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006 yTBEPXAEHUN ALMUHUCTPATUBHOIO
pernameHTa npefocTaBneHus
MYHULMNAnbHOW yCryr no Bbigade
cripaBku (BbIMUCKK)

B uensx peanusauuu denepansHoro 3akoHa ot 27 uwonsg 2010 roga Ne 210-0¢3 «O6
opraHusaLun npegocTaBfeHUs roCyAapCTBEHHbIX U MyHUUMnanbHbiX ycnyr», CabuHckui
NUCNONHUTENbLHbLIA ropogckon kommuteT CabrHCKOro MyHUUUNansHOro panoHa

NMOCTAHOBIIAET:

1. YTBepantb AAMUHUCTPATUBHLIN pernaMmeHT npegocTaBneHns MyHUUUnanbHOW
YCIyrv rno Bbigaye cnpaeku (BbINUCKN) (NpunaraeTcs).

2. TlpusHaTe yTpaTuBWKMM cuny noctaHoBrneHne CabuHCKOro WCMNOSTHUTENbHOrO
ropoackoro komuteta CabuHckoro MyHuuunanbHoro paroHa Pecny®nukm TatapctaH oT
15.03.2022 Ne21 «0O6 yTBepxaeHUn AOMUHUCTPATUBHOIO pernameHTa npenocTaBlieHUs
MYHULMNAnbHOW YCIyr No BblAadye CripaBku (BbIMUCKN)».

3. OnybrnukosaTb HacTosiLlee NocTaHoBMeHWe Ha oduuManbHOM nopTane npaBoBOW
uHpopmauum Pecnybnvku TartapctaH B WHMOPMaUMOHHO-TENEKOMMYHUKALUNOHHOM CeTH
«UHTepHeT» no appecy: http:/pravo.tatarstan.ru, Ha odmuymansHom caiite CabuHckoro
MYHULMNanbHOro parioHa no agpecy: https://saby.tatarstan.ru/saba n obHapogosaTth Ha cre-
LuanbHbIX MHOPMaLMOHHLIX CTEHOAX NOCENeHus!.

4 HacTosllee NoCTaHOBNEHNe BCTYNaeT B CUIY CO AHS oduLMansHoro onyormkoBaHus.

5.KoHTpOsb 3a UCMONHEHMEM HACTOSILLEro NOCTAaHOBIIEHUA OCTaBIsAI0 3a COOOiA.

Pykosoautens P.I'. TunmaHos



VYTBepxaen

nocranoBnerreM CaOHHCKOro
HCIIOTHUTEIBHOTO TOPOJICKOTO KOMHTETA
MYHHULHIIAIEHOTO paiioHa,

PecnyGmuxu Tarapcran

ot «21» oxts16ps 2024 r. Ne 163

AIMHHHCTPATUBHBIH perjiaMeHT
NpeaoCTaB/IeHHsl MYHHIHNIAJBHOH YCIYTH N0 BblAa4Ye CIPABKH (BbINHCKH)

1. O0uue moJ10KeHUS
1.1. IIpeamer peryivpoBaHus aAMUHUACTPATUBHOIO perjaMeHTa

HacTosmuii afMUHUCTPATUBHLIM perTaMeHT IpPefOCTaBIeHHs MYHHUIIUIIANBHOM
ycInyTH (najiee — aAMUHUCTPATUBHBIN periaMeHT) YCTaHaBIHBAeT CTAHIAPT U MTOPALOK
IIPEOCTABIIEHN MYHHULIAINAIBHON YCIyI'M IO Bblfade CIpaBKU (BEITTHUCKU) (manee —
MYyHULIATIAJIBHAS YCIIyTa).

1.2. KaTeropuu 3asBuTeIeH

1.2.1. Jlumamu, HMMEOILMMH IIpaBO Ha IIOJyYE€HHE MYHUIUIIAIBHON YCIIyrH,
ABIISIOTCS (PU3UUECKUe TALIA (Jaee — 3asBUTEIb).

1.2.2. C 3agBieHueM BIpaBe O0OpaTUTBCS IPEACTABUTENb  3asSBUTEIS,
JEHCTBYIOIIUN HAa OCHOBAHUU JIOKYMEHTA, yIOCTOBEPSIOLIEr0 €ro IoJHOMOYHS (fanee
— MPECTaBUTENb 3asIBUTEII).

1.3. Tlopsimox uHGOpMUPOBAHUS O IPEJOCTABICHUN MYyHULIUNIATbHON yCIIyTH

1.3.1. Vudopmanus o TMOpsSAKE INPeIOCTaBIICHUS MYHHIUIAIBHON YCIyrd
pasmeraercs:

1) Ha uWHGDOPMAIMOHHBIX CTEHJAaX, COJAEpXKallMX BU3YallbHYI0 M TEKCTOBYIO
WHOOPMALMIO O MYHHIMIAIBHOW YCIIyre, pacHOJIOKEHHBIX B IIOMEIICHHAX
MHOTO(QYHKIITMOHAIBHBIX  I1IEHTPOB IIPEe/IOCTaBlI€HUA  TOCYHAapCTBEHHBIX U
MYHULIATTAIBHBIX YCIIYT.

2) na obunuansHoM caiite CaGuHCKOrOo ropoackoro mocenexHus CabuUHCKOTO
MYHUIIATIATBHOTO  palioHa B UHGOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOK  CEeTH
«MutepHer» https://saby.tatarstan.ru/saba

3) Ha Iloprane rocyaapCTBEHHBIX W MYHHIMIAIBHBIX ycryr Pecmy®Gnuku
Tarapcrasn (https://uslugi.tatarstan.ru) (naree — PecrryOnukanckuit mopran);

4) na ExunHoM moprajie rocyJapCTBEHHBIX B MyHUIUIIAIBHBIX YCIyT (QyHKIHH)
(https:// www.gosuslugi.ru) (nanee — Enqunsii moprain);




5) B rocynapcTBeHHOU MHGOPMAITMOHHON cucteMe «PeecTp rocyjapcTBEHHbIX U
MyHUOMNaNbHeIX yerayr Pecry6bnuku Tataperan» (http:/frgu.tatar.ru) (nanee — Peectp
roCyAapCTBEHHBIX ¥ MYHULIUIAIBHBIX YCIIYT).

1.3.2. KoHCylbTHpPOBaHHE II0 BOIIPOCaM IIPEAOCTABICHUS MYHUIUITAIIBHON
YCIIyTH OCYIIIECTBIISICTCS:

1) B MHOrOQyHKIMOHaIbHBIX LEHTpax IPEeIOCTaBICHUA TOCYIapCTBEHHBIX M
MYHHLHMIIANBHBIX YCIYT IIPYU YCTHOM OOpallleHUH - THYHO HIIH 10 TeledoHy;

2) B uaTepakTUBHOM hopme Enunoro, Pecnybimkanckoro moprana;

3) B CabuHCKOM HCIOJHHUTEIBHOM TropoiackoM Komutere (CabHHCKOro
MYHHIIUIIAIBHOTO palioHa (fanee — Micronkom):

IIPH YCTHOM OOpAIIeHHH - TUYHO WIIH 10 TeIe(OoHY;

IIPY [TUCBMEHHOM (B TOM Uuclie B GopMe 3JIeKTPOHHOIO TOKyMEHTa) 00pallleHuI
— Ha OyMa)KHOM HOCHTEJIE I10 TI0YTe, B 3JIEKTPOHHOU (DOPME I10 3JIEKTPOHHOM ITOYTE.

1.3.3. Undopmanus Ha ExquHoMm nopraie, PeciryGMKaHcKoM mopTaie O IOopsiaKe
¥ CpOKax TMpeIOCTaBleHHs MYHHMIUIIAIBHOM YCIyrd Ha OCHOBaHWM CBENSHHUH,
comepXamiuxcss B PeecTpe ToCyHapCTBEHHBIX M MYHHIUIAIBHBIX  YCIYT,
IPEIOCTABIISIETCS 3asBUTEII0 OECILIaTHO.

JlocTym K WHPOPMAIIAK O CpOKaxX M MOPSJIKE MPEJOCTaBICHUs MyHUIIMIIAIBHOMN
YCIIYTH OCYLIECTBIIAETCS 63 BRITIONHEHMS 3asBUTEIEM KaKuX-T1100 TpeboBaHui, B TOM
yucie 0e3 HCIONB30BAaHUS IIPOrpaMMHOTO OO0ECIEeYeHMs, yCTaHOBKa KOTOpPOTO Ha
TEXHAYECKUE CPEJICTBA 3asiBUTENA TpeOyeT 3aK/IIOUEHHUs JIUIEH3HOHHOTO WM HHOTO
COTJIAIIeHUS c npaBoodIaareaeM [IPOrPaMMHOTO obecrieueHus,
pelyCMATPHBAIOIIETO B3UMaHNe TIIaThl, PErUCTPALMIO WM ABTOPHU3ALMIO 3asBUTEIIS
VJTH TIPEJIOCTABIIEHUE UM TIEPCOHAIBHBIX TaHHbIX.

1.3.4. Ilpu obpaleHny 3asBUTENs JIUYHO WIHU 10 Tele(OHy B COOTBETCTBHH C
TIOCTYITHUBIITUM OOpaIieHieM IpeoCTaBIseTCs HHOOPMALIHS:

1) o MecTe HaxoXIeHHsS MHOIOQYHKIMOHAILHOIO LEHTPa NPeLOoCTaB/ICHHU
rOCyIapCTBEHHBIX M MyHUUUNansHbIX ycryr, Mcmonkoma (ampec: PT, Cabunkun
paifon, m.r.t. Borarsie Ca6bl, yiu. Illkomsras, 1. 31A; rpadux paborsr 08.00-11.30,
13.00-16.30; Tem. 8(84362)23-1-33);

2) 0 TIOpsIKe MPEAOCTaBIeHUs MYHUIMITAIBHOM ycIyTy, o crocobax u cpokax
[oJ1auy 3asIBIIEHUM;

3) 0 Kareropusax rpakaaH, KOTOPEIM IIPEJOCTABIIAETCS MyHHIUITAIbHAS yCIIyTa,
0 HOPMATHBHBIX IMIPaBOBBIX aKTaxX, pEryJHPYIOLMX BOIPOCH IIPENOCTABICHU
MYHMIHTIAIbHON YCIYTH;

4) o mepedHe HOKYMEHTOB, HEOOXOAMMBIX JUI PAacCMOTPEHUS 3asABICHUSA O
MPeOCTaBIEHUH MYHHIMIIAIBHOM YCIyrd, O CpOKax IIpueMa M PpeTUCTpaluu
3asBICHUS;

5) o Xojie MpeaoCTaBICHUS MyHULIUIIAJIGHON YCIIYTH,

6) o MecTe pasMelleHHs Ha O(QHIHAIBHOM caiite MHpOpPMalMU IO BOIpOcaM
MPEIOCTABICHUA MYHHUIUIIAIBHOH YCILyTH;

7) o mopsimke o0)kanoBaHWs AEUCTBUH WM Oe3nedCTBUS JOJDKHOCTHBIX JIMIL
Opeana.
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[To nuceMeHHOMY OOpalleHUI0 COTPYIHHWKH OT[eNa, OTBETCTBEHHOIO 3a
MpeloCTaBlieHie MYHHIWOATBHOM yCIyrH, TOApoOHO B TNHChMEHHOH Qopme
PAa3bACHSIOT 3aiBUTENI0 MOPSAAOK MPENOCTABIEHUS MYHHULIMIANEHOH YCIyr'd U
BOIIPOCHI, yKa3aHHbIE B HACTOSIIEM ITyHKTE aJIMUHUCTPATUBHOIO pEriaMeHTa, U B
TeyeHne Tpex pabouyux MHEH co OHS perucTpalyy oOpalleHHs HaIpaBiAlOT OTBET
sagBuTea0. OTBETHI NAIOTCS Ha sI3bIKe oOpaiieHus. B ciydae HEBO3MOXHOCTH JaTh
OTBET Ha fA3bIKe OOpAalleHMs HCIONB3YIOTCS TOCYIapCTBeHHbIe s3bIKUM Pecmy0mKku
TarapcTaH.

1.3.5. Wudopmarus mo BOmpocaM IperoCTaBIeHHs] MyHHLIMIATLHON yCIyTH
pasMelnaercs Ha oduuuambHoM caiite CaGMHCKOrO MyHHLIHUNAILHOIO paioHa ¥ Ha
MH(QOPMALMOHHBIX CTEHIaX B TOMeIIeHr X Mcrmonakoma 11 paboThl ¢ 3asBUTEIIMA.

Wudopmanus Ha TOCYAapcTBEHHBIX  s3blkax PecrnyOmuku — Tarapcras,
pasMelaeMas Ha WH(GOPMAIMOHHBIX CTEHIAaX U Ha opuiuanbHOM caiite CaOHHCKOTO
MyHHMILMINAIBHOrO  paiioHa B UH(GOPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOH  CETH
«HTEpHET», BKIFOYaeT CBENEHHMA O MYyHMIMIAIBHOW yCIyre, colepxamuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aqMUHHCTPAaTUBHOIO PEIaMeHTa,
MHQOPMAIMI0 O MEeCTe HAXOKIEHWS, CIIPaBOYHBIX Tele(QOHaX, BPEeMEHH pPabOThI
Opeana, o rpaduke prueMa 3asBICHAH Ha TPe0CTaBIeHHEe My HULUIIATBHOM YCIIYTH.

1.4. HopmaTuBHEIE ITpaBOBbIE aKThI, PETYTUPYIOIIHE IPEAOCTABICHHE
MYHHULUAIAIBHON YCIYTH

1.4.1. Ilepeyenp HOpPMATUBHEIX  IIPABOBBEIX  aKTOB,  PEryJUpPYIOIIHMX
IIpeaocTaBIeHHe MyHUIHITATBHON ycayru (¢ yKasaHWeM PEKBH3UTOB HOPMATHBHBIX
IIPAaBOBEIX AKTOB M MCTOYHHKOB HX OGMHIMANBEHOIO OIyOJMKOBaHWS), pasMeIleH Ha
EnveoM mopraiie, B Peecrpe TrocyJapCTBEHHBIX M MYHUIUNAIBHBIX YyCIyT, Ha
0(hUIHAITBHOM caiire MYHUAIIUTAIBHOTO paiioHa B AH(OOPMALIHOHHO-
TeJleKOMMYHUKaHOHHON ceTr «HHTEpHETY.

1.4.2. TexkcT aaMUHHCTPaTHBHOI'O periaMeHTa B JEHCTBYIOIIEH pelaKiuu
MOIUIEKUT pasMelleHuio Ha ExuHoM moprane, B Peectpe roCyIapCTBEHHBIX U
MYHHIUMATBHEIX  YCIyT, Ha OQHIMAIbHOM CaiiTe MyHHIHNAIbHOTO palioHa B
MHGOPMAIMOHHO-TEIEKOMMYHHUKAI[MOHHOU ceTh «HTepHe).

1.5. TepMHHBI, HCITOIb3yEMbl€ B aJIMHHUCTPATHBHOM PErIIaMEHTE, X UX OTIPE/CIICHUS

1.5.1. B agMHHHCTPAaTUBHOM pErIaMEHTE HUCIIOJIb3YIOTCS CISAYIONIHE TEPMUHBL U
OIpeNeNeHus:

ynanenHoe pabodee MeCTO MHOIO(QYHKI[HOHAJIBHOTO IIEHTPa IPENIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHMLWIATBHBIX YCIYT — TEPPUTOPHANBbHO 000COONECHHOE
CTPYKTYpHOE oApa3IelIcHUE (oduc) MHOT'0()YHKIIMOHAIILHOTO LICHTpa
IIPEIOCTABIEHHUS TOCYAaPCTBEHHBIX M MyHULMIIAIBHBIX YCIYT, CO3/IaHHOE B FOPOJCKOM
(celbCcKOM) TOCETeHMH MYHWIUNANBHOTO pail0Ha WIM B TOPOICKOM OKpyre
Pecrrybmuxu  TatapcTaH B COOTBeTCTBMM C TyHKTOM 34 IlpaBun OpraHusaliy
HesTeIbHOCTH MHOIOQYHKIMOHAIBHBIX LEHTPOB MPEI0CTABIEHUS rOCY IapCTBEHHBIX U
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MYHHLUIAIBHBIX YCIIYT, yTBEPKAEHHBIX TOCTaHOBICHHEM 11paBUTEIIECTBA Poccutickon
denepanun or 22 pexabpsa 2012 r. Ne 1376 «O6 yrBepxnenun IIpaBun opraHuzanuu
JIesITeIbHOCTH MHOTO(QYHKIIMOHATBEHBIX LIEHTPOB IPEIOCTABIEHHS IOCYIapCTBEHHEIX H
MYHHUIUTIATBHBIX YCILYT»;

TexHgudeckas ommubOka - olrumbka (ommcka, oIlledarka, I'paMMarHiecKas WA
apudmernueckas ommubka Iubo TmomoOHas OmMHKOKa), MOMYyHICHHAA OpPraHoM,
[IPEOCTABIAIONIAM MYHUIUNAIBHYIO YCIyry, W TpUBeAIas K HECOOTBETCTBUIO
CBE/(CHHI, BHECEHHBIX B JIOKYMEHT (Pe3y/IbTaT MyHHUIUIAIBHON yCIIyIH), CBEICHUAM B
JIOKyMEHTaX, Ha OCHOBaHUHM KOTOPBIX BHOCHJIMCH CBEICHHS;

Enunas cucTeMa WACHTHQUKAIME ¥ ayTeHTUQUKALIWM B HHPPACTIPYKTYpE,
obecreanBarolen HH(OPMaIIMOHHO-TEXHOJIOTHIECKOe B3aMMO/IEICTBHE
MHGOPMAIMOHHEIX CUCTEM, HCIIOIB3YEMBIX IS MPEeNOCTAaBICHUS rOCYIapCTBCHHBIX U
MYHHULMIAILHBIX YCIYT B JNEKTpoHHO# ¢opme (mamee — ECHUA) — ¢enepanbhas
rocyJapcTBeHHas HHOOPMaIlMOHHAs CHCTeMa, 00ecIenBaloIIas CaHKIIHOHUPOBAHHBIH
JIOCTYII Y4aCTHHKOB HH(OPMAIMOHHOTO B3aHMOEHCTBHSA B CHCTEME HACHTH(UKAIMH 1
ayreHTHOHKaAM K HHQOpMAamWW,  COIEpXalledcs B TOCYHapCTBEHHBIX
MHPOPMAIMOHHBIX CHCTEMAX M MHBIX HH()OPMAIMOHHBIX CHCTEMAX;

M®I] - TocynapcTBeHHOe GHOKETHOE ydpexaeHue «MHOrodyHKIHOHAIBHbIH
IEHTp I[PEeJ0CTaBIeHHUs IOCYJapCTBEHHBIX ¥ MYHHILHNAIbHBIX YCIyT B Pecrrybnnke
TarapcTan»;

AUC M®Il -  ABroMarM3sWpoBaHHas  HMHGOpMALMOHHAS  CHCTEMa
MHOTO(YHKITMOHAIBHBIX [IEHTPOB IpEIOCTaBICHUs] ~ TOCYNapCTBEHHBIX U
MYHHLHIAIBHBIX yoryr PecrryOnuku TaTapcTaH.

1.5.2. B afMUHUCTPATHBHOM pErlaMeHTe IO/ 3asBIEHHEM O IPEeIOCTABICHUH
MYHHIMITATBHOH YCIyTH (nanee - 3asBICHHE) [IOHMMAETCs 3alpoc O IMPeloCTaBICHIH
MYHHULUIANIBHONH YCIYTH, IOJAHHBIA B COOTBETCTBMH C TIyHKTOM 3 crateu 2
®enepanbHoro 3akoma ot 27 wmroms 2010 roma Ne 210-@3 «O0 opraHu3zalyH
ITPeOCTABICHHS TOCY JaPCTBEHHBIX i MYHHIMIIANBHBIX yCIIyT» (nanee — OenepalbHbIR
3akoH Ne 210-D3).

2. CTaHaapT npegocTaBiIeHHs MyHHIHIAILHOH yCIyTd

2.1. HaumeHOBaHUE MYHULIANIATIBHON YCIyTH

Briiaua cripaBKH (BBITHCKH).

2.2. HaumeHOBaHUE UCTIONHUTETHHO-PACTIOPAOUTEILHOTO OpraHa MeCTHOro
caMOyIIpaB/eHusl, HENOCPEICTBEHHO MPEeJOCTABIAIOMIEr0 My HUINTATIBHYIO yCIyTy

CabUHCKUIA NCHOMHUTENbHbIN ropoackor komuTeT CabUHCKOro MyHUUUNansHoro parnoHa
Pecnybnuku TatapcTaH
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2.3. OnpcaHne pe3ybTara IpeAoCTaBIeH ! My HALUIAILHOH YCIyTH

2.3.1. PesyipTaTom npenoCcTaBIeHUS MYHULIATIAIBHON YCIIYT ! SIBIISETCS!

1) cmpaska (Bbiucka) (mpunoxenye Ne 1 K HACTOSIIEMY aIMHUHHCTPATHBHOMY
periaMenry);

2) pemenwe 06 oTKase B IIPENOCTABICHUN MyHHLUNAIBHOW  yCIyTH
(mpunoxenne Ne 2 K HACTOSIIEMY aIMUHUCTPATHBHOMY PETJIaMEHTY );

3) pemeHue 06 OTKase B IPUEME JOKYMEHTOB, HEOOXOMUMBIX U
IIPe/IOCTaBJICHNS] MyHHIMIAIBHON YCITyTH (mpuinokenne Ne 3 K HAcCTOAIIEMY
aJIMAHHACTPATHBHOMY PErJIaMeHTy).

2.3.2. PesynpTarT TIpEIOCTaBICHUA MyHUIUIATbHON YCIyTH HalpaBjAeTes
jagBUTEMIO B (opMe DIEKTPOHHOIO JOKYMEHTA, [OIIMMCAHHOIO  YCHJICHHOH
KBATMULIPOBAHHOMN IEKTPOHHOH MOAMKUCHIO YIIOTHOMOYEHHOT0 I0JIKHOCTHOTO JIHIa
Cabuncko20  UCNOTHUMENbHO20 20p00CKo20 — KoMumema, B  COOTBETCTBHH  C
@eepanbHBIM 3aK0HOM OT 6 ampersi 2011 roaa Ne 63-®D3 «O6 3MeKTPOHHON MOAITUCHY
(nanee — ®enepanbibii 3akon Ne 63-D3) B IMuHBIN kabuner Exmuoro moprana. B
cilydae HAIpaBIICHHsA 3asBJICHHUs MOCPEICTBOM Pecry6IMKaHCKOrO IopTana pe3ysbTaT
[IpeAOCTABIEHNs MyHHUIMIIATBHOA YCITYTH HANpPaBISeTCs TakK XK€ B JIMYHBIA KaOWHET
PecrybiinkaHckoro moprania.

2.3.3. Tlo BeIOOpY 3asBUTENs pe3ylNbTaT NPEIOCTABICHHA MyHHUIHIIATbHON
yeayrd Bbiaercs B Oprane WM. B MO®I] B Gopme 3K3eMIUIIpa 3JIEKTPOHHOTO
JOKYMEHTa, DACIeYaTaHHOTO Ha OyMaXXHOM HOCHTENE, 3aBEpPEHHOTO MeYaTblo |
[ONMUCHIO COOTBETCTBEHHO YIIOJHOMOYEHHOIO [MOJDKHOCTHOTO JIHLE Oprana WA
pabotauka M®LI,

2.3.4. 3asgBUTENb BIpaBe TMONYYUTh PE3YNbTAT IPEA0CTaBICHMA MYHHALAIAIEHON
ycinyrd B (opMe JIEKTPOHHOTO JOKyMEHTa B TEUCHHE CpoKa OeHCTBHS pe3ylbTara
IIpeIOCTABIIEHHS MYHHUIMIAIBHON YCIYTH,

2.4. Cpoxk IpeoCTaB/IeHUA MyHHIAIATbHOR yCIIyTHd, B TOM YUCHIE C yIeTOM
HEOBXOIMMOCTH OOpAIeH s B OpraHU3aluy, y4acTBYIOHE B [IPSIOCTABICHIH
MYHHIIITATIEHON YCIIYTH, CPOK IPHOCTAHOBIIEHHS IPE/I0CTABIICHIA MYHHAIUIIAIbHON
YCIyTH B CIIy4dae, €ClIM BO3MOKHOCTE [IPHOCTAHOBIICHIS npeaycMOoTpeHa
sakoHOmaTenscTBoM Poccutickoi Denepalii, CpOK BbIIATH (HaTpaBJIeHUA)
JOKYMEHTOB, SIBIISIOIIMXCS Pe3y/IbTaToM [IPEAOCTABICHHIA MyHHIUTIATBHOH yCITyTH

2.4.1. MyHUIUNaIbHAs yCITyTa IPeloCTaBIIeTCs B TCHCHNE Tpex pabodux JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTABICHIA MYHHUIMNIAIBHON YCIyTH HC
IIpe1yCMOTPEHO.

2.4.3. Hampapnenue JOKYMEHTa, SBISIOLIETOCS Pe3yjlbTaTOM IIPEIOCTABIICHUS
MYyHULAIIAJBHON ~ yCIyTH B dopMe  INEKTPOHHOTO  HOKYMEHTa,  3aABHTEIIO
OCYIIeCTBIISETCS B JIeHb O(QOPMIEHMA M PEruCTpatiH pesyJbTaTa TpeRoCTaBICHA
MYHULIATATbHON YCIyTH.
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2.5. VcyepnbiBaronyii mepedeHpb JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOATEIbHBIMY WM WHBIMA HOPMATHBHBIMU [IPaBOBBIMU aKTaMH VIS
PENOCTABICHISI MyHHLIUNAIBHON YCIIYTH, & TaK)Ke yCIIyT, KOTOPbIe ABIIAOTCA
HeoOXOIUMBIMH U 00s3aTeIbHBIMU U1 IPEAOCTABIICHHS MyHHUIIMITAIbHBIX YCIYT,
IO UIEKALIMX [IPEICTABJIEHHUIO 3assBUTEIIEM, CIIOCOOB! MX IIOIYyYCHHS 3aIBUTEIIEM, B TOM
YUCIIE B 3JIEKTPOHHON (hopMe, TOPALOK X IPEACTaBICHH

2.5.1. Jlna moiydeHHs MYHHUIUIAIBHOM YyCIyrW 3asBUTENb IPEACTaBJIACT
CJIeyOIINe JOKYMEHTHI:

1) OKyMEHT, YOCTOBEPSIOIIHH TUIHOCTE (He Tpebyercs B Ciiyuae oOpalieHus
nocpencTBoM Eunoro, Pecy6IiKaHCKOro nopTaia);

2) IOKYMEHT, YI0CTOBEPAIOIIUH [TOJTHOMOYMSI IPEACTAaBUTEILSA 3asBUTEIIS,

3) 3asBJICHHE:

B (hopMe NoKyMeHTa Ha GymaxkHOM Hocutene (mpuioxkenue Ne 4 K HacTOAIEMY
aIMMHUCTPATHBHOMY perJIaMeHTy);

B JJIEKTPOHHOM (opMe (3amoIHsIeTCs IOCPEICTBOM BHECEHHSI COOTBETCTBYIOMIMX
CBEJIeHHWII B OJIEKTPOHHYIO (GOpMy 3asBJIEHMS), IOANMCAHHOE B COOTBETCTBUM C
TpeGOBaHMAMU IyHKTA 2.5.3 aJMHUHHCTPATMBHOIO perjiaMeHTa, HpH OOpaIleHuH
nocpenctBoM ExnHoro, Pecrry0inKaHCKOro rnoprana;

4) B ciydae, eciy JUIS TPENOCTaBIeHHs MyHHIMIIAIBHON yCIyrd HeoOxoquma
06paboTka MepCOHANBHBIX NAHHBIX JIMIA, HE SBILIOLICIOCA 3asBUTEIEM, W €CIH B
COOTBETCTBUH C (ellepabHbIM 3aKOHOM 00paboTKa TaKuX MEepCOHANbHBIX JaHHBIX
MOIKET OCYIIECTBIISTECS C COTTIACHS YKa3aHHOTO JIAIA, TIPH 00paIleHNH 32 [OoNlyYeHHeM
MYHMIIMOAJbHOM YCIYrd 3asBUTENb JOINOJHUTENBHO IIPEJICTABNIACT JOKYMEHTHI,
MONTBEPKAAIOIINE IONYy4eHUe COTJIaCHs YKa3aHHOTro JHIA MJIM €ro 3aKOHHOrOo
[pefCTaBUTeNs Ha 06paboTKy IepCOHANBHBIX TAaHHBIX YKa3aHHOro juia. JIOKyMEHTHL,
TOATBEPKIAIONIME TONYHEHHE COINIAcHs, MOIyT ObIThb MPEACTABICHEl B TOM HHCIC B
(hopMe 3MEKTPOHHOTO JOKYMEHTa,

5) B cimydae, ecau OOS3aHHOCTb XPaHEHHMsS IOMOBOM KHUIH IO 31.12.2017
BO3JIarajiach Ha COOCTBEHHHKOB JMKHIIBIX ITOMEIIECHHM, 3adBUTENEM IpPeCTaBIsAeTCs
TOMOBAasT KHUTa,;

6) PaBOYCTAHABJIMBAONIME TOKYMEHThI Ha WHIUBHMIYabHbIH JKHIOH 10M (eciu
paBo COOGCTBEHHOCTH HE 3aperMCTPUPOBaHO B EIMHOM TOCYy[AapCTBEHHOM peeCTpe
HEIBYKUMOCTH) — IS BBIITMCKH U3 IIOXO3JMCTBEHHON KHUTH.

2.5.2. 3asBieHHe W TpPHIATaeMble OOKYMEHTHI MOTYT OBITh MpEICTaBICHBI
(HarpaBIIeHBI) 3aABUTENEM OJHUM H3 CIEITYIOIHX CIIOCO00B!

1) gepes M®I] Ha OymaKHBIX HOCHTENSX U B BHJE SJIEKTPOHHBIX NOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAHUAM ITyHKTA 2.5.3 aAMUHUCTPaTUBHOTO PETIaMeHTa,

2) mocpescteoM Enuroro, PecryGnukaHCKOro opTaia B 9JIeKTPOHHOK hopme;

3) B OpraH JTHYHO WX TIOCPELCTBOM IIOYTOBOM CBA3M HA OYyMaXXHOM HOCHTEIIE.

3asBlieHHe W [pUJaraeMble JIOKYMEHTBHI, IpH HalpaBJICHWH IIOCPECTBOM
[IOYTOBOM CBSI3M, 3aBEPSIIOTCS B yCTAHOBICHHOM IOPSAAKE.

2.5.3. 3asBleHde pU HaNpaBleHUH MocpencTBoM Emmnoro, PeciyOmKkaHCKOTo
opTana noANKUChIBACTCS MPOCTOM HIIEKTPOHHON MOITHCEIO 3asBUTEIS.
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Jis TONyYeHUs IPOCTOH 3JIEKTPOHHON IOANKCH 3asBUTEIIO He00X0IUMO
IPOMTH TPOIENYPY PETHCTPALU (ayrentuduxanmu) B ECHA, a Taxxe MOATBEPAUTH
YYETHYIO 3aIIHCh.

DJIeKTPOHHbIE TOKYMEHTBI (3/1eKTPOHHbIE 06pa3sl JTOKYMEHTOB), yKa3aHHBIE B
nopnyHkTax 2, 4-6 myHkra 2.5.1 aIMHHHCTPAaTHBHOIO periamMeHTa, 3aBepsIoTCA
YCHMEeHHOM KBamM(DUIMPOBAHHON MOAMKCHIO JIHII, YIIOJIHOMOYCHHBIX Ha CO3JjaHHE H
TIOIMACAHNAE TAKUX JOKYMEHTOB, B TOM YHC/I€ HOTapUyCaMH.

DJIeKTpOHHEIE TOKYMEHTBI (JMEKTPOHHEIE 06pa3sbl JOKyMEHTOB), TIPUIAaraeMble K
3asBJIEHWIO, B TOM YHCIIC JIOBEPEHHOCTH, HAIPABIIAIOTCA B BUJIC daitios B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee S0 Mbair.

KadgecTBO MpPeNOCTaBIAEMBIX NIEKTPOHHBIX NOKyMEHTOB (371eKTPOHHBIX 00pa3oB
JOKYMEHTOB) [OIDKHO IO3BOJIATEH B IIOJIHOM 06beMe TPOYUTATh TEKCT JOKYMEHTa U
pacrio3HaTh PEKBU3UTHL JOKYMEHTA.

2.5.4. 3anpemaercs TpeGOBATh OT 3aABUTEILA:

1) mpencraBueHMst JOKyMEHTOB U HHGOPMAIUK WK OCYLIECTBICHUSA IeicTBUMN,
[pe/ICTaBleH)e MM OCYIIECTBICHHE KOTOPhIX HE IIpeIyCMOTPEHO HOPMATHBHBIMH
PaBOBBIME aKTaMH, PErylIHpYIOLMH  OTHOIICHHA, BO3HUKAIOIIHE B CBs3U C
[PEIOCTABICHHEM MYHULIUIIAIEHOM YCITy T,

2) oCylIeCTBICHUSA JeficTBUM, B TOM YHCIE COrIacoBaHUM, HEOOXOAUMBIX IJIs
MoSTydeHHs MYHHIMIAIBHOW YCIyrdw M CBASAHHBIX € ofpalieHieM B HHBIE
roCy/lapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO caMOyTIpaBjeHus, OpraHU3alMy, 32
MCKJIIOUEHMeM TOMyYeHHs YCIyr M IOJyYeHHs JOKYMCHTOB H MH(pOpMAaLiH,
IIpeZIOCTaBIsIeMbIX B pe3yJbTaTeé MPeJOoCTaBIICHAT TAKUX YCIYT, BKJIFOYEHHBIX B
mepeyHd, yKasaHHbIE B YacTH 1 cratem 9 @epepanpHOro 3akoHa No 210-@3
(HeO6XOANMBIX U 00A3aTEIBHBIX YCIIYT);

3) mpexncTaBieHHs JOKYMEHTOB H WHpOpMAllK, OTCYTCTBHE H (unn)
HEO0CTOBEPHOCTb KOTOPHIX HE YKa3bIBalMcCh IpH IepBOHAYAIBPHOM OTKase B MPHEME
JIOKYMEHTOB, HEOOXOIMMBIX Ul IPeIOoCTaBJICHAT MyHHALMITAJBHON YCIIYTH, nubo B
[IpeIOCTaBJICHHH MYHUIUIIATbHON YCIyTH, 32 UCKITIOUEHNEM CIIeIYIOIINX CIIy4acB:

a) W3MEHEHHE TpeGoBaHMii HOPMATHUBHEIX TIPABOBBIX AKTOB, KacaroIuxcs
[PeI0CTABJICH)s MyHHIMIATBHON yCIIyTH, MOCIe TIepBOHAYAIBHOM IT0Ja49H 3aABICHUA
0 TMPeA0CTaBICHUH MyHHIATIANBHON YCIYTH;

6) Hajuure OIKOOK B 3asBJIEHUH O IPEIOCTaBICHUH MyHALUTTATBHOW yCIyTH H
JIOKYMEHTax, MOJaHHBIX 3adBUTENICM IIOCIC TIepBOHAYaIbHOr0 OTKa3a B TPHEME
JIOKYMEHTOB, HEOOXOIUMBIX Ui MPeNOCTaBICHIMA MYHHUIATIAIBHON YCITYTH, mbo B
Ipe0CTABICHUH MyHHIUIANBHOM YCITyT! ¥ HE BKIFOTCHHBIX B TpeJICTaBIEHHBIN paHee
KOMILIEKT JJOKYMEHTOB;

B) MCTeUEHME CpOKa [IEHCTBUA JOKYMEHTOB M p3MeHeHye HH(QOpMalKH I10C/Ie
[1epBOHAYAIBHOr0 OTKasa B IpHeMe IOKYMEHTOB, HEeOOXOIUMBIX [JIsl IPEIOCTABICHHUA
MYyHULANATEHON YCIyTH, 1160 B IPEAOCTABIICHHUA MyHHALHUIIAIEHOH YCITYTH;

r) BbISBIEHME JOKYMEHTAIBHO MOATBEPIICHHOTO dakra (IPU3HAKOB)
ONMGOYHOT0 WA IIPOTUBOIPABHOTO JEHCTBAL (6e3meiicTBHA) [IOJDKHOCTHOTO JIHIA
Oprana, paGotHuka M®L], npu MnepBoHa4aILHOM OTKaze B IIpHeMe JOKYMEHTOB,
HeoOXOAUMBIX Uil IPEOCTaBIICHUS MYHHIUTNAIEHOM YCIyrH, 1100 B IPEL0CTAB/ICHHHN



MYHULUTIAIBHOM YCIyrd, O 4eM B [MCBMCHHOM BHIC 34 MOJIUCEI0 PYKOBOIHUTEL
OpraHa Hpd [EpBOHAYAIbHOM OTKase B TpHeMe JOKYMEHTOB, HeOOXOIUMBIX VLA
IPEIOCTABJICHIS MYHULHMIAIBHOH yCIYTH, YBEIOMIICTCA 3asgBUTENb, a TaKKe
TIPUHOCATCS. M3BUHEHMS 3 I0CTABJIEHHbIC Heyn00cTBa;

4) mpenocTaBlieHHs Ha OyMaXXHOM HOCHUTEIE IOKyMEHTOB H rHpopMaIuy,
3NIEKTPOHHEIE 00pa3bl KOTOPBIX paHee OBUTM 3aBEPEHBI B COOTBETCTBHHU C ITyHKTOM 72
qactu 1 craten 16 @egepanbHOro 3aKoHa No 210-d3, 3a UCKIIFOUECHHUEM CITyJaeB, €CJIN
HaHeceHue OTMETOK Ha TaKue JNOKYMEHTHl MO0 MX H3BATHE SABJIACTCA He0OXO0IUMBIM
YCITIOBHEM MPENOCTaBICHHS rOCYZapCTBEHHON WM MYHWIMIATEHOH yCIyrH, W MHBIX
CIIyd4aeB, YCTAHOBJICHHBIX QefiepanbHbIMU 3aKOHAMHU.

2.6. UcueprisiBaromuii TepedeHb JOKYMCHTOB, HE0OXO0IMMBIX B COOTBETCTBHH C
HOPMATHBHBIMY NPABOBBIMU aKTaMy JUIs IPEAOCTABICHN MYHHUIUIIAIBHOH yCIIyTH,
KOTOPbIe HAXOMSTCS B PACTIOPSKEHUHU TOCY/1apCTBEHHBIX OPraHos, OpraHoB MECTHOTO
caMOyIIPABIEHNS ¥ ITOABEOMCTBEHHBIX FOCY IapCTBEHHBIM OpraHaM 1T opraHam
MECTHOIO CaAMOYIIPABIeH s OPraHU3al|i 1 KOTOPBIE 3asBUTEIb BIIPABe TIPENCTaBUTh, &
TaKKe CrIoco0bl UX IIOJIyUCHUs 3aABUTEIIAMH, B TOM YHUCIIE B HIIEKTPOHHOHN hopMme,
MOPANOK MX MPENCTaBICHHS; rOCyIapCTBEHHBI! OpraH, OpraH MECTHOI'O
caMoyIpaBlieHus Iu60 OpraHu3alys, B PACIOPSDKCHIHI KOTOPBIX HAXOSATCS LaHHbBIC
IOKYMEHTBI

2.6.1. TTomy4aroTcsi B paMKax MEKBEIIOMCTBEHHOTO B3aMMOJICHCTBU:

1) Beimucka W3 ENWHOrO TOCYapCTBEHHOTO PEECTpa HEIBIDKUMOCTH ~ —
deneparnbHas ciIyx0a rocyapCTBEHHOH pericTpalui, Kanacrpa u xaprorpaduu;

2) CBeIeHus O JEHCTBYIOUIEM I1aclopTe rpaknanvia Poccuiickoi Penepatui —
MBI Poccun;

3) cBemieHMs O HOTApUAIbHOM JOBEPEHHOCTH — depepanbHas HoTapualbHAs
nanara.

2.6.2. 3asBWTENb BIPaBe MPEAOCTABATH AOKYMEHTHI (cBeieHHs), YKa3aHHBIC B
roAmyHKTe 1 myHKTa 2.6.1 aIMHHMCTPaTHBHOIO pernaMeHTa, B popme 3J1EKTPOHHBIX
JIOKyMEHTOB, 3aBEPCHHBIX yCWIEHHOHW KBAIH(QUIMPOBAHHOHW  MOAMHUCHIO  JHIL
YIIOJTHOMOYCHHBIX Ha CO3JaHMe M IOAMHMCAHME TaKAX [IOKYMEHTOB, IIpd II0Ja4e
3asBJICHHA.

2.6.3. Hempencrasnenue (HECBOGBPEMEHHOES TIpejCTaBleHne) yKa3aHHBIMU B
nyskre 2.6.1 aJMHHHCTPAaTHBHOTO PErIaMeHTa OpraHaM# TOCyIapCTBEHHOH BJIACTH,
OpraHaM¥ MECTHOTO CaMOYNpaBICHHs, OpTaHU3alIiMi JIOKYMEHTOB W CBEICHHH HE
MOJKET SIBISTHCS OCHOBAHUEM JUlsl OTKas3a B IPEIOCTABICHIN MYHHUIIANIATbHOM YCITyTH.

2.6.4. JomkHOCTHO® IHIO U (HIH) paboTHMK, YKa3aHHbIX B IYHKTC 2.6.1
aIMHHUCTPATUBHOIO periaMeHTa OpraHoB H opraHu3alui, He MPEACTaBUBIINC
(HECBOEBPEMEHHO TIPEICTABUBIIKE) 3alPOIICHHBIE 1 HaxoAIUecss B PaclOpsKEeHHH
JIOKYMEHT MM CBeIeHHs, OJJIeKaT aIMAHFICTPaTUBHOM, TMCIMIUIAHAPHON X WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHHM C 3aKOHOIATEIECTBOM Poccuiickoii @enepalyi.

2.6.5. 3amperaercs TpeGoBaTh OT 3asBUTENST TOKYMEHTEI CBEIIEHNsI, B TOM THCIIE
TIOATBEPIKIAIOLHEe BHECEHUE 3asBUTENEM IIIATBI 34 [IpeIOCTaBJIEHrE MyHHIMIAIEHOH
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YCIIyTH, HAXOJAIIAECS B PACTIOPSIKEHUH roCyIapCTBCHHBIX OPraHob, OpraHoB MECTHOI'0
CAMOYTIPABIGHHS M IOABEJOMCTBEHHEIX TOCYJapCTBEHHBIM OpraHaM W OpraHam
MECTHOIO CaMOYIIPABIIEHIS OPTraHA3ALIHH.

HenpencrasieHne 3adBUTENEM JIOKYMEHTOB, COIEPIMALIX CBeJIeHUs, KOTOPBIC
HAXOAATCA B DACTOpPSKEHWHM TOCYAapCTBEHHBIX —OPraHoOB, —OpTaHoB MECTHOIO
caMOYTIpaBIeHNs] ¥ MOJIBEIOMCTBEHHBIX TOCYNapCTBEHHLIM opraHaM HJIM OpraHam
MECTHOTO CaMOYIpPABJIeHMsI OpraHu3allyi, He ABJACTCS OCHOBAHWUEM JULA oTKasa
3aSBUTEIO B [PEOCTABJIEHAN MyHHUIUTIAIbHOM YCITYTH.

2.7. VcuepnbIBalolyii IepeueHb OCHOBAHUH IJI 0TKa3a B IprueMe JOKYyMCHTOB,
HEe0OXOIMMBIX JJI IPEIOCTABIICHHUS MyHHUIUNAIBHON YCIYTH

2 7.1. OcHOBaHMSMM [JIs OTKa3a B IpHEMe IOKYyMCHTOB, HeoOXOOUMBIX JJIA
MPe/I0CTABIIEeHNs MyHUIUUIANIbHON yCIIyTH, ABJITIOTCA.

1) mpeicTaBIeHHBIE 3aiBHTENEM  HOKYMEHTEL comepkaT IOTUHUCTKH U
FICIIPABIEHMS TEKCTa, He 3aBEPEHHbBIC B TIOPAJIKES, yCTaHOBJICHHOM 3aKOHOJATENECTBOM
Poccutickod Penepalni,

2) JOKyMEHTHI COZIEpXaT MOBPEeXJICHHUA, HAIMHHC KOTOPBIX HE TIO3BOJIACT B
MoaHOM o0OBEME HCII0Ib30BaTh uMHGOpMALl0 U CBEJCHHMA, cozepkamuecss B
JIOKYMEHTaX JJisl IPeL0CTaBICHU MyHWLUIIAIbHON yCIYTH,

3) TpenCTaBleHHBIE MIOKYMEHTHI WM CBEACHHA yTpaTWId CHITy Ha MOMEHT
obparienys 3a MyHHUIAIATBHOH yCIyroi (HOKyMeHT, Y/I0CTOBEPSAIONIMH I10JTHOMOYHA
IpeJICTaBUTENs 3asgBUTeIA, B ClIydae obpateHus 3a PpefoCTaBICHIEM MyHHLUATBHOM
YCITYT'H yKa3aHHBIM JILIOM);

4) nojiaya 3asBJICHUS O MPEIOCTABICHIN MyHHLIHUAIBHOMA YCIyTH U IOKyMCHTOB,
HeoOXOMUMBIX IS IIPeIOCTaBICHUSA MyHULUITTBHOA yCIyTH, B 3IIeKTPOHHOH (opme ¢
HapylleHUEM yCTaHOBIEHHBIX TpeOOoBaHM;

5) HEKOPPEKTHOE 3all0JIHEHUE 06s3aTeIBHBIX TONEH B opMe 3asgBICHUS, B TOM
yyclle B MHTEPAKTHBHOHM (Qopme 3asABJICHHA Ha EnunoM, PecryOIMKaHCKOM ITOpTaie
(HeoCTOBEPHOE, HETIOIHOT, 1160 HEeTpaBUIbHOS 3ar0JIHEHHE);

6) TpenCTaBICHHE HEIOJIHOTO KOMILICKTS JOKYMEHTOB, HEOOXOIHMMBIX [JIA
MPel0CTaBJICHHU MYHHIMIATBEHON YCITyTH;

7) sasBieHHe O MPEIOCTaBICHAM yCIyIH [10JJaHO B OpraH rocyapCTBEeHHON
BJIACTH, OPraH MECTHOIO CaMOyIPaBJICHAA M OpTaHM3alyIo, B IIOTHOMOYHS KOTOPBIX
He BXOJUT ITPel0CTaBICHUE MyHHUIIATAJILHOH yCITyTH;

8) mecoOmoneHne yCTaHOBJICHHBIX crateeii 11 @DenmepajibHOrO0 3aKOHa OT 6
anpens 2011 roma Ne 63-®3 «OO6 >IEKTPOHHOW IMOAIKCH) YCIIOBUH TPU3HAHM
JeACTBUTENBHOCTY yCUIIEHHOH KBaTMGHUIMPOBAHHON 3JIEKTPOHHOM MOATHCH.

2.7.2. TlepeueHs OCHOBaHWH 1y OTKa3a B IPHEMOC JOKYMEHTOB, HEOOXOIMMBIX
JUTS TIONydeHusl MyHHUIMIIAIBHOM yCITyTH, ABJICTCAH MCUEPIIBIBAOLIIM.

2.7.3. Pemenre 00 OTKa3e B IpUeME 3asBJICHHUA H JIOKYMEHTOB, HEOOXOIMMBIX
ISl TIPEIOCTaBIICHUS MYHWIIHIIANBHONW YCIIyTH, MOXKET OBITH NPWHSATO Kak BO BpeMi
mprema 3asBHTENls, TaK M IOCIe MOy eHH OTBETCTBEHHBIM JOJIKHOCTHBIM JIMIIOM
OpraHa HEOOXOAUMBIX JUIA TPEAOCTABICHIA MYHHIUIIATBHON yCIyrd [IOKyMEHTOB
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(cBefeHHMit) €  WCIONB30BAHHEM  MEXBEIOMCTBEHHOIO HHGOPMALTUOHHOTO
B3AMMOJICHCTBHS, B CPOK, He MpeBBIITAroImi 9 pabounx IHEW CcO JHS PErucTpaliy
3asiBJICHUS.

2.7.4. Bampermaercst OTKa3hIBaTh B NpPUEME 3aSBICHUA W HMHBIX JOKYMEHTOB,
HeOBXOIMMBIX JUTS TIPEIOCTABIIEHHS MY HULIMIIATBHOM YCIyTH, B CIydac ecl 3asBIICHHUE
¥ JOKyMEHTHI, HeoOX0IUMBIe 11 MPENOCTABICHNA MYHHIMIIQIbHOM YCIYTH, TIOJAHBI B
COOTBETCTBUH ¢ MH(OpMAIHel 0 CpoKax M MOPANKE MPeOCTABICHIA MyHHULUITATLHOH
yCITyTH, OIlyOJIMKOBaHHOM Ha EMHOM MopTale, Pecry0auKaHCKOM TIOpTalle.

2.8. WcueprbiBarollyii IepedeHb OCHOBAHUM I IPUOCTAHOBIIEHUS UK OTKas3a B
MPeI0CTABICHIH My HULAIAEHON YCILyTH

72 8.1. OcHoBauus isl NPHOCTAHOBJIICHWA IPEIOCTaBICHHA MYHHLAIAIEHON
YCITyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMA I OTKa3a B IPEAOCTaBICHNN MyHHLATATbHON YCITyTH:

1) B IpencTaBICHHBIX 3aiBICHUN U (nmy) OKYMEHTax COACPIKHUTCS HETIONHAA 1
(MITH) HEJOCTOBEPHAs HHPOPMAIIUS;

2) mocTyluleHWe OTBETa OpraHa rOoCyIapCcTBEHHOW BITACTH, OpraHa MeCTHOro
caMOYIpaBJIeHHs JTHO0 [TO/IBEIOMCTBEHHON OpraHy TOCYJapCTBEHHOH BIACTH WIHA
opragy MECTHOTO CaMOYNPaBJICHHMsA OpraHM3alii Ha MEKBEIOMCTBEHHBIN 3aIpoc,
CBHIETENBCTBYIONIEr0 00 OTCYTCTBHH JOKYMECHTA H (vn) uHGOPMALMH, HEOOXOTUMBIX
JUIS TIPEJIOCTABJICHMs MYHUIMIAIbHOKR yCIyrH, eCli COOTBETCTBYIOIIMN TOKYMEHT HE
OB IPEJICTaBIECH 3aJBUTEJIECM 110 cobCTBEHHOW MHUIIMATUBE;

3) OTCYTCTBHE CBEIEHMH O PErHCTPalli I'PKIIAHUHA 10 MECTY JXHUTEIbCTBA
(npe6biBaHUsI) B PACTIOPSDKEHNH OPraHOB MECTHOTO caMOYTIpaBJIEHHS.

2.8.3. Ilepeuens OCHOBAHUM i OTKaza B IIPEIOCTaBICHHU MyHHuHHaanoﬁ
YCITYTH SBIISETCH HCUCPITBIBAIOIIIM.

2.8.4. 3ampelnaercs OTKa3blBaTh B MPEAOCTABICHAN MyHHIATIATBHONW YCIYTH B
coydae, €CIM 3asBIEHHE O TNPEAOCTaBICHHUM MYHHIHUIIANBHOH YCIyrd MOTaHO B
COOTBETCTBMH C HHbOpMALMEH 0 CpOKax M TMOPSIKE MPEIOCTaBICHIL MYHHUIAIAJIbHOH
yemyrH, OmyGIMKoBaHHO! Ha EnuHOM mopraie, Pecry6iuKaHCKOM IopTale.

2.9. ITops oK, pa3Mep U OCHOBAHWS B3UMaHI rOCyAapCTBEHHOM MOLITIMHBL MITHA HWHOU
[J1aTHl, B3UMaeMOH 3a IIPeI0CTaBICHHUC My HHLHIATBHOM YCITyrH

MyHHUIMTIATBHAs YCIyTra IPEA0CTaBIseTCs Ha 0e3BO3ME3IHON OCHOBE.
2.10. Tlepe4eHs ycIyr, KOTOPBIE SBIISFOTCA HeoOXOMUMBIMI U 00s3aTEIbHBIMH 15
IpEIOCTABIIEHUS MYHUIMIAIEHON YCIyTH, B TOM “HCIIS CBEICHIA O JIOKYMEHTE
(noKyMeHTax), BbI1aBaeMOM (BBI1ABAEMBIX) OPTaHM3ALMAMH, yHaCTBYIOMIMH B

[IpeIOCTABIICHUY MYHHUIUIIANBHBIX yCITyT

[IpenocTaBieHue HeOOX0MMBIX 1 06s3aTeNBHBIX YCIyT He TpeOyeTes.
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2.11. Tlopsoxk, pasMep B OCHOBaHHUs B3UMAHUs IJIATHI 38 MPEIOCTABICHAC yCIyT,
KOTOpBIE SBIAIOTCS HEOOXOMUMBIMH U 0053aTeNIbHBIMU JUIS IIPE/IOCTABICHNA
MYHHLUIIATBHON yCITyTH, BKIIFOYas HH(OPMAIIUIO 0 METOIMKE pacyeTa pasMepa TaKOU
TJ1aThI

[IpeocTaBienie HEOOXOIMMBIX 1 0053aTE/IbHBIX yCIIyT HE TpebyeTcs.

2.12. MakcuMaJTbHBIN CPOK OKHJIaHMS B OUepelld IIPHU rmoaaqe 3arpoca o
ITPEeJOCTABICHUE MyHHUIMIIAIBHON YCIIYTH, yCIyTH, TIpe0CTaBIIeMO OpraHu3almed,
y4acTBYIOIIEH B IPEAOCTABICHUH MyHHALAIATBHON yCITyTH, U IIPU MOy CHNH
pe3yNbTaTa IIpeI0CTaBIeHNs TaKuX yCIIyT

2.12.1. Bpewmst oxxuaaHus IpY Moave 3asiBJICHHA Ha [OJTy4EHHE MyHHLMTATbHOM
yciyTH - He 6ojee 15 MUHYT.

2.12.2. Tlpx moly4YeHHH pe3ysibTaTa MpeAOCTABICHIA MYHHALMTIAILHOR yCIyTrd
MAaKCHMAJTBbHbIHA CPOK OXKHUIAHKS B O4epe]iy HE OJDKCH NMPEBAIIIATE 15 MUHYT.

2.13. Cpox ¥ TIOPAZIOK PErUCTPAIMy 3anpoca 3aiBUTEI O pe10CTaBICHUH
MYHULIATATIBHON YCIYTd A YCIYTH, IIPEIOCTaB/IIEMON OpraHU3aLuel, y4acTBYIOIIEH B
[IpeI0CTABIIEHIH MyHULIMITAJIBHOH YCIyTH, B TOM THCIIC B 37IEKTPOHHOH popme

2.13.1. Tlpu nuuHOM OOpalIeHUH B M®I] B geHb TTOAAYH 3asABIICHUS 3aABUTCIIIO
seinaercs pacnucka u3 AVMC MOILI ¢ perncTpaiioHHBIM HOMEPOM, IO ITBEPKAAIOIIUM,
4TO 3asBIICHHE OTIIPABICHO, U JIaTOH MOAAYH 3asBICHMS.

2:13.2, [1pu HarpaBJIeHUU 3asIBIICHUS IIOCPEACTBOM, Enunoro,
Pecry6ukaHCKOT0 TOpTaja 3asBUTENb B ICHD MOAAH 3asBIICHUs IIOJydaeT B JIMTYHOM
xabunere Emmuoro, PecrmyOnukaHckoro mnoprajia Hu - II0 HIIEKTPOHHOM  IOYTE
yBeJOMJICHHE, TOATBEPKAAIONIEe, HUTO  3aABJICHHC OTIIPaBJIeHO, B  KOTOPOM
yKa3bIBAIOTCS PETHCTPAIHOHHBIM HOMEp U IaTa ToJadH 3asBJICHU.

2.13.3. Tlpm suuHOM OOpaIlCHHH B Opran B JIeHb [OJady 3asBICHHA
YIIOJHOMOYEHHBIM JIOJIDKHOCTHBIM JIAIIOM OpraHa 3asBUTENIIO BBIAACTCS pAcIHCKa M3
ABTOMATU3UPOBAHHOM UH(QOPMAITHOHHON CHUCTEMBL, npeﬂHMHaquHoﬁ IS OKazaHusd
rOCyJapCTBEHHBIX M MYHUIUIANBHBIX YCIYT, © PErUCTPALIOHHBIM HOMEPOM, naTon
TTOJauy 3asBIEHAS ¥ IepeYHeM IIPeCTaBICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUA K IOMEIIEHHAM, B KOTOPhIX IpeNOCTaBIIAETCS MyHHIUITAIbHA
yCITyTa, K 3aiLy OKHIaHMs, MECTaM /IS 3al0JTHeHHS 3alpOcoB 0 MIPeOCTaBICHUH
MYHHIMTIAJIBHON yCITyTH, HHOOPMAIMOHHBIM CTEH/IAM € oOpa3iaMy uX 3aIoTHEHIS 1
[IepeyuHeM JIOKyMEHTOB, HEOOXOUMBIX LSl TIPENIOCTABICHHA KaXKI0H MyHHUIIANATbHOM
YCITYTH, PasMelleHrIo 1 0QOPMIECHHIO BU3YaJIbHOU, TEKCTOBOH U MyJIbTAMEIUHHON
UHGOPMALIUHK O TOPSJIKE IPEA0CTABICHUA TAKOM| YCIIyTH, B TOM YHCIIe K 00€CTIeUEHHIO
JIOCTYITHOCTH Ul MHBAIU/0B YKa3aHHbBIX 00BEKTOB B COOTBETCTBUU C @eﬂegéﬂbﬁ;im
3aKOHOJIATEILCTBOM ¥ 3aKOHOATEeIbCTBOM PeciyOmuky TaTapcTaH O COLHATbHON
3aIUTe UHBAIKIOB
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2.14.1. TIpepocTaBieHie MyHULMIATBHOM yCIyTd OCYIICCTBIIACTCA B 3JaHUAX U
OMELIeHNAX,  0BOPYIOBaHHBIX IPOTHBOTIOKAPHOH CUCTEMOW WM CHCTEMOH
[10KapOTYLIECHHU.

MecTa mpuemMa 3asBUTENel 00OpYyHyrOTCA HeoOXxomuMod MeOenbro Ul
ohopMeHus JOKYMEHTOB, THQOPMAILMOHHBIMI CTCHAMH. _

2.14.2. B COOTBETCTBUA C 3aKOHOAATCIHCTBOM Poccuiickoit @epepannud O
COIMANTFHONM 3alluTe HHBAIUA0B B MEIAX GecnpensITCTBEHHOro HOCTyIa K MeCTy
IPeI0CTABIICHAS MyHHIMIIAIbHOM YCIIyTH obecrieunBaeTCs:

1) obecrneuynBaeTcs GecIpensTCTBEHHBIM TOCTYNl HMHBAIMIOB K MECTY
[TPE/IOCTaBIEHHS MyHHULMUIIAIBHOH yCIyTH (ymoOHBIH BXON-BBIXOA B IOMCIICHHA H
[IepeMeIeHNe B X Mpefenax);

2) BuU3yallbHas, TEKCTOBAS U MyJbTAMeINHHAS HHPOopMaIHs O MOpsIKe
MPeOCTABJIEHNS] MYyHHMIUIAIBHOW YCIYTH pPasMeIactes B YHOOHBIX A
jasBUTENIell MecTaXx, B TOM YHCIE C y4eTOM OrpaHMdCHHBIX BO3MOKHOCTEH
WHBAJUJIOB;

3) COIpPOBOXKIACHUE WHBAIUIOB, HWMCIOIIHX CTOMKHE paccTporCTBa
DYHKIMH 3pEHHs 1 CAMOCTOATENIBHOIO [EPeIBIDKCHIA, 1 OKa3aHHe UM ITOMOILK;

4) BO3MOXKHOCTh CAMOCTOSITENIPHOTO IEPEIBINKCHUA IO TEpPUTOPHH, Ha
KOTOPON  PacIoJIOKEHBI 06BEeKThl COLMATBHONW, WHKEHEPHOH MU TPaHCIIOPTHOH
uHbPACTPYKTYp, BXOJa B TaKue 00BEKTHl ¥ BBIXO/A M3 HEX, IOCAIAKH B TPAHCIOPTHOC
CPEJICTBO ¥ BBICAJIKU U3 HETO, B TOM IHCIIC C HCITIONIb30BaHUEM KPECIa-KOJIACKH,

5) Hamexamee — pasMEIICHHE oGopynoBaHHs U HOCHTEICH
rHQOPMAIHH, HeOOXOIUMBIX I obecreueHuss OeCIIpernsaTCTBEHHOr0 I0CTyIla
MHBATHIOB K YCITYTaM C yd4eTOM OIPaHHIeHNH 1X KHU3HEIEATEIBHOCTH;

6) myOnupoBaHUE HeoGXOMAMOl Ui MHBAIMIOB  3BYKOBOH M
3pUTENBHON MHpOpMAIMK, 8 TAKKE Hajmmce#, 3HAKOB M HHOM TEKCTOBOW H
rpadudeckoil HEQOpPMALMK 3HAKaMH, BBIIONHCHHBIMH pebe(pHO-TOIeTHBIM
mpudrom bpaiis;

7) JIOIYCK CYypAOTIEPeBONIHKA U TidIOCYpAOIEPEBOAYUHKA,

8) momyck  COOAKM-TIDOBOJHMKA — IpH  HAJMTHH JOKyMEHTa,
[IOTBEPIKAAFOIIET0 €€ CHENHaIbHOe oOydyeHHe ¥ BbIIaBacMOro I0 dopMme u B
TIops/iKe, KOTOPbIE YCTaHOBJIEHBI IPHKA3OM MUHECTEPCTBA TPY/d ¥ COIMAbHOH
samuTel Poccuiickont Denepallid OT 22.06.2015 Ne 386 «OO0 yTBEpXICHUH
GOopMBEl  IOKYMEHTa, IOATBEPKAAIOMIETO cremmansHoe 00ydeHHe Ccobaxu-
[IPOBOJIHKKA, U TIOPSIKA €ro BBLAAUMY.

2.14.3. TpeboBanusd B YacTH obecrieyeHusl AOCTYIHOCTH Ui WHBAIUAOB
06DBEKTOB, B KOTOPHIX OCYIIECTBIACTCA MPEIOCTABICHAC MyHHUIUTIAIBHON yCITyTH, H
CPENCTB, HMCIIONB3YEMBIX ITIPH MPENOCTABJICHIH MYHULMIIAIbHONW YCIyTH, KOTOPBIC
yKa3aHel B IOMMyHKTax 1 — 4 myskta 2.14.2. agMHUHHACTPATHUBHOTO periaMeHTa,
npUMeHsIOTCS K 00beKTaM M CPe/CTBaM, BBEIEHHBIM B OSKCIUTyaTaluio WA
[POIIE/IIIMM MOIEPHU3ALIIO0, PEKOHCTPYKIIHMIO TI0CIIE 1 urong 2016 rozxa.
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2.15. TToka3aTenu JOCTYINHOCTA U Ka4eCTBa MyHHLATATBHON YCIYTH, B TOM HUCTIE
KONIAYIECTBO B3ANMOEHCTRIUMN 3asiBUTENA ¢ MODKHOCTHBIMHY JTHIAMHI TIPH
[PeIOCTABIICHIH MY HALUIIATLHOHN yCITyTH M UX IPOJOJIXKUTEIBHOCTD, BO3BMOKHOCTD
roydeHust THGOPMALMHA O XOJI€ TIPEIOCTAB/ICHHIA MyHUIIHITANbHON YCIYTH, B TOM
gpclie ¢ UCIoNb30BaHreM HHQOPMAIIMOHHO-KOMMYHHKAIIHOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JIH00 HEBO3MOXXHOCTbD ITOTYICHHA MYHHUIMATIAIBHON YCIYTH B
MHOrO(QYHKIIMOHATbHOM IIEHTPE IPEA0CTABICHIA roCy1apCTBEHHbBIX 1
MYHHIUTIATIBHBIX yCIyT (B TOM YHMCIIE B IIOJHOM o6beme), B I0OOM TepPUTOPHATHLHOM
MoJpa3IeeHuy OpraHa HCTIONHUTEIbHO PAcTopAUTENLHOTO opraHa MeCTHOTO
caMOYTIpaBJICHs, TI0 BEIOODY 3asBUTEIS (3KCTeppPUTOPHAILHBIA TIPWHLIAL ),
[OCPEICTBOM 3aIpoca O MPEefoCTaBICHIH HECKOIBKIX FOCYJApCTBEHHBIX U (WJIH)
MyHHIUIATBHBIX YCITyT B MHOTO(QYHKIIMOHATILHBIX LCHTPaX Tpe0CTaBICHHUS
rocy/1apCTBEHHBIX ¥ MYHUIUITANBHBIX YCIYT, TIpelyCMOTPEHHOrO CTaTheH 15.1
®enepambHOro 3akona Ne210-03 (KOMILIEKCHBIH 3a1poc)

7.15.1. TToka3aTensiMyd JOCTYIHOCTH IIPEAOCTaBJICHHA MYHHAIANIANBHON YCIyId
ABJISTEOTCS:

PACTIONOKEHHOCTD MOMEIIEHHUS, B KOTOPOM BEACTCA mpreM, Bbllada JOKyMEHTOB
B 30HE JOCTYITHOCTH 00INECTBEHHOTO TPAHCIIOPTA,

Hanuuue HeoOXOJUMOro KOJMHYECTBa CIICLHAIACTOB, a TakoKe [TOMEIIEHUH, B
KOTOPBIX OCYIIECTBIIETCS MPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaFupe WcdepnblBaroniell HHQopMalMh O crioco0ax, TOpsIKe U CpoKax
IpeI0CTABICHU MyHHIUIQILHON yCIIyrd Ha nH(GOPMALMOHHBIX CTEH/IAX, Enunom
nopTaiie, PeciryOrKaHCKOM [10pTaile, odUIIHATEHOM CaiiTe MyHUIHIIATBHOTO paifoHa;

oKa3aHHe TIOMOINM HHBAIUAaM B IPEOJOJICHUA GapbepoB, MEIIAFOIINX
[IOJIYIEHUIO UMK yCITyT HapaBHe ¢ ApyTAMH JIALAMH.

7.15.2. TlokaszaTensiM¥ KadecTBa IIPEIOCTaBICHHA MyHHULUIATBHON YCIYyTH
SBJISEOTCSL:

1) cobrojieHne CPOKOB IIPUEMa 1 pacCMOTPEHHA JIOKYMEHTOB;

2) cobJroieHre CpoKa MOy IeHIs pesyJIbTata MyHHUIATAIBHON YCITYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX %ano6 Ha HapylleHud aIMUHHCTPaTUBHOTO
periaMeHTa, COBEpLUICHHbIC pa6otaukamu Oprasa;

4) KOJTUYECTBO B3AMMOEHCTBH 3aSBUTENA C JOJDKHOCTHRIME JIMIAMA (6e3 yuera
KOHCYJbTalui):

B3aUMOJEHCTBUE 3asBUTEIA C paGornukamu OpraHa —HIH M®IL] npu
IpeiocTaBjIeHUN MYHMIMIAIBHOH ~ yciyr# — OCYIINECTBIIACTCA OIMH pas TIpHu
TIpe/ICTABIICHHH 3asBICHHUS CO BCCMH He0OXOIUMBIMHU JOKYMEHTaMH]

OMH pa3 B Ciyyae HEOOXOIMMOCTH TOIydCHHA pesyJibTaTa IpeoCTaBICHMA
MYyHHULMIANbHONX YCIyrH B Oprane wi M®I] B dopme SK3eMILLIpa 3JIEKTPOHHOTO
JTOKyMeHTa Ha OyMaXHOM HOCUTEIIE.

[Tpo10IDKUTENBHOCTE OIHOTO BlaFMOJIeicTBHs 3asBUTENA C JIOJDKHOCTHBIMH
JTUIIAMU IIPY IPENOCTABICHHH MYHHULHIIAILHON yCIyTy HE IIPeBBIIIACT 15 MUHYT.



15

3asiBUTENb BIIPAaBEe OLEHUTH KadeCTBO NPEAOCTaBICHNS MyHHULHAIATBHON YCIyTH
C IIOMOIIBIO YCTPOMCTB IIOJBHIKHOM panuoTele(OHHON CBS3H, C HCIOJIB30BAHUEM
EnnHoro, PeciyOmuKaHCKOTO nopTalia, TepMUHATBHBIX yCTPOUCTB.

2.15.3. Undopmanws o xo[ae MpeloCTaBICHNs MyHUIUTIATPHOH YCIYyTH MOXKET
ObITH TIOJyuUeHa 3adBHTENeM B JIAYHOM xabuHete Ha EIuHOM  IOpTale,
Pecry6ukanckoM noprane, B Oprase, MOILI.

2.15.4. TlpemocTapjieHie MyHHLMIAIBHON yCIyrd OCYIECTBIACTC B moboM
M®I] mo BIGOpY 3asBWUTENs HE3aBHCAMO OT MECTa €ro >XMTebCTBa M MecTa
(aKTH4ECKOro MPOKMBAHUA (mpeGrIBaHKA) HA TEPPUTOPUH Pecrny6mmiku TaTapcraH 110
5KCTEPPUTOPHAIbHOMY IPHHIIHAITY.

MyHHUILMIATBHAs yCIIyTa B COCTaBE KOMIUIEKCHOTO 3alpoca He IPENOCTABIISETCSL.

2.16. Vuble TpeGoBaHKs, B TOM YHCIIE yIUTBIBAIOIINC 0COOEHHOCTH MPEIOCTABICHHS
MyHHIAIATBHO yCITyTH 110 9KCTEPPUTOPHAbHOMY IIPHHIHILY (B cirydae, eciu
MyHHLHATATbHAS YCIyTa IPeN0CTaBIAeTCs 10 SKCTePPHTOPHAIEHOMY IPUHIIUILY ) U
0COBEHHOCTH [IPEIOCTABJIEH S My HUIIUIIATIBHOH yCIyrH B 3IIEKTPOHHOM popme

2.16.1. Tlpu mpenocraBiIeHUH MYyHULUNAIBHON YCIyrd B NIEKTPOHHON (DopMe
3asBUTENb BIIPABE:

1) monmydauts HHGOpMAUMIO O TOpAAKEe M CpOKax IIpeI0CTaBICHUA
MyHULHIATEHON YCIyrd, pasMCILICHHYIO Ha ExguboMm mopTaie, PecmyOnnKaHCKOM
ropTaie;

2) mopmaTh 3asBIEHHE O TIPENOCTABICHUH MYHUIUTAILHOA YCIyru ¥ HHBIC
IOKYMeHTbI, Heo0X0auMbIe 1A MPELOCTABICHUA MyHHIUITaTbHON YCIIyTH, B TOM HHCIIC
JOKyMEHTBI ¥ MH(QOPMALUIO, SIEKTPOHHBIE 06pa3sbl KOTOPHIX paHee ObLIA 3aBEPCHBI B
COOTBETCTBHU C MyHKTOM 7.2 4acTu 1 cTaThu 16 ®enepansroro 3akona Ne 210-®3, ¢
Henob3oBanreM EauHoro, PecyOaMKancKoro mopTaia;

3) TOIy4ATh CBEJEHWS O XOJE BBIIOJIHCHUA 3asBIIGHAN O IIPEIOCTABIICHUN
MYHHULUIIAIBHON yCIIYTH, TOAaHHBIX B 37eKTpOHHOH dopme;

4) OCyIIECTBHTB OLEHKY KauecTBa IPeoCTaBICHA MyHUIAIAIBHOM yCIyTrH,

5) mMoNyYWUTH pPe3yJbTaT MPEIOCTaBIICHH MYHHWLIMIIAIBHON yCIyrd B dhopme
ANEKTPOHHOTO JOKYMEHTa,

6) 1onaTh >xano0y Ha peleHue U neiicTBUE (6e3neiictBue) OpraHa, a TaKxKe ero
JOMKHOCTHEIX ~ JIML, ~ MYyHWIMITAIBHBIX  CIIYAIHX nocpencTBoM  EXMHOTO,
PecmyOIMKaHCKOTO noprajia, nopraja dbenepanbHOU rocyapCTBeHHOM
UH(GOPMALMOHHOW CHUCTEMBI, obecrequBaromel mpouece 10CyIe0HOTO (BHECYeGHOTO)
00XamoBaHKWs  pelleHuH U neictemit  (Ge3meicTBHS),  COBEPUICHHBIX  IIPH
IpeOCTABICHUH  TOCY[JAapCTBEHHBIX M MYHHUIMIIAIBHBIX ~ YCIIYT  OpraHamu,
TIPE0CTABIISIOIME TOCY JapCTBEHHBIC 1 MYHHIUNATBHBIE YCIYTH, HX JODKHOCTHBIMH
MUIAMH, TOCY/IapCTBEHHBIMA U MyHULUTIAIBHBIMH CITy KalllUMH.

2.16.2. ®opMUpOBaHKE 3aSBJICHHUA OCYIECTBILICTCA [TOCPEICTBOM 3aIlOTHEHMS
5NEeKTPOHHON (OpMBI 3asBJICHHA Ha EnunoM, PecmyOnuKaHCKOM IOpPTalle 0e3
HeoOXOIUMOCTHA JOTIOJTHUTENBHON 012491 3aABJICHUS B Kakoii-mubo uHoOM dhopMe.

2.16.3. Ilpu GpopMUpPOBAHIHN 3a5BICHUA ofecriedanuBaeTCs:
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1) BO3MOKHOCTb KOTIMPOBAHHSA U COXPAHCHUs 3aiABJICHIA U MUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS ITPEeI0CTaBICHN yCITyTH;

2) BO3MOKHOCTb 3allOTHEHHSA HECKOJIBPKAMH 3agBUTENSMH OJHON 3IEKTPOHHONU
dhopMBI 3asBICHUS TpU OOpAIEHUH 33 yCIyram, [IPE/IIONaraloiMy HallpaBIeHNue
COBMECTHOI'O 3asBJIEHHS HECKOJIBKUMHU 3asBUTCIIAMH,

3) BO3MOXKHOCTE TIeUaTH Ha OyMaXHOM HOCHTENE KOIIHH 3IeKTPOHHOH (HOPMBI
3asIBIICHHUS;

4) coxpaHeHHEe paHee BBEISHHBIX B JICKTPOHHYTO dopMy 3asBIeHHMs 3HAYCHNH B
060l MOMEHT IO JKEJAHHMIO TONb30BATeNs, B TOM YHCIIe NP BOSHUKHOBCHHH omudoK
BBOJIa ¥ BO3BpATE /I MOBTOPHOTO BBOJA 3HAUCHMH B HIEKTPOHHYIO (GopMy 3asBICHUA,

5) samonHeHWe TOJeH SIEKTPOHHOH dopMbl 3asBIEHWsA [0 Hadajga BBOAA
CBEIEHUH 3asBUTENEM C HCIOIb30BAaHUEM CBeIICHUN, pa3MELICHHBIX B ECUA, u
cRefeHwi, OMyONMKOBaHHBIX Ha ETMHOM, Pecry6iuKaHCKOM IopTane, B 9acTH,
Kacaolmeics CBeleHul, OTCYTCTBYIOIIHX B eOIUHOHN CucTeMe uaeHTHOUKAINN U
ayTeHTU(UKAIUN;

6) BO3MOXHOCTb BEpHYTbCA Ha mo6ol M3 STANOB 3aIONHEHHUS 3JIEKTPOHHOM
dopmbl 3asBNeHUs O€3 I0TEPU paHee BBEJEHHON HHHOPMAIIUH;

7) BO3MOKHOCTB JIOCTyTa 3asBUTENIA K paHee TIODAHHBIM UM 3asABJICHUAM B
TeyeHHe He MeHee OJIHOTO rojia, a TaKkXKe JacTUIHO c(hOpMUPOBAHHEIM 3asBICHUIM - B
TeyeHue He MeHee 3 MECSIIIEB.

7 16.4. 3ammch 3asBuTencil Ha nprueM B MOILL (nanee - 3aIliCch) OCYIIECTBIISICTCSA
nocpenctsoM EnuHOro, Pecrry6IuKaHCKOro ropraina, tenedoHA KOHTAKT-LIEHTPa MOLI.

3agBATENIO NPETOCTABIACTCS BOZMOKHOCTE 3allUCH Ha mo6ble CBOOOIHBIE I
preMa JaTy ¥ Bpems B IpefieNiax yCTaHOBICHHOTO B MHOro(GyHKIMOHAIBHOM IIEHTPE
rpaduka nprema.

3amvich Ha OMpEIeNeHHYI0 JaTy 3aKaHUMBACTCA 32 CyTKH 20 HACTYIUICHUS 9TOH
JATBI. _
Jlist  OCYIIECTBICHHA NpeBapUTEIbHON  3alliCH  TIOCPEACTBOM Enwunoro,
PecrryOnMKaHCKOro TOpTana  3agBHTCIIO HeoOXOAMMO yKa3aTh 3alpalliBacMbIC
CUCTEMOM HaHHbIE, B TOM YHUCIIEC!

(aMuiio, UM, OTIECTBO (mpu HAITTIUK);

HOMEP TelnedoHa,

aJ[pec JeKTPOHHOH ITOYTHI (10 JKEJaHHUIO);

JKeTaeMyto 1aTy U Bpems Iprema.

B ciyuae HECOOTBETCTBHA CcBeleHM, KOTOpble COOOIIMT 3asBUTEIb ITPH
[pe/IBAPUTENLHOM 3amicH, AOKYyMCHTaM, [Ipe/ICTABICHHBIM 3asBHTENIEM IIPH JIHTHOM
rpremMe, TIpe/iBapUTeNbHas 3auCh AHHYTHPYCTCAL.

[Ipi OCYILIECTBICHUH IpenBapUTebHON 3alich 3aABHTEIO obecrieunBaeTCs
BO3MOKHOCTH pacriedatarb TIOH-NONTBEPKICHHIC. B ciy4ae, €cCId 3adBUTCIb
COOBMHUT afpec BJIEKTPOHHOH MOYTHI, Ha yKa3aHHBIA aJpec TaKKe HarpasJsieTcs
wHbOpMaLHs O MOATBEPKACHHN TIpe/IBAPUTENILHON 3alHCh C  yKa3aHHEM IaThl,
BpeMeHH ¥ MeCTa IpreMa.
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ITpu OCYLIECTBICHUA TIpe/(BAPUTENBHON 3amucy 3adBUTENb B 00s13aTeIEHOM
ropszike HHGOPMUPYETCS O TOM, YTO IIPEABAPUTEIIBHAA 3aMHCE aHHYITUpYeTCs B CIyvae
ero HesBKU 110 UCTEYEeHMH 15 MUHYT ¢ HA3HAUEHHOI'0 BPEMEHHU ITpHUEMa.

3asBUTENb B IF000€ BpeMsl BIIpaBe 0TKa3aThCA OT TpeBapUTEILHON 3aITUCH.

3ampermaercs TpeOOBaTh OT 3asBUTENA COBEPLICHHA HHBIX NeHCTBHM, KpPOME
IPOXOXKIEHHS MACHTUQHUKALIN 1 ayTeHTU(QHUKAIUU B COOTBETCTBHHA ¢ HOPMAaTHBHBIMU
PaBOBBIMU aKTaAMHU Poccuitckoit ®emeparuy, yKasaHus LeIH Ipuema, a TaKXKe
MIpeNOCTaBICHNS CBEICHHH, HEOOXOMUMBIX Ul pacdeTa JIUTETbHOCTA BPEMEHHOTO
MHTEpBasa, KOTOPbIH HEOOXOAUMO 3a0pOHMPOBATE IS IPHEMa.

3. CocTaB, NOCJIEA0BATELHOCTE U CPOKH BBINOJTHEHHUS aJIMHAHHCTPAaTHBHBIX
npoueayp, Tpe6oBanus K NOPSAAKY HX BbINOTHEHHUS, B TOM 4HCJIe 0COOEHHOCTH
BHINOJIHEHHUS aJIMHHHCTPATHBHBIX NpoUeaAyp B yeKTpoHHO# Gopme, a TaKKe
0c06GeHHOCTH BBHITIOTHEHHsI AAMHHHCTPATHBHBIX NMpoUeayp B
MHOTro()YHKIHOHAJBHBIX HEHTPax

3.1. Omucanue ToCIe0BaTENFHOCTH JeHCTBUH IIPY IIPEI0CTAaBICHHA
MyHUIUIIANTLHON YCIyTH

3.1.1. IIpenocTraBieHne MyHUIUIATbHOH YCIYTH BK/IIOTACT B cebs cleayrolnue
aIMAHUACTPATABHBIE MPOLIEAYPBI:

1) KOHCY/IbTHPOBAHUE 3asBUTEIL,

2) IpMHATAE M PacCMOTpeHHe KOMIUIEKTa JIOKyMEHTOB, TIpEeICTaBIEHHBIX
3asIBUTEJIEM;

3) HampaBJieHHe MEXBEJIOMCTBEHHBIX 3aIpOCOB B OpraHel, y49acTByIOLIME B
IIPeIOCTaBICHUH MYHUIMIIAILHON YCIIyTH;

4) moJIrOTOBKA pe3yJibTaTa MYHHUITUTIAIBHON YCIIYTH,

5 B ) BBlava (Harpap/eHHe) 3asBATENIO pe3yJibTata MyHH[JATIATEHON YCIYTH; 7+

1 6) HOlp ABTeRILS TeXHUTeCKIX OmHOOK. ¢ S el sl R

3.2, Okasanue KOHCYIbTAI[MH 3asBUTENH0

3.2.1. QcHOBAHHEM - HA¥aja BHITOJHEHHUS aJIMHHACTPATUBHON  IIPOUCAYPEI
sipsieTcss  ofpallleHue 3asBUTENA IO BOIPOCaM, CBf3aHHBIM ¢ TIPEIOCTABICHHEM
MyHHugnaanoﬁ' YCIyTH. ' : : 5

JIOMKHOCTHBIM ~ JTHLIOM. (paGoTHMKOM), OTBETCTBEHHBIM 33  BBINOJHCHHE
aIMUHACTPaTUBHOH TIPOTIE Ty Pbl, ABJISETCA: AT g PR

npu obpaniesun sassuTens B MOLT — paGoTHIK M®L]; _ |
~ npu oOpalleHHH 3asIBUTENS B Wcmonkom — Cekperaphb (fajnee - JOJKHOCTHOS
JIALO, OTBETCTBEHHOE 38 KOHCYIBTHPOBAHNE).

3.2.2. 3asBuUTeNb BIpaBe 0OPAaTHTBHCS 3a KOHCYIbTALMeH O MOpPAIKE M CpoKax
[IpefIOCTAaBIeHHs MYyHHLMIIATIBHOH YCIyTH B M®I] nuuHO ¥ 10 TelepoHy W
3JIEKTPOHHOH TTOYTE.
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Pa6otHrk M®L] KOHCYIBTUPYET 3asgBHTENA, B TOM 4HCIE TIO COCTaBy, dbopme
[peCTaBIAEMO JOKYMEHTALMY 1 JPYTHM BOTIPOCAM JUIA MOJyHCHIA MYHUIIATAIBHON
YCIIyTH.

BasgBATENb MOXeET MOTYyuMTh HHOOPMAIMIO O TOPAAKE MPEIOCTaBICHAA
MyHUIHTIQTBHOM YCIyTH Ha 0QULIAATEHOM CanTe M®I] http://mfc16.tatarstan.ru.

AZIMAHHCTDATHBHBIE TPOLEIYpPhl, YCTAHABIMBAEMbIC HACTOAIIMM ITyHKTOM,
BBLITIOJTHSIOTCS B JIeHb 00pallleHMs 3aBUTEILA.

PesynbTaTaMH  BBIIONHEHHs — AIMHHWCTPAaTHBHBIX  HPOLCAYP SIBJISTFOTCS
KOHCY/bTAllMs 110 COcTaBy, opme IpejicTaBIsIeMOff  IOKYMEHTAallMd H  JIPYI'iM
BOIIPOCaM, HEOOXOAUMBIM UL TIOJTy ICHUS MyHHIUANATLHON yCIIyTH.

3.2.3. 3agpuTens BrpaBe oOparuthes B OpraH IO TenedoHy M DJIEKTPOHHOM
[IouTe, a TaK)Ke TOIYYWTh KOHCYJIbTAIMIO Ha EnunoM, PecryOGnukaHCKOM ITOPTae,
caiite Oprana o MOPAJKE W CPOKax MPEROCTABICHHA MYHHIATIAIBHON YCIYTH, B TOM
qucle Mo cocTaBy, GopMme MpeACTaBIAeMOi NOKYMEHTAUHI 1 ApyTriM BOTIpOCaM s
[TOTyUEHMUs My HALMIIAIBHO! YCIyTH.

JIOJIKHOCTHOE  JIMLO, OTBETCTBEHHOE 3a KOHCYILTUPOBAHHUE UHGOPMUDPYET
3asSBATENi B COOTBETCTBHH C TpeOOBaHUSAMM ITYHKTA 1.3.4 agMUHUCTPATHBHOIO
pernamMeHTa.

AIMAHHACTpATHBHEIE [IPOLEAYPsl, YCTaHABIMBACMBIC HACTOALIHM IIyHKTOM,
BEITOJTHSIOTCS B TeUeHAe Tpex pabounXx JHEH cO JHs MOCTYIICH S oOparieHus.

PesyibTaTaMd  BBIIONHEHHMS — aJMMHWCTPATHBHBIX — NPOLCIYP SIBIISIOTCA:
KOHCY/IBTALAA [0 COcTaBy, (Qopme [IPEJICTAaBISIEMON [OKYMEHTallud #  JPyTHM
BOIpPOCaM, HEOOXOAMMBIM JULA TOJTyIeHHA MyHHUIUIATBHON YCIYTH.

3.3. [pursaTHE 1 PACCMOTPEHHE KOMILIEKTa JOKyMEHTOB,
TIpeICTaBISHHBIX 3asSBUTENICM

3.3.1. [IpreM TOKYMEHTOB IS NMPEAOCTABICHIS MyHULUIATEHOH yCIyTrH Hepes
M®I] win yaaieHHoe pabodee MeCTO MOII.

3.3.1.1. 3asBUTENb (IPEACTABATENH 3aABUTEIS) obpariaercss B8 MOLI ¢ 3ampocoM
0 IpedOoCTaBICHUH MyHHIUIIAIBHOR yCIyrd W TPEICTaBIACT IIOKyMEHTBEl B
COOTBETCTBHAM C IyHKTOM 2.5 aIMUHUCTPaTUBHOTO PErIaMCHTA.

3.3.1.2. PaGoTruk M@, Beqymuii mprueM 3asBIeHHH:

oTpenesiseT npeaMeT 0OparieHus;

YI0CTOBEPSIET IMYHOCTE 3asBUTCIIA,

[IPOBOJIUT TPOBEPKY MOIHOMOYHH JIHIE, IO/[AIOMIETO JOKYMEHTEI,

[IPOBOJMT TIPOBEPKY COOTBEICTBHSL AOKYMEHTOB TpeOOBaHUsIM, YKa3aHHBIM B
MyHKTe 2.5 aIMAHACTPATHBHOTO PeriaMeHTa,

3aIToNIHAET SIEKTPOHHYIO GOpMY 3asBICHHUS B AVC MOL];

mpud  NPeHOCTaBJICHWH  JOKYMCHTOB, yKazaHHBIX B TIyHKT® 2.5
aIMHHUCTPATHBHOIO  perjaMeHra  Ha GyMa)KHOM  HOCHTelNle,  OCYIICCTBILACT
CKAaHMpPOBAHHUE TPEJICTaBICHHBIX TOKYMCHTOB,;

pacrevyaTblBaeT 3asABICHAC 13 AVC MOII;

riepesiaeT 3asSBUTEIIO Ha IPOBEPKY M MOATHMCAHHE,
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[ocsie TOITACAHNUs CKaHUPYET IIOANKUCAaHHOE 3asBICHNAC B AVIC MOLI;

sarpyxaer B AIC MO®II noxyMeHTbl, NPEACTABICHHBIC B 3JIEKTPOHHOH (opme
VJTH 3JIEKTPOHHBIE 00paskl OTCKaHUPOBAHHBIX NIOKYMEHTOB, GopMuUpyeT 3IEKTPOHHOE
1eJ10;

BO3BpAIAeT OAMUCAHHOE 3asIBISHAC i OPUTUHAIIEI OyMa)XHBIX JTOKYMEHTOB;

BLINAET 3asIBUTENIO PACIIUCKY B IIPUEME JOKYMCHTOB.

AZIMUHHACTPATUBHBIE IIPOIENYPHI, YCTaHABIUBACMBIC HACTOALIM ITyHKTOM,
BBITIOJTHSIOTCS B JIEHb 00OpalleHus 3asBUTEILA.

Pe3yIbTaTaMy BHITIOJIHEHHA aIMUHUCTPATUBHBIX IIPOLEIYD ABJSAIOTCH: rOTOBOE K
OTIpaBKe 3asBJICHHAE U [TAKET JOKYMEHTOB.

33.1.3. PaGotauk M®IL] HampapiseT TakeT J[JOKYMEGHTOB, NPHHATBIX OT
sasBuTens B Oprad B 3EKTPOHHOM (opMme (B COCTaBe IIAKCTOB 3JIeKTPOHHBIX JeN) B
Tedenme ONHOTO pabodero JHS CO [HS OOpalleHus 3ajgBHTCLA B CTPYKTYpHOE
noapasnenenne MOLL,

PesynpTaTaMy BBIIONHEHMS aIMHHUCTPATHBHBIX IIPOLCAYD SIBIIIIOTCSA: 3asABIICHHE
M TaKeT JOKYMEHTOB (SIEKTPOHHOE JeN0), HANpaBleHHBE B Opras, IOCPEICTBOM
CHCTEMBI DJIEKTPOHHOT0 B3aHMO/ICHCTBHS.

3.3.2. IlpueM HOKYMEHTOB IJ IPELOCTABICHN MyHHUITUNIAIGHOH YCIIyTH B
3IeKTpOHHOHN popme uepe3 ENHHBIH, PecryOnuKaHCKUK TOpTall.

33.2.1. 3asBUTeNs U TIOJ[aUl 3ajABJICHHA B JJIEKTPOHHOH ¢dopme BBITTOJHAET
clelyIolue 1eHCTBHUS:

BBITIOJTHSIET @aBTOPH3ALIHIO;

OTKpBIBAET (GOPMY SJIEKTPOHHOTO 3asIBICHHUA,

samonHAeT (OpMY ONIEKTPOHHOTO — 3asBJICHUS, BKIIOYAKOLIYIO CBEJICHMS,
HeoOXOIUMBIe B 00s3aTeNIbHBIE TS TPEI0CTaBICHUA MyHHUIUTAIBHON YCITyTH;

NpHUKpeIUIsieT JOKyMEHTHI B 3JIEKTPOHHON (opMe HIH 3JIEKTPOHHBIC 00Opa3ssl
JIOKyMEHTOB K (hopMe 3JIeKTPOHHOT'0 3asBICHHA (mpu HEOOXOMAMOCTH);

MOATBEpXKAaeT (aKT O3HAKOMIICHMA M COIJIacHi C YCIIOBHSAMU M TOPSIKOM
IIpeJoCTaBIICHNU MYHHIIAAIBHON YCIYyTH B 5IeKTpoHHON (opme (yCTaHABIUBACT
COOTBETCTBYIOLLYIO OTMETKY O COITIacuu B dopme 37IEKTPOHHOTO 3asIBJICHNSN );

MOJTBEPXKIaeT  HOOCTOBEPHOCTH COOBIIEHHbIX CBeICHUN (ycTaHaBIUBAcT
COOTBETCTBYIONIYIO OTMETKY B (POpME SJIEKTPOHHOI'O 3asgBIICHHA);

OTITPaBISAET 3aIMoJIHEHHOE 3JIEKTPOHHOE 3asIBJICHHE (Ha)KUMaET
COOTBETCTBYIOILYIO KHOIIKY B (JOPME 3JIEKTPOHHOIO 3asIBIICHUA);

37IEKTPOHHOE 3asBlieHHE IIOJMKUCHIBACTCA B COOTBETCTBAM C TPeOOBaHUAMHU
myHKTa 2.5.3 aIMAHUCTPATUBHOTO PeTIaMEHTE,

[moJTydaeT yBeLoMIeH#e 00 OTIPaBKe dIeKTPOHHOTO 3asIBIICHNS.

®opMaTHO-IOTHIeCKas TIpoBepKa cpOopMHPOBAHHOI'O 3asIBJICHUS
OCYIIECTBIIAETCS EIMHBIM IOPTajoM aBTOMATHICCKH HA OCHOBaHHM TpeOOBaHWH,
OTIpe/ieNsieMblX OPraHoM, B TPOECCE 3aMOJHCHHA 3afgBUTENEM KaKIOr0 W3 TOJed
>MeKTpOHHOH (opMbI 3asBieHus. 1Ipy BBIIBICHHH CAHHBIM MOpTaIOM HEKOPPEKTHO
3aITOJHEHHOr0 TIOJSI JJEKTPOHHOH (OpMBI 3asBJICHHUA 3aABHTCIE YBEIOMIISIETCS O
XapakTepe BBIABICHHON omm6Ky W IOpSAKE ©e YCTPaHeHHs IOCPeICTBOM
{H(MOPMALIMOHHOTO COOOIIEHHUS HEMOCPSNCTBEHHO B 3JIEKTPOHHON (opMe 3asBICHHA.
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AIMHHUCTpATHBHBIE IMIPOLEAYpPhl, YCTaHABIMUBACMBIC HACTOAIIMM MIyHKTOM,
BBITIOJTHSIFOTCS B JIeHb 0OpalleHust 3assBUTEII.

Pe3ynbTaTaMy  BHIIOTHEHWs] — 8JMUHHCTPATHBHBIX — TIPOLCAYD SBJISIOTCA:
3IeKTPOHHOE 7ieNo, HampasieHHoe B Oprad IOCPEICTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aMMOJCHCTBHS.

3.3.3. PaccMoTpeHre KOMILIEKTa JOKYMEHTOB Oprasom.

3.3.3.1. OcHoBaHuMeM Hayana BBIIIOJHCHHA aIMUHHACTPATHBHON ITPOIEIYPEI
gBJSeTCS TIOCTYIUICHHE 3asiBICHWA K HHBIX JIOKYMEHTOB, HEeOOXOIUMBIX  JJIS
[PeNOCTABIEHHS MYHUINIAIBbHOH yCIIy 1,

JIOMKHOCTHBIM ~ JIULIOM (pabOTHEKOM), OTBETCTBEHHBIM 33  BBINOJHEHHC
aIMHHUCTPATHBHOM TIPOIEIYpBl ABIAETCS CEKPETaph (manee - HOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 34 IIPUEM JOKYMEHTOB): ,

3.3.3.2. JIomKHOCTHOE JHI0, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, B Clly4ae
o6pallleHUs 3asABUTENS C 3a4BIICHUEM B OpraH:

oTpeenseT IpeIMeT oOpaleHus,

yCTaHABIIMBAET JIUIHOCTD 3a4BATCIIA;

[IPOBOJIUT POBEPKY TIOTHOMOUHH JIALA, TIOJAOIIETO IOKYMEHTEI,

[TPOBOJIMT TIPOBEPKY COOTBETCTBHS JOKYyMEHTOB TpeboBaHUAM, yKa3aHHBIM B
myEkTe 2.5  @IMUHHCTPATHBHOIO  perjlaMeHTa, NpOBepKy  COOTBETCTBHSL
[IpeACTABIEHHEIX ~ JTOKYMEHTOB  YCTaHOBJICHHBIM TpeboBaHUAM  (HaznexKamee
odopMIIeHHe KOMUH JOKYMEHTOB, OTCYTCTBUE B JOKyMEHTaX IIOAYHUCTOK, TMPUITHCOK,
3aUepKHYTHIX CIIOB A WHBIX HE OTOBOPCHHBIX UCIIPaBIICHHHN);

3aroJIHseT  OJEKTpOHHYI0 — (Qopmy  3adBICHHA B aBTOMATH3UPOBAHHOM
uH(GOPMAI[HOHHOM CHCTEME, npefHa3HAYEHHOM JUIi OKasaHHs TOCYAAapCTBEHHBIX H
MyHHUIAIIATBHBIX YCIYT;

Mpd  TPEJOCTABIEHMM  JOKYyMEHTOB, — YKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATUBHOIO  perjiamMeHra  Ha OymMa)XHOM  HOCHTele,  OCYIICCTBIIACT
CKaHUPOBAHUE TIPEICTABICHHBIX TOKYMCHTOB;

pacriedaThIBaeT 3aABICHNE;

nepesaeT 3aABHTENIIO Ha IPOBEPKY U TIOAMHCAHUE;

[HocJie MOANUCAHNs CKaHUpyeT MOANMCaHHOe 3asiBICHNAC,

3arpy’kaer B aBTOMATH3UPOBAHHYIO uHGbOPMALMOHHYIO CUCTEMY,
IpeHa3HAdUCHHYI0 Ui OKasaHus roCy[apCTBEHHBIX W MyHHLUNAIBHBIX YCIYT
JIOKYMEHTBI, IIPEJICTaBIeHHBIC B 3JIEKTPOHHON (opMme HIM DJIEKTPOHHBIC 00Opassl
OTCKAHHPOBAHHEIX JOKYMEHTOB, POPMHUPYET JICKTPOHHOS ACIO;

BO3BpAIIAET MOANMCAHHOE 3asABICHUE M OPHITHAJEI OyMaXHBIX JOKyMEHTOB
3asIBUTEIIO;

BBLIAET 3asIBUTEJIIO PACIUCKy B IPHEME JIOKYMEHTOB.

B ciyuae HaJMHHA OCHOBAHHH U OTKasa B IIPHCME NOKYMEHTOB JOJDKHOCTHO®
JIMII0, OTBETCTBEHHOE 32 TPHEM JOKYMEHTOB, YBEIOMIACT 3asgBHUTENST O HAIUIUU
MPEeTSITCTBUM IS TIpHeMa 3asBIEHMS U BOSBPAIlact eMy JIOKyMEHTHI ¢ OOBACHEHHEM
cozlepyKaHNs BHISBICHHBIX OCHOBAHUHU /IS OTKas3a B npreMe J0KyMEHTOB.

3.3.3.3. JIOMKXHOCTHOE IHWI0, OTBETCTBEHHOE 34 npreM JOKyMEHTOB, IOCIC
[IOCTYTUIEHHS JIOKYMEHTOB Ha pacCMOTPEHHUE:
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[PUCBANBAET 3asABICHAI0 HOMEP B COOTBETCTBUH C HOMEHKIJIATYPOH [eJl U CTaTyC
«[TpoBepka TOKYMEHTOB;

M3ydaeT TOCTYIMBIIME OICKTPOHHBIE Jenma, B TOM qyciae IpUIoKEHHBIC
3asIBHTEIEM JOKYMEHTHI B 7KTPOHHOM (opMe K JIEKTPOHHBIC 06pa3bl JOKYMECHTOB;

[poBepsieT KOMILIEKTHOCTb, YATaEMOCTb JICKTPOHHBIX 00pa3oB JOKyMEHTOB;

npoBepseT COOMIONeHHe YCIOBHH NEHCTBUTEILHOCTH 3JEKTPOHHOM IIOJTHCH,
mocpecTBoM oOpamenust k Enunomy mopTaiy (B ciy4ae, eciy 3asBHTE/IEM

Tpe/ICTaBIIEHbI 3N1EKTPOHHBIE JIOKYMEHTBIL, TIOIMTACAHHBIE YCUJIEHHOM
KBATA(QUIHPOBAHHOM 37IEKTPOHHOH TTOAIIACHIO).
[lpu HaJTU4YAN OCHOBaHUH, TIpeyCMOTPEHHBIX ITYHKTOM 2.7:1

a[MAHACTPaTHBHOTO perjiaMeHTa, MOJArOTABIMBACT IPOCKT pemeHuss 00 OTKase B
[IpreMe JIOKyMEeHTOB, HEOOXOMUMBIX JUIS [PS/I0CTABIICHIA MyHHUIIAIATBHON YCIIYTH.

B ciyuae, eclH B pesylbTaTe IPOBCPKH YCHUIICHHOM KBaIU(GUIMPOBAHHOH
3NEKTPOHHON IOJMKCH BBIABICHO HecoOIIOIeHAe YCIIOBUI ee JeHCTBUTEIBHOCTH,
NPOEKT pereHns o0 OTKa3e MOJDKEH COACpath IyHKTHl cTaThd 11 DenepaibHOro
3axoHa Ne 63-03, KOTOPBIE [OCIY I OCHOBAHHEM IS ero MPUHATAL.

[IpoexkT pelueHns 06 OTKase B TMpHeMe JOKYyMEHTOB, HEOOXOIUMBIX I
[PEIOCTABJICH)ST MyHHUIMITANBHOH YCIyTd, C yKasaHHeM IpHYKAH OTKa3a (B ciydae,
ecqy OCHOBaHWMs Ui OTKaza B IIpueMe NOKyMCHTOB, HEOOXOJIUMBIX IS
TpeIOCTaBIEHHU MYHUIUTIATBHON YCIyTH, CBA3aHBI C HapyIICHHCM yCTaHOBJIEHHBIX
TpeGOBaHUi K TAKMM [OKyMEHTaM, OCHOBAHHA A7 oTKa3a B IIpueMe JOKYMEHTOB
JOMKHBI cojepkarh WHGOpMALHMI0 O HAUMCHOBAHHH JOKYMEHTOB (MH(pOpMaLWH,
cBemeHuit), KOTOpBIe He IPEACTABIEHBI, CONEPKAT HeOCTOBepHBIE U (WIIH)
[IPOTHBOPEYHBBIC CBEJICHNUS, oopMIIEHBI ¢ HAPYIIEHUEM YCTaHOBICHHBIX TpeGoBaHuH),
HAIIPaBJIAeTCs Ha COINIACOBAaHHE B yCTaHOBJICHHOM MOpsiJKe TTOCPENCTBOM CHCTEME]
3JIEKTPOHHOTO JOKYMEHT0000pOTa.

CornacopaHme TPOEKTa pelleHus 00 oTKase B TpHeMe TOKYMEHTOB,
HEOOXOAUMBIX IS IPEI0CTaBICHHA MyHHIAIAIBHOH yCIyrd, OCYIIECTBIACTCA B
TIOpSIKE, IPENYCMOTPEHHOM ITyHKTOM 3.5.3 aqIMUHUCTPATUBHOI'O PerJIAMEHTa.

B ciy4ae OTCYTCTBUA OCHOBaHMI JIf OTKa3a B IpueMe JOKYyMCHTOB,
IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMWHHCTPATHBHOTO DErTaMeHTa, HOKHOCTHOC
JIUIIO, OTBETCTBEHHOE 3a MPHUEM HOKYMEHTOB, B TCHCHHC ongHOro pabouero MIHs CO AHA
[IOCTYILIEHHUs 3asBJICHHUs], HATIPABISICT 3aABUTEIIO, yKa3aHHBIM B 3asBICHUH crocooom,
yBeOMIIEHHE O MOCTYIICHUH 3aiBJICHA, coziepIKariee BXOMISIIUT PErUCTPAIIAOHHBIHN
HOMep 3asBICHMS, Jary TONydeHHs 3adBICHIA, nepedeHb HANMEHOBAHHI Gbaiinos,
IIpeJICTABICHHBIX K HEMY JOKYMEHTOB, /14Ty HOJIydeHus pe3ybTaTa My HAIMITIAIbHON
YCIIyTH.

3.3.3.4. WcrnonHeHHe TpOLEAyp, yKasaHHBIX B IIyHKTax 3451 333D
aJIMHHHMCTPATHBHOIO ~ PErNiaMeHTa, TpH  HaJMHHH TEXHUYECKOH  BO3MOXHOCTH
OCYIIECTBISIETCS B aBTOMATHIECKOM PEXHUME C MCIIONB30BAHIEM aBTOMaTH3NPOBAHHOM
nHGOPMAITUOHHOU CUCTEMBI, TIpej(HA3HAYEHHOH My OKasaHuA rocy/lapCTBEHHBIX U
MyHHULUIATbHBIX YCITYT.
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3.3.3.5. AIMHHHCTpAaTHBHBIE NpOLEAYPHl, yCTaHaBIHBaeMble MyHKTOM 3.3.3
aZIMUHECTPATHBHOTO PEraMeHTa, BBIIOJHSAIOTCS B TEUEHHE OJHOr0 paboduero mHS CO
JIHS TIOCTYIUICHNUS 3asBIeHNUS Ha paCCMOTPEHHE.

PesynbTaTaMy BEINOJIHEHHS 8 IMUHHCTPATUBHBIX MIPOLIENYP SBISIOTCS: MTPUHSATHIH
Ha PAacCMOTpPEHHE KOMIUIEKT AOKYMEHTOB WUIM TPOEKT pelleHus 00 OTKase B IpHeMe
JIOKYMEHTOB, HEOOXOIMMBIX IS TPEIOCTABJIECHNS My HHUIIUITATBHON YCITyTH.

3.4. HampapJieHue MeXBEIOMCTBEHHBIX 3arlpOCOB B OpPraHel, y4acTBYIOIIUE B
IIpe0CTaBIeHUH MyHUIMIIAILHON YCITyTH

3.4.1. OcHoBaHMeM HAauajla BLIIOJHEHHWS aIMUHUCTPATHBHOW IPOLEAYPEI
SABJISETCS IIOTydeHHe MODKHOCTHBIM JHIOM (PaOOTHMKOM), YIOIHOMOYEHHBIM Ha
BEITIOTHEHMe aJMUHUCTPATHBHOM TIPOIEIYpPhl, OT JODKHOCTHOTO JHia (paGoTHHUKA),
OTBETCTBEHHOTO 32 MPUEM JIOKYMEHTOB, IIPHHATBIX OT 3aABUTEILI JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM  (paGOTHHKOM), OTBETCTBEHHBIM 3a  BBITNOJHEHH®
aJIMHHHACTPATHBHON MpOIeAypsl, SBISETCA cekpemapy (fanee - JOIKHOCTHOE JIHIO,
OTBETCTBEHHOE 33 HAIPABIICHUE MEXBEIOMCTBEHHEIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JIHII0, OTBETCTBEHHOE 34 HAIPABICHUE MEXBEIOMCTBEHHbBIX
3ampocoB, (OPMHPYET U HAIpPABISET B SIEKTPOHHOW (opMe MOCPENCTBOM CHCTEMBI
MeIKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoeHcTBUst (IPH OTCYTCTBHM TEXHHIECKOH
BO3MOJKHOCTH — HMHBIMH CIloco0aMu) 3arpochl O IIPEHOCTABICHUH TOKyMCHTOB H
CBE/ICHHUH, TIPELyCMOTPEHHBIX I[yHKTOM 2.6.1 afMUHUCTPaTUBHOTO PEraMeHTa.

AIMWHHCTpaTUBHBlE MPOLETYPHl, yCTAHABIHBACMBIC HACTOSIIMM IYHKTOM,
BBITIOJTHSIOTCS B IEHB MPUHATHS 3asBIEHHs HA PaCCMOTPEHHE.

PesympraTaMy  BBINOJHEHMS — @JMUHHCTPATMBHBIX — MPOLCAYp  ABJIAIOTCA:
HAaNpaBJIeHHbIE B OPraHbl BJacTd W (WIIHM) IOJBEJOMCTBEHHBIE OpraHaMm BJacTH
OpraHu3ally 3aIpOoCHL.

3.4.3. CrienualicTsl  NIOCTABIIMKOB  JaHHBIX HAa  OCHOBAHWM  3alpOCOB,
TOCTYIHMBIIHMX 9Yepe3 CHCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJICCTBHA,
IPEJIOCTABISIOT 3alpalliiBaeMble JOKYyMEHTEI (vHbOpMAaLlMIO) WM HAIpPaBISIOT
yBeOMIIeHHs 06 OTCYTCTBHM JOKyMeHTa M (Wii) MH(OpMAIHH, He0OXOIUMBIX ISt
MpeI0CTaB/IEHHUs MYHHAIUTIAILHON YCIy ! (fanee — yBeloMIIeHHe 00 oTkase).

AZIMUHUCTPATUBHbIE TPOLENYpPhl, YCTAHABIMBAEMbIC HACTOSALIUM ITyHKTOM,
BBIMIOJIHSIOTCS B TEUEHHWE Tpex HHeH cO [HA TOCTYIUICHHS MEKBEAOMCTBEHHOIO
3aIrpoca B OpraH WM OPraHM3allHio, MPEAOCTABIAIONME NOKYMEHT M WHOPMAIIHUIO,
eciI WHBIE CPOKH MOArOTOBKHM U HANpPAaBIGHUs OTBETA Ha MEXBEJIOMCTBEHHBIH 3aIIpocC
HE YCTAHOBJEHBI (efepalbHbIMU 3aKOHAMHM, IIPABOBBIMH aKTaMH [TpaBuTEIBCTBA
Poccuiickoit ®enepanuy ¥ MPHHATHIMA B COOTBETCTBUH C benepaJbHBIMK 3aKOHAMH
HOPMATUBHBLIMH [IPABOBEIMHU aKkTamMu PeciryOimKu Tarapcrat.

Pesy/bTaTaMd  BBHIIOJHEHWS  AIMHHUCTPATHBHBIX — MPOLEAYP  ABJAFOTCA:
JTOKYMEHTHI (CBE/IeHNsT), HEOOXOMMUMBIE UL MPEI0CTaBICHNA MyHHUIUATIATBHON yCIyTH,
6o yBeJoMIeHHE 00 OTKa3e, HalPaBIEHHBIC NOIKHOCTHOMY JIUILY, OTBETCTBCHHOMY
3a HaIlpaBJeHHe MeKBEIOMCTBEHHBIX 3aIIPOCOB.



23

3.4.4. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIPABICHNE MEKBEIOMCTBEHHBIX
3aIpOCOB:

[oJydaeT 3ampaliEBacMble Uepe3 CHCTeMy MEXBEJOMCTBEHHOIO 3JICKTPOHHOTO
B3aNMOZEHCTBAS JOKYMEHTHI (CBeleHHs), HEeOoOXOHUMBIC JUIs MPEIOCTABICHUA
MYHHLMIATIBHOR YCIyTH, 00 yBEIOMIIEHHE 00 0TKa3e TIpH OTCYTCTBHH JTOKYMEHTa U
(vmwr) HGOpPMALINY;

[pA HaJIMIU U OCHOBaHUH, IPeLyCMOTPEHHBIX IyHKTOM 2.1.1
aIMUHACTPATUBHOTO PErIaMEHTa, ITOArOTAaBIMBACT MPOCKT DPEIICHHA 00 oTkaze B
IpHeMe JOKyMEHTOB, HEOOXOAMMBIX [T IPENOCTaBICHHI MYyHHULUIAIBHOM YCITyTH.

[Ipoekr peurenus o6 orkase B TIpHeMe JOKyMCEHTOB, HeOOXOIUMBIX  JIJIS
[PEIOCTABIEHIS MyHHIIMIIAJBHOM YCIYTH, € yKasaHWEM IPHHHH oTkasa (B ciydae,
colM  OCHOBAHHS IUI OTKasa B TpHeMe JIOKYyMEHTOB, HEOOXOIMMBIX UL
[IpelOCTaBIEHNs] MYHUIMIIAIBHON YCIYTH, CBS3aHBI C HAPYICHHCEM YCTaHOBJIEHHBIX
TpeGOBaHMi K TakuM JOKyMEHTaM, OCHOBAHWMA IJIA OTKAasa B IIPHEME IOKYMEHTOB
NOJDKHBL colepXkaTh HHGOPMalui O HAHMEHOBaHWM JJOKyMCHTOB (wHQOpMALIVH,
CBeJIeHWH), KOTOpble HE MPEACTABJIEHBI, COJCPXKAT HENOCTOBEPHBIC 1 ()
[IPOTHBOPEYMBEIE CBEICHNS, OQOPMIICHBI ¢ HapyIIEHUEM YCTAHOBICHHAIX TpeGoBaHuUH),
HATIPABJIAETCS Ha COTNAcOBAaHWE B YCTAHOBICHHOM IOPIIKE [IOCPEICTBOM CHCTEMBI
3EKTPOHHOTO TOKYMEHTO000pOTA.

CorflacoBaHde T[poOeKTa pelleHus 00 oTkase B Ipueme JIOKyMEHTOB,
HEeOOXOMUMBIX JUIsl IIPENOCTAaBICHUS] MYHULWIATPHON YCIIYTH, OCYIIECTBIACTCA B
MopSsIKe, TPeIyCMOTPECHHOM ITyHKTOM 3.5.3 alMAHUCTPATHBHOI0 PErIIAMEHTA.

AJIMAHACTPATHBHBIE IIPOLELYPbl, YCTAHABINBACMBIC HACTOAIIUM ITyHKTOM,
BLITIONHSIFOTCA B JI€Hb [OTydeHuUs CBEEHHH 10 MEXBEIOMCTBEHHBIM 3alPOCAM.

PesynprataMd  BBITIOJHEHHS — aAMUHHCTPATHBHBIX MpoLeayp  ABIAIOTCA:
JIOKYMEHTBI (CBEZIeHNs ), HEOOXOMMBIE L Ipe0CTaBICHHUA MyHHUIHAIIAIBHON yCIIyTH,
MpoeKT pemreHus 00 OTkase B IPHEME JOKYMEHTOB, HEOOXOAMMBIX  AJIs
[IpeIOCTABIICHAS MyHHUIMIIATBHOH yCITyTH.

34.5. MWcmnonHeHWe TIpoLEAYyp, yKasaHHbIX B  IYHKTaX 342, 344
aMAHVCTPATHBHOTO  pEerNlaMeHTa, [pU  HAJIMHHHA TeXHUYECKOH BO3MOXXHOCTH
OCYIIECTBIAETCS B ABTOMATHYCCKOM PEHUME C HCIIONTE30BAHIEM aBTOMATH3HPOBAHHOH
UHQOPMAITIOHHOW CHCTEMBI, MpefHA3HAYEHHOH JUIs OKa3aHHsA TOCYAapCTBEHHBIX X
MyHHIUTATBHBIX YCIyr, B TOM 4uCIe C MOMCHTA perucTpalu 3asBIICHHS B
COOTBETCTBHH C IIyHKTOM 2.13 aIMMHUCTPaTHBHOTO PerilaMeHTa.

34.6. MakcuMabHBI CpPOK BBINOJHEHNS aAJMUHACTPATHBHbIX IpoUenyp,
yKa3aHHBIX B TyHKTE 3.4 aIMHHHCTPaTHBHOTO periiaMeHTa, COCTaBjIAeT TPH pabouux
JTHS.

3.5. [TofroTOBKA pe3yNbTata MyHHIUIIAIBHOH yCIyr i

3.5.1. OcHoBanueM HadJajga BbIIIOTHCHUA aIMHHHMCTPATHBHON TIPOLEIYPbI
qBIISETCS TOCTYIIEHHE OT JIOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIlpaBleHUE
MeEJKBEIOMCTBEHHBIX ~ 3allPpOCOB, JOKyMEHTOB (cenenuii), HEOOXOOMMBIX I
[PeOCTABIICHNUS MYHALUIIAIEHOU YCIyTH.
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JIO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3d BBITOIHCHHC aIMUHHACTPATHBHON
pOLeypPEl, ABJSETCS CeKpeTaph (hajee - AOIDKHOCTHOE JIHIO, OTBETCTBEHHOE 3a
[O/IFOTOBKY pe3y/IbTaTa IMPeloCTaBIeHUs MYHHUIUIIAIBHON YCIYTH),

3.5.2. JlOWKHOCTHOE ITHIO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJsbTaTa
IIpeIoCTaBICHNS MyHHUIMIIAIBHOM yCIy TH:

paccMaTpuBaeT CHOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOUMBIX JUIS
MpeIoCTaBIeHNS MyHHUIMITATbHOM yCITy T H;

Py BHISBIEHWKM OCHOBaHMA [UIA OTKa3a B IPEIOCTABJICHHH MYyHHULUITAIBEHOM
YCITyTH, YKa3aHHBIX B ITYHKTE 2.8.2 aAMUHHMCTPATHBHOIO PErJIaMeHTa, oAroTaBInBactT
IIPOEKT peleHHs 00 0TKase B MpeoCTaBICHIH MYHULUIIATIEHON YCITyTH;

B CJTydae OTCYTCTBHsA OCHOBAHHH U1 OTKa3a B IPCIOCTABICHIHN MYHHUIAATbHOM
YCIIyT'd, TPEedyCMOTPCHHBIX IIYHKTOM 2.8.2 anMMHHCTPATUBHOTO perjiaMeHTa, IIo
ATOTAaM  PAcCMOTpPEHHS  JIOKYMEHTOB, HeOoOXOOMMBIX [  IPeJOCTaBJICHUs
MYHHIMNIQIBHOR  YCIyTH, TIOJATOTABIMBACT —IPOCKT pe3yibTaTa MpeHOCTaBISHHU
MYHUIMIIATbHON YCIyrd B COOTBETCTBHH C rmoanyHKTamMu 1 — 3 IIyHKTa 2.3:1
aIMAHMCTPATUBHOI'O PETIIaMEHTa,;

HANpaB/sieT  IOATOTOBJIEHHBIM  TPOEKT  pesylbTara [IPEI0CTaBICHIA
MYHHUIMNAILHON yCIyrH Ha COIJIAacOBaHMC B YCTAaHOBIICHHOM MOPSIIKE IOCPEACTBOM
CHCTEMBI SJIEKTPOHHOTO JOKYMEHT0060poTa.

AZIMUHHCTPATHBHBEIE IPOLEIYPBI, yCTAaHABIMBACMBIC HACTOSALIUM ITyHKTOM,
BBITTOJTHSIIOTCS B TEUEHHE OJHOTO pabovero JH. _

PesynbTaTaMy BBITIOJTHEHHs a[MHHUCTPATUBHBIX MPOLCAYDP ABIIAIOTCS: IIPOEKT
pemenusi 06 0TKa3e B IPEI0CTaABICHHH MYHHIUITAIBHOM YCIIYTH, CIIPABKH (BBITTUCKH).

35.3. CornacoBaHme ¥ TOANMCAHHE IIPOEKTa pe3ynbTaTa IMPElOCTABICHIA
MyHUIHNAIBHON —ycmyrd (namee —  TIPOCKTBI JOKYMEHTOB)  OCYILIECTBIIACTCS
PYKOBOZMTENEM CTPYKTYPHOTO TMOJPAsACICHUA, OTBETCTBEHHOTO 3a IIOATOTOBKY
pesysibTaTa MyHMIMIIATBHOH  yCIIyTH, samecTuTeneM Pyxosomurenss  Oprasa,
Pykosoaurenem Oprasa.

[TOArOTOBJICHHBIE MPOEKTH! JOKYMEHTOB, HMEIOIINE 3aMEHaHHs, BO3BPALIAIOTCA
Ha 0paboTKy JHIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3ynbTaTa MyHMIMIAIBHOH
ycnyru. [locne ycTtpaneHWs 3aMedaHuil POEKTHl JOKYMEHTOB MOBTOPHO IEPEAroTC:
JUTSL COTJIACOBAHUA U TIOATIACAHNA.

Pyxosoputens OpraHa HOpy paccMOTPEHHH IPOEKTOB JOKyMEHTOB IPOBEPAET
COBIONeHNEe aMHHUCTPATHBHOIO pEriaMeHTa AOJDKHOCTHBIMH munamu Oprana B
YaCTH CPOKOB BBLITIONHEHWs aAMHHUCTPATUBHEIX TIPOLUCAYD, UX TIOCIIEIOBATEIbHOCTH 1
TOJHOTBI, HAJIMYUS COTNIACOBAHMN YHIOIHOMOYCHHBIX nomkHOCTHEIX Jul OpraHa B
CHCTeMe 3IEKTPOHHOTO JOKYMEHTOO00pOTa.

B ciaywyae  BBISIBICHHA HapylleHuit B YacTd CPOKOB  BBIIOJHCHHA
AMUHHACTPATHBHBIX TPOIEYP, HX IOCIEAOBATEILHOCTH H MOJMHOTEl PyKOBOIUTEIH
OpraHa HHULUHAPYET NPUBIEYEHHE K OTBETCTBEHHOCTH JIMIL, JIOIYCTHBLIMX HapyIICHU,
B COOTBETCTBHY C IIyHKTOM 4.3 a[MHHUCTPATHBHOTO PerIaMeHTa.

AIMAHACTPATUBHBIE IPOLEAYPEI, yCTaHaBIABACMBIC HACTOALIUM ITyHKTOM,
BBITIOJTHAIOTCS B TeUEHHUE OJHOTO pabo9ero JIHs.
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PesysibTaTaMy BBIOJHEHHS aIMUHHCTPATABHBIX [POLEIYp ABIAIOTCA: pelLIeHne
06 0TKa3e B IIPHEME JOKYMEHTOB HEOOXOAUMBIX JITIS [IPEAOCTaBIICHHA MYHHAIUIIAJIbHON
yCIIyTH, pelleHHe 06 OTkase B IPEeJOCTABICHHHU MYHHIAIATEHON YCIIyTH, CIpaBKa
(BBIIACKA).

3.5.4. MWcnmonHeHue TIpoIeAyp, YyKazaHHBIX B  ITyHKTaX 332, 353
a[MAHHCTDATHBHOTO DPEeriaMeHTa, IIpH HaJIHIuH TEXHUYECKOM  BO3MOJKHOCTH
OCYIIECTBJISETCS] B aBTOMATHYECKOM PEXHUME C HCIONIb30BAHNEM aBTOMAaTU3WPOBaHHOH
WH(QOPMAITMOHHON CHCTEMBI, IpeJHa3HauyeHHON JUIs OKasaHWs roCyNapCTBEHHBIX H
MYHULUNAIBHBIX YCITYT.

MaKCHMAIbHBIA CPOK BBITOIHEHNUS aIMUHUCTPATHBHBIX NPOLEAYD, yKa3aHHbIX B
MyHKTE 3.5. aAMUHUCTPATUBHOT0 PErIaMeHTa, COCTABIIACT ONNH pabounii JeHb.

3.6. Beraua (HammpaBiieHue) 3asBUTEIIIO PE3yIbTaTa MYHHUIATIAJIBHON YCIIyTH

3.6.1. OcHoBaHWeM Hadajlla BBIIIOJIHCHHUA aJIMAHUCTPATHBHOA TIPOLIELYPHI
SBISETCA TONYYeHWe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 38 BEHITTOJIHEHHE
AMWHUCTPATHBHOM TPOIeAyphl, TOKYMEHTa, MOATBEPKIAIOMICIo [Pe0CTaBIICHUE
MYHHLUATAIBHOM YCITyTH.

JOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHNC a[MUHUCTPATUBHOM
IpoIeyphl, SABISETCA CeKpeTapb Janee - AODKHOCTHOS JIHLO, OTBETCTBEHHOE 32
BbIaYy (HarpaBieHue) TOKyMEHTOB).

3.6.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BBIIATY (HampaBlieHUE)
JIOKYMEHTOB:

obecriedrBaeT  pEruCTpaldio W BHECEHUE CBEJEHHH O  pe3yibTare
IIpeIOCTABJICHMs MyHHIMITAIBHOH yCIyrd B TIOJCHCTEMY BEJIEHUs JTOKYyMEHTaIluu
aBTOMATH3MPOBAHHON HH(POPMAIMOHHON CHCTEMBI, NpeaHasHAuYeHHOM AU OKasaHMi
roCyIlapCTBEHHBIX U MyHULUTIAIBHBIX yCIIYT;

M3BEIIACT 3agBUTENS (Ero MPEICTAaBUTENA) CIOCOO0M, YKa3aHHBIM B 3aABICHIH, O
pe3yJbTaTe NMpPeNOCTaBICHHUS MYHHLMTIATGHOM yCITyTH M O BO3MOXHOCTH IIOJTYHeHNA
pe3yJbTaTa IpeloCTaBICHUS MyHHIIMNAIBHOHA ycmyTu B OpraHe Wi B MOILI.

WcrnonHeHre ~ npouenyp  Mpu  HAIWIHH TeXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISETCS B aBTOMATHIECKOM PeXUME C ICITONB30BAHIEM aBTOMaTH3HPOBAHHOM
uH(GOpPMALMOHHOW CHCTEMBI, peJHa3Ha4YeHHOM I OKa3aHWA IOCYAapCTBEHHBIX u
MYHHUIIAIAIEHBIX YCIIYT.

AIMUHUCTPATHBHBIE IIPOLEIYPBI, YCTAHABIMBACMBIC HACTOAIAM ITYHKTOM,
BEINONHSIOTCS B TedeHrme OfHoro pabodero AHA CO IHS MOIMMCAHUA JIOKYMEHTA,
ABIISTFOILETOCS pe3yabTaToOM IpeIOCTaBIICHHS MyHHALUTAIBHOM YCITyTH,
YIIOTHOMOYEHHBIM JIOTKHOCTHBIM JIHIIOM Oprana (Opraaom).

PesynpTaTaMy  BBITIOJHEHHS — AIMUHUCTPATUBHBIX NpoLEayp  ABJISIOTCA:
pasMelleHie CBElEHHH O pe3yJbTaTe [peIOCTABJICHAs MYyHHULUIAIBHONW YyCIYTH B
UHGOPMAIIMOHHBIX ~CHCTEMax, H3BELICHHE 3aABHTCIA (ero TpeNCTaBHUTENS) O
pe3yJbTaTe MpeIoCTaBICHIS MYyHHALHUIIATbHOM yCIyIH v crocofax ero Iory4YeHHUs.

3.6.3. [Ilopsmox  BbIAAYH (HampaBJeHMS) pesyJibTara  PENOCTaB/ICHHA
MyHHLUTAIBHON YCIyTH:
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3.6.3.1. Tlpu obpallleHUH 3as4BUTENIs 32 PE3yJbTaToOM MYHUIATIAIEHON YCIIYTH B
M®ILI, paborank M®I] BblIaeT 3asBUTENIO pe3yJbTAT MyHHIUIIAJIBHOW YCIYTH B
dbopmMe dK3eMIUIApa OIEKTPOHHOrO JIOKYMEHTa Ha 6ymaxuom Hocutene. [lo
TpeGOBaHMIO 3asBUTENS BMECTe C SK3EMIULIPOM 3JICKTPOHHOTO JOKyMeHTa Ha
GyMaKHOM HOCHTele €My MpPeNOCTaBIAETCS SK3CMIUIAP SJIEKTPOHHOTO TOKYMEHTa
ITyTeM ero 3aIlucy Ha CheMHbIH HOCHUTEb UH(GOPMAIIUY HIIH HAIIPABICHU 3K3EMIUIIPa
5JIEKTPOHHOTO JIOKYMEHTA II0 3JIEKTPOHHOH MOYTe B afpec 3aABHTCIIA. [Tpu 3anucu Ha
CHeMHBIM HOCHTENs HMH(GOPMALMMA WM HAIPABICHUM OJK3EMIULIpA JNEKTPOHHOTO
OKyMEHTa, Ha OCHOBE KOTOPOTO COCTaBJICH SK3EMILIAP STCKTPOHHOIO JIOKyMEHTa Ha
6yMaKHOM HOCHTEIe, IO JIEKTPOHHOW MOYTe HACHTHIHOCTL TaKOTO 3K3EMILIAPA
9IIEKTPOHHOTO IOKYMEHTa O3K3eMIUIIPY SJEKTPOHHOrO JOKyMEHTa Ha OyMaKHOM
HOCHTeNIe 3aBepsieTcsi YIOTHOMOYEHHBIM COTPYIHUKOM C MCTIONB30BaHNEM YCHJICHHOU
KBaTH(PUIUPOBAHHON 3I€KTPOHHOH IO ITTHCH.

AJIMHHACTPATUBHBIE TPOIEIYPbl, YCTaHABJIMBACMBIC HACTOALINM IIyHKTOM,
BBITIOJIHSIOTCS B IMOPSJIKE OYEepeIHOCTH, B ACHB npubbITHA 3asBUTENS B CPOKH,
yCTaHOBIEHHbIE PErIaMeHTOM padoThl M®II.

Pe3yiibTaTaM¥ BbIIIONHEHHS aMUHICTPATUBHBIX IIPOLEIYD SBJISIOTCA: hukcamys
dakTa BBITauM pesyibTaTa IPeNOCTaBICHUA MyHHIMnansEON yeuyru B AUC MOL],
pe3yibTaT MPeIOoCTaBIeHHU MyHUIHMIIATEHON YCIYTH, BBIJJAaHHbIY 3aSBUTEIIIO.

3.6.3.2. Tlpu ofpammeHny 3asgBUTEIA 33 Pe3ylbTaTOM MyHHULHTIAIBHOA yCIIyTH
yepes Ejpuusii, PecrmyOnukaHCKMA mopTal 3aABUTCIIO B JMYHBIA KaOMHET
ABTOMATHYCCKH HAIpABISeTCS ONEKTPOHHBIN o0pa3 JOKyMeHTa, ABJAIOIIEroci
pe3yNIbTaTOM TIPEIOCTABICHIA MyHHLUITATbHON YCIIYTH, TIOATTUCAHHBIN yCUIEHHOU
KBAIA(QUIIMPOBAHHOM 3MEKTPOHHON MOAMUCHIO YIIOIHOMOUEHHOTO IOJDKHOCTHOIO JIAIA
Oprana (Opranom).

AJIMAHVCTPATHBHBIE IIPOLIELYPBI, YCTaHABIUBACMBIC HACTOALIMM ITyHKTOM,
BLITIONHSIOTCS B JeHb TOAIMCAHMS TOKYMEHTa, TOATBEPHKIAIOMIEro IPe/oCTaBICHHC
(0TKa3 B TIPETOCTABJICHAN) MYHULAIIATIBHOH yCITYTH, YIOJHOMOYEHHBIM TOJKHOCTHBIM
suioMm Oprana (Opranom).

Pe3ynbTaTaMd  BBIIOTHEHHS — 8JMHUHUCTPATHBHBIX  TIPOLCAYP SABJIIOTCS:
HarpaBlieHde (IIPefoCcTaBleHne) C HCIONb30BAHNEM Enunoro, PecrryOnuMKaHCKOTO
ropTasa 3asBUTENIO JOKyMEeHTa, MOATBEPKAAIOMIET0 MpeIoCTaBIeHNEe MyHULIUIIATBHON
ycryTH (B TOM YHC/Ie 0TKa3 B PEIOCTABICHIH MYHULMMATEHON YCIyTH).

3.6.3.3. IIpu obparneHny 3asBUTENs 38 pe3yIbTaToM MYHHIAIIATEHOH YCIYTH B
OpraH, J0JDKHOCTHOE JIML0, OTBETCTBEHHOC 33 BbIAATY (HanpaBiIeHHe) JO0KYMEHTOB,
BBITACT 3aSBUTENIO Pe3yJbTaT MyHHIMIANbHOM yCIYTH. [To TpeOoBaHMIO 3asiBUTENA
BMECTe C SK3eMIUIIPOM 3JIEKTPOHHOrO IOKyMeHTa Ha OyMaKHOM HOCHTEIE €My
[PEIOCTABIETCS K3EMILISP SIEKTPOHHOTO IOKYMEHTA IyTCM ero 3alucy Ha ChbeMHbIN
HOCHTe s MHMOPMAIMHK WM HAIpPaBJIEHHUS K3eMIULipa SIEKTPOHHOTO JOKYMeHTa I10
3JIEKTPOHHOM [OUTE B a/1peC 3aABUTCIIA.

AZIMUHUCTPATABHBIE TPOLEJYPbl, yCTAHABINBACMBIC HACTOAIIHM IIYHKTOM,
OCYIIIECTBISIOTCS B TOPSJKE OYEPEAHOCTH, B JCHB NpHOBLITHS 3aABUTEIA B
COOTBETCTBHH C IIpaBiIaMy BHY TPEHHEr0 TPYI0BOTO pacIops/iKad Oprasa.
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Pe3ynbTaToM BBITIOJHEHWS aIMUHUCTPATHBHBIX MPOLEAYP ABAFOTCIL: duxcanus
(akTta BBIDAYM  pe3ynbTaTa  INPEIOCTABJICHUA MYHUIUTIAIBHOA ~ yCIyru B
aBTOMATH3UPOBAHHON HHQOPMAIMOHHON CHCTEME, IpeIHa3HAYEHHON Ui OKa3aHWs
roCyIapCTBEHHBIX ¥ MyHHUIIUIIATBHBIX YCIIYT.

3.7. VicripaBiieHne TEXHHIECKUX OLIMOOK

3.7.1. B ciyuae oOHapy/KeHHs TEXHHUECKO! OLIMOKH B JIOKYyMEHTE, ABJIAIOMEMCS
pe3y/IbTaTOM MYHHIIHIIAIbHON YCIyTH, 3aSBUTEIb HANPABIIACT B Opran:

3asBIeHHE 00 WCIPABICHHH TEXHHYecKoi omubku (IpUIOKEHNHE Ne 5 x
HACTOSIIEMY afMUHUCTPATHBHOMY PErJIaMeHTy); ,

JIOKyMEHT, BBIJIAHHBIM 3agBUTENIO KaK pe3ynbTatr MYHHAIAIIAJIBHOM yCIyTH, B
KOTOPOM COIEP)KUTCS TeXHHUECKas OLIMOKa;

JIOKyMEHTBI, UMEIOIIHe FOPHAMYECKY O CHITY, CBHACTEIBCTBYIOUME O HAJTHYUH
TEXHUYECKOH OITHOKH.

3astBieHHe 06 HWCIPABICHUH TEXHHYECKOH OIIMOKH B CBEJCHHMSX, yKa3aHHbIX B
JIOKYMEHTE, SIBJIAIOIIEMCsI pe3yIbTaToOM MYHUIIUTATBHON YCIyTH, II0IACTCS 3a4BUTCICM
(YTOTHOMOYEHHBIM TIPEJICTABUTENIEM) TIOYTOBBIM OTIPABICHHEM (B TOM dYHCIE C
MCIIONb30BAHMEM DJIEKTPOHHOH TouThl), JuO0 depes EMMHBIA, PeciryGuKaHCKUN
noprai i MOILL

3.7.2. JIoMKHOCTHOE JIAI0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, OCYIIECTBIISET
npueM 3asiBIIeHHs 00 HCTIpaBICHUH TEXHUYECKOHN OIMOKHU, peTUCTPUPYET 3aABICHUE C
PATOKEHHBIMU JOKYMEHTaMU ¥ [epefaeT UX NOJDKHOCTHOMY JIHIY, OTBETCTBEHHOMY
3a 06pabOTKY JOKyMEHTOB.

AZIMAHVUCTPATHBHBIE [IPOLEyPbl, yCTAaHABIMBAEMBIE HACTOAIIMM IIyHKTOM,
BBILIOJHSIOTCSA B TeUeHHe 0HOro pabodero JHA ¢ AaThl PEruCTpaliy 3aABICHAA.

Pe3yIbTaTaMy BBITIOHEHUS aJIMAHUCTPATUBHBIX [POLCAYp ABIAIOTCA: TIPUHATOE
¥ 3aperHCTPUPOBAHHOE 3asBICHUE, HANPABICHHOE HA PACCMOTPEHHME IOJKHOCTHOMY
JILLy, OTBETCTBEHHOMY 33 06paboTKy JOKYyMEHTOB.

3.7.3. JIOKHOCTHOE IIMII0, OTBETCTBEHHOE 3a 06paboTKy IOKyMEHTOB,
paccMaTpuBaeT JOKYMEHTbl H B IEIX BHECCHMI WCIIpaBICHUM B JIOKYMEHT,
SBJISIOLTMMCS Pe3yIbTaTOM IPEIOoCTaBICHAS MYHHLUTATIBHOR yCIyTH, OCYINEeCTBIIET
TIpoIledyphl, MPeIyCMOTPEHHBIE MYHKTOM 3.5 aJMHAHHCTPATUBHOIO perjaMeHTa, |
BBIIAET MCIPABJICHHBIN JOKYMEHT 3aABHUTEIIIO (yTIOJIHOMOYEHHOMY ITPE/ICTABUTEIIIO)
JIWYHO TI0Jl POCIHCH C HM3BIATHEM Y 3aABUTEIA (YIIOJIHOMOYEHHOTO TPEJICTABHTENI)
OpWTHHANA JOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUIECKa omu0OKa, WIK HapaBiseT
B ajpec 3asBUTEJA I[I0YTOBBIM OTIPABICHUEM (II0CPENCTBOM 3NEKTPOHHOM TIOYTH)
IHCEMO O BO3MOYKHOCTH TIOTy4eHHS IOKyMeHTa IIPH MPENOCTaBICHUM B Opran
OpWTHHAIA JOKYMEHT, B KOTOPOM CONEPKUTCS TeXHUIECKa onrnoKa.

AJIMHHUCTPATHBHBIE [IPOIEJYpbl, YCTAHABIHBACMBIC HACTOSIIAM IIYHKTOM,
BEITONHSIOTC B TEUeHHe ABYX paboumx AHEH mocie OOHapy:EeHWA TEXHUYECKOH
OWMOKMA WM TONydeHHs OT JI060ro 3auHTEPECOBAHHOTO JIMIQA  3AABJICHHA 0
TOMyIIEHHON OmuOKe. '
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PesynbTaTaMd  BBIIOJHEHMS  QAMHHHUCTPATHUBHBIX — IPOLEAYp  SBISIOTCA:
BBIIaHHEIHN (HATIPaBICHHbIH) 3aABUTEIFO TOKYMEHT.

4. Topsizok 1 (opMbl KOHTPOJIsI 32 TPEA0CTAB/ICHHEM MYHHLIHIAJIbHOM
yCIyrH

4.1, TIopsimoK OCYIIECTBIEH!s TEKYIIero KOHTPOJIA 3a COOIIOACHIEM 1 HCTIONTHEHUEM
OTBETCTBEHHBIMH NOIKHOCTHBIMH JIMIIAMHU TTOJ0XKEHAA afMUHACTPATHBHOTO
perJaMeHTa i MHBIX HOPMaTHBHBIX IPABOBBIX aKTOB, yCTaHABIIMBAIOIIIX TpeGOBaHUA K
TPeIOCTABIICHHIO MyHUIMTIATBHOM YCIIYTH, 8 TAKKe MPUHATHEM UMH peleHuH

KonTtposs 3a MONHOTOH ¥ Ka4eCTBOM IIPEAOCTABIICHNS MYHHUIMIAIBHON YCITyTH
BIJTIOUaeT B ceOs BBIBICHUE M yCTpaHEHHe HapyIICHWH 1paB 3asBUTENCH, IIPOBEACHNC
NIPOBEPOK  COOMIOAEHMs IMPOUEAYp IPEAOCTaBJICHUS MyHHULUIAIBHON  YCIIyTH,
[TOATOTOBKY pelleHwi Ha jeicTBIs (0e3eHCTBIE) TOIDKHOCTHBIX JIAL OpraHa MeCcTHOTo
CaMOyIpaBIIECHHS.

dopMamMu  KOHTPOISL 32 COOMIO/EHHEM HCIOJHEHHA aAMUHUCTPATUBHBIX
IIPOLIEYP ABIAIOTCS:

1) mpoBepka W COIVIACOBaHHE IIPOCKTOB JIOKYMEHTOB IO TIPEOCTABJICHHIO
MYHHULUANIATIBHON YCITYyTH;

2) IpOBOAMMBIE B YCTAQHOBJIEHHOM  IIOPAAKE  IPOBEPKH  BENCHUA
JIEJIONTPOU3BOJICTBE;

3) mpoBe/ieHrE B YCTAHOBIEHHOM [OPSIKE KOHTPOJBHBIX IIPOBEPOK cobmoieHus
IIpOLIe P TIPELOCTABIICHUS My HUIIUIIATBHOHN YCITYTH.

B mensx TeKymero KOHTPOJSl WCIONB3YIOTCS CBEACHHSA, MMEIOMHNCCH B
JIEKTPOHHON (ase MaHHBIX, CIyxeOHas KOPPECHOHICHLIHA, yCTHasE W IHCHhMEHHAs
MHpOPMAIHST TOJDKHOCTHBIX JIUL, OCYIIECTBISIOMHX BBITIOIHCHHAC aJIMAHUCTPATUBHBIX
[IPOLEYP, XKypHAIIbI y4eTa COOTBETCTBYIOIIMX IOKYMEHTOB I IPYrHe CBENCHHA.

Jlnst OCyIECTBICHNS KOHTPOJIA 338 COBEPIICHUEM JEHCTBUM IPU ITPENOCTABICHUH
MYHHULIAIAIBHON YCIIYIH U TNPHHATHH peleHnil PYKOBOJUTENIO0 OpraHa MECTHOTO
CaMOYIpAaBIEHUsT  HPEICTABISIOTCS  CIPAaBKM 0  pesysbTarax IPENOoCTaBICHAA
MYHHUIATIAIBHON YCIyTH.

O ciIyyasx M NPUYAHAX HAapYIIEHHs CPOKOB, IOCIEA0BATEIbHOCTH 1 coiepIKaHus
aIMAHUCTPATUBHBIX TIPOLENYP [IOIDKHOCTHBIE JIMIAa HEMEIJICHHO UHOOPMHUPYIOT
PYKOBOJWTENs. OpraHa, IPEIOCTABIAIOMEr0 MYyHHUIHUIAIbHYIO0 YCIyTY, a TaKKe
NPEANPUHIMAIOT CPOYHBIC MEPBI I10 yCTPaHEHHIO HapyLIeHUH. :

Texymuili KOHTPOJIb 34 cobmogeHueM IIOCJEN0BaTEIbHOCTH IeVCTBUH,
OTpeJeNeHHbIX ~ aJMUHUCTPATHBHBIMH  TPOUCAYpaMH IO IIPeI0CTABJICHUIO
MYHMIIMITANBHON YCIyrH, OCYLIECTBIIAETCA 3aMECTHTEIEM PYKOBOAUTENSA OpraHa
MECTHOTO  CaMOYIIpaBjeHMs, OTBETCTBEHHBIM 33  OPraHM3alHio paboTel  TIO
TTpeOCTABIEHNUIO MyHUIMIATBHOM yCIyTH, HA9albHHUKOM OT/ENa, OCYIIECTBIISIOIIETO
OpraHu3aliio paboTel 110 MPEA0CTABIEHHUIO MYHULUNAIBHOA yCIyTH.
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[lepedeHs JODKHOCTHBIX JIHI[,  OCYIIECTBITIOIIMX TEKYIIUA  KOHTPOJIb,
yCTAHABIMBAETCS NONOXKEHUAMHA O CTPYKTYPHBIX MOAPa3NeNeHUIX Oprana MECTHOT'O
CaMOYIIPaBJICHUs ¥ JOJDKHOCTHBIMHU periiaMeHTaMH.

4.2. TIopsiIOK ¥ MepUOANYHOCTh OCYIIECTBICHYS IAHOBBIX 1 BHEILTAHOBBIX IIPOBEPOK
[IOJIHOTHI ¥ KA4eCTBa IPe0CTaBICHNS MyHHUIMIIATBHON YCITYTH, B TOM IHCIIC IOPSIOK
¥ GOpPMBI KOHTPOJIS 32 OTHOTO! ¥ Ka9eCTBOM MPEAOCTABIICHA MyHHLIATIATBHOMN
YCIIyTH

4.2.1. KoHTpOJIb 3a IOJTHOTON ¥ Ka9eCTBOM NPEIOCTABICHH MYHUITATIATbHON
YCJIYTH OCYILIECTBIAETCS B OpMaXx:

1) mpoBeeHus MPOBEPOK;

2) paccMOTpeHH S a0l 3asBUTEIICH Ha neiicteus (6esnetictere) Oprana, a
TaKyKe WX JOJHKHOCTHBIX JIMI, MyHUITUITAIbHBIX CIIyKallliX.

4.2.2. B 1eJIsX OCYLIECTBIECHHS KOHTPOJIS 3a IOJHOTO! U Ka4eCTBOM
[IPeOCTaBIIeHNs MyHHUIAIAIBHOM YCITyT| [IPOBOAATCS IIAHOBBIC H BHEITAHOBBIE
ripoBepkH. I1OpsIIOK 1 MEPUOAXIHOCTE OCYIECTBICHHS TIIAHOBRIX IIPOBEPOK
yCTaHaBJMBaeTCs wianoM pabotsl Oprana. I1pu 1poBepKe MOTYT pacCMaTpPHUBATLCs BCC
BOTIPOCHI, CBSI3aHHEBIE C IIPEIOCTABICHIEM MYHHILHANATBHOM yCITyTH (KOMILICKCHBIE
ITPOBEPKH), HIIM OTAEIbHBIE BOIPOC, CBS3AHHBIN ¢ IPEIOCTABICHAEM MY HHUIIUIIATIBHOM
YCIIyrH (TeMaTHIecKue IPOBEPKH). [IpoBepKa TaKkKe MOXKET IPOBOUTHCS IO
KOHKPETHOM kaio0e 3assBUTENs.

4.2.3. BHer1aHoBbI€ ITPOBEPKH IMPOBOAATCS B CBA3H C IIPOBEPKOH YCTPaHEHUA
paHee BBISBIECHHBIX HAPYIIEHH aIMHHACTPATHBHOTO periiaMeHTa, a Takxe B cirydae
[IOJTydeHus Kanob 3asBuTencH Ha neiicreus (6esneticTeue) OpraHa, a TaKKe UX
JIOJDKHOCTHBIX JIKI, MyHUIMITATBHBIX CITyKaIlKX.

4.2.4. Pe3ynbTaTl IPOBEPKM OQOPMIIAIOTCS B BUAE aKTa IPOBEPKH, B KOTOPOM
yKa3BIBAIOTCS BBISBIIEHHbIE HEJOCTATKM 1 IPEJTIOKEHHI MO X yCTpaHeHHIo.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIMI[ OpraHa, MpeI0CTaB/IAOIero
MyHUIUITATEHYIO YCTyTy, 38 PEIICHIA U neiictBus (6e3meiicTBHE), IPUHUMAEMBIC
(ocymecTBIIsIeMble) MMH B X0JI€ NPEI0CTABICHIA MyHHIHIIATLHOU yCIyTH

[To pe3ymsTataM MPOBEICHHBIX MPOBEPOK B CIyHae BBISIBIICHUS HapyLICHUH NpaB
sasgBuTeNell BUHOBHBIG JHIA MPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOIATENLCTBOM Poccuiickoi Pesiepallid.

PyKOBOIUTENb OpraHa MECTHOTO CaMOyNpaB/IeHIA HeceT OTBETCTBEHHOCTb 34
HECBOEBPEMEHHOE pacCMOTPEHHE 3asIBJICHUMN.

PyxosomuTenb (3aMECTHTEINb PYKOBOJWTENsA) CTPYKTYPHOTO TOAPA3NCICHIA
opraHa MEeCTHOIO CamOYNpaBIE€HUS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOC U
(vnn) HeHa[IeXxallee BbIITOTHCHUE 4MHHUCTPATUBHBIX JCHCTBHH, YKa3aHHBIX B
paszierie 3 aJMUHHCTPATHBHOTO PETNAMEHTA.
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JIOIKHOCTHBIE [MIA ¥ WHble MyHWIMIAlbHBIe CIyXallhe 3a pPEIICHHA H
neiicTBus (Ge3neiicTBue), IpUHUMAaeMble (OCYIIECTBISIEMbIE) B X0J€ TPENOCTABICHU
MYHHUIUITATEHOM ~ YCIyrH, — HEeCyT — OTBeTCTBEHHOCTh B YCTAHOBJICHHOM
3aKOHOJIATEIbCTBOM MOPSJIKE.

4.4, TTonokeHus,, XapakTepusyrolue TpeGoBaHUA K OPAAKY U (popMaM KOHTPOJIA 38
ITPEI0CTaBIEHAEM My HULIMIIATLHOM YCIIyT i, B TOM 9HCJIE CO CTOPOHBI IPAXKIAH, HX
00beIMHEHUI U OpraHu3alui

KOoHTpONb 32 TIpe0CTABJICHAEM MyHUIUIIATLHOMH YCIYTH CO CTOPOHBI IPaXIIaH,
uxX O0ObeIMHEHWH W OpraHW3allid, OCYIIECTBISETCS MOCPEACTBOM OTKPBRITOCTH
NeATeNBHOCTH  OpraHa  MECTHOTO  CaMOyNpaBjeHWs  [pH  [Pel0CTaB/ICHAH
MYHUIUNAILHOW  YCIYTH, TIOJIy9eHHS [OJIHOM, aKTyalbHOH M JIOCTOBEPHOM
MHGOPMAIIME O TOPs/AKEe IPEIOCTABICHHsS MYHUIMNATLHOW yCIyTH U BOIMOXKHOCTH
[IOCYAEeOHOTO pPacCMOTPEeHHS OOpalleHUH (;xamo6) B TIpolecce TPEOCTaBICHUS
MYHHUITUTIATBHOM YCITYTH.

5. locynebubiil (BHecyAeOHbIN) MOPATOK 00:KaJ0BAHHA peleHni U AeHCTBHIH
(6e3neiicTBHS) OPraHa, NPeJOCTABISIOIEro MyHUIHNATBHYIO YCIYTY,
MHOro()yHKIIMOHAIHHOTO HEHTPA MPeJ0CTaBJIEHHAs rocya1apcTBeHHBIX H
MYHHLHUNAJbHBIX YCIYT, OPraHU3a M, YKa3aHHBIX B HaCTH 1.1 craTen 16
®enepanbroro 3akona Ne210-®3, a Taxe X J0JDKHOCTHBIX JTHI,
MYHHIHIAIbHBIX CIyKaIHX, pa0OTHUKOB

5.1. 3agBUTeNH UMEIOT MPABO HA 00KATOBAaHHE B JIOCY1€OHOM MOPAIKE peLIeHHH
u meiicteuii (6e3melcTBHs) OpraHa, IPEIOCTABILIONIEr0 MyHWIHNAIBHYIO yCIyTY,
JOMKHOCTHOTO ~ JIMLA OpraHa, IIPeJOCTABISIONIEr0  MyHHLMIAIbHYIO  yCIyTY,
MYHHLUIATBHOTO  CIyXallero, — PyKOBOZMTENS  Oprama, — MpeJOCTABILTIOMEro
MYHULUIIAJIEHYIO yCIyTy, MHOTOGYHKIIUOHATBHOTO LIeHTpA, pabOTHHUKA
MHOTrO(GYHKIMOHAJIBHOTO IEHTPa, OpraHu3alyH, MpeAyCMOTPEHHBIX HaCThIO 1.1 crareu
16 denepansroro 3akona Ne 210-D3, a TakKe UX paOOTHUKOB.

3asgBUTENH MOXKET 00paTHTHCS C XKano0o#, B TOM YHUCIIE B CICAYIOMHNX CITyHasix.

1) HapynieH¥e Cpoka PEruCTpalliy 3apoca O Ipe/joCTaByICHHH MyHHULATATEHOH
YCITyTH, 3a1poca, yKasaHHoro B crarbe 15.1 denepalbHOro 3aKkoHa Ne 210-D3;

2) HapylleHHe CpoKa Mpel0CTaBICHHI MYHHUIUITATBHOA yCyru. B yKazaHHOM
ciydae pocyneGHoe (BHecyneGHoe) obxKanoBaHHe 3asBHTENIEM peleHnii U NedCcTBHM
(6e3medcTBI) MHOIOQYHKIMOHAIBHOTO HEHTPA, paGoTHAKA MHOTOQYHKINOHATEHOTO
[IEHTpa BO3MOXXHO B Ciy4ae, €CIH Ha MHOTO(YHKIIMOHAIBHEIA 1IEHTP, PEIICHHUA H
neticTeus  (GesmeiicTBUE) KOTOPOro — OOXayrOTCs,  BO3IOKCHA QyHKIUSA 10
[PeOCTABJICHAI0 COOTBETCTBYIOIMX MYHMIMIIAIBHBIX YCIYT B IHOJTHOM obbeme B
TIOpSZIKE, OTIPEIEIeHHOM 9acThio 1.3 CTaThbu 16 ®enepanbroro 3akona Ne 210-P3;

3) TpeboBaHue y 3aABUTENS JOKYMEHTOB MIIH UHPOPMALHH THO0 OCYIIeCTBICHHS
NeHcTBUM, TNpeACTaBleHie WIHM OCYIISCTBICHHE KOTOPhIX HE IIPETYCMOTPEHO
HOPMaTHBHBIMH IIPABOBBIMH ~ aKTaMu Poccuiickoli  ®epepanny, HOPMATHBHBEIMA
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paBoBBIME akTaMu PecryGmukm TarapeTaH, MyHHIHMIIATBHEIME NPABOBBIMH aKTaAMH
IS TIPEOCTABIEHNS MyHHUIIUTIATLHON yCIyIH;

4) oTkas B TpueMe IOKYMEHTOB, IIPENOCTaBJICHUE KOTOPHIX IPENYCMOTPEHO
HOPMAaTHBHBIMM [IDaBOBBIMM aKkTamu Poccuiickodt ®Dejepanyiy, HOPMATHBHBIMHU
mpaBoBbIMH akTamy PecryOmuku TarapcraH, MyHHUIUNALHEIMA MPABOBBIMH aKTaMH
JUISL TIPEZIOCTABIICHUS MyHHUIMITATIbHOW YCITyTH, Y 3aABUTEIIA;

5) 0TKa3 B TIPEIOCTABICHIN MyHHIMIIAIBHOM YCIyTH, €CIIM OCHOBAaHUs 0TKA3d HE
IIpelyCMOTpEHb! (peZiepalbHBIME 3aKOHaMA W IPHHATBEIMH B COOTBETCTBHH C HUMH
WHBIMHA HOPMATHBHBIMH TIpaBOBBIMH akTamy Poccuiickont Dejepaniy, 3aKOHAMH U
WHBIMHU HOpPMaTUBHBIMH IIPaBOBLIMHU aKTaMU Pecrrybnuku Tarapcran,
MYHHUIMIAJIbHBIMUA ~ TIPABOBBIMM  aKkTamMu. B yKasaHHOM ciy4ae nocynebHoe
(BHeCyne6HOE) O00XanoBaHHE 3asBUTENEM pEIICHUH | neficteuit  (Ge3mencTBHA)
MHOTODYHKIMOHATBHOrO  IeHTpa, PabOoTHMKA MHOTO(YHKIHOHAJBHOrO — LEHTpa
BO3MOKHO B ClIydae, eCIIM Ha MHOTOQYHKIMOHANBHEIH LEHTP, PEIICHUsS H JeHCTBHS
(6e3zeficTBE) KOTOPOTO OOXKAIYFOTCA, BO3JIOXKEHA (YHKIHMA IO MPEAOCTaBICHHIO
COOTBETCTBYIOLIMX MYHWIMNANbHBIX YCIyr B IOJHOM o0OBeMe B TOPAAKE,
OTpeAeIeHHOM qacTeio 1.3 crateu 16 ®enepansroro 3akoHa Ne 210-D3;

6) szaTpeboBaHWe C 3aABUTEIST MPU IPEJOCTABICHHH MYHHUIUIAIBHON YCIIyTH
JIaThl, HE IMPedyCMOTPEHHOW HOPMATUBHBIMK IIPAaBOBBIMH aKTaMU Poccuiickoi
denepanyn, HOPMATUBHBIMKM  TPABOBBIMH  AKTaMH PecryObmmxku  Tarapcras,
MYHUIIMIIATEHBIMH [IPaBOBBIMHA aKTaAMH;

7) oTKa3 OpraHa, [PeLOCTABIIAIONMEr0 MyHHUIHIIATBHYIO YCIYTY, NOJDKHOCTHOTO
JIATa OpraHa, IIPeAOCTaBIAIONIEr0 MyHHULHITATBEHYIO YCIyTY, MHOTO(QYHKIHOHAIBHOTO
IEeHTPA, paboTHUKA MHOTO(GYHKIIMOHAIBHOTO [IEHTpPa, OpraHU3aLni,
IpeaycMOTpeHHbIX YacThio 1.1 cTathyt 16 ®enepaibHOTO 3aK0Ha Ne 210-@3, wim ux
pabGOTHUKOB B WCNPABICHUU JOMYIIEHHBIX MMM ONCYATOK M OomHOOK B BBIAAHHBIX B
pe3ynbTaTe INPEeLOCTABICHNs MyHUIMIIANTLHON YCIYTH NOKYMEHTaX aub0 HapylleHue
YCTAHOBJIEHHOTO CpOKa TAaKHMX HCIpaBleHHi. B yKkasaHHOM ciydae nocynedHoe
(BHecyneOHOE) oOKanoBaHHe 3asBHTEIEM peleHUH ¥ IEHCTBUH (Oe3melicTBUSA)
MHOTO(GYHKI[MOHAIBHOTO  IIEHTpa, PabOTHHKA MHOIO(YHKIIMOHAIBHOIO  LIEHTPa
BO3MOYXHO B CIydae, eClii Ha MHOTOQYHKIMOHAIBHBIA HEHTP, PEIICHUA 1 IeHCTBUA
(Ge3meiicTBHE) KOTOPOro OOMKAIyIOTCS, BO3IOXKEHA QyHKIMS 110 IPEIOCTaBICHHIO
COOTBETCTBYIOIIUX MYHUIMNAIBHBIX YCIyr B  TIOJHOM obbeMe B IIOpSAIKE,
onpesieaeHHoM YacTbio 1.3 cTathu 16 PeziepalbHOrO 3ak0Ha No 210-@3;

8) HapylleHHEe CpOKAa WM TOpAIKa BbIAAYM JIOKyMEHTOB II0 pe3yjbTaTaM
TIpe[OCTABIICHIA MyHHIUIIAIBHON YCILYTH;

9) IPHOCTAHOBJEHH)E IPEAOCTABIEHNS MYHUIMIIATLHON YCIYTH, €CIIM OCHOBAHIA
IIPAOCTAHOBJIEHHAs. HE MPEIyCMOTPEHB! (elepalbHbIMU 3aKOHaMK H IIPHHATHIMHU B
COOTBETCTBHM C HHMM HHBIMA HODMATHBHBIME TP@BOBEIMH akTamu Poccuiickoi
Degepallii, 3aKOHAMM W MHBIMM HOPMAaTHBHBIMA IPABOBRIMH aKTaMu PecmyGnuxu
TarapcTaH, MyHUIMTATGHBIMA IPaBOBBIMK akTaMu. B ykasaHHOM ClyHdae nocynedHoe
(BHecynebHOe) 00XKajloBaHHE 3asgBUTEIEM pelleHuid ¥ JeHCTBUH (Ge3pmeiicTBHA)
MHOrO(QYHKIMOHAIGHOTO ~ IIEHTpa, paboTHHKA MHOTO(QYHKIIHOHAIBHOTO  LEHTPpa
BO3MOJXKHO B Clly4ae, €CJii Ha MHOTO(QYHKITHOHAIBHBIA HCHTP, PEHICHHS U NEUCTBHUA
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(Ge3zeficTBEE) KOTOPOro 00XKanyloTCs, BO3IOXKCHA GyHKIAS 10 TIPEIOCTaBIECHUIO
COOTBETCTBYIOIIMX MYyHHIMNAIBHBIX YCIYyr B IIOTHOM o6beMe B IIOpSIKE,
OIIPEACIICHHOM YacThIO 1.3 crareu 16 @egepanbHOTO 3aK0HA No 210-D3.

10) TpebGoBanue y 3adBHTENS IPH IMPEIOCTaBICHUH MYHHUIATIATBHON yCIyTH
JIOKyMEHTOB WIM HMHGOpMAIUH, OTCYTCTBHEC M (MIM) HENOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIMCH [IPU TIEPBOHAYATIBHOM OTKa3€ B NIPUEME IOKYMCHTOB, HEOOXOAUMBIX IJIs
MpeIOCTaBICHHS. MYHULUIATBHON yCIyTH, JM00 B NPEJOCTaBICHUH My HAITUIIATbHOH
YCJIYTH, 3@ MCKJIIOYEHHEM CIy4aeB, NPENyCMOTPCHHBIX ITyHKTOM 4 gact 1 crateu 7
®epepanpHoro 3akona Ne 210-@3. B yxazaHHOM CIydae nocyne6roe (BHeCyneOHOE)
o0)kajoBaHuE 3asiBUTENIEM pereHui 5 JIeHCTBUR (GesnelicTBHA)
MHOrO(GYHKIIMOHAILHOTO ~ LIEHTpa, pabOTHHUKA MHOTO(YHKIIMOHAJILHOIO  LICHTpa
BO3MOYKHO B Clyuae, eciii Ha MHOTO(QYHKIMOHATBHEIN LEHTpP, PEIICHAA H nerCTBHUA
(6e3melicTBHE) KOTOPOIrO OOXANYIOTCS, BO3JIOXCHA (GYHKIUS [0 TIPeIOCTaBICHHIO
COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX yCIyr B TIOJHOM obbeMe B IIOpAJIKE,
OTpe/IeIEeHHOM 9acThiO 1.3 crareu 16 @enepaipHOro 3akoHa No 210-D3.

57 JKamoba momaercss B IHMChMEHHOM ¢opme Ha OyMaHOM HOCHUTENe, B
STEKTPOHHOM (GopMe B OpraH, MPENOCTABISIOMUE MYyHHIHIAIBHYIO  yCIYTY,
MHOTO(YHKIIMOHAIBHEIA TEHTp 00 B COOTBETCTBYIOIIMI OpraH TOCYIapCTBEHHOH
BJIACTH, SBISIONIMICS ydpenuTeNeM MHOrOQYHKIMOHANBHOTO IICHTPa (manee -
yuUpeuTelh ~ MHOTO(QYHKIMOHAIBHOTO HeHTpa), a Takke B  OpraHW3aINd,
IpeayCMOTPEHHbIE YacThio 1.1 cTaThh 16 @enepanbHoro 3axkona Ne 210-03. Kanobsr
Ha pemTeHus | reidctBus (OeszelicTBHe) PYKOBOAMTEN OpraHa, IIPEOCTABIISIOLIET0
MYHHAIATIABHYIO YCIYTY, TOAATCA B BHITIECTOSMIMI opraH (MpH ero HaJIu4um) Jubo B
Cllydae €ro OTCYTCTBHS PacCMATPUBAIOTCS HETIOCPEACTBEHHO PYKOBOIUTEICM oprasa,
IIPeI0CTABILIIONIEr0 MyHUIUTIATBHYIO YCIYTY. amobsl Ha pemreHWs U IEeWCTBUA
(6esneiicTBre) paGOTHHKA MHOTOQYHKIMOHATBHOTO LUEHTPA IIOAAIOTCA PYKOBOIUTEIIO
3TOTO MHOTO(YHKIMOHATEHOTO —IeHTpa. JKamoObl Ha pELICHHS | JeACTBHA
(Oes3nmeiicTBUE) MHOT0(GYHKIIHOHAIBEHOI'O LEHTpa TIOJAIOTCS YUPEIIUTEITIO
MHOrO(YHKIMOHATEHOTO LEHTpa WM JOJDKHOCTHOMY JIHILY, YTOJIHOMOYCHHOMY
HOPMAaTHBHBIM TIPABOBBIM aKTOM PeciyOmuKu Tarapcran. JKanoObl Ha pelieHHs H
netictus (GesmelicTBre) pabOTHHKOB OpraHU3alyi, MPeIyCMOTPEHHBIX TacThio 1.1
crateut 16 ®exepansHoro 3akoa Ne 210-@3, moxaioTcs PYKOBOAMTEIAM OTHX
OpraHu3alLuH.

Kanoba Ha pemeHus u jedicTBus (Ge3/elcTBHE) OpraHa, NMPEAOCTABIAIOIIETO
MYHUIMIAIBHYIO ~ YCIyry, JMAOJDKHOCTHOTO —JMOa — Oprama, NpeI0CTABIISIONIEr0
MYHHIUNATBHYIO YCIyTy, MYHHIMIAIBHOTO CIyXallero, PYKOBOJAMTENS OpraHa,
IIPEIOCTABIISIOIIEr0 MYHHULMITATBHYIO YCIyTy, MOXKET ObITH HallpaBjieHa II0 IIOHYTE,
yepes MHOTO(YHKI[MOHANBHEI —HEHTP, C  HCIOJIL30BAHNCM nHHOPMaLTOHHO-
TeleKOMMYHHUKAIIMOHHON — ceTn  «VIHTEpHET», oduIaTPHOrO  Caiita  Oprasa,
[PeNOCTABISIONIEr0  MYHHIMIANBHYIO  YCIYTY, EjwHoro  moprama  Jmbo
Pecriy0nuKaHCKOro rnoprana, MHGOPMAIMOHHON CHUCTEMBI nocyaebHoro ooxanoBaHus,
a Takyke MOYKET OBITEH MPUHSTA IIPK JTUUHOM IPUEME 3aABATEIIA. XKanoba Ha pelueHus 1
IEeHCTBHS (GesmeiicTBHE) MHOT0(YHKIIMOHAIBHOTO LIEHTPA, paOoTHHKA
MHOTO(QYHKIIMOHATLHOTO  LEHTpa  MOXET ObITH HampaBieHa IO Tmo4Te, ¢©
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HCIIOIB30BAHMEM  MH(OPMAIHOHHO-TENEKOMMYHHKAIIMOHHOH  ceTH  «MIHTepHeT,
o(UIMANBHOTO CaifiTa MHOrOQYHKI[MOHATBHOTO MEHTPa, EmuHoro moptana 1u0o
Pecry6/IMKaHCKOrO opTana, HHGOPMALMOHHON CHCTEMBI nocyneGHOro 00XaloBaHUs,
a TaK)ke MOXeT OBITh TIPUHATA [IPU JTHIHOM IIpUEME 3asBUTEIIA. XKamoba Ha pemenus u
netictBus (GesmelicTBre) OpraHM3aIlMi, MPELYCMOTPEHHBIX TacThio 1.1 crateu 16
denepansroro 3axkona Ne 210-@3, a Takke uX pabOTHUKOB MOKET OBbITh HalpaBiIeHa
Mo 1oure, C UCIIOJIL30BaHUEM AH(POPMAITOHHO-TEIIEKOMMYHUKALIOHHON  CETH
«lnTepHeT», O(QUUUANBHBIX CAHTOB ITHX opranmsamuii, ExuHOro moprana JH6o
PecryOarKaHCKOro moprana, a TaKKe MOXKET OBITH TIPUHSATA TIPH JHYHOM IIPHEME
3asBUTEJIA.

5.3. Kanoba momkHa COAEPKATE:

1) HanMeHOBaHWE OpraHa, MPEeJOCTABIAIOMEro MYyHUIHUNAIBHYIO yCIyTY,
JNOMKHOCTHOTO JIMI[A OpraHa, MPeOoCTaBIAONIIET0 MyHHIHUMAIBHYIO YCIyTY, 6o
MyHHLETATEHOTO CITy)KAIIEro, MHOroQyHKIIHOHATBHOTO LUCHTPa, €ro pyKOBOAUTEIA 1
(uny) paGOTHWKA, OpraHu3amui, MPELYyCMOTPEHHBIX HaCThIO 1.1 cratem 16
®enepainbHoro 3akona Ne 210-P3, ux pyKoBOAUTENIEH U (unu) paGOTHHUKOB, PELICHUS U
neiictBus (6e3eHcTBIE) KOTOPEIX OOKATYIOTCH; '

2) damunmio, UMsi, OTUECTBO (IIOCHENHEe - TIpH HAJW9HH), CBEIECHMSI O MECTe
JKUTEICTBA 3aSBUTENS - (QU3AYECKOro JHI@ MO0 HAVMMEHOBAHWE, CBEACHUA O MECTC
HAXOK LS 3aBATENIS - OPHAMYECKOro JIHIA, a Taloke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (ampeca) AMEKTPOHHON MOYTHl (IPH HaJIMYKU) ¥ TIOYTOBBIA aapec, 1o
KOTOPBIM [0JKEH OBITh HAIPABICH OTBET 3asBUTEIIIO;

3) cBemeHust 00 OOXKAIyeMBIX PEHICHUAX U neticTBusX (Oe3meUCTBUU) OpraHa,
[IPE/[OCTABIAIOIEr0  MYHMIMIANBHYIO  yCIYTy, AOIDKHOCTHOrO — Juna oprasa,
TIPeJ[OCTABIISIOMEro MyHHUIHIIATBHYIO YCIyTY, b0 MYHHLMIIATBHOTO CITyKaIlEero,
MHOTFODYHKIIHOHATEHOTO  LEHTPa, PabOTHMKA MHOTOGYHKIIMOHAJIBHOTO  LICHTPA,
OpraHp3ali, IpeJyCMOTPEHHBIX YacThIO 1.1 cratbu 16 ®enepansroro 3axona Ne 210-
@3, ux pabOTHHUKOB;

4) 10BOIBI, HA OCHOBAHMM KOTODBIX 3asBHTEJ]b HE COTJIACEH C pelieHreM H
neiicTBreM (6Ge3aeHcTBHEM) OpraHa, NPEJOCTABIIIOIIEro MyHHIUNAILHYIO yCIyTYy,
JODKHOCTHOTO JIMI[@ OpraHa, HPeJOCTaBIISIONIero MyHMIUIAIBHYIO YCIYTY, oo
MYHHULMITAIBHOTO  CITy’KaIlero, MHOTO(YHKI[MOHAJIBHOTO  LEHTPA, paboTHHKA
MHOrO(YHKIIHOHATBHOTO IEHTPa, OpraHi3alii, IPeAyCMOTPEHHBIX HaCTRIO 1.1 craTeu
16 ®epepanshoro 3akoHa Ne 210-@3, mx pabOTHHKOB. 3agBHUTENIEM MOIYT OBITH
[Ipe/ICTaBleHbl JOKYMEHTBI (IIpH HAJIMYMH), [IOATBEPXKAollre JOBOJBI 3asBUTE],
1100 WX KOTIAH.

5.4, TlocTynuBIIas Kal06a MOJIEKUT PETUCTPALIMY B CPOK HE TO3THES paboyero
IHS1, CTIEAYIOIIEro 3a JHEM IOCTYTLICHUS.

5.5. XKanoba, mocTynuBIIas B OpTaH, npemJCTaBﬂmomHﬁ MYyHHLUIIAJIBEHYO
yCIyry, MHOTOQYHKIMOHAIBHBIM IEHTP, YHYPEIATEIO MHOT0()YHKIIHOHATBHOTO
eHTpa, B OpraHM3alWd, MPETyCMOTPEHHBIC HACTBO 1.1 crareu 16 DenepalbHOIO
saxoma No 210-@3, mubo BbIIIECTOSIME opraH (mpu ero HaJIU4YUH), TTOHJIEKHUT
PACCMOTPSHHUIO B TEUEHHE ISTHAIATH pabounx [gHedl cO [JHS ee perucTpaiud, a B
ciydae o6jKalmoBaHMs OTKa3a OpraHa, MPEelOCTABJLIIONIETO MYHHULHUIATBHYIO YCIYTY,
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MHOTO(YHKIIHOHAILHOTO LIEHTpa, OpraHu3alyi, MpeyCMOTpeHHBIX YacTeio 1.1 craThu
16 depepanpHoro 3akona Ne 210-03, B mpreme TOKyMEHTOB y 3asBHTENs JHOO B
WCIIpaBICHHWH JIOMyIIeHHbIX OIEYaTOK H OWHOOK WX B Cly4ae O0O0XaloBaHHUS
HapyLIEHUs YCTAHOBIEHHOTO CPOKA TAKUX HCTIPABJIECHHW - B TEUCHUE IIATH pabouux
JIHEU CO JIHS €€ PErUCTPalUu.

5.6. Tlo pesynbTaTaM pacCMOTPEHUs KaJloObl IPUHUMASTCSA OJHO M3 CJICTYIOIINX
pellIeHuH:

1) xanoba yAOBIETBOpSAETCS, B TOM 4HCIe B (opMe OTMEHBI MPUHATOrO
pEITeHH s, HCTIPaBIIeHH)s JOIYIIEHHBIX OMEYaTOK M OMKMOOK B BBIIAHHBIX B Pe3yJbTare
Pe/lOCTABNIEHNsT MYHUIWIIANBHONW — yCIyrM  JOKyMEHTax, BO3BpaTa 3asBHUTCIIIO
JIEHEKHBIX CpPEICTB, B3UMaHHE KOTOPBIX He TIPEAYyCMOTPEHO HOpPMaTHBHBIMA
paBOBEIMHM akTaMu Poccuiickoii ®enepanny, HOPMATUBHBIMU IIPABOBBIMH aKTaMH
PecrnyOimmku TatapcTad, MyHHLMIIANEHIMKA IPABOBBIMU aKTAMHU,;

2) B YIOBJICTBOPEHHUH Kal00bI 0TKa3bIBACTCH.

He mo3nHee OHs, CIEAYIOIIEro 3a AHEM IPHHSATHS pEIIeHHd, YKa3aHHOro B
HACTOAIIEM ITyHKTE, 3asSBUTENI0 B MUCHMEHHOW (opme U IO XKENaHUIO 3aABUTENI B
JNEKTPOHHON (opMe HAmpaBiIseTcs MOTHBHPOBAHHBIH OTBET O pe3ylbTaTax
PacCMOTPEHHS ’KanoOsl.

5.7. B ciyuae npusHaHHs XKanoObl IOIJIEKAIIEH YHOBISTBOPEHUIO B OTBETC
3aBUTENIO O Pe3yJbTaTax PaCcCMOTPEHMs KanoObl naeTcs HHGOpMAIHsi O NeHCTBUAX,
OCYILIECTBISIEMBIX ~ OpraHOM,  MPENOCTABIMIONUM  MyHHMIHIAIBHYIO  yCIyTy,
MHOTO(QYHKIHOHANBHBIM IEHTPOM JTHO0 OpraHu3aliel, IIpeycMOTpeHHOM dacThio 1.1
crathu 16 @enepanbHoro 3akona No 210-03, B nessix He3aMeUTHTEILHOTO YCTPAHCHHUA
BBISBJICHHBIX HAPYLICHUI IIPH OKa3aHWU MYHULMIIATBHOH YCIYTH, a TAKXKe IPUHOCATCA
W3BMHEHUS 33 JOCTABIECHHBIE HEYH00CTBA M yKa3biBaeTcs MHGOPMAIKsA O JalbHEHIIHX
IEeUCTBUAX, KOTOpble HEOOXOAUMO COBEPIIUTH 3asgBUTEII0 B LEIAX IOTyqCHHA
MYHHIUNIATEHOU YCITYTH.

5.8. B cimy4ae mpusHaHWS Kajo0bl He MOIJIeKallel yIOBIETBOPEHUIO B OTBETE
3aABATEI0 O pe3yslbTaTax PpacCMOTPEHHs JKajgoObl HAloTCs apryMEHTHPOBAHHBIC
pasbsACHEHUS O NPUYMHAX [PUHATOrO PEHICHMS, a TaKxke uHbopMalus O TOpsAKe
00KaNOBAHUS TIPUHATOTO PEIIEHHUS.

5.9. B cayuae ycTaHOBJIEHUS B XOJI€ HJIH II0 pe3y/IbTaTaM pacCMOTPEHUA Kao0sl
MPU3HAKOB COCTaBa aJMHHUCTPATHBHOIO IIPABOHADYIICHWS WIH IPECTYIICHIA
MOJKHOCTHOE JIWI0, paOOTHHUK, HaeJIEHHbIE TTOJTHOMOYMAMH 10 PACCMOTPEHHIO Kajo0,
He3aMeUTUTEIHHO HAIIPABISIOT UMEIOIIUECS MaTeprallbl B Opratel NPOKypaTyphl.
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[Tpunoxernre Ne 1

K AIMUHHACTPATHBHOMY
perIaMeHTy Mpel0oCTaBIeHHS
MYHHIIMIIATBHOMN YCIIyTH 10 BhIJa4e
CIPaBKH (BBIIIACKNA)

®opma

(Biauk oprasa, IpefoCTaBIMOMIEro MyHUIUIIAIBHYIO yCIIyTY)

CITPABKA

Crenenus 00 9JIEKTPOHHOH IIOIIUCH

TomxrocTHOE JHno (GH0)

(noaryck YyNoIHOMOYEHHOTO HOIKHOCTHOTO JIHA
oprana)



[Mpunoxenue Ne 2

K AIMUHUCTPATHBHOMY
periiaMeHTy MpeOCTaBIICHUS
MYHHUIUIIAILHON YCIIyTH 10 BbLAAYEe
CIIpaBKH (BBIITMCKH)

dopma

(BItaHK OpraHa, MpeOCTaBIOMEero MyHHLMITATBHYIO yCIyTy)

Komy:

KoHTakTHBIE JaHHBIE:

[IpencTaBUTENE:

KoHTakTHEIE JaHHBIE ITPEICTABUTEIIA.

PEHIEHHME
06 oTKa3e B IPeJOCTABICHUH My HUIIUIIAIBHOM YCIyTH
[10 BBIIaU€ CIPABKY (BBIIMCKH)

OT No

PaccmoTper Bame 3asiBieHue OT No U
npuiaraeMble K HEMY JIOKYMEHTBIL, YIIOJTHOMOYEHHBIM OpraHoMm
NPUHATO pelIeHre 00 OTKase B BBIAAYC
cripaBKH (BBITIMCKHA) 110 CIIEAYIONIIEMY OCHOBAHHIO: '

JlononHuTEIbHAS HHGOPMALIHS:

Caezenns 00 DMEKTPOHHOM IOAITUCH

TlommxHoctHOoe mHo (PHO)

(MOAMHCH YMOTHOMOYEHHOTO JOMKHOCTHOTO IMUa
oprasa)
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[Mpunoxenue Ne 3
K AZIMUHUCTPATUBHOMY
perjJaMeHTy IIpeAOoCTaBIeHUSA
MYHHULUIIATBHON YCIYTH 110 BbIAAYE
CTIpaBKH (BBIIIKACKH)

dopma

(BitaHk oprasa, IPeloCTaBISIOMEr0 MyHHIHIATBHYIO yCIyTY)

Komy:

KonTakTHple DaHHLIe:

[IpencTaBUTEIb:

KoHTaKTHBIC TaHHBIC IpeaACTaBUTCIIA.

PEIIIEHME
06 0TKa3e B IpHEME JOKyMEHTOB, HEOOXOIUMBIX IS IIPEOCTABIICHA
MYHHIHUTATEHON YCIyTH 10 BB1Ia4e CIIPABKH (BBIIIHCKH)
oT No

Paccmorpes Barme 3asBieHHe OT Ne 151
pujiaraeMble K HEMYy JIOKYMEHTHI, YIIOJIHOMOUEHHBIM OpraHoM
IpUHATO pelleHHe 00 oTkase B
npremMe JOKYMEHTOB, HEOOXOAUMBIX JUL IPEIOCTABICHHS MYHUIMIIAIBHOHA YCIIYTH IO
BBIJIaYe CIIPABKH (BBIMUCKHU) 10 CIEAYIOIIUM OCHOBAHUSIM:!

1.
2.

PasbscHeHHE IPAYUH OTKa3a:

JlonoHUTEIbHAS UH(DOPMALIKS:

Bel BIpaBe MOBTOPHO OOpaTHUTHCS B YIIOJTHOMOYEHHBI OpraH C 3asBJICHHCM O
IIpeIOCTABIICHUH YCIIYTH MOCTe yCTPaHeH!s yKa3aHHbIX HapyIIeHHUH.

JlaHHBIA OTKa3 MOKeT ObITb O0OXKaloBaH B nocyieOHOM TIOpsSAKe ITyTeM
HaIlpaBJICHUs JKaI00BI B YIIOJHOMOYCHHBIH OpPraH, 8 TakXke B cy1eOHOM MOPSIIKE.

CaenieHns 00 2MEKTPOHHOH IOIHCH

JNomxuoctHoe ymio (PHO)

(MOAMKCH YIOTHOMOYEHHOIO OMKHOCTHOrO /LA
opraHa)
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IIpunoxenue Ne 4

K AIMUHHCTPaTUBHOMY
periaMeHTy MpeloCTaBIeHUs
MYHUIMINAIBHON YCIIyTH 10 BhIAAYE
CIIPaBKH (BBITTMCKH )

®opma

B

(HaMMeHOBAaHME OpraHa MECTHOTO CaMOYTIPaBIeHHA)

oT

(haMumIHs, UM, OTHECTEO, MACTIOPTHEIE TAHHEIE, PETHCTPALIHIO
10 MECTY *KMTENECTBA, afpec 3NeKTPOHHON MOUTHI, Tene(oH)

3ASBJIEHME
O BbIJIa4ue CIIPABKY (BBIITUCKH )

[Tpoury Bac BeigaTh cripaBKy (BBIITUCKY)

(yKazaTb BHJ CTIPABKH)

K 3asBieHuo [IpUIIararoTCs.

P €3YJIbTAT MpPeaoCTaBICHUA MYHHHHHaHLHOfI yCIyry, npomry npeaoCcTaBuThb:

l:IB TUYHBEIH kaOwHer [lopTana rocylapCTBEHHBIX M MYHMIMIIAIBHBIX YCIIYT
PecmyOnuku Tartapcran;

l:[ B JINUHGIA KabuHeT EnquHOro mopTania rocy1apCTBEHHBIX ¥ MYHHITHUITIATBHBIX
yeIyr;

]:I B MHOrOGYHKIMOHAIGHOM IIEHTpE IMPEeNOCTaBIeHHs TOCYIapCTBEHHBIX H
MYHHUITUIIATBHBIX Yeryr PecryOnuku Tarapceran;

D B Opzane.

(nara) (moxmuce) (®.1.0.)
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[Ipunoxxenue Ne 5

K AIMUHUACTPATHBHOMY
pETIaMeHTy IpelI0CTaBICHAS
MYHHIUIIAIBHON YCIYTHY 110 BblIaYe
CIPaBKH (BBITIMCKH)

Pyxosopuremnto
HMcronHuTeIbHOI0 KOMUTETA

OT:

3ASABJIEHUE
00 UCIpaBJIeHAN TEXHUIECKOHN OIIHOKH

Coobmaro 06 ommobKe, HOMyIIEHHON ITPU OKa3aHWUM MYHHIUIAIBHOM YCILYIH I10
BBIJIa4e CIIPaBKHU (BBIITHCKH).
3anucaHo:

[IpaBuIBHbIE CBEICHUS:

[lpoury HCHpaBUTH [JOMYIIEHHYIO TEXHWYECKYI0 OIIMOKY M  BHECTH
COOTBETCTBYIOL[ME  HM3MEHEHHs B  JOKyMEHT,  SABIAIOIIMICA  pPEe3yJILTATOM
MYHULUNAIEHON YCIIYTH.

[Ipunararo ciaenyroImue 10KyMEHTHI:

1.

2

B ciaydae TpuHATHS pelieHds 00 OTKJIOHEHMH 3asdBIeHUsS 00 HCIpaBIeHUH
TEXHUYECKON OLIMOKY IIPOIYy HAIPaBUTh TAKOE PELIEHHE:!

TI0CPEICTBOM OTIPABIEHHS SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: -

B BHJI€ 3aBepEHHOM KOMHUH Ha OYMa>XHOM HOCHTEJIE IIOYTOBBIM OTIIPABJICHHEM I10

azpecy:

HacTosmpM MoATBEPYKIal0: CBEeHNs], BIJIIOUEHHBIE B 3asBICHHE, OTHOCAIIHCCS K
MOeH JIMYHOCTH H IPEICTABIIEMOMY MHOKO JIMIly, @ TaKKe BHECEHHBIC MHOIO HIIKE,
nocroBepHbl,  JIOKyMeHTBI (KOIMM  JIOKyMEHTOB), IIPHIOKEHHBIE K  3asiBJICHMIO,
COOTBETCTBYIOT ~ Tpe(OBaHWsIM, YCTAHOBICHHBIM  3aKOHOJATENBCTBOM  POCCHHCKOH
Meepanyyi, Ha MOMEHT TIPEICTABJICHUS 3asBICHMS 3TH JOKYMEHTBI NEHCTBUTCNBHBI U
COJIEPIKAT JOCTOBEPHBIE CBEACHHSI.

(nata) (TOIACE) (©.1.0)



