UCIOJHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

NPKEHAIICKOI'O CEJIbCKOI'O MUH30J10 MYHULIUITAJIb
HOCEJIEHMA MEH3EJIMHCKOI'O PAVIOHBI IPKOHSIII ABBLI
MVYHULIUITAJIBHOI'O PANOHA JKUPJIETE
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUTETbI
ITOCTAHOBJIEHUE
18.10.2024 Ne 39

«O BHeCceHUM U3MEHEHHM B MOCTAHOBJAeHUe M CIIOTHUTE/IbHOI0 KOMUTETA
HNpKeHAUICKOro ceJibCKOro nocejeHuss MeH3eJIMHCKOro MyHMIUIIAJIbHOI0 paioHa
Pecny6auxu Tatapcran ot 05.02.2020 Ne 1 «O6 yrBepxkaeHnun
aIMHMHUCTPATHBHBIX PErJIAMEHTOB MPEAOCTABICHUA MYHUIMITAIbHBIX YCIYI»

B 1mensix mnpuBeaeHHsT HOPMATUBHBIX IIPABOBBIX AaKTOB B COOTBETCTBUE C
NEUCTBYIOIINUM  3aKOHOJATEIbCTBOM, VCIMOTHUTENBHBI KOMUTET HpKeHSAIICKOoro
CEJNIbCKOTO  TOcelIeHus MEeH3eIMHCKOTO0 MYHMIMIAIBHOrO paiioHa PecnyOnuku
Tarapcrtan

ITIOCTAHOBJIET:

1. BHectu B TIOCTaHOBJIEHHE MCIOJHUTEILHOTO KoMHTETa VPpKEHSIICKOro
CEIbCKOTO TOCeNIeHUsT MEH3EeIMHCKOTO MYHHUIIMIIAJIBHOTO paiioHa PecmyOnuku
Tarapcran ot 05.02.2020 No 1 «O0 yTBepkACHHH aJIMHUHHCTPATUBHBIX PErIaMEHTOB
MPEIOCTABICHUS MYHUITUTIATBHBIX YCIYTY CIAEAYIONINE N3MEHEHUS:

1.1. Tlpunoxenue Ne 4 «AIMHHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS
MYHHUITUTIATHHON YCIYTH IO BbIJa4€ CIPaBKU (BBIITUCKH)» K MMOCTAHOBJICHUIO U3JI0KHUTH
B HOBOH pefakuuu(mpuiaraercs).

2. Hacrosiiiee mocTaHOBIICHHUE MTOJICKUAT OPUITUATEHOMY OMyOIMKOBAHHUIO.

3.KoHTpoIb 32 HCTIOJTHEHNEM HACTOSIIETO MOCTAHOBJICHHS OCTABIISAIO 32 COOOH.

PykoBoautenn Kamaios N.3.

V\cnoﬂ““mnbm‘

xomuTteT T B
APKEHRALICKOT “,.
2 ILCKOTO mcer« /




ITpunoxenne Ned
K TIOCTaHOBIICHUIO
HcriomHUTENbHOTO KOMHTETA
HpKeHAIICKOro CenbCKoro
noceneHuss MeH3elInHCKOro
MYHUIUIIATBHOIO PaiioHa
Pecniybnuku Tatapcran ot
05.02.2020 Ne 1
(B pemakiuy moCTaHOBJICHHS
ot «18» oxTsa6ps 2024 Ne 39)

AJIMMHUCTPATUBHBIH perjiaMeHT
NpeIoCcTABJIeHU MYHUIIMITAJIBbHOM YCJIYI'H M0 BblIa4e CIPABKH (BBINMCKH)

1. O0uIne moJI0KeHus
1.1. TIpenmMer peryiaupoBaHHs aJIMHHHCTPATUBHOIO pErIaMEHTa

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTATBLHOMN
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBACT CTaHAAPT U MOPSIOK
IPEIOCTABRICHUSI MYHUIIUIIAJIBHOW YCIYTrd IO BbIJaue CIpaBKH (BBIMHCKH) (manee —
MYHHUIIMIAJIbHAS YCIIyTa).

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPAaBO HA TMOJTYyYECHUE MYHHUIUMTNAIBHOW YCIYTH,
ABJIAIOTCS (U3HUECKUE JInla (Jajiee — 3asiBUTEID ).

1.2.2. C 3asgBieHueM BIpaBe OOpPAaTUTHCA MPEACTABUTEIb  3asBUTEIS,
JEHUCTBYIONINI HA OCHOBAaHUU IOKYMEHTA, yIOCTOBEPSIONIETO €ro MOoJTHOMOUHS (j1anee —
NPEJICTABUTENb 3asIBUTEIS).

1.3. Ilopsimox uHPOPMUPOBAHHUS O IPETOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmanus o mopsake MNPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTHU
pa3meniaercs:

1) Ha uHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHUIMNAIBHOW YCIyre, pacCIOJIOKEHHBIX B  MOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPENOCTAaBICHUS  TOCYAapPCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT.

2) Ha oduumanbHOM CcaliTe MYHUIMIAIBLHOTO paiioHa B HWHGOPMAIMOHHO-
TeJIeKOMMYyHUKarmoHHo cetn «MuaTepHeT» (https://menzelinsk.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNATBHBIX YCAyr PecnmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOaukanckuid mopTan);

4) na Enunom moprajne rocyJapCTBEHHbIX U MYHUIUMIIATbHBIX YCIYT (PyHKIIUMN)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocyaapcTBeHHOU MH(POPMAIUOHHON cucTteMme «PeecTp rocyiapcTBEHHbBIX U
MyHULUNaabHbIX yeiyr PecnyOnuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
roCyAapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT).

1.3.2. KoncynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUIIAIBLHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOropyHKIMOHAJbHBIX LEHTpPax MNpPEeIOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) 6 ynoiHomouenHom Ha npedocmagienue ycayeu opeane (nanee — Opean):

pHU YCTHOM OOpaleHuu - JIMYHO WIH 1O TeJaedoHy;

Ipv TUCBMEHHOM (B TOM 4Hclie B (hOpME AIEKTPOHHOIO TIOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecry0iMKaHCKOM MOpTaie O MOPSIKe
U CpOKax INpeJOoCTaBICHUs] MYHULMUIIAJbHON YCIYrM Ha OCHOBAHMM CBEJICHUH,
comepkammxcs B PeecTpe  rocylapCTBEHHBIX M MYHHMIIMIAIbHBIX  YCIYT,
NPEIOCTaBIsAETCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHGOpMAIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIATbHON
YCIIYTH OCYIIECTBIIsIETCS O€3 BBHIOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMI, B TOM
yuciie 0e3 HUCHOJIb30BaHUA MPOrPaMMHOTO OOecleueHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WM HHOTO
COTJIALICHUS C npaBooOIagaTeseM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIETO0 B3MMAHUE IUIATHI, PETUCTPALMIO MM aBTOPU3ALIUIO 3aABUTEIS
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. Ilpu obOpaieHuu 3asBUTENS JIMYHO WIA TO TelaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpAIllEHHEM MpPeIoCTaBIseTCa HHPopMaIus:

1) o MecTe HaAXOXICHUS MHOrO(YHKIIMOHAIHHOIO IEHTPa MPEIOCTABICHHS
rOCyJapCTBEHHBIX W MYHUUHMIANBHBIX ycayr, Opeana (aapec, rpaduk pabdoTHI,
CripaBOYHbIE TeIe(OHBI);

2) 0 MOpsaKE MPEIOCTABICHHUS MYHHUIMIIAIBHON YCIyTH, O CIIOCO0ax M CpoKax
MOJa4y 3asiBJICHUM

3) 0 KaTteropusx rpakaaH, KOTOPBIM MPEIOCTABISICTCS MyHHIIMITAILHAS YCIIyTa;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMHUX BOIMPOCH MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHHS 3asBICHHUS O
MpEeAOCTaBICHUN MYHUIIMTNIAJIbHON YCIIYTH, O CPOKAX IPUEMA U PETUCTPALlUU 3asiBJICHUS;

5) 0 xoje nmpeaocTaBIeHUS MyHHUIIMITAILHOHN YCITYTH;

6) o Mecrte pasMemnieHHs Ha O(HIMAIBLHOM caiiTe WHPOpPMAIMH MO BOMPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake o0KajgoBaHUS ICHCTBHA WM O€3IEHCTBHUS JOJKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYIHHUKM OTJE€Na, OTBETCTBEHHOI'O 3a
MPENOCTABICHNE MYHULUINAIBHON YyCIyrH, NOAPOOHO B NHUCBMEHHOW (opme
Pa3bICHAIOT 3aIBUTEIIO MOPSAIOK MPEJOCTABICHUSI MYHUIIUIIAIBHOM YCIYTH U BOIIPOCHI,
YKa3aHHbIC B HACTOSIIEM IMYHKTE aJJMUHUCTPATUBHOTO PErJiaMeHTa, U B TEUECHHE TPEX
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pabouux THEW co JHS perucTpauuu oOpamieHus: HanpaBisitoT OTBET 3asBUTEN0. OTBETHI
JAl0TCsA Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpalleHus UCIIOJIb3YI0TCS roCyJapcTBEHHbIE s13bIkU PecryOnuku TatapcTan.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTABICHUS MYHHUIMNAIBHOW YCIyru
pa3meniaeTcs Ha O(UIIMATBHOM CaliTe MYHUIUNAIBHOTO paliOHA (Ulu 20pOOCKO20
okpyea) u Ha UHPOPMAIMOHHBIX CTEHJAX B moMmemieHusx Opeana Ayisi pabOThHI ¢
3asIBUTEIISIMU.

Nudopmanus Ha rocynapcTBEHHbIX s3blkax  PecnyOnuku — Tartapcraw,
pasMemiaeMas Ha UWHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CEeTH
«HTEepHET», BKIIOYAET CBEICHUS O MYHULIUIIAIbHOM yCIIyTe, CoAepKaluecs B MyHKTaxX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMuHHCTPaTUBHOrO PpETJIAMEHTA,
UHPOPMAIIMI0O O MECTe HAXOXIEHHUs, CIPABOYHBIX TenedoHaX, BPEMEHH pabOThl
Opeana, o rpaduke npuemMa 3asiBJI€HUN Ha MPEJA0CTABICHHE MYHUIIMTIAIBHOW YCIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUIATBHON yCIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  TPAaBOBBIX  AaKTOB,  PETYIUPYIOIIUX
IPEIOCTaBICHUE MYHHUIIUIIAIIBHON YCIyTH (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHUKOB UX O(MUIIMATBLHOIO OIMYOJIMKOBAHHUS), pa3MeIleH Ha
Enunom moprane, B PeecTpe TrocygapCTBEHHBIX M MYHUIMINAIBHBIX YCIYT, Ha
opUIIHATEHOM calre MYHUIATIATBEHOTO paiioHa B nH(pOpMAaITMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTn « THTepHeTY.

1.4.2. TekcT aIMUHHCTPATHUBHOI'O perjiaMeHTa B JCUCTBYIOLIEW peaakiuu
NOJJICKUT pa3MelleHur0 Ha EnumHoM mnoprane, B PeecTpe rocygapCTBEHHBIX |
MYHUIIUTIATBHBIX YCAYT, Ha O(UIIMaTIbHOM CcaiiTe MYHULIHMMNAILHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAITMOHHOM ceTn « THTepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEIAECICHUS

1.5.1. B agAMUHUCTPATUBHOM PETJIAMEHTE HCIOIb3YIOTCS CIEAYIOUIUE TEPMUHBI U
OIPEEIICHHUS:

yaajeHHoe pabouee MeCTO MHOTO(QYHKIIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
TOCYIApCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000C00IEHHOE
CTPYKTYypHOE Tojipasaenenue (odpuc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPE0CTABICHUS
TrOCYJAapCTBEHHBIX M MYHUUMMNAIbHBIX YCIYT, CO3JaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJIEHUY MYHHUIIMTIATBLHOTO paiioHa UM B TOPOACKOM okpyre PecnyOnuku Tatapctan
B  COOTBETCTBMM C nOyHKTOM 34  IlpaBun  opraHu3auuu  J€STEIbHOCTH
MHOTO()YHKIIMOHATBEHBIX LIEHTPOB IIPEIOCTaBICHUSA rOCy/1IapCTBEHHBIX 151
MYHHUIUIIAIBHBIX YCIYT, YTBEPAKIACHHBIX TOocTaHOBIeHHEM [IpaButenscTBa Poccuiickon
®enepanuu ot 22 nexadbps 2012 r. Ne 1376 «O0 ytBepxkaenun [IpaBun opranuzanuu
NEeATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHHS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;
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TeXHUYECKass oOIMOKa - omuOKka (OMMcKa, omeyaTka, rpaMMaTHdecKas WIH
apudmMeTnueckas omuOka b0 mMoA00Has omulKa), MAOMYyIIEHHAs OpraHow,
MPENOCTABISIOIUM MYHULMIAIBHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE3yJIbTaT MYHULIMIIATBHON YCIYTH), CBEJICHUSAM B
JOKYMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIUCH CBEACHMUS;

Enunas cucrema wuneHtugUKauM W ayTeHTH(PUKAIMA B HWH(PPACTPYKTYypeE,
oOecrneunBarolen UH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aMMOJIECTBHE
MH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTABICHUSI FOCYJAapCTBEHHBIX U
MYHUIMOAIBHBIX YCIyr B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAasi MHGOPMAIIMOHHAs cucTeMa, O0ecreyrBaronas CaHKIIMOHUPOBAHHBIN
JOCTYH YYaCTHUKOB MH(GOPMAILIMOHHOTO B3aUMOJCHCTBUS B CUCTEME UICHTU(PUKALUU U
ayreHTudukauuu K  uHQOpManmuu,  coAep)kameidcs B TOCYAAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH(OPMAIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX ycinyr B PecnyOmmke
Tartapcrany;

AUC  M®Il -  AproMaru3upoBaHHass  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LIEHTPOB MpeI0CTaBICHUS roCcy/1apCTBEHHBIX u
MYHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agiMUHUCTPaTUBHOM pETJIAMEHTE IOJ 3asABJICHUEM O IPEAOCTABICHUU
MYHHULUINAIBHONW yCIYTH (Jajee - 3asBJICHHUE) NOHUMAETCA 3alpoc O MPEAOCTABICHUU
MYHULUNAIBHOW YCIYI'HM, IOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTaTbu 2
®enepanpHoro 3akoHa ot 27 wutwong 2010 roga Ne 210-d3 «O6 opranuzanuu
IPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIUIIAIBHBIX yCIyr» (Hanee — @eaepaibHblii

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH YCJIYTH
2.1. HaumMeHOBaHME MYHUIIUTIAIBHON yCIyTH

Boinaua cripaBku (BBIITUCKH ).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

HcnomHuTenbHBIM KOMUTET YPYCOBCKOTO CEIIBCKOTO MOCEICHUST MEH3EIMHCKOTO
MYHULIMNAIBHOTO paiiona Pecniyonuku Tatapcran

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MYHUIIUTTAIGHON YCITyTH
2.3.1. PesynpTaToM mpeaocTaBICHUS] MYHUIIUITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka (Beimucka) (mpmiokeHne Ne 1 K HacTosIIEMYy aJMHUHUACTPATHBHOMY
pErJIaMeHTy);
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2) pemieHre 00 0TKa3e B MPEIOCTABICHUU MyHHIIMTIAILHOW YCIIYTH (IPUIOKCHHE
Ne 2 k HacTosAILIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAWMBIX IS
MPEeNOCTaBICHUS! MYHULUMNANbHON yciyru (mpuioxeHue Ne 3 Kk HacTosAleMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynprarT npeAOCTABICHUS MYHHULMNAIBHOM YCIYIM HaIpaBIACTCS
3asiBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTa, MOJINUCAHHOTO YCHUJICHHOMN
KBTU(PUITUPOBAHHON 31EKTPOHHON MOAMKUCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMLA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbubiM 3akoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexTpoHHOM noanucu» (nainee — OeaepanbHbiii 3akoH Ne 63-D3) B
Tu4HbIM KabuHeT EnuHoro noprana. B cnyuyae HampaBieHust 3asiBJIEHHUS MOCPEACTBOM
PecnybnvkaHckoro mopTana pe3ysibTaT NpeloCTaBiICHUS MYHULUMAIBHON YCIYTd
HaIpaBJIIeTCs TaK >K€ B JIMUHBIN kabuHeT PecnyOirkaHcKoro nopraa.

2.3.3. [1o BIOOpY 3asiBUTENS pE3yIbTAT NPEIOCTABICHUS MYHULIUIIATIbHON YCIyTH
Boiiaerca B Oprane win B MOIL[ B dopme sk3eMIUIsipa 3JIEKTPOHHOTO JOKYMEHTa,
pacneyaTaHHOro Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOI0 Ie4aThi0 M MOJANHCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOTO JOKHOCTHOTO Jiniia Oprana win pabotauka MOILL,

2.3.4. 3asgBuTEnD BIPABE MOJYUYHUTh PE3YJbTAT NPEAOCTABICHNUS MYHHUIIMIIAIbHON
yciyrd B (popme 3JIEKTPOHHOrO JOKYMEHTa B TEUEHHE CpoKa ACHCTBUS pe3yJbTaTa
[IPEIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH.

2.4. Cpok npeoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YU4ETOM
HEO0OXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCTBYIOIKE B MPEAOCTABICHUN
MYHHULUNAIBHON YCIYTH, CPOK MIPUOCTAHOBIICHUS IPEIOCTABIEHUSI MYHUIIMTIATbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepaiinu, Cpok BelAa4M (HAIIPABICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPETIOCTABICHNUS] MyHUIUIIAIBHON YCIYTH

2.4.1. MyHunnanbHas yciayra nIpeloCTaBIseTCs B TeUEHUE TpeX pabodmnx JHEH.

2.4.2. IlpruocTaHOBJIEHHUE CpOKAa MPENOCTABICHUS MYHUIUNAIBHON YCIYrd HE
IIPETYCMOTPEHO.

2.4.3. HampaBieHue OOKYMEHTA, SIBISIOIIETOCS PEe3yJbTaTOM IPEIOCTaBICHUS
MYHUIIUNAIBHOW  ycIyrd B (GopMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PEruCTpallid pe3yibTaTa MPeIoCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

2.5. WcuepnbIBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIA MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUS] MYHUIIMTIAIBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOIUMBIMH U 0053aTSIIBHBIMU ISl TIPEIOCTABICHUS MYHUIIUITAIBHBIX YCIIYT,
MOJJICKAIIUX MPEICTABICHUIO 3asBUTEIIEM, CIIOCOOBI UX TOJIYYEHHS 3aIBUTEIEM, B TOM
YHUCJIe B DJICKTPOHHOU popme, TMOPSAI0K UX IMPEACTABICHUS



2.5.1. lng mnonaydyeHUsT MYHUUUOAIBHOW YCIYTHM 3asBUTENb MPEACTABISET
CJIEIyIOIINE TOKYMEHTHI:

1) MOKyMEHT, yAOCTOBEPSIONIUNA JIMYHOCTh (HE TpeOyeTcss B ciaydae oOpaiieHust
nocpeacTBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIMINMI MOTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B opMe okyMeHTa Ha OyMakHOM Hocutele (nmpuioxkeHue Ne 4 K HacTOAIIEMY
aIMAUHUCTPATUBHOMY PETJIaMEHTY);

B AJICKTPOHHOU (popmMe (3amOJIHIETCSl TOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX
CBEJICHUI B DJIEKTPOHHYIO (OpMYy 3asiBIICHMs), TOJAMHCAHHOE B COOTBETCTBUM C
TpeOboBaHUSIMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pErjaMeHTa, MpuU OOpalieHUuu
nocpenctBoMm Ennnoro, Pecrny6irkaHnckoro noprana;

4) B ciydae, eciau IS NMPEJOCTaBICHUS MYHMITUTIAIBLHON YCIyru HeoOXxoauma
00paboTKa TEPCOHANIBHBIX AHHBIX JIMIIA, HE SIBISIONIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (helepalibHBIM 3aKOHOM O00pa0OTKa TaKUX MEePCOHAJIBHBIX JIAHHBIX
MO3KET OCYILIECTBIIATHCS C COTJIacHusl YKa3aHHOIO JIMIA, TPU OOpalleHUH 32 MOTyYeHUEM
MYHUIIMNIAIBHOW ~ YCJIYTH  3asBUTENb JIOMOJHHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
NOJITBEPKIAIONINE TIOJIyYeHHE COTrJlacusl YKa3aHHOTO JHIAa WIM €ro 3aKOHHOTO
IpeaACTaBUTENST Ha 00pabOTKY MEePCOHATBHBIX JTaHHBIX YKa3aHHOTO JiUIa. JlIOKyMEHTHI,
MOJITBEPIKIAIONINE TIOJyYEHHE COTJIacHs, MOTYT OBbITh MPEICTAaBICHBI B TOM YHUCIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUS JOMOBOM kHUTH no 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KWJIBIX IOMEIIECHUH, 3asBUTENEM IIPE/ICTaBISETCS
JIOMOBAasl KHUTA;

6) NpaBOyCTaHABJIMBAIOIINE IOKYMEHTHl Ha UHAUBUAYAIbHBIN KUJION AOM (€Ciu
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JUIsl BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBlIieHHE W TMpujaraeMble JTOKYMEHTBl MOTYT OBITh IPEACTaBIICHBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM U3 CJIEIYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaKHBIX HOCHTENISX W B BHJE JJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencteoM Exmnoro, PecyOnmkanckoro mopraia B 3J1€KTPOHHOH GhopMme;

3) B Opras JTU9YHO WJIM TTOCPEACTBOM TIOYTOBOM CBSI3M Ha OyMa’kHOM HOCHUTEIIE.

3asBNEHHE W TpWIaraeémMble JTOKYMEHTbI, IpPU HANpPABICHUU IOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B yCTAHOBJICHHOM MOPSIIKE.

2.5.3. 3asBieHHe NpU HampaBleHUHU nocpeacTBoM EnuHoro, Pecny0inkaHCKOTo
MopTaJia MoJMKUCHIBAETCS IPOCTOU PIEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

J1ist ToTyYeHust IPOCTOM SIECKTPOHHON MOATIMICH 3asBUTEITI0 HEOOXOIMMO TIPOUTH
npoueaypy perucrpauuu (ayreHtudukannn) B ECUA, a Takke NOATBEPAUTh YUETHYIO
3aMuCh.

DNEeKTPOHHbIE JOKYMEHTBHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIE B
NOANyHKTax 2, 4-6 nyHkra 2.5.1 aAMUHHUCTPATUBHOIO PETIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBAJIM(UUIUPOBAHHOW MOAMUCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3/JaHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCAMH.
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DONEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraeéMbie K
3asBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAMPaBJISIIOTCS B BUC (haiioB B popmaTax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpemocTaBisieMbIX JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJI’KHO TO3BOJISITH B IMOJTHOM O0OBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcs TpeOOBATh OT 3asIBUTEIIS:

1) npencraBieHus JOKYMEHTOB U MH(OpPMAIIMU WU OCYIISCTBICHUS JEHCTBUH,
MpPECTaBICHUE WU OCYIIECTBICHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTaMH, PETYJIUPYIONIUMUA OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
IPEIOCTABICHUEM MYHULIMTIAIBHON YCIYTH;

2) OCYIIECTBJICHHUS JIEUCTBUN, B TOM YHUCJIE COIJIACOBAaHUU, HEOOXOIMMBIX ISt
MOJIYYEHUs] MYHUIMIAIBHOM YCIYrM U CBA3aHHBIX C oOOpalleHueM B HHbIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOI'O CaMOYIMPABJICHUS, OpraHU3alllM, 3a
UCKIIFOUCHUEM TIOJyYeHUs] YCIAyr U TIONY4YeHUs JIOKYMEHTOB U HHGOpMAaINH,
IIPEIOCTABISIEMBIX B pe3yJIbTaTe MIPEAOCTABICHUS TAKUX YCIIYT, BKIIOUCHHBIX B TIEPEUYHH,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akona Ne 210-D3 (HEOOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) mnpexacTaBieHUs JIOKYMEHTOB U HHGOpPMAlUM, OTCYTCTBUE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh MPHU MEPBOHAYAJIBLHOM OTKAa3€ B IpHUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHUS] MYHMIIMITAJIBHOW YCIyTH, MO0 B
IPEAOCTABICHUN MYHULIUTIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIYy4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCAIOIIMXCS
IPEAOCTABICHUS MYHULIUIIAIIBHON YCIYTH, MTOCJE NEPBOHAYAIBHOM MOJaYu 3asIBJIEHUS O
IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

0) Hanuuue OomMUOOK B 3afBJICHUH O MPEIOCTABICHUA MYHUIIUTIAILHON YCIYTH H
NOKYMEHTaX, MOJAaHHBIX 3asABUTEIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHMIIMITAJIBHONW YCIyTH, JHUOO B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUCHHUE CPOKA JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIuu mocie
MEPBOHAYATFHOTO OTKa3a B MpUEMe JIOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TMOO0 B MPEOCTABICHUH MYHUIIUITAILHON YCITYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TOJATBEpXKACHHOTO (Qakra (TpHU3HAKOB)
OIMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBHUS (O€3MeWCTBHsI) IOMKHOCTHOTO JHUIA
Oprana, pabotnnka M®I], npu mnepBoHayaIbHOM OTKa3€e B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX TSI TIPEAOCTABICHUSI MYHUIIUTIAIIGHON YCIYTH, THOO0 B MPEIOCTABICHUH
MYHULIUMAIBHOW YCIIYyTM, O Y€M B NMUCBMEHHOM BHJI€ 3a MOJINUCHI0 PYKOBOAUTEIS
Oprana mnpu MnepBOHAYaJIbHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX st
MPEAOCTABICHUS MYHUIMNAIBHOM YCIYyIH, YBEIOMIISIETCS 3aiABUTENb, a TaKKe
MIPUHOCSITCA U3BUHEHUS 3a JOCTABICHHBIE HEYI00CTBA;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMAaIUU,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIU



HAaHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI JHUOO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEIOCTABICHUS T'OCYIapCTBEHHON WM MYHMIMNAIBHON YCIYTH, U HHBIX
CIIy4aeB, YCTAHOBJIEHHBIX (heIepaIbHbIMU 3aKOHAMM.

2.6. UcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMHU ITPABOBBIMU aKTaMH JJIsl IPEOCTABICHUS MYHULIUTIATLHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSHKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYITIPaBJICHUA U TOABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM UJIM OpraHam
MECTHOTO CaMOYMPaBICHUS OPraHU3allUi U KOTOPBIE 3asBUTEIb BIPaBE MPEACTABUTh, a
TaK)Ke CIIOCOOBI UX MOJYUYCHHS 3asIBUTEIISIMU, B TOM YHCJI€ B JJICKTPOHHOU (opme,
MOPSAJIOK MX MPEICTABICHUS; TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyTpaBJICHUs TUOO OpraHu3aIys, B pacClopsiKEHUN KOTOPBIX HAXOASATCS TaHHbBIC
JTIOKYMEHTBI

2.6.1. TlonyyaroTcs B paMKax MEXBEJOMCTBEHHOT'O B3aUMOICHCTBUS:

1) BemmMcKa #3 EAMHOrO TOCYIapCTBEHHOIO peecTpa HEABHIKMMOCTH —
denepanbHas ciayk0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpadumu;

2) cBelIeHUs O JACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoit @eneparun —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHaIbHAS
najara.

2.6.2. 3asBUTENb BMOpPABE MPEAOCTABUTH OKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 aiMHUHHCTPATHBHOIO perjamMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBAIM(PUIMPOBAHHONW IMOJIUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKHX JOKYMEHTOB, IpH TOJaye
3asIBJICHUS.

2.6.3. HenpexacraBieHue (HECBOEBPEMEHHOE TMPEACTABICHUE) YyKa3aHHBIMU B
nyHkTe 2.6.1 aJIMUHUCTPATUBHOIO pPErIaMEHTa OpraHamMu TrOCYJAapCTBEHHOM BIACTH,
OpraHamMl MECTHOTO CaMOYIIPABIICHHS, OpPraHU3alUsIMHU JOKYMEHTOB U CBEICHHUIl HE
MOKET SIBJISAITbCSI OCHOBAHUEM JIJIs1 OTKA3a B IIPEAOCTABICHUN MYHUIIUNIAIBHOW YCIYTH.

2.6.4. JlomkHOoCcTHOE NUI0O W (Wau) pabOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHoB M OpraHu3aluii, He MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE U HAXOISALIMECS B PacHOpPSHKECHUU
JOKYMEHT WJIH CBEJICHHMS], MOJIeKAT aAMUHUCTPATUBHOM, AUCIHUIIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanum.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEJICHUS, B TOM YHCIIC
MOATBEPKAAIOIE BHECEHUE 3asBUTEJEM IUIATHI 332 MPEAOCTABICHUE MYHUIMIIATBbHOM
YCIIYTH, HaXOASIIUECS B PACIOPSHKEHUHU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJICHUS] OpTraHU3aLIHUM.

Henpencrapienne 3asgBuUTENeM JOKYMEHTOB, COAEPKAIIUX CBEACHUS, KOTOPbHIC
HaxolsSTCSi B PACHOPSIKEHUM TOCYJApCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO
CaMOYTpAaBJICHUSI M TMOJBEJIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIU OpraHam
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MCCTHOI'O CaMOYIIPpaBJICHUA OpFaHHSaHHfI, HC ABJIACTCA OCHOBAaHUCM MOJId OTKasa
3asIBUTCIIIO B IMPCAOCTABIICHUHU MYHHHHHaHBHOﬁ YCIIyTH.

2.7. VicuepnbiBatouiuii mepeyeHb OCHOBAaHUM JJI OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH

2.7.1. OcHoBaHUSIMU JJii OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHULIIMNIAIbHOW YCIIYTH, SABJISIOTCS:

1) mpencTaBieHHbIE 3asABUTENIEM JIOKYMEHTHI COJAEpkKaT TOJYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT IMOBPEKJICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJIHOM 00bE€ME HCIIOIB30BaTh HHGOPMAIIUIO U CBEJICHHUS, COACPIKAIIUECS B JOKYMEHTaX
JUIS1 IPEIOCTABJICHUSI MYHULIMTIAJIBHOW YCITYTH;

3) npeAcTaBICHHBIE JIOKYMEHTbl WM CBEJCHUS YTPAaTWIM CUJYy HAa MOMEHT
oOpalleHusi 3a MyHUIIUTTAIBHOW YCIYyTrod (JJOKYMEHT, YAOCTOBEPSIIONUIUNA MMOJTHOMOYHS
IpeJACTaBUTENS 3asBUTEIS, B CIydae OOpaIleHus 3a MPEAOCTaBICHUEM MYHHUITUTIATBLHON
YCIIYTH yKa3aHHBIM JIUIIOM);

4) nogaya 3asBJICHUS O NPEAOCTABICHUN MYHUIUIIAIILHON YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI MIPEIOCTaBICHUSI MYHUIIMITAILHON YCIYTH, B AJIEKTPOHHOUN (popme ¢
HapyIIEHUEM YCTaHOBJIEHHBIX TPeOOBaHMIA,

5) HEKOPPEKTHOE 3aIOJIHEHHE O0s3aTeNIbHBIX MoJiel B (opMe 3asBIICHUS, B TOM
yuclie B MHTEPaKTUBHOU (opMme 3asaBieHus Ha EgmHom, PecmyOnukanckom mopraie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aII0THEHHE);

6) TMpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

7) 3adBIEHUE O NPEAOCTABICHUU YCIYTH IMOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYIPABJICHUS WM OPTaHU3ALIMIO, B IOJHOMOYMS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIUIIAIBHOW YCIYTH;

8) HecoOIroIcHNE YCTAaHOBICHHBIX cTaThell 11 deaepanbHOro 3aKoHa OT 6 arpens
2011 rtoma Ne 63-@3 «OO »dJIEKTPOHHOW TOAMKMCH» YCIOBHH TNPU3HAHHS
JEHCTBUTEIHHOCTH YCWICHHON KBATH(PUITUPOBAHHON JIEKTPOHHOMN TIOIITHCH.

2.7.2. IlepeueHb OCHOBaHUH JIJI OTKAa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MOJIYYEHUS MYHUIUIIAIBbHON YCIIYTH, SIBIISETCS UCYEPIBIBAIOILIUM.

2.7.3. Pemenue 06 oTKasze B MpUeMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEAOCTABICHUSI MYHUIIMNIATBHON YCIYTH, MOXKET ObITh MPUHSTO, KAK BO BPEMSI IIpUeMa
3asBUTENSA, TaK M TOCJE MOJIYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JiniioM Oprana
HEOOXOIUMBIX JJISl TIPEIOCTABICHHS] MYHUIIUITAIbHON YCIYTH TOKYMEHTOB (CBEJICHUIN) C
MCITOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpEBbIIAIONINN 9 pabounX JHEN CO JHS PErUCTPALINU 3asiBICHUSI.

2.7.4. 3ampemaeTcs OTKa3blBaTh B IMPHUEME 3asBJICHUS W HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJI MPEIOCTABIICHHS] MyHUIIUIIAIbHOW YCIYTH, B CIIy4ae €CJIU 3asiBICHUE
U JIOKYMEHTbI, HEOOXOAUMBIE JIJIsi TPEAOCTABICHUS] MYHUIIMNIATBHON YCIyTH, MOJAaHbI B
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COOTBETCTBHH ¢ MH(POPMALIMEN O CPOKAX U MOPSAJAKE MPEAOCTABICHHUS] MYHULUIIAIbHON
yciiyru, onyonukoBaHHOU Ha ExnHoM nopraiie, Pecnybinkanckom noprane.

2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAaHUM AJI PUOCTAHOBIIEHUS UJIM OTKa3a B
IIPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH

2.8.1. OcHoBaHusA UIsI TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHIIMIAIBHOU
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKAa3a B IPEAOCTABICHUN MYHULIAIIAIBHOW YCIYTH:

1) B mpeacTaBieHHBIX 3asBICHUM U (UJIM) TOKYMEHTaX COJIEPKUTCS HEMOJHas U
(unn) HepocToBepHas HHGOPMAIIKS;

2) mocTyIUIeHME OTBETa OpraHa rocyJapCTBEHHOW BIAcCTH, OpraHa MECTHOIO
caMOyIpaBjieHUsl JMOO TMOJABEIOMCTBEHHONM OpraHy rocyJapCTBEHHOM BIAcTHU WIIU
OpraHy MECTHOTO CaMOYIpaBJEHUS OpraHu3allMd Ha MEXBEJOMCTBEHHBIH 3arpoc,
CBUJIETENIbCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) MHPOPMAIIMK, HEOOXOIUMBIX
JUTSL TIPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH, €CIM COOTBETCTBYIOIIMMA JOKYMEHT HE
OBLJT MpEeICTaBIICH 3agBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) OTCYTCTBHE CBEACHHI O PEruCTpallud TPa)KJIaHWMHA TI0 MECTY KHUTEJIbCTBA
(npeObiBaHMS ) B paCOPSIKEHUH OPTaHOB MECTHOI'O CAMOYTIPABIICHHUS.

2.8.3. llepeueHp OCHOBaHUN Il OTKa3a B IMPEJOCTABICHUM MYHUIMIAIBHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3ampemaercs OTKa3bplBaTh B IPEIOCTABICHUM MYHHMIMIAIBHONW YCIYI'H B
Clly4ae, €CJIM 3asBICHUE O IPEJOCTABICHUM MYHHMIMIIAIBHON YCIYI'M IIOJaHO B
COOTBETCTBHM C MH(OpMALMEN 0 cpoKaxX U MOPSIKE NMPEAOCTaBICHNUS MYHULIUNIAIbHON
yCIIyTH, onmyoaukoBaHHON Ha Equnom mopTane, Pecrybinkanckom mopraie.

2.9. ITopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS FOCYJaPCTBEHHOM MONIIMHBI WJIH MHOM
IJ1aThl, B3UMAEMOI 3a MPEJOCTABICHNE MYHHUIIMNIATBHON yCIIYyTH

MyHumnantbHas ycayra MpeaocTaBisieTcs Ha 0€3B03Me3THON OCHOBE.

2.10. Ilepedensp yciyr, KOTOPBIC SBISIOTCS HEOOXOIMMBIMHU M 00S3aTCILHBIMHA JIJIS
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(mokymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

PEIOCTaBICHIUN MYHHUIIMITAIBHBIX YCIIYT

[IpenocraBneHne HEOOXOIUMBIX B 00S3aTEIBLHBIX YCIIYT HE TpeOyeTcs.
2.11. Tlopsimok, pa3Mep U OCHOBaHMS B3MMAaHWSI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOpPBIE SIBISIOTCS HEOOXOAUMBIMH B 0053aTeTLHBIMY JIJIS1 TPETOCTABICHUS
MYHULIUMAIIBHOW YCIyTH, BKIIIOYast ”HQOpPMAIIMIO O METOJIMKE pacyeTa pazMepa TaKou

J1aThI

IIpenocraBieHre HEOOXOAUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.



12

2.12. MakcumanbHBIN CpOK OKUJIAHUS B OUEPE]IU MPH MoJade 3arnpoca o
MPEAOCTaBICHUY MYHUIIUTIAIBHON YCIYTH, YCIYTH, MPEIOCTABISIEMON OpraHu3aiuei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHOW YCIYTH, U NPHU MOTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. Bpems oxuaaHus IpH MOJa4Ye 3aBJICHUS HA NOJYYEeHUE MYHUIIMTIATbHON
yCIIYTH - He O6oJiee 15 MUHYyT.

2.12.2. Ilpyn nonydyeHUH pe3yabTaTta MPEAOCTABICHUS MYHULMNAIbHOM YCIyru
MAaKCUMAaJIbHBIN CPOK 0KMJAAHUS B OYEPEAU HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 NOPSAAOK PETUCTPALMH 3aIIPOCaA 3asIBUTEINS O MIPEAOCTABICHUN
MYHULUIAIBHON YCIYTH U YCIYTH, PEAOCTABISAEMON OPraHU3alneil, yHacTBYIOIIEH B
NpEeIOCTaBICHUU MYHUIIMITAIIbHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. IIpu nuynom ob6pamenuu B M®I] B nenp nogaun 3asiBICHUS 3asIBUTEIIO
BbijaeTcs pacnucka uz AUC MO®I] ¢ peructpaliuOHHBIM HOMEPOM, TTOATBEPKIAFOIINM,
YTO 3asiBJICHHE OTIIPaBJICHO, U JATOW MMOAauu 3asiBJICHUSI.

2.13.2. Ilpu HanpaBieHuu 3asiBiaeHUs nocpeacTsom, Exunoro, Pecriybnmkanckoro
nopTaia 3asiBUTENb B JICHb [10/IaUd 3asBJICHUS MOJIy4aeT B JIMYHOM KaOunere Enunoro,
Pecny6irkaHcKoro nopTasia v 1o 3JIeKTPOHHOM MouTe YBeIOMIICHHE, TIOITBEPKAAOIIIee,
YTO 3asBJIEHUE OTIIPABIICHO, B KOTOPOM YKa3bIBAIOTCS PETHCTPALIMOHHBIA HOMED U J1aTa
NO0/1a4U 3asIBJICHHUS.

2.13.3. Tlpu nwyHom oOpamenuy B OpraH B JIeHb I[I0Ja4yu 3asiBICHUS
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENI0 BBIJAETCS PACHHUCKA U3
aBTOMAaTU3UPOBAHHONW HMH(POPMAITMOHHON CHCTEMBI, MpETHA3HAYCHHON ISl OKa3aHUS
rOCYJApCTBEHHBIX M MYHUUUIAIBHBIX YCIYI, C PETUCTPAlMOHHBIM HOMEPOM, aTOU
N0/1a41 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIAIbHAS
yCIyTa, K 3a1y OKHUIAHUS, MECTAM JJIsl 3aIlI0JIHEHUS 3aIPOCOB O MPEAOCTABICHUN
MYHHUITUTIATHHON YCIYTH, HTHPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3IiaMu X 3amoJTHEHUS U
MepeYHeM IOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS KaXXI0H MYHHUIIUTIAIBHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YaJIbHOW, TEKCTOBOM M MYJIbTUMETUMHON
nH(OPMAITH O TTOPSIIKE TPEIOCTABICHUS TaKON YCIyTH, B TOM YHCIE K 00ECTICUSHUIO
JOCTYITHOCTH JIJISl MHBAJUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUH C (heliepaibHbIM
3aKOHOJATEIHCTBOM M 3aKOHOAATENHCTBOM Pecmybnmku Tarapctan o conuaabHOM
3alIMTe UHBAJIA]IOB

2.14.1. TlpenocraBneHre MyHULIMIIAIBHOW YCIYTH OCYIIECTBISIETCS B 3aHUAX U
MIOMELIECHUAX, 00OpYy/IOBAaHHBIX MPOTUBOIMOXKAPHOM  CHUCTEMOM M CHUCTEMOM
MOXKapOTYIIEHHUS.

Mecta mnpueMa 3asBuTened oOOOpYIyIOTCS HEOOXOAMMOW MeOenblo st
opopMIIEHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.
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2.14.2. B cooTBeTCTBMH C 3aKoHOAATENIbCTBOM Poccuiickoit denepauuu o
COIMAIbHOM 3alIuTe HMHBAIUAOB B ILEJIAX OECHPEnAaTCTBEHHOIo JO0CTYyMa K MECTy
MPEA0CTABICHUSI MYHUIIMTIATBHON yCIIyTH 00€CTIeYMBaeTCS

1) oOecreunBaeTcss OECHPENMATCTBEHHBIH JOCTYN HHBAIUAOB K MECTY
MPEOCTABICHUS MYHULMNAIBHON yCayru (yAOOHBIM BXOJ-BBIXOJ B TOMEUICHUS H
NepeMeIleHe B UX Mpejenax);

2) BU3yallbHas, TEKCTOBas M MYJIbTHMEIUHHAsA HHDOPMALIHS O TOPSIKE
NPEAOCTABICHUS MYHHUIIMNAIBHONW YCIAYyTHM pa3MellaeTcss B yAOOHBIX A
3asBUTENIC MeCTax, B TOM YHUCJIE C YYETOM OTpPAaHUYEHHBIX BO3MOXKHOCTEU
WHBAJIU]IOB;

3) CoOmpoBOXJICHHWE WHBAIUIOB, HMMCIOIIUX CTOWKHE pacCTPOHCTBa
GYHKIMY 3pEHUS U CAaMOCTOSITEILBHOTO TIEPEBMIKEHUSI, 1 OKa3aHUE UM TTOMOIIIH;

4) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TEPEABIKECHUS I10 TEPPUTOPHUU, Ha
KOTOpPO#l  pacroyiokeHbl OOBEKThl COLMATBHOW, HWHXKEHEPHOW U TPaHCIOPTHOU
UH(DPACTPYKTYp, BXO/1a B TaKHME OOBEKTHI M BBIXOJIA U3 HUX, MOCAJKUA B TPAHCIIOPTHOE
CPEACTBO M BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOIB30BAaHUEM Kpecia-KOSCKY;

5) Hamiexaiee pa3MenieHre 000pyI0BaHUs U HOCUTENeH nHpOpMAIIHH,
HEOOXOAUMBIX s obecredeHus: OECTPENnsITCTBEHHOTO JOCTYyMa WHBAJIUIAOB K
yCJIyraM ¢ y4eTOM OTPaHUYCHUN UX KU3HEACATEIbHOCTH;

6) myOnmupoBaHWe HEOOXOAMMON [UIsi HHBAJIKIOB 3BYKOBOW U
3puTebHOW WHOOpPMALUKM, a TakKKe HAJIMHUCEH, 3HAKOB M WHOW TEKCTOBOH H
rpaduyueckoii HMH(pOpPMAIMK 3HAKAMU, BBINOJHEHHBIMH pelbe(HO-TOYCUHBIM
mpudTom bpaiins;

7) IOIMYCK CypIONepeBOAUNKa U TU(HIOCYPAONIEPEBOIUHKA,;

8) momyck  CcOOAaKH-POBOJHUKA  IPH  HAJIMYHK  JOKYMEHTA,
MOJITBEPIKIAIONIETO €€ CIeluaibHOoe 00y4YeHHEe W BhIAaBaeMOro mo ¢opmMe U B
NOpsIIKE, KOTOPBIE YCTAHOBIICHBI MPUKAa30M MUHHCTEPCTBA TPYla U COLMAIBHOM
sammThl Poccmiickoit @enepanmu ot 22.06.2015 Ne 386H «O06 yTBepKIeHUU
dbopMBI  TOKYMEHTa, IOATBEPXKIAIONIETO CHelruanbHoe oOydeHue coOaku-
IIPOBOJIHHKA, U MOPSKA €T0 BLAAUYM.

2.14.3. TpeboBanusi B dYacTh OOECTEUYCHUS JOCTYIMHOCTH [JIs WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHUIIMIIAIBLHON YCIYTH, U
CPEACTB, MCHOJIb3YEMBIX MpPU MNPEIOCTABICHUU MYHUIUIIAIBHON YCIYTH, KOTOpBIE
yKa3aHbl B moAnyHkTax | — 4 nynkra 2.14.2. agMUHHCTPAaTHBHOTO pErJIaMEHTa,
MIPUMEHSIIOTCA K OOBEKTaM U CPEICTBAM, BBEJIEHHBIM B AKCILTYaTALMIO WU IPOLIEIITUM
MOJIEpHM3ALINIO, peKOHCTpYKIMIO Ttocae 1 uronst 2016 roaa.

2.15. Iloka3aTenu JOCTYITHOCTH M KQ4e€CTBAa MYHUIIMITAILHON yCITYTH, B TOM YHCIIE
KOJINYECTBO B3aMMOJICMCTBUM 3asBUTENS C TOJKHOCTHBIMU JIMLIAMU TTPU
MPEIOCTABICHNH MYHULIUNIAIBHOW YCIYTH U UX MPOAOJIKUTEIBHOCTh, BO3MOXKHOCTD
nostyyeHus HHGOpMaIUU O XOJI€ MPEJOCTABICHUS MYHHUIIUIIATIbHOW YCIYTH, B TOM
YHCJIe C UCMOJIb30BaHHEM MH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MO>KHOCTb JIUOO HEBO3MOKHOCTh MOJYYEHUS MYHULIUIATBHON yCIIyTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEI0CTABICHUS TOCYJaPCTBEHHBIX U
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MYHULUMAIBHBIX YCIYT (B TOM YHCJIE€ B TOJTHOM 00bEME), B JIIOOOM TEPPUTOPHATHLHOM
MO/Ipa3/IeJIEHUU OpraHa UCIIOJHUTENBHO PACOPAIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJI€HUs, IO BBIOOPY 3asBUTENA (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEACTBOM 3aMpoca O MPEJA0CTABICHUU HECKOJIBKUX TOCYIapCTBEHHBIX U (HJIN)
MYHUIUTAIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaTheit 15.1
®denepanbpHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JOCTYNHOCTH IMPEAOCTABIEHUS MYHULHUINAIBHOW YCIIYTH
SIBJISIFOTCA :

PacMoIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEIETCS MPUEM, Bbl1a4a JJOKYMEHTOB
B 30HE JOCTYTHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOT0 KOJMYECTBA CIELMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS TPUEM TOKYMEHTOB OT 3asIBUTEJIEH;

HAJIMYME UCYepIbIBalolIe HHPopManuu O crocobax, MOpsAKe M CpoKax
MPEIOCTARICHUSI MYHUIIUMAIBHOW YCIyrW Ha WHGOPMAIMOHHBIX CTeHAaX, EamHOoM
noprane, Pecnny6irkanckoM noprasne, oQUIMaIbHOM CaliTe MyHUIIMNAIBHOTO paiioHa;

OKa3aHMe MOMOIIM MHBAJINIAaM B IIPEOI0JICHUHU OapbepOB, MEIIAIOIIUX TOTYUSHHUIO
UMM YCIIYT HapaBHE C IPYTUMU JIMILIAMHU.

2.15.2. TlokazaTens MM KaudecTBa MPENOCTABICHUS MYHULHUNAIBHON YCIYTU
SABJISIIOTCS:

1) cobmoieHrne CPOKOB MIpHUEMa M PACCMOTPEHHSI JOKYMEHTOB;

2) COOJTI0ICHHE CPOKa MOJTYUeHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKal00 Ha HAPYIICHHS aJIMUHHCTPATHBHOTO
periaMenTa, CoBeplileHHbIe paboTHrKaMu Oprana;

4) KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTEIIS C JODKHOCTHBIMU JIMIIAMU (0e3 yueTa
KOHCYJIbTaIlUi ):

B3auMojielicTBUe 3asiBuTenss ¢ pabotHukamu Oprana wm MO npu
OPEAOCTABICHUM MYHUUUNAIBHOW  YCIYyTM OCYIIECTBISAETCS OIWH pa3 IpH
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOIUMBIMH TOKYMEHTAMU;

OJIMH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYCHUS pe3yibTaTa MPeIOCTABICHUS
MyHHUIIUNANBHOU ycnyru B Oprane minu M®I] B dopme sk3eMiisipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[IpoaoIKUTENBHOCT OJHOTO B3aWMMOJACHCTBUS 3aABUTENSI C JOJDKHOCTHBIMU
JIMLIAMU TIPU NPENOCTABICHUN MYHULIUIIAIIBHON YCIIYTH HE IPEBBIIIAET 15 MUHYT.

3asBUTEINb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHUS MYHHUIIUTIATbHON YCIYTHU C
MOMOIIFI0  YCTPOWCTB TIOJABIKHON pamuOTENCPOHHON CBSI3U, C MCHOJIb30BAHHEM
Enunoro, PecnyOnukanckoro noprajna, TEpPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarust 0 xoae MPEIOCTABICHUS MYHHUIIUTAIBHONW YCIYTH MOXET
ObITh TIONIydeHa 3asgBUTEIEM B JHMYHOM KabuHere H©Ha EmuHom moprade,
Pecnybnukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocrtaBieHWe MYHULMMNAIBHOW YCIYTH OCYIIECTBISETCA B JIOOOM
M®II no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEJNbCTBA WM MeECTa
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(pakTHUYECKOro MpokuBaHUs (MpedbiBaHus) Ha TeppuTopun PecnyOnuku Tarapctan mo
AKCTEPPUTOPUATIBHOMY IPUHIIUITY.
MyHununanbHas ycilyra B COCTaBe KOMIIIEKCHOTO 3alpoca He MPeI0CTaBIIAETCS.

2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIUTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY NPUHIUNY (B Clydae, eciu
MYHHUIMNAIbHAS YCIyra NPpeI0CTaBIsAETCs [0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu mpenocraBieHUH MYHUIMIAIBHOW YCIYyTH B JJICKTPOHHOU (opme
3asBUTEJIb BIPABE:

1) monyunth HHpOpPMAIMIO O TOPSAAKE H  CPOKax  MPEAOCTaBICHHUS
MYHUIIMIIAIBHOW yCIyTH, pasMmenieHHylo Ha EauHom mnoptane, PecmyOnnkanckom
noprae;

2) moaaTh 3asBJICHHE O MPEAOCTABICHUH MYHHUIMIAIBHON YCAYTH W HHBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl MPEIOCTABICHUS MYHHUITUTIATLHON YCIIYTH, B TOM YHCIIC
JIOKYMEHTHI U MHGOPMAIIUIO, IEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctatem 16 ®enepanbHoro 3axkoHa Ne 210-D3, ¢
ucnoib3oBanreMm Enunoro, PecnybnukaHckoro noprasna;

3) MOMyYUTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUIIUTATIBHON YCIIYTH, MTOJAAHHBIX B JIEKTPOHHOU (opMe;

4) OCyIIEeCTBUTH OIICHKY Ka4eCTBa MPE0CTABICHUS MYHHIIUIATBHON YCIYTH;

5) momyuuTh pe3yabTaT MPEJAOCTABJICHUS MYHHUIMIAIBHON yCIyru B Qopme
AIEKTPOHHOTO JOKYMEHTA;

6) momaTh kano0y Ha peuieHue u aeiicTBue (0e3mericTere) OpraHa, a TakKe ero
NOJDKHOCTHBIX ~ JIML, MYHUUMIAIbHBIX  CHyXKalmux  nocpeactsBoM  ExguHoro,
Pecny6ukanckoro rnoprasna, rnoprajia benepanpHOM rOCyJAapCTBEHHOM
MH()OPMAIIMOHHONW CHCTEMBI, 00eCIIEeYMBaOIICH Mpoliece 10Cyae0HOro (BHECY1IeOHOT0)
00>xasToBaHMsI PEIICHUH U TeCTBUM (0€31eHCTBYS ), COBEPIICHHBIX IMPU MPEIO0CTABICHUN
FOCYJApCTBEHHBIX W MYHUUHUNAIBHBIX YCIYr OpraHaMy, MpeJOCTaBISIOMINMU
rOCYJapCTBEHHbIE W MYHULMNAIbHBIE YCIYyTH, WX JOJKHOCTHBIMHU JIMIIAMU,
rOCYJapCTBEHHBIMH U MYHUIUIIAJIbHBIMU CITYKAIUMHU.

2.16.2. ®opmupoBaHuE 3asBICHUS OCYIIECTBISETCS IMOCPEICTBOM 3alOJIHEHHS
ANEKTPOHHON ¢opMbl 3asBienus Ha Eawmnom, Pecmybnukanckom moprane 06e3
HEO0OXOIMMOCTH JIOTIOTHUTEILHON TTO/Iauu 3asiBICHHS B KaKOW-TMOO MHOM (opme.

2.16.3. IIpu ¢popmupoBaHUY 3asBJICHUS 00ECIICUNBACTCS

1) BO3MOXXHOCTH KOITUPOBAHUS W COXPAHCHHS 3asBJICHHUS W WHBIX JJOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTH 3aIIOJIHEHUS HECKOJBKUMHU 3asSBHTCISMHU OJHOW DJICKTPOHHOMN
dbopMBI 3asBIIEHUs TIPH OOpaIIEHUU 32 YCIyramu, MPEANoJaraloiliMu HApaBIICHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMHU 3aBUTEISIMU;

3) BO3MOXKHOCTb IEYaTH HAa OyMa)KHOM HOCHTEJEC KOMHH JICKTPOHHOH (HOpMBI
3asIBJICHUS;
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4) coxpaHeHHUE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asBICHHS 3HAUCHUHN B
M000M MOMEHT 10 KEJIAHUIO TOJIb30BaTelIsl, B TOM YHUCJIE MPU BO3HUKHOBEHHUH OIIMOOK
BBOJIa U BO3BpAaTe JjIsl MOBTOPHOTO BBOJIa 3HAYEHUH B SJIEKTPOHHYIO (POPMY 3asIBIICHHUS;

5) 3amojHEHHWE TOJCH SJCKTPOHHOM (OpPMBI 3asBICHUS 0 Hayalla BBOJA
CBEJICHMI 3asBUTEJIEM C HCIIOJIB30BAaHUEM CBEIECHMM, pasmenieHHbIx B ECHUA, n
CBelleHMM, omyOnukoBaHHBIX Ha EnuHom, PecmyOnukanckoMm mopTane, B 4YacTH,
Kacalollelcsl CBEJACHUM, OTCYTCTBYIOIIMX B €AWHOM cucteMe HACHTUGUKAUA U
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIOOOW W3 3TAlOB 3aIlOJHEHUS AJICKTPOHHOMN
dbopmbI 3asBiICHUS O€3 MOTEPU paHee BBeACHHON HH(pOpMaIInu;

7) BO3MOXHOCTH JOCTyIa 3asBUTENIA K paHee IMOJaHHBIM WM 3asBJICHUSM B
TEYEHUE HE MEHEE OJHOTO T0jla, a TaKKEe YaCTUYHO CHOPMUPOBAHHBIM 3asIBJICHUSM - B
TEUECHHE HE MEHEE 3 MECSIICB.

2.16.4. 3anucs 3asButeneit Ha npuem B M®I] (nanee - 3amnuch) oCyecTBIsETCS
nocpenctBoMm Ennnoro, Pecybnukanckoro noprana, TenedoHa KOHTakT-1ienTpa M®II,

3asBUTEIIO TPEIOCTABISIETCS BO3MOXKHOCTh 3allMCH Ha JIFOObIE CBOOOJHBIC IS
nmpueMa JaTy ¥ BpeMs B Ipejesiax YCTAaHOBJICHHOTO B MHOTO() YHKIIMOHATHHOM IIEHTPE
rpaduka nmpuema.

3anuch Ha OMPEACIICHHYIO JIaTy 3aKaHUMBAETCS 32 CYTKHU JO HACTYIUJICHHUS 3TOU
JaThI.

JIns  ocCylllecTBIEHUS TPEABAPUTENIBHOM 3amucu mocpenctBoM EaunHoro,
Pecniybnukanckoro mopraja 3asBUTENI0 HEOOXOAMMO yKa3aTh 3allpalllBacMble
CUCTEMOM JaHHBIE, B TOM YHCIIE:

(dbaMuIINIo, UMs1, OTUYECTBO (TMPU HATHYUHN);

HOMED TenedoHa;

aJIpec 3JIEKTPOHHOU MOYTHI (10 JKEJIAHUIO);

KEJTaeMylo 1aTy U BpeMs Mpuema.

B ciyyae HecooTBEeTCTBUSI CBEIEHUHN, KOTOpPHIE COOOUIWJI 3asgBUTENb TIpU
pEeABAPUTENBHON 3alUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTENIEM IPU JUYHOM
npueMe, peaBapuTeIbHas 3aluCh AHHYJIUPYETCH.

IIpn ocyuiecTBICHHH MPEIBAPUTEIBHON 3alKUCH 3asBUTENI0 O00ECIeUnBaeTCs
BO3MOXHOCTh pacriedaTaTh TAIOH-TIOATBEPKACHUE. B ciiydae, ecnu 3asBUTENb COOOITUT
aZpec AIEKTPOHHOU MOYTHI, HA YKa3aHHBIM aJipec TaKKe HampasisieTcs HHGOpMaIs o
MIOATBEPKICHUN NPEABAPUTEIIBHOM 3allUCU C YKa3aHUEM JaTbl, BPEMEHU U MECTa
rpuema.

IIpu ocyuiecTBIeHUH MPEIBAPUTEIIBHON 3amucH 3asBUTENb B 00s3aT€IbHOM
nopsiAke HHGOPMUPYETCSI O TOM, UTO MPEBAPUTEIbHAS 3aIIUCh AaHHYJIUPYETCS B Cily4yae
€ro HESBKH 0 UCTEYECHHUH |5 MUHYT C HQ3HAYEHHOI'0 BPEMEHU ITpUEMa.

3asBUTEND B JIFOOOE BpEeMsl BIIPAaBE OTKA3aThCs OT MPEABAPUTEIbHON 3aIUCH.

3anpemiaercss TpeOOBAaTh OT 3asiBUTEJNI COBEPILUCHHS] MHBIX JEUCTBHH, Kpome
MPOXOKACHUS UICHTU(PUKAIMA U ayTEeHTU(UKAIIMA B COOTBETCTBUU C HOPMATHUBHBIMU
MpaBOBbIMU akTamMu Poccuiickoir @enepanuu, ykKazaHus LEIU IPHUEMA, A TaKXKE
MPEJOCTABICHUSI CBEJCHUM, HEOOXOIMMBIX JJIsl pacyeTa IMTEIbHOCTH BPEMEHHOTO
HWHTEpBaJia, KOTOPBIM HEOOXOANUMO 3a0pOHUPOBATH AJISI IpUEMa.
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3. CocraB, 110¢JIe10BATEJILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp, TpedOBaHuA K MOPAAKY UX BbINIOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHCHUS aIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpoUeaAyp B
MHOIO0(p)yHKIMOHAJIBbHBIX HEHTPAX

3.1. Onucanue nocaeaoBaTeIbHOCTH AEUCTBUI NpU MPEAOCTABICHUN
MYHULUIIAJIBHONU yCIIyT1

3.1.1. IlpenocraBiieHre MYHUIIUTTAILHOM YCIYTH BKJIIOYACT B ce0s CIEayrOIue
aJIMUHUCTPATUBHBIC MPOIICTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUE KOMILICKTa JIOKYMEHTOB, MPEACTaBICHHBIX
3asBUTEJICM;

3) HampaBJCHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHEC B
IPEIOCTABICHUN MYHUIIUITAIBHOU YCITYTH;

4) moAroTOBKa pe3yabTaTa MyHHUIIUITAIbLHON YCIIYTH;

5) BeImava (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIAIBHON YCIIYTH;

6) UCIpaBJICHHE TEXHUYECKUX OIIUOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS aJMHHHCTPATUBHON MPOIEAYpPHI
ABIIAETCS OOpalieHue 3asBUTENSl IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHHIHANAJIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHKOM), OTBETCTBEHHBIM 32  BBIMOJHEHUE
aIMUHHUCTPATUBHOUN NPOLIENYPHI, SIBIASETCA:

npu oOparenuu 3asutens B MOI] — pabotauk MDI];

npu obpamenun 3asButens B ucrnoiakoM CII — pabotauk ucnonakoma CII (manee -
JOJKHOCTHOE JII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJIbTAllUCW O TMOPSAKE W CPOKax
MPEIOCTaBICHUS MYHUIIUTIATbHOH yeryru B MOL nuvHo 1 o TenedoHy 1 3IeKTPOHHON
MoYTe.

PaGotank M®II xoHCYnbTHUpYET 3asBHUTEINSA, B TOM YHCIE MO COCTaBy, (GopMme
MPEACTaBIAEMON JOKYMEHTALIMU U APYTUM BOIPOCAM JJIsl TIOJYYEHUS] MYHHUITUTIATbHON
YCIIYTH.

3asgBUTENb MOXKET TMOJAYy4YUTh HMHPOPMALUIO O TMOPSAJAKE MPEAOCTABICHUS
MYHHUITUTIATBHON yCIIyTH Ha odunmanbHoMm caite MOI] http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIA.

PesynbTaTamMu  BBIMIOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
KOHCYJIbTallUsI IO COCTaBYy, (hopMe npeicTaBasieMOn TOKYMEHTAlMU U APYTUM BOIIPOCaM,
HEOOXOUMBIM JIJIsl TOJIYYEHUS MYHUITUTIAIbHON YCIIYTH.
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3.2.3. 3asButens Bpase oOpaTuThes B Oprat 1o tesneQoHy U 3JIEKTPOHHOM 1ouTe,
a TaKXKe MOJYYUTh KOHCynbTalMioo Ha EnuHoMm, PecnyOnukaHckoM mopTtaie, caite
Oprana o nopsiiKe U CpoOKax MPEAOCTABICHUS MyHUIIMIIATBHOM YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe MpeACTaBIAEMON TOKYMEHTAlMU U IPYTUM BOIIPOCaM ISl OJy4YEHUs
MYHULMNAJIBbHON YCIIYTH.

JIOMKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAaHHE HWH(OpMUpPYET
3asiBUTENSI B COOTBETCTBUU C TpeOoBaHUsAMHU MyHKTa 1.3.4 aaMUHHUCTPATUBHOTO
periiaMeHTa.

AIMHHHMCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITMIOJIHSIOTCS B TEUEHHUE TPeX pabouyuX JIHEW CO JAHS MOCTYIUIEHUS 00palleHusl.

PesynbraTamMu  BBIIIONHEHUS ~ aAMHHUCTPATUBHBIX  MPOLELYP  SBJISIOTCS:
KOHCYJIbTallUK MO COCTaBy, (opme MpeAcTaBIsIeMOl IOKYMEHTAaluh U JAPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUTIATBHONW YCITYTH.

3.3. [IpuHsATHE U pAaCCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
IIPEACTABIEHHBIX 3aBUTEIEM

3.3.1. IIpuemM IMOKYMEHTOB JjIsl MPEIOCTABICHUS] MYHULIUITAIIBHOW yCIIYTH Yepe3
MOI] unu yaanennoe pabodyee mecto MOLI.

3.3.1.1. 3asButens (IpeacTaBUTeNb 3asaBUTeNs) oOpamaercs B M®I] ¢ 3ampocom
O TMPENOCTaBICHWH MYHULMNAIBHOM YCIYrM U TPEACTaBISE€T JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®II, Beaymuii mpremM 3asBICHUIA:

oTpeeNsieT MpeaMeT oOpaIieHus;

yIOCTOBEPSET JINUHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJAKOUIETO TOKYMEHTBI;

IPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHHSM, YKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOI'O PETJIAMEHTA;

3amoJIHACT JIEKTPOHHYIO hopmy 3asBieHus B AIC MODI];

IIPU NPEIOCTABICHUH TOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMeHnTa Ha OyMa)KHOM HOCHTEIe, OCYIIECTBIISIET CKAaHUPOBAHUE TPEICTABICHHBIX
JTIOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

MepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOJANKMCAHUE;

rocJje MOoJANKUCaHus CKaHUPYeET noAnucanHoe 3asapieHne B AUC M®IJ;

3arpyxaet B AVUIC M®I] nokymMeHThI, TIpEICTaBIEHHBIE B AJIEKTPOHHOU (Gopme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, ()OPMUPYET SJIEKTPOHHOE
1eJ10;

BO3BpaIaeT MOAMUCAHHOE 3asBICHUE U OPUTHHAIBI OyMaKHBIX JOKYMEHTOB;

BBIJIA€T 3asIBUTEIIO PACIUCKY B MPUEME JTOKYMEHTOB.

AJMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLEIYP SABISIIOTCS: TOTOBOE K
OTIPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.
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3.3.1.3. PaGotHuk M®I] HanpaBisieT nakeT TOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIS
B OpraH B 3JIEKTPOHHOM (hopme (B cOCTaBE MAKETOB ANEKTPOHHBIX JI€J1) B TEUEHUE OJJHOTO
pabouero AHs co AHsS oOpalleHus 3asBUTEINS B CTPYKTypHOe nojipasaenenre MO,

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: 3asBJICHUE
U TaKeT JOKYMEHTOB (JIEKTPOHHOE [€J10), HampaBiieHHble B Opras, MmocpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM NOOKYMEHTOB [JIsi TPEIOCTABICHHUS MYHHIIMIAIBHOM YCIYyTd B
ANEKTpOHHOH dopme uepe3 Enunblii, Pecriybinkanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B 3JEKTPOHHOM (POpMeE BBINOIHSIET
CIIEIYIOIME ICUCTBHUS:

BBITOJIHSET aBTOPHU3ALUIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (GopMy BJIEKTPOHHOTO  3asBJICHUS, BKIIOYAIOIIYIO CBEJICHUS,
HEoOX0IMMBbIE U 00s3aTeNIbHbIE AJIA MPEJOCTABICHUS MYHUIIMTIATBHON YCIYyTH;

NPUKPEIUIET AOKYMEHTBHl B JJIEKTPOHHON (QopMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJNTBEPKAAaeT (PaKT O3HAKOMIICHHS M COTJIacUsl C YCJIOBHSIMHU U TOPSIAKOM
NPEIOCTaBICHUS] MYHUIUNAIBHON YCIYrd B JJEKTPOHHOM ¢opMme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME BIIEKTPOHHOTO 3asIBJICHUS );

NOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBeJEHUM  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asIBJICHUS);

OTIPABJISIET 3al0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (HAXXUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS);

AIEKTPOHHOE 3asIBJICHHUE MOAMKUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMH MTYHKTA
2.5.3 aAMUHUCTPATUBHOTO PEIJIaMEHTAa;

MOJTy4aeT YBEJOMIICHHE 00 OTIPaBKe AIEKTPOHHOTO 3asBJICHUSI.

dopmaTHO-IOTUYECKasi MPOBEPKAa CPOPMUPOBAHHOTO 3ampoca OCYIIECTBISECTCS
€MHBIM TIOPTAJIOM aBTOMATHYECKH Ha OCHOBAHUU TPEeOOBaHUH, ONIPEIETIEMbIX OPraHOM
(opranu3aiigeii), B MpoIecce 3aroHEHUs 3aABUTEIIEM KaXKJI0r0 U3 TOJICH 3JIEKTPOHHOM
¢dopmel 3ampoca. [Ipu BEISIBICHUN €IMHBIM [TOPTAIOM HEKOPPEKTHO 3aIMOJIHEHHOTO MO
AJIEKTPOHHON (POpMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O XapaKTepe BbIIBICHHOU
OMMOKA W TIOPSJKE €€ YCTPaHEHUs IOCPEACTBOM HH(POPMAIMOHHOTO COOOIIEHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOU (hopme 3ampoca.

AJIMUHHCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHAIOTCS B ICHb OOpAILlEHUs 3asBUTEIIS.

PesynpraTamMu  BBINOJIHEHUS  AJIMHHHMCTPAaTUBHBIX  IPOLEAYP  SBJIAIOTCS:
ANIEKTPOHHOE J1€J10, HampaBieHHOoe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOI'O
B3aUMOJICCTBUSI.

3.3.3. PaccmoTpeHne KoMIuIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hauajia BBHINIOJIHEHUS AJMUHUCTPATUBHOW MPOUEIYPbI
ABJIAETCS TOCTYIUICHHE 3asBJIE€HUS W HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH.
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JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aJIMUHUCTPATUBHOMN MPOLETYPHI ABISETCS PAOOTHUK UCIIOIKOMA CEIbCKOTO MOCEICHUS
(manee - TOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B CIIydae
oOpaiiieHust 3assBUTENS ¢ 3asiBlieHueM B OpraH:

onpeNeNisaeT MPeaIMET 00paleHus;

yCTaHABIIMBAET JIMYHOCTh 3aBUTEIIS;

MIPOBOJIUT MPOBEPKY MOJTHOMOYMH JIMIIA, TTOJAIOIIETO IOKYMEHTHI;

MPOBOJIUT TMPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETJaMeHTa, MPOBEPKY COOTBETCTBUS MPECTABICHHBIX
JIOKYMEHTOB YCTAaHOBJICHHBIM TpeOoBaHMsIM (Hajjexariee oQopMieHue KOMun
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3aMoJIHACT  AJNIEKTPOHHYI0  ¢dopMy  3asBIE€HHUS B  aBTOMAaTU3UPOBAHHOU
UH()OPMAIIMOHHONW CHUCTEME, MPEIHA3HAYCHHOW JIi OKa3aHWsl TOCYJapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

IIPY MPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aIMUHUCTPATUBHOTO
periiamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIISCT CKaHHUPOBAHHUE TPEICTABICHHBIX
JIOKYMEHTOB;

pacrieyaTbhIBaeT 3asBJICHHUE;

nepeaacT 3asiBUTENIO Ha IPOBEPKY U MOIMCAHUE;

NOCJI€ MOJANUCAHUS CKAaHUPYET MOANMCAHHOE 3aBJICHUE;

3arpykaeT B aBTOMAaTU3UPOBAHHYIO UH(GOPMAIIIOHHYIO CUCTEMY,
NpEeIHA3HAUYCHHYIO [JI1 OKa3aHWsl T[OCYJapCTBEHHBIX W MYHUUUNAIBHBIX YCIYT
JOKYMEHTBI, TPEJICTABICHHBIE B JJICKTPOHHON (OpMe WM AIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET AIIEKTPOHHOE JIETIO;

BO3BpaIlaeT MOJNMUCAHHOE 3asBIICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJAET 3asIBUTEIIO PACIIHCKY B IPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBAaHUM NI OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHUEM [OKYMEHTOB, YBEAOMIISIET 3asiBUTENII O HaJUYUU
MPETNSATCTBUN IJIs TIpreMa 3asBJICHUS M BO3BPAIAET €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJZIepKaHUsI BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKa3a B IPUEME IOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IIOCJE
MOCTYIUICHUSI JOKYMEHTOB Ha pAaCCMOTPEHHUE:

MIPUCBANBAET 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOH JIe]l U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT IMOCTYNUBIIHUE SJIEKTPOHHBIE Jejla, B TOM YHUCJIE NPUIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (POpMeE 1 AJIEKTPOHHBIE 00Pa3bl IOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

MPOBEPSIET COOIIOICHUE YCIOBHN JEUCTBUTEIHLHOCTH JJICKTPOHHOW TMOMAMHCH,
MoCpeACTBOM oOpaimienuss k EaumHomy mnopranmy (B chydae, ecid 3asiBUTEIEM
MpeACTaBICHbI AIEKTPOHHBIE JIOKYMEHTBI, MOAMUCAHHbIE YCUJICHHOMU
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO).
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ITpu HaJIN4UU OCHOBAaHUHU, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErjJaMeHTa, IMOATrOTaBIMBAET MPOEKT pelmeHuss o0 OTKa3e B
pUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

B cnydae, ecniu B pe3ynbTaTe MNPOBEPKH YCUIEHHOW KBaTIU(DUIMPOBAHHON
ANIEKTPOHHON TMOAMMCH BBISBIEHO HECOONIOJICHUE YCIOBUW €€ JeHCTBUTEIbHOCTH,
MPOEKT pemnieHus o0 oTKa3e JOJKEH COJepKaTh MyHKThI ctatbu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYXUJIA OCHOBAHUEM ISl €70 IPUHSITHSL.

[IpoekT pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX JJisi
MPEIOCTaBICHUS MYHUIIUNIATBHON YCIIYTH, C YKa3aHUEM INPUYUH OTKa3a (B cilydae, eciiu
OCHOBaHHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX IS MPEAOCTaBICHUS
MYHUIIMTIAIBHON YCIYTH, CBA3aHbl C HAPYIIEHHUEM YCTaHOBJICHHBIX TPEOOBAHUHN K TAKUM
JOKYMEHTaM, OCHOBaHHUs JJisi OTKa3a B MpUEME JIOKYMEHTOB JOJIKHBI COJEpXKaThb
UHPOPMALIMI0 O HAUMEHOBAaHUU JTOKYMEHTOB (MHGOpMAILIMM, CBEICHUM), KOTOphIE HE
NpEe/ICTAaBIIEHbl, COJIEP)KaT HEJAOCTOBEpPHblE M (WJIM) TNPOTUBOPEUYUBHIE CBEJICHMS,
opopMJIeHBl C HapyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHUM), HaMpaBiseTcs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM TIOPSAJKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBanue nMpoeKTa peuieHust 00 0TKase B IpueMe T0KyMEHTOB, HEOOXOIMMBIX
JUISL  TIPEOCTABJICHUS MYHUIMIAIBHOM  YCIYTH, OCYILECTBISAETCA B TOpPSIKE,
IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

B caydae oOTCyTCTBUSL OCHOBaHUM HJi1 OTKa3a B IMpPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPAaTUBHOIO pETJIaMEHTa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B TEUEHHE OJHOTO paboyero THS CO JHS
NOCTYIUICHUS 3asBJICHUSI, HANIPABISET 3asBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEJOMJIEHUE O IMOCTYIUIEHUU 3asIBICHUS, COAEPIKAILIEE BXOMSIINN PErUCTPAMOHHBIN
HOMEp 3asBIICHUS, JaTy TOJYYCHHs 3asBICHUS, MEepeYeHb HAMMEHOBaHUM (ailios,
IPEACTABICHHBIX K HEMY JIOKYMEHTOB, ATy MOJIyYEHHUs pe3yJbTaTa MYHULHMNAIbHOMN
YCIIYTH.

3.3.3.4. WcnonHeHue mpouenyp, ykazaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO  pErJIaMEHTa, MpH HAJUYUU TEXHUYECKOHM BO3MOXKHOCTH
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCITOJIB30BAHUEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, NpEeJHA3HAYCHHOM [JIs OKa3aHWs TOCYNapCTBEHHBIX U
MYHULIUAIBHBIX YCIYT.

3.3.3.5. AIMUHUCTpaTUBHbIE MPOLEAYpPbl, YyCTaHABJIMBaeMble ITYHKTOM 3.3.3
aAMUHUCTPATUBHOIO PEIVIAMEHTA, BBIIIOIHAIOTCSA B TEYEHUE OJTHOTO pad0Yero Hs CO JHS
MOCTYIUIEHUS 3asIBICHHS HA pACCMOTPEHHE.

Pe3ynpTaTamu BBINOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYD SBISIOTCS: MPHUHITHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM IPOEKT PEIICHHs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIECHUS MyHULIMIIATBHOMN YCIIYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpTaHbl, YIaCTBYIOIIHE B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH
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3.4.1. OcHoBaHMEM Hayajla BBINOJIHEHUS AJIMHUHHUCTPATUBHON MpOLEaYpPbI
ABJIAETCS TONYYEHUE JODKHOCTHBIM JIMLIOM (paOOTHMKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHNWE AJAMUHUCTPATUBHOW MPOLEAYPHI, OT JIOJKHOCTHOrO juua (pabOTHHKA),
OTBETCTBEHHOTO 32 IPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asIBUTENS JJOKYMEHTOB.

JIOIDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aMUHUCTPATUBHON MPOIEAYPHI, ABIAETCS paOOTHUK MCIIOJIKOMA CEIbCKOTO MOCEICHUS
(maymee - MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABICHHE MEXBEIOMCTBEHHBIX
3ampocoB).

3.4.2. JIoMKHOCTHOE JUI0, OTBETCTBEHHOE 33 HAIPABICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISAET B IJCKTPOHHOM (opMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEUCTBUS (MPU OTCYTCTBHM TEXHUYECKOU
BO3MOXHOCTU — HMHBIMH CIOCO0aMH) 3ampochl O MPEJOCTABICHUU JTOKYMEHTOB U
CBEJICHUH, PETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMMHUCTPATUBHOTO PETJIaMEeHTa.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE€ HACTOALIMM IYHKTOM,
BBITIOJHSIOTCS B ICHb MPUHSATHS 3asBJICHUSI HA PACCMOTPEHHE.

PesynpTaTamMu  BBIMOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYp  SBJISIOTCS:
HanpaBJICHHbIE B OpraHbl BIAcTH W (WJIM) TMOJABEJOMCTBEHHbIE OpraHaM BIIACTU
OpraHu3alyy 3ampochl.

3.4.3. Cnenuanuctbl  MOCTABIIMKOB  JIaHHBIX HA  OCHOBAaHUU  3alpoOCoB,
NOCTYNUBIIUX Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O JJIEKTPOHHOTO B3aMMOJIEHCTBUS,
NPEIOCTABISAIOT  3alpaliuBaeMble JIOKYMEHTHl (MHGOpMAIMIO) WX HANpaBIISIOT
yBeZAOMJIEHUsT 00 OTCYTCTBUHU JOKYMEHTa W (Wjiu) uH(OpMaAlUU, HEOOXOTUMBIX IJIs
NPeIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH (Jlajiee — yBeJOMJIEHHE 00 OTKa3e).

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUCHUE TPEX JHEH CO JTHA MOCTYIIJICHUS MEXBEJOMCTBEHHOTO 3arpoca
B OpPraH WU OPTaHMU3AIUI0, IPEIOCTABISAIONINE JOKYMEHT U MHGOPMAIIHIO, €CITU UHbIE
CPOKHM TIOATOTOBKM W HalpaBJICHUS OTBETa Ha MEKBEJIOMCTBEHHBIN 3ampoc He
YCTaHOBNIEHBI  (eflepaibHBIMUA  3aKOHAaMHU, TMPaBOBBIMH akTamu [IpaBuTenbcTBa
Poccuiickoit denepaniii U NPUHATBIMU B COOTBETCTBUU C (peAepaibHBIMH 3aKOHAMU
HOPMAaTHUBHBIMU MTPaBOBBIMH akTaMu PecriyOonuku Tarapcran.

Pe3ynpraTamMu  BBINOJHEHUS  AJIMHHHMCTPAaTUBHBIX  IPOLEAYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHUS), HEOOXOAUMBIE ISl MPEAOCTaBICHUS MYHUIIMIIAIBHON YCIYyTH,
1100 yBe1oMIIeHHE 00 0TKa3e, HallpaBJIE€HHbIE JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEJOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalliBaeMble YEpe3 CHUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUS  JTOKYMEHTBHl (CBEIEHHs), HEOOXOAMMBbIE Il MPEIOCTaBICHUS
MYHULIMNIATBHON YCIYTH, TUO0 yBeIOMIIEHHE 00 OTKa3ze MpH OTCYTCTBUHM JOKYMEHTa U
(nnm) mHGOpMATTIH;

MPY HAJIMYUHA OCHOBAHUU, TPETYCMOTPEHHBIX TYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
perjaMeHTa, MOJArOTaBIMBAET MPOEKT pPEIIeHHs 00 OTKa3e B IpPHEME JTOKYMEHTOB,
HEOOXOIUMBIX JUJISl IPEIOCTABICHUS MYHULUIAIBHONW YCIIYTH.
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[IpoekT pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTaBICHUS MYHUIIMNIAIBHON YCIIYTH, C YKa3aHUEM IPUYMH 0TKa3a (B ciiydae, eciu
OCHOBaHHA JUIsl OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOJUMBIX AJIA MPEIOCTaBICHUS
MYHUIMNAIBHON YCIIYTH, CBA3aHbI C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPeOOBAaHUMN K TAKUM
JOKYMEHTaM, OCHOBaHUA HJid OTKa3a B IpHEME JOKYMEHTOB JIOJDKHBI COJEpXKaTh
uH(pOpPMAIMI0 0 HAUMEHOBAaHUU JTOKYMEHTOB (MH(GOpMAILIMH, CBEIEHUM), KOTOPhIE HE
MPEACTaBIICHbI, COJEpkKAT HEAOCTOBEpHblE M (WIM) NPOTUBOPEYUBHIE CBEJICHMS,
opopMIJICHBl C HapyUIEHWEM YCTAaHOBJICHHBIX TpeOOBaHMII), HaIpaBlIsIeTCs Ha
COrJJacOBaHHE B YCTAaHOBJIEHHOM TIOpSAJKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO00O0pOoTA.

CornacoBaHue NpoeKTa peuieHust 00 0TKase B MpueMe T0KyMEHTOB, HEOOXOAUMBIX
ULl TPEJOCTABICHHUS MYHUIMIAIBHOM  YCIYT'H, OCYILECTBISETCA B TOpPAJIKE,
IpeyCMOTPEHHOM IYHKTOM 3.5.3 aIMUHUCTPATUBHOTO periaMeHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE€ HACTOALIMM IYHKTOM,
BBITIOJHSIOTCS B ICHD MMOJIYUYEHHUs CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynpTraTamMu  BBIMOJHEHUS ~ aJAMHUHUCTPATUBHBIX  TPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOAUMBIE I MPEAOCTABICHUS MYHUIIUTIAIBLHON YCIYTH,
NPOEKT pelIeHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJI MPEJ0CTABICHUS
MYHUIIATIAJIBHON YCIYTH.

3.4.5. MWcnonHeHue mpoueayp, VyKazaHHbIX B nyHkrax 3.4.2, 344
aIMUHUCTPATUBHOIO  perjlaMeHTa, NpU HAIUYUKM TEXHUYECKOH BO3MOKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHON
MH(GOPMAIIMOHHON CHUCTEMBbI, MpeIHa3HAYeHHOW JUIsi OKa3aHUs TOCYIapCTBEHHBIX H
MYHUIIUIAIBHBIX YCIYT, B TOM YHCIE€ C MOMEHTa PETrucTpaluu 3asBICHHUS B
COOTBETCTBUM C MyHKTOM 2.13 aiAMUHUCTPATUBHOTO pErjiaMeHTa.

3.4.6. MakcuMaJIbHBII1 CPOK BBIMOJHEHUS] AJAMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PEriIaMEHTa, COCTABIAET TPH PabOUYnx
TTHSL.

3.5. IloaroroBka pe3yjabTaTa MyHUIIUMIIAIIBHON yCIIYTH

3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AJMUHHUCTPATUBHON MPOLEIYPHI
ABJISIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HalpaBJeHUE
MEKBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOOUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATbHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHHCTPATUBHOU
MPOLIEypPhl, SBISETCS pPAOOTHUK WCIIOIKOMAa CEIbCKOTO ToceNieHus (hamee -
JOJDKHOCTHOE JIWIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTaTa MpPeI0CTaBICHUS
MYHULIUMTAIBHOU YCITYTH).

3.5.2.  JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTaTa
MPEeAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH:

paccMaTpuBaeT C(POPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

IIpU BBISIBICHUA OCHOBAaHWUM JUIsl OTKa3a B MPEIOCTABICHUM MYHMIIMIAIbLHON



24

YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aAMUHUCTPATUBHOTO PEIIaMEHTa, MOATrOTABIMUBAET
MIPOEKT penieHust 00 0TKa3e B NPEJOCTABICHUN MYHULIUIIAIbHON YCIYTH;

B Cllydyae OTCYTCTBHS OCHOBAHMI JJI OTKa3a B MPEJOCTABICHUH MYHULIUIIAIbHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, [10 UTOr'aM
paccMOTpEeHHUs JOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHUS MYHULHUIAIbHON
yCIIyTH, TIOJATOTABIUBAET IPOEKT PE3yJIbTaTa MPEIOCTABICHUS MYHULIUIIAIBbHON YCIyTH
B COOTBETCTBHUU C MOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHUCTPAaTUBHOIO PETIAMEHTA;

HampaBJsIeT  MOATOTOBJIEHHBIA  MPOEKT  pe3ynbTara  MIpeloCTaBICHUs
MYHHUIMNAIBHOW YCIYyTM HAa COTJAaCOBAaHME B YCTAHOBIEHHOM MOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTa.

AJMUHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpTaTamMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYDP SBISIOTCSA: MPOEKT
penieHus 00 0TKa3e B MPEAOCTABICHUN MYHUIIMTIATBHOM YCIYTH, CIIPAaBKHU (BBIMUCKH).

3.5.3. CornacoBanue M MOAMNMCAHHE TIPOCKTAa pe3yJibTaTa MPEIOCTABICHUS
MYHUIIUNQIBHOW  yCIyru (mamee — TPOEKTbl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TOJpa3[eleHusl, OTBETCTBEHHOTO 3a TIOATOTOBKY
pesynbrata MYyHUIMNAIBHOM  ycliyrd, 3amectureneM PykoBomutenss Oprana,
PykoBonurenem Oprana.

[ToaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMs], BO3BPAILAIOTCS
Ha JOpal0OTKy JHMIYy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3yJbTaTa MYHHUIIMIATIbHON
yciyru. Ilocnie ycTpaHeHus 3aMeyaHuid MPOEKTHl JOKYMEHTOB MOBTOPHO MEPENAIOTCS
IUIs1 COTJIACOBAHMS Y TTOATIMCAHUS.

PykoBonurens Oprana mpu pacCMOTPEHHUHM NPOEKTOB JTOKYMEHTOB IPOBEPSET
coOI0IeHNE aIMUHUCTPATUBHOTO pErIaMeHTa JOJDKHOCTHBIMHU JiniiaMu OpraHa B 4aCTH
CPOKOB BBINIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYpP, HX IOCIEIOBATEIBHOCTH U
MOJIHOTHI, HAJIMYUSA COTJIACOBAHWI YIOJTHOMOYEHHBIX NOJLKHOCTHBIX Jinl OpraHa B
CUCTEME JIEKTPOHHOTO TOKYMEHTO000pOTa.

B cinywyae BbIsIBIEHMS ~ HApylleHMH B  4YacTH  CPOKOB  BBIIOJIHEHUS
aIMUHHUCTPATUBHBIX MNPOLEAYpP, UX IOCIEIOBATEIIBHOCTH W MOJHOTHI PykoBOAUTENH
Oprana HHULUKPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIML, AOIYCTUBLINX HAPYIICHHUS,
B COOTBETCTBUM C IIYHKTOM 4.3 aIMUHHACTPATUBHOI'O PETIaMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINOJIHSIOTCS] B TEYEHUE OJJTHOTO paboyvero THs.

Pe3ynpraTaMu BBIIIOJIHEHHSI aJMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCA: PELICHUE
00 OoTKa3e B MpueMe JOKYMEHTOB HEOOXOJUMBIX JJI MPEAOCTaBICHHUS MYyHULIUTIATbHON
YCIIyTH, peleHue 00 OTKa3ze B INPEJOCTaBICHUM MYHULUIIAIBHOM YCIYrW, CIpaBKa
(BpIMUCKA).

3.5.4. HcnonHeHwe TipoueAyp, YKa3aHHbIX B mnOyHkTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pEIVIAMEHTA, MpH HAIWYUM TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCITOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH(OPMAIMOHHON CHUCTEMBI, IMPEAHA3HAYEHHON [JIs OKa3aHMs TOCYJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.
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MaxkcuManbHBIN CPOK BBITIOJHEHNS aJJMUHUCTPATUBHBIX IPOLENYDP, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOIO PErJIAMEHTA, COCTABIISIET OJUH paOOUHil IEHb.

3.6. Brimaua (HampaBieHue) 3asBUTEIIO PE3yJibTaTa MyHUIIMTIATBHON YCIyTU

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJIMUHUCTPATUBHOU MPOUELYPHI
SBJISIETCS TIOJIy4YeHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHUE
aIMUHUCTPATUBHON MpOLENYphl, TOKYMEHTa, MOATBEPKAAIOMIET0 MPEIOCTABICHUE
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJHEHHE aJMHUHUCTPATUBHOU
OpOLEayphl, SBIsieTCs paOOTHUK HCIOJKOMa CEJIbCKOro MoceleHus (nanee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbI1auy (HalpaBjeHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblJadyy (HampaBJeHUE)
JIOKYMEHTOB:

obOecrieurBaeT perucTpalvio U BHECEHNE CBEJICHUH O pe3yJIbTaTe MPEeI0CTaBICHHUS
MYHUIIATIAIBHONW YCIYTH B MOJICUCTEMY BEJCHUS JTOKYMEHTAIlMK aBTOMATHU3UPOBAHHOMN
UH()OPMAIIMOHHONW CHUCTEMBI, TMpeIHAa3HAYEHHON JIsi OKa3aHWs TOCYIapCTBEHHBIX U
MYHUIIUATIAJIBHBIX YCIIYT;

W3BEIIACT 3asBUTENA (€T0 MPEACTABUTENISA) CIIOCOOOM, YKa3aHHBIM B 3asBICHUU, O
pe3yibpTaTe NPEeAOCTABICHUS MYHUIMIAIBHOW YCIYTH U O BO3MOYKHOCTH TOJIYYEHUS
pe3yJibTaTa NpeloCTaBICHUS MyHUIIUNIANIbHOM ycinyru B Oprane win B MOII.

Hcnonnenne  mpouenyp IOpd  HAIAYAM ~ TEXHUYECKOM  BO3MOMXKHOCTH
OCYLIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOM
MH(GOPMAIIMOHHON CHUCTEMBbI, TMpeIHa3HAYeHHOW ISl OKa3aHUsl TOCYIapCTBEHHBIX H
MYHULUIAIBbHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCSI B TEUEHHWE OJIHOrO paboyero AHS CO JHS TOMAMUCAHUS JTOKyMEHTa,
SIBJISIIOLLIETOCS pe3yabTaToM NPEAOCTABICHUS MYHULANAIbHOM YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JTIIoM Oprana (Opranom).

PesynbTaTamMu  BBINIONHEHUS ~ aIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
pa3MelleHue CBEIAEHUW O pe3yJbTaTe MPEJOCTaBICHUS MYHULHNAIBHOM YCIYTH B
WH(OPMAITMOHHBIX CUCTEMAaX, U3BEIICHHE 3asBUTENS (€T0 MPEICTABUTENS) O PE3YNIbTATE
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH M CIIOCO0aX €ro MmoxydeHusl.

3.6.3. llopsamok Bblmaud (HampaBlIEeHWs) pe3ysibTaTa  MPEIOCTABICHUS
MYHHULUIIAJIIBHON YCIYTH:

3.6.3.1. Ilpu oOpailleHnH 3asiBUTENS 3a PE3yJIbTATOM MYHUILIMNAIbHON YCIyru B
M®II, pabotauk M®I] BbI1a€T 3aABUTENIO PE3yJIbTAT MYHUITUTIAIBHOM yCIIYTH B (popme
HK3EMIUISIpa DJIEKTPOHHOTO JOKYMEHTa Ha OymakHoM Hocutene. [lo tpeboBaHuio
3asIBUTEIII BMECTE C AK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEIIE
€My MPEeIOCTaBISETCA AK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa MyTeM €ro 3alucH Ha
ChEMHBIH HOCUTENb HHGOPMALUM WIM HAMNPABICHUS HK3EMIUIAPA DJICKTPOHHOTO
JOKYMEHTa MO JJIEKTPOHHOM moure B aapec 3asBurens. [Ipu 3anucu Ha ChEMHBIN
HOCUTEIb MH(OPMALIMK UM HAIMPaBICHUM 3K3EMIUISIpa 3JEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTAaBJICH JK3EMIUISIP S3JEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM
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HOCHUTENE, MO 3JEKTPOHHOM IOYTE MAEHTUYHOCTh TAKOTO JK3EMIUIAPA JIEKTPOHHOTO
JOKYMEHTA 3K3EMILIAPY AJEKTPOHHOIO IOKYMEHTA Ha OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C HCIOJb30BAaHUEM YCUJIEHHOW KBalU(DUIIMPOBAHHOU
BJIEKTPOHHOM TOIHUCH.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSIIKE OYEPEIHOCTH, B JI€Hb NPUOBITHS 3asBUTENSI B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

Pe3ynbTaTamMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MIPOILIEAYP SIBISIOTCS: (PUKCAIUs
dakTa BbIJAUM pe3yibTaTa MpelocTaBlieHus MyHuUluUnaibHou yciyru B AUC M®I],
pe3yJbTaT MPEOCTABICHUS] MyHULIMNIAIBHOW YCIIYTH, BbITAHHBIN 3asBUTENIO.

3.6.3.2. Tlpu oOpaiieHun 3asiBUTENS 32 PE3yIbTATOM MYHHUIIMNAIBHOW YCIYyTH
yepe3 Enunbpiii, PecnyOnukaHckuii mopTan 3asBUTENI0 B JUYHBIA  KaOWHET
aBTOMATUYECKH HANpaBIs€TCA DJIEKTPOHHBIA 00pa3 JIOKyMEHTa, SBIISIFOIIETrocs
pe3yJbTaTOM MPEAOCTABICHUS MYHUIMIAIBHON YCIYrd, MOANUCAHHBIA YCUJIECHHOU
KBAJIM(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOAMKUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIMM MYHKTOM,
BBINIOJIHSIFOTCSL B JI€Hb NOJANMCAHUS JOKYMEHTA, MOATBEPKIAIOMIETO MPEIOCTaBICHUE
(0TKa3 B PEIOCTABICHUHN ) MYHUITUTIAILHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
autioM Oprana (Oprasom).

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HampaBiieHHe (MPEeIOoCTaBlIeHUE) C Hcnojiab3oBaHueM Enunoro, Pecny6iukaHckoro
noprasa 3asiBUTEN0 JOKYMEHTA, OATBEPKIAIOIIETO MPEAOCTABIEHUE MYHHUITUIIAIbHON
yciyru (B TOM YHCIIE OTKa3 B MPEAOCTABICHUA MyHUITUTIATBHOM YCIIYTH).

3.6.3.3. Ilpu oOpaieHny 3asBUTENS 3a PE3yJIbTATOM MYHHUIMIAIBHON YCIyTd B
OpraH, AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HAIpaBJICHUE) JTOKYMEHTOB,
BBIIACT 3asBUTENIO pE3yJabTaT MYyHUIMMAIbHON ycnyru. [lo TpeGoBaHuio 3asBHUTEINA
BMECTE C OHK3EMIUBIPOM JJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTENE eMy
IPEAOCTABISIETCS K3EMIUISP ANEKTPOHHOTO IOKYMEHTA IIyTEM €r0 3allMCU Ha ChEMHBII
HOCHUTENb MH(OpPMAIMU WM HANPABICHHS 3K3EMIUIApPA AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B A/IPEC 3asIBUTEIIS.

AJMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABJIMBAEMbBIE HACTOSAIINM ITYHKTOM,
OCYIIECTBIISIIOTCS B TIOPSIJIKE OUEPEAHOCTH, B ICHb IPUOBITHUS 3aSBUTEIISI B COOTBETCTBUH
¢ [IpaBunaMu BHyTpEHHETO TPYIOBOro pacnopsiaka Oprana.

Pe3ynpTaToOM BBINOMHEHUS aJAMUHUCTPATUBHBIX MPOILENYp SBISIOTCS: (hUKCAIUS
dakta BBIAAUM  pe3ynbTaTa  MPEAOCTABICHHS  MYHHIMMAIBHOW  yCIyTH B
aBTOMATU3WPOBAaHHOW WH(MOPMAIIMOHHONW CHUCTEME, MpeIHA3HAYCHHOW MJIs OKa3aHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.7. UcipaBieHrEe TEXHUUECKUX OIMTHO0K

3.7.1. B cnmy4yae oOHapy»KeHHSI TEXHUYECKOHN OIMIMOKH B JOKYMEHTE, SBJISIOIIEMCS
pe3yJbTaTOM MYHHUITMTIAIBHON YCIYTH, 3asIBUTEINIb HanpapiseT B Opras:
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3asBlIeHHEe 00 WCMPABICHUM TEXHUUYECKOMW omulku (mpuioxkenue Ne 5 k
HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JNOKYMEHT, BBIJIAHHBIM 3asABUTENI0 KaK pPE3yJbTaT MYHHULIMIAIbHOM YCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsI OLINOKA;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CUITy, CBUAECTENBCTBYIOIIME O HAIUYUHU
TEXHUYECKOW OIIMOKH.

3asiBieHre 00 MCHPABICHUU TEXHUYECKOW OMIMOKM B CBEACHUSX, YKA3aHHBIX B
JNOKYMEHTE, SIBJISAIOLIEMCS PE3YJIbTaTOM MYHULMIIAIBHON YCIYTH, MOJAETCA 3asiBUTEIEM
(YIIOJIHOMOYEHHBIM TPEACTABUTEIEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM 3JIEKTPOHHOM MOYTHI), 100 yepe3 Enunslii, PecriyOnukanckuit moprain
ni MOII.

3.7.2. JIOMKHOCTHOE JINII0, OTBETCTBEHHOE 3a MPUEM TOKYMEHTOB, OCYLIECTBIISIET
npueM 3asiBJIeHUs1 00 UCTIPABIECHUN TEXHUYECKON OLIMOKH, PETUCTPUPYET 3asBICHUE C
IPWIOKEHHBIMH JOKYMEHTAMH U MEPEIAET UX JOJPKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITIOJHSIOTCSI B TEUEHHUE OHOTO paboyero HS ¢ AaThl PETUCTPALIUU 3asIBICHUS.

PesynbTaTamu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHITOE
U 3apErMCTPUPOBAHHOE 3asBJICHUE, HAIPABICHHOE HA PAaCCMOTPEHUE AOJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JJOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKYy [TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEJISIX BHECEHHS HCIPABICHUI B JOKYMEHT,
ABJISIFOLLUKCS PE3YJABTATOM MPEIOCTABICHUS MYHULMNAIbHON YCIYTH, OCYIIECTBISET
IpOLENYPhl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJIMUHUCTPATUBHOIO pEIrJIAMEHTa, M
BBIJAET KCIPABJICHHBIA JTOKYMEHT 3asBUTENI0 (YIOJHOMOYEHHOMY MPEICTABUTENIO)
JUYHO TMOJ POCHUCH C U3BITHEM Y 3asBUTENSA (YIOJIHOMOYEHHOTO MPEICTABUTEIS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OIMOKa, WX HAIPaBIIAET
B aJpec 3asABUTENS IOYTOBBIM OTIPAaBICHUEM (IIOCPEACTBOM HJIEKTPOHHON MOYTHI)
OUCBMO O BO3MOXHOCTH IMOJYYEHHs JOOKyYMEHTa NpH npeaoctaBieHun B Opran
OpUTHHAJIa TOKYMEHTA, B KOTOPOM COJEPKUTCA TEXHUYECKas OIMOKa.

AIMUHHMCTPATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITMOJIHSIOTCSL B TEUEHHUE JBYX pabouyux JHEH mocie OOHapyKEHHs TEeXHUYECKOM
OLIMOKY WJIM MOJTYYEHHS OT JIF000T0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O JOMYIIEHHON
olInoKe.

Pe3ynpraTamMu BBINOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYD SABIISIOTCS : BBIAAHHBIN
(HampaBJIEHHBIN ) 3asIBUTEIIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJIS 32 MPeAOCTABJIEHNEM MYHHIM AT bLHOMI
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISA 32 COOJIIOACHUEM U MCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOKHOCTHBIMH JIMIIAMH TTOJ0KEHUNU aIMUHUCTPATHBHOTO
periaMeHTa ¥ UHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEI0CTABICHUIO MYHUITUIIAIBHON YCIYTH, a TAaK)KE MIPUHIATHEM UMHU PEITICHUIN
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KonTposib 3a MOTHOTOM M KaYECTBOM MPEAOCTABICHHUS MYHUIUNAIbHOW YCIYTH
BKJIIOYAET B ce0sl BHISIBIICHHE U YCTPAHEHHE HAPYIICHUHN MpaB 3asiBUTEIICH, TPOBEACHUE
MPOBEPOK  COONIIOACHUS TMPONEAYp MPEJOCTaBICHUS MYHUIIUIIAIBLHOW  YCIIYTH,
MOATOTOBKY pellieHui Ha nercTBUs (0e31eiCTBUE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOJCHUEM HCIOJIHEHUS aJIMHUHUCTPATUBHBIX
MPOLEIYP SABIISIIOTCS:

1) mpoBepka M COIJIaCOBAaHHWE IIPOCKTOB JAOKYMCHTOB I10 MPEAOCTaBICHUIO
MYHUILIMTIATIBHON yCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIIKE MPOBEPKHU BEJICHUS
JETONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHUS
IpOLEAYP NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

B nmemsix Tekymero KOHTPOJS MCIOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIyKeOHas KOPPECIOHISHIIMs, YCTHas M THUCbMEHHAas
uHdOpMaIusl TOHKHOCTHBIX JIMI, OCYIIECTBIISIONINX BBIMOJHEHUE aIMUHUCTPATUBHBIX
IPOLENYP, )KYPHAIIBI YUETA COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUSI.

JI1s1 OCyIIeCTBICHUS] KOHTPOJISI 32 COBEPIIEHUEM JIEUCTBUM MPU MPETOCTABICHUN
MYHUILIMTIATBHOW YCIYTH W TNPUHSATUM PEIICHUH PYKOBOJUTENI0 OpraHa MECTHOIO
CaMOYIIpaBJICHUS MPEACTABISIIOTCS  CIPAaBKM O  pe3ysibTaTax MpeaoCTaBICHUS
MYHUILIMTIAJIBHON YCIIYTH.

O ciyyasix ¥ IpuYMHAX HapYIIEHUsI CPOKOB, MOCJIECAOBATEIHOCTH U COJICPKAHUS
aIMAHUCTPATUBHBIX TMPOIEAYP IO/DKHOCTHBIC JIMIIA HEMEICHHO HWH(OOPMUPYIOT
PYKOBOJMTENSl OpraHa, TMPEAOCTABISAIONIEr0 MYHMUIUMIAIBHYIO YCIYry, a TaKke
NPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYILICHUH.

Texymuii  KOHTpOJIb 3a COONIOJAECHHWEM TIOCIEI0BAaTeILHOCTH  JICHCTBUH,
OnpeAeICHHbBIX aIMUHUCTPATUBHBIMHU npoueaypamMu I10 MPEI0CTABICHUIO
MYHUIIMIIATBHOM  yCJIYTHU, OCYIIECTBISECTCS 3aMECTUTENIEM PYKOBOJUTENSI OpraHa
MECTHOTO  CaMOYIIPABJICHHWS, OTBETCTBEHHBIM 3a OpraHM3aluio paboThl IO
MPEIOCTABICHUI0O MYHUIIMIIAJIBHOW YCIIYTHM, HAYaJbHUKOM OTJEJA, OCYIIECTBIISIIOIIETO
OpraHU3aIio0 pabOThI IO MPEIOCTABICHUIO MYHUIIUIIAIBHON YCITYTH.

[lepeyeHb MOJDKHOCTHBIX  JIMIL, OCYIIECTBIISIIOIIMX TEKYIIUM  KOHTPOJIb,
YCTaHABJIMBACTCS TOJIOKECHUSIMH O CTPYKTYPHBIX TOAPAa3JCICHUAX OpraHa MECTHOTO
CaMOYMPaBJICHUS U IOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. Ilopsaaok ¥ NEPUOINIHOCTh OCYIIECTBIICHUS TNIAHOBBIX M BHETUJIAHOBBIX ITPOBEPOK
MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHHUIIMITIAILHON YCIYTH, B TOM YHCIIE TTOPSIOK
1 (DOPMBI KOHTPOJIS 3a MOJTHOTON U KQ4eCTBOM IPEA0CTABICHNS MYHHITUTIATLHON

YCIyTH

4.2.1. KoHTposb 32 NOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUIUTAITBHON
YCJIYTH OCYILIECTBIISIETCS B popmax:
1) npoBeneHust NpOBEPOK;
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2) paccMoTpeHus kanob 3asiBuTesnei Ha nerctus (06e3nericteue) Oprana, a
TaK)K€ UX JIOJDKHOCTHBIX JIMI], MyHUITUTIATbHBIX CITYXKalUX.

4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 3a MTOTHOTON U Ka4€CTBOM
MPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH TPOBOJATCS TIAHOBBIE M BHEILJIAHOBBIC
npoBepku. [IopsSI0K U MEPpUOANYHOCTH OCYIIECTBICHUS TIJIAHOBBIX MPOBEPOK
yCTaHaBJIMBaeTcs T1aHoM padboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIMTIAIBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKHU ), WU OT/ICIIbHBIN BOMPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHUIUITATIbHOM
yciyru (TemMaTudeckue nmpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTES.

4.2.3. BHetu1aHOBBIC MPOBEPKH MPOBOJISITCS B CBSI3U C MPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PErIaMEHTa, a TAK)KE B CITydae
MOJIy4deHUs Kanob 3asBuTeneil Ha AercTBus (6e3neiictBue) Oprana, a Takxke Ux
JOJDKHOCTHBIX JIMI, MYHUITUTIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl poBEpKU 0DOPMIISIOTCS B BUJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIC HEJIOCTATKU U TIPEJIOKEHUS TI0 UX YCTPAHCHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI OpraHa, Mpea0CTaBISIONIEr0
MYHUITUTIAJIBHYIO YCITYTY, 32 PEIIeHHs U AeicTBUA (0e3/1eiiCTBUE), TPUHUMAEMbIC
(oCyIIIECTBIsIEMbIC) UMM B XO/JI€ MPEOCTABICHHUS MYHHUITUIIAIBHON YCIyTH

ITo pe3ynbpTatam NMpoBEAECHHBIX MPOBEPOK B CIIyYae BBISBICHUS HapyIICHUN MpaB
3asiBUTEJIE BUHOBHBIC JIMIIA TPHUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoautenb (3aMeCTUTEIb PYKOBOJUTENS) CTPYKTYPHOTO TOAPA3ICIICHUS
opraHa MECTHOTO CaMOYITIPaBJICHUS HECET OTBETCTBEHHOCTH 32 HECBOCBPEMEHHOE U (WJIH)
HEHaJIJIe)KaIllee BBHIMOJHEHUE aJMUHHUCTPATUBHBIX JCHCTBUN, YKa3aHHBIX B paszjeie 3
aIMUHUCTPATUBHOI'O PETJaMEHTA.

JIOJDKHOCTHBIE JIUIIA U UHBIE MYHULIMTNATBHBIC CIYKAIKE 3a PEIICHUS U ICHCTBUS
(6be3neficTBue), TNpUHHMaeMble (OCYIIECTBIIEMBbIE) B  XOAC  MPEIOCTABICHUS
MYHHUITUTIAIBHOM YCIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHO/1aTE€JILCTBOM TOPSJIKE.

4.4. Tlonoxxenusi, XapakTepU3yIoIre TpeOOBaHUS K MOPAIKY U opMaM KOHTPOJIA 3a
MPEJOCTaBICHUEM MYHHUIIUTNIATBLHON YCIYTH, B TOM YUCJE CO CTOPOHBI Ipa)aaH, ux
00bEIMHEHUHN U OpraHu3aIui

KonTpoJib 3a npenocTaBieHneM MyHUIIUNIATBHON YCIIYTH CO CTOPOHBI TPayKJ1aH, UX
oObEeIMHEHUN W  OpraHu3allvii, OCYILIECTBIAETCS  IMOCPEACTBOM  OTKPBITOCTH
NEATENbHOCTA ~ OpraHa  MECTHOIO  CaMOYNpPaBJICHUS  NPU  NOPEAOCTaBICHUU
MYHULUMAIBHOW YCIYTH, NOJYYeHUs IOJIHOW, aKTyalIbHOM U IOCTOBEPHOUN HHPOpMaIUU
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0 TIOPSIIKE TPETOCTABICHHSI MYHUIIUITABHOW YCIYTH W BO3MOXHOCTH JTOCYJIE€OHOTO
paccMoTpeHus oOpamieHuid (xano0) B Mpolecce MNpeloCTaBICHUS MYHHUIIUNATbHOM

YCIIYTH.

5. locyneonblii (BHecy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHMsA) OpPrana, NpPeA0CTABJIAIOIIECI0 MYHHIMIIAJIbHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS FOCYAapCTBEHHbIX 1
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-d3, a Takike UX J0J2KHOCTHBIX JIMII,
MYHUIMNAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT NMPABO HA 00KaJIOBaHUE B JOCYJACOHOM MOPSIKE pelIeHUu
U JedcTBui (0Oe3nelcTBUA) OpraHa, MNPEJOCTABISIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, NpeaoCTaBiIsSIONEro MYHUIUNAIBHYIO  YCIYTY,
MYHHUIIUIAIBHOTO  CIYXKallero,  pPYKOBOJUTENS  OpraHa,  IpeaoCTaBiISIOLIEro
MYHUITUATIAJIBHY O yCIIyTYy, MHOT'O() yHKITHOHATBHOT O LEHTPA, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OPTaHU3aIii, MPeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpuoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENb MOXKET OOPATUTHCS C HKaI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapylieHre Cpoka perucTpalyy 3ampoca O MPeA0CTaBICHUU MYHUIIMITATIBHON
yCIIyTH, 3aMpoca, ykazaHHoro B ctathe 15.1 denepansHoro 3akona Ne 210-D3;

2) HapyllleHHe CpOKa MPEJOCTABICHUS MYHHUIMNAIBHONW yciIyru. B ykazanHom
ciydae jaocyneOHoe (BHecyneOHOe) oO)kaJoBaHHE 3asiBUTENIEM PEIICHUNW U JNeUCTBUMN
(6e3neticTBrs]) MHOTO(YHKITMOHATIBLHOTO IIEHTpa, paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa BO3MOXXHO B CiIy4ae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIA IEHTpP, pEUICHUS H
nevictBus  (Oe3aelicTBHE)  KOTOPOTO — OOXKAIYIOTCS, BO3JIOKEHAa (DYHKIUA 10
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYr B TOJHOM O0OBEME B
nopsiJIKe, onpeaeIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHUE Yy 3aABUTENS JOKYMEHTOB WJIM HHGOPMAIIUN JTHOO OCYIIECTBICHHS
NEUCTBUM, TIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHBHBIMM TIPaBOBBIMM akTamu Poccuiickorn denepaunv, HOPMATUBHBIMU
nmpaBoBeIMH akTamu PecnyOnmukum TaTtapcraH, MyHUITUMINIATLHBIMU TPABOBBIMH aKTaMH
JUTS1 TPEAOCTABICHUSI MyYHULIMTIAIIBHOM YCITYTH;

4) oTka3z B MpUEME JAOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MIPEAYCMOTPEHO
HOPMAaTHBHBIMM MpPaBOBBIMM akTaMu Poccuiickori @enepaunv, HOPMATUBHBIMU
mpaBoBeIMH akTamu PecnyOnukum TaTtapcraH, MyHUITMTIATBLHBIMU TPABOBBIMH aKTaMH
JUTS1 TPEOCTABIICHUSI MYHULIUTTAIBHOW YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeJOCTaBIECHUN MYHUIIUNIAIBHON yCIIyT'H, €CJIM OCHOBAaHMS OTKa3a HeE
MPEAYyCMOTPEHbl (PefepalbHBIMU 3aKOHAMHU W MPUHITBIMU B COOTBETCTBUU C HUMH
VHBIMM HOPMAaTHMBHBIMU NIpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
WHBIMU HOPMAaTUBHBIMH TIPABOBBIMHY akTaMu PecryOnuku TatapcTtan, MyHUTIATIATBHBIMU
MPaBOBBIMHU aKTaMH. B ykazaHHOM ciydae nocyaeOHoe (BHecyneOHOe) 00kaloBaHHE
3asBUTENIEM pEIICHUN W JercTBui (0e3AeiCTBUSI) MHOTO(YHKIIMOHAIBHOIO IEHTpA,
paboTHMKa MHOTO(YHKIIMOHAJIBHOTO LIEHTpa BO3MOXHO B Cjlydae, €Clid Ha
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MHOTO(YHKIIMOHAJIbHBIM LEHTp, peleHus U naelcTBus (0e3aeiCTBUE) KOTOPOro
00XalylTcs, BO3JIOKEHa (QPYHKIUS 1O MPEJOCTABICHHUIO  COOTBETCTBYIOLIUX
MYHHUIMIAIBHBIX YCIYT B TOJIHOM OOBEME B MOPSAKE, ONMPEACIIEHHOM 4acThio 1.3 cTatbhu
16 ®enepanpHoro 3akoHa Ne 210-P3;

6) 3arpeboBaHME C 3asBUTENS NPHU NPEIOCTABICHUM MYHUIIMIAIBHOM YCIYTH
IJIaThl, HE MPEAYCMOTPEHHONW HOPMAaTUBHBIMM IPAaBOBBIMU akTamu Pocculickon
denepauuy, HOPMATHUBHBIMM  NpaBOBbIMH  akTamu  PecnyOnuku — Tatapcras,
MYHULIUTTAIBHBIMU TIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NMpeAOCTaBIAIONIET0 MYHULUIIAIBHYIO YCIYTY, ITOJKHOCTHOTO
JUIa OpraHa, MpeJOoCTABIISIONIEr0 MyHULUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBHOTO
IIeHTpa, pabOTHUKA MHOTO()YHKIIMOHAJIBHOTO IIEHTPa, OpraHu3aIui, mpeayCMOTPEHHBIX
gacteto 1.1 crarbu 16 ®enepanbHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
UCIIPABJICHUM JOMYIICHHBIX WMU ONEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
NPEJAOCTABICHUS ~ MYHUIMNAIBHOM  YCIAYyrd  JOKyMEHTax Ju0O  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakuX HCOpaBiieHnil. B ykazaHHoM ciydyae nocynebHoe
(BHECyneOHOE) OOKaJloBaHWE 3asBUTEIEM peEIIeHUH U JeicTBuil  (Oe3aercTBus)
MHOTO(DYHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CiIydyae, €Clii Ha MHOTO(])yHKIIMOHAJIBHBIA IEHTpP, PEIICHUS W JCUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPETOCTaBICHUIO
COOTBETCTBYIOIMX MYHUIIUTIATBHBIX YCIIYT B IOJHOM 00BEME B MOPSIIKE, ONPeIeICHHOM
yactbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM TMOpsAJiKa BBIIAYM JOKYMEHTOB IO pe3yJibTaTaM
IPEIOCTaBICHHUS MyHUIIUTAIBHON YCIIYTH;

9) npuocTaHOBIIEHNE MPEOCTABICHUS] MyHUIIUTAIBHON YCIYTH, €CIIM OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TMPENYyCMOTPEHBI (efepalbHbIMU 3aKOHAMH W TPUHATHIMH B
COOTBETCTBHM C HUMHU HWHBIMH HOPMATUBHBIMH TIPaBOBBIMH akTamMu Poccuiickoi
®denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tarapctan, MyHUIIMTIATBHBIMU TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JqocyaeOHoe
(BHEcyneOHOE) OOKaJloBaHME 3asBUTEIEM pEIICHUH U JeilcTBuil  (Oe3aercTBHA)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPETOCTABICHUIO
COOTBETCTBYIOIINX MYHHUITUTIATHHBIX YCIYT B TIOJTHOM 00beME B MOPSIKE, OMPEIeICHHOM
yacThto 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpeboBanme y 3asBUTENS TPU TPEIOCTABICHUU MYHUIMIAIBHON YCIYTU
JOKYMEHTOB WJIM WH(QOpPMAIIMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPU MEPBOHAYAILHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JIs
MPEAOCTaBICHUS MYHHUIIUNAIBLHOM YCIYrd, JTUOO B MPEIOCTABICHUM MYHHUIMNAIbHOU
YCIYTH, 32 HCKIIOUEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX MYHKTOM 4 yactu | cratem 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciaydae nocyneOHoe (BHecymeOHOE)
o0’kaioBaHKe 3asBUTEIIEM peleHuin 151 JEUCTBUN (Oe3nelicTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXKHO B CJIydae, €Clii Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTpP, PELICHUS U JEUCTBUS
(6e3meiicTBHE) KOTOPOTO OO0XKaTyIOTCS, BO3JIOXKEHA (YHKIMS IO MPEIOCTABICHUIO
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COOTBETCTBYIOLMX MYHUIIMIIATBHBIX YCIYT B IOJHOM 00BbEME B MOPSIIKE, ONPEIEICHHOM
yacTeio 1.3 craten 16 denepanpHoro 3akona Ne 210-D3.

5.2. Kanoba mnonmaercs B mnUCbMEHHOM (opme Ha OyMa)kKHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPEIOCTABISAIONMNA MYHHUIUIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM HEHTp JMOO B COOTBETCTBYIOIIMM OpPraH TOCYIapCTBEHHOMN
BJIACTH, SBISIOIIMNCS y4YpeAuTeNeM MHOIO(QYHKIMOHAIIBHOIO IIeHTpa (Janee -
ydpeauTeslb ~ MHOTO(YHKIIMOHAJIBHOIO  LIEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacThio 1.1 cratbu 16 ®@enepanbHoro 3akona Ne 210-03. XKano6wl Ha
pemieHus W AedcTBUsS (Oe3l€iCTBHE) PYKOBOAMTENSI OpraHa, MPeIOCTaBISIONIETO
MYHUIMTAIBHYIO YCIYTY, MOJAI0TCA B BBIIECTOSALIMN opraH (Mpu ero HaIu4yuu) aubo B
Clly4ae €ro OTCYTCTBUS pPaccMaTpHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
NPEOCTaBISIONIEr0 MYHHMIMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeicTBus
(6e3nelicTBre) pabOTHHKA MHOTO(YHKIIMOHAILHOTO I[EHTPa MOJATCS PYKOBOJIUTEIIIO
TOr0 MHOTO(YHKIIMOHAJTILHOTO I1eHTpa. KamoObl Ha peumeHuss U JIeUCTBUS
(Oe3neiicTBHe) MHOTO(}) YHKIIHOHAIbHOTO LEHTpa OIAI0TCS YUPEAUTEIIO
MHOTO(QYHKIMOHATBHOTO IEHTpa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM MpaBOBbIM akToM PecnyOmnuku Tatapctan. XKanoObl Ha permieHus u
neicTBusi (Oe3nencTBUe) paOOTHUKOB OpraHU3alldid, NMPEAyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-O3, noparoTcsi PyKOBOIWUTENAM 3THX
OpraHU3aIuH.

XKanoba na pemeHuss u naeictBus (Oe3nelcTBUE) opraHa, MPEJOCTABIISAIONIETO
MYHULUINAIBHYIO  yCIYTry, JOJDKHOCTHOIO JIMIA OpraHa, MpeaoCTaBIISIIOLIETO
MYHULUNAIBHYIO YCIYyTy, MYHULMOAIBHOTO CIY/KAIller0, PYKOBOJIWTENS Oprasa,
MPEIOCTABIISIONIET0 MYHUIIMITAIBHYIO YCIYTY, MOXKET ObITh HAalpaBJIeHa 110 MOYTe, Yepes

MHOTO(YHKIIMOHATBHBIN LEHTP, c UCIIOJIb30BAHUEM nH(pOpMaIMOHHO-
TEJICKOMMYHHMKAIIMOHHOW  ceT  «lHTepHeT», oduIiuMampHOro caiiTa opraHa,
NPENOCTABISIONIETO  MYHHIMNAIbHYIO  yciuyry,  EnuHoro  moprama  nubo

Pecny6nukanckoro mopTaia, MHQOPMAIIMOHHOW CUCTEMBI JOCYSOHOTO 00KaTOBaHUs, a
TaK)Ke€ MOXKET ObITh MPUHSATA MPHU JIMYHOM Ipueme 3asButens. JKanoba Ha pelieHus u
el CTBUS (6e3neticTBHE) MHOTO(YHKIIHOHATBHOTO IIEHTpa, paboTHHKA
MHOTO()YHKIIMOHAJIFHOTO [IEHTPa MOXKET OBITh HAIIPaBJIeHA MO MOYTE, C UCTIOJIb30BAaHIUEM
MH(OPMAITMOHHO-TEICKOMMYHUKAIMOHHON cetn «MHTepHeT», odummMansHOro caiita
MHOTO(YHKIIMOHAJILHOTO IIeHTpa, EnnHoro noprana anbo PecnmyGnukanckoro moprana,
MH(OPMAITMOHHON CUCTEMBI I0CYIeOHOTO 00XKATOBAaHUS, a TAK)KE MOXKET ObITh MPUHATA
npu JUYHOM mpueme 3asBurtens. Kamoba Ha pemieHus u nedictBus (Oe3meiicTBue)
OpraHu3aiui, NpeaycMOTPeHHbBIX YacThio 1.1 ctateu 16 @enepanpHoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBITh HAIPaBJICHA MO TMOYTE, C WUCIIOJIb30BAHUEM
nH()OPMAITMOHHO-TEIEKOMMYHIUKAIIMOHHON ceTn «UHTepHeT», OpHUIMaTbHBIX CAaHTOB
3TUX opranm3anui, Equnoro noprana nu6o PecrybnnkaHckoro moprana, a TaKKe MOXKET
OBITH IPUHSTA TIPU JTUIHOM TIPUEME 3aSTBUTEIS.

5.3. Kanoba nomkHa colepkKaTh:

1) HauMeHOBaHHME OpraHa, MPEIOCTABIISIONIETO MYHHUIUMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPEJOCTaBISIONIET0 MYHUIUIAIBHYIO YCIyTy, JIU00
MYHULUNAIBHOTO CIYKaIIero, MHOTO()YHKIIMOHAIBLHOTO LIEHTPA, €ro PyKOBOJAUTEINS U
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(unn) paboOTHHMKA, OpraHu3auuid, NOPeIyCMOTPEHHbIX dacTbto 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTesei u (Win) pabOTHUKOB, PEIICHUS U
nercTBus (0e31eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OTYECTBO (IMOCJEAHEE - MPU HAIMYUU), CBEJCHUS O MECTe
KUTENIbCTBA 3asBUTENSA - (DU3UUECKOro JMLA JIUOO HAMMEHOBAHME, CBEJCHUS O MECTe
HaXO0XXJICHUS 3asiBUTENS - IOPUIUYECKOro JIMIa, a TaKKe HoMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HATWYMHU) U MOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBeneHust 00 OOXaldyeMbIX PEHIeHUAX U JEeUCTBUsAX (Oe31eCTBUU) OpraHa,
NPEOCTABISIONIEI0 MYHUUUNAIBHYIO  YCAyry, JIOJDKHOCTHOTO JIMLIa  Oprasa,
NPEIOCTABISIONIEr0 MYHUUIMIAIBHYIO YCIYTy, JHUO0 MYHUIUIAIBHOTO CIIY)KaIllero,
MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAILHOTO IIEHTpA,
OopraHu3aIui, npeaycMoTpeHHbIX yacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-
®d3, ux pabOTHHUKOB;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIbL HE COTJIACEH C PEUICHUEM U
neictBueM (Oe3nelicTBUEM) OpraHa, MNPEeIOCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNpPeJOCTABISIIONIET0 MYHUILUMAIBHYIO YCIyTY, JH0O
MYHHUIIMIIAJIBHOTO ~ CIIY’)Kallero, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OPTaHU3aIii, MPEyCMOTPEHHBIX YacThio 1.1 cTaThu
16 denepanbHoro 3akoHa Ne 210-®d3, ux paGOTHUKOB. 3asBUTENIEM MOTYT OBITh
IpeICTaBIEHbI JOKYMEHTHI (MU HATHYKH), TIOJITBEPIKAAIOIINE TOBOIBI 3asBUTENS, TUOO
UX KOTIUU.

5.4. IloctynuBiias »*anoba MoAJIeKHUT PETUCTPAIIMU B CPOK HE MO3/IHee pabouero
IHS1, CIEAYIOMIETO 3a JHEM MTOCTYTUICHHUS.

5.5. JKamob6a, mocTynuBIIas B OpraH, NPEJIOCTaBIISIONINNA MYHHUITUIIAIBHYIO
yCIyTY, MHOTO(YHKIIMOHAIBHBINA HEHTP, YIPETUTETI0 MHOTO(PYHKIIMOHAIBHOTO LIEHTPA,
B OpraHu3aly, peaycMoTpeHHbIe yacThio 1.1 ctateu 16 denepanbHoro 3akoHa Ne 210-
®3, nub0 BBIMIECTOSANIMNA OpraH (IPW €ro HaJIWYHMH), TOJICKUT PACCMOTPEHUIO B
TEUYCHHE MATHAIIATH pabOuMX JHEW CO JHS €€ PErucTpaluu, a B ciaydyae 00KaloBaHUs
0TKa3a OpraHa, Ipel0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTO(QYHKITMOHAIBHOTO
LIEHTpa, OpraHu3alnii, Ipe1yCMOTPEHHBIX YacThio 1.1 ctaTthu 16 denepanbHOro 3aKoHa
Ne 210-®3, B mpuemMe TOKYMEHTOB y 3asgBUTENA JMOO B MCIPABICHHUH JIOMYIICHHBIX
OTEYaTOK W OMIMOOK WM B CiOy4yae O0XKalOBaHUS HApPYIICHHUS YCTAaHOBICHHOTO CpPOKa
TaKUX UCTIPABJICHHUH - B TEUECHUE TISITH pabOYMX JHEH CO THS €€ PeTUCTpaIli.

5.6. Ilo pe3ynbTaTam pacCMOTPEHHUS Kaja00bl IPUHUMAETCSI OJHO U3 CIETYIOIIUX
pELICHUI:

1) xanoba yoBIETBOPSAETCS, B TOM YHCIie B (POpME OTMEHBI PUHSATOTO PEIICHHUS,
WCIPABJICHUs] JOMYIIEHHBIX OMNEYaTOK M OWMOOK B BBIAAHHBIX B pPeE3yJbTaTe
MPEAOCTABICHUS MYHULIUITAIIBHOM YCIYyT JOKYMEHTaX, BO3BPATa 3asIBUTEIIIO ICHEKHBIX
CPEACTB, B3UMAaHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit @denepanuu, HOpMAaTUBHBIMU NIPaBOBbIMU akTaMu PecniyOnuku Tatapcras,
MYHULIUMAIBbHBIMU PABOBBIMU aKTaMU;

2) B yIOBIIETBOPEHHUH KaJIOOBI OTKA3bIBACTCSI.
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He no3nHee aHs, cileayroomiero 3a JHEM NPHUHATHS pELIeHHs, YKa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asABUTENS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTUBHPOBAaHHBI OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJIOOBbI.

5.7. B cnydae mpusHaHUs >kajgoObl MOAJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asBUTEIIIO O pe3yJbTaTaX PacCMOTPEHHS KaJIOObl JaeTcsa MH(opMamus O JAEHCTBUSAX,
OCYIIECTBIISIEMBIX ~ OpPraHoM,  IPEJOCTaBISAIONIMM  MYHUUUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMO0 OpraHu3anuel, npeaycMoTpeHHOM yacThio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B nemsax HE3aMeIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIEHUN MPU OKa3aHUU MYHUIUINATBHOW YCIYTH, a TAKKe MPUHOCATCS
M3BUHEHUS 3a JOCTaBJIEHHbIE HEYJ00CTBa M yKa3bIBaeTCsl MHPOPMALMS O JAIbHEUITNX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B ULEIAX MOJYYCHUS
MYHUIIMTATIBHON YCIYTH.

5.8. B ciywyae mpusHaHus kaoObl HE MOAJIEkKAIIeH yIOBIETBOPEHUIO B OTBETE
3asIBUTENII0 O pE3yJNbTaTaX pPACCMOTPEHUS KaloObl JArOTCS apryMEHTHPOBAHHbBIE
pa3bsACHEHHUS] O TPHUYMHAX MPHUHSATOTO PEHICHHs, a Takke WHGOpMAIUsS O MOpSAKe
00>KaI0BaHMSI PUHATOTO PEIICHHUS.

5.9. B cinyyae ycTaHOBIIEHUS B XOJ€ WIH 1O Pe3yJibTaTaM PAaCCMOTPEHUS KaI0ObI
NPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO TMPABOHAPYIICHHUS WJIM TPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/leJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeUIMTENIBHO HAIIPABJIAIOT HMEIOIIHUECS MAaTEPHAIIbl B OPTaHbl IPOKYPaTypPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUN MYHHULIUIIAIBHON YCIyTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
OT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pelIeHre 00 0TKa3e B BbIa4e
CIIPaBKHU (BBIMUCKH) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHUITATIAIBHOW YCIYTH T10 BbIJIaue CIIPABKU (BBITTUCKH)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHSITO pPElIeHre 00 0TKa3e B MpueMe
JOKYMEHTOB, HEOOXOJAMMBIX JJIsi MIPEAOCTABICHUS MYHHUIIMTIATBHONW YCIYTH MO BbIaye
CIIPaBKHU (BBIMUCKHU) IO CIAEAYIOIMINM OCHOBAHUSIM:

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHauTenbHas nHOOPMAIIHS:

Bbl BOpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MPEAOCTABIEHUHN YCIYTY MOCJE YCTPAHEHUSI YKa3aHHBIX HAPYILICHUI.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBeneHus 00 37€KTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JINIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblAayue
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YHTENIbCTBA, a[JPeC IEKTPOHHON OUTHI, TeNIeOH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac BbInath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

D B JHYHBIN KaOuHeT [lopTama rocynapcTBEHHBIX U MYHHIIMITAJIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOWHET ENMHOTO mopTaia rocy1apcTBEHHBIX U MYHHIIUITATbHBIX
YCayT,

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYNAapCTBEHHBIX U
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBICHUU TEXHUYECKON OIIMOKU

Coobmiato 06 ommubKe, JOMYIIEHHON MPU OKa3aHUM MYHUITUTIAIBHON YCIYTH IO
BbIJIaue CIPABKHU (BBITUCKH).

3anmcaHo:

[TpaBubHBIC CBEICHHUS:

[Ipomy wucnpaBUTh  JOMYIIEHHYIO TEXHHYECKYH0 OMMUOKY U  BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B IOKYMEHT, SIBJISIIOLIUICS pe3yIbTaATOM MYHUIIUTIAIBHOMN
YCIIYTH.

[Ipunarato cneayromme JOKYMEHTHI:

1.

2.

B cnyuae npunsTus penieHus o0 OTKJIOHEHHH 3asBIeHUS 00 HCIpaBiICHUU
TEXHUYCCKOU OITMOKH MPOITY HAIPABUTh TAKOE PEIICHUE:

IIOCPEICTBOM OTIIPABIICHHUS DJIEKTPOHHOIO JOKyMEeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMUU Ha OyMa)KHOM HOCHTEJIE IIOYTOBLIM OTIIPABICHHEM I10
azpecy: .
Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSAIIUECS K
MOEU JIMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, @ TAaKXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTHI  (KONMM JIOKyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT MPEJCTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JICUCTBUTEIIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(maTa) (Tmoamuce) (©.1.0.)
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