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IHOCTAHOBJIEHUE KAPAP
18.10.2024 I, c.Ypcaeso Ne 13

O6 yrBepxkaennn aIMHHUCTPATHBHOIO
perniamMeHTa N0  mpegoCTABJICHHIO
MYHHUOMIATbHOH yCJYrH 1O Jgade
NHCbMEeHHBIX pasbsicHeHHMH
HAJIOrONJIaTeJILINUKAM H HAJOTOBBLIM
areHTaM Mo BONpPOCAaM NpPHMEHEeHHSs
MYHHIHOAJILHBIX HOPMATHBHBIX
NPaBOBBIX aKTOB 0 HAJIOrax U c6opax

B cootBeTcTBHE cO cTaTpeit 34.2 Hanorosoro Kopmexca P®, crarseit 14
DeNiepanbHOro 3aKoHa OT 6 okT0pst 2003 roma Ne 131-®3 «O6 obuux [IPUHITAIAX
OpPTaHM3alMK ~ MECTHOIO  CaMOyNpaBIeHHS B  Poccuiickoit Deneparuu»
PYKOBOINCTBYSCE  YCTaBOM  YpCaeBCKOrO  CellbCKOro IIOCENICHUS  3auHCKOTO
MYHUIIUIIATBHOIO  paiioHa, VICIONHUTENbHEI KOMMTET VYpcaeBckoro cenbckoro
IOCeNeHNs 3aMHCKOT0 MYHHUIUIIAILHOTO paiioHa Pecrry6muku Tatapcran

IIOCTAHOBJISET:

1. VIBepmutes  mpmmaraemsrit aIMUHHUCTPATUBHEIA  perjJaMe’T  Io
TIPCAOCTABICHAI0 MYyHHUMNATEHOM YCIYTH 110 flade IIHCEMEHHELX pa3bACHEeHUM
HAJIOrOINIaTeNbIMKaM ¥ HAJOTOBEIM  areHTaMm 1o BOIIpOCaM  NPUMEHEHUS
MYHWIHUIIATBHBIX HOPMATUBHEIX IIPABOBEIX aKTOB O HAIOTaX I cOopax (mpuioxkeHue).



2. Omy0muKoBaTh HACTOAINEE IIOCTAHOBICHHE Ha MH(QOPMAIIOHHEIX CTEHIaX, Ha
OQHIMANEHOM CafiTe 3aMHCKOr0 MyHHUIHIATEHOIO paiiona B pazzmene «Cenpckue
TIOCeTICHUS» W Ha OQUUMATEHOM IIOpTale IPaBOBON uHGopManmy Pecry6muxu
Tatapcran (PRAVO.TATARSTAN.RU).

3. Hacrosmee mnocranosnenue BCTYyIaCT B CHIY CO JHA €ro O(MHUIMAaIbHOTO
OILyOJTMKOBAHUSL.

4. KoHTpOJIB 32 HCIIONHEHHEM HACTOSIIErO TOCTAHOBICHS OCTaBIIAIO 32 COOOM.

5 3
cpenan 3hu,

JEAE] Pmyo'

PyxoBogurens
HcnonauTensHoro komuteTa

I'atuua H. A



IIpunoxenue

K II0OCTaHOBIICHHUIO
HcnomauTtensHoro
KOMHTETa  YPCaeBCKOIO
CEJIECKOTO MIOCETICHHUS
3alHCKOTO
MYHMITMIIAJIIEHOTO  palioHa
Pecny6muku Tarapceran ot
«18» oxTa6pst 2024r.Ne 13

AJIMHHHCTPATUBHBIMN periaMenT 1o NpPeJoCTaABICHHI0 MYHHIHIIAJIBHOM YCJIyrH
0 Jae NHCbMEHHBIX Pa3bICHEHNH HAJOrOMIATeIbIIHKAM H HAJIOTOBLIM
areHTam 1o BOIpocam NPHMeHEeHUs] MyHHIHIAILHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB O HAJIOrax u cbopax

1. Obmme monoxxenus
1.1.  Hacrosmuit aIMUHUCTDATHBHBIA ~ DErNaMeHT 10  IpPeIOCTABIEHUIO
MYHULMIIAIBHOK YCIyTU 10 Jade IMHCEMEHHEIX Pas3biCHEHHH HaJIOTOILIATENBIIAKAM U
HAJIOTOBBIM areHTaM IO BOIPOCaM INPUMCHEHWS MYHUIUNATHHEIX HOPMATHBHBIX
IIPaBOBBIX aKTOB O Hajorax M cOopax (mamee - AJIMAHVCTPATHBHEIA DEraMeHT) -
ONPEACIACT  CTaHAapT, COCTaB, CPOKM M  IIOCIENOBATEILHOCTE IeNCTBUH
(aDIMMHUCTpPaTUBHEIX nporenyp) UCHOONHUTENEHOTO  KOMHTETa YpcaeBckoro
CEIIBCKOr0 IOCEeNeHHs 3aHHCKOr0 MYHHIHIIATHHOTO pationa Pecrny6nuxu Tarapcran
IIpH  WCTIONHEHMH MYHUIUNATPHON YCIYyTH IO PAaCCMOTPEHHI0O M IIOATOTOBKE
[INCEMEHHBIX DasbACHEHHH Ha OOpalleHWs, IIOCTYIMBLINE B OpraHbl MECTHOIO
CaMOYIpaBIIeHUsT YPCAEBCKOTO CENBCKOTO IMOCENEHUS SaHHCKOro MYHHUIIUIAIBHOIO
pariona Pecmy6muku Tarapcrar o BONIPOCaM IPUMEHEHUS MYHUIMIIATLHBIX
HOPMATHBHBIX IPaBOBBIX aKTOB O HAJOrax U cOopax.
1.2. JIunamu, umerommmu IIpaBO Ha TIONyYeHHEe MYyHHUIUIIAIBHOU YCIIYTH, SIBIISFOTCS
dusyueckre W ropHmHYecKue Jula, MHIAWBUIYyallbHBIE NPENNPHHUMATENH (maiee -
3asBUTEIIb).
1.3. C 3asBnenuem Brpase o6paruthes IIPEAICTAaBUTEND 3asABUTENA, NEHCTBYIOMMIY Ha
OCHOBaHMH JIOKYMEHTa, YIOCTOBEDSIOIIETO €ro IIOJTHOMOYHUS, JUOO0 3aKOHHBIN
IPENCTaBUTENb PU3NIECKOro NUIa (Haee - IIPE/ICTABUTEID 3aSBUTEIL).

2. CTaHmapT npenocTaBIeHus MYHUITHITATEHOMR YCIyTH

2.1. HauMeHOBaHUe MyHHUIUITATEHOM yCiIyru
Jla4a MUCBMEHHBIX pasbsicCHeHwmit HaJIOrOIUIATEIIBINMKAM M HAJIOTOBBIM areHTaM II0

BONPOCAM NPUMEHEHHS MyHUIUIATBHEIX HOPMATUBHEIX IIPABOBEIX aKTOB O HATOraX I
cbopax.

2.2. Hammenosanue OpraHa, IPeIOCTaBILIOIIEr0 MyHHUIUIAILHYIO YCILyTy
VICIOTHUTENbHBIH — KOMHTET VYpcaeBckoro  cennckoro IIOCEJICHUS 3auHCKOIr'0



MYHUIUTIANBHOTO pakiona Pecry6nuku Taraperan (nanee mo texcry - Oprag).

2.3. Pe3ynbTar IpefoCTaBIeH s MyHULAIATBHOMN YCIyTH
2.3.1. Pe3ynpraToM mpenocTaBiIeHuUs MYHUIIANIATIBHON YCIYTH SBIAETCSA [IUCHMEHHOE
PasbiCHEHHUE IO BOIPOCAM NPUMEHEHMS MYyHUIMNATBHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB O Hayorax u cbopax (mpunoxernre N 3 k HacTosIIEMY aIMUHHCTPATUBHOMY
pErIaMenTy).
2.3.2. Pe3ynpTar mpenoCTaBIeHns MYHUIMIATEHOMN YCIIyTH HaIIPaBISIETCS 3asBUTEIIO
B (DOpMe 3IEKTPOHHOTrO MOKYMEHTa, TIOAMHCAHHOrO YCUJICHHOM KBalIU(DUIIUPOBAHHON
SJICKTPOHHOM IIOAIKCHIO YIIOTHOMOYEHHOTO JOJDKHOCTHOTO JIHIIA Oprana (m60
Oprana), B cooTBetcTBIE ¢ DeepanbHEIM 3aKOHOM OT 6 ampens 2011 roma Ne 63-®3
«O6 >IeKTpOHHOM mommMcH» (maee — DenepansHblil 3akoH Ne63-®3) B muumHbIi
Kabueer EawHOro moprana rocymapcTBEHHBIX  H MYHHLUIAIBHEIX  yCIIyT
(https://www.gosuslugi.ru) (manee - Enumbrii noptan). B ciaydae wampasieHus
SajiBIeHUA  rocpencTBoM Iloprana rocymapCTBEHHBIX ¥ MYHHLHMIATBHBIX yCIyr
Pecy6muku  Tarapcran (https://uslugi.tatarstan.ru) (mamee - PecnyGnukanckuii
NOpTa) De3yNbTaT IPEeAOCTABNEHHS MYHUIUTATBHOMN YCIYyTrd HaIpaBlIgeTcs B
TMYHBIA KabuneT Pecy6imkanckoro noprana.
2.3.3. Tlo BeIGOpy 3asBHTENs pe3yisTar IPEOCTaBICHHS MYHMIUIIATBHON YCIyTH
BeIfaeTcs B Oprane wiu B I'BY "MHorodyHKIMOHATBHEIL LEHTp IPEeOOCTaBIIEHUS
FOCYNApCTBEHHBIX W MyHHIMNANBHBIX ycoyr B PecrmyGmuke Tatapcran” (namee -
MO®ILI) B ¢opme sx3emmmsIpa SJICKTPOHHOI'O JNOKYMEHTa, paclevYaTaHHOro Ha
OyMaXHOM HOCHTeNe, 3aBEPEHHOTO IIEYaTBIO W IIOJIIUCBI0  COOTBETCTBEHHO
YIIOTHOMOYEHHOT0 IOJDKHOCTHOTO yiuiia Oprana Uiy paboTHHKA M®OII.
2.3.4. 3adBHTeNs BIpaBe IONYYHUTH PE3YIBTAT IPENOCTABICHUS MYHULMIIATEHOMN
YCIYTH B (DOpMe 3JIEKTPOHHOTO JOKYMEHTA B TEUCHHE CpOKa JIEHCTBHUS pe3yIbTara
IIPENOCTABIICHISI MyHUIMIIATBHON yCIIYTH.

2. 4. Cpok mpefoCTaBIeH s MyHAIMIATHHORN YCIIyTH
2.4.1. Mysununanssas ycuyra IpefocTaBisgercs B TedeHue 30 KaleHIapHbIX THEH co
AHA IIOCTYTUICHHS COOTBETCTBYIONIETO OGPAIIeHHS.
2.4.2. TlpuocTaHOBIEHHE CPOKa IPENOCTABICHUS MYHHIMIIAIBHON YCIYTH He
IPeTyCMOTPEHO.
24.3 Hampasnenue noKymeHTa, ABJLIFOIIETOCS  PE3YNILTATOM  IIPENOCTABIICHMS
MYHMIMIANBHOH  yCIyrd B opMe  SIEKTPOHHOTO JOKYMEHTa, 3asBHTEIIO0
OCYIIECTBILACTCSA B JeHb OQOPMIEHHS W PETHCTpaliiy pe3ynbTara IpeqoCTaBICHUS
MYHUITATIATIEHOM YCITyTH.

2.5. TIpaBoBEIE OCHOBAHYS IS TIIPEAOCTaBICHHUS MyHUIUNIATEHON YCIIYTH
2.5.1 ITlepedens HOpMAaTHBHEIX IIPABOBBIX aKTOB, PETYNHUPYIOUIMX IMPENOCTABICHHUE
MYHUIIUIIAIBHOK YCIIyTH (C yKa3aHHEM PEKBU3UTOBR HOPMaTHBHEIX IIPAaBOBEIX aKTOB U
HCTOYHHKOB UX OQULMANBHOTO OIly6IHKOBAHH), pasmemeH Ha ExuHoMm moprane, B
FOCYyNapCTBEHHOM HMHOOPMALMOHHOM CHCTEeMe "PeecTp rocymapcTBeHHBIX U
MYHUIMIAIBHEIX yeIyr Pecmry6muxu Tarapcran” (http://frgu.tatar.ru) (garee - Peectp
FOCYNIAPCTBEHHEIX M MYyHHMUMIIATBHEIX YCIYT), Ha OGHIMATEHOM CaiiTe 3aHHCKOTO



MyHULHUNANbHOIO paioHa B pasnene «CelbCKHe IOCENeHUs» B MHDOPMAIHOHHO-
TEIeKOMMYHUKAIIMOHHOX ceTd "MHTepHer"(zainsk.tatarstan.ru), ma oUITATEHOM
TopTaje npaBoBoi uHGpopManuyu Pecriy6nuku Tatapcran (pravo.tatarstan.ru).

2.5.2. TeKCT aIMHUHNUCTPATUBHOTO PErllAMEHTa B HOEACTBYIOIIEH PeNaKiiy IONIEKUT
pasmemenuio Ha Enunom noprane, B Peectpe rocynapcrBeHHBIX u MYHULUTATBHBIX
YCIyT, Ha OQUUMAIBHOM CaiiTe 3aMHCKOr0 MYHHIMIATBHOIO pailoHa B paszeie
«Cenmpckue  moceneHHsS» B MH()OPMalIOHHO-TENEKOMMYHUKAIIMOHHON  CeTH
"Unteprer” (zainsk.tatarstan.ru).

2.6. HcuepnsiBaromyii mepedeHs JOKYMEHTOB, HEOOXOAUMBIX JIs IIPELOCTABIEHNS
MYHUITUIANBHON yCITyTH

2.6.1. Ing moyveHus MyHUIHTATEHON YCIIyI'¥ 3a8BUTEIb NIPEACTABILET CIIEMYIOIIHE
IIOKYMEHTEL:
1) moxymeHT, ymocroBepsrOmmH IHYHOCTS (He TpebyeTcs B ciydae obpalreHust
TIOCPEACTBOM Pecirybnukanckoro nopraia);
2) NOKyMEHT, yIOCTOREPSIOLIMIA MOTHOMOYHSL MIPEICTaBUTENS 3asIBUTEI,
3) zasBienue (mpunoxenue N 2 x HaCTOAIIEMY aIMUHUCTPATUBHOMY PETNIAMEHTY):
B (opMe NOKyMeHTa Ha GYMaKHOM HOCHTENE H3IO0KECHHOE B cBobonmHOU (opwme,
nocrynusmiee B Opras, 0 Jade NHCEMEHHBIX PasbACHEHHUH 110 BOIIpOCaM IPUMEHEHUST
MYHULMIIANBHBIX MIPABOBBIX aKTOB O HAlOrax W cOopax (mamee - obpamenne) B
IHCbMEHHOH opme UK B HOpMe 3EKTPOHHOIO AOKYMEHTa. B 3JIEKTPOHHOU (hopMe
(3aIIONHACTCS MOCPENCTBOM BHECEHHS COOTBETCTBYIOLIUX CBENEHUH B SIIEKTPOHHYIO
QOpMy 3asABIICHHS), NOIMMUCAHHOE B COOTBETCTBHHU C TpeboBaHUSIMU IIyHKTa 2.6.3
AIMUHHCTPATHBHOTO PErNIaMeHTa, [P oOparieHyy ocpencTBom Pecry6ukanckoro
[opTaa;
2.6.2. 3asBuenwe u TpuIarTaeMble AOKYMEHTBI MOTYT OBITH IIPENCTABICHBI
(HaIpaBIIeHbI) 3aBUTENEM OJHIM K3 CIEIYOLIUX CIIOCOOOB;
1) vepes M®I] Ha 6GyMaKHBIX HOCHTENSX H B BUJI€ OJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIMX TPeOOBaHUAM IIyHKTA 2.6.3 aIMUHUCTPATUBHOTO PErTIAMEHTa,
2) mocpenctBoM Pecry6imkanckoro TI0OpTaja B 3JIEKTPOHHOH (hopMme;
3) B Opras IM4HO WM TIOCPEICTBOM IIOYTOBOH CBS3M Ha OyMa)XHOM HOCHTEIe.
3asiBlleHHe U IpHIIAaraeMble JOKYMEHTHI, DY HaIIPaBIIEHUH IIOCPEICTBOM ITOYTOBOM
CBA3H, 32BEPAIOTCS B yCTAHOBICHHOM IIOPSIKE.
2.6.3 3asgBneHWe NpHM HampaBIEHUHU nocpenctsoM Pecrybnukanckoro moprana
IIOATIMCHIBACTCS MPOCTOM SIEKTPOHHOM IOITHCHIO 3aSBUTELS.
s momydenus mpocroit SJIEKTPOHHON MOINKMCH 3asBUTEIIO HEOGXOMIHAMO IIPOXTH
Hponenypy perucrpauuu (ayreHTuwKanmy) B Enunoii cucreme HACHTUDUKALMNA U
ayTeHTU(UKanuy (nanee - ECHA), a taxxe IIOATBEPIUTE YYETHYIO 3aIIUCh.
ONEKTPOHHBIH JOKYMEHT (371eKTPOHHBIH 00pa3s JOKyMeHTa), yKa3aHHEIH B IIOAITYHKTE
2.6.4 aIMUHECTPaTUBHOIO PerlaMeHTa, 3aBEPACTCS YCUICHHON KBaTU()UIUPOBAHHOMN
HOMIIMCEIO JIAI, yIONHOMOYEHHBIX Ha CO3JaHHE W MMONIUCAHNE TAKHX JOKYMEHTOB, B
TOM YHCJIE HOTaPHyCaMHU.
OJIeKTPOHHbBIE JTOKYMEHTH! (3IeKTPOHHBIE 00pasbl JOKYMEHTOB), HpUIAracMble K
SasBIICHUIO, B TOM 4HCJIe JOBEPEHHOCTH, HANPABJIAIOTCS B BHIE daiinoB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmMepomM He Gonee 50 M6aiit.



KauecTBO mpemoCcTaBiIseMBIX 3MeKTPOHHEBIX HDOKYMEHTOB (3JIEKTPOHHBIX 06pa3oB
TOKYMEHTOB) NOJDKHO IO3BOJISATH B ITOJHOM OOBEMe IIPOYUTATh TEKCT JOKYMEHTa U
PaCIIO3HATE PEKBU3UTHI JOKYMEHTA.
2.6.5. 3anpermaercs Tpe6OBATE OT 3aBUTEI:
1) mpencraBnenus moxKyMeHTOB u MH(OPMAlME WM OCYIIECTBICHHUS IEHCTBHH,
TIPCACTABICHAE MM OCYIIECTBICHHE KOTOPBHIX HE IPELyCMOTPEHO HOPMATHBHEIMH
[IPABOBBIMH  aKTaMH, PETYNUPYIOIIMMH OTHOIIEHMS, BO3HHKAIOUIME B CBSI3H C
IPENIOCTABICHUEM MyHULUIIATEHON YCIIyTH;
2) oCymecTBIeHHs NeHCTBHH, B TOM YHCIe COTJIaCOBaHUM, HEOOXOMUMBIX IS
TONy9eHHs MYHUIMNATBHOM YCIYyrM M CBA3aHHBIX C OOpAallleHHEM B MHbIC
FOCYNapCTBEHHBIC OpraHbl, OPraHBl MECTHOIO CaMOYNPABIEHHS, OPraHW3ALMH, 32
HCKIIOYCHHCM  [ONy9€HMS YCIYr ¥ IIONy4YEHHs MOKYMEHTOB W uHpOpMauy,
TIPCHOCTABIACMEIX B DE3yJNbTaTe IPENOCTABICHHS TAKMX YCIYT, BKIIOYEHHEIX B
TICpEYHH, ykasaHHbIE B 4acTd 1 crathu 9 @enepaibroro 3akona ot 27 umrons 2010 romga
0210-®3 «O6 opraHMsaMy IpeNOCTaBICHHS TOCYAapCTBEHHBIX U MYyHHUI[AIIAIEHEBIX
YCIyT» (HEOOXOIUMEIX U 0053aTeILHBIX yCIIyT);
3) pezCcTaBlIeHUs JOKYMEHTOB 1 MH(OPMAIVH, OTCYTCTBHE U (IITH) HEZOCTOBEPHOCTh
KOTOPBIX HE YKasblBANTHCh IPH IIEPBOHAYAIBHOM OTKa3e B IpHEMe JOKYMEHTOB,
HCOOXOMUMEIX I IPENOCTABICHHUS MYHUIIUNANBHOA  yCIOyrd, nubo B
TIPEOCTABICHNI MyHULUTIATBHOM YCIIYTH, 38 HCKIIOYEHHEM CIIEIYFOLIIX CIIyJaes:
a) H3MEHeHHe TpeOOBaHWI HOPMAaTHUBHBIX IPABOBBIX aKTOB, KaCaIOLIHXCH
TIPCNOCTAaBICHIS MyHUIUIIAIBHOM YCIIyTH, IOCIE IepBOHAYANBHON OAYH 3asBICHHs
O IIPENIOCTAB/ICHUH MyHHIIUNIATEHON yCIIYTH;
0) HanMuWe OWMOOK B 3asBIEHHH O IIPEIOCTaBNCHUY MYHMIMIIATEHON YCIyTH |
AOKYMCHTaX, IIONAHHBIX 3as{BUTENEM IIOCIE NEepPBOHAYAIBLHOIO OTKA3a B pueMe
AOKYMEHTOB, HEOOXOAUMBIX I HPENOCTABIECHUS MYHULUIAILHON yCiyry, aubo B
IPENIOCTABICHUN MYHHUIMIIAIBHON YCIYTM U HEe BKIIOYCHHEIX B IIpEICTaBIICHHEIH
paHee KOMILIEKT JOKYMEHTOB;
B) HCTE€YCHHE CpOKa IeHCTBHS AOKYMEHTOB HIIM M3MEHEHHE HH(DOPMAIUU IIOCIIE
TICPBOHAYANIEHOIO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOMMUMBIX IS IIPEIOCTaBIICHHS
MYHHUIHMITAIBHOH yCIyTH, 60 B IPENOCTABNEHMUY MYHUIUTATBHOMN YCIIyTH,;
T) BBIABICHHE IOKYMEHTAIBLHO IIOATBEPXKICHHOTO (hakTa (IPH3HAKOB) OUIMGOYHOIO
HIH  IPOTHUBONPABHOrO NeHCTBUA (Ge3MEHCTBHS) MOMKHOCTHOTO muna Oprana,
paGotauka M®I], mpu IICPBOHATANBHOM  OTKa3e B IpHEMe JOKYMEHTOB,
HCOOXOMMMEBIX  JUISl  IIPeNOCTAaBICHS MYHMLIMIIATPHOM ~ yCIIyTH, Ju00 B
TIPENOCTABICHUH MyHUIUNANbHON YCITYTH, O YeM B MHCHMEHHOM BHIE 34 IIO/IITUCHIO
pykoBomurens OpraHa IpW NEepBOHAYANBHOM OTKA3e B IpHEME JTOKYMEHTOB,
HEOOXOMMMBIX [UI1 IPEeIOCTABICHUS MYHUIMIIAIBHON  YCIYTH, YBEIOMIISETCS
SaABUTEIIb, & TaKXKe IPUHOCATCS H3BUMHEHHUS 34 IOCTABIICHHELE HeynoOcTBa;
4) TmpenmocTaBleHHms Ha GyMaKHOM HOCHTEIe JNOKYMEHTOB M HHGMDOPMAIHH,
STIEKTPOHHBIE 00pa3bl KOTOPEIX paHee GBUIH 3aBCPEHEI B COOTBETCTBUY C IyHKTOM 7.2
yactu 1 crarem 16 DenepanbHOro 3aKoHa OT 27 HIOIS 2010 roma Ne210-®3 «0O6
OPraHHu3alliy MpPEJOCTAaBICHHS TIOCYNAPCTBEHHBIX MU MYHULIUTIATBHEIX YCIyT», 3a
HCKJIIOYCHUEM CIly4aeB, €CH HaHECEHHE OTMETOK HA TaKie JOKYMEHTBI JTHOO HuX
USBATHE SABIIICTCA HEOOXOMMMBIM YCIOBHEM IIPEIOCTABICHUS rOCYIJapCTBEHHON WX
MYHUIUIAIBHON —YCIyrM, M WHBIX CIIy4aes, YCTaHOBIICHHBIX  (enepaIbHBIMU



3aKOHaMH.
2.6.6. [Tomy4aroTcs B paMKax MeKBEIOMCTBEHHOTO B3aUMOIEHCTRIS:

1) cBenenus uz EI'PIOJI - ®enepanpHas HaloroBas ciyx0a;

2) CBelleHUS O NEHCTBYIOMEM nacropre rpaxnanuHa Poccuiickoit @enepanuu- MBJ]
Poccuu;

3) cBeleHHs 0 HOTAPUAILHOM TOBEPEHHOCTH - @enepanbHas HOTapHaIbHAs [Iagara.
2.6.7 3agBuTens BIIpaBe TIPENOCTaBUTh NOKYMEHTBI (CBEIEHHS), YKa3aHHBIE B
monnyekrax 1 - 2 nymkra 2.6.5 aIMHHHCTPaTHBHOIO periaMeHTa, B popme
SJICKTPOHHBIX TOKYMEHTOB, 3aBEPEHHbIX YCHIEHHON KBATU(DUIMPOBAHHOMN HIOIIHCHIO
JIAL, YTOIHOMOYCHHBIX HA CO3/[aHHE U IOANKCAHNE TAKUX JOKYMEHTOB, IIPH [OIade
3asBIICHUS.

2.6.8 Hempencrapienue (HeCBOeBpEMEHHOE IIpeNCTaBIeHNe) YKa3aHHBIMHI B IIyHKTe
2.6.9 anMEHHCTpaTWBHOIO periaMeHTa OpraHaMH TIOCYJapCTBEHHOM BIIacTH,
OpraHaMi MECTHOTO CaMOYIPaBIICHWs, OPraHU3alUsIMU JOKYMEHTOB UM CBENCHHH He
MOKET ABJIATBCS OCHOBAHMEM UL OTKAa3a B IPEIOCTABIEHAY MYHULUITATLHON YCIIYTH.
2.6.10 3ampemaercs TpeGoBaTH OT 3aIBHTEIS NOKYMEHTEI CBEICHUS, B TOM YHUCIE
TIOATBEPKAFOIAC BHECEHUE 3asIBUTEIIEM TLIATHI 33 IPEAOCTABNCHHE MYHHLUITATEHOM
YCTYTH, HaxXONAINMECs B PACIOPSDKEHHWH IOCYHApCTBEHHBIX OpPraHOB, OpraHoB
MECTHOTO CaMOYNpaBIeHUs U IIOABELOMCTBEHHEIX [OCYAaPCTBEHHBIM OpraHaM WU
OpraHaM MeCTHOI'O CaMOyIIpaBIICHHUs OpraHU3aIIHiA.

Henpezcrasnenue 3asBuTeneM IOKyMEHTOB, COIEpXKAIUX CBEIEHUS, KOTOpPEIE
HaxOMATCA B  DACIOPSDKEHHMH TOCYNAapCTBEHHBIX OpTraHOB, OPraHOB MECTHOLO
CaMOYTIPaB/ICHHS Y IONBEJOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM WIIH oprasam
MECTHOTO CaMOYNpPaBIEHHs OpraHM3alMi, HEe SIBISLETCS OCHOBAHHMEM IS OTKa3a
3a7BUTCIIIO B IPEOCTABICHAN MyHUIUIIATBHON YCITyTH.

2.1. VicaepmbIBaromyii mepeveHs OCHOBAHMIR TS 0TKA3a B IpreMe TOKyMEHTOB,
HEOOXOIMMBIX JUIA IIPeIOCTABICHHS MyHULUTIATHOMN YCIyTH

2.7.1. OcHoBaHWAMH I OTKa3a B IpUEME [OKYMEHTOB, HEOOXOOUMBIX IS
IIPENOCTABICHU MYHUIUITAIBHON YCIIYTH, SIBISFOTCS:
1) mpencraenennsle 3asBuTeNEeM AOKYMEHTEI COIEPXKAT IMOMYMCTKH U HCHPABICHUS
TEKCTa, HE 3aBEPEHHBIE B IOPS/IKE, YCTAHOBIEHHOM 3aKOHONATENBCTBOM POCCHiicKol
Denepanuu; _
2) IOKyMEHTEI COLEPXAT HOBPEXKICHNS, HaTHIMe KOTOPBIX HE II03BOJISIET B IOTHOM
00BeMe HCTIONB30BaTh HHGOPMALHIO U CBEIIEHMS, CONEPIKALIMECS B JOKYMEHTAX VIS
IIPENOCTABICHUS MyHHIUIIATBEHON YCIYTH;
3) IIpescTaBNeHHbIE TOKYMEHTHI WM CBEICHHS YTPaTHUIIH CUITy HAa MOMEHT 0OpaIleHus
38  MYHWIMIANBPHOW  yCIyrod  (IOKyMeHT, YAOCTOBEPSAIOIUY  ITOJTHOMOYHS
IPCNCTAaBUTENs .  3adBUTENS, B ClIydae oOpameHds 3a IIPEIOCTaBIEHUEM
MYHUIMIATBHOU YCIyIH yKA3aHHBIM JIAIIOM );
4) monmava 3asABIEHHS O MPeNOCTABICHHH MYHHUUWIIATBHOR YCIYTH M JOKYMEHTOB,
HEOOXOMMMEBIX [UIsl IPEIOCTABIICHHIS MYHULUNANBHOH YCIIyTHd, B 3NEKTPOHHON dopme
C HApYIICHHEM yCTaHOBIICHHEIX TPeOOBAHHIA
5) HEKOPPEKTHOE 3aNoNHEeHHe 06A3aTebHBIX OTeH B (opMme 3asiBIE€HMS, B TOM Yuce
B MHTCPaKTUBHOK (QopMme 3asBIeHns Ha Pecry6nukamckom nopTaie (HeJOCTOBEPHOE,



HETIOJIHOE, TH00 HEIPaBIIIbHOE 3aIl0IHEHUE);

6) IpencTaBlIeHHWe HENOTHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOMUMBIX IUIs
NPENOCTaBICHUS MyHHIUITATBHON YCIYTIH;

7) 3asBJIEHHE O IPENOCTABIEHUH YCIYTH IIOIAHO B OpraH rocyIapCTBEHHOI BJIACTH,
OpTaH MECTHOTO CaMOYNPABJICHUA MM OPTaHU3ALWIO, B IIOJHOMOYHS KOTODBIX He
BXOIIAT NIPEAOCTABICHUE MyHULUNIAIBHON YCIIyTH;

8) HecoOMogeHne YCTAaHOBIEHHBIX CTaTbed 11 @enepanpHOro 3akoHa Ne63-03
YCTOBUM  IpPUSHAHWS  JeHCTBUTENBHOCTH,  YCHIICHHOM KBaJIAQUITUPOBAHHON
BJIEKTPOHHOM ITOIIHCH.

2.7.2. TlepeueHb OCHOBaHHI ISl OTKA3a B [IPUEME TOKYMEHTOB, HEOOXOMUMEBIX IUIS
TOIyHCHUS MyHUIUIIATBHOU YCIIYTH, ABIACTCS HCIEPIIBIBAIOIIIM.

2.7.3. PemeHue 06 oTkase B NpUeMe 3asBJIECHUS ¥ NOKYMEHTOB, HEOOXOMMUMBIX IS
IPENOCTABICHNA MYyHULUIANBHOR YCIYrd, MOXET OBITh IPHHATO KaK BO BpPEMS
[IpAEMa 3ajBUTEILS, TaK M IIOCNC MONYYEHHS OTBETCTBEHHBIM IOJDKHOCTHBIM JIHIIOM
Oprana HEoOXOOUMEIX M HpeXOCTABICHHS MYHUITUIIATBHON yCIYTH JOKYMEHTOB
(cBemeHMH) ¢ WCIONB30BAHHEM  MEXKBEJOMCTBEHHOIO HH(QOPMAIIMOHHOIO
B3aUMOJICHCTBYS, B CPOK, He NPEBBIIAIOIME 9 paGounx mHeH co mHS perucTpauu
3asIBJICHUS.

2.7.4. 3ampemraercs oTkasbiBaTh B pUEME 3afABICHUS M WHBIX JOKYMEHTOB,
HEOOXONMMBIX JUIA IPEAOCTABNEHHS MYHHUIUTATEHOMN YCIYyITH, B Cly4ae €ecid
SAIBIICHAE M JIOKYMEHTBI, HEOOXOAMMBIE IS IIPENOCTABICHHS MYHHLATATHHOMN
YCIYTH, TIOJaHEI B COOTBETCTBHM C HHQOpMamwed o cpokax u IIOpSIIKE
LIPCNOCTABIICHUS. MyHUIUNIAIBHON YCIyTH, OMyOJIMKOBAaHHOM Ha EmmHoM ropTaie,
Pecnybmukarckom moprare. '

2.8. VicuepribIBaronuii epedeHs OCHOBAHMI U IIPUOCTAHOBIICHUS IIPEIOCTABICHUS
MYHUIUIIANTBHOR YCIyTH WK OTKa3a B IIPEAOCTABICHHN MyHAIUIATHHOLR YCIyTH
2.8.1. OcHoBaHuSI IS IPHOCTAHOBJICHHS NPEIOCTaBNCHNS MYHUUMIIAIBHON YCIyrH

OTCYTCTBYIOT.

2.8.2. OcHoBaHMs 17151 0TKa32a B IIPEOCTABICHHH MYHHUIUIIATBHON yCIyIH]:

1) nmocrymmenme orBera oprana TOCYJJapCTBEHHOM BIIACTH, Oprada MECTHOTO
CaMOyNpaBleH:s JTHOO MOABENOMCTBEHHON OpraHy TrOCYAapCTBEHHON BIIACTH WU
OpraHy MEeCTHOIO CaMOYIPABJIE€HMs OpPraHH3allMid HA MeEKBEIOMCTBEHHEIN 3arpoc,
CBUJCTCNBCTBYIOIEr0 00 OTCYTCTBUH JNOKyMEHTa W (mnmu) wuHbOpMaUH,
HCOOXOMUMBIX  JUIS  HpPEeIOCTABIEHUS MYHUIMIIANBHON  yciyry, ecnu
COOTBETCTBYIOIIMH JOKYMEHT He OBLI IPENOCTABICH 3asBUTEIEM II0 COOCTBEHHON
HUHUIIMATHBE.

2.8.3. Ilepeuens OCHOBaHWMIT I OTKA3a B IPEOCTaBICHHN MYHHUIUIIAIBHON YCIyTH
SBJISIETCS UCUEPIIBIBAIOLIIHM.

2.8.4. 3ampemiaercs OTKa3bIBaTh B IPENOCTABIECHUY MYHMIMIATEHONR YCIYyIH B
Cllydac, €Clid 3asBICHHE O IPEJOCTABICHHHM MyHHLHMNANBHON YCIyIW TOJAaHO B
COOTBETCTBHH C HH(POPMALMER O CPOKAX ¥ MOPSIKE IPESIOCTABIICHIS MYHULUTIATEHON
yenyry, onybnrkosanHo# Ha ExuroM mopraie, Pecry6muxanckom nopraie.



2.9. Pazmep mathl, B3MMaeMOH C 3asBUTENS IIPY IIPETOCTaBIEHUY MYHULIUIIAIBHON
YCIIYTH, ¥ CIIOCOOEI €€ B3UMaHUS
MyHunmnansHas yciyra npefocTaBIseTcs Ha 6e3B03Me3THON OCHOBE.

2.10. MaxcuMabHBIH CPOK OXHJaHWS B OYEPENH IPHU [oade 3asiBUTEIIEM 3aIpOca O
IpENOCTABICHIUN MyHUIIUIIANBHOM YCIYTH U TIPY IIOJIYYeHUH PE3YIIbTaTa
NPENOCTABIEHHS TAaKUX YCIyT

2.10.1. Bpemst oxumamms IpH Iogade 3asBICHHS HA MOJTyYE€HHNE MYHUITUIIAIBHON
yCIyru - He Gonee 15 MunyT.

2.10.2. Tlpm mnonydyenun pesymbTaTa NPENOCTaBICHUS MYHMIWIIANBHON YCIYIH
MaKCHMAaNbHBIH CPOK 0XKHUIAHHS B OYEPE/U He JOJIKEH IPeBBIIaTh 15 MHHYT.

2.11. Cpox perucrpanuu 3ampoca 3asBUTENS 0 IIPENOCTaBICHUN MYHHUIUIIAIbHOM’
YCIIyTH

2.11.1. Tlpu augHOM obpamenur 8 M®L] B nmens IIOJa4Yy 3asgBJICHUS 3aSBUTEIIO
BRIM@CTCA  pactmmcka w3 AMC  M®I] ¢ perdcTpanuoHHBIM HOMEpPOM,
HOATBEPXXJAIOIINM, YTO 3asBIIEHHE OTIIPABIIEHO, U NATOH MMOIAYX 3asBIICHHSL.

2.11.2. Tlpx HampaBIeHWH 3agBICHUS IIOCpeNCTBOM  EnuHOro  mopraina,
PecryGnukanckoro moprana 3assuTens B eHs [IOJIaYX 3asBIIEHUS IOJIYYaET B INIHOM
Kaburere PecmyGiukaHckoro moprama u mo JJIEKTPOHHOM IIOYTE YBeIOMIICHHE,
HONTBEPXXAAIOIEe, YTO 3asBIEHHE OTIPABICHO, B KOTOPOM  YKa3bIBAKOTCS
PETHCTPallMOHHEIN HOMEP U JaTa IOJauy 3asBIICHHU.

2.11.3. TIlpu nwdHOM oOOpameHun B Opram B neHbp momauw 3asBieHUS
YIIOTHOMOYCHHBIM JIOJDKHOCTHBIM JIHIIOM OpraHa 3asBUTENIO BBIIACTCS pacnucka us
aBTOMATH3UPOBAHHON MH(QOPMAIMOHHOM CHCTEMBI, IpeHa3HAYeHHON IV OKa3aHUs
TOCYNIAPCTBEHHBIX U MYHHLUIATBHEIX YCIIYT, ¢ PErHCTPALMOHHBIM HOMEpOM, aToi
TIOfa"Iv 3a4BICHAS U IEPEIHEM TIPEICTABICHHBIX JOKYMEHTOB.

2.12. TpeGoBaHUS K HOMEIIEHHSM, B KOTOPEIX IIPEAOCTABIAETCS MYHHUIUIIATbHAS
yciyra

2.12.1. TlpenocraBieHHe MyHUIHTATHHON YCIYTH OCYINECTBISIETCS B 3IaHUSX U
TOMCIICHUAX, ~ODOPYJOBAHHBIX  [POTHBONOXAPHOW  CHCTEMOH  m CUCTEMOIt
II0KaPOTYIIIEHH.

ObecrnieunBaeTcs GecIpensTCTBEeH b AOCTYIl MHBANHUIOB K MECTY IIPENOCTaBICHHUS
MYHHUIMITAIBHOR YCIyTH (YOOOHBIA BXOA-BBIXOL B TIOMEIICHUS 1 IIEPEMEIICHHE B UX
Ipenenax).

Busyanbhas, TexcroBas mrdopMarms o [IOPSIKE NPENOCTaBICHUS MYHULUIATBHOMN
YCIYI¥ Pa3sMeINaeTCs B yHOOHBIX JUIS 3asBHTETell MecTax, B TOM YHCTE C Yy4ETOM
OrPaHMYEHHBIX BO3MOXXHOCTEH HHBAIHIIOB.



2.12.2. OcymecTBusioTes MEpEl II0 OOECIICYEHHMI0O MHBAIMIAM, B TOM YHCIe
HCIIOMB3YIONMM  KPECIa-KOIACKA M COOaK-IPOBOJHKMKOB, YCIOBHH OCTYIHOCTH
3[1aHMsl, IOMEIIEHUH U YCIIyT, BKIIIOYAS:

1) ycnoBust mnst GecnpensaTcTBEHHOrO JAOCTyNla K 3[aHHUIO U MOMEIIEHUSIM, a TaKXKe
IPEOCTABIIAEMBIM B HUX YCIIyTaM;

2) BO3MOXHOCTh CaMOCTOSTENBHOTO TIEPEIBIKEHHS TIO Tepputopun Oprana, BXona u
BRIXOZla B 3NaHue M momemeHus Oprada, MOCaAKH B TPAHCIOPTHOE CPELCTBO U
BBICAJIKK U3 HETO, B TOM YHCIIE C UCIIONB30BaHUEM KPECTa-KOISICKH;

3) CONPOBOXIEHNE MHBATHIOB, UMEIOIMX CTONKUE paccTpoicTBa QYHKIMU 3pEHUs U
CaMOCTOATEIEHOTO NIEPENBIKEHNS, H OKA3aHHE UM IIOMOLIH B 31aHUH ¥ [IOMEIIEHHUSAX,
4) Hamexaimee pasMelieHHe obopynoBaHus H Hocutenedl uMH(OpMAIWMH,
HEOOXOMMBIX [Isl 06eCIeYeHH s GeCIIpensITCTBEHHOrO JOCTyIIa HHBAUIOB K 31aHUIO,
TIOMCIIECHHAM U K yCITyTaM C YYETOM OTPaHHYCHUHN UX KU3HEIESTeIbHOCTH;

5) HOIyCK B 3[1aHME W MOMEICHHS COOAKK-TIPOBONHYKA NPY HATMYMM IOKYMEHTA,
TIOATBEPXXIAIOMIETO0 € CIleNUanbHOe OOYyYEeHHe U BBIIABAEMOIO IO bopme u B
TIOPANKE, YTBEPXKICHHBIX NPHKa30M MUHHCTEPCTBA TPYAa M COLMANBHON 3aIlHTh
Poccuiickot ®enepanmu ot  22.06.2015 Ne386m «O6 YTBEPKIEHUN (HOPMEL
JIOKYMCHTa, TONTBEPXKAAIOIIET0 ClELHalbHOe OOyYeHHe COGAKH-IPOBONHNKA, W
IIOPSAJIKA €0 BEIIAYH»);

6) oxasaHue COTPYNHHUKAMH, IIPeNOCTABISIOIIMY MYHUIMIIAIBHYO YCIYTY, IIOMOIIH
VHBAMIIAM B IIPEONONECHUY 0apbepoB, MEMIAIONUX HOTYUEHHIO HMH YCIIyT HapaBHE C
JIPYTUMU JTHIIAMHU.

2.12.3. TpeGoBanus B yacty obecHedeHs AOCTYIIHOCTH IS WHBAJIHUIIOB OOLEKTOB, B
KOTOPBIX OCYINECTBIAETCS NPENOCTABNEHHe MyHUUHMNATBHON YCIyTH, H CpPeICTB,
HCIIONB3YEMBIX IIPY NPEIOCTABICHAU MYHHLHIATBHON YCIyIH, IPUMEHSIOTCS K
O0BEKTaM ¥  CpeACTBAM, BBEIEHHLIM B OKCIIyaTalldi0 WM  IPOLIEAIINM
MOZIEPHU3AIHNIO, PEKOHCTPYKIUIO nocie 1 mromns 2016 rona.

2.13. TlokazaTenu TOCTYIHOCTH U Ka4eCTBA MYHUITUIIATBHON yCIyru
2.13.1. TloxasaTemsMu IOCTYIHOCTH [IPEIOCTABICHUA MYHULMIIATEHON yCIyrH
ABIISFOTCSL:

PacCIIOIIOKEHHOCTD IIOMECIICHU, B KOTOpPOM BeIeTCsd IIpueM, BBIIAYA AOKYMEHTOB B
30HE OOCTYIIHOCTHU O6H.[CCTB€HHOI"O TPaHCIIOPTa; HaJIU4ue HGOGXOI{I/IMOI‘ O KOJIM4YeCTBa
CIICTHAJIMCTOB, 4 TaKXe HOMCH.IGHPIIZ, B KOTOPBIX OCYIIECTBISIETCS IIpUEM DOKYMEHTOB
OT 3asdBHUTECIIEMH;

Haludue HCHYCpNbIBAIOME uHOOpMamuu o croocobax, IIOPSAKE M  CpOKax
IIPENIOCTABNEHNs MYHUIUNIANBHOM YCIyrH Ha MH(QOPMAIMOHHEIX CTeHIaX, EauHOM
noprane,  PecnybnukaHckom — mopraie, opMIMaNEHOM — cafiTe  3aMHCKOro
MYHHIUIIAIBHOIO paroHa B pazjeie «CelbCKue ITOCeeHus» B UHGOPMAI[MOHHO-
TEICKOMMYHHUKAIMOHHOM ceTH "MHTepHeT" (zainsk.tatarstan.ru);

OKasaHUe IOMOIM MHBATHMIAM B MPEONONCHHH 06aphepoOB, MEMIAIONIHX IOy YEHHIO
UMM yCIIyT HapaBHE C IPYTUMH JTHUIIAMH.



2.13.2. IlokasaTensMu KagecTBa [PeAOCTaBIEHNS MyHHUIMIIATEHOM YCIIYTH SBISIOTCS:
1) cobmroenre cpOKOB IpHeMa U pacCMOTPEHHS JOKYMEHTOB;

2) cobmroenre CpoKa oMy YeHHs Pe3yIbTaTa MyHHITHIIATBHOM YCIyTH;

3) orcyTrcTBHE OGOCHOBaHHBIX JKAIO0 Ha HapyLICHUS aIMUHUCTPATUBHOTO
periamenTa, coBepiieHHsle paboTHuKamu Opraua;

4) KONHMYeCTBO B3aMMONEHCTBHI 3asBUTENs C MOKHOCTHEIME JHIaMu (6e3 ydera
KOHCYJIBTalIHH):

B3aUMOJICHCTBHE 3asBUTeNs ¢ paboTHuKamMu Oprana wim MOLI npu npenocTaBieHuu
MYyHUIHUIATBHON YCIyT! OCYIIECTBIIACTCS ONMH Pa3 MPH IIPEeICTABICHUN 3asBIEHUS CO
BCEMH HEOOXOMMMBIMU TOKYMEHTaMU; OJ[MH Pa3 B CIIydae HEOOXOMMMOCTH II0JIy4YEHUS
pe3ylibTaTa IPEAOCTaBICHUA MYHUIMIIATEHON yeyru B Oprare win MOIL] B dopme
OK3EMIITIAPA 3IEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTEIE.

IIponomKUTENBHOCTE OXHOTO B3aUMOMEHCTBHS 3aSBUTENS C HOKHOCTHBIMY JTHIAMH
IpY IPEOCTABIEHUY MyHULMIIATLHON YCIyr He IIpeBbImaeT 15 MUHYT.

3asBUTENs BIpPaBEe ONEHUTh KAYeCTBO MpPENOCTABICHHS MYHHIANATEHOMN YCIYTH C
IIOMOIIBIO  YCTPOHCTB IIOABMXXHOM panuoTeneOHHON CBA3H, C HCMIOJIBL30BAHMEM
Pecry6imkanckoro nopraia, TepMUHATEHEIX YCTPOHCTB.

2.13.3. Mapopmanms o XOfe HpefoCTaBIeH:s MyHHUIUIATBHOMN YCIIyTH MOXET OBITh
[I0TydeHa 3asBUTEIEM B JIMYHOM KabuneTe Ha Exumnom moprarne, Pecmy6mukanckoMm
nopraie, B Oprane, M®II.

2.13.4. IlpenocTapieHne MyHUIUNATEHOH YCIyTH oCyIIecTBIAeTCs B 1robom M®I] o
BEIOODY 3asABUTEIs] HE3aBUCHMO OT MECTa erO JKHUTENBCTBA HITH MECTa baxTHIecKoro
NpOXWBaHHUA  (OpeOBIBaHWA) Ha TepPUTOPHE  PecryGiuku Tarapctan 1o
SKCTEPPUTOPHUATBEHOMY IPUHIUIY. MyHMIUIIATbHAS YCIyra B COCTaBe KOMILIEKCHOIO
3aMpoca He IPeoCTaBIISETCs.

2.15. Vlnbie TpeGOBaHUS K IIPEIOCTABICHHIO MyHALUTATBHORN YCIIyTH
2.15.1. Ilpy mpenocTaBNeHMY MyHHIUIATBHON YCIYTH B JIIEKTPOHHON ¢opme
3asBUTEIb BIIpaBe:
1) momyunts mEpOpMaLKIO O TOpsIKe M CpoKax IIPETOCTABICHUS MYHULIMIIAIBHOMN
yCITyTH, pasMelienHyo Ha EniHom mopraie, PeciyGnukanckom mopraie;
2) roxate 3asBJeHUE O IPEAOCTABICHUH MyHUUIATEHOMN YCIyTH ¥ WHbIE TOKYMEHTE,
HEOOXOIUMBIE IS IIPEJOCTABNCHHS MYHULAIATHHOMN YCIYTH, B TOM 4YHCIE
JOKYMEHTBI ¥ MHYOPMALHIO, SIEKTPOHHBIE 06Pa3kl KOTOPHIX PaHee GHUTH 3aBEPEHEI B
COOTBETCTBUM C IIyHKTOM 7.2 yacTu 1 cratsu 16 DemepambHOro 3axoHa oT 27 HIONS
2010 roma Ne210-®3 «06 opranmsaimy IIPEIOCTABJIEHMs TOCYNapCTBEHHBIX WU
MYHUITUIATBHBIX yCIIyT», C HCIOIb30BanneM PecIry6InKancKoro mopraia;
3) NONYYWTH CBeIEHHS O XOIe BBHIIONHEHHS 3asBIEHHN O IIPEIOCTaBICHHH
MYHULHUIIAEHOK YCIIyTH, IOIAHHBIX B SJI€KTPOHHOM dopMe;
4) OCYIIECTBUTE OLIEHKY Ka49eCTBa IIPEOCTABIEHHS MYHHULUIATBHON YCIIyTH;
5) HONyYuTH pe3ylbTaT NpeIOCTABICHUS MyHHLWNATEHOM yCIyTH B (opme
3NIEKTPOHHOT'O JOKYMEHTA;
6) momats xanoby Ha pemenre u nercrsue (6esneiictBue) OpraHa, a Takke ero
AOIDKHOCTHBIX JIML, MYHHIMIANBHBIX CIyXallUX IOCPENCTBOM PecIy6InKaHCKoro



opTana, IopTana (enepanbHON IoCyIapCTBEHHONW WH(MOPMALFOHHOMN CUCTEMEI,
obecrievnBaromeli mporece J0cyneGHOro (BHECYNIEOHOTO) 0OXKAOBAHUS PEIICHH U
iekcTBuil (Ge3eHCTBYSA), COBEPIIEHHBIX NPH IPENOCTABICHH rOCYJapCTBEHHBIX U
MYHUIUNATBHBIX  YCIYT OpPraHaMM, IPENOCTABIIOMUMA TOCYNapCTBEHHBIE U
MYHULMIIANIbHBIE  yCIYTW, WX JODKHOCTHBIMH JIHIAMH, TOCYJAapCTBEHHEIMH U
MYHHUIMIIAIEHBIME CITYKAIHMH.

2.15.2. DopmupoBanue 3asBIeHHS OCYIIECTBISICTCS.  IIOCPEACTBOM  3aIlOHEHUS
SINIEKTPOHHOM (QOpPMEI 3asBNeHust Ha Pecry6nikanckom nopraine 6e3 HeoOXOAUMOCTU
AOIIOTHUTEIBHOM IIOAaYM 3asBICHUS B KAKOH-TH60 HHOI dopme.

2.15.3. TIpu opMupOBaHHY 3asBIEHHS 0OECICIHBACTCS:

1) BO3MOXHOCTH KommpoBauus wu COXPaHEHMs 3asBI€HHMS M HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX ISl IIPE/OCTABICHHS YCIIYIH,

2) BO3MOXXHOCTB 3aII0JHEHHS HECKOIBKAMY 3asBUTENSME OJTHO 3JIEKTPOHHOM (OPMEI
3afABICHHUS TpH  OOpalleHMM 3a YCIyraMmy, IIpeloNararomiMi HaIpaBIliCHHUE
COBMECTHOTI'O 3asBJICHHUSI HECKOIBKIMH 3asBUTEIISIMH,

3) BO3MOXKHOCTH I€YaTH Ha OyMaXHOM HOCHTENE KON BIIEKTPOHHOM (HOPMEI
3asBIICHUS;

4) coxpaHeHWe paHee BBEIECHHBIX B JJIEKTPOHHYIO (OpPMYy 3asgBIIEHHS 3HAYECHWUN B
MOOOH MOMEHT IO JKENAHHWIO IOJB30BATENS, B TOM YHCIe DY BO3HUKHOBEHUH
OIMHOOK BBOJA W BO3BPATE JUIA HOBTOPHOTO BBOJA 3HAYCHUH B SIIEKTPOHHYIO (GopMy
3asBIICHUS;

5) 3alloNHEHHE MOJel SITEKTPOHHOM (OpMEI 3asdBIEHNA N0 Hayala BBONA CBEICHUI
3a4BUTEIIEM C HCIOJNLE30BaHUEM CBEICHUH, pasmemenHeix B ECUA, u ceenenmii,
OIlyOJIMKOBAaHHEIX Ha PecIy6imkanckom [IOpTaje, B YacTH, Kacalolleics CBeIeHWUI,
OTCYICTBYIOIMX B €NMHOU CHCTEME UACHTH(QUKALNY U Ay TeHTHQHKALUY;

6) BO3MOXHOCTB BEDHYTHCS Ha JIOG0H M3 STANOB 3aTOTHEHMS 3NIEKTPOHHOH (HOPMEI
3asBJIeHUs 03 ITI0TEpH paHee BBEIEHHOM uHbOpManuy;

7) BO3MOXXHOCTB JIOCTYIIA 3asBUTENS K paHee IIOJaHHBIM UM 3asBJIEHMIM B TCUCHHE HE
MCHEE OZIHOr0 roAa, a TakXKe YaCTHIHO CHOPMUPOBAHHBIM 3asBICHUSM - B TEUCHHE He
MeHee 3 MecsIeB.

2.15.4. 3anuce 3asButrenei Ha npueM B MO®I] (manee - 3aIlUCh) OCYIIECTBIISETCS
IocpencTsoM Pecmybnukanckoro nopraia, Tene(oHa KoHTaKT-IleHTpa MOILI,
3asBATEMIO IIPENOCTABNAETCS BO3MOXKHOCTD 3aMHCH HA r00BIe  CBOOOAHEIE ISt
IIpE€Ma 1laTy ¥ BpeMs B IIpefieNiaX YCTAHOBIEHHOI'O B MHOTO(YHKIMOHATIBHOM [EHTpE
rpaduka mpuema.

3aIuCh Ha ONpPENENeHHYIO JaTy 3aKaHIHBACTCS 33 CYTKHU 10 HACTYIUICHHUS 3TOM NATEL
Jnst ocymiecTBIeHUs NpenBapUTENbHON 3aricy nocpenctsoM PecmyGinmkanckoro
TIOpTana 3asgBUTEMO HEOOXOMUMO yKa3aTh 3alpalliBaeMble CHCTEMOM JaHHBIE, B TOM
qucie:  (QaMHIHI0, HMS, OTYECTBO (mpur  Hanuuwy); Homep Tenmedoma; azmpec
JNIEKTPOHHOH MOYTHI (TI0 XKEIaHHIO); KeTaeMyO JaTy ¥ BpeMs IIpHeMa.

B cmygae mecoorBercTBHS CBENICHHUH, KOTOPBIE COOOLIMI 3asSBUTEITH npu
IIPCNIBAPUTENILHOM 3aIliCH, JOKYMEHTaM, IIPEACTABICHHBIM 3asBHTENEM DY JIMIHOM
IpHEMe, IIPEABAPHUTEIbHAS 3AIUCH AHHYIUPYETCSL.

Ilpy  ocymecrteiennn mnpensaputensHoi  3ammcH 3adBUTETIO  OOecreynuBaeTcs
BOSMOXXHOCTB  pacliedaTaTh TalOH-IOATBEPKACHME. B Clly4ae, €CId 3asBUTENb
COOOILUT apec SIEKTPOHHOM IOYTHI, Ha YKa3aHHBIH aJpec TaKXe HaIpaBIIAeTcs



MH(OPMALUA O TOATBEPKACHMM IpPENBAPUTENHHOM 3aIlMCH C yKa3aHHeM JATHl,
BpEMEHH U MecTa MpHeMa.

Ilpu ocyllecTBIeHUH TIpeBAPUTEILHOMN 3aIIHCH 3asBUTEND B 00S3aTEIBHOM IIOPSIIIKE
MH(OPMHpPYETCS O TOM, YTO HpeIBapHUTEIbHAS 3aIliCh aHHYJIMPYETCS B CIIydae €ero
HESIBKY 110 MCTEYCHHH 15 MUHYT C Ha3HAYEHHOTO BPEMEHH IpUeMa.

3asBUTEN B IF060E BpEMS BIIPaBe OTKA3aThCS OT IIpEIBAPUTENHHOM 3aIlHCH.
3ampermaercs TpeGOBAaTH OT 3aSBUTENA COBEDLICHHUS HHBIX JOEUCTBUM, KpoMme
IIPOXOXKIEHAS UICHTHOUKALNMY U ayTeHTU(UKALUA B COOTBETCTBHY C HOPMATHBHEIMH
IpaBoBBIMU aKkTaMH Poccuiickodt ®epepanuu, ykasaHus IeTd IpHeMa, a Takke
IPCMOCTABICHIS CBENEHUH, HEOOXOMUMBIX NI pacdeTa MIMTENBHOCTH BPEMEHHOTO
MHTEpBAana, KOTOPBIH HeOOX0MMMO 3a0pOHIPOBATE I IIpUEMa.

3. CocraB, IOCIIeOBATENFHOCTD M CPOKH BEITIONHEHHS aIMUHUCTPATUBHBIX NIPOIEIYD,
TpeOOBaHMUS K MOPAIKY UX BEITONHEHHS, B TOM YHCIE OCOBEHHOCTH BEIIOIHEHHUS
aIMHUHUCTPATUBHBIX NPOLEITYDP B 3JIEKTPOHHOMH (GopMe, a TakKe 0COOEHHOCTH
BBIIONTHEHMS aIMIHICTPATHBHEIX IPOLENYP B MHOTO(YHKI[MOHATBHEIX [EHTPax

3.1. Onmcan¥e Mocnen0BaTeIbHOCTH e HCTRIH IIPU IIPETOCTaBICHUY MYHULIMIIAIBHON
YCIIyTH

3.1.1. IlpemocraBieHne MYHHIUIATBHOMN YCIYTH BKIIOYaeT B cebs ciexqyromue

aIMUHUCTPATHBHBIE IIPOLEYPEL:

1) xoHCYIBTHPOBaHHUE 3aIBUTENS,

2) IpUHSTHE U PACCMOTPEHNE KOMIUTEKTa TOKyMEHTOB, IIPEJICTABICHHBIX 3aSBUTEIIEM;

3) HaIpaBleHHE MeXBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl, YYacTBYIOIIHE B

IPENOCTaBICHUN MyHHUIUIIAIBHON YCIIYTH;

4) IOArOTOBKA Pe3ybTaTa MyHHUIUIAILHON yCIyTH;

5) BBIaua (HampapleHHe) 3asSBUTENIO pesylbTaTa MYHUIUIIAIBHOM yciayru; 6)

UCIIPaBICHUE TEXHUIECKOU OIIUOKH.

3.2. Oxa3aHve KOHCYJIBTaIHH 3asIBATEITIO
3.2.1. OcHoBaHWeM Hayana BEIIOJHEHHUS aIMUHUCTPATUBHON IPOLENYPHl SBISETCS
oOpallleHWe  3as{BHTeNs 1O BONPOCAM, CBS3AHHEIM  C IIPEIOCTaBIECHHEM
MYHUIUIAIBHOHN YCIYTH.
JIOIDKHOCTHBIM ~ JTUITOM (paOOTHHMKOM),  OTBETCTBEHHBIM 332  BBIIOJHEHIE
aIMAHHCTPATHBHOM NIPOLEYPEI, ABIILETCS:
npy obparenuy 3agBuTens 8 MOL] - paGoTauk MOIT;
npu obpamenun 3asButens B Oprad - MOKHOCTHOE JWIO, OTBETCTBEHHOE 3a
KOHCYJIbTHUPOBAHHE.
3.2.2. 3agBuTens Bhpase oGpaTUTHCA 3a KOHCYNbTallUeX O TIOpSNKE U CPOKax
IPENOCTABICHUS. MyHUIMIANBHOW ycmyrn B MO®I] nuuso ¥ Mo TenepoHy u
3JIEKTPOHHOM IIOYTeE.
Paborarx MOI] KOHCYJPTUPYCT 3as{BUTENd, B TOM 9YHCIE IO COCTaBy, (opme
IPCICTABIAEMON  JOKyMEHTAMK ¥  JAPYTHM BOIIpOCaM U1l TOJIyYEHUs
MYHULIMITATIEHON YCITyTH.



3ajBHTENb MOXET IONY4HTh MHOOPMAIMIO O  IIOPSIKE IIPEOCTABIICHHUS
MyHHIUIATBHON YCIyIH Ha oQuIransHoM calite MO http://mfc16.tatarstan.ru.
AIIMUHVCTpaTUBHEIE — IIPOLEAYPHI,  YCTAaHABIMBAEMBIE  HACTOSIIAM IIyHKTOM,
BBITIOJTHSIOTCS B I€Hb OOpAIEHUS 3asIBUTEIIS.

PesynpraTamy BEIONHEHHS aAMUHUCTPATUBHEIX HPOIELYD SBISIOTCS: KOHCYJIbTaIHsI
IO cocTaBy, ¢OpMEe NpENCTaBIAEMOA NOKyMEHTAMH K APYTHM BOIIpOCaM,
HEOOXOIMMBIM IS IOy 9eHHs] MyHUIUIIATBHON YCIYIH.

3.2.3. 3asBuTens BrpaBe obpatuthes B Oprad 1o TeleOHy U 3JIEKTPOHHOM II0YTe, a
TaloKke IOTyYnTh KOHCYNBTAallMIo Ha PecryGnukaHckoM mopraie, caiite OpraHa o
TIOpAIKE U CpOKax IPENOCTABICHHMA MyHHIUIIATGHOM YCIyrH, B TOM YHCIE IO
COCTaBy, (OPMe NPECTABIIEMON TOKYMEHTAIINY 1 JPYTHAM BOIIPOCAM IS MTOJTyYEeHHUS
MYHUITUITATBEHON YCIIyTH.

AIIMUHVUCTDATHBHBIE — IPOLEAYPHl,  YCTAHABIMBaEMblE  HACTOSIIIAM IIyHKTOM,
BBRINIONHAIOTCS B TEYEHHE TPeX paboumx JHeH co IHS IOCTYIIEH S 0OpaIeHys..
PesynbraTamu BBIIONHEHNS aIMUHICTPATHBHEIX IPOLEYD ABISAIOTCSA: KOHCYIbTALIUH
IO COCTaBy, (OpMe MpPENCTABIAEMOM JOKYMCHTALUH U JPYTUM  BOIIPOCaAM,
HEOOXO/IMMBIM TS TONyYeH s MyHHUIIUTIATBHON YCIIyTH.

3.3. HpI/IHSITI/Ie M PacCMOTPEHHUE KOMILIEKTAa AOKYMEHTOB, IIPEIACTaBICHHBIX
3asIBHTEIIEM

3.3.1. Ilpuem OKYMEHTOB I IPeIOCTABICHHS MYHULIUIIAIBHOM yCiryru yepe3 M@I]
UK ynaneHHoe pabogyee mecto MOLI.

3.3.1.1. 3asButens (upemcTaBUTEND 3agBHTeNI) obpamaercs B M®L] ¢ 3ampocom o
TIPENOCTABICHAN ~ MYHUIMIANEHOX — YCIYTM ¥ IPEACTaBIAeT JOKYMEHTH B
COOTBETCTBHH C IIYHKTOM 2.6 aIMUHHCTPATUBHOTO PETIaMEHTA.

3.3.1.2. Pa6oTrux M®I], BEyIUI [IpUeM 3asIBJICHUIA;

OIPEZEIISIET IPEAMET OOPAIEHHUS; YIOCTOBEPSET JTMIHOCTS 3asBUTES,

TPOBOZUT TIPOBEPKY IONHOMOYMA JIML@, TOMAIOIIET0 NOKYMEHTHI, IIPOBOUT
TPOBEPKY  COOTBETCTBHUA NOKYMEHTOB TPEOOBaHMSIM, YKa3aHHBIM B IyHKTe 2.6
aAMHHHCTPaTUBHOTO PETTIaMEHTA; 3all0JHSET IEKTPOHHYI0 hopMy 3aseieHus B AVC
MOIT;

TIpA IIPENOCTABIECHHY NOKYMEHTOB, yKa3aHHBIX B IYHKTE 2.6 aIMUHUCTPATUBHOI'O
PeTiiaMeHnTa Ha OyMaXHOM HOCHTENE, OCYINECTRISET CKaHHPOBAaHUE TPENCTABIEHHBIX
AIOKYMEHTOB; pacrevarbiaeT 3assienue u3 AWC M®LI; mepemaer 3assuTemo Ha
IIPOBEPKY U MOANKCAHNUE;

II0CJI€ TIONIIACAaHUS CKaHHMPYyeT MOIIHUCAaHHOe 3asBienre B AUC MO®OII; 3arpyxaer B
ANC MOLI 10KyMeHTEI, IPeACTABICHHEIE B SIIEKTPOHHOM (OpMe WU 3IEKTPOHHEBIE
00paskl OTCKAHMPOBAHHEIX JOKYMEHTOB, (hOpMHpyET SIEKTPOHHOE MENT0; BO3BPAIIAET
TIOAINCAHHOS 3asBICHHE U OPUIUHANE GYMa)KHBIX JOKYMEHTOB, BEIIAET 3asBHTEITO
PacIUCKy B IpHeMe JOKYMEHTOB.

AIIMUHUCTDATHBHBIE — MPOIEIypEL, YCTaHaBIMBaGMble  HACTOSINMM  ITyHKTOM,
BBITIOTTHAIOTCS B I€Hb OOpAIlleHUs 3asBUTEI.

PesynpraTamu BRIIONHEHHS aIMUHHCTPAaTUBHBIX IIPOLEAYpP SBISIOTCS: TOTOBOE K
OTIIPaBKE 3asBJICHUE U IIaKET JOKYMEHTOB.



3.3.1.3. PaboTruk M®I] HampaBiseT maker JIOKYMEHTOB, IIPUHSTHIX OT 3asBUTENS B
Opran B 31eKTpoHHON (opMe (B COCTaBe MAaKeTOB DJICKTPOHHBIX JEN) B TEYEHHE
OITHOTO pabo4ero IMHS CO JHSA OOpAIleHHs 3asABUTENS B CTPYKTYPHOE IOJpa3/ieicHue
MOI],

PesynbTratamMu BEIONHEHNS aMHHHCTPATHBHBIX IPOLENYD SIBISIOTCS: 3asBIICHUE U
TIaKeT HOKYyMEHTOB (3IEKTPOHHOE MeJ0), HampasneHHble B Opra, IIOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOIEHCTBUS.

3.3.2. IlpueM HOKYMEHTOB s NPENOCTaBICHUS MYHHLMIAIBHOW YCIYIH B
3JIEKTPOHHOH (opMe depe3 PeciryOnukaHcKuit IIOpTAall.

3.3.2.1. 3asBuTens AN TIONAYM 3aABNCHUI B QJIEKTPOHHOM (OpMe BEBIIOIHIET
CIIEAYIOUINE NEeHCTBUS:

BBITIOJIHAET aBTOPH3ALIKIO;

OTKpBIBaET (OPMY SIEKTPOHHOTO 3asIBICHHUSL;

3aIONHsET HOPMY DIEKTPOHHOTO 3asBIICHHS, BKJIFOYAIOIIYIO CBEIEHUS, HEOOXOIMMbIE
¥ 00s13aTeNbHBIE IS [IPEOCTABICHMS MYHULUTATBHOMN YCIIyTH,

TIPEKPEILIACT JNOKYMEHTB B 3IEKTPOHHOH (OpMe MM 3JIeKTPOHHbIE 00pa3sr
AOKYMEHTOB K (OpPME OJIEKTPOHHOIO  3asBJICHHU (mpr  HEOOGXOAMMOCTH);
TOATBEPXKAACT (aKT O3HAKOMIEHWS K COTNACHS C yYCIOBUAME U IIOPSAIKOM
TIPCAOCTABICHIA MYHUIMIATBHOR YCIYyrd B 3NEKTPOHHON (opMme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIIACHH B QOPME IJIEKTPOHHOTO 3asIBIICHS);
TIONTBEPXKAACT  NOCTOBEPHOCTE  COOOINEHHBIX  CBEeNEHHH  (yCTAHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (JOpPMe 3IIEKTPOHHOIO 3asIBIICHHUS);

OTHPABILICT 3aIIOHEHHOE JJIEKTPOHHOE 3asBIeHHe (HAKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B ()OpMe 3JIEKTPOHHOTO 3asBICHIS);

JICKTPOHHOE 3ajBICHUE NOANKCHIBACTCS B COOTBETCTBUH C TPEGOBAHMSAME IIyHKTA
2.6.3 aIMUHUCTPaTUBHOTO PEriIaMEHTa;

THOJIy9aeT yBEIOMIICHHE 00 OTIPaBKE SJIEKTPOHHOIO 3asBICHIS.
DopMaTHO-TTOruYeckas  IIpoBepKa COPMHUPOBAHHOrO 3ampoca  OCYILECTBISETCS
€IVHBIM (DErMOHANBHBIM) I[OPTATOM ABTOMATHYECKH HA OCHOBAHIM TpeOOBaHHUIA,
ONPENCIISIEMBIX OpPraHOM (OpraHH3alieil), B IIpoIlecce 3alONHEHWS 3asBHTEIEM
KaXIOro mu3 TmoneH oIeKTPOHHOK ¢opMmel 3ampoca. Ilpu  BEIABIEHHH €IUHBIM
(PerHOHANBHEIM) IIOPTANOM HEKOPPEKTHO 3AMONHEHHOTO MOs SIIEKTPOHHOH (hOpMEI
3allpoca 3asiBUTENb YBEIOMIISETCS O XapaKTepe BBISBIEHHON OIMHOKH W IIOpsIIKE ee
YCTPaHCHHSA TOCPENCTBOM MH(GOPMALMOHHOIO COOOIIEHHS HEIOCPEICTREHHO B
SIIEKTPOHHOH (hopMme 3ampoca.

AIIMUHUCTDATHBHEIE  MPOIEIypEL, YCTaHaBIMBACMBIE  HACTOAIIMM  IIyHKTOM,
BBITIOJIHAIOTCS B IeHb 00paIieHus 3asIBUTEIA.

PesynpTratamu BeIIOTHEHUS aAMUHUCTPATUBHEIX IPOLENYDP SBIIOTCS: 3IEKTPOHHOE
ACII0, HANpaBIeHHOE B OpraH MOCPENICTBOM CHCTEMEI 3IEKTPOHHOTO B3aHMOIeHCTRHS.

3.3.3. PaccMoTpeHue KOMILIEKTa JOKYMEHTOB Opranom.
3.3.3.1. OcHOBaHWeM Havana BEINONTHEHHUS aIMUHUCTPATUBHON IPOUEAYPEl ABIIETCS
MOCTYIICHIE 3aABICHAL W MHBIX JOKYMEHTOB, HEOOXOMMMBIX IS IIPENOCTABICHIS
MYHUIUIIANEHON YCIYIH.
3.3.3.2. JIOJXHOCTHOE JIMIO, OTBETCTBEHHOE 32 IIPAEM JIOKYMEHTOB, B CIIyyae
OOpalleHys 3asBUTENS C 3asBICHUEM B Opran: ompenemnser mpenMer ob6paleHUS;



YCTaHaBJIMBAECT JIUYHOCTh 3asIBUTEIIS,
IPOBOIUT TPOBEPKY IIONHOMOYHMA JIMLE, IONAIOIIETO JOKYMEHTEL, IIPOBOJIUAT
IIPOBEPKY COOTBETCTBUA NOKYMEHTOB TPeOOBaHMSM, YKa3aHHBIM B IIyHKTE 2.6
dIMAHUCTPATUBHOIO  DEINaMeHTa, IIPOBEPKY COOTBETCTBHA  IIPEICTABICHHBIX
AOKYMEHTOB YCT@HOBJIIEHHBIM TpeOOBaHMAM (HamIexariee opopMIIeHHE KOIIMit
AOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX ITOAYUCTOK, IPHUINCOK, 3a4€PKHYTEIX CIOB U
MHBIX HE OTOBOPEHHBIX HCIIPaBICHMUH); 3aII0IHIET SJIEKTPOHHYIO bopMy 3asgBIeHUS B
aBTOMAaTH3MPOBAHHOW HH(OPMAIMOHHOM CHCTEMe, IIpeIHAa3HAYEHHON VI OKa3aHUS
TOCYNapCTBCHHBIX ¥ MYHMIWIIANBHBIX YCIYT; HPH IPENOCTABICHUH JIOKYMEHTOB,
YKa3aHHBIX B IyHKTe 2.6 aIMHHHCTPAaTUBHOIO perjiaMeHTa Ha OyMa)KHOM HOCHTEIE,
OCYMIECTBIICT ~ CKaHHPOBaHWE MPEJCTABICHHBIX JIOKYMEHTOB; pacmeJaThIBaeT
SIBJICHUE; IICPENacT 3aiBUTEIIO Ha IPOBEPKY ¥ MOANMCAHHUE, ITOCIE IOMIHACAHUS
CKaHUPYeT IOANNCAHHOE 3asBIICHIE,;

arpyXaeT B aBTOMaTH3HPOBAHHYI0O WH(POPMALUOHHYIO CHCTEMY, IIpeIHa3HAYECHHYIO
AL OKasaHWs TOCYNApCTBEHHBIX ¥ MYHHUIMIIATBHBIX YCIYT  TOKYMEHTEI,
TIPEACTaBIICHHBIE B 3ICKTPOHHON (hOpMe WITH 3IIEKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX
TOKYMEHTOB, (DOPMHPYET 3JIEKTPOHHOE IEIIO; BO3BpAalllaeT MOAIIMCAHHOE 3agBIIeHUE U
OPHMIMHAJBl OYyMaXXHBIX JOKYMEHTOB 3asBHTEIIO; BBIIAET 3aABUTEIIO PACIIHCKY B
IIpHEME JOKYMEHTOB.

B ciyuae manuuus ocHoBaHwmit 114 0TKA3a B IIpreMe TOKYMEHTOB JOJDKHOCTHOE JIUIIO,
OTBETCTBCHHOC 32 TIpPUEM JOKYMEHTOB, YBENOMIAET 3afBUTENS O HAIWIHAH
NPEIATCTBUN IUII TIpHeMa 3asBIICHUS U BO3BpaIlla€T €My JOKYMEHTEI C OOBSICHEHHUEM
CONCPKaHUS BBIABICHHBIX OCHOBAHUH) I OTKa3a B IPHUEME IOKYMEHTOB.

3.3.3.3. JIO/IDKHOCTHOE JIHI[0O, OTBETCTBEHHOE 34 IpHEM JTOKYMEHTOB, IOCIIE
IOCTYIUICHUS TOKYMEHTOB Ha PaCCMOTpEHHE:

IIPUCBAaNBACT 3asBICHHIO HOMEP B COOTBETCTBHM C HOMEHKJIATYpOll He; U3y4aeT
IIOCTYIIMBINE JJIEKTPOHHBIE Ji€Jla, B TOM YHCJIE NPAJIOKEHHEIE  3asiBUTEJIEM
AOKYMEHTBI B SJIEKTPOHHOM (OpMe U 3IIEKTPOHHEIE 00pa3bl TOKYMEHTOB,; IIPOBEPSET
KOMIIICKTHOCTB, YHTAaGMOCTh 3NEKTPOHHBIX 0OpPa3oB AOKYMEHTOB; IIpOBEpseT
COOTIONIEHNE YCIIOBHE NeHCTBUTEIBHOCTH BNICKTPOHHOW MOAMHUCH, MOCPEICTBOM
obpamenus x Envaomy moprany (B Clly4ae, €CIIH 3asgBHUTENIEM IIPECTABICHEI
OJICKTPOHHBIC ~ NOKYMEHTBI, MOJIHCAHHbIE  YCHJIEHHOM KBaTH(QUIIUPOBAHHOM
SJIEKTPOHHOU HOJIIHCEIO).

Ilpy Hanw4uw OCHOBaHWIA, IIPENYCMOTPEHHBIX IyHKTOM 2.7.1 aIMHHHCTPAaTHBHOTO
PETIIaMeHTa, IOATOTAaBIMBAET IPOEKT pELIeHHS 00 OTKa3e B IIpHEME JTOKYMEHTOB,
HEOOXOMUMBIX ISl IPEIOCTABIIEHHUS MYHUIIUIIAIBHOH YCIIyTH.

B cnyuae, ecnmu B PE3yJIbTaTe IIPOBEPKM YCUIECHHOH KBATM(DUIUPOBAHHOM
BJICKTPOHHOM ITIONMNWCH BEISABICHO HECOOIIOIeHIEe YCIOBHM €€ AeHCTBUTEIBHOCTH,
IIPOEKT pPEIIEeHUs 00 OTKa3e MOJDKEH COACPXKaTh IyHKTH cTaThu 11 DemepansHoro
3aKoHa Ne63-D3, KOTOpEIE IIOCITY XK OCHOBAHUEM JUISL €70 IPUHSITHS.

IIpoext pemenus o6 orkaze B [Ipue€Me€ NOKYMEHTOB, HEOOXONMMEIX IS
IIPENOCTABNICHNS. MYHUIUITANBHOR YCIyTH, ¢ yKa3aHHeM IPUYUH OTKa3a (B ciydae,
©C/IM  OCHOBAaHMA Ui OTKa3a B MpHeMe AOKYMEHTOB, HEOOXOOUMBIX IS
IPEIOCTABIICHU MYHULUIIANBHON YCIIYTH, CBSI3aHBI C HapyIIEHUEM YCTaHOBJIECHHBIX
TpeOOBaHUM K TaKkuM MOKYMCHTaM, OCHOBaHHUs I OTKa3a B IIpHeMe JIOKYMEHTOB
AOJDKHBI CONEP)XaTh HHOOPMALKMIO O HAUMEHOBAHUH JAOKYMEHTOB (MH(pOpMaIuH,



CBE/ICHHUM), KOTOpHIE HE IIPEINCTABIEHbI, COMEPIXKAT HEJOCTOBEpHbIC U  (WIIH)
IPOTHBOPEYMBEIC  CBENEHUS, OQOPMIEHBl C HapylleHHEM YCTAHOBIEHHBIX
TpeOOBaHMM), HampaBIAeTCs HA COIACOBAHWE B  yCTAHOBIEHHOM  IIOPSLIKE
IOCPEICTBOM CHCTEMEI 3JIEKTPOHHOT'O JOKYMEHTO000pOTA.

Cornacosanue NpoekTa pelleHHs o0 OTKase B MpHeMe TOKYMEHTOB, HEOOXOIMMBIX
A7 TPENOCTaBICHUs MYHULHITAIBHOM yCIyTM, OCYINECTBISETCS B IIODSIKE,
IPETyCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHHUCTPATUBHOI'O PETIAMEHTA.

B cmygae orcyrcTBuA < OCHOBaHMH s OTKa3a B IPHEMe  IOKYMEHTOB,
IPENyCMOTPEHHBIX IyHKTOM 2.7.]1 aIMHHHCTPAaTHBHOTO DErNIaMEHTa, IOIKHOCTHOE
JIAIO, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB, B T€UEHHE OJHOTO paboyero JHA Co IHS
TIOCTYTITICHM 3asBIICHUS, HAIIPABIISIET 3asBUTEIIO, YKa3aHHBEIM B 3asBIIEHAH CIIOCOOOM,
YBEIOMIICHHE O MOCTYIUICHUH 3asBJIE€HUS, COAEpIKaIlee BXOMAIIMN peruCTPalAOHHbIH
HOMEp 3asBIE€HMSA, ATy IMONYYEHUS 3asBICHHUS], NEpeueHb HAWMEHOBaHMM (aiios,
NPEICTaBIEHHBIX K HEMY NOKYMEHTOB, ATy IIOIy4eHUS Pe3yibTaTa MyHHIUIIATBHON
YCIIyTH.

3.3.3.4. MHcnonHeHWe mpoLedyp, yKasaHHBIX B IyHKTax 3.3.3.1, 3.3.3.3
aIMHHHUCTPAaTUBHOIO periJaMeHTa, Ipyd HAIWYHM TEXHUYECKOH BO3MOXKHOCTH
OCYIIIECTBISAETCS B aBTOMaTHYECKOM pexxuMe c HCIIONIb30BaHHEM
aBTOMAaTH3UPOBAHHON MH(OPMAI[MOHHON CHCTEMBI, IpeIHA3HAYEHHON U OKA3aHMs
rOCYTapCTBEHHBIX U MYHUIUIIANBHBIX YCIIYT.

3.3.3.5. A/IMWHECTpaTHBHBIE TIPOLEMYpPH], YCTAHABIHBAEMBIE nyskrom 3.3.3
aIMUHUCTPATHBHOIO PEITIaMEeHTa, BEIMOJHAIOTCA B TEUCHHE OJHOrO pabodero MHS CO
JHS TIOCTYIUIEHHUS 3asBIE€HNS Ha PACCMOTPEHHE.

PesynbTaTaMu BBIONHEHHUS aIMHHUCTPATUBHBIX TIPOLEIYP SBISIOTCS: IIPUHSATHIA Ha
PacCMOTpPEHNE KOMILIEKT JOKYMEHTOB WM MPOEKT DeIleHHs 06 OTKaze B IpHeMe
AOKYMEHTOB, HEOOXONMMBIX JUTS IIPENOCTABICHUS MyHUIIUTIANEHON YCIyTH.

3.4. HanpanieHne MeKBeJOMCTBEHHBIX 3alIPOCOB B OpraHsl, y9acTBYIOIIHE B
IPEIOCTaBICHUH MYHULUIIATEHON YCIYIH
3.4.1. OcHoBaHMEM Hayana BEBITOTHEHUS aIMUHUCTPATUBHOM IPOLENYPHI SBJISETCS
IIOTyHCHHE NOJDKHOCTHBIM JIMIOM (PabOTHHKOM), YIIOJHOMOUYSHHBIM Ha BALITOJHEHMIE
aIMUHUCTPaTUBHOH  NPOLEAYPBl, OT  JO/DKHOCTHOrO  numa  (paGoTHHKA),
OTBETCTBEHHOIO 3a IIPHEM NOKYMEHTOB, IPUHATHIX OT 3asIBUTEN JOKYMEHTOB.

3.4.2. JIOIXKHOCTHOE IHIO, OTBETCTBEHHOE 3a HAIPABICHWE MEXBEIOMCTBEHHEIX
3aMpOCOB, GOPMUPYET U HANpPaBIIET B BIEKTPOHHOH (hopMme IIOCPEJCTBOM CHCTEMEI
MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEUCTBUS (IIPH OTCYTCTBHH TEXHUIECKOM
BOSMOXXHOCTH - HHBIME CIIOCOOaMHM) 3alpoChl O IpPEeIOCTABIEHWH JOKYMEHTOB W
CBEN€HUH, IPETYCMOTPEHHBIX IIyHKTOM 2.6.5 aIMHHHCTPATHBHOTO periiaMeHTa.
ANIMHHUCTDATHBHBIE — IPOLEXYPHl,  yCTAHABIMBAEMBIE  HACTOSIAM IIyHKTOM,
BBITIONHSIOTCS B ICHb IIPUHATHS 3asBICHAS Ha PACCMOTPEHHE.

PesynbTaTaMu BBIIONHEHHS aIMUHICTPATHBHAIX TIPOIIEAYD SBISIOTCA: HaIlpaBlIeHHEIE
B OpIaHbl BIIACTH U (M) [IO/BE/IOMCTBEHHbIE OPTaHaM BJIACTH OpraHU3aIiH 3aIIPOCHL.
3.4.3. CrenuanucTsl MOCTABIMKOB JaHHEIX HA OCHOBAHHH 3aIIPOCOB, ITOCTYIIMBIINX
HCPE3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOIEHCTBHS, IIPEIOCTaBISIOT



3alpalnyMBacMBble NOKYMEHTH (MHGOPMALUIO) HIM HAMpPAaBISIOT YBEIOMIECHHS 00
OTCYTCTBHH JOKyMEHTa ¥ (wiu) HHQOpMaluM, HeOOXOMUMBIX I HPENOCTABICHIUS
MYHHUIUITATBHON YCIyIH (fajee - yBeIOMIIEH e 00 0TKase).

AIIMUHUCTDATUBHBIE  TPOLEIYPEl,  YCTAHABIMBAEMbBlE  HACTOSIIMM  IIyHKTOM,
BBEITIOTHAIOTCA B TEYCHHWE ITH IJHEH CO OHA MOCTYIUIEHHS MEXBEIOMCTBEHHOIO
3alpoca B OpraH MIIM OPraHM3aLMIO, IPEJOCTaBIAIOMINE JOKYMEHT W HH()OPMALHIO,
CCJI UHbBIC CPOKH IIOATOTOBKY U HaIPaBJICHHUs OTBETa Ha MEXXBEOMCTBEHHEIN 3aIIpOC
HE YCTAHOBJICHB! (elepalbHBIMU 3aKOHAMH, IIPABOBBIMH aKTaMM llpaBHTelsCTBa
Poccuiickoil ®eneparvu ¥ NPUHATEIMEA B COOTBETCTBUM C (benepanbHBEIME 3aKOHAMMU
HOPMaTHBHBIMU NIPaBOBBIMU aKTaMu Peciry6iiku Tartapcras.

PesynbraTamMu BEIMONHEHMS aIMUHUCTPATUBHBIX IIPOIELYP SBISIOTCS: IOKYMEHTHI
(cBeneHus), HEOOXONUMBIE IS NPENOCTABIEHHMS MyHHLMIAILHOMN yCIIyrH, nubo
yBEOMJICHHE 00 OTKase, HaIpaBICHHBIE OJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
HaIIpaBJIeHUE MEXBEIOMCTBEHHEIX 3alIPOCOB.

3.4.4. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 33 HAIDABIECHHE MeEKBEIOMCTBEHHBIX
3aIpOoCoB:

TIOTy4aeT 3alpallliBacMble HYepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JI€KTPOHHOIO
B3aUMOJICHCTBHS JOKYMEHTH (CBEIeHHMs), HEOOXOIMMBIE IS IPEeIOCTABIEHHUS
MYHHUIUNIATBHOH yCIIyrH, 160 yBeoMIeHHe 06 OTKa3e IPH OTCYTCTBHM JOKYMEHTa K
(unu) MHQOPMAIMK; MPY HAIWYHH OCHOBAHWH, IIPEyCMOTPEHHBIX ITyHKTOM 2.7.1
aIMHHHCTPAaTHBHOIO pErylaMeHTa, MOArOTaBIUBAeT IPOEKT pelIeHHs 00 OTKaze B
IIPUEME OKYMEHTOB, HEOOXONAMMBIX JUIs IPENOCTAaBICHAS MY HUIUIATEHON YCIIyTH.
IIpoekr pemenus 06 oTkase B mNpHeMe JOKYMEHTOB, HEOGXOMUMEIX JUIS
TIpEIOCTABIICHNS. MYHUIUIIABHON YCIyIH, C yKa3aHHeM IPHYMH OTKasa (B CIydae,
€CIIM  OCHOBaHMs [UI1 OTKasa B IIPHEME JOKYMEHTOB, HEOOXOIMMBIX IS
IpENOCTaBIICHUS. MYHULUIIANBHOM YCIIyTH, CBSA3aHBl C HapyIIEHHEM YCTaHOBJICHHEIX
TpeOOBaHMM K TakuM JOKyMEHTaM, OCHOBAHWS IUIS OTKa3a B IIpHeMe TOKyMEHTOB
AOJDKHBI CONEPXKaTh HHQOPMAIMIO O HAUMEHOBAHWM IOKYMEHTOB (uH(OpManuy,
CBEJICHHI), KOTOpble He IPEACTABIEHEI, CONEPIKAT HENOCTOBEpHEIE U  (WIIN)
IPOTHBOPEYMBEIE  CBEJCHUSI, O(MOPMIIEHBI C HapyLUIEHHEM YCTAHOBICHHBIX
TpeOOBaHMUI), HamIpaBiseTcs Ha COIVIACOBAHHE B YCTaHOBJIEHHOM  ITOPSIIKE
IIOCPEICTBOM CHCTEMBI SJIEKTPOHHOT'O JJOKYMEHTOO60POTA.

CornacoBanue TpoekTa pelleHus o6 OTKaze B IpHeMe JOKYMEHTOB, HEOOXOIMMEBIX
AJL - TIPENIOCTABICHNS MyHUIMIIANBHONW YCIYTH, OCYIIECTBIAETCS B IIOPSIKE,
IPEAYCMOTPEHHOM IIyHKTOM 3.5.3 aIMHHUCTPATUBHOIO perIaMeHTa.
AZIMUHHCTPaTHBHEIC — IPOIENYpPH],  yCTAHABIMBAEMEIE HACTOAIIMM  ITYHKTOM,
BBITIOIHAOTCS B ACHD MOy YCHNS CBEACHUH 110 MEXBEJOMCTBEHHEIM 3aIIPOCaM.
PesynsraTamu BBINONHEHUS aIMHHHCTPATHBHBIX IpoLenyp SBIAIOTCS: HOKYMEHTHI
(cBeeHMs), HEOOXOAMMBIE I IIPENOCTABICHUS MYHUIMIIAIBHON yCIyTH, MPOEKT
pemenus o6 OTKase B IpueMe JOKYyMEHTOB, HEOGXOIUMEIX IS IIPEOCTABICHHUS
MYHHLIMIIATIBHON YCIyTH.

3.4.5. cnionzenue mpoLesyp, yka3aHHEIX B IYHKTax 3.4.2, 3.4.4 aIMHUHHUCTPATUBHOIO
PCITIaMeHTa, IPW HaIWYMH TEXHHYECKOH BO3MOXHOCTH OCYIIECTBISETCS B
aBTOMAaTUYECKOM pexuMe C UCIIOIb30BaHUEM ABTOMAaTU3UPOBAHHOM
MH(pOPMAIMOHHON CHCTEMBI, NpeIHA3HAYEHHON IS OKAa3aHus IOCYIapCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT, B TOM YHCIE C MOMEHTa pErWCTpallid 3asBICHUS B



COOTBETCTBUH C HACTOSAIIMM aIMUHUCTPATUBHBEIM PErTIAMEHTOM.
3.4.6. MakcuMambHBIH CPOK BEIIONHEHHS aIMUHUCTPATUBHBIX IPOLEAYD, YKA3aHHBIX
B IIyHKTE 3.4 aIMMHHUCTPaTUBHOIO PEriaMeHTa, COCTABIET ST pabourx JHEH.

3.5. IloaroroBka pe3ynpTaTa MyHHUIUIATBHON YCIyTH
3.5.1. OcHoBanMeM Hadajua BBINONHEHHs aIMUHUCTPATUBHON MPOLEAyPHl ABJIAETCS
IIOCTYNJICHWE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a  HaIlpaBlICHHE
MEXBEIOMCTBEHHEIX 3allpOCOB, [JOKYMEHTOB (CBEIEHMI), HEOOXOMMMBIX VIS
IIPEIOCTaBIIEHU MyHUIUIIATIBHON YCIyTH.
3.5.2.  ]JIomKHOCTHO® IHMIO, OTBETCTBEHHOE 32 IIOATOTOBKY  pe3yIhTaTa
IPEIOCTABIEHU] MyHUIIUIIATBHON YCIIYTH:
paccMarpuBaeT COHOPMUPOBAHHBIM KOMILUIEKT JOKYMEHTOB, HEOOXOMUMBIX I
IIPEIOCTABICHUA MyHHUIMIIAIBHON YCIYTH; NIPU BEIIBICHHH OCHOBAaHUMN IS OTKas3a B
IPEJOCTaBICHUN  MYHUIUIIANBHOM  YCIyTW, YKa3aHHBIX B IyHKTe 2.8.2
aIMUHUCTPATUBHOTO PErjaMeHTa, IIOATOTaBIMBAET IPOEKT pelleHus 00 OTKase B
IPENOCTaBICHUN MYHHUIMIIANILHOM YCIYyTH; B CIy4ae OTCYTCTBHS OCHOBAaHUM IUIA
OTKa3a B IPEJOCTaBICHWHA MYyHHIMIIANBHON YCIYTH, HPEIyCMOTPEHHBIX IIYHKTOM
2.8.2 aAMHUHWCTPAaTHBHOTO pErNaMEHTa, II0 MTOTaM pAacCMOTPEHHS IOKYMEHTOB,
HEOOXOMMMBIX UL IIPEIOCTAaBIEHHS MyHMIMIANGHON YCIyrH, IIOATOTABIUBAET
IPOEKT pe3yNbTara IPENOCTAaBICHUS MYHUIMIAIBHON YCIYTd B COOTBETCTBHH C
MOAIYHKTOM 1 mymkra 2.3.1 aJMHHHCTPaTHBHOIO peErJlaMeHTa; HaIpaBiieT
TIOATOTOBJICHHBI IIPOEKT pe3yNbTaTa NPEIOCTABICHUS MYHUIUIATLHON YCIyrd Ha
COTNIaCOBAHKE B YCTAHOBIEHHOM TIIOPSIKE IIOCPEACTBOM CHUCTEMBI JJIEKTPOHHOIO
JOKYMEHTO000poTa.
ANIMUHUCTDATHBHEIE — TIPOLEAYPHI,  YCTaHABIMBAEMBIE  HACTOSINAM  IIYHKTOM,
BBINTOJTHSIOTCS B T€YEHUE NBYX pabouux JHEH.
PesynbratamMu BBINONHEHWS aIMHHECTPATUBHEIX TPOIENYp SBJISIOTCS: IIPOEKT
pemneHys 00 OTKase B MPEIOCTABICHUN MyHUIMIATBHON yeTyry (mpuoxkerue N 4 k
HaCTOSIIEMY aIMUHHCTPATHBHOMY PETVIAMEHTY), IPOEKT Pa3bsiCHEHUs (IPUIOKEHHe
N 2 x HacTosIeMy aJMUHUCTPATUBHOMY PErTaMEHTY).
3.53. Cornacosanne M MONNHMCAHWE MpPOEKTA pe3yIbTaTa IIPeIOCTABICHHS
MyHUIMNIATBEHOW ~ yCIyrn (Jajdee - IPOSKTHl JOKYMEHTOB) OCYINECTBISETCS
PYKOBOIUTENIEM CTPYKTYPHOI'O IIO[pAa3NeNeHus, OTBETCTBEHHOIO 3a IOATOTOBKY
pesylbTaTa MyHHUIMIIANBHON yCIyrd, 3aMecTuTeleM PykoBomutens Oprama,
Pyxosonutenem Oprana.
IloAroToBNEHHBIE MPOEKTHl IOKYMEHTOB, MMEIOIIHE 3aMeYaHus, BO3BpaIAIOTCS Ha
IOpabOTKy IALy, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3ylIbTaTd MyHUIAIATBHON
yenyru. ITocne ycTpasenus 3aMedaHmi IPOSKTHl JOKYMEHTOB TIOBTOPHO IIEPEIal0TCs
JUISL COITIACOBAHMS ¥ ITOAMIHACAHKS.
Pykosomurens Oprama Ipu paccMOTPEHHH IIPOEKTOB JOKYMEHTOB IIPOBEPSET
COOJIFONIEHNE aIMUHHCTPATHBHOTO pEraMeHTa JOJKHOCTHBIMH ITHIAMHE Oprana B
4acTU CPOKOB BHIIOJHEHNS aIMUHUCTPATUBHBIX MPOLENYD, UX IOCIEI0BATENBHOCTH 1
TIOJIHOTEI, HAIMIUs COTNACOBAHUU YIIOMHOMOYEHHBIX JOJDKHOCTHBIX Jui OpraHa B
CHCTEMeE JIEKTPOHHOI0 JOKyMEHTO000pOTa.
B ciyyae BEIABIEHMS HapylIeHWH B YACTH CPOKOB BBITIONHEHUS aIMUHHUCTPATHUBHEIX
IIpOLENYD, MX TOCIENOBATENBHOCTH U IIONHOTE PykoBomurens Oprana WHUIUMpYET



IIPABJICYEHNE K OTBETCTBEHHOCTH JIXII, JOIIyCTUBIINX HAPYIIEHHI, B COOTBETCTBUH C
IIyHKTOM 4.3 aIMUHUCTPATHBHOTO PErIaMEHTa.

AZMUHHCTpaTHBHEIE — IPOIEOYPHl,  yCTAHABIMBAEMBlE  HACTOAIIEM  IIYHKTOM,
BBIMOJIHSIOTCS B T€YEHUE NBYX pabounx JHEH.

PesynbraTtamy BRIIONHEHHS aIMHUHUCTPATHBHBIX MPOIEAYp SBIAIOTCA: pelleHHe 00
OTKa3¢ B IPENOCTABICHUN MyHHUIHMIIAIBHON yciyru (npuinoxerue N 4 x HacTosieMmy
aMUHMCTPATUBHOMY PErJIaMEHTy), MHCBMEHHOe pa3bsicHeHus (mpuiioxenne N 2 K
HaCTOSILIEMY aJIMUHUCTPATUBHOMY PETIaMEHTY ).

3.54. Hcnonmenwe TpoLEXyp, yKasaHHBRIX B  IyHKTax 3.5.2, 3.5.3.
aIMHHHUCTPAaTUBHOIO pErjaMeHTa, IpHd HAIWYMK TEXHHYECKOM BO3MOKHOCTH
OCYILECTBIISAETCS B aBTOMAaTHIECKOM pexume © HCIIONIb30BaHUEM
aBTOMAaTH3HUPOBAHHOM HH(DOPMAIIMOHHOM CHCTEMBI, IIPeIHA3HAYCHHON IS OKA3aHMUs
FOCYTapPCTBEHHAIX X MYHUIUIIABHBIX YCIIYT.

MakcumanbHbIH CPOK BBITONHEHMS aIMHHACTPATUBHEIX IPOLELYD, yKA3aHHBIX B
MyHKTe 3.5. a/MUHACTPATHBHOTO PErIIaMEHTa, COCTABNAET JeTHIPE PabOdHX JHS.

3.6. Brinava (HanpaBieHne) 3asBUTEIIO Pe3yIbTaTa MYHULUIATEHOMN YCIIyTH
3.6.1. OcHoBanmeM Hayana BBIIONHEHUS aIMHHHCTPATHBHOM IIPOLENYPHI SBIISETCS
IIOJTy4CHHE OOJDKHOCTHBIM  JIHIIOM, OTBETCTBEHHBIM  3a  BBIIIOJIHEHUE
aAMUHVCTPATHBHON IIPOLENYPHI, MOKYMEHTa, HOATBEPXKIAIONIEr0 IIPEIOCTABICHIE
MYHHULUNIATEHON YCIIyIH.

3.6.2. JIO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BhIady (HAIpaBIEHHE) IOKyMEHTOB:
00eCreunBaeT PEruCTpalliio U BHECEHHE CBEIEHHH O pe3ylbTare IIPEIOCTABIICHHUS
MYyHUITATIATBHOM’ YCIyTH B IIOJICUCTEMY BEJICHUS JOKYMEHTAINH
aBTOMaTH3UPOBAHHON MH(QOPMAIMOHHON CHCTEMBI, NPEeJHA3HAYCHHON Ul OKA3aHMs
FOCYNapCTBCHHBIX W  MYHHIMIANBHBIX  yCIyT; W3BEelIaeT 3agBUTENI  (ero
IPENICTABHUTEIs) CIIOCOOOM, YKa3aHHEIM B 3asBICHUH, O PE3yNbTaTe IPeIOCTABICHHS
MYHULMIATLHO YCIYTH U O BO3MOXKHOCTH IIOJIYYEHHsS Pe3yJbTaTa IIPeNOCTaBICHHS
MYHHUIUIIANBbHOU yciyru B Oprane wiu B M®LI,

Vicnionuenye npolenyp Npu HATMYMH TEXHHIECKON BO3MOIKHOCTH OCYIIECTBIISIETCS B
aBTOMaTUYECKOM pexmMe C HCIIOJIE30BaHHEM aBTOMaTU3UPOBAHHOM
MH(QOPMAIIOHHON CHCTEMBI, HpeHa3HAYCHHON I OKa3aHMs rOCYyIapCTBEHHEIX U
MYHMIUIIATIBHBIX YCIIYT.

ANIMVHUCTDATHBHEIE — IPOLEAYPHI, yCTAaHABIMBAEMblE  HACTOSIIUM I[yHKTOM,
BBIIIOTHAIOTCS B TEYEHUE OJHOrO pabodvero OHS CO NHS IOINWCAHHS JOKYMEHTa,
SIBIIAIOINErOCS  Pe3yIbTaToOM IIPeIOCTaBICHHUS MYHUIUTITEHOH YCITyTH,
YTIOJTHOMOYEHHBIM JOJDKHOCTHEIM JHIioM Oprana (Opragom).

PesysnbraTaMyl BBIIONHEHWS aIMHHHMCTPATHBHBIX IPOIENYp SBISAIOTCS: pa3MelleHne
CBEICHHH O  pe3ylnbTaTe [PEIOCTABIEHMS  MyHHLUIATHHOMN YCIyTH B
MH(QOPMALVIOHHBIX ~CHCTEMaxX, W3BEINEHHe 3asBHTENS (ero IIPEICTaBUTENS) O
PE3YJIBTATE NIPEAOCTABICHHSA MyHHUIMUIIANBHON YCIYTH U CII0CO6aX ero HOTydeHHUs.
3.6.3. Ilopsok BEjaYX (HAIpaBleHHs) pe3yIbTara IIPENOCTABICHUS] MyHHUIIAITAILHON
YCIIyTH:

3.6.3.1. Ilpu obpalleHny 3asBUTENS 32 PE3YIIHTATOM MYHHLMIIAIBHON yeryrd B M®I],
paboTHuk MOI] BBIIAaeT 3asABHTENIO PE3yIbTAT MYHULIUIIATBHOM YCIyTH B (opme
SK3EMILIApA SNICKTPOHHOrO NOKyMEHTa Ha OymaXHOM Hocurele. 1o TpeGoBaHMIO



3asBUTEII BMECTE C 9K3EMILLIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTETe
€My MNPENOCTaBIIICTCA SK3EMIUISP JJIEKTPOHHOIO MOKYMEHTa IIyTeM €ro 3aIliCd Ha
CBEMHBIA HOCUTENb MH(QOPMAlMM WIM HAIpaBIeHHUS SK3EMIUIIPA 3JIEKTPOHHOIO
JAOKyMEHTa IO 3JIEKTPOHHOM II0YTe B azpec 3asBuTensd. [lpu 3ammcu Ha ChEMHEIH
HOCHUTEJIb HHGOPMaIUK MIIH HallpaBJICHUH SK3eMIUIpa 3IEKTPOHHOrO JOKyMEHTa, Ha
OCHOBE KOTOpPOT'O COCTaBIIEH JK3EMILIAP SJIEKTPOHHOIO TOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, 10 3JIEKTPOHHOU IMOYTE HUAECHTHYHOCTH TAKOI'O 3K3EMIULIpPA 3JIEKTPOHHOTO
AOKyMEHTa JK3EMIULIPY OJIEKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHTENE
3aBEPACTCA  YIOJHOMOYEHHBIM COTPYAHMKOM C HCIOJB30BaHHEM YCHIIEHHOM
KBaIM(PUIIMPOBAHHON 3JIEKTPOHHOM IIOAIIUCH. :
AIMUHUCTpaTHBHEIE IPOLEAYPHI, yCTaHaBIHBaeMbIe HaCTOSIIUAM
IIYHKTOM,BBIIIONHSIOTCS B IIOPANKE OYEPENHOCTH, B JCHb NPUOBITHS 3asABUTENS B
CPOKH, YCTaHOBJIEHHEIE PErNIaMEHTOM paboTsl MO,

PesynbrataMu BBINONHEHMsS aIMUHHUCTPATUBHEIX IIPOIENYP SABJIMIOTCS: (DHUKCALHS
(hakTa BBINAYM pe3yNbTaTa [PEeIOCTABICHNsS MyHMIHIANbHOH yeayra B AUUC M®IL],
PE3YyIIbTAT IPENOCTaBICHUA MyHUITUIAIEHON YCIIYTH, BBIJAHHBIA 3asBUTEITIO.

3.6.3.2. Ilpu oOpamieHuy 3asBHTENSL 3@ PE3yIBTATOM MYHMIMIIANEHON YCIYIH depes
Pecnybnukanckulf mopran 3asBHTENI0 B JIMYHBIH KaGMHET aBTOMATHYECKH
HAlPaBIAETCAd  JICKTPOHHBIM 00pa3s JOKyMEHTa, SBISIOIIETOCS DE3YIHTaTOM
IIPEIOCTaBICHHUS MYHUITUTIATEHOM YCIIyTH, ITOINTACAHHBIH YCUIIEHHOH
KBaIM(QUIUPOBAHHON 3IEKTPOHHOM MOANKCEI0 YIIOJHOMOYEHHOTO OJKHOCTHOTIO
muna Oprasa (Opranom).

AIIMUHACTDATHBHBIE — TIPOLEJYDHI,  YCTAHABIMBAEMblE HACTOSIIEM  IIYHKTOM,
BBIIIONHAIOTCSA B J€Hb NOJNUCAHMS NOKYMEHTA, IIOATBEPKIAOIIETO IIPENOCTABICHNE
(oTKa3 B MpPeNOCTABICHHH) MYHHLMNATBHOM  YCIYTH, = YIIOIHOMOYEHHBIM
AOJDKHOCTHBIM JiHIioM Oprana (Opranom).

PesynpraTamy BEIIONHEHHS aIMHHICTPATHBHEIX NPOLEMYp ABIAIOTCS: HAIPABIEHHE
(IpefOCTaBIeHNEe) C HCIONB30BaHHEM Pecry6iUKaHCKOrO IIOpTala  3asBHTEINIO
AOKYMEHTa, IOATBEPXKAAOIIEr0 MPENOCTaBICHNE MYHHIMIAIBHON yCIyTd (B TOM
9HCIIe 0TKa3 B MPENOCTaBIEHNH MyHHUIUITAIBHOMN YCIIyTH).

3.6.3.3. Ilpu oOpamleHHH 3asABHTENS 3a DPE3yNBTATOM MYHHIMIATEHOMN YCIYyTH B
OpraH, JOIDKHOCTHOE JTUIO, OTBETCTBEHHOE 32 BHIIAYy (HANpaBICHHE) JOKYMEHTOB,
BBIZIACT 3aABUTEIIIO PE3yIbTaT MyHHUIMIIANBHOH ycmyru. [lo TpeGoBaHMIO 3asBUTEINS
BMECTE C OK3EMIUIAPOM 3NEKTPOHHOIO JOKyMEHTa Ha OYMa)KHOM HOCHTENE eMy
[IPEAOCTABIIAETCS 3K3EMIUIIP OJE€KTPOHHOIO MJOKYMEHTa IIyTeM ero 3allicH Ha
CBEMHBI HOCHTeIb MH(QOPMAllMM WITM HAIPABIEHHWS SK3EMIUIAPA 3IEKTPOHHOIO
JAOKYMEHTA I10 3JIEKTPOHHOMU II0YTE B aIpec 3asBUTEIS.

AIIMVHUCTDAaTUBHEIE  IPOLEAYPH], YCTaHABIMBAEMBIE  HACTOSIIHM IIyHKTOM,
OCYIIECTBJIAIOTCA B IOPSAKE OYEPENHOCTH, B [E€Hb IPUOBITHA 3asBUTEIS B
COOTBETCTBHUH ¢ IIpaBuiamu BHyTpeHHEro TPyLOBOro pactopsaaka Opraxa.
Pe3ynbTaToM BBINONHEHHS aIMUHUCTPATUBHBIX HPOLEAYP SBIISOTCS: buxcanus
Gakra  BBNAYM  pesynbTaTa  IIPEJOCTABICHHS  MYHHLMNAILHON YCIyTd B
aBTOMAaTH3UPOBAHHON HMH(GOPMAIMOHHOM CHCTEME, NpPeJHA3HAYEHHON ISl OKA3aHWs
TOCYAapCTBEHHBIX ¥ MyHHUIUIIATBHEIX YCIIYT.



3.7. VicnpaBieHre TEXHUYECKHX OIIHO0K
3.7.1. B ciay4ae oOHapyXeHHS TEXHUYECKOW OLIMOKH B JIOKYMEHTE, SIBIISIOIIEMCS
pe3ynbTaTOM MYHHIMNAIBHOH yCIyTH, 3asBUTENb HanpasisieT B Oprad 3asBieHne 06
UCTIDaBICHWM TEXHUYECKOM ommbOku (mpuwioxenrwe N 1 HAaCTOSIIEMY
aAMUHHCTPATHBHOMY DETNIaMEHTY); NOKYMEHT, BEINAHHEI 3asSBUTENIO KaK Pe3ylIbTaT
MYHUIMIATEHOR YCIYTH, B KOTOPOM COAEPIKHTCS TEXHUYECKAs OMHMOKa; TOKYMEHTEL,
UMECIOIKE FOPUINYECKYIO CHIIY, CBUACTENBCTBYIOIIHE O HAIWYUM TEXHHYECKOMN
OIIKOKH.
3asBieHre 00 HCHPABICHMM TEXHHYECKOM OMMOKA B CBENCHUAX, YKa3aHHBIX B
AOKyMCHTE, SBISIOMEMCS Pe3yNbTaTOM MyHUIUNAIBHON YCIYIH, IIOHAeTcs
3asBATENIEM (YIIOIHOMOYEHHBIM IPEICTABUTENEM) OYTOBEIM OTIIPABIEHHEM (B Tom
HUCIIE € HCIIONB30BAHWEM INIEKTPOHHOM IIOYTHI), TGO dYepes Pecmy6amkaHCKwuit
noptay unu M®I].
3.7.2. JIOIKHOCTHOE IIHI0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYIIECTBIISIET
TIpUEM 3a5BIEHUS 00 MCIPABIEHUN TEXHUYECKOH OIMOKH, PETUCTPUPYET 3asBIeHUE C
TIPHTOXEHHBIME OKYMEHTAME M [IEPENaeT UX TOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 00pabOTKyY TOKYMEHTOB.
AZIMUHHCTPaTHBHEIE — IIPOIENYpPH],  yCTAHABIHBAEMbIE HACTOSIIMM  IIYHKTOM,
BLINONHAIOTCS B TEYCHHE OXHOrO paboyero JHS C ATl PETMCTPALMH 3asIBIICHYS.
PesynbraTamu BBIIONHEHWS aIMHHUCTPATHBHBIX IPOLEAYDP SBIAIOTCS: MPHHATOE H
3apCrVCTPUPOBAHHOC 3ajBIICHHE, HAIPABIICHHOE HA PACCMOTPEHHE OMKHOCTHOMY
JIITY, OTBETCTBEHHOMY 3a 00pabOoTKy JOKYMEHTOB.
3.7.3. JIoIKHOCTHOE JIUI0, OTBETCTBEHHOE 3 00paboTKy JOKYMEHTOB, paccMaTpHBacT
AOKyMEHTBl M B MLENAX BHECCHHsS WCIPABICHWHA B JOKYMEHT, SBISIEOIIANCS
Pe3yJIbTATOM NPENOCTABIEHNsS MYHUIMIIANEHOH YCIYTH, OCYIIECTBISET TIPOIEIypEL,
IIpENyCMOTPCHHBIE IIyHKTOM 3.5 aJMHHHCTPATHBHOTO perlaMeHTa, ¥ BBIAAeT
VMCTIPABIICHHBIH NOKYMEHT 3asBATENO (YIONHOMOYEHHOMY MPEACTABUTENIO) THIHO
TIOZ POCITCE C U3BATHEM Y 3aSBUTENA (YIIONHOMOYEHHOTO [IPEICTABATENS) OPUTHHANA
AOKYMEHTA, B KOTOPOM CONEPXKHUTCH TEXHHYECKas ONIMOKaA, WX HANPABIAET B apec
SajBUTEIIA II0YTOBBIM OTNPABICHHEM (IIOCPEACTBOM BIEKTPOHHOM IIOYTHI) MHCHMO O
BOSMOXKHOCTH IIONY4CHMS NOKYMEHTa IpH MHpefocTaBieHnd B Oprad OpHIHHAIA
JOKYMEHTa, B KOTOPOM CONEPKUTCH TEXHUUECKast OIIMOKa.
AIIMUHVCTPAaTUBHEIE — IIPOLENYPEl,  yCTAaHABIHBAECMbIC HacTOAIIMM  IIYHKTOM,
BBIIONHAIOTCA B TEYCHHE IBYX pabouux JHEH mocie OGHApYKEHHS TeXHUYeCKOi
OIUOKA MM WONyYeHHS OT JIo6Oro 3aMHTEPECOBAHHOIO JIMIA 3asABJICHUS O
JOIIyINEHHOH ommuobKe.
PesynbraTamMy BBIIOIHEHUS aIMUHHUCTPATHBHBIX IPOLEAYD SBISIOTCS: BBLLIAHHEIHN
(HaIpaBIIEHHBIN) 3aBUTEIIO JOKYMEHT.

4. TTopstnox u popMBI KOHTPOJIA 32 IPEIOCTaBIeHUEM MYHUIUIIANBHON yCIyTH
4.1. Ilopsmox ocymmecTBiIeHws TEKYLIEro KOHTPOJIA 3a COOIIONEHUEM U UCIIOIHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMU JIMIAMHU ITOJIOKEHUM aIMHHUCTPaTUBHOIO
PEITIAMCHTA M HHBIX HOPMATUBHEIX IIPABOBBIX aKTOB, YCTAHABIHBAIOLIAX TpeboBaHus
K IpENOCTABICHHUIO MyHULUIIATIEHOM YCIIYTH, a TaKyKe IPUHATHEM UMU peueHui
KoHTpone 3a momHOTON ¥ KagecTBOM IPENOCTABICHUS MYyHMIMIAIBHON yCIyTH



BKIFOYaeT B ce0sS BBIABIEHWE M YCTpAaHEHWe HapylIeHHH NpaB 3asBUTeNel,
NIPOBENICHAE IIPOBEPOK COONIONEHHA MNPOLEAYpP MNPEIOCTABIEHHS MYyHHIHIATbHOMN
yCIyTH, [OATOTOBKY PEIIeHHH Ha feiicTBus (Ge3aelicTBYE) NODKHOCTHBIX JIHI] OPraHa
MECTHOT'O CaMOYITIpaBICHHS.

DopMaMH KOHTPOJIS 3a COOMIONEHHUEM HCIIONHEHHUS aIMAHKMCTPATUBHBIX IIPOIEIYP
SIBJISTIOTCSI:

1) 1mpoBepka u cormacoBaHWe TPOEKTOB JOKYMEHTOB IO IIPEIOCTaBICHHIO
MYHHUIUIAIBHON YCIIyTH;

2) NpoBOMMEIE B YCTAHOBJIEHHOM IIOPSIKE IIPOBEPKHU BENCHUS IEIOMPOU3BOCTBA,

3) HpoBeNeHHE B YCTAHOBIEHHOM IOPSIKE KOHTPOJIBEHEIX IIPOBEPOK COOJIIONEHMS
IPOLENYp IPEAOCTABIECHNS MyHUIUIIATEHOMN YCIIyTH.

B mensx TeKymrero KOHTPOJIS UCTIONB3YIOTCS CBEEHHS, UMEFOIIHECS B 3JIEKTPOHHOM
0ase NaHHBIX, CITyXeOHAs KOPPECHOHNEHLMS, YCTHAS M MHCHMEHHAS “HGbOpMaIs
AOIDKHOCTHBIX JIMII, OCYIIECTBIIIONIMX BEIIONHEHHE aIMUHHUCTPATHBHEIX IPOLETYD,
’KyPHAIIBl y9€Ta COOTBETCTBYIOLIMX JOKYMEHTOB ¥ JPYIHe CBEICHUS.

JUIs OCyIiecTBIeHNs KOHTPONS 3a COBEpINEHMEM IeHCTBHX IIPU IIPEIOCTaBJIEHUH
MYHULUIANBHOU YCIYI¥ M NPHHATHH DPELICHHH pPyKOBOIUTEIIO opraHa MECTHOTO
CaMOYyTPaBJICHUA IPENCTABILAIOTCS COPAaBKH O pe3yibTarax —IpeJOCTABIICHHUS
MYHUIIMIIAIBHON YCIIyTH.

O cinyvasx um nmpuYHHAX HApYIIEHMS CPOKOB, MOCIENOBATEILHOCTH H COIlEpKaHUs
aAMHHHCTPATUBHBIX IIPOLENYD NOIDKHOCTHBIE JIUIA HEMEMUIEHHO HH(GOPMHDYIOT
PYKOBOIIUTENIA OpraHa, MNPENOCTABILIIONIEr0 MYHHLIUIATBHYIO YCIYTy, a TaKKe
NPEANPUHAMAIOT CPOYHbIE MEPEI IT0 YCTPAHSHUIO HapyIIeHHIH.

Texyruuit KOHTPOIIB 3a COBNIOEHIEM ITOCIIE0BATEIBHOCTH JEACTBUY, ONIpeHeNeHHbLIX
4AMHUHUCTPATUBHBIME [IPOUEIyPaMH II0 IIPENOCTABICHHIO MYHHLUIATEHON YCIyTH,
OCYIIECTBIACTCA 3aMECTUTENEM DPYKOBOLWTENS OpraHa MECTHOIO CaMOYIIpaBIIeHWs,
OTBETCTBCHHBIM 3a OPraHU3alMIO DPabOTHI IO INPEIOCTABIEHHIO MYyHUIHIATBHOMN
YCIyTHl, Ha9albHMKOM OTHENa, OCYIIECTBISIOMEr0 OpraHu3aluio pabGoTel 1o
IPEOCTABIICHUIO MyHUIUIIAIBHON YCIIYTH.

IlepeveHs  MOMKHOCTHBIX — JHI,  OCYINECTBIISFOIIIX TEKYIIUHA  KOHTPOJIb,
YCTaHABJUBACTCA IIONOKEHUAMH O CTPYKTYPHBIX HOIPA3NENeHUIX OpraHa MECTHOIO
CaMOYIPaBIeHUs U OJDKHOCTHBIME PErllaMeHTaMU.

4.2. IlopsNoK ¥ IIePHOAMYHOCTE OCYIIECTBIIEH)S TIAHOBBIX ¥ BHEMTAHOBLIX IIPOBEPOK
TIOTHOTBL K Ka9€CTBa PEOCTaBICHHS MY HULMITATBHOM YCIyTH, B TOM YHCIIE TIOPSIOK
¥ (OPMEI KOHTPOJIA 3a IIONHOTOH U Ka9eCTBOM NIPETOCTaBIECHUS] MYHHUIIUAIIAIBHOM’
YCIIyTH

4.2.1. KoHTpOIIb 32 TONHOTOM ¥ Ka4eCTBOM IPENOCTABICHNS MyHULIMIIATEHON YCIYTH
' OCYIIECTBIIAETCS B hopMax:

1) mpoBenenus IIPOBEPOK;

2) paccMoTpeHus Kanob 3asBUTENEH HA TeHCTBHS (6espetictBre) OpraHa, a Takxke Ux
AOJDKHOCTHBIX JIUL[, MyHULUIIAIBHBIX CIIYKaIIHX.

4.2.2. B mensx ocyIecTBienns KOHTPOIIS 32 TTOMHOTON H KAYeCTBOM IIPEIOCTaBIEHIS
MYHHUIMIIAIBHON YCIyTH IPOBOAATCS IIIAHOBEIE M BHEILIAHOBEIE poBepku. [Topsook
¥ TICPUONMIHOCTE OCYIIECTBIECHHUS IUIAHOBBIX I[IPOBEPOK YCTAHABIMBAETCS IITAHOM



paboTsl Oprara. IIpu mpoBepKe MOTYT PaccMaTPHBATECS Bee BOIIPOCHI, CBSI3aHHEIE C
IIPENOCTABICHACM ~ MYHMIMIAIBHOM  yCIyrd  (KOMIUIEKCHBIE IPOBEPKH), I
OT/CNBHBIM BOIPOC, CBS3AHHBIH C IIPEJOCTABIEHMEM MYHHUIHIATBHOMN YCIIyTH
(TemMaThdeckre HpoBepkw). IIpoBepKa TakkKe MOXKeET IIPOBOAMTECS 110 KOHKPETHOM
xanole 3asBUTENS.

4.2.3. BHeNIaHOBEIE POBEPKHU IIPOBOIATCSA B CBSIZH C TIPOBEPKOM yCTpaHEHUS paHee
BBIABJICHHEIX HADYUICHUH aIMUHHCTPAaTUBHOTO DerilaMeHTa, a Takke B CiIydae
TOMy4eHMs kanob 3asBuTenell Ha neiictBus (GesmelicTsrie) Oprana, a Takxke Hx
AOJDKHOCTHBIX JIUII, MyHUIUITIATBHBIX CIIYKALIHX.

4.2.4. PesynpTaTsl HpOBepKH OMOPMIIOTCS B BHIE aKTa IIDOBEPKU, B KOTOPOM
YKa3BIBAIOTCS BBLABIICHHBIE HEJOCTATKYU U IIPEIOKEHNUS 110 UX YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTS JOMKHOCTHBIX JIHI] OpraHa, peaoCTaBIIIOIErO
MYyHUIHMIATBHYIO YCIYTy, 38 PEICHUS U JedcTBUA (6e3nelicTBrE), IpUHUMAEMEIE
(oCyIIecTBIsIEMBIE) UIMHU B XOI€ IPEOCTABICHHUS] MyHULUIIANIBHOM YCIIyTH
[To pesynpTaTam IpoBeneHHEIX IIPOBEPOK B Clly4ae BBIABIEHHS HApyLICHUH IpaB
3asBUTEJICH BUHOBHBIE JIUIA HPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C

3aKoHOIaTenbCTBOM Poccuiickoit Meneparym.

PykoBomuTens opraHa MecTHOro CaMOYIIpaBJIEHUSI HECET OTBETCTBEHHOCTL 32
HECBOEBPEMEHHOE PACCMOTPEHNUE 3aSIBIICHUIA.

PyxoBonurens (3amecturens PYKOBOZIUTEIS) CTPYKTYPHOTO IIOJpAa3/eleHHs OpraHa
MECTHOIO CaMOYIIPAaBIIEHHsS HECET OTBETCTBEHHOCTh 34 HECBOEBPEMEHHOE U (umm)
HEHaTIeXallee BBIMONHEHNE aIMUHUCTPATHBHEIX NEeHCTBHH, yKa3aHHBIX B paznene 3
aIMUHHUCTPATUBHOI'O perjlaMeHTa.

JOIDKHOCTHEIE NTHIa ¥ WHBIE MYHHIUNATBHEIE CITy>Kalllie 3a peIleHHs U NeHCTBHUS
(Ge3meifcTBHE), IpPHHMMaeMEbie (ocymecTBisieMble) B XOIe NIPeIOCTaBIeHUS
MYHUIMITANEHOR  YCIIyIH, HECYT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJIATENECTBOM ITOPSIIKE.

4.4. Ilonoxenns, XxapakTepH3yIONIHe TpeGOBAHHS K IIOPSZIKY ¥ (hopMaM KOHTPOJIIS 32
IPEAOCTABIICHHEM MyHUIUIIANBHOM YCIIYTH, B TOM YHCIIE CO CTOPOHBI MPAX/aH, HX
00BeIVHEHN ¥ OpraHu3aImii
KouTpons 3a mpepocraenenmeM MyHUIHTANEHOM YCIYTH CO CTOPOHHI TPpakIaH, MX
OOBCNMHEHWA ¥  OpraHWsalmii, OCYIECTBITETCS IIOCPEJICTBOM ~ OTKPBITOCTH
ACATCIIBHOCTH ~ OpraHa ~ MECTHOTO  CaMOYIpPAaBIEHHA INpH  IPeJOCTABICHHH
MYHHIIMANBHOR  YCIYTH, TOMyYeHHS IONHOM, aKTyalpHON u JIOCTOBEPHOH
MH(pOPMAIIE O HOpAIKE HPeIoCTaBIeHHS MYHUIIUIIATBHONA YCIYTH U BO3MOYXHOCTH
JIOCYIe0HOr0  PacCMOTPEHHUs O6palIleH it (xkamo6) B mpolecce NpenoCTaBICHHS

MYHUIIUIIATBHON YCIYTH.

5. locyne6uslii (BHecyneGHEII) IOPSTOK 00KaTOBaHUs PEICHHUH U NeiCTBHIL
(GesneticTBrst) Oprada, IpeNoCTABISIONIETO MYHUIUIAIBHYIO YCIIYTY,
MHOTOQYHKIIHOHANBHOTO LIEHTPa IPEeIOCTABICHIS rOCyJapCTBEHHEIX U
MYHUIIUIIATBHBIX YCIIYT, OPraHM3allyii, YKa3aHHbIX B 9acTy 1.1 cTateu 16
DenepansHoro 3akona N 210-®3, a Taxxe uX TOIKHOCTHBIX JIUL], MyHUITAITATBHBIX



CIIy’KalllUX, paOOTHHKOB
5.1. 3adBUTeNM MMEIOT IPaBO Ha OOXKAIOBAHHE B JOCYNEeOHOM TIOpSIIKE pEIIeHHH U
mercTui  (6e3meifcTBUsI) oOpraHa, PENOCTABISIONIErO MYHHULUIAIBHYIO YCIyTY,
AOIDKHOCTHOTO  JMIa  OpraHa, NPeAOCTAaBIIOMEr0 MYHHLWUNATBHYI —YCIyry,
MYHHIWIIATPHOTO  CIY)KAaleTO,  PYKOBOAMWTENS  OpraHa,  IIpefOCTaBIISIOLIEro
MYHHIMIATIBHYIO  yCIyry,  MHOTOQYHKIMOHAJIBHOTO  ILEHTpa,  paGOTHHKA
MHOTO(YHKI[MOHANFHOTO LEHTPa, OpraHH3alHi, IPEOYCMOTPEHHBIX dYacTbio 1.1
crated 16 @enepansroro 3akona ot 27 mrong 2010 roma Ne210-®3 «O6 oprasusanuu
IIPENOCTABICHUS TOCYNapCTBEHHBIX M MyHMIWIATBHBIX YCIYT», a Takke HX
pabOTHHUKOB.
3asBUTENb MOXKET OOPATUTECS C XKATOGOMH, B TOM THCIIE B CIEAYIOIINX CIIyYasx:
1) Hapymenme cpoka permcrparum 3ampoca O MPeNOCTaBICHUH MYHHUIUIATHHOMN
YCIIYTH, 3alpoca, yKa3aHHOro B cratke 15.1 DenepansHoro 3akona ot 27 mrons 2010
roga  Ne210-®3 «O6 oprarmzamnmu IIPENOCTABICHU TOCYNapCTBEHHBIX U
MYHUIMIIANBHBIX YCIIYT»;
2) HapyIIeHHe CpoKa MPeNOCTaBIEHHUS MyHULUNAIBHOH yCiIyru. B yka3zaHHOM ciyyae
nocynebHoe (BHecyneOHOE) OOXAIOBAHHE 3asBUTEIEM pelIeHuii W OeHCTBUN
(Oe3nmeficTBYS) MHOTO(YHKIIHOHAIBHOTO IIEHTpa, pabOTHHKA MHOTO(YHKI[HOHAIBHOTO
LCHTpa BOSMOXHO B CIy4ae, eClM Ha MHOTO(QYHKIMOHATBHEIA IEHTD, pelenus u
neHcTBHs  (Oe3meficTBHE) KOTOPOro O0XaNyroTCs, BO3NOXKEHA (GYHKIHUSL T10
IPENIOCTABICHUIO COOTBETCTBYIOIUMX MYHHIHIANBHEIX YCIYyT B TOJHOM OOBEME B
TTOPANIKE, ONpenencHHoM 4acTeio 1.3 crateu 16 @enepansHOro 3akoHa oT 27 HIONS
2010 roma Ne210-®3 «O6 opranuzamuu IIPEAOCTABICHU TOCYHapCTBEHHBIX U
MYHHUIMIIANBHBIX YCIIYT»;
3) TpebGoBaHHe y 3asBHTENS AOKYMEHTOB MM HWH(MOPMAaLUM JUOO OCYIIECTBIECHUS
NEHCTBUN, TIPE/CTaBICHWE WIH OCYILIECTBJICHHE KOTOPEIX HE IPEeIyCMOTPEHO
HOpMAaTHBHBIMY  NIPABOBEIME  aKTamu Poccuiickoit ®eneparum, HOPMAaTHBHBIMHU
paBOBBIMU aKTaMu Pecry6nuxu TatapcTaH, MyHHIMNATBHBIMU IIPABOBBIMH aKTaMU
AT IPEIOCTABICHHS MyHHITUIIAEHOM YCITyTH;
4) OTKas B IpueMe OKYMEHTOB, IPEAOCTABICHHE KOTOPHIX IIPEIYCMOTPEHO
HOpMATHBHBEIMU TIDABOBBIMM ~ aKTamu Poccuiickoit ®enepariuy, HOPMAaTUBHEIMU
paBOBBIMY aKkTamMu PecryGmuky TatapcraH, MyHUIUNATEHBIME IIPAaBOBBIMU aKTaMH
AT IPEIOCTABIICHNS MyHUIUIIANBEHON YCIIYTH, Y 3asIBUTEJIS;
5) OTKa3 B IIPEJOCTABNEHMM MyHHIHIATHHOLN YCIIyTH, €CIIA OCHOBaHHS OTKa3a He
TIPEyCMOTPEHBI (eNepanbHbBIME 3aKOHAMY M IIPUHSTEIMH B COOTBETCTBHH C HUMU
MHBIMI HOPMAaTUBHBIMH IPaBOBBIMA akTamu Poccuiickoit denepanuu, 3aKoHaMu 1
MHBIMM  HODMATHBHBIMH ~ IIDaBOBBIMH  aKTamM#  PecrryGmuku Tatapcram,
MYHUIMIATBHBIMA  IPAaBOBEIMH  aKTaMH. B ykasanHOM cry4ae pocynebHoe
(BHECYIeOHOE) O0OXKANOBAHME 3asSBUTENEM peleHnii u JedcTBUil (OesmeiicTBuUs)
MHOTOQYHKIHOHAIBHOTO  LIEHTpa, paboTHHKA MHOTO(GYHKIHOHATLHOTO LEHTpa
BOSMOXHO B Clly4ae, eClii Ha MHOIOGYHKIMOHAIBHBIN IIEHTD, PEIIeHys U NelCTBUS
(BesneiicTBHE) KOTOpOTO 00XaNyrTCs, BO3JNOXKeHA (GYHKIUS MO IIPEIOCTABIEHUIO
COOTBETCTBYIOIMX MYHHIMIANBHBIX VCIYI B TIONHOM 0O6beMe B IIOpsIIKe,
OIIpENeIeHHOM YacTeio 1.3 cTateu 16 DenepanbHOro 3aKoHa oT 27 mons 2010 roma
No210-®@3 «O6 opraumzanun IIPENOCTaBICHNs TOCYJAPCTBEHHBIX ¥ MYHHUIUIIATEHEIX
YCIIyT>;



6) 3arpeboBanue ¢ 3agBUTEN IPH NPENOCTABICHUH MyHHIUIATBHOMN YCIIyTHU IUTATHI,
HE NPENyCMOTPEHHOH HOPMAaTUBHBIMU MPaBOBBIME aKkTaMi Poccutickoit ®eneparui,
HOPMAaTHBHBIMH IIPAaBOBBIMM akTaMd PecnyOnuku TaTtapcran, MyHMITMNATBHBIMU
IIPaBOBBIMH aKTaMH;

7) oTKa3 opraHa, NPeIOCTaBIIONIEr0 MyHUIMIATBHYIO YCIYTY, HOJDKHOCTHOTO JTHIA
Oprana, MpPENOCTaBJIAIOMIET0 MYHUIMIATEHYIO YCIYTY, MHOTO(QYHKIMOHATIEHOTO
LEHTpa, paboTHHKa MHOTI0(YHKIIHOHAIEHOIO LIEHTpa, OpraHu3alui,
IPENYyCMOTPEHHBIX 4acTeio 1.1 cratem 16 ®enmepansHoro 3axkona ot 27 mong 2010
roga  Ne210-®3 «O6 opraHusanum HperoCTaBIEHHS IOCYJapCTBEHHBIX U
MYHUIMNATBHBIX YCIyr», HIH UX PabOTHHKOB B HCIPABICHHH NOIYIIEHHBIX MMM
OII€YaTOK M OIMOOK B BBIIAHHBIX B PE3yIbTaTe NPENOCTABICHHS MYHHLANATBHOMN
YCIYT¥ NOKyMEHTaX JH00 HapyIIeHHe yCTaHOBIEHHOTO CPOKA TAaKKX HCIpaBiIeHu. B
YKa3aHHOM ciy4ae qocynedHoe (BHecyneGHOe) 00KaoBatme 3as BUTEIEM peLIeHuH U
JEUCTBUIM (6e3meticTBus) MHOTO(YHKITHOHAIEHOTO IIEHTpA, paboTHuKa
MHOTO(QYHKITHOHAIEHOTO IIEHTpa  BO3MOXHO B cirydae, eciu Ha
MHOTOQYHKIHOHAIBHEIA LEHTP, pEIleHHsS W NeHCTBUS (Ge3meiicTBHE) KOTOPOrO
OOXAaIlyf0TCH, BO3NOXEeHa (QYHKIMS II0 MPENOCTABIEHHIO COOTBETCTBYIOIIHX
MYyHUIUIIAIBHBIX YCIYT B IIONHOM OOBEME B IIOPSAKE, ONPENENeHHOM 9YacThio 1.3
cratbu 16 @enepansHoro 3aKoHa oT 27 wmons 2010 roma Ne210-®3 «O6 OpraHu3aIluu
IIPEIOCTABIICHUS TOCYIaPCTBEHHBIX ¥ MYHHULUIAIBHBIX YCIYT»;

8) HapylleHHe CpOKAa WM TIOpPSAKA BBIIAYH OOKYMEHTOB IO Pe3yJIbTaTaM
IPENOCTABIICHUS] MyHULUITAIBHON YCIIyTH;

9) IpHOCTaHOBIEHHE IPENOCTABIEHHS MyHUIHIATBHOMN YCIYT'H, €CIH OCHOBaHM
IIPUOCTAHOBJICHHS HE INPENYCMOTPCHBI (DeNepanbHBIMU 3aKOHAMH M IPHUHATHIMU B
COOTBETCTBUM C HUMH HHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH POCCHICKOM
Denepanum, 3aKOHaMU U WHBIME HOPMATHBHBIMIU IPaBOBEIMM aKTaMU PecmyOnuku
Tarapcran, MyHUIHIIAIEHEIME TIPABOBBIMA aKTaMH. B YKa3aHHOM cly4ae JocyneOHoe
(BHecyneOHOE) o00XaloBaHHE 3asgBUTEIIEM pemneHwi W JedcTBuil (Ge3melcTBHS)
MHOTOQYHKIIHOHANIBHOTO ~LEHTpa, paboTHHKA MHOTO()YHKIMOHAIBHOTO  IEHTPa
BOSMOXXHO B Clly4ae, €CliM Ha MHOTOQYHKIMOHAIBHBIN LEHTP, PEeIeHNs U NeHACTRHS
(GesmelicTBHE) KOTOPOrO OBXKANYIOTCS, BO3JIOXKEHA (QYHKIUS 1O NpeOCTABICHHUIO
COOTBETCTBYIOIMMX ~MYHWIMIIANBHBIX yCIAYT B IIONHOM o06BeMe B IOPSKE,
ONpeleNeHHOM 9acThio 1.3 cratem 16 ®enepansHoro 3akona ot 27 mrons 2010 roma
Ne210-®3 «O6 opranusanuu NpenocTaBieHus TOCYJAPCTBEHHBIX U MYHHUIIMIIAIBHBIX
YCIIyT»

10) TpebGoBamme y s3asBmTens mpu mpemocTaBIeHHH MYHHUILMIIATBHON  yCIyru
AOKYMEHTOB MIIM MH(POPMAlUH, OTCYyTCTBHE U (WIIH) HEJIOCTOBEPHOCTH KOTOPEIX HE
YKasbIBAUCE IIPH [ICPBOHAYAIEHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOMMMBIX TS
TPCAOCTABICHIA MyHUIMIATEHOH yCIyTH, 60 B MPEJOCTABIEHHN MYHULMIATBHO}
YCIYTH, 33 HCKIFOYCHHEM CIyYaeB, IPETyCMOTPEHHBIX MyHKTOM 4 wactu 1 cTaTbm 7
DenepanbHoro 3akoHa ot 27 mrons 2010 roma Ne210-®@3 «O6 opraHm3anmu
PEROCTABIICHIS TOCYIAPCTBEHHBIX M MyHHULMIABHEIX YCIYT». B yKasaHHOM ciyuae
nocynebnoe (BHecyneGHOE) OOXKAIOBaHME 3asBHUTENEM pPELIEHUN U JeHCTBUI
(Ge3nelcTBYS) MHOTODYHKIIHOHATIBHOTO [EHTpa, pabOTHUKA MHOTO(YHKIIHOHAIBHOTO
[ICHTpa BOSMOXHO B CIly4ae, €CIM Ha MHOTOGYHKIIMOHAIBHEIA IEHTp, PELeHHS U



nercTBUs  (OesmefcTBHE) KOTOPOro  OGXKAIYIOTCS, BO3NOXKEHA QyHKIIUA 1O
IIPENOCTABICHUIO COOTBETCTBYIOIIUX MYHMIUIIANBHBIX YCIyT B IIOJHOM OOBEME B
IIOpsAZIKS, OTNPENETIEHHOM 4acThio 1.3 crateu 16 ®enepansHoro 3axoHa oT 27 MO
2010 roma Ne210-®3 «O6 oprauuzamuu IIPEIOCTaBIE€HMS IOCYIapCTBEHHEIX WU
MYHULUIAIBHBIX YCIY».

5.2. Xanoba monaercs B macsMenHO# hopMme Ha OyMa)XHOM HOCHTEIE, B JJIEKTPOHHO
bopme B opras, IIPEIOCTaBIIIFOIITHIA MYHHULUTIATEHYO yCIIyTYy,
MHOTO(YHKIHOHANBHEIN HEHTpP MO0 B COOTBETCTBYHOLIMM OpraH rocyJapCTBEHHOM
BIIACTH, SBISIOMIMHCS YYPEAUTENEM MHOTOQYHKIMOHATEHOTO IeHTpa (mamee -
YIpENUTENs  MHOTOQYHKIMOHAIBHOIO IEHTPa), a TaKkKe B OpraHH3alluY,
IpenycMOTpeHHble 4acTeio 1.1 crateu 16 ®enepansHoro 3axoma ot 27 mrons 2010
roma  Ne210-®3 «O6 opraHusanuu —IpeOCTABICHHS TOCYIapCTBEHHBIX U
MYHHUIMIIANEHBIX YCIIyT.

Kanobsl Ha pemeHMs wu nedcTBUS (GesneticTBre) pykoBomMTeNns oprama,
TPENOCTABIIAIOIIET0 MyHULMIIATBHYIO YCIIYTY, IOJAFOTCS B BBILECTOSIMI OpraH (IIpu
Cro HaTWIuH) U0 B CITydae ero OTCYTCTBUS PacCMATPHBAIOTCS HEIIOCPEICTBEHHO
PYKOBOIMTENEM OpraHa, MPEeAOCTaBISIOMIEr0 MyHHUIHIAIBHYIO yeuyry. JKamo6sl Ha
pemrenus u nedcteus (6esmelicTBre) paGOTHHKA MHOrO(YHKIHOHATEHOIO LEHTpa
TIOAIOTCA  PYKOBOIUTENO 3TOr0 MHOTO(YHKI[MOHANBHOIO IeHTpa. JKanobbl Ha
pemeHus ¥ nercTBus (GesmelcTBHE) MHOTO(GYHKIHOHAILHOIO LEHTpa MOMAIOTCS
YUPEIUTENO  MHOTOQYHKIMOHATBHOTO  LEHTpAa  HUIH JNOJDKHOCTHOMY  JIMILY,
YIIOTHOMOYCHHOMY ~HOPMATHBHBIM IIPaBOBEIM aKTOM Peciy6muku Tatapcran.
Kano6sl Ha pemeHHs u HelcTBUS (Ge3nmeiicTBHE) pPabOTHUKOB OpraHM3aIui,
IpENYCMOTPEHHBIX 4acThio 1.1 crateu 16 ®emepansroro 3axoma ot 27 moms 2010
roga  Ne210-®3 «O6 oprarmsanuu IIPEAOCTABIICHUS TIOCYJAapCTBEHHBIX U
MYHULUIIANBHEIX yCIIyT», IIONAIOTCSA PYKOBOIUTENAM 3THX OpTaHH3allHiA.

Kanoba Ha pemenus u nefcTBUS (BesmelicTBHe) OpramHa, PeNOCTABIAIOIIErO
MYHHIUNATPHYIO  yCIyTy, [NOIDKHOCTHOTO —JIMI@ OpPraHa, —IpPeIOCTABISIOLIEro
MYHUIUTIATIBHYIO  YCIYTy, MYHHIMUIANBHOIO CIIYXKAIIero, pyKOBOIUTENS oprasa,
TIPENOCTABIIAIOEr0 MyHUIIUIANBHYIO YCITYTy, MOXKET GBITH HAIpaBieHa II0 o4Te,
4epe3  MHOTOMYHKIMOHAIBHBIA IEHTP, C HCHOIH30BAHHEM HH(OPMAIOHHO-

TCICKOMMYHHUKallHOHHO!X  cetn  "HTepHer", OQUITHAILHOTO  caiiTa oprasa,
NIPEAOCTABILAIOIIET0  MyHHIMIANBHYIO  YCIyry, Eamroro nmoprajga  aubo
Pecny0nnkanckoro ropTana, UHDOPMAIMOHHOH CHCTEMBI IocynebHOoro

00XXaJOBaHUA, a TaKKe MOXKET ObITh NPHUHATA TIPU JTHYHOM IIpHEME 3asBHUTENS.
Kanoba Ha pemenus w meicTBHS (BesnedicTBrE) MHOrOMYHKIHOHATILHOTO LIEHTpA,
paboTHHKa MHOrO(YHKIHOHATEHOTO [EHTPa MOXET OBITh HalpaBieHa IO II0YTE, C
MCIIONIb30BAHUEM  HH(QOPMAIMOHHO-TENEKOMMYHUKAIIOHHON  CeTH "HUnTtepuer”,
obHIKANBHOrO caiita MHOTO(YHKIIMOHATBHOTO IeHTpa, EauHOoro moprana Jubo
Pecrybnukanckoro  mopraa, UHQOPMAIIMOHHONA  CHCTEMBI J0Cy 1e0HOTO
OOXXalOBaHWA, a TaKKe MOXET ObITH OPHUHATA TPH JUYHOM IIPHEME 3asSBUTENS.
XKanoba Ha pemenns u nerictBusa (6e3meiicTaue) OpraHu3aIMi, IPEeXyCMOTPEHHBIX
gactero 1.1 crateu 16 @enepanbHOro 3akoHa ot 27 mrons 2010 roga Ne210-®3 «06
OPTaHU3aIMK IPENOCTABICHHA FOCYJAPCTBEHHBIX i MYHHIUIATBHBIX YCILyT», a TaKkxKe
UX pabOTHHKOB MOXET OBITH HalpaBjieHa II0 II0YTe, C HCIOJIB30BAHHEM
MH(OPMAITHOHHO-TeIeKOMMYHUKAIIMOHHOM CeTH "HntepHer", oGuUIMANBHEIX CalTOB



3THX Opranmsauuid, ExwHoro noprama mmbo Pecmy6GiukaHckoro moprana, a Takke
MOJXKET OBITh IPHHSATA IIPY JTUYHOM IIPUEME 3asBUTENL.

5.3. XKanoba nomxHa conepKaTh:

1) HanMeHoBamwe opraHa, IpEeIOCTABIIOIIET0 MYyHHIWIANBHYIO  YCIYIY,
AOJDKHOCTHOIO JIMIa OpraHa, NPEeNOCTaBIAIOMIEr0 MYHHIUIAIBHYIO YCIYIy, JIH00
MYHHIMIIATBHOTO CITYXaIlero, MHOrOQYHKIIMOHAIBHOTO LIEHTPA, Er0 PYKOBOAUTENS U
(wnm) paboTHMKa, OpraHusanmif, MHpeLyCMOTPeHHBIX 4dacTeio 1.1 crateum 16
DenepanpHoro 3akoHa or 27 mons 2010 roma Ne210-®3 «06 OpraHu3aIu
IPEIOCTABIICHUS TOCYAapPCTBEHHBIX U MyHMIIUIIANBHBIX YCIyT», HX PYKOBOJUTENEH U
(unu) paOOTHUKOB, PEIIEHUS U EUCTBUSL (Ge3nelicTBIE) KOTOPEIX 00KAIYIOTCS;

2) damummio, uMs, oT4ecTBO (IIOCIEmHEE - IIPM HAJWYHH), CBENEHHI O MECTe
KUTEIbCTBA 3asABHUTENS - QU3MYECKOro JHIA JTHO0 HaUMEHOBAHHUE, CBEIEHMS O MECTE
HaXOX/CHUSA 3a5BUTEILA - FOPUIMIECKOrO JIAIA, a TakXKe HoMep (HoMepa) KOHTAKTHOTO
Telne(oHa, anpec (aapeca) SIEKTPOHHON HOYTH! (IIPH HAIHYHK) ¥ IOYTOBBIH azpec, 1o
KOTOPBIM JTOJKEH OBITh HAIIPaBJIEH OTBET 3aSBUTEITIO;

3) cBeneHMs 00 OOXaIyeMBIX DEINCHHSIX U JeHCTBHIX (6e3melicTBUM) oprana,
IIPEAOCTAB/ISIOMET0 MYHHIUNANbHYIO yCIYTy, JMJOJDKHOCTHOTO JIMLOA OpraHa,
IPENOCTABNIAIOMEr0 MyHUIUNAIBHYIO YCIyTy, JHOO MYHHIHIAILHOTO CIIy)KaIero,
MHOTOQYHKI[MOHAIGHOTO ~IIHTpa, pPaGOTHUKA MHOTO(YHKIMOHAIEHOTO IIEHTPA,
OpraHM3alyH, IPeIyCMOTPEHHEIX JacTeio 1.1 crateu 16 @enepanbHoro 3akona ot 27
uronsg 2010 roma Ne210-®3 «06 OpraHU3aINy MPENOCTaBICHUS] TOCYAapCTBEHHEIX U
MYHUITUNAIEHBIX YCIYT», UX pabOTHUKOB;

4) mOBOJEL, HA OCHOBAHHY KOTODEIX 3asIBUTENh HE COTTIACEH C PELICHHEM U JeHCTBHEM
(OesnericTBeM)  oprasa,  HpeJOCTABILIIOIIEO MYHHUIMIIANBHYIO  YCIYTY,
AO/DKHOCTHOTO JIMIA OpraHa, IPeNOCTaBIAIONIEr0 MyHUIHNAIBHYIO YCIYTy, JIH60
MYyHHIUIIATBHOTO  CIyXKaIlero, MHOrO(QYHKIMOHATEHOIO IEHTpa, pabOTHHKA
MHOTOQYHKIMOHAIBHOTO IIEHTPa, OpraHW3aiuil, IpeIyCMOTPEHHBIX dYacTbio 1.1
crateu 16 ®enepansHoro 3akona ot 27 mons 2010 roma Ne210-®3 «O6 OpraHu3aIul
IIPEAOCTABICHUS. TOCYNapPCTBEHHBIX W MYyHMIMIIANBHBIX YCIYIr», HX PpaOOTHUKOB.
3asgBuTeNEM  MOTYT  GBITH  NPEJCTABNEHBl  IOKYMEHTHI (mpm  HanMMYHUK),
IIOATBEPKIAIOLINE TOBOABI 3aSIBUTEN, JINOO UX KOITHH.

5.4. IlocTynmBiias xanoba IOANEKAT PETUCTPAIUA B CPOK He TIO3THEE pabouero mus,
CIICAYIOIIErO 3a JHEM ITOCTYIIJIEHHUS.

5.5. XKanoba, mocTynuBINas B OpraH, IpexoCTaBISIOMIMIA MYHHUIUIIATIBHYIO YCIyTY,
MHOTO()YHKIHOHAIBHEIM [EHTP, YUPEIUTENIO MHOTO()YHKI[IOHATEHOTO IIEHTPA, B
OpraHu3ally, IPeayCMOTpeHHBbIe YacThio 1.1 crathu 16 ®@enepansroro 3akona ot 27
urong 2010 roma Ne210-03 «O6 OpraHU3alUM IPeIOCTABIEHHS TOCYIAapCTBEHHEBIX U
MYHUIUIANBHBIX YCIYT>», MO0 BBINIECTOSAINUN OpraH (NMPH ero HATHYWK), OIJIEKUT
PaCcCMOTPEHHIIO B TEYCHUE MATHAALATH pabo4mX JHEH CO JHS ee perucTpalud, a B
Cilydae 00XalloBaHHA OTKa3a OpraHa, HpemOCTaBIIOIIEr0 MYHUIMIIATBHYIO YCIIYTY,
MHOIO(QYHKIMOHAIBHOIO LEHTPa, OpTaHW3aluii, IPEeTyCMOTPEHHBIX dYacThio 1.1
crateu 16 ®enepanpHoro 3akona ot 27 mrons 2010 roga Ne210-®3 «O6 OpraHu3aIuu
IIPCNIOCTABICHUS  IOCYNApPCTBEHHEIX M MYHHIMIANBHBIX YCIyT», B IpUEMe
AOKYMEHTOB y 3asBUTENIS MO0 B UCIIPABICHUH IOMYINEHHbIX OIIEYATOK ¥ OIIHOOK MK
B Cllydae OOXXaJlOBaHWs HApyIIEHHs YCTAHOBIEHHOTO CPOKA TAKAX UCIIpaBJICHUH - B



TCYUCHUE ITATU pa6oqnx IIHEU CO JTHS ee perucTpanuu.

5.6. Ilo pesynsTaTtaM paccMOTPEHHs ¥anoObl NPUHEMAETCS OHO W3 CJIE IYFOIIUX
peLIeHu:

1) xanoba ynosnersopsercss, B ToM 4ucie B GOpMe OTMEHBI LIPHHSITOTO pelieHus,
HCIIPABICHUS JOIYIIEHHBIX OI€YaTOK M OMMOOK B BBINAHHBIX B pE3yNbTaTe
IPCNOCTABICHU MYHUIUIIATBHOW YCIYyrM JOKyMEHTaX, BO3BpaTa 3asBUTEIIO
ACHEXHBIX CpPEICTB, B3UMaHHE KOTOPHIX HE IIPELYyCMOTPEHO HOPMATHBHEIMU
PaBOBBIMH aKTaMM Poccuiickoli Pezepaluy, HOPMATHBHBIME IIPAaBOBBIME aKTaMH
Pecry6iuku Tatapcran, MyHHIUMNIATEHEIMY IPABOBEIME aKTAMU,

2) B yIOBIIETBOPEHHUH XKaIOOBI OTKA3bIBACTCAL.

He nosznuee 1us, ceqyromero 3a IHeM IPHHATHS PElTeHNs, YKa3aHHOTO B HACTOSIIIEM
IIyHKTE, 3a4BUTENIO B MICBMEHHON (OpMe U II0 XKEeIaHHUIO 3aABUTENS B 3NEKTPOHHOI
(opme HampaBiIgeTCs MOTHBUPOBAHHEIH OTBET O Pe3y/IbTaTax PacCMOTPEHUS KaJIOOEL.
57. B cimydae mpusHaHHA >KATOObl MOMIEXAINEH YIOBIETBOPEHUIO B OTBETE
3asABUTEIIO O PE3YNIBTATaX PACCMOTPEHUS JKaNno0bl faeTcst HHPOpPMaLUsd O AeHCTBHSX,
OCYMIECTBILIEMBIX ~ OPraHOM,  IPEAOCTABIAIOIIMM  MYHHUWIATBHYIO  YCIyTY,
MHOTO(YHKIIHOHAIBHEIM LIEHTPOM JHOO OpraHu3aIueit, IIPENYCMOTPEHHON YaCThIO
1.1 cratenm 16 ®enepansroro 3akoma or 27 mrons 2010 roma Ne210-®3 «O6
OpraHU3alH NPENOCTaBICHIS TOCY JaPCTBEHHBIX ¥ MyHHIMITAIBHEIX YCIYT», B [ENIX
HE3aMCIINTENBHOIO  YCTPAaHEHHs.  BBIABIEHHBIX HapyIIEHWM @pHM  OKa3aHHH
MyHHLMIIANIBHON YCIyrW, a TaKXe IPUHOCATCS W3BHHEHWS 3a JIOCTABICHHEBIE
HEeynoOCTBa ¥ yKaseiBaeTCsi HHQOPMAlUs O NalbHEHIINX IeHCTBHSAX, KOTODEIE
HEOOXOIMMO COBEPIIHUTE 3asSBUTENIO B LENAX MOMyYeHHS MyHALATATHHOM YCIIyTH.

5.8. B cnydae mpusHamus kagoOBl He MOmIeXameit YIOBIIETBOPEHUIO B OTBETE
3ajBUTENII0 O pe3yJibTaTaX pacCMOTPEHHUs >KAmoObl NAIOTCS apryMeHTHPOBAHHEIE
PasbACHECHUA O NPHYMHAX MPHUHATOTO PELIEHWS, a TakKe MHPOPMAIHs O MOPSIKe
00XKaNI0BaHKS IPUHATOTO PEIIEHHS.

5.9. B ciyuae ycTaHOBIEHWS B XOle WIH IO Pe3y/BTATAM PacCMOTPEHHUS KAIOOLI
TIPU3HAKOB COCTaBa ANMHWHHCTPATHBHOIO TIPABOHAPYIUCHHS WM HPecTyIUICHHS
IOJDKHOCTHOE JIHIO, PaOOTHHK, HaJeleHHbBIE ITONHOMOYMIME IIO PacCMOTPEHHUIO
Kano0, He3aMeIUIUTENBHO HANpABISIOT HMEOLIHecs MaTepuaiasl B OpraHbl

IIPOKYpaTyPEL.



[Tpunoxxenue N 1

K AIIMPHUCTPaTUBHOMY PETJIAMEHTY

II0 IPENOCTABIECHUIO MyHHIIUIIAIEHON YCIIyTH
10 JJaye IMUCbMEHHBIX Pa3bsICHEHUHN
HaJIOroIaTeIbIIuKaM | HaJIOTOBBIM areHTaM
110 BOIIpOCaM IIPUMEHEHUS MYHHUIIAIATBHEIX
IIPaBOBBIX aKTOB O HAJIOTaxX U cbopax
PykxoBomuremnro

OT:

3ASBJIEHUE 06 ucnpaBieHuy TEXHUYECKON OIIAOKH
Coobmaro 06 ommbKe, JONYIMIEHHON [IPH NPENOCTABIEHAN MyHHIUIATLHOR YCIyrH
II0 Ta4ye MUCHPMEHHBIX Pa3bICHEHUM HaJIOroIUIaTeNbIIMKAM M HAJIOTOBBIM areHTaM II0
BOIIPOCaM NPUMEHEHHs MyHUIMIIAIbHBIX IPABOBBIX aKTOB O HAJIOTax M cOopax.

3amucano:

HpaBI/IJ'IBHBIe CBECIICHUA:

IIpollly HCIIPABHUTH JOMYIIEHHYI0 TEXHIIECKYIO OomMOKy ¥ BHECTU COOTBETCTBYIOIIUE
U3MEHEHHA B JOKYMEHT, SIBISIIOIIMACS DPE3yNbTaTOM MYHHUIUIATBHON YCIIYIH.
[Ipuiararo cremyromue JOKYMEHTHL:

2.

B cimydae mnpuHATHS pemreHHA 06 OTKIOHEHWM 3asBIeHHS 00 HCIIPABIEHHY
TeXHUYECKOM OIIMOKHM MPOIILY HAaIlPaBUTh TAaKOE PEleHHeE:

TIOCPENICTBOM OTIPABICHHUs JNIEKTPOHHOIO NOKyMeHTa Ha ajgpec E-mail: ; B
BUJIC 3aBEPEHHOM KOIMHMH Ha OyMa)XKHOM HOCHTENE MOYTOBBIM OTIIPABICHHEM II0
azpecy:

Hacrosiim moATBep:KHaro: CBeleHHs, BKIIOYEHHBIE B 3asBJICHHME, OTHOCAIIAECS K
MO€H JUYHOCTH U MPENCTaBIIEMOMY MHOIO JIWILY, @ TAKXe BHECEHHBIE MHOIO HIKE,
JOCTOBEPHBL JIOKYMEHTHI (KONIMM HOKYMEHTOB), NPHIOXKEHHBIE K 3asBIECHMIO,
COOTBETCTBYIOT TpeOOBaHMSAM, YCTAHOBIEHHEIM 3aKOHONATEILCTBOM PoccHiickoit
Denepanuy, Ha MOMEHT [IPECTABICHUS 3asBICHMS TH JOKYMEHTHI TeHCTBUTEILHEL U
CoZiepXKaT NOCTOBEPHEIE CBEIEHN.

(mata) (moamucs) (®.1.0.)



ITpunoxenue N 2

K AIMAHUCTPaTUBHOMY PEIJIaMEeHTY

II0 IIPENOCTABIIEHUIO MyHUIIUIIANBHON YCITyTH
II0 JlaYe NUCEMEHHBIX Pa3bsICHEHUMI
HaJIOTOILIATENbIIUKAM ¥ HaJOTOBBIM areHTaM
II0 BOIIpOCaM IIPUMEHEHHUS MYHUIIUTTATbHBIX
IIPaBOBBIX aKTOB O HaJIOrax ¥ cOopax
PyxoBoguremo

OT:

3ASBJIEHHE o npenocTaBieHAN MYHUIUNATEHON YCIyTH

IIpomnty mpexocTaBuTh MYHHIUIIAIEHYIO yCIyTy "Jlada MACEMEHHBIX Pa3bICHEHH
HaJIOTOIIATeIIBIUKAM M HaJIOTOBBIM areHTaM IO BOIIPOCY [IPUMEHEHHS
MYHHWIUIATbHBIX HOPMAaTHBHEIX IIPABOBBIX aKTOB O MECTHBIX Hajlorax u cbopax’ u
IaTh Pa3bsCHEHUS II0 BOTIPOCY

(M3naraeTcs CyThb 3aABIICHHUS)

Pesynprar npenocTapneHns MyHUIMIATBHON YCITyTH, TIPONTY IPEIOCTABHTE
(TOYEepKHYTH HYXKHOE):

B IMYHBI KabuHeT [TopTana rocynapcTBEHHBIX ¥ MyHUIUANATBHEIX YCIyT
PecrryOnuku Tarapcran;

B MHOTO()YHKIIMOHAEHOM IIEHTPe IPeJOCTABIEH S TOCYNapCTBEHHBIX I
MyHUMLUIATBHEIX yeinyr PecyOnuku Tatapceran;

B YIIOJIHOMOYEHHOM OPraHe MECTHOTO CaMOYIIPaBIECHHS.

K 3asBnenwuro npunararo:
L

(yKa?;I)IBaCTC}I IEPCUYCHb NOKYMEHTOB, IIPEAOCTaBIIIEMBIX 3aSIBI/ITeJIeM)
2

Ha 006paboTKy MOMX IIepCOHAIBHBIX JAHHBIX, CONCPIKAIIIKCS B 3aBICHAY U
IpUIaraeMbIX K HeMy TOKYMEHTax, B COOTBETCTBUY ¢ DelepalbHBIM 3aKOHOM OT 27
uroiist 2006 Nel152-®3 «O mepcoHaNBHEIX JaHHBIX» COITIACeH (cormacHa).

(mopmuce)  |(baMuivs, HHALUATIED)

(mata)




ITpunoxenue N 3

K AIIMHHHCTPAaTUBHOMY PErJIaMEHTY

II0 IPETOCTaBIEHUIO MYHUIIUIIAIBHOM YCIIyrH
II0 J1a¥e MUCbMEHHBIX Pa3bsICHEHHI
HaJIOTOILTIATENBIIMKAM | HAJTOTOBBIM areHTaM
10 BOMIPOCaM IIPUMEHEHUS MYHHUIIAIAIEHEIX
IIPaBOBBIX aKTOB O HAJOrax M cOopax

Komy

(bamumwst, ¥MsI, OTYECTBO
(Ipy Hanu4wu) GU3UIECKOro JIHIIA,
WA HANMEHOBaHNE FOPUANIECKOTO JIMLA)

Pazpsacuenus no BOIIPOCY NPUMEHEHHI MYHUIIUIAIBHEBIX HOPMAaTHUBHBIX IIPAaBOBBIX
aKTOB O HaJIOTax U C60an

(TEKCT pa3bsCHEHNIT)

PyxoBonures




ITpunoxenue N 4

K AIMAHMCTPAaTHBHOMY PETJIAMEHTY

II0 IIPEOCTaBJICHUIO MyHUIIUIIATBHOMN YCIIYTH
10 JaYe MUCbMEHHBIX Pa3bsICHEHUH
HAJIOTOILJIATENBIIUKAM ¥ HATOTOBEIM areHTaM
II0 BOMIPOCaM IIPUMEHEHHUSA MYHHUIHAIAILHBIX
IIPaBOBBIX aKTOB O HAJIOTaX U cOopax

Komy

(bammmus, ©Ms1, 0TYeCcTBO (IpH
HAIUYUH)

(bHU3MYECKOro IHIIA, WIH
HaVMEHOBaHHUE IOPUIMYECKOIO JIULA)

Pemenne 06 oTkase B [peocTaBIeHNH MyHAIAIATLHOMN YCIIyTH

HCHOJIHI/ITCJII)HI)II\;I KOMUTET _YPCH.GBCKOI‘O CEIIBCKOI'0 (FOpO,I[CKOI" O) ITIOCCIICHU
IIPHUHSAJIO PCINCHNE 00 oTKase B IIPE€AOCTABICHUU MYHHHHHaHBHOﬁ YCIIyTH IIO Jade
MMHUCBEMEHHBIX paS’B}ICHeHI/Iﬁ HaJIOT'OILTaTENIbIIMKaM U HAJIOIOBBIM areHTaM II0
BOIIpOCaM NPHUMEHEHUA MYHHUIUIIAJIBHBIX ITPABOBBIX aKTOB O HAJIOrax 1 C60an 110
CJICOYIOIINM OCHOBAHUSIM:

Bel BIpaBe IIOBTOPHO OGPAaTHTBCS B WCIOTHHTEIBHEH KOMUTET VYpcaeBckoro
CEIBCKOrO0  (TOPOACKOTr0)  IMOCENeHHMS ¢  3agBICHHEM O IIPEIOCTaBIICHUH
MYHHIUNANbHOR YCIYrW TOCIHe YCTpAaHEHHS YKa3aHHBIX OCHOBAHHE IS OTKA3a B
IPENOCTaBICHUN MyHHULUIIATBHOMN YCIIYTH.

JlaHHEBIM OTKa3 MOXeET OBITH 0GKANOBAH B JOCYyIeOHOM HOpSIKE IIyTEM HaIpaBlIeHHUs

KaloOBl B COOTBETCTBHM C Pa3IeNoM 3 aIMUHHUCTPATUBHOIO PETIaMeHTa, a TaKXKe B
CyneOHOM mopsKe.

HononaurensHo HHGOpMUPYeM:
(YxasbiBaeTcs nHGOpMAIMS, HEOOXOMUMAS JITS YCTpaHEeHUs IPUIHH




OTKa3a B IIPEIOCTABICHUN MyHHUIIUIIANEHON YCIYTH, a TAKKE UHAS ITOIONHUTEIbHAS
UH(OPMAIWsI IPU HAIMIHH)

PykxoBonurens




