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O6 yTBEPXKAEHNN aAMUHUCTPATUBHOIO perfnameHTa
NPeAoCTaBnesns MyHuUMnansHon ycnyri no
BblJaye cnpasku (BbIMNCKM)

B uensx peanusauun degepansHoro sakoHa ot 27 nona 2010 roga Ne 210-d3 «O6 op-
raHM3aumMmn NpeaoCTaBenna rocyJapCTBEHHbIX U MyHULMNANbHbIX YCNyr», BonbLueknbaynH-
CKNI cenbCKuit MCMONHUTENbHBIN KoMMTET CabUHCKOro MyHULMNAnNsHOro panoHa

NMOCTAHOBJIIAET:

1. YT1BEPAUTH AﬂMMHMCTpaTMB"HbM pernameHT NpeaocTaBneHns MyHUUMnansHow

yCAyri No Bbifade crpasku (BbINUCKN) (NpunaraeTcs).

2. MNpusHaTh yTpaTVBLLMM CUy NocTaHoBreHne VICNonHNTENbHOrO KOMUTETA bornb-
LIEKNBSYUHCKOro CenbeKoro nocenexuns CabuHcKoro MyHuLuUnansHoro panoHa Pecnybnuku
TaTapctam oT 10.03.2022 ropga Ne 10 «O6 yTBEpXAEHUM AOMUHNCTPATUBHOTO PErfameHTa
npenocTaBernns MyHULMNansHoM yenyr no sbiaave cnpaBKu(BbIMUCKN). .

3.0ny6nuKoBaTh HacTosiLLee NoCTaHoBMEeHe Ha oduLManeHoOM noprane npaBoBOU
nHchopmaumun Pecnybnuku TaTapcTaH B VHMOPMALIMOHHO-TENEKOMMYHNKALMOHHON CeTU
«MuTepHeT» no agpecy: hitp://pravo tatarstan.ru v Ha orynansHom canTe CabuHcKoro my-
HUUMNanbLHoro panoxa no agpecy: http://sab tatarstan.ru/kibiachi

4. KOHTp'Oﬂb 3a UCMNOJNTHEHMEM HACTOALLEro NOCTaHOBIIEHNA OCTaBIIAO 3a cobon.
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YTBEpXaeH

NOCTaHOBMNEHNEM
Bonblueknba4nMHCKOro cenbCcKoro
MCNONHUTENBLHOrO KOMUTETA
CaburHckoro MyHUUMNanbLHOro pamoHa
Pecnybnuku TaTapcTaH

oT 22.10. 2024 r. Ne 15

AOMUHUCTPATUBHLIN pernaMmeHT
npeaocTaBneHUsa MyHMLUNanbLHOM YCNyru rno Bblgaye cripaBku (BbIMUCKK)

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

HacTosiwuii agMMHUCTPaTMBHBLIN pernaMmeHT NpedoCcTaBneHnst MyHULMNanbHOW yCryri
(nanee — aOMUWHUCTPATMBHLIA pernaMeHT) YycTaHaBnMBaeT CTaHOapT W NOPSAOK
NpefocTaBneHnsi MyHUUMNAanbHOW YCryrm Mo Bblgaye chpaBkv (Bbinucku) (panee —
MyHMUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jluuamn, nmewwmnmMmn NnpaBo Ha NonyYeHne MyHUUMNanbHOW yCnyrn, SBRsOTCS
dusmyeckme nuua (ganee — 3asaBuTeEnNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, yOOCTOBEPSIOLLEro ero nofHomouns (ganee — npencraBuTElb
3asBuTens).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfIEHNN MyHULMNATbHOW YCyrn

1.3.1. WHpopmauma o nopagke npeaocTtaBleHns  MyHUUMNAnbHOW — yCryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXalmx BU3yanbHYHO W TEKCTOBYHO
WHpopMauMId O  MyHUUMNANbLHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOTrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHUs roCy4apCTBEHHbIX U MyHUUMNAbHbIX
YCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MHGOPMALMOHHO-
TeNeKoOMMYyHMKaUuMoHHon ceTn «WHTepHeT» (unu 2opodckoeo okpyaa) (https://www.saby.
tatarstan.ru);

3) Ha lMopTane rocygapCTBEHHbIX MU MyHUMUMNanbHbIX ycnyr Pecnybnunkn TatapcTaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNAanNbHbIX yenyr (dyHkumin) (https://
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocyaapCTBeHHOW WHMOPMaUMOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaMm npeaocTaBreHns MyHUUMNansHOW yCryru
OCyLLleCTBNSAETCA:

1) B MHOrO(yHKUMOHAmNbHbIX LEHTpax nNpeaocTaBfeHns roCyaapCTBEHHbIX W
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTepakTuBHom popme EgmHoro, PecnybnunkaHckoro nopTtana;
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3) B bonblueknbAa4MHCKOM CenbCKOM UCNONHUTENBbHOM KOMUTETE (fanee — UcCrosikoMm):

npu yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npyv NUCbMEHHOM (B TOM 4uncrie B bopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHumn — Ha
GymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOWN (hOopMe NO SM1EKTPOHHOM NOYTE.

1.3.3. Hpopmauma Ha EanHom noptane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npefocTaBfieHNa MyHULMNANbHOM YCyrM Ha OCHOBAHUW CBEAEHUN, coaepxallmxcs
B PeecTpe rocyaapCTBEHHbIX M MyHULMMANbHLIX YCIyr, NpefocTaBfiseTca 3adBUTESNO
becnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake npefocTaBneHns MyHULUNansHOM ycnyrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B ToM vncne 6e3
NCrNonb30BaHNA NPOrpamMMHOro obecneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asButensa TpebyeT 3akNiYeHUs JIMLEH3WOHHOrO WM MHOMO COorfalleHust C
npasoobnagartenem nporpaMmHoro obecrneyeHns, npegycMmaTpusatoLLero B3MmMaHme nnathl,
perucTpauuio Unu aesTopu3auuio 3adBUTENS UAW NpefocTaBfieHne UM  NepCcoHanbHbIX
OaHHbIX.

1.3.4. lpn obpaweHnn 3aaBuUTENS JIMMHO WK NO TernedgoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBnseTcs nHopmauma:

1) o MecCcTe HaxoXOeHusi MHOrogyHKUMOHANbHOrO LUeHTpa npenoCcTaBneHns
roCygapCTBEHHbIX WM MyHUUMNanbHbIX YyCnyr, ucrnosikomMa (agpec, rpaduk paboThl,
cnpaBoYHble TeNedOoHbI);

2) O nopsgke npedocTaBeHns MyHULUnanbHOM yCcryrun, 0 cnocobax n cpokax nogadn
3asBNEHUN;

3) O kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnseTca MyHUuUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, perynupyroLwmx BONpoChl NpegocTaBneHuss MyHuumnansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieHnn MyHULMNAanbHOW YCyru, O cpokax npuema u permcrpauumn 3asaBneHus;

5) o0 xopge npegocTaBneHna MyHULMNANbHOW yCnyru;

6) O MecTe pasMmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no BOMpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTu;

7) o nopsagke obxanoBaHua OeACTBUM wnu 6e34encTBuMS  OOSHKHOCTHBIX Ny,
ucrionikoma.

Mo nucbmMeHHOMY oOOpalleHuio  COTPYOHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuMUMnanbHOW ycnyru, nogpobHO B NUCbMEHHOW (hopMe pasbsACHAT
3aaBUTENIO MOPSAOK NPedoCTaBfeHUs MYyHUMUMNANbHOM YCNyrM M BOMPOCHl, yKasaHHble B
HaCcTosILLEM NYHKTEe aAMUHUCTPATUBHOIO pernameHTa, U B TedeHune Tpex paboumx AHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3asasuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMNOMb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no BornpocamMm MpeaocTtaBneHna MyHULUUNanNbHOMW  YCIyru
pasMellaeTcs Ha odumumanbHOM canTe MyHULUMNANbHOro panoHa (Uslu 20p00CKO20 OKpyea)
N Ha MHPOPMALMOHHbBIX CTEHAAX B NMOMELLEHUAX UCMTOSIKOMa Ans paboTbl C 3asgBUTENAMM.

NHopmauma Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TatapcTtaH, pasMmellaeMmas Ha
WH(OPMALUMOHHBIX CTeH4aX WM Ha oduuuanbHOM CcanTe MyHMUUNanbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOW ceTn «W/HTepHeT», BKNOYaeT CBeaAeHus O
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 211, 5.1
aAMVHUCTPATUBHOIO perrnaMmeHTa, WHAOPMauMld O MeCTe HaxXOXAEHWs, CnpaBOYHbIX
TenedoHax, BpemMeHn paboTbl ucrnosikoma, O rpaduke npuvema 3asBfeHUA Ha
npegocTaBfieHne MyHUUMNanbHON YCNyriu.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, perynvpytowime npegocrasreHme
MYHULUMNANbHOW YCIyru



1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, Perynvpyrowmx npegocrasrieHne
MyHUUMManNsHOW ycnyrn (C ykas3aHMeM pPEeKBM3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB WU
NCTOYHMKOB X oduLmMansHoro onybnmkoBaHms), pasmelleH Ha EanHom noptane, B PeecTtpe
rocygapCTBEHHbIX M MYyHUUMNAanbHbIX YCIyr, Ha oduumanbHOM canTe MyHMUMnanbHOro
panoHa B MH(pOPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «HTEepHET».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMmeHTa B AeNCTBYOLWEN peaakumm nognexuT
pasmMelleHunio Ha EgnHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNAMBHbBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUNanNbLHOro panoHa B MHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHON ceTn «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM perfnaMmeHTe MUCMNONb3yKTCA creaylwme TEPMUHbI U
onpeneneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANLHOIO LEeHTpa npefocTaBieHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (opuc) MHOrodyHKUMOHANBLHOMO LIeHTpa NpegocTaBNeHns rocy4apCTBEHHbIX
N MyHULMNAnbHbIX yCNyr, CO34aHHOE B rOPOACKOM (CESIbCKOM) NOCeNeHnn MyHULMNanbsHOro
panoHa unu B ropoackom okpyre Pecnybnuku TatapcTaH B COOTBETCTBUWM C MyHKTOM 34
MpaBun opraHusauum [esATenbHOCTU MHOTOMYHKLUMOHANbHbBIX LIEHTPOB NpeaocTaBlieHus
roCygapCTBEHHbIX WM MyHWUMNAnbHbIX  YCAyr,  YTBEPXOEHHbIX  MOCTAHOBIIEHMEM
MpaesutenbctBa Poccunckon ®epepauyum ot 22 aekabps 2012 r. Ne 1376 «O06 yTBepxageHun
MpaBun opraHusauum LesTenbHOCTU MHOTOMYHKLMOHANbHbBIX LIEHTPOB NpeaocTaBlieHuns
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr»;

TexHu4yeckas owunbka - owunbka (onucka, onevyaTka, rpamMmaTMyeckas Wnu
apupmeTndeckas  owmbka nNmbo  nogobHas  owmbka),  AONyLWEeHHassk  OpraHoM,
NpefoCTaBALWMM MyHULMNANbHYKO YyCNyry, U nNpmBegwas K HeCOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULUNANbHOW YCnyrn), CBeAEHUAM B OKYMEHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCUNUCH CBEAEHUS;

EonHaa cuctema uvaeHTUdMKauuMM W ayTeHTUdumkaumum B MHGPACTPYKType,
obecneunBarowlen MHHOOPMaLMOHHO-TEXHOSOMMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBIX
CUCTEM, UCMOMNb3YEMbIX ANA NPeaoCTaBNeHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — bepepanbHasa rocygapcTBeHHas MHGoOpMaLuMoHHas
cuctema, obecneuymBarollad CaHKUMOHMPOBAHHbLIA A0CTYN YYaCTHUKOB MH(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WOEHTUUKAUMKM W ayTeHTUMKaunMM K UHGopmaumm,
cogepxallencs B rocyaapCTBEHHbIX MHPOPMAaLMOHHbBIX CUCTEMAX U UHBIX MHPOPMALIMOHHBLIX
cucrtemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMbHbIA LEHTP
npenoCcTaBfeHNs roCyAapCTBEHHbIX U MyHMLMNANbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOrOOYHKUMOHAamNbHbIX LEHTPOB MPedoCTaBfEHNUs] TOCYAAPCTBEHHbLIX U MYHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHuCTpaTMBHOM pernameHTe no4 3asBfieHMeM O npenoCTaBreHumn
MyHUUMNaneHOW ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpeaocTaBrieHUN
MYHULMUNANbHOW YCryrk, NoAaHHbIA B COOTBETCTBUN C NYHKTOM 3 cTtaTbk 2 PepepanbHOro
3akoHa ot 27 wmona 2010 rogpa Ne 210-®3 «O6 opraHusaumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CTaHpapT NnpefocTaBneHUss MyHULMNaNbHOM yCcnyru

2.1. HanmeHoBaHWe MyHMUMNANLHOW YCNyrn



Bblgaya crnipasku (BbINUCKN).

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopaanTesibHOro opraHa MecTtHoro
camMoynpaslieHna, HernocpeaCcTtBeHHO rnpeaocraBndrolero MyHMumMnarbHy yenyry

BonbLuekmdoaynHckmn cenbCKuh MCMNOMNMHUTENbHbIN KOMUTET CabuHckoro
MyHUUMNansHoro panoHa Pecnybnuku TaTtapcTaH

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBNseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosweMy agMUHUCTPATUBHOMY
pernameHTy);

2) pelweHne o6 oTkase B NpedoCTaBeHnNn MyHUUmMNanbHoOM ycnyrm (npunoxeHne Ne
2 K HacTosILLeMY aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B nNpuemMe AOKYMEHTOB, HEOOXOAUMbIX ONs NpeaoCcTaBneHns
MyHUUMNanbHom ycnyrm (npunoxeHne Ne 3 k HacTosAweMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. Pe3ynbTaT NnpegocTaBneHns MyHULMNanbHOW YCNyri HanpaBnseTcs 3asaBuTento
B dopmMe 3MEeKTPOHHOro [OKYMEHTa, NOAMUCAHHOIO YCWUMEHHOW KBanuduLuMpoBaHHOM
3IEKTPOHHOM MOAMUCHI0 YNOSTHOMOYEHHOIO AOSMKHOCTHOMO nNuua ucriosikoma (nmbo OpeaaHa),
B cooTBeTCcTBUM ¢ PegepanbHbiM 3akoHOM OT 6 anpend 2011 roga Ne 63-d3 «O6 aneKkTpoHHOM
nognucny (ganee — ®epepanbHbli 3akoH Ne 63-P3) B NMYHbLIN kabuHeT EgmHoro noptana. B
crnydae HanpasneHus 3asaBneHus nocpenctsoM PecnybnukaHckoro noptana pesynbTat
NpefocTaBfieHNs MyHULMNANbHOW YCRyrn HanpaBnseTca TaK Xe B JIMYHbIA  KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. Mo BbIbOpy 3asdBMTENA pes3ynbTaT NpefoCTaBfeHUs MyHUMUMNANbHOW YCnyru
BblgaeTcsa B ucrnonkome unn B MOL| B dopme 3ak3emnngpa 3MEKTPOHHOrO AOKyMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbldo W NOAMNUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOrO AOMKHOCTHOTO Nnua ucnonkoma nnmn pabotHnka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NpegoCcTaBNeHUs MyHULMNanbHOM
ycnyrm B (QOpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OencTBus pesynbraTa
npegocTaBfieHNs MyHULUMNANbHON yCnyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyri, B TOM YMChe C y4eTOM HeoBX0aANMOCTH
obpalleHus B opraHu3auum, yyacteyroLlmne B NnpefocTaBneHmm MyHUUMNanbHOW yCnyru, Cpok
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAneHOW YCNyru B crydae, ecnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPEeHa 3akoHoAaTenbCcTBOM Poccurckon depepavmm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWLNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBseTcsl B TeYEHME Tpex pabounx aHEN.

2.4.2. TlpuocTaHOBNEeHME CcpoKa MpeaoCcTaBfieHNs MyHUUMNANbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSKOLWEroca pe3ynbTaToM MpenocTaBfeHns
MYHULMManNsHOW ycnyru B popmMe 3N1eKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLECTBIISETCH B
AeHb 0popMMNeHUs 1 perncTpaummn pesyrnbTaTa npeaocTaBleHUss MyHULUNANsHOW YCIyrn.

2.5. VicyepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoZaTeNbHbIMU UMN UHBIMU HOPMATUBHBLIMUW NPaBOBbLIMW akTamu AN npegocTaBfeHus
MYHMUMNANbHON YCNYrn, a Takke ycnyr, KoTopble ABNATCA HeobXoaNMbIMU U
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ob6s13aTenbHbIMU AN NPEAOCTaBNeHNss MyHUUMNAnbHbIX YCIYr, NoAnexaLumx
npeacTaBneHnto 3asBUTenem, cnocobbl MX NONyYeHus 3asiBUTENEM, B TOM YMChe B
3NEKTPOHHONM hopMe, NOPSAOK UX NPEeACTaBNeHUs

2.5.1. [Ins nonyyeHnss MyHUUMNanbHOW yCNyrn 3asBuTeNb NpeactaBnseT cnepyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSLMA JIMYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeactsom EgmHoro, PecnybnnkaHckoro noprana);

2) DOKYMEHT, YyAOCTOBEPSOLWMIA NOSTHOMOYNA NPeACTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B (phopme OokymeHTa Ha BymaxHoM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMUHUCTPATUBHOMY pernamMmeHTy);

B 9NIEKTPOHHOM bopme (3anosfiHaeTCa MNOCpPeAcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBeJEeHUN B ONEKTPOHHY ¢opMy 3asiBNeHus), noanMcaHHoe B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfnameHTa, npn obpalleHnn nocpeacTBoM
EnuHoro, PecnybnukaHckoro nopTana;

4) B cnyyae, ecnuv Ans npegocTaBfieHUMst MyHUUMNANbHOW Yycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX [AaHHbIX NUUA, He SABMAKOWeErocsa 3asaBuTeENeM, U €ecnv B
COOTBETCTBUU C (hbeaepanbHbIM 3aKOHOM 00paboTka TakMx NepcoHasnbHbIX OaHHbIX MOXET
OCYLLECTBNATLCA C COrfacusi ykasaHHOro nuvua, npu obpawleHun 3a noslyYeHnem
MYHAUMNANbHOMW  ycnyrn  3asBuTENb  AOMOSHUTENbHO  MNpPeacTaBnseT  OOKYMEHTbI,
nogTeepxgarLme noslyYeHme cornacusi ykasaHHoro nvua unm ero 3aKkoHHoro npeacraBmTens
Ha obpaboTKy nepcoHanbHbIX AaHHbIX ykazaHHOro nvua. [JoKyMeHTbl, NoATBepxaaroLime
nonyyeHne cornacus, Moryt 6biTb NpeacTaBneHbl B TOM 4ucrie B (popme 3neKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnv 0643aHHOCTb XpaHeHnsa aomoBon KHurn 0o 31.12.2017 Bo3naranacb
Ha CODCTBEHHUKOB XMWIbIX MOMELLEHWI, 3asaBUTENEM NpeacTaBnseTcs JOMOBas KHUra;

6) NnpaBoyCTaHaBnMBaoLLMe AOKYMEHTbI Ha UHOUBUAYANbHbLIN XUNOW AOM (eCnu Npaso
CcOBCTBEHHOCTW He 3aperncTpMpoBaHo B EQMHOM rocyaapCTBEHHOM peecTpe He4BUXKUMOCTM)
— ONA BbINMUCKN N3 MOXO3ANCTBEHHOW KHUTU.

2.5.2. 3agBneHne wn npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBreHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepes MO®L] Ha OymMaxHbIX HOCUTENSIX M B BUOE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLUMNX TpeOOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteomM EgunHoro, PecnybnvkaHckoro noprana B 9N€KTPOHHON dhopMe;

3) B MCMOMKOM NINYHO UMM NOCPEACTBOM NOYTOBOW CBA3M Ha ByMaXKHOM HOcUTene.

3asiBrneHne u npunaraemble OOKYMEHTbI, MpU HanpasfieHun NocpeacTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOpPSAKE.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactsoM EguHoro, PecnybnukaHckoro
nopTtana noanucbIBaeTCsl NPOCTON ANIEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[Ons nonyvyeHnsa npoCTON 3MEKTPOHHOW MNOAMNUCK 3asBUTEMD HEOoBXoAMMO MNPONTU
npoueaypy pernctpaumn (ayteHtndgpukaumnmn) B8 ECUA, a Takke nogTBepamTb YYETHYHO 3aMUCh.

OnNEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHbIE 00pa3bl OOKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO pernameHTa, 3aBepstoTCs YCUNEHHON
KBannuUMpoOBaHHON NOANUCHIO NKL, YMONTHOMOYEHHbIX Ha CO34aHue W NoanucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OnEKTPOHHbIE [OOKYMEHTbI (3NEKTPOHHble 00pa3bl AOKYMEHTOB), MpunaraemMble K
3asBIieHMIO, B TOM YMCIe AOBEPEHHOCTU, HanpaBnaTcA B Buae dpannos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbawrT.

KauyecTBO npenocTtaBnsieMbiX 3fEKTPOHHbIX [AOKYMEHTOB (9NEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM OObemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3NTbI JOKYMEHTA.
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2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asg9BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UM OCYLLEeCTBNEHUs OeWCTBUN,
npeacTaBneHMe WM  OCYLLECTBIIeHMEe KOTOpPbIX He nNpedycMOTPEeHO HOpPMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  perynmpyrowmMMmm  OTHOLIEHUS,, BO3HMUKaKWne B CBA3N C
npefocTaBfieHMEM MYHULMMANbHOW YCNYTu;

2) OCyWwecCTBfeHns OeNCTBUW, B TOM 4UCre corfacoBaHuUn, HeobxoauMbIX Afis
Nosly4eHns MyHULMNarbHOW YCIyrn N CBA3aHHbIX C ObpalleHneM B UHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOynpaBfieHUs, OpraHuM3aunn, 3a UCKIYEeHUEM MNoSyYeHus
ycrnyr M nornyyYeHus OOKYMEHTOB UM  WHGOpMauuu, nNpefocTtaBndeMblX B pesyribTaTe
npefoCTaBfieHUsT TakUX YCyr, BKIMIOYEHHbIX B MepeyvHu, yKasaHHble B yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTENBLHBLIX YCIyr);

3) npefcTaBneHns 4OKYMEHTOB U MHopmaL M1, OTCYyTCTBUE U (MNK) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuncb Npu nepeoHa4varibHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
Ana nNpefocTtaBneHnst MyHUUMNansHOM ycrnyrin, nubo B NpefocTaBNeHnun MyHUUMNanbHOW
yCrnyru, 3a UCKINYEHMEM CriedyoLwWwmnx cnyyaes:

a) W3MeHeHue TpeboBaHM HOPMATMBHLIX MPaBOBbLIX aKTOB, KacCaloLUXcH
npefoCTaBfieHNs MyHMUMNANbLHOW YCryrn, nocre nepBOHaYanbHOW nofayun 3asiBfieHuss O
npegoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

0) Hanunume owunboK B 3asiBEHUN O MpPedoCTaBfAEHUN MyHULMNANbHOW YCIyrn u
AOKyMeHTaX, NoAaHHbIX 3adBUTESIEM MOCIE NepBOHAYanbHOro 0Tkasa B npuemMe 4OKyMEHTOB,
HeoOXxoauMMbIX AN NpefoCTaBfieHUss MyHUUMNanbHOW ycnyri, nnbo B npeaocTaBrieHuun
MYHULMMNANbHOM YCNYrn N HE BKIOYEHHbIX B MPeACTaBMNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTeYeHMe cpoka OeNCTBUSA LOKYMEHTOB WNU WU3MEHeHue uHdopMauuu nocre
nepBoOHavyanbHOro oTkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AOns npefdocTaBneHuns
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BbiSIBNEHME LJOKYMEHTanbHO NOATBEPXKAEHHOMo hakTa (NPU3HaKoB) OLLMOOYHOIo Unu
NPOTUBONPaBHOro AencTBus (6e3nencTens) OOSMKHOCTHOMO nuua Mcnosikoma, paboTHuKa
M®L, npn nepBoHayarbHOM OTKase B nNpuemMe [AOKYMEHTOB, HeobxoauMblx AOns
npegocTaBfieHnsa MyHULMNAansHoON ycnyru, nnbo B NpefocTaBfieHNn MyHUUUNANbLHOW YCyru,
O YeM B NUCbMEHHOM BMAE 3a NOANUCLIO PYKOBOOAUTENS MUCMOMKOMa Npu nepeoHavaribHOM
oTKase B NpMemMe JOKYMEHTOB, HeobXoAMMbIX ANs NpefoCTaBneHnss MyHULMNanbHOW YCnyru,
yBeoMIISieTCcsa 3adBUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3a AOCTaBMeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha OyMaxHOM HocuTerne [JOKYMEHTOB UM WHopmaumn,
3NEeKTPOHHble 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKIMIOYEHMEM CryYyaeB, eCiln HaHECEHUE
OTMETOK Ha Takue [JOKyMeHTbl nnbo nx wusbaTue HABngeTcd HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHNs roCcyaapCTBEHHOM WM MYyHUMUMMAnNbHOW YCNyrM, M UWHbIX Cly4yaes,
yCTaHOBNEHHbIX beepanbHbIMU 3aKOHaMU.

2.6. NcuepnbiBatoLwmii nepeyvyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUN C
HOPMaTUBHLIMW NPaBOBLIMW aKTaMn Ansi NPeAoCTaBNEHNA MyHULMNANbHOW YCNyrn, KOTOpbie
HaxoA4ATCsA B pacnopsXXeHUM rocyAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO
camoynpaBneHus 1 NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unm opraHam MecTHOro
camoynpaBneHunst opraHmM3aunin n KOTopble 3asBUTENb BNpaBe NPeacTaBuThb, a TaKkKe
Ccnocobbl MX NONyYEHUs 3asBUTENAMM, B TOM YMCIIE B INIEKTPOHHOM bopme, NOPSLAOK UX
npeacTaBnNeHnst; roCyaapCTBEHHbIN OpraH, opraH MecTHOro caMmoynpasrneHmst nnbo
opraHmsaums, B pacrnopsbKeHUN KOTOPbIX HAXOAATCA AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMmkax MexxseJOMCTBEHHOIO B3aMMOAENCTBUS:
1) BbINMcKa U3 EQNHOro rocygapCTBEHHOro peectpa HeaBmxnmoctn — denepansHas
cnyx6a rocygapcTBEHHON perncTpauun, kKagactpa n kaptorpadum;
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2) cBefeHus o0 geucTeyoLeM nacnopTte rpaxgaHmHa Poccuinckon epepauum — MB[4
Poccuu;

3) cBeOeHus 0 HoTapuanbHOW AoBepeHHOCTU — PeflepanbHaa HoTapuanbHasa nanara.

2.6.2. 3aaBuTenb BnpaBe NpedocTaBuUTb [OOKYMEHTbl (CBedeHWd), YyKa3aHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernamMmeHTa, B OpMe 3SEeKTPOHHbIX
AOKYMEHTOB, 3aBepEeHHbIX  YCUIEHHOW KBannduumpoBaHHOM nognucelo N,
YNOSTHOMOYEHHbIX Ha CO34aHue 1 noanucaHne Taknx JOKYMEHTOB, Npu nogadve 3asiBreHuns.

2.6.3. HenpeacrtaeneHne (HecBoeBpeMeHHOe npeacTaBfieHne) yKkasaHHbIMU B MyHKTe
2.6.1 agMVHUCTPaATMBHOIO perfnaMeHTa opraHamu roCydapCTBEHHOM BracTu, opraHammu
MECTHOro camMoynpaBrieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEOEHUN He MOXET ABNATbCA
OCHOBaHWeM A1 0TKasa B NpeoCTaBNeHnn MyHULMNANbHOW YCIyri.

2.6.4. [omxHocTHoe nuuo u (unNn) paboTHUK, YKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO  perfnamMeHTa OpraHoB W OpraHuMsauun, He npeacTasuslUMe
(HecBoeBpeMeHHO npeAcCTaBMBLUME) 3anpoLlUeHHble W Haxodswmecss B pacrnopshkeHun
AOKYMEHT WNW CBeAeHus, noanexar agMUHUCTPaTUBHOW, OUCUUNIMHAPHOW WX WUHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenb,CcTBOM Poccuinckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asBUTENS AOKYMEHTbl CBEAEHUHA, B TOM 4ucne
noaTeBepxgalwlme BHECEHWEe 3asBUTENEeM nnatbl 3a npefocTaBfieHne MyHULMNanbHOm
ycnyru, Haxogswmecs B pPacnopsiKeHUUM rocyaapCTBEHHbLIX OpPraHoB, OpraHoOB MECTHOrO
camoynpasneHus U NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasneHus opraHmusaunin.

HenpencrtaBneHue 3asBUTENEM [OOKYMEHTOB, COAepXallmx CBeAeHUs, KOTopble
Haxo4ATCA B pacnopsiKeHUN rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoyrnpaBneHns
1 NoABeLOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam Unm opraHam MecTHOro camoynpasfeHus
opraHusaunin, He 4BMSETCA OCHOBaHMEM [ns OTKasa 3asdABuTENio B NpeaocTaBneHun
MYHULMNANbHOM YCIyru.

2.7. VicuepnbiBatowum nepedeHb OCHOBaHUM 415 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaQMMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOM YCnyrn

2.7.1. OcHoBaHuSIMM [ONA OTKasa B MpuMeEMEe [OOKYMEHTOB, HeobXxoauMbIX L1
npegocTaBfeHnsa MyHULMNanbHOW yCnyr, ABMASOTCS:

1) npencTaBrieHHble 3adBUTENEM OOKYMEHTbl coAepXaT MOAYMCTKU U UCMNpPaBreHuUs
TEKCTa, He 3aBEepeHHble B Mopsgke, YCTAaHOBMIEHHOM 3aKOHO4AaTeSNbCTBOM Poccuickon
denepaunn;

2) NOKYMEHTbI coaepkaT MOBPEeXAeHUs, Hannume KOTOpbIX He MO3BOMseT B MOSIHOM
obbemMe ucnonb3oBaTb WMHMOPMaUMIO M CBEAEHWs, codepXaluecs B AOKYMeHTax And
npefocTaBfieHNs MyHUUMNAaNnbHON yCnyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTuim CUy Ha MOMEHT obpalleHus
3a MyHMUMNAnNbHOM YCNYronm (OOKYMEHT, YOOCTOBEPSIOWMA MOMHOMOYMS npeactaButend
3aaBuUTENS, B Crydae obpalleHns 3a npegocTaBfieHneM MyHULMNAnbHON YCyrn ykasaHHbIM
nnUoMm);

4) nogadva 3asiBfieHUs O NpefoCTaBNEeHUU MYHUUMMNANbHOW YCNYrM U OOKYMEHTOB,
HeobXxoaMMbIX ONA NpefoCTaBneHuss MyHUUMNanbHOW YCRyrn, B 3NEKTPOHHOM ¢opme C
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HEKOpPPEKTHOE 3anonHeHne obs3aTenbHbIX NOen B opMe 3asiBNEHNS, B TOM YUCHe
B UMHTepakTmBHom copme 3asBneHmss Ha EguHom, PecnybnukaHckom noptane
(HepocTOoBEPHOE, HENOMHOE, NGO HENpaBUbHOE 3anofIHEHNE);

6) npeacTtaBneHMe HEMOSHOrO  KOMMMEeKTa [OOKYMEHTOB, HeobXoaumbiX — Ans
npefocTaBieHUss MyHULUNANbHOW YCIyru;
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7) 3asiBreHve o npegocTaBrieHnn ycriyrm nogaHo B opraH rocygapCTBEHHOM BNacTu,
opraH MECTHOro camoyrnpaBfieHUs UNU OpraHM3auuio, B MOSTHOMOYUSA KOTOPbIX He BXOOUT
npefocTaBfieHne MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yCcTaHOBMEHHbIX cTaTben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 anekTpoHHOM NognNuUCKU» YCNOBUA MPU3HAHNA OENCTBUTENBHOCTU
YCUNEHHOWN KBaNMPULMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUM ANA OTKasa B npuemMe OOKYMEHTOB, HEODXOOUMbIX OJ1S
nosly4eHns MyHULUNanbHOW YCryru, SBASIeTCS ncHepnbiBaloLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3adBfeHUA N OJOKYMEHTOB, HEODXoOMMbIX O
npefocTaBfieHUs MyHUUMNANbHOM YCNyrM, MOXeT OblTb MPUHATO Kak BO BpeMms npuema
3asBUTENd, TaKk U NOCre MOfyyYeHUs OTBETCTBEHHbIM AOSDKHOCTHLIM JfMLOM UCMOfKOMa
HeoOXxoguMbIX AONs NpefdoCTaBfeHUs MyHUMUMNANbHOW Yycnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaAHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesbiwaowmnn 9 paboumx gHen co AHA perucTpauunmn 3asaBneHus.

2.7.4. 3anpelwlaeTtcs OTKasblBaTb B MpuemMe 3asiBieHUS U WHbIX [LOKYMEHTOB,
HeoOXxoauMbIX AN NpefocTaBneHns MyHUUMNanbHOW ycnyru, B criydae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble OnS NpPedoCTaBfeHUs MyHUUMNarbHOW yCnyru, nogdaHbl B
COOTBETCTBUM C MHGPOPMALMEN O CPOKaXx M NOpsAKE NpeoCTaBNeHns MyHUUMNANbHOW YCryrn,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.8. NcyepnbiBaloLmnm nepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS UM OTKasa B
npegocTaBneHn MyHULMNAansHON yCryru

2.8.1. OcHoBaHMA ANA NPUOCTAHOBMEHMSA MPefoCTaBfeHns MyHUUMNanbHOW yCnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeaoCTaBfieHMM MyHULMNANbHON YCIyTrn:

1) B NnpeacTtaBneHHbIX 3asBEeHUN U (MNK) SOKYMEHTax COAEPXMUTCA HenomnHasa u (Mnm)
HegocToBepHasa nHopMauus;

2) NOCTynneHne oTBeTa oOpraHa rocyJapCTBEHHOW BMacTW, opraHa MeCTHOro
camoynpasneHnsa nmbo noaBedOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTu UnvM opraHy
MECTHOro camoynpasneHus opraHusauunm Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTBYOWEro 06 oTCyTCTBMM AOKYMEHTa U (Mnn) MHgopmaumm, HeobxoaumMblx ons
npefocTaBfeHns MyHUUMNanbHOW YCNyru, €cnu COOTBETCTBYHOLMUN [OOKYMEHT He Obin
npeacrasrieH 3agaBuTenem no cob6CTBEHHOW MHULMATUBE;

3) OTcyTCTBME CBeOeHUn O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCcTBa
(NnpebbiBaHNSA) B pacnopsiKeHUM OpraHoB MECTHOIO CaMOynpaBliEHMS.

2.8.3. lepeveHb OCHOBaHWM ANs OTKa3a B NpeaocTaBfieHUN MyHULMNANTbHOW YCIyru
ABNSAETCA UcYepnbiBaOLLNM.

2.8.4. 3anpeluaeTcs oTkasblBaTb B NpegoCTaBlEHNUN MyHULMNANbLHOW YCIyTrn B Criyvae,
ecnun 3asdBfieHMe O MpefoCTaBfeHUUM MyHUUMNAnbHOW YCrnyrM nogaHo B COOTBETCTBUM C
MHopMaumen O cpokax U nopsake npefoCTaBfeHuss  MyHUUMNAanbHOW  YCIyru,
onybnukoBaHHoM Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaThl,
B3MMaeMOW 3a NpeJocTaBieHne MyHULMNanbHOM yCnyru

MyHuumnanbHas ycnyra npeaoctaBnsieTcs Ha 6e3B03Me3AHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMK ANS
npegocTaBfeHNsa MyHULUMNANbHON YyCNyrn, B TOM YMCNe CBeAEHUS O JOKYMEHTE
(BoKymeHTax), BblAaBaeMoOM (BblgaBaeMblX) OpraHn3aunsamMu, y4acTeyroLWwmnmMm B

npeaoCTaBNEHNN MyHULMNANbHbBIX YCAYyr



I'Ipe,u,oc:TaBneHme HeobxoanMbIX N 06a3aTeNbHbIX ycnyr He Tpe6yeT09|.

2.11. nOpFI,D,OK, pa3mep n oCHoBaHUA BAMMaHUA MI1aTbl 3a npegocrtasrieHne ycnyr, KoTopble
SABNAITCA HeO6X0ANMbIMUK N 0BsA3aTENbHBbIMUY AN npenocrasiieHnA MyHMLLMHaﬂbHOVI yCnyru,
BKIo4ad Mchopmau,mo O MeToaunKe pacyeTa pasmMmepa Takon nnatbl

npe}J,OCTaBJ'IeHVIe HeobxoaAnMbIX N 06A3aTeNbHbIX ycnyr He Tpe6yeTc;|.

2.12. MakcumanbHbIA CPOK OXUAAHUS B ovepean npy nogave 3anpoca o npefocTaBleHmnm
MYHMLMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aumnen, y4acTByoLen B
npeaocTaBneHMn MyHULMNANbHOM YCyri, 1 Npu NonyYeHun pesyrnbTaTta NpeaocTaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nopgadvye 3asiBEHUA Ha MosflydeHne MyHULMnansHOu
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpn nonyyeHun peaynbTata MNPeaoCcTaBneHns MyHULMNANbHOW  YCIyrn
MaKCUMarbHbI CPOK OXMAAHUSA B oMepean He LOSKeH npesbiwaTb 15 MUHyT.

2.13. Cpok 1 NopsiAoK perncTpaumm 3anpoca 3asiBUTenNst 0 NpeaocTaBieHn MyHULUnansHom
ycnyru u ycnyru, npegoctaBnsieMol opraHm3aumnen, y4acTBytoLel B NpeaocTaBneHmm
MYHMUMMANbHONM YCryr, B TOM Y/CHEe B 3NEKTPOHHON hopMme

2.13.1. MNpu nmnyHom obGpaiweHun B MOL, B geHb nogaun 3asaBneHuss 3asiBUTENHO
Bblgaetcs pacnucka n3 AUIC MOL, ¢ pernctpaumMoHHbIM HOMEPOM, NMOATBEPXKAAKOLLUNM, YTO
3asiBfieHne oTNpaBneHo, 1 4aTon nogayun 3asBeHus.

2.13.2. lpu HanpaBneHun 3asBneHust nocpeactsoMm, EauHoro, PecnybnukaHckoro
nopTtana 3asiBUTenb B AE€Hb Nofayu 3asBneHusi nonyyaeTt B nNU4HOM kabuHeTe EgumHoro,
PecnybnvkaHckoro nopTtana 1 no aNeKTPOHHOW NoyTe yBeAoMEHWe, NOATBEPXKAAlOLLEE, YTO
3asiBfieHne OTnpaBfieHO, B KOTOPOM YKa3blBalOTCA PErMMCTPALMOHHbBIN HOMEP M AaTa nogadn
3asiBreHns.

2.13.3. lMpu nunyHom oOb6palleHun B WUCNOMKOM B [AeHb MNo4aun 3asdBrneHus
YNOSTHOMOYEHHbIM AOJHKHOCTHLIM JIMLIOM WUCMOSIKOMa 3asBUTESNO BblAaeTcsl pacnucka u3
aBTOMaTU3NPOBAHHOW WH(MOPMALUMOHHON CUCTEMbI, MpefHa3HaA4YeHHOW AN OKasaHus
roCcygapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr, C PerMcTpaumMoHHbIM HOMEPOM, AaTon nodayv
3a8BEHNS N NepPEYHEM NPeaACTaBNEHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNSAM, B KOTOPbIX NPEeA0CTaBNSETCA MyHULMNanbHas
ycnyra, K 3any oXxXuaaHusi, Mectam gng 3anosiHeHUsi 3anpocoB O NpeaocTaBlieHnN
MYHULMNAnNbHOM ycnyru, MHpoOpMaLMOHHbIM CTeHAAM C ob6pa3sLammn UX 3anoNTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPEeAO0CTaBMEHMS KaXO0N MyHULMNANbHOM
yCcnyru, pasmeLLeHnio 1 opopMIIEHNIO BU3yanbHOW, TEKCTOBOMN U MyIbTUMEANNHON
MHdOpMaLUKM O NOPSIAKE NPeaoCTaBrEHNA TakOW yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBaANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOAATENbCTBOM U 3akOoHOA4AaTeNbCTBOM Pecnybnnkn TaTtapcTaH o coumanbHOn 3alumTe
WHBaNMWOoB

2.14.1. lpepocTaBneHne MyHUUUNANbHOM YCNyrM OCYLLUECTBMSETCA B 34aHUAX U
nomeLleHnsax, o6opyaoBaHHbIX NPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aaButenen obopyayTcsa Heobxogumon mebenbto Anst 0PoOpPMNeHUs
AOKYMEHTOB, UHPOPMALMOHHLIMU CTEHOAMM.
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2.14.2. B cooTBETCTBMM C 3akoHOAaTeNnbLCcTBOM Poccuinckon ®egepaunm o coumarnbHOm
3awmuTe MHBaANMAOB B Lensx 6ecnpensaTCTBEHHOro [OCTyna K MeECTy npenocTaBreHus
MyHULMNANbHOM ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6ecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MECTy
npefocTaBfieHns  MyHuUMnanbHOW ycnyrn (y4oOHbIM  BXOA-BbIXO4 B MNOMELLEHUA W
nepemMeLleHne B nx npeaenax);

2) BU3yanbHada, TeKkcToBass W MynbTUMeAunHas WHgopMauma O nopsigke
npegocTaBfieHUs MyHULMNANbHOM yCryrn pasmMeLiaeTcsa B yaoOHbIX ANs 3aaBUTenen mecrax,
B TOM YuCIe C y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN MHBaNMO0B;

3) COMPOBOXAEHMNE UHBANMAOB, UMEIOLLINX CTONKUE pacCTPONCTBA (PYHKLUUM 3pEHNS
N CaMOCTOATENBHOMO NepenBMKeHNd, N oKasaHne UM NOMOLLY;
4) BO3MOXXHOCTb CaMOCTOSTENbHOIrO nepeaBukXeHna rno TeppuTtopun, Ha KOTOPOW

pacnonoXxeHbl 00bEKTbI COLMANbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takme oObeKkTbl N BbIXO4a U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeACTBO M BbiCAaKN U3 HEro, B
TOM YuCrie C UCNONb30BaHNEM Kpecna-KONsCKu;

5) Hagnexawee pasMelleHne obopyaoBaHuss W HoOcuTenem MHgopmaumn,
HeoOxoauMbIx ona obecneyvyeHns GecnpensaTCTBEHHOro AOCTyna WHBaNMAoOB K ycnyram C
Yy4EeTOM OrpaHUYEeHUn NX KUIHEOEATESNIbHOCTY;

6) aybnupoBaHne HeobxoAuMMOW [ONA WHBaANMOOB 3BYKOBOW W 3pUTENBHOWN
MHOpMaLuK, a TaKke Hagnucewn, 3HaKoB M MHOW TEKCTOBOW U rpadpmyeckon nHopmauuu
3HaKaMu, BbIMONTHEHHbLIMU pefbedHO-TOYEeYHbIM WpndTom bpanns;

7) OOMyCK cypgonepesogyuvka n tTudnocypaonepesoaynka;

8) Aonyck cobaku-npoBOAHMKA NPU HanuMyuun OOKYMeEHTa, MOATBEPXAaloLero ee
crneuuanbHoe obyyeHue 1 BbligaBaemoro no opme u B Nopsgke, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyaa w coumanbHou 3awmTtbl Poccurckon depepaummn oOT
22.06.2015 Ne 386H «O6 yTBEpXAeHUN hOpMbl AOKYMEHTA, NOATBEPXAAIOLEro crneymansHoe
o0y4eHne cobakn-npoBOAHMKA, N NOpAaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU ANsi UHBaANMAoB OObEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCA MpedocTaBfneHve MyHuuunanbHOW ycryrm, W  CpPeacTs,
nucnonb3yemMblX MNpu nNpegocTaBfeHuM  MyHULMNanbHOW YCryry, KOTopble YKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernamMmeHTa, NPMMEHSATCS K 06bekTam
1 cpeacTsam, BBEAEHHbIM B 3KCMyaTaumio Unv npoLleiwmm MOAepHU3aLmMI0, PEKOHCTPYKLMIO
nocne 1 nona 2016 ropna.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNATbHOW YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUIN 3asABUTENS C JOSPKHOCTHLIMM ML aMKU Npy NpeaocTaBieHnn
MYHULMNANbHOM YCIYrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTbL NONyYeHnss nHdopmaLmm o
Xo4e nNpeaocTaBneHnsa MyHMUMNanbHOW yCnyri, B TOM YMCIe C UCMOMb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXHOCTb
NONyYeHNa MyHMULMNANbHOW YCNyrn B MHOMOMYHKLNOHANbHOM LiEeHTpe NpefoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO pacnopsaaMTenbHOro opraHa
MECTHOro camoynpasfieHuns, No BblIbopy 3aaBuTens (SKCTEppPUTOPUAnbHbBIA NPUHLMI),
nocpencTBOM 3anpoca O NPefoCTaBNeHNM HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LLeHTpax NpefoCcTaBneHuns
rocy4apCTBEHHbIX M MyHULMNANbHbIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-P3 (komnneKcHbI 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTU MpPeAOCTaBreHna MyHULMNarbHOW  yCryru
ABMAOTCA:

pacrnonoXeHHOCTb NMOMELLEHUs!, B KOTOPOM BedeTCcs npuem, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOro TpaHCMnopTa;
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HanMymMe HeobXxoaMMOro KONM4ecTBa CneumannucToB, a Takke NOMELWEHNA, B KOTOPbIX
OCYLLEeCTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuMuMe ucuvepnbiBawowen unHGopmaumMm o cnocobax, nopsgke W cpokax
npefocTaBfieHUs MyHUUMMNANbHOM YCryrn Ha MHAPOPMaLUNOHHBLIX cTeHaaX, EanHom nopTarne,
PecnybnvkaHckom noptane, opuumansHOM cante MyHUUMNanbHOro panoHa;

oKasaHue NoMoLLM MHBanNuaam B NnpeogorieHnn 6apbepos, MeLlatroLwmnX Nony4eHmo UMn
yCnyr HapasHe C ApyrMmMu nuuamu.

2.15.2. lNokasaTtenamu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBRsTCA:

1) cobntogeHne CpokoB NpuemMa 1 paccMoTpPeHUs1 AOKYMEHTOB;

2) cobniofeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON yCnyru;

3) oTcyTCcTBME OBOCHOBAHHBIX Xanob Ha HapyLweHNa agMUHUCTPaTUBHOIO perfnamMeHTa,
coBepLueHHble paboTHukamu OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUM 3asaABUTENSA C AOSMKHOCTHbIMM nvuamun (6e3 ydeTta
KOHCyrnbTauun):

B3aumogencteve 3asButens Cc paboTHukamun ucnonkoma unm  MOL  npu
npefoCcTaBfieHMM MyHULMNANbHOW YCIyrn OCYLLEeCTBSETCA OOUH pa3 npu npeacraBrieHumn
3asiBfieHNs CO BCEMU HEODXOOMMbIMU AOKYMEHTAMMU;

OOVMH pa3 B cnyyae HeobxoguMMOCTM MONyyYeHust pesynbTata npeaocTaBreHns
MyHUUMMIaAnbHOW ycrnyrm B ucnonkome unn MOL| B dopme ak3emnnsipa 9MNeKTPOHHOro
AOKyMeHTa Ha ByMaHOM HocuTene.

MpoaomKNTENbHOCTL OQHOrO B3aMMOAENCTBUSA 3asiBUTENS C OOMKHOCTHBIMU NULLaMU
npu NpegocTaBfeHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MPeAoCTaBfEHUs MyHULUMNANbHOW YCAyrn C
NMOMOLLLIO YCTPOMCTB MOABUXHOW paguoTeniepoHHOM CBA3WU, C MUCNonb3oBaHuem EguHoro,
PecnybnukaHckoro noptana, TEpMUHaNbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBneHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asiButenem B NIM4YHOM kabuHeTe Ha EguHom noptane, PecnybnukaHckom nopTane,
B ucnonkome, MoL].

2.15.4. MNpepgocTaBneHne MyHUumunanbHOW ycrnyri ocyliecTtenseTtca B no6om ML no
BblOOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcrtaH no
aKCTEppUTOPUANIbHOMY NPUHLMNY.

MyHuuMnanbHasa ycnyra B COcTaBe KOMMMEKCHOro 3anpoca He npefoCcTaBnsieTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie yYnTbIBaOLLME OCODEHHOCTM NpeaoCTaBneHns
MYHULMNANbHON YCNYru No aKCTeppuTopuanbHOMy NpuHUMny (B criyyae, ecnv
MyHULMNanbHasa ycnyra npegoctaBnseTcs no akcTepputopuanbHOMY NpUHLUNY) U
0COBEHHOCTN NPeaoCcTaBNEHNS MyHULMNANBHOW YCIyrn B 3NIEKTPOHHOM hopme

2.16.1. Tlpn npenocTaBneHUM MyHUUUNANBLHOW YCNYrn B 3NEKTPOHHOM dhopme
3aaBUTENb BrNpase:

1) nony4nTb MHGOPMAaUMIO O NMopsaKke M CpoKax NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprtane;

2) nopaaTtb 3asiBreHue 0 NnpeaocTaBneHnn MyHULMNAanbHON YCAYrN U UHblE JOKYMEHThI,
HeobxoauMMble ONns NpPefoCTaBfeHUss MyHULMNAanbHOW YCNyrM, B TOM YuCIie AOKYMEHTbl U
NMHOpMaUMIO, ANEKTPOHHbIE 0Bpasbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4yactn 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-O03, ¢ ucnonb3oBaHMEM
EnunHoro, PecnybnukaHckoro noprana;

3) nonyunTb cBedeHWd O Xode BbIMOMHEHUS 3asdBNEeHUW O npefocTaBrieHun
MYHULMMAnNsHOW YCNyru, NogaHHbIX B 3NEKTPOHHOW hOpME;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaoCTaBlieHUss MyHUUMNANbHOW YCIyru;
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5) nonyunTtb pe3ynbTaT NPeaoCcTaBfEHUs MyHUMUMNanbHOM ycrnyrm B dopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopaTtb anoby Ha pelueHne n gencteme (6e3gencTBme) NCnonkoma, a TaKkke ero
AOJMPKHOCTHbIX ML, MyHUUMNANbHbIX criyxawmx nocpeactsom EanHoro, PecnybnunkaHckoro
noptana, noptana degepanbHON TrOCYyJapCTBEHHONM  MH(OPMALMOHHON  CUCTEMBI,
obecneunBarowlen npouecc pocyaedbHoro (BHecyaebHoro) obkanoBaHWA peLlleHnn wn
aencteun  (6e3gencTBusl), COBEPLUEHHbIX MNpU  NpeaoCcTaBfieHUM TOCYAAPCTBEHHbIX U
MYHULMNANbHbIX YCyr opraHaMmu, NpeaocTaBnAoLWMMN FOCYy4apCTBEHHbIE U MyHULUMNAMbHbIE
YCInyrn, UX AOSMKHOCTHLIMM LI AMK, roCcy4apCTBEHHBIMU Y MYHULMMNANbHBIMW CRY>KaLLUMMM.

2.16.2. dopmupoBaHMe 3adBMEHUS OCYLLEeCTBNAeTCs MNOoCpeacTBOM 3anofiHEHUS
3MEeKTPOHHOM  dopMbl  3asiBfieHnMss Ha EgumHom, PecnybnukaHckom noptane 6e3
Heo6xoaMMOCTN JOMNOSTHUTENBHOM No4ayM 3a8BfEHUs B KaKon-nnbo nHon doopme.

2.16.3. NMpwn hopmmpoBaHum 3asiBrneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asiBMIEHUSI U WUHbIX OOKYMEHTOB,
HeoOxoauMbIX ONs NpeaoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHWUSI HECKONbKUMW 3asaBUTENSMU OAHOW 3SIEKTPOHHOM
dopMbl  3asBfeHns npu obpalweHun 3a ycrnyramy, npegnonaralwmmMmm  HanpasfeHne
COBMECTHOIO 3asBMNEeHUSI HECKONbKUMN 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yat Ha OymMaxXHOM HoOcuTerne KOMUW SNEKTPOHHON d¢opMbl
3asiBreHus;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYH (POpMYy 3asiBfiEHUSI 3HA4YEHU B
no6o MOMEHT MO XeNnaHu Nonb3oBaTensd, B TOM Yucrie NpyM BO3HMKHOBEHMM OLLIMOOK BBOAA
1 BOo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUI B AN1EKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen 3NeKTpPoHHOW dOpPMbI 3asiBNIEHNSA 40 Havana BBOAa CBeAEHUN
3agBuTeNeM C MCNonb3oBaHWMeM cBeadeHun, pasmeuweHHbix B ECUA, un  cBeaeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnunkaHckom noprtarne, B 4acTu, KacalLencs cBeaeHunn,
OTCYTCTBYHOLLMX B €QUHON cUCTEME NaeHTUdUKaLMM N ayTeHTumKaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha ft0OON M3 3TANOB 3aMOSfIHEHUSA SNEKTPOHHON (POPMbI
3asiBrneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLmK;

7) BO3MOXHOCTb JOCTyna 3asdBUTENS K paHee NoAaHHbIM UM 3asiBfIEHNAM B TEYEHne
He MeHee OAHOro roga, a Takke 4YaCcTU4HO CHOPMUPOBAHHBIM 3asIBIEHNAM - B TEYEHUNE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aaButenen Ha npuem B MOL| (ganee - 3anncb) OCyLLeCTBNSAETCS
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento nNpeaocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha mnwobble cBobogHble Ons
npuema gaty u Bpemsi B npegenax YCTaHOBMIEHHOrO B MHOroQyHKUMOHANbHOM LIEHTpEe
rpacuka npuema.

3anncb Ha onpeaerneHHyo AaTy 3akaHYMBaETCs 3a CYTKM A0 HACTynfeHnst 3ToN aathbl.

[na  ocywecTBneHus  npenBapuTenbHOW  3anucu  nocpegcrtsom  EauHoro,
PecnybnukaHckoro noprtana 3asBuTento HeobxoamMmo ykasaTb 3anpallmBaemMble CUCTEMOWN
AaHHble, B TOM Yucne:

daMnnuio, s, 0TY4ECTBO (NPU HaANMYMK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XEeNaHuko);

Xenaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBMS CBEAEHMW, KOTOpble cooOwmn 3aaBuTENb  NpU
npenBapuUTENbHON 3annucn, AOKYMEHTaMm, NpeacTaBeHHbIM 3asiBUTENEM MPU JIMYHOM Npueme,
npenBapuTenbHas 3anncb aHHYNMPYeTCA.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
aZlpec 3reKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec TaKke HanpaBndeTcsa MHgopmauus o
noaTBepPX4eHUn npeaBapuTeNbHON 3anncuy ¢ ykasaHueM aThbl, BpeMeHN 1 MecTa npuema.
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Mpun ocylwecTBNEHMM NpeaBapuTENbHON 3anncu 3asaBuTenb B 0b6a3aTenbHOM nopsake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTesibHasa 3anMcb aHHYNMPYETCS B CriyYae ero HesiBKu rno
ncrevyeHnn 15 MUHYT € Ha3HaA4YEeHHOro BpeEMeEHN npuema.

3agaBuTens B Ntoboe Bpemsi BNpaBe O0TKasaTbCHA OT NpeaBapuUTEnbHOM 3anmcu.

3anpelwaeTtca TpeboBaTb OT 3asBUTENSI COBEPLUEHUS WHbIX OEWCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUUKaLUmMM wn ayTeHTudukaumm B COOTBETCTBMU C HOPMAaTUBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua ULenu npuema, a Takke
npegocTaBfeHNsa CBeAEHUn, HeobxoauMMblX Ans pacyeTa AfUTENIbHOCTU BPEMEHHOro
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJNIHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOJSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B aNEeKTPOHHOMU chopMme, a Takxke
0COOEHHOCTHU BbINOMTHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AeNCTBUIA NPU NPpeaoCcTaBneHnn
MyHULMNANbHOW yCnyru

3.1.1. MNMpepoctaBneHne MyHULMNAnNbHOMW ycrnyrn BKAo4aeT B cebsa cnefgywowme
agMUHUCTPaTUBHbIE NPOLLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTENeM;

3) HanpaBreHne MeXBeAOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfeHnn MyHULMNAanbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW YCryru;

5) Bblgaya (HanpaBneHune) 3asaBUTENO pedynbTaTta MyHULMNanbHOW yCryru;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHune KOoHCynbTaLumn 3asiBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW nNpouenypbl ABMSeTCS
obpalleHne 3asBuTENs Mo BOMPOCaM, CBA3AHHbIM C NPefocTaBfieHNEM MyHULMNanbHOM
yCryru.

HJOMKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
afMWHUCTPaTUBHOM NMpoLeaypsbl, SBNseTcs:

npu obpatueHnn 3aasutens B MOL, — paboTHnk MOL;

npu obpalieHnn 3asBUTENSA B UCMOJSIKOM — CeKpeTapb /yka3blearomcs c8edeHus O
dormKkHOCmMHoM nuye/ (aanee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCyNbTauMen O nopsgke U Cpokax
npegoctasfieHna MyHuumnanbHon ycnyru B MOL, nnyHo n no tenedoHy u 9NeKTPOHHOMN
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTENsi, B TOM 4UCre Mo cocTasy, ¢opme
npeacraBnsgseMon AOKYMEHTauuu u ApyrumM BONpocaMm s MOfyvYeHUs MyHUuuMnanbHON
yCnyru.

3asBuTenb MOXeT NOMy4uTb MHAOPMALMIO O Nopsake  NpeaocTaBreHus
MyHULMNanbHOM ycnyrm Ha ocuymansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX NPoLeayp SABMSIOTCA: KOHCYNbTaLuMs
no coctaBy, hopMe NpeacTaBnAeMon AOKYMEHTaLUM 1 Apyrnm Bonpocam, HeobxoammbiM AN
NONyYeHNa MyHULMNANbHOW YCIyr.
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3.2.3. 3aaBuTenb BnpaBe 06paTUTLCS B UCMOMKOM MO TENEOHY 1 3NEKTPOHHOW noyTe,
a Takke Nony4nTb KOHCynbTaumio Ha EamHom, PecnybnvkaHckoM nopTane, cante ucrnonkomMa
O Mopsiake U cpokax MPeAoCTaBiEHUss MyHUUMMANbHOW yCryru, B TOM YMCRe Mo COCTaBy,
dopme npeactaBngemMoVi AOKYMEHTauMuM W ApyrMM  Bompocam  Ans  NonyyYeHus
MYHULMNANbHOW YCRyru.

[lOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMsSIMM NyHKTa 1.3.4 aAMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTPaATUBHbIE  Mpoueaypbl,  YCTaHaBNMBAeMble  HACTOSILLUMM  MYHKTOM,
BbIMOJSHAIOTCA B TEYEHMEe Tpex pabounx gHel co AHSA NOCTynneHus obpalleHus.

PesynbTatamy BbINONHEHUS1 aMUHUCTPATUBHBIX NPOLEAyp SBMASOTCA: KOHCYbTaLum
no cocTaBy, hopMe NPeACTaBMASAEMON JOKYMEHTALMN U ApYrMM BONpocam, HEo6XoAMMbIM A s
Nony4YeHns MyHULMUNANbHON YCNyru.

3.3. an/IHFITI/Ie N paCcCMOTpeHne KoOMMNmekTta JOKyMEHTOB,
npencrtaBJieHHbIX 3adaBUTENEM

3.3.1. Nprem OOKYyMEHTOB AN NpefocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agasutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegoCcTaBfieHUM MyHULMNAnNbHOW YCryrn U npeactaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk M®L|, Beayuimii npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSAET NMMYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMHOMOYMI Nnua, NodaroLero A0KYMeEHTb;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfamMeHTa;

3anonHsAeT aNeKTpoHHyo dopmy 3aseneHna B AIC MOL;

npu npegocTaBneHnn OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aaAMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCyLecTBMsieT CKaHUMpoBaHWe npeAcTaBreHHbIX
OOKYMEHTOB;

pacneyaTbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asBUTENIO HA NPOBEPKY U NognucaHue;

nocre nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL] ookymMeHTbl, NpeacTaBneHHble B 3NEKTPOHHOW dhopMe mnu
3NEKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE A€eNo;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne n opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpouedypbl,  YCTaHaBMMBaeMble  HACTOSLWWUM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCHA: rotoBoe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
NCNOJSIKOM B 3NIEKTPOHHOM hopMe (B COCTaBe MAKETOB JANEKTPOHHbIX Aerl) B TeYeHne OOHOro
pabouyero aHA co aHA obpalleHus 3asBUTeNa B CTPYKTypHOe nogpasneneHne MoL.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAOTCA: 3asBrneHue U
nakeT AOKYMEHTOB (3MEKTPOHHOE Aef0), HanpaBfieHHble B UCMOSIKOM, MOCPeaCTBOM CUCTEMBI
3NEKTPOHHOIo B3aMMOLENCTBUA.

3.3.2. [lpuem [OOKyMEHTOB [Ans NpefocTaBfneHus MyHUUMNanbHOW YCryrm B
3NeKTpoHHOW hopMme Yepes EauHbin, PecnybnvkaHckuin noptan.

3.3.2.1. BasButenb Ans nogadn 3asiBIEHUA B 3MEKTPOHHOW bopme BbIMOMHAET
cnegywowmne aencTeuns:
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BbIMONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpMY INEKTPOHHOIO 3asBNEHUS;

3anonHsaeT opMy 3MEKTPOHHOrO 3asBMEHMS, BKIOYAOLLYO CBeAeHUs, Heobxoammble
n obszaTtenbHble ANs NPegOoCTaBNeHMs MyHULMNANbHOW YCIyru;

npukpensniseT [JOKYMEHTbl B 3NIEKTPOHHOM (opMe WM 3NEeKTPOHHbIe 0bpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBrieHus (Npu HeobxoaMmMocTK);

nogTeepxaaeT (PakT O3HAKOMIIEHUS W Ccorflacud € YCroBUSMW U NOPSAOKOM
npefoCcTaBfieHUs  MyHUUMMNANbLHOW  YCNyru B 3NEKTPOHHOM dopme  (ycTaHaenmBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popmMe 3feKTPOHHOIO 3asBreHus);

noarsepxagaet AOCTOBEPHOCTb COOBLLEHHbIX cBegeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBreHNs);

OTNpaBnsieT 3anoSIHEHHOE 3JMEKTPOHHOE 3asBfieHMe (HaXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asBreHns);

3IEKTPOHHOE 3asiBfieHne NoAnNUCbIBaeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMmeHTa;

nony4vyaet ysegomsieHne 06 oTnpaBke 3MEeKTPOHHOrO 3asiBfEHUS.

dopmaTHO-nornMyeckas npoBepka CHHOPMUPOBAHHOIO 3adBfIEHUS OCYLLECTBSETCA
edVHbIM NopTanomM aBTOMaTUYECKN Ha OCHOBaHUM TpeboBaHu, onpenensieMbiX OpraHoMm, B
npoLiecce 3arnofiHeHNS 3asBUTENEM KaXgoro 13 nosien anNeKTpoHHoON opmbl 3assreHus. MNpu
BbISIBlIEHUN €OMHbIM MOPTasioM HEKOPPEKTHO 3anOfIHEHHOro MOMs 3NIEKTPOHHOM OOPMbI
3asiBMeHNs 3asBUTENb YBEAOMISAETCA O XapaKTepe BbISIBIIEHHOW OWKWOKM U nopsgke ee
yCTpaHeHns NocpeacTBOM MH(OPMALMOHHOIO COOOLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOMN
dopMe 3aaBrEHU.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatammn BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABASIOTCA: 3NEKTPOHHOe
Aeno, HanpasreHHoe B UCMOJIKOM NOCPEeACTBOM CUCTEMbI NIEKTPOHHOIO B3aUMOAENCTBUIS.

3.3.3. PaccmoTpeHune KomnnekTa AOKYMEHTOB UCMONKOMOM.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aMUHUCTPATUBHOW NpoLeaypbl ABNAeTCS
NOCTYyNreHne 3asaBfeHUs W WHbIX [OOKYMEHTOB, HeOoOXOAWMbIX ANs npefocTaBreHus
MYHULMNANbHOM YCIyru.

HOMKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPATUBHOM Mpouedypbl  SABNSETCH ceKkpeTapb /ykasbigaomcsi C8e0eHUsl O
dormkHoCcmHoM nuyel(aanee - LOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHus 3asBuTenNs ¢ 3asBneHNeM B UCMNOSKOM:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET NIMYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NMOMIHOMOYMI NnLA, NOAAOLLEro AOKYMEHTHI;

NpPOBOAUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfiameHTa, MpoBEepKy COOTBETCTBUA MNpeAcCTaBfieHHbIX OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHUAM (Haanexawee opopMreHne Konum JOKYMEHTOB, OTCYTCTBME
B [OKYMEHTax nog4YUCTOK, MNPUMNUCOK, 3a4YEPKHYTbIX CMOB M WHbIX HE OroBOPEHHbIX
ncnpaBneHun);

3anoNniHAeT  3NEKTPOHHYIO dopMy  3aaBneHus B aBTOMaTU3NPOBAHHOWN
WH(OPMALUMOHHON cuUCcTeMe, npedHasHa4YeHHOW [ONA  OKa3aHMs TroCydapCTBEHHbIX W
MYHULMNANbHbIX YCIYT;

npu npenocTaBneHUM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMHUCTPaTMBHOIO
pernameHta Ha OyMaXHOM HOcCuTene, OCYLWEeCTBNSET CKaHMpOBaHWE MpeAcTaBreHHbIX
OOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHuE;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;
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nocrne nognucaHnsa ckaHupyeT NoAnMcaHHoe 3asBneHuneE;

3arpykaet B aBTOMaTU3NPOBAHHYKD WUH(OPMALMOHHYID CUCTEMY, NpefHa3HaYeHHYHo
ANSA oKasaHWsA rocyaapCTBEHHbIX M MyHUUMNAMNbHbBIX YCNYr AOKYMEHTbI, NpeacTaBneHHbIe B
3NEKTPOHHOM (hOpMe UNKN 3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMmupyeT
3r1IEeKTPOHHOE Oeno;

BO3BpalllaeT nognucaHHoe 3asiBfieHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTENO pacnucky B Nnpueme JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHMM A5t OTKa3a B NpMeMe AOKYMEHTOB A0SPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, YBEAOMIISET 3aABUTENSA O HANM4MmM NpenaTcTBuiA ang
npuemMa 3asiBfieH1s 1 BO3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM COAEPXKaHWS BbISIBIIEHHbIX
OCHOBaHWW ON4 OTKasa B nNpMeme LJOKYMEHTOB.

3.3.3.3. [JomkHoCcTHOe nuuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, mMocne
NOCTYNSeHNs AOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMU C HOMEHKMNATypou Aefnl U craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCE NPUMOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3NeKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniogeHne  ycnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpeactsom obpalleHunsa Kk EguHomy noptany (B criyydae, ecnv 3asiBuTeniem npeacraBreHbl
3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHOW 31EKTPOHHON
noanucelo).

Mpn HanMuMM OCHOBaHMW, NPEAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peleHnsa o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ONsl NpeaoCcTaBneHNs MyHULMNANbHOW YCyru.

B cnyyae, ecnu B pesynbrarte MNpoOBEpPKU YCUINEHHOW KBannuUMpOBaHHOW
3MIEKTPOHHOM NOAMNUCU BbIABIEHO HeCcobnoaeHne ycrnoBuin ee AeNCTBUTENBbHOCTU, NMPOEKT
peweHns 06 oTKase QOMMKEH codepaTtb NyHKTbl cTaTbk 11 ®efepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMYXWUINN OCHOBAHMEM ANSA €ro NPUHATUS.

MpoekT peweHnss o6 oTKaze B MpuMeMe [OOKYMEHTOB, HeobXoauMblix Ans
npefoCTaBfieHNUs MyHULMNANbHOW YCNyru, C ykasaHMEM NpuYMH OTKasa (B criyvae, ecnv
OCHOBaHWA ANs1 OTKasa B MNpuveMe [LOKYMEHTOB, HeobxoaumbiX AN NpeaocTaBreHus
MYHULMMNANbHOW YCRyrk, CBA3aHbl C HapyLEHWeM YCTaHOBIIEHHbIX TpeboBaHWN K Takum
AOKYMEHTaM, OCHOBaHWSA ANl OTkasa B MpueMe [JOKYMEHTOB [JOJKHbl coaepXaTb
WHOPMAUMIO O HaMMEHOBaAHMM [OOKYMEHTOB (MHGOpMaLMW, CBELEHU), KOTOpble He
npencTaBneHbl, COaepXaT HeJOCTOBEPHbIE M (UNTN) NPOTUBOPEUMBBIE CBEAEHUS, OOPMIIEHDI
C HapyLleHMEM YCTaHOBIEHHbIX TpeboBaHuin), HanpaBnseTcs Ha cornacoBaHve B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTa peLeHns o6 oTkase B npueMe AOKYMEHTOB, HEODX0AMMbIX ANs
npenoCcTaBfeHNss MyHULMNANbHOW YCyrn, OCYLLECTBSETCA B Nopsaake, NpeayCMOTPEHHOM
NYHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oOTcyTCTBMA OCHOBaHMM [Onsi OTKasa B MNpueMe [OOKYMEHTOB,
NPenyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO perfnameHTa, OOSMKHOCTHOE INuvuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, B TEYEHME OOHOro paboyero gHS CO AHSA NOCTYNNeHus
3aABIEHNSA, HanNpaBnseT 3asiBUTENO, yKa3aHHbIM B 3asBfeHUN cnocobom, yBeaoMIMeHNEe O
NOCTYNNEHNN 3asBMNEHUs, coaepxallee BXOAALWMA PErmcTpauuoHHbI HOMEP 3asiBIEHUS,
AaTy nonyyeHus 3asiBfieHusl, nepeyeHb HaMMeHOBaHUN (hannos, NPeaCTaBfeHHbIX K HEMY
AOKYMEHTOB, AaTy NONyyYeHnsa pesynbtata MyHULUNAanbHOW YCIyru.

3.3.3.4. WcnonHeHwe npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
a4MWHUCTPATUBHOIO pernameHTa, Npy HannyiMm TeXHMYECKON BO3MOXHOCTM OCYLLECTBNAETCH



17

B aBTOMaTM4eCKOM peXuMe C UCNOoSib30BaHMEM aBTOMaTU3MPOBAHHOW WMH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW AN1A OKa3aHUsa rocyAapCTBEHHbIX U MyHULMNAITbHbBIX YCYT.

3.3.3.5. AOMuHuUCTpaTuBHblEe rMpoueaypbl, YycTaHasnvBaemble nyHKToM 3.3.3
agMUHUCTPATUBHOIO pernameHTa, BbINOMHATCA B TedeHue ogHoro paboyero gHA Co AOHS
NOCTYNIIEHMA 3aABMNEHNSI HA pacCMOTPEHME.

PesynbTatammn BbLINONHEHUS aOMUHUCTPATUBHBIX Npoueayp ABNAITCA: NPUHATLHIA Ha
paccMOTpeHNe KOMMNIEKT JOKYMEHTOB UMK NPOEKT peLleHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaocTaBeHns MyHULUMNanbHON YCNyru.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arfpoCcoB B OpraHbl, y4acCTBylOLLIHNE B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

3.4.1. OcHoBaHMeM Havana BbINONIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SBNSETCS
nonyyYyeHme [OSMKHOCTHBIM NUUOM  (PabOTHWKOM), YMOMHOMOYEHHBIM Ha  BbIMOSHEHNE
agMVHUCTPATUBHOM MnpoLeaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

HOMKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMUHUCTPATUBHOM Mpoueaypbl, SBNSeTCa cekpemapb /ykasbiearomcsi ceedeHuUsi 0
do/mkHocmHoM nuue/(nanee - [OOIMKHOCTHOE §WLUO, OTBETCTBEHHOE 3a  HanpaBneHue
MEXBeLOMCTBEHHbIX 3arnpocoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHMe MEeXBEOOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaBnsAeT B 3fIEKTPOHHOM opme MoCpeaAcTBOM CUCTEMbI
MEXBEJOMCTBEHHOrO 3MIeKTPOHHOIMo B3aMMOOENCTBUSA (MPU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK Cnocobamu) 3anpockl 0 NPeoCTaBleHUN JOKYMEHTOB U CBEAEHWUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perrnaMmeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MPUHATUA 3asiBIIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINOMTHEHUSA aAMUHUCTPATUBHBIX NPoLEeayp SABMASKOTCA: HanpaBeHHble
B OpraHbl BNactu u (Mnun) noaseLOMCTBEHHbIE OpraHam BfiacTy opraHu3aunm 3anpochi.

3.4.3. CneumnanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3NIEKTPOHHOIO B3auMMOLEWCTBUS, MNpedoCTaBNsAoT
3anpalumBaemMble AOKYMEHTbI (MHOpMaLMIO) NN HanNpaBnsaT yBeaoMIIeHNs 06 OTCyTCTBUM
AOKYMeHTa n (Mnun) uHgopmauun, HeobxoauMbIX A NpefoCTaBNeHUs MyHUUMNanbHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYEHUEe Tpex OHeN CO OHSA NOCTYNfeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH unv opraHvsauuio, nNpefocTaBngaWLmMe AOKYMEHT U MHAOPMALMIO, €CIIU UHbIE CPOKU
noaroToBKM W HanpaBneHUd OTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoc He YCTaHOBIEHbI
defepanbHbIMU 3aKoHamMK1, NpaBoBbIMW akTamu [paButensctBa Poccuinckon ®epepaumm v
NPUHATLIMU B COOTBETCTBUM C heaeparibHbIMU 3aKOHaMN HOPMaTUBHbLIMU NPaBOBLIMW aKkTamMm
Pecnybnukn TatapcTaH.

PesynbTatamn BbINOMHEHUA agMUHUCTPATMBHLIX MpoLeayp SBMSIOTCA: OOKYMEHTbI
(cBegeHus), Heobxogumble AOns  NpPefocTaBneHus  MyHUUMnanbHOWM  ycnyru, nmbo
yBegomsrieHne o6 oOTKase, HanpaBrieHHble [OODKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBfeHne MexXBe40MCTBEHHbIX 3aMpOCOB.

3.4.4. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarpaBfieHNE MeEXBEeOOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOOENCTBUS  OOKYMEHTbl  (cBefeHus), Heobxogumble  Ana  nNpegocTaBrieHus
MYHULMNANbHOM ycnyru, nubo yBegomneHune o6 otkase npum OTCYTCTBUM OKyMEHTa n (Mnm)
nHdopMaLunu;
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npu HanMynuu OCHOBaHUMK, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBfMBaeT MPOEKT peweHnss o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNs MyHULMNANbHON YCyru.

MpoekT peweHnss 06 oOTkasze B MNpuemMe [OKYMEHTOB, HeobXoauMMblX [Ons
npefocTaBfieHUss MyHULMNANbLHOW YCNyru, C ykasaHuMeM MNpuyYvMH OTkasa (B criyvae, ecnv
OCHOBaHWA ANl OTKasa B MNpuvemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMANbHOW YCRyrn, CBA3aHbl C HapyleHWeM YCTaHOBMIEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHWA A1 OTKasa B MpuvemMe [OKYMEHTOB [JOJKHbl coaepxaTtb
WHGOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuW, CBeLEeHWUN), KOTopble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE U (USTN) NPOTUBOPEYNBLIE CBEOEHUS, ODOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHu), HanpaBnsieTcs Ha cornacoBaHve B
YCTaHOBMEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOObOopOTa.

CornacoBaHue npoekTta peleHns o6 oTkase B npuemMe AOKYMEHTOB, HE0ODX0aMMbIX ANs
npefocTaBfieHNUs MyHUUMNAnbHOM YCyrn, OCyLLeCTBNSeTCS B Nopsiake, npeayCMoTPeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfaMmeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBMBaeMble  HACTOALMM  MYHKTOM,
BbINOSHAKTCA B AE€Hb NOSyYEeHUs CBEAEHUN NO MEXBEAOMCTBEHHbIM 3arnpocam.

PesynbTtatamu BbINOMIHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBMSIOTCHA: OOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NpefoCTaBNEeHUs MyHULMNAnbHOW YCAyrk, NPOEKT peLLeHuns
00 oTKkase B npuemMe AOKYMEHTOB, HEOOXOOUMbIX AN NpefoCcTaBfeHus MyHuUuMnanbHON
ycnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B nNyHkTax 3.4.2, 3.4.4 agMNHNCTPaATUBHOIO
perrnameHTa, Npu HanMyMm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCHA B aBTOMaTUYECKOM
pexume C  UCNONb3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHoW AN1s OKa3aHWA rocyfapCTBEHHbIX U MyHULMMNANbHbLIX YCIyr, B TOM Y1cne ¢
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWUHUCTPaATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHUS aMUHUCTPATUBHBLIX Npoueayp, YKkasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT Tpy paboymx aHs.

3.5. lNoaroToBka pesynbrata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUA a4MWHUCTPATUBHOW NpoLeaypbl SBnsieTcs
NoCTynreHne oT JOMKHOCTHOrO nnua, OTBETCTBEHHOIO 3a HanpaBreHne MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHW), HeobxoanmbIX ONS NpefocTaBneHna MyHULMNanbHON
yCnyru.

[OMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AAMWHUCTPATUBHOM
npoueaypsbl, ABASETCA cekpeTapb /ykasbigaromcesi ceedeHusi 0 O0/MKHOCMHOM nuyel (aanee -
OOIMPKHOCTHOE  NWUUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTata npeaocTaBfeHus
MYHULMNANbHOW YCIyru).

3.5.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a  MOAroTOBKY  pesynbraTa
npegocTaBfieHNsa MyHUUMNAanbHON YCNyru:

paccmaTpmBaeT C(OPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeobXxoaumblx Ans
npegocTaBrieHnsa MyHUUMNAanbHON yCnyru;

npu BbISIBIIEHUN OCHOBaHWIN ANs OTKasa B NpefoCTaBreHUM MyHULMNAnIbHOW YCnyru,
yKasaHHbIX B NyHKTe 2.8.2 agMUWHUCTPATMBHOIO perfiaMmeHTa, nogroTaBnuBaeT MpPOeKT
peleHns 06 oTkase B NpegocTaBneHnm MyHULUNAnNsHOW YCyru;

B Crly4ae OTCYTCTBMSI OCHOBaHWW ONA OTKasa B MpedocTaBreHun MyHUUuMnanbHOW
ycnyru, npeaycMOTPEHHbIX MNYHKTOM 2.8.2 aAMWHUCTPATUBHOIO perrnameHTa, rno utoram
pPacCMOTPEHNA AOKYMEHTOB, HEOOXOANMbIX ANS NpPefoCTaBAeHUss MyHUUUNanbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pesynbTata MpedocTaBreHnd  MyHUUUnarbHOW  ycriyrm B
cooTBeTCTBUU C nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaTMBHOIO pernamMeHTa;
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HanpaBnsieT NoAroTOBSIEHHbIM NPOEKT pe3ynbTarta npeaocTaBreHnss MyHUUMnansHom
yCryru Ha cornacosaHue B YCTaAHOBMEHHOM nopsigke nocpecTBOM CUCTEMbI 3SIEKTPOHHOIO
AOKymMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMONHAKTCA B Te4EeHMEe OAHOro paboyero aHs.

Pesynbtatamu BbINOSIHEHUST aAMWHUCTPATUBHBIX MNpoueayp SABNSATCA:  MPOEKT
pelweHus ob oTkase B NpefoCTaBfIEHMM MyHULMNANBLHOW YCIyrn, CpaBku (BbIMUCKN).

3.5.3. CornacoBaHve u1 noanucaHue nMpoeKkTa pes3ynbTara npefocTaBneHus
MYHULMMNAnNbHOMW ycnyrn (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBIISETCA pyKoBOAUTENEM
CTPYKTYPHOro noapasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTarta MyHULMNanbHON
ycnyru, 3amectutenem PykoBoguTtena ucnosnkoma, PykoBoguTtenem ncnonkoma.

[MogroToBneHHbIe MPOEKTbl AOKYMEHTOB, MMeEKLWMe 3amMedaHus, BO3BpalLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAIOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. Nocne
YyCTpaHEHNs 3aMeYyaHui NPOEeKTbl JOKYMEHTOB MOBTOPHO nepefarTcsa And cornacoBaHud m
nognucaHus.

PykoBoauntens ucnorkoma npuv pacCMOTPEHUN MPOEKTOB [OKYMEHTOB MpoBepsieT
cobnogeHre agMUHUCTPATUBHOINO pernamMmeHTa JOMKHOCTHBIMU NULaMn UCNOoNKoMa B 4YacTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHbLIX Npoueayp, UX nocrnegoBaTeslbHOCTU M MOSHOTHI,
HanMuns COrnacoBaHWn YMOMMHOMOYEHHbIX AOJDKHOCTHbLIX JiML WUCMOSIkoMa B CUCTEME
3IEKTPOHHOro AOKYMEHTOOBopOTA.

B cnyyae BbISIBNEHUS HapyLUEHUN B YacCTU CPOKOB BbIMOSIHEHUS aaMUHUCTPATUBHbIX
npoueayp, MX NocrneaoBaTefNlbHOCTM M MOMHOThHI PykoBoguTenb WMCMOMKOMa WHULMUMPYET
npuBneYyeHne K OTBETCTBEHHOCTU 1L, AOMYCTUBLUNX HApYLLUEHUs, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHUCTPATUBHOIO perfiamMmeHTa.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B Te4YeHne ogHoro paboyero aHs.

PesynbTatammn BbINOMHEHMS aAMWHUCTPATUBHBLIX Npouenyp SBASTCA: peweHne o6
OoTKase B npvemMe JOKYMEHTOB HEOOXOANMbIX ANS NpefocTaBneHns MyHULMNansHoOW ycnyru,
pelleHve 06 oTkase B NpefoCTaBlieHMM MyHULMNANbHOM YCIyrn, cnpaska (Bbinucka).

3.5.4. NcnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernamMeHTa, nNpyu HanMyum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexmmMe C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHON A58 oKa3aHUs rocy4apCTBEHHbIX U MyHUUMMNANbHbIX YCIyT.

MakcrmanbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp, yka3aHHbIX B MyHKTe
3.5. agMMHUCTPaTUBHOIO pernameHTa, CoOCTaBnsieT OANH paboynn OeHb.

3.6. Bbigaya (HanpaBneHve) 3asBUTENIO pesynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aaMUHUCTPATMBHOM Mpouenypbl ABMASETCA
nonyyeHne AOSMKHOCTHbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, LOKYMeHTa, NOATBEPXKAALEro npeaocTaBneHne MyH1LmnanbHOW YCyr.

[OMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AAMWHUCTPATUBHOM
npoueaypbl, ABNSETCS CekpeTapb /yka3dbigaromcs ceedeHusi 0 Oo/mKHOCmMHOM nuuel(nanee -
AOJMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bbldayy (HanpaBreHne) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) 4OKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeECEeHMEe CBeAeHMW O pesynbTaTe npeaocTaBeHus
MYHULMNANbHOM YCNyrM B MNOACUCTEMY BeAeHMS [OOKYMEeHTauun aBTOMaTuU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLlaeT 3asBuTenda (ero npeacraBuTensi) cnocobom, ykaszaHHbIM B 3asiBIiEHUU, O
pesynbTtarte npeaocTaBrieHUss MYHUUMNAanbHOM YCIyrM M O BO3MOXHOCTM  MOJTyYeHUs
pesynbTata npefoCcTaBNeHns MyHULMNansHou ycnyru B ucnosikome unv 8 MOoLL.
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WcnonHeHne npouenyp npy HanmmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMaTU4YECKOM pexuMme C WCNOoSib30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMaLMOHHON
cUCTeMbl, NpegHa3Ha4YeHHOW AN oKasaHWsa rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAKTCA B TeYyeHMe OAHOro paboyero [HA CO [OHS MOANUCAHUS [OOKYMEHTa,
ABMSOLLEroca pes3ynbTaToM MpeaocTaBreHns MyHUUUNanbHOW YCnyru, YnosIHOMOYEHHbIM
AOJDKHOCTHbLIM SIMLLOM UCMOfKOMa (MCMONIKOMOM).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: pasMelieHue
cBeJeHun O pesynbTaTte MNpefocTaBfeHUs MyHUMUMNAanbHOW YCnyrm B WHAOPMaLMOHHBLIX
cuctemax, u3BelleHue 3aaBuTens (ero npeacraBuTenia) O pesynbTaTe npefocTaBreHns
MYHULMNANbHOM yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Nopsigok Bbligayun (HanpaeBneHus) pesynbTaTa NpegoCcTaBNeHnss MyHULMNansHOM
ycnyru:

3.6.3.1. lpwu obpalleHnn 3aaBuUTens 3a pesynbTaTtoMm MyHuumnansHon ycnyrn 8 ML,
paboTHK MOL| BbigaeT 3asBuTento pesynbTaT MyHUUMNansHOM ycrnyri B oopme ak3emnnspa
3IEKTPOHHOIO AOKYyMeHTa Ha OymaxHom HocuTerne. Mo TpeboBaHUO 3asiBUTENA BMecCTe C
9K3eMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaXHOM HocuTere emy npefocTaBnseTcs
3K3eMMNAsip 3MEKTPOHHOrO AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIA HOCUTENb MHGOPMaLIUK
UNU HanpaeneHUs K3eMMnspa 3NEeKTPOHHOro AOKYMEHTa Mo 3fEeKTPOHHOW noyTe B agpec
3assutend. Npu 3anncuM Ha CbEMHbIN HOCUTENb MH(POPMaLIUM NN HanpaBieHUN 3K3eMnIIspa
9NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMMsp 3feKTPOHHOro
AOKYMeHTa Ha OyMaHOM HocuTene, Mo 3IEeKTPOHHOMW MNoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa 3NeKTPOHHOro AOKYMEHTa 3K3eMMsapy ANIEKTPOHHOro JOKYMeHTa Ha ByMaxHOM
HocuTerne 3aBepseTCcs YMNOSTHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUNEHHOWM
KBannnumMpoBaHHOW 3N1IEKTPOHHOW NoaNnCK.

AOMUHUCTpPaTMBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe O4YepefHOCTW, B [eHb nNpubbiTMa 3asBUTENs B  CPOKMW,
YCTaHOBJIEHHbIE perfiaMeHToM paboTbl ML,

Pesynbtatamn BbINOMHEHNA a4MUHUCTPATUBHBLIX Mpouenyp SABMASTCA: dukcauuns
dhakTa Bblgayum peaynbrarta npegocTaBneHmst MyHmuunansHon yenyrn B AUC MOLL, pesynbTaT
npefocTaBfeHnsa MyHMLUMNanbHOW yCnyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpun obpalleHnn 3aaBuTeENd 3a pes3ynbTaTtoM MYHULUUNANbHOW YCNyrn 4Yepes
EovHbin, PecnybnukaHckmi nopTtan 3asBuTento B JNUYHbIA  KabMHET aBTOMaTMYEeCKU
HanpaBnseTCa  9NEeKTPOHHbIM  obpa3  [OKyMeHTa,  sBnswlWeroca  pesynbTaToM
npefocTaBfieHNa MyHUUMNanNbHOW ycnyrn, noanucaHHbI YCUITEHHOW KBannduunmpoBaHHOMN
3NEKTPOHHOW MOAMUCHI0 YMNOMTHOMOYEHHOMO AOSMKHOCTHOIO fvua ncnosikoma (MCnosikoMom).

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb NOANMCaHNA AOKYMEHTA, NoATBepXaatoLwero npegocrasneHme (0Tkas B
npegocTaBfieHnn) MyHUUMNANbHOW  YCRyrM, YNOSIHOMOYEHHbIM  [OMMKHOCTHBIM  FIMLIOM
ncrosnkoma (UCrnoIKOMOM).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NpoLeayp SBMASKOTCH: HanpasreHve
(npepoctaBnenne) ¢ mcnonb3oBaHMeM EamHoro, PecnybnukaHckoro noprtana 3asiBUTENO
AOKYMEeHTa, NOATBepXaatoLLero npeocTaBneHme MyHumMnansHom ycnyru (B TOM YMcne otkas
B NpeAoCTaBneHnn MyHULMNANbHON yCryrn).

3.6.3.3. lMNpun obpalieHnn 3asBUTENs 3a pe3ynbTatoM MYHUUMNANbHOWM YCNnyru B
NCNOSIKOM, [OOJDKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBreHue) AOKYMEHTOB,
BblAaeT 3asBUTEN0 pe3ynbTaT MyHuUmMnanbHou ycnyru. Mo TpeboBaHuo 3asBUTensa BMecTe
C 9K3eMMNNApoOM IfIEKTPOHHOrO AOKYMEHTa Ha OymMakHOM HocuTene emy npeaocTaBnaeTca
3K3eMnnsp ANeKTPOHHOIro AOKYyMEHTa NyTeM ero 3anucun Ha CbeMHbI HOCUTErNb MHGOpMaLnn
UM HanpaeneHUs 3K3emnnsapa 3NeKTPOHHOro JOKYMEHTa Mo 3NEeKTPOHHOW nodte B agpec
3aaBuUTens.
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A,D,MI/IHVICTpaTVIBHbIe npouenypsol, yCTaHaBlIMBaeMble HaCTOoALLNM MYHKTOM,
OCYLLEeCTBNAKTCA B Nnopdanke odepeaHoCTn, B A€Hb I'IpVI6bITI/IFI 3aaBUTENA B COOTBETCTBUAN C
I'IpanmaMM BHYTPEHHEro TpyaoBOro pacrnopdaka ncrosfikoma.

Pe3yJ'IbTaTOM BbIMNOJIHEHNA aAMUHUCTPATUBHbIX NMpouenyp ABNAOTCA: (bI/IKcaLI,I/IFI CbaKTa
Bbloa4n pe3yrnbTarta rnpenocraBlieHnA MyHmumnaanon ycnyrn B aBTOMaTVI3VIpOBaHHOI7I
MHCbOpMaLLMOHHOVI cucrteme, npe,D,HasHaquHoﬁ Ona  OKa3aHuMA rocydapCTBEHHbLIX U
MYHULUUNANbHbIX YCIYT.

3.7. cnpaBneHune TeXxHN4eCcKnx onbok

3.7.1. B cny4yae oOBGHapyXeHUsi TeXHUYECKOM OLWMOKM B OOKYMEHTe, SABMSLEMCH
pe3ynbTaTtoM MyHUUMNANbLHOW YCIyrn, 3asaBUTENb HaNpaBnseT B UCMOMKOM:

3asiBrieHne o6 ucnpaerneHnn TexHnyeckom owmndkm (npunoxeHune Ne 5 k HacTodAwemy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbINA 3asBUTENO Kak pesynbTaT MyHMUMNanbHON yCnyru, B KOTOPOM
COOEepPXUTCHA TexHMYeckas owmnbka;

AOKYMEHTbI, MMeKLWMe pUaANYECKYD CUNy, CBUOETENbCTBYHOLME O HanMyuu
TEXHMYECKON OLLUNOKMN.

3aaBneHne o006 ucnpaBfieHMM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMSAKLWEMCA pe3ynbTatoM MyHUUMNanbHOW YCyrn, nogaeTtcsa 3asBuUTENeM
(ynorlTHOMOYEHHbIM  npeacTaBuMTeNneM) MOYTOBbIM — OTNpaBreHneM (B TOM  4ucne C
NCrNonb30BaHNEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes EamHbin, PecnybnnkaHckuin noptan unm
MoLl.

3.7.2. [JomKHOCTHOE nUUO, OTBETCTBEHHOE 3a NpuUeM [OKYMEHTOB, OCYLlecTBNnseT
npuem 3asaBneHns o6 ucnpaBneHuUM TEXHUYECKOW OLWnBKU, perncTpupyeT 3asdBreHue C
NPUNOXEHHbIMX OOKYMEHTaMuU U nepefaeTr UxX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCH B Te4eHne ofHoro paboyvero AHs € Aatbl perucrpaumm 3asBneHus.

Pesynbtatamn BbINOMTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asBreHue, HanpaBfieHHOe Ha PacCMOTPeHUE OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE N0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpmBaeT
OOKYMEHTbl U B LEeNnAX BHECEHWA WCnpaBfeHurh B LOKYMEHT, SBMSIOWMACA pesyrbTaToMm
npegocTaBfieHns MyHULMNAanbHOW YCIyru, OCyLWeCcTBNAeT npoueaypbl, NpegyCMOTPEeHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, W BblAaeT WCMPaBfeHHbIA [LOKYMEHT
3aaBuTento (ynosIHOMOYEHHOMY NpPeacTaBUTENI0) FIMYHO MOL POCNUCH C U3BATUEM Y
3aaBuTensa (YNOfIHOMOYEHHOro nMpeacTaBuTens) opurMHana [AOKYMEeHTa, B KOTOPOM
COOEpPXNTCA TexHuyeckas owubka, wunuM HanpaeBnseT B agpec 3asaBuTens MNOYTOBbIM
oTnpasneHnem (NOCPEeACTBOM 3SMEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHuUs
AOKYMeHTa npu NpeoCTaBrieHMn B UCNONKOM OpUrnMHana AOKyMeHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas oLmbka.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHue ABYyx paboumx aHern nocne obHapy>XeHUs TEXHUYECKON OLLIMBKN nnn
nonyyeHunsa ot noboro 3anHTEPeCcoOBaHHOMO NnUa 3asBreHnst O AOMNyLLEHHON oWwmnbkKe.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbIN
(HanNpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopsaok U (hopMbl KOHTPONSA 3a NpeAOCTaBlIeHUEM MYyHULMNANbLHOMW YCIyru

4.1. MNopsifoK OCYLLECTBIEHMS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHMEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW ML @MU NONOXEHUA aAMUHUCTPATUBHOIO perfiaMmeHTa u
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MHbIX HOPMaTUBHbIX NMPaBOBbIX akKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegocTtaBJiEHNIO
MyHMLLMHaﬂbHOVI yCIyru, a Takxke rnpuHATnemMm nMn pel.ueHvu7|

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbiSIBNEHME W yCTpaHEHWe HapyLleHUW npaB 3asiBuTenemn, nposegeHve
npoBepoK cobnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCNyrn, NOArOTOBKY
peleHun Ha aencteus (6esgencrame) JOIMKHOCTHbIX JUL, OpraHa MeCTHOro camoyrnpasreHus.

dopmamn KOHTponst 3a cobrniogeHnemM UCMoNHEHUA aAMUHUCTPATUBHBIX npoueayp
ABNAKTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [OOKYMEHTOB MO nNpefoCTaBNeHUto
MYHULMNANbHOW YCNYyru;

2) NpoBOAUMbIE B YCTAaHOBMIEHHOM MOpPsiAKE NPOBEPKM BeAeHUs AeSonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM Mopsigke KOHTPOSIbHbIX MPOBEPOK cobnioaeHns
npoueayp npeaocTaBneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPONSA MUCMONb3YHTCA CBEAEHUS, UMEIKOLLNECS B NIEKTPOHHOM
0ase [OaHHbIX, cnyxebHasi KOppecrnoHAEeHUUs, yCTHas W MNUCbMEHHast WHdopMaums
AOJDKHOCTHbIX NNL, OCYLLECTBIISOLLMX BbINOSHEHNE agMUHUCTPATUBHLIX NPOLEeAyp, XXypHanbl
y4yeTa COOTBETCTBYIOLUX AOKYMEHTOB U ApYyrne CBEAEHUS.

[ns ocylecTBneHNs KOHTPOSS 3a COBEpLUEHMEM LEUCTBUM Mpu npenocTaBreHnn
MYHUUMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAUTESIKD OpraHa MEeCTHOro
camoynpaBneHus npeacTaBnAlTCA  CnNpaBkM O  pesynbTatax  npefocTaBlieHuUs
MYHULMNANbHOW YCNyru.

O cnyyasix m nNpuUYMHax HapyLeHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX  MNpoueadyp  OOSMKHOCTHbIE  Nvua  HEMEANEHHO  MHAOPMUPYIOT
PYKOBOAUTENS  OpraHa, NpefoCTaBfdAloWero  MyHMUMNanbHYKO  ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI NO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwmi KOHTPONb 3a cobnogeHnemM nocnegoBaTenbHOCTU 4ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHbIMKM  MpouedypamMu MO  NPEeAOoCTaBfEHUIO  MYHWUUMNAnNbHOW  yCnyru,
OCYLLECTBNSAETCSA 3aMeCTUTESNIEM pPYKOBOAUTENS oOpraHa MECTHOro camMoyrnpasreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPEeSOCTaBNEHUIO MYHULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLLECTBNSALWEro opraHusauuio paboTbl MO NpenocTaBneHuto
MYHULMNAnNbHOW YCNyru.

MepeyveHb JOMKHOCTHbIX nvu, OCYLLECTBNAOLLNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBaAETCA [MOSIOXKEHUSMN O CTPYKTYPHbIX MoApasfenieHnsX opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. NMopsnok M NepuoanyHOCTb OCYLLECTBIEHMS NNAHOBbIX M BHEMAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBneHnst MyHUUMNAnbHOM YCryr, B TOM YMcne Nopsaok U
hopMbl KOHTPOSS 3@ MONTHOTON U KAYECTBOM MPeAOCTaBNEHUS MyHULMNANBLHOW YCryru

4.2.1. KOHTpONb 3a NOSMIHOTOM N Ka4eCTBOM NMpeaoCTaBleHNS MyHULMNATbHOM YCINyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI MPOBEPOK;

2) paccMoTpeHus xanob 3assutenen Ha gencreus (besgencTene) ncnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHUUUNAMNbHbBIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBNeHNs KOHTPOMA 3a NOSIHOTOM U Ka4eCTBOM NpeaocTaBeHns
MYHULMNANbHOM YCIyr1 NpoBOAATCS NaHOBbIE U BHEMMaHOBbIE NpoBepku. MNopagok n
NnepnoanYHOCTb OCYLLIECTBIEHMS NNAaHOBbIX MPOBEPOK yCTaHaBNMBaeTCA NnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpnBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBfieHneM MyHULMNANbHOM YCAYrn (KOMMSIEKCHbIE NPOBEPKN), UM OTAENbHbIN
BOMPOC, CBA3a@HHbIN C NpefoCTaBeHneM MyHUUUNanbHOM ycrnyrn (TeMaTuyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOM Xxanobe 3asButens.
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4.2.3. BHennaHoBble NpOBEpPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTpaHEHUs paHee
BbISIBMIEHHbIX HApyLIEeHUN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyyae nosiy4eHus
Xanob 3aaBuTenen Ha gencteus (6esgencTene) NCNOMKoOMa, a Takke UX AOSMKHOCTHBIX NnL,
MYHULMMAnNbHbIX CIy>KaLluX.

4.2.4. PesynbTaTbl NpoBEpPKM OOOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBaKOTCS BbISABIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSPKHOCTHbIX NN, OpraHa, npeaocTaBnsiowero MyHLunanbHyo
ycnyry, 3a pelweHunsa n gencreng (besgencrame), npuHMMaemMble (OCyLLEeCTBIISIEMbIE) MU B
xo4e npeaocTaBneHns MyHUUMNanbHOM ycnyru

Mo pesynbTaTtaM MpPOBEOEHHbIX MPOBEPOK B CllyYae BbISBIIEHUS HapyLUEHWI npaB
3aaBUTENEN BUWHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoantenb opraHa MeCTHOrO CcaMOynpaBfeHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTpPEHNE 3asBEHUN.

PykoBoantenb (3amectuTtenb pPykoBOAUTENS) CTPYKTYPHOro nNoapasfeneHns opraHa
MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnn)
HeHagnexawee BbIMNONHEHWE aAMWHUCTPATUBHLIX AEWCTBUN, YyKalaHHbIX B pasgene 3
afMVHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NLUA M WHble MyHMUMNAnbHbIE CryXaline 3a pelleHns u OencTeus
(6esgencTtBme), NnprHMMaeMble (OCyLLECTBSIEMbIE) B XOA4€E NPeaoCcTaBNeHNs MyHULMNAanbHON
yCryru, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM MOpPSAAKE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULUNANbHOM YCIyrn, B TOM YXCHE CO CTOPOHbI FpaXaaH, nx
obbeanHeHW n opraHmnsaummn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCMyrM CO CTOPOHbI rpaaaH, ux
oO6beguHEHUN U opraHn3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATEeNbHOCTU
opraHa MeCTHOro caMoyrnpaBrieHUs npu NpegocTaBfieHUM  MyHUUMNANbHOW  YCnyru,
nony4yeHns NoOsIHOW, akTyanbHOW U OOCTOBEPHOW MH(pOpMauun O nopsake npenocTaBlieHns
MYHULMMNANbHOW YCAyrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHus obpatueHnn (kanob) B
npouecce npefocTaBneHuss MyHUUunansHOM yCryru.

5. JocynebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBNAKOLWEro MyHULUNanbHy ycnyry,
MHOroyYHKLIMOHANbHOIo LieHTpa npeaocTaBneHus rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbmu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MmeroT NpaBo Ha obxanoBaHue B JOCyAEOHOM nopsigke peLueHun u
agencteun  (6e3pgencTtBusl)  opraHa, NPeaoCTaBfdAlOWEro  MyHUUMNanbHyH  ycnyry,
AOIMKHOCTHOTO Nnua opraHa, NPeaoCTaBAOLWEro MyHULMNanbHy yCrnyry, MyHULUNansHoro
CrnyXallero, PpyKOBOAMTENSA oOpraHa, npefoCTaBNALWEro MyHUAUMNANbHYK  yChyry,
MHOTrOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOTO(PYHKLNMOHANBHOIO LIEeHTpa, OpraHn3aumnm,
npeaycMoTpeHHbIX Yactblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3asBuTenb MoXxeT 06paTUTLCA € Kanobou, B TOM YMCNe B CreayoLWwmx crnyvasx:
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1) HapylweHne cpoka permcTpauumn 3anpoca O nNpegocTaBfeHMM MyHUUMNanbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLLueHne cpoka npegocTaBneHns MyHuumnanbHoW ycnyrn. B ykasaHHOM cnyyae
pocyaebHoe (BHecyaebHoe) obxxanoBaHue 3asBUTENEM peLleHnin n gencTeun (6es3gencTems)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIO LieHTpa BO3MOXHO B
crny4yae, ecrnv Ha MHOroyHKUMOHarbHbIA LEHTP, peweHns n gencteusa (besgencrsme)
KoToporo ob6anylTcsl, BO3noxeHa QYHKUMS MO NpefoCTaBfeHU COOTBETCTBYHOLLMX
MyHULUMNAnNbHbIX YCNyr B NOfIHOM ob6beme B nopsake, onpeaeneHHoM vactbto 1.3 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHpopmaumm nnbo ocyLlecTBreHns
AENCTBUIA, NpeaCTaBeHne Unmn OCyLLEeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMM akTamun Poccuinckon dPegepaumm, HOPMATUBHLIMA MNPABOBbIMM  aKTaMM
Pecnybnukn TartapcrtaH, MyHWUMNanbHbIMM MNPaBOBbIMW akTaMu A NpeaoCcTaBneHus
MYHULMNANbHOW YCIyIu;

4) oTka3 B npuemMe [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpPbIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbiMU akTamu Poccurickon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamun Pecny6nuku TaTapcTaH, MyHUUUNanNbHbIMM NPaBoOBbIMW akTamun Ans NnpeaocTaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTENs;

5) oTkas B MpeaocTaBNeHUM MyHMUMNANbHOW YCMyrn, ecrnm OCHOBaHWsi OTKasa He
npeaycmoTpeHbl oeaepanbHbIMU 3aKOHAaMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBuTenem
peweHnn wun pgencteun  (6e30encTBmsi) MHOrOQYHKUMOHANbHOroO UeHTpa, paboTHuka
MHOrOYHKUNOHANBLHOIO LEeHTpa BO3MOXHO B Crydae, eCnu Ha MHOro(YyHKLMOHAamNbHbIN
LEHTP, pelleHnsa n aencteuns (6esgenctame) KOToporo o6xkanyrTcs, BO3NoXeHa PyHKUMs no
NpegoCcTaBfieHNI0O COOTBETCTBYIOLLMX MYHULMNANbHLIX YCIyr B NOSIHOM ob6beme B nopsgke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENd NpU NpeoCcTaBleHun MyHULUNANsLHOM YCryru nnarthl,
He npeaycMOTPEHHOM HOpPMaTMBHbLIMM MpaBoBbIMM akTamu Poccunckon depepaunn,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMLMNANbHBIMW NPaBOBbLIMM
akTamu;

7) OoTKa3 opraHa, npefoCTaBnsoLWero MyHULMNanbHY YCnyry, AOSPKHOCTHOro nuua
opraHa, npedoCTaBNALWEro MyHUUMNANbHY YCNyry, MHOMO(MYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogyHKUMOHANbLHOIO LIEHTPa, OpraHu3aumi, npegyCcMOTPEHHbIX YacTbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-®3, vnn wmx pabOTHMKOB B MCMNpaBNEHUN
AONYyLWEHHbIX UMW onevyaTtok MU ownboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHue YCTAHOBMIEHHOrO CpoOKa TaKux
ncnpaesneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecynebHoe) obkanoBaHue 3asaBUTENEM
peweHnn wn pgencteun  (6e30encTBmsl) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOrO LEeHTpa BO3MOXHO B Crflydae, €Cnu Ha MHOroyHKUNOHANbHbIN
LEHTP, pelleHnsa n aencteus (6e3gencTeme) KOToporo 06xxanyTcs, BO3NoXeHa PyHKUMs No
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHve cpoka wunuM nopsgka Bbldayn  OOKYMEHTOB MO pesynbTartam
npegocTaBfieHNsa MyHUUMNANbHON yCnyru;

9) npuocTaHoBMeHVe MpeaoCTaBeHuss MyHUUMNanbHOW YCryrin, ecnv OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl deaepanbHbiMU  3aKOHAMU U MPUHATBIMUA - B
COOTBETCTBUM C HUMWN UHBIMU HOPMAaTUBHBLIMU NpaBoBbIMU akTamu Poccuinckon deaepauuu,
3aKOHaMMW W MHbIMM HOPMATMBHbIMW NpaBOBbiIMM akTamu Pecnybnukn TatapcTaH,
MYHULMNanbHbIMX NMPaBoOBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peLIeHMA 1 gencTBun (6e3genctenst) MHOrodyHKLNOHANbHOro
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UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Crfly4ae, €ecnv Ha
MHOrOOyHKLMNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanytorces,
BO3MNOXeHa YHKUMA NO NpeaoCTaBfiEHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nonHom o6bemMe B nopsake, onpeaeneHHom vacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHvMe Yy 3asBUTENA nNpW MNPEAOCTaBNEHUN MYHULMMANBHON YCMyru
AOKYMEHTOB MnuM WHopmauun, oTcyTcTBue U (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHa4anbHOM OTKase B MNpMemMe [OKYMEHTOB, HeobxoguMMmbix Ans
npegocTaBrieHns MyHULMNanbHoOM ycnyrm, nnbo B npegocTaBieHnn MyHULUNANsHOM yCnyru,
3a WCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93. B ykazaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxxanoBaHue
3asiBuTENEeM peweHun wn aencteum  (6e30encTBusl) MHOMOQYHKUMOHAIbHOMO LIEHTpa,
paboTHMKa  MHOrOYHKLUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTrOOYHKUMOHamNbHbINA LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa MYHKUMA N0 NpeaoCTaBfEHMIO COOTBETCTBYHOLLMX MyHMUMNANbHbLIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. Y)Kanoba nogaeTtcsa B NTMCbMEHHOM hopme Ha ByMaKHOM HOCUTENe, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCTaBNALWMIA MyHULMNANBHYIO YCIYry, MHOrOYHKLUNOHANbHbINA LEEHTP
nmbo B COOTBETCTBYHOLLMIA OpraH rocyaapCTBEHHOW BNacTu, SIBMSAKOLWUACA yvpeanTenem
MHOrOyHKLMOHANbHOIrO LEHTpa (aanee - yuypegurtenb MHOrOQYHKLMOHANbLHOIO LEeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactbtlo 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHns u gencteua (6esgencteme) pykoBoaAUTENst OpraHa,
npegocTaBnsAloLWero MyHUUMNanbHy ycnyry, NOA4alTCA B BbILWECTOALWMN opraH (npu ero
Hanuyun) nubo B criyyae ero OTCYTCTBMS pacCcMaTpuBalOTCH  HenocpeacTBEHHO
pykoBoaguTenem opraHa, npegocTaBnsioLWero MyHuumnanbHyto yenyry. Kanobbl Ha pelueHuns
n peunctena (6esgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LEeHTpa noJarTcs
PYKOBOOAUTENIO 3TOr0 MHOrOOYHKLMOHANbLHOrO UeHTpa. XKanobbl Ha peleHna n gencrsuns
(6espgenicTme) MHOroyHKLNOHaNbHOro LeHTpa nogatTcs yuypeauTento
MHOTOYHKLUNOHANBHOIO LIeHTPa N AOSMKHOCTHOMY NULY, YNOSTHOMOYEHHOMY HOPMaTUBHbIM
npaBoBbIM akToM Pecnybnuku TatapctaH. XKanobbl Ha pelweHus n genctena (besgencrane)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPEHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-93, nogatoTcst pyKOBOAUTENSM 3TUX OpraHm3auni.

XKanoba Ha peweHna un pencteua (6es3gencteme) opraHa, MNpeaocTaBnsitoLLIErO
MYHULMNANbHY YCryry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycnyry, MYHWUMNANbHOrO  Criykallero, pPyKOBOAMUTENS oOpraHa, npefocTaBnstoLLero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpasneHa no no4vte, Yepes3 MHOrogyHKLMOHaIbHbIN
LUEHTP, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduumanbHOro camta opraHa, npegocTaBnsAloWeEro MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTana, WHAPOPMALUMOHHOM CUCTEMbI AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATa NpU NMYHOM npueme 3aasutend. XKanoba Ha
peweHns wn penctBua (6e3genctBme) MHOroYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOYYHKLUNOHANBHOrO LEeHTpa MOXeT ObiTb HanpasfeHa no noyte, ¢ UCMNOoSfib30BaHWEM
NHPOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «/HTepHeT», oduumanbHOro cauvta
MHOroyHKUMOHanbHOro ueHTpa, EagmHoro noptana nunbo PecnybnukaHckoro nopTana,
NMHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA Npu
nnyHom npueme 3aasutens. Kanoba Ha pelweHns n gencteus (6es3gencrame) opraHnsauun,
npeaycMoTpeHHbIX Yactblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHUKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMOoSNb30oBaHMEM MHGOPMAaLMOHHO-
TeNEeKOMMYHUKaUMOHHON ceTn «U/HTepHeT», oduumanbHblX CalToB 3TUX OpraHusauuu,
EonHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb MpuHATA npu
NIMYHOM NpuemMe 3asaBUTeEnNs.
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5.3. XKanob6a gomxkHa cogepxaTtb:

1) HaumMeHOBaHWe opraHa, nNpPeaoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
AOIDKHOCTHOIMO  NnmMua opraHa, NpeaoCTaBnAslOWEro  MyHuuMnanbHyk  ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOropyHKUMOHaNbHOro LEeHTpa, ero pykoBoguTensa u (1mnm)
paboTHWKa, opraHnsauuim, NnpeayCcMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degeparnbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHns n aencteus (besgencrene)
KOTOpbIX 06XanyTcs;

2) hamunuio, nMms, OT4eCTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUss O MecTe
XutenbCcTtBa 3aaBuTeEns - umamdeckoro nuvua nmbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaXOXOEeHMA 3asdABUTENsl - OPUOMYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyUK) U NOYMTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHus 06 obOxanyembiX pelleHusx U gencteusx (besgencteum) opraHa,
NpeaocTaBnALEro MYHULMNAnbHY0 ycnyry, AOJHKHOCTHOrO nuua opraHa,
npefoCTaBnAWEro  MyHUMUMNANbHY  ycnyry, J5vbo  MyHMUMNANbHOro  CryXallero,
MHOrOyHKLMOHANbHOrO LieHTpa, paboTHUKA MHOrOOYHKLMOHANbHOro LeHTpa, opraHu3awmin,
npenycMOTpeHHbIX YacTblo 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) noBoAbl, Ha OCHOBAHUWN KOTOPbIX 3asBUTESb HE COrMaceH C pelleHnemM u 4enCTBMEM
(besgenctBneM) opraHa, NpeaoCTaBnsoWero MyHUUMNanbHy YCyry, AO/MKHOCTHOMO nvua
opraHa, nNpefoCcTaBnALWEro MyHUUMNanbHy ycnyry, nmMbo MyHUUMNanbHOro CryXallero,
MHOroyHKLMOHANbHOroO LieHTpa, paboTHMKa MHOrOOYHKLMOHANbHOro LeHTpa, opraHu3awmin,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aasuteneMm MoryT ObiTb NpeactaBfeHbl AOKYMEHTbl (Npu Hanuuuu), noaTBepkparolume
AoBOAbI 3aaBuTensd, NMbo nx Konuw.

5.4. MocTynuBeLias xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero aHs,
cnegylowero 3a JHeM NocTynneHns.

5.5. XKanoba, nocTtynueLlaa B opraH, NpefoCTaBfSOWMA MYHULMNAIBbHYKO YCNyry,
MHOMOYHKUNOHANbHbIA  LEHTP, ydpeauTento  MHOTOYHKUMOHANbHOro  LEeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpU ero Hanuuun), MOANEXUT PACCMOTPEHUIO B TeYeHue
naTHaguaTn pabounx gHen co OHA ee perncTpaunn, a B cnyyae obxanoBaHust oTkasa opraHa,
npegocTaBnAoLWLero MyHULMNanbHY yCnyry, MHOrog©yHKLMOHANbHOMo LeHTpa, opraHn3aunm,
npenycMOTpeHHbIX Yactbto 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB Yy 3asiBuTens nvbo B vcnpaBfneHuu OONyLEHHbIX onevyaTok M ownbok unu B
crny4yae obxanoBaHUA HapyLUeHUsl YCTaHOBMEHHOrO CpoKa TakUX UCNpPaBNeHUn - B TeYeHue
naTy paboumnx AHen Co OHA ee perncTpaunn.

5.6. o pesynbTatam pacCMOTPEHMUsI Xanobbl NPUHUMAaETCA O4HO W3 CreaylLmnx
peLleHni:

1) xanoba ynoBneTBOpAeTCH, B TOM 4Yucre B (popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 ONMBOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO OeHEeXHbIX CpeacTs, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOpPMAaTUBHbLIMW MpaBoBbiIMM akTamu Poccuinckon depepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapcTtaH, MyHULMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee OHs, crieytowero 3a AHeM NPUHATUS peLUeHs], YKa3aHHOMO B HACTOSALLEM
NyHKTE, 3a8BUTEN0 B MUCbMEHHOWN (DOpME U MO XeSNaHUIo 3asBUTENS B 9NEKTPOHHON hopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHMS anoobl.

5.7. B cnyyae npusHaHus anobbl nognexawien YyAOOBMAETBOPEHUIO B OTBETE
3a8BUTEN0 O pe3ynbTaTax pPacCMOTPeHUs xanobbl faeTcs MHgopmauus O AEUCTBUSX,
OCYLLIEeCTBNAEMbIX OpraHom, npeaoCcTaBnAOLLNM MyHUUMNANbHYO ycnyry,
MHOroQyHKLNOHaNbHbIM LEHTPOM NHO opraHnsaumnen, npeayCcMoTpeHHoM YacTeto 1.1 ctaTbum
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16 ®epepanbHoro 3akoHa Ne 210-d3, B uensax HesaMmeAnUTEenNbHOro yCTpaHeHUS BbISIBITEHHbIX
HapyLIEeHUA NPW OKas3aHUM MyHULMNarbHOW YCryrn, a Takke NPUHOCATCA W3BUHEHUS 3a
AOCTaBreHHble HeyaobCcTBa 1 yka3blBaeTCa MHAOPMaLNS O AanbHENLWNX AeACTBUSAX, KOTOpble
HeobX0aMMO COBEPLUUTbL 3asBUTENIO B LIeNsX NONyYeHUS MyHULMNANbHOW yCryru.

5.8. B cnyyae npusHaHus xanobbl He noanexailien yaooBNETBOPEHUIO B OTBETE
3aaBUTENIO O pesynbTaTax paccMOTpeHus xanobbl [alTcs  apryMeHTUpPOBaHHbIE
pasbsACHEHUST O TMpUYMHAX TMPUHATOrO pelleHus, a Takke WHgopmaums o nopsgke
0bXXanoBaHWsA NPUHATOrO peLUeHNs.

5.9. B cnyyae ycrtaHOBreHMs B xode Wnu Mo pesynbTaTtaM pacCMOTPEHUS aroobl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO NpaBoOHAPYLUEHUS UITN NPeCTYNNeHNa AOMKHOCTHOE
nvuo, paboTHUK, HaferneHHble NOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob, HesameaMTenbHO
HanpaBnslT MMELLMECH MaTepuarnsl B opraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye cripaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeacrtaButens:

KOHTakTHble AaHHble npencraBuUTena.

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne ob oTKase B Bblgaye

cnpaBku (BbIMUCKKN) NO CrieayoLwemMy OCHOBaHUIO:
[lononHutenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA.

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT No

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeobXoAuMbIX ANns NpedoCTaBfieHUs MyHMUMManbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbacHeHue npuynH oTkasa:

[ononHutensHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTbCS B YMNOMHOMOYEHHbIW OpraH C 3asiBNeHnemM O
npegocTaBfieHNN yCnyru nocre yCTpaHeHNs ykasdaHHbIX HapyLLIeHUN.

[aHHbI 0TKa3 MoXeT BbITb obxanoBaH B JocyaebHOM nopsake nyTeM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cripasku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYThI, TeNedoH)

3AABJIEHUNE
O Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

D B NU4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX WM MyHUUMNANbHbLIX YCRyr
Pecnybnukn TatapcTtas;

B NINYHbIN kKabuHeT EQMHOro noptana rocyaapCTBEHHbIX M MyHULMNANbHbIX YCAYT;

T[]

B MHOrOQYHKLUMOHANbHOM LEHTpPEe NpedoCTaBNeHUs roCyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtaH;

D B UCIOJIKOMe.

(naTa) (moanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 nucnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuato 06 owmnbke, gonyLEHHOW NPU OKasaHUM MyHULUUNANbHOM YCAyrn no Bblaade
CrpaBKu (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY W BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SIBNSAOLINIACA pe3ynbTaToM MyHULUMNANbHOW YCnyru.

Mpunarato cnegyoLuime AoOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelueHnss o6 OTKMOHEHMM 3asBreHuss o6 ucnpaBrneHun
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBNeHUs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcUTEene MOYTOBbIM OTMpaBreHNEM MO

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBNEHNE, OTHOCSLLMECS K MOEM
NIMYHOCTU U MPEeACTaBNsiEMOMY MHOK ULy, a Takke BHECEHHbIeE MHOK HWKEe, OOCTOBEPHbI.
[loKyMeHTbI (KOnMM [OOKYMEHTOB), MPUMOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT TpeboBaHUsSM,
YCTaHOBIEHHbIM 3akoHoaaTenbcTBoM Poccuiickort deaepaunm, Ha MOMEHT MPeACTaBMEHUS
3asBMNEHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(noaTa) (noanuceb) (©.1.0.)
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