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---------------------- c. HabepexkHble MopKaaLum

006 yTBEPXKAEHVUN aAMUHUCTPATUBHbIX PEr/TAMEHTOB MPeA0CTaB/IEHUS MyHULMNAIbHBIX YCYT
opraHaMu MecTHOro camoynpas/ieHusi HabepexkHO-MOpPKBALLICKOr0 Ce/TbCKOro nocesieHms
BepxmeycnoHCKOro MyHULMNanbHOro paiioHa Pecry6nnkm TaTtapcTaH

B uenax peanmsaumm ®PefepasnbHoro 3akoHa ot 27 wona 2010 roga Ne 210 - @3 «O6
opraHusaumMv npefocTaB/ieHNs TOCYAAPCTBEHHLIX WM MYHUUMMNAIbHBIX YCYyr», PYKOBOACTBYACH
noctaHosnieHnem KabuHeta MuHucTpoB Pecnybnvkyu TatapctaH oT 02.11.2010 Ne880 «O6
yTBEPXKAeHUM  [opsgka pa3paboTKM M YTBEPXKAEHWUA  aAMUHUCTPATMBHBLIX  PernaMeHToB
NpefocTaBNeHns rocyAapCTBEHHbIX YCYr WCMONHUTENbHBIMW OpraHamu rocyfapCTBEHHOM BNactu
Pecny6iukn TatapctaH M O BHECEHWM W3MEHeHWA B OTAefbHble MOCTaHoB/eHUs KabuHeta
MwuHucTpoB Pecny6nuku TatapcTaH», B COOTBETCTBMU C MOPAAKOM pa3paboTKu M yTBEPXKAEHUS
aMUHNCTPATUBHbLIX PerfiaMmeHToB MpPefoCTaBfeHNs roCyAapCTBEHHbIX YCYr WCMOMHUTENbHbIMU
opraHamy rocyfapCTBeHHO Bnactu Pecny6nmku TartapctaH, YctaBom HabepexxHo-MopKBaLlCcKoro
CeNbCKOro nocesieHns, VicnonHnTeNbHblA KomuTeT HabepexkHO-MOPKBAaLLCKOIO CelbCKOro NnoceneHuns
BepxHeYyCNoHCKOro MyHUUMNaIbHOrO painoHa Pecny6imkun TaTapcTaH

MOCTAHOBAET:

1 YTBepauTh:

1.1. AZMWHUCTPATUBHLIA pernameHT NpPefoCTaB/ieHUs MYHULMMAIbHOW YCIyr no Bblgade
cnpasku (Bbinuckm) (MpunoxxeHve Ne 1).

12. AOMVHUCTPATMBHbIA PErnaMeHT npefoCTaBNEHUS  MYHUUMNaIbHOW  YCAyrn Mo
NPeAOCTaBNEHNIO FPaXXAaHaM XWU/bIX MOMELLEHWI B MyHULMNANbHOM XWIULLHOM ()OHAE Mo AOroBopy
HalimMa cny>ke6HOro »xwunoro nomewleHus (MpunoxeHune Ne 2).

2. [Mpu3HaTb yTpaTuBLLNM CUnY:

2.1. TocTtaHoBneHWe KcrnonHWTenbHOro kKomuteta HabepeXXHOo-MOpPKBALLCKOrO CelbCKOro
nocefieHss BepxHeyCNoHCKOro MyHUUMMANbHOro paioHa ot 24 mapta 2022 roga Ne 10 «O6
YTBEPXAEHNN ALMUHUCTPATUBHOIO persiaMmeHTa npefocTaBneHns MyHULMNaabHOR YCyri Mo Bblhade
crnpaBku (BbIMUCKW) OpraHamy MeCTHOro camoynpas/nieHus HabepexxHo-MOopKBaLLCKOro CefbCKoro
noceneHns BepxHeyCcnIOHCKOro MyHULMNaIbHOIO parioHax;

2.2. TlocTtaHoBneHVe lKcnonHuTensHOro kKommteta Habepe)kHO-MOPKBALLCKOro CebCKoro
nocenieHns BepxXHeYCMOHCKOTo MyHUUMNanbHOro pavioHa ot 08 Hosbps 2022 roga Ne 25 «O6
YTBEPXAEHUN ALMUHUCTPATMBHOIO pernaMeHTa npefjocTaBfieHnss MYHUUMNIbHON yCnyru no
MPeAoCTaBNEHNIO IPXKAAHAM XXWUMbIX MOMELLEHWIA B MYHULMMNAIbHOM XXUINLLHOM ()OHAE MO A0roBOpY
HaiimMa cy)Ke6HOr0 XKUIOr0 NOMELLIEHNS.



3. Pa3MecTuTb HacTofllee MOCTAHOB/IEHME HA WHMOPMALMOHHBLIX CTEHAAX MOCeNeHns, Ha
omumanbHoOM caliTe BepxHEeyCNOHCKOro MyHMUMManbHOro paioHa Pecny6nuku TaTapcTaH M Ha
ohuLManbHOM nopTasie NpPaBoBol MHGopMauuy Pecny6amkn TaTapcTaH.

4. KOHTpPO/b 3a UCNOHEHWEM HACTOALLEr0 NOCTaHOB/IEHMA OCTaB/SA 3a COOOIA.

PykosoauTenb VK HabepexxHo-MopKBaLLICKOro
CEe/IbCKOro nocesieHns

BepxHeycnoHcKoro

MYHULMN&IbHOIO paioHa

Pecny6nvkn TaTapcTaH



MpunoxkeHne Nol

YTBepXKAeH NOCTaHOB/NEHVEM
WcnonHutensHoro kommnteta HabepexHo-
MOPKBALLCKOrO CeMbCKOro NoceseHuns
BepXHeyCnoHCKOro MyHULMNabHOMO
painoHa Pecny6nvku TaTtapcTaH ot 18.10.
2024 r.Ne 16

ALMVHUCTPATUBHBIN pernameHT npeaocTaBneHns MyHUUUNaIbHOW YCIyTri no
Bblgaye cnpasku (BbIMUCKK)

1 O6LLme NnonoXeHus

1.1. TpeameT perynMpoBaHna agMMHUCTPATMBHOIO pernameHTa Hactoswuia
aIMUHNCTPATUBHbLIN pernameHT npeaocTaB/eHNs MyHULUMNaIbHON ycnyru (ganee -
aMVUHUCTPATUBHBIA pernameHT) ycTaHaBNMBaeT CTaHAapT U NOPSA0K NpesocTaBneHms
MYHULMMNATIbHOM YCAyru Mo Bblgade CnpaBku (BbIMUCKW) (fatee - MyHuUMNaibHas
ycnyra).

1.2. Kateropun 3assutesnei

1.2.1. Jluuyamn, UMEKOWMMU NPaBo Ha MofyyYeHne MyHUUMNaSbHOW YCnyru,
ABNAKOTCA (PU3NYECKMe Nnua (fasee - 3a9BUTeNb).

1.22. C 3adBfeHveM BrpaBe 00paTUTbCA MpPeACTaBUTENlb  3asBUTENS,
[ENCTBYIOLLMIA Ha OCHOBaHUM JOKYMEHTA, YAOCTOBEPSAIOLLEro ero nosHomouns (ganee
- MpeLcTaBUTESb 3a9BUTENS).

1.3. TTopsAoK MHAOPMUPOBaHUA O MPefOCTaBfEHNN MYHULMNIbHON YCIyru
1.3.1. NH(opmaums o nopsgke  MpefoCTaBleHUs  MYHUUMNAIbHON — YCnyru
pasMeLLaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHAaX, COAEepXallMX BU3YaslbHYHO W TEKCTOBYHO
MH(pOPMaUMI0 0 MYHUUMNANbHOW  yCyre,  PacrofioKeHHbIX B MOMELLEHUSAX
MHOrO(DYHKUNOHA/bHBIX LIEHTPOB npeaocTas/ieHns rocyaapCTBeHHbIX 7
MYHULMNASIbHBIX YCNYT,

2) Ha ojuuMasbHOM CcalTe MYHUUMNA/IbHOMO palioHa B MH(OPMaLMOHHO-
TeNleKOMMYHMKaLMoHHON ceTn «MHTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha [lopTane rocyfdapCTBEHHbIX W MyHUUMNabHbLIX Yycnyr Pecny6nvku
TatapcTaH (https://uslugi.tatarstan.ru) (nanee - Pecny6smkaHcKuiA noptan);

4) Ha EgMHOM nopTane rocyfapCTBEHHbIX M MyHULMMANbHbIX YCnyr (yHKUMIA)
(https:// www.gosuslugi.ru) (nanee - EanHbIin noptan);

5) B rocyfapCTBeHHOM MH(OPMaLMOHHOM cucTeMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnunku TatapctaH» (http://frgu.tatar.ru) (nanee —Peectp
rocyAapCTBEHHbIX Y MyHULMNASIbHBIX YCYT).

1.3.2. KoHcynbTMpoBaHMe MO BOMpPOCam MNPeAoCTaBNeHUS  MYHULMMNAbHOW
YCNyr1 OCYLLeCTB/AETCA:


https://verhniy-uslon.tatarstan.ru/
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru

1) B MHOTMOMYHKUMOHaNbHBIX LEHTPax MpefoCTaB/IeHUs rOCYAapCTBEHHbIX U
MYHUUMNATbHBIX YCYT NPy YCTHOM 06paLleHn - IMYHO WK NO TenedioHy;

2) B MHTEepaKT1BHOW hopme EanHOro, PecnybnnkaHCcKoro noprana;

3) WcnonHutensHom  KomuTeTe  HabepeXXHO-MOPKBALLCKOrO  CeflbCKOro
noceneHnss BepxHEYCNOHCKOro MyHuMUMNanbHOro paioHa PT (panee - OpraH): npu
YCTHOM 06paLLeHNN - IMYHO WX NO TenedoHy;

npy NUCbMEHHOM (B TOM 4KC/e B (DOPMe 3/IEKTPOHHOIO AOKYMeHTa) obpalleHumn
- Ha 6yMaXKHOM HOCUTEsEe MO MouTe, B 3/IEKTPOHHON (POpMeE MO 3N1EKTPOHHOM MoYTe.

1.3.3. iHthopmanms Ha EgnHom noptane, Pecny6/mMkaHCKOM MmopTasie 0 nopsake
W CpOKax MpefoCTaB/eHVss MYHUUMNASbHOW YCMYyrM Ha OCHOBaHWM  CBEAEHW,
cojepxawmxca B PeeCTpe  rocyAapCTBeHHbIX W MYHUUUMANbHBLIX  YCAYT,
NpeLoCTaB/sAeTcs 3aaBuUTeN0 6ecniaTtHo. [ocTyn K MH(opMauum O CpoKax 1 Mopsake
MPefoCTaBNEHNA  MYHULMMNA/IBHOW  YCIYTW  OCYLLECTBNSETCA  6e3  BbIMOJIHEHWS
3aABUTENIEM KaKUX-MOO0 TpeboBaHMi, B TOM umncie 6e3 1CMosb30BaHNA NporpaMMHOro
obecrieyeHuns, ycTaHOBKa KOTOPOro Ha TeXHWYEecKue CpeacTBa 3asBUTENA TpebyeT
3aK/MHOYEHUS  JIMLUEH3MOHHOTO  WAM  WHOrO  COrflalleHnss ¢ npaBoo6sagartesiem
NMPOrpaMMHOro 0b6ecrneyeHmns, MpefycMaTpyBaloLLero B3UMaHWe MnfaTbl, Perucrpaumo
NN aBTOPM3aLMIO 3a9BUTENA WU NPEeLOCTaBeHNE UM NEPCOHA/IbHBIX AaHHbIX.

1.3.4. Tpy obpalleHnn 3asBUTENA NIMYHO UM MO TeNned)OHy B COOTBETCTBUU C
MOCTYNMBLUUM 06paLLeHVeM NPeLoCTaBIAeTCa MHPOpMaLIMS:

1) 0 MecTe HaxOoXAeHUs MHOrO(YHKLMOHA/IbHOTO LEeHTpa MpesocTaB/ieHns
rocyAapCTBEHHbIX W  MyHUUMNanbHbIX ycnyr, OpraHa (agpec, rpaguk pa6oThl,
CrpaBOYHble Tefe(hoHbI);

2) 0 nopsfke NpefocTaBleHNs MyHULUMNAIbLHOW YCyrn, o cnocobax n cpokax
nofaun 3asBIEHUN;

3) 0 KaTeropmax rpaxaaH, KOTopbIM NPefocTaBnfaeTcs MyHUUMNaIbHaa yenyra; o
HOPMaTMBHbLIX  MPaBOBbIX  aKTax, Peryavpyrowmx BOMPOCbl  MpefocTaBNeHUs
MYHULMN&IbHOW ycnyrn; 4) 0 nepeyHe AOKYMEHTOB, HEOOXOAUMBIX AN1S PaCCMOTPEHNS
3adBNeHNA O NPeAoCTaBMeHNM MYHULMMNANbHOM YCAyrn, O CpoKax npuema Wu
PerucTpaLmmn 3asBeHuns;

5) 0 xofie NpefocTaB/eHNs MyHULMNATbHOR YCNyri;

6) 0 MecTe pa3MelLeHNs Ha Oo(uLManbHOM caiTe MHMopMauMM Mo BOMPOCam
npefoCTaBNeHNst MyHULUNASTbHOR YCYTu;

7) 0 nopsaake 06XanoBaHWA AEACTBUA UM 6e30einCTBUSA [OMKHOCTHbIX AL
OpraHa. o nucbMeHHOMY O0OpaLLeHNIO COTPYAHUKW OTAena, OTBETCTBEHHOrO 3a
npefocTaB/eHe  MyHUUMNIbHOW — yCNiyr, MNOAPO6GHO B NUCbMEHHOW  (hopMe
Pa3bACHAKT 3aABUTENIO  NOPSAOK MPefoCTaBNeHUs  MYHULMNIbHOW  YCOyrn W
BOMPOCHI, YKa3aHHble B HACTOALEM MyHKTe agMWUHUCTPATMBHOIO perfiaMeHTa, U B
TeueHVe Tpex paboumx [Hel CO [AHS perucrpaumu obpalleHus HanpaBisloT OTBeT



3aasuTento. OTBETbI JAOTCA Ha A3blke obpalleHus. B crydae HEBO3MOXKHOCTM AaTb
OTBET Ha fA3blke Ob6palleHMsi MCMosb3YHTCA TFOCYAAPCTBEHHbIE A3bIKA Pecrnybnmku
TarapctaH. 1.3.5. VHdopwmaums no Borpocam MpeaocTaBneHuss MyHULMNaIbHOM
YCNyrn pasmewlaeTca Ha oduumanbHOM calTe MyHMUMNaNbHOrO pailoHa WM Ha
MH(OPMALMOHHBIX CTeHAax B nomelleHnsx OpraHa fAnd paboTbl C 3adBUTENSAMU.
MHhopmaumsa Ha rocyaapcTBeHHbIX f3blkax Pecny6imky TatapcTaH, pasmelyaemas Ha
MH(OPMALMOHHBLIX CTEHAAX M Ha O(MUMaIbHOM CcaliTe MYyHULUMNaNbHOro pavioHa B
NH(OPMaLMOHHO-TENIEKOMMYHUKALUMOHHON CeTU «/IHTEpPHET», BK/IOYAeT CBeAEeHUS O
MYHULMNABLHOW YCnyre, cofepxawmecs B NyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 51 agMWHWACTPATUBHOIO perfiaMeHTa, WHMOPMAaLMIO O MECTe HaxOoXAeHus,
CMpaBOYHbIX TeneoHaxX, BpemeHn paboTbl OpraHa, 0 rpadmke npuema 3asBfieHUA Ha
npegocTaBneHne MyHULMNAIbHOW YCIyTi.

14. HopwmaTuBHble nNpPaBOBble aKTbl, PeErynvpylowmne npefocTasneHne
MYHULMNaIbHOW YCyTu

14.1. T[lepeyeHb  HOPMAaTMBHLIX  MPaBOBbIX  aKTOB,  PErynnpyroLmx
npegocTaBneHne MyHUUMMANbHOW YCnyrn (C yKasaHMeM PeKBM3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB M WUCTOYHUKOB WX O(ULMANIBHOTO ONy6/IMKOBaHWNA), pasMeLLeH Ha
EfvHOM nopTane, B PeecTpe rocyAapCTBEHHbIX W MYHUUMNAIbHBIX YCIyr, Ha
orLmanbHOM caite  MyHMUMMNA/ILHOIO painoHa B NH(OPMaLIMOHHO-
TeNeKOMMYHUKaLMOHHON CeTU «/HTepHET.

1.4.2. TekCT agMMHUCTPATMBHOIrO perfamMeHTa B [eiCTBYIOLE pedakuum
NOANEXUT pa3MeLleHno Ha EauHOM nopTane, B PeecTpe rocyaapCTBEHHbIX U
MYHUUMNATbHBLIX  YCYr, Ha O(MUUaibHOM CaliTe  MyHUUMNaIbHOro panioHa B
NHHOPMAaLMOHHO-TENIEKOMMYHUKALMOHHOW CETU «/IHTEPHET».

15 TepMuHbI, WCNOMb3yeMble B aAMUHUCTPATUBHOM pernameHTe, u uX
onpefeneHus

15.1. B agMUHUCTPaTUBHOM pernameHTe UCMoNb3yTCA CneaytoLLme TepMUHbI
onpefeneHvs:  yaaieHHoe paboyee  MeCTO  MHOTFOYHKLUMOHAIbHOrO  LeHTpa
NnpefocTaBNeHNA TOCY[APCTBEHHLIX W MYHUUMNAIbHBLIX YCNyr - TeppUTOPUaIbHO
060Cc06/1EHHOE CTPYKTYpPHOe nogpasgeneHne (orc) MHOTOMYHKLMOHaIbHOIO LieHTpa
NnpeaocTaBNeEHNS FOCYAapCTBEHHbIX U MyHULMMaNbHbIX YCAYyr, cO34aHHOe B FOPOACKOM
(CenbCKOM)  MOCENIEHMN  MYHUUMNAIbHOrO pailoHa WM B TOPOACKOM  OKpyre
Pecny6nmkn TartapcTaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHusauum
[eAaTeNlbHOCTM MHOTMO(YHKLUMOHa/IbHbIX LeHTPOB MpeAoCTaB/IeHNA roCyLapCTBEHHbIX U
MYHULMMNAbHLIX YCNYT, YTBEPXKAEHHbIX MOCTaHOB/EHMEM [paBuTeibCTBa POCCUIACKON
depepauunn ot 22 aekabpa 2012 r. Ne 1376 «O6 yTBep)kaeHun MpaBua opraHu3auum
[eATeNbHOCTM MHOTOYHKUMOHA/IbHBIX LLeHTPOB MPeAocTaBneHns rocy4apCTBEHHBIX U
MYHUUMNANbHBIX  YCNYr»; TeXHWYeckas ownbka - owwnbka (OnMcKa, onevartka,
rpaMmartmyeckas Unm apugmeTyeckas owmoka nnbo nofobHas owmnbka), JonyLeHHas



opraHoMm, MpefoCTaBNAOWMM  MYHAUMNANbHYHO  yCayry, W npuBefwwas K
HECOOTBETCTBUIO CBEAEHWUIA, BHECEHHbIX B [AOKYMEHT (pe3ynbTaT MyHULMMabHOM
yCNyrun), CBeAeHUAM B [LOKYMEHTax, Ha OCHOBaHWW KOTOPbIX BHOCWIUCL CBEAEHUS;
EanHaa cuctema umaeHTUMKauMm 1 ayTeHTUQUKaUMM B MHPACTPYKTYpE,
06ecneymBaroLLEeN NH(OPMaLMOHHO-TEXHOOMNYECKOE B3aMMO/eNCTBME
MH(OPMALMOHHBIX CUCTEM, WUCMOMb3YEMbIX A4/ MPEeLOCTaBMEHNA TOCYLAPCTBEHHBIX Y
MYHUUMNANbHBLIX YCNYr B 3MEKTPOHHOM (opme (panee - ECUA) - denepansHas
rocyfapCTBeHHass MH(OPMaLMOHHas cucTeMa, 06ecrneynBaroLLas CaHKLNOHVPOBaHHLIN
[0CTYN YYaCTHUKOB MH(OPMALMOHHOIO B3aUMOAENCTBMA B CUCTEME NAEHTU(MKaLUN 1
ayTeHTU(MKauMM K MHGopmauun,  cogepxxallencss B TOCyLapCTBEHHbIX
NHPOPMALMOHHBIX CUCTEMAX M  WHbIX WH(OPMAUMOHHLIX cucTemax; MOE( -
ocypapcTBeHHOe — GHOMKETHOE  yypexieHne  «MHOroyHKUNOHANbHBIA  LEHTP
MPefoCTaB/IEHNS  TOCYAAPCTBEHHLIX U MYHULUMNaNbHBIX yciyr B Pecny6nuvke
TarapctaH»; AWC M®L, - ABTOMaTM3MPOBAHHaA WH(OPMaLMOHHaa cucTema
MHOTO(hYHKLNOHA/TbHbIX LIeHTpOB NpeaoCcTaBeHNS rocyAapCTBEHHbIX n
MYHUUMNabHbIX yenyr Pecny6nvku TatapcTaH.

1.5.2. B agMWMHUCTPATMBHOM pernameHTe nof 3adB/leHWEM O MpPefoCTaB/eH)
MYHULMNaTbHOW yCnyru (faniee - 3asB/IEHME) MOHUMAETCA 3anpoc O MpefocTaB/ieHnm
MYHULMNATbHOW  YCNYrK, MOAAHHbIA B COOTBETCTBUM C MYHKTOM 3 cTatbu 2
depepanbHoro 3akoHa ot 27 wmong 2010 roga Ne 210-d3 «O6 opraHu3aumun
NpefoCTaB/IEHNA TOCYAAPCTBEHHbIX N MYHUUMNANBbHBIX YCnyr» (fanee - ®efepasibHbIN
3aKOH Ne 210-P3).

2. CTaHfapT npefocTaB/ieHns MyHULMNaIbHOW YCnyru

2.1. HavmeHoBaHVe MyHUUMNaNbLHOW yCyrn Bolgada cnpaBky (BbIMUCKN).

2.2. HavMeHOBaHWe WCMNONHUTENbHO-PACcCNopPAANUTENIbHOIO opraHa MECTHOro
camoyrpas/ieHnsi, HenocpeACTBEHHO MNPEeAOCTaBNAOWEr0 MYHULUMNAIBHYIO  YCIyry
NcnonHuTenbHbIi  KOMUTET  HabepeXXHO-MOpPKBALLCKOr0  CeMbCKOro  MOCe/eHNs
BepXHEeYyCNoHCKOro MyHUUMNaNLHOMO pailoHa Pecny6nmkn TatapcTaH

2.3. OnwvcaHve pesynbTata NpeaocTaBieHns MyHULMNabHOR yCnyru

2.3.1. Pe3ynbtaTtoM npefocTaBneHns MyHULUNaIbHON YCyr ABNAETCA:

1) cnpaeka (Bbinucka) (npunoxeHuve No 1 K HacToALLEMY agMUHUCTPATMBHOMY
pernameHTy);

2) pelLeHne 06 OTKase B MPefOCTaB/IEHMN MYHULMMANILHOW YCnyri (MPUnoXeHue
Ne 2 K HacToALLEMY afMUHNCTPATUBHOMY PerfiaMeHTy);

3) peweHve 06 OTKase B MpuemMe [JOKYMEHTOB, He0obXoAUMbIX Ans
NPefoCTaB/IEHNs  MyHUUMNaNbHON ycnyrn  (npunoxeHne Ne 3 K HacToAWwemy
aAMVHUCTPATUBHOMY PernameHTy).

2.3.2. PesynbtaT npefocTaBfeHNs MYHULUMNAIbHON YCIyrn HanpaBnseTcs
3a9BMTENII0 B (POPME  3MIEKTPOHHOrO  [JOKYMEHTa, MOAMUCAHHOrO  YCW/IEHHOWA



KBaIM(MLMPOBAHHOI 3/1IEKTPOHHON NOAMMUCHIO YNOHOMOYEHHOI 0 AO/IXXHOCTHOIO inua
OpraHa (nm6o OpraHa), B cOOTBETCTBUM C DefepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 3neKTpoHHOW noanuck» (fanee - defepasbHblil 3aKoH No 63-P3) B
NNYHBIA KabuHeT EgmnHOro noprtana. B cnyyae HanpaeneHus 3asBfieHUS MOCPEACTBOM
Pecny6nnkaHCKoOro mnoptana pesynbtaT MNpPefocTaB/ieHnss MYHULUMNAIbHOW  YCayru
HanpaB/ISETCS TaK Xe B INYHbIA KabuHeT Pecry6/IMKaHCKOro noprasa.

2.3.3. Tlo BbIGOpPY 3adBUTENA pe3y/bTaT MNPefoCTaBNeHUs MYHULMNIbHOM
ycnyrn Bblgaetca B OpraHe wim B M®LL B ¢opme 3K3emnnspa 371eKTPOHHOro
[AOKYMEHTa, pacrneyataHHOro Ha OYMaXHOM HOCWUTEfle, 3aBEPEHHOro reyatbio W
NOANUCLI0 COOTBETCTBEHHO YMOJHOMOYEHHOIO0 [AO/MKHOCTHOro nunua OpraHa wm
paboTHMka M®L,

2.3.4. 3asBUTENb BMNpase MoyUYnTb pesynbTaT NpefoCTaB/eHNs MyHULMNAIbHOA
ycnyrn B (OpMe 3/71EKTPOHHOIO AOKYMeHTa B TeueHue Cpoka AeWCTBUSA pesy/ibTaTa
NpeaocTaBneHNs MyHULMNAIbHOW YCIYTW.

2.4. CpoK npefocTaBneHNs MyHUUMNaIbHOW YCyrn, B TOM 4YuC/le C YYeTOM
HeobXo4MMOCTM 0O6palleHnss B OpraHuMsauMu, Y4yacTBYHOLWMe B MNPeAocTaBneHun
MYHULMMNATIbHOW YCNYT, CPOK MPUOCTAHOB/IEHWS MPeAOCTaBeHNs MYHULMNaIbHOM
ycnyru B Cly4vae, €CIM BO3MOXHOCTb  MPWOCTaHOB/IEHUA  MpedyCcMOTPeHa
3aKoHofaTensCTBOM  Poccuidckori  defepauuy, CPOK  Bblhaun  (Hanpas/ieHWs)
[OOKYMEHTOB, SABNAIOLIMXCA Pe3yNbTaTOM MpPeAocTaBieHns MyHULUMNAIbHON yCnyru
2.4.1. MyHuumMnanbHasa ycnyra npeaocTaBiseTcs B TeUeHne Tpex paboumx AHei.

2.4.2. [MproCTaHOB/MEHNE CpPOKA MNPEeLOCTAaB/IEHUA MYHULMUNAIbHON YCNYrn He
npegycmoTpeHo. 2.4.3. HanpasneHue [JOKYMEHTa, ABAAIOLEroca pe3ynbTaToMm
NPeaocTaB/eHNs MYHUUMNIBHOW yCyrM B (DOPME  3/IEKTPOHHOTO  [JOKYMEHTa,
3a9BUTENII0  OCYLLECTB/AETCA B [eHb OMOPMIEHUS W perucrpauum pesynbrara
MPeLOoCTaBIEHNS MYHULMNAIbHON YCNYTW.

2.5. VcyepnbiBaroLWmMin NepeveHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU C
3aKOHOZATeNlbHbIMA UM WHBIMA ~ HOPMATUBHbLIMM  MPABOBbLIMW  aKTamMyu 41
MPefocTaBNeHNs  MYHUUMMANbHON YCNyru, a Takke YCIyr, KOTopble SBAKOTCA
HeoOXoAMMbIMM N 00s3aTeNlbHbIMK - AN MPeOCTaBeHNs MYHULMNAIbHLIX YCAYT,
MoANeXalmx NpeaCcTaB/eHVIO 3adBUTeIEM, CNOCO6bLI NX NOMYYeHNs 3aABUTENIEM, B TOM
ymncne B 3MIEKTPOHHON (hopMe, NOPAJ0K UX NPeLCcTaBIeHNs

2.5.1. [na  nonyyeHWs MYHUUMMNANBHOW YCNYrn 3asBuTeNlb  MPeLCcTaBseT
Cneflytowive LOKYMeHTbI: 1) JOKYMEHT, Y4OCTOBEPSAIOLLMIA NNYHOCTL (He TpebyeTcs B
CNnyyae obpalleHus nocpeacTsoM EgnHoro, Pecny6MKaHCKOro noprana);

2) [OKYMEHT, YA0CTOBEPSAIOLLMIA NOSTHOMOUNSA NPeACTaBUTENS 3asBUTENS;

3) 3asBneHVe: B popMe AOKYMeHTa Ha ByMaxXHOM HocuTene (npunoxxeHue Ne 4 K
HaCTOALLEMY AAMUHUCTPATUBHOMY PEr/IaMEHTY); B 3/1EKTPOHHOW hopme (3anosiHaeTcs



NMOCPEACTBOM BHECEHMSI COOTBETCTBYIOLMX CBELAEHWIA B 3MIEKTPOHHYIO  (hopmy
3asB/1eHNs), NOAMMCAaHHOe B COOTBETCTBUMN C TPeBOBaHUAMMW MYyHKTA

2.5.3 aIMUHNCTPATMBHOIO pernameHTa, npy obpaLleHny NocpeacTsom EAmHOro,
Pecny6/iMKaHCKOro noprana;

4) B Cny4ae, ecnm AnA MNpPefoCTaB/IeHMS MYHUUMMANILHOW YCyrn Heobxoanma
06paboTka NepcoHaNbHbIX [AaHHbLIX NLA, He ABMAIOLLErocs 3asBuTeNneM, U ecnn B
COOTBETCTBUM C (hbefilepasibHbIM 3aKOHOM 00paboTKa TakuMX MEepCOHasIbHbIX AaHHbIX
MOXET OCYLLECTB/IATLCA C COriacus yKasaHHOro fimua, npv obpatleHnn 3a nosiyvyeHnem
MYHUUMMNASIbHOW  YCYrY  3a8BUTE/b  [OMOSIHUTENIbHO  MPeACTaBnfeT  [AOKYMEHTI,
MOATBEPXKAAIOLME MOMyYEHWe COrflacua yKasaHHOro fvua WM ero  3akOHHOro
npeacTaBuUTeNd Ha 06paboTKy MepCOHa/IbHbIX AaHHbIX YKa3aHHOro nua. JOKYMeHTHI,
MOATBEPXAAtoLLMe MOoJTlyYeHne cornacusi, MOryT ObiTb MpefcTaB/iieHbl B TOM YuUC/e B
(hopMe 3/1eKTPOHHOI 0 AOKYMEHTA;

5) B cny4yae, ecnmM 0053aHHOCTb XPaHeHMs [OMOBOW KHurm ao 31.12.2017
BO3MaralaCb Ha COOGCTBEHHUKOB >XW/bIX MOMELLEHWUIA, 3asBUTENIEM MpPeLCTaBAeTCs
NOMOBas KHUra,;

6) npaBoyCTaHaB/MMBAKOLLME JOKYMEHTbI Ha MHAMBUAYaNbHBIA XXWIOW A0M (ecnu
NpaBo COOCTBEHHOCTU He 3aperncTpupoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe
HEABWKUMOCTN) - A4/151 BbINUCKM U3 NOXO3ANCTBEHHON KHUTN.

2.5.2. 3adBneHVe W npunaraemble AOKYMEHTbl MOTYT ObITb NpefCcTaB/eH
(HanpaBneHbl) 3a89BUTENEM O4HUM U3 CNEAYHOLLMX CrOCcOOO0B:

1) yepe3 M®LL Ha GYMaXKHbIX HOCUTENAX N B BUAE 3NIEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLLMX TPe6OBaHWAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO PerfiaMeHTa;

2) nocpeacTBoM EanHoro, Pecny61mMkaHCKOro nopTana B 3N1EKTPOHHON (hopMe;

3) B OpraH MYHO UM MOCPEACTBOM MOYTOBON CBA3N Ha OYMaXXHOM HOCUTENe.
3adBneHe U npunaraemble JOKYMEHTbI, MPW Hanpas/feHUW MOCPeACTBOM MOYTOBOWA
CBA3W, 3aBepAOTCA B YCTAHOBMIEHHOM nopsake. 2.5.3. 3adABNeHME NpU Hanpas/eHUM
nocpeactsoMm EguHoro, Pecny6/iMkaHCKOro noptana  MOANUCHIBAETCS  MPOCTOM
3/1IEKTPOHHOM MOANUCHLIO 3asaBUTENS. N4 NONyyYeHUss MPOCTON 3/1IEKTPOHHON MoAnucK
3a9BUTE/II0 He06X0AMMO NPOWTK Npoueaypy permctpaumm (ayteHTudgmkaumm) 8 ECUA,
a TaKKe MOATBEPAMTb YYETHYH 3anucb. ONIEKTPOHHbIE [OKYMEHTbI (3/1EKTPOHHbIE
06pasbl JOKYMEHTOB), YKa3aHHble B MOAMYHKTax 2, 4-6 nyHKTa

2.5.1 aAMUHUCTPATUBHOIO pernameHTa, 3aBepAroTCA YCWU/IEHHOM
KBa/IM(hMLIMPOBAHHON MOAMNMUCHLIO /1L, YMOSIHOMOYEHHbIX Ha CO34aHue W MoAnucaHue
TaKMX [OKYMEHTOB, B TOM 4uC/e HOTapuycamWu. ONEKTPOHHbIE [OKYMEHTbI
(3NeKTPOHHble 06pasbl [AOKYMEHTOB), Mpuiaraemble K 3asBfIEHUO, B TOM 4WuCe
[OBEPEHHOCTK, HanpasnsoTCA B BUAe (hainnos B hopmatax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom He 6onee 50 Mo6ainT. KayeCcTBO npeaoCcTaBiseMbIX



3/IEKTPOHHBIX AOKYMEHTOB (3/1eKTPOHHbIX 00Pa30B JOKYMEHTOB) AO/HKHO NO3BONATL B
MOSIHOM 06beMe MPoYMTaTh TEKCT LOKYMEHTA 1 Pacno3HaTb PEKBU3NTbLI LOKYMEHTA.

2.54. 3anpewyaetcs TpeboBaTb OT 3aaBUTENA: 1) NpeacTaBleHNS LOKYMEHTOB |
NHOPMaLMM WUIN  OCYLLIECTBNEHMSI [JeACTBUW, NpefCTaB/eHWe WM OCYLLECTBEHME
KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHbLIMW MPaBOBLIMW aKTaMu, PerynvpyroLymMm
OTHOLLIEHWSA, BO3HMKAIOLLME B CBA3M C NPefoCTaBNeHVEM MyHULMNAIbHOW YCNYTH;

2) OCYLLECTB/IEHNA [ENCTBMIA, B TOM YWC/E COrnacoBaHUn, HEOOXOAUMBIX AN
MONlyYeHUs MYHUUMNAIbHOW YCMYrM W CBSI3aHHbIX C  OOpalieHueM B WHble
rocy[apCTBeHHble OpraHbl, OpraHbl MeCTHOro camoynpaB/ieHUs, OpraHu3auun, 3a
NCKNIOYEHNEM MOMYYeHWUA YCAyr W MONYYeHUA [LOKYMEHTOB W  MH(opMauumm,
MpefoCTaBNAeMbIX B pe3y/ibTate MpeAocTaB/ieHNs TaKUX YCIYyr, BK/IKOYEHHbIX B
MepeyHy, YykasaHHble B 4acTu 1 cTtatb 9 PepepanibHoro 3akoHa Ne 210-P3
(HeobXoAUMBbIX 1 06A3aTENbHBIX YCNYT);

3) npeacTaBfeHUs  AOKYMEHTOB M MHopMauun, oTcyTcTBre U (Un)
HEAO0CTOBEPHOCTb KOTOPbIX He YKa3blBa/IMCb NPV MEepBOHAYa/lbHOM OTKase B Npueme
[NOKYMEHTOB, He0bXOAMMbIX A5 MNpefoCTaBNeHUss MyHUUMNANbHOW Yycnyru, nnéo B
NpefoCTaBIEHUN MYyHULMNAIBHOW YCYTW, 3a UCKNKOYEHNEM CNeAYHOLLMX CNyYaeB:

a) W3MeHeHVe TpebOBaHWI HOPMATUBHBLIX MPABOBbIX aKTOB, KacatoLmXcs
NpeaocTaBNeHNs MyHULMMNAbLHOR YCyr, Mocne nepBoHavasibHON nofgaymn 3asB/ieHuns
0 NpeAoCTaBIeHN MYHULMNAILHOW YCNYT W,

6) HaMure oWMBOK B 3asB/IEHUM O NPeAOCTaBNEHUM MYHULMMANLHOW YCNYTU U
[NOKYMeHTaX, MOJaHHbIX 3asBWUTEe/leM [M0C/e MepBOHAYaIbHOr0 OTKasa B Npueme
NOKYMEHTOB HEOOXOAUMbIX A1 MPefoCTaB/eHNs MYHUUMMANbHOW YCniyru, mbo B
NpeLoCTaBeEHNN MYHULMNATBHON YCNYTU N He BK/TKOUYEHHbIX B NPeACTaB/IEHHbIN paHee
KOMMN/IEKT LOKYMEHTOB;

B) UCTEYEHNE CPOKa AeCTBUA LOKYMEHTOB WM U3MEHEHME MH(opMaLMn nocne
MepBOHAYa/IbHOTO 0TKa3a B NpPUemMe LOKYMEHTOB, HEOOXOAUMBIX A/ MPefoCcTaB/1eHuns
MYHULMNALHOW YCnyrun, NMbo B NPefoCcTaBfeHNN MyHULMNAIbHOR YCIyTu;

r) BbIIBIeHWE  [AOKYMEHTa/IbHO  MOATBEPXKAEHHOro  (hakta  (Npr3HaKoB)
OLUIMOBOYHOro WM NPOTUBONPABHOrO [AencTeua (6e3aeiCTBNA) [LO/MKHOCTHOrO Nvua
OpraHa, paboTHuka M®LL, npu nepBoHa4Ya/lbHOM OTKase B MNpUEME [OKYMEHTOB,
HeobX0oANMbIX A1 NPefoCTaBeHNS MYHULMNABHOR YCnyr, NM6o B NpeaocTaB/eHnm
MYHULMNIbHOW YCYr, O YemM B MUCbMEHHOM BUAE 3a MOAMUCLID PYKOBOAMUTENS
OpraHa npu nepBOHa4Ya/lbHOM OTKase B MNpPUeMe [OKYMEHTOB, HE0OXOAMMbIX [/
NPefoCTaB/IEHNS  MYHUUMMNANILHOW  YCNyry, YBEeAOMANAETCS 3afBUTeNb, a TaKke
MPUHOCATCA WU3BMHEHWS 3a JOCTaB/IEHHbIE Hey00CTBa;

4) npefocTaBfeHNs Ha OyMaXHOM HOCUTeNle [AOKYMEHTOB W WHQopMaumm,
3NIEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obln 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
Yyactu 1 ctatbm 16 PefepanbHoOro 3akoHa Ne 210-P3, 3a UCKNHOUYEHNEM CTyYaeB, ec/u



HaHeCeHVe OTMETOK Ha Takue AOKYMEHTbl IM60 UX U3bATUE ABMSETCA HEOOXOAMMbIM
YCNOBMEM MpPeAoCTaB/eHNs roCyLapCTBEHHON WM MYyHUUMNAIbHON YCNYru, U WHbIX
C/lyYaeB, YCTAHOB/EHHbIX (heflepasibHbIMU 3aKOHAMMW.

2.6. VcuepnbiBatoWwmii nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM
HOPMaTVMBHbLIMM MPaBOBLIMW aKTamu A1 NPeAOoCTaBNeHUs MYHULMNaIbHON YCyru,
KOTOPble Haxo4ATCcA B pacrnops>KeHUU rocyAapCTBEHHbLIX OpraHoB, OpraHoB MECTHOr0
camoynpas/ieHNs U MOABeAOMCTBEHHbIX FOCY[apCTBEHHbIM oOpraHaMm WaM opraHam
MECTHOr0 CaMOyrpaB/ieHNs OpraHn3aLmMin U KOTopble 3asBUTe/b BpaBe MNpeacTaBuTh, a
TaKXKe Cnocobbl UX MOMyYeHWUs 3adBUTENIIMU, B TOM YUC/E B 3/IEKTPOHHON (opme,
MOpPsAMOK WX  MNPeACcTaBfieHMs;  rocyfapCTBEHHbI oOpraH, oOpraH  MeCTHOro
camoynpas/ieHnss Mb0 opraHu3aums, B PacnopsXXeHUN KOTOPbIX HaxXoAATCA [AaHHble
LOKYMEHTbI

2.6.1. MonyyaroTcs B pamMKax MeXBeAOMCTBEHHOIO B3aMIMOAENCTBUS:

1) BbINUCcKa ©3 EAMHONO rocyfapCTBEHHOro peectpa HeABMXKUMOCTM -
defiepasibHasn cny>6a rocyapCTBeHHOM perncTpaummn, Kagactpa u Kaptorpagpuu;

2) CBefeHMs 0 [eiCTBYIOLLEM nacnopTe rpaxaaHuHa Poccuiickoin degepaumm -
MB/, Poccui;

3) cBeAeHMsi O HOTapuasbHOM [0BepeHHOCTU - defepasibHas HoTapuasibHas
nanara.

2.6.2. 3asBuTeNb BrpaBe NpPefOCTaBUTbL [OKYMEHTbl (CBEAEHWS), YKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMWUHUCTPATMBHOIO PerfiaMmeHTa, B (JOpMe 3M1eKTPOHHbIX
[NOKYMEHTOB,  3aBEPEHHbIX  YCW/IEHHON  KBa/M(IMUMPOBAHHON  MOANUCLID /UL,
YNO/ITHOMOYEHHbIX Ha CO034aHMe M NoAnucaHMe TakKUX [OKYMEHTOB, nNpu nojadye
3asBNEHNS.

2.6.3. HenpeacrtaeneHne (HeCBOEBPEMEHHOe MPeACTaB/IeEHNE) YKa3aHHbIMA B
NyHKTe 2.6.1 agMWHWUCTPATMBHOIO perfiameHTa opraHamy rocyaapCTBEHHOW BacTw,
opraHamMy MeCTHOro camoyrnpaBs/ieHusi, OpraHn3aunsMn LOKYMEHTOB M CBEAEHWIA He
MOXET ABNATLCA OCHOBaHMEM [/11 OTKa3a B NPefoCTaB/eHUN MyHULMUMAbHON YCyTW.

2.6.4. [JOMKHOCTHOe MU0 W (AnM) pabOoTHWK, YKasaHHbIX B MyHKTe 2.6.1
aMWUHUCTPATUBHOIO pernaMeHTa OpraHoB W OpraHv3auuii, He npeAcTaBMBLLME
(HecBOeBpeMEHHO NpeACTaBMBLUME) 3aMPOLLEHHbIE U HAXOAALMECA B pacropsKeHnn
LOOKYMEHT WM CBefieHWs, MOANeXaT aAMUHUCTPATUBHON, ANCLUUNINHAPHOW MM MHOW
OTBETCTBEHHOCTW B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM Poccuiickoin deaepaumn.

2.6.5. 3anpelyaetcsd TpeboBaTh OT 3adBUTENA AOKYMEHTbI CBEEHWS, B TOM Yuc/e
MOATBEPXKAAIOLLME BHECEHVE 3adBUTeNeM MaTbl 3a NpefoCTaB/eHne MyHULMNaIbHOM
YCNyru, HaxoaALLMecs B pacrnopsXXeHUn rocyaapCcTBeHHbIX OpraHoB, OpraHoB MECTHOI0
camoynpas/iieHUa U MOoABEAOMCTBEHHbIX [OCYJapCTBEHHbIM oOpraHaMm WM opraHam
MECTHOrO camoyrnpaB/eHus opraHusaumii. HenpeacTtaBneHne 3asaBuTeNeM JOKYMEHTOB,
coflepXallMx CBeAeHus, KOTopble HaxodAaTCa B PacriopsXKeHWU rocyLapCTBEHHbIX



OpraHos, OpraHoB ~ MECTHOrO  camoyrnpaBfieHMs U MoABeAOMCTBEHHbIX
rOCyAapCTBEHHbIM OpraHam Win opraHaM MecTHOrO caMOyrnpaBieHUs opraHu3aumii, He
ABNAETCA OCHOBaHWEM [J/11 OTKasa 3asBUTENI0 B MPefOCTaB/EHNM MYHULMNAIbHOM
YCNyru.

2.7. VcuepnbiBatowwyii nepeveHb OCHOBaHWIA ANs OTKasa B Npuveme JOKYMEHTOE
HeoOX0AMMbIX ANA MPefoCcTaBNeHnst MyHUUMNABHOR YCyTrn

2.7.1. OcHOBaHVAMWN [ OTKa3a B MNpuemMe AOKYMEHTOB, He0OXOAUMbIX A/s
npesocTaBNeHNs MyHULMNAIBHOW YCYrI, ABNAKOTCS:

1) npeacTaBneHHble 3asBUTENEM  [OKYMEHTbl  CoAepXaT MOAYUCTKA  W”
ncnpaBneHns TeKCTa, He 3aBepeHHble B MOPsAAKe, YCTAHOB/IEHHOM 3aKOHOAATE/IbCTBOM
Poccuiickoin deaepaunu;

2) [OKYMEHTbl COAepXKaT MOBPeXAeHWs, HaMyme KOTOPbIX He MO3BO/SET B
MOSHOM 06bemMe WCNOMb30BaTb MHMOPMAUMIO W CBefieHWs, CcofepXalimecs B
AOKYMeHTax A/14 NpeaocTaBneHns MyHULMNAbHON YCNyTu;

3) npeAcTaBfeHHble AOKYMEHTbI WM CBEAEHUSt YTpaTWUAM CUNY Ha MOMEHT
o6palleHns 38 MyHUUMNANIbHOW YCYroin ([OKYMEHT, YAOCTOBEPSOLWMIA MOHOMOUNS
NpefCTaBUTENSA 3asBUTENS, B C/lyYvae 0bpallleHns 3a npeaocTaBieHeM MyHULMMNAIbHOW
YCNYTN YKa3aHHbIM JIMLIOM);

4) nogava 3asB/ieHVs 0 NPeLOCTaBIEHUN MYHULMNALHOW YCNYTU U AOKYMEHTOB,
Heo6X04MMbIX [J151 MPeAOCTaB/eHNst MyHULMNANbHOW YCYrI, B 3N1IEKTPOHHOM (hopMe C
HapyLLEHVEM YCTaHOB/IEHHbIX TpeboBaHNIA;

5) HEKOPPEKTHOE 3aro/iHeHne 06s3aTesIbHbIX Mofel B hopMe 3asAB/IEHUSA, B TOM
yncne B MHTEPAKTVBHON (hopMme 3asBfieHns Ha EguHom, Pecny6/MkaHCKOM nopTane
(HegocToBEpPHOE, HeMosHoe, NM60 HenpaBU/IbHOE 3aro/IHEHNE);

6) npefcTaBNeHVe HEeMoJHOro KOMIJIEKTa [OKYMEHTOB, HeOOXOAUMbIX [A/1s
NpeLoCTaBEHNS MyHULMNANIbHON YCNYTW;

7) 3asBNeHMe O NPefoCTaB/ieHWM YCyru MojaHo B OpraH rocyAapCTBEHHOM
BNacTW, opraH MeCTHOro caMOyrpaB/eHUs UK OpraHn3auunio, B MOTHOMOYMA KOTOPbIX
He BXOAWT NpefocTaBieHne MyHULMNATbHON YCNYTu;

8) HecobntofeHMe YCTaHOB/IEHHbLIX CTaTbeil 11 defepanbHOro 3akoHa OT 6
anpensa 2011 roga No 63-®3 «O6 3M1eKTPOHHOM MNOAMUCU» YCNOBUWA MPU3HAHUA
[EeACTBUTENIbHOCTW YCUNEHHOW KBa/IMULIMPOBAHHON 3/1eKTPOHHOM NOAMMUCH.

2.7.2. TlepeyeHb OCHOBaHWIA NS OTKasa B Mpueme [OKYMEHTOB, HEOOXOAMMbIX
AN51 NOMYYeHUS MyHULMNATIbHOR YCYTn, SBNSETCSA UCYEPMbIBAOLLMM.

2.7.3. PelleHve 06 oTKase B npueme 3asiBNEHUS N [OKYMEHTOB, HEO06XOAMMbIX
AN NPefoCTaBNeHNS MyHULMNANbHOW YCNYr, MOXET ObiTb MPUHSATO Kak BO BPEMS
npuema 3asBuUTENs, Tak W MOC/Me MOMYYEHUS OTBETCTBEHHBLIM AO0/HKHOCTHLIM JIULIOM
OpraHa HeobXoAuMMbIX [ANA MNPefoCTaB/eHNs MYHULMNIbHOW YCIYr [JOKYMEHTOB
(cBepeHui) C  WUCNO/Mb30BaHWEM MeXXBe4O0MCTBEHHOIO NH(OpMaLNOHHOI0



B3aMMOZENCTBUSA, B CPOK, He MpeBbllLaloWmii 9 paboumx AHeil Co AHA perucrpaumm
3aABNeHns.

2.7.4. 3anpeLwaeTca OTKasblBaTb B MNpuveme 3adBNEHUA N UHBLIX [LOKYMEHTOB
Heo6XoAUMbIX /19 NPefOCTaBNeHUs MyHULMNANILHOW YCYT W, B C/lyYae ecnv 3asB/eHue
M JOKYMEHTbI, He0OX0AMMble AN1S NPeLOCTaBeHNS MyHULMMNALHOR YCNyri, NogaHsl B
COOTBETCTBUM C MH(hOpPMaLMein 0 CpoKax 1 Nopsake MpeaocTaBneHns MyHULMMNAbHOM
ycnyru, ony6mKoBaHHOM Ha EguHoM nopTase, Pecny6/inMKaHCKOM noprane.

2.8. VicuepnbIBatoLLMiA NepeveHb OCHOBaHWUIA NS NPUOCTaHOBMIEHNS U OTKasa B
NpeaocTaBNeHUN MyHULMNABHOW YCYyT

2.8.1. OcHoBaHVSi AN NPUOCTAHOB/IEHMS MPeAOCTaB/eHNUs MYHULMNaIbHON
YCNyrn OTCYTCTBYIOT.

2.8.2. OcHoBaHMs AN 0TKa3a B NPefoCTaBeHNN MyHULMNAIbHOR YCyTi:

1) B NpeACTaB/iEHHbIX 3aABMEHUN N (UM) LOKYMEHTAX COLEPXXUTCA HEMoHas u
(nnn) HepocToBEPHasA MHOPMaLMS;

2) NOCTyn/jeHne OTBeTa OpraHa rocyfapCTBEHHOWN BfaCTW, OpraHa MeCTHOro
camoynpasneHuss nMbo NOABELOMCTBEHHOW OpraHy rocyapCTBEHHOW BfacTuU Wn
opraHy MeCTHOrO CaMOyMnpaB/ieHWsi OpraHu3auMn Ha MeXBeLOMCTBEHHbI 3anpoc,
CBUAETE/NbCTBYHOLLErO 06 OTCYTCTBMM AOKYMEHTA U (MM) MH(opmaL MK, HEOBX0ANMbIX
[N PeAoCTaBeHNs MyHUUMNAIbHON YCyTri, eciii COOTBETCTBYIOLMIA JOKYMEHT He
OblN NpefCcTaBfeH 3asBUTENEM MO COOCTBEHHON UHULMATUBE;

3) OTCYTCTBME CBEAEHW O PerucTpaumy rpaxgaHuHa Mo MecTy >KUTe/bCTBa
(NpebbiBaHNA) B pacrnopsXXeHU OpraHoB MECTHOIO CaMOyrpaB/ieHus.

2.8.3. TlepeyeHb OCHOBaHWI [ANA OTKa3a B MpPefoCTaB/EHUM MYHULMNA/IbHON
YCNyrn SBNSETCA UCYEPTbIBAKOLLMM.

2.8.4. 3anpellaeTca OTKasblBaTb B MPefOCTaB/EHUN MYHULUMNAIbHON YCyru B
CNyyae, ecnm 3asB/ieHne O NPeAoCTaBfEHNM MYHUUMNAIbHOM YCNyrn MofgaHo B
COOTBETCTBUM C MH(hOpMaLMeil 0 CpoKax 1 MopsiaKe MpefocTaB/eHnss MyHULMMNAIbHOW
ycnyru, ony6nnkoBaHHoOW Ha EguHom noptase, Pecny6/mkaHCKOM ropTane.

2.9. Tlopsaok, pasmMep M OCHOBaHUS B3MMaHWA roCyAapCTBEHHOW MOLUIMHBI UK
MHOW NnaTbl, B3MMaeMOiA 3a NpefocTaB/ieHe MyHULMNaIbHOM yenyr MyHULMNanbHas
ycnyra npefocTaBnseTcs Ha 6e3803Me3HON OCHOBE.

2.10. lepeyeHb ycnyr, KOTOpble ABNAKOTCA HEOOXOAMMbIMU N 06sA3aTe/IbHbIMU
0N NPefoCTaB/IeHNs MyHULMNa/IbHOW YCYrn, B TOM 4YuC/e CBeAEHWUS O AOKYMEHTE
(BOKymeHTax), BbigaBaeMOM (BblaBaeMbIX) OpraHu3auusMu, Y4yacTBYHOLIMMK B
NPefoCTaB/IeHMN  MyHUUMMNANbHBLIX — ycnyr  [pefocTaBneHe  HeobXoAMMbIX U
0053aTeNbHbIX YCYT He TpebyeTcs.

2.11. TopsAnokK, pasmep M OCHOBaHMA B3MMaHUA NAaThl 3a NPefocTaBeHne YCayr,
KOTOpble  SABMAOTCA HEOOXOAUMbIMW U 00s3aTeNbHbIMU  ANA  NPefoCTaB/1eHus



MYHULMNANbLHOW YCNyru, BKIOYas MHJOPMaLMio 0 METOAMKE pacyeTa pa3mepa Takoun
nnatbl MNpegoctasneHe HEOOXOANMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXMAaHWs B o4vepean MNpu rnogadve 3anpoca o
NPeLoCTaB/IEHUN MYHULMNIBHOW YCNYTW, YCNYyru, NpeaocTaB/sieMoin opraHusaumen,
y4yacTBYHOLLEA B MPeAoCTaB/leHUn MYHUUMNANLHON yCnyrn, W npyu  MNosyvyeHum
pe3ynbTara NpefocTaBneHus TakuX ycnyr

2.12.1. BpeMmsi oxunaaHus npy nogade 3asBfeHUs Ha Nony4veHre MyHULMNanbHOM
YCNyru - He 6ornee 15 MUHYT.

2.12.2. Tlpn nony4veHnn pesynbTata MPefoCTaBNEHNS MYHULMMNANIHOW YCNyTrK
MaKCUMaslbHbI CPOK OXKMAAHMS B 0Yepean He AO/MKEH NpeBbiwaTb 15 MUHYT.

2.13. CpoK n nopafoK perncrtpaummn 3sanpoca 3adBUTENd O MNpefoCTaB/eHUM
MYHULMNANbHOW YCNYr 1 YCNyrn, NpefoCcTaBseMoil opraHm3aLmeit, y4acTBYOLLEN B
NpefoCTaBIeHUN MyHULMNAbHOW YCNYTW, B TOM YMC/E B 3MIEKTPOHHOW (hopme

2.13.1. Mpn nnyHom obpatleH B ML B eHb nofaymn 3adB/ieHNs 3asBUTENIO
BblgaeTca pacnucka us AVIC M®LL ¢ pernctpaumOHHbLIM HOMEPOM, MOATBEPXKAAIOLLNM,
YTO 3asBJIEHVE OTMNPaB/IEHO, W AATON NOAaUM 3asB/IEHMS.

2.13.2. Mpw Hanpas/ieHUN 3a9B/1eHNS NnocpesCcTBOM, EanHoro,
Pecny6/MKaHCKOro rnopTana 3afBuTeNb B AeHb NOAAYN 3adB/eHUs MOMyYaeT B SIMYHOM
KabuHeTe EpauHoro, Pecny6nMKaHCKOro noptasla WM N0  3/IEKTPOHHOW  MouyTe
yBeAOM/IeHNe, MNOATBepXAatolllee, 4YTO  3asB/IeHWE  OTNpaB/ieHO, B  KOTOPOM
YKa3blBatOTCSA PErMCTPaLMOHHbIA HOMep U AaTta nofaym 3asB/eHns.

2.13.3. Tpn nnyHom obpaweHn B OpraH B AeHb MNOoAayn  3asiB/IEHUS
YNO/THOMOYEHHbIM A0/PKHOCTHLIM NnLOM OpraHa 3asaBUTENO BbIJAETCA pacnucka u3
aBTOMAaTM3MPOBAHHON WHHOPMALMOHHOW CUCTEMbI, MpPeAHa3HaYeHHOW [ANS OKasaHWs
roCyZapCTBEHHbIX U MYHUUMMA/bHBIX YCYr, C PerucTpauyMoHHbIM HOMEPOM, AAaToMn
nojauu 3asB/eHNs 1 nepeyHeM NpeacTaB/eHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K MOMELLEHNAM, B KOTOPbIX NPeAoCcTaBAeTCs MyHULMNaIbHasA
ycnyra, K 3any OXuaaHusd, MecTam A4 3anofiHeHWa 3anpocoB O MNpeaoCcTaseHUn
MYHULMNaNbHOW YCNYry, MH(OPMaLUMOHHBLIM CTeHAaM € 0bpasuamy UX 3anosHeHUs U
NnepeyHeM [JOKYMEHTOB, HEOOXOAUMBIX A1 MPefOCTaB/EHNA KaXA0M MYHULMMAbHOM
YCNYrn, PasMeLLEHNIO U OOPMNEHNIO BU3YallbHOW, TEKCTOBOW WM MYNbTUMEANIAHON
MH(hopMaLMn 0 nopsake NpeaocTaBeHNs TakoW yCnyru, B TOM Yucie K 06ecrneyeHumto
[OCTYMHOCTU AN1F MHBIMLOB YKa3aHHbIX OObEKTOB B COOTBETCTBUM C (hefepasibHbIM
3aKOHOAATe/Ib,CTBOM W 3aKOHOAATe/IbCTBOM Pecny6nmku TartapctaH O coumaibHOiA
3almTe MHBaINA0B

2.14.1. MpeaocTaBneHe MyHUUMNANbHON YCNYrn OCYLLECTBNAETCS B 3[aHUSX
NMOMeLLeHMsIX,  0060pYAOBaHHbIX  MPOTMBOMOXAPHOA  CUCTEMOA M CUCTEMOWA
noXxapoTyLeHns. MecTta npuema 3assutenerr 060pyayroTCA HeobXoauMon Mebenbio
A9 0(hOPM/IEHNSA OKYMEHTOB, NH(OPMAaLMOHHBIMU CTEHAAMM.



2.14.2. B coOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon Pepepaummn o
COUMa/IbHOM 3aliMTe WHBIMAOB B LENsax OecnpensTCTBEHHOro [OCTyna K MecTy
npefocTaBNeHNs MyHULMNAIbHOW YCnyrn obecrnevmBaeTcs:

1) obecrieumBaetca  6GecrnpenATCTBEHHbIA  JOCTYNM WHBAIMAOB K MECTy
NpefoCTaBNeHnss MyHULMNaIbHOW ycnyru (YAOOHbIA BXOA-BbIXOA4 B MOMELLEHUS W
nepemMeLLeHne B UX npeaenax);

2) BU3yanbHasA, TEKCTOBasA W My/bTUMeAMMHas WHQopMaumsa 0 nopsgke
MPeaoCcTaBIeHNs MyHULMMNATIbHON YCyrn pasMeLLaeTcst B YA0OHbIX ANA 3asBUTeNel
MecTax, B TOM YMC/Ee C Y4ETOM OrpaHUYeHHbIX BO3MOXHOCTEW MHBAIMAOB;

3) CONpOBOX[EHVE WHBANNAOB, WMEOLWMX CTOMKME PacCTPOiMCTBa (PYHKLMK
3PEHUS U CaMOCTOATE/IbHOIO NMepeBKEHMS, U OKa3aH1e MM MOMOLLW;

4) BO3MOXXHOCTb CaMOCTOSATE/IbHOIO NepeABYKEHNS N0 TEPPUTOPUA, Ha KOTOPOIA
PacnosoXKeHbl 00bLEKTbI COLMAIbHOW, UHXEHEPHON W TPAHCMOPTHON WHMPACTPYKTYP,
BXOZa B TakuMe 00bEeKTbl W BbIXOAA M3 HUX, MOCALKM B TPAHCMOPTHOE CPeACTBO U
BbICAKM W3 HEro, B TOM YMC/E C UCMOJIb30BAHNEM KPec/a-KOACKU;

5) Hagsexallee pasMelleHMe 060pyaoBaHMS M HOCUTENEW  MHgopmaumm,
HeobXxoauMbIX Ans 0becrneyeHnss 6eCNPensaTCTBEHHOrO A0CTYNa WHBAIMAOB K yCayram
C YYETOM OrpaHUYeHWNA NX XXMU3HEeLEeATeIbHOCTH;

6) OyonupoBaHMe HeoO6XOAMMOW [N WHBa/NMAOB 3BYKOBOW W 3PUTENbHOM
MHopMaLMK, a TakkKe Hainucein, 3HaKOB W WHOW TEKCTOBOA W rpatimyeckon
MH(hOpMaLMKM 3HAKaMK, BbIMO/THEHHbIMU Pe/ibetHO-TOUYEYHbIM WpUQTOM Bpaiins;

7) JONYCK CypAonepeBoaynKa n TmdiocypaonepeBoaunka;

8) fonycK cobaku-NpoBOAHMKA MPU HAIMYMN AOKYMEHTa, MOATBEPXAAIOLLErO ee
crneymnanbHoe 00yyeHVe 1 BblAaBaeEMOro no popme v B MOPALKE, KOTOPbIE YCTAHOB/IEHbI
npukKasoM MuHUCTepCcTBa Tpyfa M coumasibHOM 3awnTbl Poccuiickoin ®efepauun o1
22.06.2015 No 386H «O6 yTBEpPXAeHUW (HOPMbl [LOKYMEHTa, MOATBEPXAAOLLEro
crneymnanbHoe 0byyeHne cob6aku-NPOBOAHUKA, U MOPSAAKA ero Bblaaums.

2.14.3. TpeboBaHWA B 4acT¥ o0becrnevyeHns [JOCTYMHOCTU [A/19 WHBA/IMAOB
O0OBbEKTOB, B KOTOPbIX OCYLLECTBNSAETCA MPefOCTaB/fieHNe MYHULUMMANbHOW YCIyru, u
CPeACTB, WCMOMb3yeMbIX MpPU MNPefocTaBNeHUM MYHULMNaIbHON YCNyru, KOTopble
yKasaHbl B NoANyHKTax 1- 4 nyHKTa

2.14.2. afIMMHUCTPATMBHOIO perfiaMeHTa, MPUMEHATCA K 00bekTaMm U
CpeAcTsam, BBefEHHbIM B  3KCMayaTauuo WM MPOLUEAIMM  MOLEpHM3aLUMIo,
PeKOHCTPYKUuto nocne 1uona 2016 roga.

2.15. Moka3aTenu [AOCTYMHOCTU W KayecTBa MyHMLUMMANbHOW YCIyrn, B TOM
yncne KOIMYECTBO B3aMMOLEACTBMIA 3asBUTENA C  [JO/MKHOCTHbIMW nLAMU  NPY
NpefoCTaBNEHUN MYHULMNAIBHOA YCIYT U UX MNPOLO/MHKUTENBHOCTb, BO3MOXHOCTb
MONyyYeHNs UHMOPMaLMM 0 XOfe NpefoCTaBNeHUss MYHULMNIbHOW YCNyru, B TOM
ynucne € WUCNOMb30BaHWEM  UH(OPMaLMOHHO-KOMMYHUKALMOHHBIX — TEXHO/OM NI,



BO3MOXHOCTb  /IM60  HEBO3MOXHOCTb  MOJIyYeHUS  MYHULUMNaIbHON — yCnyrn B
MHOIOYHKLNOHA/TbHOM LleHTpe NpeLoCTaB/IeEHUA rocylapCTBEHHbIX "
MYHULMNANbHBIX YCyr (B TOM YKC/e B NMOSIHOM 00beMe), B IIO60M TePPUTOPUATILHOM
NMofpasfenieHMn opraHa WCMOMHUTENIbHO  PacnopsavTeNbHOro  opraHa MeCTHOro
CaMoynpaB/ieHnsi, N0  BbIGOPY  3asaBUTENst  (3KCTEPPUTOPMANbHBIA  MPUHLMNY),
MOCPeACTBOM 3anpoca O MPefoCTaB/IEHUN HECKONbKUX TFOCYAAPCTBEHHbIX W (Un)
MYHAUMNAbHBLIX  YCNYr B MHOTOMYHKUMOHA/IbHBIX  LEHTpax nNpeaocTaB/eHus
rocyflapCTBEHHbIX W MyHUUMNANbHbIX YCNyr, npeaycMOTpeHHOro cratbein 15.1
depepanbHOro 3akoHa Ne210-P3 (KOMMNIEKCHbIM 3anpoc)

2.15.1. TokasaTensamyM JOCTYMHOCTX MPefoCTaBNeHNS MYHMLMNANbHOW YCAyru
ABNAOTCA:  PACMO/OXEHHOCTb MMOMELLEHNS, B KOTOPOM BefeTcAa MpueM, Bblgava
OOKYMEHTOB B  30He  [OCTYMHOCTM  OOLUECTBEHHOINO  TPaHCMOPTa;,  Halnyue
HeoOX0AMMOro KOMMYecTBa CMeuMasMcToB, a Takke TOMELLEHUA, B KOTOPbIX
OCYLLECTBNAETCA MNPUEM [OKYMEHTOB OT 3asBWUTENIEN; HaIMuMe UCYepribiBatoLleit
MH(opMaLmMmM 0 crniocobax, NopsaKe M CpoKax NpeaocTaBieHns MyHULUNAIbHOR YCnyru
Ha WHMOPMaUMOHHBIX CTeHfax, EgnHom noptane, PecnybnMkaHCKOM rMopTase,
oMUMaIbHOM CcaiTe MYHUUMMNIbHOMO paiioHa; OKasaHMe MOMOLM WHBaIMAaM B
NpeogosnieHnn 6apbepoB, MeLLAKOLWMX MOMYYEHUIO MMW YCIYr HapaBHe C ApYrnmu
NALAMN.

2.15.2. TokasaTensaMu KayecTBa MNpPeAoCTaBfeHUs MYHULUMUNAILHON YCayru
ABNAOTCA:

1) co6ntoaeHVe CPOKOB Mpuema 1 pacCMOTPEHNS OKYMEHTOB;

2) Cob/ofieHNe CpoKa NoyyveHns pesynbTata MyHULMNaIbHOR yCnyru;

3) oTcyTCTBME OOOCHOBAHHBLIX >Kafiob Ha HapyLlleHWs afAMUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHUKamy OpraHa;

4) KONMYEeCTBO B3aMMOAENCTBUIA 3asBUTENSA C AO/MHKHOCTHLIMU Nuamu (6e3 yyeTta
KOHCY/bTalMi): B3aMMOAENCTBME 3asBUTeNst ¢ paboTHuKamy OpraHa uim MOL, npu
NPefocTaBNeHUN  MYHUUMNAIbHOA — YCNYrM  OCYLLECTBASETCA  OAWH  pa3  npu
NpeLCcTaBeHNN 3asB/leHMsi CO BCEMU HeOoOXOAMMbIMM [OKYMeHTaMKn; OAWH pa3 B
C/lydae HeobXoaMMOCTM MONyYeHUs pesy/ibTaTa MpefocTaB/eHnss MYHULUMMNAbHOM
ycnyrn B OpraHe v MO®L, B (opme 3K3emnnspa 31eKTPOHHOrNo [OKYMeHTa Ha
OymaxxHOM HocuTene. TpPOAO/MKMTENBHOCTL OLHOr0 B3aUMOLEWNCTBUSA 3asBUTENS C
AO/MKHOCTHBIMU NILAMK NPY NPefoCTaBNeHUN MYyHULMNIbHON YCNYT He NpeBbILLaeT
15 MUHYT. 3asBuTeNb BnpaBe OLEHWUTb KayeCcTBO MPefoCTaB/EHNS MYHULMNAIbHON
YCAYrM C  MOMOLLbHO  YCTPOWCTB  MOABWMXKHON  pagmoTenetOHHOW  CBA3W, C
ncnonb3oBaHmMem EanHoro, Pecny6imkaHCKOro noprasna, TepMUHaIbHbIX YCTPONCTB.

2.15.3. VH(hopmauma o xofe npefocTaBneHuss MyHUUMNASIbHOW YCYTn MOXET
ObITb  MOMyYyeHa 3adBMTEleM B JIMYHOM KabuHeTe Ha EavHOM  nopTane,
PecnybnukaHckom noprase, B OpraHe, M®L],



2.15.4. MpepocTaBneHe MyHUUMMASLHOW YCMYrU OCYLLECTBASETCA B /1H0O60M
M®LL no BbIGOPY 3asBUTENS HE3aBUCMMO OT MeCTa ero XXWUTeNbCTBa WM MecTa
(hakTU4ecKoro npoxxmeaHus (NpedbiBaHNA) Ha TeppuTopun Pecny6nmkn TaTapcTaH Mo
IKCTeppUTOpUaIbHOMY MprHUMNY. MyHUUMNaNbHas yciyra B COCTaBe KOMIMIEKCHOMO
3anpoca He npefocTaB/seTcs.

2.16. WHble TpeboBaHMA, B TOM 4uC/e Yy4duTbiBaroWwme 0COBEHHOCTU
NPefoCTaB/eHNst MYHULUMNABLHON YCAYrn MO 3KCTEPPUTOPUATIBHOMY MpuHUMNY (B
Cyyae, ecnnm MyHUUMnanbHas ycnyra npegocTaBnseTcd Mo 3KCTeppuTopuasibHOMY
MPUHLMNY) X OCOBEHHOCTM MPefOCTaB/IEHNS MYHULMUMNIbHON YCNYr B 3/1EKTPOHHOM
(hopme

2.16.1. Tpn npegocTaBneHU MYHUUMNABHON YCNYrn B 3/1EKTPOHHOW (hopme
3adBUTeNb BrpaBe:

1) nonyuitb  WH(oOpMaLUMIO O TMOPSAKE W CpoKax MpeaocTaB/ieHNs
MYHUUMNASbHOW YCNyrn, pasMelleHHyto Ha EanHom noptane, Pecny6/MKaHCKOM
nopTane;

2) nojatb 3asB/ieHMe O MpPefoCTaB/NeHUN MYHULMNAIBHON YCNYyrn U WHble
[IOKYMEHTbI, He0OX0ANMble ANS NPeAoCTaBNeHNS MyHULUNANbHOW YCIyTr, B TOM YKCe
AOKYMEHTbI 1 MHOPMaLU0, 3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblIn 3aBepeHbl B
COOTBETCTBMM C NMYHKTOM 7.2 Yyactu 1 ctatbn 16 depepanbHoOro 3akoHa Ne 210-d3, ¢
ncnosb3oBaHnem EguHoro, Pecny6/1mMKkaHCKOro noprana;

3) NONy4nTb CBEAEHUS O XOAe BbIMOMHEHUS 3asBNEHMI O MNpefoCTaBIEHNN
MYHULMNAaNbLHOW YCNyri, NOAaHHbIX B 3NIEKTPOHHON (hopME;

4) 0CyLLEeCTBUTb OLEHKY KayecTBa NpeaoCcTaB/ieHNs MyHULMNAIbHOR YCNyru;

5) nonyuntb pe3ynbTaT MpPefoCTaBMEHNS MYyHUUMMANbHOW YCnyrn B (opme
3/IEKTPOHHOI 0 JOKYMEHTa;

6) noJaTb »anoby Ha pelleHve K aencTBue (besgenicteme) OpraHa, a Takke ero
AO/MKHOCTHBIX /UL,  MYHUMUMNAbHBLIX — CAyXawmx  nocpeactsoMm  EauHoro,
Pecny6/1MKaHCKOro nopTana, noprana (heepasibHOM rocyAapCTBeHHON
MH(OPMaLIMOHHOI CUCTEMBI, 06ecreunBatoLLLEN npoLecc aocyaebHoro (BHeCyae6HOro)
06XanoBaHWA  pelleHWin 1 aeicTBUiA  (6e3[eiNCTBUS),  COBEPLUEHHbIX  Mpw
NpefoCcTaBNEHUN  TOCYAAPCTBEHHLIX M MYHUUMNANbHBLIX  YCAYr  OpraHamu,
NpeLoCTaBNALWMNMY FOCYAAPCTBEHHbIE Y MYHULUMUNANbHBIE YCYTW, UX LOIHKHOCTHLIMU
NMUAMK, TOCYAAPCTBEHHBLIMU M MYHULMNATbHBIMA CNYXXaLyMK.

2.16.2. ®opmMMpoBaHMe 3adB/IeHNA OCYLLECTBNAETCA MOCPEACTBOM 3aro/iHeHUA
3NEKTPOHHON (hopMbl  3asBfeHUs Ha EauMHom, PecnybnmnkaHcKoMm rnopTane  6e3
HeobX0AMMOCTM AOMNONHUTENBHOW Nodaun 3asBNeHNs B KaKON-NMbo MHOM dopme.

2.16.3. Mpy hopmMmnpoBaHNK 3adBNeHNA 0BECMNeUYNBaETCS:

1) BO3MOXXHOCTb KOMWPOBAHUSA M COXPaHEHWNS 3adBNEHUS U MHbIX [OKYMEHTOB,
Heo6XoAMMbIX A4/ NPefOCTaB/IEHNS YCNYTU;



2) BO3MOXHOCTb 3amnO/IHEHNS HECKONbKUMW 3asBUTENAMW OLHON 3M1EKTPOHHOM
(hopmbl 3adBNeHNs Npu obpalleHnn 3a ycriyramu, npeanosararowyMn HanpasieHue
COBMECTHOIO 3asB/IEHNS HECKONbKNMM 3aABUTENSMU;

3) BO3MOXHOCTb MeyaT Ha OyMaXKHOM HOCUTENe KOMUW 3/1eKTPOHHOW (hOpMbl
3asB/eHms;

4) coxpaHeHve paHee BBEAEHHbIX B 3/IEKTPOHHYHO (DOpPMY 3asB/ieHUS 3HAYEHWIA B
N06OM MOMEHT M0 >KeNlaHUI0 MOJIb30BaTeNs, B TOM YuMC/ie NPU BOSHUKHOBEHWM OLUIMGOK
BBOJA M BO3BpaTe 4/ NOBTOPHOIO BBOAA 3HAYEHWIN B 3/IEKTPOHHYHO (DOPMY 3asAB/IEHUS;

5) 3anosiHeHVe nosieli 3MeKTPOHHOW (POPMbI 3asBNIeHNs [0 Havasa BBOJA
CBefleHN 3asBUTENIEM C WCMOMb30BaHMEM CBeAeHWA, pa3melleHHbIX B ECUA, u
CBefleHW, Ony6/MKoBaHHbIX Ha EAuMHOM, Pecryb/vMkaHCKOM nopTasne, B 4acTw,
KacaloLlencs CBeAeHWUA, OTCYTCTBYHOLUMX B €AWMHON CUCTEME WAEHTUDMKaLUM 1
ayTeHTU(MKaLMK,;

6) BO3MOXHOCTb BEPHYTbCA Ha /1060 M3 3TanoB 3ano/IHEHUS 3/1IEKTPOHHOWA
(hopMmbl 3asBNEHNS 6e3 NOTEpU paHee BBeAEHHON UHDopMaLK;

7) BO3MOXHOCTb [OCTyna 3afBUTENA K paHee MOAaHHbIM WM 3asiB/leHUsM B
TeyeHne He MeHee OJHOrO rofa, a Takke YaCTUYHO COPMUPOBAHHLIM 3aAB/IEHUNAM - B
TeyeHue He MeHee 3 MecsLIEB.

2.16.4. 3anuch 3asaBuTenert Ha npuem B M®LL (ganee - 3anmch) OCYLLECTBASETCS
nocpefctsom EgnHoro, Pecny6imkaHcKoro noprana, TefiedpoHa KOHTaKT-LeHTpa MOLL
3aABUTeNO NPefOCTaB/AETCA BO3MOXHOCTb 3amnmncy Ha /itobble CBOGOAHbIE A5 npremMa
[aTy v Bpems B npegenax YCTaHOB/IEHHOrO B MHOTO()YHKLMOHa/IbHOM LIeHTpe rpadmka
nprema. 3anncb Ha ornpefeneHHyr0 AaTy 3aKaH4YMBAEeTCA 3a CYTKM [0 HACTYMIeHNs 3TOM
fatbl. [N OCyLlecTBMeHWUA MpeaBapuTeNibHOM 3anmMcy  MocpefcTBoM  EfmHOro,
PecnybnMkaHCKOro noptasia 3asBuUTE/Il0  HEOOXOAMMO YyKasaTb 3anpaluvBaeMble
CUCTEMOI AaHHble, B TOM u4uCne: (hamuinio, UMs, 0T4ecTBO (MPWU HanMuum); HoMep
TenedoHa; afpec 3MEeKTPOHHOW MoYTbl (MO >KEMaHUK); >Kenaemyto Aaty U Bpems
npvema. B cnyyae HeCOOTBETCTBUA CBEAEHWA, KOTOpPble COOOLIMN 3asBUTE/b MpU
npesABapuTe/IbHOM 3amnucK, [OKYMeHTaM, MpeACTaB/eHHbIM 3asBUTENIEM MPU JIMYHOM
npueme,  npeasapuTeNibHasd — 3anucb  aHHynuMpyetcd.  [lpy OCYLLEeCTBIEHUM
npeaBapuTe/IbHOM  3anucK 3asBUTENIK0  06ecnevmBaeTcsa BO3MOXHOCTb pacnevararb
Ta/IOH-NOATBEPXKAEHMe. B cnyyae, ecnv 3asaBUTeNlb COOOLUMT agpec 3/1eKTPOHHOM
MOYTbl, Ha YKa3aHHbIA afpec TakkKe Harpae/sfeTcs MHGpopMauus 0 MOATBEPXAEHUM
NpeABapuTe/IbHOM 3anucu € yKasaHWeM [Jatbl, BpeMeHM W MecTa npvema. [pu
OCYLLECTB/IEHNN NpeaBapuTeNbHOM  3anucy  3asBuTe/lb B 0653aTeNlbHOM  Mopsake
MH(OPMUPYETC O TOM, UTO MpefBapuTeNibHas 3anucb aHHY/MPYeTCs B Clyyae ero
HEABKM MO MCTeYeHnn 15 MMHYT C Ha3HauYeHHOro BpemMeHu npuemMa. 3asBuTesib B 1l060e
BpeMs BrpaBe O0TKas3aTbCA OT NpeaBapuTeNbHOM 3anucu. 3anpelyaetcs TpebosaTb OT
3a8BUTENA COBEPLUEHUS WMHbIX [AENCTBWIA, KPOMe MPOXOXAEHUS WAEHTUUKaLUN ©



ayTeHTU(MKaLM1 B COOTBETCTBMM C HOPMATMBHbLIMM MPABOBbIMU akTamy POCCUIACKOIA
defepaumn, yKazaHus UenM  Npuema, a Takke MpefoCTaB/ieHNs  CBEAEHWUN,
HeoOXoAUMBIX [NA pacyeTa [A/IMTENIbHOCTUM  BPEMEHHOIO WHTEpPBasia, KOTOPbIN
HeobXoAMMO 3abpOHMPOBATbL A4/19 NMpUeMa.

3. CoctaB, nocnefoBaTeflbHOCTb U CPOKW  BbIMOMHEHUS  aAMUHUCTPATUBHbIX
npouesyp, TpeboBaHWA K MOPALKY WX BbIMOJIHEHWSA, B TOM 4MCNe OCOBEHHOCTM
BbINO/HEHMST  aAMUHUCTPATUBHBLIX MNPOLEAYP B 3/MEKTPOHHON (hopMe, a TaKke
OCOGEHHOCTM BbINOMHEHUA aAMUHUCTPATUBHBLIX Mpoueayp B MHOrO(YHKUNOHATBbHBIX
LIeHTpax

3.1. OnucaHve nocnefoBaTeNlbHOCTM  AEWACTBUA  NpW  NpefocTaBneHUn
MyHULumMnanbHon yenyrm 3.1.1. MpefocTaBneHne MyHULMNaIbHOW YCNYrn BK/OYaET B
cebs cnefyroLme aaMUHUCTPATVBHBIE NPOLEAYPbI:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) MPUHATME W PacCMOTPeHWEe KOMMJEKTa [OKYMEHTOB, MpeACTaB/eHHbIX
3afBUTENEM;

3) HarpaBneHVe MeXBeLOMCTBEHHbIX 3anpoCcOoB B OpraHbl, y4acTByOLMe B
NpPeLOCTaBIEHUN MyHULMMNAIBHOW YCNYTW;

4) NOAroToBKa pe3y/ibTarta MyHULUNaIbHOW YCYTI;

5) Bblaya (HanpasneHne) 3asBUTeNI0 pe3yibTaTta MyHULMNaIbHOR YCyru;

6) ncrnpaefieHne TEXHNYECKNX OLLNBOK.

3.2. OKa3zaHue KOHCY/NbTauui 3asaBUTESO

3.2.1. OcHOBaHMEM Hayana BbINOMHEHNA aAMUHUCTPATUBHOM NpoLeaypsbl
ABNAETCA ObpalleHne 3asBUTENd MO BOMpPOCaM, CBS3aHHbIM C MNpeAoCcTaB/eHNEM
MYHULMNAbHOW  yCnyrn. [O/MKHOCTHBIM NMUOM  (pabOTHMKOM), OTBETCTBEHHbLIM 3a
BbINOSIHEHWE afMWHUCTPATVBHON NPOLeaypbl, ABNSAETCA: Npy 06palleHnn 3asBUTeNs B
M®LL - paboTHMK M®LL: npu obpaweHun 3assutens B OpraH - PyKoBOAMTENb
NcnonHutenbHoro kommteta HabepeXXHO-MOpPKBALLCKOro  CenbCKOro  rnoceneHus
(panee - 4OMKHOCTHOE /INLIO, OTBETCTBEHHOE 32 KOHCY/IbTMPOBaHNE).

3.2.2. 3aABUTENb BMNpaBe 06paTUTLCA 3a KOHCY/NbTalUMend O MOPSAKE U CPOKax
NpPefoCTaBMeHNs  MyHuUMnasbHoW ycnyrm B M®L, nMyHO u no  TeneqoHy w
3NIEKTPOHHON nouTe. PaboTHMK MO®LL KOHCynbTMpYyeT 3asBuTens, B TOM 4uCe Mo
cocTaBy, (hopmMe MpeacTaB/sieMor JOKYMeHTauuu 1 Apyrum Bonpocam Ans rnonyveHus
MYHULMMNANBHON yenyrn. 3asBuTeNlb MOXKET MOMYUYUTb WHOPMaUMIo O MOPALKe
NPefoCTaBNEHNs  MYHULUMNaIbHOW — yCnyrn  Ha  ojuunansHom  carite  MOL
http://mfcl6.tatarstan.ru. ~ AAMWHUCTPATUBHbIE  NPOLEAYPbl,  YyCTaHaB/IMBaeMble
HaCTOALMM MYHKTOM, BbIMOMHAKTCA B AeHb O0bpalleHus 3asasutens. PesynbTatamu
BbIMO/IHEHNA aAMUHUCTPATMBHbLIX MPOLeayp SBMASAKOTCA: KOHCY/bTauma Mo COoCTaBy,
(hopme npencTaBNsAeMor AOKYMeHTauum W Apyrum BOMpocaMm, HeooXoaumbIM [N
MONyYeHNs MyHULUMNAIbHOW YCIyTW.


http://mfcl6.tatarstan.ru

3.2.3. 3asBuUTenb BnpaBe 06paTuTbCA B OpraH Mo TeneoHy W 3MEKTPOHHOW
noyTe, a Takke MONYYMTb KOHCy/MbTauumio Ha EamHom, PecnybnvkaHCKOM MopTae,
cate OpraHa 0 Mopsake U cpokax MpefocTaBNeHUs MyHULUMNAIbHON YCyrn, B TOM
ymcne Mo coctaBy, (hopme MpeLCcTaBNAEMON LOKYMeHTauuu v Apyrum Bonpocam Ais
MONyYeHMs  MYHUUMNAIbHOW  ycnyrn.  [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a
KOHCY/IbTMPOBaHNe MHPOPMUPYET 3asaBUTENS B COOTBETCTBMM C TPEOOBAHUAMU MyHKTa
134  agMWHUCTpATMBHOIO  pernameHta.  AAMUHUCTPaTMBHbIE  MpOLEAypsl,
yCTaHaB/MBaeMble HACTOALLMM MYHKTOM, BbINOHAOTCSA B TeUEHME TPeX paboumnx gHeu
CO AHA NOCTyn/eHns obpalleHns. PesynbTataMy BbIMOSHEHUS aAMUHUCTPATUBHbIX
npoueayp  SABNAKOTCA:  KOHCy/bTauuMm MO coctasy, (opme  npeAcTaB/seMoMu
AOKYMEHTaUUM 1 Apyrum Bonpocam, Heo6XoAMMbIM ANA MOMYYeHUS MYHULMNAbHOM
YCNyru.

3.3. TpuHATME n pacCMOTPeHWe KOMIMIeKTa AOKYMEHTOB, MpPeACTaB/IEHHbIX
3anBuTeNeM

3.3.1. Mpriem JOKYMEHTOB A/ MPefoCTaBeHNA MyHUUMNANIbHOW YCyrn Yepes
M®L, unm yaaneHHoe paboyee mecto MOLL

3.3.1.1. 3asButenb (npeacraBuTeNb 3asaBuUTens) obpallaetca B M®PL, ¢ 3anpocom
O MNpefoCTaBfieHNM  MYHUUMMANbHOM  YCNyrn W NPeAcTaBiser  AOKYMEHTbl B
COOTBETCTBMM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pPernamMeHTa.

3.3.1.2. PaboTHMK ML, Befywmii npuem 3asBfeHUIA: onpefensieT npeameT
obpalLeHns; yA0CTOBEPSET JIMYHOCTL 3aABUTENS; MPOBOAMT MPOBEPKY MOHOMOUNI
nnua, nNojaroWero [LOKYMEHTbI; MPOBOAUT TMPOBEPKY COOTBETCTBUA [JOKYMEHTOB
Tpeb0oBaHNAM, YKa3aHHbIM B MyHKTE 2.5 agMUHUCTPATMBHOIO PeriamMeHTa; 3anosiHAeT
3NEeKTPOHHYIO hopmy 3asaBneHus B AVIC M®LL; npu npeaoctaBneHUn AOKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATMBHOIO persiaMeHTa Ha OymMaXKHOM HOCUTere,
OCYLLIeCTBNAET  CKaHMpOBaHWE  TMpeAcTaB/ieHHbIX  [JOKYMEHTOB;  pacnevyaTbiBaeTt
3anBnieHne 13 AVIC MOLL; nepenaeT 3adBUTeN0 Ha MPOBEPKY W nogrucaHue; nocrne
nognucaHna ckaHupyeT nognucaHHoe 3aasneHne B AVIC M®LL; sarpyxaet B AVC
M®LL fOKYMEeHTbI, NPefCcTaBNeHHble B 3/IEKTPOHHON (JOpMe WM 3NEeKTPOHHbIE 06pasbl
OTCKaHWPOBaHHbIX [OKYMEHTOB, (hOPMUPYET 3M1eKTPOHHOE  [eno;  BO3BpaLLaeT
MOANUCAHHOE 3asBfIEHNE W OPUTMHAMBI BYMaXXHbIX AOKYMEHTOB; BblAaeT 3afBUTENHO
pacnucky B npueme JOKYMEHTOB. AAMWUHUCTPATMBHbIE NMPOLeaypbl, YCTaHaB/IMBaEMble
HaCTOALLMM MYHKTOM, BbIMOMHAOTCA B AeHb ObOpalleHus 3assutens. Pesy/bTaTamu
BbINONHEHNS aIMUHUCTPATMBHbIX NpoLeayp ABNAKOTCA: TOTOBOE K OTMPaBKe 3asAB/eHNe
N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHUK M®L, HanpaBnsetr nakeT [AOKYMEHTOB, MPUHATLIX OT
3asBuUTeNs B OpraH B 3NEKTPOHHON hopme (B COCTaBe MaKeTOB 3MEKTPOHHLIX fAen) B
TeyeHVe OfHOro paboyero [HA CO AHA Oo6palleHus 3asaBuUTENs B CTPYKTYPHOe
nogpasgeneHve ML, PesynbtataMu BbINOAHEHNS aAMUHUCTPATUBHLIX Npouesyp



ABNAIOTCA: 3asB/IeHMEe M NaKeT [LOKYMEHTOB (3/IEKTPOHHOE [efi0), Harpas/ieHHble B
OpraH, NocpeACcTBOM CUCTEMbI 3/1EKTPOHHOIO B3aNMOLENCTBUS.

3.3.2. Tpvem [OKYMEHTOB [ANA MpefoCTaB/eHMsi MYHULMNAIbHOW YCiyrn B
3NIEKTPOHHOI thopme Yepe3 EAnHbIA, PecrybMKaHCKWiIA nopTan.

3.3.2.1. 3adBuTeNb ANA nofayv 3asiBNeHUS B 3M1EKTPOHHOW (DOPME BbIMOJHSAET
crnefytowime [eiCTBUSA: BbIMONHAET aBTOPM3aLUMIO; OTKPbIBAET (DOPMY 3/1EKTPOHHOIO
3asBMIeHNS; 3anofiHAeT (JopMy 3/1IEKTPOHHOIO 3asdB/eHNs, BK/IHOYAKOLLYHO CBeAeHMs,
HeobXoAuMble W 006si3aTe/lbHble ANA  MPeAOCTaB/eHNs  MYHUUMNaIbHON  YCnyru;
NPUKPeNnseT [OKYMEHTbl B  3/IEKTPOHHON (DOpMe WM 3/1EKTPOHHblE  06pasbl
AOKYMEHTOB K (POpMe 3/1eKTPOHHOr0 3asB/1eHnst (Mpy HeobX0AMMOCTHW); NOATBEPXKAAET
(baKT O3HaKOM/IEHMS W cOrnacus C YCNOBMAMM U MOPALKOM MpefoCcTaBleHUs
MYHULMN&IHOW YCNYrn B 3/1EKTPOHHOW (hopMe (yCTaHaB/MBaeT COOTBETCTBYHOLLYHO
OTMETKY O cornacum B (JopMe 3/IEKTPOHHOIO  3asBfIEHWNS);  MOATBEPXKAAET
[AOCTOBEPHOCTb COOOLLEHHBIX CBEAEHWIA (YCTaHaB/IMBAET COOTBETCTBYIOLLYHO OTMETKY B
(hopme 3M1eKTPOHHOIO 3adB/ieHNA); OTMNpPaBAsSeT 3ano/fIHEHHOE 3/1eKTPOHHOE 3asiB/eHue
(HaXMMaeT COOTBETCTBYIOLLYK KHOMKY B (hopMe 3/1IEKTPOHHOrO  3adBNeHUS);
3NIEKTPOHHOE 3asiB/IeHNe MOAMUCLIBAETCA B COOTBETCTBUM C TPeOOBaHMAMMU MyHKTa
2.5.3 agMMHUCTPATMBHOrO persiaMeHTa; MosiyyaeT YyBeAOM/IEHWEe 06 OTnpaBke
3MIEKTPOHHOIO  3asBfieHns. dDopmaTHO-Nornmyeckas Mpoeepka CHHOPMUPOBAHHOMO
3aBNIeHNA  OCYLLECTB/ISETCA MOC/e 3aro/IHEHUS 3asABUTE/IEM KaXKAOro U3 nosein
3/IEKTPOHHON (hopMbl 3asBeHNsA. T1pn BbISBNIEHUM HEKOPPEKTHO 3aro/IHEHHOrO MNosis
3/IEKTPOHHON (hOPMbI 3aBNEHUA 3asBUTENb YBEAOM/ISETCA O XapaKTepe BbISiBIEHHOW
OLIMOKN W NOpALKe ee YCTpPaHeHMs MOCPeACTBOM WMH(OPMALMOHHOIO COO06LLEeHUA
HernocpeACTBEHHO B 3MIEKTPOHHOW (hopme 3asB/eHns. ALMUHUCTPATUBHBIE NPoLEeaypbl,
yCTaHaB/IBaeMble HACTOALLMM MYHKTOM, BbINOMHAKOTCSA B AieHb 0OpaLleHns 3asaBUTeNS.
PesynbTatamMy BbIMO/IHEHUSA aAMWHUCTPATUBHBLIX MPOLEAYP ABNAOTCA: 3/IEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeAcTBOM CUCTEMbI 3IEKTPOHHOMO B3aMO/AENCTBMS.

3.3.3. PaccmMOTpeHne KoMniekTa AOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Ha4yana BbIMO/NHEHMS aAMUHUCTPATUBHOW NpoLeaypbl
ABNSAETCA MOCTYM/IeHWe 3asBMIeHMS M WUHbIX [JOKYMEHTOB, HEe0OXO0AUMbIX [A/1s
NpPefoCTaB/eHNst MYHUUMNAIbHON yCnyr.  JO/MKHOCTHLIM MLOM  (PabOTHUKOM),
OTBETCTBEHHbIM 32  BbINOSIHEHWE  AAMUHUCTPATMBHOM  MpoOLeaypbl  ABNSETCA
PykosoguTtenb KcnonHutensHoro kommuteta Habepe)kHO-MOpPKBALLCKOro CefbCKoro
noceneHus (ganee - 4O/HKHOCTHOE MU0, OTBETCTBEHHOE 3a MPVEM [JOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE NML0, OTBETCTBEHHOe 3a MpuemM [LOKYMEHTOB, B C/y4ae
obpalleHns 3aaBuTens ¢ 3aaeneHvem B OpraH: onpefenseT npeameT ob6palleHuns;
yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS; MPOBOAWUT MPOBEPKY MOMHOMOYUIA  Nug,
NnoAatoLLlero  AOKYMEHTbl;,  MPOBOAWUT  MPOBEPKY  COOTBETCTBMA  [AOKYMEHTOB
TpeboBaHNAM, yKasaHHbIM B NyHKTe 2.5 aAMWHUCTPATMBHOrO pPernameHTa, MpoBEepKY



COOTBETCTBUA  MPEACTaB/IEHHbIX  OOKYMEHTOB  YCTaHOB/IEHHbIM  TPeb0oBaHUAM
(Hagnexatee ohopmieHne Kornuii OKYMEHTOB, OTCYTCTBME B JOKYMEHTaX MOAUUCTOK,
MPUMNNCOK, 3a4ePKHYTBbIX CMNOB WU WHbIX HEe OrOBOPEHHbIX WCMPaB/EHWNIA); 3amnOHAeT
3NIEKTPOHHYIO (hOpPMY 3as1B/IEHUS B aBTOMAaTM3MPOBAHHON MH(OPMAaLMOHHOW CUCTEME,
npefHa3Ha4YeHHOW A/ OKa3aHUA roCyAapCTBEHHBLIX UM MYHULUMMAbHBLIX YCAyr; npu
NnpefocTaB/ieHMN  [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernaMeHTa Ha 6yMaKHOM HOCUTene, OCYLLECTB/IAET CKaHMPOBaHWE NPeACTaB/IeHHbIX
[JOKYMEHTOB; pacreyartbiBaeT 3asBfieHMe; repeaaeT 3adaBUTE/Il0 Ha TMPOBEPKY M
noAnucaHve; nocrne nognucaHnst CKaHupyeT MOAMMCaHHOEe 3asBfieHWE; 3arpy>kaeT B
aBTOMAaTM3MPOBaHHY0 WH(OPMAaLMOHHYIO CUCTEMY, MpeAHasHayYeHHYH A/19 OKaszaHus
rocylapCTBEHHbIX W  MYHUUMNANbHLIX YCNYr AOKYMEHTbIl, MNPeACTaB/IEHHbIE B
3N1EKTPOHHON (hopMe WM 3MEKTPOHHbIE 06pa3bl OTCKaHMPOBaHHbLIX [OKYMEHTOB,
(hopMUPYET 3/IEKTPOHHOE [eN10; BO3BpalaeT MOANUCaHHOe 3asB/iEHNe U OpPUTMHasbI
OYMaXKHbIX [OKYMEHTOB 3asBWTE/NIO; BblAAaeT 3aiBUTENO Pacrnucky B MNpueme
AOKYMEHTOB. B cnyyae HannMums OCHOBaHWIA [N19 OTKasa B MpuvemMe [OKYMEHTOB
AO/MKHOCTHOE /ML, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, YBEAOMSET 3adABUTENSA O
HaMuMmM NPenaTcTBUAn AN NpueMa 3asB/IeHUs U BO3BpaWlaeT emy [AO0KYMEHTbl C
00bACHEHNEM COAEPXKaHNA BbISIBMIEHHLIX OCHOBAHWI A/19 0TKasa B NpYemMe [JOKYMEHTOB.
3.3.3.3. [OMKHOCTHOE NML0, OTBETCTBEHHOE 3a MNPUEM AOKYMEHTOB, TOC/IE
MOCTYN/NIEHNA [OKYMEHTOB Ha pPacCMOTPEHME: MNPUCBaMBAET 3adB/IEHUIO HOMep B
COOTBETCTBMM C HOMEHK/MIATYpPO Aen n cratyc «[1poBepka AOKYMEHTOB»; W3y4daeT
MOCTYNUBLLWE 3MEKTPOHHbIE [ef1a, B TOM YUC/IE MPUOXKEHHbIE 3asABUTeNIEM JOKYMEHTHI
B 3/IEKTPOHHOM (hopMe W  3MEKTPOHHblE 06pasbl  [JOKYMEHTOB; MpoBepsieT
KOMM/IEKTHOCTb, 4YMTaeMOCTb  3/1EKTPOHHbIX 00pa3oB  [OKYMEHTOB; MpOBepseT
CO6M0AeHne  YCNoBUA  AEWCTBUTENBHOCTM  3NIEKTPOHHON MOANUCK, MNOCPEACTBOM
obpawleHns K EguHomy noptany (B Cnydae, ecin 3asaBUTENIEM  MPEACTaB/IEHI
3NIEKTPOHHbIE  [AOKYMEHTbI,  MOAMWCaHHbIE  YCWIEHHON  KBa/IM(ULIMPOBAHHOWA
3N1EKTPOHHOIN NoAnuckHo). Mpu HaMuMM OCHOBaHWIA, NPEAYCMOTPEHHBLIX MYHKTOM 2.7.1
afMVHUCTPATUBHOrO pernamMeHTa, MOArOoTaB/IMBaET MPOEKT pelleHns 06 OTkase B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX ANA NPefoCTaBMeHMS MyHULMNANbLHOW ycnyrn. B
C/yyae, eCcnv B pe3ynbTaTe NPOBEPKU YCUNEHHOW KBa/IM(IMLMPOBAHHON 3M1EKTPOHHOW
MOAMUCY BbISB/IEHO HECOO/IOAEHNE YCNOBUIA ee LeNCTBUTENbHOCTM, MPOEKT PeLLeHus
06 OTKase [O/DKEH cofepatb MyHKTbl ctaTb 11 PepepanbHOro 3akoHa Ne 63-d3,
KOTOpble MOCMY>XU/IM OCHOBaHWEM [ANA ero npuHATUA. MPOoeKT pelleHUs 06 OTKase B
npueme LOKYMEHTOB, HeOOXOAMMbIX ANA NPeAocTaBNeHUs MyHUUMNAIbHON YCnyru, C
yKazaHueM npuyunH oTkasa (B C/lyyae, €CfM OCHOBaHUS [/ OTKasa B Mpueme
NOKYMEHTOB, HEOOXOAUMBIX ANS MPefoCTaBNEHUS MyHULUMNAIbHON YCNYyri, CBS3aHbl C
HapyLleHNEM YCTaHOB/IEHHbIX TPEOOBAaHWMN K TakMM [OKYMEHTaM, OCHOBaHMS A1
OTKa3a B Mpueme [OKYMEHTOB [O/MKHbI coAepXaTb WMHMOPMaLMi0 O HaUMeHOBaHWUU



OOKYMEHTOB  (MH(hopMaumu, CBefeHWin), KOTopble He MpeAcTaBfieHbl, CoAepXKar
HefOoCTOBepHble N (MM) MNPOTMBOPEUMBLIE CBefeHWA, O(OPMIeHbl C HapyLUeHWeMm
YCTaHOB/IEHHbIX TPebOBaHWi), HanpaB/iseTCd Ha CorfacoBaHMe B YCTaHOB/IEHHOM
nopsiaKe MNOCPeACTBOM CUCTEMbI 3/1IEKTPOHHOIO [JOKyMeHToo6opoTa. CorsiacoBaHue
MpoekTa peleHns o6 OTkase B MpuemMe [OKYMEHTOB, HeoOXoauMbIX O/
NPefoCTaB/IeHMst  MYHUUMMANIbHOW  YCNYrW,  OCYLLECTBNSAETCA B MOPSAKe,
NnpegycMOTpPeHHOM NyHKTOM 3.5.3 aAMWHUCTPATUBHOIO pernamMeHTa. B cnydae
OTCYTCTBUA OCHOBaHWA [N19 OTKasa B MNpueMe [OKYMEHTOB, MpPeayCMOTPEHHbIX
NYHKTOM 2.7.1 aAMWHWUCTPATMBHOIO pernameHTa, AO/HKHOCTHOE /IUL0, OTBETCTBEHHOE
3a npueM [OOKYMEHTOB, B TeuyeHMe OLHOro paboyero AHA CO AHA NOCTYNIEHWUS
3asB/IeHNs, HanpaB/seT 3a9BUTENI0, YKa3aHHbIM B 3asB/IEHUM CNOCOOOM, YBeLOM/eHWE
O MNOCTYN/IEHUN 3asB/MIEHUs, COofepXKallee BXOAAWMIA PErucTpaumoHHbIA  HOMep
3a9B/IeHNs, fJaty  MOMyYeHWUs  3asiB/IeHUs, MepeyeHb  HavMeHOBaHWiA  (halifoB,
MpefCTaB/EHHbIX K HEMY [JOKYMEHTOB, AaTy MOfy4YeHWs pesyfbTaTa MyHULMMNabHOM
ycnyru.

3.3.3.4. VcnonHeHve npouenyp, YyKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATMBHOIO  pernaMeHTa, npyv  HaIMuMM  TEXHWYECKON  BO3MOXKHOCTW
OCYLLECTB/IAETCA B aBTOMATMYECKOM PEXMME C MUCMO/Ib30BaHEM aBTOMAaTMW3MPOBaHHOW
MH(OPMALMOHHON CUCTEMbI, NpPeAHa3HaYeHHOW [ANS OKa3aHWA rocyfapCTBEHHbIX M
MYHULMNATLHBIX YCNYT.

3.3.3.5. ALMMHUCTpaTMBHbIe NpPOLEAYpbl, YCTaHaBIMBaemble MNyHKTOM 3.3.3
aAMUHNCTPATUBHOIO PersiaMeHTa, BbIMOJHAKOTCA B TEYeHWe OfHOro paboyero AHA CO
OHA  MOCTYN/IEHMs  3adBfIEHUS Ha paccMoTpeHue. PesynbTaTamMy  BbIMNOSIHEHUSA
aIMMHUCTPATMBHbLIX MPOLELYP SBNAOTCA: MNPUHATLIA Ha PacCMOTPeHME KOMMEKT
NOKYMEHTOB WM MPOEKT peLleHnss 06 OTKase B Mpueme AOKYMEHTOB, HEOOXOAMMbIX
A1 IPeAoCTaBeHNs MyHUUMNAIbHOW YCyT I,

3.4. HanpasneHve MeXBeAOMCTBEHHLIX 3aMpoCOB B OpraHbl, Y4YacCTBYHOLLNE E
NpeaocTaBIeHU MyHULMNABLHOW YTy

3.4.1. OcHOBaHVEM Hayasia BbIMOMHEHNA aAMMHUCTPATMBHON MpoLeaypsbl
ABNAECTCA NOJMyYeHWe [AOMKHOCTHbIM MLOM  (pabOTHMKOM), YMO/HOMOYEHHbIM Ha
BbIMO/IHEHME aAMWHUCTPATUBHON Mpouedypbl, OT LO/MKHOCTHOro nuua (paboTHuUKa),
OTBETCTBEHHOr0 3a MNPWEM [OKYMEHTOB, TMPUHATLIX OT 3aABUTENS [OKYMEHTOB.
[OMKHOCTHBIM ~ /IMUOM  (PabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOJIHEHWE
afMMHUCTPATMBHON Npoueaypbl, ABnseTca PykoBoguTenb VICNONHUTEIbHOrO KOMUTETa
Habepe>kHo-MOpKBAaLLCKOro CenbCKOro rnoceneHns (ganee - [LO/MKHOCTHOE JINLO,
OTBETCTBEHHOE 3a Hanpas/ieHNe MeXXBeLOMCTBEHHbIX 3arpocos).

3.4.2. [10/KHOCTHOE /IMLO, OTBETCTBEHHOE 3a Harpas/ieHNe MeXBeLOMCTBEHHbIX
3anpocoB, (HOPMUPYET W HanpasnseT B 3/IEKTPOHHON (hopMe NOCPeACTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3/IEKTPOHHOI0 B3auMofencTBua (Mpu OTCYTCTBUM TEXHUYECKOM



BO3MOXHOCTU - WHbIMX CMocobamu) 3anpocbl O MPefoCTaB/eHNM LOKYMEHTOB U
CBefleHN, MNpPeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMWHUCTPATUBHOIO periameHTa.
ALMVHUCTPaTMBHbIE  MPOLUedypbl,  YCTaHaB/MBaeMble  HACTOALWMM  MYHKTOM,
BbINONHAOTCA B [eHb TMNPUHATMS 3aABMIeHUS Ha PaccMOTpeHue. PesynbraTamu
BbINO/IHEHUS  aAMUHUCTPATUBHBLIX MPOLeAyp SBNAOTCA: HanpaB/ieHHble B OpraHbl
BfacTu u (Mnn) NoABeAOMCTBEHHbIE OpraHam BflaCTV OpraHu3aummn 3anpocsl.

3.4.3. Cneunannctbl MOCTaBLIMKOB [aHHbIX Ha OCHOBaHUW  3arpocos,
MOCTYNMBLUMX 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1eKTPOHHOIO B3aUMOAENCTBUS,
NPefoCTaBNAIT  3anpallinBaeMble  JOKYMEHTbl (MH(OpMaumio) WM HanpaenstoT
yBeoM/ieHNss 06 OTCYTCTBUM [LOKYMeHTa W (MUin) MHGopMauum, HeobXOAUMBIX A1
NpefocTaBNeHMst MYHUUMNANbHOW ycnyrn (pganee -  yBelOMIeHWE 00 OTKase).
AIMVHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMO/MHAOTCA B TeYeHWe Tpex [AHelW CO [AHS MOCTYN/eHUs MeXBeLAOMCTBEHHOIO
3anpoca B OpraH WM opraHu3auuio, npefocTaBnstowme AOKYMEHT U MHDOPMaLMIO,
€C/IM MHble CPOKW MOArOTOBKM W HamnpaB/ieHWs OTBeTa Ha MeXXBEeLOMCTBEHHbIN 3arpoc
He YCTaHOB/eHbl (efepalbHbIMU 3aKOHaMK, MpaBoBbIMKW akTaMu [lpaBuTeNbCTBa
Poccuiickoin deaepaunmn U NPUHATBIMA B COOTBETCTBUM C (PeAepasibHbIMM 3aKOHaMK
HOpPMaTMBHbIMW  NpPaBoBbIMX  akTamn  Pecnybnvku  TartapctaH. Pesynbtatamu
BbIMO/IHEHUS  aAMUHUCTPATMBHbLIX MPOUELYp SABNAKOTCA:  AOKYMeHTbl  (CBeaeHus),
HeoOXoAuMble A/ NPefoCTaBeHNS MYHULMNAIbHOW yCnyrn, Nnbo yBefoMeHMe 06
OTKase, Harpas/fieHHble [O0/DKHOCTHOMY /ALY, OTBETCTBEHHOMY 3a Hanpas/ieHue
MeXXBeJOMCTBEHHbIX 3anpoCoB.

3.4.4. I0MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a Harnpas/ieHNe MeXXBefOMCTBEHHbIX
3anpocoB:  MOMyvaeT  3anpallvBaemble  Yepe3  CUCTEMY  MEeXBeLOMCTBEHHOIO
3N1EKTPOHHOr0  B3aUMOMENCTBMA  AOKYMEHTbl  (CBefeHWs), HeobxoauMble AN
NPefoCTaB/MIEHNA  MYHUUMMNANIbHOW  yCnyru, Nnnbo yBefOMIeHVWe 006 oTkase npu
OTCYTCTBUM  [OOKYMeHTa W (MAK)  MH(opMaumu; nNpU  HaAMuMn  OCHOBaHWNA,
MPeLyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiaMmeHTa, MOAroTaB/vBaeT
MPOEKT pelleHWs 00 OTKaze B MpuWeMe [OKYMEHTOB, HeOoOXOAMMbIX — [4Jis
MpPeLoCTaB/IeHNs MyHUUMNANIbHOW ycnyrn. [poekT pelleHWs o6 OTKase B MNpueme
[AOKYMEHTOB, HEOOXOAUMbIX A4 NPeAoCTaB/ieHNs  MYHUUMNANIbHOW  YCNyru, C
yKazaHMem npuYuH OTKasa (B C/lyvae, €CnM OCHOBaHMS [N OTKasa B MNpueme
[AOKYMEHTOB, HEOOXOAMMBIX A4/ NMPefoCTaBNeHVss MyHULMMNANbHOW YCNYrK, CBS3aHbl C
HapyLIeHNeM YCTaHOB/EHHbIX TPebOBaHMI K TaKUM [OKYMeHTaM, OCHOBaHWUA [J1
OTKas3a B Mpueme [LOKYMEHTOB AO/DKHblI COAepXaTb WH(OPMaUMIO O HaMMeHOBaHUU
AOKYMEHTOB  (MH(bOpMaumK, CBEAEHWil), KOTopble He MpeAcTaBneHbl, cofdepxar
HeaoCTOBEPHble U (M) NPOTMBOPEYMBLIE CBeAEHUS, OMOPM/IEHbI C HapyLUEHWEM
YCTaHOB/EHHbIX: Tpeb6OoBaHWi), HanpaBifeTCAd Ha COrnacoBaHWe B YCTaHOB/IEHHOM
nopsaKe MOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO [O0KyMeHToo6opoTta. CornacoBaHue



MpoekTa peweHns 06 OTKase B TMpuveMe [OKYMEHTOB, He0OXO0AWMbIX [/
MNPefOCTaB/IEHNS  MYHMUMMANIbHOW  YCNyrn,  OCYLLECTBNSAETCA B TMOPSAKE,
NpesyCMOTPEHHOM MYyHKTOM

3.5.3 agMWHUCTPATMBHOrO pernameHTa. AAMUHUCTPaTMBHbIE MPOLELypbl,
yCTaHaB/IMBaeMble HACTOALLMM MYyHKTOM, BbIMOSHAKOTCA B f[eHb MOMYYeHUsi CBeAeHWUi
Mo MEXBeLOMCTBEHHbIM 3anpocam. PesynbTaTamMy BbIMOMHEHUA aAMUHUCTPATUBHBIX
npoueayp SBNATCA: AOKYMEHTbl (CBefeHus), HeobXoauMmble ANA MNPeAoCTaB/eHUS
MYHULUMNAIbHOW  YCNYrK, TMPOEKT pelleHns 06 OTKase B MpuemMe [OKYMEHTOB,
Heob6XoAMMBIX AN MPeAOoCTaBeHNs MyHULMNbHOW YCIYT.

3.45. VcnonHeHve npouedyp, YKasaHHbIX B nNyHkTax 3.4.2, 344
afMUHUCTPATUBHOIO  pernameHTa, nNpU  HaMYMM  TEXHUYECKOA  BO3MOXXHOCTU
OCYLLECTB/AETCH B aBTOMATUYECKOM PEXMME C UCMO0/b30BaHWEM aBTOMATU3UPOBaHHOM
NHMOPMALMOHHON CUCTEMbI, MpeAHa3HaYeHHOW A/ OKasaHWs roCyAapCTBEHHbIX W
MYHULMNAbHBLIX YCAyr, B TOM 4uCNe C MOMEHTa peructpauuv 3asB/ieHus B
COOTBETCTBMM C NYHKTOM 2.13 agMUHUCTPATMBHOIO periameHTa.

3.4.6. Makc/MaNbHbI  CPOK  BbIMOMHEHUSA  aAMUHUCTPATMBHLIX Npoueayp,
yKa3aHHbIX B MyHKTe 3.4 afMWUHUCTPATUBHOIO persiaMeHTa, COCTaBNsieT TPU paboumx
AHS.

3.5. MoaroToBka pesynbTaTa MyHULMNAIbHOW YCNyrK

3.5.1. OcHOBaHMEM Ha4yania BbINONHEHNA A4MWHUCTPATUBHOM MpoLeaypbl
AIB/IAETCA MOCTYN/IeHWe OT [AO/DKHOCTHOIO /fiMua, OTBETCTBEHHOrO 3a Haripas/ieHue
MeXXBEIOMCTBEHHbIX ~ 3anpocoB, [JOKYMEHTOB  (CBefeHWi), HeobXoAUMbIX [/
NpefoCTaBEHNS MYHULMNIBHOW YCNyrn. JO/MKHOCTHBLIM /IMLOM, OTBETCTBEHHbLIM 3a

BbIMO/IHEHWE  aAMUHUCTPATVBHOM npoueaypbl,  ABNSETCS PyKoBOANTENb
McnonHuTenbHOro  KomutetTa HabGepexkHo-MOpKBALLICKOTO  CeNbCKOr0  MOCe/eHus
(nanee - [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa

MpPeLOCTaB/IEHNA MYHULMNALHON YCyTi).

3.5.2.  [JOMKHOCTHOe /NUO, OTBETCTBEHHOE 3a MOArOTOBKY pe3y/bTarta
NPeAoCcTaBNeHNs  MYHUUMNAIbHOW — YCNyrn:  pacCMaTpuBaeT  COPMUPOBAHHbIN
KOMMNJIEKT [OKYMEHTOB, HEOOXOAMMBIX A4/ NPeAOCTaBeHNS MYHULMNAIbHOW YCNYTru;
MNPV BbISIBMIEHNM OCHOBaHWA O/ OTKa3a B MPefOCTaB/EHUN MYHULMMNAIBHOW YCNyru,
yKa3zaHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO pernameHTa, MOAroTas/MBaeT MPOeKT
pelleHns 06 oTKase B NPeAoCTaBNeHUN MYyHULMNAIbHOW YCYTrW; B C/lyYae OTCYTCTBUSA
OCHOBaHWin AN 0TKa3a B NPefoCTaBNEHN MyHULMNANILHOW YCyri, NpeaycMOTPEHHbIX
NyHKTOM 2.8.2 aAMWHUCTPATMBHOIO pernameHta, MO WUTOram pPacCcMOTPEeHUs
[AOKYMEHTOB,  HEOOXOAMMbIX  AN9  NPeAoCTaBfeHNs  MyHUUMMANIbHOW  YCnyru,
MOAroTaB/NBaET MPOEKT pe3ynbTata MNpPefoCTaBfeHNs MYyHUUMNAIbHON yciyrn B
COOTBETCTBMM C nognyHkTamn 1 —3 nyHkTa 2.3.1 agMWUHUCTPATUBHOIO PernameHTa;
HanpasnseT MOArOTOB/IEHHbIA NPOEKT pe3y/ibTaTa NpPefoCTaB/eHns MYHULUMNAIbHOM



yCNyru Ha CorfacoBaHue B YCTaHOBNEHHOM MOPsAAKE MOCPeACTBOM  CUCTEMbI
3N1IEKTPOHHOTO AOKYMEHTO060pOTA. ALMVHUCTPATMBHbIE npoweaypsl,
yCTaHaB/IMBaEMbIe HACTOALLMM MYHKTOM, BbIMOJIHAKOTCA B TeYeHWe O4HOro pabouero
[HA. Pe3ynbTaTtamy BbIMOMHEHUA aAMUHUCTPATUBHBLIX NPOLEAYP SABNAKOTCA: MPOEKT
pelleHns 06 0TKase B NpeAoCcTaBneHUN MyHULMNANbHOW YCIYTn, CpaBku (BbIMCKMN).

3.5.3. CornacoeaHve W noAnucaHWe TMpPOeKTa pesy/bTata MNpPefOCTaBNeHNUS
MYHUUMNANbHOW  yCcnyrn  (ganee -  MPOEeKTbl  [OKYMEHTOB)  OCYLLECTB/SETCS
PYKOBOAMTENEM CTPYKTYPHOro nojpasfeneHns, OTBETCTBEHHOrO 3a MOArOTOBKY
pesynbTata MyHUUMNaIbHOW  YCnyrn, 3amecTtuTenem  PykoBogutens  OpraHa,
PykoBogutenem OpraHa. [104roToBMeHHbIE MPOEKTbl  AOKYMEHTOB, WMeloLme
3ameyaHusi, BO3BpaLlalOTCA Ha [L0paboTKy /fuuy, OTBETCTBEHHOMY 3a MOArOTOBKY
pesynbTata MyHMUMNANbHOW ycnyru. Tlocne yCTpaHeHWUs 3aMeyaHWin  MPOEKTbI
NOKYMEHTOB MOBTOPHO MNepefaroTca A/1A COrfacoBaHa 1 NOAMUCaHNsA. PyKOBOAUTENb
OpraHa npu pacCMOTPEHUWM TMPOEKTOB  [JOKYMEHTOB MNpOBepseT  COb/M0AeHNe
aAMWUHUCTPATUBHOIO pernameHTa AO/MHKHOCTHbIMM nvuamu OpraHa B 4acTu CpPOKOB
BbIMO/IHEHNA aAMUHUCTPATMBHBLIX MNpouedyp, WX MocnefoBate/lbHOCTU U MOMHOTHI,
Ha/IMYMA  COrMlacoBaHWin  YMOIHOMOYEHHBIX AO0/MKHOCTHLIX nul, OpraHa B CUCTeMe
3/IEKTPOHHOI0 [I0KYMEHTO060poTa. B criyyae BbISIBEHMS HapyLUEHWIA B YaCTN CPOKOB
BbIMO/IHEHNA aMUHUCTPATUBHbLIX MNpoueayp, WX MNOCNeLoBaTe/lbHOCTU U MOJHOTLI
PykoBogutens OpraHa WHUALUMUPYET MNPUBMEYEHNE K OTBETCTBEHHOCTU UL,
[OMNYCTUBLUMX HapyLUeHUs,, B COOTBETCTBMW C MNYyHKTOM 4.3 aAMWHUCTPATUBHOIO
pernameHTa.  ALMUHUCTPATUBHbIE  MpoUedypbl, YCTaHaBIMBaEMble  HACTOALLUM
MYHKTOM, BbIMO/HAKOTCS B TeYEHMe OAHOro paboyero AHA. PesynbTaTamy BbIMOSHEHUSA
aAMUHUCTPATMBHbLIX MPOLELYP ABNAKOTCA: pelleHne 06 0TKase B MpuvemMe AOKYMEHTOB
HeobXoAMMbIX ONS NPeAoCTaBNeHN MYHUUMNASbHOW YCNyru, pewleHve 06 OTKase B
MpeLoCTaBIEHUN MYHULMNAIBHOW YCNYTn, cripaBka (BbIMUCKA).

3.5.4. lcnonHeHve npoueayp, YKasaHHbIX B NyHKTax 3.5.2, 3.5.3.
aMUHUCTPATUBHOIO  persiaMeHTa, nMnpu  HaM4MM  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLECTB/AETCSA B aBTOMATMYECKOM PEXMME C UCMO/b30BaHWEM aBTOMATU3UPOBaHHOM
MH(OPMALIMOHHON CUCTEMbI, MpefHa3HaYeHHOW A1 OKa3aHUA ToCyAapCTBEHHbIX W
MYHUUMNAbHBIX  yCnyr. MaKCUMabHbIA CPOK  BbINOMHEHNS  afAMUHUCTPATUBHBIX
npoLeayp, yKasaHHbIX B MyHKTe

3.5. AAMUHNCTPATUBHOrO pernamMeHTa, COCTaB/IsSeT 0aWH paboUnii AeHb.
3.6. Bblgava (HanpaBneHue) 3asaBUTEN0 pe3ynbTaTa MyHULMMAIbHOR YCnyri

3.6.1. OCHOBaHMEM Hayana BbIMOMAHEHMS aAMUHUCTPATUBHOA nNpoLeaypb
SIBNSIETC  MOMYYEHMe [OMKHOCTHbIM  /INLIOM, OTBETCTBEHHbIM 33  BbINO/HEHUE



aAMUHUCTPATMBHOM NpOLEeAypbl, [OKYMEHTa, MOATBEPXKAAOLLIEro MNPeaocTaBneHme
MyHUUMNanbHOW ycnyrn. [OMKHOCTHbIM NALIOM, OTBETCTBEHHbIM 3a BbIMO/HEHME
aAMUHUCTPATUBHOM NpoLeaypbl, SBNseTca PYKoBOAWTENb VICMOMHUTENBLHOTO KOMUTETA
Habepe>XHO-MOpKBALLCKOr0 CeNbCKOro MocefieHns (Janee - [A0/MKHOCTHOE NLIO,
OTBETCTBEHHOE 3a Bblfa4y (HanpaBneHve) 1OKYMEHTOB).

3.6.2. [JO/MKHOCTHOe /MUO, OTBETCTBEHHOE 3a Bblgady (Hanpas/ieHue)
[NOKYMEHTOB: 06ecreumBaeT perucTpauuio 1 BHECEHME CBefeHWn O pe3ynbrare
MNPeAocTaBNeHNs MYHULMNA/ILHOM YCNyrM B MOACUCTEMY BeAeHUS [OKYMEHTauMu
aBTOMaTM3MPOBAHHON WMHMOPMALMOHHOW CUCTEMbI, MpPeAHa3HAaYeHHON ANS OKasaHWs
rOCYLapCTBEHHbIX W MYHUUMNANbHBIX  YCAyr;  u3BewlaeT  3assutens  (ero
NpeLCcTaBUTENA) CNOCOOOM, YKa3aHHbIM B 3asBfIEHUWN, O pe3ynbTare NpeaocTaBieHus
MYHULMN&/ILHOW YCNYrn U O BO3MOXHOCTU MOJTyYeHUs pesy/bTaTa MpeaocTasB/ieHns
MyHUUMNanbHOW ycnyru B Oprade unv B MOLL. icnonHeHwe npoueayp npy Haamumm
TEXHWYECKOA  BO3MOXHOCTV  OCYLLUECTB/ISETCA B  aBTOMAaTMYeCKOM pexume C
MCNosb30BaHMEM aBTOMaTU3NPOBAHHOM MH(OPMaLMOHHO CUCTEMBI,
NpefHa3Ha4YeHHON [N1A OKasaHWs TOCY[ApPCTBEHHbIX W MYHULMNAIbHbLIX  YCNYT.
AILMVHUCTPATMBHbIE  MpoLUEeAypbl,  YCTaHaBIMBAEMble  HACTOAWMM  MYHKTOM,
BbIMO/HAKOTCA B TEUeHWe OAHOro paboyero [AHA CO AHA MOAMUCAHUA [OKYMEHTa,
ABNAOLLErocs pe3ynbTaTom npeaocTaBneHus MYHULMMNAbHOM ycnyru,
YMOSIHOMOYEHHbIM ~ [IO/DKHOCTHbIM oM OpraHa  (OpraHom).  Pesynbtatamu
BbIMO/IHEHMS  aAMUHUCTPATMBHLIX NPOLEeAYp ABMAIOTCA: pasMelleHVe CBefeHUA o
pesynbTate MpPefoCTaB/ieHNs MYHULMNAIbHOW YCIYrn B MH(OPMAaLMOHHBIX CUCTEMAX,
N3BelleHNe 3aaBUTENd  (ero nNpeacTaBuTens) O pesy/nbtare  NpPeaocTaB/eHus
MYHULMNaIbHOW YCNyry 1 cnocobax ero nosyyeHms.

3.6.3. Tllopagok Bblgaunm  (HanpaBneHWs)  pesynbTata  MpefocTaB/eHns
MyHUUMnanbHon yenyru:  3.6.3.1. Tlpu obpalieHun 3asBuTens 3a pesy/ibTaToM
MyHUUMNanbHoW ycnyrn B M®Ll, paboTHMK MOL| BbigaeT 3adBUTENO pe3ynbTaT
MYHULMNa/IbHOW YCNYTY B (DOPME 3K3EMMIAPA 3/IEKTPOHHOIO AOKYMEHTA Ha 6YMaXKHOM
HocuTene. [lo TpeboBaHUKO 3afBUTENs BMECTE C 3K3EMMIAPOM  3/1IEKTPOHHOrO
[JOKYMeHTa Ha BYMakHOM HOCWUTefle emMy MpefoCTaB/IAETCA 3K3eMNAAp 3/1eKTPOHHOro
[OKYMeHTa MyTem €ero 3anncu Ha CbeMHbIA HOCUTENb UHOPMaLMK UK HarnpaB/eHNs
3K3eMN/Ispa 3/IeKTPOHHOIO JOKYMEHTa Mo 3/1EKTPOHHOW noyTe B agpec 3assuTens. Mpu
3anMcuM  Ha CbeMHbIA  HOCUTE/lb  WH(OPMALMX  WIW  HarpaB/eHUN  3K3eMnspa
3N1EKTPOHHOI0 [0KYMeHTa, Ha OCHOBE KOTOPOro COCTaB/IeH 3K3eMmM/ifp 3/IEKTPOHHOro
[OKYMeHTa Ha OYMaXHOM HOCWTene, Mo 3/EKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa 3/1eKTPOHHOIo [OKYMEHTa 3K3eMNfpy 3/eKTPOHHOINo AOKYMeHTa Ha
OyMaXKHOM HOCuTeNe 3aBepseTCa YroSIHOMOYEHHbLIM COTPYAHWUKOM C MCMO/b30BaHNEM
YCUNEHHOW  KB/IMPULMPOBAHHOW  3M1EKTPOHHOM  nognucn.  ALMUHUCTPATUBHbIE



npoueaypbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM, BbIMOSHAKOTCA B MOPAAKe
OYepeiHOCTN, B [eHb NPMObLITMS 3asaBUTENS B CPOKW, YCTaHOB/IEHHbIE pPersiaMeHToM
paboTel M®L]. Pe3ynbTataMin BbIMO/IHEHUS aAMUHUCTPATUBHBLIX MPOLEAYp ABMISAHTCH:
(hukcaums hakta Bbigayun pesynbrarta npegocTaBneHns MyHULmMnansHoin yenyrm B AUC
ML, pesynbTaT NpeaocTaBeHnst MyHULUMNAIbHOR YCYri, BblAaHHbIN 3asBUTENIHO.

3.6.3.2. TMpu obpaweHnn 3adBUTeNSA 3a Pe3ynbTaToM MYHUUMNAIbLHOW YCIyru
yepes EAuHbIA, Pecnyb6nmMkaHCKUA  MnopTan  3asBUTEN0 B JIMYHbIA  KaBUHET
aBTOMaTUYECKM HarpaBnseTCA 3/IEKTPOHHbIA 06pa3  [JOKYMeHTa, SIBNAKOLWWErocs
pe3ynbTaToM MpPeAoCTaB/IeHNs MYHUUMNAIBHON YCNYrn, MOAMUCAHHBIA YCUIEHHOW
KBaIM(ULMPOBAHHO 3/1IEKTPOHHON NOAMMUCHIO YNOIHOMOYEHHOI 0 A0IXHOCTHOIO Mua
OpraHa (OpraHom). AQMVMHUCTPATUBHbIE MPOLEAYPbI, YCTaHaB/MMBaEMble HaCTOALLMM
MYHKTOM, BbIMOMHAKOTCA B [eHb MOAMMCAHWUA [OKYMEHTa, MOATBEPXKAAOLLErO
npegoctaBneHne  (0TKa3 B MNPEAOCTaBMEHUM)  MYHUUMNAIbHOW  YCAyrw,
YMO/IHOMOYEHHbIM ~ [O/DKHOCTHbIM ~ imuoM  OpraHa  (OpraHom).  PesynbTatamu
BbINO/IHEHWS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA: Hanpas/eHue
(NpepoctaBneHne) C  ucnonb3oBaHveM EguHoro, Pecny6imMkaHCKOro noprana
3a9BUTENIKO [OKYMEHTa, MOATBEPXAAtOLLEro MpefoCTaB/ieHNe MYHULMNAIbHOW YCyTru
(B TOM unc/e 0TKa3 B NPeOCTaBIeHN MyHULMNANIBHOR YCyrn).

3.6.3.3. IMpn obpalleHn 3a8BMTeNs 3a Pe3yNbTaTOM MYHULMNANbHOW YCIyrn B
OpraH, A0/MKHOCTHOE /UL, OTBETCTBEHHOE 3a Bbigadvy (HanpaB/ieHUe) [LOKYMEHTOB,
BblAaeT 3asBUTENIO pe3y/ibTaT MyHUUMNaibHOW ycniyru. o TpeGoBaHUIO 3adBUTENS
BMECTe C 9K3EMM/APOM 3/IEKTPOHHOINO AOKYMeHTa Ha OyMaXHOM HocuTene emy
MPefoCcTaBNAETCA 3K3EMNAP 3/IEKTPOHHOIO AOKYMEHTa MyTeM ero 3anmcyl Ha CbeMHbI
HOCUTE/Ib MH(OPMaLUM WA HAMPaB/eHUs 3K3eMMNIApa 3MEKTPOHHOIO JOKYMEeHTa Mo
3/IEKTPOHHON noyTe B agpec 3asaBuUTeNd.  AQMUHUCTPATMBHbIE  MpOUeaypbl,
yCTaHaB/MBaeMble HACTOALLMM MYHKTOM, OCYLLECTB/AKOTCA B MOPALKE OYepesHOCTH, B
[eHb MpUbbLITUA 3asBUTENss B COOTBETCTBUM C [paBunamMu BHYTPEHHero TPYAOBOro
pacnopsgka OpraHa. Pe3ynbTaTtOM  BbINOSHEHUA  aAMWHUCTPATUBHBLIX MPoLesyp
ABNAIOTCA: (PMKcaums (akta Bblgayn pesynbrara MNpefocTaBeHns MYHULMNAIbHOM
YCNyrn B aBTOMATU3MPOBAHHOW WH(OPMALMOHHOW CcUCTEMe, MpefHa3HaYeHHON ans
OKa3aHWsi rocyAapCTBEHHbIX M MyHULMMASbHBIX YCAYT.

3.7. VicnpaBneHve TEXHUYECKNX OLNBOK

3.7.1. B cnyyae 06Hapy)XeHWsi TEXHUYECKOW OLUMOKN B AOKYMEHTE, AB/SHOLLIEMCS
pe3ynbTaToM MyHUUMNAIbHON YCyru, 3aaBUTeb HanpaenseT B OpraH: 3asBfeHve 06
NCNPaBNeHNN  TEXHUYECKOW  OWMOkM  (MpunoxeHne Ne 5 K HacTosuemy
aMUHUCTPATUBHOMY PerfiameHTy); LOKYMEHT, BblaHHbIA 3asBUTENO KaK pesynbTar
MYHULUMNALHOW YCNYr, B KOTOPOM COAEPXKUTCA TeXHWYecKas OLUMOKA; [OKYMEHTbI,
MMEIOLLME  FOPUANYECKYIO CWUMY, CBUAETENbCTBYIOWME O HaIMUMM  TEXHUYECKOM



OLINGKN. 3asBeHne 06 MCNPaBEHNN TEXHUYECKO OLUMOKN B CBEAEHMUAX, YKa3aHHbIX B
AOKYMEHTE, SBNAIOLWEMCS Pe3y/ibTaTOM MYHULMNaNbHOR YCNyr, NoaaeTcs 3asBuTenem
(YNO/IHOMOYEHHbIM NPeACcTaBUTENIEM) MOYTOBbIM OTMNpaBfeHNneM (B TOM 4ucnie C
MCNONb30BaHMEM 3MIEKTPOHHOM MNOuThbl), NM60 uepe3 EAuHbIA, PecnybnmnkaHCKuiA
noptan nam MoL,

3.7.2. [O/MKHOCTHOE NN, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLECTB/sE
npuvem 3asBneHnst 06 MCnpaBieHNN TEXHUYECKON OLUMOKKN, PermcTpupyeT 3asB/ieHne C
MPUNOXKEHHbIMW AOKYMEHTaMK W NepefaeT UX JO/MKHOCTHOMY ML, OTBETCTBEHHOMY
3a 06paboTKy [AO0KYMEHTOB. AAMWHUCTPATMBHbIE MNpoLedypbl, YyCTaHaB/MBaeMble
HaCTOALLMM MYHKTOM, BbINOMHAKOTCA B TeYeHWe OAHOro paboyero AHA C Aartbl
perucTpauun 3asBneHuns. PesynbTaTamy BbINOMHEHUS aAMUHUCTPATUBHLIX Mpoueayp
ABNAOTCA:  MPUHATOE W 3aperncTpupoBaHHOE  3asBfieHMe, HanpaB/leHHOe Ha
PacCMOTPEHNE [AO/MKHOCTHOMY /UL, OTBETCTBEHHOMY 3a 00pabOTKY [OKYMEHTOB.
3.7.3. [IO/MKHOCTHOE N0, OTBETCTBEHHOE 3a 06PabOTKY AOKYMEHTOB, paccMaTpuBaeT
NOKYMEHTbI U B LIeNIIX BHECEHUS MCMPAB/IEHNIA B JOKYMEHT, SBNAIOLWMIACS Pe3y/bTaToM
npefoCTaBeHuns MYHULMNaNbHOWA YCAyru, OCYLLECTBNSAET npoueaypsl,
NpefyCMOTPeHHble MYHKTOM 3.5 aAMWHUCTPaTMBHOIO perfiameHTa, W  BbldaeT
MCNpPaBNEHHbIA JOKYMEHT 3asBUTeNH0 (YNOMHOMOYEHHOMY NPEACTaBUTENHO) IMYHO MoA
pOCMMCb C U3bATUEM Y 3asaBuUTeNd (YNOIHOMOYEHHOrO NpPeACTaBUTENA) OpUrMHaia
NOKYMEHTa, B KOTOPOM COAEPXXWUTCS TEXHWYECKas OwMOKa, MM HanpaensieT B aapec
3a9BUTENA MOYTOBLIM OTMpaB/eHNeM (MOCPEeACTBOM 3/1EKTPOHHOM MOYTbI) MUCbMO O
BO3MOXHOCTU MOMYyYeHUst [OKYMeHTa npu npegocTaeneHun B OpraH opuruHana
NOKYMEHTa, B KOTOPOM COAEPXXUTCS TEXHMYeCKas OlmnbKa. AAMUHUCTPATMBHbIE
npoueaypbl, YCTaHaBMBaeMble HaCTOALLUMM MYHKTOM, BbIMOJHAKTCA B TeYeHWe ABYX
paboumnx AHel rnocne 06HapyXeHUs TEXHUYECKOW OLUMOKN UK NOMyYeHus OT Noboro
3aMHTEPECOBAHHOIO /iMua 3asBNeHWs O  [OMyLWEeHHON owunbke. Pe3ynbTatamu
BbIMO/IHEHUS AAMUHUCTPATUBHBIX MpoLeayp SBNAIOTCH: BblAaHHbIA (Hamnpas/ieHHbIR)
3a9BUTENO JOKYMEHT.

4. TlopafoK 1 popMbl KOHTPO/IS 38 NPeAoCTaBNeHNEM MYHULMMNASIbHOW YCNyTu

4.1. [MopsAOK  OCYLLECTBNEHUA TEKYLLIEro KOHTPONA 3a COOMHOAEHNEM
NCNOSTHEHVEM OTBETCTBEHHbIMM AO/MKHOCTHBIMU nmuamm MOJI0XKEHWI
aAMUHUCTPATMBHOIO  perfamMeHTa W  WHbIX HOPMATMBHbLIX  MPAaBOBbIX  aKTOB,
yCTaHaB/MBaloLWNX TpeboBaHUA K NPeAoCTaBNeHN0 MyHULMNAIBHON YCYyrK, a Takke
MNPUHATMEM WMW pelleHnii KOHTPO/b 3a MOMHOTOM M KayecTBOM MNpeaocTaB/eHus
MYHULMN&/IbHOW YCNyrn BK/IKOYaEeT B Ce0s BbISIBIEHWE N YCTPaHEHWE HapyLLUEHWA Nnpas
3aABUTENIen, NPOBeAeHWe MPOBEPOK COOMIOAEHWA  Mnpouedyp  NpefocTaBieHus
MYHUUMNANbHOW  YCNyrn, MNOArOTOBKY PeLleHMin Ha aeicTBus  (6e3deincTaue)



[AO/MKHOCTHBIX /UL, OpraHa MeCcTHOro camoynpasfieHusa. PopMaMyM KOHTPONA 3a
CO6/IIOAEHMEM UCTIO/THEHUS aAMUHUCTPATUBHBIX MPOLeayp ABNAHTCH:

1) npoBsepka ¥ cornacoBaHue MPOEKTOB [OKYMEHTOB MO MpefoCTaB/IEHNIO
MYHULMNaIbHOW YCNyTu;

2) MpoBOAMMbIE B YCTAaHOB/IEHHOM  MNOPA4KE  TMPOBEPKW  BeAeHUs
[,enonpov3BoACTBa;

3) NpoBefeHVie B YCTaHOB/IEHHOM MOPSAKE KOHTPOJIbHLIX NMPOBEPOK CO6/HOAEHUA
npoueayp nNpefocTaBleHNs MyHUUMNAIbHOW ycnyrn. B Uensx TeKyLlero KOHTpons
MCNOMb3YIOTCA CBEEHWS, VMEIOLLMECA B 3/IEKTPOHHOM 06ase [daHHbIX, Cny>kebHas
KOPPECMOHAEHUMSA, YCTHAaA W  MWUCbMEHHas  MHGopMauma  LO/MKHOCTHLIX /KL,
OCYLLIECTB/NAIOLLMX BbIMNOMHEHVE aAMUWHUCTPATUBHLIX MpOUedyp, XXypHasibl YyyeTa
COOTBETCTBYHOLUNX AOKYMEHTOB U Apyrne ceefeHus. [ OoCyLLeCTB/IeHNA KOHTPONA 3a
COBEpLUEHVEM [AEACTBUIA NPU NPeAocTaBNeHnn MyHULMUMNANIbHOW YCAYr N NPUHATUAN
peLLeHnIn PYKOBOAMTESKO OpraHa MecTHOro camoynpas/ieHUs MPeACcTaBAoTCA CnpaBKu
0 pesynbTatax MpefocTaBneHnss MyHUMUMNasbHOM ycnyrn. O ciayvasx U MnpuymHax
HapyLleHWs CpPOKOB, MOCNef0BaTe/IbHOCTM UM COAEpPXKaHUA  afMUHUCTPATUBHbIX
npoueayp [AO/MKHOCTHbIE fiMUA HeMeAsleHHO MH(OPMUPYHOT PYKOBOAUTENA OpraHa,
NPefoCTaBNAOWEro MyHULMNAIbHYIO YCAYry, a TakKke MNpPeanpuHUMAKOT CPOYHble
Mepbl MO YCTPaHEHUIO HapyLleHWA. TeKylWwmin KOHTPOMb 3a  COGMOAEHUEM
nocnefoBaTe/lbHOCTU [eNCTBUA, ONpeaeneHHbIX aAMUHUCTPATUBHBLIMW MpouesypaMm
MO0 NPeAOCTaB/IEHNID  MYHULMMNANIbHON  YCNYyrK, OCYLLECTBMSETCA  3aMecTUTeNeM
PYKOBOAWUTENSA OpraHa MeCTHOro camoymnpaB/ieHWs, OTBETCTBEHHLIM 3a OpraHu3aumio
paboTbl MO MPeAOCTaB/eHNMIO  MYHUUMMNANIbHOW  YCIYrK, Hava/lbHUKOM  OTAenNa,
OCYLLECTB/IAOLLEr0 OpraHu3auuio  paboTbl MO MPEAOCTAB/IEHNIO  MYHULMNAIbHOW
ycnyru. TlepeyeHb [O/MKHOCTHBLIX UL, OCYLUECTBASIOWNUX TEKYLMA  KOHTPOSIb,
YCTaHaB/IMBAETCA TMOMIOXKEHUAMU O CTPYKTYPHbLIX NOApasfeneHuax opraHa MecTHOro
camoynpas/neHnsa 1 JO/MKHOCTHbIMUK perfiaMeHTamMu.

4.2. lMopsagoK 1 NepuoAnYHOCTL OCYLLECTB/IEHUA MNIAHOBLIX WM BHEMIaHOBbI
MPOBEPOK MOSTHOTLI M KayecTBa NpefoCTaB/ieHNs MyHULMNaIbHOW YCyr, B TOM Yuce
nopsaoK W (popMbl  KOHTPONS 32 MOMHOTOM WM KayeCTBOM  MpeAocTaB/eHus
MYHULMNAIbHOW YCyrn

4.2.1. KOHTpONb 3a NOMHOTOA N Ka4yeCTBOM MpPefOCTaB/EHNS MYHULMNAbHOM
YCNYru OCYLLECTB/SeTcA B (hopmax:

1) npoBefeHNa NPOBEPOK;

2) paccmoTpeHns >xanob 3assuTeneil Ha penctems (6esgenicTeme) OpraHa, a
TaKXe X AO/MKHOCTHLIX UL, MYHULMNANLHBIX CYXaLLWX.

4.2.2. B uenax OCYLECTBNEHUS KOHTPONS 3a [MOMHOTOM M KayeCTBOM
NpPefoCTaBNEHNA MYHULMNA/ILHOW YCyrv MNPOBOAATCA M/1aHOBble W BHEMN/AHOBbIE
nposepkn. [1OPAAOK WM MEPUOANYHOCTL  OCYLLECTB/IEHUS  MNIaHOBbLIX MPOBEPOK



yCTaHaB/MBaeTCcA niaHom paboTbl OpraHa. [Mpy NpoBepke MOryT paccMaTpuBaTbCs BCe
BOMPOCHI, CBA3aHHble C MNPeAOCTaB/EHVEM MYHULUMMNATLHON Yycnyrn (KOMMEeKCHbIe
MPOBEPKK), UM OTAENbHBIA BOMPOC, CBA3aHHbIA C MPeaocTaBieHNneM MyHULMNaIbHOM
ycnyrn - (Tematudyeckve nposepku). [lpoBepka Takke MOXeT MPOBOANUTLCA MO
KOHKPETHOW anobe 3asBUTENS.

4.2.3. BHennaHoBble MPOBEPKM MPOBOASATCA B CBA3M C MPOBEPKON YCTpaHeHUs
paHee BbISBMNEHHbIX HapyLUEHU/ aAMUHWUCTPATMBHOIO pernameHTa, a Takke B Clydae
nonyyeHNs >xanob 3asBuTeneil Ha faeicteust (6e3gdeitctBue) OpraHa, a Takke WX
[O/MKHOCTHBIX AL, MYyHULMMNAbHBLIX CyXXaLlmX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OOPMAAIOTCS B BUAE aKTa MPOBEPKW, B KOTOPOM
YKa3bIBaOTCS BbIAB/IEHHbIE HELOCTATKM U NPEASIOXEHNSA MO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb  [O/MKHOCTHbLIX /UL, OpraHa, MpeaoCcTaBIsAOLLEro
MYHULUMNANbHYO YCNyry, 3a pelleHns n [Aencteus (6e3deinctsue), MNpUHUMaeMble
(ocywiectBnsiemMble) MMM B Xofe NpefoCTaBfieHUs MyHuuUMnansHo ycnyru Tlo
pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B C/yyae BbISBNEHUS HapyLUEHWA npas
3asBUTENEN BMHOBHbIE NMLA MPUBMEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKoHOoAaTeNbCTBOM Poccuiickoi  defepaumn.  PyKoBOAWUTENb OpraHa MECTHOro
camoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE pPacCMOTpeHue
3asB/IEHUI. PykoBoguTenb (3amecTuTesb PYKOBOAUTENSA) CTPYKTYPHOro
noApasfeneHnss opraHa MeCTHOro CcamoyrnpaB/ieHWs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE 1 (UNN) HeHaleXallee BbINOMHEHNE aAMUHUCTPATUBHbLIX AeACTBUN,
yKa3aHHbIX B pasgene 3 afAMUHUCTPATMBHOIO pernameHTa. JJOMKHOCTHbIE NNLA U UHble
MYHULMNaNbHbIE CYXaLUWe 3a pelleHns n aeicteus (6e34eincTBue), NpuHMMaeMble
(ocywlecTensiemble) B XoAe NPeAOoCTaBfIEHNA  MYHUUMNAIbHOM  YCNyru, HecyT
OTBETCTBEHHOCTb B YCTaHOB/IEHHOM 3aKOHOATe/Ib,CTBOM MOPALKeE.

4.4. TlonoXeHus, XxapakTepusytolimMe TpeboBaHMS K Mopsaky W - dopmam
KOHTPONS 3a NpeAocTaB/ieHNeM MYHULUMMNaIbHON YCyru, B TOM YWUCNe CO CTOPOHbI
rpaxgaH, WX O0O0beAMHEHWA W opraHu3auuii  KoHTponb 3a MpefocTaB/ieHnEM
MYHULUMNANbHOW YCNYrn CO CTOPOHbI FpaXaaH, WX OO0beAVHEHWIA W opraHu3auui,
OCYLLECTBNISIETCH  MOCPEeACTBOM  OTKPbITOCTM  [eATE/IbHOCTW  OpraHa  MeCTHOro
caMoynpaBfeHnsi Npu NPeaoCTaBNeHUN MYHULMNAAbHON YCYr, NOMYYEHUS NOMHON,
aKTyaslbHOW 1 AOCTOBEPHON MHGOpMaLmK 0 NOpSAKe NPeaocTaBneHns MyHULUNAIbHOWA
YCNyru 1 BO3MOXKHOCTW [J0CYAe6HOro pacCMOTpeHUs obpalleHnin (kanob) B npouecce
npeaocTaBNeHNS MyHULMNANIbHOW YCIYTW.

5. [locynebHbli (BHeCyAeOHbI) NOPSAOK 06XanoBaHUSI PELLUEHUA U AeCTBUIA
(6e30eincTBUSA) opraHa, npeaocTaBNAoLLErO MYHULMNANbHYHO yCnyry,
MHOrO(YHKLNOHA/IbHOIO LleHTpa npefoCTaBeHmns rocyapCTBEHHbIX 7
MYHUUMNANbHBLIX  YCIYr, OpraHu3aumidi, YykKasaHHbIX B 4YacTm 11 cTatb 16



®epepanibHOro 3akoHa Ne210-d3, a Takke WX AOMKHOCTHBLIX /UL, MYHULMNAbHbIX
cny>awmx, paboTHNKOB

5.1. 3asBUTE/IM UMEIOT NPaBO Ha 06)XKanoBaHVe B AOCYAeOHOM MOPSAKE PeLLeHW!
N penctenin (6e30eiCTBUA) opraHa, NPefoCTaBAAIOWEro MYHULUMMNANbHY YCyry,
[OO/DKHOCTHOrO  nMuUa  opraHa, NpPefoCTaBMAOWEro  MYHULMNAIbHYHO  YCAyry,
MYHULMNAIbHOTO  CAyXKallero,  PyKOBOAWUTENA  OpraHa,  MpefoCTaB/stoOLLEro
MYHULMNASTbHYO ycnyry, MHOIO(YHKLMOHA/IbHOTO LleHTpa, paboTHMKa
MHOIO(DYHKLMOHa/IbHOTO LIEHTPa, OpraHmnsauuii, NpeLyCMOTPeHHbIX YacTblo 1.1 cTaTbu
16 depnepanbHoro 3akoHa Ne 210-d3, a Takke KX PabOTHUKOB. 3asBUTENlb MOXET
06paTUTLCA C XKasloboil, B TOM YKC/IE B CMEAYIOLNX CyyasX:

1) HapyLleHWe CpoKa permcrpaumm 3anpoca o NpefocTaBieHnn MyHULMNAbHOM
yCcnyru, 3anpoca, ykasaHHoOro B ctatee 15.1 ®efepasibHoro 3akoHa Ne 210-®3;

2) HapylleHWe CpoKa MpefoCTaB/ieHNs MyHUUMNaSbHOW ycnyrn. B ykazaHHOM
cnyyae gocyfebHoe (BHecynebHoe) 00XasioBaHWe 3asBUTENIEM PELLEHUA U OeNCTBUIA
(6e3nencTBmA) MHOTOMYHKUNOHAIBHOTO LIEHTPa, paboTHMKA MHOrOMYHKUNOHAIBHOIO
LleHTpa BO3MOXHO B C/lyyae, €c/M Ha MHOrO(YHKLUMOHAMbHBLIA LEHTP, PeLleHns K
aecTems  (6e3deincTBME)  KOTOPOro  00XKanytoTcs,,  BO3/MOXKEHa  (DYyHKUMS MO
NPeLOCTaB/MIEHNIO COOTBETCTBYIOLMX MYHULMNAIbHLIX YCAYr B MO/HOM 06beMe B
nopsaake, onpegeneHHoM yacteto 1.3 cTaTbmn 16 defepanibHOro 3akoHa Ne 210-93;

3) TpeboBaHue y 3ad9BUTENSA JOKYMEHTOB UM MHGopMaLmn MO0 OCYLLIECTB/IEHMS
[EACTBWA, nNpefcTaBNeHMe WAM  OCYLLUECTB/IEHME KOTOPbIX He MNpeayCMOTPEHO
HOPMaTMBHbIMW  MPaBOBbIMU akTamy  Poccuiickon  Pefiepaumy,  HOPMATUBHLIMM
MpaBoOBbIMM aKTaMy Pecny6inku TatapcTaH, MyHUUMNAIbHBIMA NPaBOBLIMU aKTaMu
01151 NPefoCTaB/eHNst MyHULMNAbHOR YCnyri;

4) O0TKa3 B MNpvemMe [OKYMEHTOB, MpefoCTaB/ieHMe KOTOpPbIX MpPesyCMOTPEHO
HOPMaTVMBHbIMW  MPaBOBbIMU akTamy Poccuiicko  ®efiepaup,  HOPMaTUBHbLIMM
MpaBoOBbIMK akTaMuy Pecny6/imkun TatapcTaH, MyHUUMMaSbHLIMU MPaBOBbIMU aKTaMu
ON151 NPefoCTaB/eHNs MyHULMNAIbHON YCNYTW, Y 3asBUTENS;

5) 0TKa3 B NpefoCcTaBeHNN MyHULMMATIbHOW YCYrK, eC/iM OCHOBaHUA OTKasa He
NpesyCcMOTPeHbl (heflepasibHbIMU 3aKOHAMW U MPUHATLIMK B COOTBETCTBUM C HUMM
MHbIMWU HOPMaTMBHbLIMW MPaBOBbIMM akTaMn Poccuiickoil defepaummn, 3akoHamu Wt
MHbIMM  HOpPMaTMBHbIMW  MPaBOBbIMKA  akTamu  Pecnybnuku  TarapcraH,
MYyHAUMNAbHLIMX ~ NPaBOBbIMKM ~ akTaMu. B ykasaHHOM cfydae  gocypnebHoe
(BHecyaebHoe) 06XanoBaHue 3asBUTENEM pelleHuin 1 aedcTeuid  (6e3nencTBums)
MHOrO(DYHKUMOHA/IbHOTO  LEHTPa, PaboTHMKA MHOrO()yHKLMOHAIbHOTO  LieHTpa
BO3MOXHO B Cny4ae, ec/ii Ha MHOMOMYHKUMOHANbHLIA LEHTP, PeLleHnst U AencTBus
(6e30eiCTBME) KOTOPOro 06XanytTCs, BO3/MOXKEHa (YHKUMA MO MNpeaoCTaBeHUIO
COOTBETCTBYHOLUMX  MYHUUMMASbHBIX YCAYyr B MOMHOM 06beMe B  TMOPSAKe,
onpefeneHHoOM YacTblo 1.3 cTtatbn 16 ®eaepanbHOro 3akoHa Ne 210-P3;



6) 3aTpeboBaHWe C 3asBUTENS MNpPWU MPeAOCTaBEHUN MYHULMMNATbHON YCyru
NNatbl, He MPeAYyCMOTPEHHOW HOPMAaTMBHBLIMM MPaBOBbIMM aKTamu POCCUIACKOMN
depepaunn,  HOPMATUBHLIMW  MPaBOBbIMM  akTamu  Pecny6nvku  TaTapcraH,
MYHULMNAIbHLIMX NPABOBbIMK aKTaMu;

7) OTKa3 opraHa, NpefocTaBNAOWEro MyHULMNaNbHYHO YCayry, LO/HKHOCTHOIO
nMua opraHa, NpefocTaBNAWEro MyHULUNIbHYHO YCYyry, MHOMOMYHKUMOHaIbHOIO
LIeHTpa, paboTHMKa MHOTO)YHKLMOHA/IbHOTO LIEHTPa, OpraHu3auuii, npeaycMoTpeHHbIX
yacTbto 11 cratbl 16 PepepasbHOro 3akoHa Ne 210-d3, wam mx pabOTHUKOB B
MCNPaBMeHUN [OMNYLUEHHbIX VMK OrMeYyaTtok M OWMOOK B BbigAHHbLIX B pe3y/brare
NPefoCTaB/IeHNs  MYHUUMNAbHOM  YyCNyrn  AOKYMeHTax  nbo  HapylueHue
YCTAHOB/IEHHOI0 CpOKa TakKMX MCnpasfeHniA. B ykazaHHOM cny4dae pgocygebHoe
(BHecyneb6Hoe) 06XXanoBaHWe 3asBUTENIEM PeWeHWin U aelcTBuii  (6e3aeincTBums)
MHOrO(DYHKUMOHA/IbHOTO  LieHTpa, PaboTHMKA MHOrO(MYHKUMOHANILHOMO  LeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOMOQYHKLUMOHA/bHBIA LIEHTP, PeLleHust U AeACTBUS
(6e3einCTBME) KOTOPOro 0OXaNytTCs, BO3/IOXKEHA (YHKUMA MO MNpefoCTaB/EHUIO
COOTBETCTBYHOLUMX  MYHUUMMANbHBIX YCAYyr B MOMHOM 06beMe B  MOPSAKe,
onpefeneHHoM YacTbio 1.3 cTatbn 16 PegepasibHOro 3akoHa Ne 210-P3;

8) HapylleHVe cpoka WM nopsaka Bblgayuy AOKYMEHTOB MO pe3y/ibTaram
NpeLoCTaBNeHNA MyHULMNIbHOW YCNYTW;

9) nprocTaHOB/IEHWE NPeLOCTaB/IEHNA MYHULMMNAIBHOW YCYTiA, eC/I OCHOBaHUA
MPUOCTAHOB/MIEHNA HE MpPefyCMOTPEHbI (PefepasibHbIMU  3aKOHaMW U MPUHATLIMA B
COOTBETCTBUM C HVWMW WHbIMWU HOPMAaTMBHbLIMU MPaBOBbIMM aKTamy POCCUIACKOM
defepaymn, 3aKOHaMM U MHbIMA HOPMAaTUBHBLIMW MPaBOBbIMM aKTamu Pecny6/mku
TatapcTaH, MyHUUMNaIbHBIMM MPaBOBbIMK akTamu. B ykaszaHHOM cnydae gocyaebHoe
(BHeCyile6HOE) 06XanoBaHVe 3asBUTENIEM PELUEHUA W OeiACTBUA  (6e30einCcTBUSA)
MHOrOOYHKUMOHA/IbHOrO  LeHTpa, paboTHMKA  MHOrO()yHKUMOHA/ILHOIO  LieHTpa
BO3MOXXHO B C/ly4yae, €C/iM Ha MHOMO(DYHKLUNOHANbHBIA LEHTP, PeLleHns u LeiCTBUS
(6e3aeCTBME) KOTOPOro 0OXanytoTcsi, BO3/MOXKEHa (YHKUMS N0 NPefocTaB/EHNIO
COOTBETCTBYHOLUMX MYHUUMNAbHBIX YCIYr B MOMHOM O0O0beMe B  TMOPSAKe,
onpefeneHHoM YacTbto 1.3 cTatbn 16 PepepanibHOro 3akoHa Ne 210-P3.

10) Tpe6oBaHVe Yy 3adBUTENst MpW MNPeAoCcTaBNeHUM MYHULUMNAIbHON YCNyru
LOOKYMEHTOB WM MH(OpMaLMK, OTCYTCTBME W (UNKN) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IMCb MNPV NepBOHaYa/IbHOM OTKas3e B MpuemMe JOKYMEHTOB, HEOOXOAUMbIX [N
NpefoCTaBNEHNA MYHUUMNAIbHON ycnyrn, nméo B NpPefoCTaBleHN MyHULMNAIbHOM
YCNYrY, 3a UCK/IKOYEHNEM C/ly4yaeB, NMPeAyCMOTPEHHbIX MYyHKTOM 4 yactu 1 ctatbu 7
depepanbHOro 3akoHa Ne 210-d3. B ykazaHHOM cfydyae focyaebHoe (BHecynebHoe)
obXanoeaHve 3a9BUTeNIEM peLLeHniA 7 AeCTBUIA (6e3nencTems)
MHOrOYHKUMOHANIbHOrO  LeHTpa, paboTHMKA  MHOrOgYHKLMOHAILHOrO  LieHTpa
BO3MOXHO B C/ly4yae, ec/iM Ha MHOMOMYHKUMOHA/bHLIA LEHTP, PeLleHns 1 AeicTBuA



(6e3neincTBme) KOTOPOro 0OXanytoTcsi, BO3/0XeHa (YHKUMA MO NpPeaocTaB/eHMHO
COOTBETCTBYHOLUMX MYHUUMNAIbHBIX  YCIYr B MOMHOM 0O0beMe B  TMOPSAKe,
onpeaeneHHoM YacTbio 1.3 ctatbi 16 defepasibHOro 3akoHa Ne 210-93.

5.2. XKanoba nopgaetcs B MNUCbMEHHON (hopme Ha OyMaXHOM HOCUTeNe, ¢
3NIeKTPOHHOM  (hopMe B oOpraH, NPeAOCTaBNAOWMA  MYHULMNAbHYIO  YCyry,
MHOrOQYHKLUNOHaNbHBLIA LEHTP NM60 B COOTBETCTBYHOLIMIA OpraH rocyaapCTBEHHOM
B/IaCTW, SABNAIOWMIACA YyUypeanTenieM MHOrO(YHKUMOHaIbHOTO LeHTpa (ganee -
yuypeauTtenlb  MHOTOYHKUMOHaNbHOrO  LEHTpa), a Takke B OpraHusauumu,
NpeaycMOTpeHHble YacTbio 11 ctatbm 16 PepfepasbHOro 3akoHa Ne 210-$3. XKanobbl
Ha pelleHns un fdencteus (6e30eiNCTBME) PYKOBOAUTENS OpraHa, MpeaocTaB/stOLLEro
MYHULMNAbHYHO YCYTY, NOAAKOTCA B BbILLECTOALMIA opraH (Mpv ero Haamyum) nnéo B
C/ly4ae ero OTCYTCTBUS pacCMaTpvBalOTCA HEMOCPeACTBEHHO PYKOBOAMTENIEM OpraHa,
NPeaoCcTaBNAOWEro MyHUUMNaNbHYO yenyry. >Kanobbl Ha pelleHus W [eiCTBUS
(6e3nenicTBME) pabOTHMKA MHOrO(YHKLMOHAILHOTO LIEHTPa MoAatoTCs PYKOBOAUTENHO
3TOr0  MHOrO(MYHKUMOHA/IbHOTO  LieHTpa. >Kanobbl Ha peweHns U [LeicTBus
(6e3peiicTBumE) MHOTO()YHKLMOHA/IbHOrO LieHTpa nogaroTca yupeanTento
MHOTOYHKUMOHA/TbHOTO  LeHTpa WAW  AO/HDKHOCTHOMY /iUy,  YMOSIHOMOYEHHOMY
HOPMaTMBHbIM MpPaBOBbIM akTOM Pecnybnuku TaTapctaH. >Kanobbl Ha pelleHus u
aecTems (6e3deincTeme) paboTHWKOB OpraHu3aunii, npedycMOTPeHHbIX 4YacTbio 11
cTaTb 16 defepasbHOro 3akoHa Ne 210-d3, nogakoTca pPYKOBOAUTENAM 3TUX
opraHuMzaumin. XKanoba Ha pewweHns U dencteus  (6e3neNCTBME)  OpraHa,
NPefOCTaBNAWEro  MyHUUMNAbHYKO — YCyry,  AO/MKHOCTHOIO  /iMua  opraHa,
MPefoCTaB/AWEro  MyHUUUNABHYIO — YCAYTY,  MYHUUMMANbHOIO  CAyXallero,
PYKOBOAUTENSA OpraHa, MpefoCTaB/AOLWEr0 MyHUUMMANbHYIO YCYry, MOXET OblITb
Hanpae/fieHa MO Mo4yTe, Yepe3 MHOrOMYHKUMOHASbHBLIA LEHTP, C WCMO/b30BaHNEM
NH(OPMaLMOHHO-TE/IEKOMMYHUKaLMOHHOW CceTh «/IHTepHeT», ouumnanbHOro cavta
opraHa, npefoCTaB/ALWEr0 MyHUUMNasbHY0 ycnyry, EguHoro noprtana amnbo
Pecny61mMKaHCKOro noptana, MHHOPMaLMOHHOW CUCTEMbI A0CYAe6HOro 06KanoBaHus,
a TaKkKe MOXET ObITb MPUHATA NPU JINYHOM MpreMe 3aaBuTeNs. XKanoba Ha peLLeHns 1
fAencTens (6e3neiicTBume) MHOrOYHKLUNOHa/IbHOIO LieHTpa, paboTHUKa
MHOTOYHKLMOHA/IbHOrO  LIeHTpa MOXET OblTb  Hanpas/fieHa Mo  ro4yrte, C
MCNOMb30BaHMEM  MH(OPMAaLMOHHO-TEIEKOMMYHUKAUMOHHOW — CeTU  «AHTEpHET»,
omumManbHOro carita MHOrOgYHKUMOHa/IbHOTO LeHTpa, EguHoro noprtana nnbo
Pecny6/mMKkaHCKOro noptasa, MHHopMaLMOHHOW CUCTEMbI A0CYAe6HOro 0bXanoBaHus,
a TaKkkKe MOXET ObITb MPUHATA NPU SIMYHOM MprieMe 3asBuTeNns. XKanoba Ha peLLeHns 1
penctems (6e3neiiCTBME) OpraHM3aumin, npeaycMOTPeHHbIX 4YacTbto 11 ctateu 16
depepanbHOro 3akoHa Ne 210-P3, a TakKe MX PabOTHUKOB MOXKET ObITb Harnpas/eHa
Mo MoyTe, C MCMOMb30BaHMEM MH(OPMALMOHHO-TEIEKOMMYHUKALMOHHON  CETU
«HTEpHET», OUUMa/IbHBIX CaWTOB 3TUX OpraHu3aumin, EguHoro noptana mbo



Pecny6/MKaHCKOro nopTana, a TakkKe MOXKeT ObiTb MPUHATA MPU IMYHOM MPUEME
3asBUTENS.

5.3. YKanoba fomkHa cogepkarb:

1) HaMmeHOBaHWe oOpraHa, MpPefOCTaB/AOWEro MYHUUMUMNATIbHYIO  YCAyrYy,
[O/DKHOCTHONO /iMua opraHa, MpefoCTaB/AOWEro MyHUUMNAIbHYKO YCnyry, Mo
MYHULMNAIbHOIO CNyXKalllero, MHOro)yHKUMOHa/IbHOTO LIEHTPa, ero pyKoBOAUTENSA U
(unn)  pabOTHWMKa, oOpraHM3auuii, MNPeayCMOTPEHHbIX YacTbto 11 ctatbn 16
depaepanbHOro 3akoHa Ne 210-P3, nx pykoBoamTenein n (nm) paboTHUKOB, PELLEHUS U
aencTeus (6e3eiCTBNE) KOTOPbIX 06XKanyoTcs;

2) (haMunio, Mms, OTYeCTBO (MocnefHee - NPU HalMyMK), CBEAEHUA O MecTe
XWUTENbCTBA 3aA9BUTENA - (IM3NYECKOro Nnua Mbo HavMeHOBaHWe, CBEAEHUs O MecTe
HaxOoXAeHNA 3aABUTENS - IOPUANYECKOro LA, a Takke Homep (HoMepa) KOHTaKTHOro
TeneoHa, aapec (agpeca) 3NeKTPOHHON NOYUThI (MPY HaIMUKUM) 1M NOYTOBbLIW agpec, Mo
KOTOPbIM JO/IKEH ObITb HanpaB/ieH OTBET 3aABUTENHO;

3) cBefieHNs 06 06XanyeMbIX pelleHusX U AercTBuax (6e34eincTBMmn) opraHa,
MPefOCTaBNAWEr0  MyHAUMNATbHYKO  YCAyry,  AO/DKHOCTHOTO  /iMua  OpraHa,
NPeLoCTaBNAOWEro MyHUUMNAIbHYIO YCAyry, iM60 MYyHUUMNAILHOTO C/y>KaLLero,
MHOIMO()YHKUMOHA/IbHOTO  LeHTPa, paboTHMKa MHOro(yHKLUMOHAIbHOTO  LIEHTpa,
opraHusauumii, npeaycMoTpeHHbIX YacTbio 1.1 cTathi 16 deaepanbHOro 3akoHa Ne 210-
®3, X pabOTHMKOB;

4) [0BOAbl, Ha OCHOBaHMN KOTOPbIX 3adBWUTENlb HE COrMaceH C PelleHnem wu
peinctememM (6e3aeiicTBMEM) oOpraHa, MpPefoCTaBNAOWEro MyHUUMNAIbHYO YCAyry,
[AO/MKHOCTHOrO /ila opraHa, MpefoCTaB/AWEro MyHUUMNAbHYO YCayry, nnéo
MYHAUMNASIbHOTO  C/Y)KalWlero,  MHOrOMYHKUMOHaIbHOTO  LEHTpa,  paboTHMKa
MHOrO(hYHKLMOHa/IbHOTO LIEHTPa, OpraHu3aumiia, NpeaycMOTPeHHbIX YacTbio 11 cTatbu
16 ®epepanibHoro 3akoHa Ne 210-d3, mMx pabOTHUKOB. 3adABUTE/IEM MOrYT ObITb
NpeAcTaBfieHbl JOKYMeHTbl (MpY Hasvuum), MNOATBEPXKAAloLLEe [OBOAbl 3asABUTENS,
NMBO NX KONUK.

5.4. MocTtynueLuas Xanoba noAneXxXuT perucTpalmmn B CPOK He rno3gHee paboyero
[HA, CneayroLLero 3a fAHem rnocTynieHus.

5.5. )Kanoba, nocTynuBllas B OpraH, MPefOCTaBASIOWNUA MYHULMNATBbHYIO
YCNYry, MHOTO(YHKLUMOHANIbHBIN  LUEHTP, YYPeauTento  MHOTMOMYHKUMOHaIbHOIO
LieHTpa, B oOpraHusauuun, npefycMOTpeHHble 4acTbio 11 cTtatbM 16 PefepanbHOro
3akoHa Ne 210-d3, nnb0 BblWecToAWMIA opraH (MpU ero Haanmumun), NOANEXUT
PaCCMOTPEHWNIO B TeYeHWe NATHaAuaT paboumx OHEen co [AHA ee perucTpauun, a B
C/lyqae 00)KanoBaHMA OTKasa OpraHa, NpPeAoCTaBMAOLEro MYyHUUMMAIbHYHO YCNyry,



MHOIO(YHKUMOHA/IbHOTO LeHTPa, OpraHu3auuii, npefyCMOTPeHHbIX YacTbto 1.1 cTatbu
16 ®depepanbHOro 3akoHa Ne 210-P3, B npueme [OKYMEHTOB Yy 3asBuTeNs Nnbo B
MCnpaBieHun [JOMYLEHHbIX OMeYyaTok M OWwunboK uaM B Ciydae 06XKasioBaHWS
HapyLUeHNs1 YCTAaHOB/IEHHOITO CPOKa TakKMX WCMPaBMEHUIA - B TeYeHWe NATM paboumx
[HEN CO AHA ee perucTpauum.

5.6. Mo pe3ynbTatam pacCMOTPEHMS Xanobbl MPUHUMAETCS OAHO M3 CReAyHLLMX
PELLIEHNIA:

1) >xkanoba yAOBNETBOPSETCA, B TOM 4YuCNe B (POPME OTMEHbI MPUHSATOrO
PeLLEeHNs, UCMpaB/eHNs AOMYLLEHHbIX OMeYaToK M OWNOOK B BblAaHHbIX B pe3ynbTaTe
NPefoCTaBNEHNS  MYHUUMMNANbHOW  YyCNyrn  JOKYMeHTax, BoO3BpaTa 3asBUTESO
OEHEeXHbIX CPeACTB, B3MMaHMWe KOTOPbIX HE MPeayCMOTPEHO HOPMAaTVBHbLIMM
NpaBOBbIMM aKTaMy Poccuiickoii deaepaunn, HOPMATMBHBLIMW MNPaBOBbIMU aKTaMu
Pecny6nmkun TaTtapcTaH, MyHALMNabHLIMIA MPaBOBLIMUA aKTaMu;

2) B YO0B/IETBOPEHNM Xa/l0Obl OTKa3biBaeTcA. He no3aHee AHA, CrefytoLlero 3a
OHEM TMPUHATMA pelleHns, YKa3aHHOro B HACTOAWEM MyHKTe, 3asBUTENO B
MUCbMEHHON (POpPME M MO XXENaHWI0 3asBUTENS B 3MEKTPOHHOW (hopMe HanpaBnsieTcs
MOTMBUPOBAHHbIA OTBET O pe3y/bTaTax PacCCMOTPEHNUS XKaobb!.

5.7. B cnyyae npusHaHusi anobbl NOANEXalLLe YAOBNETBOPEHUIO B OTBETE
3a9BUTE/IKO O pe3y/ibTaTax PacCMOTPEHUSA Xasobbl AaeTca UHpopMaUMs O LelCTBUAX,
OCYLLECTB/AEMbIX  OpraHoMm,  MNPefOCTaBNAWNM  MYHUUUNAIbHYO  YCAyry,
MHOTO(hYHKLMOHa/IbHBIM LIEHTPOM IM60 OpraHu3aumeid, npeLyCMOTPeHHOM YacTbio 1.1
cTaTbM 16 defepanbHOro 3akoHa Ne 210-P3, B Lensax Hesamen/IMTeNbLHOr0 YCTpaHeHUA
BbISIB/IEHHbIX HAapYyLLEHWIA NP OKa3aHUM MYHULMNAIbHOR YCNyru, a Takke NPUHOCATCS
M3BWHEHUS 3a A0CTaB/eHHbIE HEyA06CTBa 1 YKa3bIBAETCA MHGOpMauuUs O AafbHeMLwmnX
[ENCTBUAX, KOTOpble HeO6XOAMMO COBEpLUMTb 3aiBUTE/IK0 B LENsSX NOMyyveHus
MYHULMNATIbHOW YCNyT .

5.8. B cnyyae NpU3HaHWA »Xanobbl He MO/JIEXalleil YaA0BNETBOPEHUIO B OTBETE
3a8BUTENI0 O pe3y/bTaTaX PAaCCMOTPEHUsI XKanobbl AAOTCS  apryMEHTUPOBAHHbIE
Pa3bACHEHMS O MPUYMHAX MPUHATOrO PELLEHWs, a Takke MHGopMauus O nopsake
006XKa/I0BaHNs NPUHATOrO PELLEHNS.

5.9. B clyyae yCTaHOBNEHMS B XOA€ WK NO pe3y/ibTaTaM PacCMOTPEHUS XKasobbl
NPU3HAKOB COCTaBa aAMWUHUCTPATMBHOrO MpPaBOHAPYLUEHWUS WM MPEeCTyn/eHus
[OMKHOCTHOE ML, PABOTHUK, HaZleNeHHbIe MOMHOMOYMAMI MO PACCMOTPEHUIO Xanoo,
He3aMeANMTEeNbHO HaNpaBsaoT UMEIOLLIMECS MaTepuanbl B OpraHbl MPOKYpaTypbl.



MpunoxeHune Ne 1

K AMVHUCTPATUBHOMY perfiaMeHTy
MpefoCTaBIeHNs MyHULMNAILHOR YCyTu
Mo Bblaye crnpasKy (BbIMNCKN)

dopma

(BnaHK opraHa, NPeAoCTaB/SOLLIEr0 MyHULMMAbHYH YCNYTY)

CrPABKA

CsefieHns 06 3/1EKTPOHHOM NOANUCK
[omkHocTHoe nmyo (PUNO)

(nognucb YNosIHOMOYEHHOro
[O/MKHOCTHOIO /iMLa opraHa)



MpunoxkeHne Ne 2

K AQMVHUCTPATMBHOMY PerfiaMeHTy
npeaocTaBeHNs MyHULMNIbHOW YCTyT U
Mo Bblgaye cnpasku (BbIMMUCKN)

dopma
(BnaHk opraHa, NpefoCcTaBNAOLEr0 MyHULUMNAIbHYHO YCYTY)
Komy:
KOHTaKTHble JaHHbIe:
MpepcTaBuTENb:
KOHTaKTHble laHHble NpeacTaBUTenNs:
PELLUEHWE
06 0TKase B NpeLoCTaB/IeHNN MYHULMMASIBHON YCyri
Mo Bblgaye cnpasKu (BbIMUCKN)
Ne
PaccmoTpeB Balle 3asdBfeHve ot No W npunaraemble K

[OKYMEHTbI, YMO/IHOMOYEHHbIM  OpPraHoMm
MPUHSTO PeLLIeHVe 06 0TKa3e B Bblgaye CripaBKy (BbIMMCKM) MO CAeayHoLLEMY OCHOBaHWIO:
[ononHUTeNbHAs UHGOPMaLUS:

CsefieHns 06 3N1eKTPOHHOM NOANUCK

JomkHocTHoe nnuo (PUO)

(nognuch YNONHOMOYEHHOT O
[O/MKHOCTHOTO /iMLa opraHa)



MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY PEraMeHTy
npeaocTaBneHns MyHULMNaNbHOW YCyri
Mo Bblgaye cnpasku (BbINUCKM)

dopma
(BnaHK opraHa, NpefoCTaBNAIOLWEro MyHULMNANbHYH YCyry)
Kowmy:
KOHTaKTHble AaHHbIE:
MpeacTaBuTenb:
KOHTaKTHbIe faHHble NpeACcTaBUTENA:
PELLUEHNE
06 OTKa3e B Mprieme AOKYMEHTOB, HEOOXOAUMBIX A1 NPeAoCcTaBIeHNs
MYHWUMNaNIbHOW YCyr Mo Bblgayve crnpaBku (BbINUCKK)
oT No
PaccmoTpeB Balle 3adBneHue oT No N npunaraemble K

HEMY [OKYMEHTbI, YMO/IHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06 OTKase B MPUEME [OKYMEHTOB, HEOOXOAMMbIX A1 MpefoCTaBleHNS
MYHWLMNaNbHO YCyri Mo Bbljaye CNpaBKy (BbIMCKM) MO CEAYHOLLMM OCHOBaHWSM:

1. '

2.

PasbsCHeHMe NPUYNH OTKa3a:

JlononHuTeNbHas MHpopMaLus:

Bbl BNpaBe NOBTOPHO 06PaTUTLCS B YMOHOMOYEHHBIV OpraH C 3asB/IEHWEM O NPeoCTaB/eHNN
YCNYrv Nocre ycTpaHeHUs yKa3aHHbIX HapyLUEHNIA.

[laHHbIN 0TKa3 MOXeT BbITb 06XanoBaH B fOCYAEOHOM MOpPSAKE MyTeM HarpaB/eHUs Xanoobl
B YMO/THOMOYEHHBIA OpraH, a Takxke B CyieOHOM Nopsiake.

CBefaeHNs 06 3N1EKTPOHHOI noanucu

JomkHocTHoe nnuo (PNO)

(NoAnMCb YNOIHOMOUYEHHOr0
[0MKHOCTHOIO NLIA OpraHa)



MpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY PerfiaMeHTy
MnpeAocTaBneHNs MyHULMNAILHON yCnyru
Mo Bblfaye Cnpasku (BbINUCKN)

dopma

B
(HaMeHOBaHWe opraHa MecTHOro
caMOyrpaB/ieHust)

oT

(chamnnug, nms, OTYECTBO, MACMOPTHbIE JaHHbIE,
PerucTpaLmio rno MecTy XWTeNbCTBa, afpec
3N1EKTPOHHOI MOYTbI, TeNegoH)
3AABNEHVE
0 Bblfaye crnpaBku (BbIMMUCKN)

MpoLy Bac BbigaTh cnpasky (BbIMUCKY)

(yKasaTb BWA CnpaBKm)

K 3aaBneHuo npunararoTcs:

Pe3ynbTaT NpeaocTaB/ieHns MyHULMNAbHOR YCyri, NpoLly NpefocTaBUTb:

| |B MYHBIN KabuHeT MopTana rocyAapCTBeHHbIX Y MyHULMNaNbHLIX ycayr Pecny6imku
TaTapcCTaH;

I | B  MHOTOMYHKUMOH&/IbHOM  LEHTpe  NpefoCTaB/ieHUsi  TOCYAapCTBEHHbIX Y
MYHULMNabHLIX ycnyr Pecny6nvkn TaTapcTaH;

| 18 OpraHe.

(para) (mognuce) ( (.1.0))



MpunoxeHne Ne 5

K AZMWUHNUCTPATUBHOMY PerfiaMeHTy
npeaocTaseHns MyHULMNaIbHOW YCNyTru
Mo Bbifaye CnpasKu (BbIMWCKN)
PykoBoguTento

VicnonHuTenLHOro KommuteTa

OT:

3AABNEHVE
006 MCNpaBNeHUN TEXHUYECKOW OLLNOKM

Coobuiato 06 OwWMOKe, LOMYLUEHHOM NPU OKa3aHUM MYHULMMANLHOW YCyrM MO Bbljaue
CMpaBKu (BbIMUCKN).

3anucaHo:

MpasunbHbIE CBEAEHUS:

Mpowy wucnpasnUTb [ONYLIEHHYD TEXHWYECKYHD OLWKMOKY W BHECTU COOTBETCTBYHOLLME
N3MEHEHWS B JOKYMEHT, ABNAIOLLMIACA pe3ynbTaToM MYHULMMNAbHOR YCyTri.

Mpunarato cnegyroLLme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHns 06 OTKNOHEHWM 3asBNeHUA 06 WCMpaBieHWU TeXHUYECKON
OLLUMOKM NPOLLY HamnpaBWTb TaKoe peLLeHue:

MoCpesCTBOM OTMPaB/IeHNA 3N1EKTPOHHOrO JOKYMeHTa Ha aapec E-mail: ;

B BUAe 3aBEPEHHON KOMuUW Ha GYyMaXKHOM HOCWUTE/Ile MOYTOBbIM OTMPaBIEHUEM MO afpecy:

HacTosLLIM NoATBEPXAAtD: CBEAEHNS, BKHOUEHHbIE B 3asIB/IEHIE, OTHOCSLLMECS K MO IMUYHOCTY
M NpefCTaB/SIEMOMY MHOK /LY, a TaKKe BHECEHHble MHOK HWKe, AOCTOBEPHbl. [OKyMeHTbl (Komuu
[OKYMEHTOB),  MPUIOXeHHbE K  3asBNEHWIO,  COOTBETCTBYIOT — TPeGOBaHMSIM,  YCTaHOB/EHHbIM
3aKOHOAATENbCTBOM Poccuiickoii depepauyi, Ha MOMEHT MPEeACTaB/eHUs 3asiBIEHUs 3TV [OKYMEHTbI
NEVCTBUTENbHbI 1 COAEPXKAT I0CTOBEPHbIE CBEAEHMSI.

(para) (nognwce) ( (.1.0)



MpunoxkeHne No2 YTBep»KaeH
NMOCTaHOB/IEHWEM
AicnoNHNTENbHOIO KOMUTETA
Habepe>kHo-MopKBaLLCKOro
Ce/Ib,CKOro nocesieHns
BepxHeycnoHckoro
MYHULMNaIbHOr 0 painioHa
Pecniybnunku TatapctaH oT
18.10.2024 r. Ne 16

ALMUHUCTPATMBHBIVA PerfiaMmeHT NpeaocTaBneHns MyHULMNAIbHOR yCnyr no
NPeaoCTaBNEHNIO rpaXAaHaM XXWbIX NOMELLEHWI No J0roBopy Hama ciy)Ke6Horo
YXNM0ro nomeLLleHus
1 O6LLmMe NonoxeHns
1.1. TpefMeT perynnmpoBaHusa aAMUHUCTPATUBHOIO pernaMeHTa
1.1.1. Hactoswmii aAMUHUCTPATUBHbIA PernaMeHT MnpeaoCcTaBNeHNs MyHULMNANbHOMN
ycnyru (ganee - agMUHUCTPATUBHBIA pernaMeHT) yCTaHaB/MBaeT CTaHAapPT M MOPSL0K
NPefoCTaB/IEHNS MYHUUMMALHOW YCYyrn Mo NPeAOCTaBNEHNIO TpadXKAaHam >XWMbIX
MOMELLEHNI B MYHULMNAIbHOM XXWU/IULLHOM (POHAE MO [OroBopaM HaiiMa CNy>ebHoro

YXUI0ro nomelleHns (ganee - MyHUUMNanibHaa ycnyra).

1.1.2.  TlonoXeHua  aAMUHUCTPATMBHOIO  pernaMeHTa  MPUMEHAKTCA  Npu
MPeLOCTaBMIEHUN  XKWMbIX MOMELLEHNA MYHULMNAIbHOIO KUAULLHOIO (hoHga o
[0roBopy Hailma Cny)>Ke6HOro >KWI0ro MoMeLleHNs B MOpsAKe, YCTaHOB/EHHOM
XXunuwHbim - Kogekcom Poccumidckoit ®efiepaupn, nocTtaHOBeHMEM [paBUTENbCTBA
Poccuiickoin depepaummn oT 26.01.2006 Ned2 «O6 yTBepaeHMM [paBua OTHECEHWS
XXUIOrO  MOMELLEHNA K CMeunaiM3npoBaHHOMY XKUIUWHOMY  (DOHAY W TUMOBbIX
[OrOBOPOB HaviMa CreuuaIn3npoBaHHbIX XXWU/bIX MOMELLEHWA», pPeLUeHneM opraHa
MeCTHOI0 camoynpaB/ieHNs, perfnaMeHTUPYHOLLMM NPeaoCcTaBeHNe CYXeOHbIX XMMbIX
MOMELLEHWIA, N eXerogHol mMepeperncTpaumMm rpaxgaH, COCTOALMX Ha Yy4yeTe B
KayecTBe HY)XX[atoLMXCs B NPefoCTaB/IEHNN XWUbIX NMOMELLEHMIA Mo fOroBopaM HariMa
C/TY>KEOHOI0 YKUJI0r0 MOMELLEHMS.

1.2. Kareropuu 3assutenei

1.2.1. Jlnyamu, MMeoLWMMK NpaBo Ha MofyvyeHne MyHUUMNAIbHOW YCNyru, SABNAOTCS
rpaxgaHe (COTPYAHMKK), COCTOALLME HA Y4eTe B KAYECTBE HY>KAAIOLMXCA B XWMbIX
MOMELLEHNAX MO [OroBOpY HariMa Cy>XeOHOro >KWIOoro MOMELLEHUA M0  MeCTy
XKUTENbCTBA, a TaKXKe Mo MeCTy paboTbl (Cy>k6bl) (Aanee - 3asBUTEND).

1.2.2. C 3aaBneHeM BrnpaBe 06paTUTLCS NPeACTaBUTENb 3asBUTENS, AeNCTBYHOLINIA Ha
OCHOBaHUN [O0KYMEHTa, Y[OCTOBEPAIOLEr0o €ero rMofIHOMOYNSA, JSIMB0 3aKOHHbIN
npeacTaBuTeNlb PU3NYECKOro nnua (ganee - NpeacTaBUTENb 3aABUTENSA).

1.3. MopafoK MH(OPMUPOBaHMS 0 NPEAOCTaBIEHN MYHULMNAIbHOW YCIYTI



1.3.1. WHdopmaums o0 nopsake npefoCTaBfeHMs  MYHUUMNANbHON  yCnyru
pasmMeLLaeTcs:

1) Ha WVH(OPMaLUMOHHBIX CTeHAax, CcofepXawmx BU3ya/lbHYH0 W  TEKCTOBYHO
MHOPMALMIO O  MYHUUMNAIbHOW  YCnyre,  PacrofioXXeHHbIX B MOMeLLEHUAX
MHOTO(PYHKUMNOHA/TbHbIX LIEeHTPOB npefoCTaBeHs rocyfapCTBeHHbIX "
MYHULMMABbHBIX YCAYT.

2) Ha oMUMaIbHOM CailTe MYHMUMNANbHOrO paioHa B WH(OPMAaLMOHHO-
TeleKOMMYHUKaLMoHHOW ceTn «MHTepHeT» (https://verhniy-uslon.tatarstan.ru/);

3) Ha lMopTane rocyfapCTBEHHbIX M MYyHMUMNAIbHBLIX Ycnyr Pecny6nmkn TatapcTaH
(https://uslugi.tatarstan.ru) (ganee - Pecny6imkaHCKuin noptan);

4) B rocyfapCTBeHHOW MWH(OPMaLMOHHOW cucTeMe «PeeCTp rocyAapCTBEHHbIX U
MyHUUMNabHbIX yenyr Pecriybnnkn TatapctaH» (http://frgu.tatar.ru) (ganee - Peectp
rocyapCTBEHHbIX Y MyHULUMNANbHBLIX YCYT).

1.3.2. KOHCynbTMpOBaHWe MO BOMpOCam MpefoCTaB/IeHUs MYHULUMNANbHOW YCyru
OCYLLLeCTB/IAETCH:

1) B MHOrO)yHKLUMOHa/IbHbIX LEHTpax MpeaocTaBneHnss roCyAapCTBEHHbLIX U
MYHULMNANbHLIX YCYT MNP YCTHOM 06paLleHnn - INYHO UK MO0 TeNeqoHy;

2) B MHTepaKTUBHON thopme EanHoro, Pecny6imkaHcKoro noprana;

3) B VcnonHuTtenbHOM KomuteTe HabepexXHO-MOPKBALLCKOrO CeibCKOro MoceneHns
BepXHeyCnoHCKOro MyHAUMNaIbHOTO pailoHa Pecnybnvku  TatapctaH (panee -
OpraH): npv YCTHOM 06paLleHnn - IMYHO WK Mo TenedoHy; Npu NMCbMeEHHOM (B TOM
ymcne B opmMe 3/1eKTPOHHOIo AOKYMeHTa) O6palleHnn - Ha BymMaXXHOM HocuTene o
noyTe, B 3/1IEKTPOHHONM (POpMe MO 3NEKTPOHHOI NouyTe.

1.3.3. VHhopmaums Ha EguHom, Pecny6nmkaHCKOM nopTasie O Mopsigke M Cpokax
NpefoCTaB/IeHNst MYHULMMNATILHOW YC/TyTU Ha OCHOBaHWUM CBEEHWI, COfepXKalnmxcs B
PeecTpe rocyfapCTBeHHbIX WU MYHUUMMATbHbLIX YCNYr, MPefoCTaB/sSeTCA 3asBUTESHO
becnnatHo. [JocTyn K WH(opMaumm O Cpokax W MOopsAKe NpeaocTaB/eHus
MYHULMMNATILHOW YCNYrn OCYLLEeCTBNAETCH 6e3 BbIMO/HEHNA 3asABUTENIEM KaKUX-1M60
Tpeb0oBaHWi1, B TOM Yncie 6e3 MCNonb30BaHUA NPOrpaMMHOro obecrneyeHuns, yCcTaHOBKa
KOTOPOro Ha TeXHUYecKue CpefcTBa 3asBUTeNst TPebyeT 3aKNHUYeHUs NIULEH3NOHHOIO
WM WMHOFO COrflalleHus C npaeoo6siagatesieM  NPOrpaMMHOr0  0becrneveHus,
npeLycMaTpUBAIOLLErO B3UMaHWe MnaTbl, PErUCTPaLvIio WX aBTOPU3ALMIO 3adBUTeNs
VN NpeLoCTaB/IEHNE MM NePCOHa/bHBLIX AaHHbIX.

1.3.4. lNpn obpalleHnn 3asaBUTENS JIMUHO WX MO TeneoHy B COOTBETCTBUM C
MOCTYNMBLUMM ObpaLleHnem npefocTaBnseTcs MHopMaLms:

1) 0 MecTe HaxoXAeHuss MHOrO(YHKUMOHANbHOrO LEeHTpa npefocTaB/ieHuns
rocyfapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpajuk paboTsl,
CrpaBOoYHble TefledIoHbl);
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2) 0 MopsiAKe MpeaocTaBneHnss MyHULMNATbHOW YCyru, 0 cnocobax u cpokax nogayu
3as1B/IEHUIA;

3) 0 KaTeropusix rpaxpgaH, KOTOPbIM MpPefOCTaBMsSeTCA MyHUUMNanbHas ycnyra;, o
HOPMaTMBHbLIX  MpPaBOBbIX aKTax, PerynMpyrowmx BOMPOCbI  NpPefoCTaB/IEHUA
MYHULUMNALHOW YCNyTu;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAMMbIX [N PacCMOTPEHUA 3asB/IEHNS O
NPefoCTaBNEHUN  MYHULUMNANLHOA yClyrKn, O CpoKax nMpueMa W perncrpaummn
3aB/IEHUS;

5) 0 xofle NpefoCTaBNEHNA MyHULMNA/IbHOR YCNYTu;

6) 0 MecCTe pasMelleHusi Ha oduumManbHOM caidTe MHopMauuyM Mo  Bonpocam
NpefoCTaBNEHNSA MYHULMNANIBHOR YCNYTW;

7) 0 nopsiake 06XanoBaHWs AENCTBUIA UK Ge3AeCTBUA AO/MKHOCTHBLIX nny, OpraHa.
Mo  nuCbMeHHOMY  0OpalleHV0  COTPYAHWMKM  OTAena, OTBETCTBEHHOro  3a
npefocTaBneHne  MyHUUMNANBHOW  yCnyru, nogpobHO B MMUCbMEHHOW  hopme
Pa3bACHAKT 3asBUTENO  MOPALOK NPeAOCTaBNEHNS MYHUUMMANbHOW  YCiyrn u
BOMPOCHI, YKasaHHble B HACTOALLEM MYHKTe aAMWHUCTPATMBHOIO pernameHta, U B
TeyeHMe Tpex paboumx AHel CO AHA perucTpaumy obpalleHust HanpasnsaoT OTBET
3aaBuTento. OTBeTbl JAlTCA Ha A3blke obpalleHus. B cnyvae HEBO3MOXXHOCTM [AaTb
OTBET Ha fA3blke Ob6palleHVsi UCMOMb3YHTCA TFOCYAApPCTBEHHbIE A3blkM Pecrybnmku
TaTtapcTaH.

1.35. WNHopmaumss no Borpocam  NPeAoCTaB/EHNA  MYHUUMMATBLHON  yCnyru
pasmelaeTcd Ha  ouuMasbHOM  calTe  MyHMUMMNaNbHOrO  panMoHa WU Ha
NH(POPMALMOHHBIX CTeHAax B nomeweHnax OpraHa gnd pabotbl € 3adBUTENAMM.
MHhopmaums Ha rocyfapCTBeHHbIX f3blkax Pecny6imkn TatapcraH, pasMellaemas Ha
NH(OPMALMOHHBLIX CTeHAaX WU Ha o(UUMabHOM CaiTe MYyHMUMMNA/IbHOTO paioHa B
NH(OPMaLMOHHO-TENEKOMMYHNKALMOHHOW CeTU «VIHTEpHET», BKIHOYAET CBEAEHUS O
MYHUUMNANLHOW YCnyre, cofepalimecs B NyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
211, 51 agMUHUCTPATUBHOIO pernamMeHTa, MHMOPMaUMO O MeCTe HaxO0XXaeHus,
CMpaBOYHbIX TenetoHax, BpemMeHn paboTbl OpraHa, 0 rpauke npuema 3asBNeHWIn Ha
npefoCcTaB/IeHNe MyHULMNAbHOW YCYTW.

1.4, HopmaTmMBHbIe NMPaBOBbIE aKTbl, Perynnpytolme npeaocTaBieHne MyHULMNaIbHOR
ycnyru

1.4.1. TlepeyeHb HOPMATMBHBLIX MNPaBOBbLIX aKTOB, PEry/nMpPYHLWNX MNpefocTaBieHne
MYHULUMNANLHOW ycnyrn (C yKa3aHWeM PeKBU3MTOB HOPMAaTUBHBIX MPaBOBbIX aKTOB W
MCTOYHUKOB  UX  OPMuManibHOro  onyb/nvMKoBaHWsA),  pasvelleH B PeecTpe
rocyapCTBEHHbIX M MyHULMNA/bHBLIX YCNYT, Ha O(pUUManbHOM caiiTe MyHUUMNaIbHOMO
painioHa B MH(OPMALMIOHHO-TEIEKOMMYHWKALMOHHOWN CETU «HTEPHET.

1.4.2. TeKCT agMMHUCTPATUBHOIO pernameHTa B AEWCTBYHOLLEA peaakuuy MOANeXuT
pasmMeLLeHno B PeecTpe rocyaapCTBeHHbIX Y MyHULMNAbHBIX YCYr, Ha o(huLmanbHOM



caiTe MyHUUMNASbHOrO parioHa B MH(OPMaLMOHHO-TEIEKOMMYHUKaLMOHHOW CeTU
«IHTEepHET».

1.5. TepMuHbI, UCNONbL3YeEMblE B aAMUHUCTPATVBHOM pernameHTe, U UX onpeaeneHus
15.1. B agMWMHUCTPaTMBHOM persfaMeHTe WCMoNb3yHTCA Cneayolme TepMUHbl U
onpegeneHvs:  ypaneHHoe paboyee  MeCTO  MHOrO(MYHKUMOHaNbHOro  LieHTpa
NpefoCTaB/EHNs TOCYLAAPCTBEHHLIX WM MYHULUMNANbHBIX YCAYr - TepputopuasibHO
060C06/1eHHOE CTPYKTYpHOe nojpasgeneHvie (ouc) MHOroyHKUMOHAIBHOTO LieHTpa
NpefoCTaBEHNA TOCYAAPCTBEHHbLIX U MYHULMMA/bHBIX YCNYT, CO34aHHOe B rOPOLCKOM
(cenbckom) MoOCeNeHnM MYHUUMMNA/IbHOMO pailoHa WM B TOPOACKOM  OKpyre
Pecny6nvkn TaTapcTaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHusauum
[eaTeNlbHOCTU MHOMOQYHKLMOHaIbHbLIX LIEHTPOB MpeLoCTaBeHns rocyAapCTBEHHbIX U
MYHULUMNAbHBIX YCYT, YTBEPXKAEHHbIX NOCTaHOB/EHNEM [MpaBuTensCTBa POCCUMINCKOM
depepaummn ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBep)kaeHuu MpaBua opraHn3aumum
[eATeNlbHOCTM MHOMOYHKLMOHaIbHbLIX LIEHTPOB MpefoCcTaBeHns rocyAapCTBEHHbIX U
MYHUUMNANbHBIX  YCNYr»; TexXHuWyeckas owmnbka - owubka (Onucka, onevartka,
rpammartmyeckas unm apumMeTyeckas olmoka nnmbo nofobHas owmnbka), fonyLeHHas
OpraHoM, MpefoCTaBNAOWMM  MYHULMNANLHYHO — yCcayry, W npuBefwas K
HECOOTBETCTBMIO CBELEHWU, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULUNaIbHOM
YCNyru), CBefeHWAM B [JOKYMeHTaxX, Ha OCHOBAHWM KOTOPbIX BHOCW/IUCb CBEAEHUS;
EanHaa cuctema uMAeHTUMKaUMM U ayTEHTUUKaUMM B MHPACTPYKTYpe,
obecneynBsaroLLen NH(OPMALMOHHO-TEXHO/IOMNYECKOe B3aMMOfelicTBme
MH(OPMALMOHHBIX CUCTEM, MCMOMb3YEMbIX A1 MPeLOCTaBNeEHNA TOCYLAPCTBEHHBIX Y
MYHULUMNaNbHbIX YCAYr B 3M1EeKTPOHHOW hopme (panee - ECUA) - denepanbHas
rocyJapCTBeHHast MH(OpPMaLMOHHas crUcTeMa, 06ecrneyrBaroLLas CaHKLNOHVPOBAHHLIN
AOCTYN YY4aCTHUKOB UH(OPMALMOHHOIO B3aMMOAECTBUA B CUCTEME UAEHTU(DMKALMN U
ayTeHTU(MKaUMM K MHGopmauuy,  CoAepxkalleincs B rocyfapCTBEHHbIX
NHOPMALMOHHBIX CUCTEMAX W  WHbIX WH(POPMAUMOHHbLIX cucTemax; MoL, -
[CocydapcTBeHHOe  GHOMKETHOe — yupexaeHue  «MHOro)yHKUNOHA/IbHBIA  LEHTP
MPefoCTaB/IEHNA  TOCYAAPCTBEHHLIX U MYHUUMNabHBIX  yciyr B Pecny6nvke
TarapctaH»;, AMC M®L, - ABTOMaATM3MPOBaHHaA WHMOPMALMOHHAsA CuUCTeMa
MHOTO(YHKUNOHATbHbBIX LIeHTPOB npefocTaB/ieHns rocyilapCTBeHHbIX 7
MYHUUMNa/bHBIX yenyr Pecny6imkn TatapcraH.

152. B aAMUHUCTPaTMBHOM pernameHTe moj 3adB/fieHWUEM O TMpefoCTaB/IEHUM
MyHUUMNaNbHOW ycnyrn (fanee - 3asB/ieHME) NMOHMMAETCA 3anpoc O NpefoCTaB/IEHNN
MYHULMN&/IbHOW  YCYTW, MNOAAHHbIA B COOTBETCTBMW C MYyHKTOM 3 CTaTbl 2
depepanbHoro 3akoHa ot 27 wons 2010 roga Ne 210-®3 «O6 opraHu3aumun
NpefoCTaB/IeHNs TOCYAAPCTBEHHbLIX U MYHULMMNAbHBIX YCnyr» (fanee —deaepabHoblil
3aKOH Ne 210-P3).

2. CTaHfapT npefocTaBieHNs MyHULMNAIbHON YCyru



2.1. HanmeHoBaHMe MyHMUMMaNbHOM ycnyrn [pefoctaBneHne rpaxaaHam >KUfbIX
NMOMELLEHNIA B MyHULMNATbHOM YXU/IULLHOM (JOHAE NO A0roBopam Havma Ciy>kebHoro
XKN/I0T0 MOMELLEHMS.

2.2. HanmeHOBaHMe  WCMOMIHUTE/IbHO-PACNOPAAUTENILHOIO  OopraHa  MeCcTHOro
camoynpas/ieHnsi, HenocpeACTBEHHO MPEAOCTAaBAOLWErO MYHULUUNAIbHYIO YCayry
NcnonHutenbHbIi  KOMUTET  HabepeXkHO-MOpPKBALLCKOro — CeflbCKOro  MocesieHuns
BepxHeyCnoHCKOro MyHMUMMNanbHOro paioHa Pecnybnvkn TartapctaH (ganee -
OpraH).

2.3. OnucaHue pe3ynbTaTa NPefocTaBeHNs MyHULMNaIbHON YCyru

2.3.1. Pe3ynbTaTtoM npefocTaB/ieHnss MyHULMNaIbHON YCNYrn ABNSETCS:

1) pacrnopsbkeHvie 0 NPefoCTaB/eHUN TPaXKAAHWUHY XKWUIOT0 MOMELLEHNA MO [0roBopy
HaliMa Cny>XeGHOro >KWU/Ioro MOMeLLeHWs,, [JOrOoBOp HaiMma, akT npuema-nepesaym
CNy>XebHOro NoMeLLeHNs;

2) peLLeHne 06 0TKa3e B NpeAoCcTaBNeEHMN MyHULMNANBLHOW ycnyrn (npunoxeHne Ne 1 K
HacToALEeMY aAMUHUCTPATUBHOMY PerfiaMeHTy);

3) pelleHne 06 OTKase B MpuvemMe AOKYMEHTOB, HEOOXOAMMbIX ANA NpPefoCTaB/eHUs
MYHUUMNANbHOW ycnyrn (npunoxkeHne Ne 2 K HacTosweMy afMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT NpeaocTaBneHns MyHULUNANLHON YCNYr HanpaBnsieTcs 3asBUTENHO B
(hopmMe 3MEKTPOHHOI0 [OKYMEHTa, MOAMWUCAHHOIO YCWIEHHON KBannMQuUMpoBaHHOM
3/IEKTPOHHON MOANUCLID  YNOMHOMOYEHHOTO AO0/MKHOCTHOro nuua OpraHa (1160
OpraHa), B cooTBeTCTBUMN C PefepasbHbIM 3aKOHOM OT 6 anpensd 2011 roga Ne 63-d3
«O06 3neKTPoHHON noanuck» (panee - PefepaibHbli 3aKOH No 63-D3) B IMUHbLIN
KabuHeT EgmMHOro noprtana. B cnyyae HanpaBneHus 3asBfieHUS  MOCPEACTBOM
Pecny6nnkaHcKOro noptasa pesynbTaT MNpefoCTaB/ieHUss MYyHULMNAIbHOW  YCayru
Hanpas/ISeTCs B IMYHbIA KabMHET Pecny6/IMKaHCKOro noprana.

2.3.3. Mo BblboOpy 3asBUTENA pe3y/nbTaT MPefoCTaBNeHNS MYHULMNIbHON YCNyru
Bblgaetcd B OpraHe vnv B M®L, B hopme 3K3emnsifpa 3/EKTPOHHOIO AOKYMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOCWTeNle, 3aBEPEHHOro neyaTbld U MOAMNUCHIO
COOTBETCTBEHHO YMO/IHOMOYEHHOrO [A0/HKHOCTHOro nuua OpraHa wnvM paboTHWKa
ML

2.3.4. 3asBuTeNlb BMNpaBe MOMYYUTb pPe3ynbTaT MPefoCTaBEHNA  MYHULMNAbHOM
ycnyru B (OpMe 3M1EKTPOHHOIO AOKYMeHTa B TeYeHVe Cpoka AenCTBMA pesy/ibTata
NpefoCcTaBIEHNA MyHULMNbHOW YCNYTW.

2.4. CpoK npeaocTaBneHns MyHUUMNASbHOW YCnyru, B TOM 4YMUCNe C YYeTOM
HeoOX0AMMOCTM 00palleHnss B OpraHusauuu, Y4yacTBYHOLWME B MPefoCTaB/IeHNM
MYHULMMNATIbHOM YCYT, CPOK NPUOCTAHOB/IEHWSA MPeAOCTaB/EHNS MYHULMNaIbHOM
ycnyrm B Cnyyae, €C/M BO3MOXXHOCTb  MPUOCTAHOBMEHNA  NPefyCMOTPeHa
3aKoHogaTenbCcTBOM  Poccuiickon  defiepaumn,  CPOK  Bblgaun  (HanpasieHus)



[OKYMEHTOB, SABNAIOLIMXCA Pe3yNibTaTOM MpPeAoCTaB/eHNs MYyHUUMNATbHON YCnyru
2.4.1. MyHuuMNanbHaa ycnyra npegoctaBnaeTca: U3gaHue pacrnopsXXeHua B TeveHue
13 paboumx [Held C MOMEHTAa MOCTYN/IEHNA 3asAB/IEHWs; 3aK/N0YeHne [Orosopa B
TeyeHne Tpex paboumx JHein C MOMeHTa U3LaHNA PacropsHXKEHNS.

2.4.2. TIpnoCTaHOB/IEHME CPOKa MPefoCTaBNEHUS  MYHMUMNANbHOW  YCNYyrn  He
npesyCMOTPEHO.

2.4.3. HanpasneHne [OKYMEHTa, ABNAKOLLEroca pe3ynbTaToM NpefoCTaB/eEHUA
MYHAUMMASIbHOW  yCnyrm B ()OPMe  3/IEKTPOHHOIrO  [OKYMEHTa,  3afBUTE/H0
OCYLLeCTBNAETCA B [eHb OOPMJIEHUA M peructpauumn pesynbtata nNpesocTasBieHns
MYHULMMNATIbHOW YCNyTW.

2.5.  WcuepnbiBalowyii  nepeyeHb [AOKYMEHTOB, He0OXOAMMbIX B COOTBETCTBUMM C
3aKOHOAATe/lbHbIMM WM WUHBbIMW  HOPMAaTMBHbLIMKM  MPaBOBbIMW  akTamMu  AN4
NPefoCcTaBNeHNs MYHULMMNANbHON YCNYyrK, a Takke YCIyr, KOTopble SBAAKTCH
HeobXoauMbIMM 1 06s3aTeNlbHbIMUA - N1 MPefOCTaBeHNs MYHUUMNAbHBIX YCAYT,
nogsiexatymx npeacTaBieHnIO 3aaBUTENEM, CMOCOObI UX NOMyYeHUs 3a8BUTENEM, B TOM
ymcne B 3/1IeKTPOHHOM (hopme, NOPALOK UX NpeAcTaB/eHNs

2.5.1. Ond nonyyveHUs MyHULMNaIbHON YCNYyrn 3asBUTeNb NPeACTaBNseT ChefytoLme
[IOKYMEHTbI:

1) [OKYMEHT, YAOCTOBEPAIOWMA NNMYHOCTL (He TpebyeTcda B C/yyae obpalleHus
nocpeacTsoM EavHoro, Pecny6nMKaHCKOro noprana);

2) LOKYMEHT, YA0CTOBEPAIOLMIA NOTHOMOYMNA NPeACcTaBUTENS 3asABUTENS;

3) 3asBfieHue: B (opMe OOKYMeHTa Ha OyMaxHOM HocuTene (npuioxeHue Ne 3 K
HacTOALWEMY afMUHUCTPATUBHOMY PerfiaMeHTy); B 3/IEKTPOHHON thopme (3ano/HsAeTCs
MOCPEACTBOM BHECEHUS COOTBETCTBYIOLMX CBEAEHUA B  3/IEKTPOHHYIO  (hopmy
3adBNleHns), MOAMUCaHHOE B COOTBETCTBUM C TpeboBaHWAMM MNyHKTa 2.5.3
aMVHUCTPATUBHOIO  pernameHTa, npu  obpaweHnUn  nocpefctsom  EfuHoro,
Pecny6/1mkaHCKOro noprana;

4) X0[aTancTeo pyKoBOAUTENS, COOTBETCTBYHOLLETO rocyaapCTBeHHOro
(MyHMUMNANIbHOr0)  opraHa, rocyfapCTBEHHOro  (MyHUUMMNAIbHON0)  YHUTapHOro
npeanpusatus  Pecnybnmkn  TaTtapcTaH,  rocyfgapCTBEHHOro  (MyHMLMNAIbHOIO)
yupexaeHus Pecriybnvkun TartapcraH;

5) Konus TPYA0BOro A0rosopa Mo Komms Cy>KeOHOro KOHTPaKTa;

6) npaBOyCTaHaB/MBAKOLWME [OKYMEHTbl Ha OObEKTbl HeABWKUMOCTM, MnpaBa Ha
KOTOpbIE He 3aperucTpupoBaHbl B EANHOM rocyaapCTBEHHOM PeecTpe HeABVXKMMOCTMU.
2.5.2. 3adBneHve W npwunaraemble AOKYMEHTbl MOryT ObITb  MNPeACTaB/EHbI
(HanpasfeHbl) 3a8BUTENEM OLHUM U3 CefyHoLmMX Criocobos:

1) uyepes M®LL Ha OymMaXHbIX HOCUTENSX W B BUAE 3MEKTPOHHbIX [LOKYMEHTOB,
COOTBETCTBYHOLUMX TPeboBaHUAM MyHKTa 2.5.3 afAMUHUCTPATUBHOIO PerfiaMeHTa;

2) nocpeacTsoM EamHoro, Pecny6anKaHCKOro noptana B 3/1EKTPOHHON (hopMe;



3) B OpraH NMYHO WM MNOCPEACTBOM MOYTOBOM CBA3N Ha OYyMadKHOM HOCUTESe.
3asdABneHre 1 npunaraeMble LOKYMEHTbI, MPW HamnpasfeHUX MOCPEeACTBOM MOYTOBOM
CBA3W, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPSALKE.

2.5.3. 3asBneHve npu HanpasfeHUM nocpeacTsom EamHoro, Pecny6/inMKaHCKOro
nopTasna NoAnNUCbIBAETCA MPOCTON 3M1EKTPOHHOW NOAMUCLIO 3asBUTENA. [na nonyveHns
MPOCTOM  3/IEKTPOHHON  MOAMUCKU  3adBUTE/N0  He0OXOAMMO NPOWTU  npoueaypy
pernctpaumn (ayteHTnukaumn) B ECUA, a Takke NOATBEPANUTb YYETHYHO 3arichb.
ANeKTPOHHbIN AOKYMEHT (3/1eKTPOHHbIA 00pa3 AOKYMEHTA), yKa3aHHbIA B NOANYHKTE 2
MyHKTa

2.5.1 agMMHMCTPATMBHOIO perfiaMeHTa, 3aBepsieTcsl YCU/IEHHON KBaM(PULMPOBaHHOM
MOAMUCHIO NN, YMOSIHOMOYEHHbIX Ha CO34aHue W NOoAMuUcaHe TakuMxX LOKYMEHTOB, B
TOM 4uUCne HOTapuycamu. ONEeKTPOHHble  AOKYMeHTbl  (3/1eKTPOHHble  06pasbl
[NOKYMEHTOB), npuiaraemble K 3asiB/ieHW0, B TOM YKC/e [JOBEPEHHOCTK, HanpaBasaoTCS
B Buae (aitnos B (hopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He
6onee 50 Mo6ainT. KauyecTBO NpeAoOCTaBNsSEMbIX  3/IEKTPOHHBLIX  [AOKYMEHTOB
(3N1eKTPOHHbIX 06pa30B [OKYMEHTOB) AO/IKHO MO3BOMATHL B MOSHOM 00beMe Npo4YnTaTh
TEKCT [JOKYMEeHTa 1 pacrno3HaTb PEKBU3UTbLI JOKYMEHTA.

2.5.4. 3anpeLlaeTtcs TpeboBaTh OT 3aABUTENS:

1) npeAcTaBneHWs [OKYMEHTOB WM WHMOpMauUM WAW  OCYLLECTB/IEHUA AeNCTBUM,
NpefcTaB/ieHNe WM OCYLLECTB/IEHME KOTOPbIX HEe MpefyCMOTPEHO HOPMATUBHbLIMM
MPaBOBbIMW  aKTamu, PErympyrowmMMn OTHOLUEHWS, BO3HMKAKOLWME B CBA3M C
NpefoCTaB/IEHNEM MYHULMNIbHOW YCNYTW;

2) OCYLIeCTBNEHUS AEWCTBMIA, B TOM UMCNEe COrNacoBaHWA, HEo6XoAUMbIX ANs
MONyYEHMS  MYHUUMNAIbHOW YCNYrM WM CBS3aHHbIX C  OOpalleHneM B WHble
rocyfapCTBeHHble OpraHbl, OpraHbl MeCTHOro CcamoyrnpaB/ieHus, OpraHusauun, 3a
NCK/KOYEHMEM MOMYYEHUA YCIyr W MOMyYeHWUs [JOKYMEHTOB W MH(opMauuu,
NpefoCTaBNsAeMbIX B pe3y/ibTaTe MpPeAoCcTaB/ieHNs TakUX YCNyr, BK/IKOYEHHbIX B
rnepeyH, YykKasaHHble B 4actu 1 crtatbM 9 ®PepepancHoro 3akoHa Ne 210-P3
(HeobXxoanMbIX 1 06A3aTENbHBIX YCNYT);

3) npeacTaBneHNs AOKYMEHTOB U MHGopMauun, OTCyTcTBue U (M) HeLOCTOBEPHOCTb
KOTOPbIX He YKasblBa/IMCb MPW MepBOHaYa/lbHOM OTKase B MpuemMe [OKYMEHTOB,
HeoOX0oAMMBIX 41 NPefoCTaBeHNS MYHUUMMANILHOW YCNyr, 160 B NpeaocTaB/ieHnm
MYHULUMNAbHOW YCNYrK, 3a UCKNHOYEHNEM CNeLyoWmnX CyYaes:

a) UM3MeHeHMe TpeGOBaHU  HOPMATWMBHbLIX  MPaBOBbIX aKTOB,  KacaroLMXCs
NpefoCTaBNIEHNA MYHULMMA/ILHOW YCNyru, Nocne nepBoHavasibHOM nojayn 3asB/eHus
0 NpefocTaBNeHUN MyHULMNATbHOR YCYTu;

6) Hamyme OLIMOOK B 3asB/IEHUM O MPefOCTaBNEHUN MYHULUMNAIbHON YCIyrn u
OOKYMeHTaX, MOfJaHHbIX 3asBWTENIeM [MOoC/ne MepBOHAYa/IbHOM0 OTKasa B MNpueme
[AOKYMEHTOB, HEOOXOAMMbIX ANS MPeAoCcTaBNeHUs MYHUUMMAIbHOR Yycnyrn, nnbo B



NpesocTaBNeHNN MyHULMMNAIBHON YCYT U He BKIKOYEHHbIX B MPeACTaB/ieHHbI paHee
KOMMNEKT JOKYMEHTOB;

B) WCTEYEHWe CpoKa [EeNCTBUSA [OKYMEHTOB WM W3MEHeHWe WHGopmauuny nocne
MepBOHAYa/IbHOTO OTKa3a B MPUEeMe JOKYMEHTOB, HEOOXOAMMbBIX A1 NPeaocTaBieHus
MYHULMNATbHOW YCNyrn, Nn60 B NPeAoCTaBeHN MyHULMNIbHON YCNYTI;

) BbISB/IEHWNE JOKYMEHTa/IbHO MOATBEPKAEHHOIO (hakTa (MPM3HAKOB) OLLUMOOYHOI0 MK
NPOTMBOMNPaBHOIO AeCTBUA (6e30eCTBUS) AOMKHOCTHOrO nuua OpraHa, paboTHMKa
M®L|, npu nepeBoHa4yasibHOM OTKase B MpUEMe [OKYMEHTOB, HeoOXoAUMbIX [/
npefocTaBneHns MyHULMNAIbHOW YCnyru, M60 B MPeAocTaBieHn MyHULMNaIbHON
ycnyru, 0 4YeMm B MWUCbMEHHOM BMWZE 3a MOAMUCHIO pyKoBoauTens OpraHa npu
NnepBOHaYa/IbHOM OTKase B Mpueme [OKYMEHTOB, HeoOXOAUMbIX ANA NPeaocTaB/eHuns
MYHULMNIbHOW YCNYrK, YBeLOMSETCA 3asBUTe b, & TaKKe MPUHOCATCA U3BMHEHUS 3a
[0CTaB/IEHHbIE HEeY06CTBa;

4)  npepocTaBNeHWs Ha OyMaXKHOM HoOcuTesnle  [OKYMEHTOB W MH(opMauumu,
3MIEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblIN 3aBepeHbl B COOTBETCTBUMU C MYHKTOM 7.2
YyacTn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, 3a UCKIKOYEHMEM CllyYaeB, ecnu
HaHeceHVWe OTMETOK Ha Takue AOKYMEHTbl IM60 UX U3bATME ABNSETCH HeOOXOAVMbIM
YCNOBMEM MNPefOoCTaB/eHNs TOCYAAPCTBEHHOW WM MYHULUMNaIbHOW YCYTN, N UHbIX
CNy4aeB, YCTAHOB/IEHHbIX (heflepasibHbIMK 3aKOHAMU.

2.6. WcuepnblBaloWnii nepeveHb [1OKYMEHTOB, HEOOXOAUMbLIX B COOTBETCTBMMU C
HOPMaTVBHbLIMK MPaBOBbIMW aKTamy 7151 NPeAOoCTaBNeHUs MYHULMNIbHON YCyru,
KOTOpPble HaxXOAATCA B PAaCMOPSXKEHUU FOCYLAPCTBEHHbLIX OpPraHoB, OpPraHoB MECTHOrO
camoynpas/iieHUs W MoABeAOMCTBEHHbIX TFOCYAPCTBEHHbIM OpraHam WM opraHam
MECTHOr0 CaMOyrnpas/ieHUs OpraHn3aLmin 1 KOTopble 3asBUTE/b BrpaBe NpeAcTaBUTb, a
TaKKe Crnocobbl MX MOMyYeHWUs 3asBUTENSAMU, B TOM UWC/E B 3/IEKTPOHHON (opme,
MOPSAAOK WX  MNpPeAcTaBfeHus;  roCYLApPCTBEHHbIA — OpraH, OpraH  MeCTHOro
camoynpas/ieHnsi N1M60 OpraHu3auns, B PACcropsXKEHUN KOTOPbIX HAaxXOAATCA [aHHble
LOKYMEHTbI

2.6.1. MNonyyaroTcs B pamKax MeXKBeJlOMCTBEHHOIO B3aMMOAENCTBUS:

1) BbinMcka M3 EAQMHOrO rocydapCTBEHHOIO peecTpa HefBMKUMOCTM O MpaBax
OTAENbHOr0 /finua Ha WMeBLUMECA (MMeroLLmecs) Yy Hero OObLEKTbl HefABMXKMMOro
MMyLLeCcTBa Ha Tepputopun Pecnybnvkn TatapcTaH Ha 3asBUTeNs, Y/IEHOB ero CeMbU U
BCEX rpaXk[aH, 3aperucTprpoBaHHbIX BMECTe C HUMU - POCpeecTp;

2) CBefleHVs O AelCTBYHOLLEM nacnopTte rpaxgaHunHa Poccuiickon depepauun - MB/,
Poccuu;

3) cBeAeHUs 0 HOTapUasIbHOM [OBEPEHHOCTY - PeflepasibHas HOTapuasibHas nanarte;

4) KONust TPYA0BOWN KHVDKKM.

2.6.2. 3asBuUTeNb BNpaBe MNPeAoOCTaBUTb [OKYMEHTbl (CBefeHus)), YKas3aHHble B
noanyHkre 1 nyHkra 2.6.1 agMMHUCTPATUBHOIO PerfiameHTa, B (DOPME 3/1EKTPOHHBIX



[NOKYMEHTOB,  3aBEPEeHHbIX YCWIEHHON  KBa/M(PUUMPOBAHHOW  MOAMUCLID ML,
YNO/ITHOMOYEHHbIX Ha Co3daHMe M NoAnucaHMe TakKUX [OKYMEHTOB, Mpu nogaye
3aABNEHMS.

2.6.3. HenpeactaeneHne (HeCBOEBPEMEHHOE MPeACTaB/ieHME) YKa3aHHbIMU B MYHKTe
2.6.1 agMMHUCTPATMBHOrO pernaMeHTa opraHamyn rocyapCTBeHHOW BNacTu, opraHamm
MECTHOro CamMOynpaB/ieHWs, OpraHn3auuMsMu [OKYMEHTOB W CBEAEHUA He MOXeT
ABNATLCA OCHOBAHWEM [/19 0TKasa B NpeAocTaB/eHn MyHULMNAIBHOW YCyT W,

2.6.4. [JomkHOCTHOe /mMuo UM (UaM) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1
aAMUHNCTPATMBHOIO pernaMeHTa OpraHoB W OpraHusauuii, He MpeaoCcTaBUBLUNIA
(HeCBOEeBpPeMEHHO NPeACTaBMBLUMIA) 3aMpPOLUEHHbIE U HAaXOAALWMECSH B PACMOPSIKEHUN
LOOKYMEHTbI U CBEAEHWS, MOANEXNUT aAMUHUCTPATUBHOMW, AUCUMNIMHAPHON NN NHOW
OTBETCTBEHHOCTW B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoin defepauuu.
2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA AOKYMEHTbl WM CBEAEHWS, B TOM YuC/e
MOATBEPXKAAKOLLME BHECEHME 3adBUTENIEM MNaTbl 3a MPefocTaB/ieHe MyHULMNAIbHOM
YCNyrn, HaxoaALLMECS B PacnopsXXeHUN rocyaapCcTBeHHbIX OpraHoB, OpraHoB MECTHOIO
camoynpaB/ieHUa U MOABEeAOMCTBEHHbIX TOCYAapCTBEHHbLIM OpraHam WM opraHam
MEeCTHOro camoynpaB/ieHNs opraHunsaumin. HenpeactasneHne 3asaBUTENIEM JOKYMEHTOB,
cofepXalMx CBeAeHMsi, KOTOpble HaxoAATCA B PacnopsPKeHWUM TroCy[apCTBEHHbIX
OpraHos, opraHos MEeCTHOro camoynpas/ieHus 7 NoABEeAOMCTBEHHbIX
roCyAapCTBEHHbIM OpraHaM WUan opraHam MecTHOro camoynpaB/ieHWst OpraHu3auunia, He
ABNAETCA OCHOBaHWEM [/19 OTKasa 3afBWTENI0 B MPeAoCTaB/eHUN MYyHULMNaIbHOM
yCNyru.

2.7. VcyepnblBatoLWMiA nepeveHb OCHOBaHWA AN OTKa3a B MPUEME [OKYMEHTOB,
HeoOX0AMMbIX ANA NPefoCTaBNeHNss MyHUUMNAIbHON YCIyTrn

2.7.1. OcHOBaHMAMM [N OTKasa B TMpuWeMe [OKYMEHTOB, HeobXoAanMbIX /1S
NpeaocTaBNeHNS MyHULMNAIBHOW YCNYTI, ABNAKOTCS:

1) npeacTaBfieHHble 3asBUTE/IEM [OKYMEHTbI COAEpPXKaT MOLUUCTKU M UCMPaB/eHUs
TeKCTa, He 3aBepPeHHble B MOPsAKe, YCTAHOB/IEHHOM 3aKOHOAATe/IbCTBOM POCCUICKOW
depnepaunu,

2) LOKYMEHTbI COLEpPXaT MOBPEXAEHNs, Ha/muMe KOTOPbIX He MO3BOJISET B MOSIHOM
06beMe MCNO/Mb30BaTb MHGOPMALMIO U CBEAEHUS, COofepXalmecs B LOKYMeHTax [/
MpeaocTaBNeHNs MyHULMNAIBHOW YCNyTu;

3) NpefcTaBneHHble AOKYMEHTbI UM CBEAEHWUA YTpaTun CMY Ha MOMEHT obpaLleHus
32 MYHUUMN&IbHOW  YCNyroh  (AOKYMEHT,  YAOCTOBEPSANOWMA  MOTHOMOYNS
NpeacTaBUTeNs 3adBUTENS, B C/lydae obpaLleHns 3a NpeaocTaBieHeM MyHULMNAIbHOM
YCNYTX YKa3aHHbIM NINLOM);

4) nojava 3asB/ieHMs O MpPefOCTaBNEHUN MYHULMNIbHOW YCNYyrn U [JOKYMEHTOB,
HeoOX0ANMBIX 419 NPefOCTaBEHNS MYHULUMMNA/IBHON YCNYr, B 3N1EKTPOHHOM (hopme C
HapyLUeHNeM YCTaHOB/EHHbIX TPe6OBaHWI;



5) HEKOpPeKTHOe 3aro/iHeHVe 0053aTe/bHbIX MoJei B hopme 3asB/IEHNS, B TOM YUC/e B
MHTEPaKTMBHON (hopMe 3adBneHus Ha EguHom, PecnybnvkaHCKOM — nopTane
(HeLocTOBEPHOE, HEMOMIHOR, MO0 HENpPaBUIbHOE 3aM0/IHEHNE);

6) npencTaBneHVe  HEMOSIHOrO  KOMMJeKTa AOKYMEHTOB, He0oOXOAWMbIX [/
MpeaocTaBNeHNS MyHULMNAIbHOW YCNYTu;

7) 3asBNeHMe O MpefoCTaB/ieHMN YCYr MOLAHO B OpraH rocyfapCTBEHHOWN BacTw,
OpraH MECTHOrO CamoOynpaB/IeHNs WM OpraHu3aumio, B MOTHOMOYMA KOTOPbIX He
BXOAMT NpeLoCTaB/ieHNe MyHULMNAIbHOR YCyTu;

8) HecobM0AeHMe YCTaHOBEHHBIX CTaTbeil 11 deaepanbHOro 3akoHa oT 6 anpens 2011
roga Ne 63-®3 «O6 3MeKTPOHHOW MOAMUCU» YCNOBUIA MPU3HAHWUA [EACTBUTENIbHOCTU
YCUNEHHON KBaMMLMPOBAHHO 3NEKTPOHHONM MOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHWI 411 OTKas3a B MpuemMe AOKYMEHTOB, HEO6XOAUMbIX Ans
MofyYeHNs MyHULUNIbHOW YCNYri, ABNAETCSA MCYEPMNbIBAHOLLMM.

2.7.3. PelleHve 06 OTKase B MpviemMe 3asdB/eHUS M [OKYMEHTOB, HEOO6XOAMMbIX NS
MpeaocTaBIeHNsa MyHULMMNAIbHON YCYTr, MOXET ObITb NPUHATO Kak BO BPeMs npriema
3a9BUTeNs, Tak W Moc/e MoslyvyeHUs OTBETCTBEHHbIM AO/HKHOCTHbIM oM OpraHa
HEeo6X0AUMBIX ANA NPeAoCTaB/eHNss MyHUUMNAIbHON YCNYyrn AOKYMEHTOB (CBELEHWI)
C MCMO/b30BaHNEM MEXBELOMCTBEHHOIO MHMOPMAaLMOHHOIO B3aMOLENCTBMS, B CPOK,
He NpeBbILLAOWMIA 9 paboumnx AHel CO AHA perncTpauun 3asBeHns.

2.7.4. 3anpewjaetca OTKasblBaTb B MpWeMe 3adBMIEHUS U WHbIX [JOKYMEHTOB,
Heo6Xo4UMbIX AN MPeAoCTaBeHNs MyHULMNIbHOW YCYri, B CllyYae ecnv 3asB/eHmne
N LOKYMEHTbI, HeOO6X0AMMble 419 NpefoCTaBNeHUs MyHULMNabHOR yCnyru, nofaHsl B
COOTBETCTBUM C MHpOPMaLMEN O CPOKaxX U NopsaKe NpesocTaseHns MyHULMNaIbHOW
ycnyru, ony6inMkoBaHHoOM Ha EguHoM, Pecny6/1MKaHCKOM nopTare.

2.8. WcuepnblBaloWwpii nepevyeHb OCHOBaHWIA A8 NPUOCTaHOBMEHUS WM OTKasa B
npegocTaBNeHUN MyHULMNANBHOW YCNyTI

2.8.1. OcHoBaHMA [ANA MPWOCTAHOBNEHUS MPeAOCTaBMEHNS MYHULUMNAIbHOW YCyru
OTCYTCTBYHOT.

2.8.2. OcHOBaHMA s 0TKasa B NPefoCTaB/eHUN MyHULMMNAIBHON YCNyri:

1) 3aaBUTENemM nNpeAcTaBleHbl AOKYMEHTbl He B MNOMHOM 00beme, Mb60 B
NpefCcTaB/ieHHbIX 3asaBfieHUM U (MNKN) LOKYMEHTax COAEPXWUTCS HernonHad n (unn)
HeA0CTOBepHas MH(opmauus;

2) obecrieyeHue XXUibeM rnosyyarens ycnyru 6onee y4eTHON HOPMbI;

3) HamepeHHOe YXY/LUEHWE XXUIMLLHBIX YCM0BUIA B TeHeHWe MOCNeAHNX NATY NIET;

4) Bble3[, Ha Apyroe NMocTOsiHHOE MECTO »KMTe/bCTBA;

5) ucteyeHne cpoka AenCTBMA TPYAOBOro LOroBopa (KOHTPaKTa);

6) OKOH4YaHWe CpPoKa CNyXobl;

7) NCTeyeHVe cpoka NpebblBaHNA Ha BbIGOPHOW JO/MKHOCTH;



8) oTcyTCcTBME CBOOOAHOIO CNYXXEBHOro >KUIOr0 MOMELWEHUS B MYHMUMMNATIbHOM
XUNHOM oHze.

2.8.3. TlepeyeHb OCHOBaHWIA O OTKasa B MPeAoCTaBNeHUN MYHULUMNAILHOW YCyru
ABNAETCA NCYEPMbIBAOLLMM.

2.8.4. 3anpelLaeTcs 0TKasblBaTb B NPeAOCTaBNEHNM MYHULMMNANILHOW YCNYr B CyYae,
ecn 3asB/IeHne O NPefOCTaBEHN MYHULUMNA/IBHON YCIyry NofaHo B COOTBETCTBUM C
MHopMaLMer O CPoKax W MNopsaake nNpPeaocTaBfeHns MYHULMNIbHON  YCNyru,
ony61KoBaHHOIN Ha EauHoM, Pecny6/imkaHCKOM noprare.

2.9. Tlopagok, pasmep M OCHOBaHWS B3MMaHWUA roCyAapCTBEHHON MOLUINHBLI U UHOW
nnatbl, B3MMaeMO 3a MpefocTaB/ieHNne MyHUUMMAIbHON ycnyr MyHUUMnanbHas
ycnyra npefocTaBnseTca Ha 6e3803Me34HON OCHOBE.

2.10. TMepeyeHb ycnyr, KOTOpble SABAAKTCA HEOOXOAUMbIMU W 06s3aTeNIbHbIMU [N
NpefoCTaBNEHNA MYHULUMNA/ILHOW YCNYyru, B TOM YMC/E CBEAEHUS O [OKYMEHTE
(AOKyMeHTax), BblaBaeMoOM (BblAaBaeMblX) OpraHM3aumaMu, Y4yacTBYHLMMA B
MPefoCTaBMIEHUN  MyHUUMMaNbHBIX — ycnyr  [pefocTaB/ieHNne  HeoOXOAUMBIX WU
06s3aTeNbHbIX YCyr He TpebyeTcs.

2.11. TopAfoK, pasmep UM OCHOBaHMA B3UMaHWA NMnaTbl 3a NPEAOCTaB/IEHWe YCAyT,
KOTOpble  SABMAKOTCA HEOOXOAUMbIMKA U 06s3aTeNbHbIMA - 419 MPefoCTaB/IeHuUs
MYHULUMNAIbHOW YCNyru, BK/IOYas UH(OPMaLMIo 0 METOAMKE pacyeTa pasmepa Takowu
nnatbl MNpegocTaBneHe HEOOXOANMBIX N 0653aTeNbHbIX YCYr He TPebyeTcs.

2.12. MakcumarbHbIi  CPOK  OXWUAaHWs B Odepean npu nofave 3anpoca o
MpefoCTaBNEHUN MYHULMNANIBHOW YCNYrn, YCNyru, NpegocTaBiseMoi opraHu3aumen,
yyacTBytOWe B NPefoCTaBNeHUN MYHULMNANIbHOW  YCAyrn, W npyu  MoayYeHnm
pe3ynbTara NPefoCTaBeHNs TakKUX yCnyr

2.12.1. Bpemsa oxupaHus npu nogaye 3asiBMEHUst Ha MNOMy4YeHWe MYHULMNaIbHOM
yCnyru - He 6onee 15 MUHYT.

2.12.2. TMpn nonyyeHun pesynbrata npeaocTaBneHns MYHULUMNAIBHON  YCIyru
MaKCUMa/IbHbI CPOK OXWAAHUA B OYepesn He [O/HKEH NpeBbiwath 15 MUHYT.

2.13. CpoK ¥ nopagoK peructpaumMmM 3anpoca 3adBUTend O NpPeaocTaBNeHUN
MYHULMNATLHOW YCNYrn 1 YCNyru, NpeaocTaBiseMort opraHu3aumein, y4yacTByoLein B
MpegocTaBNeHUN MyHULMNAIBHOW YCNYT, B TOM YMC/e B 3/IEKTPOHHON (hopme

2.13.1. Mpu nnyHoM obpaweHn B M®LL B AeHb nojayv 3asB/ieHUS 3asBUTESHO
BblfaeTca pacnucka ns AVIC M®LL ¢ pernctpauOHHbIM HOMEPOM, MOATBEPXKAAIOLLNM,
4TO 3asB/IEHVE OTMPAaB/IEHO, M AATOIN NoJayn 3asBeHus.

2.13.2. Tlpy HanpaBneHUW 3asBfeHMst MocpeacTBoM EamHoro, Pecnyb6/nMKaHCKOro
nopTasia 3adBuTe/b B eHb NMojayn 3adB/eHus NoyyYaeT B IMYHOM KabuHeTe EAMHOrO,
PecnybnvkaHcKoro  nopTala W MO 3/EKTPOHHOW  Mo4yTe  yBeAOM/IEHUe,
NOATBEpPXKAAlOLLee, YTO  3adB/leHWe  OTMpaB/eHO, B  KOTOPOM  YKa3blBalOTCA
PErncTpaLVOoHHbIA HOMEP 1 AaTta nojayu 3asBieHus.



2.13.3. Mpu nnyHom obpateHmn B OpraH B feHb nojayuv 3ass/eHns YroSIHOMOYEHHbIM
[OMKHOCTHLIM oM OpraHa 3asBUTENH0 BblJAeTCs pacnuncKa U3 aBToMaTU3nMpOBaHHOA
NH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHOW [NA OKa3aHWs TOCYAapCTBEHHbIX U
MYHULUMNASIbHBIX YCYr, C PerucTpauMoHHbIM HOMEPOM, AaToW MOoJayn 3asB/IEHUS U
nepeyHeM MpeLCcTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHNAM, B KOTOPbIX MPeAOCTaBNAETCA MyHUUMNabHas
ycnyra, K 3aly OXuiaHus, Mectam A5 3anosiHeHWs 3anpocoB O MpPeaocTaB/ieHnm
MYHULMNASIbHOW YCNYTX, MH(OPMaLMOHHBLIM CTeHAaM € obpasuamy 1X 3arnofiHEHUA 1
nepeyHeMm [JOKYMEHTOB, HEOOXOAUMBIX A/ MPeAOCTaBEHNA KaXKA0N MyHULMNAbHOM
YCNYr, PasMELLEHN0 U OPOPM/IEHNIO BU3YyasibHOWM, TEKCTOBOW W MY/IbTUMEAUIAHON
MH(opMaLun 0 NOpsAKe NPeLoCTaBNeHUs TaKoW YCyr, B TOM YKC/e K 06ecrneyeHnto
AOCTYMNHOCTM [ANA WUHBA/IMAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUW C (hefepasibHbIM
3aKOHOAATeNIbCTBOM W 3aKOHOAATeNIbCTBOM Pecny6nMky TaTapcTaH O COLMa/bHOM
3almTe MHBANAOB

2.14.1. TlpepocTaBneHVe MYHUUMMNA/IBHOA YCMYrM OCYLLECTB/AETCA B 34aHUAX U
NMoMeLleHnsX,  060pyAoBaHHbIX  MPOTMBOMOXAaPHOM  CUCTEMOM U CUCTEMOM
noXapoTyLueHns. MecTa npvema 3asBuUTENEn 060pYyayHOTCA HeobXoanMMOoin Mebesnbro
AN 0hopMeHNSt AOKYMEHTOB, MHOPMaLMOHHBIMU CTEHAAMM.

2.14.2. B cOOTBETCTBMM C 3aKOHOAATE/NbCTBOM Poccumiickoit deaepaumm o coumansHom
3aliMTe MHBAINAOB B LeNsX GecnpensTCTBEHHOrO A0CTyna K MeCTy npefoCcTaB/eHus
MYHULMNaNbHOW YCnyrn 0becrneymBaeTcs:

1) obecneunBaeTcs 6eCnpPensTCTBEHHbIA AOCTYN WHBAMAO0B K MECTy NpefocTaB/ieHNs
MYHUUMNaNbHOW ycnyrn (YAOOHbIA BXOA-BbIXOL B MOMELLEHUA U MepeMeLLeHne B UX
npeaenax);

2) BuM3yaslbHasd, TeKCToBas W  My/NbTUMeAMAHas  WHGopmaums O  nopsiake
NpefoCTaB/IeHNst MYHULMMNANIbHOW YCYrn pasmeLlaeTcss B YAOOHbIX ANA 3asBUTeNel
MecTax, B TOM Y/C/e C YH4eTOM OrpaHMYeHHbIX BO3MOXHOCTeN MHB/IMAOB;

3) COMpoBOXXAeHWE WMHBIMAOB, MMEIOLLMX CTOMKME PacCTPOMCTBA (DYHKLUMU 3PEHUS U
CaMOCTOATENbHOI0 NepeaBMKEHNS, U OKa3aHWe UM MOMOLLW;

4) BO3MOXHOCTb CaMOCTOSITE/IbHOrO MepeiBUMXKEHUS MO TeppuTopuUM, Ha KOTOPOM
PacnonoXeHbl 06BLEKTbI COLMANbHON, MHXEHEPHON M TPaHCMOPTHOW MHMPaCTPYKTYP,
BXOJa B Takme OObeKTbl W BbIXOAA M3 HUX, MOCAAKM B TPaHCMOPTHOE CPEeACTBO U
BbICaJKWN M3 HEro, B TOM YKC/IE C UCMOMb30BaHMEM Kpecna-KOoMACcKu;

5) Hafnexalllee pasMelLieHne 060pyaoBaHNA U HOCUTeNEn MHGopMaLmMK, He0BX0ANMBIX
Ans obecriedeHms GecnpensTCTBEHHOrO A0CTyna WMHBaIMAOB K YC/iyram C y4eToM
OrpaHUYEHNIA NX XKU3HELEeATEeTbHOCTY;

6) oy6nvpoBaHne Heo6XOAMMOIN ANs NHBANLOB 3BYKOBOW U 3pUTESIbHOM MH(OpMaLmK,
a TaKXke Haanucel, 3HaKOB M UHOW TEKCTOBOWN W rpatmyeckort MHopMaLumn 3HaKamuy,
BbINO/IHEHHBIMU PebeHO-TOUEUHbIM LLPUGTOM Bpaiins;



7) [OMYCK CypAornepesoyMKa u TUdiocypaonepeBofynKa;

8) [onyck Co6aku-NPOBOAHMKA MNPV HaIMYMW [OKYMEHTa, MOATBEPXKAAIOLLEro ee
crewmanbHoe 0byyeHre 1 BblAaBaeMoro no popme v B NOpaAKe, KOTOPbIE YCTAHOB/IEHDI
npvkasom MwuHMCTEPCTBa TPyAa M CouMabHOM 3awmTbl Poccuiickor Pefepaummn oOT
22.06.2015 Ne 386H «O6 yTBEpXAeHUW (OPMbl [AOKYMEHTa, MOATBEPXAAOLLEro
crewmanbHoe obyyeHne cobakn-NPOBOLHMKA, M NOPSALKA ero Bbigaum.

2.14.3. TpeboBaHVsA B YacTn 0becrievyeHUs LOCTYNHOCTU A1 MHBAINLOB OOBLEKTOB, B
KOTOPbIX OCYLLUECTBNSETCA NpefoCTaB/ieHne MYHULMNANbHON YCIyrn, W CPefcTs,
MCNONb3YEMbIX MPW MPeLOCTaBMIEHUN MYHULMNaILHOW YCYr, KOTOpble YKa3aHbl B
nognyHkTax 1 - 4 nyHkKta 2.14.2. agMWUHUCTPATMBHOIO PerfamMeHTa, NpUMeHATCa K
obbekTaM U CpeAcTBaM, BBELEHHbIM B 3KCM/yatauuid WM MPOLUeALnm
MOJepHM3aunio, peKoHCTpyKLUmMio nocne 1uwona 2016 roga.

2.15. TMokasaTtenn AOCTYMHOCTM W KayecTBa MYHULMNANbHOW YCNyru, B TOM 4umchne
KO/IMYECTBO  B3aMMOLENCTBUMA  3adBUTENss C  AO/MDKHOCTHbIMK — vLamy  npu
NpeaoCcTaBNeHUN MYHULMNIbHOM YCIYrn U UX MPOLO/DKUTENIbHOCTb, BO3MOXHOCTb
MoslydeHUss UHGopMaLmMM 0 Xofe NpefoCTaB/ieHUs MYHULMNIbHOW YCyru, B TOM
ynucne € UCNOMb30BaHWMEM  UHKHOPMAaLMOHHO-KOMMYHUKALNOHHBIX — TEXHOMOMMUA,
BO3MOXHOCTb /60  HEBO3MOXHOCTb  MOJlyYEHUS  MYHULUMMNASIbHOW  yCiyru B
MHOTO(PYHKLUMOHa/IbHOM LieHTpe npesocTaBEHNS rocyaapCcTBeHHbIX 7
MYHULMN&bHBIX YCNYr (B TOM YuC/e B MOSHOM 006beME), B 1H0O0OM TEpPUTOPUATILHOM
nogpasfeneHun opraHa WCMOMHUTENbHO — pacnopaauTeNbHOro  opraHa  MecTHOro
camoyrnpaeieHus, M0 BbI6OpY  3adBUTeNs  (SKCTepPUTOPUIBbHBIA  NPUHLMI),
MOCpeACTBOM 3arpoca O MNPefoCTaB/IEHUN HECKONbKUX TOCYAapCTBEHHbIX W (Un)
MYHAUMNAbHBLIX  YCNYr B MHOFO(MYHKUMOHA/IbHBIX — LIEHTpPax  MNpeaocTaB/eHuns
roCyAapCTBEHHbIX WM MyHUUMNAIbHBIX YCNYr, MpesyCcMOTPeHHOro cratben 151
depnepanbHOro 3akoHa Ne210-P3 (KOMMNIEKCHbI 3anpoc)

2.15.1. Tokaszatensamy AOCTYMHOCTU NPEeLOCTaB/IEHNA  MYHULMNIbHOW  YCyTu
ABNAKOTCA: PACMO/IOKEHHOCTb TMOMELLEHNS, B KOTOPOM BefeTca npueM, Bblhava
OOKYMEHTOB B 30He [OCTYMHOCTM  OOLUEeCTBEHHOr0  TpaHCMNopTa, Halyue
HeobXoAMMOro KOMMYecTBa CMEeuuasMcToB, a Takke [MOMELEHWA, B KOTOPbIX
OCYLLIECTBNISIETCA MpPUEM [OKYMEHTOB OT 3asfBUTENen; HalnuMe WCYEPnbIBAKOLLE
MH(opMaLmy 0 crnocobax, NopsaKe 1 cpokax NpPefocTaBeHNs MyHULMNAIbHOR yCnyru
Ha MH(OPMaLMOHHbLIX CcTeHAax, EamHom, PecnybnnkaHckom noprtase, ofuumaibHOM
cainTe MyHALUMMNA/IbHOrO paiioHa; OKasaHue MOMOWM WHBaMaM B MPeofoseHnu
6apbepoB, MeLLatoLLMX NOMYYEHNUO UMW YCYT HapaBHe C ApYrUMu vuamm.

2.15.2. loka3satenamMy Kavyectsa NPefoCTaBEHNS MYHULUNATbHON YCYrn ABNAKOTCA:
1) cobntofeHe CPOKOB MpremMa 1 pacCMOTPEHMSA JOKYMEHTOB;

2) cobnofeHne cpoka nonyyeHns pesynbTata MyHULMNAbHON YCnyru;



3) oTCcyTCTBME 0O60CHOBAHHbIX XKasi06 Ha HapyLLEHUS afMUHNCTPATMBHOIO PerfiaMeHTa,
COBepLUeHHble paboTHNKaMu OpraHa;

4) KONNYEeCTBO B3aMMOLENCTBUIA 3adBUTENS C AOMKHOCTHbIMM nuuamun (6e3 yyeta
KOHCY/bTalui): B3aMMOAENCTBME 3asiBMTeNst ¢ paboTHMKamu OpraHa wuam MOLL npw
NPefoCTaB/IEHNN  MYHUUMNAIbHON  YCNYrM  OCYLLECTBNSAETCA OAMH pa3  npwu
NpefCTaBNeHNN 3asB/ieHUst CO BCEMU HeOoOXOAMMbIMK [OKYMeHTaMu; OAWMH pa3 B
C/lyyae HeobXo4UMOCTM MOMy4YeHUs pesynbTata MpefoCTaB/eHns MYHUUMUMNAIbHOW
ycnyrn B OpraHe wim MOL B dopme 3k3emnnspa 3/1EKTPOHHOITO [OKYMeHTa Ha
OymMaxXHOM HocuTene. TpPOAO/MKMTENBHOCTL O4HOIM0 B3aMMOAENCTBUSA 3asBUTENS C
AO/MKHOCTHLIMKU NLAMU NPY NPeLoCTaBEHUN MYHULMNANIBHOW YCYT He NpeBbILlaeT
15 MuHYT. 3asBWTeNb BrpaBe OLEHUTb KayeCTBO MPeAoCTaB/ieHNs MYHULMNaIbHOM
YCNYyrm € MOMOLbKD  YCTPOWCTB  MOABWXKHON  pagmoTeneoOHHON  CBA3N, C
ncnonb3oBaHMem EfamHoro, Pecny6/MKaHCKOro noprana, TePMUHANIbHBIX YCTPOWCTB.
2.15.3. VH(hopmaums 0 xofe NpeaocTaBneHnUss MyHULMNAILHOW YCAYrin MOXET OblTb
noslyyeHa 3asBuTeNIeM B JIMYHOM KabuHeTe Ha EgnvHOM, PecnybnnkaHcKom noprase, B
OpraHe, M®LI.

2.15.4. TpepocTaBneHe MyHUUMNANLHOM YCNyrn ocyuectenseTca B nto6om ML, no
BbIOOPY 3adaBUTENA HE3aBMCMMO OT MeCTa ero >KWUTeNbCTBa WM MecTa (PaKTU4YecKoro
npoxmeaHus  (nNpebbiBaHWA) Ha  TeppuTopun  Pecny6nmku  TartapctaH Mo
3KCTEPPUTOPUAILHOMY NMpUHUMNY. MyHUUMNanbHaa ycayra B COCTaBe KOMIMIEKCHOI0
3anpoca He NpeaocTaBnseTcs.

2.16. VNHble TpebOBaHWsA, B TOM 4YMC/le YUUTbIBAIOLLME OCOBGEHHOCTU NpPeAoCTaB/eHNs
MYHUUMNAILHOW  YCYIr MO  3KCTEPPUTOPUAIBHOMY MPUHUMNY (B C/yyae, ecnu
MYHUUMNaIbHAsA Yycnyra nNpegocTaBiseTcs Mo 3SKCTEPPUTOPUAIbHOMY MPUHUMMY) W
0CO0BEHHOCTM MpPeaocTaBneHNs MyHULUNAIBHON YCYT B 3/IEKTPOHHOI (hopme

2.16.1. Mpn npefocTaBneHN MYHUUMNANbHOW YCYyrn B 3/1EKTPOHHON  hopme
3adBUTENb BNpaBe:

1) nonyyunTb WHQOPMaUMIO O MOPALKE M CPOKax MNpefoCTaB/IeHNs MYHULMNAIbHON
YCNyru, pasmeLleHHyto Ha EgnHom, Pecny6imkaHCKoM nopTane;

2) nofaTb 3asBneHne 0 NPeaocTaBIeHNN MyHULMNATLHOW YCYTN U UHblE LOKYMEHTDI,
HeobXxo4uMble AN NPeoCcTaBNeHNs MyHULMNANbHOW YCyr, B TOM YuC/ie AOKYMEHTI
N VIH(hopMaLMIo, 3NeKTPOHHbIE 06pasbl KOTOPbLIX paHee Oblfn 3aBePeHbI B COOTBETCTBUM
C MNyHKTOM 7.2 4yactm 1 ctatbm 16 PepepanbHOoro 3akoHa Ne 210-®3, c
ncrnosb3oBaHMeM EguHoro, Pecny6MKaHCKOro noprana;

3) nonyunTb CBEeEHWS O XOfe BbIMOSIHEHMS 3asBEHWIA O NpefocTaBIeHNN
MYHULMNAIbHOW YCNYrK, NOAAHHBLIX B 3/IEKTPOHHON (hopMe;

4) OCYLLECTBUTL OLIEHKY KayecTBa MpefoCTaB/IeHNs MyHULMNAIbHOW YCNYTH;

5) nonyuaTb pe3ynbTaT NpPeAoCTaBfieHNs  MYHUUMNaIbHOA  yciyrm B (hopme
3NEKTPOHHOIO JOKYMEHTa,;



6) nogatb >anoby Ha pelleHne u aeicteme (6e3meictene) OpraHa, a TakKXKe ero
AO/MKHOCTHLIX MWL,  MYHULMNaIbHbIX  CAYXalumx  NocpefacTBoM  EAuHOro,
PecnybnnkaHCcKoro noprana, noprtana (heepasibHOM rocynapCcTBeHHOW
NH(POPMaLIMOHHOI CUCTEMBI, 06ecneynBatoLLEeil NpoLecc AocyaebHoro (BHecyaebHOro)
06XanoBaHUA  pelleHUd W1 JeicTBUMiA  (6e3[elCTBMS),  COBEPLUEHHbIX  Npu
NpPefocTaBNeHUN  TOCYAAPCTBEHHbIX U MYHUUMNAIbHLIX — YCAYyr  opraHamu,
NpeaocTaBNAOLWMMUN TOCYAaPCTBEHHbIE Y MyHULMNAbHBIE YCYTN, UX LOMKHOCTHLIMM
NMLAMW, rOCYAapCTBEHHBLIMU Y MYHULMNAIbHBIMUW CYXXKaLLyMW.

2.16.2. ®opmMupoBaHMe 3asB/MIeHUA  OCYLLIECTBNSETCA MOCPEACTBOM  3aro/iHeHus
3NIEKTPOHHON (hopMbl 3asBfieHUs Ha EAuMHOM, PecnybnvMkaHcKoM nopTtane 6e3
Heo6X0AMMOCTM [OMONHUTENIbHOM MNOAaYN 3asBNEHUA B KaKoW-1MGo WHOW hopMe.
2.16.3. Mpn opmmpoBaHUN 3asBNeHNA 0becreynBaeTCs:

1) BO3MOXHOCTb KOMWPOBaHUA W COXPaHeHMst 3asBfIEHUS W WHbIX [OKYMEHTOB,
HeobX0AMMbIX ANA NPefoCTaBNeHns YCNyru;

2) BO3MOXHOCTb 3arO/IHEHUSA HECKO/IbKUMM 3aBUTENAMMW OAHOW 3/1EKTPOHHOW (POPMbI
3a9BMieHNs  npu  obpalleHMn 3a  ycnayramu, npeanonaratolwyiMn  Hanpas/ieHue
COBMECTHOIO 3asiB/IEHNSI HECKO/IbKMW 3asBUTENAMM;

3) BO3MOXHOCTb MeyaT Ha OyMaXHOM HOCUTENe KOMUW 3NEKTPOHHOW  (hOpMbl
3asB/1eHMS;

4) COXpaHeHWe paHee BBEAEHHbLIX B 3/IEKTPOHHYH (HOPMY 3asBNEeHUsI 3HAYeHWUA B
Nt060oM MOMEHT M0 >Ke/laHUK0 NOJb30BaTeNs, B TOM YMC/Ie NPU BOSHUKHOBEHMM OLLNGOK
BBOZAA W BO3BpaTe /19 MNOBTOPHOIO BBOAA 3HAYEHWIN B 3/IEKTPOHHYIO (DOPMY 3asB/IEHUS;
5) 3anonHeHWe Mosei 3NeKTPOHHOM (hopMbl 3asiBfieHWs [0 Havana BBOAA CBeAeHWM
3afBUTENIEM C WUCMONb30BAHMEM CBEAEHMI, pasMelleHHbIXx B ECUA, u ceeaeHwi,
ony6nnKoBaHHbIX Ha EauHOM, Pecrnyb6/MKaHCKOM nopTane, B 4acTu, KacatoLleiics
CBEJEHWNIA, OTCYTCTBYIOLMX B €AMHON CUCTEME UAEHTUPMKALMM N ayTEHTU(NKaLNN;

6) BO3MOXHOCTb BEpPHYTbCA Ha NHOOOM M3 3TanoB 3ano/iHEHWUS 3/1EKTPOHHON (hopMbl
3asBNeHNs 6e3 noTepy paHee BBeAEHHON MHDopMaLmu;

7) BO3MOXXHOCTb 0CTYyna 3asaBUTENA K paHee NOAaHHbIM UM 3asB/IEHUAM B TeUYeHue He
MeHee OAHOro rofa, a Takke 4aCTUYHO CPOPMMPOBAHHBLIM 3aABNEHUAM - B TEUYEHMNE He
MeHee 3 MecALeB.

2.16.4. 3anucb 3asBuTeneir Ha npvem B MO®LL (manee - 3anmcb) OCYLLECTBASETCA
nocpeactsoM EauHoro, Pecny6ivMKaHCKOro noprana, Tefie)oHa KOHTaKT-LeHTpa MOLL
3asBUTENO NPefOCTaBNAETCA BO3MOXHOCTb 3anvcK Ha /itobble CBOGOAHbIE AN npuemMa
[aTy 1 Bpems B npefenax yCTaHOB/IEHHOrO B MHOTO(DYHKLMOHA/IbHOM LieHTpe rpaduka
npvema. 3anncb Ha onpefeneHHyro AaTy 3aKaH4MBaeTCs 3a CYTKMN [0 HACTYM/IEHUs 3TOM
[atbl. N9 OCYLUeCTBNEHWs MpefBapuTe/lbHOM 3anucy  nocpeactsoM  EauHoro,
Pecny6nnkKaHCKOro nopTana 3asBMTENt0  HEOOXOAMMO YyKasaTb 3arpallvBaemble
CUCTEMOI AaHHble, B TOM 4YuCfe: (hamuinio, UMs, OTHeCTBO (MPW HaMymm); HOMeEpP



Tened)oHa; aapec 3MEeKTPOHHOW MOoYTbl (MO XKENaHUK); >KENaemyto Aaty W Bpems
npvema. B cnyyae HeCOOTBETCTBMS CBEAEHWUIA, KOTOpble COOOLYMT 3asaBUTENb MNPU
npesBapuTe/IbHOM 3anucK, AOKyMeHTaM, MpefCcTaBleHHbIM 3afBuTesieM Mpu NYHOM
npueme,  npeaBapuTenbHasa — 3anucb  aHHynupyetca.  [pyM OcyLlecTBneHUn
npeABapuTe/IbHOM 3anncK  3asBUTEN0  06ecrneynBaeTCca BO3MOXKHOCTb pacrievararb
Ta/IOH-NOATBEPXKAEHNE. B cnydae, ecnu 3adBUTE/lb COOOLUMT afpec 3MeKTPOHHOM
MoYThbl, Ha YKaszaHHbIA afpec TakXke HanpaenseTcs WMHGOPMaUMs O MOLTBEPXKAEHWM
npeaBapuTe/IbHOM 3anMcK C yKasaHWeM [JaTbl, BpPeMeHW W MecTa npuema. [pu
OCYLLEeCTB/IEHUN MNpeABapuUTeNlbHON 3anncK  3adBuTeNb B 00A3aTe/IbHOM  MOPsAKe
NH(OPMUPYETCA O TOM, UYTO NpefBapuTeNibHas 3anucb aHHY/IMPYeTcA B C/y4vae ero
HEABKM MO MCTeveHUn 15 MUHYT C Ha3Ha4YeHHOro BpPeMeHu npuema. 3asBuTesb B 1t0boe
BpeMA BMnpaBe OTKa3aTbCA OT MpeABapuTeNbHOM 3anucun. 3anpellaetca Tpebosatb OT
3a9BMTENA COBEPLUEHUS WHbIX [eWCTBUN, KPOME MNPOXOXAEHUS WAEHTUDMKALMN W
ayTeHTU(MKaLMM B COOTBETCTBUM C HOPMATMBHbLIMW MPaBOBLIMK aKTamu POCCUMICKOIA
defepaumn, ykKaszaHWA UenM  MpvemMa, a Takke MpefoCTaB/IeHUs  CBEAEHW,
HEOOXOAUMBIX [/1  pacyeTa [A/IMTENIbHOCTU  BPEMEHHOIO WHTEPBasia, KOTOPbIN
HeobXoAMMO 3abpOoHMPOBaTL A/14 MpUeEMa.

3. CocTaB, nocnefoBaTe/IbHOCTL U CPOKU BbINO/IHEHUS aMUHUCTPATMBHBIX MpoLeayp,
TpeboBaHNA K MOPALKY WX BbIMNOMHEHWA, B TOM 4MC/ie OCOBEHHOCTW BbIMOHEHWS
aAMWUHUCTPATMBHBLIX MpoUedyp B 3MEKTPOHHON (opme, a Takke 0COBEHHOCTY
BbINO/IHEHNA aAMUHUCTPATUBHBIX MPoLeayp B MHOrO(YHKUNOHA/bHBIX LieHTpax

3.1. OnucaHune nocnenoBaTeNlbHOCTU AEACTBUIA NPU NPefoCTaBNeEHN MYHULMMNAIbHOW
ycnyru

3.1.1. TpegocTaBneHve MyHUUMNAILHOW YCAYrn BKIKOYaeT B cebs  cneayrouime
aAMUHUCTPATUBHbIE NPOLeaypbI:

1) KOHCY/IbTUPOBaHWE 3asBUTENS;

2) NPVHATUE M PacCMOTPEHUE KOMMJIEKTA AOKYMEHTOB, MPeACTaBleHHbIX 3adBUTENEM,;
3) HarnpaeneHVe MeXBEAOMCTBEHHbIX 3ampoCoOB B OpraHbl, Yy4acTBylOLMe B
npeaocTaBNeHNN MyHULMNAIbHOW YCNYTu;

4) NOAroToBKa pesysbTarta MyHUUMNasbHOW YCnyri;

5) 3akntoYeHVe gorosopa

6) Bblgaya (Hanpae/ieHWe) 3as9BUTENIO pe3ynbTara MyHULMNaIbHOR YCyru;

7) ncnpaeneHne TeEXHNYECKMX OLLMOOK.

3.2. OKasaHve KOHCYNbTaLuiA 3a9BUTENHO

3.2.1. OcHOBaHMEM Hayasia BbIMO/IHEHUS aAMWHUCTPATUBHON MpoLeaypbl ABNISETCS
obpalLieHne 3a8BUTENA MO BONPOCaM, CBA3aHHbIM C MPefoCTaB/IEHNEM MYHULMNASIbHOM
ycnyru.  JJOMKHOCTHbIM - IMUOM  (PabOTHWKOM), OTBETCTBEHHBIM 33  BbIMOJIHEHME
aIMUHUCTPATUBHON Mpoueaypbl, SBNSeTCA: npu obpalleHun 3assuTenss B MOL, —
paboTHMK MO®LL:  npn  obpaweHun 3asBuTends B OpraH -  PykoBoAuTesb



VcnonHuTenbHoro komuteta HabepeXXHO-MOpPKBALLCKOrO0  CeNbCKOro  MoceneHus
(panee - LOMKHOCTHOE /MU0, OTBETCTBEHHOE 33 KOHCY/IbTMPOBaHWE).

3.2.2. 3asBUTeNnb BnpaBe 00paTUTbLCA 3a KOHCY/MbTaUMen O Mopsfake W CpoKax
NpPefoCTaBNEHN  MyHUUMNanbHOM ycnyri B M®L, nMyHO M no  TenegoHy W
3NEKTPOHHON nouyTe. PaboTHUK MO®LL KOHCYNbTUPYeT 3asBuTeNsi, B TOM 4uc/e Mo
cocTaBy, (hopme NpeAcTaBNseMOV AOKYMEHTaUUM 1 ApYyrM BOMpocam Asist Nony4veHns
MYHULMNIBHOW  YCNyrn. 3asBuTe/lb MOXKET MONYyYMTb MHQOPMaUMIo O nopsake
NPefoCTaBMIEHNs  MYHULUMNAIbHOA — yClyrm  Ha  ouuuansHom  cavte  MOL
http://mfcl6.tatarstan.ru.  AQMUHUCTPATUBHbIE  NPOLEAYpPbl,  YCTaHaB/MBaeMble
HaCTOALMM MYHKTOM, BbIMOMHAOTCA B AeHb ObpalleHus 3aaBuTens. PesynbraTamu
BbINOMIHEHNA aMUHUCTPATUBHLIX NpoLUeayp ABNAKTCA: KOHCY/NbTauua Mo CoCTaBy,
(hopme MpefcTaBNAeMOil LOKYMEHTaUMW W Apyrum  Borpocam, HeobXoaumbiM NS
MONYYEHNS MYyHULMMNABHOR YCyT.

3.2.3. 3anaBuUTeNb BnpaBe 06paTUTLCA B OpraH no Tened)oHy W 3NeKTPOHHOW MnoyTe, a
TaKKe MOMyYNTb KOHCY/NbTaumo Ha EaunHoMm, Pecny6nmkaHCKOM nopTane, cainte
OpraHa 0 nopsike 1 cpoKax NpefocTaBneHns MyHULMNaLHOW YCNYyri, B TOM Yuc/ie Mo
cocTaBy, (hopme NpeAcTaBIsSeMO AOKYMeHTauuuM 1 ApyruMm Borpocam Ass nosyyveHus
MYHULMN&IbHOW YCnyrn. [LO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCY/bTMpPOBaHUe
MH(OPMUPYET  3asBUTENI B COOTBETCTBMM C  TpeboBaHusamM nyHkta 1.3.4
aAMWUHUCTPATUBHOIO pernameHTa. AMUHUCTPATUBHbIE NPOLEAYPbI, YCTaHaB/IMBaEMbIe
HaCTOSALWMM MYHKTOM, BbIMOMHAOTCA B TeyeHMe Tpex paboumx [AHen Co [AHSA
MocTynneHna obpalleHns. PesynbTataMin BbIMOSHEHUA aAMUHUCTPATMBHLIX MPOLELyp
ABNAKOTCA: KOHCY/bTauuM Mo COCTaBy, (hOpMe MpeAcTaBNseMOM [OKYMeHTauum U
APYrMm BorpocamM, Heo6XoAMMbIM ANS NMOMYYEHUSA MYHULMNATBHOR YCNyTW.

3.3. TIpuHATUE M pacCMOTPEHME KOMMJIEKTa JOKYMEHTOB, NPeACTaB/IEHHbIX 3aaBUTENIEM
3.3.1. Tprem [OKYMEHTOB A1 NMPeAoCTaBeHNsa MyHUUMNAIbHON yenyrn Yepes MOL|
NN yaaneHHoe paboyee mecto MPL,

3.3.1.1. 3asBuTenb (NpeactaBuTens 3asBUTensd) obpawjaetcd B ML, ¢ 3anpocom o
npesocTaBNeHNN MyHULMMNAbHOR YCYrn 1 NPeacTaBnseT JOKYMEHTbI B COOTBETCTBUM
C NYHKTOM 2.5 a/MUHUCTPATUBHOIO PerfaMeHTa.

3.3.1.2. PaboTHMk M®LL, Begywuii npuem 3asBfeHWIA:  onpefenseT npeamMer
obpallleHns; yAOCTOBEPSET JIMYHOCTL 3asBUTENS; MPOBOAUT MPOBEPKY MONHOMOUUIN
Nnua, NOJAOLWEro [OKYMEHTbI; MPOBOAUT TMPOBEPKY COOTBETCTBUSA [OKYMEHTOB
TpeboBaHNAM, YKa3aHHbIM B MyHKTe 2.5 agMWHUCTPATUBHOIO PernameHTa; 3ano/fiHAaeT
3NEKTPOHHYIO (hopmy 3aaBnieHns B AVIC M®LL; npu npefocTtaBneHNUN [OKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATMBHOIO persaMeHTa Ha OyMaXKHOM HOCUTESe,
OCYLLUECTB/AET  CKaHWpOBaHWe  MpeACTaB/IeHHbIX  [OKYMEHTOB;  pacrneyartbiBaeT
3asBneHne n3 AVIC MOL; nepefaeT 3adBUTENO Ha MPOBEPKY WM MOAMNUCaHWe; rocne
noAanucaHna cKaHupyeT nognucaHHoe 3aasneHne B AVIC MdLL; 3arpyxaetr B A/C


http://mfcl6.tatarstan.ru

M®LL OKYMeHTbI, NpefCcTaBNeHHbIE B 3NIEKTPOHHOM (hopMe WK 3N1EeKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (OPMUPYeT 3MeKTPOHHOe [eno;  BO3BpallaeT
MOANUCAHHOE 3asB/IEHNE W OPUrMHA/bI OYMaXKHbIX AOKYMEHTOB; BbI4AeT 3afBUTENIO
pacnucky B Npueme JOKYMEHTOB. AAMUHUCTPATMBHbIE MPOLEAYpbl, YCTaHaB/IMBaEMbIe
HaCTOSALWMM MYHKTOM, BbIMOMHAKOTCA B AeHb 0bpalleHus 3asBuTens. Pesynbratamu
BbIMNOMHEHNA aAMUHUCTPATMBHBIX NPOLeAYp ABNAKOTCA: TOTOBOE K OTMPaBKe 3aAB/EHNe
N NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHnK M®L] HanpaBnseT nakeT AOKYMEHTOB, MPUHATbLIX OT 3adBUTENS B
OpraH B 3/1eKTPOHHOM (popme (B COCTaBe MaKeTOB 3/IEKTPOHHBIX AeN) B TeYeHne Of4HOro
paboyero gHA CO AHS 00palleHns 3asBUTeNs B CTPYKTypHOe nogpasgeneHve MOLL
Pe3ynbTatamMy BbINONHEHUA aAMWUHUCTPATMBHBLIX Npoueayp SABNAKTCA: 3aABNEHUE U
MakeT [OKYMEHTOB (3/1eKTpPOHHOe [eno), HanpaeneHHble B OpraH, MNOCPeLCTBOM
CUCTEMbI 3/IEKTPOHHOIO B3aMMOAECTBUS.

3.3.2. Tlpvem [OKYMEHTOB [Ans NpefocTaBNeHns MyHUUUNaIbHON ycnyrn B
3NEKTPOHHON thopme yepe3 EAnHbIA, Pecryb6MKaHCKWIA nopTan.

3.3.2.1. 3adABuTeNb AN NOAAYn 3aABMEHUS B 3M1EKTPOHHON (hopme  BbIMOJHAET
crieflytowiye [eiCTBUSA: BbIMOMHAET aBTOPU3aLUMIO; OTKPbIBAeT (HOPMY 3/1EKTPOHHOIO
3asB/IEHNA; 3arnofiHAET (POPMY 3/IEKTPOHHOIO 3asB/ieHNs, BK/IOYAKOLLYHO CBeAeHMS,
HeobXoAuMble W 0b6s3aTeNbHble A1 MPeAOCTaBNeHUs  MYHUUMNAIbHOW  YCNyru;
NPUKPENNseT [JOKYMEHTbl B 3/IEKTPOHHON (hOpMe WM 3M1eKTPOHHble  06pasbl
AOKYMEHTOB K (JOpMe 3/M1EKTPOHHOIO 3asB/ieHus (Npu HeobXoAMMOCTHW); MOATBEPXKAAET
(bakT O03HaKOMJIEeHWs W cornacus € YCNOBMAMM U MOPSLKOM  NpPefocTaB/eHuns
MYHULUMNATbHOW YCNYTU B 3/1EKTPOHHOW (PopMe (YCTaHaB/MBaeT COOTBETCTBYHOLLYHO
OTMETKY O cornacum B (OopMe 3/IEKTPOHHOIO  3asBfieHWNs);  MOATBEPXKAAeT
[0CTOBEPHOCTb COOBLLEHHBIX CBefleHWIn (YCTaHaBIMBAET COOTBETCTBYIOLLYHO OTMETKY B
(hopme 3M1eKTPOHHOIO 3asBfIEHNA); OTNPAaB/SET 3aro/fIHEHHOE 3/IEKTPOHHOE 3asB/ieHne
(HaXUMaeT COOTBETCTBYIOLLYH KHOMKY B (hopMe 3/EKTPOHHOrO  3asB/ieHus);
3/IEKTPOHHOE 3asB/IeHNe MOAMUCLIBAETCA B COOTBETCTBUM C TpPebOBaHMSAMMU MyHKTa
2.5.3 a[MWMHUCTPATMBHOIO pernameHTa; Mofy4YaeT YyBeAOM/ieHWe 06 OTnpaBke
3MIEKTPOHHOIO  3asB/ieHns. dPopmaTHO-10rMYeckas rMpoBepka  CHOPMUPOBAHHOIO
3a9BNeHNA OCYLLECTB/IAETCA [MOC/Ne 3anofIHEHMSI 3asaBUTENIEM KaXA0ro U3  Moneu
3/1eKTPOHHON (hopMbl 3asAB/1eHNs. pn BbISBIEHUM HEKOPPEKTHO 3aro/IHEHHOro Mosis
3/IEKTPOHHON (hOPMbI 3adB/eHUs 3aiBUTeNb YBELOM/ISETCS O XapaKTepe BblSB/IEHHOM
OWNOKN 1 MNopsaKe ee YCTpPaHEHWA MOCPeACTBOM WH(OPMALMOHHOIO COO06LLEHNS
HenocpeACTBEHHO B 3/IEKTPOHHON (hopme 3adBneHns. ALAMUHUCTPATUBHbIE NPOLEAYpbI,
yCTaHaB/IMBaeMble HACTOALLMM MYHKTOM, BbIMOMHAOTCA B ieHb 00paLLeHNs 3asaBUTENS.
PesynbTataMy BbINOMHEHUA aAMUHUCTPATUBHLIX MPOLELYP ABNAAKOTCA: 3/1eKTPOHHOe
Aeno, HanpasneHHoe B OpraH NOCpeACcTBOM CUCTEMbI 3/IEKTPOHHOIO B3aMMOZENCTBUS.
3.3.3. PaccmoTpeHue KomniekTa JOKyMeHTOB OpraHoM.



3.3.3.1. OcHOBaHMEM Hadana BbINOMHEHUS aAMWHUCTPATUMBHOM NpoLeaypbl SBNSETCS
MOCTYM/IeHNe 3afBNEeHUS N WHbIX AOKYMEHTOB, He0OXOAMMbIX A1 NPefocTaB/eHuns
MYHULMN&IbHOW yCnyrn. [O/MKHOCTHbIM NNLOM (PabOTHMKOM), OTBETCTBEHHbLIM 3a
BbIMNO/IHEHWE aAMUHUCTPATUBHOM npoueaypsl ABNAETCH PykoBoauTesnb
cnonHuTenbHOro komuteta HabepexXHO-MOpPKBALLCKOrO  CebCKOro  MoceneHus
(panee - LOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB):

3.3.3.2. [OMKHOCTHOE /NLUO, OTBETCTBEHHOE 3a MNpPWeM [OKYMEHTOB, B C/y4ae
obpalleHns 3asaBuTens C 3assneHvem B OpraH: onpedenset npegMeT obpalleHus;
yCTaHaB/MMBaeT JIMYHOCTb 3asABUTENA; MPOBOAMT MPOBEPKY MOSIHOMOYMA /I,
noJaloWero  AOKYMEHTbI;  MPOBOAWUT  MPOBEPKY  COOTBETCTBUA  [OKYMEHTOB
Tpeb0oBaHNAM, YKa3aHHbIM B MyHKTe 2.5 afMMHUCTPATMBHOIO pPerfiaMeHTa, MpPoBepKYy
COOTBETCTBMA  MPEACTaB/IEHHbIX  [OKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHUAM
(Hagnexallee ogopmeHMe KOMUiA JOKYMEHTOB, OTCYTCTBME B [JOKYMEHTaX MOAYUCTOK,
MPUMUCOK, 3a4EPKHYTbIX CNOB W MHbIX HE OrOBOPEHHbIX WCMpPaB/eHWin); 3amnosHsaeT
3NIEKTPOHHYIO (DOpPMY 3asB/IEHNS B aBTOMAaTM3MPOBAHHON MHHOPMaLMOHHOW CUCTEME,
npefHa3Ha4YeHHON ONA OKasaHWsA rOCYAapPCTBEHHbIX WU MYHULUMNAIbHBLIX YCAyr; npu
NPeAoCTaBNEHUN  OOKYMEHTOB, YKas3aHHbIX B MyHKTE 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HOCWUTeSfle, OCYLLECTB/ISET CKAHMPOBaHWE NPeACTaB/IEHHbIX
[IOKYMEHTOB; pacneyatbiBaeT 3adB/ieHWe; TMepefaeT 3adBUTENI0 Ha MNPOBEPKY U
nognucaHve; mnocne noANMcaHWA CKaHUPYET MOAMMUCaHHOe 3asB/eHUe; 3arpy>kaeT B
aBTOMATU3MPOBAHHYHO MH(OPMALMOHHYIO CUCTEMY, MPeAHAa3HAYeHHYHO [/ OKasaHWA
rOCyZlapCTBEHHbIX U  MYHUUMNANbHBLIX YCAYr AOKYMEHTbI, MNPeLCTaBNeHHble B
3NIEKTPOHHON (hOpMe WM 3/1EKTPOHHbIE 06pasbl  OTCKAHMPOBAHHbIX  [OKYMEHTOB,
(hopMUpYeT 3M1eKTPOHHOE [ef0; BO3BpaLLaeT MOANUCAHHOe 3asdBfieHWe U OpUruHasbl
OYMaXHbIX [JOKYMEHTOB 3asBWUTE/NO; Bbl4aeT 3aABUTENH0 PacnuMcky B Mnpueme
[OOKYMEHTOB. B cflydae HanMumMs OCHOBaHMI [ANs OTKas3a B Mpuveme [OKYMEHTOB
[O/HKHOCTHOE /ML, OTBETCTBEHHOE 3a MpUemM JOKYMEHTOB, YBeJOMSET 3adaBUTENA O
HaIMuMM  MPEnATCTBMI ANA NprvemMa 3asBfieHUs W BO3BpallaeT emy [OKYMEHTbl C
006bACHEHVEM COAEPXKaHWNSA BbISBNIEHHbIX OCHOBaHWIA A/19 OTKa3a B NpuemMe [JOKYMEHTOB.
3.3.3.3. [Oo/mKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMpuem [JOKYMEHTOB, Moc/ne
MOCTYN/IEHMA [OKYMEHTOB Ha pacCMOTpPeHue: npucBavBaeT 3asB/IeHUH0 HOMep B
COOTBETCTBUM C HOMEHKNATypol aen u crtatyc «[1poBepka [JOKYMEHTOB»; W3yyaeT
MOCTYNMBLUWE 3NIEKTPOHHbIE Aena, B TOM YUCE NPUN0XKEHHbIE 3aaBUTENEM AOKYMEHTbI
B 3/IEKTPOHHOW (hOpME W  3MIEKTPOHHble  00pasbl  [JOKYMEHTOB;  MpoBepseT
KOMM/IEKTHOCTb, YMTAEMOCTb  3/IEKTPOHHBLIX 00pas3oB  [JOKYMEHTOB; MpoBepsieT
Co6MoAeHe  yCnoBUiA  AEACTBUTENBHOCTM  3NIEKTPOHHOA  MOANUCK, MOCPEACTBOM
obpawieHnsa K EguvHOoMy noptany (B Ciayyae, ecnm 3asBUTeNleM MpefcTaB/eHbI
3NIEKTPOHHbIE  JOKYMEHTbl,  MOAMWCaHHbIE  YCWIEHHON  KBa/IM(DMLIMPOBaHHOM
3NEKTPOHHOIM NoAnuckro). Mpn HaNMUMKM OCHOBaHWIA, NPeAYCMOTPEHHBIX MYHKTOM 2.7.1



afIMUHUCTPATUBHOIO pernameHTa, MOAroTaBNMBaeT MPOeKT peleHns 06 O0TKase B
npveme LOKYMEHTOB, HEOOXOAMMbIX A4/ NPefoCTaB/eHUs MyHULMNaNbHOW yenyrun. B
C/yyae, eCcnv B pesy/nbTaTe MPOBEPKU YCUNEHHOW KBa/IM(IMLMPOBAHHON 3M1EKTPOHHOW
MOANMNCK BbISIBNEHO HeCOO6/I0fAeHVE YCNOBUIA ee [AeNCTBUTENbHOCTU, MPOEKT PeLLeHNS
06 OTKase AO/MKeH cofepXaTb MyHKTbl cTtatbl 11 PepepanbHOro 3akoHa Ne 63-P3,
KOTOpPble MOCMYXXWIN OCHOBaHWEM L1151 ero NMPUHATKA. [MPOeKT pelleHns 06 OTKase B
npueMe JOKYMEHTOB, HEOOXOAMMbIX ANA NpPeAoCTaBNeHUss MyHULMNAIbHON YCyru, C
yKasaHveM MpuYnMH OTKasa (B C/lyyae, €CM OCHOBaHMS [A/19 OTKasa B Mpueme
[AOKYMEHTOB, HEO6X0AUMBIX ANA MPefoCTaBIEHUSA MyHULMNAIbHOW YCyrn, CBA3aHbl C
HapyLUeHNEeM YCTaHOB/IEHHbIX TPebOBaHWI K TaKUM [OKYMeHTaM, OCHOBaHWUSA [/1
OTKasa B MpuemMe [LOKYMEHTOB [O/KHbl COAepXKaTb WMH(OpMaLuio O HavMeHOBaHWM
AOKYMEHTOB  (MH(bopMaLuK, CBefeHWin), KOTOopble He MpefcTaBieHbl, cofepxar
HefoCTOBepHble U (UNKM) NPOTMBOPEYMBLIE CBEAEHUS, OMOPMJIEHbI C HapyLLeHWEM
YCTaHOB/IEHHbIX TPeb6OoBaHWA), HanpPaB/fETCA Ha COrnacoBaHWe B YCTaHOB/IEHHOM
nopsiake MOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO [O0KyMeHToo6opoTta. CorniacoBaHue
NMpoekTa peweHus 06 OTKase B MpUemMe [OKYMEHTOB, He0oOXOAMMbIX [
NpefocTaBneHns  MYHULMMNANbHOM  YCNyru,  OCYLLECTBNSETCA B MOPSAKe,
npegycMoTpeHHOM MyHKTOM 3.5.3 aAMWHUCTPaTMBHOIO pernameHta. B cnydae
OTCYTCTBMA OCHOBaHWI [/11 OTKaza B MNpUeMe [OKYMEHTOB, MpeayCMOTPEHHbIX
NYHKTOM 2.7.1 agMWUHUCTPATMBHOIO pernameHTa, AO/MKHOCTHOE N0, OTBETCTBEHHOE
3a MNpueM [OKYMEHTOB, B TeuyeHWe OfHOro paboyero AHA CO AHA MOCTYN/IEHWS
3aAB/IEHNA, HaMpaBsAeT 3asaBUTENIO, YKa3aHHbIM B 3a5B/IEHUM CMOCO6OM, YBeOM/IEHNE
O MOCTYN/NIEHNW 3asBNIeHUs, COAepXKallee BXOAALUMIA PerncTpaumoHHbIA - HOMEp
3aB/leHNs, Jaty MOMy4YeHWst  3asiB/IeHWUs, MepevyeHb HaMMeHOBaHWIA  (painnos,
NpefCTaB/iEHHbIX K HEMY [JOKYMEHTOB, AaTy MOfyvyeHWs pesyfibTata MyHULMMNabHOM
yCnyru.

3.3.3.4. VicnonHeHve npoueayp, YKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aMUHUCTPATMBHOIO  perfiaMeHTa, Mpuv  HaIMYMA  TEXHUYECKON  BO3MOXXHOCTY
OCYLLIECTB/ISIETCSA B aBTOMATUYECKOM PEXMME C 1CMO/b30BaHNEM aBTOMAaTU3NPOBAHHOM
MH(OPMALMOHHON CUCTEMbI, NpeAHa3Ha4YeHHOW [ANS OKa3aHWA rocyAapCTBEHHbIX W
MYHULMNANLHBIX YCAYT.

3.3.3.5.  AQMMHUCTpaTMBHbIE npouedypbl, YCTaHaBAMBaeMble MyHKTOM  3.3.3
afIMUHNCTPATUBHOrO persiaMeHTa, BbIMOHAOTCA B TeYeHWe OAHOro paboyero AHA Co
[OHA  NOCTYMNeHWUA 3asB/IEHUS Ha paccMOTpeHue. Pe3ynbTaTamMy  BbIMNOSHEHWS
afMWHUCTPATMBHBLIX NpoOLesyp ABASKOTCA: MNPUHATLIA Ha PacCMOTPeHMe KOMMIEKT
LNOKYMEHTOB WM MPOEKT pelleHnss 06 0TKase B MpriemMe [OKYMEHTOB, He0OXOAUMbIX
[N NpefoCTaB/eHNs MyHULMMNAIbHOR YCnyTn.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3arpocoB B OpraHbl, Yy4acTBylOWne B
NpeLoCTaBIEHNN MyHULMNANbHOR YCyT i



3.4.1. OcHOBaHMEM Hayana BbIMOMHEHUSA aAMUHUCTPATMBHON Mpouedypbl SBNASETCS
nosly4yeHne LO/MKHOCTHLIM NINLOM (PabOTHUKOM), YNMO/IHOMOYEHHbIM Ha BbIMOIHEHWE
afMMHUCTPATMBHON NpoLeaypbl, OT LO/MKHOCTHOrO inua (paboTHMKA), OTBETCTBEHHOMO
3a MpUeM AOKYMEHTOB, MPUHATLIX OT 3adaBUTeNa AOKYMEHTOB. [JO/MKHOCTHLIM JINLOM
(pabOTHMKOM), OTBETCTBEHHbIM 3a BbIMO/IHEHNE aAMUHWUCTPATMBHON npoueaypsl,
aBnseTca Pykosogutens KcnonHuTeNbHOro KomuTeTa HabepexXHOo-MOopKBaLLCKOro
CeNlbCKOro roceneHns (ganee - AO/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a Hanpas/ieHue
MeXBeLOMCTBEHHbIX 3anpoCcoB).

3.4.2. [I0/MKHOCTHOE /KLU0, OTBETCTBEHHOE 3a HanpasBleHVe MeXXBEAOMCTBEHHbIX
3anpoco., (hOpMUPYET W HanpasnsieT B 3/1IEKTPOHHOM (hopMe MOCPeACTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aUMOZENCTBMA (MPW OTCYTCTBUM TEXHUYECKOM
BO3MOXHOCTU - WHbIMK Crocobamu) 3amnpocbl O MPefoCTaB/eHNM [OKYMEHTOB U
CBEJEHWA, MpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMWHWUCTPATMBHOIO persiaMeHTa.
ALMUHUCTPATMBHbIE  MpOLEeAypbl,  YCTaHaBIMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHAKOTCA B [eHb TMPUHATUA 3adBfeHMA Ha paccMOTpeHue. PesynbTatamu
BbINOMIHEHNA aAMUHUCTPATMBHBLIX NPOLUeAyp SABNAKOTCA: HarpasB/eHHble B OpraHbl
BlacTu 1 (W) NoABeSOMCTBEHHbIE OpraHam BfacTu OpraHu3aLmm 3anpocsl.

3.4.3. CneymanncTbl MOCTaBLUMKOB [AaHHbIX Ha OCHOBaHWW 3amnpocoB, MOCTYMUBLUUX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1eKTPOHHOIO B3aUMOZEWCTBUSA, NPeLoCTaBAloT
3anpaluvBaemMble AOKYMeHTbl (MH(OpMaUMo) WaM  HanpaendlT yBeAOM/eHUs 06
OTCYTCTBUW [OKYMeHTa U (Unn) MHGopmauun, HeobXOoAMMbIX AN1A MpefoCTaB/IeHNs
MYHALMNANIbHOW yenyr (panee - yBefOM/ieHMe 00 OTkase). ALMUHUCTPATUBHbIE
npoLeaypsbl, yCTaHaB/NMBaeMble HACTOALLMM MYHKTOM, BbIMOHAKTCA B TEYEHUE NATU
[HEN CO AHA MOCTYN/IEHNS MEXBELOMCTBEHHOIO 3arpoca B OpraH WM opraHv3auuio,
npefocTaBnAloWMe LOKYMEHT U WH(OPMaLMIO, eCiv WHble CPOKU MOArOTOBKU W
Hanpas/ieHUs OTBETa Ha MEeXBEAOMCTBEHHbIV 3anpoC He YCTaHOB/EHbI (hefiepasibHbIMK
3aKOHaMK, NpaBoBbIMK akTaMu [paBuTenbCcTBa Poccuiickoil deaepaummn U NPUHATLIMA
B COOTBETCTBMM C (pefepasibHbIMM 3aKOHaMW HOPMATUBHLIMU MPaBOBLIMW  aKTaMu
Pecnybnvkn TatapcTaH. Pe3ynbTataMy BbINOSHEHUSA afMWUHUCTPATUBHBIX MPOLeayp
ABNAKOTCA:  AOKYMeHTbl  (CBefleHWs),  Heobxoaumble AN MpPefoCTaB/eHNs
MyHALUMN&IbHOW  ycnyrn,  Onbo  yBefloMieHWe 06  OTKase, Hanpas/ieHHble
[O/MKHOCTHOMY /MUy, OTBETCTBEHHOMY 3a HarpaBfieHWe MeXXBeLOMCTBEHHbIX
3arnpocos.

3.4.4. [IO/HKHOCTHOE /NL0, OTBETCTBEHHOE 3a Hanpas/fieHWe MeXBeLOMCTBEHHbIX
3anpocoB:  Mo/yyaeT  3anpallnBaemble  4Yepe3  CUCTeMY  MEXBELOMCTBEHHOIO
3/IEKTPOHHOTO  B3aMMOZENCTBUA  [OKYMEHTbl  (CBefeHWsi), HeobXo4uMble [N
NpefocTaBNeHNs  MYHULUMNA/IbHON  ycnyrn, mMbo yBefOM/eHMe 06 OTKase npu
OTCYTCTBUM  [OKyMeHTa W  (WM) uHGOpMauuW; NpY  HaM4YMM  OCHOBAHWA,
NPeAyCMOTPeHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO periameHTa, NOAroTaB/NBaeT



MPOEKT pelleHNs 06 OTkaze B MNpuUeMe [JOKYMEHTOB, HeoOXOAuMbIX [/
NpefsocTaBNeHns MyHUUMNaIbHOW ycnyru. T[IpoekT pelleHWs 06 OTKase B npuieme
[NOKYMEHTOB, HEOOXOAMMBIX A1  MPeAoCcTaBNeHUs  MYHUUMNIbHOW  YCIyru, C
yKasaHveM TMpuyMH OTKasa (B C/yyae, eCnM OCHOBaHuA [A/11 OTKasa B Mpueme
[AOKYMEHTOB, HEOOXOAMMBIX A1 NPefoCTaBeHMst MyHULMNAbHOW YCNYrK, CBS3aHbl C
HapyLUEeHWEeM YCTaHOB/IEHHbIX TpPeb0oBaHWn K TakMM [OKYMeHTaMm, OCHOBaHUS [/15
OTKasa B MpuemMe [OKYMEHTOB [LO/KHbI COAepXaTb WHMOPMaUMIO O HavMeHOBaHUM
NOKYMEHTOB  (MH(bOpMaLuK, CBEAEHWIl), KOTOopble He MpeacTaBneHbl, cofepxar
Hef0CTOBepHble N (MM) NPOTMBOPEUMBLIE CBELEHWSA, O(OPM/IEHbI C HapyLleHVEeM
YCTaHOB/IEHHbIX TPebOBaHWiA), HamnpaBfsSeTCs Ha COrnacoBaHWe B YCTAHOB/IEHHOM
nopsigKe MOCPEeLCTBOM CUCTEMbI 3/1EKTPOHHOIO [oKyMeHToobopoTa. CornacosaHue
MpoekTa peweHns 06 OTKase B MpueMe [JOKYMEHTOB, He0OXOAWMbIX A1
NPefocTaBNeHNs  MYHUUMMANbHOW — YCNyru,  OCYLLECTBNSeTCS B MOPSAKe,
npegycMOTPEeHHOM MYHKTOM 3.5.3 aAMWUHNCTPATUBHOIO pernameHTa.
AIMVHUCTPaTMBHbIE  MpOLEAypbl,  YCTaHaB/IMBaEMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B [AeHb MOMyYeHUs CBEAEHWA MO MEXBEAOMCTBEHHLIM 3anpocam.
Pe3ynbTatamMy BbINOHEHNA aAMUHUCTPATUBHbLIX NpouUesyp SBNAKOTCA: AOKYMEHTbI
(cBegeHus), HeobxoAuMble ANA MPeAOCTaBNeHUS MYHULMNaIbHON YCNyrn, MNpPOeKT
pewleHns 06 OTKase B NpuemMe [AOKYMEHTOB, HeOOXOAUMbIX [AN1S MpefoCTaBeHus
MYHULMNATIbHOW YCNyT .

3.4.5. VicnonHeHne npouenyp, yKasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernameHTa, MpWU HaIMYMM  TEXHUYECKOM BO3MOXXHOCTM  OCYLLUECTBNSIETCA B
aBTOMAaTNYECKOM PEXMMe C MUCMOJb30BaHNEM aBTOMATU3MPOBaHHON MHGOPMaLMOHHOM
CUCTEMbI, MNpefHa3HAYeHHOW [J1 OKa3aHWA roCyAapCTBEHHbIX W MYHULMMAbHbIX
ycnyr, B TOM 4YuC/lie C MOMEHTa PErncTpaumn 3asB/ieHUs B COOTBETCTBUM C MYHKTOM
2.13 aAMWHUCTPATMBHOIO pernameHTa. 3.4.6. MaKCUMa/lbHbIA CPOK BbIMO/IHEHWS
aAMWUHUCTPATMBHBLIX MNPOLEAYP, YKasaHHbIX B MNyHKTe 3.4 agMWUHUCTPATMBHOIO
pernameHTa, COCTaB/ISieT NATb pabounx gHe.

3.5. lMopgrotoBka pesynbtata MyHuumnanbHoW ycnyrn 3.5.1. OcHOBaHMEM Havana
BbIMOSIHEHUSA  aAMUHWUCTPATUBHOW  Mpouedypbl  ABNSETCA  MOCTyr/ieHne  OT
[IO/HKHOCTHOIO /ML, OTBETCTBEHHOIrO 3a HanpaB/eHMe MeXBEAOMCTBEHHbIX 3anpocos,
[OKYMEHTOB (CBeAEeHMI), HEOOXOANMbIX /19 MPeAOCTaBIEHNA MYyHULMMNALHOR YCyTn.
[OMKHOCTHLIM ~ /IMLIOM,  OTBETCTBEHHbLIM 32  BbIMO/IHEHME  AAMWHUCTPATUBHOW
npoueaypbl, fBngetca PykoBoguTenb WCNONHUTENbHOrO KomuTeTa HabepexHo-
MOPKBALLICKOr0 CeNbCKOro MoceneHns (ganee - 4OMKHOCTHOE NNLLO, OTBETCTBEHHOE 33
MOArOTOBKY  pe3yfnbTata  MNpeAoCTaBleHUs  MyHuUumMnanbHoW  ycnyru).  3.5.2.
[O/MKHOCTHOE N0, OTBETCTBEHHOE 3a MOAr0TOBKY pe3ynbTaTta MNpeaoCcTaBieHns
MYHULUMNAILHOW YCNYrn: paccMaTprBaeT COPMUPOBaHHbLIA KOMMIEKT AOKYMEHTOB,
HeoOXOAMMbIX [ANA  NPefoCTaBNEHNS MYHUUMNANbHON  YCIyr; MpyU  BbISBNEHUN



OCHOBaHWI 4718 OTKasa B MpefoCTaB/eHUN MYHUUMNAaNbHOW YCNyru, YyKasaHHbIX B
NyHKTe 2.8.2 aAMWHUCTPATUBHOrO perfiaMeHTa, MOAroTaB/IMBaeT NPOEKT PelLeHus 06
OTKase B NPefOCTaBNEHUM XXWMOrO MOMELLEeHUS MO [0roBopy Haima cryebHoro
YKWNOrO MOMeLLEHNs, MpW OTCYTCTBUM TaKMX OCHOBaHWIA MOArOTaB/MBaeT OTBET
3aABUTEMIO O MPEAOCTaBIEHNN XWIOr0 NMOMELLEHNS MO LOroBOPY Haillma Ciy>ebHoro
XKNNOro MOMELLEHNS; B C/lydae OTCYTCTBUS OCHOBaHW ONs OTKasa B NpeAocTaBieHum
MYHULMMNATIbHOW  YCyrn, nNpeLyCMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPaTUBHOIO
pernaMeHTa, MO WUTOraM pPacCMOTPEHWS  AOKYMEHTOB,  HEeobXoAUMbIX  AnA
NPeaoCcTaBNeHNs MYHUUMNAIBHOW YCNyru, MNOArOTaB/IMBAET MPOEKT pacnopsXKeHus
OpraHa O nNpefoCTaBMEHNN TPAXKAAHUHY >KWUIOTO MOMELLEHMs MO [OroBopy Harma
C/Y>KEOHOr0 >KWU/IOT0 MOMELLEHUNA; HanpasBiseT MOArOTOB/EHHbIA MPOEKT pe3y/ibTaTa
NpefoCTaBIeHNs MyHULUMMNAIbHOW YCNYT Ha COr/lacoBaHme B YCTaHOB/IEHHOM MOPA/Ke
MOCPEACTBOM  CUCTEMbl  3/IEKTPOHHOITO  AOKYMeHTO060poTa.  AAMUHUCTPATMBHbIE
npoueaypbl, YCTaHaBNMBaeMble HACTOALLMM MYyHKTOM, BbIMOMHAKTCA B TEYEHUE [ABYX
pabounx aHei. PeaynbTtaTtamu BbINOMHEHUS aaMUHUCTPATUBHBIX NPOUEeAyp ABMSHOTCH:
MPOEeKTbIl, Hanpas/ieHHbIe Ha COracoBaHue.

3.5.3. CornacoBaHne W1 noAnNucaHWe npoekTa pe3ynbTata nNpPeAoCTaBIEHUA
MYHUUMMNANIbHOW — ycnyrn — (danee - NPOEKTbl  [OKYMEHTOB)  OCYLLECTB/IAETCH
PyKOBOAUTENEM CTPYKTYpPHOro noAapasfenieHns, OTBETCTBEHHOro 3a MOArOTOBKY
pesynbTata MyHUUMNanbHOW ycnyru, PykoBogutenem OpraHa. [1OAroTOB/EHHbIE
MPOEKTbl [JOKYMEHTOB, MMeIOLMe 3ameyaHus, BO3BPALLAOTCA Ha A0paboTKy uuy,
OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/bTata MyHUUMManbHon ycnyru. [locne
YCTPaHEHUs  3aMeyaHWii  MPOeKTbl  [AOKYMEHTOB MOBTOPHO  MepefatoTca  A/is
corfiacoBaHua 1 noanucaHua. PykoBoguTens OpraHa npyv paccMOTPEeHUU MNPOEKTOB
LOKYMEHTOB NMPOBEPSAET CO6/I0AEHNE afMUHCTPATUBHOIO PernameHTa LO/MKHOCTHLIMM
nvuamm OpraHa B 4YaCTM CPOKOB BbIMOJIHEHMA aAMUHUCTPATMBHBLIX Mpoueayp, WX
nocnefoBaTe/ibHOCTM M MOMHOTbI,  Ha/MUYMA  COrMaCoOBaHUA  YMOTHOMOYEHHbIX
LO/MKHOCTHLIX vy, OpraHa B CUCTeMe 3/1eKTPOHHOro [LOKyMeHToobopoTa. B cnydae
BbISIBMIEHNA HapYLLUEHWA B YaCTU CPOKOB BbIMOSIHEHUS afMUHUCTPATUBHbLIX NPOLEAyp,
NX NoCcnefoBaTelbHOCTU W NMOHOTLI PykoBoauTens OpraHa NHULMUPYET NpUBeYeHme
K OTBETCTBEHHOCTW /L, AOMYCTUBLUNX HapyLUEHWUs, B COOTBETCTBMM C MYyHKTOM 4.3
aAMWUHUCTPATUBHOIO pernameHTa. AAMUHUCTPATUBHbLIE MPOLEAYpPbI, YCTaHaB/IMBaEMbIe
HaCTOALMM MYHKTOM, BbIMOSIHAKOTCSA B TeYeHWe of4HOro paboyero AHsA. PesynbTatamu
BbINOMHEHNA aAMUHUCTPATUBHbLIX NMPOLEeAyp ABNAKOTCA: MOANUCAHHOE pelleHune. 3.5.4.
icnonHeHne npoueayp, YykKasaHHbIX B MNyHKTax 3.5.2, 3.5.3. aAMWHUCTPATMBHOIO
pernaMeHTa, nMpy  HaIMYMM  TEXHMUYECKON BO3MOXHOCTW  OCYLLECTB/ISETCA B
aBTOMAaTNYECKOM PeXrMe C UCMOo/b30BaHNEM aBTOMATU3MPOBaHHOW MHMOPMAaLMOHHON
CUCTEMbI, MpefHa3Ha4YeHHON [N1F OKa3aHWsA TOoCYAapCTBEHHbIX WM MYHULMNaIbHbLIX



ycnyr. MakcumasibHblid CPOK BbIMOHEHMSI aAMUHUCTPATUBHBIX NPOLEAYP, YKasaHHbIX
B MyHKTe 3.5. a4MUHNCTPATMBHOIO pernameHTa, COCTaB/seT TpU paboumx gHS.

3.6. 3aKnoyeHne forosopa

3.6.1. OcHOBaHMEM Hayana BbIMOMHEHWS aAMWHUCTPATMBHOM Mpoueaypbl SABNSETCA
YTBEPXAEHME pacrnopsXXeHns 0 NPefoCTaBNeHUN TPaXKAaHVHY >KMUI0ro NOMELLEeHNs Mo
[OroBOpY HaviMa C/y)XeOHOro >XWI0ro  nomeLleHus.  JO/MKHOCTHLIM — JIALOM,
OTBETCTBEHHbIM 3@  BbINOMIHEHWE  aAMWHWUCTPATMBHOW  MpoUeaypbl,  ABNSETCH
PykoBoauTenb KcnonHUTensHoro komuteTa HabepeXxxHO-MOPKBALLCKOro CefibCKoro
noceneHns (fanee - AO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MOArOTOBKY pesy/ibTaTa
npefoCTaBeHNSt MyHULMNAIbHOR YCyTn).

3.6.2. [10/HKHOCTHOE /INL0, OTBETCTBEHHOE 3a MOATOTOBKY pe3y/bTata NpeaocTaB/eHNs
MYHULMNANbHOW YCNyru, roTOBUT MPOEKT 4OroBOpa HailMa C/y)KebHOro rnomeLLeHns
(panee - porosop). AMWHUCTPATMBHbIE MPOLEAYPbl, YCTaHaB/MBAEMble HACTOALMM
MYHKTOM, BbIMOMIHAKOTCA B TeYeHWe OfHOro paboyero [AHA C MOMeHTa Bbldayu
3aABUTE/K0 MOCTaHOBMEHUS. Pe3ynbTaTamMn BbINOIHEHUSA aMUHUCTPATMBHBIX NPOLEeayp
ABNAOTCA: MPOEKTbI, HaMNpas/eHHbIE Ha COracoBaHue.

3.6.3. CornacoBaHve W noAnucaHWe [OroBopa OCYLLECTBNAETCA PYKOBOAUTENEM
CTPYKTYPHOIrO  nojpasfeneHns, OTBETCTBEHHOro 3a MOArOTOBKY pesynbTarta
MyHUUMNanbHOW ycnyrn, PykoBoautenem OpraHa. AAMWHUCTPATUBHbLIE MPOLIEAYPbI,
yCTaHaB/IMBaeMble HACTOALWMM MYHKTOM, BbIMOIHAKOTCA B T€UYEHMe OAHOro paboyero
OHA.  PesynbTataMu  BbIMOMIHEHUS  aAMWHUCTPATMBHBLIX  MpoLesyp  ABNSAKOTCA:
MOANUCaHHbIA JOroBop.

3.6.4. [10/mKHOCTHOE NIML0, OTBETCTBEHHOE 3a MOATr0TOBKY pe3y/bTarta npefocTaBeHus
MYHULUMNALHOW YCYrW, U3BeLLaeT 3aaBuTens (ero npeacTaBuTenst) 0 HEO6X0AUMOCTH
MoAMuMcaHUs  [orosopa CnocoboM, YyKasaHHbIM B 3asB/IeHMW, O pesy/bTare
MPeAocTaBNeHN MYyHULMMNANIbHOM YCYTn M O BO3MOXHOCTW MOSTyYeHUs pesynbTaTa
NpefoCTaB/IeHNs MyHULUMNaIbHOW yenyrn B OpraHe wiv B M®L, AgMUHUCTPaTHBHbIE
npoueaypbl, YyCTaHaB/IMBaeMble HACTOAWMM MYHKTOM, BbINOMHAKTCA B [eHb
nognucaHusa  goroeopa pykosoauTenem  OpraHa. Pe3ynbTatamMy  BbINOIHEHWS
aAMVHUCTPATUBHbIX NPOLEeAYp ABNAIOTCA: YBeAOM/IEHWE 3aABUTENS.

3.6.5. VicnonHeHme npoueayp, yKasaHHbIX B NyHKTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, npuv  HaMuMm  TeXHUYECKOM  BO3MOXHOCTUM  OCYLLECTB/SETCA B
aBTOMaTUYECKOM PeXXMme C MUCMo/b30BaHNMEM aBTOMATWU3MPOBAHHON NH(OPMALMIOHHOA
CUCTEMbI, MpefHa3HaYeHHOW [NA OKa3aHWA TrOCYAapCTBEHHbIX U MYHULMNASbHbIX
ycnyr. MakcumasbHbIn CPOK BbINOHEHUS aAMUHUCTPATUBHBIX NPOUEeAYpP, YKazaHHbIX
B MyHKTe 3.6. aAMWUHUCTPATUBHOIO persiaMeHTa, COCTaB/AeT ABa pabounx AHs.

3.7. Bblgaya (Hanpas/ieHue) 3a8BUTENO pe3ysibTata MyHULMMNAIbHOW YCyTu

3.7.1. OcHOBaHMEM Hayana BbIMO/IHEHUSA aAMUHUCTPATUBHON MpoLeaypbl ABMSETCS
noslyyeHve AO/MKHOCTHBLIM NINLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATMBHOM



npoueaypbl, AOKYMEHTa, MNOATBEPXAANOLWEro npeaocTaBieHne  MyHUUMNaIbHOM
ycnyru. [O/MKHOCTHbIM /IMLOM, OTBETCTBEHHbLIM 3a BbINO/HEHWE aAMWUHUCTPATUBHOW
npoueaypbl, sBnsetcs PykosoauTenb WCNONHUTENbHOIO KomuTeTa HabepexxHo-
MOpPKBALLUCKOro CefbCKOro rnoceneHus (fanee - LO/MKHOCTHOE /ML, OTBETCTBEHHOE 3a
MOAroTOBKY pe3y/ibTaTta NpPeaocTaBeHns MyHUUMNAbHOR YCyTri.

3.7.2. [I0/MKHOCTHOE IML0, OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/bTarta npefocTaB/ieHUs
MYHULUMNaIbHOW  ycnyrn:  obecrieymBaeT perucrpaumio  Aorosopa, MOAMUCAHHOMO
pykoBoauTenem OpraHa, B )KypHasie permctpaumMm n BHeCEHMe CBEAEHWIN O pe3yfbTaTe
MPefoCTaBMIEHNS MYHULMMNIbHOW YCNyr B TMOACUCTEMY BEAEHUA [OKYMEHTaLuu
aBTOMaTM3MPOBAHHON WMHHOPMALMOHHOW CUCTEMbI, MpegHa3HaYeHHOW ANA OKaszaHWs
rOCyAapCTBEHHbIX M MYHUUMNAIbHLIX YCAYr; BblAaeT 3asABMTEN0 [OroBOp Nop
pocnucb. 3adBUTENb MOAMWUCLIBAET [OroBOP B TPeEX 3K3emnnidpax W nepenaet
cneunanucty Otgena. Jo/mKHOCTHOE NNLO, OTBETCTBEHHOE 3a MOArOTOBKY pesysbTarta
NPeaoCcTaBeHNs MyHULMNAILHOW YCNyrK, NOMYy4YnB MNOAMUCaHHbIE AOroBopa BbldaeT
3a9BUTENI0 TPU 3K3emnaspa akta npuema- nepegayn crnyXXebHoro nomeLLeHns A/
nognucu. Mocne nognucaHWa akta 3asBUTeNIEM, BbIAAET 3adBUTENO ABa 3K3eEMMsApa
[oroBopa, [Ba 3K3eMnjgpa akta npuemMa-nepefaynm  3emMeNilbHOro  y4yacTka.
ALMUHUCTPATMBHbIE  MpOLEeAypbl,  YCTaHaBIMBaeMble  HACTOAWMM  MYHKTOM,
BbINOMHAOTCA B fA€Hb NpUObITUA  3asBuTend.  Pe3ynbTataMu  BbIMOJIHEHWS
aAMUHUCTPATMBHBIX MPOLEAYp SBMAAKOTCA: Bbl4aHHbIE 3a9BMTEN0 [OrOBOP W akT
npuema-nepeaayn.

3.7.3. TlopsgoK Bblgaun (HanpaeneHus) pesynbTaTa NpPefocTaBeHUs MyHULMMNAbHOM
ycnyru:

3.7.3.1. Tlpwn obpalleHnn 3a8BUTENA 3a Pe3yNbTaToOM MyHULMMasbHOW ycnyrn B M®L],
paboTHMK ML, BblgaeT 3adBUTENO pe3ynbTaT MyHUUMMaTbHON YyCnyrn B (hopme
3K3eMNiApa 3/1eKTPOHHOro AOKYMeHTa Ha OymadkHOM Hocutenie. o TpeboBaHWMiO
3a9BUTeNI BMECTe C 3K3eMI/IAPOM 3/1IeKTPOHHOIO AOKYMEHTa Ha GYMaHOM HOCUTesie
eMy NPefoCcTaBNAETCA 3K3EMNAAP 3NEKTPOHHOIO AOKYMeHTa MyTem €ero 3anucu Ha
CbEMHbI HOCUTE/b  MH(OPMaLMM WX HanpaBieHWst 3K3eMnspa  3/1IEKTPOHHOIO
AOKYMEHTa MO 3/1eKTPOHHON Mno4yTe B agpec 3asButend. [pu 3anmMcy Ha CbeMHbIN
HOCUTENb MH(OPMALMN WM HanpaB/ieHUW 3K3eMM/ifpa 3/1eKTPOHHOrO JOKYMEHTa, Ha
OCHOBE KOTOPOr0 COCTaB/IEH 3K3eMMN/IAP 3/1EKTPOHHOIO [AO0KYMEeHTa Ha OyMaKHOM
HOCuTeNe, MO 3IEKTPOHHON MoYTe WMAEHTUYHOCTb TaKOro 3K3emmnaspa 371eKTPOHHOro
[AOKYMEHTa 3K3eMN/IAPY 3MIEKTPOHHOIO AOKYMeHTa Ha 6yMaKHOM HOCUTeESe 3aBepseTcs
YMO/IHOMOYEHHbIM COTPYAHUKOM C MCMO/b30BaHNEM YCU/IEHHOW KBa/IM(IULIMPOBaHHOM
3/IEKTPOHHON  noanucK.  ALMUMHUCTPaTMBHbIE  MPOLIEAYPbl,  YCTaHaB/MBaeMble
HaCTOALWMM MYHKTOM, BbINOMHAKOTCA B MOPSAAKE OYepefHOCTH, B [eHb MpubbITUSA
3adBUTENst B CPOKW, YCTaHOB/EHHblE pernameHToM paboTbl M®LL Pesynbtatamu
BbIMO/IHEHNA aAMUMHUCTPATMBHBLIX MNPOUeLyp SABNAOTCA: (MKcauma (hakTa Bblhaum



pesynbTata MpefocTaBfeHNs MyHuumnanbHou ycnyrm B ANC MOL], pesynbtar
NpeaocTaBAeHNS MyHULMNAIBHOW YCNYTI, BblAaHHbIN 3asBUTENHO.

3.7.3.2. Tlpn obpalleHMn 3a8BUTENSA 3a PEe3yNbTaTOM MYHMUUNAIbHOW YCNyru 4epes
EavHbIA, Pecny6/MKaHCKWA NopTan 3asBUTENO B JIMYHLIA KabUHET aBTOMAaTUYeCKu
HanpaB/IfeTCA  3/IEKTPOHHbIA  06pa3  [AOKYMEeHTa,  SABNAIOLLErocs  pesy/bTaToM
npeLoCTaBeHUA MYHULMNa/IbHOM ycnyru, MOANUCaHHBLIN YCUNEHHOM
KBaIM(DMLMPOBAHHOW 3/1EKTPOHHON NOAMMUCHIO YNOSIHOMOYEHHOI 0 A0/HKHOCTHOIO Mua
OpraHa (OpraHom). ALMUHUCTPaTVBHbIE MPOLIeLYpPbl, YCTaHaB/IMBaEMbIE HACTOALLUM
MYHKTOM, BbIMOMHAKOTCA B [eHb NoAMnucaHUA [OKYMeHTa, MOATBepXAatoLLero
npegoctasneHMe  (0Tka3 B MNpPeAoCTaBNeHUMM)  MYHULUMMNAIBHON  YCNyru,
YMOSIHOMOYEHHbIM ~ [JO/DKHOCTHbIM oM OpraHa  (OpraHom).  Pesynbtatamu
BbINOMIHEHNA aAMUHUCTPATUBHLIX  MpoLeayp ABNAKOTCA: HanpasfeHve
(NpegocTaBneHre) € ucnosb3oBaHWeM EpauHoro, Pecny6ivkaHCKOro — noprana
3a9BUTENO [OKYMEHTa, MOATBEPXAAIOLLEro MpefoCTaB/eHNe MYyHULMMANbHOW YCNyru
(B TOM yuc/e 0TKa3 B NPeAOCTaBIEHUN MYHULMMATIbLHOW YCyr).

3.7.3.3. Mpn obpalleHnn 3a8BUTENSA 3a Pe3yNbTaTOM MyHULUMNaNbHON ycnyrin B OpraH,
[O/MKHOCTHOE NINLL0, OTBETCTBEHHOE 3a Bblfayy (HanpasfieHWe) LOKYMEHTOB, BblfaeT
3a9BUTENIO pe3ynbTaT MyHUUUNanbHOM ycnyrn. Mo TpeboBaHWIO 3asBUTENS BMECTE C
9K3eMIMIAPOM 3/IEKTPOHHOIO JOKYMEHTA Ha BYMaXKHOM HOcuTesle eMy NpeaocTaB/seTcs
3K3eMMNIAP 3NEKTPOHHOIO [JOKYMeHTa MyTeM ero 3anucyM Ha CbeMHbIA HOCUTENb
MH(OPMALMM WKW  HAMpaB/eHNA  3K3eMMasapa  3/IEKTPOHHOro  JOKYMeHTa o
3/IEKTPOHHON noyte B afpec 3asButens. ALMUHUACTPATVMBHbIE  MpoLeaypbl,
yCTaHaB/MBaEMble HACTOALLMM MYHKTOM, OCYLLECTBMIAKOTCA B NOpALKe 04YepesHOCTu, B
[eHb MpubbITUA 3adBUTENs B COOTBETCTBMM C [paBunaMn BHYTPEHHEro TPYyAOBOro
pacnopsagka OpraHa. Pe3ynbTaTom  BbIMOMHEHUA  aAMUHUCTPATUMBHBLIX MpoLeayp
ABNAOTCA: (hMKcaums (akTa Bblgaunm pesynbTata NpeaocTaBneHust MyHULMNaIbHOR
YCNyrn B aBTOMaTU3MPOBAHHOW WHMOPMALMOHHON cucTeMe, npeaHasHayeHHOW /1
OKa3aHWs rocyapCTBEHHbIX N MYHULUNANbHBIX YCYT.

3.8. VicripaBneHve TeXHNYECKNX OLINOOK

3.8.1. B cnyyae 06Hapy>XeHMsi TEXHWYECKON OLUMOKN B [OKYMEHTe, SABMSHOLLEMCA
pe3ynbTaToM MYHULMNANLHON YCNyru, 3asaBuTe/lb HanpaenseT B OpraH: 3asB/eHne 06
MCNpaBNeHUN  TEXHUYECKOW owmnbkm  (npunoxeHne Ne 4 K HacToAwemy
afAMUHUCTPATUBHOMY perfiaMmeHTy); LOKYMEHT, BblaHHbIA 3asBUTENO KaK pe3y/nbTaT
MYHULMNATIbHOW YCNYr, B KOTOPOM COAEPXKUTCA TeXHWYecKas OLUMOKA; [OKYMEHTb,
MMEKoLMEe  FOPUANYECKYIO CWY, CBUAETE/NIbCTBYIOLWME O HaMUYMM  TEXHUYECKOM
OLIMOKN. 3asiB/ieHne 06 ncnpaB/ieHNM TEXHUYECKOW OLLUMOKK B CBEAEHUNAX, YKa3aHHbIX B
[OKYMEHTE, SB/IAHOLLEMCS Pe3y/ibTaTOM MYHULMNAIbHOR YCNyrn, NoAaeTcs 3adBuTeemM
(YNo/IHOMOYEHHbIM MpeAcTaBMTeNieM) MOYTOBLIM OTnpasfieHvem (B TOM 4ucne ¢



MCMONb30BaHMEM 3/IEKTPOHHON nouyThbl), Mo 4epe3 EauHbIA, PecnybnnkaHCKumia
noptan i MoLL

3.8.2. [JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MpPWEM [OKYMEHTOB, OCYLLECTBASAET
npvem 3asBneHnst 06 NCNPaBEHNN TEXHUYECKON OLIMOKKN, PerucTpupyeT 3asB/ieHune C
MPUIOXKEHHBIMW AOKYMEHTaMU M nepedaeT UX AOMKHOCTHOMY /UL, OTBETCTBEHHOMY
3a 06paboTKy [AOKYMEHTOB. AAMWHUCTPATVMBHbIE NpoUeAypbl, YCTaHaB/MBaeMble
HaCTOALWMM MYHKTOM, BbINOMHAKOTCA B Te4YeHWe OAHOro paboyero AHA C Jartbl
permcTpaummn 3asefieHns. PesynbTaTaMu BbIMOSIHEHUS aAMUHUCTPATUBHLIX MPoLesyp
ABNAKOTCA:  MPUHATOE W 3aperucTpupoBaHHOe  3asBfieHMe, HarpaB/ieHHOe Ha
PacCMOTPEHWe [0/KHOCTHOMY /LYy, OTBETCTBEHHOMY 3a 006paboTKy [O0KYMEHTOB.
3.8.3. Jo/mKHOCTHOE /IO, OTBETCTBEHHOE 3a 06PaboTKy [OKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbI 1 B LIENIIX BHECEHMSI MCMPAB/IEHNIA B AOKYMEHT, SBNAIOLWMIACS Pe3ybTaToM
npegocTaBneHuns MYHUWLMNASIbHOWA ycnyru, OCYLLIECTBNSET npoueaypsl,
NpeLyCMOTPeHHble MyHKTOM 3.5 aAMWUHUCTPAaTUMBHOIrO pernamMeHTa, W  BblgaeTt
MCNPaB/IEHHbIA JOKYMEHT 3adBMTe/NO (YNOSTHOMOYEHHOMY MPELCTaBUTESNIO) JINYHO NOL
pocnucb C u3bATVEM Y 3asBUTeNs (YNOJHOMOYEHHOrO NpeAcTaBUTeNs) OpurMHana
[OKYMEHTa, B KOTOPOM COAEPXWUTCA TeXHWYecKas OLMOKa, WM HanpasnseT B afpec
3a9BUTENA MOYTOBLIM OTMNpaB/ieHneM (MOCPeACTBOM 3MEKTPOHHOM MOYTbI) MUCbMO O
BO3MOXHOCTX MOMyYeHUss [OKYMeHTa Mpu npefocTasneHnM B OpraH opuruHana
NOKYMEHTa, B KOTOPOM COAEPXXWUTCS TEXHMYeCKas OwmbKa. ALMUHUCTPATMBHbIE
npoueaypsbl, yCTaHaB/IMBaeMble HACTOALMM MYyHKTOM, BbINOJIHAKOTCA B TeUYeHue ABYX
pabounx fHel nocne 06HapY>XeHNA TEXHUYECKON OLUMOKM WK NOMy4YeHns OT oboro
3aMHTEPECOBAHHOIO0 /iLa 3asiB/ieHNs O  [JONYLUEHHOW Oowwnbke. PesynbTaTtamu
BbINO/HEHUS aAMUHUCTPATUBHBLIX MNpoueayp SBNAIOTCS: BblAaHHbIA (HanpaB/eHHbIN)
3a9BUTE/O [OKYMEHT.

4. TopsAfoK 1 (hopMbl KOHTPONA 3a MPeLoCTaBIEHNEM MYHULMNAIbHON YCyru

4.1. TTopAfoK OCYLUECTBEHMS TEKYLLEro KOHTPO/MA 3a COOMOAEHMEM U UCMOSTHEHWEM
OTBETCTBEHHbIMW  AO/HKHOCTHLIMW  NIMLAMM  TOJIOXKEHWUIA  aAMUHUCTPATMBHOIO
pernameHTa 1 MHbIX HOPMaTMBHbIX NPaBOBbLIX aKTOB, YCTaHaB/MBAOLLMX TPpeboBaHMS K
NPeaoCTaBNEHNIO  MYHULUMNAIBHOM  YCAYrh, a Takke TMNPUHATUEM VMW  PeLLeHWit
KOHTponb 3a MONHOTOM W KayecTBOM MNPeAoCcTaBNeHUs MYHULMNaIbHON yCnyru
BK/IOYAET B Cebs BbIAB/IEHVE W YCTPaHEHNEe HapyLLEHWIA NpaB 3asBUTENER, NPOBeAeHME
MPOBEPOK  COOMIOAEHNA  npouedyp NPefocTaBNeHus  MYyHUUMNAIbHOM  YCNyru,
MOArOTOBKY PeLUeHWNA Ha AeACTBUA (6e30eNCTBME) AO/MKHOCTHbLIX /UL, OpraHa MecTHOro
camoynpasneHus.  dopmaMu  KOHTPONA 3@ COOMIOLEHWEM  MCTMOJSTHEHWS
aIMMHUCTPATMBHbIX MPOLIEAYP ABNAOTCS:

1) npoBepka W cOrnacoBaHWe MPOEKTOB [OKYMEHTOB MO  MPeAoCTaB/IEHUIO
MYHULMNAbHOW YCNyTu;



2) NPOBOAVMbIE B YCTaHOB/IEHHOM MOPSAAKe NMPOBEPKN BeAEHWNSA 4e/I0NPON3BOACTBA;

3) npoBefeHWe B YCTaHOB/IEHHOM MOPSALKE KOHTPO/bHLIX MPOBEPOK COBMOAEHNSA
npouesyp nNpefocTaBleHNs MyHUUMNAIbHOW ycnyrn. B uensx TeKywero KOHTPOsS
MCNOMb3YIOTCSH CBEEHMS, MMEIOLMEC B 3/1IEKTPOHHOM 06ase [aHHbIX, Cy>keGHas
KOPPECMOHAEHUNSA, YCTHad W TMUCbMEHHas WHMOpMauMsa  LO/HKHOCTHBLIX — fIUL,
OCYLLECTB/IAIOLLMX  BbINOMHEHWE aAMUHUCTPATUBHBLIX TMPOLUELYp, >KYpHasibl Yy4yeTa
COOTBETCTBYHOLUMX JOKYMEHTOB W Apyrve cBefeHus. [ OCyLLECTB/IEHNA KOHTPO/A 3a
COBEpLUEHVEM [AENCTBUIA MPU NPefoCTaBeHUN MYHULMMNATBHON YCIYrn U NPUHATAN
PeLLeHnn PyKOBOAUTENIO OpraHa MecTHOro camoynpas/ieHnst NPeACTaBNaTCSA CrpaBKy
0 pesyfbTaTtax MpefocTaBfeHnss MyHuumMnasbHoM ycnyrn. O cinydasX U npuymHax
HapyLlleHNs  CPOKOB, MOCNef0BaTe/IbHOCTM W COAEPXKaHWUS  afAMUHUCTPATUBHBIX
npouesyp AO/MKHOCTHbIE /iMUa HeMeA/IeHHO WH(OPMUPYHOT PYKOBOAWUTENS OpraHa,
NPefoCTaBNAOWEro MyHULMNANbHYIO YCNyry, a Takke npeanpuHMMaloT CPOYHbIe
Mepbl MO YCTPaHEHUIO HapyLlleHWA. TeKywMin KOHTPONb 3a  COOMtOAEHUEM
nocnefoBaTe/lbHOCTU [eNCTBUIA, OnpeAeneHHbIX aAMUHUCTPATUBHBLIMK MpoLesypamm
No MpPefoCTaBMEHNIO  MYHUUMNAIbHOM  YCNYrK, OCYLLECTBAETCA 3aMeCcTUTENeM
PYKOBOAMWTENA OpraHa MeCTHOro CamoyrnpaB/ieHWNs, OTBETCTBEHHbIM 3a OpraHu3auuio
paboTbl MO MPeAOCTaB/NeHUIO  MYHMUUMMANbHOW  YCIYrK, HavalbHWKOM  OTAena,
OCYLLECTB/IAOLLEr0 OpraHmM3aumio  paboTbl MO MPeAOCTaB/IEHVNIO  MYHULMNa/IbHOM
ycnyrn.  TlepeyeHb [OO/MKHOCTHBLIX /AL,  OCYLLECTBAAIOWMX TEKYLMIA  KOHTPOSb,
yCTaHaB/IMBAETCA MOMIOXKEHUAMM O CTPYKTYPHbIX MOApa3fdeneHnsax opraHa MeCcTHOro
camoynpasneHns 1 JO0/MKHOCTHLIMI pernaMeHTamu.

4.2. TlopafoK 1 NeproAnMYHOCTL OCYLLECTB/IEHUS MIAHOBbIX Y BHEM/IAHOBbLIX MPOBEPOK
MOSTHOTbI M KayecTBa NPefoCTaBEHNS MYyHULUMMAbHOW YCNyrn, B TOM YuC/ie NOpsSAoK
M (HOPMbl KOHTPONSA 3a MOSHOTOM W KayeCTBOM MNPefOCTaBNeHUS MYHULMNaIbHON
ycnyr  KOHTPO/IbHble NPOBEPKM MOTYT ObITb MIaHOBbIMU  (OCYLLECTBASATECA Ha
OCHOBaHUW  MONYrOAOBbIX WM  TOAOBbIX M1aHOB PaboTbl OpraHa MeECTHOro
camoynpaBsneHus) M BHeNnnaHoBbIMW.  [lpy  MpoBefeHWM  MPOBEPOK  MOryT
paccMaTpmBaTbCA BCE BOMPOCHI, CBS3aHHble C MNpefoCTaB/eHMEM MYHULMNIbHOM
ycnyrn (KOMMAeKCcHbIe NPOBEPKM), NN MO KOHKPETHOMY OOpaLLEeHNIO 3asBUTENS.

4.3.  OTBETCTBEHHOCTb  [O/DKHOCTHbIX /AL, ~ OpraHa,  MNpefoCTaBNAOLEro
MYHULUMNANbHYO YCNYry, 3a pelleHns u fgeicteus (6e3neictsume), MNpUHMMaeMble
(ocyuwiecTBnisiemMble) MMM B Xofe MNpefoCTaBfieHUs MyHuUMnansHoW ycnyru Tlo
pesynbTaTtaM MNPOBeAeHHbIX TMPOBEPOK B C/lydae BbISAB/IEHUA HApPYLUEHWA npaB
3aABUTE/EN BMHOBHbIE NMLA MPUBMEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUU C
3aKoHofaTeNbcTBOM  Poccuiickoin  Pepepaumn. PykoBoauTeNlb  OpraHa MECTHOMO
CaMoynpaB/ieHUs HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOe pacCMOTpeHue
3a59B/IEHWIA. PykoBoauTeNb (3amecTuTENb PyKOBOAUTENS) CTPYKTYPHOIO
nofpasfeneHnss opraHa MeCTHOro CcamoynpaB/eHUs HeceT OTBETCTBEHHOCTb 3a



HECBOEBPEMEHHOE W (UNN) HeHaa/1exalllee BbINOHEHNE aMUHUCTPATMBHbIX LEeNCTBUN,
yKa3aHHbIX B pasgene 3 afiMUHUCTPATMBHOIO pernameHTa. [Jo/KHOCTHbIE LA U UHble
MYHULMNaIbHbIE CNyXKallpe 3a pelleHns U aencTeus (6e3geiicTBre), NPUHUMaeMble
(ocywiectBnsieMble) B Xofe NPefOCTaB/ieHUS  MYHUUMNAIbHOW  YCNyru, HecyT
OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOAATE/IbCTBOM MOPSIAKE.

4.4. TlonoxeHWs, XapakTepusyoLime TpeboBaHMA K Mopsaky W opmaM KOHTPONs 3a
npeocTaBneHMeM MYHULMMAIbHON YCyrn, B TOM YWC/E CO CTOPOHbI rpaXKiaH, WX
06beiMHEHNI 1 opraHn3aumii KoHTposb 3a NpeaocTaBieHneM MyHULMNAIbHOR YCayru
CO CTOPOHbI FpaXKaaH, X 00beAVHEHNIA N OpraHn3aLMiA, OCYLLEECTBSETCA NOCPELCTBOM
OTKPbLITOCTU [eATENIbHOCTM OpraHa MeCTHOro camoynpasfieHuUs Mpy MpeLocTaB/eHNN
MYHULUMNANbHOW  YCAYrK,  MNOMYYEHUSt  MOMHOW, aKTyallbHOM W [OCTOBEPHOM
MH(opMaUmMM 0 Nopsfke MpeaocTaBieHns MYHULUMNANbHOW YCYyr U BO3MOXHOCTU
AOCYe6HOr0  paccMOTpeHust obpalleHuii  (kanob) B Mpouecce NPeaocTaBeHUs
MYHULMNAIbHOW YCNyTW.

5 JlocynebHblin  (BHecyfeOHbI) MOpPAAOK 06XanoBaHWUA pPeLieHnd U AeiACTBUIA
(6e30encTBISA) opraHa, NpeaocTaB/AOLLErO MYHULMNANbHYHO yCnyry,
MHOTOPYHKUNOHA/IbHOT 0 LleHTpa NpeLoCTaB/IeHNs rocyapCTBEHHbIX "
MYHUUMNATbHBLIX  YCAYr, OpraHu3aumidi, YyKasaHHbIX B 4Yactm 11 cTatbnm 16
PepfepanibHOro 3akoHa Ne210-d3, a Takke WX AOMKHOCTHBLIX /UL, MYyHULMNAbHBIX
cny>awmx, paboTHNKOB

5.1. 3asBuTENM MMEKOT MpaBo Ha 0bXanoBaHMe B A0CYAeOHOM MOpsSAKe PelleHuid U
penctenin - (6es3genicTBusl) opraHa, MpPeAoCTaBMSIOWEro MyHUUUNaNbHYO  YCayry,
[O/DKHOCTHOTO /L@ opraHa, MNpefoCTaBNAoWero  MyHUUMNaNbHYHO — YCyry,
MYHALMNATBHOTO  CNy)XKAallero,  PyKOBOAWUTENA  OpraHa,  MpefoCTaB/IAOLLErO
MYHULMNabHYHO ycnyry, MHOrO)YHKLMOHAIbHOIO LIeHTpa, paboTHMKa
MHOTO(hYHKLMOHa/IbHOIO LIEHTPa, OpraHmnsauuii, NpeLyCMOTPEHHbIX YacTblo 1.1 cTaTbu
16 ®depfepanbHOro 3akoHa Ne 210-P3, a Takke UX pabOTHUKOB. 3asaBUTE/lb MOXET
06paTUTLCS C XKal0b0I, B TOM YMCNE B CNEAYHOLMX CyYasiX:

1) HapylleHVe CpoKa perucTpaumm 3anpoca O NpPeAocTaBNeHUN MYHULMNAIbHOM
yCnyru, 3anpoca, yKasaHHoro B ctatbe 15.1 ®defepasbHoro 3akoHa Ne 210-®3;

2) HapylleHMe CpoKa NnpefoCcTaB/ieHUs MyHUUMNanbHOW ycnyru. B ykazaHHOM crydae
aocynebHoe (BHecydebHoe) 00)KanoBaHMe 3asiBUTENIEM  PELLEHWA W [eNCTBUMiA
(6e30eiCcTBIA) MHOMOQYHKUMOHANBHOIO LIEHTPa, PaboTHMKA MHOrOMYHKUNOHAIbHOIO
LIEHTpa BO3MOXXHO B C/ly4ae, eC/iM Ha MHOTOMYHKUMOHAbHBIN LEHTP, PeLleHus wu
paectemst  (6e3deincTBME)  KOTOPOro  00XKanykoTcs,  BO3/IOXKeHa  (OyHKUMsi 1o
MPeLOCTaB/IEHNIO COOTBETCTBYHOLMX MYHULMNAIbHBIX YCIYr B MOMHOM OO0beme B
nopsagke, onpeaeneHHoM yacteto 1.3 ctatbn 16 defepanbHOro 3akoHa Ne 210-d3;



3) TpeboBaHWe Yy 3adABUTENA OOKYMEHTOB WM WH(oOpmMaumMm nnbo OCyLLEeCTBEHUS
NEACTBUIA, NPEeACTaBNEHME WM OCYLLECTBMEHME KOTOPbIX He MpeayCMOTPEHO
HOPMaTMBHbLIMW  MPaBOBbIMW akTamn  Poccuitickon  Pefiepauymn, HOPMATUBHbLIMU
NpaBoBbIMY akTaMin Pecny6imkn TaTtapcTaH, MyHMUMMATbHLIMK MPaBOBbIMU aKTamu
AJ19 NPeAoCTaBIeHNs MyHULMNAILHOW YCNYTW;

4) O0TKa3 B [Mpueme [OKYMEHTOB, MpefoCTaB/eHMe KOTOpPbIX MNpeayCMOTPEHO
HOPMaTMBHbLIMW  MPaBOBbIMW akTamu  Poccuitickon  defepaumm, HOPMATUBHbLIMU
MpaBoOBbIMM akTaMn Pecny6/imku TatapcTaH, MyHMUMMNAbHbIMK MPaBOBbIMK aKTamu
AN NPefoCcTaBeHNs MyHULMNANBbHOW YCYTK, Y 3asBUTENS;

5) oTka3 B NpPeAoCTaB/EHUN MYHUUMNANbHON YCNYru, €Cin OCHOBaHMS OTKasa He
npeaycMoTpeHbl (PeaepasibHbIMM 3aKOHaMWU U MPUHATBIMA B COOTBETCTBMM C HUMU
MHbIMA HOPMaTMBHbIMW MPaBOBbIMWM akTamu Poccuiickoin deaepaumn, 3aKoHaMu U
NHbIMU HOpPMaTMBHbLIMW  MPaBOBbIMKA  akTamu  Pecny6nukm  TarapcTaH,
MYHUUMNATbHLIMA ~ MPaBOBbIMKA ~ akTamMu. B ykasaHHOM cnydae  gocyaebHoe
(BHECYleOHOE) 0b6XKanoBaHVe 3asBUTENIEM PELeHUA W OelAcTBUin  (6e30eicTBUS)
MHOrO(DYHKLUMOHA/IbHOTO  LEeHTpa, pPaboTHMKA  MHOMOYHKUMOHANIBHOTO  LieHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOrOQYHKLMOHa/bHbIA LIEHTP, PELleHus U OeNCTBUS
(6e30eicTBME) KOTOPOrO 0OXanytoTcsi, BO3/M0XeHa MYHKUMA MO NPeaoCTaBeHMIO
COOTBETCTBYHOLUMX  MYHUUMNANbHbIX YCIYyr B MONHOM 06beMe B  MOPsAKe,
onpefeneHHoM YacTbio 1.3 cTatbh 16 PefepasibHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3asBUTENA NPY NPeAoCTaBNEHUN MYHULMNAILHOW YCYr Nnatbl, He
NpesyCMOTPEHHOW HOPMAaTMBHbLIMK MPaBOBbIMM akTaMu Poccuiickoin  depepauuu,
HOPMaTMBHbIMW NPaBOBbIMW akTamn Pecny6nvkn TatapctaH, MyHULUMNAbHbIMA
MpPaBOBbLIMN aKTamu;

7) OTKa3 opraHa, npefocTaBNAWEro MyHULMNaNbHYO YCyry, AO/MKHOCTHOrO nmua
opraHa, npeaoCTaBAOWEro MYHULMNAIbHYIO  YCAyry, MHOrogyHKUMOHAIbHOTO
LIeHTpa, paboTHMKa MHOTrO(hYHKLIMOHA/ILHOIO LIEHTPa, OpraHn3auuii, NpeaycMoTPEHHbIX
yactbto 11 crtatbn 16 depepanbHoro 3akoHa Ne 210-P3, mim mx paboTHUKOB B
MCMpaB/ieHUN [JOMYLLUEHHbIX MMW OrMevyaTtoK W OLWMOOK B BblgaHHbIX B pe3y/bTare
NPefoCTaBNeHNs  MYHUUMNANbHON  YyCNyrn AOKYMeHTax  Mb0  HapylleHue
YCTaHOB/IEHHOI0 CpOKa TaKUX WCNpaBfeHnid. B yKa3aHHOM cny4vae [ocyebHoe
(BHecyilebHOE) 06KanoBaHVMe 3asiBUTENIEM PELUeHUIA W AeiAcTBUiA  (6e30einCTBUSA)
MHOrO(DYHKLUMOHA/IbHOTO  LieHTpa, pPaboTHMKA  MHOMO(YHKUMOHANIBHOTO  LieHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOMOMYHKUMOHA/IbHLIA LEHTP, PelleHust U OeACTBUS
(6e30eliCTBNE) KOTOPOro 06XanyrTCs, BO3/MOXEHA (MYHKUMS MO NpPeaocTaBNeHUHO
COOTBETCTBYHOLUMX MYHUUMNANbHLIX YCYyr B MOHOM 06beMe B  NOPSAKe,
onpefeneHHoOM YacTbto 1.3 cTatbn 16 depepanbHOro 3akoHa Ne 210-P3;

8) HapylleHMe Ccpoka WM Mopsdka Bblgayus [OKYMEHTOB M0 pe3y/ibTaram
NpeLoCTaBIEHNA MyHULMNIBHOW YCNYTI;



9) npuocTaHOB/EHMe MPeAOoCTaBeHNs MYHULUMNAIbHON YCyrn, €ecnim OCHOBaHMA
MPUOCTAHOB/IEHUA He MpPefyCMOTPeHbl (efepasibHbIMK 3aKOHaMU U MPUHATLIMK B
COOTBETCTBUM C HWMM WHLIMW HOPMAaTMBHbLIMK NPaBOBLIMW akTaMn POCCUIACKOW
degepaumm, 3aKoOHaMM N MHbIMW HOPMATUBHLIMX NPaBOBbIMK akTaMn Pecrybnnku
TatapcTaH, MyHUUMNaIbHLIMM MPaBOBbIMM akTamu. B ykazaHHOM crydae gocyaebHoe
(BHecynebHoe) o06xanoBaHVe 3asBUTENIEM pPeLleHniA W1 aeilcTeuin  (6e3aeincTeus)
MHOTO(YHKUMOHANIbHOTO  LieHTpa, paboTHMKA  MHOMO(YHKUMOHA/IBHOTO  LieHTpa
BO3MOXHO B C/y4yae, ec/iM Ha MHOrO(YHKLUMOHA/bHbIA LEHTP, PeLleHus U OeACTBUS
(6e30eiCTBME) KOTOPOro O0OGXanyroTCs, BO3/MOXEHA (MYHKUMS MO NpPeaocTaBNeHUIO
COOTBETCTBYHOLUMX  MYHUUMMASbHBIX YCIYyr B TMONHOM 00beMe B  MOPAJKe,
onpefeneHHoM YacTbto 1.3 cTatbn 16 ®PepepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHWe Yy 3aABUTENs MpU  NPeLOCTaBNEHUN  MYHULMNAIbHON  YCyru
OOKYMEHTOB WM MH(opMaummn, OTCYTCTBUE M (MUM) HELOCTOBEPHOCTb KOTOPbLIX He
yKa3bIB/IMCb MNPV NEPBOHAYa/IbHOM OTKase B MpuemMe LOKYMEHTOB, HEOOXOANMBIX ANns
NpPefoCTaBeHNS MyHULMNAbHON YCNyru, NMbo B NpeaocTaBneHun MyHULMMNAbHOW
YCNYTW, 3a UCK/IKOYEHUEM C/y4aeB, MPefyCMOTPeHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHOro 3akoHa Ne 210-93. B ykasaHHOM cny4vae pocyaebHoe (BHecyae6HOe)
obXxanoBaHue 3aABuTENIEM peLLeHNiA 7 [eCTBUI (6e3pneincTems)
MHOTOYHKUMOHANIbHOrO  LieHTpa, PaboTHMKa  MHOrOMYHKUMOHa/IbHOTO  LIEHTpa
BO3MOXXHO B C/ly4yae, €CNM Ha MHOTO(YHKUMOHANbHBIA LIEHTP, PeLleHus u LeicTBus
(6e3neicTBME) KOTOPOro 06XaNytTCs, BO3/OXKeHa (QYHKUMA M0 NpPeLoCTaB/eHMIo
COOTBETCTBYHOLIMX MYHUUMNASbHBIX YCYyr B MOMHOM 00beMe B  MOPSJKe,
onpefeneHHoM YacTblo 1.3 cTtatbn 16 depepanbHOro 3akoHa Ne 210-P3.

5.2. XKanoba nogaetcs B MUCbMEHHON (hopme Ha GYMaKHOM HOCUTese, B 3/IEKTPOHHOW
(hopme B opraH, NPefoCTaBAOWMIA MyHULMNAIbHYHO YCIYTY, MHOTO(YHKLUMOHa/IbHBII
LEHTP NM60 B COOTBETCTBYHOLLUMIA OpraH rocyapCTBEHHOW BMacTW, SABMSKOLMIACA
yupeguTenem MHOTMO(PYHKLMOHa/IbHOTO LUeHTpa  (ganee - y4dpefuTenb
MHOMO(PYHKUMOHA/TbHOTO LiEHTPa), a Takke B OpraHusauun, npegycMoTpeHHble YacTbio
11 cratbk 16 PefepanbHOro 3akoHa Noe 210-P3. XKanobbl Ha pelleHns U OenCTBUS
(6e3meiiCTBIE) PYKOBOAWUTENS OpraHa, NPeAoCTaBNAOLLErO MyHULMNANbHYH YCAyry,
NoAAaKTCS B BbILLECTOALMIA opraH (Mpy ero Haamumm) Mo B Cryyae ero OTCyTCTBUS
paccmaTtpuBaloTCA HernoCpefCTBEHHO PYKOBOAUTENEM OpraHa, npesoCcTaB/AoLWero
MYHULUMNaNbHYO ycnyry. XKanobbl Ha peLleHnst n aeicTensa (6e3aencTeme) paboTHUKA
MHOTMO(PYHKLMOHA/IbHOTO LleHTpa nojaroTcs PYKOBOAMTENIO 3TOro
MHOIO(YHKLUMOHANIbHOIO LeHTpa. XKanobbl Ha pelleHus U aeicTeus (6e3aeincTsue)
MHOTO(PYHKUMOHA/IbHOTO  LIeHTPa MOAAKTCA  YUPeANUTEeNto  MHOTO(YHKLMOHAIbHOrO
LIEeHTpa UM AO/MHKHOCTHOMY /LY, YNOTHOMOYEHHOMY HOPMATVBHbIM MPaBOBbIM aKTOM
Pecnybnukn TatapcTaH. XKanobbl Ha pelleHns 1 aeincTeus (6e3nencTeme) paboTHNKOB



opraHu3auunii, NpeaycMOTPeHHbIX YacTbio 1.1 cTaTbn 16 ®efepanbHOro 3akoHa Ne210-
®3, nogatoTcs PyKOBOAUTENAM 3TUX OpraHusaumii. XXanoba Ha pelleHns U AeicTBus
(6e3peiicTBME) OpraHa, NPeAoCTaBMAOLWEro MyHULMNANbHYIO YCNyry, AO/MKHOCTHOMO
nMua  opraHa, NPefoCTaBMAOWEro  MYHULUMNANbHYKO — YCAyry, MYHULMNaIbHOrOo
CMy)Kallero, PyKOBOAMTENs oOpraHa, MpefoCcTaB/AIOWEro MyHUUMNATbHYO YCyry,
MOXeT OblTb HanpaefieHa MO Mo4yTe, 4epe3 MHOrO(YHKUMOHAIbHbIA LEHTP, C
NCMO/Mb30BaHWEM  MH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON — ceTn  «V/IHTepHeT»,
o(MUManbHOro caiTa opraHa, npeaocTaB/saLWEro MyHUUMNAbHYO yenyry, EguHoro
noptana nMMbo PecnybinKaHCKOro noprana, MHopMaLMOHHOW CUCTEMbI J0CYAeOHOro
06>)KasioBaHuKs, a TakKKe MOXET ObITb MPUHATA NPU IMYHOM NpuveMe 3asBuTens. XXanoba
Ha pelLeHns n aencTeua (6e34eincTBMe) MHOMOQYHKLMOHANILHOMO LEHTPa, paboTHMKA
MHOTOYHKUMOHA/IbHOTO  LieHTpa MOXET  OblTb  HampaB/fieHa Mo  no4yte, C
MCNOMb30BaHWEM  MH(OPMALMOHHO-TENEKOMMYHUKALUMOHHOA — CeTU  «HTEepHET»,
oMuManbHOro cata MHOrogyHKUMOHa/IbHOTO LeHTpa, EAuHOro noprtana méo
Pecny6nvKaHcKoro noptana, MHGMOPMaLMOHHOW CUCTEMbI A0CYAEBHOro 06XKanoBaHus,
a TaKkkKe MOXET ObITb MPUHATA NPU NINYHOM MpreMe 3asBuTens. XXanoba Ha peLueHuns u
fenctemsa (6e3neiiCTBME) OpraHM3aumii, NpPeayCcMOTPEHHbIX YacTblo 11 cratbn 16
depnepanbHOro 3akoHa Ne 210-P3, a TakKe MX pPabOTHUKOB MOXKET ObITb Hanpas/ieHa
MO noyte, C UCMOMb30BaHWEM MH(OPMALMOHHO-TENIEKOMMYHUKALMOHHON  CeTu
«/HTepHET», O(mMUManbHbIX CalTOB 3TUX OpraHuMsauuii, EgmHoro noprtana nmnbo
Pecny6/MKaHCKOro nopTtana, a TakKe MOXeT ObiTb NPUHATA NPU JIMYHOM Npueme
3aABuTeNS.

5.3. XKanoba gomkHa coaepkarb:

1) HaummeHOBaHWe  opraHa, MpPefoCTaBAAOLWEro  MyHAUMNAIbHYO  YCAyry,
[AO/MKHOCTHOrO /fiMla opraHa, MpefocTaBAOWEro MyHUUMNAIbHYKO YCAyry, fnbo
MYHUUMNNbHOMO CNy>Kalllero, MHOroyHKUMOHa/IbHOMO LeHTpa, ero pyKoBoauTens u
(unn) paboTHWMKa, oOpraHusauuiAi, NpPeaycMOTPEHHbIX YacTbto 11 ctatbn 16
®efepanibHOro 3akoHa Ne 210-d3, nx pykosoauTenein n (1nm) paboTHMKOB, PeLLEHNS U
nencTeus (6e30enCTBME) KOTOPbIX 00XKanyTCs;

2) (hamunmio, umsa, 0T4YecTBO (MocnefHee - MpPU  HaMyUK), CBEAEHWA O MecTe
XKUTeNbCTBA 3asBUTENA - (PU3NYECKOrO Nnua Nnbo HaumeHOBaHWE, CBEAEHMA O MeCTe
HaxX0XAeHWA 3a9BUTeNs - KOPUAMYECKOro nnua, a Takke Homep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOM MOYTbI (NPW HaIMUMK) 1 NOYTOBLIN afpec, Mo
KOTOPbIM [JO/KeH ObITb HarpaB/ieH OTBET 3aABUTENIO;

3) cBefeHusi 06 O06Xa/yeMblX peLleHnsX W AelcTBusAX (6e3deicTBMM) opraHa,
NPefoCTaBNAOWEro  MyHUUMNAbHYO  YCNyry,  [OO/MKHOCTHOMO  /iMuya  OpraHa,
NPefoCTaBNAWEro MyHUUUMNAIbHYHO YCyry, M60 MYHULUMNASIbHOTO Cy>Kallero,
MHOTMOMYHKUMOHANIBHOTO  LiEHTPa, PaboTHMKA MHOrOMYHKUMOHANIbHOTO  LIEHTpa,



opraHusauuia, NpeaycMoTpPeHHbIX YacTbio 1.1 ctatbn 16 deaepanbHOro 3akoHa Ne210-
@3, nx paboOTHMKOB;

4) [0BOAbl, HA OCHOBaHMN KOTOPbIX 3aBUTENb He COr/laCeH C PeLleHneM U [eiNCTBMEM
(6e3pmenicTBEM) OpraHa, NPefoCTaB/ALWEr0 MyHUUMNAbHYO YCYTy, LO/MKHOCTHOMO
Nnua opraHa, NPeaocTaBAKOWEro MyHUUMMANbHYHO Yycnyry, nnéo MyHUUMNaibHOro
Cy>aLlero, MHOro)yHKUMOHA/IbHOTO LEeHTpa, paboTHMKa MHOrogYHKUMOHAIbHOMO
LIeHTpa, OpraHu3aUmii, nNpeaycMOTPEHHbIX YacTbio 1.1 cTaTbn 16 PefiepanbHOro 3akoHa
No 210-d3, nx pabOTHMKOB. 3asaBUTENEM MOTYT ObITb MpeAcTaB/eHbl AOKYMEHTbI (Npu
Hann4ymun), NOATBEPXKAAIOLLIME A0BOAbI 3asBUTENSA, MO0 UX KOMUW.

5.4. TlocTynmBLLas Xanoba MOANEXMUT PerncTpaunm B CPOK He No3aHee paboyero AHs,
CNeAyHoLLero 3a AHEM MOCTYNJIEHNS.

5.5. XKanoba, MocTynuBLLas B OpraH, NPeAoCTaBASKOWMA MyHUUMNANbHYIO YCYrY,
MHOTFO(DYHKUMOHANbHBIA  LEHTP, Y4peauTento MHOMOMYHKUMOHANIbHOMO LEHTpa, B
opraHusalmn, NpefycMOoTpeHHble YyacTbio 1.1 ctatbn 16 ®defepanbHOro 3akoHa Ne 210-
®3, nNnbo BblecTOAWMIA opraH (MpY ero HaanMumu), MNOASEXMT PaCCMOTPEHUIO B
TeyeHWe NATHaUATK paboumnx OHer CO [HA ee perucTpaumm, a B Cnydae 06>kasoBaHus
OTKa3a opraHa, NPeaoCTaBNAOLLEr0 MYHULMNAIbHYHO ycnyry,
MHOrODYHKLMOHA/IbHOT O LIEHTPa, OpraHn3auumii, npefyCMOTPEHHbIX YacTbio 1.1 cTartbu
16 ®depepanbHOro 3akoHa Ne 210-d3, B npvemMe [OKYMEHTOB Yy 3asaBUTeNnd Mbo B
MCNpaBNeHUN [JOMYLEHHbIX OrevyaTtok M OowunboK WM B Ciaydae 06XKasoBaHWS
HapyLUeHNs YCTaHOB/IEHHOrO CpPOKa TaKMX WUCMpPaBMeHUA - B TeYeHWe MATU paboumx
[HEN CO AHA ee permcrpauum.

5.6. o pe3ynbTatam pPacCMOTPEHMSI Kanobbl MPUHWUMAETCS OOHO W3 CReayHLMX
PELLEHWIA;

1) >kanoba yaoBneTBOPSIETCS, B TOM 4ucine B (JopMe OTMeHbl MPUHATOrO PELLEHWS,
MCNpaBneHns AOMYLEHHbIX OrMeyaTtok M OWMO0K B BblaHHbIX B pe3y/ibTaTe
NPefoCTaBNEHNS  MYHUUMNANbHOA  yCNyrn  AOKyMeHTax, BO3BpaTa 3asBMTENHO
OEHEXHbIX CPeACcTB, B3UMaHWe KOTOPbIX He MpeaycMOTPEHO  HOPMAaTUBHbLIMM
NpaBoBbIMM akTamu Poccuiickoli defepaumn, HOPMaTUBHLIMK MPaBOBLIMU aKTamu
Pecny6nmkun TaTapcTaH, MyHULMNaIbHBIMU NPaBOBLIMU aKTaMu;

2) B Y[0B/IETBOPEHUN Xanobbl OTKa3blBaeTcs. He nosgHee fHS, Cnefyrowero 3a gHem
MPUHATUA PELLEHMS, YKAa3aHHOrO B HaCTOALWEM MyHKTe, 3asBUTEN0 B MUCbMEHHOV
(hopmMe M MO KeNaHWO  3asBUTENS B 3NIEKTPOHHOM  (hOopMe  Hanpas/sieTcs
MOTMBMPOBAHHBLIA OTBET O pe3y/bTaTax PaCCMOTPEHUS Xasoobl.



5.7. B cny4vae npu3HaHns »anobbl Nofnexalleil ya0BNeTBOPEHNIO B OTBETE 3asBUTESHO
O pesy/bTatax pPacCMOTPEHUS >Kanobbl [JaeTcd  WMHGopmauus O  [enCTBUMSIX,
OCYLLECTB/NAEMbIX  OpraHoMm,  MNpefocTaBNAWNM  MYHUUUNANLHYHO  YCNyry,
MHOIO(YHKLUMOHA/IbHBIM LIEHTPOM /B0 opraHu3aumeid, NnpeaycMoTpeHHOM YacTbio 1.1
cTatbM 16 defepanbHOro 3akoHa Ne 210-d3, B Lensax Hesamen/IMTENbHOr0 YCTpaHeHUs
BbISIB/IEHHbIX HapyLUEHNA NPWY OKa3aHUM MyHUUMNANLHON YCAYri, a Takke NPUHOCATCS
M3BMHEHWSA 3a [OCTaB/IEHHblE HEYyA00CTBa U YKa3blBaeTCA MHGOpPMaUms 0 Aa/lbHerLwmx
[ECTBUAX, KOTOpble HEeoO6XOAMMO COBEPLUMTb 3asABUTEN0 B LENSX MOoyyYeHus
MYHULMNATbHON YCNYTW.

5.8. B cnyyae npusHaHusi Xanobbl He MOANEXalleil YA0BNETBOPEHUIO B OTBETE
3a9BUTENI0 O pe3ynbTatax PacCMOTPEHUS >Kanobbl AaloTca  apryMeHTMpOBaHHbIE
Pa3bACHEHMA O MPUYMHAX MPUHATOrO PeLUeHns, a TaKkke WHpopMauMs O Mnopsake
06>Kan0BaHNsA NMPUHATOrO PeLLeHKs.

59. B cnyyae yCTaHOBMEHWA B XOfe WM MO pe3yfbTaTaM PacCMOTPEHUS >Kasiobbl
NMPU3HaKoOB COCTaBa aAMMHUCTPATMBHOIO MPaBOHAPYLUEHUA WX MPECTYn/eHus
LO/MKHOCTHOE N0, PaboTHUK, HaZeNIeHHbIE MOTHOMOYMAMM MO PACCMOTPEHUIO Xasob,
He3ameLNMTeNbHO HaNpPaBsAOT UMEeOLLMECs MaTepuasibl B OpraHbl NPOKypaTypb!.



MpunoxkeHne Ne 1

K AIMUHUCTPATVBHOMY PErfaMeHTy
MPeaoCcTaBNeHNs MyHULMMNALHON Yy
no

dopma

(BnaHK opraHa, NpeaoCcTaB/SIOLLEro MyHULMMAbHYO YCayry)

Kowmy:

KOHTaKTHbIE faHHbIE:

MNpencTaBUTEND:
KOHTaKTHbIe fJaHHble npeacTaBuUTens:

PELLEHWE
00 0TKa3se B NpefoCTaB/ieHU MyHULMNANILHOW YCyTy
no
oT Ne
PaccmoTpeB Balle 3aaBnieHne oT Ne N nNpunaraeMble K HeMy JOKYMEHTbI

MPUHATO peLLeHe 06 OTKase B
Mo CrefytoLLIM OCHOBAHWSM:

YMNO/THOMOY€E€HHbIM OpraHom

1.

2.
[lononHnTeNbHAs MH(OPMALIMS:

Bbl BripaBe NOBTOPHO 06PATUTLCS B YNOTHOMOYEHHbI OpraH C 3asiB/IeHMeM O NPeAOCTaBIEHUM
YCNyrn Moc/e YCTPaHeHUs YKa3aHHbIX HapyLLEHWIA.

[aHHbIi 0TKa3 MOXET 6bITb 06XaNoBaH B AOCYAe6HOM MOPSAKe MyTeM HanpaB/ieHNs »Kanobbl
B YMO/IHOMOUYEHHBIV OpraH, a Takke B Cye6HOM MOPSAKE.

[IOMKHOCTHOE MO (DUO) CBefieHVs1 06 3/1EKTPOHHOI NoAnnucK

(nognuck ynonHOMOYeHHOro
[O/MKHOCTHOIO /LA opraHa)



MpunoxeHune Ne 2

K AAMVHUCTPATVBHOMY PErNTaMEHTY
npeaocTaB/ieHNs MyHULMMALHON ycnyru
no

®opma
(BnaHK opraHa, NpeAoCcTaBNAOLLEro MyHULMNABHYHO YCNyry)

Komy:

KOHTaKTHbIe AaHHbIE:

MpeacTaBUTENb:

KOHTaKTHbIe AaHHble npeactaBUTeNA:

PELLUEHNE

06 0TKase B MpremMe JOKYMEHTOB, HEOGXOAMMBIX AS NPefoCTaBNeHUs
MYHULMNANbHOW YCAYTi rpaKaaHam XUMbIX NOMELLEHWIA B MyHULMMAbHOM XUMULLHOM OHAEe No
[I0rOBOpPY HaliMa Cy>KeGHOr0 XKM/Oro NMoMeLLEHNS.

oT No
PaccmoTpeB Balle 3asBneHne 0T No N npunaraemble K Hemy AOKYMEHTbI
YNO/IHOMOYEHHbLIM OpraHom NPUHATO peLLeHne 06
0TKa3e B npueme [IOKYMEHTOB, He0ob6X0AMMbIX ana

no cnegyrowmMm OCHOBaHUAM:

Pa3bAcHeHMe NpUYMH 0TKasa:

[ononHuTebHas NHpopMaLms:

Bbl BripaBe NOBTOPHO 06PATUTLCS B YNO/THOMOYEHHbIV OpraH ¢ 3asBMEHEM O NPeAOCTaBNEHN
YCNyrn nocre YCTpaHeHUst yKa3aHHbIX HapyLLEHWIA.

[laHHbIA 0TKa3 MOXET ObITb 06)KafnoBaH B 40CYAe6HOM MOpsAKe NyTeM HanpaBneHWs anoob
B YMOIHOMOYEHHbII OpraH, a Takxke B Cyie6HOM MopsiKe.

BeeHus KTPOHHOWM noAanucu
[omkHocTHoe muo (PUNO) Cene 06 3N1EKTPOHHON NoAMMC

(NoANUCb YNOSHOMOYEHHOI0
[OMKHOCTHOIO LA OpraHa)



MpunoxxeHne Ne 3

K ALMUHUCTPaTUBHOMY
pernameHTy npefocTaBieHUs
MYHULMMNABHOR yCnyru no

dopma

B /icnonHWTENbHbIN KOMUTET
HabepeXXHo-MOopKBaLLCKOro Ce/lb,CKOro NocesieHns
BepXxHeYyCNnoHCKOro MyHULUMNasbHOro paioHa
Pecny6smkn TaTapcTaH

oT

(nanee - 3aaBuTenb) (hamuans, UMsi, OTYECTBO,
MacrnopTHble JAaHHbIEe, PErncTpaLmIo rno Mecty
XXUTENbCTBA, TeslehoH)

3AABNEHNE
0 NpeAoCcTaBNeHNN rpaXkaaHam XXU/bIX NOMELLEHNA B MYHULMNA/IBHOM YKN/IULLHOM
(hoHAe Mo [0roBOpYy Hailma Cy>KeGHOr 0 XKNIOro NMOMELLEHNS.

Mpowly Bac npeaocTaBuTh Mo JOroBOpY HaiiMa XWIoe MoMeLLEHMEe NOWAALI0

KB.M.

MecTononoxeHwue YXMUnoro NOMELLEHNS: Pecny6nmka TaTtapcTaH,
BepXHEYCNOHCKUIA  MyHMUMMANbHLIA  paiioH, HabepeXXHo-MOpKBaLLCKOe CebCKoe
roceneHve, H.M. , ynvua , oM Ne | Kkopnyc
Ne (nutep) , KBapTMpa/KoMHaTa (KBapTUpbI/KOMHaTbl) No

K 3asB/1eHMI0 npunaratoTcs CreayoLine 0TCKaHUPOBaHHbIE AOKYMEHTbI:

1) [JOKYMEHT, YOOCTOBEPAIOLIMIA NNYHOCTL (He TpebyeTcs B cny4vae obpalleHus
nocpeacTsoM Pecny6/MKaHCKOro noprana);

2) JOKYMEHT, YA0CTOBEPAIOLLMIA NOIHOMOYMNA NPeLCTaBUTENS 3aiBUTENS;
3) 3a9B/IEHME:

4) X0[aTancTeo PyKOBOAMTENS, COOTBETCTBYHOLLErO rocyJapCTBEHHOIro
(MyHMUMMNANbHOr0) opraHa, rocyfapCcTBeHHOro  (MyHMUMMNAIbHOMO)  YHUTAapPHOro
npeanpuatna  Pecnybnmku  TartapcTaH, rocyfgapCTBeHHOro  (MyHMLMNaIbHOrO)
yupexaeHus Pecny6nmku TatapcTaH;

5) Konust TPYA0BOr0 [0roBopa M60 KOst CNy>Ke6HOro KOHTPaKTa;

6) npaBOyCTaHaBMMBAOLLIME [OKYMEHTbl Ha OOBLEKTbI HEABMXKMMOCTM, MpaBa Ha
KOTOpbIe He 3aperMcTpupoBaHbl B EAVHOM rocyapCTBEHHOM PeecTpe HeABUXMMOCTH.

O6si3ytocb  Mpu  3ampoce  MpefoCcTaBUTb  OPUrMHaNbl  OTCKAHMPOBAHHBIX
[I0KYMEHTOB.



(pata) (noanuce) (9.1.0.)

Pe3ynbTaT NpefoCcTaBIeHNs MyHULIMNANBHOI YCnyri, NpoLly NpeaocTaBuTb:

| 1B NMMYHbIA KabuHeT MMopTana rocyaapCTBEHHbIX U MyHULMNAIbHBLIX YCyr
Pecny6mkn TaTtapcTaH;

['1 & nuunbii ka6urer EanHOro nopTana rocyaapCTBeHHbIX U MyHULMMANbHbIX
YCNyT;

| 1B MHOroyHKLMOHANBLHOM LIEHTPe MpefoCTaBNEHMS TFOCYAAapCTBEHHbIX U
MYHULMNaNbHbIX ycnyr Pecny6nuku TaTtapcTaH;

| I8 OpraHe.

(para) (nognuce) ( (.1.0.)



[MpunoxxeHune Ne 4
K AAMUHUCTPATMBHOMY pernameHTy
NpesocTaBNeHNs MyHULMNAbHOR Yy Mo

PykoBoguTento MICnofHUTENbHOro KOMUTETa
Habepe>xHo-MOpKBAaLLICKOro CefibCKOro
rnoceneHnst BepxHeycnoHCKOro MyHULMMNabHOMO
paiioHa Pecny6nukmn TaTapcTaH

oT

(nanee - 3asaBuTenb) (hammnng, UMs, OTYECTBO,
MacropTHbIe AaHHbIE, PErMCTPaLMIO MO MeCTy
XKNUTENbCTBA, TeNle)oH)

3asBnieHne
06 mcnpaBeHNUN TEXHUYECKOI OLLINOKM

Coobwato 06 OWwKMOKe, AOMYLEHHOW MpU OKa3aHWM MYHULUMNaNbHOW YCnyru no

3anuncaHo:

[paBubHbIE CBELEHUS:

Mpolly MCnpaBUTb JOMNYLLEHHYH TEXHUYECKYHD OLUMOKY M BHECTU COOTBETCTBYHOLLME
M3MEHEHWs B IOKYMEHT, SBNSIOLLUMIACS pe3ynbTaToM MyHULIMMaNLHO ycnyr.

Mpunarato cnefytoLme JOKYMeHTbI:
1
2.

B cnyyae nNpUHATVS pelleHnst 06 OTK/IOHEHWW 3asiBNeHus 06 McnpaBneHum
TEXHNYECKOI OLLUMOKM NPOLLY HanpaBWUTb TaKOe peLLeHue:

NocpeCcTBOM OTNPAB/EHUS 3NEKTPOHHOTO IOKYMeHTa Ha agpec E-mail: ;

B BU/le 3aBEPEHHOI KOMM Ha GYMaKHOM HOCWTE/NE NOYTOBLIM OTMPaB/EHVEM MO
afpecy: :
HacTosLyM NoATBepXKaato: CBEAEHMS, BKHOUEHHbIE B 3asB/EHME, OTHOCALLMECS K
MOEA NMYHOCTU W NpeACcTaBNSEMOMY MHOK /LY, a TakKe BHECEHHblE MHOK HIDKE,
[OCTOBEPHbI.  [IOKYMeHTbl  (KOMUM  [JOKYMEHTOB), MPWIOXEHHbIE K  3asIBMIEHWIO,
COOTBETCTBYIOT ~ TpeGOBaHMsIM,  YCTaHOB/EHHbIM  3aKOHOAATENLCTBOM  POCCUMIACKOIA
denepaLmm, Ha MOMEHT MPEACTaBNEHUs 3asBMEHNS 3TW [I0KYMEHTbI AeCTBUTENbHbI I
COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

(para) (moanuce) ( (¢.1.0.)





