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AOMVHUCTPATUBHbIN pernameHT
npefocTaBfieHns MyHUUMNANbLHOW YCIyrn NO Bbldayve CnpaBKy (BbINMUCKK)

1. O6wue nonoxeHusa
1.1. TllpegmeT perynupoBaHusa agMUHUCTPATMBHOMO perfameHTa

Hactoawun AOMUHUCTPATUBHLIN pernamMeHT npefocTaBfieHUss  MyHUUMNanbHOM
ycnyru (ganee — agMUHUCTPATUBHLIN perfiaMeHT) yCTaHaBnvMBaeT CTaHOapT M Nopsgok
npefoCTaBfieHMs MyHMUMNANbHOM YCNyrM Mo Bblgaye cnpasku (BbINUCKW) (Ooanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jluuamun, nmerwmmMm NpaBo Ha NonyvyeHne MyHUUMnanbHOW yCnyrn, SBRAsOTCS
dusmyeckme nuua (ganee — 3asaBuTeEnNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, yOOCTOBEPSIOLLEro ero nofHomouns (ganee — npencraBuTElb
3asBuTens).

1.3. MNMopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHpopmauma o nopagke npefocTtaBleHns  MyHUUMNAnbHOW — yCryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXalmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbLHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUsX
MHOTOYHKUNOHAIbHbIX LIEHTPOB MNpeAoCTaBieHUs roCydapCTBEHHbIX U MyHUUMNAIbHbIX
yCIyr.

2) Ha odwuumanbHoMm cante HKOnbartckoro cenbckoro noceneHns CabuHckoro
MYHULMNANbHOro panoHa B UHAPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «HTepHeT»
(http://saby.tatarstan.ru/ulbat);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnuku TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr (pyHKumMiA)
(https://gosuslugi.ru) (aanee — EgnHbin nopTan);

5) B rocyaapCTBeHHOW WH(OpPMaUNOHHON cucTeme «PeecTp rocygapCTBEHHbIX W
MyHuumMnanbeHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHCynbTuMpoBaHMe no BOMpocaM npefocTaBfeHuss MyHUUMNAanbHOW YCIyru
OCyLLeCTBNAETCS:

1) B MHOrO(yHKUMOHAmNbHbIX LEHTpax nNpeaocTaBfeHns rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTepakTuBHom popme EgmHoro, PecnybnunkaHckoro noptana;
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3) B HOn6atckom cenbckoM  ucnonHuTenbHoM  komutete  CabuHckoro
MyHULMNAansHOro panoHa (ganee — Micnonkom):

npu yCTHOM obpaLleHnn - MMYHO NNn No TenedoHy;

npv NIMCbMEHHOM (B TOM 4Yucrie B hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
OyMakHOM HocuTerne no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauma Ha EanHom noptane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBaHUN CBeAEHU, COAepKaLLMXCS
B PeecTpe rocyaapCTBEHHbIX M MyHULMMANbHLIX YCyr, NpegocTaBfiseTca 3adaBUTESNO
BecnnaTHo.

[docTtyn K WHGoOpMauum O cpokax W nopsake npefoctaBneHuss MyHUUMNnansHOW
ycnyru ocyulectensietcs 6e3 BbINOSHEHUS 3asiBUTENeMm Kakux-nmbo TpeboBaHun, B TOM
yucne 6e3 MCNoOMb30BaHMUS MporpaMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha
TEXHUYEeCKMe cpeacTBa 3asiBuTend TpebyeT 3aknyvyeHUs JNULEH3UOHHOMo WM UHOTo
cornaweHus ¢ npasoobrnagaTtenemM MNporpamMMHOro obecnedeHusi, npegycmaTpusaroLLero
B3UMaHuWe nnaTtbl, perMcTpauuio Unn aBTopu3aunio 3asiBUTENst UM npegocTaBfieHMe UM
nepcoHarnbHbIX AAHHbIX.

1.3.4. lpn obpaweHnn 3aaBUTENS JNIMMHO WK NO TenedoHy B COOTBETCTBUMU C
nocTynueLLUMM obpalleHnem npegocTaBnseTcs nHopmauma:

1) 0 MecTe HaxOXOeHUss MHOroyHKUMOHANbHOMO UeHTpa npenocTaBfeHns
rocyAapCTBEHHbIX U MyHUUUNansHblx ycnyr, Ucronkoma (agpec: PT, CabuHckun panoH, c.
KOnbar, yn. I.Tykas, 57; rpacduk paboTtel 08.00-11.30; 13.00-16.40, cnpaBoyHble TenedOoHbI
8843622-23-23);

2) O nopsigke npedocTaBfeHUs MyHWUMNAnbHOW YCnyru, O crnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnseTca MyHUUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, perynupyroLmMx BONpoChl NpeaocTaBneHs MyHMUnnansHOn
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieHUn MyHULMNANbHOW YCNyru, O Cpokax NnpuemMa u perucTpaunm sasaBneHus;

5) o xoge npegocTaBneHna MyHULMNANbHOW YCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMauum nNo Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYTIu;

7) o nopsagke obxanoBaHua OeACTBUM wnu 6e34encTBuMs  OOSHKHOCTHBIX  NnL,
Ucnonkoma.

Mo nucbmMeHHOMYy oOOpalleHuo  COTPYOHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbACHAT
3aaBUTEN0 NMOPAOOK NPedoCTaBNEeHUs MyHULMManbHOW YCryrM U BOMPOCHI, YKasaHHble B
HaCTOsILLEM NYHKTE aAMUHUCTPATMBHOIO perrfiaMmeHTa, n B TedyeHue Tpex pabounx aHen co
OHSA perucTpauun obpalleHus HanpaBnsawT oTBeT 3aasutento. OTBEeTbl AATCHA Ha A3blke
obpaweHusn. B cnyyae HEeBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHMs MCNONb3YTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHgopmauma no Bonpocam npefocTaBfeHus MyHUUMNArbHOW  yCryru
pasmMellaeTcss Ha oduumanbHoMm cante KOnbGartckoro cenbckoro noceneHmss CabuHckoro
MYHULMNANbHOrO panoHa 1 Ha MHPOPMALMOHHBIX CTEHAAX B NOMeLLeHuax VMcrnosikoma ong
paboTbl C 3aABUTENSMN.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha WHPOPMALMOHHBLIX CTeHAax W Ha odwuumanbHoMm cante HOnbaTtckoro cenbCcKoro
noceneHnss B WHOPMALUNOHHO-TENEKOMMYHUKAUMOHHON ceTn «WHTepHeT», BKIoyaer
cBeJeHus 0 MyHuUMnarnbHOMW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9,
2.10, 2.11, 5.1 agMWHUCTPATUBHOIO perramMeHTa, MHMOpPMaUMIO O MeCcTe HaxoXOeHus,
crnpaBoYHbIX TenedgoHax, BpeMmeHn paboTbl Mcrnonkoma, o rpadmke npyema 3asBreHnn Ha
npegocrasrieHne MyHUUMNansHOW yCIyru.



1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MyHMLMNANbHOM ycnyru

1.4.1. lNepeyeHb HOPMAaTMBHbIX MPABOBbIX AKTOB, PEryNMpYylLMX NpeaocTaBieHne
MyHUUMNANbHOW ycnyrn (C ykasaHMeM PEKBM3UTOB HOPMAaTMBHbLIX MNPaBOBbIX aKTOB U
WUCTOYHMKOB MX odmumanbHoro onybnukoBaHus), pasmewleH Ha EguHom noprtane, B
PeecTtpe rocygapcTBeHHbIX M MyHULMNAMNBHbLIX YCNyr, HA oduumansHom cante KOnbaTckoro
CenbCKOro nocenenuns B MHMOOPMaLNOHHO-TENEKOMMYHUKALUMOHHOM ceTn «IHTepHeT».

1.4.2. TeKkCT agMUHUCTPATMBHOIO perfnamMmeHTa B JeUCTBYHOLWEN pefakunn NoaNexuT
pasmMelleHuio Ha EgnHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha oduumnanbHom cante HOnbaTckoro cenbckoro noceneHns B  UHGOPMALMOHHO-
TeNeKoOMMYHMKaLNOHHOM ceTn « IHTepHeT».

1.5. Tele/IHbI, ncnosibdyemble B agMUHUCTPATUBHOM perfiamMmeHTe, 1 nx onpeaerneHnd

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MUCMNONb3yKTCA creaylowme TEPMUHbI Y
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroOYHKLUMOHANLHOMO LEHTpa npenocTaBieHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpHOE
nogpasgenexuve (ochuc) MHOrOOYHKLMOHASTbHOMO LeHTpa npenocraBneHns
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NoceneHnm
MYHULMNANbHOro panoHa nunu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auun LesTenbHOCTU  MHOrOYHKUNOHAamNbHbLIX LEHTPOB
npefocTaBfeHns  rocyfapCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 gekabpa 2012 r. Ne 1376
«O6 yTBepxgeHun lNpaBun opraHu3auun AesTenbHOCTM MHOMOMYHKLMOHAMNbHbLIX LEeHTPOB
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHULUNAMNbHBLIX YCITyr»;

TexHu4yeckass owunbka - owmnbka (onmucka, onevyaTka, rpamMmaTvyeckas Wnu
apudmeTndeckas owmbka nmbo  nogobHas  owwmbka),  OOnMyLEHHas  OpraHom,
NpeJoCcTaBnAWNM MyHUUMNANBHYIO YCIyry, WU npuBelas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHNAM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUUCL CBEAEHWS;

EonHaa cuctema wuvaeHTMdMKauuMM W ayTeHTMduKaumm B MHPpacTpyKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOSOMMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBeHNs rocya4apCTBEHHbIX U MyHULMNANbHbLIX YCNYr B
anekTpoHHon popme (aanee — ECUA) — depepanbHasa rocygapCTBeHHas MHGOpMauMoHHas
cuctema, obecrneumBarolias CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLNOHHOMO
B3aMMOLENCTBUA B CUCTEME WOEHTUUKAUMKM W  ayTeHTUUKauUnMM K UHGopmaumm,
cofepXallenca B rocyaapCTBEHHbIX MHAPOPMALMOHHbBIX CUCTEMAX U UHbIX MHEPOPMALIMOHHbIX
cucTemax;

MoL| - NocygapcTBeHHoe GrogxeTHoe yypexaeHue «MHOrogyHKLMOHANbHbIA LEHTP
npegocTaBfieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cucrtema
MHOTOYHKUNOHASNbHbBIX LIEHTPOB NPeaoCTaBfeHUs rocyAapCTBEHHbIX M MyHUUMNAbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHuCTpaTMBHOM pernameHTe noh 3asBfieHMeM O npenoCTaBreHumn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHWE) MOHUMAaEeTCsl 3anpoc O npeaocTaBneHun
MYHULMMAnNsHOW yCryrn, NnogaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 denepansHOro
3akoHa ot 27 wwona 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyry» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).
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2. CtaHpapT npegocTaBneHnss MyHUUunansHom ycryrm
2.1. HanmeHoBaHe MyHUUMNANLHOW yCryru
Bblgaya cnpasku (BbINUCKN).

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpaslieHna, HernocpeaCcTtBeHHO rnpeaocraBndrolero MyHMumMnarbHy yenyry

KOnbatckum cenbCkMM  UCMONHUTENbHBLIN  KOMUTET CabUHCKOro MyHWUUMMNansHOro
panoHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHue pesyrbTaTa NpeaocTaBneHnst MyHULMNnanbHON yCnyru

2.3.1. Pe3ynbTaTtoM npegocTaBfeHns MyHULMNanbHOW yCNyru BngeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacToswemy agMUHUCTPaTUBHOMY
pernameHTy);

2) peleHre 06 oTkase B NpefoCTaBlieHUN MyHuumMnanbHon yenyru (npunoxeHve Ne
2 K HacTosLWeMY agMUHUCTPATUBHOMY pPerfnameHTy);

3) pewweHne o6 oTkase B NpnemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaoCcTaBreHns
MyHUUMNaneHoW ycnyrm (npunoxenne Ne 3 K HacToswemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3synbTaT NpegocTaBrneHns MyHUUMnansHOW yCnyrn HanpasnseTcs 3adaBuTernto
B (opmMe O3neKTPOHHOro [OOKYMeHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunpoBaHHON
3NEKTPOHHOW MOAMUCBI0  YMOMMHOMOYEHHOIO  OOIMKHOCTHOrOo nwuua  Mcrnonkoma (nmbo
Ucnonkoma), B cootBeTcTBMM ¢ PeaepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHON noanucu» (aanee — ®enepanbHbi 3akoH Ne 63-D3) B NNYHLIN KabUHET
EaovHoro noptana. B cnyyae HanpaBneHus 3adBneHusi nocpenctsom PecnybnukaHckoro
noptana pesynbTaT NpedoCcTaBfeHUs MyHUUUNAnNbHOW YCRyrn HanpaBnseTcs Tak Xe B
Nn4YHbIN kKabuHeT PecnybnnkaHckoro nopTana.

2.3.3. o BbIbOpy 3asaBMTENSA pes3ynbTaT NpeaoCTaBfEHUs MyHUMUMNANbHOW YCnyru
Bblaaetca B Mcrnonkome nnu B MOLL B dhopme ak3emnnsipa SMNeKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OyMaxXHOM HocuTene, 3aBEpPeHHOro nevyatbldo W NOAMNUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO AOSMKHOCTHOIO nnua Mcrnonkoma vnn pabotHuka MOLL.

2.3.4. 3aaBuTenb BnpaBe MNONy4YMTb pe3ynbTaT NPeaocTaBieHns MyHULMNanbHOM
ycnyrm B OpMe 3MEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [encTBus pesynbTaTa
npefocTaBfieHNs MyHULMNANbHON YCNyru.

2.4. CpoK npegocTaBrieHns MyHULUNAaneHOW yCnyru, B TOM YnUcrie ¢ y4eToM HeobxoaumMocTu
obpalleHus B opraHu3auuu, yyacteyroLlme B npefoCcTaBneHm MyHULmMnanbHOM yCnyrun, Cpok
NPUOCTaHOBIEHNS NPefoCTaBneHns MyHULMNANeHOW YCNyru B criydae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpPeSyCMOTPEHa 3akoHoAaTenbcTBOM Poccuinckon ®egepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOLNXCA pe3ynbTaToM NpeocTaBeHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBseTcsl B TeYEHME Tpex pabounx aHeEN.

2.4.2. TlpuocTtaHoBneHWe cpoka npenocTaBfieHns MyHUUMNarbHOW YCRyru He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, SBMSOWEroca pesynbTtatoM npeaocTaBrieHns
MYHULMManNsHOW ycrnyrn B popmMe 3NEeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLECTBIISETCH B
AeHb 0pOopMIMEHUs 1 perucTpaummn pesyrnbTaTa npeaocTaBlieHUss MyHULUNANsHOW YCIyr.



2.5. |/|C‘-IepI'IbIBalOLIJ,Ml7I nepeyvyeHb JOKYMEHTOB, Heob6XxoauMbIX B COOTBETCTBUN C
3akoHodaTtesibHbIMU UM UHbIMU HOPMaTUBHbIMK NMPaBOBbIMMU akKTaMW A4 npenocraBiieHnA
MyHMLLMHaﬂbHOVI YCIyru, a TakKe yCrnyr, KOTopblé ABNATCA HeobxoANMbIMU K
obaszaTenbHbIMK ANg npegocraBneHnda MyHMuMnanbHbIX YCIyr, noanexawnx
npencrtaB/iEHUO 3adBUTETEM, cnocobbl nx nonyyvyeHuna 3aasuteriem, B TOM 4YMUCrie B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBneHnda

2.5.1. [Ina nony4yeHnss MyHUUMNaneHOM YCryrn 3asiButenb nNpeacTaBnseT crnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSIOLWMA JNIMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYMS NpeacTaBUTENs 3asaBuUTenNs;

3) 3asBneHue:

B (hopme OokymeHTa Ha OBymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacTosilemy
aAMUHUCTPATUBHOMY perfiameHTy);

B OMEKTPOHHOW dopme (3anonHsaeTcs MOCPeACTBOM BHECEHUS COOTBETCTBYHLLMNX
CBeAEHUN B ONEKTPOHHY dopMy 3asBfeHud), nognMcaHHoOe B COOTBETCTBUM C
TpeboBaHuaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO perfiameHTa, npu  obpalieHuu
nocpenctsom EguHoro, PecnybnukaHckoro noptana;

4) B cnyyae, ecnu Ana npegocTaBneHns MyHWUUNAnNbLHOW Yycnyrn Heobxoguma
obpaboTka nepcoHarnbHbIX [AaHHbIX fvua, He SABNSALWEeroca 3asiBuTeniemM, U ecnu B
COOTBETCTBUM C dpefeparibHbIM 3aKOHOM 0b6paboTka TakMx MepCcoHanbHbIX AaHHbIX MOXeT
OCYLLEeCTBNATbCA C COrfacus ykasaHHoro nuua, npu obpaweHun 3a nonyvyeHvem
MYHULMNANbHOM  yCcnyrn  3asdBuTeNb  OOMOMHUTENbHO  NpeactaBnseTr  AOKYMEHTH,
noaTeepXgatwolme nosiydeHne  cornacus  ykasaHHoOro nuvua  unM - ero  3akOHHOro
npegcrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YKa3aHHOro nuua. [JOKyMeHTbI,
noagTreepXgatoLLme noriydeHme cornacus, Moryt ObiTb NpeacTaBneHbl B TOM Yucre B oopme
3NEKTPOHHOIo OKYMEHTA;

5) B cnyyae, ecnu 00653aHHOCTb XpaHeHus pomoBon kHurm go 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUIbIX MOMELLUEHUA, 3asBUTENeM npeacraBnsercs
AOMOBas KHUra;

6) npaBoycCTaHaBNuBawLiMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIN XWNOW OOM (ecrnu
npaBo COBCTBEHHOCTM He 3aperucTpuypoBaHo B EOWHOM rocyaapCTBEHHOM peecTpe
HeOBWXUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3agBneHve wn npunaraemble OOKYMEHTbl MOryT ©ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBMTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MO®L] Ha OymMaxHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLLNX TpeboBaHMsAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO PEernamMeHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHcKoro noprana B 9NeKTPOHHON dhopMe;

3) B Micnonkom NMYHO mnm NocpeacTBOM NOYTOBON CBSA3M Ha ByMaXHOM HocuTerne.

3asiBneHne n npunaraemble AOKYMEHTbI, NPU HanpaBreHuM NOCpPenCTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3asBneHve npwu HanpaeneHwun nocpeactesoM EpmHoro, PecnybnmkaHckoro
nopTtana noanucbIBaeTCsl NPOCTON ANIEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[Ons nony4yeHnsa npoOCTON 3MEKTPOHHOW MOANMUCK 3asiBUTENKD HEeOoDbXoO4MMO MNpPOWNTH
npoueaypy pernctpaumm (ayteHtundpmkauumn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuce.

ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble obpa3sbl [OKYMEHTOB), YKas3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO pernamMmeHTa, 3aBepstoTCA YCUINEHHON
KBanupuumMpoBaHHOW NOAMUCLIO ML, YNOSTHOMOYEHHbIX Ha COo3[daHWe U nognucaHue Takux
AOKYMEHTOB, B TOM YMCne HoTapuycamu.
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ONEeKTPOHHbIE AOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHun0, B TOM YnUCre LOBEPEHHOCTU, HanpasnsawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauyectBO npenocTtaBnsieMbiX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOSIATL B MNOSIHOM O6beme npovntTaTb TEKCT AOKYMeHTa WU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aaBUTENS:

1) npegcrtaBneHns OOKYMEHTOB M MHGOPMauUnM WK OCYLLECTBIIEHUS OEeNCTBUN,
npeacTaBneHne WM  OCYLLECTBIIEHME KOTOpPbIX He nNpedycMOTPeHO HOpMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  perynmpyrowmMMnm  OTHOLUEHMS, BO3HUKawWue B CBA3M C
npegocTaBfieHUEM MYHULMMANBHOW YCNYTK;

2) OCyWecCTBMEeHUs OeNCTBUW, B TOM 4UCre COorfnacoBaHuUK, HeobXxoauMblxX OnS
Nosly4eHnsa MyHULMNAaNbHOW YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIIYEHNEM MOoMyyYeHus
ycrnyr M nonyyYeHusi OOKYMEHTOB UM  WHAOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfieHUsT TakuUX YCAyr, BKMIOYEHHbIX B MepeyvHn, ykasaHHble B Yactm 1 ctatbum 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTENbHBIX YCIyr);

3) npeacrtaBneHust  OOKYMEHTOB W WHopmMauun, oTcyTcTBMEe U (Mnn)
HeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanvCb MNpW MNepBOHavaribHOM OTKa3e B Mpueme
AOKYMEHTOB, HeoOXoguMbIX N9 NpefoCTaBfeHns MyHUUunanbHOW ycnyru, nubo B
npegoCcTaBfieHUM MyHULMNABHOW YCIYTn, 3a UCKIIOYEHNEM CeayoLmMX Cry4aeB:

a) W3MeHeHue TpeboBaHM HOPMATMBHbLIX MPAaBOBbLIX aKTOB, KacalLnxca
npegocTaBfieHns MyHUMUMMNanbHOW YCNyru, nocrne nepBoHa4anbHOM Nofayn 3asBrieHus O
npegocTaBfeHnn MyHULMNanbHON yCcnyru;

0) HanuuMe owunboK B 3asBNEHUN O NPefoCTaBNEeHUN MyHULMNANbHOW YCryrn u
AOKYMEeHTax, MNO4aHHbIX 3asdBuMTeneM nocfne nepBOHavyanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoguMbIX ANA nNpefocTaBneHnMs MyHuumMnanbHoOW ycnyrn, nunbo B
NpegocTaBfeHnn MyHULMNANbLHOW YCIyrM U He BKITHOMEHHbIX B MpeAcTaBfeHHbI paHee
KOMMIEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka OeNCTBUS LOKYMEHTOB UMW U3MEHeHWe WHdopmauuu nocne
nepBoOHavyanbHOro oTkasa B MNpuvemMe [OOKYMEHTOB, HeobxoauMMbix Ons npeaocTaBneHus
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbisIBIEHWE OOKYMEHTarbHO MNOATBEPXAEHHOro dakrta (npu3HakoB) OLWMOOYHOro
UM NpoOTMBOMPABHOIO OencTBus  (0e3gencTBusi) OOSMKHOCTHOrO nuua  Mcnonkoma,
paboTHuka M®LL, npu nepBoHayanbHOM OTKa3e B npuemMe OOKYMEHTOB, HeobxoauMmblx AN
npegocTaBfieHnsa MyHULMNAnsHON ycnyru, nnbo B NpegocTaBeHnn MyHULUNANbLHOW YCyru,
O YeM B MMUCbMEHHOM BUAE 3a NOANUCHLI0 pykoBoauTensa Mcnonkoma npu nepBoHavyanbHOM
OoTKase B NpMemMe JOKYMEHTOB, He06XoaUMbIX ANS NPeAoCTaBNeHNs MyHULMNANbHOW YCyru,
yBeAoMIIsieTCcs 3asBUTENb, a Takke NPUHOCATCS U3BUHEHWS 3a AOCTaBMeHHble HeyaobCcTBa;

4) npepgoctaBneHMs Ha 6OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMauumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblf 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKINIOYEHMEM CIyYaeB, eCiv HaHECEHUE
OTMETOK Ha Takume [JOKyMeHTbl nnbo nx wmnsbaTHe aBngeTcd HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHNs roCyAapCTBEHHOMW WU MYHUMUMMAnNbHOW YCNyrM, M WHbIX Cly4yaes,
yCTaHOBINEHHbIX (beaepanbHbIMU 3aKOHaMM.

2.6. NcuepnbiBaloLwmii nepeyvyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUN C
HOPMaTMBHbIMM MPABOBbLIMW akTaMu AN NpeaocTaBeHNa MyHUUMNANbHOW YCIyrn, KOTopble
Haxo4saTCsa B pacrnopsiXXeHUn rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOIo
camoynpasneHna n NoABELOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unmn opraHaMm MecTHOro
camMmoynpaBneHnda opraHmsaumm n KoTopble 3adaBUTENb BNpaBe NpeacTaBuUTb, a Takke
cnocobbl MX NONYyYEHUs 3asABUTENSAMU, B TOM YMCIE B SNEKTPOHHON dOpMe, NOpAOoK UX
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npencraBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasiieHuna nnbo
opraHunsauud, B pacnopA>KeHUn1 KOTOPbIX HaAXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) BbINMcKa U3 EQNHOro rocygapCTBEHHOIo peectpa Heasmxknmoctn — denepansHas
cnyxba rocygapCTBEHHOW perucTpaumm, kagactpa u kaptorpadpum;

2) cBedeHus O AeWCTBYKOLLEM nacnopTe rpaxgaHuHa Poccuickon depepaumm —
MB[ Poccuu;

3) cBefeHMss O HoTapuanbHOM [foBepeHHOCTM — PepeparnbHass HoTapuarnbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe NpedoCTaBuUTb [AOKYMEHTbl (CBedeHus), yKa3aHHble B
nognyHkre 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernameHTa, B (popmMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUIEHHOW KBannuduumpoBaHHOM nognucelo  nuu,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoANMCcaHne Takux JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMeHHOE npeacTaBfieHne) yka3daHHbIMU B NMyHKTE
2.6.1 agMVHUCTPaATMBHOIO pernamMeHTa opraHamu roCydapCTBEHHOM BracTu, opraHamm
MECTHOro CaMoynpaBfeHns, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATbCH
OCHOBaHWEM A1 0TKa3a B NpeoCTaBNeHN MyHULMNANbHOW YCIyru.

2.6.4. [JormkHOCTHOoe nuuo u (MnNn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATUBHOIO  pernaMeHTa OpraHoB W OpraHuMsauun, He npeacTasusLUMe
(HecBoeBpeMEHHO nNpenCTaBMBLUME) 3anpoOLlEHHble M HaxOAdalMecs B pPacnopsiKeHuu
AOKYMEHT WNWN CBeAEeHUus, noanexar agMUHUCTPaTMBHOW, AUCUMMINHAPHOW WAW WUHOM
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asBUTENA AOKYMEHTbl CBEAEHUHA, B TOM 4ducne
noaTeBepXgawlimne BHeceHue 3asBuTeneM nnatbl 3a npegocTaBneHne MyHuuMnanbHOM
yCrnyru, Haxogsilmecs B PacropsKeHUW rocyAapCTBEHHbIX OpraHoB, OPraHoB MECTHOrO
camoynpasfeHnsa U NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MecTHOro
camoynpasfieHnsa opraHm3auun.

HenpencraBneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalluMx CBeOeHMus, KOTopble
HaxoOATCA B PaACNOPSIKEHWW  FOCYAapCTBEHHbIX  OpraHoB,  OpPraHoB  MECTHOro
camoynpasfieHnsa U NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MecTHOro
camoynpaBfeHnsa opraHusauui, He SBNAETCH OCHOBaHWEM [N OTKa3a 3asBuUTeNo B
npegocTaBfeHnn MyHULMNANbHON YCNyru.

2.7. VicuepnbiBaowmm nepeydeHb OCHOBaHWM 4S5 OTKa3a B npuemMe JOKYMEHTOB,
HeobXxoaMMbIX A4NA NpeaoCcTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHoBaHuAMM [ONA OTKa3a B MpuMeMe [OOKYMEHTOB, HeobxoauMmbiX Aris
npefoCTaBfEHNS MyHMUMNANBHOW YCNYIn, ABASOTCS:

1) npeacTaBneHHble 3asdABUTENEM LOKYMEHTbl cogepaT NOgYUCTKM U MUChpaBreHus
TEKCTa, He 3aBepeHHble B Mopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepkaT MOBPEXAEHUS, HAaNM4YMe KOTOPbIX HE MO3BOSISIET B MOSTHOM
obbeme ucnonb3oBaTb MHGAOPMAUUIO U CBEAEHUS, coAepXalpnecs B OOKyMEHTax anis
npenoCcTaBfEHNSs MyHULMNANBbHOW YCIYTu;

3) npeacTaBneHHble [OOKYMEHTbl WM  CBEOAEHUSA YTpaTUM CUIly Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW ycnyron (AOKYMEHT, YOOCTOBEPSIOWMA  MOSTHOMOYNSA
npeacTaBuTens 3asiBATENS, B crnyyae obpaweHus 3a npefocTaBNeHMEM MyHMUMMNANbHON
yCIyrv ykazaHHbIM fULOM);

4) nogaya 3asBfEHUs1 O NPEAOCTaBMIEHUN MYHULMNANbHOM YCIyrM U AOKYMEHTOB,
HeobxoOuMMbIX ONs NPeAoCTaBMEHUA MyHUMUMNANbHOW YCNnyru, B 3NEKTPOHHOW ¢hopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPEOOBaHWI;
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5) HeKOppekTHoe 3arnofiHeHne obs3aTenbHbIX nonen B QOpMe 3asiBEeHUs, B TOM
yucrne B MHTepakTuBHOM opme 3asiBneHna Ha EpuHom, PecnybnvkaHckom nopTane
(HepocToBEpPHOE, HENOMHOE, NMBO HENPaBUbHOE 3anofIHEHNE);

6) npeacrtaBneHMe HEMOSHOrO KOMMMEeKTa [OOKYMEHTOB, HeobGXoaumbiX [Ons
npefocTaBfieHNss MyHULMNANbHOW YCIyru;

7) 3asiBreHve o npegocTaBreHnn ycryrn nogaHo B opraH rocygapCTBEHHOM BNacTu,
opraH MeCTHOro camMoyrnpaBfieHUS UNU OpraHM3auuio, B MOSTHOMOYUSA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMeHHbIX ctatben 11 PepepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-93 «O6 anekTpoHHOM NognNuUCKU» YCNOBUA MPU3HAHNA OENCTBUTENBHOCTU
YCUNEHHOWN KBaNMPULUMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. TNepeyeHb OCHOBaHUM N9 OTKasa B NpuemMe LOKYMEHTOB, HeobXxoauMblx ASis
Nosly4eHns MyHULUNanbHOW YCryru, BASIETCS MCHepnbiBalOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3adaBfeHUA N OOKYMEHTOB, HEOOXoOMMbIX AN
npefoCcTaBfieHUs MyHUUUNANbHOM YCNyrM, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBUTENd, Tak WU Mnocrne MofnyyYyeHUsi OTBETCTBEHHbIM AOSMKHOCTHLIM nuuoM Wcnonkoma
HeoOXoauMMbIX ANs NPeaoCTaBfEHUA MyHUMUMNAnNbHOW ycnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesbiwaowmn 9 paboumx QHEN Co OHA perncTpaunmn 3asaBneHmns.

2.7.4. 3anpelwaeTtcs oOTkasbiBaTb B MpueMe 3asiBIEHUS U WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ANs NpefocTaBneHns MyHUUMNanbHOW yCnyru, B Criydae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ON9 NPeAoCTaBfeHus MyHUUUNanbHOW YCNyrn, MoAdaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsiake npeaocTtaBrieHns MyHULMNAnbHOM
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.8. NcyepnbiBaloLmnm NnepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS UK OTKasa B
npegocTaBNeHN MyHULMNANBHOW YCIyrn

2.8.1. OcHoBaHuA ONS NPUOCTAHOBMEHUS MPEeAOCTaBMEHNA MYHULMNANbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeaoCTaBfieHUM MyHULMNANbHON YCIyTn:

1) B NnpeacTaBneHHbIX 3asiBfIEHUN U (MNK) OOKYMEHTaxX COAEPXMUTCA HEeNnomnHasa u (Mnn)
HeJocToBepHasa nHopMauuns;

2) nocTynneHve oOTBeTa oOpraHa rocyJapCTBEHHOW BfacTu, opraHa MeCTHOro
camoynpasneHnsa nmbo noaBedOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTu UnuM opraHy
MECTHOro camoynpaBneHus opraHusauunm Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBmaeTenbCcTBYOWEro 06 oTCyTCTBMM AOKyMeHTa U (unu) nHgopmaumm, HeobxoanMbIX Ans
npefocTaBfieHns MyHUUMNanbHOW YCNyru, eCnu COOTBETCTBYHOLMNA [AOKYMEHT He 6bin
npeacrasrieH 3agaBmTenem no co6CTBEHHOW MHULMATUBE;

3) OTCcyTCTBME CBEOEeHUM O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCTBa
(NnpebbiBaHNA) B pacnopsXXeHUM OpraHoB MECTHOIO camMoyrnpaBeHust.

2.8.3. lepeveHb OCHOBaHWN AON1s1 OTKa3a B NpegoCTaBfeHUn MyHUUMNAansHOW yCnyrm
ABNAETCA UCYepnbiBaOLLUM.

2.8.4. 3anpellaetca oOTka3biBaTb B NPeAOCTaBMEHUN MYHULMNANbHOW YCNyrn B
crniydae, ecnv 3asiBfieHMe O nNpefoCTaBfieHUM MyHUUMNanbHOW yCryrn nogaHo B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsiake npeaocTaBfieHus MyHULMNarbHOU
ycnyrun, onybnvkoBaHHon Ha EguHom nopTane, PecnybnukaHckom nopTtarne.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI U MHOW nnaThl,
B3MMaeMOW 3a NpeaocTaBrieHne MyHULMNanbHON ycryrm

MyHuumnanbHas ycnyra npegocraensieTcs Ha 6e3Bo3Me3aHON OCHOBE.



2.10. I'Iepequb YCIyr, KOTOpPbl€ ABJTIAOTCA HeobxoanmMbIMM 1 06s3aTENBHBIMK AN
npenocrasiieHnA MyHMLlMHaﬂbHOVI ycryru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(ﬂ,OKyMeHTaX), BblaBaeMOM (Bblﬂ,aBaeMle) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNN MyHULUNMAlbHbIX yCIyT

npe}J,OCTaBJ'IeHVIe HeobxoaAnMbIX N 06A3aTeNbHbIX ycnyr He Tpe6yeTc;|.

2.11. nOpﬂ,D,OK, pa3mep n oCHoBaHUA B3AMMaHUA Mi1aTbl 3a nNpegocrtaBsiieHne ycnyr, KoTopble
SABNAITCA HEOO6X0ANUMbIMUK N 0BsA3aTeNbHbIMU OS5 npegocrtaBrieHnA MyHMLLMHaﬂbHOIZ yCnyru,
BKIo4ad I/IHCbOpMaU,VIIO O MeToaunKe pacyeTa pa3mMmepa Takon nnatbl

MpepocTtaBneHne HeobxoanMbIX U oba3aTenbHbIX yeryr He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXUAaHUS B ovepean npy nogave 3anpoca o npeaoctaBrieHnn
MYHMLMNANbLHOM YCRyru, ycnyru, NpegocTaBrseMoi opraHm3aumnen, y4acTByoLwwen B
npeaocTaBneHMn MyHULMNAansHOM YCnyru, 1 Npu NonyYeHun pesyrnbTaTta NpeaocTaBreHns
Takux ycnyr

2.12.1. Bpems oxvgaHus Npu nopade 3asiBNEeHWUs Ha MOJlyYeHne MyHULUNanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun pesynbTata MNPEeAOCTaABEHUS MyHULMNANbLHOW YCryru
MaKCUManbHbIA CPOK OXUOAHWUS B 0O4epean He JOIKeH npesbiwaTth 15 MUHyT.

2.13. CpoK 1 noOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 npegocTaBneHnmn MyHULMnanbHON
yCcryru u ycnyru, npeaocTaBnisieMon opraHm3aumen, y4acTBytowen B npegocTaBneHnm
MYHULMNANBHOW YCryru, B TOM YMCIe B 3NEeKTPOHHON dhopme

2.13.1. MNpun nuyHom obpaweHmmn B MOL| B AeHb nogayn 3asBNeHUs1 3asiBUTEO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asiBfieHne oTNpaBneHo, 1 4aTon nogayun 3asBeHus.

2.13.2. lpun HanpaBneHun 3asiBNeHus nocpenctsom, EamHoro, PecnybnmkaHckoro
nopTtana 3asiBUTenb B AE€Hb Nofayu 3asiBNeHusi nonyyaeTt B nNU4HOM kabuHeTe EgumHoro,
PecnybnvkaHckoro noptana n no aNekTPoOHHOW NoyTe yBeAOMIEHNe, NoOATBEPXAaLWee, YTo
3asiBfieHne OTnpaBfieHO, B KOTOPOM YyKa3bIBalOTCA PErMcTpaunoHHbIN HOMEP M AaTa nogayu
3asBlIEHUS.

2.13.3. lpu nuyHom ob6paweHnn B WMcnonkom B AeHb nogayn 3asBreHus
YNOSTHOMOYEHHbIM AOSMKHOCTHBIM NULOM Mcnonkoma 3asiBUTEN0 BbI4AETCA pacnucka 13
aBTOMaTU3NPOBAHHON WHMOPMALNOHHON CUCTEMbl, MpefHasHa4YeHHOW [ONA  oKa3aHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAYr, C PerMcTpaumMoHHbIM HOMEPOM, AaTOn nogayv
3asBEHNS N NepPEYHEM NPeaACTaBNEHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTcsa MyHuumnansHas
ycnyra, K 3any oXxvuaaHus, Mectam 45is 3arnofiHEHUS 3anpocoB O NpeaocTaBrneHnn
MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTEHAaM ¢ obpasuamMm UX 3anosfTHEHUS U
nepeyHeM AOKYMEHTOB, HEODXoANMbIX NS NPeLOCTaBNEeHUs KaXaon MyHULUNANbHOM
ycnyru, pasmeLleHnio 1 opopMIieHN0 BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHOMN
NMHopMaLMKM O NopsaKe NpeaoCTaBneHns Takon yCryrn, B TOM Yucre K obecneyeHunio
AOCTYMHOCTM ANS UHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (beeparbHbIM
3aKoHO4aTeNbCTBOM M 3akoHo4aTenbCcTBOM Pecnybnukn TatapctaH o coumanbHOM 3awmTte
WHBaNMaoB
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2.14.1. lpepocraBneHve MyHUUUNANbHOM YCNyrM OCYLLECTBISETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOM MOXaPOTYLLEHUS.

MecTta npuema 3asButenen obopyayotTca Heobxoanmon mebenbio Ans opopmneHus
AOKYMEHTOB, MH(POPMaLMOHHBIMK CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3aKkoHodaTenbCcTBOM Poccunckon dPegepauum o
coumanbHOM 3aluTe WHBanNMAOB B Uenax 6ecnpenartCTBEHHOro AocTyna K MecTy
npeaocTaBneHns MyHMUMnanbHON ycnyrin obecnevnBaeTcs:

1) OecnpensaTCTBEHHbIW  [OCTYN  MHBANMAOB K  MECTy npenocTaBreHus
MyHUUMNaneHoM ycnyrn (yaoOHbii BXO4-BbIXO4 B MOMELLEHMS U MEepeMeELLeHNe B UX
npegenax);

2) Bu3yanbHasi, TEKCTOBasi WM MynNbTUMeOUMHaAs WHdopMauus O nopsiake
npefocTaBfieHNUs MYHUUMMAnbHOMW YyCnyrn pasmewaetca B YAOOHbIX Ons  3asBuTenen
MecTax, B TOM Y1Cre C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAeHWe WHBaNUAOB, WMEKLWUX CTONKME pacCTponcTBa YHKUUN
3PEHUSI 1 CAMOCTOATENBHOIO NEpeaBMXeHnst, U okazaHne UM NOMOLLIN;

4) BO3MOXHOCTb CAMOCTOSITENIbHOrO NepeaBvKeHUst N0 TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 06BbEKTLI COLMAnbHON, UHXEHEPHON N TPaHCMOPTHOM MHAPACTPYKTYp, BXxoaa
B Takne ob6BbEKTbI U BbIXO4a U3 HUX, NOCadKN B TPAHCMOPTHOE CPEeACTBO U BbICAAKM N3 HETO, B
TOM YMCIIE C UCMNOSIb30BaAHNEM KPECria-KONSACKU;

5) Hagnexawee pasmewleHne obopyaoBaHUA U HoOcUTeENnen WHgopmaumn,
HeobOxogumbIx Ona obecnevyeHnsa GecnpensTCTBEHHOrO0 OOCTyna WMHBanNUOOB K ycryram C
YYE€TOM OrpaHuUYeHN NX XN3HeOeAaTeNbHOCTY;

6) aybnupoBaHve HeoOXoOMMOW ANS MHBaNMOOB 3BYKOBOW W 3pUTESTbHOM
MHopmMauum, a Takke Haanucen, 3HakoB U MHOW TEKCTOBOW W rpaduyeckon nHgopmauum
3HaKamu, BbIMOSIHEHHbLIMU penbedHO-ToYEeYHbIM WpndTom bpanns;

7) ponyck cypaonepeBoayvvka 1 TMocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHMKA MPU HanmMyuMuM OOKYMEHTa, MOATBepXaaroLlero ee
cneunanbHoe obyyeHue v BblgaBaemMoro no opme m B NOpsiAKe, KOTOpPble YCTaHOBIIEHDI
npukasom MwuHucTepcTBa Tpyaa W coumanbHoOM 3awmTtbl Poccuiickon degepaumm oT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl [OOKYMEHTa, NOATBEPXKAAIOLLENO
cneunanbHoe obyyeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCS NpeaocTaBfieHne  MyHUUMNanbHOW  yCnyru, W CPeacTs,
nUcnonb3yemMblX MpW NPeaocCTaBfeHUN MyHULMNANbHOW YCIyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfnamMeHTa, MNPUMEHSAITCA K
obbekTam n cpencTBam, BBEAEHHbIM B 3KCNiyaTauuioo MU NpoLiedwmM MOoLEPHU3aALNo,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4ecTBa MyHULMNAbHOW YCIyrk, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMU Ll aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIyru U UX NPOAOIMKUTENBHOCTD, BO3MOXHOCTb NOSTyYeHUs nHpopmauunm o
Xo4e NpeaocTaBNeHNsa MyHMUMNANbHOW YCNyri, B TOM YMCe C UCMOMb30BaHNEM
NH(OPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIEHTPE NpeaocTaBeHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNyr (B TOM YMcne B NOSTHOM 06beMe), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOMNHUTENBHO pacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasfeHuns, no Bblbopy 3aaBuTens (3KCTeppUTOpUanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NPefoCTaBEHNM HECKOSbKNX FOCYAapCTBEHHbIX U (UNn)
MYHMUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LLeHTpax NpegoCcTaBneHms
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KOMMMEKCHbIN 3anpoc)
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2.15.1. Tlokasatensamu [OOCTYMHOCTUM MNpPefoCTaBiEHUs MyHULMNANbHOW  YCryru
ABMAOTCA:

pacrnonoXeHHOCTb NOMELLEHUsI, B KOTOPOM BedeTCcs NnpueMm, Bblgaya OOKYMEHTOB B
30H€e JOCTYNHOCTUN OBLECTBEHHOIO TPAHCMOPTA;

HanMyme HeobXoOMMOro KonnyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYyLLEeCTBNAETCS NPUeEM JOKYMEHTOB OT 3asiBUTESEN;

HanuuMe ucudepnbiBawowwen uHpopmaumm o cnocobax, nopsagke W cpokax
npefocTaBfieHUs MyHULMMNANbHOM YCryrn Ha MHAPOPMAaLUMNOHHBIX cTeHaax, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULUNAanbHOMo panoHa;

oKasaHuMe MNoMOLUM WHBanuMaam B npeofosieHMrM GapbepoB, Mellalowmx noslyvyeHuto
UMW yCnyr HapaBHe C ApYrMMn nuuamu.

2.15.2. lNokasaTtenamu kayecTBa npeaocTaBneHns MyHULUNanbHOW yCryrn SBRsKOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPeEHUsI AOKYMEHTOB;

2) cobniogeHne cpoka nonyveHns pesynbtata MyHULMNAaNbHOM yCryru;

3) oTcyTCcTBME  OBOCHOBaAHHBIX Xanob Ha HapyweHusa  agMUHUCTPATUBHOIO
perrnameHTa, coBeplueHHble paboTHUkamu Mcnonkoma;

4) KONMYEeCTBO B3aUMOAENCTBUIN 3asABUTENS C AOSMKHOCTHbIMM nvuamun (6e3 ydeTta
KOHCynbTauun):

B3aumogencteme 3aasutens ¢ pabotHukamm Wcnonkoma wunm MOL  npu
npefoCcTaBfieHMM MyHULMNANBHON YCIyrn OCYLLECTBSETCA OOUH pa3 npu npeactaBrieHun
3asiBfieHNs CO BCEMU HEODOXOOMMbIMU LOKYMEHTaMK;

OOVMH pa3 B cnyyae HeobxoguMMOCTM MONyyYeHust pesynbTata npeaocTaBreHns
MyHuumMnaneHon ycnyrm B MWcnonkome unn MOL, B cdopme ak3emnnsipa 3MNeKTPOHHOro
AOKYMeHTa Ha ByMaXkHOM HocuTene.

MpoaoMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C LOMKHOCTHBIMWU Nuuamum
npv NpegocTaBneHNN MyHULMNANIbHOW YCNyrn He NpeBbIwaeT 15 MUHYT.

3asBuTenb BrpaBe OLEHUTb KavyecTBO MNPedoCTaBNEeHUs MyHULMNanbHOW YCNyru c
NMOMOLLLIO YCTPOMUCTB MOABUXHOW paguoTenepoHHON CBA3W, C MUCNonb3oBaHMeMm EauHoro,
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBneHnss MyHULMNANbHOM YCryrn MOXeT ObiTb
nonyyeHa 3asiBUTENEM B IMYHOM kabuHeTe Ha EpgumHom noptane, PecnybnvkaHckom
noptane, B Micnonkome, MOLI.

2.15.4. MNpepgocTtaBneHme MyHUUunanbHOW ycrnyrn ocyllecTtensetcda B nob6om ML no
BblbOpy 3asBUTENs He3aBUCMMO OT MeCTa €ero >XuTenbcTBa WM MecTta (akTU4ecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecny6bnukn TaTtapcrtaH no
3KCTeppUTOpManbHOMy NPUHLAMY.

MyHuuunaneHas ycriyra B cCocTaBe KOMMIIEKCHOro 3anpoca He NpefoCcTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YnTbiBaoLLME 0CODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyrn no 3KCTeppuUTOpManbsHOMY NpuHUUNY (B criyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnsieTCcs No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTM NPeaoCcTaBNEHNS MyHULMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. Tlpn npenocTaBneHUM MyHUUMNANBLHOW YCNYrn B 3NEKTPOHHOM dhopme
3asBUTENb BrNpase:

1) nony4nTb MHGOPMAUMIO O NMopsake U Cpokax NpeaoCTaBNeHUs MyHMUMMNanbHON
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprtane;

2) nopjatb 3asiBrieHMe O MpefoCTaBfieHUn MyHUUMNAanbHOW YCyrM W UHble
AOKYMEHTbI, HeobxoauMmble OfS MPedoCTaBfeHUs MyHULMMANbHOW YCyru, B TOM 4ucne
AOKYMEHTbl U MHOPMaLNO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yactu 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem EanHoro, PecnybnukaHckoro noprana;
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3) nonyunTb CBeAeHWss O XO4€e BbINOMHEHMS 3asdABMEHWA O NpeaoCTaBleHUN
MYHULMNANbHOM YCIyru, NO4aHHbIX B 3NEKTPOHHOW hopMme;

4) oCyLleCTBUTb OLEHKY KayecTBa NpeaoCcTaBieHUss MyHUUMNAanbHOW YCIyru;

5) nonyunTtb pes3ynbTaT NPeaoCTaBfeHUs MyHUUMNanbHOM ycrnyrm B dopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha pelweHue n genctene (besgencreme) Vicnonkoma, a Takke ero
AOIMKHOCTHbIX ML, MyHUUMNAnNbHbIX Criyxalmx nocpeactsom EanHoro, PecnybnunkaHckoro
noprtana, noptana degepanbHON rocydapCTBEHHOM  MHMOPMALMOHHOM  CUCTEMBI,
obecneunBarowlen npouecc pocyaedbHoro (BHecyaebHoro) obkanoBaHWA peLlleHnn wn
aencteun  (6e3gencTBusi), COBEPLUEHHbIX MNpU  NpedocTaBfeHUN [oCyaapCTBEHHbIX U
MYHAUMNAnNbHbLIX  YCRyr  OpraHamu, npeaocTaBnAwWUMA  FOCYOapCTBEHHbIE U
MyHAUMNAnbHble  yCnyrn, WX  OOMMKHOCTHbIMW  NUUAMW,  FOCYOAPCTBEHHbIMM U
MYHULMNANbHLIMU CRYXaLLMMMU.

2.16.2. dopmupoBaHME 3asdBNEHUS OCYLLUECTBNSETCS MOCPeaCTBOM 3anofIHEHUS
3MeKTPOHHOM  doopMbl  3asiBfieHnMss Ha EgumHom, PecnybnukaHckom noptane 6e3
HeobxoaMMOCTN JOMNOSTHUTENBHOM Nogayn 3a8BfeHNs B Kakon-nnbo nHon doopme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUSI N COXPaHEHUS1 3asiBNIEHUSS M MHbIX [OOKYMEHTOB,
HeoOXxoaMMbIX ONs NpeaoCcTaBneHus yenyru;

2) BO3MOXHOCTb 3anoSIHEHUSI HECKONbKUMW 3asaBUTENSMU OAHOW 3IIEKTPOHHOM
dopMbl  3asiBfieHns npu obpalweHun 3a ycrnyramu, npegnonarawmmMmm  HanpasfeHne
COBMECTHOIO 3asBNEHUS HECKONbKUMN 3asiBUTENAMM;

3) BO3MOXHOCTb Mne4vyat¥ Ha OymMaHOM HOCUTene KOMuu SNEKTPOHHOM PopMbI
3aaBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MIEKTPOHHYI (QOPMY 3asiBMIEHUS 3HAYEHUN B
nobon MOMEHT MO XenaHu nonb3oBaTend, B TOM 4Yucrie Npu BO3HWKHOBEHUWN OLIMBOK
BBOAA 1 BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B SNEKTPOHHYIO (DOpMY 3asBreHus;

5) 3anonHeHue nonen dNeKTpoHHOW dOpPMbI 3asiBNIEHNSA 40 Havana BBoAa CBeAEHWM
3asiBUTENEM C WCMOMb30BaHMEM CBeAeHUn, pasmeleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnunkaHckom nopTtarne, B 4acTu, KacalLencs ceeaeHunn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NaeHTUMKaUUn n ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha ft0BON M3 3TANOB 3aMOSfIHEHUSA NEKTPOHHON (POPMbI
3asiBrneHunsa 6e3 noTepu paHee BBeAEHHOW MHopMaLmu;

7) BO3MOXHOCTb AOCTyNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBNIEHUSIM B TeYeHue
He MeHee OJHOro rofa, a Takke 4aCcTUYHO CHOPMUPOBAHHLIM 3aSBMEHUSM - B TEYEHUE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (mnanee - 3anucb) ocyuiecTBnseTcs
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNo NpeaocTaBnseTCa BO3MOXHOCTb 3anmMcu Ha nwobble cBoboaHble Ans
npyema gaty M Bpemsi B npedenax YCTAHOBMEHHOrO0 B MHOrOQYHKUMOHANbHOM LIEeHTpe
rpacvka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHnsa 3Ton Aathbl.

[na  ocyuwectBneHuss npeaBapuTenbHOW  3anucu  nocpeactsom  EgwmHoro,
PecnybnunkaHckoro noprtana 3asButento HeobxoguMO yKasaTb 3anpalluvBaeMble CUCTEMOMN
AaHHble, B TOM YuUcne:

daMmnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HoMep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (MO XKenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBUS CBeOEHUN, KOTOpble COOOWMN  3asBUTENb NpwU
npegBapuTenbHON 3anucu, [LOKYMeHTaM, MpeAcTaBfieHHbIM 3asiBUTENEM Mpu  JINYHOM
npueme, npegBapuTenbHas 3anMcb aHHYNMpyeTcs.
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Mpn ocywecTBneHnn npegsapuTenbHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevartaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3asaBuTenb COOOLNT
aZlpec 3MeKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec TaKke HanpaBndeTcsa uHgopmauus o
noaTBepPXAeHUn npeaBapuTeNbHON 3annucuy ¢ ykasaHMeM aThbl, BpeMeHN N MecTa npuema.

Mpn ocywecTBNeHnUn NpeasapuTenbHOM 3annucu 3assuTerb B 06a3aTenbHOM nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuUTenbHasa 3anncb aHHYNMPYeTCA B Criydae ero HesiBKU
no ucteyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeMeHN npuemMa.

3agasuTtens B N0O0Oe BpeMs BnpaBe 0TKasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asiBUTENs COBEPLUEHUS WHbIX OEeWUCTBUWA, KpoMme
NPOXOXAEHUS MAEHTUUKaUmMM wn ayTeHTudukaumm B COOTBETCTBMU C HOPMAaTUBHbIMU
npasoBbiMM akTamu Poccunckon degepaumn, ykasaHuss Uenn npuvema, a Takke
npegocTaBfieHns CBeAEHUW, HeobxoauMbIX ANs pacyeTa AAUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh Afs npuema.

3. CoctaB, nocnegoBaTenbHOCTb U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbIX npouenyp,
TDGGOBaHMFI K NMopAaaKy ux BbINOJIHEHUA, B TOM YUCTIE OCODEHHOCTU BbINOSHEHUS
aaMUHUCTPATUBHbIX npouenyp B SJ'IeKTpOHHOI‘/'I cbopme, a Takke 0CODEHHOCTU BbINOSIHEHUS
aaMUHUCTPATUBHbIX npouenyp B MHOFOC*)yHKLlI/IOHaJ'IbeIX LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU AEUCTBUI NpY NPpeaoCcTaBneHnm
MYHUUMMANbHONM yCryru

3.1.1. MNMpepoctaBneHne MyHULMNANbHOMW ycryrn BKoYaeT B cebsa cnepywowme
agMVHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTUPOBaHWNE 3asABUTENS;

2) NPUHATUE N PACCMOTPEHME KOMMNIIEKTA JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTeNeMm;

3) HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4acTBylllne B
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCnyru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pedynbTaTta MyHULMNanbHOW yCryru;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOoHCyrnbTaluuni 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW Npouenypbl ABMSeTCS
obpalleHne 3asBuTeENs MO BOMpPOCaM, CBA3aHHbIM C NPeaoCTaBfiEHNMEM MYyHULMNAaNbHOM
yCnyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B MOL, — paboTHnk MOL;

npu obpaweHun 3assutena B Mcnomnkom - cekpeTapb McCnonHUTENbLHOro kommteTta
(banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O MOopsaKe M cpokax
npegoctasfieHna MyHuumnanbHon ycnyru B MOL, nnyHo n no tenedoHy u 9NeKTPOHHOMN
nouyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBUTENs, B TOM 4MCNe MO CcocTaBy, dopme
npeacraBnseMon AOKYMEHTauuu u ApyruM BOMNpocam [Afs MOMyYeHUs MyHULMnanbHOW
yCnyru.

3asBuTenb MOXeT NOMyyYuTb MHAOPMALMIO O NOopsake NpeaoCTaBreHus
MYHULMNANbHOM yCrnyrn Ha oduymnanbHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.
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PesynbTatamy BbINONMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP SBSOTCA: KOHCYMbTauus
no cocTaBy, popMe MpeacTaBnseMon OOKYMEHTauun U OpyrMMm Borpocam, HeobxoanMbim
AN NoNyYeHust MyHUUMNanbHON yCryru.

3.2.3. 3asButenb BnpaBe obpatuTbca B McnonkoM no TenedoHy W 3NEeKTPOHHOW
noyTe, a Takke MONyYnuTb KOHCynbTauuo Ha EguHom, PecnyGnukaHckom nopTane, cainte
Wcnonkoma o nopsigke U cpokax NpefocTaBeHns MyHUUMnansHOW yCryr, B TOM Ynicre Mo
cocTaBy, (hopme NpeAcCTaBnsieMoON OOKYMEHTauMu W ApYyrMM Bompocam Anst NonyyYeHus
MYHMLMNANbLHOM YCyru.

J[loMmKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHpOPMUPYET 3asiBUTENS
B COOTBETCTBMU C TpeboBaHMsIMM nyHKkTa 1.3.4 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSILLUMM  MYHKTOM,
BbIMOSHAIOTCA B TEUYEHME Tpex pabounx AHel co AHS NOCTynneHus obpalyeHusi.

PesynbTatamy BbINONHEHUS1 aAMUHUCTPATUBHBIX NPOLEAYp SBNSHOTCS: KOHCYbTaLum
no cocTtasy, popme npeacTaBnsieMor AOKyMEHTaLMn U OApyrMm Bonpocam, Heobxoaumbim
ANs NoNyYeHust MyHUUMNanbHON yCryru.

3.3. anHﬂTMe N paCcCMOTpeHne KoMMNnmnekrta JOKYMEHTOB,
npencrtaBsieHHbIX 3adaBUTENEM

3.3.1. Npuem OoKyMEeHTOB 4SS NpefoCcTaBfeHns MyHuumnansHom ycnyrn yepes MoL|
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agasutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
nNpegocTaBfieHNNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NMYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk M®L|, BeayLimii npnem 3asBreHum:

onpegenseT npegMeT obpalleHus;

yOoCTOBEpPSAET NMNYHOCTb 3adABUTENS;

NPOBOAUT MPOBEPKY NOMHOMOYMI Nnua, NoJaroLero A0KYMeEHTb;

NPOBOANT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMSIM, yKaszaHHbIM B MyHKTE
2.5 aMUHUCTPATUBHOIO perflamMeHTa;

3anonHsAeT aNeKTpoHHyto dopmy 3aseneHna B AIC MOL;

npu npeaocTaBneHun AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWUHUCTpPaATUBHOrO
pernameHta Ha 6yMaxHOM HocuTerne, OCYyLWeCTBNAET CKaHUMpoBaHuWe MpeacTaBreHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asBUTESNIO HA NPOBEPKY U NoANUCaHue;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaeTt B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hOPMUPYET INEKTPOHHOE AEeNO;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne n opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: rotoBoe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBE NaKeTOB 3NIEKTPOHHbIX Aef) B TEYEHNE OQHOro
pabo4yero aHa co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe nogpasgeneHme ML,

PesynbTtatamu BbINONMHEHUS aOMWUHUCTPATUBHBLIX Mpouenyp SBMASTCA: 3asBrieHne U
nakeT [OOKYMEHTOB (3MIeKTPOHHOE [Aeno), HanpaBrieHHble B Wcnonkom, nocpeactsoMm
CUCTEMbI 3NIEKTPOHHOIO B3aUMOAENCTBUS.
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3.3.2. [llpuem [OKYMEHTOB [nns MpefocTaBreHuss MyHUuunanbHoOW Yycryrm B
3NeKkTpoHHOM dhopme Yepes EauHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3asBuTenb AONs nogadn 3asiBIEHUA B 3MEKTPOHHOW (popmMe BbIMOMHSAET
cnegywouine OencTBus:

BbIMNONHSAET aBTOPU3aLMIO;

OTKpbIBaeT POpMY INEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy 3MEKTPOHHOrO 3adBMNEeHNUs, BKNIOYaoLWy cBeAeHns, Heobxoammble
n obsizatenbHble NS NpeaoCTaBeHnUss MyHUUMNAnsHOW yCryru;

NpUKpensniseT [JOKYMEHTbl B 3MEKTPOHHOW (opMe WM  SNeKTPOoHHble 0bpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBreHns (Npu HeobxoaMmMocTn);

nogTeepxgaeT (PakT O3HAKOMIIEHUS W COorflacnud C  YCroBUSMW U NOPSAOKOM
npefoCTaBfieHUs  MyHUUMNANbLHOW YCNyru B 3NEKTPOHHOM dopme (ycTaHasBnuMBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3M1eKTPOHHOro 3asBrieHNs);

noaTesepxgaeT [OCTOBEPHOCTb COOBLLIEHHbIX cBeaeHumn (yctaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfeHNs);

OTNpaBnsieT 3anoSIHEHHOE 3MEKTPOHHOE 3asBfieHMe (HaXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNS);

3IEKTPOHHOE 3asiBNeHne NoAnucbiBaeTcss B COOTBETCTBMM C TpeboBaHUAMM MyHKTa
2.5.3 AODMWHUCTPATMBHOIO pernamMeHTa;

nony4vyaet ysegomsieHne 06 oTnpaBke 3MEKTPOHHOIO 3asiBfEHUS.

dopmaTHO-nornMyeckasl npoBepka CHHOPMUPOBAHHOIO 3adBfIEHUS OCYLLECTBSETCA
edVHbIM NopTanom aBTOMaTUYECKN Ha OCHOBaHUK TpeboBaHW, onpeaensemMbix OpraHoMm, B
npouecce 3anoSfIHEHNA 3asiBUTENEM KaXOoro U3 nonen 3nekTpoHHOW dhopMbl 3asiBIEHUS.
Mpn BbIABNEHMM €OMHBIM NMOPTanioM HEKOPPEKTHO 3aMOfIHEHHOrO MNOSIS ANEKTPOHHON dOPMbI
3asiBNeHNsa 3asBUTENb YBEAOMISAETCA O XapakTepe BbISIBIEHHOM OWWOKM M Nopsiake ee
yCTpaHeHNs NoCpeacTBOM MH(OPMALMOHHOIO COOOLLEHNA HENOCPEACTBEHHO B 35IEKTPOHHOMN
dopMe 3aaBrEHUS.

AOMUVHUCTpPaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINONHAKTCA B A€Hb ObpalleHns 3aaBuTens.

PesynbTtatamu BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNSATCA: ANEKTPOHHOE
Aerno, HanpaefeHHoe B VICnonkom nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3auMOOENCTBUS.

3.3.3. PaccmoTpeHune KomnnekTa 4oKyMeHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aOMUHUCTPATUBHOW NpoLeaypbl ABNAeTCS
NOCTynNfneHne 3asiBfiEHUsT M UHbIX [LOKYMEHTOB, HeobXoauMbix ANns npenocTaBlieHus
MYHULMNAnNbHOW YCNyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPaTUBHON Npoueaypbl ABNsSieTcs cekpetapb cnonHMTENbHOro kKommnTeTa (ganee -
AOJDKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHuns 3aaBnTens ¢ 3asiBfieHnemM B Mcnonkom:

onpeaensieT npeameT obpalleHns;

yCTaHaBNMBaET NIMYHOCTbL 3asBUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULA, NOAAILLETO LJOKYMEHThI,

NPOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMMHUCTPaTMBHOINO  perfnamMeHTa, [MpOBEPKY COOTBETCTBMSA  MPeAcTaBrEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHMaM (Hagnexawiee ooopmIieHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX NOAYMCTOK, MPUMNCOK, 3a4EPKHYTbLIX CIOB U MHbIX HE OFOBOPEHHbIX
ncnpasneHun);

3anonHaeT  3NEeKTPOHHYHO dopmy  3asBneHus B aBTOMaTU3NPOBAHHOWN
WHOPMALUMOHHON cuUcTeMe, npedHasHayeHHOW [ONna  OKa3aHMs roCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;
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npu npenocTaBfeHMn OOKYMEHTOB, YyKas3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha OymMaxHOM HoOcuTene, OCYWEeCTBNSET CKaHMpOBaHWE NpeaAcTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBNeHueE;

nepenaet 3adABMTENO HA NPOBEPKY M NOANNCAHUE;

nocne nognucaHnsa ckaHupyeT nognucaHHoe 3asBrneHue;

3arpyxaet B aBTOMaTU3NPOBAHHYK WUH(OPMALMOHHYIO CUCTEMY, MpefHa3HaYeHHYHo
A5 OKasaHUs rocyaapCTBEHHbIX U MyHULUMNAIbHbLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHble B
3IEKTPOHHOM (hopMe NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3r1IeKTPOHHOE J€erno;

BO3BpalllaeT nognucaHHoe 3asiBfieHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3as1BUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM Ansi OTKasa B NpMeMe AOKYMEHTOB A0SMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMSISET 3asBUTESNS O HANUYMM NpenaTcTBum Ang
npuemMa 3asiBfieHUss W BO3BpaWaeT eMmy [OOKYMEeHTbl C OObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBaHWI N5l OTKas3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHoCTHOe nuuo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, mMocne
NOCTYNSeHNs AOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKMNATypoOW Aefnl U craTtyc
«lpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCE NPUMOXKEHHbIE 3adBUTENEM
OOKYMEHTbI B 3NIEKTPOHHOM DOPME 1 ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun LOENCTBUTESNIbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpalleHns Kk EaguHomy noptany (B cnyyae, ecnu 3assutenem npeacraBneHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMNEHHOW KBanuuUUMPOBaHHOW 3NeKTPOHHOMN
noanucklo).

Mpn HanMuMm OCHOBaHWW, MPEnYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTarte MNpoBEPKU YCUINEHHOW KBannduLMpOBaHHON
3NEeKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycroBun ee OenCTBUTENbHOCTU, MPOEKT
peweHns 06 oTKase QOMMKEH codepXaTtb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCAY>XUSIM OCHOBaHWEM L1151 €ro NPUHATUS.

MpoekT peweHns 06 oOTkase B MNpuemMe [OKYMEHTOB, HeobxoauMblX [Ons
nNpegocTaBfieHNs MyHULMNANbHOW YCMyrn, C yKasaHuWeM MpUYUH OTKasa (B criyvyae, ecnu
OCHOBaHUA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoouMbiX Ans npeaocTaBneHus
MYHULMNANbHOW YCMyrn, CBA3aHbl C HapyLleHWeM YCTaHOBMEHHbIX TpeboBaHWU K Takum
AOKYMEeHTaM, OCHOBaHWS [ OTka3a B nNpuemMe [JOKYMEHTOB [OSKHbl CoAepXaTb
WHOPMAUMIO O HaMMEHOBaAHMM [OOKYMEHTOB (MHGOpMaLMW, CBELEHU), KOTOpble He
npeacTaBrieHbl, CcoAepXaT HedoCTOBepHble W (MnNW) NpPOTUBOPEYMBLIE  CBEAEHWUS,
0hOpPMIIEHbI C HapyLLEeHNEM YyCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTCa Ha cornacoBaHne
B YCT@HOBJIEHHOM NopsaKe NOCPEeACTBOM CUCTEMbI NEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelweHusi 06 oTkaze B NpuemMe OOKYMEHTOB, HEOOXOOMMbIX
ANa  nNpefocTaBfeHuss  MyHUUMNanbHOW  YCryrn,  OCYLLeCTBNAeTCA B MOpsgke,
npeaycMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernamMeHTa, OOSMKHOCTHOe Ivuo,
OTBETCTBEHHOE 3a nNpueM [AOKYMEHTOB, B TeyeHuMe OAHoro pabovero OHA CO  OHSA
NOCTYNMEHNA 3asBMEHUs, HanpaBnseT 3asBUTENIO, yKasdaHHbIM B 3asiBIEHMM CMNOCOOOM,
yBeJOMMEHMe O MOCTYMMNeHUn 3adaBfeHus, codepXallee BXOAAWMN perncTpaunoHHbIN
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HOMep 3asiBneHus, pnaTy nMonyvYeHus 3asBNeHus, nepeyvyeHb HauMeHOBaHUW annos,
npeacTaBrieHHbIX K HEMY JOKYMEHTOB, ATy NofyvyeHus pesynbTata MyHULUNansHON yCnyru.

3.3.3.4. WcnonHeHwe npouenyp, YykasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHNCTPATUBHOIO  pernameHTa, npu HanuuMm  TeXHUYECKOW BO3MOXHOCTH
OCYLLECTBNAETCA B aBTOMaTM4YeCKOM pPeXuMMe C UCMosib30BaHWeM aBTOMaTU3MPOBaAHHOW
WH(POPMALMOHHON CUCTEMbI, MpedHa3HayYeHHOW AN OKas3aHUs rocyaapCTBEHHbIX U
MYHULMNANbHBLIX YCNYT.

3.3.3.5. AOMuHuUCTpaTuBHblEe npoueaypbl, YycTaHaBnMBaemble nyHktom 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbINOJTHAITCA B TeyeHue ofHoro paboyvero OHA CO OHSA
NOCTYNIIEHMA 3aABNEHNsI Ha pacCMOTPEHME.

PesynbTatammn BbLINONHEHUS aOMUHUCTPATUBHBIX Npoueayp SABNAITCA: NPUHATBHIA Ha
paccCMOTPEHNEe KOMMIEKT [AOKYMEHTOB WNW MpoekT peweHus o6 oTkase B rnpueme
AOKYMEHTOB, HeobXxoAUMbIX AN NpeAoCcTaBneHna MyHUUMNanbHON yCnyru.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4acCcTByloLlne B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

3.4.1. OcHoBaHMEM Hauvarna BbINOSIHEHNS aAMUHUCTPATUBHON NpoLeaypbl ABMsSeTcA
nosiyyeHne [LOSMKHOCTHbIM NnUoM  (pabOTHMKOM), YMOSIHOMOYEHHbBIM Ha BbIMOSIHEHNE
aAMWUHUCTPATUBHOW npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOINO 3a
npuemM OOKYMEHTOB, NPUHATLIX OT 3asBUTENS LOKYMEHTOB.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMWUHUCTPATUBHON Npouenypbl, ABNSETCA cekpeTapb McnonHuTenbHoro komuTeTa (ganee -
AOJDKHOCTHOE NNLO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOmKHOCTHOE nnUO, OTBETCTBEHHOE 3a HarpaBfieHMEe MeXBeOOMCTBEHHbIX
3anpocoB, OpMMpPYeT W HanpasfiseT B 3NEKTPOHHOM (popMe nocpeacTBOM CUCTEMDI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOIO B3aMMOOENCTBUA (MPpU  OTCYTCTBMM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK crnocobamun) 3anpocbl O NpeaoCTaBneHNN JOKYMEHTOB U CBELEHWUMN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 afMUHUCTPATUBHOIO perfiameHTa.

AOMUVHUCTpaTMBHbIE  Mpoueaypbl, yCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMNOSHAKTCA B AE€Hb NPUHATUS 3asiBIIEHNSA HA pacCMOTPEHNE.

PesynbTtatamu BbIMOSIHEHUS aAMWUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpaBrieHHbI€ B OpraHbl BacTn n (Unv) noaBeaoMCTBEHHbIE OpraHaM BNacTu opraHu3aumm
3anpocsl.

3.4.3. Cneumnanuctbl NOCTABLUMKOB AaHHbIX HAa OCHOBAHUM 3anpocOB, MOCTYMNUBLLMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOIO B3aMMOLEWCTBUSA, MNpPenoCcTaBnsAT
3anpalwmBaemMble JOKYMEHTbI (MHpOpMaLmMio) NNn HanpaensaT yBeaoMeHnsa o6 oTcyTCTBum
AOKyMeHTa n (unn) nHdopmMauumn, HeobxoauMbIX ANA NPeaocTaBNeHUs MyHUUMNanbHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPaATMBHbIE  MpoUeaypbl, YCTaHaBMMBAEMble  HACTOSALMM  MYHKTOM,
BbIMOSHSAKTCA B TEYEHME TPEX OHEN CO OHSA MOCTYNMEHUS MeXBeLOMCTBEHHOroO 3anpoca B
opraH unu opraHusauuto, NpeagocTaBnAwoLWmne AOKYMEHT U MHGOPMALMIO, €CIIU NHbIE CPOKU
NoaroTOBKM W HanpaBneHuMsi OTBETa Ha MEXBEAOMCTBEHHbIA 3arnpoC He YCTaHOBIIEHbI
deaepanbHbIMKU 3aKoHaMKU, NpaBoBbIMU akTamu [paBuTtensctBa Poccurckon Pepepaumm v
NPUHATLIMM B COOTBETCTBUM C doedepanbHbiMU 3aKOHaMW HOPMAaTMBHbLIMK MPaBOBbLIMU
akTamn Pecnybnukn TatapctaH.

PeaynbTatamu BbINONHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNSAKTCS: AOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  NPefoCTaBfeHUs  MyHuuunanbHoW — ycnyrk, nmbo
yBegoMneHme o6 oTkase, HanpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MeXXBeOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOmMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarpaBfieHNE MEXBEOOMCTBEHHbIX
3anpocos:
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nosiydaeTt 3anpawuvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIO
B3aMMOOENCTBUS  AOKYMEHTbl  (cBefeHus), Heobxogumble  Ang  nNpefocTaBrieHus
MYHULMNANbHOM ycnyru, nubo yBegomneHne o6 otkase npum OTCYTCTBUM OOKyMeHTa n (Mnu)
nHdopMaLuu;

npu HanmMynun OCHOBaHUMW, NPEedYyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, noArotTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobxoauMbIX ONs NpeaocTaBneHns MyHULMNansHOM YCIyru.

MpoekT peweHns o6 oTKkasze B nMpuemMe [OOKYMEHTOB, HeobXxoauMblix Ans
npefoCcTaBfieHUss MyHULMNANbBHOW YCNyru, C ykasaHuMeM MNpuyYMH OTkasa (B criyvae, ecnv
OCHOBaHWA AN OTKasa B MNpuvemMe [OOKYMEHTOB, HeobxoaumbiX OnS npeaocTaBreHus
MYHULMMNANbHOW YCRyrn, CBA3aHbl C HapyWeHWeM YCTaHOBJIEHHbIX TpeboBaHW K Takum
AOKYMEHTaM, OCHOBaHWSA ANl OTkasa B MpuvemMe [JOKYMEHTOB [JOJKHbl coaepxaTtb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuW, CBeLEeHWUN), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (UMW) NpOTUBOPEYMBBIE  CBELEHUS,
0doopMIIEHbl C HApyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnNseTcs Ha corflacoBaHne
B YCTAHOBNIEHHOM MOpSAAKe NOCPeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOobopoTa.

CornacoBaHue npoekTa pelweHust 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOOMMbIX
AN NpefoCcTaBfieHUss  MyHUUMNAnbHOW  ycnyrM,  OCyLWecTBNsdeTcs B NOpsiake,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMNOSHAKTCA B AE€Hb NOSNy4YeHUs CBEAEHUN NO MEXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHUS agMWHUCTPATUBHBLIX MpoUenyp SBASKTCA: OOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NpPefoCTaBNEeHUS MyHULMNANbHOM YCAyrn, NPOEKT peLLeHuns
00 oTkase B nNpuemMe AOKYMEHTOB, HEOOXOOUMbIX OMS NPefoCcTaBneHus MyHMUMnanbHOM
ycnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbiX B NyHKkTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanM4mMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCNONb3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM A5 OKa3aHWs rocy4apCTBEHHbIX U MYHULUUNAMbHbLIX YCyr, B TOM YMCre C
MOMEHTa perucTpaumm 3asBfieHus B COOTBETCTBUM C MYyHKTOM 2.13 agMUHMCTPATUBHOIMO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHUS aMUHUCTPATUBHBIX Npoueayp, YKkasaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnameHTa, COCTaBnsieT Tpyn pabounx gHs.

3.5. lNoaroToBka pesynbTata MyHULUNANbHOW yCryru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS a4MWHUCTPATUBHOW NpoLeaypbl SBnsieTca
nocTtynneHme oT JOIMKHOCTHOrO nvua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHnun), HeoOxoauMbIX  AnA
npefoCTaBfEHNS MyHULUNANBbHOW YCIYTI.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 34 BbINOSIHEHME AAMUHUCTPATUBHOM
npoueaypsbl, SBNseTca cekpetapb MICnonHMTENbHOro kKoMUTETa (Aanee - A0MMKHOCTHOE N0,
OTBETCTBEHHOE 3a NoAroTOBKY pe3ynbraTta NpeaoCcTaBNeHnss MyHULMNANbHOM yCnyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a  MOAroTOBKY  pesynbTaTa
npenoCcTaBfEHNSs MyHULMNANbHOWN YCIYTn:

paccMmatpmBaeT CHOPMUPOBAHHbBIA  KOMMMEKT AOKYMEHTOB, HeobxoguMmblix [Ons
npefoCcTaBfEHNSs MyHULMNANbHOW YCIYTu;

npu BbIABMIEHN OCHOBaHW AN OTKa3a B NpedocTaBfiEHUN MYHULMNANTbHOW YCNyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATUBHOIO pernamMeHTa, noarotaBnuBaeT MNpPOEKT
peweHus 06 oTkase B NpeaoCTaBlIEHMM MYHULMNANBHON YCIyTu;

B CIryyae OTCYTCTBUSI OCHOBaHWW OnA OTKasa B NpeaoCcTaBfeHUn MyHMUUNanbHOW
ycnyrn, npenycMOTPEeHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no utoram
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PacCMOTPEHUSI AOKYMEHTOB, HEOOXOAMMbIX ANS NpPeaoCTaBNEHUst MyHULUMNAnNbHOW YyCnyru,
nogrotaBnMBaeT MPOEKT pesynbTata MpedocTaBreHnd  MyHUUUNanbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 aaAMMHUCTPATUBHOIO pPernamMmeHTa,;

HanpaenseT NOAroTOBIIEHHbIN MPOEKT pesynbTaTa NpeaocTaBneHns MyHULUNanbHOW
yCcryru Ha cornacoBaHue B YCTAHOBMIEHHOM nopsigke nocpecTBOM CUCTEMbI 3SIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOMHAITCA B TeYeHMe oaHOoro pabo4vero gHs.

PesynbTatamu BbINOSIHEHUS aAMMHUCTPATUBHBIX Mpouedyp SABNSATCA:  MPOEKT
pelweHnsa ob oTkase B NpeaocTaBfieHNN MyHULUNANbHOW YCyrn, crpaBky (BbIMUCKN).

3.5.3. CornacoBaHve w”n noanucaHMe nMpoekTa pes3ynbrTaTa npeaocTaBneHns
MyHUUUNAnNbHOW ycrnyrn (ganee — npoeKTbl AOKYMEHTOB) OCYLLECTBMASAETCS PyKOBOAUTENEM
CTPYKTYPHOro nogpasaenenunsi, OTBETCTBEHHOro 3a NoAroToBKYy pes3ynbraTta MyHMUUNanbHom
ycnyru, 3amectutenem Pykosogutena Vicnonkoma, Pykosogutenem Vcnonkoma.

MoaroToBNEHHbIE NPOEKTbI AOKYMEHTOB, MMEKLWME 3aMedaHusi, BO3BpaLLAKTCA Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHMUMOANbHOW YCRyru.
[Mocne ycCTpaHeHus1 3amMeyvyaHuin nNpPoeKkTbl [LOKYMEHTOB MOBTOPHO MepejarnTca  Ans
cornacoBaHusi 1 NoANUCaHus.

PykoBogutenb lMcnonkoma npuv pacCMOTPEHMU MNPOEKTOB [OOKYMEHTOB MNpOBepseT
cobnogeHne aaMMHUCTPaTUBHOIO perfnaMmeHTa AOMMKHOCTHbIMKU nuuamu Micnonkoma B 4Yactm
CPOKOB BbIMOSIHEHMUSA aAMUHUCTPATUBHbLIX Npoueayp, UX nocnenoBaTenbHOCTM U NOMHOTHI,
HanUuns CorfacoBaHMn  YNOSTHOMOYEHHbIX OOSMKHOCTHbIX nuy, Mcnonkoma B cucteme
3MEKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbISiIBNEHUS HAPYLUEHU B YaCTU CPOKOB BbIMOMHEHUA aAMUHUCTPATUBHbIX
npouenyp, Ux nocrnegoBaTenbHOCTM W NonHoTbl PykoBoauTtenb Mcnonkoma wHULMMPYET
npuBieYeHne K OTBETCTBEHHOCTU NnL, OONYCTUBLLUNX HAPYLLUEHNSA, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUVHUCTpPaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCA B T€YEHME OAHOro paboyero aHs.

PesynbTtatamu BbINOMHEHNA agMWHUCTPATMBHLIX Mpouenyp SBNSOTCA: pelueHne ob
OTKase B NpMeme AOKYMEHTOB HeOOXoaMMbIX ANst NPeAoCTaBNeHUss MyHULUMNANbHOM yCnyru,
peleHne 0b oTkase B NpeaoCTaBeHN MyHULMNANbHOW YCryrn, cnpasBka (BbINUcka).

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
perrnameHTa, Npu HanM4Mm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B aBTOMAaTUYECKOM
pexmme C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALIMOHHOM  CUCTEMbI,
npegHa3Ha4YeHHOM ANs OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIYT.

MakcumanbHbIi CPOK BbIMOSMIHEHNS aAMUHUCTPATUBHBIX Npouenyp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernamMeHTa, CoctaBnsaeT oauMH pabounin oeHb.

3.6. Bbigaya (HanpaBneHve) 3asBUTENIO pesynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS agMWUHUCTPATUBHOW NpoLeaypbl SBnsieTca
nonyyeHne AOSMKHOCTHBIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHWE agMUHUCTPATUBHOW
npouenypbl, LOKYMeEHTa, NOATBEPXKAAOLEro NpeaocTaBneHne MyHMLMnanbHOW YCyri.

[OMKHOCTHBIM ~ NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMWHUCTPATUBHOM
npouenypsbl, ABNAeTca cekpeTapb NCnonHUTENbHOrO KOMUTETa (aanee - JOMMKHOCTHOE N0,
OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NNLI0, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) AOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBEOEHUN O pesyrnbTare npefoCTaBreHus
MYHULUMMAnNsHOW YyCcrnyru B MOACUCTEMY BedeHUS [OOKyMeHTauuu aBTOMaTU3MPOBaHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA OKasaHUs rocydapCTBEHHbIX W
MYHULMMNAanbHbIX YCNYT;
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n3BeLlaeT 3asBuTensa (ero npeacrtaBuTensi) cnocobom, yKasaHHbIM B 3asBNEHUN, O
pesynbTtarte npefaocTaBfieHUss MYHUUMNAnbHOM YCIYyrM M O BO3MOXHOCTM MOJSTyYeHUs
pesynbTata npefocTaBneHns MyHuumnansHon ycnyru B cnonkome nnu 8 ML,

WcnonHeHne npouenyp npy HanmmMyuum TEXHUYECKOW BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMATU4YECKOM pexuMme C MWCMNoSib30BaHMEM aBTOMaTU3UPOBAHHOW WHOPMAaLMOHHOM
CUCTEMbI, NpegHa3Ha4YeHHOW ANa oKa3aHUs rocygapCTBEHHbIX U MyHUUMNASNbHBIX YCITyT.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B TeyeHMe OAHoro paboyero [HSA CO OHS NOAMUWCAHUA OOKYMEHTa,
ABMSOLLEroca pes3ynbTaToM MpeaocTaBreHns MyHUUUNanbHOW YCnyru, YnosIHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: pasMelieHue
cBedeHun O pesynbTaTte MNpefocTaBfieHUs MyHMUMNArbHOM YCIyrm B MH(OPMAaLMOHHBLIX
cuctemax, U3BelleHue 3aaBuTens (ero npeacraBuTens) O pesynbTate npefocTaBrieHns
MYHULMNANbsHOM yCnyrn n cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHns) pesyrnbTaTa npegocTaBneHns
MYHULMNANbHOW YCNYyru:

3.6.3.1. MNpun obpalleHnn 3assuTens 3a pesynbTatoM MyHUUMnansHon ycnyrm 8 ML,
paboTHuk MO®L] BbigaeT 3asiBUTEND pesynbTaT MyHuMuMnanbHOW ycnyru B hopme
aK3eMnnsipa ANEKTPOHHOro AOKYMEHTa Ha BymaxxHOM HocuTene. o TpeboBaHuio 3asBuTens
BMECTE C OK3EMMSIIPOM  3fIEKTPOHHOrO AOKyMeHTa Ha 6ymaxHOM HocuTene emy
NpefoCTaBAETCA 3K3EMMNAP JNIEKTPOHHONO AOKYMEHTa MNyTEM €ro 3anMcu Ha CbeMHbIV
HOCUTENb WH(OPMaUMM WU  HanpaBlieHUs JK3eMMNsSpa ONEKTPOHHOro AOKYMeHTa Mo
ANEeKTPOHHOW no4Te B agpec 3assutend. [1pyn 3annucu Ha CbeMHbIN HOCUTENL MHdOPMaLMn
UNU HanpaefeHUn 3K3eMnrispa 3MEeKTPOHHOro NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnNaAp 3MEKTPOHHOro AOKYMeHTa Ha OymMaxHOM HocuTene, Mo 3NEeKTPOHHOW nouTte
MOEHTUYHOCTb TaKoro 3K3emnndpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTcd  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOM KBaNnUOUUNPOBAHHOW 3NIEKTPOHHOW NOANuUCH.

AOMUHUCTPATMBHbIE  MpoUeaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSMHAKTCA B MOpsAKe o4YepefHOCTW, B [eHb nNpubbiTMa 3asBuUTENs B  CPOKMW,
YCTaHOBJIEHHbIE pernameHTomM pabotel MOLI.

Pesynbtatamn BbINONHEHNA a4MUHUCTPATUBHBLIX Mpouenyp SABMASATCA: dukcauuns
dakTa Bblgauyn pesynbTata npegocTaBneHnst MyHuuunansHon ycnyrm B ANC ML,
pesynbTaT NpeaoCTaBNeHNa MyHULMNANTbHOW YCIYrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. lNpu obpalleHnn 3aaBuTeNnsa 3a pesynbTaToOM MyHULUNANbHON yCnyru 4epes
EovHbin, PecnybnukaHckmi nopTtan 3asBuTentd B NUYHbIA  KabWHET aBTOMaTMYEeCKU
HanpaBnseTCad  9NEKTPOHHbIM  obpa3  [OKYMeHTa,  SBNSAWeroca  pesynbTaToM
npegocTaBfieHNa MyHULUMNaNbHOW ycnyrn, noannucaHHbI YCUITEHHOW KBannguunMpoBaHHOMN
3NEKTPOHHOM MOAMMUCHIO YNOMHOMOYEHHOIO AOMKHOCTHOro nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCH B A€Hb NOANMUCaHMA LOKYMEHTa, NoATBepXaalLero npegocraBsneHme (oTkas
B NpefoCTaBfieHMn) MYHUUMUNANbHOW YCAyrn, YMNOMHOMOYEHHbIM [OOSDKHOCTHBIM  JIULOM
Wcnonkoma (Mcnonkomom).

Pesynbtatamu BbINONHEHNS aAMUHUCTPATMBHbBIX NpoLeayp SABMSKOTCH: HanpasreHve
(npepoctaBnenne) ¢ mcnonb3oBaHMeM EamHoro, PecnybnukaHckoro noprtana 3asiBUTENO
AOKYMEeHTa, MOATBepXpalLwero npeaocrtaBrneHve MyHUUMnanbHOM ycnyrn (B TOM 4ucrne
OTKa3 B NpefoCTaBneHnm MyHULUNansHOM yCryru).

3.6.3.3. lNpn obpaweHnn 3aaBuTens 3a pes3ynbTaTOM MyHMUMMNANbHOW YCryru B
Mcnonkom, OOMKHOCTHOE nuuo, OTBETCTBEHHOE 3a Bblaayy (HanpasBfeHwe) AOKYMEHTOB,
BblAaeT 3asBMTEN0 pe3ynbTaT MyHuumMnanbHon ycnyru. Mo TpeboBaHuo 3asBUTeNa BMecTe
C 9K3eMMNNApOM SMEKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene emy npeaocTaBnsdeTca
3K3eMnnsap ONeKTPOHHOro [AOKyMeHTa MnyTeM ero 3anMcu Ha CbeMHbI HOCUTEnNb
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NHGOPMaLMN UNW HanpaBfeHUss 3K3eMMnisipa SMeKTPOHHOro AOKYMEHTa MO 3NeKTPOHHON
noyTe B agpec 3asBuUTeNS.

AOMUHUCTPaATUBHbIE  MpoLeaypbl, YCTaHaBMMBAEMble  HAaCTOSWMUM  MYHKTOM,
OCYLLIECTBIISAOTCA B MOpsiAke O4epeaHOCTH, B AeHb NpUObITUS 3asiBUTENsS B COOTBETCTBUM C
MpaBunammn BHyTPEeHHEro TpyAoBOro pacnopsiaka Mcnonkoma.

PesynbTaToM BbINOMHEHUST aAMUMHUCTPATUBHBLIX MpoUeayp SBRSATCA: UKcaLus
dakTa Bblaauu pesynbTaTta npenocTaBneHus MyHMLUMNANbHOW  ycnyru B
aBTOMATM3NPOBAHHON WHAOPMALMOHHON CUCTEME, NpPeAHa3HaYeHHOoW [ANns  oKasaHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. cnpaBneHue TeXHN4eCcKnx onbok

3.7.1. B cny4yae oObGHapyXeHUs TeXHUYECKON OLWMOKN B OOKYMEHTEe, ABMSLEMCS
pe3ynbTaToM MyHULUUNANbHOW YCryru, 3assButesnb HanpaenseT B icnonkom:

3aaBneHne o6 ncnpaeBneHnn TexHnyeckon owmndku (NnpunoxeHne Ne 5 k HacTosLwemy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENO Kak pe3ynbTaT MyHMUMNanbHON YyCnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINGKa;

OOKYMEHTbI, MMELMe opUanudecKkyo Ccuny, CBUOETENbCTBYKOLWME O Hanuuum
TEXHMYECKON OLLUNOKMN.

3asiBneHne 06 wucnpaBneHUn TEXHUYECKOW OWMOKM B CBeOEHUsIX, YKa3aHHbIX B
AOKYMEHTe, SABNAKLWEMCA pe3ynbTaTtoM MyHUUMNAnbHOW YCNyru, nogaeTcs 3asiBUTENEM
(ynoriTHOMOYEHHbIM  NpeacTaBuMTENEM) MNOYTOBbIM — OTnpaBfieHMem (B TOM  4ucne cC
NCNonNb30BaHNEM 3MEKTPOHHOM NOoYThl), NnMbo Yyepes3 EamHbin, PecnybnunkaHckuin noptan mnm
MoLl.

3.7.2. [JomKHOCTHOE nUUO, OTBETCTBEHHOE 3a NpuUeM [OOKYMEHTOB, OCYLlecTBNnsaeT
npuemMm 3asaBneHuss 00 ucnpaBfeHUM TEeXHUYECKOW OLINOKKW, perncTpupyeTt 3asBrieHne cC
NPUMOXEHHbIMMU AOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY nuvly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCA B T€YEHME OAHOro paboyero AHA € A4aThl peErnmcTpaumm 3asaBreHus.

PesynbTatamu BbINOSHEHWUS aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfiEHHOE Ha pPacCMOTPeHMe OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccMaTpmBaeT AOKYMEHTbI M B LENSAX BHECEHUS UCMPaBfEHUA B LOKYMEHT, SABNAKOLWMIACA
pe3ynbTatoM MNpeaoCTaBNeHNs MyHUUMNANbHOW YCryrk, OCYLLUECTBRSET npouenypsbl,
npeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, 1 BblaeT UCMPaBEHHbIN
AOKYMEHT 3asiBUTENt0 (YNONHOMOYEHHOMY NPeACTaBUTENIO) TIMYHO NOL POCMMUCH C U3BATUEM
y 3asButenst (YNONMHOMOYEHHOro npeacTaBuTens) opurmHana QOOKYMEHTa, B KOTOPOM
COOEpPXUTCA TexHumyeckast owubka, vnu HanpaenseTr B agpec 3asABUTENS MNOYTOBbLIM
oTnpaBneHnemM (NOCPEACTBOM 3SMEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMEeHTa npu npegocTtaBneHMm B WMCNONKOM oOpurMHana [OOKYMEHTa, B KOTOPOM
COOEPXMTCHA TeEXHMYECKas oumbka.

AOMUYHUCTpPaATMBHbIE  MpoUeaypbl, yCTaHaBNMBAEMblE€  HACTOSALMM  MYHKTOM,
BbIMNONHAKTCA B TeYEeHMEe ABYyX paboumx gHen nocrne OobHapyXeHUss TEXHUYECKOW OLUMOKK
U1 NonyYeHus ot Nboro 3aMHTEPECOBAHHOIO NMLua 3asBeHUs O AOMNYLEHHOM owunbkKe.

Pesynbtatamn BbINOMHEHUS aAMWMHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanpaBneHHbIN) 3asBUTEN0 AOKYMEHT.

4. [Mopsgok 1 opMbl KOHTPONS 3a NpefoCTaBNeHneEM MyHULMNANbHOW YCyru
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4.1. nOpFILI,OK OoCyLwieCTBIIEeHUA TeKyLero KOHTposA 3a cobnioaeHnemM 1 NCNONTHEHNEM
OTBETCTBEHHbIMU AOSHKHOCTHLIMWU FINLAMU MOSOXEHNI AAMUHNCTPATUBHOIO perfiamMeHTa n
MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIIMBAKOLLNX Tpe6OBaHI/IFI K npegocTtaBJiEHNIO

MyHMLLMHaﬂbHOVI yCIyru, a Takke npuHATnem nMmm peLIJeHI/IIZ

KoHTpOnb 3a NOMHOTOM W KayeCcTBOM NpeaoCTaBfeHUd MyHUUMNanbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTpaHEHWe HapyLleHUW npaB 3asiBuTenen, nposegeHve
npoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCNyrn, NOArOTOBKY
peweHun Ha pgencteua  (6esgenctBuMe)  OOIMKHOCTHBLIX — fUL,  OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTpons 3a cobriogeHnemM WUCMoNHEHUA aAMUHUCTPATUBHBIX npoueayp
ABNAKTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [OOKYMEHTOB MO NpefoCTaBNeHUro
MYHULMMNANbHOW YCNYyru;

2) NpoBOAUMbBIE B YCTAHOBIEHHOM NMOPsiAKE NPOBEPKN BeAeHUS AeNoNpoM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM Mopsigke KOHTPOSIbHbIX MPOBEPOK cobnioaeHns
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPOMsa MUCNONb3yHTCA CBEAEHUS, UMEIKOLLUNECS B NIEKTPOHHOM
0ase [OaHHbIX, crnyxebHasi KOppecrnoHAEeHUUs, yCTHas W NUCbMeHHasa uHopmaLums
AOJDKHOCTHbLIX UL, OCYLWECTBASOWNX BbINOSIHEHNE a4MWHUCTPATUMBHBLIX npoueayp,
XypHarnbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocylwecTBneHns1 KOHTPONS 3a COBEpLUEHMEM LEWCTBUN Npu NpenocTaBieHuu
MYHULUMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAUTEMD oOpraHa MeCTHOro
camoynpaBneHus npeacTaBnAlTCA  CnNpaBkM O peaynbTatax  nNpenocTaBlieHus
MYHULMNAnNbHOW YCNyru.

O cnyyasix n nNpuUYMHax HapyLeHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMWUHUCTPATUBHBIX  MNpouedyp  AOMKHOCTHble  fiMua  HEMELNEHHO  UHMOpMUPYOT
PYKOBOAUTENS  OpraHa, MpeaoCTaBfdAloWero  MyHMUMNanbHYKO  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywunm KOHTpONb  3a cobnoageHnem nocriegoBaTenbHOCTU JencTBun,
onpeaeneHHbiX agMUHUCTPATUBHBIMW NpoLeaypaMmn no npeaocTaBfeHUo MyHUUMNanbHON
yCnyru, OCyLLECTBMSIETCA 3aMeCTUTENEM PYKOBOAUTENSI OpraHa MECTHOro caMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPEeSOCTaBNEHUIO MYHULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLLEeCTBNAWLWEro opraHusauuio paboTbl MO NpeaocTaBiEHUIO
MYHULMNAnNbHOW YCNyru.

MepeyveHb JOIMKHOCTHbIX nuu, OCYLLIECTBMSAOLLNX TEKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUSAMN O CTPYKTYPHbIX MoApasferieHnsX opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbLIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4YecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCyr, B TOM Yncrne nopsiaok u
hopMbl KOHTPONS 3@ MONTHOTON U KAYECTBOM MPEeAOCTaBNEHUS MyHULMNANbLHOW YCryru

4.2.1. KOHTpONb 3a NOMHOTON N Ka4eCTBOM NpeaoCTaBAeHUs MyHULMNANbHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHNs1 NPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha gencreus (besgenctene) Vicnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHULUNANbHbBIX CRYXaLluX.

4.2.2. B uensax ocyLwecTBneHns: KOHTPOSIS 3a NOSIHOTOM U Ka4YeCTBOM NpeaocTaBneHns
MYHULMManNsHOW YCnyru MNpoBOAATCA MraHOBble WM BHeNnaHoBble npoBepku. [Mopagok wm
NepmoanYHOCTb OCYLLECTBIIEHNSA MNMNAHOBbLIX MPOBEPOK yCTaHaBNMBAETCA MNfaHoM paboTbl
Wcnonkoma. [lpy nposepke MOryT paccmaTpuBaTbCs BCe BOMNPOCbI, CBA3aHHble C
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npefocTaBfieHUEM MYHULMMNANBHON YCIyrn (KOMMJSIEKCHblE MNPOBEPKU), WUNU OTAENbHbIN
BOMPOC, CBA3AHHbIN C NpeocTaBNeHneM MyHULUNanbHOW ycnyru (TeMaTndeckne npoBepku).
[MpoBepka Takke MOXeT NPOBOAUTBLCSA MO KOHKPETHOM Xarnobe 3asButens.

4.2.3. BHennaHoBble NpoOBEpPKU NPOBOAATCHA B CBSA3M C NPOBEPKON YCTPaAHEHUS paHee
BbISIBfIEHHbIX HApYLUEHUA agMUHUCTPATMBHOIO perfnaMeHTa, a Takke B criyyae nosiydeHus
Xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX 4OSMKHOCTHbIX v,
MYHULMMANbHbIX Cry>KaLuuX.

4.2.4. PesynbTaTbl NpoBEpPKM OQOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbIABMEHHbIE HEQOCTATKM N NPEeaSIOKEHNSA N0 UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NN, OpraHa, npeaocTaBnsiowWero MyH1LUnanbHyo
ycnyry, 3a pewweHunsa n gencreng (besgencrame), npuHMMaemble (OCyLLEeCTBIISIEMbIE) MU B
xo4e npegocTaBneHnsa MyHUUunanbHOM yenyrm

Mo pesynbTaTtaM MpPOBEOEHHbIX MPOBEPOK B CllyYae BbISBMIEHUS HapyLIEHW npaB
3aaBUTENEN BUHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

PykoBoanTtenb opraHa MeCTHOrO CcaMoOyrnpaBfeHusi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPEHNE 3asBEHUN.

PykoBoantenb (3amectuTtenb pPykoBOAUTENS) CTPYKTYPHOro NoapasfaeneHns opraHa
MECTHOro CaMOyMpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnn)
HeHagnexawee BbIMNOMHEHVME aAMWHUCTPATMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfamMeHTa.

[OMKHOCTHbIE NWLA M WHble MyHUUMNanbHble CryXalne 3a pelleHns u OencTBusd
(6esgenctaue), npuHMMaemble  (OcywlecTBnsiemMble) B Xo4e  npeaocTaBreHus
MYHULMNANbHOM YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAAaTeNbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTpOrs 3a
npegocTaBrieHneM MyHULMNANbLHOM YCryrn, B TOM YUCHE CO CTOPOHbI FpaXaaH, nx
obbeanHeHUn 1 opraHmsauun

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
oO6beauHEeHUN U opraHM3aunin, OCyLLEeCTBNAETCHA NOCPEACTBOM OTKPbITOCTU LAeATENbHOCTU
opraHa MeCTHOrO CcaMOyrnpaBrieHUs nNpu NpPefoCcTaBfieHMM  MyHUUMNANbHOW  YCRyru,
nonyyeHns MNosIHOW, akTyanbHOW U OOCTOBEPHOW MHOpMauun O nopsiake npenocTaBrieHns
MYHULMMNANbHOM YCIyrn 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHust obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. docynebHbin (BHeCcyaebHbIN) nopsaaok 0banoBaHus peLlleHnii u aenctemmn (6e3genctems)
opraHa, NpeaoCTaBnALLEro MyHUUUNANbHYO YCAyry, MHOrOQYHKLMOHAIbHOIO LIeHTpa
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHULUUNANbHbIX YCIyr, OpraHmM3aLmi, yKadaHHbIX B
yactn 1.1 ctatbmn 16 PegepansHoro 3akoHa Ne210-d3, a Takke UX OOMKHOCTHbIX NAL,
MYHMUMNANbHbIX CAyXalnx, paboTHUKOB

5.1. 3asBuTenn nmeroT NpaBo Ha obxanoBaHwe B AocyneOHOM MoOpsiaKe peLleHun u
penctBuin  (6e3gencTBusa)  opraHa, NpedoCTaBsAOWEro  MyHUUUNANbHYH  yCnyry,
AOJMKHOCTHOTO NMua opraHa, NpeaoCcTaBnalWero MyHUuunanbHy yCnyry, MyHULUNAnsHOro
Crnyxallero, pPyKOBOAMTENS oOpraHa, MpefoCTaBnSalWero MyHULMNANbHY  YCryry,
MHOTrOYYHKLNOHANbHOrO LieHTpa, paboTHUKa MHOMO(YHKLNMOHANBHOrO LIeHTpa, OpraHn3aunm,
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npegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx
pabOTHMKOB.

3asBuTenb MoxeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWmnx cny4vasx:

1) HapyleHne cpoka permcTpauum 3anpoca O MNpefoCTaBfeHUN MyHUMUMMNANbHON
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLLUeHne cpoka npeaocTaBneHns MyHuumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXxanoBaHwe  3asiBUTENEM  pelleHud W OenCTBUNn
(besgenctBna) MHOrOoOYHKUMOHANBHOrO UeHTpa, paboTHUKaA MHOroMyHKLMOHANBHOro
LeHTpa BO3MOXHO B Criy4yae, eciiv Ha MHOTO(OYHKUMOHAMbHbIN LIEHTP, peLleHns u encTens
(besgenctBne) KoToporo oObBXanytTcs, BO3NOXeHa QYHKUMSA NO  NpeaocTaBreHuto
COOTBETCTBYHOLMX MYHULUUNANbHBLIX YCNyr B MOfMHOM oObemMe B Mopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB wnn MHpopmaumm nnbo ocyllecTBrneHns
OENCTBUA, nNpeacTaBneHMe WM - OCYLIECTBMEHWE  KOTOpPbIX He  npefnycMOTPeHOo
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuickon denepaumm, HOPMaATUBHBIMW MPaBOBbIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MPaBOBbIMW  akTamu  Ans
npegocTaBreHns MyHMUMNanbHON yecnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHNe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccuickon denepauumn, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHAUMNAnNbHbIMKA  MPaBOBbIMW  akTamu  Ans
npeaocTaBneHns MyHULMNAanbHOW yCNyrn, y 3asBUTENS;

5) oTkas B MpeaocCTaBNeHUM MyHMUMMANbHOW YCMnyrn, ecrnm OCHOBaHWUsi OTKasa He
npegycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUMM C HUMU WHBIMU
HOpMaTUBHbIMW NpaBoBbiIMM akTamm Poccunckon ®Pegepauun, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMX NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pfocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuUTenem
peweHnn wn pgencteun  (6e30encTBmst) MHOTOOYHKUMOHANbHOrO LeHTpa, paboTHUKa
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOroyHKLMOHamNbHbIN
LEHTP, pelleHnsa n aencteuns (6esgencteme) KOToporo o6xkanyTcs, BO3NoXeHa PyHKUMs No
NpegocTaBiEHNI0O COOTBETCTBYHOLLMX MYHULMNANbHbLIX YCyr B MNOMHOM ob6beme B nopsake,
onpeaeneHHomM Yactbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpefoCTaBleHun MyHULUNANsLHOM YCryru nnarthl,
HEe npeaycMOTPEHHOMW HOpPMAaTMBHLIMM MpaBOBbIMW aktamu Poccuickon degepaumu,
HOpMaTUBHbLIMW NPaBoOBbIMK akTaMu Pecnybnuku TatapctaH, MyHULMNaNbHbIMU NPaBOBbIMM
akTamu;

7) oTKa3 opraHa, npefoCTaBnsLWEero MyHULMNanbHYO YCyry, AOSPKHOCTHOroO nvua
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOMOgYHKUMOHANbHOro LUeHTpa,
paboTHMKa MHOrogyHKUMOHANbLHOrO LIEHTpa, opraHM3aunin, NpegycMOTPEHHbIX YacTblo 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-®3, mnu wmx pabOTHMKOB B MCMNpaBNEHUN
AONYyLWEHHbIX UMW onevyaTtok M ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapylleHne YCTaHOBMIEHHOrO CpoKa TaKux
ncnpaesneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecynebHoe) obkanoBaHue 3asaBuTenem
peweHnn wn pgencteun  (6e30encTBmsl) MHOTOQYHKLUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrOYYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLMOHANbHbIV
LEHTP, pelleHnsa n gencrems (6es3gencrame) KOToporo o6xxanyrTcs, BO3NoxeHa yHKLMS MO
NpefoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesyfnbrartam
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoBMeHWe MpeaoCTaBfeHnss MyHUUMNanbHOW YCryrin, €cnv OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMWU UM MPUHATBIMUA - B
COOTBETCTBUU C HUMU NHBIMU HOPMATUBHLIMW NPaBOBbIMKU akTamu Poccurckon deaepauun,
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3aKOHaMM UM MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MyHMLMNAnNbHbIMKM NpaBoBbIMW akTamun. B ykaszaHHOM cnydae pocyaebHoe (BHecynebHoe)
oGxxanoBaHve 3asiBUTENEeM pelueHun n aencTBuin (6e3pencTemst) MHOrO(OYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOroyHKUMOHANbHOMO LEeHTpa BO3MOXHO B Cfydae, ecnv Ha
MHOroyHKUNOHANbHbLIN LIEHTP, pelleHns n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpeaeneHHom Yyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHMe y 3asBUTENA nNpW MNPEAOCTaBNEHUN MYHULMMANBHON YCMyru
AOKYMEHTOB WnuM  WHopmauun, oTcyTcTBMe U (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHaYanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobXxoauMbix AJis
npegocTaBreHns MyHULMNanbHoOM ycnyrm, Nnnbo B npegocTaBieHnn MyHULUNANsHOM yCnyru,
3a WCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM peleHnn wn aencteun  (6e30encTBMsl) MHOMOQYHKUMOHANBHOMO LIEeHTpa,
paboTHMKA  MHOrOYHKLMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTFOOYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NpeaoCcTaBieHUI0 COOTBETCTBYHOLMX MyHUUMNANbHbIX YCRyr B
nonHomMm obbeme B nopsigke, onpeageneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaeTcs B MUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOW  ¢opMe B OpraH, NPeaoCTaBSAOWMA  MyHMUMNANbHYK  yCnyry,
MHOTFO(YHKUMOHanbHbIA LEHTP NMMOO B COOTBETCTBYHLLMI OpraH rocyaapCTBEHHOW BNacTM,
ABNAIOLWNACA yypeauTeneM MHOro(yHKUMOHaNbHOro UeHTpa (danee - ydpeguTtenb
MHOrO(OYHKLMOHANbHOro LEHTPA), a Takke B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. Kanobbl Ha peweHna U OencTeus
(besgenctBne) pykoBOoAMUTENS oOpraHa, nNPeaoCTaBnslOWEro MyHUUMNanbHy  ycnyry,
noJatTCs B BbILWECTOAWMUN opraH (Mpu ero Hanmuvyuu) nubo B criyyae ero OTCyTCTBUSA
paccMaTpmMBalOTCA  HEMNocpeaCcTBEHHO  pykoBoAUTENeM  opraHa, npefocTaBnsAoLLEero
MyHUUMnaneHyto ycnyry. >Xanobbl Ha peweHusa u gencteus (6esgencrteme) paboTHUKA
MHOrOYHKUNOHANBHOrO LEeHTpa NoJarTCs PYKOBOAUTESNO 3TOrO0 MHOModYHKUWMOHANbLHOro
ueHTpa. XKanobbl Ha pelleHna n genctensa (6esnencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogalTca ydypeauTentio  MHOMOYHKUMOHANbHOrO LeHTpa WM OOMMKHOCTHOMY  nvuy,
YNONTHOMOYEHHOMY HOPMaTMBHbLIM NpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencreusa (6espgencreme) paboTHMKOB OpraHM3auun, NpeaycMOTPEHHbIX YacTblo
1.1 cratb 16 ®depepanbHoro 3akoHa Ne 210-d3, noparTcsa pyKoBOAUTENSM 3ITUX
opraHusaumn.

XKanoba Ha peweHna un pencteua (6es3gencteme) opraHa, MNpeaocTaBnsitOLLIErO
MYHULMNANbHYO YCIyry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criyalwlero, pyKOBOAMTENsS OpraHa, npeaoCcTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT BbITb HanpaesneHa no no4vte, Yepes MHOroyHKLMOHANbHbIV
LUEHTp, C MCMNOMb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAoWeEro MyHuMuMnanbHyl ycnyry, EguHoro
noptana nmbo PecnybnukaHckoro noprtana, WMH(OPMALMOHHOM CcuUCTeMbl gocynebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATa Npu NUYHOM npueme 3assutend. XKanoba Ha
peweHns wn penctBua (6e3genctBme) MHOrOYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOrOOYHKLUNOHANBHOrO LEeHTpa MOXeT ObiTb HampaBfeHa no no4vte, C UCNoSib30BaHMEM
WHOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTu  «WHTepHeT», odmumnanbHOro cauvra
MHOropyHKUMOHanNbHOro ueHTtpa, EguHoro noptana nmnbo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cUCTeMbl gocyaebHoro obxanoBaHuna, a Takke MOXeT OblTb NPUHATA NpuU
nMYHOM npueme 3aasutens. XKanoba Ha pelleHnsa n gencteuna (6esgencrane) opraHmsaumn,
npegycMoTpeHHbIX Yactblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
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pabOTHNKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMNONb3oBaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «UHTepHeT», oduumanbHbIX CanTOB 3TUX OpraHu3auun,
EauHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpuHSATa npu
NIMYHOM NpuemMe 3aaBUTeEnNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWe opraHa, nNpPeaoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
OOIDKHOCTHOMO  Nnvua opraHa, npefocTaBnAlolWero  MyHuuunanbHyt — ycnyry, nmbo
MYHULMNANbHOIO CryXawlero, MHOropyHKLUMOHANbHOro LEeHTpa, ero pykoBoguTens u (1mnm)
paboTHWKa, opraHnsauuim, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHus n genctensa (besgencreune)
KOTOpbIX 06XanytTcs;

2) hamunuio, nMms, OoT4eCcTBO (nNocnegHee - MpUM Hanuyuuu), CBedeHUss O MecCTe
XUTenbCTBa 3asBuTens - uamdeckoro nuua nnbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxXoXOeHMA 3asBUTENsl - OPUOMYECKOrOo nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MouyTbl (MPU HanMMyUK) KU NOYMTOBLIN agpec, no
KOTOPbIM AO0MMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHus 06 obGxanyemblX pelleHusx U genctBusx (6esgenctsum) opraHa,
NpeaocTaBnALEro MYHULUMNANbHYHO ycnyry, OOIMKHOCTHOIO nuua opraHa,
NpefocTaBnAOWEro  MyHUUMNAnNbHy0  ycnyry, nmbo  MyHMUMNanbHOro  Cry’allero,
MHOroyHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrOOYHKLMOHANbHOro LeHTpa, opraHu3aLmin,
npenycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
aencrtenem (6esgenctBueM) opraHa, NpeaoCcTaBnfAlWEro  MyHUUMNAnbHY  YCnyry,
OOIMKHOCTHOIMO  fMua opraHa, NpefocTaBngloWero  MyHuUMnanbHy  ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLMOHANbHOro LeHTpa, paboTHWKa
MHOrOYHKUNOHANbHOrO LieHTpa, opraHuMsauumn, npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (NpY Hanu4un), nogTeepXxgaroLumne oBoabl 3asaBUTens, NMbo nx Konuu.

5.4. MocTynueLias xanoba noanexnT pernctpaunmn B CpoK He nosgHee paboyero aHs,
cnegylowero 3a JHeM NoCTynneHus.

5.5. XKanoba, nocTtynueLlaa B opraH, NpefoCTaBfAOWMA MYHULMNAIbHYO YCNyry,
MHOTFOYHKUNOHANbHbIA  LUEHTP,  ydpeauTento  MHOMOYHKUMOHAaNbHOro  UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTblo 1.1 cTaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOAWMN opraH (NpU ero Hanuuun), MOANEXUT PACCMOTPEHUIO B TeYeHue
naTHaguatn paboumx OHEeW CO OHA ee perncTpauuu, a B clnyyae obxanoBaHus oOTKasa
opraHa, npeaoCTaBnALWEro MyHUUUNAnNbHY YCIyry, MHOroyHKLUMOHaNbHOro LEeHTpa,
opraHusaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asBuTens nubo B McnpasBneHun OONYLEHHbIX OnevyaTtok 1 ownbok
unu B crniyyae obxanoBaHWs HapylleHUs YCTAHOBJIEHHOIO Cpoka TakmX WCNpaBneHUn - B
TeyeHune NaTn pabounx gHen co AHS ee perncTpawmu.

5.6. o pesynbTatam pacCMOTPEHMUsi Xanobbl NPUHUMAaETCA O4HO W3 CrneaylLmnx
peLleHni:

1) xanoba ygoBneTBOpAeTCH, B TOM 4Yucre B hopmMe OTMEHbI NPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok U OWKNBOK B BblAaHHbIX B pe3dyrbTaTe NnpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKYMEHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOpPMATUBHbLIMW MpaBoBbiIMKM akTamu Poccuinckon depepaumm,
HOpPMaTUBHbIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMM NPaBoBbIMU
akTamu;

2) B yOOBNeTBOPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee pHA, cnegywowero 3a AHEM MNPUHATUS pPeLUeHUs, YKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B MNUCbMEHHOW opMe M MO KEenaHuw 3asBuTens B
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3r1eKTPOHHOM bOpMe Hanpasfi eTCa MOTUBUPOBAHHBLIN OTBET O pesyrbTaTtax pacCMOTPEHUs
Xanobbl.

5.7. B cnyyae npusHaHus kanobbl nognexawien YyAOOBMAETBOPEHUIO B OTBETE
3aaBUTENIO O pe3ynbTaTax PacCMOTPeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSX,
OCYyLLEeCTBNAeMbIX opraHom, npegocTaBnALWLMM MyHUUMNANbHYO ycnyry,
MHOrO(OYHKUMOHanNbHbIM LLeHTPOM nnbo opraHusauuen, npegycMoOTpeHHOW 4acTbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-®3, B uensx He3amMeanuTesrbHOro YyCTpaHeHus
BbISIBMIEHHbIX HapyLWeEeHWNn Mpu OKasaHum MyHUUMManbHOWM YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUSA 3a [OCTaBfieHHble HeydobcTBa M ykasblBaeTcs MHOpMauus O AanbHenwmx
AENCTBUSX, KOTOopble HeobXoAMMO COBEpPLWUTb 3adBUTENMNIO B UENAX  MOfyyYeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyyae npusHaHua xanobbl He noanexawen yOoBreTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTcsa  aprymMeHTUMPOBaHHbIE
pPasbACHEHUS O [MpUYMHaxX TMPUHATOrO pelleHns, a Takke WHopMauma o nopsagke
obkanoBaHuWsi MPUHATOrO peLLeHus.

5.9. B cnyyae yctaHOBneHWsa B xo4e WNu Mo pesynbTaTaM pacCMOTPeHUst Xarnobbl
NPU3HaKoB CcocTaBa  aAMUHUCTPATMBHOIMO  MpaBOHAPYLUEHUST UKW NPecTynneHus
AOJDKHOCTHOE NnUo, paboTHMK, HaAEeNeHHble MOIHOMOYMSMU MO PACCMOTPEHUID Xanob,
He3aMennMTenNbHO HanpaBnAT MMeLMEeCss MaTepuarnbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeoCTaBMsLEro MyHULMNANbHYIO YCnyry)

CMNPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeacrtaButens:

KOHTakTHble AaHHble npencraBuUTena.

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne ob oTKase B Bblgaye

crnpaBku (BbIMUCKKN) MO crieayolemMy OCHOBaHMIO:
[lononHutenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeoCTaBnAOLWEro MyHUUMNAnbHY YCryry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA.

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelweHne ob oTkase B npueme
AOKYMEHTOB, HeobXoAuMbIX ANns NpedoCTaBfieHUs MyHMUMManbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKW) NO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbacHeHue npuynH oTkasa:

[ononHuTtenbHas nHopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTbCS B YMNOMHOMOYEHHbIW OpraH C 3asiBNeHnemM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoXeT BbITb o6XanoeaH B AocyaebHOM nopsake nyteM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cripasku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

oT

(bamunus, ms, 0TYECTBO, NACNOPTHbIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYThI, TeNedoH)

3AABIEHUE
O Bblaye crnpaBku (BbIMUCKK)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BMg crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryri, NpoLly NpeaoCcTaBuTb:

D B NU4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCyr
Pecnybnukn TatapcTtas;

D B INMYHbIA KabuHeT EamHOro nopTamna rocydapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr,

D B MHOIOQYHKUMOHANbHOM LEHTpe npefoCTaBfeHnss rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtaH;

B Ucrnionkome.

(marta) (nognucek) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 nucnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYLWEHHOW NPU OKa3aHUM MyHUUMNANLHOW YCNyrn Mo
Bbldaye cripaBku (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY W BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SIBNSAOLINIACA pe3ynbTaToM MyHULUMNANbHOW YCnyru.

Mpunarato cnegyoLuime AoOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelueHnss o6 OTKMOHEHMM 3asBreHuss o6 ucnpaBrneHun
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcUTEene MOYTOBbIM OTMpaBreHNEM MO

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NIMYHOCTU U MPEeACTaBNsiEMOMY MHOK ULy, a Takke BHECEHHbIeE MHOK HWKEe, OOCTOBEPHbI.
[loKyMeHTbI (KOnMM [OOKYMEHTOB), MPUMOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT TpeboBaHUsSM,
YCTaHOBIEHHbIM 3akoHoaaTenbcTBoM Poccuiickort deaepaumm, Ha MOMEHT npeacTaBneHus
3asBMNEHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(noaTa) (noanuceb) (®.1.0)
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