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ITOCTAHOBJIEHUE KAPAP

«10» oxkTa6ps 2024 r. Ne 11

O6 yTBepKIeHHH aAMHHHCTPATHBHOIO
pernaMesTa no NpeAOCTABJIEHHIO
MYHMIHUNAJABHOH YyeJyru no jgaye
NHCbMEHHbIX pa3bsicCHeHH
HAJIOTOIUIATEBIUIMKAM H HaJIOTOBbIM
areHTamM [0 BONpPOCaM HNpPHMEHEHUs
MYHUIHNAJbHBIX HOPMaTHBHbIX
NpaBOBBIX AKTOB 0 HAJiorax u cbopax

B cootsercTtBuu co crarbeit 34.2 Hanorosoro Kopekca P®, crarteeiét 14
®enepanbHOro 3akoHa ot 6 oktsops 2003 roxa Ne 131-@3 «O6 oOuiux ImpUHLIKNIAX
OpraHM3allid  MECTHOTO  camoympaBiieHuss B Pocculickodi — ®eaepauuun»
PYKOBOJICTBYSICH  YcTaBoM  Ajekcanapo-Ciao0O0ACKOrO  CENbCKOro  IOCENeHHs
3aMHCKOTO MYHHLMNANBHOTO paiioHa, lcromHUTENbHBI KOMHUTET AJIEKCaHIPO-
CnoGomcxoro  CelbCKOro  IMOCENeHUsT 3auHCKOTO0  MYHHUILMIAIBHOIO  pakoHa
ecnyOauku Tatapctan

[TOCTAHOBJEIET:

1. VYrTBepauTs  TpWIaraeMbiii  aAMUHUCTPATUBHBIA  pErVIAMEHT [0
NpefoCTaBICHUI0 MyHUIMNANbHOW YCIyrd 1O Jade MNUCbMEHHBIX pPa3biCHEHHH
HaJOToIiaTeNplIMKaM M  HaJOrOBBIM areHTam II0 BONpoOcaM  NPUMEHEHMs
MYHHUIUNATEHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB O HaJlorax u cobopax (MpUIIOKEHUE).


mailto:Aslob.Zai@tatar.ru

2. Ony6nukoBaTh HacToOsAlIee MOCTAHOBJICHWE Ha HH(OPMALMOHHBIX CTeHAAx, Ha
obuLKanbHOM caiiTe 3aMHCKOrO MYHHULMNAIBHOTO paiioHa B pasaene «Cenbekue
noceleHus» M Ha O(UIMaILHOM IopTajie MpasoBoil uH(opMaimu PecmyOnuku
Tartapcran (PRAVO.TATARSTAN.RU).

3. Hacrosiiee NDOCTaHOBIEHWE BCTYIaeT B CHWIY CO JHS €ro OoQUUHAaIbHOIO
OTyONMKOBaHMS.

4. KoHTpO/b 38 HCIIONHEHHEM HACTOSIIIEr0 MOCTAHOBJIEHHS OCTABJISIIO 3a COOOH.

PykoBoauresb

HenoiHuTEIbHOI0 KOMH Ky3ueuos C.A.
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Anexcanapo-
CEeILCKOro
3auHCKOTO

Pecnnybnuku Tarapctad oT
«10» okTsi6pss 2024 r.
No 11

AIMUHHCTPAaTUBHBIH pPerjiaMeHT M0 NPeA0oCTABJIEHIHI0 MyYHMUMNIAALHOH yCJIyru
110 fa4Ye NHCbMEHHbIX Pa3bsCHEHHUIl HAJOronJaTe/bIUHKAM H HAJIOFrOBBIM
AreHTaM 10 BOIpOcaM NpUMeHEeHHs] MyHHIHNATbHBIX HOPMATHBHbIX NPAaBOBBIX
AKTOB 0 HAJIOrax u coopax

1. Ob1re moNoKeHus
1.1.  Hacrosmuii  agAMHUHUCTPATUBHBIA  pErjaMeHT 1[I0  [PEeJOCTABICHUIO
MYHULMIATBHON YCAYTH MO Ja4e MUChbMEHHBIX Pa3bsCHEHUN HAJIOrONJIaTeNbLIIUKaM 1
HAJOTOBEIM areHTaM MO BONpOcaM IPHMEHEHHUS MYHHULUIIAIBHBIX HOPMATUBHBIX
NPaBOBBIX AKTOB O Halorax w cOopax (nmamee - AQMUHUCTPATUBHBIA pPErIaMEHT) -
ofnpelelsieT  cTaHmapT, COCTaB, CPOKM MW I[IOCJIENOBATENBHOCTL  JEHCTBUH
(aAMUHUCTPATUBHBIX  HOpoleayp) VIcmoaHUTeNbHOro  KOMHTeTa  AJIEKCaHIPO-
Cnoboackoro  celabCKOro — IOCENEHWs  3auHCKOI0  MYHHUIMIAJNBHOTO  paioHa
Pecriybnuku Tarapcran mpu UCTIONHEHUU MYHULIMNIATEHON YCIYTH 10 PAaCCMOTPEHUIO
¥ TIOArOTOBKE NMHUCHMEHHBIX Pa3bsICHEHWM Ha OOpallleHus, NOCTYNUBIHUE B OpPraHbl
MECTHOIO  caMoyrpaBiieHus: Anekcadapo-CioOoIcKoro  CelbCKOro  IOCEeJIeHUs
3aMHCKOTO MYyHHUUMOANbHOTO pailona Pecnybnuku Tatapcran mno Bompocam
[FPUMCHEHUS MYHUITHTIAIEHBIX HOPMATHBHBIX TTPABOBBIX aKTOB O Hajorax u coopax.
1.2. Jluuamu, uMeOIMMY MIPaBo Ha MOJNYyHeHHWE MYHHMIIMIAIBHON YCIYTH, SBJISIOTCA
.br3udeckre W OPUANYECKHe JIWIA, WHIAUBHAyaATbHBIE NpEeANpUHUMATENd (Hanee -
3aSBUTENE).
1.3. C 3asBneHueM BIIpaBe O0OpaTUTHCH IIPEACTAaBUTENb 3asBUTEN, AEHCTBYIOINUN Ha
OCHOBAaHUM JIOKYMEHTa, YJOCTOBEPSIIONMIEr0 €ro MOJXHOMOYMS, JHOO 3aKOHHBIA
peACTaBUTeN b (PU3NUECKOTO JIUIA (JIajiee - TIPeJICTaBUTeNhb 3asiBUTENS ).

2. CtanaapT npenocTaBiIeHUs MyHULIUNATLHONW YCIIYTH

2.1. HanmeHoBaHMe MYHUIIUTIATBHON YCIYTH
Jada NHUCBMEHHBIX Pa3bsSCHEHWI HanoromaaTeNbIIMKaM W HAJIOIOBBIM areHTaM IO
BOIIpOCAaM IIPUMEHEHUS MyHHUIUIIATbHBIX HOPMATHBHBIX IPaBOBBIX AKTOB O Hajorax U
cbopax.



2.2. HaumeHOBaHUEe OpraHa, [peoCTaBIISIONIErO MyHUIIUIAIBHYIO YCIYTy
Hcnonnurensnpii  xomureT  Aunexcanapo-Clno6oAcKoro  ceabCKOro — IMOCEeNeHHs

3auHCKOrO MYHHMIMIANbHOrO paffona PecryGiauku Tarapcrad (manee Mo TekcTy -
Opran).

2.3. Pe3ynbTar npeaocTaBieHUsS MyHULIUIIANBHOR YCIyTrH
2.3.1. PesynpTaToM NpeIoCTaBlIeHUs] MYyHUIUIAILHOM YCIYTU SBISETCS ITHChMEHHOE
pa3bsACHEHHE I10 BOIIPOCAM IIPUMEHEHUs MYHUIUNANBHBIX HOPMATHBHBIX NMPABOBbIX
aKToB O Hajorax M cbopax (mpunoxenue N 3 K HACTOSAMIEMY aIMUHUCTPATHBHOMY
pernaMeHTy).
2.3.2. Pe3ynbTaT npenocTaBieHUs MyHULUITAIBHON YCIIyTH HAMPABISACTCS 3asBUTEIHO
B (hopMe IEKTPOHHOTO IOKyMEHTa, MOAMUCAHHOIO YCUIEHHOM KBaTUGHULIHUPOBAHHOMN
3IIEKTPOHHOW TOANMCHIO YIOJHOMOYEHHOrO JOKHOCTHOro nuua Oprana (iau6o
Oprana), B cootBercTeuu ¢ DenepaibHbiM 3ak0oHOM 0T 6 ampenst 2011 roga Ne 63-®3
«O0 snexTpoHHON ToanucH» (ganee — DenepanbHbiii 3aK0H Ne63-D3) B IUUHBIN
kabuner EauHOro mopTana TOCYJAapCTBEHHBIX Y MYHUUMIIQIBHBIX  YCIYT
(https://www.gosuslugi.ru) (mamee - Enuneit nopran). B ciydae HanpaBieHus
3asBeHUs mnocpenactsoM lloprama rocylapcTBEHHBIX U MYHUUMIIAIBHBIX YCIIyT
Pecny6bnuku Tartapcran  (https://uslugi.tatarstan.ru) (manee - PecnyOnukanckui
TIOpTall) pe3ysibTaT [PeJOCTaBICHUS MYHULMIAIbHOW YCIAYrd HampaBiseTcs B
TU4YHbIN kabuHeT Pecnybinkanckoro nopraina.
2.3.3. Ilo BBIGOpY 3asiBUTENS pe3ysbTaT NPEeAOCTABIIEHUS MYyHHUHIAIBHOM YyCIIyTH
Boiaercs B Oprane wiv B ['BY "MHorodyHKUHOHANBHEIA LEHTP TMPEeIOCTABICHMS
rocyJapCTBEHHBIX M MYyHHUIMNANbHBIX yciayr B Pecmybnuke TaTapcran” (manee -
M®II) B dopme s3K3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTa, pacle4aTaHHOro Ha
OYMa)XKHOM HOCHTeJe, 3aBEpeHHOI0 II€4aThi0 U IMOANUCHIO  COOTBETCTBEHHO
YII0JTHOMOYEHHOTO AODKHOCTHOTO jiua Oprana unu paborarka MOLI,
2.3.4. 3agBurens BOpaBe IMONYYUTh pE3yJIBTAT IPENOCTaBICHUS MYHHUIUIIATBHON
yCIyrH B (hopMe 3JIeKTPOHHOIO JOKYMEHTa B TE€YEHHE CPOKa JEWUCTBHUSI pe3ylsbTara
NPeIOCTABIIEHHS MYHALIUIIAIIBHON YCIIYTH.

2. 4. Cpok npeiocTaBleHUs] MyHULIUIIAIBHOK YCIyTH
2.4.1. MyHuumnanbHas yciyra npeaocrasisercs B Tedenue 30 xaneHZapHBIX THEH o
JIHS IOCTYILICHUS COOTBETCTBYIOIIETr0 00palleHus.
2.4.2. TlpuocTaHOBIEHHE CpOKa IPEAOCTaBIEHUS MYHULUNANBHONH YCIyruw He
peayCMOTPEHO.
243 HampapneHue [IOKyMEHTa, SIBJSIOLIETOCS PE3YyIbTATOM [MPEOCTABJICHUS
MYHHIUIIATRHOH ycayrd B Qopme  JJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTEIO
OCYILECTBIAAETCS B JeHb OGOpMIIEHUS W DPETUCTPALMK pe3ynbTara IpenoCTaBIeHUS
MYHHULIUITAIBHON YCIYTH.

2.5. IIpaBoBBble OCHOBaHUS AJI NPEAOCTABICHHs MyHHULUIIATBHON YCIyTH
2.5.1 TlepeuyeHr HOPMATHUBHBIX MPABOBBIX AKTOB, PErYJUPYIOIIMX MPEIOCTABICHUE
MYHHUIIMNATBHOR yelIyru (¢ yKa3aHueM PeKBU3UTOB HOPMATHBHBIX ITPABOBBIX AKTOB U
HCTOUHMKOB MX O(UIHANIBHOTO OMyONMKOBaHus), pasMelleH Ha Exvnom nopraie, B
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rOCy/1lapCTBEHHOM MHGMOPMAIlHOHHOW cucteme "PeecTp TroCylIapCTBEHHBIX U
MyHULHNANBHbEIX yenyr Pecniybnuku Tatapctan" (http://frgu.tatar.ru) (nanee - Peectp
FrOCYZAapCTBEHHBIX W MYHHUIHMIIANBHBIX YCIyT), Ha OQUIHAIBHOM caiiTe 3anHCKOIo
MYHULHNAIBHOTO paiioHa B paszgene «CenbCKue MOCeNeHUs» B HHGOPMAaIMOHHO-
TeleKoMMyHUKaiimonHol cety "HaTepHet"(zainsk.tatarstan.ru), Ha OQUUHUAIBHOM
noprajie npaBoBoi nHGopmaruu Peciybnuku Tatapctan (pravo.tatarstan.ru).

2.5.2. TekcT aAMUHUCTPATUBHOIO perjiaMeHTa B JEHCTBYIOLIECH perakluy MOIJIeNKUT
pasmelienuto Ha EnuBom noprane, B Peectpe rocynapcTBEHHBIX U MYHULHIAJIBHBIX
yClyr, Ha o¢uUIUaTbHOM caliTe 3aMHCKOro MYHHUIMIIANBHOTO pailloHa B pasnene
«Cenbckue  IOCeNeHus’» B  HHGOPMAIMOHHO-TEIEKOMMYHUKAITUOHHOW  CETH
"Untepuet” (zainsk.tatarstan.ru).

2.6. VicuepnpiBatoLuil mepeueHs JOKyMEHTOB, HEOOXOIUMBIX IJIS IPEAOCTABIICHHUS
MYHULUNATBEHON yCIyTH

2.6.1. Inst nony4deHUss MyHUUMNAIBHON yCIyTrH 3asBUTENb IPENCTABISET CAEAYIOLIUE
JOKYMEHTBI:
1) NOKYMEHT, YIOCTOBEPSIIOIMIUAN JUIHOCTH (HE Tpedyercss B cilydae OOpallleHHs
nocpenactBoM Pecny6irkaHckoro nmoprana);
2) IOKYMEHT, YIOCTOBEPSIOLUIMH ITOJTHOMOUUS! IIPEACTaBUTES 3asIBUTEIIS,;
3) sasBnenue (npunoxenue N 2 K HACTOANIEMY aIMUHUCTPATUBHOMY PEIrTIaMEHTY ):
B dopMe NOKyMeHTa Ha OyMaKHOM HOCHUTelle M3JIOXKeHHOoe B CBOOOAHOH dopme,
noctynuziee B Oprad, o gade NHCbMEHHBIX Pa3bICHEHUH 0 BOIIPOCAM MPUMEHEHUS]
MYHUIUIATLHEIX MPABOBBIX aKTOB O Hajorax u cbopax (nanee - oOpallcHHE) B
nucEMEHHOR GopMe uik B GopMe 3EKTPOHHOTO JOKYMEHTa. B 3JEKTPOHHON (hopme
(3armosHseTCs MOCPeACTBOM BHECEHUsI COOTBETCTBYIOIIMX CBEACHUN B 3JIEKTPOHHYIO
GopMy 3asBieHUs ), MMOAMUCAHHOE B COOTBETCTBHH € TpeOOBaHHAMM MyHKTa 2.0.3
aJIMAHUCTPATUBHOrO PErjiaMeHTa, MpH OOpalleHUH MOoCpeACTBOM PecryOauKaHcKoro
nopTaia; '
2.6.2. 3asiBienwe W OpwiaraeMble HOKYMEHTbI MOIYT OBITE TIpEACTaBIIEHbI
(FrampaBiieHbl) 3asIBUTENEM OHUM K3 CIEAYIOIIUX CIOCODO0B:
1) uepez M®PI] nHa OyMaXHBIX HOCHTENISX W B BHAE DJIEKTPOHHBLIX JTOKYMEHTOB,
COOTBRETCTBYIOIIUX TPeOOBaHUAM MTyHKTa 2.6.3 aIMUHUCTPATUBHOI'O PETIIAMEHTA;
2) nocpeactBoM PecryOiukaHCKOro rmoprajia B 3JIeKTPOHHOU popMme;
3) e Oprad Jnd4YHO WM TMOCPEICTBOM TOYTOBOH CBSI3W Ha OyMaXHOM HOCHTEJIE.
3asgBieHUEe U TMpuUiaraeMble JOKYMEHTHI, [IPH HaIlpaBIEHUU MOCPEACTBOM IIOUYTOBOM
CBS3H, 3aBEPIIOTCS B YCTAaHOBIEHHOM MOPSAKE.
2.6.3 3aswienue Tpy HampaBjieHWd mnocpencTsoM PecryOnukaHckoro mnoprana
NOIMUCHIBAETCS IPOCTON 3NEKTPOHHOM MOAIUCHIO 3asSBUTEIIS.
Jng monydeHuss TIPOCTON 3NEKTPOHHOW TMOAMHCH 3asBUTENI0 HEOOXOAUMO MNPOHTH
NpoNeaypy PerucTpaluu (ayTeHTU(HUKalu) B EnuHol cucteMe MACHTUMUKALUU U
ayrenTuduxanuu (nanee - ECHA), a Taxxe NOATBEPAUTD YUETHYIO 3aITHUCh.
DNEeKTPOHHBIN JOKYMEHT (JMEKTPOHHBIM 00pa3 TOKYMEHTa), YKa3aHHbBIH B MTOAIYHKTE
2.6.4 aIMUHHCTPATHBHOIO periliaMeHTa, 3aBepseTCcs YCUIeHHON KBalU(pUIUPOBAHHON
TOLTKCHIO JINL, YITOTHOMOYEHHBIX Ha CO3JaHUE M MOAIUCAHUE TaKUX NOKYMEHTOB, B
TOM 4MClie HOTapUyCaMH.
DNeKTpOHHBbIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPHJIAraeéMble K
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3as1BJICHUIO, B TOM YHCJIe JOBEPEHHOCTH, HANPaBJISIOTCS B Bule daiinos B dhopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiir.

KagecTtBo mnpenocTaBiIsieMbIX JJIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO IO3BOJIATH B IIOJTHOM O0BEMe MPOYUTATh TEKCT HOKYMEHTA W
pacrio3HaTh peKBU3UTHI JOKYMEHTA.

2.6.5. 3anpeutaeTcst TpeOOBaTh OT 3asIBUTEJIS:

1) mpencraBieHUs MOKYMEHTOB W HMHMOPMALHMH WU OCYIIECTBIEHHUS NeHCTBHH,
NpeACTaBIeHNEe WK OCYLIECTBIEHUE KOTOPBIX HE MNPeIycCMOTPEHO HOPMAaTHBHBIMH
NpPaBOBBIMU aKTaM¥, pEryJUPYIOUIMMU OTHOIIEHUS, BO3HHUKAIOIIUE B CBSI3U C
NPeNOCTaBICHUEM MYHULIMNIATBEHOR yCITyTru;

2) ocyilecTBieHUs AeHCTBHI, B TOM HHCJE COTNAcOBaHWi, HEOOXOIUMBIX JUIs
[IOJIy4EeHUs] MYHULMNAIBHON YCIYIM M CBf3aHHBIX C oOOpalleHWeM B HWHBIC
rOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNpaBJIEHWs, OpraHu3allud, 3a
UCKJIFOYECHHEM IIONY4YEHHS YCJIYr W I[IONy4YeHUs JIOKYMEHTOB U HHQOpMalluuy,
IPENOCTABIAEMBIX B pPE3yjibTaTe IPEJOCTaBIEHUs TaKUX YCIYyTr, BKJIIOYEHHBIX B
NepevHy, yKazaHHbie B yacTu 1 crateu 9 @enepansHoro 3akona ot 27 urons 2010 roxa
No210-®3 «O6 opraHuzanuy NpeAoCTaBICHUS NOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX
yerryr» (HeoOXOIUMBIX U 00s13aTeNIbHBIX YCIIYT);

3) npenacTaBiaeHMs JOKYMEHTOB M HHPOPMAIIUU, OTCYTCTBHE U (MJIH) HENOCTOBEPHOCTS
KOTOPBIX HE YKa3blBAIUCHh IpH IIEPBOHAYAJIBHOM OTKase B IIpUeME JOKYMEHTOB,
HeOOXOAMMBIX  [UIS  MPEJOCTABIE€HUS  MYHHIMNAIbHOM  ycmyruw, Jubo B
MPeAOCTABIEHUN MYHULMITATBHON YCIYTH, 3a UCKIFOYEHHEM CIIEIYOIIUX CITy4aes!

a) wu3MeHeHue TpeOoBaHWN HOPMATMBHBIX IIPAaBOBBIX aKTOB, KacCaloLIKUXCs
NpedOCTaBIeHNUsS MYHUIIUNATBHON YCIyTH, TOC/Ie IepBOHaYaIbHOM OJja41 3asiBICHHUS
O Mpe0CTaBIeHHY MyHULIUITAIBHON YCIIyTH;

0) Hanmuude OIUOOK B 3a4BIEHUU O MPEJOCTABICHHHM MYHHMLMIIAIBHOW YCIIyTH U
JOKYMEHTaxX, IMMOJaHHBIX 3asgBUTEIEM IIOCJIe NEepPBOHAYalbHOrO OTKa3a B MpHeMe
JOKYMEHTOB, HEOOXOAMUMBIX Ul TPeJOCTAaBIECHUS MYHUIMIANBHONW YCIyrd, JIMOO B
NPENOCTABIEHUH MYHHLUNAIBHON YCIYTH M HE BKIIOYEHHBIX B IIPEICTABJIECHHBIN
paHee KOMIJIEKT JOKYMEHTOB;

B) HCTE€YEHUE CpOKa MAEMCTBHS JOKYMEHTOB WM H3MEHEeHUEe HH(OpMALUH IOCie
TIepBOHAYATBHOrO OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOMUMBIX IS MPeIOCTaBICHHUS
MYHHITMITATBHOR YCIYTH, TU00 B IIPeAOCTaBICHHUH MyHULIUIAILHOR YCIIyTH;

Ir) BBISBIIEHHE NOKYMEHTAJIBHO MOATBEPXKISHHOTO (akTa (IPU3HAKOB) OLIMOOYHOrO
WAM IIPOTUBOIIpaBHOro meicreus (Oes3meiicTBus) momxkHOcTHoOro imua Opraxa,
pabornuka M®PI], npu nepBoHayaJIbHOM OTKa3e B IpUeMe JOKYMEHTOB,
HeoOXOAUMBIX  ANS  I[IPENOCTAaBIEHHS  MYHHLHMMANBHOM  ycimyrw, nubo B
IPENOCTABIEHNH MYHHUIIUNIATHHONW YCIyTH, O YeM B IIMCHbMEHHOM BHJE 32 MOAMHCHIO
pykoBogutens OpraHa 0OpH NEpBOHAYAIBHOM OTKase B MpHEME IOKYMEHTOB,
HEOOXOAUMBIX JUIS TPENOCTABICHUS MYHMIMIIAIBHON YCIIYTH, YBEIOMIICTCS
3a8BUTENb, & TAKXE IPUHOCITCS U3BHHEHUS 33 JOCTABIECHHbIE HEY 100CTBa;

4) nmnpenocraBieHHMs Ha OyMa)XHOM HOCHTENIEe HOKYMEHTOB M HHQOPMAalWH,
3JIEKTPOHHBIE 00Pa3bl KOTOPHIX paHee ObUTH 3aBepeHbl B COOTBETCTBUHU C ITYHKTOM 7.2
gacti 1 craren 16 ®epepansroro 3akoHa ot 27 uromnst 2010 roma Ne210-@3 «O6
OpraHu3alliy MPEeJOCTaBICHUS TOCYJapCTBEHHBIX W MYHHIMIANBHBIX YCIyr», 3a



UCKJIOYEHHEM CJlydaeB, €Clii HaHeCeHHe OTMETOK Ha TaKue JOKYMEHTHI MO0 HX
U3bATHE SIBJISETCA HEOOXOOUMBIM YCJIOBUEM IPEAOCTABIEHUS [OCYNAPCTBEHHOM WM
MYHHUIMOATBHOM YCAYTM, M UHBIX CIIy4aeB, YCTAHOBJEHHBIX (elepalbHbIMU
3aKOHaMH.

2.6.6. [lonyuarorcst B paMKax MeKBEIOMCTBEHHOTO B3aMO/IEHCTBHS:

1) ceenenus uz EI'PHOJI - ®enepansHas Hanorosas ciiyx0a;

2) cBefieHUs O OEHCTBYIOLIEM nacrnopte rpaxaaHuHa Poccuiickoli @enepauunu- MB/I
Poccuu;

3) cBefeHuUs O HOTapUanbHOU JoBepeHHOCTU - DefepanbHas HOTapUalibHas fajara.
2.6.7 3asBuTeNnb BOpaBe NPEIOCTaBUTH [OKYMEHThI (CBeAEHHWs), YKa3aHHbIE B
noanydktax 1 - 2 nyHkTta 2.6.5 aIMUHHCTPaTHBHOTO perjiamMeHTa, B dopme
3JIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHbBIX YCUIEHHON KBaTU(HUIMPOBAHHON MMOINHUCHIO
JIYL, YITOJIHOMOYEHHBIX Ha CO3/aHKe U MOJINHCAaHUE TaKux NOKYMEHTOB, NMpU NoAaye
3a5BJICHUS. :
2.6.8 HenpencraBnenue (HeCBOCBPEMEHHOE IPEICTABICHUE) YKa3aHHBIMU B ITyHKTE
2.6.9 agMUHHCTPATUBHOIO peryiaMeHTa oOpraHaM{d TIOCYJapCTBEHHOH BIACTH,
OprasaMy MECTHOTO CaMOYIPaBlICHUs, OpraHU3allUsAMKU JTOKYMEHTOB U CBEIAEHHH He
MOIET SBJISITHCS OCHOBAHMEM [JIS OTKA3a B IPEJOCTAaBIEHUHA MyHULIUITAILHON YCIIYTH.
2.6.10 3ampemaetcs TpeOoBaTh OT 3asBUTENS JOKYMEHTHI CBEIEHUS, B TOM YUCIE
NOATBEPXKAAIOIIUE BHECEHHE 3aABUTENIEM IUIATHI 32 [IPEIOCTABIECHUE MYHHULIMITAIILHON
YCIYTH, HaXONSIIKecsi B PaCHOPSXKEHHU TOCYJapCTBEHHBIX OpraHoOB, OPraHOB
MECTHOTO CaMOYNpPAaB/IeHUS U IOABEAOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaMm WM
OpraHaM MECTHOT'O CaMOYNpPAaBJIeHUsE OpraHU3alui.

HenpeacraBnenue 3asBUTENEM [OKYMEHTOB, COAEpXKAIUUX CBENEHUs, KOTOpPBIE
HAXOOSATCST B pACHOPSKEHUH TOCYHApCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJIEHUS] U TOABEJOMCTBEHHBIX TIOCYNApCTBEHHBIM OpraHaM WM OpraHaMm
MECTHOTO CaMOYIpPaBJIEHUS OpPraHW3aliuii, He SBIIETCS OCHOBAaHHEM IJIis OTKasa
3asBUTENIO B MPEJIOCTaBICHUY MYHUIIANTAIBHON YCIYTH. '

2.7. VicuepnipiBaroliyii nepeyeHb OCHOBAHUHU U1l OTKA3a B IIpUEME JOKYMEHTOB,
HEeOOXOAUMBIX JIJIsl IPEAOCTABICHHUS MyHULIAIIAIBHON YCIIyTH

2.7.1. OcHoBaHusMH MO OTKa3a B MpHEME NOKYMEHTOB, HEOOXOIMMBIX s
PENOCTaBIEHUS MYHUIIMIIAIBHON YCIYTH, SIBISIIOTCS:
1) npencraplieHHble 3asBUTENIEM JOKYMEHThl COAEPXAT HOAYUCTKH U HCIIpABIIEHUS
TEKCTa, He 3aBEepPEHHBIE B MOPSAKE, YCTAHOBICHHOM 3aKOHONATeNnbCcTBOM Poccuiickoi
Genepanuy;
2) DOKYMEHTBI COJEPXKAT MOBPEKIACHUS, HATMYUE KOTOPBIX HE MO3BOJIAET B IOJIHOM
00beMe UCMOIb30BaTh HHGOPMALIMIO U CBEACHUSI, COepKallyecss B JOKYMEHTaxX s
NpeJoCTaBIeHUS MyHULMIAIBHON YCIyTH;
3) npeacTaBieHHbIE TOKYMEHTEI Wi CBEISHUS yTPATHUIIN CUITy Ha MOMEHT 0o0pallleHus
3a  MYBALMOAIGHOW  yciayrodl  (AOKYMEHT,  yIOCTOBEPSIOIUN  I1IOJHOMOYHUS
NpeiCTaBUTENsl  3asBUTENs, B ClIydae oOpallleHHss 3a  [peJOCTaBICHUEM
MYHULUIANBHON YCIYTH YKAa3aHHBIM JTULIOM );
4) mopaya 3asBIEHHUS O IIPEHOCTABICHUM MYHULUNAIBHON YCIAYyIM U JNOKYMEHTOB,
HEOOXOAUMBIX JJIA NPeIOCTaBIICHUS MYHHLHITAILHOW yCIyTH, B 3NIEKTPOHHONU (opme



C HapyllleHUeM YCTaHOBJIEHHBIX TpeOOBaHUH;

5) HEKOPPEKTHOE 3arlOHEeHHe 00s3aTelbHBIX MOJIeH B hopMe 3asIBICHUSA, B TOM YHCIIE
B MHTEpaKTHUBHOMU (opme 3asBieHus Ha Pecmybnukanckom mopTane (HeZOCTOBEPHOE,
HEIIOIHOE, TUO0 HENpaBUIBHOE 3aMOJTHEHNUE );

6) TIpencTaBlieHUE HETOJHOrO KOMIUIGKTa JOKYMEHTOB, HEOOXOZHMBIX st
1PENOCTABIICHNS] MyHULIMIIATBEHON yCIyTH;

7) 3asiBlIeHHE O MPEAOCTaBIIEHUH YCIyTH MOAAaHO B OpraH rocyJapCTBEHHOH BIACTH,
OpraH MECTHOI'O CaMOYIIPaBJIEHUS WJIM OpPraHHU3alHI0, B IIOJTHOMOYMS KOTOPBIX HE
BXOJIMT NpeJoCcTaBlIeHHe MyHUIIUITAIBHON yCITyTrH;

&) HecoOdIOIeHUEe YCTaHOBIEHHBIX crTarhed 11 @epepanbHOoro 3akoHa Ne63-D3
YCIOBUM  MpU3HAHUSA  AeUCTBUTENBHOCTH, YCHUJIEHHOM  KBaIUQULUPOBAHHOU
JJIEKTPOHHOU NOAITUCH.

2.7.2. TlepeueHb OCHOBaHMM AJi1 OTKaza B MpUeMe JNOKYMEHTOB, HEOOXOIMMBIX IS
NOJIYHEHUS MYHUITUNIATBHONW YCIYTHU, SIBIASETCS UCYEPIILIBAFOIINM.

2.7.3. Pemtenne 00 oTkaze B NpueMe 3asBICHHUS U NOKYMEHTOB, HEOOXOIUMBIX IS
NPEeNOCTABICHUSE MYHWIIUTIANGHOM YCIyrd, MOXeT OBITh HPHUHATO, KaK BO BpeMs
preMa 3asBUTENs, TAK ¥ IOCHe ITOJYYEHUSI OTBETCTBEHHBIM HOJDKHOCTHBIM JIMLOM
Oprana HEOOXOJUMBIX ISl MPEJOCTABJICHNS MYHULMIIAJILHOW YCIyTH HOKYMEHTOB
(cBemenwmii) ¢ HCIOIL30BaHWEM  MEXBEJIOMCTBEHHOIO  HMH(OPMALMOHHOIO
B3aMMOJIEHCTBHUSA, B CPOK, HE TPEBBIIIAOIINN 9 pabounx JHEH CO AHS perucTpanyn
3asiBJICHUSL.

2.7.4. 3ampemaercs OTKa3blBaTh B IpHEME 3adBJIEHMs M HWHBIX JOKYMECHTOB,
HEOOXOAMMBIX [Jis IIPEJOCTaBICHUs MYHUIMUNAIBHOW YCIAyrH, B Cllydae eClii
3agBlIEHAE W JOKYMEHTHI, HEOOXOIWMbIe MIJIs MPEJOCTABIeHUS MYHHIUIIATBHON
YCAyrH, TIIOJ@Hbl B COOTBETCTBMM C HHQOpMAUKMER O Ccpokax U MHOpslKe
HpPENOCTaBIEHsT MyHHLUANAIBHOW yciyry, onybOnukoBanHodW Ha EjxnHOM mopraie,
PecnybnukaHckoM mopraie.

2.8. VcueprpiBatouiuii riepedeHb OCHOBAHUHA I IPHOCTAHOBICHUS [IPEJOCTABICHHUA
MY HULAIAILHOM YCIyTH UM OTKa3a B IPEAOCTaBIEHUN MyHHIUITATBHON YCTYTIH
2.8.1. OcHoBaHus JUIs MPHUOCTAHOBICHUS TIPEAOCTABICHUA MYHMIMITATLHONW YCIyTH

OTCYTCTBYIOT.

2.8.2. OcHoBaHus ik 0TKa3a B IIPEJOCTaBICHUN MYHHULUIIATBEHON YCIyT|:

1) mocTymieHHWe OTBeTa OpraHa TIOCyAapCTBEHHOM BIACTH, OpraHa MeECTHOI'0
caMoyIpasieHus nu00 TOABEJOMCTBEHHOM oOpraHy IoOCyJapCTBEHHOW BIacTH HIH
OpraHy MECTHOIO CaMOYIIpaplieHHsT OpraHU3aldKd Ha MEXKBEIOMCTBEHHBIH 3aIpoc,
CBHJETENIBCTBYIOIEr0 00  OTCYTCTBMM — JOKyMeHTa M (Mnu) HMHGOpMAIUH,
HEOOXOIUMBIX TSt MIPEIOCTABICHUS MYHUILIANATBHON yCIAYTH, ecnu
COOTBETCTBYIOHIMN JOKYMEHT He ObUT MPeNoCTaBIeH 3asBHTENIEM IO COOCTBEHHOW
WHHULMATUBE.

2.8.3. IlepeyeHb OCHOBaHWM [ OTKa3a B NPeJOCTABICHUM MYHUUMIIAIBHOH YCIyTH
SIBJISIETCS UCUEPIBIBAOLIIUM.

2.8.4. 3ampemaercs OTKA3bIBATH B HPEIOCTABICHUM MYHHUIUNAIBHOW YCIYTd B
cllydae, €CHM 3asBICHHE O MPEHOCTABICHWH MYHHLMIAIBHONW YCIyrd IOJaHO B
COOTBETCTBMM ¢ HHOpMAIUel 0 CpoKax U MOPSAIKe IPeAOCTABICHUS My HUIMITAIBHON



ycuyru, onybsirkosaHHoi Ha EnqunomM noprane, PecnybnukaHckoM nopraine.

2.9. Pazmep niatsl, B3UMaeMO € 3asBUTENS [IPU IIPEIOCTaBIEHUH MYyHULIUITAIBHON
YCIYTH, U CIIOCOOBI €€ B3UMaHUS
MyHuumnaabHas yciyra npeiocTaBisieTcs Ha 6e3B03Me31HOU OCHOBE.

2.10. MakcuManbHbIl CPOK OXKUIAHUS B OUEPE/IA IIPH [10/1a4€e 3assBUTENIEM 3aIIpoca O
NIPeAOCTARICHUN MYHULMIIAIBHONW YCIYTH U IPU MOJYYEHUH pe3yJIbTaTa
IPEAOCTABIEHUS TAKUX YCIYyT

2.10.1. Bpems oxupaHusa IpU [OJade 3asBJICHUS HaA MOJyYEHUE MYHUIIUNAILHOU
yCJIyTH - He 6ojee 15 MUHYT.

2.10.2. Ilpy nomydeHuM pesyjbrara IPENOCTABICHUS MYHHUUIIAIBHON YyCIyry
MaKCHMMabHbBIN CPOK OKUIaHUS B OYepeH He JOJKEH MPEeBbIIaTh 15 MUHYT.

2.11. Cpok perucTpaliyiv 3anpoca 3asBUTENS O NPEeIOCTaBIeHUN MyHHLIUIATLHON
YCIIyTH :

2.11.1. Tlpu nuwuHoMm oOpamennu B MO®I] B aeHb nonayy 3asBiCHUS 3a8BUTEIIIO
BpiTaeTcst  pacnucka w3  AMC  MOIL[ ¢ perucrpalHOHHBIM  HOMEPOM,
NOATBEPKAAFOIINM, UTO 3asBIICHUE OTNPAaBIECHO, U 1aTON NOJAAYH 3asiBIICHUS.

2.11.2. Tlpu HanpaBieHWW 3asBJICHUs HOCPEACTBOM EjauHOro  moprana,
Pecnybnrikanckoro noprajia 3asiBUTENb B JE€Hb [10J1a4 3asBJICHUS [TONYYAET B IUYHOM
kabunere PecnybimkaHckoro moprana W IO DJIEKTPOHHOU IIOYTe YBEIOMIICHHME,
NOJATBEPXKIAIONIee, 4YTO 3asiBiCHUE OTHPaBIE€HO, B KOTOPOM  YKa3bIBalOTCS
pPETrUCTPALMOHHBIA HOMED U JaTa MoJAa4U 3asBJICHUS.

2.11.3. Tlpu nuuHom obpauwienuu B Opran B [O€Hb NOJAYH  3asABIECHUS
YIIOJITHOMOUYESHHBIM JTOJDKHOCTHBIM JULOM OpraHa 3asBHTENO BbIAAETCS pacluCcKa U3
aBTOMATU3UPOBaHHON HH(OPMALIMOHHON CHUCTEMBI, IIpeAHA3HAYEHHON IS OKa3aHus
rOCYJapCTBEHHBIX M MYHHIIUINANBHBIX YCIYT, C PErHCTPALMOHHBIM HOMEPOM, IaTon
TO/Iauy 3asBICHUS ¥ NePEeUHEeM IPeACTABICHHBIX JOKYMEHTOB.

2.12. TpeboBaHus K MOMELIEHUSM, B KOTOPBIX IPENOCTABIACTCA MyHUITUIIAIbHAS
yciyra

2.12.1. TlpenocraBienne MyHHIMNAIBHOW YCIYTM OCYLIECTBISAETCS B 3JaHUIX U
NOMEIIeHUsIX, OOOPYMOBAaHHBIX  MPOTHUBOMOXAPHOM  CHCTEMOM U CHUCTEMOM
[OXKApOTyLIEHUS.

ObecnieunBaercst OECHpPENsITCTBEHHBIA JOCTYN HHBAJIUIOB K MECTY IPELOCTaBIIEHUS]
MYHULUTIATEHON ycnyru (yAOOHBIM BXOA-BBIXOJA B IIOMEUIEHUS W IepeMelleHre B X
npeaesnax).

Busyanbhas, TekcToBas HHQOpMalHs O MOPSAKE NPEAOCTaBIICHHMS MYHUIUNAIbHON



YCIYyIrn pasMelacTcsa B yI[O6HBIX 7 3agBUTENIEH MECTax, B TOM YHCIIE C YUYETOM
OTrpaHHNYCHHBIX BO3MO>KHOCTEN MHBAJIHUJIOB.

2.12.2. OcywmecTBasitoTcs Mepbl O 00eCNeYeHWI0 HHBAIUIAM, B TOM 4YHUCIIE
HCNONB3YIOLUIMM KpPECHIa-KOISICKM U COOaK-IIPOBOJHUKOB, YCIOBHUN TOCTYITHOCTH
3/1aHUs, IOMELIeHU U yCHyT, BKIKOYas:

1) ycnoBust anst GecnpensTCTBEHHOrO NOCTYIIA K 3HaHHIO M TOMEIEHUSIM, a TakkKe
IIPEAOCTABISAEMBIM B HUX yCIyTaMm;

2) BO3MOXHOCTb CAMOCTOSITENIBHOTO TepEeABWKEHUS M0 TeppuTopuu OpraHa, Bxoaa u
BbIXONa B 37aHue M nomelleHus Oprana, 1Mocagkd B TPaHCIOPTHOE CPEACTBO U
BBICAJIKM W3 HEro, B TOM YHKCIIE C UCITOJB30BAHUEM Kpeciia-KOJsCKU;

3) COIPOBOXKIEHUE MHBANHUIOB, UMEIOIIUX CTOWKHE PACCTPOMCTBA PYHKUHUH 3PEHUS U
CaMOCTOSITEJIbHOI'O NIePeIBIXKEeHUS], M OKa3aHWe UM TOMOIIY B 31aHUU U NIOMEIIEHUX;
4) Hapnexalmlee pa3MelnleHue O00OpYyJOBaHMS MW HOcUTelned HHpOpMaLuH,
He00XO0aUMBIX JJIsl obecneueHust 6ecrpensaTCTBEHHOr0 JOCTYITa MHBAIMAOB K 3JaHNIO,
MOMEIIIEHUSIM U K YCIYraM ¢ y4eTOM OIpPaHUYEHUN UX KU3HEIEITeIbHOCTH;

5) momyck B 37aHWEe U TMOMENICHUS COOaKU-NPOBOAHHUKA IIPU HAIWYUHU NOKYMEHTa,
MOATBEPXK/IAIONIEro ee chenualbHoe OOydeHWe U BblIaBaeMoro mo ¢opmMe U B
NOpSIKe, YTBEP)KAEHHBIX TIpUKa3oM MUHHCTEpPCTBA TpyJAa U COLHANIBHON 3alUThl
Poccuiickoii ®@enepanru ot 22.06.2015 Ne386H «O6 yTBep)IeHUU (OPMBI
JOKYMEHTa, MOATBEPKIAIONIEro CcHeluanbHoe OO0ydeHHe COOaKM-NPOBOJHHKA, W
MOPSIAKA €0 BhIIAYN»;

6) OKazaHue COTPYIHUKAMM, TTPeJOCTABISIIOIUMY MyHULUIAIBHYIO YCAYTry, OMOLIH
WHBAMAAM B IPEoIoJIeHUH O0aphepoB, MEIIAOIIUAX [TONyYeHHIO HMH YCITyT HapaBHe C
APYTUMH JTHULAMHU.

2.12.3. TpeGoBanus B yacTu obecriedeHusi JOCTYITHOCTH AJIsi MHBAJIUI0B 00BEKTOB, B
KOTOPBIX OCYIIECTBISETCS IIPENOCTABICHUE MYHUILMIIAILHOW YCIyTrW, U CpPEICTB,
HCITONB3YEeMBIX [pPH MPENOCTABIEHHY MYyHHIMNATLHON YCIyTH, NPUMEHSIOTCS K
obbekTaM M  CpeNCTBaM, BBEASHHBHIM B OJKCIUIyaTallMiO WK  [POIICAIINM
MOJIEPHM3ALIHIO, PEKOHCTPYKIMIO rtoce 1 urons 2016 roga.

2.13. INokazarenu JOCTYMTHOCTH U KaueCTBa MyHHULIMNAIBHON YCIyTH
2.13.1. Tloka3zaTenaMud [OOCTYIIHOCTH IpPEAOCTABIEHUS MYyHULHIIAIEHON YyCIyTH
SBIISIFOTCSL:

PacrojI0KEeHHOCTh MOMEILEHUs, B KOTOPOM BEHETCA IIPHEM, BblJada NOKYMEHTOB B
30H€e HOCTYIIHOCTH OOINECTBEHHOrO TPAHCIIOPTa; HAIMUHEe HEOOXOAMMOIO KOJIMYECTBa
CIIEIIMATIUCTOB, a4 TAKXKE ITOMEUICHUM, B KOTOPBIX OCYILIECTBIAETCS IIPUEM JOKYMEHTOB
OT 3asABUTENIEH,

panuuue HcdeprnbiBaroniedi uHbopMaumH O crocobax, MOpAAKe U CpoKax
IpeNoCTaBIeHns MYHHIUIAILHOW yCIyrd Ha MHGOPMallMOHHBIX CTEeHAax, ExuHom
nopraie, PecnybiukaHckoMm — mopTale,  O(QHUIUAIBHOM  CcalTe  3aMHCKOIQ
MYHULUIANEHOTO paiioHa B pasaene «CenbCKHe TOCETIeHUs)» B HHGMOPMaUUOHHO-
TeleKoMMyHUKalnoHHoM cet "Murepuer" (zainsk.tatarstan.ru);


zainsk.tatarstan.ru

OKa3aHHe NOMOIIY MHBAIWJaM B [PEOJONEHUHA 0aphepoB, MELIAOIIUX TIOJYUYCHHIO
UMM YCIIYT HapaBHE C APYTUMH JIUI[AMH.

2.13.2. IlokazaTtensaMu KayecTBa IPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH SABISIOTCS

1) cobnroaeHne CPOKOB MpHEMa U PACCMOTPEHHS JOKYMEHTOB;

2) cobiroieHMEe CpoKa MONYUYCHUS Pe3yTbTaTa MyHHUIUIIATBEHON YCIYTH;

3) otcyrcTBHEe OOOCHOBAHHBIX JKano® Ha HapyLUieHUs aJgMUHUCTPATHBHOIO
periamMeHTa, coBeplieHHble paboTHukamu Oprana;

4) KONM4YECTBO B3aMMOAEHCTBUII 3asBUTENS C MODKHOCTHBIMU JiniaMu (6e3 ydera
KOHCYNbTalXi):

B3auMoZencTBrE 3asBUTens ¢ pabotuukamu Oprana unu MOL] npu npenocrabierun
MYHHUIUITAIBHON YCIyTy OCYLIECTBISIETCS OWH Pa3 MpH NpeaCcTaBISHUH 3asSBICHUS CO
BCEMH HEOOXOJUMBIMH TOKYMEHTAMU; OOWH Pa3 B clIydyae HeOOXOMUMOCTH OTYYEHHUS
pe3yabTaTta OpefoCTaBiIeHUs MyHUUMNANbHOU yeinyrd B Oprade unu MOI] B dopme
IK3EMIUIAPA DISKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHTETE.

[TpomonXuTeNnbHOCTh OJJHOTO B3aUMOJEHCTBUS 3aSBUTENSA C JOMKHOCTHBIMU JIHIIAMH
[P NIPEeNOCTaBIeHUY MYHULUITANBHON YCIYTH HE MpPeBbIIaeT 15 MUHYT.

3agBuTeNs BIpaBe OLEHWTH KAYeCTBO TIPENOCTABJICHUS MYHHUHIIAIBHOH YCIyrd C
NOMOIIBK) YCTPOWCTB NOABHXHOW paguoTeledOHHOH CBSI3U, C UCIOJIB30BAHUEM
PecrybnukaHckoro noprana, TepPMUHAIBHBIX YCTPOWUCTB.

2.13.3. ludopmanus o XoJe mpeloCTaBIeHUs MYHHUIIUITATLHOR yCIYyTrd MOXET ObITh
NoJlyueHa 3asgBUTENEM B JUYHOM KabuHeTe Ha EnwHoM moptane, PecnyOankanckoMm
noprane, B Oprane, M®II.

2.13.4. Ilpenocrapnenue MyHUUMNANBHON YCyrH ocyliecTrisiercs B atobom MOI] no
BLIOOpY 3asBUTENS HE3aBUCUMO OT MeECTa ero XXWUTeIbCTBa WK MecTa (hakTHYECKOro
npoxuBaHus  (npebbiBaHMs) Ha Tepputopuu PecnyGiauku  TarapcrtaH mo
IKCTEPPUTOPHATBHOMY MPUHLMIY. MyHHIMIIANbHAS YCIyra B COCTABE KOMILIEKCHOTO
3anpoca He peioCTaBIIsIETCS.

2.15. Vnple TpeboBaHUSs K MPEAOCTABICHUIO MyHUIIUIIAIBHON yCIyTH
2.15.1. llpu mpenocTaBleHUM MYHULMIIAJBHON YCIyrH B DJJIEKTPOHHOH dopme
3asiBUTE/b BIIPARE:
1) nonyuuts nHGOPMALMIO O MOPANKE W CPOKAxX MPENOCTaBICHHS MYHHIUIAJIbHOH
yCIIyry, pasMeieHHy1o Ha Ennsom nopraie, Pecniybnukanckom noprasie;
2) nogath 3asiBICHUE O IPEAOCTABIEHUM MyHHIMIIATBHON YCIIyTH U MHBIE JOKYMEHTE,
HEOOXOoAUMBIE [JISl [PEAOCTABICHUS MYHHUIMIAIBHOM YCIyrd, B TOM 4YuUCIe
NOKYMEHTHl ¥ MH(POPMALHIO, 3JIeKTPOHHbIe 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHbI B
COOTBETCTBUYU ¢ NMYHKTOM 7.2 "yacTu | crateu 16 DenepanbHOro 3akoHa oT 27 HIONS
2010 roma Ne210-®3 «O6 opraHu3aluyl MpenoCTaBIEHUS TOCYNAPCTBEHHBIX U
MYHULMINANbHEIX YCIYT», C UCTIOJb30BaHHeM Pecriybnukanckoro noprana;
3) nonyuuTh CBEJEHUS] O XOJe BBIIOJHEHUsS 3asBICHUH O MPefoCTaBIeHUN
MYHHLHTAIBHON yCIIyTH, IONAHHBIX B 3JIEKTPOHHOHR (opMeE;
4) ocylLeCTBUTH OLIEHKY KadecTBa MPeJOCTABIeHUS MYHUIIUIAILHOH yCITyTH;
5) mnoMyuuTb pe3ysbTaT IPeNOCTaBIEHUS MYHHLMIATHLHONR yciyru B dopme



3NEKTPOHHOTO TOKYMEHTa;

6) monmaTte xkanoOy Ha pemleHue u jeictBue (6esmeiicteue) OpraHa, a Takke ero
JODKHOCTHEIX YL, MYHMIMIAIBHBIX CIYXallUX TOCPEeACTBOM PecnyONHKaHCKOro
nopranga, nopraja (enepailbHOM TrocylIapCTBEHHOW HMH(MOPMAIHOHHON CUCTEMEI,
obecneumBarollell npouecc nocynebHOro (BHecyneGHOI0) 00KalOBaHUS PELICHUN U
neicTBuil (0e30eMCTBHS), COBEPIISHHBIX IPH MPEIOCTaBIEHUH T'OCYIapCTBEHHLIX U
MYHULMIAIBHBIX YCIYl OpraHaMmy, NpPENOCTaBIAIOIIMMHU TOCYIAPCTBEHHBIC U
MYHULMIAIBHBIE YCIYrd, WX [JO/DKHOCTHBIMM JIMIIAMH, T[OCYAapCTBEHHBIMH WU
MYHHULHATIATEHBIMHU CITY AKAIAMH.

2.15.2. ®DopmupoBaHUE 3asiBIIeHUS OCYIUECTBISICTCS ITOCPEIACTBOM 3allOJHEHHs
NIEKTPOHHOW (opMbI 3asBieHus Ha PecnyGiankaHckoMm moprane 6€3 HeOOXOJIHUMOCTH
JOIOJIHUTENBHON ITOJauM 3asBJIEHUS B KakoH-m0o uHoi hopMme.

2.15.3. I'lpu ¢popMupoBaHuy 3asBIeHUS 00ECIIeUNBAETC:

1) BO3MOXHOCTH KOMHUPOBAHUS M COXPaHEHWs 3aSBJICHHUS M HHBIX JTOKYMEHTOB,
HEOOXOOVMBIX JJISl MPENOCTABICHUS YCIYTH;

2) BO3MOXXHOCTh 3AMOTHEHUST HECKOJIBKUMU 3aSBUTENIMU OJTHON 3JIEKTPOHHOMN (HOPMBI
3adBJIEHUS] TpW  OOpalllieHWH 3a YyCIyraMy, IpPefIoNararillMMH HalpaBlIeHHe
COBMECTHOI'O 3as1BI€HMUS] HECKOJIBKMMH 3asBUTEIIMY;

3) BO3MOXHOCTH Me4YaTH Ha OYMa)KHOM HOCHUTENE KOIHUU JJIEKTPOHHOH (HOPMEI
3asIBJICHUS;

4) coxpaHeHUE paHEe BBEICHHBIX B 3JIEKTPOHHYIO (DOpPMY 3asiBJICHUS 3HAYEHUH B
A1000f MOMEHT II0 KEJNaHHI0 IOJb30BaTeNs, B TOM 4YHUCIE IIPHM BO3HMKHOBEHUU
omKGOK BBOJA M BO3BpaTE i MIOBTOPHOIO BBOJA 3HAYCHUN B 3JIEKTPOHHYIO (OpMY
3asBJIEHUS;

5) 3amonHeHHe noJiedl 3MeKTPOHHOU (OpMBI 3asiBIEHHS A0 Hadajla BBOJA CBEICHUH
3ag9BUTENIEM C HCIONL30BaHWeM cBeleHuil, pasmeuieHHpix B ECHA, u csenenui,
ony6IMKOBaHHEIX Ha PecrmyOnMKaHCKOM TOpTane, B YacTH, Kacalollecs CBEICHHH,
OTCYTCTBYIOIIMX B €UHON CUCTEMe HACHTU(UKAINY U ayTCHTU(PUKALIAH,

6) BO3MOMKHOCTE BEPHYTHCS Ha JIFOOO0M M3 3TArioB 3allOJHEHMs 3JI1E€KTPOHHOH (OpMBI
3asBlieHust Oe3 MoTepu paHee BBeICHHON HH(OPMAIIUH;

7) BO3MOKHOCTH JOCTYTIa 3asBUTEIISI K paHee MOJaHHBIM UM 3aABJIEHHUSIM B TEUCHUC He
MeHee OJHOI0O rojia, a TAKXKe YaCTU4YHO CHOPMUPOBAHHBIM 3asIBJICHUSM - B T€YSHHE HE
MeHee 3 MeCsILEB.

2.15.4. 3anucek 3asBureneit Ha npuem B MOI[ (manee - 3ammch) OCYLIECTBIAETCS
nocpezcTsoM Peciy6iimkaHckoro mopTaia, TenedoHa KoHTakT-uenTpa MOIL,
3asBUTENIO MPEIOCTABISETCS BO3MOXKHOCTH 3alHCH Ha JIOOble CBOOOAHLIE IS
npreMa JiaTy ¥ BpeMs B IpejeiiaX yCTaHOBIEHHOIO B MHOTOMYHKUHOHAILHOM LIEHTPE
rpaduka rnpuemMa.

3anucek Ha ONpeeNeHHy0 JaTy 3aKaHIMBaeTC sl 32 CyTKH 10 HACTYIUICHUS 3TOM JaThl.
JIns OCYLUECTBIIEHMSI TMpenBapUTeNsHON 3amycy IOocpelCcTBOM PecmyOiuKaHCcKoro
ropTajia 3asBUTENI0 HeOOXOAUMO yKa3aTh 3allpallliBaeMble CUCTEMOH JaHHBIC, B TOM
yucne: QaMUIHIO, WMs, OTYeCcTBO (MpPH HATWYKHK), HOMep TeinedoHa; aiapec
3JICKTPOHHOM MOUTHI (TI0 XKEJIaHHIO ); JXKeJIaeMyro JaTy U BpeMs Iprema.

B ciyyae HECOOTBETCTBHS CBEIEHMI, KOTOpble COOOIIMI 3agBUTENL IIPU
npeIBapUTENbHOM 3alucH, TOKYMEHTaM, NPEICTABICHHBIM 3asBUTEIEM IPU JTUYHOM
pueMe, NpeiBapuTebHast 3alUCh aHHYIIUPYETCS.



[lpr ocymecTBieHMM HpeaBRApUTENBHON 3alUCU  3a8BUTEIIO  OOECIEUUBACTCS
BO3MOKHOCTE pacneyaTarb TaloH-ToATBepXeHue. B ciydae, ecnu 3asBUTENb
COOOIIUT ajpec 3JIEKTPOHHOM IMOYThl, HAa YKa3aHHBIA aJpec TaKxke HalpaBliseTcs
uHbOpPMaLHsl O TOATBEPKICHUU IPEIBAPUTENLHON 3alliCH C YKAa3aHWEM [aThl,
BPEMEHU U MeCTa rpuema.

Ilpu ocymiecTBIeHUH NIPEBapUTENBHON 3aIlUCH 3asBUTENb B 005A3aTeIBHOM IOPSAKE
NHOOPMHUPYETCS O TOM, YTO MpEeBapUTENbHAs 3aMKUCh AHHYJIUPYETCS B cilydae ero
HESBKM 110 MCTeYeHMH 15 MUHYT ¢ Ha3HAYEHHOTO BPeMeHH MpHeMa.

3asBHTENb B JIH000€ BpeMs BIPaBe OTKA3aThCs OT MPeABaApUTEIbHON 3aITuCH.
Janpeniaetcs TpeboBaTb OT 3asBUTEISI COBEPIIEHUS] HWHBIX JAEHCTBHM, KpOME
NPOXOKAECHAS UIEHTU(DUKAINY U ayTeHTU(DUKALIUN B COOTBETCTBHU C HOPMATHUBHBIMU
UpaBoBbIMM aktamu Poccuiickot ®Denepanuu, ykazaHus LEJM TIPUEMA, & TaKXKE
NPENOCTABIEHNS CBENEHMH, HEOOXOMUMBIX U1 pacyeTa IJIIUTEIBHOCTH BPEMEHHOI'O
VMHTEpBalia, KOTOPBI HEOOXOAUMO 3aOPOHUPOBATH ISl IpUEMa.

3. COCTaB, [oCiIe10BaTCJIbHOCTL U CPOKHU BBIINTOJTHEHWA aAMUHUCTPATUBHBIX ITPOUCAY D,
Tp€6OBaHI/IH K ITOPAAKY WX BBIIICJIHCHUWS, B TOM HUCIIC 0COOEHHOCTH BBITIOTHCHHUS
AIMMHHCTPATHBHEIX IIPOLCEAYP B BHCKTpOHHOﬁ (bopMe, a Tak»ke 0COOEHHOCTH
BBIMTOJITHCHHUA a AMUHUCTPATHUBHBLIX MPOLCAYP B MHOI’O(bYHKIlI/IOHEUIBHBIX OCHTpPax

3.1. Onucanue nocaeAoBaTEILHOCTH ASUCTBUN MPU MPEAOCTABIEHUY MyHULIUTIaIbHON
YCIIYTH

3.1.1. TlpenocraBneHne MyHHIUIIAILHONW YCIyTH BKIOYaeT B ce0s CleAyIOHIHE

aJAMUBUCTPATUBHBIE ITPOLEIYPHI:

1) KoHCYIBPTUPOBAHUE 3AABUTES;

2) MpUHSTUE U PACCMOTPEHHE KOMILIEKTa JOKYMEHTOB, IIPEICTABICHHBIX 3aIBUTEIIEM,

3) HampaBiieHHe MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOLIWE = B

I PEAOCTaBICHUN MYHULUITAIBHOMN YCIIYTH;

4) noAroToBKa pe3yJbraTa MyHHALMITAIBHON YCIIYTH;

5) Belgaua (HampaBieHHWE) 3agBUTENIO pe3yibraTa MYHUIUIAIBHOM yemyru; O)

UCIPaBJIEHNE TEXHUIECCKOM OMMOKU.

3.2. Oka3aHue KOHCYJIbTAllUi 3asIBUTEIIIO
3.2.1. OcHoBaHuEeM Hayaja BHIMIOJHEHUS aJIMUHUCTPATUBHOU INIPOLEAYPH! SBISETCS
ofOpauleHne  3asBUTENs 0O  BOIpoOcaM, CBS3aHHBIM C  HPeJOCTaBlIeHHEM
MYHULIUNATBEHON YCIIyTH.
HomxuoctapiM  nuiioM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBIIIOJIHEHNE
aAMUHYICTPATUBHON MPOLEIYPHI, SIBISETCS:
mpu coOpauienuu 3asasutens B M®I] - pabotHux MOLI;
npu obpamienuu 3asButTens B Oprad - AOHKHOCTHOE JIMLO, OTBETCTBEHHOE 34
KOHCYJIbTUPOBAHUE.
3.2.2. 3agBuTens BIpaBe OOpPAaTUTBCA 3a KOHCYJbTALIMEH O MOPSAKE U CPOKax
IPEeNOCTABIICHUA MYHHIMIANbHOW yeiayrd B MOI[ nuyno u mo TeneoHy U
3IIEKTPOHHOU TTOYTE.
PaGotauk M®Il koHCYTBTHPYET 3asgBUTENS, B TOM UHCIE MO COCTaBy, (opme



NpeAcCTaBIsseMOr  JOKYMEHTAaUMM W JAPYrUM  BOIpOCaM  JUI  [OJyYeHus
MYHUIIUNATEHOU YCIYTH.

3agBUTENb MOXET TMONYYHTh WHPOPMAIHIO O IOPSAAKE  IpelOCTaBIeHuUs
MYHULHMIIAIBHON yCIIyrd Ha opuuuaibHoM cafite M®L] http://mfcl6.tatarstan.ru.
AJIMUHUCTpPATUBHBIE  HOPOUEAYPHl, YCTAHABIUBAEMblE  HACTOSIIMM  IIYHKTOM,
BLIITOTHSIOTCSA B ACHb OOpAILleHUs 3asIBUTES.

PesynpraTamy BBINOTHEHMS aIMUHUCTPATUBHBIX TPOUEAYP SIBISIOTCSA: KOHCYIbTALHS
no cocraBy, (opMe TpeAcTaBiseMoll JOKyMEHTalWH W JIPYTHM BOIIPOCaM,
He0OXOAUMBIM TS MONYYeHUS MYHUIIUNIATEHON YCITYTH.

3.2.3. 3asButens Blpase oOpaTuthesi B Oprad no tenedoHy U JIEKTPOHHOH I0YTe, a
TaKOKe MOJNY4YUTh KOHCYJbTalUMIO Ha PecmybnuxaHckoMm mnopraine, calite OpraHa o
[OPAAKE U CpOKax INpPedoCTaBIEHUs] MYHMIMNAIbHOM ycClayru, B TOM 4YHUCIE IO
COCTaBy, (pOpMe NPEACTABIIEMON TOKYMEHTALWHA ¥ OPYTUM BOIPOCaM MJisl TTOTYYEHHUS
MYHHLHANAILHON YCIAYTH.

AJIMHHUCTPATUBHbIE  IPOLEAYphl, YCTaHABIMBAaE€Mble  HACTOSILIMM  IYyHKTOM,
BBITIOJTHSIFOTCS B T€UEHHE TpeX padoumx HHEH CO IHS MOCTYTUIeHNs oOpallleHns.
PesynpraTamu BhINOIHEHUS aIMUHUCTPATUBHBIX TIPOLIENYD SBIAIOTCS: KOHCYJIbTAllUN
no cocrtaBy, QopMe TMpencTaBiIseMod MNOKyMEHTalUMd U IpYyrMM BOIpOCawm,
HEOOXOAUMBIM JJI51 IOTYYEHUS] MyHULIUIAIIBHON YCIIyTH.

3.3. IpunsTHe U pacCMOTPEHNE KOMIUIEKTa JOKYMEHTORB, IPEACTABICHHBIX
3asBUTENIEM

3.3.1. TIpyemM NOKYMEHTOB [Uis TPEAOCTAaBICHUSI MyHUIUNAIBHON yciryru yepe3s MOIL]
Win ynajnieHHoe pabouee mecto MOLI.

3.3.1.1. 3agBurens (mpenacTaBUTENb 3asABUTENs) obpautaercs B M®L[ ¢ 3ampocom o
NPeNoCTABIEHUM MYHMIMNAIBHOM YCIYyrd U IpeicTaBisieT JOKYMEHThl B
COOTBETCTBHUM C IyHKTOM 2.6 aAMUHUCTPATUBHOI'O perilaMeHTa.

3.3.1.2. PaborHuk ML, Bemymumii npueM 3asiBIICHUHA:

onpenelIseT IpeaMeT 00pallleHusl; YIOCTOBEPSET JINYHOCTh 3asIBUTECIIS,

NPOBOJUT NPOBEPKY IMOJHOMOYMH JIMIA, IIOJAIOIIEro JOKYMEHTBI;, IPOBOAUT
NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHUAM, YKa3aHHBIM B IyHKTe 2.6
aIMAHMCTPATHBHOTO perjiaMeHTa; 3amoHseT JIeKTPOHHYI0 hopmy 3asenenus B AVIC
M®LI;

NpU TIPENOCTABIEHHH JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6 aAMMHHUCTPATHUBHOIO
periaMeHTa Ha OyMa)KHOM HOCHTeNe, OCYILLECTBIISET CKAaHUPOBAaHKE MPEICTaBIEHHBIX
IOKYMeHTOB; pacneuaTbiBaeT 3asBieHue n3 AMC MOLI;, nepenaer 3asgBUTENIO Ha
NPOBEPKY U IIOANIMCAHUE;

nocje IOANKMCAaHMAS CKaHUpyeT noanucanHoe 3asBneHre B AMC MOLI; 3arpyxaer B
AVIC M®L] moKyMeHTHI, MpelCTaBIeHHbIE B 3JeKTPOHHON (POpME MM 3JIEKTPOHHBIE
00pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE €10, BO3BpaIlaer
NOANUACAHHOE 3asiBJICHUE W OpPUTHHANBl OyMa)KHbBIX JOKYMEHTOB; BBIJAET 3asBUTEIIIO
pacmucKy B MpUeMe JOKYMEHTOB.

AIMVHHCTPATHBHBIE  MpOLEAYPbl, YCTAHABIMBAEMBIE  HACTOAIIMM  IYHKTOM,
BBITIOJIHSIOTCA B JIEHb OOpAIieHUs 3asBUTENA.


http://mfcl6.tatarstan.ru

PGSYJII:TaTaMI/I BBIITIOJIHEHKS AIMHUHHUCTPATHBHLIX IPOUHEAYP ABJIAIOTCA: I'OTOBOEC K
OTHpAaBKE 3a5BJICHUE U IMAKET JOKYMCHTOB.

3.3.1.3. Pabotauk M®L] HampaBnsier makeT JOKYMEHTOB, IPHHSTHIX OT 3asBATENS B
Opran B 2eKTpoHHOH QopmMe (B COCTaBe MAKETOB JJIEKTPOHHBIX IeN) B TeUEHHE
OJHOro pabouero JHs CO THS OOpAlleHUs 3asBUTENS B CTPYKTYPHOE IOApa3felieHue
MOII.

Pesynpraramy BBINOIHEHMs] aIMUHUCTPATHBHBIX TPOLEAYP SABISIOTCS: 3asBlICHHE H
NakeT JOKYMEHTOB (3NIEKTPOHHOE [eJ0), HampaBieHHble B OpraH, MOCpPEACTBOM
CUCTEMBI DJIEKTPOHHOT'0 B3aUMOJICHCTBHUSL.

3.3.2. Ilpuem H#OKYMEHTOB Jisi TPEAOCTABICHHS MYHUIIMNANBHOH YCIYyrd B
3JIeKTpOHHOH (opme yepes Pecrybnukanckuil moprai.

3.3.2.1. 3asBuTens Ans IOJa4YM 3asBJICHHS B DIEKTPOHHOW (OpMe BBIMOIHSET
cleayroue qeUCTBUSA:

BBIIIOJTHSET aBTOPU3ALIUID;

OTKpBIBAET QOPMY 3JIEKTPOHHOIO 3asBJICHHU;

3aII0JIHAET (POPMY INEKTPOHHOIO 3asiBJICHUS, BKIIOYAIONIYIO CBEACHUsI, HEOOXOAUMBIC
U 00s3aTeNbHbIE 1S IPENOCTABIEHUS MyHUIIUNAILHON YCIyTH;

NPUKPEIUsieT JOKYMEHThl B 3JIEKTPOHHOU ¢opMme UM DIeKTpOHHBIE 0Opa3kl
JOKYMEHTOB K ¢opMe D3JeKTPOHHOTO 3asBieHus (Ipd  HEOOXOIUMOCTH);
NOATBEP)KAAET (aKT O3HAKOMIIGHMST M COTJIACHS C YCJIOBHSMH M MOPSIKOM
NPENOCTABICHNS MYHULUNAIBHON yCNyrd B 3JIEKTPOHHOH (dopMe (ycTaHaBIIMBaeT
COOTBETCTBYIOIIYIO OTMETKY O COIIACHU B (POPMe 3JIEKTPOHHOTO 3asBJICHUS );
MOATBEPXKAAET  JIOCTOBEPHOCTH COOOLIEHHBIX  CBEACHUH (ycranaBiuBaeT
COOTBETCTBYIOLIYIO OTMETKY B (POpMeE 3JEKTPOHHOTO 3asIBIEHUs);

OTHPAaBIfieT 3allOJIHEHHOE JJIEKTPOHHOE 3asBiieHue (HaKMMaeT COOTBETCTBYIOLIYIO
KHOMKY B (hOopMe 3JIEKTPOHHOIO 3asiBIEHU );

3JIEKTPOHHOE 3asBJICHUE MOAMNNCHIBAETCSI B COOTBETCTBUM C TpPeOOBaHUSMU IMYHKTa
2.6.3 aAMUHHUCTPATUBHOIO periaMeHTa;

[I0JIy4aeT yBeIOMIIEHHE 00 OTIpPaBKe 3NEKTPOHHOIO 3asiBJICHUS.
QopmaTHO-IOrMYecKas IMposepka CGhHOPMHUPOBAHHOIO 3alpoca OCYUISCTBIISETCS
€IUHBIM (peruOHaNbHBIM) MOPTAJIOM aBTOMATHUYECKM Ha OCHOBAaHUM TpeOOBaHUA,
OIpeleIieMbIX OpraHoM (OpraHuzalueii), B IMpoOIlEcCe 3alOJHEHHUS 3asiBUTEIEM
KaXXIoro W3 M[OJIEW JJIeKTpOHHON GopMbl 3ampoca. [Ipu BBISBIGHWM €IUMHBIM
(peruoHAIBHBIM) MOPTATIOM HEKOPPEKTHO 3arlO0IHEHHOTO TOJIS 3JIEKTPOHHON (OpMEI
3arpoca 3asBUTENb YBEIOMIISETCS O XapaKTepe BHIABICHHOW OMIMOKU U NMOpSIKE ee
YCTPAHEHUsS] TOCPEACTBOM HMH(MOPMALMOHHOIO COOOLUEHUS] HEMNOCPEICTBEHHO B
3NEKTPOHHOK popMe 3ampoca.

AJIMWHUCTPATHBHBIE  MPOLIEAYPBI, YCTaHaBIMBaeMble  HACTOSHIUM  IIYHKTOM,
BBIIIOJIHSIOTCS B IeHb OOpaIeHs 3assBUTENSL.

PesynpraTamu BHINIONHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SABIAIOTCS: IEKTPOHHOE
Ielo, HanpaBieHHOe B OpraH NOCpeICTBOM CUCTEMBI IEKTPOHHOTO B3aUMOJEHCTBYS.

3.3.3. PaccmoTpenHe KOMITIEKTa JOKYMEHTOB OpraHoM.
3.3.3.1. OcHoBaHKEeM Havajla BHIIOJNHEHUS aJMUHHCTPATUBHON MPOLEAYPHI SIBISETCS
[OCTYIIEHUE 3asBJIEHUS M MHBIX TOKYMEHTOB, HEOOXOAMMBIX [JIs MPEeIoCTaBIeHUSs



MYHHULIUITAIBHOW YCIYTH.

3.3.3.2. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B CJIydae
oOpalleHust 3asiBUTENs ¢ 3asBieHUeM B Oprad: ONpelenseT NpeaMeT OOpalleHHs;
YCTaHABIMBAET IUUHOCTH 3asIBUTEIIS;

IIPOBOAUT IMPOBEPKY IIOJHOMOYHN JIMIQ, MOJAI0NIero JOKYMEHTBI; IPOBOIUT
NPOBEPKY COOTBETCTBUSL HOKYMEHTOB TpeOOBaHHUSAM, YKa3aHHbBIM B TIyHKTEe 2.6
aJIMUHUCTPATUBHOIO  perjiaMeHTa, I[IPOBEpPKY COOTBETCTBUS  MPeICTaBIEHHBIX
JOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHMSAM (Hajyexamiee odopMileHHE KOMHUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK, 3a9ePKHYTHIX CIOB U
VHBIX HE OTOBOPECHHBIX UCIIPABIEHUH ); 3alIOJHSACT 3eKTPOHHYIO (GOpMYy 3asiBIICHUS B
aBTOMATHU3UPOBAHHOW MH(OPMAMOHHOM cucTeMe, NMpeaHa3HAUYCHHOM IJIsi OKa3aHHs
rocygapCTBEHHBIX W MYHULMUIIAIBHBIX YCIYT; NPH TNPENOCTABICHHUH IOKYMEHTOB,
YKa3aHHBIX B MyHKTe 2.6 aMUHUCTPATHBHOIO perinamMeHTa Ha OyMa>KHOM HOCHTEJE,
OCYIIECTBISCT CKaHUPOBaHHE MPEACTaBIEHHBIX JOKYMEHTOB; pacledarblBacT
3agdBJEHME; IepeaaeT 3asgBUTENI0 Ha MPOBEPKY M MOJNMCAHWE; IIOCIe IOANMCAHUS
CKaHHUpYyeT NOANKCAHHOE 3asBICHUE;

3arpyaetr B aBTOMATU3UPOBAHHYIO UHGOOPMALMOHHYIO CHCTEMY, NMpeaHa3HAYEHHYHO
JUTSL  OKa3aHWs  T[OCYJapCTBEHHBIX M  MYHHLUIAIBHBIX  YCIYr  JOKYMEHTHI,
IpeICTaBJIEHHBIE B JIEKTPOHHOM (hopMe KT 3JIEKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX
JTOKYMEHTOB, GOPMHUPYET 3JIEKTPOHHOE JEJI0; BO3BpallaeT NMOANKCAHHOE 3asBICHIE U
OpUTHHAJIBI OyMa)XHbIX JIOKYMEHTOB 3asBUTEIIO; BBINAET 3asBUTEIHO PACTUCKY B
npuemMe JOKYMEHTOB.

B ciayuyae Hanudus OCHOBaHUM 17 OTKa3a B IPUEME JOKYMEHTOB JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a TMpUEM JOKYMEHTOB, YBEIOMIISET 3asBUTEIA O HaAIWYUU
NPENATCTBUN Ul TIpHeMa 3asBIeHUsS] U BO3BpallaeT eMy JOKYMEHTBI C OOBsICHEHHEM
COJIep>KaHMUsl BRISIBIIEHHBIX OCHOBAHUM A OTKa3a B IPHEME IOKyMEHTOB.

3.3.3.3. JIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpHUEM JOKYMEHTOB, TIOCIe
TIOCTYTIJICHNS TOKYMEHTOB Ha paCCMOTPEHHE:

[PUCBAWBAET 3asBJICHAID HOMEP B COOTBETCTBMM C HOMEHKIATYPOH M€, M3ydaer
[OCTYITMBINNE JJEKTPOHHBIE Jejla, B TOM 4YHCJIE [PUIOKEHHBIC 3asBUTE]IEM
JIOKYMEHTBI B 3JIEKTPOHHON (hopMe U 3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB; MPOBEpsieT
KOMILJIEKTHOCTh, YUTAEMOCTH JJIEKTPOHHBIX 00pa3oB JIOKYMEHTOB; IIPOBepseT
cobOmoieHre YCIOBUM EHWCTBUTENBHOCTH 3IEKTPOHHOH MOAMKMCH, IOCPEICTBOM
obpamennss kK EnuHomy moprany (B cilydae, €CIM 3asSBUTENEM MPEICTaBICHEI
DNEKTPOHHBIE  JIOKYMEHTBI,  IOJITMCAHHbIE  YCUICHHOW  KBaIU(DUIIMPOBAHHOH
3IeKTPOHHOM TOJAIUCHIO).

[Tpn Hanwyuu OCHOBaHWH, MPEeLyCMOTPEHHBIX IMYHKTOM 2.7.1 aaIMUHHCTPATUBHOIO
perjlaMeHTa, MOArOTaBIMBAeT NPOEKT pelleHHs 00 OTKase B IIpHeMe JIOKyMEHTOB,
HeOOXOUMBIX JJISl IPEAOCTABISHUS] MyHUALIUIIAIBHON YCIYTH.

B ciayuae, ecnd B pe3ynbTare IPOBEPKH YCHICHHOW KBalM(UIMPOBAHHON
SEKTPOHHOM ITOMIMUCH BBISIBICHO HECOOIONEHUE YCJIOBUH €€ IeHCTBHTCIBHOCTH,
OPOEKT pellierrst 06 OTKase MOJDKEH COAepXKaTh IYHKTBI cTaTthu 11 DenepanbHOTO
3akoHa Ne63-D3, KOTOpbIe NOCIY>XUIIU OCHOBAHUEM IJI €T0 MPUHSITHS.

Ilpoekt pemrenus 06 OTKaze B IpHeMe TOKYMEHTOB, HEOOXOOMMBIX ISl
NpEefOCTABIEHHS MYHUIMIATBHON YyCIyry, ¢ yKa3aHHeM NpUYUH OTKaza (B clyd4ae,
eClld OCHOBaHMsS JUIA OTKasa B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS



NpenoCcTaBAeHUs MYHULIUTIATBHON yCITyTH, CBSI3aHBI C HapyHIEHHEM YCTAHOBJIEHHBIX
TpeboBaHUM K TakuM JOKYMEHTaM, OCHOBaHMS JJid OTKa3a B INpUeMe HOKYMEHTOB
DOJDKHBI colepxarth WHpopMaluilo O HAUMEHOBAHUM OJOKYMEHTOB (MHGOpMAalIKH,
CBEICHHUI), KOTOpbIE HE TMpeACTaBleHbl, COAEpPXaT HEJAOCTOBEPHBIE M (MJH)
OPOTUBOPEUMBEIE  CBeleHHUS, OGQOpPMJIEHBI ¢  HapylLIEHHEeM  YCTaHOBJIEHHBIX
TpeOOBaHUIl), HampaBiseTCs Ha COIJIacOBaHWE B YCTAHOBJICHHOM  MOpPSJKe
NIOCPECTBOM CHCTEMBI 3JIEKTPOHHOIO JOKYMEHTOOOOPOTA.

CornacoBaHue IpoOeKTa pemieHUs 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX
A TIPENOCTaBIEHUs] MYHULMOAIBbHOW YCIyTM, OCYUIECTBISETCA B IOPAIKE,
NPEelyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O pErjlaMeHTa.

B cnydae OTCYTCTBHS OCHOBaHMH Il OTKa3a B IIpUeMe  JOKYMEHTOB,
IPEAYCMOTPEHHBIX IMyHKTOM 2.7.1 agMUHHCTPAaTUBHOIO perjaMeHTa, HODKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 [IpUEM IOKYMEHTOB, B TeUeHHUE OJHOro pabo4yero IHA o AHS
NOCTYIUJIEHUS 3asiBJIEHUs, HAMIPaBJISET 3asBUTEN0, YKa3aHHbBIM B 3asIBJICHHH CIIOCOOOM,
VBEIOMJIEHHE O MOCTYIUICHUH 3asiBJICHUS, COJAEpIKallee BXOMAIIUNA perucTpallHOHHBIN
HOMED 3asBJICHHs, HATy MOJY4YeHHUs 3asBlIEHUs, TTepedeHb HaWMEHOBaHWU (aiios,
IpeACTaBIEHHBIX K HEMY JOKYMEHTOB, AaTy MOMy4eHUs pe3ylibTara MyHULUIIAIbHON
YCIyTH.

3.3.3.4. MUcnmonaHenue mporeayp, yKazaHHeIX B IyHkrax 3.3.3.1, 3.3.33
AAMUHUCTPATUBHOTO pETrJaMeHTa, [pU HAJIUYAM TEXHUYECKOM BO3MOXHOCTH
CCYLIECTBISAETCS B aBTOMAaTUHECKOM pexume C MCIOIb30BAHAEM
aBTOMAaTU3UPOBAaHHON MH(OPMALIMOHHOW CHUCTEMBI, NPeIHa3HA4YeHHON 11 OKazaHus
rOCYy@pCTBEHHBIX M1 MyHULIMNIAJIBHBIX YCIIYT.

3.3.3.5. AIMWHHCTpaTHBHBIC IpPOIEAYpbl, YyCTaHaBIUBAaeMble IIyHKTOM 3.3.3
aJIMUHYCTPaTABHOTO PErjiaMeHTa, BEITIOJHSIOTCS B T€UEHHE OJHOro pabouero IHs €O
JIHs MMOCTYIJICHUS 3asiBJICHUSI Ha paCCMOTPEHHUE.

Pesyneraramu BBITIONHEHMS] aIMUHUCTPATURHEIX MPOLEAYP SABISIOTCS: NPUHATEIA HA
pACCMOTpeHNe KOMIUIEKT JTOKYMEHTOB WM NPOEKT pelleHus o0 oTkase B IIpueMme
LOKYMEHTOB, HEOOXOIUMBIX JJIs IPEOCTaBIEHUA MyHULIUIAIbHOR YCIIYyTH.

3.4. HanpaBieHHe MEXBEJOMCTBEHHBIX 3allpOCOB B OPraHbl, y4acTBYIOILNE B
IpeJOCTaBJIEHUA MYyHHULIUNIATBHON YCIIyTH
3.4.1. OcHOBaHMEM Hauaja BBIIIONHEHUS AJIMUHUCTPATUBHOH MpPOLENYpPBI SABIIAETCS
TIOJyHYeHWE JOKHOCTHBIM JTHIOM (paOOTHUKOM), YIIOJHOMOYEHHBIM Ha BBIITOJHEHKE
aIMUHUCTPATHBHONW  MpPOLEAYPBI, OT  JOJDKHOCTHOrO  Jjuua  (paboTHHKA),
OTBETCTBEHHOIO 3@ MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTENSA JOKYMEHTOB.

3.4.2. JIOMKHOCTHOE JHULO, OTBETCTBEHHOE 32 HAIlpaBJEHUE MEXBEIOMCTBEHHELIX
3aIpocoB, QOPMUPYET U HaIpaBiisgeT B 3JEKTPOHHON (opme MOCPEICTBOM CHCTEMBI
MEXBeIOMCTBEHHOTO 3JIEKTPOHHOrO B3aUMOJEHCTBUS (IIPU OTCYTCTBUU TEXHUYECKON
BO3MOXXHOCTU - HMHBIMH CIlIOCOOaMu) 3ampockl O IPEIOCTABIEHUH JOKYMEHTOB U
CBEJIEHUH, IPEAYyCMOTPEHHBIX MYHKTOM 2.6.5 aAMUHUCTPATUBHOIO PErJIaMeHTa.
AJMWHHUCTpaTHBHBIE  NPOLEAYPHI, YCTAHABIWBAeMble  HACTOAIIUM  ITYHKTOM,
BBIITOJTHSFOTCS B ICHB IIPUHSTHUS 3a5BJICHUS Ha PACCMOTPEHHUE.

PesynbraTamMu BRINOTHEHUS! aIMUHUCTPATABHEIX MPOLIEAYP SABJISIOTCS: HAllpaBJIEHHbBIE



B OpraHbl BJIaCTH U (MJIM) TOABEIOMCTBEHHEIE OpraHaM BIACTH OPraHU3alllH 3apOChL.
3.4.3. CrieunanucTsl OCTABUIMKOB JaHHLIX HA OCHOBAHWH 3aIPOCOB, MOCTYIHBIIMX
Yepe3 CUCTEMY MEXBENOMCTBEHHOIO 3JIeKTPOHHOTO B3aUMOJICHCTBHUS, TIPEAOCTABIISIOT
3alpalldBaeMble JOKYMEHTHl (MHQOpMalMI0) WM HAMNpaBISIOT YBEIOMIIEHHS 00
OTCYTCTBUM JOKyMEHTa U (WNH) UHPOpMAIIUU, HEOOXOIUMBIX MJIs ITPEIOCTaBICHHUS
MYHUILIMNAIBHOU YCIyTu (anee - yBeoMIieHHe 00 oTKase).

ANMUHHCTPAaTUBHBIE  IPOLENYphl, yCTAaHABJIMBaeMble  HACTOSIIMM  IIYHKTOM,
BLIMTOTHSAIOTCA B TEYEHHWE MATH NHEH CO [HSA MOCTYILUICHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpraHM3allvio, NPeJoCTaBIsolINe HOKYMEHT U HHGPOPMALIHUIO,
€CJIM MHBIe CPOKH MOATOTOBKU W HampaBleHUs OTBETa HAa MEXBEIOMCTBEHHBIN 3aIpoc
He yCTaHOBIEHB! (elepajbHBIMU 3aKOHAaMH, IMPaBOBBIMH akTaMu [IpaBuTennCTBa
Poccuiickoit denepauuu U NpUHATHIMA B COOTBETCTBUHU ¢ (helepalbHBIMUA 3aKOHAMU
HOPMAaTHUBHBIMU I1paBOBbIMU akTaMu Pecniybnukn TartapctaHs.

PesynpraramMu BBINONHEHUS aIMUHUCTPATUBHBIX TNPOLEAYP SBISIOTCSA: NOKYMEHTHI
(cBeneHusi), HEOOXOAUMBIE MJiS MPENOCTABICHHS MYHHUIMNAIBHONU YCIyrd, Jubo
yBeJOMIIEHHE 00 OTKase, HalpaBJEHHbIC NOHKHOCTHOMY JIHIY, OTBETCTBEHHOMY 3a
HallpaBlieHUue MEXXBEJIOMCTBEHHEIX 3aIPOCOB.

3.4.4. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAaNpaBlICeHUE MEXBEIOMCTBEHHBIX
3aI1POCOB:

[IOJIy4aeT 3allpallliBaeMble 4Yepe3 CUCTeMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOIO
B3aUMOJEHCTBUS JOKYMEHTBl (CBEJEHHUs), HEOOXOAMMBIE HJisI NPEIOCTaBIIEHUS
MYHULHUITATBHON yCIyTH, 1100 yBegomieHue 00 oTkase Npu OTCYTCTBUU TOKYMEHTA U
(wn) uHQOpMalMW; MPU HaAIUYUU OCHOBaHWH, MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1
aAMUHUCTPATUBHOTO perilaMeHTa, HOATOTABIMBAET IMPOEKT pelleHusi 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JIJisi MPEIOCTABICHUS MyHHULIUITATEHON YCIyTH.
[IpoekT pewenuss o0 oTkaze B NOpueMe JOKYMEHTOB, HEOOXOAUMBIX sl
NpeIOoCTaBEHUs] MyHHUIMITAIBHOW YCIIYTH, C yKa3aHWeM INpUYUH OTKa3a (B clydae,
€CJM OCHOBaHHUS JUIsi OTKa3a B I[pHeMe JOKYMEHTOB, HEOOXOAMMBIX s
NPEeIOCTaBIEHUS] MYyHULIUIAIBHON YCIYrd, CBSI3aHBl C HAPYLLUEHHUEM YCTAHOBJIEHHBIX
TpeOOBaHUK K TaKWM JOKYMEHTaM, OCHOBaHHS ISl OTKa3a B IIpHeMe JTOKYMEHTOB
JOJIKHBI COHEpKaTh WHAOpPMAUUI0 O HAMMEHOBAHWH JOKYMEHTOB (HHGpOpMAaIuHy,
CBEJCHUI), KOTOpbIE HE IIPEIACTAaBJIeHBI, COAEPXaT HEIOCTOBEpHBIE U (MJIH)
IPOTUBOPEUMBLIE  CBeJeHUs, OdOpMIeHbBI C  HapylIeHWeM  YCTaHOBIEHHBIX
TpeOOBaHUl), HaIpaBIsIeTCs Ha COTJIaCOBaHWE B YCTAaHOBJIEHHOM  IOpsJKe
NIOCPEZICTBOM CUCTEMBI 3JIEKTPOHHOIO IOKYyMeHTo0bopoTa.

CornacoBanue IMpoekra pelieHds o0 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX
JUIs  TIpEeOOCTaBlIeHUsT MYHUIHUIIAIBHOW YCIAYTH, OCYIIECTBJSIETCST B HOPsIKE,
pelyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO periaMeHTa.
AIMUHUCTPATUBHBIE  IPOLEAYpPHl, YCTAHABIWBAEMbIE  HACTOSIIUM  IIYHKTOM,
BBLITTOTHSAIOTCSA B ACHD [TOJIYUYCHUS CBEJIEHUHN M0 MEXKBEJOMCTBEHHBIM 3aIIpOCaM.
PesynbpraTaMu BbIMOJNHEHHUS! aAMUHHACTPATUBHBIX MPOUEAYD SBISIOTCI: NTOKYMEHTHI
(cBeneHuUs), HEOOXOAWMEBIE [UISI MPENOCTABICHHUS MYHUIHUMAIBbHOU YCIYyIH, MPOEKT
pewmieHns o0 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX [Jis IPeIOCTaBIeHUs
MYHULIUTIATBHOUN YCITYTH.

3.4.5. UcnonHeHue npoueayp, ykazaHHeix B myHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOTO
pernamMeHTa, TpU HaIW4YMM TEXHHYECKOHM BO3MOMKHOCTU OCYIIECTBISIETCS B



aBTOMATUYECKOM pexKrMe c UCIIOIB30BaHUEM aBTOMAaTU3UPOBaHHOM
MHOOPMALMOHHON CHUCTEeMbl, IIpeNHa3HAYCHHOM [JIS OKa3aHWs TroCyAapCTBEHHBIX . M
MyHUAUMNAIBHBIX YCIYyTr, B TOM 4YHCIE€ C MOMEHTa pPEerucTpaluu 3asBIeHUs B
COOTBETCTBUU C HACTOSIIMM aIMUHUCTPATHBHBIM PETIIAMEHTOM.

3.4.6. MakcuManbHbI CPOK BBIMOJHEHUS aAMUHUCTPATUBHEBIX MPOIEAYD, YKa3aHHBIX
B IIyHKTE 3.4 aIMUHHACTPAaTUBHOTO perjiaMeHTa, COCTaBIsIeT MSITh padovuX JTHEH.

3.5. TloaroToBka pe3yJjibTaTa MyHULUUTNANBHON YCIIYTH
3.5.1. OcHoBanueM Hadajla BBINOJHEHHS aAMHUHUCTPATUBHON IIPOIIEAYpbI SIBISETCS
MOCTYILIEHHE OT  NOJOYKHOCTHOTO  IMIla, OTBETCTBEHHOrO 3a  HalpaBlieHUE
MEXBEJIOMCTBEHHBIX 3alpOCOB, JIOKYMEHTOB (CBEJACHHUMU), HEOOXOMUMBIX s
[PENOCTABICHUSI MyHULIUTTAIBEHON YCITYTH.
3.5.2. JlomxHOCTHOE IJHII0, OTBETCTBEHHOE 3a IIOATOTOBKY  pe3yJbTaTta
[IPEOCTaBICHUS MYHULIMNIANBHON YCIYTH:
paccMatpuBaeT CGHOPMHUPOBAHHBIA KOMIIJIEKT JOKYMEHTOB, HEOOXOAMMBIX JIs
peOCTaBlIeHUsT MYHULIMTIATHHON YCIIYTH; IIPYW BBIABICHUU OCHOBAHUWH I OTKaza B
OPeNOCTaBISHUN  MYHHIUMATBHOM  YCAyTHW, YKa3aHHBIX B  HOyHKTe  2.8.2
AAMUHUCTPATUBHOTO PETIaMEHTa, MOATOTABIMBaeT IMPOEKT pelleHHs o0 OTKase B
[PENOCTABICHUN MYHUIHNIANBHON YCIYyTU; B Cly4vae OTCYTCTBUS OCHOBAHUU IS
0TKa3a B TIPeJoCTaBieHWH MYHHMIUTAIBHOW YCIYTH, NPEXyCMOTPEHHBIX IIYHKTOM
2.8.2 aAMUHUCTPATUBHOIO perjaMeHTd, 1[I0 HUTOTaM pacCMOTpPEeHUs JOKYMEHTOB,
HECOXOAMMBIX [IJI TIPEHOCTAaBJICHUS MYHUIMIAIBHOW YCAYIHd, IOAIOTaBINBAET
I'POEKT pe3ynbTaTa MPENOCTABICHUS MYHHUIUIIAJBHOHW YCIYI'M B COOTBETCTBUU C
nojgnyHkrTom 1 nynkra 2.3.1 aIMHUHUCTPAaTMBHOIO periaMeHTa; HalpaBiser
LOJFOTOBJICHHBIA TPOEKT PE3yNbTara MPEAOCTABICHUS MyHULIMIIAIBHOW YCIyI'HM Ha
COIJIaCOBaHUE B YCTAaHOBIEHHOM IMOPSJIKE IOCPEACTBOM CHUCTEMEBl DJIEKTPOHHOTO
LOKYMEHTOOOopoTA.
AJIMHHUCTpPAaTUBHBIC  NOPOIENyphl, YCTaHABIMBAEMbIC  HACTOAIUM  IIYHKTOM,
BLITTONHSIOTCS B TeUEeHUE ABYX pabouux JHeEH.
PesynpraTamMu BBITIOMHEHUS aJMHHHUCTPATUBHBIX NPOLUEAYP SBISIOTCA: IPOEKT
perienusi o6 0TKa3e B MPEAOCTABICHHN MyHUIIMTAIBHON yciayru (npunoxxenue N 4 K
HACTCSUIEMY aAMUHUCTPATUBHOMY PErJIaMeHTY), [HPOEKT pasbsCHEHUs (IIPUTIOKEHUE
N 2 k HacrogmieMy aIMAUHUCTPATUBHOMY PEITIAMEHTY ).
3.5.3. CornacoBane U IOAIIMCAaHUWE TMPOEKTa pe3yJbTara [OPEeJOCTABICHUS
MYHULIMIOAABHON ycnmyru (majmee - TIPOeKThl JOKYMEHTOB)  OCYILECTBIISIETCS
PYKCBOJAUTENIEM CTPYKTYPHOTO TOJApa3JeieHus], OTBETCTBEHHOI'O 3a IIOATOTOBKY
pesyiprata  MYHHUMIANBHOH  yciyru, 3amectuteneM Pykosoaurens Oprasa,
PykoBonutenem Oprana.
[MonrotoBneHHblE MPOEKTHl AOKYMEHTOB, MMEIOIINE 3aMEUaHMs, BO3BpALLAIOTCS Ha
10paboTKy JIMILy, OTBETCTBEHHOMY 32 MOATOTOBKY pe3yjibTaTa MYyHULUINAIBHON
yeiyru. [locne ycTpaneHus: 3aMedyaHuil MPOEKThI JOKYMEHTOB IIOBTOPHO [epenarorcs
JUTSL COTJIACOBAHUS U TIOJIITHUCAHUSL.
PykoBoautens OpraHa npu paccCMOTPEHHMM MPOEKTOB HIOKYMEHTOB IpOBEpseT
COOMIOIeHre aIMUHUCTPATHBHOTO perjlaMenTa IOJKHOCTHBIMU jauiamMu Oprasa B
YACTU CPOKOB BEITIOJTHEHHUS aIMUHUCTPATUBHBIX MPOLENYD, UX IOCIEeI0BATEIBHOCTH U
[IOJHOTHI, HaJWYMs COTNACOBAHWH YIMOJHOMOYEHHBIX NOJKHOCTHBIX jun OpraHa B



CUCTEME 3JIEKTPOHHOIO JOKYMEHTO000pOTA.

B ciiyyae BhIgBlIeHMs HapyIIeHHH B 9acTH CPOKOB BBIMOIHEHUS aJIMUHHMCTPATHBHBIX
OpoLexyp, UX MOCIENOBATENEHOCTH U MONHOTH PykoBonutens OpraHa WHUIUUPYET
NpUBJIEYEHHE K OTBETCTBEHHOCTHU JIML, JAOMYCTHUBIIUX HApYIIEHHs, B COOTBETCTBUH C
OyHKTOM 4.3 aAMHAHHUCTPATUBHOIO periaMeHTa.

AJZIMUHUCTPAaTUBHBIE  NPOLIENYpLl, yCTAaHABIMBAEMbIE  HACTOAIIMM  IYHKTOM,
BBITIOJIHSIIOTCS B T€YEHUE ABYX pabouux JHEH.

PesynbpraTaMy BBIMOJHEHUSI aAMUHUCTPATHBHBIX MPOLEAYP SBISIOTCS: pelleHue 00
OTKa3e B IIPeIOCTaBIEeHUN MyHHIUIAIBHON ycnyru (npunoxxeHrue N 4 K HacTOsIIeMy
aJAMUHUCTPAaTUBHOMY pPEIrNIAMEHTY), MUCbMEHHOE pa3bsicHeHus (mpwioxkenue N 2 K
HACTOSALIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY ).

3.5.4. VcnonHenwe  mpouedyp, yKa3zaHHBIX B OyHKTax  3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO perjaMeHTa, NpH HAIWNUYUM TEXHUYECKOH BO3MOXXHOCTH
OCYILIECTBIISAETCS B aBTOMaTHU4YECKOM pexume v HCTIOJIb30BAHUEM
aBTOMaTU3UPOBAHHON HMH(POPMAIMOHHONW CHUCTEMBI, peAHa3Ha4YeHHON ISl OKa3aHHs
roCyJapCTBEHHBIX U MyHULIUIATBHBIX YCITYT.

MaxkcuManbHBI CPOK BBIMOJHEHUS aAMUHUCTPATUBHBIX MpOLENYp, YKa3aHHBIX B
NyHKTe 3.5. aIMUHUCTPATUBHOTO perjaMeHTa, COCTaBIseT YeTblpe pabouux AHH.

3.6. Brinaua (HampaBiieHue) 3asiBUTENIO pe3yJlbTaTa MyHHULUIIAILHON YCIyTH
3.6.1. OcHoBaHHeM Hayajga BBITIOJHEHUS aJAMUHUCTPATUBHON IPOLEXYPhI SBIISETCS
NOJIyYEHHE JOMKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 3a BEINTOJIHEHHE
aIMHUHUCTPATUBHON MNpoUeAypbl, AOKYMEHTA, IOATBEPKAAIOIIETO MPEIOCTaBICHNE
MYHHULUITAIBHON YCIYTH.

3.6.2. JIOMKHOCTHOE JIAILI0, OTBETCTBEHHOE 32 BhIAAYY (HAIPaBICHUE) JOKYMEHTOB!
obecrieyrBaeT PErMCTPALMI0 M BHECEHME CBEIEHUH O pe3yNbTaTe MpPeNOoCTaBICHUS
MYyHULUNATBHON yCIYTY B MOACUCTEMY BE/ICHUSA JIOKYMEHTaLlUH
aBTOMATU3UPOBAHHON WHMOPMAITHOHHOK CUCTEMBI, NPEAHA3HAYECHHONW TSl OKa3aHUs
rOCyJapCcTBEHHBIX M MYyHHIMOAIBHBIX  YCIyr; U3BellaeT  3asBUTENs  (€ro
MpPEeACTaBUTENS) CIIOCOOOM, yKa3aHHBIM B 3asBJIECHHH, O pe3yIbTaTe NPeAOCTaBICHHUS
MYHHUIMNAIBHONA YCIYTH ¥ O BO3MOXHOCTH IIONYy4YeHHs pe3yabTara MpeloCTaBICHUs
MyHHULUanbHOH yenyru B Oprane uiun B MO1L1,

Ucnionaenre npoeayp Mpyu HATUYUN TEXHUYECKON BO3MOXKHOCTH OCYULIECTBISETCS B
aBTOMAaTUYECKOM pexuMe C HCIIOIb30BaHUEM aBTOMATU3UPOBaHHOM
WHPOPMALIMOHHON CcHCTEeMBl, MPEeJIHAa3HAa4YE€HHOH NI OKa3aHHSA TOCYyNapCTBEHHBIX H
MYHHULIUTIATBHBIX YCIYT.

AJIMUHHUCTPATUBHBIE  IPOIEAYyphl, yCTAaHABIWBAEMBbIE  HACTOSAIIUM  IYHKTOM,
BLIMIOJIHAIOTCA B TeUYeHHE OJHOTO paboyero OHA €O AHS IMOJNMCAHUS JOKYMEHTa,
ABJISFOLLETOCS pe3yIbTaTOM [IPeI0CTaBIEHUS MYHULUTAIBHON YCIYTH,
YIIOJHOMOYEHHBIM IOKHOCTHBIM JuiioM Oprana (Opranom).

PesynpTaTaMu BBINIOMHEHUS aIMUHUCTPATUBHBIX IIPOLEAYD SBISAIOTCA: pasMelleHne
CBeJeHMH O  pe3yibTare  MPEAOCTaBICHUS  MYHULUDAJbLHOM  yCIyrd B
MHOOPMAIMOHHEIX CHCTEMAx, W3BELIeHHe 3asBHUTeNs (ero IPEeNCTaBHUTENS) O
pe3yiabTare IpenoCTaBIeHUs] MyHUIIMITAIbHON YCIIYTH U CII0C00ax ero mojiydeHus.
3.6.3. ITopsiiok BbIIa4M (HAMpPaABICHUS) pe3ybTaTa IpelOCTaBICHUS MyHUIUIIATbHOM
YCIyTH:



3.6.3.1. Ilpu obpaleHuy 3asBUTENS 32 pe3yAbTATOM MyHUIMNIATbHOHK yciyru B MOI],
pabotauk M®IL] BblgaeT 3asBHUTENIO pe3yJbTAT MYHHULHWIATLHON YCIyru B (dopme
IK3eMIUIsIpa 3JEKTPOHHOro AOKyMeHTa Ha OymaxkHoM Hocutene. [lo TpebosaHuio
3agdBUTENS] BMECTE C 3K3eMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXHOM HOCHUTENE
€My MPEeAOCTaBNSIETCS IK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTa NMYTEM €ro 3alucu Ha
CHEMHBIM HOCHTENb HHGOPMANWM WM HaNpaBiIeHHS 3SK3eMIUIpa 3JIEKTPOHHOIO
JOKyMEHTa MO 3JEKTPOHHOW IoyTe B aipec 3asBuTeld. lIpu 3anmucu Ha CbeMHBIN
HOCUTENIb WHPOPMAIIMY UJTK HaIpaBIeHUH 3K3EMIIISAPA 3JIEKTPOHHOIO JOKYMEHTA, Ha
OCHOBE KOTOPOTO COCTaBJIEH 3K3EeMIULIP 3JEKTPOHHOIO AOKyMEHTa Ha OyMaKHOM
HOCUTEJE, [0 3JIEKTPOHHON NOYTe MAEHTUYHOCTH TAKOI'O JK3EMILIAPa 3JIEKTPOHHOIO
NOKYMEHTa OK3EMIUTAPY DJJIGKTPOHHOIO0 JOKYMEHTa Ha OyMaXHOM HOCHUTENE
3aBEPSETCS  YNOJHOMOUEHHBIM COTPYIAHUKOM C MCIHOJB30BAHHUEM  YCUJIEHHOH
KBIM(QULIUPOBAHHOMN 37eKTPOHHON MOIANUCH.

AMUHUCTpATHMBHBIE  IPOLENYPBl, YCTAHABIMBAEMBIE  HACTOALIMM  IYHKTOM,
BBIMIOJIHAIOTCSL B TIOPSAKE OUEPETHOCTH, B [EHb IIPUOBITHS 3asiBUTENS B CPOKH,
yCTaHOBJIEHHBIE peryiaMeHToM padoTsl MO

PesynbraraMu BbBITIOJHEHUS] aIMHUHUCTPATUBHBIX MPOLEAYp SIBISIOTCSA: (UKCALKA
(akTa BHIIAYM pe3yNbTaTa NpeIOCTaBlIeHUus MyHHUIUnanbHol yeayru 8 AVMC MOIL],
pe3yibTatr Npei0CTaBICHUs MyHULIMIIAIBHOMN YCIIYTH, BEIAAHHEIA 3asBUTENIO.

3.6.3.2. Ilpu obpailleHr# 3asBUTENS 3a PE3YIHTATOM MYHHUIIMIANLHON YCIYyrd depe3
PecniybnukaHCcKuii mopTtan 3asBUTENI0 B JIMYHBIM KaOMHET aBTOMAaTHYECKH
HAMpaBiseTcss 3MeKTPOHHBIM o0pa3 JOKYyMEHTa, sBJIAIOLIETOCHS — PE3YIbTaTOM
PEeNOCTABJIEHUS MYHULUNIAJIBHON YCIIYTH, NOATIUCAHHbIT YCHJIEHHOU
KBUTUGUIIMPOBAHHON 3JEKTPOHHOW NOAMHUCHIO YIIOJHOMOYEHHOro JOJHKHOCTHOTO
nauua Oprana (Oprasom).

AIMVHUCTpaTUBHBIE  MPOLENYpPbl, YCTAHABIMBAEMble  HACTOAIIUM  IIyHKTOM,
BEITIOJIHSAIOTCS B JIEHB MOJNKUCAHUS JOKYMEHTA, IOATBEPXKAAIOLIErO MPEIOCTaBIEHHE
(oTKka3 B OpPeNOCTaBIEHUM)  MYHULMIIAIBHOM  YCIYyr#,  YNOJIHOMOYEHHBIM
JOJDKHOCTHBIM JuIioM Oprana (OpraHom).

Pe3ynbTataMu BBHIITONHEHUS aIMUHUCTPATUBHBIX IIPOLEAYD SBIISIIOTCS: HaIpaBjeHHE
(pemocTaBieHWe) C WUCMOJIB30BaHWEM PeclyOJMKaHCKOro Imopraja 3asBHUTENO
HOKYMEHTa, NOATBEPXKIAIONIEr0 MPEAOCTaBlIeHHe MYHUMIUIIAIBHON YCIyru (B TOM
4HCJie 0TKa3 B MIPEAOCTaBICHUA MyHULIUIIAIBHON YCIIyTH).

3.6.3.3. Tlpu oOpanieHur 3asBUTENS 3a pPeE3yJbTaTOM MYHULMIIATLHOW YCIYyId B
Opra#x, DOMHKHOCTHOE JHUII0, OTBETCTBEHHOE 32 BbIady (HAMpaBJeHHE) TOKYMEHTOB,
BBIIAET 3asBUTENIO Pe3yJIbTAT MyHHUIIMNATbHON ycnyru. Ilo TpeboBaHMIO 3asBUTENS
BMECTE C OSK3eMIUIIPOM BJIEKTPOHHOIO [IOKYMEHTa Ha OyMa)XHOM HOCHUTEIE eMmy
NPENOCTABIACTCS DJK3EMIUIAP JJIEKTPOHHOrO JOKYMEHTa IIyTeM €ro 3alucu Ha
CHeMHBIM HOCHUTENb WHGHOPMAIMKM WM HaMpaBICHUS 3K3EMILIApa 3IEKTPOHHOIO
JOKyMEHTa 110 3JIeKTPOHHOU MouTe B aApec 3asBUTEIS.

AJIMWHUCTpATUBHBIE  TOPOUEHYpPHl, YCTaHABIMBAEMblE  HACTOAIUM  IIYHKTOM,
OCYHIECTBSAIOTCS B TOPSAKE OYEPEeNHOCTH, B J€Hb IPUOBITUA 3asBUTENS B
COOTBeTCTBUH ¢ [IpaBuiamu BHyTpeHHETO TPYyA0BOTO pacnopsaka OpraHa.
PesyneTaToM BBIMOJIHEHUS aJMHHUCTPATHBHBIX MPOLEAYP SBISIOTCA: (QHUKCALMS



(akTa BbINAYW  pe3yNbTaTa  MPEHOCTABICHHMS  MYHULUNAILHON  yCIyTH B
aBTOMATU3UPOBAHHON HH(OPMALMOHHOMN CHCTeMe, NpeaHa3sHa4YeHHOU IS OKazaHus
rOCYAapCTBEHHBIX U MYHULIMITAIBHBIX YCIYT.

3.7. cnipaBieHre TEXHUIECKUX OILHUOOK
3.7.1. B cinyuae obHapyKeHUS] TeXHWUYECKOH OLIMOKM B IOKYMEHTE, SBIISIOILIEMCS
pe3ynbTaTOM MYHULMIIAIBHON YCIIyIH, 3asiBUTENb HamnpasisieT B Opran 3asBieHue 00
HCIIpaBJICHUM TEXHUYeCKOM owmnbku (mpuwioxenuwe N 1 kK  HacTosmemy
aIMUHUCTPATUBHOMY DPETJIAMEHTY); JOKYMEHT, BbIAAHHBIN 3asBUTENIO KaK pe3yJsibTaT
MYyHULIMIIQJIBHON YCIIYTH, B KOTOPOM CONEPXUTCS TeXHUYecKas olIMOKa; JOKYMEHTHI,
HMEIoLIHe FOPUAMYECKYIO CHILY, CBUJIETEIBCTBYIOUIME O HAIWYUU TEXHUYECKOU
OITHOKH.
3asBneHve o0 HCOpaBIEHUU TEXHUYECKOH OIMMOKM B CBENCHMSX, YKA3aHHBIX B
OOKYMEHTE, SBJSIOLIEMCS  pPe3yJbTaTOM  MYHUIMIATIBHOM  yCIyrH, HOJaeTcs
3asBUTeIEM (YTIOJTHOMOYCHHBIM TTPECTABUTENEM) MOYTOBBIM OTIIPaBICHUEM (B TOM
yucje C MCIONB30BAHWEM 3JIEKTPOHHON mnodThl), OO0 uyepe3 PecnmyOnukaHckui
noptai wiu MOILI,
3.7.2. JIODKHOCTHOE AULI0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIECTBIISET
npueM 3asiBieHusi 00 UCMPaBICHUN TEXHHUECKOW OMUOKU, PErUCTPUPYET 3asBIIEHUE C
NPUIOXKEHHBIMU JIOKYMEHTAMH U IIepenacT UX JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.
AJIMUHUCTpATHBHBIE  TPOIEAYpPhl, yCTAHABAMBAEMBIE  HACTOAILIMM  ITYHKTOM,
BBLIMOJIHSAIOTCS B TeUEHHE OOHOTO paboyero OHs C JaThl PEFUCTPALAH 3asgBICHUS.
PesynpTaramMu BBIMOJNHEHUS aIMUHUCTPATHBHBIX IIPOLENYD SABISIOTCS. NPUHATOC U
3aperucTpUpPOBaHHOE 3asiBIEHHE, HaNpaBIeHHOE Ha PacCMOTPEHHE JODKHOCTHOMY
JUIly, OTBETCTBEHHOMY 3a 00pabOTKy NOKYMEHTOB.
3.7.3. JIOIBKHOCTHOE NUIIO0, OTBETCTBEHHOE 332 00padOTKy JOKYMEHTOB, pacCMaTpUBacT
IOKYMEHTBI M B LENsSX BHECEHWs WCIPABIeHWH B [JOKYMEHT, SBJISIOLIUKACS
pe3yNbTaTOM TPEeJAOCTABIEHNS MYHHLHUIIAIBHON YCIYTH, OCYIIECTBISACT MPOUCAYPHI,
NpeayCMOTpEeHHbIe IMyHKTOM 3.5 agMUHUCTPAaTUBHOIO perjaMeHTa, W BbaeT
VCIIPABIECHHbIA JOKYMEHT 3asBUTENIO (YTMOJHOMOYEHHOMY NPEACTABUTENI0) JTHYHO
II0JI POCIIMCE C U3BIATUEM Y 3asBrTeNs (YIIOMHOMOYEHHOTO [IPeJCTaBUTEN) OpUTHHAlA
JOKYMEHTa, B KOTOPOM COIEPXKHUTCS TeXHUUYecKas oMOKa, WIM HaNpaBliIeT B anpec
3agBUTENsl ITOYTOBBIM OTIIPaBJieHUeM (TIOCPEACTBOM DJIEKTPOHHOH IOYThI) IHCHEMO O
BO3MOXKHOCTH TMOJNIy4eHHs] NOKyMeHTa Ipu mnpenoctaeieHnd B Opran opuruHaia
JOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUUYEeCKas OIHUOKa.
AIMUHHUCTpAaTHBHBIE  TPOLEAYphl, YCTAHABIMBAEMBIE  HACTOSIIMM  I[YHKTOM,
BLITIONHAOTCS B TeUeHWe OBYX paboumx OHed mociie oOHapy>KEeHHS TEXHMYECKOH
OomuOKA WM TIOJYYSHUS OT J0OOro 3avHTEPECOBAHHOIO JIMIA 3asBICHUS O
JONYIIeHHON omuoOKe.
PesynbrataMy BBITIOJIHEHUS AJIMUHUCTPATUBHBIX IIPOLELYp ABIAKOTCS: BBIIAHHBIN
(HanpaBlICHHBIH ) 3asIBUTEIIO JOKYMEHT.

4. TTopsnox 1 hopMBbI KOHTPOJIS 32 NIPEAOCTABIEHUEM MYHULIMIIANLEHON YCIYTH
4.1. TTopsimoK OCYIIeCTBIEHUS TEKYIIEero KOHTPOJs 3a COOIIOACHUEM U UCTIOJHEHHEM
OTBETCTBEHHbIMH JOKHOCTHBIMHU JINLIAMH MOJIOXKEHUNH aIMHUHUCTPATUBHOIO



perjiaMeHTa U UHBIX HOPMATHBHEIX MTPAaBOBBIX aKTOB, YCTAHABIUBAIOUIUX TPeOOBaHNS
K IPEJOCTABIEHUIO MyHULIUIAJIBHON YCIIYTY, a TAKXe NPUHATHEM UMU PELLICHUN
KoHTpont 3a MOMHOTOM M KayecTBOM I[IPEOCTABJICHUS MYHULUIANIBHONW YCIYIH
BKJIFOYaeT B ce0s BBIABIEHHE U YCTpaHEHHWE HapyLIEHWH NpaB 3asBUTENICH,
NpOBEAEHUE TIPOBEPOK COONIOAEHUS NPOLENyp MNPeNOCTaBICHUsS MYyHULMIAIBHON
YCIIYTH, IOArOTOBKY peIlleHUH Ha AeicTBus (0e3AeiCTBUE) NOJDKHOCTHEIX JIUL OpraHa
MECTHOTO CaMOYIpaBJIEHUS.
dopmaMu KOHTPOJISE 3a COONIIOJEHUEeM HCIOJIHEHUS aIMUHUCTPATUBHBIX IpPOLERYDP
ABJIAFOTCS
1) npoeepka u corjnacoBaHhe MNOPOEKTOB JIOKYMEHTOB IIO0 IIPEAOCTaBIEHHUIO
MYHULUNAIbHON yCIYTH;
2) NpOBOAMMbBIE B YCTAHOBJIEHHOM MOPSAKE MPOBEPKU BEAECHUS AEIONPOU3BOACTBA;
3) npoBeleHWE B YCTAaHOBJICHHOM IOpsOKE KOHTPOJIBHBIX IIPOBEPOK COOJIIONEHMUS
npoLeayp NPeLOCTABICHUS MYHULIMITAIIBHOU YCIIYTH.
B nensx Texymiero KOHTPOJIS UCIIONB3YIOTCS CBEIEHHUS, UMEIOLIUECS B DJIIEKTPOHHOM
0a3e NaHHBIX, Cly)XeOHas KOPPECHOHAECHITHS, YCTHas W NUCbMEHHass MHQOpMaLus
JIOJDKHOCTHBIX JIMII, OCYILECTBIISIOLIMX BBIMOJIHEHUE aIMUHUCTPATUBHEIX MPOLENYD,
KYpPHAaJIbI yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTUe CBEACHUS.
[ns ocymiecTBneHUsT KOHTPOJS 32 COBEpILICHHMEM JIEeUCTBUN IIpU IIPENOCTaBJICHUH
MYHULMNAIBHON YCIYTM M NPUHATHUU PELICHUM PYKOBOAUTENIO OpraHa MECTHOIO
CaMOYIMpPAaBJCHUS TIPEACTABISIOTCS CHOPaBKA O pesyabpTrarax MpefoCTaBlIeHUs]
MYHULAIANBHOM YCIYTH.
O cnyyassx ¥ OpUAYMHAX HApYIIEHUsI CPOKOB, IMOCJIENOBATENBHOCTH K COJIEPKaHUA
AIMUHUCTPATHBHBIX IMPOLEAYP HODKHOCTHBIE JIMIlA HEMENJIEHHO WH(QOPMHUPYIOT
PYKOBOAUTENsS OpraHa, HNpedOCTABISIIOIIETO MYHUIUINANBHYIO YCIyry, a Takke
NpearpUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHESHUIO HapyLLIEHUH.
Tekymuit KOHTPOJIb 3a COOMIOAEHUEM T10CIeI0BATEIBHOCTH AEHCTBUH, OIIPEEIIEHHBIX
aIMUHUACTPATUBHBEIMUA MPOLEAYPaMU IO MPENOCTABICHHUIO MYHUILMNAILHON YCIIYTH,
OCYIECTBIISIETCS 3aMECTUTEIEeM PYKOBOAMUTENS OpraHa MECTHOIO CaMOYIIpaBIEHUS,
OTBETCTBEHHBIM 33 OPraHM3aIldl0 paboThl TO MPEHOCTABICHUI0 MYyHULUIIANBHOM
YCAYry, Ha4YalbHUKOM OTHEja, OCYIIEeCTBISIOUEr0 OpraHu3alyio  paboTel IO
NpeNOCTaBIEHUI0 MYHUIUUIATBHON YCIYyTH.
[lepeveds  HOKHOCTHBIX  JHI,  OCYILIECTBISIOWIMX  TEKyIUMiAd  KOHTPOJIb,
YCTAHABJIUBACTCA TMOJOXEHUSAMH O CTPYKTYPHBIX MOAPA3AEICHUAX OpraHa MECTHOrO
CaMOYIIPaBIICHUs U NODKHOCTHBIMU perjaMeHTaMu.

4.2. IlopsiaoK ¥ NMepruoOaMYHOCTE OCYIIECTBICHUS IIIAHOBBIX U BHEIJIAHOBLIX IPOBEPOK
MOJHOTHI ¥ Ka4eCTBa NPEIOCTABIECHUS MYHULUIIAIBHON YCIYTH, B TOM YUCJIE MOPSII0K
¥ POPMBI KOHTPOJIS 32 TIOJTHOTON B KaueCTBOM IIPEJOCTaBICHUS MyHULIUITAIBHON
yCIIyTH

4.2.1. KoHTpoJE 32 MOTHOTON M Ka4eCTBOM MPEAOCTABICHUS MYHUIUNIAIBHON YCIyTH
ocylIecTBisieTcs B popmax:

1) mpoBeieHUs MPOREPOK;

2) paccMoTpeHus xanobd 3asBuTenei Ha aeiicTBus (OesnelicTBue) Oprana, a TaKke Ux

DOJKHOCTHBIX JTUL, MyHULIMIAIBHBIX CITYXKaIlUX.



4.2.2. B uensx ocylecTBIEHUsT KOHTPOJIS 3a IOJHOTOM ¥ Ka4eCTBOM ITPeN0CTaBIIECHS
MYHMIIANAABHON YCIYTU IPOBOJAATCS ILUIAHOBBIE M BHEIUIAHOBBIE MpoBepKHU. [Topsmok
U TNEPUOIUYHOCTH OCYLIECTBJIEHMS TUIAHOBBIX IIPOBEPOK YCTAHABJIMBAETCS ILIAHOM
pabotel OpraHa. [Ipu npoBepke MOTYT paccMaTpUBATLCSA BCE BOTPOCHI, CBSA3aHHEIE C
NpefOCTaBIeHUEM  MYHHULHUNAIBHON  yCIYrd (KOMIUIEKCHBIE IPOBEPKH), HIIU
OTHENbHLIM BOMNPOC, CBA3aHHBIM C IpeAoCTaBI€HHEM MYHUIIUNAIBLHON YCIyru
(TemaTthueckue MpoBepkH). IIpoBepka Takke MOXET MPOBOIUTHCA IT0 KOHKPETHOMH
xKanobe 3asiBUTENS.

4.2.3. BruenyaHOBBIE IIPOBEPKH MPOBOJSATCS B CBSI3U C MPOBEPKOU YCTpaHEHHs paHee
BLISIBJIEHHBIX HapyLIeHUH aIMHUHUCTPATUBHOTO perjiaMeHTa, a TakXke B ciyyae
nojydeHus: >xajnob 3asBuTened Ha neiictBusi (Oe3meiicTBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIMLL, MYHUIIMNIATBHBIX CITY)KaIIUX.

4.2.4. PesynbraThl npoBepkd OGMOPMIAIOTCS B BHJAE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISIBIIEHHbIE HEAOCTATKH U IPEIJIOKEHUS IO UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTH JIOMKHOCTHEIX JTUI] OpraHa, IpeI0CTaBISIONIEro
MYHULIMNAIBHYIO YCIIYTY, 3a pelieHus U fedcTBus (Oe3neicTBre), TPUHUMAaeMble
(ocyluecTB/seMble) UM B X0/ TIPEIOCTABICHUS MYHUIIUTIATIBHONA YCITyTH
Ilo pesynpraTam IpPOBENEHHBIX MPOBEPOK B CJy4Yae BBHIABICHUS HapyIlleHUWH mpaB
3asBUTENIENl BUHOBHBIE JIMIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C

3aKoHOAaTeNbCTBOM Poccutickoit Menepauni.

PykoBomuTens opraHa MECTHOTO CaMOYIpaBlIeHUs HECeT OTBETCTBEHHOCTh 3a
HECBOEBPEMCHHOE PACCMOTPEHHUE 3asIBIICHHH.

PyxoBomutens (3aMecTuTeNbh PYKOBOJAMTENS) CTPYKTYPHOI'O IMOApa3lesieHUs opraHa
MECTHOTO CaMOYTpPaBJeHUsS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE W (KJIH)
HEHaJUIeXKalllee BBIMTOIHEHNE aIMUHHACTPATUBHBIX NEHCTBUM, YKa3aHHBEIX B pasfene 3
aAMUHUCTPATHBHOIO perilaMeHTa.

JoibkHOCTHBIE NMLIa M MHBIE MyHULMINAIbHbBIE CIIYXalllhe 32 PEUISHUs U JeHCTBUS
(Oe3peiicTBUEe), nNpUHUMaeMble (OCYIIECTBISEMBbIE) B XOAE IPEIOCTABICHUS
MYHULUTIAIBHON  yCHyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4.4. ITonoxeHus!, xapakTepusyrole TpeboBaHus K NOpAaKy U ¢dopMaM KOHTpOIIS 3a
[IPEIOCTaBIEHUEM MYHUITUTIATBHON YCIYTH, B TOM YHCII€ CO CTOPOHBI TPaXKIaH, UX
00BeIMHEHUN U OpraHu3aluii
Kourtposne 3a mpenocraBieHueM MYHULMIAIBHON YCIYTd CO CTOPOHBI Fpa)XAaH, UX
oObeIMHEHUH ¥  OpraHy3aluif, OCYIIECTBISETCS IIOCPEACTBOM  OTKPBITOCTH
NEeATEIIbHOCTM ~ OpraHa  MECTHOIO  caMOylpaBlieHHMs IpH  TpeJOoCTaBIEHUH
MYHULMITAIBHON  yCIYTH, TOJYYEHHUs T[OJHOM, aKTyalbHOM U JOCTOBEPHOU
UHpOpMaLMK O TIOPSAKE MPEIOCTABICHUS MYHUIIUHAIBHON YCIYTU U BO3MOXKHOCTU
nocyneOHOro paccMoTpeHus ofpamienuid (kamo0) B Mpollecce TPemoCTaBICHUs

MYHULHUNIATBHON yCIyTH.

5. JlocyneOHEI# (BHeCyneOHbIN ) MOPSAOK 00XKATOBaHUS pellleHUH U NelicTBUi
(be3neiicTBUS) Opraua, MpeAoCTaBISIONIEr0 MYHUIMITAIBHYIO YCIIYTY,



MHOTO(YHKIIHOHAIBHOTO I[EHTPA MPEeNOCTABICHUS rOCY 1apCTBEHHBIX U
MYHUIMIIATIBHBIX YCIYT, OpraHu3aluii, yKa3aHHbIX B yacTd 1.1 craten 16
GenepanpHoro 3akoda N 210-®3, a Takke UX JOHKHOCTHBIX JIHL, MYHULIUITAIBHBIX
CIIyKalliux, pabOTHUKOB
5.1. 3asgBuTenrn UMEIOT NpaBO Ha 0OKajloOBaHWE B JAOCY/IeOHOM MOpsJIKE pelieHud U
nedictBuil (Oe3ne#cTBUsI) oOpraHa, MOpeAOCTaBISIOIIEr0 MYHUIHUNAIBHYIO YCIYyIY,
HOJDKHOCTHOIO  JIMIA OpraHa, MpeJOCTaBISONIEr0 MYHHIUNAIBHYIO — YCIYTY,
MYHULHMINAIBHOIO  CJIy’Xalliero, PyKOBOAWTENSl  OpraHa, MpPeAOCTaBIAIOLIErO
MYHULIMIATEHYO yCIIyTYy, MHOTO(YHKLUHOHAJIEHOTO LEeHTpa, paboTHHKa
MHOTOMYHKIIMOHATTEHOTO 1IEHTpa, OpraHu3aluil, NOpeJyCMOTPEHHbIX dYacTbio I.l
cTatbi 16 denepansHoro 3akoHa ot 27 vronst 2010 roga Ne210-P3 «O06 opranuzaumu
MPEXOCTABJICHUS] TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIyID», a Takke WuXx

pabOTHUKOB.

3asBUTENH MOXET 00paTUTHCS C Kalo0o0H, B TOM YHCIIE B CASAYIOINX CIIydasax:

1) mapymieHwe cpoka perucTpaldu 3arnpoca O NPEeNoCTaBIEHUH MYyHUIWNAILHON
YCIIYIH, 3ampoca, yKa3aHHoTo B crathe 15.1 @enepanbHoro 3akona ot 27 uronst 2010
rofa  Ne210-®3 «O6 opraHM3aluy [OPENOCTABICHUS TIOCYIAPCTBEHHBIX U
MYHULAMATBHBIX YCIYT»;

2) HapylieHue cpoKa MpeloCTaBICHUs] MyHAIUIIAUIBHON yCIIyrd. B yKasaHHOM Ciiydae
nocynebHoe (BHecyneCHoe) oOaloBaHHWE 3asBUTENEM pEIIeHHH M JIeHCTBUH
(besmeiicTBIs) MHOrO(GYHKIMOHAILHOTO IeHTpa, PabOTHHKA MHOTO(YHKIMOHABHOTO
[IeHTpa BO3MOXXHO B Ciydae, €Cld Ha MHOTO(QYHKLWOHAIBHBIA ILEHTp, pELIeHus u
nedicreus  (6e3neiicTBHE) KOTOPOro  OOXKAMYIOTCA, BO3JIOXKEHa (QYHKLHA IO
NPENOCTABIECHHID COOTBETCTBYIOIIMX MYHHIUIATBHBIX YCIyr B IIOJHOM O0beMe B
nopsiaKe, onpenefeHHoOM dacThio 1.3 cratbu 16 denepainbHOro 3aKoHa OT 27 HrOJsA
2010 roma Ne210-®3 «OG6 opraHh3aluy IPEJOCTABIECHUS TOCYJapCTBCHHBIX K
MYHULUTNATBHBIX YCIYT»;

3) tpeboBanue y 3aABUTENS MOKYMEHTOB WM HH(OpManUM JUOC OCYIIECTBIIEHUS
NEUCTBUM, NpencTaBIeHUEe WM OCYIIECTBIECHWE KOTOPBIX HE MHNPEeayCMOTPEHO
HOpPMATUBHBIMM TNpaBOBbIMU akTamu Poccuiickoid @Penepauuy, HOPMATHBHBEIMU
npaBOBBIMU akTaMu Pecriy6nuku TarapcraH, MyHULMIAIBHBIMU IIPABOBLIMU aKTaMU
JUTs IPEAOCTABICHUSI MYHUIIUMIIATIBHOW yCIIYTH;

4) oTkaz B IIpUeMe [OKYMEHTOB, I[PENOCTaBICHUE KOTOPBIX IIPEeNyCMOTPEHO
HOPMATYBHBIMH TPaBOBbIMU akTaMu Pocculickoilt @epepaiuy, HOPMATHBHBIMU
paBOBBIMH akTaMu PecryGnuku Tatapctad, MyHULWNAIBHBIMU [IPABOBBIMU aKTaMHU
IU1St [IPEI0CTaBIEHUSI MYHUIIMITAJIBHOM YCIIYTH, Y 3asiBUTENS;

5) oTKa3 B MPENOCTABIEHUM MYHHIIUIIATBHON YCIYIH, €CIIM OCHOBAaHMS OTKa3a HE
nPeNyCMOTPeHbl PeaepallbHbIMU 3aKOHAMU M NPUHATBIMH B COOTBETCTBHM C HUMHU
WHBIMHA HOPMATHBHBIMHU IPaBOBBIMU akTamu Poccuiickoil Penepanuy, 3aKOHAMH U
WHBIMA ~ HOPMATHUBHBIMM  NpaBOBBIMH  akTamu  Pecrybonuku — Tarapceras,
MYHUUUIANGHEIMA ~ [IPABOBBIMHM  aKTaMd. B yKasaHHOM ciiydae jocylebHoe
(suecynebHoe) obxanopaHMe 3asBUTEEM pellleHud ¥ AeicTBuil (Oe3geicTBus)
MHOTODYHKIIMOHATBEHOI'O IIEHTpa, pabdoTHHMKAa MHOTO(DYHKUHOHAJIBHOIO LEHTpa
BO3MOKHO B ClIy4ae, ecjii Ha MHOTMOGQYHKIMOHAJIBHBINA LEHTP, PELUCHUS U ASHCTBUS
(bezmedcTBUE) KOTOPOrO OOXANYIOTCS, BO3JIOXKEHA (YHKIUSA IO IPENOCTABIECHUIO
COOTBETCTBYIOIIMX MYHHIMIAIBHBIX YCIOYI B IIOJHOM o0OBbeMe B IOpSJIKe,



onpeaeseHHOM 4JacThio 1.3 crateu 16 denepansHoro 3akona ot 27 urong 2010 rona
No210-03 «O06 opraHu3aluM NPeIOCTABICHHS OCYIAPCTBEHHBIX U MYHUIHIIATBHbIX
yCIyTY;

6) 3arpeboBaHKe C 3asBUTEN IIPU NIPEJOCTABIEHHH MYHHUIUNATIBHON YCIyTH TI1aThl,
HE NPelyCMOTPEHHOM HOPMATHBHLIMH NTPABOBbIMU akTamu Poccuiickoit ®enepanuy,
HOPMAaTUBHBIMH TpPaBOBBLIMKU akTaMu PecniyOnuku Tartapctan, MyHHUIMNATLHBIMA
IPaBOBBIMU aKTaMU;

7) 0TKa3 opraHa, MpefOCTaBISAIOMIETO MYHULMIIANLHYIO YCIYTY, HOJKHOCTHOTO JIHLIA
opraHa, I[pPeIOCTaBIAIOIET0 MYHUUUNANBHYIO YCIYTY, MHOTO(QYHKIIHOHAILHOIO
LEeHTpa, paboTHuKa MHOTO(QYHKITHOHAIBHOTO LEHTpa, OopraHu3alluii,
peaycCMOTPEHHBIX 4acThio 1.1 ctathu 16 denepanbHOro 3akoHa oT 27 mwoas 2010
roga  Ne210-®3 «O6 opraHM3anuyd [peOCTABICHUS TOCYHapCTBEHHBIX U
MYHUIHUNAJIBHBIX YCIYI», WM WX pPaOOTHUKOB B HCIIPABICHUM JOMYIIEHHBIX HMH
OHEYaTOK YW OMMOOK B BBINAHHBIX B pe3ysbTaTe INPefOCTaBIeHMs MyHHLUIIANbHOM
YCIYTd JOKYMEHTax NMu0o HapylleHHe YCTAHOBJICHHOTO CpOKa TaKHWX HCIIpaBiIcHUi. B
YKa3aHHOM cilydae aocyaeOHoe (BHecyneOHoe) 00KaloBaHue 3agBUTENIEM PEIICHUNA U
nedcTBUi (6eznelicTBus) MHOTOGYHKIIMOHAIIBEHOTO LeHTpa, paboTHUKa
MHOTOQYHKIIMOHAJBHOTO LeHTpa BO3MOYXHO B ciydae, eciu Ha
MHOTO(MYHKIMOHANBHBIN [EHTP, peuleHust W JeicTBUs (Oe37elcTBUE) KOTOPOro
00XaMyrOTCA, BO3MOKeHa (YHKUHS IO TPEAOCTaBICHUIO COOTBETCTBYIOIIMX
MYHUIATIAJIGHBIX YCAYT B TOJHOM OO0BeMEe B TOPSAIKE, ONPEICIIEHHOM YacTbio 1.3
ctate 16 denepanpHoro 3axkona ot 27 utons 2010 ronga Ne210-®3 «O6 opraHuzanuu
NPEeAOCTABICHUS TOCYIAPCTBEHHBIX M MYHULIMIIAIbHBIX YCIYI»;

8) HapyllleHWe CpoKa UMW TMOopslka BbJAYH JOKYMEHTOB II0 pesyJjibTaTaM
PeOCTaBIECHUS MyHULIUIIATBHOR YCIyTH;

9) mpuocTaHOBJIEHHE MPEAOCTABJICHUS MYHULMIAIBHON YCIyI'H, €CJIM OCHOBAHUS
MIPUOCTAHOBIIEHUS] HE MPEIyCMOTPEHBl (elepalbHbIMU 3aKOHAMU U TIPUHATBIMH B
COOTBETCTBHUM C HHMH WHBIMH HOPMAaTHBHBIMHU TPaBOBBIMHA aKTaMu Poccuiickoi
Denepallii, 3aKOHAMHA W UHBIMU HOPMATHUBHBIMM TIPAaBOBHIMHU akTamu Pecrny0inku
TaTtapctan, MyHHIUIATEHBIME TPABOBBIMH akTaMi. B ykazaHHOM ciaydae gocyneOHoe
(BHecyneOHOe) obkanoBaHHE 3asBHTE]EM pelleHud u HeHWcTBUM (Oe3nelcTBHsA)
MHOTOMYHKIMOHATBFHOTO TIIeHTpa, paboTHMKAa MHOIOQYHKUHOHAIBHOIO LEHTPa
BO3MOYKHO B CJIy4yae, eclii Ha MHOTOGYHKIIMOHAJIBHBINA LIEHTP, PELICHUS U JeUCTBUSA
(Oe3melicTBHE) KOTOPOTO OOKAIYIOTCS, BO3JOXKEeHa (YHKIUA I10 NPEIOCTABIICHUIO
COOTBETCTBYIOIIMX MYHUIIMITAIBHBIX YCIYyr B TIOJHOM oOBeMe B MOPSIKE,
oTpeliesieHHOM 4acThio 1.3 ctaTeu 16 PemepanbHoro 3axkoHa or 27 uronsg 2010 roaa
No210-03 «O06 opraHdzanuy NpegoCTaBICHUS FOCYJAPCTBEHHBIX U MYHHLMITAIbHEIX
YCIyT»

10) TtpeboBanume y 3agBUTeNss TNpH MPEAOCTABICHHMM MYHULMNAIBHOW YCIyTH
JOKYMEHTOB WU WH()OPMaIMU, OTCYTCTBHAE M (WMJIM) HEJOCTOBEPHOCTH KOTOPLIX He
YKa3BIBAIUCH NIPYU IIEPBOHAYANIBHOM OTKa3e B MIPHEME TOKYMEHTOB, HEOOXOIUMBIX JUIs
IPeNOCTaBIICHUs] MYHULIMTIATBEHON yCIyTrH, TUO0 B IIPENOCTABICHUN MYHUIUIIAIBHON
YCIIYTH, 32 UCKIIIOUYEHHWEM CIIydaeB, PelyCMOTPEHHBIX NMYHKTOM 4 dacTu 1 crateu 7
DenepansHoro 3akoHa ot 27 wmwoisg 2010 toma Ne210-®3 «O6 opraHuzaunu
NIPEJOCTABICHUS TOCYAAPCTBEHHBIX ¥ MYHHUIMIIANIBHBIX yCIyr». B ykazanHoOM ciyuae



nocyneOHoe (BHecyneOHOe) oOKaloBaHUE 3asBUTEJIEM peIIeHUW U JeHCcTBUM
(be3neiticTBUS) MHOTOMYHKLIMOHATIEHOTO 1IEHTpa, paboTHMKA MHOTOMYHKLIMOHATIBEHOTO
LEHTpa BO3MOXKHO B Clly4ae, €CM Ha MHOTOQYHKUHWOHAIBHBIM LEHTP, pelIeHds U
neidictBus  (Oe3melicTBUE) KOTOPOro  OOXalyloTCs, BO3NOXeHa (YHKLIHUS 110
NPENOCTABIEHUIO COOTBETCTBYIOIIMX MYHUIIMNAIBHBIX YCIYyr B IOJHOM OOBEMeE B
nopsilike, onpeaesieHHoM 4acteio 1.3 ctarbu 16 PeaepanbHOro 3akoHa OT 27 HUIONA
2010 roma Ne210-®3 «O6 opranuzauuy NpPelOCTaBICHUS TOCYHApPCTBEHHBIX H
MYHULUTNATBHBIX YCIYT».

5.2. Xanoba nomaercs B TMCbMEHHOM hopMe Ha OyMa)kHOM HOCUTENE, B JJIEKTPOHHOH
dhopme B opraH, MIPEAOCTABISIOLIN ] MYHULIUOATBHYO yCayry,
MHOTO(YHKLMOHATBHbBIA LIEHTP JUOO B COOTBETCTBYIOLIMN OpraH rocynapCTBEHHOU
B1acTH, SBISIOIOMICS ydpeauTereM MHOTO(QYHKIIMOHAIBHOIO LEeHTpa (Janee -
ydpenuTenb MHOTOQYHKUHMOHAIBHOIO LEHTpa), a Takke B  OpraHu3alluy,
npeaycMoTpeHHbie dyacTeio 1.1 crateu 16 degepansHoro 3akoHa ot 27 urona 2010
roga Ne210-®3 «O6 opranuzauud HPeNOCTABICHUS T[OCYNAapCTBEHHBIX U
MYHWUHWNATBHBIX YCIYT».

Kanobber Ha pemenus W JgeidctBug (Oe3meiicTBHE) PYKOBOAMWTENSI OpraHa,
[IPEOCTABIISIONIEr0 MyHUIIUTTATBHYIO YCIYTY, IIOJAIOTCS B BBILIECTOSAIIUN OpraH (Ipu
ero Hanuuuu) Jubo B cllydae ero OTCYTCTBUSI PacCMarTpHBAIOTCS HEIOCPEACTBEHHO
PYKOBOJHUTENIEM OpraHa, MPeAOoCTaBIMIONEr0 MyHULIMNAIbHYIO yciayry. JKanoOsl Ha
pemieHuss u neiicTBus (Oe3meificTBhe) paboTHUKA MHOrO(YHKIIMOHAJIBHOIO LEHTPA
[OJAKOTCS  PYKOBOJAMTENIO 3TOr0 MHOTOQYHKLUHOHAJIBHOTO HeHTpa. Kanober Ha
petiieHus W gedcteusi (OGe3melicTBHE) MHOrOQYHKIMOHAIBHOIO LEHTpa MOAAOTCH
yUpPENUTENI0  MHOTOQYHKIMOHaJBHOIO  LEHTpa MWIH  JOJDKHOCTHOMY  JIKILLY,
YIIOJHOMOYEHHOMY HOPMATUBHBIM TIPaBOBBIM akToM PecnyOomuku Tarapcras.
Xanobsl Ha pemenuss uW gefictBus (Oe3meiictBre) pabOTHUKOB OpraHU3aLuUi,
npeaycMOTpeHHBIX 4acTeio 1.1 ctateu 16 DegepanbHoro 3akoHa ot 27 wmrons 2010
roga  Ne210-®3 «O06 opranuzauuy MNpPeJOCTaBICHHUS [OCYINApCTBEHHBIX W
MYHUUHIIATBHEIX YCIYT», MOAAI0TCS PYKOBOAUTENSM 3TUX OpraHu3alui.

WKamoba Ha pewieHus u pedicteust (OesmelicTBUE) oOpraHa, IIPEJOCTABIISIOLIErO
MYHULWNAIbHYK) YCIYry, [OOJKHOCTHOIO JIMLa OpraHa, I[PeAOCTaBIAIOIIETO
MYHULIUNAIBHYIO YCIYTY, MYHUUUNAIBHOTO CIIYyXKalllero, PyKOBOZUTENS OpraHa,
ITPeIOCTABIAIOIIEr0 MYHUIIMIIANBHYIO YCIYry, MOXeT ObITh HAIpaBiieHa I10 IouTe,
yepe3 MHOrOMYHKIMOHANBHBIM LEHTP, C HWCHOJB30BAHUEM HHPOPMALMOHHO-

TeNeKOMMYyHUKalMoHHOW cetn  "MHrepHer', oQUUHAIBHOrO cafta OpraHa,
NPEeIOCTABNAIOIIEr0  MYHHUUIANbHYHO  yoiyry, EnwdHoro  moprama — aubo
Pecnybnukanckoro  moprana, UHGOPMALIMOHHOW  CHCTeMBbl  JOCyAeOHOro

00KanoBaHMs, a TaKkKe MOXET OBITh TPHUHATA IPU JIMYHOM IIPUEME 3asiBUTEIS.
anoba Ha peuieHus W jedictBus (Oe3nelicTBUEe) MHOTO(YHKIHMOHAJIBHOTO LIEHTPA,
paboTHHUKA MHOTO(YHKIMOHAIBHOIO EHTpa MOXXET OBITh HallpaBileHa 10 MOYTE, C
WCIOMb30BaHUEM  HUH(DOPMAIMOHHO-TEICKOMMYHUAKalMOHHON cetn  "HMurepher”,
odunuanbHOro caiita MHOTO(QYHKIMOHATRHOrO UeHTpa, EamHoro moprana maubo
Pecnybnukanckoro noprana, HH(DOPMaLMOHHOH CUCTEMBI O0CYyIe0HOro
00anoBaHus, a Tak)ke MOKET OBbITh NPUHATA NPH JIMYHOM IIPUEME 3asiBUTEJIS.
Kanoba Ha peuieHus U AeiicTBusi (Oe3neHCTBUE) OpraHM3aUMM, NPEeLyCMOTPEHHBIX
gacTeio 1.1 crathu 16 Penepansuoro 3axkoHa ot 27 utoiia 2010 rona Ne210-®@3 «O6



OpraHu3aliy MPeJOCTaBIeHUs IOCY JTapCTBEHHBIX U MYHUIMITATBHBIX YCIIYT», & TakKe
WX pabOTHHUKOB MOXeT OBITh HampamjieHa MO [0YTe, C MKCIIONB30BAHUEM
MH(OPMAIIMOHHO-TEeJIeKOMMYHHUKAIIMOHHON ceTH "VIHTepHeT", oQUUMaNbHBIX CailToB
3TUX OpraHu3anuii, EauHoro noprana iubo PecrmyOnukaHCKOro moprajia, a Takxke
MOJKET OBITh NPHUHSTA MPHU JIUYHOM MPHUEME 3aIBUTEIIS.

5.3. JKanoba noimKHa colepKaTh:

1) HauMeHOBaHHe oOpraHa, MpPeNOCTABISIOIIEr0 MYyHHIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, IpeJOoCTaBsIIOIIero MyHUUUOANBHYIO YCIyry, Ju0o
MYHULUIAILHOTO CIY)KAIEero, MHOropyHKIMOHALHOTO LIEHTPa, €0 PYKOBOAUTENS U
(unu) pabOTHMKa, OpraHu3alyi, MOpeayCMOTPEHHBIX dYacTbio 1.1 cratbm 16
QenepanbHoro 3akoHa ot 27 wuwonsg 2010 roma Ne210-®3 «O6 opraHuzaiuu
IIPENOCTABIIEHNUS TOCYJaPCTBEHHBIX U MYHULHUIAIBHBIX YCIYT», UX PYKOBOAWTEIIEH U
(unu) paGOTHMKOB, pellieHUs U AelcTBuUs (Oe3nelcTBHE) KOTOPBIX 00XKATYIOTCS;

2) damMunuo, uMs, OT4ecTBO (TIOC/IenHEe - MPHU HAIWYHUM), CBEICHHUS O MECTE
KUTEJIBCTBA 3asBUTENS - (GU3UYECKOro JIUla MO0 HAaUMEHOBAaHUE, CBEIEHUSI O MeCTe
HAXO0XKICHUS 3asBUTEIA - OPUANIYECKOro U1, a TaKXKe HoMep (HoMepa) KOHTaKTHOIO
tenedoHa, aapec (aapeca) IEKTPOHHON MOYTHI (IIPU HAJIMYKKN) U MOYTOBBIA agpec, 110
KOTOPBIM JI0JIKEH OBbITh HalpaBieH OTBET 3aABUTEIIO;

3) cBegeHust 00 oOalyeMBIX peIleHUsAX W AeUCTBHsSX (Oe3aeiicTBUM) Oprasa,
NPeOCTABIAIONIEr0 MYHMLUINANbHYIO YCIyry, JOJDKHOCTHOIO JIMIla OpraHa,
NPeJOCTABIISIONIEr0 MyHUIIUIANBHYIO YCIYry, JH0O MyHULMIIANBHOrO CIIyXKallero,
MHOIOQYHKIIHOHAIBHOTO IIeHTpa, pabdoTHHKa MHOrOQYyHKIHMOHANBHOIO LIEHTpA,
OpraHu3alyii, NpeayCMOTpeHHbIX YacThio 1.1 cTareu 16 MenepanpHoOro 3akoHa ot 27
utonigs 2010 roga Ne210-®3 «O6 opraHuzanuu NpenoCTaBIeHUs I'OCY IapCTBEHHbBIX U
MYHUITUTIATIBHBIX YCIYT», UX PaOOTHUKOB;

4) 10BOMBI, HA OCHOBAHWY KOTOPHIX 3afBUTENb HE COIJIACEH C PELIEHUEM U JIEHCTBUEM
(6e3nmeiicTBHEM ) oprasa, IIPEIOCTABIISIOLIETO MYHUIIATIAJIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIAIONIero MYyHULHMNAIbHYIO YCIYyTy, JHU0O
MYHULMIAIEHOTO  CIIY)Kalllero, MHOTOQYHKUMOHAIBHOIO LEHTpa, paboTHUKA
MHOIO(QYHKLUMOHAIBHOTO 1IEHTpa, OpraHW3alui, NpelyCMOTPEHHBIX YacThio 1.l
crathy 16 Menepanproro 3akona ot 27 urons 2010 roxa Ne210-®3 «O6 opranusanuu
NPENOCTABIEHHs TOCYIAPCTBEHHBIX ¥ MYHHLUUIAIBHBIX YCIyI», UX PaOOTHHKOB.
3asBUTENEM  MOTYT  OBITH  IPEACTABICHBl  JOKyMEHTHl  (IpM  HAIWYUK),
NOJATBEPIKAAFOIINE TOBOJIBI 3asiBUTENS, INOO UX KOIIUM.

5.4. IToctynusias xanoda MOAJMEKUT PErUCTPALlM B CPOK He II03xHee pabouero aus,
CHEYIOUIEro 3a JHEM IIOCTYIICHHUA.

5.5. XKanoba, nmocTynuBiias B OpraH, MPeJOCTaBISIONINN MyHUUUIAIBHYIO YCIYTY,
MHOrOQYHKIIHOHATIBHBIA USHTP, YUPENMTEN0 MHOrO(QYyHKUHMOHANbHOIO LIEHTpa, B
OpraHu3alyy, npeaycMoTpentbie yacThio 1.1 craten 16 @enepanpHoro 3akona ot 27
utosiss 2010 roga Ne210-®3 «OO6 opranv3aluu MIPefOCTaBIEHUAS [OCYJapCTBEHHBIX U
MYHULHNATLHEIX YCIyT», THOO BBIMIECTOSIIUNA Oprad (Mpy ero Halu4duH), OMJIEHKUT
pPacCMOTPEHHIO B T€UCHUE MATHAAIIATH pabodyux OHEH CO AHsS €€ PEerMcTpaluy, a B
cirydae o0XajloBaHUS OTKa3a OpraHa, MpejoCTaBISIOIIEr0 MyHULMIIAIBHYIO YCIyTy,
MHOTO(YHKIIMOHATBHOTO IIEHTpa, OpraHu3alui, NpPelyCMOTPEHHBIX 4acThio 1.l
crathu 16 ®enepanproro 3akoHa oT 27 urons 2010 rona Ne210-®3 «O06 opranusannu



OPENOCTABISHUST TOCYJAPCTBEHHBIX WM MYHUIWNATBHBIX YCIyr», B IpHEMe
JOKYMEHTOB ¥ 3asBUTeNs 100 B UCTIPABIEHUN JOMYIIEHHBIX ONEYaTOK U OIUOOK UJTH
B ciiyqae 00’KaJIoOBaHUS HapyUIEHHUsS YCTAHOBJIIEHHOTO CpOKa TaKWX WCIIPABJICHHH - B
TeueHue Ty pabounx JHed co Hs ee PEerrCTpaluy.

5.6. Tlo pe3ynpraram paccMOTpeHHs XaloOBl MPUHUMAETCS OJHO M3 CIENYIONIMX
pelIeHuN:

1) xanoba yHOBNETBOpSIETCA, B TOM HHUCIEe B opMe OTMEHbl NPHHSTOIO pelleHUs,
UCITpaBJIEHUsT [OIMyLIEHHbIX OINEYaTOK M OWUOOK B BbIAaHHBIX B pe3yJibTaTe
OPENOCTABICHAS MYHULHUIIAIbHOM YCIyTM JOKYMEHTax, BO3BpaTa 3asBHUTEIIO
OEHEXHBIX CpPEeACTB, B3MMaHHE KOTOPHIX HE NPEAYCMOTPEHO HOPMaTUBHBIMHU
IpaBOBbIMM akTamMu Poccuiickoit @enepalvy, HOPMATUBHBIMU IIPABOBBIMU aKTaMU
Pecnybnuky TatapcTaH, MyHULUTATBHBIMU [TPAaBOBBIMU aKTaMH;

2) B yIOBJIETBOPEHUU Xa100b! OTKA3hIBACTCSL.

He nozaxee aHs, cleyIOMIETo 3a AHEM [IPUHSTUS PEIUICHUS, YKa3aHHOIO B HACTOSILEM
[YHKTE, 3asBUTENIIO B NUCbMEHHOU (opMe U MO KEeJaHUIO 3asBUTENS B DJIEKTPOHHON
¢dopme HampaBIAeTCss MOTUBHPOBAHHBIM OTBET O Pe3yJibTaTaX pacCMOTPEHUS Kal00bl.
5.7. B cinydae npusHaHUsA JKajoObl MOJJIEKAINEH YHOBJIETBOPEHHIO B OTBETE
3asBUTENIO O pe3yNbTaTax PACCMOTpPEHUs XKaloObl JaeTcs HHPopManys o JEHCTBUAIX,
OCYLIECTBISIEMBIX ~ OPTraHoOM, [pPeJOCTaBISIOIMAM  MYHHLUIANbHYIO  YCIYTY,
MHOrOQYHKIMOHANBHBIM LEHTPOM JIUOO OpraHu3alHed, MPEeNyCMOTPEHHON YacThIO
1.1 crateu 16 ®epepanpuoro 3akona ot 27 wutons 2010 roma Ne210-®3 «O6
OpraHu3aluy MPEeJOCTABIEHUS FOCYIaPCTBEHHBIX 1 MYHULMITANLHBIX YCIAYD», B HEIAX
HEe3aMEeUIMTENbHOrO  yYCTPaHEHWs  BBISABIEHHBIX  HaApyLUEHWHA [OPH  OKa3aHUH
MYHULMANATRHONH YCIyrd, a TakKXe TIIPUHOCATCS U3BUHEHHA 3a JOCTABJICHHBIE
HeynoOCTBa W yKa3biBaeTcsl HMH(pOpManys O JalbHEHIIMX JEHCTBHUAX, KOTOPBIE
He00X0IMMO COBEPIINUTE 3a4BUTENIO B LENSIX ONTYYEHNUS MY HULUITAIbHOM YCIyTH.

5.8. B cnyuae npusHaHWs JkajioObl He IOJIEXAlleH YIOBIETBOPEHHIO B OTBETE
3agBUTENIO0 O pe3yjbTaTax pPacCMOTPEHUs JKajoObl [HArOTCsl apryMEHTHPOBAHHEIE
pa3bACHEHHUS O MPUYMHAX IPUHSATOrO pelleHus, a Talke WHOOpMauud O MOpsJIKe
00XajoBaHUs NPUHATOrO PELIECHHS.

59. B caydae ycTaHOBIEHHsI B XOJ€ WIH IO pe3yJbTaTaM PacCMOTPEHHs >KanoObl
[I[PU3HAKOB COCTaBa AaJAMMHHUCTPATHBHOTO IIPABOHAPYIIEHHUS WA IPECTyIUICHUS
JDOJDKHOCTHOE NTHLIO, PaOOTHUK, HAJEJICHHBIE ITOMHOMOYMSAMH IO PaCCMOTPEHHIO
XKajo0, He3aMEeNNUTENBHO HANpaBIAOT HMEIOLIAECS MaTepHandbl B OpraHbl

IPOKYpaTypEHI.



[Ipunoxenue N 1

K AIMHHHCTPAaTUBHOMY PETJIAMEHTY

I10 NIPE/IOCTABICHUIO MYHULUITAIBHON YCIIyTH
IO Ja4ye MUCBbMEHHBIX Pa3bsICHEHUH
HaJIOTOILIaTeNbIIUKaM U HAJIOTOBBIM areHTaM
IO BOIIpOCaM IMPUMEHEHUS MYHHULHTATTBHBIX
IIPABOBBIX aKTOB O Hajorax u cbopax
PykoBoauTento

OT:

3ASABJIEHHME 06 ucnpaBieHUH TEXHUYECKOH OITHOKH
Coobmato 06 omubke, JOMYLIEHHOH NpU MPEAOCTABICHHH MYHUIMIIATBHON YCIyrH
[0 Ja4de [IMCbMEHHBIX Pa3bsSCHEHWM HaOTOIIATEIbIUKaM U HAJIOTOBBIM areHTaM I10
BOIIPOCAM PUMEHEHUST MyHULUIIATBHBIX IPABOBBIX aKTOB O HajIorax M cOopax.

3amicaHo:

HpaBI/IJ'lI)HI)IG CBCIOCHUA .

[poly HCHIPaBUTh AOMYIICHHYX TEXHUYECKYIO OLUIMOKY M BHECTH COOTBETCTBYIOLIUE
W3MEHEHHS B JIOKYMEHT, SIBISIOIIUNCS pe3ylIbTaTOM MYHMIIMIIAIBHONR YCIYTH.
Ilpunarato cnepyromye 1OKyMEHTHI:

B chnyyae npuHATHS peiieHWs 00 OTKJIOHEHWM 3asBlIeHUA 00 HChpaBlieHUH
TEXHUYECKON OMIMOKY NPOLLIY HANIPaBUTh TAKOE PELICHHE:

NOCPENCTBOM OTIIPABIEHHUS BJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ; B
BUJIE 3aBEPCHHON KOMMKW Ha OyMaxXHOM HOCHTEJE IOYTOBLIM OTIIPABJIEHHEM 10

aapecy:

HactosmmM moaTBepx/1at0: CBeAEHUs, BKIIOUECHHBIE B 3asBIEHHE, OTHOCAIIUECS K
Moel JIMYHOCTU U IMpeACTaBIIeMOMY MHOIO JIALY, 4 TAKXKe BHECEHHBIE MHOIO HHXE,
OOCTOBepHBI. JIOKYMEHTHl (KONHH JOKYMEHTOB), IIPHIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT TpeOOBAaHUAM, YCTAHOBICHHBIM 3aKOHOIATENBCTBOM Poccuiickon
deneparyu, Ha MOMEHT MPEACTABICHUS 3asBJIEHUS 9T JOKYMEHTHI JEHCTBUTENBHBI U
COIepKaT JIOCTOBEPHbBIE CBEICHUS.

(nata) (momrmmmce) (O.N.0.)



[punoxenue N 2

K AIMHHUCTPaTUBHOMY DErIaMEHTY

10 NMPEAOCTABICHUIO MYHULIUTIANBHON YCIyTrH
[0 J1a4e NMChbMEHHBIX pa3bsICHEHUH
HAJIOrOIUIATeNbIIUKAM 1 HaJOTOBBIM areHTaM
IO BOIPOCAM IIPUMEHEHUs] MYHUIUITAJIBHBIX
MpPaBOBBIX AKTOB O HAJIOrax u cbopax
PykoBoauTesno

oT:

3ASBJIEHHME o npenocTaBieHUU MyHULIUTIAIBHOU YCIIYTH

[Tpouly mperocTaBUTh MYHULIMIAIBHYIO yCIyry "Jlada NUCbMEHHBIX pasbsICHEHHI
HaTOTOMIATeNbIINKAM H HAJIOTOBBIM areHTaM 10 BOIIPOCY NPUMEHEHUS]
MYHULIMIATBHBIX HOPMATHBHBIX ITPaBOBBIX AKTOB O MECTHBIX Hajorax u cbopax" u

JaTh pazbACHEHHKS T10 BOIIPOCY

(M3naraeTcs CyTh 3asBIICHUS )

Pesynerar ripefocTaBlieHUs] MyHUIIMOANBHON YCIIYTH, POy IPEJOCTaBUTh

(IOUEPKHYTE HYXXHOE):

B JIW4HBIN kKaOuHeT [lopTasa rocy1apcTBEHHBIX U MyHHULUMNIATIBHBIX yCIYT

Pecny6nuku TatapctaHs;

B MHOTOGMYHKLIHMOHABHOM LIEHTPE MPeIOCTaBICHUS MOCY 1apCTBEHHBIX U
MyHULHNaIbHBIX Yeiyr Pecriybnuku Taraperas;
B YIIOJTHOMOYE€HHOM OPraHe MECTHOTO CaMOYIIPaBJICHUS.

K 3asBiieHu0 npusiarato:
1.

(yKa3bIBaeTCH [e€peUYeHb JOKYMECHTOB, ITPEAOCTABISICMBIX 38_HBHT€HGM)

2.

Ha 06paboTky MouX nepcoHaNbHBIX NaHHBIX, COACPXKALIMUXCS B 3aABIICHUU U
[IpHJIaraeMbIX K HEMY JIOKYMEHTax, B COOTBeTCTBUH ¢ DenepaibHbiM 3aKOHOM OT 27
utong 2006 Nel52-®3 «O nepcoHaTbHIX JAHHBIX)» COIJIACeH (COINIAcHA).

(MOANUCH)

(bamMuTus, THUITAATIBI )

(mara)




[Tpunoxenue N 3

K AIMHHHCTPATUBHOMY PErJIAMEHTY

TI0 TIPEJOCTARICHUIO MYHULIMIIATBHON YCIIyTH
[0 Jlaue MUCbMEHHDIX Pa3bACHEHHUH
HaJIOTrOIIaTe IbINHKAM U HaIOTOBBIM areHTaM
[0 BOMPOCAM ITPUMEHEHHSI MyHULMITATBHBIX
NIPaBOBBIX aKTOB O HAJOTax ¥ cOOpax

Komy

(bamunus, UMs, OTUECTBO
(mpu HAAUYuK) PU3NUECKOro JINLA,
WM HAaUMEHOBaHVe IOPUINYECKOTo NUlia)

Pa3bsicHeHUs 110 BOMPOCY MPUMEHEHUS] MyHULIUITATBHBIX HOPMATUBHBIX IIPABOBEIX
aKTOB O Hayiorax u cbopax

(TeKCT pa3bsACHEHUHN )

PykoBoauTtens




[Ipunoxenue N 4

K AIMUHUCTPAaTHBHOMY PErJIaMEHTY

0 NPEIOCTARICHUIO MYHULIUITIATEHOH YCIyTH
MO Jaue MUCHMEHHBIX pa3bsICHEHUR
HAJIOroMmJaTebIIHKaM ¥ HAJIOTOBBIM areHTam
10 BONPOCAM NMPUMEHEHUS MYHHUTTHOATBHBIX
ITPABOBBIX aKTOB O HaJIOrax M cOopax

Komy

(bamuust, UMst, OTYECTBO (IIpU
HAJTAIHHN )

¢du3nUeCcKoro Juua, Uiu
HaUMeHOBaHHUE FOPHUINYECKOTO JIULa)

Pemienne 06 oTkaze B Ipe10CTaBICHUNA MyHULUIIAIBHON YCIIYyT !

WcriomHurenbuelé KoMuTeT _AsekcaHapo-Cimo6oACKOro cenbCKoro (ropoacKoro)
Toce/IeHUs MPHHSUIIO PelIeHre 00 0TKa3e B IPEJOCTaBICHAN My HULIUNAILHOM yCIyru
Mo Jave MUChMEHHBIX Pa3bsICHEHUH HAOTOIIaTeNIbIIAKaM U HAJIOTOBBIM areHTaMm I10
BOMPOCAM NPUMEHEHHUsT MyHHIMITAILHBIX TPABOBEIX aKTOB O HAJIOTax U cbopax 1o
CJIEIYOLIUM OCHOBAHUSM:

Bri BrnpaBe NOBTOPHO OOPaTHTBCS B HUCHOTHUTENbHBIM KOMHUTET AJEKCaHIPO-
CnobolicKoro CenbCekoro (ropoliCKOTO) MOCeIeHus C 3asiBICHUEM O PEAOCTaBIECHNUN
MYHHUIIHAATBHON YCIAYTH MOCie YCTpPaHEHUsS yKa3aHHBIX OCHOBAHHU Mg OTKasa B
MpeJOCTaBJICHUY MYHUIIUITALHON YCIYTH.

JlanHbpIl 0TKa3 MOXeT ObITh 00XajJoBaH B JOCyAeOHOM MOPSAKE IIyTEM HalpPaBlICHUS
Xao0b! B COOTBETCTBMHA C Pa3/eioM 5 aIMUHUCTPATUBHOTO PETrNaMeHTa, a Takke B
cyneOHOM NOopsLKe.

JononHutensHo uHGOPMUPYEM:
(yxa3eiBaeTcs MH(poOpMaLMsi, HeoOXoauMasi [Jisl yCTPaHEHUs! IPUUYKH




OTKa3a B IIPEIOCTABIEHUN MyHULIUITATBHON yCIIYTH, & TAK)Ke WHasl JOMOJHUTEIbHAS
uHbGOpMAITHS IPH HAIMYHH )

Pykosoaurens




