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06 ymeepx0eHuUu AOMUHUCMpamueHo20 peariaMeHma
rnpedocmaesrieHusi 20cy0apCcmeeHHbIl ycryau
1o ebi0aye cripasKu (8bINMuUCcKU)

B cooTtBeTctBUM C PepepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx
npuHUMNax opraHmsaumMm MeCTHOro camoynpasneHus B Poccunckon depepauummy,
depepanbHbiM 3akoHoM oOT 27.07.2010 Ne210-®3 «O6 opraHusauum npenocTaBrieHus
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr», 3akoHoMm Pecnybnuknm TatapctaH oT
28.02.2022 Ne175 «O6 otBepxaeHun [lopagka paspaboTkm w  yTBEpXOeHus
a4MUHUCTPATUBHbIX pernaMmeHToB npeaocTaBneHns rocy4apCTBEHHbIX ycnyr
NCMONHUTENbHBIMU OpraHaMmn rocygapcTBeHHon Bractm Pecnybnukn TaTtapctaH n o
NPU3HaHUM  YTPaTUBLLMMNU cuny oTaenbHbIX nocTaHoBneHun KabuHeta MwuHuCTpOB
Pecnybnuku TaTapctaH», YcTaBoM MyHULMNansHoro obpasoBaHnsa « KOTasnHCKOro cenbCKoro
nocenenunsy» KOTasMHCKOro MyHuumnaneHoro panoHa Pecnybnukmn TatapctaH nocTaHOB
naer:

1. YTBepauTb npunaraembin  AOQMWHUCTPATMBHBLIA perfamMeHT npegocTaBneHus
MYHULMNANbHON YCNyru no Bblgaye cnpaBky (BbIMUCKK).

2. MNpusHaTb yTpaTUBLLMUM CURY:

MocTtaHoBneHne WcnonHutenbHoro komuteTa HOTasMHCKOro cenbCKoro noceneHus
FOTasmHckoro MyHuumnansHoro panoHa Pecnybnuku TaTtapctaH oT 22.03.2022 Ne8 «O6
yTBepXaeHun AOMUHUCTPaATUBHOIO pernamMmeHTa npeaocTaBreHns MyHUUMNansHOM ycrnyru no
Bblade crnpasku (BbIMUCKN);

MocTtaHoBneHne WcnonHutenbHoro komuteTa HOTa3MHCKOrO CenbCKOro noceneHus

OTasnHckoro MyHuumnansHoro pawmoHa Pecnybnukm TatapctaH oT 01.03.2023 Ne7 «O
BHECEHUMN U3MEHEHUN B ALMUHUCTPATUBHbLIN pernameHT npefnocTaBfeHuss MyHULunanbHON
ycryru no Bblgayve crnpasku (BbIMUCKN), YTBEPXKAEHHbIN [NocTaHoBNeHneM NCnonHUTENbHOro
komuteTa HOTasmHcKoro cenbckoro noceneHust HKOTas3MHCKOro MyHWUMNarbHOro panoHa
Pecnybnukn TaTtapctaH ot 22.03.2022 Ne 8».
3. O6HapopoBaTb HacTosLLEEe NOCTAHOBIIEHNE Ha creLmanbHbIX UHPOPMALNOHHbBIX CTeHAaX
Ha TeppuTopuM MyHUUMNanbHoro obpasoBaHus «HOTa3MHCKOe cenbckoe noceneHne
KOTasnHckoe cenbckoe noceneHve Pecnybnukn TaTapctaH», Ha nopTane npaBoOBOW
nHopmauumn Pecnybnukun TatapctaH B WMH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
WNHTepHeT» no apgpecy http://pravo.tatarstan.ru/ n pasmectnte Ha cante HOTasuHckoro
MyHUUMnanbHoro pavoHa Pecnybnuku TaTapctaH B coctaBe [lopTana MyHuumMnanbHbIX
obpasoBaHui Pecnybnukn Tatapctan EgnHoro MopTana opraHoB rocyaapCTBEHHOM BNacTu u
MeCTHoro  camoynpasrieHms  «OduuymnaneHbin  TaTtapctaH» B MH(OPMaLMOHHO-
TenekoMMyHuKaLmoHHon cetn «HTepHeT» no agpecy http://jutaza.tatarstan.ru/.
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3. Hacrtosiwee nocTtaHoBMNeHWe BCTynaetr B CUNY CO [OHA ero oduunanbHOro
obHapogoBaHus.

4. KOHTpOsb 3a UCMOSTHEHMEM HACTOSILLLErO PELLEHNSA OCTaBISAK 3a COOOMN.

MmaBa KOTa3unHckoro
CenbCKOoro noceneHunsa

FOTasmHCKkoro MyHUUMNansHOro panoHa
Pecnybnukn TaTtapcTaH

J% N.M.Xanpynnua

YT1BEpPXKOEH
NOCTaHOBIIEHNEM
KOTa3nHKoro cenbckoro NoceneHuns

KOTa3nMHCKOro MyHMLMNAanNsHOro panoHa
Pecnybnukn TatapctaH
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AOMMHUCTPATUBHbIN perfnameHT
npeaocTaBrieHUss MyHULUNANbLHOW YCIyru no Bblaayve cnpaBky (BbINUCKWN)

1. O6wme nonoxeHus
1.1. TlpeameT perynupoBaH1s agMUHUCTPATUBHOIO pernaMmeHTa

HacToawmn agMMHUCTpaTMBHBIA perfnamMeHT npeaocTtaBneHnsa MyHULMNanbHOM yCnyrm
(banee — agMUMHUCTPATMBHBLIM pernaMmeHT) ycTaHaBnuBaeT CTaHOapT W NOpsiaokK
npefocTaBneHns MyHUUMMNanbHOW YCryrM Mo Bblgaye cnpaeBku (BbINUCKKW) (Oanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamu, meoWwnMmMm NpaBo Ha NosiydeHne MyHUUMnanbHOW YCnyru, siBAsOTCA
dunamyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTESNS, AENCTBYIOLLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEpPSIoLEro ero nofiHomMouns (ganee — npencraBuTerb
3aaBuTens).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHMs  MyHUUUNANbHOW — yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux Bu3yanbHYI0 W TeKCTOBYH
WHpOpMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacrofiokeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpPedoCTaBieHUs roCyAapCTBEHHbIX WU MYHUUMNANbHbIX
yCriyr.

2) Ha oMuumanbHOM cauTe MyHUUMNanbHOro pavoHa B  WHEMOOPMALUOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://www.jutaza.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr Pecnybnvkn TatapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (qanee — EguHbivi noptan);

5) B rocyaapcTBeHHOW WHGOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMnanbHbix ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
roCy4apCTBEHHbIX U MyHULMNAMbHbIX YCAYT).

1.3.2. KoHcynbTupoBaHue rno BOMpocaM nNpeaocTaBfeHnss MyHUUMnasibHOW YCIyru
ocyLlecTBnseTcs:

1) B MHOrOYHKUMOHAmNbHbLIX LUEHTpax npeaocTaBneHns rocydapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 0BpaLleHum - FIM4HO UIn No TenedoHy;

2) B HTepakTMBHON hopme EanHoro, PecnybnukaHckoro noptana;

3) 8 ynonHoMo4YeHHOM Ha ripedocmassieHue ycryeu op2aHe (panee — Mcronkom):

npu YCTHOM o6paLleHnn - INYHO UK Mo TenedoHy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HOcuTerne No No4Te, B NIEKTPOHHOM (bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. NHdopmaums Ha EgnHom noptane, PecnybnukaHckom nopTtane o nopsiake w
Cpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUW CBeAEHUN, codepKalumnxca
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B Peectpe rocygapCTBeHHbIX W MyHULUMMANbHLIX YCIyr, NpefoCcTaBfisgeTca 3adABUTENIO
6ecnnaTtHo.

[ocTtyn K HdopmaLmm 0 cpokax 1 nopsake npegocTaBrneHna MyHULMNansHOW ycryru
ocyulecTBnsieTca 6e3 BbINOMHEHNS 3asiBUTENeM kakux-nnbo tpeboBaHun, B TOM yucne 6es
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOMO WM MHOrO COornaleHns ¢
npasoobnagartenem nporpammMHoOro obecneveHus, npegycmaTpmsaroLLero B3uMaHe nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS WU NpedoCTaBreHne UM NepcoHasibHbIX
AaHHbIX.

1.3.4. lMpn obpalleHnn 3asBUTENS NUYHO MM NO TenedoHy B COOTBETCTBUM C
nocTynuBLINM obpaLlleHneM npegocTaBnseTcs MHPopMaUns:

1) o MecTe HaxOXOeHUA MHOrO(PYyHKUMOHANbLHOIMO LUeHTpa npeaocTaBreHuns
rocy4apCTBEHHbIX W MyHUUMNanbHbLIX YCnyr, Mcrnonkoma (Pecnybnuka TartapcTaH,
FOTasnHckMin MyHuuunanbHbli panoH, c. KOTtasa, yn. OmutpoBa. O.2. paduk paboThbi:
noHegenbHnk — natHuua: ¢ 8.00 oo 16.12 cybb6oTa- BOCKpecCeHbe: BbIXogHOW. Bpewms
nepepbiBa A OTAbIXa U NUTAHUA yCTaHaBNMBaeTCa MpasBuiaMmy BHYTPEHHEro Tpy4oBOro
pacnopsgka. CnpaBouyHbin TenedoH: 85593 40055);

2) o nopsagke NnpegocTaBfieHns MyHULMNansHOW ycnyru, o cnocobax n cpokax nogayu
3aaBrieHuN;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMaTMUBHbLIX MPABOBbIX aKTax, PeryrimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuuunansHom
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobXOoAMMbIX [N PacCMOTPEHUA 3asiBNEeHUs O
npegocTaBfeHnn MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npegocTaBneHns MyHUUUNanNbLHOW ycnyru;

6) O MecTe pasmeleHuUs Ha oduumanbHOM canTe WHgopMauuu Mo BOMNpocam
npefocTaBrieHNa MyHULMMNANbLHOW yCryru;

7) o nopsagke obxanoBaHus AOeNCTBUA wunu 6Ge3gencTBus OOSMKHOCTHBIX Nl
Ucnonkoma.

Mo nucbmMeHHOMY oObpalleHuo  COTPYOHUKM  OTAeNna, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pasbACHSOT
3asBUTENIO NOPALOK NPefoCTaBfAeHns MyHUUUNanbHOW YCryrM U BOMPOCHl, YKasaHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO perfiameHTa, n B TedeHue Tpex paboumx AHen co
OHSA perucTpaumm obpalleHna HanpaenswT oTeeT 3assuTento. OTBeTbl JAlTCA Ha A3blke
obpaweHunsa. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHWa UCNoSb3yTCs
rocygapcrBeHHble s3blku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYyHUUMMansHOW YCnyru
pasmMellaeTcs Ha ouunanbHOM canTe MYHUUMNanbHOrO panoHa M Ha MHMOOPMALMOHHbIX
cTeHaax B nomelleHunsax Micnonkoma ansa paboTbl C 3asBUTENSAMM.

NHbopmauma Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TatapcTaH, pasmMellaemas Ha
WHOPMALMOHHBIX CTeHOgax W Ha oduuManbHOM cauTe MYHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CcBedeHus o
MyHMUMNanNbLHOW ycnyre, cogepxawuecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMWUHUCTPATMBHOIO pernamMeHTa, WHMopMaumi O MecTe HaxOoXOEeHUs, CrpaBOYHbIX
TenedoHax, BpeMeHu paboTbl Mcriosikoma, O rpaduke npuema 3asiBNEeHUA Ha
npegocTaBrieHne MyHULMNANbLHOW yCryri.

1.4. HopmaTtunBHble NpaBoOBbIE aKTbl, PErynupyoLLmMe npeaoctaBneHmne
MYHULMNANbHOM yCryru

1.4.1. TlepeyeHb HOPMAaTMBHbIX NPABOBbLIX aKTOB, PErynupyloLlmx npegocTaBneHme
MYHUUMMANbHON yCcnyrn (C yKka3aHMeM pPEeKBM3UTOB HOPMATUMBHbLIX NPABOBbLIX AKTOB M
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NCTOYHMKOB MX opuLmanbHoro onybnmkoBaHms), pasmeleH Ha EguHom nopTane, B Peectpe
rocyfapCTBEHHbIX M MYHUUMNAnbHbIX YCIYyr, Ha oduuManbHOM canTe MyHUUMNarbHOro
panoHa B MIHPOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu « AHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfiameHTa B AeUCTBYHOLWEN pefakunn NoanexuT
pasmMeLlleHutio Ha EanHom nopTtane, B PeecTpe rocyfapCTBEHHbLIX M MyHULMUNANbHbLIX YCAYT,
Ha ocuymansHoOM cante MYyHULUUMNanNbLHOro panoHa B MHGOPMaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEepHeT.

1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHust

1.5.1. B agMuMHUCTpaTMBHOM perfamMeHTe WUCMNOSb3YTCA crefyrume TEPMUHbI U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANBLHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAyr — TepputopuarnibHo 060CobrieHHOe CTPYKTYpHOE
nogpasgerneHue (opuc) MHOrogyHKLIMOHaNbHOro LLeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCAyr, CO34aHHOEe B rOPOACKOM (CEeSfIbCKOM) NOCENEeHUU MyHULMMNAanbsHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUWM C MyHKTOM 34
MpaBun opraHmnsauum [esTenbHOCTU MHOMOYHKLUMOHANbHBIX LEeHTPOB MpedocTaBreHns
rocydapCTBEHHbIX W MyHUUMNAnbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpaButensctBa Poccuinckon ®epepauumn ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHusaumMm [OeaTenibHOCTU MHOMOYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr»;

TexHudeckas owmnbka - owwnbka (onucka, onevyaTka, rpaMmmaTvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), AOonywleHHas ~ opraHom,
NpegoCcTaBNAOWNM MyHULUNANBHYIO YCIyry, U npuBewasl K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbHON YCNyru), CBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtTMdvKaumm  un ayTeHTUdMKaumm B UHpaACTpyKType,
obecneunBarolen MHPOPMALMOHHO-TEXHONOIMYECKOE B3anMOAENCTBUE MH(OPMALMOHHBIX
CUCTEM, UCNOMb3YyeMbIX AN NpefoCTaBfeHns rocygapCTBEHHbIX U MyHULMMANbHbIX YyCNyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALMOHHOIO
B3aMMOLENCTBNUA B CUCTEME WAEHTUMKAUUM W  ayTeHTuduKaumm K uHdopmauuu,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MH(POPMAaLIMOHHBIX
cucTemax;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUMOHamNbHbLIN LEeHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMNOHAmNbHbLIX LEHTPOB NpeaoCTaBfieHUs FOCYAApPCTBEHHbIX U MYHUUUNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM perfnamMeHTe nog 3adBfieHneM O npegocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O MpeaocTaBreHun
MYHUUMNANbHOW YCIyrn, NoaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 PepepansbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-©03 «O6 opraHusaumm npenocTaBieHuUs
rocy4apCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHe MyHULMNANBHOW YCIyrn

Bblgaya cnpaBku (BbIMUCKN).
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2.2. HanmeHoBaHme MCnonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOro
camoynpasreHusi, HeNOCPEeACTBEHHO NPEeaOCTaBMALWEr0 MyHULUMNANbHYHO YCIyry
UcnonHumenbHbIl komumem HKOma3uHcKo20 cerlbckoeo rocesneHusi KOmasuHcKo20
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH.

2.3. OnncaHue pesynbTata NpefocTaBneHns MyHULMNanbHOM YCnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM YCIyrn ABnseTCs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacToswemy aaMWUHUCTPATUBHOMY
pernameHTy);

2) peweHne o6 oTKase B NpedocTaBneHn MyHuLmMnansHon ycnyru (npunoxexHve Ne
2 K HacTosweMy agMUHUCTPaTUBHOMY perfameHTy);

3) pewweHne 06 oTKase B NpMeme OOKYMEHTOB, HEOBXOANMbIX AN NpeaocTaBneHns
MyHUUMNanbHOW ycnyrm (npunoxeHne Ne 3 kK HacTosLWeMy aaMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCcnyru HanpaBnsaeTcs 3asBUTENto
B (popMe O3nNeKTPOHHOro [OOKYMeHTa, MOAMUCAHHOIO YCUMEHHOMW KBanuduunupoBaHHOW
3NIEKTPOHHOM  MOAMNUCBID  YNOSTHOMOYEHHOro  AOSMKHOCTHOro nuua  Wcnonkoma  (nnbo
Ucnonkom), B cooTBeTCcTBUMM C PeaepanbHbiM 3akoHoM OT 6 anpenda 2011 roga Ne 63-®3 «O6
3ANeKTPOHHOM nognucny (ganee — d®egeparnbHbin 3akoH Ne 63-P3) B nnyHbIM KabuHeT EguHoro
noptana. B cnyyae HanpaBneHus 3asiBrieHus nocpeactsoMm PecnybnukaHckoro noptana
pesynbTaTt NpefoCcTaBNeHns MyHUUMNanbsHOW YCryrn HanpaBnaeTcs Tak e B NMNYHbIA KabuHeT
PecnybnukaHckoro noptana.

2.3.3. Mo BbIbopy 3asBuTEnNs pesynbTaT NpefocTaBNeHns MyHUUMNAnbHOW YCNyru
Bblgaetcsa B Mcnonkome mnu B MOLL B dopme ak3emnnisipa 3MEKTPOHHOrO [AOKYMEHTa,
pacneyataHHOro Ha OyMaXHOM HOcCUTeNe, 3aBEPEHHOro nevyaTbid U NOLMUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOIO AOMKHOCTHOrO nuua VMicnonkoma unm pabotHuka ML,

2.3.4. 3asBuTenb Bnpase MNOSy4YMTb pes3yrnbTaT NpPedoCTaBfieHUs MyHUUMNANbHON
ycnyrm B dOopMe 3reKTPOHHOro [OKyMeHTa B TevyeHuMe Cpoka [encTBusi pesyrnbTaTa
npegocTaBfieHnUs MyHUUMNANbHOW YCNYrn.

2.4. Cpok npefocTaBneHns MyHULMNansHOM ycrnyr, B TOM YUCHE C Y4eTOM HEOBX0aMMOCTH
obpalleHnsa B opraHusaunm, ydacTeyoLme B NpeaocTaBneHnm MyHUuunanbsHOM yCcryrm, Cpok
NPUOCTAHOBMNEHUS NPeoCTaBNeHUS MyHULMMANbHOW YCyru B cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHMS NpesyCMOTPeHa 3akoHoaaTeNnbcTBOM Poccuickon denepaumm, Cpok
BblAa4yn (HanpasneHnsa) 4OKYMEHTOB, SIBASIIOLLMXCS pPe3ynbTaToOM NpeoCcTaBneHus
MYHUUMNAaNbHOW ycnyru

2.4.1. MyHuuyunaneHas ycrnyra npefoCTaBnsieTcsl B Te4eHme Tpex pabounx gHen.

2.4.2. TlpuocCcTaHOBMEHME CpoOKa NpPeaoCTaBfiEHUss MYHULUMNAnNbHOW YCRAyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, 4ABMSAIOWErocs pesynbTaToM npenocTaBeHuns
MYHUUMNANbHOW yCcryru B (popmMe 3NeKTPOHHOro LOKYMEeHTa, 3asiBUTEN0 OCYLLEeCTBSETCH B
AeHb 0(bopMNEHNS N perucTpauumn pesynstaTta npegocTaBneHns MyHULUNansHON yCryru.

2.5. NcyepnbiBatowmim nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHogaTeslbHbIMU U MHBIMU HOPMAaTUBHBLIMW NPaBOBbLIMW akTamMu 4S5 NpegoCTaBeHuns
MYHULUMNANbHOW YCAYrK, a TakKe yCnyr, KoTopble SBSTCA HEOBXO0aUMbIMU U
oba3aTenbHbIMK A58 NPeoCTaBNEeHNA MyHMUMNANbHbBIX YCYr, NoAnexaLmx
npeacTaBneHnto 3aaBmTeneM, cnocobbl Nx NoNyyYeHns 3assutTenem, B TOM Ynucne B
3NEeKTPOHHON dhopMe, NOPSLAOK UX NpeacTaBneHns
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2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEPSOWNA NNYHOCTL (He TpebyeTcs B crydae obpalueHus
nocpenctesom EanHoro, PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeAcTaBUTeNs 3asaBuTens;

3) 3asBrneHue:

B (pbopme pokymMeHTa Ha OBymaxHOM HocuTene (npunoxeHwe Ne 4 k HacToswemy
agMUHNCTPATUBHOMY pernameHTy);

B QIIEKTPOHHOW (popmMe (3anorHaeTcs NOoCcpeACTBOM BHECEHUS COOTBETCTBYIOLLMX
CBELEHMN B O3MNEKTPOHHYO OopMy 3asBrfieHusi), nognucaHHoe B COOTBETCTBUMM C
TpeboBaHUAMU NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa, npu obpatlieHmm nocpeacTBoM
EauvHoro, PecnybnukaHckoro noptana;

4) B cnyyae, ecnu And NpedocTaBfeHUs MyHUUMNanbHOW ycnyrm Heobxoguma
o6paboTka nepcoHarbHbIX [AaHHbIX NUUA, He SBMAKOLWErocs 3asBuTenemM, U ecnu B
COOTBETCTBUN C dpefeparibHbiM 3aKkOHOM 06paboTka TakMx NepCoHarnbHbIX AAHHbLIX MOXeT
OCYWEeCTBAATbCA C COrfacusl ykasaHHOro nvua, npu obpalleHun 3a noslyd4eHuem
MYHUUMMNANbHON  ycrnyrn  3asBuTeNlb  OOMONMHUTENbHO  NpeactaBnseT  OOKYMEHTbI,
nogTeepxgaroLime noslydeHme cornacusi ykasaHHoro nvua unm ero 3aKkoHHoro npeacraBurens
Ha 06paboTKy MnepcoHanbHbIX AaHHbIX yKasaHHoOro nuua. [JokyMeHTbl, nogTBepXxgatoLine
nonyyeHune cornacus, Moryt ObiTb NpeacTaBneHbl B TOM 4ucne B (popme 3feKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnv 0643aHHOCTb XpaHeHust aomoBoun KHurn o 31.12.2017 Bo3naranach
Ha COBCTBEHHUKOB XWrblX MOMELLEHWI, 3asBUTENEM NpeacTaBnseTcs JOMOBas KHUra;

6) NpaBoycTaHaBNuBalwLne JOKYMEHTbl Ha UHOMBUAYANbHbIN XXUIOW JOM (€Cnu npaso
COBCTBEHHOCTU He 3aperncTpmpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeABMXUMOCTM)
— ANS BbINUCKN U3 NOXO3ANCTBEHHOM KHUMN.

2.5.2. 3agBneHne wn npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENAX W B BMAOE INEKTPOHHbLIX [LOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeacteoM EgmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMeE;

3) B UICNOSIKOM JIM4HO UM NOCPEACTBOM MOYTOBOW CBA3M Ha ByMaKHOM HocuTene.

3asBneHne n npunaraemble AOKYMEHTbI, NPU HanpasreHun NocpencTBOM MOYTOBOM
CBSI3U1, 3aBEPSOTCA B YCTAHOBNEHHOM MOpSAKe.

2.5.3. 3asBneHne npwu HanpaeneHunm nocpeactsoMm EpwmHoro, PecnybnukaHckoro
nopTana noanucbiBaeTcsl MPOCTON ANEKTPOHHOW NOANUCHIO 3asiBUTENS.

[na nonyyYyeHus npoCTOM 3MNEKTPOHHOW MNOAMUCKU 3asBUTENO HeoBXoauMO NpPOWNTU
npouenypy permctpaumm (ayteHTndpumkaumm) B8 ECUA, a Takke NnoaTBepauTb YHETHYHO 3aNUCh.

ONEKTPOHHbIE AOKYMEHTbI (3MEeKTPOHHble 06pasubl OOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 4-6 nyHkta 2.5.1 agMMHUCTPaATUBHOIO pernameHTa, 3aBepsalTCa YCUNEHHON
KBanMuUMpOBaHHOW NOAMNUCHIO NWL, YNOSTHOMOYEHHbIX Ha CO34aHWe U MOANMCaHue Takux
AOKYMEHTOB, B TOM 4YMCre HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHnto, B TOM YMCle JOBEPEHHOCTH, HanpaensTcs B Buae annos B hopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awr.

KadyecTBOo npenocTaBnsieMblX OMEKTPOHHbIX [OOKYMEHTOB (3NEKTPOHHbIX 06pa3LoB
AOKYMEHTOB) [OJDKHO MO3BOMATbL B MOMHOM 0ObemMe npouynTaTb TEKCT [OOKyMeHTa W
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asBUTENS:

1) npencraBneHUs OOKYMEHTOB W MH(OpMauMM WM OCYLLECTBIEHUS OEeUCTBUN,
npeacraBneHne unuM OCYyLWEeCTBNEHNE KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU



NpaBoOBbIMW  akTaMW, pPErynvpyrolMMnU  OTHOLUEHMS, BO3HMKaKWME B CBSA3M C
npegocTaBfieHMEM MyHULMNANbHOW YCNyru;

2) OCyLWecCTBMeHNa OENCTBUW, B TOM 4UCAE COrfnacoBaHui, HeobxoaumbixX Ond
NnonyyYeHnss MyHUUMNanbHOM YCryrm U CBA3aHHbIX C obpalleHneM B UHble FOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOrO camoOyrpaBfeHusi, opraHm3auumn, 3a MWCKMIOYEHUEM MONydYeHus
ycryr M nonyydeHns [OOKYMEHTOB UM WHopMauuu, npegocrtaBndeMblX B pesyrbTaTte
npefoCTaBEHNsT TakuX YCIyr, BKMOYEHHbIX B MEPEeYHU, yKasaHHble B Yactm 1 crtatbnm 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoauMbIX 1 06s13aTeNbHbIX YCyr);

3) NnpeacraBneHns LOKYMEHTOB U MHGOpMaLuKn, OTCYTCTBME U (MNN) HEQOCTOBEPHOCTb
KOTOpPbIX HE YKa3blBanucb Npy nepBoHavyanbHOM OTKase B Npueme 4OKYMEHTOB, HEOBX0aUMbIX
Ana npefocTaBfeHns MyHUUMNanbHOW yCrnyrn, nubo B NpefocTaBneHnun MyHUUMNanbHOM
yCryru, 3a UCKNIYEHNeEM cregyowmx cnyyaes:

a) W3MeHeHue TpeboBaHM HOPMAaTMBHbLIX MPABOBbLIX AaKTOB, KacCakLMXcs
npefoCcTaBfeHnUss MyHUUMNANbHOW YCNyrn, nocre nepBoHaYanbHOW nogayn 3asiBrieHust O
npefocTaBfieHMM MyHULMNANbHOW YCIYTu;

6) Hanuune owmnbOK B 3asiBIeHUN O MpPeAoCTaBfeHUN MyHULMNANbHOM YCIyrn m
AOKyMEHTaX, NoAaHHbIX 3asBUTENEM NOCIE NePBOHAYanbHOro oTkasa B NpuemMe 4OKYMEHTOB,
HeoOXoauMbIX ANA nNpefocTaBfieHUs MyHUUMNanbHOW ycnyrn, nnbo B npegocTaBrieHun
MYHULMNANbHOM YCIYrn 1 HE BKIMOYEHHbIX B MPEACTABMEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTeyeHue Cpoka AENCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpMEME [OOKYMEHTOB, HeobXxoammbix ANA npeaocTaBrieHns
MyHMLUMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM YCIyru;

r) BbIIBIIEHNE JOKYMEHTANbHO NOATBEPXAEHHOMO (hakTa (NpMU3HaAKOB) OLLUMBOYHOIo Unm
NPOTUBONPaBHOIO Aencteus (6e3gencTBusi) AOMKHOCTHoro nuua Kcnonkoma, paboTHuka
M®Ll, npn nepBoHayanbHOM OTKa3e B MNPUEME [OOKYMEHTOB, HeobxoguMmblx AOns
npefocTaBfeHns MyHULMNAaNbLHOW yenyrn, nnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NUCbMEHHOM BMAe 3a NOANUCLIO pykoBoauTena Vicnonkoma npu nepBoHa4yaribHOM
OoTKase B npMeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHUs MyHUUMNANbHOW YCIyru,
yBEAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCA U3BMHEHNS 3a [OCTaBMNEHHbIE HEYA00OCTBa;

4) npepocTtaBneHUss Ha OyMaXHOM HocuTene [OOKYMEHTOB UM WMHdopMauuu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-d3, 3a UCKNOYEHMEM ClnyYaeB, eCrln HaHeCeHue
OTMETOK Ha TakMe [OOKYMEHTbl NUBO MX u3bATUE €ABNsSieTcs HeobXxoaMMbIM  YCIOBUEM
npefoCcTaBfieHnsl FOCYAApCTBEHHOM WM MYHUUMNANbHOW YCRyrM, W WHbIX Cryvaes,
YCTaHOBMNEHHbIX dpefepanbHbIMU 3aKOHaAMW.

2.6. VicdepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMUM C
HOPMaTUBHbLIMW NPAaBOBLIMU akTaMu s NpeAoCcTaBneHnsa MyHUUUNAanbHOM yCyrn, KoTopble
HaxoA4ATCs B pacrnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIo
camoynpasneHus n NogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam UM opraHam MeCTHOro
camoyrnpaBneHnsa opraHu3aumn n KOTopble 3asBUTENb Bripase npeacTtaBuUTb, a Takke
CnocoObl UX NONYYEHUs 3asiBUTENSAMM, B TOM YMCIIE B ANEKTPOHHON hopMe, NOPSLOK MX
npeacTaBneHns; rocygapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnopsiKeHUN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTCca B pamkax MexBeJOMCTBEHHOIO B3aNMOAENCTBUS:

1) BbInucka U3 EQuHOro rocygapCTBEHHOro peectpa HeaBmxnmoctn — defepansHas
cnyxba rocygapcTBeHHOW perncTpaunn, kagacTtpa n kaptorpadum;

2) cBedeHus o gencTBytoLeM nacnopTte rpaxgaHmHa Poccuinckon epepauum — MB[4
Poccuu;

3) cBegeHus o0 HoTapuanbHOW JoBEPEHHOCTU — DefeparnbHas HoTapuanbHasa nanara.
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2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBEAEHUSs), YyKasaHHble B
nognyHkte 1 nyHkta 2.6.1 aAMUHUCTPATUBHOrO perrnameHTa, B OpMe 3NeKTPOHHbIX
OOKYMEHTOB, 3aBEPEHHbIX  YCUITEHHOW KBanMuumpoBaHHOM noanUChbIo nuu,
YNOMHOMOYEHHbIX HAa CO34aHMe U NoANUCcaHMe Taknx JOKYMEHTOB, Npu nogayve 3asiBNeHus.

2.6.3. HenpeacrtaBneHne (HeCcBoeBpeEMEHHOE MNpeaCcTaBNeHNE) yKa3daHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfameHTa opraHaMmym roCyfapCTBEHHOW BRacTu, opraHamm
MECTHOro camMoyrnpaBrieHus1, opraHM3aumsamMm JOKYMEHTOB M CBEAEHUN He MOXeT SBMATbCA
OCHOBaHWeM A5l OTKasa B NpeAoCcTaBieHn MyHUUUNanbHOM yCryru.

2.6.4. [omkHocTHOEe numuo u  (unu) paboTHUK, YKa3aHHbIX B nNyHkTe 2.6.1
agMUHUCTPATUBHOIO  pernamMeHTa oOpraHoB UM OpraHvsauui, He npeacTasBmBLUNE
(HecBoeBpeMeHHO npeacTaBUBLUME) 3anpOLUeHHble W Haxogswmecss B pacnopsKeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetcs TpeboBaTb OT 3aABMTENS LOKYMEHTbl CBEOEHUS, B TOM 4ucne
noaTeepXgatwllne BHeceHue 3asfBuTeneM nnatbl 3a NpedocTaBrneHne MyHUuunanbHOM
ycryru, Haxogsimecs B pPacrnopsikeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABefOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOro
camoynpasneHus opraHu3aummn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeAeHUs, KOTopble
HaxXoA4ATCS B pacnopsiKeHum rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoyrnpaBfeHus
N NoABeLOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM opraHam MeCTHOro camoynpaBneHus
opraHusaumn, He SBMSETCA OCHOBaHMEM [NA OTka3a 3asBUTEN B MpedocTaBreHun
MYHULIMNANbHON YCNYru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHMM N4 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHns MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpvemMe [JOKYMEHTOB, Heobxoaumbix Ans
npenoCTaBNeHNUs MyHULMNANBHOW YCNYrn, SABASOTCS:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKU U uchpaBneHus
TEeKCTa, He 3aBepeHHble B MOpsiAKe, YCTaHOBIIEHHOM 3akKoHogaTenbcTBOM Poccuinckon
depepaumm;

2) DOKYMEHTbI coaepXaT MOBPEXAEHUS, HanNn4mMe KOTOPbIX HE MO3BOMSET B MOJSIHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO U CBeAeHUs, coepXawuecss B AOKyMeHTax Aans
npefocTaBfeHNss MyHUUMNANbHOW YCNYIu;

3) NnpeacTaBreHHble JOKYMEHTbI UMW CBELEHUS YTPaTUIM CUNY HA MOMEHT obpalleHns
3a MyHMUMNAnNbHOW YCNYyron (OOKYMEHT, Y4OCTOBEPSHLWMA MNOHOMOYMS npeactaBuTens
3asBUTENS, B Criydae obpalleHns 3a npegoctaBieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogayva 3adBneHUs O NpeaocTaBfeHUM MyHUUMNANbHOW YCAYyrM U LOKYMEHTOB,
HeobXxoauMbIX ONsl NPeAoCTaBfeHNs MYHULMNANbHOM YCNyrn, B SMNEKTPOHHOM d)opMe C
HapyLLeHMEM YCTaHOBIIEHHbIX TpeboBaHUM;

5) HekoppeKTHOe 3anonHeHne obaszaTenbHbIX Nonen B oopmMe 3aaBneHus, B TOM Yncne
B UMHTepakTmBHom copme 3asBneHus Ha EpguHom, PecnybnvkaHckom nopTtane
(HepocToBEpHOE, HENOMHOE, NIMBO HENPaBUNBHOE 3aNOSTHEHUE);

6) npenctaBneHWe HEMOSIHOrO KOMMMEeKTa [AOKYMEHTOB, Heobxooumbix AN
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru;

7) 3asBreHMe o NpeaoCcTaBfieHUN YCIyrm NogaHo B OpraH rocyaapcTBEHHOW BNacTw,
opraH MEeCTHOro camoynpaBfieHUs UM OpraHn3auuio, B MOSTHOMOYUA KOTOPbIX HE BXOAWUT
npegocTasfieHMe MyHULMNANbLHOW YCIyru;



10

8) HecobntogeHne yCTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoHHON MOANMUCU» YCNOBUA NPU3HAHUSA OENCTBUTENbHOCTU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHW ANA OTKa3a B Npueme OOKYMEHTOB, HEOOXoaAuMbIX ANs
NOSTly4YEHMST MYHULMNANBHOW YCIYrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHNA U OOKYMEHTOB, HEOOXoAUMbIX Ans
npefocTaBfeHns MyHULMNANbHOW yCnyrM, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak WU nocre MoflydYeHUs OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuoM Wcnonkoma
HeobXoauMbIX Ons NpPeaocTaBfeHns MyHUMUMNAnbHOW YCnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHMOPMALMOHHOIO B3aUMOAEWCTBUS, B CPOK, He
npesblaoLwmin 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBMNeHUs U WUHbIX [JOKYMEHTOB,
HeobXoauMbIX ANS NPeaocTaBneHns MyHMUMNANbLHOW YCryrk, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ONA MpefocTaBneHns MyHUMUMnarbHOW YCyrn, noAdaHbl B
COOTBETCTBUM C MHGOPMALMEN O CPOKaXxX M NOpPsiAKE NpefoCTaBEHMUSt MyHULMNANbHON yCryru,
onybnukosBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBatoLLmil NepeyYeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npeaocTaBneHnn MyHULMNAaNsHOM yCnyrm

2.8.1. OcHoBaHuA ONA NPUOCTAHOBMNEHUS MPeAoCTaBfEHNS MyHULMNAnNbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa Ans oTkasa B NpefoCTaBfeHMM MyHULMNANbHON YCIyTn:

1) B npeAcTaBneHHbIX 3asBreHnn N (MNn) JOKyMEHTaX COAEPXUTCHA HernonHas n (unu)
HeJoCTOBepHasa MHPoOpMaLns;

2) nocTynreHve oTBeTa oOpraHa rocygapCTBEHHOW BfiacTu, oOpraHa MeCTHOro
camoynpasneHns nubo noaBefOMCTBEHHOW OpraHy rocyaapCTBEHHOW BNacTU UMW opraHy
MeCTHOro camoynpasneHns opraHusaumm Ha MeXBeAOMCTBEHHbIN 3anpoc,
CBMAOETENLCTBYOLWEro 06 OTCYTCTBUM AOKYMEHTa 1 (Mnn) nHdpopmaumm, Heobxogumblx ans
npefoCTaBfeHNUs MYHULMNANbLHOW YCRyrn, €criv COOTBETCTBYIOLWWN OOKYMEHT He Obin
npeacTtasfeH 3aaBuTenieM no cCO6CTBEHHOW MHMLMATUBE;

3) OTCyTCTBME CBEAEHWM O perucTpauumn rpaxgaHmHa no MecTy XuTenbcTBa
(NnpebbiBaHNA) B pacnopsiKeHMM OpraHoB MECTHOIO CaMOynpaBIiEHNS.

2.8.3. lNepe4veHb oCcHOBaHMM ONst OTKasa B NpeaoCTaBfeHUn MyHULMNansHOW YCryrn
ABNSAETCSA UCYEPnbIBaOLLNM.

2.8.4. 3anpeLuaeTcs oTKasblBaTb B NpegOoCTaBNeHMM MyHULMNANnbHOM YCIyrn B criyvae,
ecnu 3asiBrieHve o npefocTaBreHUn MyHUUMnanbHOW YCnyru nogaHo B COOTBETCTBUM C
WHoOpMaunen O cpokax W nopsagke nNpedocTaBfeHUs  MYHUUUNANbHOWM  YCRyru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.9. Mopsigok, pasmep 1 OCHOBaHMS B3UMaHUS rocy4apCTBEHHON MOLUMMHbBI UM MHOW NnaTbl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbHON ycnyru

MyHuumnansHas ycnyra npegocrasnsieTcs Ha 6€3B03Me34HON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMSAKTCS HE0OXo0ANMbIMUK 1 0B6s3aTENbHBIMK ANS
npeaocTaBnNeHNsa MyHULMNANbHOW YCyri, B TOM YMCNe CBeAEHUS O AOKYMEHTE
(BoKymeHTax), BblaaBaeMoMm (BblaaBaeMblX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npenocrtaBneHnn MyHMUnnanbHbIX yCnyr

MpepocrtaBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.
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2.11. MNopsapok, pasmep 1 OCHOBaHUS B3MMaHWA NnaTthl 3a NpefocTaBneHne yernyr, KoTopble
ABNATCA Heob6XoaMMbIMKN N 06A3aTeNbHbIMU ANS NPEeAOCTaBAEHUS MyHULMNANbHOW YCIyry,
BKNOYas MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaTthbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUA B odepean npu nogadye sanpoca o npeocTaBreHnm
MYHUUMNANbHOW yCnyru, ycrnyru, npeaocTaBrseMon opraHm3aumei, y4acTByoLLEN B
npegocTaBneHnn MyHULUMNansHOM ycnyru, 1 Npyu nony4yeHuu pesynbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3adBfeHUA Ha MOfyyYeHue MyHuUMnanbHON
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpu nonyyeHun pesynbtata nNpegocTaBNeHns MyHUUUNANbLHOW  YCnyru
MaKcuMMarbHbIN CPOK OXXMOAHUS B odepean He OOSHKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaunmn sanpoca 3asBuTens o NpegoCTaBNeHNM MyHMUMNANbHON
ycryru u ycnyru, npegocTaBfisieMon opraHm3aumen, y4acTByoLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHEe B 9N1EKTPOHHOW cbopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogayn 3asBneHUs1 3asiBUTENIO
BblaaeTcs pacnucka ns AUC MOLL ¢ perncTpaumoHHbBIM HOMEPOM, NOATBEPXAaLWmMM, YTO
3asBneHne OTrNpaBfieHo, N AaTon nogayvv 3asBNeHns.

2.13.2. lNpu HanpasneHuu 3asBreHust nocpeactsoM, EauHoro, PecnybrnvkaHckoro
noptana 3asiBAUTENb B [eHb NoJauyn 3asiBNeHus nonyyaeT B NUMYHOM KabuHeTe EguHoro,
PecnybnvkaHckoro noprarna v no afeKTPOHHOM NoyTe yBeaoOMeHne, NoATBepXKaatoLLee, YTO
3asBneHne OTnpaBfieHo, B KOTOPOM YKa3blBaAlOTCA pPermcTpaumoHHbI HOMeEp 1 AaTta nogaym
3asiBreHns.

2.13.3. Tlpu nuyHom ob6paweHnn B lMcnonkom B AeHb nogayn 3asBrneHus
YNONTHOMOYEHHbBIM A0SMKHOCTHLIM NMuoM Vcnonkoma  3asBuTento BblgaeTcsa pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOW AS1  OKas3aHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, AaTon noaayu
3a8BMNeHNs 1 nepedyHemM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHNSIM, B KOTOPbIX NPefoCTaBnseTcs MyHUUMnaneHas ycnyra,
K 3any oXugaHus, Mectam 4fis 3anofiHeHUs 3anpoCcoB O NpeAocTaBAeHNn MyHULMMNANbHON
ycnyru, MHopMaunoHHbIM cTeHAaMm ¢ obpasuamm nx 3anofIHEHNA U NepedYHeM LOKYMEHTOB,
HeoOXoauMbIX AN MPefoCTaBfeHUs KaXOonW MyHUMUMNanbHOW YCNyru, pasMeLLeHno W
0POPMIIEHMIO BU3yarnbHOW, TEKCTOBOM U MYNbTUMEAUNHOW WHopMaunm O nopsgke
npefocTaBieHnst Takon ycrnyri, B TOM vucre K obecneyeHunto AoCTYNHOCTU ANS UHBANMAaoB
YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C bedeparibHbIM  3aKOHOO4ATENbCTBOM U
3akoHogaTenbcTtBoM Pecnybnukmn TaTapctaH o coumanbHON 3awmTe nHBanvaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCNYrM OCYLLECTBRSIETCA B 34aHUAX WU
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aaButenen obopyayTca Heobxogumon mebenbto Ans ooopmIeHns
AOKYMEHTOB, MHPOPMALMOHHBLIMU CTEHAAMM.

2.14.2. B cooTBETCTBMM C 3akoHOA4AaTENLCTBOM Poccunckon degepauum o coumanbHoOm
3aWwmuTe MHBANMAOB B Lensx ©OecnpensaTCTBEHHOro AOCTyna K MeCTy MpeaoCcTaBreHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obBecneumBaeTca 6GecnpensaATCTBEHHbIN  [OCTYyNn  MHBaANMOOB K  MECTY
nNpeaocTaBneHns MyHuuMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELWEHUs W
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nepemeLLeHne B Ux npeaenax);

2) BuM3yanbHasa, TeKCToBas M MyrnbTUMegunHas UHopMauus o nopsiake
npegocTaBneHns MyHMUMNanbHOW ycrnyrin pasmeltaeTcs B yOOOHbIX AN 3asButenen
MecTax, B TOM YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) CONpPOBOXAEHWE MHBANMOOB, MMEKOLLMX CTONKNE paccTponcTBa OYHKLNN
3pEeHNA N CaMOCTOSATENBHOIO NepeaBmKeHusi, U OkasaHue UM NoMOLLN;

4) BO3MOXHOCTb CaMOCTOATENBHOrO NepeaBXeHnUs No TeppUTOpPUKN, Ha KOTOPOW
pacnonoXxeHbl 06bEeKTbI COLManbHON, MHXEHEPHON U TPAHCMOPTHOM MHPPACTPYKTYP, BXOAA B
Takne o6beKkTbl U BbIXOA4a M3 HWUX, MOCaJKN B TPAHCMOPTHOE CPeaCcTBO W BbICAOKU U3 HEro, B
TOM 4YuCre C UCMONb30BaHNEM Kpecna-KONACKH;

5) Hagnexaliee pasmelleHne obopyaoBaHMA U HOcUTernen MHdopmauuu,
HeobxoaMMbIx Ana obecneyeHnsa 6ecnpenaTCTBEHHOrO 4OCTYNa MHBANMAOB K ycnyram
C Y4ETOM OrpaHUYEeHNn NX XU3HeOeATENbHOCTY;

6) aybnupoBaHue HeobxoAMMOM AN MHBANWOOB 3BYKOBOW U 3pUTENbHOM
nHopMauumn, a TakkKe Hagnucenh, 3HaAKOB W WMHOWM TEKCTOBOM W rpadmuyeckomn
WMHOpMaUUKM 3HaKaMun, BbIMOMHEHHbIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBogyvka u TMdnocypaonepeBoaymnka;

8) Aponyck cobakn-npoBOAHMKA NP HAaNNYMN JOKYMEHTa, NoATBEPXKAAOLLErO
ee cneumanoHoe oby4vyeHue ¥ BblgaBaemMoro no dopme M B nopsgke, KoTopble
yCTaHoBMeHbl npukasoM MuHUCTepcTBa Tpyda M couuwanbHOM 3awuTbl Poccumnckon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpXOeHUM OPMbl [AOKYMEHTa,
nogTeepxgarLero crneumansHoe obyydyeHne cobakn-nNpoBOAHUKA, W Mopsiaka ero
Bbldauny.

2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU AN UHBANUAOB OObEKTOB, B
KOTOpbIX OCYyLLEeCTBNAeTCA NpedocTaBneHne MyHUUMnanbHOW  YCryru, W  CpeacTs,
nUcrnonb3yemMblX MNpU MpeaocTaBieHNUNn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pernamMeHTa, NPMMEHSITCS K 06 bekTam
1 cpencTBam, BBEAEHHbIM B 3KCMlyaTauuio Uy npoLeawmm MoaepHn3aumnio, PEKOHCTPYKLNIO
nocne 1 niona 2016 roaa.

2.15. NokasaTtenn OOCTYNHOCTM W KadecTBa MyHUUMMNANIbHOW YCNyrn, B TOM 4ucre
KONM4eCcTBO B3aUMOAEWCTBUI 3asiBUTENSA C AOSMKHOCTHbIMW NMuUaMKU NpU NpeaocTaBlieHnn
MYHULMNANbHON YCIYru 1 NX NPOAOSPKUTENBbHOCTb, BO3MOXHOCTb NOMyvYeHnss nHdopmMaumm o
Xo4e npenocTaBfeHns MyHUUMNanbHOW ycnyrm, B TOM 4YMUCNEe C  WCMNONb30BaHUEM
NH(POPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb MO0 HEeBO3MOXHOCTb
NonyyYeHnss MyHULMNanbHOW YCrnyrm B MHOMOYHKLMOHANbHOM LEeHTpe npeaocTaBneHns
rocyAapCTBEHHbIX U MyHMLUMNAnNbHbIX ycnyr (B TOM 4Yucne B norHoM obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHMm opraHa WCMNONHUTENbHO pPacrnopsianTeNnbHOro opraHa
MECTHOro camoyrnpaBfieHusi, no BbIOOpy 3aaBuTENs (SKCTEPPUTOPMAnbHBIA  NPUHLMM),
nocpeacTBOM 3anpoca O NPedoCTaBfiEHMM HECKONbKUX TFOCYOAPCTBEHHbIX U (Mnn)
MyHAUMMANbHbIX ~ YCAYr B MHOFOQYHKUMOHANbHbIX  LEHTpax  npeaocTaBneHuns
rocyAapCTBEHHbIX U MyHMUMMANbHbIX YCyr, NPeayCcMOTPEeHHOro ctatben 15.1 depepanbHOro
3akoHa Ne210-d3 (KOMMMeKCHbI 3anpoc)

2.15.1. TlokasaTenamu [JOCTYNHOCTU MpPeAoCTaBfeHna MyHUUMUNanbHOW  yCcnyru
ABMAKOTCA:

pacronoXeHHOCTb MOMeLLEHUsl, B KOTOPOM BedeTCs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUManmcToB, a TakKe NOMELLEHUI, B KOTOPbIX
OCYLLEeCTBNAEeTCA NpueM JOKYMEHTOB OT 3asiBUTENEMN;
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HanuMuue wucyepnbiBawwen unHGopmaumm O chnocobax, nopsgke W cpokax
npegocTaBneHns MyHUUMNANbHOM yCryrn Ha MHPOPMaLMOHHbIX cTeHaax, EauHom nopTane,
PecnybnukaHckom noptane, opuumansHOM canTe MyHULMNanbHOro pamoHa;

oKasaHue NoMOoLLM MHBaNnaam B NpeoaoneHnmn 6apbepoB, MeLatoLLmMX Nony4YeHno uMm
yCrnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobnoaeHne cpoka nonyyeHus pesynbTata MyHUUMNANbHOW YCNyri;

3) oTcyTCcTBME OBOCHOBAHHbBIX XXanob Ha HapyLeHNs aagMUHUCTPATUBHOMO perfnaMeHTa,
coBepLUeHHble paboTHukamu cnonkoma;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C OOMMKHOCTHbIMW nuuamu (6e3 yyeTa
KOHCYyIbTaunmn):

B3anMoAdencTeme 3asaButens C paboTHukamu Wcnonkoma wunu MOL  npu
npefocTaBfieHMM MyHULMNANbLHOW YCIYrn OCYLLECTBIISIETCA OOUH pa3 npu npeactaBreHnn
3asBIEHMSI CO BCEMN HEOBXOAUMbBIMUN LOKYMEHTaMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTM MosyvyeHUs pesynbTata npegocTaBneHus
MyHuumMnaneHon ycnyrm B Wcnonkome wmnu MOLL B dopme ak3emnnspa 3neKTPOHHOro
AOKyMeHTa Ha BymMaxHOM HocuTerne.

MpoaomKNTENBHOCTL OAHOMO B3aMMOOENCTBUS 3a8BUTENS C OOSMKHOCTHLIMWU NMLamMu
npv NpeaoCcTaBNEHNN MyHULMNANbHOW YCyrn He nNpeBbiwaeT 15 MUHyYT.

3asaBuTeNb BrpaBe OLEHUTb KAa4yeCTBO MNPeAOCTaBfIEHUS MYHULMNANbHOW YCRyrn C
NOMOLLbIO YCTPOWUCTB MOABWMXHOW pagnoTenedOHHOMN CBA3W, C MUCMNofib3oBaHneMm EauHoro,
PecnybnuvkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xode npefocTtaBreHna MyHULMNAnsHOW YCryrn MoXeT ObiTb
nony4yeHa 3asiBUTENEM B NIM4HOM kabmHeTe Ha EanHom nopTane, PecnybnnkaHckom noprane,
B Vicnonkome, MOL.

2.15.4. MNpepgocTaBneHne MyHUUMNanbHOW ycnyru ocyllectensietca B nob6om ML, no
BblbOpY 3aaBUTENS HE3aBUCUMMO OT MecTa €ro >XWTenbCTBa WM MecTa (aKTU4ecKoro
NPOXMBaHMUS (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
3KCTEPPUTOPMANbHOMY NMPUHLIANY.

MyHuumnanbHasa ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpeaoCTaBsAeTCA.

2.16. NHble TpeboBaHus, B TOM YnCne y4YnTbiBaoLWmMe 0CO6EHHOCTM NpeaocTaBreHns
MYHULUMNANbHOW YCyru no aKCTeppuTopransHOMY NpUHUUNY (B criyyae, ecnu
MyHUUMNanbHasa ycnyra npeaocTaBnseTCa N0 3KCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEeHHOCTN NpefoCTaBNEeHNS MyHULMMNANBHOW YCyrn B 3NEeKTPOHHOM bopme

2.16.1. lNpwn npegocTaBneHn MyHUUMNANBHOMW YCNYrM B 3fEKTPOHHOW dhopme
3aaBuTErNb Brpase:

1) nony4nTb WMHOPMaLMIO O Nopsgke U Cpokax NpedocTaBNeHUs MyHULMNanbHOW
ycnyru, pasmeLleHHyto Ha EamHom noptane, PecnybnukaHckom noprane;

2) nopaTb 3asBrieHMe O NpedocTaBNeHnn MyHULMNAnsHON YCIyrn U UHble JOKYMEHTHI,
HeobxoauMble ANS MNpefocTaBneHus MyHUUMNAanbHOW YCyrn, B TOM 4YucCre OOKYMEHTbl U
WMHopMaUuio, 3NEeKTPOHHbIE obpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUWN C
nyHKTOM 7.2 vactm 1 crtatbnm 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
EauvHoro, PecnybnukaHckoro nopTana;

3) nonyunTtb CBeAeHMs O XOo4e BbIMOMHEHUS 3asfBMNeHW O npefocTaBrieHnm
MYHULMNANBHOW YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NnpeaocTaBneHns MyHMUMnanbHOW yCcnyru;

5) nonyunTtb pesynbTaT NpPefoCTaBNeHns MyHUUMNanbHOW ycnyrm B dopme
3I1EeKTPOHHOI0 AOKYMEHTa;
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6) nopaTtb xanoby Ha pelwieHne n gencreme (besgencrtene) Vicnonkoma, a Takke ero
AOJMPKHOCTHbBIX N, MyHUUMNanbHbIX criyxawmx nocpeactsom EanHoro, PecnybnukaHckoro
noprtana, noptana degepanbHOM  rocygapCTBEHHOW  MHAOPMAaUWMOHHOW  CUCTEMB,
obecneunBatowiern npouecc pgocyaebHoro (BHecygebHOro) obGxkanoBaHUA peLleHun wu
aencteui  (6e3gencTeusl), COBEPLUEHHbIX NpU  NPEeAoCTaBfiEHUM TOCYAAPCTBEHHbLIX U
MYHUUMNANbHbIX YCAYr opraHaMmu, NpeaoCcTaBNAoLWMMN FOCY4apCTBEHHbIE U MyHULMNANbHbIE
yCInyru, Ux OSPKHOCTHBIMY NLaMu, rocyaapCTBEHHBIMU U MYHULMNATBbHBIMW CrYXXalLnMu.

2.16.2. dopmupoBaHue 3adABfEHUs OCYLLeCTBNSAeTCS NOoCpeAcTBOM 3anosfiHEeHUS
3NEKTPOHHOM  opMbl  3asiBNeHuMss Ha EauHom, PecnybnukaHckom nopTane 6e3
Heo6Xo4MMOCTN JONONHUTENBHOM NOAAYN 3as8BNEHUS B KAKON-NTMBO MHON dhopme.

2.16.3. lMpun bopmupoBaHumn 3asereHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asiBIEHUSS M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeoCTaBNeHns yenyru;

2) BO3MOXHOCTb 3amnOSIHEHUA HECKONbKUMW 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopmbl  3asBrieHMs npu obpalweHun 3a ycryramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBNIEHNSA HECKONbKMMU 3asiBUTENSAMM;

3) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTENe KOMUU 3SNEKTPOHHON OPMbI
3aABNeHNS;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYI (hopMy 3asBneHUs 3Ha4YeHun B
nto6on MOMEHT NO XenaHuto Nofb3oBaTesNs, B TOM YMCe NPy BO3HUKHOBEHUN OLLIMOOK BBOAA
1 BO3BpaTe 4151 NOBTOPHOIo BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 (hOpMY 3asiBNEHNS;

5) 3anonHeHwe nonen anekTpoHHOM POpPMbI 3asBieHUs 4O Havarna BBoda cBefeHumn
3asBUTENEM C UCMNONb30oBaHMEM cBedeHuW, pasMelleHHblx B ECUA, n ceegenun,
onybnukoBaHHbIX Ha EanHom, PecnybnvkaHckom noprtarsne, B 4acTu, KacatLencs ceeaeHnn,
OTCYTCTBYIOLLUNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUduKaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha fNOOOM U3 3TAnoB 3anoSIHEHUST ANEKTPOHHOM POPMbI
3aaBneHnst 6e3 notepun paHee BBe4EHHOW MHpOPMaLNW;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B Te4eHne
He MeHee OAHOro roAa, a Takke YaCcTUYHO CHOPMUPOBAHHLIM 3aSABMEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anmcb) ocyulecTBnsieTcs
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcs BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npegenax YCTAHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LIEHTpE
rpacovka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaH4YMBaETCA 3a CYTKM 40 HACTynfeHust 3Ton Aathbl.

[Ana  ocywecTBneHna  npenBapuTenbHOM  3anucu  nocpeacrsom  EauHoro,
PecnybnvkaHckoro noprtana 3asBuTenito Heob6XoAMMO yKasaTb 3arnpallivMBaeMble CUCTEMOM
AaHHblE, B TOM Yncne:

damMmnumto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaty u Bpemsd npvema.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwun 3aaBuTenb npu
npegBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBUTENEM NPU NIMYHOM NpUemMe,
npegBapuTesnbHas 3anMcb aHHynmpyeTcs.

Mpn ocywecTBneHnn npegsapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenb CoobWnT
aZlpec 3reKTPOHHOM MOYThbl, HA YKa3aHHbIA agpec TakkKe HanpaBndeTcsa uHgopmaums o
noaTBepXXaeHun NnpeaBapuTenbHON 3anncu ¢ ykasaHnem Aatbl, BPEMEHU U MecTa npuema.
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Mpwn ocyliecTBNeHMn NpeaBapuUTENbHON 3anncK 3asBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anncb aHHYNMPYETCS B CRyYae ero HedBKM Mo
nctedeHum 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu rnpmema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS WAeHTUdUKaLUMM n ayTeHTUduKkauum B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHua Uenu npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMmbix fAfs pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4SS Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPSAAKY UX BbINOMTHEHUA, B TOM YUcClie 0COOEHHOCTHU
BbINOJIHEHUAA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOM chopme, a Takxke
0COOEHHOCTU BbINOSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MHOrO(YHKUNOHaNbHbIX
LeHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AENUCTBUIA NPU NpeaoCTaBNeHNM
MyHULMNAnbHOW yCryru

3.1.1. MpepocTaBneHne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMUHUCTpATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMMEKTa AOKYMEHTOB, NPEeACTaBMNEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbLIX 3anNpoCOB B OpraHbl, Yy4yacTBywLlMe B
npeaoCcTaBneHNN MyHULMNANBHON YCAYTW;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasneHne) 3asiBUTENO peayrbTata MyHULMNanbHON yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCynbTauum 3asiBuTenNto

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUA aAMWHUCTPATUBHOW Mpouenypbl sBnsieTcd
obpalleHne 3asBuTENs MO BOMPOCAM, CBA3aHHbIM C NPeaoCTaBfieHNMEM MYHMLMNANbHOW
ycnyru.

HOMmMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCH:

npu obpalieHum 3aasutens B MOL — paboTHnk MOLY;

npu obpalleHun 3asButensa B Mcnonkom — cekpeTapb NCNONHUTENBHOrO KoMuTeTa
FOTasmHckoro cenbckoro noceneHus KOTasMHCKOro MyHUuUuMnanbHOro panoHa Pecnybnukm
TaTtapcTaH.

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyNbTaUMENW O MOpsdKe M CpoKax
npegocTasneHnss MyHuuyunansHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHOWN
nouyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBuTensl, B TOM 4uUCre no cocTtaBy, ¢opme
npeacTaBnsaemMon AOKYMEHTauum u ApyrM BOMpoOcaM Afs MOMAyYeHUs MyHUuunanbHOW
ycnyru.

3agBuTenb  MOXeT nonyyYntb  MHGOpMauMio O  rnopsigke  npeaocTaBrieHus
MYHULMNANbHOW ycnyrmu Ha ouuymnaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalleHns 3aaBuTens.
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PesynbTatamun BbINOSTHEHUS agMUHUCTPATUBHbBIX Npoueayp ABMASKTCH: KOHCYNbTaums
no coctaBy, hopme NpeacTaBAseMon JOKYMEHTaumMmM u Apyrmm Bonpocam, HeobxoammbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. Baasutenb Bnpase 0bpaTuTbCA B MIcnonkom nNo TenedoHy 1 aneKTPOHHOW noyTe,
a TakKe noslyuymTb KOHCynbTauuio Ha EanHom, PecnybnnkaHckom noptane, cante Mcnonkoma
O nopsiike N cpokax NpefoCcTaBfieHUs MyHUUMNANbLHOW YCIyrn, B TOM 4Yucrie Nno cocTaBy,
dopme npencraBnaemon  OOKYMEHTauun U OpyruM  Borpocam  And  nonydeHus
MYHUUMNANbHOW YCNyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TEYEHME Tpex pabounx gHen co AHSA nNocTynneHns obpalleHus.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SABMAITCS: KOHCYNbTauum
no cocTtasy, oopMe NpeacTaBrseMon AOKyMeHTauum n gpyrum Bonpocam, HeobxoanmMbeiM ans
NonyyYeHnss MyHUUMNanbLHOM YCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENeM

3.3.1. lNpuem OOKYMEHTOB AN NpefocTaBreHna MyHuumnansHon ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3aasutens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npefocTaBneHuM MyHUUMNanbHOW YCryrm U npeacrtaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOO0CTOBEpPSEeT NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHMSAM, YKa3aHHbIM B MyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiaMmeHTa;

3anosIHAET 3MEKTPOHHYI0 hopmy 3aserneHns B AIC MoL;

npu nNpefocTaBnNeHun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMHUCTPaATMBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYLWEeCTBNSAET CKaHUMPOBaHWE nNpeacTaBieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBneHHble B 3NEKTPOHHON ¢hopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (POpMUPYET NEKTPOHHOE OErO0;

BO3BpalLaeT NognucaHHoe 3asiBneHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MpoUeayp SBASKTCA: rotoBoe K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATBIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM dhopMe (B CcOCTaBe NakeToB 3MEKTPOHHbIX Aen) B Te4YeHue O4HOro
paboyero aHa co AHs obpalleHus 3asaBUTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABMNATCA: 3asiBlieHne U
nakeT JOKYMEHTOB (3NeKTPOHHOe Aeno), HanpasreHHble B VIcnonkom, nocpeacTBOM CUCTEMBI
3I1eKTPOHHOro B3aMMOLEeNCTBUA.
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3.3.2. [llpnem [OKYMEHTOB AN nNpefocTaBfeHnd  MyHUMUUNanbHOW ycnyrm B
3NeKTpoHHOM dhopMme Yepe3 Eannbii, PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ana nogavn 3asiBIEHUs B 3NEKTPOHHOM (OpMe BbIMOSHAET
cnegywouine 0encTeuns:

BbINOSTHAET aBTOPU3aLMIoO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNs, Heobxoanumble
n obaszatenbHble ANs NPegoCTaBNeHNs MyHUUMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOMW OopMe WNn  3NEeKTPOHHble 0bpasbl
AOKYMEHTOB K (0OpMe 3NEKTPOHHOIO 3asaBneHus (Npyu HeobxoanmocTw);

noaTeepxaaeT (akT O3HaKOMIEeHMs M corflacus € YCNoBUSIMU U NOPSOKOM
npefocTaBfeHnUss  MyHUUMNAnbHOW ycrnyru B 3feKTpoHHou dopme (ycTaHaBnusaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popme 3MeKTPOHHOTO 3asiBIIEHUS);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHIOLLYK OTMETKY B (hOPME 3NEKTPOHHOIO 3asdBMeHuUs);

OTnpaBnseT 3anoSfIHEHHOE 3JMEKTPOHHOE 3asiBfieHMe (HaXkmmaeT COOTBETCTBYIOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbiBaeTCcs B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-nornyeckasi nposepka CHOPMUPOBAHHOIO 3asiBMIEHUS OCYyLLEeCTBsSeTCs
nocre 3anofiHeHUs 3asBUTENEM KaxOoro u3 nonen aneKkTpoHHon opmbl 3assneHus. Mpu
BbISIBIEHNUN HEKOPPEKTHO 3anOfIHEHHOIO MOMS 3MNEKTPOHHON (POpPMbl 3aaBfEHUS 3asiBUTENb
yBEAOMNSAETCS O XapakTepe BbISIBIIEHHON OWNBKN 1 NOpsiaKe ee YCTpaHeHUs nocpencTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NTIEKTPOHHOM (hopMe 3asiBNEHNS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCSA: ANEKTPOHHOEe
Aeno, HanpaeneHHoe B ICNonNkoMm nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHue komnnekra 4OKYMEHTOB Vicnonkom.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnsSeTca
NOCTynfeHne 3asiBfieHUst U UHbIX [OOKYMEHTOB, HeobxoguMmbiX ONnd npeaocTaBreHus
MYHULIMNANbHON YCNyru.

HJOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
afMWHUCTPaTUBHOM Npouenypbl ABNSETCHA cekpeTapb icnonHuTeneHOro komuteTta (ganee —
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B Cryyae
obpalleHna 3aaBnuTens ¢ 3asiBfieHneM B VIcnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaEeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeBOBaHUAM, YKa3aHHbIM B MyHKTE 2.5
aZlMUHUCTPATUBHOIO perfamMeHTa, NPOBEpPKY COOTBETCTBUA NpeAcTaBfIEHHbIX OOKYMEHTOB
YCTaHOBMEHHbIM TpeboBaHMsAM (Haasnexallee opopMieHne Konnin JOKYMEHTOB, OTCYTCTBUE
B [OOKyMeHTax MoAYUCTOK, MPUMNNCOK, 3a4YEePKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncrnpasneHun);

3anonHgaeT SNEKTPOHHYO dopmy  3asBreHus B aBTOMaTU3NPOBAHHOWN
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [ONnA  OKa3aHuUsA TroCyOapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu npegocTaBneHnun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OymMaxXHOM HocuTerne, OCYyLeCTBNAeT CKaHUMpoBaHWe npeAcTaBeHHbIX
OOKYMEHTOB;
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pacrneyaTbiBaeT 3asiBfieHME;
nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHna ckaHupyeT NoAnNnucaHHoEe 3asBrieHNe;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS OKa3aHWsA rocydapCTBEHHbIX U MYHUUMNANbHbLIX YCIyr AOKYMEHTbI, NpeacTaBfieHHbIe B
3NEKTPOHHOM (hbopMe UM SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3M1EKTPOHHOE A€eno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE U OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO PacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHOBaHWi Ansi OTkasa B NpyemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HaNn4mm NnpenaTcTBumn ans
npuemMa 3asiBneHus 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM CoAepPXXaHNSA BbISIBIEHHbIX
OCHOBaHW Ansi OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [ormKHOCTHOEe nuUO, OTBETCTBEHHOE 3a MpuUeM [OOKYMEHTOB, mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHME:

npucBamBaeT 3asiBIEHMIO HOMEP B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM YUCNEe MPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 31IEKTPOHHOM (hopMe 1 3neKTPOoHHble 06pasbl JOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHve yCcrnoBui  OEWCTBUTESNIbHOCTU  ANIEKTPOHHOM  NoAnucw,
nocpeacteomM obpalueHnsa k EanHomy noptany (B crnydae, ecnv 3asiBuTenem npeacraBreHbl
3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUIEHHOW KBanNUUUMPOBAHHOW 3NEKTPOHHON
noanucblo).

Mpn HanMuMm OCHOBaHUK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernameHTa, nNOAroTaBnMBaEeT MPOEKT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpegocTaBneHns MyHUUMNanbHOW yCryri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobniiogeHne ycrnoBui ee AeNCTBUTENbHOCTU, NPOEKT
peweHns 06 oTkase JOMMKeH coaepXaTb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANK ero NPUHATUS.

Mpoekt peweHuss 06 oOTKasze B MNpMeEME [JOKYMEHTOB, HeobxooumbiX Ans
npefocTaBfieHUs MyHULMNAnNbHOW YCnyru, C ykasaHuMem MNpuYmMH OTkasa (B cnyyae, ecnu
OCHOBaHMA ONA OTKasa B MpUEME [OOKYMEHTOB, HeobXxoauMmbiX ANs npeaocTaBrieHns
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEeHTaM, OCHOBaHMA [Ansa oOTkasa B MNpuemMe [OOKYMEHTOB [OSMKHbl CoAepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(bopmMaumn, cBedeHun), KOTopble He
npeacTasfeHbl, cogepXxaT HeAOCTOBEPHbIE U (MNN) NPOTUBOPEYMBLIE CBEAEHMS, OPOPMIEHDI
C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasBnsieTcs Ha cornacoBaHve B
YCTaHOBIEHHOM NMOPSiAKE NOCPEACTBOM CUCTEMBI 3MEKTPOHHOIO JOKYMEHToobopoTa.

CornacoBaHue NpoekTa peleHus 06 oTkase B npMeme JOKYMEHTOB, HEOOX0ANMbIX 414
npeaocTaBfieHNa MyHULMNANbHOW YCyr, OCYLLECTBMSAETCA B nopsiake, npeaycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTcytcTBMS OCHOBaHWW [OnNa OTKasa B NpueMe  [OOKYMEHTOB,
NpPesyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO perfameHTa, OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpMEM JOKYMEHTOB, B Te4YeHMe 04HOro paboyvero gHA Co AHA NOCTyNneHus
3asiBreHnNsd, HanpaBngeT 3asiBUTEN0, yKasaHHbIM B 3asdBfeHun crnocobom, yBeaomreHme o
NOCTYNNeHUn 3asaBfeHus, coaepxallee BXOASLWMNA PerucTpauuoHHbI HOMepP 3asiBIIEeHUs,
AaTy nonyyeHus 3asiBNeHusi, nepeyeHb HauMeHOBaHW (hansios, NpeacTaBfiEHHbIX K HEMY
AOKYMEHTOB, AaTy NOonyyYeHus pesynbtata MyHULMNansHOM YyCnyru.
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3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aZiIMUHUCTPATUBHOIO pernamMmeHTa, nNpy Hann4ymm TeEXHNYECKON BO3MOXHOCTU OCYLLIECTBISIETCA
B aBTOMaTM4YEeCKOM peXxume C UCMNOoSib30BaHMEM aBTOMAaTU3MPOBAHHOM WHGOPMAaLMOHHOMN
CUCTEMbI, NpegHa3Ha4YeHHOW AN oKasaHUsa rocyaapCTBEHHbIX U MyHULMMANbHbIX YCITyr.

3.3.3.5. AOMMHUCTpaATUBHbLIE nMpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perfiaMmeHTa, BbIMOSTHAKTCA B TeYeHUe oAHOoro paboyero OHA CO OHA
NOCTYNSIEHUS 3a8BMEHUS HA PacCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABAATCA: NPUHATLIN Ha
paccMOTpeHNe KOMMNIEKT OKYMEHTOB U NPOEKT pelleHus 06 oTkase B npueme JOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANBbHOW YCyTr.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyoLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNONHOMOYEHHbIM Ha  BbINOIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATBIX OT 3aABUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
agMUHUCTPATUBHOM Mpouenypbl, 4SBnseTcs _cekpemapb HOma3uHCKo20 CceribcKo2o
rnoceneHusi KOma3uHcko20 MyHuyunanbHo20 patioHa Pecnybnuku TamapcmaH (ganee -
AOJMKHOCTHOE ML, OTBETCTBEHHOE 3@ HanpaBfieHNe MEeXBEOOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNe MeXBEeOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOM hopme nocpencTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLEeNCcTBMA (MpU  OTCYTCTBUM  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK Cnocobamun) 3anpocbl O NPeaoCTaBeHNN JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B A€Hb NMPUHATUA 3asiBIIEHUS HA pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEAYP SABMSKTCA: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) noase4OMCTBEHHbIE OpraHam BfliacTy OpraHn3auumn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3anpOCOB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOrO B3aUMOAEWCTBUS, NpPeaoCcTaBnsaoT
3anpawmBaeMble AOKYMEHTbI (MHAOPMALMIO) UM HanpaBnsaloT yBeaoMeHnst 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) nHpopmauun, HeobxoaumbIX AnS NpeaocTaBneHns MyHULMNAanbHON
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBfMBaeMble  HAaCTOAWMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNEe Tpex OHEeW CO OHA MOCTYNfeHUs MeXBeLOMCTBEHHOrO 3arnpoca B
OopraH WUnu opraHu3auuio, NpeaocTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKM
noaroToBKM WM HanpaeBfneHWs OTBeTa Ha MEeXBeLOMCTBEHHLIN 3anpoC He YCTaHOBIIEHbI
deepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHSTLIMW B COOTBETCTBUM C (heaepanbHbiMy 3aKOHaMM HOPMaTUBHBIMU NPaBOBbLIMW aKTaMu
Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINONMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNSAKTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfeHWss  MyHuuMnanbHOW — ycnyrn, nmbo
yBegomneHne o0 oOTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOfMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaBfeHne MeXBEeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (cBedeHus), Heobxogumble ANna  npegocTaBrieHus
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MyHUUMNanbHoOW ycnyru, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unn)
nHdopmMauunu;

npu HanuM4Ynnu OCHOBAHWMW, MPESYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaEeT TMPOEKT peweHnss o6 oTkase B MNpueme [OOKYMEHTOB,
Heobxo4MMbIX 4518 NpeJoCTaBNeHNA MyHMLMNANTbHOW YCyrn.

MpoekT peweHns o6 oOTkasze B nNpuemMe [AOKYMEHTOB, HeobxoauMbix Ans
npegocTaBneHns MyHUUMNanbHOW YCryrn, C yKasaHuMeM MpUYUH OTKasa (B cryvyae, ecnuv
OCHOBaHMA N5 OTKasa B MNpuveme [OOKYMEHTOB, HeobxoouMMmbix AN nNpeaocTaBneHus
MYHULUMMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOBaHUM K Takum
AOKYMEHTaM, OCHOBaHMs AN OTka3a B MpuMeMe [OOKYMEHTOB [JOSDKHbl coAdepXaTb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHOpMauMW, CBeLEHUN), KOTOpble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (MNN) NPOTUBOPEYMBbLIE CBEAEHMS, OPOPMIEHDI
C HapylleHMeM YCTaHOBMIEHHbIX TpeboBaHW), HanpaBnaeTCd Ha corfacoBaHue B
YCTaHOBIIEHHOM NOpPSAKe NOCPeLCTBOM CUCTEMbI AMIEKTPOHHOIO JOKYMEHTOobopoTa.

CornacoBaHue NpoekTa peLeHuns 06 oTkase B NnpMeme JOKYMEHTOB, HEOOXOANMbIX ONH
npeaocTaBneHns MyHUUMNANbHOM YCnyrn, OCYLLECTBNSETCA B Nopsiake, NpeayCcMOTPEHHOM
NyHKTOM 3.5.3 aAMWUHUCTPATMUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJTHAIOTCS B A€Hb MOMy4YeHns CBe4EHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MPOLEAyp SBMSAKTCA: OOKYMEHTbI
(cBepeHust), HeobxoauMble ONst NPeOCTaBEHNA MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
o6 oTkase B npuvemMe OOKYMEHTOB, HeobXoaumbiX AN NpeaoCTaBNEeHUS MyHMLMNANbHON
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernamMeHTa, npy HanMynunm TEXHUYECKON BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTU4ECKOM
pexvMme C  MCMNONb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANs OKa3aHus rocyaapCTBEHHbIX U MyHUUMUNANbHbLIX YCAYr, B TOM Yuche C
MOMEHTa perucTpaumm 3asiBfieHUsl B COOTBETCTBMM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMAHEHNSA afMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMeHTa, CoCcTaBnaeT Tpu pabounx gHS.

3.5. MNogroToBka pesynbTata MyHMUMNANBHOWN YCyrn

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHUS aAMUHUCTPATUBHON Npoueaypbl ABMSETCA
NOCTynfeHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpaBfieHMe MEXBEeAOMCTBEHHbIX
3anpocoB, OOKYMEHTOB (CBeAeHMI), HeoOXoanMbIX ANS NpefoCTaBneHUs MyHULMNAanbHON
ycnyru.

[OSMKHOCTHBIM ~ NMULIOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aOMWHUCTPaATUBHOM
npoueaypbl, ABNseTca cekpetapb WMcnonHuTenbHoro kommuteTa HOTa3MHCKOrO CenbCKoro
noceneHus (ganee - [OOIMKHOCTHOE §NWUUO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbraTta
npegoCcTaBeHNs MyHULMNANBHOW YCyru).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a MOArOTOBKY  pesynbTaTta
npegocTaBfieHNss MyHUUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OOKYMEHTOB, HeoOXoauMbIX AOrnis
npegocTaBfieHNss MyHUUMNANbHOW YCNYru;

Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAnbLHOW ycryru,
YKa3aHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO perfameHTa, MOoAroTaBnvBaeT MNPOEKT
pewweHns 06 oTkase B NpeaoCcTaBneHnm MyHULMNANsHOM YCyru;

B Criydae OTCYTCTBUS OCHOBaHWW Onsi OTKasa B MpeaocTaBrieHuM MyHUUunarbHOW
ycrnyru, npegyCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO perflameHTa, no wutoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOANMbIX AN NpeaoCTaBfeHUss MyHUUUNAnNbHOW YCryru,



21

nogrotaBnvMBaeT MNPOEKT pesynbTata npefoCTaBfeHus MyHUUMNanbHOW  ycnyrm B
cooTBeTCTBUM € nognyHkTamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaATMBHOIO pernamMeHTa;

HanpasnseT NOAroTOBMEHHbIW NMPOEKT pesynbTata NpefoCTaBNeHnss MyHULMNaIbHON
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsgke rnocpencTBOM CUCTEMbI SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMmble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHOro paboyvero aHs.

PesynbTatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASKTCA: NPOEKT
pelleHns o6 oTkase B NpeocTaBrieHnn MyHULMNAnbHOW YCNyru, CrpaBkn (BbIMUCKK).

3.5.3. CornacosaHve Wn nognucaHwe npoekra pesynbTata nNpegocTaBreHns
MyHUUMNanNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBISETCA pyKoBOAUTENEM
CTPYKTYPHOro noapasgerneHnd, OTBETCTBEHHOIO 3a NOAroTOBKY pesyrnbTaTta MyHUUMNansHOW
ycnyru, samectutenem Pykosoautensa Mcnonkoma, Pykosoautenem Mcnonkoma.

MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallalTcs Ha
AopaboTKy nvuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrbTata MyHUUmMnansHon ycnyru. Nocne
yCTpaHeHUs1 3aMeYyaHu NPOEeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs AN CorfiacoBaHns U
noanncaHus.

Pykosoauntens Wcnonkoma npuv pacCcMOTPEHUN MNPOEKTOB [LOKYMEHTOB MpoBepsieT
cobntogeHne agMMHUCTPATUBHOIO pernamMmeHTa AOSMKHOCTHBIMU nuuamun cnonkoma B Yactu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenibHOCTU U MOSTHOTHI,
HanU4ns CcornacoBaHWM YMOMHOMOYEHHbIX [OOIMKHOCTHbIX nuy Wcnonkoma B cucteme
3M1IEKTPOHHOro A0KYyMeHTO06opoTa.

B cnyyae BbiSIBNeHUs HapyLlleHW B YaCcTU CPOKOB BbINOSIHEHNS agMUHUCTPATUBHbIX
npoueayp, UX nocrnegoBaTenibHOCTU WM NMOnHOTHI PykoBoauTene Mcnonkoma wHuuuumpyet
npuBneYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAOTCS B Te4EeHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelleHne ob
OoTKase B npueme AOKYMEHTOB HeobxoauMMbIX Ans NpefoCcTaBfeHnss MyHUUMNanbHOW yCryru,
pelweHne 06 oTKase B NpefoCTaBneHMM MyHUUUNAnNsHOM yCryru, cnpaska (Bbinucka).

3.5.4. VicnonHeHune npouenyp, ykasaHHblX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernamMmeHTa, npyv HanMynun TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUYECKOM
pexvMme C  MCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  MHGOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON NS oKasaHWsi roCy4apCTBEHHbIX M MYHULMNANbHbBIX YCAYT.

MakcumarnbHbI CPOK BbIMOSIHEHUSA aAMUHUCTPATUBHBIX Npoueayp, YKkasaHHbIX B MyHKTE
3.5. agMVHMUCTPATMBHOIO pernameHTa, CocTaBnseT oguMH paboyunin AeHb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANnbHOW yCryru

3.6.1. OcHOoBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW Mpoueaypbl siBRseTcs
nosiyyeHne LOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME A4MWHUCTPATUBHOM
npoueaypsbl, JOKYMeHTa, NOATBEpPXKAAatoLero npegocraBneHme MyHUUmMnansHOM yenyru.

HOSMKHOCTHBIM ~ NIULOM, OTBETCTBEHHLIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npouenypbl, ABNSeTCA cekpetapb McnonHutenbHoro komuteta HOTa3MHCKOro CenbCKoro
noceneHuns HKOTasMHCKOro MyHUUMNAnNbHOro pavoHa /(ganee - [OOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a BblAayy (HanpasreHue) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgavy (HanpasreHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBeAEeHMN O pe3ynbTaTe npeaocTaBneHus
MYHUUMNANbHOMW YCryrm B NOACUCTEMY BedeHUd [OOKyMeHTauuu asBToMaTU3NPOBaHHOWM
WHPOPMALUMOHHON CUCTEMBI, MpefHasHa4YeHHOM [ONA OKasaHUs rocydapCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;
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n3BeLLaeT 3asiBUTENs (ero npencraBuUTENs) cnocoboM, ykaszaHHbIM B 3asiBIEHUN, O
pesynbtarte npeaocTaBfieHUss MYHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MNOSyYeHUs
pesynbTata NpegocTaBreHns MyHuuunansHon ycnyru B Micnonkome mnm 8 MOLI.

McnonHeHne npoueayp npy HanmmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBMSEeTCS B
aBTOMaTMYECKOM peXMMe C MWCNofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMbI, NpeHa3Ha4YeHHON ANSA OKa3aHWsA rocygapCTBEHHbIX U MyHULMMANbHBIX YCIYT.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCA B TeYeHMe ogHoro paboyero OHA CO OHA NOANMCAHUA  AOKYMEHTA,
ABNAOLLEroca pe3ynbTatoMm nNpefoCTaBfeHna MYyHULUMNANIbHOW YCyru, YNOSTHOMOYEHHbIM
AOIMKHOCTHBLIM nuom KMcnonkoma (Mcnonkomom).

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASIOTCHA: pasMelleHve
cBeeHUNn O pesynbTaTte MNpefocTaBeHns MyHUUMNArbHOW YCIyrm B MHMOPMALMOHHBLIX
cucTemax, usBelleHue 3asBuTensa (ero npencraBuTensl) O pesynbTaTte MNpefoCcTaBneHus
MYHUUMNANbHOM ycnyrm n cnocobax ero nonyyeHus.

3.6.3. lNopsagok Bbigaum (HanpaBneHus) pesynbTaTa NpegoCTaBNeHNs MyHULMNANbHOM
ycnyru:

3.6.3.1. Npwn obpalleHnn 3aaBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrn B ML,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHUUUNAanbHOW yeryrn B oopme ak3emnnsapa
9NEeKTPOHHOIro AOKYMeHTa Ha BymaxHoM Hocutene. Mo TpeboBaHuio 3aaBUTENs BMeCTe C
3K3eMMAsipOM 3MEKTPOHHOrO [OKYMeHTa Ha OymakHOM HocuTene emy npegocraBnseTcs
9K3eMNNAp ANEKTPOHHOIo JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIV HOCUTESNb MHAOPMaLK
UM HanpaeneHns aK3eMnnsapa SNEeKTPOHHOro LOKYMEHTa Mo 3f1eKTPOHHOM noyTe B agpec
3aasuTens. [pu 3anncn Ha CbeMHbIV HOCUTENb MHAOPMaLMK UN HanpasfeHnn aKk3emnnspa
9NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMNNsAp 3NeKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, Mo 3fEeKTPOHHOM MoYTe WAEHTUYHOCTb Takoro
3K3eMnnsipa ANEKTPOHHOIo JOKYMEHTa 9K3eMNNspY NEKTPOHHOIo JOKYMEHTa Ha ByMaKHOM
HocuTene 3aBepsAeTCcd YMNOSIHOMOYEHHbIM COTPYAHUKOM C WUCMOSNb30BaHWEM YCUIEHHOM
KBannuduumMpoBaHHOM 3MEKTPOHHOW NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B NOpSAKE OYepedHoCTVM, B AeHb nNpubbiTUs 3asBUTENss B CPOKWU,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS AOMWHUCTPATUBHBLIX Mpouenyp SBRslTCA: ukcaums
dhakTa Bblgayum pesyrnbTarta npegocTaBneHns myHmumnansHon yenyrm B AUC MOLL, pesynbtaT
npegocTaBfieHNss MyHUUMNANbHOW YCNYIrn, BblAAHHbIA 3asBUTESHO.

3.6.3.2. MNpwn obpalueHnn 3asBuUTENA 3a pe3ynbTaTOM MyHMUMNANbHOW YCryrn yepes
EovHbin, PecnybnukaHckii nopTan 3asBuTento B JUYHbIA - KabUHET aBToOMaTU4eCKu
HanNpaBnsieTCss  9NEKTPOHHbIN  0Bpa3  OOKYMEHTa,  SBNSAOLWEroca  pesynbTaTtoM
npefoCcTaBfieHNUs MyHULMNANbLHOW YCIyri, NOAMUCAHHbLIN YCUMEHHON KBanvMduunpoBaHHON
3NEKTPOHHOM NMOAMUCHIO YNOSTHOMOYEHHOIO AOSMKHOCTHOro nuua Mcnonkoma (Micnonkomom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKTCA B A€Hb NOANMCAHNA AOKYMEHTA, MOATBEPXAAOLLEro npegocrasneHne (oTkas B
npefoCcTaBfieHM) MyHUUMNANbHOW  yCryrK, YNOAHOMOYEHHbIM  OSMKHOCTHBIM  FINLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: HanpaBreHue
(npepocTtaBneHne) ¢ ncnonb3oBaHnem EguHoro, PecnybnuvkaHckoro noprtana 3asBuTento
AOKyMEHTa, NOATBEPXKAAOLLErO NpeAoCTaBneHne MyHULMNansHOM ycryrn (B TOM Yucne oTkas
B MpefocTaBneHnn MyHUUUnansHoOu ycryru).

3.6.3.3. lNpn obpalieHnn 3asBuTenss 3a pes3ynbTatoM MyHUUMNANbHOW YCnyru B
Mcnonkom, OOMKHOCTHOE nuuUo, OTBETCTBEHHOE 3a Bblgady (HanpasreHue) AOKYMEHTOB,
BblAaeT 3aABMTEN0 pe3ynbTaT MyHuumnanbHon ycnyru. Mo TpeboBaHuio 3asBUTeNa BMecTe
C 9K3eMMNNAPOM 3MEKTPOHHOro AOKYMeHTa Ha BymaxxHOM HocuTene emy npefocTtaBrsieTcs
3K3eMnnsp 3MEeKTPOHHOro AOKyMeHTa NyTeM ero 3arnmcu Ha CbeMHbIA HOCUTEeNb MHGOpMauuu
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UNN HanpaeneHUsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B aapec
3asBuTens.

AOMUHUCTPaATMBHbIE  npouedypbl,  YCTaHaBnMBaeMble  HACTOSLWWUM  MYHKTOM,
OCYLLIECTBMATCA B NOpsaKke o4epenHOCTH, B AeHb NpMObITUA 3asBUTENS B COOTBETCTBUM C
[MpaBunamn BHyTPEHHEro Tpy4oBOro pacnopsaka Mcnosnkoma.

PesynbTaTom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp SBNATCS: oukcaums dakta
Bbldayn pesynbTata npeaocTaBneHns MyHUUMNanbHOWM YCNyru B aBTOMaTU3MPOBAHHOM
WHOPMAUNOHHOM cucTeMe, nNpefdHasHa4YeHHOW [OnA  OKa3aHus TroCYyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHne TeXHNYECKNX OLLMBOoK

3.7.1. B cny4yae oGHapyXeHWA TEXHUYECKON OLMOKM B OOKYMEHTE, sIBMSOLLEMCSH
pe3ynbTaTtoM MyHULMNAnNbHOW YCNyru, 3asBUTenb HanpaensaeTt B Micnonkom:

3asBrneHne o6 ncnpaeneHnn TexXHMYeckon owmndkm (NnpunoxeHune Ne 5 k HacTodALemy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHULUMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLLNOKa;

AOKYMEHTbI, UMEloWMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne o006 uCnNpaBnNeHUM TEXHUYECKOM OLNOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToM MyHUUMNanbHOW yCnyrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  MpefcTaBuUTENEM) MOYTOBbIM — OTMNpaBfeHneMm (B TOM 4ucre ¢
NCrNonb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes EgmHbin, PecnybnnkaHckuin noptan unm
MoLI.

3.7.2. [JOMKHOCTHOE nnLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCyLlecTBrseT
npuem 3asBneHnss 06 ucnpaBneHMM TEXHUYECKOM OWNBKW, perucTpypyeT 3asBrieHue C
NPUNOXEHHBbIMW OOKYMEHTaMuM M nepegaeT UX OOMMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHNe o4HOro paboyero AHs ¢ Aatbl perucrpaunm 3asBreHus.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATMBHBIX MPOLEeayp SIBMAKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHuEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpmuBaeT
AOKYMEHTbl U B LEeNsAX BHECEHWS UCMNpaBfieHWA B AOKYMEHT, SBMAKOLWNACA pe3ynbTaToMm
nNpegocTaBfeHns MyHUUMNAanNbHOW YCIyru, OCyLWeCTBNSAeT npoueaypbl, NpegyCMOTPEHHble
nyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, M BblAaeT WCNpPaBMeHHbIA OOKYMEHT
3aaBuTento  (YyNnonIHOMOYEHHOMY MpeAcTaBUTEN) JIMYHO NOo4 POCNUCL C U3BATUEM Y
3aaBuTENSA (YNOSTHOMOYEHHOrO MpPEeACTaBUTENsl) oOpurMHana [JOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3asdBUTENs MOYTOBbIM
oTnpasneHnem (nocpencTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMy4YeHus
AOKYMeHTa npu npegocTtasneHnn B ICNonkom opurmHana JOKyMeHTa, B KOTOPOM COOEPXKUTCS
TexHunyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAKTCA B TeYEeHUe ABYyX paboumnx aHen nocne obHapy>KeHNs TEXHUYECKOM OLNBKN nnm
nony4yeHns ot nboro 3aMHTEPEeCOBaHHOIO Nuua 3asiBNeHns o JonyLeHHOW owmnbke.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Mopsanok u hopMbl KOHTPOA 3a NpeaoCTaBlIeHMEeM MyHULIMMANIbLHON yCcnyru
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4.1. Mopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPONsS 3a cobntoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMX TpeboBaHMs K NpeaoCcTaBneHuo

MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW peLLEeHUI

KOHTponb 3a NOSIHOTOM W KayYecTBOM nNpefoCTaBfieHUs MYHULMNANbHOW YCryru
BKNto4YaeT B cebda BbiIBNEHME U yCTpaHEHWE HapyLWEHW NpaB 3asiBUTENEn, npoBeneHue
npoBepoK cobniogeHns npoueayp NPeaocTaBfeHns MyHUUMNAnbHOW YCnyru, MOArOTOBKY
peleHnn Ha gencteus (6e3gencTeme) JOMKHOCTHBIX UL, OpraHa MeCTHOro camoyrnpaBrieHns.

dopmamn KOHTpoOns 3a cobnaeHWeEM MCMONMHEHUS aAMWHUCTPATUBHBLIX MNpoueayp
ABNAKOTCA:

1) npoBepka W corfacoBaHWe [MPOEKTOB [OOKYMEHTOB MO MNpefoCTaBfeHuto
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oernonpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbIX MPOBEPOK cobniogeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPOMs MCMNONb3yKTCA CBEAEHMUS, UMEIOLLNECS B ANIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUus, YCTHass W MUCbMeHHast WHdopMauns
AOJMKHOCTHbIX NNL, OCYLLIECTBIAKOLLMX BbINOMHEHNE aaMUHUCTPATMBHbLIX NPOLEeayp, XXypHarnbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne cBeAeHus.

[ns ocyLlecTBNeHNs KOHTPONA 3a COoBeplLleHMeM LEWCTBUAW MpU nNpenocTaBfieHnN
MYHUUMNANBHOMW  YCRYyrM U MNPUHATUM  PELUEHUA  PYKOBOAUTENO OpraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCSA  CNpaBkM O  pe3ynbratax  NpeaocTaBrieHus
MYHUUMNANbHOW YCRyru.

O cnyyasix M nNpuvyYMHax HapyLleHUsi CPOKOB, MOCMNenOoBaTENbHOCTU M COAEpKaHUs
aAMUHUCTPATUBHbIX  MNpouedyp  AOIMKHOCTHble  fiMua  HeMerfleHHO  MHopMUpyoT
PYKOBOOMUTENS  OpraHa, NpedoCTaBfdAlWEro  MyHMUMNAnNbHYK  YCnyry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HaPYLUEHWUNA.

TekyLwu KOHTpOnb 3a cobnioaeHnemM nocnegoBaTeNbHOCTU 4ENCTBUIN, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  NpouedypaMu No  NPedoCTaBfiEHUMIO  MYHULMNANbLHOW  YCryru,
OCYLLECTBMAETCA 3aMeCTUTENEM pPYKOBOAUTENSI OpraHa MECTHOro camoynpaBreHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBfEHUIO MYHULMMAnbHOW YCryru,
Ha4YanbHUKOM oOTAena, OCYLWECTBNALWEro opraHusauuio paboTbl MO NpeaocTaBfeHUto
MYHUUMNANbHOW YCRyru.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLECTBNAOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaAETCS [MOSIOXKEHUSMN O CTPYKTYPHbIX MoApasfeneHnax opraHa MeCTHOro
camMmoynpaBneHnsa N JOMKHOCTHbIMU perfameHTamm.

4.2. MNopsnok U NepuoanyYHOCTb OCYLLECTBIEHMS NMAHOBbLIX M BHEMNNaHOBbLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHnst MyHULUMNanbHOM YCryr, B TOM Y1cre Nopsiaok U
hopMbl KOHTPONS 3a MNONHOTOWM M KAYECTBOM NpeAoCTaBNeHnst MyHULMNanbHON ycnyru

4.2.1. KoHTpornb 3a NOMHOTON M Ka4eCTBOM NpeaocTaBneHns MyHUUUNansHOM yCryru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencreus (besgencteune) Mcnonkoma, a
TaKKe UX AOMKHOCTHbIX NNL, MyHULUNANbHbLIX CRYXaLlmX.

4.2.2. B uenax ocyLecTBneHns KOHTPOSSA 3a NOMHOTOW U Ka4eCTBOM NpeaoCcTaBneHuns
MYHUUMNANbHOW YCNyru npoBOAATCA NIiaHOBbIE U BHENNAHOBbIE NpoBepkun. [1opsaaok u
NepnoanYHOCTb OCYLLIECTBIEHWS NNTaHOBbIX NMPOBEPOK YCTaHABMMBAETCS NNaHOM paboThbl
Wcnonkoma. Npu npoBepke MOryT paccMmaTpmBaTbCsa BCE BOMPOCHI!, CBA3AHHbIE C
npegocTaBneHnemM MyHUUUNAnNsHOM yenyru (KOMMNIeKCHbIe NPOBEPKN), U OTAENbHbIN
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BOMPOC, CBA3aHHbLIN C NpeJocTaBrieHneM MyHUUUNANbLHOM yCryrn (TeMatuyeckue npoBepKn).
[MpoBepka Takke MOXeT NPOBOAMTBLCS MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKON YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU aMUHUCTPATMBHOIO perfiaMmeHTa, a Takke B criydae noslyyeHus
xanob 3aasutenen Ha gencteus (beagenctane) icnonkoma, a Takke UX AOSMKHOCTHBIX NN,
MYHULUMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OCQOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnsaoLwero MyHMumMnanbHyo
ycnyry, 3a peLieHus n gencteuna (6esgencraeme), npyuHMMaemble (OCyLLECTBSIEMbIE) UMW B
xoAe npeaocTaBneHnsa MyHULMNanbLHOM yenyrm

Mo pesynbTaTtaM MNpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMIEHUS HapyLlleHWi npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3aKkoHogartenbcTBoM Poccurckon denepaumm.

PykoBoantenb opraHa MECTHOrO CamoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHUE 3asaBMEHUMN.

PykoBoantenb (3amectuTenb pykoBOAMTENS) CTPYKTYPHOro noAapasaeneHust opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPeEMEHHoe W (unn)
HeHagnexawiee BbIMNOMHEHWE aAMUHUCTPATUBHBLIX AEWCTBUWA, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO pernamMeHTa.

[IOMKHOCTHbIE NMLA U MHblE MyHUUMNAanbHbIE ChyXaline 3a pelleHus u OencTsus
(6e3pencTBme), NpMHNMaEMble (OCYLLECTBNSAEMbIE) B X04€ NPEeAOCTaBEHNS MyHMLMNANBbHON
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM MOpPSAKE.

4.4. TonoxeHusi, xapaktepuayrome TpeboBaHus K nopagky u oopmam KOHTPOns 3a
npegocTaBeHMEM MYHULMNANBHOM YCyrn, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU 1 opraHnsaummn

KoHTponb 3a npegocTaBneHMEM MyHUUMNANbHOW YCIyrM CO CTOPOHbI rpaxaaH, WX
o0beguHEHUN U opraHuM3aunii, OCYLLEeCTBASETCH NOCPeaCTBOM OTKPbITOCTUM OeATENbHOCTU
opraHa MeCTHOrO CaMOyMnpaBfeHUs Mnpu MNpeaoCTaBfeHn  MyHUUMNAnbHOM  YCNyru,
nonyyYeHust NOSIHOWN, akTyarnbHOW U OOCTOBEPHOM MHOpMauuM O nopsiake npenocTaBrieHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHns obpalleHui (xkanob) B
npouecce npegocTaBneHns MyHULMNanbHOW YCyri.

5. flocyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6be3nencTBus) opraHa, npeaocTaBnAOLWEro MyHULUNanbHYH yCryry,
MHOropyHKLUOHANbLHOro LeHTpa NpesocTaBneHus rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
®depepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenu umeloT nNpaso Ha obxanoBaHne B AocynebHOM NOpsiake peLueHun u
pevictBun  (6es3gencTBus)  opraHa, NpedoCTaBnsIOWero  MyHUUMNanbHYl  yCnyry,
AOMKHOCTHOrO Nnua opraHa, NpeaoCcTaBnaioLWero MyHUMnanbHy yeryry, MyHUuunansHoro
cryXallero, pyKoBOAMTENSA oOpraHa, npedocTaBnsAlWero MyHUUMNanbHy  YCnyry,
MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrO(YHKLMOHANBHOIO LleHTpa, OpraHn3auun,
npeanycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.
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3asaBuTENb MOXET 06paTUTLCS C XKanobon, B TOM YMCne B Creayowmnx cnyyasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpeaocTaBfieHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHms MyHuMumnanbHOW ycnyrn. B ykazaHHOM cny4vae
pocynebHoe (BHecynebHoe) obxanoBaHve 3aaBUTENEM peLLEH U AencTeuin (be3nenctauns)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUNOHANBHOMO LiEeHTPa BO3MOXHO B
cnyyae, €cnv Ha MHOrO(YHKUMOHAmNbHbLIN LIEHTP, peleHus u aencteust (6esgencreue)
KoToporo o06XanylTcsi, BO3noXeHa QYHKUMA NO NPeaoCTaBfeHNI0 COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCRyr B NOsIHOM o6beme B nopsiake, onpeaeneHHoM yactbto 1.3 ctatbun 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENS AOKYMEHTOB MM MHpopMaumm nnubo OocyLLeCTBEHUS
AENCTBUIA, NpeaCTaBneHne Unmn ocyLecTBieHNe KOTOPbIX HE NpegyCMOTPEHO HOPMATUBHBIMU
npasoBbiMM akTamu Poccunckon degepauum, HOPMATUBHLIMW MNPaBOBLIMW  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMW akTaMu Ans NpeaocTaBneHus
MYHULIMNANbHON YCNYru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTammn Poccumnckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamun Pecny6nuku TatapcTtaH, MyHUUMNanbHbIMM NPaBoBbIMIW akTamMun Ansa NnpeaocTaBneHns
MYHULMNANbHOW YCNyru, y 3asBUTens;

5) oTka3 B nNpeaocTaBfeHUM MyHUUMNANbHOW YCRYyrn, €Cfiv OCHOBaHWSA OTKa3a He
npegycMoTpeHbl deaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMW MHbLIMU
HOpPMaTUBHbLIMW NpaBoOBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMM U UHbIMU
HOPMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecygebHoe) obxanoBaHue 3asBuUTenem
peweHnn wn pencteun  (6e34enctBusl)  MHOMOQYHKUMOHANbLHOMO LUeHTpa, paboTHuKa
MHOTrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHAambHbIV
LEHTP, peLlleHnsa n aencteus (6es3gencrame) KoToporo obxxanyrTca, Bo3noxeHa OyHKUNSA no
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLNX MYHMUMMAMNbHbIX YCIyr B NONIHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPU NPeLOCTaBNEHMM MyHUUMNANbHOW YCryrn nnathl,
He npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccuinckon Penepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOMOMYHKLUMOHANbHOrO LEHTPa,
paboTHMKA MHOroYHKLMOHANbHOIO LEeHTpa, OopraHvM3auui, npeayCcMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnu umx paboOTHMKOB B UCMpPaBlEHUU
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pes3ynbTarte npefoCcTaBreHus
MYHUUMNANbHON YCNyrn [OOKyMeHTax IMbo HapyleHue YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asaBuTenem
peweHnn wn pgencteui  (6e3nencTtBusd) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Crydae, €Cnn Ha MHOroyHKUMOHAamNbHbIN
LEeHTp, pelleHns n gencteng (6esgencreme) KOToporo obxkanyoTcd, BO3noxeHa yHKUNSA No
NpeaoCcTaBNeHNI0 COOTBETCTBYHOLUNX MYHMUMNAMNbHbIX YCIyr B NONHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe cpoka Wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoBreHWe npefoCcTaBneHuss MyHUUMNAnNbHOM YCIyrn, ecriv OCHOBaHuS
NPUOCTaAHOBMNEHNS He npeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuinckon ®epepauun,
3aKOHaMW M MHbIMM HOPMAaTMBHLIMKM MpaBoBbiIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMW NPaBoOBbIMW akTamun. B ykaszaHHOM crnydyae pocynebHoe (BHecyaebHoe)
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obanoBaHue 3asiBUTENEM pelueHUn U genctsun (6e3nencrTemst) MHOrogyHKUMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEHTpa BO3MOXHO B Cryyae, €ecnM Ha
MHOTrO(OYHKLMOHAMNbHbIN LIEHTP, peLleHns n aenctems (6esgencrame) KoToporo obxanytTcs,
BO3MOXeHa QYHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYHOLWMX MYyHUMUMMANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeAoCTaBEHUN MyHMUMNANBHOW YCIyrn
OOKYMEHTOB unuM MHopmauun, oTcyTcTBue u (UnM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoOHa4yaribHOM OTKase B nNpueme [OKYMEHTOB, Heobxoaumbix AN
npenocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHULMNAnsHOM yCrnyru,
3a VCKMOYEHMEM criyqaeB, NpeayCcMOTPEeHHbIX MyHKTOM 4 Yactu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygoebHoe (BHecygoebHoe) obxanoBaHue
3aaBUTENEM peLleHnn U1  penctBun  (6e3gencteusl) MHOTOMYHKLMOHANbHOIO LIEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cfyyae, ecnMm  Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLlleHns n aenctems (6esgencrame) Kotoporo obxanytTcs,
BO3MOXeHa YHKUMA MO NPeaoCTaBfIEHUIO COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B n(CbMEHHOM dopMe Ha BymMakHOM HOCUTESE, B ANIEKTPOHHOM
dopme B opraH, NpeaoCTaBnALWMIA MyHULMNATbHYIO YCNYTy, MHOTOYHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYIOLMIA OpraH rocyAapCTBEHHOM BRacTu, SABMSKOLWMNCA ydpeauTenem
MHOroQyHKLMOHANbHOroO LiEHTPpa (aanee - yuypegurtenb MHOro(yHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-®3. J>Kanobbl Ha peweHus wn pgencteus (b6esgencTeue) pykoBOOUTENS OpraHa,
NpefoCcTaBNAOLWEro MyHMLUMNANbHYKO YyCRyry, NOAATCA B BbIWECTOSAWMA opraH (npu ero
HanuMyuM) nNuMbo B Ccrydae ero OTCYTCTBUA paccMaTpuBaloTCs  HenocpencTBEHHO
pyKoBOAUTENEM OpraHa, NpeaoCcTaBNAoLLEero MyHuuunansHyo ycnyry. >Kanobbl Ha pelleHns
n peuncteusa (besgenctene) paboTHUKA MHOMOYHKLUMOHANBLHOMO LieHTpa noJarTcd
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro LeHTpa. XKanobbl Ha peleHns n aencresns
(6espencTaue) MHOrOOYHKLMOHANbHOro ueHTpa nogarTcs ydypeauTtento
MHOTrOYHKLMOHANbHOrO LIEeHTPa U AOMKHOCTHOMY UL, YNOSTHOMOYEHHOMY HOPMaTUBHbIM
npaBoBbIM akToM Pecnybnukn TatapctaH. XXanobbl Ha peweHus n genctena (besgencrene)
pabOTHMKOB OpraHM3aumn, NpegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESSIM 3TUX OpraHn3aumn.

YKanoba Ha pewenna un pencteua (6e3gencrTBrMe) opraHa, npenoCcTaBnAKLWEro
MYHUUMNANbHY YCNyry, AOSMKHOCTHOIO fiMua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
ycrnyry, MyHUUMNANbHOrO  CRyXallero, pykoBOOAMTENs OpraHa, npefoCcTaBnstowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaBneHa no no4vte, Yepe3 MHOroyHKUMOHabHbIN
LEHTP, C MCNonb30BaHNEM MWHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MHTepHeT,
oomMuManbHOro canTa opraHa, nNpeaoCcTaBnslWEro MyHuuMnanbHyt ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHAPOPMAUMOHHOM cucTeMbl AocyaebHoro
oGxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUYHOM NpueMe 3asiButens. XXanoba Ha
peweHns wn penucteus (6e3pencTBne) MHOrO(YHKUMOHANbHOrO LEHTpa, paboTHUKa
MHOTOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», oduumanbHoro camTta
MHOroOyHKLUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cUCTEMbI gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nn4HoMm npueme 3aasutens. XKanoba Ha pelleHns n gencteus (6es3genctame) opraHnaawmm,
npenycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB MOXET ObITb HanpaefneHa Mo MnoyTe, C UCNOSIb30BaHMEM MHGOPMALMOHHO-
TeNeKOMMYHUKaUNoOHHON ceTn «UHTepHeT», odumumnanbHbIX CanUToB 3TUX OpraHusauui,
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EgomHoro noptana nnbo PecnybnukaHcKoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3aaBUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHMe oOpraHa, nNpeaoCTaBAWEro  MyHUUMMAnbHY  yCnyry,
OOIMKHOCTHOIMO  NUua opraHa, npedocTaBnslowWwero  MyHAUMNanbHy — ycrnyry, nubo
MYHULMNANbHOIO CryXallero, MHOropyHKUMOHaNbHOro LEHTpa, ero pykoBoguTtens n (unu)
paboTHMKa, opraHu3auui, NpeaycMoTpPeHHbIX YacTbio 1.1 cTtaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (unu) paboTHMKOB, pelleHnsa n gencteus (bespencrtene)
KOTOpbIX 0bXxanyTcs;

2) chamunumio, nMms, oT4ecTBO (nocnegHee - Mpu Hanuyuu), cCBedeHUs O MecTe
XUTtenocTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asiBUTens - pUOUYEecKoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNouYTbl (MPW HanMMyMKM) KU MOYTOBLIM adpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHus o6 obGxanyemblx pelleHusx U gencteuax (6esgencteumn) opraua,
npegocTaBnAlLWEro MYHULUMNAIbHYO ycnyry, OOITHKHOCTHOIO niuya opraHa,
NpefocTaBnAlWeEro  MyHAUMNAnNbHy0  ycnyry, nmbo  MyHUUMNanbHOro  cryxawero,
MHOIrO(PYHKLMOHANBHOIO LieHTpa, paboTHMKa MHOrOQYHKLUMOHANBLHOMO LIEeHTPa, OpraHn3aLmm,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHUWN KOTOPbLIX 3asiBUTESb HE COrfNaceH C peLleHneM n JencTBnem
(6espencTBnem) opraHa, NPeoCTaBAOWEr0 MyHULMNAMNbHYIO YCNYry, AOMMKHOCTHOIO nvua
opraHa, NpegocTaBnAwLWEro MyHUUMNANbHYK ycnyry, nMbo MyHUUMNAnNbHOro cryxatlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHUKa MHOTOMYHKLUMOHANbHOMO LeHTpa, opraHn3aumm,
npenycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3aaButenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI (NpU Hanmuuuu), noaTBepXKAaaroLumne
A0BOAbl 3asBuUTEnNs, NMBO UX KOMUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero gHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XXano6a, noctynusBliasa B OpraH, NpeaoCcTaBnSAOWNN MyHUUMNANbHYKO YCyry,
MHOTFOYHKLUMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMN opraH (Npu ero Hanu4iuu), MOANEXUT PaACCMOTPEHUID B TEYEeHue
naTHaguaTv pabounx gHen co OHS ee perncTpauun, a B cryyae obxanoBaHus oTkasa opraHa,
npegoCTaBNAILWEro MyHUUMNANbHY YCNyry, MHOrOYHKLUMOHANbHOro LeHTpa, opraHn3asmm,
npenycMOTpeHHbIX Yactbto 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asBuTens nnubo B ucnpasnieHUM OOMYLLEHHbIX OnevyaToK M OownboK mnn B
cny4vae obxanoBaHWA HapyLlEeHUs YCTAHOBMEHHOrO CPOKa TakMX WCNPaBMEHUA - B TeYEHUE
NATN paboymnx AHEN CO OHA ee perncTpaumu.

5.6. Mo pesynbTatam pacCcMOTPEHUs Kanobbl NPUHUMAETCS OAHO U3 CreaylLwmx
peLueHuni;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucne B hopMe OTMEHbI NMPUHATOrO peLueHus,
ncnpasneHnsa SonyLeHHbIX onevYaTok U oKnBboK B BblgaHHbLIX B pe3yrnbTaTe NpeaocTaBneHns
MYHULUMNANbHON yCrnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTEN0 OEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE NpPeayCMOTPEHO HOPMAaTMBHbIMU MPaBoOBbIMKU akTamn Poccunckon degepaumn,
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
aKTamu;

2) B yOOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee gH4A, cnegyoLwero 3a AHEM NPUHATUS peLUleHns], YKa3aHHOro B HacTosALLEM
NyHKTE, 3a9BUTENI0 B MMCbMEHHON DOPME 1 MO XeNnaHUIo 3adBUTEeNd B 3NIEKTPOHHOM hopme
HanpaBnseTCs MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNeTBOPEHU B OTBETE
3aaBUTENI0 O pe3ynbTaTax pPacCMOTPeHUsa xanobbl gaetca MHopmauus O AENCTBUSIX,
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OCYLLIEeCTBNSEMbIX OopraHom, npeaocTaBnAoLMM MyHULMNANbHYO ycnyry,
MHOrOoyHKLMOHaNbHbIM LEHTPOM NMBO opraHnsaumen, NpeaycMoTpPEHHOM YacTbto 1.1 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensx HesamennTeNbHOro YCTpaHEHNS BbIBNEHHbIX
HapyLleHUn NpU OKasaHUM MYHUUMNANbHOM YCNyru, a Takke MNPUHOCATCA W3BUHEHMUS 3a
AoCTaBneHHble HeyaobCcTBa M yKasbliBaeTCcs MHGopMaLmMs O AanbHENLLNX JENCTBUAX, KOTOpbIe
Heo6X04MMO COBEPLLMTL 3assBUTESIO B LENAX NOMyYeHUs MyHULMNAanbHON YCnyru.

5.8. B cnyyae npusHaHus xanobbl He noanexawen yaoBrEeTBOPEHUIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPEHUs Kanobbl AalTca  aprymMeHTUpOBaHHbIE
pasbsCHEHUST O MpUYUHAX TMPUHATOrO pelleHusl, a Takke WHgopmauma o nopsagke
06XXanoBaHMs NPUHATOrO peLlEHNS.

5.9. B cny4ae ycTaHOBMEHMs B X04€ WNU MO pe3ynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB coCcTaBa agMUHUCTPATUBHOIO NpaBoHapPYyLUEHUS UMW NPECTYNNEHNA OOMMKHOCTHOE
nmuo, paboTHUK, HaaeneHHble NOSTHOMOYNSMU NO PAaCcCMOTPEHMIO Xanob, HedameanuTensHo
HanpasnsT MMeKLMeca MaTepuarnsl B OpraHbl MPpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeaoCTaBsAoLEro MyHULMNANbHY YCyry)

ClrNPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormxkHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[OJMKHOCTHOrO NnLa opraHa)



31
MpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY perfamMeHTy
npeaocTaBneHNsa MyHUUMNansLHOM
ycryru no Bblgaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBsAoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTkase B NpegoCcTaBNeHNn MyHULMNAanbHON YCNyru
no Bblaa4ve CnpaBku (BbINUCKN)
oT Ne

PaccmotpeB Bawe 3asaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTBI, YNONHOMOY€EHHbIM OopraHom
NPUHATO pelleHMe o6 OTKase B Bblaaye

cnpaBku (BbIMUCKN) NO CrieayroLeMy OCHOBAHUIO:
[ononHuteneHas nHpopmauus:

Cenenust 00 HIEKTPOHHON TOANUCH

HormxkHocTHoe nuuyo (PNO)

(nognuckb YyNonHOMOYEHHOTO
AOIMKHOCTHOrO NnLa opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfameHTy

npeaocTaBneHNsa MyHUUMNansLHOM

yCryrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHUUMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeacraBuTenA.

PELLEHNE
00 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX ANSA NpefoCTaBNeHUs
MYHUUMNANbHOW YCyru rno Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne "
npunaraemble K Hemy AOKYMEHTBbI, YNOAHOMOYEHHbIM OpraHom
NPUHATO pelwleHne o6 oTkase B npueme
OOKYMEHTOB, HeobXoauMmbIX Onsi NPefoCTaBfieHUs MyHMLMNANbHOW yCryrn Mo Bblaaye
cnpaBku (BbIMUCKN) NO CreayroL MM OCHOBaHUSM:

1.
2.

Pa3bscHeHVe NpuYmnH oTKasa:

[ononHuTeneHasn nHpopmauus:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTBLCA B YMOMHOMOYEHHbLI OpraH C 3asiBNEHMEM O
npegocTaBfeHnn yCcnyrn nocrne yCTpaHeHsl ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXET ObiTb 06XanoBaH B AocyaebHOM nopsaake nyTeM HanpaBeHus
anobbl B yNOMHOMOY€EHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npeaocTaBneHNsa MyHULUMNanbLHOM
ycryru no Bbigaye crnpaBkuy (BbIMUCKN)

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunuga, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpauuio No MecTy XUTenbCTBa,
aZpec 3NEeKTPOHHOM MOYTbI, TenedoH)

3AABIIEHNE
O Bblaye cripaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBku)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBieHnda MyHI/ILlI/II'IaJ'IbHOIZ ycnyrun, npowy npegoCtaBUTb:

D B NM4YHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUUNANbHbIX YCNyr
Pecnybnukn TaTapcras;

D B NNYHLIN KabunHeT EanHoro nopTtana rocyaapCrtBeHHbIX N MyYHULUUNAbHbIX YCIYT,

D B MHOTO(YHKLMOHANbHOM LIeHTpe NpeaoCTaBneHnst rocyAapCTBEHHbIX U
MyHMUMnanbHbIX yenyr Pecnybnvkm TaTapcTan;

B OpeaHe.

(maTta) (noanuceb) (©.1.0.)

MNpunoxeHne Ne 5
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K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbHOM
yCcnyru no Bblgade cnpaBku (BbIMUCKN)

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpaBneHnn TeXHUYECKOM oLNBKK

Coobuato 06 owmnbke, AoNYLLEHHOM MPU OKasaHUM MyHULMNANbHOW YCIyrn No Bblgadve
cnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBuTb OOMYLIEHHYD TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLIMNCS pe3yribTaTOM MyHUUUNANbHOW YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss 00 OTKNOHeHUM 3asBfeHus o6 ucnpasneHun
TEXHUYECKON OLMOKM NpOoLLY HanpaBuTb Takoe peLleHue:

nocpeacTBOM OTMNpaBEeHUs ANEKTPOHHOIo AOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOCUTENe MOYTOBbIM OTMPaBfiEHNEM MO
agpecy:

HacTosimm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHME, OTHOCSLLMECST K MOEN
NMYHOCTN W NPEeACTaBrsieMOMY MHOK NWUY, a Takke BHECEHHble MHOK HUXKe, OOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHOAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT NpeacTaBneHus
3asiBNeHNS 3TU AOKYMEHTbI AeNCTBUTESNbHBI U CoAepXKaT AOCTOBEPHbIE CBEAEHMUS.

(nara) (nognuceb) (¢.1n.0.)



