CAPMAI-BAIIICKOTO CEJILCKOI'O 3811 MYHUIUIIATIb PAMIOHBI

VCTIONTHUTEJIBHABIM KOMUTET S TATAPCTAH PECITIYBJINKACHI
ITOCEJIEHWA 3AMHCKOI'O - CAPMAII-EAII ABBIJI

MYHUIIMIIAJIBHOIO PATOHA Dy, JXUPJIET'E BALIKAPMA
PECIIVBJIUKU TATAPCTAH WG KOMUTETEHI
[IOCTAHOBJIEHUE KAPAP
21.10.2024 c.Capmain-Baiu Ne 12

OO0 yTBep:KI€eHUH AAMHHHCTPATHBHOIO
perjiaMmeHTa no NpeAoCTaBJIEeHHIO
MYHHUMOAQJBHON  yCJyru mo jJave
MUCbMEHHbIX pa3bsiCHeHMH
HAJIOroMJIaTeJbIIMKAM H HAJOrOBBIM
areHTaM IO BOMpocaM MNPHMEHEHUs
MYHUUHNAJbHBIX HOPMATHBHBIX
NpaBoOBbLIX AKTOB 0 HaJIorax u cdopax

B cootrBercTBUMM co ctaTthed 34.2 Hamorosoro Kopexca P®, crarweit 14
®denepanpHoro 3akoHa oT 6 okTsa6ps 2003 roma Ne 131-03 «O06 o6mKx npuHLHUIIAX
OpraHM3allii  MECTHOro  camoymnpaBieHuss B Pocculickoii ~ @enepauuu»
pykoBoACTBysick YcraBom Capmaii-ballickoro cenbCKOro IOCejeHUsl 3auHCKOTO
MYHHIUNATLHOTO palioHa, McnonuutensHbll koMuteT CapMalu-balickoro ceasckoro
nocefieHns 3aMHCKOTO MyHHIIUIIAIbLHOTO palioHa Pecniybnuku Tatapctan

[IOCTAHOBJIAET:

1. VYTBepouTh  mpunaraeMblii = aIMUHUCTPATUBHBIA  perjiaMeHT o
MpeIOCTaBICHUI0O MYHHULHUITAJIBPHOM YCAYTd MO Jade NUCbMEHHBIX pa3bsICHEHUH
HalororyiaTedbllikaM W HaJIOTOBBIM  areHTaM 10  BOIpocaM IIPUMEHEHHUs
MYHULIMIIATBEHBIX HOPMATUBHEIX NPABOBBIX aKTOB O HaJorax U c6opax (MpUIIOKEHUE).
2. Onyb6iuKoBaTh HAcTOsIIee ITOCTAHOBJIEHHE Ha WHMOPMAIIMOHHBIX CTEHJax, Ha
opuuMansHOM caiiTe 3aMHCKOrO MyHHULHMIIATBHOTO paiioHa B pasfene «Cenbckue
noceleHus’» M Ha oQUUUANLHOM MopTajie IMpaBoBod HHopmanuu PecnyOiauku
Tatapctan (PRAVO.TATARSTAN.RU).

3. HacTtosiuee mnocTaHOBJI€HHE BCTYNMaeT B CUIy CO JIHA €ro oOQUIMaJIbHOIO
onyOJIMKOBaHMSI.
4. KoHTpoNb 3a UCIIOJIHEHHEM HACTOSILEro IOCTAHOBIEHUS OCTABIISIIO 32 COOOH.

PyKOBOAUTEND

HcnonnuTensHoro Koy P.M.®acxyTnuHoB
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[punoxxenue

K MIOCTaHOBJICHUIO
HcnonHuTensHOro
MUTETA Capmarm-
KOro CENBCKOIO
[OCEICHUS 3aMHCKOTO
[yHHLUIATPHOTO  palioHa

/]

AHMHHHCTpaTl/lBHblﬁ PErVIAMEHT IO MPEeAO0CTABJICHHIO MyHl/llll/lHaJ]bHOﬁ yciayru
Mo Ja4e€ NMHCbMECHHDbIX pa3"l>ﬂCHeHl/lﬁ HaJioromjiareJbluKaM H HAJJIOTOBbIM
are’HTam 1o BornpocamM NpuMEeHEHHA MYHHULIHIIAJIbHBIX HOPDMATHBHbBIX INPAaBOBbLIX
aKTOB O HaJiorax u CﬁOan

1. O01re nosoXeHus
1.1.  Hacroswmid  aZMUHMCTpPAaTMBHBIA  pernaMedT II0  NPEeJOCTaBIEHHIO
MYHHULUTNATHHON YCIIYTd MO Aade MUCbMEHHBIX Pa3bsCHEHUM HAJIOrOMIaTeNbIIuKaM U
HAJOTOBBIM areHTaM I10 BONpOCaM [PUMEHEHUS MYHULUIAIBHLEIX HOPMATHBHBIX
MpaBOBBIX AKTOB O Hajorax U cbopax (mamee - AIMUHHUCTPATUBHBIA pEriaMeHT) -
omnpenesisieT  CTaHAapT, COCTaB, CPOKM M  IOCIENOBATEIbHOCTH  JEHCTBUH
(anMuHUCTpaTUBHBEIX mpouenyp) WcnonnutensHoro komurtera Capmauni-bamckoro
CeNIbCKOI0 MOCENIeHHsT 3aMHCKOTO MYHHULMNANbHOIo paiioHa PecrnyOmuku TaTapcran
OPH UCHOJHEHUMM MYHULMNAIBHOM YCIyrH IO pacCMOTPEHUIO U IOArOTOBKE
MUCBEMEHHBIX pa3bsICHEHUN Ha oOpalleHUsl, MOCTyNUBIIME B OpraHbl MECTHOIO
CaMOYIIpaBJIEHHUS Capmami-bamckoro CEJBLCKOr0 IIOCEeJIeHUs 3auHCKOro
MyHMLuNanbHOTO paioHa PecnyOonukn Tarapcran 0o BoIpocaM IMPUMEHEHHUs
MYHULIUNATHEHBIX HOPMAaTHUBHBIX [TPABOBBIX aKTOB O HaJlorax U cbopax.
1.2. JIuamu, UMEIOIUMH MPaBO Ha MOJIy4YEHUE MYHUUUNAIBHON YCIYTH, SIBISIOTCS
Qu3udeckue U OpUAMYECKUEe JWIa, WHAWBHIyaJlbHble NpeANpUHUMATENH (Hanee -
3asIBUTEJID ).
1.3. C 3asBneHMeM BrpaBe OOpaTHUTHCS MPEACTABUTEND 3asBUTEN, NEHCTBYIOIIMA Ha
OCHOBaHHU JIOKYMEHTa, YJOCTOBEPSIOLIEr0 €ro IOJHOMOYHS, JIMOO 3aKOHHBIA
Mpe/CTaBUTeNb (PU3NYECKOro TULa (Jajee - NpeACTaBUTENb 3asIBUTENA).

2. CtaHgapt npeoCcTaBlIeHUs] MyHUUMIIAIBHON yCIIyTH

2.1. HaumeHOBaHWEe MyHULMNAIBHON yCIIyrH
Jlaya MUCBMEHHBIX pa3bsACHEHUM HaNOrorvlaTelblUMKaM M HaJOrOBBIM areHTaMm II0
BOIPOCaM NMPUMEHEHMSI MYHULIUITAIBHBIX HOPMATUBHBIX IIPABOBBIX aKTOB O Hajlorax u
cOopax.

2.2. HaumeHoBaHMe opraHa, Mpe10CTaBISIONIEr0 MYHUIUIIATBHYIO YCIYTY
Hcnonnutensupit komuter Capmaii-balickoro cenbckoro IoceiaeHuss 3auHCKOTo



MYyHMLMNANBHOro paiiona Peciybnuku TarapeTan (nanee mo tekcry - Oprah).

2.3. Pe3ynbTaT npeaocTaBiaeHUs MyHULIUMIIAIbHON YCIYTH
2.3.1. Pe3synpTaToM mnpelOoCTaBICHUS MYHULUHNAIBHON YCIyTrd SBIIETCS IHUCbMEHHOE
pa3bsiCHEHUE MO BONPOCAM IMPUMEHEHMS MYHULMNAIBHBIX HOPMATUBHBIX IIPABOBBIX
aKTOB 0 Hajorax u cbopax (mpuinoxeHue N 3 K HacCTOAIIEMY aJMUHUCTPATUBHOMY
pETJIaMEHTY ).
2.3.2. Pe3ynapTar npeaocTaBieHUs] MyHULIUIIAIBHON YCIYTH HANpaBisgeTCs 3asBUTENIO
B (pOpMe 3JIEKTPOHHOTO JOKYMEHTA, IOJAIIMCAHHOIO YCUJIEHHOM KBanu(pHUIMPOBaHHOH
3MEKTPOHHON MOJAMUCHI0 YIIOTHOMOUEHHOro AOobKHOCTHOro juua OpraHa (aubo
Oprana), B cootBercTBuU ¢ dPenepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3
«O6 anexkTpoHHOM moxnucku» (nanee — PepepanbHblii 3akoH Ne63-D3) B NHUYHBIN
kabuHer EnuHoro moprana rocygapCTBEHHBIX W MYHMIIUMNAIBHBIX — YCIYyT
(https://www.gosuslugi.ru) (nanee - Enueeli nopran). B ciay4yae HampabiieHus
3asiBJIeHMs TocpencTBOM [lopTana rocylapCTBEHHBIX W MYHULUIAIBHBIX YCIyD
Pecnybnukn Tarapctan (https://uslugi.tatarstan.ru) (manee - PecnybiukaHCKui
rnopran) pe3yJpTaT NPENOCTABIEHUS MYyHHUIUNAIBHON YCIYrM HampabisieTcs B
NMYHBIH kabuHeT PecryOnrkaHckoro nopraina.
2.3.3. Tlo BeIGOpY 3asiBUTENsl pe3ylbTaT MPEeNOCTABICHUS MYHULMIIAIBHON YCIyTH
BeiiaeTcst B Oprane unu B ['BY "MHoroyHKUMOHanbHBIA LEHTP MNPEeNOCTaBICHUSA
FOCYIapCTBEHHBIX W MYHHUMNANBHBIX yciayr B PecmyOnuke Tartapcran" (nmanee -
M®ILl) B Qopme »sk3eMIuIsipa 3NEKTPOHHOIO JOKYMEHTa, pacleyaTaHHOro Ha
OyMa)XHOM HOCHUTEJle, 3aBEPEHHOr0 IeYaTbl0 U  [OIIUCBIO  COOTBETCTBEHHO
YIIOJTHOMOYEHHOTr0 NOJDKHOCTHOTO MHla Oprana unu padbotHuka MOI1,
2.3.4. 3asgBuTenb BIpaBe TOJYYUTh pe3yJNbTaT MPEJOCTaBIEHUS MYHHULUIIAIBHON
yeayru B (opMe 3NMeKTPOHHOTO JOKYMEHTa B TeYeHUE CpoKa AEHCTBUA pe3ylbraTa
MpenoCTaBJIeHUsS MYHUIIUNIAJIBHON YCIIYTH.

2. 4. Cpok npeaocTaBieHus] MyHULIUIIAIBHOU YCIIyTH
2.4.1. MynuuunanbHas yciyra npeaocrapisercs B TedeHne 30 KajJeHIapHbIX AHEH CO
JIHS TIOCTYTIEHUS COOTBETCTBYIOLLETO 0OpalleHusl.
2.4.2. TlpuoCTaHOBJIEHME CpOKa NPENOCTaBIECHUA MYHULUIIAIBHON YCIyrd He
NMpenyCMOTPEHO.
2.43 HanpaBieHue [OKyMEHTa, SBIAIOLIErOCsS pPE3yIbTaroM IIPeIOCTaBIECHUS
MYHUIMOAIBHOH ycnyrd B dopme 3JEKTPOHHOIO  JOKYMEHTa, 3asiBHUTEIIO
OCYLUECTBISETCS B JeHb O(OPMIIEHMS M PErucTpallid pe3ynbTaTa IIPelOCTaBIIEHUs
MYHHULUIANBHOM YCIYTH.

2.5. IlpaBoBble OCHOBaHMUS JUISl MPEAOCTABIIEHUS MyHULIMIIAJIEHON YCIIyTH
2.5.1 IlepeueHr HOpPMATUBHBLIX MPABOBLIX AKTOB, PEryNUpPYIOIIUX IPeNIOCTaBIeHUE
MYHHLHMIANBHOH YCIyTrH (C yKa3aHUeM pPEeKBU3UTOB HOPMATHUBHBIX IIPABOBBIX aKTOB U
MCTOUHMKOB MX O(pHLUHATPHOTO ONMYyOIMKOBaHUA), pa3MellleH Ha EquHoM moprane, B
rocylapcTBeHHoOM wuHpopMallMoHHONH cucteMe "PeecTp rocymapCTBEHHBIX U
myHuuunansHeix yeiayr Pecnybmuku Taraperan” (http:/frgu.tatar.ru) (nanee - Peectp
rOCYJapCTBEHHBIX W MYHULHUINANBHBIX YCIYr), Ha O(QUUHAIBHOM caiiTe 3auHCKOIo


https://www.gosuslugi.ru
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MYHHIMITAIEHOTO paiiona B pasiene «CelbCKHe TOCeIeHUs» B HH(POPMALMOHHO-
TelleKkoMMyHHUKaunonHoi cetu "MartepHer"(zainsk.tatarstan.ru), Ha OQuUUHATBHOM
rnopraie npasoBoil uudopmaurn Pecry6iuku Taraperan (pravo.tatarstan.ru).

2.5.2. TekcT aIMUHUCTPATHBHOTO pErJIaMeHTa B JEHCTBYIOIIEH PEAaKLHK TIOJJICHKHUT
pasmellennio Ha EnuHoMm moprane, B PeecTpe rocynapcTBeHHBIX ¥ MyHHIMNATbHBIX
yCIyr, Ha O(QHIHaIbHOM caiiTe 3aMHCKOro MYHMUMNAJBHOrO paioHa B pasfene
«Cenbckie  MocejeHdus» B HHGOPMALMOHHO-TEIEKOMMYHMKAIMOHHOH  CETH
"UurtepHet" (zainsk.tatarstan.ru).

2.6. McuepneiBatolinii iepedeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl NIPEN0CTaBICHUs
MYHUITANANBHOR YCITyTH

2.6.1. [lns monydveHuss MyHULMITAIBHOW YCIYTH 3assBUTENb NPEACTABIAET ClEeAYIOIIHE
JIOKYMEHTBI:
1) IOKYMEHT, YIOCTOBEPSIOLIMI JHYHOCTH (He TpeOyeTcsi B ciydae oOpalleHusd
nocpeacTBoM PecnybnnkaHcKkoro noprana);
2) DIOKYMEHT, YIOCTOBEPSAIOIIUNA NOTHOMOYHUS [IPEACTaBUTENS 3asiBUTENS;
3) 3asBiieHue (npunoxenue N 2 K HACTOSIIEMY aIMHAHUCTPAaTUBHOMY perilaMeHTy):
B (QopMe IOKyMeHTa Ha OyMa)KHOM HOCHTeJe H3J0XKeHHoe B CBOOORHOH ¢opme,
nocrynusiiee B Opras, o iaue MUCbMEHHBIX pa3bsiCHEHUH 110 BOIpocaM NpUMEHEHUs
MYHUIIMIIATBHBIX MPABOBBIX AKTOB O Hanorax u cbopax (manee - oOpalienue) B
NUChbMEHHOM (popMe WK B popMe DIEKTPOHHOTO AOKYMEHTa. B 3JIEKTPOHHOHU dopMme
(3amoHAETCS MOCPEACTBOM BHECEHHUSI COOTBETCTBYIOIIUX CBEIECHMIl B 3JIEKTPOHHYIO
QopMy 3asBICHHUS), MOAIMMCAHHOE B COOTBETCTBUM C TpeOOBaHUAMM NyHKTa 2.6.3
aIMUHUCTPATHBHOTO perjiaMeHTa, NpHU obpallieHHH nocpenctsoM PecnyOnukaHcKoro
noprana;
2.6.2. 3asBreHue U TMpwiaraeMmble JOKYMEHTbl MOTYT OBITh TPeNCTaBIEHbI
(HanpaBIieHbl) 3asiBUTENIEM OJIHUM U3 CIEAYIOLINX CTIOCOOO0B:
1) yepes MODI] Ha OyMma)KHbIX HOCHUTENSIX M B BHUJE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TpeOOBaHUAM MyHKTa 2.6.3 aIMUHUCTPATUBHOIO PErlaMeHTa;
2) nocpenctBoM PecnyGirkaHCcKoro mopraia B 3JIeKTpOHHOHR (opMe;
3) B OpraH JHYHO WJH IOCPEACTBOM IIOYTOBOM CBS3UM Ha OYMa)KHOM HOCHTEIE.
3asiBleHUe U MpuiaraeMble JOKYMEHTBI, PU HalpaBleHUH MNOCPEACTBOM IOYTOBOU
CBSI3U, 32BEPSIIOTCS B YCTAHOBJIEHHOM MOPSAKE.
2.6.3 3asBreHue NpH HamNpaBJeHUU TOCPEACTBOM PeclrybnukaHCKOro InopTana
NOAIUCHIBAETCS [POCTOM 3JIEKTPOHHOU NOANUCHIO 3aABUTENS.
JIns mosydeHus IPOCTON 3JIEKTPOHHOU NOANMCH 3asiBUTENI0 HEOOXOAUMO IPOUTH
npoueaypy peructpaiuu (ayreHTudukauun) B EnuHoit cucteme uaeHTUPUKALUU U
aytentudukanuu (nanee - ECMA), a Takxke NOATBEPIUTE YUETHYIO 3allUCh.
ONEeKTPOHHBIM JOKYMEHT (3JIEKTPOHHBIA 00pa3 JOKYMEHTa), yKa3aHHBIA B MOANYHKTE
2.6.4 amIMUHUCTPATUBHOI'O perjlaMeHTa, 3aBepseTcsl YCUIeHHON KBalu(UIIMpOBaHHON
MOAMMCHIO JIUL, YIIOJHOMOYEHHBIX Ha CO3/laHue U NOJANHCaHHWEe TaKUuX JOKYMEHTOB, B
TOM 4HCJIE HOTapUyCaMU.
DIEKTPOHHBbIE [OOKYMEHTBI (SJIEKTPOHHBLIE OO0pa3bl JOKYMEHTOB), IpHjaraemsle K
3asBJIEHUIO, B TOM YHCII€ TOBEPEHHOCTH, HaNpaBisAloTcs B Bule (aitnoB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 MoOaiir.
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KauecTBO MpPENOCTAaBISEMBIX 3JEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3’oB
JIOKYMEHTOB) [IOJDKHO IO3BOJIATH B IOJHOM OOBEME MPOYUTATH TEKCT HOKYMEHTa M
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.6.5. 3anpeuaercs TpeOOBaTh OT 3aABUTEINS:

1) mpencTaBieHMs MOKYMEHTOB W HHGOpMAalMKM MM OCYIIECTBICHHMS IEHCTBUH,
MpeAcTaBIeHHe W OCYIIECTBIEHHE KOTOPBIX HE MPefyCMOTPEHO HOPMAaTHBHBIMH
NpaBOBLIMU AaKTaMM, peryJIUpYIOIMMH OTHOLIEHHS, BO3HUKAIOIME B CBA3M C
peaoCTaBlIeHHeM MyHULIUIIAJbHOHR YCIYTH;

2) ocCyllecTBIEHHs HEeWCTBHM, B TOM 4YHCIE COIJIaCOBAHMH, HEOOXOMMMBIX MJIs
MONyYeHrs MYHWIMIIATBHOR YCIyrM W CBA3aHHBIX C OOpallleHMeM B HHBIE
roCyJIapCTBEHHBIE OpPTraHbl, OpraHbl MECTHOIO CaMOYIpaBieHUs, OpraHu3aluH, 3a
HCKJIIOYEHHWEM TOJy4YeHus YCIAyr M I[ONy4eHHs JOKYMEHTOB U MHGOpMaluH,
MpefoCTaBlsgeMbIX B pe3yjibTaTe IPeJOCTaBI€HUs TaKMX YCIyr, BKIIIOUEHHBIX B
MepeyHH, yKkasaHHble B yactu 1 crateu 9 ®enepansHoro 3ako”a ot 27 urond 2010 roxa
Ne210-®3 «O6 opraHu3allMy NPEeNOCTaBIEHUS FOCYJAPCTBEHHBIX U MYHHULIMIIAIBHBIX
yeayry (HeoOXOAUMEBIX U 00sI3aTeNIbHBIX YCIYT);

3) npeAcTaBAeHUs TOKYMEHTOB M UH(OpMalUH, OTCYTCTBHE U (MJIM) HELOCTOBEPHOCTh
KOTOPBIX He YKa3bIBAJUCh TPH IepBOHAYaJIbHOM OTKa3e B IIpUeMe JOKYMEHTOB,
HeOOXOIUMBIX  JJIS  MpEJOCTaBIeHUs  MyHULMNaIbHOH  ycmyrw, naubo B
NpeIoCTaBIeHUN MYHHUIMIIANBHON YCIIYTH, 32 UCKIIOUYEHUEM CIEAYIONIUX ClIy4aeR:

a) U3MeHeHWe TpeOOBaHUM HOPMATMBHBIX HPABOBBIX aKTOB, KacaloIUXCS
MIPEeIOCTABNCHUSI MyHHULIMNIATBHON YCIYTH, [10CTE IepBOHAaYaIbHON MO1a4uH 3asBICHUS
O MPeOoCTaBIeHUN MyHULIMIIAIBHON YCIIyTH;

6) Hanmuuve OWHOOK B 3asBJIEHUU O MNPEJOCTABICHUM MYHUIUINAIBLHOW YCAYrd |
JOKYMEHTax, MOJaHHBIX 3asgBUTENIEM I[IOC/e [€PBOHAYAJIBHOIO OTKaza B IpueMe
JOKYMEHTOB, HEOOXOAUMBIX JUJIS MPENOCTABICHUS MYHUUUNAIBHOH ychmyrd, nubo B
NpeaoCTaBleHn MYHMIUINANBHON YCIYyrM U He BKIIOYEHHBIX B IIPeJICTaBJICHHBIN
paHee KOMIIEKT I0OKYMEHTOB;

B) HUCTEUeHHEe cpoka NeHUCTBUS JOKYMEHTOB MWIIM HU3MEHEHHE WHQpopMalluy IMocie
NepBOHAYaIbHOIO OTKa3a B MpHUeMe TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEI0CTaBIEHHUS
MYHULMOANBHON yCcInyru, 1100 B MPEOCTaBIEHUHA MyHUIIMNIATLHON yCIyry;

) BbISBJIEHUE [JOKYMEHTAJbHO MOATBepXIeHHOro (akra (IPHU3HAKOB) OIMIMOOUYHOTO
WM TPOTHUBOINpPABHOro JeicTBusi (Oe3aeicTBUs) HoJbKHOCTHOro muua Opraxa,
pabotHuka MOIL[, mnpu mnepBoHayanbHOM OTKa3e B MpHeMe JOKYMEHTOB,
HEOOXOOUMBIX U1  TPENOCTABICHWS  MYHULMINANBHOM  ycinyrw, Jaubo B
NPEeNOCTaBIEHUY MYHHULMIIAIBHOU YCIyIH, O 4YeM B MUCBMEHHOM BHJE 3a MOAMMCHIO
pykoBogutenss OpraHa mpu TMepBOHAYAIBHOM OTKa3e B MpUeMe JOKYMEHTOB,
HEOOXONMUMBIX JUISL TMPENOCTaBIICHHS MYHUIMNANBHOW YCIYTH, YBEIOMISETCS
3asiBUTEIb, @ TAK)KE PUHOCSTCS. U3BUHEHMS 32 JOCTaBJIEHHbIE HEYJ0OCTBA;

4) nmnpenoctaBieHuss Ha OyMaXHOM HOcCHUTeNe JAOKYMEHTOB U UH(OPMALUH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C IYHKTOM 7.2
qactd | crateu 16 denepansHoro 3akoHa ot 27 wurons 2010 roma Ne210-®3 «O6
OpraHu3aluu IPENOCTaBIEHHsT [OCYNAPCTBEHHBIX W MYHHIMNAIBHBIX YCIyD», 3a
UCKJTIOYEHUEM CllydaeB, €CJIM HaHeceHMe OTMETOK Ha TaKHe JOKYMEHTHl JIHOO UX
U3BATHE ABJAETCS HEOOXOAMMBIM YCJIOBUEM IpeNOCTaBICHUS TOCYNAPCTBEHHOU WM
MYHULIUNIAJIBHOM  YCIYTW, U HHBIX Cly4aeB, YCTaHOBJEHHBIX QenepanbHbIMU



3aKOHaMHU.

2.6.6. [TonyyaroTcst B paMKax MeXBeIOMCTBEHHOIO B3aUMOJIEHCTBHUS:

1) ceenenus us ET'PHOJI - ®enepanbHas Hajorosas ciyxoa;

2) cBeJeHUs O NeHcTByroWeM nacrnopre rpaxaanuHa Poccuiickoit denepanuun- MBI
Poccuy;

3) cBefileHUs O HOTApUANbHOH JoBepeHHOCTH - DeneparnbHas HoTapUallbHas ranara.
2.6.7 3asBuTeNnb BIpaBe MNPeNOCTABUTH MTOKYMEHTbI (CBeJeHMs), yKa3aHHbIE B
noanyHkrax | - 2 myHkra 2.6.5 aIMUHHUCTPAaTHBHOTO periamMeHTta, B (opme
3]IEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHON KBAIM(DUUMPOBAHHOW TTOIIHUCHIO
ML, YIOJHOMOYEHHBIX Ha CO3JaHue M NOAIUCAaHMe TaKUX JOKYMEHTOB, NPU Moaaqe
3asIBICHMS.

2.6.8 HenpencrasieHnre (HeCBOeBpEeMEHHOE MpEACTaBIE€HUE) YKAa3aHHLIMU B IIyHKTE
2.6.9 aAMUHUCTPATUBHOTO perjiaMeHTa oOpraHamMu TIOCyAapCTBEHHOW  BIACTH,
opraHaM{d MECTHOrO CaMOYIpaBjieHHs, OpraHMU3alUsMH JTOKYMEHTOB U CBEJEHMH He
MOJKET SIBJISITHCSI OCHOBaHHEM JUIsl OTKAa3a B IPENOCTABIEHUU MYHULIUTIAIBHON YCIIYTH.
2.6.10 3anpemaercst TpeOoOBaTh OT 3asBUTENS JAOKYMEHTBHI CBEIEHMs, B TOM YuCIE
MOATBEPKAIONIHE BHECEHUE 3asBUTENIEM IUIATHI 3a [IPENOCTaBIEHHE MyHHUIUIIAILHOM
yCIyry, HaXoNsIlUHMecsi B pacloOpsHKEHUM TOCYAapCTBEHHBIX OpPraHoB, OpIaHoB
MECTHOTO CcaMOYIIpaBlieHHs U MOJBEIOMCTBEHHBIX [OCYIapCTBEHHBIM OpraHaM HJIH
opraHaM MECTHOI'O CaMOYIIPaBJIE€HUs OpraHU3aLui.

Henpencrasiaenue 3asBUTENEM JIOKYMEHTOB, COJEP)KALIUX CBENEHUS, KOTOpPbIE
HaxoJsATCSd B PAacIHOpsDKEHUM TOCYAApCTBEHHBIX OpPraHoOB, OpraHOB MECTHOIO
CaMOyIpaBiieHUs] ¥ IOJBEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpaBJIeHUs OpraHu3alui, He SBISETCS OCHOBAaHHEM /i OTKaza
3aBUTENIO B IPEIOCTABICHUN MyHULIUIIAIBHON YCIIYTH.

2.7. VlcuepnipiBatolvii nepedyeHb OCHOBAaHMM [iJIs OTKa3a B [IpUEMe JJOKYMEHTOB,
HEOOXOMUMBIX JIJIs IPEI0CTABIEHUS] MyHULIMTIANBHON yCIyru

2.7.1. OcHoBaHMSIMM [ OTKaza B I[pMeMe JOKYMEHTOB, HEOOXOAMMBIX IS
MPeNOCTaBJIeHUs MYHULUUIIANbHON YCIYTH, ABJISIFOTC:
1) npencraBfieHHble 3asBUTENIEM JOKYMEHTBHI COAEp)KaT MOMUUCTKU W UCIpPaBIeHUS
TeKCTa, He 3aBEpPEHHbIE B MOPSIKE, YCTAaHOBIEHHOM 3aKOHOAATeNbCTBOM Poccuiickont
®depnepanuy;
2) NOKYMEHTBI COJIEepI)KaT MOBPEKIAEHUS, HANUUHE KOTOPBIX HE MO3BOJSAET B IOJHOM
o0beMe HCNOJB30BaTh UHGOPMALIMIO U CBEICHUS, COAEepKallluecs B JOKYMEHTaxX IJig
NPEeNOCTABIIEHNSI MyHUIMITAIIBHOMN YCIIYyTH;
3) npencraBieHHbIe JOKYMEHTHI UNU CBEICHUs YTPATUIIU CUIY Ha MOMEHT OOpallieHus
32  MYHMIUIIANBHOW  ychayro  (DOKYMEHT, YIOCTOBEPSIOILHUUI  I[1OJHOMOYHS
NpeACTaBUTENST  3asBUTENsA, B  ciydae oOpalleHusi 3a  IpeJOoCTaBlIeHUEM
MYHULMIATBEHON YCIYTH YKa3aHHBIM JIULIOM);
4) nojgaya 3asiBIeHHUS O NPEAOCTABICHUH MYHMIMNAIBHOM YCIYyTM U JOKYMEHTOB,
HeoOXOOUMBIX AJid NPeOCTaBICHUs] MyHULMIAABHOH YCIYTH, B 3JIEKTPOHHON QopMme
C HApYILIEHUEM YCTAaHOBICHHBIX TPeOOBaHUH;
5) HeKOppeKTHOE 3aMojIHeHHe 00s3aTeNbHBIX MMoJiel B (popMe 3asgBJIEHHUS, B TOM YMUCTIE
B MHTEPAaKTUBHON (popMe 3asBieHus Ha PecnyOnukanckoM nopTane (HEIOCTOBEPHOE,



HEIoJHOoe, TM00 HePaBUIbHOE 3alI0JTHEHHE );

6) MpeACTaBje€HHE HEIMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXONMMBIX IS
MpeaoCTaBJIeHHs MyHULIMIIAJIBHOW YCIIYTH;

7) 3asiBlieHME O MPENOCTABIEHUU YCIYTH IIOJAHO B OpraH IocyIapCTBEHHOM BIACTH,
Opral MECTHOTO CaMOYIIpaBJIe€HMsl WIM OpraHM3alMio, B IMOJHOMOYHS KOTOPBIX HE
BXOJIUT NMPENOCTABICHUE MyHUIUIIAIEHON yCIyTH,;

8) HecoOmroaeHHe ycCTaHOBJEHHBIX crarbeit 11 @epepansHoro 3axkoHa Ne63-03
YCIIOBUM  NpU3HAHWs  JEHCTBUTENBHOCTH,  YCHJIEHHOH  KBaIM(DUUMPOBAHHOM
9NIEKTPOHHOM MOAINHUCH.

2.7.2. TlepeyeHb OCHOBaHHUH U1 OTKa3a B IpHEMe NOKYMEHTOB, HEOOXOAMMEIX ISl
MOJNIYYEHHUS MyHULIMTIIATTBHOUN YCIIYTH, SIBIISIETCS UCYEPIILIBAIOIINM.

2.7.3. Pemienue 06 oTKasze B NpHeMe 3asBICHMS U JOKYMEHTOB, HEOOXOOUMBIX JUIs
MPeNOCTABIEHU MYHHUIMIAIBHON YCIYr'H, MOXXET OBITh IPUHATO Kak BO BpeMs
npuema 3asBUTENs, TaK U TOCJe IOJy4YeHHsI OTBETCTBEHHBIM [IOJDKHOCTHBIM JIMIIOM
Oprana HeoOXOIMMBIX IS MPENOCTABIEHUS MYHHULUIIAIBHOM YCHYTH JOKYMEHTOB
(cBefenuit) ¢ HCHOJIL30BAaHMEM  MEXBEAOMCTBEHHOTO  MH(OPMALMOHHOI'O
B3aMMOJIEHCTBUSI, B CPOK, He MpeBbIIAIOIMN 9 pabouux AHEW cO IHS PEerucTpaluy
3asiBJICHUS.

2.7.4. 3ampemaercs OTKa3bplBaThb B IIpUEME 3adABJICHUA M HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJi1 MpPEeNOCTaBIEHUS MYHUUMIIAJBHOW YCIyrd, B Clydae ecild
3asBJEHUE KW JOKYMEHTBl, HeOoOXOAMMBIE ISl IPENOCTaBIE€HUST MYHHLUIAIBHOU
yCIyrd, TOJaHbl B COOTBETCTBHM C HHQpoOpMauued o CpoKax M Hopsake
MPeNOCTaBIeHHsT MYHULMIIANIBHONW yciyry, onybnukoBaHHOM Ha Epunom mnopraie,
PecnyOnukanckoM noprarne.

2.8. VcuepnipiBaroluuii epedyeHb OCHOBAHUH JIst IPUOCTAHOBIICHUS MIPEJOCTaBICHUS
MYHUIMTIAJIBHON YCIYTH WX OTKa3a B MPEAOCTABIEHUH MYHHUMITATBHON YCIYTH
2.8.1. OcHoBaHusl [IJIsl MIPUOCTAHOBJICHUS NPENOCTABICHUS MYHULUIIAJBHON YCIyTU

OTCYTCTBYIOT.

2.8.2. OcHoBaHus AJIst 0OTKAa3a B [PeJOCTaBIeHUU MyHUUIUTIATBHON YCIyIH:

1) mocTymieHue OTBeTa OpraHa TrOCYAapCTBEHHON BlIacTH, oOpraHa MECTHOIO
caMoymnpaByieHus: OO TOABEJOMCTBEHHONW OpraHy rocylapCTBEHHOW BIAcTH WU
OpraHy MECTHOTO CaMOYIpaBlieHUs] OpraHU3alUh Ha MEXBEIOMCTBEHHBIH 3arpoc,
CBUIETENLCTBYIOIEr0 00 OTCYTCTBHM JOKyMeHTa W (W) uHGOpMalUH,
HEOOXOTUMBIX I151 npeaoCTaBiIeHus MyHULIMTIaNbHON yCIyIH, eciu
COOTBETCTBYIOLIMM JOKYMEHT He OBUI MpeNOCTaBJeH 3asgBUTENEeM 110 COOCTBEHHOM
HWHULMATUBE.

2.8.3. TlepeueHp OCHOBaHMM IJIsl OTKa3a B MpPeNOCTaBJIEHWH MYHULUNAIBHON YCIyrH
SIBJISIETCS UCUEPIBIBAIOLIUM.

2.8.4. 3ampeluaercss OTKa3biBaTh B MNPEJOCTaBASHUH MYHHUIHUIIAJIBHOM YCIYyTU B
Cllyyae, €CiM 3asiBJIeHHE O TMpeNoCTaBI€HUM MYHULMMAJBbHOM yCIYrd MOJAHO B
COOTBETCTBHUH C MH(POpMaLMell O CpOKax U MOPSAKE MPeIOCTaBIIEHUs] MYHUALIMIAILHON
yCIyTH, ONyOJIMKOBaHHOHU Ha EnuHoM noprtane, PecriyOnukanckom nopraie.



2.9. PasMmep nuaThl, B3UMaeMol ¢ 3asiBUTeIIs IPH IPeIOCTaBIeH|H My HUIIMITaIbHON
YCIIyTH, ¥ CIIOCOOBI €€ B3UMaHUs
MyHuLUanbLHas yeayra npeocTaBisieTcs Ha 6€3B03Me3/IHOM OCHOBE.

2.10. MakcuMasbHBIN CPOK OKMAAHHs B OYEpENM NIPHU Mojayue 3asiBUTeIeM 3a1poca o
NMpefoCTaBIeHUH MyHUANIANBHOM YCIIyIH U NPHU MOJIyYeHUH pe3ynbraTa
IIpeIOCTAaBIeHHsI TAKUX YCIIYT

2.10.1. Bpems OxHaaHus TpU ToAade 3asBleHHs Ha IOJNydYeHHe MYyHMIIHIaIbHOH
yclyTH - He 6onee 15 MUHYT.

2.10.2. Tlpu nosydeHuM pe3ysibTaTa I[pPeJOCTaBIEHHWS MYHUIMIIANBHOW YCIyru
MaKCHMaIbHBIH CPOK OKMAAHUS B OUeper He JOKEH MpeBbIIIaTh 15 MUHYT.

2.11. Cpok perucTpanyu 3anpoca 3asBUTeNst O IpeJoCTaBICHUN MyHULUIIAIBHOM
YCIIYyTH

2.11.1. Tlpu nuunoM ob6pawmienuu B MOPLl B neHb Mojayu 3asBIEHUA 3aIBUTENO
Beimaercs  pacricka uW3  AMC  MOIL[ ¢ perucrpalliOHHBIM  HOMEpOM,
NOATBEPKAAIOLIKM, UYTO 3asiBJIEHUE OTIPABIEHO, U NATON N10JJa4H 3as1BJICHHUS.

2.11.2. Tlpm HampaBlE€HUM 3asBIEHHs IOCPEACTBOM EauHoro rmnoprana,
PecnybnukaHcKoro noprania 3assBUTENb B I€Hb N10JAa4X 3asBJIEHUS [10JIy4aeT B JUYHOM
xkabuHeTe PecnyOnukaHCKOro mnopraja M 10 3JIEKTPOHHOH II0YTE YBEAOMIIEHHUE,
MOATBEpPXKAAIOLee, UYTO 3asBJ€HHE OTNPABIEHO, B KOTOPOM  YKa3bIBalOTCH
perucTpalMOHHBIM HOMEpP U AaTa NoJadu 3asiBIEHHUS.

2.11.3. Ilpu nnyHom oOpamenun B Opran B [J€Hb IIOJAa4d  3asABIEHUA
YIIOJIHOMOUEHHBIM JOJKHOCTHBIM JIMIOM Oprana 3asBUTENIO BBIAAETCS paclldCKa U3
aBTOMAaTU3MPOBAHHOM MH(OPMALIMOHHON CHUCTEMBI, NIPEIHA3HAYEHHON A1 OKa3aHUs
rOCyapCTBEHHBIX W MYHUIMIANBHBIX YCIYyT, C PErUCTPALMOHHBIM HOMEpPOM, AATOU
N0/1a4yy 3asBNEHUS U NTepeYHEeM NPEICTABICHHBIX JOKYMEHTOB.

2.12. TpeboBaHUs K MOMEILIEHUSIM, B KOTOPBIX IPEeJOCTABISIETCS MYHHULIUIIATIBHAS
yciyra

2.12.1. TlpemoctaBneHve MYHULMITAIBHOW YCIYyI'M OCYUIECTBISETCS B 30aHUAX U
MOMeUleHUsIX, OOOpPYNOBaHHBIX IPOTUBONOXAPHOM  CHUCTEMOM U  CHUCTEMOM
[10’KapOTYLLIEHUS.

ObecneunBaeTcs OeClpensiTCTBEHHBIM AOCTYI UHBAJIMAOB K MECTY IPEIOCTaBIEHUA
MYHULHANAIbHON yCIyru (yAOOHBIM BXOA-BBIXOJ B IIOMEILUEHUS U NepeMelleHue B UX
npeznenax).

BusyanbHasi, TekcToBasg HH(pOpMaLus O MOpslKe NpPeJOoCTaBlIeHUs MYHULMNAIBHOH
YCIYTH pa3MellaeTcsl B yJOOHBIX IJIs 3asiBUTeNed MecTax, B TOM YHCIIe C YYEeTOM
OIPaHUYEHHBIX BO3MOXKHOCTEH HHBAIUIOB.



2.12.2. OcywecTBIgIOTCS Mepbl 10 O0EeCNeYeHUIO WHBAIMJIaM, B TOM YHUCIE
UCIIONB3YIOIUM Kpeca-KOMSICKA U COOaK-IMIPOBOJHUKOB, YCIOBHH JIOCTYITHOCTH
3J1aHUs, TOMEUWEHNN U YCIIYT, BKIIIOYast:

1) ycrnoBust mis 6ecrpensTCTBEHHOro JOCTYNa K 3AaHMIO W MOMEIUEHHSM, a TaKxke
Mpe0CTaBASEMBIM B HUX YCIYraM,

2) BO3MOXHOCTb CAMOCTOATENIBHOTO TepeBIKeHus 1o Tepputopun Oprana, BXoja U
BBIXOJa B 34aHMe W TnomelneHus OpraHa, NMOCagKd B TPaHCIOPTHOE CPENCTBO H
BBICAJKH U3 HEro, B TOM 4KCIIe C UCIOJIB30BaHUEM Kpecia-KOJSCKH,

3) conpoBOXAEHME UHBAIHM/IOB, UMEIOILUX CTOMKHME pacCTpoHcTBa (DYHKLIMH 3pEHUs U
CaMOCTOSATENBHOIO TTepPeIBUKEHHUS, U OKa3aHHe UM IIOMOLIY B 3JaHUHU M IIOMEILIEHHSIX;
4) Hamjexaulee pasMmellleHHe 0o0OpyHOBaHUS M HOCHTENEH MHGOpMaLMH,
HeoOXOAUMBIX IJIs obecrieueHus: OeCpensiTCTBEHHOTO AOCTYIIa HHBAJIUIOB K 30aHHIO,
NOMEIIEHUSIM U K YCIyraM C YYETOM OTPaHMYEHHH HX KU3HEIEATEIbHOCTH;

5) Jomyck B 3/aHH€ M TOMEIIEHUs COOaKU-IPOBOAHUKA NPU HAJIUYMU JIOKYMEHTA,
MOATBEPXKOAIOIIEr0 €ee CrelualbHoe Oo0y4YeHHe W BblAaBaeMoro mno Qopme U B
nopsiike, YTBEPXKIAEHHBIX TNpUKa3zoM MMUHHUCTepcTBa TpyAa M COLHMANBHON 3allMTh
Poccuiickoit ®emeparuu ot 22.06.2015 No386H «OO06 yTBepXAeHUU (DOPMEI
JIOKYME@HTa, TOJITBEpPXKAAIOIIEro creudaibHoe oOydeHue coOaku-IPOBOAHUKA, U
NopsJiKa ero BblAadmn»;

6) oxazaHHe COTPYIAHUKAMH, NPeAOCTaB/ISIIOIMMHY MYHUIMIIATBHYIO YCIYTy, TTOMOLLIX
MHBaJUJaM B MPEOJOJEHUH 0apbepoB, MEUIAIONIMX MOTYUYEHHIO UMH YCIYyT HapaBHE C
JPYTUMH JIMLAMH.

2.12.3. TpeboBaHus B yacTH obecnedeHusi JOCTYITHOCTH AJIsI UHBANUIO0B OOBEKTOB, B
KOTOPBIX OCYLUECTBJISIETCS INPENOCTaBICHHE MYHHULMIANBHOW YCIYTd, U CpEICTB,
UCIIOJIB3YEMBIX IIPHU IMIPEAOCTABICHUM MYHHULMINAIBHON YCIYId, NPHUMEHSIOTCS K
o0BeKTaM M CpeAcTBaM, BBEIEHHBIM B OKCIUIyaTalHI0 WKW  IIPOIIEIIINM
MOJEPHU3AIMIO, peKOHCTPpYKLMUIO nociie 1 urong 2016 roxa.

2.13. Iloka3zaTenu NOCTYNHOCTH U KaueCTBa MyHULIMNIAJIBHOHN yCIIyTH
2.13.1. IJokazarensMu [JOCTYNHOCTH NPEAOCTABACHHS MYHULHUINAIBHON YCIyru
SIBJISIFOTCSL:

PacIoJIOKEHHOCTh TOMELIEHMS, B KOTOPOM BEAETCS IpUEM, BblIadya JOKYMEHTOB B
30HE JOCTYMHOCTH OOLIECTBEHHOr0 TPaHCIOPTa; HAIMYUE HEOOXOAUMOI0 KOJINYECTRA
CIIEIUAJIUCTOB, a TAK)XE MOMEIIEHNUM, B KOTOPBIX OCYIECTBIISIETCS IPUEM TOKYMEHTOB
OT 3as1BUTEJICH;

HaJlldyMe HcuepmblBarolied HHpoOpMalMu O crocobax, TOpsSIKe M CpoKax
MpenoCTaBJeHUs] MYHHUIMIIAJBHONW yCJIYrd Ha WH(QOPMAaLHOHHBIX CTeHJaX, EJuHOM
noprane, PecrmyGiaukanckom — noptane, oduLHANBHOM  cailiTe  3aMHCKOTO
MYHULMIIANIBHOTO paiioHa B pazneiie «Cenpckue moceneHus» B HHGOPMALKUOHHO-
TeJIeKOMMYHHUKallMOHHOH ceTu "MHTepHeT" (zainsk.tatarstan.ru);

OKa3aHMe ITOMOLIM HMHBAalHJaM B NPEONONEHUU 0aphepoB, MELIAIOUIMX I10Jy4EHHMIO
YIMH yCIIyT HapaBHE C IPYTUMU JIULAMH.


zainsk.tatarstan.ru

2.13.2. TlokazarensmMu KadecTBa NMPeOCTaBIeHU MyHULIMIAILHON YCIYTH ABIISIOTCA!
1) cobmroieHre CPOKOB MpHeMa U paCCMOTPEHHS JOKYMEHTOB;

2) cobofieHre CpoKa MMOyYeHUs Pe3yibTaTa MyHULMITATBHON YCIYTH,

3) orcyrcTBUe OOOCHOBAaHHBIX Kajnob Ha HapyleHHs aIMUHHCTPaTUBHOIO
pernaMesTa, CoBepleHHble paboTHUKaMu OpraHa;

4) KOMMYECTBO B3aMMOIEHCTBHMI 3asBUTENs C JOJDKHOCTHBIMH JHLaMH (0e3 yyera
KOHCYJIbTaLUNH ):

B3auMoielcTBHE 3asBUTeNs ¢ paborHukamu Oprana unu MOLL npy npexocTaBieHUH
MYHMLMIAIBLHON YCIYTrH OCYLUIECTBASETCS OAUH pa3 IIPH NPEJCTABIICHUH 3asBIEHUS CO
BCEMH HEOOXOIUMBIMHU JIOKYMEHTAMHU; OJMH pa3 B CiIydae HEOOXOOUMOCTH HOTYUEHHUS
pe3ynpTara NpedoCTaBIeHHsl MyHUlunansHoi yenyra B Oprane unu MO®L] B dopme
IK3EeMILIsApa JIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTEJIE.

[TpooKUTEeNLHOCTh OAHOTO B3aMMOJAEHCTBUS 3asiBUTENS C JOJDKHOCTHBIMHU JIHLIAMHU
IpU NPefoCTaBIeHUN MYHUITUIIATIBHON YyCIyTrd He IIpeBbIaeT 15 MUHYT.

3asBUTENH BIpPaBe OLEHHUTH KauecTBO MPEAOCTaBIEHHS MYHHLUUINAIBHOW YCIYTH C
TIOMOILIBIO YCTPOHCTB TOABMIKHOU pamguoTesleOHHOM CBsI3U, C UCIOJIB30BaHUEM
PecnybnukaHnckoro noprana, TepMHUHAIBHEIX YCTPOUCTB.

2.13.3. Mudopmauus o xoJe mpeaocTaBlIeHus MyHUIMOAIbHON YCAYyT MOXeET ObITh
nojy4yeHa 3asBUTENEeM B JUYHOM kabunere Ha EgmHom moptane, Pecnybnukanckom
noprasie, B Oprane, M®I].

2.13.4. IlpepocraBneHue MyHUIUIIATBHOM YCIYyTH ocyulecTBiaseTcs B modom ML no
BBIOOPY 3aBUTENS HE3aBUCHMO OT MECTa €ro XUTENbCTBA WU MecTa (DaKTHYECKOro
npoxuBaHus  (npeOpiBaHusi) Ha  Tepputopuu PecnyGnuxu  Tatapctan 1o
IKCTePPUTOPUANIBHOMY NpUHLUMNY. MyHUIMIIaNbHAs yCIyra B COCTaBe KOMILIEKCHOTO
3arnpoca He MpeI0CTaBISETCS.

2.15. Vnpie TpeGoBaHuUs K IPEeIOCTABICHUIO MyHULIMTNIATIBHON YCIIYTH
2.15.1. Tlpu npemocTaBlieHUH MYHHULMIAILHOW YCIYrd B SJIEKTPOHHOH ¢opme
3asiBUTENb BIIpaBe:
1) nmonyuuts “HPOPMALHIO O MOPSAKE U CpokKax MpedoCTaBIEHUs] MYyHUIIUNAIbHON
yClyTy, pasMelleHHyto Ha EnnHom noprane, PecnybnnkanckoM rnopraie;
2) rmonathk 3asBleHUE O NIPEAOCTABIEHUH MYHULIUITANBHON YCIYTH U UHBIE JOKYMEHTHI,
HeoOXonuMBIe ISl  TNpedOoCTaBlIeHHUsS MYHULMIAIbHOM YCIyrd, B TOM YHCIE
JIOKYMEHTHI U WHGOPMAaIHIO, dJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUU C MyHKTOM 7.2 yacTd 1 ctateu 16 @enepanbHoro 3akoHa oT 27 U0
2010 roma Ne210-®3 «O6 opraHuzanuyd NOpeAoCTaBleHUs T'OCYJapCTBEHHBIX U
MYHUIMNIATBHBIX YCIYT», C UCNOJB30BaHMeEM PecnyOnukaHCcKoOro noprana;
3) MONy4YuThb CBeJeHUsS O XOJE BBHINIOJIHEHUS 3asBI€HHH O NPEeNOCTaBICHUH
MYHUIIUNATBHON YCIYTH, OJaHHBIX B 3JIEKTPOHHOH (hopme;
4) ocyl1ecTBUTH OLIEHKY KauyecTBa NPEeAOCTaBICHU MYHULUIIAIBHON YCIIYTH;
5) mnony4yuTh pe3ynbTaT INPENOCTABICHHUs MYHUIUNATLHOM YyciIyrd B dopme
3JIEKTPOHHOTO JOKYMEHTA;
6) momath kanoby Ha pelieHwe u gedcTBue (OezfeiicTBhue) OpraHa, a TaKkKe €ro
JOJDKHOCTHBIX JIML, MYHULMNANBHBIX CIy)XallliX INOCPencTBOM PecmyOnmKaHCKOro



rmoprana, noprana QeaepalbHOM ToCylapcTBEHHOH HH(GOPMALMOHHOH CHCTEMBL,
obecneunBaroLLeil mpolecc 10cyaeOHOro (BHeCyne6HOro) 00X)anoBaHus PeleHHH U
neicTBUi (Oe3nefcTBUs), COBEPIUEHHBIX [IPU MPEIOCTABICHUN IOCYNapCTBEHHBIX H
MYHHLMNAIbHBIX ~ YCJIYr OpraHamMy, MpPeJOCTABISIOIUMU T[OCYAapCTBEHHBIC U
MYHMLMIAIbHBIE YCIYTH, MX JOJDKHOCTHBIMH JIMLAMH, TOCYIapCTBEHHBIMU H
MYHHULHUIIANBHBIMU CIIY>KALIUMH.

2.15.2. ®opmupoBaHHE 3asBJIEHUS OCYILECTBJISETCS TOCPEACTBOM 3aIlOJHECHUA
37eKTPOHHOM (OpMBI 3asBieHust Ha PecyOnukaHcKoM mopTaie 6e3 HEOOXOOUMOCTH
JOMOHUTENILHOM M0a4M 3asBJIeHUs B KaKoH-1nbo nHOH dopme.

2.15.3. Ilpu ¢popMUpOBaHUM 3asIBIEHUs] 00ECIIEUnBAETCS:

1) BO3MOXHOCTH KOMUPOBAHUS W COXPaHEHUs 3adBJIEHUA M UHBIX JOKYMEHTOB,
HeOOXOIUMBIX JUIsl IPeAOCTaBIEHUs YCIIYTH;

2) BO3MOXHOCTb 3arOJIHEHUS HECKOIBKUMH 3asBUTEIIMU OJTHOH 31€KTPOHHOA (hOPMEI
3asBlIeHHsT TMpd oOpallleHud 3a YyCIyramu, NpeanojaraloliuMid HamnpasjeHne
COBMECTHOTO 3asiBIEHUs] HECKOJIbKUMH 3asiBUTEIISIMU;

3) BO3MOXKHOCTb I€4aTH Ha OyMaXHOM HOCHTEeNe KOIUU 3JIEKTPOHHOH (OPMEI
3asBIECHUS;

4) coxpaHeHUe paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OopMy 3asiBIE€HUsS 3HAYEHUN B
110001 MOMEHT 10 JKENIaHHWIO TIOJB30BaTeNsl, B TOM YHCJe IPH BO3HUKHOBEHHH
onbOK BBOJMA M BO3BpaTe JI IMOBTOPHOIO BBOJA 3HAUCHUH B DNIEKTPOHHYIO (OpMY
3asiBICHUS;

5) 3amonHeHue Tojied ANeKTPOHHOM (OpMBI 3asiBIEHHUs 0 Haudala BBOJAA CBEJEHUU
3asgBUTENIEM C HUCITONB30BAaHWEM CBelNeHUH, pasMmelneHHblx B ECHA, u cepenuii,
ONnyONMKOBaHHBIX Ha PecnyOnukaHCKOM IOpTase, B 4acTH, Kacarolleics CBeleHMH,
OTCYTCTBYIOILMX B eIMHOM cucTeMe UIeHTUPUKAIINKN U ayTeHTUDUKALIH;

6) BO3MOXXHOCTb BEPHYTHCSl Ha JIt0OOM K3 ATANoB 3alOfHEHHS 3JIEKTPOHHOU (hOPMBI
3asBJIeHMs 6e3 NOTepHu paHee BBeJeHHON HH(opMaluy;

7) BOBMOKHOCTB JI0CTYIa 3asBUTEJNS K paHee MOJaHHbIM UM 3agBJIEHUSM B TEUEHHUE He
MeHee OJIHOI0 roJia, a TaKKe YaCTUYHO CPOPMUPOBAHHBIM 3aIBIEHUSM - B TeUEHHE He
MeHee 3 MecCsLEB.

2.15.4. 3anuce 3agButenedl Ha npueM B MOILI (manmee - 3amuch) OCyIIECTBASETCS
nocpeactsoM Pecity0iIMKaHCKOro ropTaina, TefiepoHa koHtakT-menTpa MOL.
3asBUTENIO TPEAOCTaBISAETCS BO3MOXXHOCTb 3allMCH Ha JI00Ble CBOOOIHBIE IS
IpUeMa JaTy U BpeMs B NpelesiaX yCTaHOBJIEHHOIO B MHOTO()YHKIIMOHAIBHOM IIEHTpe
rpaguka npuema.

3anuch Ha ONpeeNeHHY0 AaTy 3aKkaHuYMBaeTCs 3a CYTKH J0 HACTYIUICHHS 3TOM JAaTkI.
Jis ocyulecTBIEHUs TNpeABapUTENbHOM 3alHMcH IOCPEeACTBOM PecrmyOluKaHCKOro
nopraja 3asBUTEII0 HeOOX0AUMO yKa3aTh 3alipallliBaeMble CUCTEMOMN HaHHLIE, B TOM
uypcnie:  (GaMuNMIo, MMs, OTYeCTBO (IIpY HaNW4YMHU); HOMep TeliedoHa; ajapec
3JIEKTPOHHOM MOYTHI (110 XKEJAHHUIO); XKEelaeMylo IaTy U BpeMs IpueMa.

B cnmyuyae HecooTBETCTBHA CBEACGHUH, KOTOpBIE COOOLIMI 3afBUTENb IpPH
OpeaBapUTENLHON 3allMCH, JOKYMEHTaM, IPEJICTaBIeHHBIM 3asiBUTENIEM MPH JTHYHOM
npueMe, NpeBapUTeNbHas 3aluch aHHYIUPYETCH.

[Ipy OCYILECTBIIEHUM TPEABAPUTEIBHON 3allMCH  3asABUTENIO  OOECIeuMBaeTCs
BO3MOXKHOCTh paclieyaTaTh TaJOH-MOATBEPXKIEHUE. B ciyvae, ecnu 3asBUTENb
COOOLUIMT aIpec 3NEKTPOHHOM MOYTHl, Ha YKa3aHHBIM aapec TaKKe HalpaBisercs



uHpOpMaUKUs O TMONTBEPKAECHUM NPEABAPUTENLHONW 3allMCH C YKa3aHHEM ATkl
BPEMEHHU U MECTa Ipuema.

[Ipu ocylIeCTBIEHHH TIPEABAPUTENIBHOM 3alliCH 3aABHTENb B 00A3aTEIBHOM MOPSIKE
WHGOPMHUPYETCST O TOM, YTO IIpe/BapuUTelbHas 3allMCh aHHYJIUPYETCs B Clydae €ro
HEesBKH I10 UCTeUeHUH 15 MUHYT C HA3HAYEHHOI0 BpEMEHH NIpHUeMa.

3asgBuTEND B 11000€ BpeMs BIIpaBe OTKA3aThCs OT MpeBapUTEbHOHN 3alliUCH.
Banpewaercs TpeGoBaTh OT 3asBUTENs COBEPILEHUs MHBIX JECHCTBHUH, Kpome
MPOXOKAEHMST USHTH(PUKAINN ¥ ayTeHTU(QUKALMU B COOTBETCTBUU C HOPMATHBHBIMU
IpaBOBLIMM akTamMu Poccuiickodl ®epepauuu, yKka3aHuMs LENd IpHEMa, a TaKxkKe
MpeJIOCTaBIeHHs] CBEJeHUH, HEOOXOAUMBIX I pacueTa JJIUTEIbHOCTH BPEMEHHOTO
MHTEepBaia, KOTOPhIH HeoOXoauMo 3abpOHMPOBATE U1 IIpUEMa.

3. Cocras, M0OCIeA0BATEIbHOCTh U CPOKH BBINOIHEHUS aIMUHUCTPATUBHEIX MPOLEAYD,
Tpe6GOBaHUs K MOPSIKY UX BBITIOJHEHHs, B TOM YUCJIE OCOOEHHOCTHU BBIITOJIHEHUS
aJIMUHHMCTPATHBHBIX TIPOLIEYP B 3IEKTPOHHOH GopMe, a TaKKe 0COOEHHOCTH
BBIMTOJIHEHUSI aIMUHUCTPATHBHBIX MPOLIEAYP B MHOTO(pYHKIHOHAIBHEIX EHTPAX

3.1. Onucanue nociieNoBaTeIbHOCTH NeUCTBUN NPU NPENOCTaBICHUN MYHULMITAILHON
yCIIyT'H

3.1.1. TlpenocraBreHne MyHUIMNAIBLHOM YCIYrd BKJIIOUaeT B cels cClenyrouue

aIMUHUCTPATUBHbIE POLEYPHL:

1) KOHCYIBTUPOBAHUE 3aSBUTENS;

2) NpuHSTHE U paCCMOTpPEHNE KOMIJIEKTa JOKYMEHTOB, IPEICTaBIEHHBIX 3aiBUTEIEM;

3) HampapieHHE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIME B

PeNOCTaBAEHUH MyHHUIIMNIATBHON YCIIyTH;

4) NOAroTOBKA pe3ysibTaTa MyHUIIUNTAIbHON YCIyTH;

5) Bblgaua (HampaBiieHHWe) 3asBHUTENI0 pe3ylbTaTa MYHULMMIANbHOW yciayru; 6)

HCIpaBlieHne TeXHUYECKOH OIIUOKH.

3.2. OkazaHue KOHCYJIbTallMi 3asiBUTEIIIO
3.2.1. OcHoBaHMeM Hayvajia BBINOJHEHUs] aAMUHUCTPATUBHOW MpOUENYpHl SIBISETCS
oOpalleHye  3asgBUTeNss 1O  BOMNpPOCaM, CBSI3aHHBIM  C  [PeJOCTaBJIEHMEM
MYHULMNAJIBHOU YCITYTH.
JomxnocTHeiM ~ JULOM  (pabOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJIHEHUE
aAMUHUCTPATUBHOM NPOUENYPBI, SBISAETCS:
npu obpauienun 3asputens B MOIL] - paborauk MOI];
npu oOpaiwgeHnu 3asiBuTeNns B OpraH - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBaHHE.
3.2.2. 3asBUTENh BIpaBe OOpaTUTHCSA 3a KOHCYJbTALlMEH O TIOpSAKE M CpOKax
NpeloCTaBAeHUsT MYHMIUNanbHOW ycrayrd B MOIL[ nuuHO M mo TenepoHy H
3JIEKTPOHHOM MoYTe.
PaborHuk MLl KOHCYNbTUpPYET 3asBUTENsl, B TOM 4YHCIe IO COCTaBy, (opme
NpeNCTaBIsAeMON  NOKYMEHTallMH M JPYyrUM  BOIpocaM Uil ITOJIy4eHHs
MYHUIUIATBHON YCIyTH,



3asBUTENbE  MOXET IONYyYHTh HHGOPMALMIO O  IOpsAAKe  IPeIOCTaBICHHUSA
MYHUIMIANBHOR yeIyru Ha oduimaisHoM caiite ML http://mfcl6.tatarstan.ru.
AIIMUHMCTPATUBHBIE — MPOUERYpPhl, yCTaHABIMBAaEMBI€  HACTOSILIMUM  IYHKTOM,
BBITIONHSAIOTCSA B JIeHb 00palleHns 3asBUTENS.

PesyinpTaTaMy BBINIOJTHEHUS aAMUHUCTPATUBHBIX NPOLEAYP SBISIOTCS: KOHCYIBTALUS
Mo cocraBy, (opMme NpeAcTaBIsdeMON JOKYMEHTallMd U JAPYTMM  BOIpOCaM,
HeoOXOAMMBIM IS MOJIYUEHUS] MyHULUITAJILHON YCIIyTH.

3.2.3. 3asgBuTens Bnpase obpatuthes B Oprad 1o tenedoHy M 3JIeKTPOHHOH I0YTe, a
TaK)Ke NONYYUTh KOHCYIbTaluio Ha PecryOnukaHckoMm Topraie, caite Oprana o
MOPSAKE W CpOKaxX IMPEJOCTaBIEHUs MYHULMIANBHON YCIyr#, B TOM 4YHUCTE IO
cocTaBy, (popMe NMpeAcTaBIieMOl JOKYMEHTAlUU U IPYTMM BOIIpOCcaM s [TONyYeHH s
MYHMLUIAIBHOHN YCIyTH.

AJIMMHHUCTpaTUBHBbIE  TPOLEAYphl, YCTaHaBIMBaeMble  HACTOSAIUUM  IIYHKTOM,
BBINOJIHSIOTCS B T€UEHME TpeX paboyuX JHEH co JHS MOCTYILIEHUs OOpallleHus.
PesyipTaramMu BBITOJIHEHUS aAMUHUCTPATUBHBIX NPOLIENYD ABJISIOTCA: KOHCYNIbTAlUN
no cocrasy, ¢GopMme NpeAcCTaBIIeMOd NOKyMEHTaluu W JpYIMM BONPOCam,
HEOOXOIMMBIM JIJISl TTOJTYHEHHS] MyHULHUIIAIbHOMN YCIIYTH.

3.3. IlpuHsaTHe ¥ paccMOTpeHHE KOMILIEKTa JOKyMEHTOB, [IPeICTaBIEeHHbIX
3asiBUTENIEM

3.3.1. Tlpuem DOKYMEHTOB AJIS MPeAOCTaBIECHUS MyHUIIMITANBHON ycayr yepe3 MOL]
wiu ynaneHHoe pabouee mecto M®II,

3.3.1.1. 3asBuTtenp (npencraBuTeNs 3asBUTeNs1) obpaiaercs B MOLL ¢ 3anpocoM o
MpeNoCTaBIeHUH  MYHHUIMUNAIBHOHM yCIYTM M IPENCTaBISIET AOKYMEHTBl B
COOTBETCTBHU C MYHKTOM 2.6 aIMUHUCTPATUBHOIO pErjlaMeHTa.

3.3.1.2. Pabothux M®LI, Begymuii npuem 3asBIeHUN:

onpeesieT rpeaMeT oOpallleHusl; y10CTOBepsIeT TNYHOCTD 3asBUTEIS;

MPOBOAMUT TMPOBEPKY IOJHOMOUMHA JHIA, NOMAXOUIEr0 IOKYMEHTBI; IPOBOAUT
MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMsAM, YKa3aHHBIM B MyHKTe 2.6
aZIMUHUCTPATUBHOI'O PerilaMeHTa; 3aloIHsIeT 3JIeKTpoHHYIo dopmy 3asBiaeHus B AVC
ML

Opyd NpeJOoCTaBIeHUH JIOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6 aJIMHHUCTPaTHUBHOIO
periamMeHTa Ha OyMaKHOM HOCHUTelle, OCYIIECTBIsIeT CKaHUPOBAaHUE MPEACTABIEHHbIX
IOKYMEHTOB; pacneuaTbiBaeT 3aspieHne n3 AWUC MODILI; nepenaer 3asgBUTENIO Ha
MPOBEPKY U NOANUCAHUE;

nocljie MOAMMCAHUS CKaHUpyeT noanucaHHoe 3asBieHue B AVIC MOL]; 3arpyxaer B
AVC MO noKkyMeHThl, IpeACTaBIECHHbIE B JJIEKTPOHHOW (POPME HIIM 3JIEKTPOHHBIE
o0Opa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE [1€10; BO3BPAILAET
MOANMCAHHOE 3asBJICHUE U OPUTMHANBl OyMaXKHBIX JOKYMEHTOB; BBIIAET 3asBUTEIIO
pacrnucKy B IpHeMe TOKYMEHTOB.

AZIMUHUCTpaTUBHbIE  MPOLEAYpHl, yCTaHaBJIHMBaeMble  HACTOSAIIMM  ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpalleHUs 3asBUTENS.

PesynpraTaMy BBINOJHEHHUS] aJIMUHUCTPATUBHBIX MpPOUEAYP SBISIOTCSA: TOTOBOE K
OTIPABKE 3asBJIEHME U MaKeT JOKYMEHTOB.
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3.3.1.3. Pabotauk M®I] HanpaBnsgeT nakeT JOKYMEHTOB, MPUHATHIX OT 3asBUTENS B
Opran B 3J€KTpOHHON (opme (B COCTaBe IAaKETOB IEKTPOHHBIX JEN) B TEYECHHUE
oJHOro pabouero AHs co AHSA OOpalleHus 3asBUTENS B CTPYKTYpHOE MOJpa3aeiieHue
MOLI.

PesynbpraTaMy BBIMOJIHEHUs aJIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCA: 3asABIIEHUE U
nakeT JOKYMEHTOB (3JIGKTpOHHOE [eno), HalpaBieHHble B OpraH, IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOAECHCTBHUS.

3.3.2. Ilpuem HOKYMEHTOB [Js NpPEANOCTaBIEHUsS MYHHUIMIAIBHOW YCIYyrd B
3JIeKTpOHHOHU (popMe yepe3 PecriybnukaHckui noprail.

3.3.2.1. 3asBuTenb JUIS MOAAYU 3asABICHUS B DSJIEKTPOHHOH (POpME BBIIOIHAET
CleyIOLINE IeUCTBUSA:

BBITIOJIHSIET aBTOPU3ALIUIO;

OTKpBIBaET (POPMY 3JIEKTPOHHOTO 3asiBJIEHUS;

3amoyHsgeT (pOpMy 3IEKTPOHHOIO 3asBIEHUS, BKJIIOYAIOLIYIO CBEJEHNs, HEOOXOAUMBIE
1 00s13aTeNnbHble ISl PeOCTaBIeHUs] MyHHIIUIIAIbHON YCIyTH;

NPUKPEIIACT JOKYMEHTBl B JJIGKTPOHHOH QopMe MWIHM DIIeKTPOHHBIE 00pa3kbl
NOKYMEHTOB K (opMe  3JEeKTPOHHOrO  3asiBieHus (Ipu  HeoOXOAMMOCTH);
noaTBepxkAaeT (PaKT O3HAKOMIIEHHs M COINIACHS C  YCIOBUSAMH U IIOPSAJKOM
MpeNOoCTaBleHHsI MYHHUIIUTNIAILHOW YCNYTH B 3JIEKTPOHHOM (opMe (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COINTaCHH B (pOpMe 3JIeKTPOHHOTO 3asIBICHHUS );
NOATBEPKAAET  JOCTOBEPHOCTH COOOILIEHHBIX CBEJIeHNH (ycTaHaBnIUBaeT
COOTBETCTBYIOUIYIO OTMETKY B (pOpMeE IIEKTPOHHOTI'O 3asiBIeHUs );

OTIIpaBsieT 3arloJTHEHHOe 3JIeKTPOHHOE 3asBiieHHE (HaXXMMaeT COOTBETCTBYIOLIYIO
KHOTIKY B (pOpMe 3JIEKTPOHHOTO 3asiBJIeHUs);

3EKTPOHHOE 3asiBIEHUE TOANMCHIBAETCS B COOTBETCTBHM C TpeOOBAHMUAMU ITyHKTA
2.6.3 agMHUHUCTPATUBHOIO PETJIaMEHTa;

MoJIy4aeT yBeAOMJIEHHE 00 OTIpPaBKe 3JIEKTPOHHOIO 3asBJICHU.
MdopmaTHO-NOrHYecKas TMpoBepka CPOPMHUPOBAHHOIO 3alpoca OCYLIECTBISIETCS
eAUHBIM (pEeruoHalIbHLIM) IOPTAIOM aBTOMATHYECKM Ha OCHOBAaHMM TpeOOBaHUH,
oTipeAeNsieMbIX OpraHoM (opraHu3alueil), B TIpoLiecce 3alojHEHUs 3asBUTENEM
KOKJIOTO U3 MoJied 3NneKkTpoHHOM ¢Gopmel 3ampoca. IlpH BBISBIEHHHM €IUHBIM
(pervuoHaabHBIM) TOPTATIOM HEKOPPEKTHO 3aMOJIHEHHOIO TOJisl 3JEKTPOHHON (hOpMBI
3arpoca 3asBUTENIb yBEJOMIISIETCS O XapaKTepe BBISBICHHOW OMIMOKU U IOpSIKE ee
YCTpaHEeHUs] TOCPEeNCTBOM HH(POPMALUOHHOIO COOOIIEHUS] HEMOCPEICTBEHHO B
3JIEKTPOHHOM (popMe 3ampoca.

AJIMUHUCTpaTUBHBIE  TNpPOUEAYpPbl, YCTaHABIMBAEMBIE  HACTOALLUMM  ITYHKTOM,
BBINIOJIHSAIOTCS B IEHb O0palleH s 3asBUTENs.

PesynpTaTaMy BBINOMHEHUS aJIMUHUCTPATUBHBIX NPOLEAYpP SIBISIOTCS: 3NEKTPOHHOE
1eno, HanpasjeHHoe B OpraH NocpecTBOM CUCTEMBI 3JIEKTPOHHOTO B3aUMOAECHCTBUS.

3.3.3. PaccmoTtpeHue KoMIIeKTa JOKyMeHTOB Oprasom.
3.3.3.1. OcHoBaHMeM Hauasia BBINOJHEHHUS aIMHUHUCTPATUBHON MPOLEXYPH! SBISETCS
MOCTYyIJICHUE 3asBJIEHUS W HWHBIX JOKYMEHTOB, HEOOXOAMMEIX IJI IpedoCTaBIECHUS
MYHULIUNATBHON YCIYTH.
3.3.3.2. JIomKHOCTHOE JUI0, OTBETCTBEHHOE 3a MpHUeM JOKYMEHTOB, B Clyuae
oOpallleHns1 3asBUTeNs ¢ 3asBieHHeM B Opras: omnpejenseT NpeaMeT oOpalleHus;



yCTaHaBIMBAET JTUHYHOCTD 3asBUTENS;

POBOJMT TMPOBEPKY IIOJHOMOYMH JMLA, [OJAIOUIEro JOKYMEHTHI;, IPOBOAUT
[MPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBAHMAM, YKa3aHHBIM B IyHKTe 2.6
aJIIMUHHUCTPATUBHOIO  perjiaMeHTa, IIPOBEPKY  COOTBETCTBHSA  IPEACTABJIEHHBIX
JOKYMEHTOB YCTAHOBIIEHHBIM TpeOoBaHUAM (Hajnexamee OGOpMIICHHE KOIMH
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOMYHUCTOK, NMPUIIMCOK, 3a4€PKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX MCIIPABJIEHMIT); 3al0NHIET SNeKTPOHHYIO (hopMy 3asBICHUS B
AaBTOMATU3WPOBAHHOW HH(GOPMALMOHHOM cUCTeMe, IpeJHa3sHAYEHHOW IS OKa3aHHs
rOCYIAapCTBEHHBIX W MYHHUIMIANBHBIX YCIYT; IPU NPENOCTaBIEHUH HOKYMEHTOB,
yKa3aHHBIX B MyHKTe 2.0 aIMHUHHCTPATHBHOIO perjaMeHTa Ha OyMaKHOM HOCMTEIIE,
OCYUIECTBJsI€T CKAHUPOBAHHWE TMPEACTaBICHHBIX JOKYMEHTOB; pacleyaThbiBaeT
3asBJIeHUE; TepenaeT 3asBUTENI0 Ha NMPOBEPKY WU NOANMCAHUE; IOCNE MOANUCAHMUS
CKaHUpYyeT MOJANUCaHHOE 3asiBJIEHUE;

3arpy’kaeT B aBTOMATH3UPOBaHHYIO HMH(GOPMALMOHHYIO CHUCTEMY, IIpeJHa3Ha4YeHHYIO
JUIsl  OKa3aHWsl TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX  YCIyr  JOKYMEHTEL,
MpeACTaBJEHHbIC B 3JIEKTPOHHOH (POpMe UIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAaHHBIX
JOKYMEHTOB, ()OPMHUpPYET 3JEKTPOHHOE JeNI0; BO3BpallaeT MOANHUCAHHOe 3asiBleHHe U
OpUTHHaNbl OyMaXXHbIX JOKYMEHTOB 3asBUTENIO; BBbIZAET 3asBUTENII0 pPAclMCKy B
pUEME TOKYMEHTOB.

B cnyuae Hanuuus OCHOBaHMH JJiS OTKa3a B MpUEME JOKYMEHTOB JOJDKHOCTHOE JIHILIO,
OTBeTCTBEHHOE 3a I[IpUeM JIOKYMEHTOB, YBEOOMJISIET 3asBUTENS O HaJIUYUU
OpensiTCTBUN ISl IpUeMa 3asBJIeHUs U BO3BpallaeT eMy JOKYMEHTH! ¢ 0ObsiCHEHUEM
COJIEPKaHUsl BBISIBIIEHHBIX OCHOBAaHUH I OTKa3a B IpUeMe IOKYyMEHTOB.

3.3.3.3. [omKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIpUeM JOKYMEHTOB, IIOCJE
MOCTYIUIEHHUS! JOKYMEHTOB Ha PAaCCMOTPEHHUE!

NPUCBANBaeT 3asBJICHHIO HOMEpP B COOTBETCTBMU C HOMEHKJIATypoil mes; H3ydaer
[IOCTYNMBIIME OSJIEKTPOHHBIE [JejJa, B TOM 4YHCIE TPUJIOKEHHbIE 3asBUTENEM
JIOKYMEHTBI B 3JIEKTPOHHOU (opMe U IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB; IpoBepseT
KOMILJIEKTHOCTh, YHTAaEMOCTh 3JEKTPOHHBIX 0Opa3oB JOKYMEHTOB; IIPOBEpSET
coONIo/IeHe YCIOBUM AeMCTBUTENBHOCTH JJIEKTPOHHOW IOANMCH, MOCPEICTBOM
oOpauleHuss K EnuHomy mnoprany (B ciydae, €ClIM 3asBUTENEM MpPeICTaBIECHBI
DNIEKTPOHHBIE  JOKYMEHTHI, IIOJNHUCAHHBIE  YCHJIEHHOM  KBanu(pUUHUpPOBAHHON
3JIEKTPOHHOMN MOJIHMCHIO).

[Ipy HanuuuM OCHOBAaHMMU, MPENYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHUCTPAaTHBHOIO
pernameHTa, TMOArOTaBIMBACT IMPOEKT pelleHus o0 OoTKaze B IpHeMe JTOKyMEHTOB,
HEOOXOJUMBIX JJIS IPEJOCTaBIeHUs] MyHHLIMNIAIBHOHN YCIYTH.

B cnyuae, ecad B pe3yibpTaTe TNPOBEPKH YCHJIEHHOW KBaJlW(UIMPOBAHHOU
ANIeKTPOHHOUW TOJINKUCH BBISBICHO HECOONIONEHHE YCIOBHHU €€ NeWCTBUTENBHOCTH,
NIPOEKT pellleHus 00 OTKa3e NOJKEH copep)Kath NYHKTHl cTarbd 11 PenepasnbHOrO
3axoHa Ne63-D3, KOTOPhIE MOCIYKUIU OCHOBAaHUEM ISl €0 NPUHATHUS.

[lpoexT pemeHuss o0 oOTkaze B TpueMe [JOKYMEHTOB, HEOOXOAMMBIX I
NpeIOoCTaBlIeHNs MYHHUIIMIANIBHOM YCIYrH, C yKa3aHMeM INpUUMH OTkasa (B clyyae,
€CNM OCHOBaHMs JJd OTKaza B INpHeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPeJOCTaBAEHHs] MYHHUIMIIANBHOR YCIYTH, CBSI3aHbl C HApyLIEHHEM YCTAaHOBJICHHBIX
TpeGOBaHUI K TakUM JOKYMEHTaM, OCHOBaHMS U OTKa3a B ITIPUEME HOKYMEHTOB
JIOJDKHBI  cogepxaTh HMHpOpMalMI0 O HaUMEHOBAaHUU JOKYMEHTOB (MHGMOpMalNH,



CBeJIeHMi), KOTOphle HE IIpelCTaBIEHBI, COAepXkaT HeJOCTOBEepHble U (MJIH)
NPOTHBOPEYUBBIC  CBeJeHHUs, O(GOpPMIEHbl C  HapylIeHWEM  YCTAaHOBJICHHBIX
TpeboBaHuii), HalpaBisgeTcs Ha COIIacOBaHME B  YCTAHOBJEHHOM  TIOpsJIKE
[IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTA.

CornacoBaHye INIpOeKTa pelleHnsi o0 oTKasze B IpHeMe AOKyMEHTOB, HEOOXOIUMBIX
N7 OpEefOCTaBlIeHUs MYHULMINANBHOH YCIOYrd, OCYUIECTBISETCS B IOPSAKe,
MpeyCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUACTPATUBHOrO PETJIaMCHTA.

B cnyyae OTCYTCTBHSI OCHOBaHMM 11 OTKasa B IIpHEME JOKYMEHTOB,
MpelyCMOTPEHHBIX MyHKTOM 2.7.1 agMHHHMCTPATHBHOIO DErjaMeHTa, JOJDKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a ITpHEM JOKYMEHTOB, B TeUE€HUE OJHOIr0 paboyero AHs CO IHH
TOCTYIIIEHHs 3asiBJCHMUs, HallpaBiseT 3asBUTEINIO0, YKa3aHHBIM B 3asBIEHUH CIIOCOOOM,
yBeJOMJIEHHE O NMOCTYTUIEHUH 3asBJIeHUs, COAepIKallee BXOSUINN peruCTpaluOHHbINA
HOMED 3asBIIEHHs, ATy MOJyYeHUs 3asBIeHHs], IepeueHb HAaUMEHOBAHMH (DaiNoB,
NpeJCTaBIeHHBIX K HEMY JIOKYMEHTOB, JaTy NOJy4YeHHs pe3ysbTaTa MyHULMIAILEHOMI
YCIIYTH.

3.3.3.4. Vcnonuenue nmnpouenyp, ykKasaHHelx B nOyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOIO perjaMeHTa, Mpu HaJlW4Md TEXHHYECKOH BO3MOXXHOCTH
OCYLLECTBIISIETCS B ABTOMAaTHYECKOM pexume c YICIIOJIB30BaHUEM
aBTOMAaTM3UPOBAHHON UH(OPMALMOHHON CUCTEMBI, IpeAHa3HA4YeHHOHN IJi1 OKa3aHus
rOCYJApCTBEHHBIX ¥ MyHHULIMIAIBHBIX YCIYT.

3.3.3.5. AIMMHHCTpaTUBHbIE IIPOLENYPBl, YCTaHaBJIMBAaeMble IyHKTOM 3.3.3
aJIMAHHUCTPATUBHOIO perjaMeHTa, BBIIOJIHAIOTCS B TedeHUe oJHOro pabodero AHs cO
JIHS1 TOCTYILJIEHUS! 3asBJIEHUS Ha paCCMOTPEHHE.

PesynpTaTamMy BbINONHEHHS aIMHHUCTPATUBHBIX NPOLIEAYpP SBISIOTCA: IIPUHATHIN Ha
paccCMOTpeHHe KOMIUIEKT NOKYMEHTOB HJIM NPOEKT pelieHUst 00 OTKaze B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX AJIsI IPEeIOCTABIECHNSI MyHULUIIAIbHONA YCIIYTH.

3.4. HanpaBneHue MeXBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl, yJacTBYOLIHE B
NpeaoCTaBAEHUH MyHHULIUITAIBHON YCIyTH
3.4.1. OcHoBaHuMeM Hayaja BBINOJIHEHHUS aJMHHUCTPAaTUBHON NpOUENYyphl SABISETCS
nojiyueHue AOKHOCTHBIM JIMLIOM (paOOTHUKOM), YIIOJTHOMOYEHHBIM Ha BBIIOJHEHHE
aIMHHUCTPATUBHOW  MpoLenypbl, OT  JOJDKHOCTHOTO  Jjnuna  (paboTHuUKa),
OTBETCTBEHHOTO 3a NIPUEM JTOKYMEHTOB, IPUHSATBIX OT 3aIBUTENSA JOKYMEHTOB.

3.4.2. JIoJ>KHOCTHOE JHLO, OTBETCTBEHHOE 3a HaIlpaBJieHHE MEXBEIOMCTBEHHBIX
3anpocoB, POpMUPYET U HaIpaBiIsIeT B dJIEKTPOHHON (opMe NOCPEACTBOM CUCTEMBI
MEXBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aMMOJAEUCTBUS (IpU OTCYTCTBHM TEXHUYECKOH
BO3MOXXHOCTH - HHBIMHM CIIOCOOaMM) 3ampochl O IPENOCTaBIEHUM OOKYMEHTOB U
CBEJIEHUH, MPEeAyCMOTPEHHBIX MYHKTOM 2.6.5 aIMMHUCTPATHBHOIO perilaMeHTa.
AJIMUHUCTPATUBHBIE  NpOLeEeAYypHl, YCTaHABIMBAaE€Mble€  HACTOSLUMM  ITYHKTOM,
BBITIOJIHSIOTCS B JIEHb MPUHSATHS 3asBJICHUS] HA paCCMOTpPEHHE.

Pe3ynpTaTaMu BBINONHEHUS] aAMUHUCTPATHBHBIX NPOLEAYP ABJISIOTCS: HalpaBleHHBIS
B OpraHbl BNACTH M (MJIM) MOJBEJOMCTBEHHBIE OpraHaM BJIACTH OPraHU3allMU 3alpOCHL.
3.4.3. CneyuanucTsl MOCTABIIMKOB AaHHBIX Ha OCHOBAaHHU 3ampOCOB, MOCTYIUBIINX
4yepe3 CUCTEMY MEKBEIOMCTBEHHOIO JIEKTPOHHOIO B3aUMOJAEHUCTBUSL, IPEAOCTABIIAIOT



3anpalIyBaeMble JOKYMEHTHl (MH(QOpPMALMIO) MM HaNpPaBISIOT yBEAOMIEHHs 00
OTCYTCTBMM JIOKyMeHTa W (WJIH) MHGOPMALHHM, HEOOXOAUMBIX MJIsi NPEJOCTaBIEHHUS
MYHUIIMIIANBEHON YCIAYTH (alee - yBeoMIeHHe 00 OTKase).

AIIMUHMCTpATUBHBIE  TpPOLEAYpPhl, YyCTaHABIMBAaEeMble  HACTOSILIUM  IIyHKTOM,
BBINIOJIHAIOTCS B TedeHHe IITH AHed co JHS IOCTYIUIEHMS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3aLMio, IPeJOoCTaBIAIIIAe TOKYMEHT U MH(pOopMaluIo,
eCIId UHBIE CPOKH TIOJrOTOBKU U HAlpaBIE€HUs OTBETA HA MEXBEJOMCTBEHHBIN 3aIpOC
He YCTaHOBJeHbl (edepanbHBIMH 3aKOHAMHM, NpPaBOBBIMM axkTamu I[lIpaBuTenbcTBa
Poccuiickoit @enepalii U MPHHSTBIMYA B COOTBETCTBUU C (efepalbHbIMU 3aKOHaMU
HOPMATHBHBIMH MPABOBBIMHU akTaMu PecryOnnku TaTapcTaH.

PesynbrTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX IPOLEAYD SBIAIOTCA: AOKYMEHTBI
(cBenenus), HeoOXoauMble IS TPENOCTABICHUS MYHULMNANBHOH YCIyTH, 1H00
yBeJoMIIeHHe 00 OTKase, HalpaBlieHHble JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HamnpaBieHUe MeXBEJIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIOMXHOCTHOE JIMILIO, OTBETCTBEHHOE 3a HAalpaBIE€HUE MEXXBEIOMCTBEHHBIX
3anpocCoB:

noJjiydyaeT 3anpalidBacMble 4Yepe3 CHCTEMY MEXKBEIOMCTBEHHOIO 3JEKTPOHHOIO
B3aMMOJEHCTBUSA JOKYMEHTHI (CBeJleHUs), HEOOXOAMMBIE nJis IpefoCTaBICHUS
MYHUIIUIIAIBHOHN YCIIyTrH, TU00 YBeJOMJIEHHE 00 OTKa3e NPU OTCYTCTBUHU JOKYMEHTA U
(unu) wHbOpMAaNUM, TPU HAIUUMKA OCHOBAHUH, NpPelyCMOTPEHHBIX MyHKTOM 2.7.1
aIMUHUCTPATUBHOIO perjiaMeHTa, MOATOTaBIMBAET NPOEKT pelIeHHs 00 OTKase B
pyueMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPENOCTaBICHUS! MyHULIMIIAIbHOHN YCIYTH.
[Ipoekt pemeHnss 006 oTkaze B MpuUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIs
NpenoCTaBlIeHUs MYHULIUITAIBHON YCIyTrH, C yKa3aHUeM HpPHUYUH OTKaza (B ciydae,
eclM OCHOBaHMsA JUIsl OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOAUMBIX Ul
[peAOCTaBIeHUs] MYyHHUIUIIAIbHON YCIYTH, CBSI3aHbl C HAPYyUIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBaHMs [JIsl OTKa3a B IpHeMe JOKYMEHTOB
JOJDKHBl coAepkaTh MHPOPMALUMI0 O HaUMEHOBAaHMHM JOKYMEHTOB (MH(pOpMaluH,
CBEJeHMI), KOTOphble He IIPEICTaBIEHbI, COAEpPXaT HEJOCTOBEpHbIE U (WIM)
MPOTUBOPEUUBBLIE  CBEACHUS, OGOpPMJIEHbl C  HapylleHWeM YCTaHOBJIEHHBIX
TpeOOBaHMi1), HaNpaBiseTCs Ha COTJIaCOBAaHME B YCTAHOBJIECHHOM TOpSAKE
MIOCPEACTBOM CHCTEMBI AJIEKTPOHHOT'O JOKYMEHTOO0OO0pOoTa.

CornacoBanue mpoekTa pellleHus 00 OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  NPEeNOCTaBleHUs] MYHUIMIAIBHOM YCIYIdM, OCYLIECTBISETCS B IOPSIKE,
NpPEeNyCMOTPEHHOM NIYHKTOM 3.5.3 aIMUHUCTPATUBHOIO pErlaMeHTA.
AMUHUCTpPAaTUBHBIE  MPOLENYPBl, YCTAHABIMBACMBbIE  HACTOSAIIMM  ITYHKTOM,
BBITNOJHSIIOTCS B JIEHb [OJYy4YeHUsI CBEICHHUH 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.
PesynbraTaMy BBINIOHEHHUSI aJMUHUCTPATUBHBIX MpPOLEAYyp SIBISIOTCSA: JOKYMEHTBI
(cBeNeHUs), HeOOXONUMBIE [JIs TIPENOCTABIEHUS MYHULIMIANBHON YCIYrd, MPOEKT
pemieHuss 00 OTKaze B MpUeMe AOKYMEHTOB, HEOOXOAUMBIX ISl IPEeNOCTABIICHHUS
MYHHIMIIATBEHOH YCIIYTH.

3.4.5. UcnonHeHue npolienyp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 aiMUHUCTPATUBHOIO
periaMeHTa, TpH HalUYHA TEXHUYECKOH BO3MOXHOCTH OCYIIECTBISIETCS B
aBTOMaTHYECKOM pexume C UCII0JIb30BAaHUEM aBTOMAaTU3UPOBaHHOMN
MH()OPMAIIMOHHON CHUCTEMBI, NMpelHa3HAYeHHON IS OKa3aHHSA TOCYNAPCTBEHHBIX U
MYHUIUIAIBHBIX YCIYr, B TOM YHCIE C MOMEHTa pEerucTpaluuu 3asBlIEHHS B



COOTBETCTBHU C HACTOSIIIUM aAMHUHUCTPATUBHBIM PErJIAMEHTOM.
3.4.6. MakcuManbHBIN CPOK BBINIOJTHEHUS aAMUHUCTPATHUBHBIX IPOLEAYD, YKa3aHHBIX
B MyHKTE 3.4 aAIMUHUACTPATUBHOIO periaMeHTa, COCTaBNIsAeT MATh PAOOUUX THEH.

3.5. IloaroroBka pe3ynpTata MyHULMNAIBHON YCIyTH
3.5.1. OcHoBaHKMEM Hayaja BBIIIOJHEHUs aJMHUHUCTPATUBHON NpOUERYpH! SBISAETCS
MOCTYIUIEHHWE OT  JOJDKHOCTHOTO — JIMLA, OTBETCTBEHHOI'O 3a  HallpaBJEHUE
MEXBEIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeNEHUI), HEOOXOAMMBIX AJIs
peAoCTaBIeHNsI MyHULIUIIAIBHOMN YCIyTH.
3.5.2. JlomKHOCTHOE JIMUO, OTBETCTBEHHOE 3a TNOATOTOBKY  pe3yJibTaTa
NPEOOCTaBIEHUSI MyHULIMNIAJIbHON YCIIYTHU:
paccmarpuBaeT CcGOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIHUMBIX ISl
NpeaoCTaBieHNus] MyHUIUITAIBHONW YCIIYTH; MPU BBISIBIEHUH OCHOBAHMM JJIsi OTKa3a B
NpeAoCTaBIeHUN  MYHHUIIMIIANIBHOW  YCIyrH, yKa3aHHBIX B  nyHKre 2.8.2
AOMUHHUCTPATUBHOrO pErjaMeHTa, MOATOTaBIMBaeT IMPOEKT pelleHus o0 oTkasze B
NPeNOCTABIEHUH MYHULUMNAIBHON YCIYId; B Cilydae OTCYTCTBMsS OCHOBaHMM s
OTKa3a B TPEJOCTABIICHUH MYHHUUWIATBHON YCIyTH, IMPEeIyCMOTPEHHBIX ITyHKTOM
2.8.2 aIMMHHCTPAaTHBHOIO perjlaMeHTa, [0 HTOraM pPacCMOTPEHHUS OOKYMEHTOB,
HEOOXOOUMBIX Ui MNpPeJOCTaBIIeHUs MYHHUUHUMNANIbHONH YCIyrH, M[OJACOTaBIUBAET
NIPOEKT pe3yJibTaTa IPEJOCTABICHUS MYHMLMIIQJIBHOM YCIyIM B COOTBETICTBHUU C
noanyHkToM 1  mnyHkta 2.3.1 aIMHUHHUCTPAaTUBHOIO perjiaMeHTa; HalpaBisieT
[IOATOTOBJEHHBIM MPOEKT pe3ysbTaTa MNPEeJOCTABIEHMsS MYHUILMIIAIBHOM YCIyrd Ha
COIJIACOBaHME B YCTAQHOBJIEHHOM IOPSIKE ITOCPEICTBOM CHUCTEMBI DJEKTPOHHOTO
JOKYMEHTO000pOoTa.
AIMMHUCTpaTUBHBIE  MPOLIEAYpPbl, YCTAHABIMBAEMble  HACTOSIIUM  IIYHKTOM,
BBIIIOJIHSIOTCS B Te€UEHHE IBYX pabovuX JHEH.
PesynbraraMy BBINOJHEHUS aAMUHUCTPATHUBHBIX MPOLEAYpP SBIAIOTCS: HPOEKT
peweHus 00 oTKase B MPeJOCTaBICHUN MyHUIMNANBHON ycnyry (npuioxerHue N 4
HACTOALLEMY aIMUHUCTPATUBHOMY pErjaMeHTY), MPOeKT pa3bsicHeHUs (TIPUIIOKEHUE
N 2 k HacTosALEMY aAMUHUCTPATUBHOMY PETIaMeHTy).
3.5.3. Cornacopanue W TIOJNNUCAHHUE TMPOEKTa pe3yjbTaTa MNpPeaOCTaBIeHUA
MYHULUNANbHONW yclIyru (Janee - TIPOEKTh [OKYMEHTOB) OCYILIECTBISETCS
PYKOBOAMTEIEM CTPYKTYPHOIO IOApa3/elIeHusl, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ynbpTaTa MYHULMIIANBHONW ycnyrd, 3amectuteneM PyxoBoauwtens Oprasa,
Pyxosoagurenem Oprasa.
[lonrotoBieHHble NMPOEKTEl NOKYMEHTOB, MMEIOLIME 3aMeuaHusi, BO3BpalatOTCS Ha
10paboTKy JHIly, OTBETCTBEHHOMY 32 TMOJATOTOBKY pe3yJbTaTa MYHHLIUIAJLHOH
yenyru. Ilocne yctpaneHds 3aMe4aHUU NPOEKThbI JOKYMEHTOB MOBTOPHO MEepeJaroTCs
JUISL COTJIaCOBAHHUS M TIOJIMCAHUS.
PykoBogutens Oprasa npd pacCMOTPEHUH IPOEKTOB JOKYMEHTOB IpOBepseT
coOnoJeHue aJIMUHACTPaTUBHOIO periaMeHTa NOJDKHOCTHBRIMM juilamu OpraHa B
YaCTH CPOKOB BBIIIOJIHEHMS] aAMUHUCTPATUBHBIX [IPOLIEAYP, UX MOCIIeA0BATEILHOCTH H
MOJHOTLI, HANUYUs COIJIACOBAHMH YMOJIHOMOYEHHBIX NOJDKHOCTHBIX Jull OpraHa B
CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTO000pOoTa.
B cinyvae BBISIBIEHHS HApyLIEHUH B YacTH CPOKOB BEIMOJHEHHS aAMHHUCTPATHBHEIX
npouenyp, UX MociaenoBaTeIbHOCTH U MOJXHOTH PykoBonutens OpraHa HHUIUUPYET



npuBJieYeHHE K OTBETCTBEHHOCTH JIUL, JONYCTHUBIIUX HApYLIEHUs, B COOTBETCTBUH C
OYHKTOM 4.3 aAMUHHCTPaTUBHOIO perjiaMeHTa.

AJIMUHUCTpaTUBHbIE  MpOLEAYpbl, YCTaHaBIMBaeMble  HACTOSILIUM  IIyHKTOM,
BBIITOJIHSIIOTCS B TeUeHHe IBYX pabouux JHEH.

PesynpraramMu BBINOMHEHUS aIMWUHUCTPATHUBHBIX MpOLENYp SIBISIOTCS: pelleHde o0
OTKa3e B MPeJ0CTaBIEHUH MYyHUIIMNIAIBHON ycinyry (npunoxxeHue N 4 x HacTosleMy
aJIMUHUCTPAaTUBHOMY pErjaMeHTy), IUCbMEHHOE pa3bscHeHust (rnpuinoxeHue N 2 K
HACTOALIEMY aAMUHHUCTPATUBHOMY PEIVIAMEHTY ).

3.5.4. UcnonHeHue  mpouenyp, yKasaHHeIX B IOyHktax 3.5.2, 3.5.3.
aAMHUHUCTPaTUBHOIO perjaMeHTa, IpH HaJW4yud TEXHHYECKOH BO3MOXKHOCTHU
OCYLUECTBJISIETCS B aBTOMaTHYECKOM pexumMe G YICII0JIb30BaHUEM
aBTOMAaTU3MPOBAHHON WH(OPMALIMOHHON CHUCTEMBI, IIpeJHa3HaueHHON AJisi OKa3aHUs
rocyJapCTBEHHBIX 1 MYHUIIMIIQJIBbHBIX YCIYT.

MakcumanbHblii CPOK BBIMOJIHEHMS aJMWHHCTPATUBHBIX TPOLENYp, YKa3aHHBIX B
nMyHKTe 3.5. aAIMUHHUCTPATUBHOI'O PEIVIAMEHTA, COCTABIIAET YeThIpe pabounx JHS.

3.6. Bergaua (HanpabiieHuMe) 3assBUTEITIO pe3yibTaTa MyHULIMNAIBHOR YCIYTH
3.6.1. OcHoBaHMeM Hayaja BBIIIOJHEHUsS aJMHUHUCTPATUBHOU MpPOLENYPHl SIBISETCS
NoJy4eHue JNOJKHOCTHBIM JTULIOM, OTBETCTBEHHBIM 3a BBIMTOJIHEHHE
aAMUHUCTPaTUBHON TMPOLEAYpPhl, AOKYMEHTa, IMOJATBEPXKIAIOIIEro IpeaocTaBleHue
MYHULMITAIBHON YCIYTH.

3.6.2. JlomKHOCTHOE THI0, OTBETCTBEHHOE 32 Bblauy (HalpaBleHue) JOKYMEHTOB:
oOecrneynBaeT pPEerucTpalvio M BHECEHUE CBEICHUM O pesyibTare NpeloCTaBIeHHUs
MYHHULMIIATBHON YCIYTH B NoJICUCTEMY BEJICHUS JOKYMEHTAaLlUU
aBTOMAaTU3MPOBAHHON MH(OPMaLMOHHONW CHUCTEMBI, MpedHa3HAaYeHHON IJis OKa3aHus
FrOCyNapCTBEHHBIX W  MYHUUMIOANBHBIX  YCIyr; U3BellaeT 3asButenis  (ero
IIPENCTAaBUTENSI) CTIOCOOOM, YKa3aHHBIM B 3asBJIEHUH, O pe3yJibTaTe INpeaoCTaBIeHHs
MYHULIUIIAJIBHON YCIIYTH M O BO3MOXXHOCTH IMOJIyYEHUs pe3yJbTaTa IpedocTaBIeHUs
MYHULHNaNbHOM ycnyru B Oprasde unu B MOILI.

VcnonHenue npouenyp Npu HATUYUKU TEXHUYECKON BO3MOXKHOCTU OCYIIECTBIISIETCS B
ABTOMaTU4EeCKOM pexume € UCIIOJIb30BAHUEM aBTOMaTU3HPOBAHHOM
UH(OPMaLlMOHHON CHUCTEeMBbI, NMpeAHa3HauYeHHOHW A OKa3aHWs T'OCYJNAapPCTBEHHBIX U
MYHULHITANBHBIX YCIIYT.

AIMUHHACTpaTUBHEbIE  MPOLIEAYPBl,  YCTAaHABIMBaeMble  HACTOSIIMM  ITYHKTOM,
BBITMIOJHAIOTCS B Te4YeHHWE OJHOro padoyero OHA CO AHS MOJNUCAHUS OKYMEHTa,
SBJISIFOLLIETOCS pe3yabpTaToM NpeNOCTaBIICHUS MYHHLIMDIANBHON YCIIYTH,
YTIOJIHOMOUYEHHBIM JOJKHOCTHBIM JuioM Oprana (OpraHom).

Pe3ynpraTaMy BBIMONHEHUSI aJIMUHUCTPATUBHBIX IpOLENyp SBISIOTCS: pa3MelleHHe
CBEIEHMH O  pe3ylbTaTe  [pPeJOCTaBlIeHUs  MYHULHUNANLHOH  yCIyrd B
UHPOPMALIMOHHBIX CHUCTEMAax, W3BCIUEHUE 3asBUTENs (ero IMpelCTABUTENS) O
pe3ysibTaTe NperoCTaBICHUs] MYHHULMIIAILHON YCIYTU U c1oco0ax ero nojyyeHHs.
3.6.3. llopsinok Belnauu (HarmpaBlieHUsl) pe3yNbTaTa MpegoCTaBIeHUs] MyHULIUITANBHOMH
YCIIyTH:

3.6.3.1. Ilpu obpallieHuH 3asgBUTENs 32 Pe3yJbTaTOM MYHHLUHUNAIBHON yeinyru B MOL],
padotHrk MOIL] BbImaeT 3asBUTENO pe3ynbTaT MYHMUMIIANLHON YCIyrH B (opMme
3K3EMIUIsIpa 3JIEKTPOHHOTO JOKyMeHTa Ha OymaxxHoM Hocutene. [lo TpeGoaHuio



3asBUTENS BMECTE C SK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXXHOM HOCHTEJe
eMy MPEeIOCTaBISETCS PK3EMIUISP 3JNEKTPOHHOIO JOKYMEHTa MyTEeM ero 3alucH Ha
ChEMHBIM HOCHTENL HH(OpMAlW{A WIH HalpaBJIeHUs DK3EMIUIIpa 3JIEKTPOHHOTO
JIOKyMEHTa 110 JJIEKTPOHHOM MouTe B agpec 3asBuTend. IIpu 3amucd Ha ChEMHBIH
HOCHUTEIh MH(OPMALIMY HIIM HallpaBJIEHUH DK3EMILIIpa 3JEKTPOHHOIO HOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH JK3EMIULIP 3IEKTPOHHOIO JOKYMEHTa Ha OyMaxXHOM
HOCHTEJE, 10 NEeKTPOHHOU MoYTe UACHTHUYHOCTh TAKOI'O JK3EMILIApa 3JIEKTPOHHOTO
JIOKYMEHTAa SK3eMIUIAPY JJIeKTPOHHOI'O JOKyMEeHTa Ha OyMaXXHOM HOCHTENe
3aBepsieTCsl  YIOJHOMOYEHHBIM COTPYAHMKOM C  HCIOJb30BAaHMEM YCUJIEHHOH
KBaJTH(PULUPOBAHHON 3JIEKTPOHHOMN MOATIUCH.

AIMMWHUCTPATUBHBIE  TPOLIEAYPHl,  YCTaHAaBIUBAEMBIE  HACTOSAILIMM  IIYHKTOM
,BBIMOJIHSIIOTCSI B TIOPSIIKE OYEPENHOCTH, B JI€Hb NPUOBITHS 3a8BUTEN] B CPOKH,
yCTaHOBIIeHHbBIE perjiaMmeHToM padoTsl MOLI.

PesynbTaTaMy BBITIOTHEHHs aJIMUBUCTPAaTUBHBIX MNpOHENYp SBISIOTCA: (UKCALUS
(axTa BhIIAYM pe3yJbTaTa MpenoCTaBlIeHHsT MyHHUIUNaasHoU yciayru B AUC MOL],
pe3yJIbTaT NPeIOCTaBIeHUs] MyHULIMIaNIbHON YCITYTH, BBIIAHHBIN 3aSBUTEIO.

3.6.3.2. [Ipu oOpalueHuM 3asBUTENs 3@ pe3yJbTaTOM MYyHULUNAIBHOM YCIYTH 4epe3
PecniyOnukaHcKHi — mopTai 3asBUTENIO B JIMYHBIA KaOWHET aBTOMAaTUYECKU
HAMpaBIseTCs  AJEKTPOHHBIA  00pa3 JOKYMEHTa, SBISIOLIEroCs  pe3yJbTaTOM
Npe10CTaBICHHUS MYHULIUTNIATBHOM YCIIYTH, MOA M CaHHBIN YCUJIEHHOU
KBIU(PUIUPOBAHHON 3JIEKTPOHHOM MOMANUCHIO YMNOJHOMOYEHHOIO [IOJDKHOCTHOTO
nuua Oprana (Opranom).

AJZIMUHHCTpATUBHbIE  TIPOLEAYpPbHl, yCTaHaBIMBaeMble  HACTOSILUUM  IyHKTOM,
BBLIIIOJIHSIOTCS B JIEHb MOJMUCAHUS JOKYMEHTA, IMOJATBEPKAAIOLIEro MIPefoCTaBIEHHUE
(oTka3 B TpPENOCTABICHHM)  MYHUUMIAIBHOH  YCIYyrd,  YHIOJIHOMOYEHHBIM
JOJDKHOCTHBIM nuoM Oprana (OpraHom).

PesynbraTaMy BBITIOJHEHUS aIMUHUCTPATUBHBIX NMPOLELYpP SBJSIOTCS: HallpaBIEHHUE
(IpemocTaBieHUe) C HCIOJb30BaHHEeM PecnyOlIMKaHCKOro mopTaia 3asBUTENO
IOKYMEHTa, MOATBEPXKIAIOIIero MpeJocTaBieHue MYHULIMIIAIbHOH YyCOyrd (B TOM
qHCIIe 0TKa3 B MPEIOCTABICHUH MYHULIMIIANBHOMN YCIyTH).

3.6.3.3. Ilpu obpaiuieHud 3asBUTENS 3a pe3yjbTaTOM MYHHUMNAJIBHOW YCIYI'M B
OpraH, JOMKHOCTHOE JHII0, OTBETCTBEHHOE 3a BhIJauy (HalpaBlieHHE) JOKYMEHTOB,
BBIJIaCT 3asBUTEIIIO pe3ysbTaT MyHuULMTanbHOU ycnyru. [lo TpeGoBanuto 3asBUTENs
BMECTe C 3K3eMIUIIPOM OJJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTENle eMy
MIPEIOCTABISACTCS JK3EMILISIp SJEKTPOHHOIO [OOKyMEHTa IyTeM €ro 3aluch Ha
ChEMHBIH HOCUTENh HUHGOPMALMM WIM HaIpaBleHUs BK3eMIUlsipa 3JIEKTPOHHOIO
JOKYMEHTA TI0 3JIEKTPOHHOM oUTe B aJIpec 3asiBUTEIIS.

AJIMUHUCTPAaTUBHBIE  TPOLEIYpPbl, yCTaHAaBIMBAaEMBIE  HACTOSIIUM  IIyHKTOM,
OCYLIECTBJISIIOTCS B TMOpSAKEe OUYEepPeJHOCTH, B JE€Hb MNpUOBITHS 3asBUTENS B
COOTBETCTBHMH C [IpaBriiamu BHyTpeHHEro TpyAoBoro pacnopsaka OpraHa.
Pe3ynbTaToM BBITOJHEHUS aJMHUHUCTPATHMBHBIX MNPOUENYp SBISIOTCA: (DUKCALIUS
¢akTa BBIJAYM  pe3yibTaTa  NPEAOCTABIICHHS]  MYHULUNAIBHOH  yCIyru B
aBTOMATH3UPOBAHHON WH(QOPMAUMOHHON CUCTEME, NMPEeIHA3HAYEHHON I OKa3aHW:
rOCyIapCTBEHHbIX U MyHHUUMIANBHBIX YCIYT.



3.7. UcnpapieHue TeXHUYECKUX OIIMOOK
3.7.1. B cay4ae oOHapyXeHHS TEXHUYECKOW OIIMOKH B NOKYMEHTE, SABIAIOLIEMCS
pe3yJLTATOM MYHHIIMIIANBHON YCIIyTH, 3asBUTeNb HanpasiseT B OpraH 3asBiaeHue o0
UCMpaBlIeHUH TeXHUYeckod owmbku (mpuioxenue N 1 K HacrodieMy
aJIMUHHCTPATUBHOMY perjlaMeHTY); JOKYMEHT, BBIAAHHBINA 3aABUTENIO KaK pe3yJbTaT
MYHMLMNANLHON yCIIyTH, B KOTOPOM COAEPKUTCSA TeXHHUYEeCKas OolMOKa; JOKYMEHTE,
UMEIOIIYE FOPUIUYECKYIO CHILY, CBUIETENBCTBYIOUIME O HaIUM4YMM TEXHUYECKOH
OLLIMOKH.
3asBneHne 00 HCIpaBICHUM TEXHUYECKOW OINMOKM B CBEICHHUSX, YKa3aHHLIX B
NOKYMEHTe, SBJSIOLIEMCS  pe3ylbTaTOM MYHULIMNAJIBHOM  YCIYrH, IIOJAeTCs
3asBUTENEM (YIIOJIHOMOUEHHBIM MPEACTABUTENEM) NOYTOBBIM OTHpPABIEHUEM (B TOM
YyMClle C MUCIOJIB30BaHHEM 3JIEKTPOHHOW mouThl), nHO0 uepe3 PecnyOnnkaHCKUH
nopran unu MOI,
3.7.2. JIoMKHOCTHOE JMLO, OTBETCTBEHHOE 3a IPHUEM AOKYMEHTOB, OCYIIECTBISET
[pUeM 3asBJICHUs 00 UCTIPaBICHUN TEXHUYECKOH OIUMOKU, pErUCTPUPYET 3asBIIEHHUE C
MPUIIOKEHHBIMHU JOKYMEHTaMU M TNiepefaeT UX JOKHOCTHOMY JIMUY, OTBETCTBEHHOMY
3a 00paboOTKy JJOKYMEHTOB.
ANMUHUCTpaTUBHBIE  MPOLENYphl, yCTAaHABJIMBAEMBbIE  HACTOAIIMM  IIYHKTOM,
BBITIOJIHSAIOTCS. B Te€UEHHE OJIHOTO pabodero AHs C AaThl pErUCTpaluy 3asBIICHMUS.
PesynbraTaMy BBIIOJHEHHS aIMUHUCTPATUBHBIX MNpPOLEAYp SABJISIIOTCS: MPUHATOE U
3apEerUCTPUPOBAHHOE 3asiBlieHUe, HAMpPaBIEHHOE HA PAacCMOTPEHUE NOJKHOCTHOMY
JUILY, OTBETCTBEHHOMY 3a 06paboTKy TOKYMEHTOB.
3.7.3. JIoMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKy JOKYMEHTOB, paCCMaTpUBAET
JIOKYMEHTbl W B 1IeJsiX BHECEHWs UCIHpaBJIE€HUH B JOKYMEHT, SBISIOIIHNCS
pe3yJIbTaTOM TpPEAOCTABICHUSI MyHULMIAIBHOW YCIYTH, OCYILUECTBISIET NPOLEAYPEL,
MPeIyCMOTPEHHBIE INIYHKTOM 3.5 aIMUHUCTPAaTHBHOIO periaMeHTa, W BbIOAET
WCTIPABICHHBIA JOKYMEHT 3asBUTENIO (YNOJIHOMOYEHHOMY IpPEACTAaBUTENIO) JIUYHO
[MOJ POCIIUCH C U3BATHEM Yy 3asiBUTENS (YIIOJIHOMOYEHHOIO IPeICTaBUTENs) OPUTHHATIA
JIOKYMEHTa, B KOTOPOM COJEPXKUTCSl TeXHUUYecKass olMOKa, MM HalpaBlsIeT B aapec
3asBUTENS ITOYTOBBEIM OTIIpaBiicHHEeM (IIOCPEACTBOM 3JIEKTPOHHOHN MOUTHI) MHCBMO O
BO3MOXXHOCTH IMOJIYYEHHs ITOKYMEHTa NpHu npenocraBieHud B OpraH opuruHaia
JOKYMEHTa, B KOTOPOM COJIEPXKUTCS TEXHUUYECKas OLIMOKa.
AJIMUHHUCTpaTUBHBIE  IPOLEAYPHI, YCTAHABIMBAEMbIE  HACTOSIIUM  I[YHKTOM,
BBIMOTHIIOTCSA B TeUeHHe ABYX pabouux AHeH mocie OOHapy>KEeHHS TEeXHHYECKOH
OLIMOKM MM TMOJY4YeHUs OT JI00OT0 3auHTEPECOBAHHOIO JIMLA 3asBIEHUA O
JOTYLUEHHOH OIIHOKe.
Pe3ynpraTaMy BBINIOJHEHUS AIMUHUCTPATUBHBIX I[pOLEAYp SBISIOTCS: BBLIIAHHBIN
(HanmpaBJIeHHBIN) 3asIBUTEIIO IOKYMEHT.

4. ITopsimok 1 OPMBI KOHTPOJS 32 MPeJOCTaBIEHUEM MYHULMIIANLHON YyCIIYTH
4.1. ITopsiiok OCYIIECTBICHUS TEKYILEro KOHTPOJIS 32 COOMIOIEHUEM 1 UCIIOJIHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIMIIAMU MTOJIOKEHHUN aIMUHUCTPATUBHOTO
persiaMeHTa M UHBIX HOPMATHBHBIX MPABOBHIX aKTOB, yCTAaHABJIMBAIOUINX TpeOOBaHUS
K IIPEIOCTaBIEHUI0 MyHULMIIANBHON YCIIYTH, a TAK)KE€ NPUHATHEM UMU pEIIEHU
KoHTposib 3a MOTHOTOM M KadecTBOM NPENOCTABICHUS MYHUUUNAIBHOM yCIyrH



BKJIIOYaeT B cebs BbIABIEHHE M YCTpaHeHHe HapylleHUH IIpaB 3asBHUTEIEH,
[IPOBENEHNE INPOBEPOK COOTIOAEHUS TNpPOLEAYp HPENOCTABIEHHUA MYHULIUNAIbHOU
YCIIYT'H, IIOATOTOBKY peLIeHHH Ha AeicTBuA (Oe3aeicTBHE) NOJDKHOCTHBIX JIKI OpraHa
MECTHOTO CaMOyNPaBJIEHHUS.

dopMaMu KOHTPOJIS 3a COONIONEHUEM HCIOJHEHUS aIMHUHUCTPATUBHBIX MPOLEAYP
SIBIISIFOTCSI:

1) mpoBepka W COrJlaCOBaHHE IIPOEKTOB JIOKYMEHTOB IO MPENOCTaBICHHUIO
MYHUIUTNATBHOR yCIyTH;

2) NpOBOAKMMEBIE B YCTAHOBJIEHHOM MOPSIAKE NIPOBEPKU BEJIEHUS EOTIPOU3BOJICTBA,

3) mpoBejgeHME B YCTAHOBJIEHHOM IOpsAKE KOHTPOJIBHBIX MPOBEPOK COOMIOLEHUS
npoueayp NpeaocTaBlIeHrnss MyHUIUIIAIbHON YCIyTH.

B mensx Texyuiero KOHTPOJISI UCTIONB3YIOTCS CBEACHUS, UMEIOILMECS B DJIIEKTPOHHOU
0aze IAHHBIX, CIYyXeOHas KOppecMOHAEHLHs, YCTHasi M IUCbMEHHas MH(pOpManusd
JIOJDKHOCTHBIX JTUI, OCYILIECTBISIOMINX BbINOJIHEHHE aIMUHUCTPATUBHBIX IPOLELYD,
YKYpHAaJbl yueTa COOTBETCTBYIOIIMX JOKYMEHTOB U IPYTHA€E CBEAECHHUS.

JInsi ocyllecTBiIeHHs] KOHTPOJiS 3a COBEplLIEHHEeM [AEeMCTBUN NpU MNpeJoCTaBleHUU
MYHUIUNANbHOU yCAYrM U TPUHATUM pEUIeHUH pPYKOBOAMUTENIO OpraHa MECTHOTO
caMOylIpaBJjieHUs] TPEeACTaBISIIOTCS CIpPaBKM O pe3yjbTaTax NpefoCTaBIIEHUS
MYHULHUINIATBHON YCIIyTH.

O cnywasx ¥ NpUYMHAX HAPYILIEHUs CPOKOB, MOCJIENOBATEIBHOCTH U COJAEpKaHHUA
aJMMUHHACTPATHUBHBIX IpOLIENAYP [OOJDKHOCTHBIE JIMHA HEMEeUIEHHO WH(OPMUPYIOT
PYKOBOAUTENS OpraHa, MNpeAoCTaBISIOIEr0 MYHUUHUIMANbBHYIO YCIYry, a TakXe
NpeanpUHUMAIOT CPOUHbBIE MEpBl [0 YCTPAHEHHUIO HapYILIEHUH.

Tekyuit KOHTPOJB 3a COOJIIOAEHUEM TTOCTIeA0BaTEIFHOCTH AEHCTBUM, ONIpe/ieNIeHHbIX
aAMUAHHUCTPATUBHBIMU MpoOLEAypaMHU MO IMPEAOCTABICHHUIO MYHHUUITAIBHON YCIYIH,
OCYLUECTBJISIETCS 3aMeCTUTENIEeM PYKOBOIUTENS OpraHa MECTHOIrO caMOyIpaBlEHHS,
OTBETCTBEHHBIM 3a OpraHu3auyio padoTel MO MNPEJOCTaBICHHIO MYHHLMINATBHON
yClyrd, HadajlbHUKOM OTHeJNa, OCYIUECTBISIOIEro OpraHM3aluilo padoThl IO
NIPEIOCTaBIEHUIO MyHHULIUIIANBHOR YCIYTH.

[lepeyenb  HOMKHOCTHBIX  JIMI[,  OCYIIECTBISIIOMIMX  TEKyHMHd  KOHTpPOIb,
YCTaHaB/IUBAETCS MOJOMKEHUSIMH O CTPYKTYPHBIX IIOApa3/elIeHUsX OpraHa MEeCTHOIO
CaMOYIIpaBJIeHUs! U JOJHKHOCTHBIMU perjlaMeHTaMU.

4.2, llopsiiok ¥ MEPHOAUYHOCTE OCYIIECTBICHUS MJIAHOBBIX U BHETUIAHOBBIX MPOBEPOK
NIOJHOTHI M KauecTBa MpeIoCTaBIeHUS] MyHULIMIIAIbHOR YCIIyTH, B TOM YHUCIIe TOPSIOK
1 QOpPMBI KOHTPOJIS 32 TIOJHOTON M KaU€CTBOM NPeNOCTaBIEHUS MyHUIIUIATBHON
yChnyTu

4.2.1. KoHTponb 32 NOTHOTOM YU KaUeCTBOM MPEAOCTABICHUSI MYHULIMTIATBHON YCIYTH
OCYLLIECTBIISIETCS B (popMax:

1) npoBeneHus NpoOBEPOK;

2) paccMoTpeHus xkanob 3asuteneil Ha felicTBus (6e3neiictBue) OpraHa, a Takxe UX
JNOJKHOCTHBIX JTUL, MYHHUIITUIIABHBIX CITYXKAIHX.

4.2.2. B nensx ocyllECTBIEHHUs KOHTPOJA 3a NOJHOTOM U KaueCTBOM NPeIOCTaBIECHHUS
MYHULHUNATIBHON YCIYTU TIPOBOASATCS IUIAHOBBIE M BHEIIaHOBBIE MpoBepkH. [lopsmok
W MEPUOJUYHOCTE OCYLIECTBJIEHHUS IUIAHOBBIX IIPOBEPOK YCTAHABIWBACTCS IUIAHOM



pabotsl Oprana. [Ipu npoBepke MOIYT paccMaTpUBAaTLCSA BCE BOIIPOCHI, CBA3aHHBIE C
MpeaoCTaBIeHHeM MYHUIUMNATBHON  yclnyru (KOMIUIEKCHBIE TIPOBEPKH), MU
OTIEJIbHBIM BONPOC, CBSI3aHHBIA C TNPENOCTABJICHAEM MYHHLMNAIBHOW YCIYTd
(Tematndeckue mpoBepkH). IIpoBepka Takxe MOXET MPOBOAMUTHCS MO KOHKPETHOM
Kanobe 3asiBUTETI.

4.2.3. BHennaHoBble MPOBEPKU NPOBOASTCS B CBS3U C NPOBEPKON yCTpaHEHHUs paHee
BBISIBICHHBIX HapyIICHUH aJMUHUCTPATUBHOIO perjilamMeHTa, a TakXe B ciydae
MoJiyueHus kajnol 3asBUTeNedl Ha nedctBust (OesznmeiicTtBue) OpraHa, a TakXke HX
JIOJDKHOCTHBIX JIHL, MYHHULIMIAIBHBIX CITYKaIUX.

4.2.4. Pe3ynpTaThl MpPOBepKH OGOPMISIOTCS B BHAE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAOTCS BBISBJICHHBIE HEJOCTATKH M NPEIJIOKEHHS 10 UX YCTPaHEHHUIO.

4.3. OTBeTCTBEHHOCTH JOJKHOCTHBIX JIML] OpraHa, IpeJoCcTaBIsIoLero
MYHHULIMIIAABHYIO YCIIYTY, 3a pelleHus U nefcTsus (6e3neicTBre ), IpuHUMaeMble
(ocyllecTBIIsIEMbIE) MU B X0OJ1€ IIPEIOCTaBIeHUS] MyHULUIIAIBHON yCIyrH
[lo pe3synpraTamMm mNpoBENEHHBIX MPOBEPOK B Clly4ae BBISIBIEHUS HapyLICHHUH IIpaB
3asiBUTEI€ BUHOBHBIE JIMLA TPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C

3aKoHoAaTeabCcTBOM Poccutickoi Denepanuu.

PyxoBomuTens oOpraHa MECTHOIO CaMOYNpaBleHUs HeceT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asIBIEHUH. :

PykoBogutens (3aMecTHTeNb PYKOBOIMTENS) CTPYKTYPHOTO MOApa3fieNieHHsl opraHa
MECTHOTO CaMOYIpaBJIEHUsI HECET OTBETCTBEHHOCTh 32 HECBOEBpEeMEHHOe M (WJIN)
HeHaJlJle)Kallee BHIIIOJHeHHe aAMHUHUCTPAaTUBHBIX NeHCTBUH, yKa3aHHBIX B pasgene 3
aIMUHUACTPATUBHOT'O perjaMeHTa.

JIOJDKHOCTHBIE JIMLA M HHBIe MyHUUUDANbHBIE CIyXXalllde 3a pelleHus] U JeHCTBUA
(Oe3neiicTBUe), MOpUHHMaeMble (OCYILLECTBIIEMBIE) B  XOHe  IPeNOCTaBIIEHUS
MYHUUUNAIBHON  YCIYIHM,  HECYT  OTBETCTBEHHOCTb B  YCTAHOBJIEHHOM
3aKOHOJATEIbCTBOM MOPSJIKE.

4.4. [lonosxeHus, XxapakTepusyrolue TpeboBaHUS K IOPSAIKY U popMaM KOHTPOJIS 3a
MpefocTaBIeHUeM MYHUIUNIAIBHON YCIIyT'd, B TOM YHCJIE CO CTOPOHBI IpaXkaaH, UX
00BbeIMHEeHUH U opraHu3anui
KonTpone 3a mpepocraBieHHeM MyHULHIIANIBHONW YCIYTH CO CTOPOHBI IpaXkOaH, HUX
O0OBEIMHEHUA M  OpraHu3alldif, OCYIIECTBISETCS IOCPEACTBOM  OTKPHITOCTH
JNEATENBHOCTH  OpraHa  MECTHOrO  CaMOYNpaBlIeHWs  IpH  IPelOoCTaBIeHUU
MyHULHUNANLHON  yCIYTrW, TOJIy4YEHHs IIOJHOM, aKTyalnbHOH U JIOCTOBEPHOM
MH(OpMalUK O NOPSAKE MPelIOoCTaBIeHUs MYHHLIMIAIbHONR YCIYTH U BO3MOXKHOCTH
JocyneOHOro paccMOTpeHHMsl oOpallleHHd (kano0) B mpolecce NpeaoCTaBlIeHHUs

MYHUIUIIAIBHOU YCIYTH.

5. HocynebHsbl# (BHECYIeOHBIHN) MOPSI0K 00KaIOBaHUS pEeUIEHNUN U 1eHCTBHM
(Ge3neicTBUSI) OpraHa, NPeAoCTaBISIONIEro MyHHIMIIANBHYIO YCIYTY,
MHOro()yHKIIHOHAJIbHOI'O LIEHTPa NPeIOCTaBIeHUs FOCYIapCTBEHHBIX 1
MYHULMNANBHEIX YCIYT, OpraHu3aluil, yka3aHHbIX B yacTu 1.1 crarteu 16
Denepanbroro 3akoHa N 210-D3, a Takxke HX TODKHOCTHBIX JIUI, MyHHIMIAIBHBIX



CIyalluX, pabOTHUKOB
5.1. 3asBUTENU UMEIOT IIPaBO Ha OOXKaloBaHHE B NOCYAeOHOM IOpsIKe pellleHu#d U
nedctBui  (Oe3neicTBUsI) opraHa, NPeNOoCTaBIAIOLIEI0 MYHHUIMIIANBHYIO YCIYTy,
JNOJDKHOCTHOTO  JIMLA OpraHa, [IpeJOoCTaBysAIoOlIEro MYHULMIAIBHYIO — YCIYTY,
MYHHIMIIAIBHOTO  CIY’Xalllero, pPyKOBOAWTENs  OpraHa, NpeaoCTaBJISIOLIETO
MYHULMIIATBHYIO yCIYTY, MHOTO()YHKLMOHATBHOTO HeHTpa,  paboTHHKa
MHOTO()YHKIIMOHATBHOTO [IeHTpa, OpraHW3alMi, MpelyCMOTpeHHBIX YacThio 1.1
ctateu 16 @enepansHoro 3akona ot 27 utons 2010 roga No210-P3 «O0 opraHuzauuu
NpeNOoCTaBIEHMs TOCYJApCTBEHHBIX M MYHULHUIANBHBIX YCIyD», a Takke HuxX
PabOTHHUKOB.
3asiBUTENE MOXET OOpPaTUTHCS C XKano0oi, B TOM UMCIe B CIEAYIOIIMX Clydasx:
1) HapylleHMe cpoka perucTpaldd 3ampoca O IHpeNoCTaBIeHHH MYHHIUNANbHON
yCIyTH, 3arpoca, ykazaHHoro B cratee 15.1 ®enepansHoro 3akoHa ot 27 urons 2010
rora Ne210-®3 «O6 opraHuzauMu NOpPeAoCTaBlICHUS TOCYJapCTBEHHBIX U
MYHULUNATBHBIX YCITYT»;
2) HapylleHHe cpoKa MpeloCTaBIeH!sI MyHHULMIIATbHON ycnyru. B ykazaHHOM ciyuae
nocynebHoe (BHecyneOHOe) oO)kaloBaHWE 3asBUTENEM pelleHWH U JIelCTBUN
(be3neiicTBUS ) MHOTOGYHKUHOHAIBHOTO IIEHTpa, pabOTHHKa MHOTO(YHKIIHOHATEHOTO
LeHTpa BO3MOXXHO B Cilydyae, €ClM Ha MHOTO()YHKIMOHAJBHBIA LEHTP, pPelleHUsS H
nencTBus  (0e3nefcTBHE) KOTOpPOro  oOXamyroTcs, Bo3joxeHa (YHKIUS 10
MPEJOCTABIEHUIO COOTBETCTBYIOIIUMX MYHUIUIAJIBHBIX YCIYyr B IIOJIHOM oOBeMe B
MopsJiKe, onpenesieHHoM 4dacTbio 1.3 crateu 16 ®enepanbHOro 3akoHa OT 27 WIS
2010 roma Ne210-®3 «OO06 opranud3aldu MpeIoCTaBIeHUS TOCYJapCTBEHHBIX U
MYHHUUNATBHBIX YCIYTY;
3) TpeboBaHUe y 3asBUTENS AOKYMEHTOB WIM HHpOpMauuu MO0 OCYIIECTBICHUS
NEHCTBUH, NpPENCTAaBICHHWE MWIM OCYIIECTBIEHHME KOTOPBIX He IPedyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMM akTamMH Poccuiickoit ®epnepauud, HOpPMaTUBHBEIMU
NpaBOBBIMM akTamMHu PecnyOnuku TaTapcTaH, MyHUIMOATBEHBIMUA MPAaBOBLIMH aKTaMU
JUIsL TIPEIOCTABIIEHUS] MyHULMIIaIbHOR YCIIYTH;
4) oTkaz B IIpUeMe JOKYMEHTOB, NpeJOCTaBJeHHE KOTOPBIX MPeayCMOTPEHO
HOPMAaTHUBHBIMM NpPaBOBBIMM akTamu Poccuiickoit ®denepanuu, HOpPMATHBHBIMHU
MpaBOBBIMM akTamMu Pecniy6nuku TaTapcTaH, MyHUUMNANBHBEIMK IPAaBOBBIMH aKTaMH
11l IPEXOCTAaBIEHNUSI MyHUUUITaNbHON YCIIYTH, Y 3asBUTENS;
5) OTKa3 B NpeaoCTaBleHUH MYHULUMNAILHOH YCIYTH, €ClIM OCHOBaHHWsS OTKa3a He
MpenyCMOTPEHbI (peepalbHbIMH 3aKOHAMH W MPUHATHIMH B COOTBETCTBHU C HHUMH
WHBIMM HOPMAaTUBHBIMM IpPAaBOBBIMU akTaMu Poccuiickoit depepanuu, 3aKkOHAMH U
MHBIMH ~ HOPMATUBHBIMM  IpaBOBBIMM  akTamu  PecnyOGnuxu  Tatapcran,
MYHMUUIAIbHBIMU TPaBOBBIMH aKTamMH. B ykazaHHOM ciydae jgocyneOHoe
(BHecynieOHOe) oOXanoBaHHWE 3asBUTENeM pelleHud W JgedcTBuii (Oe3melcTBUS)
MHOTro()yHKIIMOHAJIBHOTO  LEHTpa, paboTHUKA MHOTO(QYHKIHOHAIBHOTO IEHTpa
BO3MOXKHO B cllyvae, €CliM Ha MHOTO(YHKLUMOHATBHBIA NEHTP, PEUICHUS U JeHCTBUS
(Oe3meHCcTBUE) KOTOPOTO OOXKaNMYyIOTCs, BO3MOXeHa (YHKUHUS MO MpedoCTaBIEHHIO
COOTBETCTBYIOIIMX MYHUUUNANBHBIX YCJIYyr B IIOJIHOM o00beMe B MOPSAKE,
onpeneneHHoM 4YacThio 1.3 crateu 16 DenepanbHoro 3akoHa ot 27 urons 2010 roga
Ne210-D3 «O6 opraHu3aLyi NPeHOCTaBIEHHS TOCYAAPCTBEHHBIX M MYHHIUIIATBLHBIX
yCAYyT»;



6) 3aTpeboBaHue C 3asBUTENS IPU MPeJlOCTaBIEHUU MYHHULMIAJIBHOM YCIIyTH IJI1aThI,
He MpeIyCMOTPEHHOH HOPMAaTHBHBIMU NpaBOBBIMH akTaMu Poccuiickoit denepanuu,
HOpPMAaTHBHBIMHM TPaBOBBIMH akTamMu Pecny6suku TarapcraH, MyHHUIMIIaIbHBIMH
NpaBOBBIMU AKTaMU;

7) oTKa3 opraHa, IpelOoCTaBIAIOLEr0 MyHULIUIIAILHYIO YCIYTy, JODKHOCTHOTO JIMIA
opraHa, NpeJOCTAaBJSIONEr0 MYHULMNAIPHYIO YCIyry, MHOro(YHKIHOHAIBHOIO
LeHTpa, paboTHUKA MHOTO(YHKIIMOHAJIEHOIO LIeHTpa, OpraHu3alui,
NpeNyCMOTPEHHBIX YacThio 1.1 ctateu 16 DenepansHoro 3akoHa ot 27 urong 2010
roga Ne210-®3 «O6 opraHuMzalud NOpPEeNOCTaBIE€HUSA TOCYINAapCTBEHHBIX WU
MYHHIUNANBHBIX YCIAYT», UMW UX pabOTHUKOB B HCIIPaBJICHUH IOIYILEHHBIX HMH
OMeYaToK U OLIMOOK B BBIJAHHBIX B pe3yJibTaTe MpPeAOoCTaBIEHUs MYHHULHUNAIBHON
YCIYT'H JOKYMEHTax MO0 HapylleHue YCTAaHOBIEHHOr0 CpoKa TaKUX HCIpaBleHui. B
yKa3zaHHOM cllydae JocynebHoe (BHecyeOHOe) 00KalloBaHUE 3asBUTENIEM PEILIeHUN U
JeUCTBUH (6e3nmeiicTBusA) MHOTI'O()YHKLHOHAJIBHOTO LIEHTpA, paboTHuKa
MHOTO(YHKIIHOHATHHOTO LEeHTpa BO3MOXHO B ciy4ae, eciu Ha
MHOTO(YHKIIMOHANBHBIA LEHTpP, pelleHus U pAeicTBus (Oe3geicTBHe) KOTOpPOro
o0XKanyroTcsi, BO3JIOXeHa (YHKIUS [0 NOpPelOCTaBIEHMIO COOTBETCTBYIOIIUX
MYHUIIUNANIBHBIX YCHYr B IOJHOM 00BEME B MOpSAIKE, ONpeNesIEeHHOM 4acThio 1.3
ctathu 16 ®enepanbpHoro 3akona ot 27 utons 2010 roga Ne210-03 «O6 opranuzannu
[PeNOCTaBIEHHUS [OCY JapCTBEHHBIX 1 MyHULMIIAJIBHBIX YCIYD»;

8) HapyuleHHe CpoKa WJIM TOpsAIKa BBJAaUd JOKYMEHTOB [0 pe3yJbTaram
peoCTaBlIeHHs] MYHUITUITAIbHON YCITYTH;

9) mpuocTaHOBIEHUE TMPENOCTABICHUS MYHUIHMIIANILHOW YCIYyTrH, €CIU OCHOBaHUS
MPUOCTAHOBJICHHUSl HE MNpeaycMOTpeHk! (efepalbHbIMU 3aKOHAMM M IPUHATHIMH B
COOTBETCTBUM C HHMM HHBIMM HOPMAaTHUBHBIMM IpPaBOBBIMU akTaMu Poccuiickoi
denepanuy, 3aKOHAMW W WHBIMM HOPMATHBHLIMHU NMPABOBBIMU aKTaMu PecrnyOnuku
Tarapcran, MyHUIIMTIANBHBIMUA IPABOBBIMU akTaMu. B ykazaHHOM ciiyyae nocyebHoe
(BHecyneOHOe) o0)KajmoBaHHe 3asgBUTEEM pellleHud u neiictBuil (6e3melcTBus)
MHOTro()yHKIIMOHAJIBHOTO LIeHTpa, paboTHHKa MHOTro(QyHKIMOHANBHOIO IEeHTpa
BO3MOXHO B cilyyae, ecii Ha MHOTOGYHKLMOHANbHBIA LEHTp, PeLIeHUs] U AeHCTBUs
(be3neiicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JIOXKEHA (YHKUMS MO NPelOCTaBIEHUIO
COOTBETCTBYIOUIUX MYHUIMIIANBHBIX YCIYr B IOJHOM oObeMe B MOpSIKe,
omnpeneneHHoM vacTeio 1.3 ctateu 16 @enepansHoro 3akoHa oT 27 urons 2010 rona
Ne210-®3 «O6 opraHuzalMy NpeaoCTaBIEHUs FOCYAAapCTBEHHBIX U MYHMUMIIANBHBIX
yCIIyr»

10) TtpebGoBaHue y 3asBUTENs] MOpPH M[PEJOCTABIEHUM MYHHULHUINAIBHOW YCIyIH
JIOKYMEHTOB WJIM HH(pOpMaUXU, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBaNKCh TPY MMepBOHAYATIBFHOM OTKa3e B IpUeMe TOKYMEHTOB, HEOOXOAUMBIX st
NpeNOoCTaBIEHNUS MYHULIUITANBHOR yCcIyru, 1M00 B NpeloCTaBIeHUN MYHULIUNANIbHON
YCIIyTH, 33 UCKJIFOUCHHEM CcllydaeB, NPelyCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctaTeu 7
DenepansHoro 3akoHa oT 27 wutons 2010 roma Ne210-®3 «O6 opranusauuu
npefocTaBiIeHUs FOCYIapCTBEHHBIX U MYHULIMIANBHBIX YCIyr». B ykazaHHOM ciydae
nocynedbHoe (BHecyneOHoe) oOxaloBaHUE 3asBUTENIEM pelieHHH W JelcTBUi
(6e3nericTBUs) MHOTODYHKIMOHANBHOTO LIEHTPa, pabOTHHKA MHOTO(YHKIHMOHAIEHOTO
LIEHTPa BO3MOJXKHO B Cjyyae, €Clld Ha MHOTO(MYHKIHMOHAJBHBIH LEHTp, pEeLIeHUsS M



neiicteus  (6Ge3zelicTBUE) KOTOpPOro  OOXKamyKOTCs, BO3JOXKEHAa (QYHKLUHMA IO
NPENOCTABIEHUIO COOTBETCTBYIOLIMX MYHHLIMIANBHBIX YCIyr B IIOJHOM OOBEME B
NOpsiZIKe, OoNpe/eieHHOM 4acTeio 1.3 crateu 16 PenepanbHOro 3aKoHa OT 27 HIONS
2010 roma Ne210-®3 «O06 opraHudzanuy MpeJoCTaBIeHUs TOCYIapCTBECHHBIX U
MYHUIUNIATBHBIX YCIYT».

5.2. YKanoba nojgaercs B MMCbMEHHON Gopme Ha OyMaKHOM HOCHTENE, B SJIEKTPOHHOM
dopme B opras, NpeoCTaBISIOLIMH MYHULIUTATBHYIO yCIyry,
MHOTO()YHKIIHOHANBHBIH LEHTP JUOO B COOTBETCTBYIOILMM OPraH roCyJapCTBEHHOM
BIIACTH, SBISIOLIMMICS ydpeauTeleM MHOrO(YHKIIMOHANIBHOrO ILIeHTpa (nmamee -
yYpeauTeNb ~ MHOro(pyHKIMOHaJIBHOrO I[EeHTpa), a TakXKke B  OpraHM3alluy,
peaycMOTpeHHble YacThto 1.1 crateu 16 ®denepansHOro 3axoHa oT 27 urons 2010
roma Ne210-®3 «OO6 opraHuzaudu IPefOCTaBI€HUsA TIOCYIapCTBEHHBIX H
MYHUIIUTATBHBIX YCITYT.

Kanobel Ha pewreHus u  JedictBus (Oe3fedcTBUE) PYKOBOAMTENS OpraHa,
MpeNOCTaBSIONIEr0 MYHAIIUNANBHYIO YCIYTY, TOAAIOTCS B BRIIECTOSIINI opraH (IIpu
ero HajJM4yuu) Jub0 B cilydyae ero OTCYTCTBUS pacCMaTPUBAIOTCS HENOCPEICTBEHHO
PYKOBOJHUTENEM OpraHa, MpeaoCTaBIsIONIEro MyHULMIIAAbHYO ycuyry. JKano6sl Ha
pelleHus W AehcTBUsl (6e3neiicTBUE) paOOTHMKA MHOTIO(YHKIIMOHAJIBHOIO LIEHTpa
MOJAIOTCS PYKOBOAMUTENIO 3TOro MHOTO(QYHKIHOHaNsHOro ueHtpa. JKanobsl Ha
pewieHuss U AeHcTBUS (Oe3aelicTBUEe) MHOrOGYHKUHOHAIBHOIO IEHTpa IMOJAI0TCS
YUPEIUTEeNI0  MHOIO(QYHKIMOHAJIBHOIO  LEHTPAa WM  JOJDKHOCTHOMY  JIMILY,
YyNOJHOMOYEHHOMY HOPMAaTHBHBIM NpaBOBbIM akToM Pecnybnuxku Tarapcras.
XKanobel Ha pemieHus W pAeiicTBUs (Oe3nelicTBue) pabOTHUKOB OpraHM3aluil,
NpeaycCMOTpeHHbIX 4YacThto 1.1 crateu 16 @enepanbHoro 3axoHa ot 27 uronsa 2010
roga  Ne210-®3 «O6 opraHd3auuMyd OpeAOCTaBI€HHUs T[OCYAapCTBEHHBIX U
MYHULMNATBHBIX YCIYT», MOJAI0TCS PYKOBOAUTEISAM 3TUX OpraHU3aui.

Kanoba Ha peuienus u JeiictBus (Oe3meiicTBUe) opraHa, MPeAOCTABISIONIErO
MYHULMIAIbHYIO YCIYTY, [JOJDKHOCTHOTO JiMLia OpraHa, [IpeaoCTaBIISIOLIErO
MYHULMNAIBHYIO YCIYry, MYHMLUIAJIBHOIO CIYJXKalllero, pPyKOBOIMTEJNSI OpraHa,
NPEeJOCTABISAIOIEr0 MyHULMITANBHYIO YCIYTy, MOXET OBITh HalpaBiieHa IO MOouTe,
yepe3 MHOTOMYHKIIMOHANBHBIA LEHTP, C HCIONb30BaHUEM MHGOpPMalMOHHO-

TEJIEKOMMYHHUKAIMOHHOW cetu  "MHTepHer", oQuUHansHOrO calTa oOprasa,
MpeNoCTaBNSIONIer0o  MYyHHUMNANbHYIO  ycnyry, Epunoro  moprama — nubo
Pecnybnukanckoro noprana,  UHPOPMALMOHHOM  CHCTEMBl  JOCYyIeOHOTro

o0XanoBaHUs, a TaKXe MOXET ObITh MpHUHATA TpPHU JIMUHOM IpUeMe 3asiBUTEJIS.
Kanoba Ha pelueHus W nedcTBUA (Oe3eHCTBUE) MHOIO(QYHKLMOHAIBHOIO LEHTPA,
pabOTHHKA MHOTO(QYHKIIMOHATIEHOTO LIEHTpa MOXXET OBITh HalpaBlieHa IO IIo4Te, C
MCIIONB30BaHWeM  HH()OPMaIlMOBHO-TeIeKOMMYHUKallMOHHON  cetu  "HHTepHeT",
oguLManbHOro caiiTa MHOTO(YHKIMOHANBHOTO IeHTpa, EauHoro mnoprana maubo
PecnyGiukaHcKOTo noprana, UH(}OPMaIMOHHON CUCTEMBl  JlOoCyAeOHOro
o0XkanoBaHUs, a TaKXe MOXXET OBITh MpPUHATA NPU JIMYHOM TpUEME 3asBUTENS.
Kanoba Ha peluenuss u peiicTBus (Oe3nelicTBUE) OpraHU3alXi, NMPeayCMOTPEHHBIX
yacTeio 1.1 crateu 16 denepanpHoro 3axkoHa oT 27 utons 2010 romga Ne210-®d3 «O6
OpraHM3alMHU NPEAOCTaBIEHUS FOCYJapCTBEHHBIX U MYHHULUITAIBHBIX YCIYI», a TAKIKe
UX pabOTHUKOB MOXeET OBITh HalpaBleHa [0 TM[oYTe, C HUCIOJIL30BAHUEM
MHPOPMAaLIMOHHO-TEIEKOMMYHHKAUMOHHON ceTd "VIHTepHeT", opuIMaNbHBIX CaliTOB



3TUX opraHusauuit, EnuHoro noptana nu6o Pecrmy6GnukaHCcKoro moprana, a Takke
MOJKeT OBITh IPUHATA IIPU JTUIHOM [IpUeMe 3asBUTEIA.

5.3. Y)Kanoba nospkHa COnep)Karh:

1) HauMeHOBaHHME OpraHa, MpPedOCTaBISIIOLUEr0  MYHULMIAIBHYK  YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpefOCTaBISIOIIEr0 MYHULUNAIBHYIO YCIyry, JIu00
MYHHULMNATBHOTO CIIy>Xalllero, MHOTO(QYHKIIMOHATILHOIO LIEHTPa, €r0 PYKOBOJAUTENS U
(unu) paboTHMKA, OpraHu3aluil, NpelyCMOTpeHHBIX uacteto 1.1 cratem 16
denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne210-03 «O6 opraHuzanuu
NpeIOCTaBIEHUsI TOCYAaPCTBEHHBIX M MYyHHUIUIIANBHBIX YCIYT», UX PYKOBOAUTENEH U
(M) pabOTHUKOB, pelleHus U AeicTBUsA (0e31eliCTBIE) KOTOPBIX 00KaTYIOTCS;

2) damunuro, uUMs, OTUECTBO (IOCIeAHEe - NpPH HAIWYHH), CBEACHHUS O MecTe
JKUTENbCTBA 3asiBUTENS - (PU3MUECKOTO jula TMb0 HauMeHOBaHHE, CBEJICHHs O MecTe
HaXOXIEHUS 3asBUTEINS - IOPUIUUECKOTO JIULIA, a TakKe HoMep (HoMepa) KOHTAaKTHOI'O
TenedoHa, aapec (agpeca) 3MeKTPOHHON MOYTHI (ITPY HAIMYUL) U TIOYTOBBIN ajpec, 1o
KOTOPBIM J0JDKEeH ObITh HAMpPaBleH OTBET 3asiBUTEIIO;

3) cBeneHuss 00 O0OXalyeMmblX peLIeHHUsIX M JeHCTBUSX (0e3nelcTBHM) oOpraHa,
[PEeNOCTAaBISIOIEr0 MYHULUMNANBHYIO YCIYry, HOOJKHOCTHOrO JIMUA OpraHa,
[IPENOCTABIAIOIIEr0 MYHUIMIANBHYIO YCIYry, JUOO MYHUIMMOAIBHOTO CIYXallero,
MHOIO(DYHKLMOHAJIBHOIO LIEHTpa, pPabOTHHKa MHOTOQYHKIMOHANBEHOIO [EHTPA,
OpraHu3alui, IpeayCcMOTpeHHBIX YacThio 1.1 ctathu 16 denepanpHoro 3akona ot 27
nrons 2010 roma Ne210-03 «OO6 oprasu3anMM NpeAoCTaBiIEHUs rOCyJapCTBEHHBIX U
MYHHULOUIAIBHBIX YCIYT», X paOOTHUKOB;

4) 1oBOJBI, HA OCHOBAaHUM KOTOPBIX 3asBUTENb HE COTJIACeH C pellleHHueM U JefcTBHEM
(OezneiicTBUEM) oprasa, TIPe10CTaBIISIONIETO MYHULUIATBHYIO yCIyTy,
JOJKHOCTHOTO JIMLa OpraHa, MpedoCTaBISIIOLIEro MYHHUIUMIAIBHYIO YCIYry, JH0O
MYHMLMNAIBHOTO  CJIy’Xalllero, MHOro()yHKIMOHAIBHOTO  1leHTpa, paboTHHKA
MHOI'O()YHKIIMOHAIBHOTO 1IeHTpa, OpraHW3alul, MNpeayCMOTPEHHBIX dYacThio 1.1
cratbu 16 PenepanpHoro 3akoHa ot 27 utonst 2010 roga Ne210-®3 «O06 opranuzanuu
NPEeNOCTaBAEHUs TI'OCYIapCTBEHHBIX W MYHHULIUNAIBHBIX YCIyr», WX paOOTHHUKOB.
3asgBUTENIEM  MOrYT  OBITH  TpeACTaBleHbl  JOKYMEHTBI  (IIpM  HaJHM4YUM),
MOATBEPXKKAAIOLIME JOBOBI 3asBUTENS, INOO UX KOIUHU.

5.4. IToctynuBiuas >xanoba nNoANekUT PerUCTPallMK B CPOK He Mo3/IHee paboyero JHs,
CJIIEIYIOLLErO 3a AHEM MOCTYTUIEHHS.

5.5. )Kanoba, mocTtynuBIuas B OpraH, NPeNOCTaBISIOUIMNA MYHHLUMIAIBHYIO YCIYTY,
MHOrOQYHKIMOHAIBHBIH IEHTP, YUPEAUTENI0 MHOTOQYHKIMOHATBHOIO IIEHTpa, B
OpraHM3alMK, peaycMOTpeHHble yacThio 1.1 craTeu 16 @eaepanbHOro 3aKoHa oT 27
utons 2010 roxa Ne210-®3 «O6 oprasuzalvy IpeaoCTaBiIeHUs FOCYIapCTBEHHBIX U
MYHHLHMINATBHBIX YCIyIr», MO0 BBIIECTOSIUMNA Oprad (IpU ero HaIU4HH), MOJJICXKHUT
pacCMOTpPEHHIO B TEeUEHHe MATHAALATH paboduxX JHEeH co JIHs ee pPEerucTpaludd, a B
cnydae oOkaloBaHHS OTKasza OpraHa, IpeJoCTaBJISIOUIETO MYHUIHUIAIbHYIO YCIYIY,
MHOTO(QYHKIHOHAIBHOTO II€HTpa, OpraHu3alud, NpPeayCMOTPEHHBIX dYacTbio 1.1
cratby 16 @egepansHoro 3akoHa ot 27 uronsg 2010 roxa Ne210-®3 «O6 opraHusaiuu
MpeNOCTaBIeHUs] TOCYJAapCTBEHHBIX M  MYHHLMIAIBHBIX YCIyr», B IpHEMeE
JIOKYMEHTOB Y 3asiBUTEJs THOO B UCNIPABIEHUH JONYIIEHHEIX ONEYaTOK U OLIMOOK HIIH
B ciydyae 00)kanoBaHWs HapylUEHUs YCTaHOBIEHHOI'O CPOKA TAKUX MCIpaBIEHUH - B



TECYCHHC ITATH pa6qux JHEH co IHS €€ perucTpanunu.

5.6. Ilo pesynpraTaM pacCMOTPEHHs >KaloObl NPUHUMAETCS OJHO M3 CleyIOIInX
peLLeHUN:

1) xanoba yIOBIETBOPSETCS, B TOM UMCIE B ()OpMe OTMEHBI IPHUHITOrO pelleHNs,
MCIpaBJieHus JOMYIIeHHBIX OIe4aTOK M OMmMOOK B BBIAAHHBIX B pe3ylbTare
NpeaoCTaBIIEHHs] MYHULMIANBHOH YCIyTM JOKyMEHTaX, BO3Bpara 3asiBUTEIIIO
JEeHEeXHBIX CpelICTB, B3MMaHHE KOTOPBIX HE MPeAyCMOTPEHO HOPMAaTHUBHBIMHU
MpaBOBLIMU akTaMu Poccuiickoif @enepalud, HOPMAaTUBHBIMU IPABOBLIMU aKTaMU
PecnyOnuku TatapcraHd, MyHULMIIATBHBEIMU IPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHH KaJIOOBl OTKa3bIBAECTCSL.

He noszaHee nHs, ClIeyrOMIEro 3a JHEM IIPUHSITHS PELUEHUs, YKa3aHHOI'O B HACTOSILIEM
MYHKTE, 3asBUTEA0 B MUCbMEHHOU (opMe U MO >KEIaHHIO 3asBUTEJsI B 3JIEKTPOHHOM
(popMe HaIpABIIAETCS MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PacCMOTPEHUS KaJIOOBI.
5.7. B cnyuae mnpuzHaHUS KaloObl IIOMJIEXKAIEd YIOBJIETBOPEHMIO B OTBETE
3asBUTENIO O Pe3yNbTaTax PaCCMOTPEHHs XKaloObl JaeTcsl UH(pOopMaLUs O JeHCTBUAX,
OCYILIECTBJISIEMBIX ~ OpraHoM,  MNPeJOCTaBISIOIIMM  MYHULMNAIBHYIO  YCIYIY,
MHOTO(YHKIIHOHANBHBIM LIEHTPOM MO0 OpraHu3anuel, NpesyCMOTPEHHON YacThbiO
1.1 crateu 16 ®epnepansHoro 3akoHa ot 27 wmrons 2010 roma Ne210-®O3 «O6
OpraHu3alUM NpeaoCcTaBIeHUs] TOCYJaPCTBEHHBIX U MYHHIMITAIBHBIX YCIYT», B LIeNIX
He3aMeMJIUTeIbHOTO  YCTpaHEHMS  BBIBJIEHHBIX  HapyUIEHWH MpU  OKa3aHUU
MYHULUNAIBHOW YCIyTH, a TakXe I[PUHOCITCS W3BUHEHHUS 3a [OCTaBJIEHHBIE
HeyioOcTBa M yKasblBaeTcsi MHG(OpMalWs O JalbHEMINMX HeHCTBUSX, KOTOpPBIE
HEOOXO/IUMO COBEPLIXTD 3asBUTENIO B LIeNIIX MOIYUYEHHUs] MyHUUUITAIBHOW YCIYTH.

5.8. B cinyyae npusHaHMs XKajoOBl HE MOJIeXAaLled YNOBIETBOPEHHUIO B OTBETE
3asBUTENI0 O pe3ylbTaraX pacCMOTPEHHUs KanoOBl [arOTCi apryMEHTHPOBaHHBIE
pa3bsACHEHUS] O NPHYMHAX MPUHSTOrO pelleHMs, a TakKe MHMopMauus O MOpsJKe
00>KaJIoBaHUs MPUHSATOrO PELISHUS.

5.9. B cnyvae ycTaHOBJIEHHS B XOJ€ WM IO pe3yibTaTaM PAcCMOTPEHHS KOOI
NMPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO IMPABOHAPYLIEHUS WM TMPECTyIJICHHUS
JOJDKHOCTHOE JIMLO, Pa0OTHHK, HAAENeHHbIE IOJHOMOUYHUSMH MO PAcCMOTPEHHIO
Kanod, HezaMeUIMTEeIbHO HaNpaBisAlOT HMEIoIIMecs MaTepuaibl B OpraHsl

MIPOKYypaTyphl.



[Tpunoxenue N 1

K AIMHHHCTPAaTHBHOMY PErJaMeHTy

110 [IPeAOCTABIEHUIO MyHHLIUIIANBHOH yCIyru
U ie,.TI0, JJade TIHCEMEHHBIX Pa3bACHEHHIH

\\‘pI/IMCHeHI/IH MYHHUILIHUITAJIBHBIX
bIX aKTOB O Hajorax u C60an

0T TEITIO

3ASBJIEHHME 06 ucnpaBieHur TEXHUYECKOU OLIHMOKH
Coobuiaro 06 omnbke, TONMYLIEHHON MpU NPEeNOCTaBICHUH MYHULIMMABHON YCIyTH
0 Jlaye MUCBMEHHBIX Pa3bsiICHEHUW HaJOTOIIaTeNblIMKaM U HAJNOTOBBIM areHTaM I10
BOINpPOCAaM [IPUMEHEHHNs] MyHHLMIIAIBHBIX [TIPAaBOBBIX aKTOB O Hajlorax u coopax.

3anucaHo:

HpaBI/IHBHI)Ie CBECACHUS!:

IIpoury ucnpaBUTh AOMYIIEHHYIO TEXHHUYECKYIO OLIMOKY U BHECTH COOTBETCTBYIOILKE
M3MEHEHUS B JOKYMEHT, SBISIOIIUNACS pPe3yJbTaTOM MYHHUIUIAIBHONW YCIYTH.
[Ipunararo cnenyroniue J0KyMEeHTHI:

fa.

B cmyyae npuHATHS pelueHuss 00 OTKJIOHEHHHM 3asBICHHS 00 HCIpaBleHUH
TEXHUYECKOH OLIMOKM MPOLIY HalpaBUTh TAKOE pellieHue:

JIOCPEJCTBOM OTIIPABJIEHUsI AJIEKTPOHHOIO MOKYMEHTa Ha ajpec E-mail: ; B
BUJE 3aBEPEHHOU KONMM Ha OyMa)KHOM HOCHUTENE ITOYTOBBIM OTIIPABIEHUEM IIO

aapecy:

I‘IaCTOHIHI/IM MOATBEPIKAA0: CBCACHHMA, BKIHOYUCHHBIC B 3asd4BJICHHC, OTHOCIIIHUECS K
MOEU JIMUHOCTU U OpeACTaBIAEMOMY MHOIO JIMIY, & TaKXXE€ BHECEHHBIC MHOIO HMXKE,
JNOCTOBEPHEIL. I[OKyMeHTI)I (KOHI/IH ,HOK}’MCHTOB), MNPUJIOJKEHHBIE K 3asiBJICHHIO,
COOTBCTCTBYIOT Tpe6OBaHI/IHM, YCTAaHOBJIEHHBIM 3aKOHOAATCILCTBOM Pocculickoi
(Dez[epaunn, Ha MOMEHT NpeACTaBJICHUA 3asBJICHUA 3TH JOKYMEHTEI JICICTBUTEIIBLHEI U
CoaepiKaT JOCTOBCPHEBIC CBEICHMSI.

(nata) (moanuce) (O.1.0.)



Ipunoxenue N 2

K AZIMUHHCTPATMBHOMY PErJIaMEHTY

T10 TIPeIOCTABJICHUIO MYHUIIUNIAJIEHON YCIYTH
0 Jayue NMUCbMEHHBIX Pa3bACHEHUH
HAJIOLOIIIATENIBIUKAaM U HAJIOTOBBIM areHTaM
UpocaM IIPUMEHEHHS MYHHIUNAIBHBIX
OBBIX aKTOB O HATOraX H cbopax

3ASABJIEHME o npeHOCTaBneHHI/i MYHULHUTIAJIBHON YCIIYTH

[poly mpenocTaBUTh MyHULUNANBHYIO YCIyry "Jlaua MMCbMEHHBIX pa3bsiCHEHUN
HaJloromjaTe’bUMKaM U HaJOrOBBIM areHTaM I10 BONpOCY IPUMEHEHUs
MYHHUIMIIANbHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB O MECTHBIX Hajorax 1 coopax" u
JIaTh Pa3zbsCHEHUS O BONPOCY

(M3nmaraeTrcst CyTh 3asiBICHHUSA )

Pe3yapTaT NpeaocTaBlIeHNsI MyHULUIIATBHON YyCIyr, OPOLly MpeJoCTaBUTh
(moAYepKHYTH HYXKHOE):

B 1M4HbIM KabuHeT IlopTana rocy1apcTBEHHBIX U MYHUIMIIAIBHbBIX YCIYT
PecnyOnuku TarapcraHn;

B MHOTO()YHKIIHOHAJIBEHOM LIEHTpE MPEJOCTaBIEHHUs [OCY IapCTBEHHBIX U
MYHHUIMNATBHBEIX yeayr Pecny6nuku Tarapcran;

B YIIOJIHOMOYEHHOM OpraHe MECTHOI'O CaMOyIIpaBJICHUSI.

K 3asBnenuio npunarato:
iz

(yka3plBaeTcs mepedeHb JOKYMEHTOB, IPEAOCTaBIsIeMbIX 3asiBUTEIIEM )
o

Ha 06paboTky MOUX TIepCOHANbHEIX JaHHBIX, COJAEPIKAILMXCS B 3asIBICHUU U
IpuJIaraeMbIX K HEeMY JOKyMEHTaX, B COOTBETCTBUU ¢ PeiepaabHbIM 3aKOHOM OT 27
urosst 2006 Nel152-@3 «O nepcoHabHBIX JaHHBIX» COIJIACEH (COIacHa).

(nommuck)  |(dbaMuIUs, MHULMAJIEI)

(nara)




[Tpunoxxenne N 3

K AIMHUHUCTPATUBHOMY pErlaMeHTy

10 TIPEJOCTABICHUIO MYHHULIUIIAJILHON YCIIyTH
[10 JJa4e MUCHEMEHHEIX Pa3bICHCHUN
I I{IaJIthIIHaTeHLHlHKaM U HAJIOTOBLIM areHTaM
PocaM NPUMEHEHHU S MYHULUTIATIbHBIX
IIpaBOBBIX aKTOB O HAJIOrax U cbopax

——

(bamunus, UMsl, OTIECTBO
(npu HaNM4MKM) GU3UYECKOrO JIMLA,
HJIM HAaMEHOBaHNe I0OpUANYECKOTO JIU1A)

Pa3zpsicHeHus o BoMpocy NMPUMEHEHUS] MyHULMITAILHBIX HOPMATUBHBIX ITPABOBLIX
aKTOB O Hajiorax u cbopax

(TeKCT pa3bsICHEHHH )

PykoBoauTtens




[Tpunoxenue N 4

K AIMHUHUCTPaTHBHOMY PErIAMEHTY

110, IPENOCTABIIEHHIO MYHUIUTAIBHOH yCIyTH
10 Jlaue MUCbMEHHBIX pa3biCHEeHUH
(EATENBIIMKAM U HAJIOTOBBIM areHTaM
it "'o‘caM [PUMEHEHHs MyHUIIMIaIbHBIX
paBOBBIX aKTOB O Hajorax u cbopax

"ch)”M‘y

(pamunms, ums1, OTUECTBO (IIpU
HaJTUYUH )

($hU3UUECKOTO TULA, WX
HaMeHOBaHNE IOPUIMIECKOTO JINIA)

Penienne 00 oTkaze B MMpeaocTaBJICHUN MyHHL[I/IHaJTBHOI;'I yCiiyru

Ucnionuurensubll komuTeT CapMani-balickoro ceibckoro (FropoAcKoro) noceaeHns
MPUHSO pelleHue o6 0TKaze B IpeloCTaBIeHHY MYHHUIUIIAJBHON YCIyTH 110 gayde
MUChMEHHbBIX pa3bsiCHEHUH HaJOroIlaTesblluKaM U HaJIOTOBBIM areHTam I10
BOIIpOCaM NMPUMEHEHHUS MYHUIMIIANBHBIX [IPAaBOBBIX aKTOB O Hajlorax u coopax 1o
CJIEIYIOIUM OCHOBAHUSAM:

BbI BripaBe MOBTOPHO OOPaTUTHCS B UCIIOIHUTENbHBIA KomMuTeT Capmaii-bamickoro
cenbckoro  (TOPOJACKOTO)  MOCENEeHMs ¢  3asiBIEHHEeM O  IIPeNOCTaBIEHUU
MYHHUIIMNATHHON YCIYTY MOciie yYCTpPaHEeHMs YKa3aHHBIX OCHOBAaHMM sl OTKaza B
NpeoCTaBIeHUY MyHULIUITAJIBHON YCIYTH.

JlaHHBIN OTKa3 MOXeT ObITh 00KajJoBaH B AOCYAEOHOM MOpsiAKe MyTeM HallpaBlIEHUs
»Kamo0bl B COOTBETCTBUU C pa3fefioM 5 aAMHUHMCTPATUBHOIO perjlaMeHTa, a TaKKe B
cyneOHOM MopsIaKe.

JlononHUTENbHO UH(OPMUPYEM:
(yxaspiBaeTcsa uHpopMalus, HeoOxoaumast sl yCTpaHeHUs IPUIUH




0TKa3a B MPEIOCTaBICHUH MYyHUIMNIANBHON YCITYTH, a TaK)Ke WHasl TOTIOJTHUTEeIbHAs
HUH(]popMaIus Mpyu HATUYIKHN )

PykoBoaurtens




