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NMOCTAHOBIJIEHUE KAPAP
oT 18.10.2024 I1P-214 Ne

06 yTBEPXOAEHUM AOMUHUCTPATMBHOIO perfnamMmeHTa
NpefocTaBneHNst MyHULMNANbHOW yCryri No NpegocTaBneHnto nHpopmMaumm o6 obbekTax
HEABMXMMOrO MMYLLLECTBA, HAXOOALWMXCS B MYHULMNANBHOW COBCTBEHHOCTH U
npeaHa3Ha4YeHHbIX 4Nsi CAaYn B apeHay

B cootBetctBMM ¢ PepepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O6 obuwmx
npuHUMNax opraHuvsauMm MecTHoro camoynpasrnieHna B Poccuinckon ®depepaumny,
depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuMsauumn npenocTtaBneHus
roCydapCTBEHHbIX M MyHMUMMANbHbIX Ycnyr» WCnonHUTENbHbIN KOMUTET AKTaHbILCKOro
MYHULMNANbHOro panoHa

NMOCTAHOBIAET:
1. Y1BepauTb npunaraembii AOMWHUCTPATUBHBLIA pPerfiameHT npegocTaBreHns
MYHUUMMNANbHOW YyCnyrn no npegocTaBneHnto nHgopMaumm o6 ob6bekTax HeaBUMXXMMOro
UMYLLLECTBA, HaxXoOALWMXCA B MyHUUMNANbHOW COBCTBEHHOCTM W MpeAdHasHayYeHHbIX Ans
cAayv B apeHay.
2. MpusHaTe yTpaTmBLLUMM cuny npunoxeHue Ne 18 noctaHoBneHns McnonmHUTENbHOro
KomuTeTa AKTaHbILWICKOrO MyHUuunanbHoro parnoHa ot 25.04.2019 r. Ne [1P-100 «O6
yTBEPXOAEHUN aOMUHUCTPATUBHBIX PerfiameHToB NpeaoCTaBfieHUs MyHULMNANbHbIX YCnyr
ManaTon MMyLEeCTBEHHbIX U 3eMESbHbIX OTHOLUEHUIY.
3. OnybnukoBaTb HacTosiLee NOCTaHOBNEHME Ha ouLManbHOM canTe AKTaHbILLICKOrO
MYHUUMNANbHOro panoHa 1 Ha oduumansHOM nopTane npasoBon MHdopmaumm Pecnybnvkm
TaTapctaH B WH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTun «WHTepHeT» no agpecy:
http://pravo.tatarstan.ru.

4. KoHTpornb 3a ucnonHeHnemM HacTosLero NoctaHoBNeHns ocTaBrsaio 3a COBOM.

JIOKYMEHT TTOJINMMMCAH
AJIEKTPOHHOM IMOAITUCKHIO P.A. nbsicoB

CBEAEHWA O CEPTUOWKATE 3N

CeptudukaT 00C2FDAO1BF7AD4C16523A87B9D8F81326
Bnapeney: Mneacoe Pyctem AnmasoBud
Hencteutened ¢ 10.06.2024 no 03.09.2025

PykoBoguTtenb

[okyMeHT co3aaH B anekTpoHHow copme. Ne [P-214 ot 18.10.2024. cnonHutens: KypbaHosa J1.T". B SINNEKTPOHHbIA
CtpaHunua 1 n3 42. CtpaHnua cosgana: 17.10.2024 10:07 =¥ TATAPCTAH


http://pravo.tatarstan.ru/
http://www.aktanysh.tatarstan.ru/

Yr1BepxkacH

MMOCTaHOBJIEHUEM AKTAHBIIICKOTO
MYHULHUIIAJIBHOTO pailoHa
PecnyOoimuku TaTtapcran

OT« __ » 20241r. Ne

AAMUHHMCTPATHUBHBIN perjaMeHT
NPeAoCTABJICHU MYHUIMIIAJIbHON YCIYTH 10 NPEeI0CTABJICHUI0 HH(pOopMaLui 00
00beKTAX HEABHKMMOI'0 MMYLIECTBA, HAXOAAIIUXCA B MYHULMITAJIbHOK
COOCTBEHHOCTH M NPEAHAZHAYEHHBIX U1 C1a4YU B apeHay

1. O0mue moJ10KeHUs
1.1. IIpeamer perynupoBaHus aAMUHUCTPATUBHOIO PETIAMEHTA

Hacrosmmii aTfMUHUCTPAaTUBHBIA PETJIAMEHT INPEIOCTABICHUS MYHULMITAIBHOU
yCIIyrd (Jajee — aAMUHUCTPATUBHBIA PETrJIAMEHT) YCTAHABIIMBAET CTaHJAPT U MOPSJIOK
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyrd TO MPEAOCTABICHHUIO HH(OpManuu o0
00BEKTaX HEABMXKMMOTO UMYILIECTBA, HAXOIAIIUECS B MYHULIUITAIbHONM COOCTBEHHOCTH
Y IIpEeIHA3HAYEHHBIX JJIs CJa4M B apeHy (Jajee — MyHULUIaJdbHas yCliyra).

1.2. Kareropuu 3asBuTENEH

1.2.1. JIuiamMu, HMMEOIIMMH TPaBO Ha IOJYYEHUE MYHHULMNAIbHON YCIYTH,
ABJISIIOTCS (PU3UYECKUE U IOPUANYECKUE JIUIA (Jaee — 3assBUTENb).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTEIS,
JNEeUCTBYIOIIMN HAa OCHOBAaHUHU JOKYMEHTA, YJOCTOBEPSIOIIErO €ro MOJHOMOYHS, 00
3aKOHHBIN MIPEACTABUTEIb (PU3HMUECKOTO JUIIa (Janee — MpeICTaBUTENb 3asIBUTEIIA).

1.3. ITopsaiok uHPOPMHUPOBAHHUS O MIPEAOCTABICHUN MYHUIIUNIATBHON YCIyTH

1.3.1. HWudopmanus o mnopsake NpeaoCTaBICHHUS MYHULMNAIBHOW YCIyTH
pa3Melaercs:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJAEPKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHGOpPMALIMIO O MYHHMLMIAIBHOM yCiyre, pacHojIO)KEHHbIX B  IOMEIICHUSIX
MHOTOQYHKIIMOHAJIHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha o(duUUMATBEHOM caliTeé MYHHMIMIAIBLHOTO palioHa B HH(OPMAIOHHO-
TeJIeKOMMYHUKaIMOHHOM cetu «HTepHer» http:/aktanysh.tatarstan.ru;

3) na Iloprame TrOCymapCTBEHHBIX WM MYHHUIMMAIBHBIX ycIyr PecmyOmmku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecnmyOnukanckuii mopran);

4) na EauHom nopTasie rocyJapCTBEHHBIX U MYHUIMIAIBHBIX yCIyT ((pyHKIu)
(https:// www.gosuslugi.ru) (nanee — Equnblit moptan);

5) B rocynapcTBEHHOW WHGOPMAIMOHHON cucTeme «PeecTp rocyapcTBEHHBIX U
MyHULIMNATBHBIX yeiyT Pecniyonuku Tatapcrany (http://frgu.tatar.ru) (namee — Peectp
TOCY/IapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT).
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1.3.2. KOHCyJIbTUpPOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIMIAIbHON
YCIIyTH OCYHIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPENOCTaBICHUSI T'OCYIapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JIMYHO WIX 0 TeNe(POHY;

2) B uHTepakTUBHOM Qopme Enunoro, Pecnybnukanckoro noprana;

3) B MKV «IIM30» AxTtansllickoro MyHuIMnanbHoro paiiona PT (manee —
Opean):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TenedoHy;

IpY MUCHbMEHHOM (B TOM YHCIIe B OpME NEKTPOHHOTO JTOKYMEHTA) 00palieHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3JIeKTPOHHOMU MoUTe.

1.3.3. Uadopmanusa na Equnom noprane, PecnyOnukanckoM moprase o Mopsiike
M CpOKax IMpEeAOCTABICHUS MYHULMNAIBHOW YCIyTM Ha OCHOBAaHUU CBEACHUM,
comepxammxcss B PeecTpe rocylnapCTBEHHBIX M MYHHIMNAIbHBIX  YCIYT,
MPEOCTaBIISETCS 3asIBUTEII0 OECIIIIaTHO.

Joctyn kK uHbOpMaLUK O CPOKax M MOPSAKE IPEIOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYILLECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIEM KaKuX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIHOJb30BAHUS INMPOTrPaMMHOrO OOECIeUeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMsI JIMLEH3MOHHOTO WJIM HHOIO
COTJIAIICHUS C npaBoobIagaTesieM IIPOrPaMMHOI0 obecrnieueHus,
IIPEAYCMATPUBAOLIETO B3UMaHUE IUIATHI, PETMCTPALIMIO WM ABTOPU3ALUIO 3asiBUTEISA
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(POHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalIeHUEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o Mecre HaxoXA€HUS MHOrO(QYHKIHMOHAIBHOTO LEHTpa MpPEJOCTaBICHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) o mopslKe MpeAoCTaBICHUS MYHHUIIMIIAJBLHOM YCIYTH, O CIOCO0aX U CpoKax
M0J1a4uM 3asBJIICHUM;

3) O KaTeropusx rpaxjuaH, KOTOPbIM IIPEAOCTABIISIETCS MYHULIUIIAJIbHAS yCIIyTa;
O HOPMATHBHBIX IIPAaBOBBIX aKTaX, PETYJHMPYIOIIUX BOIPOCH MPEIOCTABICHUS
MYHULMIIAJIBHON YCIyTH;

4) o mepeyHe NOKYMEHTOB, HEOOXOIUMBIX IJIsi PACCMOTPEHUs 3asBJICHUS O
IIPEAOCTABICHUY MYHHUIMNAIBHOW YCIYTM, O CpOKax IpHUeMa M PEerucTpanuu
3asIBJICHUS;

5) o xoje npeaocTaBiIeHUs MyHULIUMIIAIBLHON YCIyTH;

6) o MmecTe pa3MelleHUs Ha opuIManbHOM caiiTe mHpOpMalUMK MO BOMPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake o0XaJoBaHWUS ACHCTBUN WM O€3EUCTBUSI JOJKHOCTHBIX JIHI]
Opeana.

[Io mnucbMeHHOMY OOpalleHUI0 COTPYJHUKH OTHAENa, OTBETCTBEHHOTO 3a
MPEIOCTaBICHUE MYHULMINAIBHOW YCIyrd, MOAPOOHO B NHUCHbMEHHOW ¢opme
Pa3bACHSIOT 3aABUTENIO NOPSJOK NPEIOCTABICHUS MYHHUIIMOAIBHOW YCIyTH H
BOIIPOCHI, YKa3aHHbIE B HACTOSAILIEM ITYHKTE aJMUHUCTPATUBHOIO PETJIAMEHTA, U B
T€YeHHE TpeX pabouMx AHEW CO JHS PETUCTpaluud OOpalleHHs HAIpaBISIIOT OTBET
3asgBUTeNt0. OTBETHl JalOTCA Ha sA3bIKe OOpaleHus. B ciydyae HEBO3MOXHOCTH JaTh
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OTBET Ha S3bIKE OOpAIICHMS HCIOJB3YIOTCA TOCYIAapCTBEHHbIE SI3bIKM Pecmybmuku
Tarapcras.

1.3.5. Uudopmamnus mo BompocaM MpEeJOCTaBICHUS MYHULUIAIBHON YCIYTH
pa3Meniaercss Ha  OQUUIMAIBHOM  CaWTe MYHUIUNAJIBHOIO palloHa W Ha
MH(POPMALIMOHHBIX CTEHJaX B MoMelleHus X Opearna 1iist padoThI C 3asIBUTEISIMH.

Wupopmannus Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(QUIMAIBHOM  caiite
MYHHUIIMIIAIBHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIOYAET CBEIEHUS O MYHHIMIAIBHOW YCIyre, coaepsKaiiuecss B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPAaTUBHOTO PEIrIaMEHTA,
MH(POPMALIMIO O MECT€ HaxOXKICHHS, CIPABOYHBIX TelePOoHaX, BpeMEHHU pPabOThI
Opeana, o rpaduke mpreMa 3asBJICHUI HAa IPEAOCTAaBICHINE MYHULIUIATLHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON yCIyTH

1.4.1. IlepeueHp  HOpPMATUBHBIX  NPABOBBIX  AaKTOB,  PETYJHPYIOLINX
IIPEAOCTABICHNE MYHHULIMIAIBHONW YCIYI'M (C yKa3aHUEM DPEKBU3UTOB HOPMAaTHBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJUMKOBaHHUS), pa3MEIIEH Ha
EnuHom moprane, B PeecTtpe rocygapCTBEHHBIX M MYHMUMIAIBHBIX YCIYyI, Ha
opuMaITEHOM caire MYHHLIUIIAJIBHOTO parioHa B MH()OPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTu «IHTepHEeT).

1.4.2. Texct agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEHM pEAAKINHU
MOJUIEKUT pa3MelleHu0 Ha EnmHoM mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUIMAIbHOM CaiiTe MYHULMOAIBHOIO paloHa B
MH()OPMaLMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTu «HTepHeT».

1.5. TepMuHBbI, UCTIOJIB3YEMBIE B a[IMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpPEICIICHUS

1.5.1. B axMUHUCTPAaTUBHOM peErjlaMEHTE UCMOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
OTIpe/IeTICHUS:

ylajeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBHOTO IEHTpa IMPEIOCTaBICHUS
rOCy/lapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEpPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpPHOE nojpas3eacHue (oduc) MHOTO(YHKIIMOHAIBHOTO LIEHTpa
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MyHHUIIUIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJICKOM
(cenbcKOM) TOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJCKOM OKpyre
PecniyOnuku Tatapctan B COOTBETCTBMM C MyHKTOM 34 IlpaBun opranuzanuu
AESTEIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX MocTaHOBIeHneM [IpaButenbcTBa Poccuiickoit
®enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzamnuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX yCITyT»;

TeXHUYEeCKas omunOka - omwuOKka (omMcKa, OmedaTka, IpaMMaTH4ecKas WU
apudpmeTndeckas omubka b0 TomoOHas omwuOKa), JOMyIIEHHAs OpraHOM,
NPEIOCTABIAIONIMM MYHHUIMIAIBHYIO YCIYTy, W TpHUBeAlmas K HECOOTBETCTBUIO
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CBEJICHUI1, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHULIMIAIBHON YCIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(DHUKAIMK B HHPPACTPYKTYpE,
oOecreynBaroie UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
UH(OPMAITMOHHBIX CHUCTEM, MCIOJb3YEeMbIX JJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUIIMTIANBHBIX YCIOyr B 3JeKTpoHHOU (opme (manee — ECUA) — denepanbHas
rocygapcTBeHHasi ”H(GOpPMAIIMOHHAS CUCTeMa, 00ecreurBarolas CaHKIIMOHUPOBAHHbBIN
JOCTYT Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CUCTEME UIACHTU(UKAITIN U
ayTeHTHQUKanMK K  WHQOpMaIuu,  coAepkameics B TOCYAapCTBEHHBIX
HH)OPMAITMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapctBeHHOE OrOMKETHOE yupexkaeHne «MHOTOQyHKIIMOHATBHBINA
LEHTP MPEIOCTaBICHUSI TOCYAApCTBEHHBIX UM MYHUIMNAIBHBIX yCIyr B PecrmyOunuke
TaTtapcran»;

AUC  MOI[ -  ApromarusupoBaHHass  MHGOpPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAIbHBIX LEHTPOB pEAOCTaBICHUS roCyJapCTBEHHBIX u
MyHUIIUTIATBHBIX yeiyr PecnyOnuku TaTapceras.

1.5.2. B agMHUHUCTPaTUBHOM pETJIAMEHTE MO 3asBJICHUEM O MPEAOCTABICHUU
MYHUIIUTIATIBHOM yCIyTH (Zlajiee - 3asBJICHUE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUU
MYHULIMOAIbHON YCIYTdM, MOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTartbu 2
®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opranuzanuu

MIPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyT» (nanee — denepanbHbIN
3akoH Ne 210-@3).

2. CranaapTt npeaocTraBjJIeHUs MyHMUMIIAJIbHON YCIyIH
2.1. HammeHoBaHMEe MYHUIUITAJBHON YCIIYTH

[IpenocraBnenne wuHpoOpManmuu 00 O0O0OBEKTaX HEABMXKMMOTO HMMYIIECTBA,
HaXOJAIIMXCS B MYHHITUIIAIBHOH COOCTBEHHOCTH W MpEIHAa3HAYCHHBIX JUIS ClIadyd B

apeHmy.

2.2. HanMeHOBaHNE UCIIOJHUTEIBHO-PACIIOPSAUTEIIBHOIO OPraHa MECTHOTO
CaMOYIIPaBJIEHUs, HEIIOCPEACTBEHHO MPEIOCTABIISIOIIEIO MYHUIUIIAJIBHYIO YCIYTY
MKY «IIN30» AKTaHBIIICKOTO MyHULIIMNIAIBHOTO parioHa PT.

2.3. Onucanue pe3yapTara NpeJoCTaBICHUS] MyHUIUIIAIIBHOW YCIYTH

2.3.1. Pe3ynbpTaToM NnpeaoCcTaBICHUs] MyHULUITAIBHOW YCIYTH SBISETCA:

1) undopmamuss 006 0O0OBEKTaX HEIBIKMUMOIO HMMYILECTBA, HAXOISAMIMXCS B
MYHHIIMIIAJBHOW COOCTBEHHOCTHM M NpEJHA3HAYEHHBIX JJs CIaud B  apeHiy
(mpunoxenue Ne 1 k HacTosAlIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) pemieHue 00 OTKaze B MPENOCTABICHWHM MYHHUIMIAIBHOW  YCIyTH
(mpunoxenue Ne 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIIAMEHTY);
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3) pemienne 00 OTKa3e B TMpUEME JIOKyMEHTOB, HEOOXOAWMBIX JJIst
NpeNOoCTaBIEHUS MYHUUMINAIbHON ycinyru (mpuioxkeHue Ne 3k  HacTosieMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTar NOpeNOCTABICHUS MYHHIMIAIBHON YCIYTM HAIMPABISETCA
3asBUTENI0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, TOJIMUCAHHOTO YCHJICHHON
KBUTU(PUITUPOBAHHON 3JEKTPOHHON MOAMUCHIO YIIOJHOMOYEHHOTO IOKHOCTHOTO JIUIA
Opeana (b0 Opeana), B cooTBeTcTBUM ¢ DenepaibHbIM 3aKOHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
TuuHbId kabuHer Enunoro mopran. B ciiydae HampaBiieHHs 3asBIEHUS MOCPEICTBOM
Enunoro, PecnyOnukaHCKOTro moprajia pe3yiabTaT NPEAOCTaBICHUS MYHHIMIAIBHON
YCIIYTU HalpaBiIsieTcs B IWYHbIN KabuHeT Enunoro, PecyOimkanckoro nopraia.

2.3.3. Ilo BbIOOpY 3adBUTENSL pe3yJbTaT MPEIOCTABICHUS MYHHIUNATBHON
ycayru Bbijaercss B Oprane wnn B MOL[ B dopme sk3emIiuisipa 3IEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOrO Ha OyMa)XHOM HOCHTENE, 3aBEPEHHOro0 Ie4aTbio u
MIOANKCBHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOIO JOJDKHOCTHOTrO juna OpraHa winum
pabotHuka M®II.

2.3.4. 3asgBuTEND BOPABE MOJYYUTh PE3YJIBTAT IPENOCTABICHUS MYyHUIIUIIAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAEHCTBUS pe3yibTaTa
IIPEIOCTABIICHUS MYHULIMITIAJIBHON YCIYTH.

2.4. CpoK npenocTaBIeHUsI MyHULIMIIAIBHON YCIIYTH, B TOM YHCIIE C YIETOM
HE0OXOIMMOCTH 00OpalIeHUs] B OpTraHU3alMH, YYACTBYIOIIHNE B IPEIOCTABICHUH
MYHUIUNIATBHONW YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CIIM BO3MOXXHOCTb IIPUOCTAaHOBJICHUS IIPEyCMOTPEHA
3aKOHOJATeILCTBOM Poccuiickoit denepanuu, CpoK BbIIa4M (HAPaBICHUS)
JIOKYMEHTOB, SIBJISIOLIUXCS Pe3YyJIbTaTOM MPEIOCTABICHUS MyHUIIMIAIBHON YCIyTH

2.4.1. MyHununaigbHasi yciryra npeoCTaBlIseTCs B TEUCHUE 5 pabounx JHEH.

2.4.2. ITlpuocTaHOBIIEHHE CpPOKa MPEAOCTABICHUS MYHUIMUIIAIBbHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHne AOKYMEHTA, SBISIOIIETOCS PEe3yJbTaTOM MPEIOCTABICHUS
MYHUIIUTIATBHOM  ycyrd B (opMe  DIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYIIECTBJISICTCS B JICHb O(QOPMIICHUS U PETUCTPAIMH PE3yJIbTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMU IPABOBBIMU aKTaAMM IS
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBIISIFOTCA
HEOOXOUMBIMU U 00s13aTEIBLHBIMU ISl IPEIOCTABICHUS MYHULIMTIATBHBIX YCIIYT,
MTOITICXKAIINX MTPEJACTABICHHIO 3aIBUTENIEM, CITOCOOBI X MTOTYYCHUS 3aIBUTEIIEM, B TOM
YHCJIE B DJICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS

2.5.1. Ine noaydyeHHs MYHULHUNAIBHONM YCIYyrd 3asBUTEIb MPEICTABIIACT
CJIEYIOLIUE JOKYMEHTBI:
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1) TOKyMEHT, yIOCTOBEPSIOLIUI TUUYHOCTh (HE TpeOyeTcs B ciaydyae oOpalieHus
nocpeactsoM Ennnoro, Pecnybinkanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSAIOIINI TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS,

3) 3asiBlICHHE:

B (hopMe JTOKyMEHTa Ha OyMaXHOM Hocutene (mpuiiokeHne Ne 4 K HacTosIILEeMy
aJIMMHHUCTPATUBHOMY PErJIAMEHTY);

B DJIEKTPOHHOH (hopme (3amOoJIHAETCS MOCPEICTBOM BHECEHUS! COOTBETCTBYIOLINX
CBEICHHMI B OJEKTPOHHYIO (OpMy 3asiBICHHS), IMOANKUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU TNyHKTa 2.5.3 aJIMUHUCTPATUBHOTO pErjiaMeHTa, MpH OOpallleHun
nocpeactsoM Exnnoro, Pecmybnukanckoro noprasna.

2.5.2. 3asdBlleHHE M TNpPUIIATA€MbI€ JIOKYMEHTbl MOTYT OBITH MpEICTaBICHBI
(HampaBJICHBI) 3aSBUTEIIEM OJJHUM M3 CJICITYIONTUX CTIOCOOOB:

1) yepes M®I] Ha OymMaXKHBIX HOCHUTEISIX U B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) nocpeactsoM Ennnoro, Pecny6inkanckoro nopraia B 3J1€KTpOHHOU (hopme;

3) B Opras Ju4HO WIH MOCPEICTBOM IOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEIIE.
3asBJICHUE W IpUilaraeMble JOKYMEHTHI, IPHU HAaIPaBICHUU IOCPEICTBOM ITOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM IOPSJIKE.

2.5.3. 3asBieHuEe NpU HaNpaBiIeHUU nocpeacTBoM Enunoro, PecrybnukaHckoro
IopTaja NOANKUCHIBAECTCS MPOCTON AIEKTPOHHOM NOANUCHIO 3asIBUTEIIS.

Jns nmonydeHus MPOCTOM AJIEKTPOHHOM TOMANHUCH 3asBUTEII0 HEO0OXOAMMO
npoiitu npouenypy perucrpauuu (ayrentudukannn) B ECUA, a Takke moaTBEpIuTh
YYETHYIO 3aIUCh.

ONEeKTpOHHBIA JOKYMEHT (3JEKTPOHHBIA 00pa3 [IOKyMEHTa), YKa3aHHbIA B
MMOANYHKTE 2 MyHKTa 2.5.] aAMUHHCTPATUBHOIO PEIrIaMEHTa, 3aBEPSETCS YyCUICHHOU
KBATM(UUMPOBAHHOW MOANMKCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3JaHUE M MOANUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCAMHU.

DneKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3asBJICHHIO, B TOM 4YHCJI€ JIOBEPEHHOCTH, HANpaBIsAlOTCA B BHUAE (ailnoB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6omee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B TMOJHOM OOBEME MPOYMUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIS:

1) npencraBieHus TOKYMEHTOB U MH(POPMALIMK WM OCYIIECTBICHUS JEHCTBUA,
MPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
MPaBOBBIMU aKTAMM, PETYJUPYIOIIMMH OTHOUICHUS, BO3HHUKAIOIIUE B CBA3U C
MPEA0CTABICHUEM MYHUIIMTIATBHOM YCIYTH;

2) OCYIIECTBJICHUSI IEUCTBUN, B TOM YHUCJIE COIVIACOBaHUM, HEOOXOIUMBIX JIJIst
MOJIyYeHUSI MYHMUILIMIIAJbHOW YyCIYyTM U CBSA3aHHBIX C OOpalleHueM B UHBIC
rOCyJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIPABJIEHHUsA, OpraHu3aluu, 3a
UCKJIIIOYCHUEM TIONyYeHHUS YCIYyr M TOJy4YeHUs JOKYMEHTOB U HH(OpMaINH,
IIPENOCTABIIIEMBIX B PE3yJIbTaT€ NPENOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
MepeyHu, ykKazaHHble B yactu | crtateu 9 @DepepanbHOoro 3akoHa Ne 210-03
(HEe0OXOAUMBIX U 0053aTEIbHBIX YCIYT);
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3) mnpencraBieHUs JOKYMEHTOB W WHGOpMAIMM, OTCYTCTBHE U (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCH MPHU MEPBOHAYAILHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIIMNAIBHOW YCIYyTH, OO B
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOMIUX CITyYaes:

a) U3MEHEHHEe TpeOOBAHMIM HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAIOIIUXCS
NPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyTH, MOCJE NepBOHAYAIBHOM MOJAa4YM 3asBICHUS
O MPEAO0CTABICHUH MyHUITUTIATLHON YCIYyTH;

0) HaMuue OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIMIIAILHON YCIYTU U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IpUEME
JOKYyMEHTOB, HEOOXOIUMBIX ISl TPEIOCTaBICHUS MYHHUITUNIAIBHOW YCIYTH, JTHOO B
MPEJOCTaBICHUHA MYHUITUIIAILHON YCIYTHU U HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMIUICKT JJOKYMEHTOB;

B) HCTEYECHHE CPOKa IEHCTBUS TOKYMEHTOB WJIM U3MEHEHHE HHPOPMAIUH MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX JUIsl TIPEIOCTaBICHUS
MYHUIIUTIATIBHOM YCIIYTH, TMOO B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH;

I) BBISBICHHE JOKYMEHTAJIbHO TMOATBEPXKIECHHOTO (¢akra (IPU3HAKOB)
OIMUOOYHOTO WJIM TPOTHUBOIIPABHOTO JACUCTBUS (O€3/1eWCTBUS) JOJKHOCTHOTO JIHIIA
Oprana, pabotHuka MO®Il, npu nepBoHayalbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOAUMBIX JJIsl MPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, INOO B TIPEIOCTABICHUU
MYHUIIUTIATBHOM YCIYTHM, O 4YeM B MUCHMEHHOM BHJIE€ 32 MOJANMKUCHIO PYKOBOJIUTEIS
Oprana npu mNEepBOHAYAIILHOM OTKa3e B NpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIAECTCS 3asBUTEIb, a TaKkKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHbBIE HEY100CTBA;

4) mnpenocraBieHHsT Ha OyMa)XHOM HOCHUTEJNE JOKYMEHTOB W HWH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aEB, €CIIN
HAaHECEHWE OTMETOK Ha TaKUE MOKYMEHTHI JTHOO0 MX H3BSATHE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM TPEIOCTABICHUSI TOCYJApPCTBEHHOW WJIM MYHUIIUNAIBLHON YCIYTU, U WHBIX
CJIy4aeB, yCTaHOBJICHHBIX (penepaibHbIMH 3aKOHAMHU.

2.6. VcuepnbiBaroliuii nepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU Ul IPENOCTABICHUS MYHULIMIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJIEHUSI OPTAaHU3ALMI U KOTOPHIE 3asIBUTEIIb BIIPABE MPEICTABUTh, a
TaK)Ke CIIOCOObI UX MOTYYEHUS 3asIBUTEISIMHU, B TOM UUCJIE B DJIEKTPOHHOU (opMme,
MOPSAAOK UX MPEICTABIEHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIipaBJieHus TM00 OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyeHrue TOKYMEHTOB B paMKaxX MEXBEIOMCTBEHHOT'O B3aUMOJCHCTBHUS
He TpeOyeTcs.

2.6.2. 3asBuTenb BIpPaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHMS), YKa3aHHbIC B
noanyHkrax 1 - 2 mynkra 2.6.1 aAMHHHCTPaTHMBHOIO perjiaMeHTta, B Qopme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBaJU(PUIIMPOBAHHOW MOJAIMKUCHIO
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JUL, YIOJHOMOYEHHBIX HAa CO3[IaHWE W MOJNMCAHUE TaKUX JOKYMEHTOB, MPU MOJa4ye
3asiBJICHUSI.

2.6.3. HemnpenacraBienue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMUHUCTPATHUBHOTO pEriIaMEHTa OpraHaMy TOCYJAapCTBEHHOW BIACTH,
opraHaMy MECTHOTO CaMOYIPAaBIICHUS, OpraHU3alMsIMU JIOKYMEHTOB M CBEJICHUN HE
MOJKET SBJIATHCS OCHOBAHHUEM JIJIs1 OTKa3a B MPEAOCTABICHUA MyHUITUTIATLHON YCITYTH.

2.6.4. JlomxHocTHOEe nuI0 U (WiIM) pabOOTHHUK, YyKa3aHHBIX B TyHKTEe 2.6.1
aAMUHUCTPATUBHOIO pErJIAMEHTAa OPraHOB W OpPraHU3alMi, HE IPEICTABUBIINE
(HECBOEBPEMEHHO NPEICTABUBIIME) 3AMPOLICHHBIE U HAXOASAIIMECS B PACHOPSIKEHUU
JOKYMEHT WJIH CBEACHHS, NOAJIEKAT aIMUHUCTPATUBHON, TUCHUIIIMHAPHON WM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickonn deaepannu.

2.6.5. 3anperniaerca TpeOOBATH OT 3asIBUTENS JOKYMEHTHI CBEJICHUS, B TOM UHCJIE
MOATBEPKIAAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABICHUE MYHULIUITAIIbHON
YCIIYTH, HaXOASIIUECS B PACIOPSHKEHUU FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJE€HUS U IOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIA OpraHaM
MECTHOTO CaMOYTMPABJICHUSI OPTaHU3ALIHA.

Hemnpexncrasnenue 3asBUTENEM JOKYMEHTOB, COJEP)KAILIMUX CBEACHUS, KOTOPBIE
HaxXoJsATCA B PAacHOpPSDKEHUM TOCYJIAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJE€HUS W IOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WA OpraHaMm
MECTHOTO CaMOYIIPABJICHHUSI OpPraHW3allvil, HE SBISETCS OCHOBAHHMEM [IJIsl OTKa3a
3asIBUTENIO B MIPEAOCTABICHUNA MyHULIUTIATIBHOM YCIYTH.

2.7. UcuepripIBaronui epeyeHb OCHOBAHNUM I OTKA3a B IPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIATIbHON YCIYTH

2.7.1. OcHoBaHUsIMH JI1 OTKa3a B INpUEME JOKYMEHTOB, HEOOXOJMMBIX JIs
MPEAOCTABIECHUS MYHUIIUIIAIbHOM YCIIYTH, SIBIISIFOTCS:

1) mnpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJEpPX AT MOAYUCTKA U
HCIIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAIUYHE KOTOPHIX HE MO3BOJSET B
MOJIHOM OOBEME UCIOJIb30BaTh HMH(POPMAIIMIO U CBEICHHUS, COJAEpXKAIIUecs B
JOKYMEHTAaX JUIsl TPEAOCTABICHUS MYHULIMIATBLHON YCIIyTH;

3) npenacTaBi€HHbIE JOKYMEHTHl WM CBEJACHUS YTPATUIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMNAJIBHON YCIyrol (IIOKYMEHT, YIOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEJICTABUTEIIS 3asIBUTEIISA, B CiIydae oOpallieHus 3a MpeJoCTaBIeHUEM MyHUIUITAIbHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) moiaya 3asBJICHUS O IPEAOCTABICHUN MYHULIMTIATBHON YCIIYTH U JJOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABJICHUSI MYHUITUIIAJIBHOW YCIIYTH, B DJIEKTPOHHOU dopme ¢
HapyIIeHWEM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aIlOTHEHUE 00s3aTeIbHBIX TOJICH B opMe 3asBICHHUS, B TOM
4ucjie B WHTEpPaKTUBHOU ¢opme 3asBieHus Ha EgmHom, PecnmyOnmukanckom mopraie
(HEIOCTOBEPHOE, HETOJHOE, JIMOO HEIPAaBIIILHOE 3aIIOJTHEHHUE);

6) mpeACTaBJICHUE HEMOJHOTO KOMIUICKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEOCTaBIECHUS] MYHUIIUIIAIbHON YCIIYTH;
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7) 3asdBJIEHHE O MPEIOCTABICHUM YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OpraH MECTHOTO CaMOYTPABIICHUS WM OPTraHU3AlNIO, B IOJTHOMOYHS KOTOPBIX
HE BXOJIUT MIPEIOCTaBICHUE MYHUIIUTIAIIBHON YCIIYTH;

8) HecoOI0/IcHHE YCTaHOBJEHHBIX cTaThel 11 demepanbHOrO 3aKoHa OT 6
anpens 2011 roma No 63-@3 «OO0 53/€KTpPOHHOM MOAMKMCH» YCIOBUN NpPU3HAHUS
JEUCTBUTEILHOCTH YCUJICHHOM KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOHUCH.

2.7.2. TlepeyeHb OCHOBAaHUM JIsi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX
JUTS1 IOJTYYEHUSI MyHUITUTIAbHON YCIIYTH, SIBIISIETCSI MCUEPIBIBAIOIIM.

2.7.3. Pemenne 00 OTKa3e B MpHEME 3asBICHUS M JOKYMEHTOB, HEOOXOIHMMBIX
JUISl TIPEJIOCTABIICHUSI MYHUILIUMTAIIBHOW YCIIYT'HM, MOXET OBITh MPUHSITO KaK BO BpeMs
npueMa 3asiBUTENs, TaK U TOCJIE MOJTYyYECHHS] OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX JIS TMPEAOCTABICHUS MYHUIIUITAILHON YCIyTd JOKYMEHTOB
(cBeneHmin) c HCTOJIb30BaHUEM MEKBEJIOMCTBEHHOTO UH()OPMAITMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MPEBBIMIAIONINN 9 pabouux JgHEH CO AHS perucTpaiuu
3asIBJICHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B IMPHUEME 3asBJICHUS U HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHUS MYHUITUIIATILHON YCIYTH, B ClIydae €Clid 3asiBJICHUE
U IOKYMEHTBI, HEOOXOIMMBIE JJIsl TPEOCTABIICHNS MYHUIIUTTIAIIbHON YCIIYTH, MOJaHbl B
COOTBETCTBUM ¢ MH(]OpMaIuel 0 cpokax U MOPSAJKE MPEAOCTABICHUS MYyHUIUIIAILHOM
yclyrH, onyonukoBaHHOU Ha ExuHoMm noprane, Pecriybinukanckom mopTadie.

2.8. UcuepnpiBaronuil mepeyeHb OCHOBAHNUM JIJIs1 IPUOCTAHOBIICHUS WM OTKa3a B
MIPEAOCTABIEHUN MYHULIMIIATBHOMN YCIIYyTH

2.8.1. OcHOBaHus NI NPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIMITAIBHON
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHoBaHMe a1 OTKa3a B MPEAOCTaBICHMM MYHULUNAIbHON YCIyTU:
OTCYTCTBHUE 3aMpallliBaeMbIX CBEJCHUI 00 00BEKTaxX yuera.

2.8.3. IlepeueHb OCHOBaHWW MJi1 OTKa3a B NPEAOCTABICHUUA MYHUIUIAIBHOU
YCIIyTHU SIBJISI€TCS] UCUEPIIBIBAIOLLIUM.

2.8.4. 3ampemaercss OTKa3bplBaTh B NMPEAOCTaBICHUH MYHHUIIMIIAJBLHOW YCIYyTU B
cillydae, €CJIM 3asBJICHHE O TMPEAOCTaBICHUM MYHHUIMIAIBHOM YCIyr IOJAHO B
COOTBETCTBUM ¢ MH(POpPMAIUEl 0 CpOKaX U MOPSAKE MPEAOCTABICHNUS MYHULUIAIBHOMN
yCIIyTH, onyosrnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM moprare.

2.9. llopsnok, pa3Mep U OCHOBAHUS B3UMAHHMS TOCYJAPCTBEHHOW MOUIIMHBI WJIH HHOU
IJIaThl, B3UMAEMOM 3a MPETOCTABICHUE MYHUIUITAIbHON YCIIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3/IHOM OCHOBE.

2.10. Tlepeuens yciyr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00SI3aTEIHHBIMHU JIJIS
MPEIOCTABIICHUS MYHUITUTIATLHOU YCIIYTH, B TOM YHUCJIE CBEJCHHS O JJOKYyMEHTE
(mOKyMeHTax), BbI1aBa€MOM (BbIJIABAEMBIX) OPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MPEIOCTABICHUN MYHUITUTIATBHBIX YCITyT
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[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.11. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMAHUS IJIaThI 32 MPEJOCTABICHHUE YCIIYT,
KOTOPBIE SIBIISIIOTCSI HEOOXOUMBIMU U 0053aTeIIbHBIMU TSI IPEIOCTABICHHUS
MYHUIIUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOIUKE pacueTa pazMepa Takou
1aThl

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMaJIbHBIN CPOK OXKUJIAHUS B OUEPEIN IIPU NOAAYE 3ampoca O
MPEIOCTABJICHUN MYHULIMNIAJIBHOW YCIIYTH, YCIYTH, IPEAOCTABIISIEMON OpraHn3alnei,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH, U MPH MOJYYECHUN
pe3yapTara NpeIOCTaBICHNS TAKUX YCIyT

2.12.1. Bpems oxxunanus npu mnojayve 3asBJICHUs Ha MOJyYCHUE MYHUITUTATHHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn nomy4yeHUW pe3yJbTaTa MPEAOCTaBICHUS MYHULUNAIBHOW YCIYTH
MaKCUMAaJIbHBIA CPOK OKUJIAHUS B OUE€PEIU HE JIOJKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O NMPEAOCTABICHUN
MYHULIMNAIBHOMN YCIYTH U YCIIYTH, IIPEIOCTABIIIEMON OpraHnu3alyen, y9acTBYIOIIEH B
MPEIOCTABICHUN MyHUIIUNIATBHOW YCIIYTH, B TOM YHKCJIE B 3JIEKTPOHHOUI (popMme

2.13.1. Ilpu nuunom ob6pamennu B M®I] B geHb nojgayu 3asiBICHUS 3aIBUTEIIO
BbIaercs pacnucka u3 AC M®I ¢ peructpalinOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJIEHO, U 1aTOW MTOJAYH 3asIBICHUS.

2.13.2. Ilpm wHampaBieHMHM 3asiBIICHHSI mocpenctBoM EnumHoro moprana,
PecnyGnukanckoro moprana 3asBUTEINb B JCHb MMOJA4H 3asBJICHUS MOJTyYaeT B JIMYHOM
kabunere Enmunoro, PecnybnukaHckoro moprajga © TIO DJIEKTPOHHOW TOYTE
YBEIIOMJICHHE, IIOATBEPKIAIOIIEE, YTO 3asABJICHHE OTIPABICHO, B  KOTOPOM
YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMEDP U JaTa I01a4y 3asiBJICHHUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAECTCS paclucKa u3
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEeIHAa3HAYEHHON sl OKa3aHUs
rOCYy/IapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, IATOU
MTOJA4H 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K TOMEIICHUSM, B KOTOPBIX MPEAOCTABIIAECTCS MyHULIUIIATbHAS
yCIIyra, K 3a1y 0OKUIAHUsL, MECTaM IS 3aII0JTHEHHUSI 3alIPOCOB O MPEIOCTABICHUN
MYHUIIUIIAIBHON yCIyTH, MHPOPMAIIMOHHBIM CTEHAaM ¢ 00pa3laMu UX 3all0JIHEHUS U
NepeyHEM JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEAOCTaBICHHSI K10 MyHHUITUIATbHOM
YCIIYTH, Pa3MEIICHUIO U 0O(POPMIICHUIO BU3YaJTbHOMN, TEKCTOBOW U MYJIbTUMEINITHOM
uHbOpMaIMKU O MOPSJKE MPEIOCTABICHUS TaKOM YCIyTH, B TOM YHUCJIE K 00ECIIEYEHHIO
JOCTYIHOCTH /171l MHBAJIUOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
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3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku Tatapctan o conpanbHOR
3aIUTE NHBAJINJOB

2.14.1. IlpenocraBieHnE MyHULIUNIAIBHON YCIIYT'M OCYILECTBIISIETCSA B 3[JaHUSX U
NOMEIIECHUSIX,  00OPYTOBAaHHBIX MPOTUBOMOXKAPHOM  CHCTEMOW U CHUCTEMOM
OKapOTYLICHHUS.

Mecta mnpuema 3asBuUTENel O00OpPYIyIOTCA HEOOXOIMMOM MeOenplo s
oopMIIEHUS JOKYMEHTOB, HHPOPMAITUOHHBIMHU CTCH/IAMH.

2.14.2. B cooTBeTcTBHM C 3aKOHOJATENbCTBOM Poccuiickoii ®enepauuu o
COLIMAJIIBHOM 3alllUTe WHBAJIWAOB B LEIAX OECHPEMSITCTBEHHOIO JOCTyIa K MECTYy
MIPEAOCTABIEHUS MyHULIMIIAJIBHOM YCIYTr 00€CIIeYnBaETCS:

1)  oOecneunBaercsi OECHPENSITCTBEHHBIA JOCTYIl HWHBAJIMIOB K MECTY
MPEIOCTaBICHUS MYHHUITUNATBHOW ycIyru (yIOOHBIA BXOA-BBIXOJl B TIOMEIICHUS U
NepeMeNIeHNe B X TMpeiesiax);

2)  BuU3yalbHas, TEKCTOBas M MyJbTUMEIUWHAs HHPOPMALMS O TMOPSIAKE
MPEIOCTABIICHUS MYHUIIMITAIIBHONW YCIYTH pa3Melaercs B YAOOHBIX HJisi 3asBUTEIEH
MeCTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUOB;

3)  CONpOBOXIEHUE MHBAIUIOB, UMEIOIIUX CTOMKHE pacCTPOMCTBA (YHKIIUU
3pEHUS U CAMOCTOSITENILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TIOMOIIIH;

4)  BO3MOXHOCTb CaMOCTOSITEJIBHOTO TEPEABUKEHUS [0 TEPPUTOPHH, HA
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
HHPPACTPYKTYyp, BXOJa B TaKue OOBEKTHI U BBIXOJIA U3 HUX, NTOCAJAKU B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAaHUEM Kpecia-KOJSICKY;

5) HaJJIexKalee pasMelieHue oO0OpyAOBaHUS W HOCHUTeNed uHdopManuu,
HEO0OXOAMMBIX JJI1 oOecredyeHrsi OeCpensITCTBEHHOIO JOCTYIa WHBAIMIOB K YCIyram
C YU4E€TOM OIpaHUYECHUHN UX KU3HENESITEIbHOCTH;

6) nyOIMpoBaHKE HEOOXOJMMOM 11 WHBAJIMJIOB 3BYKOBOW W 3pUTEIIBHOU
uHopmaIuu, a TakKe HaJImuced, 3HAKOB W WHOM TEKCTOBOW U rpaduyecKoi
uH(}OpMAIUU 3HaAKaMU, BBITIOJTHEHHBIMH pelbe(HO-ToOUeuHbIM mpudTomM bpaiiis;

7)  IOMyCK CypAOINEepeBOIYMKA U TH(IOCYPIONEPEBOIUNKA;

8)  Jomyck coOaKH-POBOJIHUKA MTPU HAIUYUU JOKYMEHTA, MOITBEPKIAIOIIETO
ee crenuaibHoe OOydeHHEe | BbIIaBaeMoro mo ¢GopMe W B TOPSAKE, KOTOpHIC
YCTAHOBJICHBI NPHUKAa30M MMUHHCTEPCTBA TPyJa M COLHUAIBHOM 3amuThl Poccuiickon
@enepaunn ot 22.06.2015 Ne 386 «0O0 yrBepxkJaeHUd QPOpPMBI JOKYMEHTA,
MOATBEPKIAIOLIETO CIEHHAIbHOE O00y4YeHUE COOAKU-TIPOBOJIHUKA, M TOpAJKA €ro
BBIJIAYN».

2.14.3. TpeGoBanusi B YacTH oOOecreyeHuss JAOCTYIMHOCTH JJISi HWHBAJINUJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIISIETCS MPEAOCTABICHUE MYHUIIMIAIBHOU YCIYyTH, U
CPEACTB, HCIOJIb3YEMBIX MPU TPEAOCTABICHUNM MYHUIIUMAIBHOW YCIYTH, KOTOpbHIC
yKa3aHel B moAnyHkrtax | — 4 mnynkra 2.14.2. agMUHUCTPaTUBHOIO pEIVIAMEHTA,
MPUMEHSIOTCS K OOBEeKTaM U CpEeJCTBaM, BBEJICHHBIM B OJKCIUTyaTallUI0 WIU
MPOIIECANIAM MOJIEPHU3ALINIO, PEKOHCTPYKIHUIO Tiocie 1 uronst 2016 roxa.

2.15. Tloka3aTenu TOCTYMHOCTH U Ka4€CTBA MyHULIUIIAJIBHOM YCIYTH, B TOM YHCIIE
KOJINYECTBO B3aMMOJIECUCTBUN 3asBUTEIS C TOJDKHOCTHBIMU JIMLAMH IIPU
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IPENOCTABIECHUN MYHULIMIAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
HOJTy4yeHUs1 UHPOPMALIMH O XO€ NMPEAOCTABICHNUSI MyHUIIUIIAIIBHON YCIIyTH, B TOM
YHCIIE C UCIIOJIB30BAHUEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JIMOO HEBO3MOKHOCTb ITOJIyYE€HUSI MyHUIIMIIAJIbHOW YCIYyTU B
MHOTO(QYHKIIMOHAIBHOM LIEHTPE MPEJ0CTABICHUS IT'OCYJapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT (B TOM YHUCIIE B [IOJIHOM 00bEME), B JIFOOOM TEPPUTOPUATBHOM
IIOJIPA3/ICJICHUH OpraHa UCIIOJHUTEIBHO PACIIOPAIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN PUHIIHII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYIAPCTBEHHBIX U (WJIN)
MYHHIIMIIATBHBIX YCIYT B MHOTO()YHKIIMOHABHBIX IIEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. Iloka3arensiMi JOCTYNHOCTH MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

pacIoNI0KEeHHOCTh MOMEIICHUS, B KOTOPOM BEJIETCS MPUEM, BblAadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIM4Me HEOOXOJIMMOT0 KOJIMYECTBA CIEIHHAIMCTOB, a TAaKXKe IMOMEIICHHUM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIM4ME HCUYEepHbIBaIONIe HHPOpMAMU O crocobax, MOpsAKE M CpOKax
MPEOCTaBICHUS MYHMIIMNAIBLHON YCIyrd Ha WHOOPMALMOHHBIX CTEHAaX, EnuHoM
nopraine, PecnyOnukanckom noptanie, 0puiuaIbHOM CaliTeé MyHULUIIAJbHOTO paiioHa;

OKa3aHHE TOMOIIM WHBaJWJAaM B TMPEOJOJICHUH O0apbepoB, MEIIAOIINX
ITOJTYYEHHIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) coGnroieHre CpoOKOB MIpUEMA U pACCMOTPEHUS IOKYMEHTOB;

2) cobroieHNE CpOKa MOTYyYSHUS pe3ySibTaTa MyHUITUTIATLHOM YCITYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKal00 Ha HApYIICHUS aJIMUHUCTPATUBHOTO
periiaMeHTa, CoBepIleHHbIe paboTHUKaMu Oprana;

4) KOIMYECTBO B3aUMOJICUCTBUH 3asiBUTEINS C JOJHKHOCTHBIMU JUIlamMu (6e3 yuera
KOHCYJIbTAIIHH):

B3auUMoJielicTBUe 3asBUTENss ¢ pabotHukamu Oprana wimm MO npu
MIPEJOCTABICHUH  MYHHUIMIAIBHOM  YCIYyI'M OCYLIECTBIIIETCS OIMH pa3 MpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B cCiyyae HEOOXOJMMOCTH MOJYYEHUs pe3ysbTara MNpeloCTaBICHUS
MyHULMnansHou ycinyru B Oprane unu MOIL[ B dopMme sk3eMIuisipa 37I€KTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoAOMKUTENBHOCTh OAHOTO B3aUMOAECHCTBUS 3asABUTENS C JOJDKHOCTHBIMU
JULAMH TIPU MPEIOCTABICHUN MYHUIIMITAIIbHOW YCIYTH HE MPEBBIIAET 15 MUHYT.

3asiBUTENb BIPABE OLEHUTHh Kau€CTBO MPEAOCTABICHUS MYHHUIIUIAIBLHON YCIyTH
C TIOMOIIBIO YCTPOWCTB TMOJBIKHOW pPaTUOTENC(POHHONW CBSI3U, C HCIOJIb30BAaHUEM
Enunoro, PecnmyGnmkanckoro mopraia, TEpMUHAIBHBIX YCTPOMCTB.
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2.15.3. Undopmanust 0 XoAe MPEAOCTaBICHUS MYHHUIMIAIBLHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTENeM B JUYHOM KabuHere Ha EnuHom moprase,
Pecny6nnkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHre MYHUIUIIAIBHOM YCIYT'HM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WU MeCTa
(hakTHUeCcKoro mpokuBaHus (MpeObIBaHUs) Ha TeppuTopun Pecriyonuku TarapcraH 1o
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MyHununan€bHas yeiiyra B COCTaBe KOMIIJIEKCHOTO 3aIpoca HE MPEeI0CTaBISIeTCA.

2.16. Nuble TpeOOBaHUS, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH IPEIOCTABICHUS
MYHULMIAIBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY PUHIUIY (B CIydyae, €ClH
MYHHIIMIIATBHAS YCIyTa MPeAoCTaBISETCs 10 IKCTEPPUTOPHATIEHOMY IPUHIINITY ) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATLHOM YCIIYTU B DJIEKTPOHHOM hopMme

2.16.1. Tlpu npenocTaBieHUH MYHUIIUNAIBHOW YCIYyTH B 3JIEKTPOHHOU (opme
3asiBUTENIb BIIpaBe:

1) monyunth uHPOpPMAIMIO O TOPSIAKE U CPOKaxX  MPEOCTaBICHUS
MYHUIIMTIATBHOM YCIIYTH, pa3MmelleHHyo Ha EauHom mnoprane, PecmyOnukanckom
rnoprarne;

2) moaaTh 3asBICHUE O MPEIOCTABICHWM MYHUILIMIAIBHON YCIYTH U HHbBIC
JOKYMEHTBI, HEOOXOAMMBIC /IS TIPEIOCTaBICHUS MyHHUITUTIATBHOW YCIIYTH, B TOM YHCIIE
JOKYMEHTBI ¥ WH(POPMAIIAIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBEpEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | ctaten 16 @enepansHoro 3akoHa Ne 210-D3, ¢
ucnonb3zoBanueM Eaunoro, PecyOnrkanckoro nopraia;

3) MOJIy4YuTh CBEJCHUSI O XOJE BBHIMIOJHEHUS 3asABJICHUN O MPEIOCTABICHUU
MYHUITUTIATBHOM YCITYTH, MIOJJAHHBIX B 3JIEKTPOHHOU (popme;

4) OCyIIEeCTBUTH OLICHKY KaueCcTBa MPEOCTABICHUS MyHHUIIUTIAIBHON YCIIYTH;

5) moNy4HuTh pe3yJabTaT MPEHOCTABICHUS MYHUIMIAIBLHOW YCiayru B (opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) monath >kas00y Ha pelreHue u AecTBue (0e3nericteue) OpraHa, a Tak)Xe ero
JOJDKHOCTHBIX ~ JIUI,  MYHUIUMTNAIBHBIX  CIYXKallUX  MOCpPeAcTBOoM  EmmHOrO,
PecnyGnukanckoro rnopraia, rnopraia benepanbHO roCy1apCTBEHHOM
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeUnBaroIei polecc 10cyaeOHoro (BHECY1e0HOTO0)
oOkajoBaHWsl  pemieHWd W jedctBuid  (Oe34eiCTBUSI), COBEPIICHHBIX  IPH
MPEAOCTABIICHUA  TOCYJAPCTBEHHBIX W  MYHHUIIMOANBHBIX  yCIYT  OpraHaMw,
MIPEIOCTABIISIONIMMHE TOCYIapCTBEHHBIE 1 MyHHUITUTIATBHBIC YCIYTH, UX JTOKHOCTHBIMU
JUIIaMH, TOCYTapCTBEHHBIMU U MYHUITUTIAIBHBIMA CTY)KaITUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANeKTpoHHON (dopMmbl 3asBieHus Ha Enunom, PecnyOnukanckom mnoprane 06e3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHON MTOIauH 3asiBJICHUS B KaKOW-I00 nHOM (hopme.

2.16.3. IIpu popMupoBaHuY 3as4BJICHUS] 0OCCTICYHUBALCTCS:

1) BO3MOXXHOCTH KOIMPOBAHUS U COXPAHCHUS 3asIBJICHUS U MHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIYTH;
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2) BO3MOXHOCTbH 3alOJIHEHUS] HECKOJbKUMHU 3asiBUTEJISIMU OJHOUM 3JIEKTPOHHOU
(dbopMbl 3adBIICHUS TIPU OOpAILEHUH 3a YCIyraMu, MpeJIoyiaraliliiMi HarpaBieHUe
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH IE€4YaTH Ha OyMa)XHOM HOCHUTEJIE KOIMUHU DJIEKTPOHHOU (HOpMBI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3asiBJICHUS 3HaYCHUH B
00011 MOMEHT IO JKEJIAaHUIO MTOJIH30BATENsI, B TOM YUCJIE€ MPU BO3HUKHOBEHHUH OIIMOOK
BBO/JIa ¥ BO3BpATe I IOBTOPHOTO BBOJIA 3HAYCHHH B SJIEKTPOHHYIO ()OPMY 3asIBIICHHS;

5) 3anoysiHeHWE TOJEeH SJICKTPOHHOW (HOpMBI 3asiBICHHS [0 Haudajla BBOJA
CBEJICHUII 3adBUTEIEM C MKCIOJIb30BAaHUEM CBelleHHM, pasmenieHHbIx B ECHUA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrmyOMKaHCKOM MoOpTaje, B 4YacTH, Kacarolleics
CBEJICHUH, OTCYTCTBYIOIUX B €IMHON CUCTEME UACHTU(UKAIINK W ayTCHTU(DUKAITNY;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIOOOW W3 ATANOB 3arlOJHEHUS SJICKTPOHHOU
dbopmpbl 3asBIeHUS 6€3 OTEpU paHee BBEACHHOM HHPOpMAIIUK;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENII K paHEe MOJAHHBIM WM 3asBIICHUSM B
TEYEHUE HE MEHEE OJIHOTO Tojla, a TAKXKE YaCTUYHO CHPOPMUPOBAHHBIM 3aSIBJICHUSIM - B
TE€YEHUE HE MEHee 3 MECSIIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3anmuch) OCyIIECTBIAETCS
nocpencteoM Exqunoro, Peciy6imkanckoro nopraina, TenedoHa KoHTakT-1ienTpa MOILI,

3asBUTENIO MPEAOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JI00bIe CBOOOAHBIC IS
npueMa J1aTy U BpeMs B Mpejiesiax yCTaHOBJICHHOIO0 B MHOTO(YHKIIMOHAILHOM 1IEHTPE
rpaduka mpuema.

3anuch Ha ONpEACICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JO0 HACTYIUICHUS 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MpEABApUTEIBHOM 3amucu  MocpeAcTBOM  EnuHoro,
PecnyOnukaHckoro moprana 3asgBUTENI0 HEOOXOJUMMO YKa3aTh 3alpaliiBacMble
CUCTEMOU JTaHHbIE, B TOM YHUCJIE:

dbaMunuio, M, 0T4€CTBO (TIPU HATTUYHH);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpPbIE COOOIIWI 3asgBUTENb IIPH
MPEABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IpPHU JIUYHOM
npueMe, peBapuTesibHas 3aMiCh aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEABAPUTEIHHON 3amMuCHU 3asBUTENIO O00ECIeunBaETCS
BO3MOKHOCTh pacredararb TaJOH-NOATBEpXkAeHUE. B ciiydae, eciu 3asBUTENb
COOOIIUT aapec DJICKTPOHHOM TOYTHI, HAa YyKa3aHHBIM aJpec TaKXKe HampaBiseTCs
nHpopMaIusi O TOATBEPKICHUU TMPEIBAPUTEIHLHON 3alMUCU € YKa3aHWEM JaThl,
BPEMEHH U MeCTa IprueMa.

[Ipy ocymiecTBIeHNN NPEIBAPUTEIHHON 3allUCH 3agBUTEIh B 00sS3aTEIHHOM
nopsiike HHGOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CIIy4yae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHH MpUEMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIECHUS WHBIX JICHUCTBUN, KpOMeE
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(UKAIIMK B COOTBETCTBHH C HOPMATUBHBIMU
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mpaBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykazaHWs LEId IPUEMa, a TakkKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH /IS IpUEMa.

3. CocTas, nocJjie10BaTEJIbHOCTH U CPOKH BbINIOJHEHUS A IMUHUCTPATHBHBIX
npouenyp, Tpe6oBaHMs K MOPSAAKY UX BBINOJIHEHUS, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A AMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOH GopMe, a TaKIKe

0CO0CHHOCTH BBINOJHEHNS A/IMUHUCTPATUBHLIX MPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue nocaea0BaTeNIbHOCTH AEHCTBUI TPHU MPEJOCTABICHUH
MYHULIMIIAIBHON YCIIyTH

3.1.1. IlpenocraBieHre MyHULMIIAIBHOM yCIyTrd BKIIIOYAET B ce0sl ClEAyIOIIne
aAMUHHUCTPATUBHBIE MTPOLIEYPBI:

1) KOHCYIBTUPOBaHKE 3asIBUTEIIS;

2) IpUHATHE M PAaCCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJI€HUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIUE B
IIPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH;

4) moaroToBKa pe3ynbTaTa MyHULIMIIAIIBHON YCITYTH;

5) BblAaua (HampaBJIeHHUE) 3asBUTEIIO PE3YJIbTaTa MyHULIUITAIbHON YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTENIO

3.2.1. OcHOBaHMEM Hauajia BBINOJHEHUS aJAMUHUCTPATUBHON MPOUELYPHI
ABJIIETCS OOpallleHue 3asBUTEIs] O BONPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamienun 3asButens B MOIL] — paborauk MOI];

npu oOpamienuu 3asButrenss B Opran — mnpeacemarens MKY  «I1M30»
AKTaHBIIICKOTO MyHHULIMNIAJIBHOTO paiioHa PT».

3.2.2. 3asBuTEnD BIIpaBe OOpPATUTHCS 3a KOHCYJbTALMEH O MOPSAIKE M CpOKax
MpEAOCTaBICHU MYHUIMNAIbHOW yciayru B MOIL[ nuyHo u mno TenedoHy U
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS,, B TOM YHCJIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALIMK U IPYTUM BOMPOCaM ISl MOJTYYEHUsI MyHUIIMITAIbHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMAIMIO O TMOpPSAKE MPerIoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunmanbHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.
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Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  NPOLEAYp  SIBISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (GopMe TNpPeCTaBIIeMON JIOKYMEHTAUU € APYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUS MYHUIIUIIATILHON YCIYTH.

3.2.3. 3asButens BOpaBe oOpatuThcs B OpranH no TtenedoHy M 3JICKTPOHHOU
nouTe, a TaKXkKe MOIy4YUTh KOHCyhbTauuio Ha EgumHom, PecrnybnukanckoM mopraie,
caiite OpraHa O NOPSIAKE U CpOKax MPEJOCTABICHUS MYHHUIIMIAIBHON YCIYTH, B TOM
YHCcle MO0 COCTaBy, opMe MpenCcTaBlIIeMON AOKYMEHTAIMM U JPYTUM BOMpOcCaM JJis
MOTYYEHUS] MyHUITUTIAIbHOW YCITYTH.

JIOIDKHOCTHOE JIWIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHWE WH(POPMHUPYET
3asBUTENISI B COOTBETCTBUM C TpeOoBaHUsIMU TyHKTa 1.3.4 aaMUHHCTPATHUBHOTO
perjiaMeHra.

AJIMUHUCTpPAaTUBHBIC TPOLEAYpPHl, YCTAHABJIMBAEMbIC HACTOSIIUM MYHKTOM,
BBITIOJTHSFOTCSI B TEUCHUE TPEX pab0OunX JHEH CO AHS TMOCTYIUICHHUS OOpaIIeHHs.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTAIlMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMOl JAOKYMEHTAlMH U JPYrUM
BOIIPOCAM, HEOOXOAUMBIM JIJISl IOJTYYECHHS] MYHUIIUITAIIbHON YCITYTH.

3.3. HpHHHTHe U paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB,
IMPCACTABJICHHBIX 3ajBUTCIICM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (npeacTaBuTeNb 3asBUTeNs1) oopamaerca B M®PI] ¢ 3anpocom
O TPEeNOCTaBJIECHUM MYHULMNAIBHON YCIYTM W TPEACTaBIAE€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O pEriaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUN:

oIpenenseT npeaMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY MTOJHOMOYMI JIMLIA, IOJAOIIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHbIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aroJHSET EKTPOHHYI0 dhopmy 3asBieHuss B AUC MDI];

OpU  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOTO  pErjlaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaetr B AVIC M®L] nokyMeHThI, IpeICTaBICHHbIE B AJIEKTPOHHOM (Qopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (JOPMHUPYET SIEKTPOHHOE
1eI10;

BO3BpaIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.
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Pe3ynpTaTaMy BBIIOIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP ABISIIOTCSA: TOTOBOE K
OTHPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaseT TMakeT JOKYMEHTOB, NPHUHSATHIX OT
3asiBuTeNsl B Opran B 2JeKTpOHHOU (hopme (B cOCTaBe MaKeTOB JIEKTPOHHBIX JEI) B
TEYEHUE OJHOro paboyero AHS €O JHA OOpalleHHs 3asBUTENSI B CTPYKTYpHOE
noapasaeseaune MOII,

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: 3asBJICHHUE
U MaKeT JTOKYMEHTOB (3JIEKTPOHHOE J€JI0), HamlpaBieHHble B OpraH, NOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYTH B
anekTpoHHOH opMme uepe3 Enunbiii, PecrryOnmkanckuii moprat.

3.3.2.1. 3asgBuTenp AN MOAAYU 3asBICHUS B DJIEKTPOHHON (hOopMe BBIMTOJIHSET
CIEYIOIINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHAeT (QOopMy DJIEKTPOHHOTO  3asBJICHMS, BKJIOYAIOIIYI0 CBEACHMI,
HEO0OXOUMbIE U 00s13aTeIbHbIE AJIs IPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHTHl B JJIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00Opa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIAaeT (aKT O3HAKOMIJICHHS M COTJIaCUsl C YCJIOBHUSAMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYyTM B 3JIEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHHA  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBaHUSMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIOTHYECKast IIPOBEpPKaA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS IOCJIE 3alOJHEHUsS 3asBUTEIEM KaXJAOrO0 W3 IOJEH 3JIEKTPOHHOMN
¢dop™mbl 3asBiaeHUs. [Ipy BBISABICHUM HEKOPPEKTHO 3aIllOJIHEHHOTO TOJIS 3JEKTPOHHOU
(bopMbl 3asBIICHUSI 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIIMOKU U
MOpsIIKE €€ YCTpaHeHUsT  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOUICHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asBUTEJIS.

PesynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOUEAYP  SIBJISIIOTCSA:
AJIIEKTPOHHOE J1eJI0, HampaBiieHHoe B OpraH MNOCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccMoTpeHre KOMIUIEKTa JOKYMEHTOB OpraHnom.

3.3.3.1. OcHoBaHuMEM Hauaja BBIIIOJIHEHUS AJIMHUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS TOCTYIUIEHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEAOCTABIEHUS MyHULIMIIAJIbHOM YCIIYTH.
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JOIKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHUE
aIMUHUCTPATUBHOW  mpoueaypbl  siBisiercs  mpeacenarens  MKY  «ITA30»
AKTaHBIIIICKOTO MYyHHIIMNANbHOTO paiioHa PT (mamee - JOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB):

3.3.3.2. JIo/>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Clly4yae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B OpraH:

OTIpEEIISIET MPEeAMET OOpaIICHHUS;

YCTaHABJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYUHN JIUIA, TOJAOLIETO JOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHUSIM, yKa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATUBHOIO  pErJaMEHTa, MPOBEPKY  COOTBETCTBUSA
MPEJCTABICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHMSIM  (Ha/JIexKallee
oopMIIeHUE KOMHIA TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX IMOMUYUCTOK, MPHUIHUCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHHUN );

3aMoOJHSET  JJIEKTPOHHYIO  (QopMy  3asiBICHHS B  aBTOMATU3UPOBAHHOMU
MH(DOPMAIIMOHHONW CHCTEME, MpPEIHA3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT;

IpU  M[PEJOCTAaBICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieuaTbiBacT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MoCJIe MOANKUCAHUsl CKAHUPYET MOAMUCAHHOE 3asIBJICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpeIHA3HAYCHHYIO0 IS OKa3aHUsS TOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTaBICHHbIC B DJJICKTPOHHOM (opMe WM DJIEKTPOHHBIE O0Opasbl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIlAET TOJAMUCAHHOE 3asIBICHHE M OPUTHMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMI [Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, YBEIOMJISET 3asBUTEIS O HAIUYUAH
MPENSTCTBUN /I TIpHieMa 3asiBJICHUSI M BO3BpAIllaeT €My JOKYMEHTHI C OOBSICHECHHEM
COJIep>KaHMs BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE U0, OTBETCTBEHHOE 3a MNPUEM JOKYMEHTOB, IOCIE
MOCTYIUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBAMBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeJl U CTaTycC
«IIpoBepka TOKYMEHTOBY;

M3y4yaeT TIOCTYNUBIINE OJEKTPOHHBIC Jejla, B TOM 4YHUCJIE MPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOUM (hOpMe U IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COOJIOICHUE YCIOBUH JEUCTBUTEIBHOCTH JJICKTPOHHON TOJIUCH,
nmocpencTBoM obpamieHuss k Egunomy moptany (B cliydae, €ClU  3asiBUTEIEM
MPEJCTABIICHBI AIEKTPOHHBIE JIOKYMEHTBI, MOANUCAHHbIE YCUJIEHHOM
KBATH(UITUPOBAHHON AIEKTPOHHON MOAMUCHIO).
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[Ipn HaJIMYUU OCHOBAHHWH, [IPELyCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHACTPATUBHOIO peErjaMeHTa, MOJArOTaBIMBAET IMPOEKT peleHus 00 OTka3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUS! MyHULIMIIANBHON YCIYTH.

B cnywae, ecnm B pe3yibTare MNPOBEPKH YCHWIEHHOM KBaidu(UUUPOBAHHOM
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOICHUE YCIOBUN €€ JIeHCTBUTEIBHOCTH,
IPOEKT peuieHuss 00 OTKa3e JOJKEH COJepKaTh NMyHKThI craThu 11 PenepanbHOro
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIM OCHOBAHUEM ISl €TO MIPUHSTHS.

[Ipoexkt pemeHuss 00 OTKa3e B TMpHEME [OKYMEHTOB, HEOOXOAUMBIX MJis
MPEIOCTABICHUS MYHULUIIAIBHON YCIYrM, C YKa3aHHEM MPUYMH OTKa3a (B ciydyae,
€CIi OCHOBaHMS JJs OTKa3a B TpUeMe JOKyMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHbl C HApYyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TAKUM JIOKYMEHTaM, OCHOBAHUs [UJIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBI  COJIepKaTh WH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (HMH(pOpMAaIuH,
CBEICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIJIH)
IPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIIEHBI C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAaHMIA),
HaIIPaBJISIETC HA COTJIACOBAHUE B YCTAaHOBJICHHOM IIOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJOCTaBICHUS MYHULUINAIbHOM YCIYTH, OCYIIECTBIISIETCS B
MOPSIIKE, PEYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PEIVIAMEHTA.

B ciywdae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IYHKTOM 2.7.1 agMWHHCTPAaTHMBHOTO PErNIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJHOTO padOYero JHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3aBJICHHH CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJICHUU 3asBJICHUS, COJIEpKalllee BXOAAIIUN PErucTpaliiOHHbBIN
HOMEp 3asBJICHUS, ATy MOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWU (DaiioB,
IIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIy4EHMs pe3yjbTaTa MYHHULMIIAIBHON
YCIIYTH.

3.3.3.4. HcnomHeHue Tmpouenyp, ykazaHHbIXx B myHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErJaMEHTa, NpH HAIMYUKA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HUCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, NpeIHAa3HAaYeHHOM HJIs OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHHULMIIATIBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUMBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE MYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHSAIOTCS B T€YEHHE OAHOTO paboyero JHs cO
JTHSI IOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBIIOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: TPUHSITHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHuss o0 OTKaze B MpUeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIbHON YCITYTH.

3.4. HanpaBiieHHE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4aCTBYIOIINE B
IIPEAOCTaBIECHUNA MYHUIIMIIAJIBHON yCIIYTH

3.4.1. OcHOBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
SBJISICTCSl TOJyYeHUE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
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BBITIOJITHCHUE AJMUHUCTPATUBHON MPOIEAYPHl, OT JOHKHOCTHOTO Jmia (paboTHUKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JoIKHOCTHBIM ~ JMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aIMUHUCTPATUBHOW  mpoueaypel, sBiagerca  npeacegatens MKY  «IIM30»
AKTaHBIIICKOTO MYyHHIIMNANbHOrO paiiona PT (mamee - JOMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 HAMpaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. IOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3ampocoB, (HOPMHUPYET U HAMPABISCT B 3JIECKTPOHHOU (OpME MOCPEICTBOM CHCTEMBI
MEKBEJOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJICUCTBUSA (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOXHOCTH — HHBIMHM CIIOCOOaMH) 3ampochl O MPEIOCTABICHUU JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETrJIAMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb MIPUHSTHUS 3asIBJICHHUS] HA PACCMOTPEHUE.

Pe3ynbraTaMyu  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HaIpaBJCHHbIE B OpraHbl BJIACTH U (WJIM) TMOJABEAOMCTBEHHBIE OpraHam BIIACTH
OpraHU3allly 3aIPOCHI.

3.4.3. CnenyanucThl  MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHWU  3alpOCOB,
MMOCTYNUBIIHUX YE€PE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS,
MPEAOCTABIISAIOT 3ampaliuBaeMble JIOKYMEHTHl (MHGOpMAIMIO) WM HANpaBIISIOT
yBeJAOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (WJIK) WH(POPMALUU, HEOOXOIUMBIX IS
MPEA0CTABICHUS MyHULIMIIAJIBLHOM YCIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJIMUHUCTpPaTUBHbIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSAIOTCS. B TEUYEHUE IMATH JHEW CO JHS TOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHu3alyio, MPEeAOCTaBISIONINE JOKYMEHT W HMH(OpPMAIIUIO,
€CJIM UHBbIE CPOKHU TMOATOTOBKM W HAIMPABJICHUS OTBETA Ha MEXBEJOMCTBEHHBIN 3ampoc
HE YCTaHOBJICHBI (elepaqbHbIMU 3aKOHaMHU, MPABOBBIMU akTaMu [IpaBuUTENbCTBA
Poccuiickoii denepanyivi ¥ NMPUHATHIMA B COOTBETCTBUU C (heJepaIbHBIMUA 3aKOHAMU
HOPMATUBHBIMH MPABOBbIMU akTamu PecniyOnuku TatapcTaH.

Pe3ynbTaTaMu  BBINOJHEHUS ~ aJIMHUHUCTPATUBHBIX  MPOLUEAYp  ABISIOTCS:
JTIOKYMEHTBI (CBEJIEHUs), HEOOXOIUMBIE JIJIsi TPENOCTABICHUS MyHUITUTIATHLHOM YCIIYTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HaIlpaBJCHHBIC TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIpaBJIEHNE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. IoJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3aMpoCoB:

MOJTy4aeT 3ampaliuBaeMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBUSL JOKYMEHTHl (CBEIIEHMs), HEOOXOAMMBIC [JIi TPEAOCTaBICHUS
MYHULIMIATBHON YCIyTH, TU0O0 YBEJAOMIICHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wm) uadopmanuy;

npu HaJTUIUU OCHOBAHUH, MPEIyCMOTPEHHBIX MTYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIaMEHTa, IMOATOTAaBIMBACT IMPOEKT pelieHuss 00 OTKa3e B
npuemMe JOKYMEHTOB, HEOOXOUMBIX JIJIS MTPEAOCTABICHUS MYHUITUTIATLHON YCITYTH.

[IpoekT pemeHns 00 OTKaze B TpHEME JOKYMEHTOB, HEOOXOMMMBIX IS
MPENOCTaBIECHNUS MYHUIMIIAJBHONW YCIYTd, ¢ yKa3aHMEM NpPUYMH OTKasza (B ciyuae,
€CIM  OCHOBaHHWS [JIi OTKa3a B TpPUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEJOCTABICHUS MYHUIIUMIIAIBHON YCIYTH, CBA3aHbl C HApYIICHHEM YCTAHOBJIEHHBIX
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TpeOOBaHUIl K TaKUM JOKyMEHTaM, OCHOBAaHMS IJis OTKa3a B NpHUEME TOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(OPMaLMI0O O HAaUMEHOBAHMHM JOKYMEHTOB (MH(pOpManuu,
CBEJICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIN)
IPOTUBOPEUMBBIE CBEJECHUS, 0(OPMIIEHBI C HAPYILIEHUEM YCTaHOBJIEHHBIX TpeOOBaHUIN),
HAIIPaBJISIETCS. HA COIJIAaCOBAaHUE B YCTAHOBJIICHHOM IOPSIAKE IOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue mpoOeKTa peleHuss 00 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JJI1 MPEJOCTABICHHUS MYHHLIMIAIBHOM YCIIYTH, OCYIIECTBIIIETCS B
MOPSAKE, IPETYCMOTPEHHOM IIYHKTOM 3.5.3 aIMAHUCTPATUBHOI'O PErJIaMEHTA.

AJMUHHUCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB MIOJYYE€HHSI CBEACHHI 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCS:
JOKYMEHTHI (CBEZCHHS), HEOOXOANUMBIE AJIsi MIPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH,
IPOEKT pemeHuss o0 oOTKaze B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIIYTH.

3.4.5. HcnonHeHnue mpouedyp, VyKa3zaHHbIX B nyHKTax 3.4.2, 3.44
aAMUHUCTPATHUBHOIO  pPErJaMEHTa, NpPH HAJIMYUMA TEXHUYECKONM BO3MOKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHOM CHCTEMBbI, NpEJHA3HAYEeHHOM HJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHULUIAIBHBIX YCIYI, B TOM 4YHUCJIE C MOMEHTAa PETHCTPAalUU 3asBJICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMAHUCTPATUBHOIO PETIIaMEHTA.

3.4.6. MakcuManbHBII CpPOK BBIIOJHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aJAMUHUCTPATUBHOTO PETIaMEHTa, COCTABISIET MATh padOUnX
THEH.

3.5. [logroroBka pe3ynbTaTa MyHULIMIIATBHON YCIYTH

3.5.1. OcHoBaHuMEM Hayaja BBINOJHEHUS AaAMUHUCTPATUBHON MpPOLEIYpPbI
SABJISIETCA TMOCTYIUIEHUE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHUI), HEOOXOAUMBIX  JJIS
MPENOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJIMUHUCTPATUBHOMN
npouenypsl, spisierca npeacenareb MKY «I11M30» AKTaHBIIIICKOTO MYHUIIMTIATBHOTO
paiiona PT (masiee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJibTaTa
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH).

3.5.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTara
MPEe0CTaBICHNUS MYHUITUTIALHON YCITYTH:

paccMmaTpuBaeT C(POPMHUPOBAHHBIN KOMIUICKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH;

IIpU BBISIBJICHUM OCHOBAaHMM JUIsl OTKa3a B NPEAOCTABICHUU MYHUIUIAIBHOU
YCIIYTY, YKa3aHHbIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOIO PErJIAMEHTA, OATOTABIUBAECT
MIPOEKT pelieHuss 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMITAIbHON YCITyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUU M1 OTKa3a B MPEJOCTABIECHUN MYHUIIUIIAIbHON
YCIYTd, TPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMHHUCTPATUBHOIO PEIrIAMEHTA, IO
UTOTaM  PACCMOTPEHHUs  JOKYMEHTOB, HEOOXOOUMBIX  JJisi  MPEIOCTaBICHUS
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MYHULIMOAIBHON YCIyTH, TMOATOTABIMBAET IMPOEKT pe3yibTara MpeaoCTaBICHUS
MYHUIUTIAIBHOM  YCIyIM B COOTBETCTBMM C€ TnoAnyHkToM 1 myHkra 2.3.1
aIMUHUCTPATUBHOTO PETJIaMEHTa;

HalpaBjsieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MPEJOCTaBICHUS
MYHHUIIUTIATBHOW YCIYTM HAa COTJIACOBAaHUE B YCTAHOBIIEHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITOJIHSIOTCS B TEUCHUE ABYX pabOUMX JTHEH.

Pe3ynbTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
pereHus 00 0TKa3e B MPEAOCTABICHUH MYHHUITUTIAIBHONU YCITyTH, IPOSKT WH(OpMAaIuu
00 O00BEKTaX HEABMKUMOTO HWMYIIECTBA, HAXOIANUXCS B  MYHHUIIAMAILHON
COOCTBEHHOCTH U MpEeAHA3HAYCHHBIX I CAA4d B apeHY.

3.5.3. CornacoBaHne M TMOJNUCAHUE INPOEKTA PE3YJIbTaTa MPEIOCTABICHUS
MYHUIIUNIATBHOM — yciayru (majiee — TPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOI'O MOJIPA3/ICJICHHs], OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yiabTara MYHULIMOAIBHON  ycinyrw, 3amecturenem PykoBoautenss Oprana,
PykoBoautenem Oprana.

[ToaroTroBiieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha JIOpaOOTKY JHUIly, OTBETCTBEHHOMY 3a TOJIIOTOBKY pe3yJibTaTa MYHUIIMIAIbHON
yciyru. Ilocne ycTpaHeHHs] 3aME€UaHHil MPOEKThl JOKYMEHTOB MOBTOPHO IEPEIAIOTCS
JUTSL COTJIACOBAHMSI M TTOITUCAHUSL.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJIIOZICHUE aJMUHUCTPATUBHOTO perjlaMeHTa AOJKHOCTHhIMU JmiiamMu OpraHa B
YaCTHU CPOKOB BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
MOJHOTHI, HAJIWYMSI COTJIACOBAHUN YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jiuil OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BbIBIEHUSI HApyIIEHUH B  YacTH CPOKOB  BBINIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP, UX IOCIEIOBATEIBHOCTH W MOJIHOTHI PykoBOOUTENH
Oprana UHULUHUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMI], IOMYCTUBIINX HAPYLICHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHUE IBYX pabOYMX JTHEH.

Pe3ynbraTaMy BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: PEUICHUE
00 oTKa3e B mpueMe IOKYMEHTOB HEOOXOUMBIX JIJIsl IPEAOCTABICHUS MYHUITUTIATbLHON
YCIIyTH, pellieHre 00 0TKa3e B MPEIOCTABICHUN MyHULIUTIAILHON yCIyry, nH(pOopMaIus
00 o00BEeKTax HEIBMXUMOIO HMMYIIECTBA, HAXOMSIIMXCS B MYHUIUMNAIBHOU
COOCTBEHHOCTH U MpeHA3HAYCHHBIX JJIs1 CJIJaYU B apeH]Ty.

3.5.4. HWcnosHeHue Tmipouenyp, YKazaHHbIX B nyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B
myHKTE 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET YEThIPE PaOOUUX JTHS.
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3.6. Beinaua (HanpaBiIeHHE) 3asIBUTENIO PE3YyJIbTaTa MyHULUIIAIbHON YCIYrd

3.6.1. OcHoBaHuMEeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJSIETCA TIOJIyYEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, JOKYMEHTA, IOJITBEPKIAIOMIETO IPEIOCTABICHHUE
MYHULANAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
npoueaypsl, seusgercs npeaceaarenb MKY «I1IM30» AKTaHBIIIICKOTO MyHUIIUTIATBHOTO
paiiona PT (nmanee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBJICHUE)
JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJayy (HalpaBJCHUE)
JOKYMEHTOB:

o0ecrieunBaeT  PErHCTpalil0 U  BHECEHHE CBEACHUA O  pe3ysbTare
IIPEIOCTABICHNUS MYHULUIAIBHOW YCIYI'M B IIOJACUCTEMY BEIECHHS JTOKYMEHTALUU
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHOM CHCTEMBbI, MPEIHA3HAYEHHOM ISl OKa3aHMs
rOCYJIapCTBEHHBIX U MYHUIIUNIAIbHBIX YCIIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBJIIEHUH, O
pe3ynbTaTe NpeloCTaBICHUS MYHULHIIAJIBHON YCIYTHM U O BO3MOYKHOCTH IOJIYYECHMS
pe3yJabpTara MpeloCTaBlICHUs] MyHUIUNAIbHOW ycinyru B Oprane win B MOLI.

HcnonHenne  mpoueAyp OpU  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsI TOCYJAapCTBEHHBIX U
MYHULUIAIbHBIX YCIIYT.

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TEUYEHHE OAHOrO0 padoyero JHS CO JHSA MNOANHUCAHMS JTIOKYMEHTA,
SABJISIFOIIETOCS pe3ynbTaToM peI0CTaBIECHUS MYHUIIMIAIbHON YCIIyTH,
YIOJIHOMOYEHHBIM JOKHOCTHBIM JuiioM Oprana (OpraHom).

Pe3ynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MEIlEHNE CBEACHUI O pe3yJbpTaTe IPENOCTaBICHUS MYHULMIAIBHON YCIyTH B
MH(OOPMALIMOHHBIX ~CHUCTEMaX, W3BEUICHHE 3asBUTENs (€ro MpeICTaBUTENS) O
pe3ybTaTe NpeoCTaBICHUS] MyHUIIUIIAIBHOM YCIIYTH U CLIOCO0AX €ro MOITydYeHHUs.

3.6.3. Tlopsamok Bblmaud (HampaBlICHWs])) pe3ysibTaTa  MOpPEAOCTABICHUS
MYHHUUUIIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnn 3asiBUTENS 3a pe3yJIbTaTOM MYHUIMIAIBHOW YCIyTU B
MOILI, pabotHuk MO®IL] BbIIaeT 3asgBUTENI0 PE3YJbTAT MYHULMUIAIBHON YCIYrd B
dbopme HIK3eMIuIsipa BJIEKTPOHHOrO JOKyMEHTa Ha OyMaxHoMm HocuTtene. [lo
TpeOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MpPEAOCTaBISAETCA JK3EMIUIIP 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCh Ha ChEMHBIM HOCUTENb MH(DOPMAIIMK WIIM HAIIPaBJICHUS dK3eMILIsApa
AJIIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOW MoYTe B ajapec 3asButens. llpu 3anucu Ha
CbEMHBI HOCUTENIb HWH(MOpPMALMM WJIA HANpPaBICHUU DSK3EMIUISIpAa AJIEKTPOHHOTO
JOKyMEHTa, HA OCHOBE KOTOPOI'O COCTAaBJIEH 3K3EMILISAP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIE, IO JJIEKTPOHHOM MOYTe€ HIAECHTHUYHOCTb TAaKOTO HK3eMILIIpa
AJIEKTPOHHOTO JIOKYMEHTa OHK3EMIUIIPY DSJEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM
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HOCHUTEJIE 3aBEPACTCS YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBTU(QUIIUPOBAHHOMN AJIEKTPOHHOMN MOJIIHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIINM ITYHKTOM,
BBITIOJIHAIOTCS. B TIOPAJIKE OYEPETHOCTH, B JI€Hb MPUOBITUSA 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynbTaTaMu BBIMOTHEHUS! JMUHUCTPATUBHBIX MPOIEAYD SABISAIOTCS: (pUKcanus
(dakTa BBIJIaUM pe3yJibTaTa MPEeAOCTaBiICHUS MyHHIUINAIbHOU yciayru B AVUC MOI],
pe3yabpTaT NPeIOCTABICHNUS MyHULUIIAIIBHON YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaieHUH 3asBUTENS 32 PE3yJIbTaTOM MYHHIMIIATBHOW YCIyTH
yepe3 Epuneni, PecnmyOnwkaHckuii TopTan 3asBUTENI0 B JUYHBIA  KaOWMHET
aBTOMATUYECKM HAIpaBISIETCd DJEKTPOHHBIM 00pa3 TOKYMEHTa, SIBJISIOIIETOCS
pEe3yJabTaTOM NPEAOCTABICHUS MYHULUIIAIBHOW YCIYIH, ITOANWCAHHBIA YCUJICHHOU
KBAJIN(DULIIMPOBAHHOM 3JIEKTPOHHOMN MOANUCHIO YIIOTHOMOYEHHOTO JOJKHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBINIOJIHAIOTCA B JI€Hb IOAIIMCAHMUS JOKYMEHTA, IOATBEPXKAAIOLIErO IPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTd, YIOJIHOMOYEHHBIM JOJIKHOCTHBIM
murom Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIIOTCS:
HampaBlieHue (MpeaocTaBieHHE) C Hcnojib3oBaHueM Enumnoro, Pecmy0Oinkanckoro
IopTaa 3asBUTENI0 JOKYMEHTA, TOATBEPKAAIOIIETO MPEAOCTABIEHNE MYHULIUITAIBHON
YCIIyTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUU MYHUIIUIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJIbTaTOM MYHUIUIAIBHOW YCIyTU B
Opras, OJKHOCTHOE JMII0, OTBETCTBEHHOE 3a BhbIJauy (HANpaBIICHHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 PE3yJIbTaT MyHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IIPENOCTABISAETCS IK3EMILIAP JIEKTPOHHOIO JTOKYMEHTA IIyTEM €r0 3allUCU HAa ChbEMHBIN
HOCUTEb MH(POpPMAIMN WM HaNpaBlICHUS SK3EMIUISpa 3JIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM II0YTE B aJPEC 3asiBUTEIIS.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
OCYIIECTBISIFOTCS B MOPSAKE OYEPEAHOCTH, B JE€Hb MNPHUOBITHS 3asBUTENS B
COOTBETCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOIro pacrnopsaka Oprasxa.

Pe3ynbTaTomM BBHINOJHEHHS aJMUHUCTPATUBHBIX MPOLENYp SIBIAIOTCS: (UKcaLus
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHUIMOAIbHOW  yCIyI'M B
aBTOMATU3UPOBAHHOW HWH(OPMAIIMOHHOW CHUCTEME, MpEeIHA3HAYCHHOW MJIsi OKa3aHUs
rOCyJJapCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

3.7. UcnpaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B cnyyae oOHapyKeHHsI TEXHUUECKOU OITMOKH B JIOKYMEHTE, SBIISIOIIIEMCS
PE3yNbTATOM MYHUIIMIIATBLHOMN YCIYTH, 3aIBUTENb HanpaBiisgeT B OpraH:

3asiBJICHUE 00 WCIpaBICHUM TEXHUYECKONW OImuoOKku (mpusioxkenue Ne 5 K
HACTOSIIIEMY aIMUHACTPATUBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBUTENIO KAaK PE3yJbTaT MYHHIIMIAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OINOKa;
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JIOKYMEHTBI, UMEIOIIUE IOPUIUYECKYIO CHILY, CBUJIETEIIbCTBYIOIIME O HAIMYUU
TEXHUYECKOHN OLIUOKH.

3asBiueHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JNOKYMEHTE, SIBISIOMIEMCS PE3yJIbTATOM MYHUIUIIAIIbHOW YCIYTH, MIOJAETCS 3asIBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TIOYTOBBIM OTIpPaBIeHUEM (B TOM YHCIE C
UCIIOJIb30BaHUEM JJICKTPOHHOM TMMOuTh), OO0 uepe3 Enaunbiii, PecnyOnukaHCcKuii
noptai win MOII.

3.7.2. JIOMKXHOCTHOE JINI0, OTBETCTBEHHOE 32 IIPUEM IOKYMEHTOB, OCYILIECTBIISET
MIpUEM 3asiBICHUSA 00 MCIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH U MEPEacT UX JOJDKHOCTHOMY JIUIlY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pab0overo JIHs C 1aThl PETUCTPAIMU 3asIBICHUS.

Pe3ynbraTaMy BBITTOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: MPUHSITOE
U 3apErUCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE TOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B ILEISIX BHECEHHUS WCIPABICHU B JOKYMEHT,
SABJISIFOLIMICS PE3yJAbTaTOM NPENOCTABICHUS MYHMIIUIIAIBHOM YCIYTH, OCYIIECTBIISET
MPOLEAYPHI, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATUBHOTO pErjJaMEHTa, W
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENI0 (YHNOJIHOMOYEHHOMY IMPEICTAaBUTEIIO)
JUYHO MOJ| POCIHCH C U3BATHEM Yy 3aABUTENS (YIMOJIHOMOYEHHOTO MPEICTABUTENS)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKAask OUTMOKA, NN HAIIPaBJISIET
B aJpec 3asBUTENS IMOYTOBBIM OTHPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOUN IOYTHI)
MMCbMO O BO3MOXHOCTH TMOJY4Y€HHUs JIOKyMEHTa Ipu npenoctaBieHun B OpraH
OpUTrHHaNa JTOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUYECKasi OLIMOKa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHHE JBYX pabouux JHEW Mocjae OOHApY>KEHUS TEXHUYECKOU
OMUOKA WM TIOJy4eHHUS OT JII0OOro 3aMHTEPECOBAHHOTO JIUIA 3asBJICHHUS O
JOTYIICHHOMW OITHOKE.

Pe3ynbraTaMyu  BBIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
BBIJIAaHHBIN (HAMTPaBJICHHBIN) 3asIBUTEINIO JJOKYMEHT.

4. Ilopsiaok U GpopMBbI KOHTPOJIA 32 MPEIOCTABJICHUEM MYHULIMIIAJIBLHOM
yCJIYIH

4.1. Ilopsitok OCYIIECTBIECHUS TEKYLIErOo KOHTPOJIS 32 COOIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMHU TTOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa ¥ UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K
MIPEIOCTABICHUIO MYHUIIUITAILHON YCIYTH, a TAaK)KE IPUHITHEM UMU PEIICHUN

KOHTpoIb 32 ITOMHOTOM M Ka4e€CTBOM IIPEIOCTABICHNUS] MYHHUIMIIAIBHON YCIYTH
BKJIIOUAET B ce0s BBISIBJICHUE U yCTpaHEHHE HApYIIEHUH MpaB 3asgBUTENEH, IPOBEICHHE
IPOBEPOK  COOJNIOJEHUS TMPOLENYp MPEeAOCTaBICHHUS MYHMIMIIAIbHOW  YCIYTH,
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MOATrOTOBKY pellIeHUI Ha AeicTBUs (0e31eiCTBUE) NOMKHOCTHBIX JIMIl OPraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopMaMu  KOHTPOJSL 32 COOJIOJIEHUEM HCIOJHEHUS aJMUHUCTPATHUBHBIX
poLEyp SABIISIOTCS:

1) mpoBepka M corjacoBaHUE MPOEKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHUIUTIATBHON YCIIYTH;

2) IpoBOJUMbIE B YCTAaHOBIIEHHOM  TIOpSAJIKE  MPOBEPKU  BEJCHUSA
JENONPOU3BOCTBA;

3) npoBejicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIONCHNUS
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCIYTH.

B memsx Tekymero KOHTPOJS HCIOJIb3YIOTCS CBEICHUS, HMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHIEHUMWS, YCTHAs M MHUCbMEHHAas
uH(bOpMaIKs JOHKHOCTHBIX JIUI, OCYIIECTBIISIONINX BHITIOJHEHHE aMUHUCTPATUBHBIX
IIPOLIETYP, KYPHAJIbI y4€Ta COOTBETCTBYIOUINX JOKYMEHTOB U IPYTU€ CBEICHUS.

JI1st OCyIIECTBIEHUSI KOHTPOJIA 32 COBEPLICHUEM JEHCTBUI NIPU MPEAOCTABICHUN
MYHULMIIAIBHOW YCIYTH M HNPUHATUM PEUICHUH PYKOBOJIWTEII0 OPraHa MECTHOTO
CaMOYIIPABJICHUSI MPEICTABISIOTCS  CIPaBKM O  PE3yJNbTarax MPEJOCTABICHUS
MYHULMIIATBHON YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYLIEHUS! CPOKOB, ITOCIIEA0BATEILHOCTH U COIEPKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYpP [JOJDKHOCTHBIE JIMIIa HEMENJCHHO HH(POPMUPYIOT
PYKOBOJMTENSL OpraHa, MpEeAOCTaBIAIONIEr0 MYHUUMNAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTpOJb 32 COOJIOJIGHHEM IMOCJEI0BATEIbHOCTH  JIEUCTBHM,
ONpENENECHHBIX  AAMUHUCTPATHUBHBIMM  MpPOUEAYpaMH IO  MPEAOCTABIICHUIO
MYHUIUNAIBHOM YCIYI'M, OCYIIECTBISCTCA 3aMECTUTENEM pPYKOBOAMTENA OpraHa
MECTHOTO  CaMOYIIPaBJIEHUs, OTBETCTBEHHbIM 3a OpraHu3aluil padoThl 1O
IIPEIOCTABICHUIO MYHULMIIAIBHOW YCIIYTH, HAYAJIBHUKOM OT/EJIA, OCYIIECTBIIAIOLIETO
OpraHM3aIMio padoThI 10 MPEJOCTABICHUIO MYHULIUIATBHON YCIYTH.

IlepeyeHb AOKHOCTHBIX JIAL, OCYIIECTBISIFOUIMX TEKYIIUHA  KOHTPOJIb,
YCTaHaBIMBAETCA IOJIOKEHUSMU O CTPYKTYPHBIX INOJPA3JEIEHUSAX OPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJKHOCTHBIMHU PETJIAMEHTAMU.

4.2. Ilopst0K ¥ NEPUOINYHOCTH OCYILIECTBIICHHS INIAHOBBIX U BHEINIAHOBBIX IPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABIECHNS] MyHULUITAIIBHON YCIYTH, B TOM YHCJIE TOPSAOK
1 (OpMBI KOHTPOJIS 32 MOJHOTON M KAYECTBOM MPEIOCTABICHUS MyHHUIIMIAIbHON
yCIIyTH

4.2.1. KOHTpOb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUS] MyHUIUIIAIbHON
YCIIYTH OCYHIECTBIISIETCS B (hopmax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTeNel Ha nerictBus (Oe3nericteue) Oprana, a
TaKXe UX JTOJKHOCTHBIX JIUI, MYHULIUTTAIBHBIX CITYKAIIHX.

4.2.2. B nensix ocyuecTBIECHUS KOHTPOJIS 3a MOJIHOTON U KaueCTBOM
MPENOCTaBIECHUS MYHHUIUIIATBHON YCIIYTH TPOBOASTCS IJIAHOBBIE U BHETUIAHOBBIE
npoBepku. [Iopsaok 1 NEPHOANIHOCTD OCYIECTBIIEHNUS IIJIAHOBBIX ITPOBEPOK
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yCTaHaBIMBaeTcs miaHoMm padbotel Oprana. [Ipu npoBepke MOTYT pacCMaTpUBATLCS BCE
BOITPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHULIMIIAIBHON YCIyTH (KOMILJIEKCHBIC
IIPOBEPKHU ), UJIU OTACIBbHBIA BOMPOC, CBSI3aHHBIN C MPEOCTABICHUEM MYHHUIIUITATHLHOM
yCIIyry (TeMatudeckue npoBepku). [IpoBepka Takke MOXKET MPOBOIUTHCS 110
KOHKPETHOM >kajio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBBIE MPOBEPKHU MTPOBOJISATCS B CBSI3M C IPOBEPKOMN yCTpaHEHUS
paHee BBISIBJICHHBIX HAPYIICHUH aJIMUHUCTPATHBHOTO PETJIaMEHTa, a TAKXKE B Cllydae
MOJTYYCHUS KaJI00 3asBUTENeH Ha AeicTBus (O6e3aeiicTBrue) OpraHa, a TaKxKe UX
JIOJKHOCTHBIX JIMI, MyHUITUTIATBHBIX CIIYXKal[UX.

4.2.4. Pe3ynbTathl IpOBEpKH 0(DOPMIISIFOTCSI B BHJIC aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJJOCTATKU U MPEITIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUIl OPTaHa, MPEI0CTaBIISIFOLIETO
MYHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAaEMbIe
(ocymiecTBIsIEMbIE) MU B X0J1€ TIPEIOCTABIEHUS MYHUITUTIATLHON YCIIYTH

[To pe3ynbraram MpOBEIEHHBIX MPOBEPOK B CIIydac BHISBICHUS HapyIICHUH MpaB
3asiBUTEJICI BUHOBHBIC JIMIA TPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepanni.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHHM.

PykoBoguTenb (3aMeCTUTETh PYKOBOAWUTENS) CTPYKTYPHOTO IMOApA3ACIICHUS
opraHa MECTHOTO CaMOYIIPaBJIEHUS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE M
(wr) HEHamJIeXkKaIlee BBITIOJIHCHUE aAIMHUHUCTPATHBHBIX JECWCTBUM, YyKa3aHHBIX B
pasnene 3 aIMUHUCTPATHBHOTO perIaMeHTa.

JIOIDKHOCTHBIC JIMIIA W WHBIE MYHUIIMITAJIIBHBIE CIY)Kalllie 3a pelIeHUs Hu
neunctBusa (0e3nercTBre), TpUHUMaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEIOCTABICHUS
MYHUITUTIATEHOM YCIIyTH, HECyT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TIOPSJIKE.

4.4. ITonoxxeHus1, XapaKTEPU3YIOIIUe TPEOOBaHUS K TOPSJIKY B (hopMaM KOHTPOJIS 3a
peAOCTaBICHUEM MYHHITUTIAIBLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXkKaaH, uX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHHEM MYyHULHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
UX OOBEIMHEHUA U OpraHu3allil, OCYUIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOTO  CAaMOYIPABJIIEHWS  NpPHU  IMPENOCTaBICHUU
MYHULUIIAUIBHON  YCIIyI'M, IIOJIy4E€HHMs [IOJIHOM, aKTyaJbHOW U  JIOCTOBEPHOM
uH(GOpMallMU O TOPSAKE MPEIOCTaBICHUS MYHULMIAIBHOW YCIYTM U BO3MOYKHOCTU
nocyneOHOro paccMoTpeHus oOpamieHuilt (kajo0) B Tpolecce MpeaoCTaBlICHUS
MYHULIMIIAIBHOMN YCIIyTH.

5. JocyneOHblii (BHeCyAeOHbIH) MOPSI0K 00KAJT0BAHNUS PelIeHUI U 1elicTBUi
(0e3meiicTBUsI) OPraHa, NpeaoCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
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MHOTO(pyHKIMOHAJBHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIAaPCTBEHHBIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHu3anuii, yka3aHHbIX B yactu 1.1 crateu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAIbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAIOBAHKUE B JOCYJACOHOM MOPSIKE pelIeHUN
U JedctBui (Oe3nelcTBUsI) opraHa, NPeIOCTaBISIONIET0 MYHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, NpeIoCTaBISAIOIIET0 MYHULUIAIBHYIO  YCIYTY,
MYHULUIAIBHOLO  CIY’KAIllero,  PYKOBOJWTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHULUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alHiA, IPEAYCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C K000, B TOM YKCIIEC B CICAYIOMIMNX CIyqasx:

1) HapylIeHne cpoka perucTpaiuu 3amnpoca o MpeIoCTaBIeHUd MYHULUIATbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapyluleHHe CpoKa NpeJOCTaBJICHUS MYHULIMNAIbHOW yciyru. B ykasanHom
ciaydyae JocyacOHoe (BHecyneOHOe) 00KalloBaHHE 3asSBUTENIEM PEIICHUN U JICUCTBUUN
(6e3neiicTBuUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHHOTO
LEHTPa BO3MOXHO B Clyyae, €CJIM Ha MHOTO(YHKIMOHAJIBHBIA LIEHTP, PELICHUS U
nerctBug  (O6e37eiiCTBUE) KOTOPOTrO  OOXKAIIYIOTCSA, BO3JOXKEHA  (QYHKIHUS 110
MIPEJIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B IOJHOM O0BEME B
MopsAKeE, onpeaecneHHoM J4acTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU UH(OpMAIUK JIUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPBIX HE NPEIyCMOTPEHO
HOPMAaTUMBHBIMM TIpaBOBbIMM akTamu Poccuiickonn ®enepanunu, HOPMATUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIIMIAIbHBIMU NPABOBBIMU aKTaMU
JUTSI IPEJOCTABJICHHUS] MyHULIMITAJIBHOM YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX IPELYCMOTPEHO
HOPMATUBHBIMU MNpPaBOBbIMM akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
MpaBOBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIUNTAIBHBIMUA TPABOBBIMU aKTaMU
JUTSI IPENOCTABJICHHUS] MyHULIMITAJIBHOM YCITyTH, y 3asBUTEIIS;

5) OTKa3 B NPEIOCTABICHUN MYHUIIMNAIBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
IpeyCMOTPEHb! (eAepalbHbIMU 3aKOHAMU U HPUHATHIMH B COOTBETCTBUM C HHUMHU
MHBIMA HOPMaTHUBHBIMH IIPaBOBBIMM akTamu Poccuiickont ®enepanun, 3aKOHAMU H
MHBIMU  HOPMAaTMBHBIMH  TpaBOBbIMM  akTtamMu  Pecnybmuku — Tarapcran,
MYHUIMNAIBHBIMM ~ TIPAaBOBBIMM ~ akTaMu. B ykazaHHoM ciiydae jaocyaeOHoe
(BHecyneOHOE) o0aJloBaHWE 3asBUTENIEM pelIeHud u JaercTBuil (0e3neicTBuUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO  IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUs U ACUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKEHA (YHKIMS MO TMPEAOCTaBICHUIO
COOTBETCTBYIOIIMX ~MYHULHUMAIBHBIX YCIYr B TIOJHOM oOBeME B MOPAJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asiBUTENS MPU MPEIOCTABICHUU MYHULMIMAIBHOM YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBbIMU akTaMu Pocculickon
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@enepan, HOPMAaTUBHBIMH  MpaBOBbIMU  akTamMu PecnyOmuku — Tarapcran,
MYHHIIUTIATbHBIMU [TPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NPeAOCTABIISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, JHOKHOCTHOTO
JUIAa OpraHa, MPeJOoCTABISIIONIET0 MYHULIUNATBHYIO YCIYTY, MHOTO(YHKIIMOHATIBEHOTO
LEHTpA, paboTHHKA MHOTO(YHKIIMOHATBHOTO LEHTpA, OpraHu3alui,
npeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-P3, wim ux
pabOTHUKOB B UCIPABJICHUM JOMYIICHHBIX UMHU OMEYAaTOK U ONIMOOK B BBIIAHHBIX B
pe3ynbTaTe NpeloCTaBICHUS MYHULMIAIBHOM YCIyrd JOKyMEHTax JIMOO HapylIeHUe
YCTaHOBJICHHOTO CpOKa TaKHX HCIpaBieHuid. B yka3anHoM chyyae gocyaeOHOe
(BHEcynmeOHOE) OO’KajJoBaHUE 3asBUTENIEM pCEIICHUH © JACHCTBUN (Oe3melcTBHS)
MHOTO(YHKIIMOHATBHOTO I[EHTpa, pabOTHHKA MHOTO(QYHKIIMOHAIBFHOTO LIEHTpPA
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIIMOHAIBHBIA LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBHE) KOTOPOro OOXAIYIOTCS, BO3JIOKEHAa (QYHKIHUS MO MPEeIOCTABICHUIO
COOTBETCTBYIOIIMX ~MYHULMMAIBHBIX YCIYr B IOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM dacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHE CpoKa WM TMOpsKa BbIIAYM JOKYMEHTOB IO pE3yJbTaTam
MPENOCTaBIECHNS MYHHUIIUNIAJIbHON YCIIYTH;

9) nmprocTaHOBIIEHUE NIPEIOCTABICHUSI MyHUIIUIIAJILHON YCIIYTH, €CJIM OCHOBAaHUS
MIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHbl (elepaibHbIMU 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBUM C HHMHU HWHBIMM HOPMAaTUBHBIMM IIPaBOBbIMH akTamu Poccuiickoi
@®enepanuny, 3aKOHAMU W WHBIMM HOPMAaTHUBHBIMM IPaBOBBIMU akTamu PecryOiuku
TaTtapcTan, MyHUIMTIAJIBHBIMY MPABOBBIMU aKTaMH. B yka3aHHOM cilydae JoCcyae0HOe
(BHEeCcyneOHOE) O00XaJloBaHUE 3asBUTENIEM pelIeHud u jaercTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTO(YHKIMOHAJIbHBIM LIEHTp, PEIICHHUS] U JACUCTBUS
(Oe3meiicTBUE) KOTOPOro OOKamyrOTCs, BO3JOXKEHAa (QYHKUIHUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIYr B IOJHOM oOOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) tpebGoBaHMe y 3asBUTENS MPU TPEIOCTABICHUU MYHUIIUMIAIBHON YCIYTH
JOKYMEHTOB WJM HMH(OpMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKMCh MPHU MEPBOHAUATIBHOM OTKa3€ B NMpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, MO0 B MPEAOCTABICHUH MYHUIIMITAIILHON
YCIIYTH, 3a MCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu 1 crateu 7
®denepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae aocyaeOHoe (BHeCcyAeOHOE)
00’xasioBaHuE 3asIBUTEIEM peLIeHUH 151 JNEUCTBUM (6e3nericTBus)
MHOTO(YHKIIMOHAJILHOTO  LIEHTpa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO  IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM LIEHTp, PEIICHUs U ACUCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUUMUINAIBHBIX YCAYr B TIOJHOM OO0BEME B TMOpPSJIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanbuoro 3akona Ne 210-D3.

5.2. XKanmoba momaercs B TUCBMEHHOW (QopMe Ha OyMa)KHOM HOCHTENE, B
AJIIEKTPOHHOM (opMe B OpraH, MPEeIOCTABISIONNNA MYHULUUIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHBIN T[EHTP JMOO B COOTBETCTBYIOIIMK OpPraH TOCY/IapCTBEHHOMN
BJIACTH, SBJIAIOIIMKACA YUpEAUTENIEM MHOTOPYHKIIMOHAIBHOTO LEHTpa (Jaiee -
yupeauTeah ~ MHOTOQYHKIIMOHATBHOTO  IIEHTpA), a TaKke B  OpraHU3alluu,
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npenycMoTpeHHble yacTeio 1.1 ctatbu 16 ®@enepanbHoro 3akona Ne 210-03. XKanoost
Ha peleHuss u neuctBus (0e3nelcTBUE) PYKOBOJUTENS OpraHa, MpEeaoCTABIISIIOLIETO
MYHUIIUTATBHYIO YCIYTY, MOJIaI0TCS B BBIIIECTOAIIMNA Oprad (IIpy €ro HaJIu4uK) Ju00 B
cilydae €ro OTCYTCTBHSI pacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIIEM Oprasa,
MPEIOCTABISIONIEr0 MYyHUIIMNANBHYIO yciyry. JKamnoObl Ha pelieHus U JIeHCTBUS
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JIeUCTBUS
(6e3nericTBuE) MHOTO()YHKIIHOHATTLHOTO LHEHTpA MOJAKOTCA YUPEAUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IEHTPAa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecnyOnmku Tatapcran. XKamoObl Ha pemieHus u
neicTBusa (Oe3nmelicTBrE) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepasibHoro 3akoHa Ne 210-®3, noparoTcs PYKOBOIUTENISIM 3STUX
OpraHu3alri.

Kanoba Ha pemienus u jaeicTBusi (0e3aeiicTBUE) OpraHa, MPeaOCTaBIISIONIETO
MYHULIMOAIbHYKO  YCIYry, JOJUKHOCTHOTO JIMIA OpraHa, IMpeIOoCTaBIISIIOLIErO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIMIIAJBLHOTO CIY)KallleTo, PYKOBOJMUTENS OpraHa,
MPEAOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTY, MOXKET OBITh HAmpaBlieHAa MO TMOYTE,
yepe3 MHOTO(DYHKIIMOHAJIBHBIA IEHTP, C HCHOJb30BaHUEM HUHOOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», odunuansHOro caiiTa oprasa,
MPEAOCTABISAIONIET0  MYHUIMIAIBHYIO  yciayry, EagumnHoro  moprama  ymmbo
PecnyOnukanckoro moprasa, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJl0BaHUS,
a TaKe€ MOXKET ObITh MPUHSATA TIPU JUYHOM TpueMe 3asButend. JKanoba Ha pelieHus 1
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHUKA
MHOTO(DYHKIIMOHAJILBHOTO ~ LIEHTpa MOXET ObITh HampaBjieHa [0 Io4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTn  «JHTepHe,
opuIMaNbHOTO cailiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jsmbo
Pecnybnukanckoro mopraia, HHGOPMAIMOHHON CHCTEMBI JOCYIeOHOT0 00XKaJoBaHHUs,
a Tak)Ke€ MOJKET OBITh MPUHSATA MPHU JUIYHOM TIpreme 3asBuTes. JKanoba Ha pelieHus u
nenctBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpeHHBIX dYacThio 1.1 crtateu 16
®enepansHoro 3akoHa Ne 210-D3, a Takxe ux paOOTHUKOB MOXKET OBITh HaIpaBieHa
Mo To4YTe, C WCMIOJb30BaHHEM WH(OOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON —CETH
«HTepHeT», O(UIMANBHBIX CANTOB 3TUX opraHu3ammii, EguHoro mnoprana mm6o
PecnyOGnukanckoro mopTana, a TakKe MOXET OBIThb MPUHSTA TPU JIMYHOM TpHUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH00
MYHUIUMTNIATBHOTO CIYXaIIEro, MHOTO(QYHKIIMOHAIIBHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
(unu) paboTHWKa, OpraHu3aluii, NOpeayCMOTpeHHbIX dacTteto 1.1 cratbu 16
®denepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Mian) pabOTHUKOB, PEIICHUS U
nemncTBus (0e31eiCTBIE) KOTOPhIX 00XKAITYIOTCS;

2) damunuio, uMsi, oT4ecTBO (TOCIIETHEE - MPU HATWYUH), CBEJACHUS O MECTE
KUTEIHCTBA 3aABUTENS - (PU3UYECKOTO JIMIA JIMOO HAUMEHOBAHHE, CBEJCHUS O MECTE
HaXO0XJICHUS 3asIBUTENIS - FOPUIUYECKOTO JIMIIA, & TAaKKe HOMEp (HOMEpPa) KOHTAKTHOTO
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tenedoHa, agpec (aapeca) FIEKTPOHHON MOUTH (ITPU HAIWYWHN) W TTOYTOBBIN ajapec, 1Mo
KOTOPBIM JIOJKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBenmeHust 00 OOKATyeMBIX pelIeHUsSX M JeUCTBUSAX (Oe3eMCTBHUM) OpraHa,
NPEAOCTABISIONIET0 MYHULHNAIBHYIO — YCIYTy, JOJDKHOCTHOTO JIMIJAa OpraHa,
MPEIOCTABISIONIEr0 MYHULUNAIBHYIO YCIYTy, JUO00 MYHUUMIIAIBHOTO CIYXAaIIero,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
@3, ux pabOTHHUKOB,

4) noBOAbl, HA OCHOBAaHWU KOTOPBIX 3asIBUTEIb HE COIJIACEH C PEUICHUEM H
aeiictBueM (Oe3qeiCTBHEM) OpraHa, MPEJOCTaBIIONIETO MYHHUIMIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMAIbHYIO YCIYTy, JH0O
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(QYHKIMOHAJIBHOTO  LIEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OPTaHU3alHi, IPEAYCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-O3, ux pabOTHUKOB. 3asBUTEIIEM MOTYT OBITh
IPEJICTaBICHbl JTOKYMEHTHI ([P HAJUYMK), TOATBEPXKAAIOIIME JOBOJABI 3asBUTEI,
100 WX KOTHH.

5.4. IloctynuBiias *ajnoda MoIEKUT PErUCTPallii B CPOK HE MO3HEE paboUyero
JIHS, CJIETYIOLIETO 3a THEM ITOCTYIICHUS.

5.5. XKanoGa, moctynuBiias B OpraH, MNPEJOCTABISIONIUNA MYHUIIUIAIBHYIO
yCIyry, MHOTOQYHKUMOHAJIBHBIM LIEHTP, YYPEAUTEN0 MHOTO(QYHKIMOHAIBLHOTO
LIEHTpa, B OpraHU3alMH, MPEeayCMOTpeHHble 4acThio 1.1 cratbm 16 DemepanbHOro
3akoHa Ne 210-@3, nubo BbIIIECTOAIIMN oOpraH (MpU €ro HaJu4HhH), HOIJIEKUT
PAaCCMOTPEHHIO B TEUYEHHE MATHAAUATH padOUYMX ITHEH CO JIHA €€ pEerucTpanuu, a B
ciliy4yae 00>KaJIOBaHMsI OTKa3a OpraHa, NpeIOoCTaBISIOIIEr0 MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHu3alui, NpelyCMOTPEHHBIX YacThio 1.1 crartbu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENs JHOO B
WCHPABIICHUU JIOMYLICHHBIX ONEYaTOK M OHmMOOK WIM B ciydae o0OKajloBaHUs
HapyILICHUs] YCTAHOBJIEHHOTO CPOKa TaKWX HMCIPABICHHUI - B TEUYEeHHE MATU pabouux
JTHEW CO JIHS €€ PErucCTpaliu.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pELICHUN:

1) xamo0a yIOBIETBOPSIETCS, B TOM YHUCIE€ B (opMe OTMEHBI HPHUHITOIO
pellleHus], UCTIPABICHUS TOMYIICHHBIX ONEYaTOK U OIMOOK B BBIIAHHBIX B PE3yJbTaTe
MPEAOCTABICHUS MYHUUMIAIBHOM YCIYrM JOKYMEHTaX, BO3BpaTa 3asiBUTENIO
JIEHEKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickon ®Penepanuy, HOPMATUBHBIMU IIPABOBBIMU aKTaAMU
PecnyOonuku TaTtapctan, MyHUIIMTIAIBHBIMUA PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KaIOOBI OTKA3bIBACTCS.

He no3anee nHs, cieayromiero 3a JHEM MPUHSATUS PEIICHUS, YKa3aHHOTO B
HACTOAIIEM IyHKTE, 3asSBUTEII0 B MHCbMEHHON (opMe M MO >KEIaHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBisgeTcs MOTHUBUPOBAHHBIM OTBET O pe3ylibTaTax
PacCMOTPEHHUS JKATOOBI.

5.7. B cmy4ae mpu3HaHUS KaNIOOBI MOJIEKAIIEH YIOBJIETBOPEHHUIO B OTBETE
3asBUTEIII0 O pe3ysIbTaTax PacCMOTPEHUs >KajioObl Jaercs WHpopmalus o JAeUCTBUSX,
OCYUIECTBISIEMBIX ~ OpPraHOM,  MPEJOCTaB/SIOIIMM  MYHHIMOAIBHYIO  YCIYTY,
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MHOTO(YHKIIMOHATIBHBIM IIEHTPOM JINOO OpraHu3aluei, MpeaycMOTpEeHHON yacThio 1.1
cratbu 16 @denepanbHoro 3akoHa Ne 210-D3, B 1es1x He3aMeIJIUTEILHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUN IPHU OKa3aHWM MYHULUIIAJIBHON YCIYTH, a TAKXKE IPUHOCATCS
M3BUHEHUS 3a JOCTaBJICHHbBIE HEY00CTBA U yKa3bIBaeTCs MHGOpMALKA O JaJIbHEUIINX
JNEUCTBUSX, KOTOpbIE HEOOXOAWMO COBEPIUUTH 3aSBUTEII0 B LEISAX MOIYUYECHUS
MYHUIUIIAIBHON YCIIYTH.

5.8. B cinyuae mpusHaHUsS *ajoObl HE MOAJIEXKAIlEH yAOBIECTBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pAacCMOTPEHHs »KajoObl [arOTCs apryMEHTHUPOBAHHBIE
pa3bsCHEHHUS] O MPUYMHAX MPHUHATOrO pEIICHHs, a Takke HHpopMmamus O TOpsSAKe
00’KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ WJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS Kal0ObI
IIPU3HAKOB COCTaBa aJMHHHMCTPATUBHOIO MPABOHAPYLIEHUS WM MPECTYIUICHUS
JIOJHKHOCTHOE JIMIIO, paOOTHUK, Ha/IeIEHHbIEC TOJTHOMOYHMSIMH 110 PACCMOTPEHUIO Kaloo,
HE3aMEeINTEIbHO HAIPABIIIOT UMEIOLIUECS MaTEPUAIIBI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
peaoCTaBICHUIO HHGOpMaIUK 00
00BbEKTaX HEJABUKUMOTO
UMYILIECTBA, HAXOSIIUXCS B
MYHHUIIUTNIATHHONW COOCTBEHHOCTH U
npeaHa3HAYCHHBIX [T CIa4M B
apeHy

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)
NHOOPMAILINA

00 00BEKTax HCABUKMMOI'O UMYIICCTBA, HAXOAAIIUXCA B MYHI/ILIPIHaJIBHOﬁ
COOCTBEHHOCTH U MNpCAHAa3HAYCHHBIX I CAa4YX B APpCHAY

Crenenust 00 HIEKTPOHHON TTOMHUCH

JHomxuoctHOE auio (PHO)

(HOANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)

[Tpunoxxenue Ne 2
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K AJIMUHUCTPATUBHOMY
perIaMeHTy IpeoCTaBICHUS
MYHUIIATIAJTFHON YCITYTH TI0
peaoCTaBICHUIO HHGOpMaUK 00
00BEKTaX HEJBUKHUMOTO
UMYIIECTBA, HAXOISAIINXCS B
MYHHUIIATIATFHOW COOCTBEHHOCTH U
peIHAa3HAYCHHBIX /IS CJIa4H B

apeHnay
dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEILIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUITAIBHONW YCIYTH
M0 MPEAO0CTaBICHUIO HHPOpMAIMK 00 00BEKTaX HEABMKUMOTO UMYIIIECTRA,
HaXOJISIINXCS B MyHUILIMTIATBHON COOCTBEHHOCTH U MPEAHA3HAYEHHBIX JIJISl CJIaYu B

apeHay
oT No

PaccmotpeB Bame 3agBieHune OT No 151
npujaraeMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM

MPUHATO peuieHue o0 0TKase
B IpenocTaBlieHMHM HHPopManmuu 00 OOBEKTaX HEABMKMMOIO HMYIIECTBA,
HaXOJAIIMXCS B MYHUIUINAIbHOM COOCTBEHHOCTH M MpEAHA3HAYEHHBIX NJIs CIayd B
apeHy IO CIEAYIOUIUM OCHOBaHUSM:

1.

2.

JonomHuTenbHas MHGOPMAIIHS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIH OpPraH C 3asBICHUEM O
MPENOCTABIEHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.
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JlaaHBI OTKa3 MOXET OBITh OOXajaoBaH B JOCYACOHOM TOPSIAKE TIyTeM
HarpaBJIeHUS JKaJ00bl B YIIOJTHOMOYEHHBIN OpraH, a Tak)Ke B CyJeOHOM TIOPSIIKE.

HomxnoctHoe nuuo (OPHO)

Cenenust 00 AIEKTPOHHON TOAIHUCH

(HO,HHI/ICB YIIOJTHOMOYE€HHOTI'O JOJDKHOCTHOTO JINIIA

opraHa)
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[Tpunoxenue Ne 3

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
peaoCTaBICHUIO HHGOpMaIUK 00
00BEKTaX HEJBUKIMOTO
UMYIIECTBA, HAXOISAIINXCS B
MYHHUITUTIATHPHOW COOCTBEHHOCTH U
IpeIHAa3HAYCHHBIX /IS CIa4H B
apeHIy

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHHE
00 0TKa3e B MpuUeMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHUITUTIATBHOM YCIIYTH MO MPEA0CTaBICHUIO HHPOpMAIIUKA 00 00BEKTax
HEJIBUYKUMOTO UMYIIECTBA, HAXOSIIUXCS B MyHUITUTIATLHON COOCTBEHHOCTH U
MpeIHA3HAYCHHBIX JJIS CJITaYH B apEeHY

oT Ne
PaccmotpeB Bame 3adBieHue oOT No 51
[pUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM

MIPUHSITO
pemeHre 00 OTKa3ze B TpHUEME JTOKYMEHTOB, HEOOXOMMMBIX ISl TIPEIOCTaBICHUS
nHpopmaruu 00  0O0BEKTaX  HEABHKMMOIO  HMMYIIECTBA,  HaXOASAIIUXCS B
MYHULIMTATBHONM COOCTBEHHOCTH W TpEIHAa3HAYEHHBIX [JIs8 CIAa4d B apeHay IIo
CJICAYIOIIUM OCHOBAHMSIM:

1.

2.

Pa3pscHeHne IpUUYMH OTKa3a:
JlononHuTenbHast UHGOpMaLKS:
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Bbl BrpaBe MOBTOPHO OOpPATUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBICHUEM O
NPEIOCTaBIECHUU YCIYTH MOCJE YCTPAHEHUS] YKa3aHHbIX HApYIICHU.

JlaHHbI OTKa3 MOXET ObITh OO0XaJlOBaH B JOCYJACOHOM TOpSJIKE IMyTEeM
HaIpaBJICHU >KaJI00bl B YIIOJHOMOUYEHHBIN OpraH, a TakkKe B CyZIcOHOM MOPSIZIKE.

Caenenus 00 3JIEKTPOHHOH MOAMTUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTAIBHON YCIIYTH 110
peaoCTaBICHUIO HHGOpMaIUK 00
00BbEKTaX HEJABUKUMOTO
UMYILIECTBA, HAXOSIIUXCS B
MYHHUIIUTIAJIbHONW COOCTBEHHOCTHU U
peIHa3HAYCHHBIX [T CIa4YH B
apeHy

dopma

B

(HauMeHOBaHHE OpraHa MECTHOTO CaMOYIIPABICHUS)

oT

(nanee - 3asBUTEIIb)
(}1.]'[51 IOPUANYCCKUX JIUI - TMOJIHOC HAMMCHOBAHUC,
OpraHU3aIMOHHO-TIPaBOBast popMa, CBEICHHS O
rOCYJapCTBEHHON PErUCTPALNK; TSt (PU3HYECKHUX JIHII -
(hamuns, UMs, OTYECTBO, TIACTIOPTHBIC TAHHBIC, PETUCTPALIHIO
10 MECTY KUTEJIBCTBA, Tele(OH)

3ASBJIEHUE
0 mpeaocTaBieHny nHpopMmaluu 006 00beKTaX HeIBUKUMOTO UMYIIIECTBA,
HAXOJISAIIUXCS B MyHUITUTAIBHONW COOCTBEHHOCTH U MPEAHA3HAYCHHBIX JJI CIaYH B

apeHay

[Ipomry Bac mnpenoctaButh wuHpopManuio 00 0OBEKTaX HEIBUKHUMOTO
MMYIIECTBA, HAXOIAIIUXCS B MyHUIIUTTAIIBHOW COOCTBEHHOCTH U MIPeHA3HAYEHHBIX IS
CIa4d B apeHy.

MecTopacnonokeHle HEIBIKHUMOTO HMYIECTBA: MYHUIUMIAIbHBIA  paiioH
(ropoackoit OKpYT), HAaCEJICHHbBIN
MTyHKT VI .

PesynbraTr npenocraBieHuss MyHULMIAIBHON YCIIYTH, IPOLTY IPEIOCTaBUTH:

|:|B anuHblil kabunetr IlopTana rocynapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

D B TUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHBIX M MyHUIIUIATBHBIX

yeIyr;
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D B MHOTO(YHKIMOHAJIFHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUIIUNANBHBIX ycayT Pecniyonuku Tatapcran;

B Opcane.
(maTa) (moAmnurch) (®©.1.0.)
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IIpunoxenue Ne 5
K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
peaoCTaBICHUIO HHGOpMaIUK 00
00BEKTaX HEJBUKIMOTO
UMYIIECTBA, HAXOISAIINXCS B
MYHHUITUTIATHFHOW COOCTBEHHOCTH U
IpeIHAa3HAYCHHBIX /IS CIa4H B
apeHIy

PykoBoaurento

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 omuoOKe, AOMYIHICHHOW MPU OKa3aHUM MYHHUIIMTAIBHOU YCIYTH MO
MPEIOCTABIICHUIO HHPOpMAIK 00 00bEKTaxX HEIBHKMMOTO HMYIIIECTBA, HAXOISAIUXCS
B MYHHIIMITAJILHOW COOCTBEHHOCTH W NPETHA3HAYCHHBIX JUIS CIAYH B apCHITY.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wWcnpaBuUTh  JONYHICHHYIO  TEXHUYECKYIO OIMMOKY U BHECTHU
COOTBETCTBYIOIIME  U3MEHEHUs B  JOKYMEHT,  SBIBIIOIIUHCA  PE3yJIbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Ipuiararo cienyromme J0KyMEHTHI:

l.

2.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 HCHpaBlIEHUU
TEXHUYECKOU OIMOKHU MPOIIly HAIIPABUTh TAKOE PEIICHUE:

MOCPEACTBOM OTHpPaBJICHUS JIEKTPOHHOIO IOKYMEHTa Ha aapec E-mail: ;

B BHU/IC 3aBEPECHHON KOMUU Ha OyMaKHOM HOCUTEJIC MTOYTOBBIM OTIPABJICHUEM I10

ajpecy:

HacrosimmM noaTsep:kaar0: CBEICHUS, BKIFOUEHHBIE B 3asBJICHUE, OTHOCALIUECS K
MOEW JIMYHOCTH M TMPEICTABIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOK HUXKE,
JNOCTOBEpHBL.  JIOKyMEHTBl (KONMH JOKYMEHTOB), IPWIOXKEHHbIE K  3asBJICHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJIEHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
QPenepanyy, Ha MOMEHT IIPEICTABIICHUS 3asBJICHUSA OTH JOKYMEHTBI JCUCTBUTEIIBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mara) (moamuce) (®.11.0.)
[okyMeHT co3aaH B anekTpoHHow copme. Ne [P-214 ot 18.10.2024. cnonHutens: KypbaHosa J1.T". r'aﬂEKTPaHHbM
CTpaHnua 41 13 42. CTpanuua cosaana: 17.10.2024 10:07 =¥ TATAPCTAH



Jlnct cornacosanus kK gokymeHTy Ne [1P-214 ot 18.10.2024
UHuumatop cornacoBanus: KypbaHosa J1.I'. 3am. HavyanbHUKa topmuamMyeckoro otaena
CornacoBaHne nHnyumnposaHo: 17.10.2024 10:08

Jlnct cornacoBaHus Tun cornacoBaHus: nocneaoBaTeribHOe

N° (0] [e] Cpok cornacoBaHus Pe3ynbTaT cornacoBaHus 3ameyvaHus

CornacoBaHo
1| Myxametaunos W.T. 17.10.2024 - 10:12 ]

CornacoBaHo
2 CwupaesaJl.P. 17.10.2024 - 10:21 )

LiMopnucaHo i
3 Mnbscos P.A. 18.10.2024 - 09:49
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