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06 yTBep:kaeHHH aAMUHUCTPATHBHOIO
periamMeHTa MO0  MNpeJ0CTABJIEHHIO
MYHMUHNAJIBHOH YCJAYrHm mno jJaye
NHCbMEHHBIX pa3bsiCHEHHIH
HAJIOroMJIaTeAbIHKAM H HAJOTOBLIM
areHTaM 10 BONpPOcaM TMpPHMeHEeHHs
MYHHIIHIAJIbHbIX HOPMATHBHBIX
NpaBoOBBLIX AKTOB 0 HaJI0orax u cbopax

B coorBercTBUM co cTatheil 34.2 Hanorosoro Komekca P®, crarweii 14
@enepanbHoro 3akoHa oT 6 okta6ps 2003 roga Ne 131-03 «O6 oOwux MpHHIHNAX
OpraHusallid  MECTHOro  camoymnpasileHuss B Poccuiickolt ~ @expepauumny
PYKOBOACTBYSICh YCTaBOM BepXHEHaluMMCKOI'O CeNbCKOro IIOCENIeHUs 3aHHCKOTO
MyHHLUNATBHOTO paiioHa, McronHuTenbHbIH koMuTeT BepXHEHATUMCKOIO CETBCKOTO
noceNieHUs: 3aMHCKOro My HULUIIanbHoro paiona Pecny6nuku Tatapctan

[IOCTAHOBJIAET:

1.  VYtBepauTs  npunaraeMbli = aIMHUHHUCTPATUBHBI  pernamMeHtT  I10
IpPEIOCTABIEHUI0 MYHHIMIAILHON YCJIYrM IO Jade IHCBMEHHBIX pa3bACHEHHH
HaJlOTrOIMJIaTeNbIMKaM W  HaJOroBbIM areHraM [0 BOIpPOCaM  IPUMEHEHHMS
MYHHIUIIAIBHBIX HOPMATHBHBIX MTPAaBOBBIX aKTOB O HaJlorax U cOopax (IIpUIIOKEHHE).

2. Ony6auKOBaTh HACTOsIIIee OCTaHOBIEHHEe Ha HH(MOPMAIIHOHHBIX CTEHaxX, Ha
obuIMaAEHOM caiiTe 3aMHCKOrO0 MyHMLMIIAJbHOTO paiioHa B pasgene «Cenbckue
MoceNieHHsS» ¥ Ha O(UIMaNbHOM IopTajle NpaBoBoi HHopMmaumuu PecrmyOnuku
Tarapcran (PRAVO.TATARSTAN.RU).

3. Hacrosilee MOCTAHOBJEHHE BCTYNAaeT B CHUIY CO AHSA ero oQHUUAIbHOIO

OIlyOJIMKOBaHUS.
4. KoHTpOJIB 32 UCIOJHEHNEM HACTOSIIIErO [TOCTAHOBJIEHHS OCTABIISAIO 38 COOOM.

)/ JL.U.Cubrarynius

Pyxosoautens —
UcnoIHUTEIbHOTO KOMUTETA (
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[Ipunoxenne

K INOCTaHOBJICHHIO
HMcnomnurensHoro koMurera
BepxHeHnanumckoro cepckoro
NOCENIEHHS 3aUHCKOro
MYHHIMIIAJIIBHOIO paliona
Pecny6nvku Tarapcran ot
21.10.2024 r. Ne 16

AIMMHMCTPaTHBHBIH PerjiaMeHT o NPeJOCTABIEHHIO MYHHIHMIAJLHON yCJIyTH
M0 Navye NHCbMEHHbIX pPa3bACHEHHH HAJIOrONJIATE/ILIIHKAM H HAJIOTOBBIM
AreHTam 1mo BONpocam NpHMeHeHHsI MyHHUHNAJbHBIX HOPMATHBHbIX NPABOBbIX
aKTOB 0 HaJIorax M coopax

1. Ob1mue nomoXxkeHus
1.1.  HacTosmmii  agMUHHCTPAaTUBHBIA  pErNIAMEHT MO  NPEJOCTABICHHIO
MYHULUIIATBHOM YCIYry MO Jade MUCEMEHHBIX PasbsaCHEHHI HaJOTOMIaTe IbIIHKAM 1
HaJIOrOBBIM areHTaM IO BOMPOCAaM NPUMEHEHHUS MYHHULUNATBHBIX HOPMATHBHBIX
NIPAaBOBBIX aKTOB O Hajorax M cbopax (manee - AIMHHUCTPATHBHBIM periaMeHdT) -
ompeAenseT  CTaHJApT, COCTaB, CPOKM M  IOCIEN0OBATENbHOCTh  AelcTBUI
(aAMMBHMCTpaTUBHBIX INpouenyp) VcHomHHUTENbHOro KOMHUTETa BepXHeHanuMcKoro
CENBCKOro IocejieHHs 3aMHCKOro MyHUUHMIAIbHOro paiioHa Pecmy6nuku Tarapctan
P HCMNOJHEHHM MYHUIMIIANBHOW YCIYTH II0 PAcCMOTPEHHIO U  IOJITOTOBKE
OUCBMEHHBIX pPasbACHEHUH Ha oOpallleHus, NOCTyNUBINHE B OpraHbl MECTHOrO
camMoylpaBieHUs  BepxXHeHanmuMCKOro  CenbCKOTo noceneHus  3auHCKOTO
MyHULUNIANBHOTO paloHa Pecnybnuku Tarapcran mo BompocaM HNpUMEHEHUs
MYHHULIMIAJIBEHEIX HOPMAaTUBHBIX IPABOBBIX aKTOB O Hallorax u cbopax.
1.2, JIlunamu, uMeOIMMU NpPaBo Ha IOJIYyYE€HHE MYHULUNAIBHON YCIYTH, SBISIOTCS
¢dbu3MUecKre U IOpUIMYECKHE JIMUA, MHIAMBUAYaJbHbIE NpeNlpUHUAMATENH (Janee -
3asBUTEID).
1.3. C 3asBineHneM BIpaBe OOpaTUTHCA NMpeACTaBUTENb 3asBUTEINs, JEHCTBYIOWUA Ha
OCHOBAaHHU JOKYMEHTa, YIOCTOBEPSIIOLIEr0 €ro IOJIHOMOYMS, JHOO 3aKOHHBIA
npeacTaBuTeNh GU3MUECKOTO NHlla (Janee - [IPeICTaBUTEeNb 3asiBUTEIs).

2. CTangapT NpeAoCTaBIeHUA My HUIIUIIAIBHON yCIy i

2.1. HauMeHoBaHne MyHULUIIATBHON YCIyTH
Jlaya NMUCHMEHHBIX Pa3bsICHEHUH HANOroILIaTEIbIIMKaM M HAJIOrOBBIM are¢HTaM Io
BOIIPOCAM MPUMEHEHHsT MyHHLHUIATbHBIX HOPDMATUBHBIX TMPABOBBIX aKTOB O Hajlorax

cbopax.
2.2. HauMeHOBaHHE OpraHa, Pel0CTaBIAIOIEr0 My HUUMITATbHYIO YCIIyTy
VICHIOMHUTENbHBIA KOMHMTET BepXHEHAIMMCKOTO CENbCKOro MNOCeIeHHs 3anHCKOro

MyHMIHTansHOro paifona PecniyGiuku Tataperan (nanee no texcty - Oprat).

2.3. Pe3ynpTaT npeJoCcTaBIeHUsA My HUITMIIAIBHOM yCITyT1



2.3.1. PesynbTatom npeoCTaBleHUs MYHUUMNAIBHON YCIyTH ABNSETCS MHCHMEHHOE
pa3biACHEHHE II0 BONPOCAM NPUMEHEHHS MyHUIHMIAIBHBIX HOPMATHBHBIX NPAaBOBBIX
aKTOB O Hajlorax M cbopax (npunoskenue N 3 x HacTosuieMy aJIMUHUCTPATHBHOMY
pernamenry).

2.3.2. Pe3ynbTar npeaocTaBleHus MyHULMIATIBHON YCIyTH HaIpaBIIIeTCs 3asiBUTEIIIO
B )OpMe 3IIEKTPOHHOrO JOKYyMEHTa, OANMCAHHOTO yCHIEHHOM KBATHQULMPOBAHHOM
DNIEKTPOHHOM MOJIHCHIO YIOIHOMOYEHHOTO JOJDKHOCTHOro jmua Oprana (nmm6o
Oprana), B cootsercTBun ¢ PesepainbHbIM 3aK0HOM 0T 6 anperst 2011 roxa Ne 63-®3
«O6 oanexTpoHHOH moanucy» (manee — DepepanbHbii 3aKkoH Ne63-D3) B IHUHBIA
kabuHer EpMHOrOo moprana roCyHApCTBEHHBIX M MYHHLMIAIBHBIX yCIyT
(https://www.gosuslugi.ru) (manee - Enuueii nopran). B ciyuae HampasneHus
3asBleHUA TNocpeAcTBoM [loprana rocyapcTBEHHBIX M MYHHUIMINANBHBIX yCIYT
Pecniybnuku  Tarapcran  (https://uslugi.tatarstan.ru) (manee - Pecmy6nuxaHCKHiA
OpTal) pe3ynbTaT IpPEJOCTAaBICHUS MYHUUMNAILHOM YCIyrM HANpaBiseTcs B
NUYHBIA KabuHeT PecniybnukaHckoro noprana.

2.3.3. Tlo BeIGOpY 3adABUTENs pe3yJbTAT NPELOCTABICHHS MYHUIMIAILHON YCIyrH
BoinaeTcs B Oprane wnu B I'BY "MHoro¢yHKUHOHANBHEIN IIEHTP NPeNOCTaBICHH
FOCYNapCTBEHHBIX W MYyHMIUIANBHBIX yciayr B PecnyOnuke Tarapcran" (nmanee -
M®I]) B ¢opme osK3eMIUIsipa 3IEKTPOHHOTO JOKYMEHTa, pacleYaTaHHOro Ha
OyMa)XHOM HOCHTEJIE, 3aBEPEHHOTO MeYaTbi0 U IOAIUCLI0 COOTBETCTBEHHO
YyIOJIHOMOYEHHOTI0 JOJKHOCTHOrO nrna OpraHa uinu pabotuka MO,

2.3.4. 3agBuTenb BIpPaBe IONYYUTH pPE3yJbTaT MPEJOCTABICHUS MYHHIUMATbHON
yciyru B gopMe 3JeKTPOHHOTO JOKYMEHTa B TeUEHHE CpOKa JNeHCTBUS pe3ynbTaTra
NpeOCTaBIIEHUS MYHULUITAIBHON YCITyTH.

2. 4. Cpok npeoCTaBIeHUs] My HULMIIAIIbHON yCIIyTH
2.4.1. MyHununaibpHas yciyra npenocrasisercs B TeueHue 30 kaneHgapHbIX JHEH co
JTHS TIOCTYTUIEHHS COOTBETCTBYIOLIET0 OOpalieHus.
2.4.2. IlpuoctaHOBIEHHE CpOKa IIpeAOCTaBICHUS MYHHULMIAIBLHON YCIYyTH He
IIPEAY CMOTPEHO.
2.43 HampagneHue JOKYMEHTa, SBISIOIIErOCs pe3yJIbTaTOM IPENOCTABICHHS
MYHMLIUNATGHOM  ycayrH B QopMe JJEKTPOHHOIO  JOKYMEHTa, 3asBHUTEIIO
OCYILECTBIACTCS B JeHb OGOpPMIICHUsS M PETMCTpaldHd pe3yJibraTa MpelIoCTaBICHHS
MYHHIUIAIBbHON YCIYTH.

2.5. I[paBoBBIE OCHOBaHUs [UIA NIPEJOCTABICHUS MY HULMITAIIBHON YCIIYTH

2.5.1 TlepeueHb HOPMATHBHBIX NPABOBEIX AKTOB, PErYJIUPYIOUIUX I[PEIOCTaBIeHUE
MYHHLHIAIBHOU YCIYTH (C yKa3aHHEM PEKBU3UTOB HOPMATHBHBIX IPAaBOBBIX aKTOB U
MCTOYHHMKOB UX O(uuMaipHOro onyOnnKoBaHMA), pasMelled Ha EnuHoM moprase, B
roCynapCTBeHHOM MH(OPMAalMOHHON cucTeMe "PeecTp roCyAapCTBEHHBIX H
MYHUIMNANBHEIX yeuyr Pecny6muku Tataperan” (http:/frgu.tatar.ru) (anee - Peectp
FOCYJapCTBEHHBIX M MyHHIMIANbHBIX YCIYT), HAa O(QUIMANBHOM caiiTe 3aHHCKOro
MYHUILMIAIbHOTO paiioHa B pasgene «CelbCKue IOCENeHHs» B HH(POPMAIMOHHO-
TeJleKOMMYHHUKAIMOHHO# cetn "WHTepHet"(zainsk.tatarstan.ru), Ha OQHUIHATEHOM
noprane npasosoi HHbopMauuu Pecrybauku Tarapcran (pravo.tatarstan.ru).


https://www.gosuslugi.ru
https://uslugi.tatarstan.ru
http://frgu.tatar.ru
zainsk.tatarstan.ru
pravo.tatarstan.ru

2.5.2. TexCcT aAMMHHUCTPaTHBHOIO pETaMeHTa B JAeHCTBYIOLIEH pPENaKIUH MOMJIEHKUT
pasmellennio Ha Exunom moprare, B Peectpe rocy1apcTBEHHEIX U MyHHIHMTIANBHBIX
YCIYr, Ha OQUUHMaTbHOM caiiTe 3aMHCKOr0 MYHHLMNAILHOTO panoHa B pasjeie

«Cenbckie  MOCENEHMA» B MH(POPMAIMOHHO-TENEKOMMYHHKAIMOHHOH  CeTH
"Hutepuet" (zainsk.tatarstan.ru).

2.6. McuepnipiBatouii epeyeHs JOKYMEHTOB, HEOOXOIMMBIX JUIS [IPEeLOCTABICHUS
MYHULIUIANBHOHR yeiIyTH

2.6.1. lng nonyyeHUs] MyHULMIIANBHON YCIYTH 3asBUTENb NPENCTaBIAET CleAYIOLINe
JOKYMEHTBI:
1) nmoxymeHT, ynocToBepsrouiuii nUYHOCTH (He TpeGyercs B Ciydae obpallieHUs
nocpeactsoM PecriybiukaHckoro noprana);
2) IOKyMEHT, yJOCTOBEPSAIOUIMIA MOJTHOMOYKS MPEeACTABUTENS 3asIBUTEIS,
3) sasBienue (npunoxenre N 2 K HACTOSILIEMY aJAMUHECTPATUHBHOMY perflaMeHTy):
B ()OopMe NOKyMeHTa Ha OyMaKHOM HOCHTelle U3JI0XeHHOoe B CBOGOXHOHN dopMe,
nocrynusiuee B Opras, o Jaye NMCbMEHHBIX Pa3bsACHEHUH 110 BONPOCaM MPUMEHEHHUS
MYHULUNAIBHBIX IPABOBBIX aKTOB O Hajorax MU cbopax (mayiee - obpallleHue) B
IIACbMEHHON (Qopme UM B QOopMe 37EKTPOHHOIO JOKYMEHTA. B BJIEKTPOHHON (opme
(3amoJIHAETCS MOCPEACTBOM BHECEHHsS] COOTBETCTBYIOIUX CBEAEHUH B 2JE€KTPOHHYIO
QopMy 3adBieHMS), MOINHCAHHOE B COOTBETCTBUH C TpPeGOBaHUSIMH IyHKTa 2.6.3
aJIMHHUCTPAaTHBHOI'O perjlaMeHTa, py obpallleHHu MocpencTBoM PecyOaHKaHCKOro
NIOpTana;
2.6.2. 3asBneHuMe W TNpuJaraeMble JOKYMEHTBHI MOTYT OBITh MpeACTaBICHBI
(HampaBJsieHbl) 3aIBUTENIEM OJHUM U3 CIEAYIOLIMX CIIOCOOOB:
1) uepes M®I] Ha OymMaXHBIX HOCUTENSAX M B BUIE OJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TpeOOBaHUAM MYHKTA 2.6.3 aAMUHUCTPATUBHOTI'O pEryiaMeHTa;
2) nocpenctBoM PecriybnrnkaHckoro nopraia B 3JEKTPOHHOH GopMe;
3) B OpraH JUYHO WM IIOCPEACTBOM IIOYTOBOM CBS3M Ha OyMa)KHOM HOCHTEeE.
3asBreHye U IpHiaraeMbie JOKYMEHTBI, NP HalpaBJeHHU IOCPEACTBOM IOYTOBOM
CBSI3Y, 3aBEPSAIOTCS B YCTAHOBJIEHHOM IOPSJKE.
2.6.3 3agBieHde INpH HampaBleHHU TMOCpeAcTBOM PecnyOnuKaHCKOro noprana
TIOIHUCHIBAETCS IPOCTOM 3JIEKTPOHHOM MOANUCEHIO 3asIBUTENS.
Tl mosnydeHus IMPOCTOH 3JIEKTPOHHOM MOANHCH 3aABUTENO0 HEOOXOAUMO INPOUTH
npoueaypy perucrpaunu (ayreHtudukauuy) B EnunHol cucreme HIOSHTHGUKALUA H
ayTeHTH(HKanwu (nanee - ECHA), a Tax:ke NOATBEpAUTE YUETHYIO 3aIUCH.
DIeKTPOHHBIN NOKYMEHT (3JIEKTPOHHBIH 00pa3 NOKYMEHTa), yKa3aHHbIA B MOAIYHKTE
2.6.4 aIMUHKMCTPATMBHOIO pErJIaMEHTa, 3aBepAeTCs YCUIEHHOH KBanu(pUUUpOBaHHON
TIOANUCHIO JIKII, YITOJTHOMOYEHHBIX Ha CO3JJaHME M NMOAMUCAHUEC TaKUX AOKYMEHTOB, B
TOM YHCJI€ HOTapUyCaMH.
DNeKTPOHHBIE JOKYMEHThI (3JEKTpOHHbIe 00pa3bl JOKYMEHTOB), HpHilaraeMsle K
3asBJEHMIO, B TOM YHCJIe JOBEPEHHOCTHU, HANpPaBisloTCca B Buje daiinos B GopMarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee 50 MOaiT.

Ka4yecTBO NpeOCTABNSAEMBIX 3JIEKTPOHHBIX JOKYMEHTOB (3EKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO IIO3BOJATH B IOJHOM O0beMe MPOYUTATh TEKCT AOKYMEHTA U
PACMO3HATH PEKBU3HUTHI JOKYMEHTA.,


zainsk.tatarstan.ru

2.6.5. 3anpemaercs Tpe6oBaTh OT 3aSBUTENS:

1) npencrapnenus nokymeHTOB M uHMOPMALMKM WU OCYILIECTBIICHUSI NEeHCTBHIH,
PENCTAB/ICHAC WM OCYIIECTBICHHE KOTOPHIX HE IIPeyCMOTPEHO HOPMATHBHBIMH
[IpaBOBRIMH aKTAMH, PETYJIUPYIOUIMMHA OTHOUICHHS, BO3HMUKAIOIIME B CBA3H C
NpeIOCTaBJICHUEM MYHHUIUNAIBHON YCIyIH;

2) ocyuwiecTBienus JCHCTBHH, B TOM WYHCIE COIVIACOBAHMH, HEOOXOMUMBIX IS
HOJTyYEeHUsT MYyHMLUMIAIBHOH YCIYTM M CBS3aHHBIX C OOpallleHUEM B HHBIE
TOCYyIapCTBEHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIIpaBieHHs, OpraHM3alllH, 3a
HCKIIOYEHMEM TONYYEHUs] yCIyr M TOJydeHHMs MJOKYMEHTOB M HH(OpMaluH,
MPEIOCTAB/IAEMBIX B pe3yJibTaTe MPENOCTaBIeHUS TaKMX YCIyr, BKJIIOYEHHBIX B
NiepeyHH, ykasaHHbIe B 4yacTu | crateu 9 Denepanproro 3akoHa ot 27 urons 2010 roaa
No210-®3 «O6 opraHM3anuu MNpeIOCTABIEHHUs TOCYIAPCTBEHHBIX ¥ MYHHUIIUIAIBHBIX
ycnyr» (HeoOXOOUMBIX U 00S3aTe/IbHbIX YCIIyT);

3) mpezcTaBieHys JOKyMEHTOB H HHPOPMALIMH, OTCYTCTBUE H (MJIH) HEOCTOBEPHOCTS
KOTOPBIX HE€ YKa3blBaJlMCh IPY IEPBOHAYAJBHOM OTKa3e B INpHEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIS  NPENOCTaBiCHHS  MYHUUMNANLHOW  ycayru, Jubo B
NPEeOCTABICHUH MY HUIMIIAJILHON YCIIyTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIyYaeB:

a) H3MEHEHHEe TpeOOBaHUKM HOPMATHBHEIX IMPABOBLIX AaKTOB, KacaroL[UXxcs
IPEeIOCTAaBIIEHH MYHBUIMIIAIBHON YCIYTH, IOCIIE MEPBOHAYANLHOH ITOAaYun 3asBIeHHs
O MIpeJOCTaBI€HUU MYHUIMNIANbHOM yCIyTH;

0) Hanuyue oMMOOK B 3asBICHUHM O IMPEAOCTABIEHUM MYyHHIMOAILHON yCIyrH H
JIOKYMeHTaX, IOJaHHBIX 3asBHTEJEeM I[Ocje I1EPBOHAYAIBHOIO OTKa3a B IIPHEME
JIOKYMEHTOB, HEOOXOOUMBIX ISl NPEeNOCTABICHUS] MyHUIUHUIAIBHOM YCIyTH, OO B
IPEeIOCTaBIIEHHH MYHMIUINAIBLHOM YCIyIrM U HE BKIIOYEHHBIX B IpeACTaBJIEHHBIN
paHee KOMILIEKT JOKyMEHTOB;

B) HCTEUYEHHE CpOKa JAEHCTBUS AOKYMEHTOB WJIM H3MCHEHWE HH(pOpMalUd TOCHe
IIEpPBOHAYAJIBHOTO OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX AJIS MPeJOCTaBIeHHS
MYHHULHITAJIBHON YCIyTH, JTUO0 B MPeAOCTaBICHUN MYHUIIMIIAIBHON yCIIyTH;

') BBISBJIEHUE JOKYMEHTAJIBHO MOATBEPXACHHOTO (DakTa (IPU3HAKOB) OLIMOOYHOIO
WM [POTHBOMpaBHOTO JeiicTBust (Oe3neiicTBusl) nomkHocTHoro iuua Opraxa,
pabotHuka MOILI, mnpu nepBoHayalbHOM OTKa3e B IIpUEME OOKYMEHTOB,
HeOOXOAMMBIX Ul  MPEJOCTABJIEHUS  MYHULMUNATBHOW  yciyrd, naubo B
IPENOCTABIEHUU MYHMIUHMIAILHOM yCIyTH, O 4eM B NMMCHbMEHHOM BHUJE 3a MOMAMUCHIO
pykoBogutens OpraHa IIpH IEpBOHAYaJLHOM OTKa3e B IIpHEME JOKYMEHTOB,
HEOOXOMUMBIX JUIS IIPeOCTABJICHHS MYHMUMIAIBHOM YCIyTH, YBEAOMIIAETCS
3aABUTEND, 4 TAKKE MPUHOCITCS U3BUHEHUS 32 JOCTAaBJIECHHBIE HEY0OCTBA;

4) nmpegocTaBleHMs Ha OyMaXHOM HOCHTeNe HOKYMEHTOB M MH(OpMaiuy,
3J1eKTPOHHBIE 00pa3bl KOTOPHIX paHee GBUIN 3aBEPEHBI B COOTBETCTBUM C I[yHKTOM 7.2
vyactu 1 cratbu 16 ®enepanpHoro 3akona ot 27 utong 2010 roga Ne210-03 «O0
OpraHM3aluy TPeJOCTABICHHA TOCYJapCTBEHHBIX W MYHHUUMNAIBHBIX YCIyI», 3a
WCKJIIOYCHHEM CIlyuaeB, ecld HaHECeHHe OTMETOK Ha Takue JOKYMEHTHI Jubo HX
U3bSTHE SIBISETCS HEOOXOMUMBIM YCIOBHEM IMpPeNOCTAaBICHUS IOCyJapCTBEHHON UIIH
MYHUIMOAALHOM yCIyrH, ¥ HHBIX Clly4aeB, YCTAHOBJIEHHBIX (efepanibHbIMU
3aKOHaMH.

2.6.6. ITony4aroTcs B paMKaX MEXBEIOMCTBEHHOIO B3aMMOAIEHCTBHU:

1) ceenenus u3 EI'PIOJI - Genepanshas HANOroBas ciyx0a;



2) cBesienus o NEHCTBYOIEM MTACOpTe rpaxxaaniHa Poccuiickoit ®enepanuu- MBJ]
Poccuu;

3) cBelieHHUs O HOTApUAJIBLHOM JOBEPEHHOCTH - DenepanbHas HoTapyaabHas Majara.
2.6.7 3agBuTens BIpaBe NpPeNOCTABUTH AOKYMEHTHl (CBEIEHUs), YKa3aHHbIE B
MOANYHKTaX 1 - 2 myHkTa 2.6.5 aiMWHHCTPaTHBHOIO perjlaMeHTa, B dopme
SJICKTPOHHBIX TOKYMEHTOB, 3aBEPEHHBIX YCUIIEHHOH KBanU(DUIUPOBAHHON MOJIUCHIO
JIAL, YIOJHOMOYEHHBIX Ha CO3[aHHE W IOJANMCAHHE TaKHX JOKYMEHTOB, NPU MOJade
3asIBJICHUS.

2.6.8 Henpencrapnenue (HecBOEBpEMEHHOE IIPENCTaBIEHHE) YKA3aHHBIMHE B IyHKTE
2.6.9 aIMUHWCTPATUBHOTO pEMNIAMEHTa OpraHaMH TI'OCYHApCTBEHHOHM BIACTH,
OpraHaMu MECTHOTO CaMOyIpaBJieHHMs, OpraHM3alMsIMH JOKYMEHTOB M CBEICHUU He
MOXET ABJIATbCS OCHOBAaHHEM JJIs 0TKa3a B IPEOCTABICHUH MY HHULMITAIBHON yCayTy.
2.6.10 3a npemaercs TpeOOBAaTh OT 3asABUTENS JOKYMEHTHl CBEJCHHS, B TOM YUCIE
TIOATBEPKAAOLIME BHECEHUE 3asABUTENEM TUIATH! 3a IIPEAOCTABIEHHE MYHUIUIIATLHOM
YCIyTH, HaxOAsdLIMECs B pAaCHOPHKEHHU TOCYJApCTBEHHBIX OPraHoOB, OpPraHoB
MECTHOT'O CaMOYIpaBlIeHUs U IOJBEJOMCTBEHHBIX IOCYJApCTBEHHBIM OpraHaM MIIH
opraHaM MECTHOTO CaMOYTIPaBJI€HUsI OpraHU3alKH.

Henpexacrapnenue 3asBUTENeM [JOKYMEHTOB, COJEpXKaIlUMX CBENEHHsS, KOTOpBIE
HaXomATCS B pacCHOpsHKEHUMM TOCYNapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYIpaBJI€HHs U I10JBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM HIJIU OpraHaM
MECTHOI'0 CaMOyINpaBJIeHUsd OpraHU3alMi, He SBJSETCS OCHOBAaHHEM /Jisd OTKasa
3asBUTEIIO B NIPEOCTABJICHUH MYHHULUNATBHON yCIyTH.

2.7. UcuepnsiBaroliii nepeuyeHb OCHOBaHUH [1J1s1 OTKa3a B MpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JJIS MIPelOCTaBICHUS MY HULIMNIATBHON YCIyTH

2.7.1. OcHoBaHMSIMH IS OTKa3za B MpHEMEe JOKYMEHTOB, HEOOXOOUMBIX IS
IIPEeIOCTaBICHNU MYHHULUNAIBHON YCIIYyTH, ABIAIOTCH:
1) mpencraBieHHBIe 3asBHTENEM IOKYMEHTBHI COAEPXXAT IOAYMCTKM M HCIpaBIeHHUs
TEKCTa, He 3aBEPEHHbIE B MOPAIKE, YCTAHOBIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoil
®depnepauny;
2) DOKYMEHTBI COJEpPXKaT ITOBPEXIEHHs, HalIN4YHEe KOTOPBIX HE MO3BOJSAET B MOJHOM
00bEME HCIOIL30BATE HHGOPMALIHIO U CBEJEHHs, coAcpxKalluecs B JOKYMEHTax Iis
NpPeNOCTaBICHUA My HULIMIIAJILHON yCIIyTH;
3) npejcTaBiIeHHbBIE JOKYMEHTBI HIIH CBENCHHUS YTPATUIIN CHILy Ha MOMEHT OOpallleH st
3a MYHUHUIAIBHOM  yciyrodl  (ROKYMEHT, yIOCTOBEPSIOIIUA  [TOJTHOMOYMS
IpeACTaBUTENsl  3asBUTENA, B  Clayyae oOOpalleHHs 3a  [peldoCTaBICHHUEM
MYHHULUIAIBHOM YCIYrH YKa3aHHbIM JIULIOM);
4) nmopava 3asBJIEHUS O NPEIOCTABICHUH MYHHUIMIIAIBHOH YCIYyrd U JOKyMEHTOB,
HeOOGXOUMBIX JUIS NPEAOCTABIEHUST MyHHIUIIAIBHOH YCIyTH, B SIEKTPOHHOU opme
C HapyllleHHEeM YCTaHOBJIEHHBIX TpeOOBaHUM;
5) HEKOPPEKTHOE 3all0IHEHHEe 00s13aTebHbIX TI0MeH B GopMe 3asBICHHUs, B TOM YUCIE
B UHTepaKTUBHOH (opme 3asBiieHHs Ha PecrybauxaHckoM mopTaie (HELOCTOBEPHOE,
HEMoJIHoe, TUOO HeMPaBUIILHOE 3all0IHEHHE);
6) mpeiCTaBJeHHe HEMOJHOIO KOMIUIEKTa JIOKyMEHTOB, HEOOXOIMMBIX s

TpeOoCTaBICHUS My HULIMIIAJIbHOM yCITyTH;



7) 3asBlieHHe O NPENOCTABICHHH YCIyTd MONAHO B OPraH roCyJapCTBEHHOH BIIACTH,
OpraH MECTHOIO CaMOYINpPAaBJICHHs! WM OPraHW3allMio, B IOJTHOMOYMS KOTODBIX HE
BXOJHT NPEJOCTaBIECHUE My HULUIIANIBHOHN YCIIyIH;

8) HecoOmoneHHe YCTaHOBNEHHbIX cTathelt 11 DenepanbHoro 3akoHa Ne63-D3
YCTIOBUH  MpHU3HAaHMSA  JEHCTBUTENBHOCTH,  YCHJICHHOM KBaJIMUITUPOBAHHOM
3JIEKTPOHHOM MOAIMMUCH.

2.7.2. Tlepe4eHb OCHOBaHHUIi [JI1 OTKa3a B HpHEME JOKYMEHTOB, HEOOXOMUMBIX I
IIOJIyYCHUs] MYHULMNATBHON YCIyTH, SIBISETCS HCUYEPIIBIBAIOLIHM.

2.7.3. Pemenne o6 oTkaze B npHeme 3asBIEHHS U JOKYMEHTOB, HEOOXOIUMEIX IS
MpENOCTAaBIEHUS] MYHHLUNANBHOM YCIyrd, MOXeT OBITh IPHHATO KaKk BO BpeMs
IpHeMa 3asBUTENs, TaK U IIOCNIE MOJYYEHHUS OTBETCTBEHHBIM JOKHOCTHBIM JIMIIOM
Oprana HeoOXOMMMBIX NS IPEJOCTAaBICHAS MyHHLMNATBLHOM YCIYTH JOKYMEHTOB
(cBemeHmH) ¢ MCHOIB30BaHMEM  MEXBEJOMCTBEHHOTO  WHQPOPMAIHOHHOIO
B3aHMOZEHCTBYS, B CPOK, HE IpPEBBINAIOIMN 9 pabodux NHEH cO IHA perucTpanHu
3asBJICHU.

2.7.4. 3anpemaercs OTKa3blBaTh B IpHEMe 3asiBJIICHUS M HHBIX JOKYMEHTOB,
HEOOXOOMMBIX JUIf TIPENOCTaBIEHHMsS MYHHIHUNANBHOM YCIYyrW, B ciydae eciu
3afABICHUE H [OKYMEHTBI, HEOOXOOMMBblIE AN IIPENOCTaBIEHHUS MYyHHLMIAILHOMN
YCIyTH, TIIOAaHbl B COOTBETCTBUM C HHQOpMalmeHd O CcpoKax U  IOpPS/Ke
NPENOCTaBJICHUS MYHHIMNANLHONW YCIyrH, omyOaukoBaHHOW Ha ExuHom mopTaie,
PecniybnukanckoM moprae.

2.8. McuepnbiBaromivii nepeyeHb OCHOBAHMMA 11 IPUOCTAHOBICHHUS IIPEOCTABICHUS
MYyHUIMNAIBEHON yCIyrd UM OTKa3a B IPEAOCTaBICHUU MYHHUIMIAIbHON YCIyTH
2.8.1. OcHoBaHuA AJi NPHUOCTAHOBJICHUs IPEIOCTaBICHUS MYHULMIIAJIBHON YCIyTH

OTCYTCTBYIOT.

2.8.2. OcHoBaHus AJ14 OTKa3a B IPeIOCTaBICHUM My HULIUITAIIBHON YCIIyTH:

1) nocrymieHde OTBETa OpraHa TOCYAapCTBEHHOM BJIAcTH, OpraHa MeCTHOIO
caMoyIpaBieHUs JU00 MOJBEIOMCTBEHHON OpraHy roCyJIapCTBEHHOH BIIACTH HIIH
OpraHy MECTHOTO caMOyIpaBleHUs OpraHM3al¥y Ha MEeXBEIOMCTBEHHBIM 3arpoc,
CBUIETENLCTBYIOIET0O 00 OTCYTCTBMH JAOKyMeHTa U (M) HHbOpMauuw,
HEOOXOOUMBIX  IJIst NpeaoCTaBICHH MYHULMTNATBEHON YyCIyTH,  €ClH
COOTBETCTBYIOUINM JOKYMEHT He OBUI NMpENoCTaBleH 3asBHTENIEM II0 COOCTBEHHOM
UHUIATUBE.

2.8.3. IlepeyeHb OCHOBaHUHN A OTKa3a B NPEJOCTABICHUH MYHHLHMIIATbHON YCIyTH
SIBJIICTCS] UCUEPTIBIBAIOLLIHM.

2.8.4. 3ampelaeTcsi OTKa3blBaTh B IIPEAOCTABIEHHHM MYHHUMMNATbHOM yCIyrd B
cliyyae, €CId 3asBiICHHE O IpPEeJOCTABICHHU MYHULMIIATLHON YCIyrH MOJAHO B
COOTBETCTBUM ¢ MHGOPMAIMEl 0 CPOKaX H MOPAAKe MPEIOCTABICHNS My HULMITAIBHON
ycayr, ony6GnukoBanHoi Ha EquHoM noprane, Pecny6uikaHckoM mopraie.

2.9. PasMep miaTel, B3UMaeMOii ¢ 3asiBUTENs IIPU MPEROCTABICHHH My HULMIIAEHOH
YCIIYTH, U CIIOCOOBI €€ B3UMAaHUs
MyHMIHNaNbHAs yCityra Ipe/loCcTaBiseTcs Ha 6e3B03MEe3JHOH OCHOBE.



2.10. MaxkcuManbHBIA CPOK OXKUAAHUS B O4€peaH IIPU TI0AaYe 3agBUTENEM 3aIpoca O
[IpENOCTABICHNN MYHUUMNIANIBHON YCIIyTH U IPH NOJTyYEHUH pe3yIbTaTa
IIPENOCTaBIEHUs TaKUX yCIyT

2.10.1. Bpems oxuiaHus IIpU Mojade 3asBIEHHS Ha MOJy4YeHUEe MYyHHULIMNAIBHOR
ycayru - He 6ojsiee 15 MuHyT.

2.10.2. Tlpu momydyeHum pesyibTata MNpeOCTABNEHHS MYHULMOIATBHOMN yCIYTH
MaKCHMANIBHBIA CPOK OXXMIaHHUs B OYepeH He JOJDKEH NPeBbIaTh 15 MUHYT.

2.11. Cpok peructpauuu 3anpoca 3asBHTeNs O MPEAOCTABIECHUH MyHHLHIANbHOM
yCIyTH

2.11.1. Tlpu auuHOM oOpariennu B M®L] B [eHb HOJAuYM 3agBieHHS 3aABUTEIIO
Belaaercs  pacnucka w3 AMC  MO®L] ¢ perucrpaudOHHBIM  HOMEPOM,
MOATBEPKAAIOILMM, YTO 3asiBJICHUE OTIIPABJIEHO, M JaTOM I10Ja4YM 3asBJICHHUS.

2.11.2. Ilpm HanpaplieHMM 3asBICHUS [OCPENCTBOM EauHOro  moprana,
Pecny6irKaHCKOro mopraja 3asiBUTEINb B JIeHE [TOAAUH 3aBIEHUS IT0dyYaeT B TUIHOM
kabunere Pecny6iMkaHCKOro moprana ¥ IO 3JIEKTPOHHOM [04YTe yBeJOMIEHHE,
IOATBEPXKJArolllee, YTO 3asBlIEHHE OTIPABICHO, B KOTOPOM  YKa3bIBaIOTCH
PETUCTPALIMOHHBIN HOMEp U JaTa 0Ja4yu 3asBIeHHS.

2.113. Ilpu nuuHoM obpawmenuu B OpraH B JeHb T[OJa4d  3asABICHUS
YIOJHOMOYEHHBIM JO/DKHOCTHBIM JMUIOM OpraHa 3asBUTENIO BbIJAETCS PaclUcKa U3
aBTOMAaTU3UPOBAHHON WMH(OPMALMOHHON CUCTEMBI, IIpeiHa3HAYEHHOM IS OKa3aHHs
rOCyapCTBEHHBIX M MYHHULUNAIbHBIX YCIYT, C PErMCTPAllMIOHHBIM HOMEpPOM, HaToM
NOJa4yM 3asBIEHUS U [IepeUHeM MPeACTaBIEHHBIX JOKYMEHTOB.

2.12. TpeGoBaHUs K IOMEILEHUIM, B KOTOPBIX IIpeAOCTaBIIsIeTCs My HULIUITalIbHAs
yciyra

2.12.1. TlpemoctaBieHue MYHHUIIMNAIBHOM YCIYTM OCYILECTBISETCA B 3JaHHUAX U
IOMEIUEHHAX, O0OpPYJOBaHHLIX MPOTUBONOXAPHOW CHUCTEMOHM M CHCTEMOM
MOXKapOTYIICHHUS.

ObecneunBaeTcs OGecnpensITCTBEHHBIA AOCTYIl UHBAIMAOB K MECTY IIPEIOCTaBJICHHUS
MYHHULUNATBHON yeayru (yAOOHBIH BXOA-BBIXOM B MOMEIIEHUS U MEPEMELICHHe B X
npejenax).

BusyanbHas, TEKCTOBasg MHGOPMAIUA O MOPAAKE MPEJOCTaBIEeHHsS MYyHHUHIIAIbHOH
yCIIYTd pasMellaercs B YJOOHBIX M 3agBMTeed MecTaX, B TOM 4HCJIE C yYeTOM
OrpaHUYCHHBIX BO3MOXHOCTEH HHBAINIOB.

2.12.2. OcyluecTBAsIOTCS Mepbl N0 O0ECHeYeHHui0 HHBAIUIAAM, B TOM YHCIE
HCTIONB3YIOIUM KPECa-KOSICKM M COOaK-IIPOBOJHMKOB, YCJIOBHH IOCTYIHOCTH
3[[aHUs, TOMELIEHUI U YCIIyT, BKII0Yas:



1) ycnosust ans GecnpersTCTBEHHOro JOCTYIa K 3HaHMIO U NOMELICHHAM, a TaKKe
IPENOCTaBISAEMbIM B HUX YCIIyTaM;

2) BO3MOXHOCTb CAMOCTOSITENLHOTO MEPEIBIKEHHUS 10 tepputopu OpraHa, BXoJa M
BbIXOlla B 31aHWe W momeueHus OpraHa, MOCagkd B TPaHCHOPTHOE CPEACTBO H
BBICA[IKH U3 HErO, B TOM YHCJIE C UCIIONb30BAHNEM KpECIa-KONSICKH;

3) CONpPOBOX/IEHNE HHBAIKMIOB, UMEIOIMX CTOHKHE PaccTpoiicTBa (QYHKLUHU 3peHus U
CaMOCTOATEIBHOI'O IepeABHXKEHHUS, U OKa3aHUe UM [IOMOIIY B 3/JaHUU U [TOMEILEHHUAX;
4) Hanexallee pasMelueHHe OOOpyJOBaHHA W  HOCHUTENEH MH(pOpMaIUH,
HeOOXOAUMBIX /ISt 06ecneyeH s GeCpensaTCTBEHHOTO JOCTYIIa HHBAIUAOB K 3JaHHIO,
[IOMELIEHHUSAM H K yCIIyraM C yYETOM OTpaHUYEHHUN UX KU3HEIEITeIbHOCTH;

5) momyck B 3aHME ¥ IOMENIEHHs COGAKKU-IPOBOJHUKA NPU HAIMYUK JTOKYMEHTa,
NOATBEPXKJAIOLIEro ee cleluanbHoe o0ydeHue M BbIOaBaeMoro mo ¢opmMe 4 B
NOpsJiKe, YTBEPXKACHHBIX IIPUKa30M MHUHUCTEpCTBAa TpyJda M COUMANBHON 3allUThI
Poccuiickoit ®enmepauuu ot 22.06.2015 No386H «O6 yTBepkAeHHH (OPMEI
JOKyMEHTa, IMOATBEPXKIAIOLIEr0 creuuanbHoe of0yueHue cobOaku-IPOBOOHUKA, H
NOpSAZIKA €r0 BhIAAYNY;

6) okasaHUE COTPYAHMKaMH, NPEIOCTABISIOIHAMH MYHULUMIIATBHYIO YCIYTy, HTOMOLIM
MHBAJMJAM B IIPEOAOJIIEHUN 0apbepoB, MEIIAIOUIUX OJYUYESHHIO UMH YCIYT HapaBHE ¢
APYTUMHU JIULAMU.

2.12.3. TpeboraHus B yacTH oOecriedeHust JOCTYITHOCTH ISl UHBAJHIOB OOBEKTOB, B
KOTOPBIX OCYILIECTBISAETCS NPENOCTaBlIeHHEe MYHHUUMNAIbHOW YCIyTW, U CPEACTB,
UCIOJNB3YEMbIX MPH MPEAOCTABICHUM MYHULHUMAIBLHON YCIyrH, NPUMEHSIOTCS K
o0OBEKTaM M CpeACTBaM, BBEACHHBIM B 3KCIUIyaTalMI0 WM  IPOIEJIIHM
MOJIEpHU3al1I0, pEeKOHCTPYKUMIO nocite 1 uronsa 2016 roaa.

2.13. IlokazaTenu JOCTYIIHOCTH ¥ Ka4eCTBAa MYHUIUIIAJIBHOHN YCIyTy
2.13.1. TlokazatensiMu JOCTYIIHOCTH MNPENOCTABJICHUS MYHHMLUMIIAIBHOH YCIYTH
SBJISIFOTCA

pacnooXeHHOCTh IIOMEIIEHHs, B KOTOPOM BEIETCS NpPHEM, Bbilavya JOKYMEHTOB B
30HE JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIOPTA; HaTM4YHe HEOOXOAUMOr0 KOJIMYeCTBa
CIIELIMAJINCTOB, a TAKXe MOMELIEeHUH, B KOTOPBIX OCYIIECTBISAETCS IIPUEM JTOKYMEHTOB
OT 3agBHUTEJIEH;

Halguue McdeplbiBaolie#t uHbopMauuu o0 cnocobax, IIOpAAKE M CpoKax
NIPEeIOCTABNEHHs MYHULMIIAILHON YCIYyrd Ha HMH(QOPMAUMOHHBIX CTeHAax, ExuHOM
moprane, PecmyGnukadckoM — Imoprane, — obuLuManbHOM  caiiTe  3aMHCKOrO
MYHHIMIAILHOTO palioHa B pasfene «CelbCKMe TNOCENEHUs» B HHOOPMALHOHHO-
TeJIeKOMMYHHUKALMOHHOM cetu "MuTtepHeT" (zainsk.tatarstan.ru);

OKa3zaHHe MOMOLIM MHBAIMJIAM B NPEOJONeHUN OaphepoB, MEIUAMOIIMX IOJYy4EHMIO
WUMH YCJIyT HapaBHE C ApyIMMHU JTMUAMH.

2.13.2. Ioka3zaTensMy KadyecTBa MpeoCcTaBIeH st My HULMIIATBHON YCIyTH SABIIAIOTCA:
1) cobnrofieHre CPOKOB IIpHeEMa U PaCCMOTPEHHA TOKYMCHTOB;


zainsk.tatarstan.ru

2) cobarofieHe CpoKa oMy YeHUs Pe3yIsTaTa MyHHLANAIBHORN yCIyTH;

3) OTCYTCTBHE OGOCHOBaHHEIX anob6 Ha HapylIeHHs aJMHUHUCTPATUBHOTO
PEeriaMeHTa, coBeplIeHHbIe paboTHUKamu OpraHa;

4) KONMHYECTBO B3aMMOJICHCTBUI 3afBUTENS C NOJDKHOCTHBIMU JTHI[AMH (6e3 yuera
KOHCYNbTaIUH):

B3aMMOJICHCTBHE 3asBUTENs ¢ paboThukamu Oprana win M®L] npu npenocrasieauu
MyHULHUNAIBHON YCIYTH OCYIIECTBIACTCS OJMH pa3 NP NPEACTABICHUH 3asBIEHUS CO
BCEMH HEOOXOAUMBIMH JOKYMEHTaMH; OJ(WH pa3 B CJly4ae HeoGXOIUMOCTH MOy deHus
pesynpTaTa MpeaoCTaBICHUs] MyHHLUNAIBHON ycinyru B Oprane unun MOLI B popme
SK3EeMILIApa 3JIEKTPOHHOI0 JOKYMEHTa Ha OYMaKHOM HOCHTEIE.

IIpofo/mKUTENBEHOCT OJHOTO B3aUMOAEUCTBUS 3aABUTENS C JOJDKHOCTHBIMH JIMIAMH
TpH NPENOCTABICHUN MY HULIMIIAILHOH yCITyTH He TIpeBbIaeT 15 MUHYT.

3asBUTEND BNPaBE OLEHUTh KAayeCTBO MPEJOCTABIEHHMS MYHHLMNANBHON YCIYIH
NOMOIIBIO YCTPOMCTB IMMOABIXKHON paauoTeNleOHHOM CBA3M, C HCHONb30BAHHEM
Pecmy6nmkaHcKkoro noprana, TepMHHAIBHBIX YCTPORCTB.

2.13.3. Mudopmanus o Xxone NpeJOCTaBIEHHs MyHHIMIIAIBHON YCIYTH MOXET OBITH
NoNy4yeHa 3asBUTENEM B JIMYHOM KabuHere Ha ExunoMm moprane, Pecny6mukanckom
noprane, B Oprane, MOII.

2.13.4. IlpegocraBiieHre MyHULMNIAJIBHOM yCayru ocyecTBiseTcs B Jro6oM M®I] o
BBIOOpY 3asBUTENS HE3aBUCHMO OT MECTa ero JKUTENbCTBA MM MECTa (PaKTHYECKOTO
npoxuBaHus (mpeOblBaHMs) Ha Tepputopuu Pecny6mauku  Tarapcran  mo
3KCTEPPUTOPHAIIbHOMY IpUHLMITY. MyHUIMIaNbHAs yClyTra B COCTaBe KOMIIJIEKCHOTO
3aIpoca He IPeIoCTaBIAETCA.

2.15. Vuble TpeGoBaHUs K IpeIOCTaBICHUIO MyHUIIUTNIATBHOHN YCITyTH
2.15.1. Ilpu mnpegocTaBleHMM MYHUUMIANBHOW YCIYTM B 3JIEKTPOHHOH Qopme
3asBUTEJIb BIIPaBe:
1) mony4uth MHGOPMALMIO O MOPSJAKE ¥ CpPOKax NPEeAOCTaBICHHUS MyHHULMIAIBHOMI
yCIIyTH, pa3MellleHHyo Ha EquHoM nopraie, Pecry0MKaHCKOM mopTaie;
2) rmojaTh 3asBJIeHNE O MPEAOCTABICHUNA My HULMITAIILHON YCIyTY U HHBIE JOKYMEHTEI,
HeoOXoMUMBble I MPEJOCTaBIEHUs MYHHULHMIAIBHOH YCIyrd, B TOM HYHCIE
JNOKYMEHTEI U MH(OPMAIHIO, 31eKTPOHHEIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPECHbI B
COOTBETCTBUM C MyHKTOM 7.2 4yactd | crateu 16 DenepanibHOro 3akoHa OT 27 HIOJS
2010 roma Ne210-®3 «OO6 opraHu3anuu IpPeNOCTaBICHUs IOCYJAPCTBCHHBIX H
MYyHHLHUNAIBHBIX YCIIyT», C UCIOAb30BaHHeM Pecry0MKaHCKOro moprana;
3) MNONYyYdTh CBEJEHUS O XOJE BBINOJIHEHWsS 3afABIEHUM O INPEIOCTaBICHUH
MYHHULHUNATBHON YCIYTH, TOJaHHBIX B 2JIEKTPOHHOH dopMe;
4) OCYILECTBUTH OLIEHKY KadecTBa [IPEJOCTaBIEHUs My HUIMIIATTBHON YCIIyTH;
S) TONy4HTH pe3yNbTaT NpPENOCTABICHHS MYHHMIMIANbHOH ycuyrd B dopme
3JIEKTPOHHOI'O JOKYMEHTA,
6) momath xanoby Ha peuieHue U nelcteue (GesmeiictBue) OpraHa, a TaKxke €ro
HNODKHOCTHBIX JIML, MyHULHMIAIBHBIX CIIyXalUX NocpeAcTBoM PeciyOmukaHCKOro
nopTana, mopraia (eaepansHOd TrocyJapCTBEHHOM WH(POPMALMOHHOH CHCTEMBI,
obecneunBaroleil mpouecc gocynebHoro (BHecynebHoro) o6xajoBaHus PELICHUH U
neiicTBuit (Ge3neHCTBYs), COBEPLICHHBIX IIPU NpPEeIOCTaBICHHM IOCYIAPCTBEHHBIX U



MYHUUMNAIEHBIX  yCIyT OpraHaMH, MpeAOCTABIAIOIMMU TOCYAapCTBEHHBIE U
MYyHUOHNANBHBIC YCIAYTH, WX JOMKHOCTHBIMH JIMIAMH, TOCYJApPCTBEHHBIMH U
MYHMLUHMIANBHBIMY CITYKallMHU.

2.15.2. ®opmupoBaHHe 3asBIEHHS OCYLIECTBIACTCS IIOCPEICTBOM  3aIOJIHEHHS
3IEKTPOHHOW (OPMEI 3asBIEHUS Ha Pecry6ukaHcKoM noprtajie 6e3 HeoOX0UMOCTH
AOTIONHHUTENIEHON [OauH 3asBJICHHs B KaKO#-1160 HHOH (BopMe.

2.15.3. Ilpu dopMUpOBaHHUY 3agBNEHHS OBECIEUNBACTCS:

1) BO3MOXHOCTB KONMHPOBAHUS W COXPAHCHUS 3aSBICHHUS U HHBIX JOKYMEHTOB,
HeOOXOMMBIX JUIsl IPEOCTABIEHHS YCIYTH;

2) BO3MOXKHOCTB 3aMOJTHEHHs HECKOJIBKMMHU 3asBUTENSAMHU OJHOM 3JIeKTPOHHO b opMEI
3adBJIEHMS] TpU OOpallleHMH 3a YCIOyraMH, NpeANONATaoIuME  HalpaBlieHHe
COBMECTHOIO 3asIBJIEHUS] HECKOJNbKHUMH 3aBUTEIISMH;

3) BO3MOXHOCTB Ne4aTH Ha OYMaKHOM HOCHTENE KOMHU 3JIEKTPOHHOM (OPMEI
3asBIICHUS;

4) coxpaHeHHME paHee BBEJCHHBIX B SIIEKTPOHHYIO (OpMy 3asBICHHS 3HAYCHHH B
N000H MOMEHT IO JKENaHHIO MOJIB30BATENS, B TOM YHCIE INPH BO3HUKHOBEHHH
oKOOK BBOJA ¥ BO3BpaTe /I MOBTOPHOTO BBOJA 3HAYEHUH B 3JIEKTPOHHYIO BOpMY
3asBJICHUS;

5) 3amosiHeHHe TOJel 3NeKTPOHHOUM (POpMBI 3agBiieHHMs OO Hayaja BBOJAA CBEACHUIH
3asBUTEJIEM C HCHOJbB30BaHHEM CBeOeHUH, pasMmelieHHBIX B ECHA, u cBegenuii,
Ony0OJMKOBaHHBIX Ha PecmyOnmukaHCKOM mMmoprajie, B YacTH, KacaroLIENcs CBEJCHUH,
OTCYTCTBYIOIIMX B €UHON cUcTeMe UIeHTUDUKALIMHK B ay TeHTH(DHKAIIHAHN;

6) BOBMOXXHOCTb BEPHYTHCS Ha JIFOOOHM M3 ITAloOB 3aMOJHEHHS 3JIEKTPOHHOU (HOPMEI
3asBleHNs 0e3 MOTepy paHee BBeJeHHOM HHMOpMALIH;

7) BO3MOXXHOCTB AOCTYIIA 3asBUTENIS K paHee MOJAaHHBIM UM 3asBJIEHUSAM B TEYEHUE HE
MeHee OIHOT'O T'0/ia, a TaK)Ke YaCTUYHO C(hOPMHUPOBAHHBIM 3asBIEHUSM - B TEUCHUE HE
MeHee 3 MecsLEB.

2.15.4. 3anuce 3asButeneit Ha npuem B MOII (manee - 3amuch) OCyUIECTBIAETCS
nocpeactBoM PecryGnukaHckoro noprana, tenedoHa KOHTakT-LueHTpa M®LI,
3agBUTEIO MPENOCTABIsIETCSI BO3MOXXHOCTH 3alMCH Ha JitoOble CBOOOAHBIE [JIs
MpHeMa IaTy U BpeMs B IIpelieaax YCTaHOBIEHHOIO B MHOTO(QYHKIIMOHAIBHOM LEHTPE
rpaduka npuema.

3amnKch Ha OMpeeNeH Y0 AaTy 3aKaHYMBaeTCs 3a CYyTKHU JI0 HaCTYIUIEHHs 3TOH JaThI.
JIns OCYLIECTBIAEHHs NpeaBapUTeNbHON 3amucu HocpelacTBoM PecryOaMKaHCKOro
IopTajia 3assBUTENI0 HEOOXO0AUMO yKa3aTh 3allpallliBacMble CHCTEMOW JaHHBIE, B TOM
yhcne: (aMUIMIoO, WMs, OT4YecTBO (TIpU HAIWYKHM); HOMep TenedoHa; aapec
3JIEKTPOHHOM MOYTHI (10 KEJIaHUIO0); KENAEMYIO 1aTy U BpeMs IpHeMa.

B cnyyae HECOOTBETCTBHS CBEJEHHUH, KOTOpBIE COOOLUMI 3asBUTENb MPH
peaBapUTENILHON 3alKCH, JOKYMEHTaM, NPE/CTABICHHEIM 3asBUTEIEM IPU JTHYHOM
npreMe, peiBapUTEIIbHAs 3alIUCh aHHYJIUPYETCS.

IIpy oCylIeCTBICHMH [IPEABAPUTENBHOM 3aMMCH  3asABHTENIO  ODeCTednBacTCs
BO3MOXKHOCTh paclieuaTaTh TalOH-NIOATBEpxkIeHHE., B ciy4ae, eciu 3asBUTCIb
COOOIMT afpec 3JIEKTPOHHOH IOYTH, HA YKasaHHBIA ajpec TaKKe HalpaBlgeTcs
uH(OpMalUs O MOATBEPXKICHUH IIPEIBAPUTENHHON 3allUCH C YKasaHHEM [aThl,
BpeMeHU U MecTa IpueMa.

IIpi OCYILECTBIEHNH NIPeBAPUTEIBHON 3aMucH 3a4BUTENb B 0043aTeNIbHOM MOPANKE



HH(i)OpMI/IpyeTCH 0 TOM, 4YTO NpeaBapuUTeNIbHAs 3allkucCh AaHHYJIMPYETCs B Ciy4dae ero
HESIBKH 10 UCTECYEHUH 15 MHUHYT C HA3HAY€HHOT'O BPEMEHU ImpuemMma.

3asBuTeNb B H060E BpeMs BIIpaBe OTKa3aThCs OT NPEJBAPUTENIBHOM 3aMUCH.
3anpemaeTcss TpeGOBaTh OT 3asgBHTENs COBEPLICHUS] HHBIX JEHCTBUH, KpoMe
MPOXOXKACHUS MACHTUPUKALMY U Ay TEHTUDUKALUH B COOTBETCTBHH C HOPMATUBHBIMHU
NpaBoBeIMK akTaMH Pocculickolt ®enepaumu, ykaszaHus nenu IpueMa, a TakKKe
MPEIOCTABICHUS CBENEHMUI, HEOOXOMUMBIX MJIS pacueTa JJIMTEIbHOCTH BPEMEHHOT'O
HHTepBaa, KOTOPbIA HEOOXOOUMO 3a0POHHUPOBATS IS TPUEMA.

3. CocraB, OC/NEAOBATENBHOCTh U CPOKH BBITIOIHEHHS 3 IMUHHUCTPATUBHBIX IPOLIEAYD,
TpeOOBaHMS K MOPSAKY UX BBIIOJHEHHS, B TOM YHCIIe OCOOSHHOCTH BBITOIHEHHS
aIMUHHUCTPATHUBHBIX MPOLENYP B JNEKTPOHHOI hopMe, a Takke 0COOEHHOCTH
BBIIOJTHEHHS aIMUHUCTPATUBHAIX [IPOLIEAYP B MHOTO(YHKLIMOHABHBIX LEHTPaX

3.1. Onucanue nocneI0BaTeIbHOCTH ASHCTBHI NPH NMPEXOCTaBIEHUH MY HULUIIANEHO M
yCIyTH

3.1.1. IlpemocraBieHHe MYHUIMIIAILHOH YCIyrd BKIOYaeT B cebs Cleayrolue

aJIMUHUCTPATUBHBIE IPOLIETYPHI:

1) KOHCYNIBTHPOBaHUE 3asBUTEIIS;

2) NpUHATHE U PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEICTABIEHHBIX 3agBUTEIIEM;

3) BampaBiieHHe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOUIME B

[PENOCTaBICHUU MYHULIUIIAIBLHON YCIYTH;

4) NoAroToBKAa pe3yJibTaTa My HULIUNAIbHON YCIyTH;

5) Bblmaya (HampaBiieHHE) 3asgBUTEIIO pe3ysibTaTa MYHHUIUNAJIbHON ycioyru; 6)

UCIpaBlieHHEe TEXHUYECKON OIIMOKH.

3.2. Oka3aHue KOHCYJIbTalUi 3aIBUTENIO
3.2.1. OcHoBaHMeM Hadajla BBINOJHEHUS aJIMUHUCTPATUBHOU MNpPOLENYPHl ABIACTCA
ofOpaieHue  3asBUTENs IO BOIpPOCaM, CBA3AHHBIM C  [PEJOCTAaBICHHEM
MYHHULIUIAIBHON YCIYTH.
JlomxHoCcTHBIM ~— JUUOM  (paOOTHMKOM),  OTBETCTBEHHBIM 32  BBIMOJIHEHHE
aIMMHUCTPATUBHON NPOLENYPBI, IBJISETCA:
npu obpaienuu 3assutens B MOLI - pabotaux MOLI;
npd obpaiienun 3asButens B OpraH - [ODKHOCTHOE JIMIO, OTBETCTBEHHOE 34
KOHCYNbTHUPOBAHUE.
3.2.2. 3asBuTenr BIpaBe O0OpaTUTbCA 3a KOHCYJbTallMeW O TIOpsKe U CpOKax
NPENOCTaBlIeHHsT MyHMIMIAansHOH ycnmyrd B MOI[ smvuHOo M 1O TenedoHy WU
3JIEKTPOHHOM IIOYTE.
Pa6orHuk M®I] KOHCYJbTHpYET 3asBHTENs, B TOM YMCIe IO COCTaBy, ¢GopMme
NpeACTaBIsieMOd  JOKyMEHTAalldd ¥ Jpyr¥M  BONpocaM  Juii  TONYyHeHHA
MYHULUINAIbHON YCIIYTH.

3agBUTENb MOXET IHONAY4YUTh HHGOpPMaUMIO O TOpsSAKe  INPEeIOCTaBICHHUS
MYHHIMNANLHOM yenyry Ha odunHansiom calite ML http://mfcl6.tatarstan.ru.
AIMMHHCTpaTHBHEIE  NpOLEAYpHl, YCTAHABIMBACMble  HACTOSALIMM  IyHKTOM,


http://mfcl6.tatarstan.ru

BBINOJHSIOTCA B IeHb 00pallieH!s 3asBUTElIS.

PesynbraTamu BeINONIHEHHS aIMUHUCTPATUBHBIX IpOUENYyp SBISIOTCSA: KOHCYIbTALUS
Mo coctaBy, (opMe INpeACTaBNseMON NOKYMEHTALMHM U JApPYTUM  BOIIpOCam,
HEOOXOAMMBIM JIisl IIONYYEHHS MY HUIMIATBHOMN YCIIyTH.

3.2.3. 3asBurens Brpase o6paTuThea B OpraH 1o TeJIEPOHY U DIEKTPOHHOMN T0YTe, a
TAKOKe TNOJYYUTh KOHCYNbTaUMIO Ha PecnyOnukanckom noprane, caiite Oprana o
NOpAaKe W CpOKaxX MNPENOCTaBIeHUs MyHHLMIATbHOM YCIAYIM, B TOM YMHCIE IO
cocTaBy, Gopme NPEACTaBISEMOM TOKYMEHTALMY | IPYTHM BOIIPOCAM IS N0y YeHUs
MYHULUNANBEHOM YCIIyIH.

ANIMHHUCTPATHUBHBIE  NPOLEJYPHI, YCTAHABIMBAEMBIE  HACTOSLMM  IYHKTOM,
BBITIONIHAIOTCS B TE€YEHUE TPeX paboyux JHeH co HS MOCTYIUIEHUs OOpalLeHHtsI.
Pesynpratamu BRIIONHEHUS aJAMUHUCTPATHBHBIX MPOLEAYD SBISIOTCA: KOHCYIbTALUNA
Mo COCTaBy, (OpMe NpEACTaBIsAEMOH JOKYMEHTALMM W JPYIMM BONpOCAM,
HEOOXOJUMBIM AJIS MOJIyYESHUs MY HULMITAIBLHOM YCIIYTH.

3.3. IlpunsaTue u pacCMOTpeHHe KOMIUICKTa JOKYMEHTOB, IPENCTABIEHHBIX
3asiBUTENIEM

3.3.1. IlpueM HOKyMEHTOB ISl IPeAOCTaBIEHHS MyHHULUIAIBHOM yeinyrd yepe3 M®IL]
WY yaaneHHoe pabodee Mecto M®II.

3.3.1.1. 3agBurens (npeAcraBuTeNs 3asBUTeNs) obOpalaercs B M®L] ¢ 3ampocoM o
NPeNOCTaBIEeHUH MYHULUNAIBHOW YCIAYTM U  MpEACTaBiseT JOKYMEHTHl B
COOTBETCTBUY C ITYHKTOM 2.6 aAMUHHMCTPAaTUBHOI'O perjaMeHTa.

3.3.1.2. Pa6otHuk M®L], Benyiuuii npuem 3asBiaeHui:

olpezenseT NpeaMeT oOpallleHus; yAOCTOBEPSeT JUYHOCTD 3asIBUTEIIS;

IPOBOJUT IIPOBEPKY MOJHOMOYMH JHMLIA, [OJAIOIIET0 JOKYMEHTB; IIPOBOJUT
IIPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSAM, yKa3aHHBIM B MyHKTe 2.6
aJIMUHUCTPATHBHOIO pEriIaMeHTa; 3aloJIHAET NeKTPOHHYI0 dopMy 3asBieHus B AVIC
MOIJ;

IpU NPEeAOCTaBIEHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6 aJIMHUHUCTPAaTHBHOIO
perinaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYILECTBIsieT CKAHUPOBAHHME NPEACTABIEHHBIX
JIOKYMEHTOB; pacrnedaTsiBaeT 3asBieHHe u3 AMC MOLI; nepemaer 3agBUTEIIO Ha
IPOBEPKY M MOANICAHUE;

HOCHIe TIOANMCAHUS CKaHupyeT mnoanucanHoe 3assienue B AMC MOILI; sarpyxaeT B
AVIC M®I] 10KyMeHTEI, [IPeJCTABIECHHEIE B 3JIEKTPOHHOH (OpME MM JJIEKTPOHHBIE
06pa3bl OTCKAHUPOBAaHHBIX JOKYMEHTOB, (OPMHUPYET JEKTPOHHOE JIEJI0; BO3BpallaeT
NONMCAHHOE 3asBlIEHHE M OPUTHHANBl OyMaXKHBIX HOKYMEHTOB; BBIAA€T 3aSBUTEIIIO
pacrucKy B IpUEME JOKYMEHTOB.

AIMVHWCTpAaTHBHbIE  NPOLEAYphl, YCTaHABIMBAE€MblE  HACTOSLIMM  ITYHKTOM,
BBITIOJIHSIOTCS B IeHb OOpalleHus 3asgBUTENA.

PesynbrataMy BBIIOJHEHUS aIMUHUCTPATUBHBIX IIPOUENYP SBJAIOTCA: TOTOBOE K
OTIIPaBKe 3asBIEHUE U NIAKET JOKYMEHTOB.

3.3.1.3. PaGotuuk M®IL] HanpaBisgeT NakeT JOKYMEHTOB, MPUHATHIX OT 3adBUTE]IA B
Opran B 3JeKTpoHHON (opme (B COCTaBe MakeTOB 3JIEKTPOHHBIX Jie) B TEUEHHE
ofiHOro pabouero [Hs co AHA oOpallleHus 3asiBHUTE/SA B CTPYKTYPHOE IOJpa3saeneHue



M®I1],

Pesynbratamu BBINONHEHHMS aJMUHUCTPATHBHBIX NOpOLENYD SBISIOTCS: 3asgBIEHUE U
MaKeT NOKYMEHTOB (JEKTPOHHOE Jelo), HanpasieHHble B OpraH, [IOCPEACTBOM
CUCTEMBI DJIEKTPOHHOTO B3aUMO/IeHCTBUS.

3.3.2. IlpueM JOKyMEHTOB i NpeHOCTABICHHUS MYHULMNANBHON YCIAYyrH B
ANEKTPOHHOM QopMe vepes Pecmy6nykaHckuii moprai.

3.3.2.1. 3asgBuTenp A8 NOAAYH 3asABIEHUS B 9JIEKTPOHHON (opMe BBIIOIHIET
Clleayrolue ACHCTBUS:

BBITIOJIHSAET aBTOPH3ALIMIO;

OTKpPBIBAET GOPMY BIIEKTPOHHOIO 3asBICHUS,

3aIONTHAET (POPMY 2JEKTPOHHOIO 3asBJIEHMS, BKIKOYAIOLIYIO CBEACHHUS, HEOBXOAUMBIE
¥ 00si3aTeNbHEIE [ NIPeAOCTaBICHUS My HULMIIAMBHOM YCITyTH;

TIDUKPEIUISIET JOKYMEHTBl B OJIEKTPOHHOH (OpMe HIIM 3JIEKTPOHHBIE 0Opa3bl
JIOKyMEHTOB K  ()OpME  JJIEKTPOHHOTO  3asiBieHHs (MPH  HEOOXOMMMOCTH);
MOATBepXKAaeT (GakT O3HAKOMIEHHS U coriachus C YCJIOBUSAMH H  TMOPSIKOM
NPEeNOCTaBACHUS. MYHUIMIANLHON YCIYIM B 3JIEKTPOHHOM (GopMe (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTTIacHU B (hOpMe 3JIeKTPOHHOIO 3asABJICHHUA );
MOATBEPXKAAET  JOCTOBEPHOCTH  COODIIEHHBIX  CBEeOCHWM  (YCTaHABIMBAET
COOTBETCTBYIOLLYIO OTMETKY B JOpME 3IEKTPOHHOTO 3asBIICHMS );

OTIIPABJISAET 3allONHEHHOE 3JIEKTPOHHOE 3asBlIeHHE (Ha)XXMMaeT COOTBETCTBYIOLIYIO
KHOIKY B hOpMe 3JIEKTPOHHOTO 3asBJICHHUS ),

SJIEKTPOHHOE 3asBIEHUE IOJANUCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMH IYHKTa
2.6.3 aIMUHUCTPATUBHOIO PErIaMeHTa;

IoJy4aeT yBeAOMIIEHHE 00 OTIIPaBKE 3JIEKTPOHHOTO 3asBICHUS.
QopmaTHO-norudeckass IMpoBepka CHOPMUPOBAHHOIO 3ampoca OCYILEeCTBIsSeTCs
€OUHBIM (pEerHOoHANIbHBIM) TOPTAIOM aBTOMATHYECKM HA OCHOBAHUHU TpPEeOOBaHHIA,
onpenensieMbIX OpraHoM (opraHuzalueii), B Ipolecce 3aloIHEHUsl 3asBUTEJEM
KaXIOr0 U3 mnojied anekTpoHHOH Gopmbl 3ampoca. [lpv BBISIBIEHHH €IWHBIM
(peruoHaNbHBIM) MOPTAIOM HEKOPPEKTHO 3aIIOJIHEHHOI'O I10JI 3JEKTPOHHOM (OPMEI
3arpoca 3asBUTENb YBEeJIOMIISIETCS O XapakTepe BBISBJICHHON OMMOKKM U MOpAIKe ee
YCTpaHEHHS MOCPEACTBOM HHGOPMALMOHHOIO COOOIIEHHMS] HENOCPEACTBEHHO B
3JIeKTPOHHOU (hopMe 3arpoca.

AZMHHUCTpATUBHBIE  TIPOLEAYpPbI, YCTaHABIMBAacMbIC  HACTOAUIUM  IIyHKTOM,
BBIMOJIHAIOTCA B ACHb 00pallicHUs 3asiBUTENS.

PesynbTaraMyl BBIMONHEHUS aAMUHUCTPATUBHBIX NPOLENYP SBIAIOTCS: 3IEKTPOHHOE
€10, HanpasieHHoe B OpraH nocpecTBOM CUCTEMBI JJIEKTPOHHOIO B3aUMOIEHCTBHUA.

3.3.3. PaccMoTpeHHe KOMILIeKTa JOKyMeHTOB Opraiom.

3.3.3.1. OcHOBaHMEM HauaJla BELITIOJIHEHHS aJIMUHUCTPATHUBHOMN IPOLENYPEI SABJISACTCS
IOCTYIUIEHHE 3afBJICHUS M WHBIX JOKYMEHTOB, HEOOXOAMMBIX Ul NPEAOCTaBIEHHU
MYHHULHUNAIBHON yCIIyTry.

3.3.3.2. JIo/KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpHUeM JOKYMEHTOB, B Clly4ac
obpailieus 3asBuTeNs ¢ 3asBleHueM B Opras: ONpeieNseT NMpeaMeT OOpalleHHS;
yCTaHABAMBAET JIMYHOCTh 3asBUTEIS,

MPOBOAMT IPOBEPKY MOJHOMOYMM JHL@, MOJAIOIIEero JTOKYMEHTHI; IPOBOJWT
TIPOBEPKY COOTBETCTBHSA JOKYMEHTOB TpeOOBAaHUSM, YKasaHHBIM B IYHKTE 2.6



4ZIMHHHCTPAaTUBHOTO  PEerjaMeHTa, [pPOBEPKY COOTBETCTBHS  HPEACTABIEHHBIX
JIOKYMCHTOB  yCTAHOBJIEHHBIM ~TpeOOoBaHUAM (Hamnexaiee odOpMIIEHHE KOMHIA
AOKYMEHTOB, OTCYTCTBUE B IOKYMEHTaX [IOAYMCTOK, NPHUIIUCOK, 3a4€PKHYTHIX CIIOB M
MHBIX HE OTOBOPEHHBIX HCIIPABJICHHIA); 3aIIOJHAET 3IEKTPOHHYIO GOPMY 3asBIEHUS B
aBTOMaTH3UPOBaHHON HH(OPMALMOHHOM CHCTeMe, NpeJHA3HAYEHHOU JUIS OKa3aHHs
FOCYyAapCTBEHHBIX ¥ MYyHULHMIAIBHBIX yCIyr; HNPH INPEAOCTABIEHMH JOKYMEHTOB,
YKa3aHHBIX B NYHKTE 2.6 aIMUHUCTPATHBHOIO perjaMeHTa Ha GyMa)KHOM HOCHTEJE,
OCYHIECTBIISICT ~ CKAaHMPOBaHHE MPEACTABJICHHBIX JIOKYMEHTOB, pacledaThbiBaeT
3ajBJICHME; NIEpENaeT 3asSBUTEIO Ha IPOBEpPKY M MOAINMCAHHWE, IOCc)e MOMMHCAHNI
CKaHUPYeT NOANKUCAHHOE 3agBJICHHE;

3arpy>xaeT B aBTOMAaTU3UPOBAHHYIO MH(QOPMALIMOHHYIO CHCTEMY, NpeAHAa3HAUYCHHYIO
A4 OKa3aHUs TOCYJAPCTBEHHBIX W  MYHUUMIIAQNBHBIX  YCIOYr  JAOKYMEHTBI,
NpeJCTaBIEHHbIE B JIEKTPOHHOH (OpPME MU 3JIEKTPOHHBIE 06pa3bl OTCKAHMPOBAHHBIX
JAOKYMEHTOB, (GOPMUPYET IEKTPOHHOE JIeI0; BO3BpallaeT MOAINMCAHHOE 3aiBJIeHHe U
OpUIHHAJBl OyMaXHBIX NOKYMEHTOB 3asBHUTENIO; BBIJAET 3a9BUTENIO pACIUCKy B
Np¥eMe JOKYMEHTOB.

B ciygyae HanM4usi OCHOBAaHUM Ui OTKa3a B IpHeMe JOKYMEHTOB JOIKHOCTHOE JIULIO,
OTBETCTBEHHOE 33 IIPUEM JOKYMEHTOB, YBEIOMIISET 3asBHUTENS O HAIUYHA
OPEnSTCTBUH JJIs IIpHeMa 3asBIIEHHS U BO3BPAILAET €My JIOKYMEHTHI ¢ 00BACHEHHEM
COJIEpP>KaHUs BBIABIICHHBIX OCHOBAHUH I 0TKa3a B pUeMe JOKYMEHTOB.

3.3.3.3. JlomXHOCTHOE JMLIO, OTBETCTBEHHOE 3a IpHeM JOKYMEHTOB, IOcie
NOCTYIUIEHUS JOKYMEHTOB Ha paCCMOTPEHHE:

IPUCBAaUBAET 3asIBJIEHHIO HOMEP B COOTBETCTBHMM C HOMEHKJIATYpOH Je;, HU3ydaeT
IOCTyNUBLIME JJIEKTPOHHBIE JieJja, B TOM HYHCJIE [PUIIOKEHHbIE 3asgBUTENEM
JOKYMEHTBH! B 3JIEKTPOHHOU dopMe U 3JIEeKTPOHHBIE 00pa3bl JOKYMEHTOB; IPOBEPSET
KOMIUIEKTHOCTh, YHTaeMOCThb 3JEKTPOHHBIX 00pa3oB JOKYMEHTOB; HPOBEPSET
COONIOIECHHE YCJIOBUH JEMCTBUTENBHOCTH 3JIEKTPOHHOM NOMANUCH, IIOCPENCTBOM
obpawenns k EguHomy mnoprany (B clydae, €CJIM 3asBHUTEIEM IIPEICTABJICHEI
3JEKTPOHHBIE  JOKYMEHTBI, TMOANHCAHHBIE  YCWJIEHHOH  KBaJMGHIHAPOBAHHOM
3NIEKTPOHHON MOJIHUCHIO).

[lpy Hanu4yMM OCHOBAHHM, HpPEoyCMOTPEHHBIX IYHKTOM 2.7.]1 agMHMHHCTPATHBHOIO
perjaMenTa, MOArOTaBIMBaeT IPOEKT pEIIEHHs 00 OTKase B NpHeMe TOKYMEHTOB,
HEOOXOAUMBIX AJI IPENOCTABIEHHS My HHILHIAIbHOM yCIIyTH.

B cnyuae, ecnM B pe3ysibTaTe I[POBEPKH YCHIEHHOH KBanupUUMpOBaHHOH
3JIEKTPOHHOM TOANKMCH BBISIBIEHO HECOOJIOJEHME YCIIOBUM €€ MeHCTBUTCIBHOCTH,
NpOEKT pelleHus o6 OTKase NOJDKEH CONEp)KaTh MyHKTsI crathu 11 dexepanbHOro
3akoHa Ne63-D3, KoTopble NOCIYXXWIM OCHOBAHUEM JIJISl €TO IPUHATUS.

[IpoexT pewmeHus o6 OTKase B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX VA
NIPeIOCTABICH)s MyHHULUIATBHON YCIyTH, ¢ YKa3aHMeM INpUYUH OTKasa (B ciyuae,
ecid OCHOBaHHS [UIf OTKasa B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIA
TpeJOCTAB/IeHHUs MyHHULUIIATFHOR YCIyTH, CBA3aHbl C HapyIIEHUEM yCTaHOBIEHHbBIX
TpeGOBaHUM K TaKUM JOKYMEHTaM, OCHOBaHHs NJIsi OTKasa B IpHEME NOKyMEHTOB
JOJKHBL COIepKaTh MHGOPMAIMIO O HAaWMEHOBaHMH JOKyMEHTOB (MH(pOpMaLuy,
CBeleHHi), KOTOpble HE TpPEJCTAaBIEHb], COACPXAT HENOCTOBEPHBIC U (nm)
NIPOTUBOPEYMBBIE  CBEJEHMS, OQOPMIEHBl C  HapyLIEHMEM  YCTaHOBJICHHBIX
TpeGoBaHuMit), HampaplseTcs Ha COrJlacoBaHWe B YCTAHOBJICHHOM INOPAIKE



TNIOCPEACTBOM CHCTEMBI JJIEKTPOHHOIO IOKYMEHTO060pOTA.

CornacoBanue mpoekta pelieHust 06 OTKaze B IIpUEeMe IOKYMEHTOB, HEOOXOIUMBIX
AU MPEJOCTABICHUS MYHULMIANBHON YCIYrH, OCYLIECTBISETCS B IOpSIKE,
[peAyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPAaTHBHOIO perjiaMeHTa.

B cnysae oOTCyTCTBHA OCHOBaHME s OTKasa B IpHeMe IOKYMEHTOB,
NpeyCMOTPEHHBIX IIYHKTOM 2.7.1 aJIMHHMCTPAaTHBHOIO perjlaMeHTa, JODKHOCTHOE
MO, OTBETCTBEHHOE 38 IIPUEM NOKYMEHTOB, B TEYEHHE OJHOTO pabodero AHS CO IHS
TIOCTYIUICHHUS 3asBJIEHMS, HAIIPABJISET 3aBUTEIIO, YKA3aHHBIM B 3aBJIEHHU CIIOCOOOM,
YBEIOMJICHHE O MOCTYIUICHUH 3asBIICHHUS, COJieprKalliee BXOISLIUNA PerucTpallMOHHBIH
HOMCD 3asBJICHMSA, NATy IONYYCHHUs 3asBIEHHMs, NEPEYeHb HAMMEHOBaHMH (aitioB,
NPEACTABJICHHBIX K HEMY JOKYMEHTOB, AATy IOJNy4YeHHs pe3ybTaTd MyHUIUIANEHON
YCIyTH.

3.3.3.4. HcrnomHeHue mpouenyp, VYKasaHHBIX B IyHKTax 3.3.3.1, 3.3.3.3
aAMUHHUCTPAaTUBHOIO PpErjlaMeHTa, I[pU HaIWYHM TEXHHYECKOM BO3MOXXHOCTH
OCYLLECTBIIAETCS B aBTOMAaTUYECKOM pexume C UCII0JIb30BaHHEM
aBTOMAaTH3UPOBAHHON MWH()OPMALMOHHOM CHCTEMBI, NpeaHa3sHaYeHHON I OKa3zaHUs
rOCyIapCTBEHHBIX U MyHULUNAIBHBIX YCIYT.

3.3.3.5. AIMMHHCTpaTUBHBIE TIpOLEAYpbl, YyCTaHaBIWBaeMble IyHKTOM 3.3.3
aIMUHHUCTPATHBHOIO PErVIAMEHTA, BBITONHSIIOTCS B TeYeHHE OJHOro paboyero JHs co
JIHS IIOCTYIUICHHS 3asBJI€HUS Ha paCCMOTPEHHE.

PesynpraTaMu BBINOJIHEHUS aMUHHCTPATHBHBIX IPOLEAYD SBISAIOTCS: MPUHATHIA Ha
paccMOTpEHHE KOMIUIEKT JOKYMEHTOB WIM HPOEKT pelieHUs o0 OTKa3e B IpUeMe
JIOKYMEHTOB, HEOOXOJUMBIX JUISl [IPEeIOCTaBIEeHUS MyHUIIMIIATBHON YCIIyTH.

3.4. HanpaBneHnne MeXBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, YUacTBYIOIIHUE B
[IPe1OCTaBICHUN MYHHULIUTAILHON YCIYTH

3.4.1. OcHoBaHHEM Hayajia BBIIOJIHEHUS aJMMHUCTPATUBHOMN INpOIEAYyphl SBISETCS
NoJIyuyeHUe AOHKHOCTHBIM JTMHIOM (pa0OTHUKOM), YIIOJJHOMOUYEHHBIM Ha BBIIIOJHEHHE
aJIMHHUCTPAaTUBHOH  NpOIEIyphl, OT  JOJUDKHOCTHOro  juia  (paboTHHKa),
OTBETCTBEHHOTO 3a MpHUeM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.
3.4.2. JIomXHOCTHOE JIHMII0, OTBETCTBEHHOE 3a HamlpaBJeHUE MEKBEIOMCTBEHHBIX
3aIpocoB, GOPMUPYET U HaNpaBisieT B 3JIEKTPOHHOH (OpME MOCPEACTBOM CHCTEMBI
MEXBeJIOMCTBEHHOrO 3JIEKTPOHHOTO B3aUMOJEHCTBUA (TP OTCYTCTBUM TEXHHYECKOM
BO3MOYKHOCTH - WHBIMH CIOCO0aMH) 3ampockl O IPeOCTaBICHMM JOKYMEHTOB H
CBEJICHU, PeTyCMOTPEHHBIX [TyHKTOM 2.6.5 aJIMUHUCTPATUBHOTO perjlaMeHTa.
AJIIMHHUCTpPAaTUBHBIE  TIPOLEAYpPBl, YCTaHABIMBAacMblE  HACTOALIMM  IIyHKTOM,
BBITIOJHSAIOTCS B J€Hb IIPUHATHUS 3asBJICHUS Ha PaCCMOTPEHHUE.
Pe3ysbTaTaMy BBITIOJHEHUS aAMHUHUCTPATUBHBIX MPOLENYD SABJISIOTCS: HAPaBJICHHBIC
B OpraHbl BJIacTH U (WIH) MOABEIOMCTBEHHbIE OpraHaM BIaCTH OpraHM3aluy 3alpOCHL.
3.4.3. CneumaavucThl IMOCTABIIMKOB JAHHBIX Ha OCHOBAHUHU 3aIlpOCOB, IMOCTYIMBIIMX
yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJICHCTBHSA, IPEAOCTABIIAIOT
3ampaldBaeMble JOKYMEHTH! (MH(OpMALMiO) WM HalpaBlIsIOT yBEXOMIIEHUS 00
OTCYTCTBMHM NOKyMeHTa W (iin) MHGOPMalMH, HEOOXOIUMBIX IUIS NpPeJOCTaBICHUS
MYHHLMIATBHOH yCILyTH (Hajlee - yBeIoMIIeH e 00 OTKase).



ANIMHHUCTPAaTUBHBIE  [POLUEAYPHl, YCTAaHABIHBAECMBIC HACTOSAILUM  IIyHKTOM,
BBRINOJIHAIOTCS B TCHYEHHE IATH MHEHW CO IHS TNOCTYILIEHUS MEXBEIOMCTBEHHOIO
3anpoca B Oprad MM OpraHM3allMio, NPeJOCTaBIAIOMNe NOKyMEHT U HH(OPMaLHIO,
CCJIN NHBIE CPOKH MOATOTOBKH M HAalpaBJIEHUs! OTBETA Ha MEXBELOMCTBEHHEIH 3aIIpoc
HE YCTaHOBNEHBI ()efepalbHbIMA 3aKOHAMH, [IPABOBBIMU aKTaMu IIpaBHTeNBCTBA
Poccuiickoit denepanud 4 NPUHATHIMH B COOTBETCTBUH C penepanbHEIMH 3aKOHAMU
HOPMAaTHBHBIMHU NPaBOBBIMH akTaMu Pecry6nuku Tatapcras.

PesynbraTaMn BBITIONHEHHMS aAMHHUCTPATUBHBIX NPOLELYP SBISIOTCS: JOKYMEHTBI
(cBelleHus), HEOOXOOMUMBIE JUISl MPENOCTABNEHHS MYHHLMIATBHOMN ycayra, nubo
yBeZloOMJIeHe 00 OTKase, HalpaBJIeHHbIC JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a
HanpabjieHHE MEXBEIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIoMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANpABICHHE MEKBEIOMCTBEHHBIX
3alpoCoOB:

NoayvaeT 3amnpallBaeMble Yepe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMOJEHCTBUA TOKYMEHTHl (CBElEHMs), HeoOXOMUMBie JUIS IPeNOCTABIEHHUS
MYHHULHUNAIBHON YCIIyIH, TMO0 yBeJOMIEHHE 00 OTKas3e IpH OTCYTCTBHU JOKYMEHTA
(umn) vAadopMalMy; NpH HAIUMYMK OCHOBAHUM, NPENyCMOTPEHHBIX NyHKTOM 2.7.1
aJIMUHUCTPaTHBHOTO pErilaMeHTa, IOATOTABIMBAET MPOEKT pelleHHs 00 OTKase B
npueMe JOKYMEHTOB, HCOOXOAUMBIX AT IPEJOCTABICHUSA MYHHIHUIIAIBHON YCITyTH.
IIpoekt pemeHds 00 oTkaze B TpdeMe JOKYMEHTOB, HEOOXONMMBIX JUIs
OpPeNOCTaBIECHUs MYHULMNAIBHOM yCIIyI'd, ¢ yKa3aHUeM IIpUYMH OTKaza (B ciyuae,
€CJIM OCHOBaHUs J[Uls OTKasa B TIpHeMe JOKYMEHTOB, HeOoOXOAMMBIX MJis
[IpeJOCTaBJIEHUs MYHULUIIAJIILHON YCIYTH, CBSi3aHbl C HApyIUIEHHWEM YCTAHOBJICHHBIX
TpeOOBaHUH K TaKMM JOKYMEHTaM, OCHOBaHHUS JJIS OTKaza B IpueMe JOKYMEHTOB
IOJDKHBl COAepXaTh HUHPOpPMALMIO O HAaUMEHOBaHUM JOKYMEHTOB (UH(pOpMaluHy,
CBEICHUI), KOTOpble HE TpPeJCTaBleHbl, COAEPXKAaT HENOCTOBEpHblE U (WIIH)
NPOTHBOPEYMBBIC  CBEJACHUS, O(GOPMIEHBl C  HapylIEHHMEM  YCTaHOBJIEHHBIX
TpeOOBaHHUIl), HaNpaBiAseTCs Ha COMVIACOBAHME B YCTAHOBJIEHHOM  IIOPSJKE
MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue NMpoeKTa pelleHus o0 OTKase B NpueMe JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPENOCTaBIEHUS MYHHMIMIIAIBHON YCIYTH, OCYIIECTBISETCS B IOpAIKE,
IpeyCMOTPEHHOM ITyHKTOM 3.5.3 aIMMHHUCTPATHBHOIO PETJIaMEeHTa.
AJIMMHUCTpATUBHBIE  HPOUEAYpbl, yCTaHAaBIMBAEMBIE  HACTOAILIUM  IYHKTOM,
BLITIOJHSIOTCS B JICHB ITOJIyUeHUs CBEIEHUH 110 MEXBEIOMCTBEHHEIM 3alIpOCaM.
Pe3ysbTaTaMyl BBIIOJIHEHHS. aIMHHUCTPATUBHBIX IPOLELYP SBISIOTCS: JOKYMEHTBI
(cBeneHMs), HeOOXOAUMBIE AT MPENOCTaBICHHS MYHHUMIAIBHOU YCIYIH, NPOEKT
pemienus o0 OTKasze B NpHeMe JOKyMEHTOB, HEOOXOMUMBIX Jis NpeOCTaBICHHUA
MYHUIMIIAJIBHON YCIIYTH.

3.4.5. VicnonHeHue MpoLenyp, ykazaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATHBHOIO
perjaMeHTta, 0pd HalMYUM TEXHHUYECKOH BO3MOXHOCTH OCYWIECTBIAETCS B
aBTOMATH4E€CKOM pexume C HCII0JIb30BAHUEM ABTOMAaTU3UPOBAaHHOU
MH(QOPMAIIOHHON CHCTEMBI, MpPEIHA3HAYEHHOU IS OKa3aHMs IoCyNapCTBEHHBIX U
MyHULIMOAJBHBIX YCAYr, B TOM YHCJIE€ C MOMEHTa DErMCTpalMH 3asBiCHUT B
COOTBETCTBUH C HACTOALIMM aJIMIHUCTPATUBHELIM PETJIAMEHTOM.

3.4.6. MakcuMaJIbHBIA CPOK BBIMOJIHEHHWS aAMUHUACTPATUBHBIX NPOUEAYD, YKa3aHHbIX
B [IyHKTE 3.4 aIMUHHCTPATUBHOIO PErIaMeHTa, COCTABIACT MATH paGouux JHEH.



3.5. lloaroroska pesyibTaTa MyHUIMNATBHOM YCIYTH
3.5.1. OcHoBaHHeM Hayana BBIUIOJHEHHUS aIMHUHUCTPATHBHON MNpPOLENYPHl ABJIAETCS
MIOCTYILIEHHE  OT ~ NOJDKHOCTHOrO  JIMLA, OTBETCTBEHHOTO 3a  HAIlpaBJICHHE
MEXBEAOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBENEHMH), HEOOXOOUMBIX JUIs
NpeIOCTaBIEHUs] MyHULMNAIBHON YCIyTH.
3.5.2. JIoOmKHOCTHOE  JIMIIO, OTBETCTBEHHOE  3a IIOArOTOBKY  pe3yJibTaTa
MpeOCTaBIeHNs My HULIUIIANEHON YCIIYTH:
paccMaTpuBaeT C(OPMHUPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOMUMBIX s
NIPETOCTAB/ICHUS] MyHUUMIIANBHOM YCIIYTH; MPH BBISBIEHUM OCHOBAHHMHU IUIS OTKa3a B
NpeIOCTaBIEHUH  MYHHMLHMIANBHOW  yCloyr, yKa3aHHbIX B  OyHkTe 2.8.2
aIMUHHACTPATUBHOIO pErjaMeHTa, IIOArOTaBIMBAET IMPOEKT pelleHHs o0 oTKase B
NPENOCTaBIEHHH MYHULHUNANBHOM YCIyrd; B cllydae OTCYTCTBUSI OCHOBAHMH s
OTKa3a B IPENOCTaBIIEHUM MYHULMIIANBLHON YCIYrH, NPEeNyCMOTPEHHBIX IYHKTOM
2.8.2 ajAMMHHCTPaTHBHOTO peErjJaMeHTa, [0 MTOTaM paCcCMOTPEHHMsS JOKYMEHTOB,
HEOOXOAMMBIX AN IMPEJOCTaBICHHUS MYHMUMIIAILHON YCIYTH, MOATOTABINBAET
IPOEKT pe3ynbTara NPEeNOCTaBIEHUS MYHUIMNANBHOU YCIYTH B COOTBETCTBHH C
noanyHkroM 1 mnyHkTa 2.3.1 aIMHHHCTPaTHBHOTO perJiaMeHTa; HanpaBlisger
MIOATOTOBJICHHLIN MPOEKT pe3yJsbTaTa MpelOoCTaBIeHUs MYHHULHUNAIBHON YCIyrH Ha
COrJIaCOBaHHE B YCTAaHOBJIEHHOM IIOPAAKE IOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTA.
AIMHMHUCTpAaTUBHBIE  IPOLEAYPHI, YyCTaHABIUBaeMble  HACTOSILIAM  IYHKTOM,
BBITIOJHAKOTCS B TEYEHUE ABYX paboyux JHeH.
PesynpraTamMy BBINONHEHMS aJAMHUHUCTPATUBHBIX IPOLEAYP SBISIOTCS: IPOEKT
peleHus 00 oTKase B NPeJ0CTaBICHUU MYHULIMIIANBHOR yeiayrd (nmprioxkeHue N 4 k
HacTOsIIIeMy aAMUHHUCTPAaTUBHOMY periaMeHTy), IPOEKT pa3zbIcHeHUs (IMpHIIokKeHHe
N 2 x HacTosEeMy aMUHUCTPATUBHOMY PEraMeHTy).
3.5.3. Cornacopanue U MOANUCAHUE IMpPOEKTa pe3yabTara IPeAOCTaBICHUS
MYHULMNANbHOH ycnyrd (manee - TPOEKTHl JOKYMEHTOB) OCYILECTBISAETCS
PYKOBOIHUTENIEM CTPYKTYPHOrO MOAPA3JEIeHMsl, OTBETCTBEHHOIO 3a IIOATOTOBKY
pe3ynbTaTa MYHMIMIANBHOM yciyru, 3amectureneMm Pykosoautens Oprana,
PykoBogutenem Oprana.
IMoaroroBieHHrle MPOEKTH JTOKYMEHTOB, MMEIOUIHE 3aME4YaHHUs, BO3BPAILAIOTCA Ha
I0paboTKy JIMIy, OTBETCTBEHHOMY 3a IOJATOTOBKY pe3ylbTaTa MYyHHIHUIIAIbHON
yeayru. [Tocne ycTpaneHus 3aMe4aHUi NPOEKThl JOKYMEHTOB HOBTOPHO IIEpeAaroTCs
JUIS COrjlacOBaHMS Y MOANMCAHUS.
PykoBomurtens Oprasa 0Opy pPacCMOTPEHMH NPOEKTOB JOKYMEHTOB NPOBEPACT
cobofeHye aJMHHUCTPATUBHOTO pPerjaMeHTa NOKHOCTHBIMM jMuamMud OpraHa B
YaCTH CPOKOB BBIMIOJHEHUS aIMUHUCTPATUBHBIX NPOLIEAYP, UX MOCIEA0BATEIbHOCTH U
IOJHOTBI, HAJMU4YKsA COTJIACOBAHMM YIOJTHOMOYEHHBIX MOJDKHOCTHBRIX jul OpraHa B
CHCTEME DJIEKTPOHHOrO JOKYMEHTO000POTA.
B ciyuae BbIsBICHUS HapylleHHMH B 4aCTH CPOKOB BBIIOJHCHUS a[MUHHCTPATUBHBIX
MpoLeLyp, UX MOCIIENOBATEILHOCTH M NONHOTH Pykosoaurens OpraHa MHULHUDYET
TIPUBIEYEHHE K OTBETCTBEHHOCTH JIMLI, AOMYCTUBLINX HApYIICHHUS, B COOTBETCTBUH C
IYHKTOM 4.3 aAIMUHUCTPATUBHOIO perjaMeHTa.
AJIMUHHCTpATUBHBIE  NpOLEAYpHI, YCTAHABIMBacMble  HACTOAIIMM  MYHKTOM,



BBINIOJIHAKOTCS B TEYEHUE IBYX paboyux qHel.

Pesynbratamu BEIIONTHEHHS aqMMHUCTPATHBHBIX NPOLENYp SABIAIOTCI: pellleHue 00
OTKas€ B IPEIOCTABIICHUN MYHUUHMIIANBHON yCiIyryu (npunoxenue N 4 K HacTOAIEMy
AIMHHUCTPATUBHOMY DEIIaMeHTy), MMUCbMEHHOE pa3bscHeHus (punoxxeHue N 2 k
HaCTOSILEMY a/IMUHUCTPATHBHOMY pPETJIAMEHTY ).

3.5.4. Hcnonnenue mnpouenyp, ykasaHHBIX B nyHkrax  3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pErjlaMeHTa, @pU HaIUYHH TEeXHUYECKOH BO3MOXKHOCTH
OCYLUECTBIISIETCS B aBTOMaTUYECKOM pexume C UCIIOJIb30BaHHEM
aBTOMaTU3MPOBAaHHOW MHQOPMAIIMOHHON CHCTEMBI, NPEAHA3HAYCHHON I OKA3aHUSA
rOCYAapCTBEHHBIX U MYHUUMIIAIBHBIX YCIIYT.

MaxcumanbHpli CPOK BBHIIONHEHUs aJMUHHCTPATHBHBIX IIPOLENYp, YKA3aHHBIX B
MyHKTe 3.5. aIMHUHUCTPaTUBHOTO PerllaMeHTa, COCTaBIsAET YEThIpe paboymX JIHS.

3.6. Beinaua (HanpaByieHue) 3asBUTEIIO pe3ybTaTa My HULMNAILHOH YCIyTH
3.6.1. OcHOBaHWeM Havana BHIOJHEHUS aJMHHHCTPATUBHON INpOIENypHl ABIAETCS
NOJIyYeHHE JOOJKHOCTHBIM JIULOM, OTBETCTBEHHBIM 3a BBITNIOJTHEHHE
aZIMUHHUCTPAaTHBHON IIPOUENYPEI, JOKyMEHTa, IOATBEPXKIAIOUIEro IpeOCTaBICHHe
MYHULIAIIAJIBHON YCIIYTH.

3.6.2. JIomKXHOCTHOE JIML0, OTBETCTBEHHOE 3a BhlAa4y (HalpaBieHue) JOKYMEHTOB:
obecrieunBaeT PErucTPaliii0 U BHECEHHE CBEJIEHUN O pe3y/bTaTe NpeNoCTaBIEHUS
MYyHHULUNATBEHON yCIIyTH B NOACUCTEMY BeJIEHUS JOKYyMEHTaluU
aBTOMAaTH3UPOBAaHHOM HMH()OPMAlLlMOHHON CHCTEMBI, IIpeIHa3HAYEeHHOU A OKa3aHus
FrOCYy/IapCTBEHHBIX M  MYHULMIANBHBIX  YCHOyr; M3BellaeT 3asBHTENs  (ero
MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O Pe3yJIbTaTe MpenoCcTaBlIeHus
MYHHLUIAIBHON YCIIyTH U O BO3MOXKHOCTH IOJIy4E€HUs pe3yJibTaTa Npe/loCTaBICHHUS
MYHULMOaNnsHOM ycnyru B Oprade uiy B MOLI,

VicnonHeHne npoueayp NpH HAIMYUM TEXHUYECKOH BO3MOXHOCTH OCYIIECTBISETCS B
aBTOMAaTUYECKOM peXxxume C HCI0Jb30BaHUEM aBTOMATU3UPOBAaHHOMN
HHOOPMAIMOHHOW CHUCTEMBI, IIpeJHa3HaYeHHON ISl OKa3aHMsl IOCyJapCTBEHHBIX U
MYHHULUNATBHBIX YCIIYT.

AIMUHUCTPAaTUBHBIE  NIPOLEAYPHl, YCTAHABIMBAEMBlE  HACTOSALUUM  IIYHKTOM,
BBINIOJIHAIOTCA B TE€YEHHE OJHOro paboyero AHS CO AHSA IOMANUCAHUSA JOKYMEHTa,
SIBIISIFOLIETOCS pe3ynbTaToOM Mpe0CTaBICHU My HHUIUIATBHOH yCIIyTH,
YIIOJTHOMOYEHHBIM JTOJDKHOCTHBIM JuLioM Oprasa (Opranom).

PesynpraTaM#l BBIMOIHEHUs] aAMMHUCTPATUBHBIX NPOLIEAYDP ABIAIOTCA: pa3sMelleHHe
CBeleHMH 0  pe3yjpTaTe  OPEJOCTABJIEHUA  MYHHULMIAILHOM  YCIyrdH B
MHQOPMALMOHHBIX ~CHUCTEMAx, H3BellleHHe 3afBHUTeNs (€ro IpPEICTaBUTENS) O
pesyJNibTaTe [peAOoCTaBIeHUS MyHUIUIIAIBHON yCIIYIH U CII0co0ax ero nojy4yeHus.
3.6.3. Ilopsamok Bhina4u (HANpaBieHus) pe3ylbTaTa IPEeROCTaBIEHHS MY HUIMIATEHON
yCIyTH:

3.6.3.1. Ilpu obparienuy 3asBUTES 32 Pe3yJIbTaTOM MyHHULHIANLHOM yciayrd B MOLI,
paboTHUK M®IL] BbIZaeT 3asBUTENO pe3yNbTaT MyHMIHUMNAIBHOH yciyrd B Qopme
SK3eMIUIApa 2NEKTPOHHOTO MOKyMeHTa Ha OyMakHoM Hocutelne. Ilo TpeOoBaHHMIO
3asSBUTEJI BMECTE C 3K3eMILISPOM 3JIEKTPOHHOTO JIOKyMEHTa Ha OyMaXKHOM HOCHUTelNe
eMy IIPEeJOCTaBJsAETCs] SK3EMIUIAP 3JEKTPOHHOIO AOKYMEHTa IyTeM €ro 3alllicCh Ha
CbeMHBI HOCHTENh HHGOpMAalMH HIM HaIpaB/IeHHs OK3EMIUIApa 3JIEKTPOHHOIO



JROKYMCHTa IIO SNICKTPOHHOH MO4YTe B agpec 3asBuTens. IIpu 3amucd HA CheMHbIH
HOCHTE/b HHQOPMALIMU MM HAMPABIICHAN SK3eMILIApa 3JNIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH S3K3EMIUIAP 3NEKTPOHHOTO NOKYMEHTa Ha GYMaKHOM
HOCHTENe, MO SJIEKTPOHHOH MOYTE WAECHTUYHOCTH TAKOTO IK3EMILISPA IIEKTPOHHOTO
AOKyMCHTa OK3EMIUIAPY 3JICKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHTENe
3dBCPACTCS  YNOTHOMOYEHHBIM  COTPYAHMKOM C  HCIIOJIB30BAaHMEM  YCHIIEHHOM
KBaJIM(DULHPOBAHHOMN 3JIEKTPOHHOHN MOIMUCH.

AIIMHHUCTPATUBHBIE ~ TIPOLENAYPHl, YCTAHABIMBAEMBIE  HACTOSINMM  IIYHKTOM,
BBINONHSOTCSA B IMOPAAKE OYEPEHOCTH, B JAEHb NPHUOBITHS 3asBUTENA B CPOKH,
YCTaHOBJICHHBIE perjlaMeHToM paboTsl MPILI,

PesynpraTaMu BBINONHEHMs aIMHUHHCTDATUBHBIX TPOLEAYp ABIAIOTCA: (PUKCALHS
¢akTta BbINAYM pe3ysbTaTa MPEJOCTABICHMS MYHHUMNATEHON yenyrn B AUC ML,
pe3ynbTaT NPeaOCTaBIeHUs My HULIMTIANBHOMR YCIYTH, BBIJaHHBIH 3aABUTENIO.

3.6.3.2. Ilpu obpalueHuy 3asBUTENS 3a Pe3yNbTaTOM MYHMLMIIAILHON yCIyru depes
PecriyOnukaHckuit mopTan 3asBUTENI0 B IUYHBIA KaOMHET aBTOMATHYeCKH
HalpaBJISe€TCs  DJIEKTPOHHBIA 00pa3  [OKyMEHTa, SBISIONIErOCS Ppe3yJbTaToM
IpeNoCTaBlIeHUs MYyHULUNATLHOR yCIIyTH, HNOAMUCaHHBIH yCHIIEHHOMH
KBaIM(QULUPOBAHHON 3JIEKTPOHHOH IOJIMCHIO YIOJHOMOYEHHOTO JIOJKHOCTHOTO
muua Oprada (Oprasom).

AIMUHHCTpAaTUBHBIE  IPOLEAYpbl, YCTaHABIMBaeMble  HACTOSAINUM  IIYHKTOM,
BBINOJIHAIOTCS B A€Hb MOJAMNUCAHUSA JOKYMEHTa, MOATBEPXKIAFOLIETO MPEIOCTaBICHHE
(oTka3 B  MpeloCTaBleHHH) MYHHUIMINANBHOM  YCIYyTH,  YIIOJHOMOYEHHBIM
DoKHOCTHBIM nuioMm Oprana (Opranom).

PesynpraraMu BBINIONIHEHUS aJMHHHUCTPATUBHBIX MPOUENYp SIBISIOTCS: HalpaBlieHHe
(mpenocraBneHue) ¢ Mcnodb3oBaHueM PecnyOnukaHckoro mnopTajna 3asBUTENIO
JOKyMEHTa, MOATBEPXIAOUIEr0 MpeNoCTaBieHHe MYHHUIMNAIbHOW ycayru (B TOM
YyClie 0TKa3 B MIPeOCTaBICHUHY MyHULIMIIATBHOM yCIIyTH).

3.6.3.3. Tlpu oOpameHuy 3asBUTENS 3a pPe3yNbTATOM MYHMILMIIAIBHON YCIYyTd B
OpraH, JOMKHOCTHOE JIUIO, OTBETCTBEHHOE 32 BblJauy (HalpaBlIeHHE) JOKYyMEHTOB,
BBIZIAET 3asBUTENIO pe3ysibTaT MyHHLIMNansHOH ycayry. Ilo TpeboBaHuio 3assurtens
BMECTE C JK3EMIUIAPOM 3JIEKTPOHHOrO AOKyMeHTa Ha OyMa)XXHOM HOCHUTENE €My
NPENOCTABIAETCS SK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa ITyTeM €ro 3alucd Ha
ChEMHBIM HOCHMTEJIb HWHGOPMALMU HWIM HaIpaBJICHUS JK3EMILIIpa 3JIEKTPOHHOIO
JIOKYMEHTA 110 3JIEKTPOHHO 1104Te B aJipEC 3asABUTEIS.

AMMHMCTpaTUBHBIE  [POLIEAYpPBl, yCTaHABIMBAeMble  HACTOSLIMM  IyHKTOM,
OCYIIECTBIAIOTCA B IOPSAKE OUYepefHOCTH, B JE€Hb TNPUOBITUS 3asBUTEIA B
cooTBeTcTBUH ¢ IIpaBuiiaMy BHYTPEHHETro TPYAOBOro pacnopsiika Oprana.
Pe3ynbTaToM BBINOJIHEHHS aAMHHHCTPATUBHBIX TMpPOLEAYp SBISIOTCA: (QUKCAIHs
(akTta BbAYM  pe3ynbTaTa  NPENOCTABIE€HUS  MYHHLMIAIbHOH  YCIYyIH B
aBTOMATH3UPOBAHHOM WH(MOPMALMOHHON CHCTEME, Npe/HasHaYeHHON [UIs OKa3aHMs
rOCYAapCTBEHHBIX M MYHHLUNATBHBIX YCIIYT.

3.7. UcnipaBiieHre TEXHUYECKHX OLUMOOK
3.7.1. B cny4ae ofHapyxeHHs TEXHHYECKOH OIIMOKA B JOKYMEHTE, ABJIAIOLICMCS



PE3yJIbTaTOM MyHULUNIATBLHOHN YCIyTH, 3asBUTeNb HanpasiseT B OpraH 3aseieHue 06
WCNIPAaBICHUH  TEXHMYECKOH omubku (mpmiaoxkeHue N 1k HACTOsILLIEMY
4AMHHACTPAaTHBHOMY PETJIaMEHTY); NOKYMEHT, BELIAHHBLHA 3asBUTENIO KAK Pe3yJIbTaT
MYHULUIIANIBEHON YCIIYTH, B KOTOPOM COAEPIKUTCS TeXHMUYecKas OUIMOKa; JOKYMEHTEI,
HMEIOLIUE JOPHIMYECKYI0 CHIIy, CBUIAETEIBCTBYIOIIME O HAIHYMH TEXHUYCCKOM
OLLUOKH.

3asBiieHre 00 HCNIPaBIEHHH TEXHUYECKOM OIMMOKH B CBEIEHHAX, yKa3aHHBIX B
AOKYMEHTE, ABJIAIOMIEMCS  Pe3yNbTaroM MyHHLUNAIBHOH  yCIyrM, IOJaeTcs
3asBUTENEM (YIONTHOMOYEHHBIM MPECTAaBUTENIEM) TIOYTOBBIM OTIIPABICHHEM (B TOM
1HCIe C HCIOJIB30BAHUEM DJJICKTPOHHOM MOUTHI), 1HO0 uepe3 PecmyGiuMkaHCKHit
noptai uiu MOII.

3.7.2. [IoMXHOCTHOE JMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, OCYILECTBIISAECT
NpUeM 3asBJIeHUs 00 HCTIPABIEHUH TEXHHYECKOH OHOKY, perHCTPUPYET 3asBIeHHE C
NPUIIOKEHHBIMY JOKYMEHTaMH U MepeJaeT X J0JDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 06pabOTKy JOKYMEHTOB.

AIMUHUCTPATUBHBIE — TIPOLEAYPBI, YCTAaHaBIMBaeMble  HACTOALIMM  IIYHKTOM,
BBIITOJIHAIOTCS B TEUEHUE OJHOTO pabodero JHS C NaThl PETUCTPALMU 3asBIECHU.
Pe3yibraTaMy BBINONHEHHsS aAMUHUCTPATMBHBIX NPOLEAYD ABISAIOTCA: NPHUHATOE H
3apEruCTPUPOBAHHOE 3adBJICHME, HAIPABIECHHOE Ha PAacCMOTPEHUE JOJDKHOCTHOMY
JHILY, OTBETCTBEHHOMY 3a 00paboTKy TOKYMEHTOB.

3.7.3. JIO/DKHOCTHOE JIMLIO, OTBETCTBEHHOE 38 00paboTKy JOKYMEHTOB, pACCMATPUBAET
JOKYMEHTBl M B LeJNAX BHECEHUS MCIpaBJIeHUA B JOKYMEHT, SBIAIOLIUNCS
pe3yJIbTaTOM INPEJOCTABIEHUS MYyHULMIAIBHON YCIYyTH, OCYIIECTBISET NPOLEeLyphl,
NpeLyCMOTPEHHbIE IIYHKTOM 3.5 aJIMHUHUCTPAaTHUBHOIO perjlaMeHTa, M BBIJAET
UCHPABJIECHHBI AOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY MPEICTaBUTEII0) JTHYHO
IIOJl POCITUCE C U3BATUEM Y 3asiBUTENS (YIIOTHOMOUYEHHOIO NPECTAaBUTENS ) OpUTHHANA
TOKYMEHTa, B KOTOPOM COJCP)KUTCS TeXHUUeckas olnbKa, WIM HampasiseT B aJpec
3asBUTEJIS IIOYTOBBIM OTIIpaBjeHHEM (IMOCPEICTBOM 3JIEKTPOHHOM MMOYTHI) MUCHMO O
BO3MOXHOCTH IOJIYUYeHHs [JOKyMeHTa MpH mpenocTaBieHHd B OpraH OpuUruHaia
JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas oLIHOKa.

AJIMMHUCTPAaTHBHbIE  NpPOLEAYpBl, YCTAHABIMBAEMBIE  HACTOALIMM  IIYHKTOM,
BBITIOJIHAIOTCA B TeueHHe IBYyX pabouux JHEH Iocie oO0HapyXeHUs TEeXHUYECKOH
OIIMOKKA WM TMOJydeHHs OT JroOOro 3aMHTCPECOBAHHOIO JIMIA 3asABIIEHHSA O
JOIYIIIEHHOH OLUUOKE.

Pe3ynpTaTaMi BBIMOJIHEHMS AJAMWHUCTPATHBHBIX NPOLEAYD SBISIOTCS: BbIIaHHBIA
(HampaBleHHBIN) 3asiBUTENIO JOKYMEHT.

4. Iopsaaox ¥ (OpMbI KOHTPOJIS 33 IPEJOCTABIEHUEM MYHUIMITAIBHON yCIyTH
4.1. TIopsAA0K OCYIIECTBICHUS TEKYIIEr0 KOHTPOJIA 38 COOJIOAEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMHU JOHDKHOCTHBIMH JIMLIAMU TIOJIOKEHUH aIMUHUCTPATUBHOTO
pernaMeHTa U MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, yCTaHABIMBAIOLIMX TPEOOBAHHA
K TIpe/IOCTABIECHUIO My HULUNATBHOM YCIIYTH, a TAKXKE IIPUHATHEM UMHU PelleHHH
KoHTpoNlb 3a MOJHOTOM M KayecTBOM MPENOCTABJICHHs MYHHULMIIANIbHOM YCIyrH
BKMIOYaeT B cebs BbISBICHME M YCTpaHeHHe HapyIeHUH IpaB 3asBHUTEEH,
IpOBeieHHEe IPOBEPOK COONIONEHNS MPOLENYP MPENOCTAaBIeHUs MyHULHNANbHOH
YCIIyTH, MOATOTOBKY pellleHuil Ha AecTBus (Oe3leiicTBIE) JOMKHOCTHBIX JIMII OpraHa



MECTHOTO CaMOyIIpaBiIeHus.

(I)OpMaMI/I KOHTpOJIA 3a CO6J'IIOIICHI/ICM HCIIOJIHEeHUs AAMUHHUCTPATHBHBIX npoueayp
SABIAIOTCA:

1) mpoBepka M cornacoBaHMe NPOEKTOB JOKYMEHTOB [0 MNPEeAOCTaBIEHHIO
MYHHULMIAITEHON yCIyry;

2) IpOBORMMBIE B YCTAHOBICHHOM IOPSIKE IPOBEPKH BEICHHUS JENONPOU3BOACTRA;

3) mpoBeneHHE B YCTaHOBNEHHOM HOPSAKE KOHTPOJIBHBIX IIPOBEPOK COOJIOAEHUS
Npouenyp NpeAoCTaBIeHHs MyHHLUIAIbHON yCIyTH.

B Leqix TeKyIero KOHTpOINs MCIONB3YIOTCS CBEAESHHS, HMEIONIHECS B SIEKTPOHHOM
Oasze naHHBIX, CIyxeGHas KOPPECIOHAECHLMS, YCTHAas M MUChbMeHHAS UHpOpManus
ROJDKHOCTHEIX JIHIL[, OCYIHECTBISIOIMX BBLINONHEHUE aIMUHUCTPATHBHBIX MPOUENYP,
XKYpHAaJIbl y4eTa COOTBETCTBYIOLINX JOKYMEHTOB U APYyTHE CBEACHUS.

Has ocyuiecTBieHus KOHTPOJsS 3a COBepIICHHEM NeHCTBMH MpH MHpefOCTaBISHHHU
MyHHULUNATBHOW YCIYTM ¥ NPUHATUU pEIIEHUH PYKOBOJMUTENIO OPraHa MECTHOIO
CaMOYIpaBJieHHUs! IMPEACTABISAIOTCS CIPaBKM O pe3yibTaTax NpedoCTaBIeHUs
MYHMLMIIATIBHOM YCIYTH.

O ciyyasx ¥ NpUYMHAX HAPYLIEHUS CPOKOB, MOCIENOBATENBHOCTH H COMACPKAHUSA
aIMMHUCTPATHBHBIX MPOLEAYp MOKHOCTHBIE JIMLA HEMEANeHHO HHOOPMUPYIOT
PYKOBOIMTENS OpraHa, NPeJOCTaBISIOIIET0 MYHMIHMINAIBHYIO YCIYTy, a TaKxke
IPEAIIPUHUMAIOT CPOYHBIE MEPHI 110 YCTPaHEHHIO HapyIIeHHH.

Texyimuit KOHTPOJIB 3a COOIIOZCHNEM TIOCIEN0BATESIBHOCTH ACHCTBHHM, OpeieieHHBIX
aJMMHHMCTPATHUBHBIMHU IPOLEAYpPaMU MO MPEeNOCTaBIEHUID MYHHIHUNAIBHOH YCIYyTH,
OCYILECTBISIETCS 3aMECTUTENEeM PYKOBOIHTENS OpraHa MECTHOTO CaMOYIpaBIEHHS,
OTBETCTBEHHBIM 32 OpraHu3aluio paboThl MO MPEJOCTABICHUIO MyHHIMIAIbHOM
YyCIyrd, Ha4aJIbHUKOM OTHENa, OCYIUECTBISIOLIer0 oOpraHuzanui paboTel Mo
IPENOCTaBIEHUI0 MYHULIUTIANIBHON YCITYTH.

[lepeueHs  MOMKHOCTHBIX  JIML,  OCYIIECTBISIONMIMX  TEKYLIWHd  KOHTPOIb,
yCTaHaBJIMBAETCS TOJOXEHUSIMU O CTPYKTYPHBIX IO/pPA3JIENeHUsIX OpraHa MECTHOrO
caMOyIpaBJIeHUs U JOJXKHOCTHBIMU perjiaMeHTaMHU.

4.2. Tlopsinok U MepUOAUYHOCTD OCYLIECTBIECHUS IJIAHOBBIX U BHEIUIAHOBLIX IIPOBEPOK
HOJHOTHI M Ka4yecTBa MpeIoCTaBAeHNs MyHHIMIIAIBHOHN YCIIyT'H, B TOM YHCII€ MOPAAOK
1 (OPMBI KOHTPOJIS 32 MOJIHOTOH U Ka4eCTBOM IPEOCTaB/IEHMsl My HULUIaTbHOM
YCIIyTH

4.2.1. KoHTpoIb 32 MOTHOTOM M Ka4eCTBOM IIPEJOCTaBIEHUA My HULIMIIAJIEHOH YCIyTH
OCyUIeCTBISETCS B popMax:

1) npoBeeHNs IPOBEPOK;

2) paccMoTpeHus xanob 3asBuTencit Ha aelcrus (6esneiicteue) Oprana, a TaKxXe MX
JIOIDKHOCTHBIX JIML, MyHHULIUIIAIBHEIX CITyXKallluX.

4.2.2. B nensgx ocyuiecTBIeHMs KOHTPOIIA 3a MOJHOTOH U KauyecTBOM MPeJOCTaBICHUA
MYHHIMIIATBHOR yCIyTH NPOBOASATCS IIAaHOBBIE M BHEMIAHOBBIE MPOBepKH. ITopsaok
¥ NEpUOIANYHOCTh OCYILECTBIEHMS IUIAHOBBIX MPOBEPOK YCTAHABIMBAETCS IIJIAHOM
pabotsl Oprana. [Ipy mpoBepke MOrYT pacCMaTpUBaThCS BCE BONPOCEHI, CBS3aHHBIE C
NpefoCTaBIeHMEM MYHHLMNANbHOH  yCmyrd (KOMILICKCHBIE pOBEepKH), WK
OTHEIBLHBIM BOMPOC, CBA3aHHBIA C NPENOCTaBICHUEM MYHHUIUIAIBHON YyCIyIr'A



(Tematndeckue mposepku). IIpoBepka Takke MOXET IIPOBOAHTHCA IO KOHKpETHOI!
xaiobe 3asBUTEIS.

4.2.3. BHennaHOBbIE MPOBEPKH TPOBOAITCA B CBA3H C IIPOBEPKO# yCTpaHEeHHUs paHee
BBUIBIICHHBIX HapyIIEHHH aIMUHHCTPaTUBHOIO perjiaMeHTa, a Takke B Ciyyae
MOJy4eHus Xkano0 3asButenedl Ha jeffcrBus (6Gesneiicteue) OpraHa, a Takke HX
AOJIXHOCTHBIX JIUL, MyHHULUIANBHBIX CITYKAIIUX.

4.2.4. Pesynbrarhl NpoBepKH o(GOPMIAIOTCS B BHUAE aKTa IIDOBEPKU, B KOTOPOM
YKa3bIBalOTCs BBIABJICHHBIE HEJIOCTATKM U NPEIOKEHHS [0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI OPraHa, Ipe0CTaBISOLEro
MYHHMLHUIATBHYIO YCIIYTY, 3a pelIeHNs U AeHcTBUS (Oe3aeicTBIE), IPUHIMaeMble
(OcymliecTBIsIEMBIE) UMH B XO/I€ IPEAOCTABIEHUS My HULUNAILHON YCIIyTH
Ilo pesynsTaraMm NpoOBENEHHBIX INPOBEPOK B Cilyvae BbIABJIEHHS HapyLIeHMH NpaB
3asMBUTEJACH BHHOBHBIE JIMLA MPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C

3aKOHOAaTeNIbcTBOM Poccuiickoit @enepaiiuu.

PykoBogurens opraHa MECTHOTO CaMOYINPABIEHWS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PacCMOTPEHHUE 3asBIEHHH.

PykoBoauTens (3aMecTuTeNs PYKOBOIUTEINS) CTPYKTYPHOTO IOJApA3/eNeHds OpraHa
MECTHOIO CaMOYIIpaBJIeHUs] HECeT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (HIIH)
HeHaJuleXalllee BhIIOJHEHHE aJAMUHUCTPAaTUBHBIX ACHCTBUM, yKa3aHHBIX B pasjeie 3
aIAMUHUCTPATUBHOTO periaMeHTa.

JIOJKHOCTHBIE JMLa W MHble MYHHMUMIAIBHBIE CIyXXalllie 3a pelleHHs M AeHCTBHS
(Ge3neiicTBUE), MNpUHUMAaeMble (OCYIUECTBISIEMbIE) B  XOJ€e  MPeaOCTaBIICHHS
MYHHUIIUTATBHON YCIIyTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aKOHOAATENLCTBOM IMOPSJIKE.

4.4. IlonoxeHus1, xapakTepusyrouye TpeboBaHUs K NOPAIKY U popmMaM KOHTpoOIA 3a
[IpEeJOCTaBJEeHUEeM MYHULUIIAIIBHON YCIIYyTH, B TOM YHUCJIE CO CTOPOHEI IpaXkaaH, ux
o0ObeIMHEHHH U opraHu3auui
KoHTpone 3a mpenocTaBleHUEM MYHULUNAILHON YCIYyTH CO CTOPOHBI IpaKaaH, HX
oObeAMHEHMH W  OpraHu3aliif, OCYIUECTBISETCS MOCPEACTBOM  OTKPBITOCTH
JEATEJILHOCTH  OpraHa  MECTHOTO  CaMOyIIpaBlIEHUsA  IIpM  IpEeAOCTaBJIEHHH
MYHHIHUMATBHON  yCIyrd, TIOJNy4YeHHUs [IONHOH, aKTyallbHOM ¢  JOCTOBEpHOH
WHPOPMALIUK O MOPSAAKE INPEIOCTABIEHUS MYHHLHMIIAILHON YCIYTd M BO3MOXHOCTH
nocyneOHOro paccMOTpeHHMs oOpalleHMd (kanob) B Ipouecce IMpelOoCTaBIeHUs

MYHHULMINATBHON yCIyTH.

5. JlocynebHelii (BHeCy neGHbIi) HOPSAOK 00XKaIOBaHHUs pelleHUH 1 JeHCTBUH
(Ge3nelicTBHSA) OpraHa, NpeJoCTaRIAIOUIEr0 MyHUIMIIANBHYIO YCIYTY,
MHOTO(YHKI[OHATBHOIO LIEHTPA PEIOCTABICHHS TOCY JApCTBEHHBIX U
MYHMIMIANbHEIX yCIIyT, OpraHu3alyil, ykasaHHbIX B 4acTh 1.1 craTbu 16
denepanbHoro 3akoHa N 210-03, a Takke UX JOJKHOCTHBIX JIUII, MyHAIMIIATBHBIX
CITyalux, paboTHHUKOB
5.1. 3asBUTENH HMEIOT NpPaBO Ha OGXAlNOBaHHE B JOCYAeOHOM MOPSAKE pelleHUH U
neiicTBuit (GespmeiicTBUs) oOpraHa, IPENOCTABISIOLICIO MYHHUIMIANBHYIO YyCIyTy,



AOJDKHOCTHOTO  JIML[A  OpraHa, NpPENOCTABNSAIOMIEr0 MYyHHLMIIANBHYIO — YCIyIy,
MYHHIHMIATBHOTO  CNY’Aalllero,  pyKOBOAMTENsl  OpraHa, MpefoCTaBIISIOLIErO
MYHUIHMIAIBHYIO  yCIyry,  MHOrOQYHKUMOHAJIBHOLO  LEHTpa,  paGOTHHKA
MHOTO(QYHKLIMOHANTEHOTO LEHTPa, OpraHu3aluil, mpeaycMOTPEHHBIX yacTbio 1.1
cratbu 16 @enepanbHoro 3akona ot 27 mong 2010 roga Ne210-d3 «O6 OpraHu3alliu
NpENOCTaBICHNS TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYI», a TaKkKe HX
pabOTHHKOB.

3asBUTENb MOXKET OOPATHUTECS C KaT0GOMH, B TOM YHCHe B CEAYIOLMX CIIyYasX:

1) HapylieHue cpoka perucTpaldy 3ampoca O TNpeJOCTaBICHHH MyHHLHMIATBHOMN
YCIIyTH, 3a1poca, yka3aHHOro B crathe 15.1 ®@enepanbHoro 3akoHa ot 27 urons 2010
roga  Ne210-®@3 «O6 opraHusallliii [PeJOCTABJIEHHS TOCYIAPCTBEHHBIX U
MYHULHUIAIBHBIX YCIIYTY;

2) HapylleH¥e CpOKa MPEeXOCTaBICHUS MyHULIUIIANBHON yeryry. B ykasaHHOM ciydae
nocynebHoe (BHecyneOHoe) of)kanoBaHWe 3asBUTENEM pellleHuit U meicTBHil
(Ge3melicTBYS) MHOTO(YHKLIMOHAIBHOIO LIEHTPa, paGoTHHKA MHOro(dYHKIHOHATEHOTO
LIEHTpa BO3MOXHO B Clly4yae, €CIIM Ha MHOTO(QYHKIHOHAIBHBIA LEHTP, PEIEHUs M
nevictBus  (besnmelcTBHE) KOTOpOro 0OXKalyIOTCA, BO3JMOXeHa QYHKIUS 110
NPENOCTABIEHUIO COOTBETCTBYIOWIMX MYHHUIUIAIBHBIX YCIYT B IIOJHOM OOBEME B
nopsiike, onpenejaeHHoM 4YacTbro 1.3 craten 16 @enepanbHOro 3akona ot 27 o
2010 roma Ne210-®3 «O6 opraHd3alUdM MPEJOCTABIEHUS TI'OCYJAPCTBEHHBIX U
MYHHULUIIATBHBIX YCIYT»;

3) TpebGoBaHHe y 3asBHUTENA NOKYMEHTOB WIH HHboOpMaluu NHOO OCYIIEeCTBIECHHS
JEHCTBUH, TPEACTaBJI€HHE WM OCYUIECTBICHHE KOTOPBIX He MpeayCMOTPEHO
HOPMAaTUBHBIMM MpaBOBBIMM akTamMu Poccuiickoit ®enmepanud, HOPMAaTUBHBIMU
NpaBOBBIMU aKTaMU Pecny6nuku TaTapcTaH, MyHULUNANBHBEIMU PaBOBBIMM aKTaMU
JUIs [IPEIOCTaBICHUS MyHULIMIIANIBHOM YCIYTH;

4) oTka3 B MpUeMe JOKYMEHTOB, MpeNoCTaBlIeHHEe KOTOPBIX IPELyCMOTPEHO
HOPMAaTUBHBIMH IpaBOBBIMH akTaMu Poccuiickoit ®enepauuu, HOPMATHBHBIMU
IIpaBOBbIMU akTamMu PecnyOmnmku TatapcTaH, MyHUUUIAIBHBIMU IIPABOBBIMH aKTaMH
TSl IPEOCTABICHUS MyHULMIIANBHOHN YCIYTH, Y 3asiBUTENS;

5) oTka3 B MpeAOCTaBICHUM MYHHUIUNAIBHON YCIYLH, €CIM OCHOBAaHMs OTKasa He
IPenyCMOTPEHBI (efiepallbHbIMU 3aKOHAMHU M TPUHATHIMH B COOTBETCTBHH ¢ HUMH
HMHBEIMM HOPMATHBHBIMH HpPaBOBBIMH akTaMu Poccuiickoit denepalny, 3aKOHaMH H
WHBIMH ~ HOPMATHMBHBIMH  TpPaBOBBIMH = akTamMu  PecmyOmukm  TarapcrtaH,
MYHULMIIAIBHBIME [PAaBOBBIMH  aKkTamMu. B ykasaHHOM ciydae pgocynebHoe
(BHECYIEOHOE) OOXanoBaHWe 3asBUTENEM pellieHuit M JedcTBuid (Oe3melcTBus)
MHOro(GpyHKIMOHAIBHOTO IIeHTpa, pabOTHHKAa MHOIOQYHKIMOHAIBEHOIO IIEHTpa
BO3MOXHO B Cjlydae, eCiid Ha MHOTO(MYHKLMOHANBHBIA LEHTD, PEIeHUs U ACHCTBU
(Ge3meiicTBHE) KOTOPOro 00XKanyloTcs, BO3JIOXKEHa (YHKLMS [0 IIPeJOCTaBICHHIO
COOTBETCTBYIOIIMX MYHULMNATBHEIX YCIYyr B TIOJIHOM O00beMe B IOpPSIKe,
ompefeneHHoM yacTeio 1.3 crathu 16 ®enepanbHoro 3akona ot 27 uons 2010 rozna
Ne210-03 «O6 opraHu3alMy IIpeiOCTaBIeHHs IOCYIapCTBEHHBIX U MYHHUIMNATBHBIX

yCIyI»;

6) 3aTpeOOBaHMe C 3asBUTENS NP NPEIOCTABIEHUM MYHHUUIIAIBHON YCIYTH IUIATHI,
He MpefyCMOTpPeHHO! HOpMaTHBHBIME NpaBoBbiMHM aKTamu Poccuiickoit Denepanuy,



HOPMaTHBHBIMU MpaBOBBIMU akTamu Pecny6muxkm TarapcTad, MyHHLHMIATBHBIMH
NPaBOBBIMU aKTaMU;

7) oTka3 oprana, NpeIOCTABIISIOWIET0 MyHHUIUIATBHYO yCIIyTy, NOKHOCTHOTO JIMLA
OpraHa, TIpPEAOCTABNAIOWIEr0 MYHUUMMNAIBHYIO YCIYry, MHOro(QyHKLHOHAIEHOTO
LIEHTpa, paboTHHKa MHOTOQYHKIHOHATEHOT'O IIeHTpa, OopraHu3aiui,
NpenyCMOTPeHHBIX YacThio 1.1 ctatbu 16 denepansHoro 3akona ot 27 wmions 2010
roga No210-P3 «O6 opraHmsauud OpeJOCTABNEHMS TOCYJapCTBEHHBIX K
MYHUUOUNAIBHBIX YCIYI», WIM WX pabOTHHMKOB B WMCHPABIEHHWH IOMYNIEHHBIX HMH
ONEYaTOK ¥ OLIKOOK B BBINAHHBIX B pe3ylbTaTe NPENOCTABIEHMS MYHMIMNAILHOMN
YCIyru JOKYMEHTax Ju00 HapylIeHHe YCTAHOBJIEHHOIO CpOKa TaKUX MCIIpaBleHHH. B
YKa3aHHOM ciy4ae ocyAeOHoe (BHecy nebHOe) 0bxaoBaHue 3aABUTENIEM PEIleHUil U
JOeUCTBU (6e3meticTBUSA) MHOTO(YHKIHOHAILHOIO LeHTpa, paboTHHKa
MHOTO()YHKLIHOHAIBHOTO LEHTpa BO3MOXXHO B cilydae, ecnu Ha
MHOrOQYHKUHOHANBHBEIH LEHTP, pellleHHs W JelictBus (Ge3melicTBHE) KOTOPOToO
00XKaNyloTCs, BO3AOXKEHA (QYHKUMS [0 I[PEJOCTABIEHUIO COOTBETCTBYIOMIMX
MYHUUHUNAIBHBIX YCIYyr B JIOJHOM 00bEME B IOpPSJAKE, ONPEAEIEHHOM 4YacThio 1.3
crartek 16 ®enepansHoro 3akoHa ot 27 utons 2010 roga Ne210-03 «O6 opraHuzanuu
NpEeOCTaBIEHUA TOCY JAPCTBEHHBIX U MYHHUIUIIANBHBIX YCIIYI»;

8) HapyllleHHe CpoKa MM IIOpAOKa BbIAYM JIOKYMEHTOB [0 pE3yJIbTaTaM
[IPEIOCTABICHMSI MYHULMNANBHOR YCITyTH;

9) npHOCTaHOBICHUE MNPEHOCTABJICHUS MYHHULUNANBHOH YCIYIH, €CIIM OCHOBaHHS
IIPHOCTAHOBJIEHUs] HE IPEeNyCMOTpPeHBl (eepadbHBIMH 3aKOHAMU U IPHUHATHIMH B
COOTBETCTBUU C HUMH HHBIMA HOpPMAaTHUBHBIMHU IIPaBOBBIMH akTaMu Poccuiickoit
Denepanuy, 3aKOHaMU M MHBIMH HOPMaTUBHBIMHU IPaBOBBIMHU akTamu PecnyOiuku
TaTtapcraH, MyHUIIUIIAIBHBIMU IPaBOBBIMU akTaMH. B ykazaHHOM ciyuae gocyneOHoe
(BHecyznebHOe) oOxanoBaHMe 3asBUTENEM peuIeHHMH U JedcTBUil (Oe3melcTBHSN)
MHOTOQYHKIHOHAJIILHOTO LI€HTpa, paboTHUKa MHOTOQYHKLHOHAIBFHOTO LIEHTpa
BO3MOXHO B Clly4ae, eclld Ha MHOrOQyHKUHOHATBHBIA LEHTP, pEelleHUs U JeHCTBUA
(Ge3meiicTBHE) KOTOpPOro 0OXamyroTCs, BO3JOXeHa (YHKLUMA IO IpPeNOCTaBICHUIO
COOTBETCTBYIOLIMX MYHHUUMIAJbHBIX YCIYr B MOJHOM o0ObeMe B IOpsIKe,
ornpeeneHHoM 4dacTeio 1.3 crateu 16 @enepansHoro 3axoHa ot 27 urond 2010 roxa
Ne210-®3 «O6 opraHuzalyu IpeoCTaBleHUs roCyJapCTBEHHBIX U MYHHULHMITAIBHBIX
YCIIyI»

10) tpeGoBaHHe Yy 3asABUTENs] INpH INPENOCTaBICHUMM MyHHLHMIANLHOH yCIyrH
JOKYMEHTOB WM MH(OpMAIMH, OTCYTCTBUE U (M) HENOCTOBEPHOCTL KOTOPHIX HE
YKa3LIBAUCH [IPY [TEPBOHAYAIBHOM OTKa3e B IpHEeMe JOKYMEHTOB, HEOOXOAUMBIX s
NPEAOCTABICHUST MyHULIUNIANBHOH yCnyry, 1ubo B IPeAOCTaBIeHUH MYyHHULMIATEHON
YCIIYTH, 32 UCKIIOYEHHEM CllydaeB, IPedyCMOTPEHHBIX MyHKTOM 4 yacTh 1 cTareu 7
denepansHoro 3akoHa ot 27 wmrons 2010 roma Ne210-03 «O6 opra"uzauuy
TIPEIOCTABIIEHHs TOCY JAPCTBEHHBIX M MyHMIMIAIBHBIX YCIyT». B ykasaHHOM ciy4ae
pocynebHoe (BHecyneOHOe) O0OXKaTOBaHWE 3asBUTENEM pEIICHHH | nefcTBHN
(6e3neiicTBHA) MHOrO®YHKLMOHAIEHOTO LIEHTPa, pabOTHUKA MHOTOQYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllydae, €Cl¥ Ha MHOTOQYHKUMOHAIBHBIM HEHTp, pEIlCHHS U
peiictBus  (Oe3zeiicTBHE) KOTOPOro OOXKalylOTCs, BO3NOXKEHa GYyHKUHUS IO
[PEIOCTABNIEHHUIO COOTBETCTBYIOIMX MYHHLMIANBHBIX yCIyT B IOJIHOM 0ObeMe B
TOpSZIKE, ONpesieIeHHOM YacTbio 1.3 cTatbn 16 DezepanpHOro 3aKOHa OT 27 HIONS



2010 roma Ne210-®3 «OG opranmsauuu IIPEOCTaBIECHUS TOCYNapCTBEHHBIX W
MYHHUIMIAIBHBIX YCIIyD».

5.2. Kanoba nogaercst B mucbMeHHO# GopMe Ha OyMaXXxHOM HOCUTENE, B SIIEKTPOHHOI
bopme B OpraH, NPeIOCTaBISFOIIUI MYHHULUIAJIBHY IO yCayry,
MHOTOQYHKUHOHANBHBIH IEHTP JIUGO B COOTBETCTBYIOLLMIL OpraH rocynapcTBEHHOM
BIACTH, SBJIIOMIMHCSA YYpEeIUTENeM MHOTO(YHKUIHOHANIBHOTO IIEHTpa (ganee -
YYpeIuTeNnk  MHOTO(YHKLHOHAIBHOIO I[EHTpPa), a TaKKe B  OpraHW3alliy,
NpeayCMOTPeHHbIE YacThio 1.1 crateu 16 ®@enepanbHOro saxkona ot 27 wurons 2010
roga  Ne210-®3 «O6 opraHusaimu OpeaoCTaBICHUS roCyJJapCTBEHHBIX H
MYHHLIUIIATIBHBIX YCIYD».

Kanobel Ha pewenus W nedictBua  (Ge3feiicTBHE) pyKOBOAWTENS OpraHa,
IPEAOCTABNAIOIIEr0 My HUIIMNATIBHYIO YCIIyTY, IOJAI0TCS B BBILIECTOSUIMEA opraH (NpH
€ro HalIU4MH) MO0 B CIy4ae ero OTCYTCTBUS PACCMATPUBAIOTCS HEHNOCPEICTBEHHO
PYKOBOZUTENIEM OpraHa, NPENOCTaBISAIOLIEr0 MyHULMIAIbHYIO ycuyry. XKano6sl Ha
pemieHust U AeHCTBUS (Oe3nericTBHE) pabOTHMKA MHOTO(YHKIMOHAIBHOIO LEHTpa
NOJAIOTCS  PYKOBOAMTENIO 3TOr0 MHOro(yHKUMOHANbHOro ueHTpa. JKano6nl Ha
pelienuss ¥ JAeHCTBUA (Oe3nedcTBUE) MHOTrOGyHKIMOHAILHOTO IEHTpa IOJAFOTCS
YyYPEAUTENIO  MHOTOQYHKIMOHANBHOIO  LEHTpa WM  JOJDKHOCTHOMY  JIHILY,
YIOJIHOMOYEHHOMY HOpPMAaTMBHBIM IIPaBOBBIM akToM Pecny6iukum Tarapcras.
Kanober Ha pemenus u gelicTBus (OesmeiicTBue) paGOTHMKOB OpraHM3aLldi,
NpeayCMOTPEHHBIX YacThlo 1.1 craten 16 ®enepansHoro 3akona oT 27 wurons 2010
roga Ne210-03 «OO0 opraHuzanud MNOpPeAOCTaBIEHWS TOCYMAPCTBEHHBIX W
MYHHUIUNAIBHBIX YCIYT», HOAAIOTCA PYKOBOIUTENSIM STUX OpraHU3alluH.

XKanoba Ha pewenus u [jedcTBUA (Oe3neiicTBHE) oOpraHa, IpeOCTaBISIOLIETO
MYHULHUIAIBHYIO YCIOYTy, JMAOJDKHOCTHOTO JIMIIa OpraHa, IpedoCTaBIIsIOUIEro
MyHUIMNANEHYIO YCIyTy, MYHMIMIIaNbHOTO CIy)Kalllero, PYKOBOJWUTENS OpraHa,
NPeIOCTABIAIOIIEr0 MYHULUIIANBHYIO YCIYTy, MoXXeT ObITh HampamiieHa TO IIouTe,
4yepe3 MHOTOQYHKUMOHAIBHBIA LEHTP, C HCIOJb30BaHUEM HWHGOPMALLOHHO-

TEJeKOMMYHUKAUUOHHOH ceTH "MHTepHeT", oQuuuansHOro caiita oOprasa,
NIPEIOCTARISIONIEr0  MYHULUMIANBHYK  yciayry, Enpunoro  moprana  ambo
PecnyGiukaHcKOro noprana, MHGOpPMAaLIMOHHOU CUCTeMBl  JocynebHOro

o0XaJloBaHusA, a TakXXe MOXET ObITh NpUHATA MPU JUYHOM I[pUEMEe 3assBUTENA.
Xanoba Ha peienus u ngeiictBus (OesgeiicTBUe) MHOIOQYHKIMOHAJIIBHOIO LIEHTPA,
paboTHHKA MHOTO()YHKIMOHANBHOIO LIEHTpa MOXET OBITh HalpaBleHa IO IIOYTE, C
MCIIOJIB30BAaHUEM  WH(DOPMALIMOHHO-TEJIEKOMMYHHUKallMOHHOH cetd  "HHrepHer”,
OQUIHATBEHOTO CaidTa MHOrO(QYHKIHOHANIBHOTO LeHTpa, ExunHoro moprana nubo
PecnyGnuKadckoro  moprana, — WHQOPMalMOHHOM  CHCTEMBl  J0CYyIEeOHOTO
00XAJIOBAHUSA, a TAKXXE MOXXET OBITh IpPUHATA IIPU JIMYHOM IIpHEME 3asgBUTEI.
XKanoba na pereHus U aeicTBus (Oe3neficTBUE) OpraHM3allii, MpelyCMOTPEHHBIX
yacteio 1.1 crateu 16 ®eaepanpHoro 3akona ot 27 utonst 2010 roxa Ne210-®@3 «O6
OpraHH3aL|K NPEJOCTAaBIECHHS TOCY JAPCTBEHHBIX U MYy HHUIMIIATBHBIX YCIYT», a TaKKe
X pabOTHUKOB MOXeT OBITh HampasleHa II0 TMO4YTe, C HCIONB30BAHHEM
MHPOPMALMOHHO-TeIeKOMMY HIKalIHOHHON cetn "VHTepHeT", oQuLHaNbHBIX CaHTOB
3THX opraHusanuii, EquHoro noprana nubo PecryOnukaHckoro moprana, a TaKkke
MOKeET OBITh IIPHUHSATA IPU JTUYHOM IIPUEME 3asIBUTEIIA.



5.3. )XKanoba nOmKHA CONEPKATh:

1) HauMeHOBaHHMEe oOpraHa, IpenOCTABISIONIETO MYHUIUIAIBHYIO  YCIyTy,
AOJDKHOCTHOTO JiMLia OpraHa, NPeJOCTaBIAIOIIEI0 MYHMLMNANBHYIO YCIyry, JH60
MYHHIHUIAIBHOTO CIIYXAIIEro, MHOTO(QYHKLMOHAILHOTO LIEHTPa, ero PYyKOBOAUTENS U
(W) paboTHuMKa, oOpraHusauui, NpeayCMOTPEHHBIX dacThio 1.1 cratsn 16
DenepanpHoro 3akoHa or 27 wurona 2010 roma Ne210-d3 «O6 OpraHu3alHU
NIPEOCTaBICHUS TOCY AAPCTBEHHBIX U MYHHLUINANBHBIX YCIYT», UX pyKOBoAUTeNel H
(1nn) pabOTHUKOB, pelTeHus U AeicTBuUs (Ge3neiCTBIE) KOTOPBIX 0GKAIYIOTCS;

2) ¢damunmio, uMs, OT4eCTBO (NIOCHENHEE - IIPH HAIMYMH), CBELEHHS O MecTe
’KUTENbCTBA 3asBUTENS - (QU3UYECKOro JHUa b0 HaMMEHOBaHHe, CBEJEHHS O MECTe
HaXO0XIEHHs 3asiBUTEJIS - FOPUIAMYECKOrO JIMIA, a TaKXKe HoMep (HoMepa) KOHTAKTHOTO
TeseoHa, afpec (aapeca) SNEKTPOHHOM NOYTHI (P HAJMYKM) M TIOYTOBBIH azpec, Mo
KOTOPBIM JOJIXKEH OBITh HAIlpaB/IEH OTBET 3asBUTEIIO;

3) cBenenus o6 oOxaTyeMbIX pelleHHAX W [OelicTBusx (GesmelcTBEM) oOpraHa,
NpEeOCTABISIIOIEr0  MYyHMLMNANBHYO YCIYTy, JOJDKHOCTHOTO JIMI@ Oprasa,
NPEeIOCTABIAIOILEr0 MYHUUMUIIANBHYO YCIYTy, MO0 MYHHUIMIIANIBHOTO CIIyXallero,
MHOTOQYHKUHOHANIBHOIO LEHTpa, pabOTHHKA MHOrOQYHKIMOHAIBHOIO NEHTPa,
OpraHM3aluil, IpeayCcMOTPEeHHBIX YacThio 1.1 cratbu 16 @enepanbHOro 3akoHa orT 27
mrons 2010 roga Ne210-@3 «O6 opraHuzanuu nperocTaBieHHs TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT», UX paOOTHUKOB;

4) moBOMBl, Ha OCHOBaHUM KOTOPBIX 3asIBUTEb HE COTJIACEH C PELUEHUEM H IeHCTBHEM
(6e3neiicTBHEM) oprasa, IIPEIOCTABMSAIONIEr0  MYHULMIANBHYIO  YCIYTY,
JOJXKHOCTHOTO JIMLla OpraHa, IpeJOCTaBIAIOIIEr0 MYHULHUIAIBHYIO YCIyry, JHOO
MYHHMLIMIIAJIBHOTO  CHOYy’Kalllero, MHOTO(QYHKIMOHAIBHOIO  IleHTpa, pabOTHHKA
MHOro(QyHKIIMOHAJIBHOIO ILIEHTpa, OpraHu3allfii, IMpPeayCMOTPEHHBIX uacThio 1.1
ctaTbu 16 @enepanbproro 3akoHa ot 27 utonst 2010 roxa Ne210-P3 «O6 opranuzanuu
IpeIOCTaB/IeHUss TOCYJAapCTBEHHBIX M MYHHLHMMATBHBIX YCIyTr», UX pPabOTHUKOB.
3asgBuUTeNIeM  MOTYT  OBITHh  IPeICTaBleHBl  JOKyMEHTHl  (Ipu  HaJW4HH),
HOJTBEPXKAAIOLIKE TOBOABI 3aBUTEN, JTMOO0 UX KOMHH.

5.4. TlocTynusiias xanoba MoIeKHUT PETUCTPALlUM B CPOK He Mo3aHee pabodero qHs,
CJIEIYIOLIETO 3a JHEM MOCTYIIIEHHS.

5.5. Xano6a, moctynuBiuasi B Opraf, NPeIOCTaBIAIOLIMA MYHULUIIAIBHYIO YCIYTY,
MHOTO()YHKIIHOHANBHBIA LEHTP, yYpeNuTeNl0 MHOro(QyHKIMOHAJIbHOIO LEHTpa, B
OpraHM3alyy, IpeaycMoTpeHHble 4acThio 1.1 crateu 16 denepanpHoro 3akoHa ot 27
mons 2010 roma Ne210-®3 «O06 opraHu3alyy NPeNOCTaBIECHNs OCYIApCTBEHHBIX H
MYyHHUIUNAIBHBIX yCIyT», TH00 BBILIECTOAIUH opraH (IIpU €ro HalIu4YMHu), MOMJIEXUT
PACCMOTPEHHIO B TE€UeHHE ITHAAUATH pabouyux JHeH cO JHS ee perucTpaiuy, a B
ciyyae 06XajoBaHUWs OTKa3za OpraHa, NMPEAOCTaBIMIOLIET0 MYHHULIUIAIBHYIO yCIyry,
MHOrO(QYHKIHOHATLHOrO II€HTpa, OpraHW3aldi, NpelyCMOTPEHHBIX YacTeio 1.1
crathi 16 Menepansroro 3akona ot 27 urous 2010 roga Ne210-O3 «O6 opranusaniu
NpeNOCTABIEHUsT T[OCYHAapCTBEHHBIX M MYyHHUUMIAIbHBIX YCIyr», B IpHEMe
JIOKYMEHTOB Yy 3asBUTENIS IGO0 B UCIIPABIIEHHH TOTYIIEHHBIX ONEYaTOK U OIMOOK Ml
B cily4ae 00)KajoBaHUs HapyLIEHHs yCTaHOBJIEHHOTO CpPOKa TaKUX MCIPABICHHWH - B

TEUCHHUC ITATH pa60qu JIHEeH co IHA ee peructpalun.

5.6. Tlo pesynbTaTraM paccMOTpEHMs JXanoObl IPUHUMAETCS OJHO U3 CIENYHOLINX



pELIEHU:

1) xanoba ynoBneTBopseTcs, B TOM 4HHCIE B GOpMe OTMEHbI HPHHATOrO pelieHus,
UCIPABJICHUS MONYILIEHHBIX ONEYaTOK M OIUMOOK B BBIAAHHBIX B pe3yJbTaTe
OpPENOCTaBICHUs MYHHULMNAIBHON YCIOyrM [JOKYMEHTaX, BO3BpaTa 3asiBUTENIO
ACHEXHBIX CPEACTB, B3MMaHUE KOTOPHIX HE IIPEIyCMOTPEHO HOPMATHMBHBIMU
NpaBoBbIMU akTaMu Poccuiickoit ®enepaluy, HOPMAaTUBHBIMH IPAaBOBBIMH aKTaMH
Pecnybnuku TatapcTas, MyHUIMIATBHEIMEA HPaBOBBIMHY aKTAMH,

2) B yZIOBJIETBOPEHHH KaJI00bI OTKa3hIBAETCH.

He mosanee aus, cnenyromero 3a JHeM NPUHATHS pellleHUs], YKa3aHHOTO B HACTOSIIEM
NYHKTE, 3asBUTEII0 B MMMUCbMEHHOMN (OpME U IO XKEJaHHIO 3asiBUTENS B DJIEKTPOHHOM
¢opme HampaBisieTcss MOTHBHPOBAHHBIM OTBET O PE3YJILTATAX PACCMOTPEHHUS KANOOBL.
5.7. B cny4yae mNpu3HaHHA >KanoObl NOJUIeXaUled YJOBJICTBOPEHHIO B OTBETE
3asABUTENIO O Pe3yJIbTaTaX pacCMOTPEHHMs kKanoObl AaeTcsa uHopmarusa o JeHCTBUIX,
OCYIIECTBISEMBIX  OpPraHoM, IpPeNOCTAaBISAIOIIMM  MYHUUHUNAIBHYIO  YCIYTy,
MHOTO(YHKLIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3auped, NpeayCMOTPEHHON YaCTBIO
1.1 cratbnm 16 ®enepanpHoro 3akoHa or 27 wurons 2010 roma Ne210-®3 «O6
OpraHu3allly IpegoCTaBIEHUs rOCYIapCTBEHHBIX U MYHHULMNANBHBIX YCIYT», B LEIAX
HE3aMe/JIUTENIBHOIO  YCTPAHEHUSI  BBISIBICHHBIX  HAapyHICHUH OpU  OKa3aHUU
MYHHULMNAIBHON YCAYTrd, a TakKe [PUHOCITCS H3BUHEHHS 3a JIOCTaBJIEHHBIE
HeynoOCTBa M yKa3bpiBaeTcs MHQOpMalMsi O JOanbHERIIMX JeHCTBUSAX, KOTOpBIE
He0OXOAMMO COBEPIIHUTH 3aIBUTEIIO B LENSIX MNOIYYESHHUSI MyHHUUMNAIBHON YCIYTH.

5.8. B cnyyae npusHaHHs >KaloObl HE IOIUIEKAlEHd YAOBIETBOPEHHUIO B OTBETE
3asBUTENIO O pe3yjibTaTax pacCMOTPEHMs >aloObl HAlOTCS apryMEHTHPOBAHHBIE
pa3bsACHEHHUs O Il pHUMHAX IPUHSATOrO pelleHMs, a TakXke HHpopMalus O IOpAAKe
00)aloBaHUSl NPUHATOrO PEILIEHHUS.

5.9. B ciyyae yCTaHOBIEHHMS B XOJ€ WIM IO pe3ysibTaTaM pacCMOTPEHHs >KaloObl
IPU3HAKOB COCTaBa aAAMUHMCTPAaTHUBHOIO IIPABOHAPYILEHUS WIM IPECTYIUICHUS
JODKHOCTHOE JIMIO, pabOTHUK, HAaJeEeHHble MOJHOMOYHUSAMU II0 PAacCMOTPEHHIO
kaod, He3aMeIMTENILHO HaMpapisioT HMMEIOUIMECs MaTepuajasl B OpraHbl

NPOKYpPaTypBHl.



[Tpunoxenue N 1

K AZIIMHHHCTPaTHBHOMY periamMeHTy

IO NPENXOCTaBICHUIO MYHHIUNAIBHON YCIIYTH

10 Ja4ye MHCbMEHHBIX Pa3bICHEHUH

HaJIOroruiaTeabIMKaM ¥ HAJTOIOBBIM areHTaM

10 BONPOCaM IIPUMEHEHHUS MYHHULIMITATIBHBIX

NPaBOBBIX aKTOB O Hajorax u cbopax
PykoBogutemto

OT:

3ASBJIEHUE 06 ucnpasieHuy TEXHUYECKOH OMIHGKH
Coobmato 06 ommbke, AOMyUIEHHON NPH NPeJOCTABIEHHH MyHHIHNANBHON YCIyrH
N0 Aaye NMCBbMEHHBIX pa3bsICHEHUH HaNoromiareabldKaM U HaJOTOBLIM areHTaM I10
BOITPOCaM MPHMEHEHHs My HULMNAIBHBIX IPAaBOBBIX aKTOB O HAJIOrax M c6opax.

3anucaHo:

IIpaBunbHEIE CBEACHUA:

[Ipoury UCTIpaBUTEH JOTYLIEHHYO TEXHUYECKYIO OLUIMOKY W BHECTH COOTBETCTBYIOLLIKE
M3MECHEHHMS B JOKYMEHT, SBIIOLIUICA pe3ylbTaToM MYHUIMIAILHOH YCIIYIH.
Ipunararo cnenyoiyue J0KyMEHTHI:

2.

B cnyyae npuHaTHS pelieHUs 00 OTKJIOHEHMM 3asiBlIeHHS 00 HCIpaBieHUH
TEeXHUYECKOH OLIMOKY MpOIly HapaBUTh TaKOe pelleHHe:

IIOCPEACTBOM OTIIPABJICHUS 3JEKTPOHHOTO TOKyMeHTa Ha ajgpec E-mail: ; B
BHIE 3aBepEeHHOH KONWH Ha OyMa)XHOM HOCHTejle MOYTOBBIM OTIPAaBICHHEM IO

anpecy.

HacTtosmuM MOATBEP)KIAI0: CBEIEHMs, BKIIOUEHHBIE B 3asBI€HHE, OTHOCAIIMECH K
MO€H JIMYHOCTH M TMpPEeACTaB/IsseMOMY MHOIO JIMIly, @ TaK)X€ BHECEHHBIE MHOIO HMXKE,
noctoBepHbl. JIOKyMeHTBI (KOIHMM JOKYMEHTOB), MPHJIOKEHHBIE K 3asBJICHHIO,
COOTBETCTBYIOT TpeOOBaHUSIM, YCTAHOBIEHHBIM 3aKOHOJATENLCTBOM PoccHiiCKoH
Mepepanuny, HA MOMEHT IPe/ICTaBIEHUS 3aABICHUSA 3TH JOKYMEHTHI IeHCTBUTENIBHBI U
COZIepXaT JOCTOBEPHbIE CBEACHHS.

(mara) (moamuce) (O.J1.0.)



IMpunoxxenne N 2

K AJIMHHUCTPaTUBHOMY PErJIAMEHTY

O IPENOCTaBIICHMIO MyHULIUIIAIBHON yCIIyTH

ITO J1aue MHCbMEHHBIX pa3bsICHEHU

HAJIOrOIIaTeNbIMKAM H HAJIOTOBBIM areHTaM

10 BOIIPOCAM IMPHUMEHEHUS MYHUIUNAIBHBIX

IIPaBOBBIX aKTOB O HaJorax u cGopax
PyxoBoaurenio

OT.

3ASIBJIEHME o npenocTaBieHHy My HULMTIATBHOMN YCIyTH

IIpomy npefocTaBuTh My HULMMANEHYIO ycayry "Jlada mucEMeHHBIX pasbsICHEHNUI
HAJIOrOIIaTeJIBIIMKaM U HAJIOTOBLIM areHTaM I0 BOIPOCY NPHUMEHEHHUS
MyHMLUIATbHBIX HOPMATHBHBIX [IPABOBBIX aKTOB O MECTHEIX Hajorax u cbopax" u
JaTb pa3bsICHEHHUs IO BOIIPOCY

(u3naraercs CyThb 3asBIICHUS )

Pesynbrar npefocTasneHys MyHUIMIATBEHOM YCIIYTH, TPOLLY NIPEAOCTABUTh
(mOQ4YepKHY T HYXKHOE):

B JIMYHBIK KabuueT IlopTana rocy1apcTBEHHBIX H MyHULUMANBHBIX YCIYT
Pecniy6onuku Tatapcran;

B MHOTO(yHKLMOHAJIBHOM LIEHTpE PeAOCTaBIeHHS FOCY IapCTBEHHBIX U
MYHHULMIIANEHBIX yeuyr Peciy6nuku Tarapcran;

B YIIOJIJHOMOYEHHOM OpraHe MECTHOI'0 CaMOYIIpaBJIeHHUS.

K 3agBinenuro npuiarao:
1.

(Yka3bIBaeTCs nepedeHb JOKYMEHTOB, IPEAOCTaBIIeMbIX 3asiBUTEIIEM )
2

Ha 06paboTKy MOMX MepCOHANBHBIX JaHHBIX, COAEPKAIUMXCS B 3asBJIEHUH H
IIpHJIaraeMbix K Hemy JOKYMEHTax, B COOTBETCTBUHU ¢ PenepanbHbIM 3aKOHOM OT 27
mrong 2006 Nel52-03 «O nepcoHanbHBIX JaHHBIXY COTJIACEH (COIacHa).

(oamuck)  |(dhaMunus, UHULUATIEL)

(marta)




[Tpunoxenue N 3

K AIMAUHHUCTPAaTHBHOMY PEIIAMEHTY

10 NPETOCTABJICHUIO MYHHUIIUIAIBHOM YCIIyrH
110 JJa4y€e MMUCBMEHHBIX pa3bICHEHHUH
HaJIOroNIaTeIblUMKaM U HAJTOTOBBIM areHTam
10 BOIIPOCAM NPUMEHEHHUS MYHHIIHIAIBHBIX
IIpaBOBBIX aKTOB O Hajorax u cbopax

Komy

(hamMuius, UM, OTIECTBO
(pu Hanu4yMK) GU3MUECKOro JIHIIa,
HJIM HaMMEHOBaHUE IOPUAMYECKOTO JIULIA)

PaswsicHeHHs 110 BONIPOCY MPHMEHEHUS MyHHULMITATBHBIX HOPMATUBHBIX [TPABOBLIX
aKTOB 0 Hajorax u cbopax

(TeKCT pa3bICHEHHH )

PyxoBoaurens




[Ipunoxenne N 4

K AIMHHHCTPaTHBHOMY perjlaMeHry

TI0 MPENOCTABICHUIO MyHUIHNIATLHON yCIIyTH
I10 la4ye MHCEMEHHBIX Pa3bsiCHEHHI
HAJIOTrOTIJIATEJIbIIMKAM H HAJOTOBBIM areHTaM
10 BOIIPOCAM NPUMEHEHUS MYHHLHIIATBHBIX
IIPaBOBBIX aKTOB O HaJlorax U cfopax

Komy

(dbamunus, ums, otaecTso (Ipu
HaJU4YHHN)

buspgecKkoro nuIa, UiIn
HalMEHOBaHME IOPUINYECKOro JIHLa)

Peuienne 06 oTkase B IpefOCTaBICHUHM MYHUIIMIATIBHON YCIyTH

VcnonHuTenbHbpIi KOMATET _BepXHEHATIMMCKOro CellbCKOro (ropoACcKOro) HoceIeHust
TIPUHAIIO peleHre 00 0TKa3e B MPeNOCTaBICHNU MYHUIUIATBHOM YCIyTH 110 fade
NUCHMEHHBIX pa3bsCHEHUIN HAJOrOIUIATENbILMKAM B HAJIOTOBBIM areHTaMm 110
BOIpOCaM ITPUMEHEHHs My HULMITAIbHBIX [IPAaBOBBIX aKTOB O Hajorax H c6opax Io
CJIeIyIOINM OCHOBAHUSIM:

BEl BnpaBe NOBTOPHO OOpaTUTHCS B UCIIOJHMUTENBHBIN KOMHUTET BepxHeHaTHMcKoro
CeNbCKOTO  (TOPOACKOr0) TOCeNeHUs ¢  3asBieHHEM O  IIpeloCTaBICHHU
MYHUIIMNAIBHON YCJyTH MOCJEe YCTPaHEHWs yKa3aHHBIX OCHOBAHMH U1 OTKa3a B
npeNoCcTaBIeHHd MyHULIMIIAIbLHON YCIYTH.

JlaHHEBIA O0TKa3 MOXKeT OBITh 00XalloBaH B A0CyAeOHOM MOpSAJKE IIyTEM HalpaBleHUA
XaJIoObl B COOTBETCTBUM C Pa3feiioM S5 aJMUWHHUCTPATHUBHOIO pErjlaMeHTa, a TaKKe B
Cy1eOHOM MOpSIJIKE.

JIOOTHUTENBHO HHQOPMUPYEM:
(yxasbiBaeTcs MHGOpMaLus, HeoOXoauMas Ajis y CTpaHeHUs: IPUYUH




OTKa3a B IPEJOCTABIECHUU MYHULIUTIANBHON YCIIYTH, @ TAKXKe WHAS JONOIHUTEIbHASL
UHpOpMAaLIUS TIPU HATTMYUHN )

PykoBoautens




