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06 YTBEPXKAEHUN AOMUHUCTPATMBHOMO

Pe€rnameHTa npefocTaBneHUs MyHUUMNANbHO
ycnyru no ebigaye crnpasku (BbIMUCKK)

B uenax peanusauuu ®epnepancHoro 3akoHa oT 27 wions 2010 roga Ne 210-93 «06
opraHuMsaumMm  npeaoCTaBNEHUs  rOCYOapCTBEHHbIX U MYHULMNAnNbHbIX  yCnyr»,
LLlemopaaHckuii cenbekuit MICMONHUTENbHBIN KoMUTET CaBUHCKoro MyHULMNanbHOro parioHa

NOCTAHOBNAET:

1. YTBepanTs AOMUHUCTPATUBHLIA pernameHT npefocTaBneHnss MyHUUUnanbHown
ycnyru no Bbigade cnpaeku (BbiNMcku) (NpunaraeTtcs).

2. MpusHaTb  yTpaTMBLUMM CUIly MOCTAHOBMEHWE LLlemoppaHckoro  cenbckoro
“cnonHWTenbHoro komuteta CabUHCKOro MyHMLMNanbHoro paiioHa ot 23.03.2022 roga Ne
23-n «O6 yTBEpXAEHUN AOMUHUCTPATUBHOIO PErNaMeHTa npenocTaBneHuss MyHUUunanbHom
ycnyrv no Bbigaye cnpasku (BbIMUCKKW)».

3. OnybnukoBaTb HacTosilLiee MOCTAHOBMEHUE Ha odULManbHOM noprtane npasBoBOW
MHdopmaumun Pecny6nukn TaTtapctaH B MHOPMaLMOHHO-TENEKOMMYHUKALWMOHHOA CeTy
«MHTepHeT» no agpecy: http://pravo.tatarstan.ru, Ha odumumansHom caiite LLlemopaaHckoro
CenbCKoro nocenexHns  CabuHckoro MyHULMNanbHOro  palioHa no  appecy:
http://saby.tatarstan.ru/rus/shemordan u o6HapogoBaTb Ha crneumanbHbIX MHOPMALIMOHHBIX
cTeHAax nocenexHus.

4. Hactosillee nocTaHoBneHWe BCTynaeT B CUIY CO [AHS  OULMANbHOrO

onybrnvkoBaHus. ]
5. KoHTpornb 3a MCNonHeHWeM HaCTOSILLEro NOCTAHOBINIEHUA OCTaBNsA 3a CO60M.

Maga LLlemopaaHckoro v, s,

CEenbCKOro NoceneHus \//’7 A.K.Banves



YTBepxaeH

nocraHosneHnem LLiemopaaHckoro
CeITbCKOro MCNOSIHUTENBbHOIO KOMUTETA
CabuHckoro MyHuUMnansHoro paioHa
Pecny6nuku Tatapcran

OT «22» oKTs6psa 2024 r. Ne 60-n

ALOMVHUCTPATUBHLIN pernaMeHT
NpenocTaBneHna MyHUUUNaNbLHOM YCNyru no Bbigaye CnpaBKu (BLINUCKH)

1. O6WwuMe nonoxeHus
1.1. TMpegmeTt PerynmpoBaHnsa agMUHUCTPaTUBHOrO pernameHTa

HacToswumit  agMuHUCTpaTUBHLIN  pernameHT NPEAOCTaBMNeHUs  MYyHULMNANbHONA
ycnyru (nanee — aAMUHUCTPATUBHBIA pErmameHT) ycTaHaBnuBaeT CTaHdapT WM nopsaok
NPEAOCTABNEHNS MyHWLMNANbHOW ycnyrM Mo Bblgaye Chpasku (BbINUCKM) (manee -—
MyHUUMNanbHas ycnyra).

1.2. Kateropuu 3asisuteneit

1.2.1. Jlnuamu, umetowmmmn npaBo Ha nony4yeHne MyHUUMNanbLHOW yCryru, SBNSOTCS
¢pusnyeckme nuua (nanee — 3aAaBUTEND).

1.2.2. C 3asBneHuem Bnpase o6paTuTbCs npeacTaBUTeNb 3asBUTENSA, AEWCTBYIOLLNIA
Ha OCHOBaHWW [OKYMEHTA, yAO0CTOBEPSIOLLEro ero NofHOMOYMS (danee — npeacTaBuTeNb
3aaBuTens).

1.3. MNopsanok NHopMUPOBaHUS 0 NpefoCTaBMeHUH MyHuLUMNanbHoOn ycnyru

1.3.1. WHcopmaums o nopsigke npepocTaBneHus MYHALMNANbHON  ycnyru
pasmeLyaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHAaX, CoAepXKalMX BU3yanbHYyld W TEKCTOBYIO
WH(OPMaLMIO O  MyHUUMMAnbHOW  YCMyre,  pacronoXeHHbIX B MOMELLEHUSX
MHOTOYHKLMOHANbHBIX LUEHTPOB NPeAOCTaBNEHUSI rOCYAapPCTBEHHLIX M MYHULIMNANbHbBIX
yCnyr.

2) Ha odmumanbHom caiite LlemopaaHckoro cemnbckoro nocenenuss CabBuHCKOro
MyHMLIMNANbHOro paioHa B MHOPMaLMOHHO-TENIEKOMMYHUKALMOHHON ceTn «MHTepHeT»
(http:// www.saby.tatarstan.ru/rus/shemordan);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHWUUMNanbHbIX ycnyr Pecny6nukn TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EOuHOM nopTane rocyAapCTBEHHbIX U MyHULMNAmnbHbIX ycnyr (cpyHKLMA)
(https:// www.gosuslugi.ru) (aanee — EQuxbiit nopTan);

5) B rocyaapCTBeHHO WH(OPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX #
MyHUUMnanbHbiX ycnyr Pecnybnuku TatapctaH» (http://frgu.tatar.ru) (nanee — Peectp
rocyapCTBEHHbIX U MYHULMNANbHbLIX YCNyr).

1.3.2. KoHcynbTupoBaHWe Mo BOMpocam NpPefocTaBneHUss MYHULUMNANbHOW Ycnyru
OCYLLeCTBNAETCS:

1) B MHOroyHKUMOHAanNbHbIX LEHTpax npeAoCTaBlEHUS [OCYAAPCTBEHHbLIX W
MyHULMNANbHbIX YCRyr Npy yCTHOM oBpaLleHun - MMYHO UK No TenedoHy;

2) B UHTEpaKTuBHOI hopme EauHoro, PecnybnukaHckoro noprana;
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3) B cnonHuTenbHom komuteTe LLlemopaaHckoro cenbckoro noceneHusi CabuHckoro
MyHULMNansHoro paoHa (ganee — Wcnonkom):

NP yCTHOM oBpalLeHmn - nMYHo unu no TenedoHy;

fpu NMCbMeHHOM (B TOM yucne B hopme SNEKTPOHHOro AOKyMeHTa) obpalueHun — Ha
BymaxHoMm HocuTene no MOY4TE, B SNEKTPOHHOI hopMe Mo aNeKTPOHHOI noyTe.

1.3.3. UHdopmauus Ha EAvHom noptane, Pecny6nukaHckom noptane o nopsigke u
Cpokax npefocTaBneHnst MyHuUMnansHom yCnyrv Ha OoCHOBaHWUW CBefEeHMI, coaepKaLLmxcs
B PeecTpe rocyaapcTBeHHbIx u MyHULIMNanbHLIX yCnyr, npefocTaBnsieTCs 3asBUTENO
6ecnnaTtHo.

HAoctyn k uHpopmaumm o CPOKax ¥ nopsake npefoCTaBNEHUs MYHULMNANbHOIA
ycnyrv ocylwjectsnsetcs 6e3 BbINONHEHUs 3asBUTENEM kakux-nubo TtpebGoBaHuii, B TOoM
4yncne 6e3  ucnonb3oBaHUs nporpaMmmHoro obecnevyeHusi, yctaHoBKa KOToporo Ha
TEXHU4eCkne cpeacTBa 3asBuTens TpebyeT 3akmioyeHus NULEH3NOHHOr0 WUNWU  WUHOro
cornaiueHus ¢ npasooGnapatenem nporpamMmHoro obecneyenns, npegdycmaTpuBaoLLero
B3MMaHWe nnatel, perucTpauuio WM aBTOPU3ALMIO 3aSBUTENS Wnu npepocraBneHne um
NepcoHanbHbIX 4aHHbIX.

1.3.4. Mpun obpaweHnn 3aseuTens nuYHo Wnn no TenedoHy B COOTBETCTBUU C
nocTynusLLMM obpallieHnem npepocTaBnseTcs WHopMaLms:

1) o wMecte HaxoxaeHus MHOTO(YHKLIMOHANLHOTO  LieHTpa npeaocTaBneHus
FOCYlapCTBEHHbIX N MYHUUMNanbHLIX ycnyr, Mcnonkoma (appec: PT, CabuHckuit paiioH, c.
LLlemopaaH, yn. llepmonToBa, 4. 2: rpacouk pabotel 08.00-11.30; 13.00-16.40, cnpaBoyHble
TenegoHs.l 884362-2-27-03,884362-2-27-05);

2) o nopsake npefocTaBneHus MyHULMNaneHON ycnyru, o cnocobax u cpokax
noaayun 3asBneHui;

3) 0 KaTeropusx rpaxgaH, KOTOpbIM NpefocTaBnseTcs MyHuuMnanbHas ycnyra; o
HOPMaTWBHbIX NPaBOBbIX aKkTax, PerynupyoLnx BONpockl NpeaocTaBneHns MyHULMNanbHon
ycnyru,

4) 0 nepeyHe [OKYMEHTOB, HeobXoAMMbIX Ans pPacCMOTpeHus 3asBNeHus o
NPeAoCTaBNeHUM MyHULMNANBHON yCnyru, O Cpokax NpUema v perucTpauun 3asBneHus:

5) O Xofe npefocTaBNeHMst MyHULMNANbHOM ycnyru;

6) o MecTe pasmelleHUss Ha oduuManbHOM caiTe WHopmauum no Bonpocam
NPeAoCTaBNeHNs MyHULMNANbLHOW YCNyru;

7) o nopsake obxanoBaHus AeicTBMiA unu  GesgeicTBus OOMKHOCTHbIX NnL,
OpezaHa.

Mo nucbmeHHOMy oOOpalleHWlo  COTPYAHUKW OTAEena, OTBETCTBEHHOro  3a
npefocTaeneHne MyHuuMnanbHoW ycnyru, nogpobHO B NUCbMEHHON (hopMe pasbACHSAT
3anABUTENIO NOPAAOK NMPeaoCTaBneHNsa MyHUUMNanbHOW YCNyru M BONPOCHI, yKasaHHble B
HacTosLLeM NyHKTe afiMMHUCTPaTUMBHOIO perrnameHTa, u B TedeHue Tpex pabounx AHewn co
AHA peructpauuu obpalleHuns HanpaensitoT oTBeT 3asBuTento. OTBETbl AAIOTCH Ha si3bike
obpalleHus. B crnyyae HEBO3MOXHOCTM [aTb OTBET Ha sA3blke OGPALUEHWUS WCMOMb3YTCH
rocygapcTtBeHHble A3blkn Pecnybnvkn TatapcTaH. }

1.3.5. WHdopmaums no Bonpocam npefoCTaBNEeHUA MyHULMUNANbHON YCnyru
pasmellaeTca Ha oduLmnansHom caite LLiemopaaHckoro cenbckoro noceneHus CabuHckoro
MYyHMLMMNanbHOro panoHa u Ha MHPOPMALMOHHbLIX CTEHAAX B noMelleHnsax Mcnonkoma gns
paboTbl C 3asBUTENAMU.

WHdopmaumsa Ha rocygapcTBeHHbIX si3blkax Pecnybnuku TaTapcTtaH, pasmeLlaemas
Ha MHMOPMAaLIMOHHbIX CTEeHAAX M Ha oduuManbHOM cailTe MyHULMNanbHOro paioHa B
MH(OPMALIMOHHO-TENEKOMMYHUKALUMOHHON ceTu «WHTepHeT», BKMNoYaeT cBedeHuss o
MyHuUMNanbLHOW ycnyre, cogepxawueca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATMBHOrO pernameHTa, WHOPMaLUID O MECTE HaXOXAEHWUsl, CrpPaBOYHbIX
TenedoHax, BpemMeHun pabotel OpeaHa, 0 rpaduke NpMema 3asBrieHWh Ha npeocTaBneHne

MYHULMNAnNbLHON yCnyru.



1.4. HopmaTtusHbie npasossie aKThbl, perynupyolime npegocraBneHme
MYyHULMNaneHOW ycnyru

1.4.1. MepeyeHb HOPMATUBHBIX PaBOBbIX aKTOB, Perynupyolmnx npenocTasneHue
MyHUUMNanbHOW ycnyrm (C ykasaHuem PEKBM3UTOB HOPMATUBHBLIX MPABOBbLIX aAKTOB W
NUCTOYHMKOB uX oduLmanbHoro onybnukosaHus), pasMelleH Ha EavHom noprtane, B
Peectpe rocygapctBeHHbIX U MyHUUMNanbHbIX ycnyr, Ha oduuManbHOM caiiTe
MYHULMNanbLHOro painoHa B Mchopmau,MOHHo-TeneKOMMyHMKauMOHHoﬁ cetn «MHTepHeT».

1.4.2. Tekct aAMWHUCTPATMBHOIO pernameHTa B AedcTeylollein peaakumm noanexuT
pasmelleHuto Ha EgquHom noprane, B PeecTpe rocyaapctBeHHbIX 1 MyHULUMNanbHbIX ycnyr,
Ha ouumanbHom caunte MyHULUMNanbHoro paiioHa B WHopMaLMOHHO-
TENEKOMMYHMKaLIMOHHOW ceTn «MHTepHeT».

1.5. TepMuHbI, ucnonbsyemble B aAMUHUCTPaTMBHOM pernameHTe, U Ux onpeaeneHus

1.56.1. B agMuHucTpatusHoOM PernameHTe uCnonb3yloTcA cneaywlmue TepMuHbl U
onpepgeneHus:

yAaneHHoe paboyee MeCcTo MHOroMyHKLMOHANBHOIO UeHTpa npeaocTaBneHus
FOCYAapCTBEHHbIX 1 MYHULMNAMbHbIX YCIYr — TeppUTOpManbHo 060coBneHHoe CTPYKTYpHOE
nogpasgeneHue (oduc) MHOIO(yHKUNOHANLHOro LUeHTpa npepocrasneHus
FOCYAapCTBEHHbIX U MyHULMNAnNbHbIX YCRyr, CO3AAaHHOE B rOpOACKOM (cenbckoM) nocenexHun
MyHWLMNansHOro paioHa unim B ropoackoM okpyre Pecny6nuku TaTtapcraH B cOOTBETCTBUM C
nyHkToM 34 T[lpaBun opraHusauum [OesTensHOCTM MHOrO(PYHKLMOHanNbHbIX LIEHTPOB
NPEAOCTABNEHUS  rOCYAAapCTBEHHbIX M MyHMUMNAmbHbIX  YCAYr,  yTBEPXKAEHHbIX
nocraHosneHnem lpaButenbctea Poccuiickoit depepaumn ot 22 gekabpsa 2012 r. Ne 1376
«O6 yTtBepxaeHwun MpaBun opraHW3aunu OesTENbHOCTY MHOrOYHKLIMOHASbHBIX LIEHTPOB
NPEAoCTaBNEHUA rocyAapCTBEHHbIX U MyHULMNANbHLIX YCIyry;

TexHnyeckass owmnbka - owunbka (onucka, onevyaTka, rpaMmaTWyeckas Wnu
apucmeTudeckas  owmbka nu6o nogobHas  owmbka), jonyweHHaa  opraHom,
MPEAOCTABNALINM MYHALMNANbHYO YCRyry, U npuBeAlas K HECOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnbHOA YCNyru), CBEAEHUAM B AOKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUITUCb CBEEHUS;

EnvHas  cuctema umaeHTMdMKaLMM M ayTeHTUMKALUMM B WMHGPACTPYKTYpe,
obecneuyuBaroLieii MHHOPMALIMOHHO-TEXHONOTMYECKOE B3aMMOAENCTBUE MHADOPMALMOHHBIX
CUCTEM, UCnoNb3yeMblX ANA NPefOCTaBNEHUS roCYAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr B
anekTpoHHou gopme (aanee — ECUA) — cbepepanbHas rocyaapcTeeHHas MHOpMaLMOHHas
cuctema, obecneunBarollasi CaHKLMOHMPOBAHHbLIA AOCTYN YYaCTHMKOB WH(OPMAaLMOHHOrO
B3aMMOAENCTBUA B CUCTEME WAEHTUdUKAUMM U ayTeHTUdMKaUMM K  UMHopmMaumu,
cofepxkalleiics B rocyapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX U UHBIX MHPOPMAaLIMOHHbBIX
cucremax;

M®L| - NocynapcTeeHHoe GopkeTHoe ydpexaeHune «MHOroyHKUMOHAMNbHbIA LEHTP
npenocraBneHus rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B Pecnybnuke TaTtapcTaHy;

AUC ML - ABTOMaTM3NpoOBaHHasA UHOpMaLMOHHas cucrtema
MHOroyHKLMNOHArbHbIX LEHTPOB MpeAoCTaBNeHUss rocyfapCTBEHHbIX M MyHUUMNanbHbIX
ycnyr Pecnybnuku TaTtapcTaH.

1.5.2. B agMuWHMCTpaTMBHOM pernameHTe noh 3asiBieHWEM O MNpenocTaBneHun
MyHULMNanbHOW ycnyrn (fanee - 3asiBfieHne) NOHWMAaeTCs 3anpoc O NpenocTaBleHUM
MyHWLUMNanbHOW YCryru, noAaHHbli B COOTBETCTBUM C NyHKTOM 3 cTaTbu 2 degepanbHoro
3akoHa oT 27 wwona 2010 roga Ne 210-¢3 «O6 opraHusauuu npesocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr» (ganee — ®egepanbHblil 3akoH Ne 210-03).
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2. CtanpapT npegocTaBneHums MYHULMNanLHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOM ycnyru

Bblaava cnpaBku (BbINUCKH).

2.2. HaumeHoBaHue UCNONTHUTENbHO-pacnopsaanuTENbHOro opraHa MecTHOro
camoynpasrieHus, HenocpeacTBEHHO npegocrasnsawoLwiero MyHUUUNanbHYto ycnyry

LLlemopdaHckuli cenbckul ucrnonHumenbHell kKomumem CabuHcKoz0 MyHuyunanbHo20
patoHa Pecnybnuku Tamapcmar.

2.3. Onuncatue pesynbTaTa NpejocTaBIEHUs MyHULMNANBHOI yCnyr

2.3.1. PesynbTaTom NpefoCcTaBneHns MyHULMNanbHoM ycnyru siBnsieTcs:

1) cnpaBka (Bbinucka) (npunoxenme Ne 1 k HacTosilwemy agMUHUCTPaTUBHOMY
pernameHTy);

2) peleHne o6 oTKase B NPeAoCTaBneHU MyHULMNAMNBHOIA ycnyru (npunoxenue Ne
2 K HacTosLeMy aagMUHUCTPATUBHOMY pPerfameHTy);

3) pelueHve 06 oTkase B MpUeme JOKYMEHTOB, HEOBXOAMMBIX NS NPEefOCTABNEHMS
MyHULMNanbHOW ycnyru (npunoxeHune Ne 3 K HacTosLEMY aAMWUHWUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTaT NnpeaocTaBneHust MyHULMNAanbHOM yCnyr HanpaBnseTcs 3asBUTENIO
B (popMe 3MneKTPOHHOro [AOKyMEeHTa, NOAMWCAHHOTO YCWUMEHHOW KBanuguULMPOBAHHOIA
SNEKTPOHHOW MOAMUCHLIO YNONTHOMOYEHHOTO JOMKHOCTHOro nuua OpezaHa (nubo Opeawa), B
cooTBeTCcTBUM C PeaepanbHbiM 3akoHOM oOT 6 anpens 2011 roga Ne 63-03 «06
SNeKTpoHHON noanucu» (panee — depepanbHbll 3akoH Ne 63-O3) B NUYHBLIA KabuHeT
EavHoro noprtana. B cnyvyae HanpaBneHus 3asBreHWs nocpeacTtBoM Pecny6rnmkaHcKoro
noptana pesynbTaT MNPeAoCTaBfiEHNs MyHUMUMNaNbHOW YCNyru HanpaenseTcs Tak Xe B
NnYHbIA KabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIGOpPY 3asBUTENA pes3ynbTaT NPeAoCTaBfEHUS MyHULMNANbHOW ycnyru
Bbigaetcs B OpraHe unu B M®L| B dopme ak3emnnspa SNEKTPOHHOIO [OKYMEHTA,
pacneyataHHoro Ha OymaXHOM HOCUTEene, 3aBEPEHHOr0 nevyaTtbid U MOAMUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOro AommkHOCTHOro nuua Oprana unu pabotHuka MOLL.

2.3.4. 3asBuTenb Brpase MNOMNyYUTb pesynbTaT MNpefocTaBneHMs MyHULMNAanbHOM
ycrnyru B OpMe OfeKTPOHHOro AOKYMEHTa B TeYeHue cpoka [OeWCTBUA pesynbTaTa
npeaocTaBneHUs MyHULUMNaNbHOW ycnyru.

2.4. Cpok npenocTaBneHnsa MyHMLUmMNanbHON ycnyru, B TOM YUcrne ¢ y4eToM HeoBX0AnMOCTH
obpalleHusa B opraHusaumm, yyacTeylowme B NpeaocTaBieHnn MyHuumunanbHon ycnyru, Cpok
NPUOCTAHOBMNEHNSA NPEAOCTABNEHUS MyHULMNANbHOW YCryrn B cnyyae, ecrn BO3MOXHOCTb
NPUOCTaAHOBNEHUSA NPEeAYCMOTPEHa 3aKkoHoAaTenb,cTBOM Poccuiickon denepauumm, Cpok
Bblda4un (HanpaBneHusl) JOKYMEHTOB, ABNAOLWMXCSA pe3ynbTaToM NpeaocTaBneHus
MYHULMNAnNbHOW ycnyru

2.4.1. MyHuMumnanbHas ycnyra npefocTtaBnsieTca B Te4eHue Tpex pabounx aHen.

2.4.2. T[lpuoctaHoBneHne cpoka npeaocTaBleHUs MyHUUMNANbHOW ycnyru He
npeaycMoTpeEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SABNAIOLWErocs pesynbTaToM nNpeaocTaBneHuns
MyHULMNANbHON ycnyru B oopMe 3MEeKTPOHHOro AOKYMEHTa, 3afBUTENO OCYLLEeCTBNAETCS B
[eHb 0O(OPMIEHNA U PErMcTpaunm pesynbeTtara npefoctaBneHns MyHuLunanbHomn ycnyru.



2.5. UcuepnbiBatowuii nepeyeHs AOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUN C
3aKOHOAATENbHBIMU UMW NHBIMI HOPMATUBHLIMU MPABOBLIMI aKTaMm ANs NpegocTaBneHns
MYHULMNANBHOW yCnyru, a Takxke YCyr, KOTOpbIE SABMSIOTCS HeobxoauMbIMK 1
obsi3aTenbHLIMU 4115 NPeAoCTaBNEHNS MYHULMNANbHLIX YCRYr, NoAnexaLmx
NPEACTaBNeHuto 3asBUTeneM, cnocobbl UX NONyYeHUs 3asiBUTENEM, B TOM Yncne B
SNEKTPOHHOW thopMme, NOPSIAOK UX NpeACTaBREeHNS

2.5.1. ina nonyyeHns MyHULMNAansHoii ycnyru 3asiBuTene NpeactaBnseT creayolime
OOKYMEHTBbI:

1) AOKYMeHT, ygocToBepsiowmii NMYHOCTb (He Tpebyetcsa B criyyae o6palyeHus
nocpeacTBoM EamHoro, Pecny6nukaHckoro noptana);

2) BOKYMEHT, y0CTOBEPSAIOLLMIA NOMHOMOYUS npeAacTaBUTENs 3asiBUTENS;

3) 3asBneHue:

B (pOpMe [OKYMeHTa Ha ByMakHOM HocuTene (npunoxeHune Ne 4 HacTosALemMy
aAMUHUCTPATUBHOMY pernameHTy);

B 3NIEKTPOHHOW hopMe (3aronHAeTca MNoCPeACTBOM BHECEHMS COOTBETCTBYHOLLUX
CBEEHW B 3reKTPOHHY copmy 3asBneHus)), noAnuCaHHOE B COOTBETCTBUM C
TpeboBaHWAMKM nyHKTa 2.5.3 aAMWHUCTPATMBHOrO  pernaMmeHta, npu obpaleHun
nocpencTeom EauHoro, Pecny6nukaHckoro noprana;

4) B cnyyae, ecnu AnNA nNPeAoOCTaBNEHMs MyHUUUNanbHOW ycnyru Heobxoauma
obpaboTka nepcoHamnbHbIX AaHHbIX NULA, HE SIBASKOLLErocs 3aaBuUTENEM, U ecnun B
COOTBETCTBMM C hefepanbHbIM 3aKOHOM 06paboTka Takux NEpPCOHaNbHbLIX OAHHBIX MOXET
OCYLUECTBNATLCA C COrMacua ykasaHHoro snuvua, npu obpalleHnn 3a nonyyeHuem
MyHWUMNanbHOW  ycnyru  3aseuTenb  [OMONMHUTENbHO  NpeAcTaBnsieT AOKYMEHTBI,
noagreepxaatmlime nonyyYeHwe cornacusi yKasaHHOro nuua WM ero  3aKOHHOro
npeAcTaeButens Ha obpaboTky MepcoHanbHbIX AaHHBIX YKasaHHOrO nuua. [oKyMeHTbl,
NOATBEPXKAaloLMe nony4eHne cornacus, Moryt 6uiTb NnpeacTaBneHbl B TOM Yyucne B hopme
3NIEKTPOHHOI0 AOKYMEHTA;

5) B cnyyae, ecnu 06A3aHHOCTb XpaHeHWUsi [OMOBOW KHUrM g0 31.12.2017
Bosnaranacb Ha COOCTBEHHUKOB JKWMbIX MOMELLEHWIA, 3asIBUTENEM MNpeacTaBnsieTcs
AOMOBas KHUra;

6) npaBoycTaHaBnuBalolMe OOKYMEHTbl Ha MHAUBMAYanbHbIA >KUMOW AOM (ecnu
npaBo COOCTBEHHOCTW He 3apeructpuposaHo B EOMHOM rocynapcTBEHHOM peecTpe
HEeABMXXUMOCTU) — 151 BbINMUCKN U3 MOXO3ANCTBEHHON KHUTN.

2.5.2. 3asiBneHne W npunaraemble [JOKYMEHTbl MOryT 6biTb NpeAcTaBreHbl
(HanpaeneHbl) 3asBUTENEM O4HUM U3 CriedyoLmux cnocobos:

1) 4Yepes MOL| Ha OymaxHbIX HOCUTENSIX W B BWAE 3NMEKTPOHHBIX [OKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM nyHkTa 2.5.3 agMUHUCTPATUBHOTO pernamMeHTa;

2) nocpeactsom EanHoro, PecnybnukaHckoro noprana B aNeKTPOHHON popme;

3) B OpraH nNu4yHO Mnun nocpeacTBoM NMOYTOBOW CBSI3M Ha GyMaXkHOM HocuTene.

3aABrneHve u npunaraemble SOKYMEHTbI, NPW HanpaBreHUn NoCpPeacTBOM MOYTOBOM
CBA3K1, 3aBEPSAOTCA B YCTAHOBIEHHOM NOpsAgKe.

2.5.3. 3asBneHue npu HanpasneHun nocpeactsom EauHoro, PecnybnukaHckoro
noprtana noAnucbiBaeTCH MPOCTON ANEKTPOHHOW NOAMNUCHIO 3asiBUTENS.

[nsa nony4yeHus npocTOi 3MEKTPOHHOW MNOAMUCK 3asBUTEND HeobXoaUMO NPONTU
npoueaypy peructpauun (ayteHtudukaummn) B ECUA, a Takke nNOATBEPAUTL YYETHYHO
3anunceb.

ONEKTPOHHbIE [OKYMEHTbl (3MEeKTPOHHble 06pasbl [4OKYMEHTOB), YyKasaHHble B
noanyHkrax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOrO pernameHTa, 3aBepsloTCA YCUTEHHOM
KBanuuuMpoBaHHOW NOAMNUCHIO NNL, YNOSTHOMOYEHHbIX Ha CO3[aHWe U noAnucaHue Takux

OOKYMEHTOB, B TOM YUCe HoTapuycamu.
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ONEeKTPOHHbIE AOKYMEHTbI  (3NEKTPOHHbIE 06pasbl AOKYMEHTOB), npunaraemble K
;aﬂgneHmm, B TOM YuCne AOBEPEeHHOCTH, HanpaBnsoTcs B Buae ¢ainoe B chopmarax pdf,
IPg. jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6aiiT.

KayecTBo npepgocraBnsembix SNEKTPOHHBLIX [OKYMEHTOB (3MEeKTPOHHLIX 06pa3oB
AOKYMEHTOB) [AOMKHO NO3BOMATL B MOMHOM O6beme npo4YnTaTh TEKCT AOKYyMEHTa WU
pacnosHaTb peKBM3NTbLI JOKYMEHTA.

2.5.4. 3anpellaetcs TpeboBaTh OT 3asBUTENS:

1) npeacrasnenus AOCKYMEHTOB U WH(OpMauMM unm ocyLuecTBneHus Aencreui,
MPEACTaBNEHNE WNKM  OCYLIECTBNEHNE KOTOPbLIX He NPEeAyCMOTPEHO HOPMAaTUBHBLIMU
NPaBOBbIMU  aKkTamu,  perynupyloLwmumm OTHOLLUEHWs,, BO3HMKaKOLWME B CBA3UM C
NPEAoCTaBneHneM MyHUUMNanbHo ycnyru;

2) ocyllecTBneHus AENCTBUIA, B TOM uucne cornacosaHui, Heo6XoAUMbIX Ans
NONy4YeHNA MyHULMNaNbHON YCNyrn U CBA3AHHbIX C obpalleHnem B UHbIE rocyAapCTBEHHbIE
OpraHbl, opraHbi MECTHOro camoymnpaBneHus, opraHusauum, 3a MCKIOYEHUEM NOMyYeHUs
yecnyr U nonyyeHus AOKYMEHTOB M  MHopmaumu, NpeAocTaBnsieMbIXx B pesynbTaTte
NPEAOCTABNEHNSA TaKNX YCINyr, BKMIOYEHHBIX B MEpEYHM, YKasaHHble B yactu 1 crtaTtbu 9
denepanbHoro 3akoHa Ne 210-03 (HeobxoaUMbIX U 0653aTENLHBIX ycnyr);

3) npeacTaBneHWss  OOKYMEHTOB W WHOpMaLuMK,  oTcyTcTBUE U (nnum)
HEJJOCTOBEPHOCTb KOTOPbIX HE YyKas3blBanMCb NMpY MepBOHaYanbHOM oOTKasze B npueme
AOKYMEHTOB, HeobXoAMMbIX ANA npefocTaBneHus MyHuUunaneHon ycnyru, nu6o B
NPEAOCTAaBNEHNN MyHULMNANLHOW YCNYru, 3a UCKMHYEHEM crneaywoLmnx cnyyaes:

a) Wn3MeHeHne TpeGOBaHWA HOPMATUBHLIX NpaBOBbIX aKTOB, KacaloLUXCs
MPEAOCTaBNEeHNs MyHULMNANbHOW YCryri, nocrie nepBOHaYanbHOW Mogayn 3asiBfeHus o
npenocTaBneHun MyHULMNansHOMN ycnyru;

6) Hanuune owubok B 3asBREHUM o NPEA0CTaBNEHUN MYHULUMNANbHON yCnyrn u
AOKYMEHTaX, nofaHHbIX 3afABUTENleM TMOCne nepBOHAyanbHOro oTKasa B npueme
AOKYMEHTOB, HEOOXOAWUMbIX [ANsA MNpefoCTaBReHUs MyHWLMNAnbHOM ycnyrn, nubo B
MPEAOCTABNEHNN MYHALMNAMNbHOW YCIYrU U He BKMIOYEHHbIX B NMPEACTABREHHbIN paHee
KOMMNEKT AOKYMEHTOB;

B) WUCTeYeHue cpoka AENCTBUS OOKYMEHTOB WM WM3MEHeHMe WHpopmaumm nocne
NEPBOHa4anbHOro OTKasa B Npueme [AOKYMEHTOB, HeoOXOoOUMbIX ANA NpenocTaBneHust
MYHULIMNanbHOA yenyru, nubo B NpeaocTaBneHu MyHULMNANbHOR YCryru;

r) BbISIBNIEHWE AOKYMEHTanbHO MOATBEPXKOAEHHOro dakTa (npu3HakoB) oLwMBoOYHOro
Wnu npotusonpasHoro AercTBusi (GespercTsms) AOMKHOCTHOro nuua OpraHa, paboTHuKa
M®L, npu nepsoHa4yanbHOM oOTkase B npueme AOKYMEHTOB, Heobxoaumbix Ans
NPEAOCTaBNEHUA MYHALMNANBHO ycnyru, Nnbo B NpefocTaBNeHU MyHULMNANLHON YCRyru,
O 4eM B NMUCbMEHHOM BUAe 3a noAnucbio pykosogutens OpraHa Npu nepsBoHaYanbHOM
OTKase B Npueme AOKYMEHTOB, HEOOXOAUMBIX ANA NPeAoCTaBNeHUs MyHULMNANbHON YCryru,
yBEAOMIIAETCA 3asABUTENb, @ TaKKe NPUHOCATCA U3BUHEHWA 3a AOCTaBNEHHbIE Heya06CTBa;

4) npefocTaBneHus Ha OymaxHOM HoCuUTENe [OKYMEHTOB U  MHopMauuu,
9NEKTPOHHbIe 06pa3bl KOTOPLIX paHee Gbiny 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 denepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHUEM cnyyaeB, eCn HaHeceHue
OTMETOK Ha Takue [AOKYMEHTbl NMbOo UX W3bATME SBNAETCS HEOOGXOAUMMBIM YCrOBUEM
NPeAoCTaBneHnss rocyAapCTBEHHOW WNM  MYHMLUMNANbHOW YCNyru, W WHbIX Cly4aes,
yCTaHOBMEHHbIX heaepanbHbiMU 3aKOHaMMU.

2.6. NicuepnbiBaloLnin nepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHLIMU NPABOBLIMMU aKTaMu AN NPeAOoCTaBNeHNs MyHULMNAnbHOM YCRyru, KoTopble
HaxoAsTCA B pacnopsiXXeHUn rocyapCTBEHHbIX OPraHoB, OpraHoB MECTHOro
camoynpaBneHus n nNoABeAOMCTBEHHbIX rOCyJapCTBEHHLIM OpraHam UM opraHaM MeCTHOro
camoynpaBrieHUsi OpraHu3aLmnii u KoTopble 3asBUTENb BNpaBe NPeAcTaBuTb, a Takke
CMOCcoObl UX NOSy4YeHNs 3asABUTENSAMM, B TOM YACNE B 3NEKTPOHHON hOpMeE, NOPAA0K X
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MPEACTaBNeHs; rocyaapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHus nuéo
OpraHnsauns, B pacnopsikeHNn KOTOPbIX HAXOASTCS AaHHbIE AOKYMEHTHI

2.6.1. MNonyvatotca B pamkax MeXBEeJOMCTBEHHOIoO B3aUMOAENCTBUS:

1) Bbinucka us EguHoro FOCYAapCTBEHHOrO peecTpa HeaBMXUMOCTU — DefepanbHas
cnyx6a rocyaapcTBeHHOI pernctpauuu, KagacTpa u kaptorpacuu;

2) cBegeHus o AEACTBYOLLEM nacnopTte rpaxgaHuHa Poccuiickoi depgepaunn —
MB[ Poccuu;

3) cBedeHus o HoTapuanbHOM AOBEPEHHOCTM — depepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb Bnpase npemoCTaBUTDL AOKYMEHTbI (CBeAeHWsl), yKasaHHble B
noAanyHkTe 1 nyHkta 2.6.1 agMUHUCTPATWUBHOrO pernameHTa, B (OpMe 3MEeKTPOHHbIX
OOKYMEHTOB, 3aBEPEHHbIX  yCUNEHHOW KBanuuLumpoBaHHoO noanucelo  nuu,
yMONHOMOYEHHBIX Ha CO3AaHWe 1 NoANMUCaHNe TakuX JOKYMEHTOB, npu nogave 3asiBrNeHus.

2.6.3. HenpeacraeneHue (HecBoeBpeMeHHoe npeacraBrieHne) yKkasaHHbLIMU B NyHKTe
2.6.1 agMMHUCTPATMBHOrO pernameHTa OpraHamu rocyfapCTBEHHOW BRacTW, opraHamu
MECTHOrO caMoynpaBneHns, OpraHn3aunsMm AOKYMEHTOB U CBEAEHU HE MOXET SIBNSThCS
OCHOBaHWEM A5 0TKasa B NPEAOCTaBNEHNN MyHULMNANBHON YCIyru.

2.6.4. [JOmMKHOCTHOE nULO W (Wnn) paboOTHUK, yKasaHHbIX B nyHkte 2.6.1
aAMWHMCTPATMBHOrO  perriameHTa OpraHoB W OpraHuW3auuii, He npencrasuBLLne
(HeCBOEBPEMEHHO NpefCTaBMBLLNE) 3aMPOLUEHHbIE W Haxogsumecs B pacnopsikeHun
AOKYMEHT MNU CBEAEHWA, noariexar aaMUHUCTPATUBHOW, AMCUMNMUHAPHONA WAWM MHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3akOHOAATeNLCTBOM Poccuiickoii depepauuu.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEeOEHUsi, B TOM 4ucne
NOATBEPXAAOLWNE BHECEHWEe 3asBWTENEeM nnaThl 3a NPeAOCTaBreHUe MyHULMNAnbHOIA
ycnyrv, HaxoAsluuecsa B pacnopsikeHUU rocyaapCTBEHHbIX OpPraHoB, OpPraHoOB MECTHOro
camoynpaBneHuns n noaseAoMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam Wnu opraHaM MecCTHOro
camoynpasreHusa opraHu3aLuii.

HenpeacTtaenenne 3sasBUTEneM [OKYMEHTOB, COAepXKalUWX CBEAEHMS, KoTopble
HaxodsaTCcA B pacrnopsbkeHUM  rocydapCTBEHHbIX  OpraHoB, OPraHoOB  MECTHOro
caMoynpaBneHus 1 noaBeoOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpaBfieHus opraHusauuil, He $BNAEeTCA OCHOBaHMEM ANA OTkasa 3asABUTEN0 B
npeaocTaBneHn MyHUUMnanbHom yecnyru.

2.7. VicyepnbiBalowimnin nepeyeHb OCHOBaHMI AN 0Tkasa B npUemMe OOKYMEHTOB,
HeobXoANMbIX ANA NPeAoCTaBNEHUA MyHULMNANBHONR yCnyru

2.7.1. OcHoBaHWAMM QOnNs OTKasa B npueme AOKYMEHTOB, Heobxogumbix Ans
NpeaoCcTaBeHNs MyHULMUNanNbLHOM YCyru, SBNAOTCS:

1) NpeacTaBneHHble 3asBUTENEM AOKYMEHTHI COAEPXAT MOAYMCTKA W MUChpaBrieHUs
TEeKCTa, He 3aBepeHHble B MOpsAAKe, YCTaHOBMEHHOM 3aKOHOA4ATENbCTBOM Poccuiickom
depepauny;

2) AOKYMEHTbl CoAepXaT NOBPEeXAeHUs, Hanuyme KOTOpbIX HE MO3BONSET B MOMHOM
obbeMe wucnonb3oBaTb MHMOPMaLMIO W CBeAeHUsi, coAepXaliuecs B AOKyMeHTax Ans
npefocTaBneHns MyHULUNanbLHon ycnyru;

3) nNpeAcTaBneHHble [OKYMEHTbl WM CBEAEHWUSI YTpPaTWMM CUY Ha MOMEHT
obpalyeHns 3a MyHULMNANbHOW Ycnyroit (Q4OKYMEHT, YAOCTOBEPSIOWMIA MOMHOMOYUS
npeacTtaesuTens 3asBUTENs, B criyyae obpalleHus 3a npegocTaBfiEHUEM MyHULMNAnbHOM
YyCnyru ykaszaHHbIM NULOM);

4) nopava 3asBrIEeHNss O NPEOCTABMEHUN MYHULMNANbHOM YCRyrM W [AOKYMEHTOB,
HeobXoAUMbIX ANs NPeAoCTaBNeHNst MyHULMNANbHOW YCNyru, B 3MeKTPOHHOW copmMe ¢
HapyLleHWeM yCTaHOBMNEHHbIX TpeboBaHUN;
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5) HEKOppEeKTHOe 3anomnHeHue obsA3aTenbHbIX nonei B opme 3asBneHus, B Tom
HUCne B WHTepaKTUBHOM opme 3asBreHUs Ha EanHom, Pecny6nuvkaHckom noprane
(HepocToBepHoe, HenonHoe, nnbo HenpasunbHoe 3anonHeHwue);

6) npeacrasneHve  HenonHoro KOMNnekTa [OKYMEHTOB, HeobxoauMmbix ans
NPEAOCTaBAEHNA MyHULMNANBHON YCRyru;

7) 3asBneHue o npegocTaBneHUM ycnyrv nofaHo B opraH rocyaapcTBeHHoOlU BNacT,
OpraH MecTHOro camoynpasrneHust Unu OpraHu3auuio, B MOMHOMOYUSA KOTOPbLIX He BXOAUT
NpeAocTaBneHne MyHuLMNanbHom ycnyru;

8) HecobnioAeHNe ycTaHOBNEHHbLIX CTaTkell 11 ®epnepanbHoro 3akoHa oT 6 anpens
2011 roga Ne 63-d3 «06 SNEKTPOHHOW MoANUCU» YCIIOBMUIA NPU3HaHUS OEeUCTBUTENLHOCTY,
yCUneHHoW ksanmuLumpoBaHHoV ANEKTPOHHOW noAanucu.

2.7.2. MepeyeHb OCHOBaHMIA ANA OTKasa B Npueme LOKYMEHTOB, HEOBXOOUMbIX ans
NOJly4eHMA MyHMUMNansLHOM ycnyru, AsnsieTcs ncuyepnsiBarLLMM.

2.7.3. PelweHne o6 oTkasze B npueme 3asiBNeHna U OOKYMEHTOB, HeobxoguMmbix ons
NPEAoCTaBNeHNA MyHULUNAnbHOM YCIyr, MOXeT 6ObiTb NPUHATO, Kak BO Bpemsl npuema
3afBUTENA, Tak M nocne rMonyyeHUss OTBETCTBEHHbLIM AOMMKHOCTHBIM nuuom OpraHa
HeoOXoauMbIX ANs npepocTaBneHus MyHULMNAnNbHON ycrnyrm [OKYMEHTOB (cBepeHuin) ¢
WCNoNb3oBaHMEM MEXBELOMCTBEHHOMO WHMOPMALMOHHOIO B3anMOAEWCTBUA, B CPOK, He
NpeBbILLaWmn 9 pabounx aHen co gHs perncrpauuu 3asBneHus.

2.7.4. 3anpeljaetcs o0TKasbiBaTb B Nnpueme 3asBneHUs W WHbIX LOKYMEHTOB,
HeobxoauMbIX ANS nNpefocTaBneHus MyHULIMNAnbHOW ycnyru, B Criyyae ecnu 3asiBfrieHve u
AOKYMEHTbI, HeobXxoauMmble AONA npefocTaBneHus MyHUUMNanbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHCDOPMaUMENn O cpokax M nopsiake npeaocTaBneHns MyHULMUNanbHOM
ycnyru, ony6nukosaHHoii Ha EguHom noprane, Pecny6nukaHckom nopTtane.

eat MC‘-IGpI"IbIBGlOLLlI/IVI nepe4vyeHb OCHoOBaHWK ons NPUOCTaHOBNEHUA UK OTKa3a B
npeanocraBneHnn MyHuumMnanbHOW ycnyru

2.8.1. OcHOBaHMA ONs NPUOCTAHOBNEHUS NMPEAOCTABMEHMS MYHULUMNanbHON ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus ANs oTkasa B NpeAoCTaBNeHUH MYHULMNAaNbHON YCNyru:

1) B NpeAcTaBneHHbIX 3asiBNEHUA 1 (UNn) JOKYMeHTax coepXnTcsa HernonHas u (unu)
HeJocToBepHas MHoOpMaUns:;

2) noCTynreHvMe oTBeTa oOpraHa rOCyAapCTBEHHOW BRNACTW, OpraHa MeCTHOro
camoynpasneHus nubo noJBeAOMCTBEHHOW OpraHy rocyfapCTBEHHOW BRAcTU wnw opraHy
MECTHOro camoynpasneHus opraHusaumm Ha MEeXBEAOMCTBEHHbIN 3anpoc,
CBUAETENbCTBYIOLEro 06 OTCYTCTBUM AOKYMEHTa U (UnK) MHOPMaLMK, HeoBXOAUMbIX ANs
NPEfOCTaBNeHNsa MyHULUNanbHOW yCnyr, €crnum COOTBETCTBYIOLUMIA [OOKYMEHT He 6bin
npeacraBneH 3asaBuTenem no cobCcTBEHHOW NHULMATUBE;

3) OTcyTCTBME CBEOEHWA O pEerucTpauuu rpaxgaHuHa Mo MeCTy JKUTeNbCTBa
(NpebbiBaHMs) B pacnopsKeHUW OpraHoB MECTHOIO CamoynpaBeHus. )

2.8.3. MepeyeHb OCHOBaHWit Ans oTkasa B NPEAOCTABMEHUM MyHULMNAnNbHOA ycnyri
ABNAETCHA UcYepnbiBaloLLMM. '

2.8.4. 3anpewjaeTcs oTKasblBaTb B NPeAOCTaBMNEHUM MyHULMNANbLHOW ycnyru B
criydae, ecnu 3asiBNeHMe O npeAocTaBneHWM MyHUUMnanbHOW ycnyru nopaHo =
COOTBETCTBUU C MH(OpMAUMEA O CpoKax W MOpsAKe NpedoCTaBlIeHUs MYHUUMNAnNbHOA
ycnyru, onybnukosaHHow Ha EquHom nopTane, PecnybnvkaHckom noprarne.

2.9. MNopagok, pasmep 1 0CHOBaHWUSA B3MMaHWUS rocy4apCTBEHHOI NOLUMUHbBI UAW UHOM NnaThl,
B3MMaeMoii 3a npeJocTaBneHme MyHULUNanbHoW ycnyru

MYHMLWII'IaJ'IbHaFI ycnyra npegoctaBnseTca Ha 6e3Bo3Me3HON OCHOBE.
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2.10. MepeuyeHs ycnyr, KOTOpbIE ABNATCA HEOBXOAUMBLIMU U 0BSI3aTENbHLIMM ans
NPEAOCTABNEHNA MyHULMNANbHOI YCIyru, B TOM Ynche CBEJeHUS1 O fOKYMEHTe
(BOKymMeHTax), BblgaBaemMom (BblAaBaembix) opraHusaLmsiMm, yyYacTeyloLWmMMM B

NPE€AoCTaBNEHNN MyHUUMNANbHBIX YCRyr

lNpenocraBneHne HeOBXOAMMBIX M 0BS3aTENbHBIX ycnyr He TpebyeTcs.

2.11. NMopsgok, pas3Mep n oCHoBaHUS B3UMaHUSA NnaThl 3a npenocrasnexHve ycnyr, Kotopble
ABNATCA HEOBX0AUMBIMU 1 0BsI3aTENbHBIMU ANA NpeaocTaBneHns MyHULMUNanbHou ycnyru,
Bkro4as nHopmauuio o Metoamke pacyera pasmepa Takou nnatbl

lNpenocTasneHne HEOBXOANMBIX 1 0BS3aTEbHBIX ycnyr He TpebyeTtcs.

2.12. MaKkcumarnbHbIii CpOK OXUAaHUS B o4epeau npu nopadye sanpoca o NpeaoCcTaBneHnm
MYHULMNAMNBLHOW ycryru, yenyri, npefjocTasnsemoil opraHusaumei, yyacTByloLlen B
MPEAOCTABNEHUN MYHULMNAMNBLHO YCryru, W MPW NONyYeHUM pesynbTaTa npeAocTaBneHuns
Takux ycnyr

2.12.1. Bpems oxuaaHus npu nogaye 3asBNEHUS Ha nony4yeHne MyHuuMnanbHoM
ycnyru - He 6onee 15 MuHyT.

2.12.2. Tpu nonyyeHun pesynbraTa NpenocTaBneHns MyHUUMnanbHoOW ycnyru
MaKCUMarbHbI CPOK OXUAAHUS B OYEPEAM HEe AOMKEH NpeBbIwaTh 15 MUHYT.

2.13. Cpok 1 nopsgok perucTpaumm sanpoca 3asiButens o npenocTtaBneHun MyHULMNansLHoMI
ycnyri v ycnyru, npefocTaBsnsieMoun opraHusaLuveit, y4acTeyioweii B NpeaocTaBneHnm
MyHULMNAnNbHOW YCryru, B TOM Y1CHe B 3NEKTPOHHOI dhopme

2.13.1. MNpn nuyHom oBpalleHun B M®Ll B geHb nmogaun 3asBneHUs 3asBUTENHO
BblAaeTca pacnucka us AUIC ML ¢ pernctpaumoHHbIM HOMepoMm, noATBepXgarLwmm, YTo
3asiBfieHMe oTnpaBneHo, U 4aTol noaayuun 3asBreHus.

2.13.2. Tpn HanpaBneHUn 3asiBMieHUs MNOCPEACTBOM, EAWHOrO, PecnybnukaHckoro
noprana 3asBuUTeNlb B [€Hb MOAaYM 3asiBNEHUs nornyvaeTt B NMYHOM KabuHeTe EguHoro,
PecnybnukaHckoro noptana 1 no anekTpoHHOIA NouTe yBeAOMMeHNE, noarsepXgatoLlee, 4Yto
3asiBli€HNe OTNpaBrieHO, B KOTOPOM YKasblBalOTCA perncTpaLuuoHHbIN HOMEpP U AaTa noaayu
3asBrneHus.

2.13.3. [Mpn nuyHom obpaweHnm B OpraH B [JeHb NoJauu  3asBneHus
YNONHOMOYEHHbLIM  AO/MKHOCTHbIM nuuoM OpraHa 3asBUTENO BbIJAETCA pacnucka u3
aBTOMaTU3MpPOBaHHOW WH(POPMALMOHHOW CUCTEeMbl, MpeaHasHaYeHHOW AONs OKa3aHUs
roCyAapCTBEHHbIX U MyHULUMUNANbHbLIX YCNyr, ¢ PerucTpaumoHHbLIM HOMEPOM, AaToi nogayu
3asiBNeHus1 n nepeyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeGoBaHus K NOMELLEHNSAM, B KOTOPbIX NPEAOCTABNAETCA MyHULMNanbHas
ycnyra, K 3any oxuaaHus, Mectam s 3arnofiHeHUs 3anpocoB O NPeAOCTaBNEHUN
MyHULMNanbHOW ycryru, MHOPpMaLMOHHbIM CcTeHAaM ¢ obpasuamMm Ux 3anonHEHUs U
nepeyHem AOKYMEHTOB, HE0OX0AMMBbIX AN NPEeAOCTaBNEHUS KaXXaoW MYHULMNANbHOA
ycnyru, pasmeLleHunio 1 0hopMIEHNI0 BU3yarnbHOW, TEKCTOBOM U MyNbTUMEAUAHON
MHpopMaLMm 0 NopsiAKe NPeAOCTaBIIEHUS TaKOo YCryru, B TOM Yncne K o6ecnevyeHunio
AOCTYMHOCTN ANSA UHBaNWAOB yKasaHHbIX 06 bEKTOB B COOTBETCTBUM C dheaeparnbHbIM
3aKoHOAaTenbCTBOM U 3akoHoaaTenbcTBoM Pecnybnuku TaTapctaH o counanbHon sawmTe
WHBaNWaoB
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2.14.1. lMpegocTasneHue MyHULUMNanbHoW ycnyru ocyliectsnsercs B 30aHuNAX K
nomMeLleHusx, obopynoBaHHbIX NMPOTUBOMNOXXAPHON CUCTEMOM U CUCTEMOI noXapoTyLleHus.

Mecta npuema 3assuteneii obopyayTcs HeobxoaUMoN MeBenbio Ans opopmneHus
AOKYMEHTOB, WH(HOPMALIMOHHBIMU CTeHZaMM.

2'14L2' B cootBetctBUM ¢ 3aKoHogaTenbCcTtBOM Poccuiickoii degepaumm o
CoumaneHon 3alWuTe WHBaNMAOB B Lensax BecnpenaTcTeBeHHOro AocTyna Kk MecTy
NPEAOCTaBNeHNa MyHULMNanbHON yenyrn obecneynBaeTcs:

1) obecneunBaeTcs BecnpensaTcTBEHHbIN AOCTYNn  WHBanNMMAoB K  MecTy
NPEAOCTaBNEeHUs MyHWUMNanbHOW  ycnyru (yAOGHbIN  BXOA-BbIXOA B MOMeWeHUs W
nepemelleHne B ux npepenax);

2) BusyanbHas, TekctoBas U MynbTUMeauiHas WHdOpMaLmMa o nopsigke
NPEAOCTaBNEHNA MyHULMNanbHOW ycryru pasMelyaeTcs B YAOOHLIX ans 3asBeuTeneit
MECTax, B TOM Y4UCNE C YYETOM OrpaHUYEHHbIX BO3MOXKHOCTEI WHBanNuAos;

3) COMpOBOXAEHNE WHBANWAOB, WMEKLWMUX CTONKMe pacctpoictBa hyHKUMM
SPEHNS U CAMOCTOSATENBLHOIrO NEPEABMKEHUS, U OKa3aHue UM noMoLuu;
4) BOSMOXHOCTb CaMOCTOSITENbLHOrO NepeasuKeHNUs Mo TeppuUTOpUn, Ha KOTOPOIA

PacnonoxeHsl 06bEKTbI COLNANBLHOI, UHKXEHEPHON U TPaHCNOPTHOW UHGPaACTPyKTyp, BXoAa
B Takne 0ObeKTbl U BbIXOAA U3 HUX, NOCAAKN B TPaHCMNOPTHOE CPEACTBO U BbICAAKN U3 HETO, B
TOM HMCne C Ucnonb3oBaHNEM Kpecna-KonsacKu;

5) HaZnexallee pasmelleHne obopyaoBaHMs W HocuTenel WHpopmauuu,
Heobxoaumbix Ana obecneyeHus GecnpenaTcTBeHHOro focTyna MHBaNWUOoB K ycnyram c¢
YHE€TOM OrpaHuYeHUn nx XU3HeLeATENbHOCTU;

6) AybnuposaHne HeoGxoaumon ans WHBanNnaoB 3BYKOBOW W 3pUTErbHOM
MHGOPMaLUKM, a TakKe Haanucel, 3HAKOB M WHOI TEKCTOBOW U rpacgpuyeckon MHopmavumm
3HakaMmW, BbINOMHEHHbLIMU penbeHO-TOYeYHbIM LWpUdTOM Bpaiins;

7) AONycK cypaonepesoAYMka 1 Tudrocypaonepesoaumka;

8) AOMyCK cobaku-NpoOBOAHMKA MPU HaNUYMM [OKYMEHTA, noaTeepxaaroLlero ee
cneuvancHoe obyyeHue u BbigaBaeMoro no opme M B NOPSAKE, KOTOpble YyCTaHOBMEHbI
npukasom MuHuctepcTBa Tpyga ¥ couuanbHOi 3awuTsl Poccuitckon degepaumn or
22.06.2015 Ne 386H «O6 yTBepxAeHUM opmbl  JOKYMEHTa, NOATBEPXAaloLLero
cneunanbHoe obyyeHne cobaku-NnpoBOAHUKA, M NOPSAKa ero Bbigauuy.

2.14.3. TpeboBaHua B YactTu obecnevyeHus AOCTYNMHOCTW ANA UHBanNuAaoB O0OBLEKTOB, B
KOTOPbIX  OCYLLUECTBNAETCA NpeAoCTaBMEHWE MyHULMNANbHOW YCnyrM, W  CPeAcTs,
WCNONb3yeMbIX MpW NpeAoCTaBneHUM MyHUUMNanbHOM YCNyru, KOTOpble YKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOrO pernameHTa, NMPUMeHsTCA K
obbektaMm U cpeacTsam, BBEAEHHbIM B 3KCMIyaTauMio UMM NPOLLEALLUM MOAEepHU3aLUmio,
peKoHCTpyKuuto nocne 1 uonsa 2016 ropa.

2.15. MNokasaTtenu 4OCTYNHOCTM U KayecTBa MyHULIMNANbHOMN yCrnyru, B TOM 4ucne
KOMM4eCTBO B3aMOAENCTBUI 3assBUTENSA C AOMKHOCTHLIMM NUL@MMW NPU NpefocTaBneHnm
MYHULMNANbHON YCNyru 1 ux NpoaomKMTENbHOCTb, BO3MOXHOCTb NOMYyYeHUs MHopMaLmm o
Xo4e npenocTaBneHns MyHULMNanbHOW yCnyru, B TOM YUCHNE C UCMOMb30BaHMEM
NHPOPMaALIMOHHO-KOMMYHUKALIMOHHBLIX TEXHONOMIM, BO3MOXHOCTb NGO HEBO3MOXXHOCTb
nony4YeHns MyHUUMnanbHOW yCnyrn B MHOroyHKUMOHANbLHOM LIeHTpe NpeaocTaBneHns
rocygapCTBeHHbIX U MyHULMNanbHbIX yCnyr (B TOM Yucrne B NofTHOM o6beme), B niobom
TeppuTopuanbHOM nogpasaeneHnun opraHa UCNOMHUTENbHO pacnopsAUTENbHOIO opraHa
MECTHOro camoynpaBfieHus, Nno BblOopy 3aaBuTENs (3KCTeppUTOPUanbHbIA NPUHLIMN),
nocpeacTBoM 3anpoca O NpeAoCTaBNEHUN HECKOMbKMX roCyAapCTBEHHbIX U (M)
MyHULMNANbHbIX YCNyr B MHOro(yHKLMOHAsbHbIX LLIEHTpax npeaocTaBneHns
rOCyAapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, NpeayCMOTPEeHHOro ctatbein 15.1
depepanbHoro 3akoHa Ne210-d3 (KoMNMEeKCHbI 3anpoc)
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2.15.1. Tokasatensmu aocry
18. 1. MHOCTW NpeAoCTaBNEeHNUs MYyHULUMNANbHOI]
ABNSAOTCS: i sl

PacnonoxeHHoCTb nomelleHus, B KOTOpPOM BefeTcs npuem, Bbigaua AOKYMEHTOB B
30He JOCTynHOCTH 06LLEeCTBEHHOrO TpaHcnopTa;

Hannyme HeobxoamMMoro konuyecTsa CNeLManmncToB, a Takke NOMeLLEHUN, B KOTOPbIX
OCyLLeCTBNsAeTCs NpuemM SOKYMEHTOB OT 3aaBuTenei;

Hanu4me wucdepnbiBawwen uHGopmMaumm o cnocobax, nopsake M cpokax
MPEAoCTaBNeHNA MyHUUMNanbHoN ycnyri Ha WH(POPMAaLMOHHBIX CTeHaax, EanHom nopTane,
Pecny6nukanckom nopTane, ocuumanbHoOM cante MyHULMNANLHOMO panoHa;

OKasaHue momoLuM WHBanuAaMm B NpeogoneHun Gapbepos, MelwawLWmx nonyyeHuo
UMW ycnyr HapaeHe ¢ Apyrumun nuuamu.

2.15.2. MNMokasatensmu kavecTea NPEA0oCTaBNeHna MyHUUMNAanNbLHOM YCyr SIBASIIOTCS:

1) cobniogeHne cpokor npuema u PacCMOTpPEeHUs1 4OKYMEHTOB:

2) cobnitogeHne cpoka nonyyeHus pesynbTata MyHULMnansHomu ycnyru;

3) oTcyTcTBME  OBOCHOBAHHLIX  ano6 Ha HapylleHnss  agMUHUCTPaTMBHOrO
PernameHTa, cosepLueHHble paboTHMKkamm Oprana:

4) KONM4YecTBO B3aUMOAENCTBUN 3aABNTENA C AOMKHOCTHbIMK nuuammn (6e3 yyeTa
KOHCynbTauumn):

B3aumMofeincTeme 3asaBuTens ¢ paboTHUKaMm OpraHa nnu M®L npu npegocraenequu
MYHULMNarbHOW YCnyru ocyLlecTBRsieTcs oauH pas npu npeacraBreHuy 3asBneHust co
BCEMU HEOOXOANMBIMU AOKYMEHTaMU;

OAMH pas B cnyyae HEOOXOAUMOCTM MomnyyeHUs pesynbTaTa npeaocTaBneHus
MyHUUUnaneHoii ycnyru B OpraHe unu ML B opme 9K3emMnnsapa MeKTPOHHOro AOKyMeHTa
Ha BymMa)xkHom HocuTene.

MPOAOMKNTENBHOCTL O4HOrO B3aUMOAENHCTBUSA 3aSBUTENS C AOIDKHOCTHBIMWU NULaMu
fpn NPE€AOCTaBNEeHNN MyHULIMNANBHON YCIyri He NpeBbIwaeT 15 MUHYT.

3asBUTENb BrpaBe OLEHUTb KavecTBO MpefocTaBheHMs MYHULMNAnNbHON ycnyru c
MOMOLLbIO YCTPOUCTB NOABUXHOW paguoTenedoHHON CBSI3N, C UCMOMb3OBaHUEM EauHoro,
Pecny6nukaHckoro noptana, TepMUHanbHbIX YCTPOMCTE.

2.15.3. NHdopmauust o xoae npeaocTaBreHus MYHULMNAaNbHOW YCRyru MOXeT ObiTb
nony4eHa 3asBUTENeM B nuW4HOM kabuHeTe Ha EguHoMm noptane, Pecny6nukaHckom
noptane, B OpraHe, MOLI.

2.15.4. NpepocTraBnexne MyHMLMNAnbHON YCRyru ocyLECTBASIETCS B No60M MoL] no
BbIOOpY 3asBUTEns He3aBUCMMO OT MeCTa ero >XMTENbCTBa WMNM MecTa drakTu4eckoro
npoXwueaHus (npebbiBaHus) Ha TeppuTopum Pecny6nukn TaTtapcTaH no

9KCTEpPUTOPMANBHOMY MPUHLNMY.
MyHuumnanesHas ycnyra B cocTaBe KOMMIIEKCHOMO 3anpoca He NPeAoCTaBMsSETCS.

2.16. NHble TpeboBaHusi, B TOM YKUCNE YUUTLIBAKOLLNE 0COBEHHOCTY npenocTraBneHns
MYHULMNAnbHOMW yCnyru no 3KCTeppuTopranbHOMy NpUHUMMY (B criyvae, ecnw
MyHWLUMNaneHas ycrnyra npeaocTaBnsaeTcs no 3KkCTeppuTopruanbHOMy NpUHLMNY) 1
0COBEHHOCTU NPefoCTaBNEeHNST MyHULIMMANbHOW YCIyrn B 9NIEKTPOHHON hopme

2.16.1. Tpu npegoctaBneHU MYHULMNANbHOM YCIyru' B 3MEKTPOHHOW dopme
3aABWTENb BNpaBse: )

1) nonyuuTb MHpopmauuio O Mopsiake M Cpokax NPedoCTaBMNEHUS MYHULMNANbHO
ycnyru, pasmelleHHyto Ha EgquHom noptane, PecnybnukaHckom noprane;

2) nopatb 3asBrieHWE O MPeAoCTaBNEeHUM MYHULMMANbHOW YCryrM W UHble
AOKYMeHTbI, HeobXoAauMble ANA NpefoCTaBneHWs MyHULMNAnbHOW YCnyru, B TOM 4ucne
AOKYMEHTbI W MHOpMaLuio, 3MeKTPpOoHHbIe 06pasbi KOTOpbIX paHee ObinuM 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 4yacth 1 cratbm 16 PepepanbHoro 3akoHa Ne 210-d3, ¢

ncnone3oBaHnem EguHoro, PecnybnukaHckoro noprana;
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3) MONyYNTb CBEAEHUS O XOAEe BLINOMHEHUS 3asBAEHMIl 0 npegocTaBneHun
MyHULMNanbHOW ycnyru, nogaHHbIX B 3NeKTpoHHON chopme;

4) OCyLIECTBUTL OLIEHKY KayecTBa NPEAoCTaBNeHNA MyHULMNANBLHON YCryru;

5) nonyunTb pesynbTaT nNpesocTaBNEHUS MyHULMNanbHONW ycnyru B cpopme
SMNEKTPOHHOro AOKYMEHTA;

6) nogatb xanoby Ha pelueHue u Aencteue (6espeiictene) OpraHa, a Takke ero
AOIDKHOCTHBIX NUL, MYHULIMNANbHbLIX CRYXKaLUMX NOCpPescTEOM EanHoro, Pecny6nukaHckoro
noptana, noprtana deaepansHoi rocyfapCcTBeHHON  UHMOPMAaLIMOHHOIA CUCTEMBI,
obecneuunBatoLen npouecc pocyaebHoro (BHecynebHoro) o6xanosaHus peweHun wu
Aencteuin  (Gespencrauns), COBEpLUEHHbIX NpU NpPefOCTaBMEHUM roCY[apCTBEHHLIX U
MyHUUMUNanbHbIX  ycnyr  opraHamu, npenocraBnsAwLLUMn rocynapCTBeHHble U
MyHULMNanbHble  ycnyrM, uUX  [OMKHOCTHBIMM  nuuamu, rocyfapCTBEHHbIMU  ©
MYHULMNANbHBLIMKW CryXaLluMu.

2.16.2. dopmupoBaHMe 3asBREHUS OCYyLUEeCTBNAETCA MOoCpeAcTBOM 3amnofiHEHUS
3NEeKTPOHHON OpMbl  3asiBNEHUs Ha EanHom, Pecny6nukaHckom noptane 6es
HeoBXoAMMOCTU [ONONHUTENLHOI NOgAYN 3asIBNEHUS B kakon-nmbo nHoi opme.

2.16.3. Mpu chopmMupoBaHnn 3asBNeHns obecneunsaeTcs:

1) BO3MOXHOCTb KOMMpoBaHUS © COXpPaHEeHUs 3asBNEHUA U WHbIX [OKYMEHTOB,
HeobxoaMMbIX ANS NpeaocTaBneHus ycnyru;

2) BO3MOXHOCTb 3arOfIHEHUS] HECKONMbKUMU 3asBUTENSMMU OAHOW 3NEKTPOHHOM
opMbl  3asBrEHUss npu obpalleHun 3a ycnyramu, npegnonaralwuMn HanpasneHue
COBMECTHOrO 3asiBMEeHUsI HECKOMbKUMU 3asBUTENAMM;

3) BO3MOXHOCTb NeyaTu Ha OymakHOM HOCUTENne Konuu SNEKTPOHHOW hOopMbI
3asBreHus;

4) coxpaHeHue paHee BBEAEHHbIX B SMNEKTPOHHYI0 (DOPMYy 3asiBNEHUS 3HAYEHWIN B
noboil MOMEHT MO XemnaHulw nonb3oBaTens, B TOM Yuche npu BO3HWKHOBEHMU OLLUNOOK
BBOAa 1 BO3BpaTe Af1A NOBTOPHOrO BBOAA 3HAYEHMUIA B 3NEKTPOHHYIO hOPMY 3asIBREHUS;

S5) 3arnoriHeHwe nonei aNeKTPOHHOI hopMbl 3asBMEHUS 40 Hayana BBOAA CBEAEHUM
safABUTENEM C WUCnonb3oBaHUEM CBefeHuWii, pasmelleHHbix B ECUA, u CBeOeHUn,
onybnukosaHHbIX Ha EanHoM, PecnybnukaHckom noprtane, B 4acTu, KacaloLwencs cBeJeHni,
OTCYTCTBYIOLLMX B €4UHOIN cUcTeme naeHTudukaumm n ayTeHTuunkaumm;

6) BO3MOXHOCTb BepHYTbCSi Ha NMo6oI U3 3TAMNOB 3anonHEHUs 9NEeKTPOHHOW (hopMbI
3anBneHuns 6e3 notepu paHee BBeAEHHOW NHOPMALMK;

7) BO3MOXHOCTb JOCTYNa 3asiBUTENS K paHee NoAaHHLIM UM 3a8BREHUSM B TeueHue
HE MEHee O[HOro rofa, a TaKkke 4acTUYHO CPOPMUPOBAHHBLIM 3aSIBMEHUSAM - B TEYEHME He
MeHee 3 MecsueB.

2.16.4. 3anuco 3assutenei Ha npuem B MoL| (nanee - 3anucbL) ocyLlecTBnsAeTcs
nocpeactsoM EauHoro, Pecny6nukaHckoro noprana, TenedoHa KOHTaKT-LieHTpa M®L].

3asBUTENIO NPEAOCTaBNsAEeTCA BO3MOXHOCTb 3anucu Ha nobble CBoGOAHbIe Ans
npuema Aaty W Bpemsa B npefenax YCTaHOBMIEHHOTO B MHOrO(YHKLMOHaNbHOM LeHTpe
rpacduka npmema.

3anuck Ha onpefenexHyo aaTy 3akaHYMBaETCs 3a CyTKM [0 HACTYNNeHWUs 3TON AaThl.

Ans  ocywecTeneHna  npenBapuTEenbHOW — 3anMC  MOCPEACTBOM  EAuHOro,
Pecny6nukaHckoro noprana sasBuUTENt0 HEOGXO4MMO yKkasaThb 3arnpaliMBaeMble CUCTEMOA
AaHHble, B TOM Yucne:

PamMunuio, UMs, OTYECTBO (NPY HANUYNK);

HoMep TenedoHa;

agpec 3/1EeKTPOHHOW NOYThI (MO XeNaHuK);

Xenaemyto AaTy u Bpems npuema.

B cny4ae HecooTBeTCTBMSI cBegeHuil, KoTopble cooBLWMN  3asBUTENb npwu
NpeaBapuTenbHON  3amucy, [OKYMEHTaM, MpeACTaBMeHHbIM 3asBUTENEM Mpyu  FIMYHOM
npueme, npeaBapuTenbHas 3anucb aHHyNMPYeTCs.
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Mpu  ocywectBnexnn NpeaBapuTenbHOM 3anucu  3asBUTENIO obecneunBaercs
BO3MOXHOCTb pacnevyaTtaTbh TanoH-noATeepxaeHne. B cnyuvae, ecnu sassutens coobwuT
8APEC SNMEKTPOHHOW MOYTbI, Ha YKa3aHHbI/ aApec Tawke HanpasnseTcA WHGoOpMaums o
MOATBEPXAEHWM NpeABapUTENbLHOW 3anucy ¢ ykasaHuem aatbl, BOEMEHM U MecTa npuema.

lNpu ocywecTenenuu NpeasapuTenLHoi 3anucy 3asBuTenb B 0653aTeNbHOM nopsgke
MHGOPMUPYeETCH 0 ToM, YTO NPpeABapuTenbHas 3anucb aHHynupyeTcs B cny4yae ero HesiBKu
Mo UCTEYEHUM 15 MUHYT C HasHaYeHHoro BpPeMeHu npuema.

3asBuTenb B nio6oe Bpems BlpaBe oTkasaTbCs OT NpeaBapuUTENbHON 3anucy.

3anpewaetca TpeGoBaTb OT 3asBUTEns COBEpLUEHNS WHbIX [OeiACTBUN, Kpome
NPOXoXAeHna wuaeHTuduKaumm u ayTeHTUUKaLMM B COOTBETCTBUM C HOpMaTUBHbLIMU
npaeoBbLIMWU akTamu Poccuiickoin ®epepaunn, ykasaHus uenu npuema, a Takke
NPEAOCTaBNEHNA CBEAEHWA, Heobxoaumbix ans pacyeta AONUTENbHOCTM BpPEeMeHHOro
WHTEpBana, KoTopbIin Heobxoaumo 3aBGpoHNpPoBaTL Ans npuema.

3. CocTaB, NocneaoBaTeNnLHOCTL U CPOKM BbINOHEHUS aAMUHUCTPaTUBHbIX
npouenyp, Tpe6oBaHUs K NOPAAKY UX BLINOMHEHMUS, B TOM YuChHe ocobeHHoCTH
BbINONHEHUS aAMUHNCTPATUBHLIX NPoLUeayp B 3MeKTPOHHOI cdopwme, a Takxke
0COGEHHOCTU BLINOMHEHUS AAMUHUCTPATUBHbIX npoueayp B MHOro(OyHKLIMOHANbHbIX
LeHTpax

3.1. Onucaxune nocnegoBaTenbHOCTH AEUCTBUI NpU NpefocTaBneHnm
MyHULUMNanLHOW ycnyru

3.1.1. MpenoctaBneHne MyHULMNAnNbHO ycnyrn BknioyaeT B cebs cnegywowme
aflMMHUCTpaTMBHbIE NpoLeaypb!:

1) KOHCynbTMpOBaHUe 3asBUTENS;

2) NPVHSTUE U PACCMOTPEHNE KOMMNEKTa JOKYMEHTOB, NPEeACTaBEHHbIX 3asBUTENEM;

3) HanpaeneHne MEXBEAOMCTBEHHLIX 3anpocoB B opraHbl, y4acTBywllne B
NPpefocTaBNeHNN MyHULIMNANBbHOMN YCNyTuA;

4) noAroToBKka pesynbTaTa MyHULMNANbHOI YCIyru;

5) BblAaya (HanpasneHne) 3asBUTENIO pesynbTaTa MyHUUMNANbHOM ycnyru;

6) ucnpaeneHne TeXHUYECKNX OLLUMBOK.

3.2. OkasaHne KOHCynbTauuin 3asBuTenNto

3.2.1. OcHoBaHWeM Hadana BbINOMHEHUS aAMUHUCTPATUBHON NPOLEAYPbl SBMSETCS
obpalleHne 3asBUTENs MO BOMPOCAM, CBA3AHHLIM C MPEAOCTaBMEeHUEM MYHULMNANbHOWM
ycnyru.

HOMKHOCTHEIM ~ nMUOM  (paBGOTHWMKOM),  OTBETCTBEHHbIM 33  BbINOMHEHMWE
agMWHUCTPaTUBHOW NMpoueaypbl, SBNAETCS:

npw obpatlexunn saasutens B MOL, — paboTHuk MoL;

npu obpaieHnn 3assutenss B OpraH - cneuvanuct McCnonHUMTENbHOro KomuTeTa
(danee - OMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHKE).

3.2.2. 3asiBuTenb BrnpaBe o0OpaTUTLCA 3a KOHCYNbTaUMENn O Mopsake WU Cpokax
npefocTaBneHna MyHuuunanbHon ycnyru B M®L| nuyHo u no TenedoHy M 3MeKTPOHHOM
nouyre.

PaboTHuk M®L] koHCcynbTupyeT 3asBuTEns, B TOM 4UCMe Mo cocTasy, copme
npeacTaBnsieMoil AOKyMeHTauuuM W Opyrum Bonpocam Ansi NOSyYeHWUs MyHULMNANbHOW
ycnyru.

3asBuUTENb  MOXET MOMyyYuTb WHOPMauMi O nopsake npeaocTaBheHust
MyHUUMNanbHON ycnyrn Ha ouumansHom caitte ML http://mfc16.tatarstan.ru.
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AOMUVHUCTPaTUBHbIE npouenypbl,  ycraHaeBnuBaembie HacToAWmMM  nyHKkTOM
BbINONHAOTCA B AeHb obpalyeHus 3asBuTens. ’

PesynbTatamu BbinosnHeHus aAMWHNCTPaTUBHLIX NpoLeayp SBASIOTCS: KOHCynbTayus
no cocTasy, ¢opme npeacTaBnsemoii AOKYMEHTaLun n apyrum Bonpocam, Heo6xoauMbim
ANA NONy4YeHMa MyHULMnansHoi yenyru.

3.2.3. 3asBuTens Bnpase obpaTtutbes B OpraH no TenedoHy 1 3NeKTPOHHOIA NnoyTe, a
Takke NoNy4nTb KOHCYnbTauuio Ha EguHom, Pecny6nukaHckom noprane, caiite OpraHa o
MOpAAke M cpokax NpeaocTaBneHns MyHUUMNanbHOI ycnyru, B TOM 4ucne no cocraey,
dopme MPEACTABNSAEMON  QOKYMEHTaLuuM u  gpyrum Bonpocam Ans  nonyyexus
MyHUUMNansHou ycnyru.

HomxHocTHoe nuuo, oTBeTCTBEHHOE 33 KOHCYnbTMpOBaHME UHMOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHMAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOrO pernameHTa.

AOMUHUCTPATUBHBIE npouenypel,  ycrtaHaBnuBaeMble  HACTOSALUMM MYHKTOM,
BBINO/HAIOTCA B Te4YeHMe Tpex paboumnx gHel Co aHs noctynneHus obpatlyeHus.

Pesynbtatamu BeinonHeHus aAMUHNCTPATUBHLIX NpoLeayp SBMSATCA: KOHCYNbTaLmMM
no cocTasy, chopmMe npeacTaBnsieMoil JOKyMEHTauun U Apyrum Bonpocam, Heob6xoaumbim
ANSA NONYYEHWUS MyHUUMNANbHOM yCnyru.

3.3. MpuHATHE U paccmoTpeHUe KomnnekTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENnemM

3.3.1. MNpuem noKyMeHTOB ANsi NpefocTaBNeHus MyHULMNaneHon ycnyrn Yyepes Mol
Wnu ynaneHHoe paboyee mecto MoL.

3.3.1.1. 3asBuTenb (npeacraBuTens 3anBuTens) obpawaercs B ML, ¢ 3anpocom o
MPEA0CTaBNEHNN MYHULMNANBHOW YCryrn 1 NpeAcTaBnseT AOKYMEHTbI B COOTBETCTBUU C
MYHKTOM 2.5 aAMWHUCTPaTUBHOIO pernaMeHTa.

3.3.1.2. PaboTHuk MOL, Beaywimit npuem 3asisreHuit:

onpeaenser npegMeT obpalleHus;

YAOCTOBEPSAET NMUYHOCTb 3asBUTENS;

MpoBOAWT NPOBEPKY MOTHOMOYMIA NMLA, NOAALLErO AOKYMEHTHI:

NPOBOAUT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeGOBaHWUSIM, yKasaHHbIM B MyHKTE
2.5 aJMUHMCTPATUBHOrO pernamMeHTa;

3aMnONHAET 3MeKTPOoHHyto hopmy 3asBneHus B8 AUC MoL;

npun nNpenocTaBneHun AOKYMEHTOB, YyKasaHHbIX B MyHKTE 2.5 agMUHMCTPaTUBHOrO
pernameHTa Ha OyMaXHOM HOCUTene, OCYLIECTBMSET CKaHMpPOBaHWE MPEACTABEHHbIX
AOKYMEHTOB;

pacnedartbiBaeT 3asaBneHne ns AC MoL;

nepefaeT 3asBUTENIO Ha NPOBEPKY U NoanucaHue;

nocne noAanucaHusa ckaHupyeT noanucaHHoe 3aseneHve 8 AUC MoL;

sarpyxaeTt B AUC MOLl aokyMeHTbl, npeAcTaBreHHble B 3M1EKTPOHHON hopMe unu
SN1EKTPOHHbIE 00pasbl OTCKAHNPOBAHHbLIX JOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE AEeno;

BO3BpaLlaeT NognucaHHoe 3asiBNeHne n opurmHansl 6GyMakHbIX LOKYMEHTOB;

BblAaeT 3asABUTENIO PacnuCcKy B NpuemMe A4OKYMEHTOB.

AOMVHUCTpaTUBHbIE  MpoLeaypbl,  yCTaHaBMWBaEMble  HACTOSALMM  MYHKTOM,
BbIMOJTHAIOTCA B AeHb obpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX MpPOLEdYp SBMASIOTCA: FOTOBOE K
oTrnpaBke 3asiBNeHne N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsieT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asSBUTENS B
OpraH B 31eKTpoHHOM hopme (B COCTaBe NAKeTOB 3MEKTPOHHLIX Aen) B TEYEHWE OOHOMo
paboyero AHsi co AHA obpalleHns 3asBUTenNs B CTPYKTYpHOe noapasaenenne ML,
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PesynbTatamn BbinonHenus 8AMWHUCTPATUBHBLIX Npoueayp ABNSAIOTCA: 3asiBNEeHue u
NakeT OKYMEHTOB (3MeKTpoHHOoe Aeno), HanpaeneHHsle B OpraH, NocpeAcTBOM CUCTEMBbI
SNEKTPOHHOro B3aMMoaeiCTBUS.

3:&2:’|1pweM AOKYMEHTOB ANnA npegocTaBneHus MyHULUMNanbHOW ycnyru B
SNEKTPOHHOW chopMe Yepes EaunHbIif, Pecny6nukaHckuii noptan.

3.321. ?aHBMTeﬂb ANA NOAAYN 3aABMNEHUSt B BMEKTPOHHOW (OpMe BbINOMHSET
crnegywLine gencTBus:

BbIMOMHAET aBTOPU3aLNIO;

OTKPbIBAET (DOPMY 31IEKTPOHHOTO 3aSBEHMS:

3aronHAeT hopMy 3MEeKTPOHHOrO 3asiBReHus, BKIOYaloLLyto cBefeHus, Heobxoaumbie
n obAsaTenkbHble 4ns npenocTaBnexus MyHULMNansLHOM ycnyru;

NPUKPENnnsAeT [OKYMEHTbl B 3MIEKTPOHHOM OpMe UNU  BNEKTPOHHbIE obpasbl
AOKYMEHTOB K hOpMe 3MEeKTPOHHOro 3asiBreHns (Npn HeobxoaMMocTy);

NOATBEPXAAET (akT O03HAKOMMEHWS W Cornacus o ycrnosusMm 1 nopsakom
NPEAOCTaBNeHna  MyHWUMNanbHOi ycnyrm B SNEKTPOHHOW popmMe (ycTaHaBnuMBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B oopme 3NEKTPOHHOro 3asiBneHus);

noaATBEPXAAET  [OCTOBEPHOCTb COOBOLLEHHBbIX cBedeHui (ycraHaBnusaer
COOTBETCTBYIOLLYIO OTMETKY B hOPME 3MEKTPOHHOrO 3aABneHus);

OTNPABNAET 3aMOfHEHHOE 3MEKTPOHHOE 3asiBNeHne (HaxvumaeT COOTBETCTBYHOLLYHO
KHOMKY B hOpMe 3neKTPOHHOro 3aaBneHus);

SNEeKTPOHHOEe 3asiBNeHue MNoAnUCLIBAETCS B COOTBETCTBUM C TpeboBaHUAMU NyHKTa
2.5.3 aAMUHUCTPaTUBHOIO pernameHTa;

nony4yaeT ysegomneHue ob oTnpaBke 3MEeKTPOHHOrO 3asiBNeHus.

®opmarHo-normyeckass nposepka CPOPMUPOBAHHOTO 3asIBMIEHNS OCYLLECTBSETCS
€AVHbIM NopTanNomM aBTOMaTUYECKU Ha OCHOBAHUU TpeboBaHui, onpefensembix opraHoM, B
MPOLECCE 3anonHeHns 3asBuTeNeM KaXaoro W3 nonei 3neKkTPOHHON hopMbl 3asBREHNs.
[pu BbISIBNEHUN €AMHBIM NOPTaNoM HEKOPPEKTHO 3aNONHEHHOrO MOSs 3NEKTPOHHOW (hopMbI
3anBNEHNA 3asBUTENb yBEOOMMNAETCS O XapakTepe BbISBNEHHON OWMBKM W Mopsigke ee
YCTPaHeH1si N0CpeACTBOM UH(POPMALIMOHHOTO COOBLLEHNSI HEMOCPEACTBEHHO B 3NEKTPOHHOM
dopme 3anBneHus.

AOMWHUCTPATMBHbIE  NpoLedypbl,  yCcTaHaBNMBaeMble  HAaCTOSLMM MYHKTOM,
BbINOJTHATCA B AeHb obpalleHns 3asBuTens.

PesynbTatamu BbINONHEHUSI aAMUHUCTPATUBHbIX npouenyp ABNAIOTCA: 3MEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NOCPeACTBOM CUCTEMbI 3MEKTPOHHOIO B3aUMOLENCTBMS.

3.3.3. PaccmoTpeHune komnnekTa 4okyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayarna BbINOMHEHUS aAMUHUCTPATUBHOM npoueaypbl ABNsSeTCs
nocTynneHne 3asfBneHns U WHbIX [OOKYMEHTOB, HeobXxoAuMMbIX AMsA NpeaocTaBreHUs
MYHULIMNANbHOW ycnyru

[IOMKHOCTHBIM ~ NULIOM (paboTHMKOM),  OTBETCTBEHHbIM  3a BbINOMHEHNE
aAMWHUCTPAaTNBHOW NpoLieaypbl ABMAeTCA cneunanuct KcnonHutensHoro komuteTa /(ganee
- AOJHKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB):

3.3.3.2. [JofmKHOCTHOE nULO, OTBETCTBEHHOE 33 MNPUEM [JOKYMEHTOB, B cnydae
obpalleHus 3assuTens c 3assneHmem B OpraH:

onpepensieT npegMeT obpalleHus;

yCTaHaBnuBaeT JIMYHOCTb 3asiBUTENS;

NPOBOAMUT NMPOBEPKY NOSIHOMOYMIA NULA, NOAAIOLLENO AOKYMEHTHI;

NPOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeOOBaHWSAM, yKasaHHbIM B NyHKTe
2.5 afMWHWCTPATMBHOrO pernameHTa, MpOBEPKYy COOTBETCTBUS  NPeACTaBMEHHbIX
AOCKYMEHTOB yCTaHOBMEHHbIM TpeboBaHUAM (Haanexaliee ohopMIIEHUE KOMUI JOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX MOAYMCTOK, MPUMMUCOK, 3a4EPKHYTbIX CIOB U WHbIX HE OrOBOPEHHbIX

nucnpasneHuni);
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OOPNBIONE i, emaon s asan a1
5 HOW AOna okasaHus rocyfapCTBeHHbIX W
MyHULMNaneHbIX yenyr;

NPpn NpefocTaBneHnn [OKyMEHTOB, YKas3aHHbIX B nyHkte 2.5 aAMUHUCTPaTUBHOrO
pernameHta Ha OymaxHom HOocuTene, ocyulecTtenser CkaHupoBaHWe npeacTaBneHHbIX
AOKYMEHTOB;

pacneyartbiBaeT 3asBreHue;

nepepaer sasiBUTENO Ha NpoBepKy u nognucaHue;

nocne noanucaHus ckaHMpyeT noanucaHHoe 3asBneHue;

3arpyxaeTt B aBTOMaTU3NPOBaHHYIO MHPOPMaLMOHHYI0 cucTemy, npegHasHavyeHHyto
ans OKa3aHIf$I FOCYAapCTBEHHbIX U MyHULMNANBbHBLIX ycrnyr NOKYMEeHTbI, npeAcTaBreHHble B
SNEKTPOHHOW HhOpME UNK 3NEKTPOHHbIE 00pasbl 0TCKaHMPOBaHHbIX AOKYMEHTOB, hopmupyeT
3NeKTpoHHOoe geno;

BO3BpallaeT noAnucaHHoe 3asiBrieHue u OpuUrMHanbl GyMaxHbIX [LOKYMEHTOB
3aaBuUTeEn!Io;

BbIJAET 3aaBUTENI0 pacnucky B npueme [OKYMEHTOB.

B cnyyae Hanuuus ocHosaHwmi Ans 0TKasa B NpMeMe JOKYMEHTOB AOIKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpPUem JOKyMEHTOB, YBEIOMIIAET 3asABUTENSA O HANUYMKU NPENSTCTBMIA ans
npuema sasBneHus u Bo3BpalyaeT €My [HOKYMEHTbl C o0ObscHeHMeM copepxxaHus
BBIABIEHHbIX OCHOBaHUIM ANA 0TKasa B Npueme AOKYMEHTOB.

3.3.3.3. [JomxHOCTHoe NMUO, OTBETCTBEHHOE 3a npuem OOKYMEHTOB, nocne
NOCTYNNeHNsA LOKYMEHTOB HAa PacCMOTPeEHME:

npucBanBaeT 3asiBNEHW0 HOMEpP B COOTBETCTBUM C HOMEHKnaTypon gen u craTyc
«[poBepka AOKYMEHTOBY

U3y4aeT NoCTynuBLUME 3NEKTPOHHbIe Aena, B TOM uYucne NPUINOXEHHbIE 3aaBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (hOPME U 3MEKTPOHHbIE 06pasbl 4OKYMEHTOB;

NPOBEPSIET KOMMMEKTHOCTb, YNTAEMOCTb ANEKTPOHHBIX 06pa3oB [OKYMEHTOB;

npoeepsieT cobniofeHne ycrnoBui OeNCTBUTENbHOCTM ANEKTPOHHON noanucu,
nocpencTsom obpalleHns k EguHomy noprany (B crnyyae, ecnu 3asiBUTENEeM NpeacTaBneHb
SNEKTPOHHbIE [OKYMEHTbI, NOAMNUCAHHLIE YCUIIEHHOIA KBanuULUMpoBaHHOW 3MeKTPOHHOM
noanucelo).

Mpu Hanuynm ocHoBaHMiA, NPeayCMOTPEHHbIX NYyHKTOM 2.7.1 agMWHWCTPATUBHOrO
pernameHTa, noAroTaBnMBaeT MNPOEKT peleHns o6 oTkase B npueme [OOKYMEHTOB,
HeobxoaumbIX AN NpefoCcTaBneHUs MYHULMMNANbHON ycnyru.

B cnyyae, ecnu B pesynbTarte NPOBEPKN YCUNEHHOW KBanuduLUMpOBaHHOM
3NEKTPOHHON MOAMUCK BbISIBNEHO HecobnioaeHne ycnoBui ee AENCTBUTENBLHOCTU, MPOEKT
PeLleHns o6 oTkase [OMKEH CodepXKaTb NYHKTbI CTaTby 11 ®epnepanbHoro 3akoHa Ne 63-03,
KOTOPbIE MOCNY>WNN OCHOBaHWEM NSt €ro NPUHATUS.

MpoekT peweHns o6 oTkase B npueme AOKYMEHTOB, HeobxoaumbiXx AOns
NPEAOCTaBNEHUs MYHULMNANbHON YCnyru, C ykasaHWeM NpudMH oTkasa (B cny4vae, ecnu
OCHOBaHuS ANs OTKasa B npuemMe [AOKYMEHTOB, HeobXoauMbIX ANs NpenocTaBneHus
MYHWLMNanbHOW ycnyru, cBAsaHbl C HapyLeHWEM YCTaHOBIEHHbIX TpeboBaHU K Takum
AOKYMEHTaM, OCHOBaHWA [Ons oTkasa B MpUEME [OKYMEHTOB [OJDKHbl CoAepXaThb
WHOPMALMIO O HAMMEHOBaHWU [AOKYMEHTOB (MHopMaLuK, CcBeJeHun), KoTopble He
NpeAcTaBneHbl, coAepXaT HeAoCTOBEpHble U (MNW) NPOTMBOPEYUBLIE  CBEAEHMS,
0ChOpMIIEHbI C HAPYLUEHUEM YCTAHOBIEHHbIX TpeboBaHuit), HanpaBnsAETCs Ha cornacoBaHue
B yCTaHOBNIEHHOM nopsAKe NOCPeACTBOM CUCTEMbI 3NEKTPOHHOrO AOKYMEHTOOGOopOTa.

CornacoBaHue npoekTta pelueHuss o6 oTkase B npueme OOKYMEHTOB, HEOOXOAUMbBIX
ANA NPefoCTaBneHWs  MyHUUMNanbHOW  yCnyru,  OCYLIeCTBNsieTCsS B nopsiake,
NpeAyCMOTPEHHOM NyHKTOM 3.5.3 aAMUHNCTPATUBHOrO perfameHTa.

B cnyyae oTcyTCTBUMSI OCHOBaHWIA AnA  oTkasa B npueMe [OOKYMEHTOB,
NPeAyCMOTPEHHBLIX MYHKTOM 2.7.1 aAMWHUCTPATWBHOIO pernameHTa, AOMKHOCTHOE NULO,
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OTBETCTBEHHOE 3a npuem AOKYMEHTOB, B TeuyeHWe ofHOro paboyero AHs co Aaws
nocTynneHus saseneHus, HanpaensieT SaABUTENIO, yKasaHHbIM B 3asBNEHWM CMOCOBoM
yBELOMNEHMe o nocTynneHun SafABleHus, codepixallee BXOAALLMIA pel'I/lCTpaLWIOHHbIV;
HOMEp 3asBneHus, paty nonyyeHus 3asBleHnsA, nepeyeHb HaUMEHOBaHWUIA ¢aiinos,
NPEACTABNEHHBIX K HEMY [JOKYMEHTOB, AaTy nonyYyeHus pesynbtata MyHULMUNANbLHOMN ycnyru.

3.3.3.4. WcnonHeHue Npoueayp, ykasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aAMWHMCTPATMBHOrO  pernamenTa, npu Hanu4mm TEXHUYECKOM BO3MOXXHOCTU
OCYWIECTBNAETCS B aBTOMaTUYECKOM PEXUME G “cnonb3oBaHNeM aBTOMaTU3MPOBAHHOM
WH(POPMALMOHHON  CUCTEMBI, MPEAHA3HAYEHHOW [ANs OKa3aHWsi roCynapCTBEHHbIX W
MyHULUMNanbHbIX ycnyr.

3.3.3.5.  AAMMHWCTPaTUBHbIE NPOUEAypbl, ycTaHaBnMBaeMble nNyHKTOM 3.3.3
AMUWHNCTPATUBHOIO pernameHTa, BbIMOSHSATCS B TeYeHue ofHoro pabo4ero AgHs co AHs
NOCTYNNeHUs 3asBNeHns Ha pacCMoTpeHMe.

PesynbTtatamu BbinonHexus aAMWHUCTPATUBHbLIX NpoUeayp SBMSIOTCS: MPUHSTLIN Ha
PaccMoTpeHne KOMMNEeKT AOKYMEHTOB unu MPOEKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HeoOXoANMBbIX ANS NpefoCTaBNeHns MYyHUUMNANbLHOM ycnyru.

3.4. HanpasrneHne MeXBeAOMCTBEHHbIX 3aMPOCOB B opraHbl, y4acTsyoLLue B
NPeAoCTaBNeHUU MyHULIMNANLHOI yenyru

3.4.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABMASETCS
MONy4eHNe [OMKHOCTHBIM NMLUOM  (PabBOTHMKOM), YNOMHOMOYEHHBIM HAa  BbINOAHEHMe
aAMVHMCTPaTUBHON Npoueaypbl, OT LOMKHOCTHOMO nuua (paboTHMKa), OTBETCTBEHHOrO 3a
NPVEM OOKYMEHTOB, NPUHATBIX OT 3asiBUTENS 4OKYMEHTOB.

[OMKHOCTHBIM oM (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbINOMHEHUE
aAMWUHUCTPATWUBHOW Npoueaypsl, SBNSETCA creyuanucm MCrnonmHUmensHo20 KoMumema/
(Danee - [OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HanpaBneHne MeXBELOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a HanpaBneHne MexBeLOMCTBEHHbIX
3anpocoB, (POPMUPYET W HanpaBnsieT B 3MEKTPOHHON hopme nocpeacTsoM CUCTEMBI
MEXBEJOMCTBEHHOIO  3NEKTPOHHOro  B3auMoJeicTBUs (NpU  OTCYTCTBUM  TEXHWUYECKON
BO3MOXHOCTM — MHbIMK crniocobamu) 3anpockl 0 NpeAocTaBneHUn OOKYMEHTOB U CBEAEHUA,
NPEAYCMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOrO perfnameHTa.

AAQMUHUCTPATUBHbIE  NpOLEAypbl,  yCTaHaBNMBaeMble  HACTOSLUMM MYyHKTOM,
BbINOJTHAIOTCA B Ai€Hb NPUHATUA 3aAIBMIEHUSA HA PACCMOTPEHME.

PesyneTatamu BbIMOMHEHUS aAMUHUCTPATUBHbIX npoueayp ABNAIOTCA:
HanpaeneHHbIe B OpraHbl BNacTu U (WNu1) NoABEAOMCTBEHHbIE OpraHaM BRacTu opraHusauuu
3anpocsil.

3.4.3. CneunanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWW 3anpoCOB, NOCTYNUBLLUX
4epe3 CUCTEMY MEXBEAOMCTBEHHOrO 3MEeKTPOHHOro B3aWMOAEWCTBUSA, NpPeaoCcTaBnsioT
3anpaluvsaeMble AOKYMEHTbI (MH(OpMaLMIo) UM HanpaBnsoT yBeAoMIIeH!st 06 OTCYTCTBUM
AOKyMEeHTa W (M) uHopMauun, HeobxoauMbIX ANsS NPEAOCTaBMEHUS MYHULMNANbHOIA
ycnyru (danee — ysefomMmneHne o6 otkase).

AAMUHUCTPATUBHbIE  MNpOLeAypbl,  yCTaHaBNMBAEMble  HACTOSALMM  MYHKTOM,
BbINOJTHAOTCA B TE4eHWe TpeX AHEeW CO AHA MOCTYMNEeHUSs MEeXBELOMCTBEHHOrO 3anpoca B
OpraH unu opraHusaumio, NpeaocTaBnsAloMe AOKYMEHT U MHOPMaLMIO, ECIM UHbIE CPOKM
NOAroTOBKM 1 HanpaBneHust OTBETA Ha MEXBEJOMCTBEHHbI 3anpoc He YCTaHOBMEHSI
beaepanbHbLIMKU 3aKOHaMK, NpaBoBbLIMU akTamu MpaBuTenbCTBa POCCUIACKOI degepaumm m
NPUHATLIMU B COOTBETCTBUU C (heaeparnbHbIMU 3aKOHaMU HOPMAaTUBHBIMKU NPaBOBLIMM
aktamu Pecny6bnuku TatapcraH.

PesynbTatamu BbINONMHEHUSI aAMUHUCTPATUBHLIX NPOLEAYP SBISAITCS: OOKYMEHTbI
(cBed4eHus), HeoOXoaWmble ANS  NPEAOCTABMEHUA  MYHUUMNANLHOW  ycnyru, nu6o
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yBeéaomneHne o6 oTkase, HanpaBneHHble AOIKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
HanpasneHne MexBeOMCTBEHHbIX 3anpOCoB.

3.4.4. [JonmKHOCTHOE nWLO, OTBETCTBEHHOE 3a HanpasneHue MeXBegOMCTBEHHbIX
3anpocos:

nony4aeT 3anpallMBaeMble 4Yepes CUCTEMY MeEXBEAOMCTBEHHOO 3MNEKTPOHHOro
B3aMMOAENCTBUS  [OKYMEHTbl  (CBegeHus), HeoOxoguMble Ans  npepocTaBneHus
MyHULMNaneHon ycnyru, nubo ysegomMmneHne o6 oTkase npu OTCYTCTBUM OOKYMEHTA M (Unu)
WHOopMaLuu;

PN Hanu4YMu OCHOBAHWIA, MPeayCMOTPEHHbLIX MyHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernaMeHTa, noArotaBnMBaeT MPOEKT pelleHuss o6 oTkase B npueme [OOKYMEHTOB,
HE0OXOANMbIX AN NPefoCTaBNeHNS MyHULMNASbHOIA ycnyru.

lpoekT pewenns o6 oTkase B npueme AOKYMEHTOB, Heobxoaumbix Ans
NPEAOCTABNEHUS MYHULMNAmNbHOW YCNyr, C ykasaHWem MpUuUH OTKasa (8 cnyvae, ecnu
OCHOBaHMsi ANA OTKasa B NpuMeMe [OKYMEHTOB, HeobXOoAuMbIX ans npenocTaBneHus
MyHULMNANLHOW YCnyry, CBA3aHbl C HapyLUEHWeM YCTaHOBMEHHbIX TpeboBaHWUi K Takum
AOKYMEHTaM, OCHOBaHMA [nsi oOTkasa B NpUEMe [OKYMEHTOB AOMKHbI coaepxartb
WH(POPMALMIO O HaWMEHOBaHWM [JOKYMEHTOB (VHdopMaumK, cBefeHwnit), KoTopble He
MPEACTABNEHbl,  COAePXaT HEe[OCTOBEPHble U (WNKM) NPOTUBOPEYMBLIE  CBEAEHWS,
0hOopMIIEeHbI C HAPYLLUEHUEM YCTaHOBMEHHbIX TpeboBaHWi), HaNpaBnseTCcA Ha CornacoBaHue
B YCT@HOBNEHHOM NopsAKke NOCPeCTBOM CUCTEMbI 3NEKTPOHHOIO AOKYMeHToo60opoTa.

CornacoBaHue npoekta pelleHuWs o6 oTkasze B npueme OOKYMEHTOB, HEOOXOAUMbIX
ANl NPEAOCTaBNEeHNs  MyHULWNanbHOW  ycnyru, OCyLUEeCTBMSIETCA B  NOPSAKE,
NpeayCMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPaTUBHOrO pernameHTa.

AAMUHUCTpATUBHbIE  NPOLEAYPbl,  yCTaHaBNMBaeMble  HACTOSLYMM MYHKTOM,
BbIMONHAIOTCA B Ai€Hb NOMY4YEeHUsI CBEAEHUIA N0 MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHWS aAMWUHUCTPATUBHLIX NpoLeAyp SBMSIOTCS: OOKYMEHTbI
(cBefeHus), HeobxoanMMble ANA NPeAOCTaBNeHUs MyHULMNAMbHOIA yCnyru, NpoeKkT peLleHus
06 oTkase B npueme AOKYMEHTOB, HEOOXOAMUMBIX AN NPefoCTaBMeHUs MYyHULMNanbHOW
ycnyru.,

3.4.5. UcnonHeHve npoueayp, ykasaHHbIX B NyHKkTax 3.4.2, 3.4.4 aAMWHUCTPaTMUBHOIO
pernameHTa, npu HanU4Mm TEXHUYECKO BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTUYECKOM
pexvme C  WCMonb3oBaHWEM  aBTOMaTU3MPOBAHHONW  UHMOPMALMOHHOW  CUCTEMBI,
npeaHasHaYeHHol AN okasaHUsA rocy4apCTBEHHbBIX U MyHULMNAMbHLIX YCIYr, B TOM YUCHE C
MOMEHTa peructpauun 3asBneHWs B COOTBETCTBUMU C MyHKTOM 2.13 aaMUHWUCTPaTUBHOrO
pernameHTa.

3.4.6. MakcumanbHblil CPOK BbINOMHEHUS aAMUHUCTPATUBHLIX MPOLEAYP, yKa3aHHbIX B
nyHKTe 3.4 afAMUHUCTPATMBHOrO pernaMeHTa, CoCTaBnsAeT Tpu paboynx OHS.

3.5. [NogroToBKa pesynbTaTa MyHULMNANbLHOW YCnyru

3.5.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW NpOLEaYPbl SABMSETCS
nocTynneHue OT  [OMKHOCTHOrO  nuvua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBEAOMCTBEHHbIX  3anpocoB, OOKYMEHTOB (cBegeHun), HeoOxoguMmbIX  Ans
npefocTaBnNeHNss MyHULMNansLHON yCnyru.

AOMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 32  BbINOMHEHUE aAMWUHUCTPATUBHOMN
npoueaypbl, ABNSETCA cneuuanuct WcrnonHutenbHoro komuteTa (OQanee - OOMKHOCTHOE
nnuo, OTBETCTBEHHOE 32 NOArOTOBKY pe3ynbTaTa NpeAoCcTaBneHns MyHULUNANbHOW yCryru).

3.5.2.  [JomkHOCTHOE  nuUO, OTBETCTBEHHOE 33 MNOAFOTOBKY  pesynbraTta
npeaocTaBneHns MyHULMUNanbHOW YCryru:

paccmatpuBaeT COPMUPOBAHHLIA KOMMNEKT [OKYMEHTOB, HeobxoauMbix Ans
npeaocTaBnNeHNsa MyHULMUNANbLHOW yCcnyru;

Npu BbiABNEHUM OCHOBaHWA ANS OTKasa B NMpefoCTaBNeHUUn MyHULUNANbHON yCnyru,
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yKasaHHbIX B nyHkTe 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, noAroTaenuMBaeT npoekT
PeLleHns o6 oTkase B NpegocTaBneHum MYHULMNaneLHo ycnyru;

B Cny4yae OTCyTCTBUSI OCHOBaHWIA ANA OTKasa B npegocTaBneHun MYHULMNanbHoOM
yCrnyr, npenycMOTpeHHbIX nyHKTOM 2.8.2 aAMWHUCTPATMBHOIO perrameHTa, no WToram
PacCMOTpeHns [OKYMEHTOB, HeobxoauMbIX Ans npegocTaBneHns MyHULMNanLHou ycnyru,
MOAroTaBnMBaeT nPoekT pesynbTaTa NMPE€A0CTaBNeHna  MyHULUMNAanbHOIA ycnyrm B
COOTBETCTBUM C nognyHKTamu 1 — 3 NyHKTa 2.3.1 agMUHMCTPaTUBHOrO pernameHTa;

HanpaBnsaeT NoAroTOBMEHHbIN NPOEKT pesynbTata npeAaocTaBneHUss MyHULMNANbHOM
yCcnyrun Ha cornacoBaHWe B yCTaHOBNEHHOM nopAnke NocpeacTBOM CUCTEMbI 3NEKTPOHHOrO
AOKyMeHToo6opoTa.

AIMUHUCTPATUBHbIE npoueaypbl,  ycTtaHaBnvMBaeMmble HacToAWMM  nNyHKTOM,
BBIMONHATCA B TeYeHWe oaHoro paboyero AHS.

Pesynbtatamu BbinonHeHus aAMWHNUCTPATUBHbLIX npoueayp SBASIOTCS: npoekT
peweHuns ob oTkase B npegocTasneHnm MyHUUMNaneHOW ycnyru, cnpasku (BbINKCKN).

3.5.3. CornacoBaHue u noAnucaHne npoekta pesynbTaTa npegocrasneHuns
MyHULMNansHoW ycnyru (fanee — npoekTsi AOKYMEHTOB) OCYyLLECTBSIETC PYKOBOAUTENEM
CTPYKTYpHOro noapasgeneHusi, OTBETCTBEHHOrO 3a MOArOTOBKY pesynbTata MyHULMNanbHOM
ycnyru, samectutenem PykoBoautens Oprana, PykoBoanTenem OpraHa.

lMoAroToBneHHbIE NpoeKTLI AOKYMEHTOB, UMelLLMe 3amevaHusi, BO3BPALLAOTCH Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pesynbTaTa MyHULUMNanbHON ycnyru.
MNocne ycTpaHenuss 3amevaHuii MPOEKTLI  NOKYMEHTOB MOBTOPHO nNepeparTcs  Ans
cornacoBaHuAa u noanucaHus.

Pykosoautenr OpraHa npu PACCMOTPEHUN NpOEKTOB [OKyMEHTOB npoBepsieT
cobniogeHne agMUHUCTPATUBHOMO PernameHTa AOMmKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbINOMHEHNA aAMUHUCTPATUBHbLIX Npoueayp, Mx nocneaoBaTeNbHOCTU U MOMHOTLI,
HanM4uns  cornacosaHuii  yNOMHOMOYEHHbBIX  JOMKHOCTHBIX nmy OpraHa B cucteme
SNEKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbisBneHus HapylueHuit B yacTu CPOKOB BbINOMHEHUA aAMUHUCTPATUBHBIX
fnpoueayp, ux nocneaoBaTenbHOCTM W MOMHOTHI  PykoBoauTens OpraHa wuHuUUMMpyeT
NPUBNEYeHNe K OTBETCTBEHHOCTU UL, AOMYCTUBLUMX HAPYLLEHUS, B COOTBETCTBUN C MYHKTOM
4.3 aAMWHWNCTPaTUBHOrO pernaMeHTa.

AAMUHWUCTPATUBHLIE  Npoueaypb, yCTaHaBMMBaemble  HacCTOALUMM  MYHKTOM,
BbINOMHAOTCSA B TEYEHWE ofaHOro paboyero gHs.

PesynbTatamu BbINONHEHUS agMUHUCTPATUBHBIX npouenyp ABNAKTCA: pelueHne ob
OTKase B npueme [AOKYMEHTOB HEOOXOANMbIX AN NPefOCTaBeHNs MyHULMNAbHOM ycnyru,
peLleHne o6 oTkase B NpeAoCTaBNEHNIN MyHULMNANBHOM ycnyru, cnpaska (BbInucka).

3.5.4. VicnonHeHue npoueayp, ykasaHHbIX B nyHkrax 3.5.2, 3.5.3. agMUHUCTPaTUBHOrO
pernameHTa, npu HanMynum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMSETCA B aBTOMaTUYECKOM
PeXumMeé C  ucnonb3oBaHMeM  aBTOMATU3MPOBAHHOW  WMHMOPMALMOHHOW  CUCTEMBI,
npeaHasHa4YeHHo AN OKa3aHWs rocyAapCTBEHHBIX U MyHULMNANbHbIX ycnyr.

MakcuMarnbHbIli  CPOK BbIMONHEHUS aAMUHUCTPATUBHBIX npouenyp, yKasaHHbIX B
NyHkTe 3.5. afAMMHUCTPATUBHOIO pernaMeHTa, cocTasnseT oAuH paboyunit aeHb.

3.6. Bblgaya (HanpaBneHue) 3asBuTento pesynsTata MyHULUMNanbHOM ycnyru

3.6.1. OcHoBaHMeM Ha4ana BbIMNOMHEHUsI afAMUHUCTPATMBHOI MpoLeaypbl SBASeTCs
nony4yeHve [OMKHOCTHBIM INULIOM, OTBETCTBEHHbIM 33 BbINOSIHEHUE a,lJ,MI/lUHVICTpaTVIBHOVI
npouenypel, AOKyMeHTa, noATeepxaatoLlero Nnpe4ocTaBneHne MyHULMNansLHO yCcnyri. :

JOMKHOCTHLIM ~ NMULIOM,  OTBETCTBEHHbIM 33  BbIMNOMHEHUE aAMUHUCTPaTUBHOM
npoueaypel, sBNseTca cneunanuct KCnonHUTENbHOro KOMUTETa Janee - OOMMKHOCTHOE
nuuo, OTBETCTBEHHOE 3a BblAavy (HanpasrneHue) AOKYMEHTOB).

3.6.2. [lomxHOCTHOE NULI0, OTBETCTBEHHOE 3a BbigaYy (HanpaBneHue) 4OKYMEHTOB:
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MYHMHSS:J::S':;B&;i;yaimgp;oiwcrzCl:el:nHeceHme CBEAEHUN O pesyrnbTaTe NpesoCTaBREeHUs

: Yy BeOeHus [OoKyMeHTauumu aBTOMaTU3MPOBaHHOM
MHPOPMAaLIMOHHOIA CACTEMbI, nNpeAHasHa4YeHHOW ANs  okasaHus rocyJapCTBEHHbIX WU
MyHALMNanbHbIX ycnyr;

U3BELLaeT 3anBuTens (ero npeacrtasuTens) CMOCcoOOM, ykasaHHbIM B 3asiBAIEHUM, O
pesyneTate npenocTaBneHUs MyHUUMNANbHOM ycnyru v o BO3MOXHOCTU MOMyYeHUs
pesynbTaTa npeaocTaBneHnss MyHULMNanbHoi ycnyru B OpraHe unu 8 ML,

WcnonHenne npoueayp npu Hanuuum TEXHNYECKOWN BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTUYECKOM pEeXUMEe C WUCMONb30BaHUEM aBTOMaTU3NPOBAHHOW WHGOPMAaLMOHHOIA
CUCTEMBI, NpeaHa3Ha4YeHHoWN Ans oKa3aHus FOCYAapCTBEHHbBIX U MyHULUMNANbHbIX YCyT.

AOMUHUCTPATUBHbIE npouenypel,  yctaHaBnMBaeMble  HACTOALLMM NYHKTOM,
BBINONHAIOTCA B Te4eHue opHoro paboyero AHA Co AHA noanucaHua [OKyMeHTa,
ABNAIOLErocs pesynbTatoM npefocTaBneHus MyHULMNANbHOW YCNyru, ynornHOMOYEHHbLIM
ACIMKHOCTHbIM nuLiom OpraHa (OpraHom).

PesynbTtatamu BbinonHexus 8AMWUHUCTPATUBHLIX Npoueayp SBNSATCS: pa3MeLleHne
CBEAEeHUN O pesynbTaTe npefoCTaBreHUs MYHULMNAnbHOW ycnyr B WHOPMALMOHHBIX
cuctemax, usselleHue 3aaBuUTens (ero npeacraBuTens) O pesynbTaTe npeAoCTaBneHUs
MyHULMNaneLHo ycnyru n cnoco6ax ero nonyyeHus.

3.6.3. Mopsigok  Bblgaum (HanpaBneHus) pesynbTarta npegocraeneHns
MyHALMNanbHOW yCnyru:

3.6.3.1. Npwu obpalleHnn 3asiBUTENs 3a pesynbTaTomM MyHUUMnanbHomn ycnyrm B MoL,
paboTHuk M®L| BbigaeT 3asBuTeno pesynbTat MyHUUMNanbHOW ycnyru B opme
SK3eMNNsApa 3NeKTPOHHOro AoKyMeHTa Ha BymaskHom HocuTene. Mo TpeboBaHuio 3asBuTens
BMECTE C 3K3EMMNIAPOM 3NEKTPOHHOTO [OKYMEHTa Ha OyMaxXHOM HocuTene emy
NPEAOCTABNACTCA SKIEMMNAP 3MEKTPOHHOTO [JOKYMEHTa NyTEM €ro 3anncu Ha CbeMHbIN
HOCUTENb WHOpMaLMM WNM HanpasneHus 3k3emnnspa SNIEKTPOHHOrO [OKYMEHTa no
9NEKTPOHHOW noyTe B aapec 3asBuTens. Mpu 3anucyu Ha CheMHbIii HOCUTENb UHOopMaLum
W HanpasrieHnn sk3emnnapa sneKTPOHHOro [OKYMEHTa, Ha OCHOBE KOTOPOro COCTAaBIEH
SK3EMNIAP SMEKTPOHHOrO [OKYMEHTa Ha GyMaxHOM HocuTerle, Mo 3MeKTPOHHOW MouTe
MAGHTUHHOCTL TaKOro 3K3EMNnspa SMEKTPOHHOrO [LOKYMEHTa 3K3eMMMspy 3MeKTPOHHOro
AOKyMEHTa Ha OymaXHOM HocuTene 3aBepsieTCs YNONHOMOYEHHBLIM COTPYAHWKOM C
NCnonb3oBaHNEM yCUINEHHOW KBanNUMULMPOBAHHO 3NEKTPOHHOW NOANUCH.

AOMWUHUCTPaTUBHbIE  MpOUEAypbl,  yCTaHaBIMBaeMble HacToALUMM  MYHKTOM,
BbIMOMHAIOTCA B NOpsAAke O4YepefHOCTW, B [eHb nNpubbITUS 3asBUTENs B  CPOKW,
yCcTaHOBNEHHbIE pernameHTom pabotel MOL.

PesynbTaTamu BLINOMHEHNS aAMUHUCTPATMBHLIX NpoLedyp SBASIOTCS: dukcauus
akTa Bblgaun pesynbTaTa NPesoCTaBNeHUs MyHULMNAmnbHOIA ycnyru B8 AUC Mol
pesynbTat NpeAoCTaBNeHUA MyHULIMNANbLHON yCnyru, BblAaHHbIA 3a8BUTENIO.

3.6.3.2. lNpu obpalyeHnn 3asBUTENs 3a pes3ynbsTaToM MyHULMNANbHOM ycnyru yepes
EavHbin, PecnybnukaHckuii nopTan 3asBUTENi0 B NWYHbIA  KaBWHET aBToOMaTU4ecku
HanpaBnseTCsi  SNEKTPOHHbIM  obpa3d  [OKYMEHTa,  SABMAIOLLErocs pesynbTaTom
npeaoCTaBNeHna MyHULMNANbHOW ycnyru, noAnuCcaHHbIA YCUIIEHHOW KBanugULMpPOBaHHOM
SNEKTPOHHOW MOAMMUCHIO YNOSIHOMOYEHHOro JOMKHOCTHOrO nuua Oprana (OpraHom).

AOMVHUCTpaTUBHbIE  MpoOUEAypbl,  YCTAHaBMWBAEMble  HACTOALMM  MYHKTOM,
BbINOMHAOTCA B Ae€Hb NMOANUCaHNUA OOKYMEHTa, NOATBEpXAaloLero npeaocraBneHe (oTkas
B MpefoCTaBfeHNn) MyHULMNANbHOM YCMyru, YMNOMHOMOYEHHbIM [OOMMKHOCTHLIM FULIOM
OpraHa (OpraHom).

PesynbTaTamu BbINOMHEHUS aAMUHUCTPATUBHBIX NPOLEAYP SBMSIOTCA: HanpasleHue
(NpepocTaBneHue) ¢ ucnonb3oeaHnem EfuHoro, Pecny6rnukaHckoro noprana 3asBuTesno
AOKyMEHTa, noATBepxaaroliero npefocTaBneHne MyHUUMNanbHOW ycnyru (B TOM 4ucne
OTKa3 B NpefocTaBneHn MyHULMNAnNsHOM ycnyru).
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o 3.6.3.3. Mpwu obpaljeHun sassutens 3a Pe3ynbTaTtomM MyHULMNanbHoM’ ycnyru B
PraH, OmKHOCTHOe NULo, OTBETCTBEHHOE 33 Bblfavy (HanpaeneHue) gokymeHTOB, BblgaeT
SaABUTENIO pesynbTaT MyHULMNANbHOI yenyru. Tlo TpeGoBaHuio 3asBuTEns Bmecte c

noYTe B agpec 3assuTens.

AOMUHUCTPATUBHbIE MPOLEAypLl,  ycTaHaBnMBaeMble  HacTOSILUWUM MYHKTOM,
OCYLUECTBNSAIOTCS B NOPAAKE OYEPEAHOCTM, B AeHb NpuUBLITUA 3asBUTENs B COOTBETCTBUN C
MNpaBunamm BHyTpeHHero Tpyaosoro pacnopsiaka OpraHa.

PesynbTatoM BbINOMHEHMS AAMVHUCTPATUBHBLIX Mpoueayp SBRSIOTCA: dpukcaums
akta  BblJauM  pesynbTaTa npegocTasneHus MyHULMNanLHoi  ycnyrm B
aBTOMAaTU3NPOBAHHOW MH(OPMALMOHHON  CUCTeMe, npeaHasHa4YeHHoOW AnA  oKasaHus
FOCYAAPCTBEHHLIX N MYHMLMNANbHbIX YCIyT.

3.7. VicnpaBneHue TexHUYecknx owmnGok

3.7.1. B cnyyae oBGHapyXeHWUs TeXHWUYeCKO OWMBKM B OOKYMEHTE, ABMSIOLIEMCS
pe3ynbTaToM MyHULMNanbLHOI ycnyru, 3asiBuTens HanpaenseT B OpraH:

3asBneHue o6 NCnpaBNeHUN TEXHUYECKOI OLINBKN (npunoxeHune Ne 5 g HacTosLwemy
aAMUHUCTPATMBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENIO KaK pe3ynbTaT MyHULMNANLHOI ycnyru, B KOTOpOM
COAEPXNTCA TeXHUYecKas oLLunbKa;

AOKYMEHTbI, UMEeoLne puanYeckylo  cuny, CBUAETENbCTBYOWME O Hanuuum
TEXHUYECKOMN OLLNOKMN.

3asBrneHne o6 WCMpaBneHMM TEeXHUYECKOW OWWUGKM B CBeAEHUsX, YKasaHHbIX B
AOKYMEHTE, SBNAIOLUEMCA pes3ynbTaToM MyHULUMNanbHOA yCnyrv, nogaeTcs 3asBuTEnem
(YNONHOMOYEHHBEIM  NMpeacTaBUTENEM)  MOYTOBbIM oTnpaeneHnem (B TOM u4ucne ¢
NCNonb3oBaHMEM 3MEeKTPOHHOW NoYThbl), NMB0 Yepes EauHbIii, Pecny6nukaHckuit noptan unu
MoLl.

3.7.2. [JomKHOCTHOE N0, OTBETCTBEHHOE 3a npuemM [OKYMEHTOB, OCYLIecTBNseT
npuem 3asBneHns o6 WCnpaBneHWM TEXHUYECKOW OLUMGKM, PErncTpupyeT 3asiBrneHue c
MPUOXEHHBIMU AOKYMEHTaMWU U nepefaeT X [OIKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTKy LOKYMEHTOB.

AAMWHUCTPATUBHbIE  MpOUEAYpbl,  yCTaHaBNMBaeMbie HaCTOALLUM  NYHKTOM,
BbINOMHAIOTCSA B Te4eHne ofHoro paboyero AHA € AaTbl pErucTpaLum 3asBreHus.

PesynbTatamu BbINONHEHUS aOMUHWUCTPATUBHbIX npoueayp ABMAKOTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asiBNeHne, HanpaBrieHHOEe Ha PacCMOTPEHWe LOMHKHOCTHOMY nuly,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomxHOCTHOE INMUO, OTBETCTBEHHOE 3a 06paboTky  [OOKYMEHTOB,
paccmaTpnBaeT OOKYMEHTbl U B LeNAX BHECEHUS UCMpaBeHWH B OOKYMEHT, SBNSIOLUMIACS
Pe3ynbTaToM NpeAoCTaBNeHMst  MYHULMNAanbHOM  yCryr, OCyLLecTBRsieT npoueaypsl,
NPEAYyCMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOrO PernamMeHTa, v BblAaeT UCnpaBieHHblil
AOCKYMEHT 3aaBUTENO (YNONTHOMOYEHHOMY NPEeACTaBUTENI) NINYHO NOA POCHUCH C U3BATUEM
y 3asButens (ynorHOMOYEHHOro nNpeacTaBuTENs) OpurvHana [JOKyMeHTa, B KOTOPOM
COAEPXUTCA TexHn4yeckass owubka, WNM HanpaBnsieT B agpec 3asBuTensl MOYTOBbLIM
oTnpasneHnem (MocpefCTBOM 3MEKTPOHHON MOYTbI) MACBMO O BO3MOXHOCTM MOMyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opuriHana AOoKyMEHTa, B KOTOPOM COAEpXKUTCS
TexXHU4yeckas omokKa.

AAMUHUCTPATMBHbIE  MPOLEAYpbl,  yCTAHAaBNMBAEMble  HACTOSLUMM MYHKTOM,
BBIMONHATCA B Te4YeHMe OBYX paboyux OHEN nocrne oGHapyXeHWs TEXHUYECKOH OLMBKM
W NoNy4YeHUs oT Ntoboro sanHTEepPeCcoBaHHOTO NLA 3asSBIIEHNS O AOMNYLLEHHOW OLUMBKE.



23

Pesyan?TaMM BbIMONHEHNST afMUHUCTPaTUBHLIX NpoLesyp SBASHOTCS: BblAAHHbBI
(HanpaBneHHsIit) 3asBUTENIO HAOKYMEHT.

4. Mopsapok u hopmbl KOHTpOns 3a npeAocTaBneHMeM MyHULMNAaNbLHOM ycnyrum

4.1. Mopsigok ocyLuecTBneHns TEKYLLIEro KOHTpons 3a cobniogeHnem u UCronHeHneM
OTBETCTBEHHLIMU AOMKHOCTHLIMM NULAMM NOSOXKEHUI aAMUHUCTPATMBHOrO pernameHTa u
WHBIX HOPMAaTUBHbIX NPABOBLIX aKTOB, YCTaHABINBAKOLMX TpeboBaHWA Kk NpefocTasneHnto

MyHULMNanbHoW ycnyru, a Takke NPUHATUEM UMM peLueHui

KoHTponb 3a nonHoTol u kayecTsom NPE4OCTaBNeHNa MyHUUMNanbHOW ycnyru
BKNo4aeT B cebs BbIABNEHWE U ycTpaHeHwe HapylweHun npae 3asBuTeneii, nposegeHne
NPOBEPOK CcOOnNoAEHUs Npoueayp npeaocTaBneHus MyHULMNanbHOW ycnyru, nogroTosky
peweHui Ha pgencTeus (BespencTBue)  AOMKHOCTHBLIX Nny  opraHa  MecTHoro
camoynpasneHus.

dopmMamu KOHTponsi 3a cobriogeHneM UCMONHeHus aAMUHUCTPaTUBHLIX npoueayp
ABNATCSA:

1) npoBepka u© cornacosaHue MPOEKTOB [OOKYMEHTOB MO npeaocTaBneHuto
MyHWLUMNanbHOW ycnyru;

2) NPOBOAMMbIE B YCTAHOBINEHHOM nopsiAke NPpoBEpKN BeOEeHUs Aenonpon3BoACTBa;

3) npoBeJeHWe B YCTaHOBMEHHOM Nopsiike KOHTPOMNbHbLIX NPOBEPOK coGnaeHUs
npoueayp NpeaocTaBneHNUst MyHMLMNAnbHOM ycnyru.

B Uensx Tekyliero KoHTpons ncnonb3ayloTcs CBEAeHNs1, nMetoLUnecs B ANEKTPOHHOM
Gase pgaHHbIX, cnyxebHas KOPPECMOHAEHUMA, YyCTHas M NUCbMEHHas WHopmauus
AO/DKHOCTHBIX — NUL,  OCYLIECTBNAIOLNX  BbINONHEHWE  aAMUHUCTPATUBHBIX npouenyp,
KypHarbl y4eTa COOTBETCTBYHOLUNX JOKYMEHTOB U Apyrne CBeaeHus.

Ans ocylwecTBneHns KOHTPONs 3a COBEpLUEHWEM OEHCTBU npu npegoctaBneHun
MYHULIMNAmNbHOW YCRyrM W MPUHATUN  pelueHuii  PyKOBOAMTENIO opraHa MeCTHOro
CamoynpaBneHns  NpeacTaBnsioTCA  CrpaBkM O  pesynbTatax  NpeAoCTaBeHns
MyHULUNanbHOW ycnyru.

O cnyyasix ¥ npuyMHax HapyLUeHWs CPOKOB, MOCNEAOBATENbHOCTU coaepxxaHus
aAMVHUCTPATUBHBIX  MPOLEAYp  AOMKHOCTHblE  NULA@  HEMEANEHHO  MHOPMUPYIOT
PYKOBOAWTENS  opraHa, npefoCTaBMSOWEro  MyHULMNANbHYO  ycnyry, a Takke
MPEANPUHMMAIOT CPOYHbIE MEPbI MO YCTPaHEHWUIO HapPYLLEHMWIA.

Tekywnin  KoHTponb  3a  cobnoAeHUEM  NocneaoBaTenbHOCTH AeNCcTBUM,
ONpPEeAEeneHHbIX aAMUHMCTPaTMBHLIMK NMpoledypamu no NpeaoCTaBheHUI0 MyHULMNANbHOM
ycnyru, ocylecTBnsAeTCA 3amecTUTeneM pykoBOAMTENSA opraHa MeCTHOro caMoynpaBreHNs,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeAOCTaBMEHUIO MYHULMNANbLHONR yCnyri,
Ha4YanbHWKOM OTAEna, OCYLEeCTBNSAOWEro opraHusauvio paboTbl MO NpefocTaBneHuto
MYHULIMNANbHOR yCNyru. ]

[NepeyeHb  OOMXKHOCTHBLIX  nuL, OCYLLECTBAALWMX  TeKyLui KOHTPOnb,
yCTaHaBNMBaeTCs MOMOXEHUAMU O CTPYKTYPHbIX NOApasfenieHusiXx opraHa MEeCTHOro
camoynpaBneHnsa u JOSMKHOCTHLIMU pernameHTamu.

4.2. TlopsiAOK M NEPUOAUYHOCTL OCYLLIECTBMNEHUS NITAHOBBIX U BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NPeAOCTaBNEeHUs MyHULIMNANbHOW YCNyrk, B TOM YnCre NopsaaoK u
(POPMbI KOHTPOMS 3@ MOHOTOM M KA4€CTBOM MPEAOCTABIIEHNS MYHULMNANBHOW YCNyru

4.2.1. KoHTponb 3a NonHOTOI 1 Ka4eCTBOM NpefoCTaBNeHNst MyHULMNANbHOM ycnyru
ocyulecTBnsaeTcs B hopmax:
1) npoBeAeHNa NPOBEPOK;
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2) paccMoTpeHust *anob 3afBuTenen Ha aencTeus (bespeiictBue) OpraHa, a Takke
UX AOMKHOCTHBIX NMUL, MyHULMNAMNbHbIX cnyxawimx.

4.2.2. B yensix OCYLLECTBNEHUS KOHTPOIS 3a NONHOTOM U KayecTBoM npepocraeneHuns
MYHULMNanbHOW ycnyr npoBoasiTCS NnaHoBbIE BHENnaHosble nposepku. Mopsgok u
NePUOANYHOCTb OCYLLIECTBNEHMS NNAHOBBLIX NPOBEPOK yCTaHaBNMBaETCS NNaHOM paboTbl
Oprana. Mpu nposepke MOryT paccMaTpuBaThbCsi BCE BOMPOCHI, CBA3aHHbIE C
MPEAOCTaBNEeHNEM MyHULMNANBHOMN yCnyru (komnnekcHble Nposepku), unu OTAenNbHbIN
BOMPOC, CBsi3aHHbIN C NPeAoCTaBNeHneM MyHULMAANbHON ycnyru (Tematudyeckue nposepku).
MNpoBepka Takke MoxeT NMPOBOANUTLCA MO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPkN NPOBOASTCS B CBA3W C NPOBEPKOM yCTpaHeHus paHee
BBIABIIEHHbIX HAaPYLUEHNI aAMUHUCTPATUBHOIO pernameHTa, a Takke B crnyyae nonyyeHus
Xanob sasBsuTeneit Ha aencTens (B6espeiictBue) OpraHa, a Tawke ux AOIMKHOCTHbIX NuL,
MyHULUMNANbHbIX CRyXaLlux.

4.2.4. PesynbTaThl NpoBepKu 0hOpMNSOTCA B BUAe akTa NMPOBEPKM, B KOTOPOM
YKasbiBalOTCA BbISBIIEHHbIE HEOCTATKN 1 NPEANOXKEHUS MO UX yCTpaHeHuIo.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX UL opraHa, NpeAoCTaBNSALWEro MyHULMNanbHyo
ycnyry, 3a pelueHus n aeiicteus (6esneicTene), npUHMMaemble (ocyulecTBnsieMbie) MU B
XOA€ NpefocTaBneHns MyHULMNanbHOM yenyri

Mo pesynbTaTaM npoBeaeHHbIX NPOBEPOK B Cny4yae BbISIBMEHUS HapYLUEHWA npas
3asiBMTENen BUHOBHbIE nULUA MPUBNEKAITCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoAartenbCcTBOM Poccuiickoin denepauum.

PykoBogutenb opraHa MecTHOro CamMoyrnpaBneHNUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHMNE 3asIBMEHNIA.

PykoBogutens (3amectutens PykoBOAMTENS) CTPYKTYPHOro noApasgeneHus opraHa
MECTHOTO  CaMOynpaBfieHMs HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE U (vnn)
HEHaAnexallee BbINONHeHNe afMWHUCTPATUBHbLIX AENCTBMIA, yKasaHHbIX B pasgene 3
aAMUHNCTPATUBHOIO pernameHTa.

HOMKHOCTHBIE NULA U MHbLIE MyHULMNAMNbHbIE cnyxaiune 3a pelieHus U OencTBus
(6espenctaue), npuHUMaeMmblie (ocyLwiecTBnsiemble) B  Xxoge npenocTasreHns
MyHWLUMNANbHOW ycnyry, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKoHoAaTenbLCTBOM

nopsiake.

4.4. MNonoxeHus, xapakTepusyioLime TpeboBaHNUs K nopsaky u doopMam KOHTpons 3a
NpeAocTaBneHneM MyHULMNanbHOW ycnyru, B TOM YUCHE CO CTOPOHBI FpaxaaH, ux
o6beaAnHEHUI U opraHn3aumi

KoHTpornb 3a npepocTaBneHneM MyHULMNAnbHOA YCMyr CO CTOPOHbI MPaKaaH, Mx
00beanHeHNn N opraHMsaLmil, OCYLLECTBRSETCA NOCPEACTBOM OTKPbLITOCTM AEATENbHOCTY
opraHa MeCTHOro camoynpaBneHWst Npu NPefoCTaBNeHUM MyHULMNanbHOW  ycnyru,
NONy4YeHNs NONTHON, aKTyanbHOW U AOCTOBEPHOW WHGOPMAaLMM O nopsake NpeAocTaBeHuUs
MYyHULMNANbHOW yCcnyri U BO3MOXHOCTU AoCyAe6HOro paccMoTpeHusi obpalleHuii (kanob) B
npouecce npeaocTaBneHns MyHUUMNanbHOW yCcnyru.

5. llocyne6HbI (BHecyaeOHbIN) NoOpsAAoK 06xanoBaHus pelleHWii U AeiCTBUIA
(6e3pelicTBuA) opraHa, NpeAoOCTaBAIOWEro MyHULMNANLHYIO YCAYTY,
MHOTO)YHKLIMOHASNLHOrO LieHTPa NpefoCcTaBeHNs rocy4apCTBEHHbIX U
MyHULUNanbHbIX yCnyr, opraHu3auuK, ykasaHHbIX B yacTtu 1.1 ctatbu 16
®enepanbHoro 3akoHa Ne210-03, a Takke UX JOMKHOCTHBIX NUL, MYHULMUNANbHbIX
cnyxauux, paboTHUKOB
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) 5. j 3aFIBVITeJ:Il/1 UMEeKT npaBo Ha obGxanoBaHue B AocynebHoM nopsiake pelueHuUn u
Aencteun  (6esgeiicteusi)  oprawa, MPEAOCTABNAILWEro  MyHULMNaNbHyIo ycnyry,
AOMKHOCTHOTO NuLia opraHa, NpeaoCcTaBnsioLwero MyHWLMNanbHYO ycnyry, MyHUUMNansHoro
Chyxallero, pykoBoauTens opraHa, NPEAOCTaBNAIOLEro  MyHULMNANbHYo ycnyry,
MHOrOChYHKLIMOHANBHOro LieHTpa, PaboTHMKa MHOrOYHKLMOHANLHOrO LeHTpa, opraHusauui,
NMPe€AYCMOTPEHHbIX YacTblo 1.1 cTaThn 16 ®enepanbHoro 3akoHa Ne 210-93, a TaKkxe ux
paboTHUKOB.

3asBuUTeNb MOXeT 06paTUTLCS G Xanobo#u, B TOM ynucne B cnegywuwmx cnyyvasx:

1) HapyweHue cpoka pernuctpaumn 3sanpoca o npegocTaBneHun MYyHULMNanbHoW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depnepanbHoro 3akoHa Ne 210-93;

2) HapyLueH1e cpoka npenocTaBneHus MyHULMNanbHoi ycnyru. B ykasaHHom criyyae
AocynebHoe  (BHecygeGHoe) o6xanoBaHue 3asBUTENEeM peleHnh U  aeincTewmii
(GespeiicTBuS) MHOroYHKUMOHANLHOro UeHTpa, paboTHMKa MHOroyHKLUMOHANLHOrO
L€HTPa BO3MOXHO B Criy4ae, €Cnu Ha MHOTOMYHKLMOHANbHbIN LEeHTp, pelleHuns u genctens
(Besgenctene) kotoporo obxanyroTca, BO3NoXeHa (yHKUMA NO  npegocTaBneHuio
COOTBETCTBYIOLUMX MYHWLMNANbHBLIX YCRYr B MNOMHOM OGbeme B nopsigke, onpeneneHHoM
vacTbio 1.3 ctatbmn 16 degepanbHOro sakoHa Ne 210-93;

3) TpeboBaHue y 3asBuTEns AOKYMEHTOB Unu nHgopmaumm nubo ocyLecTBneHus
AEWCTBUA, npeacTaBneHve  wunu OCylleécTBneHme KoTopblX He  NpedycMOTPEHO
HOpMaTMBHbIMW MPaBOBbLIMU akTamMu Poccuiickoi denepauun, HopmaTUBHBLIMY npaBoBbLIMU
aktamum  Pecnybnukn  Tartapcra, MyHAUMNAnNbHbIMM ~ NpaBOBbIMW  akTamMu  Ans
NPeAoCTaBNeHnss MyHULMNansHoMl ycnyru;

4) oTka3 B npuemMe [OKYMEHTOB, NpeaoCcTaBheHne KOTOpPbIX NpeaycMOTpeHO
HOPMaTMBHLIMU MNpaBoBbIMK akTamu Poccuiickoit degepaunn, HOPpMaTUBHBLIMMU npasoBbIMU
aktamu  Pecnybnukn  TaTapctad,  MyHULMNANbHbIMU nNpaBoOBbIMKM  akTamu  Ans
MPEAOCTABNEHNA MYHULIUNANLHOW YCNyru, y 3asBUTENS

5) OTKa3 B MpPefoCTaBMIEHUM MYHULIMNAMNBHOM ycrnyru, ecnm OCHOBaHUS OTKasa He
NPeayCMOTPEeHbl pefepanbHbIMM 3aKOHaMU U NPUHATLIMU B COOTBETCTBUN C HAMU WHbIMMU
HOPMaTUBHBIMU NpaBoBbIMM  akTamu Poccuiickoit denepauuu, 3akoHaMU W WHbIMM
HOPMAaTUBHLIMU NPpaBoBbLIMU akTamu Pecny6nuku TatapcTaH, MyHUUMNaNLHLIMU NPABOBLIMM
aktamu. B ykasaHHOM cnyyae pgocyaebHoe (BHecynebHoe) obGxanoBaHue 3asBUTENEM
peweHnid u penctenii  (GespeircTems) MHOTOYHKLMOHANbLHOrO  LEHTpa, paboTHUKa
MHOTOCHYHKLIMOHANLHOTO LIEHTPa BO3MOXHO B Chyyae, ecnu Ha MHOrogyHKLMOHanNbHbIA
LEHTp, pelleHus n fencteus (Gesgencremne) KOTOporo o6xanyTcs, BO3MOXEHa dyHKUMSA no
NPEAOCTABNEHUI0 COOTBETCTBYIOLMX MYHULMNANbHBLIX YCIYr B MOSIHOM O06beMe B Nopsiake,
onpefeneHHom Yactbto 1.3 cratbn 16 depepansHoro sakoHa Ne 210-93;

6) 3aTpeGoBaHue c 3asBuTENs Npu NPeaoCcTaBAeHNN MyHULMNANBbHOM ycnyru nnarbl,
He npeaycMOTPEHHOW HOpMaTUBHbIMKA MPaBOBbLIMA akTamMmu Poccuitcko depnepauum,
HOpPMaTMBHbLIMU NpaBoBbLIMK akTamn Pecny6nukn TaTtapctaH, MyHUUMNANbHLIMM NPaBOBLIMU
aKkTamu;

7) OTKa3 opraHa, NPeAOCTaBNSIOLEr0 MyHULMNANBHYIO YCRYry, AOSKHOCTHOMO Nnuua
opraHa, nNpefoCTaBrsoWEero MyHWUMNAanbHYK YCnyry, MHOroyHKLMOHAMNbLHOrO LEHTPa,
paboTHMKa MHOTOYHKLMOHANLHOTO LEHTPA, OpraHu3aUmii, NpeayCMOTPEHHbIX YacTbio 1.1
craten 16 depepansHoro 3akoHa Ne 210-®3, unu ux pabOTHUKOB B ucnpasneHum
AONYLUEHHbIX UMK oneyaTok M OWMUOOK B BbigaHHBIX B pes3ynbTaTe npeaocTaBreHns
MyHULMNAnbHOW ycryrm [OKyMeHTax nnbo HapylleHWe YCTaHOBIMEHHOTO CpPOKa TaKUX
ucnpaeneHui. B ykaszaHHoM cnyyae focyae6Hoe (BHecyaebHoe) obkanoBaHue 3asBuTenem
pelieHnii u genctsuin  (6e3neiCTBUSI)  MHOrOMYHKLMOHANBHOIO ueHTpa, paboTHuka
MHOTO(PYHKLMOHANBHOTO LIEHTPa BO3MOXHO B Clyyae, €cnu Ha MHOroyHKLMOHaNbHbIN
UEHTD, pelueHnsa n nenctsus (Gespeicteme) KoToporo oGxarnyTCs, BO3NOXeHa dyHKLMS no
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npegocrasnexuio COOTBETCTBYIOLUMX MYHULMNAMBHBIX ycnyr B nonHom obnLeme B nopsiake,
onpeaeneHHom YyacTbio 1.3 ctaTbu 16 denepansHoro 3akoHa Ne 210-03;

8) HapylweHne cpoka wnu nopsigka Bblgayn [OKYMEHTOB o pesynbTartam
NpeaocTaBneHnsa MyHULMNanbHoni ycnyru;

9) npuocTaHoBneHue NPEAOCTaBNEHNA MyHUMLMNanbHO ycnyru, ecnu ocHoBaHus
MPUOCTAHOBNEHNS He npegdycMOTpeHsbl denepancHLIMN - 3akoHamn 1 MPUHATBIMK B
COOTBETCTBUU C HUMU UHLIMU HOPMATUBHBLIMU NPaBoBLIMM akTamu Poccuiickon degepaumm,
3akoHaMn M UHBIMM  HOPMAaTUBHBIMY npaBoBbiMK akTamn Pecny6nuku TaTapcTaH,
MyHALMNaneHbIMU NpaBoBbLIMU akTamu. B yKkasaHHoM cny4vae pocyne6bHoe (BHecyne6Hoe)
obXanosaHue sasBuTenem PeleHnn n aeicTeuin (bespeiicTeus) MHOroYyHKLMOHaNbLHOro
UEHTpa, paboTHMKa MHOroyHKLMOHANbHOro LUeHTpa BO3MOXHO B cnyyae, ecnuM Ha
MHOrOYHKLMOHAMbHbI LUEHTp, pelueHns n gencrems (6esgenctaue) koToporo obxanytoTcs,
BO3NOXeHa (yHKUMS No npedocTaBrneHuto COOTBETCTBYIOLUMX MyHWLMNANbHLIX YCNyr B
nonHoMm obbeme B nopsigke, onpeaeneHHoM vactbio 1.3 ctaTthu 16 denepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asBuTens Npu  NpenocTaBneHnn MyHULMNanbHoM ycnyru
AOKYMEHTOB unu MHOpMauuuM, OTcyTcTBUE WU (wnu1) HepocToBeEpHOCTB KOTOpbIX He
yKasblBannucb npu nepBoHa4anbHOM OTKa3se B npueme NOOKYMEHTOB, HeobXxogumblx Ans
NPe[ocTaBNeHns MyHUUmMnanbHoii ycnyru, nuéo B NPEAOCTaBNEHNN MyHMLMNANbHOI ycnyru,
3@ MCKMNo4YeHMeM crnyyaes, NpeayCMOTPEHHbLIX MYHKTOM 4 4acTu 1 cTaThu 7 depepanbHoro
3akoHa Ne 210-9®3. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3anABUTENEM peLleHun Wu aencTeui (GespeiicTeuA) MHOroYHKLMOHANBHOIo LeHTpa,
paboTHMKA  MHOroGYHKLMOHANLHOMO UEeHTpa BO3MOXHO B cryyae, ecnum Ha
MHOTOChYHKLIMOHANbHbIA LEHTP, PeLUeHUs 1 AeNcTBUS (be3peiicTBre) koToporo o6xanyioTcs,
BO3NOXeHa (YHKUMA MO NpeaocTaBneHMIo COOTBETCTBYIOLLMX MyHULMNANbHbLIX YCRyr B
nonHom obbeme B nopsike, onpeaeneHHoM YacTbio 1.3 cTaTbu 16 ®epgepanbHoro 3akoHa Ne
210-03.

5.2. »Kanoba nopaetcs B MUCbMEHHON popmMe Ha OymaxkHom HocuTene, B
SNEKTPOHHOW  (popMe B  oOpraH, NpPeaoCTaBNSIOLMIA MyHUUMnaneHylo  ycnyry,
MHOTFOMYHKLIMOHANbHbIA LUEHTP nubo B COOTBETCTBYIOLUMA OpraH rocygapCcTBEHHO BnacTy,
ABMSAIOWMIACA  yyYpeauTenemM MHOroyHKLMOHANbHOro UeHTpa (manee - ydypeguTens
MHOrOChYHKLIMOHANLHOTO LIEHTPA), a Takke B OpraHu3aumu, npeaycMoTpeHHble YacTbio 1.1
ctatbm 16 ®depgepanbHoro 3akoHa Ne 210-d03. Yanobbl Ha peweHna u pencresusa
(bespeiicTBne) pykoBoauTENns opraHa, NPenocTaBnAoWero  MyHAUUNanbHy  ycnyry,
nojalTes B BbIWECTOAWMA opraH (Npu ero Hanuuuu) nubo B cnyyae ero OTCYTCTBMSA
PaccmatpmBaloTcs  HEeNnocpeACTBEHHO  PyKOBOAMTENEM opraHa, NpeAoCTaBMSOLLErO
MyHUUMnaneHyto ycnyry. )XKanobbl Ha pelweHus u peicteus (6esgeiicTBue) paBoTHMKA
MHOrOChYHKLIMOHANBLHOIO LieHTpa NoZaloTCsl PyKOBOAMTEMIO 3TOMO MHOFO(YHKLMOHANLHOrO
ueHTpa. >Kanobbl Ha pelueHus n AelcTBUS (6espeiicTBne) MHOroyHKLMOHANBHOMO LiEeHTpa
NOAAKTCH YYPEAUTENIO MHOrOMYHKLUMOHANBHOMO LEHTPa WNM  AOIMKHOCTHOMY  nuLy,
ynonHOMO4€HHOMY HOPMaTUBHbIM MpaBoBbIM akTom Pecnybnuku TatapcraH. XKanobbl Ha
peleHns n peicteus (6esgenctene) paboTHUKOB OpraHusauui, nNpeayCMoTPEeHHbIX YacTbHo
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, noparoTcs pykoBoguTENAM 3TUX
opraHusauui.

Xanoba Ha pewenus u peiicTBus (Gesgencteue) opraHa, NPefOCTABMSIOLENO
MYyHULIMNanbHyo ycnyry, JOMKHOCTHOrO NMua opraHa, npefocTaBnsoWero MyHULMNanbHy0
ycnyry, MyHAUMNAnbHOrO  Crnyxallero, pyKoBOAMTENS opraHa, npepocTasnsiowero
MyHULMNanbHYo ycnyry, MoXeT ObiTb HanpasfieHa no noyte, Yepes MHOroyHKLMOHaMbHbI
UEHTP, C ucnonb3oBaHWeM WH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON CceTU «MHTEpHeT»,
ouLManbHOro caiTa opraHa, NPeAoCTaBMSIOLEr0 MyHULMNANbHYO ycnyry, EpuHoro
noptana nubo PecnybnukaHckoro nopTana, WMHAPOPMALMOHHON CUCTEMbI pocyaebHoro
obxanosaHus, a Takke MOXeT ObiTb NPUHSATA NPU NUYHOM NpUeMe 3asBuUTens. XKanoba Ha
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Sizig‘g:w LTMO'_.?:#:JSFM(? ’ e(st,quCTsme) MHOTrOYHKUMOHANLHOrO  LieHTpa, paboTHuka

pa MoxeT ObITb HanpasneHa no no4yte, c ucnonb3oBaHUeEM
I/IHd)OpMaLWIOHHO—TeJ'IeKOMMyHI/lKaLMOHHOVI cetm «WHTepHeT», oduumansHoro caiita
MHOI'O(DYHKLWIOHa{IbHOFO LUeHTpa, EguHoro noprana nu6o Pecny6nukaHckoro noprana,
MHOPMaLMOHHON cUCTEMBI AocyaebHoro obxanosaHus, a Takke MoXeT ObITb NpuUHATa npu
NMYHOM npueme 3asButens. Kanoba Ha pelweHnsa n gencteus (Bbespeiictue) opraHusauumi,
NMPeayCMOTPEeHHbIX YacTblo 1.1 cTaTbu 16 ®enepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT BbITb HanpaBneHa no noyTe, ¢ Mcnonb3oBaHUEM WHopMaLMOHHO-
TENEKOMMYHUKaLMOHHOW ceTn «UHTEepHeTy, oduLUManbHbIX CcaToB 3TUX opraHusauui,
EavHoro noprana nu6o Pecny6nukaHckoro noprana, a Tawke MOXeT ObITb NpuHATa npu
NU4HOM npueme 3asBuTens.

5.3. XKanoba gonxHa cogepxarthb:

1)  HaumeHoBaHue opraka, NPEAOCTaBNAOLIEro  MyHULMNAnbHYI0 yenyry,
AOMKHOCTHOrO nuua opraHa, NPELOCTaBNAIOLIEr0  MyHMUMNAMNbHYIO ycnyry, nubo
MYHULIMNAnNbHOro cryxallero, MHOroyHKLUOHANLHOMO UeHTpa, ero pykosoauTens u (unu)
paboTHuKa, opraHusauwmii, NPeaycMOTPEeHHbIX YacTblo 1.1 ctaTthn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBoguTtenemn u (Wnn) paboTHWKOB, pelleHus U aeiicTBnS (6espneiicTeue)
KOTOpbIX 0BXanyTcs;

2) hamunuio, MMms, oTYecTBo (nocnegHee - npwu Hanu4umM), ceeneHuss o mecTe
XUTENbCTBA 3asBUTENSA - HU3NYECKOro nuua nuéo HauMeHoBaHWe, cBedeHUs 0 MmecTe
HaxoXOeHUs 3anaBUTENsA - IOPUANYECKOr0 Nuua, a Takke HOMep (HOoMepa) KOHTaKTHOro
TeneoHa, agpec (aApeca) 3neKTPOHHON MOYTbI (Mpy Hanuuum) m nouToBLIA agpec, no
KOTOPbIM AOMKEH OblTh HAanNpaBreH OTBET 3asBUTENIO;

3) cBegdeHns 06 oGxanyembix peLLeHUsIX W Aencteuax (GespeiicTBum) opraHa,
npepocrasnswoLero MyHULMNanbHyo ycnyry, AOIMKHOCTHOro nuua opraHa,
NPEAOCTaBNAOWEro  MyHMUMnanbHyto  ycnyry, nu6o  MyHUUMNanbHOro cnyxatuero,
MHOrO(YHKLUMOHANLHOro UeHTpa, paboTHMKa MHOTO(YHKLIMOHANbHOrO LEHTpa, opraHnsauuii,
NPeAyCMOTpeHHbIX YacTbio 1.1 cTatbn 16 deaepanbHoro sakoHa Ne 210-d3, nx paboTHUKOB;

4) [0BOAbI, Ha OCHOBAHUM KOTOPbIX 3asiBUTENlb HE COrnaceH ¢ peweHnem wu
Aeictenem (GespeiicTBMem) oprawa, NPenocCTaBnAoWero  MyHMUMNanbHyl  ycnyry,
AOJDKHOCTHOrO  nuua opraHa, MNpPeAoCTaBnALEro  MyHULMNANbHYIO ycnyry, nubo
MYyHULMNanbHOro cnyxatuero, MHOroyHKUNOHaNLHOro LeHTpa, paboTHuka
MHOTOCbYHKLIMOHANbLHOrO LeHTpa, opraHusauui, NnpenycMoTpeHHbIX Yactbto 1.1 ctatbm 16
depepansHoro 3akoHa Ne 210-®3, ux paboTHUKOB. 3asBuTenem MOryT ObITb NpeacTaBneHbl
AOCKYMEHTbI (MpU Hanu4un), noaTBEpXXAaloLMNe AOBOAbLI 3aSBUTENS, NGO VX KOMUN.

5.4. MNocTynuBLuas xanoba noAnexuT perucTpaumm B CPOK HE no3gHee paboyero gHs,
cnegyroLlero 3a AHEM NOCTYNNEHUS.

5.5. »Kanoba, nocTynuBwas B opraH, npenocTaBnsioLnii MyHULMNanbHy ycnyry,
MHOTOMYHKLUMOHASNbHLIA  LEHTP,  YYpemauTeno  MHOrodyHKLMOHAMNBHOro ueHTpa, B
opraHusauun, npeaycmoTpeHHble YacTblo 1.1 ctatbn 16 degepanbHoro sakoHa Ne 210-93,
nMbo BbLILIECTOAWMA OpraH (MpWU €ro Hamuyumn), NOANEXWUT PacCMOTPEHUIO B TeueHMe
nATHaguaTM paboyux OHen Co OHS ee perucTpauuu, a B criyyae obxanoBaHUs OTKa3a
opraHa, npefocTaBrsaioLiero MyHUUMNAanbHY ycrnyry, MHOrodyHKUMOHaNbLHOro LEHTpa,
opraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbu 16 degepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asBUTENSA NUOO B UCMpaBneHuu OONYLIEHHbIX OnevyaTok u 0U{M60K
unu B cnyyae obxanoBaHMs HapyLIeHUs YyCTAHOBMEHHOTO CPOKa TakKWX WCNpaBneHui - B
TeyeHune nNaTn pabounx AHei co OHS ee pernctpauuu.

5.6. lo pesynbTatam paccMoTpeHus xanobbl NPUHUMAETCS OHO M3 CheayHLLMX
peLUueHunin;

1) xanoba ynosnetsopseTcs, B TOM 4ucrne B (hopMe OTMEHbI NPUHSITOrO peLleHus,
WCnNpaBnieHNs AoNYLLEHHbIX ONeYaTok U OLIMOOK B BblA@HHbLIX B pe3ynbTaTe NpenocTaBneHns
MyHULMNanbHOW ycnyru AOKyMeHTax, Bo3BpaTa 3asBUTENI0 AEHEXHbIX CPeACTB, B3UMaHUe



akTamu;

2) B yAOBNETBOPEHUU anobbi OTKasbliBaeTcs.

He nosgHee pgHs, Cnepywuiero sa AHEM nPUHATUS pelenuns, ykasaHHOro B
HacCTOsILLEM nyHKTe, 3asBUTEN B NUCbMEHHOMN opMe U No XenaHwio 3asBUTENS B
SINEKTPOHHOW thopmMe HanpaenseTcs MOTMBUPOBAHHLIN OTBET O pesynbTaTax paccMmoTpeHus
»Kanoobwbl.

5.7. B cnyyae npusHaHus Kanobm| noanexailen ynoBneTBOPeHUI0 B OTBeTe
3aABUTEnNO O pesynbTaTax paccMoTpeHuns xanobbl gaercs WHOpMaLms o aeifcTBuUsIX,
ocyLlecTBnseMbIx opraHom, npenocTaBnaLUM MyHULUMNAanbHyo ycnyry,
MHOroyHKLUNOHANbHBIM LeHTpoM nubo opraHuzauwei, npeaycMoTpeHHon uYacTtbio 1.1
CcTaten 16 PepepanbHoro 3akoHa Ne 210-93, B uensx Hé3aMeannTenbHoro ycrpaHeHus
BbIABNEHHbLIX HapyLleHuii npu okazaHum MyHULMNanbHOW ycnyrn, a Takke NPUHOCATCS
WSBMHEHUA 3a AoCTaBneHHble HeynobcTea u yKasblBaeTcss MHMOpMauus o panbHenwwmnx
AENCTBUSX, KOTOpblE Heobxoaumo coBepwuTb 3aseuTeno B uenax nonydvyeHus
MyHULMNanbHOW ycnyru.

5.8. B cnyyae npusHaHusa xanobsi He noanexallen yaoBNETBOPEHUID B oOTBeTe
3aABUTENI0 O pe3ynbTaTax pPaCCMOTPEHUS  Kanobbl AalTCa  apryMeHTUpOBaHHbIe
Pa3bACHEHNss O nNpuyMHAX NPUHSATOro PeeHns, a Takke WHpopmauus o nopsgke
0BXanoBaH1s NPUHATOro peLueHns.

2.9. B cnyvyae ycraHoBneHus B XOA€ wunu no pesynbTaTtaMm pPacCMOTPeHWs >kanobbi
NpusHakoB  coctaBa  aAMWHUCTPATUBHOIO NPpaBoHapyLUeHUs  unu  npecTynneHus
AOJKHOCTHOE nuUo, paboTHUK, HadeneHHble NOMHOMOYUSMU MO paccMoTpeHuto xanob,
HE3ameanuTenbHO HanNpPaBnAT MMEOLUMECs MaTepuans! B opraHbl NpoKypaTypsbl.
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MpunoxeHue Ne 1

K AQMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHns MyHuumMnansHoi
ycnyru no Bbigaye cnpasku (BbINucku)

®opma
(Bnank opraHa, npegocraenswLlero MyHULMNanbHyio ycnyry)

ClMPABKA

CBeneHus 06 3JIeKTPOHHOM OAMICH

HomxHocTHoe nuuo (PUO)

(noanuck YyNonHOMOYEHHOro
AOMKHOCTHOrO N opraHa)
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Mpunoxenune Ne 2
K AAMMHMCTpaTMBHOMy pernameHTy
NPeaocTaBnNeHns MyHULMNAanbHOIA
ycnyru no Bblgave cnpasku (BBINUCKM)

®dopma

(BnaHk opraHa, NPEAOCTABNAIOLIEro MyHULMNANbHYO ycnyry)

Komy:

KoHTaKTHble AaHHble:

MNMpeacrasutens:

KoHTaKkTHbIe AaHHble npegcTaBuTens:

PELLEHUWE
06 oTKase B NpeAoCTaBNEHUM MyHULMNANBHOI ycnyru

Mo BblAaye cnpaBku (BbINUCKK)
oT Ne

PaccmoTpeB Bawe 3asiBneHue ot Ne "
npunaraembie K Hemy DOKYMEHTHI, YNONTHOMOYEHHbIM opraHom
MPUHATO pelleHne o6 oTkase B Bbligaye

CrpaBsku (BLINMUCKM) MO CreayoLIEMY OCHOBaHUIO:
HAononHutensHas nHdopmayus:

CBenenus o6 3JIEKTPOHHOI IOMHCH

HAomkHocTHoe nuuo (PUN0)

(noAnMcb ynonHOMo4YeHHOoro
AOIMKHOCTHOrO nuua opraHa)
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MpunoxeHue Ne 3

K A,D,Ml/lHI/lCTpaTI/IBHOMy pernameHTy

NpeAocTaBneHns MyHULMNanbHo’

ycnyru no Bblgave cnpasku (BbINUCKM)
dopma

(BnaHk oprana, npegocrasnsiowero MyHWLMNansHyto ycnyry)

Komy:

KoHTakTHble daHHbIe:

MNpeacrasutens:

KoHTakTHbIe daHHble npegcraBuTens:

PELWEHUNE
06 oTkase B Nnpueme LOKyMeHTOB, HeobxoAnMbIX AN NnpeAocTaBneHus
MyHULMNanbHoi ycrnyri no Belgave crnpasku (BbINMCKM)
oT Ne

PaccmoTpeB Balwle 3asBrnenue ot Ne "
npunaraemMoie K Hemy AOKYMEHTbI, YNOMHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAUMBIX AN NPEefOCTaBMNEHUs] MYHMLMNANbHOM ycrnyru no Bbigave
CnpaBsku (BbINUCKM) NO CrieAyOLWMUM OCHOBAHUSIM:

1.
2.

PasbsicHeHue npuunH oTkasa:

HononHntensHas nHgpopmauus:

Bbl BnpaBe noBTOpHO 06paTuTLCH B YNONTHOMOYEHHbIW OpraH C 3asiBNIEHUEM O
NPEAOCTaBNEHN yCryri Nocne yCTpaHeHUs ykazaHHbIX HapyLLEHWIA.

HaHHbIn oTka3 MoxeT 6bITb 06XanoBaH B AoCynebHOM nopsake nyTem HanpaBneHus
)Kanobbl B YyNONMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsake.

Caenenust 06 371eKTPOHHOM TOATIHCH

HomxHocTHoe nuuo (PN0)

(noAnMch YNonHOMOYEHHOro
AOCMKHOCTHOrO NLa opraHa)
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Mpunoxenne Ne 4

K AOMWUHUCTPATUBHOMY pErnameHTy
npepocTaBneHns MyHmumnaanoﬁ
yCRyru o Bblhaqe crnpaski (BbINWCKYN)

dopma

B
(HauMeHoBaHWEe opraHa MecTHOro
camoynpaBneHns)

oT

—_—

(dbamunus, UMs, OTHECTBO, nacnopTHble
[aHHble, perncTpaumio no Mecty XUTENbCTBA,
afpec ANEKTPOHHO NOYTHI, TenedoH)

3AABNEHNE
0 BblAay4e Cnpasku (BbIMUCKM)

Mpowy Bac BbiaaTe CNpaBky (BbINUCKY)

(ykasaTb BUA cnpasku)

K 3asBneHuto npunaratoTCa:

PesynbTaT NpeaocTaBneHns MyHULMNANBHOA ycryri, NpoLly npefoCTaBUTb!

D B NUYHbI KkaBuHeT [MopTana rocyAapCTBEHHbIX M MyHMLMNanbHbIX ycnyr
Pecnybnuku TaTapcTaH;

D B NUYHbIA kabuHeT EauHoro noprana roCy[apCTBEHHbLIX W MyHULUNAnNbHLIX
ycnyr,

B MHOrO(yHKLUMOHANbLHOM LEHTPE NPeAoCTaBrEeHNs roCyAapCTBEHHbIX 1
MyHULMNanbHbIX ycryr PecnyBnnku TaTapcraH,

B OpaaHe.

(
(mata) (noagnuceb) (9.1.0))
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MpunoxeHne Ne 5

K ABMUHMCTpaTMBHOMY pernameHTy
NPeaoCcTaBneHns MyHULMNanbHoi
ycnyrv no Bblgavde cnpasky (Bbinuckm)

PykoBogutentio
WNcnonHutensbHoro komuteTa

OT:

3AABNEHUE
06 uUcnpaBneHun TexHuyYeckom ownBku

Coobujato 06 owwmbke, AOMYLUEHHOW NPWU OKa3aHUWM MyHWULMNANbLHOM’ ycnyrm no
BblAa4e cnpasku (BbINUCKK).

3anucaHo:

MNpaBunbHble cBegeHus:

Mpowy ucnpaeutb fonyuieHHyo TEXHUYECKyl0 OWMOKY M BHECTU COOTBETCTBYHOLME
VISMEHEHNS B IOKYMEHT, ABNSIOWMIACH Pe3yNbTaToM MyHULMNANLHON ycnyru.

MNpunaraio cnesytowme JoKyMeHTBI:

1.

2.

B cnyyae npuHaTMS pelwenns 06 oTknonenwn 3asBneHnss o6 wucnpasneHuu
TEXHU4ECKON OLLIMGKM NPOLLY HAMPaBUTL TaKoe peLueHue:

MOCPEACTBOM OTNpaBMEHNs AMEKTPOHHOTO AOKYMEHTa Ha agpec E-mail: ;

B BuAOE 3aBEPEHHOW KOMuUU Ha GyMaxHOM HOCUTEne MOYTOBBIM OTNpaBneHneM no

agpecy:

HacToswumm noaTteepxaaro: cBegeHms, BKMIOYEHHbE B 3asBneHne, OTHOCALLIMECS K MOel
AINHHOCTN W NPeACTaBSIEMOMY MHOKO MULY, @ TaKKe BHECEHHbIE MHOI HWXe, [OCTOBEPHbI.
HoKyMeHTbI (konun [OKYMEHTOB), MPUAOXEHHbIE K 3asABNEeHNo, COOTBETCTBYIOT TpeGOoBaHUSIM,
YCTAHOBNEHHbIM 3aKoHoAaTenbCTBOM Poccuiickolt deaepauum, Ha MOMEHT npeacTaBnexHuns
3aABNEHNA 3TU IOKYMEHTbI IeCTBUTENbHbI 1 COAEPXaT AOCTOBEPHbIE CBENEHMSI.

( )
(aara) (nognuce) (¢.1.0))




