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c. Kopryza

06 yTBepxaeHU AOMUHUCTPATVBHOIO perfaMeHTa npeAocTasneHns MyHUUMnansHou
yCnyr no NpeAoCTaBNeHNIO rpaXaaHam XKunblxX NOMeLLEHUA B MyHULMMANsHOM XUMALLHOM
choHOe No OOroBopY HarMa crny;ebHoro Xunoro nomMeLLeHns
opraHamy MECTHOro camoyrnpasrneHus
KopryauHckoro cenbckoro noceneHust BepxHeycnoHcKoro MyHuLuUnansHoro paioxa

B uensix peanusauun degepansHoro 3akoHa ot 27 uons 2010 roga Ne 210 — ®3 «06
opraHvM3auuM  NPefocTaBneHWs  roCyAapCTBEHHbIX M MyHUUMNanbHbIX — YCRyr,
PYKOBOACTBYACH nNocTaHoBneHvem KabuHeta MuHuctpos Pecnybnuku TatapctaH ot
02.11.2010 Ne880 «O6 yrBepxaeHun [lopagka paspaboTkM U YTBEPXOEHUS
agMUHUCTPATUBHbIX pernameHToB npegocTaBneHuns rocyaapcTBEHHbIX ycnyr
WCNONMHUTENBHBEIMA OpraHamu rocyfapcTBeHHoW Bnactu Pecnybnuvkm TartapctaH u 0
BHECEHUU W3MEHEHW B OTOenbHble noctaHoBneHus KabuHeta MuHuctpoB Pecnybnuku
TaTtapcTaH», B COOTBETCTBMMU C MOPSAKOM paspaboTku 1 yTBepXaeHUA afMUHUCTPaTUBHbIX
pernamMmeHToB MNpPefoCTaBNeHUsi roCYAapCTBEHHbIX YCNYr WCMOMHUTENbHBIMIW - OpraHamu
rocygapcTeeHHoli Bnactu Pecnybnuku Tartapctad, YctaBom Kopry3uHCKOrO CenbcKoro
nocenenus, WcnonHuTtenbHbld  KOMUTET  KOPrysMHCKOro  CenbCKOro  MOCENeHus
BepxHeycrnoHcKoro MyHuumMnansHoro paitoHa Pecnybnuku TatapctaH

NOCTAHOBIJIAET:

1. YTeepauTe AOMWHUCTPATUBHBLIA pernameHT npeaocTaBneHua MyHWLMNansHoMW
yCryr1 no NpefocTaBneHunto rpaxaaHaM XunbiX NOMeLLEeHUA B MyHMLMNAIbHOM »XUMALLHOM
¢hoHze no JoroBopy Harima cnyxebHoro xwunoro nometleHus (Mpunoxerne Ne 1).

2. PasmMecTuTb HacTosllLlee TMOCTAHOBMNEHME Ha WHGPOPMAaLMOHHBIX CTeHaax
noceneHua, Ha odwuumansHom calite BepxHeycrnoHCKOro MyHUUMUnansHoro paioHa
Pecnybnuku TatapcTaH 1 Ha ocuLmMansHOM noprane npaeoBoit MHdopmauun Pecnybnuku
TarapcTaH.

3. KoHTponb 3a UCNONTHEHMEM HAcTOSALLEro FIOCT&HOBI‘IEHIAFF ocTaBnsA 3a coboin.

Pecnybnuku TaTtapcraH: 0.B. lNnoxos

Kopm,uuoro

censcroro nocenguiE




MpunoxeHne Ne1

YTBEPXKAEH NOCTAHOBMNEHUEM
McnonHuTensHoro KomuTeTa
KopryanHCKOro cenbcKoro
noceneHna BepxHeycnoHCKoro
MYHULMMANbLHOro paoHa
Pecnybnukn TaTtapcTaH

o1 24.10.2024 r. Ne 35

ALMWHUCTPATMBHbIA PernaMeHT NnpeaocTaBieHns MyHULMNanbHOW ycnyri no
NpeaoCTaBNEHNIO rPaXKAaHaM XWUMbIX NOMELLEHWI NO [OroBOpPY HaiMa cry>ebHOoro xunoro
nomMeLleHus

1. OBwue nonoxeHus

1.1. NpeaomMeT perynvpoBaHus agMUHUCTPATUBHOTO pernameHTa
1.1.1. HacTosALlm1iA agMUHUCTPATMBHLIA perfnamMeHT NpefocTasneHna MyHULMnansHon yenyru
(panee — aAMWHUCTPaTWMBHBIA pernamMeHT) YycTaHaBnMMBaeT CcTaHAapT W Nopsaok
NPefocTaBNeHnss MyHUUMNanbHOW ycnyr no npefocTaBfeHuio rpaxaaHam  KunbixX
MOMELLEHUA B MYHMLMNANbHOM >XMNUWHOM cboHAe No [oroBopam Haima crnyxebHoro
XKMINOro nomeLleHus (fanee — MyHuuunanbHas ycnyra).
1.1.2. TNonoXxeHnss agMUHUCTPATUBHOIO perfnameHTa NpUMEHSATCA Npu npepocTaBneHun
XUMbIX NMOMELLEHUA MyHULMNANbHOro XUnuwHoro doHaa no Joropopy Havima cnyxebHoro
XUMOro MOMELLEHUA B MOPsSAKe, YCTaHOBNEHHOM KunuiiHbiM Kogekcom Poccuiickoin
denepauuu, noctaHoBneHvem MpasutenscTea Poccuiickoi Pepepauuu ot 26.01.2006 Ne42
«06 yTtBepxaeHun [paBun OTHECEHUS XUIOTO MOMELUeHUs K chneuunanusupoBaHHOMY
XunuwHomy ¢oHZy WM TUMOBBIX [OroBOPOB HaiMa crneuvanusvMpoBaHHbIX KUMbIX
MOMELUEHUIA», PELUEHMEM OpraHa MEeCTHOro camoynpaBneHwusi, pernaMmeHTUpYLLuM
npenocTaBneHune cyxebHbIX XKUMbIX MOMELLEHWUIA, N eXerolHon nepeperucTpaumnn rpaxaat,
COCTOALLMX Ha yYeTe B Ka4ecTBE HYXXOAMLMXCS B NPefoCTaBNEHUN KUMbIX NOMELLEHUA no
JOroBopam Haima crnyxebHoro Xurnoro noMeLLeHus.
1.2. KaTteropuu 3assutenei
1.2.1. Jluuamu, vMeWMMU NpaBo Ha MOMyvYeHWe MyHWLMNanbHOW YCnyryu, SBMNAKTCA
rpaxgaHe (COTPYAHWKM), COCTOALUME Ha y4eTe B KaveCTBE HyXOAlLWUXCA B XKUNbIX
NOMELLIEHUAX MO SOroBOPY Hama CryKeBHOro Kunoro NoMeLLeHUa No MecTy XUTENbLCTBA, a
TaKKe No MecTy paboTbl (Cnyxobl) (fanee — 3aaBUTEND).
1.2.2. C zasBneHvem Bnpaee obpaTUTbLCA NpeacTaBuTenb 3anaBUTEnNd, AEWCTBYIOLMA Ha
OCHOBaHWM  [OKYMEHTa, YOOCTOBEPSIOLIEro €ero MonHoMouusi, nubo  3aKOHHbLIMU
npeAcTaBUTENb (M3NYECKOTO N1La (fanee — npeacTaBuTellb 3asaBuTens).
1.3. MNopsiaoK UHhOPMUPOBaHUS O NPeAOoCTaBNEeHNN MyHULIMNAnbHOW yenyru
1.3.1. Hdbopmaums o nopsgake NpeaocTaBlieHns MyHULMNanbHOM yCnyri pasMeLlaeTca:
1) Ha MHOPMAaLIMOHHbLIX CTEHOAX, COAepXKalLMX BU3yanbHYIO U TEKCTOBYIO MHopmaLuio o
MYHULMNAanbHOW ycrnyre, pacrnofioXeHHbIX B NMOMELLEeHNSAX MHOrogYHKLMOHANbHbIX LEHTPOB
NpPefocTaBNeHNs rocyAapcTBEeHHbIX U MyHULMNANbHbIX YCIyT.
2) Ha ocuuManbHOM  CailTe  MyHMUMNanbHoOro  paioHa B WHGOPMaLWMOHHO-
TenekoMMyHUKaLmMoHHoN ceTn «HTepHeT» (https://verhniy-uslon.tatarstan.ru/);
3) Ha [Moprane rocyaapCTBEHHbIX WM MyHUUMnaneHblx yenyr Pecnybnuku TatapcTaH
(https:/luslugi.tatarstan.ru) (qanee — PecnybnukaHckuii nopTan);
4) B rocyfapcCTBEHHOW WHGOPMauMoHHOW cucteme «PeecTp rocyfapCTBEHHbIX U
MyHuUMnanbHeix yenyr Pecnybnuku Tartapctad» (http:/ffrgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MYHULMNAMNbHbLIX YCNYT).
1.3.2. KoHcynbTupoBaHMe MO BoOMpocaM MpefocTaBleHns  MYHULMNanbHON  ycnyru
ocylyecTBnseTcs:




1) B MHOTOYHKUMOHANbLHLIX  LEHTpax MPeAOCTaBfEHUS  rOCYyAapCTBEHHbIX U
MYHULMNAnbHbIX YCNYr Npu YCTHOM 0BpalLeHun - MTMYHO UK No TenedoHy;

2) B nHTepakTusHoi dopme EauHoro, Pecny6nukaHckoro noptana;

3) B VcnonHutensHom komMuTeTe KopryswHCKOro CenbecKoro noceneHus BepxHeycrnoHckoro
MyHULMnansHoro paitoHa Pecnybnukv TatapcTaH (ganee — OpraH): npu ycTHOM oBpalleHunm
- NN4HO Unn no TenedoHy; NpW MUCbMEHHOM (B TOM 4ucne B dopMe 3MeKTPOHHOro
AokymeHTa) obpalleHun — Ha BymaxkHom HocuTene Mo MnoyTe, B 3MEKTPOHHOW dopMe no
3MEeKTPOHHON no4yTe.

1.3.3. WHipopmaumss Ha EpguHom, PecnybnukaHckom nopTane O nopsgke WM cpokax
NpefocTaBNeHns MyHUUMNanbHOW YCNyrM Ha OCHOBaHUWM CBEAEHWI, coAepikalyuxcsi B
Peectpe rocyaapCTBEHHbIX W MyHULMNANbHbIX YCNyr, NpPenoCTaBnAeTcs 3asiBUTENHO
6ecnnartHo. [locTyn Kk HcbopMaLmu 0 cpokax U nopsake NPefocTaBieHUs MyHULUNANbHON
ycnyru ocyljectensieTca 6e3 BbiNOMHEHUs 3asBuUTENeM Kakux-nubo TpebosaHui, B TOM
yucne 6e3 uCMonb3oBaHWA MporpaMMHOro oBecneyeHusi, YCTaHOBKAa KOTOpOro Ha
TEXHUYecKue cpefcTBa 3asBuTens TpebyeT s3aknoyeHUss nUUEH3UOHHOrO WAU  UHOro
cornaileHus ¢ npasoobrnagatenem nporpaMMHoro obecrnedeHus, npeaycmaTpuBaloLLEro
B3aMMaHWe nnaThl, perucTpauuio Unu asTopusauvio 3asBUTENS UMW NPEeLOCTaBNEHUE UM
nepcoHanbHbIX A4aHHbIX.

1.3.4. lNpu oBpalleHnn 3asBUTeNsA NUYHO UNK NO TenedoHy B COOTBETCTBUM C MOCTYNUBLLAM
obpalyeHmem npegocTasnseTcs nHpopmaums:

1) ©0 MecTe HaxoXOeHUA  MHOroYHKUMOHaNbHOro  LUEHTpa  NpegocTaBneHust
rocyfapcTBeHHbIX U MyHUUMnanbHblX ycnyr, OpraHa (agpec, rpacduk paboTbl, cnpaBoYHble
TenedoHsbl);

2) o nopsigke npefocTaBreHus MyHUUMNanbHOW ycryru, o crnocobax u cpokax nopayut
3as8BNEHWIA;

3) O KaTeropusx rpaxgaH, KOTOpbIM MpPefoCTaBnseTCs MyHuLMnanbHas ycnyra;
HOpPMaTUBHbIX MPABOBbIX aKTax, PerynmpyroLInMx BONPOCkl NpeaocTaBneHms MyHULMNansHO
ycnyru;

4) o nepeyHe JOKYMEHTOB, HEOBXOAMMBIX ANA PacCMOTPEHUS 3aABMNEHMA O NPELoCTaBNeHUN
MYHULMNANbHOW YCNyr, O CPoKax NpMemMa u perucTpauum 3asaBrneHns;

5) o0 xoae npenocTaBneHns MyHULUNansHom ycnyru;

6) o MecTe pasmelleHUs Ha oduunanbHOM caWTe WHdopMauuu Mo Bonpocam
npefocTaBneHua MyHULMNansHOW YCIyru;

7) o nopsafke obxanoBaHus OeNCTBUA unu BesfercTBuS [OIMKHOCTHLIX nuy OpraHa. [o
NMUCbMEHHOMY O0OpallieHuio COTPYAHWKM OTAena, OTBETCTBEHHOro 3a npepocTaBneHve
MyHULMNANbLHOM ycrnyru, NoApobHO B MUCEMEHHOW hopMe pasbACHAKT 3aABUTENIO NOPSA0K
npefocTaBneHns MyHWLUMMNanbHOMW YCnyru M BOMPOCHI, YKa3aHHbIE B HACTOSALLEM MNYHKTE
aAMUHUCTPATMBHOIO pernaMeHTa, U B TedeHne Tpex paboymx OHEW co OHS peructpauuu
obpalyeHus HanpaenslT oTeBeT 3asBuTento. OTBeThl AalTcs Ha s3blke obpalyeHus. B
cry4ae HeBO3MOXHOCTW [aTb OTBET Ha A3blke obpalleHUs UCMOoNb3YIOTCS rocyaapCTBEHHbIe
A3blk Pecnybnuku TatapcraH.

1.3.5. NHdopmauma no sonpocam npegocTaBneHns MyHULMNansHOW ycnyru pasmMellaeTcs
Ha oduuManbHOM caWTe MyHUMUMNAanbHOro paioHa WU Ha WMHOPMAaLUMOHHBLIX CTeHAaxX B
nomeleHusix OpraHa gna pabotbl ¢ 3assutensmu. WHdopmaums Ha rocygapcTBEHHBIX
Aasblikax Pecnybnuku TatapcTaH, pasMmelwlaeMas Ha WHPOPMAUMOHHLIX CTeHAax WU Ha
oduLManLHOM caidTe MyHULMNANLHOro paoHa B MHpOpMaLUMOHHO-TENEKOMMYHMKaLIMOHHOM
ceTn «/HTepHeT», BKNOYaeT CBEAEHNA 0 MyHULMNANLHOW ycnyre, CoOAepXalLlUVMecs B NyHKTax
21,23,24,25,27,2.9, 210, 2.11, 5.1 agMUHUCTPATUBHOIO pernamMeHTa, MHhopmMaLlumo o
MECTe HaxoXAeHWUs!, crnpaBoYHbIX TenedoHax, BpemeHu paboTel OpraHa, o rpacduke npuema
3anABMeHWin Ha NpefocTaBneHne MyHULMNanbHO ycrnyru.

1.4. HopmaTuBHble nNpaBOBble aKTbl, Perynupyloliue npefocTaBNeHne MyHULMNAnbHOM
ycnyru
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1.4.1. [epeyeHb HOPMAaTWBHBLIX MPaBOBbLIX aKTOB, PerynupylLux npefocTasneHne
MYHWLMMAnbHO! ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMAaTUBHBIX MNPaBOBLIX aKTOB U
WCTOYHUKOB WX oduumanbHoro onybnukoeaHus), pasmelleH B Peectpe rocyaapCTBeHHbIX 1
MyHALMNAnbHLIX ~ YCIyr, Ha OdULUManbHOM — caiiTe  MyHUUMNanbHOro  paiioHa B
NHOPMALMOHHO-TENEKOMMYHUKALIMOHHON ceTu «HTepHeT».

1.4.2. TeKkCT agMWHUCTPATUBHOIO pErNaMeHTa B [AEACTBYIOLEn pefakuun noanexuT
paamelleHnio B PeecTpe rocyAapCTBEHHBIX M MyHULMNAmbHbLIX yCnyr, Ha oduumansHoM
caiiTe MyHMLMNanbHOrO paiioHa B WHGOPMALMOHHO-TENIEKOMMYHUKALMOHHOR  ceTu
«UHTEpHET».

1.5. TepMUHBI, UCNONb3yeMble B aMUHUCTPATUBHOM pernamMmeHTe, 1 Ux onpeaenexns 1.8.1.
B aAMVWHUCTPATUBHOM PErNiameHTe UCMOob3ylTea cneaylolve TepMuHbl U OnpeAeneHums:
ynaneHHoe paboyee MecTO  MHOrodyHKUWMOHanbLHOro  LEHTpa  NpeAocTaBneHnA
rOCYAapCTBEHHbLIX U MYHULMNANbHLIX yCnyr — TeppuToprhansHoO oBocobneHHoe CTPYKTypHOe
nogpasgeneHue (odpuc) MHOroyHKLMOHaneHoro LeHTpa npegocTaBreHuns
rocyapCTBeHHbIX 1 MyHULMNAnNbHbIX YCNyr, CO3AaHHOE B FOPOACKOM (cenbckoM) noceneHuu
MYHULIMNANLHOTO paiioHa UMK B ropofckoM okpyre Pecnybniuku TatapcTaH B COOTBETCTBUN C
nyHkTom 34 [lpaBun opraHusauuu [AeATenbHOCTW  MHOTO(YHKLMOHAMbHBIX LEHTPOB
NpefocTaBneHnst  TOCYAAPCTBEHHbIX UM MyHWUMNanbHbIX  ycnyr,  YTBEpXAEHHbIX
noctaHosneHnem MpasuTenscTea Poccuiickon defepauuu ot 22 aekabpsa 2012'r. Ne 1376
«O6 yTBepxaeHun paBun opraHW3auun AEATENbHOCTM MHOTOGYHKLMOHANBHBIX LEHTPOB
NPeaoCTaBNeHnst rOCYAAapPCTBEHHbIX U MYHULMNANbHbBIX YCAyr»; TexHu4eckas owmwmbka -
owwmbka (onucka, onevartka, rpaMmMaTuyeckas unu apugpmeTuyeckas owubka nubo nogobHas
olwmbka), AONyLIEHHAs OpraHoOM, NPEAOCTaBNALLMM MyHALMNAanbHY YCnyry, U npuseaLlas
K HECOOTBETCTBMIO CBEAEHMWIA, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANsHOW yenyru),
CBELEHUSIM B AOKYMEHTaX, Ha OCHOBaHWM KOTOPbIX BHOCUMMCHL cBeAeHus; EanHaa cuctema
naeHTnduKaLmm n ayTeHTucukaumm B WUHOPaCTPYKTYpE, obecneunBaloLe
MHpOpPMaLIMOHHO-TEXHONOrMYeckoe B3aumoaencTene UHOPMaLIMOHHbIX cucTem,
Ucronb3yeMbiX Ans NpefoCTaBneHus roCyAapCTBEHHbIX W MyHALMNanbHbIX ycrnyr B
anekTpoHHo dopme (aanee — ECUA) — depaepansHas rocyaapcTseHHas MHopMaLMOHHasA
cucTema, obecnevnBalollas CaHKUMOHUPOBAaHHbIA [OCTYN y4acTHUKOB MH(OPMAaLMOHHOrO
B3aUMOJENCTBUS B CUCTEME uAeHTUdMKauMM U ayTeHTudukaumm K uHopmauuy,
cofiepXaLleiics B rocyAapcTBEHHBIX MHCOPMALMOHHBIX CUCTEMAX U UHbIX MHOPMALNOHHbIX
cuctemax; MoLl - MocyaapcTeeHHoe OlOMXETHOE ydpexaeHue «MHoroyHKLMOHabHbIA
LEHTP MpefoCTaBNeHns rOCYAApPCTBEHHbIX U MyHUUMnanbHbix ycnyr B Pecnybnuke
TaTtapcraH», AWUC Mol - AsTomatmsnposaHHas  WHOPMaLUMOHHas  cucTema
MHOroYHKLMOHANbHbLIX LIEHTPOB MPeAoCTaBNeHna rocyfapCTBEHHbIX U MyHUUUNanbHbIX
ycnyr Pecnybnuku TaTtapcraH.

1.5.2. B agMuUHUCTPaTMBHOM perrmameHTe noj 3asBneHneM O MpefocTaBneHnn
MYHULMNAnNbHOA ycnyru (fanee - 3asBneHve) MOHWMaeTcs 3anpoc O NpefocTaBneHun
MYHULMNANLHOI YCNyrd, NOAAHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbk 2 ®eaepanbHoro
sakoHa oT 27 wions 2010 roga Ne 210-03 «O6 opraHusauuMu npefocTaBneHus
rocyaapCTBEeHHbIX Y MyHULMNanbHbIX yenyr» (aanee — ®efepanbHblid 3akoH Ne 210-93).

2. CTaHAapT NpefocTaBneHust MyHULMNAanbHoi ycnyru :

2.1. HaumeHoBaHue wMyHuuunansHoW ycnyrn [lpedocTaBnexHve rpaxaaHaMm  XunbixX
MOMELLEHUA B MYHALMNANbHOM >KUMMWHOM choHOE MO Aorosopam HaimMa cnyxebHoro
KUINOro NoMeLLeHus.

2.2. HaumeHoBaHue MCNOMHUTENBbHO-PacNoPAAUTENBHOMO opraHa MECTHOrO
camoyrnpaBrneHus, HEenocpefCcTBEHHO  MPeAOCTaBMALEero  MyHuLMnanbHyl  ycenyry
WcrnonHuTenbHbll  komuTeT KopryauHCckoro cenbckoro mnoceneHus BepxHeycroHckoro
MyHULMnansHoro paioHa Pecnybnuku TaTtapctaH (ganee — OpraH).

2.3. OnvcaHue peaynbTarta NpefocTaBneHns MyHULMNansHoW yenyru

2.3.1. PeaynbTaToM NpefoCTaBneHns MyHULMNansHON YCnyry sBnseTcs:



1) pacnopsikeHue o npefocTaBneHnn rpaxgaHnHy XWnoro noMeLleHns no Joroeopy HamMa
cnyxeGHOro XWMoro mnoMeLLeHuns, [LOroBop HailiMa, akT npuema-nepefadyu cnyxebHoro
nomeLLeHus:;

2) pelueHne o6 oTKase B NpenoCTaBMNeHUWM MyHUuMnansHoW ycnyru (npunoxeHuve Ne 1 k
HacToALEMY aAMUHUCTPaTUBHOMY pernameHTy),

3) pelweHue 06 oOTKase B Npueme [OKYMEHTOB, HeobxoAuMbiXx ANs npeAocTaBneHus
MyHuUMnaneHo ycnyrn (npunoxeHwe Ne 2 K HacTosillemy aAMUHUCTPaTUBHOMY
pernaMmeHTy).

2.3.2. PesynbTaT NpepocTaBneHus MyHUUUMAnsHOW YCnyru HanpasfisieTcs 3asBuTento B
chopMe  BMEKTPOHHOTO  AOKYMEHTa, MOAMUCAHHOIO  YCWUMEHHOW KBanuduyuposaHHOM
3MEKTPOHHOI NOANMCHI0 YNOMHOMOYEHHOMO AomkHocTHoro nuua OpraHa (nubo OpraHa), B
cooTBeTcTBUM ¢ DegepanbHbiM  3akoHom oT 6 anpens 2011 roga Ne 63-03 «O06
aNEKTPOHHON noanucu» (ganee — ®depepanbHblil 3akoH N2 63-03) B nuuHblid kabuHeT
EguHoro mopTana. B cnyyae HanpaeneHus 3asiBneHus nocpefcTsoM PecnyGnuKaHcKoro
nopTana peaynbTaT NPEAOCTABMEHWS MYHWLMMNAmNbHOM YCIyri HanpaenseTca B NUYHbIA
kabuneT PecnybnvkaHckoro noprana.

2.3.3. Mo BbIGOPY 3asBUTENSA pesynbTaT NpefocTaBneHns MyHuLunanbHom yenyru BeigaeTcs
B OpraHe unu B ML B hopme 3KseMnnsipa aneKkTpoHHOro AOKYMeHTa, pacrnevyaTaHHOro Ha
ByMaHOM  HOCUTEne, 3aBepeHHOoro ne4vyaTbld M MOAMUCHID  COOTBETCTBEHHO
YMOSHOMOYEHHOTO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML

2.3.4. 3asBuTenb BrpaBe Nony4uTb Pe3ynbTaT NPefoCTaBNEeHUsA MyHULUMNAnsHOW ycnyru B
chopMe 3MEeKTPOHHOTO [AOKYMEHTa B TEYEeHUe Cpoka AenCTBUA pesynbTaTa nNpeAaocTaBneHuns
MyHULMNanLHON YCNyru.

2.4. Cpok npeaocTaBneHnst MyHULMNansHoW yCnyri, B TOM YMCne ¢ y4eTOM HEOOX0AUMOCTH
obpalleHns B OpraHmnaauuv, y4acTeyoLiue B NPeaocTaBneHum MyHuLunansHol yenyru, cpok
MPWOCTAHOBMNEHUA NPeAoCTaBNEHUA MyHULMNANLHOW ycnyri B criyyae, ecnu BO3MOXHOCTb
NPUOCTAHOBNEHMS MpedycMoTpeHa 3akoHodaTenscTBoM Poccuiicko ®depepauunn, Cpok
BblJauM  (HanpaeneHus)) [OKYMEHTOB, SBMAIOWMUXCA pe3ynbTaTtoM NpefocTaBneHns
MYHULMNANbLHON yenyru

2.4.1. MyHuuunansHas ycrnyra npefocTaBrseTcs: U3faHue pacropsbkeHus B TeveHue 13
paboumx AHEN ¢ MOMEHTa MOCTYNIEeHUs 3asBMNeHus; 3akroYeHre oroBopa B TeYeHne Tpex
pabounx AHel ¢ MOMeHTa U3AaHUs pacrnopsiKeHns.

2.42. T[puoCTaHOBMEHWE CpoKa NpedocTaBneHMs  MyHUUMMmansHoOW — ycnyru  He
NnpeaycMOTpPEeHo.

2.4.3. HanpaBneHve [AOKyMeHTa, SABMAKOLWEroca  pesynstatoM nNpeaocTasneHus
MyHWLMNanbHOM yCnyru B (hopme SNEeKTPOHHOro AOKYMEHTa, 3asiBUTENI0 OCYLLeCTBAeTCA B
AeHb OOPMIIEHNUS Y perucTpauuu pesynstaTta NpefoCcTaBneHns MyHULMNarnbHo yenyru.
2.5. WcuepnbiBaoliuii nepeveHb [JOKYMEHTOB, HeobxoauMbiX B  COOTBETCTBUM C
3aKoHoAaTeNbHbIMA UMM MHBIMWU HOPMaTUBHBLIMW NPaBOBLIMU aKTamu AN NpefocTaBeHns
MyHULMNanbHOM ycnyrn, a Takke YCnyr, KOTopble ABMATCA HEOOXOAUMBIMU U
obsa3aTenbHbIMM  ANA  MPefocTaBfeHus  MyHUUUnanbHbIX — ycnyr,  noanexaiynx
npeacTaBneHnio 3asiBUTenem, crnocobbl WX MOMyYeHus 3asBuTenem, B TOM 4uicne B
3MEeKTPOHHOI chopme, NopsAoK UX NpeAcTaBNeHus

2.51. Ona nony4eHus MyHUUMNAnNbLHOW YCMyrn 3asBuTeNb MPEACcTaBnseT cneaywoowue
AOKYMEHTBbI:

1) [OKYMEHT, YAOCTOBEpsilOLMiA NWUYHOCTL (He TpeGyeTca B cnyyae obpalleHns
nocpeacTeom EauHoro, Pecny6nukaHckoro nopranay;

2) OOKYMEHT, YAOCTOBEPSIOLLMIA NOMHOMOUMA NPEACTABUTENS 3aABUTENS;

3) sasBneHve: B (PopMe [OKyMeHTa Ha OymaxHoMm Hocutene (npunoxeHve Ne 3 K
HacToALEMY aAMWUHUCTPATWBHOMY pErnameHTy); B 3NeKTPOHHOW dopme (3anonHseTcs
nocpeAcTBOM BHECEHUSI COOTBETCTBYIOLLMX CBEEHWIA B 3MEKTPOHHYI0 (hopMy 3asiBreHus),



nofgnucaHHoe B COOTBETCTBMM C TpeGoBaHusAMM nyHkTa 2.5.3 aAMUHWCTPATUBHOTO
perrameHTa, npu obpatleHuy nocpeactsom EguHoro, PecnybnukaHckoro noprana;

4) Xo[aTailcTBO PYKOBOAWTENS, COOTBETCTBYIOLLErO FOCYAAPCTBEHHOMO (MyHULMNAmNbHOrO)
opraHa, [roCY[apCTBEHHOro (MYHWULMNANBHOTO) YHWTApHOro npeanpuatus  Pecnybnuku
TaTapcTaH, rocyapcTBeHHOro (MyHULMNanbHOro) yupexaenus Pecnybnuku TatapcTaH;

5) konusi TPYAOBOTO foroeopa NMbo Konus cryxebHoro KOHTpakTa;

6) npaBoycTaHaBNMBaOLME [OKYMEHTEI Ha 0BBEKTHI HEABIKMMOCTH, Npaga Ha KOTopble He
3apeructpvpoBaHbl B EAMHOM rocyfapcTBeHHOM peecTpe HEABMKMMOCTH. 2.5.2. 3aaBneHue
W npunaraemble AOKYMeHTbI MOTYT BbiTh MpefcTaBmneHbl (HanpasrieHsl) 3agsuTeneM oaHUM
13 criedyroLLmx cnocobos:

1) yepes M®L| Ha OymaxHbIX HOcuTeEnsX W B BWAE BMEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYIOLMX TpeGoBaHMAM MyHKTa 2.5.3 aAMUHUCTPaTUBHOIO PErnaMeHTa;

2) nocpencTeoM Eamntoro, PecnyGnmkaHckoro nopTana B ariekTpoHHo! (opme;

3) B OpraH fIM4HO WK MOCPEACTBOM MOYTOBOM CBA3U HA BYMaXHOM HocuTene. 3aseneHuve u
npunaraemMble JOKYMEHTbI, MPY HanpaBneHWn NOCPeACTBOM MOYTOBOM CBA3MN, 3aBEPAIOTCA B
yCTaHOBNEHHOM MopsaaKe.

2.5.3. 3asBNeHue npu HanpaeneHuu nocpencTtsom Eamnoro, PecnybnuvkaHckoro noprana
noAnuchIBaeTCs MPOCTON 3MEKTPOHHOW MOANMCLI0 3asBuUTens. [ns nony4eHus npocToit
9NEKTPOHHOW MoAnucKM  3asiBuTeno  HeobxoAumo NpoiTW  npoueaypy peructpauuu
(aytentucpukaumm) B ECUA, a Takke noATBEpAUTH YYETHYO 3anuchb. OneKTpoHHbIN
[OKYMEHT (3NeKTpOoHHbIi 06pa3 [JoKyMeHTa), yKasaHHbI B NOANYHKTE 2 nyHKTa

2.5.1 agMUHUCTPATUBHOTO PpErfiameHTa, 3aBepsieTcs YCUNEHHO KBanuuuMpoBaHHOM
MOANVCHIO MWL, YNOMHOMOYEHHBIX Ha cO3faHue W MOANMUCaHWe TaKMX AOKYMEHTOB, B TOM
uncrie HoTapuycamu. OMeKTPOHHble [OKYMEHTbl (3MEKTPOHHble 0Opasbi [AOKYMEHTOB),
npunaraeMble K 3asiBNEHUIO, B TOM YMCne JOBEPEHHOCTH, HanNpaBnsaloTCsA B BUAe chaiinos B
dopmatax pdf, jpg, jpeg. png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 Mbaiit. Kauectso
NpeAoCTaBNSEMbIX ANEKTPOHHbIX JJOKYMEHTOB (3NEKTPOHHbIX 0Bpasos [OKYMEHTOB) AOMKHO
Mo3BONATE B MNOMHOM OOBbEME npoYWTaTh TEKCT [AOKYMEHTa W pacno3HaTb PeKBU3UTbI
LLOKyMEHTa.

2.5.4. 3anpewaetcs TpeboBaTh OT 3aABUTENA:

1) npepcTaBneHusl [OKYMEHTOB W MHGopMauuu wnu - OCyLIECTBeHUs AENCTBUNA,
npencTaeneHue WNu  OCYLLECTBMEHWE KOTOPbIX He MNpeayCMOTPEHO HOPMaTMBHBIMU
NpaBoBLIMM  akTamu, PEerynupylolyMu  OTHOLUEHMS, BOSHUKalWue B CBA3U C
npeAocTaBneHUeEM MyHULMNANbHOW yenyru;

2) ocyl|ecTBEHNs AeACTBUA, B TOM YuCre COrnacoBaHuii, HeobXoaUMbIX AN NONy4eHus
MYHULMNATNLHON YCnyr W CBA3aHHbIX C oBpaljeHueM B MHble rOCYAapCTBEHHbIE OpraHbl,
opraHbl MECTHOrO CaMOyNpaBreHus, opraHv3auuy, 3a UCKIIOYEHWEM MonyveHus yenyr u
Mony4YeHnss AOKYMEHTOB U MHdOopMaLuMy, NPefocTaBnsieMslX B pesynsTate npefocTaBnenus
TaKUX YCNYr, BKIOYEHHBIX B NEPEYHN, yKasaHHbIe B YacTu 1 cTatbk 9 deaepansHOro sakoHa
Ne 210-®3 (HeobxoguMbIX U 0BA3aTENbHBIX YCYT),

3) npencTaBneHUs LOKYMEHTOB M WMHOpMauuu, OTCyTCTBUE W (MNK) HEAOCTOBEPHOCTH
KOTOpbIX He YyKasblBanucb npW MepBoHa4YanbHOM oOTkase B NpUeme  [OKYMEHTOB,
HEoBXOOMMbIX ANA NPeAocTaBMeHUs MyHuuMnanbHoW ycnyru, nubo B npefocTaBneHuu
MyHULMNAnNbLHONM yenyry, 3a UCKMIOHEHNEM CrieflytoLLmX Crny4aes:

a) nameHeHve TpeGoBaHWA HOPMATUBHLIX NPaBOBbIX AKTOB, KacaloLUXcA NpefocTaBreHus
MYHULMNANbHOA ycnyry, mocrne nepeBoHavarnbHOW Nojaqu 3asBsneHus O npefocTaBneHun
MYHULMNAansLHOW yCcnyru;

6) Hanuuue oLLMBOK B 3aABMNEHUN O NPEAOCTaBNEHUU MYyHULIMNATBbHOW YCNyrv U OKyMEHTaX,
MoAaHHbIX 3asBUTENeM Mocne nepBoHavyanbHoOro oTkasa B Mpueme  [LOKYMEHTOB,
HEeoBXOAWMBIX [MA MpPefoCTaBNeHwWs MyHULMnanbHoW ycnyru, nubo B npefocTaBneHuu
MYHWULMNATLHOM YCRyr U He BKIMOYEHHbIX B NPEeACTaBNEHHbIA paHee KOMMNEKT AOKYMEHTOB;



B) WCTeYeHWe Ccpoka [AeiCTBUS [OKYMEHTOB WM U3MEHeHWe WHgopmauuu nocne
nepBoHAYanbHOrO OTKa3a B MpuUeMe [OKYMEHTOB, HeoOXoAuMbIX Ans NpeAoCTaBneHus
MYHWLMNANbLHOM ycnyrn, nubo B NpefocTaBneHnn MyHuLunanbHom yenyru;

r) BbiBNEHWEe AOKYMEHTanbHO MOATBEPXAEHHOro hakta (MpusHakos) olmbouHoro wnm
NPOTUBONPABHOrO AeicTBusS (6esaeicTems) JOMKHOCTHOro nuua OpraHa, pabotHuka MOLI,
npy nepeoHaYanbHoOM OTKase B Npueme [OKYMEHTOB, HEOOXOAWMBIX ANA NpefocTaBneHus
MyHULMNanbHOi ycnyrv, nubo B nNpefocTaBneHu MyHULMNAanbHOM Ycnyr, O 4em B
MUCbMEHHOM BMAE 3a Noanuckio pykoBoautens OpraHa npu nepsoHavyanbHOM OTKase B
npuemMe [OKYMEHTOB, HeoOXOAuUMbIX AnNs MpefoCTaBneHuns MYHULMNANbHON  YCnyru,
yBEOMIIAETCA 3aABUTENb, @ TaKKe NPUHOCATCHA U3BUHEHNSA 3a [OCTaBNEHHbIe HeynobcTBa;
4) npeaocTaBneHnst Ha BGYMaXKHOM HocuTene AOKYMEHTOB M MHGOpMauuu, 3MeKTpOHHbIE
obpasbl KOTOpLIX paHee Bbinu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu 1 cTtaTtbu 16
depeparnbHoro 3akoHa Ne 210-®3, 3a UCKNOYEHUEM cnyyaes, ecrn HaHeceHue oTMeToK Ha
Takue AOKYMEHTbl nuBo UX U3BLSTUE ABMAETCH HEOOXOAMMbIM YCIIOBUEM MPEAOCTABNEHNA
rocy[apcTBEHHOW WM  MyHULMNANbHOW YCMyr, U WMHbIX Cry4aes, YCTAHOBMNEHHBIX
dhenepanbHbIMU 3aKOHAMU.

2.6. WcyepnblBalolmii nepeyeHb [OKYMEHTOB, HeobXoAMMbIX B COOTBETCTBUAM C
HOPMaTUBHEIMW NPaBOBLIMU akTamu AN NpefoCcTaBneHns MYHULMNAnbHOW YCnyru, KoTopble
HAXOOATCA B PacrnopshkeHUM  rocy[apCTBEHHbIX  OpraHos,  OpraHoB  MECTHOro
camoynpasneHns W NofBeLOMCTBEHHbIX roCYAapCTBEHHbIM OpraHam unu opraHam MecTHoro
caMOynpaBfieHUsi OpraHW3auwii U KOTOpble 3asBUTENb BRpase MPEACTaBUTh, a Takke
cnocoBbl UX MOMyYeHUs 3asBUTEMNSMM, B TOM YUCNE B BMEKTPOHHOW popMe, NOpAAOK UX
npencTaBrneHus; TrocyapCTBEeHHbI OpraH, OpraH MEeCTHOro camoynpaBneHns nuéo
opraHusauusi, B pacropshXeHU KOTOPbIX HAaX0AATCA AaHHbIE LOKYMEHTI

2.6.1. Mony4aloTcst B paMKax MEXBEeJOMCTBEHHOTO B3auMOAENCTBUS:

1) Bbinucka M3 EAMHOro rocyapCTBEHHOTO peectpa HeABMXKUMOCTU O MpaeaxX OTAENBLHOro
nMua Ha uMeBLMecs (UMelllMecs) y Hero OObeKTbl HEeABMXWMOro WMyLlecTsa Ha
TeppuTopun Pecnybnukv TaTtapcTaH Ha 3asBUTENs, YNEHOB €ro CeMbi W BCEX rpaxyaH,
3aperucTpMpoBaHHbIX BMECTe ¢ HuMu - Pocpeectp;

2) cBefeHus O [eiCTBYIOLIEM nacnopTe rpaxaaHuHa Poccuiickoin degepaumu — MB[
Poccuy;

3) cBefieHUsa 0 HoTapuanbHO AoBEpEeHHOCTU — defiepanbHan HoTapuanbHas nanara,

4) Konusi TPYAOBON KHIDKKN.

2.6.2. 3asBUTENb BrpaBe NPefocTaBUTb AOKYMEHThI (CBEAEHUS), YKasaHHbIe B MOANYHKTE 1
nyHkta 2.6.1 aAMWHUCTPATUBHOrO perfiameHTa, B (pOpME 3MEKTPOHHLIX AOKYMEHTOB,
3aBEpEeHHbIX YCUMEHHOW KBanuMMUUMPOBaHHOW MOANWCHIO UL, YMONMHOMOYEHHbIX Ha
co3faHue U nognucaHue Takux AOKYMEHTOB, NMpU nofaye 3asaBreHus.

2.6.3. HenpepacTtaeneHue (HECBOEBpeMEHHOE NpefCTaBlieHVe) yKkasaHHbIMU B NYHKTE 26.1
afMUHUCTPATUBHOIO pernaMeHTa opraHamu rocyfapcTBEHHOW BNacTu, opraHamyi MECTHOTO
camMoynpaBreHns, OpraHu3auusMu [JOKYMEHTOB U CBEAEGHWA He MOXeT ABNATbCH
OCHOBaHWEM ANA 0TKa3a B NPefoCTaBeHUU MyHNLMNANBHON YCnyru.

2.6.4. [JomxHOCTHOe NKUO 1 (M) paBGoTHUK, yKasaHHbIX B NyHKTe 2.6.1 aAMUHNCTPaTUBHOTO
pernavMeHTa OpraHoB W  OpraHusauuii, He npefocTaBuBLUNMA  (HECBOEBPEMEHHO
NpeACTaBMBLLMIA) 3aMpOLLUEHHblE W HaxOAAlWMecs B PacropsKeHuu AOKYMEHTbl Wnn
CBEAEHMS, NOANEXMT agMUHUCTPATUBHON, AUCLMNIUHAPHOW UMW MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon deaepaumu.

2.6.5. 3anpelyaetca TpeboaTb OT 3asABUTENSA AOKYMEHTbl WNW CBEAEHWA, B TOM 4WcCne
noATBEPXAalLLe BHECeHWe 3asBuTeneM nnatel 3a npefocTaeneHue MYHULMNanbHOA
yCryr, Haxofslvecs B pacnopshiKeHUU roCYAapCTBEHHbIX OPraHoB, OpraHoB MECTHOro
camoyrnpasreHus ¥ NofBefOMCTBEHHbIX rocyAapCTBEHHbIM OpraHam unu opraHam MecTHoro
camoynpaBreHusl opraHusaumnii. HenpeactaeneHue sassuTeneM AOKYMEHTOB, COAepXaLLnX
CBEAEHMWs, KOTOpble HaXOAATCA B PacrnopsiKeHWM rocyAapCTBEHHbIX OPraHoB, OpraHoB



MECTHOro camoynpaBneHusi U NOABEAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam Ui opraHam
MECTHOro CamoynpaBneHusi opraHmsauuil, He ABNIAETCA OCHOBaHWEM ANA OTKasa 3afBUTENHO
B NPefoCTaBNEHNM MyHULUNANbLHO ycnyry.

2.7. WcuepnbiBalowWwyii nepeyeHb OCHOBaHWi [Ansi oTKasa B MNpUeMe [OKYMEHTOB,
HeOBXOANMBIX AN MPEAOCTABMNEHUA MyHULMNANBHOR yCryru

271. OcHoBaHMsMU Ons OTKkasa B MpUEME [JOKYMEHTOB, Heobxoaumblx —Ans
npeaocTaBneHVs MyHULMNAMNLHOW YCryru, SBNAOTCS:

1) NpeAcTaBneHHble 3asBUTENEeM AOKYMEHThI COAepXaT NOAYMCTKNA U UCNPaBNEHNs TeKeTa,
He 3aBepeHHble B MopsfKe, YCTaHOBNEHHOM 3akoHoaaTenscTeom Poccuiickoi deaepauuy;
2) AOKYMEHTbI COAEPKAT MOBPEXAEHUS], HANM4UE KOTOPbIX HE MO3BOMAET B MONHOM obteme
MCMONb30BaTh  MHGOPMaLMIO W CBeAeHus, cojepxailmecs B AOKyMeHTax — AnNA
npeaocTaBneHUs MyHULUNANLHOW| ycnyru;

3) npencTaBneHHble JOKYMEHTbI UMK CBeAEHNA YTpaTunu cuny Ha MOMEHT obpalleHus 3a
MyHULMNanbHON ycnyroi  (BOKYMEHT, yOOCTOBEPSIIOLMIA  MOMHOMOYUS  NpefcTaBUTens
3asBUTENS, B criydyae obpalleHuns 3a npegocTasneHnem MYHULMNANbHON yCrnyru ykasaHHbIM
nULUOM);

4) nopaya 3asBlieHUsi O MpeaocTaBneHun MYHULMNANbHOW YCryru W [OKYMEHTOB,
HeoBXoaUMbIX AN NpefoCTaBreHUs MyHULunanbHoOW ycnyru, B 3MEKTPOHHOW dopme C
HapyLLEHUEM YCTaHOBMEHHbIX TpeboBaHuit;

5) HEKOPPEKTHOE 3amnonHeHne oba3aTenbHbIX nonew B chopme 3asBneHus, B TOM yucne B
WHTEpaKTUBHOI  hopMme  3asBrieHus Ha  EAuHOM, PecnybnukaHckom  nopTane
(HepocToBepHoe, HernonHoe, Nnbo HenpasunbHOe 3anonHeHue);

6) npeAcTaBrieHne HenonHoro KoMnnekTa 4OKYMEHTOB, HeobxoAuMbIX A4nA NpefocTaBneHus
MYHMUMNANbLHOM YCnyru,

7) 3asiBneHue o nNpegocTaBNeHun ycnyrm nogaHo B opraH rocyaapcTBEHHOW BnacTy, OpraH
MECTHOro CaMOyrpaBfieHUsl WIM OpraHusauuio, B MOMHOMO4YMA KOTOpbIX HE BXOAUT
npeAocTaBneH1e MyHULMNanbHOW yeryru;

8) HecobriofeHre ycTaHoBNEHHbIX cTaTbei 11 depepanbHoro 3akoHa ot 6 anpensa 2011
rona Ne 63-®3 «O6 aneKTpPOHHOI noanucu» YCMoBUI NPUSHAHUA AEACTBUTENBHOCTH
YCUNEHHON KBanuuLMpoBaHHOW 3neKTPOHHOW NoANUCH.

2.7.2. MepeyeHb OCHOBaHWA AnA OTkasa B nNpueme [LOKYMEHTOB, HeobxoauMelX Ons
NoNy4YeHUs MyHULIMNANbLHOA YCNyru, ABNSETCA NCHEPNbIBAOLLUM.

273 PeleHne o6 oTkase B MNpueMe 3asiBNIeHUs W [OKYMEHTOB, HEoOXoAuMbIX Ans
NpefocTaBneHns MyHULMNAnbHoOA yCnyru, MoxXeT ObiTb MPUHATO Kak BO Bpemsa npnema
3asBUTENs,, TaKk W MOCMEe MOMy4EeHWA OTBETCTBEHHbIM [OIMKHOCTHLIM  MTULIOM OpraHa
HeoBXOoaUMbIX ANS MPEfoCTaBNeHUA MyHULMNAnbHOW YCryrn AOKYMEHTOB (cBepeHunin) c
MCMONTb30BAHWEM MEKBEAOMCTBEHHOrO WH(OPMALMOHHOrO B3aWMOLEUCTBUSA, B CPOK, HE
npesbllLaoLLuit 9 paboynx AHEN CO AHA perncTpauunn sasBneHns.

2.7.4. 3anpelyaeTcs OTKasbiBaTb B MpUeMe 3asiBNEHWUA U UHBIX JOKYMEHTOB, Heobxo4UMbIX
ONsi NpefocTaBNeHns MyHULUNansHOW ycrnyru, B criydae ecni 3asBneHue v [OKYMEHTHI,
HeoBXoauMble AnA NPefoCTaBMNeHns MyHULMNANbHOW ycnyri, nofaHbl B COOTBETCTBMM C
uHcpopmaumeit O cpokax W ropsiike MpPeAocTaBneHus MyHULMNANbHOW  YCnyru,
ony6nukoBaHHoi Ha Eanrom, PecnybnukaHckom nopTane.

2.8. WcuepnbiBalolmit nepeveHb OCHOBaHUA [Ans MNpUOCTAHOBNEHWA Wnn OTkasa B
npenocTaBeHu MyHULMNanbHow ycnyrv

2.8.1. OCHOBaHMS [ANs MPUOCTAHOBNEHWUS MPEAOCTABMNEeHUs MyHULMNaneHoi  ycnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHUs N OTKa3a B NPEAOCTABNEHUM MYHALMNANBHON ycnyrut:

1) sasBUTENEeM NpeacTaBneHbl AOKYMEHTbI He B MOMHOM obbeme, nnbo B NpeAcTaBfeHHbIX
3asBNeHMM W (UnM) [OKyMEeHTax COAEPXKWATCS HemonHas U (WnW) HenocToBepHas
NHopmauns;

2) ofecneyeHue Xurbem nonyyatens ycryru 6onee y4eTHoON HOPMBI;



3) HaMepeHHOE YXyALLEeHUE XUMULLHBLIX YCMOBWUIA B TEYEHUe NocneaHnX NAaTu ner,

4) Bble3q Ha Apyroe NocTosHHOE MECTO XKUTENbCTBA,

5) ncTedeHne cpoka AelcTBUSA TPYAOBOro A0roBopa (KoHTpakTa);

B) OKOH4YaHWe cpoka cryxobl;

7) ucteueHune cpoka npebbiBaHnA Ha BbIOOPHOW AOMKHOCTH;

8) oTcyTCTBME CBOGOAHOMO Cry)eGHOro KMMoro NoMeLLeHNs B MyHULMNANbHOM XUMULLHOM
doHae.

2.8.3. lMepeyeHb OCHOBaHWi Ans OTKasa B NPeAOCTaBMNEHUM MYHULMNANbHOW ycrnyru
ABNAETCA UCYEPMbIBAOLLUM.

2.8.4. 3anpellaeTca OTKa3biBaTh B NPEAOCTABNEHNA MyHULIMNAMNbHOW yCcnyr B cryvae, ecnm
3adBMEHVe O MpedoCcTaBreHuM MyHULUMManbHOW ycnyru MopjaHo B COOTBETCTBUU C
MHopMaLMeln o cpokax W ropsake  npefocTaBneHus MYHMLMNANEHOW  ycnyru,
ony6nukosaHHol Ha EanHom, PecnybnvkaHckom noprane.

2.9. MNopsaok, pasMep U OCHOBAHUS B3UMaHWUA roCYAapCTBEHHOM MOLLMUHLI UNU WHOI nNnaThl,
B3UMaeMoil 3a npefocTaBneHue MyHuuunansHoi yenyrv  MyHuuunaneHas —ycnyra
npenocTaensieTca Ha 6e3B03Me3aHON OCHOBeE.

2.10. TlepeyeHb ycnyr, KoTOpble HABNAKTCA HeobxoauMbIMUM U obs3aTenbHbIMU  AN1S
NpefoCTaBNEHUsT MYHULMNanLHOW ycnyry, B TOM YuCne CBEAEHUS O [OKyMEHTE
(nokymeHTax), BbiAaBaeMoM  (BblaBaembix) — OpraHusauuaMmi,  yqacTeyloljumu B
npeaocTaBNeH MyHUUMNanbHeIx yenyr lNpefocTaBnedune HeobxofouMbIX U 0Bs3aTenbHbIX
ycnyr He TpebyeTcs.

2.11. MopanoK, pasMep U OCHOBaHWA B3WMaHWs nnaTtbl 3a NpefocTaBreHne ycenyr, kotopbie
ABNSATCA He0BXoAUMbIMU U 0BA3aTenNbHLIMY ANS NPefoCTaBneHns MYHULMNAnbHOW YCnyru,
BKMOYas MHOpMaUMio O METoauke pacyeta pasmepa Takoil nnatel [MpepoctasneHue
HeobxoauMbIx 1 06A3aTeNbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbIiA CPOK OXWAaHUA B ovepenwn npu nogade sanpoca o npefocrasneHum
MyHULMNAnbHOM  YCIyru, ycnyru, MpeAoCTaBnsemoi opraHuzauuei, ydvacTBywlleh B
NpeAocTaBNeHu MyHULMNansHON yCryr, W npu nonyyeHnn pesynstaTta npefocTasnequs
TaKux ycnyr

2.12.1. Bpemsi oxxuaHua npy nofgave 3anBfieHUsa Ha nony4eHune MYHULMNANbHON YCNYyru - HE
tonee 15 MUHYT.

2.12.2. Tlpu nony4yeHun pesynbTata npefocTaBneHns MyHMLMNANLHOW  yCnyru
MaKCUMarbHbI CPOK OXMAAHUA B 04epen He AOIMKeH npeBbiwaTte 15 MUHYT.

2.13. Cpok 1 NopsaAoK perMcTpauum sanpoca 3asBuTens o NpeAocTasneHnu MyHULMNanLHoM
yCryri W YCryru, NpefocTaBNsieMoil opraHusauueid, yvacTeyiolleid B npeaocTasneHnn
MYHULMNAMBHOMA YCIyri, B TOM YnCrie B 3MIEKTPOHHOM hopmMe

2.13.1. MNpun nuyHom obpalueHu B MOLL B AeHb noAayn 3asiBneHns 3aaBUTENIO BblAAETCA
pacnucka n3 AUC M®LL ¢ perncTpalMoHHBIM HOMEPOM, NOATBEPXKAAIOWMUM, HTO 3asBNeHNe
OTrNpaBneHo, 1 AaToi Noaayu 3asBneHus.

2.13.2. Mpw HanpaeneHun 3asiBrieHusi nocpeacteom Eagunoro, PecnybnukaHckoro noprana
sasBuTeNb B JEHb MOAauM 3asiBreHuss nonyy4aer B nu4YHOM KabuHete EpuHoro,
Pecny6ukaHcKoro noprana v no 3MeKTPOHHOW Nno4Te yBeAoMIIeHne, noATBEpXaatLLee, 4To
3asiBMeHne OTNpaBneHo, B KOTOPOM YKa3blBAOTCA PErMcTpaLyoHHbIA HOMep U AaTa noaaqu
3asABneHus.

2.13.3. Mpy nuyHom obpalyernu B OpraH B AeHb Nofayn 3asBreHUsA YNoNnHOMOHEHHbIM
[OMKHOCTHBIM NULoM OpraHa 3asBUTEMO BbIAAETCA pacnucka U3 aBTOMaTU3vpOBaHHOM
NHPOPMALMOHHOW  CUCTEMbI, MNpedHasHa4YeHHOW [Ansi OkasaHuAa TrOCYAapCTBEHHbIX U
MYHULMNANbHBIX YCYr, C PEerucTpaLMoHHbIM HOMEpOM, AaTol MoAayn 3asBfeHus U
nepeyHem npeacTaBneHHbIX AOKYMEHTOB.

2.14. Tpe6GoBaHuA K NOMELLEHUAM, B KOTOpbIX NpefoCTaBnseTca MyHuumnanbHasa ycnyra, K
3any oXwuaaHus, Mectam Ans 3anonHeHWs 3anpocoe O NpeAocTaBneHnn MYHULIMNAnbHOM
ycnyry, MHOPMaLMOHHbLIM CTeHAam ¢ obpaslaMu UX 3anonHeHns n nepeYHeM [OKyMEHTOB,



HeoBX0AMMBIX ANS NPeAOCTABMEHUSt KaXXAOW MyHMLMNANbHOM YCrnyru, pasmelleHuo u
0hOPMNEHUIO BU3yarnbHOW, TEKCTOBOW M MyNbTUMEAUAHOW WHpopMauun © MopsAake
NpefoCcTaBNeHUs Takon ycnyri, B TOM Yucne k obecneyeHuio JOCTYNHOCTY ANsl HBaNUA0B
ykasaHHbx OBGbEeKTOB B COOTBETCTBUM C cbefepanbHbiM  3aKOHOAATENLCTBOM U
3aKkoHogdaTenbcTBoM Pecny6nvku TaTapcTaH o coLuanbHoW 3aluTe MHBanuaos

2.14.1. TlpegocTaBneHue MyHWLMNANLHOW yCnyrM OCYLUECTBRSIETCA B 34aHUAX U
nomeLLeHusx, obopyaoBaHHbIX NPOTUBOMNOXAPHOW CUCTEMON U CUCTEMOI NOXapOTYLUEHWS.
Mecta npuema 3asBuTeneli obopyayloTcs Heobxoaumoi mebenbio Ans othopmneHus
[OKYMEHTOB, MH(HOPMAaLMOHHBIMU CTEHAAMM.

214.2. B cOOTBETCTBMU C 3aKoHodaTenbcTBOM Poccuiickoii Pefepaumm o coumanbHou
3aluTe WHBanMOoB B Lensx GecnpensTcTBEHHOro AocTyna K MEeCcTy npeaocTaBneHus
MyHULMNansHoi ycryru obecnevynsaeTcs:

1) obecrneuynBaeTca GecnpenATCTBEHHbIA AOCTYN MHBANMAoB K MECTy MpeAoCTaBleHNs
MyHULMNanbHoi ycnyru (y[oOHbiii BXOA-BbIXOA B MOMELEHUs U nepemelleHne B ux
npegenax);

2) BuayanbHas, TEKCToBas U MynbTUMeAUAHas UHchbopmauus o nopsake npeaocTaBrieHus
MYHULMNAmNLHOM YCIyru pasmellaeTcs B YA0OHbIX Ans 3asiBUTENEN MecTax, B TOM vucne ¢
Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANNAOB;

3) COMPOBOXAEHWE WHBANWAOB, VMEIOWMUX CTOMKUE PacCTPOACTBA YHKLMN 3pEHUS ©
CaMOCTOATENBHOrO NEPELBUKEHUS, U OKasaHWe UM NMOMOLLK;

4) BO3MOXHOCTb CaMOCTOATENbHOTO NepefBMKeHna no  TeppuTopuu, Ha KOTOpOW
pacnonoxeHbl 0GbEKTbI COLMAnbHON, HXEHEPHON K1 TpaHCNopTHOW MHMPACTPYKTYp, BXoAa
B Takue o6beKTbl U BbiXoAa U3 HUX, NOCaAKW B TPAHCMOPTHOE CPEACTBO M BbICAAKA U3 HETO, B
TOM YMUCINE C UCNONb30BaHUEM KPEeCra-KomNscKu,

5) Hagnexallee pasmelleHne obopyaoBaHNs U HocuTenen nHgopmaumm, HeoBXoAUMbIX Ans
obecneyenns GecnpensTCTBEHHOro 4OCTyNa WHBaNMAOB K yCryram ¢ y4eToM orpaHuyeHnit
UX XKU3HEAEATENBHOCTH,

6) my6nuposaHue HeobXOAWUMON ANs WHBANWAOB 3BYKOBOW U 3puTenLHOM WHopmauuy, a
TalKe HagnUCcel, 3HAKOB W WHOM TEKCTOBOW W rpadMyeckoil MHopMaLun 3Hakamu,
BbIMOSIHEHHBIMW penbedHO-TOYEYHbIM LWpndToM Bpaiins;

7) Qonyck cypfonepesoaymka n Tudnocypaonepesoaynka,

8) ponyck coGaku-NpoBOAHMKA MpU  HamuyWW [OKyMeHTa, NOATBEPXNAalolero ee
cneunansHoe obyyeHve U BblgaBaemoro no gopme v B nopsfake, KOTOpblE yCTaHOBMEHb
npukasoM MwuHucTepcTBa TpyAa M COLUWANbHOM 3aluUThl Poccuiickonn depepauun oT
22.06.2015 Ne 386H «O6 yTBepxaeHun opmbl OOKYMEHTa, noATBepXAarLero
cneyuansHoe 0byyeHune cobaku-npoBoAHMKA, U Nopsdka ero Bbiaaqny.

2.14.3. TpeboBaHua B 4acTtu obecneyeHus [OCTYNHOCTW AnA WHBaNWACE obbekToB, B
KOTOpbIX OCYLUECTBMSIETCA MNpefocTaBneHMe  MyHULMNanbHOW — ycrnyrv, W CpPencTs,
UCMoNb3yeMblX MpyY NpefoCTaBNeHu MyHUUMNanbHOW ycnyri, KoTopble ykasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. aAMWHUCTPaTWMBHOrO pernameHTa, NPUMEHSAIoTCA K
o6bekTaM U cpeacTBam, BBEAEHHbIM B 3KCniyarauuio unu npollelmm MoAepHU3auuio,
pekoHcTpyKuuto nocne 1 niona 2016 roga.

2.15. Tokazatenun AOCTYMHOCTU M KayecTBa MyHULMNAnNbHOW ycnyru, B TOM u4ucne
KONUYECTBO B3aWMOAENCTBUIA 3asBUTENS C AOMKHOCTHLIMK NMuamu Npyu npeaocTaBnernn
MYHULMNANbHOMN YCNYr 1 MX NPOAOIKUTENBHOCTb, BO3MOXHOCTb MOMyHEeHUs WHdpopMaLmm o
Xofe npefoCTaBMNeHVs MyHUUMNanbHOW Ycnyr, B TOM 4ucne C UCMOonb3oBaHMeMm
MHEOPMALIMOHHO-KOMMYHUKALIMOHHbIX TEXHOMOrWA, BO3MOXHOCTb NNOO  HEBOSMOXHOCTL
NOMYYEHUs MyHWLMUNANbHOWA YCMyr B MHOTO(PYHKLUMOHANbHOM LUEHTpe NpefoCTaBneHns
rocyAapCTBEHHbIX W MYHULUMNANbHLIX YCryr (B TOM 4ucrne B MOMHOM obbeme), B nobom
TeppuTOpUarnbHOM MoApasAeneHun opraHa WCMOMHUTENbHO pacnopaauTenibHOro opraHa
MECTHOTO CamoynpaBreHus, no Bblbopy 3asBUTENA (SKCTEpPPUTOPWANbHLIA MPUHLMN),
nocpencTsoM 3anpoca O MNpeAoCTaBNEeHUM HECKONbKMX roCyAapCTBEHHbIX U (nnw)



MyHULMNanbHbIX ~ YCyr B MHOTOYHKUMOHamnbHbIX — UEHTpax  NpeAocTaBneHus
rocyAapCTBEHHbIX W MyHULUMNanbHbIX — ycnyr,  MNpefyCcMOTPEHHOrOo ctatben  15.1
®epepanbHoro 3akoHa Ne210-93 (koMnneKcHsIA 3anpoc)

2.15.1. MokazaTensiMu JOCTYNHOCTW MPEAOCTABIIEHUs MYHULMNANbHOW ycnyr ABnAlTCs:
PACMOMNOXEHHOCTb MOMELLEHUsA, B KOTOPOM BEAETCH npueMm, Bblaya AOKYMEHTOB B 30HE
[OCTYMHOCTW  OBLUECTBEHHOTO  TPaHCMopTa; HanudMe  HeoBXoAuMoro  KonudecTsa
CMeunanucToB, a TakKe MOMELLUEHUA, B KOTOPbIX OCYLLUECTBNAETCA NpuemM OOKYMEHTOB OT
3agBUTENel; HanudmMe ucyepnbiBawolen MHbopmauum o crnocobax, nopsake U cpokax
NpenocTaBneHns MYHULMNanbHOA yCrnyri Ha WHQOPMALMOHHBIX  CTeHaaXx, EnuHom,
Pecny6nvkaHckom nopTane, oduuuansHoM cailTe MyHULMnNanbHOro panoHa; OKasaHue
MOMOLLM MHBaNuaaM B npeogonenuy 6apbepoB, MeLLaloLLMX NOMyHEHUIo UMY yCnyr HapaeHe
C ApYrMMu nuLamu.

2.15.2. MMokasaTensMu KauyecTBa NPEAOCTaBMEHUs MyHULMNankHoi ycnyru senswotcs: 1)
cobniofgeHne CPOKOB Npvema 1 paccMOTPEHUA AOKYMEHTOB;

2) cobriofeHue cpoka nonyyYeHus pesynstarta MYHULMMANbLHOW yenyru;

3) oTcyTcTBME OBOCHOBAHHLIX Xarob Ha HapylleHUs anMUHUCTPATUBHOTO PernameHTa,
coBepLieHHble paboTHukamu OpraHa;

4) KONM4ecTBO B3auWMOAEWCTBWIA 3asBWUTENs C AOMMKHOCTHbIMW - IMLAMA (bes y4eta
KOHCYMbTaLWit): B3aumoAelcTBMe 3asBUTENs C paboTHUKamu OpraHa wunu MOLL npwu
npefocTaBneHn MyHULMNANbHOA YCNyrn OCYLIECTBNAETCA OAMH pas npu npeacTaeneHnu
3a9BEHUs CO BCEMM HeoBXOAMMBIMU AOKYMEHTaMmu; O4MH pas B cry4ae HeobXoAMMocTu
nony4eHws pesynstaTta npefocTaeneHua MyHuumnansHon ycnyru B OpraHe wnu MOLL B
chopme  aKsemnnApa ANMEeKTPOHHOro  [OKyMEeHTa  Ha ByMaxkHOM HocuTene.
MpOAOMKNTENBHOCTE OOHOrO B3AWMOAEWCTBUS 3asBUTENs C AOMKHOCTHBIMU NMLIAMI Npu
NpefoCTaBNeHNN MyHULMNANEHOA YCNyrM He npeBbiluaeT 15 MUHYT. 3aaBuTENb BMNpaBse
OLEHWTb Ka4yecTBO NPEeAOCTaBIIEHUs MyHULMMAnbHOW ycryru € NOMOLUbIO YCTPOWCTB
MOOBWXHOM papMoTenedOHHON CBS3W, C ucnonb3oBaHuem EanHoro, PecnybnukaHckoro
noptana, TepMuHanbHblX ycTpoiicts. 2.15.3. WHpopmauma o xoAe nNpeAoCTaBneHns
MyHMLMNanbHOW ycnyrn mMoxeT ObiTb nonyyeHa 3sasBuTeneM B NU4HOM kKabuHeTe Ha
EgnuHoM, PecnyBnukaHckom noptane, B OpraHe, MOLL.

2.15.4. lMpepocTaBneHne MyHULMMNANbHOW Ycnyru OCYLLECTBNAeTCA B nobom MOL no
BbIGOpY 3asBUTENS HE3aBUCMMO OT MecTa ero XWTenbcTea Unu Mecta thakTn4ecKoro
NPOXUBaHUA (npebbiBaHuKA) Ha TeppuTopumn Pecnybnuku TartapctaH no
aKcTeppuTOpUansHoMy npuHuMny. MyHuuunanbHas ycnyra B COCTaBe KOMMNEKCHOMO
3anpoca He npefocTaBnaeTes.

2.16. WHble TpeBoBaHWs, B TOM uuCne yuuTbiBalolme OCOBEHHOCTU npeaoCTaBNeHns
MYHALMNANbHOW  ycryru Mo 3KCTeppUTOpUanbHOMY  MPUHLUNY (8 cnyyae, ecnu
MyHULMNAnbHas ycnyra npefocTaenseTcs Mo 3KCTeppUTopuanbHoMy npuHUMny) w
0COBEHHOCTU NPEAOCTABNEHUS MyHULMMANBHON YCIYTy B 3NIEKTPOHHOMU chopme

2.16.1. Mpu NpefocTaBneHUM MyHWLWNANBHON YCMyrM B dNEKTPOHHOW hopMe 3asBuTerb
BNpase:

1) nonyuuTb WHpopMaLMio O NOPsSAKE U CPOKax NpefocTaBneHns MyHMLMNANbHON YCnyru,
pasMeLlLeHHylo Ha EanHom, PecnybnvkaHckoM nopTane;

2) nopaTh 3asBMEHWe O MPefoCTaBfeHMU MyHULMMNanbHOW YCnyru U uHble AOKYMEHTHI,
HeoBxoAMMbIe ANA NPEeAOCTaBMEHUS MyHULMNaNsHOW ycnyri, B TOM YWCNE AOKYMEHTbI U
WHCpOpMaLIO, AIEKTPOHHbIE 0Bpasbl KOTOpbIX paHee Obinv 3aBepeHbl B COOTBETCTBAW C
nyHkToM 7.2 yactu 1 ctatbu 16 defepanbHOro 3akoHa Ne 210-$3, ¢ mMcnonb3oBaHUEM
EnuHoro, PecnybnukaHckoro noprana,

3) nomny4nTb CBEAEHUS O XOAe BbIMOMHEHMUs 3asBNEHNA O NpefocTaBneHum MyHMLMNanbHOM
yCryru, NoAaHHbIX B 3NIEKTPOHHON hopMe;

4) OCYLLECTBUTL OLIEHKY Ka4ecTBa NPeAoCTaBNeHns MyHULMNansHoM yenyru;



5) NOMy4uTb Pe3ynbTaT NPefoCcTaBNeHNs MyHULMNanbHoi ycnyru B popme 3MeKTpOHHOro
OOKYMEHTa;

6) nopath >anoby Ha pellenne u peictsue (GespeiicTeue) OpraHa, a Takke ero
[OMKHOCTHBIX NUL, MyHUUMNAnbHbIX Cryxalmx nocpeacrsom Eaunoro, PecnybnukaHckoro
noptana, noptana efepanbHOi  rocyaapcTBEHHOM MH(OPMaLMOHHOW  CUCTEMBI,
oBecneunsatoleit npouecc aocyaebHoro (BHecyaeOHoro) obxanoBaHus peLleHuid U
nevcTenii  (6e3neicTersl), COBEPLUEHHbIX MpU  MNPEefoCTaBNeHUn rocyAapCTBEHHbIX U
MyHALMNAMbHBIX ~ ycryr — opraHamu,  NpejoCTaBnsiolUMuM  rocyfapCTBeHHble U
MyHULMNanbHble  YyCMyrd, WX  [JOMHKHOCTHBIMKM  nvuamu,  rocyfapCTBEHHbIMU W
MYHULMNANbHBIMA CryXaLlymMu.

2.16.2. dopmupoBaHue 3asABMEHUA  OCYLUECTBMAETCA  NOCPEACTBOM  3anofiHeHus
aneKkTpoHHo! copMbl  3asBneHus Ha Epaveom, Pecnybnuvkadckom —noprane 6es
HeoBX0ANMOCTM AOMOMHUTENBHON MOoAauUM 3asBrieHUss B kakoit-nubo uHoi copme. 2.16.3.
Mpu hopmrpoBaHuK 3aseneHus obecnevnBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHWSA 1 COXPaHEHWs 3asiBNEHNSA U UHBIX JOKYMEHTOB, HEeoBXoANMBIX
Ansi npegocTaBneHns yenyru,

2) BO3MOXHOCTb 3arofIHEHUs HECKOIbKUMU 3asBuUTENAMuU O[JHO 3MNEKTPOHHOW OpPMbI
3asBreHua npu obpalleHuu 3a ycnyramu, npegnonaraiolMmy HanpasneHue COBMECTHOro
3asBIEHUS HECKONbKUMY 3asBUTENAMM,

3) BO3MOXHOCTb NeYaT Ha ByMarkHOM HocuTene Konuu 3MNEKTPOHHON (hOpMbI 3aABNEHUS;

4) coxpaHeHue paHee BBe[EHHbIX B BNEeKTPOHHYI (opMy 3asBneHnsA 3HauyeHui B noboin
MOMEHT MO XEeraHuio Mosib3oBaTens, B TOM 4Yucre npyu BO3HUKHOBEHMM olumbOK BBOAA U
BO3BpaTe [nA MOBTOPHOTO BBOAA 3HAYEHM B 3NEKTPOHHYIO chopMy 3asBneHus; 5)
3anofHeHWe nornei anekTpoHHoW opMbl 3afABneHWa [0 Havana BBOAA cBeAeHWI
3asBUTENEeM C WCMOMb30BaHWEM CBefdeHuid, pasmelyeHHbix B ECWA, u csepeHun,
ony6rm1koBaHHbIX Ha EguHOM, PecnybnmkaHckom nopTane, B 4acTu, kacatollencs CBEAEHUN,
OTCYTCTBYIOLMX B €4MHOV CUCTEME MASHTUDMUKALMY 1 ayTEHTUUKaLUK;

6) BO3MOXHOCTb BEpHyTbCA Ha Moo K3 3TanoB 3anofiHEHWA AMNEKTPOHHON HOPMBbI
3asiBneHns 6e3 notepu paHee BBeAESHHON NHGoOpMaLy,

7) BO3MOXHOCTb [OCTyna 3asiBUTeNs K paHee MoAaHHbIM UM 3asBMNeHUsM B TeYeHue He
MeHee OJHOro rofa, a Takke 4acTMYHO C(POPMUPOBAHHLIM 3asBMEHUSAM - B TEYEHWE HE
MeHee 3 MecHLeB.

2.16.4. 3anuck 3asBATenelr Ha npuem B MOL| (panee - 3anuch) OcCyLlecTBnseTCs
nocpeacTeoMm EpanHoro, PecnybnukaHckore noprana, TenedoHa KOHTaKT-LeHTpa MoLL.
3asBUTENIO NpefocTaBnAaeTcs BO3MOXHOCTb 3anucu Ha nobbie cBoboAHble AnA npuema
[aTy U BPeMs B Npeaenax yCTaHOBNEHHOro B MHOrOMyHKLMOHArbHOM LiEHTpe rpacuka
npuema. 3anucb Ha ornpefeneHHylo AaTy 3aKkaH4MBaeTcs 3a CYTKU A0 HacTynneHus aTOM
patel.  [ns  ocyllecTBReHWs npefBapuTenbHOA  3anucu  nocpeactsoM  EaumHoro,
Pecny6nvkaHckoro moptana 3asiBuTeno HeobXoAMMO ykasaTb 3arnpallvBaeMble CUCTEMON
AaHHble, B TOM Yucne: amunuio, UMsi, OTYECTBO (MpW Hanu4uwn); HoMep TenedoHa; agpec
3MNEeKTPOHHOI no4Thbl (MO >KEenaHWui); Xenaemyw pJaty u BpemA npuema. B cny4ae
HECOOTBETCTBUS CBELEHWIA, KOTOopble cooBLUMn 3asBUTENb NpWU NpeasapuTenbHON 3anucy,
[NOKYMEHTaM, MNPEeACTaBMNEHHbIM 3asBUTENEM Mpu IMYHOM rMpueme, npefBapuTentHas
3anucb aHHynupyetcs. [lpu  OCYLUECTBNEHMM npeaBapWUTENLHOW 3anucn  3asBUTENO
obecrneynBaeTcd BO3MOXHOCTb pacrnevyartatb TanoH-MoATBepxaeHue. B cnyyae, ecnw
3asiBUTENb COOBLUMT aApec MeKTPOHHOW NOYThI, HA yKasaHHbI agpec Takke HanpasBnaeTcs
WHGopMaLWs O NOATBEPKASHUM NPeABapUTENbHON 3anucKk ¢ ykasaHuem Aatbl, BpeMeHU U
MecTa npuema. Mpy ocylecTBREHUM NpefBapuUTensHOI 3anucy 3assuTens B 0b6a3aTensHOM
nopsake MHOpMMPYETCa O TOM, YTO NPeABapuTenbHas 3anucb aHHYNMpyeTea B cnyyae ero
HesIBKM MO MCTEYeHUM 15 MUHYT C HasHaYeHHOro BpemeHu npuema. 3assutens B nioboe
BpeMA BripaBe OTKasaTbCs OT MpefBapuTenbHol sanucu. 3anpelyjaercs TpebosaTe OT
3asBUTENS COBEPLUEHWUS WHbIX [OEWCTBUA, KPOME MPOXOXAEHWA WAeHTUdUKaLun u



ayTeHTUuKaumMm B COOTBETCTBMW C HOPMAaTtvBHbIMW NPABOBLIMM aKTaMu Poccuiickoi
defepaluy, ykasaHUs Lenu npuema, a Takke NpefocTaBneHust cBefeHni, HeobxoanmbiX
ANS pacyeTa AnUTENbHOCTA BPEMEHHOTO MHTepBana, KoTopblii Heo6xoAuMo 3abpoHupoBaTh
Ans npuema.

3. CocTaB, nocnefoBaTeNnbHOCTb W CPOKW BbINOMHEHUs aAMWHUCTPATMBHBIX Mpoueayp,
TpeGoBaHUA K NOPSAKY WX BbIMNOMHEHMA, B TOM 4uCne OCODEHHOCTW  BbiMONHEHUS
afMWUHUCTPATUBHBIX MPOLedyp B 3MEKTPOHHON dhopMe, a Takke 0CODEHHOCTU BbIMONMHEHUs
aJAMUHWUCTPATUBHbIX NpoLeayp B MHOrOGYHKLMOHaNMbLHBIX LIeHTpax

3.1. OnucaHue nocreaoBaTenbLHOCT AEWCTBUA Npu npegocTaBneHun MYHMLMNANLHOM
ycnyru

3.1.1. TlpepoctaBneHMe MyHULMNANbHOW ycryru BKMOYaeT B ceba cnepywoume
afMUHUCTpATUBHbIE NpoLieaypbl:

1) KOHCYNbTUPOBAHUE 3aABUTENS,

2) NpUHSATUE U PACCMOTPEHME KOMMIEKTa AOKYMEHTOB, MPEACTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHue MexseOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTeyloLye B NpeAoCTaBNeHm
MYHULIMNAnbHOW YCNyru;

4) noAroToBKa pe3ynbTaTta MyHALMNanbHoN yenyru;

5) saknioyeHue gorosopa

6) Bbigaya (HanpasneHve) 3asBUTENI0 pesynbTaTa MyHULMNansHON yenyri;

7) ucnpasrieHne TEXHUYECKNX OLUINBOK.

3.2. OkasaHue KOHCynbTaLu1iA 3aABUTENIO

3.2.1. OcHoBaHWeM Hauyana BbIMOMHEHUS agMUHUCTPATMBHOW Mpouenypbl ABAAETCA
ofpalleHne 3asBUTENS MO BOMPOcaM, CBA3aHHbIM C MPpefocTaBneHnem MYHULMMNANbHON
ycnyr.  [OMKHOCTHBIM ~ NUUOM  (paBOTHMKOM),  OTBETCTBEHHBIM 32  BbIMONHEHUE
aAMWHUCTPATUBHON Npoueaypbl, sBnsieTcs: npu obpalyeHun sassutens 8 MOL] - paboTHUK
MOLl; npu obpaleHun 3aseutens B OpraH — cekpeTape VcnonHutensHoro komureTa
KopryauHcKoro CenbcKoro nocesieHus (ganee - [AOMKHOCTHOE MWL, OTBETCTBEHHOE 3a
KOHCYNbTUMPOBaHKE).

3.2.2. 3agBuTenb BnpaBe o00OpaTUTbCA 3@ KOHCyNbTauueid o mnopspAke W - cpokax
npenocTaBneHus MyHuuunanbHoi ycnyru 8 MOLL nuyHo u no TenedoHy U 3MEeKTPOHHON
noyTte. PaBoTHuk M®LL KOHCynbTMpyeT 3asBuTens, B TOM 4ucre no cocrasy, dopme
npeacTaBnseMoii JOKYMEHTauuu WM Apyrum BorpocaMm Ans nonyyeHus MYHULMNanbHOM
ycnyrn.  3asiBUTENb MOXET MOMy4uTb WHGopMauuio O nopsike npeaocTaBneHns
MyHWLMNaneHo ycnyrm  Ha  oduumansHom caitte  MOL| http://mfc16.tatarstan.ru.
AIMVHUCTPATUBHBIE MPOLEAypbl, YyCTaHaBNUBAEMbIE HACTOALLMM MYHKTOM, BbINONHAOTCS B
feHb obpallenus 3aseutens. Pesynbtatamy BbIMOMHEHWs aAMWHUCTPATUBHBLIX Npouenyp
SBNSIOTCS, KOHCYNbTauus Mo cocTtaBy, (hopMe npeAcTaBlsieMon AOKYMEHTauun u Apyrum
Bonpocam, HeoBXoAUMBIM AS MONyHeHUs MyHULUNAnsHOW YCIyru.

3.2.3. 3asBuUTENb BrpaBe obpatuThes B OpraH no TenedoHy U 3eKTPOHHON NoyTe, a Takke
Mony4uTh KOHCynbTaumio Ha EauHom, PecnybnukaHckom nopTane, caiTe OpraHa o nopsigke
1 cpokax NpeAoCTaBMeHWUs MyHULMnNanbHOW ycnyr, B TOM Yucre Mo cocTasy, dopme
npeacTaBndaemMoli JOKyMEHTaUuMuM U ApyrMM Bonpocam Ana nonyv4eHus MyHULMNanbHON
yenyru. [JOrKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWe UHOpMUpYeT
3aABUTENA B COOTBETCTBMM ¢ TpebosaHusaMM nyHkTa 1.3.4 agMUHUCTPATWBHOIO pernamexTa.
AIMVHUCTPATUBHbIE MpOLEypbl, YyCTaHaB/IMBAEMbIE HACTOALLUM MYHKTOM, BbIMOIHAOTCA B
TeyeHue Tpex pabounx AHen co AHS nocTynneHus obpalleHus. PesynbTatamu BbINOMHEHUS
agMWHUCTPATUBHLIX  MPOLEAypP SBMSIOTCA:  KOHCYNMbTauuu No  CocTaBy,  hopme
npefcTaBnseMoii [OKYMEHTaLUUM W [pyrMM BOMpocam, HeoOXOAWMbIM Ans Nony4eHus
MYHULMNAnbHOW YCNyri.

3.3. MMpuHATME W PACCMOTPEHME KOMMIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asBuTenem
3.3.1. Mpuem AOKyMEHTOB ANs NpefoCTaBNeHNs MyHULMNanbHON ycnyrn yepes ML nnu
yaaneHHoe paboyee mecto MOLI.



3.3.1.1. 3aseuTent (nNpeacTaBuTent 3assuTens) obpallaeTcs B M®L] ¢ sanpocom ©
fNpefoCcTaBNeHM MyHULMNANEHOR yCnyr U NpeACTaBnsaeT AOKYMEHTb! B COOTBETCTBUU C
nyHKTOM 2.5 aAMUHUCTPATUBHOrO pernameHTa.

3.3.1.2. Pa6othuk M®Ll, Begywmii npuem 3asiBNeHuid: onpeaenseT npeamer obpalyeHns;
YAOCTOBEPSIET NYHOCTb 3asBUTENs; NPOBOAWT NMPOBEPKY fonHoMo4YMiA nuua, nopawLlero
[OKYMEHTbI; MPOBOAMUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeBoBaHUsIM, YKasaHHbIM B
nyHkTe 2.5 a4MUHUCTPATUBHOTO PernameHTa; 3anonHAeT 3MEeKTPOHHYI0 hopMy 3asiBNeEHUs B
ANC M®LL; npu npeaocTaeBneHnun JOKYMEHTOB, YkasaHHbIX B MYHKTE 2.5 aAMUHNCTPaTUBHOIO
pernameHTa Ha OYMaxHOM HOCUTENe, OCYLIECTBIIAET CKaHUpOBaHUe npencTaBreHHbIX
[IOKYMEHTOB; pacrevaTtbiBaeT 3asaBlneHne U3 ANC MoLl; nepepaeT 3aaBUTENIO HA NPOBEPKY
1 noAanucaHwe; nocne noanucaHns CKaHWpyeT MOoAnUCaHHOE sasBneHne s AUC MOL;
zarpyxaeT B AUC MOL| AOKyMEHTbI, MPeAcTaBneHHble B 3MEKTPOHHOW opme wunu
aMEKTPOHHbIE 06paskl OTCKAHWPOBAHHBLIX [AOKYMEHTOB, hopMUpyeT 3MEKTPOHHOE AEno;
BO3BpallaeT MoAnMcaHHoe 3asBfieHne W OpUrnHabI ByMaXKHbIX [OKYMEHTOB; BblAAET
3agBUTENO pacnucky B MNpuemMe  LOKYMEHTOB. AQMUHUCTPATUBHBLIE  NpOLEAypsl,
yCTaHaBMMBaEMble HaCTOALUMM MYHKTOM, BbINONMHAKTCA B JeHb obpalleHust 3asBuTens.
PeayrnbTaTamy BbIMONHEHUs aAMWUHUCTPATUBHBIX NpoLEAyp ABMNAIOTCA. FOTOBOE K OTNpaBKe
3asBfeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaensieT nakeT AOKYMEHTOB, NPUHATBIX OT 3aABUTENA B OpraH B
aneKTPoHHON chopme (B cocTaBe NaKkeTOB 3MEKTPOHHbIX [en) B TedeHue ofHoro pabodero
[OHA CO OHA obpalleHus 3asiBuTens B CTPYKTYpHOE nogpasgenernne MoLl. Pesynetatamu
BbINONHEHUS aAMUHUCTPaTUBHBIX MpoLeayp SBNATCA: 3asABneHue 1 naket [LOKYMEHTOB
(anekTpoHHOE [erio), HampasneHHble B OpraH, MOCPeACTBOM CUCTEMbl 3MEKTPOHHOTO
B3aUMOAencTBus.

3.3.2. MNpvem [OKYMEHTOB AnA NpeAocTaBlneHns MyHWUUMNanbHON ycnyru B 3MEeKTPOHHOM
copme yepes EanHbIR, PecnybnukaHckuid nopTan.

3.3.2.1. 3agBUTENb ANS MOLAYM 3ASBMEHNS B 3NEKTPOHHOM chopme BLINOMHAET cneayolme
[eiicTenA: BbINOMHSET aBTOPU3ALMIO; OTKpbIBAET chopMy 3MEKTPOHHOTO  3asBMEHUS,
3anonHsieT PopMy BNIEKTPOHHOrO 3asBIIEHWS, BKMOYaloLLylo CBEASHUS, Heobxoaumble ”
o6s3aTenbHble Ans MPefoCTABNEHNS MyHULIMNANbHOW YCNYrW; NMPUKPEnnaeT AOKYMEHTbI B
SMEKTPOHHOI hopMe WNK  BNEKTPOHHbIE obpasbl JOKYMEHTOB K (DOpMe S3N1EeKTPOHHOro
3asBneHnst (NpyM Heobxo4uMocTy); NOATBEpXAaeT hakT O3HaKoOMIEHWs W cornacus C
YCMNOBUSIMW W NOPSAKOM MpeoCcTaBneHus MYHULMNArbHON YCIYTW B 3EKTPOHHOI topme
(ycTaHaBnvBaeT COOTBETCTBYWLUYlO OTMETKy O cornacin B chopmMe  3NEKTPOHHOrO
3asiBeHns); NoATBepXaaeT [OCTOBEPHOCTb coobLUeHHbIX CBefeHuid (ycTtaHasnusaet
COOTBETCTBYIOLLYI OTMETKY B (DOPME 3MEKTPOHHOTO 3asBMNeHUs); OTNPaBnAeT 3anofiHeHHoe
aNEKTPOHHOE 3asiBreHne (HaXWMaeT COOTBETCTBYHLLYIO KHOMKY B dopmMe SNEKTPOHHOIO
3asBNeHNs); aNeKTPOHHOe 3asBneHue MoAnuchbiBaeTcs B COOTBETCTBUAM C TpeboBaHuAMY
nyHkta 2.5.3 aAMWHUCTPATWBHOrO pernameHTa; nony4aer yBefomMneHne o6 oTnpaske
aNEKTPOHHOrO 3asBneHuns. PopmMaTHO-nornieckas nposepka cchopMUPOBAHHOTO 3asiBNEHWSA
OCYLUECTBMAETCS NOCMe 3anofHEHUs 3afBUTENEM KXKAOTO U3 nonei 3nNeKTPOHHOW (POPMbI
3asBrneHvs. [lpu BbIABNEHWA HEKOPPEKTHO 3arofiHeHHOro MonA 3NEKTPOHHON hOpPMBI
3asBMNEHUs 3asfBUTENb YBEAOMIIAAETCA O XapakTepe BbISIBNEHHOW oWwMnbKM 1 nopsfke ee
yCTpaHeHWsi NoCpeacTBOM UH(OPMALMOHHOTO COOBLUEHNS HEMOCPEACTBEHHO B 3NEKTPOHHOM
copMe 3asiBNeHns. AQMUHUCTPATUBHBIE NPOLEAYpbI, ycTaHaBnvBaeMble HACTOALLUM
MYHKTOM, BBIMOMHSAIOTCA B [eHb ObpallieHns 3asBUTens. PesynbTataMn BbINONHEHWA
afMVHUCTPATUBHbLIX MpoLeAyp SABMSAKTCA: 3MNEKTPOHHOE AEno, HanpaeneHHoe B OpraH
NOCpPeACTBOM CUCTEMBI 3NEKTPOHHOTO B3aMOJENCTBUA.

3.3.3. PaccMoTpeHu1e KoMmmnnekTa AoKyMeHToB OpraHom.

33.3.1. OCHOBaHMEM Havana BbINOMHEHWS aAMWHUCTPATVUBHOW nNpoLeaypbl ABNAETCA
MOCTyrNneHWe 3asBMeHnA W UHbIX [OKYMEHTOB, HeoOxooMMbIX ANA NpefoCTaBNEHUA
MyHULMNAnsHoR  yenyrn.  JJOrmKHOCTHBIM - NIULIOM (paboOTHMKOM), OTBETCTBEHHBIM 3a



BbIMOJIHEHME aOMWHUCTPATUBHOW npoueaypbl SBnseTcs cekpetapb WMcnonHutensHoro
komuteTa KoprysMHckoro cenbcKOro noceneHus (fanee - [OOMKHOCTHoe  NULO,
OTBETCTBEHHOE 3a NPMEM AOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE NULI0, OTBETCTBEHHOE 32 NPUEM AOKYMEHTOB, B criy4ae obpalleHus
3agBuTensa c 3aseneHuem B OpraH: onpepenset npeameT obpallleHus; ycTaHaenusaeT
NIMYHOCTb 3asABUTENS; MPOBOAWT MNPOBEPKY MOMAHOMOYMWA nuUa, NoAalolero AOKYMEHTHI,
NPOBOOWUT MPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5
aAMUHUCTPATUBHOrO pernameHTa, NPOBEPKY COOTBETCTBUA MpeAcTaBreHHbIX AOKYMEHTOB
yCTaHOBNEHHbIM TpeboBaHusAM (Hagnexailee oopMmreHne Konuii JOKYMEHTOB, OTCYTCTBUE
B [JOKYMEHTAxX MOAYMCTOK, MPUNUCOK, 3a4EpKHYTbIX CMOB U WHbLIX HE OroBOPEHHbIX
WCTpaBneHuin); 3anofiHAeT 9NeKTPOHHyl opMy 3asBMEHMA B aBTOMAaTU3MPOBAHHON
MHPOPMALMOHHON cucTeMe, MpeaHasHavYeHHoO AnA  OKasaHWs rocydapCTBEHHbIX U
MYHULMNAMNBHBIX YCIyr; MpW NPefoCTaBNeHWU [AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5
afMWUHMCTPaTUBHOTO pernameHTa Ha GyMakHoM HocuTerne, OCYLIEeCTBMAET CKaHWpoBaHue
npeacTaBneHHbIX AOKYMEHTOB; pacrnevaTtbiBaeT 3asdBneHue; nepefaeT 3asBUTENO Ha
NpoBEpKy W MoAnucaHue; mnocrne noAnucaHusl CKaHWpyeT MoAnucaHHoe 3asiBIeHueE;
3arpyxaeT B aBTOMATU3UPOBaHHYIO WHQOPMALMOHHYIO CUCTEMY, NpeAHa3Ha4YeHHyl Ans
OKa3aHWUA TrOCYAapCTBEHHbIX W MyHUUMNanbHbIX YCMyr OOKYMEHTHI, MNpeacTaBleHHble B
3MEKTPOHHOI! dhopMe UNK ANEKTPOHHbIE 00pa3kbl 0TCKaHMPOBAaHHbIX JOKYMEHTOB, popmupyeT
aneKTpoHHOe [eno; BO3BpallaeT MoANUCaHHOE 3asBreHWe W opuriHansl  GymaKHbIX
[IOKYMEHTOB 3asiBUTENIO; BbiJAET 3asBUTEN0 pacnucky B npueme AoKymMeHToB. B cnyyae
Hanu4us OCHOBaHWIA ANA oTKasa B NpUeme LOKYMEHTOB [OMMKHOCTHOE NULO, OTBETCTBEHHOE
3a npuemM [AOKYMEHTOB, YBeAOMISEeT 3asBUTENs O Hanuyuu npenaTcTBUA Ans npuema
3asBNEeHUs W BO3BpallaeT eMy [JAOKYMeHTbl ¢ OObACHEHWEM COoAepXaHUs BblABMEHHbLIX
OCHOBaHWi ANA OTKa3a B NpMeMe [JOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3@ NpPMEM AOKYMEHTOB, Nocre nocTynneHus
OOKYMEHTOB Ha pacCMOTpeHue: npucsavBaeT 3asfBMEHUI0 HOMEp B COOTBETCTBAM C
HOMeHKnaTypoir pgen u craTyc «[lpoBepka [OKYMEHTOB»; W3y4aeT nocTynusLume
SNEKTPOHHbIE [ena, B TOM YWCMEe MPUINOXKEHHbIE 3asBUTENeM AOKYMEHTbl B 3NEKTPOHHOK
copMe W 3NEeKTPOHHble 0Dpasbl [JOKYMEHTOB; MPOBEpPAEeT KOMMMNEKTHOCTb, 4MTaeMoCTb
3NEeKTPOHHLIX 0Opa30B OOKYMEHTOB; NMpoBepseT cobnofeHue YCrnoBuii OeWCTBUTENBHOCTU
3reKTPOHHOW nopanucy, nocpefctsoM obpaleHus k EavHomy noprany (B cnyyae, ecnu
3afBMTENnEeM npenacTaBneHbl SNEeKTPOHHble  [OKYMEHTbI, MOANWCAHHbIE  YCWUIEHHOM
KBanuguuMpoBaHHOM 3MNEKTPOHHOWN NOAMNUCHIO). Mpwn Hanu4uu OCHOBaHUM,
NPeaycMOTPEHHbIX MyHKTOM 2.7.1 aAMWHUCTPaTUBHOrO pernameHTa, noAroTasnueaeT
MPOEKT pelueHuss 06 oTkase B NpuemMe [OKYMEHTOB, HeobxoAuMmbiX AN NpefoCTaBNEeHUs
MyHMUMNanbHOW ycnyrn. B cnyyae, ecnu B pesynbTate MpoOBEpPKU  YCUINEHHOW
KBaNUMULUMPOBAHHOM 3MEKTPOHHON MOANUCK BbISBMEHO HecobniogeHue ycnoeuih ee
[eACTBUTENBHOCTU, NPOEKT pelueHus ob oTkase [OMmKeH coaepXaTb MyHKTbl cTaTtbn 11
denepanbHoro 3akoHa Ne 63-P3, KOTOpble MOCMYXWUNW OCHOBaHWEM ANs €ro NPUHATUA.
MpoekT pelueHuss o6 oTkase B NpuMeMe [OKYMEHTOB, HeoDXoAWMbIX ANA NpeaocTaBlieHUs
MYHULMNAnbLHOW YCNyry, ¢ yKasaHWem npuyuH oTkasa (B cnyyae, ecnu OCHOBaHus Ans
oTKasa B MpMemMe AOKYMEHTOB, HEODXOAUMBIX AN NPeAoCTaBNeHNst MyHULMUNAansHON yenyru,
CBA3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpebOBaHUIA K TaKUM AOKYMEHTAM, OCHOBaHUS AN
OTKasa B MNpueMe [OKYMEHTOB [JOSKHbl cofepxaTb WHdopmauuilo o HauMeHoBaHUU
LOKYMEHTOB  (MHcbopmauuu, CBELEHWA), KoTopble He NpeacTaBneHbl, coaepxat
HEeAOCTOBEPHblE W (MNW) NpOTUBOpEYMBbIE CBeAeHWUs, OdopMNeHbl C HapylleHUEM
yCTaHOBNEHHbIX TpeboBaHwWit), HanPaBnsAeTCA Ha cornacoBaHUe B YCTaHOBNIEHHOM nopsigke
NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOrO AoKyMeHToobopoTa. CornacoBaHve NpoekTa peLleHns
o6 OTKase B MPUMEME [OOKYMEHTOB, HeoOXoAuMbIX ANA NpefocTaBneHns MyHUUMnanbHoW
YCrnyru, OCYLLECTBNSETCA B Nopsake, NpeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO
pernameHta. B cnyyae OTCyTCTBMS OCHOBaHMiA ANs OTKasa B NpuUemMe [AOKYMEHTOB,



NpeaycMOTPEHHbIX NyHKTOM 2.7.1 agMWUHWCTPATUBHOIrO pernameHTa, OOIMXHOCTHOEe NULO,
OTBETCTBEHHOE 3a nMNpUeM [JOKYMEHTOB, B Te4YeHWe OJHOro pabo4yero AHA CO [AHSA
NOCTYNMNEHUA 3asiBNEHWUs, HanpaBnsAeT 3asBUTENIO, YKasdaHHbIM B 3asBNeHun crnocobom,
yBEAOMIIEHWE O TMOCTYNNEeHWM 3asiBNeHus, copepxallee BXOASILUMA PerncTpaLMoHHbIRA
HOMep 3asiBneHusl, [aTy MoNyyYeHus 3asfBfeHusi, nepeyeHb HaMMEHOBaHUW ainos,
NpeAcTaBneHHbIX K HEMY JOKYMEHTOB, AATY NOMyYeHUs pesynbTata MyHULMnanbHOi yenyru.
3.3.3.4. VcnonHeHne npouegyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3 agMUHUCTPaATUBHOIO
pernameHTa, npy Hanu4yMnm TEXHMYECKON BOZMOXKHOCTU OCYLLECTBMNAETCA B aBTOMaTUHECKOM
peMme C  MCMOSIb30BAHMEM  aBTOMaTW3WPOBaHHOM  MHGOPMAaUWOHHOW  CUCTEMBI,
npefHasHaYeHHoN ANA oKasaHMs rocyAapCTBEHHbIX U MyHULMNANbHbLIX yenyr.

3.3.3.5.  AamuHucTpaTuBHbIE npoueaypsl, ycTaHasnMBaeMblie nysktom  3.3.3
aAMUHUCTPATUBHOIO PEerfiaMeHTa, BbIMOMHAITCA B TeYeHWe oAHoro paboyero gHA cO AHA
NOCTYNNEeHNs 3anBneHns Ha paccMOTpEHME. Pesynbtatamm BbINOJTHEHWS
afAMUHUCTPATMBHLIX MNpouedyp SBMAAIOTCA: MPUHATEIA  Ha  PacCMOTPEHWe  KOMMMEKT
LOKYMEHTOB WM MPOEKT pelueHust o6 oTkase B NpUeMe AOKYMEHTOB, HeoOXoAUMbIX Afs
npenocTaBneHus MyHUUMNanbHON yCnyru.

3.4. HanpaeneHwe MeXBEAOMCTBEHHbIX 3anpocoB B  OpraHbl, Yy4acTBylllMe B
npenocTaBneHun MyHULMnanbHon ycnyru

3.4.1. OcHoBaHMeM Ha4ana BbINOMHEHWA aAMWHUCTPATMBHON npouenypbl ABNsSeTcs
noryyeHne [OO/MKHOCTHbIM NULOM (paboOTHMKOM), YMOMHOMOYEHHbIM Ha BbINONHEeHWe
agMUHUCTPATUBHOM NpoLeaypbl, OT [OMKHOCTHOrO nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npueM [OKYMEHTOB, MPUHSTbIX OT 3afABUTENs [JOKYMEHTOB. [IOMKHOCTHbIM  NULOM
(paboTHMKOM), OTBETCTBEHHbLIM 3a BbIMONHEHWE aAMWUHUCTPaTMBHOW NpoUEAypbl, ABMNSETCH
masa Kopry3aWHCKOro cemnbckoro noceneHus (ganee - OMKHOCTHOE NUUO, OTBETCTBEHHOE
3a HanpaBlieHVe MeXBeAOMCTBEHHbIX 3arpoCcoB).

3.4.2. lomKHOCTHOE NWLI0, OTBETCTBEHHOE 3a HarnpaBneHne MeXBeAOMCTBEHHbIX 3anpocos,
chopMupyeT M HanpaenseTr B 3NEKTPOHHOW  (OpMe  MOCPEACTBOM  CMCTEMbI
MEXBEJOMCTBEHHOrO aMeKTPOHHOrO B3aWMOAECTBUA (MPU  OTCYTCTBUM  TEXHUYECKOI
BO3MOXHOCTU — UHbIMK criocobamu) 3anpockl 0 NpeAocTaBNeHun AOKYMEHTOB U CBEAEHUN,
npefycMOTPeHHbIX MyHKTOM 2.6.1 aAMWHUCTPATWBHOrO pernameHTa. AQMUHUCTPATUBHbIE
npoueaypbl, YCTaHaBNMMBaEMble HACTOALUMM MYyHKTOM, BbIMOMNHAKTCA B AEHb NPUHATUS
3adBMNeHnsa Ha paccMoTpeHue. PesynbTatamMu BbINOMHEHUSA aAMWHUCTPAaTUBHBLIX npouenyp
ABMAKTCA: HanpaeBneHHbIe B OpraHbl BNacT U (Mnu) noasefoMCTBEHHbBIE OpraHam BnacTu
opraHusauun 3anpochl.

3.4.3. CneuymanucTbl NMOCTaBLUMKOB AaHHbIX HA OCHOBaHUM 3aMpocoB, MOCTYMUBLLMX Yepes
CUCTEMY  MEXBEOOMCTBEHHOrO  3MIEKTPOHHOrO  B3aUMOAEWCTBUA,  NPEefoCTaBnAlT
3anpalumBaeMble 4OKYMEHThI (MH(popMaLMIo) UMK HanpaBnsioT yBeAoMNeHNs 06 OTCyTCTBUM
[IOKyMEHTa W (Mnu) WHdopmaunu, HeobXoAuMbIX ANA NPeAoCTaBMeHWs MyHULUNanbHow
ycnyru  (ganee — yBefjomreHve o6 oTkase). ALMUHUCTpaTUBHbIE  NpoLenypbl,
yCTaHaBNWBAEMbIE HACTOSALUMM MYHKTOM, BbINOMHAKTCA B TeYeHWe NATU LHEel co AHA
NOCTYNNEHUA MEXBEAOMCTBEHHOIO 3anpoca B opraH Unu opraHusauuio, npegocrasnstowme
JOKYMEHT W WH(OpMaUMWIO, €Cnu WHble CPOKW MOArOTOBKM W HanpasneHus oTBeTa Ha
MEXBEAOMCTBEHHbLIA 3anpoc He YycTaHoBreHbl defeparbHbIMU  3aKOHaMu, MpPaBoOBbIMU
aktamu [lpaButensctBa Poccuiickon ®Pepepauuu U MPUHATHIMA B COOTBETCTBUMU C
cenepanbHEIMU 3aKOHaM HOPMAaTMBHBIMW MPaBOBbIMU akTamu Pecnybnuku TatapcrtaH.
PeaynbTaTtamMu BbINOMHEHUS aAMWHWUCTPATUBHBLIX MNpoUedyp ABMATCA:  AOKYMEHTH
(cBedeHns)), HeobxoguMmble [Anst  NPefoCTaBMEHWs  MyHWUMnanbHoi  ycnyru, nubo
yBegomneHue o6 oTkase, HamnpaefeHHble [OMKHOCTHOMY nULy, OTBETCTBEHHOMY 3a
HanpaeneHue MeXBegOMCTBEHHbIX 3anpOCOB.

3.4.4. [JlomxHOCTHOE N1LO, OTBETCTBEHHOE 3a HanpaBleHue MEeXBEeLOMCTBEHHbIX 3arnpoCoB:
nonyyaeT 3anpallMBaemble 4epes  CUCTEMY  MEXBEAOMCTBEHHOIO  3/IEeKTPOHHOro
B3auMOLENCTBMA  [OOKYMeHTbl  (CBepeHus), Heobxogumble AnA  npefocTaBneHus



MyHULMNANbHON ycnyri, nubo ysegomreHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa U (Mnn)
WHdopMaLMM;  NPU  HanMUYMU  OCHOBAHWA,  NPEdYCMOTPEHHbIX  MyHKToM  2.7.1
agMUHUCTPATUBHOIO pernamMeHTa, NoAroTaBnuBaeT NPOEKT pelueHus ob oTkase B npueme
LOKYMEHTOB, HEODX0AMMBIX ANA NPeAOoCTaBNEeHUA MyHMUUNanbHon yenyru. [poekT pelleHus
o6 oTkase B nMpuemMe [OKYMEHTOB, HEOOXOAWMbIX ANA MpefocTaBneHus MyHULMnanbHOW
YyCnyru, ¢ ykasaHveM Mpu4YvH oTkasa (B crydae, €crnvM OCHOBaHWA Arns OoTkasa B npueme
LOKYMEHTOB, HeoOXoAuMbIX Ans NPefoCTaBNEHUs MyHULMMAanbHOW YCnyru, CBA3aHbl C
HapyLUEHUEM YCTaHOBMEHHbIX TpeboBaHMI K TakMM [OKYMEHTaMm, OCHOBaHWA AnA OTkasa B
npueMe AOKYMEHTOB [OSKHbI COAepXaTb WHGOopMauuil O HauMeHOBaHWM [OOKYMEHTOB
(MHpopmaLmK, CBeAEHUI), KOTOpble HE NpefAcTaBneHbl, cofepaT HeAOCTOBEPHbIE W (1K)
NpoOTUBOpEYMBLIE CBEAEeHWs, OOpPMIIEHbl € HapyLUEHWEM YCTaHOBIeEHHbIX TpebosaHuii),
HanpaBnsieTcs Ha CcornacoBaHWe B YCTAHOBMEHHOM MOPAAKEe MOCPeACTBOM CUCTEMSI
aneKTPOHHOro AoKyMeHToobopoTa. CornacoBaHue npoekTa pelleHus o6 oTkase B npueme
[OKYMEHTOB, HEOOXOAUMBIX ANsi NpefoCTaBNeHUs MyHULMNAnbHOW YCNyrid, OCYyLLECTBAETCS
B nopsake, npeaycMOTpPeHHOM nyHktom 3.5.3 aAMWHUCTPATUBHOrO pernamMeHTa.
AOMUHUCTPaTMBHbIE MPOLIEAYPb!, YCTaHaBMMBaeMble HAaCTOALLMM MYHKTOM, BbIMOMHAKTCA B
AEHb MOoNMy4YeHus CBeAEHUI N0 MeXBeAOMCTBEHHbIM 3anpocamM. PesynbTaTaMu BbiNONMHEHUS
aJMUHUCTPaTUBHLIX Npoueayp SBMATCA: [AOKYMeHTbl (CBeAeHus)), Heobxogumble Ans
NPEeAoCTaBlEHU MYyHMLUMNANbHOW YCNyrM, MNpoekT pelleHus ob oTkase B npueme
JAOKYMEHTOB, HeOBX0oANMBIX AN NpefoCTaBlNeHns MyHULIMNANbHOW YCIyri.

3.4.5. WcnonHeHue npoueayp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMWHWCTpaTUBHOrO
pernameHTa, Npy HanM4yuu TEXHUYECKON BOSMOXHOCTU OCYLLECTBNAETCS B aBTOMaTU4ECKOM
peXMMe C  MUCMOSIb30BAaHMEM  aBTOMaTU3WPOBAHHOW  MH(OPMALIMOHHOW  CUCTEMBI,
npeaHasHa4YeHHOW ANsi OKasaHUsi rocyAapCTBEHHbIX U MyHULIMNANbHBIX YCIyr, B TOM YKcne ¢
MOMEHTa perucTpauuu 3asiBNeHWsi B COOTBETCTBUMM C MYHKTOM 2.13 afMWHWCTPaTUBHOIO
pernameHTa. 3.4.6. MakcumanbHbli CPOK BbINMOMHEHUA aAMWHUCTPATUBHLIX Npoueayp,
yKasaHHbIX B MyHKTE 3.4 afMWHUCTPaTMBHOIO pernaMeHTa, COCTaBnseT NATb pabouunx AHEN.
3.5. MMoarotoBka pesynbTata MyHuumnaneHoh yenyru 3.5.1. OcHoBaHueM Havana
BbIMOMIHEHMSA aAMUHUCTPATUBHOW npoueaypbl SIBNAETCA MOCTYNNeHue OT OOMKHOCTHOro
nvua, OTBETCTBEHHOINO 3a HanpaBfeHWe MeXBeOOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB
(cBeneHuil), HeobxoAWMbIX AN NPefoCcTaBneHna MyHUUMnansHoW ycnyru. JOmKHOCTHbIM
MULIOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE afMUHUCTPATUBHON npoueaypsl, AsnseTca [nasa
KopryauHckoro cenbcKoro noceneHus (ganee - [LOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a
MOAroTOBKY pesynbTata MNpeaocTaBneHns MyHuuunansHow ycnyru). 3.5.2. [lomkHOCTHOe
NULO, OTBETCTBEHHOE 3a NOATOTOBKY pesynbTaTta NpefocTaBleHns MyHULMNanbHOW YCnyru:
paccmaTpuBaeT  CPOPMMPOBaHHbLIA  KOMMMEKT  [OKYMEHTOB, HeobxoAumbiX  AnA
NPefocTaBlieHNss MYHULMNanbHOW YyCMyru; Mnpu BbiSBNEHUM OCHOBaHWA AnsA oTkasa B
NPeaoCTaBNeH MYHULMNANBHOW YCNyru, yKasaHHbIX B MyHKTe 2.8.2 agMUHUCTPaTUBHOIO
pernameHTa, NoOAroTaBnMBaeT MPOEKT pelleHnsa o0 oTkaze B NpPefoCTaBIEHWUM KUIOro
MOMELLEHUS MO ACroBOpPY Hallma CryXeOHOro >unoro NoMeLLeHns, npu oTCYTCTBUMU Takux
OCHOBaHWIl NoAroTaBnvMBaeT OTBET 3asBUTENI0 O NPefoCTaBlEeHUN XUMOro NoMeLLeHma no
[0roBopy Haiima cnyxebHoro Xurnoro nomelleHWs; B crydyae OTCYTCTBUA OCHOBaHWiA Ans
OTKasa B MNPefoCTABMNEHUM MyHWUMNanbHOW YCnyru, MNpefycMOTPEHHbIX MyHKToM 2.8.2
aAMUHUCTPATUBHOIO pernameHTa, no WUToram paccMOTPEeHUS AOKYMEHTOB, HeobxoauMbIX
ONs NPefoCTaBneHuss MYHULMNanbHOW YCNyru, MOAroTaBnUBaeT MPOEKT pacrnopsXeHus
OpraHa 0 nNpefoCTaBMEHUV T[PaXAAaHUHY >KUIOrO MOMELLEHWA Mo [JOroBopy Haima
cny>kebHOro XWnoro MOMeLUEeHUs; HanpasnsaeT MOAroTOBMEHHbIA MPOEKT pesynbTarta
NpesocTaBlieHUss MYHWUUMMNANbHOW YCMyrM Ha corfacoBaHue B YCTAHOBMEHHOM nopsake
NOCPeACTBOM CUCTEMbI 3MEKTPOHHOro fokyMeHToobopoTa. AAMUHUCTPaTUBHLIE Npoleaypbl,
yCTaHaBMnvMBaeMble HACTOSILLMM MYHKTOM, BbIMOMHSAKOTCA B TeYeHWe AByX pabounx OHeW.
PesynbtaTamn  BbINMOMHEHUA  aAMUHWCTPATMBHBIX  Mpoueayp  ABNAITCA:  NPOEKThHI,
HanpaeneHHbIe Ha cornacoBaHue.



3.5.3. CornacoBaHune 1 nognucaHue npoekTa pesynetarta NpefocTaBleHUs MyHULUnansHoMn
ycnyru (ganee — npoekTbl AOKYMEHTOB) OCYLUECTBIISAETCA PYKOBOAWUTENEM CTPYKTYPHOro
noApasgeneHusi, OTBETCTBEHHOro 3a MOArOTOBKY pesynbTaTa MyHUUMNanbHOW ycnyru,
Pykosogutenem OpraHa. [MogroToBrneHHble MpoekTbl JOKYMEHTOB, UMEILMe 3amedaHus,
BO3BpallalTca Ha popaboTky nuuy, OTBETCTBEHHOMY 3a [OArOTOBKY pesyrnbTaTta
MyHULMNansHoi ycnyru. lNocne ycTpaHeHWs 3aMeyaHwid NpoeKTbl JOKYMEHTOB MOBTOPHO
nepefawTca ANs cornacoBaHua v noanucanus. Pykosogutens OpraHa npu paccMoTpeHuw
MPOEKTOB [OKYMEHTOB MpoBepseT cobniwojeHue agMWHUCTpPaTUBHOrO  pernameHTa
OOMKHOCTHbIMKM  nvuamu OpraHa B 4acTuM CPOKOB BbIMNOMHEHUMA aAMWHUCTPaATUBHLIX
npoueayp, WX nocnefoBaTenbHOCTA WU NOMHOTHI, HANMM4YMA COrnacoBaHWii YNOMHOMOYEHHbIX
LOMKHOCTHbIX nul, OpraHa B CUCTEME 3MeKTPOHHOro AoKyMeHToobopoTta. B cnydvae
BLIBMEHUA HapYLUEHWA B 4YacTu CPOKOB BbIMOMHEHWS aAMUHUCTPATUBHbLIX NpoLeayp, WX
nocrnenoBaTensHOCTM U nonHoTel PykosoauTens OpraHa WHALMUPYET MpUBNEYEeHue K
OTBETCTBEHHOCTW IWL, [AOOMNYCTUBLUMX HapyLleHWs, B COOTBETCTBUMA C MyHKTOM 4.3
aAMWHUCTPATMBHOrO pernameHTa. AAMUHUCTPaTUBHbIE Mpoueadypbl, YcTaHaBnuBaeMble
HaCTOSLIMM MYHKTOM, BBIMOSIHSAIOTCA B TeyeHue opHoro pabouero gHA. Peaynbtatamu
BbINOMHEHNs aAMUHUCTPATUBHBLIX NpouUeayp SABMSAKTCA: MoAnucaHHoe pelueHue. 3.5.4.
WcnonHeHue npouedyp, YyKasaHHblx B nyHktax 3.5.2, 3.5.3. aaMuHWCTpaTMBHOrO
pernameHTa, Npyu Hanu4yum TEXHUHECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMATU4ECKOM
peXUMe C  WUCMOMb30BaHWEM  aBTOMAaTU3MPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHayeHHoW Ans  OKasaHusi  rOCyAapCTBeHHbIX UM MYHWLMNanbHbIX  yCnyr.
MakcumanbHbIl CPOK BhIMOMHEHWUA aAMUHUCTPATMBHBLIX NpoLenyp, yKkasaHHbIX B nyHkTe 3.9.
aIMUHUCTPATUBHOIO pernameHTa, CocTaBnaeT Tpu paboumnx aHs.

3.6. 3aknioueHne goroeopa

3.6.1. OcHopaHveM Hauyana BbINOJHEHUA aAMUHUCTPATUBHOW npoueaypbl SBASETCA
YTBEPXKOEHWE PAacCrOPsDKEHUS O MNPEfOCTaBNEeHUU rpaxaaHuHy >KUMOro noMeLyeHus Mo
JIOroBOpY HarMa cry>edOHOro >Xunoro nomelleHuns. [JomKHOCTHBIM NULIOM, OTBETCTBEHHbBIM
3a BbINOMHEHUE aAMUHUCTPATMBHOW Npoueaypbl, sensietcs [nasa Kopry3uHCKOro cenbckoro
noceneHna (fanee - [OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbraTa
NpeaoCTaBNEHU MyHULIMNANLHOW YCIyru).

3.6.2. [lomKHOCTHOE nUUO, OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTaTa npeaocTaBneHus
MYHULMNAMNBHOW yCryry, roTOBUT NPOEKT JOroBopa Haiima cnyxebHoro nomellenus (aanee
— Joroeop). AOMWHUCTpaTUBHbIE MNpOUEAYpbl, YCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbIMOMHAKTCA B Te4YeHWe opfHoro paboyero OHA C MOMEHTa BblAayu 3asBUTENO
MocTaHOBMNEHUs. PeaynbTatamu BbINONHEHUS aAMUHUCTPATUBHBLIX MNpolenyp SABMNAHTCA:
MPOEKTbLI, HAaNpPaBMeHHbIe Ha cornacoBaHue.

3.6.3. CornacoBaHne W nognNucaHve [OroBopa OCYLIECTBNAEeTCA pPYKOBOAUTENEM
CTPYKTYPHOTO MoApasgeneHus, 0TBeTCTBEHHOrO 3a NoAroToBKY pesynbTara MyHULunansHou
ycnyry, PykoBogutenem OpraHa. AOMUHUCTpaTUBHbIE MNpOUEAypbl, YCTaHaBMUBAEMbIe
HacTOSILLMM MYHKTOM, BbIMOMNHAIOTCA B TeyeHue ogHoro pabodvero gHa. Pesynetatamu
BbINONHEHUS aOMUHUCTPATUBHbIX Npoueayp ABNATCA: NOANUCaHHbIA AOrOBOP.

3.6.4. [lomKHOCTHOE nuLUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa NpeaocTaBneHus
MYHULMNANbHOM YCNyrv, W3BeljaeT 3asBuTens (ero npeacrasuTensl) o HeobxoaumocTu
nognucaHus gorosopa cnocobom, ykazaHHbIM B 3aABNEHUU, O pesynbTaTte NpefocTaBneHus
MYHALMNANBHOW YCNyrM U O BO3MOXHOCTM TMONy4YeHUA pesynbTata npefocTaBneHus
MyHuuunansHoit ycnyru B Oprane wnu B MOL. AgmuHucTpatuBHblE npoueaypel,
yCTaHaBMMBaEMblE HAaCTOSLUMM MYHKTOM, BBIMOJIHAOTCA B AEHb MNOANWCaHWMA [orosopa
pykosoguTenem OpraHa. PesynbTatamu BbIMOMHEHUSA agMWHUCTPaTUBHBIX npouedyp
ABMNATCA: YBEAOMMNEHUE 3asBUTENS.

3.6.5. WcnonHeHne npouenyp, yKkasaHHubiXx B nyHktax 3.6.2, 3.6.3. agMWHWUCTPaTMBHOrO
pernameHTa, npu HanuMuyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUHECKOM
peXuMe C  WUCMOmNb30OBaHMEM  aBTOMATU3UMPOBAHHOW  WHPOPMAaLMOHHOW  CUCTEMbI,



npegHasHa4YeHHOW ANA  OKasaHUA  rocydapCTBEHHbIX W MYHUUUNANbHbBIX  YCIyT.
MakcumanbHbIil CPOK BbINOMHEHUS adMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B NyHkTe 3.6.
aAMWHUCTPATUBHOrO pernamMeHTa, CoCTaBnsaeT Asa pabo4ux gHs.

3.7. Beigaya (HanpaeneHwe) 3afaBUTENIO pesynbTata MyHULMNanbHON ycnyru

3.7.1. OcHoBaHMEM Ha4yana BbINOMHEHUA agMUHUCTPATUMBHOW Mpoueadypbl SABMASETCH
nonyvyeHne [MAOMKHOCTHLIM JULOM, OTBETCTBEHHbIM 3a BbIMOMHEHME aAMWUHUCTPaTUBHOM
npoueaypbl, AOKYMeHTa, MoATBepXaaloLlero npeaocTaBfieHne MyHULUNansHoOW ycnyru.
[IOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBLIM 32 BbIMOMHEHWE afMUHUCTPaTUBHOM mnpouenypsbl,
ABnNAeTcA cekpeTapb lcnonHuTenbHoro kKomuTeTa KOpPrysuHCKOro CenbcKoro nocerneHus
(nanee - [OMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa NpefocTaBneHus
MYHULMNANBHOW yCryri.

3.7.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa NpefocTaBneHus
MyHUUMnNansHoW ycnyru: obecnevuMBaeT  perucTpauyulo  [Orosopa,  NOANWCAHHOrO
pykosogutenem OpraHa, B XypHane perucTpauuu W BHECEHWE CBEAEeHUW O pesynbTaTte
NPefoCTaBNeHUss MyHUUMNanbHOW ycnyru B NOACUCTEMY BEAEeHUs [OOKyMeHTauuu
aBTOMaTU3UPOBAHHON WHMOPMALUMOHHOA CUCTEMBI, MNpeAHasHa4YeHHOW [Ans oKasaHuA
rocyqapCTBEHHbIX U MyHWUMNAanbHbIX YCNYr; BblAaeT 3asBWUTEN0 OOroBOp MNOA POCMUCH.
3asBuTens NoAnuUcLIBAET AOrOBOP B TPEX 3K3emmnnsapax u nepepaet cneuunanucty Otaena.
[omKHOCTHOE INULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa nNpeaocTaBneHus
MYHULMNANBLHON ycnyrM, NOnyYvMB MOAMWCaHHbIE [OroBopa BblAaeT 3aABUTENio Tpw
SK3eMnnApa akta npuema- nepegadv crnyxebHoro nomelleHna ans noanucu. [locne
noagnucaHus akTa 3asBuTeneM, BblhaeT 3adBWUTENio [Ba SK3emnnsapa [orosopa, /ABa
aK3eMMnnApa akTa npuema-nepefayun 3eMenbHoro yyactka. AODMUHUCTPATUBHbIE NpoLeaypbl,
yCTaHaBNMBAEMbIE HACTOSLUMM MMYyHKTOM, BbIMOMHAKTCA B AEHb MPUOLITUA 3asBUTENS.
Pesynbtatamy  BbINOMHEHUS  aAMUHUCTPATMBHbLIX MNpoUedyp SABNAKTCA:  BblAaHHbIE
3aABUTENIO 4OrOBOP U aKT Npuema-nepesaqdu.

3.7.3. lNopagok Bbiaayu (HanpaBleHWs) pesynbTata npefocTaBneHns MyHULUnanbHON
YCIyru:

3.7.3.1. Mpu obpalleHnn 3asBUTENS 3a pesynbTaToM MyHUUMnanbHon ycnyru B8 MOLI,
paboTHk MOL] BbligaeT 3asBuTenO pesynbTaT MyHUUMNanbHoW ycnyru B dopme
aK3eMnnspa aneKTPOHHOro AoKyMeHTa Ha bymaxkHom HocuTene. INo TpebosaHuio 3assuTens
BMECTE C 9K3EeMMNAPOM SMEeKTPOHHOro [OKyMeHTa Ha OymaxHoM HocuTene emy
NPefoCTaBNAeTCs 9K3EMMMSAP ANEKTPOHHOTO AOKYMEHTa MyTeM €ro 3anucu Ha CbeMHbIN
HOCUTENb MHMOPMaLMX WNWM HanpaBrieHUs 2K3emnnspa 3MEKTPOHHOro [AOKyMeHTa o
3MEeKTPOHHON noyTe B agpec 3aasuTens. [pu 3anmMcu Ha CbeMHbIN HOcUTeNb UHopMaLmu
UNW HanpaBneHUKM 3K3eMNspa 3MeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIEH
3K3EMNIAP SNIEKTPOHHOTO AOKYMeHTa Ha OyMakHOM HOCUTene, Mo 3neKTPOHHOW nouTe
WOEHTUYHOCTL TAKOrO 3JK3eMMNnspa 3MEeKTPOHHOro AOKYMEHTa 3K3eMNINspYy S3MeKTPOHHOro
OOKYMEHTa Ha OymMaXHOM HocuTene 3aBepseTcs YNONMHOMOYEHHbIM COTPYAHWKOM C
Mcnonb3oBaHUEM YCUIEHHOW KBanuguunposaHHoM 3NeKTPOHHOA nognucu.
ALMUHUCTPaTUBHbIE NPOLEAYPbI, YCTaHaBNMBaEMbl€ HACTOALLUM MYHKTOM, BbIMOMHAKOTCA B
nopsike O4EPESHOCTH, B AeHb NpubbITUSA 3aaBUTENS B CPOKU, YCTAHOBMEHHbIE pErNaMeHToOM
pabotel M®Ll. PesynbTaTtamu BbINONHEHUA aAMUHWUCTPATUMBHbLIX nNpouedyp SBNAKOTCA:
cuKkcauma chakta Bbigauu pesynbTata npefocTaBneHus MyHuuunaneHoi yenyrm B AUC
M®Ll, pesynbTaT npegocTaBneHns MyHULUUNanbHOW YCNyru, BblAaHHbIA 3asBUTENHO.

3.7.3.2. lpu obpalleHun 3asBUTENs 3a pe3ynbTaToM MyHWLUMNanbHOW Yycnyrn 4epes
EovHbiid, PecnybnukaHckuii nopTan 3asBUTEN0 B NWYHbIA KabWHET aBTOMaTUYecKu
HanpaBnAeTCs  ANEKTPOHHbI  0Bpas  OOKyMeHTa,  ABfAlweroca  pesynbTaTtoM
NpefoCTaBMNEHNUs MYHULMNANLHOW YCNyry, NoANMCaHHbIA yCUNeHHON KeanuduumposaHHOW
AMNEKTPOHHON MOAMUCHLI0  YMONMHOMOYEHHOro JdormkHocTHoro nuvua OpraHa (OpraHom).
ALMUHUCTPATUBHBIE NMpoLeaypbl, YCTaHaBNUBaeMble HacTOALLUMM MYHKTOM, BbIMOMHAKTCA B
JeHb MoAnucaHus  OOKYMEHTa, MogTBepxpawolwero npegocrtasneHne  (oTkas B



NpefocTaBNEeHNM) MYHULIMNANbHON YCIYry, YNONHOMOYEHHbBIM AOMKHOCTHEIM NALIOM OpraHa
(OpraHom). PesynbTaTamu BbINOMHEHUs  aAMWHUCTPATMBHBIX  NPOUEAYP ABMAIOTCA:
HanpasreHve (MpefocTaBneHne) ¢ UCnonb3oBaHnem EpuHoro, PecnybnvkaHckoro noprana
3asiBUTENIO JOKYMEHTa, MoATEEPXKAaloLLero npegocrasneHmne MYHULMNANsLHON yenyru (B TOM
yncne 0TKa3 B NPeAOCTaBEHNN MyHULIMNANLHOWA YCIyri).

3.7.3.3. Mpu obpalieHun 3asiBUTENSA 3a Pe3ynbTaTom MyHMUMnansHoi ycnyru B OpraH,
[OMKHOCTHOE NWLUO, OTBETCTBEHHOE 3a BblAady (HanpaBneHWe) [OOKYMEHTOB, BblAaeT
3asBUTENI0 Pe3ymnbTaT MyHULMnanbHoi ycnyru. Mo TpebGosaHuio 3asBuTens BMECTE C
3K3EMMMSIPOM AMEKTPOHHOrO AOKYMEHTa Ha DymaxHOM Hocutene emy npefocTasnseTcs
9K3EMMNApP SNEeKTPOHHOro AOKYMeHTa nyTeM ero 3sanuch Ha CbEMHbIA HOCUTENb
MHCOPMaLMU UMW HANPaBMEHUS 3K3EMMnspa 3MEeKTPOHHOro AOKyMEeHTa Mno 3MEKTPOHHON
nouTe B aApec 3assuTens. AIMMHUCTPaTUBHbIE NPOLEAYPbl, yCTaHaBIMBaeMbIe HaCTOALLUM
MYHKTOM, OCYLUECTBMAKTCA B MNOpsAKe OYEpefHOCTH, B [AeHb npubbITUS 3asBUTENs B
cooTBeTcTBUM ¢ [MpaBunamu BHYTPEHHEro TPYAOBOro pacropaaka OpraHa. PesynbtaTom
BLIMOMHEHMS  AAMUWHUCTPATUBHbLIX Mpoueayp ABMATCA: dukcaums dakta Bbiga4K
pesyrbTata MpefoCTaBMeHWs  MyHULunanbHoW  ycnyru B aBTOMaTU3VpOBaHHOM
MHOPMALIMOHHO ~ cucTeMe, MpeAHa3HayYeHHOW [Ans  OkasaHuA rocygapCTBEHHbIX U
MYyHULMNanbHbIX YCnyr.

3.8. MicnpaBneHue TEXHUYECKUX OLINBOK

3.8.1. B cnyyae OBGHapyXeHWs TexHW4YECKoM ownbkn B [OOKyMeHTe, sBnawLleMca
peayrbTaToM MyHULMMAanbHOW YCnyru, 3assuTenb Hanpasnaer B OpraH: 3asBneHue o6
NCNpaBreHn TEXHUUECKON oLMBKM (MpunoxeHue Ne 4 k HacTosiLLeMy agMUHUCTpaTUBHOMY
pernameHTy); AOKYMEHT, BbiAaHHbI 3asBuTenio kak pesynbrar MYHULMNANbLHOW yCnyru, B
KOTOPOM COLEPXUTCS TexXHUYeckas oLmOKa; AOKYMEHTBI, MUMELoLINE IOPUANYECKYIO CUny,
CBUAETENLCTBYIOLME O HANUYAN  TEXHUYECKON ownbku. 3aseneHue o6 wucnpaeneHuu
TEXHUUECKON OWNOKN B CBEAEHUSAX, YKasaHHbIX B AOKYMEHTE, ABMNALWEMCS pesynbTatoM
MyHULMMansHOM ycnyru, rnopjaeTcs 3sasBuUTenem (YNONHOMOYEHHBIM NPEeACTaBUTENEM)
NOYTOBbLIM OTNpasfneHuemM (B TOM 4ucre C UCnonb3oBaHWEM SNEKTPOHHOM noYTkl), nmbo
yepes EauHbIil, PecnybnukaHckuii nopTan unu MaoL.

3.8.2. [JOmKHOCTHOE NWLO, OTBETCTBEHHOE 32 MPUEM [AOKYMEHTOB, OCYyLIECTBIAET npuem
sasiBneHuss 00 WCMpaBNeHUM TEeXHUYecKoi OLMOKM, perucTpupyet 3assneHue  C
MPUNOXEHHBIMW [OKYMEHTaMn 1 nepefaet UxX AOIMKHOCTHOMY fuuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB. AIMMHUCTPATUBHbIE NpoUenypbl, YCTaHABNMBAEMbIE HaCTOALLMUM
MyHKTOM, BbINOMHSAKOTCSA B TEYEHNE OLHOrOo paBouero gHa ¢ AaThl peructpauun sansneHus.
PesynbTaTamu BbINONHEHUS  aAMWHUCTPATUBHBIX MPOLEAyp ABMATCA. npuHaATOE U
3aperMcTpUpoBaHHOE 3asBNEHUE, HanpaBneHHOe Ha paccMoTpeHne LOMKHOCTHOMY nuUy,
OTBETCTBEHHOMY 3a 0OpaboTKy AOKYMEHTOB.

3.8.3. JJomKHOCTHOE nuWLO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBacT
[OKYMEHTbI 1 B LENSX BHECEHUs WCTpaBfieHniA B AOKYMEHT, ABNALWNACH pe3ynbLTaTom
NpeAocTaBeHns MyHULMNAnbHOW YCNyrn, OCYLUECTBNAET npoueaypel, npesycMoTPEHHbIE
nyHKTOM 3.5 aAMUHUCTPaTUBHOrO pernameHTa, W BblAaeT UCnNpaBneHHbIA  JOKYMEHT
3a8BUTEN0  (YNOMHOMOUYEHHOMY MPEACTaBUTEN0) NUYHO NOA PpOChMCh C WIBATUEM Y
3asBuTENst (YMOMHOMOYEHHOrO NpefcTaBuTens) opurMHana [OKyMeHTa, B KOTOPOM
copepXuTCa TexHudeckas owmbka, unu HanpasnaeT B ajpec 3IaABUTENA NOYTOBbLIM
oTnpaBneHnem (MocpeAcTBOM 3MEKTPOHHOM MoyThl) MUCbMO O BO3MOXHOCTU MONy4YeHUs
[IOKyMeHTa npu npegoctaenexun B OpraH opuriHana AOKYMEHTa, B KOTOPOM copepxuTesa
TexHudeckas owmbka. AIMUHMCTPATUBHBIE NpoUeaypbl, ycTaHaBnMBaemble HACTOALLUM
MYHKTOM, BBIMOMHSIOTCA B TeHeHUe ABYX paboumx [OHel nocne oBHapyXeHUs TeXHU4ECKOW
OLIMBKM UMY nofyyeHust oT Moboro 3anHTEPECOBaHHOMO fiMua 3asBlieHna O AonyLeHHon
olumbke. PesynbTaTamy BbIMONHEHUA aAMUHUCTPATUBHBIX NpoLeayp SBNATCA. BblAaHHbIA
(HanpaBreHHbIN) 3asiBUTENIO [JOKYMEHT.



4. Mopsaaok v hopMbl KOHTPOIS 3a NpefocTaBneHneM MyHULMNanbHo! ycnyru

4.1. MopsAoK OCYyLeCTBREHUS TEKyLUero KOHTpons 3a cobriiogeHneM U UCMorHeHnem
OTBETCTBEHHLIMA AOMKHOCTHBIMUA JIULIAMW MOMOXEHWA aAMUHUCTPATUBHOMO pernamexTa
WHBIX HOPMATUBHbBIX MPaBOBbBIX AKTOB, YCTaHaBNUBAIOLIUX TpeboBaHua K NpeaocTaBneHunto
MyHULMNANbHON YCnyru, a Taioke NpUHATIEM UMW pelueHuit KoHTponk 3a MOMHOTOW U
KAYEeCTEOM MPEeAoCTaBeHUs MyHULMNANbHON YCnyru BKloYaeT B cebsa BbiABNEHWE WU
ycTpaHeHue HapylueHwii npas 3asBUTENEl, NpoBefeHUe NPoBepok cobroaeHus npouenyp
NpefocTaBneHns MyHULMNansHOoW yenyru, NoAroTosKy peLleHuii Ha AeCTBUSA (GespeiicTeue)
[OMKHOCTHLIX WLl OpraHa MEeCTHOro CaMoynpaBneHus. dopmamMn  KOHTpons  3a
coBniofeHNEM UCTIONHEHNA aAMUHNCTPATUBHBIX NPOLIEAYP ABMAKTCA.

1) npoBepka W cornacosaHve NpoeKToB AOKYMEHTOB MO NpefoCTaBMNeHNo MyHULMNATBHOM
yCcnyru;

2) NPOBOAMMbIE B YCTAHOBNEHHOM NMOPSAKE NPOBEPKA BeleHUA OENONpPon3BOACTBA;

3) NpoBeAeHUe B YCTAHOBMEHHOM NOPAAKE KOHTPOMbHLIX npoBepok cobniofeHus npoueayp
NpeoCTaBNEHNs MyHULMNANBHON YCNYTU. B uenax TEeKyLlero KOHTPOSs WCNomb3ylTeA
cBEeAEHUs!, IMEIOLLMECS B SMEKTPOHHOW 6ase AaHHbIX, cnyxebHas koppecrnoHAeHLUWs, yCTHas
N nUCbMeHHas WHGOpMauUs [IOMKHOCTHbIX WL,  OCYLIECTBMAIOLLMX BbINONHEHWE
aAMUHUCTPaTUBHLIX Mpoueayp, XypHanbl y4eTa COOTBETCTBYIOLMX [AOKYMEHTOB W Apyrue
ceegeHus. [ins ocyLecTBNeHUs KOHTPOnA 3a CoBepLUSHNEM AelcTBUiA Npu NpeaocTaBneHnn
MyHULMNANbHOW  ycryrn 1 NPUHATUN pelleHnii PyKOBOAWTENKO opraHa MEecTHOro
caMoynpaBneHus  NpeAcTaenalnTca  cnpaekt O pesynbTatax  npefocTaBneHus
MyHWLMnanbHoi ycnyru. O cry4asx n npu4uHax HapyLLeHus CPOKOB, NocnefoBaTenbHOCTN U
cofepKaHus  afMUHUCTPATUBHbIX  MPoOUeAyp [OMKHOCTHbIE ~ Nuua  HemeaneHHo
MHOPMUPYIOT PYKOBOAMTENS OpraHa, NpeAoCTaBNAoLLero MyHULIMNAanbHYo ycnyry, a Takke
npeanpuHUMAaloT CpPOYHble MEpbl Mo YCTPaHEHWIo HapyLUeHUH. TekyWwuii KOHTPOsb 33
cobnogeHuem nocnefoBaTenbHOCTU [EelcTBUIA, oOnpeaeneHHbIX aAMUHUCTPATUBHLIMA
npoueaypamMu  no  NpeaocTaBneHunio MyHULMMANbHOW  yCryru,  OCYLUECTBNAETCA
3amecTUTeneM pPYKOBOAWTENS oOpraHa MeCTHOro CamoynpaBnieHus, OTBETCTBEHHbIM 3a
opranusaumio paboTbl Mo NpegocTaBneHnio MyHULMNanbHOW ycnyry, HavanbHUKoM oTaena,
OCYLLECTBMNSAIOLLIEro opraHusauuio paGoTbl NO NPEAOCTaBNEeHUIO MyHULMNansHOM ycnyru.
MepeyeHb AOMKHOCTHBIX IUL, OCYLUECTBNALMX TEKYLUWA KOHTPOMb, YCTaHaBNUBaeTCH
NONOXEHWAMM O CTPYKTYPHbIX MoApasAeneHusx opraHa MEecTHOTo camoynpasneHusa 1
[OMKHOCTHBIMW pernameHTaMmu. '

4.2. TMopsnok W NEpUoaMYHOCTb OCYLLECTBIEHWUS MNaHOBbIX W BHEMNaHOBbLIX NPOBEPOK
nonHOTLI M KauecTBa MpefocTaBreHust MyHUUMnarbHOW ycryri, B TOM 4ncne nopsgoK U
thopMbl  KOHTpONs 3a HOMHOTOM M KAYeCTBOM MPEeAoCTABMNeHUs MyHULUManbHOW ycryru
KoHTpOrbHble NpOBEpKM MOTyT ObiTb  MIAHOBEIMA (oCyLecTBNATLCA Ha OCHOBaHUW
MonyrodoBbIX WAWM TOAOBLIX MNaHOB paboTbl opraHa MeCTHOro camoynpasrieHus) WU
BHennaHoBbIMU. [py MpOBELEHWW NPOBEPOK MOryT paccMaTpUBaThes BCE BOMNPOCHI,
CBA3aHHLIE C NPEAOCTABNEHNEM MyHULMNANbHON Yy (KOMMMEeKcHble NPOBEPKK), Unn no
KOHKpETHOMY OBpalleHuto 3aaBUTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX MWL OpraHa, MpefoCcTaBnAlLIero MyHULUNAanbHy0
yCryry, 3a peLueHus U AecTBunA (BespencTeue), NpUHUMAEMbIE (ocyLLecTBnseMbie) MU B
XOA€e NPEefoCTaBNEHNA MyHULMNANbHON yenyri no peaynbTaTtam NpoBedeHHbIX NPOBEPOK B
criyyae BbISIBMIEHWUA HapyLIEHWA npas 3asBUTENeil BWHOBHbIE nMUA MPUBMEKaAKTCA K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuitckoir  depepaunu.
PykoBOAWTENb  OpraHa  MEeCTHOro  camoynpasieHus HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHUE 3asBneHuii. PykoBoauTernb (3aMecTuTenb pyKoBoAUTEnNS)
CTPYKTYpHOrO noppasfeneHns opraHa MeCTHOro camoynpaBneHUs HECeT OTBETCTBEHHOCTb
3a HeCBOEBPEMEHHoe W (1unu) HeHaanexaiiee BbIIONMTHEHWE aAMUHUCTPATUBHbBIX OeicTeui,
ykasaHHbIX B pasfgene 3 agMUHUCTPATUBHOMO pernameHTa. [lomKHOCTHblE nuua W UHbIE



MyHULMNanbHble CriyKallMe 3a pelueHus v AeicTBus (GespencTere), nNpUHUMaeMble
(ocylLecTBNsieMble) B  XOfe  NPefoCTaBNeHUs  MYyHULMNAnbHOW  yCryru,  HecyT
OTBETCTBEHHOCTL B YCTAHOBMEHHOM 3aKOHOAATENLCTBOM MOPS/AKE.

4.4. TlonoxeHus, xapakrepusylliue TpeboBaHMA K MOpsidky W PopmaM KOHTponA 3a
npeaocTaBreHMeM MyHUUMNanbHOW ycrnyr, B TOM 4WCNe CO CTOpOHbl rpaxaaH, uX
obbeavHeHWid U opraHmnsauuii KoHTponb 3a npefocTaBrieHueM MyHMLMNanbHOW ycnyru co
CTOpPOHbI rpaxpaaH, ux oObeAuWHEeHWA U opraHu3aLui, OCYLLECTBMNAETCA NOCPEACTBOM
OTKPLITOCTM [EATENIbHOCTM OpraHa MEeCTHOro camoynpaeneHua npu npeaocTaBneHnm
MYHWULMNAMNLHOA YCYrK, NOTYYEeHUA MOMHOM, aKkTyanbHoW 1 [OCTOBEPHOI MHdopmMauuuM o
nopsgke NpegocTaBneHUs  MyHUUMNanbHOW ycnyrn W BO3MOXHOCTM pocynebHoro
paccMmoTpeHusi obpalleHuii (kanob) B npoliecce npeaocTaBneHuns MYHWULIMNANLHOW YCryTu.

5. [locyne6Hbiit (BHecyaebHbIit) NopAaaoK obxanosaHus peLueHni 1 fenctenii (besneincTauns)
opraHa, NpPefoCTaBMAWEro MyHULUNanbHylo ycnyry, MHOroyHKUMOHANbHOro LUEHTpa
npefocTaBneHnsl rocyAapCTBEHHbIX Y MyHULMNANbHBIX YCIyT, opraHu3aumil, ykasaHHbIX B
yactu 1.1 ctatem 16 depepanbHoro 3akoHa Ne210-93, a Takke WX AOMKHOCTHBIX NUL,
MYHULMNAMNBHBIX CHyXaLux, paboTHUKOB

5.1. 3asBMTENV WMEKT npaBo Ha obxanoBaHue B AOCYAeOHOM MOpsiAKe peLueHuin u
neiicTeuii  (BesneicTBus)  opraHa, NPefoCTaBnsiolero  MyHAUMnanbHylo  ycnyry,
[OMKHOCTHOTO NiL@ opraHa, NpefoCcTaBAoLLEero MyHULMnaneHyo yenyry, MyHULIMNansHoro
cnyallero, PyKOBOAMTENs opraHa, npefoCTaBMALWEero MyHWUMNanbHylo  ycnyry,
MHOTOMYHKLIMOHAITBHOTO LieHTpa, paboTHMKa MHOTOMYHKLIMOHANBHOTO LIEHTPa, opraHusauui,
npeaycMoTpeHHbix YacTblo 1.1 cTateu 16 deaepanbHOro 3akoHa Ne 210-03, a Takke uX
paboTHUKOB. 3asBUTENb MOXET 0bpaTtutbcA C »anoboil, B TOM u4ucrne B CNefyrLnX
crnyyasx:

1) HapylleHue cpoka perucTpauuu 3anpoca O NpefocTaBneHuu MYHULMMansLHON YCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 deaepanbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka MpPeAoCTaBMNeHWs MyHULMManbHOW yCryru. B ykasaHHOM cnydae
pocynebHoe  (BHecynebHoe) obxanoBaHue — 3asaBUTENEM peleHuii  u  OecTBui
(BeaneiicTBusA) MHOrOYHKUMOHANBHOIO  LEHTPa, paboTHUKA MHOro(yHKLUMOHANbHOro
LEHTPa BO3MOXHO B Criydae, ecrin Ha MHOrOMYHKLMOHAMNBHBIA LEHTP, PeLIeHus U AencTBuA
(BespeiicTBue) KoToporo oDXanyloTcs, BOSMOXEHa byHKUMA N0  NpefocTaBneHuto
COOTBETCTBYIOLUMX MYHULMNAmbHBIX YCNyr B MOMHOM obbeme B Nopsake, OnpeAeneHHom
yacTblo 1.3 cTaTbu 16 deaepansHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asiBUTENS [AOKYMEHTOB U1 MHpopMaLni nnbo ocyLIecTBNeHUs AeiCTBUR,
NpeAcTaBneHe WM  OCYLIeCTBNEHWEe KOTOPbIX HE MNpeAyCMOTPEHO HOPMAaTUBHLIMY
npasoBbiMM  akTamu Poccuiickoit  ®enepauuy, HOpMaTUBHbIMW - MPABOBEIMKA - aKTAMU
Pecnybnukn TaTtapcTaH, MyHULMNAnbHbIMU NpaBOBbIMWA aKTami Ans NpeocTaBneHna
MYHULMNAanbHOMN YCryTu,

4) 0TKas B NpuemMe JOKYMEHTOB, NPefoCTaBneHne KOTOpbIX NPeAyCMOTPEHO HOPMATUBHLIMM
npaBoBbiMM aktamu Poccuiickoii  ®eaepauun, HOPMaTUBHBIMU - MPaBOBLIMM - aKTaMU
Pecnybnuku TaTtapcraH, MyHULMNanbHbIMU MPaBOBbIMK akTamu [Ans NpefocTaBneHns
MYHULIMMANbHOW YCNyru, y 3aaButens;

5) oTkas B MPefoCTaBMeHUM MyHMUMNAnbHOW YCryru, ecnu OCHOBAHWA OTkasa He
npeaycMoTpeHbl hefepansHbiMy 3akoHaMy W NPUHATBIMUA B COOTBETCTBUM C HAMUA WHBIMA
HOpPMaTMBHLIMM NpaBOBbIMW akTamu Poccuiickoii deaepaunyn, 3akoHamu U MHBIMU
HOPMaTVBHLIMM NpaBoBbIMK akTamu PecnyGnuku TaTtapcTan, MyH1LmnanbHeIMU NpasoBbIMU
akTamu. B ykasaHHom criydae pocyAebHoe (BHecyaebHoe) obXanoBaHue 3asBUTENEM
pelleHnit W pencteuid  (6esmeicTBnA)  MHOTOMYHKLMOHANBHOMO  LEHTPa, paboTHuKa
MHOrohyHKLMOHaNbLHOro LieHTpa BO3MOXHO B cryvae, €cnv Ha MHOrohYHKLMOHaNbHBbIA
LieHTp, peLueHus 1 AeicTBus (GesaeiicTane) KOToporo obxanyrTcs, BosnoxeHa yHKUMA No



NPeAoCTaBINEHUIO COOTBETCTBYIOLUMX MYHULMNAMNbLHLIX YCIYr B MONHOM obbemMe B Mopsfake,
onpegeneHHoM yacTeto 1.3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-93,;

6) saTtpeboBaHme ¢ 3aABUTENA MNpuU NpPefocTaBneHuU MyHULUNanbHOW YCryru nnaThbl, He
NPeaycMOTPEeHHOV  HOpMaTWBHbIMW  NpaBoBbiMM  aktamu  Poccuiickon  Pepepauum,
HOpMaTMBHbLIMY NpaBoBbIMK akTamu Pecnybnuku Tatapctad, MyHULUNanbHLIMWU NpaBoBbIMU
aKTamu;

7) oTka3 opraHa, NpefoCTaBNSLWEro MyHULMNAanbHYIO YCnyry, AOMKHOCTHOrO nuua oprasa,
NPeoCTaBMNSAIOLEro MyHULMNAMNBHYIO YCIYry, MHOrogyHKUMOHANbHOro LieHTpa, paboTHuka
MHOrOYHKLMOHAMNLHOTO LEHTpa, OpraHusauuii, npeaycMoTpeHHbIx YacTelo 1.1 cTatbu 16
depepanbHoro 3akoHa Ne 210-03, unu ux paboTHUKOB B UCMpaBNeHUn AOMYLUEHHbIX UMK
one4yaTok W ownBoK B Bbl4aHHLIX B pesynbTaTe NpefocTaBrneHuss MyHWUMnanbHOW ycnyru
NOKyMeHTax nubo HapyLueHWEe YCTaHOBIEHHOrO CpoKa TakuX ucnpaeneHwii. B ykasaHHOM
cny4ae pocynebHoe (BHecyaebHoe) obxarnoeaHue 3asBUTENIEM peLleHWid U AedcTBuil
(BeanencTBUA) MHOTOYHKLMOHANBHOTO  LeHTpa, paboTHMKa MHOrogyHKLMOHaNLHoro
LieHTPa BOSMOXHO B Criyyae, ecnu Ha MHOToyHKUMOHAMbHBIA LIEHTP, peLleHus n AeicTBus
(GespgeiicTBe) KkoToporo obxanylTcs, BO3NOXeHAa (YHKUMSA MO NPeAoCTaBlEHNIO
COOTBETCTBYIOLLMX MYHULUWNanNbHbIX YyCryr B nonHom obbeme B nopﬂ,qke, onpeaeneHHom
yacTbio 1.3 ctateun 16 GepgepaneHoro 3akoHa Ne 210-03,;

8) HapyLUeHWe CcpoKa UNW MopsiAka BblAadyn JOKYMEHTOB Mo pesynbTaTam npefocTaBreHns
MYHUALMMANeHOW yenyru;

9) npuWOCTaHOBNEHWE MpPefoCTaBlieHUs MyHWLMNanbHOW YCnyru, €ecnuM OCHOBaHWA
NPUOCTAHOBIIEHUS He npedycMoTpeHbl denepanbHbiMi  3aKOHaMW U MPUHATBIMKA B
COOTBETCTBUM C HUMWU MHBIMU HOPMaTUBHLIMU NPaBOBLIMU akTaMu Poccuiickoin Pegepauun,
3aKOHaMW U MHBIMUM HOPMAaTUBHbIMKM MpaBoBbIMKM akTamu Pecnybnuku TaTapcTah,
MyHULMNanNbHBIMU NpaBoBbIMK akTamu. B ykasaHHom cnydae focyaebHoe (BHecyaebHoe)
obxanoBaHue sasBUTENEM peLleHWn U aeilctBuil (GesgeiicTBrA) MHOrOYHKLUMOHAMBHOrO
LueHTpa, paboTHMKa MHOrOYHKLUMOHANLHOTO LEHTpa BO3MOXHO B Chyyae, ecnu Ha
MHOroyHKLMOHANbHbIA LEHTP, peLleHns u aeicteus (6esnencTane) KoToporo obxanyrores,
BO3MoOXeHa YHKUMS MO NPefoCTaBMEHU0 COOTBETCTBYIOLUMX MYHULMNAmNbHLIX yCnyr B
nonHom o6beme B nopsake, onpeneneHHoM vactbto 1.3 ctaten 16 PegepansHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asiBUTENSA MpU MPEAOCTABMAEHUA MYHULMNANbLHOW YCNyru OOKYMEHTOB
UMY MHopMaLuKu, OTCYTCTBUE WU (MNM) HEAOCTOBEPHOCTb KOTOPbIX HE YKasbliBanucCb Mpw
nepeBoHavanbHOM OTKase B MpueMe [OKYMEHTOB, HeobXxoAuMbiX Ans npefocTaBfeHns
MYHULMNAnsHoW ycnyru, nubo B npeaocTaBneHnn MyHULMNanbHOW YCnyru, 3a UCKMIoYeHeM
cry4aes, NPefyCMOTPEHHbIX MYHKTOM 4 YacTu 1 ctaten 7 PeaepansHoro 3akoHa Ne 210-93.
B ykasaHHoM crniyvae pgocyaebHoe (BHecyaebHoe) obxanosaHue sasBUTENEM peLleHnid n
nencTeui (BespgeitcTBusA) MHOroyHKLMOHaNEHOro LeHTpa, paboTHuka
MHOTOyHKLMOHANBHOTO LieHTpa BO3MOXHO B Cryvae, ecn Ha MHOroyHKUMOHambHbIN
LIeHTp, peLueHus u gercteus (besgeincTene) KOToporo obxanyoTcs, BO3NOXeHa MyHKUMA No
NPeAoCTaBNEHUIO COOTBETCTBYIOLLUMX MyHULMNANbHBIX YCNyr B NOMHOM obbeme B Mopsfke,
onpepeneHHom YacTeio 1.3 ctaTthu 16 ®epgepanbHoro 3akoHa Ne 210-93.

5.2. »Kanoba nopgaeTcA B NUCbMEHHOW bopme Ha OyMaXHOM HocuTene, B 3feKTPOHHOW
dhopme B opraH, NpefoCTaBNSOLWMA MyHULMNANbLHYIO YCIYry, MHOrOMYHKLMOHANBHbIA LEHTP
nubo B COOTBETCTBYHOLUMIA OpraH rocygapCTBEHHOW BRacTu, ABNAOLWMIACA yvpegutenem
MHOroOyHKLIMOHANbHOro LeHTpa (fanee - ydypeauTens MHOrodyHKLUMOHANBHOTO LieHTpa), a
TakkKe B OpraHuMsauuu, npesycMoTpeHHble YacTbio 1.1 ctatbm 16 PepepansHoro 3akoHa Ne
210-®3. >Xanobbl Ha pelweHus u pgevicteus (besgeicTBue) PYKOBOAUTENS oOpraa,
NPEeAOoCTABNALEro MyHULMNANbHYIO YCnyry, NoJarTcs B BbILLECTOALIMA opraH (npu ero
Hanuuun) nubo B cnydae ero OTCYTCTBMA paccMaTpusaloTCs HEernocpencTBEHHO
PYKOBOAWUTENEM OpraHa, NpefocTaBNsiowero MyHuUmunanbHyo yenyry. 2Kanobbl Ha pelueHuns



n pOeicteua (bespeinctene) paboTHWKa MHOroyHKUMOHANBHOIO LEHTpa nojakTcs
PYKOBOAMTENHO 3TOTO MHOrOMYHKLUMOHANBLHOrO LeHTpa. XKanobbl Ha pelleHus U AeicTBus
(bespeincTaue) MHOroMYHKLUMOHANLHOro LeHTpa nogatorca yypenuTento
MHOrOCYHKUMOHANBLHOrO  LUeHTpa  MAM - AOMMKHOCTHOMY — nuly,  YNONHOMOYEHHOMY
HOPMaTMBHBLIM NpaBoBbIM akTom Pecnybnuku TaTtapctaH. XKanobbl Ha pelueHns U geircTeus
(beapeiicTBne) paboTHWMKOB oOpraHv3auuii, NpPefycMOTPeHHbIX 4acTbio 1.1 cratbu 16
®epfepanbHoro 3akoHa Ne 210-®3, nofjatoTcs pyKOBOAMTENAM 3TUX opraHusauuii. XKanoba
Ha pelleHua u pencteua (GespgenicTeue) opraHa, NpPeAOCTaBNSIOLIEr0 MyHULMNANbHYIO
ycnyry, [AOIMKHOCTHOrO rnuua opraHa, npefocTaBMsioWero MyHUUMNanbHy  yoryry,
MYHULMNANBHOTO CNy>Kallero, pykoBoAUTeNsa opraHa, npefocTaBnsiloWero MyHULMNansHyo
ycnyry, MoxeT OblTb HanpaBneHa no noyte, 4Yepes MHOroyHKLUMOHANbHLIA LEHTP, ©
nUcnonb3oBaHNeEM WMHOPMALNOHHO-TENEKOMMYHUKaLIMOHHOM cetn «HTepHeT»,
ouLUManbHOro calTa opraHa, npefocTaBnAloLiero MyHWUunanbHyw ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHgopMauMoHHOW cucTembl pocyaebHoro
obxanoBaHusi, a Takke MOXeT ObiTb MPUHATA NPU NUYHOM Npueme 3aasutens. Xanoba Ha
pewernns W pgenctBua (BesgeilcTBMe) MHOTOMYHKUMOHANBLHOTO LEeHTpa, paboTHuKa
MHOroyHKLIMOHANLHOrO LEHTpa MOXET ObiTb HanpasBneHa no no4yte, ¢ UCMonb3oBaHUeMm
UHdOpMaLIMOHHO-TENEeKOMMYHUKaLMOHHON  ceTn  «WHTepHeT», oduumanbHoro caiTta
MHOrodyHKUMoHansHoro ueHTpa, EauHoro noprtana nubo PecnybnukaHckoro nopTana,
UHdopMaLMOHHON cucTeMbl JocyaebHoro obxanoBaHus, a Takke MOXeT BbiTb NPUHATA MNPK
nu4HoMm npueme saasutens. XKanoba Ha pelleHus U geicTeuA (Oe3neicTere) opraHusaumii,
npeaycMoTpeHHbix yacTbto 1.1 ctatem 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB MOXeT ObiTh HanpaeneHa no noyte, C WUCMNONb30OBaHUEM WHMOPMALMOHHO-
TEeNeKoMMYHUKaUMOHHON ceTu «WHTepHeT», oduuManbHbIX CaiTOB 3TUX OpraHuasauuii,
EnuHoro noptana nubo PecnybnvkaHckoro noprtana, a Takke MOXeT ObiTb NpuHATa npwu
NWYHOM Npueme 3asBuTens. ’

5.3. XKanoba fgomkHa cogepaThb:

1) HaumeHoBaHWe opraHa, NpPefoCTaBNASAIOLIEro MyHWUMUNAanbHYK YCNyry, AOMKHOCTHOrO
nvua opraHa, npefocTaBnAlLWEero MyHUUMNanbHyl ycnyry, nuéo MyHUUMNansHoro
cnyxallero, MHOrOMYHKLUMOHANLHOrO LEHTpa, ero pykoBoguTens u (Mnu) paboTHuKa,
opraHusauuii, npefycMoTpeHHbIX YacTbio 1.1 ctaThu 16 denepansHoro 3akoHa Ne 210-93,
ux pykosogutened U (unu) paboOTHUKOB, peLLEHWs U felcTeus (GespeicTBue) KOTOpbIX
obxanyoTcs;

2) dhamunuio, UMA, OTHECTBO (NocnefHee - NPWU HanM4yuK), CBEAEHUS O MEecTe XWUTenbCTBa
3aaBUTeENsA - uamyeckoro nuua nubo HaMMeHOBaHWe, CBEAEHUS O MeCTe HaXOoXAeHWs
3afBUTENS - OPUONYECKOTO N1La, a Takke HOMep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(afpeca) 3M1EeKTPOHHOM MoYTb! (MPKU HAaNM4MK) 1 NOYTOBEIA agpec, No KOTOPbIM AOMKeH BbiTb
HanpaeneH OTBET 3asBUTENIO;

3) ceegeHua o6 obxanyembix pelleHusx W pgeiicTeusix  (GesgeiicTeuu) oprada,
npeaocTaBnsioLLero MYHULMNANbHY0 ycnyry, AOMKHOCTHOrO  nuua opraHa,
NPefocTaBnsAlOLWEero  MyHAUMnanbHyw  ycnyry, nuMbo MyHULMNanbHOro  cryxailero,
MHOrO(YHKLMOHaNBEHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANLHOTro UeHTpa, opraHusaLmii,
npeaycMOoTpeHHbIX YacTbto 1.1 ctatbn 16 PenepansHoro 3akoHa Ne 210-93, ux paGoTHUKOB!
4) foBoAbl, HA OCHOBAHWM KOTOPbIX 3asBUTENb HE COrMaceH C PeLUeHUeM U AeicTBuem
(BespelicTenemM) opraHa, NpeAOCTaBNAOWEr0 MyHULMMANLHYIO YCRYry, AOMKHOCTHOrO nuua
opraHa, npejoCcTaBnsAwLero MyHUUMnanbHy yenyry, nubo MyHULMNanbHOroO Cryallero,
MHOrogyHKLMOHaNBHOTO LEHTPpa, paboTHUKa MHOTOMYHKLMOHANBHOIO LUEHTPA, OpraHnsaLuii,
npeaycMoTpeHHbIX YacTeio 1.1 ctatbn 16 PeaepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB.
3asBuTeneM MoryT ObiTb npepacTaBneHbl AOKYMEHTB! (MPW Hanuuuu), NOATBEPXAALLME
AoBofbl 3aABUTENS, NMMBO UX KOMUW.



5.4. MocTynuewas xanoba MOANEXMUT perucTpaunmm B CPoK He nosgHee paboyero AHs,
cnenytoLero 3a HEM NOCTYMNeHus.

9.5. Xanoba, noctynuBwas B opraH, npeaocTaBnAKLLMI MYyHULMNaneHyo  ycnyry,
MHOTrOYHKUMOHANbHBIA  LIEHTp, yHpeauTento  MHorodyHKLUMOHANLHOroO LeHTpa, B
OpraHusauuu, npenycMoTpeHHble YacTbio 1.1 cTaThu 16 ®efepanbHoro 3akoHa No 210-93,
nubo BbILLECTOALMIA opraH (Mpu ero Hanuuum), nognexwuT pPaccMOTpeHNi0 B TeyeHue
NATHagUatTh paboynx OHell co AHs ee perncTpauun, a B cnyy4ae obxanoBaHus oTkasa
Oprasa, npeaoCTaBMsIoLEero MyHULMNanbHYIo YCNyry, MHOrOhYHKLUMOHANLHOMO LeHTpa,
OpraHusaumii, NpeayCMOTPEHHBIX YacTbio 1.1 cTaThu 16 ®egepansHoro 3akoHa Ne 210-93, B
fNpUeme NokyMeHTOB y 3asiBUTens nubo B ucnpasneHun AONYLUEHHBbIX OneYyaTok U oLwMnBoK
WK B Clyyae obXanoBaHWA HapylueHUs YCTaHOBMEHHOro CpoKa Takux UCnpaBneHui - B
TeYeHne nNaTu paboyumx AHeN co aHS ee perucTpawuuu.

5.6. lNo pesynbTatam PacCcCMOTPeHNA kanobbl NPUHUMAETCS OAHO K3 CrefyoLLnX peLueHuii;
1) *anoba ypoeneTsopseTcs, B TOM uucne B opmMe OTMEHbI NPUHSTOro pelueHus,
UCMPABNEHUS AONYLIEHHBIX ONEeYaToK U OLWMBOK B BbiAaHHbIX B pesynbTaTte npeaocTasneHus
MYHULMNANLHOW yCryru AOKyMEHTax, BO3BpaTa 3asBUTENO AEHEXHbIX CpencTs, B3aMMaHue
KOTOPLIX HE MPefyCMOTPEHO HOPMATUBHLIMU MPABOBBLIMI aKTaMM Poccuiickoit degepauuu,
HOPMaTUBHBEIMW NpaBoBbIMK akTamu Pecny6nukn Tatapcran, MyHULMNaNbHLIMU NPaBoBbIMU
axkTtamu;

2) B yOOBMETBOPEHUM Xanobbl oTKasbiBaeTcs. He nosnHee [HsA, crnenylowero 3a gHem
MPUHATUA PELLEHNS, YKa3aHHOro B HACTOSAILLEM NMYHKTE, 3asBUTENIO B nucbMeHHol dopme n
MO XenaHuio 3aABUTENs B 3MeKTPOHHON thopme HanpaBnAaeTcs MOTUBUPOBAHHbIA OTBET O
pesynbTaTax paccMoOTPeHUs Xanobbl. '

5.7. B cnyyae npusHaHus »anobbl noAnexalleil yAOBMNETBOPEHUIO B OTBETE 3asSBUTENIO O
pesynbTaTtax paccMoTpeHus xanobbl gaeTcs WHopMaLUmMs o aeiicTBusX, OCYLLIECTBNAEMbIX
OPraHOM, MPeAOCTaBMSIOWNM MYHULMNANbHYIO yenyry, MHOrotbyHKUMOHaMNbHLIM LieHTpOM
nubo opravuzaumei, npeaycMOTpeHHon 4Yacteio 1.1 ctaTthu 16 depnepantHoro 3akoHa Ne
210-03, B Uensx HesaMeANUTENbHOro YCTPAHEHUA BLIABNEHHbIX HAPYLUEHWIA NpY OKa3aHuu
MYHULMNANLHOW yCryri, a Takke NPUHOCATCS M3BMHEHUS 3a AOCTaBneHHble HeynobeTea U
yKkasblBaeTcsi MH(OpMauus o AanbHerLumx AeWCTBUAX, KOTOpble HeoBXogumo COBEPLUNTL
3aABUTENIO B LIeNAX NonyYyeHust MyHuLmMnanbHoii ycnyru.

5.8. B cnyyae npusHanusa xanobbl He noAnexalleil y4OBNEeTBOPEHUIO B OTBETE 3asSBUTENIO O
PeésynbTaTtax paccMoTpeHus anobbl AaawTes apryMeHTUPOBaHHbIE Pa3bACHEHUS o
MPUYNHAX NPUHATOrO peLUeHUs), a Takke WHGopMaums o nopsake o6anoBaHUsA NPUHATOro
peLueHus.

5.9. B cnyyae ycraHosnewus B xome unm no pesynbTataM paccMOTPeHUs anobbl
MPU3HAKOB  cocTaBa  afMUHUCTPATUBHOIO NPaBOHAPYLIEHWs  WnM  npecTynnexns
AOIDKHOCTHOE nUUO, paboTHWK, HafeneHHble NOMHOMOYUSMUA Mo paccMoTpeHuto xanob,
HE3AMEANNTENBHO HaNPaBnsoT UMELMEcs MaTepuanb B OpraHbl NPOKypaTypsl.



Mpunoxenue Ne 1

K AOMUHUCTPaTUBHOMY pernameHTy
NPeaocTaBneHns MyHULMNAaNbHO
ycnyru no

®opma
(BnaHk opraHa, npejocTasnsawLlero MyHULMNanbHyio ycnyry)

Komy:

KoHTakTHble faHHble:

MNpeacraButens:

KoHTakTHbIe AaHHble NpeacTtaBuTens:

PELWEHUE
06 oTkase B npeaocTasneHun MyHULMNansHown ycnyru
no
oT Ne
Paccmotpes Balue sasBnenne oT Ne W Npunaraemble Kk Hemy
AOKYMEHTBI  YNONHOMOYEHHbBIM opraHom NPUHATO

pelweHne ob oTkaze B
No cnegywmMmMm ocHoOBaHMAM:

1.
2.
HononHutensHas uacopmavms:

Bbl BripaBe nosTopHO oBpaTUTLCH B YNONTHOMOYeHHbIi opraH ¢ 3aseneHnem o
NPEAOCTaBNEHMM YCNYru Nocne yeTpaHeHus YKa3aHHbIX HapyLLeHWI,

HaHHbIi 0Tkas MoxeT 6biTh obxanosaH B AocyaebHoM nopsiake nyTem HanpaeneHus
Xanobbl B yNOMHOMOYEHHbIi opraH, a Takxe B cyae6HoOM nopsiake.

L CeeneHus 06 BNEeKTPOHHOMN no,qnmcq
HomxHocTHoe nuuo (®N0)

(noanuck ynonHomoyeHHoro
AOIKXHOCTHOTO N1La opraHa)




Mpunoxexue Ne 2

K AAMUHUCTPaTUBHOMY pErnameHTy
npeaocTaBneHns MyHULMNansHOI
yCrnyru no

dopma
(BnaHk opraHa, npefocTaensoWero MyHLmMnan bHYIO yCnyry)

Komy:

KOHTaKTHble AaHHbIe:

MpeacraBuTens:

KoHTakTHbIe AaHHble npeacraBnUTens:

PELWEHNE

00 oTkase B npueme AOKYMEHTOB, HEOBXOAUMBIX NS NPEAOCTABNEHMS
MYHWLMNANLHOW yCryri rpakaaHam XurbixX NOMELLEHWIA B MyHULMNANsHOM HUNULLHOM
thoHAe Mo AoroBopy Haiima criyeBHOro XMMoro NOMELLEeHNS.

oT Ne

PaccmoTtpeB Balle 3asBneHue oT Ne W npunaraemMbie K Hemy
AOKYMEHTbl  YNOMHOMOYEHHbIM  OpraHom
NPUHATO  pelleHne o6 oTkase B npUemMe [JOKYMEHTOB, HEOBXOAWUMbIX ans
no cneaytoLwmMmM OCHOBaHUSM:

T
2

PasbsacHeHne NPUYKMH OTKa3a:

[lononHutenbHasa UHhopmMaLms:

Bbl BnpaBe noOBTOpPHO OBPaTUTLCA B YMOMHOMOYEHHbI OpraH ¢ 3asBREHUEM O
NPEAO0CTaBMNEHNM YCIyry NOCre YCTPaHEHUS! YKa3aHHbIX HapyLLEHUIA.

HaHHbIn 0TKa3 MoxeT 6bITh 06XanoBaH B AocynebHOM nopsfke nyTem HanpasneHus
arnobbl B YNOMHOMOYEHHBIN opraH, a Takke B cynebHoM nopsiake.

CeepfeHus 06 aneKkTpoHHOI noanucy

HomkHoctHoe nuuo (PKNO)

(noanuek yNnonHOMoYeHHOro
AOIMKHOCTHOrO NLa opraxa)



MpunoxeHune Ne 3

K AOMUHWUCTPATUBHOMY perfamMeHTy
npegfocTaBneHns MyH1UunanbHom
ycnyru rno

dopma

B McnonHUTENbHbIA KOMUTET

KoprysyHCKOro cenbCcKoro noceneHuns
BepxHeycrnoHCKoro MyHuLunanbHoro paoHa
Pecnybnuku TaTapcTaH

ot

(nanee - 3asBuTens) (dbammnus, UMs, OTYECTBO,
NacnopTHbIE AaHHbIE, PErucTpaLmio No MecTy
XKUTenbCTBa, TenedoH)

3AABJIEHUE
0 NpeaocTaBNeHnn rpaxgaHam XunbiX NOMeLLEHUA B MyHULIMNANbLHOM XUULLHOM (POHAE MO
AOroBOpY Halima cny»ebHoro Xunoro NoMeLLeHus.

Mpowy Bac npegoctaBuTb No JOrOBOPY HAaMa XUnoe noMeLleHne nrowanbo _ KB.M.
MecTononoxeHue Xunoro nomellenus: Pecnybnuka TatapcTtaH, BepxHeycrnoHckuid
MyHULMNaneHblii paoH, KoprysmHckoe cenbckoe nocenexHue, H.n. , ynuua
, gom Ne xopnyc Ne (nutep) , KBapTupa/komHaTa
(kBapTupbl/komHaTel) Ne

K 3asiBneHuto npunaratTca cneayrlme oTCKaHMpoBaHHbIE AOKYMEHThI:

1) [AOKYMEHT, YAOCTOBEpsilolMiA nu4HoCTb (He Tpebyetca B cnydae obpalleHus
nocpenctesom PecnybnukaHckoro noptana);

2) LOKYMEHT, YAOCTOBEPAIOLLNIA NOMHOMOYUSA NPpeacTaBUTENS 3aaBUTENS;
3) 3asBNeHue:

4) xopaTalCTBO PYKOBOAWTENS, COOTBETCTBYIOLLEro rocyfapCTBEHHOro (MyHWLMNAanbHOro)
opraHa, rocyAapcTBEHHOro (MyHWUMNanbHOro) YHWTapHoro npeanpuatua Pecnybnuku
TaTapcTaH, rocyaapcTBEHHOro (MyHULMNAnsHoro) yypexaeHus Pecnybnuku TatapcTan,

5) konusa Tpygosoro gorosopa Nubo Konus crny»ebHoro KOHTPaKTa;

6) npaBoycTaHaBNMBAKLME AOKYMEHTbI HA 00BEKTbI HEABWXUMOCTY, NpaBa Ha KoTopble He
3aperncTpupoBaHbl B EAMHOM rocyfapCTBEHHOM peecTpe HeBUXUMOCTU.

O6sa3yiock Npu 3anpoce NpefoCcTaBUTL OpPUTMHAanNbl OTCKAHMPOBAHHBIX AOKYMEHTOB.

)

(
(maTa) (nognucek) ($.1.0)

PesynbTaT NpefocTaBneHns MyHUUMNansHOW yenyru, npoLly npefocTaBuThb:

DB NUYHbIA KabuHeT [lopTana rocyfapCTBEHHbIX W MyHUWLUMANbHbIX YCnyr
Pecnybnukn TaTtapcTaH;

DB NWYHbIA KabuHeT EQuMHOro noprtana rocyAapCTBEHHbIX W MyHULMManbHbIX



ycnyr,

DB MHOTOMYHKLUMOHANBEHOM  LIeHTpe npefocTaBreHns rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapcTan;

D B OpraHe.

(maTa) (noanuceb) (@.1.0.)



MNpunoxeHue Ne 4
K AAMUHUCTpaTUBHOMY pernameHTy npegocrasneHus
MYHULMNansHoW ycnyru no

['maBe KoprysuHckoro cenbckoro nocenexms
BepxHeycnoHckoro MmyHuumnansHoro paitoHa
Pecnybnuku TatapcraH

oT

(Hanee - sasBuTens) (hbamunus, UMS, OTYECTBO,
NacnopTHble AaHHbIE, PErncTpaLmio no MecTy
XUTenbCTBa, TenedoH)

3asaBneHune
00 UCnpaBneHUn TEXHUYECKOH oLLMBKY

Coobljaro 06 owwmbke, AoNyLLEHHOI pK  OKasaHMW  MyHWLMNanbHOW yecnyru o

3anucaHo:

Hpananbre cBefeHus:

MpoLuy ncnpaBuT AONYLIEHHYO TEXHUYECKYIO OLUMOKY 1 BHECTM COOTBETCTBYIOLUME N3MEHEHUS
B IOKYMEHT, ABNAOLUMIACA Pe3ynbTaToM MYHULMNANLHON Yenyru.
Mpunarato cnepytowme fOKYMEHTEI:

1

2.

B crniyyae npuHATUA pelueHns o6 OTKNOHEHUM 3aSBreHNS 00 McnpaBneHun TEXHNYECKO
OLUMBKY MPOLLY HaNpaBuTL Takoe peLLEHUe:

MOCPEACTBOM OTNPABNEHWUsA SNEKTPOHHOrO [OKyMeHTa Ha agpec E-mail: :

B BWAE 3aBEPEHHOW KOMUM Ha OYMarkHOM HOCUTENe MOYTOBbLIM OTNpaBfeHneM o
afgpecy: : i

Hactoawwmm noaTsepaato; cBemenms, BKIOYEHHDE B 3asABeHue, OTHOCALUMECH K MOeii

TIMYHOCTW WU NPEACTaBNSEeMOMY MHOK MWL, a TaKKe BHECEHHLIE MHOI HUXe, AOCTOBEpPHLI.
HokymMeHTbI (Konuu [JOKyMEHTOB), NPUMNOXEHHbIE K 3aABIIEHMIO, COOTBETCTBYIOT TpeGoBaHUsAM,
YCTEHOBNEHHbIM  3akoHoAaTenscTBoM Poccuiickoii Pefepauymn, Ha MoMeHT npencrasneHus
SaABNEHUA 3TN AOKYMEHTbI ASMCTBUTENBHBI U copepaT AOCTOBEpPHbIE CBEAEHUS.

( )
(nara) (nopgnuce) (®.1.0))




