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OG6 yTBepxxaeHUn AGMUHUCTPATUBHOIO pernameHTa
NpPeAoCTaBNeHNs MyHULMNANbHOW ycnyru
Mo Bbigaye crnpasky (BbINUCKK)

B uensax peanusauun ®epepansHoro 3akoHa ot 27 uona 2010 roga Ne 210-03 «O6
opraHusaunn npefocTaBneHns rocyAapCTBEHHbIX U MyHULMNanbHbIX yenyry, CaTbileBCKuii
CenbCKUN UCMONMHUTENbHbLIA KoMuTeT CabuHCKOro MyHuUMNanbHOro paiioHa Pecnybnuku
TatapctaH [TOCTAHOBJIAET:

1.YTBEpAnTL AOMUHMCTPATUBHbLIN PEernameHT NpegoCcTaBneHns MyHULMUNAanbHOW
ycrnyru no Bblgave crnpasBKku (BbINUCKK).

2.lpusHaTh yTpaTUBLUMM CUNy nocTtaHoBrieHne CaTbILLEBCKOro CenbCKoro WCMOMHU-
TenbHoro komuteta CabuHCKOro MyHuuMnaneHoro paiioHa Pecny6Gnuku TaTapctaH oT
10.03.2022 Ne11 «O6 yTBEpPXAEHUN aAMUHUCTPATUBHOIO PErflamMeHTa NpegocTaBsieHns My-
HULMNanbHOM YCNyru No Bbigaye CrnpaBku (BbIMUCKN)Y.

3.0nybnukosaTtb HacTosLLEee NOCTaHOBMEHME Ha OuLUManbHOM nopTane NpaBoBoOM
nHdopmaumn Pecnybnuku TatapctaH B MHPOPMaLUMOHHO-TENEKOMMYHUKALIMOHHOM CETH
«NHTepHeT» no agpecy: hitp://pravo.tatarstan.ru, Ha odbmumansHom cavite CaTbILLEBCKOro
cenbckoro noceneHns CabuMHCKOro MyHMUMNansLHOro paroHa no aapecy:
http://saby.tatarstan.ru/satish.

4. HacTtosillee nocTtaHoBneHne BCTymaeT B CWIYy CO [AHA  OduuManbHOro

onybnnkoBaHusi. -
5. KoHTponb 3a UCNOMHEHMEM HacCTOSILLEro NOCTaHOBIEHUS OCTaBNAK 3a COOOIA.

Mmaea CaTbleBcKoro

CenbCKOro noceneHus &.¢.Wadurynnux

o



YTBEpXaeH

noctaHosneHnem CaTblILLEBCKOro
CenbCKOro UCMOSTHUTENbHOrO KOMUTETa
CaburHCKOoro MyHUUmMnanbHoro pamoHa
Pecnybnukn TaTtapctaH

or 21.10. 2024 r. Ne 36

AOMUHUCTPATUBHbIN perfameHT
npeaocTaBneHnss MyHULUNanbLHOM YCIyru no Bblaa4ve cnpaBky (BbINUCKWN)

1. O6wume nonoxeHus
1.1. Tlpegmet perynupoBaH1st agMUHUCTPATUBHOIO perriaMmeHTa

Hactoawmn agMMHUCTpaTMBHBIA  pernaMmeHT npeaocTtaBfieHna  MyHUUMNanbHOM
ycnyru (ganee — agMUHUCTPATUBHBIA pernaMmeHT) ycTaHasBnmMBaeT CTaHOapT M Nopsgok
npefoCcTaBfeHns MyHUUMNANbHOW yCnyrn Mo Bblgaye cnpasku (BbINUCKW) (Ooanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, merowmMmMm NpaBo Ha NoslyYeHre MyHUUUNanbHOW YCryru, siBASOTCA
duamnyeckme nuua (qanee — 3asaBUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA NpeacTaBUTeNb 3asaBUTESNS, AENCTBYIOLWNI
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEpPSIoLEero ero nosiHomouns (ganee — npencraBuTerb
3aasutens).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMMNANbLHON YCIyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MYHUUUNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux Bu3yanbHYyl0 W TeKCTOBYHO
WHpOpMaLMIO O  MyHUUMNANbHOW  ycrnyre,  pPacronioXeHHblX B NOMELLEHMUSIX
MHOTrOYHKLMOHAmNbHbLIX LEHTPOB MNPedoCTaBieHUs rOCYAapCTBEHHbIX WU MyHUUMNAnNbHbIX
YCIyr.

2) Ha odmumnanbHom canTe CaTbileBCKOro CeribCKoro nocenieHns MyHULMnansHoOro
panoHa B NHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOM cetu «HTepHeT»
(https://www.saby.tatarstan.ru/satish);

3) Ha lNopTane rocygapCTBEHHbIX M MyHMUMNAnNbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX YCNyr (OyHKUMIA)
(https:// www.gosuslugi.ru) (ganee — EguHbln noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNaneHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyapCTBEHHbIX U MyHULMNANbHbBIX YCNYr).

1.3.2. KoHcynbTMpoBaHWe no BonpocamM MpeaocTaBneHns MyHUUUNanbHOW YCyru
OCyLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbLHLIX UEHTpax npefocTaBneHnss rocygapCTBEHHbIX U
MYHMLMNANbHbLIX YCNYr NPy yCTHOM 0BpalleHum - IMYHO UMK No TenedoHxy;

2) B UHTepakTmBHOM (popme EgumHoro, PecnybnukaHckoro noprana;

3) B CaTbILLEBCKOM CEMbCKOM UCMNOSNTHUTENbHOM KoMUTETE (Aanee — Micnonkom):



npv YCTHOM obBpaLleHnn - MMYHO UK No TeNEOHYy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HOcuTerne Nno NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHdopmauua Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npeaocTaBreHna MyHUUUNanbHOM YCnyru Ha OCHOBaHUM CBEAEHUN, coaepXxallmnxcs
B PeecTpe rocygapCTBEHHbIX WU MyHUUMNANbHbLIX YCIyr, NpeaocTaBnaeTcs 3asBUTENO
G6ecnnaTtHo.

fdocTtyn K wnHopMauMm O cpokax W nopsiake npefocTtaBfieHUs MyHMUUNanbHOM
ycnyrm ocyulectensaetrca 6e3 BbINONMHEHUA 3asdBuTENeM Kakmx-nmbo tpeboBaHui, B TOM
yucre ©6e3  MCNoNb3oBaHUA NporpamMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha
TEXHNYeckMe cpeactea 3aaButend TpebyeT 3akniYeHUs NUUEH3NOHHOTO WM UHOTO
cornaweHma ¢ npasoobriagatenem nporpamMmHoro obecneveHus, npegycmaTpuBaroLLiero
B3WMaHWe nnaTbl, perucTpauuio UNu aBToOpM3auUMIO 3asBUTENd WNU nNpeaocTaBrieHne UM
nepcoHarbHbIX JaHHbIX.

1.3.4. lNpn obpaweHnn 3aaButens AUYHO UNU No TenegoHy B COOTBETCTBUMU C
nocTynuBLUMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxOXOeHUA MHOro(yHKUMOHANLHOIMO LUeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr, icnonkoma (agpec: PT, CabuHcKuin panoH, c.
CaTtblweBo, JleHunHa, 176; rpacduk pabotel 08.00-11.30; 13.00-16.42, crnpaBOYHble
TenedoHbl 88436222416);

2) O nopsagke npegocTaBfeHus MyHUUMNanbHOW YCryrn, o cnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTOpbIM MNpefoCTaBfsSeTCa MyHuMuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx Bonpocsl NpegocTaBneHns MyHULnnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeObXOAMMbIX [Afi1 PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCyrK, O cpokax npuemMa n permcrpauum 3asasreHus;

5) o0 xoae npepocTaBneHns MyHUUUNanbHOM ycnyru;

6) O MecTe pasmeleHuMs Ha oduumanbHOM canTe WHgopMauuu Mo BOMNpocam
npegocTaBneHnss MyHULMNAnbHON YCyru;

7) o nopsagke obxanoBaHus OeNCTBUA wunv 6Ge3gencTBus OOSMKHOCTHBIX  NnnL
Wcnonkoma.

Mo nucbmMeHHOMY oObpalleHuo  COTPYOHMKM  OTAeNna, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbACHSOT
3asBUTENI0 NOPAOOK NpefoCTaBfeHNa MyHULMNANbHOM YCIyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM NYHKTE aAMUHUCTPATMBHOIO perfiaMmeHTa, n B TedyeHue Tpex paboumx AHen co
AHSA perncTpaumm obpalleHnsa HanpasnsT OoTBeT 3asaBuTtento. OTBEeTbl JAKOTCA Ha A3blke
obpalleHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcTtBeHHble a3blkn Pecnybnuku TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npeaocTtaBfieHNs MyHULMNANbHON  yCryru
pasmMellaeTcs Ha ocuumansHom cante CaTbIWeBCKOro cenbckoro noceneHmss CabuHckoro
MYHULMMNANbLHOro paoHa W Ha MHOPMALMOHHBIX CTeHAax B NoMelleHusax Mcnonkoma anga
paboTbl C 3asABUTENSMM.

NHdopmaums Ha rocyaapCTBeHHbIX si3blkax Pecnybnuku TaTapctaH, pa3mewiaemas
Ha WMHQOPMALMOHHBIX CTeHAaX M Ha oduumanbHOM canTe MyHUUMNanbHOrO panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOMW ceTu  «/HTepHeT», BKIoYaeT cBedeHna o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOrO perrnameHTa, MHPOPMaUUK O MeCTe HaXOXOEHUHA, CrpaBOYHbIX
TenedoHax, BpemMeHu paboTbl Wcnonkoma, o rpaduke npuema 3asBfeHUA Ha
npegocTaBrieHne MyHULMNANbLHOW YCyri.



1.4. HopmaTtnBHble NpaBoOBbIe aKThbl, perynupytoLwne npegocrasneHne
MYHULMNANbHOW YCRyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX MPAaBOBbLIX aKTOB, PerynupyloLlmMx npegocrasreHne
MYHULMMNANbHOW ycnyrn (C ykasaHMeM pPEeKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdmumanoHoro onybnvkoBaHusa), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCNYyr, Ha oduuMansHOM cante
MYHULMNANbHOro pamoHa B MIHPOPMAaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfiameHTa B AeUCTBYOLWEN pedakunn NoanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT,
Ha odwuvumnanbHOM canTte CatbiweBckoro cenbckoro noceneHna  CabuHckoro
MYHULMNANbHOro pamoHa B MIHPOPMAaLMOHHO-TENEKOMMYHUKALUMOHHOM ceTn «IHTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTPATMBHOM perflameHTe WCMonb3ylTCcs creaywmne TepMuHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKLMOHANBLHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr — TepputopmnarnibHO 060CobrieHHOe CTPYKTYpHOE
nogpasgeneHuve (odouc) MHOIOYHKLNOHaN5HOro LueHTpa npegocTaBneHns
rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMNAneHOro panoHa nnun B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHvsaumm AOedTenbHOCTM  MHOrOQYHKUMOHASbHBIX  LIEHTPOB
npegocTaBfeHns  roCyfJapCTBEHHbIX WM MyHUUMNAnbHbIX — YCRyr,  YTBEPXOEHHbIX
noctaHoBneHnem lNpasutensctBa Poccuinckon denepauum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTtBepxaeHuun lpaBun opraHuMsaumMm OeATeNbHOCTU MHOrOQYHKLMOHANbHbIX LIEHTPOB
npefoCcTaBeHnst ToCy4apCTBEHHbIX U MYHULMNASbHBIX YCIYyry;

TexHuyeckass owunbka - owwnbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas owmbka nubo nogobHaa owwubka), gonyweHHas Kcnonkomom,
NpeaoCcTaBNAWNM MyHUUMNANBHYIO YCIyry, U npuBewas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMUNANbLHOW YCnyrn), CBeAeHUsM B LOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wmgeHtTMdukaumm M ayTeHTUdMKaumm B MHPpacTpyKType,
obecneunBaroLlLlen MHPOPMALMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBUE MH(OPMALMOHHBIX
CUCTEM, UCNOSb3YeMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr B
anekTpoHHon dpopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuymBaroliasi CaHKLUMOHUPOBAHHbBIA OOCTYN YYaCTHUKOB WMHAOPMALMOHHOMO
B3aMMOLENCTBUA B CUCTEME WOEHTUUKAUMKM U ayTeHTUdMKauumM K WMHGopmaumu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucTemax;

ML - NocypapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHANbHbLIN LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHUUMNAanNbHbIX yenyr B Pecnybnuvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOrO(PyHKUNOHAamNbHbIX UEHTPOB MNpeaoCTaBfieHUsl roCyAapCTBEHHbIX U MYHULMMAnNbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM perfnamMeHTe nog 3adBfeHneM O npegocTtaBneHnn
MYHULMNANbHOW YCnyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCA 3anpoc O npeaocTaBreHun
MYHULMMNANbHOW YyCryrn, NogaHHbIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepepanbHOro
3akoHa o1 27 wmwona 2010 roga Ne 210-03 «O6 opraHuM3aumm npegocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyry (danee — ®eneparnbHbl 3akoH Ne 210-93).

2. CTaHAapT npeapocTaBlieHUA MyHMLI,VIﬂaanOﬁ ycnyrun



2.1. HaumeHoBaHWe MyHMuunanbHOW ycnyrm
Bblgaya cnpaBku (BbIMUCKN).

2.2. HaumeHoBaHWe NCMONHUTENbHO-pacNopsaANTENbHOIO opraHa MeECTHOMO
camoyrpaBreHusi, HeNOCPEACTBEHHO NPeaoCTaBNSOLEro MyHULMNANbHYO YCnyry

CaTbIWeBCKMI CENbCKUA NCNONHUTENBHBLIN KOMUTET CabUHCKOro MyHUUMNanbHOro panoHa
Pecnybnukn TatapcraH

2.3. OnucaHue pesynbTata npeaocTaBneHnst MyHULMNANbHOW YCryri

2.3.1. PesynbTaTtomM npegocTaBneHns MyHULMNanbHON YCnyru aBnNaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosilemMy aaAMWHUCTPaATUBHOMY
pernamMmeHTy);

2) pelweHne o6 oTkase B NpeaocTaBeHNn MyHULMNANbHOW ycnyrn (npunoxeHme Ne
2 K HacTodAWweMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbBIX ANsi NpeaoCcTaBneHns
MyHuUMnaneHon ycnyrn (NpunoxeHme Ne 3 K HacTodwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pesynbtat npegoctaBneHns MyHULMNansHOM yCNyrn HanpasnaeTcs 3asBUTENto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunpoBaHHON
3MIEKTPOHHOM  MNOAMUCBKD  YNOSTHOMOYEHHOro  AOSMKHOCTHoro nuua  Kcnonkoma  (nmbo
Wcnonkoma), B cootBeTcTBUN C PegeparnbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHOM noanucuy» (aanee — ®enepanbHbli 3akoH N2 63-P3) B NNYHbLIM KabuHeT
EovHoro noptana. B cnyyae HanpaBneHusi 3asBneHusi nocpencrtsom PecnybrnivkaHckoro
noptana pesynbTaT MNpeaoCTaBfeHNss MyHUUMNANbHOW YCRyrn HanpaensieTcsa Tak Xe B
Nn4HbIN KabnHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBuTEnNs pesynbTaT NpefoCTaBNEeHUs MyHUUUNANbLHOW YCryru
Bblgaetcsa B Mcnonkome mnm B MOLL B dopme aksemnnsipa 3MeKTPOHHOrO OOKYMEHTA,
pacrneyataHHOro Ha OyMaXHOM HOcUTeNne, 3aBEPEHHOr0 nevyaTbid U NOLMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOSMKHOCTHOrO Nuua Mcnonkoma mnmn pabotHmka MOLY.

2.3.4. 3asBuTenb Bnpase MNOMyYUTb pes3ynbTaT NpefoCcTaBfeHUs MyHUMUMNanbHOW
ycnyrm B OpMe 3nEeKTPOHHOro [OKyMeHTa B TeyeHMe Cpoka [OencTBus pesynbraTa
npeaocTaBneHnsa MyHULMNANbHON yCnyru.

2.4. Cpok npegocTaBneHns MyHUUMNanbHON ycnyru, B TOM Yncne ¢ y4eToM HeobxoaumocTum
obpalLeHus B opraHmM3aunm, y4acTByloLLME B NPeLOoCTaBNEHNM MYHULMNAMNBHON YCNyrn, CPOK
NPUOCTaHOBIEHNSI NPEOOCTaBNEHNS MyHULMNANbHOW YCNYru B Cry4ae, eCni BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepavmm, cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, ABMNSAIOLLMXCA pe3ynbTaToM NpeaocTaBneHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnansHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex pabounx aHewn.

2.4.2. TlpuocCTaHOBMEHME CpoOKa NpPeaoCTaBfiEHUs MYHULMMANbHOW YCRyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OKYMEHTa, SBASIOLWErocs pesynbTaToM MNpeaocTaBieHuns
MYHULMNANBHOW YCryrv B oOpMe 3NIEKTPOHHOrO AOKYMEHTa, 3asBUTENI0 OCYLLECTBNAETCH B
AeHb O(popMMNeHNsa 1 perucTpauumn pesynbTaTa npeaocTaBneHnss MyHUUMNansHOW yCnyru.



2.5. VicuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBMM C
3aKoHogaTeNbHbIMU UM NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu Ans npeaocTaBneHus
MYHULUMNANbHON YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMn 1
obsasaTenbHbIMK A58 NpeoCTaBNeHNa MyHUUMNanbHbIX YCyr, nognexatymx
npeacTaBneHnto 3agBmTeneM, Cnocobbl UX NONyYeHNsa 3asiBuTenieM, B TOM Ynucne B
3S1IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ing nony4yeHnss MyHULMNANbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSOWNA NNYHOCTL (He TpebyeTcss B crnyyae obpalleHus
nocpeacTsoM EavHoro, PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeAcTaBUTeNs 3asaBUTens;

3) 3asBrneHue:

B (bopme pokymeHTa Ha BymaxHom HocuTene (npunoxeHue Ne 4 Kk HacToslemy
agMUHUCTPATUBHOMY perfiameHTy);

B ONIEKTPOHHOW (popme (3anorHaeTcss NOCpPeAcTBOM BHECEHWA COOTBETCTBYHOLLMX
CBeJEeHWA B ONEKTPOHHY opMy 3asiBNeHus), MOANUCaAHHOe B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 aAMUHUCTPATUMBHOIO pernamMeHTa, npu  obpalleHnn
nocpeactsoM EamHoro, PecnybnvkaHckoro noptana;

4) B cnyyae, ecnu And npeaocTaBneHna MyHuUMnanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX fuua, He SBMSILWerocs 3asBUTeneM, U ecnn B
coOTBeTCTBUN C dheaeparibHbIM 3aKkOHOM 0B6paboTka TakMx NepCoOHarnbHbIX AaHHbLIX MOXeT
OCYLLECTBNATLCA C COrflacus  ykasaHHOro nuvua, npu obpalieHun 3a nonyyeHuem
MYHALMNANbHONW  yCcnyrn  3asBuUTeNb  OOMOMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
noaTBepXaawLme nonydyeHue Ccorfacus  yKasaHHOro nviua WM ero  3aKOHHOro
npegcraButens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKasaHHOro nuua. [JOKyMeHTbl,
noAaTBepXaatoLLme nonyyYyeHne cornacusi, MoryT ObiTb NpeacTaBrneHbl B TOM Yucne B oopme
9NEKTPOHHOrO LOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omoBon KHurn po 31.12.2017
BO3naranacb Ha COOCTBEHHMKOB >KUIbIX MOMELLEHUA, 3asBuUTENeM npeacTaBnsaeTca
AOMOBas KHUra;

6) npaBoycCTaHaBnuBawLlMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIA XWUOW AOM (ecnu
npaBo COOCTBEHHOCTM He 3apeructpupoBaHo B EaMHOM rocygapcTBEHHOM peecTpe
HEeOBWXUMOCTU) — OIS BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTK.

2.5.2. 3asBneHne wu npunaraemble [OOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayHLLMX CnocoboB:

1) yepe3 M®L Ha OymaxHbIX HOCUTENAX U B BUAE OSNEKTPOHHLIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTpOHHON dhopMe;

3) B Aicnonkom NnUYHO unm nocpeacTBOM NOYTOBOW CBA3M Ha ByMaKHOM HocuTere.

3asBneHne n npunaraemble OOKYMEHTbI, MPU HanpasBneHUn MOCPEeLCTBOM MOYTOBOW
CBS3U1, 3aBEPSIOTCHA B YCTAHOBINEHHOM MOPSIAKE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpuHoro, PecnybnmkaHckoro
nopTarna noAnucbiBaeTcs NPOCTOW SNEKTPOHHON NOAMUCHIO 3asiBUTENS.

[Ans nony4yeHns nNpoCTOM 3MEKTPOHHOW noanucu 3asdBuTento Heobxoaumo MpPonTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3annce.

ONEKTPOHHbIE [AOKYMEHTbI (3NEeKTPOHHble 06pasbl OOKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4-6 nyHkta 2.5.1 agMWHUCTPATUBHOIO perfameHTa, 3aBepsitoTCS YCUNEHHOM
KBanuuuMpoBaHHON NOAMNUCHIO NK1L, YNOMHOMOYEHHbLIX HA CO34aHue U nognucaHue Takmx
AOKYMEHTOB, B TOM YMCIe HoTapuycamu.



ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YnUCre OOBEPEHHOCTU, HanpaenswTca B Buae gannos B oopmatax pdf,
jpPg, jpey, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsieMblX 3NEKTPOHHbIX [AOKYMEHTOB (3MEKTPOHHbIX 06pasoB
AOKYMEHTOB) [OOSDKHO MO3BOMATb B MOSIHOM 0O6beme npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTthb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne WunM  OCYLLECTBIIEHME KOTOpPbIX HE NpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKkTaMW,  PerynupyrowmnuMmM  OTHOLLIEHMS, BO3HMKaKWWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyLWecCTBNeHUs OEeNCTBUW, B TOM YUCME COrnacoBaHuWi, HeobBXoauMblX Ans
NonyyYeHns MyHUUMNanbHOM YCryrn n CBA3aHHbIX C obpalleHneM B UHblE FOCy4apCTBEHHbIE
opraHbl, OpraHblbl MECTHOIO CamMoyrnpaBfieHNs, opraHu3auuu, 3a UCKNIYEeHUEM MOony4YeHus
yCryr n nonyyvyeHus AOKYMEHTOB W MHdopmauuu, NpeaocTaBnsieMblX B pesyrbTaTe
npeaocTaBneHnsa Takux YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0Bs3aTerbHbIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WMHopmaumn, oTcyTcTBME U (MnN)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKasblBanunCb MNpuM MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoouMblX ANns NpedocTaBfeHns MyHuumnanbHoW ycnyru, nmbo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyru, 3a UCKITIOYEHNEM CreayoLnX CnyYaes:

a) W3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalLwmxcs
npeaocTaBNeHNs MyHULMNANbHOW YCryrk, nocre nepBoHa4yanbHOW nodayn 3asiBNEeHnsa o
npegocTaBneHnn MyHULMNANbHOW yCnyru;

6) Hannune owunboK B 3asBNEHUN O NPedoCTaBNEHUN MyHULMNANbHOW YCIyrn u
AOKYMEeHTax, MNOJaHHbIX 3adBuMTeneM nocfe nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoouMbix AONns NpeaocTaBneHus MyHuumnanbHon ycnyru, nmbo B
NpegoCcTaBNeHNn MyHUUMNANbHOW YCNYrM WU He BKIOYEHHbIX B MNpPeAcCTaBfEHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEeWUCTBUS OOKYMEHTOB WM MU3MeHeHue WHopmauuu nocne
nepBOHavanbHOro OTka3a B MNpuMeMe [AOKYMEHTOB, HeobXxoauMbiX Ons npeaocTaBneHust
MyHULMNAneHON ycnyru, nnbo B npefocTaBeHnn MyHUUUNANsHOW YCyru;

) BblSIBNEHWE [OOKYMEeHTanbHO MnoATBepXAeHHOoro dakta (npu3HakoB) owwmMBGOYHOro
UM NpoTMBOMPaBHOrO OencrtBus  (6e3gencTBusi)  LOSMKHOCTHOrO nvua  Mcnonkoma,
paboTHuka M®L], npn nepBoHavyarbHOM OTKa3e B NpuemMe LOKYMEHTOB, HeobXoanMbIX And
npegocTaBneHns MyHUUMNanbHON ycnyru, Nnnbo B npeJocTaBeHnn MyHUUUNansHOW ycnyru,
O YeM B NMUCbMEHHOM BMAE 3a NOANUCHI0 pyKkoBoAUTENSA Mcnonkoma npu nepBoHa4anbHOM
OoTKase B NpuMemMe JOKYMEHTOB, HeO6X0o4MMbIX 515 NpefoCTaBneHns MyHUUUNAansHOW yCnyru,
yBeaoMNseTCs 3asiBUTENb, a Takke NPUHOCATCH U3BMHEHNA 3a JOCTaBMEHHbIe Heyao0bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHopMaumu,
3NEeKTPOHHbIE 00pa3bl KOTOPbIX paHee ObifM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtatbn 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHNEM CrlyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKYMeHTbl Nnbo unx usbsaTMEe SABMNSETCAS HeoOXOAMMbIM YCNOBUEM
npeaocTaBfeHns rocyaapCTBEHHOM WAW  MYHUMUMMANbHOW YCNYrM, W WHbIX CIy4Yaes,
yCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaAMM.

2.6. MqupI'IbIBaPOLU,I/IIZ nepevyeHb JOKYMEHTOB, HeobxoauMbIX B COOTBETCTBUMU C
HOPpMaTMBHbIMU MPaBOBbIMU akKTaM ANnA npegoctaBneHnd MyHI/ILI,VII'IaJ'IbHOIZ yCInyru, Kotopble
HaxogATCA B pacnopsaXXeHnn rocyaapCrBeHHbIX OpraHoB, opraHoB MeCTHOTIo
camMoynpaslieHnAaA n nogseoMCTBEHHbIX roCcyaapCTBEeHHbIM OpraHam unm opraHam MecTtHOro
camMoynpaBJieHnA OpFaHI/I38L|,l/Il7I N KOTOpblE 3adBUTESIb BNpaBe NpeacrtaBuUTb, a Takxke
cnocobbl nx nony4vyeHuna 3adaButernidaMmn, B TOM 4Yucie B S.I'IeKTpOHHOIZ q)opme, nopAaaokK nx



npeacTaBreHns; rocyAapCTBEHHbIN opraH, opraH MECTHOIo camoynpasrieHnst Nnbo
opraHvsauusi, B pacropsikeHUn KOTopbIX HAaXoaAaTCs AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexBeJOMCTBEHHOIO B3aMOAENCTBUSA:

1) BbInucka U3 EQUHOro rocyaapCTBEHHOro peecTtpa HeaBMxnmoctn — defepansHas
cnyx6a rocygapCTBeHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBedeHus O OeWCTByKOLLeM nacnopTe rpaxgaHnHa Poccuinckon depepaummn —
MBL Poccuu;

3) cBedeHuss O HoTapuanbHOW [JoBepeHHOCTM — PepeparnbHas HoTapuanbHada
nanaTa.

2.6.2. 3aaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBedeHus), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa, B (PopMe 3MneKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUIEeHHOM KBannuduumpoBaHHOM nognucerd  nuy,
YNOMHOMOY€EHHbIX Ha CO3[laHue U NoAnucaHue Taknx JOKYMEHTOB, Npu nogadve 3asiBfeHus.

2.6.3. HenpeacrtaBneHne (HecBoeBpeMeHHOE npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHamu rocygapCTBEHHOW BriacTu, opraHamu
MECTHOro camMoynpaBrieHUsi, OpraHn3aunaMm OKYMEHTOB N CBEAEHUN He MOXET ABNATbCSA
OCHOBaHWeM s OTKasa B NpeAocTaBneHuM MyHUUUnansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unNu) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacTasmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlleHHble W Haxodswmecss B pacropsiKeHun
OOKYMEHT Wnu CBedeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHOoAaTeNbLCTBOM Poccunckon denepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3aaABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uUChe
nogTeBepxgarlime BHECEeHWe 3asBUTeNneM nnatbl 3a npefocTaBneHne MyHuUMnanbHOm
yCrnyrn, Haxogslmecs B pacropsKeHUM rocyaapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHaMm MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
HaxoO4ATCA B pacCrnopshkKeHWM  rOCy[apCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOrO
camoynpasneHus 1 NoaBeAoMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHaMm MeCTHOro
camoynpaBfeHnss opraHusauui, He SBMSETCH OCHOBAHMEM [fs OTKa3a 3asBUTENO B
npegocTaBeHU MyHUUMNANbLHOWM YCIYIn.

2.7. VicyepnbiBaoLLmii NepedYeHb OCHOBaHWUIA AN oTkasa B NpyemMe OOKYMEHTOB,
HeobxoanMbIX AN NpeaocTaBneHnst MyHULMNAanbHOM YCnyru

2.7.1. OcHoBaHuAMM OnNA OTKasa B MpUMEME [JOKYMEHTOB, Heobxoammbix AN
npegoCcTaBNeHNUs MyHULMNANbHON YCNYrn, SBASOTCS:

1) npeAcTaBneHHbIe 3asBUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U MUcnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsake, YCTaHOBMEHHOM 3akoHogaTtenbcTBOM Poccuinckon
depepaumm;

2) DOKYMEHTbI coaepXaT MOBPEeXAEHMUs, Hannyme KOTOpPbIX HEe MO3BOMSIET B MOSIHOM
obbeme uncnonb3oBaTb WMHAOPMAUMID W CBEAEHUS, coAdepXalnecss B AOKYMEHTax Aans
npegocTaBfieHnUss MyHUUMNANbHOW YCIyru;

3) npeAacTaBneHHble [OOKYMEHTbl WNW  CBeAEeHUs YyTpaTtuiM Curly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyron (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTenNs 3asBUTENS, B cnyyae obpalweHus 3a nNpegocTaBrieHneM MyHMUMNAnbHOM
yCnyru ykasaHHbIM JIMLIOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUn MyHUUMNanbHOW YCNyrn U LOKYMEHTOB,
HeobXxoQMMbIX 0N MPeAoCTaBfeHNs MyHUUMNANbHOW YCNyrn, B 3MNEKTPOHHOM dopme C
HapyLLUeHMEM YCTaHOBIEHHbIX TpeboBaHWI;



5) HekoppekTHoe 3anonHeHue obs3aTenbHbIX nonen B opMe 3asiBieHUs, B TOM
yncre B MHTEPAKTMBHOM popme 3asBneHuss Ha EamHom, PecnybnukaHckom nopTtane
(HepocToBEpPHOE, HENOMHOE, MO0 HeNpaBUibHOE 3anoSTHEHNE);

6) npenctaBneHWe HEMOSMHOro  KOMMMeKTa [OOKYMEHTOB, HeobxoauMbix —Ans
npegocTaBfieHnUss MyHUUMNANbHOW YCIyru;

7) 3asBrieHMe O NpefocTaBneHnn ycrnyru nogaHo B opraH rocyaapCTBEHHOW BracTw,
opraH MeCTHOro camoyrnpaBneHus UNu opraHnsauuio, B NMOSTHOMOYUA KOTOPbIX He BXOAWUT
npegocTaBneHne MyHUUMNanbHOW yCnyru;

8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 degepanbHOro 3akoHa OoT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOLMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOWN KBaNnUULUMpPOBaHHOW 3NEKTPOHHOWN NO4NUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMbIX Ond
Nnosly4eHUss MyHULMNAarbHOW YCIyru, ABMSEeTCS ncCHepnbIBaOLWLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUS N OOKYMEHTOB, HEOOXoAMMbIX ONS
npefocTaBfeHns MyHULMNANbHOW ycnyru, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3aaBuUTeNd, Tak M nocre noslyYeHns OTBETCTBEHHbIM AOSMKHOCTHbIM NuuoM Wcnonkoma
HeobXoauMbIX [N MpefocTaBneHns MyHUUMNanbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCNosfib30BaHMEM MeEXBEAOMCTBEHHOIO WH(OPMAaLNOHHOIO B3aMMOLENCTBUS, B CPOK, He
npesblwaroLwmn 9 pabounx gHEeN co OHA perncTpauumn 3asBrieHus.

2.7.4. 3anpellaetcs OTKasbiBaTb B MpUEME 3asaBfEHUA U WHbIX [OOKYMEHTOB,
HeobXoaMMBbIX AN NpefocTaBneHns MyHULMNanNsLHOW yCryru, B Criydae ecrniv 3asiBneHue m
OOKYMEHTbI, HeobOxoaumble ANd nNpefoCTaBfieHUs MyHMUMNAnbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHMUMNanbHOW
ycnyru, onybnmkoBaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. VcuepnbiBatowwmm nepedeHb OCHOBaHUM 419 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNANsHOM yCnyru

2.8.1. OcHoBaHUA ONA NPUOCTAHOBMEHUS MPeAoCTaBEeHNS MyHULMMNANbHOM YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus AN oTKasa B NpeoCTaBeHn MyHUUMNAnNbHOW YCyrn:

1) B NpeacTaBneHHbIX 3ad9BNeHNN 1 (Unn) AOKYMEHTaxX COAEPXKUTCS HeNonHasa n (unu)
HeJOCTOBepHasa MHopMaLus;

2) nocTynneHve OTBeTa opraHa rocydapCTBEHHOW BracTW, opraHa MEeCTHOro
camoynpasneHus nnmbo NoaBegOMCTBEHHOM OpraHy rocyfapCTBEHHOW BRacTuU UMW OpraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEXBEOOMCTBEHHbIN 3anpoc,
cBMaeTenbCTBYOWEro 06 OTCYyTCTBUM AOKYMEHTa U (Unn) nHpopmaumm, Heobxogmmblx Ans
nNpegocTaBnNeHns MyHUUMMAnNbHOW YCNyru, €Cnu COOTBETCTBYHOLUMA [OKYMEHT He 6bin
npeacTtaBneH 3agBnteniemM no co6CTBEHHON MHULMATUBE;

3) OTCyTCTBME CBEOEHWA O perucTpaumMm rpaxgaHuHa no MeCTy XUTenbCTBa
(NnpebbiBaHMSA) B pacnopsXKeHUM OpraHoB MECTHOrO CaMoynpaBrieHus.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaocTaBreHnn MyHULMNansHOW YCryru
ABMSETCHA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpeAoCTaBNeHUN MYyHULMNANbHOW YCnyrn B
cnyyae, ecnu 3asiBNeHMe O npeaoCcTaBfieHMM MYHULUMManbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npesocTaBfeHUs MyHUUMNansHOW
ycnyru, onybnvkoBaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

2.9. Mopsinok, pa3mep 1 OCHOBaHUSI B3UMAaHWUS FOCYAapCTBEHHON MOLLAUHBI MW UHOW NNaTbl,
B31IMaeMoW 3a NpeaoCcTaBneHe MyHUUMNansHOM yCcnyru

MyHuumMnanbHas ycnyra npegoctaBnsieTcsl Ha 6e3B03Me3iHON OCHOBE.



2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOX0AMMbIMU M 06A3aTENbHLIMKY A1
npeaocTaBneHNa MyHMLMNANbHOW YCAyr, B TOM YMCNE CBEOEHUSA O AOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblAaBaeMbliX) OpraHn3auusiMum, y4acTBYOLLMMUY B

npeaocTaBneHnn MyHUUMNANbHbIX YCNyr

I'Ipep,OCTaBneHme HeobXxoauMbIX N 0B6s1I3aTeNbHbIX yCcnyr He Tpe6yeT09|.

2.11. nOpFI,D,OK, pa3mMmep n ocHoBaHUA B3MMaHUA NMiaTbl 3a npegocrtasnieHne ycryr, KoTopble
SABNAIOTCA HeobxoAnMbIMM N 0bBsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILI,VII'IGJ'IbHOVI ycnyru,
BKIO4an I/IHCbOpMaLI,M}O O MeToauKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobXxoauMbIX N 0B6s1I3aTeNbHbIX yCcnyr He Tpe6yeT09|.

2.12. MakcnmanbHbIN CPOK OXUAaHUS B oMepean Npu nogade 3anpoca 0 NnpeocTtaBneHnm
MYHULMNANBbHOW YCRyru, yCryru, npegocTaBnsgeMon opraHn3aumnen, y4acTBYyOLLEN B
npegocTaBneHn MyHUUMNAanNsHOM yCnyru, 1 Npyu nosly4eHun pesynbTtaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfieHUs Ha MonyyvyeHne MyHuuMnanbHOn
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun pesynbTaTa nNpegocTaBleHns MyHUUUNAnNbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsaok peructpaummn 3anpoca 3asiBUTens 0 NpeaocTaBneHn MyHuLmnanbHom
yCnyru u ycnyru, npegoctaBnsieMoi opraHMsaumen, y4acTBytoLe B npeJocTaBneHmm
MyHUUMNAnbHOW YCryru, B TOM YMChe B 3NIEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogayn 3asBneHusi 3asiBUTENHO
BblaaeTcs pacnmcka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3agBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBlIeHUs!.

2.13.2. lpu HanpaBneHun 3asBneHust nocpeactsoMm, EguHoro, PecnybnmkaHckoro
nopTtana 3asiBuTenb B AeHb NoJayn 3asdBfeHusi nonyyaeTt B NUYHOM KabuHeTe EpguHoro,
PecnybnnkaHcKkoro nopTtana v no aNeKTPOHHOW NoyTe yBeAOMIEHWE, NOATBEPXKAAOLLEE, YTO
3asiBrieHne OTrnpaBfeHo, B KOTOPOM YKa3bIBalOTCA PErMCTPaLMOHHbIN HOMEpP U AaTa nogayu
3adaBnNeHus.

2.13.3. lNpu nnyHom obpaweHnn B Kcnonkom B [OeHb Modadn 3asiBfieHus
YNONTHOMOYEHHbBIM AOSMKHOCTHBIM NULOM Wcnonkoma 3asBUMTENIO BblOAETCHA pacnucka 13
aBTOMaTM3NPOBAHHON WHGOPMAUMOHHON CUCTEMbI, MpeaHa3Ha4YeHHOM Ansi  OKasaHus
rocy4apCTBEHHbIX M MyHMUMNANbHbLIX YCNYr, C perMcTpaumMoHHbIM HOMEPOM, AaTOn noaayu
3asiBNeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsieTcsa MyHuuunanbHas
ycnyra, K 3any oXxuaaHus, Mectam Ans 3anofiHeHUsA 3anpocoB O NpeaocTaBieHnmn
MYHULMNANbHOW ycnyru, MHpOpMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosTHEHUS U
nepevYHemM AOKYMEHTOB, HEOOXOANMbIX AN NPe4OCTaBNEHNS KaXXa0W MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIIEHNIO BU3yaribHOW, TEKCTOBOM N MYSTbTUMEANNHON
MHOpMaLUUKM O NOpPsIAKE NPEeAOCTaBNEHNA TaKOW yCNyru, B TOM Yncrne kK obecneyeHunto
AOCTYMNHOCTU ANl UHBaNMAo0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C cheeparibHbIM
3aKoHOAAaTEeNbLCTBOM M 3aKOHOA4aTeNnbCTBOM Pecnybnnkn TatapcTaH o counanbHOM 3awmTte
MHBanNMOoB



2.14.1. TlpepocTtaBneHne MyHUUUNANbHOW YCNYyrM OCYLIECTBRSETCA B 34aHUAX U
nomeLLeHnsax, o6opya0oBaHHbLIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOW NOXAPOTYLLUEHNS.

MecTa npuema 3asButenen obopyayotca Heobxoanmon mebenbto Ans ohopmeHns
AOKYMEHTOB, MHPOPMAaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTtBoM Poccunckon Pegepauum o
coumanbHOM 3aluTe WHBanNMAOB B Uenax 6GecnpenAatcTBEHHOro [Joctyna K MecTy
npeaocTaBnNeHnsa MyHMLMNanbHON ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpensTCTBEHHbIN  OOCTYNn  MHBaAnNMAOB K  MecCTy
npeaocTaBnNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA4-BbIXO4 B MOMELWEHUs W
nepemMeLlleHve B Ux npegenax);

2) Bu3yanbHas, TEKCTOBas M MynbTUMeauHas MHOpMauust O nopsigke
npegocTaBfeHns MyHULMNanbHOW ycrnyrn pasmeltaetca B yOOOHbIX Ans 3asBuTenen
MecTax, B TOM YMChe C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOoB;

3) CONpPOBOXAEHWE MHBANMOOB, MMEKOLLMX CTONKNE paccTponcTBa OYHKLNN
3pPEHUSA N CaMOCTOSATENBbHOMO NEpPeaBMKEHNS], U OKa3aHWe MM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATESIbHOrO NnepeaBwXeHns Nno TeppUToOpuUKn, Ha KOTOPOW
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCNOPTHON MHAPACTPYKTYpP, BXo4a
B Takme oO6BbEKTbI U BbIXO4a U3 HUX, NOCAAKN B TPAHCNOPTHOE CPeACTBO U BbiCaZKM U3 HEro, B
TOM YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexaliee pasmMelleHne obopyaoBaHUA U HOcUTENen WHgopmauum,
HeobxoammbIx Anst obecneyeHnsa 6ecnpenaTCTBEHHOro OCTYNa MHBANMAOB K yCnyram
C Y4ETOM OrpaHUYeHNn NX XXU3HeLeATENbHOCTY;

6) aybnupoBaHue HeobxoAMMOM AN MHBANWOOB 3BYKOBOW W 3pUTENbHOM
nHdopMauumn, a Takke Haanucenh, 3HaKoB WM WHOWM TEKCTOBOM U rpadpmyeckomn
MHOpMaUUKM 3HaKaMun, BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7) ponyck cypgonepeBogyvvka u TudiocypaonepeBoaymka;

8) ponyck cobakn-npoBoOAHMKA npwm Hanu4Mm AOKYMEHTa,
noaTBepXgawLlero ee cneywanbHoe obyyeHwe u BblgaBaemoro no ¢opme n B
nopsiake, KOTOpble YCTaHOBMEHbl npukazoM MuHucTepcTBa Tpyda M coumnanbHOW
3awmThbl Poccuinckon depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpXKAEHMMN (POPMbI
AOKyMeHTa, noaTBepXaatowero crneunanbHoe obyyeHne cobaku-npoBogHMKa, W
nopsiaka ero Bblaayvm».

2.14.3. TpeboBaHusa B Yactn obecneyeHnsa 4OCTYNHOCTU ANs MHBaNMaoB oO6bEKTOB, B
KOTOpbIX OCYLIECTBNAETCA MpeadocTaBfneHne MyHuuunanbHOW  ycryrm, W  CpeacTs,
ncnonb3yemMblX MNpyv MpPeaoCTaBfeHUM MYHULMNANbHOW yCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfnamMeHTa, MPUMEHSAITCA K
ob6bekTam M cpeacTBaMm, BBEOEHHbIM B 3JKCMyaTaumio MM NpoLeALMM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. NokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4YeCTBO B3aMMOLENCTBUN 3a8BUTENS C AOMKHOCTHLIMM NMLAMKN NPy NpeaocTaBrieHnm
MYHULMMNANbHON YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHnss nHdopmMmaumm o
Xo[e nNpeaocTaBneHnsa MyHMLMNanbHOW yCryri, B TOM YMCe C UCMONb30BaHWEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb JIMO0 HEBO3MOXHOCTb
NoNy4YeHnss MyHULMNanbHOW yCrnyrin B MHOrOOyHKLUMOHaNbHOM LIEHTPE NpeoCcTaBneHmns
rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCAyr (B TOM Yncne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgesieHMn opraHa UCNONTHUTENbHO PacrnopsiAMTENbHOMO opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (aKCTeppuTopmnanbHbIN NPUHLNM),
nocpencTBOM 3anpoca o0 NPefoCTaBEHNN HECKOSTbKUX FOCYAAaPCTBEHHbIX U (MNN)
MYHULMNAnNbHbIX YCNYr B MHOrOgYHKUNOHAIbHbIX LIEHTpax npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (koMneKCHbIM 3anpoc)



2.15.1. Tlokasatensmu [OOCTYNHOCTM MPefoCTaBleHns MyHUUUNanbHOW yCryru
ABNAIOTCA:

pPacnosIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCHa NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYNHOCTUN OBLLLECTBEHHOIO TPAHCNOPTa;

Hanu4ne HeobXoAMMOro KormyecTBa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNAETCA NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlWen uHPoOpMauMm o cnocobax, nopsake W cpokax
npegocTaBneHns MyHULMNANbHOM yCnyrn Ha MHPOPMaLMOHHbIX cTeHaax, EauHom nopTane,
PecnybnvkaHckom noptane, opuumanbHOM canTe MyHULMNANIbHOro panoHa;

oKasaHue MOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MOMyveHuto
UMM YCIyr HapaBHe C APYrMMK NULamMu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULUNaibHOW YCIyrn ABNAIOTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobniogeHne cpoka nonyyeHnsa pesynbtata MyHUUUNAaNbHOW yCryru;

3) oTcyTCcTBME  OBOCHOBaHHbIX Xanob Ha  HapylweHus  aaMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHUKamu cnonkoma;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asABUTENSA C AOSDKHOCTHbIMKU nvuamu (6e3 y4yeTa
KOHCYyIbTauun):

B3anmMoaencteme 3asButend cC paboTHukamm Wcnonkoma wunu MOL  npu
npeaocTaBNeHNN MYHULUMNANbHOW YCryrn OCYLLEeCTBASIETCS OAMH pa3 npwv npeacTaBneHumn
3a8BNeHNsa co BCeMU HEOBXOANMbIMU LOKYMEHTaMW;

OOWH pa3 B cnyyvyae HeobXoAMMOCTM NoslydeHUs pesynbTata npefocTaBneHuns
MyHuumnaneHon ycnyrm B Wcnonkome unm MOLL B copme ak3emnnapa 9NeKTPOHHOro
AOKyMeHTa Ha BymMaxHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aUMOAEWNCTBUS 3asBUTENSA C AOIMKHOCTHBIMU NMUaMun
npv NpeaocTaBneHNN MyHULMNANbHOW YCyrn He NpeBbIlWaeT 15 MUHYT.

3asBuTenb BnpaBe OLEHUTb KayecTBO MNPedoCTaBfEHUS MyHMUMNANbHOW YCnyrn c
NOMOLLbIO YCTPOWMCTB MOABWMXHOW pagnoTenedOHHOM CBA3W, C MUCNofib3oBaHneMm EauHoro,
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrneHna MyHUUMNANbHOW YCAyrn MOXeT ObliTb
nonyyeHa 3asBuTenem B JMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOM ycnyrm ocyuectanseTtcsa B nobom MOL no
BbIbOpY 3asBUTENS HE3aBMCUMMO OT MeCTa €ro XUTenbCTBa UM MecTa (pakTu4eckoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecny6nuku TaTapcrtaH no
3KCTEppPUTOPMAnbHOMY NPUHLANY.

MyHuuunanesHas ycrnyra B cCOCTaBe KOMMEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChE y4YnTbIBaoLWmMe 0COOEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOM YCNyru no aKCcTeppuTopmransHOMY NPpUHLKMNY (B cnyyae, ecnu
MyHMLMNanbHasa ycnyra npegoctaBnseTcs no aKCTeppuTopuanbHOMYy NPUHUMUNY) r
0COBEeHHOCTN NpeaoCTaBNEeHNS MyHULMMANBHOW YCNYr B 35IEKTPOHHOM bopme

2.16.1. lNpun npegocTaBneHMn MYHULMNANBHOMW YCNYrM B OfEKTPOHHOW dhopme
3asiBUTENb BNpase:

1) nony4ntb MHOpMaUMIO O NOpPsSgKE M CPoKax MpefocTaBfeHUs MyHUUMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nogatb 3asiBeHWe O npefoCTaBNeHUM MyHUUMNANbHOW YCNYyrM W WUHble
AOKYMEHTbI, HeobxoauMmble AONs NpeaocTaBfeHns MyHUUMNanbHOW YCIyrn, B TOM 4ucne
AOKYMEHTbl U MHGOPMaUMIO, 3NEKTPOHHbIE 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B



COOTBETCTBUN C NyHKTOM 7.2 yactu 1 ctatbm 16 ®depepansbHoro 3akoHa Ne 210-$3, c
ncnonb3oBaHnem EanHoro, PecnybnnkaHckoro nopTtana;

3) nonyuYnTb cBeOeHUss O Xo4e BbINOSIHEHUSA 3asBfEeHUn O npeaocTaBfieHun
MYHULMNANBHOW YCRyru, No4aHHbIX B 3IEKTPOHHOM (hopMe;

4) ocCyLeCcTBUTb OLEHKY KadecTBa npeaocTaBieHUs MyHUUMNansHOW yCryru;

5) nonyunTb pesynbTaT NpefocTaBfeHns MyHuuuMnanbHOW ycnyrm B dopme
3S1IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencreue (besgencrTene) Micnonkoma, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNanbHbIX criyxawmx nocpeactsom EanHoro, PecnybnukaHckoro
noprtana, noprtana degepanbHOM  rocygapCTBEHHOW  UMHAOPMAUMOHHOW  CUCTEMBI,
obecneunBatowiern npouecc pgocyaebHoro (BHecyaebHOro) obkanoBaHUA peLleHun wn
aencteui  (6e3gencTeunsl), COBEPLUEHHbIX NPU  NPeaoCTaBfiEHMM TFOCYAAPCTBEHHbLIX U
MYHUUMNANbHbIX  YCIyr  opraHamu, npegocTaBnAoLWUMN rocygapcTtBeHHble  1”
MyHUUMNAnNbHble  ycnyrn, WX  OOMKHOCTHbIMW  nuuamu,  rocygapCTBEHHbIMU U
MYHULMNANbHbIMU CAY>XaLUMMU.

2.16.2. dopmupoBaHMe 3asiBNieHUs OCYLLECTBMAETCA MOCpeAcTBOM 3arofiHeEHUS
3ANeKTPpOHHOM  opMbl  3asiBNeHnMss Ha EauHom, PecnybnukaHckom nopTane 6e3
HeobXo4MMOCTM AONONTHMUTENBHOM NoAaun 3asBNeHUs B KAKon-nnbo nHom popme.

2.16.3. NMpwn hopmumpoBaHum 3asaBneHna obecrneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asABMAEHUS U WHbIX [OKYMEHTOB,
HeobXxoaMMBbIX ANA NpegocTaBneHns yenyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUA HECKONbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl  3asdBreHna npu obpaweHun 3a ycrnyramu, npegnonararwmnmMm  HanpasreHue
COBMECTHOrO 3asiBNIieHNS HECKONbKUMU 3asiBUTENAMU;

3) BO3MOXHOCTb MeyaTM Ha OymaxHOM HocuTerne KOMuUU SNEeKTPOHHOW d)opMbl
3a8BNeHnNs;

4) coxpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYH (bopMy 3asiBfieHUs] 3HAYeHUN B
nobo MOMEHT MO XenaHu Nonb3oBaTend, B TOM 4ucrne npu BO3HWKHOBEHUW OLLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3M1EKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen 3nekTPOHHOM POpPMbI 3asiBNEHMs 4O Havana BBoAa CBeAEHWM
3agBuTENeM C UCNOMb3oOBaHWMEM cBedeHun, pasmeweHHblx B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom noprtane, B 4acTu, KacalLlencsa CBeAeHnn,
OTCYTCTBYIOLIUX B €AUHON cUCTEME naeHTUmKaumm n aytTeHTnunkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOK M3 3TANOB 3arNOSIHEHUST SNEKTPOHHOW POPMbI
3asBneHna 6e3 notepu paHee BBeAEHHOW UHOpMaLnW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBfIEHUAM B TedeHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CROPMUPOBAHHLIM 3asIBIEHNAM - B TEYEHUNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anncb) ocylecTBNAeTCs
nocpeacteomMm EgumHoro, PecnybnuvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNto NpefocTtaBndeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty u Bpemsa B npefenax YCTaHOBMEHHOrO0 B MHOMOYHKUMOHANbLHOM LeHTpe
rpacuka npuema.

3anucbk Ha onpefeneHHyto AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNMeHns 3Ton Aathbl.

Ana  ocywecTtBneHns  npegBapuTenbHOM  3anucu  nocpeactsom  EguHoro,
PecnybnukaHckoro noprana 3asBuTtento HeobxoaMmo ykasaTb 3anpallnBaemble CUCTEMOM
AaHHble, B TOM Yucne:

damMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy 1 Bpems npuema.



B cnyyae HecoOoTBETCTBMA CBeOEHUN, KOTOpble cooOWwumn 3asBuTenb nNpu
npegBapuTenbHOW 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fnM4HOM
npuemMe, npegBapuTenbHas 3anMcb aHHyMpyeTCs.

Mpn ocyuwecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3aseBuTenb CooOWNT
agpec 3MIeKTPOHHOM MOYThbl, Ha YKasaHHbIM afpec TaKke HarnpasnseTca uMHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykadaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHUn NpeaBapuUTENbHON 3annucK 3asBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNUPYETCa B Criydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS MAeHTUdUKaUMmM n ayTeHTUduKauum B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumm, ykasaHus Lenn npuema, a Takke
npefocTaBneHns cBefeHun, HeobxoauMmbiX ANa pacyeTa AfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heob6xoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnefoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNUA K NOPAAKY UX BbINOMTHEHUA, B TOM Yncrie 0COBGEeHHOCTHU
BbINOSIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOW chopme, a TaKkxke
0COBEHHOCTU BbINOMHEHUs1 aAMUHUCTPATUBHbIX Npoueayp B MHOroyYHKLUNMOHaNbHbIX
LeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MyHULUMNANbHOW ycnyru

3.1.1. MpepocTaBnenne MyHuUMNanNbHOW ycnyrn BKMYaeT B cebs cnepgywowme
agMUHUCTPaTMBHbIE NPOLIEAYpbI:

1) KOHCYNbTMPOBaAHMNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMIMIEKTA AOKYMEHTOB, NPEACTABMNEHHbIX 3asABUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4acTByllME B
NpeaoCTaBneHNN MyHULMNANBHON YCNYTu;

4) noAroToBKa pesynbTarta MyHULMNanbHOW yCryru;

5) Bblgayva (HanpasfeHne) 3asiBUTENO0 peaynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHne KOHCynbTauuii 3asiBUTEN0

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl SBnseTcd
obpalleHne 3asBUTENs MO BOMPOCaM, CBA3aHHbIM C MNPefoCTaBfEHNEM MYyHULMNANbHOM
yCIyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 38  BbIMOSHEHNE
aAMUHUCTPaTUBHOW NpoLeaypbl, ABNSETCS:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npu obpalleHnn 3assutens B Kcnonkom — cekpetapb McnonHUTENbHOro KomuteTta
(Banee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYbTMPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCS 3a KOHCyNbTauMehn O Mopsigke M cpokax
npegocrasneHns MyHuuunanbHon ycnyrm B MOL nuyHO M no TenedoHy n 3neKTpOHHOW
noyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBuTensl, B TOM 4YuUCre nNo cocTaBy, opme
npeacraBnsgseMon OOKYMeHTauun v OpyrMM BOMpocaM And MNOMyYeHUs MyHuUMnanbHOW
yCIyru.



3agBuTenb  MOXET nonyuYntb  MHOpMauMio O  rnopsgke  npeaocTaBrieHus
MYHULMNanNbHOM ycnyrm Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NpoLueayp SABASAKTCA: KOHCYNbTauna
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
AN19 NonyYeHna MyHUUMNansHOW yCnyru.

3.2.3. 3asButenb Bnpase obpatutbcs B Mcnonkom no TenegoHy U 3MeKTPOHHOW
noyTe, a Takke MONyYnTb KOHCyNbTaumio Ha EamHom, PecnybrnukaHckom nopTane, cante
Mcnonkoma o nopsigke v cpokax npefocTtaBneHns MyHULMNanbHOW yCnyru, B TOM Yuchne no
coctaBy, opMe npeactaBnsgeMon LOKYMeHTauuuM 1 OpyruMm BomnpocaMm Ans NoslyvyeHus
MYHULMNANbHON YCRyru.

[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHOPMUPYET 3asBUTESS
B COOTBETCTBMM C TpeboBaHMsMU nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx gHen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCSA: KOHCYNbTaumm
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyYeHna MyHUUMNansHOW yCnyriu.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnnekrta JOKYMEeHTOB,
npeacTtaBli€eHHbIX 3adBUTEJIEM

3.3.1. MNpuem gokymeHTOB NS nNpefoCcTaBneHns MyHuumunansHon ycnyrn Yepes MOL]
unu yganeHHoe pabtoyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraesuTenb 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHMn MyHUUMNAanbHOW YCryrn U npeacTtaBnseT LOKYMEHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk ML, BeayLmnm npmem 3asBneHun:

onpegensieT npegMeT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYHKTE
2.5 aMUHUCTPATUBHOIO PErfameHTa;

3anosHAeT 3neKTPoHHY dopmy 3asireHna B8 AIC MOL;

npu npegocTaBneHun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OyMaxXHOM HocuTene, OCYyLWeCTBNAeT CKaHWMpoBaHWE MpeacTaBlieHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUIC MLl fokymeHTbl, NpeacTaBneHHble B 3NIEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBNeHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBISKOTCA: roToBoe K
OTNpaBkKe 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATBIX OT 3adBUTENS B
Mcnonkom B anekTpoHHoM hopme (B COCTaBe NakeToB ANIEKTPOHHbIX Aef) B TeYeHne OAHOro
paboyero AHS co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgenerHne MoLl.



Pesynbtatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBlieHne U
nakeT [OOKYMEHTOB (9NEeKTpOHHOe [Jeno), HarnpasrieHHble B Vcnonkom, nocpeacTtBoMm
CUCTEMbI 3MEKTPOHHOrO B3aMMOAENCTBUS.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfieHUd  MyHUUMUNanbHOW  yCrnyrn B
3NeKTpoHHOM hopMme Yepe3 EanHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ana nogayvn 3asiBIEHUs B JNEKTPOHHOM OpMe BbIMOSHAET
cnefywowine encTBus:

BbINOSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy SNEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opmy AMEKTPOHHOrO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNs, Heobxoammble
n obasatenbHble ANs NPegoCTaBNeHNs MyHUUMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOM OopMe WU  3NEeKTPOHHble 0bpasbl
AOKYMEHTOB K (0OpMeE 3NEKTPOHHOrO 3asaBneHus (npyM HeobxoanmocTw);

noaTeepxaaetT (akT O3HaKOMIEHMs UM cornacus € YCNOBUSIMWU U NOPSOKOM
npefocTaBfeHnUs  MyHUUMMNAnNbHOW yCnyrm B 3NeKTPOHHOMW ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHLLYI OTMETKY O Corflacum B popmMe 3MeKTPOHHOTO 3asiBfieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeaeHumn (yctaHaBnuBaeT
COOTBETCTBYHLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3asdBMeHuUs);

OoTnpasnseT 3anoSfIHEHHOE OJrEKTPOHHOE 3asiBfieHMe (HaXnmMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnuCbIBaeTCa B COOTBETCTBUM C TpeboBaHWAMM MyHKTa
2.5.3 aMMHUCTPATUBHOIO perrnamMeHTa;

nonyyaet yBegomsneHme 06 oTnpaBke 3fIEKTPOHHOrO 3asiBEHNS.

dopmaTHo-noru4yeckasi nposepka CHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLeCTBIseTCs
eVHbIM nopTanom aBTOMaTU4YEeCKN Ha OCHOBaHUKM TpeboBaHui, onpegensemMbiX OpraHoMm, B
npolecce 3anofiHeHUs 3asdBUTENEM KaXJoro W3 nonen 9NekTPOHHOW hopMbl 3asiBIIEHUS.
Mpn BbIABNEHUM eOMHBIM MOPTarioM HEKOPPEKTHO 3aMOfIHEHHOrO MOMSA ANIEKTPOHHON POPMbI
3a8BNeHNsa 3asBuUTENb YBEOOMMAETCA O XapakTepe BbISIBNIEHHOW OWWMOKM M nopsake ee
yCTpaHeHns NocpeacTBOM MH(POPMAaLIMOHHOIO COOBLLIEHNSA HENOCPEACTBEHHO B 3N1IEKTPOHHON
dopme 3aaBneHns.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNSOTCA: ANEKTPOHHOEe
Aeno, HanpaeneHHoe B Icnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune koMmnnekta 4OKYMEHTOB McrnonkoMomMm.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW NMpoLenypbl ABnseTcs
NOCTyNfeHne 3asiBfieHUst U UHbIX [AOKYMEHTOB, HeobxoauMMmbiX ONnd npeaocTaBrieHus
MYHULMNANbHON YCRyru.

HJOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHWE
agMWHUCTPATUBHOM Npouenypbl ABNAETCA cekpeTapb MicnonHuTensHOro komuteTa (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aaBuTensd ¢ 3asiBrieHMem B MIcnonkom:

onpeaenseT npeameT obpalleHus;

yCTaHaBMMBaET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOOUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPebOBaHMAM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTPATUBHOIO  perfnamMeHTa, [MpOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHLIM TpeboBaHMsM (Hagnexaiee oopmMmeHne KON 4OKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYMUCTOK, MPUMUCOK, 3a4E€PKHYThIX CIIOB N UHBIX HE OFOBOPEHHbIX
ncnpasneHnin);



3anonHgaeT SNEKTPOHHYO dhopmy 3asBrieHns B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONA  OKa3aHMs TOCyOapCTBEHHbIX W
MYHULUMNAanNbHbIX YCNYT;

npu npegocTtaBneHnn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTpPaTMBHOIO
pernameHta Ha OyMaXHOM HOcCuTene, OCYLWECTBNSET CKaHMpPOBaHWE NpeAcTaBEeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepenaet 3asBUTENO HA NPOBEPKY U NOANNCaHueE;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYO WH(OPMALMNOHHYKO CUCTEMY, NpefHa3Ha4YeHHYHo
ANS OKas3aHWsA rocydapCTBEHHbIX U MYHUUUNArbHbIX YCNyr AOKYMEHTbl, NpeaCTaBfeHHble B
3NEKTPOHHOM hopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
31IeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblOaeT 3asBUTESTIO pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHW A51s OTKasa B npyemMe AOKYMEHTOB AOJHKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMISAET 3adABUTENA O HanNn4mm NnpenaTcTBun aAns
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0B6bACHeHMEeM cogepXaHus
BbISIBIIEHHbIX OCHOBaHW O115 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [ormkHOCTHOe nunuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, Mocre
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTpPEeHMeE:

npuceamBaeT 3asiBfIEHWI0 HOMEep B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«[lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHbIX 0O6Pa30B AOKYMEHTOB;

npoBepsieT cobniogeHne yCrnoBuin  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EanHomy noptany (B crnyyae, ecnv 3asiButenem npeacraBreHbl
3MEeKTPOHHbIE [JOKYMEHTbI, MOAMNUCAHHbIE YCUMEHHOM KBanuuUUMpPOBaAHHOMN 3NIEKTPOHHOM
noanuncLHo).

Mpn HanMuMmm OCHOBaHW, MPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noaroTaBnvMBaeT MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
Heob6XxoaMMbIX 418 NPeOCTaBEeHNA MyHULMMNANbHOW YCyri.

B cnyyae, ecnnm B pesynbTate nNpPOBEPKN YCUIIEHHOW KBannguuupoBaHHOM
9NEKTPOHHOM MOAMUCU BbISIBIEHO HecoOnaeHne yCcrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns 06 oTkase JOMMKeH coaepxaTb NyHKTbl cTaTbk 11 ®efepansHoOro 3akoHa Ne 63-03,
KOTOpbIe NOCAY>XUIMN OCHOBaHWEM ONHA ero NpUHATUSA.

Mpoekt peweHns 06 oTKkasze B NpuemMe [JOKYMEHTOB, HeobxoaumbixX Ons
npegocTaBNeHns MyHUUMNanbHOW YCryrn, C ykasaHuMeM MpUYUH OTkasa (B criyvyae, ecnuv
OCHOBaHMA AnNa OTKasa B MpuUemMe [LOKYMEHTOB, Heobxoaumbix ANs npefocTaBfeHus
MYHMLMNANbHON YCRyrn, CBA3aHbl C HapyLEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEHTaM, OCHOBaHuUs [ONd OTkasa B MpuvemMe [OKYMEHTOB [AOSDKHbl coaepxaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, CBeOEHURN), KOTopble He
npeacTaBneHbl, cogepXaTt HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHWS,
ohOpMIEHbI C HapyLLEHNEM YCTaHOBMEHHbIX TPeOOBaHNN), HaNpaBnseTCa Ha CorracoBaHue
B YCTAHOBMEHHOM MNOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMEHTOObopoTa.

CornacoBaHune npoekTta pelleHuss 06 oTka3e B Npueme LOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHMst  MyHUUMManbHOW  YCRyrK,  OCYyLWecTBAseTcsas B MOpsiake,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oTtcytctBMA < OCHOBaHMM OnNd OTkasa B NpuemMe  [OOKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfameHTa, OOSMKHOCTHOe Nuuo,



OTBETCTBEHHOE 3a MNpuUeM [AOKYMEHTOB, B TeyeHuMe oOpHoro paboyero AHA CO AOHA
NOCTYNIEHNSA 3asiBlEHUs, HarnpasnseT 3asBUTEN0, ykasaHHbIM B 3asiBfIeHUM Cnocobom,
yBeJOMIMeHne O MOCTYMMeHUn 3adBneHus, codepxallee BXOOAWMNA pPermcTpauuoHHbIN
HOMep 3asiBreHusi, OaTy MoJsiydeHus 3asBrfieHus, nepeyeHb HauMMeHOBaHWW annos,
npeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy NonyyYeHnsa pesynbstarta MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHne npouenyp, YKasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npu HanmMuunm  TeXHUYEeCKOWn BO3MOXHOCTU
OCYLLeCTBNAETCA B aBTOMaTMYECKOM pexuMMe C UCMOoNb30BaHMEM aBTOMAaTU3MPOBAHHOW
WHPOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs T[OCyAapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.3.3.5. AOMuHMCTpaTUBHblE npoueaypbl, YycCTaHaBnuBaemble nyHKToM 3.3.3
aAMWHUCTPATUBHOIO pernamMeHTa, BbIMOSHAITCA B TeYeHne oaHoro paboyero OHA CO OHA
NOCTYNNEeHNs 3asBieHUs1 Ha pacCMOTpPeHME.

PesynbTatamun BbINONHEHNS agMUHUCTPATUBHbLIX Mpoueayp SBMSIOTCA: MPUHATLIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM TMPOEKT peweHus o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX ANA NpeAoCTaBNeHNS MyHULMNANbHOW YCAYT.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByoLLMe B
npenocTaBneHnn MyHUUMNanbHOM yCryrm

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SBseTca
nofnyyeHne [JOSDKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aZlMUHUCTPATUBHOW npoueaypbl, OT LOIMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3aABUTENS JOKYMEHTOB.

HJOSMKHOCTHBIM oM (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
agMWHUCTPATUBHOM npouenypbl, SBMSeTCA rnaBa CenbCKOro noceneHvs (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a HarnpasfieHne MeXXBeJOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpasfieHNe MEeXBEeOOMCTBEHHbIX
3anpocoB, dopMupyeT M HanpaBndeT B 3fEeKTPOHHOW dopMe MNOoCpPeAcTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOrO B3aMMoAencTBua (MpyU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamun) 3anpockl O NpeaocTaBneHnn JOKYMEHTOB U CBEAEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATMUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

Pesynbtatamu BbIMOSHEHUS aAMUHUCTPATUBHBIX npoueayp ABNAOTCSA:
HanpaBfeHHble B OpraHbl BNacTn u (Mnu) NoaBeAOMCTBEHHbIE OpraHaMm BnacTu opraHu3auum
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHWMM 3anpoCOB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpenoCcTaBnsaoT
3anpawumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnAT yBeaoMeHst 06 OTCYyTCTBUM
AOKyMeHTa n (unv) mHgopmMauumn, HeobXxoauMblx ANs NpenoCTaBNeHus MyHUUMNanbHOM
ycnyrmn (qanee — ygegomneHme o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHAKTCA B TeYEeHUe Tpex OHeW CO OHSA MOCTYNreHUs MeXBeJOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocTtaBnsAoWmne AOKYMEHT U MHOPMALMIO, €CNN UHbIE CPOKM
NnoaroTOBKW W HanpaBneHus oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
deqepanbHbIMM 3akoHaMu, npasBoBbiMK akTamu NMpaButensctea Poccuickon degepaumm m
NPUHATBIMU B COOTBETCTBUM C (pedeparibHbiIMU 3aKOHaMW HOPMaTMBHLIMWU MPaBOBbIMU
akTamn Pecnybnukn TaTapcraH.

Pesynbtatamu BbINOMHEHNA aAMUHUCTPATMBHbLIX MNpoueayp SBMASTCA: LOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfEHUs  MyHuUMnanbHOW  ycnyru, nmnbo



yBegomsnieHne 006 oOTkase, HanpaBrfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpOCoB.

3.4.4. [omkHOCTHOEe nuuOo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEXBEOOMCTBEHHOIO 3f1eKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble ANa  npefocTaBrieHus
MyHMUMNaneHON ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLunu;

npy HanUyYnMM OCHOBAHWUW, NPeaYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT TMPOEKT pelweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX NS NPeOCTaBNEeHNA MYHULUMMNANbHON YyCNyru.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBfeHnss MyHUUMNANbHOW YCNyru, C ykasaHuMeM NpuYnH OTkasa (B cryyae, ecnu
OCHOBaHMA NS OTkasa B Mnpueme [AOKYMEHTOB, HeobxoauMMmbix ANs npeaocTaBneHus
MYHULMMNANbHOM YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUMM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns oOTkasa B npueMe [OKYMEHTOB [AOSMKHbl coaepXaTtb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeOeHWW), KOTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBIE  CBEAEHWUS,
odpopMIiEHbl C HApYLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMn), HanNpaBnseTCs Ha corfiacoBaHune
B YCTAHOBMEHHOM NOpsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO60poTa.

CornacoBaHue npoekTta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOAUMbIX
ANa  nNpefoCTaBfeHuMs  MyHMUMNanbHOW  YCryrn,  OCYLUeCTBNASieTCAS B NOpSAKe,
npegycMOTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B A€Hb MOMyYeHUs CBeAEeHNN No MeXBEJOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMIHEHNA a4MWHUCTPATUBHLIX MNpouedyp SBMASKTCA: OOKYMEHThI
(cBegeHus), HeobxoauMble ANs NpeaoCcTaBNeHUs MyHUUMNANbHOM YCAyrn, NPOeKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoaumblX ANA NpefoCTaBNeHUa MyHUMUMManbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5 OKa3aHUs rocy4apCTBEHHbIX N MyHUUMNASbHbBIX YCAYr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaATMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NpoLueayp, YKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPATUBHOIO perfnamMeHTa, CocTaBnseT Tpyu pabounx aHS.

3.5. MoaroToBka pesynbTata MyHUUMNANbHOM YCyrm

3.5.1. OcHoBaHMeM Havana BbIMOSHEHNA agMUHUCTPATUBHOW Mpoueaypbl SBnsieTca
nocTynneHue OT  OOJMKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpasneHne
MEXBEOOMCTBEHHbIX  3anpocoB,  [OOKYMEHTOB  (CBedeHun), HeoOxoauMbIX  Ans
npegocTaBfieHNa MyHUUMNANbHOW YCIyrn.

[OMKHOCTHLIM  NINLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AOMWUHUCTPATUBHON
npoueaypbl, SBNSETCA rnaesa noceneHnsa (ganee - AOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a
noaroToBKY pe3yrbTaTa NPeaoCTaBeHNss MyHULMNANbHOW YCIyrin).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTaTa
npegocTaBfieHnUs MyHUUMNANbHOW YCIyrn:

paccMatpmBaeT CHOPMUPOBAHHLIA  KOMMIIEKT [AOKYMEHTOB, Heobxoaumblix Ond
npegocTaBfieHNa MyHUUMNANbHOW YCIyr;

Npw BbISBNIEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNANbLHOW yCryru,



yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO perfameHTa, noarotaBnMBaeT MNpoekT
pelleHns o6 oTkase B NpefocTaBreHnm MyHULMNAnsHOM YCIyru;

B Criydae OTCYTCTBUSI OCHOBaHW Ons OTKasa B MpedocTaBreHun MyHUuuMnanbHOW
yCcrnyru, npegycMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbBIX ANSA MPeAoCTaBreHnss MyHUUMNanbHOW yCnyri,
nogrotaBnuMBaeT MNPOEKT pesynbTata npefoCTaBfeHus MyHUUMNanbHOW  ycnyrm B
cooTBeTCTBUM C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMmeHTa;

HanpasnseT NOAroTOBMEHHbIW NPOEKT pesynbTata NpefoCcTaBneHnss MyHULMNanbHON
yCryru Ha corfiacoBaHue B YCTaHOBMEHHOM nopsake nocpencTBOM CUCTEMbI SNEKTPOHHOIo
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHoro paboyero aHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBASKTCA: NPOEKT
pelleHns o6 oTkase B NpeocTaBrieHnn MyHULMNAanbHOW YCNyru, CipaBkn (BbIMUCKK).

3.5.3. CornacoBaHve Wn nognucaHue npoekTta pesynbTaTa nNpegocTaBreHns
MyHMLMNANeHON ycnyrn (ganee — NpoekTbl AOKYMEHTOB) OCYLLECTBNAETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHuMUMnansHOm
ycnyrn, saamectutenem Pykosogutensa Mcnonkoma, Pykosogutenem Mcnoskoma.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallatTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesyrnbTata MyHUUMManbHOW YCIyru.
Mocne ycTpaHeHus 3amevaHuin npoeKkTbl [LOKYMEHTOB [MOBTOPHO MepejatTcd  Ans
cornacoBaHus U NogNMCcaHus.

Pykosoguntens Wcrnonkoma npyv pacCMOTPEHUN MNPOEKTOB [AOKYMEHTOB MpoBepseT
cobntogeHne aaMMHUCTPATUBHOIO pernameHTa AOMKHOCTHBIMU nuuamun Mcnonkoma B YacTtu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX npoueayp, UX nocneaoBaTenibHOCTU U MOSTHOTHI,
Hanuuns cornacoBaHWi YMNOMHOMOYEHHbLIX [OOMKHOCTHbIX nuy, Mcnonkoma B cucteme
31IEKTPOHHOro AOKYyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLlleHW B YaCcTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, UX nocnegoBaTenbHOCTM U MOMHOTHI PykoBoguTene Mcnonkoma wuHuummpyet
npuBneYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLUNX HApYLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHATCS B Te4EeHne OAHOro paboyero aHs.

PesynbTaTtamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelleHne ob
oTKase B npueme AOKYMEHTOB HeobXoaMMbIX Afsi NpefoCTaBfeHns MyHUUMNanbHOM yCnyru,
pelwleHne 06 oTkase B NpefoCTaBneHMM MyHULMNAnNsHOM yCryru, cnpaska (Bbinucka).

3.5.4. VicnonHeHune npouenyp, ykasaHHblx B NyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernamMmeHTa, npy HanMynunm TEXHNYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexuMme C  MCMNONb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWNOHHOM  CUCTEMBI,
npegHasHa4YeHHON s OKasaHWsi roCyaapCTBEHHbIX M MyHULMMANbHbBIX YCAYT.

MakcumarnbHbIi CPOK BbIMOSIHEHUS aAMUHUCTPATUBHBIX MpoLeayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnaeT OanH pabounn geHb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Havarna BbINOIHEHNS aAMUHUCTPATUBHOW Mpoueaypbl ABAsSEeTCH
nosiyyeHne OOSMKHOCTHBbIM JfIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME ALMWHUCTPATUBHOM
npoueaypsbl, AOKYMeHTa, NOATBepXAatoLero npegocTaBneHne MyHULMnansHOW yCnyru.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHLIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypsbl, ABNAeTCA cekpeTapb NcnonHUTENbHOro KoMuTeTa (aanee - JOSMKHOCTHOE N0,
OTBETCTBEHHOE 3a Bblaayy (HanpaBreHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgavy (HanpaBreHne) JOKYMEHTOB:



obecneuynBaeT perucTpaumio U BHECEHME CBeAEHMN O pe3ynbTaTe npeaocTaBneHus
MYHULMNANbHOW ycrnyrm B MOACUCTEMY BedeHUs [OOKyMeHTauuMum aBTOMaTu3MpOBaHHOWM
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs rOCyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT;

n3BeLwaeT 3asBuTensa (ero npeacrtaBuTensi) cnocobom, ykasaHHbIM B 3asiBNEHUN, O
pesynbTate npefocTaBNeHns MyHUUMNAnbHOW YCIyrM U O BO3MOXHOCTU MNONyYeHUs
pesynbTaTta NnpegocTaBneHns MyHuumnansHon ycnyrm B Micnonkome nnu 8 ML,

NcnonHeHve npoueayp Npu HanmMyunm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTU4YECKOM pexuMMe C WCMNoSib30BaHWEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANa OKasdaHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCIYT.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABMAOLLErocs pesynbTatoM MpeaocTaBrneHns MyHUUUNanbHOW YCnyru, YnoSITHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBASKTCA: pasMeLleHne
cBefeHMn O pesynbTate NpegocTaBfieHUs MyHULMNAanbHOW YCryrm B WH(OPMaUNOHHBIX
cucTtemax, u3BelleHue 3aaBuTensa (ero npeacraBuTenisl) O pesynbTaTe npefocTaBfeHus
MYHULMNANeHON yCcnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesyrnbTarta npegoctaBneHns
MYHULMNANbHON YCIYru:

3.6.3.1. MNpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHomn ycnyrn 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pe3ynbTaT MyHUMUMNanbHOW Yycrnyru B dpopme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C 9K3eMMNNspoOM 3NeKTPOHHOro [AOKYyMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCS 3K3EeMMNApP SNEeKTPOHHOro AOKyMEHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOoCcUTenb MHGOPMaUMM UMM Hanpa.feHUs 3K3eMmnsisipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaumnn
UNN HanpasfeHMM IK3eMMNIspa SMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMMNAsp 3MEeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, Nno 3fIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3eMnngdpa 3SeKTPOHHOro [OKYMEHTa 3K3eMMAapy 3MeKTPOHHOro
AOKyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTCA  YNOSIHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOWN 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbITUS 3asBUTENS B CPOKWU,
yCTaHOBMEHHbIe perfiameHTomM pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpouenyp SABMASTCA: dukcauus
hakTa Bblgaun peasynbTata npegocTtaBneHns MyHuuunaneHon ycnyru B AVC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOM yCryrn, Bbl4aHHbIN 3agBUTENIO.

3.6.3.2. Npwn obpalleHnn 3asBuTeNd 3a pesynbTaTOM MyHUMUMNANbLHOW YyCryrn yepes
EovHbii, PecnybnukaHckui nopTtan 3asBUTENt0 B JNYHbIA  KaOMHET aBTOMAaTMYECKM
HanpaBnsieTCa  OMeKTPOHHbIM  0bpa3  AOKyMeEHTa,  SABNSAIOLWErocss  pesynbTaToMm
npegocTaBneHnss MyHUUUNANbLHOW YCryrn, NOAMUCAaHHbLIN YCUMNEHHOW KBanvuunpoBaHHON
3MEKTPOHHOM NOAMNUCHIO YNOSIHOMOYEHHOIO A0SMKHOCTHOro nuua Menonkoma (Micnonkomom).

AOMUHUCTpaTMBHbIE  Npouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOMNHATCA B A€Hb NOANMCAaHUSA OOKYMEHTa, NOATBEPXKAAOLWEro npegocrasneHune (oTkas
B NpefocTaBfieHUn) MYHULMNANbHOW YCAyrk, YNOAHOMOYEHHbIM AOSBPKHOCTHLIM  JIULOM
Wcnonkoma (Acrnonkomom).

PesynbTatamu BbIMNOMHEHUA aiMUHUCTPATUBHBIX NMpoueayp ABNAITCA: HanpasrieHue
(NnpepocTtaBneHne) ¢ ucnonb3oBaHneM EamHoro, PecnybnukaHckoro noprtana 3asiBUTEsto
AOKyMeHTa, noATBep)KAalollero npegoctaBfeHne MyHuumunanbHOW ycnyrm (B TOM 4ucre
OTKa3 B NpefoCTaBeHNn MyHULUNANbHOW YCIyru).



3.6.3.3. lNpn obpaweHun 3aaBuTENd 3a pe3ynbTaTOM MyHUUUNANbHOW YyCryru B
Wcnonkom, OOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHue) OOKYMEHTOB,
BblJaeT 3asBMTENO pe3ynbTaT MyHuuunansHon ycnyru. o TpeboBaHuio 3aaBUTENS BMECTe
C 9K3eMNNSAPOM SMEKTPOHHOro AOKYMeHTa Ha BymaXxHOM HocuTene emy npefocraBnsieTcs
9K3eMNMsAp JNIeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbId HOocuTenb
NHOPMaLMN UNN HanpaBreHna 3K3emnnsipa ONeKTPOHHOro AOKYMEHTa MO 3r1eKTPOHHOM
noyTe B agpec 3asBUTENs.

AOMWHUCTPaATUBHbIE  MpoUeaypbl,  yCTaHaBfMBaeMble  HacCTOSALMM  MYHKTOM,
OCYLLECTBNATCA B NOpsAKke odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENS B COOTBETCTBUN C
[MpaBunamn BHYTPEeHHero TpyaoBoro pacnopsaka cnonkoma.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHBIX Npoueayp SBNATCHA: dukcaums
dakTa Bblgauu pesynbTaTa npefocTaBneHns MYHULMNAnbHOW ycnyrm B
aBTOMaTU3NPOBAHHOW WHMOPMAaLMOHHON cuUcTeMe, MpedHa3HaYeHHOW [ns  OKa3aHus
rocyfapCTBEHHbIX N MyHULMNAIbHBLIX YCNYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMBOK

3.7.1. B cny4yae oGHapyXeHUs TEXHUYECKON OLMOKM B OOKYMEHTE, sIBMSOLLIEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asBuUTesb HanpaBnsaeT B Mcnonkom:

3asBrneHne o6 ncnpaeneHnn TexXHMYeckon owmndkm (NnpunoxeHne Ne 5 k HacTodALemy
agMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHUUMNanbHON yCrnyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, UMEeloWme puandeckylo Ccuny, CBUOETENbCTBYHOLME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne o6 unCnpaBnNeHMM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pes3ynbTaToOM MyHUUMNanbHOW YCryri, NogaeTcsa 3asiBUTenem
(ynonHOMoO4YeHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTNpaBfieHnemMm (B TOM 4ucne C
NCronb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes EgmHbin, PecnybnnkaHckuin noptan unm
MoLI.

3.7.2. [JOMKHOCTHOE MO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLLEeCTBseT
npuem 3asBneHnss o6 ucnpaBneHuM TEXHUYEeCKOM OLWMOKW, perucTpypyeT 3asaBreHue C
NPUNOXEHHBIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fnvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEeHMe o4HOro paboyero AHs € AaTbl perucTpaumm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MpoUeayp SABMSKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBreHue, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOEe nuuo, OTBETCTBEHHOE 3a 06paboTky [AOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LENsSX BHECEHUS UCMPAaBIEHUN B LOKYMEHT, SABNSAOLLMIACA
pe3ynbTaTtoM nNpefoCcTaBfeHnMs MyHUUMNAnNbHOW yCryrK, OCyLeCcTBNAeT npoueaypsbl,
npeaycMoTpeHHbIe NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfiameHTa, u BblaaeT UCMpaBlieHHbIN
AOKYMEHT 3aaBuUTento (YNnosTHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynoriHOMOYEHHOro npeacTtaBUTENs) OpurMHana LOOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3aaBUTENs MOYTOBbIM
oTnpasneHnem (nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTM MNONyYeHUs
AOKYyMEeHTa npu npegoctaBneHun B MCnonkoM opurnHana [[OKYMEHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLumnbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocne oBGHapyXeHUs TEXHUYECKON OLINOKM
UNn NonyyYeHnsa ot Noboro 3anHTEPECOBaAHHOMO NULA 3asBreHNst 0 4OMNYLLEHHON owmnbke.



PesynbTatamun BbINOSIHEHUS aAMWHUCTPATUBHBLIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANbHOW YCIyru

4.1. MNMopsaok ocyLLEeCTBNEHUS TEKYLLLEro KOHTPONS 3a cobMoAeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULIAMU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMAaTUBHbIX NMPaBOBbIX AKTOB, yCTaHaBNMBaOLWMX TpeboBaHNs K NpeaoCcTaBneHuto

MyHULMNAnbHOM YCIyrun, a Takke NPUHATUEM UMW peLLEHUI

KOHTponb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNANbHOW yChyru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLleHW npaB 3asiBUTENEW, npoBeaeHue
npoBepoK cobniogeHns npouenyp NpeaocTaBnNeHns MyHULMNANbHOW YCAyri, NogroTOBKY
peweHnn Ha pgencteua  (6e3genctBuMe)  OOMKHOCTHBLIX ML opraHa  MECTHOro
camoynpaBneHus.

dopmamn KOHTpOmNs 3a COoOMAEHWEM MCMOMHEHUS aAMUHUCTPATUBHBLIX Mnpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBeHUto
MYHULMNANbHON YCNYru;

2) NnpoBoAMMbIe B YCTAHOBNIEHHOM Nopsiake NPOBepKn BeaeHust 4enonpon3BoacTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CobGMnoaeHUs
npouenyp npeanocTaBneHns MyHULMNansHON yCnyru.

B uensax Tekywiero KOHTPONsS MUCMNONb3yTCA CBEAEHUS, UMEIOLLMECA B SNEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHAEeHUMs, YCTHass W NUCbMEHHas WHdopmauus
AOIDKHOCTHBLIX 1L,  OCYLLECTBASKOWMUX BbINOMIHEHNE agMUHUCTPATMBHBIX — Npoueayp,
XXypHarnbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocyllecTBNeHNs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMA MNpu NpeaocTaBrieHun
MYHAUMNANbHON  YCNyrM W NPUHATAM  PELUeHUA  PYKOBOOAUTENH oOpraHa MEeCTHOro
camoynpaBfieHnss  NPeacTaBnsilOTCS  CApaBkM O pe3ynbTaTax  NpenocTaBfeHust
MYHULMNANbHOW YCNyTu.

O cnyyasix M npuYMHax HapyLlleHuUsi CPOKOB, MOCeAOoBaTENbHOCTU U COAepKaHus
agMUHUCTPATUBHbLIX  Mpouedyp  AOIMKHOCTHble fvua  HemegneHHO  MHAOoPMUpPYOT
pykoBoantensa Wcnonkoma, npefoCTaBnsiOWEro MyHUMUMMAnNbHYK YCNyry, a Takke
npeanpuHUMaloT CPOYHbIE Mepbl MO YCTPAaHEHUIO HAPYLUEHWUNA.

Tekywmnn  koHTponb  3a  cobniogeHneM  nocnegoBaTenbHOCTM  AEUCTBUN,
onpegeneHHbIX agMUHUCTPaATUBHLIMKU NpouedypaMy Mo NpedoCTaBreHUO MyHMUMMNANbHON
YCIyru, OCyLLECTBMNSAETCHA 3aMeCTUTENIEM PYKOBOAMTENSI OpraHa MeCTHOro camoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPeAoCTaBMNEHU0 MYHULMNANbHOW YCnyru,
HayanbHUKOM OTAena, OCYLUECTBASALWEro opraHmsaumio paboTbl MO NPeaoCTaBIIEHUIO
MYHULMNANbHOW YCNyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNAOLLNX TEeKyLUN KOHTPOIb,
yCTaHaBNMBAETCSA [MOSMOXEHUAMN O CTPYKTYPHbIX MOApasferieHnsax opraHa MeCTHOro
camoynpaBneHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCYyLUEeCTBI1IEHUA NNAaHOBbLIX N BHEMJ1TAaHOBbIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocrtaBiieHns MyHVILI,I/II'IaJ'IbHOVI YyCIyru, B TOM 4ucrne nop4agok un
CbOprI KOHTPOIA 3a NOSIHOTOW N Ka4eCTBOM npenocrasrieHnA MyHVILI,I/II'IaJ'IbHOI‘/'I ycnyru

4.2.1. KoHTpOnb 3a NOIHOTOW U KAa4eCTBOM NpeaoCcTaBneHns MyHUUMNanbHOM yCnyru
ocyLecTsnaeTcd B popmax:
1) npoBeaeHnsi NPOBEPOK;



2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencrame) Vicnonkoma, a
TaKkKe NX OOSMKHOCTHbIX ML, MyHULUMNANbHbIX Cry>KaLlmX.

4.2.2. B uenax ocyLecTBreHna KOHTPOSIS 3a NOSTHOTOW U Ka4eCTBOM NpeaocTaBlieHns
MYHULMNANbHOW YCNyru NpoOBOAATCS NfiaHOBbIE M BHEMNMAHOBbLIE NPOBEPKU. [1opsaaok m
NepuoanYHOCTb OCYLLIECTBIEHMS NTAaHOBbLIX NPOBEPOK YCTaHABMMBaETCA NNaHOM paboTbl
Wcnonkoma. MNMpu NnpoBepke MOryT paccmMaTpmBaTbCsl BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULUNANbHOM YCryrn (KOMMNIIEKCHbIE MPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpeoCTaBfieHMEM MYHULMNANbHOM yCnyru (TeMaTudeckne npoBepPKN).
[MpoBepka Takke MOXET NPOBOAUTLCS NO KOHKPETHON Xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLUEeHU aMUHUCTPATUBHOIO pernaMeHTa, a Takke B criydae nosiydeHus
xanob 3aasutenen Ha gencteus (besgencrteme) Micnonkoma, a Takke UX AOSMKHOCTHbIX N,
MYHULMNANbHbIX CAY>XaLunX.

4.2.4. PesynbTaTbl NPOBEPKN 0POPMIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, Vicnonkoma, npeaocTaBnsaiowero MyHuUmMnansHyo
ycryry, 3a peLueHus n gencteuns (besgencraeme), npyuHMMaemsle (oCyLecTBNsSeMble) UMY B
Xo[e NpeaocTaBreHns MyHUUMNanbHOW YCnyru

Mo pesynbTataM NpoOBeOEHHbIX NPOBEPOK B Criyyae BbISIBIIEHUS HapyLUeHWA npas
3aaBUTENEN BWHOBHbLIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

PykoBoauTenb opraHa MECTHOrO CaMoyrnpaBfeHNa HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3aaBMeHUN.

PykoBoautenb (3amectuTenb pyKOBOAMTENS) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOro CamoyrnpaBfieHNs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe W (1nn)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX OEWCTBWUA, YyKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO pernamMmeHTa.

[IOMKHOCTHbIE NMLA U MHblE MyHMLMNAnbHbIE ChyXalne 3a peLleHus u OencTeus
(6espencTBune), npuHUMaemble  (OCyWECTBNsSiEMble) B  X04e  NpeaocTaBreHus
MYHULMNANbHON YCNyrn, HEecyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLlme TpeboBaHNS K Nopsaky U dopmamM KOHTPOnS 3a
npeaocTaBneHNEM MyHULMNANbHOM YCIyr, B TOM YACIE CO CTOPOHbI rpaXaaH, ux
o6beanHeHU 1 opraHnsauunn

KoHTponb 3a npepocTaBreHVeM MyHWUMNanbHOM YCNyrn CO CTOPOHbI rpaxaaH, WX
0ObeAVHEHUA U OpraHmM3aLumii, OCYLLECTBISIETCA MOCPEACTBOM OTKPbLITOCTM AEeSTeNbHOCTU
opraHa MeCTHOrO CaMOYMNpPaBfEeHUA MpU NPEeAOCTaBMEHNN  MYHUUMMANbHOM  YCNyru,
nony4YeHnss NOSTHON, akTyanbHOW U AOCTOBEPHOW MHOpMauMM o nopsiake NpegocTaBrneHus
MYHULMNANbHON YCRyrn N BO3MOXHOCTM JoCyaebHOro paccmMoTpeHns obpalleHui (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOW YCyri.

5. Alocyne6HbIN (BHeCYAeOHbIN) NOPSAAOK 06XXanoBaHUA peeHn U AeCTBUN
(6espencTeus) Ucnonkoma, npeaocTaBnsAoOWEro MyHULMnNanbHy ycnyry,
MHOTro(PyHKLMOHaNbLHOro LeHTpa NpeaocTaBfieHMs rocyAapCTBEHHbIX U
MYHMLUMNaNbHbIX YCNyr, opraHu3auumn, ykasaHHblx B yactu 1.1 ctatbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB



5.1. 3asBuTenn umMmeroT npaBo Ha obxanoBaHwe B A4OCYAeOHOM MOpsiAKe peLleHnn u
pevicteun  (6esgenctens) Mcnonkoma, npefoCTaBNSAOWEro  MYHUUMUNANbHYIO — YCRyry,
OOIMKHOCTHOro  nuua  Wcnonkoma,  npedoCcTaBnslowero  MyHUUMNanbHy  ycnyry,
MYHULMNANbHOMo cnyxatwiero, pykoBoauUTens Wcnonkoma, npegocTaBnAloLEero
MYHULMNANbHYO ycnyry, MHOIO(YHKLNOHaNLHOro LueHTpa, paboTHMKa
MHOro(PyHKUNOHAaNbHOro UeHTpa, opraHu3auun, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke Ux pabOTHMKOB.

3asButenb MoxeT 06paTUTLCA C Kanobor, B TOM YnCre B CREeAyLWNX Cryvasix:

1) HapylweHue cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULUMNAnNbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-03;

2) HapyLleHMe cpoKka npeaoCcTaBreHnss MyHULmMnansHon ycnyru. B ykazaHHoMm cnyvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  peLleHun W OEeNCTBUN
(6e3pencTBnsa) MHOroYHKUMOHANbLHOMO LieHTpa, paboTHMKaA MHOrogyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cllyyae, ecriv Ha MHOTO(OYHKUMOHAMbHbIN LIEHTP, peLleHnss U eNCTBUA
(6e3pencTBne) KoToporo obXanyktTcsl, BO3NOXeHa QYHKUMS N0 nNpeaocTaBlieHMUIO
COOTBETCTBYHOLUMX MYHULUMNANbHbLIX YCNyr B MofmHOM obbeme B nopsgke, onpeaernieHHOM
yacTtblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MW MHOpMauMm nnbo OcyLLeCTBIEHUS
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpmaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULMNANbHON yCnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOopbIX MpeayCMOTPeEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpmaTUBHBIMU NMPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHNsa MyHULMNANbHOW YCyri, y 3asBUTENS;

5) oTka3 B nNpeagocTaBfneHUM MyHULMNANbHOW YCMyrk, eCriv OCHOBaHUSA OTKasa He
npegycMmoTpeHbl deaepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU MHLIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteun  (6e3gencteusl)  MHOFOYHKUMOHANbHOrO UeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOIrO LeHTpa BO3MOXHO B Cryvae, €CnM Ha MHOroyHKLUMOHAmbHbIV
LEHTP, peleHna n gencteuns (6esgencrame) KoToporo o6xxanyrTcs, BO3noxeHa PyHKLUMS Mo
NpeaocTaBNeHNo COOTBETCTBYHOLMNX MYHULUMNANbHbIX YCIyr B NOMIHOM o6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHune c 3aaBUTENHA NpU NPEeLOoCTaBNeHUM MyHULMNANbLHOW yCcrnyrn nnarbl,
He npedycMOTPEHHOM HOpPMAaTMBHbLIMM MNpaBOBbIMW akTamu Poccuinckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) oTka3 Wcnonkoma, NpeaocTaBnsoWEro MyHUUUNAnbHy YCNyry, OOJDKHOCTHOrO
nmua Kcnonkoma, npeaocTaBnsitoero MyHUUMNAnbHYH YCNyry, MHOrogyHKLMOHaNbHOro
ueHTpa, paboTHMKa MHOroYHKLMOHANbHOIO LEHTpa, OopraHusauumi, npeanyCcMOTPEHHbIX
yactbto 1.1 crtaten 16 dPepepanbHoro 3akoHa Ne 210-d3, wmnm ux paboTHMKOB B
nUcnpaBneHnn [OONyLWEHHbIX UMW onevyaTtok W owuboKk B Bbl4aHHbIX B pesynbrate
npeaocTaBnNeHns MyHUUMNANbHOW YCNyrn OOKYMeHTax nnbo HapylleHue yCTaHOBEHHOro
CpoKa Takux ucnpasneHun. B ykazaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peleHnn u pgenctsun (6e3genctBusi) MHOMOQYHKUMOHANbLHOMO  LIEHTPa,
paboTHMKA  MHOrOQYHKUMOHANbHOMO  LEHTpa BO3MOXHO B  Clyyae, e€ecnvM  Ha
MHOTrOYHKUNOHANbHBIN LIEHTP, pelleHnsa n genctena (6esgencteme) KOToporo obxanyorces,
BO3MOXeHa (YHKUMA MO NpeaoCTaBIEHUI0O COOTBETCTBYHOLMX MYHMUMNANbHbIX YCNyr B



nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93;

8) HapyweHne cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHULUMNanbHON ycnyru;

9) npuocTaHOBNEHME MpefoCTaBAeHUss MyHUUMNANbHOW YCRyrn, €cnv OCHOBaHuUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU - 3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUMN C HUMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKN akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMM MpaBoBblIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMNAnNbHbIMK MPaBoOBbIMU akTamun. B ykaszaHHOM crnydyae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OenCTBUA (6e34encTBusl) MHOMOYHKLMOHANbLHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryyae, €cnM Ha
MHOrO(PYHKUMOHAamNbHbIN LLEHTP, peLleHns n aenctems (6esgencrame) KoToporo obxanyrTcs,
BO3MOXeHa (YHKUMA MO NpeaoCTaBfEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsaake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaABUTENS NpU NPEeAOCTaBAEHUN MYHUUMNANBHOW YCIyrn
AOKYMEHTOB WnuM uHopmauun, oTcyTcTBue U (UNM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmblx AN
npeaocTaBneHnsa MyHUUMNanbHOM ycnyru, nnbo B NpeaocTaBneHnn MyHULMNAanbHON YCryru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPeHHbIX MYHKTOM 4 yactu 1 ctatbn 7 defeparnbHoro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocyaebHoe (BHecypebHoe) obxanoBaHue
3asBUTENEM pelleHnn u pencteun (6e34enctBysi) MHOMOQYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOoyHKLUMOHANbHOIO  LEeHTpa BO3MOXHO B  CryYyae, ecnMm  Ha
MHOrO(yHKUMOHamNbHbIN LLEHTP, peLlleHns n aenctems (6esgencrame) KoToporo obxanyrTcs,
BO3MOXeHa (YHKUMA MO NpPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
3MIEeKTPOHHOM  hopMe B OpraH, nNpefoCTaBAAWMIA  MYHUUUNANbHYO  YCIyry,
MHOroOyHKUMOHanbHbIM LEHTP NMOO B COOTBETCTBYHLLMIA OpraH rocygapCTBEHHOW BracTy,
ABMAWMACA yypeauTenem MHOroyHKUMOHANbHOro UueHTpa (danee - ydpegutenb
MHOroyHKUMOHAaNbHOro LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus U OeNCTBUS
(bespencTtBne) pykoBoauTensa Mcnonkoma, nNpegocTaBfSIOWEro MyHUMUMMANbHYKO YCIyry,
nogatTca B BbIWECTOAWMA opraH (NpyM ero Hanuuuu) nubo B criydyae ero OTCyTCTBUSA
paccMmaTpmBalOTCa HENOCPeACTBEHHO pykoBoauTenem Mcnomnkoma, npefoCTaBnstowero
MyHUUMNanbHyto ycnyry. XXanobbl Ha peweHns n gencteusa (6esgenctene) paboTHUKA
MHOrOYHKUNOHANBHOrO LeHTpa NoLalTCs PYKOBOAUTENIO 3TOMO0 MHOrO(YHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelwweHna n genctena (6esgencTene) MHOrogYHKUMOHANMBHOIO LieHTpa
nogatTca  ydpeauTento  MHOMOYHKUMOHANBbHOrO LUEeHTpa WU OOSBKHOCTHOMY  nuuy,
YNOTHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToMm Pecnybnuku TatapctaH. »Kanobbl Ha
peweHua n gencteus (besgencrene) paboTHMKOB OpraHn3aunii, NpeayCMOTPEHHbIX YaCTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-d3, nogatoTcs pPyKOBOOUTEMSM 3TUX
opraHusaumn.

YKanoba Ha pelweHna un gencteua (besgenctene) Mcnonkoma, npegocTaBnstoLLero
MYHALUMNANbHYO  ycnyry, OOSKHOCTHOrO  nuua  WMcnomnkoma, npefoCcTaBnsioLero
MYHULUMNANbHYK  ycnyry, MyHAUMNAnbHOro Ccnyxawero, pykosogutenss Mcnonkoma,
NpeaoCTaBNAOLWEro MyHUUUNANbHY yCnyry, MOXeT ObiTb HampaBneHa no noyTe, 4yepes
MHOroYHKLUNOHabHbIN LeHTp, c MCNONb30BaHNEM NHOPMALMOHHO-
TenekoMMyHUKauuoHHon cetn  «MHTepHeT», odumyuanbHoro cauta  Kcnonkoma,
npegocTaBnAlLWEro MyHuuunansHyto ycnyry, EanHoro noptana nubo PecnybnukaHckoro
nopTana, MHMOpPMaLMOHHON cucTeMbl gocyanebHoro obkanoBaHus, a Takke MOXeT ObiTb



NpUHATa Npu NMYHOM npueme 3aasutensd. XXanoba Ha pelweHna n genctena (besgencrane)
MHOrOYHKUMOHANBLHOro LeHTpa, paboTHMKa MHOrO(YHKUMOHANBHOMO LEHTpa MOXeT ObiTb
HanpaeneHa no no4yrte, C MCNOfb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MHTepHeT», odmumanbHOro camta MHOroyHKUMOHarNbHOro ueHtpa, EgnHoro noptana
nnbo PecnybnukaHckoro noptana, MHOPMaLMOHHON cucTeMbl AocyaebHOro obxxanoBaHus,
a Tawkke MOXeT ObITb MpuHATa Npu NMYHOM Npueme 3aaBuTens. XKanoba Ha pelleHus u
pencteusa  (6esgencTeue) opraHvsauun, npeaycMoTpeHHblx 4acteto 1.1 ctatbum 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXeT ObITb HanpasreHa no
noyte, C MCNONb3OBaHMEM WHEHOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «W/HTepHeT»,
odmumanbHbIX CaMToOB 3TUX oOpraHu3aumn, EgmHoro noptana nmbo PecnybnukaHckoro
noprtana, a Takke MoXeT ObITb NPUHATa NPU IMYHOM NpUEMeE 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaummeHoBaHve Vcnonkoma, npeaoCTaBNALWEro MyHUUMNANbHYIO  YCNyry,
OOIMKHOCTHOrO nuua  Mcnonkoma, npedocTaBnslowWwero MyHuuunansHyo ycnyry, nvbo
MYHULMNANbHOMO Criy)allero, MHOroyHKLUMOHaNbHOro LieHTpa, ero pykosoguTtens n (unm)
paboTHMKa, opraHu3aumin, NpegyCMOTPEHHbIX YacTbio 1.1 cTaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unv) paboTHUKOB, pelleHnsa n aencteus (bespencrene)
KOTOpbIX 06XanytTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEHUs1 3asiBUTENsl - OPUOUNYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemblx pelueHnax n gencteusx (6esgenctesumn) Kcnonkoma,
NpeaoCTaBNAOWEro  MyHUUMNanbHyl  YCnyry, OOSbKHOCTHoro  nuvua  Mcnonkoma,
nNpefocTaBnAwLWEro  MyHUUMNANbHy0 — ycnyry, nmbo  MyHUUMNanbHOro  cryawlero,
MHOroyHKLMOHANbHOrO LieHTpa, paboTHUKA MHOrO(YHKLMOHANBbHOMo LeHTpa, opraHn3aummn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHWW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
penctenem (6esgencrtememM) Mcnonkoma, npefoCTaBASOWEro MyHULMNANbHYHO YChyry,
AOJDKHOCTHOrO nvua  Mcnonkoma, npefocTtaBnsAwowero MyHUUMNanbHY ycnyry, nuobo
MYHULMNANbHOMo cnyxatyero, MHOrOyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrO(PyHKUMOHANbHOro UeHTpa, opraHu3auuin, npegycMoTpeHHbIX vacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBuTenemMm MoryT 6biTb NpeacTaBeHbI
AOKYMEHTbI (NpY Hanu4mMm), nogTeepXaaroLume oBOAbI 3asaBUTENS, NMMOO UX KONWUN.

5.4. MocTynuBas xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero gHs,
cnefyoLlero 3a AHEM NOCTYMNSIEHMS.

5.5. XXano6a, noctynuBlwasa B opraH, NpefoCTaBnAOWMIA MyHULUNANbHYO YCNyry,
MHOTFOYHKUMOHANbHBIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LEeHTpa, B
opraHuMsauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOALWMIA opraH (Mpu ero Hanu4yuu), NOANEXUT PacCMOTPEHUI B Te4yeHue
naTtHaguaty paboumx OHen CO OHSA ee perucrpauuun, a B cnyyae obxanoBaHUsA OTkasa
opraHa, NpefocTaBnAWEro MyHUUMNANbHYK YCnyry, MHOrO(yHKUMOHANbHOro LeEeHTpa,
opraHuMsauun, NnpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B McnpasBrneHun OONYLEHHbIX OneYaTok U ownbok
unu B criyyae obxanoBaHus HapylleHWUs YCTAHOBMEHHOrO CpoKa TakuxX WCNpaBrieHun - B
TeyeHne NsaTn pabounx gHen co AHS ee perncTpauun.

5.6. Mo pesynbTatam pacCMOTPEHUs Kanobbl NPUHUMAETCS OAHO W3 CreaytLnx
peLLueHunn;

1) »xanoba ynoBneTBopseTcs, B TOM 4Yucne B oopmMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHULMNANbHON yCrnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTEN0 OEHEXHbIX CPeacTB, B3vMaHue



KOTOPbIX He NnpeaycMOTPEHO HOPMaTUBHBIMKU MpPaBoBbIMKU akTamMu Poccuiickon denepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

2) B yAOBNEeTBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee pAHA, cregylowero 3a AHEM MNPUHATUS pPELUeHWUs, YKa3aHHOro B
HacTosILLeM MyHKTe, 3asABUTEN0 B MUCbMEHHOW OpMe K MO XenaHwwo 3asBuTens B
3NEeKTPOHHOM hopMe HarnpasrsaeTcs MOTUBUPOBAHHLIN OTBET O pesdynbTaTtax PacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl nognexaiien YyAOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTpeHnsa xanobbl gaetca MHopmauus O OeNCTBUSX,
OCYLLIeCTBNAEMbIX opraHom, npegocTaBnNAoLWLNM MYHUUMNANbHYHO ycnyry,
MHOrO(yHKUMOHaNbHbIM LEHTPOM nnbo opraHusauuen, npenycMoTpeHHon 4actoio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HAapyLUEHWA MNpU OKasaHUM MYHWUUNANbHOM YCryrn, a Takke MNPUHOCATCH
M3BMHEHMA 3a [OOCTaBfeHHble HeygobcTBa M ykasbiBaeTca MHOpMauus O OarbHEWLwmnX
OENCTBUSAX, KOTOpble HeobXoAMMO COBEpPLMTb 3adABUTEN0 B Uensx MonyvYeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen ynooBreTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCcMOTPeHUs Kanobbl JalTcs  apryMeHTUpOBaHHbIE
pasbsCHEHUST O MpUYMUHAX MPUHATOrO pelleHusl, a Takke WHdopmauna o nopsgke
obXXanoBaHUs NPUHATOrO peLLeHus.

5.9. B cny4yae yCcTaHOBMEHMS B XO4€ WNKU MO pe3ynbTaTaM pacCMOTPEHUs Xanobbl
NpU3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYyLWeHUs  WNU  MpecTynneHns
AOIMKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amMeIMTenbHO HanNpaBnAT UMetoLnecss maTepuarbl B OpraHbl MPOKypaTypbl.



MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk Mcnonkoma, npegocTaBnstowero MyHULMnanbsHy yenyry)

CMNPABKA

CBefeHus 06 3neKkTPOHHOM NOANNCH

HomxkHocTHoe nuuyo (PNO)

(mognmck yNnonHOMOYEHHOMO AOJMKHOCTHOMO
nvua Ncnornkoma)



MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY perfiameHTy

npeaoCcTaBNeHNa MyHMUMNanbHOM

yCrnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk Mcnonkoma, NnpegocTaBnsiowero MyHULMNanbHyr ycryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
006 oTKa3e B npefoCTaBeHnn MyHULUNANbHOW YCIyrn
no Bblaa4ve CnpaBkn (BbINUCKN)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOYEHHbIM OopraHom
NPUHATO pelleHMe o6 OTKase B Bblaaye

crnpaBku (BbIMUCKN) NO CrieayroLemMy OCHOBaHUIO:
[lononHuTensbHas nHdopmMauus:

CseneHust 06 anekTpoHHOM noanncu

HormkHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YNOJNTHOMOYEHHOro AOJKHOCTHOIo
nvua Ncnonkoma)



MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY perfiameHTy

npeaoCcTaBNeHNa MyHMUMNanbHOM

yCrnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk Ncnonkoma, npefocTaBnsowero MyHULMNanbHyo yCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHUNE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX ANsa NpefoCTaBeHUs
MYHULMNANbHOM yCnyru rno Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOYEHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeobOXoauMbIX Onsi NPefoCTaBfieHUs MyHMUMMANbHOW yCriyrn NO Bblgaye
crnpaBku (BbIMUCKKN) NO CrieayoLwmm OCHOBAHNAM:

1.
2.

PasbsicCHeHVe NpuynH oTkasa:
[lononHuTensbHas nHdopmMauus:

Bbl BnpaBe NOBTOPHO 06PaTUTLCS B YMNOSTHOMOYEHHbLIN OpraH C 3asiBfieHUeM O
npenoCcTaBfeHNM YCyru Nocne yCTpaHeHMs YKa3aHHbIX HapyLLIEHUNA.

[aHHbIN 0TKa3 MOXeT OblTb 0BXanosaH B AoCyaeOHOM nopsigke nyTem HanpaBneHus
Xanobbl B yNONHOMOYEHHbI OpraH, a Takke B cyaedbHoOM nopsiake.

CBefeHus 06 3neKkTPOHHOM NOANNCH

HomkHocTHoe nuuo (PUNO)

(nognmck yNnonHOMOYEHHOrO AOIMKHOCTHOMO
nvua Ncnonkoma)



MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B

(HaMmMeHoBaHWe opraHa MECTHOTO CamoyrpaBIeHNs)

oT

(dbamnnus, ums, OTHECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio no MeCTy XUTenbCTBa, agpec 3NeKTPOHHOM
noyThl, TenedoH)

3AABJIEHNE
0 Bblaye cnpaBku (BbIMMUCKN)

Mpowy Bac BblgaTb cnpasky (BbIMNMCKY)

(ykasaTb BUA crnpaBku)

K 3asBneHuto npunararTcA:

PesynbTaT npegocTaBneHns MyHuLmMnansHoM ycryru, NpoLly NpeaocTaBUTb:

D B INMYHbIM KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNANbHbBIX ycnyr
Pecnybnukn TaTapcras;

B INMYHbIN KabuHeT EamHoro noprtana rocygapCrBeHHbIX N MYyHUUUNAIbHbIX
ycnyr,

I:I B MHOrOQYHKLMOHANbHOM LEHTpe npeaoCTaBeHnsi ToCydapCTBEHHbIX W
MyHMUMNanbHbix yenyr Pecnybnukmn TatapcTaH;

B OpraHe.

(nara) (nognuceb) (®.1.0.)



MpunoxeHne Ne 5

K AAMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

PykoBogurernto
McnonHntenbHOro kommreTta

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, LOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCyrn mno
Bblaye crnpasku (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHUS:

Mpoly ucnpaBuTb AOMYLLEHHYD TEXHUYECKYHD OLIMOKY MU BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSOLMIACA pe3ynbTaToM MyHULMNAbHOW YCIyru.

Mpunarato cnegyowme AOKYMEHThbI:

1.

2.

B cnyyae npuHATMS pelleHnss o6 OTKNOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMBKMN NPOLLY HanpaBUTb TaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPEeaCcTaBfsiEMOMY MHOK NULy, a Takke BHECEHHbIe MHOK HWXe, OOCTOBEPHbI.
[oKkyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(nara) (noanuch) (®©.1.0.)



