NCMONMHUTE/bHbI KOMUTET «JIEHNHOIOPCK

MYHULUNMANBHOIO MYHMLI,MHAﬂbPAVlOHbl»
OBPA3OBAHINA . MYHWNUWNMATE
«/‘IEHI/IHOFOPQKI/II/L BEPSMJIEIE
MYHULUWNMANBbHLIN PANOH» BALLUKAPMA KOMUWTETbI
MOCTAHOBJ/TIEHUNE KAPAP
PO' r.JIeHMHOropcK N /N1&'T

O6 yTBepXAeHUN AAMUHUCTPATUBHBIX
pernamMeHTOoB NpefocTaBeHNs
MYHULMNAbHBIX YCNYT

B uenax npueefeHVs B COOTBETCTBME C AEWCTBYIOLWMM 3aKOHOLATE/IbCTBOM U
PYKOBOACTBYACh ®PefepasibHbIM 3aKOHOM 0T 27.07.2010 Ne210-$3 «O6 opraHuzaumm
MPefoCTaB/IEHNA TOCYAAPCTBEHHbLIX U MYHMUMMNAIbHLIX YCyr», VICNONHUTENbHBbIN
KOMUTET MYHMLMNANLHOIO0 06pa3oBaHust «J/1IEHUHOrOPCKUIA MyHULMNaNbHbINA PaioH»
MOCTAHOBJIAET:

1 YTBepauTb npunaragmble:

AOMUHUCTPATUBHBIA PernameHT MpefoCTaB/IeHUs MyHULUNANbHOW YCIYyTr Mo
3aK/IOYEHNIO [0roBOpa Ha pasMelleHne HecTauMOHapHbIX TOProBbIX OOLEKTOB Ha
3eM/IAX, HAXOAAWMXCSH B MYHULMNA/IbHOW COBCTBEHHOCTMY;

AOMUHUCTPATUBHBINA PerfaMeHT NpefoCcTaB/ieHNs MyHULMNANbHOW YCIyr Mo
NMPefOCTaBMIEHNIO  MYHUUMMANIbHOrO  MMyLlecTBa B apeHgy, 6e3Bo3mMe3gHoe
Mosib30BaHWe 6e3 NPoBeAeHNS TOProB;

AAMUHUCTPATUBHBIN pernameHT NpesocTaBfieHNs MyHUUUNaNbHOW YCyTn Mo
NpefoCTaB/EHNIO TpaXKaaHaM XKWMbIX MOMELLEHMIA HO [OroBopYy HailMa Cny»ebHoro
YKUNOro MOMELLLEHMS,

2. PaamecTuUTb HacToslLee MOCTaHOB/IEHNe Ha ogmumnanbHOM VHTepHeT-cainTe
JIeHVHOropcKoro MyHMLMNAbHOIO paioHa W oduuMaibHOM nopTase NpPaBoBOi
nHopmauumn Pecny6imkm TaTapctaH (pravo.tatarstan.ru).

3. KOHTpO/b 3a WCMOMHEHVWEM HACTOALWEro MOCTaHOB/IEHUS BO3/IOXKWTL Ha
3aMecTuTens  pykosoautens  VCMONHWUTENIbHOTO  KOMUTETA  MYHWULMNAIbHOIO
06pa3oBaHns «JIEHUHOTOPCKUIA MyHULMNA/bHBIA paioH» Pecrybnnku TatapcraH.

cnonHsaowmin 06s83aHHOCTY
PYKOBOAMTENSA

MannmoBa J/1.M.
5.44-72



YT1BepxkaeH

[IOCTAaHOBJIEHHEM  VICIIONHUTENBHOTO
KOMUTETA MYHULIUAIIAIBHOTO
00pa3oBaHus «JlennHoropckuit
MYHHULMIIATIbHBIN paiOH»

o1 «09» okTs0pst 2024r. Ne 1295

AJMHUHHMCTPATUBHBIN PETJIAMEHT
IIPEIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH 110 3aKI0YCHHUIO JOTOBOpA Ha
pa3MellleHre HeCTalMOHAPHBIX TOPTOBBIX 0OBEKTOB Ha 3€MJISIX, HAXOIALUXCS B
MYHUIMTAIBHONW COOCTBEHHOCTH.

1. O0ure monoKeHus
1.1. TIpenMer peryaupoBaHHs aJIMHHHUCTPATHUBHOIO pEriIaMECHTa

HacTosiuii aAMUHUCTPATUBHBIN PETJIAMEHT NMPEIOCTABICHUS] MYHUILIMTIATbHOM
yCIIYTH (Jajee — a/IMUHUCTPATUBHBINA PETJIAMEHT) yCTaHABIMBACT CTAHIAPT U TIOPSIOK
MPEOCTABIICHUS MYHUIIUTTAIBLHON YCIYTH O 3aKIIOUCHHIO IOTOBOpa Ha pa3MElICHUE
HECTAI[MOHAPHBIX TOPTOBBIX OOBEKTOB HA 3€MJISIX, HAXOALIUXCS B MyHUIIUTIATBHON
COOCTBEHHOCTH (J1ajiee — MYHULIMIIANIbHAS YCIIyTa).

JInnaMu, IMEOIIMMU MTPAaBO HA MOJYYEHNE MYHULIMIAIIBHOW YCIYTH, SBIISIIOTCS
duznueckue, OpUINIECKUE JUIA U UHIUBUAYAJIbHBIE MPEANPUHUMATENN, a TaKKe
CaMO3aHsAThIE (J1aJiee — 3asBUTEIID).

C 3asiBrIeHHEM BIpaBe 0OPaTUTHCS MPEACTABUTEND 3aBUTEIIS, IEUCTBYIONINI HA
OCHOBAaHHMU JOKYMEHTa, YAOCTOBEPSIOIIET0 €ro IOJHOMOYMS, JUOO 3aKOHHBIN
npecTaBUTENb (PU3MUECKOTO JINIIA (Janee — MpeJACTaBUTENb 3asIBUTENS ).

2. CtaHgapT npeaoCTaBICHUS MyHULIUNTAIBHOW YCIyTH

2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH

3aKI0YeHUE A0roBopa Ha pasMCIICHNC HECCTAOIMOHAPHBIX TOPIOBBIX 00BEKTOB
Ha 3CMIIAX, HAXOOAIINXCA B MYHHHHHaHBHOﬁ COOCTBEHHOCTH.

2.2. HammeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTEILHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEICTBEHHO MPEIOCTABISIONIEr0 MYHULIIMIIAIBHYIO YCIYTY

HcnonmHuTEenbHBI KOMUTET MYHUIIMITAILHOTO 00pa3oBaHusi «JIeHMHOTOpCKUit
MyHULIUNAIBbHBINA palion» PeciyOnuku Tartapctan (nanee - Opran).

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH



2.3.1. Pe3ynpTaToOM NpeaocTaBieHNs] MyHULIMIIAIBHON YCIYTH ABIISETCS:

1)  nmoroBop Ha pa3MEUICHWE HECTAMOHAPHBIX TOPTOBBIX
o0bekTOB (mpuinoxkenue Ne 1 Kk HacrosiuiemMy aJIMUHUCTPATUBHOMY
pErjlaMeHTy);

2)  peuieHue 00 OTKa3e B TMPEAOCTABICHUM MYHHUIIUIAIBHOW
ycayru  (mpwioxeHue Ne 2 K HacrosleMy aJIMHHUCTPATUBHOMY
periaMeHTy).

2.3.2. Pe3ynpTaT NpenoCTaBICHUS MYHULMNAIBHOM YCIYyTHM HAIpaBIISETCS
3asiBUTENIO0 B (opMe DIIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOIO YCUJICHHOU
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOM MOAMMUCHIO YIMOIHOMOYEHHOTO JIOKHOCTHOTO
muna Opeana (b0 Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 amnpes
2011 roga Ne 63-®3 «O06 snexkTponHol noanucu» (nanee — denepanbHbiil 3aK0H No
63-®3) B nuunblii kabuner Enuuoro mopran. B ciayuyae HampaBieHus 3asiBICHUS
nocpeAcTBOM  PecnyOiMKaHCKOro — mopTaja  pe3ylbTar  MpeaoCTaBICHUs
MYHUIIMTNAIBHON YCIIYyI'M HaIpaBisieTCss B JIMYHbIA KaOuHeT PecmyOnmkaHCKOTO
noprana.

2.3.3. Tlo BbIOOpY 3asiBUTENST PE3yibTaT NPEAOCTABICHUS MYHHUIIUINIATIbHON
ycayru Bbigaetcss B Oprane win B MOIL[ B dopme sK3eMIuIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacreyaTaHHOro Ha OyMaXHOM HOCHUTelNe, 3aBEPEHHOr0 IeYaThio H
HOJIKCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JOJLKHOCTHOrO juua Opra”a win
pabotHuka MOII.

2.3.4. 3agBuTenb  BOpaBe  NOJYUYUTh  PE3YJAbTaT  NPEAOCTABIICHUS
MYHULUOAIBHON yCIyrd B (opMe 3IIEKTPOHHOIO JOKYMEHTa B TEUEHHE CpOKa
JEUCTBUS Pe3yJIbTaTa MPEAOCTAaBICHUS MYHULUIIAIBHON YCIYTH.

2.3.5. 3akiroueHHe JOroBOpa Ha pa3MElICHHWE HECTAlMOHAPHOTO TOPTOBOTO
00BEKTa OCYLIECTBISIETCA HAa CPOK HE MEHEE YeM Ha IISITh JeT.

2.4. Cpok mpeIoCTaBICHHs] MYHUIIMITAIBHON YCITYTH, B TOM YUCIIE C YUYETOM
HEO0OXOIMMOCTH OOpaIIeHHs B OpraHU3allNK, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEIOCTABICHUS MYHULIUIAIIBHOM
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh IIPUOCTAHOBIIEHUS IPEAYCMOTPEHA
3aKoHOAaTeNbcTBOM Poccuiickoit @enepanuu, CpoK BbIIaYM (HAIIPABICHUS )
JOKYMEHTOB, SIBIIIFOLIMXCS PE3yIbTaTOM NPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH

2.4.1. MyHununanbHasl yciyra npefocTaBisercs B TedeHue 14 pabouunx qHei —
B cioydyae mpoBeneHus ToproB, 10 paboumx mgHEH — B ciydae, €Clid TOPTH HE
MPOBOJATCS.

2.4.2. IlpuocTaHOBIEHUE CPOKA MPEIOCTABICHUS MYHULMIAIBHOW YCIYyTH HE
IIPESYCMOTPEHO.

2.4.3. HanpaBneHne AJOKYMEHTA, SIBJISIFOLIETOCS PE3YJIbTATOM IPEAOCTABICHUSA
MYHULIUMAIBHOM  yCcayrd B  (QOopMe SIEKTPOHHOIO JOKYMEHTa, 3asBUTEINIO
OCYIIECTBIISIETCS. B JA€Hb O(POPMIICHHSI M PETUCTPALUU PE3YJbTaTa MPEeJoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.



2.5. IIpaBoBBIE OCHOBAaHMSA ISl IPEAOCTABIEHUS MYHULIUIIAIBHON YCIIyTH

Ha od¢unumansnom caiite Oprana, Egunom, PecnyOnukanckoMm mopTae
pa3Meniaercs:

nepedeHb HOPMATHBHBIX IMPABOBBIX AKTOB, PETYIUPYIOMINX MPEIOCTaBICHUE
MYHHULUIIAJIBHON yCIIYTH;

cBeieHus 00 opraHax (YUpeKACHHSIX) U JODKHOCTHBIX JIUIAX, OTBETCTBEHHBIX
3a OCYIIECTBIICHUE KOHTPOJIS 3a MPEIOCTaBIEHUEM MYHUIIMTIAIIBHON YCIYTH;

uHdopMaIus 0 MopsiIKe 10CyAeOHOro (BHECY1€OHOT0) 00kKaTOBaHUs PEIICHUN
u nevictBuii  (OesnmeiictBusi) OpraHa, TOMKHOCTHOTO JIMIA, MYHHUIIUTIAIBHOTO
ciykaniero, paborauka OpraHa, mpeoCTaBISIFOIINX MYHUIIUTIATBHYIO YCIIYTY.

2.6. VcuepnbiBatoninii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JJIs
NIPEAOCTABICHUS MYHULIMIAIBHON yCIyTH

2.6.1. ]I monmydeHUs MYHUIMNAIBHON YCIYTH 3asBUTENb TPEACTABISLET
CJIEIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, yA0CTOBEPSIONINN TUYHOCTh (HE TpeOyeTcs B ciydae oOpalieHus
nocpenctBom Enunoro, Pecnybnukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA MOTHOMOYUS IPEACTABUTEIIS 3aIBUTEIS;

3) 3asBiICHHE:

B hopMe TOKyMEHTa Ha OyMaKHOM HocuTese (npuioxeHue Ne 4 K HacTosIIeMy
aIMUHHUCTPATUBHOMY PETJIaMEHTY);

B DOJEKTpPOHHOW  ¢opMe  (3amojHSAETCS  TOCPEJICTBOM  BHECEHHS
COOTBETCTBYIOIIIMX CBEJICHUU B DJIEKTPOHHYIO (POpMY 3asiBICHHSI), TMOIIMUCAHHOE B
COOTBETCTBHH C TPeOOBaHMSIMHU MYyHKTA 2.5.3 aAMUHUCTPATUBHOTO PErJIAMEHTA, MPHU
obpamenun nocpeactsoM Enunoro, PecriyOnukanckoro mopTrana.

2.6.2. 3asgBieHue W NpuiaraeMble JOKYMEHTbI MOTYT OBITh IPEICTaBICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOMINX CITOCOOOB:

1) uepe3 M®I] Ha OymMaXKHBIX HOCUTENSIX U B BUJIE DJIEKTPOHHBIX TJOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUSAM MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

2) mocpenctsom Ennnoro, PecryOnukaHckoro mopraina B 3J1€KTPOHHON Ghopme;

3) B Opras JMYHO WJIH MMOCPEACTBOM IMOYTOBOM CBSI3U HA OyMa)KHOM HOCHUTEIIE.
3asBIEHUE U MpUIaraéMble JOKYMEHTHI, IPU HAMNPABICHUU MOCPEACTBOM MOUYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIIKE.

2.6.3. 3asBieHne npu HaNpaBJIeHUU ocpeacTBoM Ennnaoro, Peciy0imkanckoro
MopTaJia MoJMKUCHIBAETCS IPOCTOU PIEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

JIist monydeHuss MPOCTOM AJIEKTPOHHOW MOAMHCH 3asBHTEII0 HEOOXOIUMO
MPOUTH Tiporienypy peructpanuu (ayreHtudukanun) B ECUA, a Takke moaTBEpIUTh
YYETHYIO 3aMHCh.

DONEKTPOHHBIA JTIOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), yKa3aHHBIM B
MOAITYHKTE 2 MyHKTa 2.5.1 aJIMUHUCTPATUBHOIO PETJIaMEHTA, 3aBEPSAETCS YCUICHHON
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KBTU(PUIIUPOBAHHON MOANKCHIO JIUL, YIOJHOMOYEHHBIX Ha CO3aHUE U NMOANHUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMHU.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IpUIaracMble
K 3asIBJICHUIO, B TOM YHCJIE€ JOBEPEHHOCTH, HAIIPaBJISIIOTCA B B (ailioB B (popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaT.

KauectBo mpenoctaBiseMblX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TO3BOJISTH B IOJHOM OOBEME MPOUYUTATh TEKCT
JOKYMEHTA U Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.6.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHus JOKYMEHTOB U MH(OPMAIIMU WIIK OCYLIECTBICHUS IEUCTBUH,
NpEe/ICTaBICHUE WM OCYUIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
PABOBBIMH aKTaMM, PETYJIUPYIOINIUMHU OTHOIICHMS, BO3HHUKAIOIIKE B CBS3H C
peI0CTaBICHHUEM MYHULIMITAIbHON YCIIYTH;

2) ocylIecTBIEHUS ACHCTBUI, B TOM YHUCIE COIIACOBAaHUU, HEOOXOIUMBIX ISl
NOJIyYeHUS] MYHUIMIAIBHOM YCIYIM M CBSI3aHHBIX C oOOpalieHMeM B HHbIE
rOCY/IapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIMpPABIICHHUSA, OpPraHU3aliH, 3a
UCKJIIOYEHUEM TOJIYYeHUS] YCIyr U TMOJY4YeHUS JOKYMEHTOB U HWHQOpMaIuu,
NPEOCTaBISIEMBIX B pe3yjibTaTe NPENOCTABICHHUS TAaKUX YCIYr, BKIIOYEHHBIX B
nepevyHy, yka3zaHHble B uvactu 1 crtatem 9 ®enepanpHoro 3axkoHa Ne 210-03
(HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpexacraBiieHUs JIOKYMEHTOB W HWH(OpManuMu, OTCYTCTBUE U (WIJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJIUCh MIPU MEPBOHAYATHEHOM OTKAa3€ B IMpUEMeE
JOKYMEHTOB, HEOOXOJIUMBIX JJIA MPEIOCTaBICHUS] MyHUIIUNIATBHONW yCIyTd, JTU0O0 B
NPEIOCTaBICHUN MYHHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) U3MEHEeHHe TpeOOBaHMI HOPMATHBHBIX IPABOBBIX AKTOB, KAaCarOIIUXCS
NPEIOCTaBICHUS MyHUITUTIATLHOM yCITyTH, MOCJE IEPBOHAYATIBLHOM M0/1aYu 3asBJICHUS
O MPEAO0CTABICHUN MYHUITUTIATBHON YCIIYTH;

0) HanMMuMe OMMOOK B 3asIBJICHUH O MPEAOCTABICHUA MYHHUIIMTIATBHONW yCIyTH
U JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJIE€ MEPBOHAYAIBHOTO OTKa3za B IMpHEME
JTOKYMEHTOB, HEOOXOJMMBIX JJI MPEIOCTABICHHUS MYHUIIMTIATBHOW yCIyTH, MO0 B
MPEJOCTABICHUN MYHULIMNAIBHON YCIYTM M HE BKIIOUEHHBIX B IPECTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa ACHCTBUSA TOKYMEHTOB I U3MEHEHHE HH(POPMALIUH ITOCIIe
MEPBOHAYAIIBHOTO 0TKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHHUS
MYHHUITUTIATHHON YCIIYTH, TMOO0 B MPEOCTABICHUH MYHULIUITAILHON YCITYTH;

I) BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPKIECHHOTO (pakTa (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHBOIPABHOrO JeicTBUs (0€31eiCTBUA) TOKHOCTHOTO JIUIA
Oprana, pabotHuka M®I], npu nepBOoHAYaJIbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIsl  MPEAOCTaBICHHUA  MYHHMLMIAIBHOW  yciayru, Jubo B
MIPEIOCTABICHUN MYHULIMIIAJIBHON YCIYTH, O YEM B MMCBMEHHOM BUJE 32 MOJIHUCHIO
pykoBoautenss OpraHa mnpu NEpBOHAYAIbHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOMMBIX JUIsl TPEJOCTABICHUS MYHULUNAIBHOW YCIyTH, YBEAOMIISETCS
3asIBUTEIIb, & TAKXKE PUHOCSITCS U3BUHEHMS 32 JOCTABJIICHHbIE HEY100CTBA;
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4) nmpenocraBieHHus Ha OyMa)KHOM HOCUTENE JOKYMEHTOB M HMH(pOpMaIu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUHU C IMYHKTOM 7.2
yactu 1 craten 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHHUEM CITYy4aeB, €CIU
HaHECEHUE OTMETOK Ha TaKue JIOKYMEHTBI JIM0O UX U3BSATUE SBISETCS HEOOXOIUMbBIM
YCJIOBUEM TPEJIOCTABICHUS TOCYAAPCTBEHHON WJIM MYHHUIIUTIATBHON YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBIICHHBIX (DeiepaibHbIMU 3aKOHAMM.

2.6.5. B cinyuae Hanuuus ABYyX U O6oJiee 3aBOK Ha OJTHO MECTO MO JIOTOBOPY Ha
pa3MeInieHrne HeCTallMOHAPHOT'O0 TOPrOBOr0 00BEKTA.

2.6.6. IlomyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aUMOICICTBUS :

1) Beimucka U3 EAMHOTrO rocynapCTBEHHOTO peecTpa HOPUAUYECKUX JIUIl, B
cily4ae, €CJIM MoJydaTesieM MYHHUIUIIATIbHON YCIIYTH SBISETCS IOPUIUYECKOE JTUIIO -
®denepanbHas HAJIOTOBAsI CITYKO0a;

2) BbIMKMCKAa #3 EIMHOrO TOCYIapCTBEHHOTO peecTpa WHIUBHUAYaTbHBIX
npeAnpuHUMATENIeH, €ciM TOoJydyaTelieM MYHUIUMAIbHOW YCIYTH  SIBISCTCS
WHMBUIYaJIbHBIN TIpeAnpuHUMAaTeNb - DenepanbHas HAIOTOBas Clyx0a;

3) cBeneHUS O HAIWYUU y XO3SUCTBYIONMIETO CYOBEKTa HEUCIIOJHEHHOU
00sI3aHHOCTH TIO0 yIUIaT€ HAJIOroB, COOPOB, CTPAXOBBIX B3HOCOB, TEHEH, mTpados,
MIPOLIEHTOB, MOJIEKAIIUX YIJIATE B COOTBETCTBUH C 3aKOHOAATEIBCTBOM Poccuiickoit
deneparuu o Hayorax u coopax;

4) cBesleHUs O IEMCTBYIONIEM Tacnopte rpaxaannHa Poccuiickoit denepanun
— MununcrepctBo Buytpennux Jlen Poccuu;

5) cBeneHus O HOTapualdbHOM JOBepeHHOCTH - DenepanbHas HOTapUaIbHas
najara;

6) paHee 3aKJIFOUEHHBII JOTOBOP Ha pa3MEIIEHUE HECTALIMOHAPHOIO TOPrOBOrO
o0bekTa (TIpH HAUTHYHH).

2.6.7. 3agBuTeNb BIIpaBE MPEIOCTABUTHh JOKYMEHTHI (CBEIICHUS), YKa3aHHBIC B
noanyHkTax 1 - 2 myHkra 2.6.1 agMUHHUCTPATUBHOTO perjiamMeHTta, B Qopme
AIIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOMN KBaTU(UIIUPOBAHHOM MOIUCKHIO
JIUL, YIIOJTHOMOYEHHBIX Ha CO3/IaHUE M MOANUCAHUE TAKUX JOKYMEHTOB, IIPH MOAAYe
3asIBJICHUS.

2.6.8. Hemnpencrapinenne (HECBOEBPEMEHHOE NPEACTABICHUE) YKa3aHHBIMHU B
nyHKTe 2.6.1 aIMUHUCTPATUBHOIO pErjiaMeHTa OpraHaMH roCyJ1apCTBEHHOU BIAacCTH,
OpraHaMHl MECTHOI'O CaMOYIIPaBIICHHsI, OpTraHU3alUsIMHU JOKYMEHTOB U CBEJACHUN HE
MOXET SBJISATHCSI OCHOBAaHUEM ISl 0TKa3a B MPEIOCTABIECHUH MYHULIUIIAIBHOW yCIIYyTH.

2.6.9. JlomkHOocTHOE NMIIO W (WiIM) paOOTHHK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjiaMeHTa OpPraHoB M OpraHu3aluid, HE MPEICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3AMPOIICHHBIE U HAXOAIIUECS B PACIIOPSIKEHUN
JOKYMEHT WM CBEJACHUS, OAJIEKAT A AMUHUCTPATUBHOM, TUCIUILUIMHAPHON WU MHOM
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit denepannn.

2.6.10. 3anpemtaercsa TpeOOBaTh OT 3aABUTENS JOKYMEHTBHI CBEJCHHS, B TOM
Yyycjie TOATBEP)KIAIONIME BHECEHUE 3asBUTENIEM IUIaThl 3a MPEIOCTaBIICHHE
MYHULIUMAIBHOW YCIYTH, HAXOIAIINECS B PACTIOPSIKEHUH T'OCYIapCTBEHHBIX OPTaHOB,
OpPraHoOB MECTHOTO CaMOYMPABICHUS M MOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
OopraHaM WJIA OpraHaM MECTHOI'O0 CaMOYIIPABIICHUSI OpPraHU3allui.
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HGHpGI{CTaBHeHI/IC 3asABUTCIICEM JOKYMCHTOB, COACPKAIINX CBCACHUSA, KOTOPBIC
HaxoJiATCd B PaCHOPSAKCHUMU TOCYAAPCTBCHHBIX OPraHoB, OpPTraHOB MCECTHOI'O
CaMOyIIpaBJICHUA WM NOABCAOMCTBCHHBLIX TI'OCYAAapCTBCHHBIM OpraHaM HJIM OpraHaMm
MCCTHOI'O CaMOYIIPpaBJICHUIA OpF&HPI?;&LIPIIZ, HC ABJISICTCA OCHOBAHUEM [OJI1 OTKasa
3asABUTCIIIO B IMPCAO0CTABJICHUHU MyHI/IHHHaHBHOﬁ YCIIyru.

2.7. VicuepnbpiBatouiuii nepeyeHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUIAIBHON YCIIyTH

2.7.1. OcHoBaHUSIMHU JIJIsl OTKa3a B MpUeMe JOKyMEHTOB (mpuiioxkeHue Ne 3 k
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY ), HEOOXOIUMBIX JIJISl TPEAOCTABICHUS
MYHUIIANIAIBHON YCIYTH, SBIISIIOTCS:

1) nmnpencraBiieHHBbIC 3asBUTEIEM JOKYMEHTHI COJAEp)KaT TMOJYUCTKA U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOIaTEIhCTBOM
Poccuiickoit @enepanuu;

2) JOKYMEHTHI COJEpKaT IMOBPEXKICHHUS, HAJIMYME KOTOPBIX HE IO3BOJIIECT B
NoJIHOM 00BEME HCIMONb30BaTh HH(POpPMALMIO M CBEACHUS, CoOJAepXkKalluecs B
JIOKyMEHTaX JIsl TPEA0CTABICHUS MYHUIIUTTIAIBHOU YCITYTH;

3) mpeacTaBiIEHHbIE JOKYMEHTHI WJIM CBEJCHUS YTPaTUIU CHUJIYy Ha MOMEHT
oOparieHus 3a MyHUIIUIATBHONW YCIIYToM (IOKyMEHT, YIOCTOBEPSIOIINIA TOTHOMOYUS
NpelCcTaBUTENsl  3asBHUTENA, B cliydyae oOpamieHuss 3a MpeAoCTaBIEHUEM
MYHULUNAIBHON YCIYTY YKa3aHHBIM JIULIOM);

4) mnopmada 3asgBIEHUA O MPEJOCTABICHUM MYHULUUNAIBHOM YCIYIM U
JOKYMEHTOB, HEOOXOJAMMBIX I MPEAOCTABICHUS MYHUIIMIAIBHON YCIyrd, B
AIIEKTPOHHOM hopMe C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUIA;

5) HEKOpPEKTHOE 3amnoJHeHNEe 00sI3aTENbHBIX MOJIeH B (popMe 3asBICHUS, B TOM
qucjie B MHTEepakTUBHOU (hopme 3asBieHus Ha EnunoMm, PeciyGiamkaHnckom moprane
(HeTOCTOBEPHOE, HETOJIHOE, JIMOO HEMPABUIIHLHOE 3aII0THEHHUE);

6) MpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX s
PEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

7) 3asBJIEHHE O MPEIOCTABICHUHM YCIYrd MOJAHO B OPraH ToCyAapCTBEHHOU
BJIACTH, OpraH MECTHOIO CaMOYIPAaBJCHHS WM OPraHU3alMio, B IOJHOMOYHUS
KOTOPBIX HE BXOJAUT MPEAOCTABICHNE MYHULIMTIAIBHON YCIIyTH;

8) HecoOmoeHne yCTaHOBICHHBIX cTaThell 11 denmepanpHOro 3akoHa OT 6
anpenss 2011 roma No 63-®3 «OO06 »MeKTPOHHON TMOAMKMCH» YCIOBHA TPHU3HAHUS
JNEUCTBUTEIIBHOCTH YCUJICHHOW KBAIM(PUIUPOBAHHOM 3JIEKTPOHHOMN MOAIHUCH.

2.7.2. IlepeueHb OCHOBaHUH JJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenune 06 0TKaze B MpHUeMe 3asiBICHUS W JOKYMEHTOB, HEOOXOUMBIX
JUTSL TIPETOCTABJICHHS] MYHUIIUITAIGHON yCITYTH, MOXKET OBITh MPHHITO KaK BO BpeMs
npueMa 3asiBUTENS, TaK U MOCJE€ MOJYYEHUsSI OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX JJISI MPEAOCTABICHUS MYHULIMNAIbHON YCIYTH JOKYMEHTOB
(cBeneHuil) € UCIMOJB30BAaHUEM  MEXBEIOMCTBEHHOTO  MH(OPMAaIMOHHOTO



B3aMMOJIEUCTBUS, B CPOK, HE MPEBBIIIAIOMMN 9 pabounx AHEN co IHSA perucTpauuu
3asIBJICHMUS.

2.7.4. 3ampeniaercs OTKa3blBaThb B NPHUEME 3asBIICHUS U MHBIX TOKYMEHTOB,
HEOOXOIUMBIX JUIsl TMPEAOCTABIEHUS MYHHUIMNAIbHONW YCIyrd, B CJIy4dae €ecliu
3asiBJICHHE W JOKYMEHTbI, HEOOXOJIMMBbIE [JIsi MPEJOCTABICHUS MYHHUIMNAIbHON
yCIyTH, TOJaHbl B COOTBETCTBMM ¢ UH(pOpMalMell o0 Ccpokax U MOpsSAKe
MPENIOCTaBICHUS] MYHULMIIAIBLHON yCIyrH, omyOivkoBaHHOW Ha ExuHoM moprane,
Pecnybiinkanckom noprane.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUA WJIM OTKA3d B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHOBaHus 171 NMPUOCTAHOBJIEHUS NPEIOCTABICHHUS MYHULHNAIBHOM
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B IPEAOCTABICHUU MYHULIUIIAIBHON YCIYTH:

1) mpenoctaBieHue 3asBUTEIEM 3asBICHHS, COJIEPHKAIIETO HEIOCTOBEpPHBIC
CBEJICHUS;

2) HanuuMe OOCTOSATENBCTB, yKa3aHHbIX B MmyHKTax 2.2.4, 2.2.5 Tlopsaxa,
yTBEepKJIeHHOTO noctaHoBieHneM Kabunera Munuctpos Pecniy6onuku Tarapctan ot
13.08.2016 Ne553 «O06 ytBepxkaenuu llopsnka pasmereHus HECTAIlMOHAPHBIX
TOPrOBBIX OOBEKTOB Ha 3EeMJISIX WJIM 3€MEJbHBIX YydYacTKaxX, HaXOIAIIUXCS B
MYHUIIUTIAIBHOW COOCTBEHHOCTH, a TaKXK€ Ha 3eMJIAX WJIM 3€MEJIbHBIX Yy4YacTKaXx,
roCy/IapCTBEHHAsI COOCTBEHHOCTh Ha KOTOPBIE HE pa3rpaHUUYCHAY;

3) Hanu4ue 3a10J>KEHHOCTH 10 ApEHIHOM I1aTe (B TOM YMCIIE TIEHH) 3a IEPUO.L
JEUCTBUSL JOTOBOpPA, a Takke 3aJ0/DKEHHOCTh MO oOIuiare (PaKkTUYEeCKOTo
UCIIOJIb30BAHUSI 3€MEJIBHOTO Y4YacTKa MO paHee 3aKIIOYEHHOMY JOTOBOPY apeHbI
3€MEJIbHOTO y4acTKa Mo/Jl pa3MelieHne HECTAIIMOHAPHOTO TOPrOBOr0 OOBEKTA.

2.8.3. IlepeueHb OCHOBaHMU JJIsI OTKa3a B MPEIOCTABICHUU MYHUIIMIIAIbHOM
YCIIYTH SIBIISIETCS] NCUEPIBIBAIOIIIIM.

2.8.4. 3anpeniaercsi OTKa3blBaTh B MPEJAOCTABICHUN MYHUIIMIIAIBHON YCIYTU B
clly4ae, €CId 3asBJIEHHE O IPEJOCTAaBICHUN MYHMIMNAIBHOW YCIYyTH IOAAHO B
COOTBETCTBHHM C HH(POPMAIUEH 0 CPOKaAX U MOPSAIKE MPEAOCTABICHNUS MYHUIIUTIATbHON
yciyru, onyonukoBaHHOM Ha EnquHoM nopTtane, PecryOinkanckoM nopraie.

2.9. PazMep 1mutathl, B3UMAaeMOM € 3asIBUTEINSI TIPU MIPEIOCTABICHUT
MYHULUNATBHOW YCIYTH, U CIIOCOOBI €€ B3UMaHUs

MyHuIMnanbpHas yciayra IpeIoCcTaBseTcss Ha 0€3BO3ME3THOM OCHOBE.
2.10. MakcumanbHBIN CPOK OXKUAAHUS B OUEPEIH TPHU MOTa4U€e 3asIBUTEIIEM

3ampoca O MPEAOCTABICHUY MYHUIIUIIAIBHON YCIYTH U TIPU MTOJIYYEHUN PE3yIbTaTa
MIPEAOCTABICHUS MYHULIUIIATbHON YCIIYTH
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MaxkcumanbHbId  CPOK OXHMAAHUA B O4Yepead IpyU I[oAaye 3ampoca o
MIPEAOCTABICHUN MYHULHMNAIBHOM YCIYyIM M TNpPH IOJIYYEHUM pe3ysbTaTa
MPEeIOCTaBICHUSI MYHUIIMNIATBHON YCIYrH He O6osee 15 MuHyT.

OuepenHoCTh I OTAEIBHBIX KaTErOpUM 3asBUTENEH HE YCTAHOBIIEHA.

2.11. Cpok peructpanuu 3amnpoca 3asBUTENS O IPEIOCTaBICHUH
MYHULUIIAJIBHOW yCIIyT1

2.11.1. Ilpu 1nuyHoM oOpameHun B Oprad perucrpaius 3asBICHUs
OCYLIECTBIISIETCS B IEHBb €r0 MOCTYIUICHHS. 3asBJICHHUE, OCTYIINUBIIEE B dJIEKTPOHHOU
dopMe B BBIXOAHOW (Mpa3HUYHBIN) JI€Hb, PErUCTPUPYETCS Ha CIEAYIOLIUN 3a
BBIXOAHBIM (ITPa3HUYHBIM) PaOOUYUl 1€HbD.

2.11.2. Tlpu HaIlpaBJIECHUH 3asIBJICHUS MIOCPEACTBOM Enunoro,
Pecny6iinkaHCcKOTo nopTaa 3asiBUTEINb B ICHb [10/1a4M 3asBJICHUS MOJIy4aeT B TUYHOM
kabunere Enunoro, PecnmyOnukaHckoro mopTajia M 1O JJIEKTPOHHOM mouTe
YBEIOMJIEHUE, TOATBEPXKAAIOLIEE, YTO 3asBJIICHHE OTIPABIECHO, B KOTOPOM
YKa3bIBaIOTCSl PETUCTPALIMOHHBIA HOMED U J1aTa MOJlauu 3asiBJICHHUS.

2.11.3. lpu nuunoMm oOpamennun B MO®DI[ 3asBaeHue perucTpupyercs
pabotHukoM M®DII, oCyIIeCTBISIONIUM B COOTBETCTBUU C JIOJDKHOCTHOM
MHCTPYKIIMEH 0053aHHOCTH 10 MPUEMY M PETUCTPALIMHK 3asiBlieHus (1asee — pabOTHUK
M®II), B 1€Hb €T0 MOCTYIUICHUS.

ObecneunBaeTcs nepeaaya 3asBJICHUs U IpUIaraeMbIx JOKyMmeHToB B OpraH B
HOPSIIKE U CPOKH, YCTAHOBJIEHHBIE COTJIAIEHUEM O B3aUMOAEHCTBUN Mexk 1y OpranomMm
u MOILI.

B Oprane 3asiBiieHHME W TpujiaraeéMble JOKYMEHTHI, moctynuBinue u3z M®I],
PETUCTPUPYIOTCS B IEHb MOCTYILJICHUS.

2.12. TpeGoBaHMs K TOMEIICHUIM, B KOTOPBIX MTPEAOCTABISAETCS
MYHUIIUTIATBHAS YCITyTa

[IpenocraBieHne MYHHULMIIAJIBHOW YCIYTHM OCYLIECTBISETCA B 3JaHUAX H
MOMENICHHSX, OOOpPYJOBAHHBIX MPOTHBOMOXAPHOW CHUCTEMOM W  CHCTEMOU
MOXKapOTYIIEHHUS.

OOGecnieunBaeTcsi  OCCHPEMSITCTBEHHBIM  JOCTYNl  WHBAJIUJIOB K  MECTY
MPEIOCTaBICHUSI MYHUIIMTIATBLHOU YCIyru (yIOOHBIA BXOA-BBIXOJ B TOMEIICHUS H
MepeMeEIleHHE B UX Mpeeax).

BusyanbHas, TekctoBas wHWHpOpMAmuUs O TOPSAKE  MPEIOCTABICHHUS
MYHULIMMAIBHOM YCIYyTH pa3MelaeTcs B YJOOHBIX ISl 3asiBUTENEH MeCcTaX, B TOM
YUCJIE C YYETOM OTPAaHUYCHHBIX BO3MOKHOCTEW NHBAJINUIOB.

OcymiecTBasIIOTCS. MEpbl MO O0ECHEYeHUI0 HWHBAIMAAM, B TOM YHCIE
UCIIONB3YIOIIUM KPECTIa-KOJMSCKU U COOaK-MPOBOJHUKOB, YCIOBUU JTOCTYHHOCTH
31aHUs, TOMEMECHUN U yCIIYT, BKIIOYAS:

yCJIOBHS JJis1 OECIIPENSTCTBEHHOTO AOCTYIA K 3[JaHUI0 U TTIOMEILECHUSIM, a TAKKe
MPEIOCTABISIEMBIM B HUX YCIIyraM;



BO3MOXXHOCTh CaMOCTOSITEJIbHOTO TMEpe/BHKEeHUs Mo Teppuropun Oprana,
BXOJ1a U BBIXOJIa B 37aHUe U noMelieHrus Oprasa, Nocajgku B TPAHCIIOPTHOE CPEICTBO
Y BBICQ/IKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJIACKY;

COMPOBOXKJICHUE WHBAIMJIOB, HMMEIOIIMX CTOMKHE paccTpoiicTBa (YyHKUUU
3pEHUs] U CaMOCTOSITEIBHOTO MEPEABUKEHUS, U OKa3aHWE MM MOMOIIM B 3/1aHUM U
MOMEIICHUSIX;

HaJJIeKallee pasMellleHne OO0OpylOoBaHMS UM HOcuTened uHbopmaiuuy,
HE0OX0IUMBIX JJ1 o0ecreueHus: OecpensITCTBEHHOIO 10CTYNa NHBAJIUOB K 3/1aHHIO,
MOMEIICHHSIM U K yCIIyTaM C Y4€TOM OTPaHUYCHHUM UX KU3HEAEATEIbHOCTH;

JIOMYCK B 37laHUE U MOMEIEHUsI COOAKU-TTPOBOJHUKA MPU HATUYUH JOKYMEHTA,
NOJITBEPKAAIONIETO €€ CrheluaibHoe Oo0yuyeHue W BblaBaeMoro mno ¢opme u B
NOpsAJIKE, YTBEPKACHHBIX MPUKAa30M MUHUCTEpPCTBA TpyJda U COLUMATBHOM 3alIUTHI
Poccuiickoit ®enepauun ot 22 utons 2015 r. Ne 386H «O06 yrBep)kaeHUn (HOpMbI
JOKYMEHTa, MOATBEPKAAIOUIET0 CHelUalbHOe O0y4YeHHe COOaKu-NPOBOJHUKA, U
NOpSJIKA €TO BhIIAYMN;

OKa3aHHWE COTPYIHUKAMH, MPEIOCTABISIONIMMUA MYHUILUNAIBHYIO YCIYTY,
NOMOIIY MHBAJIHJIAM B MIPEOJIOJICHUH OapbhepoB, MEIIAIONINX MOJIYYSHUIO UMH YCIYT
HapaBHE C IPYTUMU JIUIAMHU.

TpebGoBanusi B yactu obecreueHus TOCTYIHOCTH JJIi UMHBAIUJOB OOBEKTOB, B
KOTOPBIX OCYIIECTBIISIETCSI NMPEAOCTABICHUE MYHULMIIAJIBHON YCIYI'HM, U CpEICTB,
UCIOJIb3YEMBIX MPH TNPEIOCTABICHUM MYHULUNAIBHONW YCIYrHM, IPUMEHSIOTCA K
0o0BEKTaM M CpeACTBaM, BBEACHHBIM B OKCIUIyaTallMI0 WIM IPOLIEAIINUM
MOJIEpHU3ALINIO, PEKOHCTPYKIIMIO nociie 1 urons 2016 ropa.

2.13. Iloka3aTenu JOCTYIMHOCTH M Kau€CTBA MyHUIIMTIIAILHOU YCIYTH

2.13.1. Tloka3zaTensamu JOCTYITHOCTH MPEAOCTABICHUS MYHUITUTIATBHONU yCIyTH
SABJISIIOTCS:

pPACIONOKEHHOCTh [OMEIICHHUS, B KOTOPOM BEAETCS MPUEM, BblAada
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4rMe HEOOXOIMMOTO KOJIMYECTBa CICIHAIMCTOB, a TAK)Ke MOMEIICHUM, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asBUTENEH;

HAIMYME WCUYepmbIBatonieil mHopManmu O crmocobax, MOPSAKE U CpPOKax
MPEIOCTaBICHUSI MYHUIIMIIAIBLHON yCIyrd Ha WH()OPMAIMOHHBIX CTEHIAaX, Ha
odurmanpHOM caiite Oprana, Enunom, Pecniy6nrkanckom mopTae;

OKa3aHuE€ MOMOIIM HWHBaIWJaM B MPEOJOJICHHUH OapbepoB, HE CBSI3aHHBIX C
oOecrieueHueM JTOCTYIMHOCTH TMOMEIICHUH 11 MHBAIUIOB, MEMIAIONINX MOIYYCHHIO
MMM YCJIYT HapaBHE C APYTUMU JULAMU;

BO3MOKHOCTD I10J]Ja4YU 3asIBJICHUS B DJIEKTPOHHOM BUJIE;

BO3MOKHOCTb TOJIYYEHHUSI 3asBUTEJIEM PE3yJbTaTOB MPEIOCTABICHUS YCIYTU B
AJIEKTPOHHOM BHUJIE Yepe3 JIMUHbINA kaOuHeT Ha EnunoMm, PeciyOnmkaHckoM nopTase
MpU MOjJaye 3asiBICHUS] U JIOKYMEHTOB B ()OpME 3JIEKTPOHHBIX JTOKYMEHTOB 4e€pe3
Enuneiii, PecniyOnukanckuii nopTant.

2.13.2. Tloka3arenmssMu Ka4yecTBa MPEIOCTABICHHUS MYHUIIUTIATBLHOW YCIyTH
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SABJISIFOTCSL:

1) cobmoieHne CPOKOB MPUEMA U PACCMOTPEHHUSI TOKYMEHTOB;

2) co0It0IeHHEe CpOKa MOJYUYEeHUs pe3yabTaTa MyHULIMITAIbHON YCIyTH;

3)oTCyTCTBHE OOOCHOBAHHBIX kajl00 Ha HapyIIeHHUs HacTosIlero Perinamenra,
coBepleHHble paboTHUKaMu Opraxa;

4) KOJWYECTBO B3aUMOJICHCTBUI 3asBUTENS C JOKHOCTHBIMHU JuilamMu (0e3
ydeTa KOHCYJIbTALIM):

B3auMojielicTBUe 3asBuUTENss C paboTHukamu Oprana win MOL npu
MPEeIOCTaBICHUN MYHUIIMIAIBHON YCIIYTH OCYILECTBIISAETCS

OIMH pa3 NpH TNPEJCTABICHUU 3asBJICHUS CO BCEMU HEOOXOAUMBIMU
JTOKYMEHTaMH;

OJIMH pa3 MpH NOJYyYEHUHU pe3yJIbTaTa MPeA0CTaBICHUS MYHULIUITAIbHON YCIIYTH
Ha OyMa)XHOM HOCHUTEJE.

[Ipoa0KUTENBHOCTh OJTHOTO B3aMMOJEHCTBUS 3asiBUTENSI C JIOJKHOCTHBIMU
JUIAMU TIPU TIPEJ0CTABICHUY MYHUIIUMIIATBHOM YCIYTH HE IPEBBIIAET 15 MUHYT.

2.13.3. Vudopmanus o xoJe nIpeloCTaBICHUS MyHUIIUTIATBHON YCIYTH MOXKET
OBITH TIOJIy4Y€Ha 3asBUTEIEM B JIMYHOM KaOuHeTe Ha Emgumnom, PecmyOnukaHckom
nopraine, B Oprane, B MOLI.

2.14. Wubie TpeOOBaHMS K MPEAOCTABICHUIO MYHUILIUIIAIBHON yCITyTH

2.14.1. TlpenocraBiieHHe HEOOXOAMMBIX U 00S3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.14.2. KoHCybTaIusi MOKET OBITh ITPEeIOCTaBIEHA MU OOpAIICHUH 3asIBUTEIS
B Opran nu4HO, 1o TenedoHy U (WIK) SJIEKTPOHHOMU MoYTe, MoUTe.

2.14.3. TlpenmocrtaBieHHe MYHUIIUITAJIBHOW YCIYTH OCYIICCTBISIETCS B JTIOOOM
M®II mo BBIOOPY 3asBUTENS HE3aBUCHMMO OT MECTa €ro JKHTEJIbCTBA WM MecTa
(dakTUYECKOro MpoKUBaHMs (MPeOBIBaHUS) IO SKCTEPPUTOPUATILHOMY MIPUHITUITY.

2.14.4. Tlpu nipegocTaBiICHUN MYHHUITUIIAIBHON YCIIYTH B 3JIEKTPOHHOHN (Gopme
3asIBUTEIIb BIPABE:

1) mnonyuuts uWHPOPMANMIO O TOPSAJAKE W CPOKAX MPEeaOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, pa3Melnennyto Ha Enunom, PecriyOnmukanckom mopTraie;

2) mojaTh 3asABICHHE O NPEIOCTABICHUU MYHUIIUIAIBHON YyCIyrd, HWHBIC
JOKYMEHTBI, HEOOXOAMMBIE IS MPEIOCTABICHUS] MYHUIUIAIBbHOW YCIYTd, B TOM
quclie JOKYMEHTh M HMH(OPMAIIUIO, DJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH
3aBepeHbI B COOTBETCTBUHM C ITyHKTOM 72 yactu 1 cratbu 16 denepanbHOro 3aKOHA OT
27 wronst 2010 roma Ne 210-D3 «O06 opranuzaiuy npeoCcTaBICHNAS TOCYIaPCTBEHHBIX
U MYyHULUUNAIBHBIX ycayr» (nmanee — DenepanbHbii 3akoH Ne 210-D3), c
ucnoias3oBanueM Enunoro, PecniyOnukaHckoro noprana;

3) NOMYyYUTh CBEJACHHUS O XOJC BBIOJHEHUS 3asBICHUNA O TPEIOCTaBICHUU
MYHHUITUTIATHGHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTD OIICHKY KauecTBa MPEOCTABICHHUS MYHUITUIAIBHOHN YCITyTH;

5) HOMyYuTh pPE3yNbTAT MPEIOCTABICHUS MYHUIUIAIBHONH YCIyrd B (opme
AJIEKTPOHHOTO JOKYMEHTA;

6) noaath xkao0y Ha peuieHue u AeictBue (0e3aeiicTBue) OpraHa, a TAKkKe ero
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JTOJDKHOCTHBIX JIMIl, MYHUIIMIAIBHBIX CIy)Xalux mocpenctsoM Exmnoro moprana,
Pecnybnnkanckoro rnopraia, ropraia denepanbHOll  rOCYJapCTBEHHOM
MH()OPMAIIMOHHOW  CHUCTEMbI,  O0ecneuyuBaromlell  mpouecc  J10CyaeOHOro
(BHECYIEOHOTO) 00KaOBaHUsl PEIICHUN U JedcTBUM (Oe31eCTBUS), COBEPILICHHBIX
OpU TPEAOCTABICHUH MYHHUIIMNAIBHBIX YCIYT OpraHaMH, HpeJoCTaBIISIONIIMU
MYHULIUNIATBHBIE  YCIYTH, WX JODKHOCTHBIMH — JIUIIAMH, MYHUIIUTAIbHBIMU
CITy KalllUMH.

dopMupOoBaHUE 3aABICHUS OCYIIECTBISETCS IOCPEICTBOM  3arOJIHEHUS
ANEeKTpOHHON (opmbl 3asBieHus Ha Enunom, PecnyOnukanckom mnoprtane 0e3
HEOOXOIMMOCTH JIOTIOJIHUTENbHOM MO/IauM 3asBJICHUS B KAaKOH-T1M00 MHOM Popme.

2.14.5. Tlpu QopMupOBaHUM 3asIBICHHS B JJIEKTPOHHOM BHUJE 3asBUTEIIO
o0ecreynBaeTcsi BO3MOXKHOCTH:

KOTIMPOBAHMS U COXPaHEHUs 3asBICHHS U WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTABIICHUS YCIIYTH;

nevyaTu Ha OyMakHOM HOCHUTEJIE KOIUU AJIEKTPOHHON (hOPMBI 3asIBICHUS;

COXpaHEHHUSI paHee BBEJCHHBIX B JJEKTPOHHYIO (POopMy 3HAUECHMI B JHO0OI
MOMEHT 10 >KEJIaHUIO MOJIb30BATENS, B TOM YUCJIe MPU BOZHUKHOBEHHH OIIMOOK BBOJIA
¥ BO3BpaTe JJi MOBTOPHOTO BBOJIa 3HAUECHUI B JIEKTPOHHYIO (popmy;

3alOJIHCHHS TIOJIEM DJEKTpOHHOW (OpMBI 70 Hauyaja BBOJIa CBEJCHUI
3asiBUTEJIEM C MCIOJb30BaHHWEM CBeleHUM, pasmemieHHbix B ECUA, u cBenenui,
OIMyOJIMKOBaHHBIX Ha PecryOiMkaHCKOM MoOpTalie, B 4aCcTH, Kacalollencs CBEIACHUH,
otcyTtcTBytonux B ECHUA;

BEPHYTHCS Ha JTI000I U3 3TANOB 3aMOTHEHUS JIEKTPOHHON (POpMBI 6€3 moTepu
paHee BBEJIEHHOU HH(pOpMaIIny;

nocrtyna 3asBurens Ha EquHom, PecriybnnkaHckom mopTaiie K paHee o IaHHbIM
UM 3aIpocam.

2.14.6. Nudopmanms o mopsiake MpeloCTaBICHUS MYHHITUIAIBLHON YCIyTH
pa3MelaeTcs Ha ToCyIapCTBEHHBIX s3bIkax PecnyOnuku TatapcTaH.

3. CocTas, OCIEA0BATENBHOCTh U CPOKHU BBIIIOTHEHUS aIMUHUCTPATUBHBIX
nporeayp, TpeOOBaHUs K MOPSAJIKY UX BBIITOJIHEHUS, B TOM YKCII€ 0COOEHHOCTH
BBHITIOJTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP B JJIIEKTPOHHOU opMe, a TakKe
0COOEHHOCTH BBITIOTHEHHS aIMUHUCTPATUBHBIX MPOIEAYP B
MHOTO(YHKIIMOHATBHBIX IIEHTPaX

3.1. Onmcanue mMocIe0BaTeIbHOCTH JICHCTBUMA MPH MPETOCTABICHUH
MYHHUIIUTAJIBbHON YCIyTH

3.1.1. lIpenocraBneHre MyHUITMTIATLHOW YCITYTH BKJIFOYAET B CEOSI CIIETYIOIIHIE
aJIMUHUCTPATUBHBIE MPOLETYPbI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUICKTa JIOKYMEHTOB, IPEACTABICHHBIX
3asIBUTEJIEM;
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3) HampaBJICHUE MEKBEIOMCTBCHHBIX 3alpOCOB B OPraHbI, YYacTBYIOLIUC B
MPEeAOCTaBICHUY MYHUIIUTIATBHON YCIyTH;

4) moArOTOBKA pPe3yIbTaTa MYHHUIIUITAILHOMN YCIIYTH;

5) BeIIaya (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIIAIBHON YCIIYTH;

6) UCIIpaBIICHUE TEXHUYECKUX OIMHOOK.

3.2. KoHCynbTUpOBaHUE 3aBUTEIS

3.2.1. OcHOBaHMEM Hayajla BBIMOJIHEHUS aJAMUHUCTPATUBHOM MPOLEAYPHI
ABIIAETCS OOpallleHue 3asBUTENIA IO BOMPOCAaM, CBS3aHHBIM C MPEAOCTABICHUEM
MYHUIIUATIATIBHON YCIYTH.

JIOJDKHOCTHBIM — JIMIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE
aIMUHUCTPATUBHOM MPOLIEAYPHI, SABISETCS:

npu oOparenuu 3asputesst B MOI — pabotauk MDI];

npu oOpamieHun 3asButTenss B OpraH — CHENUATUCT OTAeNa IKOHOMHUKH
HcnonHuTeIbHOrO KOMHMTETAa MYHHUIIMIIAIIBHOTO 00pa3oBaHus «JIEHMHOTOPCKU
MyHULIMNIATbHBIN paiton» PT (mamee - MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATUTHCS 32 KOHCYJIbTAIIUEH O TMOPSAJIKE U CPOKaX
PEeIOCTaBICHUST MYHHUIUNAIbHONH yciayru B M®Il muuyro m mo TenedoHy u
AIEKTPOHHOU MoYTe.

Pabotank M®II koHCYNBbTHpPYET 3asBUTEINS, B TOM YHUCJIE TIO COCTaBy, dhopme
OpEeACTaBISIEMONM  JTOKYMEHTAllMM W JpyrdM  BOOpOcaM Uil  MOJy4YEeHUs
MYHULUNATBHONW YCIYTH.

3asBUTENb MOXET TOJNY4YUTh HH(POPMAIMIO O TIOPSAAKE MPEeAOCTaBICHUS
MYHUITAIIAJIBHON YCIyru Ha odurmansaoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS B IEHb OOpAILEHUs 3asIBUTEIIS.

PesynbTaTamMu  BBINIOJHEHUS  AJAMUHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCA:
KOHCYJIbTall MO COCTaBy, (opMe IMpEeACTaBIIEMON IOKYMEHTAMH U JIPYTUM
BOIIpOCaM, HEOOXOAUMBIM JUIsl TOJTYYEHUS MYHHUITUTIAIbHON YCIIYTH.

3.2.3. 3asButens BrpaBe obpatuThes B Opran mo TenedoHy U dIEKTPOHHOM
MouTe, a TaKXe MOJYYUTh KOHCYNbTanuio Ha Enunom, PecmyOnukanckoM mopTane,
caiite Oprasa o MopsiIke U CPOKax MPEJOCTaBICHUS MYHULUIIAIBHOW YCIyTH, B TOM
YHClie TI0 COCTaBy, (popMe MPEICTABISAEMON TOKYMEHTAIIUN U APYTUM BOIIPOCAM IS
MOJIYYEHUS] MyHUIUIIAIbHOW YCIYTH.

JIOMKHOCTHOE JTUII0, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHUE WH(HOPMHPYET
3asBUTENII B COOTBETCTBUMU C TpeOOBaHMSAMU NyHKTa 1.3.4 aAMUHUCTPATUBHOIO
periiaMeHTa.

AJMUHHUCTPATUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE TPeX paboyux AHEHN CO JAHS MOCTYIICHHUsS 0OpalleHusl.

PesynbTaTamMu  BBINIOJTHEHUS  AJMUHUCTPATUBHBIX MPOLIEAYpP  SIBISIOTCA:
KOHCYJIbTAllUM 1O COCTaBy, (GopMe NpeACTaBIsieMOM JOKYMEHTAllMKM W JIPYyTUM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJIYYEHUSI MYHUITUTIAIbHON YCIIYTH.
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3.3. IIpunsATHE N pacCCMOTPEHNE KOMIUIEKTA TOKYMEHTOB,
IPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. Ilprem TOKYMEHTOB JUIsl IPEAOCTABIEHUS MYHULIUIAIBHON YCIYTH YEPE3
MOI] unu yganennoe padoyee mecto MOLI.

3.3.1.1. 3asButenp (mpeacTraBUTeNb 3asBuTeNs) oOpamaercs B MOI[ ¢
3aIpoOCOM O MPEIOCTABICHUH MYHUILIMTIAIBHON YCIIYTU U MIPEICTaBIACT JOKYMEHTHI B
COOTBETCTBUHM C TyHKTOM 2.5 aIMUHUCTPATUBHOTO PErIaMEHTa.

3.3.1.2. Pabotnuk M®ILI, Benymuii mpuem 3asiBICHUM:

onpeensieT npeaMeT oOpalieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

MPOBOAUT MPOBEPKY MOTHOMOYHUH JIUIIA, TOJAIOIIETO TOKYMEHTHI;

IIPOBOJIUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aJIMUHUCTPATUBHOT'O PETIIAMEHTA;

3aMoJaHsAET 3JIEKTPpOoHHYI0 hopmy 3asBieHus B AUC MODII;

Opyu  TPEJOCTaBICHWM  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aMUHUCTPATUBHOTO  perjiamMeHTa Ha OyMaXHOM HOCHUTENe, OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacnevatsiBaeT 3asBiaeHue 3 AUC M®I];

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

1ocJie MOANUCAaHUs CKaHUPYyeT noanucanHoe 3asipieHue B AUC M®I];

3arpyxkaeT B AUC MOI] nokyMeHTBI, Mpe/ICTaBIICHHBIC B AJIEKTPOHHOHN hopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (OPMUPYET FJIEKTPOHHOE
1eN0;

BO3BpaIlaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIHCKY B IPUEME IOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3aBUTEIIS.

Pe3ynbTaTamu BBINIOJTHEHNS AIMUHUCTPATUBHBIX IIPOLIEAYP SBISIOTCSA: TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®OI] HanpaBiser MakeT JOKYMEHTOB, MPHUHATHIX OT
3assBuTenst B Oprad B J€KTPOHHON (opMe (B COCTaBe MAaKETOB AJICKTPOHHBIX JIE) B
TEYCHHE OJIHOTO pabouero AHS cO AHS OOpalieHus 3asBUTENS B CTPYKTYpHOE
noapaszaenenne MOII.

PesynbTaTamMu  BBINIOJHEHUS  AJMUHUCTPATUBHBIX MPOLIEAYpP  SIBIAIOTCA:
3asBJICHUE W TMAKET JOKYMEHTOB (RJIEKTPOHHOE [eJi0), HampaBieHHble B Opras,
MIOCPEICTBOM CHCTEMBI AIEKTPOHHOTO B3aUMOJECHUCTBUS.

3.3.2. IlpueM [IOKYMEHTOB I NPENOCTABICHHUS MYHHUILMIIAJIBHOW YCIYyrd B
ANEeKTpOoHHOU dopme uepe3 Enxunnlii, PecrryOnmkanckuii moprai.

3.3.2.1. 3asBuUTeNnb AJIA MOJAYU 3asBJIICHUS B JIEKTPOHHON (DOpMeE BBIMOJHSET
CIEIYIOIIME NCUCTBHUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpPBIBAET (HOPMY JIEKTPOHHOTO 3asIBJICHUS;
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3anojaHseT (opMy AIEKTPOHHOTO 3asBJICHHUSA, BKIIOYAIOLIYIO CBEJCHMUS,
HEO0OXOUMBIE U 00s13aTENIbHBIC JIJISl MPEOCTABICHUS MYHUIIUTIATBHON yCIIYyTH;

MIPUKPEIUISAET JOKYMEHTHI B DJIEKTPOHHOU (OpME WU BJIEKTPOHHBIE 0Opa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIEHUS (TP HEOOXOIUMOCTH );

NOATBEPKIAeT (PAKT O3HAKOMJICHUS M COIJIAaCUSl C YCJIOBHSIMU U TOPSIAKOM
MPEIOCTaBICHUS] MYHUIIMIAIBHOM YCIYTd B JJIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COTJIACHUU B (POpME FIIEKTPOHHOTO 3asBJICHUS );

NOJTBEPKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEACHMH (yCTaHaBIHUBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIIpaBJISiET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha>)xuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME 3JIEKTPOHHOTO 3asIBICHHUS );

AJIIEKTPOHHOE 3asBJICHUE MOAMNKUCHIBAETCS B COOTBETCTBUU C TPeOOBaHUAMHU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

NoJIy4aeT yBEeJOMIIEHHE 00 OTIpaBKe 3IEKTPOHHOIO 3asBJICHUS.

dopMaTHO-JIOTHYECKast poBepKa c(hOpMHUPOBAHHOTO 3asiBJICHUS
OCYIIECTBIISIETCS] TIOCJI€ 3AMOJIHEHUS 3asgBUTENIEM Ka)XXIOT0 U3 MOJeH AIeKTPOHHON
dbopmbl 3asiBieHUs. [Ipy BBISBICHUN HEKOPPEKTHO 3aMIOJIHEHHOTO TMOJIS SJIEKTPOHHOU
dbopMBbI 3asiBICHUS 3aABUTEL YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIIUOKU U
NOpsIIKE €€  YCTpaHeHusi  MOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIEHUs
HEMOCPEICTBEHHO B AJIEKTPOHHOU popMe 3asiBICHHUS.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCS B JIEHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamMu  BBINIOJMHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCA:
AIEKTPOHHOE J€J0, HampaBieHHOe B Opran mocpencTBOM CHUCTEMBI 3JIEKTPOHHOIO
B3aMOJICHCTBHS.

3.3.3. PaccmoTpenune koMmIuiekTa JOKyMeHToB OpraHoM.

3.3.3.1. OcHoBaHMEM Hauyajia BBINOJHEHUS AJMUHHUCTPATUBHON MPOLEIYPHI
ABIIACTCS TIOCTYIUUICHHE 3asiBICHHS W MHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
IPEAOCTABICHUS MYHULIUIAIBHOW YCIYTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJTHEHHUE
aIMUHHUCTPATUBHON MPOLIEAYpPHl  SIBIAETCS  CHEHHAINUCT OTAEIa SKOHOMHKHU
HcnomHUTEThHOTO KOMHUTETAa MYHHUIMIAIBLHOTO o00pa3oBaHusi «JIeHWHOTOPCKUI
MyHULHANAIBbHBIA paiion» PT (manee - 4OMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB).

3.3.3.2. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CIIy4ae
oOparieHus 3asBUTENS ¢ 3asBiIeHreM B OpraH:

onpeieNiseT MpeIMET 00palleHus;

YCTaHABIIMBAET JIMYHOCTH 3aABUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHI JIMIIA, TOJAIOUIETO IOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEeOOBAaHUSM, YKA3aHHBIM B
NyHKTe 2.5  aJIMUHUCTPAaTUBHOIO  perjaMeHTa, MPOBEPKY  COOTBETCTBUS
MPEACTAaBICHHBIX JIOKYMEHTOB YCTAaHOBJIEHHBIM TpeOoBaHUSM  (HaJuiexaliee
opopmIiIeHHE KON JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAX MOJIYUCTOK, MPHUIIHUCOK,
3a4EepPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUH);
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3aMoJIHSAET JJICKTPOHHYIO (OpMy 3asBIEHUS B  aBTOMATHU3UPOBAHHOM
MH()OPMAIIMOHHON cUCTEeMe, MpeAHA3HAUYCHHOW ISl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT;

Opyu  TPEJOCTaBICHUU  JOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aJIMUHUCTPATUBHOTO perjaMeHTa Ha OyMaXXHOM HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacrieuaThIBaeT 3asBJICHHUE;

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MOJIIHUCAHUE;

MOCJIe MOJIMUCAHUSI CKAHUPYET MOJIMUCAHHOE 3asIBJICHUE;

3arpy’kaet B ABTOMATU3UPOBAHHYIO UH()OPMAIIMOHHYO CUCTEMY,
NpeIHA3HAUYCHHYIO [IJII OKa3aHWsl TOCYAapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIC B JJIEKTPOHHOU (hopMe WIM AJIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, POPMHUPYET IIEKTPOHHOE JEIIO;

BO3BpAIllaeT MOAMUCAHHOE 3asBJICHHWE U OPUTHUHAIBI OYMa)KHBIX JOKYMEHTOB
3asiBUTEIIIO;

BBIJIAET 3asIBUTEIIIO PACTIMCKY B IIPUEME JIOKYMEHTOB.

B cnydae Hanmuus OCHOBaHMM JJIst OTKa3a B IpreMe TOKYMEHTOB JIOIKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEJOMIIACT 3asBUTEIS O HAIUYUH
IMPENSTCTBUI ISl pUeMa 3asBJICHUS] U BO3BpaIllaeT €My JOKYMEHTHI ¢ OOBICHEHUEM
coAep KaHUsl BBISBJICHHBIX OCHOBAHUH I OTKa3a B IIPUEME JOKYMEHTOB.

3.3.3.3. JIOJBKHOCTHOE€ JIMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, IOCIE
MOCTYIUIEHHS] JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBanBaET 3agBJICHUI0O HOMEP B COOTBETCTBMM C HOMEHKIATYpOW A€l U
craryc «IIpoBepKu TOKYMEHTOBY;

M3y4daeT IMOCTYINMBIINE OJJICKTPOHHBIE J€Ja, B TOM YHCJE MPUIIOKCHHBIC
3asBUTEJIEM JIOKYMEHTHI B 3JICKTPOHHOU (pOpME U JIEKTPOHHBIC 00pa3bl JOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTD JIEKTPOHHBIX 00Pa30B JIOKYMEHTOB,;

IIPOBEPSIET COOJIOICHUE YCIOBUM JEHCTBUTEILHOCTH DJICKTPOHHOM IOJIHCH,
mocpencTBoM oOpamieHuss k EaguHomy moprany (B ciaydae, €Clid 3asBUTEIEM

pPEACTaBICHBI AIEKTPOHHBIE JTIOKYMEHTHI, NOANUCAHHBIE YCUJIIEHHOH
KBUTH(DUITUPOBAHHOMN AIIEKTPOHHOMN MOJMUCHIO).
[Ipu HaJMYMK  OCHOBAHWIA, NpeAyCMOTPEHHBIX  OyHKTOM  2.7.1

aIMUHUCTPATUBHOTO PETJIAMEHTA, MOJATOTABIMBACT MPOEKT pEIIeHHs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH.

B cnyuae, ecnmu B pesynbrare MPOBEPKH YCHICHHOW KBaTU(DHUIIMPOBAHHON
AJIIEKTPOHHOM TOJNUCH BBISIBJICHO HECOOIOJICHNE YCIOBUH €€ JeHCTBUTEIHHOCTH,
MPOEKT pelieHus 00 OTKa3e JIOHKEH cojiepKaTh MYHKTHI cTathu 11 depepaibHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIIA OCHOBAHUEM JJISI €70 MIPUHSATHUSL.

[Ipoext pemieHuss o0 oOTKa3ze B MOpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUSI MYHULIUMTAIIBHOW YCIYTd, C YKa3aHHEM MPUYMH OTKa3a (B ciydae,
€CJIM OCHOBaHUS I OTKa3a B TMpUeME JOKYMEHTOB, HEOOXOJUMBIX st
MPEAOCTABICHUSI MYHUIIMNIATBHON YCIIYTH, CBA3aHbl C HAPYIICHUEM YCTAaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTAaM, OCHOBaHHUA Ji1 OTKa3a B MpUEME JIOKYMEHTOB
JOJKHBL coJiepkaTh MHGOPMALMI0 O HAMMEHOBAHMHM JOKYMEHTOB (MH(OpManuu,
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CBEJICHMI), KOTOphIE HE TMPEACTaBIEHBbI, COJAEPXKAT HEIOCTOBEpHbIE U (WIM)
MPOTUBOPEUMBBLIE  CBEJCHUS, O(GOPMIEHBI C HApYIICHHEM  YCTAaHOBJICHHBIX
TpeOOBaHUI), HaNpaBIsAETCS Ha COIJIACOBAHME B YCTAHOBJIEHHOM MOPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O TOKYMEHTOO0O0pOTA.

CornacoBaHue MpoeKTa pemeHus o0 OTKa3e B NpHEMe JOKYMEHTOB,
HEOOXOJIUMBIX ISl MPEJOCTaBICHUS MYHUIUMIAIBLHONW YCIYTH, OCYIIECTBISCTCS B
MOpsIAKE, MPETYCMOTPEHHOM MYHKTOM 3.5.3 aMUHUCTPATUBHOTO PErJIAMEHTA.

B ciywae oTCyTCTBUS OCHOBaHMU JUIsl OTKa3a B IPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aIMUHHUCTPATUBHOTO pPETJIaMEHTa, JOKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHHUE OJIHOTO pab04ero JHs CO JTHS
NOCTYIUICHUS] 3asiBJICHUS, HaIpaBIsAEeT 3asBUTENIO, YKa3aHHbIM B 3asBICHUU
crocoOoM, YBEAOMJIEHME O TMOCTYIUIGHUM 3asBICHUS, COJEpKallee BXOIALUIUN
PETUCTPAIIMOHHBIN HOMEp 3asiBJICHUS, JaTy TIOJYYEHUs 3asiBIICHUs, TEPECUCHb
HAMMEHOBaHUU (aioB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIYUYEHUS
pe3yibTaTa MyHUIIUTATBLHON YCITyTH.

3.3.3.4. Hcnonnenuwe mnpoleayp, ykazaHHbIx B mnyHkrtax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErJIaMeHTa, IPU HAJIWYUKU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHUYECKOM pexuMe c UCITOJIb30BaHUEM
aBTOMAaTU3UPOBAHHON WH()OPMAIIMOHHOW CHCTEMBI, NMpeIHa3HAYCHHOM /IJI OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.3.3.5. AAMUHHUCTpaTUBHBIE MPOLEAYPHI, YCTaHABIMBAa€Mble MyHKTOM 3.3.3
aJIMUHUCTPATUBHOIO PETJIAMEHTA, BBIIOIHAIOTCS B TE€YSHHE OJTHOTO paboyero JHs co
JTHSI TOCTYIUUICHUS 3aBJICHUS HA PACCMOTpPEHUE.

PesynpraTamMu  BBIMOJSHEHUS AIMUHUCTPATHUBHBIX TPOLEAYpP  SBISIOTCS:
NPUHSTHIA Ha pACCMOTPEHHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus: 00 oTKaze
B IIpUe€Me TOKyMEHTOB, HEOOXOAMMBIX JIJIsl IPEIOCTABICHHS] MYHUIIUITAILHON YCIYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIYTH

3.4.1. OcHoBaHueM Hauaja BBITIOJHEHUS AIMUHUCTPATUBHOU MPOIEAYPHI
SABIIACTCS TOJY4YEHUE JOJKHOCTHBIM JHIIOM (paOOTHUKOM), YIIOJTHOMOYEHHBIM Ha
BBINIOJIHEHUE aIMUHUCTPATUBHON MPOLEAYPHI, OT JOJKHOCTHOIO Jula (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBIIOJHEHUE
aIMUHUCTPATUBHON MPOUEAYpHI, SBISETCS CHEHUANINCT OTAENa SKOHOMHKHU
HcnoaHuTEeNbHOr0O KOMHUTETAa MYHUIMIAIBHOTO 00pa3oBaHus «JIeHMHOropcKuii
MyHULMNAIbHBIA paiion» PT (manee - IOMKHOCTHOE JUIO, OTBETCTBEHHOE 3a
HaIpaBJIEHHE MEXBEOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIomKHOCTHOE JULO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEJIOMCTBEHHBIX 3alpoCcOB, (OpPMHUpPYET U HANpPaBIsE€T B AIEKTPOHHOU (opme
MOCPEACTBOM CHCTEMbI MEXKBEJIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJACUCTBUA (TIpH
OTCYTCTBUM TEXHUYECKOM BO3MOXXHOCTU — MHBIMM CIOCOOAMM) 3ampochl O
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MIPENOCTABIEHUN JOKYMEHTOB W CBEIECHHUH, NPELYCMOTPEHHBIX ITyHKTOM 2.6.1
aMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpATUBHBIE NPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHSAIOTCS B ICHb MPUHATHS 3as1BJICHUSI HA pACCMOTPEHHUE.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HOPOLEAYpP  SABISAIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJacTH M (WJIM) IMOJBEJOMCTBEHHBIE OpraHaM BIACTU
OpraHu3alyy 3anpocChl.

3.4.3. CnenuanucThl TOCTABIIMKOB JAHHBIX Ha OCHOBAaHUHU 3aIlpOCOB,
MOCTYIUBILUX YEPE3 CUCTEMY MEXBEJOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJACHCTBUS,
NOPEIOCTaBISIOT 3alpaliuBaeMble JTOKYMEHTH (MH(GOpMAILMIO) WM HaMpaBisiOT
yBEJIOMJIEHUSI 00 OTCYTCTBUM JOKyMeHTa W (Win) uHGOpMaluu, HEOOXOAUMBIX JJIsI
pelIOCTaBICHUS] MyHUIIMTIAIBHON YCIIYTH (Jlajiee — yBeJOMIIEHHE 00 OTKase).

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMOJHSIOTCSI B TE€UEHUE MSITH JAHEW CO JHS TMOCTYIUICHHS MEXBEIOMCTBEHHOI'O
3ampoca B OpraH WM OpraHU3allMIo, MPeJOCTaBISAIONMe JOKYMEHT U WH(OpMaIIHIO,
€CJIM MHBbIE CPOKY MOJITOTOBKH M HAINPaBJICHUSI OTBETA Ha MEXBEJOMCTBEHHBIH 3a11poc
HE YCTAHOBIIEHBI (perepajbHBIMM 3aKOHAMH, MPaBOBbIMU akTamu IIpaBHUTENnbCTBA
Poccuiickoit denepauu U NpUHATHIMA B COOTBETCTBUH € (efepaibHBIMU 3aKOHAMU
HOpPMAaTUBHBIMU MPaBOBbIMU akTaMu PecriyOnuku Tarapcran.

PesynpraTamMu  BBIMOJHEHUS AJAMUHUCTPATUBHBIX TMPOIEAYP  SBISIFOTCS:
JOKYMEHTBI (CBEICHMsI), HEOOXOAUMBbIE [JIi TMPEJOCTABICHUS MYHHUIIMNAIbHON
yciyru, b0 yBeJIOMJIEHHE 00 OTKa3ze, HamlpaBlIEHHbIE JOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HANpaBJIEHNUE MEXBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JlomkHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HaIpaBJICHHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB:

MOJTy4aeT 3arpaniuBaeMble Yepe3 CUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUSL JTOKYMEHTHI (CBEICHMsI), HEOOXOIMMBbIE [JIsi MPEeAOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, MO0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUHU JTOKYMEHTa
U (Win) nuHpOpMAITUH;

Opyd  HaJU4YMM  OCHOBAHWHM,  MPEAYCMOTPEHHBIX  myHKTOM  2.7.1
aJIMMHUCTPATUBHOTO perjlaMeHTa, MOJATOTAaBIMBACT MPOEKT pelieHus o0 OoTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTaBICHUSI MYHUIIUIIAIBHON YCIYTH.

[Ipoext pemieHuss o0 OTKa3e B MNpPHUEME JIOKYMEHTOB, HEOOXOJIHUMBIX JIf
MPEAOCTaBICHUSI MYHULIMMIAIIBHOW YCIYrd, C YKa3aHHEM MPUYMH OTKa3a (B ciydae,
€CJIi OCHOBaHUS /s OTKaza B TpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUSI MYHULIMNIATBHON YCIIYTH, CBA3aHbl C HAPYIIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMH K TaKUM JIOKYMEHTaM, OCHOBaHHUS i1 OTKa3a B MpUEME JOKYMEHTOB
JIOJKHBI COJIepKaTh WHGOPMAIMI0 O HANMEHOBAHWH JOKYMEHTOB (WMH(pOpMAIINH,
CBEJICHMI), KOTOpblE HE NPEACTABIEHbI, COJAEpP)KAT HEIOCTOBEpHblE U (WJIM)
NPOTUBOPEUHBBIE  CBENEHUS, OGOpPMIIECHBI C HapyIIEHHEM YCTaHOBJIECHHBIX
TpeOOBaHMIi), HANpPABISIETCSI HAa COIVIACOBAHME B YCTAHOBJICHHOM IOPSJIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O TOKYMEHTOO0O0pOTAa.
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CornacoBaHue MNpoekTa pemeHus o0 OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MYHUIUMIAIBLHONW YCIYTH, OCYIIECTBISETCS B
MOPsIAKE, MPETYyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO pErjaMeHTa.

AJMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS B JIEHD MOJIYYECHUS CBEJICHUH TT0 MEKBETOMCTBEHHBIM 3alIpOCaM.

PesynbTaTamMu  BBINIOJTHEHUS  AaJMUHUCTPATUBHBIX TMPOLEAYpP  SBISIOTCS:
JTOKYMEHTHI (CBEJCHUS), HEOOXOAMMBIE IS MPEJOCTABICHUS] MYHUIIMTATBHOMN
YCIYTH, MPOEKT pelIeHus 00 OTKa3e B MpHUEeME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIIUTIATBLHON yCIIYTH.

3.4.5. HWcnonneHwe mpouenyp, yKasaHHbIX B nyHkTax 3.4.2, 344
aIMUHUCTPATUBHOTO pErjlaMeHTa, IMPU HAIWYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHUYECKOM pexuMe c UCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MpeIHA3HAYCHHOM JJI1 OKa3aHUs
TOCYJAPCTBEHHBIX W MYHUIIUTIATIBHBIX YCIYT, B TOM YHUCJIE C MOMEHTA PErUCTPaLUU
3asBJICHUS] B COOTBETCTBUM C MYHKTOM 2.13 aMUHUCTPATUBHOTO PErIaMeHTa.

3.4.6. MakcuMabHBII CPOK BBHITIOJIHEHUS aJIMUHUCTPATUBHBIX TIPOLIEIYD,
yYKa3aHHBIX B MYHKTE 3.4 aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISCT ISITh pa00dYnX
JTHEH.

3.5. IlpoBeaeHue TOpron

3.5.1. OcHoBaHMEM Hauaja BBIOJHEHUS AJMHUHHCTPATUBHON MPOLELYpPbI
ABIIIETCS] HAIMYUE IBYX U OoJiee 3asiBOK Ha OJIHO MECTO I10 JOTOBOPY HA pa3MelleHHe
HECTAI[MOHAPHOTO TOPrOBOr0 OOBEKTA.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMUHUCTPATUBHOU
IPOLIEAYPBI, SIBISETCA CHEIUATUCT OT/eNIa SKOHOMHUKU VICOJHUTENBHOTO KOMUTETA
MYHHITAIIAIBHOTO 00pa30oBaHus «JIEHMHOTOpPCKUNM MYHUIUIMAIBHBIN panion» PT
(manee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPOBEAEHUE TOPTOB).

JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPOBEJICHHE TOPIOB, OCYIIECTBISET
JeHCTBUS, HEOOXOIUMBIE JJIS POBEACHHMS ayKIIMOHA:

U3BEILICHUE 3aMHTEPECOBAHHBIX 3asBUTEIICH O MPOBEAECHUH TOPIOB;

odopMIIEHIE TPOTOKOJIA PACCMOTPEHUS 3a5IBOK;

IIPOBEJICHUE TOPTOB;

IOATOTOBKY MPOTOKOJIA PE3YJIbTATOB TOPrOB;

HaIlpaBJIEHUE TMPOTOKOJIA JIOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
MIOATOTOBKY pe3yJibTaTa MyHULIUIAIbHON YCIIYTH.

Pe3ynpraramu BBINOJHEHUS aIMUHUCTPATUBHBIX TPOLEIYD SIBISETCS MPOTOKOJI
pe3yJIbTaTOB TOPIOB.

AJIMUHUCTPATUBHBIE IPOLEAYPHI BBIIOJIHSAIOTCA B T€UEHHUE 4 KaJICHIAPHBIX
JTHEH.

3.5.2. B cnyyae oTCyTCTBUSA OCHOBaHMS, YKa3aHHOTO B yHKTE 2.5.3.
HACTOSIIIET0 aAMUHUCTPATUBHOTO PETJIaMEHTa MPOBEACHNUE NPOLIEAYPHI, ONMUCAHHOU
B nmyHKTe 3.5.1. HacTOsIEro aIMUHUCTPATUBHOTO PErIaMEHTa HE TpeOyeTcs.
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3.6. [loaroroBka pe3ysibTaTa MyHULIUIIAIBHOW YCIYTH

3.6.1. OcHoBaHMEM Hayaja BBIIIOJHEHHS AIMHHHUCTPATHUBHON MpPOLELYPHI
ABJIAETCS MOCTYIUIEHHE OT JOJKHOCTHOIO JIMI[Aa, OTBETCTBEHHOrO 3a HaIlpaBJICHHE
MEKBEJOMCTBEHHBIX 3alpOCOB, JIOKYMEHTOB (CBEIICHMII), HEOOXOAUMBIX JJIf
MPEeIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE 