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QTOCTAHOBJ'IEHI/IE 15.10.2024 [1P-193 EOA PAP

OO0 yTBepkKaeHNH ATMUHUCTPATUBHOTO PEryiaMeHTa
PEIOCTaBICHUSI MyHUITUTIATBHOM YCIIYTH MO BbIJJau€ CIIPABKU (BBIMHUCKH)

B cootBercTBUM ¢ DenepanbHbIM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6 obmux
IIPUHLNNAX OPTaHU3allMM MECTHOTO camoympasiieHus B Poccuiickon dDenepanumny,
®enepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-®P3 «O6 opranuzanuu nperocTaBICHUsS
rOCYJJapCTBEHHBIX W  MYHUIMOAIBHBIX  yCayr»  VCoOnMHUTENBHBIH ~ KOMHUTET
AKTaHBIIICKOTO MYHUIIMIIAILHOTO paiioHa

I[TOCTAHOBJIAET:

1. YTBepauTh mpunaraembiii AJIMUHUCTPATUBHBIA PETJIAMEHT MPENOCTABICHUS
MYHULIMIATBHOM YCIYTH MO BbIIau€ CIPABKU (BBITUCKH).

2. OnyOnukoBaTh HACTOSIIEE TMOCTAHOBJICHHE Ha OQUIMATBLHOM CalTe
AKTaHBIIIICKOTO MYHHUIIMIIAJILHOTO paiioHa W Ha O(QUIMAIBLHOM TMOpTalie MPaBOBOM
undopmaruu PecnyOnuku Tartapcran B MHPOPMaIMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «MHTEpHET» MO aapecy: http://pravo.tatarstan.ru.

3. Ilpu3HaTe yTpaTHUBIIMM CHJIy HOCTaHOBJIEHHE VICIOIHUTENBHOTO KOMHUTETA
AKTaHBIIIICKOTO MYyHUIIUMMNAIBHOTO paiioHa ot 31.03.2022 roma Ne [IP-58 «O6
YTBEPKIACHUHU AJIMUHUCTPATUBHOTO pETJAaMEHTa MPEIOCTABICHUS MYHULHANAIBHOU
yCIyTH 1O BblAau€ CHpaBKU (BBIIMCKM) OpPraHaMH MECTHOTO CaMOYIpPaBIICHUS
AKTaHBIIICKOTO MYHUIIUMITAJIBHOTO PAiOHay.

4. KoHTpOh 32 UCTIOJTHEHUEM HACTOSIIIETO TOCTAHOBIICHUS OCTABJISIO 32 COOO.
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Yr1BepxkaeH

MOCTaHOBJIEHUEM VICIOTHNTEIBHOTO KOMUTETA
AKTaHBIIICKOTO MYHHUIMIIAILHOTO paiioHa
Pecny6muku Tatapctan

oT«__ » 2024 1. No

AAMUHHMCTPATHUBHBIN perjaMeHT
NPeIoCTABJCHU MYHHIMIIAJIBbHOM YCJIYIH 10 BblIa4e CIPABKH (BBINMCKH)

1. O0mue moJI0KeHUs1
1.1. TIlpeamer perynupoBaHUs aIMUHACTPATUBHOTO PErIaMEHTA

Hacrosimmii amMUHUCTPATUBHBIN pEriiaMeHT MPeA0CTaBICHUS MYHHUIMIAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBINA PETIaMEHT) YCTaHABIUBAET CTAHAAPT U MOPSIOK
MIPEIOCTABIICHUS MYHUIIMNIATBHOM YCIYTH IO BbIJaue CHpaBKHU (BBIMTUCKH) (Hanee —
MYHUIUTIATbHAS YCIIyTa).

1.2. Kareropuu 3asBuTene

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA MOJYYCHUE MYHULHUNAIBHOW YCIIYTH,
SABJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JEUCTBYIOUIMI HA OCHOBAHUHU JOKYMEHTA, yI0CTOBEPSIOLIErO €ro MOJHOMOYHS (Janee —
MIPEACTABUTEND 3asBUTEIIS).

1.3. Ilopsinok uH(pOpMHUPOBaHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Nudopmanus o mOpsAaKe MPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTU
pa3MeniaeTcsi:

1) Ha WH(QOPMALIMOHHBIX CTEHAAX, COJAEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHpopMaIllMI0O O MYHUIMIAIBHOW YCIyre, pAacloJIOKEHHBIX B  TMOMEIICHHUIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPEIOCTaBICHUS  TOCYJAApCTBCHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha o¢duIManbHOM caiiTe AKTaHBIIICKOTO MYHUIMIAJIBLHOTO pailloHa B
HH()OPMAITMOHHO-TEIICKOMMYHHKAITHOHHOM CeTH «HTEpHET»
(https://aktanysh.tatarstan.ru/;

3) na Iloprame TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX ycIayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecmyOnukanckuii mopran);

4) na EquHom mopTanie rocy1apCTBEHHBIX U MYHUIIUITAIBHBIX YCIYT ((PyHKITHIA)
(https:// www.gosuslugi.ru) (nanee — Equnsbrit mopran);

5) B rocynapcTBeHHON HHGOPMAITMOHHOM cucteMe «PeecTp rocymapcTBEHHBIX H
MyHULIMNIANBHBIX ycayr Pecny6muku Tarapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOoCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT).
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1.3.2. KoHcynbTHpOBaHHE MO BOMPOCAM MPEAOCTABICHHUS MYHHUIUIAIbHON
YCIIyTH OCYHIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJApPCTBEHHBIX MU
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JIMYHO WIX 0 TeNe(POHY;

2) B uHTepakTUBHOM Qopme Enunoro, Pecnybnukanckoro noprana;

3) B HcHONHUTENBbHBIX KOMHUTETAX CEJIbCKUX IOCEJIEHUNH AKTaHBIIICKOTO
MYHUITUTIATBHOTO paiioHa (nanee — Opean):

IpU YCTHOM OOpAIIeHHUH - JTUYHO WU MO TeIeoHy;

[IpY MUCbMEHHOM (B TOM 4HCIIe B JOpMe 3JIEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3JIeKTPOHHOMU MoUTe.

1.3.3. Uadopmanusa na Equnom noprane, PecnyOnukanckoM moprase o Mopsiike
U CpOKax IMpPEAOCTABICHUS MYHULHUIAJIBHOM YCIYTM HAa OCHOBAaHUM CBEICHUU,
colepkamuxcsi B PeecTpe TOCylapCTBEHHBIX M MYHHUIIMOAIbHBIX  YCIYT,
MPEOCTaBIISETCS 3asIBUTEII0 OECIIIIaTHO.

Joctyn kK uHbOpMaLUK O CPOKax M MOPSAKE IPEIOCTABICHNUS MyHULUIAIbHON
YCIIyTU OCYILLECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIHOJIb30BAHMSI NMPOTPaMMHOr0 OOECIEeUEHHUs, YCTAaHOBKa KOTOPOrO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOYET 3aKIIOUYEHMsI JIMLEH3MOHHOTO WJIM HHOIO
COTJIAIIEHUS C npaBoobIagaTesieM IPOrpPaMMHOIO obecrnieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHKUE IUIAThl, PETUCTPALIMIO WM aBTOPU3ALUIO 3asBUTEISA
WM TIPEOCTABICHUE UM MIEPCOHABHBIX JaHHBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(POHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalIeHUEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o Mecre HaxoXAeHUS MHOrO()YHKIHMOHAIBHOIO LEHTpa MPEAOCTABICHUS
rOCyJapCTBEHHbIX W MYHULMNAIBHBIX Yycnyr, Opeana (agpec, rpaduk paboOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) o mopslKe MpeAoCTaBICHUS MYHHUIIMIIAJBLHOM YCIYTH, O CIOCO0aX U CpoKax
M0J1a4uM 3asBJIICHUM;

3) o Kareropusx rpaxiaaH, KOTOPbIM MIPEJIOCTABISAETCS MyHHUIUNATbHAS YCIIyTa;
O HOPMAaTHBHBIX NPABOBBIX AaKTax, PETyJUPYIOMIUX BONPOCH MPEIOCTABICHUS
MYHUIIMIIATIBHON YCIIyTH;

4) o mepeyHe NOKYMEHTOB, HEOOXOIUMBIX IJIsi PACCMOTPEHUs 3asBJICHUS O
MPEIOCTaBICHUH MYHULIUIIAIBHON YCIYTH, O CPOKaxX IMpHeMa U PerucTpaluy 3asBlICHUs;

5) o xoje npeaocTaBiIeHUs MyHULIUMIIAIBLHON YCIyTH;

6) o MecTe pa3MelleHus Ha opuIManbHOM caiiTe MH(pOpMauuU MO BOIPOCAM
MPEIOCTABICHNUS] MYHUITUTIATBHON YCITyTH;

7) o mopsake o0XajJoBaHWUS ACHCTBUN WM O€3IEUCTBUS JOJKHOCTHBIX JIHIY
Opeana.

[Io nucekMeHHOMY OOpalIeHUI0 COTPYIHUKM OTHEeNla, OTBETCTBEHHOIO 3a
NPEelOCTaBICHUEe MYHULMIAIBHOW YCIyrd, TMOAPOOHO B MNHUCBMEHHOW dopme
Pa3bSACHSAIOT 3aBUTEIIO MOPSAOK IPEIOCTABICHNUSI MyHUIIUIIAILHOM YCITyTH U BOIIPOCHI,
yKa3aHHbIE B HACTOSIIEM IYHKTE aJMUHHCTPATUBHOTO PETrJIaMEHTa, U B TEUCHHE TPEX
pabouux JAHEN Co AHS perucTpanuy oOpalieHus HalpaBisoOT OTBET 3asiBUTEN 0. OTBETHI
JaroTcsl Ha s3blke oOpaiueHus. B ciayyae HEBO3MOXXKHOCTH JaTh OTBET Ha SI3bIKE
oOpallieHus1 UCTIOJIb3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.

1.3.5. Undopmamuss mo BompocaM MNpeJOCTaBICHUS MYHUIUIAIbHON YCIYTH
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okpyea) U Ha WH(GOPMALMOHHBIX CTEHAAX B momemeHusx Opeauna s pabOTHI C
3asIBUTEIISIMU.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemasi Ha MH()OPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiiTe
MYHULIMNIAJIBHOTO  paliloHa B MHPOPMALMOHHO-TEJIEKOMMYHHMKAIMOHHON  CETH
«MHTEpHET», BKIIOYAET CBEACHUSI O MyHULIUIIAIBHON YCIIYTe, COIep KAIUECs B IyHKTaX
2.1, 2.3, 2.4, 2.5, 2.7, 29, 2,10, 2.11, 5.1 aaMuUHUCTPAaTHUBHOIO pETJIAMECHTA,
MH(GOPMALIMIO O MECT€ HaxOXXICHHS, CIPABOYHBIX TelePOHaX, BpeMEHHU pPabOTHI
Opeana, o rpaduke nmpreMa 3asBJICHUI Ha PEAOCTAaBICHINE MYHULIUIATLHON YCIIYTH.

1.4. HopMaTHuBHBIE PABOBBIE AKThI, PETYIUPYIOLINE MPEJOCTABICHUE
MYHHLIMTIIATBHON yCIIYTH

1.4.1. IlepeyeHp  HOPMATUBHBIX  IIPABOBBIX  AaKTOB,  PETYJIHPYIOLIUX
IIPEAOCTABICHNE MYHHULMIAIBHONW YCIYIM (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
IIPABOBBIX AKTOB M HCTOYHUKOB UX O(HUIMAIBHOTO ONMyOJUMKOBaHHUS), pa3MEIIEH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHULHIIAJIBHBIX YCIYT, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO paiioHa B MH(OPMALIMOHHO -
TEJIEKOMMYHUKaMOHHOU ceTH «IHTepHEeT».

1.4.2. Texkcr agMUHUCTPATUBHOIO pETJAaMEHTa B JCUCTBYIOLIEH pEIaKIUU
MOJJIEKUT pasMenieHnto Ha EnuHom mnopraie, B PeecTpe rocynapcTBEHHBIX H
MYHULUIAIBHBIX YCIYr, Ha OQUUHAIBHOM CalWTe€ MYHULUIIAJBHOTO paiioHa B
MH()OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHOMN ceTu «HTepHeT».

1.5. TCpMI/IHBI, HCIIOJB3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIMPCACIICHUA

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCIOIb3YIOTCS CIEAYIOIINE TEPMUHBI U

ONIPENCIICHHUS:
ylalieHHOe pabouee MeCTO MHOTro(QyHKIMOHAIBHOTO IEHTpa MPEeA0CTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE

CTPYKTYpHOE TojpazaeneHue (0huc) MHOrohyHKIIMOHAIBHOTO IIEHTPa IIPEA0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, CO3JIaHHOE€ B TOPOJCKOM (CEIThCKOM)
MOCEJICHUH MYHUIIMITAJILHOTO paiioHa WK B TOpoJickoM okpyre PecnyOnuku Tatapcran
B COOTBETCTBMM ¢ nyHKToM 34  IlpaBun  opraHuzanuv  JOeATEIBHOCTU
MHOTO()YHKITHOHATBHBIX IIEHTPOB IIPEIOCTaBICHUS rOCYJIapCTBEHHBIX u
MYHHUITUTIATBHBIX YCIIYT, YTBEPKISHHBIX TIocTaHoBNIeHHeM [IpaBurenbcTBa Poccuiickoi
Oenepauuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu [IpaBun opranuzanuu
AESTEIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT»;

TeXHUYECKass ommbOka - ommubOka (OomMcka, oreyaTka, TpaMMaTHYecKas WIH
apudpmeTndeckas omubka b0 TomoOHas omuOKa), JOMyIIEHHAs OpPTaHOM,
MPEAOCTABIAIONIMM MYHHUIIUIAIBHYIO YCIyTy, W TpPUBEIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCWJINCH CBEICHHUS;

Enunas cucrema wuneHTHdUKANMK W ayTeHTU(DHUKAIMA B HMHPPACTPYKTYpE,
o0ecrnieunBaromien UH(GOPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
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MYHHUIIMIIATBHBIX YCIYr B 3JekTpoHHOM (opme (manee — ECHUA) — denepanphas
rocygapcTBeHHas HH(OPMAIIMOHHASI CUCTeMa, 00eCIeYnBaIOIIasi CAHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJCHTU(DUKAIIIN U
ayTeHTUQUKaMKM K  UHQOpManuu,  colepkameidcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OOJIKETHOE yupexjacHue «MHOropyHKIIMOHAIBHBIN
[EHTP MPEJOCTABJICHUSI TOCYJIAapCTBEHHBIX U MYHHUIMIAIBHBIX yciyr B PecryOnuke
TaTtapcTan»;

AUC  MO®I[ -  AproMaru3upoBaHHas  WHGOPMAIMOHHAS ~ CHUCTEMa
MHOTO(YHKITHOHATBHBIX LIEHTPOB IPEIOCTaBICHUS roCyJapCTBEHHBIX U
MyHULUINAIBHBIX yciyr PecyOnuku TaTapcraH.

1.5.2. B agxMHUHUCTPAaTUBHOM pPErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHULMIIATBHOW YCIIyTU (J1ajee - 3asBJIEHHUE) IOHUMAETCA 3alpoC O MPEIOCTaBICHUU
MYHULIMNAIbHON yCIYTd, IMOJAaHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHu3anuu

MIPEIOCTABICHUS TOCYITAPCTBEHHBIX M MYHUIIMTIATBHBIX YCIyr» (nanee — denepanbHbIn
3akoH Ne 210-D3).

2. CtaHaapT npenocTaBjaeHUss MYHHIMIIAJIBHON YCIyTH
2.1. HammeHoBaHMEe MyHUITUITIAJIBHON YCIIYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIBHO-PACTIOPSIAUTEIIBHOTO OpraHa MECTHOTO
CaMOYyIPaBJIEHUs, HEOCPEICTBEHHO NPEAOCTABIISIONIETO MyHULIUITAIIBHYIO YCIYTY

HcnonHuTenbHble  KOMUTETBl  CEIbCKUX  TMOCEIEHUNW  AKTaHBIIICKOTO
MYHHULUIIAIBHOTIO paiioHa

2.3. Onucanue pe3ynpTara NpeJoCTaBICHUS] MyHUIUNIAIBHOW YCIyTH

2.3.1. Pe3ynbTaToM MpeaoCcTaBICHUs] MyHULUITAIBHOW YCIYTH SBISETCA:

1) cnpaBka (Beimucka) (mpuiiokeHue Ne 1 K HacTosieMy aJMUHUCTPATUBHOMY
pErjlaMeHry);

2) pemieHue 06 0TKa3e B MPEIOCTABICHUA MYHUIIUTTIAIBHOM yCIIYTH (MPUISTOKEHUE
Ne 2 x HacTosIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienue 00 OTKaze B TpUeMe JOKYMEHTOB, HEOOXOAMMBIX  JIs
MPEOCTaBICHUS MYyHUIIMNAIbHON ycnyrn (mpuioxkenue Ne 3 Kk HacToseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ymprar mNpeAOCTaBICHHWS MYHULMIIAIBHON YCIYyTH HalpaBJseTCs
3asBUTENI0 B (OpME DIEKTPOHHOTO JOKYMEHTa, TOJMUCAHHOTO YCHJICHHON
KBATH(UITUPOBAHHON SJICKTPOHHON MOITUCKHIO0 YITOJTHOMOYEHHOTO JTODKHOCTHOTO JIUIA
Opeana (mubo Opearna), B cOOTBETCTBHM ¢ DenepaabHbIM 3aKOHOM OT 6 ampens 2011
rosia Ne 63-®3 «O06 snexkTpoHHOM noanuch» (nanee — Oeaepanbublil 3akoH Ne 63-D3) B
TuuHbIA KabuHeT ExamHoro moprana. B crmydae HampaBieHus 3asBICHHS MTOCPEICTBOM
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PecnyOnukanckoro moprana pe3ylbTaT NPENIOCTaBICHUS MYHUIUIAIBHONW YCIIyTH
HaIpaBJIsIeTCs TakK e B JIMYHbIN kKaOuHeT PecnyOnukaHCcKOro noprania.

2.3.3. Ilo BbIOOpY 3asiBUTENIS PE3yJIbTAT MPEIOCTABICHUS MyHUIIUTIATBHON YCIyTH
Bbiiaercst B Oprane wiu B MOIL] B dopme sK3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTAa,
pacnieyaTaHHOro Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOTO IMe€YaThl0 U MOMANKUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana wiu padotHuka MOIL.

2.3.4. 3asBUTENb BIOpaBE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIIUTIAIBHON
ycIyrd B (QopMe 3JEKTPOHHOTO JOKYMEHTa B TE€UYCHHE CpPOKa ACHCTBUS pe3yibTaTa
MPEA0CTABICHUS MyHULUIIAIbHON YCIIYTH.

2.4. Cpok npeiocTaBiIeHUsI MyHUIIUNAIBHOW YCIIYTH, B TOM YHUCIIE C YYETOM
HEOOXOMMOCTH OOpaIlleHUsI B OpPTaHU3AIINH, YYaCTBYIOIINE B MIPEIOCTABICHUN
MYHUIMIATBHOU YCIIYTH, CPOK MTPUOCTAHOBJIEHUS MTPEAOCTABICHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb IPUOCTaHOBJICHHSI IPEyCMOTPEHA
3akoHoAarenbcTBOM Poccuiickoit deaepanuu, Cpok Bbl1a4M (HAIIPABIICHUS)
JOKYMEHTOB, SIBJISIIOLIUXCS PE3YyJIbTaTOM MPEIOCTaBICHUS MyHUIIMIIAIBHON YCIYTH

2.4.1. MyHununanbHas yciiyra IpeJloCTaBIIs€TCsl B TEUEHUE TPEX paboUYnX JHEH.

2.4.2. 1lpuOoCTaHOBJIEHUE CPOKAa IPEAOCTABICHHS MYHHMIMIAIBHOW YCIYIM HE
IIPELYCMOTPEHO.

2.4.3. HampaBneHue AOKYMEHTA, SBISIOMIETOCS PE3yJIbTATOM IPENOCTABICHUS
MYHUIMIOAIBHOM  ycyrdk B (QOpMe  BJIEKTPOHHOIO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMU pPe3yJibTaTa MPEJOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMUA WJIM UHBIMA HOPMATHUBHBIMU MPABOBBIMU aKTaAMHU IS
MIPEIOCTABJIEHUS] MyHULIMIIAJIBHOW YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE SABJISIFOTCS
HEOOXOIUMBIMU U 003aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MyHUIIUTAIBHBIX YCIIYT,
MO/IJICXKAIINX MIPEACTABICHHUIO 3asiBUTEJIEM, CIIOCOOBI UX MOJTYUYEHUS 3asIBUTEIIEM, B TOM
YHCJIE€ B OJIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

2.5.1. lnga mnojlydeHUusT MYHHIMNAJIBHONM YCIYTM 3asiBUTENb MPEACTaBISAET
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOINN JTUYHOCTh (HE TpeOyeTcsl B ciiydae oOpanieHus
nocpeactsoM Enunoro, Pecnybnukanckoro noprana);

2) TOKYMEHT, YJOCTOBEPSIOIINI MOJHOMOYUS MPECTABUTEIS 3asIBUTEIIS;

3) 3asgBieHue:

B (hopMe mokyMeHTa Ha OyMaKHOM Hocutesie (mpuiokenne Ne 4 K HacTosAIEeMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTPOHHOU (popMe (3amoJIHIETCS TOCPEICTBOM BHECEHHSI COOTBETCTBYIOITUX
CBEJICHUH B DOJIEKTPOHHYIO (OpMY 3asBICHHUS), MOANHCAHHOC B COOTBETCTBHH C
TpebOBaHUSIMU TIyHKTa 2.5.3 aaIMUHUCTPATUBHOTO pErjaMeHTa, MpU OOpalieHuu
nocpenctsoM ExauHoro, PecmyGnukanckoro nmopTrana;

4) B ciywae, eCiM JJisl NMPEAOCTABICHUS MYHUIIMTAIBHOW YCIYTH HeoOXoauma
00paboTKa TEPCOHANBHBIX MAHHBIX JIHIA, HE SBIAIONIETOCS 3asBUTENIEM, U €CIU B
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MOKET OCYIIECTBIISITHCS C COTJIACHSI YKa3aHHOTO JIUIA, IPH OOpaIIeHUH 32 TTOTyYCHUEM
MYHUIIUNATBHOW YCIYyTd 3asBUTENb JIOMOJHUTENIBHO MPEACTABISET JOKYMEHTHI,
MOJATBEPKAAIONIME TOJYYSHUE COTJacUsl YKa3aHHOTO JIMIla WIM €ro 3aKOHHOTO
IpecTaBUTEN Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX YKAa3aHHOTO JuIa. JJOKyMeHTHI,
MOJTBEPKAAIOUIUE MOJYYCHHE COTJacHsi, MOTYT OBbITh MPEACTAaBJICHBI B TOM YHUCIE B
(dhopme 2IEKTPOHHOTO TOKYMEHTA,;

5) B ciydae, ecid OOS3aHHOCTh XpaHEHHUs JoMoBoW KHuru a0 31.12.2017
BO3JIarajlach Ha COOCTBEHHUKOB >KWJIbIX ITOMEIICHHUM, 3asiBUTENIEM MPEACTABISETCA
JIOMOBAasi KHUTA;

6) MPaBOYCTAaHABJIMBAIOIINE IOKYMEHThI Ha WHJIUBUAYAJIbHBIA KHUIOH JOM (eciu
paBo COOCTBEHHOCTH HE 3aperHCTpUpoBaHO B EQWHOM TOCYymTapCTBEHHOM peecTpe
HEJIBU>)KMMOCTH) — JIJIS1 BBIMMUCKU U3 TTOXO35ICTBEHHON KHUTH.

2.5.2. 3asdBlieHHE W MNpPUIIATa€Mbl€ JIOKYMEHTbl MOTYT OBITh MpEICTaBICHBI
(HampaBJIeHbI) 3aBUTEIIEM OJHUM M3 CJIEIYIONUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM Equnoro, Pecny0nmkanckoro nopraia B 3J€KTPOHHOU (popme;

3) B Opras JUYHO WUITU TIOCPEJICTBOM MOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asiBIICHWE W TMpUJIaraéMble JOKYMEHTBI, IPU HAIPaBICHUH [OCPEIACTBOM
IIOYTOBOM CBSA3H, 3aBEPSIIOTCS B yCTAHOBJIECHHOM MOPSIKE.

2.5.3. 3asBieHue puU HalpaBlieHUH nocpeactBoM Enunoro, PecryOinkanckoro
nopTaja NoJMUCHIBACTCS MMPOCTOM 3JIEKTPOHHOU MOJMUCHIO 3asBUTEIS.

J{nst mostydeHus MPOCTOM 3JIEKTPOHHOM MOAMUCH 3asBUTEIII0 HEOOXOAUMO MPOUTH
npoueaypy perucrpanuu (ayreHtudukanun) B ECUA, a Takxke NOATBEPAUTH YUETHYIO
3aMuCh.

DJIEKTPOHHBIE JIOKYMEHTHI (DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIE B
noAnyHkrax 2, 4-6 nyHkrta 2.5.1 aIMHHUCTPaTUBHOIO PErJIaMEHTA, 3aBEPAIOTCS
YCWICHHOW KBAIU(DHUIIMPOBAHHON TMOJIUCHIO JIUI], YIOJHOMOUYEHHBIX HAa CO3/IaHHUE U
MOAINMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DneKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUIaraeMblie K
3asIBJICHUIO, B TOM YHCJIE TOBEPEHHOCTH, HATIPABJISIIOTCS B BUAE (aitioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooaee 50 MoOaiir.

KauecTBo mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJISITH B MOJHOM OOBbEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JJOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATh OT 3aABUTEIIS:

1) npencraBiaeHus JOKYMEHTOB M MH(OPMAIIUU WJIA OCYIIESCTBJICHUS JICUCTBUM,
MPEJCTABIICHUE WJIM OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOIIUMH OTHOIICHUS, BO3HUKAIOIIUE B CBSA3U C
MPEJOCTaBICHUEM MYHUIUMIIAIbHOW YCIIYTH;

2) OCyIIEeCTBJICHHS JCUCTBUIN, B TOM YHCJIE COTJIACOBAHHM, HEOOXOIUMBIX ISt
MOJIYYCHUS] MYHUIIMTIAIBHOM YCIYTM U CBSI3aHHBIX C OOpaiieHueM B HHBIE
rOCyJJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIpPaBJEHUS, OpraHU3aluu, 3a
WCKIIFOUCHUEM TIOJIYYCHHS YCIYyr M TIONYYeHHS JOKYMEHTOB U HWHGOpMAIIH,
MPEJOCTABISIEMbIX B PE3YJIbTATE MPEIOCTABICHHS TAKUX YCIIYT, BKIIOUEHHBIX B IEPEUHH,

yKkazaHHbie B yactu 1 cratem 9 ®enepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00g93aTeILHEIX y(‘nyr);
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3) nmpeacTaBieHUs JOKYMEHTOB M HMH(pOpMAlMU, OTCYTCTBHE U (WJIH)
HEI0CTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IPU NEPBOHAYAIBHOM OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX MJI IPEJOCTABICHUS MYHUILIMIAIBHOW YyCIyrH, JUOO B
IPEIOCTAaBIECHUN MYHUIIMIIAIBHOMN YCIIYTH, 32 HCKIIFOUEHUEM CIIEAYIOLIUX CIy4aeB:

a) W3MEHEHHEe TpeOOBaHUI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCs
IPEIOCTaBIECHUS] MyHULIMIIAIBHOHN YCIIYTH, IOCIIE IEPBOHAYATIBHON TIOJa4H 3asIBJIICHUS O
IPEIOCTAaBICHUN MYHULIMIIAIBHON YCIIYTH;

0) HanMuKe OMMOOK B 3asIBJICHUU O NPEIOCTABICHUN MYHHIMIAIBHON YCIYyTU U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAJIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MAJIs TMPEJOCTABICHUS MYHUIMIAIBHONW YCIyrH, JTUOO0 B
MPEAOCTABICHUN MYHULIUIIAJBbHON YCIyTH U HE BKIIFOUEHHBIX B ITPE/ICTABICHHBIN paHee
KOMILJIEKT TOKYMEHTOB;

B) HCTEUEHHE CPOKa NEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH MOCIE
NEPBOHAYAJIBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHUS
MYHUIIMIIAJIBHON yCIIyTH, MO0 B MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH;

I) BBISIBICHHE JIOKYMEHTAJIBHO MOATBEPXKAECHHOTO (akta (IPU3HAKOB)
OLIMOOYHOIO WJIM TNPOTHUBOIPABHOIO JAeWCTBUA (Oe31eHCTBUS) IOHKHOCTHOTO JIMLA
Oprana, pabotHuka MOIL], npu nepBoHAaYaJbLHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEJOCTABICHUS! MyHUIIUIIAIILHON yCIyTH, 1100 B MPEJOCTaBIECHUN
MYHULMIIAIBHOW YCIYTM, O Y€M B IMCBMEHHOM BHJI€ 3a INOJANKCHIO PYKOBOJIUTEIS
Oprana npu mNEepBOHAYAIILHOM OTKa3e B NpPHUEME JOKYMEHTOB, HEOOXOAUMBIX JUIS
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIAECTCS 3asBUTEIb, a TaKkKe
MIPUHOCSTCS U3BUHEHMS 3a JOCTABJICHHBIE HEY100CTBA;

4) mnpenocraBieHHs Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIUH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aEB, €CIIN
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BATUE SABISETCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABIEHUS IOCYJApPCTBEHHOW WJIM MYHULHIAJIBHON YCIYTH, U WHBIX
CJly4aeB, YCTAaHOBJICHHBIX (peiepabHBIMU 3aKOHAMHU.

2.6. VcuepnbiBaroliuii nepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMU IPABOBBIMU aKTaMHU IS IIPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO
CaMOYTIPaBJIEHUS U IOJIBEIOMCTBEHHBIX TOCYAaPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJIEHUSI OPTaHU3aLMI U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTD, a
TaK)Ke CIIOCOOBI MX MOTYUYEHUS 3asIBUTEISIMU, B TOM YHUCJIE B 3JIEKTPOHHOU opme,
MOPSAAOK UX MPEICTABIEHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIipaBJieHus TM00 OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITonyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMO/ICUCTBUS:

1) Bbimucka u3 EAMHOTO TroOCyIapCTBEHHOIO peecTpa HEABMKHUMOCTH — —
denepanbHas cy’0a ToCy1apCTBEHHON PETUCTpaIluy, KaaacTpa u Kaprorpaduu;

2) cBeleHus O ACHCTBYIOIIEM MacnopTe rpaxaanuHa Poccuiickoit @enepanum —
MBJI Poccuu;

3) cBedeHUss O HOTapUaIbHON JOBEpeHHOCTH — DenepanbHas HOTapUalbHas
najaarta
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2.6.2. 3asBuTenb BIIpaBe MPEIOCTABUTh JTOKYMEHTHI (CBEIECHUS), YKa3aHHbIC B
noanyHkre 1 myHkra 2.6.1 aiMMHMCTPATUBHOIO perjiaMeHTa, B (OpMe 3IEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOMW KBaJU(UIUPOBAHHON  MOAMUCHIO  JIUII,
YIOJHOMOYEHHBIX Ha CO3[laHW€ U TOJNUCAHUE TaKUX JOKYMEHTOB, IMpHU T0Jaye
3asiBJICHUSI.

2.6.3. HemnpenacraBinenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aAMUHUCTPATHUBHOTO pEriIaMEHTa OpraHaMy TOCYJAapCTBEHHOW BIACTH,
OpraHaMy MECTHOTO CaMOYINpPAaBIIEHUS, OPraHU3aLMUSIMH JTOKYMEHTOB U CBEICHUN HE
MOJKET SIBJISITHCS. OCHOBAHUEM JIJIsI OTKAa3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITYTH.

2.6.4. JlomxkHOCTHOE JUUO W (Wiau) paOOTHHK, YKa3aHHBIX B IyHKTe 2.6.1
aAMUHUCTPATHUBHOIO pErVIAMEHTa OPraHOB W OpraHU3alMid, HE MPEACTaBUBLINE
(HECBOEBPEMEHHO NPE/ICTABUBIINE) 3alPOLICHHBIE U HAXOASIIMECS B PACIOPSIKEHUU
JOKYMEHT WJIH CBEACHHS, NOAJIEKAT aIMUHUCTPATUBHON, TUCUUITIMHAPHON WM MHON
OTBETCTBEHHOCTH B COOTBETCTBHH € 3aKOHOJATENLCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemaetcst TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEJICHUS, B TOM YUCJIE
ITOATBEPKAAOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPEAOCTABICHNE MYHHIMIAIBHON
YCIIYTH, HAXOASAIIMECS B PACHIOPSKEHNUN FOCYAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIPAaBJICHUSI W IMOJBEJOMCTBEHHBIX TOCYIJApCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CaMOYIIPABJICHUS OpTraHU3aIHi.

Henpexncrasnenue 3asBUTENEM JTOKYMEHTOB, COJAEP)KAILIMX CBEACHUS, KOTOPBIC
HaxoJATCd B pAaCIOPSHDKEHUM TOCYIApCTBEHHBIX OPraHOB, OpPraHoB MECTHOTO
CaMOYIIPABJIEHUSI M TOJIBEIOMCTBEHHBIX T'OCYJApPCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYNPABICHHUS OpraHU3allUid, HE SBJISETCS OCHOBAaHWMEM JJisi OTKasa
3asIBUTENIO B MIPEAOCTABICHUNA MyHULIUTIATBHOM YCIYTH.

2.7. UcuepripiBaronuil nepeyeHb OCHOBAHNUM I OTKA3a B IPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHNUSI MyHUIIUIIATILHON yCIIyTH

2.7.1. OcHOBaHUSMHU JJiI OTKa3a B IpHUEME JTOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEAOCTABIECHUS MYHUIUIIAIbHON YCIIYTH, SIBIISIFOTCS:

1) mnpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJEpXKAT MOAYUCTKA U
HCIIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NIOKYMEHTBI COJEp>KaT MOBPEXKICHUS, HAJIMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM 00beME UCT0JIb30BaTh MH(POPMALINIO U CBEICHUS, COJIepKaIIUecs B TIOKYMEHTaX
JUTSL TPEOCTABJICHUS MYHUIIMTIATBHON YCITYTH;

3) npencraBiIeHHBIE JOKYMEHTBI WM CBEJACHUS YTPATUIW CHIIy Ha MOMEHT
oOpalnieHus: 3a MyHUIIMOAIbHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJIHOMOYHUS
MIPEJICTAaBUTEIIS 3asIBUTEIISA, B Cilydae oOpallieHus 3a MPpeJoCTaBIeHUEM MYyHUIIUITAIbHON
YCIIYTY YKa3aHHBIM JIULIOM);

4) nomaya 3asBJICHUS O IPEAOCTABICHUN MYHULIMTIATBHON YCIYTU U JJOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABIICHUSI MyHUITUTIATBHOU YCITyTH, B 3JICKTPOHHOU (opMe C
HapyIIeHWEeM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aIlOTHEHHE 00s3aTeIbHBIX TOJIEH B opMe 3asBICHHUS, B TOM
4ucjie B WHTEpPaKTUBHOU ¢opme 3asBienus Ha EgmHom, PecnmyOnukanckom moprane
(HEIOCTOBEPHOE, HETIOJIHOE, JTMOO HEeMPAaBUIHLHOE 3aII0OJTHEHHUE);
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6) TpenCcTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX ISt
IPEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUU YCIYI'M IMOJAHO B OpraH TroCyIapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CaMOYIPABJICHUS WM OPTraHU3alUIO, B MIOJTHOMOYHUS KOTOPBIX
HE BXOAUT NPENOCTABICHUE MYHULIUITAIIBHON YCIIYTH;

8) HecoOI0/IeHNE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma No 63-©3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUN TMpPU3HAHUS
JICUCTBUTENHFHOCTH YCUJICHHON KBAIM(DUIIUPOBAHHOM 3JIEKTPOHHOM MOAMHCH.

2.7.2. llepeuenb OCHOBaHMH JIJIsl OTKa3a B IpUEME TOKYMEHTOB, HEOOXOJUMBIX AJIs
MOJIYYEHUS] MyHHUIIMTIAIBHON YCIIYTH, SBJIIETCS HCUEPIBIBAIOLLUM.

2.7.3. Pemenue 00 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUSI MyHUIIMTIAIBHON YCIYTH, MOXET OBITh IPUHATO KaK BO BpeMs IpUeMa
3asIBUTENS, TaK M IOCJE IMOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOUMBIX JUIs IPEIOCTABICHNS MyHULIMIIAJIbHON YCIYTH IOKYMEHTOB (CBEICHUM) €
HCIIOJIb30BaHUEM MEKBEIOMCTBEHHOI'O HH(POPMAIIMIOHHOTO B3aUMOIEUCTBUS, B CPOK, HE
NpEeBBILIAIOIIMNA 9 pabounX JHEH CO THS PETUCTPALIUU 3asBJICHUSI.

2.7.4. 3anpemaercs OTKa3blBaTh B INPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEAOCTaBICHHSI MyHULIUNIAIIBHOMN YCIIyTH, B CIIy4ae €CJH 3asBJICHHE
U JOKYMEHTbI, HEOOXOAUMBIE JJIs MPEJOCTABICHUSI MyHUIIUIIAJIbHON YCIIYTH, TTOJAaHbI B
COOTBETCTBUM ¢ MH(POpMALUE O CpOKaX U MOPSAKE NMPEAOCTaBICHUS MYyHULIUIIAIbHON
yCIIyTH, onyosnkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. NcuepnpiBaronuil nepeyeHb OCHOBAHUM JUJISI IPUOCTAHOBIICHUS WIIM OTKa3a B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHOBaHus M1 OPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHUIMUITAIBHOU
YCIIYT'H OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIsI OTKAa3a B MPEAOCTABICHUN MyHULIMIAIBHOMN YCIyTH:

1) B mpelcTaBICHHBIX 3asBICHUU U (WJIM) TOKYMEHTAX COJCPKUTCS HEMOJHas U
(wn) HEgOCcTOBEpHAs: MH(MOPMAITHS;

2) DOCTYIJIEHWE OTBETAa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O
caMOyIpaBJIeHUs! JUOO TMOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOM BIJIACTH WU
OpraHy MECTHOIO CaMOYIIPaBJICHUs OpraHU3alid Ha MEXBEJOMCTBEHHBIN 3aIpoc,
CBUJICTEJILCTBYIOILIETO 00 OTCYTCTBUU JIOKYMEHTA U (WJK) UH(pOpMaIuu, HEOOXO0IUMBIX
JUTSL IPEIOCTABIIEHUSI MYHULIMITAIBHON YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
OBLIT MPEJICTABIICH 3asIBUTENIEM O COOCTBEHHOM MHUIIMATHBE;

3) OTCYTCTBHE CBEJACHUN O PETUCTpALMM TPa)xJaHHHA 1O MECTY >KUTEIbCTBA
(npeObIBaHus1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHWW MJIA OTKa3a B NPEAOCTABICHUM MYHHUIUITAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercs OTKa3plBaTh B MPEAOCTABICHUNA MYHULUIIAJIBHOW YCIYTH B
cllydae, €CJId 3asBJICHHE O INPEIOCTAaBICHUM MYHUUMNAIBHOW YCIYIM NOJAHO B
COOTBETCTBUM ¢ MHGPOpPMAIUEl 0 CpOKaX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAIbHON
ycIyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnnkanckoM moprane.

2.9. llopsinok, pa3Mep U OCHOBAHUS B3UMaHMSI TOCYAapPCTBEHHOMW MOUIIUHBI WJIH UHOM

]'l]'lﬂ"l"IJ7 B3UMACMOU 34 inﬂﬂ(‘TﬂRﬁPHI/IP MyI—ﬂ/IIIT/ﬂTH ILHON y(‘le]“I/I

[okyMeHT co3aaH B anekTpoHHow copme. Ne MP-193 ot 15.10.2024. cnonHutens: KypbaHosa J1.T". r'BﬂEKTPOHHbIﬁ
CrpaHuua 10 3 38. CTpanuua cosaaHa: 15.10.2024 09:57 =¥ TATAPCTAH



MYHI/IHI/IHaHBHaﬂ yciyra np€aoCTaBIsICTCs Ha 663B03MC?>I[HOI>1 OCHOBC.

2.10. Ilepeuens yciyr, KOTOpbIE SBISAIOTCS HEOOXOIUMBIMU U 00S3aTEIBHBIMU JIJIS
MPEIOCTABICHUSI MYHUITUTIATLHOM YCIIYTH, B TOM YHCJIE CBEJCHUS O IOKYMEHTE
(mokyMeHTax), BblJJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YIACTBYIOIIMMH B

PEIOCTaBIECHUU MYHUIIUTAIBHBIX YCIYT

[IpenocTaBneHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPEOyeTCs.

2.11. Ilopsnok, pa3Mep U OCHOBAHMS B3UMAaHMs IUIAThI 38 IPEAOCTABICHUE YCIYT,
KOTOpBIE SIBIISIIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU IS TTPEIOCTABICHUS
MYHHIIMIIAIBHON yCITyTH, BKIIOYasi HHPOPMAIIHIO O METOIMKE pacueTa pa3Mepa Takou
I1aThI

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc51.

2.12. MakcuMalibHbIN CPOK OKUIAHUS B OUEpPEIU MIPU NOAayue 3ampoca o
MPEAOCTABICHUA MYHHUIIUIIAJIBHON YCIIYTH, YCIYTH, IPEAOCTABISIEMON OpraHn3aluei,
Y4acTBYIOIIEH B MPEOCTABICHUN MYHUIIUITAILHON YCIyTH, U TIPU MOTYYECHUU
pe3ynbTaTa NpeOCTaBICHUS TaKUX YCIyT

2.12.1. BpeMms o:kuaHus IPU MO1a4Y€ 3asBJICHUS HA MTOJTYYECHHE MyHULIAITAIBHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nmosydyeHUM pe3yJsibTara MPEAOCTABICHUS MYHHULMNAIBHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OUE€pPEIN HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PETUCTPALIMH 3aIlpoca 3asBUTENS O MPEI0CTABICHUN
MYHHULUITAIBHON YCIYTH U YCIIYTH, IPEIOCTABISEMON OpraHu3alen, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb nogayun 3asBaCHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AUC M®I] ¢ peructpalimOHHBIM HOMEPOM, MTOATBEPKIAAOIINM,
YTO 3asBJICHUE OTIIPABJICHO, U AATOM MOJAYH 3asBJICHUS.

2.13.2. Ilpu HanpaBiieHUH 3asBIeHUS nocpeAacTBoM, Equnoro, PecyOnnkanckoro
ropTajia 3asBUTENIb B JCHb MO/Ia4U 3asiBJICHUS MOTy4yaeT B JIMYHOM kabuHeTe EnuHoro,
Pecny6nrkaHcKoro noprania u 1o 3J1eKTPOHHOMU MOYTe yBEAOMIICHUE, MOATBEPKIA0IIIEe,
YTO 3asBJICHUE OTIPABIICHO, B KOTOPOM YKa3bIBAIOTCSI PETUCTPALIMOHHBIA HOMEP U AaTa
MOJIa4uy 3agBJICHHUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4ydl 3asBICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIOM OpraHa 3asBUTENIO0 BBIIACTCS paclucKa U3
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYEHHON NJIsi OKa3aHUs
rOCYJJapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, IaTOU
MOJa4M 3asBJICHUS U MIEPEYHEM IMPEICTABICHHBIX JTOKYMEHTOB.

2.14. TpeboBaHus K TOMEMICHUSM, B KOTOPBIX MPEAOCTABIIACTCS MYHUIIUTIATbHAS

VCcIvra. K 3aJI1V QK
J J 7 J

[okyMeHT co3aaH B anekTpoHHow copme. Ne MP-193 ot 15.10.2024. cnonHutens: KypbaHosa J1.T". r'BﬂEKTPOHHbIﬁ
CrpaHunua 11 3 38. CTpanuua cosaaHa: 15.10.2024 09:57 =¥ TATAPCTAH



MYHUITUTIATEHON YCIyTH, HHGOPMAITMOHHBIM CTEHIaM ¢ 00pa3iiaMu UX 3al0JTHCHHUS U
nepevyHeM JJOKYMEHTOB, HEOOXOIUMBIX JUIsl PEOCTABICHUS KaX A0 MyHUIIUITATIbHON
YCIIYTH, pa3MEIICHUIO U OPOPMIICHUIO BU3YallbHOM, TEKCTOBOM U MYJIbTUMEIUNHOM
uH(OpMAIUU O MOPSIIKE IPEIOCTABICHUS TAKON YCIyTH, B TOM YHCIIe K 00ECTICUEHHIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUHU C (peiepaibHbIM
3aKOHOJIATEIBLCTBOM U 3aKOHOAaTeNbcTBOM PecnyOnuku TaTapcTan o connanbHON
3aIUTE UHBAJIUIOB

2.14.1. IIpenocraBieHne MyHUIMNAIBHOW YCIYTHM OCYLIECTBIISIETCS B 3IaHUSIX U
MOMEIICHUSX,  00OPYIOBAaHHBIX IPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOKAPOTYLICHUS.

Mecta mnpueMa 3asBuTeNed OOOPYIYIOTCS HEOOXOAMMON MeEOeNnblo Jis
oopMIIEHUS JOKYMEHTOB, HHPOPMAITUOHHBIMHU CTCH/IAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexpepanuu o
COIIMAJIbHOM 3alllUTe WHBAJIWAOB B LENSAX OCCHPEMSITCTBEHHOTO JOCTyNa K MECTy
MPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH 00€CIeunBaeTCs:

1) oOecrieunBaercss OecCHpPENATCTBEHHBIM JOCTYH HWHBAIUJIOB K MECTY
MPEAOCTABIICHUS MYHUIIMNAIBHOU yciyru (yIOOHBIA BXOJ-BBIXOJI B TOMEIICHUS U
NepeMeINIeHNe B X Tpejiesiax);

2) BU3yasibHasi, TEKCTOBAsI U MYJIbTUMEIUIHAS UHPOPMAIIHS O TIOPSJIKE
MPEOCTaBICHUS MYHUIUNAIBHOM YCIyrd pa3Mmenaercss B YIOOHBIX s
3asBUTEJIE MecTax, B TOM YHCIE C YYETOM OTPAHMUYCHHBIX BO3MOKHOCTEH
WHBaJIHJIOB;

3) CONmpOBOXIEHUE WHBAIUJOB, HMEIOINIMX CTOWKHE pacCTPOMCTBA
(GYHKIIUU 3pEHUSI U1 CAMOCTOSITEILHOTO MEPEIBHKEHUS, U OKa3aHWE UM MOMOIIIY;

4) BO3MOXHOCTb CaMOCTOSATEJIBHOTO TIEPEABMIKEHHUS 1O TEPPUTOPUHU, Ha
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHON, WHXEHEPHOM H TPAHCIOPTHOMN
UH(DPaCTPYKTYp, BXOJIa B TaKMe OOBEKTHI M BHIXOJA M3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEACTBO M BBICAJIKHU U3 HETO, B TOM YHCIIE€ C UCOJb30BAHUEM KPECIIA-KOJISACKU;

5) Hamjexaiee pa3MelieHre o0opya0BaHus U HOCUTENeH nHGOpMaITIH,
HEOOXOMUMBIX I OOecredeHus: OECHpEersITCTBEHHOTO J0CTyla WHBAJIUIOB K
yCIIyraM ¢ Y4€TOM OTPAaHUYEHUN UX KUZHEAECATEIbHOCTH;

6) nyOnmupoBaHMe HEOOXONMMOW JJIi WHBAJIUIOB 3BYKOBOW H
3pUTENIbHOM WH(OpMalMK, a TaKXKe HAANKUCEeH, 3HAKOB W MHOM TEKCTOBOU U
rpaduyeckol uHGOpPMAIUU 3HAKAMHU, BBINOJHEHHBIMUA peIbe(PHO-TOUCUHBIM
mpudtom bpaiins;

7) IOIyCK CypAoTepeBOAUYMKA U TU(PIOCYPAOIIEPEBOIUNKA;

8) momyck  cOOaku-NPOBOAHWMKA  TPU  HAIWYMKM  JIOKYMEHTAa,
NOJATBEPKAAIOLIETO €€ CIeluaibHoe 00yuyeHrue M BblJaBaeMoro mno ¢opme u B
MOPSAKE, KOTOPbIE YCTAaHOBJIEHBI MPUKa30M MUHHCTEPCTBA TPyAa U COIUATIBLHOMN
3amuThl Poccuiickoin @enepanuu ot 22.06.2015 Ne 386H «OO6 yTBepkIeHUU
dbopMBl  TOKYMEHTa, TMOJATBEPKIAIONIETO CIENHUaTbHOE O00y4YeHne CcoOaKu-
MPOBOAHUKA, U MOPSAJIKA €r0 BbIIAUN».

2.14.3. TpeOoBanuss B dYacTH OOECIEUYEHUSI JOCTYIMHOCTH JUIsi HWHBAJIUIOB
00BEKTOB, B KOTOPHIX OCYIIECTBISCTCS MPEIOCTABICHUE MYHUIUTIATBLHOW YCIyTH, H
CPEACTB, MCHOJIb3YEMBIX MPU NPEAOCTABICHUM MYHUIUNAIBHOW YCIYTH, KOTOpbIE

VKA3aHBl B MOANYHKTAX 1 — 4 NYHKTA 2142 AOIMUHUCTPATUBHOIQ PernaMeHTa
[okyMeHT co3aaH B anekTpoHHow copme. Ne MP-193 ot 15.10.2024. cnonHutens: KypbaHosa J1.T". r'aﬂEKTPaHHbM
CtpaHnua 12 n3 38. CTpanuua cosaana: 15.10.2024 09:57 =¥ TATAPCTAH



MIPUMEHSIOTCSI K 00bEKTaM U CPEACTBAM, BBEJIEHHBIM B AKCIUTYaTAIUIO WU IPOLIEIIITUM
MOJICpHU3ALINIO, PEKOHCTPYKIMIO Ttocie 1 utons 2016 roaa.

2.15. Tloka3zaTenu TOCTYMHOCTU U Kaue€CTBa MyHUIIMIIAJIBLHOM YCIYTH, B TOM YUCIIE
KOJIMYECTBO B3aUMOICUCTBUI 3a4BUTEINS C JOJKHOCTHBIMU JTUIIAMU TIPU
MPEIOCTABICHUU MYHUIIUTATBHON YCIYTH U UX TPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJiy4eHus: ”HGOPMAILIMK O XOJI€ MPETIOCTaBICHUS MyHUIIUTIAIBHON YCIYTH, B TOM
YHClIe C UCTIOIb30BaHHEM HH(POPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOIOTHA,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOJTYYEHUSI MyHUIIUNAIBHON YCIIYTH B
MHOTO(YHKIIMOHATHHOM HEHTPE MPEI0CTABICHUS TOCYJapPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT (B TOM YHUCJIE B TOJIHOM 00BEME), B TIOOOM TEPPUTOPUATHLHOM
NO/Ipa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIOPAIUTEILHOTIO OpraHa MECTHOTO
cCaMOYIIpaBJIEHUS, IO BBIOOPY 3asBUTEINS (IKCTEPPUTOPUATBHBIA IPUHIMIT),
IIOCPEACTBOM 3aIlpoca O MPETOCTABICHNN HECKOJIBKUX TOCYJapCTBEHHBIX U (WJIN)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAJIBHBIX IIEHTPAX MPEOCTaBICHUS
roCyJJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT, IPEAYCMOTPEHHOr O cTaTtheil 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3arensiMu JTOCTYITHOCTH IPEAOCTABICHHUS MyHUIMNAIBHOW YCIyTH
SABJISTFOTCL:

pPacnoJIOKEHHOCTh TTOMEILEHUSI, B KOTOPOM BEIETCA PHEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJM4he HEOOXOJMMOI0 KOJIMYECTBA CIELHAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HaJIM4ME HCYEpHbIBAONIE HHPOpMAaMU O cHocodax, MOpPSAKE M CpPOKax
MPEAOCTABIECHUS MYHUIMNAIBHOW YCIyrM Ha WH(OPMAIMOHHBIX CTEeHJax, EauHoM
noprane, PecnyOnukanckom noptaie, opuiiMaIbHOM CaliTe MyHHUIIUIIATLHOTO PaioHa;

OKa3aHue OMOIIM MHBAJIUAAM B IPEOJA0JICHUH OaphepOB, MEIMIAIOIINX OTYYEHUIO
VMU yCIIyT HapaBHE C JAPYTMMHU JIMIIAMH.

2.15.2. TlokazarensiMM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd
SABJISIFOTCS:

1) coGuroieHre CpOKOB MIpUEMA U PACCMOTPEHUS IOKYMEHTOB;

2) cobmoieHre cpoKa MOTyYeHHs! pe3ysibTaTa MyHULIUIIAIbHON YCIyTH;

3) oTcyTcTBME OOOCHOBAHHBIX JKaJI0O Ha HApYLIEHUS aJIMUHUCTPATUBHOTO
perjiaMeHTa, cCoBeplleHHbIe paboTHUKaMu Oprana;

4) KONMYECTBO B3aUMOJICUCTBUH 3asiBUTENS C JOJHDKHOCTHBIMU JUIIamMu (0e3 yuera
KOHCYJIbTALIH):

B3auUMoJeicTBUe 3asBUTENs ¢ paboTtHukamu Oprana win MOI[ npu
MPEAOCTABICHUM  MYHHUIMNAIBHOW  YCIYyTM  OCYUIECTBJISETCS OJWH pa3  IMpHU
MPEe/ICTaBICHUU 3asIBICHUS CO BCEMH HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Cilydae HEOOXOIMMOCTH TMOJIYYCHUs pe3ysibTaTa IpPeaoCTaBIICHUS
MyHHULIMNATbHOW ycayru B Oprane wiu MOL] B popme sk3emmisipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asBUTENS. C JOJDKHOCTHBIMU
JULAMU [IPU NPEJOCTABICHUY MYHULIUITAILHON YCIYyTY HE PEBBIIAET 15 MUHYT.
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3asBUTEIb BIIPABE OLIECHUTh KAYECTBO MPEJOCTABICHUS MYHULIMITAIIBHON YCIYTH €
IIOMOIIbIO YCTPOMCTB MOJABMKHOW pPaguoTENe(OHHONM CBS3HU, C HCIOJIb30BAaHHEM
Enunoro, PeciyOiinkanckoro nopraia, TEepMUHAIBHBIX YCTPONCTB.

2.15.3. Nudopmanust 0 XoA€ NMPEAOCTaBICHUS MYHULIMIAIBHON YCIYTH MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm moprane,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocraBieHue MYHHULIMIIAIBHOW YCIYTM OCYLIECTBIIIETCS B JHOOOM
MOII no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >KUTEIbCTBA HIIM MeCTa
bakTUyeckoro npoxkuBaHus (mpeObIBaHusA) Ha TeppuTopuu PecmyOnuku Tatapcran mo
AKCTEPPUTOPUATIBHOMY IIPUHLIAILY.

MyHnununanbsHas yciryra B COCTaBe KOMIUIEKCHOTO 3alpoca HE NPEIO0CTaABIISIETCS.

2.16. ubie TpeOOBaHUS, B TOM YHCIIE YYUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIUINIATIBHON YCIYTH MO SKCTEPPUTOPUATIBHOMY MPUHIIMITY (B CIIy4yae, €cliu
MYHULIMIIATIbHAS YCIIyTa MPEI0CTABISIETCS MO0 SKCTEPPUTOPUATBHOMY MPUHIUILY) U
O0COOEHHOCTH MPEAOCTABICHNUS MYHULIMIIAIILHOM YCIIYTH B 3JIEKTPOHHOM (opme

2.16.1. Tlpu npenocTaBieHUH MYHUIIMNAIBHOW YCIYyTH B 3JEKTPOHHOU (opMme
3asIBUTEIb BIIPABE:

1) nmonyunth uHPOpMAIMIO O TOPSAKE M CPOKax  MpPeIoCTaBICHUS
MYHULMIATBHOM YCIYTH, pa3MmelleHHyro Ha EauHom mnoprane, PecnmyOnmkaHckom
opTa’e;

2) moaaTh 3asBICHUE O NPENOCTABICHUUM MYHHULMIIAJBHONW YCIYITM U HHbIE
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTABICHUS MyHUIIMNIATBHOU YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMALIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLINM 3aBEPEHBI B
COOTBETCTBHUM C IMyHKTOM 7.2 yactu | ctaten 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
ucnosb3zoBanueM ExquHoro, PecyGnukanckoro nmoprana;

3) DOJIyuuTh CBEACHHUS O XOJ€ BBIIIOJHEHMS 3aBJICHUA O NPEIOCTaBICHUU
MYHUITUTIATBHOM YCIIYTH, IOJJAHHBIX B AJIEKTPOHHOU (hopMme;

4) oCylECTBUTH OIIEHKY KaueCTBa MPEJOCTABICHUS] MyHUIIUIIATIbHON YCIIYTH;

5) moyy4uTh pe3yabTaT MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIyrd B Qopme
ANIEKTPOHHOI'O JOKYMEHTA;

6) monath kao0y Ha pelieHue u AeicTBue (0e3nericteue) OpraHa, a Tak)Xe ero
NOJDKHOCTHBIX  JIMI, MYHUIUOAIbHBIX  CIY)KallMX  MOCpencTBOM  EnumHOrO,
PecnyOnukaHnckoro nopTasna, noprana denepanbHOi roCyJapCTBEHHOU
MH(POPMAITMOHHON CUCTEMBI, 0OecTieunBarolel mpoiecc 10cyaeOHoro (BHECY1€0HOT0)
00>ajoBaHMs pelIeHU 1 AercTBUl (0e31eiCTBYS), COBEPILICHHBIX PH MPEIOCTABICHUU
roCyJapCTBEHHbIX M MYHUUMUIAJIBHBIX YCIYyr OpraHaMu, MPEJOCTABISIIOUMIMU
rocyJapCTBEHHbIE W MYHULMINAJIbHBIE YCIYTHM, HUX JODKHOCTHBIMHU  JIMLIAMH,
roCyJapCTBEHHBIMH U MYHUITUTIATLHBIMU CITY>KAIIIUMH.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYUIECTBISAECTCS MOCPEICTBOM 3aIlOJIHEHUS
aMeKTpoHHON Gdopmbl 3asBieHuss Ha Egumnom, PecmyOnmkanckom moprane 6e3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHON TTOIauM 3asiBJICHUS B KaKOW-In00 uHOM (hopme.

2.16.3. IIpu popMupoBaHuY 3as4BICHUS] 00CCTICUHUBACTCS:

1) BO3MOXKHOCTb KOMUPOBAHUSA U COXPAHEHUS 3aABJICHUS U UHBIX JOKYMEHTOB,
HEOOXOMMBIX JJIS IPEAOCTABIICHUS YCIIYTH;
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2) BO3MOKHOCTb 3alOJIHEHUSI HECKOJIbKUMH 3asiBUTEISIMA OJHOM 3JEKTPOHHOU
(dbopmbl 3asgBIICHHS TIPU OOpAIllEHUH 3a YCIyramM, IpeanojararoliMMu HalpaBiIeHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH Ie4aTH Ha OyMa)XHOM HOCHUTEJIE KOMUHU 3JECKTPOHHOU (HOpMBbI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEJICHHBIX B AJIEKTPOHHYIO (OpMY 3asiBJICHUS 3HaYCHUH B
00011 MOMEHT 10 KEJIAHUIO MOJIH30BATENs, B TOM YUCJE IPU BOZHUKHOBEHUH OIIUOOK
BBO/JIa ¥ BO3BpATe I IOBTOPHOTO BBOJIA 3HAYCHHH B SJIEKTPOHHYIO ()OPMY 3asIBIICHHS;

5) 3anoyiHeHUE TOJeHd SJICKTPOHHOW (HOpMBI 3asiBICHHMS 10 Haudala BBOJA
CBEJICHUI 3asBUTEJIEM C HCIOJb30BAHUEM CBelleHHi, pasmenieHHbIx B ECHUA, u
CBeNleHWH, OmyONuKOBaHHBIX Ha EmmaoM, PecnyOnmkanckom moprane, B 4YacTH,
Kacarolieicsi CBEICHHUA, OTCYTCTBYIOIIUX B €IWHOW CHCTeME UACHTUDUKAINH U
ayTeHTH(UKAIINH,

6) BO3MOXHOCTh BEPHYTHCSI Ha JIO0OW W3 ATANOB 3alOJIHEHUS AJIEKTPOHHON
dbopmpbl 3asBIeHUS 6€3 TOTEpU paHee BBEACHHOW MHPOpPMALIUU;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENII K paHEe MOJAHHBIM WM 3asBIICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEUEHHE HE MEHEE 3 MECSILICB.

2.16.4. 3anuch 3asBuTeneil Ha nmpuem B M®I] (nanee - 3amuch) OCyIIECTBIAETCS
nocpencteoM Exqunoro, Peciy6imkanckoro nopraina, TenedoHa KoHTakT-1ienTpa MOII,

3asBUTENIO MPEAOCTABISAETCS BO3MOXHOCThH 3allUCH Ha JIIOObIe CBOOOJHBIC ISt
npueMa J1IaTy U BpeMs B Mpejiesiax yCTaHOBJICHHOIO0 B MHOTO(YHKIIMOHAIEHOM 1IEHTPE
rpaduka mpuema.

3anuch Ha ONpPEACICHHYIO JIaTy 3aKaHYMBAETCS 34 CYTKU /10 HACTYIUICHUSI 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MpPEABApPUTEIBHOM 3amucu  MocpeAcTBOM  EnuHoro,
PecniyOnukanckoro moprania 3asBUTENI0 HEOOXOJMMO YKa3aTh 3alpalinBacMble
CUCTEMOU JTaHHbIE, B TOM YHUCJIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HAJTUYHUH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUMN, KOTOpPHIE COOOIIWI 3asBUTENb MPHU
MpEeBAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IpPHU JIUYHOM
npueMe, npeBapuTesibHas 3aUCh aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCH 3asSBUTENIO 00eCIeunBaCTCs
BO3MOXXHOCTh pacriedyaTaTh TaJOH-TIOITBEPKICHHE. B ciiyuae, eciu 3asBUTENIb COOOIIUT
aZipec JIEKTPOHHOU IMOYTHI, HA YKa3aHHBIN ajJpec TaK»Ke HarpasiseTcs HHGopMalus o
MOATBEPXKIACHUN TPEIBAPUTEIIPHOM 3alUCH C YKa3aHWEM JaThl, BPEMEHM M MecTa
npuema.

[Ipy ocymiecTBIeHNN NPEIBAPUTEIHHON 3allUCH 3agBUTEIh B 00sS3aTEIHHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh AHHYJIUPYETCS B CITy4dae
€ro HEesIBKU M0 UCTEYEHUU |5 MUHYT ¢ HA3HAaYE€HHOTO BPEMEHH MpUEMa.

3asBUTENH B JIF000E BpeMsI BIPaBe OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX JACHCTBUHN, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(UKAIIMK B COOTBETCTBHH C HOPMATHUBHBIMU

D

[IDABOBEIMUY dKTAMU O A1
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MPEOCTABIICHHUS] CBEJICHUM, HEOOXOAUMBIX MJii pacuera IJIUTEIbHOCTH BPEMEHHOIO
MHTEpBasa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH ISl PUEMA.

3. CocTas, nocJ1e10BATEJIbHOCTH U CPOKH BbITIOJHEHUS A IMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHMs K MOPSAIAKY UX BBINOJIHEHUS, B TOM YHCJe 0COOEHHOCTH
BBINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIeKTPOHHOI GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue nocaea0BaTeNbHOCTH AEHCTBUI IPHU MPEJOCTABICHUH
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. IlpenocraBieHne MyHUIIUNAIBHOM YCIYTH BKIIOYAET B ceOsl CIEAYIOIIUE
aAMUHHUCTPATUBHBIE MTPOLIEYPBI:

1) KOHCYIBTUPOBaHKE 3ASIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, IIPEICTaBIICHHBIX
3asIBUTEIIEM;

3) HampaBJIEHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacTBYIOIIME B
MPENOCTaBICHUHA MYHHUIIMNIAIBbHON YCIIYTH;

4) noAroToBKa pe3yJibTaTa MyHUIIUIIAIbHOW YCIYTH;

5) BbAaua (HampaBJIeHUE) 3asBUTEIIO PE3YNIbTaTa MYHULIUITAIbHON YCITYTH;

6) UCTpaBJICHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asIBUTENIO

3.2.1. OcHOBaHMEM Haudajla BBIIOJHEHUS AAMUHHUCTPATUBHOM IPOLEIYPHI
ABJIIETCA OOpalleHue 3asBUTEIs] IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3@  BBIIIOJHEHHUE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamenun 3asButens B MOIL] — paborauk MOI];

npu oOpauieHuu 3asButens B Oprad - B VcnonHUTEIbHBIE KOMUTETBI CEIbCKUX
noceNeHNil AKTaHBIIICKOTO MYHMIIMIIAJBLHOTO paiioHa (Jajnee - MOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuTEnD BIIpaBe OOpPATUTHCS 3a KOHCYJbTALMEH O MOPSAIKE M CpOKax
MPEA0CTaBICHUS MyHUIIMTIAIBHON yciayru B MOL] nuyHO U 110 TenedoHy U AIeKTPOHHON
noure.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS,, B TOM YHCJIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALIMK U IPYTUM BOMPOCAM JIJIsl MOTYYEHUsI MyHULIMITAIbHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMAIMIO O TMOpPSAKE MPerIoCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunmanbHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSLIMM IIYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCS:
KOHCYJIbTAIIHS IO COCTaBy, (hopme npeacTaBiseMoi JOKYMEHTAIMH U IPYTUM BOIIpOCaM,

HPﬁﬁYﬂﬂT/IMTJM OIS Tl(\leqF‘I—ﬂ/Iq MyHT/THT/ﬂTﬂ ILHONI Y(‘T[yT‘I/I
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3.2.3. BasBurens BiipaBe 00paTUThCs B Opras no tejaepoHy 1 3JIeKTPOHHOM mouTe,
a TaKkKe MOJMY4YUTh KOHCyJbTauuio Ha Enunom, PecnmyOnmukanckom moprane, caiite
Oprana o nopsiIKe U CpOKax MPeJOCTABICHUS MyHUIIMIIAIBHON YCIYTH, B TOM YHUCIIE 110
cocTtaBy, opMe MpeJCTaBIsIeMON TOKYMEHTAIlMA U IPYTUM BOIIPOCaM IS TOJTyYCHUS
MYHUIUITAIBHON YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHUPOBaHHE HH(POPMUPYET
3asBUTENSI B COOTBETCTBUM C TpeOoBaHMsAMH TyHKTa 1.3.4 agMUHHCTPAaTUBHOTO
periaMeHTa.

AJMUHHUCTpAaTUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pab0oUMX AHEH CO JTHS MOCTYIUICHUSI OOpallieHusl.

PesynbraraMu  BBIMIOJIHEHUS ~ aAMUHHCTPATHUBHBIX  MPOLEAYp  SBISIOTCSA:
KOHCYJbTAllMM IO COCTaBy, (OpMe TMPEACTABISIEMON [TOKyMEHTAlUU U JIPYTHM
BOIPOCaM, HEOOXOIUMBIM JIJIsl TOTYYCHHS] MyHUITUIAIbHON YCIYTH.

3.3. HpHHHTHe U paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB,
IMPCACTABJICHHBIX 3aj1BUTCIICM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MOI] unu ynanenHoe pabouee mecto MOILI.

3.3.1.1. 3asBuTens (MpeAcTaBUTENb 3asBUTENs1) oopamaerca B M®I] ¢ 3ampocom
O TPEeNOoCTaBJICHUM MYHULMNAIBHON YCIYTM W TPEACTaBIAECT JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O pErIaMeHTa.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

ONpeAeNsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMIIA, TOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHUSAM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aroJHSET NEKTPOHHYI0 dhopmy 3asiBieHuss B AUC MDI];

IIpU IPEIOCTABICHUY JOKYMEHTOB, YKAa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISIET CKaHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacnieqyaTeiBaeT 3asBieHue u3 AUC MOIL;

NepeIacT 3asiBUTENI0 HA TPOBEPKY U MOANKUCAHUE;

MOCJIE MONKUCAHUs CKaHUPYyeET noanucanHoe 3asasienne B AIC MOL];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPEICTaBICHHbIE B AJIEKTPOHHON (Qopme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AIEKTPOHHOE
NEN0;

BO3BpAILAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCS B JICHb OOpAIICHHUS 3asIBUTEIIS.

Pe3ynbraTaMu BBINOJIHEHUSI AAMUHUCTPATUBHBIX MPOLEYP SBIISIIOTCS: TOTOBOE K

OTHpPABKE 3aABJICHUE U MAKET JOKYMEHTOB.
3.3.1.3. Pabotauk M®I] HampaBiaseT makeT TOKYMEHTOB, MPUHATHIX OT 3asSBUTEIS
B OpraHt B 2JIeKTpOHHO (hopme (B COCTaBE MAKETOB AICKTPOHHBIX JI€IT) B TEYCHHUE OJTHOTO
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Pe3ynpTaTaMu BBIITOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYP SABISIOTCS: 3asBICHHE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [IeJ0), HampaBlieHHble B Opras, mocpeicTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJICHCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJi MPEIOCTABICHUS MYHHIMIIAIBHONW YCIYyTU B
aneKkTpoHHOM hopme yepe3 Equnbiit, PecryOnukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAUM 3asBJICHUS B SJEKTPOHHOW (hOpME BBIMOIHSET
CIEAYIOIINE ACHCTBHUSL:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3amoyiHAeT (QOopMy DJIEKTPOHHOTO 3asBJICHMS, BKIIOYAIONIYI0 CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE ISl IPEJOCTABICHUS MYHUIIMIIAIBHOW YCIIYTH;

NPUKPEIUISIET TOKYMEHTHI B 3JEKTPOHHOW (hOpME WM 3IIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBICHUS (TIPH HEOOXOAMMOCTH);

NOJTBEPKIAaeT (aKT O3HAKOMIJICHHS M COTJIaCUsl C YCJIOBHUSAMHM M TOPSIIKOM
IPEIOCTABJICHUSI MYHULUIAIBHON YyCIyrd B JJIEKTPOHHOM (QopMme (ycTaHaBIUBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIIEHHBIX  CBEJIEHUH (yCTaHaBJIMBAET
COOTBETCTBYIOILYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (Ha)xuMaet
COOTBETCTBYIOIYIO KHOMIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AIIEKTPOHHOE 3as1BJIEHUE MOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSAMU ITyHKTA
2.5.3 aIMUHHACTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKasi MPOBEpPKa CPOPMUPOBAHHOTO 3asIBJICHUSI OCYLIECTBISAETCS
MIOCJIE 3aITOJIHEHUSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIEH SJIEKTPOHHOU (popMbI 3asiBiaeHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJHEHHOTO TIOJIS AJIEKTPOHHOM (OpMBI  3asiBICHUS
3asiBUTEJb YBEIOMJISICTCS O XapaKTepe BBISIBICHHOMN OIMIMOKHU U MOPSIJIKE €€ YCTPaHEHUs
MOCPEJICTBOM MH(POPMAITMOHHOTO COOOIICHHS HEMOCPEICTBEHHO B JIEKTPOHHOU (popme
3asIBJICHUS.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SIBISIOTCA:
ANIEKTPOHHOE JIeJI0, HampasiieHHOe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMO/JICHCTBUSI.

3.3.3. PaccMoTpenne KoMIuiekTa JOKyMeHTOB Opranom.

3.3.3.1. OcHOBaHueM Hauaja BBIITOJIHEHUSA AJIMHHUCTPATUBHON IPOLEAYPHI
ABJISIETCSl TOCTYIUICHHE 3asBJIEHUS W HWHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEI0CTABICHUS MyHUIIUTIAIBHON YCITYTH.

JloIKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINIOJIHEHUE
aAMUHUCTPATUBHOU MpOLEAypHI ABIsieTcsl PykoBoauTenu MCOIHUTENBHBIX KOMUTETOB
CEJIbCKUX MOCENIEHN AKTaHBIIICKOIO MYHULIUIIAJIBHOTO paiioHa (Jajiee - JOHKHOCTHOE
JIML0, OTBETCTBEHHOE 3a TPUEM JOKYMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENS C 3asBiIeHreM B Oprax:

oIpenenseT npeaMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS;

OPOBOOAUT OPOBCHKV MOJHOMOYUN IULA. HOOAKIIEr0 I0KVMEHTEL
r [ r r=J Rkt = R = J v
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MIPOBOJIUT TPOBEPKY COOTBETCTBHS TOKYMEHTOB TpPEeOOBAaHWSAM, YKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOT'O PETJIaMEHTa, TPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHMAM (Hajjexaliee oQopMIeHHUE KOMUN
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIOB U
MHBIX HE OTOBOPEHHBIX HUCTIPABJICHU );

3aloJIHSICT  JJCKTPOHHYI0  ¢GopMy 3asBIeHHUs] B  aBTOMAaTU3WPOBAHHOMU
UH()OPMAIIMOHHOW CcHCTeMe, NpeIHA3HAUYCHHOW I OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

MIPU IPEAOCTABICHUHU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMeHTa Ha OyYMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKAaHUPOBAHUE MPE/ICTABICHHBIX
JIOKYMEHTOB;

pacreyaTbIBacT 3asIBJICHUE;

MEPEIACT 3asIBUTENIO HA TPOBEPKY U MOANMCAHUE;

MOCJIE MOANKUCAHUS CKAHUPYET NOANUCAHHOE 3asIBJICHHUC;

3arpykaet B ABTOMATU3HPOBAHHYIO uH()OPMAIMOHHYIO CUCTEMY,
MPEJHA3HAYEHHYIO0 I OKa3aHUsd TOCYHAapCTBEHHBIX M MYHULHUNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJICKTPOHHOM (OpMe WM DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE JIEIIO;

BO3BpAIllA€T TOJANUCAHHOE 3asBJICHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MMPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMU ISl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISICT 3asBUTENS O HAJIUYUHU
MPENATCTBUN JJIsl IpYeMa 3asiBJICHUS U BO3BpaIlaeT €My JOKYMEHTbI C OOBSICHEHUEM
COJIep>KaHMSs BBISIBJICHHBIX OCHOBAHUM JIJIsl OTKa3a B MPpUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE WO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCIE
MOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:!

MIPUCBANBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT I[IOCTYNUBILIHWE »BJIEKTPOHHbIE Jela, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOUM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTH DJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSICT COONIOJICHUE YCIOBUM JICMCTBUTEIBLHOCTH DJCKTPOHHOM ITOIUCH,
MOCpeACTBOM oOpaimieHuss k EawmHomy mnopramy (B ciaydae, €cClIM 3asBUTENIEM

[IPEICTABJICHbI JJIEKTPOHHBIE JIOKYMEHTHI, IIOJITUCAHHBIE YCUJIIEHHOMN
KBATM(PUIUPOBAHHON 3JIE€KTPOHHON MOAINHUCHIO).
ITpu HAINYUHU OCHOBaHUM, NIPENYCMOTPEHHBIX ITYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJIaMEeHTa, MOATrOTaBJIMBAET MPOEKT pelieHus 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUS] MyHUITUTIAIbHON YCITYTH.

B cmydae, ecnmu B pesyibTaTe NPOBEPKH YCHIJIEHHOW KBATM(PUITUPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOIIOJICHUE YCJIOBHM €€ JeWCTBUTEIbHOCTH,
MPOEKT pemieHusi 00 OTKaze MOJDKEH CcojlepkaTh MyHKTHI cTaThu 11 demepaibHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJIS1 €T0 MIPUHSTHS.

[IpoexT pemienns 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPENOCTaBIECHUS MYHHUIIUNIAJTbHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciaydae, eciiu
OCHOBaHMS JIJIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIsl MPEJOCTABICHUS
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JOKyMEHTaM, OCHOBAaHMS JJI1 OTKa3a B MPHUEME JIOKYMEHTOB JOJDKHBI COJIEpXKaTh
MHPOpPMAIIMI0O O HAMMEHOBAaHUHU JOKYMEHTOB (MH(OpMAalMH, CBEIECHMI), KOTOpbIE HE
IPEICTABICHbI, COJEpP’KAT HEIOCTOBEpHblE U (WJIM) TPOTUBOPEUUBBIE CBEACHUS,
oopMIIEHBI C HapylIEHHMEM YCTAHOBJICHHBIX TpeOOBaHUIl), HampaBiseTcs Ha
COIJJaCOBAaHUE B YCTAHOBJICHHOM IIOPSZIKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBaHue poeKTa pemeHus 00 0TKa3e B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
ULl TPEJOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYLIECTBISIETCA B TMOPSIKE,
IIPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHM MJi1 OTKaza B HpHEME JOKYMEHTOB,
IIPENYCMOTPEHHBIX ITYHKTOM 2.7.1 agMUHHCTPAaTHMBHOIO PEIVIAMEHTA, IOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHUE OJHOr0 padoyero JHS CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABISIECT 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHHH CIIOCOOOM,
YBEJAOMIJICHHE O IOCTYIUICHUM 3asBJICHUS, COJEPKAIIEE BXOIAIIUN PEruCTPALMOHHBIN
HOMEp 3asBJICHMs, JATy IOJy4€HUs 3asBJICHUS, ME€pEUeHb HAMMEHOBaHUU (ailos,
IIPEICTABIICHHBIX K HEMY JOKYMEHTOB, JATy IOJy4E€HHs pe3yjbTaTa MYHHULHMIIAIBHON
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, yKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErJaMEHTa, NpPH HAIMYUKA TEXHUYECKOM BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMATUYECKOM PEKHMME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULUTNIAIBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE IYHKTOM 3.3.3
aAMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSAIOTCS B TEUEHUE OAHOTO pabovero JHs cO AHS
MOCTYIIJICHHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpTaTaMu BBIOJIHEHHS] AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHITHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHuss 00 OTKa3e B IpHUEMe
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUS! MyHULIUIATbHON YCITYTH.

3.4. HanpaBiieHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
[IPEIOCTABJIECHUN MYHULIMIIAJIBHON YCIIYTH

3.4.1. OcHoOBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCSl TOJYyYEHUE AOJDKHOCTHBIM JIUIIOM (paOOTHUKOM), YHOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLEAYpbl, OT JOHKHOCTHOTO Jula (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEISL JJOKYMEHTOB.

JIoJKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHUE
aIMUHUCTPATUBHOM MIPOLEYpPHI, siBIsieTca PykoBoauTenu McnomHUTENbHBIX KOMUTETOB
CEJILCKUX MOCEICHUN AKTAaHBIIICKOTO MYHHITUIIATLHOTO paiioHa (fajnee - 10HKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 HAIIPaBJICHUE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAmpaBisieT B 3JIEKTPOHHOM (opMe MOCPEIACTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochl O MPEAOCTaBICHUH JIOKYMEHTOB U
CBEJICHUI1, IPETYyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,

BBEIIOJHAOTCA B JICHE TIpT/THST’T‘I/IS'I 3aA4BICHUYA HA pﬂ(‘(‘MﬂTpPHT/IP
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Pe3ynpTaTaMyu  BBINOJHEHHS  aJIMUHUCTPATHBHBIX  MPOLEAYP  SBIISIOTCS:
HampaBJeHHbIE B OpraHbl BJIacTH W (WJIM) IOJBEIOMCTBEHHbIE OpraHaMm BJACTH
OpraHu3alliy 3aIpPOCHI.

3.4.3. CnenyanucThl MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHUU  3aMpPOCOB,
MOCTYIHUBIIKX Y€pPE3 CUCTEMY MEKBEJIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aMMOJICHCTBHS,
NPEIOCTABISAIOT  3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HAMNpPaBISIOT
yBEJIOMJICHUS 00 OTCYTCTBHM JOKYMEHTa M (Wiau) umH(OpManuu, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHULIMTIAJIBHON YCIYTH (J1ajee — yBeIoMJIeHHEe 00 0TKase).

AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE TPEX JTHEW CO JIHA MOCTYIUIEHHUS MEKBEIOMCTBEHHOIO 3apoca
B OpraH WJIA OPraHU3aLMIO, PEJOCTABIISIIONIME TOKYMEHT U UH(POPMALIMIO, €CIU UHbIE
CPOKM TMOJArOTOBKM W HaIlpaBJEHUS OTBETA HAa MEKBEJIOMCTBEHHBIA 3alpoCc HE
yCTaHOBJICHBI (efepadbHbIMU 3aKOHAMH, TIPaBOBBIMH akTamu llpaBurtennrcTBa
Poccuiickoit @enepanun ¥ NPUHATHIMA B COOTBETCTBUU C (peiepalibHbIMU 3aKOHAMU
HOPMAaTUBHBIMHU ITPaBOBBIMU akTaMu PecnyOnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJMUHUCTPATHBHBIX  IPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAUMBIE JISl MPEJOCTABICHUSI MyHUIIMIIAIIBHON YCIIyTH,
1100 yBeAOMIIEHHE 00 0TKa3€e, HaIllPaBJIEHHBIE JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 32
HaIlpaBJICHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHUE MEXBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpalliliBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEIEHHs), HEOOXOAUMbIE MJii MPEeIOCTaBICHUS
MYHUIUIAIBHOW YCIyTH, TM0O0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

IIPY HAUIMYUHA OCHOBAHUM, TPEAYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
periJamMeHTa, MOATrOTaBIMBAECT MPOEKT pelIeHHs 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS MyHUIIUTIAIBHON YCIYTH.

[Tpoekt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJHWMBIX MJis
IIPEIOCTABIICHUS MYHULIMITAJIBHON YCIYTH, C YKa3aHUEM ITPUYMH OTKa3a (B cilydae, eciu
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIsl IMPEI0CTaBICHHUS
MYHUIIMIIAJIBHON YCIYTH, CBSI3aHbl C HAPYLIEHUEM YCTAHOBJICHHBIX TPEOOBAaHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS MJI1 OTKa3a B IPHEME JOKYMEHTOB JIOJDKHBI COJEPKATh
uH(pOpMaAIMI0O O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMauu, CBEIEHUMN), KOTOpPbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEPHbIE M (WJIM) MPOTUBOPEUYMBBIE CBEICHUS,
obopmIIeHBl C HapYLICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcs Ha
COrJJacOBaHUE B YCTAHOBJIEHHOM IOPSJIKE TOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTA.

CorlacoBaHue NpoeKTa peeHust 00 0TKase B MpueMe TI0KYMEHTOB, HEOOXOJUMBIX
IUISL  TPEJOCTaBICHUS MYHULUNAIBHOW YCIYTM, OCYLIECTBISIETCS B MOPSAKE,
IIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB MIOJyYE€HHSI CBEACHHM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE IJIsl MPEJOCTABICHUSI MyHUIIMIIAIBHON YCIIyTH,
MPOEKT pelieHust 00 0TKa3e B MpUeMe TOKYyMEHTOB, HEOOXOAUMBIX JIJIsl PEAOCTaBICHUS

Mynnuvn‘m ILHONI _\/(‘ TIyFI/I
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3.4.5. HcnonHeHue mpoleayp, YyKa3aHHbIX B nyHKrax 3.4.2, 3.44
aJIMUHACTPATUBHOTO  pErjJaMeHTa, MpH HATUYUA TEXHHYECKOH BO3MOXKHOCTH
OCYIIIECTBIISICTCSI B aBTOMATUYECKOM PEKUME C MCIIOIh30BAaHHUEM aBTOMATH3UPOBAHHOU
MHPOPMAITMOHHON CHUCTEMBI, TpPEeTHA3HAYCHHON IJIsi OKa3aHWS TOCYAapCTBEHHBIX H
MYHUIIMNIATBHBIX YCIYT, B TOM 4YHCJIE€ C MOMEHTA pErHCTpaliil 3asBICHUS B
COOTBETCTBHUH C ITyHKTOM 2.13 aIMUHUCTPAaTUBHOTO pEriIaMeHTa.

3.4.6. MaxkcuManbHBI CpPOK BBITIOJHEHUS aJMHHUACTPATUBHBIX MPOIEIYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHHCTPATUBHOTO perjaMeHTa, COCTaBIseT TpH paboumx
TTHSL.

3.5. [logroroBka pe3ynbpTaTa MyHULIMIIAIBHOU YCIYTH

3.5.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATHBHON MpPOLETYpPbI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHM), HEOOXOAUMBIX IS
IIPENOCTABIICHUS MyHULIMIIAIbHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHWE aJMUHUCTPAaTHUBHOU
npouenypsl, sBusgercs PykoBogurenn VCHOTHUTENBHBIX KOMHUTETOB — CEJIBCKUX
IIOCEJICHU AKTaHBIILICKOTO MYHUIMIIAJBHOIO paiioHa (Jajnee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a NIOATOTOBKY pe3yibTaTa NpeI0CTaBICHUS MyHULIUIIAIBHON YCIIYTH).

3.5.2. JIOJIDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTara
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEI0CTABIECHUS MyYHULIMIIAIBHON YCIIYTH;

IpU BBISBIICHUA OCHOBAHMW /JI1 OTKa3a B MPEJOCTABICHUH MYHHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B yHKTE 2.8.2 aMUHUCTPATUBHOTO PErIaMeHTa, MOATOTAaBIMBAET
MPOEKT peleHus: 00 0TKa3e B MPEIOCTaBICHUN MYHULIMITAIbHON YCITYTH;

B ClIy4ae OTCYTCTBHUSI OCHOBaHUU JUIs OTKa3a B MPEJOCTABICHUN MYyHUIUIIAIBHON
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETJIAMEHTA, 110 UTOramM
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOIMMBIX JJisi MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIIYT'H, HOATOTaBIMBAET MIPOEKT Pe3yibTaTa MPEAOCTABICHNUS] MyHUIIUNAIBHOW YCIyTH
B COOTBETCTBUU C MOANYHKTaMH | — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOIO PETJIAMEHTA;

HaIlpaBJsieT  IOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPEIOCTaBICHUS
MYHULUIIAJIBHOW YCIyTH Ha COTJIACOBAHWE B YCTAaHOBJIEHHOM MOPSIKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTA.

AJMUHUCTpAaTUBHBIE MPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbTraTaMu BBITIOJIHEHUSI aIMUHHUCTPATUBHBIX MPOLEAYDP SBISIIOTCA: MPOEKT
penieHus 00 0TKa3e B MPEJOCTABICHUH MyHULIUIIAILHON YyCITyTH, CIIPaBKU (BBIITUCKH).

3.5.3. CormacoBanue H TMOJINUCAHUE MPOEKTA pe3yJibTaTa MPEIOCTABICHUS
MyHULMIAIBHOM  yciayru (majlee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOJHTENIEM CTPYKTYPHOTO NOJAPA3JEICHUsI, OTBETCTBEHHOTO 33 IOATOTOBKY
pe3ynbraTa MYHULMIIAIBHOM  yciIyrw, 3amectuteneMm PykoBoautens Oprana,
PykoBogutenem Oprana.

[ToAroToBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aMEYaHusi, BO3BPALIAOTCS
Ha J0pabOTKy JHMIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHIIMIIAIbHON
ycayru. Ilocne ycTtpaHeHMsl 3aMe4aHUl MPOEKTHI JTOKYMEHTOB MOBTOPHO IEpPEAAOTCs

OO CONIACOBAHUL W NONINUCAHUSA
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PykoBoautens OpraHa mpu pacCMOTPEHHUM MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHrEe aIMUHUCTPATUBHOIO PerjaMeHTa IOJKHOCTHRIMU JiniiamMu OpraHa B 4acTH
CPOKOB BBITIOJTHEHUS] aJAMUHUCTPATUBHBIX NPOLEAYpP, HX IMOCIEAOBATEIbHOCTH U
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUN YIOJTHOMOYEHHBIX IOJDKHOCTHBIX Jul OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aIMUHUCTPATUBHBIX TPOLEIYpP, UX TOCIEIOBATEIBHOCTH MU TMOJIHOTHI PyKoBOAMTEND
Oprana UHULMHUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MMyHKTOM 4.3 aAMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

Pe3ynbraTaMu BBIOJHEHUS] aIMUHUCTPATUBHBIX MPOILEAYP SABJISIOTCS: PEUICHUE
00 oTKa3e B MpUeMe IOKYMEHTOB HEOOXOAUMBIX JIJIsl MPEAOCTABICHUS MYHUITUTIATbHON
YCIIyTH, pelieHne 00 OTKaze B NPEIOCTaBICHUU MYHUIUMINAIBHOM YCIYTH, CIpaBKa
(BBIMHCKA).

3.5.4. MHcnomHenwe mpouenayp, YKasaHHbIX B myHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMEHTa, NpPU HAIWYAA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIIOJIH30BAHUEM aBTOMATHU3UPOBAHHON
MH()OPMAIMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JJIsi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPONEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIAMEHTa, COCTABISET OJAUH paboUyuil JEHb.

3.6. Beinaua (HanpaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHULUIIAIbHON YCIYrd

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AAMUHHUCTPATUBHOM MNPOLETYpPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIENYpPHI, ITOKYMEHTa, MOJITBEPKAAIOUIETO NPEIOCTaBICHUE
MYHHULIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJMUHUCTPATHUBHOU
npouenypsl, sBisgercs PykoBogutenn VCHOTHUTENBHBIX KOMHUTETOB — CEJIBCKUX
IIOCEJICHN AKTaHBIILICKOTO MYHULMIIAJBHOIO paiioHa (Jajee - JOJDKHOCTHOE JIHMIIO,
OTBETCTBEHHOE 32 BbIIauy (HAMpaBlIeHUE) JOKYMEHTOB).

3.6.2. JI0OJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauyy (HampaBlEHUE)
JOKYMEHTOB:

00ecIeynBaeT pErucTpalfio U BHECEHUE CBEJIEHUN O pe3yJIbTaTe Mpel0CTaBICHUS
MYHUIUMTNIATBHON YCIYTH B MOJCUCTEMY BEJACHHS TOKYMEHTAllMU aBTOMATU3UPOBAHHON
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON Jis OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

U3BEILAET 3asBUTENS (€0 MPEeACTaBUTENS) CIIOCOO0M, YKa3aHHBIM B 3asIBICHUU, O
pe3ynbTare NperoCTaBICHUS MYHULHIIAIBHON YCIYTH U O BO3MOYKHOCTH IOJIYYECHHS
pe3ynbTaTa NpeJoCTaBIeHUs] MyHUIIMNAIBHON yciryrd B Oprane win B MOII.

Hcnonnenne  mpoueAyp OpH  HAIAYUM ~ TEXHUYECKOM  BO3MOKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMbI, MpeIHA3HAaYeHHOW HJIsi OKa3aHHs TOCYAAapCTBEHHBIX U
MYHULUIIAJIBHBIX YCIIYT.
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AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE OJHOr0 paboyero AHS CO JHS TOJIMUCAHUS JTOKYMEHTAa,
SBJISIFOILIETOCS pe3yabTaToOM IPEAOCTABICHUS MYHULATIATBHOM YCIIYTH,
YIOJHOMOYEHHBIM JI0JDKHOCTHBIM JiniioM Oprana (Opranom).

PesynbraTaMy  BBINOJHEHWS ~ aJMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
pa3MElIEHUEe CBEICHUW O pe3yJIbTaTe MPEJOCTABICHUS MYHULMNAIbHOM YCIYrd B
UH(OPMAITMOHHBIX CUCTEMaX, U3BEIICHHE 3asBUTENS (€T0 PEICTABUTENISA) O PE3yiIbTaTe
MPEAOCTABIECHUS MyHULUMIIATBHOM YCIIYTH M CIIOCO0aX €ro Moxy4eHusl.

3.6.3. llopsamox BblAauuM (HAOpaBIICHHS) pe3yJibTaTa MPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULMIAIBHOW YCIyTU B
M®II, pabotark M®L] BeIIaeT 3asIBUTEINIO PE3yIbTAT MyHUIIMIIAIBLHON YCIYTH B (hopmMe
AK3EMIUISIpA 3JIEKTPOHHOTO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo TpeboBaHHIO
3asBUTEJISI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
€My MPEIOCTABIAETCS SK3EMIUIAP JIEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alliCH Ha
CbEMHBI HOCUTENb HH(DOpPMALMM WM HANpaBICHUS DSK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTa IO 3JIEKTPOHHOM moure B aapec 3asBurensd. [Ipym 3anucu Ha ChEMHBIN
HOCUTEh MH(OPMALIMK WM HANPaBICHUM HK3EMIUISpa AJIEKTPOHHOIO JIOKYMEHTa, Ha
OCHOBE KOTOpPOT'O COCTaBJIEH SK3EMIULIP 3JIEKTPOHHOIO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE, 110 3JEKTPOHHOW MOYTE MIAECHTUYHOCTHh TAKOTO 3K3EMIUIApa 3JIEKTPOHHOTO
JOKYMEHTa AK3EMIUIIPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)>KHOM HOCUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BAHUEM YCHUJIEHHON KBAJIM(DPHUIIMPOBAHHON
3JIEKTPOHHOM MOIHCH.

AJMUHHUCTpPAaTUBHBIE TNPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TOPSIIKE OYEPENHOCTH, B JIGHb NPUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIC periaMmeHToM padboTsl MOII.

Pe3ynbraramMu BBINOJHEHUS aAMUHUCTPATUBHBIX HPOLEAYP SBISIOTCS: (pUKCaLUs
(dakTa BbIIauM pe3ysbTaTa MpeNoCTaBiIeHUS MyHUIUNaibHOU yciayru B AUC M®I],
pe3ynbTaT MPEJOCTABICHNS MyHUIIMITAIIBHON YCIIYTH, BBIIAHHBIA 3asBUTEIIIO.

3.6.3.2. Ilpu oOpamiennn 3asBUTENS 3a PE3yJIbTATOM MYHUIMIAIBHON YCIYTH
yepe3 Epunsii, PecnmyOnukanckuii mopTan 3asBUTENI0 B JUYHBIA  KaOWMHET
aBTOMATUYECKU HaIpaBJsIeTCS DJIEKTPOHHBIM 00pa3 JOKyMEHTa, SBISIOIIErocs
pEe3yNbTaTOM MPEIOCTABICHUS MYHULMIIAIBHOW YCIyTH, MOAIUCAHHBIN YCHJICHHON
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA
Oprana (Opradom).

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIFOTCS. B JIEHb MOJNUCAHUSI JTIOKYMEHTA, MOATBEPKIAIOIIEr0 MPeI0CTaBICHUE
(0TKa3 B MPEAOCTABICHUN ) MYHUIIMIAIBHON YCIYTH, YIIOJIHOMOYEHHBIM JT0JKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCS:
HampaBlieHue (TMpeAocTaBieHHE) ¢ ucHoib3oBaHueM Enunoro, Pecmy6imkanckoro
1opTaja 3asBUTEIIO JTOKYMEHTA, IOATBEPKIAIOIIET0 MPEAOCTABIEHHE MYHHUIIMIAIIBHON
YCIIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHUIIMNIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTaTOM MYHHUIMIAIBHOW YCIYTH B
Opran, DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIMpaBlICHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yJbTaT MyHUUUNANbHON yciyru. Ilo TpeGoBaHuio 3asBUTENS
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MPEIOCTABISECTCS SK3EMILIAP JIEKTPOHHOTO JIOKYMEHTA IIyTEM €0 3allMCH HA ChEMHBIN
HOCHUTENIb UHQOPMALIMK WM HANpPaBJICHUS 3K3EMIULSIpa 3JIEKTPOHHOTO JOKYMEHTA IO
AIEKTPOHHOM MOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPSAJIKE OUEPETHOCTH, B ICHb IPUOBITHS 3aIBUTENSI B COOTBETCTBUU
¢ IIpaBriiaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprasa.

Pe3ynbTaToM BBINIOJIHEHHS] aIMUHUCTPATUBHBIX MPOILEAYpP SBISAIOTCS: (PUKcanus
dakTa BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYTH B
aBTOMATU3UPOBAHHON WH(POPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHON ISl OKa3aHUS
rOCy1apCTBEHHBIX U MYHHULIUITAIBHBIX YCIIYT.

3.7. UcnipaBiieHrE TEXHUYECKUX OITUOOK

3.7.1. B cnyyae oOHapy>XeHUsI TEXHUUYECKON OIIMOKU B IOKYMEHTE, SBIISIOLIEMCS
pe3yJbTaTOM MYHHUIIMIIATILHOM YCIIyTH, 3asBUTENb HanpasiseT B Opras:

3agBJICHHE 00 MCHpPABICHUM TEXHUYECKOW owmuoku (mpunoxkenue Ne 5 k
HACTOALLIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHULIMNAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITY, CBUACTEIbCTBYIOIIUE O HAJIUYUU
TEXHUYECKOHN OLIMOKH.

3asiBieHre 00 HMCIPaBICHUHA TEXHUYECKOW OIIMOKM B CBENICHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCSI PE3yJIbTaTOM MYHHUIIUTIAIBHON YCIYTH, MOJAeTCS 3asBUTEIIEM
(YmOTHOMOYEHHBIM TIPECTABUTENIEM) TOYTOBBIM OTIpaBiICHHEM (B TOM 4YHCIE C
HCIIOJIb30BAHUEM DJIEKTPOHHOM 1OUTHI), 1100 uepe3 Enunblil, PecyOnnkanckuii mopran
ni MOII.

3.7.2. JIoJ>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, OCYIIECTBIISET
IIpUEM 3asiBICHUS 00 MCIPABJICHUN TEXHUYECKOW OIIMOKU, PErUCTPUPYET 3asBICHHUE C
MPUJIOKEHHBIMH TOKYMEHTaMH U NIEpEaeT UX JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpPATUBHBIE NPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PErUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHE JODKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy JTOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTBI W B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIOMINNACS PE3yIbTaTOM TMPEAOCTABICHUS] MYHUIIMTIATBHON YCIyTH, OCYIIECTBISET
IpOLEAYPHl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aaIMUHUCTPATUBHOTO pErjJIaMeHTa, U
BbIIA€T MCIPABJICHHBI JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY IPEICTABUTEINIO)
JUYHO TOJ POCIHUCH C U3BATHEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO TPEACTaBUTEN)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKask OINOKa, UM HApaBIIseT
B aJpec 3asBUTENA MOYTOBBIM OTIPABJICHHUEM (IIOCPEICTBOM JJIEKTPOHHOM IOYTHI)
NUCBMO O BO3MOXKHOCTHM IIOJIyY€HUS [OKYMEHTa MpH MpeaocTaBieHud B Oprax
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUYECKask OIINOKa.

AI[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, YCTAaHABJIIMBACMBIC HACTOAIIUM ITYHKTOM,
BBEINOAHAIOTCS B TCUCHUC IBVYX pnﬁnuvn( nHeW pocae nﬁnﬂpywennq TeXHUYECKOU
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OIUOKY WJIH TIOTTyYEHHUS OT JTF000TO 3aMHTEPECOBAHHOTO JIUTIA 3asIBJICHUS O JOMYIIEHHOM
OIIIHOKE.

Pe3ynpTaTaMy BBITIOJHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SBIISFOTCS . BBIIAHHBIH
(HampaBJICHHBIN ) 3asIBUTEITIO JIOKYMCHT.

4. Ilopsinoxk U GpopMbI KOHTPOJIA 32 MPEIOCTABJIEHUEM MYHULIMIIAIBLHOM
yCJIYIr

4.1. ITops10K OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOIIOIEHUEM M UCIIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JINLIAMH TOJIOXKEHUN aIMUHUCTPATUBHOTO
pErjiaMeHTa U MHBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBaHUSA K
MPEAOCTABICHUIO MYHULIUITAIbHON YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KOoHTpoib 32 MOTHOTONW M Ka4eCTBOM IPEIOCTABICHHUS] MyHULIMIAIbHON yCIIyTH
BKJIIOYAET B ce0s BBISBICHUE U YCTpaHEHUE HAPYIIEHUH MpaB 3asiBUTENCH, IPOBE/ICHNE
MPOBEPOK  COOJIIOICHUST  MPOIEAYpP TMPEJOCTABICHUS MYHUIUIIAIBHON  YCIYTH,
MOATOTOBKY pellieHui Ha AeicTBus (0e3eiicTBrE) JOHKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJSL 32 COOJIOJIEHUEM HCIOJHEHUS aJMUHUCTPATHUBHBIX
IIPOLEAYD ABJISIOTCS:

1) mpoBepka M coOrjacoBaHUE MPOEKTOB JOKYMEHTOB IO MPEJOCTABICHHUIO
MYHULIMIAIBHOUN YCITyTH;

2) IpOBOJMMBIE B YCTAaHOBJICHHOM  TOPSAKE  MPOBEPKU  BEACHUS
JETONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM MOPSJIKE KOHTPOJBbHBIX IIPOBEPOK COOMIOAEHUS
MPOLEAYP MPEAOCTABIEHNS] MYHUIIUIIAJbHON YCIIYTH.

B memax TeKylero KOHTPOJIA HCIOJIB3YIOTCA CBEIEHMs, HMEIOLUECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJICHIIUS, YCTHAas M MHChbMEHHAs
uHdopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBISIONIMX BHIMOJHEHNE aIMUHUCTPATUBHBIX
MPOLEYD, KYyPHaJbl y4e€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEIACHUS.

JIns1 oCy1eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATUU PELIEHUA PYKOBOJAMTEIID OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax IpPeIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O ciaydasx 1 npyUYMHAX HAPYLIEHUS CPOKOB, IIOCIIEIOBATENBHOCTH U COACPIKAHUS
aAMUHUCTPATUBHBIX TPOLUEAYpP MAOJHKHOCTHBIE JIMIIA HEMEIJEHHO HHPOPMUPYIOT
PYKOBOIUTENSL OpraHa, MPEeJOCTaBISAIOMIETO MYHHMIMIAIBHYIO YCIYTy, a TaKkKe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHHUIA.

Texkymuii KOHTpOJAb 3a COOJIOJIGHHEM IMOCJEI0BAaTEIbHOCTH  JIEUCTBHM,
ONPENECICHHBIX  AAMHHUCTPATUBHBIMU  MPOLEAYpaMHU IO  IPEIOCTABICHUIO
MYHULUIIAUIBHON YCIYTH, OCYIIECTBIIIETCA 3aMECTUTENIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYIpPaBJIEHUs, OTBETCTBEHHBIM 3a OpraHu3aIilo paboThl 1O
MPEIOCTABJICHUI0 MYHHUIIMITAJIBHON YCIIYT'M, HAYaJbHUKOM OTJEJa, OCYIIECTBIISIIOLIETO
OpraHU3aIMI0 PadOTHI MO MPETOCTABICHUIO MYHUITUTIATHHONU YCITYTH.

IlepeyeHbp HOJDKHOCTHBIX  JIMI, OCYIIECTBIISIFOIIMX TEKYIIMHA  KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOXKEHUSIMUA O CTPYKTYPHBIX IOJPA3AECIEHUSX OpraHa MECTHOIO

(:aM“y”paB [CHUY 1 JOJRDKHOCTHEIMU pPTﬂﬂMPHTﬂMH
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4.2. Tlops10K ¥ IEPUOJIMYHOCTh OCYIIIECTBICHHMS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI M KaueCTBa MPEAOCTABICHUS MYHULIMIIAILHON YCIYTH, B TOM YKCIIE TOPSI0K
1 (HOpMBI KOHTPOJIS 32 MOTHOTON M Ka4ECTBOM MPEIOCTaBICHUSI MyHUITUTIAIbHON
YCIIyTH

4.2.1. KoHTpOob 32 MOTHOTOM M KAYECTBOM IMPEIOCTABICHHUS MyHUIIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus Kallo0 3asiBuTeNel Ha nerctBus (0esnerictue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CIIYyKaIlHX.

4.2.2. B 1iensix oCyIiecTBICHUS KOHTPOJIS 3a OJIHOTON U KaueCTBOM
MIPEA0CTABIEHUS MYHULIMIIAIBHOM YCIIYTH IPOBOJSATCS IJIAHOBBIE U BHEINIAHOBBIE
npoBepku. [IopsAaok 1 NEPUOIUYHOCTD OCYIECTBIIEHUS [IJITAHOBBIX IIPOBEPOK
yCcTaHaBIUBaeTCs M1aHoM paboTtel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM MYHUILIUIIAIBHON YCIYTH (KOMIJIEKCHBIE
IIPOBEPKU ), UM OTAEIBHBIN BOIIPOC, CBSI3aHHBIN ¢ IPEIOCTABICHUEM MYHULIUNIATbHON
yciyru (TemMatndyeckue npoBepkH). [IpoBepka Takxke MOKET IPOBOJUTHCS MO
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHenaHOBbIE IPOBEPKU MPOBOIATCS B CBA3U C IPOBEPKON YCTPAHECHHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B ClIydae
MOTy4YeHHUs XKaJlo0 3asiBUTeNer Ha nencTBus (0e3neiictBue) OpraHa, a TakKe Uux
JTOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(YOPMIISIFOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIYTY, 3a pelleHus U AeicTBus (0e31eiicTBIE), MPUHUMAeMbIe
(ocy1iecTBIsIEMbI€) MU B X0J1€ TIPEIOCTABIEHUS MYHUITUTIATLHON YCIYTH

ITo pe3ynbpTaTam MpOBEACHHBIX TPOBEPOK B CIIyUae BBISIBIICHUS HAPYIICHUN TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOIATENLCTBOM Poccuiickoit denepanu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJICHHsS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBJICHUIA.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTENSA) CTPYKTYPHOTO TOApA3CICHUs
OopraHa MECTHOTO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJIH )
HEHaJIJIe)Kallee BBIMOJTHEHUE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aIMUHUCTPATUBHOTO PErjiaMeHTa.

JIOJKHOCTHBIE JTMIA M MHBIE MYHUITUTIATbHBIE CITY>KaIllUE 3a PEIICHUS U IeUCTBUS
(6e3meiicTBue), TpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  TMPEIOCTaBICHUS
MYHULIUTATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TTOPSIJIKE.
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4.4. TlonoxeHus, XapakTePU3YIOIIUE TPeOOBaHUS K TIOPSAIKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHHUIUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPa)KJaH, ux
00bEIMHEHUH U OpraHu3aIui

KoHTpoJIb 32 IpeaocTaBiIeHneM MYHHIIMITAIBHOM YCIIYT'H CO CTOPOHBI TPaXK1aH, UX
OOBEIMHEHUH M  OpraHu3alii, OCYIIECTBISETCA IMOCPEACTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYIPABJICHHMS  IPU  IPEIOCTABICHUU
MYHHIIMINIATBHON YCIYTH, TOTy4eHUs TIOTHOM, aKTyaJIbHOHN U IOCTOBEPHOU HHPOpMAITIH
O TOpSAIKE MPEJOCTAaBICHUS MYHUIUMNAIBHON YCIyTH M BO3MOXHOCTH JIOCYJEOHOTO
paccMoTpeHust oOpamieHnid (kayio0) B Tporecce MPEIOCTABICHHUS MYHHUIIMITATIBEHON
YCIIYTH.

5. locyneOHblii (BHeCyAeOHbIN) NOPSA0K 00:KAJIOBAHNUS PelIeHUI U JeHCTBU I
(0e3melicTBUS) OPraHa, NpeAOCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBLHOI0 HIEHTPA NMPeI0CTABJICHHUS FOCYyIaPCTBEHHBIX 1
MYHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-®3, a Takike UX J0JKHOCTHBIX JIHIL,
MYHUIHMIAJbHBIX CJIYKAIAX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00KAIOBAHKUE B JOCYJACOHOM MOPSIKE pelICHUMN
u jaectBuil (0e3aedcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, NpeIoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULUIAIBHOTO  CIY)KAIller0,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHULIMTATBHYIO yCIIyTYy, MHOTO()YHKIIMOHAJILHOTO LEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3aiui, NpeTycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETH MOXKET 00PATUTHCA € KAT000M, B TOM YHCIIE B CIEAYIOMIMX CIydasx:

1) HapylieHue cpoka perucTpaiyu 3amnpoca O NPeaOCTaBICHUH MYHUIIMIIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyILICHHE CPOKa MPEIOCTABICHUS MYyHULUHMNAIbHON yciyru. B ykazaHHOM
ciaydae nocyacOHoe (BHecyneOHOe) 00KaloBaHHME 3asABHUTEIIEM PEIICHUN U JICUCTBUN
(6e3neiicTBuUsl) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(GYHKIIMOHAIHHOTO
IIEHTpa BO3MOXXHO B Clyyae, €CId Ha MHOTO(QYHKIIMOHAIbHBIA IIEHTP, PEIICHHS U
nevictBust  (0e3melCTBUE)  KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIbHBIX YCIYr B IOJHOM O0BEME B
opsiAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(POPMAITUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPhIX HE NPEeILyCMOTPEHO
HOPMATUBHBIMU IpPaBOBbIMU akTamu Poccuiickor @Penepanuuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUIS1 TPEAOCTABJICHUS MYHULIMIIATBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMU akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTSl TPEAOCTABJIEHUS MYHULIMIATBHOM YCIIYTH, Y 3asBUTES;

5) oTKa3 B MpeIOCTaBICHUN MyHULIMNIAIBHON yCIIyTH, €CJIM OCHOBAHUS OTKa3a HE
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VHBIMM HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®Penepauuy, 3aKOHAMU U
MHBIMU HOPMATHBHBIMH IIPaBOBbIMU akTaMu Pecriybnuku TarapcTan, MyHUIIMIAIbHBIMU
IpaBOBBIMH akTaMH. B ykazaHHOM ciydae jnocyacOHoe (BHecyaeOHoe) o0xkaloBaHUE
3asBUTENIEM pELIeHUN U jaecTBuid (0e3aeicTBHs) MHOTO(YHKIMOHAJIBHOIO ILIEHTpA,
paboOTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciydae, €ClId Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTP, pelleHus u jAeicTtBus (Oe3neicTBUE) KOTOPOTo
Oo0XaJIylOTCSl, BO3JI0K€HAa (PYHKIMS TIO MPEJOCTABICHUI0  COOTBETCTBYIOLIMX
MYHULUIAIBHBIX YCIYT B IOJTHOM 00bEME B MOPSAIKE, ONPEAEICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS NPU MPEIOCTABICHUU MYHUIIUIAIBHOW YCIyTH
IJIAaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMU INIPABOBBIMM akTamu Poccuiickon
@denepaury, HOPMATHUBHBIMM  NIpaBoBbIMM  akTamMu PecnyOmumkm — Tartapcras,
MYHULMIIATbHBIMU IIPABOBBIMU aKTAMH;

7) OTKa3 opraHa, IPEIOCTABIISAIOIIEI0 MYHULIUNAIbHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIOIIEr0 MYHULIUIIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIEHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHATIBHOIO LIEHTPA, OpPraHU3alHii, IPpeyCMOTPEHHBIX
gacthio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
WCIPABJICHUU [OMYIICHHBIX HUMHU OINEYAaTOK M OLIMOOK B BBIJAHHBIX B pPE3yJbTaTe
NPEIOCTABICHUSI ~ MYHHMIMIIAJBHOM  YCIYIM  JIOKyMEHTax Ju0O0  HapylleHHE
YCTaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHUd. B ykazaHHOM ciydae pocyneOHOe
(BHEeCcyneOHOE) O00XaJloBaHUE 3asBUTENIEM pelIeHud u jaercTBuil (0e3neicTBus)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAIIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JIOXKEHA (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MyHULUIIAJIBHBIX YCIYT B IOJIHOM 00bEME B MOPSAIKE, ONPEACITICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylmieHuME CpOoKa WJIM MOpsIKa BbIIAYM JOKYMEHTOB IO PE3YJbTaTaM
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

9) npuocTaHOBJIEHHE NPENOCTABICHNSI MyHULUIIATBHONW YCIYTH, €CJIM OCHOBaHUS
IPUOCTAHOBIICHUSI HE MPEAyCMOTpEeHbl (eaepajbHbIMU 3aKOHAaMU U TMPUHATHIMH B
COOTBETCTBMM C HUMH HHBIMH HOPMAaTHUBHBIMM IIPABOBBIMM akKTaMH PoccHiickoii
®denepanvy, 3aKOHAMH U HWHBIMM HOPMAaTHBHBIMU IPaBOBBIMU akTaMu PecryOmuku
TarapcTan, MyHUIIMIIATBHBIMU NIPAaBOBBIMU aKTaMu. B ykazaHHOM ciydae qocyaeOHoe
(BHEcyneOHOE) oO0O0kajJoBaHUE 3asBUTENEM peIIeHUH u AeicTBUM (Oe3nercTBHS)
MHOTO(YHKIIMOHAJIbHOTO ~ LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM LIEHTp, PEIICHUs U ACUCTBUS
(6e3neiicTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeOGoBaHMe y 3asBUTENS IMPH MPEIOCTABICHWH MYHUIMNAIBHON yCIyru
JOKYMEHTOB WJM HH(OpMAalMH, OTCYTCTBHE U (WUJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKCh MPH MEPBOHAYATIBHOM OTKa3€ B NMPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS! MYHHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTABICHUN MYHHIIMIAIbLHOU
YCIIYTH, 3a HCKIOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocyaedHoe (BHecyaeOHOe)
o0O>kajoBaHUE 3asiIBUTEJIEM penieHui u NEeNCTBUI (6e3meiicTBUSN)
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BO3MOXXHO B CiIy4ae, €ClIM Ha MHOTO(YHKIMOHAIbHBIN LIEHTP, PEIICHUS U ACHCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUNIAJBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONIPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (¢GopMe B OpraH, NPEAOCTABISAIONIUNA MYHUIUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp MO0 B COOTBETCTBYIOIIMUA OpraH TrocCyJapCTBEHHOM
BJIACTH, SABIIAIOIIMNCS ydYpeauTeIeM MHOTO(QYHKIMOHAIBHOTO IIeHTpa (manee -
yUpeAUTeah  MHOTO(YHKIIMOHAIBHOTO  IEHTpa), a Takke B  OpraHU3aIuH,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
peuieHuss U AeidcTBus (Oe3A€iCTBHE) PYKOBOAUTENS OpraHa, MpeI0CTaBIISIIONIETO
MYHULUIIAIBHYIO YCIYTY, OJAI0TCS B BHILIECTOSIIIWNA OpraH (IIpU €ro HAIN4YuM) JIM00 B
ClIy4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIIEM OpraHa,
MPEJIOCTABISAIONIETO MYHUIMIIAIBHYIO Yciayry. JKamoObl Ha pelieHus: U JACUCTBUS
(Oe3neticTBue) pabOTHUKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOJAIOTCS PYKOBOAUTEIIO
ATOT0 MHOTO(QYHKIIMOHAIBHOTO IeHTpa. KamoObl Ha pelmeHus U JACUCTBUS
(Oe3neticTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpa NOJIAF0TCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WU JIOJDKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tartapcran. JKamoObsl Ha pemieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHU3aluii, MPeayCMOTPEHHBIX dYacThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMTEISIM 3THUX
OpraHu3alri.

Kanoba Ha pemieHus u aeiicTBus (Oe3aeiicTBUE) OpraHa, NpelOCTaBISIOLIETO
MYHULMOAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMI@ OpraHa, MpeJoCTaBIISIIOLIErO
MYHUIUNAIBHYIO YCIYry, MYHHUUHMIAJIBHOTO CIY)Xalllero, PYKOBOJMTENS OpraHa,
MPEAOCTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA O TIOYTE, YEPE3
MHOTO()YHKITMOHAIbHBIN LEHTD, c UCIIOJIb30BaHUEM MH(}OPMaILMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», oduIUansHOTO caiiTa oOpraHa,
MPEAOCTABISAIONIETO  MYHUIMINANBHYIO  yciayry, EagumHoro  moprama  ymmbo
PecnyOnukanckoro nopraia, ”HGOPMAIITMOHHON CHCTEMBI 1I0CY1€0HOTO 00>KaJIOBaHUS, a
TaK)kK€ MOXKET OBbITh MPUHATA MPU JTUYHOM IMpueMe 3asiButens. JKanoba Ha pereHus u
NENCTBUS (Oe3neiicTBHe) MHOTO(YHKIIHOHATIEHOTO LEHTpA, paboTHHKa
MHOTO()YHKITMOHAJILHOTO IIEHTPa MOXKET OBITh HAIIpaBjIeHa Mo MOYTe, C UCTIOJIb30BaHUEM
MH()OPMATMOHHO-TEIEKOMMYHUKAIMOHHON ceth «HTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EanHoro noprana imbo PecrybnmkaHcKkoro noprana,
MH(}OPMAITMOHHON CUCTEMBI 10CY1€0HOTr0 00KaJOBaHus, a TAKXKE MOKET OBITh TPUHSITA
Npy JUYHOM mpueme 3asButend. JKamoba Ha penieHus U jaeuctBus (Oe3neicTBHe)
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET ObITh HAMpaBJIEHA O MOYTE, C MUCIOJb30BaHUEM
UH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTn «WHTepHeT», opuIMaIbHBIX CaWTOB
ATUX opraHu3anuii, Enunoro moprana nmu6o Pecrybinkanckoro moprania, a TakyKe MOXKET
OBITH MIPUHSTA TIPH JIUIHOM TIPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaummeHOBaHHME OpraHa, MOPEIOCTABISIIONIETO MYHUIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEJOCTABIISIIONIETO MYHHIIMIAIBHYIO YCIyTY, JH00
MYHUITUTIAJIFHOTO CITYXAaIero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U

(n rm) pa ﬁnTI—IT/Ik‘ﬂj QpraHu3sa LA, OPEIYCMOTPEHHBIX  YACTHIQ 1.1 crareu 16
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®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (mim) pabOTHUKOB, PEIICHUS U
nercTBus (0e31elCcTBIE) KOTOPBIX 00XKaTYHOTCS;

2) dbamminio, UMs, OTYECTBO (IMOCTEAHEe - NPU HAJIWYWH), CBEACHUS O MECTe
KUTEJIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaKkKe HoMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) IISKTPOHHON MOUTHI (MIPU HAJIMYKMK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JIOJKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBeaeHMs 00 OOXaTyeMBIX DPEIICHUSX W JCUCTBUAX (Oe3aeiicTBUM) opraHa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO — YCIyry, JIOJDKHOCTHOTO JIMIIA  OprasHa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTY, JIMOO MYHHUIMIIAIBLHOTO CIY>KaIlero,
MHOTO(QYHKIIMOHATBHOTO IIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
@3, ux pabOTHHUKOB,

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHUEM U
neiictBueM (Oe3neiCTBHEM) OpraHa, HpPEJOCTaBIISIONIEIO0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBISIONIEr0 MYHHUIIMIAIBHYIO YCIyTy, JIHOO
MYHUIIUNIATBHOTO  CIIY’)KaIllero,  MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKA
MHOTO()YHKITMOHAJILHOTO 1IEHTpa, OpraHu3aliii, IpeaycCMOTPEHHBIX YacThio 1.1 cTtaThbu
16 ®enepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
MIPE/ICTABJICHBI IOKYMEHTHI (ITPU HAJTUYHH ), TIOJITBEPKIAIONTUE IOBOIbI 3aIBUTEIIA, JTUOO
UX KOTIHH.

5.4. IloctynuBiias xanoda NOJIEKUT PETUCTPALMK B CPOK HE MO3HEE paboYero
JHS, CJIETYIOUIETO 33 THEM MOCTYTICHUS.

5.5. XKanoba, mocrynuBmiags B OpraH, NPEIOCTABISAIOIIMA MYHULIMIIAIBHYIO
YCIIYTy, MHOTO(YHKIIMOHAJIbHBIN LIEHTP, YUPEAUTETI0 MHOTO(DYHKIIMOHAIBHOTO IIEHTPA,
B OpraHn3alnd, IpeayCMOTpeHHbIE yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, 100 BBIMIECTOSIIUIA OpraH (NP €ro HaTUYHUH), TOIJICKHUT PACCMOTPEHHUIO B
TEeUYEHUE MATHAANATH pabovyuX JHEH CO JHS €€ PEeTUCTpPAIlHH, a B ciydyae 00KajJoBaHUS
OTKa3a OpraHa, IpeI0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTO(GYHKIIMOHATHHOTO
LIEHTpa, OPraHU3alINi, IPeTyCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHOroO 3aKOHA
No 210-®3, B nmpueme JOKYMEHTOB Yy 3asBUTENSI JUOO B MCIPABICHUU JOMYIIEHHBIX
OMEeYaToOK M OIMMUOOK WM B CiIy4yae OOXKaJIOBaHWS HApPYIICHUS YCTAaHOBJICHHOTO CPOKa
TaKUX HUCIIPABIICHUH - B TEUCHHE MATH paOOYUX JIHEU CO JIHS €€ PErUCTpallvu.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOOBI TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELIEHN:

1) xanoba yoBIEeTBOPSETCA, B TOM UKCIE B (POPME OTMEHBI IPUHATOTO PEIICHHUS,
UCIIpaBJCHUS JOMYIICHHBIX ONEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yibTaTe
MPEA0CTABICHUS MyHUITUTIATBHON YCITyTH JOKYMEHTAX, BO3BpaTa 3asBUTEIIO JCHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMHM MPABOBBIMU aKTaMH
Poccuiickoit deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnmku Tarapcran,
MYHUIUTIATFHBIMY PABOBBIMU aKTAMH,

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mno3gHee nHsA, CIEQyIOIIEr0 3a JHEM MPUHATUS PELICHUS, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asSBUTENI0 B MUCHbMEHHOW (OpME U IO KEIAHWIO 3asBHUTEINS B
ANIEKTPOHHON  (opMe HampaBisieTCsI MOTHBHPOBAaHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHHUSI JKATOOBI.
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5.7. B cny4yae mpu3HaHHS >KajdoObl MOJJIEkKAIIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHHUS >KaJloObl JaeTcss uHpopMalus o JeUCTBUIX,
OCYILECTBIISIEMBIX ~ OPraHOM,  NPEAOCTABISIOIMIMM  MYHULHMNAIBHYK)  YCIYTY,
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3ainuei, npeaycMOoTpeHHO! yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1e19X HE3aMEJIUTEIBHOTO YCTPAHCHUS
BBISIBJICHHBIX HAPYUICHUN NPU OKa3aHWW MYHHIIUIIAJIBHON YCIYTH, a TAKKE IPUHOCSITCS
W3BUHEHUS 32 JOCTaBJICHHbIE HEYJ00CTBA U yKa3bIBaeTCs MH(POPMALIUS O JalbHEUIITUX
NEUCTBUSX, KOTOpPhIE HEOOXOJUMO COBEPIIUTH 3asBUTEII0 B LEISIX MOJIyYEHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B cinyuyae npusHaHMs *ano0bl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX pPacCMOTPEHHS KaJIoObl MAlOTCA apryMEHTUPOBAHHbBIC
Pa3bACHEHHS] O TPUYMHAX TMPUHATOTO PEIICHUsS, a TaKke WHGOpPMAIUS O TOPSAKE
00’KaJIOBaHUS IPUHSATOTO PELICHUS.

5.9. B cnydae yCTaHOBJICHHS B XO0JI€ WJIU IO Pe3yJIbTaTaM PaCCMOTPEHHUS KaJI00bI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TMPABOHAPYILICHHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, PaOOTHUK, HaJIeJICHHBIEC MMOJTHOMOYHUSIMU MO PACCMOTPEHHIO KaJl00,
HE3aMEeIJIUTEIbHO HANIPABIISIIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbl IPOKYPaTYypPHI.
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[Tpunoxenune Ne 1

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH O BbIJa4e
CITpaBKH (BBITIUCKH)

dopma

(Bbnank oprana, MpeOCTaBIAIONIEr0 MyHUIMITAIBHYIO YCIIYTY)

CIIPABKA

CaeneHus 00 3IeKTPOHHON MOANNCH

HomxHoctHoe nuio (OHO)

(MOAMKCH YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIHIIA
oprasa)

[okyMeHT co3aaH B anekTpoHHow copme. Ne MP-193 ot 15.10.2024. cnonHutens: KypbaHosa J1.T". B SNNEKTPOHHbIA
CrpaHunua 33 u3 38. CTpaHuua cosaaHa: 15.10.2024 09:57 =¥ TATAPCTAH



[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH O BbIJa4e
CITpaBKH (BBITIUCKH)

dopma

(Bbnank oprana, MpeOCTaBIAIONIEr0 MyHUIMITAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHONW YCIyTH
10 BbIJA4€ CIPABKH (BBIITUCKH )
OT No

PaccmorpeB Baie 3asBieHue oOT Ne u
IIpUJIaraeMble K HEMY JOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
OPUHSATO pelIeHre 00 OTKa3e B BbIJaUe
CIPaBKH (BBIITUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JononHuTenbHas HHGOPMALIUS:

Ceenenus 00 IEKTPOHHON ITOAIHACH

HomxHoctHOoe nuto (OHO)

(HO)IHI/ICI) YIIOJTHOMOYEHHOT'O JOJIZKHOCTHOI'O JIMIa

oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH O BbIJa4e
CITpaBKH (BBITIUCKH)

dopma

(Bbnank oprana, MpeOCTaBIAIONIEr0 MyHUIMITAIBHYIO YCIIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHUILIMTIAIBHON YCIYTH 10 BbIIaU€ CIPABKU (BBITHCKH)
oT No

PaccmorpeB Baie 3asBieHue ot Ne u
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO pelIeHre 00 0TKa3e B IpUemMe
JOKYMEHTOB, HEOOXOAMMBIX AJI MPEAOCTABICHUS MYHULIUIIAIBLHON YCIYry MO BblJaye
CIPaBKH (BBIITMCKH) MO CJIETYIOIIMM OCHOBAHMSIM:

1.
2.

Pa3pscHeHune nmpuyurH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO 0OpPaTUTHCS B YIOJHOMOYEHHBIM OPraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHH.

JlanHBIM OTKa3 MOXET ObITh OO0XajaoBaH B JOCYJACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJIO0bI B YIIOJJHOMOYCHHBIN OpraH, a TAKKe B CyZCOHOM MOPSIZIKE.

CaezieHus 00 JICKTPOHHOM NOINCH

JomxHoctHOe nuto (OHO)

(ToAnMCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO JINIA

oprasa)
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[Tpunoxenune Ne 4

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHHUIIUTIATBHOM YCIIYTH MO Bblaye
CITpaBKH (BBITIUCKH)

dopma

B
(HanMeHOBaHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJII/IH, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KUTCJILCTBA, aApeC BJICKTPOHHOP'I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbAaTh cripaBKy (BBIITUCKY)

(ykaszatp BUJ CIpaBKH)

K 3asBnenuto npunaratorcsi:

Pe3ynprar npegocraBiieHuss MyHULUNIAIBHOW YCIYTH, IPOILY IPEIOCTABUTH:

DB anuHbld kKaOuHet [lopTana rocyAapCTBEHHBIX M MYHHMIMIAIbHBIX YCIYT
PecnyOonuku Tatapcrasn;

D B JIMYHBIN KabuHeT EanMHOro noprasna rocy1apCTBEHHBIX U MyHUIIUMTIATbHBIX
ycayr,

DB MHOTO(YHKIIMOHATLHOM LIEHTPE NPEIOCTaBICHUS TOCYJIAapCTBEHHBIX M
MYHHULIMNIATIbHBIX yeiayr Pecnyonuku TaTapceraH;

B Opzane.
(mara) (moamnuce) (®.1.0.)
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[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON yCITYyTH TI0 BBIaUe
CITpaBKH (BBITIUCKH)

PykoBoaurento
HcnomHuTenbsHOro KOMATETa

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 ommoOKe, AOMYIIEHHONW MPU OKa3aHUM MYHUIIUINAIBLHON YCIYTH 1O
BbIJIaue CIPABKH (BBITIHCKH).

3anucaHo:

[TpaBWIIbHBIC CBEICHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO TEXHUYECKYID OIMMOKY M  BHECTHU
COOTBETCTBYIOIINE U3MEHEHHUS B JIOKYMEHT, SBJISIOMIUICS PE3yIbTaTOM MYHUITUIIAIbHON
YCIIYTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B cnydae npunaTtus pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 HCHpaBlIEHUU
TEXHUYECKOM OIMOKH MPOIIy HAIIPABUTH TAKOE PEIICHUE:

MOCPEJICTBOM OTIPABIICHUS YJICKTPOHHOTO JOKyMEeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBEPECHHOMN KOMUU Ha OYMa)KHOM HOCHUTEJIE TTOYTOBBIM OTIPABICHUEM T10
azapecy:

HacrosiiyM noaTBepKaar0: CBEACHUS, BKIIOYEHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH W TNPEIACTABISIEMOMY MHOK JIMIYy, a TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMHWW  JOKYMEHTOB), TPWIOKEHHBIE K  3asIBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUSI ATH JOKYMEHTBI JICWCTBUTEIBHBI U
COJEpXKAT JOCTOBEPHBIE CBE/ICHUSI.

(mata) (Toamucs) (®.1.0.)
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Jlnct cornacosanus k gokymeHTy Ne [MP-193 ot 15.10.2024
UHuumatop cornacoBanus: KypbaHosa J1.I'. 3am. HavyanbHUKa topmuamMyeckoro otaena
CornacoBaHue nHnyumnposaHo: 15.10.2024 09:58

Jlnct cornacoBaHus Tun cornacoBaHus: nocneaoBaTeribHOe

N° (0] [e] Cpok cornacoBaHus Pe3ynbTaT cornacoBaHus 3ameyvaHus

CornacoBaHo
1| Myxametaunos W.T. 15.10.2024 - 10:53 ]

CornacoBaHo
2 CwpaesaJl.P. 15.10.2024 - 10:58 )

LiMopnucaHo i
3 Mnbscos P.A. 15.10.2024 - 11:01
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