NCMONMHUTENbHbIA KOMUTET «TEHNHOIOPCK

MYHWUWIMNAJIbHOIO MYHULUWMAE PANOHbI»
OBPA3OBAHUA MYHUUNMATE
«JIEHNHOI OPCKNWN BEPOMJIEIE
MYHWUWMNAJIbHbIN PAVNOH» BALLUKAPMA KOMWTETbI
MOCTAHOB/NEHWE KAPAP
O#. /&5. non// r.JIeHHOropcK N /AN

006 yTBEPXAEHNN ALMUHUCTPATUBHBIX
pernaMeHToB NpefoCcTaBeHNS
MYHULMNANbHBIX YCNYr

B uensx npusefeHUs B COOTBETCTBME C AENCTBYHOLWMM 3aKOHOAATENIbCTBOM U
PYKOBOACTBYACb defiepasibHbIM 3aKOHOM 0T 27.07.2010 Ne210-P3 «O6 opraHusaumm
NpPefoCTaB/IeHNst TOCYAAPCTBEHHbIX U MYHUUMMNANbHBLIX YCyr», VICNOMHUTENbHBIN
KOMUTET MYHULMMNaNbHOrO 06pa3oBaHns «J1IEHUHOIOPCKUA MYHULMMANbHbBIA PainoH»
MOCTAHOB/AET:

1. YTBepanTb npunaraemble:

AAMUHUCTPATUBHBINA PerfaMmeHT MpefoCTaBIeHNs MyHULUMNANbHOW YCIYTi Mo
MPefoCTaB/IeHNIO  MHopMauum 06  00beKTax  HeABMXKMMOIO  MMYLLECTBa,
HaxXo4AWMXCA B MYHULMNATbHOW COBCTBEHHOCTU U NpeAHasHauYeHHbIX 419 chayn B
apexHay;

AOMVHUCTPATUBHBIA pernameHT MpefoCTaB/IeHNs MyHUUUNANbHOW YCAyTr Mo
MPeLOCTaB/IEHNIO  MO/b30BaTENIAM  aBTOMOOM/IbHLIX JOPOr MECTHOrO  3HayeHus
MH OPMaLMN O COCTOAHMM aBTOMOOWU/IbHBIX A0POT;

AAMVHUCTPATUBHBIA pernameHT MpefoCTaB/IeHNs MyHULMNAIbLHOW YCAYT Mo
MPUHATUIO paHee MPUBATU3NPOBAHHBIX >XUbIX MOMELWEHUA B MYHULMNAIbHYIO
COBCTBEHHOCTb.

2. Pa3mecTUTb HacTOsLLee MOCTaHOBNEHME Ha ouumManbHOM MHTepHeT-cainte
JIeHVHOropcKoro MyHUUMNaIbLHOMO paioHa M ouuMasibHOM NopTasie NpPaBOBOWA
nHpopmaumm Pecny6nnkm TaTtapctaH (pravo.tatarstan.ru).

3. KOHTpONb 3a WCMOSMHEHWEM HACTOSALLErO MOCTaHOB/IEHMS BO3/IOXUTb Ha
3aMecTuTenss  pykosoautens  VICNOMHWUTENIbHOTO  KOMUTeTa  MYHWULMNAIbHOTO
06pa3oBaHNs «J1IeHUHOTOPCKMUIA MyHULMNASbHBIA paioH» Pecny6nvkun TaTapcTtaH.

cnonHsaowmin 06583aHHOCTY
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YT1BepxkaeH

[IOCTAaHOBJIEHHEM  VICIIONHUTENBHOTO
KOMUTETA MYHULIUAIIAIBHOTO
00pa3oBaHus «JlennHoropckuit
MYHHULMIIATIbHBIN paiOH»

o1 «09» okTs10pst 2024r. Ne 1293

AJMHUHHMCTPATUBHBIN PETJIAMEHT
peIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH MO MPEA0CTaBICHUIO HHPOopMauu 00
00BEKTaX HEABMKUMOT O UMYILIECTBA, HAXOASIIUXCS B MyHUIIUTIATBHOM
COOCTBEHHOCTH W NPEIHa3HAUYECHHBIX JIJISl CAa4YU B apeHIy

1. O0ure monoKeHus
1.1. TIpenMer peryaupoBaHHs aJIMHHHUCTPATHUBHOIO pEriIaMECHTa

HaCTOSIIIII/Iﬁ aﬂMHHHCTpaTHBHBIﬁ PETIIaMCHT IIPCAOCTABICHUSA MYHHHHHaHBHOﬁ
yCIIyru (zlanee — aHMHHHCTpaTHBHLIﬁ pCFHaMeHT) YCTaHaBJINBACT CTAHAAPT U IMOPSAA0K
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ YCIyIru 1mo mnpcaoCTaBJICHUIO I/IH(l)OpMaIII/II/I 00
00BEKTax HECABUXHUMOI'O HUMYyHICCTBA, Haxogsa1muecs B MYHHHHHaHLHOﬁ
COOCTBEHHOCTH U MPCAHA3HAYCHHBIX IJIA1 COAa4YU B apCHIAY (z[aJIee — MYHHIUIIAJIbHAA

yCIyra).
1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, UMEIOIIMMU MPABO Ha IMOJYYEHHE MYHUUMNAIBLHOW YCIYTH,
ABIIAIOTCS (DU3HUECKUE U IOPUINYECKUE TTUTIa (1aiee — 3asiBUTENb).

1.2.2. C 3asBneHuEM BMpaBe OOpPATUTHCS MPEACTABUTEIb 3asIBUTEIS,
JEHUCTBYIOIINI HA OCHOBAHUU JJOKYMEHTA, YJIOCTOBEPSAIOIIETO €r0 MOJIHOMOYHS, THO0
3aKOHHBIN MPEICTaBUTENb (PU3NIECKOTO JIHIIA (J1ajee — MPeCTaBUTENb 3asIBUTEIS ).

1.3. Tlopsimox nHPOPMUPOBAHUS O TIPEIOCTABICHUN MYHHUIIUTIAIHHOU YCIyTH

1.3.1. Uudopmanust o moOpsAIKe MPETOCTABICHUS MYHUIIMTAIBLHON YCIyTH
pa3MeraeTcs:

1) Ha WHDOPMAIIMOHHBIX CTEHAAX, COJAEPXKAMUX BHU3YATHHYI) U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIIMIAIBHOW YCIIYre, pACIONOKEHHBIX B IMOMEIIEHUAX
MHOTO(QYHKITMOHAIBHBIX ~ IIEHTPOB  NPEAOCTABICHHS  TOCYJApPCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

2) Ha odunmamTbHOM caiTe JIEHWHOTOPCKOrO0 MYHHIIMMAIBHOTO paioHa B
MH(POPMAITMOHHO-TEIEKOMMYyHUKAIIMOHHON CeTH «HTEepHET»
(https://leninogorsk.tatarstan.ru/ );

3) na Iloprane rocygapCTBEHHBIX U MYHHIMIAIbHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukanckuid moptan);
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4) na EquHoM nopraiie rocy1apCTBEHHbIX U MyHUIIMIAIbHBIX YCIYT ((DYHKIIUIA)
(https:// www.gosuslugi.ru) (manee — Exunbrit mopran);

5) B rocyiapcTBeHHOM MH(POPMAIIMOHHON cucTteme «PeecTp rocyaapcTBEHHBIX
u MyHuIMnaibHeiX ycinyr PecnyOnmuku Tatapctan» (http:/frgu.tatar.ru) (manee —
Peectp rocyaapcTBEHHBIX U MYHULUIIATIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHHE IO BOMpPOCAM MPEIOCTABICHUS MYHUIIUIAIBHOU
YCIYTH OCYIIECTBIIAETCS:

1) B MHOrO(yYHKIIMOHAJIBHBIX LIEHTPaX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B MKV [Ilanata UWMYIIECTBEHHBIX M 3€MEJIbHBIX OTHOIICHUM
MYHHUIIMTNIATBHOTO 00pa3oBanus JIeHMHOropckuii MyHUIIMNanbHbIi paiton PT (nanee
— Opean).

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeJaedoHy;

Opy NHCBMEHHOM (B TOM uHcie B (opMe D3JIEKTPOHHOTO JIOKYMEHTA)
oOpamieHUM — Ha OyMa)XHOM HOCHUTEJe MO TOoYTe, B DJIEKTPOHHOW (QopMe IO
BJIEKTPOHHOM MOYTE.

1.3.3. Undopmanus na Eaunom mnoprane, PecmyOnukanckom moprtane o
NOpsIIKE M CpPOKaxX NPEJOCTABICHUS MYHMIMNAIBHOM YCIYTM Ha OCHOBAaHUU
CBEJICHUH, coepkamuxcs B PeecTpe rocy1apCTBEHHBIX U MYHHIMIIAIBHBIX YCIIYT,
IPEJOCTaBIISAETCS 3asIBUTEINIO OECIIIaTHO.

JocTtyn kK nHGOpMAaLMK O CPOKaX U MOPSAJIKE MPEAOCTABICHHUS MyHUIIUTIAIBHON
YCIYTU OCYILECTBIsIETCS 0€3 BBINOJHEHUS 3asBUTEIEM KAaKUX-IHOO TpeOOBaHUM, B
TOM 4Hciie 0€3 UCI0Jb30BaHNs IPOrPAMMHOI0 00ECIeUeHH s, yCTaHOBKA KOTOPOTO Ha
TEXHUUYECKUE CPEJCTBA 3asiBUTENS TPEOYET 3aKIIOUEHUS JIMLEH3MOHHOTO UM UHOTO
COTJIAIIICHHUS C npaBooOIagaTeIeM IPOrPpaMMHOTO obecrnieueHus,
[PEeyCMaTPUBAIOIIETO B3UMAHKE IJIAThI, PETUCTPALUIO UIIM AaBTOPU3ALIUIO 3asIBUTEISA
WIH NIPEJOCTABICHUE UM IIEPCOHAIBHBIX TAHHBIX.

1.3.4. Tlpu obpameHny 3asgBUTENS JUYHO WK 10 Tele(OHY B COOTBETCTBHUU C
HNOCTYIHUBIIMM OOpaleHUEeM MPEAOCTaBIAETC HHPOPMALIUS:

1) o Mecte HaxXOXIeHHS MHOTO(YHKIMOHAIBHOTO IEHTpA
IPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMNAIBHBIX yCayr, Opeana
(ampec, rpaduk paboThI, CIipaBOYHBIE TeNe(OHBI);

2) O TOpsAKE TPEeNOCTABICHUS MYHHUIMIIAJBHOW YCIYTH, O
croco0ax U CpoKax Mojauu 3asiBICHUI;

3) 0 Kareropusx TpaxaaH, KOTOPBIM MPEIOCTABISACTCS
MyHHLUIAIbHAs  yclyra, O HOPMAaTHUBHBIX IIPaBOBBIX  aKTax,
PETrYIUPYIOIIMX BOIPOCHI MPEAOCTABICHUS MyHULIMIIAJIBHON YCIyTH;

4) 0 mepedHe JOKYMEHTOB, HEOOXOAHMMBIX IS PACCMOTpPEHUS
3asBJI€HUSI O NPENOCTABICHHMH MYHHMIMIAIBHOM YCIyTH, O CpOKax
MpUeMa U PErUuCTpaLliU 3asiBJICHUS;

5) 0 xoje mpemocTaBlIeHUS MYHUIUITATLHON YCIYTH;

6) o MecTe pa3MenieHus Ha OPUITHAIBHOM caiiTe HHpOopMaIun
10 BONPOCAM MPEAOCTABICHUS MyHULIMIIAJIBHON yCIYTH;
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7) o mopsake oOOXaJOBaHWsA JCHCTBUN wWinM Oe3neiHCTBUS
JTOJKHOCTHBIX Null Opeana.

[To nmuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OT/AENa, OTBETCTBEHHOIO 3a
MpPEJOCTaBICHHE MYHUIMNAIBHON YCIyrdH, MOAPOOHO B THCbMEHHOU (dopMme
Pa3bSACHSIOT 3asBUTENIO0 TMOPANOK NPEAOCTABICHUS MYHULMIAIBHOW YCIYTH H
BOMPOCHI, YKA3aHHBIC B HACTOSIIEM MYHKTE aJIMHUHUCTPATUBHOTO PETJIaMEHTa, U B
TEYEHUE TpeX padodyux JHEH cOo JHS perucTpanuu oOpallleHHs HaIMpaBISIOT OTBET
3asBUTEN0. OTBETHI AAIOTCS Ha fA3bIKe oOparieHus. B ciaydae HEBO3MOXKHOCTU JaTh
OTBET Ha SI3bIKE OOpAIlCHUs MCIOJIB3YIOTCS TOCYIapCTBEHHBIE SI3bIKM PecrnyOnuku
TarapcraH.

1.3.5. Undopmanus mo BompocaMm MpPeOCTABICHUS MYHUIIMTIATBLHOU YCIYTd
pasmeniaeTcs Ha Oo(UIIMATbHOM CalTe MYHUIMNAIBHOTO pailoHa W Ha
MH()OPMAITMOHHBIX CTEHAAX B TOMEIeHUsIX Opeara 1 paboThl C 3asIBUTEIISIMHU.

Nudopmarnus Ha roCymapCcTBEHHBIX si3bikax PecmyOnuku Tartapcras,
pasmeniaeMass Ha HWHGOPMAIMOHHBIX CTEHJAX M Ha O(QUIMAJIbHOM CaiTe
MYHUIIUTIATBHOTO pailoHa B HWHGOPMAIIMOHHO-TEJICKOMMYHUKAIITMOHHON  CeTH
«IHTepHET», BKJIIOYAET CBEACHUS O MYHUIMNAIBLHOW ycCiyre, coiepralluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9,2.10, 2.11, 5.1 axMUHUCTPATUBHOTO PETIAMEHTA,
uH(OpPMAIIMI0O O MECTE€ HaxXOKJACHHUS, CIPABOYHBIX TeledoHaX, BpPEeMEHH pPadOThI
Opeana, o Tpaduke IprueMa 3asBJICHUI Ha MPEI0CTABICHNE MYHUIIUTIIATBLHON YCIyTH.

1.4. HopMaTuBHBIE IPABOBBIE AKTHI, PETYIUPYIOIINE MPEIOCTaBICHUE
MYHHUIIUTIATBHON yCITyTH

1.4.1. IlepeuyeHb HOPMATUBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOIIUX
PEAOCTABICHUE MYHULUNAIBHON yCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
NPABOBBIX aKTOB W MUCTOYHUKOB MX O(DUIIMAIBHOTO OIMYOJIMKOBAaHMS), pa3MeIlleH Ha
Enunom mnoprane, B Peectpe rocynapCTBEHHbIX M MYHUUMIAIBHBIX YCIyr, Ha
opuIMaTbHOM  CcaifTe  MYHULUNAIBHOTO  pailoHa B HMHQPOPMAIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TexcT agMHUHUCTPATUBHOTO pErJIaMEHTa B JEUCTBYIOLIEH peHaKIuu
MOJIC)KUT pa3MmenieHut0 Ha EamnHom mnoprane, B PeecTtpe rocyaapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYr, Ha OQUIMAIBHOM CaiiTe MYHHUIIMIAIHLHOTO pailoHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeTY.

1.5. TepmuHsl, ucnosib3yeMble B aAMUHUCTPATUBHOM PETJIAMEHTE, U UX OIPEICIICHUS

1.5.1. B agMUHUCTPAaTUBHOM PETIIAMEHTE MUCIIOJB3YIOTCS CIEIYIOIINE TEPMUHBI
U OIPEJCIICHHUS:

ynaneHHoe pabodee MeCTO MHOTO(GYHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS
TFOCYJapCTBEHHBIX U MYHUIUIAIBHBIX YCIyI — TEPPUTOPHUAIBHO 000COOJIEHHOE
CTPYKTYpHOE MOJIpa3IeJICHUE (odwuc) MHOTO()YHKITHOHATLHOTO LIEHTpa
MPEJOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT, CO3JaHHOE B
TOPOJACKOM (CEIbCKOM) TOCEJICHMH MYHUILMNAIBHOTO palioHa WM B TOPOJCKOM
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okpyre Pecriyonuku Tarapctan B cOOTBETCTBUU ¢ TyHKTOM 34 [IpaBui opranuzanuu
NEATeNIbHOCTH MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEAOCTAaBICHUS TOCYJaPCTBEHHBIX
U MYHUIMOATBHBIX YCIYT, YTBEPKIECHHBIX MocTaHoBleHreM [IpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxknenuu IlpaBuin
OpraHu3aIuy JEeSITeJIBHOCTH MHOTO(QYHKIIMOHAIIBHBIX IEHTPOB IPEAOCTABICHUS
TOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIYT»;

TeXHUYECKasi OmuoOKka - ommoOKka (OMHMCKa, omedaTrKa, rpaMMaTHYecKas HWiIu
apupmeTrueckas omubOka JuO0 TmoA0OHass oOmMoOKa), JOMYyIIEHHAs OpPraHoM,
MPEAOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTYy, W MPHUBEAIIas K HECOOTBETCTBUIO
CBEJICHHM, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT MYHUIIUTIAJILHON YCIyTH), CBEACHUSAM
B IOKYMEHTAaX, Ha OCHOBAHUM KOTOPHIX BHOCUJIUCH CBEICHUS;

Enunas cucrema uneHtuduxanuu v ayTeHTU(PUKaMU B HUHEPPACTPYKTYpE,
oOecrneunBaroen MH(OPMAIMOHHO-TEXHOJOTUYECKOe B3aMMO/JICHCTBHE
MH(OPMAIIMOHHBIX CUCTEM, UCIIOIB3YEMBIX ISl MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT B 3JeKTpoHHOU ¢opme (manee — ECUA) — denepanphas
roCy/1apCTBEHHAS uH(pOpMaIIMOHHAS CUCTEMa, oOecrieynBaromas
CaHKITMOHUPOBAHHBIN JIOCTYN YYaCTHUKOB HMH(POPMAIMOHHOTO B3aMMOJICHCTBUS B
cucTeMe HuIeHTU(PUKAIMU U ayTeHTU(DHUKAUU K WHGOPMAIIUM, COJACPKAIICHUCS B
TOCYJApCTBEHHBIX HWH(POPMAIIMOHHBIX CHCTEMax ©M HMHBIX HMH(POPMAIMOHHBIX
CUCTEMAX;

M®I] - 'ocynapcTBeHHOE Or0KETHOE yUpekaeHne « MHOTo( yHKIIMOHAIBHBIN
LIEHTP MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX ycnyr B PecmyOnmke
TarapcTtany;

AUC M®I[ - AprtomaTu3upoBaHHas  HH(POpPMAIIMOHHAS  CHCTEMa
MHOTOQYHKIMOHATBHBIX ~ LIEHTPOB  MPEJOCTABIEHUS  TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX yCIIyT PecriyOonmku Tarapcras;

NOJABEJOMCTBEHHAs] OpraHy MECTHOTO CaMOYIpPABJICHUS OpraHu3alus -
MYHUIIUTAIBHOE YUpEeXICHUE JTHUO0 YHUTApHOE MPEINPHUSTHE, CO3/IaHHBIE OPraHOM
MECTHOT'O CaMOYIIPaBJICHHUSI.

1.5.2. B agMUHHCTPAaTUBHOM PETJIAMEHTE MOJI 3asBJIICHHEM O MPEIOCTABICHUU
MYHULIAMTAIBHOW YCIYyTH (Z1aJiee - 3asBJIICHUE) TOHUMAETCS 3aMpOoC O NPEI0CTABICHUH
MYHULIUMAIBHOW YCIYTH, TOJAHHBIA B COOTBETCTBUM C MYHKTOM 3 cCTaTbu 2
®denepanpHoro 3akona ot 27 wumionas 2010 roma Ne 210-d3 «O6 opranu3anuu
MPEAOCTaBICHUsI TOCYAApPCTBEHHBIX M MYHULUMOAIbHBIX YyCIOyr» (mainee —
®enepanbhbiil 3aK0H Ne 210-D3).

2. CtangapT npeaoCTaBICHUS] MyHULIUNTAIBHOW YCIyTH
2.1. HammMeHOBaHHE MYHULIMIIAJIBHON YCIYTH

[IpenocraBienue wuHpOpMaMu 00 OOBEKTaX HEABMKUMOTO HMYIIIECTBA,
HaXOISAIIUXCS B MYHUIIMIIATbHOW COOCTBEHHOCTH M TPEIHA3HAUYCHHBIX IS CIa4M B

apeHmy.
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2.2. HaumeHoBaHue oprana (y4pexaeHHs) CO3[aHHOI0 OpraHOM MECTHOTO
CaMOYTPaBIIEHUs, HEIOCPEICTBEHHO MPENOCTABIIAIOMEr0 MYHUIIUIIATIBHYIO YCIIYTY

MKY Ilanata MyIIeCTBEHHBIX U 36 MEJIBbHBIX OTHOIICHU MYHUIIMTIAJIBHOTO
oOpazoBanus JIeCHUHOropcKuii MyHUIUINIAIbHBIN paiion PT.

2.3. Onucanue pe3yiabTaTa NPEeJOCTABICHUS MyHULIUIAIbHON YCIyTH

2.3.1. Pe3ynbpTaToM npeaocTaBlieHUs MyHUIIMIATILHON YCIIYTH SBIISIETCS:

1)  wundopmamus 00 OOBEKTaX HEABMKUMOIO HMMYIIECTBA,
HAXOJAIMIUXCS B MYHUIIUIIAJIBHOW COOCTBEHHOCTH M MpEIHA3HAYECHHBIX
st caaud B apeHay  (mpuioxkenue Ne 1 kK HacTosmemy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

2)  peuieHne 00 OTKa3e B TMPEJAOCTABICHUUA MYHHIIMIIATHHOM
yciayru  (mpwiokenne Ne 2 K HacToOAIMIEMY aJIMHUHUCTPATUBHOMY
pErJIaMeHTy);

3)  perienne 00 OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPEIOCTaBIICHUS] MYHMIIUNIAIBHON yciyru (npuioxkeHue Ne 3 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY).

2.3.2. Pe3ynpTaT mnpenocTaBieHHs MYHUIIMIIAIBLHON YCIYrM HampaBlgeTCs
3asBUTENI0 B (opMe DIIEKTPOHHOTO JOKYMEHTa, IMOANMMCAHHOTO YCUJICHHOU
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOW MOAMMUCHIO YIMOIHOMOYEHHOTO JIOKHOCTHOTO
munia Opeana (mu6o Opeana), B cooTBeTcTBUU ¢ DenepanbHBIM 3aKOHOM OT 6 arpers
2011 roma Ne 63-®3 «O0 »nekTpoHHOM moanucu» (nanee — deaepayibHbIN 3aK0H Ne
63-03) B auuHbI kabuHeT ExmHoro mopran. B ciydae HampaBiieHHS 3asBICHUS
nocpenctsom Enmnoro, PecmyGnukaHckoro mopTana pe3yibTaT MpeloCTaBICHUS
MYHUITMIIAJIBHOW ~ yCIIYTH  HamnpaBiseTcs B  JUYHBIA  kabuHeT  EnmHOoro,
Pecny6nukaHckoro mopraia.

2.3.3. Tlo BeIOOpY 3asBUTENS PE3ynbTaT NPEIOCTABICHUS MYHHUIUIIATILHOU
ycayru Bbigaetcss B Oprane win B MOIL[ B dopme sK3eMIUIsipa 3JIEKTPOHHOTO
JIOKYMEHTa, pacreyaTaHHOTO0 Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOrO I€YaThi0 U
MOANUCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JOJKHOCTHOTO juua Oprana win
pabotHuka MOII.

2.3.4. 3agBuTenb  BOpaBe  MOJYYUTh  pe3yJdbTaT  NPEAOCTABICHUSA
MYHHUITUTATBHOW YCIyrd B (OpME JJIEKTPOHHOTO TOKYMEHTa B TEUYECHHE CpPOKa
NEUCTBHS pe3ysibTaTa MPEeA0CTABICHUS MYHULIMIAIBHON YCITYTH.

2.4. Cpok mpeIoCTaBICHHS] MyHUIIMITAIBHON YCITYTH, B TOM YHCIIE C YUYETOM
HE0OX0IMMOCTH OOpaIeHUs] B OpTraHU3aINH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIMITAIIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULIUTIATbHON
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh MTPUOCTAHOBJIEHHS MPETYCMOTPEHA
3aKoHOAaTeNNbcTBOM Poccuiickoit denepaiuu, CpoK BblauM (HAIPABICHUS )
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH
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2.4.1. MyHunnaibHas yciayra npelocTaBisieTcsl B TeUeHUe S5 pabouux JHEH.

2.4.2. IlpuocraHoBIIEHHE CPOKA NMPEAOCTABIECHUS MYHULIUNAIBHON YCIYTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBneHne TOKYMEHTA, SIBISIOLIETOCS PE3yJbTaTOM MPENOCTaBICHUS
MYHUIUOAIBHOW yciayrn B (OpMe 3JIEKTPOHHOIO JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B I€Hb OPOPMIIEHUS M PEruCTpalliy pe3yJbTaTa MpeloCTaBICHUs
MYHULHUNAJIBbHON YCIIYTH.

2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATHUBHBIMU MPABOBBIMU aKTaMH IS
MIPEIOCTABIICHUS MYHULIUIIAJbHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SBJISIOTCS
HEOOXOAUMBIMU U 00513aTEJIbHBIMU JIJISI TPEOCTABICHUS MYHULIUTTIAIBHBIX YCIIYT,
MOJIJICKAIIUX MPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI X TTOJIYYCHUS 3aIBUTEIIEM, B
TOM YHCJI€ B JJICKTPOHHOU (popMe, MOPSIOK UX MIPEACTaABICHUS

2.5.1. JIna monydeHUs MYHUIMNAIBHON YCIYyTH 3asBUTENb TPEACTABISLET
CJIEIyIOIINE TOKYMEHTHI:

1) TOKYMEHT, yI0CTOBEPSIOIIMIA TUIHOCTH (HE TpeOyeTcs B CiIydae oOpalieHus
nocpeactBom Enunoro, Pecybnmkanckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIOIINI MOTHOMOYUS IPEACTABUTEIIS 3aIBUTEIS;

3) 3asBIICHHE:

B hopMe TOKyMEHTa Ha OyMaKHOM HocuTede (npuioxeHue Ne 4 K HacToseMy
aIMUHHUCTPATUBHOMY PETJIaMEHTY);

B DOJEKTpOHHOW  ¢opMe  (3amoJHSETCS  TOCPEJICTBOM  BHECEHMS
COOTBETCTBYIOIIIMX CBEJICHUU B DIIEKTPOHHYIO (POpMY 3asBIE€HHsI), TMOIIMUCAHHOE B
COOTBETCTBHH C TPEOOBaHMSIMHU MYyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA, MPHU
oOparenun nocpeacTsoM Ennnoro, PecriyOnukanckoro mopTrania.

2.5.2. 3agBneHue W mpuiaraeMble JOKYMEHTbI MOTYT OBITh IPEICTaBICHBI
(HampaBIieHbI) 3asBUTETIEM OJTHUM U3 CJIEIYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OymMaKHBIX HOCUTEIISIX U B BUJIC DJICKTPOHHBIX JJOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpenctsom Ennnoro, PecyOnukaHnckoro mopraina B 3J1€KTPOHHOHN Ghopme;

3) B Opras JMYHO WJIX MOCPEACTBOM IMOYTOBOM CBSI3U HA OyMa)kKHOM HOCHUTEIIE.
3asBIEHUE U MpUIaraéMble JOKYMEHTHI, IPU HAMNPABICHUU MOCPEACTBOM MOUYTOBOM
CBSI3U, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIIKE.

2.5.3. 3asBienne npu HaNpaBJIeHUU ocpeacTBoM Ennnaoro, PeciyOimkanckoro
MopTaJia MoJMKUCHIBAETCS IPOCTOU PIEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

JIist monydeHuss MPOCTOM AJIEKTPOHHOW MOAMHCH 3asBHTEII0 HEOOXOIUMO
npoiitu mpoueaypy peructpaunu (ayrentuduxanuu) B ECUA, a Takke noTBepIUTh
YYETHYIO 3aHCh.

DONEKTPOHHBIA JTIOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), yKa3aHHBIM B
MOAITYHKTE 2 MyHKTa 2.5.1 aJIMUHUCTPATUBHOIO PETJIaMEHTA, 3aBEPSAETCS YCUICHHON
KBaTU(UIIMPOBAHHON MOAMUCHIO JIUI], YIIOJJHOMOYEHHBIX HA CO3/IaHUE U MOJIMCAHKE
TaKuX JIOKYMEHTOB, B TOM YHCJIE HOTApUYCAMHU.



DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IPHIaracMble
K 3asIBJICHUIO, B TOM YHCJIE€ JOBEPEHHOCTH, HAIIPABIISIIOTCA B BUE (ailioB B (popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaKT.

KauectBOo mpenoctaBiseMbIX 3JIEKTPOHHBIX JIOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIOJDKHO TO3BOJISTH B IOJHOM OOBEME MPOUYUTATh TEKCT
JOKYMEHTA U Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBneHus: JOKYMEHTOB U HH(GOPMAIMU UM OCYIIECTBICHUS 1€UCTBUIA,
MIPEICTABIICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEITyCMOTPEHO HOPMATHUBHBIMU
PABOBBIMU aAKTaMM, PETYJIUPYIONIUMHU OTHOIICHMS, BO3HHMKAIOIIKE B CBS3H C
peIOCTaBICHUEM MYHUIIMIIAILHON YCIIYTH;

2) ocylIecTBIEHUS ACHUCTBUM, B TOM YHUCIJE COIIACOBAaHUN, HEOOXOUMBIX ISl
NOJIyYeHUS] MYHUUMUIAIBHOM YCIYIM M CBSI3aHHBIX C oOOpalieHueM B HHbIE
rOCY/IapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIMpAaBJICHHUS, OpPraHU3aliH, 3a
UCKJIIIOYEHUEM TOJIYYeHUS] YCIyT U TMOJYy4YeHUS JOKYMEHTOB U HHQOpMaluu,
NPEIOCTaBISIEMBIX B pe3yibTaTe NPENOCTABICHHUS] TAKUX YCIYr, BKIIOYEHHBIX B
nepevyHy, yka3zaHHble B 4yactu 1 crtatem 9 ®enepanpHoro 3axkoHa Ne 210-03
(HEOOX0UMBIX U 00s13aTEIBHBIX YCIIYT);

3) mpexacraBiieHHUs JIOKYMEHTOB W HWHQOpManuu, OTCYTCTBUE U (WIJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCH MPU NEPBOHAYAIBHOM OTKa3€ B MPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JJIA MPEIOCTaBICHUS] MyHUIIUNIANBHONW yCIyTd, JTU0O0 B
IPEAOCTABICHUN MYHULIUTIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIYy4YaeB:

a) W3MEHEeHHe TpeOOBaHMII HOPMATHBHBIX IPABOBBIX AaKTOB, KaCAIOMIMXCA
PEAOCTABICHUS MYHHUIUIIAIbHOM YCIYTH, OCIIE IEPBOHAYAIBHON NTO1AUX 3asIBJICHUS
O MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) HanMMuMe OMMOOK B 3asIBJICHUH O MPEAOCTABICHUA MYHHUIIUTIATBHONU yCIyTH
U JIOKYMEHTAaX, MOJAaHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAJIBHOIO OTKa3a B IpPUEME
JOKYMEHTOB, HEOOXOJIMMBIX JJI MPEIOCTABICHHUSI MYHUIIMTIATBHOW yCIyTH, MO0 B
IPEAOCTABICHUM MYHULHUIIAIBHOW YCIYTM U HE BKJIIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKa ACHCTBUSA TOKYMEHTOB WM U3MEHEHHE HH(POPMALIUH ITOCIIe
MEPBOHAYAJILHOTO 0TKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs TPEIOCTABICHUS
MYHULIUNIATBHON yCIyTH, MO0 B MPEIOCTaBICHUN MYHUIIUNIAIBHON YCIYTH;

I) BBISBICHUE JIOKYMEHTAJIBHO TOATBEPKIECHHOTO (akTa (MPU3HAKOB)
OLIMOOYHOTO WM MPOTHBOIPABHOrO JeicTBUs (0€31eiCTBUA) TOJKHOCTHOTO JIMIA
Oprana, padotauka M®I], npu mepBoHaYaIBLHOM OTKa3e B MPHUEME JTOKYMEHTOB,
HEOOXOAMMBIX  JUIsl  MPEAOCTaBICHHUA  MYHHMLMIAIBHOW  yciayru, Jubo B
MIPEIOCTABICHUN MYHULIMIIAJIIBHOM YCIYTH, O YEM B MUCBMEHHOM BUJE 32 MOJIHUCHIO
pykoBoautenss OpraHa Ipu NEpPBOHAYAIBHOM OTKa3e B IpUEME JOKYMEHTOB,
HEOOXOAMMBIX IS TPEJOCTaBICHHUS MYHHMIMIIAIBHOW YCIYTH, YBEIOMIIAETCS
3asIBUTEIIb, & TAK)KE IPUHOCSITCS U3BUHEHMS 32 JOCTABJIICHHbIE HEY100CTBA;

4) mpenocTaBieHuss Ha OyMa)XHOM HOCHUTENIE JOKYMEHTOB M HH(opMaiuu,
AJIEKTPOHHBIE 00Pa3bl KOTOPBIX paHee ObLIIM 3aBEPEHBI B COOTBETCTBUU C TYHKTOM 7.2
yactu 1 craten 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CITYYaeB, €CIIH
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HAaHECEHUE OTMETOK Ha TaKUE JOKYMEHTHI JINOO UX U3BATUE ABIACTCS HEOOXOIUMbBIM
YCJIIOBHEM IPEAOCTABIECHUS TOCYJAPCTBEHHOW MM MYHULMIIAJBHOW YCIIYTH, U UHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heJlepabHbIMU 3aKOHAMMU.

2.6. UcuepnipiBatomuii epevyeHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABIECHUS MYHULIUIAIBHOMN YCIIYTH,
KOTOPBIE HAXOAATCS B PACHOPSKEHUHU TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTPABJIEHUS U MOJABEIOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOI'O CaMOYIIPABJICHHS OpPraHU3allid U KOTOPBIE 3asIBUTEIb BIPABE
NPEJICTaBUTD, & TAKXKE CIIOCOOBI MX MOJYUESHHS 3asIBUTENISIMH, B TOM YHCJIE B
AIEKTPOHHOU (opMe, MOPSIIOK UX MPECTABIECHHUS; TOCYJapCTBEHHBIN OpraH, opral
MECTHOT'O CaMOYIIpaBJIeHHs JIMOO OpraHu3als, B pacCOPS>KEHUN KOTOPBIX
HaXOJATCS JaHHBIE JTOKYMEHTBI

2.6.1. ITlomydyeHnume  JOKyMEHTOB B  paMKaX  MEXBEJOMCTBEHHOIO
B3aMMOJICHCTBUS HE TpeOyeTCs.

2.6.2. 3asBuUTENb BIpaBe MPEJOCTABUTH JOKYMEHTHI (CBEICHHUS), YKa3aHHbIE B
noanyHkrax 1 - 2 myHkra 2.6.1 agMUHUCTpAaTHBHOTO perjamMeHTta, B ¢opMme
AIIEKTPOHHBIX JJOKYMEHTOB, 3aBEPEHHBIX YCUIICHHOM KBaTU(UIIMPOBAHHOMN MOAIUCKHIO
JIUL, YIIOJTHOMOYEHHBIX Ha CO3/1aHUE M MOANUCAHUE TAKUX JOKYMEHTOB, IIPH MOJAYe
3asIBJICHUS.

2.6.3. HemnpencrasieHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHUHUCTPATUBHOIO PErVIAMEHTa OpraHaMu I'OCYJapCTBEHHOW BIIACTH,
OpraHaMHl MECTHOT'O CaMOYIIPAaBIICHHMsI, OpraHU3alUsIMHU JOKYMEHTOB U CBEJACHUN HE
MO3KET SIBJISITHCS OCHOBAaHUEM JIJI OTKAa3a B IPEAOCTABICHUN MYHUIUIIAIBHON YCITyTH.

2.6.4. JloookHOCTHOE JUIO U (WiiM) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJlaMeHTa OPraHOB M OpraHu3aluil, HE NPEICTABUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3AMPOIICHHBIE U HAXOIAIIUECS B PACIIOPSIKEHUN
JOKYMEHT WJIH CBECHUS, OAJIEkKAT aAMUHUCTPATUBHOMN, TUCIMIUIMHAPHON NI MHOM
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanum.

2.6.5. 3anpemnraeTcs TpeOOBATh OT 3aIBUTENS IOKYMEHTHI CBEJCHHUS, B TOM YHCJIC
MOATBEPKAAIOIIE BHECCHUE 3aABUTEIEM IIAThI 32 MPEAOCTABICHNE MYHULIUITATbHON
YCIIYTH, HaxoAsSUIMecs B pPaCHOPSHKEHUU TOCYIapCTBEHHBIX OpPraHoOB, OPraHOB
MECTHOT'O CAMOYIIPABJICHUSI U MOJBEIOMCTBEHHBIX I'OCYJAPCTBEHHBIM OpPraHam WIH
OpraHaM MECTHOTO CaMOYIIPaBJIEHUS OpraHU3aIui.

HenpencrasiieHne 3agBUTENIEM JOKYMEHTOB, COJIEPKAILINUX CBEJICHUS, KOTOPbIE
HaxoJsTCsl B PACHOPSHKEHUM TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYMpAaBJICHUSI U IOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIU OpraHam
MECTHOTO CaMOYIPABIICHUsS] OpraHW3alui, HE SBJISIETCS OCHOBaHUEM [JIsl OTKasa
3asIBUTEITIO B MIPEAOCTABICHUN MYHULIMTIATBHON YCIYTH.

2.7. VicuepmipiBatonuii mepedeHb OCHOBAHUH JJI OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIyTH



2.7.1. OcHOBaHMSIMU JJI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JIs
MPE0CTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBIISIFOTCS:

1) nmpencTaBiCHHBIC 3asABUTEIIEM JOKYMEHTBHI COJCP)KAT TIOMAYUCTKH H
WCTPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit @enepaunu;

2) JOKYMEHTHI COJEpKaT IMOBPEXKICHHUS, HAJIMYME KOTOPHIX HE IO3BOJIAECT B
MOJITHOM OOBbEeME HCIMOJIb30BaTh HH(POPMAIIMIO U CBEACHUS, COJEpXKaIIuecs B
JOKYMEHTaX JUIsl TPEA0CTABICHUSI MyHUIIUTIAIBHOU YCITYTH;

3) mpeAcTaBIEHHBIE AOKYMEHTHI WJIM CBEACHUS YTPATWIU CHIy HAa MOMEHT
oOpalleHust 3a MyHUIIMTATBHOW yCIyTroi (JIOKYMEHT, YIOCTOBEPSIOIIUM TTOJTHOMOYUS
NpeACTaBUTENSl  3asBUTENsA, B Cclydae oOpalleHus 3a M[peJoCTaBICHUEM
MYHUIUTIATIBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) momada 3asABICHUA O TMPEAOCTABICHUM MYHUIUMIMAIBHOW YCIYTH U
JIOKYMEHTOB, HEOOXOJIMMBIX ISl TPEJOCTaBICHUS MYHHUIMIIAIbHONW YCIyTH, B
AIEKTPOHHOM (hopMe C HAPYIIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUIA;

5) HEeKOpPEKTHOE 3aI0JTHEHNE 00s3aTebHBIX MOJIeH B popMe 3asBICHUS, B TOM
qucjie B UHTEpaKTUBHON (hopme 3asBieHus Ha Equnom, PecnyGimkaHckoM mopTaie
(HEeIOCTOBEPHOE, HETOTHOE, JIMOO HEeTPABUIHLHOE 3aII0THEHHUE);

6) TpeICTaBICHUE HETOJHOIO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

7) 3asBJIEHHE O MPEIOCTABICHUM YCIYIH MOJAHO B OPraH ToCyAapCTBEHHOU
BJIACTH, OPraH MECTHOIO CaMOYIPABJIEHUS WIM OpPraHu3allio, B TOJHOMOYUS
KOTOPBIX HE BXOAUT NPEIOCTABICHUE MYHULIUITAIIBHOW YCIIYTH;

8) HecoOOIeHNE YCTaHOBJICHHBIX cTaTtheil 11 denepanbHOro 3akoHa oT 6
anpenss 2011 roma No 63-®3 «OO6 »1eKTPOHHON TMOANMKMCH» YCIOBHM TPHU3HAHUS
NEeHCTBUTEIIPHOCTH YCUJICHHOW KBATM(DUITMPOBAHHON JIEKTPOHHOMN TOIIHCH.

2.7.2. IlepeueHb OCHOBaHUH Il OTKa3a B MPUEME JOKYMEHTOB, HEOOXOUMBIX
IUTS1 IOJIYYE€HUSI MYHULIMTIATBHOM YCIIYTH, SIBJISIETCS. UCUEPIIBIBAIOLIUM.

2.7.3. Pemenue 06 oTKasze B MpUEME 3asiBICHUS U JOKYMEHTOB, HEOOXOUMBIX
JUTSL TIPETOCTABJICHHUS] MYHUIIUTIAIBHON yCIYTH, MOXKET OBITh MPHUHITO KaK BO BpeMs
npueMa 3asiBUTENS, TaK U MOCJIE MOJYYEHUsS OTBETCTBEHHBIM JOJKHOCTHBIM JUIIOM
Oprana HEOOXOAUMBIX MJI MPEJOCTABICHUS MYHULMNAIbHON YCIYIM JOKYMEHTOB
(cBemeHmii) ¢ HCIOJB30BAHMEM  MEXBEIOMCTBEHHOTO  MH(GOPMAIIMOHHOTO
B3aMMOJICHCTBYS, B CPOK, HE MPEBBIIAIONIUN 9 pabounx AHEHN cO MHSA perucTpanuu
3asIBJICHUS.

2.7.4. 3anpemiaeTcsi OTKa3bIlBaThb B MpPHUEME 3asBJICHUS U MHBIX JIOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEAOCTABICHUS MYHHUIMNAIBHONW YCIyTd, B CIydae eclid
3asiBJICHHE W JOKYMEHTBHI, HEOOXOJIMMBIE [JIsi TPEJOCTABICHUS MYHHITUTATHHON
YCIIyTH, TIOJIaHBI B COOTBETCTBUU ¢ UWHPOpPMAIMEl O Cpokax W TOpPSIKe
MPEAOCTABICHUS MYHUIMIIAIIBHOW YyCIyru, onyoinkoBaHHOW Ha EjnuHoM moprare,
PecnyOnukanckoM mopTadie.

2.8. VcuepnbiBatomuii miepedyeHb OCHOBAHUH IS PUOCTAHOBIICHUS MJIM OTKa3a B
IIPEJOCTABICHUA MYHULIUTIAIBHON YCIYTH
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2.8.1. OcHOBaHus [JIs NMPUOCTAHOBJIEHUS NPEIOCTABICHHUS MYHULHANIAIBHOM
YCIIyTU OTCYTCTBYIOT.

2.8.2. OcHoBaHMe I OTKa3a B INPEJOCTABICHUM MYHHIUIIAJbHON YCIIYTHU:
OTCYTCTBHE 3alpalIiBaeMbIX CBEICHUI 00 00BEKTaX yyeTa.

2.8.3. llepeueHb OCHOBaHMM I OTKa3a B IPEAOCTABICHUU MYHULUIAIBHOU
YCIIYTH SBJISIETCS] UCUEPIBIBAIOLUM.

2.8.4. 3anpeniaercsa OTKa3bIBaTh B IPEJOCTABICHUA MYHULIUIIAIIBHONW YCIIYTH B
cllydae, €cli 3asBJICHHME O IIPEJOCTABICHUM MYHMIMIIAJBHOW YyCIyrd NOAAHO B
COOTBETCTBMHM C MH(OpMAIUEH 0 CPOKaX U MOPSIAKE MPEAOCTABICHUS MyHUIIMITAIbHON
yciyru, onyoiaukoBaHHoM Ha Ennnom noprane, Pecriybnukanckom noprane.

2.9. HOpHI[OK, pasMEp U OCHOBAHHA B3UMAHUA FOCY}I&pCTBCHHOﬁ ITOIIJIMHBI UJIN
UHOM I1J1aThI, B3MMaeMOH 3a npeaoCTaBJICHUC MYHHHHHaHBHOﬁ ycCiyru

MyHununanbHas yciiyra npelocTaBiseTcss Ha 0€3B03ME3JHONH OCHOBE.

2.10. [lepedennb yciyr, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMU U 0053aTENbHBIMU J1JIS
NPEIOCTaBICHHUS MyHUIIUTAIBLHON YCIIYTH, B TOM YHCIIE CBEJICHUS O IOKYMEHTE
(ToKyMeHTax), BbI1aBa€MOM (BbLAABAaEMbIX) OpraHU3aLUsIMU, YIaCTBYIOLUIUMHU B

PEJOCTAaBICHUN MYHUIIUIAJIBHBIX YCIYT

[IpenocraBnenue HEOOXOIUMBIX U 0053aTENBHBIX YCIIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep ¥ OCHOBaHUSI B3UMaHUS IIJIATHI 3a MIPEOCTaBICHUE YCIYT,
KOTOPBIE SABJISIIOTCS HEOOXOAUMBIMU U 0053aTSIIBHBIMHU JIJIS MPEIOCTABICHUS
MYHUITATIAIBHON YCIyTH, BKII0UYas HHGOPMAIIUIO O METOJIUKE pacyeTa pa3mepa
TaKOM IJIaThI

[IpenocraBieHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbBIH CPOK OXKUAAHKS B OUEPEIH MPHU Mogaue 3ampoca o
PEAOCTABICHUN MYHULIUITAIIBHOW YCIYTH, YCIYTH, IPEJOCTABIAEMOM
OpraHu3alMen, y4acTBYIOLIEH B IIPEIOCTaBICHUU MYHULIMNIAJIBHOW YCIIYT Y, U IIPH
MOJIYYEHUU Pe3yIbTaTa NpeI0CTABICHUS TAKUX YCIYT

2.12.1. Bpems oxugaHus OpU [OJade 3asBJICHHS HAa IMOJy4YECHUE
MYHHUITUTIATBHON YCIIYTH - He Oonee 15 MUHYT.

2.12.2. 1Ipu nostydyeHnu pe3ysbTaTa MpeaoCTaBIeHUs MYHUIUNIAIBHON yCIIYTH
MAaKCHMAaJIbHBIA CPOK OKUIAHUS B OUEPEAN HE JOJDKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok 1 nOpsSIAOK PETUCTPALIMH 3aIIPOCa 3asABUTENS O MIPEIOCTABICHUN
MYHHUIMITAIBHON YCIYTH U YCIIYTH, IPEIOCTABISIEMON OpraHu3aluei, y9acTBYOLIEH
B MPEIOCTABICHUH MYHHUIIUNIATBHON YCIYTH, B TOM YUCJE B AJIEKTPOHHOU dhopme
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2.13.1. Ilpu nuunom obpaiennu B MOI B 1eHb Mo auu 3asiBJICHUS 3asBUTEITIO
Bbijaerca  pacnucka u3  AMC  MOL[ ¢ perucTpanMOHHBIM — HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asIBJIEHUE OTIPABJIEHO, U AATOW MOJa4Yy 3asIBJICHUS.

2.13.2. Ilpm HampaBJIeHMM 3asiBJICHHS NIOCPEACTBOM EIHMHOro mnoprana,
Pecny6iikaHCcKOTO nmopTasa 3asiBUTEINb B ICHb [101a4 3aBJICHUS MTOJIyYaeT B INYHOM
kaOunere Epunoro, PecnyOnukaHckoro mnopraia M 1O 3JEKTPOHHOM MouTe
YBEIOMJIEHUE, TOATBEPXKAAIOLIEE, YTO 3asBJICHHE OTIPABICHO, B KOTOPOM
YKa3bIBaIOTCS] PETUCTPALIMOHHBIA HOMEP U J1aTa MMOJa4yM 3asiBICHUS.

2.13.3. Ilpu nuuHom oOpameHun B OpraH B JeHb NOJA4YM 3asBICHUS
YIOJIHOMOYEHHBIM JI0JKHOCTHBIM JInioM OpraHa 3asBUTENIO BBLAAETCS PACIUCKA U3
aBTOMaTU3WPOBAaHHOU MH(OPMAIIMOHHOM CHCTEMBI, MpeAHA3HAYEHHOM SISl OKa3aHuUs
rOCYJApCTBEHHBIX U MYHMIUIIAJIBHBIX YCIIYT, C PETUCTPALIMOHHBIM HOMEPOM, AATOU
NO/Ia41 3asIBJICHUS U NIEPEYHEM MIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHMs K TOMEIIEHUSIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
yciyTa, K 3aJ1y O’KHMJIaHUs, MECTaM JIJIs 3aMI0JIHEHHSI 3aIIPOCOB O MPEOCTABICHUH
MYHUIIANIAIBHON YCIyTU, UHPOPMAITMOHHBIM CTEHIaM ¢ 00pa3liaMH UX 3arOJTHEHUS
U TIepeYHEM JJOKYMEHTOB, HEOOXOIUMBIX JJIs TIPEIOCTABIICHHS KaXK10H
MYHUIIUTAIBHON YCIYTH, pa3MEeIIEHUI0 U 0()OPMIICHHUIO BU3YaIbHOM, TEKCTOBOM U
MYJbTUMETUHHON MHPOPMALIMH O TTOPSIKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM
quclie K 00eCneYeHUI0 JOCTYITHOCTH /ISl MHBAJIUAOB YKa3aHHBIX 0ObEKTOB B
COOTBETCTBHH C (pe/iepabHbIM 3aKOHOIATEILCTBOM U 3aKOHOATEILCTBOM
Pecny6siuku Tatapctan o conuanbHOM 3alllUTe MHBAJIUIOB

2.14.1. IlpenocTaBiieHHEe MYHUIIMIIAIIBHON YCIYTU OCYIIECTBISECTCS B 3aHUSIX
U TIOMENIEHUAX, OOOPYIOBAHHBIX MPOTUBOIMOKAPHONH CHCTEMOM M  CHCTEMOM
HOXKAPOTYIIECHUS.

Mecra mnpueMa 3asBHUTENICH O0OOPYAYIOTCS HEOOXOAMMON MeOenbio IS
oopMIIeHUST JOKYMEHTOB, HH()DOPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B CcOOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu o
COIMAJIFHOM 3allUTe WHBAIHIOB B IENAX OECHPENATCTBEHHOTO JIOCTYNMa K MECTY
MPEIOCTaBICHUS MYHUITUTIATHHOM YCIIYTH 00€CTIeYnBaCTCS

1)  oOecneumBaercst OECIPENATCTBEHHBIA JOCTYIT HHBAJUIOB K MECTY

NPEIOCTaBICHUSI ~MYHUIMMNAIBRHOW  yciuyru  (ymoOHBIH  BXOA-BBIXOJ B

MOMENIEHHUS U MEePEMENICHUE B UX NPeIeiax);

2)  BU3yalbHas, TEKCTOBAas W MYyJIbTHMeIuiHas wWH(OpMANUI O

MOPSZIKE TPEAOCTABIICHUSI MYHHUIIUTIAIBHONW YCITyTH pa3MeniacTcss B YAOOHBIX

JUIS1 3asIBUTEJIE MECTax, B TOM YHUCJIE C YYETOM OTPaHUUYECHHBIX BO3MOKHOCTEHN

UHBAJIIU]IOB;

3)  CONpOBOXICHHEC WHBAIHMJIOB, MMCIONIUX CTOWKHE PacCTPOWCTBA

GYyHKIMM 3peHUST U CaMOCTOSITEIBHOTO TEPEABUKEHHUS, U OKa3aHUE UM

MIOMOIIIH;
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4)  BO3MOXHOCTb CAMOCTOSITEJILHOTO MEPEIBHIKEHUS TI0 TCPPUTOPHH,
Ha KOTOpPOW PpAaCHOJIOXKEHbI OO0BEKTHl  COIMATIBHOM, WHXEHEPHOU U
TPaHCMIOPTHOM MHMPACTPYKTYpP, BXOJa B Takue OOBEKTHl M BHIXOJIa U3 HHX,
NOCaJKd B TPAHCIOPTHOE CPEJCTBO W BBICAAKU W3 HETO, B TOM YHCIE C
UCIIOJIb30BAaHUEM Kpeciia-KOJSACKU;

5)  Hamiexamiee  pasMelleHHe ~ OOOpYIOBaHMS W HOCUTENEH
uH(pOopMaIK, HEOOXOAUMBIX JIJIsl o0ecreyeHus: OecpensaTCTBEHHOIO JOCTyma
WHBAJIUJIOB K YCIIyTaM C y4eTOM OIpaHUYCHUN UX )KU3HECSITEIbHOCTH;

6)  ayOonupoBaHHEe HEOOXOJUMOW I HWHBAIHMIOB 3BYKOBOW U
3puTebHOW MHGPOpPMAIMU, a TAKXKE HAJIUCEH, 3HAKOB U WHOW TEKCTOBOU U
rpaduyeckoii MHGOPMAIMU 3HAKAMU, BBIMOJHEHHBIMU Pebe(HO-TOUCUHBIM
mpudrom bpaiins;

7) JIOIYCK CYpJIONEPEBOAYMKA U TU(DIOCYPAOTEPEBOIUHKA;

8) gmomyck  coOakM-TIPOBOJAHHMKA TPHU  HAJIMYUU  JIOKYMCHTA,
MOATBEPKIAIOIIETO €€ CIEeHaTbHOE 00yUYCHHE U BbIJIaBaeMOTo 1o (hopMe U B
MOpsIIKe, KOTOpPhIE YCTAaHOBJICHBI MpPUKa3oM MMUHHUCTEpPCTBA Tpylda U
cormanbHOM 3amuthl Poccuiickoit denepanun ot 22.06.2015 Ne 386H «O06
yTBEPKACHUU (POPMBI TOKYMEHTA, IMOITBEPIKIAIOIIECTO CIeIUaIbHOe 00yUeHUE
c00aKU-TIPOBOTHUKA, U MOPSIKA €TO BBIIAYM.

2.14.3. TpeboBanuss B dYacTH OOECHEUYEHHUs AOCTYIHOCTH JJII HWHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYIECTBISECTCSA MPEAOCTABICHUE MYHUIIUIAIBHON YCIIYTH, U
CPEACTB, MCHOJIb3YEMBIX IMPU MPEAOCTABIEHUN MYHULMINAIBHON YCIYTH, KOTOPBIE
yKa3aHbl B moAnyHkTax 1 — 4 mynkra 2.14.2. aAMUHHCTpPaTUBHOTO PETJIaMEHTA,
OPUMEHSIOTCS K OOBEKTaM M CpEeJCTBaM, BBEACHHBIM B OJKCIUTyaTallMi0 WU
MPOIIECAIINM MOJICPHHU3AIMIO, PEKOHCTPYKIIUIO Ttocie 1 utons 2016 roaa.

2.15. [loka3zaTenu JOCTYMTHOCTH U Ka4eCTBA MyHHUIIUTIAIBHON YCIIYTH, B TOM
YHUCJIe KOJIUYECTBO B3aUMOACHCTBUM 3asiBUTENS C TOJXKHOCTHBIMHU JIMLIAMH TIPU
IPEAOCTABICHUN MYHULIUITAIIBHOW YCIYTH U UX MPOJAOIKUTEIbHOCTh, BO3MOXHOCTh
noJiydeHuss ”HPOPMAIIUU O XOJI€ MPEOCTABICHHS] MYHUIIUIIAIbHON YCITyTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TE€XHOJIOTH,
BO3MOXHOCTH JINOO HEBO3MOKHOCTh MOJIYYEHUSI MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHIUTIAIBHBIX YCIYT (B TOM YKCJIE B TIOJTHOM 00BeME), B JTIOOOM
TEPPUTOPUATIBHOM IOAPA3ICIICHUN OPTaHa UCIIOJHUTEIBHO PACIIOPAAUTEIILHOTO
opraHa MECTHOTO CaMOYTIPABIICHHUS, 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATHHBIH
MIPUHIIMUII ), TOCPEACTBOM 3aMpoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJapCTBEHHbBIX
¥ (WJIM) MyHUITUTAIBHBIX YCIYT B MHOTO()YHKITMOHATBHBIX IEHTPaX MPeI0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHULIMNIAJIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTaThen 15.1
®enepanbHoro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3apoc)

2.15.1. Iloka3zaTensiMu JOCTYITHOCTH MPEAOCTABIEHNS MYHULIUIIAIIBHON YCIyTH
SIBJISTFOTCSA :
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PACIIONIOKEHHOCTh IIOMEIICHMsS, B KOTOPOM BEAETCA IpUEM, BblIaya
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOILLECTBEHHOI'O TPAHCIOPTA;

HaJM4ue HEe0OXOJMMOIro KOJUYECTBA CIELHUAINCTOB, a TAKKE MOMEIICHUH, B
KOTOPBIX OCYILIECTBISETCS PUEM TOKYMEHTOB OT 3asBUTENEH;

HaJIM4YMEe HcuepnbiBaronieil mHdopManmuu o crnocodax, MOpSAKE U CpOKax
MPEIOCTaBICHUSI MYHUIIMNAIBHOW YCIYIM Ha MH(POPMALMOHHBIX CTeHAaX, Exunom
nopraie, PecrybnukaHckom nopraine, opuuruaIbHOM CaiTe MyHUIMIIATBHOTO pailoHa;

OKa3aHWE TMOMOILIM WHBAJIUAAM B TMPEOJOJCHUH OapbepoB, MEMIAOIINX
MTOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMH JULAMHU.

2.15.2. TlokazarensiMu KauecTBa MPEJOCTABICHUS MYHULMIAIBHON YyCIyTu
SBJISIIOTCS:

1) cobmoieHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOITI0ICHHE CPOKa MOJIYUSHHsI Pe3yJIbTaTa MYHUIUITAIbHON YCIIyTH;

3) oTcyTCTBHE OOOCHOBAHHBIX JKAJIOO HA HAPYIICHUS aIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplileHHble paboTHukamMu Oprana;

4) KOJINYECTBO B3aUMOJICHCTBUI 3asBUTENS C JOJDKHOCTHBIMH Juijamu (0€3
yueTa KOHCYJIbTAIIHi):

B3auMojielicTBUe 3asBUTENss ¢ paboTtHukamu Oprana win MO npu
OPEAOCTABICHUM MYHUUMIAIBHOW YCIYyTH OCYLIECTBISETCS OJMH pa3 IMpH
NPE/ICTABIICHUH 3asIBJICHUS CO BCEMH HEOOXOMMBIMU JTOKYMEHTAMU;

OJIUH pa3 B CiIyyae HEOOXOIUMOCTH MOJIyYeHHS pe3yibTaTa MpeAoCTaBICHUS
MyHUIIUIAIBbHON yciayru B Oprane win MOIL] B dopme sK3eMIUIsipa JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa>KHOM HOCHUTEIE.

[TponOAKUTENBHOCTh OJTHOTO B3aWMOJEKUCTBUSA 3aSBUTEINA C JOJKHOCTHBIMHU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAJBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLIEHUTh KaY€CTBO MPEAOCTABICHHS MYHUIIUNIATIbHON YCIyTH
C TOMOIIBI0 YCTPOUCTB TMOJBIKHOM pagroTese(OHHONW CBS3U, C HCIOJIb30BAaHUEM
Enunoro, Pecnny6nukaHckoro moprajia, TEpMHAHAIBHBIX YCTPONCTB.

2.15.3. Mudopmanus 0 Xojae NMPpeOCTaBICHUS MYHHUITUTIATBHOW YCIYTH MOYKET
ObITh TONMyYeHa 3asBUTEJEM B JHUYHOM KaOunere Ha Enunom mopraie,
Pecniybnukanckom nopraie, B Oprane, M®II,

2.15.4. TlpenocTtaBieHne MYHULUIAIBHOW YCIYTH OCYIIECTBISETCA B JIIOOOM
M®I] mo BeIOOpY 3asBHUTENsI HE3aBUCMMO OT MECTAa €r0 J>KUTEIbCTBA WU MeECTa
dakTrueckoro npoxkuBanus (MpedviBaHms ) Ha Tepputopun Pecriybnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY MPUHITUITY.

MyHnuuunanbpHasi — yciayra B COCTaBe  KOMIUIEKCHOTO — 3ampoca  He
IIPENOCTABIISIETCS.

2.16. Unbie TpeboBaHMS, B TOM YHCJIE YUYUTHIBAIONINE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATHHON YCIIYTH 10 SKCTEPPUTOPUATBHOMY MIPUHIUNTY (B Clydae, eCiu
MYHHUITUTIATBHAS YCIyTa MIPEIOCTABISETCS M0 YKCTEPPUTOPUATIEHOMY TPUHITUAITY)
0COOEHHOCTH MPE0CTABICHUS MYHUIIUTIATILHON YCIyTH B AJIEKTPOHHON (hopme
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2.16.1. Tlpu npenocTaBICHUM MYHUIIUTAIBHON YCIYTH B DJIEKTPOHHOU Popme
3asIBUTENb BIPABE:

1) mnomyunts UWHPOPMANMIO O  TOPSAIAKE W CPOKax
PEAOCTABICHUSI MYHUIMIIAJBHONW YCIIYTH, pa3MelleHHyl0 Ha EnuHom
nopraie, Pecny0iamkaHnCcKOM mopTaie;

2)  momarh 3asBICHUE O TMPEJAOCTABICHUA MYHUIUIATBHON
YCIYTH W WHBIE JOKYMEHTBHI, HEOOXOAMMBIE ISl TMPEAOCTaBICHUS
MYHUIIMNIAIBHOW YCIYTHM, B TOM YHCJE€ JOKYMEHTHI W HHGOPMAIIHUIO,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBHUH C
nyHKToM 7.2 dactu 1 craten 16 @enepanbHoro 3akona Ne 210-P3, ¢
ucnoiyib3oBanrem Ennnoro, PecnybnukaHckoro noprana;

3)  MONy4YHTh CBEACHHS O XOJC BBINOJHCHUS 3asBJICHHHA O
NPEAOCTABICHUN MYHUIIMIIAJILHOW YCIIYTH, MOJAHHBIX B AJICKTPOHHOM
dopme;

4)  OCYIIECTBUTH OLICHKY  KauecTBa penoCTaBICHUs
MYHUIIATIAIBHOU YCITYTH;

5)  moJyYdTh pe3yabTaT MPEAOCTABACHHS MYHHIUIATBHON
yCIyTH B pOpMe 3IEKTPOHHOTO JOKYMEHTA;

6) mnoxare >xanoOy Ha pemieHHe | jaelcTBHe (Oe3eiicTBue)
Oprana, a Takke €ro JOKHOCTHBIX JIUI, MYHHUIIMITATBHBIX CITYXKaIIUX
nocpencteom  Enuboro, PecmyOnmkanckoro — moprana, mopTana
denepanbHOil  TOCyIapcTBEHHOW  MH(GOPMAIIMOHHONW  CUCTEMBI,
obecrieunBaroIei mporecc aocyaeoHoro (BHeCy1e0HOT0) 00KaToBaHUS
pemenuii W neWcTBud  (Oe37eHCTBUS),  COBEpIUICHHBIX  IpHU
PEIOCTaBICHUH TOCYJapCTBEHHBIX M MYHHUIIUIIATIBHBIX YCIYT OpraHaMH,
MPEIOCTABISIONIMMU TOCYIapCTBEHHbIE U MYHHUIIUTIAIBHBIE YCIYTH, UX
JOJKHOCTHBIMU  JIMIIAMU, TOCYJAPCTBEHHBIMH W MYHUIIUIAIBLHBIMU
CITy KaIlluMH.

2.16.2. ®opMupoBaHUE 3asiBICHUS OCYIIECTBISIETCSA MTOCPEACTBOM 3aIMIOIHECHUS
ANEKTpOHHON (opMbl 3asBieHus Ha EnwmHom, PecmyOnmkanckom moprane 6e3
HEO0OXOIMMOCTH JOTIOTHUTEIBHON MTO/Iauu 3asiBICHHS B KaKOW-TMOO MHOM (hopme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00ECTICUNBACTCS:

1)  BO3MOXXHOCTH KOIMPOBAHHS W COXPAHCHUS 3asBICHUS U
UHBIX IOKYMEHTOB, HEOOXOAUMBIX JJISl IPEAOCTABICHUS YCIYTH;

2)  BO3MOXXHOCTH 3aIlOJIHCHUS HECKOJIbKUMHU 3aABUTCISIMU
OJTHOM DJIEKTPOHHOW (POPMBI 3asBICHUS MPU OOPAIICHUH 33 yCIyTaMH,
peAnoJaraloliiMHi HalpaBJIeHUE COBMECTHOTO 3aBJICHUS HECKOIbKUMU
3asIBUTEISIMU;

3)  BO3MOXHOCTH TI€YaTH Ha OyMa)XHOM HOCHTEJE KOIUH
AIIEKTPOHHOU (hOPMEBI 3asIBICHHUS,

4)  coxpaHEHHE paHEC BBCJCHHBIX B JJICKTPOHHYIO (HopMy
3asiBJICHUSI 3HAUEHUH B JTI000M MOMEHT 10 >KEJIAHUIO MOJIb30BATENS, B TOM
YyyUCJie MPU BO3HUKHOBEHUM OIIMOOK BBOJIA M BO3BpATE MJIs IOBTOPHOTO
BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO POpMY 3asiBIICHHUS;
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5)  zamomHeHHWE TMOJIEH AIIEKTPOHHOW (POPMBI 3asBICHHS JI0
Hayajga BBOJA CBEJCHUM 3asiBUTEIIEM C HCIIOIb30BAHUEM CBEJCHUN,
pasmemienHbix B ECHUA, u cBeaeHud, oOnyOJIMKOBAaHHBIX Ha
PecnyOnukanckoM moprane, B 4YacTH, Kacarollehcs CBEJCHUI,
OTCYTCTBYIOIIMX B  €IWHOM  cuCTeMe  uAeHTU(PUKamuu U
ayTeHTU(UKAIIUH;

6)  BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOI W3 ATAroOB 3alOHCHUS
ANEKTPOHHON QopMbl 3asBiIeHUsT 0O€3 MOTEepu paHee BBEICHHOU
uH(pOpMaLINH;

7)  BO3MOXHOCTH JIOCTyIa 3asBUTENS K paHEe MOJAHHBIM MM
3asBJICHUSIM B TEUEHHWE HE MEHEE OJHOI0 rojia, a TaKKe YaCTUYHO
c(OpMHUPOBAHHBIM 3asBJICHUSIM - B TEUEHHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asButenei Ha npuem B M®I (nanee - 3anuck) ocymiecTBIseTCs
nocpenctsom Exunoro, PecnyOnukanckoro moprtana, TenedoHa KOHTaKT-IEHTpPA
MOII.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOKHOCTD 3aMMCH Ha JII0ObIE CBOOOIHBIE IS
npueMa JaTy U BpeMs B Ipejiesiax YCTaHOBIEHHOTO B MHOTO()YHKITMOHAIBHOM IIEHTPE
rpaduka nmpuema.

3anuce Ha ONPEJEICHHYIO 1aTy 3aKaHYMBAETCA 3a CYTKH 10 HACTYIUIEHUS 3TOU
JaThI.

JIns  ocymiecTBIIEHHMsS] TNpEABapUTENbHON 3amucu MocpencTBoM EnuHOoro,
PecniyOiinkaHcKOTO mopTana 3asBUTENI0 HEOOXOIUMO yKa3aTh 3alpallinBaeMble
CUCTEMOM JaHHBIE, B TOM YHCIIE:

dbaMuInio, UMsi, 0TUYECTBO (TMPU HATHYUHN );

HOMED TennedoHa;

aJIpec JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

KEITAeMYI0 J1aTy U BpeMs Mpuema.

B ciyyae HeCOOTBETCTBHS CBEIEHUM, KOTOPbIE COOOIIMI 3asBHUTENb IPH
IpEeABAPUTENBHON 3aMKCH, IOKYMEHTaM, IMPEACTABICHHBIM 3asiBUTEIIEM MPU JTUYHOM
npueMe, peaBapuTeIbHas 3aluCh AHHYJIUPYETCH.

[Ipu ocyrecTBICHUU TPEABAPUTEIBHON 3aMiCcH 3asBUTENI0 00ecreunBaeTCs
BO3MOXKHOCTh pacrneyaTaTh TaJOH-TIOJITBEpKIeHHEe. B ciydae, ecnu 3asBUTENb
COOOIINT agpec SJIEKTPOHHOW TOYTHI, Ha YKa3aHHBIM aJpec TaKKe HAMpaBIseTCs
uHpopMaIs O TOATBEPKICHUU MPEIBAPUTEIHHOM 3allUCU C YyKa3aHUEM JaThl,
BPEMEHH U MECTa MpUEMa.

[Ipu ocyuiecTBlIeHUN MPEIBAPUTEIILHON 3alMCH 3asiBUTENIb B 00s13aT€IbHOM
nopsiike MHPOPMUPYETCST O TOM, YTO MPEABAPUTENbHAS 3aMUCh AHHYJIUPYETCA B
CJIy4yae ero HesiBKM M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOT0 BPEMEHU MPUEMA.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCS OT MPEABAPUTEIBHOM 3aMKCH.

3anpeiaercss TpeOOBaTh OT 3asBUTEIISI COBEPIICHUS MHBIX JEHCTBUH, KpoMe
MPOXOKACHUS UACHTU(DUKALNY U AYyTEHTU(PUKAIIUU B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoii Depepannu, ykazaHus LEIUM NPUEMA, A TAKKE
MPEAOCTABICHUSI CBEJCHUM, HEOOXOAUMBIX JJISI pacueTa JJIUTEIbHOCTA BPEMEHHOIO
HWHTEpBaJia, KOTOPBIM HEOOXOANUMO 3a0pOHUPOBATH AJISI IpUEMa.
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3. Cocras, OCIEA0BATENBHOCTD U CPOKHU BBINOJHEHHS aIMUHUACTPATUBHBIX
npoueayp, TpeOoBaHUs K MOPSAJKY UX BBIITOJIHEHMS, B TOM YUCJIE OCOOCHHOCTH
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU QopMe, a Takxke
0COOEHHOCTH BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0(YHKUIHOHATBHBIX HEHTPAX

3.1. Onucanue nocneaoBaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULIUIIAJIBHOW yCIIyT1

3.1.1. IlpenocraBiieHre MYHUITUIIAIBHON YCIYTH BKIIOYAET B ce0s1 CleayIone
aJIMUHUCTPATUBHBIC MPOIICTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEJIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTAa JOKYMEHTOB, IPEACTaBICHHBIX
3asBUTEJICM;

3) HampaBCHHE MEKBEJOMCTBEHHBIX 3alpOCOB B OPraHbl, YYacCTBYIOIIHC B
IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH;

4) moAroTOBKa pe3yabTaTa MyHHUIIUITAIbLHOMN YCIIYTH;

5) BeI1ava (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIAIBHON YCITYTH;

6) ucCnpaBJIeHHE TEXHUYECKUX OIINOOK.

3.2. OkazaHue KOHCYJIbTAIIUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJIHEHUS AaJIMHHHCTPATUBHON MPOIEAYPHI
ABIIAETCS OOpallleHue 3asgBUTENA IO BOMPOCaM, CBS3aHHBIM C MPEAOCTaBICHUEM
MYHHIHANAJIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIMOJHEHUE
aIMUHHUCTPATUBHOUN NPOLIENYPHI, SIBIASETCA:

npu obOparenuu 3asputenst B MOI — pabotauk M®I];

npu oOpamenun 3assurens B Opran - cnemumanuct MKY  Ilanata
UMYIIECTBEHHBIX ¥ 3E€MEIIbHBIX OTHOIICHWA MYHHUIIMIAIBLHOTO 00pa3oBaHUs
JleHMHOTOPCKHIMT ~MYHUMUMNAJNBbHBIM paiioH PT, yTBEepkIEHHBII BHYTPEHHUM
JOKaJIbHBIM ~ aKTOM  (Janee -  JOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE  3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOpPaTUTHCS 32 KOHCYJIBTAIMEH O TOPSAIKE M CPOKaX
MPEIOCTaBICHUSI MYyHUIUMNAIbHOW ycmyru B MOI| nmumuno w mo TenedoHy U
AJIEKTPOHHOM MOYTE.

PabotHnk M®II KOHCYIBTHpPYET 3asBUTEINSA, B TOM YHCJIE TIO COCTaBy, Ghopme
MpEACTaBIsAEMOM  JOKYMEHTalMU W JPYTMM  BOIpocaM  JJsl  IMOJy4YEHHUs
MYHHUIUITAIBHON YCIIYTH.

3asgBUTENIb MOXET TMOJY4YUTh HUH(OOpPMALMIO O TOPAAKE MPEeAOCTaBICHUS
MYHULIUNAIBHOU ycinyru Ha opunuanbaoM caifte M®IL] http://mfcl6.tatarstan.ru.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.
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Pe3ynpTraTamMu  BBINOJHEHUS AJMUHUCTPATHUBHBIX HOPOUEAYpP  SABISIOTCS:
KOHCYJIbTALlUsSI 1O COCTaBy, (OpMe MPEACTABISIEMON JTOKYMEHTAaUUd U JPYyTUM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJTYYEHUsI MYHULUIIAIBHON YCIyTH.

3.2.3. 3asButens BpaBe oOpaTuThess B Opran mo tenedoHy W 3JIEKTPOHHOU
1oure, a TakXke MOJIyYUTh KOHCyIbTalMio Ha Enunom, PecnyOnukanckoM mopTane,
caiite Oprana o NMOpPsIIKE U CPOKAX MPETOCTABICHHUSI MYHULIUIIATIBHON YCIIYTH, B TOM
qHCclie TI0 COCTaBy, (popMe MPEJICTABIIEMON TOKYMEHTAIMU U APYTUM BOIpOCaM JJis
MOJIYYeHHS] MyHULIMITAJIbHON YCITYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHUE HWH(POPMHUPYET
3asiBUTENSI B COOTBETCTBUM C TpeOoBaHMSIMU TyHKTa 1.3.4 agMUHUCTPATUBHOIO
perjameHTa.

AJIMUHUCTpATUBHBIE MPOLEAYpHl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITMOJIHSIOTCS B TEUEHHUE TPeX pabouyuX JIHEW CO JAHS MOCTYIUIEHUS 00palleHusl.

Pe3ynpraTamMu  BBIMOJHEHUS AJMUHUCTPATUBHBIX MOPOLEAYpP  SBISIOTCS:
KOHCYJIbTAllMK TIO COCTaBy, (opMe NpeaCTaBIsieMON JIOKyMEHTAllud M JIPYyTruM
BOMpOcaM, HEOOXOIUMBIM JJI MOTYYEHUS! MyHUIIUTATBHONW YCIIYTH.

3.3. [IpuHsATHE U PACCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
IIPEACTABIEHHBIX 3aBUTEIEM

3.3.1. Ilpuem TOKYMEHTOB JiJIsl IPEAOCTABIEHUS MyYHULIUIAIBHON YCIIyTH Yepe3
M®II unu yaanenHnoe padodee mecto MOII.

3.3.1.1. 3asButenp (mpeacTraBUTENb 3asBUTENs) obpamaercs B MO®I[ ¢
3alpoOCOM O MPEJOCTABICHUNA MYHHIIUIIAIBLHON YCIYTH U IPEICTABISIET JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotaux M®ILI, Benymuit mpueM 3asBICHHIN:

oTpeesieT mpeaMeT oOpaIieHus;

YIOCTOBEPSET JINUHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJAKOUIETO TOKYMEHTBI;

IPOBOAUT MPOBEPKY COOTBETCTBUSA TOKYMEHTOB TPeOOBaHUSM, YKAa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoHSET JIEKTPOHHYI0 hopmy 3asBieHus B AUC MDI];

Opyu  MPEJOCTaBICHWU  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  periaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET
CKaHMPOBAaHUE MPE/ICTABICHHBIX JIOKYMEHTOB;

pacnieuatbiBaet 3asBienue u3 AC MOI];

NepeIacT 3asiBUTEIII0 HA MPOBEPKY U MOJANMUCAHUE;

nocJjie MOoANUCaHus CKaHUpYyeT noanucanHoe 3aspieHue B AUC M®I];

3arpyxaeT B AUC M®I] nokymMeHThI, mpeICTaBICHHBIC B JJICKTPOHHOM (hopme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (DOPMUPYET SJIEKTPOHHOE
JETI0;

BO3BpAIllA€T NOJNMUCAHHOE 3aBICHUE U OPUTHHAIIBI OYMaKHBIX TJOKYMEHTOB;

BBIJIACT 3aBUTEIIIO PACIIMCKY B IPUEME IOKYMEHTOB.
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AJIMUHUCTpaTHUBHBIE MPOLEAYpHl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEYP SIBISIIOTCS: TOTOBOE
K OTIPABKE 3asBJICHUE U MAaKET JOKYMEHTOB.

3.3.1.3. PaGothuk M®OI] HanpaBiser MNakeT AOKYMEHTOB, HPHUHATBHIX OT
3asiBuTeNisa B OpraH B 2JICKTpOHHOUM opMe (B COCTaBe MAKETOB AJEKTPOHHBIX Jie) B
TEYEHHE OJIHOro pabouero AHS cO AHS oOpamieHus 3asBUTENs B CTPYKTYPHOE
noapaszaenenue MOII.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX MOPOLEAYpP  SBISIOTCS:
3asiBJI€HHE M TMAaKeT JOKYMEHTOB (3JIEKTPOHHOE JIesi0), HampaBieHHble B Opras,
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOI'O B3aUMOCHCTBUSI.

3.3.2. IlpuemM DOKYMEHTOB ISl MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH B
ANEKTpOHHOU dopme uepe3 Enunblit, Pecriybnukanckuii moprai.

3.3.2.1. 3agButens ISl OJlayy 3as8BJICHUS B 3JIEKTPOHHOW (OpMeE BBIMIOJIHSAET
CIEIYIOIIME NCHUCTBHUS:

BBITIOJIHSIET aBTOPU3ALINIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOTO 3asIBICHUS;

3anojHseT (opMy IIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOIIYIO CBEICHUS,
HEO0OXO0IMMBbIE M 00s3aTeNIbHbIE AJI MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

IPUKPEIUIAET TOKYMEHTHI B 3JEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJTBEPKAaeT (PAKT O3HAKOMJICHUS M COIJIACHS C YCJIOBUSAMH M TOPSIAKOM
NPEIOCTaBICHUS] MYHHUIIMITAIBHON YCIYTd B 3JIEKTPOHHOW (opme (ycTaHaBIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME IIIEKTPOHHOTO 3asIBJICHUS );

MOJITBEPKIAET JOCTOBEPHOCTh COOOIICHHBIX CBEACHHMM (yCTaHaBIHUBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTHPABIISIET 3a0JIHEHHOE AIEKTPOHHOE 3asBJICHUE (HaXXHMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AIEKTPOHHOTO 3asIBICHHS );

AJIIEKTPOHHOE 3asBJICHUE MOAMKUCHIBAETCSI B COOTBETCTBUU C TPeOOBaHUAMHU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PEIrJIaMEeHTa;

HOJy4yaeT yBeJOMJICHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asiBICHHUS.

dopMaTHO-JIOTHYECKAS] IIpOBEpKa c(OpMUPOBAHHOTO 3asIBIICHHUS
OCYIIECTBIISIETCSI TIOCJIE 3AIIOJIHEHHSI 3asBUTENIEM Ka)KIOro U3 IMOJEH AJIEKTPOHHOMN
¢dopmbl 3asBieHus. [Ipu BBIIBICHHN HEKOPPEKTHO 3aMOIHEHHOTO MO 3JIEKTPOHHOMN
(GopMBbl 3asBICHMS 3aABUTENb YBEJOMIISIETCS O XapaKTepe BbISBICHHON OLIMOKU U
NOpsIIKE €€ YCTpPaHEHUS  IOCPEACTBOM  HMH(POPMAIIMOHHOTO  COOOIIEHHUs
HEMOCPEAICTBEHHO B 3JICKTPOHHOU (popme 3asiBICHHUS.

AJMUHUCTpATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIIMM ITyHKTOM,
BBITIOJIHSAIOTCS B IEHb OOpAILlEHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATHBHBIX NPOLEAYpP  SBISAIOTCS:
ANIEKTPOHHOE JIeJI0, HampaBieHHOe B OpraH MmocpeicTBOM CHCTEMbI 3JEKTPOHHOIO
B3aUMOJICHCTBHS.

3.3.3. PaccmoTpeHne KoMIUIeKTa JOKYMEeHTOB OpraHoM.
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3.3.3.1. OcHOBaHMEM HayaJia BBIOJIHEHUS AIMHUHHCTPATHBHOM NPOLEIYpHI
ABJIAETCS TOCTYIUJICHUE 3asiBICHUS W MHBIX JOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHHUCTPATUBHOM  mpouenypel  sBisgercs — crnenuanuct  MKY  [lamara
MMYIIECTBEHHbIX M 3E€MEJIbHBIX OTHOIICHWH MYHHUIMIAIBLHOrO 00pa3oBaHuUs
JleHMHOTOPCKUM MYHULMNANBHBIM paiioH PT, yTBEepXKIAeHHBI BHYTPEHHUM
JIOKaJdbHBIM aKTOM (Jajiee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IIPHEM
JIOKYMEHTOB):

3.3.3.2. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, B CIIy4ae
oOpaliieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpeensieT npeaMeT oOpalieHus;

YCTAHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJIHOMOYMIA JTUIIA, TTOJIAIOIIETO JIOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPeOOBaHUSM, YKa3aHHBIM B
nyHkTe 2.5  aJAMUHUCTPATUBHOIO  pErjiaMeHTa, TMPOBEPKY  COOTBETCTBUS
NPE/ICTABICHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUSAM  (HaJJjexaliee
oopMIIEHHE KOMHI JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX HCIPABICHUN );

3allOJIHAET DJIEKTPOHHYK (OopMy 3asBIE€HHS B aBTOMaTU3MPOBaHHON
MH(POPMAIIMOHHON cHUCcTeMe, MpeIHAa3HAYEHHOW ISl OKa3aHUs IOCYAAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT;

OpU  MPEJOCTABICHMM  JIOKYMEHTOB, YyKa3aHHbBIX B  IyHKTe 2.5
aJMMHHUCTPATUBHOTO perjaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISAET
CKaHHPOBAHUE NPEICTABICHHBIX TOKYMEHTOB;

pacnedaTbiBacT 3asiBICHMUE;

[epelaeT 3asiBUTENI0 Ha IIPOBEPKY U MOINCAHKE;

1I0CJIE MTOANMCAHMS CKAHUPYET MOANMCAHHOE 3asBJICHUE;

3arpy’xaeT B~ aBTOMAaTHU3MPOBaHHYI  HMH(OPMALMOHHYIO  CUCTEMY,
IpEIHAa3HAYCHHYI0 JUI1 OKa3aHHWs TOCYIAapCTBEHHBIX W MYHULMIAIBHBIX YCIYT
JOKYMEHTBI, IMPEACTABICHHbIE B 3JEKTPOHHOM (opMe WM 3IIEKTPOHHBIE O0OpPa3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, (JOPMHUPYET 3JIEKTPOHHOE JIETIO0;

BO3BpAILlaeT MOJNUCAHHOE 3asBJICHUE M OPUTMHAIBI OYMaKHBIX TOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTENIO PACIUCKY B IIPUEME IOKYMEHTOB.

B ciyuae HaiMuust OCHOBaHMM JUIsl OTKa3a B IPUEME JIOKYMEHTOB JI0JDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, YBEJOMJIAET 3asBUTENS O HAIUYHMH
NPENATCTBUN JUIsl IpUeMa 3asiBJICHUS M BO3BPAILlaeT eMy JTIOKYMEHTHI ¢ 00bSICHEHUEM
COJIep KaHMsl BBISIBJICHHBIX OCHOBAHMI JIJISl OTKa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBAaMBAET 3asBJICHUIO HOMEpP B COOTBETCTBUM C HOMEHKJIATYpOH Jen U
cratyc «IIpoBepka 1OKyMEHTOBY;
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MA3y4YaeT IMOCTYNUBIIME OJJICKTPOHHBIE JI€la, B TOM YHCJIE NPUIO0KEHHBIE

3asBUTEJIEM JIOKYMEHTBI B 3JICKTPOHHOU (POpME U IJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;
MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb SJIEKTPOHHBIX 00Pa30B IOKYMEHTOB;
IPOBEPSIET COOIOICHUE YCIOBUM JEWCTBUTEIBHOCTH DJIEKTPOHHOM MOJIHUCH,

nocpeacTBOM oOpamienus k Enunomy mnopramy (B ciaydyae, €ciid 3asBHUTENEM

IIPEICTABIICHBI DJIIEKTPOHHBIE JIOKYMEHTHI, IIOAIIMCAHHBIE YCUJICHHOU
KBTI (PUIIUPOBAHHON AJEKTPOHHON MOJINHUCHIO).
ITpu HaJlM4YUM  OCHOBAHWI, NPEAYCMOTPEHHBIX  OyHKTOM  2.7.1

aIMUHUCTPATUBHOTO pETJIaMEeHTa, MOJrOTaBIMBACT MPOEKT peiieHus o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnydae, ecniu B pe3ynbTaTe MPOBEPKU YCUICHHOW KBaTH(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIMUCH BBISIBICHO HECOOJIOJCHUE YCIOBUN €€ JEHCTBUTEIHHOCTH,
IPOEKT pelleHus] 00 OTKasze JOJDKEH COJAepKaTh MyHKThI ctathl 11 denepanbHoro
3akoHa Ne 63-D3, KOTOpbIE MOCTYXUJIA OCHOBAHUEM ISl €70 IPUHSITHSL.

[Ipoext pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEOCTABICHUS MYHUIIMIIAIILHON YCJIYTd, ¢ YKa3aHUEM NPUYUH OTKa3a (B ciydae,
€CJIM OCHOBaHUS IS OTKa3a B TMpuUeMe JOKYMEHTOB, HEOOXOJUMBIX s
MPEOCTABICHUS MYHULIUNIATBHON YCIYTH, CBSI3aHbI C HAPYIIEHWEM YCTaHOBJIECHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHUS JIJI1 OTKa3a B MpHEME JOKYMEHTOB
JOJKHBI CcoJlepKaTh WHGOPMAIMI0 O HAMMEHOBAHHHM JOKYMEHTOB (MH(pOpMAIINH,
CBEJICHMII), KOTOpbIE HE MPEACTABIEHbI, COAEPKAT HEIOCTOBEPHbIE U (WIJIM)
NPOTUBOPEUUBBIE  CBEJEHUS, OQOpPMJIIEHBI C€ HApYUIEHUEM YCTaHOBIEHHBIX
TpeOOBaHUi), HaNpaBIAETCS Ha COIJIACOBAaHME B YCTAHOBIEHHOM TMOPSIKE
MOCPEJICTBOM CHUCTEMBI AJIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBanue TMpOEKTa peleHus o0 OTKa3e B TpHEME JOKYMEHTOB,
HEOOXOJUMBIX NJisi MPEJOCTABICHUS MYHUIIUINAIBLHON YCIyTH, OCYIIECTBISICTCS B
HOpsIIKE, TPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B ciywyae oTCyTCTBUS OCHOBaHMH JUIsi OTKa3a B IPUEME JIOKYMEHTOB,
OPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHHUCTPATUBHOIO PETJIAMEHTA, IOKHOCTHOE
JIUI10, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEYEHUE OJTHOTO pabOYero JHs CO AHS
MOCTYIUICHUSI 3asIBJICHUS, HAMNpABISIET 3asBUTEII0, YKa3aHHBIM B 3asBJICHUU
criocoOoM, yBEAOMJIEHHE O TMIOCTYIUIGHUM 3asiBICHHS, COJEpKaliee BXOAITUN
PETUCTPAIlMOHHBIN HOMEp 3asiBJICHUSA, JaTy IMOJYYEHHUs 3asiBIICHHS, TIEPEUCHb
HAaWUMEHOBaHUU (ailyioB, MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOIy4YeHUs
pe3yibpTaTa MyHULIUIAIbHON YCIyTH.

3.3.3.4. HcnonHenue mnpoueayp, ykazaHHbIX B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO PErJlaMeHTa, IMpPU HAJIWYUU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexume c HCMOJIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH(OPMALIMOHHOW CHCTEMBI, MPEIHA3HAYEHHOMN /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

3.3.3.5. AAMUHUCTpATHUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE NMYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIaMEHTA, BBIIIOIHSAIOTCS B TE€YEHUE OJTHOTO pabOYero JIHs CO
JTHS TIOCTYTUIEHUS 3asBJICHUS HA PACCMOTPEHUE.
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PesynbraTamMmu  BBIITOMHEHWS  AaJIMUHUCTPATUBHBIX IPOLENYP  SABISIOTCSH:
MPUHATHIA HA paCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelIeHus: 00 0TKa3e
B IIpHEME IOKYMEHTOB, HEOOXOAUMBIX JJI IPEIOCTABICHUS MyHUIIUTIATbHOU YCIIYTH.

3.4. HanpaBiieHre MEKBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
NIPEAOCTABICHUN MYHULIMIAIBHON YCIYTH

3.4.1. OcHoBaHueM Hauaja BBINOJHEHUS AAMUHUCTPATUBHOW MPOLEAYPHI
ABJIAETCS MOJYYEHUE IOJKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBIMOJTHEHNE aJIMUHUCTPATUBHON MPOLIEYpPHl, OT AOHKHOCTHOrO JHia (paboTHHKA),
OTBETCTBEHHOT'O 32 MPUEM JTOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS TOKYMEHTOB.

JIOMKHOCTHBIM ~ TULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJIHEHHUE
aIMUHHUCTPATUBHON  mpouenypsl, sBiasgercs  crnenuanuct  MKY  Ilamara
UMYILIECTBEHHBIX M 3€MEJbHbIX OTHOIIEHWH MYHHIMIAILHOTO 00pa3oBaHUs
JleHMHOTOPCKUM MYHUUMNAJIBbHBIM paiioH PT, yTBEepkIAeHHBII BHYTPEHHUM
JOKaJIbHBIM aKTOM (J1ajiee - JTOJPKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAIPABIICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoJKHOCTHOE 1O, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX 3alpoCcOB, (GOPMHUPYET U HAMPABISIET B AJIEKTPOHHOU (opme
IIOCPEJCTBOM CHUCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJIECHCTBUS (IIpU
OTCYTCTBUM TEXHHUYECKONM BO3MOXXHOCTM — HWHBIMH CIOCOOaMHU) 3ampochl O
[PEIOCTaBICHUN JIOKYMEHTOB M CBEICHMH, IIPELYCMOTPEHHBIX IyHKTOM 2.6.1
aIMUHHUCTPATUBHOI'O PETJIAMEHTA.

AIMUHUCTpPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBIIIOJIHSOTCS B JICHBb IIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

Pesynbratamu  BBINIOJHEHUA  AJIMUHUCTPATUBHBIX IIPOLEAYP  SABIAIOTCA:
HAaIpaBJICHHBIE B OpPraHbl BJIACTH W (WJIM) IOABEAOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3aluUu 3aIpOCHI.

3.4.3. Crenmanuctel  MOCTABIIMKOB JaHHBIX HAa OCHOBAHWU 3aIlpOCOB,
NOCTYNMBUINX YEPE3 CUCTEMY MEXKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJEHUCTBUA,
NPEOCTABISAIOT 3ampaniuBaeMble JOKYMEHThl (MH()OpPMALNIO) WM HaNpaBisioOT
yBEAOMJIEHHS 00 OTCYTCTBUM JOKyMEHTa M (WiIH) UH(OpMALKUU, HEOOXOIUMBIX IS
IPEIOCTAaBICHUSI MYHUIIMIIAIBHOMN YCIYTH (Janee — yBeJOMIIEHHE 00 OTKase).

AJMHAHHMCTPATUBHBIE IPOLEAYPHI, YCTAHABIMBACMBIC HACTOSAIIMM IIyHKTOM,
BBIIIOJIHAIOTCS. B TE€YEHUE AT JHEW CO JHSA IOCTYIICHHS MEXBEIOMCTBEHHOI'O
3arpoca B OpraH WM OpraHU3aluIo, MPEJOCTABISIONINE TOKYMEHT U MH(POPMAIIHIO,
€CJIM UHBIE CPOKH ITOATOTOBKHY M HAIIPABJICHUs OTBETA HA MEKBEJOMCTBEHHBIN 3a1IPOC
HE YCTaHOBJIEHBI (peAepajJbHBIMM 3aKOHAMH, NPaBOBbIMM akTamu IIpaBHuTEnbCTBaA
Poccuiickoit denepanuu 1 TPUHATHIMA B COOTBETCTBUH C (efepabHBIMU 3aKOHAMU
HOpPMaTHUBHBIMU MTPABOBBIMU akTaMu Pecy6muku Tatapcran.

PesynbraTamu  BBITONMHEHWS  aJIMUHUCTPATUBHBIX MPOLELYP  SBISAIOTCS:
JOKYMEHTBl (CBEIEHMsI), HEOOXOAUMBIE JUJIsi MPEJOCTABICHUS MYHHUIIMNAIbHOU
yciIyru, Ju0O yBeAOMJIEHHE 00 OTKa3e, HaIpaBJICHHbIE JOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 HAIIPABJICHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB.
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3.4.4. JIOJKHOCTHOE JULO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX 3aPOCOB:

MOJIY4aeT 3aMpaliiBaeMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOT'O JIEKTPOHHOT O
B3aUMOJICUCTBUSL JTOKYMEHTHI (CBEACHMs), HEOOXOIMMBbIE JUJIsl MPEeAOCTaBICHUS
MYHHUIMIAIBHON yCcIyry, MO0 yBeJoMIIeHHE 00 OTKa3e IMpHU OTCYTCTBUHU JOKYMEHTa
U (un) uHpOpMaLINHY;

Opyd  HAJIWMYUM  OCHOBAHUM,  MPEIyCMOTPEHHBIX  MyHKToM  2.7.1
aIMUHUCTPATUBHOIO PErjlaMEHTa, MOJATOTABIMBAET MPOEKT pElIeHHs 00 OTKa3e B
pueMe J0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH.

[IpoekT pemenuss 006 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
NpEeIOCTaBICHUS] MYHULIUIIAIbHON YCIYrH, ¢ YKa3aHWEM NPUYMH OTKa3a (B ciyuyae,
€CIM OCHOBaHHUSl [UIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
NPEIOCTaBICHUS MYHUIIUIAIBHON YCIIYTH, CBSI3aHbI C HAPYIICHUEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHMsS /Ji1 OTKa3a B MpUEME JOKYMEHTOB
JOJKHBI CcoJiepKaTh MHGOPMAIMI0 O HAMMEHOBAHMHM JOKYMEHTOB (MH(pOpMAIINH,
CBEJICHUH), KOTOpble HE TPEJICTABIEHBbI, COJEPKAT HEJOCTOBEpHbIE U (WIJIM)
NPOTUBOPEUMBBIE  CBEJEHUS, OQPOPMJIIEHBI C€ HaApyIIEHHEM YCTAaHOBJICHHBIX
TpeOOBaHUii), HamNpaBlIeTCd Ha COTJaCOBAaHWE B YCTAHOBIEHHOM TOPSIKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO0O0pOTA.

CornacoBanue TMpoOEKTa peleHus o0 OTKa3e B TpHEeMe JOKYMEHTOB,
HEOOXOJUMBIX NJisi TPEJOCTABICHUS MYHUIIMINAIBLHON YCIyTH, OCYIIECTBISETCA B
NOpsIIKE, TPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHUCTPATUBHOIO PETVIAMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHB MTOJIYYEHHUSI CBEICHUM MO0 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

PesynbTaTamu  BBINIOJTHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp  SIBISIOTCS:
JOKYMEHTBI (CBEIIEHUS), HEOOXOAUMBbIE [JIsi TMPEJOCTABICHHUS MYHUIUIIATBHOM
YCIyTH, TPOEKT pelieHus 00 OTKa3e B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX JIs
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

3.4.5. HcnonHeHwe mpoueayp, yKasaHHbIX B nyHKkTax 3.4.2, 344
aIMUHHUCTPATUBHOTO PErJIAMEHTa, IMPU HAIWYUU TEXHUYECKOW BO3MOKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pexume C UCII0JIb30BAHUEM
aBTOMAaTU3WPOBAHHOW MH(DOPMAITMOHHOW CHCTEMBI, MPeAHA3HAYCHHOM SISl OKa3aHUs
rOCYJAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTAa PEruCTpaluu
3asIBJICHUS B COOTBETCTBUH C MYHKTOM 2.13 afMUHHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcumaibHbIil CPOK BBINOJHEHUSI aJIMUHUCTPATUBHBIX MIPOLERYD,
YKa3aHHbBIX B MyHKTE 3.4 aIMUHUCTPATUBHOI'O PErJIAMEHTA, COCTABIISIET MSATh PaOOUUX
THE.

3.5. [loaroroBka pe3yapraTa MyHHULIUMIIAIIBHON yCIIYTH

3.5.1. OcHoBaHumeM Hayajga BBIITOJHCHUS aJMHUHUCTPATUBHOW NPOUEAYPHI
SBJISIETCS. TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HaIpaBIICHHE
MEKBEJIOMCTBEHHBIX 3alpOCOB, JIOKYMEHTOB (CBEIECHMII), HEOOXOAUMBIX JIs
MPEeOCTaBICHUS MYHUIIMTIATBHON yCIIYTH.
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JIOJDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJMUHUCTPATUBHOMN
npouenypsl, sisercs cnenuanuct MKV [lamara mMyniecTBEHHBIX M 3€MEIbHBIX
OTHOUIEHUH MYHHUIMOAIBHOTO 00pa3oBaHud JIEHMHOrOpcKHid MYyHUIUIAIbHBIN
paiion PT, yTBep>KIeHHbII BHYTPEHHUM JIOKAJIIbHBIM aKTOM (J1ajiee - JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjibTaTa MPeaoCTaBICHUS! MYHULUIAIbLHOM
YCIIYTH).

3.5.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOJTrOTOBKY pe3yJibTara
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH:

paccMaTpuBaeT CpOPMUPOBAHHBIN KOMIUIEKT TOKYMEHTOB, HEOOXOAUMBIX JJIsi
NpeIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

IIPU BBISBICHUM OCHOBAHUM ISl OTKa3a B MPEJAOCTABICHUM MYHUIUIIATbHON
yCIYyTH, yKa3aHHbIX B MyHKTe 2.8.2  aJAMUHUCTPATUBHOIO  pErjlaMeHTa,
MOJIFOTABIIMBAET MPOEKT pelieHus 00 OTKa3e B MPEJAOCTaBICHUU MYHULIUINAIbHON
YCIIyTH;

B Cily4ae OTCYTCTBUSI OCHOBaHMM JJig OTKa3a B NPEIOCTaBICHUU
MYHUIIANIAIBHOW YCIIYTH, MPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aaIMUHHCTPATUBHOTO
perjiaMeHra, [0 UWTOraM pacCMOTPEHUS JIOKYMEHTOB, HEOOXOIUMBIX s
NPEOCTaBICHUS] MYHUIMIIAIBHON YCIYyTH, TOJrOTAaBIMBAET NPOEKT pe3yJjbTara
IPEIOCTABICHUSI MYHUIIUTIATBHON YCIYTH B COOTBETCTBHUH C MOANYHKTOM | MyHKTa
2.3.1 aAMUHHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBsieT  IOATOTOBJICEHHBIM  MPOEKT  pe3yjibTaTa  IPEAOCTaBICHUS
MYHUIUIAIBHONW YCIYTY Ha COIVIACOBAHUE B YCTAHOBJIEHHOM MOPSAKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJIMHUHHCTPATUBHBIE TMPOUEAYpPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE IBYX PAOOUYUX JTHEH.

Pe3ynbTaTamu BBINOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPOEKT
pemieHuss 00 OTKaze B TMPEIOCTABICHUM MYHMIIMITAJIBHONW  YCIYTH, TPOEKT
uHpopManmn 00 O0BEKTaX HEABMKHMOIO HMMYIIECTBA, HAXOASAIIUXCS B
MYHUIIUTAIBHONW COOCTBEHHOCTH U MPEIHA3HAYCHHBIX /IS CIAYM B apCHIY.

3.5.3. CornacoBaHue W MOJAMUCAHME IPOEKTa pe3yjibTaTa NPEAOCTABICHUS
MYHULIMMAIBHOW yCIYrW (Jajnee — TPOEKThl JOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJIUTEIEM CTPYKTYPHOI'O IOAPA3AENICHNs, OTBETCTBEHHOI'O 3a IOATOTOBKY
pe3yiapTaTa MYHUUUNAIBHOW yclIyrd, 3amecturesieM PykoBonutens Oprana,
PykoBoaurtenem Oprana.

[ToaroroBneHHbIE TPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHHUsI, BO3BPAIIAIOTCS
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a MOJIOTOBKY pPe3yibTaTa MYHULIUNAIbHOMU
ycayru. [locne ycTpaHeHus: 3aMeUaHuii MPOEKThI JOKYMEHTOB MOBTOPHO MEPEAAIOTCS
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonurens Oprana mnpu pacCMOTPEHHUH MPOEKTOB JTOKYMEHTOB MPOBEPSET
COOJIIOICHUE AIMUHUCTPATUBHOIO PErjiaMeHTa JOKHOCTHBIMHU Nuuamu OpraHa B
YaCTU CPOKOB BBIMOJHEHHS aJIMUHUCTPATUBHBIX MPOLEYP, UX MOCIEI0BATEIbHOCTH
Y TOJIHOTHI, HAJTMYUSI COTJIACOBAHUM YMOJIHOMOYEHHBIX JOJDKHOCTHBIX Jiull OpraHa B
CUCTEME 3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

B cnyuae BbIsIBIGHHMS HapylIeHMH B YacTU CPOKOB  BBHIMIOJHEHUS
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aJIMUHUCTPATUBHBIX MPOLEIYpP, UX MOCIEAOBATEILHOCTH U MOJHOTH PykoBOAUTENb
Oprana WHULIUHUPYET TPUBJICYEHHWE K OTBETCTBEHHOCTH JIMI], JOMYCTHUBIINX
HapyIIeHUs, B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHUCTPATUBHBIE MPOUEAYpPHl, YCTAHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE JIBYX pabOUuX JHEH.

PesynbTaTamMu  BBITIOJTHEHUS  aJIMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCSA:
pelieHre o0 OTKaze B NpHEME JIOKYMEHTOB HEOOXOIUMBIX JJIsi MPEeIOCTaBICHUS
MYHULIUMTAIBHOW YCIYTH, pelieHrue 00 OTKa3e B MPEJAOCTABICHUH MYHUIIUNATBHOU
yciyru, uHpopMmanuss 00 oObeKTax HEIBMKUMOIO HMYIIECTBA, HAXOISAIIUXCS B
MYHUIIUAIATIBHOW COOCTBEHHOCTH M TIPEHA3HAUCHHBIX JJIsI CAA4M B apeHY.

3.5.4. HcnonHenue mnpolueayp, YKazaHHbIX B mnyHkrtax 3.5.2, 3.5.3.
aMUHUCTPATUBHOTO pErjlaMeHTa, IMPU HAJIWYUU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTUYE€CKOM pexuMe c UCIIO0JIb30BaHUEM
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MpeIHA3HAYCHHOM JIJI1 OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

MakcuMasbHbBIN CPOK BBITIOTHEHHUS aIMUHUCTPATUBHBIX MPOLEYD, YKa3aHHBIX
B ITyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABIISACT YEThIpEe pabodnX JIHS.

3.6. Beiaua (HanpaBliieHHE) 3asIBUTEINIO Pe3yIbTaTa MyHUIIUIAIBHONW YCIIYTH

3.6.1. OcHoBaHMEM Hauaja BBIINOJHEHUS AIMHUHHCTPATHUBHON MPOLELYpPHI
ABJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON NPOLENYphl, TOKYMEHTA, MOATBEPKAAIOUIETO IMPEIOCTABICHHUE
MYHULUNATBHONW YCIYTH.

JIOJPKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aJIMUHUCTPATUBHOU
npouenypsl, spisiercs cneuuanuct MKY [lamata MMyIIECTBEHHBIX U 3€MEbHBIX
OTHOIIICHUN MYHHUIIUITAILHOTO 00pa3oBaHus JICHUHOTOPCKUN MYHUIITUIATBHBIH
paiion PT, yTBepXIeHHBII BHYTPEHHUM JIOKAIBLHBIM aKTOM (J1ajiee - JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a BblJlauy (HAMpaBJIECHUE) TOKYMEHTOB).

3.6.2. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJICHUE)
JOKYMEHTOB:

o0OecrieuynBaeT PpETUCTPAIMI0O W BHECEHHWE CBEJACHUH O  pe3yibTaTe
MPEIOCTABIECHNS MYHULMINAJIBHOW YCIYIM B NOJACUCTEMY BEICHHUS JOKYMEHTAlUU
aBTOMATU3UPOBAHHOW MH(DOPMAITMOHHOW CHCTEMBI, MMPeAHA3HAYCHHOUN JUIsl OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUILIUNIAJIBHBIX YCIIYT;

M3BEIACT 3aABUTEIA (€T0 MPEICTABUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBIICHUH,
0 pe3yJIbTaTe NPEAOCTABICHUS MYHUIUIIAIBHON YCIIYTH U O BO3MOYKHOCTH MOJIYYEHHS
pe3yiabpTaTa NpeJoCcTaBIeHUs] MyHUIUMINIaabHOU ycinyru B Oprane win B MOL.

HUcnonuenne mnpouenyp 0OpU  HAIUMYUMM ~ TEXHHUYECKOW  BO3MOXKHOCTH
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexnume c VCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOW CUCTEMBI, MPEIHA3HAYCHHOMN /I OKa3aHUs
rOCY/IApCTBEHHBIX H MYHUILIMNIAJIBHBIX YCIYT.

AJIMUHUCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIC HACTOALIUM MYHKTOM,
BBITIOJIHSIOTCSL B TEUEHHE OJHOrO pabouero JHsS CO JIHS TMOJMNUCAHUS JTOKYMEHTA,
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ABJSIIOLLIETOCS.  PE3yJNbTaTOM  TPENOCTABICHHUS  MYHMLMIIAJBHOM  YCIIYTH,
YIOJHOMOYEHHBIM JA0JKHOCTHBIM JHIioM Oprana (Opranom).

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HNPOLEAYpP  SBISAIOTCS:
pa3MENIEHNEe CBEICHUIM O pe3yJIbTaTe IMPEIOCTABICHHUS MYHHUIMNAIBHON YCIYyTH B
MH(OPMAIIMOHHBIX CHUCTEMaX, W3BEUIEHUE 3asBUTENsS (€ro NpelCTaBUTENsS) O
pe3ysbTaTe NPeAoCTaBICHNUs MyHULUIIAIbHON YCIYTH U CIIOCO0ax €ro MmojayyeHusl.

3.6.3. Tlopsgok Bblgauu (HampaBieHUsA) pe3yibTaTa MpPeAOoCTaBICHUS
MYHULUTNIAJIIBHON YCIIYTH:

3.6.3.1. Ilpu oOpanieHuu 3as4BUTENS 3a PE3YIbTATOM MYHUIIMIIATIBHON YCIYTH B
M®OII, pabotHuk MO®IL] BbIgaeT 3asBUTENIO0 pe3ybTaT MYHUUMUIAIBHON YCIyTH B
dopMe HsK3eMIuIsipa DJIEKTPOHHOrO JOKyMeHTa Ha OymaxkHom Hocutene. I[lo
TpeOOBaHUIO 3asIBUTENSI BMECTE€ C OJK3EMIUIIPOM 3JIEKTPOHHOTO JIOKyYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEAOCTaBISAETCS 3K3EMIUISAP 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alIUCH Ha CbeMHbIA HOCUTEb MH()OPMAIIMU UK HAMIPABIEHUS dK3EMILIspa
AIEKTPOHHOTO JOKYMEHTA I10 AJIEKTPOHHOM nourte B aapec 3asaButesns. [lpu 3anucu Ha
CbEMHBI HOCUTENh WHGOPMAIIMM WIM HAMpPaBICHUU SK3EMIUISIpa AJIEKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOT'O COCTAaBJIEH SK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJIE, MO AJIEKTPOHHOM MOYTE HAEHTUYHOCTh TAKOTO JK3EMILIApa
AIEKTPOHHOTO JOKYMEHTa JK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEpPSIETCS YINOJIHOMOYEHHBIM COTPYAHUKOM C  HCHOJIb30BAaHUEM
YCUJIEHHOHN KBAJIU(DUIIMPOBAHHOMN AJIEKTPOHHOM MOJITUCH.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS. B TOPSIIKE OYEPETHOCTH, B JE€Hb NPUOBITHUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboTel MDII.

PesynbTaTamMu  BBINIOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCSH:
¢ukcanms (axkTa BbAAYM pe3yJbTaTa MPEJOCTABICHUS MYHHIMIAIBHOW YCIYTH B
ANUC MOII, pe3yabTaT NOpeAOCTaBICHUS MYHHUIUNAIBHON YCIYTHW, BBIIAHHBIN
3asIBUTEITIO.

3.6.3.2. Tlpu oOpalieHun 3asSBUTEIS 3a PE3yIbTATOM MYHUIIMIAIBHON yCIIyTH
yepe3 Epuneiii, PecnyOmukaHckuii mopTanm 3asBUTENI0 B JIMYHBIA KaOWHET
aBTOMAaTUYECKH HANpaBJseTCsl JJIEKTPOHHBIH 00pa3 JOKYMEHTa, SBISIOLIEIOCs
pE3yJIbTaTOM IPEAOCTABICHUS MYHULUIIAIBHOW YCIyrd, NOANHUCAHHBIA YCHUIEHHOU
KBAJIU(UIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YHOJIHOMOYEHHOI'O JOJKHOCTHOIO
nuua Oprana (OpraHom).

AJMUHUCTpATHBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHSAIOTCS B JIEHb MOJIMCAHUS TOKYMEHTa, OATBEPKIAI0IIEr0 MPEeI0CTaBICHUE
(oTka3 B  NOPENOCTaBICHUWM) MYHUUUIAIBHOM  YCIyTH,  YIOJHOMOYEHHBIM
JOJKHOCTHBIM 1uiioM Oprana (Opranom).

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HNPOLEAYpP  SBISIOTCS:
HarpaBJieHHe (MpenoCcTaBleHHe) ¢ ucnoyib3oBaHueM Exunoro, PecmyOnmkanckoro
nopraia 3asIBUTEITIO JIOKYMEHTA, HOATBEPKIAIOLIETO IIPEAOCTABICHNE
MYHULUOAIBHOW YCIAYrd (B TOM YHMCJIE€ OTKa3 B IPEIOCTaBICHUU MYHULUNAIbHON

yCIIYTH).
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3.6.3.3. Ilpu oOpanieHuu 3as4BUTENA 3a PE3yIbTATOM MYHULUIIAIBHON YCIYTH B
OpraH, JOMKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a BbIJady (HampaBlieHUE) JOKYMEHTOB,
BBIJIAET 3aBUTEIIO PE3yJbTaT MyHUIUNANbHOU ycayru. [lo TpeboBaHuio 3asBUTENS
BMECTE C OSK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE €My
MPEIOCTABISAETCS SK3EMIUISIP DJIEKTPOHHOTO JOKYMEHTAa IyT€M €ro 3alucu Ha
CbEMHBIH HOCHUTENh WH(OpPMALMU WM HaAIpaBiICHUS SK3EMIUIIpa 3JIEKTPOHHOIO
JOKYMEHTA 110 3JIEKTPOHHOM 110YTE B aApEC 3asiBUTEIIS.

AJIMUHUCTpATUBHBIE MNPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIMUM ITYHKTOM,
OCYIIECTBIISIIOTCS B TMOPSAKE OYEPEIHOCTH, B JEHb MPUOBITUS 3asBUTENS B
cooTBeTcTBHHM ¢ [IpaBuiaMu BHyTpEHHET0 TpyAOBOro pacnopsjaka Oprasa.

Pe3ynpTaToM  BBIMOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
¢ukcanus (axkrta BbLAAYM pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMNAIBHOW YCIYTd B
aBTOMaTU3UPOBAaHHOW MH(POPMAILIMOHHON cHUCTeMe, MpeJHa3HauYeHHOW JJi1 OKa3aHus
rOCY/IapCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

3.7. UcnipaBiieHre TEXHUYECKUX OMMOO0K

3.7.1. B cnydae oOHapyXeHUS TEXHHUYECKOW OMMOKH B JOKYMEHTE,
SIBJISTIOIIIEMCS PE3yJIbTATOM MYHUIIUTIATBLHON YCITYTH, 3asBUTEIIh HanparisieT B Opras:

3asBJeHHEe OO0 WCIpPABICHUU TEXHUUYECKOW omuOku (mpuioxkenne Ne 5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJIAaHHBIA 3asBUTENIO KaK PE3yJIbTaT MYHHUIMIIAIBLHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMNOKa;

JOKYMEHTBI, UMEIOLIUE IOPUANYECKYI0 CUITY, CBHIETEIHCTBYIOIINE O HATUYUH
TEXHUYECKOU OIIMOKH.

3asiBieHne 00 MCIPABICHUN TEXHUYECKON OITMOKM B CBEJCHUAX, YKa3aHHBIX B
JOKYMEHTE, SBISIONIEMCS pEe3yJIbTaTOM MYHHMIIMNAIBHOW  YCIYTH, T0JIaeTcs
3asiBUTENIEM (YIOJIHOMOYEHHBIM IPEJACTABUTENIEM) IMOYTOBBIM OTIPABICHUEM (B TOM
YUCJ€ C HWCIOJB30BAaHWEM  DJIGKTPOHHOM TOYTHI), Jaub0 uepe3 EmunbIi,
Pecny6nukanckuit mopran wim MOILI.

3.7.2. JIoMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB,
OCYIICCTBIISIET TpUEM 3asBICHUS OO0 UCHPABICHUH TEXHUYECKON OIIMOKH,
pPETHCTPUPYET 3asABICHUE C TMPWIOKEHHBIMU JOKYMEHTAMU M TIEpelaeT uX
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKY TOKYMEHTOB.

AJIMUHUCTpATUBHBIC TMPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITIOJTHSFOTCS] B TEUCHHE OJTHOTO pab0dero JTHS C JaThl PETUCTPAIIUU 3asBICHHUS.

PesynpraTamMu  BBIMIOMHEHUS AJMUHUCTPATHBHBIX TPOLEAYpP  SBISIOTCS:
MPUHATOE W 3apEerMCTPUPOBAHHOE 3asBJIICHUE, HAIMPABIEHHOE Ha pPacCMOTPEHUE
TOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pa0OTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0padOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIEJSX BHECCHHUS HCIPABICHWA B JOKYMEHT,
SIBJISTFOIIAICS pe3yJIbTATOM TPEIOCTABICHUS MyHUITUTTAIBHON YCIIYTH, OCYIIECTBIISCT
MPOLIETYPhI, MPETYCMOTPEHHBIC MyHKTOM 3.5 aJIMHHHCTPATUBHOTO pETIAMEHTA, U
BBIIACT MCTPABICHHBINA JOKYMEHT 3asBUTENIO (YIIOJTHOMOUYEHHOMY TIPEICTABUTEIIO)
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JUYHO TIOJT POCIIHCH C U3BIATHEM Yy 3asBUTENS (YIOJHOMOYCHHOTO MPEIACTABUTEIS)
OpUTHHAJIAa JOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHHUYECKas OIMNOKa, WIN
HAIPaBJSIET B aJIpEC 3asIBUTEIIS IOUYTOBBIM OTIIPABICHUEM (ITOCPEICTBOM JICKTPOHHOU
MTOYTHI) TUCHMO O BO3MOKHOCTH MOJTyYEHHUS JOKYMEHTA MPH MpeocTaBieHnn B Opran
OpUTHHAJIA JOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUYECKas OIIHOKa.

AJIMUHUCTpATHBHBIC TPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BEITIOJIHSAIOTCS B TE€UCHHUE JNBYX pabOuMX JIHEW Tociie OOHApYKEHUsS TEXHHYCCKOU
OMMOKA WM TOJIY4YEHUS OT JI0O0Or0 3aMHTEPECOBAHHOTO JIMIA 3asABICHHUS O
JOMYIIIEHHOU OIITNOKE.

PesynpraTamMu  BBIMIOJHEHUS AIMUHUCTPATHBHBIX TPOLEAYP  SBIISFOTCS:
BBIIAHHBIN (HAIPABIICHHBIN ) 3aBUTEIIO JOKYMEHT.

4. TlopsiAoK ¥ GOPMBI KOHTPOJIS 32 MIPETOCTABICHUEM MYHHUIIUIAIBHON YCIIYTH

4.1. TlopsioK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJII0ICHUEM U UCTIOTHEHHEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMH JIMIIAMU MOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa M UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOUIUX TPEOOBAHUS
K MPEIOCTABICHUIO MYHUIIMIIAIBHOM YCIYTH, a TAaKKEe IPUHITHEM UMH pElICHUN

KoHTposb 32 MOITHOTOM M KaYECTBOM MPEAOCTABIECHUS MYHULIMIIATBHOMN YCIyTH
BKJIIOYaeT B ce0s BBISIBIIEHWE M YCTPAHEHHWE HApYIICHWW TpaB 3asBUTEINCH,
IPOBEJICHNE TMPOBEPOK COOJNIOACHHS MPOLEAYyp MPEIOCTaBICHUS MYHHUIIUIATIbHON
yCIIyTH, TOJATOTOBKY PEIICHH Ha AeicTBuUs (0e3/1eiicTBIE) JOMKHOCTHBIX JIUI] OpTraHa
MECTHOT'O CaMOYIIPaBJICHHUS.

dopMaMu KOHTPOJISI 3a COOJIOACHUEM HCIOTHEHUS aIMHHHCTPATUBHBIX
IpOLEeNyp SBISIOTCSA:

1) mpoBepKa M COTJIACOBAHHME MPOCKTOB JOKYMECHTOB IO MPEAOCTABICHHIO
MYHHUIHANAJIBbHON YCIIYTH;

2) MPOBOJMMBIE B YCTAaHOBJIICHHOM  TOPSAZKE  IPOBEPKHA  BEACHUS
JEJIONPOU3BOICTBA;

3) npoBeicHHE B YCTAaHOBJICHHOM IOPSAJKE KOHTPOJBHBIX  IPOBEPOK
COOJIOICHUSI TIPOLIETYP MPEAOCTABICHUS MYHUIIUIIATLHON YCIYTH.

B nmensx Tekymero KOHTPOJISI MCIIOJB3YIOTCS CBEIACHHS, WMEIOIIHUECS B
AIIEKTPOHHOUN 0a3e NMaHHBIX, CIyKeOHAas KOPPECMOHJCHIIMS, YCTHAs M MUChMEHHAas
uHbopMaIus JTOJKHOCTHBIX I, OCYILIECTBIISFOLINX BBITIOJIHCHUE
aIMHHUCTPATUBHBIX MPOLEAYpP, )KypPHaJbl y4eTa COOTBETCTBYIOIIUX JIOKYMEHTOB U
IpYrue CBEICHMUS.

Jns  ocymecTBiI€HHsT KOHTPOJA 32  COBEpPLICHUWEM  JEUCTBUM  IpPH
MPEIOCTABICHUH MYHULWNAIBHOM YCIAYTM U NPUHATHU PEUICHUNA PYKOBOJIUTEIIO
OpraHa MECTHOrO CaMOYNPaBJICHUS NPEICTABISIOTCA CIPaBKHM O pPe3yJbTaTax
MPEIOCTABICHNS MYHULIMTNIAJBHON YCIIYTH.

O cnyyadx W MNOpUYMHAX HAPYLWIEHUS CPOKOB, TMOCJIEAOBATEIBHOCTH U
CoAEpKaHUsl AJMHHUCTPATHUBHBIX MPOUEAYpP JOJDKHOCTHBIE JIAIA HEMEIJIEHHO
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MH(QOPMUPYIOT PYKOBOJUTENSI OpraHa, MpeI0CTaBISIONIET0 MyHUIIMTAIBHYIO YCIIYTY,
a TaKXXe MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHHUIA.

Texymuii KOHTpPOJIb 3a COOJIIOJCHUEM MOCIEAOBATEIBHOCTH JIEHCTBUI,
ONpPEAECICHHBIX  AAMHUHUCTPATUBHBIMM  TPOLEAYpaMU 1O  IPEAOCTABICHUIO
MYHHUIUNIAIBHON YCIIYTH, OCYIIECTBIISIETCS 3aMECTUTENIEM PYKOBOAMUTENSL OpraHa
MECTHOTO CaMOYyMpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl IO
MIPEAOCTABIEHUIO MyHULIUTIAIBHOM YCIIYT'Y, HAYaJIbHUKOM OT/AEJA, OCYLIECTBIISIOLIETO
OpraHU3aIuIo0 padoThl MO MPETOCTABICHUI0 MYHUIIUTTIAIIBHON YCITYTH.

[lepedyeHb [OMKHOCTHBIX JIMI], OCYIIECTBIISIIOIIMX TEKYIIUHA KOHTPOJIb,
YCTaHABJIUBAECTCA MOJIOKEHUAMHU O CTPYKTYPHBIX MOAPA3/ICICHUAX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. TTopsi oK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS TIJIAHOBBIX U BHEIIJIAHOBBIX
IPOBEPOK MOJIHOTHI M KaUY€CTBA MPEIOCTABICHUS MYHULIMIAIBHON YCIIYTH, B TOM
qHclie MOPSIIOK U (POPMBI KOHTPOJISA 32 TIOJTHOTOW U KaueCTBOM IMPEI0CTaBICHUS

MYHULUIAIBHON YCIYTH

4.2.1. KoHTpoJIb 32 TTOJTHOTON Y KAa4€CTBOM IMPEOCTABICHUS MYHHUIIUTIATEHON
YCIIYTHU OCYILECTBIIsIETCA B popMax:

1) npoBeaeHust TpOBEPOK;

2) paccMOTpeHus Kajnob 3asBuTeneit Ha AericTBus (O0e3aeiicteue) Oprana, a
TaK)Ke UX JIOJDKHOCTHBIX JIMI], MyHUIIMIIAIBHBIX CITY>KalUX.

4.2.2. B niensx ocymiecTBICHHs] KOHTPOJIS 3@ MMOJIHOTOM U KaueCTBOM
NPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH MPOBOJSITCS TUIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Topsiiok v MepuoIMYHOCTh OCYIIECTBICHHS TUIAHOBBIX MPOBEPOK
yCTaHaBIMBaeTCs TuiaHoM paboTel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCA
BCE€ BONPOCHI, CBSI3aHHBIE C MPEIOCTABICHHUEM MYHUIIUITAILHON YCIyTH
(KOMILIEKCHBIE TIPOBEPKH), HIIA OTAEIBHBIN BOTPOC, CBA3aHHBIN C MIPEIOCTaBICHUEM
MYHUIIUTIAIBHON yCIIyTH (TeMaTuyeckue npoBepku). [IpoBepka Takxe MoKeT
IPOBOAMUTHCS IO KOHKPETHOM Kano0e 3asiBUTEIS.

4.2.3. BHem1aHOBBIE MPOBEPKHU IPOBOJISITCS B CBSI3U C IPOBEPKOUN yCTPAHEHUS
paHee BbIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PEIJIAMEHTA, a TAKXKE B CIIy4yae
MOJIy4eHHMsI 5kaio0 3asBuTeNei Ha neiictBus (6e3aeiictBue) Oprana, a TakKe UxX
JTOJKHOCTHBIX JIML, MyHUIIUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl mpoBepKu 0GOPMIISIIOTCS B BUJIE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIUIl OpPTraHa, IpeI0CTaBISIONIETO
MYHULIUNAIBHYIO YCIIYTY, 3a PelleHus U aeicTBus (0e31eiCTBIE), MPUHUMAEMbIE
(ocymiecTBIsIEMbIE€) UMH B XO/JI€ MPEOCTABICHUSI MYHUITUTIATbHON YCIYTH
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[lo pe3ynbTratam MpOBEAEHHBIX MPOBEPOK B CIy4ae BBISBICHUS HApYIICHUN
MpaB 3asiBUTEJIC BUHOBHBIE JIMI[A TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOAAaTeNbCTBOM Poccuiickon denepanumu.

PykoBonutenb opraHa MECTHOTO CaMOYIIPABIICHHUSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUM.

PykoBonutens (3amMecTUTENb PYKOBOJIUTEINS]) CTPYKTYPHOTO MOJPa3iaeiICHUs
opraHa MECTHOT'O CaMOYyIpaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
(w1M) HeHajJiexkaliee BBITIOJHEHUE AJMUHHUCTPATUBHBIX JEUCTBUHM, YKa3aHHBIX B
pasnene 3 aIMUHUCTPATUBHOTO PETJIaMEeHTa.

JIOJDKHOCTHBIE JIUIla W WHbIE MYHHUIIMMAIBHBIC CIIYXKalllue€ 3a PEIICHHUs U
nevctBus (06e3nelicTBUe), MpUHUMAaeMble (OCYIIECTBIISIEMbBIC) B X0/ MPEIOCTABICHUS
MYHUIIMIIAIBHOW ~ YCIYyTH,  HECYT  OTBETCTBEHHOCTh B  YCTAHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIIKE.

4.4. TTonoxxeHusi, XapaKTEPU3YIOIIHE TPeOOBAHUS K MOPSAIKY U opMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHULIMIIAJIBHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaXKIaH, UX
00beIMHCHUHN U OpraHu3aIuii

Kontpons 3a mpegocTaBieHueM MyHULIMITATBHOW YCIYTU CO CTOPOHBI IpaXkIaH,
UX OOBEAMHEHUW U OpraHU3alMMi, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NESTENBbHOCTH  OpraHa  MECTHOTO  CaMOYMpaBlIeHUS TMpU  MPEAOCTaBICHUU
MYHHUIHANAIBHON YCIYyTH, TIOJIYYEHUS TIOJHOW, AaKTYaJIbHOW H JIOCTOBEPHOM
UHGOPMAIIMH O MOPSIAKE MPEIOCTABICHUS MYHULIUIIAIBHON YyCIyTH U BO3MOKHOCTH
JOCYJIeOHOTO PacCMOTpPEHHUs oOparmieHui (3kajo0) B mMpoliecce MpeToCTaBICHHUS
MYHHIANAJIbHON YCIYTH.

5. Jlocyne6nbIii (BHECY1E€OHBIN) TTOPSIAOK 00KAIOBAHUS PEIICHUHN U JEHCTBUIMA
(Oe3meiicTBUsI) OpraHa, MpeaoCTaBISIONIEr0 MyHUIIUTIATBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IIEHTPa MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHULIMTIATBHBIX YCIYT, OpraHu3allnii, yka3zaHHbIX B yactu 1.1 ctatbu 16
denepanpHOro 3axkoHa Ne210-d3, a Takke UX TOHKHOCTHBIX JIUIl, MYHUITUITAIBHBIX
CITyXammux, pabOTHUKOB

5.1. 3asgBuTenu HWMEIT MpaBO Ha oOOXKajJoBaHWE B JOCYASOHOM IIOPSJIKE
penieHuii u faeicTBuil (0e37eiCTBUS) OpraHa, MPEeAOCTaBISIONIET0 MYHUIIUIATBHYIO
YCIYTY, JOJKHOCTHOTO JIMIA OPraHa, NpeAOCTaBIAOIIEr0 MYHUIUNIAIBHYIO YCIYTY,
MYHHUIMIIAJIBHOTO  CIY>KaIIero, PYKOBOJIWTENS  OpraHa, NIPEeJOCTaBIISIOLIETO
MYHUIIUTATBHYIO  YCIYTy,  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO()YHKIIMOHATFHOTO IIEHTPA, OpTaHW3aIlMi, MPEeayCMOTPEHHBIX dYacThio 1.1
ctatbu 16 @enepanpHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB.

3asBUTENb MOXKET OOPATUTHCS C K000, B TOM YHUCJIE B CJICIYIOMIUX CIydasX:

1) wHapymieHwe cpoka perucTpalM¥  3ampoca O  MPEOCTaBICHUU

MYHHUIMIIAIBHON YCIIYTH, 3ampoca, YKa3aHHOro B ctatbe 15.1 dexepanpHOro 3akoHa
No 210-@3;
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2) HapylIeHUe CpoKa MPEeOCTaBICHUS MYHULIUNIAIbHON ycinyru. B ykazaHHOM
ciayyae nocyneoHoe (BHecyneOHoe) 00KaaoBaHUE 3asIBUTENIEM PEIICHUN U IeUCTBUN
(Oe3neiicTBUA) MHOTO()YHKIIHOHAJIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO  LEHTpPa  BO3MOXXHO B Ciyuae, eciu  Ha
MHOTO(YHKIIMOHAJIBHBIN LEHTp, peuieHuss u JeictBusa (0e3aeiicTBUE) KOTOPOro
00XalnyloTcs, BO3J0XKEHa (QYHKUHUS 1O MPEJOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIUTAIBHBIX YCIYT B MOJHOM O0BEME B MOPSIKE, ONPEAEICHHOM YacTbio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBUTENs JOKYMEHTOB WIM HH(popmManuu Judo
OCYIIECTBJICHUS] JCHCTBUN, TMpEACTaBICHUE WM OCYUIECTBICHUE KOTOPHIX HE
NpPeayCMOTPEHO HOPMATHUBHBIMU TPAaBOBBIMM akTamu Poccuiickoii ®denepanuu,
HOPMATUBHBIMU TPaBOBbIMU akTamu Pecnyonuku TatapcraH, MyHHITUTIATbHBIMU
PaBOBBIMU aKTaMU JIJIsl IPEOCTABICHUS MYHUITUIIAIbHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEJOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU TPAaBOBBIMU akTamMu Poccuiickoit denepanuy, HOPMAaTHUBHBIMU
npaBoBbIMU akTamMu Pecnybnuku TarapcraH, MyHUIIMITAIBHBIMY ITPABOBBIMH aKTaMU
JUTSL IPEIOCTABIICHUSI MYHULIUITAIBHOM YCITYTH, Y 3asSBUTEIIS;

5) oTka3 B MpeaOCTaBICHUH MYHUIIMTIATBLHOM YCIIYTH, €CJIM OCHOBaHUS OTKa3a
HE TIPEAYCMOTPEHBI (DeiepalbHBIMK 3aKOHAMU Y MIPUHATHIMA B COOTBETCTBUH C HUMU
MHBIMM HOPMATHBHBIMH NMpaBOBbIMU akTamMu Poccuiickoit denepanuu, 3akoHaMu U
UHBIMM  HOPMATHBHBIMM  TIpaBOBbIMHM  akTtamu  PecnyOnmuku — Tatapcras,
MYHUIIUTAIIBHBIMUA ~ TPAaBOBBIMU ~ aKTaMu. B ykazaHHoOM ciydae jgocyaeOHoe
(BHECyneOHOE) o0kKajoBaHUE 3asBUTENIEM pEIIeHUH M JercTBUil (Oe3aeicTBUS)
MHOTO(QYHKIMOHATBHOTO IEHTPa, paOOTHUKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Cly4dae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIN IIEHTP, PEIICHUS U JEHCTBUSA
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHHIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYr B TIOJHOM o00BeMe B TIOpSIKE,
onpenesnieHHoM 4yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpe0oBaHUE C 3asBUTENS MPHU MPEJOCTABICHUN MYHHUIIMTAIBHOW yCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATHUBHBIMHM MPABOBBIMH aKTaMH Poccuiickoi
Qdenepanuy, HOPMAaTUBHBIMH TNPaBOBbIMU akTamMu Pecnyonuku  Tartapcras,
MYHHUITUTIATHHBIMU MTPABOBBIMU aKTaMU;

7) oTKa3 opraHa, Ipea0CTaBIISIIOIEr0 MyHUIIUNIATBHYIO YCIYTY, TOIKHOCTHOTO
auua oprasa, MPEAOCTABIISIIOLIETO MYHULUIATBHYIO yCIIYTY,
MHOTO(YHKIIMOHATFHOTO IIEHTpPa, pabOTHMKA MHOTO(YHKIIMOHAIBHOTO IICHTPA,
OopraHu3aiui, NpeaycCMOTpeHHbIX YacThio 1.1 crateu 16 ®@enepanbHOro 3akoHa No
210-®3, wm ux pabOTHUKOB B UCIIPABJICHUH JOMYIICHHBIX UMHU OTICYaTOK M OITHOOK
B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHHUIMNAIBHON YCIYrd JTOKYMEHTax
60 HapylIeHNE YCTAHOBJICHHOTO CpOKa TaKMX WCTpaBlieHHid. B ykazaHHOM ciydae
nocyneoHoe (BHecyaeOHOe) oOKalloBaHWE 3asABUTEICM PCIICHHH W JICHCTBHMA
(6e3nmeiicTBUS) MHOTO() YHKIIMOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa  BO3MOKHO B CIlyuae, ecaM  Ha
MHOTO(YHKIIMOHAJIBHBIA LEHTp, pEIIeHUss U JAeicTBusa (0e3eCTBUE) KOTOPOIo
00KalmyloTCs, BO3JIO)KEHAa (YHKIUA [0 MPEIOCTABICHUIO COOTBETCTBYIOIIMX
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MYHUIMOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, ONPEAEICHHOM YacTbio 1.3
crateu 16 denepanpHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpOKa WM MOpsAKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH;

9) mnpuOCTaHOBJIEHHE MPEAOCTABICHUS MYHUIMNAIBHOW YCIYIH, €CJH
OCHOBaHHS TPUOCTAHOBICHHUS HE MPEIyCMOTpPEHbl (enepanbHbIMU 3aKOHAMU U
NPUHATHIMA B COOTBETCTBUU C HHUMH WHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMU
Poccuiickonn denepannu, 3aKOHaMU M MHBIMU HOPMAaTUBHBIMU IIPABOBBIMHU AKTAMU
PecnyOonukn TarapctaH, MyHMIMOAJIbHBIMU MPAaBOBBIMM akTaMu. B  ykazaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asBUTENIEM PEIIeHUN U TeUCTBUN
(Oe3neiicTBU) MHOTO()YHKIIMOHAJIBHOTO LEHTpA, paboTHUKa
MHOTO(QYHKIMOHAIBHOTO  IEHTpPa  BO3MOXKHO B ciyuae, eciu  Ha
MHOTO(QYHKUMOHAIBHBIM UEHTP, pEIIeHHs U JAelcTBUs (Oe3neiicTBHE) KOTOPOTO
o0XalnyloTcs, BO3J0XKEeHa (QYHKUMS 1O MPEJOCTaBICHUIO COOTBETCTBYIOLIUX
MYHUIIMTAIBHBIX YCIYT B MOJHOM OOBbEME B MOPSJKE, ONPEACICHHOM YacTbio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3asBUTENS MPHU MPEIOCTABICHUH MYHULIMIIAIBHON YCIyrd
JIOKYMEHTOB WJIM MH(OpMAIMU, OTCYTCTBUE U (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIUCH MPU IEPBOHAYATBLHOM OTKa3€ B MPpUEME JOKYMEHTOB, HEOOXOUMBIX JIJIsI
PEIOCTaBICHHUS MYHUIIUIAIBHONU YCIYTH, TM00 B MPEJOCTABICHUH MYHUILIMITAILHON
YCIIYTH, 332 UCKIIFOUEHUEM CITy4aeB, MPEIYCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctaTeu 7
®enepanbHoro 3axkoHa Ne 210-03. B ykazanHoM citydae gocyneOHoe (BHeECYIeOHOE)
o0’xaJioBaHKE 3asBUTEJIEM pemeHuin 151 JIEUCTBUI (Oe3nericTBHSN)
MHOTO(QYHKIMOHATBHOTO IEHTPa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOTO IEHTpA
BO3MOXXHO B CJIy4yae, €CJIM Ha MHOTO()DYHKIIMOHAJIBHBIN IIEHTP, PEIICHUs U JCHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEIOCTABICHHIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIYr B TIOJHOM o00BeMe B TIOpSIKE,
omnpezaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKamoba momaercss B mMUCbMEHHOW (opMe Ha OymMa)KHOM HOCUTENE, B
AJNEKTPOHHON (¢GopMe B oOpraH, MNPEJOCTABIAIONINN MYHUIIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN TEHTP MO0 B COOTBETCTBYIOIIMI OpraH rocyJdapCTBEHHOU
BJIACTH, SABISAIOIIMINCS YydUpeauTelIeM MHOTO(QYHKIMOHAIBHOIO LEHTpa (nanee -
yupeauTenb MHOTOQYHKLIMOHAJIBHOTO IIEHTpa), a Takke B  OpraHu3alllH,
peaycMOTpeHHBIC YacThio 1.1 ctathu 16 denepanpHoro 3akona Ne 210-D3. Kamobwr
Ha peleHus U aencTBus (0e3aeiicTBre) pyKOBOIUTENS OpraHa, MpeIoCTaBIsIOIEro
MYHULUOAIBHYIO YCIYTY, IOAAKOTCS B BBILIECTOSAIIMI OpraH (IIpy €ero HAINYUM) J100
B Clly4a€ €ro OTCYTCTBHS pPAacCMaTpUBAIOTCS HENOCPEICTBEHHO PYKOBOJHUTEIEM
opraHa, NpeIOCTaBJISIIONIEI0 MYHUUHMIAIBHYIO yciyry. JKamoObsl Ha penieHus u
newictBusi (Oe3nmelicTBue) paOOTHHKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPA TOMAIOTCS
PYKOBOAMTEIIO 3TOT0O MHOTO(QYHKIIMOHATBHOTO IeHTpa. JKamoObl Ha pemieHus u
nevctBus (0e3aeicTBUE) MHOTO(YHKIIMOHAIBHOTO ILIEHTPa MOJAIOTCS yUpPEIUTETIO
MHOTO()YHKIIMOHAJIBHOTO LIEHTpAa WM JOKHOCTHOMY JIMIY, YIOJTHOMOYEHHOMY
HOPMaTUBHBIM MNpPaBOBbIM akToM PecrnyOnuku Tatapctan. XKanoObl Ha pelieHus u
nenctBus (0e3neiicTBrue) pabOTHUKOB OpraHU3alndii, TPeayCMOTPEHHBIX YacThio 1.1
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craten 16 ®enepanpHoro 3akoHa Ne 210-d3, momaroTcss pyKOBOAWUTENSAM ITUX
OpraHU3aluu.

XKanoba Ha pemieHus u aercTBus (0e3nelcTBUE) OpraHa, MPEeAOCTaBISIIONIETO
MYHUIUOAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIISIIOLIErO
MYHULUMAIBHYIO YCIYTY, MYHUIUIAIBHOTO CIIyKallero, PYKOBOJAMTENS OpraHa,
MPEOCTABISAIONIETO MYHUIIUIIAIIBHYIO YCIYTY, MOXKET ObITh HalpaBlieHa MO TMOYTe,
yepe3 MHOrOQYHKIIMOHAIBHBIM IIEHTP, C HCIOJb30BaHWEM HHGOPMAIIMOHHO-
TEJIEKOMMYHMKAMOHHOW cetn  «WHTepHeT», oduuuanbHOro caiTa oOprasa,
MPENOCTABIAIONIEr0  MyHMLIMOAIbHYIO  ycinyry, EauHoro  moprama  ambo
PecnyOnukanckoro  moprana,  MHGQOPMAIMOHHOW  CHUCTEMBI  JIOCYAEOHOTO
o0xalloBaHMsI, a TaKK€ MOXET OBITh MPUHATA TPH JIMYHOM TPUEME 3asIBUTEIS.
Kanoba Ha pemieHuss U AecTBusa (0e31eicTBUE) MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
pabOTHMKAa MHOTO(YHKIIMOHAJILHOTO LIEHTPA MOXET ObITh HaIlpaBlieHa IO MOoYTe, C
UCIIOJIb30BaHUEM WH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTu  «lHTepHEeTY,
opuIUaTBLHOTO caiiTa MHOTO(QYHKIIMOHAIBHOTO IieHTpa, EnuHoro moprana iau6o
PecnyOnukanckoro  moprana,  MHQOPMAIMOHHOW  CHUCTEMBI  JIOCYACOHOTO
0o0’kaJloBaHMsI, a TaKK€ MOXKET OBITh TMPHUHATA TPHU JIMYHOM TIPUEME 3asiBUTEIIS.
Kanoba Ha pemieHus u AeicTBUs (0e3/€CTBHE) OpraHU3aldi, MPeyCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®denepanbHoro 3akoHa Ne 210-D3, a Takke ux pabOTHUKOB
MOKET OBITh HampaplieHa [0 T[0YTe, C MCIOJIb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW  cetu  «MHTepHeT», OQUIMANBHBIX CAaWTOB  3THX
opranuzauuii, Enunoro noprana nubo PecrnybnukaHcKkoro mopraia, a TakKe MOMKET
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3aSIBUTEIS.

5.3. XKanoba momkHa ColepKaTh:

1) HamMeHOBaHME OpraHa, NPEAOCTABISIOIETO MYHULHMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIoCTaBiISIONIEr0 MYHHUIMTIAIBHYIO YCIyTy, JTH0O
MYHUIIUTIAIBHOTO CIIYXAaIIeTr0, MHOTO(DYHKIIMOHATIBLHOTO IIEHTPA, €r0 PyKOBOJIUTENS U
(wm) pabGoTHWKA, OpraHMU3aIllMi, NPETYyCMOTPEHHBIX 4dYacThto 1.1 crarem 16
®enepanbHoro 3akoHa Ne 210-®3, ux pykoBoauTeneit u (Mian) pabOTHUKOB, pEIICHUS
u aercTBus (0e31eHCTBUE) KOTOPBIX 00KATYIOTCS;

2) pamunmro, UM, OTYECTBO (TTOCIIEIHEE - TPU HATWYNH), CBEJACHUSI O MECTE
KUTEIIbCTBA 3asIBUTEINS - (PU3UIECKOTO JUIAa TUOO HAMMEHOBAHHE, CBEJICHUSI O MECTE
HaXO0XJICHUS 3aBUTEIS - FOPUIUYECKOTO JIUIIA, a TaK)Ke HOMEp (HOMepa) KOHTAKTHOTO
Tenedona, aapec (aapeca) SIEKTPOHHON MOUTHI (IIPU HAJTUYHH ) U TIOYTOBBIN aJpec, 1Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBenenust 006 00XkanyeMbIX PEHICHUAX U IEUCTBUsAX (0€31eliCTBUU) OpraHa,
MPEJOCTABISIONIET0 MYHUIUIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISAIONIETO MYHUIMIIAIBHYIO YCIYTY, JM00 MYHUIMIAIBHOTO CIY’KallEero,
MHOTO(YHKIIMOHATFHOTO IIEHTPa, Pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IICHTPA,
OopraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 ctatbu 16 @enepanpHOro 3akoHa Ne
210-D3, ux pabOTHHUKOB;

4) noBOJbI, HA OCHOBAHMHM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM U
nericteuem (0e3neicTBUEM) OpraHa, MPEeAOCTABIISIIONIET0 MYHULIUNAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOoCTaBIAIONIEr0 MyHUUIMNAIbHYIO YCIYTy, JH0O
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MYHUIMOAIBHOTO  CIY)Kalllero, MHOTO(QYHKIMOHAIBHOTO LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LEHTpPa, OpraHu3aluii, MNpeaycMOTPEeHHBIX dYacTbio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asIBUTEIEM MOTYT OBITh
MIPEICTABIIECHbl JOKYMEHTHI (MPU HATWYHMH), MOATBEPKIAIOLINE JOBOJbI 3asgBUTEN,
00 UX KOIHH.

5.4. TloctynuBmias xanoba TMOJICKUT PETrUCTPAallUd B CPOK HE TMO3]IHEE
paboyero s, CIEIYIOMIEro 3a JHEM MOCTYIICHUS.

5.5. XKanoba, moctynuBmias B OpraH, NPEeAOCTaBISIOMINNA MYHULIUNAIBHYIO
yCIyTy, MHOTO(YHKIIMOHAJIIBHBIA LIEHTP, YYPEOUTENI0 MHOIO(YHKIMOHAIBHOIO
LEHTpa, B OpPraHU3alMM, IpeaycMoTpeHHble JacThio 1.1 craten 16 denepanbHOro
3akoHa Ne 210-®3, nubo BelmIeCTOSNIMI OpraH (MpU €ro HaIW4Yuu), MOJJICKUT
PacCMOTPEHHUIO B T€UEHHE MATHAALATH pabO4YMX JAHEH cO JHS €e perucrpaluu, a B
ciydyae 00>KaJloBaHUS OTKa3a OpraHa, MpeAoCTaBISAIONIEr0 MYHULIUIIAIBHYIO YCIIYTY,
MHOTO(QYHKIHOHAIBHOTO II€HTpa, OpraHU3alMi, NpeayCMOTpPeHHBIX dYacTbio 1.1
ctateu 16 denepanbHoro 3akoHa Ne 210-D3, B mpremMe T0KYMEHTOB Y 3asBUTEIS TUOO
B HCIPaBJICHUM JAOIMYIICHHBIX OMEYaTOK M OIIMOOK WM B ciy4yae O00KajoBaHUS
HapyIICHUS! YCTAHOBJIEHHOTO CPOKa TaKWX MCIPABICHUN - B TE€YEHUE MATU paboUmnX
JHEW CO JHS €€ PErUCTPALUH.

5.6. Tlo pesynbpratam pacCMOTpPEHHUs KajoObl TNPUHUMAETCS OJHO U3
CIEAYIOIINX PEIICHUN:

1) xamoba yHOBIETBOPSETCS, B TOM 4YHCIE B (opMe OTMEHBI HPHUHITOrO
pEILIeHMs], UCTIPABIICHUS AOIMYIIIEHHBIX ONIEYaTOK U OIIMOOK B BBIIAHHBIX B PE3yJIbTaTe
IPEAOCTABICHUSI MYHULUNAIBHOM YCIYTHM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
NEHEKHBIX CpEJCTB, B3MMAaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTHUBHBIMHU
nmpaBoBbIMU akTamu Poccuiickorn denepannu, HOPMATUBHBIMU ITPABOBBIMU AKTaAMHU
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B YIOBJIETBOPEHUH KaJT00BI OTKAa3bIBACTCS.

He no3gnee nHs, cienyromero 3a JHEM NPUHATUS PEIICHUS, YKa3aHHOTO B
HACTOSIIEM IYHKTE, 3aBUTENI0 B MUCHbMEHHOU (OpMe M MO >KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opme HampaBisieTCss MOTHBHPOBAHHBIM OTBET O pe3yibTaTrax
PacCMOTPEHUS KATOOBI.

5.7. B ciy4ae mpuszHaHHS KaloObl MOJJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIIO O PE3yJbTaTaXx pacCCMOTPEHMSI JKaj00bl JaeTcsi HHPOpMaIUs O IeHCTBUSX,
OCYLIECTBIISIEMBIX ~ OpPraHOM, MPEJOCTABISIIOIMM  MYHULHMOAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JINOO OpraHHu3alfeil, IpeIyCMOTPEHHON YacTbiO
1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-D3, B uensix He3aMeMJIUTEIBHOTO
YCTpaHEHUs BBISIBICHHBIX HApYIICHUN MPU OKA3aHUM MYHULMIAIBHOW YCIyTH, a
TAaK)K€ TPUHOCATCS M3BUHEHHUS 3a JOCTABJICHHBbIE HEYJIO0OCTBA W YKa3bIBaeTCA
uHbopMaIsl O JambHEHIIMX JCHCTBUSAX, KOTOpPHIE HEOOXOAMMO COBEPIIUTH
3asIBUTEITIO B LEJSAX MOJIYYEHUSI MYHUIIUTIATBbHON YCIIYTH.

5.8. B ciyuae npu3HaHus kaio0bl HE MOJIeXKAIIeH yI0BIETBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX pPacCMOTPEHHUs KanoObl JAIOTCS apryMEHTUPOBAaHHbBIC
pPa3bSICHEHUS O MPUYMHAX MPUHITOTO PEUICHHUs, a TakKe HUHPOpMalus O MOPSIKE
00’KaJI0BaHMsI IPUHSTOTO PELICHUS.
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5.9. B ciy4ae yCTaHOBICHUS B XOJ€ WM IO pe3ylbTaTaM pPacCMOTPEHUS
XKalIoObl NPHU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  IPAaBOHAPYLIEHUS WU
MPECTYIUIEHUS! JTOJDKHOCTHOE JIMI0, PAOOTHUK, HAJEJEHHbIE IOJHOMOYMSIMHU [0
pPacCMOTPEHHUIO kano0, HE3aMENJIUTENbHO HAIpPaBIIAIOT UMEIOIIMECS MaTepuaibl B
OpraHbl IPOKYpPaTYpHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHUUHNAJIBHON YCIIYTH I10
peoCTaBICHUIO HH(OpMAUU
00 00BEKTaX HEABUKUMOTO
UMYILECTBA, HAXOAIIUXCS B
MYHHUIIMIAIBHONW COOCTBEHHOCTH
Y IIpeIHa3HAYCHHbIX JJISl CJa4M B
apeHy

dopma

(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

NHOOPMALUA

00 00BEKTax HCABMKUMOTO UMYIICCTBA, HAXOAAIINXCA B MYHI/IIII/IHaJIBHOI;’I
COOCTBEHHOCTH U MPCAHA3HAYCHHBIX JJIA CAAYU B ApCHAY

JommkuaocTtHOE nuto (PHO)

Caenerusi 00 3JIEKTPOHHON TOITUCH

(TIoATHCH YIOTHOMOYEHHOTO JOJDKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIYTH IO
IpeI0CTaBICHUIO HH(DOpMAUU
00 00BEKTaX HEABUKUMOTO
UMYILECTBA, HAXOAIIUXCS B
MYHHUIIMIAIBHOW COOCTBEHHOCTH
Y IIpeIHa3HAYEeHHbIX JJISl CJa4M B

apeHnay
dopma
(bnank oprana, mpeaoCTaBISIOUIEr0 MYHUIIMIIAJIIBHYIO YCIYTY)

Komy:

KonTakTHbIC JaHHBIC:

HpCI[CTaBI/ITeJIBI

KonTakTHbIC JaHHBIC
MpCaACTAaBUTCIIA:

PEILIEHUE
00 OTKa3e B MPEOCTABIICHUA MYHUIIUIIAILHON YCIyTH
0 TIpeIoCTaBlIeHUIO HHPopMauu 00 00bEKTaX HEJBIXKMMOTO UMYIIIECTBA,
HAXOAAIINXCS B MYHHUIIMITAJIbHONH COOCTBEHHOCTH U IIPEIHa3HAYCHHBIX JIJIS CIaYH B

apeHay
oT Ne

PaccmorpeB Bame 3asBiieHne o1 Ne 51
MpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom

NPUHATO pelIeHue 00
OTKa3e B MPENOCTaBICHUU HHPopManuu 00 0O0BEKTaX HEABHKUMOTO HMYIIECTBA,
HAXOJSIIUXCS B MYHUITUTIATBHOW COOCTBEHHOCTH M TPEHA3HAYCHHBIX IS C/IaYd B
apeH]ly MO CJEAYIOIUM OCHOBAHUSIM

1.

2.

JlononuutenbHast HGOpMaLIHSL:




Bbl BripaBe mOBTOPHO 0OpaTUTHCS B YIIOJTHOMOYEHHBIN OpraH C 3asBJICHUEM O
MPEOCTABICHUHU YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HApYIICHU.

JlaHHBIN OTKa3 MOXET ObITb O00KaJlOBaH B JIOCYA€OHOM TMOPSAKE IMyTeM
HaIpaBJICHUs )KAJIOO0BI B YIIOJITHOMOYEHHBIN OpPraH, a TaKke B CyZcOHOM MOpPSJIKE.

Caenenust 06 HIEKTPOHHOM MOATUCH

JomxuocTtHoe nuto (PHO)

(TIOATUCH YIOTHOMOYSHHOTO TOJDKHOCTHOTO
JIUIa OpraHa)



[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIYTH IO
IpeI0CTaBICHUIO HH(DOpMAUU
00 00BEKTaX HEABUKUMOTO
UMYILECTBA, HAXOAIIUXCS B
MYHHUIIMIAIBHOW COOCTBEHHOCTH
Y IIpeIHa3HAYEeHHbIX JJISl CJa4M B

apeHuay
dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHbIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC
MMpCaACTAaBUTCIIA:

PEIHIEHUE
00 0TKa3e B MpueMe JJOKYMEHTOB, HEOOXOAMMBIX JUIS IIPEIOCTABICHUS
MYHUITAIIAIBHON YCIYTH 10 TIPEA0CTABICHUIO HHpOpMAIUU 00 00beKTax
HEJIBIDKUMOTO UMYIIIECTBA, HAXOASIINXCSI B MyHUITUITAIEHOW COOCTBEHHOCTH U
IpeHa3HAYCHHBIX JIJIS CAAYU B apeH/Iy

oT Ne

PaccmorpeB Bame 3asBiieHne ot Ne 51
MpUJIaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
IIPUHSITO
peuieHre 00 OTKa3e B IMpUEME JTOKYMEHTOB, HEOOXOAMMBIX MJi MPEeAOCTaBICHUS
uHdpopmarmn 00 00BEKTaX HEABMIKMMOTO HWMYINECTBA, HAXOMAIIUXCS B
MYHULIUNAIIBHOM COOCTBEHHOCTH WM TMpPEAHA3HAYEHHBIX [JI CHA4Yd B apeHay IIo

CJIEIYIOLIUM OCHOBAHMSIM:
1.
2.

PazpacHeHne npuunH OTKa3a:




JlononHuTenbHas HHPOpMaALU:

Bbl BripaBe mOBTOPHO 0OpaTUTHCS B YIIOJTHOMOYEHHBIN OpraH C 3asBJICHUEM O
MPEOCTABICHUU YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HapYIICHUM.

JlaHHBI OTKa3 MOXET OBIThb O00KaJOBaH B JIOCYJI€OHOM TMOPSIKE IyTeM
HaIpaBJICHUs )KAJIOOBI B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyIcOHOM MOpPSIJIKE.

Caenenusi 00 3JIEKTPOHHON TOITUCH

JomxuocTtHoe nuto (GHO)

(TIOATUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO
JIMIa OpraHa)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIYTH IO
peoCTaBICHUI0 HH(OpMaIi 00
00BEKTaX HEABUKUMOIO
UMYILECTBA, HAXOIALLIUXCS B
MYHHUIIMIAIBHONU COOCTBEHHOCTHU U
IpeIHa3HAYCHHbIX JJIs CJa4M B

apeHay
dopma

B

(HauMeHOBaHHE OpraHa MECTHOT'O CaMOYIPaBJICHN)

oT

(manee - 3assBUTEb)
(7151 FOPUIUUECKUX JIUIT - TIOJTHOE HAaMMEHOBaHUE,
OpraHH3alMOHHO-TPaBOoBast HopMa, CBEICHHS O
rOCY/IapPCTBEHHOM PErUCTPALNK; VTSt PU3UYECKHX JIHIL -
(baMuIHs, UMsL, OTYECTBO, MACIIOPTHBIE JAaHHbIE, PETUCTPALIUIO
10 MECTY )KUTEIIbCTBA, Tee(OH)

3ASBJIEHUE
0 MpeocTaBiIeHNH HHGOpMaIuK 00 00bEKTaX HEJBMKUMOTO UMYIIIECTBA,
HaXOAAIINXCS B MYHHUIIMITAJIbHONH COOCTBEHHOCTH U IIPEIHa3HAYCHHBIX JIJIS CIa4H B

apeHzy

[Tpomry Bac mpegoctaButh nHopMaimio 06 00beKTax HEABMKUMOTO UMYIIIECTBA,
HAXOJSIIUXCS B MYHHUIIUNIATHHOW COOCTBEHHOCTHM M TMpEAHA3HAYEHHBIX ISl CAa4Yd B
apeHmy.

MecTopacnonoxeHue HEIBMKMMOTO HMYIIECTBA: MYHHUIUIAIBHBIN  pailoH
(ropoackoit OKpYT), HACEJICHHbIN
MyHKT VI 1.

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHON YCIYTH, POLITY MTPEIOCTABUTD:

I:lB anuHbld kabuHet IlopTana rocyJapCTBEHHBIX WU MYHUIIMIAIBHBIX YCIYT
PecnyOnuku TatapcTan;

I:I B JINUHBIN kKaOuHeT EquHoro noprana rocy1apCTBEHHBIX M1 MYHULIMIAIBHBIX
YCayT,



I:IB MHOTO()YHKIIMOHAIBHOM LIEHTPE MPEIOCTaBICHHUSI TOCYJAapCTBEHHBIX U
MyHUIUNANBHBIX ycnyr Pecnyonuku Tatapcran;

B Opeane.

(mata) (moamuchk) (®.1.0.)



[Ipunoxenue Ne 5

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUTAJIBHON YCIYTH I10
pe0CTaBICHUIO HH(pOpMaAUU
00 00bEKTaX HEABUKUMOTO
UMYILECTBA, HAXOAIIUXCS B
MYHHUIIUIAIBHONW COOCTBEHHOCTH
Y IIpeIHa3HAYECHHbIX JJIS1 CJa4M B
apeHzy

PykoBogurento

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 00 omudKe, AOMYIIEHHON MPY OKa3aHUHU MYHUITMTIATBHON YCIYTH TIO
npefocTaBieHu0  MHpopManuu 00 oOBEKTaX  HEABWKUMOIO  HMYILECTBA,
HaXOJAIUXCS B MYHUIIMIAIBHON COOCTBEHHOCTH M MpeJHA3HAUYEHHBIX JUIS ClayM B
apeHmy.

3anMcaHo:

[IpaBusbHBIE CBEIEHUS:

[Ipomry wucnpaBuUTh JOMYHICHHYI0 TEXHUYECKYIO OIIMOKY ¥ BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMEHT, SBISIOMIMHCA  pe3yJbTaToM
MYHHIANAJIbHON YCIIYTH.

[Tpunarato cnegyronye JOKYMEHTHI:

1.

2.

B cnyuyae mpunATHS pemieHHs 00 OTKIOHEHUM 3asBIEHUS 00 HCIPABICHHUH
TEXHUYECKOU OIIMOKH MPOITY HAPABUTH TAKOE PEIICHUE:

MOCPEICTBOM OTIPABIICHUS FICKTPOHHOTO JIOKYMEHTA Ha anpec E-mail: ;

B BUJIE 3aBEPEHHON KOMHHM HAa OYMa)KHOM HOCHTEJE TIOYTOBBIM OTIPABICHUEM
0 aJpecy: .
Hacrosmum noareepkaaro: CBECHUS, BKIIOUEHHBIEC B 3asBJICHUE, OTHOCSIINECS
K MO JIMYHOCTU U MPEACTaBISIEMOMY MHOIO JIMILY, & TAK:KE€ BHECEHHBIE MHOK HUXKE,
NOCTOBEpHBL.  JIOKyMEHTbl (KOMMHM JIOKYMEHTOB), TMPHWJIOKEHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT TpeOOBaHMSM, YCTaHOBJICHHBIM 3aKOHOAATEIBCTBOM Poccuiickoi
®enepaliid, HA MOMEHT TIPEICTABICHUS 3asBICHUSI 3TH JOKYMEHTBI JICHCTBUTEIBHBI U
COJIEPKaT JOCTOBEPHBIC CBE/ICHUSI.

(mara) (moamuce) (®.11.0.)



YT1BepxkaeH

[IOCTAaHOBJIEHHEM  VICIIONHUTENBHOTO
KOMUTETA MYHULIUAIIAIBHOTO
00pa3oBaHus «JlennHoropckuit
MYHHULMIIATIbHBIN paiOH»

o1 «09» okTs10pst 2024r. Ne 1293

AJMHUHHMCTPATUBHBIN PETJIAMEHT
PEAOCTABICHUS MYHULIMNAIBHON YCIYTH TIO MPEIOCTABICHUIO MTOJIb30BATEISIM
ABTOMOOMJIBHBIX JJOPOT MECTHOT'O 3HAUYEHUSI HTHPOPMALIMH O COCTOSIHUU
ABTOMOOMJIBHBIX JOPOT

1. O0ure monoKeHus
1.1. TIpenMer peryaupoBaHHs aJIMHHHUCTPATHUBHOIO pEriIaMECHTa

Hacrosmuii aiMUHUCTpaTUBHBIN PETrJIaMEeHT MPEI0CTABICHHUS MYHHUITUTIATIBHON
yCIIYTH (Jajee — a/IMUHUCTPATUBHBINA PETJIAMEHT) yCTaHABIMBACT CTAHIAPT U TIOPSIOK
PEAOCTABICHUS MYHHITUIIAJBLHON YCIYTH M0 MPEIOCTABICHUIO TOJb30BATEISAM
aBTOMOOWJIBHBIX JIOPOT  MECTHOTO 3HAa4eHHs HMHPOpMAIMM O COCTOSHUU
aBTOMOOWJIBHBIX JOPOT (Jajiee — MyHHUIIUTAIbHAS YCIyTa).

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, UMEIOIIMMU MPABO Ha MOJYyYEHHE MYHUUMNAIBHOW YCIYTH,
ABIIAIOTCS (PU3UYECKHE U IOPUIUIECKUE JIUIIA — TTOJIb30BATEIN aBTOMOOMIIBHBIX TOPOT
MECTHOTO 3HAaUEHHUS (fajee — 3asBUTEND).

1.2.2. C 3asBneHuEM BMpaBe OOpPATUTHCS MPEACTABUTEIb 3asIBUTEIS,
JEHUCTBYIOIINI HA OCHOBAHUU JJOKYMEHTA, YJIOCTOBEPSAIOIIETO €r0 MOJIHOMOYHS, THO0
3aKOHHBIN MPEICTaBUTENb (PU3NIECKOTO JIHIIA (J1ajee — MPeCTaBUTENb 3asIBUTEIS ).

1.3. Tlopsimox uH(GOPMHUPOBAHUS O TIPETOCTABICHUH MYHUIIUTIAIIBHON YCIYTH

1.3.1. Uudopmanust o moOpsAIKe MPETOCTABICHUS MYHUIIMTAIBLHON YCIyTH
pa3MeraeTcs:

1) Ha WHDOPMAIIMOHHBIX CTEHAAX, COJAEPXKAMUX BHU3YATHHYI) U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIIMIAIBHOW YCIIYre, pACIONOKEHHBIX B IMOMEIIEHUAX
MHOTO(QYHKITMOHAIBHBIX ~ IEHTPOB  NPEJOCTABIICHHS  TOCYJApPCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

2) Ha oUIMATBHOM CaliTe MYHUIMIAIBHOTO pailoHa B WH(OpPMaIMOHHO-
TEJICKOMMYHHUKaIMOHHOM cetn « HTepHe™ ( https://leninogorsk.tatarstan.ru/ );

3) na Iloprane rocygapCTBEHHBIX M MYHHIMINAIbHBIX ycuyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukanckuid moptan);



https://leninogorsk.tatarstan.ru/

4) na EquHoM nopraiie rocy1apCTBEHHbIX U MyHUIIMIAIbHBIX YCIYT ((DYHKIIUIA)
(https:// www.gosuslugi.ru) (manee — Exunbrit mopran);

5) B rocyiapcTBeHHOM MH(POPMAIIMOHHON cucTteme «PeecTp rocyaapcTBEHHBIX
u MyHuIMnaibHeiX ycinyr PecnyOnmuku Tatapctan» (http:/frgu.tatar.ru) (manee —
Peectp rocyaapcTBEHHBIX U MYHULUIIATIBHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHHE MO BONPOCAM IMPEIOCTABICHUS MYHUIUMNAIbHOU
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrO(yYHKIIMOHAJIBHBIX LIEHTPaX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - TMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B  UCHOJIHUTEIIBHOM  KOMHUTET€ MYHUIMMNAIBHOIO  00pa3oBaHUs
«JlennHoOrOpCKMit MyHUIIMTIANBHBIN pailon» PecniyOnuku TaTapcTan (nanee — Opran):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

Opyd NHCBMEHHOM (B TOM uMclie B (opMe 3JIEKTPOHHOIO JOKYMEHTA)
oOpamieHUM — Ha OyMa)XHOM HOCHUTEJe€ MO TMOoYTe, B DJIEKTPOHHOM (opme 1o
BJIEKTPOHHOM MOYTE.

1.3.3. Undopmanus na Eaunom mnoprane, PecmyOnukanckom moprtane o
NOpsIIKE M CpPOKaxX NPEJOCTABICHUS MYHHUIMNAIBHOM YCIYTM Ha OCHOBAaHUU
CBEJICHUH, cojepkamuxcsi B Peectpe rocy1apcTBEHHBIX U MYHHUIIMMIAIbHBIX YCIYT,
NPEeIOCTaBIIsIeTCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHbOpMAaIuU O CPOKaX U MOPSAJKE MPETOCTABICHUS MYyHHUITUTIATBHOM
YCIIYTH OCYILECTBIsSIETCsl 0€3 BBINOJTHEHUS 3asgBUTENIEM KaKUX-TU0O0 TpeOOoBaHMIL, B
TOM 4ucJie 0€3 UCITOIB30BaHUS TPOTPAMMHOI0 00ECTIeUeHUs, yCTAaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPEJICTBA 3asiBUTEIIA TPeOyeT 3aKII0UeHUS JIMIIEH3MOHHOTO WJIM MHOTO
COTJIAIIICHHUS C npaBooOIagaTeIeM IPOrpaMMHOTO obecrnieueHusI,
IpeaycMaTPUBAIOLIEr0 B3UMaHUE IJ1aThl, PETUCTPALUIO UIIM ABTOPU3ALIUIO 3asIBUTEIS
WIM TIPEAOCTABICHUE UM MEPCOHATIBHBIX JaHHBIX.

1.3.4. Tlpu obpaieHny 3assBUTENS JIMIHO WU 1O TelaedOHY B COOTBETCTBHUH C
MOCTYIUBIIUM OOpAaIllEHHEM MPeIoCTaBIseTCa HHPopMaIus:

8) o Mecre HaxXOXKICHHUS MHOTO(QYHKIIMOHAIBHOTO IIEHTPa MPEIOCTABICHUS
rOCYy/apCTBEHHBIX W MYHHUIMNAIbHBIX Yyciyr, Opeaua (ampec, rpaguk padoThl,
CIIpaBOYHbIE TEIEPOHBI);

9) o mopsaKe MpenoCcTaBICHUS MyHUIIMTIAIBHOM yCIYTH, 0 CIIOc00aX U CPOKax
MOJIa4uM 3asIBJICHUM;

10) o xaTeropusix TpakgaH, KOTOPHIM NPEJOCTABISICTCS MYHUIHMITAIbHAS
yciIyra; 0 HOpMaTUBHBIX IIPABOBBIX AKTaX, PETYIUPYIOLIUX BOIIPOCHI IPEIOCTABICHUS
MYHULUIIAJIBHON yCIIYTH;

11) o mepeyHe MOKYMEHTOB, HEOOXOJHMMBIX ISl PACCMOTPEHUS 3asBICHUS O
MPENOCTABIEHNH MYHUUUIAIBHON YCIYrM, O CpOKax IpUeMa M perucTpauuu
3asIBJICHUS;

12) o xoze mpenocTaBIeHIsI MyHHUIIUIIATbHON YCITYTH;

13) o MecTe pasmerieHus Ha opUITHATBPHOM caiiTe WH(OPMAIIMH IO BOIIPOCaM
MIPEIOCTABICHUS] MYHUIIMIAIBHOU YCIYTH;
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14) o mopsinke 00XanoBaHMS JCUCTBUIN WM OE3ACHCTBUS JOKHOCTHBIX JIUII
Opaana.

[To nmuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OT/AENa, OTBETCTBEHHOIO 3a
MpPEJOCTaBICHHE MYHUIMNAIBHON YCIyrdH, MOAPOOHO B THCbMEHHOU (dopMme
Pa3bACHIIOT 3aSBUTEII0 MOPSAAOK IPEIOCTABICHUS MYHULMIIAIBHOU YCIYyTH U
BONIPOCHI, YKa3aHHbBIC B HACTOAILIEM MYHKTE aAMHUHUCTPATUBHOTO PETIAMEHTA, U B
TEYEHUE TpeX padodyux JHEH cOo JHS perucTpanuu oOpallleHHs HaIMpaBISIOT OTBET
3asBUTEN0. OTBETHI AAlOTCS Ha sA3bIKe oOparmieHus. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE OOpAIlCHHUS HMCMOJB3YIOTCS TOCYAapCTBEHHBIE s3bIKM PecryOnmku
TarapcraH.

1.3.5. Undopmanus mo BompocaMm MpPeOCTABICHUS MYHUIIMTIATBLHOU YCIYTd
pasmeniaeTcs Ha oQuUIMATBHOM CalWTe MYHUIMNAIBHOTO pailoHa ©  Ha
MH()OPMAITMOHHBIX CTEHAAX B MOMEIeHUsIX Opeara 1 paboThl C 3asIBUTEIISIMU.

Nudopmarnus Ha roCymapCcTBEHHBIX si3bikax PecmyOnuku Tartapcras,
pasmeniaeMass Ha HWHGOPMAIMOHHBIX CTEHJAX M Ha O(QUIMAJIbHOM CaiTe
MYHUIIUTIATBHOTO pailoHa B HWHGOPMAIIMOHHO-TEJICKOMMYHUKAIITMOHHON  CeTH
«/IHTEpHET», BKIIOYAECT CBEACHUS O MYHHULMIAIBHOW YCIyre, COAEpIKallhecs B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9,2.10, 2.11, 5.1 axMUHUCTPATUBHOTO PETIAMEHTA,
uH(OpPMAIIMI0O O MECTE€ HaxXOKJACHHUS, CIPABOYHBIX TeledoHaX, BpPEeMEHH pPadOThI
Opeana, o rpaduke npueMa 3asBICHUHN Ha MPEJOCTABICHUE MYHUIIUTIAIIBHON YCITYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKTHI, PETYIUPYIOIINE MPEIOCTaBICHUE
MYHHUIIUTIATBHON yCITyTH

1.4.1. IlepeuyeHb HOPMATUBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOIIUX
PEAOCTABICHUE MYHULUNAIBHON yCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
NPABOBBIX aKTOB W MUCTOYHUKOB MX O(DUIIMAIBHOTO OIMYOJIMKOBAaHMS), pa3MeIlleH Ha
Enunom mnoprane, B Peectpe rocynapCTBEHHbIX M MYHUUMIAIBHBIX YCIyr, Ha
opuIMaTbHOM  CcaifTe  MYHULUNAIBHOTO  pailoHa B HMHQPOPMAIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TexcT agMHUHUCTPATUBHOTO pErJIaMEHTa B JEUCTBYIOLIEH peHaKIuu
MOJIC)KUT pa3MmenieHut0 Ha EamnHom mnoprane, B PeecTtpe rocyaapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYr, Ha OQUIMAIBHOM CaiiTe MYHHUIIMIAIHLHOTO pailoHa B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeTY.

1.5. TepmuHsl, ucnosib3yeMble B aAMUHUCTPATUBHOM PETJIAMEHTE, U UX OIPEICIICHUS

1.5.1. B agMUHUCTPAaTUBHOM PETIIAMEHTE MUCIIOJB3YIOTCS CIEIYIOIINE TEPMUHBI
U OIPEJCIICHHUS:

ynaneHHoe pabodee MeCTO MHOTO(GYHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS
TFOCYJapCTBEHHBIX U MYHUIUIAIBHBIX YCIyI — TEPPUTOPHUAIBHO 000COOJIEHHOE
CTPYKTYpHOE MOJIpa3IeJICHUE (odwuc) MHOTO()YHKITHOHATLHOTO LIEHTpa
MPEOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYr, CO3JaHHOE B
TOPOJACKOM (CEIbCKOM) TOCEJICHMH MYHUILMNAIBHOTO palioHa WM B TOPOJCKOM
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okpyre Pecriyonuku Tarapctan B cOOTBETCTBUU ¢ TyHKTOM 34 [IpaBui opranuzanuu
NEATeNIbHOCTH MHOTO()YHKIIMOHANIBHBIX I[IEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX
U MYHUIMOATBHBIX YCIYT, YTBEPXKICHHBIX TOCTaHOBIeHUEM lIpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxknenuu IlpaBuin
OpraHu3aIuy JEeSITeJIBHOCTH MHOTO(QYHKIIMOHAIIBHBIX IEHTPOB IPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

TEXHUYECKasi OImuOKa - omuoOka (OmHcKa, ormedaTka, I'paMMaTH4ecKas WIu
apupmeTrueckas omubOka JuO0 TmoA0OHass oOmMoOKa), JOMYyIIEHHAs OpPraHoM,
MPEAOCTABISIONIMM MYHUIIMIAIBHYIO YCIYTYy, W MPHUBEAIIas K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B IOKYMEHT (pe3yJIbTaT MyHUIIUTIAIBHON YCIIYTH), CBEICHUSIM
B IOKYMEHTaX, Ha OCHOBAaHUU KOTOPHIX BHOCUJIUCH CBEICHUS;

Enunas cucrema uneHtuduxanuu v ayTeHTU(PUKaMU B HUHEPPACTPYKTYpE,
oOecrneunBaroen MH(OPMAIMOHHO-TEXHOJOTUYECKOe B3aMMO/JICHCTBHE
UH(OPMAIIMOHHBIX CUCTEM, UCTIOIB3YEMBIX JJIsI MPEIOCTABIICHUSI TOCYIapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT B 3JeKTpoHHOU (opme (manee — ECUA) — denepanphas
roCy/1apCTBEHHAS uH(pOpMaIIMOHHAS CUCTEMa, oOecrieynBaromas
CaHKITMOHUPOBAHHBIN JIOCTYN YYaCTHUKOB HMH(POPMAIMOHHOTO B3aMMOJICHCTBUS B
eMHOM cUCcTeMe UJICHTU(UKAITUY U ayTCHTU(UKAIIUY K HHGOPMAIIUU, CoJIepKaIencs
B TOCYJIapCTBEHHBIX WMH(GOPMAIMOHHBIX CHUCTEMaX M WHBIX HHPOPMAITMOHHBIX
CUCTEMAX.

M®I] - 'ocynapcTBeHHOE Or0KETHOE yUpekaeHne « MHOTo( yHKIIMOHAIBHBIN
LIEHTP MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX ycnyr B PecmyOnmke
TarapcTtany;

AUC M®I[ - ApromaTu3upoBaHHas  HH(POpPMAIIMOHHAS  CHUCTEMa
MHOTO(QYHKIIMOHATBHBIX  ILIEHTPOB  MPEJOCTABIEHUS  TOCYJApPCTBEHHBIX U
MYHHUITATIANBHBIX yeiIyT Pecryonuku Tarapceras.

1.5.2. B agMUHHCTPAaTUBHOM PETJIAMEHTE MOJ 3asBJIICHHEM O MPEIOCTABICHUU
MYHULUNAIBHOW YCIYTH (J1ajiee - 3asBJICHHE) MOHUMAETCS 3alPOC O MPEI0CTABICHUH
MYHULUNAIBHOW YCIYyTH, MOJAHHBIA B COOTBETCTBUM C IIYHKTOM 3 CTaTtbu 2
OdenepanpHoro 3akoHa ot 27 wuionas 2010 roma Ne 210-d3 «O6 opranuzanuu
MpPEAOCTaBICHUs TOCYJAApPCTBEHHBIX M MYHUUMOAIbHBIX YyCIyr» (mainee —
®enepanbhbiil 3aK0H Ne 210-D3).

2. CtaHJapT npeaoCTaBICHUS! MyHULIUITAIbHON yCIIyTU
2.1. HammMeHOBaHNE MYHULIUIIAIIBHON YCIYTH

[IpenocraBneHue MoONIBH30BATEISIM aBTOMOOWMIIBHBIX JOPOT MECTHOTO 3HAYCHHUS
nH(OPMAITUHU O COCTOSTHIH aBTOMOOWIBHBIX JIOPOT.

2.2. HammeHOBaHWE UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHU, HEITOCPEICTBEHHO MPEIOCTABISIONIET0 MYHULIIMNIAIBHYIO YCIYTY
NcnonHuTenbHbIi KOMUTET MYHUIUMIIAILHOTO 00pa3oBaHus «JIeHMHOTOpCKUit
MYHULHUNAIBbHBIA palion» Pecniyonuku Tarapcran (nanee -Opran).



2.3. Onucanue pe3yiabTaTa NPeJOCTABICHUS MyHUIIUIAIBHON YCIyTH

2.3.1. Pe3ynbpTaToM npegocTaBieHNs] MyHULIMITAIbHON YCIYTH ABIISETCS:

4) peluieHue O MPEIOCTABICHUH WH(POPMAIMU O COCTOSIHUM aBTOMOOWJIBHBIX
nopor (npuinoxxkerre Ne 1 K HacTosIIeMy aAMUHUCTPATUBHOMY PETJIAMEHTY);

5) pemenre 00 OTKaze B NPEJOCTABICHUM MYHHIMNAIBHOW  YCIyTH
(npunosxenue Ne 2 Kk HaCTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pe3ynpTaT NpenoCTaBICHUS MYHULMNAIBHOM YCIYyTHM HAIpaBIISETCS
3asiBUTENI0 B (opmMe DIIEKTPOHHOTO JIOKYMEHTAa, MOANMMCAHHOIO YCHUJICHHOU
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOW MOAMMUCHIO YIMOIHOMOYEHHOTO JOIKHOCTHOTO
muna Opeana (mu6o Opeana), B cooTBeTcTBUU ¢ dDenepanbHbIM 3aKOHOM OT 6 arperst
2011 roga Ne 63-®3 «O06 snekTponHolN noanucu» (nanee — denepanbHbiil 3aK0H No
63-®3) B nuunblii kabuner EnuHoro mopran. B ciayuae HampaBieHus 3asiBICHHUS
nocpeacTBoM  PecnyOnmkaHckoro — mopTaia  pe3ylibTarT  [peAoCTaBICHUS
MYHUIIMTIAIBHON YCIIyTM HaIlpaBisieTCss B JIMYHbIA KaOuHeT PecmyOnmkaHCcKOro
noprana.

2.3.3. [lo BbIOOpY 3asiBUTENS pe3yJabTaT MNPEIOCTABICHUS MYHHUIUIAIbHOM
ycayru Bbigaercss B Oprane win B MOIL[ B dopme sK3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacledyaTaHHOro Ha OyMaXHOM HOCHUTENE, 3aBEpEHHOr0 IeYaTbio U
HOJIUCHI0 COOTBETCTBEHHO YINOJHOMOYEHHOI'O JOJDKHOCTHOro juma OpraHa win
pabotHuka MOII.

2.3.4. 3agBuTenb  BOpaBe  NOJYUYUTh  PE3YJAbTaT  NPEAOCTABIICHUS
MYHULUOAIBHON yCIyrd B (OpME 3JIEKTPOHHOTO JOKYMEHTa B TEYEHHME CpPOKa
JeMCcTBUS pe3ysibTaTa NpeAoCTaBICHHUSI MyHULUIATbHON YCIYTH.

2.4. Cpok mpeIoCTaBICHHs] MYHUIIMITAIbHON YCITYTH, B TOM YUCIIE C YUYETOM
HEOOXOIMMOCTH OOpallIeHHs B OpraHU3alliy, y4aCTBYIOIIHE B MPEAOCTABICHUN
MYHUIUNAIBHON YCIYTH, CPOK MIPUOCTAHOBIICHHS IPEIOCTABICHUSI MYHUIIMIATbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETyCMOTPEHA
3aKoHOAaTeNbcTBOM Poccuiickoit @enepanuu, CpoK BbIIaYM (HAIIPABICHUS )
JOKYMEHTOB, SIBJISTFOLUXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIUMIIAIBHON YCIYTH

2.4.1. MyHuInanbHas yciayra npelocTaBiseTcs B TeueHne 4 pabounx THEH.

2.4.2. TlpuocTaHOBIEHHUE CPOKA MPEIOCTABICHUS MYHHIIMIAIBLHON YCIyTH HE
IIPETYCMOTPEHO.

2.4.3. HanpaBneHne OJOKYMEHTA, SIBJISIFOLIETOCS PE3YJIbTATOM IPEAOCTABICHUSA
MYHUIIUNIATBHOW ycIyrd B (OpMe DJJIEKTPOHHOTO JOKYMEHTAa, 3asiBUTEIIO
OCYIIECTBIISIETCS. B JIEHb OPOPMIICHUSI M PETUCTPALUUA PE3yJIbTaTa MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. VcuepnbIBarouii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMU WJIA UHBIMM HOPMATUBHBIMU MPABOBBIMH aKTaMH 151
MPEIOCTABJICHUS] MYHUIIUITAJIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
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HEO0OXOIUMBIMU U 0043aTENbHBIMHU VISl IPEIOCTABICHHUS MyHULIMIAIBHBIX YCIYT,
MOJIeKAIIMX MPEACTABICHUIO 3aBUTENIEM, CITIOCOOBI UX MOJYUYECHHUS 3aBUTENIEM, B
TOM YHCJIE B JIEKTPOHHOU opMe, MOPAJIOK UX MPECTaBICHUS

2.5.1. Ing mnonydyeHHs] MYHULUIMAIBHON YCIYrdM 3adBUTENb IPEACTABIISAET
CJIeIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, YOCTOBEPSIOIIUMA JTUYHOCTH (HEe TpeOyeTcs B ciiydae oOpalieHus
nocpeacTBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YAOCTOBEPAIOIINNA TOJHOMOYUS IPEICTABUTENS 3asIBUTEIS;

3) 3asiBieHHE:

B opMe TOKyMEHTa Ha OyMaKHOM HocuTede (npunoxeHue Ne 4 Kk HacTosiemMy
aIMAHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTpOHHOM  (opMe  (3amojHsSETCS  TOCPEACTBOM  BHECEHUS
COOTBETCTBYIOILIMX CBEJICHUN B DJIEKTPOHHYIO (POpMY 3asBIE€HHMS), MOIAINUCAHHOE B
COOTBETCTBHM C TPeOOBaHUSIMHU MyHKTA 2.5.3 aMUHUCTPATUBHOTO PErJIAMEHTA, MPHU
oOpamienun nocpeactsoMm Equnoro, Pecnybnukanckoro noprana;

2.5.2. 3asgBneHue M TpUIIaraeMble JOKYMEHTBI MOTYT OBITh MPE/CTaBICHBI
(HampaBIeHbl) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CITOCOOOB:

1) uepe3 M®II Ha OymMaKHBIX HOCUTEIISIX U B BUJIE JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUSAM MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PErJIAMEHTA;

2) mocpenctsoMm Ennnoro, PecnyOnnkanckoro nmoprasia B 3J1€KTPOHHOM dopme;

3) B Opras JMYHO WJIH MOCPEACTBOM IMOYTOBOM CBSI3U HA OyMa)kHOM HOCHUTEIIE.
3asBIEHUE U MpUaraéMble JOKYMEHTHI, [IPU HAMNPABICHUU MOCPEACTBOM MOUYTOBOM
CBS3U, 3aBEPSAIOTCS B YCTAHOBJIEHHOM IOPSJIKE.

2.5.3. 3asBIIeHHE TIPU HAMPABJICHUH ITOocpeAcTBOM Ennnoro, PecryOonmkanckoro
nopTasa MOoANUCHIBAETCS IPOCTOM ANEKTPOHHON MOANUCKHIO 3asIBUTENS.

Jlns mosydeHus TPOCTOM AJIEKTPOHHOW TIOJIMMCH 3asBUTEII0 HEOOXOIUMO
npoiTH mpouenypy perucrpainuu (ayrenrudukanun) B ECUA, a Takke moaTBepInuTh
YUETHYIO 3aMHCh.

DONEeKTPOHHBIA JTOKYMEHT (2JIGKTPOHHBIM 00pa3 JOKYMEHTa), yKa3aHHBIM B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PETJIaMEHTa, 3aBEPSIETCS YCUIICHHOU
KBUTU(DUITUPOBAHHON MOAMKCHIO JIUII, YIIOJHOMOUYEHHBIX Ha CO3/IaHKE U TIOIIUCAHNE
TaKUX JJOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMH.

DNEKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IIpHIaracMble
K 3asBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAMIPABIISIIOTCA B BUjE daiioB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gomnee 50 Moaiir.

KauecTBO mpenocTaBisieMbIX AIEKTPOHHBIX JOKYMEHTOB (3JI€KTPOHHBIX
00pa30B JIOKyMEHTOB) JOJDKHO TO3BOJISTH B IOJHOM O0BEME MPOYUTATh TEKCT
JIOKYMEHTa U Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asIBUTEIIA:

1) mpeacTaBneHust TOKYMEHTOB U MH(POPMAIIMU WU OCYLIECTBIICHUS ICHUCTBUM,
MPEACTaBICHUE WM OCYIIECTBICHUE KOTOPBHIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMH aKTaMU, PETYJIUPYIONIUMUA OTHOILICHUS, BO3HHUKAIOIIME B CBSI3U C
MPEJOCTaBICHUEM MYHUIIUNIATBLHON YCIYTH;



2) OCylIECTBIEHUS EUCTBUNA, B TOM YHUCJIE COTJIACOBAHMI, HEOOXOAUMBIX ISt
MOJIyYEHUS] MYHUIUMINAIbHOM YCIYTM U CBSI3aHHBIX C OOpalleHHeM B WHBIC
rOCY/IapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYINpPAaBJICHHUSA, OpPraHU3alUH, 3a
WCKJIIOYCHUEM TOJYYeHUsT YCIAYyr U TMOJy4eHHUs JOKYMEHTOB M HWH(opMaiuu,
MPEJOCTABISIEMbIX B pe3yJbTaTe MNPEIOCTABICHUS TaKUX YCIyT, BKIIOUYEHHBIX B
IepeyHyu, yKa3zaHHele B 4dactTh | crateu 9 @epepanmpHoro 3akoHa Ne 210-®3
(HEOOXOUMBIX U 00s13aTEABHBIX YCIIYT);

3) mnpencraBlieHHs JOKYMEHTOB M HWHQOpMaIUu, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIUCH MPU MEPBOHAYATBLHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUIIUIIATIBHOW yCIIYTH, JTU0O B
NpeIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIETYIOUIUX CIy4aeB:

a) U3MEHEHHE TpeOOBaHMII HOPMATUBHBIX MPABOBBIX AaKTOB, KacaroUIUXCS
PEI0CTABICHUSI MYHHUITUTIATLHON YCIYTH, TIOCIIe TIEPBOHAYAILHOM TTO1a4U 3asIBJICHUS
0 MPEIOCTABIICHUH MYHHUITUTIAILHON YCIIYTH;

0) HaTu4Yue OMMOOK B 3asIBJICHUU O MPEAOCTABICHUNU MYHULIUTIAIBHON YCIyru
U JIOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBLHOTO OTKa3a B IpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUISl MPEIOCTAaBICHUS MYHUIIUITAIIBHOW YCIYTH, JUOO B
PEIOCTABICHUN MYHUIIUNAJBHOW YCIYTM W HE BKJIIOUCHHBIX B IPECTaBICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTEUEHHUE CPOKA JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHHE HH(OpMAIUH [TOCIIe
NEPBOHAYATBLHOTO OTKa3a B IPUEME TOKYMEHTOB, HEOOXOIUMBIX JJI MTPEIOCTABICHUS
MYHUIIMTIAIIBHON YCIIYTH, TUO0 B MPEAOCTABICHUNA MYHUIIUTIATILHON YCIYTH;

I') BBISBJICHUE JIOKYMEHTAJIbHO TMOATBEPKIECHHOTO (akra (MPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOIPABHOTO AeHCTBUS (0e31eMCTBUS) MTOJKHOCTHOTO JIMIA
Oprana, padotHuka M®II, npu mepBoHayaIbHOM OTKa3e B MpPUEME JTOKYMEHTOB,
HEOOXOMUMBIX Il TPEAOCTAaBIEHUS  MYHUIMNAIBHOW  yCiayru, Jmubo B
IPEAOCTABICHUN MYHUIMIIAJIBHON YCIYTH, O YEM B MTUCbMEHHOM BHUJE 32 MOJANKCHIO
pykoBogutTenss OpraHa Ipu [E€PBOHAYAJIbHOM OTKa3€ B IMPUEME JIOKYMEHTOB,
HEOOXOMUMBIX JUIsl TPEAOCTABICHUS MYHHUIMNAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTEIb, a TAK)KE MPUHOCSITCS M3BUHEHHUS 32 TOCTABJICHHbBIE HEYI00CTBA;

4) mpenoctaBieHHs HAa OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HWH(MOpMaIuw,
AIIEKTPOHHBIE 00Pa3bl KOTOPHIX paHee OBbLITN 3aBEPEHBI B COOTBETCTBUU C TYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKITIOUEHHUEM CITY4aeB, €CIU
HAaHECEHNE OTMETOK Ha TaKUE JOKYMEHTHI JIN0O UX U3BSATUE ABIACTCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABICHUSI TOCYJAPCTBEHHON UM MYHUIMIIAJbHOW YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (he/lepabHBIMU 3aKOHAMM.

2.6. McuepnipIBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOpPMAaTHWBHBIMU MPABOBBIMU aKTaMH JJIs1 PEAOCTABICHHUS MYHULIMITAIIBHOW YCIIYTH,
KOTOPBIE HAXOIATCA B PACHOPS)KEHUH TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYMpPaBJICHUS Y MOJABEIOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OpraHu3alllil U KOTOPBIE 3asiBUTEIb BIIPABE
MPEJICTaBUTh, a TAK)KE CIIOCOOBI UX MOJIYUYCHUS 3aBUTEIIIMHU, B TOM YHCIIC B
3JIEKTPOHHOM (hopMe, MOPSIAOK UX MPEACTABICHUS; TOCYIaPCTBEHHBIN OpraH, opraH
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MCCTHOI'O CaMOYIIpaBJICHUA h1% (o1 opraHu3anus, B paCIIOpsizKEHUH KOTOPBIX
HaxoJiATCsI AaHHBIC TOKYMCHTDBI

[IpencraBieHne JTOKYMEHTOB, KOTOpPBbIE MOTYT OBITH OTHECEHBI K JaHHOM
KaTeropuu, He TPEOYIOTCHI.

2.7. VicuepnbiBatouiuii nepeyeHb OCHOBAHUM AJI OTKa3a B IpUEME IOKYMEHTOB,
HEOOXOMMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUIAIBHON YCIIyTH

2.7.1. OcHoBaHUSIMU JIJIsl OTKa3a B MpUEME JOKyMEHTOB (mpuioxkenue Ne 3 k
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY ), HEOOXOIUMBIX JIJISl TPEAOCTABICHUS
MYHUIIANIAIBHON YCIYTH, SBIISIIOTCS:

1) nmnpencraBiieHHBbIC 3asBUTEIEM JOKYMEHTBI COJACpPKAT TMOJYUCTKH H
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHO/1aTE€ICTBOM
Poccuiickoit @enepanuu;

2) JOKYMEHTHI COJEpKaT IMOBPEXKICHHUS, HAJIMYME KOTOPBIX HE IO3BOJIIECT B
NOJTHOM 00BEME HCIOIb30BaTh HMH(MOPMALIMIO M CBEACHUS, COJECp)Kalluecs B
JIOKyMEHTaX JIsl TPEA0CTABICHUS MYHUIIUTTIAIBHOU YCITYTH;

3) mpeAcTaBiIEHHBIE JOKYMEHTBHI WJIM CBEACHUS YTPATWIM CHIIy HAa MOMEHT
oOparieHus 3a MyHUIIUIATBHONW YCIIYToM (IOKyMEHT, YIOCTOBEPSIOIINIA TOTHOMOYUS
OpeICTaBUTENsl  3asBUTENsA, B clydae oOpamieHuss 3a [PeAOCTaBICHHEM
MYHULUNAIBHON YCIYTY YKa3aHHBIM JIULIOM);

4) nopmada 3asgBIEHUA O NPEAOCTABICHUM MYHULUIAIBHOW YCIYIH U
JOKYMEHTOB, HEOOXOJAMMBIX I MPEAOCTABICHUS MYHUIIMIAIBHON YCIyrd, B
AIIEKTPOHHOM hopMe C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUIA;

5) HEKOpPEKTHOE 3arMoJHEHNE 00s13aTeIbHBIX MOJIeH B opMe 3asiBICHHUS, B TOM
qucjie B MHTEpakKTUBHON (hopme 3asBieHus Ha Equnom, PecnyGnmkaHckoM mopTaie
(HeTOCTOBEPHOE, HETOJIHOE, JIMOO HEMPABUIIHLHOE 3aII0THEHHUE);

6) MpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX s
PEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

7) 3asBJIEHHE O MPEIOCTABICHUHM YCIYrd MOJAHO B OPraH ToCyAapCTBEHHOU
BJIACTH, OpPraH MECTHOTO CaMOYIpPaBJEHHS WM OPraHU3alHio, B MOJIHOMOYHUS
KOTOPBIX HE BXOJAUT MPEAOCTABICHNE MYHULIMTIAIBHON YCIIyTH;

8) HecoONIoIeHNe YCTAaHOBICHHBIX cTaTtheil 11 DemepanmpbHOro 3akoHa OT 6
anpenss 2011 roma No 63-®3 «OO06 »MeKTPOHHON TMOAMKMCH» YCIOBHA TPHU3HAHUS
JEHCTBUTENHPHOCTH YCWJICHHON KBATH(PUITUPOBAHHON JICKTPOHHOMN TTOIITHCH.

2.7.2. IlepeueHb OCHOBaHUH JJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX
JUTSL IOJTYYeHUSI MYHUITUNIATBHOM YCIIYTH, SIBIISIETCS] UCUEPIIBIBAIOILIKM.

2.7.3. Pemenune 06 0TKaze B MpHUeMe 3asiBICHUS W JOKYMEHTOB, HEOOXOUMBIX
JUTSL TIPEJOCTABICHUS MYHUIIMIIAIBHON YCIIYTH, MOKET OBITh MPUHSITO KaK BO BpeMs
npueMa 3asiBUTENS, TaK U MOCJE€ MOJYYEHUsS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX JJISI MPEAOCTABICHUS MYHULIMNAIbHON YCIYTH JOKYMEHTOB
(cBenmeHuil) € UCIHOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  MH(GOPMAIMOHHOIO



B3aMMOJIEUCTBUS, B CPOK, HE MPEBBIIIAIOMMN 9 pabounx AHEN co IHSA perucTpauuu
3asIBJICHMUS.

2.7.4. 3ampeniaercs OTKa3blBaThb B IPUEME 3asBJICHUS U MHBIX TOKYMEHTOB,
HEOOXOIUMBIX JUIsl TMPEAOCTABIEHUS MYHHUIMNAIbHONW YCIyrd, B CJIy4dae €ecliu
3asiBJICHHE W JOKYMEHTBI, HEOOXOJMMBIE [JIsi MPEJOCTABICHUS MYHHUIMNAIbHOU
yCIyTH, TOJaHbl B COOTBETCTBMM ¢ UH(pOpMalMell o0 Ccpokax U MOpsSAKe
MPEeIOCTaBICHUS! MYHULMIIAIBHON yCIyrd, onmyonukoBaHHOW Ha EguHom moprase,
Pecnybiinkanckom noprane.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM AJI IPUOCTAHOBJICHUS HJIN OTKAa3a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHOBaHus 171 NMPUOCTAHOBJIEHUS NPEIOCTABICHHUS MYHULHNAIBHOM
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B IPEAOCTABICHUU MYHULIUIIAIBHON YCIYTH:

1) orcyTcTBHE B 0a3e JaHHBIX CBEJACHUM T10 3alpaliuBaeMoi JOpore;

2) 3amnpolleHbl CBEJACHUS O aBTOMOOWMJIBHOM J0Opore, HE OTHOCSIIEWCS K
MECTHOM (MyHHUIIMTIATBHOM) aBTOMOOUIIBHOM JOPOTe;

3) 3asBUTENEM MPEACTABICHbI JOKYMEHThl HE B IMOJHOM oOBbeMe, JHuOO B
IIPEICTABICHHBIX 3asBJICHUN U (WIN) JOKYMEHTaxX COJEP>KUTCS HENOJIHAasg U (WIH)
HEI0CTOBEpHasi HHPOpMaIUsl.

2.8.3. IlepeueHbp OCHOBAaHMI JUIsl OTKa3a B MPEJOCTABICHUHA MYHULUNAIBHON
YCIIYTH SIBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpemaeTcst OTKa3bIBaTh B IIPEAOCTABICHUN MYHHULIAIIAJIBHON YCIIYTH B
Clly4ae, €CId 3asBJICHHE O IPEAOCTAaBICHUN MYHMIMIAIBHONW YCIYyTH IOAAHO B
COOTBETCTBHHM C HH(POpPMAIUEH O CPOKAX U MOPSAJIKE MPEAOCTABICHHUS MyHULIUIATBHON
yCIIyTH, onmy0aukoBaHHOM Ha Equnom mopraie, PecryOnmrkanckom moprarie.

2.9. Tlopsimok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHOMN MONUIMHBI UITH
WHOW TIJIAThI, B3UMAEMOU 32 MIPEJOCTABICHUE MYHULIUITAIBHOW YCIYTH

MyHuIMnanbpHas yciayra IpeIocTaBseTcss Ha 0€3BO3ME3THOM OCHOBE.

2.10. Ilepedenp yciyr, KOTOpBIC SBISIOTCS HEOOXOIMMBIMH M 00S13aTSITLHBIMHA JIJISI
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(moKkymeHTax), BblJ1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

NPEIOCTaBICHUN MYHHIIMITAJIBHBIX YCIIYT

[IpenocraBiaeHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiyok, pa3Mep ¥ OCHOBaHUS B3UMAHUS IIJIATHI 3a MIPEIOCTABICHUE YCIYT,
KOTOpBIE ABISIOTCA HEOOXOIUMBIMHU U 003aTEIbHBIMU VIS IPEIOCTABICHUS
MYHHUITUTIAIBHOM yCIIyTH, BKJII0Yas HHGOPMAITMIO O METOJUKE pacyeTa pasmepa
TaKOM IJIATHI
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[IpenoctaBneHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIN CPOK OKUJIAHUS B OUEPEIU MPH Moade 3arnpoca o
PEAOCTABICHUN MYHULIUTTAIIBHOW YCITYTH, YCIYTH, MPEOCTABIIEMOM
opraHu3aluei, y4acTBYIOIEH B MPeI0CTaBICHUU MYHUIIUIIAIBHOW YCIYTH, U TIPU
MOJIYYEHUHU Pe3ybTaTa MPeIOCTABICHUS TAKUX YCIYT

2.12.1. BpeMs oxuzaHus Tpu [OJAYE 3aSBICHUA Ha IIOJYyYEHUE
MYHUIIMTAIIBHON yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu noay4yeHUH pe3yJibTaTa NpeoCTaBICHHUS] MYHUIIUIIAIBLHON YCIyTH
MaKCHMAJIbHBIN CPOK 0KUJAAHMS B OUEPEIH HE JIOJDKEH MPEeBbIIATh 15 MUHYT.

2.13. Cpok 1 NOPSAAOK PETUCTPALIMH 3aIIPOCa 3asIBUTEINS O IPEAOCTABICHUN
MYHULUNAIBHON YCIYTH U YCIYTH, MPEAOCTABISIEMON OpraHU3alkeil, yHacTBYIOIIEH
B IIPEIOCTaBICHUU MYHHUIIMIAIIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. IIpu nuyHom o6pamenuu B MOL B 1eHb mogaun 3asBICHUS 3asIBUTEITIO
Bbijaercss  pacnucka u3  ANC MO ¢ perucTpalluOHHBIM  HOMEPOM,
NOATBEPKIAIOUIUM, YTO 3asBICHUE OTIIPABJIEHO, M 1aTON MMOJAYH 3asIBICHUSI.

2.13.2.  Ilpm  HampaBJIeHUM  3asBJI€HUS  mocpenctBoM  EauHoro,
Pecny6inkaHckoro noprania 3asiBUTENb B ICHb [10/1a4 3aBJICHUS MOJIyYaeT B TUYHOM
kabunere ExunHoro moptana, PecnyOnukaHCKOTro moprajia v Mo 3JIEKTPOHHOM mouTe
YBEIOMJIEHUE, TOATBEPXKAAIOUIEE, YTO 3asBJIICHHE OTIPAaBIECHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBI HOMEP U J1aTa MOJa4yy 3asBJICHHUS.

2.13.3. Ilpu nuunom oOpamenudn B Oprad B JACHb MOJaYd 3asBICHUS
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JinlIoM OpraHa 3asBUTENI0 BbIAAETCS PACIUCKA U3
aBTOMAaTU3UPOBAHHON MH()OPMAIIMOHHOW CHCTEMBI, NMPeTHAa3HAUCHHOM /I OKa3aHUs
rOCYJAapCTBEHHBIX U MYHMIIMIAJIBHBIX YCIYT, C PErUCTPALMOHHBIM HOMEPOM, AATOU
MO/1a41 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K TOMEIIECHUSAM, B KOTOPBIX MPEIOCTABISIETCS MYHHUIIUTIAIbHAS
yCIyTa, K 3a1y OKHIaHUs, MECTAM IS 3alI0JIHEHUS 3aIPOCOB O MPEIOCTABICHUN
MYHHUITUTIATHHON YCIIYTH, HHPOPMAIIMOHHBIM CTEHAAM C 00pa3iaMu UX 3arOJTHEHUS
U TIEpEYHEM JJOKYMEHTOB, HEOOXOAMMBIX JJIS PEJIOCTABICHUS KaXK10H
MYHHUITUTIATHHON YCIIYTH, Pa3MEIICHHUIO ¥ 0()OPMIICHUIO BU3YallbHOM, TEKCTOBOW U
MYJIbTUMEIUUHON HHPOPMAIIUU O TIOPSIIKE MPEAOCTABICHUS TAKOW YCIYTH, B TOM
qHcIie K 00ECTeYSHUIO JOCTYITHOCTH JIJIs1 MHBAJIMIOB YKa3aHHBIX 0OBEKTOB B
COOTBETCTBUH C (peJiepaibHbIM 3aKOHOIATEIbCTBOM U 3aKOHOIaTEILCTBOM
Pecniy6uku TaTapcTad o conranbHON 3alIUTe WHBAIIAIOB

2.14.1. TlpenocTaBiieHHEe MYHUITUTIATBHOW YCIIYTH OCYIIECTBIISCTCS B 3aHUSIX
U TOMENICHUSX, OOOpPYJAOBAaHHBIX MPOTHUBOMOXAPHOW CUCTEMOM M CHUCTEMOMU
MOKapOTYIICHUS.
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ObecneunBaeTcsi  OECHPEMSATCTBEHHBIM  JAOCTYN  WHBAaJUAOB K  MECTY
MPEIOCTABICHUS! MYHULMNAIBHOU yCiayru (yIOOHBIA BXOA-BBIXOJA B NOMEILEHUS U
NepeMEINICHUE B UX IIpeieiax).

BusyanbHas, TekctoBas uHpoOpMamus O TMOPSAKE  MPeroCTaBICHUS
MYHHUIUIAIBHONW YCIYT'M pa3Meliaercss B YAOOHBIX JUIsl 3asBHUTENEH MECTax, B TOM
YHClIe C YYETOM OTPaHUYEHHBIX BO3MOKHOCTEN MHBAJIUIOB.

2.14.2. OcymecTBISIIOTCS MEpbl MO O0ECNEYEHUI0 WHBAJIWJAM, B TOM YHCIE
HCIIOJIB3YIOIIMM KpPECJa-KOJSICKM U COOaK-IPOBOJHUKOB, YCIOBUU JOCTYIHOCTH
3/1aHUS, IOMEUIEHUI U YCIIyT, BKJIIOYas:

1) ycrnoBus njsi OecnpensaTCTBEHHOIO JOCTYIa K 3JaHUI0 U MOMEIIECHUAM, a
TaK>Ke MPEJTOCTaBISIEMbIM B HUX YCIyraM;

2) BO3MOXHOCTb CAMOCTOSITEJILHOIO TMepeABukKeHus: 1o teppuropun Oprana,
BXO/JIa U BBIXOJIa B 3/1aHKe U noMelleHus Oprada, nocajgku B TPAHCIIOPTHOE CPEICTBO
U BBICAJIKM U3 HETrO, B TOM YHCJIE C UCTIOJIB30BAHUEM KpEeCa-KOJSCKH;

3) conmpoBOXAEHHE WHBAIUIOB, UMEIOIIUX CTOMKHE paccTpoicTBa (yHKIHUU
3pEHHUs] U CAMOCTOSITEILHOTO TMEPEABUKEHHUS, U OKAa3aHWE MM IOMOIIM B 3JaHUU U
MTOMEIECHUSX;

4) HamIexailee pasMeleHue oO0OpYyJOoBaHMs W HoOcuTeled uHdopMmammu,
HEOOXOIUMBIX JIJIs1 00ecreyeHus: OeCIPEensITCTBEHHOTO TOCTYIa HHBAIHUIOB K 3[aHUIO,
MOMEILEHUSM U K YCIyraM ¢ y4eTOM OTPaHUYCHUN WX KU3HEACSITEIIbHOCTH;

5) nmomyck B 3/laHH€ M TOMENICHUS COOAKU-TIPOBOJHUKA TPH HAJIUYHUH
JOKYMEHTAa, TIOJITBEPKAAIOIIETO €€ ClielnaibHoe 00yUeHHe U BbI1aBaeMoro 1o gpopme
U B TIOPSAJIKE, YTBEP>KAECHHBIX MTPUKa30M MUHUCTEPCTBA TPpyAa U COLUATBLHOM 3aIIUThI
Poccuiickoit deneparuu ot 22 utons 2015 r. Ne 386H «OO0 yTBepkIeHUU (HOPMBI
JTOKYMEHTa, MOATBEPXKIAIONIETO CIHEIUaIbHOEe O0y4YeHHEe COOaKU-NPOBOJHUKA, H
MOPSJIKA €TO BBIIAYMNY;

6) okazaHWE COTPYJHUKAMH, MPEAOCTABIAIONIMMH MYHUIIUTIATBHYIO YCIYTY,
MIOMOIIY WHBAJIHUJIAM B TIPEOJIOJICHUH OapbhepoB, MEIIAONINX MOJTYYCHUIO UMH YCIYT
HapaBHE C IPYTUMU JUIAMHU.

2.14.3 TpeOGoBanus B 4YacTh OOECIIEUEHUS JJOCTYIMHOCTH JUISI WHBAIHUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISAETCSA MPEAOCTABICHUE MYHHUITUTAIBHONU YCIIYTH, U
CPEACTB, UCIOJNB3YEMBIX MPH  MPEAOCTABICHHMH  MYHULUIAIBHOW  YCIYTH,
MPUMEHSIOTCI K OOBEKTaM U CpEelCTBaM, BBEACHHBIM B JKCIUIyaTallMI0 WA
MPOIIEANINM MOJIEPHU3ALINIO, PEKOHCTPYKIHUIO nociie 1 utona 2016 roaa.

2.15. Tloka3zaTenu JOCTYITHOCTH M KQ4eCTBA MyHHUIITUTIAIIBHON YCIIYTH, B TOM
YUCJIE KOJIMYECTBO B3aMMOAECHUCTBUN 3asIBUTEIS C JOJKHOCTHBIMH JIMLIAMHU MPH
MPEIOCTABICHNHA MYHULIMNIAIBHON YCIYTH U UX MPOAOJLKUTEIBHOCTh, BO3MOKHOCTh
noyyyeHus HHGOPMaIMU O X0/ MPEJOCTABICHUS] MyHUIIUTNIAbHON YCIYTH, B TOM
YHCIIe C UCIIOJIB30BaHUEM WH(OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTh MOJIYYEHHUSI MyHHUITUTIATLHON YCIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEIO0CTaBICHUS TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHCIIE€ B IOJHOM 00BbEME), B TI0OOM
TEPPUTOPUAIIBHOM MTOAPA3ICIICHUN OPraHa UCIOJHUTEIBHO PACIIOPSAUTEIBHOTO
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opraHa MECTHOI'O CaMOYTMPAaBIICHHUS, 110 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATIBHBIN
MPUHIIUI ), TOCPEICTBOM 3apoca O MPEAOCTABICHUH HECKOJIbKUX FOCYJapCTBEHHBIX
U (WIM) MyHULIMTAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX MPEJOCTABICHHUS
rOCy/IapCTBEHHBIX U MYHULIUINIAJIBHBIX YCIYT, IPETyCMOTPEHHOTO cTaThe 15.1
®denepanbHOro 3akoHa Ne210-O3 (KOMIUIEKCHBIN 3ampoc)

2.15.1. Iloka3aTensiMu TOCTYIHOCTHU MPEAOCTABICHNS MYHULIUIIAIIBHOW YCIyTH
SIBJISIFOTCA:

pacMoJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEIETCS MpPUEM, Bblgaya
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Me HEOOXOJIMMOIo KOJMYECTBa CIELHMAIMCTOB, a TAKKe MOMEIIECHUM, B
KOTOPBIX OCYIIECTBISAETCS MPUEM JOKYMEHTOB OT 3asBUTEIEH;

HaJIM4YMe HcuepnbiBatonieil mHopManmuu o crnocodax, MOpSAKE U CpPOKax
MPEIOCTABICHUSI MYHUIIMIAIBHOW yCIyrn Ha WH(OPMAMOHHBIX cTeHaAaX, EnuHom
nopraie, PecriyOnukanckom nopraie, opuIMaibHOM cailTe MyHUIIUTAIBHOTO paiioHa;

OKa3aHHWE TIOMOIIM WHBAJIUJaM B TMPEOAOJICHUH OaphepoB, MeEHIAOIINX
MOJIYYCHHUIO UMHU YCIIYT HApaBHE C JPYTUMHU JIMIIAMHU.

2.15.2. Tloka3zaTenssMu KadyecTBa MPEIOCTABICHUS MYHUIUNAIBHON YCIyTH
SIBJISIFOTCA:

5) coOuroieHre CPOKOB MPHEMa U PACCMOTPEHUS JIOKYMEHTOB;

6) coOuTroIcHHEe CpOKa MOJTYUCHUS pe3yJibTaTa MYHUIUTIAILHOW YCIYTH;

7) OTCYTCTBHE OOOCHOBAaHHBIX ajo0 Ha HAPYIICHUS aIMHHUCTPATHBHOTO
periiaMeHTa, coBeplileHHble paboTHrkamMu Oprana;

8) KOJIMYeCTBO B3aMMOJCUCTBUI 3asBUTENS C JOJDKHOCTHBIMH JuiaMu (0e3
y4eTa KOHCYJIbTalluil):

B3auMoOJIelicTBUE 3asBUTENs ¢ paboTHukamu Oprana wm MOL[ npu
IPEAOCTABICHUM MYHUUMIAIBHOM YCIYyrH OCYHIECTBISIETCS OIHMH pa3 IpH
NPE/ICTABIICHUH 3aBJICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTAMU;

OJIUH pa3 B CiIyyae HEOOXOIUMOCTH TMOJYYEHHUS pe3yjbTaTa MpeoCTaBICHUS
MyHUIIUTAIbHON ycayru B Oprane win MOL] B hopme sx3eMIuisipa 3JI€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEIIE.

[Tpon0aKUTENBHOCT OJTHOTO B3aMMOJCHUCTBUSL 3aABUTENS C JTOJKHOCTHBIMU
JULAMH [PU MPEIOCTABICHUH MYHUIUIIAIBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIIPABE OIIEHUTh KAY€CTBO MPEIOCTABICHHS MYHUIIUNIATBHON YCIyTH
C TOMOINBIO YCTPOMCTB MOJABMKHON paaroTeNePOHHONW CBSI3H, C HCIIOJIH30BAHUEM
Enunoro, PecnyOnukanckoro noprajna, TEpPMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoae mpeaoCTaBICHUSI MYHUITUTIATLHON YCIIYTH MOYXKET
ObITh TIOMyYeHAa 3asBUTENEM B JUYHOM KaOuwHere Ha FEmuHoMm moprare,
Pecnybnukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocTtaBieHrne MyHULMNAIBHON YCIYyTU OCYIIECTBISETCA B JTHOOOM
M®II no BbIOOpY 3asBUTENISI HE3aBUCUMO OT MECTAa €ro KUTEIbCTBA WJIM MeCTa
(dakTHUecKoro npoxxuBaHus (npedbiBanus) Ha TeppuTopun Pecnnybnuku Tatapctan mo
AKCTEPPUTOPUATIBHOMY MPUHITUITY.
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MyHununanpHass ~ ycayra B COCTaBe  KOMIUIGKCHOTO — 3ampoca  He
IPEIOCTABISCTCH.

2.16. Unble TpeboBaHMs, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEAOCTABICHUS
MYHUIMTAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY NPUHIUNY (B Clydyae, eciu
MYHHUIIMNAIbHAS YCIyra NPpeI0CTaBIsAETCs M0 SKCTEPPUTOPUATIBHOMY MPUHLIUITY) U
0COOEHHOCTH MPEAOCTABIICHNU MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Tlpu npenocTaBaeHUM MYHUIIUTIATBHON YCIYTH B DJIEKTPOHHOU popme
3asBUTEJIb BIIPABE:

7) mony4yuTh HMHPOPMAIMIO O TOPSAKE © CpPOKax MPEJOCTaBICHHUS
MYHUIIMIIAIBHOW YCIyTH, pa3MmelieHHyo Ha ExuHom moprane, PecnyOnukanckom
noprane;

8) moxaTh 3asBIIEHHE O NPEIOCTABICHUM MYHHUIUIMAIBHOW YCIYyTH W HHBIC
JIOKYMEHTBI, HEOOXOJAUMBIC IS MPEIOCTABICHUS MYHUIIMNAIBLHON YCIYTH, B TOM
9gucjie JAOKYMEHThI UM WH(OpMaIuio, 3JeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN
3aBEPEHBI B COOTBETCTBUU C MyHKTOM 7.2 yacTtu | cratbu 16 @enepanbHOro 3akona Ne
210-d3, ¢ ucnonszoBanueM Enunoro, Pecrybinkanckoro mopTrana;

9) MmoNy4YHuTh CBEIEHHSA O XOJC BBIMOJIHEHHS 3asBICHUI O MPEIOCTaBICHHH
MYHUIUTIAIBHON YCIIYTH, MOAAHHBIX B DJIIEKTPOHHOU opMme;

10) ocy1ecTBUTh OLIEHKY KauecTBa MPEI0CTABICHUS MYHUIIUITAILHON YCIIyTH;

11) noay4uTh pe3ysbTaT MPEAOCTABICHUS MYHHIMIIAIBHOW YCIyrd B (opme
ANEKTPOHHOTO JOKYMEHTA;

12) momath »kao0y Ha pemieHue u aeictBue (Oe3aeiicTBue) OpraHa, a TakKe
€ro JIOJDKHOCTHBIX JIMI, MYHHMIIMIAIbHBIX CIYyXalIMX mocpeAacTBoM Exunoro,
Pecniy6nukanckoro rnoprana, rnopraja benepanpHOM roCyapCTBEHHOM
uH()OPMaIIMOHHON CHCTEMEI, o0ecrieynBaroein rporiecc JOCY1IeOHOTO
(BHECYIEOHOTO) 00KAJIOBaHUSI PEIICHUH U JNeUCTBUM (0e31eiCTBUsI), COBEPIISHHBIX
OpU TPEAOCTABICHUN TOCYAAPCTBEHHBIX M MYHUIUMIAIBHBIX YCIYyT OpraHaMmu,
NPEIOCTABISIONIMMUA  TOCYJApPCTBEHHBIE M MYHHIMMNAIbHBIE  YCIYTH, HX
JOJKHOCTHBIMU JIMIIAMH, TOCYIAPCTBEHHBIMU Y MYHULIUIAIBHBIMU CITYKaIllUMH.

2.16.2. ®opMupoBaHUE 3asBICHUS OCYIIECTBISETCSA OCPEICTBOM 3aMOIHEHUS
ANEKTPOHHON (Gopmbl 3asiBneHus Ha EnuHom, Pecmybmukanckom moprane 06e3
HEO0OXOIMMOCTH JOTIOTHUTEIBHON MTO/Iauu 3asiBICHHS B KaKOW-TMOO MHOM (hopme.

2.16.3. Ilpu popmupoBanum 3asBICHUS 00ECTICUNBACTCS:

8) BO3MOXHOCTH KOTTMPOBAHUS M COXPAHCHUS 3asBJICHUS H UHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH,

9) BO3MOXHOCTBH 3aIOJTHCHHSI HECKOJIBKUMHU 3asIBUTEIIIMU OJTHOW 3JICKTPOHHOM
(dbopMBI 3asBIICHHS TTPU OOpAIICHUH 32 YCIyTaMH, MPEANOoaralouMy HallpaBiIcHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMH 3aBUTEISIMU;

10) BO3MOKHOCTH IeYaTH Ha OyMa)KHOM HOCHTEJIE KOTIHH JICKTPOHHON (OPMBI
3asIBJICHUS;

11) coxpaHeHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asIBIICHUS 3HAUCHUI
B JIIO0OOM MOMEHT MO >KEJIAHUIO IOJIb30BATEINsl, B TOM YHUCJE MPU BO3HUKHOBEHUU
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OLIMOOK BBOJIa M BO3BpATE JJII MOBTOPHOIO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (hOopMy
3asIBJICHUS,

12) 3anonHeHne TMOJIEH SIEKTPOHHOW (OPMBI 3asBJICHUS 10 Hadaiaa BBOJA
CBEJICHUU 3asBUTEJIEM C HCHOJIb30BAHUEM CBeJIeHUM, pasMenieHHbix B ECUA, u
CBEJICHUH, OMyOJIMKOBAaHHBIX Ha PecnyOmmMkaHCKOM MopTaje, B YacTH, Kacaroueics
CBEJICHH, OTCYTCTBYIOIIUX B €AMHON CUCTeME UACHTU(UKAIIUYA U ayTEeHTU(PUKAITUY;

13) BO3BMOKHOCTh BEPHYThCS Ha JHOOOH M3 ITAOB 3alOJHEHHUS JJICKTPOHHOM
(dopMbI 3asBieHNs 0€3 MOTEPH paHee BBEACHHON HH(OpMaInK;

14) BO3BMOKHOCTh JIOCTYIa 3asBUTENs K paHee MOJAaHHBIM WM 3asBICHUSIM B
TE€YEHHE HE MEHee OJIHOTO rojia, a TAaKKe 4YaCTUYHO C(HOPMHUPOBAHHBIM 3asiBICHUSM -
B TEUEHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuch 3asButenei Ha npuem B M®I (nanee - 3anuck) ocymiecTBIseTCs
nocpenctsom Exunoro, PecnyOnukanckoro moprtana, TenedoHa KOHTaKT-IEHTpPA
MOII.

3asiBUTEINIO MPEAOCTABISETCS BO3MOKHOCTD 3aIlMCH Ha JIFOObIE CBOOOIHbBIE JIJIS
npueMa JaaTy U BpeMs B IIpejiesiaX yCTAaHOBIEHHOTO B MHOTO() YHKIIMOHAJIBHOM 1IEHTPE
rpaduka nmpuema.

3anuch Ha ONPECIICHHYIO J1aTy 3aKaHUMBAETCS 332 CYTKU 10 HACTYIUICHUS ATOU
JIaThI.

JIns  ocyliecTBIIEHHsS] TNpPEABapUTENbHOM 3amucu MocpencTBoM EnuHoro,
PecniybiinkaHckoro mopTana 3asBUTENI0 HEOOXOJUMO YyKa3aTh 3alpalliriBaeMble
CUCTEMOM JaHHBIE, B TOM YHCIIE:

dbaMuInio, UMsi, OTYECTBO (TMPU HATHYUHN );

HOMeEp TenedoHa;

aJIpec 3JIEKTPOHHOM MOYTHI (110 JKEJIAHHUIO);

KEJTaeMYIo J1aTy U BpeMs Mpuema.

B ciyuae HeCOOTBETCTBHSA CBEIEHUI, KOTOpPBHIE COOOUIWJI 3asiBUTENb MPHU
peABAPUTENBHOMN 3aMKUCH, IOKYMEHTaM, NPEICTABICHHBIM 3aBUTEIEM IIPU JIUYHOM
npueMe, MpeaBapuTeIbHas 3aluCh AHHYJIUPYETCS.

[Ipu ocyrecTBICHUU MPEABAPUTEIBHON 3aliCcH 3asBUTENI0 00ecTeunBaeTCs
BO3MOXKHOCTh pacreyaTaTh TaJOH-TIOJTBEPKICHHE. B ciaydae, ecnu 3asBUTEIb
COOOIINT ajpec SJIEKTPOHHOW TOUTHI, Ha YKa3aHHBIA aJpec TaKKe HaIpaBiIsSeTCs
uHbopMaIsl O TOATBEPKICHUU MPEIBAPUTEIHHOM 3alllCU C yKa3aHUEM JaThl,
BPEMEHH U MECTa MpUEMa.

[Ipu ocyuiecTBIeHHH TMPEIBAPUTEIIHLHON 3alMCHU 3asBUTENb B 00s3aT€ILHOM
nopsiike MHPOPMUPYETCSI O TOM, UTO MpPEABAPUTENbHASl 3aMUCh AHHYJIUPYETCS B
CJIy4yae ero HesiBKM M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOT0 BPEMEHU MPUEMA.

3asBUTEND B JIFOOOE BpEMS BIIPABE OTKA3aThCS OT MPEABAPUTEIBHOMN 3aMKCH.

3anpeiiaercss TpeOOBaTh OT 3asBUTEIISI COBEPILIECHUS MHBIX JEUCTBUNA, KpOMeE
MIPOXOKICHUS UACHTU(DUKAIINY ¥ Ay TCHTH(PUKAIIMHA B COOTBETCTBUY C HOPMATUBHBIMHA
npaBoBbIMH akTamu Poccuiickoii depepaunu, ykazaHus LEIUM NPUEMA, A TAKKE
MPEOCTAaBICHUSI CBEJCHUM, HEOOXOAUMBIX JJISI pacueTa JJIUTEIbHOCTA BPEMEHHOIO
MHTEpBaJia, KOTOPBIM HE0OXOAMMO 3a0pOHUPOBATH ISl IPUEMA.
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3. Cocras, OCIEA0BATENBHOCTh U CPOKHU BBITTOTHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHUA K MOPSAJKY UX BBIITOJIHEHMS], B TOM YUCJIE OCOOCHHOCTH
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP B JIEKTPOHHOU opMe, a Takxke
0COOEHHOCTH BBITTOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B
MHOT0(YHKIHOHATBHBIX HEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULUIIAJIBHOW yCIIyTU

3.1.1. IlpenocraBiieHre MYHUITUIIAIBHON YCIYTH BKIIIOYAET B ce0s1 CleayIome
aJIMAHUCTPATUBHBIC TIPOLIECTYPHI:

1) KOHCYJBTUPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPEACTaBICHHBIX
3asIBUTEJIEM;

3) moAroToBKa pe3yabTaTa MyHHUIIMITAIbLHON YCIIYTH;

4) BbIaya (HaIpaBJICHNE) 3asBUTEINIO PE3yIbTaTa MyHHUIIUIIATBHON YCIYTH;

5) ucnpaBiieHHE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYJIbTaIllui 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJIHEHUS AaJIMHHHCTPATUBHON MPOIEAYPHI
ABIIAETCS OOpallleHue 3asBUTENd IO BOMPOCaM, CBS3aHHBIM C MPEAOCTABICHUEM
MYHULUNATBHONU YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aIMUHHUCTPATUBHON NPOLIENYPHI, SIBIASETCA:

npu oOparenuu 3asputenst B MOI — pabotauk M®I];

npu oOpatenun 3asButens B Opran — cnennanuct cnomHUTenbHOr0 KOMUTETa
MYHHUIIMIIAIBHOTO ~ oOpa3oBaHus  «JIEHMHOTOPCKUH  MYHHUIIMTIAIBHBIA  paiioH»
Pecniyonuku Tarapctan (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHMUE).

3.2.2. 3asBUTENH BIpaBe OOPaTUTHCS 32 KOHCYJIbTAIMEH O TOPSAIKE M CPOKaX
MPENIOCTaBICHUSI MYyHUIUMNAIbHOW ycnyru B MOIL] nmuuHo u mo TenedoHy U
AJIEKTPOHHOM MOYTE.

Pabotauk M®II KOHCYIBTHpPYET 3asBUTENSA, B TOM YHCJIE IO COCTaBy, (hopme
MpEACTaBIsAEMOM  JOKYMEHTAalMM W  JPYTMM  BOIpocaM  [JJsl  IOJy4YEHHUs
MYHHUIUITAIBHON YCIIYTH.

3asBUTENH MOXET TONYyYUTh HH(POPMAIIMIO O TIOPSAIKE TMPEAOCTaBICHUS
MYHHUITUTIATBHON yCIIyTH Ha odunmanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMHUHHUCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINOJHEHUS  AJAMUHUCTPATUBHBIX MPOLEAYpP  SBISIIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (opMe MpeacTaBiseMoll MTOKYMEHTallUd U JpPYyTruMm
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJIYYEHUSI MYHUITUTIAIbHON YCIIYTH.
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3.2.3. 3asButens BrpaBe oOpaTuThes B Opran mo tenedoHy W 3JIEKTPOHHOU
1oure, a Takke MOJIyYUTh KOHCYJIbTaluio Ha EnuHom, PecnyOnukaHckoMm moprade,
carite Oprasa o NMopsiIKE U CPOKax MPENOCTABICHUS MYHULUIIAIBHOW YCIYTH, B TOM
quClie TI0 COCTaBy, (popMe MPEJICTABIIEMON TOKYMEHTAMU U APYTUM BOIpOCaM JJis
MIOJIyYEHNS] MyHUIIMIIAJIbHON YCIYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHHWE HWHGOPMHUPYET
3asiBUTENSI B COOTBETCTBUM C TpeOoBaHMsIMU TyHKTa 1.3.4 agMUHUCTPAaTUBHOIO
periiaMeHTa.

AJIMUHUCTpaTUBHBIE MNPOLEAYphl, YCTAaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITMIOJIHSIOTCS B TEUEHHUE TPeX pabouyuX JIHEW CO JAHS MOCTYIUIEHUS 00palleHusl.

Pe3ynpraTamMu  BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOLENYp  SBISIOTCS:
KOHCYJIbTallMK TIO0 COCTaBy, (opme mnpencTaBiasieMoll TOKyMEHTalud W JIpYrUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUTIATBHONW YCITYTH.

3.3. [IpuHsATHE U PACCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
IIPEACTABIEHHBIX 3aBUTEIEM

3.3.1. Ilpuem TOKYMEHTOB JIJIsl IPEA0CTABICHUS MYHUIIUTIAIBHON YCIyTH Yepe3
MOI] unu yaanennoe pabodyee mecto MOLI.

3.3.1.1. 3asButenp (mpeacTraBUTENb 3asBUTENs) oOpamaercs B MOI[ ¢
3alpoCcOM O MPEJOCTABICHUN MYHHIIUIIAIBHON YCIYTH U IPEICTABISIET JOKYMEHTHI B
COOTBETCTBUH C IIYHKTOM 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. PabotHuxk MO®ILI, Bemymuii mpueM 3asBJISHUMN:

oTpeeNsieT npeaMeT oOpalieHus;

YIOCTOBEPSAET JINUHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYMI JIMIA, TOJAKOUIETO TIOKYMEHTBI;

IPOBOAUT MPOBEPKY COOTBETCTBUSA TOKYMEHTOB TPeOOBaHUSM, YKA3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA;

3amoJIHACT JICKTPOHHYIO hopmy 3asBieHus B AIC MODI];

Opyu  MNPEJOCTaBICHWU  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  periaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacniedatsiBaeT 3asBiaenue uz AUC M®IJ;

nepeaaeT 3asiBUTENI0 Ha MPOBEPKY U MOIUCAHUE;

nocJjie MOoANUCaHus CKaHUpyeT noanucanHoe 3aspieHue B AUC M®I];

3arpyxaeT B AUC M®I] nokymMeHThI, mpeICTaBICHHBIC B JJICKTPOHHOM (hopme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (DOPMUPYET SJIEKTPOHHOE
1e0;

BO3BpaIlaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIHCKY B IIPUEME IOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.

Pe3ynbTaTamu BbINIOJTHEHUS aIMUHUCTPATUBHBIX POLIEAYP SBISIOTCSA: TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MMAKET JOKYMEHTOB.
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3.3.1.3. PaGotHuk M®OIL] HanpaBisger MakeT AOKYMEHTOB, IPUHATHIX OT
3asiButTelia B OpraH B 2JIEKTpOHHOUM opMe (B COCTaBe MAKETOB AIEKTPOHHBIX J€) B
TEYEHHE OJIHOro pabouero AHS €O AHS OOpalieHus 3asBUTENS B CTPYKTYpHOE
noxpasaenenue MOLI.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HOPOLEAYpP  SABISAIOTCS:
3asiBJI€HHE M MaKeT JOKYMEHTOB (3JIEKTPOHHOE JeJi0), HampaBieHHble B Opras,
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O B3aUMOECHCTBUS.

3.3.2. IlpueM OOKYMEHTOB Uil NPENOCTABICHHUS MYHULUIIAIBHOW YCIYId B
ANEKTpOHHOU dopme uepe3 Enunblii, Pecniybnnkanckuii moprai.

3.3.2.1. 3agBuTtens JUisl MOJAYU 3aBJICHUS B AJIIEKTPOHHOU (popMe BBIMIOIHSET
CIIEIYIOIME ICHUCTBHUS:

BBITNOJIHSAET aBTOPU3ALUIO;

OTKpbIBaET (DOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (GopMy AJIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOLIYID CBEICHMUS,
HEO0OXOIMMBIE U 00s3aTeNIbHbIE JAJI MPEJOCTABICHUS MYHUIIUTIATBHOU YCIYTH;

NPUKPEIUIAET TOKYMEHThI B 3JIEKTPOHHON (pOopMe MM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIEHUS (TP HEOOXOAUMOCTH );

NOJNTBEPKAAeT (DAKT O3HAKOMJICHHS M COIJIACHUS C YCIOBUSIMHU U TOPSAJIKOM
NPEIOCTaBICHUS] MYHHUIIMIIAIIBHON YCIYTd B 3JIEKTPOHHOW (opme (ycTaHaBIMUBAeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (DOpME BIIEKTPOHHOTO 3asIBJICHUS );

MOJITBEPKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEJCHHMM (yCTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTHPABJISET 3a0JIHEHHOE AIEKTPOHHOE 3asBJICHUE (HaXXHMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOpMeE AJIEKTPOHHOTO 3asIBICHHS );

AJIIEKTPOHHOE 3asBJICHUE MOAMKUCHIBAETCS B COOTBETCTBUU C TPeOOBaHUAMHU
nyHKTa 2.5.3 aIMUHHUCTPATUBHOT'O PETJIAMEHTA;

MOJIy4aeT yBEJOMIICHHE 00 OTIPaBKEe AIEKTPOHHOTO 3asBICHUSI.

®opMaTHO-TTOTHYECKAs MpOBEpKa c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYLIECTBIIIETCS TOCJE 3AMOJHEHUS 3asgBUTEIEM Ka)KOTO M3 IOJEH SJIEKTPOHHOU
¢dbopmel 3asBiaeHus. [Ipy BBISIBIEHUN HEKOPPEKTHO 3aMOTHEHHOTO TMOJIS AJIEKTPOHHON
(GopMBbl 3asBICHMS 3aABUTENb YBEJOMIISIETCS O XapaKTepe BbISBICHHON OLIMOKU U
NOpsIZIKE €€  YCTpaHEHUs  IOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIEHHUs
HEIOCPEICTBEHHO B 3JICKTPOHHOU (popme 3asiBICHHUS.

AJMUHUCTpATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B ICHb OOpAILlEHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATHBHBIX NPOLEAYpP  SBISAIOTCS:
AJIEKTPOHHOE JIeNI0, HampaBieHHOe B OpraH MmocpeacTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. PaccmoTpenne KoMIuieKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hauajia BBIMOJHEHUS AJMUHUCTPATUBHON MPOUEIYPHI
ABJIAETCS TOCTYIUIEHHE 3asiBICHUS W MHBIX JOKYMEHTOB, HEOOXOIHMMBIX IS
MPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHON MPOLIENYPHI ABISETCA CIEUHATUCT VICIOJHUTENTBHOTO KOMUTETA
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MYHUIMOAIBHOTO  00pa3oBaHUsl  «JIEHHMHOTOPCKMH  MYHUIMNAIBHBIA  panioH»
PecniyOonuku Tartapctan (masnee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM
JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JTIOKYMEHTOB, B CIIy4ae
oOpalieHus 3asBUTENS € 3asiBiIeHreM B Oprau:

onpenensieT npeaMeT oOpalieHus;

YCTaHABIIMBAET JINYHOCTD 3aIBUTEIIS;

IIPOBOJIUT NMPOBEPKY MOJTHOMOYMH JIMIA, TOJAKOLIETO TOKYMEHTBHI;

IPOBOAUT MPOBEPKY COOTBETCTBUSA TOKYMEHTOB TPEeOOBaHUSM, YKAa3aHHBIM B
nyHKTe 2.5  aIMHUHHCTPATUBHOIO  PEMNIAMEHTA, INPOBEPKY  COOTBETCTBUS
NpPE/ICTaBIEHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUAM  (HaJJjexaliee
oopMIIeHUE KOMHI TOKYMEHTOB, OTCYTCTBHE B JJOKYMEHTAaX MOJYUCTOK, MPUIHUCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3aMoJHSAET JJIEKTPOHHYI0 (GOpMy 3asBI€HUS B  aBTOMAaTU3UPOBAHHOM
MH(GOPMAIIMOHHON CcHUCTeMe, MpeAHa3HAYEHHOM I OKa3aHUsS TOCYAApCTBEHHBIX U
MYHULUIAJIBHBIX YCIIYT;

Opyu  NPEJOCTaBIECHWHU  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aIMUHUCTPATUBHOTO  perijamMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBISET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnedaTbiBacT 3asiBICHMUE;

nepesaeT 3asiBUTENI0 Ha IIPOBEPKY U MOIINCAHUE;

1I0CJIE MTOANMCAHNS CKAHUPYET MOANKMCAHHOE 3asiBICHUE;

3arpy’kaeT B aBTOMAaTU3MPOBaHHYI  HMH(OPMALMOHHYIO  CUCTEMY,
NPEIHAa3HAYCHHYI0 JUI1 OKa3aHHWs TOCYIAapCTBEHHBIX W MYHULMIAIBHBIX YCIYT
JOKYMEHTBI, INPEICTABICHHbIE B 3JEKTPOHHOM (opMe WM 3IIEKTPOHHBIE OOpPa3bl
OTCKaHHPOBAHHBIX JOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JEJ10;

BO3BpAIllaeT MOJNUCAHHOE 3asBJIEHUE M OPUTHMHAIbI OyMa)KHBIX TOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTENIO PACIIUCKY B IIPUEME TOKYMEHTOB.

B ciyuae HaMuust OCHOBaHMM JUIsl OTKa3a B IPUEME JJOKYMEHTOB JIOJDKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEIOMIISET 3asBUTEIA O HAJIU4YUU
NPENATCTBUN JUIsl IpUeMa 3asiBICHUS U BO3BpAILlaeT eMy JIOKYMEHTHI ¢ 00bSICHEHUEM
COJZIEpKaHMsl BBISBICHHBIX OCHOBAaHUH U1 OTKa3a B IIPUEME JOKYMEHTOB.

3.3.3.3. JIOJ’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IOCJE
IIOCTYIUIEHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

IIPUCBAWBAECT 3asBJIICHUI0O HOMEP B COOTBETCTBUHM C HOMEHKJIATYpOH H€l U
craryc «IIpoBepka HOKyMEHTOB», YTO OTpakaeTcs B JIMYHOM KaOuHere Ennnoro
nopraia, Pecny0iamkaHckoro noprana;

U3y4aeT IIOCTYNHMBIIME OJJIEKTPOHHBIE JENa, B TOM 4YHUCIE IPUIIOKEHHBIE
3asBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOM (pOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00PAa30B JOKYMEHTOB;

MPOBEPSIET COOJIIOJICHUE YCIIOBUN JMEUCTBUTEIHHOCTH 3JEKTPOHHON TOIIKMCH,
MOCPeACTBOM oOpameHnss kK EnuHoMy mnoprany (B ciydae, €cClid 3asBUTENIEM
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[IPECTABJICHbI DJICKTPOHHBIE JIOKYMEHTHI, MIOJMCAHHbIE YCUJIEHHOU
KBTU(PUIIUPOBAHHON AJEKTPOHHON MOJNHUCHIO).
IIpy  HaiMuuu  OCHOBAaHUH, NPEAYCMOTPEHHBIX  HyHKTOM  2.7.1

aIMAHHUCTPATUBHOTO pETJIaMEeHTa, MOJrOTaBIMBACT MPOEKT pelieHus o0 OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS MYHUIIUTIATLHON YCIIYTH.

B cnydae, ecniu B pe3ynbTare MPOBEPKH YCUJICHHOW KBAIU(PUIIUPOBAHHOU
AJIIEKTPOHHOMN TOJNUCH BBISIBICHO HECOOJIOJEHUE YCIOBUH €€ JeHCTBUTEIbHOCTH,
MPOEKT pelIeHus 00 OTKas3e JIOHKEH cojiepKaTh MYHKTHI ctaThu 11 denepanbHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCITYXUJIA OCHOBAHUEM ISl €70 IPUHSITHSL.

[Ipoext pemieHuss o0 OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOJIUMBIX IS
PEIOCTABICHUSI MYHUIIUIIAIBHON YCJIYTH, C yKa3aHWeM IMPUYUH OTKaza (B ciyuae,
€CJIM OCHOBaHUS JJIsI OTKa3a B TMpueMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS MYHULIMIIATBHOW YCIYTH, CBSI3aHbl C HAPYUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBAaHUS JIJI1 OTKa3a B MpHEME JOKYMEHTOB
JIOJDKHBI  cojJiepkaTh WHGOPMAIMI0 O HAMMEHOBAaHMHM JOKYMEHTOB (MH(OpMaimu,
CBCJICHMI), KOTOphIE HE TIPEACTaBIEHBbI, COJCPXKAaT HEIOCTOBEpHbIE U (WIIH)
NPOTUBOPEUUBBIC  CBEACHUSA, OG(OPMIEHBI C HApYUIEHUEM YCTAaHOBJICHHBIX
TpeOOBaHUii), HaNpaBIEeTCS Ha COIJIACOBAaHME B YCTAHOBIEHHOM TMOPSIKE
MOCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTO0O0pOTA.

CornacoBanue TMpoeKkTa peleHus 00 OTKaze B IpUEME JIOKYMEHTOB,
HEOOXOJUMBIX NJisi TPEJOCTABICHUS MYHUIIMINAIBLHON YCIyTH, OCYIIECTBISETCA B
NOpsIIKE, TPEAYCMOTPEHHOM ITYHKTOM 3.4.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

B ciywyae oTCyTCTBUS OCHOBaHMM JUIsl OTKa3a B IPUEME JIOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMHHHCTPAaTHBHOTO PETJIAMEHTA, JTOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TEYEHHE OJHOTO paboyero MHS CO THS
NOCTYIUICHUS] 3asIBICHUS, HAIpaBIAECT 3asABUTENIO, YKAa3aHHbIM B 3asBJICHUU
CcrocoOoM, yBEAOMJIEHWE O TIOCTYIUIGHUM 3asBICHUS, COJEpKallee BXOsIIHA
PETUCTPAIlMOHHBIN HOMEp 3asBICHUSA, OaTy IOJYYEHHUs 3asiBIICHHS, II€PECUCHb
HAaUMEHOBaHUMN (AMSIOB, MPECTABIECHHBIX K HEMY JIOKYMEHTOB, JATy MOJIY4YEHUS
pe3yipTaTa MyHULIMIAIbHON YCIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykazaHHbIX B mnyHkrax 3.3.3.1, 3.3.3.3
aIMHHUCTPATUBHOIO pEIrJIaMEHTa, IPU HAJWYMA TEXHUYECKOM BO3MOKHOCTHU
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexume c VICTIOJIb30BAaHUEM
aBTOMATU3UPOBAHHOW MH(DOPMAITMOHHOW CHCTEMBI, MMPeAHA3HAYCHHOUN JUIsl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.3.3.5. AAMHUHUCTpPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE ITYHKTOM 3.3.3
aIMUHUCTPATHBHOTO PETIIAMEHTA, BBIIOTHSAIOTCS B TEYCHUE OJTHOTO paboyero THS co
JTHS TIOCTYTUIEHUS 3asBJICHUSI HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJAHEHUS  AaJIMUHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCS:
MIPUHATHIA HA PACCMOTPEHHE KOMILUIEKT JOKYMEHTOB WJIU MPOEKT PEIICHUsS 00 0TKa3e
B [IpUEME JJOKYMEHTOB, HEOOXOIUMBIX JJISI IPEOCTABICHUS MYHULIUTIATBHON YCITYTH.

3.4. IloaroroBka pe3yjabpTaTa MyHHULIMIIAIIBHON yCIIYyTH
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3.4.1. OcHoBaHMEM Hayaja BBIIOJHEHUS AIMHHHUCTPATHUBHON MPOLELYPHI
ABJIAETCS TOJYYEHUE JOJKHOCTHBIM JHUIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBINIOJIHEHHE aJMUHUCTPATUBHOM MPOLIEAYPHI, OT JOJKHOCTHOIO Jula (pabOTHHKA),
OTBETCTBEHHOIO 32 MIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHUE AMUHUCTPATUBHOM
MPOLEAYPHI, ABIAETCS CleUUaIucT VICMONMHUTENbHOTO KOMHMTETa MYHHMIIMIAIBHOIO
oOpa3oBanus «JleHMHOropckuil MyHUUUMNAIBHBIA paiioH» PecnyOnuku Tarapctan
(mamee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTara
MPEeIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH).

3.4.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOJIFOTOBKY pe3yJbTaTa
NPEOCTaBICHUS] MYHUIMNAIBHOW YCIYTH, OCYIIECTBISAECT TMPOBEPKY HAIMUHUA
CBEJICHUH IO aBTOMOOMIIBHOM JOpOre.

B cayuae oTrcyTcTBUSI CBEE€HUS, TIOJITOTABIMBAET MPOEKT MUChbMa 00 OTKa3e B
PEIOCTABICHUN MYHUILIUITAIBHOW YCIYTH (J1ajiee — MUChbMO 00 OTKa3e).

B cnyyae Hanmmuus cBelleHHsS MOATOTABIMBAET CIPABKY IO 3alpaiinBacMoOu
UH(GOPMAIIMK O COCTOSIHUHA aBTOMOOMIIBHBIX JIOPOT (J1ajiee — CIpaBKa).

HampaBnsier  NOATOTOBIEHHBIM  MPOEKT  pe3yibTaTa  MPeJOCTABICHUS
MYHUIIMTIAIBHON YCIIYTH Ha COTJIACOBAHUE B YCTAHOBJIECHHOM MOPSJIKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJIMMHHUCTpaTUBHbBIE NPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€YEHHE OHOTIO paboyero JaHsl.

Pe3ynbrataMu BBINOIHEHHS aJMUHUCTPATUBHBIX MPOLEYp IPOEKT pe3ysibTaTa
IpEJOCTaBICHNS] MYHUIIUIIAIBHON yCIyTH.

3.4.3. CormnacoBaHue M MNOAINMCAHHUE NPOEKTa pe3ysibTaTa IMPEeAOCTaBICHUS
MYHULUOAIBHON yCIOyru (lajgee — TMPOEKThl JOKYMEHTOB) OCYIIECTBISAETCS
PYKOBOAMTEIEM CTPYKTYPHOIO TMOJpPA3/AEiICHUsl, OTBETCTBEHHOI'O 3a IOATOTOBKY
pe3yibpTaTa MyHUIIUIANbHOH yciyru, PykoBoaurenem Oprasa.

[ToaroroBieHHbIE TPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUYaHNsl, BO3BPALIAIOTCS
Ha JIOpa0OTKy JIMIly, OTBETCTBEHHOMY 3a IMOJIOTOBKY pe€3yJbTaTa MYHUIUIAIbHON
ycayru. Ilocie ycTpaneHust 3aMeuaHuil MPOEKThl JOKYMEHTOB IOBTOPHO NEPENAOTCS
U1 COTJIACOBAHUS U TIOIUCAHUSL.

PykxoBoautens Oprana npu pacCMOTPEHUHU NMPOEKTOB JIOKYMEHTOB IPOBEPSET
cOOJII0/IEHNE aIMUHUCTPATUBHOTO DPErJIaMeHTa JIOJDKHOCTHBIMM JniamMu Oprana B
YaCcTU CPOKOB BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLETYP, UX MOCIEI0BATEIbHOCTH
Y TIOJIHOTHI, HAJIMYUS COTJIACOBAHUN YIOJIHOMOUYEHHBIX JOJKHOCTHBIX Jul OpraHa B
CUCTEME JIEKTPOHHOT'O IOKYMEHTO000pOTA.

B caywyae BbIsBIEHHS ~HaApyIIEHHWH B YacTH CPOKOB  BBITIOJIHEHUS
aJIMMHUCTPATUBHBIX MPOIEIYp, UX MOCIEI0BAaTENIbHOCTH U MOJIHOTH PykoBoauTens
Oprana WHULOUUPYET TPHUBJICUEHHE K OTBETCTBEHHOCTH JIUI[, JOIYCTHUBIINX
HapYILIEHHUs, B COOTBETCTBUH C MMyHKTOM 4.3 aMUHHCTPATUBHOTO PETJIAMEHTA.

AJIMHUHHUCTpATUBHBIE TPOLEAYPHl, yCTAaHABIMBAEMbIE HACTOSALINM ITYHKTOM,
BBITNIOJIHSAFOTCS] B TEUEHHE OJHOTO paboyero JIHS.

PesynpraroM  BBIONHEHUS  aJIMUHUCTPATUBHBIX  TPOLEAYp  SBISETCS:
MOJIMMCAaHHBIA TPOEKT JOKYMEHTA.
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3.44. HcnonneHnue mnpoueayp, YKazaHHbIX B nyHkTax 3.4.2, 3.4.3.
aIMUHUCTPATUBHOIO PEIVIAMEHTA, MPU HAJIUYUU TEXHUYECKOM BO3MOXKHOCTH
OCYILIECTBIIAECTCS B ABTOMAaTHYECKOM pexKuMe c VCTIOJIb30BaHUEM
aBTOMATU3UPOBAHHON MH(OPMALIMOHHOM CUCTEMBI, MPEHA3HAYCHHON JJIsI OKa3aHUs
rOCYIApCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIYT.

MaxkcumanbHbId CPOK BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEYD, YKa3aHHBIX
B MyHKTE 3.4. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTaBJIsIET 1Ba pab0OUMX JTHS.

3.5. Briaua (HampaBieHue) 3asBUTEIIO PE3YJIbTaTa MyHULIUITAIBHOW yCIIyTU

3.5.1. OcHoBaHMeéM Hauaja BBIIOJHEHUS AJMHUHHCTPATHUBHON MpPOLELYPHI
ABJISIETCS TIOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHON NPOLENYPhl, TOKYMEHTA, MOJATBEPKIAIOLIETO MPENOCTABICHUE
MYHUIIUATIATIBHON YCITYTH.

JIOJ>KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJIHEHHE AIMUHUCTPATUBHOU
OPOLENYPHI, SBIAETCS CHENUATUCT VICHOJHUTENIBHOTO KOMHUTETAa MYHHMIIMIIAIBHOTO
oOpa3oBanus «JleHMHOrOpcKkuil MyHUIMTNAIBHBIA paiioH» PecnyOnuku Tarapctan
(manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIIauy (HaNpaBJiIeHHUE) JOKYMEHTOB).

3.5.2. JIoJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HAIMpaBJICHHE)
JOKYMEHTOB:

o0OecreuynBaeT pETUCTpAIlMI0O W  BHECEHHWE CBEJEHUH O pe3yibTare
IPEAOCTABICHUSI MYHULIMNAIBHON YCIyTHM B MOJACUCTEMY BEIEHHUS JTOKYMEHTAlUU
aBTOMAaTU3UPOBAHHOW MH(DOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYECHHOMN JIJIsi OKa3aHUS
rOCYJapCTBEHHBIX U MYHULIUITAIIBHBIX YCIIYT;

U3BEIAeT 3asABUTENA (€r0 MPEICTABUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHHH,
0 pe3ynbTaTe NPEeAOCTABICHUS MYHUIUIIATIBHONW YCIIYTH H O BO3MOXHOCTH MOJIYYEHUS
pe3yibpTaTa NpeJoCcCTaBIeHUs] MyHUIUIIaabHOU ycinyru B Oprane win B MOLI.

Hcnonnenne mpouenyp NOpU  HAIUYUM  TEXHHUYECKOHM  BO3MOXKHOCTH
OCYLIECTBIIAECTCS B aBTOMaTHYECKOM pexuMe c UCIIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH()OPMALIMOHHOW CHCTEMBI, MPeTHA3HAUCHHOMN /I OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

AJIMHUHHCTPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHM ITYHKTOM,
BBHITIOJTHSAIOTCS B T€YEHUE OJHOTO pabouero AHS CO JHSA MOANMHUCAHUS JOKYMEHTA,
SABJISIIOLLIETOCS.  PE3yJbTAaTOM  MPEJOCTABICHHUS  MYHHIUINAIBHOM  YCIYTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynbTaTamMu  BBINIOJTHEHUS  AJMUHUCTPATUBHBIX TMPOLEAYpP  SBISIOTCSA:
pa3sMEIIeHUE CBEACHUW O PE3yJbTaTe MNPEAOCTABICHHS MYHHUIMIIAJBHOM YCIYI'H B
WHOOPMAITMOHHBIX CHUCTEMaX, W3BEHICHUE 3asBUTENS (€ro TPEACTAaBUTENS) O
pe3yabTaTe NpeOCTaBICHUS] MyHUIIUMIIATbHOW YCIYTH U CIIOCO0aX €ro MOJIYUYEHHUS.

3.5.3. Tlopsmox Bblmaum (HaAmpaBJICHWs) pe3yJbTaTa MPEJOCTABICHHUS
MYHHUIUIIAIBHON YCIYTH:

3.5.3.1. [Ipu obOpaiiiennu 3a4BUTENS 32 PE3yIbTATOM MYHULIMIAIBHOMN YCIYTH B
MO®II, pabotHuk M®I] Bbi1aeT 3asBUTENIO PE3YyIAbTAT MYHHUIUIAIBHOW YCIYyTH B
dopMe H3K3eMIuIIpa 3JIEKTPOHHOIO JOKyMeHTa Ha OyMmaxkHoM Hocurtene. [lo
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TpeOOBaHUIO 3asIBUTENISI BMECTE€ C OJK3EMIUIIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My MPEAOCTaBISAETCS SK3EMIUISP AJIEKTPOHHOTO JTOKYMEHTa
ITyTEM €ro 3allMCU Ha CbeMHBI HOCUTEIh HHPOPMALIMU UM HAMIPABIEHUS SK3EMILIsApa
AIEKTPOHHOTO JOKYMEHTA I10 3JEKTPOHHOM IouTe B aapec 3aaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTENb WHGOPMALMM WIM HANpaBICHUHU 3K3EMIUISIpa AJIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOT'0 COCTAaBJIEH dK3EMIULP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJE, MO AJIEKTPOHHON MOYTE HMAEHTUYHOCTh TaKOIro HK3EMIUIIpa
AJIIEKTPOHHOTO JOKYMEHTa JK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCUTEJE 3aBEPSIETCA  YIOJIHOMOYEHHBIM COTPYIHHMKOM C  HCHOJb30BAaHUEM
YCUJIEHHOHN KBAJIM(PUIIMPOBAHHOMN AJIEKTPOHHOM MOITUCH.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITYHKTOM,
BBIMIOJHSIOTCS. B TOPSIIKE OYEPETHOCTH, B JEHb NPUOBITHUS 3asBUTENS B CPOKH,
yCTaHOBJICHHBIE perjiaMeHToM paboTel MDII.

PesynbraTamu  BBINTOMHEHUS  AaJIMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCSH:
¢ukcanms (axkTa BbAAYM pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMMAIBHOW YCIYTd B
AUC MOILI, pe3ynbTaT NOPEIOCTABICHUS MYHUUUIAIBHOW YCIYTH, BBIJIAHHBIMI
3asBUTEITIO.

3.5.3.2. Tlpu oOpaiiieHny 3asBUTENS 32 PE3yJIbTATOM MYHUIUIIAIBLHON yCIyTH
yepe3 Epunbiii, PecnyOnmukaHckuii mopTanm 3asBUTENI0 B JIMYHBIA KaOWHET
aBTOMATHUYECKH HAIpaBJISETCS DJICKTPOHHBIM 00pa3 JIOKyMEHTa, SBISIOLIErOCs
pe3yJIbTaTOM IPENOCTABICHUS MYHULUIIAIBHON YCIYTH, IOAIMCAHHBIA YCUIECHHON
KBAJIM(DUIIMPOBAHHON SJIEKTPOHHOM MOAMMUCHIO YIMOIHOMOYEHHOTO JIOKHOCTHOTO
nuna Oprana (Opranom).

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBIIIOJIHAIOTCS B JICHb NOAIMCAHUSA JOKYMEHTA, ITOATBEPKIAIOLIETO PEIOCTABICHUE
(oTKa3 B NOPEAOCTABICHUM) MYHUIUIAIBHOW  YCIYI'HM, YIOJHOMOYEHHBIM
JTOJDKHOCTHBIM JiuiioM Oprana (Opranom).

Pe3zynpraramy  BBINONHEHHS AJIMUHUCTPATUBHBIX IPOLEAYpP  SIBISIOTCA:
HampaBiieHue (MpeaocTaBlieHne) ¢ ucnoib3oBanueM EpunHoro, PecmyOnmkaHckoro

nopTrajia  3asBUTENI0  JIOKYMCHTa, TIOJITBEPIKIAIONIETO  TPEAOCTaBICHHUE
MYHHUITUTIATBHOW YCIyTH (B TOM YHCJIE€ OTKa3 B MPEIOCTaBICHUU MYHHUIIUNATHHON
YCIIYTH).

3.5.3.3. Ilpu obpareHuu 3aaBUTEIS 32 pe3yIbTaTOM MYHHUIIUIIATBLHON YCIYTH B
Opran, 10TKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HAIlpaBJIE€HHUE) TOKYMEHTOB,
BBIJIACT 3aSBUTEIIO PE3ybTaT MyHHUIIMTANBHONU yciayru. [lo TpeGoBanuto 3asBUTENS
BMECTE C HK3EMIUIIPOM DJIEKTPOHHOIO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE eMy
MPEAOCTABISETCA JK3EMIUISIP AJIEKTPOHHOTO JIOKYMEHTa IyTEM €ro 3amuch Ha
ChEMHBI HOCHUTENIb WH(OpPMAllMM WM HAMNPABJICHUS 3K3EMIUISIpa 3JIEKTPOHHOTO
JIOKYMEHTA I10 3JEKTPOHHOM NOYTe B aApeC 3asiBUTENS.

AJMUHHUCTPATUBHBIE TMPOUEAYPHl, YCTAHABIUBAEMBIE HACTOAIIUM MYHKTOM,
OCYLIECTBIISIIOTCS B TMOPSAKE OYEPEIHOCTH, B JICHb MNPUOBITUS 3asIBUTENSI B
cooTBeTcTBUH C [IpaBuiaMu BHYTpEHHETO TPYyI0BOro pacnopsiaka Oprana.

Pe3ynbTaTOM  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOUEAYP  SBISIOTCSH:
¢dukcanusa (axkta BbLIAYM pe3ysibTaTa MPEJOCTABICHUS MYHULMNAIBHON YCIYrd B
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aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CHCTEME, MpeHA3HAYEHHON NIl OKa3aHMs
FOCYAAapPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

3.6. UcnipaBneHne TEXHUYECKUX OMHUO0K

3.6.1. B ciuyyae oOHapyXKeHUS TEXHMYECKOM OMMUOKKM B JOKYMEHTE,
ABJIAIOIIEMCS pe3yIbTaTOM MYHULIMIIATBHOM YCIIYTH, 3asBUTENb HanpasisieT B Oprau:

3asBlieHHEe OO0 WCIpPaBICHUU TEXHUUECKOW omuOku (mpuiioxkeHue No 5 k
HACTOSIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BbIIAHHBIA 3asBUTENIO KaK PE3yJlbTaT MYHUIMIAIBLHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMOKa;

JOKYMEHTBI, UMEIOLIUE IOPUANYECKYIO CUITY, CBUIETEIbCTBYIOLIME O HATMYUU
TEXHUYECKOW OIIMOKH.

3asiBieHre 00 MCHPaBICHUN TEXHUYECKON OUTMOKM B CBEJCHUSAX, YKA3aHHBIX B
JOKYMEHTE, SBJSIONIEMCS pEe3yJdbTaTOM MYHMIIMNAIBHOW  YCIYTH, T0JIaeTcs
3asiBUTENIEM (YIMOJHOMOYEHHBIM IPEJACTaBUTENIEM) MTOYTOBBIM OTIPABIEHUEM (B TOM
YHuclie C HCIOJb30BAaHMEM JJIEKTPOHHOW Mo4YThl), JO0 uepe3 Enunsbiii,
Pecnybnukanckuii nopran wim MOII.

3.6.2. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB,
OCYILECTBJISIET IPUEM 3asBIE€HHUs OO0 MCIPaBICHUH TEXHUYECKOW OIMOKH,
pETHCTpUPYET 3asBICHHE C MPWIOKEHHBIMU JOKyYMEHTaMU H IIEpelaeT uX
JOJHDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

AIMUHUCTpPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B T€YEHHE OAHOTO pPabOyero JHs C JaThl PETUCTPALIUU 3asBICHMUSL.

Pe3ynpraTamMy  BBINOJHEHUS AJMUHUCTPATUBHBIX IPOLEAYpP  SABISIOTCS:
IOPHUHATOE W 3apErUCTPUPOBAHHOE 3asBJICHHE, HAIIPABICHHOE HA PacCMOTPEHUE
JOJHDKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

3.6.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBacT JOKYMEHTBI M B LEISAX BHECEHHS HCIPABICHUM B JOKYMEHT,
ABJIAIOIIMICS pe3yJbTaTOM IPEIOCTaBICHUS MyHULIUIAIBHON YCIIYTH, OCYILECTBIISET
IIPOLEYPhI, MPEIYCMOTPEHHBIE IyHKTOM 3.5 aJIMHHHCTPATUBHOIO PEIVIAMEHTA, U
BBIIAET MCIPABICHHBIA JTOKYMEHT 3asBUTENIO (YIIOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO NOJ POCIHCH C U3BSITHEM Y 3asiBUTENS (YHNOJHOMOYEHHOTO IPEICTABUTENS)
OpUTHMHAla JOKYMEHTa, B KOTOPOM COJEPXKUTCS TEeXHHYECKass OIIMuOKa, WU
HaIIpaBJISIET B aJIPEC 3asIBUTEIIS IOYTOBBIM OTIIPABIEHUEM (ITOCPEICTBOM JIEKTPOHHON
IIOYTHI) TUCHMO O BO3MOXKHOCTH MOJTYYEHUs JOKYMEHTA IpU peocTaBIeHnH B Opran
OpHUTHHaNa TOKYMEHTa, B KOTOPOM COJIEPIKUTCS TEXHUYECKasi OLINOKa.

AJMUHUCTpATUBHBIE MNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITMOJIHSIOTCSL B TEUEHHE JBYX padouux JHEH Mociie OOHapy>KeHUs TeXHUYECKON
OIMOKM WM TOJNy4eHUS OT JI00Oro 3aMHTEPECOBAHHOTO JIMIIA 3asfBICHUS O
JTOMYIIIEHHOU OINOKe.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HNPOLEAYpP  SBISIOTCS:
BBIJIAaHHBIN (HAIPaBJICHHBIN) 3aIBUTEINIO TOKYMEHT.
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4. TlopssAoK ¥ OpMBI KOHTPOJIS 32 MPEAOCTABICHUEM MYHUIIUIAIBHOU YCIIYT !

4.1. [lopsaioK OCYUIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JTULAMH MOJIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHbIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOUIUX TPEOOBAHUS
K MPEIOCTABICHUI0 MyHULIUNIAIBHON YCIyTH, a TAKKE MPUHATHEM UMHU PELICHUN

KoHTpoJib 32 MOTHOTOM ¥ KaueCTBOM MPEIOCTABICHNUS MyHULIMTIAIBHOW YCITyTH
BKJIFOYaeT B ce0s BBIIBICHHE W YCTPAHCHHE HApYyIICHUW TMpaB 3asBUTEICH,
MPOBEICHUE TMPOBEPOK COOIOJIEHUS TPOIEAYpP MPEAOCTABICHUS MYHHUIUTIATILHON
yCIIYTH, IOJITOTOBKY PEIICHUI Ha 1ecTBUs (0€3/1eiicTBIE) TOHKHOCTHBIX JIUI] OpTaHa
MECTHOTO CaMOYNpPaBJICHHUS.

dopmamMu  KOHTPOJISL 3a COOJIIOJICHUEM UCIIOJHEHUSI aJMUHUCTPATUBHBIX
IPOLEYP SABISIOTCS:

1) mpoBepka M COIJIaCOBaHHE IPOEKTOB JOKYMEHTOB IO IPEIOCTABICHUIO
MYHUILIMTIAIBHON yCIIYTH;

2) IpOBOJMMbBbIE B YCTAHOBJICHHOM  MOPSJAKE  IPOBEPKH  BEIACHHS
JEeTOTPOU3BOJICTBA;

3) npoBeficHHEe B YCTAHOBJIEHHOM  IOPSJAKE KOHTPOJBHBIX  IIPOBEPOK
cOOJIFOICHUS TIPOIIEAYP PEAOCTABICHUS MYHHUITUTIATLHON YCIIYTH.

B 1mensix Tekymero KOHTPOJISI HCIOJB3YIOTCS CBEICHMS, HMEIOIIUECS B
AJICKTPOHHOM 0asze JaHHBIX, CIyXKeOHas KOPPECHOHJCHIIUS, YCTHas W MHUChbMEHHasI
uHbOpMaIHs JOJ>KHOCTHBIX JIUII, OCYIIECTBRIISIOINX BBITTOJIHEHUE
aIMUHUCTPATUBHBIX TMPOLEAYP, KypHaAJIbl y4eTa COOTBETCTBYIOUIMX TOKYMEHTOB U
JPyTHUE CBEIICHUS.

Jmg  ocymiecTBIIEHMS  KOHTPOJS 3@  COBEPIICHUEM  JICMCTBUM  MPHU
NPEOCTABIICHUY MYHMUIIMNAIBHON YCIYTM U TMPUHATAU PEIICHUN PYKOBOIUTEIIO
opraHa MECTHOTO CaMOYIpPaBJICHUSI TPEJCTABISAIOTCA CIPaBKM O pe3yJbTaTax
MIPEIOCTABJICHNS MYHULIUIIAJBHOW YCIIYTH.

O chaydasx W TpUYMHAX HAPYIICHHS CPOKOB, MOCIEI0BATEIbHOCTH H
CoAEpKaHUsl AJMUHUCTPATHUBHBIX MPOUEAYP JOJDKHOCTHBIE JIMIA HEMEIJIEHHO
UHOOPMUPYIOT PYKOBOJIUTENSI OpraHa, MPeIOCTABISIONIETO MyHUITUTAIBHYIO YCIYTY,
a TaKXXe MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILIECHUM.

Tekymuii KOHTPOJb 3a COOJIOJCHHEM TIOCJIEA0BATEIBHOCTH JECUCTBUM,
ONPEAECIEHHBIX  AAMHHUCTPATUBHBIMM  NPOLEAYpaAMU IO  NPEAOCTABIECHUIO
MYHHIMIIAIBHON YCIIYTH, OCYIIECTBIISIETCS 3aMECTUTEIIEM PYKOBOIWTEIN OpraHa
MECTHOIO CaMOYNpPAaBJIE€HUS, OTBETCTBEHHBbIM 3a OpraHU3aluil pabdoThl 1O
MPEIOCTABICHNIO MYHULIUTTAIBHON YCIIYTH, HAYaJIbHUKOM OT/IEJIA, OCYIIECTBIIIOIETO
OpraHu3aInuio padoThl MO MPEIOCTABICHUI0 MYHUIIUTIAIBHON YCITYTH.

[lepedyeHp [OMKHOCTHBIX JIMIL, OCYLIECTBIISIIOIIMX TEKYIIMHA KOHTPOJIb,
YCTAHABIMBACTCS MOJIOKEHUAMU O CTPYKTYPHBIX MOAPA3IEICHUAX OPraHa MECTHOTO
CaMOYITPaBJIEHUS U JOJDKHOCTHBIMU PETJIaMEHTAMH.
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4.2. IIopsinoK 1 NEpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX
IIPOBEPOK IIOJIHOTHI U Ka4€CTBA IPEAOCTABICHUS MYHULUIIAIBHON YCIYyTHU, B TOM
quclie MOPSIIOK U (POPMBI KOHTPOJIS 3 MOJHOTOM U KaYECTBOM IPEIOCTaBICHUS
MYHULUIIAJIBHOW yCIIyTU

4.2.1. KoHTpoOIIb 32 MOJTHOTON U Ka4ECTBOM IMPEAOCTABIEHNS MYHUIUIIATBHON
YCIIYTH OCYILECTBIIsIETCA B popMax:

1) mpoBeneHust MpOBEPOK;

2) paccMoTpeHust kanob 3asiBuTenei Ha nerctus (6e3nericteue) Oprana, a
TaKKe UX JOJDKHOCTHBIX JIMII, MyHHUIIMITATbHBIX CITYKaITUX.

4.2.2. B uenax oCyuecTBIEHUS KOHTPOJIS 3a MOJHOTOM U Ka4€CTBOM
NpeIOCTaBICHUS MYHUIIUTAIBHON YCIYTH MPOBOASITCS TUIAHOBBIE U BHEIUJIAHOBBIE
npoBepkHu. [Topsiiok U NepuoIUYHOCTh OCYIIECTBICHHMS TJIAHOBBIX MMPOBEPOK
ycTaHaBIMBaeTcs TuianoM pabotel Oprana. [Ipu mpoBepke MOryT paccMaTpuBaThCs
BCE€ BONPOCHI, CBSI3aHHBIE C MPEIOCTABICHHUEM MYHUILIUMTAILHON YCIyTH
(KOMILIEKCHBIE IPOBEPKM), UIIM OTAEIBHBII BOMPOC, CBA3AHHBIN C MPEAOCTABICHUEM
MYHUIIMTIAIIBHON yCIIyTH (TeMaTtuyeckue npoBepku). [lpoBepka Takke MOXKET
IPOBOAMUTHCS IO KOHKPETHOM kKano0e 3asiBUTEIS.

4.2.3. BHeru1aHOBbIE TPOBEPKU MTPOBOASTCS B CBSI3U C IPOBEPKON yCTpaHEHHUS
paHee BBISIBJICHHBIX HapYUICHUN aIMUHUCTPATUBHOIO pErjlaMeHTa, a TaKkKe B CiIydae
HOJTy4YeHUs ’Kajio00 3asBUTeNel Ha AeiicTBus (Oe3neiicTBue) Oprana, a TakkKe UX
JOJHKHOCTHBIX JIML], MyHUIIUIIAJIBHBIX CIIY>KAIUX.

4.2.4. Pe3ynbTaThl MIPOBEPKU OPOPMIIIOTCS B BUJE aKTa IIPOBEPKHU, B KOTOPOM
yKa3bIBaIOTCS BBISBJICHHBIE HEJJOCTATKU U MPEUI0KEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBIISIOIIETO
MYHUITAIIAJIBHYIO YCIYTY, 32 PEIICHHS U AeHCTBUA (0e3/1eiiCTBHE), TPUHUMACMBbIC
(ocyIIecTBIsIEMbIC) UMM B XO/I€ MPEIOCTaBICHUS MYHHUITUTIATLHON YCIIYTH

[lo pe3ynbTraramM MpOBEAEHHBIX MPOBEPOK B CIydyae BBIABICHUS HapyIICHUI
MIpaB 3asiBUTEJIC BUHOBHBIE JIMIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOJaresnbcTBOM Poccuiickont denepannn.

PykoBonuTtenb opraHa MECTHOTO CaMOYIIPABIICHHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUI.

PykoBonutenb (3aMecTUTENb PYKOBOJAMTENS]) CTPYKTYPHOTO MOJpa3ACICHUS
OopraHa MECTHOI'O CaMOYIpaBJI€HUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(W1M) HeHaajexalee BBIMOJIHEHUE AJMUHHUCTPATHUBHBIX JEWCTBUM, YKa3aHHBIX B
pazzeine 3 aIMUHUCTPATUBHOTO PErJaMeHTa.

JIOJDKHOCTHBIE JMIAa M WHbIE MYHULMNAIbHBIE CIIy’Kalllie 3a PELICHUS U
nevctBus (0e3nercTBre), MpUHUMaeMble (OCYIIECTBISIEMbIE) B X0/I€ MPEOCTaBICHUS
MYHULIUMTAIBHOM ~ YCIYyTH,  HECYT  OTBETCTBEHHOCTb B  YCTAHOBJICHHOM
3aKOHO/IATEILCTBOM MOPSIIKE.
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4.4. TTonoxeHusi, XapakTepU3YIOIIKe TpeOOBaHUS K MOPSAIKY U opMaM KOHTPOJIS 3a
MIPEIOCTAaBICHUEM MYHUIIUIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPAXKIaH, UX
00bEIMHEHUH U OpraHu3alui

KonTposns 3a mpenocTapieHNeM MyHHUIMITATEHOW YCIYTH CO CTOPOHBI TPaXK/IaH,
uX OOBEIWHEHWH W OpraHu3aluid, OCYIIECTBISIETCS TOCPEICTBOM OTKPBITOCTH
ACSTENTPHOCTH  OpraHa MECTHOTO  CaMOYIPaBICHUS TpPH  MPEIOCTaBICHUU
MYHULMIIAJIBHOM ~ YCIIYI'M, [OJIYYEHHs TIOJIHOM, aKTyaJlbHOW U JOCTOBEPHOU
uHGOPMAITUHU O MOPAIKE MPETOCTABICHUS MYHHUIIUIAIBHOW YCIYTH M BO3MOXHOCTH
JOCYJIeOHOTO pacCMOTpeHUs oOpalieHud (kamo0) B mpolecce MpeAoCTaBICHUs
MYHUIIUTIATBHON YCITYTH.

5. Jlocynebnblii (BHECY1€OHBIN) TTOPSIIOK 00KaTOBAaHUSI PEIICHHUHN U IeHCTBUN
(Oe3neiicTBHsI) OpraHa, MpeaoCTaBIsIONEro MyHUIIUIIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATBHOTO [IEHTPa MPEIOCTaBIEHUS TOCYIaPCTBEHHBIX U
MYHULUINAIBHBIX YCIIYT, OpraHn3alui, yKa3aHHbIX B 4acTH 1.1 ctateu 16
®enepanbHOro 3akoHa Ne210-@3, a Takxke UX JOJKHOCTHBIX JIMI, MYHULIUTIAIBHBIX
CITyalux, pabOTHUKOB

5.1. 3asBUTENM HMEIOT MpaBO Ha O0XaJIOBaHHE B JOCYIEOHOM TMOPSAKE
penieHuit u aeicTBuil (6e37eiCTBUS) OpraHa, MPEeA0CTaBISIONIEr0 MyHUIIUTAIBHYIO
YCIIYTy, JOJKHOCTHOTO JIMILA OPraHa, MPel0CTaBIIAIONIEr0O MyHUIMIAIbHYIO YCIYTY,
MYHUIUINAIBHOTO  CIIY’)KallleT0, PYKOBOAMTENSI  OpraHa, IpeJOoCTaBISIOLIETO
MYHUIIUTAIBHYIO  YCIYTy,  MHOTOQYHKIHMOHAJIBHOTO  IIEHTpa,  paOOTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTpPA, OpraHU3alMi, MNPEeTyCMOTPEHHBIX dYacThio 1.1
ctatbi 16 @enepanpHoro 3akoHa Ne 210-D3, a Takxke nx pabOTHUKOB.

3asiBUTENIb MOXKET OOPATUTHCS € KAIOOOI, B TOM YUCIIE B CIACAYIOMIUX CIydasiX:

1) HapymeHwe cpoka pErHCTpallik  3ampoca O  MOPEIOCTaBICHHUU
MYHUIIMTIIATBHOM YCIIYTH, 3aMpoca, YKa3aHHOro B cTtathe 15.1 denepanbHOro 3akoHa
Ne 210-D3;

2) HapyllIeHHE CPOKA MPEAOCTaBICHNU MYHULIMNAIBHON yciayru. B ykazaHHoM
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asSBUTEIIEM PEIICHUN U ICHCTBUN
(6e3nericTBHA) MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO()YHKIIMOHATTEHOTO LEHTpa  BO3MOKHO B ciyyvae, eciu Ha
MHOTO(YHKIIMOHATBHBIN 1IEHTP, PEHICHHS H JeHCTBUS (Oe3meicTBHE) KOTOpPOTO
00XaTyloTCs, BO3J0KEHa (QYHKIHUS 1O MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHULIUNAIBHBIX YCIYT B MOJHOM O0BEME B MOPAJKE, OMPEACIICHHOM 4acThio 1.3
ctatbu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeGoBanme y 3asBHUTENS JOKYMEHTOB wiu uH(popmamuu maudo
OCYILIECTBIICHUS] JIEUCTBUN, MNPEICTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMATHUBHBIMU IMPAaBOBBIMH akTamu Poccuiickoit ®Penepanuu,
HOPMaTUBHBIMM NPAaBOBbIMU akTaMu PecnyOnuku TaTapcTaH, MyHUIHMNAIbHBIMHU
MIPaBOBBIMU AKTAMHU JIJIsl IPEOCTABICHUS MYHHUIUTIAJbHON YCIIYTH;
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4) oTka3 B MpuUeMe JOKYMEHTOB, MPEIOCTAaBICHUE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickon ®enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecniyOnuku TaTtapcTaH, MyHUITUTIATIBHBIMUA TPABOBBIMU aKTaMU
JUTSL TPEOCTABJICHUSI MYHULIUTTAIBHOU YCITYTH, Y 3asIBUTEIIS;

5) oTka3 B MpeaOCTaBICHUH MyHULIMIIATBHOM YCIIyTH, €CJIM OCHOBaHUS OTKa3a
HE MPEeyCMOTPEHBI (PeaepaibHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU
VHBIMM HOPMaTHUBHBIMU IIPaBOBBIMU akTaMu Poccuiickon @enepaunuu, 3aKOHaAMU U
WHBIMA  HOPMATUBHBIMM  MpaBOBbIMU  akTtamMu  PecnyOGnauku  Tarapcran,
MYHULIUTTAIBHBIMU ~ TPABOBBIMU  akTaMHu. B  yka3zaHHOM ciydae ngocyaeOHoe
(BHECyZeOHOE) O00kKajoBaHUE 3asBUTENIEM peIIeHU u JedcTBuil (0e3aehcTBUS)
MHOTO(QYHKIHMOHAIBHOTO IEHTpa, paOOTHMKA MHOTO(QYHKIMOHAJIBHOIO IIEHTpa
BO3MOKHO B CJlydae, €CJIi Ha MHOTO()YHKITMOHAIBHBIN IIEHTpP, PELICHUS U JTEUCTBUS
(Oe3nmeiicTBHE) KOTOPOrO OOKaMyrOTCS, BO3J0XK€HA (YHKUHSA IO MNPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYT B TOJHOM O0O0BEME B TMOPSIKE,
onpeaeraeHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS MPHU MPEJOCTABICHUH MYHHUIIMIAIBHOW yCIyTH
miaTel, HE MPEITYCMOTPEHHON HOPMATUBHBIMHU TPABOBBIMU akTamMH Poccuiickoi
deneparuy, HOPMATUBHBIMU TIPaBOBBIMU  akTamMu Pecnybsmuku — TartapcTan,
MYHUIIATIAJIBHBIMY MPABOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeJ0CTABIISIONIET0 MYHUIIUTAIBHYIO YCIYTY, JOIKHOCTHOTO
Tuna oprana, MPEIOCTABIISIONIETO MYHHUIUTAIBHYIO yCIIyTY,
MHOTO(QYHKIMOHATBHOTO IIEHTpPa, pabOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA,
opraHu3anui, IpeaycMoTpeHHbIX YacThio 1.1 ctathu 16 denepanbHoro 3axkoHa No
210-®3, wiu ux pabOTHUKOB B UCIIPABJICHUH JOMYIIEHHBIX UMHU OTIEYaTOK M OLITUOOK
B BBIJJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHUIIUMAIBHON YCIYTH JOKYMEHTax
160 HapylIeHHe YCTAaHOBICEHHOTO CPOKA TaKUX MCIpaBieHUU. B ykazaHHOM ciydae
nocyneoHoe (BHecyaeOHoe) oOkalloBaHHWE 3asBUTEIIEM PCEIICHWA W JCHCTBUMA
(6e3nericTBHSN) MHOT'0() YHKITHOHATEHOTO IIEHTpa, paboTHHKA
MHOTO(QYHKIIMOHATBHOTO  IIEHTPa  BO3MOXXHO B ciyuae, ecnu  Ha
MHOTO(YHKIIMOHAJIHBIA IIEHTP, PEIICHHS W JaeUcTBUsA (0e31elCTBHE) KOTOPOTO
00XaTyloTCs, BO3JOXKEHa (YHKIHMS 1O TMPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHHUITUTIATBHBIX YCIYT B MOJHOM O0BEME B MOPSIKE, OMPEICICHHOM YacThio 1.3
crateu 16 denepanbHoro 3akona Ne 210-D3;

8) HapylIeHHE CpOKa WM MOpsJKa BbIIAYd JOKYMEHTOB IO pe3yJbTaTam
MpPEeAOCTaBICHUS MYHUIIMNIATbHON YCIYTH;

9) mnpuoCTaHOBJIEHUE MPEAOCTABICHUS MYHUIMNAIBHON YCIyTH, €Ccld
OCHOBAaHHS TPUOCTAHOBIICHHUS HE TMPEIyCMOTpPEeHBI (eneparbHbIMU 3aKOHAMHU U
MPUHATBIMA B COOTBETCTBUU C HUMH WHBIMU HOPMATHUBHBIMHU MPABOBHIMU AKTAMHU
Poccuiickoint denepannu, 3aKOHaMU M MHBIMM HOPMAaTHUBHBIMH NPAaBOBBIMU aKTaMHU
PecnyOnuku TartapcTaH, MyHUIMNAIbHBIMM NPAaBOBBIMU akTamMu. B ykazaHHOM
ciaydae nocyaeOHoe (BHecyaeOHoe) 00KaloBaHWE 3asBUTEIEM PEIICHUN U JIEUCTBHI
(6e3nmeicTBUS) MHOTO() YHKIIMOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa  BO3MOKHO B ciyu4ae, eciM  Ha
MHOTO(YHKIIMOHAJIBHBIA LEHTp, pEIIeHUsT U JAeicTBusa (0e3/eCTBUE) KOTOPOIo
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00XalylTcs, BO3J0XKEHAa (QYHKUHUS 1O MPEIOCTaBICHUIO COOTBETCTBYIOLIUX
MYHHUIMOAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJIKE, ONPEACICHHOM YacTbio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpebGoBaHue y 3asiBUTENS MPU MPEIOCTABICHUM MYHUIUIIAIBLHON YCIyTd
JIOKYMEHTOB WJIM MH(POpPMAIUU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MIPU MEPBOHAYATILHOM OTKa3€ B IpUEMeE JOKYMEHTOB, HEOOXOAUMBIX JJISI
MPEe0CTaBICHUS MYHHUITUTIATBHON YCIyTH, TMO0 B IPEAOCTABICHUU MYHULIUTIATHHOMN
YCIIYTH, 3a UCKJIIOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX NYHKTOM 4 yactu 1 ctatbu 7
®denepanbHoro 3akoHa Ne 210-®3. B ykazanHoM ciiydae qocyae0Hoe (BHECyaeOHOe)
o0>xasioBaHKe 3asiBUTEIIEM pelIeHui u JNEeUCTBUM (Oe3nericTBHSN)
MHOTO(QYHKIHOHAIBHOTO IEHTpa, paOOTHMKA MHOTO(QYHKIMOHAIBHOIO IIEHTpa
BO3MOKHO B CJlydae, €CJIi Ha MHOTO()YHKITMOHAIBHBIN IIEHTpP, PELICHUS U JTEUCTBUS
(Oe3nmeiicTBHE) KOTOPOrO OOKaMyrOTCS, BO3J0XK€HA (YHKUHSA IO MNPEJOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYT B TIOJJHOM O00BEME B TOpPSJIKE,
onpeaeaeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mopaercsi B NMUCBMEHHON (opme Ha OyMakHOM HOCUTEJE, B
ANIEKTPOHHON (¢GopMe B oOpraH, MNPEJOCTABIAIONIMN MYHUIIMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJILHBIN IIEHTP JIMOO B COOTBETCTBYIOIIMI OpPraH rocyAapCTBEHHOM
BJIACTH, SBJSIOMIMNACA Yy4YpeAuTeIeM MHOTO(QYHKIMOHAIBHOIO IIeHTpa (nanee -
yupeauTeslb MHOTO(YHKIIMOHAIIBHOTO IIEHTpa), a Takke B OpraHu3alllH,
npeaycMoTpeHHbie yacThio 1.1 crateu 16 denepanbroro 3akona Ne 210-D3. JKanoObl
Ha pelleHus U aecTus (0e3eiicTBUE) pyKOBOIUTENS OpraHa, peloCTaBIsIOIIEro
MYHUIIUTAIBHYIO YCIYTY, TOJIaI0TCS B BBIIIECTOSIINI Oprad (pu ero HaJu4uu ) J100
B Clly4ae €ro OTCYTCTBUSI PAacCMaTPUBAIOTCS HEMOCPEIACTBEHHO PYKOBOJUTEIEM
opraHa, TpPEIOCTAaBIISIONIETO MYHHUIMIAIBHYIO ycuyry. JKamoObl Ha pemieHus: u
nevictBus  (Oe3meiicTBue) paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO IICHTpA IOAAIOTCS
PYKOBOJIUTEIIO 3TOr0 MHOTOGYHKIMOHAIBHOTO IieHTpa. JKanoObl Ha pemieHus u
neictBust (Oe3meiicTBre) MHOTO(YHKIIMOHAILHOTO IIEHTPa MOMAIOTCS YUPEIUTEITIO
MHOTO(QYHKIIMOHATBHOTO IEHTpPa WM JOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY
HOPMATUBHBIM TPaBOBBIM akToM Pecnybnmku Tarapcran. JKamoObl Ha perieHus u
neicTBus (Oe3nericTBre) paOOTHUKOB OpraHU3AINi, TPEeTyCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®@enepanpHoro 3akoHa Ne 210-d3, mogaroTcsi pyKOBOIUTEISIM ITUX
OpraHU3aIUH.

Kamoba Ha pemenus u aercTBus (Oe3IeCTBUE) OpraHa, MPeIOCTaBIISIONIETO
MYHULHUNAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]Aa OpraHa, MOpeloCTaBIISIOIIEro
MYHULIUNAIBHYIO YCIYTY, MYHUIUIAIBHOTO CIyKallero, PYKOBOAMTEINS Oprasa,
MPEAOCTABISAIONIET0 MYHUIMIIAIBHYIO YCIYTY, MOXET ObITh HalpaBlieHa MO MOYTe,
yepe3 MHOTOQYHKIIMOHANBHBIA IEHTP, C HCIOJIb30BaHUEM WH()OPMAIMOHHO-
TEICKOMMYHHUKAIIMOHHOW cetn  «UHTepHeT», oQuIumanpbHOro caidTa oOprasa,
MPEJOCTABMISIONIETO  MYHHUIMINANbHYIO  ycayry, EnuHoro  moprama  ambo
PecnyOnukanckoro  mopraia,  MH(OPMAlMOHHOW  CHUCTEMBI  JOCYAEOHOTO
00’KalloBaHUsI, a TaKK€ MOKET OBIThb MPUHATA MPHU JIMYHOM MpPUEME 3asIBUTEIIS.
XKanoba Ha pemieHus: U aecTBusa (6e3necTBUE) MHOTOPYHKIIMOHAIBHOTO IIEHTPA,
paboOTHHKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOXET ObITh HAIlpaBlieHa MO MOYTe, C
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UCIIOJIb30BAaHUEM HMH(POPMALIMOHHO-TEIIEKOMMYHHKAIMOHHOW ceTu  «VHTepHeT»,
opuIMaNbHOrO0 caiiTa MHOrOQYHKIMOHAJIBHOIO LEHTpa, EnuHoro moprana aubdo
PecnyOnukanckoro  mopraiga,  MHGOPMAIMOHHOW  CHUCTEMBI  JIOCYAEOHOTO
00KaJOBaHMsI, a TAKXKE MOXET OBbITh MPHUHATA MPU JUYHOM MpHEME 3asiBUTEIN.
XKanoba Ha pewienus u AeiicTBus (Oe3neiicTBHE) OpraHU3alUi, MPEeIyCMOTPEHHBIX
yacTtbto 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-03, a Ttakke uX paOOTHHUKOB
MOXET OBbITh HampaBlieHa IO TIOYTe, C HCIOJIb30BaHUEM HMHPOPMALUOHHO-
TEIEKOMMYHUKAUMOHHOW  cetu  «MHTepHeT», OQUUUANBHBIX CAWTOB  3THUX
opranuzauuii, Enunoro noprana nu6o PecrmyOirkaHCKOro moprasna, a Tak)Ke MOMXKET
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3asIBUTEINS.

5.3. Kanoba nomkHa coiepKaTh:

1) HammeHOBaHHME OpraHa, MNPEJOCTABIAIONIET0 MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOT'O JIMIIA OpraHa, MpeaoCTaBisIONIEr0o MYyHUIMIAIbHYIO YCIYTry, JU00
MYHUIIMIAIBHOTO CITYXaIIero, MHOTO(YHKIIMOHAIBLHOTO LIEHTPA, €r0 PYKOBOJIUTENS U
(unn) paOoOTHUKA, OpraHu3ali, NPeIyCMOTpEeHHbIX uYacTthio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-®3, ux pykoBoauTeneit u (Mian) pabOTHUKOB, pEeLICHUS
u aeiictBus (0e3/1eicTBIE) KOTOPBIX 00KaATYIOTCS;

2) damuiuio, UMsl, OTYECTBO (TTOCIEAHEE - MPU HATUYKMH), CBEICHUS O MECTE
KUTEJIbCTBA 3asIBUTEINS - (PU3UYECKOTO JUIa TUO0 HAMMEHOBAHKE, CBEJCHUSI O MECTE
HAXOKJICHHS 3asBUTEIIS - FOPUAUYECKOIO JIUIA, a TAK)KE HOMEpP (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) dJIEKTPOHHON MOYTHI (ITPU HATMYMH ) U TTIOYTOBBIN aJipec, Mo
KOTOPBIM JIOJKEH OBITh HANPABIEH OTBET 3aSBUTEIIO;

3) cBeneHust 00 00KamyeMbIX PEIICHUAX U JeHCTBUAX (0e31eicTBUM) OpraHa,
IPEAOCTABISIIOIIET0 MYHHUIIMIAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIa OpraHa,
MPEIOCTABISIONIET0 MYHUIIMTIATBHYIO YCIYTY, JTUOO0 MYHUIIMIIAIBHOTO CIY>KaIlEero,
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pPaOOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
OpraHu3aiui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 ®@enepanbHoro 3akoHa Ne
210-®3, ux pabOTHHUKOB;

4) noBOJbI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PELICHUEM U
neiictBueM (6e37eiCTBUEM) OpraHa, MPeIOoCTaBISIONIEr0 MYHUILUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MPeOoCTaBISIONIEr0 MYHHIMIIAIbHYIO YCIYTY, JHOO
MYHULIMNATBHOTO  CIIYXalllero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATFHOTO IIEHTPA, OpraHuU3aIui, NPeIyCMOTPEHHBIX dYacThio 1.1
ctatbl 16 @enepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asIBUTEIIEM MOTYT OBITH
IIPEICTABIICHBl JOKYMEHTHI (IPU HAJIWYMH), MMOATBEPKIAIOIINE JOBOJBI 3asgBUTEI,
7100 WX KOTTHH.

5.4. TlocrynuBmias >xajio0a MOMJEKUT PETUCTpAllUM B CPOK HE IMO3/IHEE
paboyero JHs, CIEIYIOIIEro 3a JHEM MOCTYIIICHUS.

5.5. XKanoba, moctynuBlias B OpraH, NPEAOCTABISIOMIAN MYHULIUNAIbHYIO
YCIIYT'Y, MHOTO(QYHKIMOHAJIBbHBIA LEHTP, YUYPEAUTEN MHOIO(QYHKIHMOHAIBHOIO
LIEHTPA, B OpraHU3alMH, MPeayCMOTpeHHbIe YacThio 1.1 cratem 16 denepanbHOro
3akoHa Ne 210-®3, nubo BblmiecTOSIIMN OpraH (MpU €ro HaJIMYHUH), MOMJICKUT
PAaCCMOTPEHHUIO B TEUEHHE MATHAALATH pabOYMX JHEH CO JHS €€ PEerucTpaluu, a B
cilydae 00>KaJIoBaHUS OTKa3a OpPraHa, MpeAO0CTaBISAIOIIEr0 MYHULIUIIAIBHYIO YCIYTY,
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MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, OpraHMU3alldil, MpeayCMOTpPEHHBIX YacThio 1.1
ctathu 16 denepanbuoro 3axkoHa Ne 210-D3, B mpremMe T0KYMEHTOB Y 3asBUTEIS TUOO
B HCIPaBJICHUU JIOMYIICHHBIX ONEYAaTOK W OIIMOOK WM B cliydae OOKajllOBaHUS
HapyIICHUs] YCTAaHOBJIECHHOIO CPOKAa TaKUX HCIPABICHUHN - B TEUEHHUE MATH paboOunx
JIHEN CO JTHS €€ PETUCTPALMH.

5.6. Tlo pe3ynbpratam paccMOTpPEHHUs KajdoObl MNPUHUMAETCS OJHO U3
CIEIYIOIIMX PELICHUM:

1) xanoba yaoBIETBOpSETCSA, B TOM 4YHUCIE€ B (OpME OTMEHBI HPHUHITOrO
pelIeHus, UCTIPABIICHUS TOMYIICHHBIX ONIEYaTOK U OIMIUOOK B BHIJJAHHBIX B PE3yJIbTATE
NPEJOCTABICHUS MYHULMNAIBHOW YCIYyrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIIO
JNIEHEX)KHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepaniuu, HOPMATUBHBIMU TPABOBBIMU aKTaMU
Pecny6nuku TaTapcTan, MyHUITUTIATBHBIMUA MPABOBBIMU aKTaMU;

2) B YJIOBJIETBOPEHUH JKaJIOOBI OTKA3bIBACTCS.

He no3gnee nHs, crnenyroniero 3a JHEM NPHUHATUS PELICHUS, YKa3aHHOTO B
HACTOSIIIEM TYHKTE, 3asBUTEIII0 B MMUCHhbMEHHON (POpME U IO >KEJaHUIO 3asBUTEIIS B
ANIEKTPOHHON (opMe HampaBisSIeTCSI MOTHBHUPOBAHHBIM OTBET O pe3yJibTaTax
PacCMOTpEHUS KaT00BbI.

5.7. B cinyyae mpu3zHaHUS KaloObl MOAJNIEkKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTEINIO O pe3yJIbTaTaX pacCMOTPEHHUs >KalloObl JaeTcsi nHpopMmalus o 1eUCTBUIX,
OCYLIECTBIIIEMBIX ~ OpPraHOM, MPENOCTABISIIOIIMM  MYHULHMOAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHATBHBIM LIEHTPOM JHUOO OpraHU3alMel, TPeayCMOTPEHHOM YacThIO
1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1mensix He3aMeIJIUTEIBHOTO
YCTPAHEHUSI BBISBJICHHBIX HApYyLIICHWH NpPU OKa3aHUM MYHUIMNAIBHOW YCIYTH, a
TaKk)K€ TPUHOCATCS W3BUHEHUS 3a JOCTaBIEHHbIE HEYJAOOCTBa U YyKa3bIBaeTCs
uHbopManysi O JajdbHEHIIMX JEUCTBHUSX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH
3asBUTEIIO B LEJSAX MNOJYYEHUSI MYHUIIMNIAJIbHON yCIIYTH.

5.8. B ciyuae npu3HaHuA Xa100bI HE MOISKAIICH yIOBICTBOPCHHUIO B OTBETE
3asIBUTENII0 O pe3yibTaTaX PAcCCMOTPEHHUS >KajJoObl JArOTCS apryMEHTHPOBAaHHbBIC
pPa3bACHEHUS O MPUYMHAX MPUHATOTO PEIICHHs, a Takke MH(]opmaius o MopslKe
00>KaI0BaHUSI IPUHATOTO PEIICHHUS.

5.9. B cinydae ycTaHOBJIEHUS B XOAE€ WM IO PE3yibTaTaM PACCMOTPEHHS
KaIOOBl TPHU3HAKOB  COCTaBa  aJMUHUCTPATHBHOTO  MPABOHAPYIIECHUS  WIA
MPECTYIUICHUST JTOJDKHOCTHOE JIMI0, PAOOTHUK, HAJENEHHBIE MOJHOMOYHSIMHU I10
PaCCMOTPEHHUIO Kal00, He3aMEeIUTEIHLHO HAIMpPaBJISIOT MMEIONIUECS MaTepualbl B
OpraHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHNAJIBHON YCIYTH 10
IPEIOCTaBICHUIO MOJIb30BATENSIM
aBTOMOOMJIBHBIX JOPOT MECTHOTO
3HaYeHus1 nHpopMauu o
COCTOSIHUM aBTOMOOMIIbHBIX
0por

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIC TaHHEIE:

IIpencraBurens:

KonTakTHbIE JaHHBIC IPCACTAaBUTCIIA:

PEINEHUE

oT Ne

Paccmotpes Bartue 3asBieHue ot No U TIpUJIaraeMele K
HEMY JOKYMEHTBI, YIOJTHOMOYEHHBIM OpPraHOM
MIPUHATO PELICHUE O

JlononHutenpHas UHPOpMAIIHS:

Caenenwst 00 3JIEKTPOHHON TTOITUCH

JommkuaocTtHOE nuio (PHO)

(moANMCh YIOTHOMOYEHHOTO JIOJDKHOCTHOT'O JIMIA
opraHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHUS
MYHULHUNAJIBHON YCIYTH IO
IPEIOCTaBICHUIO MOJIH30BATENSIM
aBTOMOOMJIBHBIX JOPOT MECTHOTO
3HauYeHus1 nH(OpMaIUH O
COCTOSIHUM aBTOMOOMITbHBIX
0por

®dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIE TaHHEIE:

IIpencraBurens:

KonTakTHbIE JaHHBIC IPCACTAaBUTCIIA:

PEIIEHUE
00 0TKa3e B MPEI0CTABICHUN MYHHUITUTIATBLHON YCIYTH
o
oT Ne
PaccmotpeB Baie 3asiBiieHune ot Ne U TIpujiaraeMbie K
HEMY JIOKYMEHTBI YIIOJTHOMOYECHHBIM OpraHom
MIPUHSTO perieHue 00 OTKaze B
IO CJIEAYIOIIUM OCHOBAHHUSM:
3.
4,

JlononauTtenbHas MHPOpMAIIHS:

Bbl BopaBe NOBTOPHO OOpaTUTBCS B YHOJHOMOUYEHHBIH OpraH C 3asBIEHHEM O
IIPEIOCTABJIEHUHN YCIIYTH MOCIIE YCTPAHEHHS YKa3aHHBIX HApYLIECHUH.

JlaHHBIH 0TKa3 MOKET ObITh 00Ka0BaH B JOCYACOHOM MOPSJIKE TyTeM HalpaBJIeHUs )Kaa00bl
B YIIOJIHOMOYEHHBIN OpraH, a TaKke B CyIe0HOM HOPSIJIKE.

Caeznenust 00 37€KTPOHHOH MOIINCH

JomkuocTHOE nuto (PHO)

(ToANHCH YIOTHOMOYEHHOTO JIOJDKHOCTHOT'O JIMIA
opraHa)



[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIYTH IO
IPEIOCTaBICHUIO MOJIH30BATENSIM
aBTOMOOMJIBHBIX JOPOT MECTHOTO
3HauYeHus1 nH(OpMaIUH O
COCTOSIHUM aBTOMOOMITbHBIX
0por

dopma

(bnank oprana, npegoCTaBIAIOUIEr0 MyHUIIUTAIBHYIO YCIYTY)

Kowmy:

KonTakTHBIE TaHHEIE:

IIpencraBurens:

KonTakTHbIE JaHHBIC IPCACTAaBUTCIIA:

PEILIEHUE
00 0TKa3e B IpreMe JOKYMEHTOB, HEOOXOAMMBIX IS IPEA0CTABICHHS
MYHUITATIAILHON YCIyTH 10

oT Ne

PaccmotpeB Baie 3asiBiieHne ot Ne U TIpujiaraeMbie K
HEMY  JIOKyMEHTBHl  YIOJHOMOYEHHBIM  OpPraHOM
NMPUHATO pemieHne o0 OTkaze B IpHEMe JOKYMEHTOB,
HEOOXOIUMEBIX TS o  CJICIYIOIIUM
OCHOBAHMSIM:

3.

4,

Pa3bsicHeHne mpUYUH OTKa3a:
JlononauTenpHas MHPOpMAIHS:

Bbl BopaBe NOBTOPHO O0OpaTUTBCS B YHNOJHOMOYEHHBIH OpraH C 3asBIECHHUEM O
IIPEIOCTABJIEHUHN YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HAPYLIECHUH.

JIaHHBIH 0TKa3 MOKET ObITh 007KaJI0OBaH B JOCYA€0HOM MOPSIKE IyTEM HaIlPaBJICHHS Kano0bl
B YIIOJIHOMOYEHHBIN OpraH, a TaKke B CyIe0HOM HOPSIIKE.

Caeznenust 00 37€KTPOHHOH MOIIHCH

JIOJDKHOCTHOE JIMIIO ((I)I/IO)(HO[LHI/ICL YHOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMI[a OpraHa)
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[Ipunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIYTH I10
PEI0CTaBICHUIO
M0JIb30BaTEIAM
aBTOMOOWJIBHBIX IOPOT
MECTHOT'O 3HAYEHUS
uH(pOpPMAaIU O COCTOSTHUU
aBTOMOOMJIBHBIX 10POT

dopma

(HauMeHOBaHHE OpraHa MECTHOT'O CaMOYIPaBJICHN)

3asBJICHUC.

Pe3ynprar npenocraBieHuss MyHULIUIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

l:l B Tu4HbBINA kabuHeT [lopTana rocyapcTBEHHBIX U MYHUIIUNIATBHBIX YCIYT

Pecniy6nuku TaTtapcTan;

I:IB JUYHBIM ~ KaOwHer  EnmnHoro
MYHULUTAIBHBIX YCIIYT;

mopTraja ToCyaapCTBCHHBIX

u

I:lB MHOTO(GYHKIIMOHATHLHOM IEHTPE MPEIOCTABICHUSI TOCYIapCTBEHHBIX U

MYHHUITUTATBHBIX ycayT Pecriyonuku Tarapcran;

B Opeare.

(mata) (moamuchk) (®.1.0.)



[Ipunoxenue Ne 5

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUTAJIBHON YCIYTH I10
IPEIOCTABICHUIO MOJIH30BATENSIM
aBTOMOOMJIBHBIX JOPOT MECTHOTO
3HaYeHus1 nH(oOpMaUu O
COCTOSIHUM aBTOMOOMITbHBIX
J0por

PykoBogurento
M criomHUTENBHOIO KOMUTETA

Or:

3asBiIcHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0mato 00 omnbke, AOMYIIEHHON MPU OKa3aHUU MYHHUIIUTIAIBHON YCITYTH TI0

3anucaHo:
[IpaBuUsIbHBIC CBEICHUS:

[Ipomry wucnpaBUTh JOMYIICHHYI0 TEXHUYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIUE  HM3MEHEHUS B  JIOKYMEHT, SBISIOMIMNCA  pe3yJbTaToM
MYHHIHANAJIbHON YCIIYTH.

[Ipunarato cnegyronume JOKYMEHTHI:

1.

2.

B cnyuyae mpunATHS pemieHHs 00 OTKIOHEHUH 3asBIEHUS 00 HCIPABICHHUH
TEXHUYECKOW OIIMOKH MPOITY HAIIPABUTH TAKOE PEIICHUE:

MOCPEICTBOM OTIPABIICHUS ICKTPOHHOTO JIOKYMEHTA Ha anpec E-mail: ;

B BUJIE 3aBEPEHHON KOMHHM HAa OYMa)KHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM
10 aJpecy: .
Hacrosiuum noareepikaaro: CBECHMSI, BKIIOUEHHBIE B 3aBJICHUE, OTHOCAIIUECS
K MO JIMYHOCTU U MPEACTaBISIEMOMY MHOIO JIMILY, & TAK:KE€ BHECEHHBIE MHOK HUXKE,
NOCTOBEpHBL.  JIOKyMEHTbl (KOMHMHM JIOKYMEHTOB), TMPHWJIOKEHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT TpeOOBaHHWSM, YCTAaHOBJICHHBIM 3aKOHOAATEIBCTBOM Poccuiickoi
®enepalid, Ha MOMEHT TPEJCTABICHUS 3asBJICHUSI ATH JOKYMEHTbI JEHCTBUTENBHbBI U
COJIEPKaT JOCTOBEPHBIC CBE/ICHUSI.

(mara) (moamuce) (®.1.0.)



YT1BepxkaeH

[IOCTAaHOBJIEHUEM  VICIIONIHUTEIBHOTO
KOMUTETA MYHULIUIIAIBHOTO
00pa3oBaHus «JlennHoropckuit
MYHHULMIIATIbHBIN paiOH»

o1 «09» okTs0pst 2024r. Ne 1293

AJMHUHHMCTPATUBHBIN PETJIAMEHT
IPEAOCTABICHUS MYHULIMNAIBHON YCIYTH IO MPUHATHIO paHEE MPUBATU3UPOBAHHBIX
KWJIBIX IOMELIEHUH B MyHUIIUTNIATBHYIO0 COOCTBEHHOCTD

1. O0ure moNMoKEeHUs
1.1. TIpenmMer peryaupoBaHHs aIMHHHCTPATUBHOIO PETIAMCHTA

1.1.1. Hacrosimmii  aAMUHUCTPATUBHBIM  pErIaMEHT  MIPEAOCTABICHUS
MYHUIIMTAIBHON YCIyTH (fajee — aJMUHHUCTPATUBHBIN pEriaMeHT) yCTaHaBIMBAET
CTaHJAPT U MOPSAAOK NPEAOCTABICHUS MYHULIUIIAIIBHOW YCIYTY MO MPUHSTUIO paHee
NPUBATU3UPOBAHHBIX JKUJIBIX MOMEIIEHUH B MyHUIIMTIATBHYIO COOCTBEHHOCTH (Haiiee
— MYHHULIMIIAJIBHASL YCIIYTa).

1.1.2. IlonoxkeHus aIMHHHCTPATUBHOIO pErJIaMEHTa IPUMEHSAIOTCS B
OTHOLICHUM XWIbIX IIOMEIIECHUM HAXOASAIIMXCS HAa TEPPUTOpUU JIEHMHOTOPCKOro
MYHHUIMIIAIIBHOTO pailoHa.

1.2. Kareropuu 3asButenei

1.2.1. Jlunamu, UMEIONIMMU TMPABO HA MOJYUYECHHE MYHHUIMIAIBHOU YCIYTH,
SBISIIOTCS (PU3UYECKHE JIUIIA (J1ajiee — 3aIBUTEIIb).

1.2.2. C 3asBneHUEM BIpaBe OOPATUTHCS MPEACTABUTENb 3asBUTEI,
JEHUCTBYIONINI HA OCHOBAaHUU JJOKYMEHTA, YAOCTOBEPSIOIIETO €T0 TOJTHOMOYHS, THO0
3aKOHHBIN MIPEICTaBUTENb (PU3NIECKOTO JIHIIA (Jlajee — MPeCTaBUTENb 3asBUTEIIS ).

1.3. Tlopsimox nHPOPMUPOBAHUS O TIPEIOCTABICHUN MYHHUIIUTIATHHOU YCIyTH

1.3.1. Uudopmanust o mopsaKe NPeSOCTABICHUS MYHHUIIUNAIBLHON YCIyTu
pasMenaeTcs:

1) Ha WHDOPMAIIMOHHBIX CTEHAAX, COJAEPXKAIMIUX BHU3YATHHYI0 U TEKCTOBYIO
uHQOpMAIIMI0O O MYHHIIMIAIBHOW YCIIyre, paCMONOKEHHBIX B IOMEIIEHUIX
MHOTO(QYHKITMOHAIBHBIX  IIEHTPOB  NPEJOCTABIICHHS  TOCYJApPCTBEHHBIX U
MYHULIMTATBHBIX YCIIYT.

2) "Ha oduuHaNbHOM caiiTe JICHUHOrOpCKOTO MYHHUIMIIAJIBHOTO pailoHa B
MH(POPMAITMOHHO-TEIEKOMMYyHUKAIIMOHHON CeTH «HTEepHET»
(https://leninogorsk.tatarstan.ru/ );



https://leninogorsk.tatarstan.ru/

3) na Iloprane rocynapCTBEHHBIX M MYHHMIMNAIbHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukaHCKuid mopTan);

4) na EquHoM nopraisie rocy1JapCTBEHHBIX U MyHUIIMIAIbHBIX YCIYT ((DYHKIUI)
(https:// www.gosuslugi.ru) (manee — Equnbiii mopTain);

5) B rocynapcTBeHHON MH(POPMAIIMOHHON cucTteMme «PeecTp rocyaapcTBEHHBIX
u MyHuIunaibHeiXx ycinyr PecnyOnuku Tatapcranm» (http:/frgu.tatar.ru) (nanmee —
Peectp rocyaapcTBEHHBIX U MYHULUIIATIbHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHHE IO BOMNpPOCAM MPEIOCTABICHUS MYHUIUMIIAIbHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOTO(YHKIIMOHAJIBHBIX LEHTPaxX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUIIMTIATBHBIX YCIYT IPU YCTHOM OOpalIeHUH - JIMYHO WIH MO TelaedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0iamkanckoro noprana;

3) B MKV [Ilajara uMyIIECTBEHHbBIX UM  3€MEJIbHBIX OTHOILUIECHUMU
MYHHUIIMTIATBHOTO 00pa3oBaHus JICHUHOrOpcKui MyHHIIMNANbHBIA paiion PT (manee
— Opean).

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

Opy NHCBMEHHOM (B TOM YHclIe B (opMe D3JIEKTPOHHOTO JIOKYMEHTA)
oOpamieHUM — Ha OyMa)XHOM HOCHUTEJ€ MO MOoYTe, B DJEKTPOHHOH (opme Mo
BJIEKTPOHHOM MOYTE.

1.3.3. Uadopmanuss Ha Eamnom mnoprane, PecrnmyOGiaukaHCKOM TMoOpTaie o
NOpSIIKE M CpOKax MpPEeJOCTABICHUS MYHULHUINAIBHON YCIYrM Ha OCHOBaHUU
CBEJICHMI, conepxkamuxcs B PeecTpe rocynapcTBEHHBIX U MYHULIMNAIbHBIX YCIYT,
NPEeIOCTaBIsIeTCA 3asBUTEII0 OECTIaTHO.

Hoctyn k nHbOpMAIUU O CPOKaX U MOPAJIKE MPEAOCTABICHUS MYyHHUIIUTATBHOM
YCIIYTH OCYIIECTBIsACTCS 0€3 BBINOJHEHHUS 3aSBHTEIIEM KaKUX-ITHOO TpeOOBaHMM, B
TOM 4uCJIie 0€3 UCITOIB30BaHUS TPOTPAMMHOI0 00ECTIeUeHUs, yCTAaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEJICTBA 3asBUTENSI TPEOYEeT 3aKIIIOUEHUS JIMIIEH3MOHHOTO WJIM MHOTO
COTJIAIIICHHUS C npaBooOIaaTeeM IPOrPaMMHOTO obecrieueHus,
IpeaycMaTPUBAIOLIEr0 B3UMaHUE IJ1aThl, PETUCTPALUIO WIIM ABTOPU3ALIUIO 3asIBUTEIS
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu obparnieHnu 3agBUTENS JTUYHO WIH 1O TeIedOHY B COOTBETCTBHUU C
MOCTYNUBUINM OOpallleHuEM MPEI0CTABIACTCA HHDOPMAIIHS:

1) o mecte HaXOXACHHSA MHOTO(QYHKIIMOHAJIBLHOTO IIEHTPA IMPEIOCTABICHHUS
rOCYy/IapCTBEHHBIX W MYHHUIMNAIbHBIX Yyciyr, Opeauma (ampec, rpaguk padoThl,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 MOpsAKE MPEeI0CTaBICHHS MyHULIMTIAIIBHOM yCITyTH, O CIIOCO0aX U CPOKax
MOJIa4uM 3asIBJICHUM;

3) o0 Kareropusx TpaxaaH, KOTOPBIM IPEIOCTABISACTCS MYHHUIIUNATbHAS
yciIyra; 0 HOpMaTUBHBIX IIPABOBBIX AKTaX, PETYIUPYIOLIUX BOIIPOCHI IPEIOCTABICHUS
MYHHULMIIAJIBHON YCIIyTH;

4) o mepevyHe NOKYMEHTOB, HEOOXOIUMBIX IJISi PACCMOTPEHHUS 3asBICHUS O
MPENOCTABICHUH MYHULMIAIBHON YyCIYrd, O CpOKax IpUeMa M pPErucTpaluu
3asIBJICHUS;

5) o xole mpeaocTaBICHUs MyHUIIUNIAIBHOM YCITyTH;
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6) o Mmecte pa3MmeleHus Ha opUIMAIBLHOM caiiTe HH(OPMAIMK TTO0 BOIIPOCaM
MPE0CTaBICHHUS MYHUIIUTIATBLHON YCITYTH;

7) o mopsake 00XKamoBaHUS JACHCTBUE WM 0€31eUCTBHS JTOJDKHOCTHBIX JIHIL
Opaana.

[To nmuceMeHHOMY OOpalIeHUI0 COTPYAHUKH OT/AENa, OTBETCTBEHHOIO 3a
MPEJOCTaBICHHE MYHUIUNAIBHON YCIyrd, MOAPOOHO B THUCbMEHHOW (dopMme
Pa3bICHAIOT 3asABUTEII0 TOPSAOK TNPEAOCTABICHUS MYHUIMIAIBHOW YCIYIH H
BOIPOCHI, YKa3aHHbIE B HACTOAIIEM MYHKTE aJMHUHUCTPATUBHOTO perjiaMeHTa, U B
TEYEHUE TpeX padodyux JHEH cOo JHS perucTpanuu oOpallleHUs HAIMpaBISIOT OTBET
3asBUTEN0. OTBETHI AAIOTCS Ha sA3bIKe oOparieHus. B ciaydae HEBO3MOXKHOCTHU J1aTh
OTBET Ha SI3bIKE OOpAICHHUS MCTOJB3YIOTCS TOCYAapCTBEHHBIE s3BIKM PecryOimku
TarapcraH.

1.3.5. Undopmanus mo BompocaMm MpeaOCTaBICHUS MYHUIIUTIAIBHONW YCIyTU
pasmeniaeTcs Ha O(UIIMATbHOM CcalTe MYHUIMNAIBHOTO pailoHa W Ha
MH()OPMAITMOHHBIX CTeHAAX B TOMEIeHUsIX Opeara s pabOThl C 3asIBUTCIISIMU.

Nudopmarus Ha TOCYyIapCTBEHHBIX s3blkax PecnyOnuku Tartapcras,
pasmeniaeMass Ha MHGOPMALMOHHBIX CTEHJAX MW Ha O(QUIMaTIbHOM CaiTe
MYHUIIUTIATBHOTO pailoHa B HWHGOPMAIMOHHO-TEJICKOMMYHUKAIITMOHHON  CeTH
«HTEepHeT», BKIIOYAET CBEJICHUS O MYHHMIIUINAIBLHOW YyCIIyre, cojAepKaliuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9,2.10, 2.11, 5.1 asMUHUCTPAaTUBHOTO pETJIAMEHTA,
uH(DOpPMAIIMI0O O MECTE€ HaxXOXKJICHHUS, CIPABOYHBIX TejedoHaX, BpEeMEHH pPadOThI
Opeana, o Tpaduke IprueMa 3asBJICHUI Ha MPEI0CTABICHNE MYHUIIUTIATLHON YCIIyTH.

1.4. HopMaTuBHBIE MPABOBBIE AKThI, PETYIUPYIOIINE MPETOCTABICHUE
MYHHUIUTIATBHON YCITyTH

1.4.1. IlepeyeHb HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOIIHNX
PEAOCTABICHUE MYHULUNIAIIBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
NPABOBBIX AKTOB W MUCTOYHUKOB MX O(QUIIMAIBHOTO OMYOJIMKOBAHUS), pa3MEIICH Ha
Enunom mnoprane, B Peectpe rocygapCTBEHHbIX M MYHUUMIAIBHBIX YCIYr, Ha
opuIMaTbHOM  caiiTe  MYHUIMMOAIBHOTO  pailoHa B HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTu «IHTEpHETY.

1.4.2. TexcT agMHUHUCTPATUBHOTO pErJIaMEHTa B JEUCTBYIOLIEH peHaKIuu
MOJICKUT pa3MmenieHu0 Ha EaumHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHUITUTIATIBHBIX YCIYr, Ha OQUIMAIBHOM CaliTeé MYHHUIMIIAIBLHOTO paioHa B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOH ceTu «HTepHeTY.

1.5. TepmuHsl, cnosib3yeMble B aAMUHUCTPATUBHOM PETJIAMEHTE, U UX OIPEICIICHUS

1.5.1. B agMHUHUCTPAaTUBHOM PErIaMEHTE UCITOIB3YIOTCS CIEAYIOIINE TEPMUHBI
Y OIPEJCIICHHUS:

yAaJeHHOe paboyee MECTO MHOTO(YHKIMOHAIBHOTO IIEHTPa MPEI0CTaBICHUS
FOCYJApCTBEHHBIX M MYHUIUIAIBHBIX YCIyI — TEPPUTOPHUAIBHO 000COO0JIEHHOE
CTPYKTYpHOE MOJIpa3IelICHUE (odwuc) MHOTO()YHKIIHOHATLHOTO LIEHTpa



MPEJOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHUIIMOAIBHBIX YCIYr, CO3JaHHOE B
TrOPOJICKOM (CEIBCKOM) MOCEJIEHUH MYHULUIAIBHOTO pailoHa WM B TOPOJCKOM
okpyre Pecriyonuku Tarapctan B cOOTBETCTBUU ¢ TyHKTOM 34 [IpaBui opranuzanuu
NEATeIbHOCTH MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIMOATBHBIX YCIYT, YTBEPKICHHBIX TOCTaHOBIeHUEM IIpaBuTenbcTBa
Poccuiickoit ®enepanuu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxknenuu IlpaBuin
OpraHu3aIuy JEeSITeJIbHOCTH MHOTO(QYHKIIMOHAIIBHBIX IEHTPOB MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

TeXHUYECKasi OmmoOKka - ommoOKka (OMHMCKa, omedarka, rpaMMaTH4ecKas WU
apupmMeTrueckas omubOka u00 TmoAo0Hass oOmMOKa), JOMYyIICHHAs OpPraHoM,
MPEAOCTARISIIONIUM MYHULIMMAIBHYIO YCIyry, W TpHUBEIAIas K HECOOTBETCTBHIO
CBEJICHH, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MYHULIUTIAIHHON YCIIYTH), CBEICHUSM
B JOKYMEHTaX, Ha OCHOBAaHUU KOTOPHIX BHOCUJIUCH CBEICHUS;

Enunas cucrema unentudukanuu v ayTeHTU(QUKanuu B HHPPACTPYKTYPE,
oOecreunBaromen MH(OPMAITMOHHO-TEXHOJIOTUYECKOe B3aMMO/ICHCTBUE
UH(OPMAIIMOHHBIX CUCTEM, UCTIONB3YEMBIX ISl MPEIOCTABIICHUSI TOCYIapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYT B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbhas
rocyJapCTBEHHAS uH(pOpMaIIMOHHAS CUCTEMA, o0ecreynBaroias
CaHKITMOHUPOBAHHBIN JIOCTYN YYaCTHUKOB HMH(POPMAIMOHHOTO B3aMMOJICHCTBUS B
CUCTEeME HJEHTU(UKAIMU U ayTeHTU(PHUKAUUKU K HHPOpMALUU, COAEpKallencs B
rOCY/IapCTBEHHBIX HMH(POPMAIIMOHHBIX CHCTEMaxX M HHBIX HHPOPMALUOHHBIX
CUCTEMAX;

M®I] - 'ocynapcTBeHHOE OFOKETHOE yUpekaeHne « MHOTO( yHKIIMOHAIbHBIN
LIEHTP MPEIOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX ycnyr B PecmyOnmke
TarapcTany;

AUC MO®I[ - AproMaTu3upoBaHHas  HH(POPMAIIMOHHAS  CHCTEMa
MHOTOQYHKIIMOHAJIBHBIX ~ I[IEHTPOB  MPEJOCTaBICHUS  TOCYAApCTBEHHBIX U
MYHHUITATIAJIBHBIX yeiryT Pecryonuku Tarapcrasn;

NOJABEJOMCTBEHHAs] OpraHy MECTHOTO CaMOYIpPABJICHUS OpraHu3alus -
MYHUIIMTIAIBHOE YUpEeXKJICHUE OO0 YHUTApHOE MPEANPUITHE, CO3JaHHbIE OPraHOM
MECTHOT'O0 CaMOYIIPaBIICHHUSI.

1.5.2. B aAMUHUCTPATUBHOM PETJIAMEHTE MOJ 3asiBJICHUEM O MPEIOCTaBICHUN
MYHULIAMAIIBHOW YCIYTH (J1aJiee - 3asBJICHUE) TOHUMAETCS 3aMpOC O MNPEI0CTABICHUH
MYHULIUMAIBHOW YCIyTH, TOJAHHBIA B COOTBETCTBUM C IYHKTOM 3 CTaTtbu 2
®denepanpHoro 3akona ot 27 wumionas 2010 roma Ne 210-d3 «O6 opranuzanuu
MpPEAOCTaBICHUs TOCYJAApPCTBEHHBIX MW MYHULUMOAIbHBIX YyCIOyr» (mainee —
®denepanbhbiil 3aK0H Ne 210-D3).

2. CtaHgapT npeaoCTaBICHUS] MyHULIUNTATIBHOW YCIyTH
2.1. HamMeHOBaHNE MYHHULIUIIAIBHON YCIYTH

[IpuHsaTHE paHee MPUBATU3UPOBAHHBIX JKHIIBIX TTOMEIICHUN B MYHHITUITAIBHYO
COOCTBEHHOCTbH
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2.2. HaumeHoBaHue oprana (y4pexaeHHs) CO3[aHHOI0 OpraHOM MECTHOTO
CaMOYTIPaBIEHMsI, HETOCPEACTBEHHO IIPEJOCTABISAIONIET0 MYHUIIUIIAIBHYIO YCIYTy

MKY Ilanata UMyIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIEHHH MYHUIIUMIIAIBHOTO
oOpa3oBanus JICHUHOrOpCKUM MyHULMIIAIbHBIN paiion PT.

2.3. Onucanue pe3yiabTaTa NPEeJOCTABICHUS MyHULIUIAIbHON YCIyTH

2.3.1. Pe3ynbpTaToM NnpeaocTaBieHNs] MyHULIMITAIbHON YCIYTH ABIISETCS:

1) mocTaHOBJIEHUE O MPHUHSATUM MPUBATU3UPOBAHHBIX KUJIBIX MOMEIIEHUN B
MYHUIIUNIAIBHYI0 COOCTBEHHOCTD;

2) noroBop 6€3BO3ME3HOM Mepeayu KUIOTO MOMEIICHUS! B MYHUIIUTIATBHYIO
COOCTBEHHOCTE;

3) pemenue 00 OTKaze B TMPEJOCTABICHUM MYHUIUIAIBHONW YCIyrd
(mpunoxenue Ne 1 k HaCTOSIIEMY aJIMUHUCTPATUBHOMY PErIaMEHTY);

2.3.2. PesynpTaT TpEeAOCTAaBICHUS MYHUIMNAIBHON YCIYyTH HAMNpaBIISIETCS
3aSBUTENI0 B (OpME DIJIEKTPOHHOTO JOKYMEHTA, IOJAMHUCAHHOTO YCHJICHHOM
KBATM(UIIMPOBAHHOW SJIEKTPOHHON TMOAMHUCHIO YIOJIHOMOYEHHOTO JOJKHOCTHOTO
munia Opeana (mu6o Opeana), B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT 6 arpers
2011 roga Ne 63-®3 «O06 snekTponHOlN noanucu» (nainee — denepanbHbIi 3akoH No
63-®3) B nuunblii kabuHeT EnuHoro mopran. B ciyuae HampaBieHus 3asBiICHUS
nocpeAcTBOM  PecnyOimkaHckoro — mopTaiia  pe3yidbTaT  IpelOoCTaBICHUS
MYHUIIUIAIBHON YCIyTM HaIpaBiseTcss B JIMYHBIA KaOuHeT PecmyOnukaHckoro
nopraa.

2.3.3. Tlo BBIOOpY 3asBUTEN PE3YyAbTAT MPEAOCTABICHUS MYHHUIIUITAIBHOM
ycayru Bbigaetcss B Oprane win B MOIL[ B dopme sK3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTAa, pacreyaTaHHOTO0 Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 IE€YaThi0 U
HNOAMKUCHIO COOTBETCTBEHHO YIOJHOMOYEHHOTO OJHKHOCTHOroO juua OpraHa wiu
pabotHuka MOII.

2.3.4. 3agBurenb  BIpaBe  IMOJAYYUTh  PE3yJbTaT  IPEIOCTABICHUS
MYHHUIIUTATBHOW YCIOyrd B (OpME JJIEKTPOHHOTO JTOKYMEHTa B TEUYCHHE CpPOKa
NEUCTBHS pe3ysibTaTa IPEeA0CTABICHUS MYHULIMIIAIBHON YCITYTH.

2.4. Cpok mpeI0CTaBICHHS] MYHUIIUITAIbHON YCITyTH, B TOM YHCTIE C Y9€TOM
HE0OX0TUMOCTH OOpaIeHUs] B OpraHU3aIlNH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIMITAIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULIUTIATIbHON
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh TPUOCTAHOBIICHUS TPEAYCMOTPEHA
3aKkoHOAaTeNbcTBOM Poccuiickoit denepanuu, CpoK BblIaud (HAPABICHUS)
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIUMIIAIBHON YCIYTH

2.4.1. MyHunmmanbHas yciayra npelocTaBiIseTcss B TedeHue 12 pabounx aHE.
2.4.2. IIprocTaHOBIEHHUE CPOKA MPEIOCTABICHUS MYHULIMNAIBHOW YCIYTH HE
IIPENYCMOTPEHO.
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2.4.3. HampaBieHue TOKyMEHTA, SIBJISIOLIErOCS pe3ylbTaTOM MPea0CTaBICHUS
MYHUIUOAIBHOW yciIyrn B (OpME DIIEKTPOHHOTO JIOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCSI B JI€Hb OPOPMJIEHUS M PETUCTPallUU Pe3yJibTaTa MpeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIA UHBIMU HOPMATHUBHBIMU IPABOBBIMU aKTaMH IS
MPENOCTABIECHUS MYHULIUITAJIBHON YCIIYTH, a TAKKE YCIIYT, KOTOPBIE SABJISIOTCS
HEOOXOJUMBIMU U 0053aTEILHBIMU TSI TPEAOCTABICHUS MYHULIUTTIAIBHBIX YCIIYT,
MOJIJICKAIIUX MPEACTABICHUIO 3asIBUTEIEM, CTIOCOOBI X MOTYyYEHHUSI 3asiBUTEIIEM, B
TOM YHCJI€ B DJICKTPOHHOU (popMe, MOPSIOK UX MPEACTaABICHUS

2.5.1. JIna monydeHUs MYHUIMOAIBHOM YCIYrH 3asBUTENb MPEACTABISIET
CJIEIyIOIINE TOKYMEHTHI:

1) TOKyMEHT, YAOCTOBEPSIOLINI TUYHOCTD (HE TpeOyeTcs B cirydae oOpanieHus
nocpeactBom Enunoro, Pecybnnkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiIEHHE:

B hopMe TOKyMEHTa Ha OyMaKHOM HocuTede (rpuioxeHue Ne 3 K HacTosiemMy
aIMUHHUCTPATUBHOMY PETJIaMEHTY);

B DOJEKTpOHHOM  QopMe  (3amojiHSAETCS  TOCPEACTBOM  BHECEHHS
COOTBETCTBYIOIIIMX CBEJIEHUN B DJIEKTPOHHYIO (OpMY 3asBIE€HHSI), TMOIIUCAHHOE B
COOTBETCTBHM C TPeOOBaHMUSIMHU MYyHKTA 2.5.3 aMUHUCTPATUBHOTO PErJIAMEHTA, MPHU
oOpamienun nocpeactsoM Enunoro, Pecnybnukanckoro noprana;

4) NOKyMEHT, MOATBEP>KIAIONIUN MPABO COOCTBEHHOCTH Ha KHIJIOE MTOMEIICHUE
(ecmi cOOCTBEHHOCTH HE 3aperuCTpUpoBaHa B EAMHOM rocynapcTBEHHOM peecTpe
HEJIBUKUMOCTH);

5) KONHs TEXHUYECKOTO MAacHopTa KUJIOT0 MOMEIEHHUS.

2.5.2. 3asBieHue W MpujaraeMble JOKYMEHTbI MOTYT OBITh IPEICTaBICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOMINX CITOCOOOB:

1) uepe3 M®DI] Ha GyMa)KHBIX HOCUTENSIX M B BUJIE€ DJIEKTPOHHBIX JJOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpencteoM Exnnoro, PecmyOnmnkanckoro mopraia B 3J1€KTPOHHOHN GopMme;

3) B Oprasn JU4HO WM TOCPEACTBOM MOYTOBOM CBSI3U Ha OyMa)KHOM HOCHUTEIE.
3asBIEHUE U MpUIaraéMble JOKYMEHTHI, IPU HAMNPABICHUHU MOCPEACTBOM MOUYTOBOM
CBSI3U, 3aBEPSIOTCS] B YCTAHOBJIEHHOM MOPSIIKE.

2.5.3. 3agBnenne npu HaMpaBJIeHUU ocpeacTBoM Ennnoro, PeciyGmkanckoro
MopTaJia MoJMKUCHIBAETCS IPOCTOU PIEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

JIns mosyyeHus MOpOCTOM 3JIEKTPOHHOM MOJMUCH 3asBUTENI0 HEOOXOJIUMO
MPOUTH Tipotienypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTH
YYETHYIO 3aMHCh.

DONEKTPOHHBIA JTOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTAa), yKa3aHHbIA B
MOAITYHKTE 2 MyHKTa 2.5.1 aJIMUHUCTPATUBHOIO PETJIaMEHTA, 3aBEPSAETCS YCUICHHON



KBaTU(UIIMPOBAHHON MOAMKUCHIO JIUI, YIIOJJTHOMOYEHHBIX HA CO3/IaHUE U MOJIMCAHNE
TaKUX JJOKYMEHTOB, B TOM YHCJI€ HOTAPUYCaAMH.

DONEeKTPOHHbBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaracMble
K 3asIBJICHUIO, B TOM YHCJIE€ JOBEPEHHOCTH, HAIIPaBJISIIOTCA B B (ailioB B (popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaT.

KadecTBO mpenocTaBiseMbIX AJIEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX
00pa3oB JOKYMEHTOB) JIODKHO TIO3BOJISITH B IOJTHOM OOBEME MPOYUTATH TEKCT
JOKYMEHTA U Paclo3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) mpeacTaBneHust TOKYMEHTOB M MH(OPMAIIUU WU OCYIIECTBICHUS ACHCTBUM,
NpEe/ICTaBIICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU aKTaMU, PETYJIUPYIOIMIMMU OTHOIICHHS, BO3HUKAIOIINE B CBSI3U C
peI0CTaBICHHUEM MYHULIMITAIbHON YCIIYTH;

2) ocylIecTBIEHUS ACHCTBUM, B TOM YHUCIJIE COIJIACOBAaHUM, HEOOXOIUMBIX IS
MOJIYYEHUSI MYHUIIMNATBHOM YCIYTM U CBA3aHHBIX C OOpalieHueM B HHBIC
rOCY/IapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIMpPABIICHHUSA, OpPraHU3aliH, 3a
UCKIIFOUCHUEM TIOJyYCHHUS YCIYr W TIOJyYEeHHs JOKYMEHTOB M HWH(OpPMAaIUH,
PEIOCTABISIEMBIX B PE3yJbTaTe MPEIOCTABICHUS TAaKUX YCIYTr, BKJIIOYEHHBIX B
NepevyH, yKa3zaHHble B 4yacth 1 crtatem 9 ®enepanbHoro 3akona Ne 210-03
(HEOOXOAUMBIX M 00s3aTEIBHBIX YCIYT);

3) mpexacTaBieHHs JOKYMEHTOB W HWHQOpMANMU, OTCYTCTBUE U (WIJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCH MPU NEPBOHAYATBLHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOJUMBIX JJI MPEIOCTaBICHUS] MYHUIIUIAIBHONW yCIyTH, 100 B
NPEIOCTaBICHUN MYHHUIIMITAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIy4aeB:

a) W3MEHEeHHe TpeOOBaHMI HOPMATUBHBIX IPABOBBIX AaKTOB, KACAIOMIMXCA
IPEIOCTaBICHUS MyHUITUTIATIBHOM YCITyTH, MOCIE IEPBOHAYATBHOM M0/1a4YH 3asIBJICHUS
O MPEAO0CTABICHUN MYHUITUTIATLHOU YCITYTH;

0) HanMMuMe OMIMOOK B 3asIBJICHUH O MPEAOCTABICHUNA MYHHUIIUTIATBHONW yCIyTH
U JOKYMEHTaX, MOJAAHHBIX 3asBUTEIEM IIOCJIE MEPBOHAYAIBHOTO OTKa3a B MpUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJIA MPEIOCTaBICHUS] MyHUIIUNIAIBHONW yCIyrd, TU00 B
MPEAOCTABICHUN MYHULIMIAIBHOM YCIYTM W HE BKJIIOYEHHBIX B MPEJICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHUE CPOKA JICUCTBUSI JOKYMEHTOB MJIM U3MEHEHUE NH()OPMAITUH TTOCIIe
MEePBOHAYATILHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS TTPETOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, TMOO0 B MPEOCTABICHUH MYHUIIUITAILHON YCIIYTH;

I) BBIABICHUE JOKYMEHTAJIbHO MOATBEPKAEHHOro (¢akta (MPU3HAKOB)
OIMMOOYHOTO WJIA TMPOTHUBOIPABHOTO JACUCTBUS (0€31EMCTBUS) MODKHOCTHOTO U
Oprana, pabotHuka M®I], npu nepBoHayaIbHOM OTKa3e B IpPHUEME JOKYMEHTOB,
HEOOXOMUMBIX I TMPEJOCTABICHUS  MYHUIMNAIBRHOW  ycIyrw, JuOO B
MPEAOCTaBICHUH MYHUIIUNTAIIBHOW YCIYTH, O YEM B MHUCbMEHHOM BHUJE 32 MOAMUCHIO
pykoBogutTenss OpraHa Mpu TMEpBOHAYAIBLHOM OTKa3e B IMPUEME JIOKYMEHTOB,
HEOOXOMUMBIX i1 MPEJOCTaBICHUS MYHULMNAIBHOM YCIyTrH, YBEIOMIISETCA
3asiBUTENIb, a TAKKE MPUHOCITCS U3BUHEHUS 32 JJOCTaBJICHHBIE HEY100CTBA;
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4) npenocraBieHHuss Ha OyMa)KHOM HOCHUTENE JAOKYMEHTOB M HMH(pOpMaIu,
ANIEKTPOHHBIE 00Pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 craten 16 @enepanpHoro 3akoHa Ne 210-D3, 32 HCKIIOYEHUEM CITy4AEB, €CIIH
HAaHECEHUE OTMETOK Ha TaKUE JOKYMEHTHI JINOO UX U3BSATUE ABIIAETCS HEOOXOIUMbIM
YCIOBUEM NPEIOCTABICHUS TOCYJaPCTBEHHON WM MYHULIUNAIBbHON YCIYTH, U MHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heiepaIbHbIMU 3aKOHAMM.

2.6. UcuepnipiBatoluii nepevyeHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIAIBHOMN YCIIyTH,
KOTOPBIE HaXOAATCS B PACIIOPSKEHUH IOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTPABJIEHUS U MMOABEIOMCTBEHHBIX I'OCYIAPCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOI'O0 CAMOYITPABJICHHS OpPraHU3aluii U KOTOPBIE 3asIBUTEIIb BIPABE
IPEJICTaBUTh, & TAKXKE CITOCOOBI MX MOJYUESHHS 3aBUTENISIMH, B TOM YHCJIE B
ANEKTPOHHOU (opMe, MOPSIIOK UX MPEICTABICHHUS; TOCYJaPCTBEHHBIN OpraH, opraH
MECTHOT'O CaMOYITpaBJIeHHs JIMOO OpraHu3alvs, B PaCOPSIKEHUN KOTOPBIX
HaXOJATCS JaHHBIE TOKYMEHTBI

2.6.1. TlonyyaroTcs B paMKax MEXBEJOMCTBEHHOT'O B3aMMOICHCTBUS

1) cBeaeHUs O PErUCTPAIlMH aKTOB I'PakIaHCKOI0 COCTOSTHUS — opranbl 3AI'C;

2) BbIMKCKa U3 ENMHOrO rocy1apCcTBEHHOTO peecTpa HeIBUKMUMOCTH O MpaBax
OTJEJBHOTO JHUIIa HAa HMMEIoNIUecs (MMEBIIMECS) y HEro OOBEKThl HEIBH)KMMOIO
uMmyIecTsa - Pocpeectp;

3) BbImHCKa W3 EQWHOrO TOCYAapCTBEHHOTO peecTpa HEABMKHUMOCTH 00
OCHOBHBIX  XapaKTepUCTHKaX M 3aperuCTPUPOBAHHBIX IpaBaX Ha  OOBEKT
HeIBWXKUMOCTH — Pocpeectp;

4) cBeaeHHs O JICHCTBYIOIIEM MAacmopTe rpakaanuHa Poccuiickoit ®eneparun
— MununcrepctBo Bayrpennux Jlen Poccuu;

5) cBedcHHs O HOTapHAIbHOW JOBepeHHOCTH — DepepaiibHasi HOTapHUaIbHAs
najara;

6) cmnpaBka O pETHUCTPAllMM IO MECTY JKUTEIbCTBA — VICTIONMHUTEIBHBIN
KOMMUTET;

7) paspelieHre opraHa ONeKy H OMCYUTEIhCTBA Ha 0€3BO3ME3IHYIO TTepeaady
KWJIOTO TIOMEIICHHWsS] B MYHHIMMAIBbHYIO COOCTBEHHOCTH (€CIM B TMpUBATH3AIUU
Y4aCTBOBAJIM HECOBEPILIEHHOJETHHUE 1€TH) — VICOMHUTENbHBIA KOMUTET.

2.6.2. 3asBUTENb BOpaBE MPEIOCTABUTH JOKYMEHTHI (CBEAEHUA), YKa3aHHbBIC B
noamyHkrax 1 -3 myHkta 2.6.1 agMUHUCTPAaTHBHOTO perjamMeHTta, B ¢opMme
AJIIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHON KBaTU(UIIUPOBAHHOM MOAMHUCKHIO
JIVILI, YIIOJTHOMOYEHHBIX Ha CO3JaHHUE W MOJNKMCAHUE TaKUX JTOKYMEHTOB, MPH IOJa4e
3as1BJICHUSL.

2.6.3. HenpencraBinenue (HECBOEBPEMEHHOE NPEACTABICHUE) YKa3aHHBIMU B
MyHKTE 2.6.]1 aAMUHHUCTPATUBHOTO PErJaMEeHTa OpPraHaMH rOCYJapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIIPABJIEHUS, OPraHU3AUAMU JOKYMEHTOB U CBEJACHUN HE
MOXET SIBJISITHCS OCHOBAaHUEM JJIsl 0TKa3a B MPEIOCTABICHUHY MYHUIIUIIAIbHOW YCIIYTH.



2.6.4. JlomxHocTHOEe J1HULIO W (WiaM) paOOTHUK, YKa3aHHBIX B MHyHKTe 2.6.1
aMUHUCTPATUBHOIO pErilaMeHTa OPraHoB M OpraHu3aluil, HE MpeICTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBILNE) 3aMIPOIICHHBIE U HAXOASAIIMECS B PACHOPSKEHUU
JOKYMEHT WJIM CBEJICHHUS, IOJIJIeKAT IMUHUCTPATUBHOM, JUCIIUTUIMHAPHON UK MHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickonn denepanumu.

2.6.5. 3amperniaetcs Tpe0OBATh OT 3asBUTENS IOKYMEHTBI CBEJICHUS, B TOM YUCJTIE
MTOATBEPKAAIOIINE BHECEHUE 3aABUTEIIEM IUIATHI 3a MPENOCTABIEHNE MYHULIUTIAIBHOM
YCIIYI'HM, HaxOJSIIMECS B PACHOPSHKEHUM TOCYJIAapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYIPABJICHHSI U MOJBEIOMCTBEHHBIX FOCYAapCTBEHHBIM OpraHaMm HIIU
OpraHaM MECTHOTO CaMOYIPABJIEHUs OpraHU3aIUi.

Henpencrapienue 3asBUTENIEM JOKYMEHTOB, COAEPKAIINX CBEACHUS, KOTOPbIE
HaxXoASATCS B PACHOPSDKEHUHM TOCYJApPCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYIIpaBJEHUS! U TOJIBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIM opraHam
MECTHOI'O CaMOYIIPaBJICHUsI OpPTraHU3aluii, HE SBISAETCS OCHOBAaHMEM I OTKa3a
3asBUTEIIO B IPEAOCTABIEHUN MYHULIMTIATBHON YCIIYTH.

2.7. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM JJI1 OTKa3a B IPUEME TOKYMCHTOB,
H€O6XOJ]I/IMBIX IJIA TIPEAOCTABJICHUA MYHHHHHaHBHOﬁ yCIIyru

2.7.1. OcHOBaHUSIMU JJIs1 OTKa3a B IMpUEME JOKYMEHTOB (mpuiioxkeHue Ne 2 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY), HEOOXOAMMBIX JJIs ITPEI0CTaBICHUS
MYHULUNAIBHONW YCIYTH, SABJISIOTCS:

1) mnpencraBiieHHbIE 3asBUTENEM JOKYMEHTBI COAEPKAT MOJYUCTKH MU
UCITPABJICHUS TEKCTA, HE 3aBEPEHHBIE B OPSAKE, YCTAHOBIIEHHOM 3aKOHOAATEILCTBOM
Poccuiickoit @enepanuu;

2) DOKYMEHTBHI COAEpKaT MOBPEKICHUS, HAJIMYHE KOTOPBIX HE IO3BOJIAET B
NOJTHOM O0BEME HCIOIb30BaTh HH(POPMALIMIO M CBEACHUS, COJAEpXKaIlhecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIIUIAIBHOW YCITYTH;

3) mpencTaBi€HHbIE JOKYMEHTHI WJIM CBEICHHUS YTPATHIM CWIYy Ha MOMEHT
oOpaleHust 3a MyHUIIMIATBHOW yCIyToM (JIOKYMEHT, YIOCTOBEPSIOIINMA MTOJTHOMOYHS
MpEACTaBUTENsT  3asABUTENA, B Cllydae oOpalieHuss 3a MpeAoCTaBICHUEM
MYHULIUNTAIBHOW YCIYTH YKa3aHHBIM JIUIIOM);

4) mnomada 3asBICHUA O NPEAOCTABICHUU MYHUUUIAIBHOW YCIYIH U
JOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTaBICHUS MYHHUIUIAIBHOW YCIYTd, B
AIIEKTPOHHOU (hopMe ¢ HApYIIEHUEM YCTAHOBIEHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3amoJHEeHNEe 00s13aTENhHBIX MTOJIEH B JopMe 3asiBICHUS, B TOM
4yucjie B MHTEpAaKTUBHOM (hopMme 3asiBiieHus: Ha Equnom, PecnyOnukanckoMm nopraie
(HeZOCTOBEPHOE, HETIOIHOE, JIMOO HEMPABUIHLHOE 3aMI0THEHUE);

6) mpencTaBieHUE HEMOJHOIO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOIWMBIX st
MpEeJOCTaBICHUS MYHUIIUTIATbHON YCIIYTH;

7) HecoOJIIoJIeHNEe YCTaHOBJIEHHBIX cTaThe 11 demepanmbHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «OO0 37€KTPOHHON MOAMUCU» YCIOBUN MPU3HAHUS
JNEUCTBUTEIILHOCTH YCUJIEHHOW KBaU(DPUIIMPOBAHHON 3JIEKTPOHHOMN MOAMKCH.
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2.7.2. IlepeueHb OCHOBaHUH ISl OTKa3a B IPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUTSL IOJTYYE€HUSI MYHULIMTIIAIBHOM YCIIYTH, SIBJISIETCS UCUEPIIBIBAIOLIMM.

2.7.3. Pemienue 00 oTKa3e B IpHUEME 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEIOCTABJICHHUSI MYHULIUMTAJIBHOM YCIYTHU, MOXKET ObITh MPHUHITO KaK BO BpeMs
IpueMa 3asiBUTENS, TaK U MOCIE MOJYYEHHs] OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HeOOXOAMMBIX JJIA MPEJOCTABICHUS MYHULIMNAIBHON YCIYI'M JTOKYMEHTOB
(cBemeHmi) ¢ HCNONB30BAHMEM  MEXBEJIOMCTBEHHOIO  MH(POPMALIMOHHOTO
B3aUMOJIEUCTBUS, B CPOK, HE MPEBBIIIAIONIUN 9 pabounx AHEN co IHSA perucTpauuu
3asIBJIICHUSL.

2.7.4. 3amnpeniaercs OTKa3blBaThb B NPHUEME 3asBJIICHUS U MHBIX TOKYMEHTOB,
HEOOXOJUMBIX JJI TPEJOCTaBICHUS MYHHMIMNAIBHOM YCIYTH, B CJIy4yae eclid
3asiBJI€HHE W JOKYMEHTBI, HEOOXOJMMBIE [JIsi TMPEJOCTABICHUS MYHHUIMNAIbHOU
yCIyTU, TOJaHbl B COOTBETCTBMM ¢ UHGpOpMalMell o Ccpokax M TOpsJKe
NpEeIOCTaBICHUS] MYHUIMNAIBHOW ycnyru, onmyOJukoBaHHOW Ha EnuHOM moprare,
Pecny0OnukaHckoM noprase.

2.8. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM AJI1 IPUOCTAHOBJICHUS HJINM OTKAa3a B
MpeaoCTaBJICHUHU MYHHHHHaHBHOﬁ YCIyru

2.8.1. OcHOoBaHMsl [JIs MPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHULMNAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUs 1 OTKa3a B MPEIOCTABICHUN MYHULIMTIAIBHON YCIIyTH:

1) 3asBuUTENEM NpENCTaBIEHbI TOKYMEHTH HE B IMOJTHOM oObeMe, JHuOO B
IPEACTABICHHBIX 3asBICHUUA M (MJIM) JOKYMEHTAaX COJEPKUTCA HEmoiHas W (WIM)
HEJIOCTOBEpHAs HH(OpMaIHs;

2) NOCTYIJIEHHE OTBETAa OpraHa rocylapCTBEHHON BIACTH, OpraHa MECTHOI'O
caMoyTpaBJieHusl MO0 TMOJABEAOMCTBEHHOW OpraHy TOCYAapCTBEHHOW BJIACTH WIIU
OpraHy MECTHOTO CaMOYIIPaBJICHUS] OpraHM3alMd Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBUJICTENIBCTBYIOIIETO OO0 OTCYTCTBHM JIOKyMeHTa U (uiu) uHOpMAIINH,
HEOOXOMUMBIX IS TPENOCTABICHHS  MYHUIUINAIBHOM  yCIyru,  €clii
COOTBETCTBYIOIINN JTOKYMEHT HE ObLI TPEJCTaBICH 3asBHUTENIEM IO COOCTBEHHOM
WHULINATUBE

2.8.3. IlepeueHb OCHOBaHMWM IJi1 OTKa3a B MPEAOCTABICHUU MYHUUUIAIBbHOU
YCIIYTH SIBJISIETCS UCUEPIBIBAIOIINM.

2.8.4. 3anpeniaeTcs OTKa3blBaTh B MPEAOCTABICHUN MYHUIIUIIAJIBHON YCIYTH B
Cly4yae, €CJu 3asBJICHUE O MPEIOCTABICHHMH MYHHIIMNAIBHON YCIYrd MHOJAHO B
COOTBETCTBUH C UH(POpMAIUEN O CPOKaX U MOPSIKE MPEAOCTABICHUS MYHUIIUTATIbHON
yciyrh, onyonukoBanHoi Ha EqumHoM mopTane, PecmyOnnkanckom moprade.

2.9. Tlopsimok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYIapCTBEHHON MONIIMHBI UITH
WHOW IUIaThl, B3UMAE€MOM 3a MPEAOCTABICHUE MYHUIIUIIAIIBHON YCIyTH

MyHununanbHas yciiyra npeocTaBisieTcss Ha 0€3B03ME3IHONM OCHOBE.
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2.10. [lepedenb yciyr, KOTOPBIE SBISIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU JIJ1S
MPEIOCTABICHUS MYHUIIUNIAIBHON YCIYTH, B TOM YHUCII€ CBEIEHUS O JOKYMEHTE
(ToxyMeHTax), BbIJaBa€MOM (BBIJ1aBAEMbIX) OPTaHU3ALUSAMHU, YUACTBYIOIIUMH B

PEIOCTaBICHUN MYHUIIMITAJIbHBIX YCIYT

[IpenocTraBieHne HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBAHMS B3UMaHMsI TJIAThI 3a IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBISAIOTCA HEOOXOAUMBIMU U 0053aT€IbHBIMU JIJIs1 TPEI0CTaBICHUS
MYHUIIMTIAIBHON YCIIyTH, BKJIIOYasi THGOPMAIIMIO O METOAMKE pacuera pa3Mepa
TaKOU IIaThI

[IpenocraBieHrne HEOOXOIUMBIX U 00S13aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHBIN CPOK OKUJIAHUS B OUEPEIU MPH Moade 3arnpoca o
PEAOCTABICHUN MYHULIUITAIBHOW YCITYTH, YCIYTH, MPEIOCTABIIEMOM
opraHu3alyei, y9acTBYIOIIECH B MPEI0CTABICHUN MYHULIUITAIBHOW YCIyTH, U TIPU
MOJIYYEHUH Pe3yiIbTara MpeOCTaBICHUS TAKUX yCIyT

2.12.1. Bpems oXxugaHus TpU T[0Jlady€ 3asABJICHUS HA TOJY4YEHHUE
MYHUIIMTIAIBHON YCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nomydeHun pe3yJibTaTa MpeoCTaBICHHUS] MYHUIIUIIAILHON YCIIyTH
MaKCHMAJIbHBIN CPOK OXKHUJAAHUS B OUepea HE JOJHKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK pErUCTpaluu 3aIpoca 3asiBUTENS O NPEI0CTABICHUU
MYHHIIANAJIBHON YCIYTH U YCIYTH, IPEIOCTABIIEMON OpraHn3aluel, y4acTBYIOIIEH
B IIPEIOCTaBICHUU MYHHIIUIIAIIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOMN (hopme

2.13.1. IIpu nmuanom o6pamenuu B M®II B neHp no1auu 3asBISHUS 3aIBUTEIIO
Bbijaercss  pacnucka u3  ANMC MOI[ ¢ perucTpalluOHHBIM  HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asiBJICHUE OTIPABIEHO, U AATOW MOJauu 3asiBJICHUS.

2.13.2. Ilpm HampaBieHMM 3asiBICHHS TOCpeAcTBOM EnuHOro mnoprtana,
PecnyGinkaHCcKOTO MOpTaia 3asiBUTENb B ICHD [TO/1a4H 3asBIICHUS MOJTy4aeT B TUYHOM
kabunere Epumnoro, PecnmyOnmkanckoro moprasa W TO SJIEKTPOHHOM TMOYTe
yBEJIOMJICHHE, TMOATBEPKAAIOIIEe, YTO 3asBJIICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPALIMOHHBIN HOMEP U J1aTa MOJayu 3asBJICHHUS.

2.13.3. Ilpu nuunom oOpamienun B Oprad B JA€Hb MOJaud 3asiBICHUS
YIOJHOMOYEHHBIM JOJIKHOCTHBIM JInlloM OpraHa 3asBUTENI0 BbLAACTCS PACIUCKA U3
aBTOMAaTU3UPOBAHHON MH(OPMALIMOHHOW CHCTEMBI, MPEIHA3HAYEHHOMN /I OKa3aHUs
rOCYJApCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, JATOM
MoJa4y 3asBJICHUS U MEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCIiIyra, K 3aj1y 0KUJaHWs, MECTaM JIsl 3all0JIHEHHUS 3alPOCOB O MPEOCTABICHUH



12

MYHUIMIAIBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIAM C 00pa3liaMu UX 3al0JHEHUS
Y TIEPEYHEM JOKYMEHTOB, HEOOXOAUMBIX ISl MPEOCTABICHUS KaXX 101
MYHUIUNAIBHON YCIIYTH, pa3MEIEHHUIO U 0(POPMIIEHUIO BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEIUHHON MH(OPMAIIU O MOPSIAKE IPEIOCTaBICHUS TAKOW YCIyTH, B TOM
quclie K 00eCneYeHUI0 JOCTYITHOCTH JIJIsl MHBAJIUI0B YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C (peiepaabHbIM 3aKOHOIATEILCTBOM U 3aKOHOATEILCTBOM
PecniyOnuku TatapcTtad o conManbHON 3alllUTE WHBAJINUIOB

2.14.1. TpeboBaHUs K TOMEIIECHUAM, B KOTOPBIX MPEIOCTABIISICTCS
MYHUITUIIATIbHAS yCIyTa

[IpenocraBneHre MyHUITUTIATBLHON YCIIYTH OCYIIIECTBIISIETCS B 3JJaHUSX U
MOMEIIEHUAX, 000PYTOBAHHBIX MPOTUBOIOKAPHON CUCTEMON U CUCTEMOM
MOXKApOTYIICHUS.

OGecrnieunBaeTcsi OECIPENATCTBEHHBIN JOCTYIT UHBAIUIOB K MECTY
PEAOCTABICHUS MYHULIIMTAIBHON yCIIyTH (Y00HBINH BXO/-BBIXO/ B TTIOMEIIEHUS U
nepeMenieHrue B UX mpejenax).

BusyanbsHas, TekcToBas nHGOpPMAIUS O TTOPSAKE MPETIOCTaBICHUS
MYHUIIATIAIBHON YCIIYTH Pa3MeNIaeTcs B YIOOHBIX JIs 3asiBUTENIEH MECTaX, B TOM
YHUCJIE C YYETOM OTPaHMYCHHBIX BO3MOKHOCTEH MHBAIIMIOB.

OcCyHIeCTBISIOTCS MEPHI IO 00ECTICUCHUIO0 UHBATMIaM, B TOM YHCJIE
UCITOJIB3YIOIIUM KPeCia-KOJIsICKU U COOAK-TIPOBOHUKOB, YCIOBUN JTOCTYITHOCTH
31aHus, TOMEUICHUI U yCIIYyT, BKIIOYAs:

YCJIOBHS JJIs1 OECIIPENSATCTBEHHOTO JOCTYIIA K 3/IaHUIO U TIOMEIICHUSIM, a
TaKXe MPEeIOCTABISIEMbIM B HUX YCIIyraM;

BO3MOKHOCTb CAMOCTOSATEILHOI'O NIEPEBUAKEHUS 110 TeppuTopun Oprana,
BXOJla Y BBIXOJIa B 3/1aHKE U noMelieHnus Oprada, mocajiku B TPaHCIIOPTHOE CPEJCTBO
Y BBICQJIKUA U3 HETO, B TOM YHCJIE C UCMOJIb30BAHUEM KPECIA-KOISCKU;

COTIPOBOXK/ICHUE WHBAIUIOB, UMCIOIINX CTOMKHE pacCTporcTBa (DYHKITUN
3pEHUS U CAMOCTOSATEIBHOTO NMEPEABUKECHU S, 1 OKa3aHUE UM IOMOIIHM B 31aHUU U
MOMEILICHUSX;

HaJJIeXkKaIIee pa3MerieHrne 000pyI0BaHNus U HOCUTENEeH nH(opMaIuy,
HEO0OXOIUMBIX JIJIsl 0OecTieueHrs OeCIPEensITCTBEHHOTO JOCTYa MHBAIUIOB K
3IaHUIO0, TOMEILIEHUSIM U K YCIyraM ¢ y4€TOM OTPaHUYEHUN UX KUZHEAEATEIbHOCTH;

JIOTTYCK B 37JaHUE ¥ TIOMEIIEHUS COOAKU-TTPOBOHUKA MTPU HATMYUU
JTOKYMEHTA, MOATBEPKAAIOLIET0 €€ CIeUalIbHOE 00YyUYE€HHUE U BbIIaBAEMOTO I10
dbopMe U B IOPsIIKE, YTBEPKICHHBIX MPUKa30M MUHUCTEPCTBA TPYAA U COITUATBHON
3amuthl Poccuiickoit deneparuu ot 22 urons 2015 r. Ne 386 «O06 yTBep)aeHUH
(bopMBI TOKYMEHTa, MOITBEPIKIAIOIIETO CIICIIHAIBHOE 00yUIeHHE COOaKH -
MIPOBOJIHUKA, U MOPSJKA €r0 BbIIAYNY;

OKa3aHue COTPYJIHUKAMHU, MPEJOCTABISIONIMMU MYHULIUTTAIBHYIO YCIIYTY,
MOMOIIIM MHBAJIUAaM B MPEOI0JICHUU 0apbepoB, MEMIAIOIIUX MOJIYYEHUIO UMU YCITIYT
HapaBHE C APYTUMHU JIUIAMU.

TpeboBaHus B 4acTu 00ECIIEUCHUS TOCTYITHOCTH JJIs1 MHBAIUI0B O0OBEKTOB, B
KOTOPBIX OCYILIECTBIISIETCS MPEOCTABICHUE MYHUIIUTIAJLHON YCIYTH, U CPEACTB,
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UCIIOJIb3yEeMbIX MPHU NMPEAOCTABICHUNA MYHULIUIIATBHON YCIYTH, IPUMEHSIOTCS K
00BEKTaM U CPEACTBaM, BBEJICHHBIM B HKCILTYaTALMIO WIH MPOIIEIITUM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO rtocne 1 urons 2016 ropa.

2.14.2. TpeboBaHus B YacTH OOECHEYEHHUs AOCTYMHOCTH JJii HWHBAJIUJIOB
00BEKTOB, B KOTOPBIX OCYILECTBISAETCSA MPEAOCTABIEHNE MYHUIIUIAIBHON YCIIYTH, U
CPEIICTB, UCHOJIb3YEMbIX MPHU MNPEIOCTABICHUH MYHUIUIAIBHON YCIYrH, KOTOpPbIE
yKa3aHbl B moamyHkTax | — 4 mynkra 2.14.2. aiMUHUCTPaTUBHOIO pETJIAMEHTA,
NPUMEHSIOTCA K OOBEKTaM M CpEICTBaM, BBEACHHBIM B JKCIUTyaTallMi0 WU
MPOLIEAIINM MOJIEPHU3ALNIO, pEKOHCTpYKLIMIO nociie 1 uronsa 2016 roxa.

2.15. TlokasaTenu TOCTYIMHOCTH U KaueCTBA MYHULIMTIIAIBHOW YCIYTH, B TOM
YHUCJIe KOJIMYECTBO B3aUMOICHCTBUM 3asiBUTENIS C IOJDKHOCTHBIMHU JIMLIAMU TIPU
IPEIOCTABICHUN MYHULIUTTAIIBHOW YCIYTH U UX MPOJAOIKUTETBHOCTD, BO3MOXHOCTh
NoJIydeHUs: UHPOPMAITUU O XOJ€ TPEAOCTABICHUS MYHUIIUTIATBLHON YCIYTH, B TOM
YHUCJIe C UCTIOJIb30BaHHEM WH()OPMAIIMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JTUOO HEBO3MOXKHOCTH MOJYYEHUS MYHUIIUTIATBHON YCIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTABIICHHS TOCYAapPCTBEHHBIX U
MYHUIANIAJIBHBIX YCIYT (B TOM YKCJI€ B TIOJIHOM 00BEME), B TFOOOM
TEPPUTOPUATIBHOM TOpa3/IeICHUH OpTaHa UCIIOJIHUTEIIBHO PACTIOPSIUTEILHOTO
opraHa MECTHOT'O CaMOYTPAaBIICHHUS, 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATIBHBIH
IIPUHIIMIT ), TOCPEJICTBOM 3aIMpoca O MPeI0CTaBICHUU HECKOIBKUX TOCYIapCTBEHHBIX
U (MUJTM) MYHUIIUTAIBHBIX YCIYT B MHOTO() YHKITMOHANIBHBIX LIEHTPaX MPeOCTABICHHUS
rOCY/IapCTBEHHBIX U MYHUIIUIIATIBHBIX YCIIYT, MPEeyCMOTPEHHOTO cTaTheit 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. TlokazaTensiMu JOCTYITHOCTH MPEIOCTABICHUS MYHULIUTIAIBHON YCIyTH
SABJISIIOTCS:

PaCIIONIOKEHHOCTh  MOMEIIEHUS, B KOTOPOM BEAETCA IpUEM, Bblaya
JIOKYMEHTOB B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4YMe HEOOXOJIMMOTO KOJIMYECTBA CIECIMAIMCTOB, a TAaK)Ke MOMEIICHUM, B
KOTOPBIX OCYIIECTBIISIETCS MMPUEM TOKYMEHTOB OT 3asBUTENIEH;

HaJIM4YMUe WCcUepIbIBaloONiell uMHOpManuu o crocobax, MOpSAKE U CPOKax
MPEIOCTaBICHUSI MYHHUIIUNAIBHONW YCIYTH Ha MH(POPMAIMOHHBIX CTeHAaX, ExmHoM
noprajie, Pecriybnukanckom noprase, opuiuaIbHOM CalTe MyHUITUTIATLHOTO PaiioHa;

OKa3aHWE TIOMOIIM WHBAJIWAAM B TMPEOJNOJICHUH OaphepoB, MEIIAOIINX
MOJIYYEHHUIO UMHU YCIYT HapaBHE C APYTUMU JTULIAMH.

2.15.2. Tloka3aTenssMu KadyecTBa MPEIOCTABICHUS MYHHULMIIAIBHON YCIyTH
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TpHUeMa U pACCMOTPEHUS JIOKYMCHTOB;

2) coOJI0ICHHE CPOKa MOJTyUSHUS pe3ysIbTaTa MyHHIIHITATLHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HApyIICHUS aJIMHHHUCTPATHBHOIO
periiameHTa, coBeplieHHbIe paboTHuKamu OpraHa;

4) KOIMYECTBO B3aMMOJICHCTBHUI 3asBHUTENS C JODKHOCTHBIMM Jnmamu (0e3
y4eTa KOHCYJIbTallUi):
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B3auUMoJielicTBHE 3agBUTENd C paboTtHukamu Oprana wim MOL npu
MIPEAOCTABICHUA MYHHULMNAIBHOM YCIYTM OCYLIECTBIIETCS OAWH pa3 IIpHU
MPEICTABIICHNUH 3asIBJICHUSI CO BCEMU HEOOXOJIUMBIMU JOKYMEHTAMH;

OJIMH pa3 B Cilyyae HEOOXOAUMOCTH MOJIyYEHHs pe3yibTaTa MpeAoCTaBIEHUs
MyHUIMNaNbHOU ycnyru B Oprane uiau ML B popme sk3eMIuisipa 371€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEJE.

[IpoIOMKUTENBHOCTh OHOTO B3aWMOJCUCTBUS 3asIBUTENSA C JOKHOCTHBIMHU
JULAMH PU NPETOCTABICHUY MYHHUIUITAJBHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLIEHUTH KAYECTBO MPEIOCTABICHNUS MYHUIIMIIAIbHON YCIyTH
C MOMOIIBIO YCTPOMCTB MOJABUKHON paauoTeNePOHHON CBSI3U, C HCIIOJIb30BAHUEM
Enunoro, Pecny6nukanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. udopmanus o XxoAe NpeaocTaBiIeHUus MyHULUIIAIbHON YCIYTH MOYXET
ObITh TMOJyYeHa 3asBUTENEM B JMYHOM KaOuHere Ha EguHom moprarne,
Pecny6niukanckom nopraie, B Oprane, M®II.

2.15.4. TlpenocTaBneHre MYHUIIMTATBLHON YCIYTH OCYIIECTBISCTCS B JII0OOM
MO®I] no BbIOOpY 3asBUTENsI HE3aBUCMMO OT MECTa €ro >KMTEIbCTBA WU MeECTa
dakTUyeckoro npoxkuBanus (MpedbiBanus ) Ha Tepputopun Pecniybnuku Tatapcran no
AKCTEPPUTOPUATBHOMY MPUHITUITY.

MyHnunuunanbpHasi ~ yciayra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
IIPEOCTaBIISETCS.

2.16. Unbie TpeboBaHMs, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIMTAIbHAS YCIyTra IPelOCTaBIsSETCs 0 SKCTEPPUTOPUATBLHOMY MIPUHITUITY) U
0COOEHHOCTH MPEAOCTABICHUS MYHHUIIUIIAILHON YCIYTH B AJIEKTPOHHOMN (hopme

2.16.1. Tlpu pegocTaBiIeHUH MYHULIMIAIBHON YCIYTH B 3JIEKTPOHHOU (hopme
3asIBUTEJIb BIPABE:

1) nonayunth wuHGOpPMAIMIO O TOPSAKE M CPOKAaX MPEAOCTABICHHUS
MYHUITMIIAJIBHOW YCIyTH, pa3MmelieHHylo Ha ExumHom moptane, Pecrybimkanckom
MOpTaE;

2) TomaTh 3asBICHUEC O TMPEAOCTABICHHH MYHHIIUNATHHONW YCIYTH W WHBIC
JOKYMEHTBI, HEOOXOAUMBIE IJIA MPEIOCTABICHUS MYHULMNAIBHON YCIyTH, B TOM
quclie JOKyMEHThl U HH(OpPMAIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIn
3aBEpPEHBI B COOTBETCTBUU C IMYHKTOM 7.2 yactu 1 crareu 16 @enepanbHoro 3akoHa Ne
210-®3, ¢ uconszoBanueM EnnHoro, PecrybimkaHckoro mopTana;

3) MONYYWTHh CBEJACHHS O XOJIC BBITIOJHEHHS 3asBICHUN O IMPEIOCTABICHUU
MYHHUITUTIATHGHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTH OLIEHKY KayecTBa MPEI0CTABICHISI MYHHUITUIIAIEHOW YCITYTH;

5) MONY4YHTH Pe3yNbTaT MPEIOCTABICHUS MYHHIMIIATBLHOUW yCIyrd B (opme
AIEKTPOHHOTO JOKYMEHTA;

6) momarth xanoOy Ha pemreHue W AckcTBue (Oe3aeciicTBue) OpraHa, a TaKxKe
€ro JOJKHOCTHBIX JIMI, MYHUIMIAJIBHBIX CIyXalux mocpenctBoM EnuHoro,
Pecniybnukanckoro rnoprasna, ropraja benepanbHOI roCyJIapCTBEHHOMN
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MH()OPMAIIMOHHOW  CUCTEMBbI,  OOecneuMBarollel  mpolecc  A0CyAeOHOro
(BHECYZIeOHOT0) 00KaJIOBaHUSI PEIICHUM U eUCcTBUM (0e31eiCTBUSI), COBEPIICHHBIX
IpU TPEAOCTABICHUH TOCYAApPCTBEHHBIX M MYHULHUIAJIBHBIX YCIyr OpraHam,
MPENOCTABISAIONMMHA  TOCYJApCTBEHHbIE W MYHMIMNAJIbHBIE  YCIYTH, HX
JOJKHOCTHBIMU JIMIIAMH, TOCYIAPCTBEHHBIMU Y MYHULIUTIAIBHBIMU CITYKaIl[UMH.

2.16.2. ®opMmupoBaHHE 3asBJICHUS OCYIIECTBIISIETCS MOCPEICTBOM 3aMOJHEHUSA
ANEeKTpOHHON (Gopmbl 3asBaeHuss Ha EnuHom, Pecnybnmumkanckom mnoptane 0e3
HEO0OXOIUMOCTH JOTIOTHUTEIbHON MOIauu 3asiBICHHS B KaKOW-TMO0 UHOM (opme.

2.16.3. Ilpu popmupoBaHUY 3asIBJICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTbh KOITUPOBAHHS U COXPAHCHHUSI 3asIBJICHHSI U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXXHOCTbH 3aITOJIHEHHS HECKOJIBKUMHU 3asIBUTEIISIMU OJTHOM DJIEKTPOHHOM
(opMbI 3asBlIeHUs NPU OOpaALEHUH 32 YCIIyraMH, MPENoJaraloiiMy HarpaBieHue
COBMECTHOTO 3asiBJIEHUSI HECKOJBKUMHU 3asBUTEIISIMU;

3) BO3MOKHOCTH MEYaTH Ha OyMaXHOM HOCHUTEJIC KOITUH JICKTPOHHON (hOPMBbI
3asIBJICHMUS;

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAUCHH I
B JI000M MOMEHT MO EJaHHUIO TMOJIb30BATENsl, B TOM YHUCJIE€ NPU BO3HUKHOBEHUU
OIIMOOK BBOJIa M BO3BpATE /JIsI TOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (OopMy
3asIBJICHMUS;

5) 3amosiHeHHE TOJCH 3JIEKTPOHHON (OpMBI 3asBICHHs 10 Hadaja BBOJA
CBEJICHUHN 3asBUTEJIEM C HCIIOJIb30BaHUWEM CBeAeHMH, pasmenieHHbIx B ECUA, u
CBeJleHUM, omyOiukoBaHHBIX Ha EnnHoMm, PecmyOiukaHckomM moprajne, B 4YacTH,
Kacarollelcsl CBEICHUM, OTCYTCTBYIOIIMX B €AMHOW CHUCTEME HWACHTH(PUKALUUA U
ayTeHTU(UKALINH;

6) BO3MOXXHOCTh BEPHYTHCSI Ha JIFOOOW M3 STAMOB 3aMOJHEHHS YJICKTPOHHOMN
dbopmMbI 3asBIICHHS O€3 MMOTEPU paHee BBEACHHON MH(GOpPMAIINH;

7) BO3MOYKHOCThH JIOCTYIA 3asBUTEIS K paHEee MOJAHHBIM UM 3asBJICHUSIM B
TEYCHHE HE MEHEe OJIHOTO rojia, a TakyKe YaCTUYHO C(POPMUPOBAHHBIM 3aSIBICHUIM -
B TEUEHUE HE MEHEE 3 MECHALIEB.

2.16.4. 3anuce 3asButenei Ha npuem B M®I] (nanee - 3anuck) ocymecTBIsETC
nocpeactsoM Exunoro, PecnmyOnmkaHckoro moprana, TeiaepoHa KOHTaKT-LIEHTpPA
MOII.

3asBUTENIO MPEIOCTABIIAETCS BOZMOXKHOCTD 3allMCH Ha JII0OObIE CBOOOIHBIE ISt
mpuema JIaTy U Bpemsi B IpeJieiax yCTaHOBIEHHOTO B MHOTO(YHKITHOHAIBHOM IIEHTPE
rpaduka mprema.

3anuck Ha ONpPEJEICHHYIO J1aTy 3aKaHYMBAETCA 3a CYTKU /10 HACTYIUICHUS 3TOU
JIaTHI.

JInsg  ocymiecTBieHUs NOPEABAPUTEIBHOM 3allUCu  NOCPeACTBOM EnuHoro,
PecryOnmkanckoro mopTana 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpaiinBacMbIe
CUCTEMOM JTaHHBIE, B TOM YHCIIE:

dbaMuIInio, UMsi, OTYECTBO (MPU HATTUYUN);

HOMep TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEJTAHUIO);
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YKEJIAEMYIO J1aTy U Bpems IIpueMma.

B cnyuyae HecOOTBETCTBUSA CBEIEHUM, KOTOPbIE COOOIIMJ 3asBHUTENb IPH
MPEABAPUTEIBHON 3alIUCH, JOKYMEHTaM, IIPEACTABICHHBIM 3asiBUTEIIEM IIPU JIUYHOM
pUeMe, IpeIBAPUTEIIbHAS 3aIIUCh AHHYJIUPYETCHL.

[Ipu ocymiecTBaeHUM TPEABAPUTEIBLHON 3alUCHU 3assBUTEII0 00ECTICUMBACTCS
BO3MOKHOCTh paclieyaTaTb TaJlOH-NIOATBEPKACHUE. B ciydae, eciu 3asaBUTENb
COOOIIUT aJpec JJICKTPOHHOW IMOYTHI, HA YKa3aHHBIM aJpec TakKe HampaBiseTcs
nHpopMalMsi O TOATBEPKICHUM MPEIBAPUTEILHON 3alUCU C YyKa3aHUEM JaThl,
BPEMEHU U MECTa IPUEMa.

[Ipu ocyiiecTBieHUN NPEIBAPUTEIIHHOM 3alMCHU 3asBUTENIb B 00s3aTEILHOM
nopsiike UHPOPMHUPYETCS O TOM, UTO TpeABapUTEIbHAs 3alUCh AHHYJIUPYETCS B
CJIy4ae €ro HesIBKU MO UCTEYEHUH |5 MUHYT ¢ HA3HAYEHHOT'O0 BPEMEHM IIpUEMa.

3asBUTEND B JIFOOOE BpEMSs BIIPABE OTKA3aThCs OT MPEABAPUTEIILHOMN 3aMKCH.

3anpemiaercss TpeOOBaTh OT 3asBUTEINIS COBEPIICHUS MHBIX JIEHCTBUM, KpoMme
POXOXKACHUS HACHTU(DUKAIIUY U Ay TCHTU(UKAIIUY B COOTBETCTBUU C HOPMATUBHBIMHU
nmpaBoBbIMU akTamu Poccuiickonn @enepanuu, ykazaHds UEJIH NPUEMa, a TAKKE
PEIOCTABICHUS CBEJACHUN, HEOOXOMMBIX JIUII pacueTa JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBI HEOOXOAMMO 3a0POHUPOBATH JJIS TIpUEMa.

3. CocraB, 1oCiIe10BaTeILHOCTh U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAKY X BBIIIOJIHEHUS, B TOM YHCIIE€ OCOOEHHOCTH
BBITIOJTHEHUSI 3 IMUHUCTPATUBHBIX IPOLIETYP B DJIEKTPOHHOU (popme, a Takxke
0COOEHHOCTH BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIIMOHATIBHBIX IIEHTPAX

3.1. Onmcanue mociIea0BaTeIbHOCTH JICHCTBUM MPU MPETOCTaBICHUH
MYHHUIIUNAJIBHON YCIIyTH

3.1.1. lIpenocraBnenne MyHUITUNIAIBHON YCIYTH BKIIOUAET B ce0s1 CIEAYIONINe
aJIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUICKTa JIOKYMECHTOB, IIPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBJICHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OPTaHbI, YYacTBYIOIIUC B
MPEAOCTaBICHUN MYHULIMIAIBHON YCIIyTH;

4) moIroTOBKA pe3ybTaTa MyHHUIIUITAILHOMN YCIIYTH;

5) 3akimoueHUe  JoroBopa  OE3BO3ME3THOM  Tepeayd  UMYIIECTBA B
MYHULIUNAIBHYI0 COOCTBEHHOCTb;

6) BeImaua (HApaBICHIE) 3asIBUTEIIO PE3yJIbTaTa MyHHUIUITAIGHOW YCITYTH;

7) ucripaBiieHHE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYIbTAIIUN 3asIBUTEITIO
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3.2.1. OcHOBaHMEM HayaJla BBINOJHEHUS aJMHHUCTPATUBHOM MPOLEAYPHI
ABJIAETCS OOpalllEeHUuEe 3asBUTENSI MO BOIPOCAM, CBSI3aHHBIM C MPEJOCTABICHHEM
MYHULHUNAJIBbHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMUHUCTPATUBHON MPOLIEYPbI, SABISETCS:

npu obpaienuu 3asButens B MOL] — pabotauk MOL];

npu oOpamenun 3agButenss B Opran - coemuanuct MKV Ilanata
MMYIIECTBEHHbIX M 3E€MEJIbHBIX OTHOIICHWH MYHHUIMIAIBLHOrO 00pa3oBaHuUs
JleHMHOTOPCKUM MYHULMNANBHBIM paiioH PT, yTBEepXKIAEHHBI BHYTPEHHUM
JOKaJbHBIM  aKTOM  (Jajee -  JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUTHCS 3a KOHCYJIbTAIlMEH O MOPSJKE U CPOKax
OpeloCcTaBiIeHUs] MyHUIUNanbHOW yciayru B M®I] nuuno u no TtenedoHy u
BJIEKTPOHHOM ITOYTE.

Pabornux MO®L] koHCynbTHpYET 3adBUTENSI, B TOM YHUCIE 1O COCTaBy, (popme
OpeICTaBiIsieMON  JAOKYMEHTAlUM W JPYTMM  BONpocaM IS I[OJy4YeHUs
MYHUIIMTATIBHON YCIIYTH.

3asBUTENbL MOXET TOJYy4YUTh HH(POPMAIMIO O TOPSAIKE MPEeAOCTaBICHUS
MYHUIIUTIAIIBHON ycliyru Ha opunnanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHUCTpPATUBHBIE NPOLEAYPhI, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb OOpAallleHus 3assBUTEJIS.

Pe3ynpraTaMy  BBINOJHEHUS AJMUHUCTPATHBHBIX NPOLEAYpP  SABISAIOTCA:
KOHCYJIbTAllU IO COCTaBy, (opMe IMpencTaBIsieMOd JOKYMEHTAlUM U JIPYTUM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIy4E€HUSI MyHUIIMIIAJIbHON YCIyTH.

3.2.3. 3asButens BipaBe oOpatutThess B Opran mo TenedoHy U dIEKTPOHHOU
HoyYTe, a TaKXKe MOIYYUTh KOHCyIbTauuio Ha Exunom, PecnybGnukanckom mopraie,
caiite Oprasa o NOPSIIKE U CPOKAX MPENOCTABICHNS MYHUIIMIIAIBHOW YCIYTH, B TOM
quCIIe 10 COCTaBy, (hopMe MPECTABIAEMON JOKYMEHTAMU U APYTUM BOIIpOCaM JIJIst
NOJIYYE€HHS] MYHULIUITAJIbHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHUE HH(OPMUPYET
3asiBUTENSI B COOTBETCTBUU C TpeOoBaHMsMH TyHKTa 1.3.4 aaMHUHHCTPATUBHOTO
perjaMeHTa.

AMUHUCTpATUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUCHUE TPeX paboumX AHEH O HS MOCTYIUIEHUs 00palleHus.

Pe3ynpraTamMu  BBINOJHEHUS AJMUHUCTPATUBHBIX HIPOLEAYpP  SBISIOTCS:
KOHCYJbTAllUM MO COCTaBy, (opMe MpeaCcCTaBIAeMON TOKYMEHTAllMd U JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJTYYEHUST MYHULUIIAIBHON YCIyTH.

3.3. [IpunsTHE K PACCMOTPEHHUE KOMIUIEKTA JOKYMEHTOB,
IPEACTaBICHHBIX 3aBUTEIEM

3.3.1. IIpuem nOKyMEHTOB ISl IPEAOCTABICHUS MYHHULIUIIAIIBHON YCIIYTH YEPE3
MO®I] unu yaanennoe padouee mecto MOII.
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3.3.1.1. 3asaButens (mpeacTtaBUTENb 3asBUTENs) oOpamaercs B MOI[ ¢
3aMpoOCOM O MPEAOCTABIEHUN MYHULIUIIAIBHON YCIAYTH U NMPEACTABISIET JOKYMEHTHI B
COOTBETCTBHH C IMMyHKTOM 2.5 aJMUHUCTPATUBHOT'O PEIJIaMEHTA.

3.3.1.2. Pabotaux M®II, Benymuii mpueM 3asBICHUI:

onpezensieT npeaMeT oOpalieHus;

yIIOCTOBEPSIET TUYHOCTD 3asIBUTEJIS;

MPOBOJUT NPOBEPKY MOJHOMOYMA JIUIIA, TOIAIOIIETO TOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUSA JIOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

3aMoJgHsAET 3JIeKTPpOoHHYI0 hopmy 3asBieHus B AUC MODII;

Opyu  TPEJOCTaBJICHUU  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aMUHUCTPATUBHOIO  perjamMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacnieuatbiBaet 3asBienue 3 AUC MOI];

nepeaeT 3asiBUTEINI0 Ha MPOBEPKY U MO CAHUE;

NocJe MOANUCAaHUs CKaHUPYeT noanucanHoe 3asipienue B ANC M®I];

3arpyxaet B AUC M®I] nokymeHThI, mpeacTaBiIeHHbIE B JIEKTPOHHOU dopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, POPMUPYET IIEKTPOHHOE
1eNo;

BO3BpaIlaeT NOAMMCAHHOE 3asBJICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IIPUEME IOKYMEHTOB.

AIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynbTaTamu BBINIOTHEHNS aIMUHUCTPATUBHBIX IPOLIEAYP SBIISIOTCS : TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. PaGorank M®I] wHampaBiseTr nakeT JOKYMEHTOB, NPHHSATHIX OT
3assBuTenst B Oprad B JIEKTPOHHON (popMe (B COCTAaBE MAKETOB DJIECKTPOHHBIX JIE) B
TEYCHHE OJIHOTO pabouero AHS cO AHS OOpalieHus 3asBUTENS] B CTPYKTYpHOE
noapasaeseane MOLI.

PesynbTaTamMu  BBINIOJHEHUS  AJIMUHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCS:
3asBJICHUE U MAaKET JOKYMEHTOB (RJIIEKTPOHHOE [1€JI0), HampaBieHHble B Opras,
IIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJECICTBUS.

3.3.2. IlpueM NOKYMEHTOB [Jisi MPEAOCTABJICHUS MYHULMIAIBHOW YCIYrd B
ANEeKTpoHHOU dopme uepe3 Exunblii, Pecriybnukanckuii moprai.

3.3.2.1. 3asgBuTend s MOAAYN 3aSBICHUS B AJIEKTPOHHOW (pOpME BBITIOIHSET
CIEYIOIIME NCHUCTBHS:

BBITIOJIHSIET aBTOPU3AIHUIO;

OTKpPBIBAET (HOPMY IIIEKTPOHHOTO 3asIBJICHUS;

3amoJiHAeT (OpMy SIEKTPOHHOTO 3asBJICHUS, BKIIOYAIOUIYI0 CBEJCHUS,
HE0OX0IMMBbIE U 00S3aTENbHBIC TSI PEIOCTABICHUS MYHUIIUITAIEHON YCITYTH;

MPUKPEIUISAET JOKYMEHTHI B DJIEKTPOHHOU (OpME WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOopMe AJIEKTPOHHOTO 3asiBJIEHUS (IIPU HEOOXOIUMOCTH );
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MOATBEPXKAACT (PAKT O3HAKOMJIEHUS M COIVIACHSI C YCIOBUSAMHM U MOPSIKOM
MPEIOCTAaBICHUS! MYHHUIMIAIBHON YCIYyTU B 3JIEKTPOHHOU (popme (ycTaHaBIMBaET
COOTBETCTBYIOLLYIO OTMETKY O COTJIACUU B (DOPME 3IIEKTPOHHOTO 3asIBICHMUS);

MOATBEPXKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEAECHHM (yCTaHaBIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIIpaBJIsET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (HaX)KUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B JOpME AJIEKTPOHHOT'O 3asIBICHMUS );

AIIEKTPOHHOE 3asBJICHUE MOAMNKMCHIBAETCS B COOTBETCTBUU C TPeOOBaHUAMHU
MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTA;

NOJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUS.

dopMaTHO-JIOTHYECKast poBepKa c(hOpMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCS] TIOCJI€ 3AMOJIHEHMS 3asBUTEIEM KaKJIOTO W3 TOJIeH 3JIEKTPOHHOU
¢dopmbl 3asBiaeHus. [Ipy BbISIBIEHUH HEKOPPEKTHO 3alOJHEHHOTO OISl AJIEKTPOHHON
(GopMBbI 3asBICHUS 3asBUTENb YBEIOMJIISIETCS O XapaKTepe BbISIBICHHOM OIIMOKU U
NOpsIIKE €€  YCTpaHeHUs  MOCPEACTBOM  HMH(OPMAIMOHHOTO  COOOIICHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (popMe 3asiBICHUS.

AJMUHHUCTPATUBHBIE TPOIEAYpPHl, YCTAaHABIMBAEMbIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynbTaTamMu  BBITIOJHEHUS  aJIMUHUCTPATUBHBIX TPOLIEAYP  SBIISIOTCS:
AIEKTPOHHOE J€EJ0, HampaBieHHOe B Opran moCpeicTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aUMOJECHCTBHS.

3.3.3. PaccmoTpenune koMmIuiekTa JoKyMeHToB OpraHoM.

3.3.3.1. OcHoBaHueM Hayaja BBIIOJIHEHUS AAMUHUCTPATUBHON MPOILEAYpPbI
ABJIAETCS TIOCTYIUICHUE 3asiBICHUS W MHBIX JOKYMEHTOB, HEOOXOIUMBIX st
IPEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIMOJIHEHHUE
aIMUHHUCTPATUBHOU MPOLIEAYPHI SIBIIACTCSA CIIEITHAJIUCT MKY [TamaTa
UMYIIECTBEHHBIX M 3€MEJbHBIX OTHOIICHWA MYHUIIMIAIBHOTO 0O0pa3oBaHUs
JleHMHOTOpCKMM MYHUMUMNAIBHBIA paiioH PT, yTBepKIeHHBII BHYTPEHHUM
JOKaJIbHBIM aKTOM (Zajiee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIpUEM
JTIOKYMEHTOB):

3.3.3.2. JI0JKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B Cly4ae
oOparieHus 3asBUTENS ¢ 3asBiIeHnueM B Opras:

oIpenenseT npeaAMeT oOpalleHus;

YCTaHABIIUBAET JUYHOCTH 3asIBUTEIIS;

MPOBOJIUT MPOBEPKY MOJIHOMOYUH JHUIA, TOAAIOIIETO JOKYMEHTHI,

MIPOBOJIUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEeOOBaHMSIM, yKa3aHHBIM B
NyHKTe 2.5  aJIMHHUCTPATUBHOIO  pEerjaMeHTa, MpPOBEPKY  COOTBETCTBHUS
MPEACTABICHHBIX JIOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBaHUSIM  (HaJuiexaliee
oopMIICHHE KOTHI JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX MOJYNUCTOK, MPHUITHACOK,
3a4EpPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCTIPABICHUH );

3alOJIHAET DJJIGKTPOHHYIO (opMy 3asBIEHUS B  aBTOMATHU3UPOBAHHOM
MH()OPMAILIMOHHON cUCTEeMe, NMpeAHa3HAYCHHOW ISl OKa3aHWs TOCYJAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT;
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Ipu  NPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacnevaTbIiBaeT 3asiBICHHUE;

nepeaeT 3asBUTEII0 Ha TIPOBEPKY U MOAMKUCAHNUE;

MocCJie MOAMKUCAHUsI CKAHUPYET MOJMUCAaHHOE 3asIBJICHUE;

3arpy’kaeT B~ aBTOMAaTU3WPOBAaHHYI  HMH(POPMAIIMOHHYID  CHCTEMY,
MpeJHA3HAYCHHYIO JJI1 OKa3aHUs TOCYAapCTBEHHBIX U MYHUIUIMAIBHBIX YCIYT
JIOKYMEHTBI, TMPEJCTABICHHBIC B JJIEKTPOHHOU (hopMEe WIM AJIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, OPMHUPYET IIEKTPOHHOE JIETI0;

BO3BpAIlla€T MOJAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asIBUTEIIO PACIIMCKY B IIPUEME JIOKYMEHTOB.

B cnydae HanMuvs 0OCHOBaHMM JIJIst OTKa3a B MPUEME IOKYMEHTOB JIOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEAOMIISIET 3asBUTENISI O HAJIUYUU
IMPENSTCTBUI ISl pUeMa 3asBJICHUS] U BO3BpaIllaeT €My JOKYMEHTHI ¢ OOBICHEHUEM
COJIeprKaHUsI BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
MOCTYIUICHHS JOKYMEHTOB Ha PACCMOTPEHHUE:

IPUCBAaWBAET 3asBJIICHUI0O HOMEP B COOTBETCTBUUM C HOMEHKIATYpOH 1€l U
cratyc «IIpoBepka JOKyMEHTOBY;

U3y4yaeT IMOCTYNUBIIHWE DJJIEKTPOHHBIE JI€JIa, B TOM YHUCJE MPUIOKECHHbIE
3asIBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOM (pOopMe U AJEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

IpOBEPSIET KOMIUIEKTHOCTh, YATAEMOCTb JIEKTPOHHBIX 00pa30B TIOKYMEHTOB;

IIPOBEPSIET COOJIOICHUE YCIOBUN JEHCTBUTEIBHOCTH DJICKTPOHHOM IOJIHCH,
NOCpeNICTBOM oOOpameHuss K EnuHomy moprany (B cilydae, €CiM 3asBUTEIEM

pPEACTaBICHBI AIEKTPOHHBIE JTIOKYMEHTHI, NOANUCAHHBIE YCUJIIEHHOH
KBTI (UIITMPOBAHHOM 3JIEKTPOHHOM MOJIIUCHIO).
I[Ipy  HaJIMYMU  OCHOBAHUM,  MNPEAYCMOTPEHHBIX  MyHKTOM  2.7.1

aMUHUCTPATUBHOTO PErJIAMEHTa, MOJATOTABIMBACT MPOEKT pPEIICHUs 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHHUIIUTIAIBHON YCITYTH.

B cnywae, ecnmu B pe3ynbraTe MPOBEPKH YCWICHHOW KBaTu(UIIMPOBAHHOM
AJIIEKTPOHHOM TOJNUCH BBISABICHO HECOOJIOJICHNE YCIOBUN €€ JeHCTBUTEIHHOCTH,
MPOEKT pelIeHusi 00 OTKa3e JIOMHKEH COJepKaTh MyHKTHI ctatb 11 denepanbHOro
3akoHa Ne 63-@3, KOTOpbIE MOCTYKHIIA OCHOBAHUEM JJISI €70 IPUHSATHS.

[IpoekT pemeHuss 00 OTKa3e B TpHEME JTOKYMEHTOB, HEOOXOIWMBIX IS
MPEAOCTAaBICHUSI MYHULIUMTAIIBHOW YCIYTd, C YKa3aHHEM MPUYMH OTKa3a (B ciydae,
€CJIM OCHOBaHUS I OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOJUMBIX st
MPEAOCTABICHUSI MYHUIIMIIATBHON YCIIYTH, CBA3aHbl C HAPYIICHHUEM YCTAHOBJIEHHBIX
TpeOOBaHUM K TaKUM JOKYMEHTaM, OCHOBAaHUS Il OTKa3a B MpHEME JOKYMEHTOB
JOJKHBL  coJiepkaTh MHGOPMALMI0 O HAMMEHOBAHMHM JOKYMEHTOB (MH(OpMaiuu,
CBEJICHMI), KOTOpblE HE TMPEACTaBIEHbI, COJAEpPKAT HEIOCTOBEpHbIE U (WIM)
MPOTUBOPEUMBBIE  CBEJCHUS, O(GOPMIEHBI C HApPYIIEHHMEM  YCTAHOBJIEHHBIX
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TpeOOBaHMIi), HANpPABISIETCS HAa COIVIACOBAHME B YCTAHOBIEHHOM MOPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O TOKYMEHTOO0O0pOTAa.

CornacoBaHue MpoOEKTa peuieHuss 00 OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOUMBIX JI1 MPEJOCTABICHUS MYHHMIMNAIBHOM YCIIYT'H, OCYIIECTBISIETCS B
MOPSIAKE, MPETYCMOTPEHHOM MMYHKTOM 3.6.3 aIMUHHCTPATUBHOTO PETJIAMEHTA.

B cnyuae oOTCyTCTBHA OCHOBaHMM Ui OTKa3a B NPHUEME JIOKYMEHTOB,
MPELYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO PErJIAMEHTA, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEUEHHE OJJHOTO pabOyYero JHs CO JTHS
MOCTYIUICHUSI 3asBIICHUS, HAIpaBIseT 3asiBUTENI0, YKa3aHHbBIM B 3asBJICHUU
crocoOoM, yBEAOMJIEHHE O TMOCTYIUIGHUHM 3asBICHUS, COJEpKallee BXOIAUIUN
PErMCTPAllMOHHBIA HOMEp 3asBJICHUSA, JaTy TMOJY4YeHUs 3asBJICHUSA, IepeyYeHb
HauMEHOBaHUM (HailyioB, MPEICTABIEHHBIX K HEMY JIOKYMEHTOB, JaTy MOJy4YeHUS
pe3ysbTaTa MyHULIUIIAIBHON YCIYTH.

3.3.3.4. Hcnonnenuwe mnpoueayp, ykazaHHbIx B mnyHkrtax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOIO pErJIaMeHTa, IMPU HAJIMYMKM TEXHUYECKOW BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMaTHYECKOM pexume C U CTIOIb30BaHUEM
aBTOMAaTU3WPOBAaHHOW MH(DOPMAIMOHHOM CHCTEMBI, MpeAHA3HAYECHHOUN /ISl OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.3.3.5. AODMUHHCTpPAaTHBHBIE NPOLEAYPHl, YCTAaHABIUBAEMbIE NMYHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BBINOJIHSIOTCS B TEYEHHE OAHOI0 paboyero AHs cOo
JIHS IOCTYIUIEHUS 3asBJICHHSI HA PACCMOTPEHHE.

Pe3ynpraTaMu  BBINOJHEHUS AJMUHUCTPATHBHBIX HPOLEAYpP  SABISAIOTCS:
IPUHATHIM Ha pACCMOTPEHUE KOMITJIEKT JOKYMEHTOB WM MTPOEKT pelIeHUs 00 OTKa3e
B IIpUeMe IOKyMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTaBICHNUS MYHULIMIIAIbHON YCIIYTH.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIINE B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIyTH

3.4.1. OcHoBaHMEM Hauaja BBIMOJHEHHUS aJMUHUCTPATUBHOW MPOLIECIYPHI
ABIIACTCS TOJY4YEHUE IOJKHOCTHBIM JHMIIOM (pabOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJTHEHUE aJMUHUCTPATHBHOM MPOIEAYPHI, OT JOIKHOCTHOTO JHIa (pabOTHHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IIPUHSTHIX OT 3aBUTEISA JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIOJTHEHHE
aIMUHUCTPATUBHOM  MPOLEAYPHI, apisiercs  cnemumanuct < MKY  Ilamara
UMYIIECTBEHHBIX ¥ 3€MEJIbHBIX OTHOIICHWA MYHHIIMIAIBLHOTO 00pa3oBaHUs
JleHnHOTOPCKHMT MyHMUMNAJNbHBIM paoH PT, yTBepkAeHHBI BHYTPEHHUM
JIOKaJIbHBIM aKTOM (J1ajiee - JTOJXKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIMPABIICHUE
ME3KBEIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOMKHOCTHOE JM1O, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX 3allpoCcoOB, (OPMHUPYET W HAMpPABISIET B AJIEKTPOHHOU (opme
MOCPEACTBOM CHCTEMbI MEXKBEJIOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOJIEUCTBUSA (TpH
OTCYTCTBUM TEXHUYECKOM BO3MOXXHOCTU — HHBIMM CIIOCOOAMH) 3ampochl O
MPEIOCTABICHUH JIOKYMEHTOB M CBEICHHM, NPEAYCMOTPEHHBIX ITyHKTOM 2.6.1
aJIMUHHUCTPATUBHOTO PErJIaMeHTa.
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AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIUBAEMBbIE HACTOAIIUM MYHKTOM,
BBITIOJIHSIOTCS B JICHb NPUHATHS 3asBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIOJHEHUS  AJMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
HaIpaBJICHHbIE B OpraHbl BJIacTH WM (WJIM) TMOJBEJOMCTBEHHBIE OpraHaMm BJIACTU
OpraHu3alyy 3aMpocChl.

3.4.3. CnenuanucThl TOCTABIIMKOB JAHHBIX Ha OCHOBAaHUU 3aIlpOCOB,
MOCTYIUBILIUX YEPE3 CUCTEMY MEXBEJOMCTBEHHOI'O AJIEKTPOHHOTO B3aUMOACHCTBUS,
MPEIOCTABISAIOT 3allpallliBaeMble JOKYMEHThl (MH(OpMAIMIO) WM HaIMpaBiIsIOT
yBEJIOMJIEHUSI 00 OTCYTCTBUM JOKyMeHTa M (W) uHGOpMaAIUU, HEOOXOAUMBIX JJIs
NpeIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH (Jlajiee — yBeJOMIIEHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TPOIEAYpPhl, YCTaHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIFOTCSI B TEUYEHHUE IISITU JTHEW CO JHS TOCTYIUJICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allMIo, MPeJOCTaBIsAIoNMe JOKYMEHT U MH(OpMaIHIO,
€CJIM MHbIE CPOKY MOJITOTOBKH M HAIIPaBJIEHUSI OTBETA HA MEXBEJOMCTBEHHBIN 3aMpoC
HE YCTAHOBIIEHBI (perepajabHbIMM 3aKOHAMH, MPaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit denepani U IPUHATHIMUA B COOTBETCTBHUU C (DeIepaibHBIMU 3aKOHAMHU
HOPMAaTUBHBIMHU MPABOBBIMH akTamMu PecryOnuku TarapcraH.

PesynbpTaTamMu  BBINIOHEHUS  aJIMUHUCTPATUBHBIX TMPOLEAYP  SIBISIOTCS:
JOKYMEHTBI (CBEIIEHUS), HEOOXOJUMBbIE [IJIsi TMPEJOCTABICHUS MYHHUIIMNAIbHON
ycIyru, Jubo yBeJIOMJIEHHE 00 OTKa3ze, HamlpaBlIEHHbIE JOJKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a HANpaBJIEHNUE MEXBETOMCTBEHHBIX 3aIPOCOB.

3.4.4. JlomkHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HaIpaBJICHHUE
MEXBEJOMCTBEHHBIX 3aIPOCOB:

MOJTydaeT 3arpaninBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUSL JTOKYMEHTHI (CBEICHMsI), HEOOXOIMMBbIE [JIsi MPEeAOCTaBICHUS
MYHUIIUTAIBHON YCIYTH, MO0 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUHU JTOKYMEHTa
U (Win) nuHpOpMAITUH;

npu  HaJIU4YUHU OCHOBaHUH, MPETYCMOTPEHHBIX  MYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIAMEHTAa, MOJATOTABIMBACT MPOEKT pPEIIeHUs 00 OTKaze B
npreMe JTOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS MYHHUIIMTIAIBHON YCIIYTH.

[Ipoext pemienus o0 OTKaze B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHULIUNIAIBHOW YCIYTH, C YKa3aHUEM IMPUYUH OTKa3za (B ciyuae,
€CIM OCHOBaHHUS JUIsi OTKa3a B TMpUEME JIOKYMEHTOB, HEOOXOJUMBIX JIJIst
MPEAOCTABICHUSI MYHULIMNIATBHON YCIIYTH, CBA3aHbl C HAPYLIEHUEM YCTAHOBJICHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMS JJis OTKa3a B MpPHEME JOKYMEHTOB
JOJKHBI COJIepKaTh WH(GOPMAIMI0 O HANMEHOBAHHWH JOKYMEHTOB (WMHGpOpMAIINH,
CBEJICHMI), KOTOpblE HE NPEACTaBIEHbI, COAEpPKAT HEIOCTOBEpHblE U (WIM)
MPOTUBOPEYHBBIC  CBENEHUSA, OQOPMIIEHB C HApYIIEHWEM YCTaHOBJICHHBIX
TpeOOBaHUI), HaMpaBIsE€TCS HA COINIACOBAHME B YCTAHOBJIEHHOM IMOPSIKE
IIOCPEJICTBOM CUCTEMBI AJIEKTPOHHOI'O TOKYMEHTOO00POTA.

CornacoBaHue MNpoeKkTa peuieHuss 00 OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MPEJOCTaBICHUS MYHUIUIIAIBLHOW YCIYTH, OCYIIECTBIAETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.6.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.
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AJMUHHUCTPATUBHBIE MPOLEAYpPHl, YCTAHABIUBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHD MOJIYYECHUS CBEJICHUH TTO MEKBEJOMCTBEHHBIM 3aMIPOCaM.

PesynbTaTamMu  BBINIOJTHEHUS  AJMUHUCTPATUBHBIX MPOLEAYpP  SBISIOTCS:
JIOKYMEHTHI (CBEJCHUSI), HEOOXOAUMBIC IS MPEJOCTaBICHUS MYHUIIUAIBHOM
YCIYTH, TPOEKT pelleHus] 00 OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX JIs
MPE0CTaBICHUS MYHUIIUTIATBLHON yCIIYTH.

3.4.5. HcnonHenwe mOpoueayp, YyKa3aHHbIX B TnyHKTax 3.4.2, 344
aIMUHUCTPATUBHOTO pErilaMeHTa, IMPU HAJIWYUU TEXHUYECKOW BO3MO>KHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHUYECKOM pexuMe c UCII0JIb30BaHUEM
aBTOMATU3UPOBAHHON MH(DOPMAIIMOHHON CUCTEMBI, NMPETHa3HAYECHHOM /I OKa3aHUs
TOCYJapCTBEHHBIX W MYHUIIUTIATBHBIX YCIYT, B TOM YHUCJE C MOMEHTA PErUCTPaLUU
3asBJICHUS] B COOTBETCTBUM C MYHKTOM 2.13 aMUHHCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcumanbHBIM CpPOK BBIMOJHEHUSI aJMHUHUCTPATUBHBIX MPOIECAYD,
yKa3aHHBIX B MYHKTE 3.4 aIMUHUCTPATUBHOTO PETIAMEHTAa, COCTABIISACT MSITh pab0UnX
JTHEH.

3.5. IloaroroBka pe3yyibTaTa MyHULIUIIAIIBHOW YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHECHUS aIMHUHUCTPATUBHON MPOLEAYpPbI
ABJISIETCS. TIOCTYIUIEHHE OT JOJKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HAIpPaBJICHUE
MEXBEJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEIEHUMN), HEOOXOAUMBIX JJIs
IPEAOCTABICHUS MYHULIUIAIBHOW YCITYTH.

JIOJPKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE aIMUHUCTPATUBHOU
npouenypsl, spiserca crnenuanuct MKV I[lanata mMyliecTBEHHBIX M 3€MEJBHBIX
OTHOIIICHUH MYHHUIIUITAIBHOTO 00pa3oBaHus JICHUHOTOPCKUHA MYHUIIMNATBLHBIN
paiion PT, yTBepXJIeHHBII BHYTPEHHUM JIOKAIBLHBIM aKTOM (J1ajie€ - JOJKHOCTHOE
JIUIO0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPEJOCTaBICHUS MYHULUIIATIBHOM
YCIIYTH).

3.5.2. JIOmXHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
IPEAOCTABICHUS MYHULIUIATBHON YCIIYTH:

paccMaTpuBaeT cpOPMUPOBAHHBIA KOMIUICKT TOKYMEHTOB, HEOOXOAUMBIX JIJIst
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

IIpU BBISIBIICHUM OCHOBAHUM JUIsl OTKa3a B MPEAOCTABICHUM MYHUIUIAIbHOU
YCIyTH, YyKa3aHHbIX B IMyHKTe 2.8.2  aAMUHHUCTPaTUBHOTO  pETJIAMEHTA,
MOATOTABIMBAECT MPOEKT pPEHIeHUsI 00 OTKa3e B MPEAOCTABICHWH MYHHIIMITATIBHON
YCIYTH;

B Cilydae OTCYTCTBHSI OCHOBAaHMM [JI1 OTKasa B IPEIOCTABICHUU
MYHHIMIIAIBHON YCIIYT'HM, NPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHHUCTPATUBHOTO
periamMeHTa, IO MTOraM pacCMOTPEHHS] JOKYMEHTOB, HEOOXOAUMBIX  Jif
MPEAOCTaBICHUS MYHULIUTIAIBHON YCIYTH, MOATOTABIMBAET MPOEKT MOCTAHOBICHUS O
MpUeMe paHee MNPUBATU3UPOBAHHOTO >KUIJIOTO TOMEIICHUS B MYHHUIUNAIBHYIO
COOCTBEHHOCTB;

HalpaBliIe€T  MOJTrOTOBJICHHBIM  MPOEKT  pe3ylbTaTa  MPEIOCTABIICHUS
MYHHUIMITAJIIBHON YCJIYTH HAa COTJIACOBAHHE B YCTAHOBIICHHOM IOPSJIKE MMOCPEICTBOM
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CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJMUHHUCTPATUBHBIE TPOIEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITNIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynbTaTamu BBITIOJIHEHUS aJIMUHUCTPATUBHBIX MPOILIEAYP SIBISIOTCS : IPOCKT
pemieHuss 00 OTKa3e B MPEJOCTABICHUM MYHHUIMIAIBHON YCIYT'H, TPOEKT
MOCTAHOBJIEHHUA O NpPHEME paHee MPUBATU3HMPOBAHHOIO KWJIOrO IOMEUICHUS B
MYHHUIIUIAIBHYIO0 COOCTBEHHOCTb.

3.5.3. CornacoBaHue W NOANUCAHUE IPOEKTA pE3yJibTaTa MPEIOCTABICHUS
MYHUIMOAIBHOW yCAyru (majiee — MPOEKThl JOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJIUTEJIEM CTPYKTYPHOI'O MOJAPA3JENEHUs], OTBETCTBEHHOIO 3a TMOJATOTOBKY
pe3ysbTaTa MyHULUIAIbHOH ycinyru, PykoBoautenem Oprana.

AJMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTAaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynbTaTamMu  BBITIOJTHEHUS  aJIMUHUCTPATUBHBIX TMPOLEAYP  SBISIOTCS:
pemieHre 00 OTKa3e B MPEAOCTABICHUM MYHUIIMIAIBHOM YCIYyTH, YTBEP>KIECHHOE
MIOCTaHOBJICHUE.

3.5.4. Hcnonnenue mpolueayp, YyKazaHHbIX B mnyHkTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErJIaMeHTa, IPU HAJIWYUKU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMaTHUYECKOM pexXume C UCIIOJIb30BAHHEM
aBTOMAaTU3UPOBAaHHOW MH(DOPMAITMOHHOM CHCTEMBI, MpeAHA3HAYECHHOM JUIsl OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIATIBHBIX YCIIYT.

MakcumanbHbIN CPOK BBITOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX
B yHKTE 3.5. a AMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET JIBA pAOOUYUX JTHS.

3.6. 3akmroueHue T0roBopa 0€3BO3ME3THOM Mepejaul UMYIIECTBA B
MYHUIIATIAIBHYIO COOCTBEHHOCTD

3.6.1. OcHoBaHMEM Hauajia BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLENYPHI
ABJISIETCS. YTBEPKJICHUE IIOCTAHOBJIEHUSI O NPHEME paHee MNPUBATU3UPOBAHHOTO
KUJIOTO MTOMEIICHHUS B MyHHUITUTIAIBHYIO COOCTBEHHOCTb.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJIMUHUCTPATUBHOU
npouenypsl, spisiercs cnenranuct MKY Ilamata MMyIIECTBEHHBIX W 3€MEJbHBIX
OTHONIIEHUH MYHHUIIMNAIBHOTO 00pa3oBaHus JICHUHOTOPCKMI MYHUIUIIATBHBIN
paiion PT, yTBep>KI€HHbII BHYTPEHHUM JOKaJbHBIM aKTOM (Jajiee - TOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPEJOCTaBICHUS MYHULUINATIBHOM
YCIIYTH).

3.6.2. JIo/KHOCTHOE JIHMIIO, OTBETCTBEHHOE 3a TIOJTOTOBKY pE3yJbTara
MPEAOCTABICHUSI MYHULIMTIAIBHON YCIYTH, TOTOBUT MPOEKT JOTOBOpa O€3BO3ME3THOM
nepeaady UMYIIeCTBa B MyHHIIUTTAIEHYIO COOCTBEHHOCTH (J]ajiee — JI0TOBOD).

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJIHSIIOTCSL B T€UEHHUE OJHOTO padoyero JHS C MOMEHTa BbIJIA4M 3asBUTEIIO
MTOCTAaHOBJICHUSI.

PesynbTaTamMu  BBINIONHEHUS  AaJIMUHUCTPATUBHBIX MPOUEAYP  SIBISIOTCS:
JIOTOBOD, HAIIPaBJICHHBIN HA COTJIACOBAHUE.
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3.6.3. CornacoBaHue 1 MOAIMCAHUE TIOTOBOPA OCYIIECTBIISIETCS PYKOBOAUTEIEM
CTPYKTYpPHOI'O TOAPA3AEIECHUSA, OTBETCTBEHHOI'O 3a IOATOTOBKY pE3yJbTaTa
MYHULHANIAIBHON yciyTH, PykoBoaurenem Oprana.

[ToaroToBneHHBIE TPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHHUsI, BO3BPAILIAKOTCS
Ha J0pabOTKy JIMIlY, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHHUIIMIAIbHOM
yciyru. [locne ycrpaneHus: 3aMe4aHuid NPOEKThl TOKYMEHTOB ITIOBTOPHO MEPEAAIOTCS
JUIS1 COTJIACOBAHMS Y NTOATIMCAHUS.

PykoBonurens Oprana mpu pacCMOTPEHHM ITPOEKTOB JTOKYMEHTOB MPOBEPSET
coOJII0/IeHne aIMUHUCTPATUBHOTO perilaMeHTa JOJKHOCTHBIMU JinuamMu OpraHa B
YaCTU CPOKOB BBHITTOJTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATEIILHOCTH
Y TIOJIHOTBI, HAJIMYUS COTJIACOBAHUMN YMOJHOMOYEHHBIX JIOJKHOCTHBIX JinI OpraHa B
CUCTEME 3JIEKTPOHHOTO IOKYMEHTO000pOTa.

B cnywae BbIsIBIEHUS ~HApYLIIEHUH B 4YacTU CPOKOB  BBIMOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEIOBATEILHOCTH U MOJHOTHI PykoBOoAMTEH
OpraHa WHULMUPYET TIPUBJICYCHUE K OTBETCTBEHHOCTH JIMI, JOMYCTUBIIUX
HapyIIEHUs], B COOTBETCTBUM C IMMYHKTOM 4.3 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero THS.

Pe3ynpraramy  BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOLUEAYpP  SIBISIOTCA:
pemieHre o0 OTKa3e B MpUEME JIOKYMEHTOB HEOOXOIUMBIX [IJISi MPEAOCTaBICHUS
MYHUIIUTAIBHON YCIIYTH, pelieHrue o0 OTKaze B MPEIOCTABICHUM MYHUIIUIAIbHON
yCIIYTH, IOANMCAHHBIN JOTOBOP.

3.6.4. JIoJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TIOJTOTOBKY pe3ysbTara
IPEAOCTABICHUS MYHULIMTIAIBHOM YCIYTH, U3BEIIAET 3aABUTENS (€70 MPEACTABUTEIIS )
0 HEOOXOIMMOCTH TOJIMUCAHUS JOTOBOpPA CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yabpTaTe MpeAoCTaBICHNUS MYHULIIMIAIBHON YCIYTH U O BO3MOKHOCTH MOJTYyYECHUS
pe3yiabpTaTa NpeJoCcTaBIeHUs] MyHUIUIIaabHOU ycinyru B Oprane wiu B MOLI.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBINIOJIHSIFOTCS B IEHB MTOANIMCAHUS 10r0BOpa pykoBoauteneM OpraHa.

PesynbTaTamMu  BBINIOAHEHUS  AJIMUHUCTPATUBHBIX MPOUEAYpP  SABISIOTCS:
YBEIOMIIEHUE 3aABUTEIIA.

3.6.5. Hcnonnenme mpouenyp, yKazaHHbIX B mnOyHkrax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOIO PEIMVIAMEHTA, IMPU HAJIUYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexume c VICTIOJIb30BAaHUEM
aBTOMATU3WPOBAaHHOW MH(DOPMAITMOHHOW CHCTEMBI, MPEHA3HAYECHHOM ISl OKa3aHUs
rOCY/IApCTBEHHBIX U MYHUILIMNIAJIBHBIX YCIYT.

MaxkcumanbHbI CPOK BBIITOJIHEHUS aIMUHACTPATUBHBIX MPOLENYD, YKa3aHHBIX
B IMyHKTE 3.6. aIMUHUCTPATUBHOTO PETJIAaMEHTA, COCTABJISIET J1Ba pa0OUMX JTHS.

3.7. Beimaua (HampaBlieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.7.1. OcHOBaHMEM Haudajia BBINIOJHECHUS AJMHHUCTPATUBHOM MPOLEAYPHI
SABJSICTCS TOJIyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
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aIMUHHACTPATUBHOM NPOLENYPBl, TOKYMEHTA, MOATBEPKIAIOIIETO IMPEIOCTABICHUE
MYHHULUIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJIMUHUCTPATUBHOU
npouenypsl, sBuserca cnenuanuct MKV Ilanata mMyIIecTBEHHBIX M 3€MEIBHBIX
OTHOUIEHUH MYHHUIMOAIBHOTO 00pa3oBaHusd JIEHUMHOrOpCKH MYyHUIUIAIbHBIN
paiion PT, yTBep>KIeHHbII BHYTPEHHUM JIOKAJIIbHBIM aKTOM (J1ajiee - JOHKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a MOATOTOBKY pE3yJbTaTa MPEJOCTaBICHUS MYHULUNIAIBHON
YCIIYTH.

3.7.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJbTaTa
IPEAOCTABIECHUS MYHULIMTNIATBHON yCIIYTH:

00ecreynBaeT pPErUuCTpalMio JOroBOpa, MOJAMUCAHHOTO PYKOBOJIUTEIEM
Oprana, B JKypHaJle pErucTpalvd W BHECEHHE CBEJCHHU O pE3yJbTare
IPEAOCTABICHUS MYHULIMIAIBHON YCIYTM B TNOJCUCTEMY BEIAEHHUS JTOKYMEHTAIUU
aBTOMaTU3UPOBAaHHOU MH(OPMAIIMOHHOM CHCTEMBI, MpeAHA3HAYECHHOM /ISl OKa3aHuUs
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT;

BBIJAET 3asIBUTEIIO IOTOBOP MO POCIIHCH.

3asgBUTENb MONNMUCHIBAET JOTOBOP B TpPEX OK3EMIUIApAX H MEPENAcT
JNOJKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a MOJATOTOBKY PE3YJIbTaTa MPEAOCTaBICHUS
MYHULUNATBHONW YCIYTH

JIOJDKHOCTHOE ~ JIMII0,  OTBETCTBEHHOE  3a  NOATOTOBKY  pe3yJibTara
IIPEAOCTABIICHUS MYHULIUITAJIBHON YCIYTH, MTOJYYUB NOANMCAHHBIE TOrOBOPA BHIAAECT
3asBUTENI0 TPU DK3EeMIULsIpa Jorosopa s noanucu. Ilociie nmoanucanus 1orosopa,
BBIJIACT 3asBUTEIIIO OJUH JK3EMIUIP A0r0OBOpa.

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS B ICHDb PUOBITHS 3aSBUTETIS.

Pe3ynpraramy  BBINOJNIHEHHSIT AJAMWHUCTPATUBHBIX IPOLENYpP  SBISIOTCSA:
BBIJIAHHBIN 3asIBUTENIO TOTOBOP.

3.7.3. Tlopsmok Bblmauu (HaAIpaBleHUsA) pe3yJbTaTa IPEIOCTaBICHUS
MYHHIANAJIbHON YCIIYTH:

3.7.3.1. [Ipu obpaieHnn 3assBUTENS 32 pe3yJbTaTOM MYHHUITUIIATBHON YCIYTH B
M®II, pabornuk MO®I] BbIgaeT 3asBUTENIO0 pe3yIbTaT MYHHUIUMIAIBLHON YCIYTH B
Gopme »sK3eMIuIsipa AJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocurene. Ilo
TpeOOBaHMIO 3asBUTEIS] BMECTE C OHK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My IPEIOCTABISETCS SK3EMIUIP AJIEKTPOHHOTO JIOKyMEHTa
MyTEM €ro 3allMCH Ha CheMHBI HOCUTENb HH(POPMALINK WU HAIIPABJICHUS SK3EMIUIIpa
AIEKTPOHHOTO JOKYMEHTA I10 AIEKTPOHHOM nouTte B aapec 3assutess. [lpu 3anncu Ha
ChEMHBIM HOCHUTENb WH(POPMALMM WIM HANpPaBIECHUH 3K3EMIUIIpA 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOI'0 COCTAaBJIEH dK3EMIUIP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENE, O AJIEKTPOHHOHM MOYTEe HACHTUYHOCTh TAKOT'0 SK3eMIUIIpa
AIIEKTPOHHOTO JIOKYMEHTa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJE 3aBEPSIETCA  YIOJIHOMOYEHHBIM COTPYAHHUKOM C  MCHOJIb30BAHHEM
YCUJICHHOU KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH.
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AJMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITYHKTOM,
BBINIOJIHSAIOTCSL B MOPSIAKE OYEPENHOCTH, B JI€Hb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJIEHHbIE perjaaMmeHToM padotel MOLI.

PesynbraTamu  BBINIOJIHEHUS  AJIMUHUCTPATUBHBIX IPOLEAYP  SBIIAKOTCS:
¢ukcauus (axkta BbLAAYM pe3yJbTaTa MPEJOCTaBICHUS MYHHUIMNAIBHOM YCIYrd B
AUC MOILI, pe3ynbTaT NpPEeIOCTABICHUS MYHUIMIIAJBHONW YCIIYT'H, BBIIAHHBIN
3asBUTEIO.

3.7.3.2. Ilpu obpaiieHuu 3asiBUTENS 33 PE3yJIbTATOM MYHULHUIAIBHON YCIyru
yepe3 Epunbiii, PecnyOnmukaHCcKuii mopTan 3asBUTENI0 B JIMYHBIA KaOWUHET
aBTOMATUYECKH HAIpaBJSETCs BJEKTPOHHBIA 00pa3 JOKyMEHTa, SBISIOIIErOCs
pe3yJIbTaTOM IPEAOCTABICHUS MYHULUIIAIBHON YCIYTH, NOANMCAHHBIN YCUICHHOU
KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOM MOAMMUCHIO YIMOJIHOMOYEHHOTO JIOKHOCTHOTO
nunia Oprana (OpraHom).

AJMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIUBAEMBIE HACTOAIIUM IYHKTOM,
BBIIIOJIHAOTCS B JICHb MOANMCAHUA JOKYMEHTA, [OATBEPKIAOIIETO IIPEIOCTaBICHUE
(oTka3 B  TPENOCTaBICHUH) MYHHUIUMNAIBHOM  YCIAYTH,  YHOJIHOMOYEHHBIM
JOJKHOCTHBIM JuiioM Oprana (Opranom).

PesynbraTamMu  BBINIOJIHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYp  SBIISIOTCS:
HampaBiieHue (MIpeJoCTaBleHre) C Hcmojab3oBaHueM Enunoro, Pecry0OinkaHckoro

nopraia  3asBUTENIO JIOKYMEHTA, MOJITBEPKAAIOIIETO peIoCTaBIeHUE
MYHUIIUTAIBHON YCIYTH (B TOM 4YHCIIE OTKa3 B IMPEJOCTABICHUN MYHUIIUIIATIbHON
YCIIYTH).

3.7.3.3. Ilpu oOpareHun 3asBUTENS 32 pe3yIbTaTOM MYHULIMIIAIBHOMN YCIYTH B
OpraH, HOHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BbIAauy (HampaBlieHHE) TOKYMEHTOB,
BBIJIAET 3asBUTEIIO PE3YyIbTaT MyHHUIMNAIbHON yciyrH. [lo TpeboBaHuio 3asBUTENS
BMECTE C JK3EMIUIIPOM SJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE €My
IPEAOCTABISIETCS 3K3EMIULSIP JJIEKTPOHHOTO JOKYMEHTAa IIyTEM €ro 3alucu Ha
ChEMHBI HOCHUTENTh WH(OpPMAIMK WU HAMpaBICHUS SK3EMIUISIpa 3JIECKTPOHHOTO
JOKYMEHTA I10 3JEKTPOHHOM NOYTE B aAPEC 3asABUTEINS.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
OCYLIECTBIIIIOTCS B TMOPSAKE OYEPEIHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUH € [IpaBuiamMu BHYTpEHHETO TPyI0BOro pacnopsiaka Oprana.

Pe3ynpratOM  BBINOJIHEHWS  AaJIMUHUCTPATUBHBIX  IPOUEAYP  SIBISIOTCA:
¢ukcanms (axkTa BbAAUYM pe3ydbTaTa MPEJOCTABICHUS MYHHIIMIAIBHOW YCIYTH B
aBTOMATU3WPOBAaHHOW MH(POPMAIIMOHHON CHUCTEME, MpeIHA3HAYCHHON ISl OKa3aHUs
rOCY/IApCTBEHHBIX U MYHUILIMNIAJIBHBIX YCIYT.

3.8. HcnpaBineHne TEXHUUYECKUX OMTHO0K

3.8.1. B cayuae oOHapyXeHHs] TEXHUYECKOH OIIMOKH B JOKYMEHTE,
SBJISIIOLLEMCS Pe3yJIbTATOM MYHUILIMIATBHON YCIYTH, 3asBUTEIb HanpasisieT B Opra:

3asBI€HHE OO0 KCHpPABICHUU TEXHUYECKON omuoOku (mpuioxkenne Ne 4 k
HACTOSIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);
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JOKYMEHT, BbIIAHHBIA 3asBUTENIO KaK PE3yJbTaT MYHULUIAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKast OLTNOKA;

JOKYMEHTBI, UMEIOLIUE IOPUANYECKYIO CUITY, CBUIETEIbCTBYIOLIME O HATUYUU
TEXHUYECKOW OIIMOKH.

3asiBieHue 00 MCTPABICHUN TEXHUYECKON OUIMOKHU B CBEJCHUAX, YKa3aHHBIX B
JOKYMEHTE, SBISIOUIEMCS pe3yJdbTaTOM MYHMIMMOAIBbHOW YCIYTH, TOJaercs
3asiBUTENEM (YIOJHOMOYEHHBIM IPEACTABUTENIEM) MTOYTOBBIM OTIPABIECHUEM (B TOM
YUCJ€ C HUCMOJB30BAaHUEM DJIGKTPOHHOM TouThl), JuO0 uepe3 Eaunbiii,
Pecnybnukanckuii nopran wi MOII.

3.8.2. JIoMKHOCTHOE JMIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB,
OCYLIECTBJISIET TpUEM 3asBiICHUS OO0 UCHPaBICHUM TEXHUYECKOHM OIIMOKH,
pEerucTpupyeT 3asBIIEHHE C MPWIOKEHHBIMU JTOKYMEHTAaMH U TepelaeT HuX
JOJIKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJIMUHUCTpATUBHBIE MNPOUEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHs € AaThl PETUCTPALIH 3asBICHUS.

PesynpraTamMu  BBIMOJHEHUS AJMUHUCTPATUBHBIX MTPOLEAYpP  SBISIOTCS:
OPUHITOE W 3apEerUCTPUPOBAHHOE 3asBJICHUE, HANpPABICHHOE HA PACCMOTpPEHHUE
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.8.3. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LEISIX BHECEHHsS HCIPABICHUM B JOKYMEHT,
ABJIAIOIIMICS Pe3yJbTaTOM IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH, OCYLIECTBIISIET
IPOLEAYPBI, PEAYCMOTPEHHBIE IIYHKTOM 3.5 aJMUHUCTPATHBHOIO PErJIAMEHTAa, U
BBIIAE€T MCIPABICHHBINA JOKYMEHT 3aABUTENIO (YIIOJTHOMOYEHHOMY IPEICTABUTEIIO)
JMYHO TOJ POCIHUCH C U3BSITHEM Yy 3asBUTENs (YIIOJIHOMOUYEHHOIO MpPEICTaBUTEIS)
OpUTHMHala JOKYMEHTa, B KOTOPOM COJEP)KHUTCA TEXHUYECKass OIIMOKa, WU
HampaBJIIeT B agpec 3asdBHUTENS  IOYTOBBIM  OTHPABICHHEM (IIOCPEACTBOM
JIEKTPOHHOM TIOYThI) MHCBMO O BO3MOYKHOCTH IIOJYYEHMsS JOKYMEHTa IIpU
npenoctaBieHud B OpraH oOpurvHaja JOKyMEHTa, B KOTOPOM COJEPKHUTCS
TEXHHYECKas OIMOKa.

AIMUHUCTpATUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBIMOJHSIOTCSL B TEUEHHUE JBYX pabouux IHEH mociie OOHApyKEHUs TEXHHUYECKOMH
OIMOKM WM TMOJIy4eHUS OT JII0OOr0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIIEHHON OIIHUOKE.

Pe3ynpraTamMy  BBINOJHEHUS AJMUHUCTPATUBHBIX IPOLELYP  SBISIOTCS:
BBIJIAaHHBIN (HaIPaBJICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Tlopsimok v GOopMBI KOHTPOJIS 32 TIPETOCTABICHUEM MYyHHUITUTIAITBHOU YCIIYTH

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIETO KOHTPOJISA 32 COOJIIOACHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMU JIOHKHOCTHBIMHM JIMIIAMH TTOJI0KEHUN aIMUHUCTPATUBHOTO
periaMeHTa U UHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, YCTAaHABIMBAIOIINX TPEOOBAHUS
K TIPEAOCTABICHUIO MyHUIIMTIATLHOW YCIYTH, a TAaK)KE MPUHATHEM UMM PEIICHUM
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KoHTponb 3a MOHOTOM M Ka4eCTBOM MPENOCTABIEHNS MYHALIMIIAIBHON YCIyTH
BKJIIOYa€T B ce0s BBIABICHHE M YCTPAHEHHE HapyLIEHWI mpaB 3asBUTENEH,
MIPOBEJICHUE TPOBEPOK COOMIOACHUS MPOLEAYp MPEAOCTABICHUS MYHHUIMNAIbHON
yCIIyTH, TOATOTOBKY pPEIIeHUI Ha AeicTBuUs (0e3/1eiicTBIE) JOMKHOCTHBIX JIUI] OpraHa
MECTHOI'O CaMOYIIPaBJICHUS.

dopMaMu KOHTpOJISI 3a COOJIOACHUEM HCIOIHEHUS aJIMUHHCTPATUBHBIX
IIPOLEYP ABJISAIOTCS:

1) mpoBepKka M COIIACOBAHHME MPOCKTOB JIOKYMEHTOB IO TMPEAOCTABICHHIO
MYHHULUIIAJIBHON yCIIYTH;

2) IPOBOJIMMBIE B YCTAaHOBIICHHOM  MOPSJKE  TPOBEPKU  BEACHUS
JEJI0ONIPOU3BOJICTBA;

3) mpoBeJicHHE B  YCTAHOBJICHHOM IMOPSJIKE KOHTPOJBHBIX  MPOBEPOK
COOJII0ICHUS MTPOLIETYp MPEAOCTABICHNS MYHULIUIIATBHON YCIyTH.

B pmensx Tekylmero KOHTPOJISI MCIIOJB3YIOTCSA CBEICHUs, UMEIOLIHUECS B
AJNIEKTPOHHOUN 0a3e NaHHBIX, CIy>KeOHas KOPPECHOHJIECHIMs, YCTHAs U MUChbMEHHAas
uHbOopMaLIHS TOJIKHOCTHBIX T, OCYLIECTBIIFOLIUX BBIIIOJIHECHUE
aIMUHHUCTPATUBHBIX MPOLEAYP, )KYpPHAIbl y4y€Ta COOTBETCTBYIOUIUMX JOKYMEHTOB U
IPYTU€ CBEICHUS.

Jns  ocymiecTBi€HHsT  KOHTPOJss 32  COBEpIICHUEM  JICMCTBUM  IIPH
[IPEAOCTABICHUM MYHUIMIIAIBHON YCIYIM W NPUHATUU PELICHUM PYKOBOIUTEIIO
OpraHa MECTHOI'O CaMOYIPABJICHUSA NPEACTABIAIOTCSA CIPABKUM O pe3yjbraTax
[IPEAOCTABIICHUS MYHULIUIIAIBHOW YCIIYTH.

O cay4asx W NOpHYMHAX HAPYILICHHWS CPOKOB, IIOCIEAOBATEIBHOCTH M
CONEp)KaHMS AIMUHUCTPATUBHBIX MPOLEAYP MAOJDKHOCTHBIE JIMI@ HEMEIJIEHHO
MHPOPMUPYIOT PYKOBOJIUTEINS OpraHa, peA0CTaBIsIOIEero MyHUIIUIIAIbHYIO YCIIYTY,
a TaK)Ke NMPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILICHUMN.

Texymuii KOHTpPOJIb 3a COOJIFOJCHUEM IIOCJICAOBATEIBHOCTH JICHCTBU,
ONPENEICHHbIX  aJIMMHUCTPATUBHBIMU  IPOLEAYpaMH IO  INPEIOCTABICHUIO
MYHULUNIAIIBHOW YCIIYI'M, OCYLIECTBIAECTCS 3aMECTUTEIIEM PYKOBOIUTENISA OpraHa
MECTHOI'O CaMOYIpPaBJI€HUS, OTBETCTBEHHBIM 3a OpraHU3alUil0 paboThl IO
IIPEAOCTABICHUIO MyHULIUIIAIBHON YCIIYT'Y, HAYaJIbHUKOM OT/EJIA, OCYLIECTBIIAIOLIErO
OpraHu3alrIo0 padOoTHI IO NMPEAOCTABICHUIO MyHUIIMITAIBHON YCIIYTH.

IlepeyeHbp [MOKHOCTHBIX JIML, OCYIIECTBISIIOIIUX TEKYIIMH KOHTPOJIb,
YCTaHABIIMBAETCA MOJOKEHUAMU O CTPYKTYPHBIX ITOAPA3AEICHUAX OpraHa MECTHOIO
CaMOYTPABJICHUS U JOJKHOCTHBIMU PETIaMEHTaMM.

4.2. ITopssnoK ¥ NEPUOANYHOCTH OCYLIECTBJIECHHUS IIJIAHOBBIX U BHEINIAHOBBIX
MIPOBEPOK MOJHOTHI M KAYECTBA MPEIOCTABICHUS MYHULIUTIAIBHON YCIYTH, B TOM
YHCIIe TTOPSIIOK B (POPMBI KOHTPOJIS 32 TIOTHOTON M Ka4e€CTBOM MPEIOCTABICHUS
MYHULIMIIAJIBHOW yCIIyTH

4.2.1. KoHTpoJsb 32 NOJIHOTOW M Ka4€CTBOM MPEAOCTABICHUS MYHUIUITAIIBHON
YCJIYTH OCYILIECTBIISIETCS B popmax:
1) npoBeneHust NpOBEPOK;
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2) paccMoTpeHus kanob 3asiBuTesel Ha nerctus (Oe3neiictBue) Oprana, a
TaK)K€ UX JIOJDKHOCTHBIX JIMI], MyHUITUTIATbHBIX CITYXKalUX.

4.2.2. B uenax oCymecTBICHUS KOHTPOJIS 3a MTOTHOTON U Ka4€CTBOM
MPEAOCTABICHUS MYHUIIMTIATBHON YCIYTH TPOBOJATCS TIAHOBBIE M BHEILJIAHOBBIC
npoBepku. [IopsI0K U MEPUOIUYHOCTD OCYIIECTBICHUS IIJIAHOBBIX IMTPOBEPOK
yCTaHaBIIMBAeTCs Mi1aHoM padbotsl Oprana. [Ipu nmpoBepke MOTyT paccMaTpUBATHCS
BCE€ BOTMPOCHI, CBA3aHHBIE C MIPEAOCTABICHUEM MYHUIIMTIATLHON yCIyTH
(KOMILJIEKCHBIE POBEPKH), WIIH OTJEIBHBIN BOIPOC, CBA3aHHBIN C IPEAOCTABICHUEM
MYHULIUMTAIBHOM yCIyTH (TeMaTudeckue mpoBepku). [IpoBepka Takxe MOKET
IIPOBOJIUTHCS MO KOHKPETHOM Kalo0e 3asiBUTEIIS.

4.2.3. BHeTu1aHOBBIC POBEPKH MPOBOJISITCS B CBSI3U C IPOBEPKOM yCTpaHCHUS
paHee BBISBICHHBIX HAPYIICHUN aIMUHUCTPATUBHOIO PErIaMEHTa, a TAK)KE B CITydae
MOJIy4deHUs Kano0 3asaBuTeneil Ha AelicTBus (0e3neiicTBue) Oprana, a TakkKe UxX
JOJDKHOCTHBIX JIMI, MYHUITUTIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl IpoBEepKU 0DOPMIISIOTCS B BUJIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBIICHHBIC HEJIOCTATKU U TIPEJIOKEHUS TI0 UX YCTPAHCHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMIl OpraHa, MpPea0CTaBIISIOIETO
MYHUITUIIAJIBHYIO YCIIYTY, 32 PEIICHHS U AeicTBUA (0e3/1eiCTBUE), TPUHUMACMBbIC
(oCyIIecTBIIsIEMbIC) UMH B X0J1€ MPEIOCTABIICHHUS MYHHUIIUTIAIBHON YCIyTH

[lo pe3ynbraramM NPOBEAEHHBIX IMPOBEPOK B CIy4dae BBISBICHUS HApYUIECHUN
IpaB 3asiBUTEJICH BUHOBHBIE JIMIIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU
¢ 3akoHOAaTeIbCcTBOM Poccuiickon denepanumu.

PykoBonuTtenb opraHa MECTHOTO CaMOYIIPABIICHHSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aSIBJICHU.

PykoBonurtenb (3aMecTUTENb PYKOBOJUTEINSA) CTPYKTYPHOrO MOAPA3ACIICHUS
OpraHa MECTHOI'O CaMOYIpPaBJIE€HUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(w1M) HeHaaje)kaulee BBINOJIHEHUE AAMUHHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazzeiie 3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JMI@ W WHbIE MYHUUUINAIbHBIE CIIy’)Kalllue 3a PELICHHUS U
neucTBus (0e3neicTBre), MPUHUMAaeMble (OCYIIECTBIISIEMbIE) B X0/ MPEA0CTABICHUS
MYHULIUMIAIIBHOM ~ YCIyTH,  HECYT  OTBETCTBEHHOCTb B  YCTAHOBJICHHOM
3aKOHO/ATEIbCTBOM MOPSIKE.

4.4. Tlonoxxenusi, XapakTepU3yIoIlre TpeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
MPEAOCTABICHUEM MYHUIIMTIATBLHON YCIYTH, B TOM YUCJIE CO CTOPOHBI Tpa)aaH, ux
00bEeTMHCHUI U OpraHu3aIui

KonTpoJis 3a mpenocraBieHneM MyHULIUNAIBHON YCIYTH CO CTOPOHBI I'PaK/I1aH,
UX OOBEAMHEHMM U OpraHu3alli, OCYIIECTBISIETCSA IOCPEACTBOM OTKPBITOCTH
NEATENbHOCTA  OpraHa  MECTHOrO  CAaMOYNpPaBJICHHS MPU  NPEAOCTABICHUU
MYHUIMIIAJIIBHON  YCIIYyI'M, TOJIyYEHHS TOJIHOM, aKTyaJlbHOW UM JOCTOBEPHOU
nH(pOpMALIMK O TIOPSAJIKE MPEJOCTABICHUS MYHULIUNAIBHOW YCIYTH U BO3MOXKHOCTH
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JOCYJIeOHOrO paccCMOTpeHus: oOpaiieHuil (3kanod) B Mpolecce MNpeaoCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

5. Jocyneonslii (BHECYA€OHBIN) MOPSAOK 00KaTOBAHUS PELICHUN U 1eHCTBUI
(Oe3neiicTBHsI) OpraHa, NpeaoCTaBIsIOIIEr0 MyHUIIUIIAIbHYIO YCIYTY,
MHOT0(YHKIHOHAIBHOTO LIEHTPa MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHULANAIBHBIX YCIYT, OpraHW3alui, YKa3aHHbIX B 4acTH 1.1 crateu 16
®epnepanbHOro 3axkoHa Ne210-@3, a Takxke UX TOHKHOCTHBIX JIUL, MyYHULIUIAIBHBIX
CIIyKalux, padOTHUKOB

5.1. 3asgBUTENM HMEIOT MpaBO Ha O0XaJIOBaHHE B J0OCYIEOHOM MOPSAKE
pereHuid u aercTBuil (6€31elcTBUS) Oprana, MpeaoCTaBIISIONIEr0 MyHUITUTIATBHYIO
yCIIYT'y, JOJDKHOCTHOIO JIMLA OpraHa, MpeJIoCTaBIISIONIEr0O MyHUIIMIIAIbHYIO YCIYTY,
MYHULUIAIBHOTO  CIY)KallleTO, PYKOBOAMTENSI  OpraHa, IpPeJOCTaBISIOIIETO
MYHUIIMNIAJIBHYIO ~ yCIYTy,  MHOTO(QYHKIIMOHQJIBHOTO  IIEHTpa,  pabOTHHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHU3aIlui, MNPeayCMOTPEHHBIX YacTbio 1.1
ctatbi 16 ®enepanbHoro 3akoHa Ne 210-D3, a Takxe ux pabOTHUKOB.

3asiBUTENIb MOXKET 00OPATUTHCA € KAIOOO0I, B TOM YUCIIE B CIACAYIOMIUX CIydasiX:

1) mHapymeHwe cpoka pETHCTpallMM  3ampoca O  [PEJOCTaBICHUHU
MYHULUIAIBHONW YCIIYTH, 3a1poca, yKa3aHHoro B ctatee 15.1 denepanbHOro 3akoHa
Ne 210-®3;

2) HapyllIeHUe CpoKa MPEJOCTaBICHNS MYHUIIMNAIBHON yciayru. B ykazaHHOM
ciydae fgocyneoHoe (BHecyneOHoe) 00kaaoBaHUE 3asBUTENIEM pEUICHUN U AeHCTBUI
(6e3nericTBHSN) MHOT'0() YHKIITHOHATEHOTO IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHATBHOTO LHEHTpa  BO3MOXHO B ciyvae, eciu Ha
MHOTO(YHKIIMOHAJILHBIA IIEHTP, PEIICHUS W JeUCTBUSA (Oe31elicTBHE) KOTOPOTO
00XaTyloTCs, BO3J0K€HAa (YHKUIMS IO TMPEJAOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUTAIBHBIX YCIYT B MOJTHOM OOBEME B TMOPSJIKE, OMpEAeIeHHOM dYacThio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

3) T1peboBaHMe y 3agBUTENS JIOKYMEHTOB WM HWHOOpMaUWH JUOO
OCYLIECTBIICHUS] JIEUCTBUM, MPEICTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE
MPEIyCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMH akTamu Poccuiickon @Penepanuu,
HOPMATUBHBIMH TPABOBBIMU akTamu PecmyOnuku Tarapctan, MyHHITUTAIBHBIMU
MPAaBOBBIMH AKTAMH JJIS PEIOCTABICHNUS] MyHULIUIIAIbHOW YCIIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM NPaBOBbIMU akTamu Poccuiickon ®enepanuy, HOPMATUBHBIMU
npaBoBbIMH akTamu Pecniyonuku TatapcTaH, MyHUIIMIATbHBIMU PABOBBIMU aKTaMHU
JUTS1 TPEAOCTABIICHUSI MYHULIMIAIIBHOW YCIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpPeIOCTAaBIEHUN MYHHUIIMIAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPETYCMOTPEHBI (eJIepaTbHBIMU 3aKOHAMU U TIPUHATHIMU B COOTBETCTBUHU C HUMU
VHBIMM HOPMAaTHBHBIMH NPABOBBIMU akTaMu Poccuiickoit @enepanuu, 3aKOHAMU U
WHBIMA  HOPMATUBHBIMM  MpaBOBbIMU  akTamu  PecnyOGnauku  Tarapcran,
MYHULIMMAIBHBIMU ~ MPABOBBIMM  akTaMuU. B  ykazaHHOM ciy4yae JocyaeOHOe
(BHECyneOHOE) 00kajoBaHUE 3asIBUTENIEM peIIeHU u JercTBuil (Oe3aehcTBUS)
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MHOTO()YHKIIMOHAJIBHOTO LEHTpa, paOOTHHUKAa MHOTO(YHKIIMOHAIBLHOIO LIEHTPA
BO3MOXHO B cllydae, €ClIM Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTP, PELICHUs U JEHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOKaIyrOTCS, BO3J0K€HAa (YHKUHA IO MHPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUILMIAIBHBIX YCIYr B TIOJHOM O0beME B TOpSAIKE,
onpenesreHHoM 4JacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asBUTENS MPHU MPEAOCTABICHUH MYHUIMNAIBHOW yCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM IIPaBOBBIMM axkTaMu Poccuiickon
®denepaury, HOPMATUBHBIMU IMpaBOBbIMU akTamMu PecmyOmuku  Tatapcraw,
MYHULIUTTAIBHBIMY TIPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpeJOCTABISIONIET0 MYHUIIUTAIBHYIO YCIYTY, JOHKHOCTHOTO
auna oprasa, MPEIOCTaBISAIOLIETO MYHHUIMTATBHYIO yCIIyTY,
MHOTO(QYHKIHOHAIBHOTO LIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepanbHOoro 3akoHa Ne
210-®3, wiu ux pabOTHUKOB B UCIIPABJICHUH JOMYIICHHBIX UMHU OTNIEYaTOK M OLIMOOK
B BBIJJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIMMIAIBHON YCIYTM JOKYMEHTaX
00 HapylIeHHe YCTAaHOBJIEHHOIO CpOKa TaKMX HCHpaBiieHui. B ykazaHHOM ciiydae
nocyneoHoe (BHecyaeOHOe) oOKaloBaHHWE 3asBUTEIEM PEIICHUH U JeHCTBHM
(6e3nericTBHN) MHOT'0() YHKIITHOHATLHOTO LEHTpA, paboTHHUKA
MHOTO(QYHKIIMOHATBHOTO HEHTpPa  BO3MOXXHO B ciyyae, eciu Ha
MHOTO(QYHKIMOHATBHBIM EHTP, pelIeHus U JAercTBUs (Oe3neicTBUE) KOTOPOTO
00XaTyloTcs, BO3J0KeHa (YHKUMS 1O TMPEJIOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIIMTAIBHBIX YCIYT B MOJHOM OOBEME B MOPSJKE, ONpEAesIeHHOM dYacTbio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WM MOpsJKa BBbIIAYM JOKYMEHTOB IO pe3yJbTaTam
PEAOCTABICHUS MYHULIMTIIATBHOMN YCIIYTH;

9) mnpuocTaHOBIEHUE NPEAOCTABICHUS MYHUIMIIAIBHON YCIYTH, €CJIH
OCHOBaHHS TPUOCTAHOBIICHHUS HE TMPEIyCMOTpEeHbl (enepaibHbIMU 3aKOHAMU U
OPUHATHIMU B COOTBETCTBUM C HUMU MHBIMU HOPMATHBHBIMHU IPABOBBIMH aKTaMU
Poccuiickoit ®denepanum, 3aKkOHAMU ¥ UHBIMA HOPMATUBHBIMHU IMPABOBBIMH aKTaMH
Pecnny6nmuku TartapctaH, MyHUIIMIIAJBHBIMH TPABOBBIMH aKTaMu. B yka3zaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asSBUTEIIEM PEIICHUN U TCHCTBUN
(6e3nericTBHA) MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LHEHTPa  BO3MOXHO B ciyyae, eciu Ha
MHOTO(YHKIIMOHATBHBIN IEHTP, pEHIeHUuss W JehcTBUs (0e3meiicTBHE) KOTOPOTo
00XaITyIOTCsl, BO3JIOKEHAa (YHKIHUS IO TNPEJOCTAaBICHUIO COOTBETCTBYIOIIKX
MYHULIUNAIBHBIX YCIYT B MOJHOM 00BEME B MOPAJKE, ONPEIEICEHHOM 4acTbio 1.3
crateu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeboBaHue y 3asiBUTENS MPU MPEIOCTABICHUU MYHUIUIMAIBHOW YCIyTH
JOKYMEHTOB WJIM MH(OpMalUU, OTCYTCTBHE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh TP MEPBOHAYATIBHOM OTKAa3€ B PUEME JJOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUSI MYHUIIUTIATBHON YCIYTH, MO0 B MPEIOCTABICHUN MYHUIIUTTAIIBHOM
YCIYTH, 33 UCKIIOUYECHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NYHKTOM 4 yactu 1 cratbu 7
®denepanbHoro 3akoHa Ne 210-03. B ykazaHHOM ciiydae aocyaeOHoe (BHeCyaeOHOoe)
o0’xaioBaHue 3asBUTEIIEM pelIeHuin u JNEUCTBUI (Oe3nelicTBUS)
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MHOTO()YHKIIMOHAJIBHOTO LEHTpa, paOOTHHUKAa MHOTO(YHKIIMOHAIBLHOIO LIEHTPA
BO3MOXHO B cllydae, €ClIM Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTP, PELICHUs U JEHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOKaIyrOTCS, BO3J0K€HAa (YHKUHA IO MHPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUILMIAIBHBIX YCIYr B TIOJHOM O0beME B TOpSAIKE,
onpenesneHHoM 4JacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mopaercs B HMUCbMEHHOW (opme Ha OymMa)kHOM HOCUTENE, B
ANEKTPOHHON (opMe B oOpraH, MNPEJOCTABIAIOMIMN MYHULIMNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIN HEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocyaapCTBEHHOU
BJIACTH, SBISIONIUNCA ydpeauTeIeM MHOTO(QYHKIIMOHAIBHOTO IIeHTpa (jaiee -
yupeauTesib MHOTO(YHKIMOHAJIBHOIO IIEHTpa), a TakXke B OpraHu3alllH,
npenycMoTpeHHble yacThio 1.1 ctathu 16 denepanbaoro 3axkona Ne 210-D3. JKanooOwr
Ha penieHus u aeicTBus (0e37eiCcTBIE) PYKOBOJIUTEINSI OpraHa, Mpe0CTaBIsSIONIErO
MYHUIMTAIBHYIO YCIYTY, TOIA0TCs B BRILLIECTOSIINI OpraH (Ipy €ro HaJu4uu ) 1100
B Clly4ae €ro OTCYTCTBUSI PACCMaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJUTEIEM
opraHa, NpeIOCTAaBISIONIETO0 MYHHUIMIAIBHYIO yciuyry. JKamoObl Ha pemieHus: u
neictBusi (OGe3nericTBue) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOJAI0TCA
PYKOBOJIUTEIIO 3TOr0 MHOTO(QYHKIMOHAIBHOTO IeHTpa. JKanoOwl Ha pemieHus u
neictBusi (Oe3meiicTBre) MHOTO(YHKIIMOHAIBHOTO IIEHTPa MOJMAIOTCS YUPEIUTEIIO
MHOTO(QYHKIMOHAIBHOTO LEHTpPa WM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTUBHBIM MpPaBOBbIM akToM PecnyOnuku Tartapcran. XKamoObl Ha pelieHUs U
neucTBus (Oe3nericTBre) paOOTHUKOB OpraHU3alfii, TPeIyCMOTPEHHBIX YacThio 1.1
cratb 16 ®enepanbHoro 3akoHa Ne 210-@3, momaroTcss PyKOBOAUTEISIM 3STHUX
OpraHU3aIUH.

XKanoba Ha pemenus u aeiicTBus (6e3aeiCcTBUE) OpraHa, MPeI0CTaBISIOIEro
MYHUIIUTAIBHYIO  YCIYTY, JIOJDKHOCTHOTO JIMI[Aa OpraHa, MpeJoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, MYHUIMIIAJBHOTO CIIYXalllero, PYKOBOJIUTENS OpraHa,
MPEIOCTABISIONIET0 MYHUITMNAIBHYIO YCIYTy, MOXKET OBITh HaIlpaBjieHa MO TOYTe,
yepe3 MHOTO(QYHKIMOHAIBHBIA IEHTP, C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHHKAaIIMOHHOW cetn  «MHTepHeT», oOQuUIMaIbHOIO cailTa oprasa,
NPEIOCTABISIONIETO0  MYHUIMMANbHYIO — ycnyry, Eamnoro  moprama  nmbo
PecniyOonukanckoro — moprtama, — WHGOOPMAIMOHHOW  CHCTEMBI  JIOCYIE€OHOTO
00’KaJOBaHMsI, a TaKXKE MOXET OBbITh MPHUHATA MPU JIMYHOM TMPUEME 3asIBUTEIS.
XKanoba na pemreHus u aeicTBus (0e3melicTBUE) MHOTO(YHKIIMOHATBLHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJILHOTO IIEHTPa MOXET OBITh HampaBlieHA MO TOYTe, C
UCIOJIb30BaHUEM HH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTtu  «HTepHeT»,
ounmambHOrOo caifita MHOrOo(QyHKIHMOHAJIBHOTO IIeHTpa, EnuHOoro moprama oo
PecriyOnukanckoro — moprtama, — WHGOOPMAIMOHHOW  CHCTEMBI  JIOCY/IE€OHOTO
00KalOBaHMsI, & TAKXKE MOXET OBITh MPHUHATA MPU JUIYHOM MPHEME 3asBUTEINS.
XKanoba Ha pemeHus u aecTBus (0e3m€MCTBHE) OpraHU3aIlNi, MPETyCMOTPEHHBIX
gacTtpio 1.1 ctateu 16 @enepanproro 3akona Ne 210-03, a Ttakke ux pabOTHUKOB
MOXXET OBITh HaNpaBlieHa IO IOYTe, C HCIOJIb30BAaHUEM HH(POPMALMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHEeT», OQUIMAIBHBIX CaWTOB  ATUX
opranuzanuii, Equnoro noprana nubo PecnyOiaukaHCKOro nmoprajia, a TakKe MOXKET
OBITH MPUHSITA IPU JIMUHOM [IPUEME 3aIBUTEIIS.
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5.3. Kanoba nomxkHa coaepxKaTh:

1) HammeHOBaHME OpraHa, MNPEJOCTABIAIONIET0 MYHULUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBisSIOIIEr0 MYyHUIUMNAIbHYIO YCIYTry, JU0O
MYHULIUMTAIBHOTO CITYKaIIero, MHOTO(YHKIIMOHATBLHOTO IIEHTPa, €ro PYKOBOJIUTENS U
(unn) paOoOTHUKA, OpraHuM3alui, OpeayCMOTpeHHbIX uyacTbio 1.1 crateum 16
®denepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTeneit u (Win) pabOTHUKOB, pEIICHUS
u aeiictBus (0e3aeiicTBUE) KOTOPBIX 00KATYIOTCS;

2) dbamminio, UMsi, 0TYECTBO (TOCIEIHEE - MIPU HAJIWYUHU), CBEJACHUS O MECTE
KUTEJIbCTBA 3asIBUTEIS - (DU3UUECKOT0 JUIa TUO0 HAMMEHOBAHHE, CBEJEHUSI O MECTE
HAXOXJICHUSI 3asBUTEJIS - FOPUIUICCKOTO JIUIA, a TAK)KEe HOMEp (HOMepa) KOHTAKTHOT'O
TenedoHa, aapec (aapeca) SIEKTPOHHON MOUTHI (MMPY HAJTUYMH) U MIOYTOBBIN ajipec, 1o
KOTOPBIM JIOJDKEH OBITh HAMPAaBJICH OTBET 3asIBUTEIIO;

3) cBeneHust 00 00X)aTyeMbIX PEHICHUAX U INEUCTBUsAX (0€31elCTBUU) OpraHa,
NPEIOCTABISIONIEr0 MYHHUIMIAIBbHYIO YCIYTY, JOJDKHOCTHOrO JIMIIa OpraHa,
NPEIOCTABISAIONIET0 MYHUIIMIAIBHYIO YCIYTY, JU00 MYHHUIIMIAIBHOTO CIY>KaIIero,
MHOTO()YHKIIMOHAJILHOTO IIEHTpa, pPaOOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
OpraHu3aiui, NpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbHOoro 3akoHa Ne
210-d3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAHMHM KOTOPBIX 3asBHUTENIb HE COTJIACEH C PEIICHHEM U
neiictBueM (6e37eicTBUEM) OpraHa, IMPEAO0CTaBISIONIEr0 MYHUIIUIIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeaoCTaBiSIONIEr0 MYHUIIMTAIBHYIO YCIYTy, JTHU00
MYHHUIIMTAIBHOTO  CIYXKaIllero, MHOTO(YHKIIMOHATBHOTO IIEHTpa, pabOTHHKA
MHOTO(QYHKIMOHATIBHOTO IIEHTpPa, OpraHU3allMi, MpeayCMOTpPeHHBIX dYacTbhio 1.1
ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, ux pabOTHUKOB. 3assBUTETIEM MOTYT OBITh
IpEACTaBICHbl JOKYMEHTHI (MPH HAJIWYMH), MOITBEPKIAIOIINE JOBOJBI 3asIBUTEIIS,
MO0 X KOTTHH.

5.4. TlocrynuBmias >kajio0a TOMJIEKUT PETUCTPAllUM B CPOK HE TO37HEE
pabouero JHs, CIEIYIONIETO 3a JHEM MOCTYIICHUS.

5.5. XKamoba, moctynuBIias B OpraH, NMPEAOCTABISIONMINN MYHUIIUTTAIBHYIO
yCIyTy, MHOTO(YHKIIMOHAIBHBIA IEHTP, YYPEIUTENI0 MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, B OpraHu3aluu, npeaycMoTpeHHble yactbio 1.1 cratbu 16 denepanbHoro
3akoHa Ne 210-®3, nubo BhImIECTOSNINN OpraH (MpU €ro HAJTUYUU), TOJJICKUT
PAaCCMOTPEHHUIO B T€UCHUE MATHAAIATH PabOYMX JAHEH CO JTHS €€ PEeTUCTpAllHH, a B
ciyyae 00KaJIOBaHMSI OTKa3a OpraHa, MpeoCTaBISIONIET0 MYHULUIIATIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJFHOTO IIEHTPa, OpraHU3allfii, MpPeayCMOTPEHHBIX dYacThio 1.1
ctathu 16 @enepanbHoro 3akoHa Ne 210-D3, B npremMe T0KYMEHTOB Y 3asBUTEINS MO0
B HMCIPABJICHUU JIOMYIICHHBIX ONEYAaTOK M OLIMOOK WM B cliydae OOKaJOBaHUS
HapYIICHUSI YCTAHOBICHHOTO CPOKAa TaKWX MCTIPABICHUH - B TEUEHUE TATH Pabodmx
JTHEW CO JTHSI €€ PErUCTPALUU.

5.6. Tlo pe3ynbratam pacCMOTpPEHHUs KajaoObl MNPUHUMAETCA OJHO U3
CIEIYIOIIUX PEIICHUM:

1) »xanoba yaoBiEeTBOpSiETCA, B TOM 4YHUcIe B (OpMe OTMEHbI MPHUHSITOTO
pelIeHNs, UCTIPABIICHUS IOMYIIIEHHBIX ONEYaTOK U OIIUOOK B BbIJJAHHBIX B PE3YyJIbTATE
MPEJOCTaBICHUS MYHULMNAIBHOM YCIyrd JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
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JNEHEKHBIX CpPEICTB, B3MMAHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
paBOBbIMU akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU [IPABOBBIMU aKTaMU
Pecny6sivku Tatapctan, MyHUIIMTIAIBHBIMU TPAaBOBBIMU AKTaMU;

2) B y/IOBJIETBOPEHUH KaJI00BI OTKA3bIBAETCS.

He no3gnee nHs, cinenyroniero 3a JHEM NPUHATUS PEIICHUS, YKa3aHHOTO B
HACTOSIIIEM IYHKTE, 3asBUTENII0 B MHUCbMEHHOW (hOpMe U MO KEJIaHUIO 3asiBUTEINS B
ANIEKTPOHHON (opme HampaBisieTCss MOTUBHPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHUS KaJIOOBbI.

5.7. B ciy4yae mpu3HaHHS KaloObl MOJJEkKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEIIO O pe3yJIbTaTax pacCMOTPEHHUS KaJloObl JaeTcsi nH(popManus o 1eUCTBUIX,
OCYHIECTBIIIEMBIX ~ OPraHOM, MPENOCTABISIIOIIMM  MYHULMOAIBHYIO  YCIYTY,
MHOTO(QYHKUIHOHAIBHBIM LIEHTPOM JMOO OpraHu3alMel, MPeayCMOTPEHHON 4YacTbiO
1.1 crateum 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1mensix He3aMeIJIUTEIBHOTO
YCTPAHEHUSI BBISBJICHHBIX HApYyLIICHWH NpPU OKa3aHWM MYHMUIMIAIBHOW YCIYTH, a
TaK)K€ NPHUHOCATCS W3BUHEHUS 3a JIOCTAaBJIEHHbIE HEYJA0OCTBa U YKa3bIBaeTCs
uHbopMalusl O JajdbHEHIIMX JIEUCTBHUSX, KOTOphle HEOOXOAMMO COBEPUIUTH
3asBUTEITIO B LUEJAX MOJYYEHUSI MYHHUIIUIAJIbHON YCIIYTH.

5.8. B cnyuae npu3HaHus kano0bl He MOJIeKaIIEH yIOBJIETBOPEHHUIO B OTBETE
3asIBUTENII0 O pe3yibTaTaX PacCMOTPEHHUS >KajoObl JAOTCS apryMEHTHUPOBAHHBIC
pa3bsCHEHMsI O IMPUYMHAX MPHUHATOrO PEIIeHUs, a Takke MH(opMauus o HopsaKe
00aJIoBaHUsI IPUHATOTO PEILIECHUS.

5.9. B ciy4ae yCTaHOBJIEHHS B XOJ€ WM II0 pe3ylbTaTaM pPACCMOTPEHUS
KajmoObl  IPU3HAKOB COCTaBa  aJMUHUCTPATUBHOIO  IPAaBOHAPYIICHHUS WU
IPECTYMJIEHUs. JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEJCHHbIE ITOJHOMOYUSIMHU II0
pPacCMOTPEHHUIO Kajlo0, HE3aMEIJIUTEIbHO HANpaBisAIOT MMEIOLIUEcs MaTepuaibl B
OpraHbl IPOKYPATYPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIYTH 10
NPUHATHIO pPaHEe
IPUBATU3UPOBAHHBIX KUIIBIX
MOMELIEHN B MyHULIMITAJIbHYIO
COOCTBEHHOCTh

dopma
(bnank oprana, npeoCTaBIAIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHbie JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC

NPEACTABUTEISA
PEIIEHUE
00 OTKa3e B MPEOCTABICHUHN MYHULIUIIAIBHON YCIyTH
o
oT Ne
PaccmorpeB Bame 3asBiieHne o1 Ne u
pujiaraemsie K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
IPHUHSITO pelieHrne o0 oTKaze
B o
CIEAYIOIINM OCHOBAHUSM:
1.
2.

JlononHutenbHas HHGOpMaLIHS:

Brbl BripaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBINH OpPraH C 3asBJICHHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHHUS YKa3aHHbBIX HAPYIIICHU.

JlaHHBIM OTKa3 MOXXET OBITh OOKaJOBaH B JOCYACOHOM IMOPSAJKE ITyTEM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpTraH, a TaK)Ke B CyICOHOM TMOPSIJIKE.



Caenenus 00 3JEKTPOHHOM MMOAMTUCH

HomxroctHOE nuno (PHO)

(TOANHCH YIOIHOMOYEHHOIO TOMKHOCTHOTO
JIUIIa OpTaHa)



[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIYTH IO
NPUHATHIO pPaHEe
IPUBATU3UPOBAHHBIX KUIIBIX
MOMELIEHN B MyHULIMITAJIBHYIO
COOCTBEHHOCTh

dopma
(bnank oprana, npeoCTaBIAIONIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHbie JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC
MpCaACTAaBUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS TPEIOCTABICHHUS
MYHHUIANAJIBHON YCIYTH IO

oT Ne
PaccmorpeB Bame 3asBienue ot Ne U
npuiiaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
PUHSITO
pemierre 00  OTKaze B IpHEME  JIOKYMEHTOB,  HEOOXOAMUMBIX IS
o CJIEIYIOILIUM
OCHOBaHUSIM:
1.
2.

PazpacHeHne npuunH OTKa3a:
JlononHutenbHas HHGOpMaLIHS:

Bbl BripaBe moBTOPHO 0OpaTUTHCS B YIIOJHOMOYEHHBIN OpraH C 3asBJICHUEM O
MPEIOCTABJIEHNH YCIIYTY MIOCIIE YCTPAHEHUSI YKAa3aHHBIX HApYyLICHUM.



JlaHHbIN OTKa3 MOXET ObITh O00XKaJloBaH B JIOCYA€OHOM TMOPSAKE IMyTeM
HaIpaBJICHUs )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM MOpPSJIKE.

Caenenust 00 3J1€KTPOHHON MOIUCH

JomxuocTtHoe nuto (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO
JIMIa OpraHa)



[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY MPEIOCTABICHUS
MYHULHUNAJIBHON YCIYTH I10
NPUHATHIO paHEe
NIPUBATU3UPOBAHHBIX KHIIBIX
MOMELIEHNN B MyHULIMITAJIBHYIO

COOCTBEHHOCTD

dopma
B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPpaBJICHUA
MYHHIIUTIAIBHOTO 00pa30BaHuUs)
oT
(manee -

3asIBUTEID).

(pammnus, M3, oTYECTBO, MACTIOPTHBIE JaHHBIE, PETHCTPALIMIO 1O
MECTY KUTEIIbCTBA, Tee(OH)

3aaBienne
O MPUHSITHH paHee MPUBATU3UPOBAHHBIX JKUJIBIX TTOMENICHUH B MyHUIIMTIAIBHYIO COOCTBEHHOCTh

[Ipomry Bac mpuHSTH paHee MPUBATU3UPOBAHHBIX KHIJIBIX MOMENIEHUN B MYHUIIUTAIbHYIO
COOCTBEHHOCTD IJIONIAIbI0  KB.M.

Anpec KUIIOTO TOMEIICHHS: MyHUIIMTIAIBHBIA PaiioH (TOPOJICKOM OKPYT), HACETICHHBIN
MTYHKT yIL. 1.

K 3asBnenuro npuiararoTcs cieayone OTCKaHUPOBaHHbIE JJOKYMEHTHI:

1) IoKyMeHTBI, yI0OCTOBEPSIOLIIE TNYHOCTh;

2) JlokyMeHT, HOJATBEPKIAIONINI MOJTHOMOYUS MPEICTaBUTENS (€CIM OT UMEHH 3asiBUTENsS
JEUCTBYET MPECTaBUTEND);

3) JoKyMeHT, MOATBEP>KIAIOIIMI MPaBO COOCTBEHHOCTH Ha JKUJIOE€ TMOMEIICHHE (eciu
cOoOCTBEHHOCTb HE 3aperucTpupoBana B EqMHOM rocyapcTBEHHOM peecTpe HEBUKHUMOCTH);

4) Komnus TeXHUYECKOTO MacropTa KIJIOTO MOMEIICHHUS:

5) PaspemieHue oTAena OMEKH U TMOMEUYUTENHCTBA VICMONHUTENBHOTO KOMHUTETa O
0e3BO3ME3/IHOM mepeAaye KWJIOTO TOMEIIEHHS B MYHUIUINAIbHYIO COOCTBEHHOCTH (€ciu B
MPUBATU3alMN  Y4aCTBOBAIM HECOBEPUICHHOJETHHE AETH) (TI0 COOCTBEHHOW WHUITUATHUBE)

O06s13y10Ch TMPU 3aMpoce MPEIOCTaABUTh OPUTHHAIIBI OTCKAHUPOBAHHBIX TOKYMEHTOB.

(maTa) (Tmonmuce) (PHO)



PesynbraT npenocraBieHrss MyHULIUIIAIBHONW YCIYTH, MPOILY MPEAOCTABUTD:

D B NTU4HbIA kaOuHeT [lopTana rocygapcTBEHHBIX U MYHULIUNIAJIbHBIX YCIYT
Pecny6siuku Tarapcran;

DB JAUYHBIA ~ kabuHeT EnuMHOro moprana  TrOCYyJapCTBEHHBIX U
MYHULHANIAIBHBIX YCIIYT;

B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEIOCTaBICHHS FOCYJapCTBEHHBIX U
MYHHUIMTAIBbHBIX YcayT Pecriyonuku Tarapcran;

D B Opeane.

(mara) (moamuchk) (®.1.0.)



[Tpunoxenne Ne 4
K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUTAJIBHON YCIYTH I10
NPUHATHIO PaHEe
IPUBATU3UPOBAHHBIX KUIIBIX
MOMELIEHN B MyHULIMITAJIBHYIO
COOCTBEHHOCTh

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

Or:

3asBIIcHUE
00 HCTIPaBICHUU TEXHUYECKOU ONTNOKH

Coo0mato 00 omnbke, AOMYIIEHHON MPU OKa3aHUU MYHHUIIUTAIBHON YCIYTH IO

3anucaHo:
[IpaBuUsbHBIC CBEICHUS:

[Ipomry wucnpaBUTh JOMYHIEHHYI0 TEXHUYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMEHT, SBISIOMIMHCA  pe3yJbTaToM
MYHHIHANAJIbHON YCIIYTH.

[Ipunarato cnegyrone JOKYMEHTHI:

1.

2.

B cnyuyae mpunATHg pemieHHs 00 OTKIOHEHUHW 3asBIEHUS 00 HCIPABICHHUH
TEXHUYECKOU OIIMOKH MPOITY HAPABUTH TAKOE PEIICHUE:

MOCPEICTBOM OTIPABIICHUS ICKTPOHHOTO JIOKYMEHTA Ha anpec E-mail: ;

B BUJIE 3aBEPEHHON KOMHH HAa OYMa)KHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM
10 aJpecy: :
Hacrosimmm noateepskaar0: CBEACHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSIINECS
K MO JIMYHOCTU U MPEACTaBISIEMOMY MHOIO JIMILY, & TAK:KE€ BHECEHHBIE MHOIO HUXKE,
NOCTOBEpHBL.  JIOKyMEHTbl (KOMMHM JIOKYMEHTOB), TMPHWJIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATEIBCTBOM Poccuiickoi
®enepaliid, HA MOMEHT TPEACTABJICHUS 3asBICHUSI 3TH JOKYMEHTBI JI€HCTBUTENBHBI U
COJIEPKaT JOCTOBEPHBIE CBE/ICHUSI.

(mara) (moamuce) (®.1.0.)
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