 3asiBJIeHUE (HaxxuMmaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpPME 3JIEKTPOHHOIO 3asiBJICHMS );

SJICKTPOHHOE 3asiBIIEHHE MOJANMCHIBACTCS B COOTBETCTBUU ¢ TpeOOBaHHSIMHU
MyHKTa 2.5.3 aJIMUHUCTPATUBHOI'O perjiaMeHTa;

MoJTy4aeT yBeJoMJIeHUue 00 OTIIPaBKe dJIEKTPOHHOI'O 3asiBJICHUSI.

®opmarHo-oruveckas NpoBepka CQOPMHPOBAHHOIO 3ampoca OCyLIeCTBISeTCs
€AMHBIM TI0PTAJIOM aABTOMATHYECKH Ha OCHOBaHWHM TpeOOBaHWH, oOIpeaeseMbIX
OpraHoM (opraHu3aluei), B MPOLEcce 3alOJHEHMs 3asBUTEIEM KaxJIOro H3 IMoJjei
3JIeKTPOHHOH (opmbl 3ampoca. [Ipy BEISBICHHH eIWHBIM IOPTAIOM HEKOPPEKTHO
3aTIOJHEHHOrO  TI0JISl  DJIEKTPOHHOM (POPMBI  3ampoca 3asiBUTENIb YBEIOMISIETCS O
XapakTepe BBIABIEHHOW OMOKM W TIOpSIKE €€ YCTPaHeHUs [OCPEICTBOM
HH(POPMALIMOHHOTO COOOILEHHS HETIOCPEACTBEHHO B JIEKTPOHHOMN (hopMe 3ampoca.
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AJIMUHUCTPaTHBHBIE IIPOLEAYPBI, YCTAHABIMBAEMblE HACTOSAIIMM IyHKTOM,
BBITIOTHATIOTCS B JIEHb OOpallleHHsI 3asiBUTEIS.

PesyibTaTaMu  BBINIOJHEHMSt — QJMHUHMCTPATHBHBIX — TPOLEAYpP  SBISIOTCS:
JIEKTPOHHOE Je/10, HallpaBieHHOe B OpraH IOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMO/ICHCTBHS.

3.3.3. PaccmoTpeHue KoMILIEKTa JOKyMeHToB OpraHom.

3.3.3.1. OcHoBanumeM Hayana BBIOJHEHHS aJIMHHMCTPATHBHOM MIpoLEeaypbl
ABJIACTCA  NOCTYIJICHME 3asBJIEHUS M UHBIX JOKYMEHTOB, HEOOXOMMMBIX JIIs
NPeaOCTaBIeHUs MYHULIUITAIBHOM YCITYTH.

JlomkuocTHbIM  sMIIOM  (paGOTHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMUHUCTPATHBHOM NPOLEYPhI SIBIsieTCs pabOTHUK MCIIONKOMA CEIbCKOTO MOCEJIeHUs
(1ajee - JIOJUKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IIPHEM JIOKYMEHTOB):

3.3.3.2. JIoJ:KHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B Clly4ae
obpallenus 3asBUTeNs ¢ 3asBieHneM B OpraH:

OrpeJieNiseT NpeAMeT oOpalleHus;

YCTAHABJIMBAET TUYHOCTD 3asSBUTEIS;

MPOBOJIUT MPOBEPKY MOJTHOMOYHH JIMLA, MTOAAIOLIETO TOKYMEHTBI;

IIPOBO/IMT IPOBEPKY COOTBETCTBHS MOKYMEHTOB TpeOOBaHMSM, yKa3aHHBIM B
NyHKTe 2.5  aAMWUHUCTPATUBHOIO  perfjaMeHTa,  [POBEPKY  COOTBETCTBHSI
MPCACTABAEHHBIX ~ JOKYMEHTOB  YCTAaHOBJIEHHBIM  TpeOoBaHHMSM  (Haiexallee
odopmiIeHHe KOIMHIl TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOI4HCTOK, [PUIHUCOK,
3a4CPKHYTBIX CJIOB W MHBIX HE OIOBOPEHHBIX HCIPABIECHHIA);

3aM0/IHACT  DIICKTPOHHYIO — (opMy  3asiBlIE€HMS B  aBTOMATW3MPOBAHHOI
HH(OPMALIMOHHOI CHCTeMe, NpeNHa3sHAaYeHHOH Ui OKa3aHwus rOCyAapCTBEHHBIX H
MYHHLIMIIAIbHBIX YCITYT;

Ipy  HpeJOoCTaBICHUM  JNOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
AZIMHHUCTPAaTUBHOIO  periiaMeHTa Ha  OyMa)kHOM  HOCHTeJNle,  OCYIIECTBISIET
CKaHUPOBaHHE NpPeJCTaBICHHBIX JIOKYMEHTOB;

pacrie4arbiBaeT 3asgBICHHE;

fiepeiaeT 3assBUTE/IIO Ha IIPOBEPKY U MONMHCAHUE;

[1ocjie MOJIMCaHus CKaHUPYeT MOAMUCAaHHOE 3asBIEHHUE;

3arpyxaer B aBTOMATU3UPOBAHHYIO UH()OPMAITHOHHYIO cUCTEMY,
IpeIHA3HAICHHYIO UL OKa3aHHsl TOCYNapCTBEHHBIX M MYHHMUHNANBHBIX YCIyr
JAOKYMEHTBI, TIPEJCTAaBICHHbIC B JJEKTPOHHOH (OpMe HIH BIIEKTPOHHBIE 00pas3kl
OTCKaHHPOBAHHBIX IOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEJI0;

BO3BpAILIaeT TOJANHCAHHOE 3aiBJIEHWE M OPHIUMHallbl OyMaXKHbBIX JIOKYMEHTOB
3asiBUTEITIO;

BbI/1ACT 3asIBUTEIO PACIIUCKY B [IpUEMeE TOKYMEHTOB.

B ciyuyae nanuuns ocHOBaHMIA Ui OTKa3a B MpHeMe JOKYMEHTOB JOJKHOCTHOE
JIMIO. OTBCTCTBEHHOE 3a IMpHEM JOKYMEHTOB, YBEAOMIISET 3aiBUTENsI O HATUIHH
NPENsTCTBUH JUlsl MPHEMa 3asiBlIeHHs U BO3BpAIAeT eMy JOKYMEHTBI ¢ 00BICHEHHEM
COJIepKaHusl BbISABICHHBIX OCHOBaHUH I OTKa3a B pUeMe JOKYMEHTOB.

3.3.3.3. Jlo/oKHOCTHOE NHIO, OTBETCTBEHHOE 3a IIpHeM [OKYMEHTOB, IIOCJIE
MOCTYILICHUsI TOKYMEHTOB Ha PACCMOTpPEHHE:
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NpUCBauBaeT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKIIATYpOH JIeN U CTaTyc
«ITpoBepka TOKYMEHTOBY;

M3y4aeT [OCTYIMBIINE JJIEKTPOHHBIC [l€fd, B TOM YHCIC IPHIIOKEHHbIE
3asBUTENEeM JIOKYMEHTBI B 2JIEKTPOHHON (hOpMe U 3J1eKTPOHHBIE 00paskl IOKYMEHTOB;

IpoBEpAET KOMILIEKTHOCTD, YUTAEMOCTH dJIEKTPOHHEIX 00pa30B JOKYMEHTOB;

[IpoBepsaeT COOJIIOJICHUE YCIOBHU JeHCTBUTENBHOCTH JJIEKTPOHHOM MOMAIKCH,
nmocpencTtsoM obpamieHust Kk  ExauHomy mopramy (B ciiydae, ecid  3asBHTENEM

[IpeCTaBIICHbI 3JIEKTPOHHBIE JIOKYMEHTBI, MOJANUCaHHbIE YCUIEHHOM
KBaJIMULUPOBAHHOMN JIEKTPOHHOM MOATHUCEHIO).
[pu HAJTUYUU OCHOBAHMH, NpeyCMOTPEHHBIX IMIYHKTOM 2. 7.1

aIMHHUCTPATHBHOIO perjamMeHTa, [OJrOTaBINuBaeT IIPOEKT pelleHHs 00 oTKase B
pueme I0KYMEHTOB, HEOOXOMMBIX JUIS TPEIOCTaB/IeH)s] My HULMITIAIbHON yCITyTH.

B ciydae, ecid B pe3yjibTaTe [POBEPKH YCHIEHHON KBalu(UUMPOBAHHOH
S7IEKTPOHHON TIOJMACH BBISBICHO HECOOMIOJeHHe YCIOBHM €€ JeHCTBUTEIbHOCTH,
NPOEKT pelleHus 00 OTKasze MOMKEH colepikaTh MyHKThl ctaThd 11 ®enepanbHOro
sakoHa No 63-D3, KoTopble NOCITYKHUIIM OCHOBAHUEM JIJIsL €r0 NPUHSATHS.

[TpoekT peueHus 00 oOTKaze B NpHEME AOKYMEHTOB, HEOOXOAMMBIX IS
[peaocTaBleHsi MyHHIMIANBHOM YCIyrH, ¢ yKa3aHHeM NpUYMH OTKasza (B Ciy4ae,
ecaM  OCHOBAHMS JUIsi OTKasa B TpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS
NpeJOCTaBIeHNs] MYyHHIIMNAIBHON yCIyI'H, CBA3aHbl ¢ HapylIeHHEM YCTaHOBIICHHBIX
TpeboBaHuii K TaKMM JIOKYMEHTaM, OCHOBaHHUsS JJI OTKa3a B IpUeMe ITOKYMEHTOB
JIOJKHBL  cojiepkaTh HH(GOPMALMIO O HAUMEHOBAaHWM JOKyMEHTOB (MH(OopMaluy,
CBeJIeHHH), KOTOpble He TpeICTaBIeHbl, CONCPKAT HENOCTOBEpHble W (WIH)
[IPOTHBOPEUMBbIC CBEeHNs, 0)OPMIICHBI ¢ HapyILIEHUEM YyCTaHOBIECHHBIX TPeOOBaHMI),
HampapIseTcss Ha COIJJacOBaHME B YCTAHOBIEHHOM IIOPSIKE IOCPENCTBOM CUCTEMBI
3JIEKTPOHHOTO JIOKYMEHTO0O0pOoTa.

Cornacosanue IpoeKTa peunieHus 00 oOTKase B IpUeMe JOKYMEHTOB,
HEOOXOAMMBIX JUIsI TIPeOCTaBIeHUs] MYHHULHUINANIbHONH YCIYTH, OCYIIECTBIISIETCS B
MOpsLIKe, 1IPEelyCMOTPEHHOM ITyHKTOM 3.5.3 aJJMMHHUCTPATUBHOIO perlaMeHTa.

B crmyuae OTCYTCTBHSI OCHOBaHMM M OTKasa B TMpHEME JIOKYMEHTOB,
MpeayCMOTPEHHBIX ITYHKTOM 2.7.1 agAMWHHMCTPaTHMBHOIO periamMeHTa, AOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a NPUEM JIOKYMEHTOB, B TeU€HHE OJHOro pabodyero AHA CO JHS
MOCTYI/IEHUs 3asBIICHHSI, HAMTPABJISIET 3asIBUTEIIIO, YKa3aHHBIM B 3asBJIE€HHHU CIIOCOOOM,
yBeJIOMJICHUE O MOCTYIIJICHHH 3asBIICHHUS, COEpIKAIIee BXOMSAIIMI pPerucTpalMOHHBIN
HOMep 3asBJICHHS, NaTy IMOJYYeHHUs 3asBICHHs, TepeyeHb HAMMEHOBaHWH (aisos,
NpeACTABJEHHBIX K HEMY JOKYMEHTOB, ATy MOIydeHHs pe3ybTaTa MyHUIMIaTIbHON
YCIIYTH.

3.3.3.4. VcrnonHeHnue npoleayp, yKasaHHelXx B IyHkTax 3.3.3.1, 3.3.3.3
QJIMHHUCTPATUBHOI'O  perjaMeHTa, [Py HalIM4MM TEXHHYECKOHW  BO3MOXXHOCTH
OCYILIECTBIISIETCS B AaBTOMATHYECKOM PeKMME C HCIIOJIb30BaHieM aBTOMAaTH3UPOBAHHOM
HH(POPMAIIMOHHON CHUCTEMBbI, IIpeJIHa3HAueHHOH JUJIs OKa3aHWs IOCyJlapCTBEHHBIX H
MYHHULHMITAIBHBIX YCIIYT.



22

3.3.3.5. AQMHUHMCTpaTUBHBIE TPOLEAYpPbI, YCTAaHABIMBAaeMbIC IyHKTOM .90
aIMUHUCTPATUBHOTO PErilaMeHTa, BHITMOJIHSIOTCS B TEIEHHE OTHOIO pabGodero aHs CO
7HsI IOCTYILJIEHUS 3asiBJICHUS Ha paCCMOTPEHHE.

PesynpraTamMu BBITOJHEHUS aJIMUHUCTPATUBHBIX IIPOLEIYP SBIISIOTCS: IPUHSTHIN
HA pPacCMOTpEHHE KOMILIEKT JOKYMEHTOB WM ITPOEKT PEIICHU 00 oTkase B IpUeMe
JIOKYMEHTOB, HEOOXOIMMBIX IS [IPEJOCTABICHKS MyHULUIIATBHOM yCITyTH.

3.4. HanpaBiienre Me)KBeJOMCTBEHHbIX 3alIPOCOB B OPraHbl, y4aCTBYOLIHE B
npeAoCcTaBIeHu MyHULMITATEHON yCIyT1

3.4.1. OcHoBaHuWeM Hadvajda BbINOJHEHHS aIMUHMCTPAaTHBHOW IPOLIEYPEbI
ABJSETCS MOJIydeHHe JIOKHOCTHBIM JIHIOM (PabOTHHUKOM), YHOJHOMOYEHHBIM Ha
BBLITIOJIHEHUE AJAMMUHUCTPATUBHONW MPOLEAYPBI, OT JOJKHOCTHOIO JMla (paboTHUKA),
OTBETCTBEHHOIO 3a IPHEM TOKYMEHTOB, IIPHUHSATBIX OT 3asBUTENIS JOKYMEHTOB.

JIOJOKHOCTHBIM — JIMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 33  BBINIOJIHCHHE
aIMMHHCTPATUBHOM TPOLEYPBI, ABIsIeTCA PaOOTHUK MCIIOIKOMA CEJIbCKOro MOCeICHUA
(nanee - JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAlpPaBICHHME MEXBEIOMCTBEHHBIX
3arpocoB).

3.4.2. JIo/KHOCTHOE JIUI0, OTBETCTBEHHOE 3a HANpaBJICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (OpPMHUPYET U HANpaBIseT B JIEKTPOHHON (opMe MOCPEACTBOM CHCTEMBI
Me KBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHCTBUs (IPU OTCYTCTBHH TeXHUYECKOU
BO3MOKHOCTH — HMHBIMH CIIOCOOAMH) 3alpochl O MPEJIOCTaBJICHHH JIOKYMEHTOB H
CBeJIeHHI, ITPelyCMOTPEHHBIX ITyHKTOM 2.6.1 a[MUHUCTPAaTUBHOTO PErIaMeHTa.

AJIMHHHCTpAaTHBHBIE TPOLEAYpPhl, YCTaHABIMBACMbIE HACTOSAIIUM IyHKTOM,
BBITIOJTHSIIOTCS B I€Hb ITPHHSTUS 3asiBJIEHNs HAa paCCMOTPEHHE.

PesynbrataMi  BBIIOMHEHHS — aIMHHHCTPATHUBHBIX — TPOLEAYp  ABIAIOTCAH:
HAlpaBjeHHblc B OpraHpl BIacTH M (WJK) IMOJBEJOMCTBEHHBIC OpraHaM BJacTH
OpraHu3alinu 3arpochl.

3.4.3. CnenuanwcThl  [MOCTABIIMKOB  JaHHBIX Ha  OCHOBaHWHM  3alpPOCOB,
MOCTYNUBIINUX Yepe3 CUCTeMY MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJIEHCTBUS,
[IPeJOCTABISIIOT  3alpalliBaeMble  TOKYMEHTbI (uHdopMalMIo) WM HANPaBISIOT
yBeIOM/IeHUs. 06 OTCYTCTBHMH JOKyMeHTA U (unm) MH(pOPMAIUH, HEeOOXOAUMBIX JUIA
MpeIocTaBlIeH s MyHHIIMTIATBHOU yCIIyrH (lajiee — yBE/IOMIICHIEe 00 oTKasze).

AJIMHHUCTpAaTHBHBIE TIPOLEAYPHl, YCTaHABIWBAaeMble HACTOAIIMNM ITyHKTOM,
BBIMOJIHSIOTCS B TeueHde TpeX JHed co [Hs IOCTYIUICHHA MEKBEJIOMCTBCHHOIO
3arpoca B OpraH WJIM OPraHU3alHIo, MPEIOCTAaBIAIONINE IOKYMEHT U uHGOPMALIHIO,
eciM MHBIC CPOKH MOATOTOBKH M HAIPABICHMS OTBETA HA MEKBEIOMCTBEHHBIH 3apoc
He ycTaHoBjeHbl (eepalbHEIMU  3aKOHAMH, ITIPABOBBIMH aAKTaMH [TpaBuTenscTBa
Poccuiickoii Deepanny U IPHHATHIMA B COOTBETCTBUM C (heiepallbHBIMK 3aKOHAMU
HOPMATHBHBIMH 11PaBOBBIMU aKkTaMu Pecry6iuku Tarapcran.

PesynpraTaMy  BBIIOJHEHHS — QJMUHUCTPATHBHBIX  IPOLEAYp  SIBILIOTCH:
JIOKYMEHThI (CBEIeHMUs!), HEOOXOAUMbIE JUIS TPEOCTABIICHH MYHULUNAIBHON YCITYTH,
1100 yBejoMIIeHrie 00 OTKase, HalpaBlIeHHbIE TOKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HalpaB/ieHHe MeKBEIOMCTBEHHEIX 3aIIPOCOB.
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3.4.4. JlomKHOCTHOE JHUII0, OTBETCTBEHHOE 3a HAIlpaBJIeHUE MEXKBEIOMCTBEHHBIX
3ampoOCoB:

MmoJiydyaeT 3arpaliiBaeMble 4epe3 CUCTEMY MEXKBEAOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJCHCTBUSL JOKYMEHTHl (CBeleHHs), HeoOXOHUMBble JUIsl IpeoCTaBIICHUS
MYHUUHTIAALHOH yciyru, 1u6o yBenoMieHHe 00 OTKa3e NMpU OTCYTCTBUH JIOKyMEHTa H
(wH) nadopmaliuu;

npu HaJTHIHH OCHOBaHHH, IIpelyCMOTPEHHbIX IIYHKTOM 2.7.1
aJIMMHUCTPATHBHOTO perjaMeHTa, IIOArOTaBIMBaeT IIPOEKT pelleHuss o0 oTkase B
[preMe TOKYMEHTOB, HEOOXOAUMBIX JUJIsl IPEI0CTABICHUS MYHULIUIIAIBHON YCIIyTH.

[Ipoext pemenuss o0 oOTkaze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX st
MpefoCTaBlIeHNs MYHUIMIAIBHONW YCIyrH, ¢ yKa3aHHeM MpHYMH OTKa3a (B ciydae,
eC/IM  OCHOBaHMsi Ui OTKaza B TIpUEeMe JOKYMEHTOB, HEOOXOJUMBIX  IJis
IPEeJOCTABJICHUsS] MYHMIMIANBHOW YCIyTH, CBS3aHBI C HapylIeHHEeM YCTaHOBJICHHBIX
TpeOOBaHUN K TaKUM JIOKYMEHTaM, OCHOBaHUS [UIsl OTKa3a B IMpUeMe HOKYMEHTOB
JIOJIKHBl  cOJlep’KaTh MHQOpPMAlMI0 O HAUMEHOBAaHMM JOKyMEHTOB (MH(opMauuy,
CBEJIEHHII), KOTOpble He [Ipe[CTaBlieHbl, COJepXaT HeJOCTOBEpPHble U (WUIIH)
MPOTHBOPEUYUBbIE CBEIEHUS, O(DOPMIICHBI C HApyLlIeHHEeM yCTaHOBJIEHHBIX TpeOOBaHUH),
HaIpaBJsSeTCs Ha COMIACOBaHWE B YCTAHOBIEHHOM IMOPSIKE IOCPEACTBOM CHUCTEMBI
3JIeKTPOHHOI0 JIOKYMEHTO000poTa.

CorymacoBaHne mnpoekTa peureHuss 00 OTkaze B TIpuUeMe JOKyMEHTOB,
HeOOXOAMMBIX ISl MPEIOCTaBIeHUS MYHULMUIIAIBHON YCIyru, OCYILUECTBISETCS B
[OpsAKe, IPEeLyCMOTPEHHOM IIYHKTOM 3.5.3 aJIMMHUCTPAaTUBHOIO perjaMeHTa.

AJIMUHHUCTpaTUBHbIE TIPOLICYPbl, YCTaHaBIMBaeMble HACTOSLIMM IyHKTOM,
BBIITIOJIHAIOTCS B JI€HB IT0JIy4eHHS CBE€JIeHUH 110 MEKBEIOMCTBEHHBIM 3alpocaM.

Pesynbraramu  BbINOAHEHWUS ~ aIMUHUCTPATUBHBIX  TPOLEAYp  SIBISIOTCS:
JIOKYMEHTBI (CBEIEHMUs ), HeOOXO0UMBbIe I PEJOCTaBIeHUs MYHULIMIIAIbHON YCIYTH,
MPOEKT peuleHuss o0 oOTKaze B MHOpUeMe JOKYMEHTOB, HEOOXOJUMBIX s
[peI0CTaBICHIUSI MyHUIIUTAJBHOM yCIyTH.

3.4.5. HcnonmeHue mpouenyp, ykKasaHHbIX B IyHkTax 3.4.2, 3.4.4
AIMHHHCTPATUBHOIO  perjiaMeHTa, IMpd HAIWYAM TEXHUYECKOM BO3MOKHOCTHU
OCYLIECTBJIAETCS B aBTOMAaTUYECKOM PEKHUME C UCIOJIb30BaHUEM aBTOMATHU3MPOBAHHOM
MH(OPMAIIMOHHON CHCTEMBI, IIpeJHa3HAaYeHHOW M OKa3aHUs TOCYAapCTBEHHBIX H
MYHULHMIAABHBIX YCIYI, B TOM YHCI€ C MOMEHTa pETrucTpaluud 3asBjCHUS B
COOTBETCTBHHU C MYHKTOM 2.13 aAMUHUCTPATUBHOIO perjaMeHTa.

3.4.6. MaxkcuMallbHbBIM CpPOK BBLINOJHEHUS AIMUHUCTPATUBHBIX IPOLEIYD,
YyKa3aHHBIX B IyHKTe 3.4 aJMHUHUCTPATHUBHOIO periamMeHTa, COCTaBIsAeT TPU PabOUMX
JUHSL.

3.5. lloaroroBka pe3ynbTaTa MyHULIMIIAJILHON YCIIYTH

3.5.1. OcHoBaHueM Hauvala BBINOJIHEHUS aJMWHUCTPATHBHONH MNpoLEeaypbl
SBJISIETCS TIOCTYIIJIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HallpaBJeHHE
MEJKBEJIOMCTBEHHBIX  3alpOCOB, JOKYMEHTOB (CBeACHHM), HEOOXOMUMBIX IS
PEeOCTABICHUS MYHUIIUTAILHON YCITYTH.
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JIOKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aJMWHUCTPATUBHON
npoueayphl, sBiseTcsi pabOTHUK HCIOJKOMa CeIbCKOro IocelieHus (paiee -
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjbrara IpeaoCTaBICHUS
MYHUIUIIAJIbHON yCIIyTH).

3.5.2. JloJbKHOCTHOE JHIIO, OTBETCTBEHHOE 3a [MOArOTOBKY pe3ylbTara
[pe0CTaBAeHUS MyHULUUNAABHONW YCIyT|:

paccMmaTpuBaeT C(OPMHUPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOOUMBIX MIJIs
MpeloCTaBICHUSI MyHULIMIIAIBHON YCIIyTH;

IPpU BBISIBIICHUW OCHOBAaHMN JUIS OTKasa B I[PEeNOCTaBIICHHM MYHUIUIAIBLHON
YCIIYT'H, YKa3aHHBIX B IIyHKTe 2.8.2 aJMUHUCTPATUBHOIO PErjlaMeHTa, MOAr0OTaBIuBaET
[MPOEKT peulieHus 00 0TKa3e B MPeOCTaBICHUN MYHUILUMIIATbHON YCIYTH;

B Cllyyae OTCYTCTBUSI OCHOBaHMUI JUIsl OTKa3a B MPEeJIOCTABIEHMH MyHUIUIIAIEHON
YCIYId, NPeLyCMOTPEHHBIX IyHKTOM 2.8.2 agMMHMCTPAaTMBHOIO pErlaMeHTa, IO
WUTOraM  PacCMOTPEHMsI  JIOKYMEHTOB,  HEOOXOAMMBIX  JUI  IpeJOCTaBIICHUs
MYHULUMAIBHON  YCIIYId, TIOJArOTABIMBAET IPOEKT pe3yjibTaTa IpeloCTaBICHHUs
MYHULMIIAIBHOW YCIYrd B COOTBETCTBUM C moAnmyHkTamu | — 3 mnysnkra 2.3.1
aJMHHHUCTPATHBHOIO PEerilaMeHTa;

HalpaBpiaseT  IOArOTOBJIIEHHBIM  INPOEKT  pe3yjbTara  IIpeloCTaBlIeHHs
MYHHLHITAJILHON YCIIYTH Ha COIJIacOBAaHHE B YCTAaHOBJIEHHOM IOPSAAKE IIOCPEICTBOM
CUCTEMbI JIEKTPOHHOTO JOKYMEHTO000pOoTa.

AJIMHUHUCTPATUBHBIE TIPOLENYPHI, YCTAHABIWBAEMbIe HACTOSAIIUM ITyHKTOM,
BBIIOJIHSAIOTCS B TEUEHUE OHOT0 paboyero IHs.

PesyibratamMyu BbIMOAHEHHUS aIMHUHUCTPATUBHBIX IPOLENYDP SIBISIFOTCS: IPOEKT
peleHnst 00 0TKa3e B Mpe/IoCTaBICHUN MYyHULIUIIAIBHOU YCIYTH, CIIPaBKU (BBIITUCKH).

3.5.3. CoryacoBaHue “ TIIOJIIMCaHHe IIpOEKTa pe3yJibTaTa IpeNoCTaBICHUS
MYHUIMINIATBLHON — yciyru  (Jajnee — TPOEKThl JOKYMEHTOB)  OCYLIECTBIISIETCS
PYKOBOIMUTEJIEM CTPYKTYPHOTO TOApa3JIelIeHHsl, OTBETCTBEHHOIO 3a IOJATOTOBKY
pesyibrara MyHULMNANbHOW ycayrd, 3amecturenem Pykosoputens Oprana,
PykoBonuTtenem Oprana.

[ToaroroBneHHble NPOEKThl JOKYMEHTOB, UMEIOLIME 3aMevyaHus, BO3BPAIlaloTCs
Ha 10pabOTKY JIMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yjbTaTa MYHHULHUIIAILHOH
yeayru. Ilocne yerpanenusi 3ameyaHuil NpOEKThl JOKYMEHTOB IOBTOPHO I€peaaroTCs
JUISL COIIaCOBaHUS M MOAMUCAHMUS.

PykoBoaurenbs OpraHa npu pacCMOTPEHMHM IPOEKTOB HOKYMEHTOB IIPOBEpSET
coONmoeHNe aJIMUHUCTPATUBHOTO perjiaMeHTa OJKHOCTHbIMU juuamu OpraHa B
4acTH CPOKOB BBIMOJIHEHUS aJIMUHUCTPATUBHBIX NPOLELYP, UX [1OC/Ae0BAaTEeIbHOCTH U
[IOJIHOTBI, HaJIMYMsl COrJIACOBAaHUN YIMOJHOMOYEHHBIX HOJKHOCTHBIX nul Oprana B
CHCTEME DJICKTPOHHOI'O JIOKYMEHTO000pOTA.

B ciyuae  BBISIBIGHMsI HapylWleHMH B 4YacTM  CPOKOB  BBIMOJHEHHUS
AIMUHUCTPATHBHBIX MPOLEAYP, UX [0CIEA0BATE]IBHOCTH W IOJHOTH PyKoBOJAMTENb
Oprana HHULMUPYET MpUBJIEYEHHE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIINX HAPYIIEHNUS,
B COOTBETCTBUHU C IIYHKTOM 4.3 aJIMUHUCTPATUBHOrO periaMeHTa.

AJIMUHHUCTPATHBHBIE TIPOLEJYpPbl, YCTAHABIMBAEMble HACTOSIIUM IIYHKTOM,
BBINOJIHSIIOTCS B T€YEHUE OJHOr0 paboyero JHsl.
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Pe3ynbraramMy BBIMOJIHEHUS! aAMUHUCTPATUBHBIX IIPOLIENYD SABJSIOTCS: pelleHne
00 oTKase B NpHeMe JIOKyMEHTOB HeOOXOIMMBIX IS IPENOCTaBICHNs MyHULIUITATBHON
yCIIyrH, pellieHne o0 OTKase B IMPeNOCTaBIE€HMH MyHHUIUNAIBHOH YCIyrH, CIpaBKa
(BBIMHKCKA).

3.5.4. HcnoaHeHue TpoLEayp, YyKasaHHBIX B myHKTax 3.5.2, 3.5.3.
AIMUHUCTPATUBHOIO  perjaMeHTa, I[pH  HalM4MM TEXHUYECKOM  BO3MOKHOCTH
OCYILECTBIISETCS B aBTOMATHYECKOM PEKMME C MCII0JIb30BAHUEM aBTOMATU3UPOBAHHOM
HHOOPMAIIMOHHON CUCTEMBbI, NMpeJHA3HAYEeHHON Il OKa3aHusl IOCYJIapCTBEHHBIX H
MYHUIMTATBHBIX YCITYT.

MakcuMalTbHBIM CPOK BBITIONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATHBHOIO perilaMeHTa, COCTABIIsIeT OANH pabo4Yuii NEeHb.

3.6. Boiiaua (HarpasiieHUE) 3asiBUTEIIO pe3yJibTaTa MyHHUIUIIAILHON YCITyTH

3.6.1. OcHoBaHueM Hayana BBINOJHEHUS aIMUHUCTPATUBHOW TPOLENYDBI
SIBAISICTCS  TTOJTydeHHEe  JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHLIM 34  BBIIOJTHEHHE
aIMHHUCTPATUBHONW IMPOLIEAYPHl, JOKYMEHTa, TMOJATBEPXKIAIOLIErO IIPEJOCTaBICHUE
MYHHUIUIIATEHON YCIYTH.

JIO/KHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 34 BBIMOJHEHHE aIMUHUCTPATUBHON
Npoueayphl, SBIAETCs pabOTHHK WCIONKOMa CeIbCKOro IoceeHus (mamee -
JI0II’KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BhIIauy (HarpaBieHue) JOKYMEHTOB).

3.6.2. Jlo’KHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblIady (HarpaBIEeHHUE)
JOKYMEHTOB:

o0ecrieynuBaeT  PErucTpalydio W BHECEHHWE  CBEIEHMH O  pe3yJbTare
MPeaoCTABICHNUS MYHMIMIAJIBHOW YCIYyTH B IIOJCHCTEMY BEJI€HHS JOKYMEHTALUH
aBTOMATH3UPOBAHHOM MHMOPMALMOHHONW CHCTeMBI, NpeJHAa3HAYCHHOM Ui OKa3aHUs
rOCy/1apCTBEHHBIX U MYHULIUITAIIBHBIX YCIIYT;

U3BELIAET 3asBUTENIs (€ro MpeJICTaBUTeNs ) CIoco00M, YKa3aHHBIM B 3asBJICHUH, O
pe3yJbTaTe IpeoCTaBIeHUs] MyHULHUIAILHON YCIYyrH W O BO3MOKHOCTH IOJTy4CHUS
pe3ynbTara npeaocTaBieHust MyHHInnansHou yeayru B Oprane uinu B ML,

Hcrnonnenue  mpoueayp  Npd  HaIUMYUM ~ TEXHHYECKOHM  BO3MOXKHOCTH
OCYIIECTBISECTCS B @BTOMATHUECKOM PeKUMe C UCMONb30BaHHEM aBTOMAaTH3HPOBAHHOM
HHGOPMAIIMOHHON CHCTEMBI, IpeAHa3HAaYeHHOM [isi OKa3aHWs TOCYNapCTBEHHBIX H
MYHHIUTIATBHBIX YCITYT.

AJIMMHUCTpAaTUBHBIE MPOLEAYPbI, YCTaHaBJIMBaeMble HACTOSIIUMM ITYHKTOM,
BBIMOJIHSAIOTCS B TeYEHHE OJIHOTO padouero [HsS €O JIHS IOANMCaHUs JOKYMEHTa,
SIBIISTFOLIICTOCSI pe3yIbTaTOM MpeaoCTaBICHUs MYHULIUTIAITBHON YCIIyTH,
YIIOJIHOMOYEHHBIM JIOJKHOCTHBIM JuiioMm Oprana (Oprasom).

PesyipTaTaMu  BBINIOJHEHUS — aJIMMHUCTPATHUBHBIX  [POLENYp  SBJISAIOTC:
pasMellleHie CBeJeHHMH O pe3ysibTare MpPeJoCTaBICHUs] MYHULUIIAIbHOM YCIYI'd B
UHQOPMALIMOHHBIX ~ CHCTEMax, W3BELICHUEe 3asBUTENIs (€ero IMpeJICcTaBUTeNs) O
pe3yllbTaTe NpeoCTaBlIeH s MyHHIIMTIATLHON YCIIYTH U crioco0ax ero rnojy4eHus.

3.6.3. llopsimox Bblmaun (HampaBjieHHWs]) pesysbTaTa  IPEeJOCTaBIICHHUS
MYHULMIIATLHON YCIYTH:
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3.6.3.1. [Ipu oOpaleHuy 3asBUTENIS 3@ PE3yJIbTATOM MYHHLMIIAILHON yCIIyTd B
M®II, paborank MODL] Bblgaer 3asBUTENIO pe3yibTaT MYHHIMNAJIBHOW YCIYyTd B
dopme sK3eMIUIsIpa  SMEKTPOHHOTO JOKyMeHTa Ha OymakHoM Hocurene. Ilo
TpeOOBAHHIO 3asiBUTEJIE BMECTe C JIK3EMIUIIPOM DJJIEKTPOHHOrO JIOKyMEHTa Ha
OyMakKHOM HOCHTEJIe eMy IPelOCTaBISIeTCsl 3K3EMIUIAP 3JEKTPOHHOIO JOKYyMEHTa
[IyTE€M €ro 3alliCH Ha CheMHBIH HOCUTENb HH(OPMALMK WIIA HallpaBIeHUs SK3eMILIApa
3JIEKTPOHHOTO JIOKYMEHTa M0 3JIEKTPOHHO! moute B azapec 3assutens. [Ipu 3anucu Ha
CBEMHBIH HocuTelb HHGOPMALMK WM HalpaBJI€HUH 3K3eMIUIIpa 3JEKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOIO COCTaBIE€H JK3EeMIUISAP 3JEKTPOHHOIO JOKYyMEHTa Ha
OyMa)KHOM HOCHTelle, TO OSJNEeKTPOHHOU I10YTe HAEHTHYHOCTH TaKOI0 3K3eMIUIIpa
3JIEKTPOHHOTO JIOKYMEHTA JK3EMIUISAPY 3JIeKTPOHHOTO JOKyMeHTa Ha OyMaKHOM
HOCHTEJIE 3aBepsieTCs YIOJHOMOYEHHBIM COTPYIHUKOM C HCIIOJIH30BAHUEM YCUIIEHHOU
KBATU(QUITHPOBAHHON 3JIEKTPOHHON IMOJIITUCH.

AJIMUHUCTpATUBHBIE TPOLENYpPHl, YCTAHABJIMBAEMblE HACTOSILIUM ITYHKTOM,
BBITIOJIHSIOTCS B TOPS/IKE OYEepeHOCTH, B JeHb NPUOBITHS 3asgBUTENS B CPOKH,
YCTaHOBJICHHBIC periamMmeHToM pabotsl MOLI.

PesyiibTaraMy BBITIOJTHEHNS aIMUHUCTPATUBHBIX MIPOLIEAYP SBIAIOTCA: (PUKCALUS
(daxKTa BbLIAYM pe3yJibTaTa MpeaocTaBieHuss MyHULMNansHoi ycnyru B AUC MOI],
pe3yJbTaT MpeloCTaBIeHus MYHULIUIIATBHOM YCIYTH, BbIIAHHbBIN 3asBUTEIO.

3.6.3.2. Ilpu obOpaieHuu 3asBUTENS 3a Pe3yJIbTaTOM MYHUIMIIATBHON YyCIyrH
uepe3 LEnmnbeiii, PecnyOiuKaHCKMH TIOpTAn 3asBUTENII0 B JIMUHBIH  KaOWHET
ABTOMATH4YECKH HalpaBiseTcss JJIEKTPOHHBIA 00pa3 JOKyMEHTa, SBJIAIOIIETOCH
pe3ybTaTOM MpPEIOCTaBIeHUs MYHHUIMIAIBHOW YCIyrd, MNOANMCAHHBIA YCHIEHHOU
KBaJIM(ULIMPOBAHHOM 2JIEKTPOHHOM MOANUCHIO YIIOJHOMOYEHHOIO JIOJDKHOCTHOTO JIMLIA
Oprana (Opratom).

AZIMUHUCTPATUBHBIE TIPOLIEIYpPbl, YCTAHABIMBAEMBIE HACTOSAILIMM IIYHKTOM,
BBITIOJIHSIOTCS B JICHb MOJMMCAHUSL JOKYMEHTA, MOATBEPIKAAIOIIETO IIPENOCTaBICHHE
(OTKa3 B IIpe/IoCTaBICHUH ) MYHULUIAIBHON YCIYTd, yIOJHOMOYEHHBIM JOKHOCTHBIM
naunom Oprana (Oprasom).

PesynbTaTamu  BBITIOJHEHUS ~ AAMUHHUCTPATUBHBIX  [POUEAYP  SABIISFOTCS:
HalpaBjeHUe (IpelocTaBlieHre) ¢ ucrnonb3oBaHueM Epaunoro, PecmyOGnukaHcKoro
ropraa 3asBUTeI0 JOKYMEHTA, MOATBEPKIAIOIero NpeloCTaBIeHue MyHULIUIIaIbHOH
YCIYI'H (B TOM YHCJIe OTKa3 B [IPeJ0CTaBIeHUY MyHUIIUNIAIbHON YCIIyTH).

3.6.3.3. Ilpu obpallieHUH 3asBUTENS 32 Pe3yIbTaTOM MYHULHUINAIBHOU YCIYTH B
Opras, JIOJUKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BhIAauy (HAmpaBiieHHe) JOKYMEHTOB,
BbIJIACT 3asBUTEIIO pe3yabTaT MyHUIMNanpHOU ycnyru. Ilo TpeGoBaHMIO 3asBUTENS
BMECTE C HK3EMIUIIPOM 3JICKTPOHHOrO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE eMy
[IPEIOCTABSACTCS IKIEMILISIP DJIEKTPOHHOTO JOKYMEHTA IyTEeM €ro 3alluCH Ha ChbeMHbIN
HOCUTEJIb UH(pOPMAIIMK WIIM HAIpaBJIEHUs IK3EeMILUIApa DJIEKTPOHHOIO JIOKYMEHTa I10
3JIEKTPOHHOM [10YTe B aJIpec 3asiBUTEIIS.

AJZIMUHUCTpAaTUBHbIE MPOLEAYphl, YyCTaHAaBIMBaeMble HACTOSLIUM IIYHKTOM,
OCYILLECTBJISIIOTCS. B IOPSIAKE OYEpPEeJHOCTH, B JeHb TNPUOBITHA 3a4BUTENS B
coorBetTcTBUMU ¢ [IpaBuiiamMu BHyTpeHHEro TpyaoBoro pacnopsiaka OpraHa.
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Pe3yIbTaTOM BBIMOAHEHHS aJMUHUCTPATHBHBIX MPOLELYp SBIAIOTCA: (QUKCALHS
dakta  BbLIAUM  pe3ynbTaTa  [IPeNOCTaBJIeHHs  MYHHLMIIAIBHOM  yCIyrd B
ABTOMATH3MPOBAHHON HHPOPMALMOHHOH CHCTEME, MpPEAHAa3HAYEeHHOH JUIs OKazaHus
rOCY/IapPCTBEHHBIX U MYHHULMIIAIBHBIX YCIIYT.

3.7. McnpasiieHre TeXHUYECKUX OINO0K

3.7.1. B ciiyuae oOHaApyKeHHUSI TEXHUYECKOH OIIMOKU B MOKYMEHTE, SBIISIOIEMCS
pe3yJIbTaTOM MYHHMIHUIIATBHON YCIyTH, 3asBUTelb HanpasnseT B Opra:

3asBieHHe 00 WCIPaBIEHUM TeXHWYeCKoH ommbkn (mpuiaokenue Ne 5 K
HACTOSLIEMY aIMUHUCTPATHBHOMY PErJIaMeHTy );

JIOKYMEHT, BBIJIAHHBIM 3asIBUTENIIO KaK pe3ylbTaT MYHHLMITAIbHOH YCIyTH, B
KOTOPOM COJIEPIKUTCS TeXHUIeCKas OIIMOKa;

JIOKYMEHTBI, UMEIOLe FOPUAUYECKYIO CHIY, CBHUAETEJIBCTBYIOLIME O HAIWYUH
TeXHUYECKON OMIMOKH.

BasiBiienre 00 MCNpaBIeHUN TEXHHYECKOU OIIMOKN B CBEJICHUAX, YKa3aHHBIX B
JIOKYMEHTE, SIBISIIOTIEMCS Pe3yIbTaTOM MyHHUIMIAIbHOM yCIIyTH, 10JaeTCs 3asBUTE/IEM
(YIIOTHOMOYEHHBIM TpeNCTaBUTe/IeM) TMOYTOBBIM OTIpaBieHHeM (B TOM HHCIe C
HCIIONB30BAHUEM 3JIEKTPOHHONM TMOuThl), 160 uvepe3 Emunbiid, PecmyOnukaHckui
nopran uan MOLL

3.7.2. JIoJKHOCTHOE JTUI0, OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB, OCYILIECTBIISAET
npueM 3asBiieHns 00 MCMPaBICHUH TeXHUYECKON OMIMOKH, PEruCTPUpYeT 3asiBICHHUE C
[MPUITOKEHHBIMH JIOKYMEHTaMH U Iepe/laeT MX JOJDKHOCTHOMY JIUIly, OTBETCTBEHHOMY
3a 00paboTKy TOKYMEHTOB.

AJIMUHHCTPATHBHbIE TPOLENYPbl, YCTAaHABIMBAaEMBIC HACTOSILUM IYHKTOM,
BBIIIOJIHAIOTCS B T€YeHHe OJHOro pabouero JHs C JAaThl pErHCTPALUX 3asBJICHUS.

Pe3ynpraraMy BBITOJTHEHUS aJIMUHUCTPATHBHBIX IPOLIEAYD SBISIOTCS: IPUHATOC
W 3aperHCTPUPOBAHHOE 3asiBIICHME, HANPABIEHHOE HA PacCMOTPEHHE JOJKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JlomKHOCTHOE &HMIO, OTBETCTBEeHHOe 3a 00paboTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B [eNX BHECEHHMs MCIPaBICHUH B JOKYMEHT,
SIBJISIIOIMIICS pe3y/IbTATOM IPeloCTaBIeHAs MYHHUIHIAILHOW YCIIYyTH, OCYLIECTBIACT
MPOLE/Ypbl, MPEIyCMOTPEHHbIE MYyHKTOM 3.5 aJMHHHCTPATUBHOIO periaMeHTa, H
BBLIAET MCIIPABJIEHHBIN TOKyMEHT 3asBUTENIO (YIIOJIHOMOYEHHOMY MPEICTABUTENIO)
JIMYHO TOJ POCIHCH C U3bATHEM Y 3asBUTeNs (YIOJIHOMOYEHHOTO IpeJCTaBUTENIs)
OpUrHHaja J0KyMeHTa, B KOTOPOM COZIPIKMTCS TeXHUYecKas OuOKa, WIH HalpasiseT
B ajpec 3asBUTCNSl MOYTOBLIM OTIpABIeHHeM (MOCPEICTBOM 3IEKTPOHHOM MOYTHI)
MHCHMO O BO3MOKHOCTH IIOJydeHMs JOKyMeHTa MpH mnpepocTtaBienun B Opran
OpUIHHajIa J0KYMEHTa, B KOTOPOM COJIePIKUTCS TEXHUYECKas ommnoKa.

AJIMUHHCTPATUBHBIE [POLELYPEl, YCTAHABIMBAEMble HACTOSIIMUM ITyHKTOM,
BBITIOJIHSIIOTCS. B TedeHWe JBYX paboumx MHed mocie OOHapyKEHUs TEXHHYECKOH
OIMOKH WM TIOJNIYYCHHS OT JIH0OOro 3aMHTEpPECOBAHHOIO JIMIA 3asBJIEHHA O
JIOMyLLIeHHON oIIMbOKe.
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PesynpraraMu  BBIIOJHEHMs — &JMUHHCTPATHUBHBIX — TPOLEAyp  ABJIAKOTCAH:
BbIIaHHLIN (HapaB/IE€HHbIHN ) 3assBUTEIIIO TOKYMEHT.

4. ITopsinok 1 (opMbl KOHTPOJISA 32 NMPelocTaBIeHHEM MYHHIHIAJLHOH
yCJayIru

4.1. TTopsiioK OCYIIECTBICHUS TEKYILEr0 KOHTPOJIA 3a coOJIIOIeHNEeM U UCIIOTHEHUEM
OTBETCTBEHHBIMH JIOKHOCTHBIMHK JIMIIAMU ITON0KEHUH aIMUHUCTPaTHBHOTO
perjamenTa i HHbIX HOPMAaTUBHBIX [IPABOBBIX aKTOB, yCTAHABIMBAIOIIHMX TpeOOoBaHUs K
Mpe/I0CTaBIeHHIO MyHULIUIIAIBHON yCIYTH, a TAKXKE MPUHATHEM UMU peleHui

KoHTposib 3@ MOJHOTOM M KavyecTBOM NPEAOCTaBICHHUS MYHHULUIIAJIBHON YCIyTH
BKJIFOUAeT B cebsl BhISIBICHUE U yCTpaHeHHe HApyIIeHUil npaB 3asBUTeNeH, IPOBECHHE
poBepoK  COOJIIOZEHUs  Mpoueayp MpeloCTaBICHNs MYHUIIUNAIBHOW  YCIyTH,
MOArOTOBKY pellleHUH Ha JIeUCTBUS (6esneticTBrE) JOJUKHOCTHBIX JIUIL OpraHa MeCTHOrO
caMOyIIpaBJICHU.

dopMamu  KOHTpOJIS 3a COOJIONCHHEM HCMOJNHEHHS aAMHHMCTPaTHBHBIX
MpoLE/Yp ABISIOTCS:

l) npoBepka W COIVIACOBAHME IPOEKTOB JIOKYMEHTOB IO MPENOCTABICHUIO
MYHMIHIIANLHON YCIIYTH;

2) IpOBOIAUMBIE B yCTAHOBJIEHHOM ropsiaKe MPOBEPKHU BeJICHUS
JeNONpPOU3BOICTBA,

3) npoBejieHHe B YCTAHOBJIEHHOM TOPSIKE KOHTPOJIBHBIX IIPOBEPOK cobnroieHus
MPOLIEIYP NPeOCTABICHUSI My HULIMITAILHON YCIIyTH.

B wmensix Tekywiero KOHTDOJs HCIOJB3YHOTCS CBENCHHS, HMEIOIMECT B
3JIeKTPOHHON 0asze MaHHBIX, CIy)KeOHAs KOPPeCHOHIACHIMs, yCTHasd M ITMCbMEHHAA
nHPOPMALIUSL IOJKHOCTHBIX JIMLL, OCYIIECTBIISIONMX BBIITOTHEHNUE aJIMHHACTPaTUBHBIX
MpoLEJLyp, KypPHAIbl ydeTa COOTBETCTBYIOIUX JOKYMEHTOB H APYTHE CBEACHUS.

JIIs OCYIIeCTBIEHHs KOHTPOJIS 33 COBEPIICHUEM JIEHCTBUN IIPH MPEN0CTaBICHNN
MYHMIMNAJIBLHOW YCJIYrH W IIPUHATHH pPEIICHUH PYKOBOJUTENO OpraHa MECTHOrO
caMoyIlpaBieHHss [pPeJCTaBIAIOTCS  CNpaBKM 0 pesylbrarax — IPelOoCTaBICHIA
MYHHUUMITAJIBHON YCIYTH.

O ciyyasx ¥ MpUYMHAX HAapylIeHUs CPOKOB, MOCIE0BATEIbHOCTH U COACPIKAHNA
aIMUHHCTPATUBHBIX MPOLEAYpP JODKHOCTHBIE JMIA HEMEJICHHO HH()OPMUPYIOT
PYKOBOJIMTEJISE OpraHa, IpeJocTaBifioero MyHHLIMIIAIbHYIO YCIyTy, a TakKe
[P ITPUHIMAIOT CPOUYHBIE MEPBI [0 YCTPAHEHHMIO HAPYIICHUH.

Texkymmii  KOHTpOJNB 3a COOJIOMCHHEM  I0CJIEN0BATEIbHOCTH NEeNWCTBUH,
omnpeselleHHbIX  AIMMHUCTPATUBHBIMM  TpoledypamMu 1O NPCAOCTABICHUIO
MYHMUMIAIBHOW YCIIYTH, OCYIIECTBISACTCS 3aMECTUTENEM PYKOBOAUTEIA OplaHa
MECTHOIO  CaMOyIpaBiieHUs, OTBETCTBEHHBIM 3a  OpraHu3aliio paboTel 110
MpeI0CTaBICHUIO MYyHULMIIAILHON YCIIYTH, Ha4albHUKOM OTZENa, OCYLIECTBIAIOLICTO
OpraHWu3alfIo PaGOTH M0 [PeJOCTaBICHUIO MYHHIUIATBHOK yCIIyTH.
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[lepeuenb  JAOMKHOCTHBIX  JIML, OCYIIECTBISAIOLIMX — TeKyIIMH  KOHTpOJDb,
yCTaHaBJAMBAeTCs TOJOKEHUSIMH O CTPYKTYPHBIX TOJpPAa3/IENeHUsIX OpraHa MeCTHOTO
caMOyTIpaBJIcHus U TOJKHOCTHBIMU PETIaMEHTaMH.

4.2. TIopsiIOK W TIEPUOANYHOCTE OCYIIECTBIEHHS TAHOBBIX U BHEIUIAHOBBIX IIPOBCPOK
[IOTHOTHI U KadecTBa MPeA0CTaBIeH s My HULHUIIANBHOK yCIyrd, B TOM YHCIIE MOPSIOK
1 OPMBI KOHTPOJIS 32 TOJHOTOMN U Ka4eCTBOM NpPeloCTaBIIeHN s My HHIUNANbHOH
yCIIyIHi

4.2.1. KoHTpoI1b 32 NOJHOTON U Ka4eCTBOM NPE0CTaB/ICHHUS MYHUIUTIATLHOR
YCIIYI'H OCYILeCTBseTcs B (hopMax:

1) npoBeaeHUs IPOBEPOK;

2) pacemoTpeHus Kanob 3assutesei Ha aeicTsus (Gesneiicrsue) Oprana, a
TaKkKe UX J0KHOCTHBIX JIML, MyHHULIUIIATBHBIX CITyKalluX.

[peoCTaBIeH s MyHUIIUTIAIBHON yCilyT' IPOBOJATCA IJIAHOBBIE M BHEIJIAHOBLIE
rnposepku. [Tops/I0K H NePUOANYHOCTE OCYLIECTBIICHHS IIJIaHOBBIX IIPOBEPOK
ycTaHaBnBaeTest miaHoM pabotsl Oprana. Ipu rpoBepke MOryT pacCcMaTpuBaTLCs BCE
BOIIPOCHI, CBSI3AHHbIE C MPEOCTABIeHHEeM MyHHIUNAIBHON yCIyrH (KOMIJICKCHBIE
[POBEPKH ), HIIH OT/AENIBHBIH BOMIPOC, CBA3aHHbIH C IIPEI0CTABICHUEM MYHUIIUIIATIEHON
yeiIyTH (Temarudeckue nposepku). [Iposepka takske MOKET NPOBOAUTLCH 110
KOHKPETHOI Kasio0e 3asBUTEIS.

4.2.3. BreniaHoBbIe IPOBEPKH MIPOBOASTCS B CBA3M C MPOBEPKOH YCTpaHEHHUS
paHee BBISBICHHBIX HapyLEeHUH aIMUHUCTPATHBHOIO PEIIIaMCHTa, a Takke B ClIydac
MoJryueHus kanob 3asButeneil Ha aeiicTeus (Ge3zeiicTre) Oprana, a TaKxe ux
TOAKHOCTHBIX JIMLL, MYHHIUITANBHBIX CITyKallKX.

4.2.4. PesynbraThl MPOBEPKH OQOPMITAIOTCS B BH/IE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BbISBICHHbIE HEJIOCTATKHU U MPEATOKEHHUS 10 X yCTPAHEHHUIO.

4.3, OTBeTCTBEHHOCTD JODKHOCTHBIX JIMI OpraHa, MpeaoCTaBIsoEero
MYHHIHITANBHYIO YCITYTY, 38 pelleHus 1 felicTaus (Oe3neiicTaue), NpHHAMACMBIE
(ocylecTB/seMbIe) HMH B XOJie TIPeI0CTaBICHU MyHHIUTIATLHOU yCIyTH

[To pe3ynbraTaM IIpOBeIeHHBIX TPOBEPOK B CTydae BBIABIEHHUS HAPYIICHUH IIPaB
3asiBUTe/ICll BHHOBHBIE JIMIIA TMPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHM C
3akoHoznarenbcTBoM Poccuiickon Meepanu.

PykoBoauTe)ib OpraHa MECTHOIO CaMOYIpPaBICHUS HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE pacCMOTPEHHE 3asBIEHUH.

PykoBojTenh (3aMECTHTENb PYKOBOJMTENs) CTPYKTYPHOrO TOAPa3Ie/IeHUS
opraHa MeCTHOTO CaMOYIpaBleHHs HeCeT OTBCTCTBEHHOCTH 3a HECBOCBPEMEHHOE H
(WM) HenajieXkaliee BBHITOJHEHME AJIMHHUCTPATHBHBIX JICMCTBUM, YKA3aHHBIX B
pazzese 3 aAIMUHUCTPATHBHOrO periamMeHTa.
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JlOJKHOCTHBIE JiMIla M WMHble MYHULUNAJIbHBIE CIy)Kalllye 3a pelIeHHsd Mo
neficTBus (Oe3jelicTBUE), NpUHKMMaeMble (OCYIIECTBIsIEMbIe) B XOJ€ MPeJI0CTaBICHUs
MYHUITUNATBEHON YCIyTH, HECYyT OTBETCTBECHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTeJIbCTBOM ITOPSIJIKE.

4.4, TlonoxkeHus,, XapakTepusyolye TpeOoBaHUs K MOPAIKY M (popMaM KOHTPOJIS 33
[pe0CTABICHUEM MYHHUIIMTATBHON YCIYT'H, B TOM 4HUCJIe CO CTOPOHBI MPaX/IaH, X
00Bbe/IMHEHUH U OpraHu3aLui

KoHTpons 3a mpenocTaBiieHHeM MYHULIMIAIBHON YCIIyI'H CO CTOPOHBI TPakIaH,
ux OObeJMHEeHHH W OpraHu3aluii, OCYLIECTBJAETCS IMOCPEACTBOM OTKPBITOCTH
JIEATEJIbHOCTH ~ OpraHa  MECTHOIO  CaMOYIIpaBJIEHUss  IIpH  IPEJOCTaBJIeHUH
MYHHUMIAIBHONW — YCIIyIH, TOJyYeHHs IIOJIHOM, aKTyallbHOM M JOCTOBEPHOM
nHpOpMaLMKi O TIOPSJIKE TMPeaoCTaBlIeHUs MYHHLUINAIbHON YCIYTrd M BO3MOXKHOCTH
jnocynedrnoro paccmorpenuss oOpaieHud (xkano®) B IIpolecce IpeloCTaBICHUS
MYHHULIANATBHON YCIIYyTH.

5. Jlocyneonblii (BHecy1eGHbIii) NOPSIIOK 00:Ka10BAHHSI PellleHHH U JeACTBHIi
(O6e3ieiicTBHs) Oprana, NpeAoCTaABIAIOIIEr0 MyYHHIHNAJIbHY O YCIYTY,
MHOTO(YHKIHOHAABHOIO HEHTPA NPeI0CTABJIEeHHS rOCy1apCTBEHHBIX H
MYHHIHTAJIBLHBIX YCJIYT, OPraHu3amnii, ykasanubix B yactu 1.1 crateu 16
Mdenepaibroro 3akona Ne210-d3, a Takike HX J0JIKHOCTHBIX JIHI,
MYHHIHIAJBHBIX CJIY/KALUHX, pA00OTHHKOB

5.1. 3agBUTENH UMEIOT MPABO Ha 00alloBaHUE B JOCY/1€OHOM IOpsIKE pELIEHUH
U JeicTBUMl (Oe37eHCcTBHs) OpraHa, NpPeAOCTaBIIAIONIEr0 MYyHHUIUNAIbHYH YCIYTY,
JIOJDKHOCTHOTO ~ JIMIIa  OpraHa, IpedoCTaBIsIOIEro MYyHHLMIANbHYIO — YCIyTY,
MYHHIMIIAILHOTO  CJy’Kallero,  pyKOBOJAUTENS  OpraHa,  IIPEAOCTaBISIOILETO
MYHHLMTATbHYIO yCIyry, MHOI0()yHKIIMOHAIBHOT'O LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAIBHOIO LIEHTPa, OpraHu3allyii, MpelyCcMOTPEHHBIX YacThio 1.1 cTaThn
16 Denepanbuoro 3akona Ne 210-D3, a Takke UX paOOTHHKOB.

3asBUTENL MOYKET 0OPATHUTHLCS € KaloOo, B TOM YHCIIE B CIAEAYIOIIMX CIyqasax:

1) HapyllleHHe cpoKa PerucTpalyy 3ampoca O NMpeJoCTaBIeHHH MyHHUIUITATbHOMI
YCIIYTH, 3a11poca, yKazaHHoro B cratbe 15.1 @epepansHoro 3akoHa Ne 210-D3;

2) HapyileHHe CpoKa IpeaoCTaBlIeHUs] MyHULMNAIbHON yclyrd. B ykazannoM
ciydae jgocyaeOHoe (BHecyneOHoe) oOkajloBaHHE 3asiBUTENEM pPEIIeHUH W JeHCTBHi
(Oe3zelicTBHSI) MHOTO()YHKIIHOHATBHOTO LIEHTPa, pabOTHHKA MHOrO(YHKIIMOHAILHOIO
LHEHTPa BO3MOKHO B Cllydae, €CcJAd Ha MHOTO(YHKIMOHAJIBbHBIA LEHTP, PEIICHHS H
jeicTBus  (Ge3seiicTBHE)  KOTOPOro  OOKaNyIOTCS, BO3JOXKEeHa  (QYHKIUS 110
IPEJIOCTABICHHIO COOTBETCTBYIOIIMX MYHHUIIMIATbHBIX YCIYI' B IIOJIHOM OObeMe B
opsijike, onpejejeHHoM 4acTeio 1.3 crateu 16 ®@enepansHoro 3akona Ne 210-03;

3) rpeGoBaHKe y 3asiBUTEIST JOKYMEHTOB MM MH(DOPMaLuu IM00 OCYINECTBICHUS
NeUCTBUIl, [peAcTaBjieHUe WM OCYLIECTBIEHHE KOTOPBIX HE TMPeayCMOTPEHO
HOPMATUBHLIMM  ITPaBOBBIMH akTamu Poccuiickoil dexnepanun, HOPMATHBHBIMH



npaBoBbiMH akTamu Pecriydmukn TaTtapcraH, MyHUIMIATBHBIMHE NPaBOBBIMH aKTAMH
JUISL TIpeJIOCTaBIIeHs My HULIMIIATBHON yCIIyTH;

4) oTka3 B INpHeMe JIOKYMEHTOB, NPENOCTaBJI€HHE KOTOPBIX IPeAyCMOTPEeHO
HOPMAaTHBHBIMM TIpaBOBBIMH axkTamMH Poccuiickoit ®@exepaluu, HOPMaTHBHBIMA
npaBoBbIMH akTaMu PecmyOiuku TaTapcTad, MyHHMIMIATBHBIMU NPABOBBIMH aKTaMH
JUTSL TIpeIO0CTaBICHHS] MyHULIMIIANbHON YCIIyTH, Y 3asiBUTEIIS;

5) oTKa3 B MpeoCTaBIeHUH MyHULIUMIIAIbHOU YCIyTd, eClIi OCHOBAHUA OTKa3a He
MpejycMoTpeHbl (pejilepalbHbIMU 3aKOHAMH U TPUHSTBIMA B COOTBETCTBUH C HHUMH
MHBEIMM HOPMATHBHBIMM TpaBOBeIMH akTamu Poccuiickoii Denepannd, 3aKOHaAMU U
UHBIMA HOPMATUBHBIMKH  IIPABOBLIMH aktamu  Pecnybmuku  Tarapcran,
MYHUIHIATLHBIME — TTPABOBBIMM  aKTaMd. DB yKasaHHOM cjydae JocyleGHOe
(BHecyneGioe) obkanoBaHue 3asgBuTelleM pelleHuHH ¥ aeHcTeud (OesneiicTBis)
MHOTO(YHKIIMOHATBHOTO  LEHTpa, paboOTHMKA MHOro(QyHKLHOHAIBHOIO  LEHTpa
BO3MOKHO B clydae, eclii Ha MHOrO(YHKIMOHAIbHBIH LEHTP, peIleHus] ¥ JIeHCTBHS
(Ge3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3IOKEHAa (MYHKLHUS IO IPelOCTaBICHHIO
COOTBETCTBYIONIMX MYHHMUMIAIBHBIX yCIYyr B IIOJHOM o0o0beMe B IIOpAJKe,
onpe/eneHHoM uacTeio 1.3 cratbu 16 @epepanbHoro 3akona Ne 210-03;

6) sarpeGoBaHMe C 3asBUTENS IPU MPEJOCTABIEHUM MYHULIHMIATIBHON YCIYTH
MIaTbl, HE IPeJyCMOTPEHHOW HOPMATHBHBIMHM NpaBOBbIMM akTamu Poccuiickon
dejepalii, HOPMATMBHBIMU  mpaBoBeiMM  aktamu  Pecrybnukn — Tarapcrah,
MYHHUIUTIQTBHBIMU [TPABOBBIMH aKTaMH,

7) oTKa3 oprama, MpeJOCTAaBISIOIIEr0 MYHHUIMIIAIBHYO YCIyTry, JXOJKHOCTHOIO
JIHIA OpraHa, NpeloCTaB/ISONIEro MyHULUIIATbHYIO YCIyTy, MHOTO(YHKIHOHATIBHOTO
LIeHTpa, paboTHUKaA MHOTO()YHKIIMOHAJIbHOTO LIEHTpA, OpraHu3aLni,
[peaycMoTpeHHbIX qacThio 1.1 crateu 16 @enepansHoro 3akona Ne 210-03, umm ux
paGOTHUKOB B MCHPABIECHUU JOMYIIEHHBIX UMH ONEYaTOK M OMIMOOK B BbIIAHHBIX B
pesyJbTaTe MpeocTaBleHns. MyHHIUNAIbHON YCIyrH JOKyMEHTax JM0o HapyLieHHe
YCTAHOBIEHHOIO CPOKAa TAKMX WCIpaBlieHnil. B ykasaHHOM ciydae jocynebHOe
(BHecyeOHOE) oOKajnoBaHMe 3asBUTENEM pellleHHH u jelicTBuil (GesuercTBus)
MHOTO(YHKIIMOHATBHOTO  LIEHTpa, pabOTHHKAa MHOro()yHKIMOHAJBHOTO — LEHTpa
BO3MOJKHO B cllydyae, €clli Ha MHOTO(QYHKIHMOHAIBHBIA LEHTp, PELICHHS U ICHCTBUS
(Oe3nelicTBHE) KOTOPOTO O0OKAIyIOTCsl, BO3JTOKeHa (YHKUHUS IO MPEeIOCTABICHUIO
COOTBETCTBYIOIIMX ~MYHHIMMAIbHBIX YCIYyr B T[OJHOM 00beMe B TOpsAKe,
onpeenentoM qacTeio 1.3 crateu 16 Penepansuoro 3akona Ne 210-D3;

8) HapyllleHHe CpoKa MM IOpsAKa BbIJa4ud JOKYMEHTOB IO pe3ylbTaTaM
NpeI0CTaBICHUSI MYHULIUTIATIbHON YCIIYTH,;

9) npHocTaHOBJIEHUE TPEAOCTABICHUSI MyHULHMITATBHON yCIYT'H, €CIIH OCHOBaHHS
[IPHOCTAHOBIICHUSI HE NPELyCMOTpPEHbl (e/lepalbHBIMH 3aKOHaMU W IPHUHATBIMU B
COOTBETCTBHM C HUMM MHBIMM HOPMATHBHBIMH ITpaBOBBEIMU aKkTamu Poccuiickoit
denepallii, 3aKOHAMH U MHbIMM HOPMATHBHBIMM MPaBOBbIMM akTamMH PecryOnuku
TarapcraH, MyHUIHNATEHBIME TPABOBBIME aKkTaMu. B ykasaHHOM cilydae JocyneOHOe
(BHecyneOHoe) o0KajoBaHHe 3asBUTENeM pelleHHH u nelicreuil (GesneicTBus)
MHOIFO(YHKIMOHAIBHOTO  [leHTpa, paboTHUKa MHOrO(YHKIMOHAILHOTO — LIEHTpa
BO3MOJKHO B Cjlydae, €Clii HAa MHOrO(QYHKIIMOHANBHBIA [EHTD, PELUCHUS U IeUCTBUA
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(Ge3neiicTBHE) KOTOPOro OOKATYIOTCS, BO3JIOXKEHA (YHKIHS MO INPeJOCTaBICHHIO
COOTBETCTBYIONMX ~MYyHMIMIIANBHBIX YCIyr B TOTHOM oObeMe B IOpPAZKE,
olpeesieHHOM uacThio 1.3 craten 16 @enepanproro sakona Ne 210-P3.

10) TpeGoBaHue y 3asaBUTENSI TPU NPEAOCTaBICHUHU MYHHIIMIIAIBHON yCIIyI'd
JTOKYMEHTOB MJIM MH(pOPMAIMH, OTCYTCTBHE M (MJIM) HENOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBaIMCh MU MEepBOHAYAILHOM OTKase B IpUeMe TOKYMEHTOB, HEOOXOIUMBIX s
Mpe0CTaBICHIsS MYHUIMIIAILHON YCIyrd, MO0 B MpeJOoCTaBIeHUH MyHHULHIAIBHON
YCIIYTH, 32 MCKJIIOUEHHEM Cllydaes, TpeIyCMOTPEHHBIX IyHKTOM 4 yactd 1 crarthu 7
®enepanbHoro 3akona Ne 210-M3. B ykasanHoM citydae nocylaeOHoe (BHecyaeOHOE)
o0KanoBaHue 3asiBUTEJIEM pereHui u nerdcTBUR (Oe3nelicTBuA)
MHOTO(YHKIMOHAIBHOIO ~ LEHTpa, paboTHMKA MHOTO(YHKLHOHAJIBHOTO  LEHTpa
BO3MOJKHO B cllydae, eciid Ha MHOTOMYHKIMOHATBHBIN LEHTp, pelleHHs ¥ AeHCTBUs
(GesielicTBHE) KOTOPOTO OOKAIyrOTCs, BO3JI0KEHa (YHKLHUS IO MPEIOCTaBICHUIO
COOTBETCTBYIONIMX ~MYHHMLMIAIBHBIX YCIYyr B TIOJHOM 0O0beMe B TIOpsAKe,
onpejeneHHom yacTeio 1.3 crateu 16 OenepansHoro 3akoHa Ne 210-P3.

5.2. JXKanoba momaercs B TNUChbMeHHOH (opme Ha OyMakHOM HOCHTeJe, B
5JEKTPOHHON  (GopMe B OpradH, MNPEJOCTaBIAIOLINN MyHULMIIAIBHYIO  YCIIyTy,
MHOTO(YHKIIMOHAJBHBI HeHTp KOO B COOTBETCTBYIOLIMI OpraH rocyaapCTBEHHOU
BJIACTH, SIBISIOLIMIICS ydpeauTeleM MHOro(yHKIMOHAIBHOIO LeHTpa (najee -
yupenuTenh  MHOTO(YHKLHMOHAIBHOIO — LEHTpa), a Takke B  OpraHM3aluy,
mpeycMoTpeHHble uacThio 1.1 craten 16 @enepansHoro 3axona Ne 210-03. JKanobet
Ha perieHus U jelcTBus (Oe3nelcTBUE) PYKOBOAMTENL OpraHa, MpeloCTaBIsIoNIEro
MYHHLHMIAIBHYIO YCIIYTy, TIOAAI0TCs B BBIILECTOSILMH OpraH (IIpU ero HaJu4YuH) JIU00 B
cllydae ero OTCYTCTBHS pacCMaTpUBAIOTCS HENOCPEACTBEHHO PYKOBOAMTENIEM Oprana,
[PeIOCTABIISIONIEr0 MyHHUIMIANbHYI0 ycryry. JKanoObl Ha pelueHust W JCHCTBUSA
(GesneiicTBre) pabOTHHKA MHOTO(GYHKIMOHAIBHOIO LEHTpA IOJAITCA PYKOBOAMTENIO
3TOro  MHOTO(YHKIMOHaIbHOTO weHTpa. JKamoObl Ha pelleHWs W JACHCTBUA
(Oe3nericTBue) MHOTO()YHKIIMOHAJILHOTO LIeHTpa [10J1ar0TCs YUPEIAUTEITIO
MHOIO(GYHKIMOHAJIBHOTO IIEHTpa WIH [IOUKHOCTHOMY JIMILY, YTOJTHOMOYEHHOMY
HOPMATHBHbLIM MpaBoBbiM akToM Pecry6muku Tarapcrad. JKanoObl Ha pelleHHs U
neficTeus (GesseiicTBrue) pabOTHUKOB OpraHHW3alni, MPelyCMOTPEHHBIX 4acThio 1.1
cratb 16 @enepaibHoro 3akoHa Ne 210-®3, nmomaioTcs PYKOBOAMTENSAM ITHX
OpraHu3aLuii. '

Kanoba na pewenuss U jeiicTBus (OeseiicTBue) opraHa, MpeIoCTaB/IsIOIIEro
MYHUIHIAIBHYIO — YCIYTY, JOJKHOCTHOrO JIML@ OpraHa, MpeAoCTaBiIsIOIIEro
MYHHUIHIAILHYIO YCIYry, MYHHMIIMIAIBHOIO CIy’Kalllero, pyKOBOAMTEJS OpraHa,
[1PEJOCTABISAIONETO MYHHULMITAIBHYIO YCIYyTy, MOXeT ObITh HalpaBleHa IO IoYTe,
yepes MHOrO()YHKUMOHAIbHBIM IEHTpP, C HUCIONB30BaHWEM HMH(YOPMAIMOHHO-
TeeKOMMYHHMKALMOHHOH  cetn  «lHrepHer», odunuansHOro cadra oOprasa,
[pPeJOCTABISIIONIEr0  MyHMUMIANbHYt0  ycayry,  Emunoro  moprana k6o
Pecny6nukanckoro nopraa, HH(GOPMAIHOHHOM CHCTEMBI 10Cy1e0HOro 00 KaloBaHMsl,
a TaKyke MOKeT ObITh TPUHSTA TPH JTHYHOM NpHeMe 3asBuTes. JKanoba Ha pelleHus u
JeHcTBUS (Oe3neticTBHUE) MHOrO(YHKIINOHAIBHOTO IIeHTpA, paboTHHKA
MHOTO(QYHKIIMOHATBHOIO  IIEHTpa MOXkeT ObIThb HalpaBjieHa Mo Io4Yre, C
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ucrosb30BaHueM  MHGOPMALMOHHO-TENEKOMMYHUKAIMOHHOH — ceTH  «MHTepHeT,
oQuIMaIBHOrO caliTa MHOTO(MYHKLMOHAIBHOTO IeHTpa, EauHoro mnoprama mubo
Pecny6iimkanckoro nopraia, HHGOPMAIMOHHOK CHCTEMBI nocyneOHoro o0KajloBaHus,
a TaKk)ke MOYKeT ObITh IPHHATA IIPH JIMYHOM TIpueMe 3asButess. JKanoba Ha peleHus 1
neiicTeus (Oe3zeifcTBre) OpraHM3aLMM, IPedyCMOTpPeHHBIX dacThio 1.1 crathu 16
DegepanpHoro 3akona Ne 210-03, a taxke UX pabOTHUKOB MOXET OBITH HalpaBJIeHa
Mo route, ¢ HCIOJb30BaHHEeM HH()OPMALUOHHO-TEIEKOMMYHUKAIMOHHOW —CeTH
«MuTeprer», o(UUMAIbHBIX caifToB 3THX opraHusauuii, Emuxoro mnoprama jmnbo
Pecnybnukanckoro mopraia, a Takke MOXKET ObITh MPUHATA [PHU JIKYHOM IMpHEME
3asiBUTEISL.

5.3. KanoOa nomxHa conepxarh.

1) HauMeHOBaHWE OpraHa, IMPeAOoCTABIAIONIEr0 MYHUIMIIAIBHYIO YCIYry,
JIOJKHOCTHOTO JIMI@ OpraHa, MPeJOCTAB/IONEr0 MyHHLIWIATEHYIO YCIyTy, JH00
MYHUIMIAIBHOTO CITyI)Kalero, MHOrodyHKIMOHATBHOTO LIEHTPa, €ro PyKOBOAUTENS 1
(i) paboTHHKA, OpraHW3alMii, MPeJyCMOTPeHHBIX dacTeio 1.1 crateum 16
dejiepanbroro sakona Ne 210-D3, ux pykooautesei U (uiu) pabOTHUKOB, peIleHHs |
neiicTBus (Oe3nelicTBIE ) KOTOPBIX 00KaIlyIOTCH;

2) damuauto, UMs, OTYECTBO (MOCleAHee - MpHU HaJU4KMH), CBEJICHUS O MECTe
JKUTEIbCTBA 3asBUTENS - (PU3MUIECKOrO JHIA MO0 HaMMEHOBAHHE, CBEJCHUS O MECTE
HAXOJKIICHHUSL 3asBUTENS - IOPUIMYECKOTO JIKIIA, & TaK)Ke HoMep (HoMepa) KOHTaKTHOIo
Tesedpona, ajapec (agpeca) IEKTPOHHON MOYTHI (IPU HAIMYKK) U MOYTOBBIM aJpec, 1o
KOTOPBIM JIOJI’KeH OBITh HAIIpaBJIeH OTBET 3asBUTEIIO;

3) cBemenus 06 0OKaTyeMbIX pellleHMsX W JedcTBusX (Oe3neHcTBUM) OpraHa,
NpeJIOCTaBISIONEr0  MYyHUIMIANBHYIO — YCIyry, [HOJDKHOCTHOrO JIMIa  OpraHa,
NPeI0CTABISIONIEr0 MYHHIMIAIbHYIO YCIyry, JIM0O MYHMLHIIANIBHOIO CIyKallero,
MHOTFO(GYHKIMOHANLHOTO  LeHTpa, paboTHHUKAa MHOrOQYHKIMOHAIBHOTO LEHTPa,
OpraHu3alyii, IpelycMOTPeHHbIX YacTeio 1.1 crateu 16 @enepanbroro 3axoHa Ne 210-
@73, ux pabOTHUKOB;

4) 110BO/BbI, HA OCHOBAHMM KOTOPBIX 3asiBUTE]b HE COIJIACeH C pEeIlIeHHEM H
nericrBueM (Ge3nelicTBUeM) opraHa, IPeJOCTaBISIONIEr0 MYHULHIAIbHYIO YCIYTY,
JIOJKHOCTHOTO JIMI[A OpraHa, IpeJoCTaB/sIONero MyHHLUIAIbHYIO YCIyry, JH00
MYHHLMIATLHOTO  CIY’KAllero, MHOTOQYHKI[MOHAJIBHOTO — IEHTpa,  paboTHHKA
MHOTO(YHKLHOHATBLHOIO LEHTPa, OpraHu3aluil, IpeIycMOTPEHHBIX YacTbio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-®P3, ux paGOTHUKOB. 3asBUTENEM MOTYT OBITH
MpeACTaBIeHbl MOKYMeHTH! (IpH HaIM4YMHU), MOATBEPKAAIOIINE MOBOAbI 3asABHUTEI,
100 MX KOTIHH.

5.4. TlocTynusIas *xanoba MOUIEXKUT PETUCTPAIAN B CPOK He NO37Hee pabodero
JIHSL, CTIEYIOIIIero 3a THEM MOCTY IICHHUS.

5.5. JKanoba, mocTymuBIIas B OpraH, HpeJOCTaBIAIONIMNM MyHHULUHIIAIBHYTO
yelyry,  MHOrOQYHKIMOHAIBHBIH LEHTp, YYpeJuTeN0 MHOroQyHKIHOHAIBHOIO
LIleHTpa, B OpraHu3aluH, MpeaycMOTpeHHble 4acTeio 1.1 crater 16 DeaepalbHOro
3akoHa No 210-®3, nuGo BbllIeCTOSAIIMI opraH (IpU €ro Halu4Mu), MOITENKHUT
pacCMOTPEHHIO B TeueHHe MsiTHaAuaTd paboyux AHEH CO AHS ee perucTpauuy, a B
ciiyyae 00KajloBaHMs OTKa3a OpraHa, IpefoCTaBIAIOIIEro MyHHIHUIANbHYIO YCIYry,
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MHOTODYHKIMOHATFHOTO LEHTpa, OpraHu3aluii, pelyCMOTPEHHBIX YacThto 1.1 craTen
16 M®enepanbHoro 3akona Ne 210-P3, B mpueMe IOKYMCHTOB y 3asBUTEIIS aubo B
HCTIpaBIIeHHH JONYIIEHHBIX OMEYaTok M OMHOOK WM B Cllydae o0xamoBaHus
HapylIeHHs YCTAHOBICHHOTO CPOKa TAKUX HCHpaBieHWil - B TeueHHe MsTH paboumx
JHEH co JIHS ee peruCTpaluu.

5.6. ITo pe3ysbraTaM pacCMOTPEHHs JKanoObl IPUHAMACTCS OJHO M3 CIEAYIOLIHNX
pEeLIeHUH:

1) sxanoba yaOBJIETBOpsieTCs, B TOM uucie B (OopMe OTMEHBI IIPUHATOIO
peleHys, HCHpaBIeH s TOIMyLeHHbIX ONeYaToOK M OLIKOOK B BbIJAHHBIX B PE3yJIbTATe
npeaoCcTaBlieHuss MYHWUIWINAIBHOM  yCIyrH JOKYMEHTaX, BO3Bpara 3asBUTCIIO
JICHEKHBIX ~ CPEJICTB, B3MMaHUE KOTOPBIX HE TPElyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH akTamMu Poccuiickoir Penepaii, HOPMAaTHUBHBIMH IPABOBLIMH aKTaMH
Pecny6auku Tatapctal, MyHULMIIATbHBIMY TPABOBBIMU aKTaMM,

2) B yIOBJIETBOPEHHUH KaT00bI OTKA3bIBACTCA.

He mnosanee ads, CHEAylOIIero 3a JHEM IPHHITUS PpeIlleHUd, YKa3aHHOIro B
HACTOSAIIEM IIYHKTE, 3asBUTENIO0 B MHCBMEHHOH (opMe U MO KEJIaHHIO 3asBUTENS B
3IeKTpOHHON  (opMe HampapiseTcs MOTHBMPOBAaHHBI OTBET O  pe3ylbrarax
pPacCMOTPEHUS KaI00BI.

5.7. B cinyyae mpu3HAHUS KaloObl MOIUIEXKAIle yIOBICTBOPCHUIO B OTBETE
3asBUTEIIO O pe3ysibTaTaX PacCMOTPEHHs! XKamoObl naeTcsi MHpOpMalHs O IeHCTBUSAX,
OCYILECTBISEMBIX ~ OpPraHoOM,  [PeNOCTaB/IOMIMM — MYHHIMIAIbHYIO  YCIyTY,
MHOTO(YHKIIMOHAIBHBIM IEHTPOM MO0 OpraHu3aluei, IpelyCMOTpeHHON JacThro 1.1
crathil 16 Menepanbaoro 3akona Ne 210-®3, B mensiX He3aMeUIMTCIIBHOrO yCTPAHCHNMS
BBISIBIICHHBIX HAPYLIEHHUH MPHU OKa3aHHH MyHHLUNIAILHON YCIYTH, & TAKkKe MPUHOCATCA
M3BMHEHMs 3a JOCTaBJIeHHbIEe Heyl00CTBa U yKas3blBaeTcs MH(pOpMAIUs O JalbHEHIINX
JIefiCTBUSX, KOTOpble HEOOXOAUMO COBEPLINTh 3asBUTENIFO B LEJIAX TIONYyICHHS
MYHMIHUIIATBHON YCIIyTH.

5.8. B ciyuae npusHaHUs KajoObl HE IMOJJIEKAIICH yIOBICTBOPEHHUIO B OTBETE
3aSBUTENIO O pe3yJIbTarax pacCMOTPeHMsl KajJoObl [MaroTCsi apryMEeHTHPOBaHHbBIC
pa3bACHEHMsl O MPUYMHAX IPHHATOrO peLIeHHs, a TakKe HHGOpMauus O MNOpsAAKe
00KaJIOBaHUSI IPUHSATOIO PELIEHHS.

5.9. B ciryuae yCTAaHOBIEHHA B XOJIE WM 110 Pe3yJIbTaTaM PacCMOTPEHHs KallOOBbI
[IPU3HAKOB COCTaBa aJMHHHUCTPATHMBHOIO TPABOHAPYLICHUS HIH TPECTYIICHM
JIOJKHOCTHOE JINIIO0, PAOOTHHK, HaZleJeHHbIe MOTHOMOYHAMH [0 PaCCMOTPEHHIO XKaIo0,
He3aMeUTNTEeILHO HAITPaBISIIOT HMEIOIIHECS MaTepUalbl B OpraHbl IPOKYpPaTyphI.
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[Tpunoxenue Ne 1

K AZIMUHUCTPATHBHOMY
periaaMeHTy npeAoCcTaBIeHUS
MYHHUIUIIAIBHON YCIIyTH IO BbIAA4e
CIIpaBKH (BBIIHCKH)

®opma

(BJaHK OpraHa, Mpei0CTaBIsOEro MyHHIHTAIBHYIO YCIIYTY)

CITPABKA

Cpeenus 00 5ICKTPOHHOM MOANNCH

JlomwknoctHoe mino (®HO)

(MOAMACH YMOMTHOMOYEHHOI0 HOIKHOCTHOTO nuua
opraHa)
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[Tpunoxenue Ne 2

K AIMUHUCTPAaTHBHOMY
perjaMeHTy IpeIOoCTaB/ICHHUS
MYHUIUTIAILHON YCIIYTH 110 BblAa4ye
CIpaBKH (BBIITUCKH)

dopma
(Brank oprana. IpeaoCTaBiIsioniero MyHHITHIATBHYIO YCIYTY)

Kowmy:

KouTakTHEBIE JaHHEIE:

IIpencraBuTenb:

KoHTakTHBIE JJTaHHBIE npeacTaBUTEIA!

PEIIEHHE
00 oTKa3e B MPeAOCTaBICHUN MyHULUIIAbHOH YCIIYTH

M0 BblIaye CTpaBKH (BBIIUCKH)
or Ne

PaccmorpeB Barte 3asiBieHue oT Ne 178
npujaraeMble K HeMY JOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHoM
MPHUHSTO pelleHne o0 OTKase B BblJaye
CITPABKH (BBIMMCKH) M0 CJIeLyIOEMY OCHOBAaHHMIO:

JlononuutenbHas HHPOpMAaLUA:

Caemenus 00 37eKTPOHHON MOAMUCH

Jomxnoctrnoe nuro (GHUO)

(noanuck YNoJIHOMOUYEHHOTO JOJKHOCTHOTO JIMLA
oprasa)
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[Tpunosxenue Ne 3
K AJIMHHHCTPAaTHBHOMY
perJIaMeHTy NpeOCTaBIeHUS]
MyHHIUIAIBHON yCIIyTH 110 BblJa4e
crpaBKH (BBIIHCKH)

®opma

(BraHk oprafa. IpeJoCTaBIsIOMero MyHHIHIAILHYTO yCIyTy)

Kowmy:

KonTakTHblE JaHHBIC!

[IpencraBuTeb:

KoHnTakTHbBIE JaHHBIC Hpe,[lCTaBI/ITeHﬁI

PEILEHUE

00 OTKa3e B PUEMe J0KyMEHTOB, HEOOGXOAMMBIX JUTA npeocTaBICHUA
MYHHLHMIIAIBHOM yCIyTH 1O BbIAAYe CIIPaBKA (BBITTHACKH)

oT 0

Paccmorpes Bamie 3asBieHHE OT Ne U
rpuaraeMbie K HeMY JOKYMEHTHI, YIIOTHOMOYEHHBIM OpraHoOM
NpUHATO pelieHue 00 OTKase B
[puieMe JIOKYMEHTOB, HeOOXONUMEIX LIS IIPEAOCTABICHHA MYyHHULHATIAIBHON yCILyrH 110
BbIjaue CIPaBKy (BBIITUCKH) 110 CICAYIOLIUM OCHOBAHMSAM:

1.

9

PazpsicHeHHe IIPUIHH OTKas3a:

JlononuurenbHas HH(GOpMaLKs:

Bbl BlIpaBe MOBTOPHO OOpaTUTLCS B YIIOJIHOMOYEHHBII OpraH ¢ 3asiBJICHHEM O
[peOCTABICHUH YCIIYTH [I0C/e yCTPAHEHHS yKa3aHHBIX HapyLICHUH.

JlanHpii  OTKa3 MoxkeT ObiThb 00XkanoBaH B nocyaeGHOM IOpsiIKe IIyTeM
HarpaBJIeHNs Kano0bl B YIOJHOMOYEHHBIN OpraH, a Takxe B cyieOHOM MOPsIZIKE.

CpeeHus 00 2ICKTPOHHOM MOANHCH

JlomanocrHoe o (PHUO)

(MoANKCH YMOTHOMOYEHHOTO JI0/KHOCTHOTO JTHLA
oprasa)
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ITpunoxenue Ne 4

K AJIMUHHCTPaTHUBHOMY
perilaMeHTy NpelocTaBICHHUA
MYHUITUTIATBHOM YCIIyTH 110 BEITade
CHIpaBKH (BBIITUCKH)

Dopma

B

(HﬂHMCHOBﬂHHe apraHa MecTHOro CﬁMOyﬂpﬂBﬂeHliﬂ)

oT

(pamunus, HMs, 0TYECTBO, NACTOPTHBIE JAHHBIE, PETUCTPALIHIO
M0 MECTY MKUTENLCTRA, aIpec MEKTPOHHOH nouTel, TenedoH)

3ASBJIEHUE

O BblJjaye CIIPAaBKH (BBIITACKH)

[ Ipoury Bac Bb1aTh cripaBKy (BBIITHCKY)

(yka3aTe B[ CTIPABKH)

K 3asBienuio npuiararores:

Pesynbrar npegocrapieHus MyHUIUIIAIBLHON YCIIYTH, TIPOIITY MPEIOCTaBUTh:

L] B JIM4HbIM KaOuHeT Iloprasia rocy1apcTBEHHBIX M MYHULHMIAIBHBIX yCIyT
PecryOsinku Tarapcran;

l:l B JIM4HbBIH KaOuner EjquHoro noprana rocyaapCTBEHHBIX U MYHULIMITAIbHBIX
YCIIyT;

I:, B MHOIO()YHKIIMOHAJILHOM LIEHTPE MpPEJOCTABICHUS TOCYNapCTBEHHBLIX H
MYHHLHMIAILHBIX yeayr Pecriybnuku TarapcraH;

D B Opeane.

(maTa) (moamnuce) (®.1.0.)
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IMpunoxxenue Ne 5

K AIMUHUCTPATHBHOMY
perjiaMeHTy MpeoCTaBIeHus
MyHHUIMTAIBHON YCIyTH 110 BRIAAYE
CrIpaBKHU (BBITIMCKH)

PykoBoauTento
MCrnoHATENIBHOIO KOMUTETA

OT:

3ASBJIEHUE
06 MCIIPABIeHNUH TEXHHUECKON OLIHOKH

Coobmaro 06 ouoke, JOIMYIIEHHON TPH OKa3aHUN MyHUIUTAIBHOR yCIIyTH IO
BbIlaue CIPABKH (BBIITHCKH).
3anucaHo:

[TpaBuiibHble CBEICHUA:

[lpomry  WCHpaBUTh  HOMYMIEHHYIO — TEXHHHYECKYIO OomuOKy U  BHECTH
COOTBETCTBYIOIIME  W3MEHeHHA B AOKYMCHT, SBJAIONIIMKACS ~ pe3yJIbTaTOM
MYHMLMIIANBHON YCIYTH.

[lpunaraio cieyroue 10KyMeHTBL:

1.

~

B ciydae NPUHATHS pelieHust 00 OTKIOHCHHH 3afBICHNA 00 wucnpaBIeHUH
TeXHUUECKO OIMOKHN MPOILly HAlpaBUTh TAKOE PELICHNE:

[OCPE/ICTBOM OTIPABIEHHs JIEKTPOHHOTO JIOKYMEHTa Ha aipec E-mail: :

B BHJIC 3aBepEHHOMN KOTMU Ha GyMaKHOM HOCHTENIE 0YTOBBIM OTIPABICHHEM 1o

aapecy:

HacTOSIMM TOATBEPIKIA0: CBECHH, BKIIOUEHHBIE B 3asBICHAC, OTHOCHLIMECA K
MOeH THYHOCTH M TPEICTABISIEMOMY MHOO JIMIY, & TAaloKe BHECEHHDIC MHOIO HUKE,
noctosepHbl.  JIOKyMeHTBl  (KOTHH JIOKYMEHTOB), ~TIPWIOKCHHBIE K  3asBJICHHIO,
COOTBETCTBYIOT — TpeOOBaHMsM,  yCTaHOBJICHHBLIM 3aKOHOIATENILCTBOM ~ PoccHicKOn
dejiepalii, Ha MOMEHT MpEJICTABICHHS 3aiBICHMS OTH JOKYMCHTHI JIEHCTBUTENILHEI U
coiepsKaT J0CTOBEPHbIC CBE/ICHHUS.

- (nata) (moarnuch) (©.11.0.)



