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O6 yTBepxaeHUn AGMUHUCTPATUBHOIO
pernaMmeHTa npefocTaBneHns
MYHULMNAanbHOW yCrnyru no Bbigaye
CrpaBKu (BbINUCKN)

B uenax peanusaumn ®epepansHoro s3akoHa oT 27 wons 2010 roga Ne 210-®3 «0O6
opraHusaunn  NpefocTaBNeHns  rOCyAapCTBEHHBIX U MyHULMMAmbHbIX  YCAyr»,
VcnonHntenbHbIn KomuTeT  ApTaluckoro CenbCKOro noceneHus CabwuHckoro
MYHULMNANbHOro panoHa

NMOCTAHOBIAET:

1. YTBepauTb AAMUHWUCTPATUBHLIN pernameHT npefoCTaBleHNs MYHULMNANbHON
ycnyru no Bbigade cnpasKku (BbINUCKK) (MpunaraeTcs).

2. [llpusHaTe yTpaTWBLULMM CWIy MOCTAHOBNEHWE WCMOMHUTENLHOTO KOMUTETA
APTaLLCKOro cenbckoro noceneHnss CabuHCKOro MyHULMNAnbHOro pavioHa Pecnybnuku
Tatapcran ot 14.03.2022 Ne13 «O6 yTBep)aeHUM ALMUHUCTPATUBHOIO pernameHTa
NpenocTasfieHna MyHULUNarbHOW yCyrvi o Bbigade crnpasKu (BbIMUCKN)».

3. OnybnukoBaTb HacTosllee NOCTAaHOBMNEHWE Ha OhUUMANLEHOM nopTane npaBoOBON
nHopmaumm Pecnybnukn TatapcrtaH B VH(POPMALIMOHHO-TENEKOMMYHUKALIMOHHON CceTw
«MHTepHeT» no appecy: http://pravo.tatarstan.ru, Ha oduumansHOM caiTe ApTaLlickoro
CenbCcKoro noceneHus CabwuHckoro MYHULMNaNbHOro  parnoHa no agpecy:
http://saby tatarstan.ru/artash n obHapomoBaTb Ha cneuuanbHbiX UHDOPMALMOHHBIX
CTeH4ax nocenexHus.

4. HacTosilyee nocTaHOBNEHWe BCTynaeT B CWy CO  AHA  OULMANBHOrO
onybnukoBaHus.

S. KOHTpOnb 3a NCNOMHEHNeM HacTOALIEro NOCTAHOBMNEHWS OCTaBNAK 3a COBOW.

[maBa ApTaLLCKOro CenbCKOro nocen P.N.Myxapnamos




YTBEepxaeH

NOCTaHOBMEHNEM

NcnonHutensHoro komuteTa
ApTaLLCKOro cenbCKOro NoceneHns
CabunHCKoro MyHMUMNanbHOro pamoxa,
Pecny6nuku TaTtapctaH

oT 23.10.2024 Ne33

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBnNeHns MyHUUMNANbHOM YCnyru no Bblgayvye cnpasky (BbINMUCKK)

1. O6Lwue nonoxxeHms
1.1. TlpegmeT perynnpoBaH1s agMUHUCTPATUBHOIO perfnameHTa

Hactoawmn AOMWHUCTPATMBHBIA  perfiameHT npefoCcTaBfeHns  MyHuumMnanbHOM
ycnyrn (ganee — agMUHUCTPATUBHBLIA pernaMeHT) ycTaHaBnvMBaeT CTaHOapT M Nopsigok
npefoCcTaBfeHNs MyHMUMNANbLHOM ycryrM no Bblgaye cnpasku (BbINUCKW) (Ooanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, nmeowmnmMm NpaBo Ha NosiydeHne MyHUUMnanbHOW YCnyru, siBAsOTCA
duamyeckme nuua (qanee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brpase obpaTuUTbCA nNpeacTaBuTeNlb 3asaBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEpPSIoLEro ero nofiHomouns (ganee — npencraBuTerb
3aasutens).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHdopmaums o nopsgke npegoctaBrieHUs  MyHUUMNArbHOW — yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbHOW  ycnyre,  pacronioXeHHblX B NOMELLEHMUSX
MHOrOYHKLMOHANbHbLIX LIEHTPOB MPEeAOCTaBMEeHUs roCyAapCTBEHHbIX U MYyHULMNanbHbIX
YCIyT.

2) Ha owuumanbHOM caunTe ApTaLwCcKoro cenbckoro noceneHns CabuHckoro
MYHULMNANbHOrO panoHa B MIHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «IHTepHeT»
(http://www.saby.tatarstan.ru/artash );

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX YCNyr (OyHKUMA)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WHOpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyfapCTBEHHbIX U MyHULMNAMNbHbIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe no BonpocamMm MpeaocTaBneHns MyHUUUNanbHOW YCnyru
OCYLLIECTBNSAETCA:

1) B MHOrO(PyHKUMOHANbHbIX LEHTpax npeaocTaBreHnuss rocygapCTBEHHbIX U
MYHMLMNANbHbLIX YCNYr NPy yCTHOM 0BpalleHum - IMYHO UK No TenedoHxy;
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2) B UHTepakTmBHOM (hopme EgmHoro, PecnybnukaHckoro noprana;

3) B WcnonHutenbHOM KomuTeTe ApTaLLCKOro cenbckoro noceneHnst CabuHckoro
MYHULMNANbHOro parnoHa (ganee — Micnonkom):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNEdOHYy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HOcuTese No NoYTe, B NEKTPOHHOM (hOpMe MO 3NEKTPOHHOM NoyTe.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npeaocTaBreHns MyHUUUNanbHOM YCryru Ha OCHOBaHUM CBEAEHUN, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX WU MyHUUMNANbHbLIX YCyr, NpeaocTaBnaeTcs 3asBUTENo
G6ecnnaTtHo.

fdocTtyn K wnHopMauuMm O cpokax W nopsiake npenoctaBfieHUs MyHUUUNanbHOM
ycnyrm ocyuiectensaetrca 6e3 BbINONHEHUSA 3asBuTENeM Kakmx-nmbo TtpeboBaHui, B TOM
yucre 6e3 uMCNonNb3oBaHMA NporpamMHOro obecneyvyeHusi, YCTaHOBKA KOTOPOro Ha
TEXHNYeckMe cpeactea 3aaButend TpebyeT 3akroyeHUs NULEH3MOHHOMO WM MHOro
cornaweHma ¢ npasoobriagatenem nporpamMmHoro obecneveHus, npegycmaTpuBaroLiero
B3WMaHWe nnaTbl, perucTpauuio UNu aBTopu3auUMUIo 3asBUTENd WNKU npefocTaBreHne UM
nepcoHarbHbIX JaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens NUYHO UNK No TenedoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) 0 MecTe HaxoXAeHWs MHOrO(YHKLMOHANBLHOMO LUeHTpa npeaocTaBneHns
rocyfapCTBEHHbIX U MyHuUMnanbHbIX ycnyr, Ucrnoskoma (agpec: PT, CabuHcku pamnioH,
A. Oea nona Aptaw, yn. Tykas,61; rpaduk padotel 08.00-11.30; 13.00-16.40, cnpaBo4Hble
TenedoHbl 8843644-7-15);

2) O nopsagke npegocTaBfeHus MyHUUMNAanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuMuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynumpyoLmx Bonpocsl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) 0 nepeyHe [JOKYMEHTOB, HeObXOAMMbIX AN PacCMOTPEHUS 3asiBNEHUs O
npegocTaBeHNN MyHULMNANbLHOW YCyrK, O cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHnd Ha oduumanbHOM canTe WMHGopMauuM MNo Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCYru;

7) o nopsagke obxanoBaHus OeNCTBUA unv 6Ge3gencTBus OOSMKHOCTHBIX  Nnl
Ucnonkoma.

Mo nucbmMeHHOMY oObpalleHulo  COTPYOHUMKM  OTAeNna, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnNbHOW YCNyru, nogpobHO B MUCbMEHHON POpMe pPasbsCHANT
3asBUTENO NOPAOOK NpefoCTaBfieHNa MyHULMNANbHOM YCIyrM M BOMPOCHI, yKa3aHHble B
HaCTOsILLEM NYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedyeHue Tpex paboumx AHen co
AHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasutento. OTBeTbl JAKOTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WHdopmaumss no BonpocamMm npeaocTtaBfieHnUs MyHUUMNanbHOW  YCryru
pasMellaeTcss Ha ouumanbHOM canTe ApTawcKoro cenbckoro noceneHuss CabuHCKoro
MYHULMMNANbHOIO panoHa U Ha MHAOPMAaLMOHHbBIX CTeHAAX B NOMeELLEHUAX Mcronkoma ons
paboTbl C 3asABUTENSMM.

NHdopmaums Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TaTapctaH, pa3mewiaemas
Ha WHPOPMAUMOHHBIX CTeHA4axX W Ha oduumanbHOM canTe ApPTaLCKOro CenbCKoro
noceneHns B WHPOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «WHTepHeT», BKIo4vaeT
cBeJeHus 0O MyHuUunarnbHOW ycnyre, cogepxawmecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9,
2.10, 2.11, 5.1 agMWHUCTPATUBHOIO perrnamMeHTa, MHpopMaumio O MeCcTe HaxoXOeHus,
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cnpaBoYHbIX TenedoHax, BpemeHn paboTel Mcronkoma, o rpaduke npuema 3asiBlieHUN Ha
npegocTaBrieHne MyHULMNANbLHOW YCryri.

1.4. HopmaTturBHble NpaBOBbIe aKTbl, perynupyoLLme npegoctaBneHne
MYHULMNANbHOW yCryru

1.4.1. TlepevyeHb HOpMaTMBHbLIX MPAaBOBbLIX aKTOB, perynupylowmx npegocrasneHne
MyHUUMMNAnNsHOW ycnyrn (C ykasaHMeM pPEeKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelieH Ha EagwHom noptane, B
PeecTtpe rocygapCTBeHHbIX U MyHMUMNASbHBLIX YCAYr, HA oduumnanbHOM canTe ApTaLlcKoro
CENbCKOro noceneHnsa B UHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTh « IHTEepHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B AeWCTBYOLLEN pedakunn NoanexuT
pasmMeLlleHuto Ha EanHom nopTtane, B PeecTpe rocyfapCTBEHHbLIX U MyHULMNAMbBHbLIX YCAYT,
Ha oduuuanbHOM canTe ApTalCKOro Cenbckoro rmnoceneHna B MHGOPMaLMOHHO-
TENEeKOMMYHUKALNOHHOM ceTn «AHTEpHETY.

1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTpPATMBHOM perfiameHTe WCMOMb3yTCA creayllwmne TepMUHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(PYHKUMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmuarnibHO 060CcobrieHHOe CTPYKTYpPHOEe
nogpasgeneHuve (odouc) MHOIOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO34aHHOE B rOPOLCKOM (CENbCKOM) noceneHnm
MYHULMMNaNbHOIo panoHa nnn B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHkToMm 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKLUMOHANbHbBIX LIEHTPOB
npegocTaBfeHns  roCcygapCTBEHHbIX M MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHnem lNpasutenbctBa Poccunckon depepaumm ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AesTeNbHOCTM MHOMO(YHKUMOHANbHbLIX LEHTPOB
npefoCcTaBeHNs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHu4eckas owunbka - owwnbka (onmcka, onevaTka, rpaMmaTvyeckass Wnu
apudpmeTtudeckas owubka nubo nopobHas  owwnbka), OonylwleHHas ~ opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBewas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCnyru), CBeAeHUsM B LOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHWS;

EovHas cuctema wugeHTMdvKaumm un ayTeHTUdMKaumm B UHpaACTpyKType,
obecneunBaroLLlen MHPOPMALMOHHO-TEXHONOIMYECKOE B3aUMOAENCTBUE MH(OPMALMOHHBIX
CUCTEM, UCNOMb3YeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou dpopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cucteMa, obecneumBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMALMOHHOMO
B3aMMOJENCTBMS B CcCUCTeMe wuaeHTuduKaumMm wn ayTeHTuduKkaumm K WHgopmaumn,
coepxallencs B rocygapCTBeHHbIX MHPOPMAaLMOHHBIX CUCTEMAX U UHBIX MH(POPMAaLMOHHBIX
cuctemax;

ML - NocymapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHamNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMOHAmNbHbLIX LEHTPOB NpedoCTaBlieHUs roCyAdapCTBEHHbIX W MyHULMMAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernamMeHTe non 3adBfieHneM O npegocTaBneHnn
MyHUUMNANbHOW YyCrnyrn (ganee - 3adBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NOaHHbLIN B COOTBETCTBMM C NYHKTOM 3 cTtaTtbn 2 degeparnbHOro
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3akoHa o1 27 wona 2010 roga Ne 210-®3 «O6 opraHusauuu npegocTaBneHns
rocyapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (aanee — ®eneparnbHbii 3akoH Ne 210-93).

2. CtaHpgapT npegocTaBrneHuss MyHUUUnansHoOW ycryrm
2.1. HanmeHoBaHe MyHULMNANbLHOW yCryrn
Bblgava cnpasku (BbINUCKK).

2.2. HaumeHoBaHWe NCNONHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMo
camoynpaBfieHusi, HENOCPEACTBEHHO NPEOCTaBNSAOLEr0 MyHULMNANBHYO YCIyry

NcnonHuTtenbHbin  kKOMUTET  ApTawckoro cenbckoro noceneHns  CabuHckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHULUMNanbHOM YCnyru

2.3.1. Pe3ynbTatom nNpenocTaBneHnss MyHULMNanbHOM yCcnyrn aBnseTcs:

1) cnpaBka (Bbinucka) (npunoxeHuwe Ne 1 Kk HacTodAweMmy aAMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve 06 oTkase B NpefoCTaBreHnn MyHUUMnanbHon ycnyru (npunoxexHve Ne
2 K HacTodAweMy afMUHUCTPATUBHOMY perfiameHTy);

3) pelweHve o6 oTKase B npuemMe AOKYMEHTOB, HEOOXOAMMBIX O51S NpefoCcTaBreHns
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 Kk HacToswemy aaMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBlieHns MyHUUUNanbHOW YCNyrn HanpaBnaeTcsa 3asiBUTESO
B dopme 3MeKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIo YCUMEHHOM KBanvduumpoBaHHOM
3NIEKTPOHHOM  MNOAMUCBID  YNOSTHOMOYEHHOIO  AOSMKHOCTHOro nwuua  Mcrionikoma  (nmbo
Ucnonkoma), B cootBeTcTBMM ¢ PenepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-93
«O6 anekTpoHHON noanucuy» (panee — ®epepanbHbii 3akoH N2 63-P3) B NNYHLIM KabUHET
EouHoro noptana. B cnyyae HanpaBneHus 3asiBneHus nocpenctsoM PecnybnukaHckoro
noptana pesynbTaT MNpeaocTaBfeHnss MyHUUUNanbHOW YCRyrM HanpaBnsieTCa TaK Xe B
NYHBIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asaBMTENSA pesynbTaT NPeaoCTaBneHNa MyHMUMMNANbHOW YCNyru
Bblaaetcsa B Mcrnosikome wnn B MOLL B hopme aksemnngpa 9NeKTPOHHOro [OKYMEHTa,
pacne4yataHHoro Ha ©OymaxHOM HocuTene, 3aBEpPEHHOro neyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOIO AOSMKHOCTHOMO nuua Mcrnonkoma vnn padotHmnka MOLL.

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NPeaoCTaBNEeHUs MyHUUMNANbHOM
ycnyrm B dopmMe 3reKTPOHHOro [JOKyMeHTa B TeyeHuMe Cpoka [OeucTBus peasyrnbraTa
npegocTaBfeHnUss MyHUUMNAnNbLHOW YCIyri.

2.4. Cpok npeaocTaBrneHnss MyHUumnanbHom ycrnyru, B TOM YMCHe C Y4eTOM HEO6X0aUMOCTH
obpalleHust B opraHMsaumm, y4acTeyoLlmne B NpeaocTaBneHm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBNEHWUSI NpeoCTaBeHNst MyHULUMNANbHOW YCNyru B criydae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bblaun (HanpaBreHns) 4OKYMEHTOB, SBMSIIOLLMXCS pe3ynbTaToM NpeaoCcTaBeHus
MyHULMNAnbHOW yCcnyru

2.4.1. MyHuuunaneHas ycrnyra npefoCTaBnsieTcs B Te4eHme Tpex pabounx gHen.
2.4.2. TllpuocTtaHoOBNeHMe cpoka npeaocTaBfieHns MyHUUMNANbHOW YCNyrn He
npenycMoTpeHo.



2.4.3. HanpasneHne [OOKyMeHTa, SABMSKOWErocd pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM yCcryrn B (popmMe 3NeKTPOHHOro LOKYMEeHTa, 3asiBUTEN0 OCYLLEeCTBSETCH B
AeHb 0POPMIMEHUNA N permcTpauumn pesynbTata NpeaoCTaBneHUss MyHULMNAanNbHON YCIyrin.

2.5. NcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKkoHogaTesIbHbIMU U UHBbIMU HOPMATUBHBIMW NPaBOBbLIMW akTaMu 4S5 NpegoCTaBeHus
MYHUUMNANbHOW YCAYrK, a Takke yCcnyr, KoTopble SBRASTCA He0bXoaMMbIMU U
oba3aTenbHbIMK 4518 NPeOCTaBNEeHNA MyHMUMNANbHbBIX YCNYr, Nognexawmx
npeacTaBneHunto 3asiBUTenemM, Cnocodbl NX NONyYeHUs 3asiBUTENEM, B TOM YMCre B
3IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. Ana nonyyeHns MyHUUUNanbHOW YCIyrn 3asBuTenb NpeacTaBnseT crnegyowme
OOKYMEHTbI:

1) OOKYMEHT, yAOCTOBEpSoWMN NMYHOCTL (He TpebyeTca B crniyyae obpalyeHus
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBuTens;

3) 3asaBneHue:

B (popme gokymeHTa Ha OymaxHOM HocuTerne (npunoxeHue Ne 4 Kk HacTosemy
afMUHNCTPATUBHOMY perfiameHTy);

B ONEKTPOHHOW chopMme (3anosiHAeTCca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMNX
CBEeEeHUN B JNEKTPOHHYI OopMy 3asBfeHusl), nognucaHHoe B COOTBETCTBUN C
TpeboBaHnaAMM nyHkTa 2.5.3 aagMUMHUCTPATUBHOIO perfiameHTa, npu  obpaweHuun
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana;

4) B cnyyae, ecnv Ana npegocTaBreHUs MyHUUMnanbHOW ycnyrn Heobxogvma
obpaboTka nepcoHarnbHbIX [AaHHbIX NUUA, He SBMsILWEerocs 3asBuTenemM, U ecnv B
COOTBETCTBUMN C (peaeparnbHbIM 3aKOHOM 00paboTka Takmx MepCcoHasibHbIX AAHHbIX MOXET
OCYLLECTBMNATLCA C COMflacus  yKasaHHOro nuua, npu  obpaweHun 3a nonydeHnem
MYHUUMNANbHOW  yCcnyrM  3asiBUTenb  AOMNOSHUTENbHO  MpeacTaBnseT  OOKYMEHTHI,
noaTeepXxgawolime nosiydeHne  cornacus  ykasaHHoOro nuua WM ero  3akKOHHOro
npegcrasutens Ha o6paboTKy nepcoHanbHbIX [aHHbIX YKa3aHHOro nuua. [JoKyMeHTbl,
noaTeepXxgatoLLme noryvyeHne cornacusi, MoryT ObiTb NpeacTaBneHbl B TOM Yucne B oopme
31IEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnu 0643aHHOCTb XpaHeHus [omMoBOM KHurm pgo 31.12.2017
BO3fnaranacb Ha COOCTBEHHMKOB XWUMbIX MNOMELLEHUN, 3asBUTENEM npeacTaBnsieTcs
AOMOBas KHUra;

6) npaBoycTaHaBnMBawLLMEe AOKYMEHTbl Ha WHAMBMAOYASbHbIA XWUonM oM (ecnu
npaBo COOCTBEHHOCTM He 3aperucTpypoBaHo B EOMHOM rocyaapCTBEHHOM peecTpe
HeBWXMUMOCTN) — OS5 BbINMUCKN U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. B3agBneHve wn npunaraemble AOOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENAX M B BMAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHMAM nNyHKTa 2.5.3 agMUHUCTPATUBHOIO PErnamMeHTa;

2) nocpeactsom EamHoro, PecnybnukaHckoro noprana B 3NeKTPOHHOW hopMme;

3) B AicnonkomM NMYHO unv nocpeacTBOM NOYTOBOWM CBA3M Ha ByMaXHOM HocuTerne.

3asBneHne n npunaraemble AOKYMEHTbI, NPU HanpaBfeHun NocpeacTBOM MOYTOBOM
CBS3U1, 3aBEPSIOTCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHue npw HanpasneHun nocpeactsom EpguHoro, PecnybnukaHckoro
nopTana noanucbiBaeTcsl MPOCTON ANEKTPOHHOW NOANUCHIO 3asiBUTENS.

[na nonyyYyeHus npoCTOM SMNEKTPOHHOW MNOAMUCKU 3asBUTENO HeoBXoauMMO MNpPONTU
npouenypy pernctpaumm (ayteHtudpukauun) B ECUA, a Takke noaTBEpAUTb YYETHYIO
3anuce.
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ONEKTPOHHbIE [OKYMEHTbl (3NIEKTPOHHbIE 00pa3bl JOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCa YCUIIeHHOM
KBanMuUMpOBaHHOW NOAMUCHIO KL, YNOSTHOMOYEHHbIX Ha CO34aHWe W MOoAnMUMcaHne Takux
AOKYMEHTOB, B TOM YMCre HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 06pa3bl AOKYMEHTOB), MpunaraemMmble K
3asiBlieHN0, B TOM YuUCre JOBEPEHHOCTH, HanpasnsawTca B Buae gannos B oopmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauectBO npenoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3M1EKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJDKHO MO3BOSMATL B MOSIHOM OObemMe npoyuTaTb TEKCT AOKYMEeHTa MU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

1) npencrtaBneHns AOKYMEHTOB W WMHMOpPMauUUM WAW OCYLLECTBIEHUS LENCTBUN,
npeactaBfieHne WunuM  OCYLIEeCTBNEHNE KOTOpPbIX He NpeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmnuMm  OTHOLIEHMS, BO3HMKaKOWME B CBA3N C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

2) OCyWecCTBMNeHna OenCTBUW, B TOM YUCMEe COornacoBaHun, Heobxoaumblx And
nonyyYeHnss MyHUUUNanbHOM YCryrm U CcBA3aHHbIX C obpalleHVeM B UHble rOCy4apCTBEHHbIE
OopraHbl, OpraHbl MECTHOr0 CaMOynpaBfieHUs, OpraHM3aunn, 3a MUCKIYEHUEM MNOoSTyYeHUs
ycrnyr u noriyyeHus AOKYMEHTOB W MHdopmauuu, NpedocTaBndeMblXx B pesynbrarte
NpeaoCcTaBNeHNsa TakuxX YCNyr, BKMAOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbn 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCNYT);

3) npenctaBneHUs  OOKYMEHTOB W WMH(opmauun, oTcyTcTBue u  (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanmMCb MNpWU MNepBOHaYarnibHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMbiX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBeHnn MyHULUMNanbHOW YCNyru, 3a UCKITIOYEHNEM CreayroLmnX cnyyaes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, Kacalomxcs
npefocTaBnNeHns MyHULMNAaNbHOW YCryrk, nocrie nepBoHayanbHOW nodayv 3asiBNEeHnsa o
npegocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hanunune owunbok B 3asBNEeHUN O NPeaoCTaBNEHUN MyHUUMNANbHOW YCIyrn u
AOKYMEeHTax, MNOAaHHbIX 3asdBMTENeM nocne nepBOHayanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoouMbiX ANns NpefocTaBfeHus MyHuuunanbHon ycnyru, nmbéo B
NpeaocTaBNeHNN MyHULMNANbHOW YCNYrM W HE BKIOYEHHbIX B MNPeACTaBMEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEWUCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauun nocne
nepBOHavyanbHOro OTka3a B MNpuemMe [AOKYMEHTOB, HeobxoouMbixX Ons NpeaocTaBneHus
MyHMUMNANbHON ycnyru, nnbo B npefocTaBneHmm MyHUUUNanbHOM YCIyru;

r) BbiABIEHWE [OOKYMEHTaNbHO MNOATBEPXKAEHHOro dakta (Mpu3HaKoB) OLWMOOYHOro
UM NpoTMBOMPABHOIO AencTtBus (0e3gencTBusi)  LOSMKHOCTHOrO  nivua  Mcnonkoma,
paboTHuka MOLL, npn nepBoHayanbHOM OTKa3e B NpuemMe OOKYMEHTOB, HeobXoauMMbIX ANnd
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAansHOM ycnyru,
O YeM B NMUCbMEHHOM BMAE 3a NOANUCHI0 pyKkoBoAUTENSA Mcnonkoma npu nepBoHavyanbHOM
oTKa3e B NpMemMe JOKYMEHTOB, HEOOXOAMMbIX NSt NPpeAoCTaBeHNss MyHUUUNanbHOW yCryru,
yBe4OMINSETCS 3adBUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHdOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takume [OOKyMeHTbl nNnbo nx wusbsaTMEe SABNSETCA HeoOXOAWMbIM YCIOBUEM
NpeaocTaBneHns rocygapCTBEHHON WM MYHULMNANbHOW YCNyrn, W WHbIX CIly4Yaes,
yCTaHOBMEHHbIX heeparnbHbIMK 3aKOHaAMM.

2.6. MCHeprIBaPOLU,I/IIZ nepevyeHb JOKYMEHTOB, HeobxoAnMbIX B COOTBETCTBUM C
HOPpMaTMBHbIMU NMPaBOBbIMU akKTaM ANA npegoctaBneHnd MyHMHMHaHbHOVI YCIyru, Kotopble



Haxo4aTCsl B pacnopsPKEHWUN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
camoyrpaBrneHusi U NoABeAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHaM MUnu opraHaM MeCTHOro
camoynpaBfieHUss OpraHn3aLunin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke
cnocobbl NX NONy4YeHUs 3asBUTENSIMU, B TOM YUCTE B ANEKTPOHHOW hopMe, NOopsSiAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpaBneHus nnbo
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HaX0AATCS AaHHble AOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:

1) Bbinucka u3 EgmMHOro rocyaapCTBEHHOro peectpa HeaBMXMMoCcTn — degepanbHas
cnyx6a rocyaapCTBEHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBedeHus O AENCTBYKOLLEM nacnopTe rpaxpaHuHa Poccuinckon depepaummn —
MBI Poccuu;

3) cBegeHuss O HoTapuwanbHOW [JoBepeHHoCTn — dPegepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe NpeaocTaBUTb [OOKYMEHTbl (CBEAEHUs1), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa, B (OpMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM noanucbio nmu,
YNONTHOMOYEHHbIX Ha co3aHue 1 NoanncaHue Takux JOKYMEHTOB, Npu nofaye 3asiBrieHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NPeACTaBNEHNE) YKa3aHHbIMU B MyHKTE
2.6.1 agMVHUCTPATMBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BracTu, opraHamu
MECTHOro camMoOynpaBrieHUs1, OpraHnM3aunsamMm OOKYMEHTOB U CBEAEHUA He MOXeT SBNATbCH
OCHOBaHWeM ANns oTKasa B NpefoCTaBNeHNUn MyHUUMNANbLHOW YCIyrn.

2.6.4. [omkHOCTHOEe numuo u (unn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
aflMUHUCTPATUBHOIO  pernaMeHTa OpraHoB W  OpraHusauun, He npeacTaBuBLUNE
(HecBoeBpeMeHHO npeacTaBMBLUME) 3anpOLIEHHble U Haxogswmecss B pacnopsKeHun
AOKYMEHT WnuM CcBedeHus, noanexar aaMUHUCTPATUBHOW, AUCLMNIIMHAPHOM WM MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelaetca TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHWUSA, B TOM 4uUche
noaTBepXaatwllne BHeceHMe 3asfBuTeneM nnatbl 3a NpeaocTaBreHne MyHUuunanbHOW
ycryry, Haxogsiwmecs B pPacrnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoaBegOMCTBEHHbIX FOCYAAapPCTBEHHLIM OpraHam UM opraHam MeCTHOrO
camoynpaBneHus opraHn3aumn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXaliux CBeOeHUs, KOTopble
Haxo4dATCs B PacrnopshKeHMM  FOCYyAapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOro
camoynpasneHns U NoABe4OMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBfeHusi opraHusauun, He SBMSETCA OCHOBaHWMEM [Afs OTKasa 3asiBUTento B
npegocTaBfeHnn MyHULUMNanbHON yCnyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM N5 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNANbHOW yCnyru

2.7.1. OcHoBaHuAMW OnNa OTKkasa B MpuUemMe [JOKYMEHTOB, HeobxoaumbiX LN
npeaocTaBfeHNa MyHUUMNANbHOW YCIyrn, SBNAKTCA:

1) npeacTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT NogYUMCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B MOpsiAKke, YCTaHOBMIEHHOM 3aKoHogaTenbCTBOM Poccumnckom
depepauunm;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO U CBEAEHUs, coepXalinecss B AOKYMeHTax Aans
npegocTaBeHna MyHUUMNANbHOW YCIyTu;

3) npeacTtaBneHHble AOOKYMEHTbl WM CBEAEHUA yTpaTUNM CUITy Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYNSA
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npeacTaBUTENs 3asdBUTENS, B cnyyae obpalleHust 3a nNpefocTaBreHneM MyHULMNanbHOm
YCIyrn ykasaHHbIM JIULIOM);

4) nogava 3asdBNEeHUs O NpeaocTaBfeHUN MyHULMNANbHOW YCIYrM U OOKYMEHTOB,
HeobXxooMMbIX ANA NpefoCTaBAeHUss MYHUMUMNANbHOW YCRyrn, B 3NEKTPOHHOW dopme C
HapyLLlEHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppekTHoe 3anonHeHue obs3aTenbHbIX nofnen B dopme 3asiBNEeHUs, B TOM
yncrie B MHTEPAKTUBHOM dopMe 3asBneHuss Ha EgumHom, PecnybnukaHckom nopTtane
(HepocToBEpPHOE, HENOMHOE, NIMBO HeNpaBUibHOE 3anoSIHEHNE);

6) npenctaBneHWe HEMOSIHOrO KOMMMEKTa [AOKYMEHTOB, HeobxoouMmbix 4N
npefocTaBNeHnUs MyHULMNANbHOWN YCNYru;

7) 3asBreHMe o NpeaoCcTaBreHUn YCIyrm NogaHo B OpraH rocyaapcTBEHHOW BMacTw,
opraH MEeCTHOro camoynpaBfieHUs UNn opraHn3auuio, B MOSTHOMOYUA KOTOPbIX He BXOAWUT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOoHHOW NOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTESNBHOCTU
YCUNEHHOW KBannuumMpoBaHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. TepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMMbIX Ons
NosTly4eHUs MyHULMNANTbHOW YCIyrn, ABNSETCS MCHEPnbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUS U AOKYMEHTOB, HEOOXOAMMbIX ANis
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3asBuUTENA, Tak WU NOCne MOflydeHUs1 OTBETCTBEHHbIM AOSMKHOCTHbIM NMuoM Wcnonkoma
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNanbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCronb30BaHNEM MEXBEAOMCTBEHHOMO WMH(OPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesbiaowmnn 9 paboymx gHeN co OHSA permcTpaunmn 3asiBfieHus.

2.7.4. 3anpelwaeTtcs OTKasbiBaTb B MNpUEME 3asBMNEHUS U UHbIX [OOKYMEHTOB,
HeobXoauMbIX ANA NpefocTaBneHns MyHUUMNanbHOW YCryri, B Criydae ecnu 3asBfeHne u
AOKYMEHTbI, Heobxoaumble ONA NPeAoCTaBfEeHUs MyHUMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUst MyHUUMNAnbHON
ycnyru, onybnukosaHHon Ha EguHom noprtane, PecnybnukaHckom noprane.

2.8. VcuepnbiBatoLwwunm nepedeHb OCHOBaHUM 1 NPUOCTaHOBEHUS UK OTKasa B
npegocTaBneHnn MyHUUMNANbLHON yCnyru

2.8.1. OcHoBaHuUA ONA NPUOCTAHOBMEHUS MpeaoCcTaBreHns MyHULMNanbHOW YCnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHus An1a oTKasa B NnpefoCTaBfieHUM MyHULMNANbHON YCIyrn:

1) B NpeacTaBneHHbIX 3adBNEeHUN N (UNN) OOKYMEHTAX COAEPXKUTCA HenonHast n (unu)
HeJOCTOBepHasa MHopMaLus;

2) nocTynneHnwe oOTBeTa oOpraHa roCygapCTBEHHOW BRNacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTuU UKW OpraHy
MeCTHOro camoyrnpasneHns opraHusaumm Ha MEeXBeAOMCTBEHHbIN 3anpoc,
cBMAETENbCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa 1 (Unn) nHpopmaumm, HeobxogmMmblx AnNs
nNpeaocTaBNeHns MyHUMUMNANbHOW YCNyru, €Cnu COOTBETCTBYHOLUMA [OKYMEHT He Obin
npeacTaBneH 3asBuTenem no co6CTBEHHON MHMLMATUBE;

3) OTCcyTCTBME CBEAEHWA O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCTBa
(npebbiBaHMSA) B pacnopsXXeHUM OpraHoB MECTHOIO CaMOynpaBIieHWS.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaoCcTaBrieHUn MyHULMNanbHOW YCIyru
SABMSETCA NCYEPnbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpeAoCTaBNEHUN MyHUUMNANbHOW YyCnyrn B
crnyyae, ecnv 3asiBNeHMe O npefocTaBfieHMM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMauMen O cpokax WM nopsgke npeaocTaBfieHUs MyHUUMNANbHOW
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.



2.9. Mopsaok, pasmep M OCHOBaHWSI B3MMaHWS FOCYAapCTBEHHONM NMOLWMMHbI UMW UHOW NnaThl,
B3MMaeMOMW 3a NpefoCcTaBNeHne MyHMUMNanbHON ycnyru

MyHuumMnansHas ycnyra npeaocTaBnseTcsi Ha 6e3B03Me34HON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOopble ABMAKTCA HEOOX0AMMBIMU N 06A3aTENbHLIMUY 4115
npeaocTaBneHns MyHULUMNANbHOW YCyri, B TOM YMCNEe CBEAEHUS O AOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npeaocTaBNeHN MyHUUMNANbHbIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX U 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpFI,D,OK, pa3mMmep n oCHoBaHUA B3MMaHUA NinaTtbl 3a npeaocrtaBrieHne yeriyr, KOTopble
SIBNAIOTCA HeoOxoanMbIMM 1 0ba3aTenbHbIMK ASS npegocrtaBneHnsa MyHVILI,VII'IGJ'IbHOVI YCIyru,
BKIO4an I/IH(bOpMaLI,M}O O MeToaunKe pacyeTa pasmMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcnmanbHbIN CPOK OXUAaHWUS B oMepean Npu nogade 3anpoca 0 NnpeocTtaBneHnm
MYHULMNANBHOW YCRyru, yCcnyru, NnpegocTaBnsieMon opraHnsaumen, y4acTeyoLllen B
npegocTaBNeHnn MyHULUMNANbHOM YyCnyr, N Npyu nosly4eHun pesynbTaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nopgade 3adBfieHUs Ha MONyYeHWe MyHULMNanbHOU
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4yeHun pesynbTaTta MNpPegoCTaBleHNns MyHUUUNanbHOW Yycnyru
MaKCUMarbHbIA CPOK OXUAAHUA B ovepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsaok peructpaumm 3anpoca 3asiBUTens 0 NpeaocTaBneHnn MyHMUUnansHon
yCryru 1 ycnyru, npeocTaBnsieMoi opraHvMsaumen, y4acTBytoLleln B NpeocTaBneHmm
MyHULMNAnbHOM YCMyr, B TOM YMCHe B 3NEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogayn 3asBneHusi 3asiBUTENO
BblaaeTcs pacnucka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAANOLLNM, YTO
3agBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBlIeHUs!.

2.13.2. lpun HanpaBneHun 3asBneHust nocpeactsoMm, EguHoro, PecnybnukaHckoro
nopTtana 3asiBUTenb B AeHb NoJayun 3asBfeHusi nonyyaeTt B NUYHOM KabuHeTe EauHoro,
PecnybnmkaHckoro nopTtana n no aNekKTPOHHOW NoyTe yBeAOMIEHNEe, NOATBEPXKAAOLLEE, YTO
3asiBrieHne OTMnpaBfeHo, B KOTOPOM YKa3bIBalOTCA PErMCTPaLMOHHbIN HOMEpP U AaTa nogayu
3adaBneHus.

2.13.3. lNpu nnyHom obpaweHnn B Kcnonkom B [OeHb nMogadn 3asiBfieHUs
YNOSTHOMOYEHHbIM [OSMKHOCTHBIM NUUOM Mcnonkoma 3aaBuTENto BbldaeTca pacnucka us
aBTOMaTM3NPOBaHHON WHGOPMALUMOHHON CUCTEMbI, MpeaHa3Ha4YeHHOM Ans  OKasaHus
roCy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYr, C PErMCTpaLMOHHLIM HOMEPOM, AaTon nogadu
3asiBNeHNd N nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAOCTaBnNseTCca MyHULunanbHas
ycnyra, K 3any oXxkunaaHusi, Mectam gns 3anofiHeHUs 3anpocoB O NpeaocTaBeHnN
MYHUUMNANbHOW yCnyr, MHOpMaLMOHHBIM CTEHAAM ¢ 06pa3suamm Ux 3anosIHEHMA U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAO0CTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 0popMIIEHNIO BU3yarbHOW, TEKCTOBOW N MYSTbTUMEANNHOMN
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MHOpPMaLUUK O NopsiAKE NPeaoCTaBneHnsa Takon ycnyru, B TOM Ynucrne K obecneyeHunto
AOCTYNHOCTW A5l MHBANMAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C beeparnbHbIM
3aKoHOAAaTENbLCTBOM M 3aKOHOoAaTenbCcTBOM Pecnybnukm TatapcTaH o counanbHon 3awmTe
MHBaNMOoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLECTBISETCA B 34aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.

MecTa npuema 3asButenen obopyaytotcsa Heobxoanmon mebenblo Ans ohopmeHns
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMMN.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3awuTe WHBANMAOB B Uenax ©OecnpenaTCTBEHHOro [ocTyna K MecCTy
npeaocTaBneHnsa MyHMumMnanbHon ycnyrin obecnedynBaeTcs:

1) obBecneumBaeTca  6GecnpensiTCTBEHHbIN  OOCTYN  MHBaANMAOB K  MECTY
nNpeaocTaBNeHnsa MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELEHUs W
nepemMeLleHne B nx npeagenax);

2) Bu3yanbHasa, TekcToBas W MynbTuMeaunHass WHdopmauusa o nopsiake
npefoCcTaBfeHnMs MyHUUMNANbHOM YCnyrn pasmMewaetca B YAOOHbIX AN 3asiBUTENEn
MecCTax, B TOM YMCIEe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) CONpOBOXAEHWE WHBANMAOB, MWMEKLWMX CTOMKME pacCTponcTBa YHKLNN
3pEHNS N CaMOCTOATENbHOIO NEPeaBMKEHNS], U OKa3aHWe UM NMOMOLLIN;

4)  BO3MOXHOCTb CaMOCTOSTENbHOIMO NEpPenBMKEHNA MO TEPPUTOPUU, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAaHCNOPTHON MHAPACTPYKTYpP, BXo4a
B Takne ob6BbEKTbI 1 BbIXO4aA U3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbICaAKM U3 HEro, B
TOM 4YuCre C UCNONb30BaHNEM Kpecna-KOMNsACKH;

5) Hagnexawiee pasmelleHne obopygoBaHWA U HocuTenem uHdopmaumun,
HeobxoguMMbIx Ana obecneyeHna 6ecnpensiTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYEHNN UX XKU3HEAEATENTbHOCTMU;

6) AaybnupoBaHue HeobXxoOuMOW ANs  MHBaNMOOB 3BYKOBOW U 3pUTESTbHON
nHdopMauuK, a TaKke Hagnucewn, 3HaKoB U MHOM TEKCTOBOW U rpadomyeckon MHdopmaumnm
3HaKamMu, BbINOSTHEHHbIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBogunka u TMgnocypaonepeBogunka;

8) ponyck cobaku-npoBOAHUKA MPU HaNUYMM OOKyMEHTa, NOATBEPXOAMLIEro ee
cneunanbHoe obydeHue n BblgaBaemMoro no opmMe M B Nopsigke, KOTOPble YCTAaHOBIEHDI
npukasom MwuHucTepcTBa Tpyaa W couuanbHoM 3awmTtbl Poccuinckon depepaumm ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl OOKYMEHTa, NOATBEPXAAOLLErO
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHmss 4OCTYNHOCTU AN MHBaNUMAoOB OObLEKTOB, B
KOTOpbIX OCYLLUECTBNSAETCA MpeaoCTaBfieHne MyHUUMnanbHOW  YCryrm, W CpPeacTs,
NCNonb3yemMbiX NPU MNPeaoCTaBEHUN MyHUMUMNANbHOW YCIyrn, KOTOpblE€ YyKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO pernamMeHTa, MNPUMEHSIOTCA K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNu NpollegwnmM MoOepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.15. MNMokasaTenu OCTYNHOCTU N KaYecTBa MyHMLMNANbHON YCnyru, B TOM Yncne
KONMYeCTBO B3aMOLENCTBUN 3aABUTENS C AOMPKHOCTHLIMM ML aMKn Npy NpeaocTaBneHnm
MYHULMMNANbHOW YCNyrn U UX NPOAOIHKNTENBHOCTb, BO3MOXHOCTb MOSy4YeHnst MHhopMaLmm O
XoAe nNpeaocTaBneHNa MyHULMNAanIbHOW yCyri, B TOM YMCE C UCMOMNb30BaHUEM
NHPOPMALMOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMMIA, BO3MOXHOCTb JIMO0 HEBO3MOXHOCTb
Nony4YeHnss MyHUUMNanbHOM yCryrn B MHOO(OYHKLMOHANbHOM LIEHTPE NpeaocTaBneHuns
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCAyr (B TOM Y1crne B NOSIHOM o6beme), B nobom
TeppuTopuansHOM nogpasaeneHun opraHa UCNONHUTENBHO PacnopsaAnTENbHOro opraHa
MECTHOro camoynpasneHus, no BblIbopy 3aaBuTens (IKCTeppUTOpmUanbHbIN NPUHLMM),
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nocpencTBoOM 3anpoca O NpPeaoCTaBfeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHbBIX LeHTpax npegocTaBneHus
rocyapCTBEHHbIX N MyHULMNANbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [OOCTYNHOCTM MNPefoCTaBNeHNs MyHUUUNAnNbLHOW  YCnyru
ABNAOTCA:

pacrnonoXeHHOCTb MOMELLEHUs, B KOTOPOM BedeTCcs MnpueM, Bblgadya JOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumanmcToB, a Takke NOMELLEHNNA, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHPoOpMauMm o cnocobax, nopsake W cpokax
npegocTaBneHns MyHUUUNanNbHOM yCcrnyrn Ha MHOpMaLMOHHbIX cTeHaax, EaguHom nopTane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNanbHOro panoxa;

oKasaHve MoMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmX MonyvyeHuro
UMW yCNyr HapaBHe C ApYrMMu nuuamun.

2.15.2. NokasaTensmu Ka4yecTBa nNpeoCTaBneHNs MyHULUNANbHOW yCryrn ABnaTCS:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbtata MyHULUMNANbHON yCnyri;

3) otcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernamMmeHTa, coBeplUeHHble paboTHUkamn Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLWn):

B3aumMogencteme 3asButend c paboTHukamm  Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMNanbHOW YCnyrn OCyLeCTBSeTCs OA4MH pa3 npwv npeacTaBieHun
3asiBlIeHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyru B KMcnonkome unmn MOL, B cdopme ak3emnnsipa SMNeKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTENbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU Nl amMu
npv NpegoCcTaBAeHn MyHUUMNANbHOW YCnyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCTBO MpedoCTaBfeHUs MyHUUMNAanbHOW YCRyrn C
NMOMOLLLIO YCTPOUCTB MOABWXHOW paguoTenedoHHOM CBSA3KU, C UCnonb3oBaHMeM EanHoro,
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauus o0 xoae npeaocTaBfeHna MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpepocTaBneHne MyHMUmMnanbHOW ycnyrn ocyllectsnseTcs B nob6om ML no
BbIOOpY 3asdABMTENs He3aBUCMMO OT MecCcTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOPMAnNbLHOMY MPUHLMNY.

MyHuumMnansHasa ycnyra B CoctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4nTbiBaloLWme 0COOEHHOCTM NpeaoCTaBneHns
MYHULMNANbHON YCNYru No aKCTeppUTOpUanbHOMy NpuHumuny (B cnyyae, ecnm
MyHUUMNanbHas ycryra npeaocTaBisieTca N0 aKCTEppUTOpUarbHOMY NPUHLMNY) K
0COBEHHOCTU NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEeKTPOHHON dhopme

2.16.1. lpwn npepocTaBreHUN MYHUUMNANBHOW YCNYrM B 3MEKTPOHHOW dhopme
3asiBUTENb BNpase:

1) nonyunTb MHOPMaLUMIO O NOPSAKE M CpoKax NpeaocTaBfeHns MyHUUUNanbHOM
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTane;
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2) nogaTb 3asBneHwe O npefoCTaBfeHMM MYHUUMNANbHOW YCNyrM W WHble
AOKYMEHTbI, HeobxoauMmble Ons NpefoCTaBfeHUs MyHUUMNanbHOW YCnyru, B TOM 4ucre
OOKYMEHTbl U MHGOPMaLUMIO, 3NEKTPOHHbIe 00pasbl KOTOPbIX paHee ObinNn 3aBepeHbl B
COOTBETCTBUN C NyHKTOM 7.2 yactu 1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-$3, c
ncnonb3oBaHnem EanHoro, PecnybnnkaHckoro noprana;

3) nonyuntb CBedeHUMst O Xo4e BbINOSIHEHUS 3asBfEeHUn O npeaocTaBieHun
MYHULMNANBHOW YCryru, No4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBieHUs MyHUUMNansHOW YCryru;

5) nonyunTtb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycrnyrm B doopme
3M1IEKTPOHHOIO AOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencreue (besgencrTemne) Micnonkoma, a Takke ero
AOIMPKHOCTHbBIX NN, MyHUUMNAanbHbIX cAyXawmux nocpeactsoMm EauHoro, PecnybnukaHckoro
noprtana, noprtana degepanbHOM  rocygapCTBEHHOWM  MHAOPMALUMOHHOW  CUCTEMBI,
obecneunBatowiern npouecc pgocyaebHoro (BHecygebHoOro) obkanoBaHUA peleHun wn
aencteui  (6e34encTBusl), COBEPLUEHHbIX NPU  NPEeAoCTaBfIEHMM TOCYAAPCTBEHHbLIX U
MYHUUMNANbHbIX  YCIyr  opraHamu, NpegocTaBnNAwWUMN  FTOCYOAPCTBEHHbIE U
MyHUUMNanbHble  yCriyrn, WX  OOSDKHOCTHbIMW  nuuamu,  rocyaapCTBEHHbIMU U
MYHULMNANbHBIMU CAY>XaLLUMMU.

2.16.2. dopmupoBaHMe 3asiBNeHUs OCYLLECTBMAETCA MOCpPeACcTBOM 3arofiHEHUS
3ANeKTpoOHHOM  opMbl  3asBneHuss Ha EaumHom, PecnybnukaHckom nopTane 6e3
HeobXoaMMOCTM AOMNONHUTENBHOM NoAauvn 3asBNeHns B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecrneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asiBMEHUS U WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpeocTaBNeHns yCnyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUA HECKOINTbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl 3adBreHna nNpu obpauweHun 3a ycrnyramu, npegnonaravwmmMmm  HanpasreHue
COBMECTHOrO 3asiBfIieHNS HECKONbKUMU 3asiBUTENAMU;

3) BO3MOXHOCTb Me4yaTu Ha OymMaxXHOM HocuTerne KOMuUU SNEKTPOHHOW dOopMbl
3a8BNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYIH (bopMy 3asiBNEeHUs 3HAYEeHUN B
nobo MOMEHT MO XenaHul Nonb3oBaTend, B TOM 4Yucrne npu BO3HWKHOBEHUW OLLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3M1EKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen 3nekTPoHHOW POpPMbI 3asiBIEHNSA 4O Hayana BBOAA CBEAEHUN
3agBuTENeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnukaHckom noprane, B 4acTu, KacatoLencs CBeAeHNN,
OTCYTCTBYIOLLMX B €ANHON cUCTEME NaeHTUMKaUMN n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3arnoSIHEHUST SNEKTPOHHOW POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW UHOpMaLnW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBfIEHUAM B TedeHue
He MeHee OAHOro roga, a Takke YaCTUYHO CROPMUPOBAHHLIM 3asABIIEHUAM - B TEYEHNE He
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyulecTBnsieTcs
nocpenctsom EanHoro, PecnybnvkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTtaBndeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty u Bpems B npegenax YCTaHOBMIEHHOrO B MHOMOMYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucb Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYyNneHns 3Ton Aathbl.

Ana  ocywecTBneHns  npenBapuTenbHOM  3anmMcu  nocpenctsom  EauHoro,
PecnybnvkaHckoro noptana 3asBUTENt0 HeOO6XOAMMO ykas3aTb 3anpalluBaemble CUCTEMOM
AaHHble, B TOM Yucne:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;
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afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWA, KOTOpble coobwwun 3aaBuUTENb NpuU
npenBapuTenbHOM 3anucu, [OOKyMeHTaMm, npenCTaBNeHHbIM 3asBuTernemM npu  JfNYHOM
npueme, NnpegBapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmnT
aZlpec 3reKTPOHHOM MNOYThbl, HA YKasaHHbIM agpec TakkKe HanpaBndeTcs MHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy ¢ ykadaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAA 3anucb aHHYNUMPYETCS B Crlydae ero HesiBKK
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTenb B noboe Bpems BnpaBe 0TKasaTbCs OT NpeaBapuUTenbHOM 3anmcu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUN, KpOMe
NPOXOXOEHUs naeHTMUKaUMM n ayTeHTUdukaumm B COOTBETCTBMM C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumu, ykasaHus Uenn npuvema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoaumbiX ANa pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He06Xxo4MMO 3abpOoHMPOBaTL AN NpuemMa.

3. CocTag, nocnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YUCIle 0COBEHHOCTY BbINOSTHEHUS]
agMUHUCTPATMBHBIX NpoLueayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTU BbINOMNHEHS
aAMUHUCTPATMBHbIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCcTaBNeHNM
MyHULMNANbHOW yCryru

3.1.1. MNMpepocTtaBnenne MyHuUMNanbHOW ycnyrn BKrYaeT B cebs cnegywowme
agMVHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHN MyHULMNANbHON YCAYTU;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3assBUTENO0 peaynbTaTta MyHUUUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3asiBuTento

3.2.1. OcHoBaHMeM Havarna BbINOSIHEHUA aAMWHUCTPATUBHOM MNpouedypbl ABNAeTcs
obpalleHne 3asBuTens Mo BOMpPOCaM, CBSA3aHHbIM C NPeaoCcTaBfeHUEeM MyHUUMNanbHON
yCrnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSHEHNE
agMWHUCTPaTUBHOW Npouenypbl, ABNAETCA:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOLY;

npy obpalweHnn 3aasutens B Vicnonkom - cekpetapb VCnonHUTENbHOro KomuTeTa
(nanee - OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMUE).

3.2.2. 3aaBuTenb BnpaBe o06paTUTLCS 3a KOHCyMbTauMen O Mopsiake M cpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO v no TenedoHy u 3MneKTPOHHOWM
nouyre.
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PaboTtHnk MOLl koHcynbTUpyeT 3asBuTensl, B TOM 4UCre no cocTtaBy, ¢opme
npeacraBnsgeMon OOKYMeHTauum v OpyrMM BOMpocaM AN MofydeHus MyHUUMnanbHOW
yCryru.

3agBuTenb  MOXEeT nonyyntb  MHOpMauuio O  rnopsake  npeaocTaBrieHus
MYHUUMNANbHOW ycnyru Ha ocuumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWWUM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunanbHOW yCryru.

3.2.3. 3asButenb Bnpase obpatutbca B Vcnonkom no TenegoHy M 3MeKTPOHHOWN
noyTe, a Takke MNONyYnTb KOHCyNnbTaumio Ha EamHom, PecnybnukaHckom nopTane, cante
Wcnonkoma o nopsigke v cpokax npefocTtaBneHus MyHUUMNanbHOW ycnyru, B TOM Yuchne rno
coctaBy, hopMe npeacraBnsaeMon AOKYMeHTauuu v ApYyrMMm BOnpocam Ans nonyvyeHus
MYHULIMMNAnNbHON YCNYru.

[OSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MH(OPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHnssMK nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPaATMBHbIE  Mpouedypbl,  yCTaHaBAMBaeMble  HAaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx JHEeN co AHS NocTynneHns obpaleHus.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCS: KOHCYIbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
A58 NonyvYeHna MyHUUunanbHOW yCnyri.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npeacTtaBli€eHHbIX 3adBUTENIEM

3.3.1. MNpuem gokymeHTOB NS npefocTaBrneHns MyHuumnaneHon ycnyrn Yyepes MOL]
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (npeactaesuTenb 3asButens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOW YCIyrm U npeacTaBnseT LOKYMEHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asaBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAatoLLEero A0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHUSM, yKa3aHHbIM B MyHKTe
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anosHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy nNpefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxXHOM HocuTene, OCYyWeCcTBAAeT CKaHUMpOBaHWE MpeacTaBlieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUC MLl gokymeHTbl, NpeacTaBreHHble B 3NIEKTPOHHON dhopme unum
3NEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asiBNeHNe 1 OpuUrmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWWM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBASKTCA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.
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3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
Mcnosnkom B anekTpoHHOM hopMe (B COCTaBe MakeToOB 3MEKTPOHHBIX Aen) B TeYeHue O4HOro
paboyero aHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBlieHNe U
nakeT [OOKYMEHTOB (3NEeKTpOHHOe [Jeno), HarnpasrieHHble B Vcnonkom, nocpeacTtBoMm
CUCTEMbI 3MEKTPOHHOrO B3aMMOAENCTBUS.

3.3.2. [llpnem [OKYMEHTOB AN nNpefocTaBfeHna  MyHUMUMNanbHOW ycnyrm B
3NeKTpoHHOM dhopMme Yepe3 EanHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ond nogavn 3asiBiEHUs B 3NEKTPOHHOW oOpMe BbIMOMHAET
cnegyowine OencTBus:

BbINOSIHAET aBTOPM3aLMIoO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHsaeT opmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNs, Heobxoanmble
n obasatenbHble ANs NPegoCTaBNeHns MyHUUMNanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOM OpMe WNN  3NEKTPOHHble 006pasbl
AOKYMEHTOB K (bopMme 3NeKTPOHHOro 3asBrieHus (Npu HeobxoamMmMocTn);

noaTBepxaaetT (akT O3HaKOMIEeHMS M corflacus C  YCNOBUSIMWU U NOPSAOKOM
npefoCcTaBfeHns  MyHULMManbHOW yCcnyru B 3NeKTPOHHOM dopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popMe 3reKTPOHHOTO 3asiBfIeHUS);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (hOpPME 3NIEKTPOHHOIO 3adABNeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE 3MEKTPOHHOE 3asiBfeHue (HaXxkmmaeT COOTBETCTBYHLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBriEeHUS);

3NEeKTPOHHOE 3asBfeHne NoAnuCbIBaeTCa B COOTBETCTBUM C TpeboBaHUAMM MNyHKTa
2.5.3 ADMNHUCTPATMBHOIO pernamMmeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3f1IEKTPOHHOrO 3asiBMEHNS.

dopmaTHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asBIIEHMS OCYLLECTBISETCS
eVHbIM NnopTanom aBTOMaTUYEeCKN Ha OCHOBaHUM TpeboBaHuin, onpenendemMbiX OpraHoMm, B
npolecce 3anofiHeHUs 3asdBUTENIEM KaXOoro 13 nonen 3NeKTPOHHOW hopMbl 3asiBIIEHUS.
Mpn BbIABNEHUM €4MHBIM MOPTarioM HEKOPPEKTHO 3aMOfIHEHHOrO MOMS ANEKTPOHHON (POPMBbI
3a8BNeHNsa 3asBuUTENb YBEOOMMSETCA O XapakTepe BbISIBMIEHHOW OWWMOKM M nopsgke ee
yCTpaHeHusi NOCpPeacTBOM MH(POPMAaLIMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B 3N1IEKTPOHHON
doopme 3aaBneHnA.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: ANEKTPOHHOEe
Aeno, HanpaeneHHoe B Icnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHune koMmnnekta 4OKYMEHTOB McrnonkoMom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aOMUHUCTPATUBHOW NMpoLeaypbl ABnseTcs
NoCTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxogumbiX [Na npeaocTaBrieHuns
MYHUUUNANbHOW YCIyru.

HOMMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMUHUCTPATUBHOM Npouenypbl ABNAETCA cekpeTapb VicnonHuTensHOro komuTeTa (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nuuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHna 3aaBuTensd ¢ 3asiBrieHMem B Micnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MONIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAWT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMSM, yKasdaHHbIM B MyHKTE
2.5 agMVHUCTPATMBHOIO  perfamMeHTa, MpOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
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OTCYTCTBME B AOKYMEHTAX NOAYMCTOK, NMPUNUCOK, 3a4E€PKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnipaBneHun);

3anonHsaeT 3NEKTPOHHYO dopmy 3asaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM cuUcTeMe, npeaHasHa4YeHHOW [ONd  OKa3aHus rocyaapCTBEHHbIX W
MYHULUMNANbHbIX YCAYT;

npu nNpegocTaBneHun OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaxXHOM HoOcuTemne, OCYLECTBMASET CKaHMpOBaHWE MNpeacTaBliEHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHupyeT NoAnNnucaHHoEe 3asBrieHNe;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS1 OKa3aHWsA roCcydapCTBEHHbIX U MYHULMNANbHBIX YCNYr JOKYMEHTbI, NpeaCTaBneHHble B
3NEKTPOHHOM (hopMe NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMupyeT
3MEKTPOHHOE A€eno;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3a8BUTENIO;

BblAaeT 3asBUTESTH0 pacnuUcky B NpuemMe AOKYMEHTOB.

B cnyyae Hannumna ocHoBaHWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4Mm NnpenaTcTBumn ans
npueMa 3asiBfieHMst W BO3BpaWaeT eMy [OOKYMEHTbl C OObACHEHMEM cogepXaHus
BbISIBMIEHHbIX OCHOBaHWN sl OTKasa B nNpyeme 4OKYMEHTOB.

3.3.3.3. [OormKHOCTHOEe nuUO, OTBETCTBEHHOE 3a MpuUeM [OOKYMEHTOB, mMocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBamBaeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YMCNEe NPUNOXEHHbIE 3asBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3feKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieTr cobniogeHve yCrnoBU  OEUCTBUTENIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalleHuns k EanHomy noprtany (B crniyydae, ecnv 3asiBUTeNeM nNpeacraBneHbl
3MEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaEeT MPOEKT peweHuss o6 oTkase B MNpUEME [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBneHns MyHUUMNANbHOW YCyr.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOM KBannuuMpoBaHHON
3NIEKTPOHHOM MOANUCK BbISIBIEHO HecobniogeHne ycrioBui ee AenCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase QOMKeH coaepXaTb NyHKTbl ctatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM L11K €ro NPUHATUSA.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBfeHns MyHULMNANbHOW yCnyrM, C yka3aHuMeM MNpuYMH OTKasa (B cryvae, ecnu
OCHOBaHMA ONA OTKkasa B MpPUEME [OOKYMEHTOB, HeobXxoauMmbiXx ANs npeaocTaBrieHns
MYHUUMNANbHOW YCIYyrn, CBsi3aHbl C HapyLUeHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEHTaM, OCHOBaHMA [Ans oOTkKasa B MNpuemMe [LOKYMEHTOB [OJSDKHbl COAepXaTb
WHOPMAUUID O HaMMEHOBaHMM [OOKYMEHTOB (MH(OpMauun, CBEOEHWN), KOTOpble He
npeacTaBfeHbl, codepXxaT HeOoCTOBepHble W (MnNn) NPOTUBOPEYMBBIE  CBEOEHUS,
0doopMIIEHbI C HApYLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMIM), HanNpaBnsieTCs Ha corriacoBaHune
B YCTAHOBNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOO6opoTa.

CornacoBaHune npoekTta pelwieHust 06 oTkase B NpuMemMe OOKYMEHTOB, HEOOXOAMMbIX
AN npefocTaBfieHMst  MyHUUMNanbHOM  YCRyrK,  OCYLIEeCTBRAsSeTCA B MOpsiake,
npeaycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.
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B cnyyae oOTCyTCTBMA OCHOBaHMW [AnNd OTKasa B NpuemMe [JOKYMEHTOB,
nNpegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernamMeHTa, OOSMKHOCTHOE Ivuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyvero AOHA CO OHA
NMOCTYNMEHUS 3asiBMIEHUs, HanpasnsieT 3asBUTEN0, yKaszaHHbIM B 3asiBIEHUM CNocoboM,
yBelOM/IeHne O MOCTYNfeHUN 3asBrieHns, coepxallee BXOASWMUN pPerncTpaumoHHbIN
HOMep 3asBfieHusi, OaTy nosiydeHus 3asiBNeHusi, nepevYeHb HanmMeHOBaHU (aunros,
npeacTaBfeHHbIX K HEMY JOKYMEHTOB, AaTy Nony4yeHus pesynbTata MyHULMNansHON yCnyru.

3.3.3.4. MVcnonHeHwe npouenyp, VYKkasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO pernamMmeHTa, npwv HanUuMM  TeXHUYECKOWN BO3MOXHOCTH
OCYyLLEeCTBNSeTC B aBTOMAaTU4YECKOM peXumMe C WCMOofb30BaHMEM aBTOMAaTU3UPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocyLapCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. AOMuHUCTpaTuBHbIEe npoueaypbl, YycTaHaBnMBaemble nyHKkTom 3.3.3
aAMWHNCTPATUBHOIO perfiaMeHTa, BbIMOMHAKTCA B TEeYEeHUe oAHoro paboyero gHA CO OHA
NOCTYNSIEHUS 3a8BMEHNS HA PAaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WU MpOeKT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX 5151 NpeAocTaBneHna MyHUUUnanbHOW yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA aaMUHUCTPATMBHOW NpoLeaypbl SBMseTcCs
nosiyyeHne [OOSMKHOCTHbIM  NMUOM  (pabOTHUKOM), YMOMMHOMOYEHHLIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM npoLueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuemM JOKYMEHTOB, NMPUHATLIX OT 3asBUTENst AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMWHUCTPaTUBHOW Npoueaypbl, ABNSETCHA cekpeTapb VicnonHutensHoro kommuteTta (ganee -
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ HanpasfeHne MeXXBe4OMCTBEHHbIX 3anpoCcoB).

3.4.2. [JOmMXHOCTHOE nuuUO, OTBETCTBEHHOE 3a HarnpaBfieHUne MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MEKTPOHHOIro B3aMMoAencTBua (MpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpocbl O NPeoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHAKTCS B A€Hb NPUHATUS 3asiBlIEHNS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAIOTCA:
HanpasrieHHble B OpraHbl BfacTn n (Mnun) noaBe4OMCTBEHHbIE OpraHamM BracTn opraHusaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWW 3anpocoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3IIEKTPOHHOIO B3auMMOAENCTBUSA, MNpPeaoCcTaBnsAooT
3anpalwumBaeMble AOKYMEHTbI (MHOpMaLMIO) UK HanpasnsaloT yBegoMeHnss 06 oTCyTCTBUM
AOKYMEeHTa 1 (Mnn) mHpopmauun, HeobxoaumbiX ANs NpeaocTaBneHns MyHULMNAanbHON
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEeHWe Tpex OHen CO OHSA MOCTYNNeHUs MexXBeLOMCTBEHHOro 3arnpoca B
opraH wurnv opraHusauuio, npefocTaBnsowmne JOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKU
noaroToBKM W HanpasfneHWss OoTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
beepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [NpaBuTtenbctBa Poccunckon denepaunm v
NPUHATBIMKU B COOTBETCTBUM C dpedeparnibHbiIMU 3aKOHaMW HOPMAaTMBHLIMW MPaBOBbIMU
akTamn Pecnybnuku TaTapcraH.
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Pesynbtatamn BbINONHEHUS agMUHUCTPATUMBHBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfEeHUss  MyHuUMnanbHOW — ycnyru, nmbo
yBegoMmneHne o6 oTkase, HanpasrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNe MeXBeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumble  Ana  nNpegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa M (Mnn)
MHdopMaLuu;

npu HanuM4Ynnu OCHOBaHUM, MPEefYyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaEeT TMPOEKT peweHns o6 oTkase B MNpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A48 NpeoCTaBNeHNA MyHMLMNAIbHOW YCyr.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHUUMNanbHOW YCryrn, C yKasaHueM MpuUYnH oTkasa (B cnydae, ecnu
OCHOBaHMA Ana OTKasa B MpuemMe [LOKYMEHTOB, HeobxoaumblX ANs npefocTaBieHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuM
AOKYMeHTaM, OCHOBaHuUs [Ond OTKkasa B MpuvemMe [JOKYMEHTOB [OSDKHbl coaepxaTtb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHbopmaumn, cBeOeHU), KOTOpble He
npeacTaBneHbl, cogepxaTr HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
ohOopMIIEeHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBnseTca Ha corfiacoBaHue
B YCTaHOBMEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMeHTOObopoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
ANa  NpefocTaBfeHuMs  MyHUUMNanbHOW  YCNyrM,  OCYLEeCTBAsieTCs B NOpsake,
npeaycMOTPEeHHOM MyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBMMBaEMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCSA B A€Hb MOMy4YeHUs CBeAEHUN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHLIX MPOLEeAyp SBMSKTCA: OOKYMEHTbI
(cBepeHust), HeobxoauMble ONs NPefoCTaBEHUS MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
00 oTkase B npuemMe OOKYMEHTOB, HEOOXOoOuUMbIX ONA NpefoCTaBfeHUs MyHUUMNanbHOW
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 aAMUHUCTPaATUBHOIO
pernamMmeHTa, nNpyv HanMynun TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUYECKOM
pexuMme C  MCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  MHGOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW ANs OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCYr, B TOM YMcne ¢
MOMEHTa perucTpaumm 3asiBfieHUs1 B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA afMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnaeT Tpu pabounx gHS.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCnyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWHUCTPATUBHOM MNpoueaypbl SBNAETCS
nocTtynneHne  OT  AOMMKHOCTHOro  nvua, OTBETCTBEHHOINO  3a HanpaBneHue
MEeXBEAOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHwui),  HeobxoaumbiX  And
npeaocTaBneHnss MyHULMNAanNsHON yCryru.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3a BbIMONIHEHWE aOMUHUCTPATUBHOM
npoueaypsbl, ABnseTca cekpeTapb NcnonHnTenbHOro komuTeTa (ganee - 4OMKHOCTHOE nuLo,
OTBETCTBEHHOE 3a NoAroTOBKY pesyrnbTaTta NpeJoCTaBNeHns MyHULMNanbHOW YCnyri).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npeaocTaBneHnss MyHULMNansHoON ycnyru:

paccmaTpuBaeT CPOPMUPOBAHHLIA KOMMMEKT [OOKYMEHTOB, HeobXxoauMbiX Ans
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npegocTaBneHnsa MyHULMNanbHOW yCryru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBfeHUM MYHULMNANbHOW YCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO perfameHTa, MoAroTaBnvBaeT MNPOEKT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNANsHOM YCIyru;

B ClNyyae OTCYTCTBMS OCHOBaHWW AN OTKasa B NpefoCTaBfeHnun MyHUUMMnanbHOW
ycryru, npeaycMoOTPEeHHbIX MyHKTOM 2.8.2 aAMUHUCTPATUBHOIO perfiameHTa, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHuss MyHUUMNanbHOW ycnyru,
nogrotaBnMBaeT MPOEKT pes3ynbTaTa NpPefdoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpasnsieT NOAroTOBNEHHbLIN MPOEKT pesynbTarta NpeaocTaBfieHnss MyHULUNanbHOW
yCInyru Ha corracoBaHue B YCTaHOBMEHHOM MOpsiaKe MOCPeACTBOM CUCTEMbI SMIEKTPOHHOMO
AoKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNE o4HOro paboyvero aHs.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCHA:  NPOEKT
peleHns ob oTkase B NpeaoCTaBfeHUM MyHULMNANbLHOW YCIyrn, crnpaBku (BbIMUCKN).

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOM yCryrn (ganee — NpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pykoBoAUTENeMm
CTPYKTYPHOro nogpasfgerieHusi, OTBETCTBEHHOIo 3a NOArOTOBKY pesynbTaTa MyHUUMMNanbHON
ycnyrun, 3amectutenem Pykosogutensa Mcnonkoma, Pykosogutenem Vcnonkoma.

[MoaroToBreHHbIE MPOEKTbl JOKYMEHTOB, MMeENLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNANbHOW YCIyrin.
Mocne ycTpaHeHUst 3aMeYaHWin NpPOeKTbl [OKYMEHTOB MOBTOPHO NepefarnTcs Ansd
cornacoBaHusi 1 NoANMcaHus.

PykoBoautenb Kcnonkoma npu paccMOTPeHUUM MPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPaATMBHOIO perfiaMmeHTa AOSMKHOCTHBIMY Niuamu Micnonkoma B 4acTtu
CPOKOB BbIMOSIHEHUSA agMUHUCTPATMBHbLIX Npouenyp, MX nocrnegoBaTeribHOCTU M MOSTHOTHI,
HanMyusa cornacoBaHuMM YNOSTHOMOYEHHbIX [LOSMKHOCTHbIX Nuy KMcnonkoma B cucteme
3NEKTPOHHOro A0KYMeHToo60opoTa.

B cnyyae BbISiBNEHUS1 HapyLlEeHU B YacTU CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, Ux nocnegoBaTeNnbHOCTU M NOMNHOTbI PykoBoautens Wcnomnkoma wuHuuuunpyet
npuBfieYyeHne K OTBETCTBEHHOCTM 1L, ONYCTUBLLMX HAPYLLEHWS, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TeYEeHUe ogHOro paboyvero aHs.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SBMSKTCA: pelweHue ob
OoTKase B NpuemMe JOKYMEHTOB HeOBXoanMbIX AfiS NpeAoCTaBneHnss MyHUUMNanbHON yCnyru,
peleHne o6 oTkase B NpeaoCTaBeHnn MyHULMNANbHOW yCryrn, cnpaBka (BbInucka).

3.5.4. NcnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. aaMMHUCTPaTUBHOIO
perrnameHTa, nNpu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMAaTUYECKOM
pexvuMme C  UCMNOoNb3oBaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHas3Ha4YeHHOM OS5 OKa3aHUs roCy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKTe 3.5. agMUHUCTPATMBHOIO perfnameHTa, CocTaBnsieT oauH paboumi AeHb.

3.6. Bblgava (HanpaBneHve) 3asaBuTento pesyrbTata MyHUUMNanbHOW yCcryru
3.6.1. OcHoBaHMEM Havarna BbIMNONHEHUS aAMUHUCTPATUBHONM Mpoueaypbl SBNsSeTcs

nonyyeHue [OOSMKHOCTHbIM FMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE a4MUHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBEPXKAAIOLWEro NPeAoCTaBNeHNne MyHULMMANbHOW YCIyru.
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[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWME agMUHUCTPATUBHON
npoueaypsbl, ABnseTca cekpetapb CnonHMTENbHOro komuTeTa (ganee - 4OSMKHOCTHOe Nnuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHUE CBeLeHUN O pesynbTaTe npeaocTaBneHuns
MYHUUMNANbHOMW YyCryrm B NOACUCTEMY BedeHWd [OOKyMeHTauun aBToOMaTU3MpPOBaHHOM
WHOPMALMOHHON CUCTEMbBI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencrasuTensl) cnocodbom, ykasaHHbIM B 3asdBrEHUK, O
pesynbTate npeaocTaBfieHUss MYHUUMNANbHOM YCNYrM U O BO3MOXHOCTU MNOSyYeHus
pesynbTata NpegocTaBieHns MyHuuunaneHom ycnyru B cnonkome nnu 8 ML,

McnonHeHne npoueayp npy HanMyunnm TEXHUYECKOW BO3MOXXHOCTWU OCYLLECTBISIETCS B
aBTOMaTMYECKOM peXMMe C MCNofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
cUCTeMbl, NpegHa3Ha4YeHHON AN OKa3aHWA rocyaapCTBEHHbIX N MyHULUMNANbHbLIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe OAHOoro paboyero AHA CO AHA NOoANUCAHUA  OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM MNpeaoCTaBNeHNs MYHULMNANbHOW YCyrk, YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM oM Mcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoUeayp ABMASKOTCHA: pasMelleHue
cBedeHUNn O pesynbTate MNpeaocTaBfeHns MyHUUMNArbHOM YCIyrm B MHMOPMALMOHHBIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbTate npefocTaBneHud
MYHUUMNANbHOW yCryr u cnocobax ero nonyyeHuns.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUUNANbHOW YCRyru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pe3ynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHk MO®L| BblgaeT 3asBuUTEn0 pesynbTaT MyHUUMNanbHOW ycryrm B opme
3K3eMnnapa 9MNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3asaBuTens
BMECTe C OK3eMMNISApOM 3MEeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBnNAeTCa 9K3EMMNSP 3NEKTPOHHOro AOKYMEHTa MnyTeM €ro 3anucu Ha CbeMHbIV
HOCUTENb WH(OpMaUMM WU HanpaBneHUs1 JK3eMnnspa SfEeKTPOHHOro AOKyMeHTa Mo
3MEKTPOHHOM noyTe B agpec 3assutend. [1pu 3anMcu Ha CbeMHbIN HOCUTENb MHOPMaLMn
UNU HanpasfeHUM 3K3eMMNrsapa 3MEeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro cocTasreH
9K3eMNNAp JMEeKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
WOEHTUYHOCTb TaKOro 3K3emnnsipa 3MeKTPOHHOrO AOKYMEHTa 9K3eMMNspy 3fEKTPOHHOro
AOKYyMEeHTa Ha OyMaxHOM HocuTene 3aBepsieTCs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOW KBanNnnMULUMPOBaHHOM 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMNHAKTCA B NOpsSAKe OYepedHoCTV, B [OeHb nNpubbiTUS 3asBUTENss B CPOKWU,
YyCTaHOBMNEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTata NpefocTaBfeHna MyHuuunanbHow ycnyrm B AUC MOL,
pesynbTaT NpegocTaBneHns MyHUUUNAanbHOM YCyrn, BblAaHHbIN 3asiBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anButenda 3a pe3ynbTaToOM MyHUMLUMNANbHOW YCNyru yepes
EovHbin, PecnybnukaHckui nopTtan 3asBuTento B JfWYHbIA  KabMHET aBTOMAaTMYEeCKM
HanNpaBnseTCs  9NEKTPOHHbIM  0Bpa3  OOKYMeHTa,  SBNSOLWEroca  pesynbTaTtoM
npegoCcTaBNeHnss MyHUUMNANbLHOW YCIyrn, NOLMUCAHHBIN YCUITEHHOW KBanvMuunpoBaHHON
9NEKTPOHHOM NOANUCHIO YNOSTHOMOYEHHOMO AOSMKHOCTHOro nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NognNucaHua OOKYMeHTa, NOATBepXaaloLwwero npeaoctaBneHne (otkas
B NpefocTaBfieHUn) MYyHULMNAnNbHOW YCAyrk, YMNOAHOMOYEHHbIM [OOSDKHOCTHLIM  JIULOM
Wcnonkoma (Mcrnonkomom).
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Pesynbtatamu BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp ABNAKTCA: HanpaBreHue
(npegoctaBneHne) ¢ ucnonb3oBaHnem EawmHoro, PecnyGnvkaHckoro noptana 3asBUTENO
AOKYMEHTa, MNoATBEPXKAAloLeEro npegocTtaBfieHne MyHuuunanbHOW ycnyrm (B TOM 4ucne
OTKa3 B NpefoCTaBNeHNUN MyHULMMNANbLHOM YCyru).

3.6.3.3. lpn obpalieHnn 3asBuTenss 3a pesynbTatoM MyHUUMNANbHOW YyCnyru B
Wcnonkom, OO/MKHOCTHOE nuUOo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHue) OOKYMEHTOB,
BblaeT 3aABUTENIO peayrnbTaT MyHuuMnanbHon ycnyrn. Mo TpeboBaHuio 3asaBUTENsS BMecCTe
C 9K3eMNNSApOM 3MEKTPOHHOrO AOKYMEHTa Ha GymMaXHOM HocuTene eMy npeaocTaBnaeTcd
9K3eMMnsip 9NEKTPOHHOro AOKyMeHTa MNyTeM €ero 3anucuM Ha CbEMHbIM HOCUTENb
MHOPMaUUM UNU HanpasfeHUa JK3eMnsisipa 3MEKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOM
noyte B agpec 3asaBuUTENS.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLECTBMAOTCA B NOpsiAKke ovepeaHOCTU, B AeHb NpuObITUS 3asiBUTENSA B COOTBETCTBUM C
[MpaBvnamu BHyTpeHHero TpyaoBoro pacnopsiaka Vicnonkoma.

PesynbtatoM BbINOMHEHUST aAMUMHUCTPATMBHBIX Npouedyp SBRSTCA: dukcaums
dakTa BblOauyn pesynbTaTta npegocTaBneHns MYHULUMNANbHON ycrnyrm B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CUCTEMe, NpefHa3Ha4YeHHOM [ONs  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.7. cnpaBneHne TeXHN4eCcKnx ombok

3.7.1. B cny4yae obHapyXeHUa TEeXHUYEeCKOW OWMBKNM B OOKYMEHTe, SBMASLEMCH
pes3ynbTaTtoM MyHMUMNANbHOW yCNyru, 3asB1MTeNb HanpasnsaeT B Vicnonkom:

3asBrieHne 06 ncnpasneHnn TexHMYeckon owmndkm (npunoxeHue Ne 5 k HacTosilwemy
aAMWUHUCTPATUBHOMY PErfiameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO KaK pe3ynbTaT MyHMLUMNANbHOW yCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, WMELWMe puandeckyto Ccuny, CBUOETENbCTBYHOLME O Hanuyum
TEXHUYECKON OLLINOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OLNOKM B CBeOeHUsIX, YKal3aHHbIX B
AOKYMEHTE, SBNAKOLWEMCS pe3ynbTaTtoM MyHMUMNAnNbHOW YCnyrn, nogaeTcsa 3asBuUTENeM
(ynonHOMOYEHHBIM  MpeAcTaBuMTENEeM) MNOYTOBbIM  OTNpaBfieHMeM (B TOM 4ucne ¢
NCMNonb30BaHMEM 3NIEKTPOHHOM NoYThl), NMnbo Yepes EgmHbin, PecnybnvkaHckuin noptan mnm
ML,

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss 06 ncnpaBneHMM TEXHUYECKOM OLIMOKWU, perucTpupyeT 3asiBrneHue C
NPUOXEHHbIMM OOKYMEHTaMMU M nepegaeT UX AOSMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTpaATMBHbLIE  MpoUeaypbl, YCTaHaBAMBAEMblE  HACTOALMM  MYHKTOM,
BbIMOMHATCH B Te4EeHUe 0AHOro paboyero AHS ¢ AaTtbl pernctpaumm 3asBreHus.

Pesynbtatamu BbINOMHEHMUST aAMUHUCTPATUBHBIX Mpoueayp SABNSAKTCA: MPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHne, HanpaBfieHHOE Ha PacCMOTPEHME LOSMKHOCTHOMY fuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JO/mMKHOCTHOE nuuo, OTBETCTBEHHOoe 3a 06paboTky  [AOKYMEHTOB,
paccMaTtpmMBaeT AOKYMEHTbI U B LENSIX BHECEHUSA UCMPAaBMEHUA B LOKYMEHT, SBMNSAKOLWMIACA
pe3ynbTatoM nNpefoCcTaBfeHnMs MyHUUMNAnNbHOW  YyCnyry, OCYLLECTBNSAET npoueaypbl,
npenycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 Bbl4aeT UCnpaBneHHbIN
AOKYMEHT 3aaBuUTeNto (YNonHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3bATUEM
y 3assutensa (ynoriHOMOYEHHOro npeactaBUTENs) OpurMHana [OOKYMEHTa, B KOTOPOM
COOEPXUTCA TexHuyeckas owubka, unu HanpaenseTr B agpec 3asBUTENS MNOYTOBbLIM
oTnpasneHnem (nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTM MNONyYeHUs
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AOKYMeHTa npu npegoctaBfneHMm B VICMOMKOM oOpurMHana [AOKYMeHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKast oumnbka.

AOMWHUCTPaATUBHbIE  MpoLeaypbl, yCTaHaBMMBAEMble  HAaCTOSILLUMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocrne oBHapyXeHUS TEXHUYECKON OLUINOKM
NN NonyyYeHnst oT NHOro 3anHTEPECOBAHHOMO NLIA 3asBEHMS O AOMYLLEHHOM OLWmnbKe.

PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. MNopanok n opMbl KOHTPOSIS 3a NpefoCTaBlNeHneM MyHULUNansHOW ycnyrm

4.1. Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULIAMU NMOMNOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBbIX AKTOB, yCTaHaBNMBaOLWMX TpeboBaHMs K NpeaocTaBneHuto

MYHULMNANbHONM YCNyrn, a Takke NPUHATUEM UMW peLLEHUI

KOHTponb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfeHUs MyHUUMNAanbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapylleHUn npaB 3asiBUTENENn, npoBedeHue
npoBepoKk cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAnbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteua  (6e3gencTtBuMe)  OOIMKHOCTHBbIX — NUL,  OpraHa  MEeCTHOro
camoynpaBneHus.

dopmamn KOHTpOmNs 3a COOMAEHWEM MWCMNOMHEHUS aAMUHUCTPATUBHBLIX npouenyp
ABNAIOTCA:

1) npoBepka W© cornacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MNpedoCTaBEeHUIo
MYHULMNANbHON YCNYru;

2) NnpoBOAMMbIe B YCTAHOBNIEHHOM Nopsiake NpOBepKn BeaeHust 4enonpon3BoacTBa;

3) npoBefeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK cobnoaeHns
npouenyp NpeaocTaBneHns MyHUUMNanbHON yecnyru.

B uensax Tekywero KOHTPOSS UCMNONb3YTCA CBEAEHUS, UMEHOLLMECA B SNEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass U MNUCbMEHHas WHdopmauus
AOIMDKHOCTHBLIX MWL, OCYLLECTBSIOWMX BbINOMIHEHNE agMUHUCTPATMBHBLIX Npoueayp,
XXypHarnbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U ApYyrMe CBeAeHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHun
MYHAUMMNANbHON YCNyrM W NPUHATMM  PELLUeHU  PYKOBOOUTENHO oOpraHa MeCTHOro
camoynpaBfneHnss  NpeacTaBnslOTCS  CNpaBkm O  pesynbTatax  NpeaocTaBrieHus
MYHMLMMNANbHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMs CPOKOB, MOCMeAoBaTeNbHOCTU U COoAepKaHus
agMUHUCTPATUBHbLIX  Mpouedyp  AO/MKHOCTHble fvua  HemegneHHO  MHAOopMUpYT
PyKOBOAUTENSA  OpraHa, nNpefoCTaBMsOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpuHNMalT CPOYHbIE Mepbl MO YCTPAHEHUIO HApYLUEHWIA.

Tekywmi  KOHTpONb  3a  cobniogeHMeM  nocnegoBaTenbHOCTM  AEUCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMU NpoLeaypaMn no npeaocTaBfneHnio MyHUUMNAanbHOM
YCInyru, OCyLLEeCTBMSETCHA 3aMeCTUTENIEM PYKOBOAMTENSI OpraHa MECTHOro caMoyrnpaBreHuns,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBMEHUIO MYHULMMANbHOW YCIyru,
HayanbHMKOM OTAena, OCYLIEeCTBASKLWEro opraHu3auuio paboTbl MO NpeaocTaBreHuto
MYHULMNANbHOW YCRyrn.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNSAOLLMNX TeKyLU KOHTPOIb,
YCTaHaBMMBAETCSA [MOSIOXKEHUAMN O CTPYKTYPHbIX MOApas3geneHnsax opraHa MEeCTHOro
camoynpaBsfeHnst U AOMKHOCTHBIMU perfaMmeHTamum.

4.2. MNopsnok U NepuoanyYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNNAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaoCcTaBnNeHns MyHULMNANbHONM YCryri, B TOM Y1crie Nopsaok U
hopMbl KOHTPONS 3a MNONIHOTOW M KAYECTBOM NpeAoCTaBnNeHnst MyHULMNanbHON yCryru
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4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBndeTcs B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (besgernctene) Micnonkoma, a
TakKe NX SOIMKHOCTHbIX ML, MYHUUUNAIbHbIX CyXaLluxX.

4.2.2. B uenax ocyLecTBneHUs KOHTPOMSA 3a NOSMIHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOW YCyru NpOBOAATCS NSfiaHOBbIE U BHEMNSIaHOBbIE NPOBepPKU. [1opaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK YCTaHaBMMBaeTCs NnaHoM paboTbl
Wcnonkoma. NMpu npoBepke MOryT paccmaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANsHOM yCnyru (KOMNIeKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHULMNansHOM ycnyru (TeMaTndeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOAUTLCS MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHWUIA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criyqyae noslydyeHns
xanob 3aasutenen Ha gencteus (besgencrteme) Micnonkoma, a Takke UX AOSPKHOCTHBIX nu,
MYHULMNANbHbIX CAYXXaLLuUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HELOCTATKN U NPEASIOKEHNS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnsaoLWero MyHMUMnanbHyo
ycnyry, 3a peLlueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) MU B
Xo4e NpeaocTaBNeHNsa MyHULMNANbLHOM yCnyrm

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Criyvyae BbISIBMIEHMS HapyLleHWA npaB
3asBMTENEN BWHOBHbIE §NMUa MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoguTtenb opraHa MECTHOIO CaMOYMpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pPacCMOTPEHNe 3asaBNEHNMN.

PykoBoguTenb (3amectuTtenb pyKOBOAWUTENs)) CTPYKTYPHOro MoapasaeneHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe W (1nn)
HeHagnexallee BbINONMHEHNE aAMWHUCTPATUBHbLIX OENCTBUW, YKal3aHHbIX B pasgene 3
agMWHNCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NULUA M MHblE MYHUUMNASbHbIE Cry)Xallue 3a pelieHns n OencTBus
(6espencTaune), npuHUMaemble  (ocywlecTBnsiemMble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHOW YCMyrn, HECYT OTBETCTBEHHOCTb B YCTAaHOBJIEHHOM 3aKOHOOATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHns K NOpsaKy U hopmam KOHTPOrs 3a
npegocTaBfieHNEM MyHULMNATbHOM YCYrK, B TOM YMCIe CO CTOPOHbI rpaxdaH, nx
obbeanHeHU n opraHnsaummn

KoHTponb 3a npegocTaBneHMEM MyHULMNANbLHOWM YCNyrM CO CTOPOHbI rpaxgaH, KX
ob6beanHEeHNn 1N OopraHu3aLunin, OCYyLLEeCTBNAETCH MOCPEeACTBOM OTKPbLITOCTU OEATErIbHOCTU
opraHa MeCTHOro camoyrnpaBfieHuss npu NpefocTaBfeHnn MYHUUMNAnNbHOWM  YCryru,
nosly4eHusi NOMHON, aKkTyanbHOW U AOCTOBEPHOM MHpopMaunn O nopsake npeaoctaBreHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOro paccmMoTpeHns obpalleHui (xkanob) B
npolecce nNpegocTaBneHns MyHULMUNanbHOW YCyri.

5. [locyaebHbin (BHeCyaebHbIN) nopagok obxanoBaHus peLlleHni u genctemm (6esgenctamns)
opraHa, npegocTaBngalLWero MyHUUUnanbHy yCcnyry, MHOrooyHKUMOHaNbHOro LeHTpa
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npegocTaBfieHNst TOCYAApPCTBEHHbIX U MyHUUMNASbHbBIX YCIYr, OpraHM3aunn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke UxX OMKHOCTHbIX Nnl,
MYHULUMNAMNbHbIX CryXawux, paboTHMKOB

5.1. 3asButenn umeroT npaBo Ha obxanoBaHwe B AoCyAeOHOM Nopsiake peLleHuin u
pencteun  (6es3gencTBus)  opraHa, NPedoCTaBsOWEro  MyHUUMMNanbHYl  YCnyry,
AOIMKHOCTHOrO nvua opraHa, NpeaocTaBnAlLEro MyHUUMNANLHYIO YCIyry, MyHULMNAnsHOro
CrnyXawllero, pPyKOBOAMTENsI OpraHa, MpPeaoCTaBnSAlWEro MyHAUMMANbHYK  YCryry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHUKa MHOMO(PYHKLMOHANbHOMo LeHTpa, opraHnsaumm,
npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCS C Kanobon, B TOM YMCre B CreAyLWmnX crnyyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npeaocTaBreHnss MyHuUmMnansHom ycnyrin. B ykazaHHOM crnyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBuTENeM  peleHun U1 OencTBumn
(6e3pencTBna) MHOroyHKUMOHANbLHOMO UEeHTpa, paboTHMKa MHOrodyHKUMOHANbHOIro
LeHTpa BO3MOXHO B Cllydae, eCriv Ha MHOTO(OYHKUMOHAMbHbIN LIEHTP, peLleHnss 1 eNCTBUA
(6e3pencTBne) KoToporo obxanykwTcs, BO3NOXeHa QYHKUMS N0 nNpeaocTaBlieHUIo
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofHOM obbeme B nopsgke, onpeaerieHHOM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHopMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLWECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpmaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULMNANbHOW YCIyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopblIX MpeaycMOTPeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpmMaTUBHBIMU NMPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanNbHbiIMM  MNPaBOBbIMM  akTamu  Ans
npeaocTaBnNeHNs MyHULMNANbHOW YCNYrn, y 3asBUTENS;

5) oTka3 B nNpeagocTaBfneHUM MyHULMNANbHOW YCRyrn, eCcriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMW MHBIMU
HOpMaTMBHbIMKM MpaBoBbiIMM akTamn Poccuinckon degepauun, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnyvae pocyoebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn gencteun  (0e3genctBusi) MHOroOYHKUMOHANbHOro LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B cryvyae, ecnv Ha MHOrogyHKLUMOHAaIbHbIN
LEHTP, peleHna n gencteuns (6esgencrame) KoToporo obxxanytTcs, BO3noxeHa PyHKUMS Mo
NpeaocTaBNeHNIo COOTBETCTBYHOLUUX MYHMLMNAMNbHbBIX YCIyr B NOMHOM o6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue C 3aaBUTENSA NpU NPEeLOCTaBNEeHMM MyHUUUNANbLHOW YCryru nnathl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamu Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnukn TaTtapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, nNpeAoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
paboTHMKA MHOrOOYHKLMOHANbHOIO LEeHTpa, OopraHu3auuin, npegyCMOTPEeHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03, unn mx paboTHMKOB B UCMpaBreHUN
AONYyLEHHbIX VMW oOnevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHULUMMNANbHOW yCnyrn [OOKyMeHTax IMbo HapyleHwe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn pgencteui  (6e3gencTtBnd) MHOMOMYHKUMOHANbHOMO UeHTpa, paboTHUKa
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MHOTFO(YHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnM Ha MHOrogyHKLUMOHarbHbIV
LEeHTp, pelueHns n genctena (6esaenctemne) KOToOporo ooxanytTcs, BO3noxeHa yHKUMSA no
npegocTaBnNeHnio COOTBETCTBYHOLUNX MYHMLUMNAMNbHbBIX YCIyr B NOfIHOM o6beme B nNopsake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka wnu nopsaka Bblgadn JOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHoBreHWe npefoCcTaBneHuss MyHUUMNanbHOM YCIyrn, ecriv OCHOBaHuS
NPUOCTaAHOBMNEHNS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUWN C HAMWU MHBIMW HOPMaTMBHbLIMW MpaBoBbIMKU akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOpPMaTMBHbIMKM MpaBoBbiMW akTamu Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMA NPaBoBbIMM akTamu. B ykaszaHHOM crniyvyae pgocyaebHoe (BHecynebHoe)
oGxxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3aenctens) MHOrOYHKLMOHANbHOMO
UeHTpa, paboTHWMKA MHOrOMYHKUMOHANbHOIMO LEHTpa BO3MOXHO B Criyyae, €cnu Ha
MHOTOOYHKLMOHANbHbLIN LIEHTP, peleHnsa n genctena (6esgencteme) KOToporo obxanyrorces,
BO3MOXeHa QYHKUMSA MO NpefoCTaBfieHU0 COOTBETCTBYHOLUMX MYHMLMNANbHbIX YCIyr B
nonHomM ob6beme B nopsaake, onpeaeneHHom YyacTtbio 1.3 ctaten 16 ®egepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHvMe y 3asBUTENA NpU MNPEeAOCTaBNEHUN MYHUUMMNANBHON YCNyru
OOKYMEHTOB WnuM  MHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4yanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoguMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycrnyrm, Nnnbo B npegocTaBrieHnn MyHULMNAnsHOW yCryru,
3a MCKMOYEHMEM CcriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PeagepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asiBuTEneM pelweHnn un pgenctesun (6e3genctBusi) MHOMOQYHKLMOHANbHOMO LEeHTpa,
paboTHMKA  MHOrOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHAmNbHbLIN LIEHTP, pelleHnsa n gencteuns (6esgencreme) KoToporo obxanyroTcs,
BO3MOXeHa QYHKUMSA MO NpefoCTaBfieHU0 COOTBETCTBYHOLUMX MYHMLMNANbHbIX YCIyr B
nonHom obbeme B nopsigke, onpegeneHHom vyactbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOW dopMe Ha OymaxHoOM HocuTene, B
3NEeKTpoHHOM  ¢opmMe B oOpraH, NpefoCTaBnAWMA  MYHUUMNANbHYIO  YCIIyry,
MHOTFO(PYHKLMNOHAMNbHbLIM LEHTP NMMOO B COOTBETCTBYHLMIA OpraH rocygapCTBEHHOW BracTy,
ABNAOLWNACA ydpeauTeneM MHOro(yHKUMOHaNbHOro UeHTpa (Janee -  ydpeauTtenb
MHOrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTtBne) pykoBoauMTENA oOpraHa, nNPeaoCTaBslOWEro MyHUUUNAnbHY  YCryry,
noJatTCa B BbIWECTOAWMA opraH (Mpu ero Hanmuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNOCPeACTBEHHO  PYKOBOAMUTENEM  OpraHa, npeaocTaBnstowero
MyHUuunanbHyto ycnyry. »Kanobbl Ha peweHus n gencteua (6espgencrtene) paboTHuka
MHOTFOOYHKLMOHANBbHOrO LeHTpa NoAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. XKanobbl Ha pelweHns n gencteus (6es3pencrene) MHOrogyHKLNOHANBHOMO LieHTpa
nogarwTca  ydpeauTento  MHOFOMYHKUMOHANbHOIO LEHTpa WunnM  OOSHKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMaTMBHbLIM MpPaBoBbiM akToMm Pecnybnukn TatapctaH. »Kanobbl Ha
pelweHna n gencreus (6esgencrene) paboTHMKOB OpraHM3auunin, NpegyCMOTPEHHbIX YacTblo
1.1 cratem 16 ®depepanbHoro 3akoHa Ne 210-d3, nogalwTcss pyKOBOOUTENSAM 3TUX
opraHmsaumm.

XKanoba Ha peweHua u pgencteusa (6e3gencteue) opraHa, nNpPenoCcTaBnsOLEro
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO fiMua opraHa, NnpefocTaBnsiowero MyHumnanbHyo
yCcnyry, MyHAUMNANbHOrO  CRyXawlero, pykoBOOMTENs OpraHa, npefocTaBnstowero
MYHULMNANbHYO YCnyry, MOXeT ObITb HanpasneHa no no4vte, Yepes MHOropyHKUMOHaNbHbIN
LEHTP, C MCNONb30oBaHWEM WHMOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «UIHTepHeTy,
oduymnanbHOro camta opraHa, npegoCTaBsAOWEro MyHuuunanbHyto ycnyry, EauHoro
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noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAaUMOHHOW CUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButens. XXKanoba Ha
peweHns wn pgencteus  (6e3genctBnme) MHOrOQYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mno no4vte, C UCNoSfib30BaHMEM
NHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumaneHOro canTta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHOW cucTeMbl fgocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnYHOM npueme 3aasutens. XKanoba Ha pelueHusa n genctena (6es3gencTemne) opraHnsaumm,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfieHa Mo No4yTe, C WUCNOSIb30BaHMEM MHGOPMALMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauum,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa npu
NYHOM NpuemMe 3asaBUTeNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPeJoCTaBMSAOWEro  MyHUUMNANbHYKO  yCnyry,
AOSDKHOCTHOMO  nuua  opraHa, NpefocTaBnfalowero  MyHuuunanbHyw — ycnyry, nmbo
MYHULMNANbHOMO CryXallero, MHOro(yHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHns n gencteus (besnencrene)
KOTOpbIX obBxanytTcs;

2) chamunmio, nmsi, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBeAEeHUs O MecCTe
XUTenbcTBa 3asBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBedEeHUs O MecTe
HaXOXAEHUS 3asABUTENsS - OPUOUYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPU HanmMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
nNpefoCTaBNAWEro  MyHUUMNanbHylO  ycnyry, J5nvbo  MyHMUMNAnbHOrO  CryXallero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTOMPYHKLMOHANBbHOMO LeHTpa, opraHn3aumim,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHneMm wu
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAlOWEro  MyHUUUNANbHY — YCryry,
AOIMKHOCTHOMO  NUuA opraHa, MpeaoCTaBnAsloWero MyHAUMNanbHyK — ycnyry, nubo
MYHULUMNANbHOro cnyxaktiero, MHOrOOyHKLNOHANbHOIo LeHTpa, paboTHUKa
MHOIMOYHKLMOHANbHOIO LEeHTpa, opraHn3aumin, npenycMOoOTPeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume JoBOAbl 3asBUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xanoba noanexuT pernctpaunm B CPOK He nosgHee paboyero AHS,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XXanoba, noctynuswasa B opraH, NpegocTaBnAoWUN MyHULUMNANbHYKO YCyry,
MHOFOOYHKUMOHANbHbLIN ~ LEHTP, y4dpeauTenio  MHOrOyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nMBo BbIWECTOAWMN opraH (MpU ero Hanuuum), NoANexXuT PacCMOTPEHUIO B TeyeHue
naTHaguatv paboymx OHEeW Co OHA ee pernctpaumm, a B criydae obxanoBaHusi OTKasa
opraHa, npefocTaBnAwLWEro MyHUUMMAanbHYH YCryry, MHOroyHKUWOHANbHOro LEHTpa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegeparnbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3aaBuTens nubo B ncnpasBneHuy OONYLEHHbIX OnevYaTtok n ownbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTAHOBIIEHHOIO CpokKa TakKuMX MCNpaBfieHWn - B
TeyeHne NaTn pabounx gHEN Co AHS ee permcTpaumu.

5.6. Mo pesynbTatam pacCcMOTPEHUs Xanobbl NPUHUMAETCS OAHO W3 CreaylLwmx
peLLueHunn;
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1) xanoba yooBneTBopsAeTCHd, B TOM 4yucne B popmMe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULMMNANbHOW yCnyrn OOKyMeHTax, BO3BpaTa 3asiBUTEN0 OeHEeXHbIX CpeacTs, B3MMaHue
KOTOPbIX He NnpeaycMOTPEeHO HOPMaTUBHBIMKU MpPaBoBbLIMK akTamu Poccuiickon denepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

2) B yOOBNEeTBOPEHUU anobbl oTKa3biBaeTCs.

He nosgHee pfHsA, cnegylowero 3a [OHEM MNPUHATUS peLUeHUd, YKasaHHOro B
HacTosILLleM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe M MO XenaHwwo 3asBuTens B
3MeKTPOHHOM hopMe HanpaBnseTcss MOTUBUPOBAHHbLIA OTBET O pesyrnbTaTax pacCMOTPEHUSN
Xanobsbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien yAOoBNETBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHnsa xanobbl gaetca MHopmauus O OeNCTBUSX,
OCyLLEeCTBNAeMbIX opraHowm, npegocTaBNALWLNM MYHUUUNANbHYO ycnyry,
MHOrOYHKLUMOHANbHLIM LEHTPOM nnbo opraHuMsauuen, npeaycMOTpeHHOW 4actbto 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax He3aMennUTENbHOro YCTpaHeHUs
BbISIBMIEHHbIX HapYyLUEeHWA MNpU OKasaHMM MyHUUMNANbHOM YCryrn, a Takke NPUHOCATCHA
N3BMHEHUSA 3a [OCTaBfeHHble HeynobCTBa M ykasblBaeTCs WHGOpMauus O LanbHenwmx
OENCTBUSAX, KOTOpble HeobXoAMMO COBEpPLMTb 3asdABUTEN0 B Lensx MonyvYeHus
MYHUUMNANbHOW YCyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexauwen yaoBrEeTBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTtax pacCMOTPEHUs Xanobbl [akwTca  aprymMeHTUMpOBaHHbIe
pasbsCHEHUST O MpUYUHAX TMPUHATOrO pelleHusl, a Takke WHgopmauus o nopsgke
obXXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMEHUs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUs Xanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOIO  MNpaBOHAPYLUIEHUS UM MpecTynneHus
AOIMKHOCTHOE NULO, paboTHWK, HagereHHble MOMTHOMOYMAMM MO PACCMOTPEHUIO Xanob,
He3amMenMTenbHO HanpaBnAT UMeLLNecs maTepuarbsl B OpraHbl NPoKypaTypbl.
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MNpunoxeHne Ne 1

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBSALLEro MyHULMNANbHYH YCyry)

ClrNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[OJMPKHOCTHOTO NnLa opraHa)
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MNpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye cripaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTkase B NpegoCcTaBNeHNn MyHULMNAanbHON YCNyru
no Bblaa4ve CnpaBku (BbINUCKN)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne "
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOYEHHbIM opraHom
NPUHATO pelleHMe o6 OTKase B Bblaaye

crnpaBku (BbIMUCKN) MO CrieayroLeMy OCHOBAHMIO:
[ononHuteneHas nHpopmauus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(moanmch yNoONMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfameHTy

npenocTaBneHns MyHULMNansHOM

yCryrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
00 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBEeHNs
MYHUUMNANbHOW YCyru rno Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOAHOMOY€EHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeoOXoAuMbIX Onsi NPefoCTaBfieHUs MYHMLMNANbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKN) MO CrieayroLmMM OCHOBAHNAM:

1.
2.

Pa3bscHeHVe NpuYmnH oTKasa:

[ononHuTeneHasn nHpopmauus:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTBLCS B YMNOSIHOMOYEHHBLIN OpraH C 3asiBNIEHWEM O
npeaocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 0GXanoBaH B AoCyaeOHOM nopsgke nyTeM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

Caenenus 00 3JEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye crnpaBkuy (BbIMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

(dbamunuga, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpauuio No MecTy XUTenbCTBa,
aZpec 3NEeKTPOHHOM MOYTbI, TenedoH)

3AABIIEHNE
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKu)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBlieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

D B NM4YHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNAMNbHbBIX YCRyr
Pecnybnukn TaTapcras;

D B INMYHbIN KabuHeT EamHoro noprtana rocygapCrBeHHbIX M MYHUUUNAIbHbIX
yenyr;

D B  MHOrO(PYHKUMOHAaNbHOM LEHTpe npeaocTaBneHna rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TaTtapcraH;

B Ucrnonkome.

(paTta) (mnoanuceb) (©.1.0.)
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MNpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)

PykoBogutersnto
McnonHutensHoOro komureTa

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLIMOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyrn no
Bblaye crnpasku (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCyru.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBneHuss o6 ucnpaBneHun
TEXHUYECKON OMBKM NPOLLY HanpaBUTb TaKoe peLLeHue:

nocpeacTBOM OTNpPaBIEHUS NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtoswmm noateepaato: cBeAeHUS, BKITHOYEHHbIE B 3asiBfieHME, OTHOCALLMECH K MOEN
FINYHOCTU N NPEeacTaBfsiEMOMY MHOK NULy, a Takke BHECEHHbIe MHOK HWXE, OOCTOBEPHBI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKoHOoAAaTenbCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBrieHns
3adBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (noanuceb) (®.1.0,)
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