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ITOCTAHOBJIEHUE KAPAP
0T « 09 » okrabps 2024r. Ne 15

OG6 yTBEepxaeHUN AfMUHUCTPATMBHOrO pernamenra
NPeAfocTaBNeHus MyHMLUNanbHOMI ycyru "Bbigava
PaspeweHuit Ha NPaBO BbIPYGKU 3e/1eHbIX HacaxgeHuin"

B uensax peanusayum denepanbHOro 3akoHa oT 27 uons 2010 roga Ne 210-93
«O6 opraHusauuu npegocTasieHus FOCYAapCTBEHHbIX W MYHULMNANBHBLIX yCcnyrs,
PYKOBOACTBYACb MocCTaHOBMeHneM KabuHeTa MuHucTpos Pecny6nukm TaTtapctan or
28 hespansa 2022 roga N 175 "06 yTBepxaeHnun MNMopaaka paspaboTku u yTBEpPXAEHUA
aAAMMHUCTPaTUBHBLIX  perfiameHToB NPEAOCTaBNEeHUsI  rocyAapCTBEHHbIX ycnyr
pecnybaMkaHCKUMU opraHamm WCMNONHWTE/IbHOW BNacT U 0 NpU3HaHUK yTparuswmmm
Cuny OTAenbHbIX NOCTaHOBNeHW KabuHeTa MuHUCTpOB Pecny6iuku TaTtapctaH», B
COOTBETCTBUM  C  NOCTAHOBNEHUEM WcnonnutensHoro  komuTeTa Apckoro
MyHULIMNaNbHOro paiioHa oT 2 mapTta 2022 ropa N 145 «O Mopsgke paspaboTku U
YTBEPXAEGHWA  aiMUHUCTPATUBHBLIX pernameHToB NPEAOCTaBNEHNA MYHULMNANbHbIX
ycnyr opraHamu MecTHOro camoynpaBeneHnss Apckoro MyHWUMNAabHOro paioHa»,
VicnonuutenbHbili  komuteT HanacuHckoro  cenbckoro noceneHna  Apckoro
MyhuLmMnanbHoro paiona Pecny6auvku TarapctaH MOCTAHOB/SET:

1. YtBepautb AOMUHUCTPATUBHbII pernameHT npegocTasneHus
MyHULMNaneHoW ycnyru "Bbigaya PaspeweHuidi Ha npaso BbIPYOKM  3efeHblx
Hacax/geHuid", cornacHo npunoxeHuio K HacToaLemMy NocTaHOBNEHUIO.

2. [MocTtaHoBnenue WcnonHutensbHoro  komuteta HanacuHckoro cenbckoro
nocenenna Apckoro MyHUUMNanbHOro paiioHa or 16 aBrycta 2021r Ne 18 «0O6
YTBEDXAEHAN  aMUHUCTPATUBHOIO perfameHTa NPEAOCTAaBNEHUA MYHULMNAbHOM
ycnyrv no Bbifaye paspelueHust Ha BbIPyOKY, KpOHMpoBaHue, nocaaky u nepecagky
AEPEBLEB, KYCTApPHWKOB, CHOC rasoHax (C M3MeHeHusiMu oT 08.11.2021 r. Ne35)»
NPU3HATL YyTpaTUBLLNM CUNy.

3. Ony6nukosatb HacTosllllee noctaHOBNeHue Ha OdmymansHom noprase
npaBoBoii MHhopMaLmu Pecny6nuku Tarapcran (pravo.tatarstan.ru) n obHapoposatb
NyTEM pasMelieHns Ha ogmuManbHOM caiite APCKOro  MyHuumMnanbHoro paloHa
Pecny6nuku TatapctaH B MchopMau,MOHHo-TeneKommyHmKau,MOHHoM cetn "VintepHet"
(arsk.tatarstan.ru).

4. HacTtoslee nocraHosneHue BCTynaeT B cuny co AgHA ero onumnanbHoro
ony6nnkoBaHus.

S. KoHTponb 3a ucnonHeHnem HACTOALLEro NocTaHOBNEHUsT OCTaBASHO 3a COBOIA.

PykoBoauTeNb UcnonHuTenbHoro komuteta
HanacuHckoro cenbckoro nocenenus: ///Q/!f/r W.P.lWakuposa



TUNOBOW AOMUHUCTPATUBHbIU PEFMAMEHT
MO NPEAOCTABJIEHMIO MYHULUMAJIBHOWU YCIYTU
«BbIJAYA PA3PELLEHUN
HA MPABO BbIPYEKWU 3ENEHbIX HACAXXOEHUN»

Paspen I. OBLUME MNMOJIOXKEHUA
1. MpeameT perynupoBaHua AAMUHUCTPATMBHOIO perriameHTa

1.1 AOMMHUCTPaTMBHbLIN perfiamMeHT YyCTaHaBnuBaeT CcTaHd4apT W MNOpsAoK
npefocTaBfieHns MyHUUMnaneHOM ycnyrn "Bblgada paspelleHnin Ha npaBo BbIpybKu
3erneHblX HacaxaeHun" (ganee - MyHuumnanbHas ycnyra), ycTaHaBnuBaeT COCTas,
nocnegoBaTenlbHOCTb M CPOKM  BbIMOSIHEHUS aAMWHUCTPATUBHBLIX npoueayp no
npegoctasneHnio MyHuumnansHOW ycrnyrn, B TOM 4Yucrne OCOBEHHOCTWU BbINONHEHWUS
aAMVHUCTPATUBHbLIX NpoLeayp B 3MEeKTPOHHOM Buae, oOpMbl KOHTPOMS 3@ UCMOSTHEHVEM
AOMWHUCTPaATMBHOIO perfiaMmeHTa, gocyaebHoin (BHeCcyaeOHbIN) nopsaok obxanoBaHns
peweHun n pgencteuin (6esgencteus) McnonHutensHoro komuteTa HanacuHckoro
CEeNbCKOro nocenieHnMst ApcKoro MyHUUMNanbLHOro pavoHa (ganee - AgQMUHUCTpaUus),
AOIMKHOCTHbIX NKU, NpegocTaBnaowmx MyHuunnansHy ycnyry.

1.2 Bblgaya paspelleHMs Ha nNpaBO  BbIpyOKM  3eMneHbIX  HacaxageHun
OCYLLECTBIISIETCS B Cry4asix:

1.2.1 MNpn BbISIBNEHUN HapPYLUEHUS CTPOUTENbHbIX, CAHUTAPHbIX U MHbLIX HOPM W
npasun, BbI3BaHHbIX MNPOM3pacTaHMEM 3efieHblX HacaXOeHur, B TOM 4ucne npu
npoBeAeHUN KanuTanbHOro M TEeKyLero peMoHTa 34aHUW CTPOEHUN, COOPYXXEHWUW, B
cnyyae ecnu 3efeHble HacaxaeHust MewaroT NpoBeaeHuto paboT;

1.2.2 lMpoBeaeHns caHuTapHbix pyboK (B TOM 4uUCne yaaneHusi aBapurHbIX
AEPEBLEB W KYCTAPHWUKOB), PEKOHCTPYKUMWM 3€efeHbiX HacaXOeHUn W KanuTarbHOro
peMoHTa (pecTaBpauumm) 00bEKTOB 03ereHeHnsa (napkos, OynbBapoB, CKBEPOB, YnuL,
BHYTPUOBOPOBLIX TEPPUTOPUN);

1.2.3 [llpoBeneHus cTpouTenbCcTBa (PEKOHCTPYKUMW) CceTen  MHXEHEPHO-
TexHu4yeckoro obecrneyeHns, B TOM YUCIe NMMHENHbIX OO BHEKTOB;

1.2.4 TlpoBefeHna KanuTarbHOrO WM TeKyLLero pemMoHTa CeTen WHXEHepHO-
TexHuyeckoro obecnevyeHusi, B TOM 4uUCrie JIMHENHbIX OOBLEKTOB, 3a WCKITHYEHUEM
npoBeAeHNss aBapUNHO-BOCCTAaHOBUTESbHbIX paboT ceTen WHXEHEPHO-TEXHUYECKOro
obecneveHns n COOpPYKEHUM;

1.2.5 Pa3smelweHns, YCTaHOBKM OOBEKTOB, He SABMAKOWMXCA 0O6bekTamu
KanutanbHOro CTpoOUTENbCTBRA:

1.2.6 lNpoBeneHnst NHXEHEePHO-reoNnorM4yeCcknX N3blCKaHum;

1.2.7 BoccTtaHOBNEHNA HOPMATMBHOIO CBETOBOIO pPeXmma B XUSbIX U HEXUIbIX
NOMELLEHNSAX, 3aTEHAEMbIX AEPEBbAMM.

1.3 Bblgaya paspeweHna Ha npaBO BbIpyOKM  3eneHbIX HacaxaeHwun
ocyllecTBnsdetTca Ana npoussoactBa paboT Ha 3emnax, Ha  KOTopble He
pacnpocTpaHsieTcs AeNcTBMe fieCHOro 3akoHogatenocTea Poccuickon degepaumm, Ha
3eMnsiX, He BXOAALWMX B MOMOCbI OTBOAA Xene3HblX M aBTOMOOMWMbHbIX AOPOr, Ha
3eMenbHbIX y4acTKax, He OTHOCSALUMXCH K crieynanbHO OTBEAEHHbIM A5 BbIMOMHEHUSA
arpoTexXHU4YeCcKnX MeponpuATUA MO pasBedeHNo U CoOAepXaHUIO 3eneHbIX HacaxaeHun
(MMTOMHUKKM, OpaHXeperHble KOMMIIEKChl), a TakkKe He OTHOCSLUMXCA K TeppuTopumn



knagowiy.

1.4 Bbipybka 3eneHbix HacaxgeHun ©6e3 paspelleHna Ha Tepputopum
(HaMmMeHoBaHMe MyHMUMNANbHOrO 0b6pa3oBaHUSA) He AOMNyCKaeTCHd, 3a MCKIYeHMeM
npoBedeHNss aBapUNHO-BOCCTAHOBUTENbHbLIX paboT ceTen WHXeHEepPHO-TEXHUYECKOro
obecnevyeHns n COOpPYXEHUN.

2. Kpyr 3asButeneu

2.1 3asgBuUTenNsaMu ABMSOTCS cbmsmquKme Jinda, B TOM 4YUCre 3aperncTtpmnpoBaHHbIE
B Ka4yecCcTBe nHamsunayaribHbIX npep,npleVlmaTeneVl, ropunan4yeckmne nmua, He3aBMCMMO OT
npasa noJib30OBaHNA 3€MeEJIbHbIM Y4aCTKOM, 3a UCKITHOYEHUEM TeppI/ITOpI/Iﬁ C NecCHbIMA
HacaXxXgeHnuAamMmun.

2.2 WHTepecbl 3asiBUTENen, YyKasaHHbIX B NyHKTe 2.1  HacToswero
AOMVHUCTPATMBHOIO  pernaMeHTa, MOryT npeactaBnate  nuuya, obnagawowme
COOTBETCTBYHLLMMM NOHOMOYUAMM (Oanee - NpeacTaBuTesb).

2.3 TllonHomounMa npeacTaBuTens, BbICTynawLWero OT WMEHW 3asiBUTens,
NoATBEPXAAKTCA OOBEPEHHOCTbIO, 0COOPMIIEHHON B COOTBETCTBUM C TpeboBaHUAMMU
3akoHogaTenbcTBa Poccunckon degepaunm.

3. TpeboBaHusA NnpeaocTaBrieHUA 3aABUTESIO
rocynapcTBeHHOM ycrnyru B COOTBETCTBUM C BapuaHTOM
npeanocTaBrieHUs rocyaapCTBEHHOMN YCIYru, COOTBETCTBYHOLLMM
npu3HaKkam 3asiBUTens, onpeaerieHHbIM B pe3yrnbTaTe
aHKeTMpPOBaHUA, NPOBOAUMOro opraHoMm, NpeaoCTaBAOLWUM
ycnyry (aanee - npocmnupoBaHue), a Takke pesynbTaTa,
3a npepocTaBrieHMEM KOTOpOro obpatuncs sasasuTenb

3.1 WHdopmunpoBaHne o nopsake npenocTaBneHns MyHUUMNAnbHOW  YCIyru
OCYLLIeCTBNAETCA:

1) HenocpeacTBEHHO MNpyv NWYHOM nMpueme 3assuTtensa B KMcnonHuTenbsHom
KoMmnteTe HanacuMHCKOro cesibCKoro rnoceneHns ApCcKoro MyHULMNanbHOro pavioHa
Pecnybnukn TaTtapctaH (ganee - YNosIHOMOYEHHbIV OpraH) uinm MHOroyHKLUNMOHaNbHOM
LeHTpe npefocTaBfeHns roCydapCTBEHHbIX W MyHMUMManbHbIX Yycnyr (panee -
MHOTrO(OYHKUMOHanbHbIA LLEHTP);

2) no TenedoHy YNOsTHOMOYEHHOM OpraHe U MHOroyHKLMOHaNbHOM LEHTPE;

3) NUCbMEHHO, B TOM 4YUCe MOCPEACTBOM 3MEKTPOHHOM MOYThl, dakCUMUIBHOM
CBA3Y;

4) nocpeacTBOM pa3MeLLEHNS B OTKPLITOM U AOCTYNHOW dhopmMe nHopmaummn:
B (peaepanbHON rocygapCTtBEHHOM MHMOPMaUMOHHOW cucteme "EuHbIN nopTan
rocygapCTBEHHbIX M MyHMuunanbHbiX ycnyr (dyHkumn)" (https://www.gosuslugi.ru/)

(banee - EguHbIv nopTan);

Ha [NopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://www.uslugi.tatarstan.ru/) (aanee - PecnybnukaHckuin noptan)

Ha oduumanbHOM cante YnonHomoveHHoro opraHa (https://www.arsk.tatarstan.ru/);



5) nocpeactBsoM pasMelleHus WHoOpMauun Ha WHAPOPMAUMOHHLIX CTeHOax
YNONMHOMOYEHHOro opraHa nunu MHOroyHKLMOHAaNbLHOro LieHTpa.

3.2 NHdopmupoBaHue oCyLLeCTBASETCSA No BONpocaMm, KacarLmMMCS:
cnoco6oB nNofaun 3aaBneHns 0 NPeAOCTaBNEHNN MYyHULMNANBHON YCNYTW;

agpecoB YNONMHOMOYEHHOIo OpraHa ¢ MHOFObeHKU,MOHaJ'IbeIX LEeHTPOB,
o6paLueHV|e B KOTOpPbIE Heobxoanmo ans npegocraBneHndA MyHMLl,MI'IaJ'IbHOIZ YCIyru;

crnpaBo4vHOM MHGoOpMaumm O paboTe YNOMHOMOYEHHOro opraHa (CTPYKTYPHbIX
nogpasgenieHnn YNonHOMOYEHHOro opraHa);

OOKYMEHTOB, HeobxoanMbIX Ana npeaocrtaBlieHnA yCenyru,
nopAaaKka n CpoKoB MnpeaocTtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru;

nopsiaka MNonyyYeHUss CBEAEHUWM O XO4e  PacCMOTPEHUst  3asiBMeHUsI O
NpefoCTaBneHMNn  MyHULMMNANbHOW ycrnyrm UM O  pesynbTatax npegocTaBeHns
MYHULMNANbHOW YCRyru;

nopsigka pocynebHoro (BHecyaebHoro) obkanoBaHus geuncteBun (6esgenctauns)
AOIDKHOCTHBLIX  NUL, U NPUHAUMAEMbIX UMW  pPeLleHnun npu  npenocTaBrieHum
MYHULMNANbHOM YCIyIn.

Mony4eHne MHdopMaLmMM No BoNpocamM npeaocTaBneHns MyHUUMNanbHON ycnyru
ocylecTBnsaeTcs 6becnnaTHo.

3.3 lNpu ycTHOM obpalleHnn 3assutens (NMMYHO UNKn No TenedoHy) AOMKHOCTHOE
nMuo  YNONMHOMOYEHHOro  opraHa, paboTHMK  MHOroQYHKLMOHANbHOrO  LEeHTpa,
OCYLLECTBNAOLWMNN KOHCYNbTUPOBaHME, NogpPOOHO 1 B BEXNUBOWN (KOppPEKTHON) hopme
NHOpMUPYET 0BPaTUBLLMXCH MO MHTEPECYIOLLMM BONpPOCcaM.

OTBeT Ha TeneMOHHbIN 3BOHOK [AOIMKEH HayuHaTbCsd C  MHpopmaumm o
HaMMeHOBaHUN OpraHa, B KOTOPbIN NO3BOHUNT 3asBuTesNb, haMUnnumn, UMeHn, oT4ecTsa
(nocnegHee - Npu HanMuMM) U OOSMPKHOCTM cneuynanucta, NPUHSBLLErO TeredOHHbIN
3BOHOK.

Ecnu gomkHOCTHOE NMLO YNONMHOMOYEHHOrO OpraHa He MOXET CaMOCTOSITENbHO
AaTb OTBET, TeneOoHHbIN 3BOHOK A0IKEH ObITb NepeagpecoBaH (NepeBeaeH) Ha apyroe
AOIMKHOCTHOE NULLO MK XXe obpaTmBLIEMYCSA NULY AO0MKEH ObiTb COOOLEH TenedOHHbIV
HOMep, MO KOTOPOMY MOXHO ByAeT Nony4nTb He0H6XoaUMYH MHPOPMAaLIMIO.

Ecnn nogrotoBka otBeTa TpebyeT Npoa4O/MKUTENBHOrO BPEMEHW, OH npeanaraet
3aaBnTENIO OANH U3 CneayoLWmnX BapmaHToB AanbHENLUNX OENCTBUN:

N3nNoXxmntb obpalyeHme B NMCbMEHHON OOPME;

Ha3Ha4YMTb Opyroe Bpems AN KOHCynbTauun.

[omkHocTHOe nuuo  YNOMHOMOYEHHOro oOpraHa He BrpaBe OCYyLWeCTBNSATb
WHOPMUPOBaHUE, BbIXOASLlEEe 3a paMKM CTaHOapTHbIX Mpouedyp U yCrnoBun
npefocTaBfieHUss MyHUUMNAanbHOW YCryrn WU BrAvSOWeEe MPsMO WUNU KOCBEHHO Ha

npuHNMaemMoe peLueHue.

[MpogomknTenbHOCTb MHAOPMUPOBAHNSA MO TenedoHy He OormkHa npesbiwaTtb 10



MUHYT.

MH(bOpMVIpOBaHVIe ocywiecTtBndaeTcd B COOTBETCTBUU C Fpa(bI/IKOM npuemMa
rpaxaaH.

3.4 Mo nnucbMeHHOMY obpalleHuo OOMKHOCTHOE MU0 YNONHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpefoCTaBneHne MyHUUMnanbHOW ycnyru, nogpo6HO B MUCbMEHHOM
dopme pasbAcHAeT rpaxgaHuHy CBedeHMsl Mo BOMpocaM, yKa3aHHbIM B NyHkTe 3.2
HacToswero AOMUHUCTPATMBHOIO perfamMeHTa, B Mopsgke, YCTaHOBMEHHOM
depepanbHbiM 3akoHOM OoT 2 mada 2006 r. N 59-03 "O nopsigke paccMOTpeHust
obpalueHun rpaxgaH Poccurckon denepaummn” (ganee - degepansHoli 3akoH N 59-93).

3.5 Ha EpaguHom nopTane pasmellaloTca CBeAeHWUs, npeayCMOTPEeHHble
MonoxeHnem, o denepanbHOM rocyaapCTBEHHOM  MHAOPMAUMOHHOM  CUCTEME
"®efepanbHbll  peecTp rocygapCTBEHHbIX W MyHuUMnanbHbIX  ycnyr (dyHKuummn)",
yTBEpPXOEeHHbIM nocTtaHoBneHneM [lpaesutensctBa Poccurickon depepauumn ot 24
okTa6ps 2011 r. N 861.

HocTtyn kK MHopmMaumMm O cpokax W mnopsiake NPeaoCcTaBneHUs MyHUUMNanbHOM
ycnyru ocyulecTtensieTcs 6e3 BbINONHEHUs 3asiBUTENEM Kakux-NMbo TpeGoBaHuiA, B TOM
yucrie 6e3 MCNonb3oBaHWS NporpaMMHOro obecneyeHusi, ycTaHOBKa KOTOPOro Ha
TEXHMYECKME cpeacTBa 3asBUTENS TpebyeT 3aKn4YeHWUss NULIEH3VOHHOIMO MMM MHOFo
cornalleHus c npaBooGnagaTenem NpPOrpamMmmMHOro obecneyeHus,
npegycMaTpuBaloLEero BaumMaHve nnaTtbl, perMcTpaunio UM asTopu3aumio 3asiBUTens
UNy NpeaocTaBrieHNne MM NepCcoHarnbHbIX AaHHbIX.

3.6 Ha odwmuymanbHoM cante YNONMHOMOYEHHOro opraHa, Ha cTeHgax B MecTax
npefoCTaBfEHNs MYHULMNANbHOW YCnyrM U B MHOTOQYHKUMOHANbHOM  LIEHTPE
pasMellaeTcsa cnegylowas cnpaBoyHas nHgopMauus:

a) 0O MecTe HaxoxaeHus n rpaduke paboTbl YNOMHOMOYEHHOrO OpraHa U ero
CTPYKTYPHbIX noAapasgeneHnin, oTBETCTBEHHbIX Ha NpeaocTaBneHne MyHULMNanbHOM
yCrnyru, a Takke MHOTOgYHKLMOHamNbHbIX LIEHTPOB;

0) cnpaBoyHble TenegoHbl CTPYKTYPHbIX nogpasgenieHnin  YNOfHOMOYEHHOro
opraHa, OTBETCTBEHHbIX 3a MpefdocTaBfeHne MyHULMnanbHOW ycryrn, B TOM 4ucne
HoMep TenedoHa-aBToMHGopMaTopa (Npy Hanu4nn);

B) agpec oduumanbHOro camTa, a Takke 3MEKTPOHHOM MNouTbl U (Unn) opmbl
obpaTHon cBA3M YNOHOMOYEHHOro opraHa B cetu "HTepHeT".

3.7 B 3anax oxugaHus YNOSTHOMOYEHHOro opraHa pasMmellaroTcs HOpMaTUBHbIE
npaBOBble aKTbl, PerynupyroLlimMe nopsaaok NnpeaocTaBneHns MyHULMNanbHOW ycnyru, B
TOM unucrne AOMUHUCTPATUBHBLIN perfameHT, KoTopble No TpeboBaHWio 3asBUTend
NpeaocTaBnATCA eMy AS11 O3HAKOMIEHUS.

3.8 PasmelleHne uvHpopmaumm o0 nopsigke npenocTaBfieHuUss MyHULMNanbHOW
ycnyrm Ha MHAPOPMALMOHHBIX CTEHAAX B MOMELLEHUN MHOrO(YHKLMOHANBHOIO LeHTpa
OCYLLEeCTBNSAETCA B COOTBETCTBMM C  COrMalUEHUEM, 3aKIIOYEHHbIM  Mexay
MHOrOOyHKLMOHAaNbHbIM LEHTPOM 1 YNONTHOMOYEHHbBIM OpPraHoMm, ¢ y4eTom TpeboBaHmi
K UHOOPMUPOBAHUIO, YCTAHOBNEHHbIX AOMUHUCTPATUBHbLIM PerfiaMeHTOM.

3.9 WHdopmaums 0O xoOe pacCMOTPEHUs 3asiBfieHUMss O npegocTaBneHumn
MYHULMNANbHOM YCNyrM U O pesynbTaTax NpefocTaBneHus MyHULMNAnbHOW YCIyru
MOXeT ObITb nosniydyeHa 3asBuTenem (ero npeacraButTenem) B NUYHOM KabuHeTe Ha
EouHom nopTtane, a Takke B COOTBETCTBYHOLEM CTPYKTYPHOM noppasgeneHum
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YNONMHOMOYEHHOIO oOpraHa npu obpalleHun 3asiBUTenst JNIMYHO, MO  TernedoHy,
nocpeacTBOM 371EKTPOHHON MOYTbI.

Pasgen Il. CTAHOAPT NPEAOCTABNEHUA MYHULIMMANBHOW YCNYTU
4. HammeHoBaHMe MyHULMUNaNbLHOMU ycnyru

4.1 HanmeHoBaHue MyHuUUMManbHOM ycnyrn - "Bblgada paspelleHuin Ha npaso
BbIpYOKM 3eneHblx HacaxaeHun" (nanee - ycnyra).

5. HaumeHoBaHue opraHa rocyfapcTBeHHOM BNacTh, opraHa
MeCTHOro camoynpasrieHusi (opraHu3auuu), NnpeaocTaBnAOLEro
MYHULMNANbLHYIO YCNyry

5.1 MyHunumnanbHasa ycnyra npepoctaesnseTcsa VcnonHUTenbHbIM KOMUTETOM
HanacuHckoro cenbckoro noceneHuMs Apckoro MyHuuunansHoro pavioHa Pecny6nvku
TartapcTtaH.

6. OnucaHue pesynbTaTta NpefocTaBNeHUA MyHULMNANbLHOW ycnyru

6.1 PesynbTaTtomM npegocTaBreHuUst YCrnyru sIBNSeTCS paspelleHne Ha npaso
BbIPYOKM 3eNeHbIX HacaXaeHUN.

PaspelleHne Ha npaBo BbIPYOKM 3eNneHbIX HacaxXaeHun odopmnsieTcs no dpopme
cornacHo lMpunoxeHnto N 1 K HacTosweMy AOMUHUCTPATUBHOMY PErfiaMeHTy.

6.2 Pe3ynbTaT npeaocTaBneHust YCRyrk, ykasaHHbli B MyHKTe 6.1 HacTosiwero
AOMUHUCTPATMBHOIO pernameHTa:

a) HanpaenseTcsa 3asBUTEN0 B (OpPMe 3NEKTPOHHOIO LOKYMEHTa, NoANMCaHHOro
YCUNEHHON  KBanNMUUMPOBAHHOW  SSIEKTPOHHOM  MOAMUCHLIO  YNOFTHOMOYEHHOro
AOJDKHOCTHOrO nuua, B NuU4YHbIM kabuHeT Ha EamHom noptane, PecnybnukaHckom
nopTane B crnyyae, ecnu Takon cnocob ykasaH, B 3adBNeHUM O Bblaaye paspeLLleHns Ha
npaBo BbIpyOKM 3eMeHbIX HAaCaXAEHWI;

0) BblgaeTca 3asBUTENO Ha OymMaXHOM HocuTene npu nNuM4YHoM obpalieHun B
YMOSTHOMOYEHHbIV OpraH, MHOrOYHKLIMOHANbHbIV LIEHTP B COOTBETCTBUN C BbIOPAHHBLIM
3agBuTENEM CNOCOOOM NONyYeHUs pesynbTata NPeaoCTaBeHNst YCNyru.

7. Cpok npenocTaBneHnss MyHMLunanbHOU ycnyru

7.1 NMpwn obpalleHnn 3asBuTens 3a Nofy4eHNeM paspeLLeHns Ha BbIpYOKy 3eneHbIX
HacaXgeHUn He MOXEeT npeBbiwaTtb 17 pabounx gHen ¢ gatbl permctpaumm 3asiBneHus
B YNONMHOMOYEHHOM OpraHe.

7.2 Cpok npegoctaBneHns MyHMumnanbHOM ycnyr HaumHaeT UCHUCHATLCS € AaTbl
peructpauum 3asBneHus.

7.3 B obwwumn cpok npegoctaeneHms MyHuUMnanbHOM YyCnyrm BXOOUT CPOK
HanpaBrieHUs1 MEeXBeOOMCTBEHHbIX 3anpocOoB M MONyYEHUSS HA HUX OTBETOB, CPOK
HanpasreHus AOKYMEHTOB, ABMAIOLLMXCA pe3ynbTaTom npegocTaBneHus
MyHuUMNansLHON yCryri.

8. NNpaBoBbLle OCHOBaHUA ANA NpefocTaBleHusA
MYHULIMNAaNnbHOW ycnyru



8.1 lNepeyeHb HOPMATUBHBLIX NPAaBOBbLIX aKTOB, PErynupylowmnx npegocrasneHne
MYHULMMAnNbHOM ycrnyrn (C ykasaHMeM UX PEeKBU3UTOB U MCTOYMHUKOB OhmumaribHOro
onybnnkoBaHus), pasmellaeTca B dpefepanbHO rocyaapCTBEHHOW MH(OPMaLNMOHHOM
cucteme "depepanbHblii peecTp  rocygapCTBEHHbIX W MyHUMUMNANbHBIX — YCIyr

(chyHKUMIA)».

9. UcuepnbiBaroWwmn nepevyeHb AOKYMEHTOB, HEO6X0ANMbIX
ANA npeaocTaBneHUst rocyaapCTBEHHOW yCnyru

9.1 WcyepnbiBaloWwmnm nepeveHb [LOKYMEHTOB W CBeOeHUMWA, HeobXoauMbIX B
COOTBETCTBMM C HOPMATUBHLIMW MNPaBOBLIMW akTaMu AOns  NpegocTaBfeHus
MYHULMMNANbHOM YCNyrn n yCryr, KOTopble sIBASTCA HeobXoauMbIMU 1 06a3aTenbHbIMN
Ana  nNpefocTaBfieHUst  MyHUUMManbHOW  ycryrk, nognexawux npeactaBrieHnto
3asiBMTENEM, CNocoObl X NONyYEeHUs 3asiBUTENEM, B TOM YUCHEe B AMEKTPOHHOM (hopme,
nopsiAoK UX NpeacTaBreHus:

9.1.1 3agasutenb Unu ero npeacTaBuTeNb NpeacTaBnseT B yNOAHOMOYEHHbIN OpraH
3asiBfieHne 0 Bblgaye paspeLleHns Ha NpaBo BbIPYOKN 3eneHbIX HacaxaeHun no gopme,
npusegeHHon B MNpunoxeHun N 1 K HacTosawemMy AOMUHUCTPATUBHOMY perfameHTy, a
TaKke npunaraemble K Hemy AOKYMEHTbI, Yyka3aHHble B noAnyHKTax "6" - "r" nyHkra 2.8
HacTodawero AOMUHUCTPATUBHOIO pernamMeHTa, U ogHUM U3 criegyowmx cnocobos no
BblOOpY 3asBUTENS:

a) B O9NEeKTPOHHOM dopMe nocpeacTBOM defepanbHONn rocygapCTBEHHOM
WHOPMaLUVOHHON cucTeMbl "EMHBIN nopTan rocy4apCTBEHHbIX U MyHUUMUMNANbHbIX
ycnyr (pyHkumin)" (panee - EguHbin noptan).

B cnyyae npeacraBneHns 3asBrieHns O Bbldaye paspelleHus Ha NpaBoO BblpyOKM
3eneHblX HacaxgeHwin U npunaraembiX K HEMY [OOKYMEHTOB YyKa3aHHbIM Crnocobom
3aaBUTENb WM ero npeacrasuTenb, Mpowewue npouenypbl  perncrpauum,
naeHTudnkaymm n ayTeHTUuMKaumm Cc  UCNosib30BaHUEM dreaepanbHOU
rocygapcTBeHHOM WMHGOpMaUMOHHOW cucTembl "EgmMHaa cuctema maeHtudukauum m
ayTeHTUdMUKauMm B UHQPacCTpykType, obecneuvmBarolen  MHGOOPMALMOHHO-
TexHonormyeckoe B3aMMOLENCTBME WHAOPMALUNOHHBIX CUCTEM, WUCMOSb3yeMblX AN
npefocTaBieHNa rocyfapCTBEHHbIX U MyHUUMNAMNBHbBIX YCIyr B 3f1IeKTPOHHOW hopme”
(aanee - ECHA), nnu mHbIx rocygapcTBEHHbIX MHAPOPMALMOHHBLIX CUCTEM, €CINK Takme
rocyAapCTBEHHbIE WH(OPMAUNOHHbIE CUCTEMbI B YCTaAHOBMEHHOM [lpaBUTENbCTBOM
Poccunckon depepaunmn nopsgke obecneunBatoT B3aummogenctesme ¢ ECUA, npu
YyCIOBUKN COBMageHus ceefeHnn 0 (oM3nMyYeckoM nuue B YKa3aHHbIX WH(OPMAaLNOHHbBIX
cuctemax, 3anornHalT  (OpMy  YKasaHHOro  3asiBNIeHUA C  UCMNOSIb30BaHUEM
WHTEPaKTMBHON QOPMbl B 3NIEKTPOHHOM Buae, 6e3 HeobxoaMMoCT! OONOSTHUTENBHOWN
nogayun 3asiBfieHns B Kakon-nmbo nHom opme.

3asiBneHve O Bblgaye paspelleHusl Ha MpaBoO BbIPYOKM 3eNeHbIX HacaxaeHwin
HanpaBnseTca 3asBUTENEeM WNU ero npeacrtaBuTenieM BMecTe C NPUKpenseHHbIMU
3MEKTPOHHLIMN OOKYMEHTaMM, YyKasaHHbIMM B nognyHktax "6" - "3" nyHkta 9.2
HacTosiwero  AOMUMHUCTPATMBHOIO  pernameHta.  3asiBNeHne  noanvcbiBaeTcs
3aaBUTENEM UMM ero npeacTtaBuTENeM, YMNOSIHOMOYEHHbIM Ha NoAMNMCcCaHue Takoro
3a8BNEHNS, YCUNEHHON KBannuMpoBaHHON 3EKTPOHHON NoANUCHLI0 NGO yCUNEHHOM
HEeKBanNMOUUNPOBAHHOW 3NIEKTPOHHOM NOANUCHLI0, CEPTUMUKAT KrtoHa NPOBEPKN KOTOPON
Co34aH M MCnonb3yeTcss B WHpacTpykType, obecneumBarowen MHOOPMaALMOHHO-
TEXHOSIorMyeckoe B3auMOAENCTBUE MHAOPMALMOHHBIX CUCTEM, WCNOSb3yeMbiX AN
npefocTaBieHUs roCyJapCTBEHHbIX U MYHUUMNASbHBLIX YCIyr B 3NEeKTPOHHOU dhopMme,
KOoTopasi co3gaeTcsa U NpPoBepPSAETCs C UCMNOSIb30BaHWEM CPeACTB 3MEeKTPOHHOW NOAMUCH
W CpeacTB YyOOCTOBEPSIOWEro LUeHTpa, UMEeKLWMX noaTBepXaeHune COoOoTBEeTCTBUSA



TpeboBaHUAM, YCTaAHOBMEHHbIM )efeparnbHbiM OpraHOM WCNOSIHUTENbHOW Bnactu B
obnactn obecneyeHns ©6e30MacHOCTM B COOTBETCTBUMM C 4acTbto 5 crtatbum 8
depepanbHoro 3akoHa "O6 anekTpoHHOM nognucuK”, a Takke Npyu Hanuyun y Bnagensua
cepTudumkaTa Krova nNnpoBepPKN KIoYa NPOCTON 3MEKTPOHHOW NOAMUCK, BblAAaHHOIO eMy
npu JMYHOM nMpueme B COOTBETCTBUM C [lpaBunamm mCNonb3oBaHUS MNPOCTOMN
9NEeKTPOHHOW nognucyu npu  obpawleHnn 3a MnoslyYeHMeM roCyaapCTBEHHbIX U
MYHULMNANbHbIX YCNyr, yTBEPXAEHHbIMU NocTaHoBNeHneMm NpaButensctea Poccuiickon
depepaumm ot 25 auBapa 2013 r. N 33 "O6 mcnonb3oBaHUM NPOCTON 3NEKTPOHHON
noanncu Npu okasaHuM rocyaapCTBEHHbLIX U MyHUUMNAMNbHbLIX YCnyr', B COOTBETCTBUN C
MpaBunamn onpegeneHns BUAOB 3EKTPOHHOM MNOAMUCK, WUCMONb30BaHME KOTOPbIX
aonyckaetca npu obpalieHun 3a nonyyYeHnem rocyfapCTBEHHbIX U MYHULMMAnNbHbIX
ycnyr, yTBepXaeHHbIM1 noctaHoBneHnem [pasutensctea Poccurickon degepauyum ot
25 mioHa 2012 roga N 634 "O Buaax 3fEeKTPOHHOM MOAMNUCU, UCMNOSTb30BAHUE KOTOPbIX
aonyckaetcsa npu obpalieHun 3a nonyyYeHneM rocyfapCTBEHHbIX U MyHULMMANbHbIX
ycnyr" (ganee - ycuneHHas HekBanuduumpoBaHHas 3f1IeKTPOHHas NOANUCH);

0) Ha BymMakHOM HocuTesne NocpeacTBOM JSIMYHOro obpalleHnsa B opraH MecTHOro
camoynpasfeHusi, B TOM Yncne Yepe3 MHOrogyHKLNOHASbHbIN LLEHTP B COOTBETCTBUMU C
cornaweHneMm O B3auUMOAENCTBUMM MeXAYy MHOrOMYHKUMOHANbHBIM  LEHTPOM U
YNOSTHOMOYEHHbIM OPraHOM MECTHOrO CaMoynpaBfieHUs, 3aKMNO4YEHHbIM B COOTBETCTBUM
¢ noctaHosneHunem lNpasButenbctea Poccurckon Pegepaunm ot 27 ceHTs6psa 2011 roga
N 797 "O B3aumogenctBuM  Mexgy  MHOroyHKUWOHANbHbIMA  LEeHTpamMmu
npefoCTaBfiEHUs FOCYAapPCTBEHHbIX W MyHMUMNAnNbHbLIX ycnyr n denepanbHbIMU
opraHamu, WCNOSIHUTENbHOW BflACTW, OpraHamMm rocygapCTBEHHbIX BHEOLKETHbIX
oHAOB, OpraHamu rocygapcTBeHHOW Bnactu cybvektoB Poccunckon Pepepauum,
opraHamm MeCTHOro camoynpasneHus", NMbo NocpeacTBOM MOYTOBOro OTNpPaBneHus ¢
yBeJOMIIEHMEM O BPYYEHUN.

9.1.2 WHble TpeboBaHMs, B TOM u4uCne YyyuTbiBawwme OCOBEHHOCTU
NpeaocTaBfieHns  MyHUUUNANbHOMW  yCrnyrm B MHOFOQYHKUMOHAmNbHbIX — LEeHTpax,
0COBEHHOCTN NpedoCTaBNEHNs MyHUUMMNANbHOW YCNyrm no SKCTeppUTOpuanbHOMY
NpUHUUNY N O0COBEHHOCTU MNpeaoCTaBNeHNs MyHULUUNANbHOW YCIyrn B 3NEKTPOHHOM

dopme.

B uenax npepocTtaBneHus ycrnyru 3asBUTENO WX €ro  NpeacTtaBUTENIO
obecneunBaeTcs B MHOMOQYHKUMOHASNbHbBIX LEeHTpax Aoctyn Kk EamHomy noptany, B
COOTBETCTBUM C nocTaHoBneHnem [lpaButenbctBa Poccuiickon depepaumm oT 22
aekabps 2012 roga N 1376 "O6 yTtBepxaeHuu lMpaBun opraHMsauumn AeATenbHOCTU
MHOrOOYHKLMOHANbHbIX LEeHTpOB npenocTaBneHus rocyaapCTBEHHbIX "
MYHULMUNANbHbIX ycnyr".

9.1.3 [JoKyMeHTbI, Npunaraemble 3asiBUTESNEM K 3a8BSIEHUIO O Bbldavye paspeLleHns
Ha NpaBoO BbIPYOKN 3eneHbiX HacaxaeHun, npeacTaBnsieMble B 3N1EKTPOHHON dopMme,
HanpaBngalTCA B cnegylowmx gopmarax:

a) xml - Ons OOKYMEHTOB, B OTHOLUEHUMM KOTOPbIX YTBEPXOEHbl (opMbl U
TpeboBaHnA N0 GOPMUPOBAHNIO INEKTPOHHBLIX AOKYMEHTOB B BUAE hannos B oopmaTe
xml;

6) doc, docx, odt - Ana 4OKYMEHTOB C TEKCTOBbIM COAEPXXaHUEM, HE BKIOYAKOLWMM
dopmyTbl;

B) pdf, jpg, jpeg, png, bmp, tiff - ana 4OKyMEHTOB C TEKCTOBbIM COAEP)KAHMEM, B TOM
yucne BKNYawwmx dqopmynbl 1M (Mnn) rpaduyeckme nsobpaxeHnsa, a Takke
AOKYMEHTOB C rpacpmnyeckum cogepxaHnem;
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r) zip, rar - ons cxaTblX JOKYMEHTOB B OAUH dpans;

A) sig - Ons OTKpensieHHOW YCUMEHHOW KBannuuUpoOBaHHOW 3SNEKTPOHHON
nognucu.

9.1.4 B cny4ae ecnu opurMHanbl OOKYMEHTOB, npuraraembiX K 3asiBIEHUO O
Bbldaye paspeLleHns Ha npaBo BbIPyOKM 3eMneHbIX HacaXXaeHUn, BblAaHbl M NOANUCaHbI
YNOSIHOMOYEHHbIM OpraHoM Ha OyMaXHOM HocuTerne, gonyckaetca opmupoBaHue
TakMx OOKYMEHTOB, NpefcTaBnseMblX B 3SIEKTPOHHOW (hopme, nyTeM CKaHUPOBaHUA
HenocpeacTBEHHO C OpUrMHana AoKyMeHTa (MCMoNb3oBaHWE KOMUA He JonyckaeTcs),
KOTOpOe OCYLLEeCTBNSAETCS C COXpaHeHMEM OpUEeHTauuu opuruHana [JOKyMeHTa B
paspeweHumm 300 - 500 dpi (macwTab 1:1) n BCcex ayTeHTUYHbIX MPU3HAKOB NOAIMHHOCTHU
(rpadhmnyeckon nognucu nuua, neyaTun, yrnosoro wramna 6naHka), ¢ NCNOSb30BaHUEM
cnegyroLwmnx peXXMMoB:

a) "4yepHo-6enbin" (NP OTCYTCTBUM B OOKYMEHTE rpaduyecknx msobpakeHun m
(vnn) uBeTHOro TekcTa);

0) "oTTeHkn ceporo" (Mpy HanNUuMM B OOKYMEHTE rpaduyecknx msobpaxxeHun,
OTNNYHbIX OT LUBETHOIo rpadouyeckoro n3obpaxeHus);

B) "UBeTHOM" MnNu "pexumm NosIHOM uBeTonepenayun” (Mpy HanmMyuuu B LOKYMEHTE
LBETHbIX rpadonyeckmx n3obpaxeHnn nmbo LBETHOro TeKcTa).

KonnyecTBo haiinoB AOMKHO COOTBETCTBOBATL KONIMYECTBY AOKYMEHTOB, KaXablii
N3 KOTOPbIX COAEPXKUT TEKCTOBYIO 1 (UNK) rpachmyeckyto nHdopmaLuto.

9.2 [lokyMeHTbI, Npunaraemble 3agBUTENEM K 3asBfIEHUIO O Bblaye paspeLleHus
Ha NpaBoO BbIPYOKN 3eneHbiX HacaxaeHun, npencTaBnsieMble B 3N1EKTPOHHON dhopMme,
AOIKHbl obecneunBaTb BO3MOXHOCTb WMAEHTUOMUMPOBATbL AOKYMEHT WM KONMUYECTBO
NINCTOB B AOKYMEHTE.

NcuepnbiBalowmnin nepeyeHb OOKYMEHTOB, HeobXoaMMbIX ANs NpenocTaBneHus
ycnyru, NnoAanexalnx npeAcTaBreHnto 3asiBUTerieM, CaMoCTOATENBHO:

a) 3asBneHue O Bblaye paspeLleHns Ha NpaBo BblpyOKM 3eneHblX HacaxaeHun. B
crnydvae npeacTaBneHns 3asiBNeHns O Bbiaade paspeLleHnst Ha NpaBo BbIpyOKn 3eneHbix
HacaXxgeHun B 3NeKTPOHHON bopme nocpeacTtsoMm EQMHOro noprtana B COOTBETCTBUU C
noanyHkTom "a" nyHkta 9.1.1 HacTodAwero AAMUHUCTPATUBHOIO perfnamMeHTa ykasaHHoe
3asBNeHne  3anofiHAeTca nyTeM BHECEeHUs COOTBETCTBYHOLMX CBEeOEHWA B
WHTepaKTUBHYIO popMy Ha EguHom noptane, 6e3 Heo6xoauMOCTM NpeaocTaBneHns B
nHOM chopme;

0) [OOKYMEHT, YAOCTOBEPSIOWNA NUYHOCTb 3asiBUTENS WNU nNpeacTaBuTens
3aaBuTENS (NPegoCcTaBnseTCs B Criyyae NMMYyHoro obpalleHns B ynorTHOMOYEHHbIN OpraH,
MoLl). B cny4ae HanpaBneHus 3asisneHnsa nocpeactsom ENIY ceBegeHns 3 AOKyMeHTa,
yOOCTOBEPSAOLLEro NIMYHOCTb  3adABUTENs, MNpeacTtaBuTens, (OpMUPYIOTCS  Npu
NnoaTBEPXAEeHMN y4vyeTHoM 3anucnm B EguvHoM  cucteme  wmngeHTudukaumm
ayTeHTudukauum (ganee - ECUA) na cocrtaBa COOTBETCTBYHOLLUMX OAHHbIX YKa3aHHOM
YYETHOMW 3anucm u MoryT ObITb NpOBEPEeHbl MyTEM HanpaBfeHus 3anpoca C
NCrnonb30BaHNEM CUCTEMbI MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aMOLENCTBUS;

B) [OOKYMEHT, TMOATBEPXOAKLWMA MOMHOMOYNA npeactaButena 3asButens
AencTBoBatb OT MMeHu 3asButens (B cnyyae obpalleHns 3a npegoCTaBlIEHMEM YCITyTn
npeacrasutena 3aasutens). [lpy obpaweHnn nocpeacteom ENMMNY  ykasaHHbIN
OOKYMEHT, BblOAHHbIN opraHusaumen, yOoocToBepseTcs YCUNEHHON



KBanMUUMPOBAHHOW 3MEKTPOHHOM MOAMNUCLI0 MPaBOMOYHOIO AOSDKHOCTHOrMo nuvua
opraHusaumm, a [OOKYMEHT, BblOaHHbIM  (PU3NYECKUM  FNULUOM, -  YCUIIEHHOM
KBanMUUMPOBaHHOW 3SIEKTPOHHOM MNOAMUCBbID HOTapuyca C npuroxeHuem danna
OTKpEenIeHHON YCUINEHHOWN KBannguumpoBaHHOW 3NEKTPOHHOW nognucu, B hopmare sig;

r) 4eHApPOoraH UM cxema c onucaHueM MecTa MonoXeHusa aepesa (C ykasaHvem
Gnwxkanwero agpecHoOro opueHTupa, a Takke uHdopmauun o6 OCHOBaHWUSX ANs ero
BbIpYbKN);

A) OOKYMEHT C YyKasaHMEM KagacTpoOBOrO HOMepa 3eMenbHOro yyactka (npw
HanmMuum), agpeca (MecTopacrnornioXeHUsl) 3eMenbHOro yyacTka, Buaa npoBeaeHus
paboT, C ykazaHMEM XapaKTEPUCTUK 3eNEHbIX HacaxaeHui (nopoapl, BbICOTbI, AMamMeTpa,
W T.4.), noanexalumx Bblpyoke (NnepeyeTHasi BEAOMOCTb 3€J1eHbIX HAaCaXXaeHUN);

e) 3aKnYeHne cneumann3vpoBaHHON opraHM3aumMn O HapyLEHUN eCTECTBEHHOMO
OCBELLEHMS B XWUMOM UMM HEXUINOM MOMeLLEeHUN (B cryd4ae OTCyTCTBUS npeanucaHust
Ha[30pPHbIX OPraHoB);

)K) 3aKJiro4veHune CI'IeU,VIaJ'II/I3I/IpOBaHHOIZ opraHmn3aumn o HapyLweHUn CTPOUTESNIbHbIX,
CaHUTAPHbIX WU WHbLIX HOPM W nNpaBusl, BbI3BAaHHbLIX MPOU3PaACTaHNEM 3eJIEeHbIX
HacaxxgeHun (I'Ipl/l BblABJITIEHUN HapyLleHUA CTPOUTESIbHbIX, CAHUTAPHbLIX N UHbIX HOPM U
npaBusl, BbiI3BaHHbIX NMPOM3pacTaHnem 3eJieHbIX H&lCG)K,D,GHI/II?I)}

3) 3ajaHne Ha BbINOJIHEHNE WHXEHEPHbIX N3bICKaHWUN (B cnyyae npoBeaeHud
NHXXEeHEPHO-reoJ1orm4eCcKmnx N3bICKaHWUW.

9.3 MWcuepnbiBalowmnm nepeveHb [LOKYMEHTOB W CBeOEHUMWA, HeobXoauMbiX B
COOTBETCTBMM C HOPMATUBHLIMW MNPaBOBbLIMW akTaMn AN NpeaocTaBreHus
MYHULMNAnNbHOW YCIyrn, KOTOPble HaxXOAATCA B PaACNOPSPKEHUM FOCyOapCTBEHHbIX
OpraHoB, OpPraHOB MECTHOr0 CaMOyMpaBfieHNA U WHbIX OpPraHoB, Y4acTBYIOLINX B
npegoCTaBfEHMM FOCYAAPCTBEHHbIX NN MYHULMMANbHbIX YCAYT.

9.3.1 McuepnbiBaolwmnin nepeveHb HeObBXoAUMbIX AN NpPeaoCTaBfEHUA YCryrn
AOKYMEHTOB (MX KOMWUI Uy CBeAEeHWI, COAEPXaLLUXCH B HUX), KOTOpble 3anpaluvBatoTCs
YNOSIHOMOYEHHBIM OpraHoM B MNOpPSAKe MEeXBeLOMCTBEHHOrO0 WH(OPMaLNOHHOMO
B3aMMmogenctesmss (B TOM  4ucrne C  UCNOSMb30BaHMEM  €OUHOW  CUCTEMbI
MEXBELOMCTBEHHOIO 9fEeKTPOHHOIO B3aUMOAEWCTBUS U MOAKMOYAEMbIX K Hew
pernoHarnbHbIX CUCTEM MEXBEOOMCTBEHHOIO 3MIEKTPOHHOMO B3auMMOAEWNCTBUA) B
rocyapCTBEHHbIX OpraHax, opraHax MeCTHOro camoynpasfeHns 1 NoABEOOMCTBEHHbIX
rocyAapCTBEHHbIM OpraHam WU opraHaM MeCTHOro CamoynpaBfieHUsI OpraHn3aunsax, B
pacnops>KeHNN KOTOPbIX HaXOAATCH YKasaHHble [OKYMEHTbl WU KOTOpble 3asiBUTENb
BMNpase NpeactaBUTb N0 COBCTBEHHOM MHULMATUBE:

a) ceegeHuss M3 EOMHOro rocyaapCTBEHHOrO peecTpa HpUAMYECKUX nuy (npwv
obpalleHnn 3anBuUTenNs, ABMSIOLWErocst OPUANYECKUM NULIOM);

6) cBegeHusas u3 EpuWHOro rocynapCTBEHHOrO peectpa  WHAMBMAYAasbHbIX
npeanpuHnumarenen (Npy obpalleHuMn 3asBUTENs, SABMSKOLWErocs WHAMBUAOYalbHbIM
npegnpvHUMaTenem);

B) cBeAeHust n3 EanMHoro rocygapCTBEHHOrO peecTpa HeaBMKUMOCTU 06 oGbekTe
HEeOBWXUMOCTU, 06 OCHOBHbIX XapaKTEePUCTUKaX M 3aperMcTpyMpoBaHHbIX MpaBax Ha
0OBEKT HEOBUXMMOCTMY;

r) NMpegnucaHne Hag30pHOro OpraHa;



A) PaspelueHne Ha pa3meLleHne 06bekTa;
e) PaspelueHune Ha npaBo NpoBeAeHNs 3eMNsAHbIX paboT;

X) Cxema [OBWXEHWA TpaHcrnopTa M newexonoB, B cryvae obpalieHus 3a
nonyyYyeHnem paspelleHnss Ha BblpyOKy 3eneHblX HacaXOeHWin, NpoBOAMMYHK Ha
npoes3xeun 4YacTu;

3) PaspelueHune Ha CTpouTenbCTBO.

10. UcuepnbiBaowmn nepeyeHb OCHOBaHMN OTKa3a
B npuemMe AOKYMEHTOB

10.1 3aaBneHve 0 NpegocTaBfeHUU yCnyru nNogaHo B OpraH rocyaapCTBEHHOM
BNacTu, opraH MeCTHOro caMoyrnpaBfeHnst N opraHn3aLnto, B NOSTHOMOYUS KOTOPbIX
He BXOOUT NpeaocTaBneHne ycnyru;

10.2 lMpeactaBneHnMe HEMOMHOrO KOMMMEKTa [OOKYMEHTOB, HeobXoauMbIX Ans
npenocTaBneHns ycnyru;

10.3 lMpeacTtaBrnieHHble 3asBUTENEM [OOKYMEHTbl YTpaTUMM CUMYy Ha MOMEHT
obpallieHns 3a yCcnyrou;

10.4 TlpeacTtaBneHHble 3asiBATENEM [OOKYMEHTbl coepXaT MO4YUCTKM U
ncnpaeneHus TekcTa, He 3aBepeHHbIe B Nopsiake, YCTaHOBIEHHOM 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunu;

10.5 [JokymeHTbl cogepXaT MNOBPEXOEHUSA, HanMyne KOTOPbIX He MO3BONAeT B
nosHom obbeme wncnonb3oBaTb MWMHGPOPMAUUIO W CBEOEHUs, CcoaepXalimnecss B
AOKyMEHTaxX Ansa npefoCcTaBeHns yenyru;

10.6 HenonHoe 3anonHeHne nonen B dopMe 3adBfieHUsd, B TOM u4uCre B
WHTepakTuBHOM (hopMe 3asBreHuns Ha ElNry;

10.7 lNopgaya 3anpoca o NpeAoCTaBEHNN YCIYTN U AOKYMEHTOB, HEOOXOANMbIX 4151
npefoCTaBfeHNst YCIyrn, B 3NIEKTPOHHOM (popMe C HapyLeHWEM YCTaHOBMEHHbIX
TpeboBaHuN;

10.8 HecobniogeHne ycTaHOBMNEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6
anpena 2011 r. N 63-®3 "OO6 oanekTpoHHOM nognucu" YCroBUA MNPU3HAHUS
OEeNCTBUTENbHOCTN, YCUNEHHOW KBANUMULUMPOBAHHOM 3N1EKTPOHHOW NOAMNUCH;

10.9 PeweHne o6 oTkasze B npuveme [OOKYMEHTOB, YyKasaHHbIX B MNyHkTe 9.2
HacToswero ALMUHUCTPATUBHOIO perfiameHTa, odopmnsetcsa no ¢opme cornacHo
MpunoxeHnto N 2 K HacTosweMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

PeweHne 06 oTkase B NnpuemMe AOKYMEHTOB, YKa3aHHbIX B MyHKTE 9.2 HacToSALLEro
AOMWUHUCTPATMBHOIO pernameHTa, HanpasnseTtcs 3aaBUTENIO crnocobowm,
onpegeneHHbIM 3asiBUTENEM B 3asiBfIEHUN O Bblgave paspeLLeHns Ha npaBo BbIpyOku
3eneHblX HacaxgeHun, He no3aHee paboyero AHs, criegyowero 3a AHEM perucrpauum
Takoro 3asaBreHusi, nMbo BblAaeTCAa B AeHb JIMYHOro obpalleHus 3a nonyvYeHuem
yKa3aHHOro peLleHns B MHOroyHKLNOHAaIbHbIN LEHTP UMK YNONHOMOYEHHbIN OpraH.

OTka3 B MpuemMe [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.8 HacTosiLLEero
ALMUHUCTPATUBHOIO  perfiaMeHTa, He npensTcTByeT MNOBTOPHOMY o6palleHuto
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3aaButens B YNOSTHOMOYEHHbIN opraH.

11. UcyepnbiBalowmmn nepeyeHb OCHOBaHMN OTKa3a
B NpeaocTaBfieHUM yCrnyru

11.1 Hanuune npoTmBopeumnBbIX CBeAEHUN B 3asBNEHUN U MPUNOXKEHHbIX K HEMY
AOKyMeHTaX;

11.2 HecooTtBeTcTBMe uWHGOPMaUMK, KOTOpasd COOEPXKUTCA B [OOKYMEHTax W
cBedeHusX, npeacTaBfeHHbIX 3aaBuTeneM, AaHHbIM, MOflyYeHHbIM B pesynbTaTe
MeXBEeJOMCTBEHHOIO 3N1EKTPOHHOIo B3aMMOOENCTBUS;

11.3 BbisiBNneHa BO3MOXXHOCTb COXPaHEHUS! 3eMEHbIX HaCaXKaAEHWUM;

11.4 HecooTBeTCTBME LJOKYMEHTOB, NpeAcTaBndemMbIX 3asButenem, no popme nnm
cogepxaHuto TpeboBaHMaM 3akoHogaTenbcTBa Poccuickon ®egepaunu;

11.5 3anpoc nogaH HeynosIHOMOYEHHbIM JTULIOM.

PeweHne 06 oTkase B npeaocrtaBneHnn yCcryru ohopmnsaeTcs no dpopmMe cornacHo
Mpunoxexnto N 2K HacTodAlwemMy A,ElMI/IHI/ICTpaTI/IBHOMy pernameHTy.

PelweHne 06 oTkaze B NpedoCTaBEHUW YCMyrM HanpasnseTcs 3asiBUTENO
cnoco6om, onpeaeneHHbIM 3asBUTENEM B 3asBNIEHUM O Bblaayve paspeLleHns Ha npaBo
BbIpYOKM 3eneHbIX HacaxaeHuil, He nosgHee paboyero AHs, criedylowero 3a AHEM
NMPUHATUS TAKOro peLLeHns, NMBo BblaaeTcs B AeHb IMYHOro oOpalleHms 3a NonyyYeHnemM
YKa3aHHOIo peLLeHNsi B MHOFOMYHKLMOHAMbHbIA LEHTP UK YNONMHOMOYEHHbIN OpraH.

12. NMopspok, paamep U 0OCHOBaHUSA B3UMaHUA rocyfapCTBEHHOMN
NOLWIMHBbI TN MHOW onnaTtbl, B3MMaeMOW 3a NnpegocTaBrieHue
MYHULMNAanNbHOM ycnyrm

12.1 MNMpepocTtaBneHne ycnyrn ocyllectensietTcs 6e3 BanmaHms nnarbl.

12.2 B cny4ae BbIpyOKM 3eneHbiX HacaXaeHun B LensX, ykasaHHbIX B MYyHKTax
1.2.3,1.24,1.2.6 Hactodwero AOMWHUCTPATUBHOIO pernaMmeHTa, noasiexawmx
KOMMeHcaumm, 3assBUTENIO BbICTaBMSAETCA CHET Ha OnnaTy KOMMeHCaUNOHHONW CTOMMOCTH
3a BbIpybKy 3eneHbIx HacaxaeHun (B criydyae, ecnv 310 npeaycMOTPEHO HOPMATUBHbBIMU
NnpaBOBbIMM akTaMu OpraHOB MECTHOIo CamoynpaBfieHNs COOTBETCTBYHOLLEro cybbekTa
Poccunckon ®epepaunn).

13. MakcuManbHbIN CPOK OXUAAHMA B ovepeau npm nogaye
3asBMTENEeM 3anpoca o0 NpefocTaBNeHun MyHULUNANbLHOW yCrnyru u
npu nony4eHnun pesyrnbTaTta NpeaocTaBNeHusa MyHMUMnanbHOM ycnyrm

MakcumanbHbI - CPOK  OXMOaHWa B odepean npu  nogade 3anpoca o
NpefocTaBfieHUN  MyHUUMNANbHOW  yCriyru W Npu NOSlyYeHUn  pesynbraTta
npefocTaBfieHUss  MyHUUMNanbHOM ycrnyru B YNOMHOMOYEHHOM OpraHe wnu
MHOroyHKLNOHaNbHOM LeHTpe cocTaBnseT He 6onee 15 MUHYT.

14. CpokK perucrtpaumm 3anpoca 3aaBUTeNA O NpeaocTaBleHnn
MyHULUNANbHOM YCNYru, B TOM YMClie B 3NIEKTPOHHOM ¢hopme

14.1 Pernctpaums 3asiBfieHns o Bblaayvye paspeLleHns Ha NpaBo BbIpyOKn 3eneHbIx



HacaxgeHun, npeacTaBnNeHHOro 3asiBUTENeM ykasdaHHbIMW B MyHKTe 9.1 HacTtoswero
AOMUHUCTPATMBHOIO pernameHTa cnocobamym B YMNOMHOMOYEHHbLIN OpraH MECTHOrO
camoynpaBfeHusl, OCyLLEeCTBAETCS He No3gHee 04HOro paboyero gHA, cregytowero 3a
AHEeM ero nocTynneHus.

14.2 B cny4ae npeAcTaBreHUsa 3asiBfieHUs O Bbljaye paspelleHnd Ha npaBo
BbIpYOKM 3€eneHbIX HacaXOeHUM B 3MEeKTPOHHOW dopMe cnocoboMm, yKasaHHbIM B
nognyHkte "a" nyHkra 9.1 HacToswero AAMUHUCTPATUBHOIO perflaMeHTa, BHe paboyero
BpeMeHU YMOMHOMOYEHHOro opraHa MEeCTHOro camoynpaBfeHus nmbo B BbIXOAHOW,
Hepabouuni NpasgHUYHbBIA OeHb AHEM MOMyYeHNsa 3asBfieHUs O Bblgadve paspeLleHns Ha
npaBo BbIPYOKM 3eneHbIX HacaXOeHUN cymTaeTca nepBbii pabounin AeHb, creayoLwmnm

3a AHeM npeacraBlieHUd 3aaBUTeENeM YyKa3daHHOro 3adaBJ1eHUA.

15. TpeboBaHMUA K NOMELLEHUAIM, B KOTOPbLIX NpeaocTaBnsieTcs
MyHULUMNanbHas ycnyra

MecTononoxeHne agMUHUCTPATUBHbIX 34aHWUIA, B KOTOPbIX OCYLLECTBASAETCS MPUEM
3as1BNIEHUI U JIOKYMEHTOB, He06X0AMMbIX A5 NPeAoCTaBNeHMs MyHULMNANbHON yCryri,
a Takke Bblgaya pes3ynbTaToB MNPeAOCTaBMEeHUs MyHMUUMNANbHOW YCRyrn, OOIMKHO
obecneynBaTtb yA0OGCTBO ANS rpaXaaH C TOYKM 3pPEHUs NelexoaHon AOCTYNHOCTU OT
OCTaHOBOK OOLLECTBEHHOro TpaHcnopTa.

B cny4yae, ecnn nmeetcs BO3MOXHOCTb OpraHM3auun CTOSIHKU (MapKoOBKW) BO3ne
34aHus (CTPOEHMS), B KOTOPOM pa3MeLLLEHO NOMELLLEHNE NMpMeMa U Bblaayn JOKYMEHTOB,
OpraHM30BbLIBAETCS CTOSAHKa (NapKoBKa) ANs JIMYHOMO aBTOMOOWNBLHOrO TpaHcnopTa
3asBuTenen. 3a nonb3oBaHWE CTOSAHKOM (MApKOBKOW) C 3asiBUTenen nnarta He
B3uMaeTcs.

[na napkoBkM cneunanbHbIX aBTOTPAHCNOPTHBIX CPEACTB UHBANMAOB Ha CTOsIHKE
(napkoBke) Bblgensietcs He MeHee 10% MecT (HO He MeHee OAHOro Mecra) Ans
©ecnnaTHOM NapKOBKN TPaAHCMOPTHbLIX CPEACTB, yrnpaBnsembix HBanugamu |, Il rpynn, a
Takke wuHBanugamu Il rpynnel, B nopsgke, ycTaHOBMEHHOM [lpaBUTENbLCTBOM
Poccunckon degepaumn, n TpaHCNOPTHLIX CPEACTB, NEPEBO3ALLNX TaKNX UHBANMAOB U
(vnun) peten-mHBanMaos.

B uenax obecnedeHnss GecnpenAaTCTBEHHOrO JOCTyNa 3asiBUTENEn, B TOM 4ucne
nepeaBuraloLLmMxcsa Ha MHBaNUAHbIX KOMSCKaX, BXOA B 34aHNE 1 NOMELLEHUS, B KOTOPbIX
npenocTaBnsieTCa  rocygapCTBeHHas  (MyHuumnanbHas)  ycnyra, obopyaytoTtcs
naHgycamu, MOPYYHAMM, TaKTUMbHbIMK  (KOHTPACTHbIMW)  NpeaynpexaarwmmMmm
anemMeHTaMu, MHbIMUK creLmanbHbIMU NPUCNOCOBNEeHNs MU, NO3BONSALWLMMN 06ecneyvmnTb
GecnpenaTCTBEHHbIM OOCTYN W NepeaBuMXeHue WHBanuMaoB, B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuickon deaepaumm o coumanbHOW 3alunTe MHBanuMaos.

LleHTpanbHbIM BXOA4 B 340aHME YNONMHOMOYEHHOrO oOpraHa [[OfmkeH ObiTb
obopyaoBaH nHhopmaLmMoHHON Tabnnykon (BbIBECKOW), coaepKallen MHopmMaLuuto:

a) HaMMEHOBaHWE;

0) MecToHaxoXaeH1e 1 IPUANYECKNA agpec; pexmm paboThl;
B) rpadouk npmuema;

r) Homepa TenedoHOB A5 CNPaBOK.

MNMomelLeHnsi, B KOTOPbIX MpeaoCcTaBnsieTcsl rocygapcTBeHHas (MyHuuMnanbHas)
ycnyra, [OOMKHbl COOTBETCTBOBaTb CaHWTApPHO-3MMAEMWUONONMYECKMM MpaBuiaMm W



HOpMaTuBam.

MomelueHnus, B KOTOpPbIX MNpenoctaBndaeTcd rocygapcrBeHHasd (MyHl/lLl,VII'IaJ'IbHaFI)
ycryra, oCHalakTCA:

a) NpPOTUBOMOXaPHOW CUCTEMON U cpeacTBaMu MOXAPOTYLUEHUS; CUCTEMOMN
OMOBELLEHNSI O BO3HUKHOBEHMM Ype3BblYaNHON CUTyaLun; cpeacTBaMmn okasaHus NepBo
MeANLMHCKON NOMOLLM;

0) TyaneTHbIMM KOMHaTaMn nsi noceTuTenen.

3an oxuaaHuna 3agasutenen o60py,1:|,yeTcs=| CTylnbdaAMW, CKaMbAMWU, KONMNYECTBO
KOTOpPbLIX onpegendeTca ncxoga mU3 C*)aKTI/I‘-IeCKOIZ Harpyskm u BO3MOXHOCTEN OANSA UX
pa3mMelleHna B NnOMeLLEHNN, a TaKXKe I/IH(*)OpMaLI,I/IOHHbIMI/I cTeHgaMu.

TekcTbl MaTepuanoB, pasMeLleHHbIX Ha UWHOPMAaUNOHHOM CTeHAe, nevaTtaroTcs
yOoOOHbIM ANs YTeHus wpudtom, 6e3 ncnpasneHun, ¢ BolaeneHmem Hanbosnee BaxHbIX
MECT NOSTY>KUPHbIM LLIPUPTOM.

MecTta ansa sanonHeHus 3asBneHnn obopyayoTcsa CTyNbAMKU, CTONamu, (CTomkamm),
BnaHkamu 3asBNeHUNn, NMCbMEHHbIMWN NPUHAANEXHOCTAMMU.

Mecta npuema 3asiButenen obopyayTca MHMOPMAUMOHHBIMK Tabnuykamm
(BbIBECKAMMN) C YKa3aHUEM:

a) HoMepa kabuHeTa U HaMMeHOBaHUA oTAena;

0) damunum, umeHn n oTdecTBa (nNocnegHee - MNpU HanmMyuKM), AOSHKHOCTU
OTBETCTBEHHOIO NLA 3a NPUEM JOKYMEHTOB;

B) rpachmka npuema 3aasutenen.

Paboyee mMecTo Kakgoro OTBETCTBEHHOro fvua 3a NpUeM OOKYMEHTOB [OITKHO
ObiITb 060OpPYyOOBaHO MNEpPCOHamNbHbIM KOMMBIOTEPOM C  BO3MOXHOCTBIO AOCTyna K
HeobxoaMMbIM  MH(POPMALMOHHBIM  6a3amM AaHHbIX, nevaTallmM YCTPOMCTBOM
(MPUHTEPOM) 1 KONUPYOLLIMM YCTPOMUCTBOM.

Nnuo, OTBETCTBEHHOE 3@ NPMEM LOKYMEHTOB, JOMKHO MMETb HACTOSbHYO Tabnunyky
C yKkaszaHuem amunmm, UMeHu, otyectsa (nocrnegHee - Npu HanmMumMm) n OMKHOCTM.

Mpw NnpeaocTaBneHnn MyHULMNAanbHOW yCcnyrm nHBanuaam obecneymBatoTcs:

a) BO3MOXHOCTb 6ecnpensaTCTBEHHOrO A0CTyna K 00bekTy (34aHunto, NOMELLEHNIO),
B KOTOPOM NpPeaoCTaBnsAeTCA MyHUUMNanbHasi ycnyra;

6) BO3MOXHOCTb CaMOCTOATENbLHOIO NepeaBuKeHns No TEPPUTOPUN, Ha KOTOPOW
pacnonoXeHbl 34aHUS U MOMELLEHUs, B KOTOPbIX NpeAocTaBnsieTcs MyHuuMnanbHas
ycnyra, a Takke BXO[a B Takme OOBbEKTbl U BbiXoAa M3 HUX, MOCAAKM B TPaHCMNOPTHOE
CpPeacTBO U BbICAAKN U3 HETO, B TOM YKCIE C MCNOSb30BaHNEM Kpecra-KOSsiCKM;

B) CONPOBOXAEHNE MHBANMAOB, UMEILLNX CTONKNE pacCTponcTea YHKLMM 3pEHNS
N CaMOCTOATENBHOIO NepenBumXeHns;

r) Hagnexawee pasmelleHve obopyooBaHUs W HOcUTENen UHdopmauuu,
Heobxoanmbix aons obecneyeHns 6ecnpenaTCTBEHHOIO AOCTyNa UHBANMAOB K 34aHUSAM
N MOMELIEHNAM, B KOTOPbIX MPEAOCTaBNSAETCSA MyHUUunanbHas ycnyra, M K



MyHMLLMHaHbHOVI ycriyre € y4eTom OrpaHI/I‘-IeHI/II7I X XU3HeOdeATEJIbHOCTHU,

A) AaybnupoBaHue HeobxoaMmon ANd WHBaANUOOB 3BYKOBOM W 3pUTENbHON
WHOpMaUuK, a TakkKe Hagnucen, 3HaKOB M WMHOW TEKCTOBOW U rpaduyeckomn
MHOpMaUUKM 3HakaMu, BbIMOSNHEHHbIMU penbedHO-TO4eYHbIM WpudToM bpanng;

e) Jonyck cypaonepeBoayvka u TudnocypaonepeBoayumka;

X) gonyck cobakm-npoBOAHWKA MPU HanUuMM OOKYMeHTa, NOATBEPXAaloLero ee
creunanbHoe obyyeHne, Ha OObekTbl (30aHusA, MOMELLEeHMs), B  KOTOpPbIX
npegocTaBnATCA rocyaapcTBeHHas (MyHuUumMnanbHasa) yenyru;

3) oOKkasaHWe WHBanuMagam MOMOLWM B NPEeoAoNnieHMn GapbepoB, MeLlatoLmX
MOMYYEHMIO UMW TFOCYAApPCTBEHHLIX WM MyHUUMMANbHbLIX YCNyr HapaBHe C APYrumu
niuamu.

16. MokasaTenun AOCTYNHOCTU U Ka4yecTBa MyHULMNaNbHOM yCryru

16.1 OCHOBHbIMW MoKasaTensiMyM AOCTYMHOCTV MPeAoCTaBEHUs MyHMLMNANbHON
ycnyru siBnsitoTCs:

a) HanmuMyue nMofIHOM W MNOHATHOW WMHopMauun O nopsigke, CpoKax W Xxoae
npegocTasfieHNa MyHUUMNANbHOW yCnyrn B MHPOPMaLMOHHO-TENEKOMMYHUKALNOHHbIX
ceTax obuero nonb3oBaHuda (B TOM yucne B cetn "MIHTepHeT"), cpeacrBax MacCoBOW
nHopmauum;

6) BO3MOXHOCTb MOSyYeHUs1 3asBUTENEM YyBeOOMSIEHMA O MpefoCcTaBfeHnm
MyHULMNanNbHOM ycnyru ¢ nomoLbto EanHoro noprtana;

B) BO3MOXHOCTb MOMy4YeHMsi MHpopmMauMM O xoge  NpedocTaBlieHus
MyHUUMNANbHOW ycrnyrM, B TOM 4uUCNle C WUCMOMb30BaHMEM MH(OPMAaLMOHHO-
KOMMYHMWKaLMOHHbIX TEXHOMOTUNA.

16.2 OCHOBHbIMM MOKasaTeNaAMM KayecTBa NpPenoCTaBfiEeHUsT MyHULMNANbHON
yCnyru siBRsILOTCA:

a) CBOEBPEMEHHOCTb NPeAOCTaBEHNS MyHMUMMNANBHOWM YCNyr B COOTBETCTBUM CO
CTaHOapTOM ee MpeaoCTaBlieHUsl, YCTAHOBMEHHbIM HACTOAWMM AOMUHUCTPATUBHBLIM
pernamMmeHToMm;

6) MMHMManNbHO BO3MOXHOE KONMUYEeCTBO B3aMMOAEWCTBUMA rpaaaHuHa C
AOIMKHOCTHLIMU NULLAMMK, Y4aCTBYHOLLUMW B NPEAOCTaBNEHUN MyHULMNANbHOW YCNyru;

B) OTCyTCTBME OOOCHOBaHHbLIX Xanob Ha gencteus (6e3nencrTemne) COTpyaHMUKOB U
NX HEKOPPEKTHOE (HEBHUMATENBHOE) OTHOLLEHME K 3asiBUTENAM;

) OTCYTCTBME HapyLUEeHWUIA YyCTaHOBMEHHbIX CPOKOB B MpoLiecce npeaocTaBeHus
MYHULMNANbHOW YCNyTu;

A) OTCyTCTBME 3asiBNeHWn o6 ocnapvBaHuM pelueHuin, aenctesuin (6espencTeus)
YNOSTHOMOYEHHOrO OpraHa, ero OSMKHOCTHbIX NN, NPUHUMaeMbIX (COBEPLUEHHbIX) Npu
nNpegocTaBfieHNNn  MyHUUMNAnNbHOW yCnyru, MO WUTOraM pacCMOTPEHUs KOTOpPbIX
BblHECEHbI pelleHns 06 yaAoBNeTBOPEHUN (YaCTUYHOM yaoBneTBoOpeHun) TpeboBaHum
3aaBuUTENEN.



17. UHble Tpe6GoBaHUA K NpeaoCTaBIeHUI0 rocyAapCTBEeHHOW yCcnyru

171 I'Iepequb YCIyr, KOTOpblE ABITAKTCA HeobxoanMbIMN 1 06s3aTENbHLIMKU ANs
npenocrassieHnA MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru, B TOM 4ucne ceegeHnAa O LOOKYMEHTe
(,D,OKyMeHTaX), BblJaBaeMOM (Bblﬂ,aBaeMle) opraHunzauunamum, ydacTByownMn B
npenocrasiieHNNn MyHVILl,VII'IaﬂbHDVI yCnyru.

17.1.1  Ycnyrm, Heobxognmble wn obsas3aTenbHble ONa  nNpeaocTaBrieHns
MYHULMMANbHOM YCNyru, OTCYTCTBYHOT.

17.1.2 MNpu npegocTaBneHnn MyHUUUNanbHOW ycnyru 3anpewaeTtcsa TpebosaTtb OT
3asBuUTENS:

a) npeacrtaBsneHna OOKYMEeHTOB U I/IHC*)OpMaLI,I/II/I nnn ocylwlecTBlieHnA OEenNCTBUMN,
npeacrtasrieHne Ui ocyuwecTtBlieHne KOTOpbIX He rnpegycMoTpeHO HOopMaTUBHbIMU
npaBoBbIMM akKTamMu, perynmpyowmmm OTHOWEeHUA, BO3HUMKawwne B CBA3N C
npenocrasneHnem MyHI/ILl,I/II'IaJ'IbHOIZ YCIyru;

0) npenctaBneHUs OOKYMEHTOB UM WHGOPMauuUKW, KOTOpble B COOTBETCTBUU C
HOpMaTUBHbBIMW NPaBoBbLIMK akTamun Poccuiickon Pegepauum n Pecnybnukmn TatapcTaH
MYHULMNANbHbIMX NPaBOBLIMU akTaMn APCKOro MyHUUMNanbHOro pamoHa HaxoasTCcA B
pacrnopsXeHUn opraHoB, NPeoCTaBNAOLWMNX MyHULMNANBHYO YCAYrY, roCy4apCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO camoynpasfeHus u (Mnu) nNoABEAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam W opraHam MeCTHOro camoynpaBfieHUs1 opraHu3aunm,
y4acTBYHOLLMX B NpegoCTaBeHNn MyHUMNAanbHbIX YCIyr, 3a UCKITHOYEHNEM AOKYMEHTOB,
yKa3aHHbIX B YacTn 6 ctaten 7 PegepanbHoro 3akoHa ot 27 uonda 2010 roga N 210-93
"O6 opraHu3aumm npeaocTaBneHnsa rocyaapCTBEHHbLIX U MyHULMNANbHbIX yenyr" (aanee
- ®epepanbHbin 3akoH N 210-03);

B) npeacTtaBneHus OOKYMEHTOB W WHdopMauuu, oTcyTtctBue u  (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HE yKasblBanucb Mpv nNepBOHavarbHOM OTKa3e B npueme
AOKYMEHTOB, HeOOXOAMMbIX ANs NpedoCTaBneHust MyHuumMnanbHoW ycnyru, nubo B
NpeaoCcTaBneHN MyHULMMNANbLHOM YCNYrn, 32 UCKITIOYEHNEM CrEAYIOLLMX CYy4aeB:

1) u3meHeHne TpeboBaHW HOPMATUBHbLIX MPaABOBbIX aKTOB, KacakLMXcs
npegocTaBeHns MyHULMNAnbHOW yCryr, nocrne nepBoHayYanbHOM Nofayvn 3asiBreHus
O NpeaoCTaBnNeEHNN MyHULMNANbLHOW YCIyru;

2) Hanuyne ownbok B 3asiBNEHMM O MpeaoCcTaBieHMN MyHUUMNANbHOW YCnyrn u
AOKYMEHTax, MOAaHHbIX 3asiBUTENeM Mocfie MepBOHaYarnibHOro oTkasa B npueme
AOKYMEHTOB, HEobXoAMMbIX Afs NPefoCTaBNeHUs MyHUUMNanbHOW ycnyru, nubo B
npegocTaBfeHnn MyHULMNANbHOW YCIyru U He BKIOYEHHbIX B NPEeACTaBlIEHHbIN paHee
KOMMNEKT JOKYMEHTOB;

3) ncTevyeHne cpoka OENCTBUS OOKYMEHTOB UM M3MEHeHne nHdopmaumm nocne
nepBOHavyanbHOro oTkasa B Npueme OOKYMEHTOB, HeODXoanMbIX ANA npeaocTaBneHns
MYyHULMNANbHOM ycnyru, nnbo B npegocTaBneHum MyHUUUNansHOM yCnyru;

4) BbIABNEHNE OOKYMEHTANbHO NOATBEPXKAEHHOIO dhakTa (MPU3HAKOB) OLUNMBOYHOrO
U1 NpOTMBONPABHOIO AencTBna (6e30encTBmst) AOMKHOCTHOIO nNuua Y NosIHOMOYEHHOrO
opraHa, cnyxauwero, paboTHMKa MHOroyHKUMOHANBHOrO LeHTpa, paboTHuKa
opraHusaumu, npegycMmoTpeHHon Yactbio 1.1 ctatbn 16 PegepanbHoro 3akoHa N 210-
®3, npu nepBoHayarlbHOM OTKase B MpuMeMe [OOKYMEHTOB, HeobxoaumbiX Arnis
npegocTaBfieHns MyHUUUNanNbHOW ycnyrn, nMbo B NpeaocTaBfeHUun MyHUUunanbHOW
yCcrnyrm, 0 YeM B NMUCbMEHHOM BMAE 3a NOLNUCLIO PYKOBOAMTENS YMNONHOMOYEHHOrO
opraHa, pykoBoaUTeNsa MHOro(OyHKLMOHANbHOrO LIeHTpa Npu nepBoHavyanbHOM OTKase B
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npueme AOKYMEHTOB, HeobXoauMbIX AONS NpeaoCTaBneHUss MYyHUMUMMNANbHOW YCIyru,
nmbo pykoBOAMTENs oOpraHusaumm, npenycMoTpeHHon 4Yacteto 1.1 cratbm 16
®epepanbHoro 3akoHa N 210-d3, yBegomnseTcs 3asiBUTEfNb, a TakkKe MNPUHOCATCSA
N3BMHEHMSA 3a [OCTaBIEHHbIE HEYaOOCTBRA.

Paspen lll. COCTAB, NOCJIENOBATEJIbHOCTb U CPOKWU BbINOJIHEHUA
AOMUHUCTPATUBHbIX NMPOLIEAYP

18. UcuepnbiBaowmn nepeyeHb agMUHUCTPATUBHbIX NpoLueayp

18.1 [lNpepgocTaBneHne MyHUUMNANbHOM YCNyrM BKoYaeT B cebda cnegyowme
aZiMUHUCTPaTUBHbIE NpoLenypbl:

a) npuem, NpoBepka AOKYMEHTOB U pernctpaums 3asaBrneHus;

0) nonyyeHue cBefeHU NOCPEACTBOM MEXBEOOMCTBEHHOro MH(OPMaLMOHHOIO
B3aUMOAENCTBMUS, B TOM 4ucne C UCnosnb3oBaHMeM heaepanbHOM rocygapCTBEHHOM
nHdopmMaunoHHon cuctembl "EomHas cuctema MexXBe4OMCTBEHHOMO 3M1EKTPOHHOro
B3aumogenctems" (ganee - CMOB);

B) NOAroToBKa akTta obcrneoBaHus;

r) HanpaBneHne Ha4YNCNeHNn KOMMNEeHCcaUMOHHOW CTOUMOCTU (NPU HaNM4uK);

[) paccMOTpeHne JOKYMEHTOB N CBEAEHUN;

€) NPUHATUE peLLeHuns;

X) Bblgaya pesyrnbTaTa.

OnucaHve agMMHUCTPATMBHBLIX npouenyp npeactaeneHo B [NpunoxeHun N 3 K
HacTosilwemMy AIMUHUCTPATUBHOMY pPerfiaMmeHTy.

19. MNepeyeHb agMUHUCTPATUBHLIX Npoueayp (AencTBumn)
npu npegocTaBlieHnn MyHULMnanbHou ycnyru/ycnyr
B 311eKTPOHHOM hopme

19.1 [pn npefoctaBneHUM MyHUUMUNANbHOW YCNyrm B 3NEKTPOHHOW dopme
3aaBuTento obecnevmBaloTCs:

a) nony4yeHve nHopmMaLum o Nopsake 1 cpokax NpeaoCcTaBneHns MyHMUMNanbLHON
ycnyru;

0) dopmmnpoBaHue 3asBneHus;

B) nNpueMm u perncrpaumsi YNOrNMHOMOYEHHBIM OpraHOM 3asiBIIEHUS W WUHbIX
AOKYMEHTOB, HE0OX0AMMbIX AN NpefoCTaBNeHNss MyHULMMNANbHOW YCIYTu;

r) nonyyeHue pesynbTaTta NpeaoCcTaBneHns MyHULMNanbHOM yCryru;
[) nonyyYeHve cBefeHui 0 Xo4e PacCMOTPEHUs 3asiBNEHMS;
€) OCYLLECTBIEHME OLIEHKM Ka4ecTBa NpeaoCTaBrieHns MyHULMNanbHOM YCyru;

X) focyanebHoe (BHecyaebHoe) obxanoBaHue pelleHun n gencteni (6esgenctans)



YnonHomoyeHHoro opraHa nmnbo pgencteua (6e34eACTBUA)  OOMKHOCTHBIX Uy,
YNONMHOMOYEHHOro OpraHa, NpedoCcTaBnsALWEro rocyaapCTBEeHHY (MyHULMNAnbHY)
ycnyry, nmbo rocyaapCTBEHHOro (MyHULMNANbHOro) CnyaLllero.

20. Nopsaok ocywecTBNEHUS agMUHUCTPaATUBHbIX Npoueayp
(menctBUN) B anekTpoHHon chopme

20.1 ®dopmupoBaHue 3aaBrneHns.

dopmupoBaHMe  3asBfIeHMs  OCYLLEeCTBNAeTCs  MNOCPeACTBOM  3arofiHEHUSA
3MEKTPOHHON opMbl  3asBreHnss Ha EguHom nopTtane 6e3 HeobXxoaMMOCTU
AOMONHUTENbHOM NoAa4YmM 3asaBnNeHns B Kakon-nmbo nHon gopme.

dopmaTHO-nornyeckasi nposepka chopMMpoOBaHHOIO 3asiBfIEHMST OCYLLECTBISIETCA
nocrne 3arnofiHeHUs 3asdBUTENEM KaXK4oro 13 rnosier 9NeKTPOHHOW (hopMbl 3asBNEHUS.
Mpn BbIABNEHUM HEKOPPEKTHO 3arnOfIHEHHOrO MOMs 3NEKTPOHHOW (POopMbl 3asiBEeHUN
3asBMUTENb YBEOOMIAETCS O XapaKTepe BbISIBIIEHHOM OLNMOKM U Nopsiake ee YyCTpaHeHUs
nocpencTsoM MHPOPMALMOHHOTO COOBLLIEHNSI HEMOCPEOCTBEHHO B 3NIEKTPOHHOWN dhopMe
3asiBreHns.

Mpu hopmmpoBaHUM 3asiBNeHUs 3asBuTeNto obecrnevmBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHMSI M COXPaHEHMs1 3asiBMIEHUS] U UHbIX [JOKYMEHTOB,
yKasaHHbIX B AOMUHUCTPATMBHOM pernameHTe, HeobxoauMbIX ONs NpeaocTaBreHust
MYHULMNANbHOW YCNyru;

0) BO3MOXHOCTb neyaTun Ha OyMaKHOM HOcuTene KOMUM 3NEKTPOHHOW hopMbl
3aaBneHus;

B) COXpaHeHVe paHee BBEAEHHbIX B 3MEKTPOHHY hopMy 3asiBNEHUS 3HAYEHU B
nto6o MOMEHT MO XefaHWo NoNb3oBaTensi, B TOM YMChe Npy BO3HUKHOBEHUN OLLIMBOK
BBOJA M BO3BpaTe A1 NOBTOPHOrO BBOAA 3HAYEHMIN B 3NEKTPOHHYI0 hopMy 3asiBreHus;

r) 3anosiHeHMe Nonen ANeKTPOHHOW hopMbl 3asiBieHUs 40 Havana BBoga cBe4eHUM
3asiBUTENEM C UCMNONb3oBaHWEM cBeaeHun, pasmelieHHbix B ECUA, n cBepeHun,
onybnuMkoBaHHbLIX Ha EauHOM nopTane, B 4acTu, Kacawwenca CBeAeHUn,
otcytcTBytowmx B ECUA;

) BO3MOXXHOCTb BEPHYTbCS Ha N0OON 13 3TanoB 3anofHEHUS NIEKTPOHHON POP Mbl
3aaBreHns 6e3 notepun paHee BBeAEHHOW MHGOPMaLMK;

€) BO3MOXHOCTb JOCTyna 3asBuUTeNs Ha EanHoOM nopTane Kk paHee nogaHHbIM UM
3aABMEHNSM B TE€YEHME HE MEHEE OLHOro rofda, a Takke 4YacTUYHO CPOPMUPOBAHHBIX
3asBNIEHUN - B TeYEHNE HE MeHee 3 MecsLEB.

CdopmumpoBaHHOe 1 noanucaHHoe 3asiBrieHe U UHble J4OKYMEHTbI, HeobxoanMble
ANst NpefocTaBneHnst MyHULMMANbHOW YCRyri, HanpaBnstTCs B YMNOHOMOYEHHbI
opraH nocpeactesom EagnHoro noprtana.

20.2 YNonHOMOYEHHbIN opraH obecneynBaeT B CPOKU, yKaszaHHble B NyHKTax 14.1 -
14.2 Hactoswero AOQMUHUCTPATUBHOIO pernamMeHTa:

a) npuem [OOKYMEHTOB, HeoOXoauMbIX Ans NPeAoCTaBMEeHUs MyHUUUNanbHOW
YCNyrn, W HanpaBneHne 3asiBUTEN0 3SNEKTPOHHOIMO COOOLLIEHMS O MOCTYMNNEHUM
3aABIeHUs;



6) perncrtpauuto 3adBneHnAa W HanpaBllieHne 3adaBUTENIO YyBeOAOMIIEHUA O
perncTpaunn 3adBrieHUA nn6o o6 oTkase B npneme OOKYMEHTOB, HeobxoAnMbIX ANis
npenocrassieHnA MyHVILl,I/II'IaJ'IbHOIZ YCIyru.

20.3 JOneKTpoHHOEe 3asiBNeHne CTaHOBMUTCH OOCTYMHbIM ANS OOJDKHOCTHOroO nvua
YNonMHOMOYEHHOro opraHa, OTBETCTBEHHOro 3a fnpuemM M perucTpaumio 3asBrieHus
(Oanee - oTBETCTBEHHOE OOMMKHOCTHOE NUUO), B rocyfapCTBEHHON MH(OPMaLMOHHON
cucteme, uUcnonb3yemMor  YMNOMHOMOYEHHbIM  OpraHoM  Ans  npefocTaBneHus
MyHUUMnansHou ycnyru (ganee - N'MC).

OTBEeTCTBEHHOE AOMMKHOCTHOE NULO:

NPOBEPSIET HanuMuMe SNEKTPOHHbIX 3asiBNEeHWA, MNOCTYNUBLUMX MNOCPEACTBOM
EnnHoro nopTtana, ¢ NnepuoanYHOCTLIO He pexe 2 pa3 B AeHb;

paccMaTpuBaeT NOCTYyNMBLUME 3asIBNEHUS U MPUIOXeHHble obpasbl AOKYMEHTOB
(BOKYMEHTBI);

npon3BognT OEenCTBuUS B COOTBETCTBMU C MYHKTOM 18.1 HacTodwero
A,D,MI/IHI/ICTpaTVIBHOFO pernameHTa.

20.4 3agaButento B ka4ecTee pesynbTaTta npengocrtaBlieHnA MyHMLLMﬂaﬂbHOIZ ycnyrm
obecneynBaeTcsa BO3MOXHOCTb nony4vyeHna AoKyMeHTa:

B dopme 3NEKTPOHHOrO [AOKyMeHTa, noAnMcaHHoro YCUNEHHOM
KBanMUUMPOBAHHOW 3MEKTPOHHOM NOAMUCHLID YNOMHOMOYEHHOIO OOMKHOCTHOrO nuua
YNONHOMOYEHHOro opraHa, HanpaBreHHOro 3asiBUTENO B NUYHbLIA KabuHeT Ha EgmMHom
noprane;

B Buae OymaKHOro OOKyMeHTa, NnoATBepXaalowero coaepkaHue 3NeKTPOHHOro
AOKYMEHTa, KOTOpbI  3asiBUTENb MNony4YaeT npu  JNIMYHOM  OOpalleHun B
MHOrodOYHKLMOHANbHOM LiEHTpE.

20.5 lNony4yeHne nHgopmaummn o0 xoae pacCMOTPEHUSA 3asBMEHNA U O pesynbTaTte
npegoCcTaBfeHNs MyHULMNANbHOW YCyr NpoM3BOANTCS B NIMMHOM KabuHeTe Ha EguHom
noptane. 3asBUTENb WUMEET BO3MOXHOCTb NPOCMATpPMBaTb CTaTyC 3NIEKTPOHHOIO
3asiBMeHnNs, a Takke MHoOpMaUunio O JanbHENLWMX OENCTBUAX B NIMMHOM KabuHeTe no
cobcTBEHHOM MHMUMaTUBeE B Ntoboe Bpems.

Mpun npegoctaBneHN MyHULMNANIBHOW YCNYIN B 3NIEKTPOHHOM (bopMe 3asiBUTESHO
HanpaBnaeTcA:

a) yBeJOMIieHMe O MnpuemMe W perucTpaumm 3asiBeHUss U UHbIX [JOKYMEHTOB,
Heo6XxoauMbIX A4S NPeAOoCTaBNeHMs MyHMUMNANbHOW YCnyru, coaepkallee CBeAeHUs O
dhakTe npvema 3asiBNeHWs U [OOKYMEHTOB, HeOoOXOAMMbIX Ansi npeaocTaBeHus
MyHUUMNANbHOW YCryrM, M Havane npoueaypbl NpeaocTaBneHust MyHULMNanbHON
ycrnyrm, a Takke CBedeHuMst O [fJaTte W BpeMeHW OKOHYaHWS npenocTaBrieHus
MyHUUMNANbHOW ycryrm nuMbo MOTMBUPOBAHHLIA OTKa3 B MNpuvemMe [OKYMEHTOB,
Heo6XxoaUMbIX A4S NpeAoCTaBNeHNs MyHULMNANbHOW YCIyru;

6) yBegomneHme o pesynbTaTax pacCMOTPEHUS LOKYMEHTOB, HEOOXOOUMbIX OIS
NpeaocTaBneHnss MyHMUMMNaNbHOW YCNnyru, coaep)kallee CBeAeHUs O MPUHATUN
NMONOXUTENBHOIO PELLEHMs1 O NPeaoCTaBNEHMN MyHULMNANBHOW YCNyrn U BO3MOXHOCTU
NnonyyYnTb pesynbTaT NPeaocTaBneHnst MyHUUUNanbHOM ycnyrn nnbo MoTUBMPOBAHHbI
oTKa3 B NpeaocTaBneHMm MyHULUNanbHOM yCryru.



20.6 OueHka KayecTBa NpegocTaBneHns MyHULMNANsHOW YCIyru.

OueHka kayecTBa nNpefoCTaBNEHUs MyHUUUNANbHOM YCIyrn OCyLleCcTBnAeTcs B
cootBeTcTBUM C [lpaBunamu oueHkM rpaxgaHamn 3PPEKTUBHOCTU AeATeSNIbHOCTU
pyKkoBoAUTENEN TeppuTOopuarnbHbIX OpraHoB heaepanbHbiX OPraHoB UCMONHUTENBHOM
BNnacTn (MX CTPYKTYPHbIX nogpasgesieHun) ¢ y4eToM KavecTBa npefoCTaBfeHus MMu
rocyJapCTBEHHbIX YCNYr, a Takke MNPUMEHEHUs pesynbTaToB YKa3aHHOW OLUEHKU Kak
OCHOBaHUA [AOna NPUHATUS  peleHUA O [AOCPOYHOM MpPEKPaLLEHUN  UCNOSNTHEHNUS
COOTBETCTBYWOLLUMMM  PYKOBOOUTENAMM  CBOMX  OOKHOCTHbIX  00si3aHHOCTEMN,
yTBEpXOeHHbIMK nocTaHoBneHnem [lpasutensctBa Poccurickon Pepepauumn ot 12
nekabps 2012 roga N 1284 "O6 oueHke rpaxgaHaMmn 3dEKTUBHOCTU AEATENbHOCTH
pyKoBoAUTENEN TeppuTOpMarnbHbIX OpraHoB hedepanbHbiX OPraHoB MCMONHUTENBHOM
Bnactu (MX CTPYKTYPHbIX MNOApasAeneHnn) wu  TeppuTopuarnbHbiX  OpraHoB
rocyJapCTBEHHbIX BHEOKIKETHbLIX (POHOO0B (MX pernoHasbHbIX OTAENEeHU) C y4eToM
KayecTBa npegocTaBneHus rocygapCTBEHHbIX ycnyr, pykoBoauTenen
MHOrOOYHKUNOHaNbHbIX LEeHTpOB npegocTaBneHus rocygapCTBEHHbIX n
MYHUUMMAnNbHbIX  yCNyr C Y4eTOM KavecTBa OpraHu3aumm npegoctaBfeHus
roCygapCTBEHHbIX WM MyHUUMMAnbHbIX YCyr, a Takke O MPUMEHEeHUU pe3ynbTaToB
yKa3aHHOWN OLlEeHKM KaK OCHOBAHWUS AN NPUHATUSA peLleHnin O JOCPOYHOM npekpaLleHum
NCMONHEHUS COOTBETCTBYHLLMMMU pykoBogMTENAMMU CBOMX AOIMKHOCTHbIX
obsi3aHHOCTEN".

20.7 3agasutento obecneymBaeTcs BO3MOXHOCTb HamnpasfeHus xanobbl Ha
pelweHns, aencTensa nnm 6esgenctene YNorHOMOYEHHOro opraHa, A40SMKHOCTHOMO nuua
YNONMHOMOYEHHOro opraHa nnbo MyHMUMNANbHOrO CryXKallero B COOTBETCTBUMM CO
ctratbenn 1.2 ®depepanbHoro 3akoHa N 210-®3 u B nopsigke, yCTaHOBIEHHOM
noctaHoBneHuem lNpasutensctBa Poccurickon Pegepauyunm ot 20 Hoa6ps 2012 roga N
1198 "O deaepanbHoOn rocygapCTBEHHOM NHGOPMaLMOHHOM cucteme,
obecneunBarowen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHUs peLleHun u
aencteun (6e3gencTaunsl), COBEPLUEHHBIX NPU MNpPefoCTaBfieHMUM TFOCYOapPCTBEHHbBIX W
MYHULMUNAanNbHbIX yenyr".

Paspgen IV. ®OPMbl KOHTPOJIA 3A UCMOJIHEHUEM
AOMUHUCTPATUBHOIO PEMNAMEHTA

21. NMopapok ocyLlecTBNEHUSA TEKYLEro KOHTpons
3a cobnoaeHneM U UCMONTHEHMEM OTBETCTBEHHbIMU AOMKHOCTHLIMU
nMuamMm NOsI0XKEeHUN pernaMmeHTa U UHbIX HOPMaTUBHbIX MPaBOBbIX
aKToB, yCTaHaBNUBawLWMX TpeboBaHUsA K NpefocTaBlieHUo
MYHMLIMNaNbHOW YCNyru, a TaKkke NPUHATMEM UMM peLueHUn

21.1 TeKywunm KOHTPOSNb 3a COGMIOAEHMEM W  WUCMOMHEHWEM HACTOSLLEro
AOMWHUCTPATMBHOIO  pernameHTa, MHbIX  HOPMATMBHbIX  MPaBOBbIX  aKTOB,
yCTaHaBnuBawwnx TpeboBaHMA K NpPegoCcTaBleHUId  MyHUUMNANbHOW  YCIyru,
OCYLLECTBNSAETCSA Ha MNOCTOSIHHOW OCHOBE [OOJDKHOCTHbIMW nuuamn AgMUHUCTpaLUK
(YnonHOMOYEHHOro opraHa), YMNOSfIHOMOYEHHbIMM Ha OCYLLECTBSIEHME KOHTPONSA 3a
npenocTaBfEHNEM MYHULMMNANBHOW YCNYTW.

[ns Tekywero KOHTPONs UCMNONb3YKTCA CBEAEHUSA Cry>XeOHON KOppecnoHAEHUMMN,
yCTHass W MNUCbMEHHas WHOpMauns crneuuanucTtoB W OOSMKHOCTHbIX — Nny,
AgmMuHucTpaumm (YNONHOMOYEHHOIO opraHa).

TeKyLMIn KOHTPOIb OCYLLIECTBNSAETCS NyTEeM NPOBEAEHMS NMPOBEPOK:

a) pelweHnn o npegocTtaeneHnn (06 oTkase B NpeaocTaBrieHNN) MyHULMNANbHOM
yCcnyru;


consultantplus://offline/ref=00341ADE5DB2F1BB5B3824EA2B140D9962E601527E6FB4C0796C7B0FC32B04FD3FD16D8262E60C3DF6A94B69D38949CEA6F72FE8X4CBJ
consultantplus://offline/ref=00341ADE5DB2F1BB5B3824EA2B140D9962E701557D6BB4C0796C7B0FC32B04FD2DD1358B69EF466CBBE2446BD3X9C4J
consultantplus://offline/ref=00341ADE5DB2F1BB5B3824EA2B140D9965E303517569B4C0796C7B0FC32B04FD2DD1358B69EF466CBBE2446BD3X9C4J

6) BbIABJIEHUA U YCTPaAHEHNUA HapymeHM|7| npas rpaxgaH,

B) pacCMOTPEHMUs, MPUHATUS peLleHUA U MOLrOTOBKM OTBETOB Ha obpalleHus
rpaxgaH, cogepxaiume xanobbl Ha pelueHuns, gencteus (6esgenctene) AOMKHOCTHBIX
nuu,

22. nOpﬂAOK n nepnoaonNvyHoOCTb ocCcyLlecTBJ1I€EHUA NJNTIaHOBbIX
N BHennaHoOBbLIX MPOBEPOK NMNOJNTHOTbI N Ka4YeCcTBa npeaocTtaBrieHUs
MyHI/ILI,I/II'Ia.I'IbHOﬁ ycnyru, B TOM Hucne nopsagok n (bOprl KOHTpONA
3a NOJIHOTOM U Ka4eCTBOM npegocTaBlieHUsA MYHI/ILI,I/IHaanOﬁ ycnyrun

22.1 KoHTpOnb 3a NOMHOTOW M Ka4eCTBOM NpeaoCcTaBeHNa MyHULMNaneHOM yCcnyrm
BKItovaeT B cebs npoBeaeHme nraHoBbIX U BHEMSTAHOBbLIX NPOBEPOK.

22.2 lnaHoBble NPOBEPKU OCYLLECTBMNSAIOTCA Ha OCHOBaHWM TOAOBLIX NNAHOB
paboTbl YNOMHOMOYEHHOIO OpraHa, yTBep)XaaeMbixX pykosoauTenemM YnonHOMOYEHHOro
opraHa.

I'Ipm niaHoOBOW npoBepKe MNMOJIHOThbl N Ka4vecTBa rnpenocraBiieHnA MyHl/ILl,I/IFIaJ'IbHOIZ
YCIyrn KOHTPOJIKO noAarnexar:

cobntogeHve CPOKOB nMnpeanocTtaBlieHnA MyHMLlMﬂaﬂbHOﬁ ycnyru, cobntogeHne
nonoXxeHnn Hactoswero AQMUHUCTPATUBHOIO perfiamMmeHTa;

NnpaBuUNbHOCTb U  OOOCHOBAHHOCTb MPUHATOrO pelleHuMst o6 oTkase B
npeaocTaBneHn MyHULMNanbHOW YCyri.

OcHoBaHunem gns npoeeneHuna BHeNnMaHOBbLIX MPOBEPOK ABNAKOTCA:

a) nosly4yeHue OT rocyaAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO camoynpaBneHns
WHpopMauun O npeanonaraeMblX WU BbISIBMIEHHbIX HapYLWEHUAX HOPMaTUBHbIX
npaBoBbIXx akToB Poccuiickon depepauun, HOpMaTUBHBIX NPaBOBbLIX akToB (YykasaTb
HaumMmeHoBaHne cybbekta Poccuiickon dPepepaumm B crlydae npegocTaBfieHUs
rocyAapCTBEHHOW YCNnyru, rocygapCTBEHHON yCnyru ¢ nepegaHHbIMU NOSIHOMOYUSIMUA) U
HOPMaTUBHbIX MPaBOBbIX aKTOB OPraHOB MECTHOro camoynpasneHus (ykasaTb
HauMeHoBaHWe  MyHMUMNanbHOro obpas3oBaHUs B  Clyyae npefocTaBneHus
MYHULMNANbHOW YCryru);

0) obpalleHuns rpaxgaH n LpUONYeCcKUX N1l Ha HapyLleHUs 3akoHo4aTenbLCTBa, B
TOM YMCIEe Ha KAa4YeCTBO NPeaoCTaBEHMS MyHULMNANbHOW YCITyrn.

23. OTBEeTCTBEHHOCTb AOMMKHOCTHbIX UL, 3a peLieHus
u gencreuna (6esgencTeue), npMHUMaeMble (ocylecTBNsAeMbie) UMU
B Xo4e npefocTaBfieHUss MyHULMNanbHOW ycnyru

23.1 lNo pesynbTaTam NpoBeAeHHbIX NPOBEPOK B Cliyvae BbISIBIEHUS HapyLUEHUI
NONOXEHUN HacTosAwero AAMUHUCTPATUBHOIO perfiaMmeHTa, HOpPMaTUBHbLIX NPaBOBbIX
aktoB Pecnybnuku TatapctaH M HOPMAaTMBHbIX MPAaBOBbLIX aKTOB OPraHOB MECTHOrO
camoynpaBneHna ApCKOro MyHUMUMNanbHOrO pamoHa OCYLLEeCTBASETCS npuBnevYeHne
BWUHOBHBIX ML K OTBETCTBEHHOCTN B COOTBETCTBUMN C 3aKOHOOaTenbCTBOM Poccuickon
depepaunn.

MepcoHanbHasth OTBETCTBEHHOCTb [AOMKHOCTHbIX 5WL 3@ NPaBUMbHOCTb U
CBOEBPEMEHHOCTb MPUHATUS  pPeLleHnss o npepoctaBneHun (06 oTkase B
npenocTaBneHn) MyHUUMNAnbHOW  YCRyrM 3akpennsieTcss B WX  [AOMMKHOCTHbIX



pernamMmeHTax B COOTBETCTBUA C Tpe6OBaHI/IFIMI/I 3akKoHOodaTesbCTBa.

24. Tpe6oBaHuA K nopAAKy U hopmam KOHTpons
3a npeaocTaBfieHUEM MyHULIMNANbLHOW yCIyru, B TOM Yucrne
CO CTOPOHbI rpaxaaH, X 06 bLeANHEeHU U opraHn3auumn

24 .1 lpaxpgaHe, nx ob6beaMHEHUA U OpraHu3auMM UMeoT NpaBo OCYLLEeCTBNATb
KOHTPOIb 3a NpegocTaBneHneM MyHUUMNansHOM yCnyru nytem nosydeHns nHpopmMauum
0 Xo4e npeaocTaBfeHna MyHUUUNanbHOW yCryri, B TOM YUCre O CpoKax 3aBepLueHust
aAMUHUCTPATUBHBIX Npoueayp (aencTeni).

Fpa>|<,D,aHe, nx o6beanHEHNs U opraHnsaumnn Takxe MMeroT rnpaBo:

a) HanpaeliAaATb 3aMe4aHuAa W npennoxeHnda no ynydweHuo OOCTYNMHOCTU U
KayecTtBa rnpenocraBiieHnA MyHI/ILI,I/II'IaJ'IbHOIZ YCInyru;

6) BHOCUTb npennoXeHna o Mepax Mo YCTPpaHEeHUro HapyLLIeHVIIZ HacTodALwero
A,D,MI/IHI/ICTpaTVIBHOFO pernameHTa.

24.2 [OmKHOCTHble nuMua YMNOMHOMOYEHHOTO oOpraHa MpUHUMAaKT Mepbl K
NPeKkpalleHno  OOMYLEHHbIX HapyLIeHWR, YCTPaHSAT MPUYMHBI U YCIOBWS,
CNoCOGCTBYHOLLME COBEPLLEHMIO HAPYLLEHWIA.

NHdopmaums o pesyrnbTaTtax pacCMOTPEHUS 3aMeYaHnii U NPEaNoXeHU rpaxaaH,
nx obbeaMHEeHUn N opraHusauuin OOBOAUTCS OO CBEOEHWUS NuL, HanpaBUBLUMX 3TW
3amMeydaHus 1 NpeanoXeHus.

Paspen V. OCYAEBHbIN (BHECYAEGHbIN) MOPAOOK
OBXANOBAHMUSA PELUEHWUA U AEMCTBUW (BE3OENCTBUS) OPTAHA,
NPEOOCTABNSAIOLWENO FOCYAAPCTBEHHYIO (MYHULIMNANBHYIO) YCAYTY,
A TAKXE UX JOMKHOCTHbIX NULL, rOCYAAPCTBEHHbIX
(MYHULIMMATBHBIX) CRY>KALLIMX

25. MpaBo 3asaBUTENA Ha o6GXanoBaHue

3aaButens UMeeT npaBo Ha obxanoBaHWe peweHus u  (Mnn) OencTBumn
(6esgenctBnd) YNOMHOMOYEHHOrO oOpraHa, AOSMKHOCTHbIX §NnUL,  YMNOSTHOMOYEHHOO
opraHa, roCygapCTBEHHbIX (MyHUUMNAnNbHBIX) CryXawuxX, MHOroyHKLMOHANbHOIOo
LEeHTpa, a Takke paboTHMKA MHOrOMYHKLUMOHANbHOIO LeHTpa Npu npegocTaBiieHum
MYHULMNaneHOM ycnyru B gocyaebHom (BHecynebHoM) nopsigke (aanee - xanoba).

26. OpraHbl MECTHOIO camMoynpaBrieHUs, OpraHM3auum
M YNONHOMOY€EHHbIE Ha pacCMOTPEHME Xanobbl nuua, KOTopbIM
MOXeT ObITb HanpassieHa XXanoba 3aaBuTensa B gocyaebHomM
(BHecyae6HOM) nopsake

26.1 B pocynebHom (BHecyoebHoM) nopsiake 3aaBuTenb (NpeactaBuUTeNb) BNpase
obpatntbca C Xanobom B MNUCbMEHHOW GoOpMe Ha OymMaxHOM HocuTene wunu B
3I1eKTPOHHOM (hopme:

a) B YNONMHOMOYEHHbIN OpraH - Ha pelweHne u (Mnn) gencreusa (6esgencreme)
AOIMPKHOCTHOIO nvua, pyKoBOAUTENSA CTPYKTYPHOro nogpasgenenHns YNOonHOMOYEHHOrO
opraHa, Ha peweHne un pgencreus (6esgencteue) YNONMHOMOYEHHOIO OpraHa,
pykoBoauTenNsa YNONMHOMOYEHHOIO OpraHa;



6) B BbIWECTOAWMNA oOpraH Ha peweHne u (unu) gencteua (6esgencTeune)
AOIMKHOCTHOIO nuua, pykoBoAUTENSA CTPYKTYPHOro noApasgeneHns YNnornHOMOYEHHOro
opraHa;

B) K PyKOBOAUTENMO MHOIMO(YHKUMOHANBHOIO LEHTpa - Ha pelleHns n Oenctesns
(6e3gencTtemne) paboTHMKA MHOTO(PYHKLMOHANBHOMO LEeHTPa;

r) K ydpeauTento MHOroyHKLMOHANbHOIO LEHTpa - Ha pelleHne u OencTBus
(6esgencTBne) MHOrOYHKLNOHATBHOMO LeHTpa.

B ¥YnonHomo4yeHHOM opraHe, MHOFObeHKLI,I/IOHaJ'IbHOM ueHTpe, Yy y4dypeaoutens
MHOFO(byHKU,VIOHaJ'IbHOFO LUeHTpa onpeaendarnTca ynoJIHOMOYEHHbIE Ha paCCMOTpPEHune
Xanob A0MMKHOCTHbIE Nuua.

27. Cnocobbl MHOpMMPOBaHUA 3aABUTESNIEN O NopsaKe noaayun
M paccMOTpEeHUSA xanobbl, B TOM Yucrne ¢ ucnonb3osaHmem EamHoro
nopTana rocyaapCcTBeHHbIX U MyHULMNaNbHbIX YCRyr (hyHKLMK)

27.1 IHdhopmauma o nopsgke nogavm n paccMoTpeHus xanobbl pasmeLlaercs Ha
WHAOPMAUMNOHHBLIX CTeHA4ax B MecTax npefoCTaBfeHUa MyHUUMNAnbHOW YCryrn, Ha
caunTe YNonHOMOYeHHOro opraHa, EanHom noprane, a Takxke npefocTaBnseTcs B yCTHON
dopme no Tenedony 1 (Mnun) Ha NMMYHOM nNpueme NMBo B MMCbMEHHON (dOPME NOYTOBbLIM
oTnpasneHveM no agpecy, ykazaHHoOMy 3asiButenem (NnpegcraButenem).

28. NMNepeyeHb HOPMaTUBHbLIX MPaBOBbIX aKTOB, PEryfupyroLwmx

nopsaaok aocyaedbHoro (BHecyaebHoOro) ob6xxanoBaHus AencTBUN

(6e3pencTBUA) N (MNN) peLleHUn, NPUHATbIX (OCYLLEeCTBIEHHbIX)
B Xo4e npeaocTaBfieHUss MyHULMNanbHOW ycnyru

28.1 lMopsgok gocyaebHoro (BHecyaebHoro) obxxanoBaHUs peleHnn u encTeum
(6eagenctBnd) YNonMHOMOYEHHOrO OpraHa, nNPeaoCTaBASOWEro rocygapCTBEHHYHO
(MyHMUMNanbHY0) yCnyry, a Takke ero AOMKHOCTHbIX MWL, perynmpyeTcs:

depnepanbHbiM 3akoHOM "O6 opraHusaummM nNpeaocTaBfeHnst roCy4apCTBEHHbIX U
MYHULUNAnNbHbIX ycnyr";

lMocTaHoBNeHneM (ykasblBaeTCsi HOPMaTUBHbLIA MPaBOBOM akT 006 yTBEPXOEHUU
npasun (nopsiaka) nogadMm u paccMOTpeHus Xanob Ha peleHus n  OencTeus
(6eapnenicTBne) opraHoB rocyaapCTBEHHOM BNacTu, OpraHoOB MECTHOTO caMOynpaBlieHUs
N UX OMKHOCTHBIX NAL, roCy4apCTBEHHbIX (MyHULMNANbHbBIX) CRyXaLmx);

noctaHosneHnem [lpaButenbctea Poccunckon Pepepauyum ot 20 HosGps 2012
roga N 1198 "O depepanbHOn rocygapCTBEHHOM MHGOPMALMOHHOM CUCTEME,
obecneunBarowwen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHUsS peLleHun u
aencteun (6e3nencTeunsl), COBEPLUEHHbBIX NPU MNPeaoCTaBMEHMM TOCYOAPCTBEHHbLIX WU
MYHULMNANbHbIX ycnyr".

Paspen VI. OCOBEHHOCTW BbINMOJNIHEHUA AOMUHUCTPATUBHbIX NMPOLIEAYP
(AENCTBUN) B MHOTODYHKLMOHAIIbHbLIX LEHTPAX MPEAOCTABJIEHUA
rOCYAAPCTBEHHbIX U MYHULUUMNAINDBbHbIX YCNYT

29. UcuyepnbiBalowmm nepevyeHb aAMUHUCTPATUBHLIX Npoueayp
(nencTBu) Nnpy npeaocTaBNeHNM MyHULMNANbLHOWN YCIYTH,
BbINOJTHAEMbIX MHOTO(PYHKLMOHANbHbIMU LIeHTPaM1
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29.1 MHOropyHKUMOHanNbHbIN LEHTP OCYLLEeCTBNAET:

a) VIHCbOpMMpOBaHI/Ie 3asgBuTenen o nop4daake npenocraBrieHnA MyHVILl,VII'IaJ'IbHDVI
ycnyrn B MHOFO(byHKLI,I/IOHaJ'IbHOM ueHTpe, no WHbIM BOMpocam, CBA3AHHbIM C
npenocrasrieHNEM MyHVILl,VII'IaJ'IbHOI7I yCnyru, a Takke KOHCYIibTUpOBaHUe 3agBuTenen o
nopaake ripegocrasiieHnA MyHI/ILl,VII'IaJ'IbHOI7I ycnyrum B MHOFO(byHKLI,VIOHaJ'IbHOM LUeHTpe,;

6) Bbloa4y 3adBUTESIIO pedyribTaTa npenocrtaBiieHUd MyHMLLMHaHbHOﬁ yCcrnyrn Ha
6yMa)KHOM HOcuTene, noAarsepXxXaarwwem coAaepXaHne 3INEeKTPOHHbIX [OOKYMEHTOB,
HaripaBJieHHbIX B MHOFO(*)yHKLI,I/IOHaJ'IbeIﬁ LEeHTPp nNno pesyrnbTaTtaM npeaocrtaBlieHnA
MyHI/ILl,I/II'IaJ'IbH017I yCInyru, a TakKke BbldadYa [OOKYMEHTOB, BKIio4Yasd COCTaBJieHUWEe Ha
6yMa)KHOM HOCcUTENne U 3aBepeHne BbINMMCOK U3 I/IH(bOpMaU,I/IOHHbIX CNUCTEM OpraHosB,
npeaoctaBliALWLNX rocygapCTBEHHbIE (MyHI/ILI,I/II'IaJ'IbeIe) ycnyru,

B) VMHble npoueaypbl U AeNCTBUs, npeaycMoTpeHHble degepanbHbiM 3akoHOM N
210-03.

B cooTtBetTcTBUM C 4vacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa N 210-d3 ans
peanuaaumm cBonx YHKLMA MHOrOYHKLNOHANbHbIE LLEHTPbI BNpaBe NpuBrekaTb UHbIe
opraHuMsauuu.

30. UHdbopmupoBaHue 3aaBuTenen

30.1  WHopmupoBaHne  3asiBUTENS  MHOFOMYHKUMOHANbHbIMW  LieHTpamMu
OCyLLecTBNAeTCsa cnegylowmmm cnocobamu:

a) nocpeacTBOM NPUBNEYEHUS CPEeACTB MAcCOBOW MHoOpMauMn, a Takke nytem
pasMeLleHns nHgopmMmaumn Ha oduumanbHblX canTax U UHMOPMALMOHHLIX CTeHaax
MHOrOOYHKUMOHanbHbIX LLEHTPOB;

0) npu obpalleHun 3asBuTENss B MHOTOMYHKUMOHANbHbBIA LEHTP JIMYHO, MO
TenedgoHy, NocpenCTBOM MNOYTOBbLIX OTNPABEHUIA NMMBO MO 3NEKTPOHHOWN NoYTE.

Mpn nuyHom obpalueHnn paboTHUK MHOrOGYHKUMOHANBLHOMO UeHTpa noapobHo
MHOPMUPYET 3asiBUTESIEN NO UHTEPECYIOLLMM UX BOMNPOCaM B BEXITMBOW KOPPEKTHOMU
doopme ¢ ncnonb3oBaHMeM opuumnanbHO-4eN0BOro CTUNsS peyn. PekomeHgyemoe Bpems
npefocTaBieHNsa KOHCynbTaumm - He 6ornee 5 MUHYT, BpeMsa OXuaaHusa B oyepeaun B
cekTope MHPOPMUPOBaHUSA A58 NONyYeHUs HopMauumn 0 MyHULMNAanbHbIX YCryrax He
MOXeT npesblwaTb 15 MUHYT.

OTBeT Ha TenegOHHbIN 3BOHOK [AOOIMKEH HAYMHATLCA C uMHGopmaumMm o
HaUMEeHOBaHUN OpraHu3auuun, ammnun, UMEHn, OTY4EeCTBE U OOIMKHOCTM paboTHUKA
MHOTOQYHKLMOHANbHOIO LieHTpa, NpuHaBLIEro TenedoHHbIN 3BOHOK. IHanBmnayaneHoe
YCTHOE KOHCYNbTUpOBaHWe npu obpaweHnn 3aaButens no TenedoHy paboTHUK
MHOroyHKLMOHaNbHOro LeHTpa ocywectsnseT He 6onee 10 MUHYT.

B cnyyae ecnu gns nogrotoBkM oTBeTa Tpebyetcs Gonee npogormkuTenbHoe
Bpemsi, paboTHMK MHOFOYHKLIMOHANBHOTO LIeHTPa, OCYLLECTBASAOLWNA MHONBMAYaNbHOE
YCTHOE KOHCYNbTUPOBaHMeE Mo TenedoHy, MOXeT NpeasoXnUTb 3asBUTENHO:

a) n3noxuTb obpalleHne B NMCbMeHHOM hopMe (OTBET HanpasnseTca 3aaBuTento
B COOTBETCTBMM CO CNOCOBOM, YKa3aHHbIM B 0bpalleHum);

0) HasHauuTb gpyroe BpeMsi AN KOHCYNbTauui.
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Mpn KOHCYNbTMPOBaAHUM MO MUCbMEHHbIM ObpalleHnsM 3asBuTenen oTBeT
HanpaBnseTca B MUCbMEHHOM Buae B CPOK He no3gHee 30 kaneHAapHbIX OHEN C
MOMEHTa perucTpaunmn obpalleHnss B popMe IMEeKTPOHHOro [OKYMeHTa Mo agpecy
3I1IEKTPOHHOM noYThl, yKaszaHHOMY B obpaLleHun, NoCTynMBLLEM B
MHOIrO(OYHKUMOHAamNbHbIA LEHTP B (pOpMe 3MEKTPOHHOrO AOKYMEHTa, U B NMUCbMEHHOWN
dopmMe MO noYTOBOMY ajpecy, YkaszaHHOMy B obpalleHun, nocTynMBLUEM B
MHOrO(PYHKUMOHAanNbHbIA LLEHTP B NMMCbMEHHOW hopMe.

31. Bbigava 3aaBuTentio pesynbTaTa npegocraBneHus
MyHUUMNaNbHOMN yCnyru

31.1 lMpn Hanuun B 3adBMEHUN O NpPenoCTaBNEeHUUM MyHUUMNANbHOW YCIyrn
yKasaHus O Bblgaye pe3ynbTaToB OKa3aHUa yCnyrm Yepes3 MHOroYyHKLMOHASbHbIA LLEHTP
YNOMHOMOYEHHbIN OpraH nepegaeT OOKYMEHTbl B MHOMOMYHKUMOHASbHBIA LUEHTp Ans
nocrnegywwen BblgayuM  3aasutento  (NpeacrtasuTent)  cnocobom  cornacHo
3aKMYEHHbIM  COMfaleHMsM O  B3aUMOLEWCTBUKM,  3aKMOYEHHbIM  Mexay
YNONMHOMOYEHHbIM  OpraHOM U MHOTFOQYHKLMOHANbHBbIM  LEHTPOM, B nNopsiake,
yTBEPXOEHHOM nocTaHoBreHvem [lpasutensctBa Poccuiickon ®depepaummn ot 27
ceHTabpsa 2011 r. N 797 "O B3aMmogencTBun Mexay MHOroyHKLNOHaNbHbIMU
UeHTpaMn NpeaocTaBfeHNa  rocyfapCTBEHHbIX WM MyHUUMNANbHbIX — YCRyr W
deaepanbHbIMM  OpraHaMmyv  UCMOSIHUTENTbHOW BRNacTW, OpraHaMmu rocygapCTBEHHbIX
BHEOHOKETHbLIX (POHOOB, OpraHaMu rocyfapCTBeHHON Bnactu cybbekToB Poccuickomn
depgepaumm, opraHaMmm MECTHOrO caMmoynpasneHns”.

Mopsagok u cpoku nepegadm YNOSTHOMOYEHHBIM OPraHOM TakuUX OOKYMEHTOB B
MHOTOQYHKLUMOHASbHbIA  LIeHTP OnpefensioTca corfaeHneMm O B3auMOLEeNCTBUU,
3aKMOYEHHBIM UMW B MOpPsiAKe, YCTAHOBSIEHHOM MocTaHoBneHmem [lpaBuTenbcTBa
Poccunckon depepaunmn ot 27 cenTtabpa 2011 r. N 797 "O B3anmoaencteum mexay
MHOTFOYHKLMOHaNbHbIMN LeHTpamm npenocTaBneHns rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycrnyr wn deaepanbHbIMM - OpraHamMm  UCMNOSTHUTENBHOW  BracTy,
opraHamu rocyaapCTBEHHbIX BHEBKIKETHLIX (POHOOB, OpraHaMmyM rocyaapCTBEHHON
Bnactn cybvektoB Poccunckon degepaumm, opraHamm MECTHOIO caMoynpaBneHms".

31.2 lNpuem 3aasutenen AONs Bbl4ayn OOKYMEHTOB, SBMNAKOLWMXCA pe3yribTaTom
MYHULMNAnNbHOW yCnyru, B Nopsake o4epeaHoCTy Npuy noyyYeHnm HOMEPHOro TanoHa u3
TEpMUHaNa 3NeKTPOHHOW oyepean, COOTBETCTBYHOLLEro uenu obpaileHusi, nnbo no
npeaBapuTeNbHOW 3anuncu.

PaboTHMK MHOrOMYHKLMOHANBHOIO LIEHTPa OCYLLUECTBNSET crieayowme OefcTBUS:

a) yCTaHaBnuBaeT JIMYHOCTb  3asiBUTENS Ha  OCHOBaHMM  OOKYMEHTA,
yOOCTOBEPAOLWErO JIMYHOCTb B COOTBETCTBUM C 3aKoHOAATeNbCTBOM PoCCUMCKON
depepaumm;

0) npoBepseT nonHoOMouYnsa npeacTaBuTenst 3aaBuTens (B criydyae obpalwieHus
npeacTaBuTeNs 3asBuTens);

B) onpefensieT ctaTyc UCNOSHeHNs 3asBrneHus 3assutens B M'NC;

r) pacnedartbiBaeT pe3ynbTaT NpPeaoCTaBfeHUs MyHUMUMNanbHOW YCryrn B BuAE
3K3emnnapa 9NeKTPOHHOro AOKYMeHTa Ha OyMaXXHOM HocuTene n 3aBepsieT ero C
NCNonb30BaHMEM MevyaT MHOTO(PYHKUMOHANbHOro UeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMW NpaBoBbIMK akTamu Poccuickon depgepaumm criydasix - nedatum cC
n3obpaxeHuem [FocyaapcteeHHoro repba Poccunckon ®epepaunn);

[) 3aBepsieT 3KIEMMMAP SMEeKTPOHHOro AOKyMeHTa Ha OymaxxHoMm HocuTene c
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NCNonb3oBaHMEM MevaT MHOrO(PYHKUMOHANbHOrO UeHTpa (B NpeayCMOTPEHHbIX
HOpMaTUBHbIMW MpaBoOBbIMU akTamu Poccuinckon depepaummn cnydasx - nevatm c
n3obpaxxeHnem locyaapcteeHHoro repba Poccuinckon ®epepaumn);

e) BblOAET OOKYMEHTbI 3adBUTESTO, MNMPU Heob6xoauMocTu 3anpawmBaeT y 3aaBUTend
NoANNCK 3a KaXkabll BblAaHHbIN OOKYMEHT;

)K) 3anpawmBaeT corrfiacune 3adaBuUTesnd Ha ydactune B CMC-Oornpoce AnA OUEHKU
KavecTBa npenocCrtaBJieHHbIX YyCIyr MHOFOC*)yHKLI,I/IOHaJ'IbeIM LEeHTPOM.

MpunoxeHne N 1
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
Nno NpefoCTaBMEHUIO MYHULMNATLHON YCIyrn
®OPMA PA3PELUEHNA HA NMPABO BbIPYBKW 3ENEHbLIX HACAXXOEHNI

oT:




(HaMmeHoBaHWe yNOTHOMOYEHHOIO
opraHa)

Komy
(dpamunus, nms, oT4eCTBO -
ans rpaxagad n UMM nnu nonHoe
HanmMeHoBaHWe opraHn3aunm -
ANA opUaNYEecKUx nuu)

(moyTOBLIN MHAEKC U agpec,
afipec ANIeKTPOHHOM MOYThI)

PASPELLEHUE
Ha NpaBo BbIPYOKM 3eMneHbIX HacaxaeHnn

AaTta peLeHund HOMep peLlleHnd
YNOJIHOMOYEHHOIo opraHa YNOJIHOMOYEHHOIo OpraHa
MeCTHOIro camMmoyrnpaBJieHUA MEeCTHOro camoyripaBneHund
Mo pesyfibTataM paCCMOTPEHNA 3anpoca yBegomndem o

npeaocTaBneHMn paspelleHns Ha NpaBo BbIPYOKM 3eneHbIX HacaaeHWi

Ha

OCHOBaHUM Ha 3eMenbHOM Yy4yacTke C KaJacTPOBbIM
HOMEepOM

Ha CpoK Ao :
MpunoxeHne: cxema y4yacTka C HaHECEHWMEM 3efeHbIX HacaXaeHun, noanexamx
BbIpyOKe.

(®.1.0, BOMKHOCTb YNOMHOMOYEHHOO

CBefeHunst 06 aneKTpoHHOM Noanucu
COTPYAHMKA)

MpunoxeHwne
K paspeLueHnto Ha npaBso
BbIpYBOKM 3eneHbIX HacaxaeHun

PernctpauunoHHbin N:

[aTta:

CXEMA YYACTKA C HAHECEHWEM 3EJTEHbIX HACAXOEHWI,
NOANEXALLUX BbIPYEKE

(®.1.0. gOMKHOCTb YNOTHOMOYEHHOIO

CBeneHunst 06 3neKTpOHHOM Nognucu
COTPYAHMKA)

MpunoxeHne N 2
K AOMUHUCTPaTUBHOMY perfiameHTy
Nno NpefoCTaBMEHUIO MYHULMNATbHON YCIyrn

®OPMA PEWEHNA OB OTKASE B NMPUEME JOKYMEHTOB, HEOBXOAMMbIX
ANA NPEOOCTABNEHUNA YCNYTWN/OB OTKASE B NMPEAOCTABIIEHUN YCITYTU



Komy
(dpamunus, nvs, oT4eCTBO -
ans rpaxagad n UMM nnu nonHoe
HanMMeHOBaHWe opraHn3aummn -
A58 PUANYECKNX NnL)

(moyTOBLIN MHAEKC U agpec,
afipec ANIEeKTPOHHOM MOYThI)

or:
(HaMmeHoBaHWe yNOSTHOMOYEHHOIO
opraHa)
PELWEHNE

06 oTkase B npueme A4OKYMEHTOB, HEOOXOAMMbIX
Ans npegocTaBneHnsa ycnyrn/ob otkase B NpeaoCcTaBieHnn ycnyrm
N /oT
(Homep n gaTta peLleHns)

Mo pesynbTaTam paccMOTpeHus 3asBreHus no ycnyre "Bbligada paspelleHna Ha
npaBo BbIPYOKN 3eneHbIX HacaxgeHun" oT "
NPUNOXEHHbIX K HEMY OOKYMEHTOB, OpraHoM, YMNOSIHOMOYEHHbLIM Ha npegocTaBneHune
ycnyrm , NMPUHATO peweHne o6 oTKase B MNpuemMe [LOKYMEHTOB,
HeobxoaMMbIX ONs nNpedocTaBneHus ycrnyrn/ob oTkase B npedocTaBneHun ycnyru, no
cnegyooLwmnm OCHOBaHUAM:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B OpraH, YNnoriHOMOYEHHbIN Ha nNpedocTaBneHme
ycryru, C 3asiBfieHMeM O npedoCTaBfieHUN YCNyru nocne YCTPaHEeHWsA YKasaHHbIX
HapyLleHnN.

[aHHbIn OTKa3 MoXeT OblTb obxanoBaH B gocygebHoOM nopsiake nyTem
HanpaBreHust xanobbl B opraH, YNnosTHOMOYEHHbI Ha NpeaoCTaBfeHne YCnyrn, a Takke
B cyaebHOoM nopsigke.

(®.1.0. pOMKHOCTb YNOMHOMOYEHHOIO

CBeneHunst 06 3neKkTpoOHHOM nognucu
COTPYAHMKA)

MpunoxeHne N 3
K AODMUHUCTPaTMBHOMY perfnameHTy
No NpeaoCTaBNEHNIO MYHULMNANBbHOWN YCAyrn

NEPEYEHDb
AOMUHUCTPATUBHbIX NPOLIEAYP



N MecTo Mpoueaypsl HencTteus MakcnmanbHbIN
n/n BbIMOSTHEHUSA CpOK
JencrTemnsa/mcnonb3
yemasa IC
1 2 3 4 5
MpoBepka KoHTponb
OKYMEHTOB M | KOMIMMNEKTHOCTH
1 |BepomctBo/lTC AOKY
permctpauus | npeaocTaBrieHHbIX
3asaBreHus AOKYMEHTOB
MoareepxaeHue
NONMHOMOYMUN
2 |BepomcTBO/lTC DELCTABITENS Ho 1 pabouyero
PeA OHa <1>
3aaBuUTens
3 |BepgomcTtBo/T1TC PerncTtpauus 3aaBnenus
MpuHsTHne peweHnsa ob
4 |BepgomctBO/lTC OTKase B npueme
AOKYMEHTOB
Mony4yeHune
- HanpasneHune
BepomctBo/[MC/ |cBegeHumn
5 MEXBEeJOMCTBEHHbIX
CM3B nocpencTeom 3AMDOCOB
CM3B P [o 5 pabounx
OHEN
lNony4yeHne oTBETOB Ha
6 BegomcTeo/TINC/ MG)K}I;G,D,OMCTBGHHbIe
CM3B
3anpochbl
NMoarotoBka |Bble3g Ha mMecTo
akTa npoBeneHust pabot ans
obcnenoBaHn |ob6cnenoBaHms ydacTka
A,
HaMNpaBneHue | yanhapneqmne akra
Ha4mcnexmm obcnepoBaHus, pacyeTa
KOMMEHCAaUMO |\ \inercaumoHHom
HHOW CTOMMOCTH
CTOMMOCTM
7 BepomctBo/l'C/ Ho 10 paboumnx
CM3B Bbligaya (HanpaBneHue) Heit
akTa obcrnegoBaHua m
cyeTa onsa onnarthbl
KOMMNEeHcaLMOHHOW
CTOMMOCTH
KoHTpornb noctynneHna
onnartbl
Mpuem cBegeHnmn, 06
onnare
MpoBepka cooTBETCTBUSA
PaccmoTpenn 4
OOKyMeHTOB 1 ceegeHun |[Jo 2 pabounx
8 |BepomcTtBo/[NIMC |e ooKymeHTOB -
.~ | YCTaHOBMNEHHbIM aHen
N cBeOeHUn

KpUTEpUaM Ans




NMPUHATUA peLllueHnd

BepomctBo/T1MTC

MpuHaTne
peLlueHuns

MpuHsTUE peLLeHns o
npeaocTaBneHnmn ycnyrm

[o 1 vaca

10

BepomctBo/T1MTC

dopmupoBaHue
peLleHns o
npegocTaBfeHnmn ycnyru

11

BepomctBo/l1C

MpuHATHe peweHns ob
OoTKase B
npeaocTaBnNeHNN ycnyrm

12

BepomctBo/lITC

dopmmnpoBaHme oTkasa B
npegocTaBfieHnmn ycryru

13

Mogayrnb
MoLl/BegomcTBo/
nrc

Bbigava
pesynbTata
Ha ByMaxkHOM
HocuTene
(onuunoHanbH

Bbligava pesynbtaTa B
BUAE 3K3emnnspa
3NIEKTPOHHOrO
OOKYMEHTa,
pacnevyaTaHHOro Ha
BymaxxHOM HocuTene,
3aBEpPEeHHOro Noannchio
N nevyaTbio
MoLl/BegomcTtee

Mocne
OKOHYaHus
npoueaypobl
NPUHATUSA
peLweHns

<1> He BKknto4aeTcs B 061 CPOK NpeoCTaBNeHUS rocy4apCTBEHHON YCIyTi.
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