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VICIIOJTHUTEJbHBIN KOMUTET TATAPCTAH PECITYBJINKACBI

BEPXHEINMUHAYUHCKOI O 391 MYHUIINITIAJIb PAMOHBI
CEJBCKOI'O NOCEJIEHU ST IOT' APBI [IDHOYE ABBLI
3AMHCKOT O KUPJETE BAIIKAPMA
MYHUIUIIAJBHOIO PAMTOHA KOMUTETHI
PECIIYBJIUKU TATAPCTAH
IMMOCTAHOBJIEHUE KAPAP
10.10.2024 r. c. Bepxuue I ungun Ne 25

006 yTBepxkIeHHMH AJMHHHCTPATHBHOIO
perjiaMeHTa Mo  MNpPeJOCTABJIECHHUIO
MYHUIHOAJBHOH yCJOyrHm @O Jaye
NHCbMEHHbIX pa3bAcCHeHuil
HAJIOrOoNJiaTeJIbIIMKaM ¥ HaJIOTOBbIM
areHTamM IO BONpocaM MpPHMEHEHUsA
MYHHMUHUNAJbHBIX HOPMAaTHBHBIX
NpPaBOBbLIX AKTOB 0 HAJIOrax u cbopax

B cootsercTtRum co crarbeli 34.2 Hanorosoro Kopexca P®, crartseid 14
denepanpHOro 3akoHa or 6 oxTsops 2003 roga Ne 131-03 «O6 obmMx MpHHIKUIIAX
OpraHu3alldd  MeCTHOro  camoympaeienuss B Poccuiickonn — @emeparum»
PYKOBOJCTBYSICh Y CTaBOM BepXHEMMHSYHHCKOTO CENBCKOTO IMOCEJIEHUs 3auHCKOro
MYHMIMIIATBHOTO  paitoHa, WcrnomHuTenbHBIM KOMHUTET BepXHENMUHIYHUHCKOIO
CEJIbCKOI0 MOCENeHNs 3aiHCKOro MyHUIUTanbHOTo paiioHa Pecybnuku Tarapcran

TMOCTAHOBJISET:

1.  VYTBepauts  npunaraeMbii = aOMUHUCTPATUBHBIA  perNIAMEHT IO
IIPENOCTABICHUI0O MYHULMIIABHON YCIYyrd MO Jade IIMCBMEHHBIX pa3bsACHEHUN
HaJIOTOIIaTEeNbIIMKaM ¥  HAJOrOBBEIM areHTaM IO BOIpocaM IIpUMEHEHUs
MYHUIIAATEHBIX HOPMATHBHBIX MPABOBBIX AKTOB O HaJorax U cObopax (IpuIoKeHHe).
2. Omy0OnuKoBaTh HACTOSIIEE TOCTAaHOBJICHWE Ha WH(OPMALMOHHBIX CTEHIAX, Ha
ouIHMaTEHOM caliTe 3aWHCKOTO MYHHUIIMIANBHOTO paiioHa B pasnene «Celbckue
MoCeNeHUus’» W Ha O(UIMalbHOM TmopTajie mpaBoBod HHQOpManuu PecmyOnuku
Tarapctan (PRAVO.TATARSTAN.RU).

3. Hacrosimiee TmOCTaHOBJICHHWE BCTyIiaeT B CHIYy CO [JHSA €ro O¢UIHaIBHOIO
OTyOTMKOBAHUS.
4. KOHTpOJB 32 UCIIOJHEHNEM HACTOSIIIETO TOCTAHOBIICHHUS OCTaBIIAIO 3a COOOM.
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oxceHHe
[IOCTAHOBJIEHHUIO

‘é@[I/ITGHBHOFO KOMHTETA

UHSYHHCKOTO

ro TIOCEJIEHUs

Oro  MYHHIHMOAIEHOTO

OT 10.10.2024 . Ne 25

AI(MHHHCTpaTHBHblﬁ PETHAMEHT IO IPEIOCTABJICHHIO MyHI/IIIHHaJleOﬁ YCIyru
nHo 1a4€ NMuCbMEHHBbIX pa?s'bﬂCHeHl’li/i HaJioronJareJblnuKaM U HAJIOITOBbIM
areHTam Io BOMNPOoCcaM NPUMECHECHHA MYHUHIIUIAJbHbBIX HOPMAaTHBHbBIX IPaBOBbIX
AKTOB O HaJiorax " C60an

1. O01me ToN0XKEHUS
1.1. Hacrosammuii aAMAHUCTPATUBHBIN perijaMesT o NPeIOCTaBICHUIO
MYHUIUNATBHOA YCIIYTHU 10 Jade MUChMEHHBIX PAa3bICHCHUN HAIOTOIUIATEbIINKAM 1
HaJIOTOBBIM areHTaM MO BONpocaM MNPUMEHEHUS MYHULMNAIbHBIX HOPMAaTHUBHBIX
MIPaBOBBIX aKTOB O Hajorax ¥ cbopax (manee - AQMUHHCTPATUBHBIN PETIaMEHT) -
ompenenseT  CTaHAapT, COCTaB, CpPOKA U  MOCJEAOBATEeIBHOCTh  HNEHCTBUM
(aAMUHUCTPATUBHBIX Npolienyp) McrnonHUTENpHON0 KOMUTETA BepXHENMMHAYUHCKOTO
CENIbCKOT0 TMOCeIeHrs 3aHCKOro MyHHIMIanpHoro pafiona Pecmybnuku Tartapcran
OpU WCIOJIHEHUM MYHWIUIMANBHON YCIyrd [0 PacCMOTPEHHIO U IMOATOTOBKE
MUChbMEHHBIX pa3bsiCHeHWH Ha oOpamieHus, NOCTYNHBIIKWE B OpPraHbl MECTHOIO
camMOympaBiieHUss  BepXHEMWHAYMHCKOTO  CEJBCKOTO  IMOCeJeHHs  3ahHCKOro
MYyHULIUNANBHOTO paiioHa Pecnybnuku TarapctaH 10 BOIpocaM IMPUMEHEHHS
MYHULUTIATBFHEIX HOPMATHBHBIX ITPABOBBIX aKTOB O HAJIOrax U cbopax.
1.2. Jlunamu, UMEOIIUMHU ITPaBO Ha MONyYeHWEe MYHULUNAIBHOU YCIYIH, SIBISIFOTCS
dusnueckre W FOPUIMYECKUE JIHMLA, AHAXBUANYallbHBIE MpeINpUHUMaTend (nanee -
3asBUTEITD).
1.3. C 3asBneHueM BhpaBe 0OpPATUTHCS MPEICTABUTENL 3asiBUTENS], JEHCTBYIOLUN Ha
OCHOBaHUMU JIOKYMEHTa, YIOCTOBEPSIONIEr0 €ero IOJHOMOYHS, JUOO 3aKOHHBIM
IIpenCTaBUTENb PU3NUECKOTO JTUIa {ajiee - TIPeICTABUTEIb 3asIBUTETIS).

2. CraHapT mpenocTaBieHysi MyHUIUIIAIBHOU YCITyTH

2.1. HanmMeHOBarWe MyHUIIUNAIBHON YCIYTH
Jlada NUCBMEHHBIX Pa3bsiCHEHWH HaJIOTOIaTeNblMKaM W HaJOTOBBIM areHTaM II0
BOIpOCaM MPUMEHEeHUS MYHUIIUTIATBHEIX HOPMATUBHBIX IMPABOBEIX aKTOB O HAJIOrax U
cbopax.

2.2. HaumeHoBaHuE OpraHa, MPeJOCTABISIOUIEI0 MYHHLMIAIBHYIO  YCIYTy
WcnionHuTenpHBI KOMUTET BepXHENMUHSUUHCKOTO CENBCKOro MOCENEeHUsT 3ahHCKOrOo
MYHHUIUTIATBLHOTO paiiona Pecriybnuku Tatapcran (nanee mo tekety - Opras).

2.3. Pe3ynbTaT npenocTaBieHrs MyHUIUITAIBHON YCIIyT !
2.3.1. PezynpTaToM IpEenOCTaBIEHUS MYHULUNIATBHONW YCIYTd SIBISETCS ITUCBMEHHOE



pPa3bACHEHHUE MO BOIPOCAM MPUMEHEHHUS MYHHUIIMNAIbHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB O Haylorax u coopax (mpwioxeHue N 3 K HacTOALEMY aJIMUHUCTPATUBHOMY
perjiameHTy).

2.3.2. Pe3ynbrar mpenocTaBieHus MyHUIIUNIATBHOM YCIYTH HAMPABISETCS 3asSBUTEIIO
B (hopMe 3JIEKTPOHHOTO JIOKYMEHTA, MOJMMCAHHOTO YCUJIEHHON KBAJM(DUIIMPOBAHHON
AJIEKTPOHHOM TOJIMUCHIO YIOJTHOMOYEHHOTO JIOJDKHOCTHOrO Jmna Oprana (iaubo
Oprana), B coorBercTBuM ¢ denepanbHbiM 3akoHOM 0T 6 anpenst 2011 roma Ne 63-03
«O06 amektponHol moamuck» (manee — denmepanbHbiii 3aKoH Ne63-D3) B JITUYHBIN
kaOuner EnuHOro moprama TOCYAapCTBEHHBIX M MYHHUIMNAIBHBIX  YCIYT
(https://www.gosuslugi.ru) (mamee - Emunberiii moptam). B ciydae HampaBieHus
3asBieHUsl nocpeAacTBoM llopTama rocyaapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT
Peciyommmku  Tatapcran  (https://uslugi.tatarstan.ru) (manee - PecmyOmmkaHckmii
MOpTajl) PE3yJbTaT NPENOCTABICHUS MYHULMIAIBHOM YCIYTM HaNpaBisieTcd B
JM4YHBIN kabuHeT PecnyOnnkaHCcKoro nopTrana.

2.3.3. Ilo BbIOOpPY 3asBUTENS PE3yNbTAaT MPENOCTABICHUS MYHULIMIAIBHONU YCIYTU
Bbiaercst B Oprane uinu B ['BY "MHorodyHKIMOHATBHBIN IIEHTP MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHHUIMNAIbHBIX yciayr B Pecnybmuke Tartapcran" (manee -
M®Il) B ¢opme »3K3eMIUIsipa 3JIEKTPOHHOTO JIOKYMEHTa, pacleyaTaHHOTO Ha
OyMa)XHOM HOCHTENE, 3aBEPEHHOr0 II€YaTbl0 W MOJNHCHI0 COOTBETCTBEHHO
YIOJIHOMOYEHHOTO JJOJKHOCTHOTO Jinta Oprana unu padotHuka MOLI.

2.3.4. 3agBuTenp BIPaBe IMOIYYNUTHh PE3YJbTAT NPEAOCTABICHUS MYHULHNAIBHOU
yCciIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTAa B TEUEHHUE CPOKa JACUCTBUS pe3yJsibTara
MPEA0CTABICHUS MyHULIMTIATBHON YCITYTH.

2. 4. CpoK npenocTaBlIeHUsI MyHULIUNAIBHOW YCIyTH
2.4.1. MyHununanbHas yciiyra npegoctasisiercst B TeueHue 30 kaneHaapHbIX THEH co
JHSI TIOCTYTIJICHUS] COOTBETCTBYIOLIETO OOpAaILEHUSI.
2.4.2. llpuocTaHOBIIEHHE CpOKa TMPEIOCTABICHUS MYHULMNAIBHON YCIYrd HE
IPETYCMOTPEHO.
2.4.3 HanpaBneHue [OOKYMEHTA, SBISIOMIETOCS PpPE3yJbTATOM MPEIOCTABICHUS
MYHUITUTIAJTBHOW  ycliyTh B (OpME  DIIEKTPOHHOTO  JIOKYMEHTA, 3asBUTEIIO
OCYUIECTBJISIETCS B JIeHb O(DOPMIICHHS U PETUCTpAlMU pe3ysibTaTa MPea0CTaBICHUS
MYHULIUTNIAJIBHON YCITYTH.

2.5. IIpaBoBBIC OCHOBAHUS JUTS MPEIOCTABICHIS MYHHUIIMITAIGHON yCITyTH

2.5.1 TlepedueHb HOPMATHUBHBIX TPABOBBIX AKTOB, PETYIUPYIOIIMX IPEAOCTABICHUE
MYHHITUTIATBHONW yCITyTH (C YKa3aHWEM PEKBH3UTOB HOPMATHUBHBIX MTPABOBBIX aKTOB U
HMCTOYHUKOB UX O(UIIMAIBHOIO OMyOJIMKOBaHM), pa3MmelieH Ha EnuHoMm mopTtaie, B
rocyJapCcTBEHHOM MH(POPMAMOHHON cuctemMe "PeecTp rocynapCTBEHHBIX U
MyHULIMNAIbHBIX yeuyr PecnyOnuku Tarapcran” (http:/frgu.tatar.ru) (nanee - Peectp
TOCYJapCTBEHHBIX W MYHUIIUTIAIBHBIX YCIYT), Ha O(HUIIMAIBHOM caiTe 3anHCKOTO
MYHUITMTIATFHOTO paiioHa B pazzaene «Cenbckue TOoCeNeHUs» B HHPOPMAIMOHHO-
TeJIeKOMMYHUKammonHoi cetu "MatepHer'"(zainsk.tatarstan.ru), wa odunmraisHOM
nopTasie nmpaBooi uHpopMaruu Pecrryosmmku Tarapcran (pravo.tatarstan.ru).

2.5.2. TekcT agMUHUCTPATUBHOTO pErjlaMeHTa B JACHCTBYIOUIEH pEAAKIUU MOIJICKUT
pa3meiienuto Ha Enunom moprane, B PeecTpe rocy1apCTBEHHBIX M MYHULIMIATBHBIX



yCIIyr, Ha O(QUIMaIbHOM caiiTe 3aMHCKOTO MYHMIIMIIAIBLHOIO pailoHa B pazjele
«CeJbckue IIOCCIICHUS» B I/IH(I)OpMaI_II/IOHHO-TeJIeKOMMYHHKaHPIOHHOﬁ CETH
"Uutepuer" (zainsk.tatarstan.ru).

2.6. McuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOAUMBIX IS [IPEIOCTABICHUS
MYHHULUIIATBHOW YCIIYTH

2.6.1. 1ns mony4eHUs MyHULIMIIAIIBHOM YCIYTH 3asBUTENb MPEACTABISIET CIEAYIOIINE
JOKYMEHTBI:
1) MOKyMEHT, yIOCTOBEPSIONIMH JUYHOCTh (HE TpedyeTcs B ciydae oOparieHus
nocpeacTBoM PecniyOnukaHckoro noprana);
2) TOKYMEHT, YAOCTOBEPSAIOIINI MOJTHOMOYMS IPEICTABUTEIIS 3asIBUTEIIS;
3) 3asBnenue (nmpuioxkenrne N 2 K HaCTOSIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY):
B (opMe NOKyMeHTa Ha OyMa)KHOM HOCHUTENE H3JI0)KEHHOE B CBOOOIHOU (opme,
nocrynusiee B Oprat, 0 Jaue NMCbMEHHBIX Pa3bsCHEHUH 10 BOIPOCAM IPUMEHEHUS
MYHULIMINIAIBHBIX IPABOBBIX AKTOB O Hajorax M cOopax (manee - oOpaieHue) B
NUCbMEHHON (hopMe WM B (OpME 3JIEKTPOHHOTO JOKYMEHTA. B JIEKTPOHHOU (opme
(3amoJyiHsAETCs MOCPEICTBOM BHECEHHUSI COOTBETCTBYIOIIUX CBEJIEHUH B 3JIEKTPOHHYIO
(GopMy 3asBiIE€HMS), MOJANUCAHHOE B COOTBETCTBUU C TpeOOBaHUSAMHU HyHKTa 2.6.3
aJIMMHHUCTPATUBHOI'O perjlaMeHTa, Mpu oOpalleHuH MocpeacTBOoM PecnyOnukaHCKOro
nopTana;
2.6.2. 3asBieHHEe W TMpuUlaraeéMbleé JOKYMEHTBl MOTYT OBITh IpEICTaBJICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:
1) yepes M®I[ Ha OymMaXHBIX HOCHUTENSIX M B BUJE DJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM IyHKTA 2.6.3 aAMUHUCTPATUBHOTO PEIJIAMEHTA;
2) nocpencTBoM PecryOirkaHCKOro nmopraia B 2JIEKTPOHHOU dhopme;
3) B Oprad JIMYHO WJIM MOCPEACTBOM IOYTOBOM CBSI3M Ha OyMa>KHOM HOCHTEIE.
3asBJIEHUE M NPUJIAraeMble JTOKYMEHTBI, [P HAIIPaBJICHUU MOCPEICTBOM ITOYTOBOMI
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.
2.6.3 3asgBieHue TMpU HaAIMpaBICHUU TMOCPEACTBOM PecrybmmkaHCKOTO MopTaia
IOATMCHIBACTCS MPOCTOMN MIEKTPOHHON MOANMCHIO 3asBUTEII.
JIJisi mony4deHus MPOCTOM SJEKTPOHHOW MOAMUCH 3asgBUTENI0 HEOOXOIMMO MPOUTH
npoueaypy peructpauuu (ayreHTudukauuu) B EnuHol cucTteme HAeHTU(UKALUUA U
ayrentudukamnuu (nanee - ECHA), a Takke MoaATBEpIUTh YUETHYIO 3aIUCh.
DNEeKTPOHHBIA JOKYMEHT (3JIEKTPOHHBIN 00pa3 JOKYMEHTa), YKa3aHHbIN B MOJIYHKTE
2.6.4 aIMUHUCTPATUBHOTO PErJIAMEHTA, 3aBEPSIETCS] YCUIIEHHON KBaJIM(DUIIMPOBAHHON
HOJMUCHIO JIMII, YIIOJHOMOYEHHBIX Ha CO3JaHUE U MOJNUCAHUE TaKUX JTOKYMEHTOB, B
TOM YHCIIE HOTapUyCcamu.
DONEeKTpOHHBIE JOKYMEHTHl (3JEKTPOHHBbIE OOpa3bl JIOKYMEHTOB), MpUJaraeMmble K
3asBJICHUIO, B TOM YHCII€ JOBEPEHHOCTH, HAIpaBisAloTCa B Buae ¢ailioB B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gosiee SO MOauT.

KadgecTBO mpemocTaBisieMbIX 3JCKTPOHHBIX JIOKYMEHTOB (2JICKTPOHHBIX 00pa3oB
JOKYMEHTORB) JIOJDKHO TTO3BOJISITH B ITOJTHOM OOBEME MPOYHMTATH TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3HUTHI IOKYMEHTA.

2.6.5. 3anpemaercst TpeOOBATH OT 3asIBUTEIIA:

1) mpencraBiieHUs JAOKYMEHTOB W HHGOpPMAIMM WM OCYIICCTBJICHUS JCHCTBUH,
NpPEACTAaBICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH



NPaBOBBIMU aKTaMH, PETYJUPYIOUIMMU OTHOIICHHUS, BO3HMKAIOIIUE B CBA3U C
PeI0CTaBICHUEM MYHUIIMTIATBHON YCIIYTH;

2) OCyIIECTBJICHUS] NEUCTBUI, B TOM UYHCIE COTJAaCOBaHUM, HEOOXOAMMBIX IS
NOJIYYCHHUS] MYHUIMINAIBHOM YyCIYTM U CBS3aHHBIX C OOpallleHueM B HHbIE
rocyJapCTBEHHbIE OpPraHbl, OpPraHbl MECTHOTO CaMOYIpAaBIICHUS, OpraHu3aluu, 3a
UCKIIIOUCHHUEM TOJIyYEHHUs YCIOyr U TOJyYeHHs] JIOKYMEHTOB M HH(pOpMalUU,
MPEAIOCTABIIEMbIX B pE3yJbTaTe MNPEJOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
MIEpEYHH, yKa3aHHbIe B yacTu 1 crareu 9 @enepanpHoro 3akona ot 27 utons 2010 rona
Ne210-®3 «O6 opraHuzanuu MpeaoCTaBICHUS TOCYAAPCTBEHHBIX U MYHHIIMITAIbHBIX
ycIyr» (He0OXOIUMBIX U 0053aTEIbHBIX YCIIYT);

3) npencraBiaeHus: JOKYMEHTOB U MH(OPMAIINK, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKA3bIBAJIUCh NPH IEPBOHAYAIBHOM OTKa3€ B IpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIA  MNPEAOCTAaBICHUS  MYHULMNAIBHOM  yciayru, Jaubo B
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH, 3a UCKIOYEHUEM CIIEIYIOIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBaHMN HOPMATUBHBIX IIPABOBBIX AaKTOB, KACaIOIIUXCS
IIPEIOCTABICHUS MYHULIMIIAJIBHON YCIyTH, ITOCJE IEPBOHAYAIBHON MO1aYH 3asIBJICHUS
O MPEOCTABICHUH MyHULIUIIAJIBHON YCIYTH;

0) Hanuuue OMMOOK B 3asBICHUM O MPEIOCTABICHUU MYHMIMIIAJBHOW YCIYI'H U
JOKYMEHTaX, IOJAHHBIX 3asBUTEIEM IOCIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX I MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYyTrH, JHOO B
MPEAOCTABICHUN MYHMIMNAIBHOW YCIYTM U HE BKIIOYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTEUEHHE CpOKa JEWUCTBHUS JOKYMEHTOB WJIM H3MEHEHHE HH(pOpMaluu TOCIe
MEPBOHAYAJILHOTO OTKa3a B MIPUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS
MYHULUTNIATBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I') BBISIBJICHUE JOKYMEHTAJbHO IMOJTBEPKJICHHOrO (pakTa (MPU3HAKOB) OLIMOOYHOTO
WIM TIPOTUBOIIPABHOTO JeWcTBus (Oe37eiicTBUsA) MOJDKHOCTHOro Jjuia Opraxa,
pabotHuka MODIl, npu mnepBoHa4YaILHOM OTKa3e B TMpUEME JOKYMEHTOB,
HEOOXOAUMBIX  JUIsl ~ MPENOCTABIECHUS  MYHULUMINAIbHOM  yciayrd, Jaubo B
IPEIOCTABICHUN MYHULMIIAJIBHON YCIYyTH, O YEM B MUCBMEHHOM BHJIE 3a MOJANKCHIO
pykoBoautenss OpraHa nOpu EPBOHAYAIBHOM OTKa3e B IMPHUEME JOKYMEHTOB,
HEOOXOMUMBIX ISl TPEJOCTABICHUS MYHUIMNAIBHON YCIyTH, YBEIOMIISETCS
3asIBUTENb, & TAK)KE MPUHOCSATCS U3BUHEHUS 32 TOCTaBJICHHbIE HEY100CTBA;

4) npenocTtaBieHHsT Ha OYMa)XKHOM HOCHUTENE JIOKYMEHTOB U HH(OpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUU C ITYHKTOM 7.2
gactu 1 ctateu 16 denepanbHoro 3akoHa ot 27 wutoisg 2010 roma Ne210-®d3 «O6
OpraHu3allMd MPEAOCTABICHUS TOCYAapCTBEHHBIX M MYHHULMIAIBHBIX YCIyT», 3a
UCKJIIOUCHHUEM CITy4yaeB, €CIIM HAHECEHHWE OTMETOK Ha TaKhe JTOKYMEHThI JIM0O HX
U3BATHE SIBIIIETCA HEOOXOJUMBIM YCIOBHUEM MPEIOCTaBICHUS TOCYJAPCTBEHHON WU
MYHUITMTIAJIBHOM YCIYyTHM, W WHBIX CIydYaeB, YCTAaHOBJICHHBIX (enepaibHbIMU
3aKOHAMHU.

2.6.6. ITomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBHUSI:

1) ceenenus u3z ET'PIOJI - ®enepanbHas HamoroBas Ciy»koa;

2) cBefieHUd O ACCTBYIOIIEM nacnopte rpaxaanuHa Poccuiickoit @enepanuu- MBJ]
Poccuu;

3) cBeneHus: 0 HOTapUaIbHOU JOBEPEHHOCTHU - DenepanbHasi HoTapuaabHas najara.
2.6.7 3asBUTENb BHOpaBe TMPEIOCTABUTh JOKYMEHTHI (CBEIEHHUS), YyKa3aHHbIE B



noAnyHkTax 1 - 2 myHkTa 2.6.5 aJIMUHUCTPATUBHOTO perjiameHta, B (opme
ANIEKTPOHHBIX IOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBAIM(PHUIMPOBAHHON MOAMKUCHIO
JIUI, YIIOJHOMOYEHHBIX Ha CO3/IaHHE U MOANUCAHUE TaKUX JOKYMEHTOB, MpHU IMojaue
3asiBJICHUSI.

2.6.8 Hemnpencrapiienne (HECBOCBPEMEHHOE IPEJCTABIICHUE) YKAa3aHHBIMU B IYHKTE
2.6.9 aIMHHHCTPAaTHBHOIO perjaMeHTa OpraHaMM TOCYJAapCTBEHHOW BIJIACTH,
OpraHaMH MECTHOTO CaMOYIPAaBIICHUS, OPraHU3alUsIMU JOKYMEHTOB U CBEJACHUU HE
MOJKET SIBJISITHCSI OCHOBAHUEM JIJIsl OTKa3a B MPEIOCTABICHUN MYHULIUTIAIEHOM YCITYTH.
2.6.10 3ampemraercs TpebOOBaTh OT 3asBUTENS JOKYMEHTHI CBEICHHUS, B TOM YHCIE
MOJITBEP KIAIOIIME BHECEHUE 3asBUTENIEM IIATHI 32 MPEAOCTaBICHHE MYHULIUTIATHHON
YCIyTH, HaXOMASIIMECs B PAaCIOPSHKEHUM TOCYIapCTBEHHBIX OPraHoOB, OPTraHOB
MECTHOTO CaMOYTMPAaBICHUS W TMOJBEAOMCTBEHHBIX TOCYAAPCTBEHHBIM OpTaHaM WIU
OpraHaM MECTHOTO CaMOYIIPaBJICHUS OpraHU3aIui.

HenpencraBienue 3asBUTENEM JOKYMEHTOB, COJIEp)KallMX CBEICHUS, KOTOpPbIE
HAXOJSATCSA B PACIOPSDKEHUHM TOCYJapCTBEHHBIX OPraHOB, OPraHoB MECTHOTO
CaMOYIIPaBJICHUsI M TIOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYIPABJICHHUS OpraHu3alfii, HEe SBISICTCS OCHOBAaHWMEM /i OTKa3a
3asIBUTENIO B MPEAOCTABICHUNA MYHUITUTIATLHON YCIYTH.

2.7. NcuepnblBaronui epeyeHb OCHOBAHMUM T OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEIOCTABICHUS MYHULIMIIAILHON YCIYTU

2.7.1. OcHoBaHUSIMU [IJIsl OTKa3a B INpHEME JOKYMEHTOB, HEOOXOJUMBIX s
MIPENOCTABICHNS] MYHULIMITAJIbHON YCIIYTH, SBJISIFOTCS:
1) npencraBieHHbIE 3asiBUTENEM JOKYMEHTBI COJAEPKAT MOJYUCTKA M UCHpPaBICHUS
TEKCTa, HE 3aBEPCHHBIE B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM PoccHiicKoit
denepannu;
2) NOKYMEHTBI COJEPKAT MOBPEKICHUS, HATUYNUE KOTOPBIX HE MO3BOJSET B MOJHOM
o0beMe HCNOIb30BaTh HHPOPMAIMIO U CBEACHMS, COAEPIKALIUECS B JOKYMEHTaX JUIs
PEAOCTABICHUS MYHULIMIIATBHON YCIIyTH;
3) npeAcTaBiIeHHBIC JOKYMEHTHI WJIM CBEJICHUS YTPATWIN CUITy HA MOMEHT OOpalieHus
32 MYHULUOAIBHOM  yCIyrod  (IOKYMEHT, YAOCTOBEPSIOMIUA  IMOJTHOMOYHUS
OpencTaBUTeNs  3asBUTENs, B  cllyyae oOpalleHuss 3a  [peaoCTaBIEHUEM
MYHUIIUTATBHON YCIYTH YKa3aHHBIM JIULIOM);
4) mopaya 3asBJICHUS O MPEAOCTABICHUM MYHULUNAIBHON YCIYyTd U JOKYMEHTOB,
HEOOXOIUMBIX JJIsi IPEIOCTaBICHUSI MyHUIIMNIATBHOW YCIYTH, B 3JIEKTPOHHOU (popme
C HapyLIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA;
5) HEKOpPEKTHOE 3aroJHEHUE 0053aTeNbHbIX MoJeH B (hopMe 3asBICHUS, B TOM YUCIE
B MHTEpaKTUBHON (hopme 3asiBiieHUs Ha PecrnyOnukaHCcKoM noprtalie (HeI0CTOBEPHOE,
HEMOJIHOE, JTM0O0 HEeTPaBUIbHOE 3aMI0JIHEHHE);
6) TmNpeiCTaBI€HHWE HEMOJHOrO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEOCTABICHUS] MyHUITUTIAIbHON YCIIYTH;
7) 3asBJIEHUE O MPEJOCTABICHUH YCIYTHd MOJAaHO B OpraH rocyAapCTBEHHOW BJIACTH,
OpraH MECTHOIO CaMOYNPABJIECHUS WM OPTraHHU3aLHMI0, B IOJHOMOYHMS KOTOPBIX HE
BXOJIMT MPEAOCTABICHUE MYHULIMIIAIBHOMN YCIYTH;
8) HecoONIOJIeHUe YCTAaHOBJICHHBIX cTaTthel 11 DenepanbHoro 3akoHa Ne63-D3
YCJIOBUH  TPU3HAHUS  JICUCTBUTEIIBHOCTH,  YCHUJIEHHONW  KBaIM(UIMPOBAHHOM



AJIIEKTPOHHOM MOATIHUCH.

2.7.2. llepeueHb OCHOBaHMM Uil OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
[OJIyYEHUS] MyHUIIMIIAIIBHON YCIIYTH, SIBJIIETCSI MCUEPIIBIBAOLLMM.

2.7.3. Pemienne 00 oTKa3ze B IpHUEME 3asBIICHUS U JOKYMEHTOB, HEOOXOJUMBIX IS
[PEJOCTABICHUS] MYHMIMIIAJbHOW YCIYTH, MOXET OBbITh NPUHATO Kak BO BpeMs
npuema 3asBUTEINsA, TaK U I0CJE IOJYYECHHs] OTBETCTBEHHBIM JOJDKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHHUIUIAIBHOM YCIYTH JOKYMEHTOB
(cBemeHui) € UCHOJB30BAaHUEM  MEXKBEJAOMCTBEHHOTO  MH(POPMAIIMOHHOTO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIAOIMNA 9 padouux JHEH CO JHS pErucTpaluuu
3asBJICHUSI.

2.7.4. 3anpemaercss OTKa3blBaTh B IPUEME 3asBJICHUS M HWHBIX JOKYMEHTOB,
HEOOXOJIUMBIX [IJII MPENOCTABJICHUS MYHMIIMNAIBLHOMW YCIyTH, B Clly4ae €cCliH
3asBJICHUE W JIOKYMEHTbI, HEOOXOJIWMBbIE [JIsl MPEAOCTABICHUS MYHHIIUIAIBHOM
yCIyrd, TOJaHbl B COOTBETCTBUM C MHpOpMAnUel O Cpokax U MOpsKe
IpPEJOCTaBICHUS] MYHUIIMIAIBHONW YCIIyTH, OMyOJIMKOBaHHON Ha EnuHoMm mopraie,
PecnyOnukanckom nopTaie.

2.8. HcueprbIBarOmnii IepedeHb OCHOBAHUN JUIsl IPUOCTAHOBJICHUS IPEIOCTaBICHUS
MYHULUIIATBHON YCIYTH WIM OTKa3a B IPEIOCTABIECHUN MYHUIIMIAIBHON YCIYTH
2.8.1. OcHOBaHusA M1 TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHULMIIAJIBHON YCIyTH

OTCYTCTBYIOT.

2.8.2. OcHOBaHMA IJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIUIIAIBHON YCIIYyTH:

1) mocTymneHue oOTBeTa oOpraHa TrOCYJIapCTBEHHOM BIAcTH, OpraHa MECTHOIO
caMOyIpaBJjieHus1 MO0 MOABEIOMCTBEHHOW OpraHy TOCYAapCTBEHHOW BIACTH WIIU
OpraHy MECTHOTO CaMOYMPABJICHHS] OpraHU3alMM Ha MEKBEIOMCTBEHHBIM 3ampoc,
CBUJICTEIBCTBYIONIETO 00 OTCYTCTBMM JOKyMeHTa U (Wiu) HWHPOPMAIINH,
HEOOXOAMMBIX s MPENOCTABICHHS  MYHULUNAIBHOM  YCIyrH, eciu
COOTBETCTBYIOIIMN JOKYMEHT HE ObLI MpEAOCTaBJICH 3asBUTENIEM MO COOCTBEHHOM
MHUIATHBE.

2.8.3. IlepeueHb OCHOBaHUM AJIsI OTKa3a B MPEAOCTABICHUUA MYHHUIUMIIAIBHOW YCIyTH
ABIISIETCS UCUEPIIBIBAIOIINM.

2.8.4. 3ampemaercd OTKa3blBaTh B MPEJOCTABICHHMM MYHULMNAIBHOM YCIYrd B
cily4yae, €ClM 3asBICHUE O MPEAOCTABICHUM MYHMUIMIAIBHOM YCIYTd MOJaHO B
COOTBETCTBUH C MH(POPMALIMEH O CPOKaX U MOPSAIKE MPEAOCTABICHNUS] MYHUIIMTTAIIbHON
ycliyru, onyonukoBaHHOU Ha ExunoMm noprane, PecriyOinukanckom nopTadie.

2.9. Pazmep miatel, B3UMAaeMOM € 3asiBUTENIS IPU NMPEIOCTABICHUN MyHULUITAIBHON
yCIIyTH, U CTIOCOOBI €€ B3UMaHUs
MyHunumnagbHas yeiayra npeaocTaBisieTcs Ha 0€3B03Me3IHOM OCHOBE.

2.10. MakcuManbHbIi CPOK OKUAAHUS B OUEPEAN NIPU MO1aue 3asiBUTENIEM 3aMpoca O
MPEAOCTaBICHUN MYHULIMIIATBLHON YCIIYTH U IIPU MOJIYYEHUHU PE3YIbTaTa

MpCaO0CTABJICHUA TAKHUX YCIIYT

2.10.1. Bpems oxuaaHusi Opu Iojaye 3asBICHHUS HA TMOJIYyYEHUE MYHUIMMNAIbHOW



yCIIyTH - HEe OoJiee 15 MUHYT.
2.10.2. Ilpum nosyuyeHWM pe3yabTara MPEIOCTABICHUS MYHUIUNAIBLHOW YCIYTd
MaKCHUMAaJIbHBIA CPOK OXKUJAHUS B OUE€pPEIU HE IOJKEH MPEBBIIATh 15 MUHYT.

2.11. Cpok perucTpaiuu 3anpoca 3asiBUTEINs O PEI0CTaBICHUU MyHHUITUTAIbHON
yCIIyTH

2.11.1. Ilpu nmunom oOpamenun B MO®Il B AeHb mojauu 3asiBICHUS 3asSBUTEINIO
BhiaeTcst  pacnucka w3 AUC MOI[ ¢ peructpaildOHHBIM  HOMEPOM,
MOATBEPKAAOIINM, YTO 3asIBJICHUE OTIIPABICHO, U AATOW MOJAAYN 3asIBICHHUS.

2.11.2. Ilpm HampaBieHMHM 3asBICHHs MOCpeACTBOM EnuHoro  moprana,
PecnyOnukaHckoro nopraiia 3asBUTEIb B IEHb MMOAAYX 3asBJICHUS MTOIYYaeT B TUYHOM
kabuHere PecnyOnMKaHCKOrO mopraja W MO 3JEKTPOHHOM IOYTE YBEIOMIICHHE,
NOATBEPKAAIOLIEE, YTO 3asBICHUE OTIPABIECHO, B KOTOPOM  YKa3bIBAKOTCS
PErMCTPAalOHHBIN HOMEP U J1aTa [OA4 3asiBICHUS.

2.11.3. Ilpu nuuydHom oOpamenun B Opran B JeHb TMOJAYUd  3asBIICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTEII0 BBIJACTCS pacHucKa U3
aBTOMATHU3UPOBAaHHONW MH(POPMAIIMOHHON CHUCTEMBI, IPEIHA3HAYEHHOM NJIsl OKa3aHMsI
roCyJapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT, C PETUCTPALMOHHBIM HOMEPOM, AATOU
MI0/1a4M 3asIBJICHUS U MEPEYHEM MIPEICTABICHHBIX IOKYMEHTOB.

2.12. TpeboBaHUs K MOMELIEHUSM, B KOTOPBIX MPEAOCTABISIETCS] MyHULIMITAIbHAS
yciyra

2.12.1. IlpenocTtaBieHHEe MYHULHWIIAIBHOW YCIYTM OCYUIECTBISETCA B 30AaHUAX H
MOMEIIECHUSIX, OOOpPYJAOBaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMONW H  CHUCTEMOM
I10’KapOTYLIEHHUS.

ObecnieunBaeTcsi OECIPENSITCTBEHHBIN TOCTYN MHBAJIWJIOB K MECTY NMpPEAOCTaBICHUS
MYHULIUINIATIBHON ycnyTu (YAOOHBIA BXOJ-BbIXOJ B IMOMEIICHUS U NEPEMELICHUE B UX
npezaenax).

BusyanbHas, TekcTtoBas mHboOpMalus O MOPSAIKE MPEAOCTaBICHHUS MYHULMIATBHON
YCIyI'H pa3MellaeTcss B yAOOHBIX NJisi 3asBUTENIEd MecTaX, B TOM YHUCJE C Y4eTOM
OTPaHUYEHHBIX BO3MOKHOCTEN NHBAIIMN/IOB.

2.12.2. OcywmecTBasitloTCsT Mepbl 1O 00ECIEeUEHUI0 HWHBAMIAM, B TOM YHCIIE
UCIIOJIB3YIOIIMM KPECHIAa-KOJSACKM M COOaK-NPOBOJIHUKOB, YCJIOBHH JTOCTYIHOCTHU
3/1aHUs, TIOMEUIEHUI U YCIYT, BKIIIOYas:

1) ycnoBust asisgs GecnpensiTCTBEHHOTO AOCTyNa K 3JAaHUI0 U MOMEIICHHUSM, a TaKke
MPEIOCTABISEMbIM B HUX yCIyram;

2) BO3MOXHOCTh CaMOCTOSITEIILHOTO MEpPEBKEHUS TT0 TeppuTopuu Oprana, BXxoaa u
BBIXOJIa B 3JaHME€ WU mnomelneHus OpraHa, NOCAJKd B TPAHCHOPTHOE CPEACTBO U
BBICAJIKH U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpPECIa-KOJISICKH;

3) conpoBOXKIEHUE WHBATINI0B, UMEIOIIUX CTOMKHE PACCTPONUCTBA (PYHKIIMU 3PEHUS U
CaMOCTOSTENIbHOTO NIEPENBMKEHUS, U OKA3aHUE UM ITOMOILM B 3/[aHUU U TOMELICHUSX;
4) wHamnexaimiee pasMelleHHe O00OpyJoBaHMs UM HOcUTened uH(popManuy,
HEOOXOAUMBIX JIJIsl OOecreueHus: OeCTIPENSITCTBEHHOIO JOCTYIa HHBAJINI0B K 3/1aHHUIO,



MOMEIICHUSM U K YCIIyTaM C YY€TOM OI'paHUYEHUN UX KU3HEEATeIbHOCTH;

5) nmomyck B 3/laHM€ M TOMEIICHHUsS] COOAKU-TIPOBOJHUKA NPU HAIMYMU JTOKYMEHTA,
MOJTBEPKIAIOIIET0 €€ CIelualbHOe O0y4YeHHWe M BblJaBaeMoro mo ¢opme U B
NOpAJIKE, YTBEPKACHHBIX MpPHKa3oM MMHHCTEPCTBA TPylda U COLMAIBLHOM 3alUThI
Poccuiickoii ®enepanuun ot 22.06.2015 Ne386n «OO6 ytBepxkaeHun (Hopmbl
JOKYMEHTa, TMOATBEPXKIAIOIIETO CIeHabHOE OOy4YeHHE COOaKU-NPOBOJHUKA, WU
MOPsIZIKA €r0 BbIIAYNY;

6) OKkazaHHE COTPYAHUKAMHM, TPEAOCTABIIIOIIMMU MYHULIUIAJIIBHYIO YCIIYTY, TOMOIIU
WHBaJIMIaM B MIPEOJOJICHUH OapbepoB, MEIIAIONIUX MOTYYEHUIO MU YCIYT HapaBHE C
JIPYTUMH JIUIIAMHU.

2.12.3. TpeGoBaHusi B 4acTu O0OECHICUEHUsI AJOCTYIMHOCTH ISl UHBAJIUAOB OOBEKTOB, B
KOTOPBIX OCYLIECTBISIETCS MPEJOCTABICHHE MYHHUIIMNAIBHOW YCIYTHM, U CPEJICTB,
UCIIOJIB3YEMbBIX IPU MPEIOCTABICHUHM MYHULMUIAIBHON YCIyrd, NPUMEHSIOTCS K
o0BEeKTaM M CpeACTBaM, BBEJACHHBIM B JKCIUIyaTallMi0O WM  MPOUICIIIUM
MOJEPHU3ALNIO, pEKOHCTPYKIHIO nociue | urons 2016 rona.

2.13. [loka3arenu JOCTYIHOCTH U Ka4€CTBAa MyHUIIUMIIAIbHOW YCIYTH
2.13.1. TlokazaTensiMi JOCTYIHOCTHA TMPEIOCTABICHUS MYHHULMNAIBHON YCIyTH
SBJISIFOTCSL:

PAacmoJIO)KEHHOCTh MOMEIICHUSI, B KOTOPOM BEAETCS MPUEM, BblJadya JOKYMEHTOB B
30HE JOCTYMHOCTH OOIIECTBEHHOTO TPAHCIIOPTa; HAIMYKUE HEOOXOMMOIr0 KOJNYeCTBa
CIICIIMAJIMCTOB, & TAK)KE MMOMEIICHUN, B KOTOPBIX OCYILECTBISACTCS MPUEM JOKYMEHTOB
OT 3asiBUTEIICH;

HaJu4We WcUeplbiBaromeld wuHpopManmuu o crmoco0ax, TOpsAIKe ¢ CpoKax
MPENOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH Ha WH(OPMAIMOHHBIX CTEHHax, EnuHoM
noprane, Pecnybnukanckom — mopTainie,  opuIMaIbHOM  caiiTe  3aMHCKOTO
MYHHUIIUTIATBHOTO paiioHa B pazjaene «CelbCcKue TOCENeHUs» B HH(POPMAIMOHHO-
TeJIeKOMMYHUKaIMOHHOM cetn "MHTepHeT" (zainsk.tatarstan.ru);

OKa3aHUE IMOMOIIM WHBAJIMIaM B MPEOAOJCHUH OapbepoB, MEUIAIONINX IOTYYCHHIO
YMMH YCIIYT HapaBHE C APYTUMH JIULIAMH.

2.13.2. IToka3aTensiMy Ka4eCTBA NMPEIOCTABICHNUS] MyHULUITAIBHOW YCIYTH SBJSIOTCS:
1) cobnmoienre cpokoB MpUeMa U PpACCMOTPEHHUSI TOKYMEHTOB;

2) coburoieHre CpoKa MOIyYeHHs pe3yJibTaTa MyHUIUMIIAIbHOW YCIIyTH;

3) orcyrcTBUE OOOCHOBAaHHBIX KOO Ha HApYyIIEHHS aJMUHUCTPATHUBHOIO
perjiaMeHTa, coBeplileHHbIe paboTHUKaMu Oprana;

4) KOJWYECTBO B3aUMOJICHCTBUN 3asBUTENS C JIOJDKHOCTHBIMH JMiiamMu (0e3 ydera
KOHCYJIbTALN):

B3auMO/IeiicTBHe 3asiBUTeNs ¢ paboTHHKamu Oprana win MO®L] npu npenocraBieHun
MYHULMIIAIBHOM YCIYTH OCYIIECTBIISIETCS OJIUH Pa3 MPHU MPEICTABICHUH 3asIBICHUS CO
BCEMHU HEOOXOIUMBIMU JOKYMEHTAMU; OJIMH pa3 B clyyae HEOOXOAMMOCTH TOTyYEHUs
pe3ynbTaTa NpeaoCcTaBlIeHUs] MyHUIIUNIAIbHON yciayru B Oprane unu M®I] B ¢popme
AK3EMILISAPA DJEKTPOHHOTO TOKYMEHTa Ha OyMa)>KHOM HOCHUTEIIE.

IIpoIOIKATENBHOCTD OHOTO B3aMMOJEHCTBHS 3aBUTENS C JOJDKHOCTHBIMU JIMLAMU



IPY MPEIOCTABICHUN MYHUIIUNIATBHON YCIYTH HE MPEeBbIIAET 15 MUHYT.

3asBUTENb BIPABE OLEHUTh KAdye€CTBO MPEJOCTABJICHHUS MYHHUIMIAIBHOW YCIYTH C
MOMOIIBIO YCTPOMCTB MOJBMXKHON pPalUOTENCPOHHONU CBSI3U, C HCIOJIb30BAaHUEM
PecnyOnrkaHckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.13.3. Uadopmaiust 0 Xoe MpeAOCTaBICHUS MYHUIIMIIATILHON YCIYTH MOXKET OBITh
MOJIy4eHa 3asiBUTEJIEM B JUYHOM KaOuHere Ha EnumnHom moptane, PecnyOnukanckom
noptane, B Oprane, M®II.

2.13.4. IlpenocraBieHue MyHULIUNAIBHON YCIyTH OCylIecTBIIsIeTCs B Io0oM M®I] no
BBIOODPY 3asIBUTEIII HE3aBUCHUMO OT MECTa €ro KUTEIhCTBA WM MecTa (PaKTHUEeCKOro
npoxxuBanus  (mpeObiBaHMs) Ha  Teppuropuu PecnyOmukm  Tarapcran  mo
AKCTEPPUTOPUATBHOMY NPUHLMITY. MyHUIIMIIAIbHAS YCIYra B COCTaBe KOMILJIEKCHOTO
3amnpoca He NPeJOCTaBISIETCS.

2.15. Vnbie TpeOoBaHUS K IPEIOCTABICHUIO MYHUITUTIATLHON YCIIYTH
2.15.1. Tlpu mnpemocTaBieHUd MYHHUIIMNAIBHOW YCIYTH B JJIEKTPOHHON (opme
3asIBUTEIb BIIPABE:
1) monyuuTs UHPOPMAIIMIO O MOPSAKE U CPOKaX MPEAOCTABICHUS MYHHUIIUIATBHON
yCIIyTH, pa3Mellennyto Ha Equnom nopraine, PecryOnnkanckoM moprare;
2) nmojaTh 3asBJICHHUE O MPEIOCTABICHUN MyHUITUTIATHHOM YCIIYTH U UHBIE JOKYMEHTHI,
HEOOXOJIUMBIC JUIsi TPEAOCTABJICHUS MYHULUNAIBHOM YCIyrd, B TOM YHCIE
JIOKYMEHTBI U1 UH(GOPMAIUIO, FJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHHI B
COOTBETCTBHUM C IMyHKTOM 7.2 dactu 1 ctateu 16 @enepanbHOroO 3aKOHA OT 27 WO
2010 roma No210-®3 «OO0 opraHu3zalvu MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUTNAIBHBIX YCIYT», C HCIOJb30BaHKeM PecnyOnukaHckoro noprana;
3) MOAy4YuTh CBEIEHHS O XOJ€ BBINOJHEHUS 3asBICHUNM O TMPEAOCTaBICHUU
MYHULIMIATBHON YCITYTH, MOJJAHHBIX B 3JIEKTPOHHOU (hopme;
4) oCyIIeCTBUTH OLIEHKY KauecTBa MPEOCTABICHUS MYHUIIUTIAIILHON YCIIYTH;
5) MOayYuTh pe3yabTaT TMPEAOCTABJICHUS MYHHUIMNAIBHOW ycinyru B (opme
AIEKTPOHHOIO IOKYMEHTAa;
6) momath xkanoly Ha pemieHue u aeictBue (6e3neiictBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX JIMI], MYHMIIUTIQIBHBIX CIYyXaIIUX MOCPEACTBOM PecmyOinkaHCKOTO
noprana, mopTana QeaepaabHON TOCYJApCTBEHHON HWH(POPMAIIMOHHON CHUCTEMBI,
obecrnieynBaroNIed mpolecc A0CyAecOHOro (BHECYAeOHOTO) 00KalOBaHUS PEIICHUN U
nercTBui (0e31elCTBYS), COBEPIIEHHBIX MPU MPEJOCTaBICHUU TOCYJApPCTBEHHBIX U
MYHULUNAIBHBIX ~yCIYT OpraHaMH, TMPeJOCTaBISIONIMMUA TOCYJapCTBEHHBIE W
MYHULIUNAIBHBIE YCIYTH, HUX JOHKHOCTHBIMHU JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYXKaITAMH.
2.15.2. @®opmupoBaHME 3asBICHHUS OCYILIECCTBISAECTCS MOCPEACTBOM 3aIlOJHECHUS
AJEKTpOHHON (PopMBI 3asiBieHHs Ha PecnyOiukaHckoMm mopTaie 6€3 HEOOX0AUMOCTH
JOTIOJTHUTEIIPHOM MO/IauM 3asSBJICHUS B KaKOK-I1M00 HHOU (popMme.
2.15.3. Ilpu popmMupoBaHUH 3aSBICHUS 00CCIICUNBACTCS:
1) BO3MOXXHOCTh KOMUPOBAaHUS W COXPAHECHUS 3aiBJICHUS U HHBIX JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEAOCTABICHUS YCIYTH;
2) BO3MOXKHOCTD 3aI0JTHEHUST HECKOJIBKUMU 3asIBUTEIISIMU OJTHOM AIEKTPOHHOU (HhOPMBI
3asBJICHUS TP OOpalieHWW 3a YCJIyramH, NPEanojaraloliuMi  HarpaBICHHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;
3) BO3MOXHOCTH I€YaTH Ha OyMaXHOM HOCHUTENIE KOIMWUU JJIEKTPOHHOU (OpMBbI



3asIBJICHUS;

4) coxpaHeHHE paHee BBEJCHHBIX B JJIEKTPOHHYIO (QOpMy 3asBIICHHMS 3HAYECHUN B
M000i1 MOMEHT MO >KEJIaHUIO TOJb30BaTeNsl, B TOM YHUCJIE MPU BO3HUKHOBEHUU
OIKUOOK BBOJIa U BO3BpATE JIJIsi TOBTOPHOTO BBOJIA 3HAUYCHUN B JEKTPOHHYIO GHopMy
3asBJICHUSI;

5) 3anojHEeHHE MOJeH AIIEKTPOHHON (OpPMBI 3asBICHUS 10 Hadyajia BBOJA CBEICHUIA
3asBUTEJIEM C HCIOJb30BaHUWEM CBeAeHUM, pasMmeinieHHbix B ECUA, u cBeneHui,
onyONMKOBaHHBIX Ha PecnyOiuMKaHCKOM moOpTalie, B 4acTH, KacarolEWcsl CBEJICHUM,
OTCYTCTBYIOIIUX B €MHON CUCTEME UACHTHU(MUKAITUU U ayTeHTU(DUKAINN;

6) BO3MOXHOCTh BEpHYThCS Ha JIOOOW M3 ITAlOB 3aIllOJIHEHUS 3JICKTPOHHOU (hOPMBI
3asiBJI€HUS O€3 NOTEpU paHee BBEACHHON HH(POPMALINH;

7) BO3MOKHOCTB JOCTYyIa 3asIBUTENS K paHee MOJaHHBIM UM 3asBJICHHUSIM B TE€UEHUE HE
MEHEE OJHOTO Irojia, a TAKXKE YACTHYHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B TEUCHHE HE
MeHee 3 MECSILIEB.

2.15.4. 3anucek 3agButeneil Ha npueM B MOI] (manee - 3ammch) OCYIIECTBIAETCS
nocpencTBoM PecrybnmkaHckoro noprana, refnedona KoHTakr-nienrpa MOIL.
3asBUTENIO MPENIOCTABIAECTCS BO3MOXKHOCTh 3allUCU Ha JiIoOble CBOOOJHBIE ISt
npuema JaTy U BpeMs B Mpejeiax YCTaHOBICHHOTO B MHOTO(YHKIITMOHAIBHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONPEACIICHHYIO JaTy 3aKaHYMBAETCA 3@ CYTKH /10 HACTYIJICHUS 3TOM J1aThI.
JInst OCyIIECTBIICHHUS MpPEABApUTEIBHON 3alucHu MOocpeACcTBOM PecmyOaukaHCKOTro
nopTaja 3asBUTENI0 HEOOXOUMO YKa3aTh 3alpalliBaeMble CUCTEMON JTaHHbIE, B TOM
yucne: (amunuio, uMs, oOT4YecTBO (MIpU HAIW4uHK); HOMEp TeledoHa; aapec
ANIEKTPOHHOM NOUTHI (110 JKEJIaHUIO); KEJTAEMYI0 ATy U BpeMs IIprema.

B caywae HeCOOTBETCTBUS CBEIEHUM, KOTOpbIE COOOIIMI 3asBUTENb MPH
MpEeABAPUTEIbHON 3alIUCH, TOKYMEHTaM, MPEJICTABICHHBIM 3asBUTENIEM NPHU JTUYHOM
npueMe, MpeaBapUTEIbHAS 3alUCh AHHYJIUPYETCS.

[Ipn ocyiecTBiIEHUH MpPEIBAPUTENIbHON 3amUCH  3asBUTENIO  O0ECIeunBaeTCs
BO3MOXHOCTh pacredararb TaJOH-TIOATBEpXKACHUE. B cilydae, ecin 3asBUTEINb
COOOMIUT ajJpec JJICKTPOHHOM TMOYTHI, Ha YKAa3aHHBIA aJ[peC TaKKe HaIpaBiIseTCs
uHbopMaIusl O TOATBEPXKICHUU TPEABAPUTEIILHON 3aliCH C yKa3aHUEM JaThl,
BPEMEHH U MECTa MpUeMa.

[Ipu ocyuiecTBIECHUU MPEABAPUTEIHLHON 3aMKMCH 3asBUTENb B 0043aTEIBLHOM MOPSIKE
uH(GOPMHUPYETCS O TOM, YTO MPEBAPUTENbHAS 3alKUCh aHHYJIUPYETCS B CIy4yae €ro
HESIBKU 10 UCT€YEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MpUeMa.

3asBUTENb B JII000€ BpeMs BIPAaBE OTKA3AThCS OT MPEABAPUTENBHON 3aMKCH.
3anpemaercss TpeOoOBaThb OT 3asABUTENS] COBEPUICHUS HWHBIX JEHCTBUN, KpoMe
MPOXOXKIACHUS UACHTU(DUKAIIUA U ayTEHTU(DUKAIIMU B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickonn @Penepanuu, ykKazaHus LEJIM IpUEMa, a TaKKe
MPEIOCTABIICHUSI CBEJCHHUM, HEOOXOIMMBIX Il pacuera JJIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbIA HE0OXO0AMMO 3a0pOHUPOBATH JIJIsl TIPHEMA.

3. CocraB, OCIE€I0BATEILHOCTh i CPOKY BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD,
TpeOOBaHMSI K TIOPSAIKY UX BBITIOJTHEHUS, B TOM YHCJIE OCOOCHHOCTHU BBITIOJTHCHHUSI
aIMUHUCTPATUBHBIX TIPOLISTYP B AIEKTPOHHOHU (hopMe, a Takke OCOOCHHOCTH
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOIEAYP B MHOTO(QYHKIIMOHALHBIX IIEHTPaX



3.1. Onucanue nocnea0BaTeNbHOCTU ACUCTBUN IPU MPEJOCTABICHUN MYHUIIUTIATBLHOM
yCIIyTH

3.1.1. IlpenocraBiieHre MYHUIUMINAIBHOM YCIYTHM BKJIIOYAaeT B ce0s Cleayrouue

aIMUHUCTPATUBHBIC MTPOLIEAYPHI:

1) KOHCYIBbTUPOBAHUE 3aSIBUTEIIS;

2) NPUHATHE U PACCMOTPEHUE KOMILJIEKTa JJOKYMEHTOB, MPEACTABICHHBIX 3aBUTEIIEM;

3) HampaBleHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B

MPEAOCTABIEHUN MyHUIIUNIATBHON YCIIYTH;

4) moAroToBKA pe3ysbTaTa MyHULIUITAIBHON YCIYTH;

5) Bblgaya (HampaBlICHUE) 3asBUTENIO pe3yibTaTa MYHUIUIAIBHOW yCIyru; 6)

MCIIPABIIEHUE TEXHUYECKON OIIMOKH.

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO
3.2.1. OcHOBaHMEM HayaJla BBIIOJHEHUS aJMUHUCTPATHUBHOW IPOLIENYpPHI SBISETCS
oOpalleHue  3asgBUTENII IO  BOMNpOCaM, CBSA3aHHBIM C  IPEJOCTaBICHUEM
MYHUIUIAIBHON YCIIYTH.
JIOIKHOCTHBIM ~ JIMIIOM  (paOOTHHKOM),  OTBETCTBEHHBIM 34  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOM IIPOLIEAYPBI, SABIACTCA:
npu oOpaienuu 3asButens B MO - paborauk MOII;
npu oOpamieHun 3asBuTenss B OpraH - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE.
3.2.2. 3asgBuTenb BIpaBe OOpPAaTUTbCA 3a KOHCYJbTAlUEH O TOpPAIKE M CpOKax
MpEeAOCTaBIEeHUss MyHuUMNaibHo yciayru B M®Il nuyHo m mno tenedoHy U
3JIEKTPOHHOM TOYTE.
PabotHuk MOIL] KOHCYIbTHpYET 3asBUTENS, B TOM YHCIE IO COCTaBy, (Qopme
MPEACTABIIEMOM  JTOKYMEHTAUMM W JPYTMM  BOIIpocaM Uil  ITOJIyYEHMS
MYHUIUIAIBHON YCIIyTH.

3asgBUTENb  MOXET MOJIYYUTh HUHGPOPMAIMI0O O TMOPAAKE MPEJOCTaBICHHUS
MYHHUITUTATBHON yCIIyTH Ha odunnanbHoM caiite M®I http://mfcl6.tatarstan.ru.
AJMUHHUCTpAaTUBHBIE  MPOLEIYpPbl, YCTAaHABIMBAaEMble  HACTOSIIMM  ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbpraramMu BHITIOTHEHHS] aIMUHUCTPATUBHBIX TPOIEAYD SBISIOTCS: KOHCYJIbTAIUS
no cocraBy, ¢Gopme TNpEeICTaBIIeMOd JTOKYMEHTAllMM W JPYTMM BOIPOCaM,
HEOOXOAMMBIM JJIs TOTyYEHUSI MyHUIIUTIATHHON YCIyTH.

3.2.3. 3asgBuTens BopaBe oOpatuThes B Opran no tenedoHy U 3IEKTPOHHOU MouTe, a
TaK)Ke IMOJYyYUTh KOHCYJIbTalMi0 Ha PecnyOnukanckom mopraine, caiite OpraHa o
NOpSAJIKE W CpPOKax TMPEJOCTABICHUS MYHUIMIAIBLHOM YyCIyrW, B TOM YHCIE IO
cocTaBy, (hopMe mpeAcTaBIsieMO TOKYMEHTAUU U IPYTUM BOIIPOCAM JIJIsl TOTYYEHUS
MYHHIIMIIAIBHON yCITyTH.

AJMUHHCTpAaTUBHBIE  MPOLEIYpPbl, YCTAaHABIMBAEMbIe  HACTOSIIMM  ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE TPEX pad0UnX AHEH CO THS MOCTYIICHUSI OOpalleHusl.
Pe3ynbpraramMu BHIMOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: KOHCYJIbTAlUU
no cocrtaBy, ¢GopMe TMpenCTaBIsIeMO JOKYMEHTAllud ¢ JPYTUM BOMPOCAM,
HEOOXOUMBIM IS MTOJTyYEHUsI MyHULIUTIATbHON yCIyTH.

3.3. IlpunsaTHe U pacCMOTPEHHUE KOMILUIEKTA IOKYMEHTOB, MPEICTABIEHHBIX



3adABUTCIICM

3.3.1. IlpueM HOKYMEHTOB JJI IPEJOCTABICHUS MYHUIUIIAIBHON ycayTru yepe3 MDI]
WM yJalieHHoe padouee mecto MDII.

3.3.1.1. 3agButens (mpeacTaBuUTeNb 3asBUTENs) obOpamaercas B M®L ¢ 3ampocom o
NPEAOCTABJICHUA MYHUUUNAIBHOM yCIYTM M TPEICTABISIET JTOKYMEHTHI B
COOTBETCTBHUM C MyHKTOM 2.6 aIMUHUCTPATUBHOTO PETIaMEHTA.

3.3.1.2. Pabotauk M®II, Bemymuii mpuem 3asBICHUN:

oTpeeNseT MpeaMeT oOpaIeHus; yI0CTOBEPSICT TNIHOCTD 3asBUTEIIS;

MPOBOJIUT MPOBEPKY IMOJHOMOYMHM JIMIA, MOJAIOMIEr0 JOKYMEHTBI; IPOBOJUT
MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPeOOBaHMSIM, YKa3aHHBIM B IyHKTEe 2.6
aIMUHUCTPATHUBHOTO PETIIAMEHTA; 3aI0JIHACT EKTPOHHYIO hopmy 3asBienus B AVC
M®II;

IpU NPEAOCTABICHUU TOKYMEHTOB, YKa3aHHBIX B NMyHKTE 2.6 aJIMHHUCTPATUBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHUTEJIE, OCYIIECTBIIIET CKAHUPOBAHUE TIPEICTABICHHBIX
NOKYMEHTOB; pacrneyaTteiBaeT 3asBieHue n3 AUC MO®Il; nepenaer 3asBUTENI0 HA
IIPOBEPKY U IOAIKUCAHNUE;

nocJje MOANUCAHUS CKaHUpYeT noanucanHoe 3asiaeHue B AIC MO®ILI; 3arpyxaer B
AUC MOI] noxymeHTHhI, PEACTaBICHHbIC B AJIEKTPOHHOUN (hopMe WU SIECKTPOHHbBIC
00pa3bl OTCKAaHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET JEKTPOHHOE J€J10; BO3BpAIllaeT
MOJITMCAHHOE 3asBJICHUE W OPUTHMHAJIBI OyMa)KHBIX JTOKYMEHTOB; BBIIACT 3asBUTEIIO
pacnucKy B IpueMe JOKYMEHTOB.

AJIMUHHUCTpPaTUBHBIE  MPOUEAYPHl, YCTAHABIMBAEMbIE  HACTOSIIUM  MYHKTOM,
BBITIOJTHSIFOTCS. B JIEHb OOpaIlleHUs 3asBUTEIIS.

Pe3synpratamMu BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYP SIBIAIOTCS: TOTOBOE K
OTITPABKE 3aBJICHUE U AKET JOKYMEHTOB.

3.3.1.3. PaGotauk M®I] HanpaBiseT makeT JOKYMEHTOB, MPUHATHIX OT 3asABUTENS B
Opran B 2neKkTpoHHOU (opMme (B cOCTaBe MAKETOB JJEKTPOHHBIX JEN) B TEUCHUE
OJIHOTO paboyero JHS CO JIHS OOpalleHUs 3asBUTENS B CTPYKTYpHOE MOJpa3jieiieHue
MO®II.

Pe3ynbTaTaMu BBINOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLENYpP SIBISIOTCS: 3asBICHUE U
MakeT JOKYMEHTOB (DJIEKTPOHHOE JIeJI0), HampaBjiieHHble B OpraH, MOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. Ilpuem JOKyMEHTOB [JIsi TPENOCTABICHUS MYHULHNAIBHOW YCIYTM B
aeKTpoHHOM (hopme yepe3 PecnyOnukaHckuit moprail.

3.3.2.1. 3asgBuTenp M4 MNOJAYM 3asBICHHUS B DJIEKTPOHHOW (oOpME BBINOIHIET
CIICIYIOLINUE JECUCTBUA:

BBITIOJIHSAET aBTOPHU3ALHUIO;

OTKPBIBAET (POPMY JIEKTPOHHOTO 3asIBICHUS;

3aroyHseT (GOpMy AIEKTPOHHOTO 3asBJICHMUS, BKIIIOUYAIOLIYIO CBEJCHHS, HEOOXOIMMbIE
U 00s3aTenbHbIe AJI1 IPEIOCTABICHUS! MYHULIMTIATBHON YCIYTH;

MPUKPEIJISIET JOKYMEHTBHI B OJJIEKTPOHHON (QopMe WM D3JIEKTPOHHBIE 00pasbl
JOKYMEHTOB K (opme d3IEKTpOHHOro 3asBieHUS (Mpu  HEOOXOJUMOCTH);
MOATBEPXKIaeT (aKT O3HAKOMIIEHHMS U COIVIaCUsl C YCJOBHSIMH M TOPSIKOM
PENIOCTaBICHUS MYHMIIMIAIBHOW YCIYyTd B DJEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AJIEKTPOHHOTO 3asIBICHHUS);



HNOATBEPXKJAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeIEHMM  (yCTaHABJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBIICHHUS );

OTMPABIIAECT 3aMOJHEHHOE SJEKTPOHHOE 3asBJICHHE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (hOpMe 3JIEKTPOHHOTO 3asBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE TOJIMUCHIBAETCA B COOTBETCTBHHM C TPEOOBAaHUSMM ITyHKTA
2.6.3 aIMUHUCTPATUBHOTO PETJIaMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE JIEKTPOHHOTO 3asBICHHUS.
@opMaTHO-JIOTHYECKasi MPOBEPKAa C(HPOPMUPOBAHHOIO 3ampoca OCYLIECTBISAETCS
€MHBIM (pErHOHANbHBIM) MOPTAJIOM AaBTOMAaTHYECKHM HAa OCHOBAaHMM TpeOOBaHUM,
ONpEeNeIsiEMbIX OpraHoM (OpraHu3alueil), B MPOLECCE 3allOJIHEHHS 3asBUTEIIEM
KOKIOTO0 W3 TMOJIed JJIEeKTpOoHHOW ¢GopMbl 3ampoca. [Ipu BBISIBICHHHM €IUHBIM
(peruoHanbHBIM) MOPTAJIOM HEKOPPEKTHO 3aMOJHEHHOTO IMOJIS 3JIEKTPOHHOU (OPMBI
3ampoca 3asBUTENb YBEAOMIIIETCS O XapaKTepe BBISABICHHOW OIIMOKH U TOPAJIKE €€
yCTpaHEHUs] TOCPEICTBOM HH(OPMALIMOHHOTO COOOIIEHHS HENOCPEACTBEHHO B
AJNIEKTPOHHOM (hopMme 3ampoca.

AJMUHUCTpAaTUBHBIE  MPOLIETYpPbl, YCTAHABIMBAaEMble  HACTOSIIMM  ITYHKTOM,
BBITNOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraTaMy BBINIOJHEHUS aAMUHUCTPATUBHBIX IPOLENYP SABISIIOTCA: JIEKTPOHHOE
JIeJ10, HanpaBJIeHHOE B OpraH MocpeiacTBOM CHCTEMBI JJIEKTPOHHOTO B3aUMOIEHCTBHSIL.

3.3.3. PaccmoTpenue KkoMIiekTa JoOKyMeHTOoB OpraHoM.
3.3.3.1. OcHOoBaHHEM Hayaja BBIIIOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI SBISIETCS
MOCTYIJICHUE 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOOUMBIX [JISl MPEAOCTABICHUS
MYHHUIUMIAIBHON YCIYTH.
3.3.3.2. JIOJMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Ciy4ae
oOpamieHust 3agBUTeNs C 3asBieHMeM B OpraH: onpenenseT npeaMer oOpalieHus;
YCTaHABJIMBAET JIMYHOCTH 3asIBUTEIIS;
OPOBOAUT MPOBEPKY IMOJHOMOYMHM JIMLA, TMOJAIOIIEr0 JOKYMEHTBI, IPOBOJIUT
IPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMSM, YKa3aHHbIM B NyHKTEe 2.6
aAMUHUCTPATUBHOIO  PETJAMEHTa, IPOBEPKY COOTBETCTBHUS  MPEJCTABICHHBIX
JIOKyMEHTOB YCTAHOBJICHHBIM TpeOoBaHUsAM (Hajuiexkaimiee o¢GopMIIeHHE KOIMUN
JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX MOJYUCTOK, MPUIIHACOK, 3a4EPKHYTBIX CJIOB U
UHBIX HE OTOBOPEHHBIX HUCIPABICHUN); 3aMOTHAET AJIEKTPOHHYIO (GOpMY 3asiBICHUS B
aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHOW CUCTEeMe, TpEeAHA3HAUYCHHOM ISl OKa3aHUs
roCyJapCTBEHHBIX W MYHULMIAIBHBIX YCIYT; TMPU TMPEJOCTABICHUH JOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.6 aJMUHUCTPATUBHOIO perjamMeHTa Ha OyMa)KHOM HOCHTEJe,
OCYUIECTBJISIET CKaHUPOBAHHE MPEACTABICHHBIX JOKYMEHTOB; pacledyaTbiBaeT
3asBJICHUE; MepeacT 3asgBUTENI0 HAa MPOBEPKY U MOANMCAHME; MOCTE MOANUCAHUS
CKaHMPYET MOJNUCAHHOE 3asBJICHUE;
3arpy’kaeT B aBTOMAaTH3UPOBAHHYI0 MH(POPMAIMOHHYIO CHCTEMY, NMpeAHA3HAYCHHYIO
JUISL  OKa3aHMsl TOCYJAPCTBEHHBIX W  MYHUUUIAIBHBIX  YCIYI  JOKYMEHTHI,
MIPE/ICTAaBICHHBIE B JIEKTPOHHOI (pOpME MK IJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX
JOKYMEHTOB, (DOPMHPYET 3JIEKTPOHHOE JI€J10; BO3BpAIllaeT MOINHCAHHOE 3asBJICHUE U
OpUTHHANBI OYMa)KHBIX JOKYMEHTOB 3asBUTENIO; BBIJACT 3asABUTEIIO DPACIHCKY B
pUeMe JTOKYMEHTOB.
B cnyuyae Hanuuus OCHOBaHM AJIsl OTKa3a B IpHEME TOKYMEHTOB JOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 34 IPUEM JOKYMEHTOB, YBEAOMJISET 3asfBUTEIAS O HAJIUYHUH



NPEensSTCTBUN JUIsl MpUeMa 3asiBJICHUS U BO3BPAILAET €My JOKYMEHThI ¢ 00bSICHEHUEM
COJIEpKAaHUS BBISIBICHHBIX OCHOBAHUM JIJI1 OTKAa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JOJDKHOCTHOE JHMIO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, IIOCIE
NOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHE:

NPUCBAMBACT 3aABJICHUIO HOMEP B COOTBETCTBHUM C HOMEHKIATYpPOU MAEN; H3ydaeT
NOCTYNUBIINE OJJIEKTPOHHBIE Ji€Jla, B TOM UYHCIE NPWIOKECHHBIC 3asBUTEIIEM
JOKYMEHTBI B AJICKTPOHHOM (hOpME M DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB; MPOBEPSET
KOMIUIEKTHOCTh, YHMTAa€MOCTh OJJIEKTPOHHBIX 00pa3oB JTOKYMEHTOB; IPOBEPSET
COONIOZICHUE YCIOBUI JIEHCTBUTEIBHOCTH dJICKTPOHHOW TMOJMIMKUCH, TOCPEICTBOM
oOpamiennss k EnuHomy mnoprany (B ciydae, €ClId 3asABUTEJEM IPEACTABICHbI
AJIEKTPOHHBIE  JTOKYMEHTBI, MOJMUCAaHHBbIE  YCHWJICHHONM  KBaIU()PUIIMPOBAHHON
ANIEKTPOHHOM MOJIHUCHIO).

IIpr HamuuMyu OCHOBAHWM, NPEAYCMOTPEHHBIX IYHKTOM 2.7.1 aaMUHHCTPATHUBHOTO
periaamMeHTa, MOJArOTaBIMBACT MPOEKT pelieHHus 00 oTKa3ze B NpUEME JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHUSI MyHUIIUIIAIBHOM YCIIYTH.

B cmyuae, ecium B pe3yiabTare MPOBEPKH YCUJICHHOW KBaIU(PHUIMPOBAHHON
AJIEKTPOHHOM TOANMCH BBISIBJICEHO HECOONIOJCHUE YCJIOBUHM €€ JeMCTBUTEIbHOCTH,
IOpPOEKT pelieHus 00 OTKa3e JOJDKEH COAEepKaTh MYHKTHI cTaThM 11 denepalibHOro
3akoHa Ne63-d3, KOTOpBIE MOCITYKUIU OCHOBAHUEM [JISl €70 TIPUHSTHS.

[IpoekT pemenus o0 oOTKa3e B TIpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHNS MYHHUILMIIAJIBHOM YCIIYI'M, C YKa3aHHMEM IpPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHUS g OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, CBSI3aHbl C HapYLIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHMI K TaKMM JOKYMEHTaM, OCHOBaHHUA I OTKa3a B MpHUEME JTOKYMEHTOB
JOJDKHBI coJiepKaThb MH(OpPMAIMI0O O HAMMEHOBAaHUM JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHUI), KOTOpbIE HE TMPEACTaBICHbI, COJEpPKAT HEJOCTOBEpHble U (WIJIH)
OPOTUBOpPEUMBBIE  CBEACHHS, O(GOPMIIEHBI C€  HApyLIEHUEM  YCTaHOBJIEHHBIX
TpeOOBaHMIl), HampaBisieTcsl Ha COIJIJaCOBAaHME B  YCTAaHOBJIEHHOM  HOpPSAKE
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO IOKyMEHTOO000pOTa.

CornacoBaHue MPOEKTa pelIeHus 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX
IUISL  TPEIOCTaBICHUS MYHULMIAIBHOM YCIYTM, OCYLIECTBISIETCS B IOPSIIKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHHUCTPATUBHOI'O PETJIAMEHTA.

B ciywae oOTcyTcTBHMS OCHOBaHMWA [JIsi OTKa3a B MpUEME JOKYMEHTOB,
OPEeNyCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO pErjIaMeHTa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TEUEHUE OJHOrO padovero JHS CO THS
NOCTYIJICHUS 3asIBJICHUS, HAIIPABJISIET 3aBUTEII0, YKa3aHHBIM B 3aBJICHUH CIIOCOOOM,
YBEJAOMJICHHE O MOCTYIJIEHUU 3asBJICHUS], COJIepKAIee BXOASAIMIMN perucTpaioOHHbINA
HOMEp 3asiBJICHUS, ATy MOJy4YEHHUs 3asiBJICHUS, NEpeueHb HAaMMEHOBAHMU (Dailyios,
NPEICTAaBICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJY4Y€HUs pe3ybTaTa MyHULUNATbHON
YCIIYTH.

3.3.3.4. MHcnonHenue mpouedyp, ykazaHHeix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO pErjJaMeHTa, NpH HAJIWYUUM TEXHUYECKOM BO3MOXXHOCTHU
OCYLIECTBIISIETCS B aBTOMAaTUYECKOM peXHUME C UCITOJIb30BAaHUEM
ABTOMATU3UPOBAHHON MH(POPMAIMOHHON CHCTEMBI, TIPEIHA3HAYCHHON I OKa3aHUs
roCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.3.3.5. AIMHMHHUCTpaTUBHBIC TIPOLICAYpHI, YCTaHABIMBaeMble IyHKTOM 3.3.3
aMUHUCTPATUBHOTO PETJIaMEHTA, BBIMIOIHSIIOTCA B TE€YEHUE OJTHOTO paboOYero JHs cO



AHs IOCTYINIICHUS 3asBJICHNA HAa PAaCCMOTPCHHUC.

PCBYJII)TaTaMI/I BBIIIOJITHCHHA aIMHUHHUCTPATUBHLBIX IMPOLCAYP ABJIAIOTCA: HpI/IHHTHﬁ Ha
PaCcCMOTPCHUC KOMIUICKT JOKYMCHTOB HIJIM ITPOCKT PCIICHUA 00 OTKa3ze B IMpuUcMe
JOKYMCHTOB, H€O6XO,ZII/IMI>IX IJIA IIPCIOCTABICHUA MYHHHHHaJILHOP'I YCIYIH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3aIIPOCOB B OPTaHbI, YIaCTBYIOIIUE B
MPEIOCTABICHUN MYHHUITUTIATBHOU YCIIYTH
3.4.1. OcHoBaHMeM HaJayia BBHITIOJHEHUS aAMUHUCTPATHBHOW MPOIEIYpPHI SIBISETCS
MOJIyYeHHUE JTOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIIOJHOMOUYEHHBIM Ha BBHITIOJHEHUE
aIMUHHUCTPATUBHON  MpOLEAypbl, OT  JOJDKHOCTHOro  juna  (paOOTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIIS JOKYMEHTOB.

3.4.2. JIOMKHOCTHOE JMIIO, OTBETCTBEHHOE 3a HANpPAaBICHHE MEXBEIOMCTBEHHBIX
3arpocoB, GOPMUPYET U HAMPABISET B 3JIEKTPOHHOM (OpME MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHCTBUS (P OTCYTCTBUU TEXHUUYECKOM
BO3MOKHOCTH - HMHBIMH CIIOCOOAMH) 3alpochl O MPEJOCTABICHUU JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.5 aIMUHUCTPATHUBHOT'O PEIJIAMEHTA.
AJMUHHCTpaTUBHBIE  INPOLEAYPBI, YCTAHABIMBAEMBIE  HACTOSLIUM  ITYHKTOM,
BBINIOJIHSIFOTCSL B JIEHb IIPUHSTHS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynpraTaMu BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: HAlpaBJICHHbIE
B OpraHbl BJIACTU U (WIH) MOABEAOMCTBEHHBIE OpraHaM BJIACTU OPTaHU3ALMH 3aIIPOCHI.
3.4.3. CneunanucTsl NOCTAaBIIMKOB JAHHBIX Ha OCHOBAaHWH 3alPOCOB, MOCTYNWBIIHNX
4yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBHUS, IPEIOCTABISIOT
3anpalrMBaeMble JOKYMEHTHl (MH(OpMalMI0) WIM HaIpaBisioT yBEAOMIIEHUS 00
OTCYTCTBUU JTOKYMEHTa U (Ujn) MH(pOpManuu, HEOOXOAUMBIX AJIA MPEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH (7aee - yBeJJOMJICHHE 00 OTKase).

AIMUHHCTpAaTUBHBIE  INPOLEAYPBI, YCTAHABIMBAEMBbIE  HACTOSALIUM  ITYHKTOM,
BBINIOJIHAKOTCS. B TEYEHUE INSATH JHEM CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOI'O
3arpoca B OpraH WM OpraHu3aluio, MPeAOCTaBISIONINEe JOKYMEHT U MH(pOpMAaIHIO,
€CJIM MHBIE CPOKH NOJATOTOBKHM M HANPABJIEHUS OTBETA HA MEKBEIOMCTBEHHBIN 3apoOC
HE YCTaHOBJEHbI (eaepadbHbIMU 3aKOHaMH, MpPaBOBbIMH akTamu IIpaBuTenbcTBa
Poccuiickoii denepanuu U NPUHATHIMU B COOTBETCTBHM C (heliepalibHbIMUA 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

Pe3ynbraTaMu BBINOJHEHUS AJIMHHHCTPATUBHBIX MPOLEAYpP SBISIOTCS: JOKYMEHTHI
(cBenmenus), HEOOXOAMMBIE ISl TPEAOCTABICHUS MYHHUIUMIAIBHONW YCIyru, Ju0o
yBEJAOMJIEHHE 00 OTKa3e, HaNpaBJIEHHbIE JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HaIpaBJeHUE MEXBEJIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAINPABICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalliBacMble YEpe3 CHUCTEMY MEXKBEAOMCTBEHHOIO 3JEKTPOHHOIO
B3aMMOJICHCTBHUS JOKYMEHTHI (CBEIEHHUS), HEOOXOAMMBIE [UIsl TPEIOCTaBICHUS
MYHHIIMIIAIBHON yCIIyTH, TUOO0 yBeJOMIIEHHE 00 0TKa3e MPpHU OTCYTCTBUU JOKYMEHTa U
(unm) mHGOpPMAIMK; MPU HAJIUYMKW OCHOBAHUH, MPETYyCMOTPEHHBIX MyHKTOM 2.7.1
aJIMMHHUCTPATUBHOIO PErJIAMEHTA, IMOATOTABIMBAET IMPOEKT pelIeHUus 00 OTKase B
npueMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABIECHUS! MyHULIMIIATBHON YCIYTH.
IIpoekr pemenuss 00 oOTKa3e B IpUEME JOKYMEHTOB, HEOOXOIMMBIX JJIs



IPEIOCTABJICHNS MYHHUIMIAIBHON YCIyr'W, ¢ yKa3aHHUEM NpPUYMH OTKa3a (B cllydae,
€CJI OCHOBaHUS JUIsl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOOUMBIX JUIs
IIPEIOCTABICHUS MYHUIMIAIBHOW YCIIYIH, CBSI3aHBI C HAPYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIM K TakuM JIOKyMEHTAaM, OCHOBAHMS JUIsl OTKa3a B MpPUEME JOKYMEHTOB
JOJDKHBI COJIEp)KaTh HMH(OPMALMI0O O HAaWMEHOBAaHUM JIOKYMEHTOB (MH(poOpManuu,
CBEJICHMI), KOTOpblE HE IMPEACTaBICHBI, COAEpPXKAT HEJAOCTOBEpHbIE M (WIN)
MPOTUBOPEUYMBBIE  CBEACHHS, OQPOPMIIEHBI C  HAapyIIEHHEM  YCTaHOBJIECHHBIX
TpeOOBaHMil), HANpaBJSIETCSl HAa COIVIACOBAHWE B  YCTAHOBJIEHHOM MOPSIKE
MOCPEACTBOM CHUCTEMBI DJIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBaHue MPOEKTa pEHIeHHs 00 OTKa3e B MPHUEME JTOKYMEHTOB, HEOOXOIMMBIX
JUIL TIPENOCTABICHHUS MYHULMNAIBHOM YCIYI'HM, OCYIIECTBISECTCS B TOpPSJIKE,
IIPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMHUHUCTPATUBHOIO PETJIAaMEHTA.
AIMUHUCTpaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMBIE  HACTOSALIUM  ITYHKTOM,
BBIIIOJIHAIOTCS B JICHb IMOJyYEHHUsI CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.
PesynpraTaMy BBINOJHEHUS AJIMHHHMCTPAaTUBHBIX IPOLEAYDP SBISAIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOAUMBIE JUIsI MPEJOCTABICHUS MYHMIMIIAIbHOW YCIYTH, MPOEKT
peuieHuss 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX Ul IPEIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH.

3.4.5. UcnionHeHue npoueayp, yka3aHHbix B myHKTax 3.4.2, 3.4.4 aiMUHUCTPATUBHOTO
periiaMeHTa, TMpU HAIWYUUM TEXHUYECKOM BO3MOXHOCTH OCYIIECTBISIETCS B
ABTOMATUYECKOM pexnmMe c HCIIOJIb30BaHUEM aBTOMATU3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON NJii OKa3aHWs TOCYJIapCTBEHHBIX WU
MYHUIUINAIBHBIX YCIAYr, B TOM YHCII€ C MOMEHTa PErucTpaluu 3asBJICHUS B
COOTBETCTBUM C HACTOSALIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.4.6. MakcuMalIbHbIH CPOK BBIMOJHEHUSI aJMUHUCTPATUBHBIX MPOLENYP, YKA3aHHBIX
B IyHKTE 3.4 aAMUHUCTPATUBHOTO PETIaMeHTa, COCTaBISET NATh pa00UYNX JHEH.

3.5. [loaroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHOBaHMEM HadaJla BBIIOJHEHUS aAMUHUCTPATHUBHOW IMPOLIENYpPHI SBISETCS
NOCTYIUIEHUE OT  JIOJDKHOCTHOTO — JIMI[A, OTBETCTBEHHOIO 33  HAIPaBJICHUE
MEXBEIOMCTBEHHBIX ~ 3alIPpOCOB, JIOKYMEHTOB (CBEACHMI), HEOOXOAUMBIX IS
MIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH.

3.5.2.  JlomKHOCTHOE  JMIIO, OTBETCTBEHHOE 3a MOATOTOBKY  pe3yjbTaTa
peI0CTaBIECHUSI MyHUIIUTIATBHONW YCIIYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX MJis
PEeIOCTaBIECHUS MyHULIMIIAJILHON YCITyTH; MPU BBISBICHUM OCHOBAHUM IS OTKa3a B
NPEAOCTABICHUNA  MYHULMNAIBHOM  YCIyTH, YKa3aHHbIX B  IyHKTe 2.8.2
aMUHUCTPATUBHOTO PEIrJIAMEHTa, MOATOTABIMBAET MPOEKT pelIeHus 00 OTKaze B
NPEIOCTAaBICHUN MYHMIIMIAIBHOW YCIYTH; B ClIy4ae OTCYTCTBUSI OCHOBAHMM JJIst
OTKa3a B MPEIOCTABICHUM MYHHUIMIAIBHONW YCIYTH, MPEAYCMOTPEHHBIX ITYHKTOM
2.8.2 aIMUHHCTPATUBHOTO peErjiamMeHTa, MO HTOraM pPacCMOTPEHHUS JIOKYMEHTOB,
HEOOXOAMMBIX I NPENOCTaBICHUS MYHUUMIAIBHON YCIYrd, IOJArOTaBINBAET
IIPOEKT PE3yJIbTaTa MNPEJOCTABICHUS MYHUUMUIAIBHOW YCIYyrH B COOTBETCTBUHU C
noAnyHKToM | mnyHkta 2.3.1 aAMMHUCTPAaTHBHOIO PErJIaMEHTa; HalpaBIISIET
MOATOTOBJICHHBI MPOEKT pe3yJibTaTa NPEJOCTABICHUS MYHHUIMNAIbHOW YCIyTH Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSAKE IIOCPEICTBOM CHCTEMBI AJIEKTPOHHOIO
JOKYMEHTO000pOoTA.



AJIMMHUCTpPAaTUBHBIE  MPOLEAYPhl, YCTAHABIMBAEMBIE  HACTOSIIMM  ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE JIBYX paOOuuX AHEH.

Pe3ynbTaTaMu BBINIOJTHEHUS aJMHUHHCTPATUBHBIX MPOLEAYP SABISIOTCS: MPOEKT
penieHus 00 0TKa3ze B MPEAOCTaBICHUU MYHUIIMNAIBbHON ycnyru (mpuiioxkenue N 4 k
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PEIJIAMEHTY), MPOEKT pa3bsCHEHUS (IIPUIIOKEHUE
N 2 x HacTosieMy aIMUHUCTPATUBHOMY PETJIaMEHTY).

3.5.3. CornacoBaHue H TOANHCAHME NPOEKTa PE3yJbTaTa MPEIOCTABICHUS
MyHULMIAIBHOM yCIyrd (Zajnee - TMPOEKThl JOKYMEHTOB) OCYILIECTBISETCSA
PYKOBOJIUTENIEM CTPYKTYPHOTO TMOAPA3JEICHUs, OTBETCTBEHHOIO 3a IIOJATOTOBKY
pe3ynbTaTa MYHUUMIAIBHOW ycimyru, 3amectureneM PykoBogutens Oprana,
PykoBogutenem Oprana.

IloaroroBiieHHBIE MPOEKTHI JOKYMEHTOB, MMEIOIIME 3aMEYaHMs, BO3BPALIAIOTCS Ha
IO0pabOTKy JIMILy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMIAIbHOU
yeayru. Ilocne ycrpaHeHus 3amMe4aHui MPOEKTHl JOKYMEHTOB ITOBTOPHO MEPEAAIOTCA
JUISL COTJIACOBAHMSI U TTOJIIMCAHUSI.

PykoBogurens OpraHa npu pacCMOTPEHUM IIPOEKTOB JIOKYMEHTOB ITPOBEPSIET
cOOIOICHUE AIMUHUCTPATUBHOTO pErjaMeHTa OJDKHOCTHhIMM JnnaMu OpraHa B
YaCTH CPOKOB BBIITOJIHEHUS aAMUHUCTPATUBHBIX IIPOLIEYP, UX MOCIEAOBATEIBHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAHUW YMOJHOMOYEHHBIX JTOJDKHOCTHBIX Jivil OpraHa B
CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B ciy4yae BbIsSIBIEHUS HApYIIEHU B YAaCTU CPOKOB BBIIOJIHEHHS aJMUHUCTPATHBHBIX
MPOLEAYP, UX MOCIENOBATENBHOCTH U MOJHOTHI PykoBoauTens Oprana WHULMUPYET
IIPUBJICYEHUE K OTBETCTBEHHOCTH JIMILI, TONYCTUBIINX HAPYIIEHUS, B COOTBETCTBHUH C
IMyYHKTOM 4.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AIMUHUCTpAaTUBHBIE  MPOLEAYPhl, YCTAHABIMBAEMbIE  HACTOSIIUM  MYHKTOM,
BBITIOJTHSIIOTCS] B TEUEHUE JIBYX pabOUnX AHEH.

Pe3ynbraramMu BBINIOJIHEHUS aAMUHUCTPATUBHBIX MPOLELYp SABISAIOTCSA: peLICHHE 00
OTKa3€ B IPEIOCTABICHUN MYHULIUIIAIILHON yciuyru (rpuioxkeHne N 4 K HacTosIeMy
aJIMMHHUCTPATUBHOMY DETJIAMEHTY), MUCbMEHHOE pPa3bsiCHEHUs (mpuiiokeHue N 2 K
HACTOSALIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY).

3.54. HcnonHeHwe  TpolEayp, VyKa3aHHbIX B  MmyHKTtax 3.5.2, 3.5.3.
AAMUHUCTPATUBHOIO pErjaMeHTa, MpH HAIWYUM TEXHHUYECKOW BO3MOXKHOCTU
OCYILECTBIISIETCS B aBTOMATHYECKOM pexuMe c MCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAIMOHHON CUCTEMBbI, NTPEAHAZHAYCHHOW JIJII OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAJIHBIX YCIIYT.

MakcumanbHbld CPOK BBINOJTHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
NyHKTE 3.5. aAIMMHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET YEThIpE pabOUYMX JTHS.

3.6. Brinaua (HampaBiieHHE) 3asIBUTENIO Pe3yJIbTaTa MyHUIIUIIATBHOU YCIIYTH
3.6.1. OcHoBaHMEM Hauajia BBIIOJIHEHUS AJMUHUCTPATUBHOW MPOLIEAYPHI SBISETCA
MOJIyYeHHUE  JOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, JOKYMEHTA, IMOATBEPKIAIOIIEr0 IPEI0CTaBICHUE
MYHHIIMIIAIBHON yCITyTH.

3.6.2. JIOIDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BblAauy (HANpaBJIEHUE) JOKYMEHTOB:

00ecreynBaeT PErucTpalyio U BHECEHHE CBEJICHH O pe3ysbTaTe MpPeIOCTaBICHUS
MYHULIUIIAJIbHON yCIyTu B HOJICUCTEMY BEJICHUS JOKYMEHTalUuH
aBTOMATHU3UPOBAaHHONW MH(POPMAIMOHHON CHUCTEMBI, NIPEIHA3HAYEHHOM NI OKa3aHMs



rOCyJapCTBEHHbIX M  MYHUUMIAIBHBIX  YyCIyr; W3BeIIaeT 3asBUTeNs  (ero
IPEICTaBUTENISA) CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUHU, O PE3YJIbTATE MPEOCTaBICHUS
MYHULANAIBHON YCIYTM U O BO3MOYKHOCTH TOJIYYEHUS PE3YIbTaTa MPEAOCTABICHUS
MyHULHANAIBHON yciayru B Oprane win B MOLI.

HcnonHnenne npouenyp npyu HATMYUUA TEXHUYECKON BO3MOYKHOCTH OCYIIECTBIISIETCS B
ABTOMATHUYECKOM pexnmMe c HCIIOJIb30BaHUEM aBTOMATU3UPOBAHHOMU
MH(GOPMALIMOHHONW CHCTEMBbI, MpEeIHA3HAYEHHOW AJI1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHULIMTIATbHBIX YCIYT.

AJIMMHUCTpPAaTUBHBIE  MPOLEAYPHI, YCTAaHABIMBAEMBIE  HACTOSAIIMM  IIYHKTOM,
BBITIOJHSIOTCS B TEYEHHE OJHOrO pabodero AHA CO JAHS TMOANMHCAHUSA JTOKYMEHTa,
SABJISIOILIETOCS pe3yIbTaToM IIPENOCTABIICHNUS MYHULIMTIAIBHON YCIIYTH,
YIOJIHOMOYEHHBIM J0JKHOCTHBIM JIMIIOM Oprana (OpraHom).

Pe3ynbraTaMy BBIITONHEHUS aAMUHHUCTPATHBHBIX IPOLEAYDP SIBISAIOTCA: Pa3MEIICHHE
CBEICHMM O  pe3yibTare  NOPEAOCTABICHUS  MYHULHUIIAJIBHOW  YCIyI'M B
MHPOPMAIIMOHHBIX CUCTEMaX, W3BEUICHHE 3asBUTENs (€ro MpeACTaBUTENsA) O
pe3yJibTaTe NPeoCTaBICHUS MyHUIIUIIAIBHOM YCIIYTH U CLIOCO0AX €ro MOIyYeHHUs.
3.6.3. [lopsinok Bblnauu (HampaBIeHUs) pe3ysibTaTa MPeI0CTaBICHNs MyHULUIIAIBHOM
YCIIYTH:

3.6.3.1. Ilpu oOpatieHuu 3asBUTENS 32 pe3yIbTATOM MyHHUIIMTAIBHON yeiuyru B MOL],
paboTHUK MO BbIIAEeT 3aABUTENIO PE3YIbTAT MYHULMIIAIBHON YCIyTd B (QopMme
AK3EMIUISIpA AJIEKTPOHHOTO JIOKYMEHTa Ha OymaxkHOM Hocutene. Ilo TpebGoBaHHIO
3asIBUTENS] BMECTE € DK3EMILISIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEIE
€My MPENOCTABISIETCA JK3EMILUIAP JJIEKTPOHHOIO JTOKYMEHTA IYTEM €ro 3aluch Ha
CbEMHBI HOCHUTENb WH(QOpPMALMM WM HaNpaBJIEHUs SK3EMIUISIpa 3JIEKTPOHHOTO
NOKYMEHTA M0 JJIEKTPOHHOM MoYTe B ajpec 3aaButens. lIpm 3ammcu Ha CheMHBIM
HOCHUTEJIb UH(POPMALIMK WM HAMPABIECHUHU 3K3EMIUISIpA AIEKTPOHHOTO JOKYMEHTA, Ha
OCHOBE KOTOPOTO COCTaBJIEH HK3EMIUIAP AJIEKTPOHHOIO JIOKyMEHTa Ha OyMa)kKHOM
HOCHUTEJIE, 110 3JIEKTPOHHOW ITOYTE UICHTUYHOCTh TAKOI'0 JK3EMIULIpa DJIEKTPOHHOIO
JOKYMEHTa OJK3eMIUIIpY JJEKTPOHHOIO JOKyMEHTa Ha OyMaXHOM HOCHUTeNe
3aBEpsICTCS  YIOJHOMOYEHHBIM COTPYAHHUKOM C  HCIIOJIb30BAHUEM YCWICHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOM TOJIIUCH.

AJIMUHUCTpATUBHbIC MPOLEAYPHI, YCTaHABJIMBAEMbIE HACTOSLIM
YHKTOM,BBIMIOJHAIOTCSI B TOPAJIKE OYEPEIHOCTH, B JIEHb NPUOBITUS 3asBUTEINS B
CPOKH, YCTaHOBJIEHHbIE perjiaMmeHToM padboTsl MOII.

PesynbpTaTaMu BBIMOJHEHUS] aJAMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: (QuKcamus
dakTa BbIIauM pe3ysibTaTa MpeocTaBiIeHUsT MyHUIUNanbHON yeinyru B AC MOI],
pE3yabTaT MPEAOCTABIEHUS MYHULIMIIAIBHOW YCIYTH, BBIIAHHBIA 3asIBUTEIIIO.

3.6.3.2. Ilpu oOpaieHnn 3asiBUTENS 3a PE3yJIbTaTOM MYHMIIMIIAJBHOW YCIYTH 4epes
PecniyOnukanckuid mopTan  3asBUTENI0O B JMYHBI KAaOMHET aBTOMATUYECKU
HANpaBIIETCS  DJIEKTPOHHBIM 00pa3 JOKyMEHTa, SBISIOLIETOCS  Pe3ylIbTaToOM
[IPEIOCTABICHUS MYHULIMIAIBHON yCIyTH, ITOATIMCAHHBIN YCUJIEHHOMN
KBJIN()ULIMPOBAHHON 3JIEKTPOHHON MOJMUCHIO0 YIMOJTHOMOUYEHHOTO JIOJKHOCTHOTO
nuua Oprana (OpraHom).

AIMUHUCTPAaTUBHBIE  INPOLEAYPBI, YCTAHABIMBAEMBIE  HACTOSALIUM  IIYHKTOM,
BBIIIOJIHAIOTCS B JCHb NOAIUCAHUSA JTOKYMEHTA, ITOATBEPKIAIOIIETO IIPEIOCTABICHUE



(oTka3 B TPEAOCTABICHWH) MYHHIMNAIBHOH  YCIYTH,  YIIOJHOMOYEHHBIM
HDODKHOCTHBIM JutioM Oprana (Opranom).

Pe3ynpraTamu BBINOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: HAlpaBlICHUE
(mpemocTaBlieHHE) C WCMOJNB30BaHUEM PecrmyOIMKaHCKOTO TopTaia 3asBUTEIO
JTOKYMEHTa, IMOJITBEP)KIAIOIIETO IPEIOCTABICHINE MYHHIUIAIBHON YCIyrd (B TOM
YHCIIe OTKA3 B MPEIOCTABICHHH MYHUIIUTIABHON YCITYTH).

3.6.3.3. Ilpu oOpameHun 3asBUTENS 3a PE3yAbTATOM MYHHUIMIAIBHOW YCIyTH B
Opras, TOKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BbIIady (HANpaBJiCHHUE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJbTAaT MyHHIMNAIBHOW yciayrd. [lo TpeOoBaHUIO 3asBUTENS
BMECTE C JK3EMIUIIPOM 3JIEKTPOHHOTO IOKyMEHTa Ha OyMa)KHOM HOCHUTENE eMy
MPEOCTABISIETCS JK3EMIUISP DJIEKTPOHHOTO JIOKYMEHTa ITyTeM €ro 3alucd Ha
CbEMHBII HOCUTENIb WH(POPMAIMK WJIA HANPaBICHUS HK3EMIUIIpa SICKTPOHHOTO
JOKYMEHTA TI0 DJIEKTPOHHOH TOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpAaTHBHBIE  TPOIEAYpPHl, yCTAaHABIMBAEMbIE  HACTOSIIIUM  IYHKTOM,
OCYWIECTBIIIIOTCS B TIOPSIIKE OYEPETHOCTH, B JCHb NPUOBITUS 3asBUTENS B
cootBeTcTBUU ¢ [IpaBunamu BHyTpeHHETO TPYyIOBOTO pacnopsiaka OpraHa.
PesynbraToM BBITIOMHEHHUS aJMUHUCTPATUBHBIX MPOLEAYp SBISAIOTCS: (ukcamus
dakTa BBITAUM  pe3yiabTaTa  MPEAOCTABICHUS  MYHULUUNAIBHOW  YCIyTH B
aBTOMATH3UPOBAaHHON MH()OPMALMOHHOW CHUCTEMe, MpeIHa3HAuYeHHOW I OKa3aHHs
rOCYJapCTBEHHBIX U MYHHIIMITATHHBIX YCIIYT.

3.7. UcnpaBiieHrE TEXHUYECKUX OITUOOK
3.7.1. B cinydyae oOHapy»eHUs] TEXHUYECKOW ONIMOKH B JOKYMEHTE, SIBISIOIIEMCS
pe3yNnbTaTOM MYHUIMNIATBHOW YCIIyTH, 3asiBUTENb HampasisieT B OpraH 3asBiieHue 00
WCIIPaBJICHUU TEXHUYECKOM omuOku (mpwioxkenue N 1 kK  HacTosIemy
aAMUHUCTPATUBHOMY PEIVIAMEHTY); TOKYMEHT, BBIIAHHBIA 3aBUTEIIO KaK PE3yJbTaT
MYHULIUNIATBHON YCIYTH, B KOTOPOM COJAEPKUTCA TEXHUYECKasi OLINOKa; JOKYMEHTHI,
UMEIOIINE IOPUIUYECKYI0 CHILY, CBHUACTEIBCTBYIOIIME O HAJIWYUU TEXHHUYECKOU
OLLINOKHU.
3asBiieHne 00 HUCHpPABIEHUU TEXHUYECKOH OIIMOKM B CBEIEHUSAX, yKa3aHHBIX B
JNOKYMEHTE, SBISIOIIEMCS  PE3yJIbTaTOM  MYHULHWIAJIBHOM  yCIyI'M, HOJAeTcs
3asiBUTEIEM (YITOJITHOMOYEHHBIM IPEACTABUTEIEM) MMOYTOBBIM OTIPABJICHUEM (B TOM
YyHuCclie C MCHOJb30BAHMEM BJEKTPOHHOW mouThl), Jub0 uepe3 PecnyOimkaHckuid
noprain unu MOII.
3.7.2. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, OCYIIECTBIISIET
npueM 3asiBlIeHUs] 00 UCIPABIIEHUH TEXHUYECKON OIMIMOKHU, PETUCTPUPYET 3asIBJICHUE C
OPUIOKEHHBIMU IOKYMEHTAMH M TIEPEIaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.
AIMUHUCTpAaTUBHBIE  MPOLEAYPhl, YCTAHABIMBAEMbIE  HACTOSIIUM  IYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.
Pe3ynpraTaMy BBINIOJIHEHHSI aJIMUHHUCTPATUBHBIX MPOLEAYpP SABIISIIOTCSA: MPUHATOE U
3apErUCTPUPOBAHHOE 3asBJICHUE, HAIMPABIECHHOE HA PAaCCMOTPEHHE JOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.
3.7.3. JIo;KHOCTHOE U0, OTBETCTBEHHOE 32 00pabOTKY TIOKYMEHTOB, pacCMaTpUBAET
JOKYMEHTBI M B LEJIAX BHECEHHUS WCIPABICHUHM B JOKYMEHT, SIBISIOLIUNCA
pEe3yNbTaTOM MPENOCTABICHUS MYHUIMNAIBHOW YCIYI'M, OCYLIECTBIISIET IPOLELYPHI,
OPELYCMOTPEHHBIE IIYHKTOM 3.5 aAMUHUCTPATHMBHOIO pETJaMEHTa, W BBIJACT



UCIIPaBJICHHBIM JTOKYMEHT 3asBUTENIO (YHNOJHOMOYEHHOMY MPEACTAaBUTENIO) JMYHO
MOJ1 POCIIHCH C U3BSATUEM Y 3asBUTENS (YIIOJIHOMOUYEHHOIO MPEACTABUTEINS) OPUTHHATIA
JIOKyMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKasl OIMOKA, WM HAIpaBIseT B ajpec
3asIBUTENSL TIOYTOBBIM OTIMpaBIIEHUEM (TIOCPEICTBOM 3JIEKTPOHHOU MOYTHI) MUCHMO O
BO3MOXHOCTH TIOJy4YEeHHsI JOKYMEHTa Mpu MpefoctaBieHud B OpraH opuruHaia
JIOKYMEHTa, B KOTOPOM COJIEPKUTCA TEXHUYECKask OIMOKa.

AJIMUHUCTpaTUBHbIC  MPOLEAYpPHl, YCTAHABIMBAEMbIE  HACTOAIIUM  MYHKTOM,
BBITIOJIHSIFOTCS. B TEUYCHHE ABYX paboumx JHEH Mocie OOHapy)KEHUS TEXHHYECKOU
OIIMOKH WJIM TOJY4YEHHS] OT JIIOOOr0 3aWMHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIIEHHOUW OLINOKE.

Pe3ynbTaTaMu BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: BbIIAHHBIM
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. TTopsimok ¥ (OpMBI KOHTPOJIS 32 MIPEAOCTABICHUEM MYHUITUTIATBHOM YCIIYTH
4.1. ITopsiok OCyIECTBIEHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIAMH MOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa ¥ MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS
K MPEIOCTABICHUIO MYHULIMIIATBHOMN YCIYTH, a TAK)KE MIPUHITUEM UMH PELICHUMA
KoHTponp 3a NONHOTOM M KayecTBOM MPEAOCTABICHUS MYHUIMIAIBHON YCIyTH
BKJIIOYAaeT B ce0s BBISIBJICHUE M YCTPAHCHHE HapYIICHUN TIpaB 3asBUTENCH,
MPOBEJICHUE MPOBEPOK COOJIIOACHUS TMPOIEAYpP NPEAOCTABICHUS MYHUIIUNAIHHOU
yCIIyTd, MOJATOTOBKY pellieHU Ha JercTBUs (0e31elicTBUE) TOJKHOCTHBIX JIMIl OpraHa

MECTHOTO CaMOYTIPABJICHUS.

dopmamMu KOHTPOJSL 3a COOJIIOJCHUEM HCIOJHEHUS] aJMUHUCTPATUBHBIX MPOLETYP
SIBJISTFOTCSL:

1) mnpoBepka U cCOIJacOBaHUWE MPOEKTOB JIOKYMEHTOB MO MPEIOCTaBICHUIO
MYHULUNAIBHON YCITyTH;

2) MpOBOIMMBIE B YCTAHOBJICHHOM TOPSIIKE TPOBEPKU BEICHUS JIETIOMPOU3BO/ICTBA;

3) mpoBelneHHE B YCTAHOBJIEHHOM IMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMIIATLHON YCIIyTH.

B mensix Tekymero KOHTPOJI UCIOJIB3YIOTCS CBEICHUS, UMEIOLINUECS B JICKTPOHHOMU
0a3e MaHHBIX, CIy)KeOHas KOPPECTOHJIEHIIMS, YCTHAas W TMHUCbMEHHas WHGOpMaIus
JIOJDKHOCTHBIX JIMI], OCYIIECTBIISIFOIINX BBHITIOJTHEHUE aIMUHUCTPATUBHBIX MPOILECAYD,
YKYpHaJIbl yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEIACHUS.

JInsi oCylIeCTBJICHUS KOHTPOJISI 3a COBEPIICHUEM JEUCTBUN NpPU MPEAOCTABICHUU
MYHULUMAIBHON YCIYTM W TPUHSATHU DPEIICHUN PYKOBOJMTENIO OpraHa MECTHOTO
CaMOyNpaBJICHUs TMPEACTABIAIOTCA CHPaBKM O pe3ysbraTax IpedOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

O ciyyadx W OpPUYMHAX HAPYLICHUS CPOKOB, IMOCIEIOBATEIBHOCTH W COJEPKAHUS
AIMUHUCTPATUBHBIX TPOIEAYP JAODKHOCTHBIE JUIAa HEMEJICHHO HH(GOPMUPYIOT
PYKOBOJUTENSA OpraHa, MPeJOCTaBIAIONIEr0 MYHUIUIAIBHYIO YCIYry, a TaKxke
MPEAIPUHUMAIOT CPOUHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUH.

Texymmii KOHTPOJIL 32 COOTIOACHUEM TIOCTIE0BATEIPHOCTH JEHCTBUM, OTIPEIeTEHHBIX
aIMUHUCTPATUBHBIMU TPOLIEAYPAMH IO MPEAOCTABICHUIO MYHUIIMNAIBHON YCIYTH,
OCYIIECTBIISIETCS 3aAMECTUTEIEM PYKOBOAUTEI OpraHa MECTHOTO CaMOYIPAaBIICHUS,
OTBETCTBEHHBIM 32 OpraHU3alMI0 padOThl MO MPEJOCTABICHUIO MYHMIIMIAIbHON
YCIIyT'H, HAYaJIbHUKOM OTJENa, OCYUIECTBISIOIEIO0 OpraHU3alui0 padoThl MO



PEI0CTABICHUIO MYHULIUITAIbHON YCITYTH.

[lepeyeHb  MOJDKHOCTHBIX  JIMI[,  OCYIIECTBISIOIIMX  TEKYIIMH  KOHTPOJIb,
YCTaHABIMBACTCS MOJIOKEHUSIMU O CTPYKTYPHBIX MOJpa3JIEICHUSX OpraHa MECTHOTO
CaMOYTIPaBJICHUS U JOJKHOCTHBIMU PETIIAMEHTAMHU.

4.2. ITops10K ¥ NEPUOINYHOCTH OCYIIECTBIICHHS IUIAHOBBIX U BHETUIAHOBBIX IPOBEPOK
IIOJTHOTHI M KA4E€CTBA ITPEAOCTABICHNS MYHHUIIMIIAJBHON YCIIYTH, B TOM YUCJIE MOPSAIOK
1 (GOpMBI KOHTPOJIS 3@ TIOTHOTOM U KaYe€CTBOM IMPEAOCTABICHUS MyHHUIIUITATEHOM
yCIIyr't

4.2.1. KoHTpoJIb 32 MOJHOTON M Ka4€CTBOM IPENOCTABIECHUS MyHUIIMIAIBHOW YCIYTH
OCyIIeCTBIsIeTCS B hopMax:

1) mpoBeaeHMs IPOBEPOK;

2) paccMoTpeHus kajoo 3asBUTENEH Ha AeiicTBus (Oe3nelicTBue) Oprana, a Takke UX

JOJDKHOCTHBIX JIUL, MyHULIUIAIBHBIX CITyXKaIlIHX.

4.2.2. B neisx oCyIleCTBICHHsI KOHTPOJIA 3a MTOJIHOTOM M Ka4eCTBOM IIPEIOCTABIICHUS

MYHUIUIIAIBHOW YCIIYT'M IPOBOASTCS IUIAHOBBIE M BHEIUIAHOBBIEC ITPOBEpKU. [lopsaok

U IEPUOJUYHOCTh OCYIIECTBJICHHS IUIAHOBBIX IPOBEPOK YCTAaHABIMBACTCA IUIAHOM

pabotsl Oprana. [Ipu npoBepke MOryT pacCMaTpUBaTHCS BCE BOIPOCHI, CBSI3aHHBIE C

MPEJAOCTABICHUEM MYHUUUIAIBHON yciayru (KOMIUIEKCHBIE MPOBEPKH), WU

OTACJIBHBIM BONPOC, CBSI3aHHBIM C MPEIOCTABICHUEM MYHULIHUNAIBHOU YCIyTH

(temaTnueckue npoBepkH). [IpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOM

&Kayto0e 3asiBUTEIIS.

4.2.3. BHennaHOBbIE MTPOBEPKHU NPOBOJATCS B CBA3U C MPOBEPKON YCTPAHEHUS pAHEE

BBISIBJICHHBIX HAapyLIEHU aJIMUHUCTPATUBHOTO pErjlaMeHTa, a TakXkKe B Ciyyae

noylydeHus: »xkano0 3asBuTened Ha nedctBus (Oe3neiictBue) OpraHa, a Takke HX

JOJDKHOCTHBIX JIUL, MyHULIUIAIBHBIX CIIyXKaIIHX.

4.2.4. Pe3ynbrarhl TPOBEPKH OQPOPMISIOTCS B BUIE aKTa IMPOBEPKU, B KOTOPOM

YKa3bIBAKOTCS BBISIBJIEHHBIE HETOCTATKU U IIPEIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3/eiicTBIE), MPUHUMAEMbIe
(ocylecTBIsIEMbIE) MU B XOJ€ MPEJAOCTABICHUS MYHULIMTIATBHON YCIIYTH
ITo pesynbraram TPOBEIECHHBIX MPOBEPOK B Ciydae BBISBICHHUS HapyIICHUN IpaB
3asBUTEJIC BUHOBHBIE JIMIIA MPUBJICKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUH C

3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTenr opraHa MECTHOTO CaMOYMpPaBJEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoauTens (3aMeCTUTENIb PYKOBOJUTENSI) CTPYKTYPHOIO MOJpa3eieHusl OpraHa
MECTHOTO CaMOYIIPABJICHHS] HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeXKaIlee BBIMOJHEHHE aJMUHUCTPATUBHBIX JIEUCTBUN, YKa3aHHBIX B paszziele 3
aIMUHHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIIA M MHBbIE MYHUIMIAJIBHBIE CIIYXallMe 3a PEIICHUS U JeUCTBUS
(Obe3nelicTBue), MNpUHHUMAEMble (OCYIIECTBISAEMBbIE) B  XOJ€ MPEAOCTaBICHUS
MYHULIMOAIbHOM  YCIyIM,  HECYyT  OTBETCTBEHHOCTh B  YCTAHOBIICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.



4.4. TlonoxeHnusi, XxapakTepu3yroume TpeOoBaHus K OpAJIKY U (hopMaM KOHTPOJIA 3a
MPEAOCTaBIEHUEM MYHUIUITAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPaXaaH, ux
00bEeIMHEHUI U OpraHu3aIui
KonTponp 3a mpegocraBieHreM MYHULHUINAIBHOW YCIYTH CO CTOPOHBI I'PaXIaH, UX
OoObEIMHEHUH W  OpraHu3aluii, OCYIIECTBISECTCS IOCPEACTBOM  OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOIO  CaMOYyNpaBJE€HUs IpPU  [PEIOCTABICHUU
MYHULIMIAIBHOM  yCIYIHM, IIOJYyYE€HHUS IIOJHOM, aKTyaJlbHOW M JOCTOBEPHOU
uH(pOpPMALIMK O TOPSAIKE MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH M BO3MOXHOCTHU
OCYJIeOHOTO paccMOTpeHHUst oOpalieHuil (3kajio0) B Mpolecce MNPeaoCTaBICHUS

MYHHUIUMIAIBHON YCIYTH.

5. HocyneOnblii (BHECY1€OHBIN) TOPSIAOK 00KaTOBaHUS PEIICHUIN U 1CHUCTBUIA
(Oe3nelicTBuUs) OpraHa, MpeAOCTaBISAIONIEr0 MyHUIIUTIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MPETOCTABICHUS TOCY1apCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, OpTaHU3alnid, yKa3aHHbIX B yacTu 1.1 crateu 16
®enepanpHoro 3akoHa N 210-P3, a Takke UX TOJKHOCTHBIX JIUL, MyHULIAIIAJIBHBIX
CIIy>KalluX, paOOTHUKOB
5.1. 3agBUTENU MMEIOT IPAaBO HAa OOXKaJIOBAaHUE B JOCYJIEOHOM MOPSAKE PEIICHUH U
nercTBuil (0e3deiicTBUS) oOpraHa, MNPEJOCTABISIIONIEI0 MYHHMIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI[a OpraHa, MpPeJOCTAaBISIOMEr0 MYHHUIMNAIbHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIYXallero, pyKOBOJWUTENS  OpraHa, MpPeJoCTaBISIOLIETO
MYHUIUOAIBHYIO ~ YCIyTY,  MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, paboTHHKa
MHOTO(DYHKIIMOHAJIbHOTO LIEHTpa, OpraHu3aluid, NpeayCMOTPEHHbIX dYacThio 1.1
ctatbu 16 denepanbuoro 3akoHa oT 27 utoiist 2010 roga Ne210-d3 «O6 opranuzainuu
MPEAOCTABIEHUS TOCYJAPCTBEHHBIX M MYHHMIMOAIBHBIX YCIyT», a TaKkKe uX

pabOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kaji000ii, B TOM YUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapymieHHe CpOKa pEerucTpaluu 3amnpoca O MNPEJOCTaBICHUM MYHHUIUNATIbHOM
yCIyTH, 3aMpoca, ykazaHHOro B cratbe 15.1 @enepanbHoro 3akoHa ot 27 urois 2010
roga Ne210-®3 «O6 opraHu3anuyd TPEIOCTaBICHUS TOCYJApCTBEHHBIX U
MYHULIMTATbHBIX YCIYT»;

2) HapyluIeHUE CpOKa MPEJOCTABICHUS] MyHUIIMNIATBHOU yciyru. B ykazanHoM ciyyae
nocyneOHoe (BHecyaeOHOE) OOKaJloOBaHWE 3asBUTEIEM pEIICHUWH U JACHCTBUM
(6e3neiicTBUS) MHOTO(DYHKITMOHAJIBHOTO LIEHTPA, pAOOTHUKA MHOTO(YHKIIMOHAILHOTO
[IEHTpPa BO3MOKHO B Clyyae, €Clii Ha MHOTO(QYHKIMOHAIbHBIA IEHTP, PELICHUS U
nevictBust  (0e3meCTBUE) KOTOPOro  OOXaTyrOTCA, BO3JOXKEHA (QYHKIHMS 110
NPEIOCTAaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIbHBIX YCIYyT B IMOJHOM 00bEeMe B
NOpsIZIKE, OoNpeAeeHHOM 4YacThio 1.3 cratbu 16 denepanbHOro 3akoHa OT 27 WO
2010 roma No210-®3 «OO06 opranuzamuu MPEAOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHULIMTATbHBIX YCIYT»;

3) TpeboBaHMe y 3asgBUTENS JOKYMEHTOB WMIM HHPOpPMAIMH JUOO OCYIIECTBICHHS
NEUCTBUM, TMPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBBIMH akTamu Poccuiickon @Penepanuy, HOPMAaTUBHBIMHU
npaBoBbIMU akTamu PecryOnuku TatapcTan, MyHUIIMIAIBHBIME TPAaBOBBIMH aKTaMU
JUISl IPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH;

4) oTka3 B TMpueMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPEAYCMOTPEHO



HOPMATHBHBIMM TpPaBOBbIMU akTamu Poccuiickoit ®enepaiy, HOPMAaTUBHBIMU
npaBoBbIMHM akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU MPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B MpPEAOCTABICHUM MYHUIUMNAIBHOM YCIYT'H, €CIM OCHOBAHMS OTKa3a He
peaycCMOTpeHbl (perepaibHbIMU 3aKOHAMU U MPUHSTHIMA B COOTBETCTBUU C HUMU
UHBIMM HOPMAaTHBHBIMHM MpaBOBbIMU akTamu Poccuiickoit denepannu, 3aKOHaAMH U
WHBIMM  HOPMAaTHBHBIMH  MpaBoBbIMM  akTamu  PecnyOnuku  Tartapcraw,
MyHULIMNIAIbHBIMU  TMPABOBBIMU  aKTaMH. B ykazaHHOM ciyyae JocyAeOHOe
(BHEcynmeOHOE) OO’kamoBaHWE 3asgBUTEIIEM pEIICHWA W JeUCTBHUM (Oe31eiCTBYS)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
BO3MOKHO B CiTy4ae, €ClIM Ha MHOTOGYHKIIMOHATBHBIA IIEHTp, PEIICHUS U JCHCTBUS
(Oe3nelicTBME) KOTOPOTO OOKaIylOTCSA, BO3JIOKEHA (YHKIUS IO MPEAOCTABICHHIO
COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIYr B TIOJHOM O00BEME B TMOpPSAKE,
omnpeaeaeHHoOM 4acTbio 1.3 crateu 16 denepansHoro 3akoHa ot 27 utons 2010 roga
Ne210-®3 «O6 opranuzanuu MNpeOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIATBHBIX
YCIIYT»;

6) 3aTpeOoBaHUE C 3asBUTEIIS MMPU MPEAOCTABICHUN MYHHUIIMTAIBHONW YCIYTH TIJIaThl,
HE IPEAyCMOTPEHHOM HOPMATUBHBIMU MPaBOBBIMU akTamu Poccuiickoint denepanuu,
HOPMATUBHBIMH TPaBOBbIMH akTamMu PecnyOnuku Tarapctan, MyHUIUMNAIbHBIMUA
MPaBOBBIMU aKTaMU;

7) oTKa3 opraHa, IpeAOCTABISIONIET0 MYHULIIUTAIBHYIO YCIYTY, HOJKHOCTHOIO JIUIIA
opraHa, MpPEJOCTAaBISIONIET0 MYHUIMNAIBHYIO YCIYry, MHOTO(YHKIMOHAIBHOTO
LIEHTpA, paboTHUKa MHOTO(YHKIIMOHAILHOTO LIEHTpA, OpraHu3alui,
peayCcMOTpeHHBIX 4YacTbio 1.1 craten 16 depepanbHoro 3akona ot 27 urons 2010
roga Ne210-®3 «OO6 opraHu3auuMyd NpPeIOCTaBICHUS TOCYAApPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIyT», WIH X PAOOTHUKOB B HUCIIPABICHUU JOIMYIICHHBIX HUMU
OMeYaToK M OMHMOOK B BBIJIAHHBIX B PE3yJIbTaTe€ MPEIOCTABICHUS MYHUIIMITAILHON
YCIIYTH JOKYMEHTaxX JI00 HapyIleHWe YCTAHOBICHHOTO CPOKAa TaKMX MCHpaBieHui. B
yKa3aHHOM ciydae aocyaeOHoe (BHecyaeOHoe) 00KalOBaHKE 3asSBUTEIIEM PEIICHUN 1
NEeNCTBUI (6e3nmeiicTBu) MHOTO()YHKIIHOHAIEHOTO LEHTpA, paboTHHKa
MHOTO()YHKITHOHATEHOTO LIEHTpa BO3MOKHO B ciyvae, eciu Ha
MHOTO(YHKIIMOHAJBHBI LEHTp, pelleHus U JAecTBusi (0e3leicTBUE) KOTOPOro
00KayI0TCs, BO3J0K€HAa (YHKIMS 10 MPEIOCTABICHUID COOTBETCTBYIOIIUX
MYHUIIUTAIBHBIX YCIYT B MOJTHOM OObEeME B MOpSAIKE, ONpeaeIeHHOM yacTbio 1.3
ctatbu 16 denepanbHoro 3akoHa oT 27 utoiist 2010 roga Ne210-d3 «O6 opranuzaiuu
PeA0CTaBICHUS IOCYIAPCTBEHHBIX M MYHUITUTIAIBHBIX YCITYTY;

8) HapylleHHWe CpoKa WM TOpsSAKa BbIJJaYd JOKYMEHTOB MO pe3yJbTaram
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIyTH;

9) npuoCTaHOBJIIEHUE MPEAOCTABICHUS MYHUIMIIAIBHOW YCIyTH, €CJIH OCHOBAHUS
MIPUOCTAHOBIICHUS HE TMPETyCMOTPEHBI (efepalbHBIMU 3aKOHAMH U TPUHSATHIMH B
COOTBETCTBUM C HUMU HWHBIMH HOPMAaTUBHBIMH MPaBOBbIMU akTamMu Poccuiickoii
denepanuu, 3aKOHAMA ¥ WHBIMH HOPMATHBHBIMH TPABOBBIMH aKTamu PecrmyOimku
TaTtapcran, MyHUTTUTIATFHBIME TTPABOBBIMH akTaMu. B ykazaHHOM citydae mocyaeOHoe
(BHEcynmeOHOE) OOkalmoBaHWE 3asBUTENIEM pEIICHWA W JelcTBui (Oe37eicTBYA)
MHOTO(YHKIIMOHAJILHOTO I[IEHTpa, pabOTHUKAa MHOTO(YHKIMOHAIBLHOTO IIEHTpa
BO3MOXHO B Clly4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEUICHUS U JAEUCTBUS



(6e3nelicTBHE) KOTOPOTO O0XaTyHTCs, BO3JIOKEHAa (YHKIUA IO MPEI0CTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIyr B TIOJHOM oObeMe B MOpPSIKE,
onpeaeaeHHoM vyacTbio 1.3 crateu 16 denepanbHoro 3akoHa ot 27 utong 2010 roga
Ne210-®3 «O6 opranuzanuu NpeoCTaBICHUS TOCYAapPCTBEHHBIX U MYHHUIIMIIATBHBIX
yCIyT»

10) TpebGoBanue y 3asBUTENS NpPU MPEAOCTABICHUM MYHUIUIAIBHON YCIyTH
JIOKYMEHTOB WM MH(OpMaIMKU, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH TIPH IIEPBOHAYAITHPHOM OTKA3€ B MPHUEME TOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEOCTABICHUS] MyHUIIUNIAIBHOW YCIYTH, JIUOO B MPEIOCTABICHUN MYHULIMIAIBHOM
YCIIYTH, 332 UCKIIOUYEHHEM CIy4aeB, MPEAYCMOTPEHHBIX MYHKTOM 4 dactu | ctateu 7
®enepanbHoro 3axkona ot 27 wurona 2010 roma Ne210-@3 «O6 opranuzanuu
MPEOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyr». B ykazanHom ciyuae
nocyneOHoe (BHecyleOHOE) OOKaJloBaHME 3asBUTEIEM pEIICHUH U JACHCTBUIMA
(6e3neiicTBUsI) MHOTO(DYHKITMOHAIBHOTO IIEHTPa, pA0OTHUKA MHOTO(YHKIIMOHAIEHOTO
[IEHTPa BO3MOXKHO B Cjydyae, €Clii Ha MHOTO(QYHKIIMOHAIbHBIA IEHTP, PEIICHUS U
nerctBug  (0e37eicTBUE) KOTOPOTO  OOXKAIYIOTCA, BO3JIOKEHa (PYHKIUS 1O
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIYyT B TMOJHOM 0O0bEME B
NopsiJIKe, onpeaeaeHHOM 4YacTeio 1.3 cratbu 16 denepanbHoro 3akoHa oT 27 WO
2010 roma Ne210-®3 «OO6 opraHuzanuu MOPEJAOCTABICHUS TOCYIApPCTBEHHBIX M
MYHULIMTATBHBIX YCIYT».

5.2. Kanoba nonaercs B NMCbMEHHOM (hopMe Ha OyMaKHOM HOCUTENIE, B ANEKTPOHHON
dopme B opras, pEeA0CTaBIS IO MYHULUTTATHHYIO yCIyTYy,
MHOTO()YHKIITMOHAJIBHBIA LEHTP JIMOO B COOTBETCTBYIOUIMI OpraH roCcyAapCTBEHHOU
BJIACTU, SBISIONIMNCA YydpeauTeneM MHOTO(PYHKIIMOHAIBHOIO IIeHTpa (nanee -
yUYpEeIUTeNb ~ MHOTO(PYHKIMOHAJIIBHOTO  IIEHTpa), a Takke B OpraHu3alluu,
npenycMoTpeHHsle dacteto 1.1 cratem 16 ®enepanpHoro 3akona ot 27 wurons 2010
roga Ne210-®3 «OO6 opra#u3anuyd TPEIOCTaBICHUS TOCYJApCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT.

XKanoObr Ha pemeHus u jaekcTBus  (Oe€37eHCTBHE) PYKOBOAMUTENS OpraHa,
MPEIOCTABISIONIETO MYHUILIUITAIEHYIO YCIIYTY, MOJAIOTCS B BRIIIECTOSAIUN opraH (Tpu
€ro HaJlu4uM) JMOO B CIydae €ro OTCYTCTBUS PACCMATPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJMTENIEM OpraHa, MPeJa0CTaBISIONIET0 MYHHIIMMIAIBbHYIO yciayry. JKanoOwsl Ha
pemieHuss u gedctBus (Oe3nelicTBue) paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpA
NOJIal0TCSl PYKOBOAMUTENIO 3TOr0 MHOTO(YHKIMOHAJIbHOTO 1eHTpa. JKamoOsl Ha
peuieHuss W jaeucTBus (0e3nelicTBUE) MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOJAI0TCs
YUPEIUTEIII0  MHOTO(PYHKIIMOHAJIBHOTO  IIEHTpa WM  JOJDKHOCTHOMY  JIMILY,
YIOJIJHOMOYEHHOMY HOPMAaTHUBHBIM TIpaBOBbIM akToM PecnyOmuku Tarapcras.
XKanoObr Ha pemenus u JedctBus (Oe3nedcTBUE) paOOTHUKOB OpraHU3ALMM,
npeaycMOTpeHHbIX 4acThio 1.1 ctaten 16 denepanbHoro 3akona ot 27 urons 2010
roga Ne210-®3 «OO6 opra#m3anuMyd TPEIOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULIMTAIBHBIX YCIYT», TOAAI0TCS PYKOBOJUTEIISAM 3THUX OPraHU3ALIMil.

XKanoba Ha pemeHus u pAeicTBus (Oe3aeiicTBUE) oOpraHa, NPEIOCTABISIONIETO
MYHULIMOAIBHYIO  YCIYTry, JIOJDKHOCTHOTO JIMI[Aa OpraHa, HpeaoCTaBIISIONIETO
MYHULIMOAIbHYIO YCIYry, MYHHIIMIAIBLHOTO CIYXKAlllero, PYKOBOJMTEINSI OpraHa,
MPEIOCTABIIAIONIETO MYHUITUTIATBHYIO YCIYTy, MOXKET OBITh HalpaBjieHA IO IOYTE,
yepe3 MHOTO(YHKIMOHAJIBHBIM IIEHTp, C HCIOJIb30BAaHUEM HH(DOpPMAIMOHHO-
TeJIeKOMMYHUKaIIMoHHOW cetu  "HMHTepHer", odumuansHoro caita oprasa,



HpPEOCTaBIAIONIEI0  MYHUIMIANbHYIO  yciayry, Eaunoro  moprama  iubo
PecnyOnukanckoro  moptana,  MH()OPMAIMOHHOW  CHUCTEMBI  JOCYIEeOHOTO
00)KaJIOBaHUs, a TaKXKe MOXKET ObITh NPHUHATA MpPHU JUYHOM MpHUEME 3asBUTEIS.
Kanoba Ha pemienus u aedctBus (Oe3aeiicTBHE) MHOTO(GYHKIIMOHAIBHOTO IICHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPAa MOKET OBITh HaIlpaBlieHa IO IOYTE, C
UCTIONIb30BaHUEM  HMH(OPMAIIOHHO-TEIEKOMMYHUKAIIMOHHOW —cetn  "MHTepHet",
ouIManpHOr0 caifTa MHOTO(YHKIIMOHAJIBHOTO IIeHTpa, EmaumHOoro moprama maubo
PecniyOnukanckoro — moprana,  MHGOOPMALMOHHOW  CHCTEMBI  JOCYAEOHOTO
00XaJloBaHUS, a TaKKE€ MOXKET OBbITh MPUHATA MPU JUYHOM TpPUEME 3asBUTEIIS.
XKanoba na pemenus u aeiicTBus (Oe37eiiCTBHE) OpraHM3alUid, MPETYCMOTPEHHBIX
gacTbio 1.1 crateu 16 ®enepansHoro 3akoHa ot 27 utonst 2010 roga Ne210-d3 «O06
OpraHM3ally MPEAOCTaBICHHS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT», a TAaKXKe
UX pab0OTHUKOB MOET ObITh HampaBjl€Ha [0 TMO0YTe, C HCIOJIb30BaHUEM
MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetu "MHTepHeT", oduuumanbHbIX CaliTOB
3TUX Opranu3auuii, EnunHoro noprana nnbo PecmyOimkaHckoro moprana, a Takke
MOJKET OBbITh MPUHSATA MPU JIUYHOM IIPUEME 3asIBUTEIIS.

5.3. XKanoba nomkHa coiepKaTh:

1) HauMmMeHOBaHME OpraHa, MPEJOCTaBISAIOIEIO0 MYHHUIMIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MpPeIOoCTaBISIOIIEr0 MYHUUUNAIBHYIO YCIYTry, JUOO
MYHUIUINIAIBHOTO CIYalIero, MHOrO(QYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJUTENS U
(wnu) paOoOTHUKA, OpraHU3alMil, MNpeayCMOTpeHHBIX wyacThio 1.1 crateu 16
OenepanbHoro 3akoHa oT 27 wutons 2010 roma Ne210-®3 «OO06 opra"uzanuu
MPEAOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHHUIIMIIAIIBHBIX YCIYT», UX PYKOBOJIUTENEH U
(nnu) pabOTHUKOB, pellieHUs U AecTBUS (0€31€CTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uUMs, OT4YeCTBO (TOCNENHEE - TPU HAJIUYHMM), CBEACHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOro JHIla JUO0 HAaMEHOBAaHUE, CBEICHUS O MECTE
HaXO0XKJIEHUS 3asiBUTENS - IOPUINYECKOTO JIMIA, a TAK)Ke HOMEp (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) FIEKTPOHHON MOYUTHI (TIPU HAIMYWHU) U TIOYTOBBIN ajpec, 1Mo
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBeaeHuss 00 oOOXKalTyeMbIX peHICHUSX U JehcTBUAX (Oe3eiCTBUM) OpraHa,
MIPEAOCTABISIOIIET0 MYHULUIIAJBHYK  YCIYry, JOJDKHOCTHOIO JIMIJA OpraHa,
PEIOCTABISAIONIEr0 MYHUIMIIAIBHYIO YCIYTY, JIMOO MYHHUIMIIAIIBHOTO CIY>KalIero,
MHOTO(YHKIIMOHAJILHOTO IEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTPA,
OpraHM3alul, TPeAyCMOTPEeHHBIX YacThio 1.1 cratbu 16 denepanbHOro 3akoHa ot 27
utonist 2010 roma No210-®@3 «O06 opranuzanuu NpegoCcTaBICHUs] TOCYAAPCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT», UX PAOOTHUKOB;

4) noBOAbI, HA OCHOBAHUHU KOTOPBIX 3asIBUTEIb HE COTJIACEH C PEIICHUEM U JEHCTBUEM
(Oe3neiicTBUEM) oprasa, OPEIOCTABISIONIET0  MYHUIMOAIbHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, NMPEeAOCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIyTry, JH00
MYHHUIIMIIAJBHOTO  CIY’Kallero, MHOTO(YHKIIMOHAIBHOTO IEHTpa, pabOoTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpTraHHu3alfii, MPeayCMOTpPEHHBIX dYacTbio 1.1
ctatbu 16 @enepanbrHoro 3akona ot 27 utois 2010 roga Ne210-D3 «O06 opranuzanuu
MPEIOCTABICHUSI TOCYJApPCTBEHHBIX M MYHHIMIAIBHBIX YCIYyID», HX pPaOOTHHKOB.
3asgBUTENIEM  MOTYT  OBITh  MpPEACTaBICHBI  JOKYMEHTHl  (IpU  HAIWYHH),
HOJTBEPKAAIOLINE TOBOJIbI 3asIBUTEISA, JTUOO UX KOIHH.

5.4. TlocTynuBias xajnoda MoAJIekKUT PEruCcTpaliii B CPOK HE MO3HEE paboyero JaHs,



CJIEIYIOLIErO 3a IHEM MOCTYIICHHUS.

5.5. XKanobGa, nocTynuBIas B OpraH, MpPeAOCTaBIAIONIMN MYyHUIIMNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN LEHTP, YYPEAUTENI0 MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, B
OpraHu3alyu, NpeaycMoTpeHHbIe YacThio 1.1 crateu 16 @eaepanbHOro 3akoHa oT 27
utosis 2010 roma Ne210-®P3 «O06 opraHuzamnuu MpeaoCTaBICHUs TOCYIaPCTBECHHBIX U
MYHUITUTAIBHBIX YCIYT», MO0 BBIIIECTOSIINUNA OpraH (IIPU €ro HAJIWYUH), TOJJICKUT
PacCMOTPEHUIO B TEUEHHE MATHAAUATH pabouuX JHEW CO JTHA €€ perucTpaluu, a B
ciydae 00KaJOBaHMs OTKa3a OpraHa, MPEeAOCTaBIISIONIETO MYHUIIMITAILHYIO YCIIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpTaHW3alluid, MPEeTyCMOTPEHHBIX dYacThio 1.1
ctateu 16 @enepanbHoro 3akoHa ot 27 uroisa 2010 roxa Ne210-®3 «O06 opranuzauuu
MPEOCTABICHUSI TOCYJAApPCTBEHHBIX M  MYHHUIUMIAIBHBIX YCIyT», B MpHEME
JOKYMEHTOB Y 3asiBUTEJS JIMOO B MCIIPABJICHHUH TOMYIICHHBIX OMEYaTOK M OIMTUOOK WA
B Cilyyae 00KaJIOBaHUSI HAPYIIEHUsI YCTAHOBJIEHHOTO CpPOKa TaKUX HCIPAaBJICHUH - B
TE€UYCHHE MATU padOUUX JHEH CO JHS €€ perucTparyi.

5.6. Tlo pe3ynbraraM pacCMOTPEHHS KaIOObl NMPUHUMAETCS OJHO W3 CICAYIOIIUX
pELICHUN:

1) xanoba yaoBIETBOpSETCS, B TOM 4HCIEe B (popMe OTMEHBI MPHUHITOIO PEIICHUS,
WCIIPABJICHUS JOMYLIEHHBIX OINEYaTOK W OMMOOK B BBIJAHHBIX B PE3YJIbTATE
IIPENOCTABICHNAS MYHMIMIIAJBHOM YCIYIM JOKYMEHTAaX, BO3BpaTa 3asBUTEIIIO
NEHEKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMHU
paBoBbIMM akTamMu Poccuiickol denepanuy, HOPMATUBHBIMU IPABOBBIMH aKTAMH
PecnyOnuku Tatapctan, MyHUIUMTNIAIbHBIMU IPABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

He no3gnee aus, cneqyromero 3a JHEM NMPUHATHS PELIEHN, YKA3aHHOTO B HACTOSAIIEM
IYHKTE, 3asBUTEII0 B MMCbMEHHOM (pOpMeE U MO JKEJTaHHIO 3asBUTENS B 3JIEKTPOHHOM
(dopMe HampapisieTCs: MOTUBUPOBAHHBIN OTBET O pe3yJibTaTaX PacCCMOTPEHHUS KaJlOOBbI.
5.7. B cnydae mnpu3HaHUS KaloObl TOJJIEKAIIECH YIOBJICTBOPEHUIO B OTBETE
3asBUTEII0 O pPe3yJibTaTaX pacCMOTPEHUs Kajo0bl JaeTcs nHpopManus o AeUCTBUSIX,
OCYILECTBIISIEMBIX ~ OpPraHOM,  IPEAOCTABIAIOIIMM  MYHULMIAIBHYK  YCIYIY,
MHOTO(YHKIIMOHAJIBHBIM HEHTPOM JIMOO OpraHu3alueid, MpeayCMOTPEHHON YacThIo
1.1 crateu 16 ®enepanbHoro 3akoHa oT 27 wutonas 2010 roma Ne210-d3 «O6
OpraHHU3alN{ NPEAOCTABICHUS TOCYAAPCTBEHHBIX 1 MYHUIMITAJIbHBIX YCIYT», B UEIAX
HE3aMEUIMTENBHOTO  YCTPAHEHUS  BBIABICHHBIX  HApPYyLIEHWH TPU  OKAa3aHHUU
MYHULANIAIBHON YCIYyTH, a TaKXe NPUHOCATCA W3BUHEHUS 3a JIOCTABIICHHBIC
HeyoOCcTBa M yKasbiBaeTcd UWHGoOpMalus O JadbHEHIIMX ACHCTBUSAX, KOTOpbIE
HEO0OXOIUMO COBEPILUTD 3asIBUTEIIO B LIETSAX MOTYyUYEHUS MYHULIMIIAILHON YCIYTH.

5.8. B ciywyae npusHaHus *KanoObl HE MOJIEKALIEH YJIOBIECTBOPEHUIO B OTBETE
3asBUTENI0O O pPE3yJIbTaTaX PAacCMOTPEHUS KalIoObl NAlOTCS apryMEHTHpPOBaHHbBIC
pa3bsCHEHUS] O NMPUYMHAX TMPHUHSATOrO pPELIEHUs, a Takke HMH(pOpMalus O HOpsSAKe
007Kaj10BaHUs IPUHITOTO PELICHUS.

5.9. B cnyuyae ycTaHOBJIEHHS B XOJ€ WIM MO pe3yJlbTaTaM PacCMOTPEHHs >KanoObl
IIPU3HAKOB COCTAaBa AJMUHHUCTPATUBHOIO IPABOHAPYLIEHUS WM IPECTYIUJICHUS
JOJHDKHOCTHOE JIMIIO, PAOOTHUK, HAAEJICHHbIE MOJHOMOYMUAMU MO PACCMOTPEHHIO
Kajo0, HE3aMEUIMTEIbHO HANpPaBSIIOT HMMEIOIIMECS MaTepuallbl B OpraHbl

IPOKYpaTyphl.



[Tpunoxenue N 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

10 NIPENOCTABJICHUIO MYHULIMIIAILHON YCIIyTH
10 J1a4y€ MMCbMEHHBIX Pa3bsICHEHUN
HaJIOTOIUIATEIIbIIMKAM U HAJIOIOBBIM areHTam
I10 BOIIPOCaM IPHUMEHEHUSI MyHULIUTIAIbHBIX
IIPAaBOBBIX AKTOB O Hajlorax u coopax
PykoBoaurento

OT:

3ASBJIEHUE 06 ucnpaBieHn# TEXHUYECKOM OLIMOKU
Coobmato 06 ommobke, JOMYHUIEHHON MPU NPeTOCTaBICHUN MYHUIUIAIBLHON YCIyru
10 Ja4ye NMUCbMEHHBIX PA3bACHEHUM HAJOTOIUIATEIbIIUKAM U HAJOTOBBIM arcHTam I10
BOIIPOCaM MPUMEHEHHUS MyHHUIIMIIAIBHBIX TPABOBBIX aKTOB O Hajorax u coopax.

3anucaHo:

[IpaBuibHBIE CBENEHUA:

[Ipoury ucnpaBUTh AOMYIIEHHYIO TEXHUYECKYIO OIIMOKY U BHECTH COOTBETCTBYIOILIHE
U3MEHEHHsI B JIOKYMEHT, SBISIOUIUMNCA PE3yJIbTaTOM MYHULMIIAIBHON YCIYTH.
IIpunararo cienyromue T0KyMEHTBI:

1.

2.

B cnydae mnpuHATHg pemieHUMss 00 OTKJIOHEHHMM 3asiBJIEHHMA 00 HCIpaBlIEHUU
TEXHUYECKON OIMOKHM MPOLTY HAPABUTh TAKOE PEIICHUE:

MOCPEJICTBOM OTIIPABJICHUSI 3JEKTPOHHOTO AOKYMeHTa Ha ajapec E-mail: ; B
BUJI€ 3aBEPEHHOW KOMMM Ha OYMa)KHOM HOCHUTEJNE MOYTOBBIM OTHPABJICHHUEM IIO

ajpecy:

Hacrosimum moaTBepkiaro: CBEACHMS, BKIIIOUCHHBIC B 3aABJICHUE, OTHOCSIIHECS K
MOE€U JIMYHOCTH Y MPEACTABISIEMOMY MHOIO JIMIY, & TAK)KE BHECEHHBIE MHOIO HUXKE,
NOCTOBEpHBI. JIOKyMeHTBI (KOMHHM JIOKYMEHTOB), MPHUIJIOKEHHBIE K 3asBIICHHUIO,
COOTBETCTBYIOT TpeOOBaHUSAM, YCTAaHOBJICHHBIM 3aKOHOJIATEIHLCTBOM Poccuiickoi
®denepanuy, HA MOMEHT MPEICTABIICHUS 3aBJICHUS 3TH JOKYMEHTHI JEUCTBUTEIbHBI U
COJZIepKaT JOCTOBEPHBIC CBEACHHS.

(mara) (moamuce) (®.1N.0.)



[Tpunoxenue N 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

10 NIPENOCTABJICHUIO MYHULIMIIAILHON YCIIyTH
10 J1a4y€ MMCbMEHHBIX Pa3bsICHEHUN
HaJIOTOIUIATEIIbIIMKAM U HAJIOIOBBIM areHTam
I10 BOIIPOCaM IPHUMEHEHUSI MyHULIUTIAIbHBIX
IPaBOBBIX aKTOB O Hajlorax u cobopax
PykoBoaurento

OT:

3ASBJIEHUME o npenocTaBieHUN MyHULIMIAIBHON YCIIYTH

[Iponry npenocTaBuTh MyHULIMIIAIBHYIO YCIIyTy "Jlaua MMCbMEHHBIX Pa3bsICHEHUN
HaJIOTOIIATEIBIIMKAM U HAaJIOTOBBIM ar€HTaM 10 BOIPOCY IPUMEHEHUS
MYHUIUIIATbHBIX HOPMATUBHBIX IPABOBBIX aKTOB O MECTHBIX HaJlorax u coopax" u

JaTh Pa3bsICHEHUS 110 BOMPOCY

(u3naraercst CyTh 3asiBJICHUS)

PGBYJ'IBTaT MpcaoCTaBJIICHUA MYHHHHHaHBHOﬁ YCIYIu, Ipory npcaoCTaBuTh

(MOTYEPKHYTHh HYKHOE):

B TM4HBIN KaOuHeT [lopTana rocy1apcTBEHHBIX M MYHUIIMITAJIBHBIX YCITYT

Pecniy6nuku Tatapcran;

B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MyHULUTNAIBHBIX yeiyT PecnyOnuku Tatapceran;
B YIIOJTHOMOYEHHOM OpraH€ MECTHOTO CaMOYIIPABJICHUS.

K 3asBnenuto npunarato:
1.

(Yka3bpIBaeTcs MepevyeHb TOKYMEHTOB, IPEIOCTaBISIEMbIX 3asBUTEIIEM )

2.

Ha 06paboTky MOWX MepCOHATBHBIX JAHHBIX, COJEPIKAIINXCS B 3asIBJICHUH U
MpUJIaraéMbIX K HEMy JOKYMEHTAaX, B COOTBETCTBUU ¢ DeqepaibHbIM 3aKOHOM OT 27
utoiist 2006 Nel52-®D3 «O nepcoHaIbHBIX IAaHHBIX» COTJIACEH (COTJIacHA).

(moamnuce)

(baMmIIHsI, HHUITAATIB )

(mara)




[Tpunoxenue N 3

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

0 MPEIOCTABICHUIO MYHHUIUITAILHON YCIyTH
10 1a4Y€ IMNCbMECHHBIX paST,SICHCHI/Iﬁ
HAJIOTOIUIaTENIbIIMKAM U HAJIOTOBBIM areHTam
I10 BOIIpOCaM NPpUMCHCHHUA MYHULIUITAJIbHBIX
IIPABOBBIX aKTOB O HaJjorax u coopax

Komy

(pamumms, UMs1, OTIECTBO
(mpu HaIM4KMK) PU3UYECKOTO JIHIIA,
WM HAMMEHOBAHUE IOPUINIECCKOTO JIUIIA)

Pa3bscuenus mo BOIIPOCY MPUMCHCHUS MYHUIIUITIAJIbHBIX HOPMATHUBHBIX ITPABOBLIX
dKTOB O HaJIOrax " C60an

(TEKCT pa3bsICHECHHI)

PykoBoaurens




[Tpunoxenue N 4

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

0 MPEIOCTABICHUIO MYHHUIUITAILHON YCIyTH
10 1a4Y€ IMNCbMECHHBIX paST;SICHeHI/Iﬁ
HAJIOTOIUIaTENIbIIMKAM U HAJIOTOBBIM areHTam
I10 BOIIpOCaM NPpUMCHCHHUA MYHULIUITAJIbHBIX
IIPABOBBIX aKTOB O Hajorax u coopax

Komy

(pamumms, uMs, OTIECTBO (TIPU
HaJIUYuN)

dbu3uYecKoro Juiia, Wi
HAaWMEHOBAHHUE FOPUINYECKOTO JIUIIA)

Pemenue 00 oTkasze B Ipe10CTaBICHUN MYHUIIMTIAIBHON YCIIyTH

HcnonHuTeNnbHBIA KOMUTET BepXHEMMHIYUHCKOTO CEIbCKOTO (TOPOJCKOIO0)
HOCEJICHUSI IPUHSIIO pellieHre 00 0TKa3e B MPEIOCTaBICHUN MYHUIIUIIAIbHON yCIyTH
110 1a4€ MMCbMEHHBIX Pa3bACHEHUN HAJIOTOIIJIATEIbIIMKAM U HAJIOTOBBIM areHTaMm I10
BOMpPOCaM NMPUMEHEHHS] MyHUIIMIIAIBHBIX TPABOBBIX aKTOB O HaJorax U coopax mo
CJIEAYIOLIUM OCHOBAHMSM:

BrI BipaBe MOBTOPHO 0OPATUTHCS B UCTIOJIHUTEIBLHBIN KOMUTET BepXHEMUHIYNHCKOTO
CEIbCKOro  (TOpPOJICKOTO)  TIOCEJEHUsT C€  3asABJIEHHEM O  IPEOCTaBICHUU
MYHUITUTIATBHOW YCIYTH TIOCJE€ YCTPAaHEHWs YKa3aHHBIX OCHOBAaHWM I OTKa3a B
MIPEIOCTABICHUY MYHHUITUTIATBHON YCITYTH.

JlaHHBIM 0TKa3 MOXET ObITh 00XaloBaH B JOCYJI€OHOM MOPSAKE MyTeM HalpaBieHUs
’KaJI0Obl B COOTBETCTBUU C Pa3leloM 5 aJMHUHHCTPATHUBHOIO PErIaMeHTa, a TaKkke B
CyJ1IeOHOM TOPSIIKE.

JlommoTHUTENBHO HHOOPMUPYEM:
(yka3biBaeTcs uHdopmariys, Heooxoaumasi i yCTpaHSHUsI PUINH

OTKa3a B IPEAOCTABJICHUNA MYHULIUIIATBHON YCIYTH, a TAKXKE MHAS JONIOJHUTEIbHAS
nHbOopMaIs IpU HATUYUH )

PyxoBoaurens
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