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«O0 yTBep:KkACHUH AAMHHHCTPATHBHOIO perjaMeHTa
NpeJoCTaBAeHHs MYHUUHNAIbHON YCJYTH 0 NMPeJ0CTABICHHIO IPaxKIaHaM
“KHJIBIX MOMeELUIeHHH M0 J0roBopy HaiiMa ¢J1yKeOHOT0 KHJI0r0 NoMeleH s

B coorBerctBun ¢ @PenepanbHbiM 3akoHoM 01 27.07.2010 N 210-®3 "O6
OpraHu3aluuMy MpeNOoCTaBAeHHSA TOCYHApCTBEHHBIX W MYHULUNAIBHBIX  ycayr",
[TocranosnenneM llpasurensctea PO ot 20.07.2021 N 1228 "O06 yrBepxkaenuu [IpaBun
pa3spabOTKH W YTBEPXKISHHS aJMHHUCTPATHBHBIX PErJIAaMEHTOB IIPEI0CTaBIIEHHS
rocyJapCTBEHHbIX YCIYI, O BHECEHHH M3MEHEHUH B HeKoTopble akThl IIpaBuUTenncTBa
Poccuiickoit ®enepalud W TIPU3HAHWM YTPAaTHUBIIMMHU CUIIY HEKOTOPBIX AaKTOB M
OT/Ie/IbHBIX NoJio)keHul akToB [IpaButensctBa Poccuiickoit ®eneparuu”,

I[TOCTAHOBJIAIO:

I. Tlpuswate  yrparuBwum cuiy IloctanoBnenne McrnoaHUTENBHOrO KOMHUTETA
Kanauickoro cenbckoro mnoceileHuss oT 09.11.2022roga Ne29 «O0 yTBepkIAeHUU
aIMHHUCTPAaTUBHOIO perjiaMeHTa TMIPENOCTaBICHHA MYHHLHNAIBHOM YCIYrH IO
MPENOCTABICHUIO TpaXkKIaHaM KWJIBIX IOMEIIEHHH E MYHHLHIAJIbHOM JKHIHIIHOM
(hoH/1e 1o JIOroBopy HaiiMa cinykeOHOro KUJI0ro NOMEUICHUs»



2.VTBepiuTh AJIMMHMCTPATUBHBIH pernaMeHtT MNpelocTaBleHus MYHUIMNATILHOM
yCJIyrH 110 TPENOCTABIEHUIO IPaXIaHaM KUIBIX TMOMEIICHHH MO JOroBOpY Haiima
ciyxebnoro skuoro nomernenns (ITpunoxkerne No 1);

3. PasMecTMTh  HacTosllee [OCTAaHOBIeHHE Ha  OodMUHMAILHOM  caiiTe

BepXHeycJI0HCKOT0 MYHHLHMNATBHOTO PaiioHa W Ha OQHIMAILHOM MOpTane IIPaBOBOM
nndopmaunu Pecniyonuku Tatapcras.
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VY rBepKIAcH

nocraHoriaeHneM KaHAIICKOTO CeNIbCKOro
nocecHNs BepxHEYyCIOHCKOTO
MYHHI(HITATEHOTO paiioHa

Pecniyonuku Tarapetan

ot «17» oxtsiops 2024 1. Ne 41

AIMHHHCTPATHBHLIA perjJamMeHT
npejocTaBjaeHust MYHHIHIAILHOM YCJAYTH 1O NPeA0CTaB/ICHUI0 rpazkJ1aHam
JKHABIX MOMeLIeH i 10 J0roBopYy HaiiMa caayke0GHOro JKH/I0r0 NnoMeleHus

1. O61uHe noJ1oKeHH

1.1. Tlpeamet peryiupoBaHUs a/IMUHUCTPaTUBHOTO periiaMeHTa

111, HacTosmmii  aJMHHHCTPATHBHBIH  PETJIAMEHT npenocTaBICHIs
MYHULUNAILHON yCIyTH (najee — aJMHHMCTPATHUBHBIH perjiaMeHT) yCTaHaBjInBaeT
cTaHIapT M TOPSANOK MPeJOCTaBICHUA MyHULHTAIbHOH yCIyrd MO NMPeloCTaBIeHHUIO
rpaskaaHaM JKUJbIX foMelleH’i B MyHUIHMIIATbHOM JKNJIHITHOM ¢oHze Mo 10roBopam
gaiima cIrykeGHOr0 KHUJIOTO ITOMCIICHHS (nanee — MyHHLHIIATBHAS YCITYTa).

1.1.2. TlonmokeHus aIMUHUCTPATHBHOIO periaMecHTa NpUMEHAIOTCA  NpU
MPEeIOCTABICHHH  JKHIIBIX HOMelleHHi MYHHIUMNAILHOTO KUITHILHOTO ¢donma 10
JOTOBOPY HaiiMa CilyKeOHOro IKMJIOoro [IOMellleH!us B TIOpsijKe, YCTaHOBJICHHOM
WunmEsiM  KozekcoM Poccuiickoil Denepanu, nocranosieHneM IIpaBUTEIBCTBA
Poccuiickoii ®eneparuu ot 26.01.2006 Ned?2 «O6 yreepsaenud IpaBuin OTHECCHUA
KHTOTO TOMCIIeNHsT K CHeMHaTM3UpOBAHHOMY IKHU.THIIHOMY GoHIy W THIIOBBIX
JIOroBOPOB HaiiMa CreuHaln3upoBaHHbIX JKAJIBIX TIOMELIEHHiT», peleHueM opraHa
MECTHOTO CaMOYIIPaBIeHHsl, pernaMeHTUPYOIIHM npeaocTaBjieHue ciyXkeOHbIX KHIbIX
HOMCILeHHH, 7 e/KETOIHOM TepeperucTpaliy rpaKaaH, COCTOMMIIX Ha y4eTe B KauecTBe
HY/KJQIOLIMXCsi B NPELOCTABICHHIN UTBIX  [IOMEIIEHHH 1o JIoroBopaM Haima
C1y7Ke0HOTO KUIIOTO NOMELICHUA

1.2. Kareropuu 3asBUTENSH

1.2.1. Jlumamu, MMEIOIIMMH MpaBo Ha MOJydCHHE MYHHULHITATBHON YCIYTH,
RISEOTCS TPaX/aHe (COTPYIHHKH), COCTOALIME Ha ydeTe B KadecTBe HYXAOUMXCH B
SKUJIBIX [TOMEIEHHAX 1O J0roBopy HaiMa CIy/KeBHOTC JKHJIOro HOMEICHUA 110 MECTy
SKITENbCTBA, & TAKIKE TI0 MECTY padoThl (cmyx0b1) (Aan€e — 3aBUTEIID).

122, C sasBjCHMEM BrpaBe OOPATHTHCH MpeACTABATENL  3aABHTENA,
JleiiCTBYIOIMH HA OCHOBAaHUHM JOKyMEHTa, y0CTOBEPAIOIIETO €ro MOJHOMOTHA, nubo
3aKOHHBIH TIpeCTaBUTENlb (PU3HUECKOTO ML (nanee — npeACTaBUTENb 3asiBUTEI).



1.3. TNopsinok uHGOPMUPOBAHKUA O MPEAOCTABIEHUH MY HULUNATBLHON YCITYTH

1.3.1. HMudopmanus o mnopaake NpefoCTaBICHHUS MYHHUUMNAILHOH YCIyrH
pazMeraeTcs:

1) Ha WHQOPMAUMOHHBIX CTeHAAX, COJAEPKALIMX BU3YalbHYI M TEKCTOBYHO
HHQOPMALMIO O MYHULMIAIBHON yClyre, pacloJNOKEHHbIX B  MOMEILIEHHAX
MHOTO(YHKIHOHATLHBIX LIEHTPOB NpeI0CTaBIeHUS rOCyIapCTBEHHBIX "
MYHHLHMAIBHBIX YCYT.

2) Ha OOUUMAILHOM cafiTe MYHHLMIAILHOIC paioHa B HH(OPMALHOHHO-
TeICKOMMYHHUKaLMOHHO! ceTu «MuTteprer» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha Ilopraie TrocynapCTBEHHBIX M MyHHUMNAIBHBIX YcIyr PecrnyGnuku
Tarapcran (https://uslugi.tatarstan.ru) (anee — Pecny6iuKkaHcKuit nopran);

4) B rocy1apcTBeHHO# MH(POPMALMOHHOI cHcTeMe «PeecTp rocyaapeTBeHHbIX U
MyHULMNAAbHBIX ycayr PecnyOnuku Tartapcrany» (http://frgu.tatar.ru) (nanee — Peectp
rOCyapCTBCHHBIX H MYHHIHITAJBHBIX YCIYT).

5) B rocyiapcTBeHHOM MH(POPMALMOHHOI crcTeMe «PeecTp rocy1apcTBeHHbIX 1
MYyHHLUNANBHBIX ycnyr Pecniyonuku Tatapcrawy» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYIapCTBEHHBIX 1 MyHHLMNANBHBIX YCIYT).

1.3.2. KoHcynbrHpoBaHHe MO BOMpOCaM MPENOCTABIEHUS MYHMIHITATIbHOI
YCILYTH OCYIIECTBIACTC:

1) B MHOrO(QYHKLUHOHANBHBIX LIEHTpaX MPEJOCTABIEHHUS TOCYAapCTBEHHBIX U
MYHHULHUIAIBHBIX YCTYT TIPH YCTHOM 00palLEeHHH - THYHO WM MO TeNe(OoHny;

2) B MHTepakTUBHOH dopme Ennnoro, Pecnybiimkanckoro noprasia;

3) ) B HcnonHutensHoM KomuTeTe KaHalICKOIO CeIbCKOIO MOCENCHMUs
Bepxneycnorckoro MyHuuunanbuoro paiiona Pecnyomiku Taraperan (nanee — Opear):

[Py YCTHOM OOpalleHHUH - JIMYHO WM 110 TetehoHy;

NPH IMTUCHMEHHOM (B TOM 4Kciie B JopMe 1eKTPOHHOTO JOKYMEHTa) odpatlieH1uK
— Ha OyMa)XHOM HOCHTEJIE 10 T10YTE, B JNEKTPOHHOI (popMe Mo 31eKTPOHHOMH MoYTe.

1.3.3. Mndopmauus Ha EquHoM noprane, PecniybiukanckoM rmopTaie o nmopsake
U CpOKax MpeJoCTaBJIEeHUs MYHHUMUIIAIBHONH YCIYr'M Ha OCHOBAaHUM CBEJCHHUH,
colepikaliuxcs B Peectpe  rocynapcTBEHHBIX M MYHULMNAIbHBIX  YCAVT,
NPEeNOCTABIISAETCA 3aABUTEIO OECTUIATHO.

Jloctyn K MHpOpPMaLMK O CPOKaX U MOPSAKE MpeaoCTaBlIeHUs MYHHUIUNAIbHOM
YCIIYTH OCYLIECTBIIAETCS 0€3 BBIMONIHEHNs 3aBUTENEM KaKUX-T100 TpeOoBaHuii, B TOM
yuciae 0e3 HCMONb30BaHUS MPOrpaMMHOro oOecrnevyeHus, yCTaHOBKAa KOTOPOro Ha
TEXHHYECKHE CPEICTBA 3asfBUTENS TpeOyeT 3akTIOueHHs JHUIICH3MOHHOTO HIIH HWHOTO
corjlalieHus C npaoo0aaaresiem [POrpaMmMHOI0 obecreveHus,
npeaycMaTpUBalOLLIEro B3MMaHHMe MIIAThl, PETMCTPALIMIO WM ABTOPU3ALMIO 3asBUTEIIS
WM TIPeIOCTaBJIEHHE UM NIePCOHABHBIX TaHHBIX.

1.3.4. Tlpu obpameHun 3asBUTENS THYHO WIH 10 TeleOHY B COOTBETCTBHH C
MOCTYIMBIINM 0OpalleHHeM mpeocTaBisieTcss HHpopmalus:

1) o MecTe HaXOKIeHHSA MHOTO(QYHKUMOHAJIBHOIO LEHTpa I[peloCTaBIeHHs
rOCyIapCTBEHHBIX ¥ MYHHUIMMANbHBIX Yciuyr, Opeana (agpec, rpaguk paboThl,
crnipaBouHble Tesie(OHBbI);




2) 0 nopsjiKe NpenoCTaBIeHNs MYHHLEMANLHOH YCIYTH, O criocobax U cpoxax
[oja4yy 3asBJICHUH;

3) o KaTeropHaX rpaxaiaH, KOTOPHIM NPELOCTAB.IACTCA MyHMLUNATAbHA YCIYTa;
0 HOpPMATHBHBIX MPaBOBBIX aKTaX, pEryIUpPYIOMHX  BOMPOCHI nperocTaBIeHUs
MYHULIUTAJNbHOHN YCITYTH,

4) o mnepeyHe HOKYMEHTOB, HeoBXONMMBIX ISl PacCMOTpPEHHUs 3asBiIeHHA O
TIpeI0CTaBJICHUH MYHUIMNATBHOH YCITyTH, 0 CPOKaX NpuemMa 1 perucTpanuy 3aiBICHA;

5) o XoJie NpeaoCTaBICHHA MYHUIUTATBEHOM YCITyTH;

6) o MmecTe pa3MmellleHus Ha oduMaTbHOM caiiTe uHdopmalu 110 BOIpPoOcam
[peOCTaBIeHUS MY HULIMNATIbHON YCIIyTH;

7) o TIOpsAAKE 00IKaTOBaHUs JEHCTBUN WITH Oe3melicTBHS JOJDKHOCTHBIX JIAL
Opeana.

[lo nucbMEHHOMY OOpalleHHIO COTPYAHMKH OTIENa, OTBETCTBEHHOIO 34
npejocTaBleHKe MYyHUIMNATBHOK  YCIYTH, nogpobHo B NHUCHMEHHOHN dopme
paszbACHAIOT 3aBUTEIIO MOPATIOK MpeIOCTaBICHHUA MyHMLUIATBHON YCITYTH ¥ BOIPOCEHL,
yKa3aHHble B HACTOALLEM ITYHKTE aIMUHHCTPATHBHOTO pernaMeHTa, U B TeUeHUEe TPeX
pabouux JHelH co AHA PETUCTPALUH oOpaLIeHNsl HAMPaBJIAT OTBET 33ABUTEIIO. Otgersl
natoTes Ha A3bike obparienus. B ciyyae HEBO3MOIKHOCTH [1aTh OTBeT Ha SA3bIKE
obpalleHHs UCTIONb3YIOTCs TOCYAapCTBEHHBIC s3piku PecniyGrnukn TaTapcTaH.

1.3.5. Vncdopmais Mo BONpocaM MPeAOCTaBIEHIA MYHHLHUMATBHOH YCITYTH
pajMellaeTca Ha OQUUMATLHOM caiiTe MyHMIMIATLHOro paioHa (uru 20pOOCKO20
okpyea) W Ha WHOOPMALMOHHBIX CTCHIAX B noMmernenusx Opearna s padboThl ¢
3asBUTEJISAMH.

Mudopmauusa Ha  FOCYAaPCTBEHHBIX q3plkax ~ PecnyOnuku  TarapcTad,
pazMmemacmas  Ha MHGOPMALHOHHBIX ~ CTCHAAX W HAa odUIManbHOM  CaHTe
MyHUIIMIIATBHOTO — padona B HH(bopMauHoHHo-TeneKOMMyHHKauHOHHoﬁ CeTH
«IHTEpHETY, BKJIIOUAeT CBE/ICHUA O MYHHIMIQILHOM yCiyTe, COAEPKALMECs B ILyH KTax
2.1, 2.3, 24, 2.5, aF BU 240, 211, 3 anIMMUHUCTPATUBHOrO periaMeHTa,
HHGOPMALIMIO O MECTe HaXOKACHHAL, CIpaBOYHLIX TenepoHax, BpPEeMEHH paboThI

(v

Opeana, 0 rpaduiKe npuema 3aiBjeHIH Ha npeocTaBIeHHE MyHHUIUTAILHOW YCIIyTH.

1.4. HopmaTHBHLIE MPABOBBIC AKTHI, pEryIHpYOIIHe PEJOCTABICHAE
MYHUIMTIANBHOHN YCIyTH

14.1. TlepedeHb  HOpPMATHBHbIX  MPaBOBEIX aKTOB,  peryadpyrouux
[peaoCcTaBIee MYHHULANATBHOM yCITyTH (c yka3aHHeM PEKBH3WTOB HOPMATHBHBIX
[PaBOBbIX AKTOB M MCTOYHMKOB MX 0(pULIHANBHOIO onyGauKoBanus), paMelleH B
PeecTpe rocylapcTBEHHBIX H MYHMLHUIAIbHBIX YCIyT, Ha o(UIMANTBHOM CanTe
MYHULIATIATBHOTO pailoHa B HHcpopmauHOHHo-TeneKOMMyHHKauHOHHOF{ CeTH
«AnTepHeT».

142, TekcT ajAMHHUCTPATUBHOIO PpErTAMEHTA B neiicTByIONIEH pelaKluiu
MOINEKUT pa3MelleHuio B PeecTpe FOCYIapPCTBEHHBIX H MYHHIUIATLHBIX yCIlIyr, Ha
oGuIMaTBEHOM caite MYHHIHIIATBHOTO paiiona B uHbOpMALHOHHO-
TeleKOMMYHHKAIlMOHHOH CETH «MutepHeT.



1:5, TepMHHI:I., HUCITOJIB3YEMBIE B AAMHUHHUCTPATUBHOM periiaMeHTe, U UX ONPEACICHUA

1.5.1. B aaMMHUCTpaTHBHOM perjiaMeHTe UCIMONb3YIOTCA CAeAYOlIHe TEPMUHBI H
ornpeneiaeHus:

yAaneHHoe pabodee MecTO MHOroQ)YHKIHOHAILHOIO IEHTPa IMPeNoCTaBIeH s
FOCYIapCTBEHHBIX M MYHHLHNAIBHBIX YCIYT — TepPpUTOpHAIbHO 000c00IeHHOE
CTPYKTypHOE moapasae/ieHre (0dprc) MHOTOPYHKUHOHATIBHOTO IICHTPa NMPEI0CTaBICHUS
FrOCYapCTBCHHLIX W MYHHLHUIIAIbHBIX YCIYr, CO3JaHHOE B TOPOJACKOM (CEIBLCKOM)
[I0CeJIeHHH MYHMIIMIIAJIbHOrO palOHA WK B ropojickoM okpyre Pecniy6nuxu Tarapcran
B COOTBETCTBMM ¢ MNyHKTOM 34 [lpaBun  opraHuzauMu  OeSITeIbHOCTH
MHOTO(QYHKIHOHATBHBIX LIEHTPOB [peoCTaBIeHHUS roCyaapCTRBeHHBIX u
MYHHULMIAJIBHBIX YCIYT, YTBEPAKAEHHBIX NocTaHOBIeHHeM [IpaBurenbscTBa Poccuiickoii
Depepauun o1 22 gexkabdbpsa 2012 r. Ne 1376 «O0 yrBepkaeHuu [IpaBun opraHu3anuu
NeATeIbHOCTH MHOIO(YHKIMOHAIBHBIX LIEHTPOB MPEACCTaBIeHHS TOCYIaPCTBEHHBIX U
MYHHIHUITAITbHBIX YCIYT»,

TexHuyeckas omubka - oiModOka (OHHCKH, orie4yaTrka, rpamMmMarHHecKas HWIIH
apu(pmeTHyeckas owwuOka ub0 mnomobHas ommdKa), JOMyLIeHHAs OpPraHoM,
MPeJOoCTaBISAIOMHMM MYHHLUUNAIBHYIO YCIOyry, W IMpHBeAllass K HeCOOTBETCTBHUIO
CBE/ICHHH, BHECEHHBIX B JJOKYMEHT (pe3yjbTaT MYHHLKIIAJILHOH YCJIYI'H), CBE/IEHHAM B
JTOKYMEHTAaxX, Ha OCHOBAHHUU KOTOPBIX BHOCHIUCH CBEICHUS;

Enunas cucremMa MIeHTUQHKALUMU M ayTeHTH(UKAUUM B MH(PPaCTPYKTYype,
obecrneynBaroLen HH(POPMaIMIOHHO-TeXHOIOTHYECKOE B3aMMOJCHCTBHC
HHPOPMAIIMOHHBIX CHCTEM, HMCIOJIB3YEMBIX JUISI MIPEJOCTABIEHUS IOCYJapCTBEHHBIX H
MyHHLHITAIBHBIX yCIyr B oyeKTpoHHOH Qopme (maee — ECHA) — deaepanbhas
rocyIapcTBCHHAsA MH(GOPMAaLlMOHHAs CHcTeMa, obecneynBaromas cCaHKIHOHNPOBAHHEIH
JIOCTYII YYACTHUKOB UH(OPMALIMOHHOTO B3aMMOJICHCTBIS B CUCTEME MJICHTH(HUKALIMK U
ayTeHTU(HKAL1H K uHpopMallMK,  cojepiKalleics B rocy/lapcTBEHHbIX
HHGOPMALIMOHHBIX CUCTEMAaX ¥ UHBIX HH(OPMaLHOHHbIX CUCTEMAX,

M®I] - TocymapcTBeHHOE OWOMKETHOE YupexacHue «MHorodyHKIHOHAILHBIN
LEHTP MPEIOCTAaBIEHNsT TOCY/IAPCTBEHHBIX W MYHHLHMIANBHBIX ycayr B PeciyOinke
Tarapcrany,

AUC  M®L| -  AproMaTu3MpoBaHHas  MH(OpMalMOHHAs  CHCTCMa
MHOr0()YHKLHOHAJIBHBIX LIEHTPOB peAoCTaBICHHS rocy/1apCTBEHHBIX u
MYHHUIIMTIATbHBIX yeiyr Pecniybnuku TaTapcras.

1.5.2. B aIMHMHHCTPAaTUBHOM perjaMeHTe MMOoJ 3asiBJIEHHEM O TPeJOCTaBJICHUM
MYHUIMIATBHON YCTYTH (Zanee - 3asABJICHHE) NOHMMAETCS 3apoc O NPefoCTaBICHUH
MYHULMIAIBLHOW YCIYTH, TOJaHHLIH B COOTBETCTBUM C IIYHKTOM 3 CTarbn 2
®denepanbHoro 3akoHa ot 27 wutons 2010 roga Ne 210-03 «O0 opraHu3anuu
NPeI0CTABNEH A TOCYJapCTBEHHBIX H MYHHLMNIANBHBIX yCIyr» (Janee — Deaepailbiblil
3akoH Ne 210-@3).



2. CTanaapT npeiocTaBieHHsi MyHHIHNAIBHOH YCIYTH
2.1. HauMeHOBaHHE MYHULMNATILHOH YCIYTH

[IpenocTasieHHe MPaKIaHaM JKMIIbIX [IOMEIIEHHIH B MYHHIUNAILHOM XHIUIIHOM
dbonze no morosopam HaiiMa CiyKeOHOTr0 )KHIOro MOMELICHHUS.

2.2. HauMeHOBaHHE HCTIOJHUTELHO-PACTIOPAIMTEIEHOTO Opraia MeCTHOIro
caMOyTpaBJieH s, HENOCPEACTBEHHO MPEJOCTABIISIONIEr0 My HUIIUTIANBHYIO yCITyTy

crnosHuTenbHBIN KOMHUTET Kanamckoro CEeLCKOTO rnocegeHus
BepxHeycoHCKOro MyHuimnansHoro paiiona Pecnybmiku Taraperan (nanee — Opran).

2.3. OnucaHue pe3ynbTaTa [peoCTaBIeHU MyHUIMITATbHOU YCTyTH

2.3.1. Pe3yabTaroM MpeaocTaBieHus MyHUIMIIAIbHON YCIYIH ABJIACTCS:

1) pacnopsikeHHe O MPeOCTaBICHMH TPaXIAHHHY XXMJIOrO MOMELICHUA IO
JOroBOpY HaiiMa CITyeOHOro >KWIOTO TMOMEIIeHHs, INOroBOp HaiiMa, akT TIpUeMa-
repeJiaum ciy>KeOHOro nmoMerieHus;

2) pemeHue o6 OTKa3e B IPENOCTABICHAN My HULUIIAIbHOU yCIYrd (IPUIOKEHHE
No 1 K HACTOAALLEMY AAMHHUCTPATUBHOMY PeriaMeHTy);

3) pemenwe 00 OTKaze B IpHeMe JIOKYMEHTOB, HEOOXOOUMBIX  JUIA
MpeaoCTaBieHnss MyHHIMTANbHOH yciyrn (NpHioyKeHHe Ne 2 k Hacrosuemy
aJIMUHUCTPATUBHOMY PErJIAMEHTY ).

2.3.2. PesynpTaT TMpeNOCTABNEHHS MYHULMIAIBHON YCIYTH HAMPaBIACTCA
sasBUTeNt0 B (opMe  BIEKTPOHHOTO  [IOKYMEHTa, TOANMCAHHOIo YCUJIEHHOH
KBaITH(DUIHUPOBAHHON JIEKTPOHHOM MO/IHCEHIO YIOJHOMOYEHHOTO JI0JDKHOCTHOTO JIATIA
Opeana (1160 Opeara), B COOTBETCTBUY ¢ PeAepaIbHbIM 3aKOHOM OT 6 anpens 2011
roa Ne 63-03 «O6 sneKTpoHHO# moxmHcn» (Tamee — MeneparbHblil 3aKOH Ne 63-@3) B
uYHbIH kabuner EaMHoro noprana. B ciaydae manpariieHMs 3asBieHUS [TOCPEICTBOM
Pecrny0OnMKaHCKOro IopTana pe3yipTaT MPEAOCTaBICHHA MYHHULUNAIbHON YCIYyrH
HarpaBJisieTcsi B JIMYHBIHA KabuieT PecryOmikaHCKoro roprania.

2.3.3. Mo BuIOOpY 3asBUTEIA PE3ybTaT IPEAOCTABICHHA MYHHLUITAIBHON YCIYyTrH
Bbiaetcs B Oprane unn B MOLL B opme 3k3eMInfpa 3JIEKTPOHHOTO JOKYMEHTA,
pacredyaraHHOro Ha OyMaXHOM HOCHTele, 3aBEpPEHHOIO reyaTbio M IMOINUCHLIO
COOTBETCTBEHHO YITOJHOMOYEHHOTO JOJIKHOCTHOTO JIMIA Oprana unn pabOTHHKA M®LI.

2.3.4. 3asBUTENb BIpaBe MONY4YUTh Pe3ybTaT NPeloCTABICHHA MYHHUHUTIAIBHOH
yeayru B (popMe dJIEKTPOHHOro JOKYMEHTa B TEHCHHE Cpoka JeiCcTBUsL pe3ylibTaTa
Hpe,E[OCTaBJ'[eHHS{ MYHHI_[I/IHaJ'[bHOH VCITYTH.

2.4, Cpok npeaocTaBleHHs MYHMIMTIATIBHON yCIIYTH, B TOM YMCIIE C yHETOM
HEOOX0MMOCTH 0OpalleHUs B OPraHH3aluy, y4acTByoWMe B NPpeJ0CTaBICHIH
MYHHULMITAIBHOM YCIyTH, CPOK MPHOCTAHOBJICHHA penoCTaBICHHA MyHALHIATBHON
YCITyTH B Clly4ae, eclii BO3MOXKHOCTh NPUOCTAHOBIIEHHsI MPE/lyCMOTpeHa



sakoHonaTenbeTBoM Pocceuiickoii Dejepaniu, CPOK BbIa4H (HanpaBieHNs )
JIOKYMEHTOB, IBIISIOLIMXCS PE3YIbTaTOM MPeI0CTaBISHHU MYHHIIUIIQIBHON YCIIYTH

2.4.1. MyaumnansHas ycnyra npefocTaBiseTcs.

W3aHue pacropsbkeHus B TedeHue 13 pabouunx THEM C MOMEHTA MOCTYIUICHUS
3asBJICHUA;

3aKTIOUCHHE JOroBopa B TedeHHe Tpex paboumx JHeH ¢ MOMEHTa H3IaHUS
pacnopsKeHus.

2.4.2. TIpHOCTAHOBJIEHHE CPOKa IIPEJOCTABJICHHA MYHHLMIANLHOH YCIyrd He
npeaycMOTPEHO.

2.4.3. HampapieHue AOKyMEHTa, ABJSIOICIOCA PE3yIbTaTOM IMPCAOCTABICHIHA
MYHHIMNAIbHOH  yciyrd B (oOpMe  2JIeKTPOHHOIO  JOKYMEHTa,  3asBUTEIO
OCYILeCTBIAETCS B JeHb O(GOPM/IEHHS W PEruCTpaluM pe3ylbraTa MpPeAoCTaBIeHMs
MYHMLMOAIBHON YCIYTH.

2.5. VicuepIibIBalONIMIA IepeyeHb JOKyMEHTOB, HEOOXOIHMbIX B COOTBETCTBHH C
3aKOHO/1aTe/IbHBIMU WJIM HHBIMM HOPMAaTHBHbIMM ITPABOBBIMH aKTaMH /1A
Mpe0CTABIeH S| MyHHITANIATBHON YCIYTH, & TAKKE YCIIYT, KOTOPBIC ABIAIOTCA
HeoOXOHMBIMH ¥ 00g3aTe/IbHBIMU /1Sl TPEA0CTABICHUS MyHUIUITATbHBIX YCJIYT,
[OITEKAIINX TPeICTABNEHHIO 3aBUTENEM, CIOCO0bI UX MONYICHHS 3aABUTC/IEM, B TOM
yucIe B MIEKTPOHHOH (opMe, MOPSANA0K UX MPEACTABICHUA

2.5.1. Jl19 monyueHus MYyHULMIAJILHOW YCIyrW 3asBUTeNb IIPEICTaB/IACT
clielyOUIKe JIOKYMEHTBIL:

1) JOKYMEHT, yIOCTOBEPSIOUINH JTHYHOCTE (He TpebyeTcs B ciydae oOpalleHus
nocpeznctom Enunoro, Pecny6inkaHCKOro noprana),

2) TOKYMEHT, y10CTOBEPAIOILIH [TOTHOMOUMS MPE/ICTABUTENS 3AABUTEIA,

3) 3asB/ICHUE:

B popme TOKyMEHTa Ha OyMaKHOM HOCHTENE (MPUIOKEHHE No 3 k HacrogemMy
AAMHUHUCTPATUBHOMY pernaMeHTy);

B 2NMEKTPOHHOI (popMe (3aMOIHAETCs OCPEACTBOM BHECEHHA COOTBETCTBYIOMIMX
cBeIeHHH B OMEKTPOHHYI0 (opMy 3asBleHHsA), MOAMUCAHHOC B COOTBETCTBHH C
tpeGoBaHMsMH MyHKTa 2.5.3 @IMHHHCTPATHBHOTO perjiameHta, Tiph oOpallleHHH
nocpeactsom Enunoro, Pecrybiikanckoro nopraia;

4) xojaTalicTBO  PYKOBOIMTENs, COOTBETCTBYIOLIEIO roCyapcTBEHHOI0
(MyHHUMIATEHOTO) — OpraHa, Tocy1apcTBCHHOTO (MyHHLHIIATLHOTO)  YHHTApHOTO
npeanpustas  Pecry®nuku Tarapctan, ToCyAapcTBEHHOI'O (MYHHIIMNIAIIBHOTO)
yupesxnenus PecnyOnuku TaTapeTaH;

5) KOTHS TPY/I0BOTO JIOTOBOPA 00 KOMHS cy;KeGHOro KOHTPAKTa;

6) mpaBoyCTAHABIMBAIOLIIE JOKYMEHTBI Ha 00BeKThl HEIBMKUMOCTH, MpaBa Ha
KOTOpbIE He 3apernCTPUPOBaHbI B EAMHOM rocy1apcTBeHHOM peecTpe HEIBUKUMOCTH.

2.5.2. 3asBiaeHWEe M MpUaraeéMble AOKYMEHTHI MOIYT ObITb IpeACTaBJICHBI
(HAIpaBJICHBI) 3aABUTENIEM OJTHAM U3 CIIEAYIOMIHNX croco0oB:

1) uepez M®LL Ha GyMa)HbBIX HOCUTEISX M B BUIC 3JIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOLIMX TpeOOBAHMIM ITYHKTA 2.5.3 AIMHHUCTPATUBHOTO pernameHTa;



2) nocpezncTsom EnuHoro, Peciny6nukaHcKoro nopraia B 3JIeKTPOHHOH (popMme;

3) B OpraH JIM4YHO WK TOCPEJICTBOM [HOUYTOBOI CBS3M HA OYMa)KHOM HOCHUTeJIE.
JagpineHude W TMpUiaraeMble JOKYMEHTBI, IpH HalpaBiCHHH OCPEICTBOM TOYTOBOM
CBSI3H, 3aREPAIOTCS B yCTAHOBICHHOM MOPAAKE.

2.5.3. 3agRieHue MPU HANpaBJeHHH rocpeacrsom Ejpunoro, PecrnybnukaHCKOTO
[opTasa MoMUCbIBAeTCS TTPOCTOH 3EKTPOHHOI MOAMHUCHIO 3aABUTEIA.

15 oTydeH s TIPOCTOH 3NEKTPOHHOH MOAMKUCH 3aABUTEIIIO HeoOXOIUMO TPOUTH
npoLeRypy perucTpanuu (ayrentudukanuu) B ECHA, a TaKxe NOATBEPAUTE YICTHYIO
3aIUCh.

JNEeKTPOHHBIA JIOKYMEHT (271eKTpOHHbI 00pa3 JAOKyMeHTa), yKa3aHHbIH B
MoAmyHKTe 2 TyHKTa 2.5.1 aIMHHHCTPATUBHOTO PETIAMEHTA, 3aBepseTCA YCHJICHHOH
KBaH(UIMPOBAHHON MOJMKCHIO JHLL, YIOIHOMOHUEHHDLIX Ha co3jaHue U IMOoJAIHCaHue
TaKUX JOKYMEHTOB, B TOM YHCIle HOTapHyCaMH.

DeKTPOHHbIE TOKYMEHTBI (37IeKTPOHHBIE 00pa3kl JOKYMEHTOB), MPHUIAracMbie K
3asBICHHIO, B TOM 9HCIIE JOBEPEHHOCTH, HAMPABJISIOTCA B BUIIC daitnos B Gopmarax pdt,
ipg. jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MoanT.

KauecTBO MPEN0CTABIACMBIX dEKTPOHHBIX NOKYMEHTOB (3MeKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJUKHO TI03BOJIATE B TOJHOM o0BbeMe MPOYHUTATh TEKCT NOKYMCHTa H
pacio3HaTh PEKBU3HUTDI JIOKYMEHTA.

2.5.4. 3anpemaercs TpebOBaTh OT 3aABUTEILL:

1) npeacraBiaeHUsi JOKYMEHTOB H MHGbOpMaLUK MM OCYIIECTBICHHS nencTBui,
TpecTaBeHHe WM OCYUICCTBICHHE KOTOPLIX HE TpelyCMOTPEHO HOPMATHBHBIMU
[PABOBLIMH ~ AKTaMH, PeryJIupylomuMH OTHOLIEHWS, BO3HHUKaloIIMe B CBA3KM C
npeaoCcTaBlIeHUEM MyHHLHUNANLHOH yCIyTH;

2) oCylLIeCTBJICHUS JICACTBHM, B TOM HUCIE coracoBaHuii, HEOOXOIUMBIX IIJis
MOJydeHuss MYHHMUMIJIBHOW yCIyrH 1 CBA3aHHBIX C oOOpallleHHeM B HHbIC
rOCY/IapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO camoyIpaBlieHHs, OpraHu3aill, 34
MCKIIOUECHHEM TONydeHust yCIyr U MOJIydeHHs NOKyMEHTOB u uHbOpMAalUH,
MPEeIOCTABIACMBIX B PE3yNbTATE Mpe0CTaBIEHNS TAKUX YCIIYT, BRIIIOHCHHDIX B riepevHH,
yKa3aHHble B 4acTH 1 ctathn 9 DenepalbHOrO 3aKOHA No 210-®3 (HeoOXOMMBIX U
00s3aTeNbHbIX YCIYT);

3) mpeacTapieHus JOKYMEHTOB U uHpopMalLMK, OTCYTCTBHC H (nnn)
HeJI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIHCh TPH repBOHAYaIbHOM OTKa3e B MPHEME
JIOKYMEHTOB, HEOOXO/MMbIX JUls NPEfoCTaBICHHI MYHULMTIAIBHOH YCIYTH, aubo B
npeoCTaBIeHUN MYHHULMIAIBHOMN YCIYTH, 38 HCKIIOUEHUEM CJIEAYIOLLUX CTy4aes:

a) W3MEHCHHE TpeGoBanmii HOPMATHBHBIX TPABOBBIX AKTOB, Kacalolnxcs
npelocTaBIeHUs MYHMIMTIAIbHOM YCIIyTH, 0CIC rMepBOHaYasbHOM 10134y 3asBJIeHUA O
npejoCTaBICHUN MYHMLHATBHON YCIYTH;

6) Hanuuye ONOOK B 3aiBICHHH O npe0CTaBICHAN MYHULHUTATBHOH YCTYTH H
JOKYMEHTaX, TOJ@HHBIX 3aiBHTCIEM TOCTC nepBOHAYANBHOrO OTKa3a B TIPHCME
JIOKyMEHTOB, HEOOXOIUMBIX A npe/locTaBIeHUs MYHHITUIILHON YCIYTH, nmbo B
npenocTaBIeHUN MyHHLHIAIbHOM yCIYTH U HE BKIIOUCHHBIX B ITPE/ICTABIEHHBIH paHee
KOMIUIEKT JOKYMEHTOB;



B) UCTEUEHHME CPOKA JEHCTBUS JIOKYMEHTOB WM M3MEHEHHE uHdopMmaiuu nocie
[epBOHAYAILHOIO OTKa3a B MpHEME JOKYyMEHTOB, HeoOXOIUMBIX IS IPeAoCTaB/IeHUs
MyHULMNATLHOM YCIyTH, MO0 B MPe0CTaBICHUH MYHHUHIAILHOK yCITyTH,;

r) BbIABIEHHE JOKYMEHTA/IbHO TMOATBEPKICHHOTO dakta (TIPU3HAKOB)
OMOGOYHOr0 MMM MPOTHBOMPABHOrO JelicTBuA (Oe3pedcTBUs) JIOJKHOCTHOTO Jnla
Oprana, pabotnuka MOLI, npu nepBoHa4yanbHOM OTKa3e B MNpHeME JOKYMEHTOB,
HEe0BGXOIMMBIX IS TPENOCTaBIEHNs My HULUITATBHON yCITYTH, MO0 B MPEOCTABICHHH
MyHHLHTIATLHON YCIyTH, O 4eéM B MHCbMEHHOM BHIE 3a MOAMMCHIO PYKOBOIWTEI
OpraHa 1pu [epBOHAYAILHOM OTKasze B IpUemMe J0KYMEHTOB, HeOOXOAUMBIX JUJIs
[peoCTaBlCHUs MYHUUMIANBHOH —YCIyrd, YBENOMISETCS 3afABUTC/b, d Taloke
TIPUHOCATCA W3BHHEHNS 33 OCTAB/ICHHbIE HEY100CTBa;

4) npenocraBieHuss Ha OyMaKHOM HOCHTENe JIOKYMEHTOB H MHGOOpMAaLIUH,
3/IeKTPOHHBIC 00pa3bl KOTOPBIX paHee OblIM 3aBePeHbl B COOTBETCTBUM C MyHKTOM 1.2
qactu | crathu 16 denepansaoro 3akoHa Ne 210-@3, 32 UCK/IIOYEHHUEM CilydacB, eCiii
HaHeceHHe OTMETOK Ha TakKhe HOKYMEHTBHI MO0 HX H3BATHE ABIACTCA HEOOXO0IUMbBIM
YCIIOBHEM IIPElOCTaBIEH s [OCY/1apCTBEHHOH HIIH MYHHULMIATBEHOH YCIYTH, ¥ MHBIX
cilyyaeB, YCTAHOBIEHHbIX (efepanbHbIMU 3aKOHAMH.

2.6. VicuepnblBatollMil niepevdeHb JOKYMEHTOB, HeoOXO0/IMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU [IPABOBBIMHU aKTaMH [U1A MPEOCTaBICHN MYyHHULIUNAIbHOH yCIyTH,
KOTOpbIE HAXOMSITCS B PACMIOPSKEHUH IOCY1apCTBEHHBIX OpraHoB, OPraHOB MECTHOTO
caMOyTpaBJieH!s U TOABEAOMCTBEHHBIX rOCY 1apCTBCHHLIM opraHaM Wi opraHam
MECTHOI0 CAaMOYIIPABIIEHHs OPraHU3alii U KOTOPbIE 3aABUTEIIb BIPABE Npe/CTaBUTh, &
TaKkKe Crnoco0kl UX MoIydeHUs 3asiBUTEIIIMH, B TOM HUCIIC B IEKTPOHHOH (opMe,
TIOPSIOK MX TIPEICTABICHHUS, roCyIapCTBEHHbIH OpraH, OpraH MCCTHOTO
camoynpasJieHus TuOo opraHu3anys, B paClopsKEHHH KOTOPBIX HAXOIATCS JaHHbIE
JIOKYMEHTBI

2.6.1. llonyuaioTcsa B paMKax MeXBEIOMCTBEHHOIO B3aUMOIENCTBHA:

1) Bbinucka w3 EXMHOrO rocyjapCTBEHHOTO PEECTpa HEABHIKHUMOCTH O npaeax
OTAEJbHOrO IHIla Ha MMEBIIHECs (uMetoryecs) y Hero 00BEKTHl HEABUKHMOIO
MMyIIecTBa Ha TeppuTopuH Pecrybnuku TatapcTaH Ha 3asBUTENS, YWICHOB CTO CEMBH H
BCEX I'Pa/1aH, 3aperuCTPUPOBAHHBIX BMECTE C HUMHU - Pocpeectp;

2) cBejleHus O JIEHCTBYIOLIEM NaCnopTe rpakiannHa Poccutickoit ®ejiepaiiuy —
MB/JI Poccuy;

3) cBefieHHMs O HOTAPHANLHOW NOBEPEHHOCTH — denepansHasg HOTapHAJIbHAS
rnajaTa;

4) Komnus TPYAOBON KHHIKKH.

2.6.2. 3asBUTENIb BIpaBe MPENOCTaBUTL JOKYMCHTDI (cBefeHUS), YKa3zanHbIe B
noanyukre 1 myHkTa 2.6.1 aIMHHHCTPaTMBHOTO periaMeHTa, B GopMe BNIEKTPOHHBIX
JIOKYMEHTOB, ~ 3aBEPEHHBIX  YCHICHHOH KBATM(QUIUPOBAHHONW  MOAINMCHIO  JIHIL,
YIIOJIHOMOYEHHbIX Ha CO3laHue W TOANUcaHue Takux JNOKYMEHTOB, IpH Moaaqe
3asIBJICHUS.

2.6.3. HemnpejcraBieHue (HECBOEBPEMEHHOC MpeJICTaBIeHUE) YKa3aHHBIMU B

mynkre 2.6.1 aIMUHHCTPATHBHOTO periaMeHTa OpraraMy rocyJapcTBEeHHOH BIIAcTH,



OpraHamMH MecTHOTrO CaMOyIpaBleHHs, OPraHu3aliIMu JOKYMEHTOB M CBeJeHUH He
MOKET SIBJISITLCSI OCHOBAHMEM JUISi OTKA3a B NIPEIOCTABICHINHM MyHUILIUNAIBHOM YCIIyrH.

2.6.4. JloskHOCTHOe nMUO M (unu) pabOTHUK, yKa3aHHbIX B IyHKTe 2.6.1
aJIMHHUCTPaTHBHOTO perjiaMeHTa OpraHOB W OpraHW3alliii, He MpeI0oCTaBHBIIHI
(HeCBOEBPEMEHHO IIPeJICTABUBILNI) 3alpolIeHHbIE U HAXO/IAIHecs] B PaCIOPAKEHUH
JIOKYMEHTBI WM CBEIEHHS, OAIEKUT aAMUHUCTPATHBHOM, IMCUMIUTHHAPHOM MK HHOH
OTBCTCTBEHHOCTH B COOTBETCTBHH ¢ 3aKoHOAaTenscTBOM Poccuiickon Menepaln.

2.6.5. Banpelaercs TpeOOBaTh OT 3asBUTENS TOKYMEHTHI WM CBEIEHHs, B TOM
yuclie NOATBEPIKAAOLINE BHECEHHE 3asgdBUTECIIEM IJ1aTsl 3a [peaocraBlieHHeE
MyHMLUNAJIbHOM YCIYrH, HaxoAALIMecs: B PACHOPsyKEHHH rOCYAapCTBEHHBIX OPraHoB,
OpraHoB MECTHOTO CaMOYIIPaBJICHHUS M TMOJBEIOMCTBEHHBIX rOCYAapCTBEHHBIM OpraHaM
WM OpraHaM MECTHOTO CaMOYIIpaBJIeHUs OpraHU3aLui,

HenpencrapieHde 3asBUTeNIeM JOKYMEHTOB, CONEP)KALIMX CBEACHMS, KOTOpPbIE
HAXOIATCA B  PACMHOpPSKEHUMM TOCYAAapCTBEHHBIX OPraHoB, OPraHoB  MECTHOIO
caMOyTpaBleHuss ¥ IMOJABCJOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI0 CAMOYINpaBJIEHHUs OpraHU3alMi, He sBIAETCS OCHOBAHMEM JUIs OTKa3a
3asBUTEIO B MPEA0CTaBICHUM MyHULUMITAIbHON YCIYTH.

2.7. UcuepnbliBarouiuii iepedeHb OCHOBAHHUH /I 0TKa3a B [IpMeMe JIOKYMEHTOB,
HeOoOXOAUMBIX JJ1s1 IPEJOCTABICHHS MyHUUMIAIbHOM YyCIyTH

2.7.1. OcHoBaHMAMM IS OTKa3a B TNpHEMe IOKYMEHTOB, HEOOXOMMMBIX LIS
[pe0CTaBIeHUS MyHULMIIATLHON yCIyTH, SBIAIOTCS:

1) npexncTaBneHHble 3agBUTeNeM [OKYMEHTbl COJAEpXKaT MOAYUCTKH H
HCTIpaBIeHHs TEKCTa, He 3aBEePEHHbIE B MOPSIKe, YCTAHOBICHHOM 3aKOHOAATEILCTBOM
Poccuiickoit deepanuu;

2) JOKYMEHTHI COJEPXKAT MOBPEXKIEHHs, HaIU4He KOTOPhIX HE MO3BOJAET B
OJIHOM 0ObeMe UCTI0Nb30BaTh HH(MOPMALIHIO U CBE/IEHY S, COJEPKaILHECT B TOKYMCHTAX
JUISt TIPEJOCTABICHNA MYHUIUITATIBHOM YCITyTH;

3) npejcTaBIeHHble IOKYMEHTHl WM CBEJEHWs YTPATUIM CHIYy Ha MOMEHT
obpallenys 3a MyHHIHUNANbHOH ycIyrod (IOKyMEHT, YI0CTOBEPSIONIMA [TOJTHOMOYHS
MpeIcTaBUTENs 3aABUTEs, B ClTydac 00pallleHus 32 MPel0CTaBICHACM MYHULUTIATBHOH
YCIIyTH YKa3aHHbIM JIMLIOM );

4) nofiaua 3asBNeHHs O PELOCTABIEHHY MyHHLMIIATBHON YCIyTH 1 JIOKYMEHTOB,
HeoOXOAUMBIX TS TIPeJOCTABIEHHS MyHULMIIABHOM YCIyTH, B 3JIEKTPOHHOH (hopMe ¢
HapylleHUeM YCTaHOBICHHBIX TpeboBaHuUH;

5) HeKOppPeKTHOe 3arojiHeHue 00s3aTelbHbIX Mol B Gopme 3asiBIE€HHS, B TOM
yMcsie B MHTEpPAaKTHBHON (opme 3asBieHus Ha EnunoMm, PecmyOnuKaHCKOM [opTane
(He0CTOBEpHOE, HETOHOE, TM00 HENPAaBUIIBHOC 3aTIOJTIHEHHE );

6) TIpeACTaBICHUE HENONHOrO KOMIUIEKTa [NOKyMCHTOR, HeOoOXOAMMBIX JJIs
Mpe/10CTaBIeHNs My HULUTIAILHOI YCIIYTH;

7) 3agBleHHe O ITPEJOCTABIEHUM YCIYTH MOJAHO B OpraH rocylapCTBCHHOH
BJIACTH, OPTraH MECTHOTO CaMOYNPABICHUs MM OPraHU3aLHIo, B TIOIHOMOHIA KOTOPBIX
He BXOJUT MPej0CTaBIeHne MyHULMIATBHOU YCITy TH;



8) necoOmtoieHHe YCTaHOBICHHbIX cratheit 11 @enepanbHOro 3aKoHa OT 6 anpeis
2011 roma Ne 63-®@3 «00 3JE€KTPOHHOM  [OAMUCH? YCIIOBHH  TMPU3HAHUS
NeHCTBUTENbHOCTH YCUICHHON KBATU(ULIIPOBAHHOMN S7EKTPOHHOH MOANHCH.

2.7.2. IlepeycHb OCHOBaHMIA AT OTKa3a B MPHEME NOKYMEHTOB, HEOOXOTHMBIX 11t
HOJTyUeHUs MyHHIIMIAIBHON yCIYTH, ABJIACTCH MCUYEPIEIBAIOINM.

2.7.3. Pemenue 06 oTKa3e B IpueMe 3asBICHHUs H TOKYyMEHTOR, HeoOX0AMMBIX 1JI5
npe10CTaBICHHS MyHULUTIATBHON YCITYTH, MOXCT OBITH IPUHATO KaK BO BpEMs MPHEMA
3asBHTEIS, TAK M TMOCHE TIOMyYeHHs OTBETCTBEHHBIM JOKHOCTHEIM muuom Oprana
HeoOX0AMMBIX JJ1 MPe10CTaB/IeHHS MyHHLUNATLHON yC/IyTd JOKYyMEHTOR (cBeieHUI ) C
HCIIONb30BAHHEM MEKBENIOMCTBEHHOTO HH(POPMALIOHHOTO B3aUMOJIEHCTBHA, B CPOK, HE
TpeBBIIAKLIHH 9 pabodnX JHel co QHs perucTpanuy 3asBIcHA.

2.7.4. 3ampeuiaetcs OTKa3blBaTb B MNPHEME 3adBJieHUs W HUHBIX JTOKYMEHTOB,
HEeOOXOAUMBIX /1715 IPEA0CTaBICHNA MYHUIMMATBHOH yCIyTH, B Clydae eCill 3asiBJICHHE
U OKyMEHTBI, HeOOX0aUMble /1Sl MPEN0CTABICHNA MYyHMIMIANbHOA yCIyTH, NOAAHbL B
COOTBETCTBHMH ¢ MH(OpMALMEH O CPOKax U MOPAIKE TpeLoCTaBICHNS MYHHLHTIATBHOH
yCIIyTH, Ony0JIMKOBaHHON Ha Eaunom, PecriyOnukaHcKoM nopTaiie.

2.8. McueprnpiBalomuil MepeicHb OCHOBAHHUH [UIA MPMOCTAHOBICHUS U OTKa3a B
npeloCTaBIeHHH MYHUIUTIANBHOU YCIIyTH

2.8.1. OcHoBaHus [Jisi MPHOCTAHOBICHHA peoCTaBIeHHUS MYHHIATIATbHOH
yCITyTH OTCYTCTBYIOT.

2 8.2. OcHoBaHM4 JUJIs 0TKA3a B [PE/I0CTAB/ICHIH MYHHLHNATBHOH YCIYTH:

1) zasBUTENEM TMpeCTaBIEHbI JOKYMEHTbl HE B TOJTHOM o6beMe, aHOO B
MpeACTABICHHBIX 3asBICHUM H (AnM) HDOKYMEHTaX COJCPKHTCAH HerionHas U (W)
Hel0cTOBEpHAs MHMOPMALHsL;

2) obecrieueHue KUIbEM TOoJyHaTels yCryrt Gonee y4eTHON HOPMBI;

3) HaMepeHHOE yXy ALICHUE HKUTHIIHBIX YCIOBUMH B TEUEHHUE MOCICAHHUX MTH HeT;

4) BbI€3] Ha APYTOE MOCTOSHHOE MECTO JKUTENbCTBA;

5) ucTedeHue cpoKa JeicTBIs TPYZ0BOTO /1I0r0BOPa (KOHTpaKTa),

6) oKOHUaHHEe CPOKa CIyIKOBI;

7) ucTedeHUe CpoKa npeOpIBaHKs Ha BBIOOPHOH JOMKHOCTH,

8) oTCyTCTBHE CBOOOIHOTO CITy/KeOHOro JKUJIOTO IIOMELIeHHS B MYHHI[HIAJILHOM
HUIHITHOM (OHJIE.

2.8.3. Tlepeuenb OCHOBaHuii sl OTKasa B npeaocTaBIeHNH MyHHunnanbﬂoﬁ
YCITYTH SIBIAETCS HCHEPIBIBAROLLIM.

2.8.4. 3anperaercsl OTKa3biBaTh B npe0CTaBIeHHH MYHHIMNAIBHOH yCIyrn B
cydae, ecClu 3asBIEHHE O npeaocTaBIeHUH MyHMUHNQILHOH YCIYTd TOIaHo B
COOTBETCTBHH ¢ HH(OpMALMEH O CPOKAX U mopsaKe NMpefoCcTaBICHHS MYHHUHATATEHOH
YCIIYTH, ony6nukoBaHHOH Ha EAVHOM, Pecry6IMKaHCKOM TIOpTATE.

2.9. Topanok, pa3mep U OCHOBAHUA B3MMaHHS FOCYAapCTBEHHOH NOULIHHbBL HIlH MHOM
[11aThl, B3UMAEeMOH 32 MPENOCTABICHHC MyHULHTIATBHON YCIyTH

MyHHLMaapHAs yeIyTa mpes0cTaBIILeTCs Ha 6e3B03Me3JHOH OCHOBE.



2.10. [NepeueHb yciIyT, KOTOpbIE ABJAIOTCS HEOOXO0VMBIMHU H 00S3aTeNIbHbIMHA LIS
IpesoCcTaBleHus MyHULIUIANBHOHN yCayrd, B TOM UMCIIE CBeJIEHUS O TOKYMEHTE
(TOKyMEHTAax), BbIAABAEMOM (BbI1aBAEMbIX ) OPraHU3AIMAMHU, YHACTBYIOIINMH B

Npe0CTaBIeHUH MYyHUIUIIATBHLIX YCIIYT

[TpemocTaBneHue HeOOXOUMBIX 1 003aTENBHBIX YCIYT He TpebyeTcs.

2.11. INopsjiok, pazmep U OCHOBAHUSI B3UMAHHUS [1aThl 32 IIPEIOCTaB/IEHHE YCIIYT,
KOTOPBIE SBISIIOTCS HEOOXOAUMBIMH U 0043aTe/IbHBIMU IS IIPENOCTABICHHS
MYHHIHTTATBHOM YCIYTH, BKIIOYas HHPOPMAIHIO 0 METOJMKE pacueTa pasMepa Takon
I1aThl

[IpenocTaBieHne HeOOXOAUMBIX U 0043aTebHBIX YCIYT He TpeOyeTcs.

2.12. MakcuMalibHbIM CPOK 0’KHMAAHUs B OUEPEIH IIPH [10[a4e 3anpoca o
MpeJOCTaBICHIH MYHHULUIATLHON YCIYTH, yCIYTH, IPEAOCTaBIAEMOH OpraHu3alue,
y4yacTBYyoLIel B NpeAoCTaBIeHHN MyHUIIMITAILHOM YCIYTH, ¥ TIPH MOy Y€HUH
pe3yJibTara MpeIoCTaBIeHUs TaKuX YCIyr

2.12.1. BpeMmsl oskuaaHusi Py [0j1aue 3asBIeHUs HA [10J1y4eHHe MyHHULHUNATbHOM
YCITyTH - He OoJlee 15 MHHYT.

2.12.2. Tlpu nony4eHUH pe3yibTarTa HPeOCTABIEHHsS MYHHIUNAIBHOH YCIyry
MaKCUMaJbHbIH CPOK 0)KUIAHUS B OYeped He JIOJKEH NpeBbIlaTh 15 MUHYT.

2.13. Cpok ¥ NopsiIOK PerucTpaliy 3arnpoca 3asBUTells O IpeoCcTaB/IeHnH
MyHHLMIIANBLHOI YCIyTH U YCIIYTH, IPeJoCTaBIsieMol opraHu3alliei, y4acTByroleH B
MPeOCTABIEHHH MyHHUIUITAIBHOI YCIYTH, B TOM 4HCTIE B 9JIEKTPOHHOM dopme

2.13.1. Ipu nuuxoM obpamieHun B MOI[ B jieHs nojauk 3adBJICHUS 3asBUTEIIO
Bbigaercs pacnucka u3 AMC M®L] ¢ peructpalildOHHBIM HOMEPOM, MOATBEPKAAIOLLIM,
4TO 3aABJIEHHE OTIPABJICHO, U JaTOM MOAaYH 3asSBICHHS.

2.13.2. Tlpu HanpapieHuu 3asBieHns nocpeactsom Enunoro, PecnyGnukaHckoro
noprajia 3asBUTellb B JIEHb 110/1a4/ 3asBJICHU MOJIy4aeT B JINIHOM kabunere Enunoro,
Pecny611KaHCKOTO NOPTaJia H 10 2I€KTPOHHOM NOYTE YBEAOMIECHHE, [IOATBEPKIAAIOIICE,
YTO 3adABJICHHUC OTIIPABJICHO, B KOTOpOM YKa.'}bIBa}OTCSI peFI/ICTpaLIHOHHbIH HOMEP U JaTa
oJauu 3asBIEHHS.

2.13.3. Tlpu nuunom obpamennn B OpraH B J€Hb [07@41 3aABICHHA
YHOJTHOMOYEHHBIM JODKHOCTHBIM JMIOM OpraHa 3asBUTEIO BBIAACTCA PACTiCKa M3
ABTOMAaTH3UPOBAHHOM MH(OPMALMOHHON CHCTEMBI, npeAHa3HAuYCHHON [JIsl OKasaHud
rocyJapcTBEHHBIX U MYHUUMIAIBLHBIX YCIYT, € PErHCTPALUOHHBIM HOMCPOM, naroM
Moa4yy 3asABJICHHS U epeYHeM NpelCTaBICHHbIX TOKYMEHTOB.

2.14. TpeGoBanus K OMEIIEHUSIM, B KOTOPBIX NPENOCTABIIACTCA MyHHUIIMITA/IbHAA
yeiyra, K 3amy 0KUIaHus, MeCTaM JUlA 3aIoHeHUs 3aPpOCOB 0 NPEL0CTABICHUA



MyHUIMIATBHON yCITyTH, WHGOPMAIMOHHBIM CTEH/IAM C 00pa3slamMu UX 3aroiHEeHH U
[epeyHeM J0KyMEeHTOB, HEOOXOIMMBIX JUIs IPEAOCTABIICHNA KAKTOH MYHUIMNATBHON
yCIyrd, pazMeLeHHIO B 0GOPMIICHHIO BU3YadbHOM, TEKCTOBOMH H MyJIbTUMEUIHOM
uH(OPMALINHU O TOPAIKE MPENOCTABICHHS TaKoil yeayTu, B TOM 4HiCIe K 00ecreuenuio
JIOCTYIIHOCTH /ISl HHBATH/IOB YKa3aHHBIX 06'beKTOB B COOTBETCTBHH ¢ (hefiepaibHbIM
3aKOHO/IATECTROM U 3aKoHOaTenbcTBOM PecmyOuku TarapeTan o COLIMANILHON
3alIMTC WHBAJIHIOB

2.14.1. IlpenocrasieHue MYHULMIIATEHON YCIyrd OCYLIECTBIACTCA B 3/IaHMAX 1
NOMELLEHUIX, 000py10BaHHbBIX IIPOTHBOIOKAPHOU cCHUCTEMOH  H CHUCTEMOM
MOKApOTYLIEHHU.

Mecra mnpuema 3asBuTelel 00OpyayroTCs HeoOX0AUMON  Mebenblo  JUls
o(hopMIIeHHs IOKYMEHTOB, MH(POPMALHOHHBIMYU CTEHIAMU.

7142. B cOOTBETCTBUM C 3aKOHOIATEIILCTBOM Poccuiickoii Peaepaudu o
CONMANLHON 3amuTe WHBATUWAOB B LEJAX GecrnpensTCTBEHHOrO JOCTymna K MeCTy
[pe/IOCTAB/ICHIs MYHHUMIIATBHOH yCIIyrH obecreuynBaeTCs:

1) obecreumBaeTcsi OECIPENSATCTBEHHbIH JOCTYII WHBAIMIOB K MeECTy
MpefoCcTaBNIeHUs MyHHLUNATEHOH YCIIYTH (ymoOHbBIH BXOA-BBIXOA B TMOMCILUCHUA M
MepeMelleHre B UX NpeJeliax);

2) BU3yasbHas, TEKCTOBAS U MyJIbTHMe,1MiiHAs HHPOPMALs O HOPALKE
npeaocTaBeHus MYHHLMIIQTBPHOH YCIyrH pasMeiiaeTces B ya0OHBIX s
JasBUTEIel MecTax, B TOM 4HCIe C Y4eToM OrpaHH{CHHBIX BO3MOKHOCTEN
MHBAITHJI0B;

3) cONpOBOXJEHHE WHBAIMAOB, HMCIOLIHX CTOMKME PacCTPOHCTBA
yHKLAN 3pCHHUA H CAMOCTOSTEEHOTO repeBHKeHNS, i OKa3aHHe MM TIOMOLIH;

4) BO3MOJKHOCTH CAMOCTOSTENIBHOTO MEPEBHKEHNA 10 TEpPpPUTOPHH, Ha
KOTOpOH pacnolokKeHbl 06BeKTbl COLMATBHOH, WHKEHEPHOH M TPaHCIOPTHOH
un(pacTpyKTyp, BXo4a B TAKUE 06BeKThl U BBIX0JA W3 HHUX, NOCANKU B TPAHCTIIOPTHOC
CPENCTBO U BBICA[KH U3 HETO, B TOM HYHCIE € HCTIOTR30BAHUEM KpeCa-KOJISACKH;

5) naanexailee pasmMeleHne 0GOpY/10BaHHUs 1 HOCHTe e WH(pOpMaLInH,
HeOOXONUMbIX 11 obecreyeHus OecnpersiTCTECHHOIO J0CTyna MHBAIUIOB K
yciyram ¢ y4eToM orpaHHYen il X KU3HENEeSTeIIBHOCTH,

6) aybaupoBaHUe HeoOXoauMoOM  JJisi  WHBAJIM/OB 3ByKOBOI M
3pUTENbHOM MHDOpMAlMK, 8 TaKKe Hajanucel, 3HAKOB W WHOH TEKCTOBOH H
rpaduueckoil uHGpopManuy 3HAKAMH, BLIMOJHEHHBIMH  pelibe(PHO-TOYEHHBIM
wpudTom bpanns; :

7) nomycK cypaornepeBo/unKa 1 TU(IOCYPAONIEPEBOAIHKA;

8) nomyck  cobaku-MpoBoaHMKa  IIPH HaJAM4YuyM  JOKyMEHTa,
[TOJTBEPKIAIOUIETO €€ CTCUNalbHOC oOyueHHe M BbIIABACMOTrO TIO dopme U B
ropsiike, KOTOpble yCTAHOBJICHbI npukazoM MuHHCTEpCTBA TPYId 1 COLAITBION
sammThl Poccuiickoit ®enepauuu OT 77.06.2015 Ne 386H «O0 yTBEpKICHHH
(opMBl  TOKYMEHTa, [IOJTBEPKIAIOLIEr0  CHeNHalbHOe obyueHne cobaKu-
MPOBOIHMKA, U MOPSIKA ETO BLIAATI.

2.14.3. TpeboBanuss B HacTH obecreuenusl AOCTYIHOCTH Jiisd  WHBAJIMAOB
0GLEKTOB, B KOTOPBIX OCYLIECTBIACTCA MpeaoCcTaBIeHUC MyHHananbﬂoﬁ yClIyr, H



CPEJICTB, WCTOJB3yeMBbIX ITPH TpeloCcTaBlIeHHH MyHHLMTAIGHOH YCIYTH, KOTOpbIE
yKa3aHbl B MOJIYHKTax 1 — 4 nysxra 2.14.2. AMHHHCTPATHBHOIO PeraMeHTa,
NPUMEHSIOTCA K 00bEKTaM U CPEACTEAM, BBEJEHHBIM B DKCILTyaTalNIO UK npoLLe UM
MOJICPHU3ALIHI0, PEKOHCTPYKINIO nocsie 1 momst 2016 roaa.

7 15. Tloka3aTenu AOCTYHOCTH U Ka4eCTBad MYHHLMIATLHON YCIYTH, B TOM yucre
KOJIMUECTBO B3anMoIeHCTBIN 3asBUTCIIA C HOJIKHOCTHBIMH JTHLAMK TIPH
MpefloCTaBICHIH MYHWLHITANBHOH YCIyTH U UX MPOIOJIKUTENBHOCTE, BOSMOKHOCTH
nostyueHns HHGOpMALKMH O XON1€ 1Ipe10CTaB/ICHHUS MYHHIUNaJbHOH yCIyrH, B TOM
yycne ¢ UCnoJib30BaHuEM HHd)opmaumHHo—KOMmyHuKauu()Hme TeXHOJIOTHH,
BO3ZMOKHOCTD JIHO0 HEBO3MOXHOCTD MONyCHHA MYHULHNATBHON YCIyTH B
MHOTO(QYHKIMOHATBHOM LIEHTPE [peNoCTaB/IeH s Oy 1apCTBEHHAIX u
MyHHIUIANbHbIX YCIYT (B TOM 4uCII€ B OJTHOM o6beme), B 1000M TeppUTOpHATIEHOM
mojpasieNeHuy opraia MCIIOMHHUTENBHO PACTIOPAANTENLHOTO opraHa MeCTHOIo
caMoyTipaBJieHHs, 110 BHIOOPY 3asBUTEIA (3KCTeppmopmaﬂbﬁmﬁ MPHHIINI),
[0Cpe/ICTBOM 3anpoca o [peJloCTaBJIeHHH HECKOMbKIX rocy/1apcTBEHHBIX U (unn)
MyHUIUTATIbHBIX YCTYT B MHO rodyHKLUOHATIBHbIX LIEHTPax peoCTaBIeHHs
rocyAapcTBEHHBIX H MYHULHUIATBHBIX YCIYT, npeaycMOTPEHHOTO cratbeit 15.1
degepalibHOIO 3aKOHA No210-®3 (KOMILTEKCHBIH 3anpoc)

2.15.1. TokaszarensamMu OOCTYNHOCTH npeaoCcTaBNIeHUA MYHHIUTAIBHON YCIYTH
SBIAIOTCS:

paCIIoJIOKEHHOCTh MOMEIIEHH, B KOTOPOM BeJieTcs MpHeEM, BbIj[a4a JIOKYMEHTOB
B 30HE JOCTYIHOCTH 00LIECTBEHHOTO TPAHCIOPTA;

HaTHgie HeoOX0AUMOro KOJIMIecTBad CIIEIIMANIKCTOB, & TaKXKe noMeIcHWH, B
KOTOPBIX OCYIIECTBIIAETCS NPUEM JIOKyMEHTOB OT 3aaBVTENICH;

HaMuMe HCUepIbIBaroleH uHbopMaLHl O criocobax, mopsAKe M CpOKax
npesocTaBIeHUs MyHHULMANLHOM YCIYTH Ha uH(OPMALMOHHBIX CTEHIAX, EIUHOM,
PecnyGIMKaHCKOM MOPTATIE, o(HUIHAILHOM caiiTe MyHUIIMITAIEHOTO paiioHa;

oKkazaHye NMOMOLIM UHBAJI/1aM B Mpeo/10JIeHUH ©apbepoB, MEIIAIOLTHX [10J1lyYeHHIO
MM YCITyT HapaBHe ¢ ApYTHMH NMALAMU.

7.15.2. TlokaszaTensaMH KaHdcCTBa TIpeNOCTaBJICHUS MyHHLHATIATBHON  yCIIyTH
ABISAOTCS!

1) cobnroienne CpoKOB npuemMa ¥ pacCMOTpeHIA NOKYMEHTOB;

2) cobMoIeHHE CPOKA Oy HEHHA pe3ynbTaTa My HMIMIANbHOH YCIyTH;

3) OTCYTCTBHUC 0GOoCHOBaHHBIX Kanod Ha HapyLeHHs aIMHUHUCTPATUBHOTO
peryiaMeHTa, COBEpIICHHBIC pabornukamu Oprama;

4) KOIUYEeCTBO p3aMOIeicTBUH 3asBUTENA C [OJKHOCTHBIMH THLAMH (Oe3 yuera
KOHCYJIbTaLAH ):

p3amMozelicTBie  3asBUTENd € paboTHUKAMH Oprana WM M®L| mpu
Mpe/I0CTaB/IeHUH MYHMIUMAIbHOM  yCIyI'd ocylleCTBISETCs  ONMH - pa3 1npu
MpeCTaBIeHIH 3asBICHHS CO BCEMH He06X0AUMbIMU JOKYMEHTaAMU,

OHH pas B Cﬂyl{ae He0OXO0AUMOCTH MONYYCHHSI pe3yanaTa HPGHOCTHBHCHHH
MyHHLUMAILHOH YCIyrH B Oprane WK M®I] B dopme K3eMIIAPA 31eKTPOHHOIO
JlOKyMeHTa Ha GyMaiKHOM HOCHTEIIC.



[TpoaoIKUTEILHOCTE  OLHOTO B3AMMOIEICTBHS 3asBUTENs C JOJOKHOCTHBIMH
AUIIAMU TIPU TTPeIOCTaBICHUH MYHUIMIIAILHON yCIIyTH HE npesbiaeT 15 MMHYT.

3astBUTENb BIIPABE OLEHUTH KQ4eCTBO NMPEN0CTaBIICHIA MYHMIIUTIABHOH YCIYIH C
[IOMOLIBIO YCTPONCTB TOIBHKHOM pajroTene(pOHHON CBA3H, C UCITONIB30BAHHEM
Enunoro, PecrybinkancKoro nopraia, TepMHHAJIBHBIX YCTPOWCTB.

2.15.3. Uudopmanus o xole MPeoCTaBICHIA MYHUUMIATBHOR YCIYTH MOXKET
ObITH MOJYYEeHA 3asBUTENEM B JIHTHOM kaburete Ha Exmnom, PecnmyGnukaHCKOM
nopraie, B Oprane, MOII.

2.15.4. TlpenocraBieHue MYHMILMIATBHOH YCIYTH OCYIIECTBIAETCS B H000M
M®IL] no Beibopy 3asABUTENSA HE3aBUCHUMO OT MecTa ero JKuUTelbCcTBa WM MeCTa
(paKTHUECKOTO TPOKUBAHNA (npebbiBanusg) Ha TEPPUTOPUH Pecriy6auxu TaTapcTam 1o
3KCTEPPUTOPHAIIEHOMY NPHHILHITY.

MyHuMaabHas yeiayra B COCTaBe KOMILJIEKCHOTO 3aIIpoca He MpeloCTaBIACTCA.

2.16. Unible TpeOOBaHUS, B TOM HHCIIE yIUTHIBAIOMIHIC 0COOCHHOCTH IpeJIOCTaBIICHUA
MyHHIMIIAJILHON YCITyT'H 10 3KCTEPPUTOPHAIILHOMY TIPHHITHITY (B ciyuae, eciid
MyHHULUIIATBHAS yCI1yra NPefoCTaBIACTCA 110 SKCTePPHTOPHATIBHOMY NPUHLMILY ) U
0cOOeHHOCTH TPEIOCTABICHHS MyHULHIIATBbHOH YCIIYyTH B 37IeKTPOHHON popme

2.16.1. Ilpu npenocTaB/icHUN MYyHHMLUNAJbHOH YCIyrd B 3MeKTPOHHOH (hopme
3asBUTEIb BIIPABE:

1) monyunts HHpOpMAmHIO O  TOPALKE M CpoKax MpefoCTaBICHHA
MyHHIHUIAIBHOH yCIyTH, Pa3MELICHHYIO Ha EnuHoMm, PecryOaMKancKoM [opTaie,

2) mojaTh 3asBlIEHUE O MNPENOCTABICHUH MYHULHIATbHON YCIyru 1 HHbIE
JOKYMEHTbI, HCOOXOMMBIC ISl IPCAOCTABICHNA MYHHIUTIATBEHOM YCIYTH, B TOM 9HCIIC
JIOKYMEHTbI ¥ WHPOpMALHIO, SMEKTPOHHBIC o0pa3bl KOTOPBIX paHee ObLIM 3aBEpeHbl B
COOTBETCTBHUHU C NMYHKTOM 72 gactu 1 cratht 16 denepalbHOTO 3aKOHA Ne 210-®3, ¢
scnonb3oBanueM EquHoro, PecnybnukaHCKOro mopTana,

3) modayduTh CBEACHUs O XONC€ BLIMIONTHEHUS 3asBICHUH O MPCIOCTABICIHH
MYHHMLUIIATBHOM YCIyTH, IIONaHHBIX B 3J1eKTPOHHOMN POpME;

4) ocyllecTBUTH OLIEHKY Ka1eCTBa npefocTaBleHus MYHUIUNATBLHON YCIYIH;

5) MOJy4YHMTh pe3yJbTaT TIpeJoCTaBICHHA MyHHULUNATbHOH YCIyTH B popme
371eKTPOHHOTO JIOKYMEHTA;

6) mnoparh kanody Ha PeleHUE 1 neiictsue (6esaeiicTue) Oprana, a TAKKE €ro
JOJOKHOCTHBIX ~ JIML, ~ MyHHLMTIAJIbHBIX cnyXalx  [OCPeICTBOM Enunoro,
PecmyOnMKaHCKOTO nopTasa, roprajia dbenepanbHON rocyJaapCTBEHHOH
nH(POPMALMOHHON CUCTEMBI, oBecriequBaroLIeH MpoIecc nocyieGHOro (BHeCY1e0HOTr0)
007Ka10BaHUs peLleHHH 1 neiicTBuil (6e3meiicTBH), COBEPLICHHBIX TIPH IpefocTaBIeHHH
roCyapCTBCHHBIX 1 MYHHUMIATBHBIX  yCIyr  oprataMi, Npe10CTaB/IAIOIMHA
rocyapcTBeHHbIE M MYyHULMIAIBHLIC yemyrm, MX  JOJDKHOCTHBIMU TTUIAMH,
rOCYapCTBEHHBIMU M My HULIATALHBIMH CITyKaluMHu.

2.16.2. ®dopmupoBaHue 3asABICHI OCYLIECTBAETCS MOCPCACTBOM 3aMnoJHeHUs
SNeKTpoHHOoil  (OpMEI  3aABICHUA  Ha Enunom, PecrryOnuKkaHCKOM TIOpTaJIC oe3
HEOBGXOIMMOCTH IOTIOTHUTENBHOM MoJaH 3agBJIeHNs B KaKoii-i0o uHOiH popme.

2.16.3. Tlpu GpopMupoBaHUY 3a5BICHUA obecnevrBaeTCs:



1) BO3MOXKHOCTH KONWpOBAHWA ¥ coxpaHeHusl 3asBIeHUs W HHBIX JIOKYMEHTOB,
Heo6XOIMMBIX JUIS IPeJoCTaBIeHIA yCIyTH,

2) BO3MOXKHOCTb 3arnoJHeHHs] HeCKOJIbKHUMHU 3asiBUTEIMU OTHOH 37eKTPOHHOM
dopmbl 3asBIeHWs MPH oOpaiieHAd 3a YCIyrami, MIpearoJiaraomMu HanpasJicHWe
COBMECTHOTO 3asiBJIeHHs HECKOJIbKIMH 3asgBUTEIIAMU;

3) BO3MOJKHOCTB Il€HaTH Ha GyMa)KHOM HOCHTENE KOMMHU yIeKTPOHHOM (HOPMBI
3asBJICHUA]

4) coxpatenue paHee BBCICHHBIX B H7EKTPOHHYIO opMy 3adBICHHA 3HAueHUH B
11060i MOMEHT TIO KEeTaHHI0 fosb30Barens, B TOM UKC/e MpH BO3HHKHOBEHHH OIIMOOK
BBOJA U BO3BpaTe [Jisl IOBTOPHOIO BBOJiA 3HAUEHHI B 2JIEKTPOHHYIO dopmy 3aABICHHA;

5) 3amoNTHEeHHE Hoseil IEKTPOHHOH (QOPMBI jagBAeHUs [0 Hadanga BBOIA
cBelleHMil 3asBUTENIEM C MUCMOJIb30BaHUEM cBesieHuil, pa3sMellCHHBIX B ECUA, u
CBEICHMH, ony0IMKOBaHHbIX Ha EnuHoM, PecnyOMKaHCKOM moprane, B 4YacTH,
Kacarouieuncs cBelleHUl, OTCYTCTBYHOLIHX B eNUHOM CUCTEME yneHTHpuKaLn U1
ayTeHTH PUKALIN;

6) BO3MOXHOCTH BEPHYTHCAH Ha 00O U3 DTATIOB 3arl0JHECHHA 3J1eKTPOHHON
dopMbl 3as1BIEHUA Ge3 noTepy paHee pReieHHON HHGOPMAIIAN;

7) BO3MOKHOCTB JLOCTYIIA sagBUTENs K paHee MOJAHHBIM MM 3asgBJICHAAM B
TeyeHHe He MeHee OJ(HOro rozia, a TaKKe YaCTHUHO CHOPMHPOBAHHBIM 3asiBJIEHUAM - B
TeueHUe He MeHee 3 MECALEB.

2.16.4. 3a0ucCh 3asBUTENIEH Ha MPUEM B MO (panee - 3aruch) OCYLIECTBAACTCA
MOCPENCTBOM EnuHoro, PecryOMMKaHCKOTO nopTana, tenedoHa KOHTAKT-LIEHTpa MOILL.

JagBUTENIO TIPEAOCTABIACTCA BO3MOYKHOCTB 3amuicy Ha q100bIe ¢BOOO/IHBIE LI
mpueMa AaTy ¥ Bpemid B npeaenax yCTAHOBJIEHHOTO B vHoro(yHKIHOHATEHOM LEHTPE
rpauKa mpreMa.

3anmch Ha OMpPEJIENICHHYI0 1aty 3akaHuuBaeTcs 3a CyTKH 110 HaACTYyTUIEHHS ITOM
JIaThl.

Jlas  OCYLUeCTBICHHA npeasapmeﬂbﬂoﬁ jafUcy  NOCPEACTBOM EauHoro,
PecriyOaMKanCcKOro  TopTana 3agBUTCAI0 HEOOXOMMMO yKa3aTh 3anpauuBacMbIe
CHCTEMOM faHHbIE, B TOM yucle:

(haMUIHIO, UM, OTHCCTBO (Ipu HAMUYUN);

nomep TesedoHa;

azpec 3JIEKTPOHHOM MMOYThI (110 JKENAHMIO);

JKeJlaeMyHo fAaTy U BpeMil npuema.

B caydyae HECOOTBETCTBUI CBeleHHH, KOTOPbIC cooOmun 3aiBuTeIbL DPH
penBapuTEIIBHON 3armicH, JoKyMeHTaM, TpelcTaBieHHbIM jagBUTENIEM TIpH JTHIHOM
npueme, pejiBapuTenbHas 3atch aHHYIMPYETCA.

[Ipy OcCyLIECTBICHUM peaBapUTEIbHOH 3alHCH jasBUTEN0 0OecneunBacTCs
BO3MOKHOCTD pacredararb TaoH-TIOATBEpKAeHKE. B ciy4ae, eCin 3agBUTENTb COOOIIUT
aJ[pec IEKTPOHHOH MOYTEI, Ha yKa3aHHBIH aJpec TaKKe HarpaslseTCa undopMalus o
MOLTBEPK/IEHUH rpe/iBapUTeNIbHON 3aliCH € yKa3aHueM [JaTbl, BPEMEHH H mecTa
nprueMa.

[lpr oCyLICCTBICHNH NpeIBAPUTEIBHON 3aMACH 3aABUTEIb B 00s3aTCIbBHOM
NOPAJ/IKE nHGOpMHpyeTCs O TOM, HTO npeaBapuTeibHAs 3aM1ch AHHYJIUPYETCs B CITy4ac
ero HesBKH 110 MCTEYeHHH 15 MUHYT ¢ Ha3HAYEHHOro BPCMCHH npHeMa.



3asiBUTElb B JII000E BpeMsi BITpaBe 0TKa3aThCs OT fpeJ(BapuTe/IbHOU 3aMHCH.

Jampetaercss TpeOboBaTh OT 3asABUTEI COBEpUIEHUsT HHBIX NelcTBUM, Kpome
NPOXOXKIEHUS UIEHTU(PUKALUH 1 ayTeHTH(hUKALUU B COOTBETCTBHH C HOPMATHBHBIMHI
TIPABOBBIMU  AKTAMHU Poccuiickoit (efepallui, yKa3aHusl Lelu TpAeMa, a TaKKe
[peOCTABICHUS CBEICHHH, HEOBXOMMMBIX JUISi pacueTa JUIMTETbHOCTH BPEMCHHOTO
MHTepBasa, KOTOPbli HE0OX0IHMO 3a0pOHMpPOBATh AJIA IPHEMA.

3. CocTaB, M0C/1e10BaTeTLHOCTh H CPOKH BhLINOTHECHHS aAMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHus K NOPSIAKY HX BBINOTHEHHsI, B TOM 4ic/e 0c00eHHOCTH
BLINO/JIHEHHs AAMHHACTPATHBHBIX NpoUEaAYyp B y1eKTpoHHOH opme, a TaKKe

0CcOBEHHOCTH BHINOJHEHHs! AAMHHACTPATHBHLIX Npouelyp B
MHOTO(QYHKIHOHATbHBIX LEHTPAX

3.1. OnucaHue 1ociae10BaTeIbHOCTH JeiicTBUI NpH NpeI0CTaBIeHHH
MYHHLUTATBHON YCIYTH

3.1.1. [IpenocraBienue MYHULMOATBHON YCIyTH BKIIOHUAET B cebs cnenyroiiue
aJIMMHUCTPATUBHBIE MPOLICTYPBL.

| ) KOHCYJIbTUPOBAHHUE 3aABUTEIIS,

2) OpUHATHE H  PAacCMOTPEHHE KOMILJIEKTa ,1OKYMEHTOB, IpeICTaBICHHbBIX
3asBUTENICM;

3) HampaBJCHHE MEKBEIOMCTBEHHBIX 3arlpocoB B OpraHbl, yyacTBylollMe B
npeocTaBiIeHnH MYyHHLHUMAILHON YCIYTH;

4) noJAroToBKa pe3yapTara MYHMIMIATBHON YCIYTH;

5) 3aKki04eHune 10roBopa

6) Bblj1a4a (HampaBlIeHHe) 3asBUTEIIIO pesybTara MYHHUIMIIANBHOH YCITyTH;

7) ucnpapieHre TeXHHIECKHX OLIHOOK.

3.2. OKazaHue KOHCYTbTallli 3adBUTENIO

32.1. OcHoBaHMEM Hadyaja BbINOJIHEHHA a7[MUHUCTPATHBHOU  TPOLENYPbI
gpisieTcsl  OOpalleHne 3asBHTENs MO  BOMPOCaM, CBSA3aHHBIM C [PeI0CTABICHUCM
MYHHHMTAJILHOH yCITYTH.

JIOJDKHOCTHBIM  JIMLIOM (pabOTHMKOM), ~OTBETCTBEHHBIM 32 BbIIIOJHEHHE
aJIMUHHCTPAaTMBHON NpOLEypbl, ABJIACTCH:

ripu oOpaleHuH 3aABUTENs B M®II — pabotauk MOLL;

npu oOpaileH!H 3asBUTENSA B OpraH — ceKkperTapb UCIIONIHUTETBLHONO KOMUTETA
KaHALICKOTO CEeIbCKOT0 IOCEICHHsA BepXHeYCIOHCKOro  MYHUIUIATLHOTO pailoHa
PecniyGnuku  TarapcTan (naee - IOJDKHOCTHOC JIMIO, OTBETCTBEHHOE 32
KOHCYNLTHPOBAHHE).

32.2. 3asiBuTelb BIpaBe 00paTUTBCS 32 KOHCYJIbTaLlMed O MOPSJIKE H cpokax
MpenocTaBIeHUA MYHHLMIIATbHOH yCIyTU B M®IL 1{4HO K [0 TeTe(pOHY U 3MeKTPOHHOM
MouTe.



PaGoTHUK M®I] KOHCYJIbTHPYET 3adBUTENA, B TOM ympcsle Mo cocTaBy, (opme
Mpe/ICTaBIseMOH JOKYMEHTALMK 1 IPYTHM BONpPOCAM JUlIsl TIOJTYy4eHHs MyHULHMITATLHOH
YCIyTH.

3agBATET> MOXKET TMONy4uTh HHGOpMALHIO O TMOPAIKE MpeJOCTaBJICHNS
MYHHIMIIAILHON YCITYTH Ha OQUUHATILHOM caiite M®11 http://mfcl6.tatarstan.ru,

AJMHHHCTPATUBHBIE TPOLENYPBI, YCTaHABINBACMbIC HACTOSIIHUM [IYHKTOM,
BLITIOMHSTIOTCS B JIeHb OOpalleHus 3asBUTEIS.

PesynapTatramMu  BBITIONHEHHA — aJMHHHCTPaTHBHBIX npoueayp — ABJISIOTCA:
KOHCYJIbTAllMA 110 COCTaBY, hopme MpeaCTaBIseMOi JIOKYMEHTaLK 1 APy THM BOITpOCaM,
HeOOXOAUMBIM J17151 TIOJTy4EeHHS MYHHUIIMOAIBHON YCIYTH.

3.2.3. 3asgBuTelDb BIpase oopaTuTLCs B OpraH 1o tene(oIy U MeKTPOHHOH TOYTE,
a Tak)Ke [OJIy4HTb KOHCYIIBTAHIO Ha EnunoM, PecriyOnuKaHCKOM TOpTale, caiite
OpraHa 0 TIOPsAJIKE ¥ CPOKAX MPeoCTaBICHIA MyHULMNANBHOH! YCIyTH, B TOM HHCIE [0
cocTaBy, (popMe [PEACTABIACMOH AOKYMCHTALIMH 1 APYrUM BOMPOCaM A [HOJIy4eHUs
MY HUTIUITATBHON YCITYTH.

JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 34 KOHCYJIbTUPOBaHHE HH(POPMHUPYET
jasBMTENsl B COOTBETCTBUM C TpeboBaHUAMH IMYHKTa 1.3.4 angMUHHUCTPATUBHOTO
periaMeHTa.

AJIMUHUCTPATUBHBIC TPOUEILYPBI, YCTaHABNMBAEMbIE  HACTOALLMM MYHKTOM,
BLIOJHAIOTCS B TedeHHe TpexX pabounx JHeil co AHS NOCTyILTeHus oOpallieHus.

PesynbrataMu  BbINOJIHEHHA AIMUHACTPATHBHBIX ~ OpoOLenyp  ABIANOTCA:
KOHCY/IBTALMH I10 COCTaBY, hopme TpeJCTaBaAeMOl  JTOKyMCHTAllUK 1 APYTUM
BOIPOCAM, HEOOXOMUMBIM JUIsl MOy HeHNA MYHMLMNATBEHON YCIIyTH.

3.3. [IpuHsSTHE K PACCMOTPECHHUS KOMIICKT IOKYMEHTOB,
l'lpeIl,CTaBJ'IEHHbIX 3asiBUTECJIEM

3.3.1. TlpueM DOKyMEHTOB JIA npeoCTaBICHUA MyHHLUNATBHOH YCIyrd H4epes
M®IL] nnu yaaJicHHOC pabouee MeCTO MOLI.

3.3.1.1. 3asBuTens (IpeAcTaBUTE)lb sasuTens) oopamaercs B MOLL ¢ 3anpocoM
0 TpeaoCTaBleHUH MYHUIUNANBHOH — yCIyrd M mpejcCTaBiseT NOKyMEHTBL B
COOTBETCTBHH C MyHKTOM 2.5 aAMHHHCTPATHBHOTO perramMeHTa.

3.3.1.2. Paborauk M®LL, Bejynui nprem 3asBJICHUM:

ompejielisieT NpeaAMeT oOparieHus;

y0CTOBEPACT JIMIHOCTD 3aABUTEI;

POBOAUT TPOBEPKY TOJTHOMOYUMIA JTHIIA, TIOJlatoIero JTOKyMEHTHI,

[pOBOAMT MPOBEPKY COOTBETCTBIA JIOKYyMEHTOB TpeOOBAHHAM, yKa3aHHbIM B
nyHKTe 2.5 aiMMHUCTPATUBHOIO periaMeHTa;

JaTIONHSET HIEKTPOHHYIO (popMy 3afBJICHUs B ANC MOLT;

[Ip¥ TpeLOCTaBIeHNHI TOKyMEHTOB, yKa3aHHbIX B [MyHKTE 2.5 aIMHHUCTPATUBHOTO
perniamMenTa Ha OYMaxHOM HOCHTEE, OCYIIECTBIISIET CKAaHUPOBAHHE [pe/ICTaBJICHHBIX
JOKYMEHTOB;

pacTiedaThIBACT 3a4BICHIE H3 AVC MOLI;

fepeiacT 3asBUTEINO Ha MPOBEPKY 1 [0ITUCAHNUE;

ocJie moAnucaHus CKaHUPYeT [IOJMKUCAHHOE 3aABICHUC B AUC MOLT;



sarpyxaer B AUC M®I] 10KyMEHThI, npeACTaBlIeHHbIC B 3)1eKTPOHHOH opme
WIH SIeKTPOHHBIE 00pasbl OTCKAHMPOBAHHBIX JIOKYMEHTOB, dopMHpyeT IEKTPOHHOE
1eNo;

BO3BpAIIAET MOMUCAHHOE 3aABJICHHC U OpHTrUHAIE OYMAKHBIX TTIOKYMEHTOB;

BLUIACT 3aSBUTENIO PACIUCKY B MPUEME JOKYMEHTOB.

AJMWHUCTPAaTUBHbIE TPOLEXYPDI, yCTaHaB/IHBacMble HACTOSLIAM IIYHKTOM,
BLIMOJHSIOTCS B JICHb 0OpalleHns 3asBATENA.

PesynbTaTaMyl BbITOTHCHNA AIMWHVMCTPATHBHEIX MPOLEYP SBIAIOTCS: rOTOBOE K
OTl'lpaBKe 3agBJ/ieHUE U MaKeT ﬂOKyMeHTOB.

3 3.1.3. Pa6oTHuk M®L] Hanpap/iseT Naket JIOKYMEHTOB, IPUHATHIX OT 3asBUTENS
B Oprat B 3NeKTPOHHO# opMe (B COCTABE [AKeTOB MEKTPOHHBIX JIeTT) B TCUCHNC OJIHOTO
pabodero JiHA €O AHs obpaileHus 3asBUTENs B CTPYKTYPHOE TOIpa3/e/IeHne MOLIL

Pe3ynbTaTaMu BbINONHCHHA aAMMHHUCTPATUBHBIX MPOUCAYP ABNSIOTCS: 3asBIEHUC
4 MaKeT JOKYMEHTOB (3NEKTPOHHOE 1en0), Harpab/eHHbIC B OpraH, MOCPEICTBOM
CHCTEMBI JIEKTPOHHOTO B3aUMOJCHCTBUS.

3.3.2. TlpueM HOKYyMEHTOB i npeJoCTaBIeHUs MYHHULMIAIBHOH YCIyIH B
5IeKTPOHHOM (opMe epes EnuHbIi, Pecny0auKaHCKUIT TIOPTAIL.

3.3.2.1. 3aasuTenb And MONATH JagBieHus B 31EKTPOHHOM dopme BBITIOTHACT
crielytoue AeHCTBY:

BBINIOJIHSAET AaBTOPHU3ALHUIO;

OTKpbIBaeT GopMy IEKTPOHHOTO 3a8BIEeHUS;

samonHgeT  (QopMy  IEKTPOHHOTO sasBIeHVs, BKJIOYAIOLIYI0  CBCICHHA,
HeoOxoMMble | 00s3aTeNIbHbBIC U TpEeIOCTABIICHHUS MYHULMTIANLHON YCIyIH;

MpUKpenIseT JOKYMEHTBL B yNeKTpOHHOI (opMe I JIeKTpOHHBIE 00pasbl
JIOKYMEHTOB K popme 3MeKTPOHHOTO 3aAB/ICHHAA (pn Heo6X0IMMOCTH);

noxTBepaaeT (GakT O3HAKOMICHHA 4 coracus C YCITOBHAMH H TOPAJKOM
fpeoCTaBIeHHU MyHUIIMIIANBHOM  yCIyrd B TeKTPOHHOH (opme (ycTaHaBauBaeT
COOTBETCTBYIOLLYIO OTMETKY O COTIaciil B dbopme AEKTPOHHOTO 3asBJIEHHA);

[IOATBEPkKIAET ~ AOCTOBEPHOCTH cOOOIIEHHBIX ~ CBEIEHNH (ycTanaBiuBacT
COOTBETCTBYIOILYIO OTMETKY B dopme 371eKTPOHHOTO 3asBIICHHS);

oTnpasiseT 3aroJIHEHHOC 3JIEKTPOHHOE 3asiBJIeHUe (Ha)KUMaeT
COOTBETCTBYIOLLYIO KHOIIKY B dopme >JIeKTPOHHOTO 3asiBJICHNAsN );

3IeKTPOHHOE 3aABJICHHE [1O/ITTMCHIBAETCS B COOTBETCTBUM € TpeGoBaHMIMH ITyHKTa
7 §.3 aMUHHUCTPATHBHOTO PEraMeHTa;

ro/y4aeT yBeAOM/ICHUE 06 oTnpaBKe NEKTPOHHOIO 3asiBJICHHUA.

DOpMATHO-IOTHYECKas TIPOBEPKA chopMHPOBAHHOTO 3aABICHNA OCYLIECTBIIACTCA
focJie 3anoJjHeHus 3aaBUTE]IEM Ka’K10r'0 U3 noJiei 3J1eKTpOHHO (POPMBbI jagBneHus. [1pu
BBISIBJIEHHMM HEKOPPEKTHO 3afoJHEeHHOro I10JI4 EeKTPOHHOH  (POPMBI 3asiBJIEHUA
3asBUTENb YBEJOMIIACTCA O XapaKkTepe BBIBIIEHHON OWMOKK U MOPAAKE €€ yCTpaHeHHs
MOCpEeACTBOM HHOOPMALHOHHOTO coo6meHns HEMOCPeICTBEHHO B »NIEKTPOHHOM (hopMe
3asBJICHUSA.

AJMHHHCTpPAaTUBHbIE TPOLCIYPbL, ycTaHABIMBAeMble HACTOALIMM IYHKTOM,
BLITIOTHAIOTCS B IeHb OOpallenns 3aABUTENA.



PesynbpraTaMH BbINOJIHEHUS aIMMHUACTPATUBHBIX npouenyp — ABJSIOTCH:
3IeKTPOHHOE JIENO, HanpaBleHHOE B OpraH MOCpe/iCcTBOM cUcTEMbl JIEKTPOHHOTO
B3aUMOJIeHCTBH.

3 3.3. PaccMOTpEeHUE KOMIUICKTA nokyMeHTOoB OpraHoM.

3.3.3.1. OcHoBaHueM Hadala BBITOJHEHUSA A MMHMCTPATHBHON TPOLELYPbI
gpneTcss TOCTYIUIEHHE 3adBICHMA A MHBIX JOKYMEHTOB, HeoOXOAUMBIX  JUIA
npefoCTaBICHNUA MYHHLUTATBHON YCIyTH.

JIOKHOCTHBIM  JTULIOM (paGOTHUKOM), OTBETCTBEHHBIM 3a  BBITIONHCHHE
aZMUHACTPATHBHOM TPOLICILY PRI gsieTcs /(nanee - JIOJHKHOCTHOR JIMLO, OTBETCTBEHHOE
3a [pUeM JOKyMEHTOB):

3.3.3.2. JomKHOCTHOE JIHLO, oTBETCTBEHHOE 33 DPUEM JOKYMEHTOB, B cirydae
o6palueHns 3asBUTENs C sagsrenuem B Opra:

onpenenseT NpeaMer oOpalleHus,

yCTaHaBIMBAET JINIHOCTD 3asBUTENS,

IPOBOJIUT TPOBEPKY [10JIHOMOYHH JNLIA, MONAIOIMETO JOKYMEHTBI,

MPOBOJUT MPOBEPKY COOTBETCTBUsA JOKyMEHTOB TpeGoBaHMAM, yKa3aHHBIM B
nyHKTe 2.5 aIMUHUCTPATHBHOTO PerIaMerTa, mpoBepKy COOTBETCTBIA TpecTaBACHHBIX
OKYMEHTOB  YCTaHOBJCHHLM TpeboBaHUAM (Hamnexatiee odhopMIICHHC KOTIUH
JIOKyMEHTOB, OTCYTCTBHE B JIOKyMEHTaX MOI4MCTOK, [PUITMCOK, 3a4epKHYTBIX CIIOB "
MHBIX HE OFOBOPEHHbIX MCTIpABICHUH );

jamoJIHAeT  DJIEKTPOHHYIO dopmy  3asBIeHMA B ABTOMATU3UPOBAHHOM
HH@opMauHOHHOﬁ CHUCTEME, Hpe,[LHa3Ha1{€HHOI71 I OKa3aHHA rocyapcTBEHHBIX 1
MYHULUTATBHBIX YCIYT;

npu npeaocTaBieHun JIOKyMEHTOB, YKa3aHHBIX B nyHkte 2.3 aMUHUCTPATUBHOI'0
pernaMeHTa Ha GymMaXHOM HOCHTEJC, OCYILECTBIAET CKaHUpOBaHWe TPeICTaBICHHBIX
JIOKYMEHTOB;

pacrieuaTbIBaeT 3aBICHHE,

nepenaeT 3aABUTENIO Ha MpOBEPKY U NOANUCAHNE;

[ocJie MOMUCaHus CKaHupyeT noamucaHnoe 3asBICHHC,

zarpyxaeT B ABTOMATH3UPOBAHHYO uHbOpPMALMOHHYIO CUCTEMY,
rpeJHa3HAuCHHYIO T4 oKazaHus rocydapCTBEHHBIX H MYHHLHNAIbHBIX  YCIYT
TOKYMEHTBI, TIpe/ICTABICHHBIC B yneKTponHOH (opme  HIH MeKTpOoHHbIe 00pa3bl
OTCKAaHHPOBaHHBIX JIOKYMEHTOB, (hOpMUPYET ICKTPOHHOE neio;

BO3BpAIL@ACT TMOJNHUCAHHOE jasBlicHUE W OpUIHMHAJIbI OyMaKHBIX JIOKYMEHTOB
3assBUTEO;

BLIIACT 3aABUTEIIO PACTIUCKY B npueMe JTOKYMEHTOB.

B ciyuae HaJIM4us OCHOBAHMI1 JUIs OTKa3a B IpHEME JIOKYMEHTOB JIOJUKHOCTHOC
MO, OTBETCTBEHHOE 32 MPHEM NOKYMEHTOB, yBeOMIIAET 3afABUTENA O HaTUYHH
MpensTCTBHUI A1 npHeMa sagBJICHMS U BO3BpallacT eMy HOKYMEHTBI € 00BSICHEHUEM
cojiepyKaHus BBISIBJIICHHBIX OCHOBAHUIA [UTs OTKa3a B MprieMe JIOKyMEHTOB.

3.3.3.3. JIo/KHOCTHOE JIMIO, OTBETCTBEHHOE 34 [pueM [OKyMEHTOB, IOCIE
MOCTYIIeHHA JOKYMEHTOB Ha PACCMOTPEHHE.

MPUCBANBAET 3asBICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYypOH ¢ U CTaTyC
«ITpoBepKa JIOKyMEHTOBY;



¥3ydyaeT [OCTYMHUBIIME JJICKTPOHHBIC jena, B TOM 4uClie TPUIIOKEHHBIC

3asiBUTENEM JOKYMEHTHI B 2JIeKTPOHHOH dopme 1 3TeKTPOHHBIE 00pa3bl JIOKyMEHTOB;
poBepsieT KOMIUIEKTHOCTh, YUTaeMOCTb 37eKTPOHHBIX 00pa30B 1OKYMEHTOB;
npoBsepsieT cobmoaeHue YCIOBHI JAEHCTBUTEILHOCTH 3JIeKTPOHHON TOITHNCH,

mocpejicTBoM obpauienuss kK  EauHomy  mopraiy (B cilydae, €ClH 3aABHTEIICM

IpeacTaBjIeHbl JJIEKTPOHHBIC JIOKYMEHTHI, noAnucaHHbIe yCUIIEHHOM
KBATM(ULIPOBAHHOMN HIEKTPOHHON MOAITHCEHIO).
[lpu HaJIMIHH OCHOBaHHH, MPEAYCMOTPCHHBIX MIyHKTOM 2.%41

a/IMMHUCTPATUBHOTO perjaMeHTa, IMOAr0TaBjIMBacT IIPOCKT peLICHMA 00 oTKaze B
npueMe J0KYMEHTOB, HEOOX0AMMbIX 1Sl PEAOCTABIICHNS MYyHHLUIIAJbHOH! YCIYTH.

B cmyuae, ecnmd B pe3ylnpTare MPOBEPKH YCHUIIEHHOM KBaJH PUIIMPOBAHHOH
SJIEKTPOHHOM TOANKCH  BBISIBICHO HecoOJtoleHne yCIIOBUIl ee JIEHCTBUTEJIbHOCTH,
MpOEKT pelleHus 00 OTKa3e NODKCH COACpKAth nmyHKTel ctathu 11 deaepanbHOro
sakoHa Ne 63-M3, KOTOpPbIE MOCITYKUINA OCHOBAaHHEM JJisl €10 MPUHATHA.

I[lpoekr pemenus 00 OTKase B TPHEMC JIOKYMEHTOB, HEOOXOAMMBIX I
peoCcTaBIeHUs MyHHULMTIATBHON yCIyTH, ¢ yKasaHueM NpuHnH oTKa3a (B cirydae, ecliu
OCHOBaHMs [AJ1s OTKasza B IpUeMe JOKYMEHTOB, HeoOXONUMBIX M MpeJoCTaBICHHUS
MYHHLHIANBHOM yCIyTH, CBA3aHbl C HAPYIICHAEM yCTaHOBJIEHHBIX TpeboBaHMii K TAKAM
JIOKyMeHTaM, OCHOBaHMA Ul OTKasa B npueMe JOKYyMEHTOB JIOJUKHBI COJepIKaTh
uHbOpPMALMIO O HAUMEHOBAaHHU JOKYMEHTOB (uHdopMALMH, CBEJEHHIT), KOTOpbIe HE
[peJICTABIEHBl, CONEPKAT HELOCTOBEPHBIC H (1K) TNPOTUBOPEYMBLIE CBCICHHS,
o(opMIIEHBI ¢  HapyUICHHCM yCTaHOBICHHBIX TpeGoBaHuil), HanpapisicTed  Ha
COr/lacoBaHue B YCTAHOBIEHHOM TMOPAJKE MOCPE/ICTEOM CUCTEMBI DJIEKTPOHHOI'O
NIOKyMeHT0000pOTa.

CornacoBaHue POCKTa peMICHAA 00 oTKaz3e B IIpieMe JT0KyMEHTOB, HEeoOXO0AUMBIX
JUls  NpelocTaBjieHus MYHHIIMIIANBHON  YCIYTH,  OCYLIECTBIACTCA B MHoOpadKe,
MpelyCMOTPEHHOM ITyHKTOM 3.5.3 afMMHHUCTPATUBHOIO perjiaMeHTa.

B cmoy4yae OTCYTCTBHA OCHOBAaHMI /s OTKa3a B [pUeMe JOKyMEHTOB,
NpenyCMOTPEHHBIX TYHKTOM 2.7.1 amMUHHCTPATUBHOIO PETNAMEHTa, AOKHOCTHOC
JIMII0. OTBETCTBEHHOE 33 MPUEM JIOKYMEHTOB, B TeHEHHE oJHOro padovero naHs CO AHA
MOCTYIIEHUS! 3asiBICHHUS, HaNpaBJACT 3asIBUTEJIIO, YKA3aHHBIM B 3asBJICHUH cnocodoM,
YBCIOMIICHHE O MOCTYTUICHUH 3aABJICHUA, comepiKallee BXOMALINH perucTpaloHHBIN
HoMep 3asBIeHUs, Jary TMOJIyHCHHA 3asBiieHus, IepevcHb HauMeHoBaHWil (anios,
fpe/ICTABNEHHbIX K HEMY JOKYMEHTOB, JaTy MoJyYeHus pesysbTara MYHHLMTATbHOM
yCIyTH.

33.3.4. KcronHeHHe MpOLeIyp, YKa3aHHBIX B [MyHKTax 33.3.1, 33.33
aJIMHHUCTPATUBHOIO  perjiaMeHTa, TpH HaJIMYMK  TEeXHWYeCKOW BO3MOXHOCTH
OCYILECTBIAETCSl B aBTOMATHIECKOM peskiMe ¢ KCI0J1b30BaHNneEM aBTOMATHU3UPOBAHHOH
HH(OPMALMOHHOH CHCTEMBL, npeHa3HAYCHHOH JUIA OKasanui TOCYIapCTBCHHBIX H
MYHHLUTIATBHBIX YCITYT.

3.3.3.5. AJMMHHCTpaTHUBHBIE MpPOHELYpPDL, ycTaHaB/IMBaeMble IyHKTOM 133
AIMIHUCTPATUBHOIO pernamenTa, BBITIOJIHAKOTCS B TEUCHHE OJHOTO pabouero JaHs CO AHA
MOCTYTUICHHA 3asBJICHNUS Ha pPaccMOTpPEHHUC.



PesybTaTaMi BbINOTHEHHA aIMUHUCTPATHBHBIX TPOLENYP SBJISIOTCA: TIPUHSTHIA
Ha paccMOTPeHHe KOMILIEKT JIOKYMEHTOB HJIH TPOEKT PeIICHI 06 oTkaze B MpUeme
JIOKYMEHTOB, HEOOXOIUMbIX UL TpesocTaBIeH U MyHUIIUTIATBHOM YCIYTH.

3.4. HanpasnieHne MeKBeIOMCTBEHHEIX 3a1pocoB B OpraHbl, y4acTBYIOLINE B
TpeLoCTaBICHHN MYHULMIAIbHOH yCIyTH

3.4.1. OcHOBaHHEM Hauajga BbIMOTHCHUA aIMUHUCTPATHBHOM TMPOTCIYPbI
gBifeTcs TojiydeHHe AOJDKHOCTHBIM numoM  (paboTHUKOM), YII0JIHOMOYEHHBIM  Ha
BBLITIOJIHEHHE aMUHUCTPATUBHOM MPOLEIYPEL, 0T MOJOKHOCTHOTO JHIA (paboTHUKA),
OTBETCTBEHHOTO 32 TIPHEM JOKYMCHTOB, MPUHSITBIX OT 3aABUTC/IA JIOKyMEHTOB.

JI0JPKHOCTHBIM  JTHIIOM (pa60THIAKOM), OTBETCTBEHHBIM  3d BbITTOJIHEHHE
aJMAHHCTPATHBHOH MNPOLELYPBL, siBNIAETCA CEKpeTapb HCIOJIHUTEIBHOMO0 KOMUTETA
KaHAILICKOr0 CelbCKOro MocemeHus BepxHeyCJI0HCKOro MyHHLMIAIBHOTO paroHa
Pecry6niku TaTapcTan (manee - JAOJDKHOCTHOE JMLO, oTBeTCTBEHHOE 3a HANpPaBJICHAC
MeKBE/IOMCTBEHHBIX 3arpocoB).

3.4.2. JJoNKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HampaBJCHHE MeJKBeIOMCTBEHHbIX
3anpocoB, QopMHUpYyeT H HamnpasJsieT B 3eKTpOHHOM (popMe MOCPEACTBOM CHCTEMBI
Me KBE/IOMCTBEHHOTO JNEKTPOHHOIO p3auMoieiicTBUsl (TIpH OTCYTCTBHH TeXHUYECKOH
BO3MOJKHOCTH — HWHBIMH criocoGaMu) 3ampocbl O peaoCcTaBlIeHNN JOKYMEHTOB 1
cBeIeHui, IIpeTyCMOTPEHHBIX nynxrom 2.6.1 aZIMAHUCTPATUBHOTO perinaMeHTa.

AJIIMUHHCTPATHBHBIC IpoLEeLy Pbl, yCTaHaBINBAEMbIC HACTOSALIMM ITYHKTOM,
BRITOJIHSIOTCS B €Hb NPHHATHA 3asBJICHMS HA PAaCCMOTPEHNE.

PesynpTaraMu BBITOJIHEHUS aIMMHMCTPATUBHBIX npouefyp — ABJANOTCA:
HamnpaBlicHHbIC B OPraHbl pracTi M (WIn) [10IBE/[OMCTBEHHBIE OpraiaM BIIACTH
opraHu3alii 3arpockl.

3.4.3. CrienMajiucThbl [OCTABIIMKOB  JAHHBIX  Ha OCHOBAHHMH  3alpocCoB,
MOCTYNMUBLIMX HEPe3 cucTeMy MeXBEIOMCTBEHHOIO 7JIEKTPOHHOTO B3aUMO/IEHCTBH,
npenocTaBIAtoT 3anpaliBacMbIC JOKYMEHTBI (nHGOPMALMIO)  HUITH HaMpaBIAOT
yBeOMIICHHS 06 OTCYTCTBUH JIOKyMeHTa H (nu) uHGOpMALIH, HeoOXO0JIUMBIX JUTA
npefoCTaBAeHNA MyHuunnaanOifi yenyru (fanee — yBeJOMIJICHHE 006 0TKAa3€).

AJIMHHUCTPATUBHBIC npoueaypel, yCcTaHaBINBACMBIC HACTOALIMM ITyHKTOM,
BBIIOJTHSAIOTCS B TEUEHHE IIATH jHeil co AHS MOCTYIICHHA MeKBEIOMCTBEHHOT O 3aIpoca
B OpraH ujy OpraHu3aliio, 11pe/10CTaBIsAoIIHE JIOKYMECHT U uadopMalhio, eCin WHbIC
CPOKM TOArOTOBKH H Hanpap/eHus OTBeTa Ha MeIKBEIOMCTBEHHBII  3anpocC He
yCTaHOBJICHBI ¢dpenepalbHBEIMU 2aKkOHAMM, TIPAaBOBLIMM  aKTaMH [ IpaBHUTEIBLCTBA
Poccuiickoii ®Pesepallii ¥ NPUHATHIMU B coorBercTBUU € (enepaipHbIMH 3aKOHaMH
HOPMATHBHBIMH IPaBOBBIMH aKTaMH Pecny6nuku TaTapcTaH.

PesynpraTaMd  BBITOMHCHUA aJIMUHHCTPATHBHBIX  MMPOLELYP ABIAIOTCA:
JIOKYMEHTBI (CBeIeHN), HeoOXoauMble 1T PEAOCTaBICHUA MyHHLUIAIbHOH YCIYTH,
6o yBeloMiIeHHe 00 0TKase, HalpaBJIeHHbIE JIOJDKHOCTHOMY JIMLLY, OTBETCTBEHHOMY 3a
HanpaB/IeHHe MEXKBEJIOMCTBEHHBIX 3aIlPOCOB.

3.4.4. JIonKHOCTHOE JIULO, OTBETCTBCHHOC 3a HampaBlieHHe MEKBCIOMCTBEHHBIX
3aIPOCOB:



MoJiyuaeT 3anpaiinBaeMble 4epe3 CHCTEMY MEKBEIOMCTBEHHOTO 3NIEKTPOHHOIO
B3AUMOJIEICTBUSL  TOKYMEHTBI (cBefeHust), Heobxomumbie JULA [peaocTaBjIeHHS
MyHULUIAABHOM YCIYTH, 6o yBegomieHHe 00 OTKaze IpH OTCYTCTBHMU JOKYyMEHTa U
() HHPOPMALKK,

[pY HATIMY MY OCHOBAHWH, ITPE/LyCMOTPEHHBIX myrkToM 2.7.1 aIMHHACTPATUBHOTO
perjaMeHTa, IOJrOTABIHBACT MPOCKT PEINCHHA 00 oTKaze B IpueMe NOKYMCHTOB,
HEOOXOIUMBIX IS NPeAOCTaBIICHUA MYHHLHTIATBHOH yCITyTH.

[Ipoekt pemcHus 00 OTKase B TpHEME JIOKYMEHTOB, HEOOXOAUMBIX i
TpelOCTaBIeHHUS MyHHLMTIIBHON YCIyTH, ¢ yKasaHneM MpHaiH oTkasa (B ciyyae, eciu
OCHOBaHMs 1/ OTKa3a B IpueMe JOKYMEHTOB, HeoOXOAUMBIX Ui NpedoCTaBICHUS
MYHHIUNATBHON yCITYTH, CBA3AHEI € HapyIICHHEM YCTaHOBICHHBIX TpeGoBaHNH K TAKUM
OKYMEHTaM, OCHOBaHWs Ui OTKasa B MPHEME JIOKYMEHTOB JIOJUKHbBI COJlepAKaTh
uHdopMaLMIo 0 HAUMEHOBAHUM NOKYMEHTOB (MH(pOPMALMH, CBELCHHUI), KOTOPBIC HE
[peJCTABEHbI, COIEPXKAT HENOCTOBCPHBIC H (11M) NPOTHBOpeYMBBIC CBEACHHA,
odopMIIeHBl ¢ HapylmICHHEM yCTaHOBJICHHBIX TpeGOBanuil), HampaplAcTCs Ha
COIacoBaHMe B YCTAHOBIEHHOM MOPSJKE MOCPEICTEOM CHCTEMbI JIEKTPOHHOIO
NIOKYyMEHTO00O0pOTA.

CoracoBanyie IPoeKTa pelenys 00 0TKase B NpUEME [OKYMEHTOB, HEOOXOMMBIX
IS [peloCcTaBIeHHs MYHHLUMAILHOU  YCIIYTH, OCyLIECTBIAETCS B TOPANKE,
npeaycMOTPEHHOM IIYHKTOM 3.5.3 aMHHUCTPATUBHOTO PErJaMeHTa.

AJIMHHHUCTPATHBHbIE TMPOLEIYPBI, yCTAaHAB/NMBAEMble HACTOALMM  MYyHKTOM,
BLITONHSIOTCS B JICHB MOTY4eH S CBEJIeHHH IO MeKBEIOMCTBEHHBIM 3aIIpOCaM.

PesynbTaraMy  BBIIOJIHCHUA a[MUHUCTPATHBHBIX  [IpOLEIyp  ABJAIOTCA:
JOKYMEHTBL (CBeNIEHU), HeoOxoauMble 1715 IpeaoCTaBIeHHUA MYyHHIUNANbHOH YCIyTH,
[pOeKT pellenns 00 0Tka3e B IPUEME JOKyMEHTOB, HEOOXOIMMBIX LI [peaoCTaBIeHHA
MYHULMNATBLHON YCITYTH.

345 WcnojgHeHue Inpoueayp, YKasaHHbIX B nyHkTax 3.4.2, 344
AIMHHMCTPATUBHOrO  pernaMeHTa, IpH HaTMYMY ~ TEXHUYEeCKOH  BO3MOXKHOCTH
OCYIIECTBIISETCS B @BTOMAaTHHCCKOM pEKAME C MCTIONB30BaHHEM ABTOMATH3MPOBAHHOM
nH(pOPMALMOHHON CUCTEME, [pe IHa3HAYEHHOH [ OKasaHws rocy/lapcTBEHHBIX H
MyHHLMIAIbHBIX YCIYT, B TOM yHcne ¢ MOMEHTAa PperucTpauuu 3asBicHud B
COOTBETCTBHH ¢ TyHKTOM 2.13 aiMUHHACTPaTHBHOTO peryjiaMeHTa.

34.6. MakcuMalbHblii CPOK BbIMOTHEHUA AIMHHUCTPATUBHBIX MPOLCIYD,
yKa3aHHBIX B IYHKTE 3.4 agMUHUCTPATUBHOTO PErjiaMcHTa, cOCTaB/sgeT nsaTh pabouunx
THEeH.

3.5. TlojroroBKa pe3ybTara MYHULMNaJIbHOH YCIyTH

35.1. OcHoBaHWeM Hadajga BbITOIHCHHA aIMHHUCTPATUBHOI TPOLCIYPhI
qRseTCd TOCTYTUIEHHE OT HOJKHOCTHOTO ML, OTBETCTBCHHOTO 3d HanpaBICHUC
Me)KBEeJIOMCTBEHHBIX  3arpocCoB. JIOKyMEHTOB (cBeeHHi), HeoOXoMUMBIX  JUIA
TpeaocTaBIeHIs MYHHLMIATBHON YCIyTH.

JIOMKHOCTHBIM  JIULIOM, OTBETCTBEHHBIM 3a BEITIOJHEHHE aIMAHHACTPATHBHOU
[poLle/Iyphl, ABJIALTCS CEKpETaph MCHOJHATEIBHOTO KoMuTeTa KaHalickoro CeTbCKOIro

nocenenns BepxHeyCTOHCKOro MyHHIMIIbHOTO paiiona Pecry0muKu Tarapcrat



(namee - JIOJKHOCTHOE MO, OTBETCTBEHHOE 32 MOJIrOTOBKY  pe3y.bTara
[peI0CTaBIeHHS MyHULMIIAIEHON YCIIyTH).

3.5.2. JIO/DKHOCTHOE JIHIO, OTBETCTBEHHOE 32 IMOITOTOBKY pe3ynbTaTa
IpeIoCTABICHAS My HHIIAITAIBHON yCITyTH:

paccMaTpuBaeT CHOPMUPOBAHHBIM KOMIUICKT NOKyMEHTOB, HEOOXOIMMBIX JISI
IpefocTaBIeH!s MyHUIIMIAIbHOH YCITyTH;

[pv BBIABICHMM OCHOBaHHH Ui OTKa3a B TPEAOCTABICHIH MYHHLATATEHOM
YCITyTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHHUCTPATHBHOTO peryiiaMeHTa, NOAroTaBIuBaCT
MPOEKT pelleHts 00 0TKa3e B IPE/I0CTABICHUH JKHUIIOTO MOMELIEHH 110 JIOTOBOpY Haiima
CIyKeGHOro KUI0ro MOMELICHHU, IPU OTCYTCTBUM TakUX OCHOBAHHII MOArOTAaBINBACT
OTBET 3aSBHUTETIO O NPEIOCTABICHHH JKWJIOr0 MOMECIICHHA TO JIOTOBOPY Haiima
cilykeGHOrO0 KUJI0ro NOMELIEHHU;

B ClIydae OTCYTCTBHS OCHOBaHHil 1l OTKa3a B npenocTaBIeHUN MYHULIUMAIbHOH
yCITyTH, IPelyCMOTPEHHBIX ITyHKTOM 2.8.2 aIMUHUCTPATUBHOIO periaMeHTa, no uToram
paccMOTpeHHs JTOKYMEHTOR, HeOOXOOUMBIX I MPEeIdoCTaBICHUA MYHHUIATIAIBHOU
YCIIyTH, TIOATOTABIMBAET MPOEKT — PacrOpsKEHUA Oprana o0 [peloCTaBJIeHHH
rpaKIaHUHY KUIIOTO MOMELICHHUS [0 ZJOTOBOPY Haitma C.1yKeOHOr 0 JKKII0ro MOMEIICHU;

HaIpaBJIgeT [TONrOTOBJIEHHBI  MPOEKT  pe3yjibraTa  MPEXOCTABICHHA
MYHMIHMIIAJIBHOH YCIYrH Ha COIJIaCOBAHHUE B YCTAHOEJICHHOM MOpsi/IKe MOCPe/ICTBOM
CHCTEMBbI DIEKTPOHHOTO JOKYMEHTO000pOTa.

AJIMMHHCTPATHBHBIE TIPOLEYpPbI, YCTAHABIHBAEMBIC HACTOSLIMM ITYHKTOM,
BLITIOHSAIOTCS B TeUEHUE ABYX pabounx AHEH.

Pe3ynbrataMi BbIIONHEHAS aJIMHHACTPATHBHBIX npoueIyp ABJIAHOTCA: MPOCKTHI,
HalpaBJieHHble Ha COTJIaCOBaHUE.

353. CornacoBaHMe W IOAMHCAHHE TPOEKTA pe3yipTara mpeaoCcTaBIeH!s
MYHHLHMIAIBHOW  YCJIYTH (naee — MPOEKTBI IOKYMEHTOB) OCYIIECTBIIACTCA
PYKOBOAUTEIEM ~CTPYKTYPHOTO Mojpa3eNieHus, OTBETCTBEHHOIO 32 TIOJrOTOBKY
pe3ynpTaTa MYHULUMATBHON YCIYTH, Pykosoautenem Oprasa.

[loAroTOBNEHHBIE TIPOCKTBI JOKYMEHTOB, HMEIOIIHE jaMedanus, BO3BpAIalOTCs
Ha [0pabOTKy JMIly, OTBETCTBEHHOMY 32 [IOAFOTOBKY pe3y/bTara MYHULHTIATBHOM
yenyru. Ilocie ycTpaHeHUs 3aMeyaHuil MpOeKThl JOKYMEHTOB MOBTOPHO nepenannTcs
ISt COTJIacoBaHMs U MOANUCAHN.

Pykopoaurens OpraHa 1pv pacCMOTPEHHH [POEKTOB JOKYMEHTOB MPOBEPAET
cobtoeH e aMHHUCTPATUBHOTO periaMenTa I0KHOCTHEIMH nmuuamu Oprasa B 4acTH
CPOKOB BBIMOJHEHUs ANMUHUCTPATUBHBIX mpoueLyp, HMX MOCNeN0BaTeNbHOCTH K
[MOJIHOTHI, HaJIHYIH COFHaCOBaHHﬁ yHOJ'IHOMOT-leHHBIX NOJIKHOCTHBIX g OpraHa B
CHCTEME HIEKTPOHHOTO JIOKYMEHT0000pOTa.

B ciydae  BbIABJIEHHUA HapylleHWH B 4acTH  CPOKOB BbITTOJIHEHHUS
aIMUHHMCTPATUBHBIX MPOUCIYp, HX [IOCJIEIOBATENBHOCTH M TONHOTBI PYKOBOAMUTCIE
Oprana HHIMMPYCT MPUBJICUCHAE K OTBETCTBCHHOCTH JIALL, JOMYCTHBIIMX HApyLICHUA,
B COOTBETCTBHHM C MYHKTOM 4.3 aIMHHUCTPaTUBHOTO periaMeHTa.

AZIMUHUCTpaTHBHbIE MPOLELYPEIL, ycTaHapluBaeMble HACTOALMM MYHKTOM,
BLITOJTHSIOTCS B TeUEHHE OIHOTo padodero IHs.

PesysibTaTamyd  BbIIOIHEHUA AIMUHUCTPATHBHBIX ~ IpoLeLyp  ABJIOTCH:

[O/MICaHHOe PELISHUE.



35.4. WcnonHenue TIPOUELYD, yKa3aHHbIX B TYHKTax 5582, 333
A/IMAHUCTPATMBHOTO  PerjiaMenTa,  fpy HaMuMM  TEXHHUECKOW ~ BO3MOXKHOCTH
OCYIIeCTBseTCs B ABTOMATHIECKOM peKUMe C UCTIONb30BaHNEM ABTOMATH3UPOBAHHOM
HIQOPMATMOHHOH  CUCTCMBI, npeHa3HaueHHON Ui OKasaHWA rOCY/lapCTBEHHBIX U
MYHMIUTAJIBHBIX YCIYT.

MaxcuManbHbI CPOK BbITIOTHEHNA aIMUHUCTPATUBHBIX TIPOLIENYP, YKa3aHHBIX B
myHKTe 3.5. aMHHACTPATHBIOTO pernamMeHTa, CoCTaBIseT TP pabouux JHA.

3.6. 3ak/rodeHue J0rosopa

3.6.1. OcHOBaHMEM Hayana BBIMOJHCHIA A IMAHHUCTPATHBHOM  MPOLCAYPDI
gBSETCA yTBEpIKIEHME DACTOPHKEHMA O [IPe/IOCTABICHHH TPAKIAHUHY KUJI0T0
[IOMELIEH¥s 0 JI0r0BOpPY HanMa c11y KeGHOro JKUI0T0 MOMEIICHHS.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BLIIONHEHHE AIMHHUCTPATHBHOH
MpOLETYPHl, ABIACTCA CEKpETaph JcronHUTeNnpHOro Komurera KaHacKoro CENbCKOro
Hocenennss BepXHEyCIOHCKOro MyHUUMIATLHOTO paiiona PecnyOnuku Tarapcrat
(namee - JOJUKHOCTHOE  JHULO, OTBETCTBEHHOE 3a [OArOTOBKY — pe3yJbTard
TIpeLOCTaBICHHS MYHHLUTATBHON YCIYTH).

3.6.2. JloKHOCTHOE JIMLO, OTBeTCTBEHHOE 32 [OJTrOTOBKY pe3yJibTara
npeocTaBIeHUA MyHHIANAIBHOH  yCIyrd, T[OTOBHI MPOEKT JAOroBopa Haiima
ciy>KeOHOTro MoMeIleHUs (nasnee — J1OTOBOD).

AIMHUHACTPATHBHbBIC TPOLCIYPEL, yCTaHABIHBAEMbIe HACTOALIMM MIYHKTOM,
BLIMOJHAIOTCA B TeueHUe OJHOTO paGodero JHs ¢ MOMEHTa BbIJIAUHd  3asBUTEIO
MOCTAHOBJICHUS.

PesynnTaTaMy BBITIOTHCHHAA AZIMHHUCTPATUBHBIX NPOLUEIYP ABNAIOTCS: TIPOEKTEI,
HarpaBlieHHbIE HA COracOBaHMe.

3 6.3. CoryiacoBaHue W TMOJNMCAHKE J0roBopa OCYILECTBIIAETC PYKOBOAUTEIEM
CTPYKTYpHOTO  MOIPA3ACIEeHIA, OTBETCTBEHHOro 32  IOITOTOBKY pe3yabTaTa
MyHUUTAIBHOH YCIyTH, PykopoauteneM Oprana.

AJIMMHUCTpATHBHbIE TPOLEAYPbI, ycTaHaBIIMBAeMbie  HACTOALMM [IyHKTOM,
BBLITIOHSAIOTCA B T€YCHUE OZTHOTO pabo4ero aHA.

Pe3ynbraTaMi  BBITOTHEHHA AIMUHACTPATUBHBIX ~ TPOUCAYP SBJISTIOTCS:
MOANUCAHHbIA JOrOBOP.

3.6.4. JlomkHOCTHOE JIALO, oTBETCTBEHHOE 3a TOArOTOBKY pe3yJjibTaTa
TpeocTaBIeH A MyHULIOAILHOR yCIYTH, 3BelaeT 3asBuTeNs (ero [peCcTaBuTeNs) O
HEOOXOIMMOCTH TIOANMCAHUs JAO0TOBOpaA crocoBboM, yKa3aHHBIM B 3asBICHHA, O
pe3ynbTare [perocTaBIeHus Mylmumlaﬂbﬂoﬁ ycinyru u 0 BO3MOKHOCTH TIOTYHCHUA
pesynbTaTa NpejocTaBIeHHA MYHHIHIANBHOM yCAyIrH B OpraHe WIH B MOII.

AJIMHHHCTpaTHBHbIE TPOLCAYPEL, ycTaHaB/iBaeMble HAaCTOALLHM MyHKTOM,
BBITIONHSIOTCA B I€Hb MOAMUCaHKs 10r0BOpa pyxosoauTenem Oprata.

PesynbrataMy  BbINOJHCHHS aIMHHMCTPATUBHBIX  MPOLEIYP ABJISIFOTCS:
yBeIOM/ICHUE 3aABHTENA.

36.5. McmomHenwe TpoOUCAyp, YyKa3aHHbIX B mynkrax  3.6.2,  3.6.3.
a/IMHHMCTPATHBHOIO  PerjlaMeHTa,  IpH HATMuUMK ~ TeXHHYeCKON  BO3MOKHOCTH
OCYIIECTBIISETCS B ABTOMATH4ECKOM pexUMe C MCI0JIb30BaHHEM aBTOMATU3UPOBAHHOM



uH(GOPMALMOHHOW CUCTEMBI, [pe/Ha3HAueHHON Ul OKa3aHH: rocyapCTBEHHbBIX H
MY HULMIIAIBHBIX YCIIYT.

MakcHMATBHBIN CPOK BBIMOIHEHUs aAMUHUCTPATHBHBIX npolenyp, ykazaHHbIX B
nyHKTe 3.6. aIMHHUCTPATUBHOTO PETTaMCHTa, cocTaBJisieT 1Ba paboumx JHS.

3.7. Beinaua (HampasieHue) 3asBUTENIO pe3yibTara MYHULXNAABLHOR YCITYTH

3.7.1. OcHoBaHHMeM Hadyajla BbINOJHCHHA aAMUHUCTPATHBHON IMPOUECIYPEBI
qRJIeTCs  TOJIydeHHe JIOJDKHOCTHBIM - JIMIIOM, OTBETCTBEHHBLIM 3@ BBIMIOJIHEHHE
AIMUHUCTPATMBHOM MpOLEAypEl, IOKYyMEHTA, MOATECP/KAAIOILETo [IPeIoCTaBIeHUE
MyHHLIUNAILHOH YCITYTH.

JIOJKHOCTHBIM JIWIOM, OTBETCTBEHHBIM 32 BLITIOJIHEHHE AAMMHUCTPATHBHOM
MpolenypBl, ABIAETCA CEKpeTaphb MCTIONHUTENbHOrO KoMuTeTa KaHauckoro ce1bCKoro
nocencHus BepXHeyCcIOHCKOro MYHHUIUIATLHOTO paiiona PecnyOmuku Tatapcran
(manee - MOJDKHOCTHOE JIHIO, OTBETCTBEHHOC 3a TOATOTOBKY  pe3ynbTara
npejocTaBIeH s MYHHULMNAILHOH YCJIYTH.

3.7.2. JIoJKHOCTHOE  JIHLO, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/bTata
PeOCTABICHHUSA MYHHLMTIAIBHOH YCITYTH:

oGecrieunBaeT PerncTPaLuio 10roBopa, NoAmMCcaHtHoro pykopojurenem Opraxa, B
KypHa/le perucTpauud M BHECCHHE cBeJleHHIl O pesyibraTe NpefoCTaBICHHA
MyHUIIMTaIbHON YCIyrd B MOACHCTEMY BeJcHHUA JIOKyMEHTalUH aBTOMATU3MPOBAHHOM
rHbOPMALMOHHOM CUCTEME, TpelHa3HAYEHHOH /I OKa3aHHA rocyqapCTBEHHBIX U
MYHHUIANATBHBIX YCITYT;

BbIJAET 3aABUTEIIO JIOrOBOP MO POCIHUCE.

JasBHTeb TOIMICHIBAET TOrOBOP B TPEX IK3ICMINIAPaX 1 nepesiaeT CrennanucTy
OTpnedna.

JIOIKHOCTHOE JIUILO, OTBETCTBEHHOE 32 [10JIFOTOBKY Pe3yJibTaTa MpeloCcTaBlieHn
MyHHUIIMIAIbHOH YCIYTH, MOJIyHMB [IO/IMHCAHHbIE JOrOBOPa BbLAACT 3ASABUTENO TPH
yK3eMIUISpa aKTa MpHeMa- Tepe/at CIy’KeOHOro MOMELIeHUs AMd TOAIMHCH. [Tocne
MOJIMMCAHUsA aKTa 3asBUTENIEM, BbIIACT JasBUTENIO [iBA AK3eMIUIApa 10roBopa, JiBa
JK3eMIUIAPa aKTa MpreMa-nepeladn 3eMeIbHOTO y4qacTKa.

AIMHUHUCTPATHBHBIC TPOLCAYPHI, yCcTaHABIMBAeMbIe HACTOATIMM [IYHKTOM,
BLIIOJHSIOTCS B JIEHb IPUOBITHA 3aABUTEIA.

PeszynbraTaMu BbIIIOJHEHUA AIMMHUCTPATHBHBIX MPOLE/LYP SIBJIAIOTCA: BbI/IAHHbIE
3asBUTEIIO JOTOBOP U aKT IpUeMa-nepefat.

3.7.3. [llopagox  BblAa4H (nampaBieHus)  pe3yipTata Npea0CTaBICHUA
MyHMumlaanof/’l yCIYyTH:

3.7.3.1. [Ipu obpalieHnn 3asBUTE/1A 33 pe3ylbTaToM MyHULUNAJbHOH yCIyTH B
M®L], pabotark M®LI Bbinaet 3asBUTENIO pe3ynpTaT MYHMIHIAIBHON YCIyTH B dopme
SK3eMTUIApa DJEKTPOHHOTo JOKYyMEHTa Hd Oyma)KHOM HOCHTEIIC. [lo TpeboBaHHIO
3asiBUTENA BMECTe C IK3eMIUIAPOM 3JIeKTPOHHOIO [JOKYMEHTa Ha GyMaXKHOM HocuTeIe
eMy MpeIoCTaBIAeTCs IK3EMIUIAP 3NEKTPOHHOIO JOKYMEHTa ITyTEM ero 3amucu Ha
CheMHBIH  HOCHTENb HMHpopManun HiH HaTpaBJiCHUs SK3eMIIApa 3EeKTPOHHOTO
JOKyMEHTa 110 3JIeKTPOHHOH To4Te B alapec zagBuTend. Ilpy 3anucy Ha CbEeMHBIH

Hocutens MHGOPMALMH WM HAMpPaBIeHHH JK3EMILIAPA HIEKTPOHHOrO AOKYMEHTA, Ha



OCHOBE KOTOPOTO COCTAaBJIeH 3K3EMIUIP 3JICKTPOHHOTO JIOKyMeHTa Ha OyMaKHOM
HocuTele, 10 JIeKTPOHHOM NoYTe MASHTHYHOCTE TAKOTO 3K3eMIuigpa JJ1eKTPOHHOr0
OKYMEHTa IK3eMILISPY EKTPOHHOr0 A0KyMEHTa Ha GyMa)KHOM HOCHUTese 3aBepseTCs
YIOJHOMOYEHHBIM COTPYIHUKOM € HCTIONIB30BAHUEM YCHIEHHON KBaTNQUITHPOBAHHON
3JIEKTPOHHOHN MOAIHUCH.

AIMMHHCTPATHBHbIE TIPOLEAYPBI, YCTAaHaBIMBACMBIC HACTOSALLIMM IIYHKTOM,
BBIMIOTHAIOTCS B TIOpSJKE OYEpPEeNHOCTH, B ACHD npuOBITHsA 3aABUTENA B CPOKH,
yCTaHOBJIEHHLIE perIaMCHTOM pabotsr MOLI,

PesyJibTaTaMU BBIIIOJTHEHUs aJMMHUCTPATHBHBIX MPOLEAYD SBISIOTCS: (PUKCALUS
daxTa BbLIAYM PE3yNbTaTa MPEAOCTaBICHUA MYyHHLHIATBHOW YCIYI'H B ANC M®LI,
pe3yJIbTaT NpeaoCcTaBICHHS MyHHLUTAILHOH YCITyTH, BbIIAHHBIH 3asiBUTECITIO.

3.7.3.2. [Ipu oOpaiueHuy 3asBUTENA 32 pE3yJbIaToM MYHULATATBHOH yCIyTH
yepez Enumbiil, PecnyGnukaHckuif mopran  3aABUTENO B JUUHBIA  KaOuUHET
ABTOMATUUECKM HAMpABISETCs DIEKTPOHHBIM o0Opa3 [OKyMEHTa, sBIAIOILErocs
pe3y/ibTaToM MpefoCTaBICHHA MYHHLMIAIbHON yCITYTH, IOIMUCAHHBIA yCHJIeHHOH
KBAIM(UIMPOBAHHON >NIEKTPOHHOH MOMHCEIO YIIOJIHOMOYEHHOTO JIOJIZKHOCTHOrO JIMLA
Oprana (OpraHom).

ATMUHUCTPATHBHBIE TPOLEIYPHI, YCTaHABINBAEMBIC HACTOSIIMM TTYHKTOM,
BBIIIOJHAKOTCA B ACHb MO/AMHUCaHHUsl JIOKYyMeEHTa, HO,[[TBep}K,[laI-OUJ,EFO ﬂpelIOCTaBJ]eHI/Ie
(0TKa3 B MPEJIOCTABIEHHH) MYHHLMOAIBHOH YCayr, yIoJTHOMOYCHHbIM JIOJDKHOCTHBIM
nuom Oprana (OpraHom).

PesynbTaTaMu  BBINOTHEHHA AMMHHHACTPATUBHBIX ~ MpOLENyp  ABJIAIOTCAH:
HanpapjieHne (NpeOCTaBieHue) © ucronb3oBaHieM Ejgusoro, PecryOinKaHCKoOro
nopTana 3asBUTe0 J10KyMEHTa, MOJTBEPIKAAIOLIEr0 MPEIOCTABIEHHE MYHULMIATbHOH
yCIyTH (B TOM YHCNIE OTKa3 B npe1oCcTaBlIeHHH MyHHLANATEHON YCIyTH).

3.7.3.3. Tlpu obpalueHny 3asBUTENA 38 PE3yJIbTATOM MYHHUUIATLHON YCIyTH B
Opras, JOJKHOCTHOE JIHLO, OTBETCTBEHHOE 3a BblAAHy (HarpasieHue) JOKYMEHTOB,
BbLIAET 3asBUTENIIO pe3y/bTat MyHHLHnaTbHol yeryru. 1o TpeGOBAHMIO 3aiBUTCIL
BMeCTE € 9K3eMIUIAPOM BJIEKTPOHHOrO JOKYMEHTa Ha OyMaKHOM HOCHUTEIE €My
MpesoCcTaBISeTCs IK3EMIISP HIEKTPOHHOTO JIOKYMEHTa ITyTEM ero 3alicH Ha CheMHBII
HocuTenb WHGOPMALMH HIH HAmpaBJeHns SK3eMILLIpa 371eKTPOHHOrO JOKyMEeHTa MO
5IeKTPOHHON MOYTe B afpec 3aABUTCI.

AZIMHHUMCTPATHBHBIE ITIPOLEAYPBI, yCTaHAB/IHBAEMBIC HACTOALIMM ITYHKTOM,
OCYLLECTBIISAIOTCS B MOPSIKE O9EPEHOCTH, B JleHb IPUOBITHS 3asBUTENs B COOTBETCTBHH
¢ TIpaBuiaMy BHYTPEHHErO TPYA0BOTO pacropsaka OpraHa.

Pe3ysIbTaTOM BBITOTHEHNS aMUHUCTPATHBHBIX NpoLeAyp SABIAAIOTCS: PUKCALH
dakTa  BbIJauM  pe3ynbTaTa rpeocTaBIeHUsl MYHHLIMII&JIBHOH  yclayru B
ABTOMATU3UPOBAHHOM uH(GOPMALIHOHHOH CHUCTEME, mpe/iHA3HAYEHHON JUld OKasaHus
roCyapCTBEHHBIX H MyHHLATIATBHBIX YCIIYT.

3.8. UcnpapiieHHe TeXHUUECKUX o1IMO0K

3.8.1. B cimyvae oOHapy KeHHA TexHHUecKoi OKOKA B JOKYMEHTE, SBISIOMCMCH
pe3yJibTaToM MYHUIIMIIATILHON YCIYTH, 3aABUTEIE uanpasiser B Oprat:



jagBiieHHe 00 ucHpaB/ieHHA TeXHUYECKOH OIMOKYU (MPUIOKEHHE Ne 4 x
HACTOSILIEMY aIMUHHCTPATHBHOMY peryiaMenTy);

OKYMEHT, BBIJaHHbIA 3afBUTENIO0 KaK pe3ynpTat MYHMLHIAILHON YCIYTH, B
KOTOPOM COZIEPKATCS TeXHUYECKasd omnoKa;

JIOKYMEHTBI, MMEIOLIHe HOPHIMYECKYIo CHITY, CRUJIETENLCTBYIOILKE O HATMYHU
TeXHUUECKOW OLIMOKH.

JasBieHie 00 WCIpaBJeHHN TEXHHYCCKOHU OMMOKN B CBEICHHAX, YKa3aHHLIX B
JOKYMEHTe, SBISIOMEMCs pe3yabTaToM MYHHIMITATBHON YCIyTH, HOMAETCs 3aABUTENICM
(ynoJTHOMOYEHHBIM MpejICTAaBUTENeM) [OYTOBBIM OTIPABJICHHEM (B TOM uucie ¢
MCIIONIb30BAHKEM IeKTPOHHOIL 04 ThI), nubo uepe3 Eaunbli, Pecny6nKaHCKMid OpTan
i MOLI.

3.8.2. JIoJKHOCTHOE JTHLI0, OTBETCTBEHHOE 3a IIpPUeEM JIOKYMEHTOB, OCYLIECTBIISET
[pueM 3asBieHUs 00 MCHpaBICHUM TeXHUYECKOMH OLIMOKH, PerHCTpUpYeT 3asBIeHHE €
[pHUI0/KEHHBIMU JIOKYMEHTAMH U MEPe/IacT HX NOKHOCTHOMY JIMLY, OTBETCTBEHHOMY 34
00paboTKy JOKYMEHTOB.

AJIMHHHCTPATHBHBIE TPOLEAYPbl, YCTaHABIMBACMBIC HACTOSIIMM ITyHKTOM,
BBITIOHSIOTCA B TeYSHHE OHOTO pabodero s ¢ AaThl perucTpaLiy 3asABIEHUA.

Pe3y/IbTaTaMH BBITIOTHEHHS aIMUHACTPATHBHBIX TpOLEYp ABIAIOTCA: MPHHATOE
W 3aperMcTpPMpPOBAHHOE 3asBIEHUE, HATPABICHHOE Ha PACCMOTPEHHE AOJIKHOCTHOMY
JIUILY, OTBETCTBEHHOMY 34 00paboTKy JOKYMEHTOB.

3.8.3. JIOWKHOCTHOE JHLO, OTBETCTBEHHOE 33 06paboTKy [10KYMEHTOB,
paccMarpuBaeT IOKYMEHTBl M B LEIX BHECEHHUST MCTIpaBlIeHUN B JOKYyMCHT,
SRISIONUMICS Pe3y/lbTaToOM MPEAOCTABICHIA MyHHUIMIQTBHON yCIIyrH, OCYUIECTBIACT
[MPOLELYpB, NPEAYCMOTPEHHDbIC MyHKTOM 3.5 amMUAUCTPATMBHOTO perjiameHTa, H
BBIAAET MCTPABICHHBIA JOKYMEHT 3adABHTEMIO (yronHOMOYEHHOMY NpeICTaBUTENO)
JIMYHO TOJ POCIHCh C M3bATHEM Y 3aABUTEIA (YyTIOTHOMOYEHHOI'0 [peCTaBUTes )
OpUTrMHAJIA JIOKYMCHTa, B KOTOPOM COJIEPIKHUTCS TEXHHYECKas oLuOKa, WK HanpasJsAeT
B afpec 3asABMTeNs IOYTOBBIM OTHPABICHHEM (TIOCpPeICTBOM 1EKTPOHHOM MOYTHI)
IMCBMO © BO3MOXHOCTH TOMydYeHHs JOKYMEHTa TpH npenoctasienud B Opran
opuruHajIa JIOKyMeHTa, B KOTOPOM COJIEPIKUTCSl TEXHHYECKast omuOKa.

AJMHHUCTPATUBHBIE [POLETYPBI, yCTAHAB/IMBAEMble HACTOALLMM  YHKTOM,
BLIMIOJIHAIOTCS B TeYeHHME IBYX pabounx QHEH Tocme o6HapyKeHHs TeXHHYCCKOH
OMIMGKH UM MOy deHH s OT JIHoGOro 3aMHTEPECOBAHHOTO LA 3agBIeHNs O 10Ny IeHHOH
omuokKe.

PesynbraTaMy BBITOTHEHHUA MM HUCTPATUBHBIX MPOLEAYP ABIAOTCA: BbIJJAHHBIN
(HaTpaBJICHHBIN) 3asBHTEIIIO NOKYMEHT.

4. [Mopsaaok H GOpMLI KOHTPOJIA 32 npeaocTaBaeHHEM MYHHIHNIAJILHOH
yCayru

4.1, TTopsiloK OCYIIECTBIEHHUS TEKYLIEro KOHTPOJIA 38 coOJIOIEHUEM U UCITONTHEHHEM
OTRETCTBEHHBIMHU JOMKHOCTHBIMY JTMLAMU TIOJI0KEHUH aMUHACTPATHBHOTO
peraaMeHTa i HHBIX HOPMAaTHBHBIX PABOBBIX AKTOB, YCTAHABIIMBAIOIIUX TPEOOBAHHS K
MpeI0CTaBICHHIO MYy HHILHUIaJIbHOM YCITYyTH, 8 TAKXKe NPUHATHEM MU pelieHui



KoHTpO/Ib 32 NOJIHOTOH KW Ka4eCTBOM IPEA0CTaBICHHS MYHUIIUNAILHON YCIIYTId
BKIIIOUdeT B ceOs BbIABICHHE W yCTpaHeHHe HapylleHHH npas 3asBUTENeH, MPOBE/IEHNE
MpoBepoK  COOMIONEeHHA NPOUeAyp NpeloCTaBICHUA MYHHLUNAIBHOH  YCIYTH,
MOArOTOBKY pemenuii Ha neiicTBus (0e3aeHcTBrE) N0KHOCTHBIX M Opraia MeCTHOTO
camMoyIpaBJIeHHs.

dopMaMu  KOHTpOJS 32 COONMIOJEHMEM HCITONHEHUs aJAMHHUCTPATHBHBIX
MPOLEAYP ABIAIOTCS:

1) npoBepka ¥ COTNIACOBaHHME TMPOEKTOB HOKYMEHTOB MO TPEIOCTaBICHHIO
MYHUIMNAIBEHONU YCIIYTH;

2) IpOBOAMMBIE B YCTAaHOBJIEHHOM  MOpsAKe — NPOBEPKH BeJEHUs
JEJIOTIPOU3BOICTBA,;

3) npoBe/ieHHe B YCTAHOBJIEHHOM IOPAIKE KOHTPOJIBHBIX [TPOBEPOK co0JIr0IEH U
npoLeAyp MPeaOCTaBIeH)s] MyHHIIMNATbHON YCIYTH.

B uenix TeKyLlero KOHTPOJS MCMONb3YKOTCs CBeleHHs, HUMEHLUecs B
JNeKTPOHHON 06a3e JNaHHBIX, ClyxeOHad KOPPECMOHICHLMSA, yCTHas W MHUCbMCHHAA
uH(OpPMAIHUS JTOMKHOCTHBIX JIHLL, OCYIIECTBIISIOMMX BbIIOJIHEHHE a/MUHUCTPATHBHbIX
MpoLeayp, JKYPHAIBI yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U Apyrie CBE1CHHMA.

JUist OCYILLECTBICHHS KOHTPOJIS 33 COBEPIIEHHEM JCHCTBHIT MIPH MPEIOCTaBICHIH
MYHUIIUIIATBHON YCIYTH H NpPpHHATHH pPEHICHHH p}/[{OBOLlIdTEJ'[I—O opraHa MeCTHOTO
caMOyIIpaBJICHHA NpeacTaBIANOTCS CIIpaBKH 0 pe3yJibTaTax npenocTaBJIEeHHUA
MYHULMNAILHON YCIIyTH.

O c1y4adx W NpHYUHAX HApyIIEHHs CPOKOB, MOCIIEIOBATEILHOCTH H CONCPKANUA
aIMUHHCTPATHBHBIX MPOLEAYP [JOJDKHOCTHbIE JIMLA HEME/ICHHO UHPOPMHUPYIOT
PYKOBOJMTE/ OpraHa, MpeJoCTaBIAIONIer0 MYyHHUMIANbHYIO YCIyry, a TaioKke
MPEANPUHAMAIOT CPOYHBIC MEPBI TI0 YCTPAHCHUIO HAPYIICHHUH.

Texyumii  KOHTposIb 332  COOJIIOZIEHHEM  MOCJIE/0BATENLHOCTH NeUCTBUH,
ompejieleHHbIX  AIMMHUCTPATMBHBIMM  MpONEAypaMH 10 TPEAOCTABICHUIO
MYHUUUMANbHOM YCIYTH, OCYLIECTBISETCA 3aMECTHTENEM PYKOBOAMTEI OpraHa
MECTHOTO  CaMOYIPaBICHUsS, OTBETCTBEHHBIM 3a  OpraHH3aLMio paboThl IO
[PeI0CTABNEHUI0 MYHULUIIANILHON yCIIYTH, HAYaIbHAKOM OT/E/1a, OCYLIECTBIIAOMErO
opranu3aLuio paboThl 0 NPEIOCTABICHA MyHHUITHITATEHON YCIYTH.

[lepevenb  [JOMKHOCTHBIX — JIMI,  OCYIICCTBJIAIOIIMX TEKYIIMH  KOHTpPOJIb,
yCTAHABJIMBACTCS IOJOXKEHUAMU O CTPYKTYPHBIX MOAPA3NICNCHUAX Oprata MECTHOI'0
caMOyMpaBieHNs U J0JKHOCTHBIMH perjiaMeHTaMHu.

4.2. [TopsiIOK U MepHOAMIHOCTh OCYIIECTBJICHNS TIAHOBBIX U BHETUTAHOBLIX MPOBEPOK
[10JIHOTHI ¥ Ka4eCTBa NPEJOCTABICHUA My HULIUIIAIBHOMA YCIIYTH, B TOM HUC/Ie OPAL0K
1 GOPMBI KOHTPOIIS 32 NOIHOTOM U KaUueCTBOM MPEOCTaB/ICHUA MYHHUITHIATbHOA
yCIIyTH

KOHTpOJIbHBIE NPOBEPKM MOFYT ObITh TMJIAHOBBLIMH (ocyulecTBIATHLCS  Ha
OCHOBAHMH TOIYrOAOBBIX WM TONOBBIX TUIAHOE pabOThl OpraHa MECTHOrO
caMOympaBlenus) W  BHEMIaHOBbIMH. IIpu  TIPOBEACHHH  TIPOBCPOK MOTYT
paccMaTpUBaThCsi BCE BOIPOCHI, CBA3AHHBIE C IMPEJOCTABICHUCM MY HUITUIAJILHOM

yenyrH (KOMIUIEKCHbIE TIPOBEPKH), KT 110 KOHKPETHOMY 00PALICHHIO 3asBHTE/A.



4.3. OTBETCTBEHHOCTh JOHKHOCTHBIX JIMI[ OpraHa, [pe1oCTaBIA0IIErOo
MYHULHUNATBHYIO YCIYTY, 3a PeLIeHHs 1 1eHCTBUS (be3melicTBUE), NPUHUMAECMBIE
(ocylecTBIseMble) HMH B X0O/I¢ TIPEIOCTABICHHS MYHHLIATIAJIBHON YCITYTH

[To pesynbTaTaM MpOBEIEHHbIX MPOBEPOK B CIIy4ae BbIABICHH HapylIeHUH [IpaB
3asiBUTENeil BHHOBHBIC JIHILIA TPHBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
sakoHOAaTenbecTBOM Poccuiickoii Denepanui.

PyKoBOJMTe/Ib OpraHa MECTHOTO CAMOYNPABJIEHWS HECET OTBETCTBEHHOCTDL 3d
HECBOEBPEMEHHOE PACCMOTpPEHME 3asBIICHUH.

PykoBoauTenb (3aMecTHTEIb PYKOBOJUTENA) CTPYKTYPHOTO I10JpasAc/iCHHA
opraHa MeCTHOTO caMOYTIPABIICHUs HECET OTBETCTBEHHOCTB 38 HECBOCBPEMEHHOC 1 (1ian)
HeHaIeKallee BBIMONHEHNHEe aJMHHMCTPATHBHBIX JEHCTBUIL, YKa3aHHbIX B pa3icie 3
aJMUHMCTPATUBHOIO PErjaMeHTa.

JIO/DKHOCTHBIE JIWLA M HHBIE MyHULIHITATBHBIC CITY)KAIINE 33 PEHICHHS 1 neUCTBUA
(OesnelicTBHe), NPUHUMAcMbIe (ocyliecTBIsieMble) B XOJe  NPENoCTaBIeHHS
MYyHULMTIbHOM YCIIyTH, HECYT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aKOHO/IATCIbCTBOM IOPsJIKE.

4 4. TlonoskeHus, XapaKTepu3ytoLue TpedoBaHus K NOPAAKY U dbopmMaM KOHTPOJIA 32
mpeocTaBleHHeM MyHHIUIAIBHOH YCIYTH, B TOM HHCIE €O CTOPOHDI rpak[laH, ux
00beIMHEHHN ¥ OpraHu3alii

KOHTpOIb 32 NPEI0CTaBISHHEM MYHULUIANLHOM YCITYTH CO CTOPOHBL FPAKAAH, UX
0ObeIMHEHWii W OpraHM3alii, OCYIIECTBIACTCS — MOCPEACTBOM  OTKPBITOCTH
JesSTeNLHOCTH — OpraHa — MECTHOIO  CaMoymNpaBleHus — NpH  MPCIAOCTAB/ICHHH
MYHHULIMMATLHON YCIIyTH, OJYYEeHH s MONTHOM, aKTYalIbHOH U JIOCTOBEPHOH uH(popMaIMH
0 mopsKe MPeNoCTABNEHHMs MYHULMNANTbHOH YCIyrd H BO3MOMKHOCTH nocyaedHoro
paccMoTpeHHs 0OpaleH!H (xao0) B Tpolecce NpCAOCTaBICHHUSA MYHULUTIATbHOH
YCIIyTH.

5. locyaeOublii (BHeCy1e0OHBIN) NOPSIOK 006:KaIOBAHUS pelleH i H 1edcTBU
(0e3neiicTBHs) OpraHa, NpeA0CTABJISIIOIIET0 MYHHIHIAJbHYIO YCIYTY,
MHOro(yHKIHOHAJIBLHOIO IIEHTPa NPe10CTABIEHHS rOCy1apCTBEHHBIX H
MYHHIHOATLHBIX YCIYT, OPraHu3alii, YKa3aHHbIX B 4ACTH 1.1 ctaTbu 16
®enepainbroro 3akona Ne210-@3, a TakiKe UX 10/KHOCTHBIX JIHIL,
MYHHLIHNATIBLHBIX CTYKAMAX, PA0OTHHKOB

5.1. 3asBHTENM UMEIOT MPaBo Ha 00KAIOBAHKE B 1OCYACOHOM MOpsKe peleHui
W rmeficTBuil (Ge3meifcTBUA) OpraHa, MpPeNOCTaBIAIONIEro MYHHLANATLHYIO yCIyTy,
JOJKHOCTHOrO  JTMLA  OpraHa, NpeloCTABIAIOLIEro  MYHHUHMMNATbHYIO — yCIyTY,
MyHHIMNAIBHOTO  CHyXailero, — pyKOBOAMTess  Opraa, PeI0CTABIAIOLIErO
MYHHLUTIATBHYTO yCIyry, MHOTOGYHKIHOHATBHOTO LIEHTPA, paboTHNMKA
MHOTO(YHKIIHOHATIBHOTO LIEHTPA, opraHu3aiuil, pe1yCMOTPEeHHbIX 1aCThI0 1.1 crarbu
16 ®enepanbHoro 3akoHa Ne 210-@3, a TaKKe UX pabOTHHKOB.



3asBUTENb MOKET 0OPATUTHCS C 7KaNoboM, B TOM YHCIIE B CIIE/IyIOUIHX clyvasix:

1) HapylieHHe cpoKa PerucTpalMy 3anpoca o npe10CTaBIeHUH MYHHUIUNATLHOH
yCIyT|, 3alpoca, yKa3aHHOro B CTaThe 15.1 denepanbuoro 3akona Ne 210-@3;

2) HapylIeHHe CpoKa MpeIoCTaBICHHA MyHHIHUHATBHON yenyr. B yKkasanioM
cryuae jocysedHoe (BHecyrebHoe) 0GKAIOBAHME 3asBUTENEM PElICHUH U JlefiCTBU
(6e3melicTBHsA) MHOTOQYHKIIMOHAIBHOIO LEHTPA, paboTHUKA MHOTO(YHKIHOHATBHOIO
[eHTpa BO3MOXHO B Cly4ae, €CIH Ha MHOTO(YHKITMOHAIBHBI LEHTP, PCIICHHA H
neiicteus  (OGe3melicTBHE)  KOTOPOTO obKaNyloTcsi,  BO3JOKeHa — QyHKUMsS  TI0
[PEIOCTABICHNIO COOTBETCTBYIOIIMX MYHHIMIATBHBIX yelnyr B mojHom oObeme B
MOpsIIKe, ONPENCICHHOM YacThIO 1.3 craTeu 16 ®enepanbHoro 3akoHa No 210-P3;

3) Tpe6oBanyie y 3aABUTEISI JOKYMCHTOB HIIK unbopMalyH 100 OCYLIeCTBICHHS
neficTBuii, npeCTaBICHHE WIHM OCYIIECTBICHHE KOTOPBIX He TpeAyCMOTPEHO
HOpMAaTHBHBIMM ~TPABOBBIMU  aKTaMU Poccuiickoii @Penepauuy, HOPMATHBHBIMU
NpaBOBBIMU AKTAMM Pecny6nuku TatapcraH, MyHUUWNATEHRIMU NpaBOBbIMH AKTAMH
TS TIPEeA0CTaBICHUA MYyHHIHNATBHOH YCITYTH;

4) oTKa3 B MpHeMe JOKYMEHTOB, MpPENOCTABJICHUE KOTOPBIX TMPEIyCMOTPEHO
HOpMATHBHBIMM TPABOBbIMH ~ aKTaMH Poccuiickoii ®denepauuu, HOPMAaTUBHBIMM
MpaBOBLIMA aKTaMu PecryOmHku TartapcTad, MyHHIMTATBHEIMA TPABOBBIMM aKTaMi
ISt IPeJl0CTaBjIeHUs MYHHUIUTIAJIBHOR yCIyTH, y 3asBHTeld;

5) oTKa3 B [IpeOCTaBICHUH MYHUIUIAIBHON yCJIyTH, eClTi OCHOBAHUA OTKa3a He
nmpeayCMOTpeHsl (elepanbHbIMU 3aKOHAMHI H MPUHATHIME B COOTBETCTBUM C HHUMH
MHLIMM HOPMAaTHUBHBIMH ITPAaBOBBIMHM  aKTaMH Poccuiickoii @eznepanud, 3aKOHAMU U
WHBIMH HOPMATHBHbLIMH [IPABOBLIMH aKTaAMH Pecniy6auku Taraperad, MyHHIUIIATBHBIMH
MpaBoBLIMU aKTaMu. B ykazaHHOM ClyHac nocyaebHoe (BHecyneOHoe) obxanoBaHue
3asBUTENIEM peLICHUH | neiicTBuil (6e3meHCTBYSA) MHoro¢yHKIMOHAIBHOTO LEHTPA,
paboTHMKA MHOrO(QYHKIMOHANBLHOIO  LIEHTPA BO3MOKHO B Cllydae, ecllH Ha
MHOrOQYHKIMOHANLHBIA LEHTP, pelleHus M neiictBus  (Oe3neicTBue) KOTOPOTO
00KanyrTcs, BO3JIOKEHA QyHKIEs N0  MPEe1oCTaBICHHIO COOTBETCTBYIOIIMX
MyHHMLUITATBHBIX YCIYT B IIOJTHOM o6beMe B IOPSIKe, ONIpe/IeIeHHOM YacThIO 1.3 cTareH
16 Menepanbroro 3akona Ne 210-P3;

6) saTpeboBaHue C 3asABUTENs MPH nperocTaBICHUN MyHULMNATBHOM YCIYTH
Mnarel, HE MPELyCMOTPEHHOH HOPMATHBHBIMH NPABOBBIMU  AKTAMH Poccuiickoit
@ejepali, HOPMATMBHBIMU  TPaBOBBIMH aktamu  PecnyOsnmku  Tarapcras,
MyHHIMIIATEHBIMU [IPABOBBIMH aKTaMU,

7) OTKa3 oprasHa, IpeaoCTaB/AIOEro MYHUIUTATBHYIO YCIYTY, JOJKHOCTHOTO
NMl@ oprana, MpeJoCTaBISIOWEro MyHHIMTIATLHYIO yenyry, MHOTO(YHKIHOHATBHOTO
1eHTpa, paboTHHKA MHOTO(YHKIIMOHAJIBHOIO IEHTPA, opraHu3aluii, mpe1ycMOTPeHHBIX
yacTbio 1.1 craTbu 16 ®PeaepajspHOro 3aKoHA No 210-®3, unu ux pabOTHHKOB B
MCTIpaBIeHHH JIOTYICHHBIX UMHA oe4yaToK M OUMMOOK B BBIJAHHBIX B Pe3ylIbTATe
TpeLOCTaBICHNIS MyHULHUIAIBHOH  YCIyTH JOKyMeHTax — Nubo  HapyLICHHC
yCTaHOBJIEHHOIO CPOKa TaKUX ycrnpasienuii. B yxazaHHOM CllyHdac nocynebHoe
(BHecyneOHOe) o00xanopaHue 3aABUTEICM pelieHHi U neiicTBuil (Oe3meHcTBUS)
MHOTO(YHKIHOHATBHOTO  HEHTPA, paGoTHEKA ~MHOTO(QYHKIHOHATLHOTO TIeHTPa
BO3MOKHO B ciyvae, €C/id Ha MHOrO(pYHKIHOHATBHBIA HEeHTD, PEeHIEHNA 1 JIeHCcTBUA
(Ge3nelicTBHE) KOTOPOTrO 00XayroTCsd, BO3JI0KCHA (pyHKuuA 110 TpeoCTaBICHHUIO



COOTBETCTBYIONIMX MYHHUIIUNAIBHBIX YCIYT B 10JIHOM oObeMe B IopsIKe, OIpeieeHHOM
qacteio 1.3 crarbu 16 MegepansHOro 3akoHa No 210-973;

8) HapylueHMe CpOKa WM MOpSAKA BblIAYM JOKYMEHTOB IO pe3yibTaTaM
MpeIoCTaBIEHHS MyHUIITAILHON YCITyTH;

9) PUOCTAHOBJIEHHE TTPEOCTABICHHA MYHHULIUTTATILHOM yCIIYTH, €CJIM OCHOBaHHUS
IPHOCTAHOBJIEHHsA HE TNPeJyCMOTPEHbI demepanbHBIMM 3aKOHAMM W TPHUHATHIMU B
COOTBETCTBMM C HHAMM HHBIMH HOPMATHBHBIMM MpPaBOBBIMHM aKTaMH Poccuiickon
(Meepaluu, 3aKOHAMH ¥ HMHBLIME HOPMATHBHLIMH [MPABOBLIMH AKTAMHU PecnyOiukn
TarapcTaH, MyHHIIMIIATbHBIMH IIPABOBbIMU aKTAMMU. B yka3aHHOM cilydae Jocy/edHoe
(BHecyneOHOe) o0O0KanoBaHHe 3aABUTCIIEM pelueHuii U AeACTBUH (be3meiicTBUA)
MHOrO(GYHKIMOHATBHOTO ~ TeHTpa, —paboTHUKA MHOTrO(YHKIHOHAILHOTO  LEHTPa
BO3MOKHO B cllydae, eCjiM Ha MHOTO()YHKLIHOHANIbHBIH LEHTP, PEIeHUs H nelcrBus
(Ge3melicTBUE) KOTOPOro OOXKAytOTCs, BO3JI0KCHA (QyHKUMA 10 [PefOCTaBIEHHUIO
COOTBETCTBYIOLINX MyHHLHIIATBHBIX yCIIYT B IOJTHOM obObeme B mopsiaKe, ONpeaeieHHOM
qacteio 1.3 cTaThn 16 MenepansHoro 3akona Ne 210-03.

10) tpeGopanue y 3asBHTENs [P IMPEIOCTABJICHIHN MYHHLUITAIbHOH yCIyTH
JOKYMEHTOB HIM HH(QOPMaLMH, OTCYTCTBHE H (UIM) HEZOCTOBEPHOCTH KOTOPbIX HE
YKa3bIBAIACH MPH MEPBOHAYATBHOM OTKa3e B IPHEME JOKyMEHTOB, HCOOXOIUMBIX JUIA
npeocTaRieHysl MyHHLUNAIBHON YCIYTH, b0 B MpejoCTaBICHHH MYHMIUTIANIbHOH
YCIYTH, 38 MCKIIOYEHHEM CIy4aes, MpelyCMOTPEHHBIX MyHKTOM 4 4actu 1 ctaTeu 7
®eepanbHoro 3axkoHa Ne 210-@3. B ykasaHHOM ciy4dae nocyaebHoe (BHecyneOHoOe)
oOsxanoBaHue 3asBUTEJIEM pelueHui " JeHCTBHH (Oe3meticTBHA)
MHOTo(YHKI[MOHAJIbHOIO ~ LEHTPa, paboTHHKAa MHOrO(QYHKIMOHAIBHOrO  LEHTPa
BO3MOJKHO B Cillydae, €Clld Ha MHOro(GyHKIHOHAIbHbIA HEHTP, PEMICHU U nercTBUA
(6e3meiicTBIHE) KOTOPOTO O0OKamyloTes, BO3MOKEHA (GyHKIOHA M0 MPEAOCTABICHHIO
COOTBETCTBYIOLIMX MyHHIMIAIbHBIX YCIIYT B [IOJTHOM oGbeMe B MOPS/IKe, OTPe/ie/IEHHOM
yacThio 1.3 cTathu 16 deepaibHOro 3akoHa Ne 210-®3.

57 Yanoba momaeTcs B INKCbMEHHOH QopMe Ha OyMaKHOM HoOcUTele, B
y1eKTpoHHOH QopMe B Opram, MpeOCTABMSIONAN ~ MyHHLMITAIBHYIO  YCIyTY,
MHOIO(YHKIHOHATLHBIH LEHTP 6o B COOTBETCTBYIOLIHil OpraH rocyaapCTBeHHOH
pracTU, SBASIOUMICS yupeauTeneM MHOrOGYHKUKOHAILHOIO ueHTpa (maaee -
yypenuTenb  MHOTO(QYHKIMOHAILHOTO meHTpa), a Takke B OpraHu3aluy,
[pe/lycMOTpeHHbIe 4acTbio 1.1 crarbu 16 depepansroro 3axona Ne 210-@3. JKanoObl Ha
pelieHust ¥ JIEHCTBUS (Ge3neiicTBHE) DPYKOBOAWTEINS OpraHa, Mpe0CTaBIsAIOIEro
MYHHLMIATbHYIO YCIyTy, NOA0TCA B BBILECTOALIMI OpraH (Mpy ero Hanu4uu) 1udo B
cllydae ero OTCYTCTBHSI paccMaTpUBaioTCA HEMoCpeICTBEHHO PYKOBOAUTEJIEM Oprana,
[peOCTARISIONIEr0 MYHULMMANBHYIO YCIyTY. JanoGbpl Ha pelleHHs W AeHCTBUA
(6e3neiicTBre) pabOTHHKA MHOTO(QYHKIMOHATBLHOTO LEHTpa MOAal0TCA PYKOBOJUTEIIO
3TOro MHOTO(QYHKIHOHATBHOTO  HEHTPA. Kanobsl Ha pelieHHs M JeHCTBHA
(663ﬂeﬁCTBHe) MH orod)yHKIlHOHaIIBHOFO HOCHTPA MoJar0oTCA yapeauTeIto
MHOTO(YHKIIMOHAIBHOTO LEHTPa WM JIOJKHOCTHOMY NIy, YTOJTHOMOYEHHOMY
HOPMATHBHBIM IIPABOBBIM aKIOM Pecniyonuku TarapcTaH. anobpl Ha pelleHus U
neticteus (GesmeiicTBUe) PabOTHHUKOB OpraHM3allyi, TPEIYyCMOTPCHHBIX TaCTRIO 1.1
cratbn 16 DegepanbHoro 3axoHa N 210-M03, MoAalTcsi PYKOBOUMTEIAM  STHX

OpraHu3aLui.



Kanoba na peuieHus u jaedctus (OesjelicTBre) opraHa, MpPelOCTaBIISIOLIETO
MYHHULHNAJIbHYIO  YCIOYry, HOJDKHOCTHOIO JIMLIAa OpraHa, IIpeIOCTaBJISIOLIErO
MYHHULMIAIbHYIO YCIYry, MYHULMNAILHOIO CIYXKalero, pyKOBOIUTENsS Oprasa,
NpeA0CTaBIAIOIIEr0 MyHHLIUIIANBHYIO YCIIYTY, MOXKeT O6ITh HalpagrieHa Mo noyre, yepes
MHOTO(YHKIMOHAIbHbI LEHTP, C MCIIOJIb30BaHHEM H(pOpMaIHOHHO-
TeIeKOMMYHHUKAllUOHHOM  cetH  «MurepHer», oduuuansHoro caiita oprasa,
NPENOCTaB/IAIOIEro  MyHHIUNANbHYIO  yeuyry, Eawnoro  moprama  nauGo
Pecmybnkanckoro noprana, "HGOPMALHOHHO# CHCTEMBI 0CY1e6HOTO 00KaNoBaHus, a
TaKk)Ke MOXKeT ObITh MPUHATA MPH JIMYHOM IIpHeMe 3asBuTels. JKanoba Ha pemeHHs
neHcTBUA (GezneiicTBUE) MHOTO(YHKIMOHATLHOTO LIEHTpa, paboTHMKa
MHOTO(YHKIHOHAIBHOIO LIEHTPa MOKET OBITH HATpaBIieHa 110 T10YTe, ¢ HCMOIb30BaHHEeM
MH(OPMAIMOHHO-TEIeKOMMYHHKALMOHHONW ceTH «MHTepHeT», odulManbHOro caiita
MHOro(yHKLIMOHANbHOrO LeHTpa, Eautoro noprana mu6o Pecny6iukanckoro noprana,
HH(POPMaLIMOHHOH CHCTEMbL A0CY1eOHOr0 00KamOBaHHs, @ TAKKE MOXKET ObITh [IPUHATA
MpH JTHYHOM TipueMe 3asBuTensd. JKanoba Ha pemenus u jaeHcTBus (Oe3fclicTBHE)
OpraHu3almi, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, a Takxke nX paOOTHUKOB MOJKET ObITb HampabJeHa [0 [0YTE, C UCIOIb30BAHUEM
HH(POPMALHOHHO-TEJIEKOMMYHHKAIIHOHHOH ceTH «MHTepHeT», OQHIHAILHBIX CAlTOB
3TUX opraHu3anui, Eqnnoro noprana imbo Pecnybnukanckoro noprana, a Takke MOKeT
ObITb PUHATA [IPU JIMYHOM IIPUEME 3asABUTEIIS.

5.3. )Kanoba gomxHa cogep:KaTh:

1) HaumeHoBaHWe oOpraia, MNPeJOCTABIAIOLICTO MYHULMIIAIbHYIO YCIYTY,
JIOJZKHOCTHOIO JIMU@ OpraHa, MpeloCTaBIAIErO0 MYHULMIAIBHYKO YCIyry, Ju0o
MYHULMNAIBHOTO CIIY>KALLEro, MHOrO(YHKLHMOHAIBHOO LEHTPa, ero PyKOBOAUTENS U
(umu) paboTHHKA, OpraHM3aLyi, MpeAyCMOTpPeHHbIX uwacTelo 1.1 crateu 16
@enepaiibHoro 3akoda Ne 210-P3, ux pykosoaureed 1 (1jid) pabOTHUKOB, PELLEHHUs U
JeicTBug (Oe3neicTBUe) KOTOPBIX 00KAIYOTCS,

2) damunuro, MMs, OTYECTBO (MOCJeIHee - NP HaJIM4MM), CBEAEHUA O MecTe
JKUTEJIbCTBA 3asBUTES - QU3MYECKOro Jimua Jubo HaMMeHOBaHWE, CBECACHHUSA O MCCTE
HaXOJK€HUS 3asBUTEJIS - FOPUIUYECKOro JIMLA, @ TAKXKe HOMep (HOMepa) KOHTaKTHOrO
teneoHa, aapec (agpeca) 3JeKTPOHHOM IOYTHI (IIPH HATMYMHU) U IOYTOBLIA aJpec, Mno
KOTOPBIM JOJIKCH OBITh HAIllpaBJICH OTBET 3aBUTECIIIO;

3) cBenenust o0 oOGxaiyeMbIX pellleHUsIX M JlelicTBusix (Oe3qelcTBUN) opraHa,
MPEeOCTABNIAIOIIEr0  MYHHLUHMIIAJIBHYK)  YCIyry, JOJ/DKHOCTHOrO — JIMIA — Oprasa,
MPEAOCTABIISIFOLIEIO MYHUUMIANBHYO YCIYry, JU00 MYHHILHIIAJAbHOIO CIYyKallero,
MHOTO(YHKIIMOHAIBHOTO ~ LEeHTpa, paboTHHKa MHOTOQYHKIHOHAIBHOTO LEHTpA,
OpraHm3aliii, NpeaycMOTpeHHbIX YacTbio 1.1 cTathu 16 denepanbHoro 3akoHa Ne 210-
O®3, ux pabOTHUKOB;

4) 1oBOIBI, Ha OCHOBAHWH KOTOPBIX 3aABHUTEb HE COIVIACEH C pelIeHHeM U
neiictBueM (Oe3neificTBHEM) OpraHa, IPEAOCTaBJIAIOLICIO MYHHIHIAIBHYIO YCIYTY,
JIOJKHOCTHOIO JIMLAa OpraHa, MNPeAOoCTaBISIOEr0 MYHHMUHMNAIBHYIO YCIyry, Jnido
MYHMLMOAILHOTO  CHY)KAIEro, MHOTOQYHKLMOHATPHOIO  LIEHTpa, paboTHHKA
MHOTOGbYHKIIHOHATBHOTO [ICHTPa, OpraHU3aLUi, TPeLyCMOTPEHHBIX YacTbio 1.1 cTarbu
16 ®exgepanbHoro 3akoHa Ne 210-03, nx paGoTHHKOB. 3asBUTEllEM MOIYT ObITh



Mpe/IcTaBeHbl TOKYMEHTBI (PH HAJIMYKK), TOATBEPKAAONIIE T0BO/LbI 3a3BUTE/LA, mbo
HUX KOIIHUH.

5.4. IocTynuBLias )anoba MoJUIEKUT PErUCTPALUU B CPOK HE MO3/{HEe paboyero
JHHA, CIeAYIOEro 3a AHEM MOCTYIUICHUS.

5.5. YKanoba, mocTynuBinas B OpraH, INpPeJOCTaBISAOMINN MYHUIHUIAIbHYO
YCIIYTY, MHOTO(YHKINOHAIbHBIH LEHTP, YIPEAUTENO MHOIO(pYHKIHOHANLHOTO HEHTPA,
B OpraHu3aliy, IpeayCMOTpeHHbIE 4acTbio 1.1 cTtateu 16 PeepanbHOTO 3aKOHA No 210-
@3, 100 BHILECTOAWMHA oprad (IIpH ero HaTU4YMH), MOMJICKHUT PACCMOTPCHHIO B
TeueHHe MATHAALATH pabounx JHei Co JHs ee PErucTpalnt, a B cilydae 00KaloBaHHs
0TKa3a OpraHa, NpeIocTaB/SIOEr0 My HULUNAIbHYIO YCIyTY, MHOrO(QYHKIMOHAIBHOTO
LEHTpa, OpraHu3alliii, IPeayCMOTPEHHBIX JacThio 1.1 cTaThn 16 Penepanbioro 3akoHa
Ne 210-®3, B npueMe JIOKyMEHTOB Y 3asBUTENA JIMOO B MCIPABICHUH JIONYUIEHHBIX
orevaToK M olMOOK WM B clydae 00KaloBaHUs HapyllCHHS yCTAHOBJICHHOIO Cpoka
TaKUX MCMPABJIEHUIT - B TeUeHUe MSTH pado4KX JHEH CO IH:A €€ PerucTpanum.

5.6. Tlo pesyinTaTaM pacCMOTPEHHS Kalo0bl TPHHUMACTCS OJTHO W3 CJICAYIOMNX
peLeHuH:

1) xas100a y10BIETBOPSIETCS, B TOM YUCIIE B (OPME OTMEHb! IPHHATOTO PELICHHU,
WCTIpaBlieHHs JOMYIIEHHBIX OMeYaToK M OmMOOK B BBIIAHHBIX B pe3ynbTaTe
NIpeNoCTaBIEHNS MyHULMNIANBHOM yCyrH 10KyMeHTax, BO3BpaTa 3asBUTEIIO JICHEKHbIX
Cpe/ICTB, B3MMaHHE KOTOPBIX HE NPENyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMHI aKTaMH
Poccuiickoit Menepalnu, HOPMATHBHLIMK TIPABOBbIMU aKTaMu PecryOmuky Tarapcran,
MY HH L[HITAJIHBIMH ITPABOBBLIMH aKTaMH;

2) B YJI0BJIETBOPEHHUH 3Ka100bl OTKA3bIBaCTCS.

He mosnnee AHA, CIEAYIOIIEro 3a JHEM IPUHATUS PELIEHHs, YKa3aHHOro B
HACTOSNIECM MYHKTE, 3asSBHTENIO B MUCBMEHHOH (opMe M M0 KCTaHHIO 3asBUTCIA B
NIEKTPOHHOM (opMe HampasjseTcsi MOTHBHPOBAHHbIH OTBET O  pesyjiplarax
paccMOTpeHHs Kano0bl.

5.7. B ciyuae mpusHaHHs KamoObl MOANEKAILEH yIOBIETBOPEHHIO B OTBETC
3aSBUTE/II0 O PE3yJIbTarax pacCMOTPEHHUsA KajaoObl JaeTes HHpoOpMaALIHA O AEHCTBHSX,
OCYLIECTBASEMBIX ~ OPraHoM,  MPEeJOCTABIONIUM  MYHHLMIAILHYIO  yCIyly,
MHOTO(QYHKUHOHAIbHbIM LEHTPOM nubo opraHu3anmei, NPeayCMOTPEHHOH YaCThIO 1.1
cratek 16 QenepanbHoro 3akona Ne 210-D3, B e/1AxX HE3aMEUTMTCILHOTO Y CTPACHHA
BbISIBJIEHHBIX HApyLIEHWH TPY OKa3aHWH MYHHULMNAIBHOH YCIIYTH, a TakkKe NPHHOCATCS
W3BHHEHHS 32 J0CTABIEHHbIE HEY06CTBa M yKa3biBaeTca MH(opMaLmst 0 falbHEeHUINX
NeiiCTBUSX, KOTOpble HEOOXOAUMO COBEPLIHTD 3aABUTEIIO B LEMAX IOMyHCHHI
MYHHIHANATLHON YCIYTH.

5.8. B cmyuae npu3HaHMs kanoObl He MOJexKaulel Y/IOBIETBOPEHUIO B OTBETE
3a9BUTENII0 O pe3yJ]bTaTax pacCMOTPEHMsl HKamoObl [aloTCs apryMeHTHpOBaHHBIC
pasbACHEHHs O MPUYMHAX TPHHATOrO PEIIeHHMs, a TaKKC HHOpMALMsg O TMOPSIKE
003Kaj0BaHUs MPHHATOTO PEIICHH.

5.9. B caydae ycTaHOBJIEHHS B XO/I€ WM 110 Pe3yIbTaraM pacCMOTPeHH KaJ100bl
MPU3HAKOB COCTABa AJMMHHMCTPATHBHOIO TPABOHAPYLICHMA KM  IpECTYIICHIA
OIKHOCTHOE JHLO, pa0OTHHK, HalleJICHHbBIC TIOTHOMOYUSIMH MO PACCMOTPEHITIO Kano0,
He3aMeaJHUTe/IbHO HAIlpaBJIsAKOT HMeErolecs Martepualibl B OpraHbl npOKypaTypbl.



Ipurioxenue Ne |

K AJIMUHUCTPATUBHOMY
perjiaMeHTy NpeaocTaBlIeHUs
MYHULIMMAILHON YCITYTH T10

Dopma
(bsank oprana, npeaoCcTaBIsOLEr0 MyHULHUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHbBIE JaHHEBIE:

[lpencraButens:

KontakTHele JaHHbIC NpCACTABHUTCIIA:

PEIIIEHUE
00 0TKa3ze B NPeIOCTaBICHUH MYHULIUITAIbHON YCIYTH
o
OT Ne

Paccmorpes Bawe 3asBiieHue ot No 1%}

[puaraeMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
IPUHSTO pelenue 00 oTKaze

B no
CJIeyFOIIMM OCHOBAHHUSM:

L

2,

JlonmonHuTeNbHAS UHPOPMALUS:

Bel BIpaBe MOBTOPHO OOPAaTUTLCS B YNOJHOMOYEHHBIH Opram ¢ 3asBiCeHHEM O
Npe/I0CTaBICHHH YCIYTH TOCIIe YCTPaHEHH YKa3aHHBIX HapyIIeHHH.

JlaHHBII OTKa3 MoXeT ObITh 0OKajgoBaH B JOCYJeOHOM MOpAAKe MyTeM
HanpaBIeHHs Kalo0bl B yIOJHOMOYCHHBII OPTraH, a TakKe B CyAeOHOM MOpsi/IKe.

Cpenenus 00 2JEKTPOHHOH [IOJIIHCH

Jomkroctaoe muno (PHO)

(Moamuch YIOMHOMOUEHHOTO OJIKHOCTHOTO JIHLA
opraxa)



[Mpunoxenue Ne 2

K AJTMUHUCTPATUBHOMY
perjiaMeHTy NpeAoCTaBIeHUs
MYHULIUMAIBHON YCIYTH 10

®opma
(BJ1aHK opraHa, Ipe10CTaBIAIONICTO MYHHIHIAIBHYIO yCIIyry)

Komy:

KoHTakTHbIE JaHHbIE:

[TpeacraBuTensb:

KonTakTHele 1aHHBIE MmpeacTaBUTEII!

PEILIEHUE
00 oTKaze B [IpHeMe NOKYMEHTOB, HeOGXO,IIHMI:-IX 171 IIpea0oCTaBIeHHA
MYyHULUIAABHON YCIYTH 10

oT Ne
PaccmorpeB Bame 3aaBineHue OT No U
npunaraeMbie K HEMY JOKYMEHTHI YII0JJHOMOYEHHBIM OpraHoM
HPUHATO
pemienne 00  oTkaze B TpuemMe  JIOKYMEHTOB, HeOoOXOMUMbIX  JUIS

Mo cjeAyrluM OCHOBAHHAM.

Pa3sbacHenue NpuyuH OTKa3a:

JlonoHUTE IbHAs HHPOPMALIUS:

Bbl BnpaBe MOBTOPHO 0OpaTUThCS B YIIOJJHOMOYEHHBIH OpraH ¢ 3asABlIEHHEM O
MpeaocTaBIeHUH YCIYTH TTOCe YCTPAaHEHUA yKa3aHHbIX HapyLLeHHH.

JlaHHbll OTKa3 MOXeT ObITh o0XkanoBaH B nocynebHoM TmopsaaKe MyTeM
HATPaBIEHHUS SKaNo0BI B YIIOJHOMOYEHHBIH OpraH, a Takke B cyneOHOM MOopALIKE.

CaeeHus1 00 2EKTPOHHOHR MOANHUCH

JlomxHoctHOE i (PHO)

(MoAMMUeh YIOTHOMOUEHHOTO 10/UKHOCTHOIO LA
oprasa)



[Tpunosxenue Ne 3

K AJIMUHUCTPATUBHOMY
periaamMeHTy NpenocTaBIeHHMs
MyHULUIAIBHON YCIYTH TI0

®opma
B
(HaHMeHOBaHHE OpraHa MecTHOTo caMoyTipaBJIEHHA
MYHHOHMANLHOTO 00pa3oBaHi)
oT
(manee -
3asiBUTEIID).

((hamuyas, MM, OTYECTBO, 1ACNOPTHHIE NAHHBIE, PETHCTPALMIO N0 MECTY
HKUTENbCTBA, TeNe(OH)

3agBieHue
0 MpeloCTaBICHHHN TPaXK1aHaM KUJIBIX TIOMELIEHUH MO JIOTOBOPaM HaliMa c1yKeOHOoTo
JKUJIOr0 [IOMEIeHUs

[Ipomry Bac mpeaocTaBuTh M0 JOTOBOPY HaWMa SKHJIOC MOMEIIEHHUE IIIOMAnbo
KB.M.
MecTOomnoI0KEH e KHJIOTO TOMEIIeHHUs ! MyHHLUUATBHBIH paioH (ropo/IcKoi
OKpYT'), HaCeJIeHHBbIN ITyHKT Y. .

K 3asBIEHMIO IPUIIAratOTCs ClIeyIOIINE OTCKAHHPOBAHHbBIE TOKYMEHTbIL:

1) IOKYMEHT, YAOCTOBEPAIOLIMI TUYHOCTb (He TpebyeTcs B ciaydae oOpallleHHs
nocpeactsom Exnunoro, Pecny6iukanckoro nopraia);

2) JOKYMEHT, YIOCTOBEPAIOIINH MOTHOMOYHSA MPECACTABUTENIS 3asBUTCIIA;

3) 3asiBIICHUE:

4) xopmaTaficTBO  PYKOBOAMTENHA, COOTBETCTBYHOLIEro  IocyAaapCTBEHHOTO
(MYHHIMMAIBLHOTO) OpraHa, TOCYAapCTBEHHOTO (MyHHULHMITANLHOTO)  YHHTAPHOIO
npeanpusitus  PecnyObnukun  Tarapcrad,  rocyaapeTBEHHOTO (MyHHLMTIANBHOTO)
yapexaeHus Pecnybnuku Tataperas;

5) KOIMS TPYA0BOTO JOr0BOpa JM60 KOMus CIy’KeOHOro KOHTPAKTa;

6) MpaBOyCTaHABIMBAIOLINE JOKYMEHTBI HA OOBCKTHI HEABHKMMOCTH, MpaBa Ha
KOTOpbIE He 3aperucTpUpoBaHbl B ENMHOM rocy1apcTBEHHOM peecTpe HEABHKUMOCTH.

O6s3yloch [P 3alpoce  MPEelOCTaBUTh  OPUIMHANbL  OTCKAHMPOBAaHHBIX
JTOKYMEHTOB.

(mara) (MOAMUCE) (®HO)



PesynbTaT npenocrapieHus MyHULIMIAILHONR YCIYTH, TIPOIIY NPEI0CTABUTD:

[l B JMuHBIA kaObuHer [lopTama rocynapcTBeHHBIX M MYHHIMIAIBHBIX YCIYT
Pecny6nuku Tatapcran;,

L] B JINYHBIH KaOMHET EquHOro noprana rocyjapcTBEHHBIX M MYHHIIHIATBHBIX
yCuyT;

|:IB MHOTO(QYHKIIHOHATFHOM LIEHTPE MPEIOCTAaBICHUS TOCYIdPCTBEHHBIX H
MyHHLMNANLHBLIX yeayr Pecny6nuku Tartaperan;

D B Opeane.

(mara) (moamuck) (®.1.0.)



[Tpunoxxenue Ne 4

K AIMHUHHUCTPAaTUBHOMY
periamMeHTy NnpefoCcTaBIeHHs
MYHHULHIIAJILHOH YCIIYTH 110

PykoBoaurento
HcnonuurenbHoro komurera

Or:

3asBliecHHUE
00 HCNpaBIeHHH TEXHHYECKOM OIHOKH

Coobwaro 06 ommbKe, TOMYIMEHHON NPH OKA3aHKKM MYHHLMIATBHOMN YCIyTH
1o

3anucaHo:

HpaBHHBHBIe CBCIACHHA:

[lpoury HWCTHpaBuThL OOMYIMIEHHYIO TEXHHYECKYI0 OLIMOKY M BHECTH
COOTBETCTBYIOLIME M3MEHEHUS B  JOKYMEHT, SBJISIOIIMHCS  pe3ybTaToM
MYHHIIHIIAILHOH YCIYTH.

IIpunararo cieayrouiye J0KyMeHThI:

I,

P

B crnyyae npUHSTHSA pellleHUs: 00 OTKIOHEHHH 3asBJEHUA 00 MCIIPaBIEHUH
TEXHUUECKOH OLIMOKH MMPOLTY HAIPABHTH TAKOE PElleHHE:

[I0CPE/ICTBOM OTIIPABICHHUSA JIEKTPOHHOIO JOKYMEHTa Ha aJipec:

E-mail: ;

B BUJI€ 3aBEPEHHOMH KOTTUHU Ha OYMaXHOM HOCHUTEJIE IOUTOBLIM OTIIPABICHUEM
0 ajgpecy: :
HacrosiM — monaTBepkiaro:  CBeleHMs, BKIIFOUGHHBIE B 3asBJIEHHE,
OTHOCSALIMECS K MOEH TMYHOCTH U MPeCTaBIsIeMOMY MHOIO JIMILY, 8 TAK/KE BHECEHHbBIE
MHOIO HHXKE, IOCTOBEpHEBI. JIOKYMEHTBI (KOMHMM OOKYMEHTOB), IPUIOKEHHBIE K
3aABIICHAIO, COOTBETCTBYIOT TpeOOBaHHMAM, YCTAHOBJIEHHBIM 3aKOHOJATENLCTBOM
Poccuiickolt ®enepaunn, Ha MOMEHT Tpe/CTARIEHUS 3ASBIIEHWS ITH JOKYMEHTBI
JEHCTBUTENBHBI M COIEPIKAT JOCTOBEPHbIE CBEEHMUS.

(nata) (moanuen) (P.H.0.)
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