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ITIOCTAHOBIJIEHME KAPAP

oT «10» oxTsa6ps 2024 rona Ne 256

O6 yTBep)XICHNH aIMUHKUCTPATUBHOTO PeriaMeHTa
TIpeIOCTABIEH s MyHUIHUIIAIEHON YCITyTH 10 IPeJOCTABICHHIO TPaXKaHaM JKHIIBIX
TIOMEIIEHHH 110 JOT0BOPY HaliMa CIIy>KeOHOI0 KHIOTro MOMEICHHSA

B cooTsercTBun ¢ QemepanbHeM 3akoHoM 0T 27 mroms 2010 roma Ne 210 «O6
OpraHW3alliH [PEIOCTaBIEHNS TOCYIaPCTBCHHBIX ¥ MyHHUIIUITATBHBIX YCIIYT» Ucnon-
HUTEIBHBIH KoMUTeT HOBOIIEIMMHIHCKOTO MyHHIUIIAIEHOrO patona Pecmrybnuku Ta-
TapCcTaH IOCTAHOBIIAET:

1. Y TBepIUTH IpUaraeMblil aIMAHUCTPATUBHBIA PErTaMeHT PEeoCTaBIIe-
HUS MyHUIUIATBHON YCIIYTHY IO IPEI0CTaBICHHIO MPaX IaHaM JKHJIBIX IIOMEILIEHH 110
JI0rOBOPY HakMa CITyKeOHOr0 JKUIOTO IIOMELISHHU.

2. Ormy6IMKOBaTh HACTOsIIee ITOCTaHOBIeHUe Ha «OdHIEaNIbHOM MopTale
npasoBoi uHpopMarmy Pecrybnvku TatapcTan» B “HGOPMALOHHO-TEIEKOMMYHH-

KaroHHOM ceT «HTepHET»: hitp:/pravo.tatarstan.ru # Ha OQHUIHATEHOM caiite Ho-

BOIIIEIIIMIHCKOTO0 MYHHMITMITATBHOrO paifona Ha [loprane MyHHIAIAIBEHBIX oOpazoBa-
uuii PecryOuku TaTaperaH B MH(HOPMAIIHOHHO-TETeKOMMYHUKAIIHOHHOH ceTH «VIH-

TepHeT»: http:/novosheshminsk.tatarstan.ru.

3. Hacrosimee MOCTAHOBIIEHHE BCTYIIAeT B CHITY TIOCHIE er0 OQHITHAEHOTO OILy0-
JUKOBAHUS.

4. Tpu3HATh YTPATHBIIMM CHIy HMOCTaHOBIEHHE VICTIOTHHTENEHOIO KOMUTETA
HOBOIIEIMHAHCKOr0 MyHHIUIIAIBLHOTO paiioHa Pecry6muku TatapcTan oT 28 sHBapA
2022 roma Ne 27 «O6 yTBep)XIeHHH aIMUHUCTPATUBHOIO PEriIamMeHTa npeilocTaBiIc-

HUA MYHPIIIPIHELHBHOFI yCIIyru 110 IIpeaoCTaBJICHHIO rpaxnaaHaM >XXHJIbIX HOMGIHGHI/II;‘I B



MYHHIIAIIAJIIbHOM KUITHUITHOM (bOHI[C 110 JOoroBOpam HaiiMa CJ'IY)KC6HOI‘O KUAJIOTO II0-
MEIIICHUA).

n KOHTpOJH) 3a MCIIOJIHEHHMEM HACTOMAIINEro IIOCTAaHOBJICHHA BO3JIOKUTDH Ha
IIEepBOTO 3aMECTHUTCIIA PYKOBOIUTCIIA WcnonuutensHOoro KomuteTa HoBOIISIIMUH-

CKOI'O MyHHIIMIIATBHOTO pakiona Peciry6iuku TatapcTaH (110 9KOHOMHEKE).

PyKOBOIMTENb || i P.P. ®acaxoB

075 .
b ?H 105

2y 2 dVAVL




VYTBepXKIeH

IIOCTaHOBJIEHUEM

HcromHATe TbHOTO KOMUTETA
HoBorremmMuHCKOro
MYHHIIATIAIBHOTO PaioHa
Pecny6mku TaTapcTad

oT «10» oxtsa6ps 2024 roma Ne 256

AJIMHHHCTPATUBHBIN perilaMeHT
TIpeI0CTABIIEHNS] MyHUIUIIATBHOM YCIIyTH 110 MPEIOCTaBICHUIO IPaXKIaHaM KHUIbIX
TIOMEIIEHHUH 110 JOTOBOPY HaliMa CIryKeOHOI0 KHUJIOTO IIOMEIIeHI

1. O0uue noI0XKEeHN
1.1. TIpemMmer peryiHpOBaHUS aJMUHHCTPATUBHOTO periiaMeHTa

1.1.1. Hacrosgmmii aIMHHHUCTPATUBHBIA  pErJaMEHT  MPEIOCTaBIICHMA
MYHHIMIIATEHOM yCiyru (nanee — aJIMHHUCTPATUBHBIA PETTIAMEHT) yCTaHABIMBACT
CTaHIAPT M HOPAIOK MIPEIOCTaBICHNA MYHULUIIATBHON YCIyTH 110 PEIOCTaBICHHUIO
rpak[aHaM JKIJIBIX TOMEIIEHH T B MyHHUITUIIATBHOM XIJHIIHOM (QOH/E II0 J0T0BOPaM
HaliMa CIIy»KeGHOTO KUIOro MOMEIIeHNs (Janee — MyHUIMIATbHAs YCiIyra).

1.1.2. TlonoxeHus aOMUHHCTPATUBHOI'O perilaMeHTa IIPUMEHSIOTCS B
OTHOIIIEHUH

1.2. KaTeropuu 3asaBuTeinen

1.2.1. Jlunamu, IMEIONMMHM IIPAaBO Ha IOJNydYeHUE MYHHUIMIAIBHOW YCIYTH,
SBILIOTCA rpaXkaaHe (COTPYAHUKH), COCTOSAINME Ha y4eTe B KaueCTBE HYKIAFOIIMXCS
B JKWJIBIX TTOMEIIEHMSIX IO JOrOBOPY HaliMa CIIy>KeOHOIro JXHIIOro MOMEIICHHs IO
MECTY XHUTEIbCTBA, a TAKKe 0 MeCTy paGoTsI (CIykO0bI) (aee — 3asBUTEIb).

1.2.2. C 3asgBieHHeM BIpaBe OOpaTUTbCA IIPEICTABUTENb 3asBUTEIL,
JNeACTBYIOIMH Ha OCHOBAHWH JIOKyMEHTa, YIOCTOBEPSIONIET0 eT0 MONTHOMOUHS, 11060
3aKOHHBIN [IPeICTABUTEN (U3MYECKOro JINLA (Ianee — IPeCTABUTEND 3asBUTEILS).

1.3. TTopsnox HHGOPMUPOBAHHS O IPEJOCTABIEHAN MyHHUIUNATEHON YCIyTH

1.3.1. MHdopManus O TOpSAKS IPENOCTABICHHS MYyHHIUNAIbHON YCIYIH
pasMeraeTcs:

1) Ha WHQOPMAI[MOHHBIX CTEHJAaX, COIEPXKAIUX BU3YalbHYIO H TEKCTOBYIO
HHQOPMAIIMIO O MYHHIMIANBHOM ycCiyre, pacIONOXEHHBIX B IOMEIICHUAX
MHOTO(QYHKIIMOHAIbHBIX ~ IEHTPOB  TPEIOCTAaBICHUA  TOCYNApCTBEHHBIX U
MYHHIUIIAJIBHBIX yCIIYT.

2) Ha oQHIMATIPHOM caiiTe MyHHIHUNAIBHOTO paHoHa B MHOOPMAaITHOHHO-
TeJIEKOMMYHHKAITMOHHOM ceTu «MHTepHeT» (http://novosheshminsk.tatarstan.ru.);

3) ma Iloprane rocylapCTBEHHBLIX W MYHHIIMIAIBHBIX YCIyT Pecmy6inku
Tarapcras (https://uslugi.tatarstan.ru) (nanee — PeciryGaukaHCKHHT IIOpTa);



4) B rocyaapcTBeHHOM HHQOPMAIMOHHOMN crcTeMe «PeecTp rocy1apCTBEHHBIX
¥ MyHHLHOATBHEIX ycuyr Pecmy6muxu Tarapcram» (http://frgu.tatar.ru) (mamee —
PeecTp rocynapCcTBEHHBIX M MYHHIIUIIANBHBIX YCIIYT).

1.3.2. KoHCynsTHpOBaHWE II0 BOIPOCAM IIPEOCTABIEHUA MyHHIHUIIATBHOK
YCIIYTH OCYILECTBIAETC:

1) B MHOrOGYHKIHOHAIBHBEIX LEHTPaX MPEeIOCTaBICHHs IOCYJapCTBEHHBIX U
MyHHUIUIATBHBIX YCIyT IPY YCTHOM OOpaIIeHUH - IMIHO UJIHU 110 TenedoHy;

2) B uHTepakTUBHOM hopme EnpHoro, PecirybiuKkaHcKoro moprana;

3) B HcrmomHutenbHOM KomuTeTe HOBOMICIIMUHCKOrO MYHHIHIIAIBHOTO
paitona Pecrry6imku TaraperaH (ganee — Opran):

TIpY yCTHOM OOpAIleHUH - IMYHO UIIH TI0 TeNe(QOoHY;

IpA IHCEMEHHOM (B TOM dYuclie B (OopMe 3JIEeKTPOHHOIO TOKyMEHTa)
ofpameHny — Ha OyMaXHOM HOCHTeNe IO T0YTe, B JJICKTPOHHOH dopme 10
SJIEKTPOHHOU ITOYTE.

1.3.3. Madopmanus wa EnwHoM, PecnyOnukaHCKOM IIOpTajge O IOPANAKE H
CPOKax IIPEJOCTaBICHUS MyHHIMIIAIBHON YCIYT'd Ha OCHOBAHUH CBEJICHU,
comep)Xalluxcs B PeecTpe TIOCYJapCTBEHHBIX M MYHHIHMIAIBHBIX  YCIYT,
IpeIOCTABIISETCS 3asBUTEIIO OECILIATHO.

JlocTyI K “HGOPMAIIHHT O CPOKaX ¥ IOPSIKE MPeIOCTaBIEH A MY HULIUTANBHOH
YCIIYTH OCYILeCTBIAeTCs 6e3 BBIIOIHEHHS 3asBUTENEM Kakux-IiGo TpeOOBaHWH, B
TOM umcIe 6e3 UCIIO0Nb30BaHKs IIPOrPaMMHOTr0 00ecIIeYeH s, yCTaHOBKa KOTOPOIro Ha
TeXHUYECKHEe CPEJICTBA 3asBHUTEIN TpeOyeT 3aKIOYeHIS TUIEH3HOHHOI0 MK MHOTO
COTTIAIIICHUS C mpaBoobiafaTenemM TIPOTPaMMHOI'0 oOecrieueHus,
IpelyCMaTpUBAIOIIEr0  B3MMaHWE IUIATHL, PETMCTPAlMIO WM aBTOPHU3AIHUIO
3asIBUTEJS, WU IPEJOCTaBICHUE UM IIEPCOHANBHBIX TaHHBIX.

1.3.4. IIpu o6pallleHuy 3asBATEI JIMIHO WK 10 TeNe(POHY B COOTBETCTBHH C
IOCTYTIHBIIMM OOpaIeHIeM IPeIOCTaBIIAeTCS MH(OPMALIUs:

1) o MecTe HaXOXASHHS MHOTO(YHKIHOHAIBHOIO IIEHTPA TPEROCTABICHHUSA
rOCYIapCTBEHHBIX M MyHMIMINANBHEIX ycmyr, Oprana (azpec, rpaduk paboTHL,
CIIpaBOYHBIE TEIE(DOHBI);

2) o mopsiaKe IPeIOCTaBIeH s MyHHUIUIIATBHOR yCIIyTH, O CIIOCO0ax U CPOKax
IToJavy 3asBIICHUM;

3) o KaTeropwsx TIpakJaH, KOTOPBIM IPEIOCTABIACTCA MyHHUIUNAIbHAL
yCIIyTa; 0 HOPMAaTHBHBIX IIPABOBBIX aKTaX, PETYIHPYIOIINX BOMPOCH! PEAOCTaBICHAA
MYHUITUIIAIBHOMN YCIyTH,

4) o mepedyHe JOKYMEHTOB, HEOOXONUMBIX UL PACCMOTPEHMS 3asBICHHUA O
Ipe/lOCTABIEHAN MYHUIUIIAIBHOW yCIyTH, O CPOKax TpHeMa M PerHCTpally
3asIBJICHNU,

5) o Xofe MPeIoCTaBIeHU MyHUIUIIAIbHOH YCIIyTH;

6) 0 MecTe pasMelleHUs Ha OQHIMATBHOM CauTe HHGOPMAIIMH 110 BOIIPOCcaM
IpeIOCTaBICHHS MyHUIMIATLHON YCIYTH;

7) o mopsiake 00XXaToBaHMS NEUCTBUA UIH 0e30eACTBUS JOJDKHOCTHEIX JIHI]
Opzana.

[Io TNHUCHMEHHOMY OOpAIlEHHIO COTPYIHHKH OTAENa, OTBETCTBEHHOIO 32
[IpelOCTaBIeHIe MYHHUIUIAIBHON YyCIyTH, MOAPOOHO B OUCHEMEHHON (opme
Pa3BACHSIOT 3asSBUTENIO IOPSIOK IPEJOCTaBICHI MYHHITUTIAIBHON YCIIyTH |
BOIIPOCHI, YKa3aHHbIe B HACTOAIIEM MYHKTS aJMHHMCTPATUBHOIO PErIaMeHTa, H B



TeueHHe Tpex paboduux IHei CO JHA PerucTpallud OOpaIleHHs HAlpaBIIAIOT OTBET
zageuTeno. OTBETHl MAIOTCS Ha S3bIKe oOpaleHus. B ciaydae HEBO3MOXXHOCTU JaTh
OTBET HA SI3BIKE OOPAIIEHMs HCIIONB3YIOTCS TOCYNapCTBEHHBIE A3bIKH PecrryOmuKu
Tartapcras.

1.3.5. MapopMamys Mo BOIPOCaM IIPeOCTABIEHNS MyHUIHUIIAIBHON yCIyTH
pasMelaeTcs Ha OQUIMAanbHOM caliTe MyHHLMIIANIGHOrO paloHa W Ha
MH(BOPMAITHOHHBIX CTEHAX B IOMeIIeHHAX Opaana Juis pabOTsI C 3aABUTEIAMH,

WubopManus Ha TOCyIapCcTBEHHBIX s3blkax Pecmybmuku TaTapcras,
pasMmeriaemMass Ha MHQOPMAI[MOHHBIX CTEHAaX M Ha oUIIMaTBHOM CauTe
MYHHWIWIIQIBHOTO paloHa B HHOOPMAIIMOHHO-TENEKOMMYHUKAIIMOHHOW  CeTH
«IHTEepHET», BKIIOYAET CBEJEGHMSA O MYHHIMIAIbHOW YCIyre, CONEpKalluecs B
nyskTax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 agMAHUCTPaTUBHOTO PErTaMEHTa,
MHGOPMAIIMIO O MECTe HAXOX/ICHWS, CIPABOYHBIX TenepoHax, BPEeMEHH paboTEI
Opzana, o rpaduke nprema 3asBIeHH Ha IPeOCTaBIeHIe My HUIUIAIBHOK yCITYTH.

1.4. HopMaTHBHBIE IIPaBOBBIE AKTHI, PETYIUPYIOIIIE IPEJOCTABICHHE
MYHUIUIIAIBHON YCIIyTH

1.4.1. TlepeueHb HOPMAaTUBHBIX IIPaBOBBIX  aKTOB, PEryJIHPYIOIINX
TIpeoCTaBlIeHe MyHUIUIIATFHOR yCIyrH (C yKa3aHHeM PEKBU3MTOB HOPMATHBHBIX
IIpaBOBBEIX aKTOB U HCTOYHUKOB MX OQUIMAIBHOTO OIyOJIMKOBaHNUs), Pa3MEIlEH B
PeecTpe TOCYyZapCTBEHHBIX M MYHHUIIMITANBHBIX YCIyT, Ha oHUITMaTEHOM CalTe
MYHHULMAIIAIBHOTO paiioHa B HH(QOPMAIIHOHHO-TeTIEKOMMYHUKAI[MOHHON ~ CETH
«HTEpHET.

1.4.2. TexcT amMHUHUCTPATUBHOI'O pErIaMEHTa B IEUCTBYIOIIEH peIaKIHuK
TIO/JIEXKUT Pa3MelleHnio B PeecTpe rocy 1apCTBEHHBIX M MyHHUIMIIATIBHEIX YCIYT, Ha
opurmanbHOM ~ cafiTe =~ MyHHIMIAIBHOrO  paifioHa B MH(OOPMaIIMOHHO-
TeJIeKOMMYHHKAIMOHHON ceTH «HTepHeT».

1.5. TepMHHBI, HUCIOJIB3YEMBIC B aIMUHUCTPAaTHBHOM pEriIaMeHTe, U uX OIIpeCIICHUA

1.5.1. B afMUHACTPATHBHOM PETTIaMEHTE MCIIOIB3YIOTCS CIEYIOIIHE TEPMIHbI
1 OTIpelIeTICHU:

yIaneHHoe pabouee MECTO MHOMOQYHKIMOHAIBHOTO IIEHTPA IPENOCTABICHNA
rOCYZapCTBEHHBIX W MYHHIMIAIBHBIX YCIYI — TEPPUTOPHATBHO 000co6eHHOE
CIpyKTypHOEe  moppasmencHue  (oduc) — MHOTOQYHKIHOHANBHOTO — IICHTpa
TIPEIOCTABIEHMST TOCYJAapCTBEHHBIX ¥ MYyHHIMNANBHBIX YCIyT, CO3AAHHOE B
TOPOJCKOM (CENbCKOM) IIOCENEHHH MYHHIMIAIBHOTO paiOHA HJIM B IOPOICKOM
okpyre Pecmy6muku TaTapctad B COOTBETCTBHH C IIyHKTOM 34 TlpaBun opraHu3alviu
IeSTeTbHOCTH MHOTOQYHKIIMOHANBHBIX IIEHTPOB MIPEIOCTaBICHUA TOCY1apCTBCHHBIX
M MYHHULWUIAIBHBIX YCIYT, YTBEPXKICHHBIX IIOCTaHOBICHHCM [IpaBUTENBCTBA
Poccuiickoit @eneparuu ot 22 nexabps 2012 1. Ne 1376 «O6 yrBepknerun IIpaBui
OpraHM3aLAy JEATEIBHOCTH MHOTOQYHKIMOHANBHEIX LEHTPOB IPEAOCTABICHHA
rOCYIapCTBEHHBIX ¥ MyHHUITMITATBHBIX YCIIYT»;

TexHUUecKas OImmoOka - ommbOka (OmmcKa, oIe4aTrka, rpaMMaTHIecKas WU
apupMeTHdecKas oOmuOka mMOO MmomoOHas ommbOKa), MOOIyIlleHHas OpraHoM,
IPEeIOCTABIIAIOIIAM MYyHHIUIAIBHYIO YCIYTy, ¥ HPHBEAIIas K HECOOTBETCTBHIO



CBeJ[eHYi, BHECEHHBIX B JOKYMEHT (pe3y/IbTaT MyHUIUNATBHON yCIYTH), CBEACHIAM
B JOKyMEHTaX, Ha OCHOBaHMH KOTOPBIX BHOCHIIUCH CBEICHUS,

Enumas cucTeMa HIeHTUDHKAMA W ayTCHTHGMKAIMKM B MH(PACTPYKTYpe,
obecrieunBaroIIen UH(GOPMAITHOHHO-TEXHOJIOTHIECKOE B3aMMO/ICHCTBHE
HH(OPMAIMOHHBIX CHCTEM, HCHIOIB3YEMBIX IS IIPEAOCTaBICHNA TOCY IaPCTBCHHBIX 1
MYHULMIATEHEIX YCIyT B oneKTpoHHo# dopme (mamee — ECHA) — benepanbHas
rocyapcTBEHHAsd rHbOopMalOHHAs CHCTEMA, obecrieyrBaromiast
CaHKIIMOHMPOBAHHBINA JIOCTYIl YYaCTHHKOB HH()OPMALMOHHOTO B3aMMOJICHCTBHA B
CHCTeMe WICHTHOUKAIME M ayTeHTU(HKaIMd K MHGOpMAIWH, COIepKallehcs B
[OCYIAPCTBEHHBIX HMH(DOPMALMOHHBIX ~CHCTEMAaX M HHBIX HHGOPMAIMOHHBIX
cucTeMax;

M®LI - FocynapcTBeHHOE GrFOKETHOE yapexaeHre « MHOroQyHKIHOHAILHBIA
LeHTp IIPeIOCTaBIeH s TOCYIAPCTBEHHBIX ¥ MYHUIMIIATBHBIX yeIyr B Pecry6imke
TartapcTtan»;

AVIC M®Il - AsroMarusupoBaHHas  HHOOpPMalMOHHAs  CHCTeMa
MHOTO(QYHKI[MOHATHHBIX ~ IIEHTPOB  IIPEIOCTABICHUS  TOCYJAapCTBEHHBIX U
MyHHIUIATBHBIX YCIyT Pecry6muku Tarapcras.

1.5.2. B aqMMHHCTPAaTABHOM perilaMeHTe IO/ 3asBIEHHEM O NPeO0CTaBICHUH
MyHHUIMIATEHON YCITyTH (Halee - 3asgBJIeHHe) TIOHUMACTCS 3aIPOC O IPENOCTaBICHIH
MYHHULHUIATBHOH YCIyTH, TONAHHBI B COOTBETCTBMM C TYHKTOM 3 CTaThd 2
denepansHoro 3akona ot 27 mrons 2010 roma Ne 210-®3 «OO6 opraHuzanuu
[IpEOCTaBIeHHs TOCY/[ADCTBEHHBIX M MYHHMIMIAIBHBIX ~yCIyr» (Hamee —
®epnepanpubiii 3akoH Ne 210-D3).

2. CTagmapT IpemoCTaBIeHNs MyHAIUIIAIBHOW yCIyTH
2.1. HaumeHOBaH¥e MyHUIIUIIAIBHOHA YCIIyTH

IIpemocTaBieHne TpakgaHAM O KHIBIX IOMEIICHHH B MYHMIMIIAIBEHOM
KITAIIHOM (QOHJE IO IOTOBOpaM HaliMa CiryKeOHOTrO JKHIOTO IIOMEIIEHHUS.

2.2. HauMeHOBaHUE UCIIOIHUATEIBHO-PACTIOPAIATEIIEHOIO OpraHa MeCTHOI'O
caMOyIIPaBIIeHHs, HETIOCPEACTBEHHO IIPEIOCTABIIAIOIICTO MyHUIIUIIAIBHYIO yCITyTy

VCONHATENBHEI KOMUTET HOBOIIEIIMHHCKOTO MYHHIHUIAILHOTO paioHa
Pecry6nuku Tarapcran (nanee — Opran).

2.3. Ommcanue pe3yibTaTa IPeLoCTaBIeHNsS MyHUUIIAIBHON YCIyTH

2.3.1. Pe3ynpTaroM MpeaocTaBlIeHUs MyHHUIUIIAIBHON YCIYTH SBJIACTCA:

1) pacmopspkeHHEe O IPeAOCTaBIEHUM TPaK/TIaHUHY MXKHJIOTO IOMEIIEHHS II0
JIOrOBOpY HaliMa ciry»keGHOTO JKMIIOTO IIOMEIIEHHUs, TOroBOp HaiMa, aKT NpueMa-
IepeIavdy CILyKeOHOro IOMCIICHIS,

2) pemenme 06 OTKaze B IIPEJOCTABIEHWM MYHHIHMIIANBHOH YCIyTH
(mpuioskerre Ne 1 Kk HaCTOANEMY aAMUHUCTPAaTHBHOMY periaMeHTy);



3) pemeHne o6 oTkase B IIpHeMe JOKYMEHTOB, HEOOXOMUMBIX JUIA
[IPEIOCTaBIEHNS MyHHIMIIAIGHON yclIyru (mpuiokenne Ne 2 K HaCTOSAIIEMY
aIMUHUACTPATHBHOMY PETJIaMEHTY). '

2.3.2. PesynpTaT NpemoCTaBISHHS MYyHUIMIATBHOM YCIyTH HaIpaBIgeTCA
3aMBATETI0 B (OpPMe DBIEKTPOHHOTO JOKYMEHTa, MOJINHCAHHOTO —YCHICHHOU
KBATA(QUIMPOBAHHON BIEKTPOHHOH IMOAIMCHIO YIIOJHOMOYEHHOIO JOJDKHOCTHOTO
nuna Opzana (ma60 Opzana), B cooTBeTCTBHU ¢ DesiepallbHbIM 3aKOHOM OT 6 ampes
2011 roma Ne 63-@3 «O6 smexTponHOM ToamucH» (nanee — @enepanbHEId 3aK0H N
63-®3) B muuHbl kabuHeT EnmHoro moprana. B ciydae HampaBlieHHS 3asgBICHUSA
IOCpEeCTBOM  PecrmyOnmMKaHCKOro — IopTaja — pe3ynpTaT  NPeJOCTaBICHUS
MYHHUIAIIATBHOM yCIyrd HalpaBlIseTcs B JHYHEIN KaOwHeT PeciyOianKaHCKOTo
mopTana.

2.3.3. Tlo BEIGOpY 3asBUTENs PE3YNBTAT HPENOCTABICHUS MyHHIUIATBHOMN
yenyru Beiaetcs B Oprame mwau B MOI[ B ¢dopme sK3eMIUIipa 31€KTPOHHOIO
JIOKYMEHTa, pacledyaTaHHOr0 Ha OyMaXHOM HOCHTENE, 3aBEPCHHOIrO IeYaThlo H
TIO/IITICHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOro IOJDKHOCTHOro nuna OpraHa Wi
pabotauka MOII,

2.3.4. 3agBurens  BIOpaBe  IOJYYWTh  PE3YNbTAaT  IPEIOCTABIICHUA
MyHHIUIIAIBHOW yCIyr B (opMe 3JIEKTPOHHOrO MOKYyMEHTa B TEYCHHE CpOKa
IEeHCTBHSA pe3yNbTaTa IPel0CTaBICHUS MyHUAUIIAIBHOMN YCITyTH.

2.4. Cpok TpeocTaBiIeHNs MyHUIMIIAILHON YCIIyTH, B TOM YHCIIE C y4ETOM
HEO0OXOIUMOCTH 00palleHNs B OpTaHU3alliy, yIaCTBYIOIIHEe B IPEIOCTaBICHUN
MyHUIIUIAIBHON yCITyTH, CPOK IIPHOCTAHOBIICHHS IPEIOCTABIEHHS My HULUIATbHOM
YCIIYTH B CIIy4ae, €CJIA BO3MOXKHOCTE IIPHOCTAHOBIICHHUS IIPETyCMOTPEHA
3aKOHOIaTeTbCTBOM Poccuiickoit Demepalivu, CpOK BbLIaYH (HAIIPaBICHHS)
JIOKyMEHTOB, ABJISIOMINXCS PE3yJIbTaTOM IPeJOCTABICHHA MyHULUIIATBHON YCITyT

2.4.1. MyHUIIMIIAJIbHAS yCIIyra IPeI0CTaBIIsIeTCs:

U3/IaHKe PACIOPSDKEHUS B TedeHue 13 pabouux JHEeH ¢ MOMEHTa IIOCTYIITIeH A
3asIBJICHUS;

3aKIIFOUeHHe JI0roBOpa B Te4YeHWEe TpeX paboumx JHeH ¢ MOMEHTa W3[aHHA
pPacIIOpsHKEHUS.

2.4.2. TIproCTaHOBJIEHHE CPOKa IIPEIOCTaBICHNS MYHUIMIIATEHON yCIyrd He
MIPEIyCMOTPEHO.

2.4.3. HampasiieHue JOKYMEHTA, SBIAIONIErOCS Pe3yNbTaToM IPEAOCTaBICHAA
MyHMIHUIIAIBHOW yCcIyrd B (GOpMe OJIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIIO
OCYILECTBIISIETCS. B IeHb OQOPMIICHHS W PErUCTPAIlMU Pe3ynbTaTa IpeJoCTaBICHIUI
MYHUITUIIAJIBHON YCITyTH.

2.5. WcuepnslBaroniuii iepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOIATENEHBIMHI UIIM HHEIMYA HOPMATHBHEIMY IIPABOBBIMU aKTaAMU UL
[IPEIOCTaBICHU MyHUIMIIAIBHON YCIIyTH, & TAaKKe YCIIyT, KOTOPBIE ABISIFOTCS
HeOoOXOIUMBIMHU U 003aTEILHBIMHA IJIS IIPEAOCTABICHUS My HULIUIIAIIBHBIX YCIIYT,
TIOUIEKAIIMX [IPEICTABICHHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYYICHNUS 3asBUTEIIEM, B
TOM YHCIIE B 3JIEKTPOHHOM GopMe, MOPANOK UX MPEACTaBICHUA



2.5.1. lnd mony4eHHs MYyHUIMNAIBHOW YCIYTW 3asgBHUTENb IPEACTaBIACT
ClIe IyIoIye JOKYMEHTEHI:

1) TOKYMEHT, yIIOCTOBEPSIONTUN THIHOCTE (He TpebyeTcs B cirydae oOparieHus
nocpezicTBoM EnuHoro, PecryGukaHCKOTo IopTaia);

2) IOKYMEHT, yJOCTOBEPSIOMIMM TOTHOMOIHS IPEJICTABUTEINS 3asBUTCIL,

3) 3asBICHHE:

B hopMe JoKyMeHTa Ha GyMakHOM HocuTele (mprioxerne Ne 3 Kk HacTosAmeMy
aIMAHHCTPATHBHOMY PETTTAMEHTY);

B oJekTpoHHOHM  (opme  (3amoiHSAEeTCs ~ IOCPEINCTBOM — BHECEHHA
COOTBETCTBYIONIUX CBEJEHWH B 3JIEKTPOHHYIO (GOpMy 3asABIEHHS), HMOANHCAHHOE B
COOTBETCTBHHU ¢ TpeOOBaHUSIMH IIyHKTa 2.5.3 aIMUHHCTPATUBHOIO PErIaMeHTa, IIpu
obpammennu rocpencteoM Exunoro, Pecry6mukaHCKoOro oprana;

4) XomaTaliCTBO PYKOBOZMTEINS, COOTBETCTBYIOIIEIO TIOCYAApCTBEHHOTO
(MyHHUIMITATBHOTO) OpraHa, TOCYIapCTBEHHOTO (MyHHMIMIIAIBHOIO) YHHTaPHOTO
npenupustis PecrmyOnuku TartapcraH, TocCylapCTBEHHOIO (MyHHUITATIATIBHOTO)
yupexaenus PecmyOnuku TarapcTaH;

5) KOIHS TPYZOBOIO IOrOBOPa MO0 KOS CITyXeOHOr0 KOHTPaKTa;

6) IpaBOyCTaHABINBAIOIIE TOKYMEHTEI Ha OOBEKTHL HEJIBIDKUMOCTH, IIPaBa Ha
KOTOpElE ~He  3aperHCTpHpOBaHBl B  EJMHOM  TOCYyJapCTBEHHOM — PeecTpe
HEJIBIDKUMOCTH.

2.5.2. 3asBleHHe W NPUIAraeMble TOKYMEHTHI MOTYT OBIThH IPEACTaBICHEI
(HaIpaBJIeHE) 3aSBUTEIEM OJIHAM U3 CIIETYIOIIUX CIOCO00B:

1) uepes M®I] Ha OyMaKHBIX HOCHTEJSIX U B BUJE 3JIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBaHUSM ITyHKTA 2.5.3 aIMAHUCTPATUBHOIO PETTIAMEHTA,

2) mocpenctBoM Exuroro, PeciryGIukaHCKOro mopTaia B 31eKTpOHHOMN dopme;

3) B Opras IM4HO WX IIOCPESICTBOM IIOYTOBOH CBA3U Ha OYMa)KHOM HOCHUTENE.
3asBleHre U IpAIaraeMble JOKYMEHTHI, [IPH HAIPaBIeHHH TOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSIOTCS B yCTAHOBJIEHHOM IIOPSIIKE.

2.5.3. 3asiBIeHue IPH HAIIPaBIIEHAH mocpeacTBoM EnuHoro, Peciy6iukanckoro
TIopTaa MOIKCEIBACTCS IPOCTOM SIIEKTPOHHOHU MOTHUCHIO 3asBUTEIL.

Jlnsl TONydeHMs MPOCTON BIEKTPOHHOM IOIINMCH 3aSBUTENIO HEOOXOZUMO
IIpoiiTH HpoleAypy peructpauuu (ayrertudukanun) 8 ECHIA, a Taxke NOATBEPAUTH
YHETHYIO 3aIIUCh.

DNEKTPOHHBIA JOKYMEHT (PIEKTPOHHBIH 006pa3 NOKyMeHTa), yKasaHHEIH B
HOAIYHKTe 2 TMyHKTa 2.5.1 aAMUHHACTPaTHBHOIO PETJIaMEHTa, 3aBePICTCA YCUIIEHHOU
KBaTA(QUIAPOBAHHOM TTOIIHICHIO JIKII, YIIOJHOMOYCHHBIX HA CO3MaHUEe M IONCAHNE
TaKMX JOKYMEHTOB, B TOM 4HCJle HOTapUyCaMU.

DIIEeKTPOHHBIE JOKYMEHTHI (31€KTPOHHBIE 00pa3bl JOKYMEHTOB), IpAJIaracMbIe
K 3aSIBJICHMIO, B TOM UHCIIe TOBEPEHHOCTH, HAIPABIISIOTCS B Brjle (aiios B popmaTax
pdf, ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Goxee 50 MGaiiT.

KadecTBO MpPEIOCTABIAEMBIX OJIEKTPOHHBIX JIOKYMEHTOB  (3IEKTPOHHBIX
00pa3oB TOKYMEHTOB) HOIDKHO ITO3BOJIATH B IIONHOM 00BeEME IIPOUYUTATH TEKCT
JIOKyMEHTa ¥ Pacllo3HaTh PEKBHU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcs TpeOOBATh OT 3asSBUTEILA:

1) mpecTaBieHws TOKYMEHTOB U HH(GOPMAIIAH MK OCYIECTBICHNS JIeHCTBUH,
TIpe/icTaBIeHUE WM OCYILIECTBICHHE KOTOPHIX HE NPETyCMOTPEHO HOpPMATHBHBIMH



IPaBOBBHIMA aAKTaMH, PETyIMPYIOLMMH OTHOIICHHMS, BO3HHKAIOIME B CBASH C
IIpeIOCTaBICHAEM MyHHUIUIIATBHON YCIIYTH;

2) OCyIIecTBJIeHHs JEHCTBHIL, B TOM YHMCIE COIIaCOBaHMUM, HEeOOXOIUMBIX JIS
HONyYEeHns] MYHUIMIANBHOX YCIYyTH U CBA3aHHBIX C oOpallleHWeM B HHBIE
rOCyJapCTBEHHBIE OpPTaHEl, OPraHbl MECTHOIO CaMOYIpPAaBJIEHHs, OpraHu3aly, 3a
FCKIIOUEHWeM IIONy4eHHsS YCIyr M IONydeHHsS JOKYMEHTOB W HH(pOpMAI,
IIPeIOCTABIAEMBIX B DPe3yJbTaTe MPEJOCTABICHUS TAKMX YCIYT, BKIIFOUCHHBIX B
TlepedHy, yKasaHHble B 9acTh 1 crateu 9 (enepanbHOro 3aKOHA Ne 210-@3
(HeOOXOMMBIX U 00s3aTeIBHEIX YCIIYT);

3) mpecTaBleHWs [OKYMEHTOB M WH(pOpPMAlU, OTCYTCTBHE U (v
HeJOCTOBEPHOCTH KOTOPHIX HE YKA3BIBAIKCH IIPY [ICPBOHAYATLHOM OTKA3e B IIPUCME
JOKYMEHTOB, HEOOXOIMMBIX [UIS IPEOCTABIEHH!S MyHULUIIATBHOM YCIyTH, 0o B
TIpeIOCTABICHUI MyHHUIUIATBHOM YCIIyTH, 32 HCKIIFOUYSHHEM CIISyIOMIUX CITyIacB:

a) M3MeHeHWe TpeOOBaHMM HOPMATUBHBIX I[PaBOBBIX AaKTOB, KaCalOIUXCA
IIPEeOCTABIEHHUS MyHULUIAIBHOM YCIIYTH, TOCIIE ePBOHAYaNbHOH Oa K 3aBICHAS
0 TIPEIOCTABICHIAN MyHUIMIIAIBHON yCITyTH;

6) HaNFYHe ONIMOOK B 3asBIIEHHU O IPEJOCTABICHUN MyHUIUIATBHON YCIyTH
U JOKYMEHTaX, IOJAHHBIX 3asBUTENIEM IIOCJ€ IEePBOHAYAIBHOIO OTKa3a B NPUCME
JIOKYMEHTOB, HEOOXOIMMBIX UL IPEIOCTaBIeHAsS MYyHHUIUIIAIEHON YCITYTH, 6o B
IpeNOCTaBIeHUH MYHHIMIIANBHON YCIYyI'W W He BKIIOYEHHBIX B [IpeICTaBICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

B) HCTEYEHHE CPOKa IeHCTBHS JOKyMEHTOB I H3MEHEHHUE nHGOOpMAIUH I10CTIE
IIepPBOHAYANLHOIO OTKa3a B IIpHeMe JTOKyMEHTOB, HEOOXOMUMBIX JUTs IIPEI0CTABICHIS
MyHULUIATHOM yCIyTH, IA00 B IPEJIOCTABIEHIH MyHIIUIIAIEHOMN YCIIyTH,

r) BBIABJIEHHE [OKYMEHTAIBHO IIOATBEPKIEHHOro (aKTa (TIpHU3HAKOB)
ONMMBOYHOTO WM TPOTHBOIPABHOrO JefcTBHs (Oe3neCTBHUs) NOKHOCTHOIO JIMIA
Oprana, paborauxka MOILI, mpu nepBoHavalbHOM OTKa3e B NPHUEME NOKYMEHTOB,
HeOOXOMUMBIX Ul IIPEJOCTABICHUS  MYHMIMIANBHOH  YCIYTH, aubo B
TIpe/I0CTaBIEHIH MyHHUIUIIAIEHON YCIyTH, O YeM B IHCBMEHHOM BHJIC 32 MOAIHCHIO
pykosoputenss OpraHa IpW IEpBOHAYAIBHOM OTKa3e B IIpUE€ME [OKyMCHTOB,
HeOOXOMUMBIX JUI IIPEJOCTAaBICHHS MYyHHUIMIIAIBHON YCIYTH, YBEIOMIACTCS
3asBHUTENb, & TAKXKE IPUHOCATCS M3BUHEHNS 3a JOCTaBIeHHBIE HEYA00CTBa;

4) mpemocTaBeHUsT Ha OyMaKHOM HOCHUTENe JOKYMEHTOB U nHOOpPMALIHH,
5IeKTPOHHEBIE 00pa3bl KOTOPBIX pPaHee OBLIN 3aBEPEHE! B COOTBETCTBHH C IIyHKTOM 7.2
gactu 1 crateu 16 @enepanproro 3akoHa Ne 210-03, 32 HCKITIOYEHUEM CITy9aeB, €CIIH
HaHeCeHre OTMETOK Ha Takie TOKYMEHTHI IM00 MX M3BATHE ABIAETCS HEOOXOAUMBIM
YCIIOBHEM IIPEJOCTABICHHs TOCY IapCTBEHHOM MK MYHUIIUTAIBHON YCIIyTH, U WHBIX
CIIy4aeB, yCTaHOBIEHHBIX (De/lepalbHbEIMU 3aKOHAMH.

2.6. VicuepIsIBaroIuii TlepedeHb JOKYMEHTOB, HEOOXONMMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU TIPAaBOBBIMM aKTaMU UL IPEJOCTaBICHIS MYHHUIUITaIFHON YCIyTIH,
KOTOpBIE HAXOMATCA B PACTIOPSKEHHH TOCY 1apCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOyIpaBIeHHs. U [TO/IBEIOMCTBEHHBIX FOCYAapCTBEHHBIM OpTaHaM Ui OpraHaM
MECTHOT'O CaMOYIIPaBJICHIS OPraHU3aliii ¥ KOTOPBIC 3aBUTEIND BIIPABe
TIPEJICTABUTD, & TAKXKE CIIOCOOBI MX MOJYICHNS 3aIBUTEIIMY, B TOM THCIIC B
3IIEKTPOHHOM hopMe, TIOPANOK UX IPEACTABICHNU, roCyIapCTBEHHBIN OpraH, OpraH



MECTHOI'O CaMOyIIpaBJICHHA 6o opraHusalysd, B pacIlOpsDKCHHAA KOTOPBIX
HaXOJIATCs JaHHBIC NOKYMCHTHI

2.6.1. IToxygaroTcs B paMKax MEXBEJIOMCTBEHHOI'O B3aUMOJIEHCTBUS:

1) Bemmcka u3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HeJIBHKUMOCTH O TIpaBax
OTHENLHOrO JIMIla Ha HMeBHIMecs (MMEIOIHMecs) Y Hero OoOBEKTHI HEABMKHMOIO
MMyIlecTBa Ha TeppuTopur Pecybnuku TatapcTan Ha 3aBUTENS, WICHOB €T0 CeMBH
¥ BCEX TPaK/IaH, 3apEeriCTPUPOBAHHBIX BMECTe C HUMH - PocpeecTp;

2) CcBejeHHs O IeHCTBYIOLIEM acmopTe rpaxaanuHa Poccuiickoi Oeepauy
— MB/] Poccuy;

3) cBeleHHs O HOTapUaIbHOHU NoBepeHHOCTH — DenepanbHas HOTapHAIbHAS
rnajnara,

4) KOmus TPYJOBOU KHUXKKH.

2.6.2. 3asBUTEIb BIpaBe HMPEIOCTABUTH TOKYMEHTHI (CBEIEHHU), YKa3aHHBIC B
nofyHKTe 1 myHKTa 2.6.1 aAMAHHCTPaTHBHOTO PEraMenTa, B GopMe SIIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCHICHHOW KBalM(UIMPOBAHHOW IOAIMCBIO JIHIL,
YIONHOMOYEHHBIX Ha CO3[aHHe M IIOJNKMCaHWE TaKUX IOKYMEHTOB, IPH IOAAHe
3asBJICHUS.

2.6.3. Hempencrasienve (HECBOSBPEMEHHOE IPEJICTABIECHNE) yKa3aHHBIMHU B
myHKTe 2.6.1 aJMAHUCTPATHBHOIO PerIaMeHTa OpraHaMH [OCyHapCTBEHHOH BJIACTH,
opraHaM¥ MECTHOTO CaMOyIIPABIICHHS, OPTaHU3AIMAMHA JTOKYMEHTOB U CBEICHUH HE
MOKET SBJISTHCS OCHOBAHHMEM IS OTKa3a B IPENOCTaBICHUN My HAIIUIIAIBHOMN yCITyTH.

2.6.4. JlomxHOCTHOE IMIO U (Wix) pabOTHMK, yKa3aHHBIX B MyHKTe 2.0.1
aIMHAHHACTPATHBHOTO DErNiaMeHTa OPraHOB M OPraHM3AllMi, HE IPEeJOCTaBUBIIMK
(HECBOEBPEMEHHO IIPEJICTABUBIINI) 3aIIPOIIEHHBIC X HAXOAAIINECS B PACTIOPSIKCHIN
JIOKyMEHTHl WM CBEIEHHs, HOMIEKUT aJMUHMCTPATUBHOM, AMCLUILIMHAPHON MU
HHOHM OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoi
denepanuu.

2.6.5. 3amperniaeTcs TpeOOBATh OT 3asABUTEIS JOKYMEHTHI MM CBEICHHS, B TOM
ypcile IOATBEPXKIAIOIIHEe BHECEHHE 3asgBHTENEM IUIATBl 3a IPEJOCTaBICHHE
MyHUIUAIAIBHON YCIyTH, HaXO/IAIUECS B PACIIOPSDKCHUN FOCYIapCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYIPAaBIEHHs W IO/IBSJOMCTBEHHBIX TI'OCYIapCTBEHHBIM
OpraHaM WK OpraHaM MECTHOTO CaMOYIPAaBJIEHHS OpTaHU3aIHH.

HempecTaBieHue 3asBUTEIEM JOKYMEHTOB, COJIEPXKAIIMX CBEICHUS, KOTOPBIC
HaxXOISATCS B PAaCHOpsHKEHUM TOCYAapCTBEHHBIX OpraHoB, OpPraHOB MECTHOI'O
caMOYIIPaBJIeHUs. ¥ TIOABEIOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHam WK OpraHaM
MECTHOTO CaMOYIIPaBJIEHWs OpTaHW3allii, He fABJISETCS OCHOBAaHMEM I OTKasa
3aBUTENIO B IPEIOCTABICHIN MyHHULUIIATBHON yCITyTH.

2.7. VcuepnibIBarOIHi IEpEUECHD OCHOBaHMH IS OTKa3a B IpHeMe JOKYMEHTOB,
HEeOOXOIUMBIX /IS IPEIOCTABICHI My HUIUITAIBEHOHR yCIyTH

2.7.1. OCHOBaHWAMH ISl OTKa3a B IpHEME NOKyMEHTOB, HEOOXOMMMBIX [UIT
IPeOCTaBICHNS MyHUIMITATBHOMN YCIyTH, ABILAFOTCS:

1) mnpexncraBieHHBIe 3asBUTENEM [NOKYMEHTHl COIEPXAaT NOAIUCTKH H
HCIPABIEHNs TEKCTA, HE 3aBEPEHHBIE B IIOPSI/IKE, yCTaHOBJICHHOM 3aKOHOAATeILCTEOM
Poccuiickoit Penepaluy,



2) IOKYMEHTHI COLCPXKAT MOBPEKIEHIS, HAIMIHE KOTOPBIX HE IO03BOIACT B
MOJHOM OOBEME WCIIONb30BaTh HHMOPMAIIMIO K CBEACHUSA, COIEpXKaIUecs B
JOKYMEHTaX JUisl IPEAOCTaBIeH) My HUIUIIATIBHOU YCITyTH;

3) mpezcTaBieHHbIE TOKYMEHTBI WJIM CBEACHHSA yTPAaTWIA CHILYy Ha MOMCHT
ob6pameHus 32 MyHHUIMIIAIBHON yCIyToM (IIOKyMEHT, YAOCTOBEPSAIOIINHA TOTHOMOYH
IpefcTaBUTeNs 3asBATENd, B Cloydae oOpalieHus 3a TIPEJOCTABICHUCM
MYHULAITATLHOM YCIyTH yKa3aHHBIM JIHIOM);

4) momada 3aABIEHMS O NPEIOCTABIECHHM MYHHUIMIANBHOW YyCIyrd K
JOKyMEHTOB, HEOOXOIMMBIX ISl IIPEJOCTAaBIEHWs MyHHIUIATBHOH YCIyTH, B
3JIEKTPOHHOH hopMe ¢ HapyILEeHHEeM YCTaHOBIEHHbIX TPeOOBaHHI;

5) HeKOPPEKTHOE 3alOHeHHe 0053aTENbHBIX MOJIeH B (POpMe 3asBIeHHUS, B TOM
yycie B MHTEpaKTHBHOU (opme 3asBneHns Ha Enunom, PecnybimkaHcKoM moprane
(HEZOCTOBEPHOE, HETIONHOE, TM60 HEIPaBHILHOE 3aIONHEHHE);

6) NpeICTaBIeHHEe HEMONHOTO KOMIUIEKTa TOKYMEHTOB, HEOOXOIMMBIX i
IIPEIOCTABICHNS MyHUIIUIIATBHON YCITYTH;

7) 3asBIeHHE O IIPEJOCTABIEHHMH YCIyTH IIOAaHO B OpraH rOCyapCTBEHHOU
BJIACTH, Oprad MECTHOTO CaMOYIpPAaBJIEHWs WA OpraHMW3alliio, B ITOTHOMOTHA
KOTODBIX HE BXOIUT IPEIOCTaBIeHIE MyHULIUITATIBHOMN YCIIyTH;

8) HecoOImIOeHHEe YCTaHOBIEHHBIX cTarhedl 11 denepanbHOro 3aKoHa OT 6
ampenst 2011 roma Ne 63-®3 «O6 5ITeKTPOHHON MOIIIMUCHY YCIOBHH IPU3HAHM
NeMCTBUTENHFHOCTH, YCHIEHHOM KBATUQHUIIUPOBAHHON 3JIEKTPOHHOMN ITOATIHCH.

2.7.2. Tlepeuens OCHOBAHMI JUIS OTKa3a B IIPHEMe JIOKYMEHTOB, HEOOXOIMMBIX
1718 TOJIy4YeH¥s MyHUIUIIAIBHOM YCIIYTH, SIBISIETCS HCUEPIIBIBAIOIIIM.

2.7.3. Pemenue 06 oTKaze B IpHEME 3asBIEHHS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL IPEIOCTABIEH)S MyHULUIIAIBHON YCIyTH, MOXKET OBITh MIPHHATO, KaK BO BPeMs
pueMa 3aABUTENs, TaK U MOCNe MOMyYeHHsI OTBETCTBEHHBIM JOIDKHOCTHBIM JIULIOM
OpraHa HEOOXOAMMBIX IS NIPeOCTaBIeH)s MyHULHUIAIPHOR YCIYTH NOKYMEHTOB
(cBemenmii) ¢  HCHOJNL30BAHHEM  MEXKBEJOMCTBEHHOI'O “H(OPMAIIOHHOTO
B3aWMOJIEHCTBHSA, B CPOK, HE MPEBBIIIAONMH 9 pabounx [HEH CO THSA PErHCTpaluy
3asBIICHUS.

2.7.4. 3ampelnaercss OTKa3bIBaTh B IPUEME 3asBICHUS U HUHBIX JOKYMCHTOB,
HEOOXOMMUMEIX MJIS IIPEIOCTABICHMS MYHHIMIIATBHOM YCIYI'M, B ClIydac CClH
3aMBJEHWE ¥ IOKYMEHTH], HeoOXOIMMbIEe sl NPENOCTABJIEHMS MYyHUIAIAIBHOU
yCIyTH, MHOJaHBl B COOTBETCTBMH C MH(QOpMaiUed O CpOKaX U MOPsIKe
IpEeJOCTABICHNAS MYHHUIMIAIBHOU  YCIYTH, oryoauKoBaHHOM Ha  EnumHOM,
PeciryOiKaHCKOM IIOpTAIE.

2.8. VcuepliblBarOIUi IIEPEUCHB OCHOBAHMH JIJIsl PAOCTAHOBIECHMS HJIM OTKa3a B
IIpEeI0CTaBIEHNN MYHUITUIIAIBHON YCIIyTH

2.8.1. OcHoBauusi [ IPHOCTAHOBJIEHHUs NIPEIOCTABIEHHUS MyHHUIUNAIBHOH
YCITyTHA OTCYTCTBYIOT.

2.8.2. OCHOBaHUS T 0TKa3a B IPEIOCTABICHIH MyHHIAIIAIBHON YCIIyTH:

1) 3asBHTeNEM MpPEICTABIEHBl JOKYMEHTHl HE B IIOJHOM 00BeMe, 6o B
TIpeCTABIEHHBIX 3asBICHUM M (WIM) TOKyMCHTaX CONEPXKHMTCSA HEMONHAT U (wm)
HeJ0CTOBEpHAs HHMOPMAIIHS,

2) obecIeueHue KUIbeM IONlydaTels eIy Goliee yHeTHOH HOPMBL,



3) HaMepeHHOe yXy[UICHNE KAIUIIHBIX yCIOBHH B TEUCHUE MOCIEAHUX TIATH
JeT;

4) BBI€3]T Ha IPYTOe IOCTOSHHOE MECTO XKUTENBCTBA,

5) ucTedyeHune cpoKa JIeHCTBUS TPYJOBOIO 0roBopa (KOHTpaKTa);

6) OKOHYAHKE CPOKa CILyKOBI;

7) rcTedeHue CpoKa IpeObIBaHUS Ha BEIOOPHOH JHOIDKHOCTH;

8) oTcyTcTBHE CBOOOIHOTO  CIyXXeOHOTO — JKMIOTO — IIOMEIICHHS B
MyHUIUITATEHOM JXIIUAITHOM (QOHIE.

2.8.3. TlepedyeHb OCHOBAaHHWM A OTKa3a B IIPEJOCTABICHUH MYyHHULATTAIIEHOA
YCIYTH SBILIETCS KCUEPITBIBAIOIINM.

2.8.4. 3ampernaeTcs OTKa3bIBaTh B [IPEJOCTABIECHHY MyHHIIUIIAIBHON YCIIyTH B
Cllydae, eCld 3asBIEHHE O IPEIOCTABICHWH MYHHIHMIANIBHOH YCIYTH IOIAHO B
COOTBETCTBHH ¢ HH(MOPMAIHel 0 CPOKaX ¥ MOPSAKE IPETOCTABIEHNS My HULIUIIATBHOM
ycIyTH, omybnukoBanHo! Ha EnuHOM, PecryOiikaHnckoM IopTae.

2.9. TTopsmoK, pasMep ¥ OCHOBAHHS B3UMAHHUSA IOCY/IaPCTBEHHOM MOIITHHBI MK
MHOM TUIATHI, B3MMAeMOH 34 IIPEIOCTABICHIE MyHUIMIIAIBHOW YCITyTH

MYHI/IHHHE]JII:H&}I yciyra npeaocTaBIsI€TCA Ha 0e3B03ME3ITHOM OCHOBE.

2.10. TTepedens yciyT, KOTOPEIE SBILIOTCS HEOOXOIUMBIME U 00s13aTETBHBIMU IS
TIpeNOCTaBIEHUS MyHHUIIUIATBHOR YCIIYTH, B TOM YHCIIE CBEICHHS O IOKYMCHTE
(ZOKyMeHTax), BEIJaBaeMOM (BBIIaBA€MBIX) OpTraHU3alMsIMHY, yIaCTBYIONIAMHY B

IIPEIOCTaBICHUH MyHHIIMITATBHBIX YCIyT

Hpe)IOCTaBJIeHI/Ie HeO6XO,ZII/IMI>IX U 00s13aTeIIbHBIX YCIIyT HE TpGGYGTCSI.

2.11. Topsmox, pa3Mep U OCHOBAHUS B3MMaHUs IUIATHI 38 IPEAOCTABICHIE YCIIYT,
KOTOPBIE SBISIOTCS HEOOXOIMMBIMU U 0053aTeNBFHBIMU [T IPELOCTABICHUS
MYHHITUIIAJIBHON yCIIyTH, BKITFOYast uHGOPMAIIMIO 0 METOAMKE pacyeTa pasMepa
TaKoOM ILIaThl

IIpeocTaBiieHne HEOOXOIUMBIX U 00SI3aTENBHBIX yCIyT HE TpeOyeTcs.

2.12. MakcuMalbHBbIi CPOK OKHIaHUS B OUepeid IIPH IToAa4e 3a1poca o
[IPEIOCTABICHIH MyHHUIMIIAIBHOR YCIYTH, YCIYTH, IPEAOCTaBIAeMOK
opraHu3aIuel, y9acTByIOIIeH B IIPeOCTaBIeHHY MyHUIUIIATBHON YCIyTH, 1 IPH
HOJIy4eHHH pe3yIbTaTa IPeIOCTABICHHS TaKUX yCIyT

2.12.1. Bpems oxumaHAA IpH [0ofa4de 3asBICHHA Ha IOJIyHCHHE
MyHHIHTATEHON yCIIyTH - He Oosee 15 MUHYT.

2.12.2. Tlpu nony4eHuyr pe3ynbrara IpeloCTaBICHUI MYHUIIMIIAJIBHON YCIyTH
MaKCHUMaJIbHBIN CPOK OXKUIAAHUs B OYCPe/id HE NOJLKECH IIPCBAIIATh 15 MHHYT.

2.13. CpoK 1 IIOPSZIOK PETUCTPALMHA 3aI1poca 3asiBUTENS O IIPENOCTABICHUN
MyHULHIIATBHOM yCIyTH U YCIyTH, IPEIOCTABNSeMOl opraHu3anuet, yYaCcTBYIOIIEH
B IIPEZOCTABIEHAN MyHUIUIIAIBHON YCIYTH, B TOM 1UCIIE B DJIEKTPOHHOHR (opMe



2.13.1. TIpu 1ugHOM OOpAIlEHUH B MO®II B neHb ITOAAYX 3asBIICHUS 3asBUTEIIIO
BeimaeTcs pacrmcka w3 AMC  MOI[ ¢ perucTpallMOHHBIM — HOMEpOM,
[TOATBEPIKIAFOIIAM, YTO 3asBJICHHE OTIIPABIIEHO, ¥ JATOH OJJau1 3asBICHHA.

2.13.2. Ilpum HampaBleHWH  3asBIeHMs  nocpexnctsoM  EnpmHoro,
Pecrry6IMKaHCKOTO TOpTalia 3aBUTENb B ICHB IIOJIa9H 3a4BICHHUSA OTy1acT B ITIHOM
xabupere EmmHOro, PecmyOIMKaHCKOro IOpTaja M IO 3JIEKTPOHHOM IIOYTe
yBeJIOMIICHHE, IIOATBEPXKIAIOmEe, UTO 3asBICHUME OTIPABICHO, B KOTOPOM
YKa3BIBAIOTCS PETUCTPALMOHHEIA HOMEp U JjaTa II0/[aut 3asBIICHIS.

2.13.3. Ilpu nuyHOM OOpAIEHHUH B Opras B JeHb IOJAYM 3asBICHUI
YIIOTHOMOYEHHBIM JODKHOCTHEIM THIIoM OpraHa 3asBUTENIO BBINACTCS PACIIHCKa U3
ABTOMATH3MPOBAHHON MH(POPMAIMOHHOH CHCTEMBI, PEIHA3HAYCHHON I OKa3aHWs
TOCYJapCTBEHHBIX U MyHHUIUITAIBHBIX YCIIYT, C PETUCTPAIIMOHHEIM HOMEPOM, JaTOU
[TOIauH 3asBIEHUS U IEpeIHEM MPEICTaBIIEHHBIX IOKYMEHTOB.

2.14. TpeGoBaHuUs K IOMEIIEHUAM, B KOTOPBIX IIPEAOCTAaBIAETCS MyHUIIAIIAIbHAL
yCIyTa, K 3ajly OXKHIaHWUI, MECTaM Il 3aITOHEHIUS 3aIIPOCOB O IPEI0CTaBICHUN
MyHHUIUTIATEHOR yCITyTH, WHGOPMAIIHOHHEIM CTeHIaM ¢ 00pasiiaMy UX 3a0HEHHS
¥ IepedHeM JOKYyMEHTOB, HEOOXOUMBIX JULS MPEIOCTABICHUS KaXI0H
MYHULETIATEHOR yCIIyTH, Pa3MEIeHIIO i 0DOPMIIEHHIO BU3yallbHO, TSKCTOBOX 1
MyJIBTHMEIUIAHON HHGOPMALIMH O IIOPs/IKE IPEIOCTaBIEHUs TaKOH YCIIYTH, B TOM
gpcte K 00eCIeue H o JOCTYITHOCTH I MHBAIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUH C (elepaTbHBIM 3aKOHOAATEIBCTBOM U 3aKOHOJATEIBCTBOM
Pecmy6muiku TaTapcTal O COIMAIbHON 3alUTe HHBATHOB

2.14.1. TIpenocTaBneHne MyHHUIUIIATBHON YCIYTH OCYIIECTBIACTCSA B 3MAHIAX
¥ IOMeIIeHusK, OOOpYIOBAHHEIX IIPOTUBOMIOXKAPHOH CHCTEMOM ¥ CHCTEMOH
[I0YKapOTYIIECHHUS.

Mecra mpmeMa 3asBHUTENeil 00OpPYIyIOTCS HEOOXOAMMOM MeOenplo I
o(hopMIIeH¥s TOKyMEHTOB, HHOPMAIIMOHHBIMU CTEHJAMH.

7.14.2. B COOTBETCTBHH C 3aKOHOIATeIhCTBOM Poccmiickoit Deznepaiua 0
COIMAILHON 3aIlUTe MHBAIMIOB B IEIIX OECHPEIITCTBEHHOIO [IOCTyIld K MECTY
TIpe/IOCTABIEHNs MyHUIMIIATBHON YCITyrd 00€eCIenBaeTC:

1)  obecrmeurBaeTcss OeCIPENATCTBEHHBIA JOCTYIl HHBAIMIOB K MECTY
IpeNOCTABJICHAs MyHHULIHUIATBHON ycuyru (yAOOHBIH BXOA-BBIXOA B IOMCIICHHA H
HepeMelleHie B UX IIpesieiax);

2)  BuU3yambHas, TEKCTOBas ¥ MyNbTUMeIuAHAs HHGbOpMalus O TOPAKS
IpeIOCTaBICHNS MyHUIMIATIBHON YCIYTH Pa3sMENIacTCs B yIOOHBIX I 3asBUTEIEH
MecTax, B TOM 4HCIIe C yIeTOM OTpaHMYEHHBIX BO3MOKHOCTCH NHBAJIMIOB;

3)  COMPOBOXIEHHE HHBAIHIOB, HMEIOIIMX CTONKIE PaCCTPOHCTBA GbyHKIUAU
3pEHUs ¥ CAMOCTOSATEIHHOTO TIEPEBIDKEHIUS, U OKa3aHNe UM [TOMOIIIH;

4)  BO3MOXHOCTH CaMOCTOSTENIBHOTO IEPE/IBIXCHUA IO TEPPUTOPHH, HA
KOTOPOH PAaCIIONIOKEHBl OOBEKTHI COLHAIIBHOM, MHKEHEPHOM M TPaHCIOPTHOH
MHOPACTPYKTYp, BXOZa B TaKie OOBEKTHI U BBIXOJIA U3 HHUX, [I0CAAKH B TPAHCIIOPTHOE
CPEJICTBO ¥ BBICAJIKH U3 HETO, B TOM YHCIIe C MCIIONIb30BAHUEM Kpecia-KOIACKH,



5)  Hajmexallee pasMelleHHe 0oOOpyNOBAaHWI M HOCHTENeH nHbOpMaInY,
HeoOXOIUMEIX JUTSI o0ecredeH s G6eCpersiTCTBEHHOIO JOCTyIa HHBAIKIOB K yCIIyraM
C y4E€TOM OTpaHUUCHUH MX XKU3HEIESTCIbHOCTH;

6)  myOnupoBaHMe HEOOXOIMMOM JIs MHBAIMJOB 3BYKOBOH M 3pUTEIHHON
uEOpMALY, 4 TAKXKe HAJIMCeH, 3HAKOB M HMHOW TEKCTOBOH H rpaduaecKoi
MH(BOPMAIUY 3HAKAMH, BEITIOIHEHHBIMU PEbE(QHO-TOICIHBIM mpucdTom bpaiis;

7)  IOIyCK CypIOIepeBOAIMKA B TU(IOCYPIOIEPEBOIINKA,;

8)  [omyck c00aKHU-IMPOBOAHUKA pu HaJTH9IAA JIOKyMEHTa,
TIOJTBEPIKNAIOIIET0 ee CIelHanbHoe OO0ydYeHHe M BBIJABAEMOIO IIO dopMe U B
TIOpsAZiKe, KOTOpbIE yCTAaHOBIEHBI NMpHKa3oM MUHHCTEpCTBA Tpyla U COLIMAJIbHOM
3amuThl Poccmiickoit @eneparmu oT 22.06.2015 Ne 3861 «O6 yTBepxneHun GOPMEL
JIOKYMEHTa, MONTBEPKIAOIIET0 CIICUaNbHOe O0y4eHHe COOaKU-IPOBOJHHKA, H
HIOPSIIKA €O BhIIAUM.

2.14.3. TpeboBanuss B 9acTH oOecredeHMs NOCTYIHOCTH Ui HHBAIU/IOB
06BEKTOB, B KOTOPEIX OCYIIECTBIIAETCS IPSJOCTaBICHHE My HHULUIATIBbHOR YCIYyTH, 1
CPE/ICTB, MCIIONB3yeMBIX IIPH IPEJOCTABICHUM MYHUIUIANBHON YCIYTH, KOTOPBIS
yKa3aHbl B NOAMYHKTaXx 1 — 4 myHkra 2.14.2. agMUHHCTPaTMBHOIO DErTaMeHTa,
IpPUMEHSIOTC K OOBEKTaM M CPENCTBAaM, BBEJCHHBIM B OKCITyaTalldio M
IPOIIEIIMM MOJIEPHU3AIIHIIO, PEKOHCTPYKIIHIO TOCie 1 Hroyid 2016 roga.

2.15. TTokazaTenu SOCTYITHOCTH ¥ Ka9eCTBa MyHMIUIIAIBHOHN yCIyTY, B TOM
ypcile KOJUYECTBO B3aUMO/IEHCTBHM 3asiBUTEIIA C TOJDKHOCTHBIMU JIMIIAMU IIPH
TIpeOCTaBIeHIH MyHUIIUIIATBHON YCIyTy U UX IPOJIOJDKUTENBHOCTE, BO3MOXHOCTE
[TOJIyIeHHs KHPOPMAIMH O XOZe PEJOCTABIeHH!S MyHHUIUIIAIEHOK YCITYTH, B TOM
qucyIe ¢ MCTIONB30BaHieM HH(QOPMAIIMOHHO-KOMMYHIKAIIHOHHBIX TEXHOJIOTHH,
BO3MOXKHOCTB 00 HEBO3MOXKHOCTD IIOTy4eHUS MyHUIIUIIATBHON YCIIYTH B
MHOTO(QYHKI[OHAIBHOM LIEHTPE IPEIOCTaBICHUS TOCY JapCTBEHHbIX 1
MYHHIHAIATBHEIX YCIYT (B TOM YHCIE B IOJTHOM 00beMe), B Tro00M
TePPUTOPUATEHOM IOJPA3IEICHIU OpraHa HCIIOJHUTENIBHO PacopsAuTeIEHOI0
OpTraHa MECTHOTO CaMOYIIPABJIEHM, [0 BHIOOPY 3asBUTEILT (9KCTEpPUTOPHATBHEIH
TIPUHIIMII), TOCPEICTBOM 3aIIpoca O MPEIOCTaBICHNY HECKOJIBKHUX rOCy 1apCTBEHHbIX
¥ (MIK) MyHUIUNAIBHBIX YCIyT B MHOTOQYHKIMOHABHEIX IEHTPax IPEAOCTaB/ICHHA
rOCYIapCTBEHHBIX U MyHHULUIIAIBHBIX yCIYT, IPEAYCMOTPCHHOI'O cratbeit 15.1
®enepansHOro 3akona Ne210-®3 (KOMILIEKCHBIA 3a11pOC)

2.15.1. TToka3aresiMy JOCTYIIHOCTH IPEIOCTABICHN MyHULIUIATBHOH YCIyTH
SIBJISTFOTCSL:

PaCIIONIOKEHHOCTh  IIOMEINEHHUs, B KOTOPOM BEIETCS IPHEM, BbIIada
JIOKYMEHTOB B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTa;

HaJTI4Ire HeoOX0IUMOro KOJNMUEeCTBa CIEMAICTOB, 3 TAKKe IOMEIICHUH, B
KOTOPBIX OCYIIECTBIIAETCS IIPHEM JOKYMEHTOB OT 3asBUTEIICH;

Ha MuMe HCUepIEIBAIONIell MHPOpMAIEH O crmocobax, NOpAAKe W CpOKax
IpeJOCTaBIeHNS MyHUALMIIAIBHON YCIYTH Ha nH(GOPMAIMOHHEIX cTenaax, Exunom,
Pecry6IHKaHCKOM TIopTalie, OQHUIHaTIbHOM CaiTe MyHHIUIIATBHOTO paiioHa,

OKazaHWe TIOMOLIM WHBAIWAAM B IPEOJOJICHHM OapbepoB, MEIIAFOIINX
MIOTy9EHHIO MU YCIyT HapaBHe ¢ IPYTHMH JIUIaMH.



2.15.2. Tloka3aTensM¥ KadecTBa HNPENOCTABICHWS MyHWIMIIAIBHOU YCIyTH
SIBIISTFOTCSL:

1) cobroieHre CPOKOB IIPHEMA ¥ PACCMOTPEHHUS JTOKYMEHTOB,

2) cobmoieHne cpoKa IOIyIeHHS Pe3yIbTaTa MyHHIUIATEHOH YCIyTH;

3) oTcyTcTBHE OGOCHOBAHHBIX JKalod Ha HapylIeHHd aIMUHUACTPATHBHOIO
periaMeHTa, COBepIIeHHEIe paboTHiKamu OpraHa;

4) KONMMYIECTBO B3aUMOZISUCTBHM 3afBUTEI C JOJDKHOCTHBIMH JIMIAMH (6e3
ydeTa KOHCYJIbTAIHH):

B3apMojelicTBre 3asBUTeNs c pabornukamu Oprasa wim MOI[ mpu
TIPeIOCTABIECHUN MyHHIUIANBHOW yCIyrd OCYIIECTBIACTCA OIWMH pas TIpH
TIpeICTABIEHHUH 3asBICHUS CO BCEMH HEOOXO/IMMBIMH JIOKYMEHTaMH,

OIUH pa3 B Clydyae HEOOXOAMMOCTH IIOTy9EHHUs pe3ynbTaTa IIPel0CTaBICHIs
MyHHUIMIATEHOM yermyru B Oprane mwim MOL[ B GpopMe 9K3eMINIApa SIEKTPOHHOTO
IOKyMeHTa Ha OyMaKHOM HOCHTEIE.

ITpoJOIKHATENLHOCTS OXHOTO B3aMMOJEHCTBHS 3asSBUTENA C JOJDKHOCTHBIMU
JWIAMH IIPY IPEJOCTABIEHUH MyHHUIIUIATBHOR YCITyTH HE IIPEBBIIIACT 15 MUHYT.

3asBUTENH BIPABE OL[EHUTH KAYECTBO IIPEAOCTABIECHUS MY HULIUIIAIBHON YCIIYTH
C TIOMOIIBIO YCTPOMCTB MOABIDKHOM pafioTeneOHHOM CBSI3M, C KCIONB30BAHMEM
EnuHOro, Pecry6IuKaHCKOro opTalla, TepMUHAIBHBIX YCTPOHCTB.

2.15.3. adopManust 0 X0/ie IPEAOCTaBIEHHS MyHUIUIIAIBHOR YCITyTd MOXET
6BITH TIONydeHa 3asBHTENeM B JNTMYHOM KabuHeTe Ha EnwHoM, PecryGmukaHCKOM
moptaie, B Oprane, MOLI.

2.15.4. TlpemocrapieHne MyHHIUIIAILHON yCIyTH OCYIIECTBIIAETCS B Tr000M
M®II mo BEIOOpY 3asBUTENS HE3aBHCHMO OT MeCTa €ro XXWTEJbCTBa WM MecTa
daKxTHIecKOro IpoXkuBanys (IpebbiBaHus) Ha Tepputopun Pecrrybmuku Tatapcran no
SKCTEPPUTOPHATEHOMY IPUHIIAILY.

MyHMIMIIaIBHAsS ~ yclIyra B COCTaBe  KOMIUIGKCHOIO — 3ampoca  He
TIPEIOCTABIISIETCA.

2.16. Vuble TpeGOBAHHS, B TOM YHCIIE YIUTHIBAIOIIUE OCOOCHHOCTH NIPEOCTABIEHNA
MYHHIAATEHOH YCIyTH 10 9KCTEPPUTOPUATFHOMY IPUHIAITY (B CIIydae, eclu
MyHHUILMIANBHAS YCIyTa IPEeIOCTaBIISAETCS [0 9KCTEPPUTOPHATBEHOMY IIPUHIIHITY ) U
0COBEHHOCTH [IPELOCTABIEHHS MyHULIMIIAIBHON YCIyTH B 3IEKTPOHHOH! (opme

2.16.1. Ilpu mpemoCTaBIeHUH MyHHLUIIAIBHOM YCIYTH B 3JIEKTPOHHOU (popme
3asBUTENb BIIpaBe:

1) momyuwts WHGOPMAIMIO O TOpsSAKE © CPOKax MPeNOCTaBICHHA
MYHHIUNAIEHON YCIYTH, pa3sMelleHHy o Ha EnuHoM, PecmyOnukaHCKOM IIOpTAIIe;

2) mojaTh 3asBeHHE O IPEJOCTABICHWH MYHWIHIAIBHOM YCIyrd W WHBIC
JIOKyMEHTBI, HEOOXOAMMBIE IS IIPEJOCTaBIICHI MYHHITATIAJIBHOU YCIIYyTH, B TOM
gpcle NOKYMEHTHl M MH(QOPMALMIO, 3JEKTPOHHBIE 00passl KOTOPBIX paHee OBLTH
3aBepEeHBI B COOTBETCTBUH C ITyHKTOM 7.2 4acTh 1 cTaThu 16 ®enepanpHOro 3aK0Ha No
210-®3, ¢ ucnonb3oBanreM ExnHoro, PeciryOnnkaHCKOro Ioprana;

3) HOIYYHTh CBEIEHHS O XOJe BBINOJHEHMs 3asBICHMH O IPEeNOCTaBICHUH
MyHHTIIUAIATBHON yCIyTH, OJaHHEIX B 3JIEKTPOHHOH dopme;

4) OCYIIECTBUTH OLIEHKY KadeCTBa IPEeI0CTaBIICHILT MYyHHITUTIATBHOU YCIYyTH;



5) HONYYUTH Pe3yNbTaT MPENOCTaBICHI MyHHUIIAIIATBHON YCIyrH B (opme
3IIEKTPOHHOTO IOKYMEHTa;

6) TomaTh Kauo0y Ha pelleHue U JCHCTBHE (GesmeiictBue) Oprana, a TaKxKe
ero JIOJDKHOCTHBIX JIML, MyHHIWTANBHBIX CIyXaIluX MocpencTBoM EjpuHoro,
PecmyOnukanckoro — Iopraina, nopraja  (enepanbHOM roCyIapCTBEHHOU
MHQOPMAITHOHHON ~ CHCTEMBI, ~ OOeCIeYHMBalOIled  IpoLecc nocyne6HOro
(BHeCyneOHOT0) 00KATOBaHMS PElIeH! U TeHCTBHH (Ge3meicTBIS), COBEPIIEHHBIX
IpY TPEJOCTABICHHM TI'OCYJAapCTBEHHBIX M MYyHMIMNANBHBIX YCIyT OpraHamu,
IPEeIOCTABISIOIMME ~ TOCYyJapCTBEHHbBIE M~ MyHUIMIAIBHBIC — yCIyTH, — HX
JOJDKHOCTHBIMH JIMI[AMHU, TOCYIaPCTBEHHBIMU ¥ MyHHITMIIATIBEHBIME CITyXallAMH.

2.16.2. ®opMupoOBaHUe 3asSBICHUS OCYIIECTBILIETCS IIOCPEACTBOM 3alIOTHCHIA
SMEKTPOHHOM (OpMBI 3asBleHns Ha Ejunom, PecryOmuKaHCKoMm TopTane oe3
HEeOBXOMMMOCTH TOTIONHATENIEHOM T0/[auH 3asBIeHAs B KaKoH-Ti60 HHOH (QopMme.

2.16.3. TIpu GopMUPOBAHHH 3asIBIEHHUS 00ECTICINBACTCS:

1) BO3MOXHOCTB KOIMPOBAHHUS U COXPAHCHUS 3asBICHUS 1 NHBIX JOKYMCHTOB,
He0OXOIUMBIX IS IPEAOCTaBIICHUS YCIIYyTH;

2) BO3MOXHOCTB 3aIIOJHEHIS HECKONBKUMHE 3asBUTEISIMU OJHOHU 3IIEKTPOHHOU
OpPMBI 3asBIEHNS [IPU OOPAIIEHUY 32 YCIyraMH, IPEANONaratoiiMy HAlPaBICHIC
COBMECTHOTI'O 3asBICHISI HECKOIIBKUMU 3asIBUTEIIIMU;

3) BO3MOXHOCTb IIe4aTH Ha OyMa)KHOM HOCHTEIE KOIHUH 3IIEKTPOHHON (POPMBL
3asBIICHNUS;

4) coxpaHeHWe paHee BBSICHHEIX B SJIEKTPOHHYIO GOpMY 3asBIICHHUs 3HAUYECHUHN
B 06Ol MOMEHT MO JKEIaHWIO II0JIb30BaTelld, B TOM HYHCJE IIPA BOSHMKHOBCHHM
OIMOOK BBOJA ¥ BO3BpaTe s IIOBTOPHOTO BBOJA 3HAUCHUH B 3JIEKTPOHHYTO bopmy
3asIBIICHUS;

5) samonHeHWe IONeH DIEKTPOHHOW (OPMBI 3asgBJICHMS A0 Hadala BBOIA
CBelleHMii 3afBHTENEM C KCIIONB30BaHMEM CBeleHmH, pasmemennsix B ECUA, u
CBeJIEHMH, OIyONHKOBaHHBIX Ha EnmHOM, PecryOnukaHCKOM IIOpTale, B HacT,
KacaroIelics CBeeHnH, OTCYTCTBYIONIUX B EIMHOM CHCTeMEe HACHTUQUKAIMH H
ayTeHTU(UKALIAH;

6) BO3MOXHOCTb BEPHYThCS HA JIEOOOW M3 3TAIOB 3allONHEHI 3IIEKTPOHHON
dopMBI 3asBiIeHus 63 [I0TEPH paHee BBEIEHHOH HHOPMAIIUHY;

7) BO3MOMKHOCTH IOCTyIIa 3asBHTEIs K paHee IOJAHHBIM UM 3asBICHHAM B
TeueHye He MeHee OIHOTO TOJIa, a TAKKe YaCTHIHO COPMHUPOBAHHBIM 3aSBIICHUAM -
B TeUeHME He MeHee 3 MECALIEB.

2.16.4. 3amuch 3asBureieil Ha npueM B MOIL] (nanee - 3anKCh) OCYIIECTBIAETCS
nocpezictBoM Ejmuoro, PecmyGnukaHckoro mopraia, TerneoHa KOHTAKT-LEHTpPA
MOLI.

3agBATENIO [IPELOCTABISETCS BO3MOXKHOCTS 3aIliCH Ha JE00bIe CBOOOHBIE /IS
IpreMa JIaTy U BpeMs B IpeJlellax yCTaHOBICHHOTO B MHOTO(QYHKITHOHAJIEHOM IIEHTPEe
rpaduka npuema.

3arich Ha ONPe/IENeHHYI0 JaTy 3aKaHIMBacTCs 3a CyTKH 10 HAaCTyIICHIA BTOU
TIATHI.

I OCYINECTBIEHMS IIPEIBAPUTENBHON 3alMCH  II0CPE/ICTBOM Emunoro,
PecryGIIMKAHCKOTO TIOpTana 3asBUTENIO HEeOOXOIMMO YKasaThb 3alpalliBacMble
CHCTEMOM JaHHbIe, B TOM YHCIIE!

haMIIHIIO, UMs, OTIeCTBO (TIPY HAIUYIHN);



HoMep TeneoHa,;

aJIpec MEeKTPOHHOM [OYTHI (TI0 XKEJTAHHIO);

JKeJlaeMyIo JaTy ¥ BpeMs IpUeMa.

B ciydae HECOOTBETCTBHS CBEIEHH, KOTOpblE COOOLIMI 3asBUTENb MpPH
IIpeIBApUTENBHOMN 3aIlICH, JJOKYMEHTaM, IPE/CTaBICHHBIM 3asSBUTENEM IIPH JIITHOM
npHeMe, IIpeIBapUTeIbHAas 3alKMCh AHHYIUPYETCH.

[Ipi OCYIIECTBIEHUH MpeABapHTENLHON 3aIUCH 3asABUTENIO 00eCIednBaeTCs
BO3MOYKHOCTh pAacIledaraTb TaJIOH-TIOATBEPXIeHHe. B ciydae, eCid 3asBUTCID
COOGIIUT ajpec SIEKTPOHHOM IIOYTHI, HA YKa3aHHBIA aJpec TAaKKe HalpaBiieTcs
WHpOpMAIs O IOATBEPXKACHHH IIPEABAPUTCIBHON 3allUCH C yKasaHHeM JaThl,
BpPEMEHHU ¥ MeCTa IIpHeEMa.

IIpy OCYIIECTBICHWMM TPeABAPUTENBHOM 3aIUCH 3asBUTENb B 00s3aTeTbHOM
mopsiaKe MHPOPMHUPYETCS O TOM, YTO MNpeIBApPUTENBHAS 3alUCh AHHYIUPYeTcs B
cIlydae ero HesIBKHU 110 UCTEUSHNH 15 MUHYT ¢ HA3HaUCHHOTO BPEMEHH ITpHeMa.

3agBuUTeENb B 060 BpeMs BIIpaBe OTKa3aThCs OT IPEABAPUTENBHOU 3aIUCH.

3ampemaeTcs TpeGOBaTh OT 3asBHTENA COBEPIICHWS UHBIX NGHCTBHH, KpPOME
IPOXOKIEHHS HIECHTHUKAIUH U Ay TeHTH(QUKAIME B COOTBETCTBUM C HOPMAaTHBHEIMU
MpaBoBBIMM aKkTamu Poccmiickodt (Demepaiyy, yKasaHHs ILIeM IpUEMa, a TaKKe
IPeIOCTaBIEeHNs CBEICH M, HEOOXOMUMBIX [l pacieTa JIUTENIBHOCTHA BPEMEHHOTO
MHTEpBaa, KOTOPBIi He0OX0AUMO 3a0pOHUPOBATE JULI IIPHEMA.

3. CocTaB, IIOCIENOBATENFHOCTD X CPOKH BEIIIOHEHUS a[MUHACTPATHBHBIX
TIpoLEenyp, TPEOOBAHMS K MOPAIKY KX BBIIOIHEHHUS, B TOM TUCIIC 0COOEHHOCTH
BEITIOTHEHHS aIMHHACTPATABHBIX MIPOLIELYP B SIEKTPOHHOH QopMme, a TaKKe
0COOEHHOCTH BBINOJHEHUS aIMUHUCTPATUBHEIX IPOLIEAYD B
MHOrO(GYHKITHOHAIBHEIX IEHTPaxX

3.1. Omucanue mocIef0BaTeIbHOCTH JeMCTBUM IIPH IPEIOCTaBICHUN
MYHHIUIIAJIBHON YCIyTH

3.1.1. IlpegocTraBieHne MyHUIUIIAIBHON YCITyTH BKIIOYAET B ce0s cremyromnuye
aJIMAHKCTPATHBHBIE IIPOLIEIYPHI:

1) KOHCYIBTUPOBAHHE 3asIBUTEIL,

2) IpUHATHE ¥ PAcCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHbIX
3asBUTEJNIEM,;

3) HampaBleHHe MEXBEIOMCTBEHHBIX 3aI[POCOB B OPraHbl, yYacTBYIOIIHME B
TIpeNOCTaBICHUH MyHHIMIIATbHON YCIYTH;

4) TIOAroTOBKA pe3yibTaTa MyHHUIIUIIAIBHOH YCIIyTH;

5) 3axyIro4eHue JOoroBopa

6) BeIaua (HaIpaBJICHUE) 3asIBUTCIIO Pe3yIbTaTa MYHHUITUTIAIBHON YCIyTH,

7) ACTIpaBJIeHHe TEXHUYECKUX OIIHUOOK.

3.2. Oka3aHye KOHCYJIbTalluH 3asIBUTEIIO
3.2.1. OCHOBaHHEM Hauaia BBHIIOJHEHMS aAJMUHUCTPATHBHOW IPOLENYPHI

ABISIeTCS. OOpAllleHre 3asBHTENA II0 BONPOCAM, CBA3aHHBIM C IPENOCTABICHAEM
MYHHUIUIAIEHOHN yCITyTH.



JIOIDKHOCTHBIM  JIMIIOM  (PaOOTHHKOM), OTBETCTBEHHBIM 32 BBIIIOIHCHHE
aJMAHUCTPATUBHOM IIPOIELYPBI, SIBISCTCA:

npy obpamenwy 3assuTens B MOIL] — paboraux MOLT;

npu obpamienny 3asButens B Oprad — CIIManucT OTIENa CTPOUTEIbCTBA,
apxutektypsl # JKKX  McrmomHMTENIBHOrO  KOMHTETa HoBoImemmMuHCcKoro
MyHHIUIATBHOTO pafioHa/ (Zanee - JOJDKHOCTHOE IMIO, OTBSTCTBEHHOS 34
KOHCYJIBTHPOBAHUE).

3.2.2. 3asiBUTENH BIpaBe oOpaTHTHCS 332 KOHCYNBTAIlMeHd O TOpAAKe M CPoKax
IIPeJOCTABICHNS MYHMIUNAIBLHOW YCIYyTd B M®I] nuuno u TO TenedOHy H
3JIEKTPOHHOMU IIOYTE.

Pa6oTHHK M®I] KOHCYIBTHpPYeT 3asBUTENs, B TOM YHCIE IO COCTaBy, hopme
TIpe/ICTaBIsSeMON  NTOKyMEHTAlW¥k ¥  APYTMM — BOmpocam Ui IIOIy<deHHA
MYHHUIIATIAJIBHON YCIIyTH.

3asgBUTETs MOXKET IIOJIYYUTH HHGOPMALMIO O TIOpSAKe IPENOCTaBICHUSA
MYHHIMIIATEHOM yCeIyry Ha odunuanbHoM catite MOLL http://mfcl6.tatarstan.ru.

AMUHUACTpaTHBHEIE MPOLEAYPHl, YCTaHABIMBAacMBbIC HACTOAIIMM IIyHKTOM,
BEITIONIHAIOTCSA B JIeHb 00pallleHus 3assBUTEIIS.

Pe3ynbTaTaMH  BBIIOJHEHHS aJIMHHHUCTPATHBHBIX —IIPONENYp  SABISIOTCA:
KOHCYNBTAIlA IO COCTaBy, (OpMe MPEICTABIICMON JOKyMEHTAlMK M JPYyrdM
BOIIPOCAM, HEOOXOMMMBIM U IIONydeHHs MyHHUIUAIIATBHOH yCITyTH.

3.2.3. 3asBuTeNnn BIpaBe obpatuthest B Oprad 1o TeneQoHy H 3JIEKTPOHHOHI
TI0YTe, a TAKXKe MOIYYMTh KOHCYIbTaluio Ha EnuHom, PecrybmmKaHCKOM MOpTale,
caitte Opraga o TIOpSJIKE ¥ CPOKAX IPEIOCTAB/ICH)s MyHUIUITIAIEHOM yCIyTH, B TOM
YHCIe TI0 COCTaBy, hopMe MpeACTaBIAEMOM TOKyMCHTAlMK | IPYTMM BOIIpocaM UL
[OJIyYEHHUS] MyHUIUIAIEHON YCIIYTH. ~

JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 KOHCYIBTHPOBAHHC uHQOpMUpPYET
3asBUTENS B COOTBETCTBHM C TpeOOBaHMSIMK ITyHKTa 1.3.4 aIMUHHCTPAaTHBHOTO
permaMeHTa.

AIMUHHCTpaTHBHbIE IPOLELYpHI, YCTaHABIHBACMbIe HACTOAIIMM IIyHKTOM,
BBITIOHAIOTCS B TEUEHHE TPeX paboumx AHeH co JHS MOCTYIUIEHHUs OOpaIeHHA.

Pe3ynpTaTaMd  BBILIOJHEHMS aIMMHUCTPATUBHBIX TIPONEAYp  SABIAIOTCA:
KOHCYIBTAallUM MO COCTaBy, (OpMe MPEACTABISIEMON MOKYyMEHTALMK M IpYTHM
BOIIPOCAM, HEOOXOMMMBIM JIJIs OJTYYeHHs My HULMIATbHOH YCIyTH.

3.3. IIpuHsTHE ¥ PACCMOTPEHHE KOMILIEKTa IOKYMCHTOB,
IPECTaBICHHBIX 3aIBUTEIIEM

3.3.1. ITpueM DOKyMEHTOB IS IPEJOCTaBICHUSA MYHHUIUIAIBHON YCIIyTH Yepe3
MOI] unn ynanernoe padogee mecro MOILL

33.1.1. 3aseurens (IpeiCTaBUTeNb 3asBUTels) obpamaercs B MOIL ¢
3aIIPOCOM O TIPEAOCTABICHUE MyHUIMIIAIBHOM yCITyTH M NPEICTaBIACT JOKYMEHTEL B
COOTBETCTBHH C IIYHKTOM 2.5 aMUHHUCTPATUBHOIO PErlIlaMeHTa.

3.3.1.2. Pa6orauk M®II, BeayIuuii IpreM 3asBIeHHUHU:

OIpeesIeT IpeMeT OOpaIeHus;

yIOCTOBEPSIET TMYHOCTD 3asSBUTEIL,

IIPOBOJIUT IIPOBEPKY ITOTHOMOYMH JIMIA, TIOJAFOMIETO NOKYMEHTEL,



IIPOBOJUT IIPOBEPKY COOTBETCTBUS JOKYMEHTORB TpeOOBaHUIM, YKa3aHHBIM B
myHKTe 2.5 aIMUHKUCTPATHBHOTO PErlIaMeHTa,

3aIONHSET JIEKTPOHHYI0 hopmy 3aseienus 8 AUC MOLL;

Ipd  [PEIOCTaBlIeHHH  JOKYMCHTOB,  YKa3aHHBIX B  IYHKTC 2.5
aIMAHUCTPATUBHOTO perjiaMeHTa Ha OyMaXHOM HOCHTENE, OCYIIeCTBIACT
CKaHMPOBaHUE IIPEICTABIEHHBIX JOKYMEHTOB;

pacreyarbiBaet 3aspnenue u3 AUC MOIL;

nepeaeT 3assBUTEINIO Ha IIPOBEPKY U IOANHCAHKE,;

TTOCITe TIOMMCAHMS CKaHUPYeT ToamucanHoe 3assienue B AUC MOLL;

zarpyxaeT B AVUC MOII noKyMeHTBI, IPe/ICTABICHHbIC B 3IIEKTPOHHOM (opMe
VUIH DIICKTPOHHEIE 00Pa3bl OTCKAHUPOBAHHEIX TOKyMEHTOB, GOPMHPYET 3/IEKTPOHHOS
IIe0;

BO3BpAIIAeT IOMMUCAHHOE 3asIBICHHE U OPUTHHAIE OyMaXKHBIX JOKYMEHTOB;

BBIIa€T 3asSBUTEIIO PACIIHCKY B IIPHEME JTOKyMEHTOB.

AIMUHHCTpATHBHEIE MPOLELYpPHl, yCTaHaBIHBAacMbIe HACTOAIIMM ITyHKTOM,
BEITIONIHAIOTCSA B JIeHb 00pallieHus 3asgBUTENS.

Pe3ynbTaTaMy BBINOJTHEHHS aIMHHUCTPATABHBIX IPOLETYP ABIIAIOTCS: TOTOBOS
K OTIIpaBKE 3asBJICHUE U IAaKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiseT IakeT [TOKYMCHTOB, IIPHHATHIX OT
sasiBuTens B Oprad B BIEKTPOHHOHR (opMe (B cocTaBe ITaKeTOB SNCKTPOHHBIX Zern) B
TedeHWe ONHOro pabouero OHS cO OHSA oOpaiieHus 3asBHTeNI B CTPYKTYpHOC
noapaznenerre MOLI,

PesynpTaTaMd  BBIIONHEHHS aJMHUHWCTPATUBHBIX —IPOLEAYP  SABIIIIOTCA:
3agBJIeHEEe W TAKeT NOKYMEHTOB (3JEKTPOHHOE [elo), HampasieHHble B Opras,
TIOCPEICTBOM CHCTEMBI SJIEKTPOHHOTO B3aMMOCHCTBHA.

3.3.2. IIpueM JOKYMEHTOB I IIPEJOCTaBJIEHWs MyHHLHUIIAIBHOM YCIYTH B
5IeKTpoHHOM Gopme depe3 Enunerii, PeciybnanKkaHCKui IopTal.

3.3.2.1. 3agBuTens IS TIONAUU 3agBJIE€HHS B DIIEKTPOHHOH (OpMe BBIITONHACT
ClIeIyroIye NEHCTBHS:

BEITIOJTHSIET aBTOPU3AIIHIO;

OTKphIBaeT (OpMy 2JEKTPOHHOTO 3asBICHHUS;

3aIonHAeT (OpMy OIEKTPOHHOTO 3asBJICHMS, BKIIOYAIONIYI0 CBCICHUI,
HeoOXOMUMBIE U 00s3aTeIbHbIE I IPEI0CTaBICHIS My HULIUTIAIBHON YCIIYTH;

TIPUKPEIUISET TOKYMEHTH B DIEKTPOHHOH (hopMe MM 3IIEKTPOHHBIE o0pa3zbl
JIOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asBIeHus (IIPH HeOOXOIUMOCTH);

IO TBEPKAAeT (paKT O3HAKOMIICHHs W COINIACHs C yCIOBMAMH M IOPAAKOM
IpefOCTaBIEH)s MyHHUIUIIATBHON YCIYTH B 9JICKTPOHHOH dopme (ycTaHaBIHUBACT
COOTBETCTBYIOILYIO OTMETKY O COITIaCHH B (POpME JICKTPOHHOIO 3asBIICH);

IOLTBEP)XAAeT JOCTOBEPHOCTh COOOINEHHBIX —CBEICHHH (ycTaHaBIHBAaEeT
COOTBETCTBYIOIILYIO OTMETKY B (hOpMe 3JIEKTPOHHOTO 3asIBIICHUS);

OTIIPABIISIET 3aI0JIHEHHOE 3JIEKTPOHHOE 3asBIICHHE (HaxxuMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (DOpME 3IE€KTPOHHOTO 3asIBIICHUS);

3IIEKTPOHHOE 3asiBIEHHE IIOJIKMCBIBACTCS B COOTBETCTBHU C TpeOOBaHUAMU
nyHKkTa 2.5.3 aIMUHUCTPATHBHOI'O PETJIAMEHTa,

TIOy4aeT yBeJOMIIeHHE 00 OTIPaBKe 3JICKTPOHHOTO 3aSBIICHIS.

dopmaTHO-JIOTHYECKas IpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUSA
OCYIIECTBJISIETCS [I0CHIe 3aIlONHEHUs 3asBUTENIEM KaXIOTo H3 IIOJIEM DIIEKTPOHHOM



dopMeI 3asBieHus. [Ipy BEIABICHUH HEKOPPEKTHO 3aIMOIHEHHOTO IIOJIA 3JIEKTPOHHOU
GOpMBI 3asBICHUS 3asABUTENb YBEIOMILIETCS O XapakTepe BBIABIIEHHON OIIUOKY H
HOpsiIKE ~ ©e  YCTpaHeHWs  IIOCPEACTBOM MH(GOPMAI[OHHOTO  COOOIEHHS
HEIIOCPEICTBEHHO B dJIEKTPOHHOM (OpMe 3asBICHHU.

AJIMHHWUCTPATUBHBIE IPOLEAypHl, YCTAHABIMBAGMbIE HACTOAIIMM ITyHKTOM,
BEITIONIHAIOTCSA B JIeHb 00pallleHus 3assBUTEIIS.

PesynsTaraMu  BBIIONHEHHS aIMUHHCTPATHBHBIX —MPOLERYp  SBISFOTCA:
5IEKTPOHHOE €710, HampapieHHoe B OpraH IOCPEICTBOM CHUCTEMBI SICKTPOHHOIO
B3aWMO/ICUCTBHS.

3.3.3. PaccMoTpeH#e KOMIUIEKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIOJHEHHUS AIMUHUCTPATUBHOM IIPOIETypEI
SBIsieTCS IIOCTYILUICHHWE 3asBIEHMS W WHBIX JOKYMEHTOB, HEOOXOIUMBIX I
IpeOCTaBICHIS MyHUALIMIIATILHOM YCITyTH.

JTOMKHOCTHEIM  JTAIOM  (PaOOTHHKOM), OTBETCTBEHHBIM 3a BBIIIONHCHUEC
aIMIHUCTPATUBHOM MPOLEIypHl SBISETCS CICIMAaNNUCT OTAeNa CTPOUTEILCTBA,
apxurektypsl u JKKX  McronHUTETBHOro  KOMHTETa HopomremmMuHCKOro
MyHHIHUIATsHOro paiiona Pecry6muku TaraperaH (mamee - HODKHOCTHOS JIUIIO,
OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB):

3.3.3.2. JIOMXHOCTHOE JIHIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B CIIydac
obpallleHus 3asBUTeN C 3asBIeHneM B Opras:

OIIpeieNsAeT IpeMeT 00paIleH s,

yCTaHaBIUBAeT TUIHOCTH 3asBUTEIL;

TIPOBOJIMT IIPOBEPKY IIOTHOMOYMH JIAIIA, TIOJAFOIIET0 JOKYMEHTEL,

[IPOBOIHT IIPOBEPKY COOTBETCTBHA NOKYMEHTOB TPeOOBAHHAM, YKA3aHHBIM B
IyHKTe 2.5  aIMHHHCTPaTMBHOTO  PEINIAMEeHTa, TIPOBEPKY  COOTBETCTBHA
IpPEINCTABICHHBIX JIOKYMEHTOB  YCTaHOBIICHHBIM TpeGoBaHIAM  (Ha[exarree
odopMIIeHHEe KOIHH JOKyMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOIIUCTOK, IPUITACOK,
3aUePKHYTHIX CJIOB ¥ MHBEIX HE OTOBOPEHHBIX UCIIPaBICHUM);

3aIIONHAET ONEKTPOHHYIO (OpMy 3asBIECHHS B AaBTOMATH3MPOBAHHOH
HHGMOPMAIIHOHHON CHCTEMe, IPeJTHA3HAUEHHON I OKa3aHWs rOCYyHapCTBCHHBIX H
MYHHUIIUATIAIBHBIX YCIIYT,

IpM  OPENOCTaBIeHHM  JOKYMEHTOB,  yKa3aHHBIX B IYHKT® 23
AJIMHHVCTPATHBHOTO pErlaMeHTa Ha OyMaXHOM HOCHTENE, OCYMIECTBIACT
CKaHUPOBaHUE IIPeCTaBIeHHBIX JOKYMEHTOB;

pacriedaTsIBacT 3asiBIICHHE;

TlepeaeT 3asBUTEIIO Ha IPOBEPKY U IIOIHCAHKE;

ITOCJIe TTOAMMCAHNS CKaHUPYET IOATMCAHHOS 3asBICHUE,

3arpy’kaeT B aBTOMATHU3UPOBAHHYIO UH(OOPMAIIMOHHYIO  CHUCTEMY,
IpefHA3HAYEHHYIO Ul OKa3aHWs TOCYHapCTBEHHBIX M MyHHIMIAIBHBIX YyCIyT
JOKYMEHTHI, TPEJICTaBICHHBIE B DJIEKTPOHHOH (OpMe WM SICKTPOHHBIC o0pa3sbl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (QOPMHpPYET 3TIEKTPOHHOE [CII0;

BO3BpAlaeT [OANVMCAHHOE 3asABICHUC M OPUIMHATIBI OyMaXHBIX JTOKYMEHTOB
3asIBUTEIIIO;

BBIIACT 3aBUTEIIO PACIIUCKY B IIpHeMe JOKYMEHTOB.

B cirydae HaIW4Wst OCHOBaHMH I OTKa3a B MPUEME OKYMCHTOB JOJDKHOCTHO®
JIAI0, OTBETCTBEHHOE 3a IPHEM IOKYMEHTOB, YBEIOMILIET 3asBUTENA O HATMEHH



IPETATCTBH LT IpHeMa 3asBICHIS U BO3BPAIIACT eMy JIOKYMEHTRL C 00BSICHEHUEM
COZlepKaHUs BBISBICHHBIX OCHOBAHHH /I OTKA32 B IPUEME TOKyMEHTOB.

3.3.3.3. JIOMXHOCTHOE JIHIIO; OTBETCTBEHHOE 32 IPHEM [OKYMEHTOB, IIOCJIC
IOCTYIUICHAS JOKYMEHTOB Ha paCCMOTPEHHE!

[PHCBAUBaeT 3aABIEHMIO HOMEP B COOTBETCTBUH C HOMEHKJIATypoOH [Iel H
craryc «[IpoBepka JOKyMEHTOBY;

F3ydaeT IOCTYIHBIIME SIEKTPOHHBIE Jena, B TOM YHCIIC IPUIOKEHHBIC
3asgBUTEIEM JOKYMEHTHI B 3JIEKTPOHHON (POpME U SIICKTPOHHBIE 00pa3sl JOKYMEHTOB,;

IIPOBEPSIET KOMIUIEKTHOCTD, YATACMOCTE SJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

TIIpoBepseT COONIOJICHNE YCIIOBUH IEHCTBUTEIBHOCTH 3JIEKTPOHHOU IIOJIIHCH,
mocpencTBOM obpamieHus K EnuHOMY mOpTaiy (B cmydae, €CIH 3asBUTEIIEM

[IPEICTaBIECHBI SIIEKTPOHHEIE JIOKYMEHTEI, IIO/IITHICAHHBIE YCHJICHHOM
KBaTHDUIEPOBAHHOM SIIEKTPOHHOH TIOJITHCHIO).
Ilpy  HanW4yu{  OCHOBAHWM,  IPETYCMOTPEHHBIX  IIyHKTOM 2.7.1

aMUHUCTPATUBHOTO pEriaMeHTa, IIOArOTABIUBACT IIPOCKT PEIICHUSA 00 oTkaze B
IpreMe JOKyMEHTOB, HEOOXOMMMBIX UL IIPEA0CTABICHA MYHUIIUIIAJIBHON YCIIYTH.

B ciyyae, ecid B pe3ylbTaTe IPOBEPKH YCHJICHHOH KBaTH(QHUIINPOBAHHON
3JIEKTPOHHOH TIOJIMCH BBIABICHO HECOOMIOIEHHE YCIIOBHH €e IEACTBUTENBHOCTH,
TIPOEKT pelleHrs. 00 OTKase MOJDKEH COAEPXKaTh ITyHKTHI CTAThU 11 denepanpHOIO
3axoHa Ne 63-@3, KOoTOphIe IOCITYKUIA OCHOBAHUEM AJIA €r0 IIPUHSATHA.

[TpoekT pelreHus 00 OTKase B IpHUeMe JOKYMEHTOB, HEOOXOIUMBIX I
TIpeIOCTaBIEHNS MyHHUIUIIAIBHON YCIyrH, C YKa3aHWEM IPUINH OTKa3a (B cmydae,
eci OCHOBAaHHS JUIA OTKasa B IIpHEMe JIOKYMEHTOB, HEOOXOIMMBIX A
IPeIOCTABIEHNs] MYHHUIUIIATEHON YCIyTH, CBSI3aHBI C HAPYIICHIEM yCTaHOBICHHBIX
TpeGoBaHMi K TaKuM JOKyMEHTaM, OCHOBaHHS JUIi OTKasa B IPUEME JOKYMEHTOB
JOJDKHBL cOfepKaTh HHGOPMAalUIO O HAaUMEHOBAHHM IOKyMCHTOB (mHbOpMALIHH,
CBEeJIeHHH), KOTOpEe He IPENCTABIEHBI, COIEPKAaT HENOCTOBCPHBIC U (unn)
IIPOTUBOpPEYMBEIC ~ CBEJeHHS, OGOPMICHBI C HApYLICHHEM YyCTAHOBJICHHBIX
Tpe6GoBaHmii), HampaBIgeTcs Ha COITACOBAaHHE B YCTAHOBICHHOM  IIOPA/KE
IIOCPEJICTBOM CHCTEMEI 3IEKTPOHHOTO IOKyMEHTO000pOTA.

CoryacoBaHMEe IPOEKTa peIleHHs o0 OTKase B TIpUeMe [OKYMCHTOB,
HeoOXOIUMBIX JUIS IPENOCTaBICHUAS MyHHIMIATLHOW YCIYTH, OCYIIECTBIICTCA B
TIOpSI/IKE, TIPEyCMOTPEHHOM IyHKTOM 3.5.3 aIMMHHCTPaTUBHOIO PerIaMeHTa.

B ciyuae OTCYTCTBHS OCHOBAaHMW JUISL OTKa3a B IpUEME JOKYMEHTOB,
IIPeTyCMOTPEHHBIX IIyHKTOM 2.7.1 aIMUHHCTPATHBHOTO PEINAMEHTa, NODKHOCTHOC
JINTI0, OTBETCTBEHHOE 3a TIPHEM JIOKYMEHTOB, B TEUEHHE OZTHOTO pabouero AHA CO JTHS
[IOCTYIUIEHMs 3asBICHUS, HANpaBIseT 3asfBUTENIO, YKAa3aHHBIM B  3aBJICHHUU
crrocoboM, yBeJOMIEHHE O IOCTYIUICHUM 3adBIICHHSA, CONCPXKAIISe BXOJSALIUN
PETMCTPAIMOHHBIA HOMEp 3asBJCHHs, HaTy IIONyYeHMs 3aiBJICHHA, IIEPEuCHb
HAMeHOBaHMH (ainoB, MPENCTABIEHHBIX K HEMYy JOKYMEHTOB, IaTy IIOIyHCHHMS
pe3ybTara MyHHIUNAIBHON yCIyTH.

3.3.3.4. VcronHeHnwe MpOLedyp, YKasaHHBIX B ITyHKTax 3.3.3.1, 3333
ATMUHUACTPATHBHOIO ~pErlaMeHTa, INPpH HaIHIUN TEXHUYECKOM BO3MOXXHOCTH
OCYIIECTBIAETCS B aBTOMATHUYIECKOM pexume @ HCITOJIb30BaHUEM
aBTOMATH3UPOBAHHON HH(POPMAIIMOHHON CHCTEMBI, npenHa3HAuUeHHON [T OKa3aHUs
rOCyIapCTBEHHBIX ¥ MyHHUIMIIAIBHBIX YCIIYT.



3.3.3.5. AQMMHHCTpATHBHbBIE IPOLEAYPHI, YCTaHABIMBAEMbIC ITyHKTOM 333
aIMHHUCTPATUBHOI'O PETJIAMEHTA, BBIITONHIIOTCA B TEUEHHE OAHOTO pabodero mHA CO
IHS IIOCTYIUICHIS 3asBIIECHNS Ha paCCMOTPEHHUE.

PesyapTaraMy  BBIIONHEHMS —AOMUHHCTPATHBHBIX —MPOLEAYD  ABIAIOTCH:
TIPUHATHIA Ha PACCMOTPEHKE KOMIUICKT JOKYMEHTOB WX IIPOCKT PEIICHH 00 oTkaze
B TIpAEMe JOKYMEHTOB, HEOOXOIUMBIX I IPEJOCTABICHIS MYHUIUTIAIBHON YCIyTH.

3.4. HaHpaBJ'IeHI/Ie MEKBEJIOMCTBEHHBIX 3alIPOCOB B OPI'aHkbI, Y4acTBYIOIINMC B
IpeaoCTaBJICHAN MYHI/IHI/IHaJIBHOﬁ yCIIyru

3.4.1. OcHOBaHWEM Hauaya BBIIOJHEHWS aJIMHHUCTPATMBHOW IPOLENYPHI
SBIISIETCS IOJIyHUEeHHE IOJDKHOCTHBIM JIMLIOM (paGOTHUKOM), YIIOIHOMOYCHHBIM Ha
BEITIOJTHEHUE aJMUHUCTPATUBHOMN MPOIENyPEI, OT HOJDKHOCTHOTO JTUIA (paboTHuKA),
OTBETCTBEHHOI'O 3a IIPHEM JIOKYMEHTOB, IPHHSATHIX OT 3aSBUTEJI TOKYMEHTOB.

JIOIDKHOCTHBIM  JIMIIOM  (PaOOTHHKOM), OTBETCTBEHHBIM 32 BBIIOIHCHHE
aIMHHUCTPATHBHOM IIPOLETyPhl, SBIAETCS CICLHUAINCT OTAeNa CTPOUTeIbCTBA,
apxurektypsl u JKKX  VCromHHTENIBHOr0  KOMHUTETa HoBomemmMuHECcKOoro
MyHHLUNAIbHOTO paifona PecmyGnuku TartapcTan (manee - IOJDKHOCTHOE JIAILIO,
OTBETCTBEHHOE 3a HAIIPABIIEHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JlomxHOCTHOE JIALIO, OTBETCTBEHHOE 3a HampaBJIeHHe
MEKBEIOMCTBEHHBIX 3aIIpOCcoB, (GOPMHUpPYET W HAIpPaBIseT B DJIEKTPOHHOH dbopme
IIOCPEICTBOM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMOeHCcTBUS (IIpU
OTCYTCTBHM TEXHUYECKOM BO3MOXHOCTH — WHBIMH cocobamMu) 3amlpockl O
TIPeIOCTABIECHNH JOKyMEHTOB U CBEJCHHH, IPEIyCMOTPEHHBIX IIyHKTOM 261
aIMHHHCTPATUBHOI'O PErTIaMEHTA.

AMUHHCTpAaTHBHBIE IPOILENYpHl, YCTaHAaBIMBACMBIC HACTOSIIMM ITyHKTOM,
BEITIOJITHSIOTCS B JIEHb IIPUHATHS 3asBICHUS Ha pACCMOTPEHHUE.

PesynpTaTaMd  BBIIOJTHEHMS aIMHHHUCTPATHBHBIX —TIPOLEAYp  SABIAIOTCA:
HaIpaBJeHHble B OpraHbl BIACTH M (WIM) MOIBEJOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3aliH 3aIPOCHL.

3.4.3. CrenuaiaucTsl IIOCTAaBIIMKOB JAHHBIX Ha OCHOBAaHHMH  3aIIPOCOB,
IIOCTYIMBILIKX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO JJIEKTPOHHOI'O B3aMMOLEUCTBHS,
IPENOCTABISIOT 3alpallliBacMble JTOKYMEHTBI (uHGOPMAIIIO) MK HalpaBILIioT
yBeIOMJIEHHs 06 OTCYTCTBHH JOKYMEHTa ¥ (WIIH) pHGOpMAIY, HEOOXOAUMBIX IS
TIpe0CTABIICHUs MyHHUIUIIATBHON yCIIyTH (fanee — yBeIOMICHHe 00 oTkaze).

AMHHUCTpAaTHBHEIE IIPOLEAYPHI, yCTAHABIHBACMbIE HACTOALIMM ITYHKTOM,
BEITIONHSIOTCS B TeUeHHUE IIATH JHEW CO IHA IOCTYINICHHS MEXBEIOMCTBEHHOIO
3arpoca B OpraH MIIE OPTaHHW3allHio, IPETOCTABIAIOIIE TOKYMEHT 1 uH(OpMaIHIO,
ecJIF MHBIE CPOKH MOATOTOBKM M HAIlpaBJIEHHUs OTBETa Ha MEKBEIOMCTBEHHBIN 3aIIpOC
He yCTAHOBIIEHbI (elepalbHBIMA 3aKOHAMM, IPABOBBIMU aKTaMH [IpaButenscTBa
Poccuiickoit @enepaniul ¥ IPUHATEIMA B COOTBETCTBUH C (enepaabHBIMU 3aKOHAMU
HOPMAaTHUBHBIMM IIPABOBBIMU aKTaMHU Pecrry6nivku Tarapcras.

Pe3ynbTaTaMy  BBINONHEHHS —&JAMUHHCTPATHBHBIX —IPOLCAYpP  ABJIAIOTCHL:
IOKYMEHTHI (CBeIeHHs), HEOOXOAMMBIC i TPENOCTaBICHMIA MYyHHUIUTAIEHOM
ycnyrd, 7u60 yBeZoMieHHe 00 OTKase, HAIpaBICHHBIC JODKHOCTHOMY JHILY,
OTBETCTBEHHOMY 3a HallpaBlIeHHE MEKBETOMCTBEHHBIX 3alPOCOB.



3.44. JIOMmKHOCTHOE JULIO, OTBETCTBEHHOE 3a HalnpasJICHUE
Me)KBeIOMCTBEHHBIX 3aIIPOCOB!

[T0JTy4aeT 3alpalliBaeMble Yepe3 CUCTEMY MEKBETOMCTBEHHOI'O 3/ICKTPOHHOTO
B3AWMOJIEHCTBYSL JTOKYMEHTHI (CBEICHHA), HEOOXOIMMBbIE I TPENOCTABICHHA
MyHUIUNAIBHOM YCIyTH, TH00 yBEIOMIICHHE 00 OTKa3ze Impy OTCYTCTBHHU TOKyMECHTA
1 (Win) “HOOPMAIHH,

Ipd  HANMYUM  OCHOBAaHMH,  TIPEIYyCMOTPEHHBIX  IYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PErIaMeHTa, MMOATOTABIMBACT MPOCKT PEINCHHA 00 oTKaze B
nprieMe JOKyMEHTOB, HEOOXOIUMBIX I IIPENOCTaBICHU MYHUIUIIAIBHON YCIYTH.

[TpoekT peureHHs o0 OTKase B IpHEME IOKYMEHTOB, HEOOXOOUMBIX I
TIpeIOCTABIEHMST MyHHIIUIATBHON YCIYTH, ¢ yKa3aHWeM MPUYHH OTKa3a (B cmyuae,
eClIH OCHOBAaHHS IJIi OTKasa B IIpHEME JOKYMEHTOB, HEOOXOAMMBIX —JIIA
IPeOCTaBIEeH s MyHHUIUIIANIBHON YCIYTH, CBS3aHbI ¢ HAPYIICHHEM yCTaHOBICHHBIX
Tpe6GoBaHmi K TakuM JOKyMEHTaM, OCHOBaHHA JUIA OTKasa B MPUEME JOKyMEHTOB
JOIDKHBI COAepKaTh HHGOPMALHUIO O HAMMEHOBAHMK JIOKYMCHTOB (wHQOpPMAaIUH,
CBeleHHH), KOTOpEle He MPEACTaBIeHbl, COILEPXKAaT HENOCTOBEPHbIC U (wmm)
IPOTHBOPEYMBEIE  CBEleHMS, OGOPMIEHBI C HApYIICHHEM YCTAHOBICHHBIX
TpeGoBaHMii), HalpaBISeTCS Ha COIVIACOBaHME B YCTAHOBICHHOM IODPANKE
IOCPE/ICTBOM CHCTEMBI JIIEKTPOHHOTO IOKYMEHTO000POTa.

CornacoBaHHe IIPOEKTa peIleHHs 00 oTkKase B IPHEME [OKYMCHTOB,
HeOOXOMUMBIX Ul IPENOCTABICHUS MyHHMIMIANBHOU YCIYIH, OCYIIECTBIICTCA B
TIOpSZIKE, TIPELYCMOTPEHHOM IIYHKTOM 3.5.3 afMUHUCTPATUBHOTO PETIaMeHTa.

AIMUHUCTpATHBHBIE MPOIENypHI, YCTaHaBIMBASMBbIC HACTOSIIMM IIyHKTOM,
BBLITIOJTHSIFOTCS B I€Hb [TOIyYSHISI CBEJICHHM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraraMd  BBIIOTHEHMS aIMHHHUCTPATHBHBIX —TIPOLEAYD  ABIAIOTCA:
IOKyMeHTHI (CBelleHHs), HeoOXOAWMMbIe JUii IPENOCTaBICHUA MYHHUIUAIAJIBEHOM
YCIIyTH, MPOEKT pelleHus 00 oTKase B IpHeMe JOKYMCHTOB, HEOOXOIUMBIX IS
peOCTABICHIS MyHULUIIAIBHOM YCITYTH.

3.4.5. VcmonHenwe IpOIENyp, YyKasaHHBIX B IIyHKTax 3.4.2, 3.44
a[MUHWCTPATHBHOTO periaMeHTa, IIPM HANWYAK TEXHHYECKOH BO3MOXKHOCTH
OCYIIIECTBIAETCS B aBTOMAaTHYECKOM pexumMe c HCITOJTb30BaHUEM
ABTOMATU3MPOBAHHON HH(OOPMAIUOHHOM CHCTEMBI, IIPe/{HA3HAICHHOM /U OKa3aHHs
FOCYIApCTBEHHBIX ¥ MyHHIMIAIBHBIX YCIyT, B TOM 9HCIIE C MOMCHTA PErUCTpaltii
3asBJIEHUS B COOTBETCTBUU C IIyHKTOM 2.13 agMUHMCTPATUBHOI'O PETTaMeHTA.

3.4.6. MakcuMaibHBEII CpPOK BBIIOJHEHHS aIMUHUCTPAaTUBHBIX IIPOLEAYD,
yKa3aHHEIX B [yHKTE 3.4 aJIMAHUCTPATHBHOTIO PErTIAMEHTa, COCTABIACT IIATh pabouux
JTHEH.

3.5. [TonroToBKa pe3yJibTara MyHUIUIAIBHON yCIIyTH

3.5.1. OcHOBaHHEM Hadyajia BEHITIOJHEHMS aIMUHHCTPATHBHOM IIPOIEIYPHI
ABIISIETCS [IOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOIO 33 HANPAaBICHUC
MEXBEIOMCTBEHHBIX 3aIlPOCOB, IOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX IS
TIpeNoCTaBIeHN My HULUIIAIBHOH YCIIYTH.

JIO/DKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a BBIMOTHCHHE aJIMHUHHCTPATHBHOM
IPOLIEypPhI, SBISIETCA CIEIMATUCT OTAEeNa CTPOUTENBCTBA, APXUTEKTYPBI H KKX
MCHOMHUTEbHOTO KoMUTeTa HOBOIIEIMMUHCKOrO — MYyHHITMTIAJIBHOTO — paioHa



Pecry6uky Taraperat (fanee - JOJDKHOCTHOE JIUIO, OTBETCTBEHHOES 32 MOMTOTOBKY
pe3yIbTaTa MpeNoCTaBIeH)s MyHULUIATBHOHN YCITyTH).

3.5.2. JIomXHOCTHOE JIMIO, OTBETCTBCHHOE 3a MOATOTOBKY pe3yJbTara
TIpeIOCTABICHIA MyHHIIUIIAIBHON YCIIyTH:

paccmarpuBaeT chOpMUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
TIpeIOCTaBIICHIS MyHUIIUIIATIBHOM YCIIyTH;

IpY BBUSIBIICHHU OCHOBaHWM JUIL OTKa3a B TPEAOCTaBICHUH MYHHUIIATIAIEHOU
yCIyTH, YKasaHHBIX B MHyHKTe 2.8.2  aJMUHMCTPaTHBHOIO  pETIAMCHTA,
IOIFOTABINBAET IPOEKT PEIIeHUS 00 OTKa3e B IPEIOCTABICHAM XUIOTO IIOMEICHNA
10 JOTOBOPY HaliMa CIyXeOHOro JXWIOro IOMEUIEHWs, IpH OTCYTCTBHM TaKHX
OCHOBAHHUI IIOATOTABIMBAET OTBET 3asABUTENIO O IPEAOCTaBICHUU KHIJIOI'O
[OMEIIEHHs TI0 LOT0BOPY HaiiMa CIIyKeOHOTO KUIIOT0 IOMEIIECHNUS;

B ClIydae OTCYICTBHS OCHOBaHMM [UII OTKasa B TPEAOCTaBICHHH
MyHUIIAIATBEHON YCIIYTH, MPEIyCMOTPEHHBIX ITyHKTOM 2.8.2 aIMUHUCTPATHUBHOIO
periaMeHTta, IO HTOTaM pacCMOTPEHHA IOKyMCHTOB, HEOOXOIUMBIX T
IPEeIOCTABIEHHs] MYyHHUIIMIAIGHON yCIyTH, MOATOTABIMBACT IPOCKT PACIIOPsDKEHIA
OpraHa O NMPEAOCTABICHUH IPAKIAHUHY JXXKHIIOro MOMEIICHUT 10 J0TOBOPY HaliMa
CIIy’KeOHOT0 )KUJIOT0 IMOMCIIICHHUS,

HAIIpaBIsgeT  IIOATOTOBIEHHBIA  [POEKT — pe3yiprara  IMPeJOCTABICHHS
MYHHIIUTIATBHOM YCIYTH Ha COTJIACOBAHUE B YCTAHOBICHHOM IOPANKE MOCPE/ICTBOM
CHCTEMBI 2IeKTPOHHOT0 JOKYMEHTO000pOTa.

AMUHUACTpAaTHBHBIE IPOIEAypHl, yCTAHABIMBAcMble HACTOSIIUM ILyHKTOM,
BBIMIOJTHSFOTCS B TEUEHHE IBYX PaboUmX JHEH.

PesynpTaTaMd  BBIIOJTHEHMS aIMHHHUCTPATHBHBIX —TPOLEAYp  ABJIAFOTCA:
IPOEKTHI, HAaIIPaBJIEHHBIE Ha COITTaCOBAHKE.

3.5.3. CorjacoBanue ¥ IIOMIIHCAaHWE IIPOEKTa pe3yipTara IIPEAOCTaBIICHUA
MyHHIMIIATEHON ycIyrd (namee — TIPOEKTHI JIOKYMEHTOB) OCYIIECTBIIICTCA
PYKOBOJIUTENEM CTPYKTYPHOTO TIOAPA3JCNCHNs, OTBETCTBEHHOro 3a TONTOTOBKY
pesynbTaTa MyHHUIMITATEHOR yeyry, PykoBoauTenem Oprasa.

[ToAroTOBIEHHbIE IPOEKTHI JOKYMEHTOB, IMEIOIIHE 3aMEYaHu s, BO3BPAIIAIOTCA
Ha 70pabOTKy JIHI[y, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3ylbTara MYyHUIUIIAIEHOM
yernyru. ITocie ycTpaHeH)s 3aMedaHui IPOEKTHI IOKYMEHTOB IIOBTOPHO MEPE/AT0TCA
IUISL COTJIACOBAHMS U IIOAMMCAHMS.

PykoBoautens OpraHa IpH PacCMOTPSHHH IPOEKTOB JOKYMEHTOB IPOBEPACT
COOIIIOIEHHe afMUHUCTPATUBHOIO pPEriaMeHTa AOJDKHOCTHBIMU JIMIIAMH Oprana B
YaCTH CPOKOB BBITIOJIHEHUS aIMAHUCTPATUBHEIX IPOIE/yp, UX HOCIEN0BATEILHOCTH
¥ TIOJHOTHI, HAJTWYKs COTJIACOBAHMM YIIOTHOMOYEHHBIX TODKHOCTHBIX JIMI Oprana B
cHCTEMe DIEKTPOHHOTO JOKYMEHT0000poTa.

B ciydae BBISBICHHMS HAapyIIeHWH B JacTH CPOKOB  BBITIOJIHCHHA
aIMIHICTPATUBHEIX IIPOLEIYp, X [IOCIE0BAaTEILHOCTH 1 IIOJTHOTRL PykoBonutens
OpraHa WHWIMUPYeT TPHMBICYCHHE K OTBETCTBCHHOCTH JIHIL, JTOITy CTUBILUX
HApYIICHHUS, B COOTBETCTBUY C I[yHKTOM 4.3 a/IMUHUCTPATHUBHOIO PErIAMCHTA.

AJZIMUHECTPATUBHEIE IIPOLEYPHI, YCTaHABIMBAEMbIe HACTOAINMM ILyHKTOM,
BBIMOJHSIOTCS B TEUEHHE OJHOTO PabOUEro IHS.

Pe3yibTaTaMH  BBINONHEHMS —aJMUHUCTPATHBHBIX —IPOLEAYP  ABJLIFOTCA:
MOAIIMCAHHOE pELICHHE.



3.5.4. VicronHeHWe IpOIEAyp, YKasaHHBIX B IYyHKTax 3.5 2, 3.5.3.
ATMHHMCTPATHBHOIO ~pEriaMeHTa, IIpH HaIuIuu TEXHUYECKOU BO3MOKHOCTHU
OCYIIIECTBIAETCS B aBTOMAaTHIECKOM pexume g HCTIOJIb30BAHUEM
aBTOMATH3UPOBAHHOM HH()OPMAIIMOHHOM CHCTEMEL IpeHA3HaYEHHOM /I OKa3aHUA
rOCYJapCTBEHHBIX X MyHUIMIIATIBHBIX YCIIYT.

MakcuManbHEIN CPOK BBITIONHEHHMS aIMUHICTPATUBHAIX TIPOLEYD, YKa3aHHbIX
B IyHKTE 3.5. a AIMAHICTPaTMBHOTO PErTIaMeHTa, COCTABIACT TPH pabounx AHA.

3.6. 3axmroueHue 10roBopa

3.6.1. OcHOBaHMEM Hadyana BbLIIOJHEHUS &IMHHHCTPAaTUBHOW IIPOLENYPHI
SBISIETCS YTBEpXKIEHHE DPACIOPSKEHHS O IPEOCTABICHUHM TIPXAAHUHY XHIIOTO
[OMEIIEH¥s 10 JOTOBOPY HalMa CIIy>KeOHOIo XUIIOr0 IOMEINEHNS.

JIOKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a BBIITOTHCHHE aJIMIHUACTPATUBHON
TIPOIIeLypHl, SBISETCA CIEIHAIUCT OTAeTa CTPOUTENBCTBA, apPXHTEKTYPBI H KKX
VICIIONHATENbHOr0 KoMHUTeTa HOBONISIIMMHCKOTO —MYHHIMIIATBHOTO — paioHa
Pecry6muku TarapcTtad (majee - TOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIOArOTOBKY
pe3yJbTarTa MpeIoCTaBIeH ) My HULUIATbHOM YCITyTH).

3.6.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTara
IPeOCTABIEHNS MYHHUIMIIAIBHON YCIYTH, TIOTOBAT IIPOGKT JO0roBopa HamMa
CILy>KeOHOTO MOMEIICHHUS (Jlaee — TOroBop).

AMUHUCTpAaTHBHbIE IPOIEYPHI, YCTaHABIMBACMBIE HACTOSIIUM ITyHKTOM,
BLITIOTHSIIOTCS B TeUdeHHE OIHOIo pabodero IHsS C MOMEHTAa BBIAAYH 3asBUTCIIIO
ITOCTAHOBJICHHUS.

PesynpTaTaMd  BBIIIONHEHMS —aJMWHUCTPATHBHBIX —MPOLEAYp  ABJIAFOTCH:
TIPOEKTHI, HaIIpABJIEHHBIE Ha COTTIACOBAHUE.

3.6.3. CoryacoBaHue U HOIKACAaHNe JOT0BOPa OCYIIECTBIACTCA PYKOBOAUTCIIEM
CTPYKTYpPHOTO IOApAa3IeIeHus, OTBETCTBGHHOrOo 3a IIOATOTOBKY Ppe3ylbTara
MyHHUIUITAIBHON yCiIyrH, PyKoBOAUTEIEM Oprasa.

AIMUHHCTpaTHBHbIE TPOLEAypHl, YCTAHABIUBAEMbIE HACTOSAIMM ITyHKTOM,
BBITIOJIHSFOTCS B TEUEHHE OTHOTO pabodero JHsL.

PesynsTaTaMu  BBIIONHEHHS —aIMHUHHCTPATHBHBIX —IPOLECAYp  ABJAOTCAL:
IIOAIIHCAHHBIA TOTOBODP.

3.6.4. JIOIKHOCTHOE JIMIIO, OTBETCTBCHHOE 3a IIOJATOTOBKY pesylbTara
TIpeNOCTABIEHNS MyHHIMITAIBHON YCIyTH, H3BEIIACT 3asABUTCIIA (ero mpeaCcTaBUTEN)
0 HeOOXOIUMOCTH MOAIVCAHUS IOTOBOpPa CIOCOOOM, yKa3saHHBIM B 3asBJICHUH, O
pe3yJIpTaTe MpelOCTaBIeH)s MyHULIMIATBHON YCITYTH U O BOSMOXKHOCTH IIOJIyHCHIA
pe3ynbTara IPe0CTaBICHN] MyHHUIUAIATEHOR ycayrd B Oprane UK B MOILI.

AIMUHECTpATHBHbIE IIPOLEIypHl, yCTaHABIHUBACMbIE HACTOSIMM IIyHKTOM,
BBIMOJHSIOTCS B JIeHb TIOIIICAHUS JOToBOpa pyKoBoauTeeM OpraHa.

PesynpTaTaMd  BBIIONHEHHA —a[MHUHICTPATHBHBIX IPONEAYp  ABIAFOTCA:
YBEIOMIICHUE 3asIBUTEII.

3.6.5. VcmonHeHwe TpoLenyp, YKasaHHBIX B IIyHKTaxX 362, 3.43.
aTMUHUCTPATHBHOIO DErjaMeHTa, IpH HaTuIun TEXHUYECKOH BO3MOXKHOCTHU
OCYIIECTBIAETCS B ABTOMAaTHYECKOM pexXUMe c HCIIOJIE30BAHUEM
aBTOMATH3UPOBAHHON HH(POPMAIIMOHHOU CHCTEMBI, npenHa3HaueHHON Ui OKa3aHus
rOCyIapCTBEHHBIX M MyHHUIUIIAIBHBIX YCIIYT.



MaKCHMaJIBHBIN CPOK BBIMOIHEHHS aJIMUHACTPATHBHEIX MPOLEAYD, yKa3aHHbIX
B ITyHKTE 3.6. a IMUHUACTPATHBHOTO PETIIaMEHTa, COCTABILICT 1Ba paboumnx IHs.

3.7. Brinaua (HampaBiieHUe) 3asBUTEIIO Pe3yIbTaTa MYHHUIUIIAIBHON yCITyTH

3.7.1. OcHOBaHWEM Hadala BBITOJIHEHMS aIMHHHCTPAaTUBHOW IIPOLEHYPHI
ABISIETCSL TIONydeHHe OJDKHOCTHBIM JIIIOM, OTBETCTBEHHBIM 3a BbLIIOIHEHUC
aIIMAHHCTPATUBHOM MPOLENYpPEl, JOKYMEHTa, MOATBEPXKIAOIICIO IPEOCTABICHHIC
MYHUITUIIAIBHOM YCITYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIONHCHHE aJIMAHUACTPATUBHON
TIPOIIelyphl, SBISIETCS CIIELHUATNCT OTAeNa CTPOUTENbCTBA, apXUTEKTYphl U KKX
VCIIOHUTENBHOr0 KOMHUTeTa HOBOIIEIIMHHCKOrO —MYHMIUIAIBHOTO — paioHa
Pecrry6rmuku TatapcTad (najee - DOIDKHOCTHOE JIMIIO, OTBETCTBCHHOS 3 IIOATOTOBKY
pesynbTaTa IpeIoCTaBIeHNs MyHULAIANBHON yCITyTH.

3.7.2. JIOIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pesyJbTara
IpeNOCTaBICHNS MyHAIUIIAIBHON yCITyTH:

obecrieunBaeT PETUCTPalHiO JOroBOpa, IOANMCAHHOIO PyKOBOAUTEIEM
Oprana, B OKypHajle PpETWCTpPallMi K BHECCHUC CBEIIEHHH O pe3ylbTaTe
IPeOCTaBIEHM)s MyHHUIUIIANBHON YCIyrd B IIOACHCTEMY BEACHUS NOKYMEHTAIMH
aBTOMATH3UPOBAHHON HH(MOPMALMOHHOM CHCTEMBI, IPEHA3HAYCHHOH ISl OKa3aHHs
rOCyAapCTBEHHBIX ¥ MyHHUIIUITAIBHBIX YCIIYT,

BBIJAET 3aSBUTEIIO JOIOBOP IIOJ POCITUCE.

3agBUTENh IIOAMUCHIBAET JOTOBOP B TpexX OK3eMINpaX M IepelacT
crrermmanucty Otaena.

JIOIDKHOCTHOE ~ JIMI[0, ~ OTBETCTBEHHOS 33  NOArOTOBKY  pe3yjbTara
TIpeOCTaBIIEHHS] MyHUIUIIATBHON YCIIYTH, OTyIHB MOIIHCAHHBIC TOrOBOPa BRIIACT
3agBUTENIO TPU SK3EMIUISIpa aKTa mpuema- Iepeiadu CITy’)KeOHOr0 IIOMEIICHUS U
monmecy. [locne MOANUCcaHus aKTa 3asBUTENEM, BBIIACT 3aBUTEIIO [Ba SK3CMILLIPa
JIOTOBOPA, JiBa SK3eMILLIpa aKkTa IpreMa-repe/jadn 3eMEIbHOT0 yJacTKa.

AIMUHUCTpAaTHBHBIE IIPOIEYPHI, YCTAHABIMBACMBIE HACTOSIIUM IIyHKTOM,
BBITTOJTHSIOTCS B IEHD IPUOBITUS 3asBUTEIIS.

PesynbTaTaMu  BBIIONHEHHS —aIMUHHCTPATHBHBIX —MPOLCAYp  ABIAIOTCAL:
BLIJIAHHBIE 3asBUTENIO JJOTOBOP M aKT IpueMa-TIepeam.

3.7.3. Tlopsmox Bbimadu (HAmIpaBieHWs) pesynbTarTa MPEXOCTABICHHA
MYHHIIATIAIBHOM YCITyTH:

3.7.3.1. IIpu oOpallieH|H 3asBUTEIS 38 PE3yIbTaTOM MYHHULIUTIAIBHON YCIIyTH B
M®I], pabortark M®I][ BeigaeT 3asBUTEIIO PE3yIbTaT MYHHUIUIAJIBHON yCIyTH B
bopMe OK3eMIUIIpa OJNEKTPOHHOrO JIOKYMEHTa Ha OoymaxHoM HocuTene. Ilo
TpeGOBaHMIO 3asBHTENS BMECTE C OK3EMIULAPOM OJIEKTPOHHOrO JIOKyMEHTa Ha
6yMa)KHOM HOCHTEIe eMy HpPeIOCTABILIETCS SK3EMIULAP SICKTPOHHOTO JOKYMCHTA
IIyTEM €ro 3aIlMCH Ha CheMHbIN HOCUTEIb pH(GOpPMAIIH UIIH HAIPaBICHUS 3K3EMIUIApa
5TIEKTPOHHOTO JIOKyMEHTa II0 3JIEKTPOHHOMU II0YTE B aApec 3asBUTe/I. IIpu 3amucy Ha
CheMHBIH HOCHTENs HHGOPMAIMYM HIM HAIPaBICHUH SK3EMIULIPA SIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABICH 3K3eMILIAP SJIEKTPOHHOTO J0KYyMEHTA Ha
6yMaXHOM HOCHTEINE, 110 SJICKTPOHHON I[OYTe HISHTHTHOCTE TaKOTro SK3EMIULipa
5IEKTPOHHOTO JOKYMEHTa OSK3eMIULIPY SIEKTPOHHOTO IOKYyMEHTa Ha OyMa)KHOM



HOCHTeNe 3aBepsercss YIOTHOMOYEHHBIM —COTPYIHHKOM C  HCIOJB30BaHHEM
YCHIIEHHOM KBaTA(QUIIAPOBAHHON 3JIEKTPOHHOMU IOJIIHCH.

AMUHUCTpaTUBHBIE POLEIYpPHl, YCTAHABINBAEMBIE HACTOSIIMM IIyHKTOM,
BEITIONHSIOTCS. B IOPSANKE OYEPEJHOCTH, B JEHb NPHOLITHS 3afBUTENd B CPOKH,
yCTaHOBJIEHHBIE perilaMeHToM paboTsr ML

PesynbTaTamMy  BBIIONHEHHS —aJMMHUCTPATHBHBIX —TIPOLENYp  SBIAIOTCH:
(ukcarust ¢axTa BBIIAYM Pe3ylbTaTa IPENOCTABICHIS MYHHUIIUNAIBHOW YCIIyTH B
AVIC MOILl, pe3ymbTaT NPEROCTABIECHMS MyHULHUIIAIBHOH YCIIYTH, BBIJTaHHBIN
3asBUTEIIIO.

3.7.3.2. Ilpu oOpallleHun 3asBUTENS 32 PE3yJILTATOM MYHULIAIIAIBHOM YCIIyTH
yepes Ejaunblil, PecHnyOnuKaHCKui IIOpTal 3asBUTCIO B NMWYHBIA KaOWHET
ABTOMATHYECKH HANpABISETCS OJNEKTPOHHBIM 00pas MOKYMeHTa, SBJIAIOIIEr0Cs
pe3yNBTaTOM MPEAOCTaBICHHS MYHULMIIAIBHON YCIyTH, IIOANMCAHHBIA YCHUIEHHON
KBaTH(HIIMPOBAHHON OSJIEKTPOHHON IMOAIMCHIO YIOTHOMOYEHHOrO IODKHOCTHOIO
muna Oprana (Oprasom).

AMUHHCTpATHBHbBIE IPOIEIYPHI, YCTAHABIMBACMBIC HACTOANIMM IIyHKTOM,
BEITIOJIHSIOTCS B JIeHb MTOAIIUCAHUI JOKYMEHTA, IIOATBEPKIAIOIIETO NPEA0CTaBICHNE
(0TKa3 B  TPEIOCTABICHWH) MYyHWLMIIANBHOM  YCIOyTW,  YIIOIHOMOYCHHBIM
nomxrocTHEM juriom Oprara (OpraHoMm).

PesynpraTaMy  BBIIONHEHMS aIMHHHUCTPATHBHBIX IIPOLEAYp  SABIAIOTCA:
HarpapieHde (IPeJOCTaBIeHNe) C HCTOoNb30BaHueM EjuHOTO, PecmyOmmkaHCKOTO

moprana  3asgBHTENIO  TOKyMEHTa, HOATBEPKIAIONIEI0  IIPEJOCTaBICHHIe
MyHHIMIIATBHON yCIyrH (B TOM 4YUCiIe OTKa3 B IIPEJOCTABICHHN MYHHIIATIATBHON
YCITYTH).

3.7.3.3. Ilpu oOpalleHuy 3asBUTEIIS 38 PE3YIbTaTOM MYHHUIUIIAIBHON YCIIyTH B
Opras, JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BBIIATY (HampaBileHHe) TOKYMEHTOB,
BRITAET 3aABUTENIIO Pe3yIbTaT MyHUIMIANBGHOM ycuyru. [To TpeGoBaHMIO 3aSBUTEN
BMeCTe ¢ JK3EMIUIIPOM 3JEKTPOHHOrO JOKyMEHTa Ha OyMa)KHOM HOCHTEIE eMy
IIPEIOCTABISETCS. SK3EMIUIAP BJIEKTPOHHOTO JIOKYMEHTa IyTeM ero 3allich Ha
CheMHBIH HOCHUTENh HMHGOPMAIMM WM HAIpPaBICHUS OSK3EMIULIpA JJIEKTPOHHOTO
IOKYMEHTA TI0 SJIEKTPOHHOM IIOYTE B aipeC 3asBUTEILA.

AIMHHUCTpATHBHEIE IPOIEIYpHI, YCTAHABIHBACMBbIe HACTOALIMM IIyHKTOM,
OCYILECTBIIIIOTCSL B IIOPSAKE OYEPEAHOCTH, B IE€Hb IpUOBITHSL 3aABUTENS B
cooTBeTcTBAH ¢ [IpaBUIaMu BHYTPEHHETO TPYHOBOro pacropska Oprasa.

Pe3ynbTaToM — BBINOJIHEHMS — aJIMUHUCTPATHBHBIX — NPOUEHYp  ABIAFOTCA:
(ukcaips (axTa BBIJAYM pe3yJbTaTa IPeJOCTaBICHIU MYHHIIAIIAJIbHOW YCIYT'H B
ABTOMATU3UPOBAHHON MHGOPMALMOHHOU CHUCTEME, npeHa3HauYeHHOM Ul OKa3aHUA
roCyIapCTBEHHBIX M MyHHUIUITAIBHBIX YCIIYT.

3.8. VcmipapiieHre TEXHIIECKUX OIMO0K
3.8.1. B ciydae OOHapyXeHHs TEXHHIECKOH OLIMOKE B JOKYMEHTS,
SBIISTFOIIIEMCS PE3YJIFTATOM MYHHUIUIIAIBHON YCIIyTH, 3asBUTEIb HAIPABIIACT B Opras:
3asgBeHre 00 WCIPABIEHWM TEXHUYECKOM OIMMOKM (IPHIOXCHHUE Ne 4 x
HACTOSALIEMY aJMHUHACTPATHBHOMY PETJIAMEHTY);
JOKYMEHT, BBIIAHHBIA 3asBUTENIO KaK PE3yIBTaT MYHHUITUTIAIBHON YCIIyTH, B
KOTOPOM COJIEPIKUTCS TEXHUYECKast OLIHOKa;



JIOKYMEHTHI, HMEIOIIHE FOPHIAIECKYIO CHILY, CBUNETENBCTBYIOMNE O HaHIHH
TEeXHHAYECKOU OILIAOKH.

3asBieHne 00 HCIPABIEHUY TEXHIYECKOH OMMOKY B CBEICHUAX, yKAa3aHHBIX B
IOKyMEHTE, SBILAIOIIEMCS Pe3ylIbTaTOM MYHHIIATAIGHON  yCIyTH, IIOAAeTCA
3agBUTeNEM (YIOTHOMOYEHHBIM [IPECTABUTENEM) [IOYTOBEIM OTIIPABICHIEM (B TOM
gpcne ¢  WCHONb30BAHWEM OIEKTPOHHOM TouThl), JHOO 4Yepes EnuHbIH,
Pecry6mukanckuii mopran uix MOLL

3.8.2. JIOWXKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpHeM [OKyMEHTOB,
OCyIIeCTBIseT IpHeM 3agBjeHHs 00 HCIpPaBIECHUN TEeXHWYECKOW OIIHOKH,
PETHCTpUPYeT 3asBlEHHE C TPWIOXKCHHBIMM JOKyMEHTaMHM M IEpeNaeT uX
JIOJDKHOCTHOMY JIHILy, OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

AIMUHHUCTpaTUBHbIE IPOLEIYpHI, YCTAHABIUBACMBbIE HACTOAIIMM ITyHKTOM,
BBITIONTHSIOTCS B TeUSHHUE OJHOr0 pabodero MHsA C IaThl PETUCTPALUAN 3asBICHUS.

PesynpTaTaMy  BBIIONHEHHS —aIMWHUCTPATHBHBIX —TIPOLENYp  SBIAIOTCH:
IPUHATOE ¥ 3aperMCTPHPOBAHHOE 3asBICHME, HAIpPaBIEHHOC HAa PAaCCMOTPEHHE
JIOJOKHOCTHOMY JIHILY, OTBETCTBEHHOMY 32 00pabOoTKy JOKYMEHTOB.

3.8.3. JIOIDKHOCTHOE IHMI0, OTBETCTBEHHOE 3a OOpabOTKy MOKyMEHTOB,
paccMaTpuBaeT JOKyMEHTBI W B IEIX BHECEHHUS UCIIpABIIEHUH B JOKYMEHT,
SABJISTONANCS Pe3yIbTaTOM IPEIOCTaBIEHN)S My HUIKIIAIBHOR YCIyTH, OCYINECTBIACT
IPOIIeypHI, TPeIyCMOTPEHHBIE MYHKTOM 3.5 aIMUHMCTPATHBHOIO PEIIIaMeHTa, H
BBIZAET HCIIPABIECHHBIN JOKYMEHT 3asBUTENO (YIOIHOMOYECHHOMY IIPEICTABUTEIIIO)
JIAYHO TIOJ POCIHCH C M3BSTHEM y 3agBHUTENS (YIIOTHOMOYEHHOTO IIPEICTABATEII)
OpHIMHANa [OKyMEHTa, B KOTOPOM COJICPKMTCA TEXHHICCKasd omwuOKa, WA
HaIIpaBIsSeT B aipec 3asBUTENL IIOYTOBBIM  OTIPaBICHHEM (TmocpencTBOM
5NEKTPOHHON IMOYTH) IIHCBMO O BO3MOXHOCTH TONYYCHHS JOKyMEHTa IIpH
npenoctaBnenns B OpraH opurdHajza [JTOKYMEHTa, B KOTOPOM  COIEPMHUTCA
TeXHHYeCKast OIUOKa.

AJIMUHHCTpaTHBHbBIE TPOLEIypHl, yCTAHABIHBAGMbIE HACTOAIIMM ITyHKTOM,
BBITIOJHSIOTCS B TedeHHe ABYX paboumx IHEH mocie oOHApYKEHHs TeXHHYCCKOH
OMUOKKA WIM IONy4eHHs OT JIOO0ro 3aMHTEPECOBAHHOIO JIMNA 3asgBICHHA O
IOIYIIIEHHOW OIIHNOKE.

Pe3ynpTaTaMy  BBIIONHEHHS aJIMHUHHCTPATHBHBIX —TPOLERYp  SABJIAOTCA:
BBIAHHBIN (HaIpaBIeHHbIN) 3asBUTEIIIO JOKYMEHT.

4. Tlopsanox 1 GOpMBI KOHTPOJIS 38 IIPEJIOCTaBICHAEM MYHHUITUTIAIEHON yCIIYTH

4.1. TIopsiIoK OCYIIeCTBICHUS TEKYIEr0 KOHTPOILA 38 coOIIoieHHeM 1 UCIIOJHEHUEM
OTBETCTBEHHBIMH IODKHOCTHBIMH JIMIIAMY TTOJIOKEHUH aIMAHUCTPATUBHOIO
periaMeHTa U MHBIX HOPMATUBHBIX [PaBOBBIX aKTOB, yCTaHABIMBAIOIIMX TpeOoBaHUA
K IPeOCTABIEHHMIO MyHUIMIAIBHON YCIYTH, & TAKKe IPHHATHEM UMA pereHui

KOHTpOIIb 38 MOIHOTO! U Ka4eCTBOM IIPEOCTABIICHIS MYHHUITUIAIBHON YCIIyTH
BKIIOUAET B ceOs BHIABIEHAE M YCTpaHEHHe HapyIIeHHH IIpaB 3asBHTCICH,
IIpOBeIeHNE IPOBEPOK COOJIONEHUS IPOLEAYp MPEAOCTABICHIA MY HUIATIAJIBHOM
YCIIyTH, TOATOTOBKY PEIICHHM Ha NeHCTBU (6e3meiicTBIE) DOIKHOCTHBIX JIUI] OpraHa
MECTHOT'0 CaMOyIPaBICHUS.



@opMaMH KOHTPOJIA 32 COOJNIOZACHHEM HCIONHCHAS aIMHUHACTPaTHBHBIX
IPOIIeIyP SABJISFOTCS:

1) mpoBepka W COITIACOBaHWE IPOSKTOB MOKYMEHTOB IIO IPENOCTABIICHHMIO
MYHHAIUIIAIBHON YCITyTH;

2) IpoBOAMMBIE B YCTAHOBIEHHOM  IOpPAIKe  TIPOBCPKM  BEACHHA
JIETTOIIPOU3BOICTRA,

3) mpoBejieHMe B YCTAHOBJEHHOM IIOpSJKE KOHTPOIBHBIX — NPOBEPOK
COBIEOIEH S IIPOTIEAYP IPEAOCTABICHHS MYHULUIATBHON yCITyTH.

B 1eqsx TeKyLlero KOHTPOJS MCIONB3YIOTCA CBEIEHMs, HMEIOIMECT B
SJIEKTPOHHOM 0ase HaHHBIX, CIyXKeOHas KOPPEeCHOHIEHLMS, YCTHAA W ITMChMEHHAA
rHbOpMAaLHI TOJDKHOCTHBIX JIULL, OCYIIECTBIIAIOIINAX BBITTOJIHECHUE
aIMUHHCTPATHBHBIX MPOLETYP, KypPHAIBl y4eTa COOTBETCTBYIOIIUX NOKYMCHTOB H
IpyTHUE CBEICHHUS.

JInsg  OCYLIECTBICHMS  KOHTPONSL 33  COBEPIICHUCM IEeWCTBUN  IIpH
IIpeIOCTABICHUN MYyHMIUNAIBHON YCIYTH U NPUHATHN peleHnid pPyKOBOIUTEIIO
OpraHa MECTHOTO CaMOYIpPaBIEHWS IPEJCTABIAIOTCS CIPaBKM O pesylbTaTax
IpeOCTaBIeHN MyHUIUIIAIBHOHN yCITyTH.

O ciy4asx © TpUYMHAX HApYIIEHHS CPOKOB, TIOCICNOBATEIILHOCTH 1
coflepKaHus aIMHUHUCTPATUBHBIX IPOLEAYP MOJDKHOCTHBIC JIHIA HEMEJIEHHO
HHGOPMHUPYIOT PyKOBOJUTENSA OpraHa, MPef0CTaBIAOMIECr0 MyHUITHIIATIBHYO yCIyTy,
a TaxXkKe IPEANPUHAMAIOT CPOYHBIC MEPEI II0 YCTPAHCHUIO HapyILIEHUH.

Texymuii KOHTPONb 3a COOJIOACHUEM IOCIEeNOBATeIbHOCTH e CTBUH,
OIpe/ieieHHBIX ~ AIMHHHCTPATHBHBIMU  IIPOLEAypamu IO MpEeNOCTABICHUIO
MYHHITAIATEHOM YCIIYTH, OCYIIECTBISICTCS 3aMECTHTENEM PYKOBOIUTENA OpraHa
MECTHOTO CaMOYIIpaBJI€HUS, OTBETCTBEHHBIM 33 OpraHM3allHio paboTel 11O
TIpeIOCTaBIICHHIO My HUIUITAIBHO! YCITyTH, Ha9alIbHIKOM OTIEa, OCYIIECTBIISAIOIIETO
opraHu3aIyo paboTe 0 NPeIOCTABICHIUIO MYHHIATIAIEHON YCITyTH.

[lepeueHb JOIDKHOCTHBIX JIMI, OCYIIECTBIISIOIIMX TEKYIUHA KOHTPOII,
YCTaHABIMBAETCS MOJOKEHUAMHE O CTPYKTYPHBIX IO/[PA3/ICICHUAX OpraHa MECTHOI'O
CaMOYIIpaBIeHIs U JOIDKHOCTHBIMU PETJIAMEHTaMH.

4.2. TTopsAIOK ¥ MEPHOAMIHOCTE OCYIIIECTBICHNS TIAHOBBIX I BHEILIAHOBBIX
IIPOBEPOK TIOJTHOTHI M Ka9YeCTBa IIPEAOCTaBICHILT MYHHUITUIIAJIBHOM YCIIyTH, B TOM
qucIe TOPSIOK U (GOPMBI KOHTPOIIS 38 IOHOTOH ¥ Ka4eCTBOM NPeIoCTaBIICHIA
MYHHITUIAIBHON YCIyTH

KOHTpONBHEIE TPOBEPKH MOTYT OBITH IIIAHOBBIMH (ocyIecTBIATECS Ha
OCHOBAHWM IIOJNYTOJOBBIX MJIA TOJOBBIX IIAHOB paboTEl OpraHa MECTHOIO
caMOyIpaBleHHs) ¥ BHENITAaHOBBIMU. IIpm TPOBENCHWM IPOBEPOK  MOTYT
pacCcMaTpUBATECS BCE BOTPOCHL, CBA3AHHBIE C MPENOCTABICHUCM MYHHLUATIAIBHOM
yCITyTH (KOMILIEKCHBIE IPOBEPKH), MK 110 KOHKPETHOMY OOPpAIIeHUIO 3aBUTEIIL.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIALl OpraHa, IIpeloCTaBIOLIICI0
MYHHAIUTIATBHYIO YCIYTY, 32 PELICHUs U IeHCTBH (6esmeiicTBHE), IPHHAMAECMBIE
(ocyIIecTBIsIEMBIE) HMH B XO/i¢ TIPEI0CTaBIICHIA MyHHUIATATBHOR YCIyTH



[Io pe3yibTaTaM IIPOBECHHBIX MPOBEPOK B CIlydae BBIIBICHIA HapyIIeHU
11paB 3asBUTENE} BUHOBHBIE A PUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKOHOIaTeNsCTBOM Poccutickol Denepariviu.

PyKOBOIHUTENh OpraHa MECTHOTO CaMOYIPABICHHUA HECET OTBETCTBEHHOCTD 32
HECBOEBPEMEHHOE PACCMOTPEHHE 3aBICHUHU.

PyKOBOIHTENb (3aMECTHTENH PYKOBOIWUTENI) CTPYKTYPHOTO IOAPA3ISICHHA
opraHa MECTHOTO CaMOyIpPaBJIeHHs HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE 1
(WIM) HeHa/UIeXKallee BBIIOJHEHHE aIMUHUCTPATHBHBIX JeMcTBUM, yKa3aHHBIX B
pasjene 3 afMUHACTPATUBHOTO PErTaMeHTa.

JIO/DKHOCTHBIE JIMLA M HHBIE MyHHIMIAIBHEIC CIyXalue 3a PCIIeHHT H
neicTBus (Ge3nelicTBrE), IPUHIMAaEMbIe (OCYIIECTBIIEMBIE) B X0/ MPEAOCTABICHNA
MYHHUIUIATBHOM ~ yCIyTH,  HeCyT ~ OTBSICTBEHHOCTh B YCTaHOBIICHHOM
3aKOHO/IATEIbCTBOM TIOPSIKE.

4.4, TTonoXeHHs, XapaKTepu3yIoIye TpeOOBaHuUs K ITOPSIKY U dbopmam KOHTPOJIA 32
TIpeOCTaBIEHIHEM MYHHUITUNIATBHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI IPAX/IaH, HX
00beIUHEHNI U OpraHu3aluy

KOHTpOIE 33 MPEeNOCTaBICHIEM MyHHUIUITAIBHOH YCIyTH CO CTOPOHBL rpaXkiaH,
UX OOBENWMHEHHH H OpraHW3aldi, OCYIIECTBIIAETCS IOCPEICTBOM OTKPBITOCTH
JeSTeJbHOCTA ~ OpraHa MECTHOTO — CaMOYIPaBICHHA IPH  [PEIOCTaBICHUH
MYHHULANIAIBHOM  YCIYTH, IIOJIy4YeHHUS MONHOH, aKTyaJIbHOM W JIOCTOBEPHOM
MHGOPMAIMH O TIOPSAKE IIPEIOCTABIEHUsS MyHUIUIATEHON YCIyTH 1 BO3MOXKHOCTH
NocyneGHOTO paccMoTpeHms obparenuii (kalo0) B IpoIecce NPENOCTABICHHS
MYHHUITUIAIBHON yCITyTH.

5. ITocyneOHbI# (BHECYJEOHBIN) OPSIOK OOKaNIOBAHNS peleHui U NelCTBUI
(6e3meiicTBHS) OpraHa, IPeIOCTABILSIONIET0 MyHUIIMIIANBHYIO YCIYTY,
MHOTO(QYHKIMOHATIBEHOTO IIEHTPa PeJOCTaBIEeHU IOCY IapCTBEHHbIX 1
MyHHIUIATBHBIX YCIIYT, OPraHU3alii, yKa3aHHBIX B 4aCTH 1.1 crateu 16
®enepanprOro 3akoHa Ne210-®3, a Taxke UX TODKHOCTHBIX JIUI, MyHHIHIIATBHBIX
CIIy XKaIluX, paOOTHUKOB

5.1. BagBuTeNM WMEIOT IIPaBo Ha OOXKalOBaHHE B HocyneOHOM IOpsIKE
pelteHuit u meficTBuit (6e3neticTBrs) oprasa, IPeIOCTABIIOMEr0 My HUIAIAIBHYIO
YCIIyTy, JOMKHOCTHOTO JIMIa OpraHa, IPeOCTABIIIOMEro MyHUIUIATIRHYIO YCIYTY,
MYHHIMIATEHOTO — CIIy’Kallero, —pPyKOBOIWTENS  OpraHa, — IPeAoCTaBILAIOMICIo
MYHHUIMIANBHYI0 ~ YCIyTy,  MHOTOQYHKIHOHAJBHOrO  ILICHTPA, paboTHHUKa
MHOTOGYHKIIMOHANBHOTO IIeHTPa, OpPTaHW3alliH, IPEXyCMOTPEHHBIX HaCThIo 1.1
crateu 16 ®enepansroro 3akona Ne 210-D3, a Taxke UX pabOTHHUKOB.

3asBHTETb MOXKET OOPATUTECS C JKaI000H, B TOM YUCIIE B CIEAYIOIIHX CIIydaix.

1) HapylmleHWe CpOKa  PEruCTpallid —3ampoca 0 TIPeJOCTABIICHHU
MyHHIIAIAIBHON yCIIyTH, 3alIpoca, yKasaHHOIo B CTaThe 15.1 ®engepanbHOro 3aKOHA
No 210-D3;

2) HapylIeHHe CpoKa IPeAOCTaBICHHUA MyHHUIMITIATBHON yCIyrd. B yka3aHHOM
ciydae mocyaebHoe (BHecyneOHOe) 06kaoBaHIE 3asBUTEIICM pelLIeHU 1 AeUCTBUI
(Ge3meiicTBHA) MHOTO()YHKIIHOHATIBEHOTO IIEHTpAa, paboTHUKA



MHOTO(GYHKIMOHATBHOTO ~ IEHTpa  BO3MOXKHO B CJy€ae, ecmi  Ha
MHOrO(QYHKIIMOHANBHBI LEHTP, PELICHWS U HEUCTBHUA (Ge3melicTBHE) KOTOPOTO
OBKAIYIOTCS, BO3NOXKEeHAa (QYHKIMS MO IPENOCTABIEHUIO COOTBETCTBYIOMIMX
MYHHUIUIATBHEX YCIYT B HONHOM 00BeMe B MOPAIKE, OIPC/ACNCHHOM HaCThiO 1.3
cratsu 16 @enepansaoro 3axoHa Ne 210-03;

3) TtpeGoBaHme Yy 3adBHUTENA JIOKYMEHTOB WIIH uHbopManuy 00
OCYIIIECTBIEHHMs JEHCTBUH, IIPEACTABICHUE MM OCYIICCTBICHHE KOTOPBRIX HE
IIpedyCMOTPEHO HOPMATHUBHBIMHU IIPABOBBIMH aKTaMU Poccuiickoit ®Denepaium,
HOPMATHBHEIMYA TPABOBBIME akTamu Pecry6muky TaTapeTa, MyHHIANATLHBIMA
[IpaBOBBIMHU AKTAMH ISl IPEIOCTABIEH)s My HULIUIIAIEHO] YCITYTH;

4) oTka3 B IpueMe JOKyMEHTOB, [PEIOCTaBIEHHE KOTOPBIX IPEAYCMOTPEHO
HOPMATUBHBIMKM IIPABOBBIMHU aKTaMH Poccuiickoir Pepeparvyd, HOPMATUBHBIMU
IpaBOBLIMH akTaMu Pecry6nuku Tarapcras, MyHHIMIATBHBIME [PAaBOBBIMH aKTAMH
I TIPEIOCTABICHIS MyHUIMIIATIBLHOM YCIIYTH, Y 3aABUTCIIS,

5) OTKa3 B IPENOCTaBIEHNN MyHUIUTIATIBHON YCIyTH, €CIIM OCHOBAHMA OTKa3a
He IIpelyCMOTPEHSI (eiepalbHbIMA 3aKOHAMH U IPHHATEIMA B COOTBETCTBUM C HUMH
WHBEIMA HOPMATHBHBIMU MPaBOBBIMU akTamu Poccuiickoil Denepaiuy, 3aKOHAMH U
WHBIMH ~ HODMATHBHEIMH  TIpaBOBbIMH  akTamu  PecryGmukm  Tarapcrad,
MyHMIMIATBHBIMEA [IPAaBOBBIMH ~aKkTamu. B ykasaHHOM Ciydae nmocyneOHoe
(BHecyne6HOE) 00XalOBaHME 3aJBUTENEM DCIICHUM H neiictuii (6e3meHCTBHA)
MHOTO(QYHKIIHOHAIBHOTO IIeHTpa, pabOTHHKa MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa
BO3MOYXHO B CIIy4ae, eClli Ha MHOTO(QYHKIIHOHANBHBIA HEHTD, PEIICHNs H NeHCTBHA
(6e3meiicTBIE) KOTOPOro 00XKAIyIOTCS, BO3NOXEHA (YHKIMS IO NPE/JOCTABICHHIO
COOTBETCTBYIOIMX MYyHHWIMNAIGHEIX YCIYT B TOIHOM 00BeMe B IOpSIKE,
oTIpejieIeHHOM dacThio 1.3 crarsu 16 DenepanbHOro 3akoHa Ne 210-@3;

6) 3arpeboBaHUe C 3asgBUTENSL IPU IPEIOCTABICHAN MYHHUIUTIAIBHON YCILyTH
IaTel, He INPELyCMOTPEHHOW HOPMATHBHBIMH IIPAaBOBBIMH aKTaMU Poccutickon
depnepanuy, HOPMATHUBHLIMH IIPAaBOBBIMH  aKTaMH Pecyonuku ~ TaTtapcTas,
MYHHUITATATHHBIMA IPABOBBIMU aKTaMH;

7) 0TKa3 Oprasa, Ipef0CTaBIIAIOIEr0 MyHAIUIIAIBHYIO YCIIYTY, AOIKHOCTHOIO
auna oprasa, IIPEIOCTABIISIOIIETO MYHUITUTIATIBHYIO yCIIyTY,
MHOrO(GYHKIIMOHATBHOTO LEHTPa, DaboTHWKa MHOTOQYHKIMOHAIBHOTO ICHTPA,
OpTraHU3alF, MpeLyCMOTPEHHBIX 4acThio 1.1 crarhu 16 ®denepanpHOro 3akoHa No
210-®3, wix ux pabOTHAKOB B UCIIPABJIEHHUH JOIYIICHHBIX HMH OTICYATOK U ommOoK
B BBIIAHHBIX B pe3yJbTaTe MPEIOCTAaBICHMS MYyHUIMIIANIBHON YCIyrd MOKYMEHTaX
60 HapyIICHHE YCTAHOBIEHHOIO CPOKA TAKUX MCIPABIEeHUH. B yKkasaHHOM CIIyHdae
nocynebnoe (BHecyneOHOE) OOXaloBaHUE 3aABUTENEM pelieHu M JEeWCTBUH
(Ge3meiicTBYA) MHOT0(YHKI[IOHAIBHOTO IeHTpAa, paboTHUKA
MHOTOQYHKI[MOHATBPHOTO  II€HTpa  BO3MOXHO B CiyHae, eclim  Ha
MHOTO(QYHKIIMOHANBHEIA LEHTP, PENICHHs U IEHCTBHA (Ge3meticTBHE) KOTOPOTO
OBKaNyIoTCsI, BO3NOXeHa (YHKIWS MO MPEJOCTABIECHUIO COOTBETCTBYIOMIMX
MYHHIAIATBHBIX YCIYT B MOJTHOM 0o0beMe B IOPSNIKE, ONPCACSTICHHOM HaCThIO 1.3
crateu 16 @enepansHoro 3akona Ne 210-03;

8) HapyIleHWe CpOKa WM TOpsJKa BbIAAYH JOKYMEHTOB IIO pe3ylIbTaTam
IpeNoCTaBICHNS MyHUIUIIAIBHOMN YCITyTH;

9) IPHOCTAHOBJIEHHE MPEIOCTABICHHUA MYHHUIIMIIAIBHON  YCIIyTH, €CIIH
OCHOBAHMS IMIPHOCTAHOBIEHHMs HE IPETyCMOTPEHBI (efepajbHbIMU 3aKOHAMH M



[IPUHATEIMA B COOTBETCTBHH C HWMM WHBIMHM HOPMATHBHBIMH IP2BOBRIMH aKTaMH
Poccuiickoii Penepanum, 3aKOHAMU U HMHBIMA HOPMATHBHBIMH MPABOBBIMU aKTaMH
Pecry6muku TarapcTad, MyHWIMIIAIbHBIMA IPABOBBIMU  aKTaMHU. B yxazaHHOM
ciydae gocyeGHoe (BHecyieOHOe) 00KaIOBaHUE 3asSBUTCICM pelieHnit U JeHCTBUH
(GezmeiicTBU) MHOrO(QYHKIIMOHATIBHOTO IIEHTPA, paboTHUKA
MHOTOGYHKIIMOHAIGHOTO ~ IIEHTpa ~ BO3MOXHO B Ciydae,  cCcld  Ha
MHOTO(YHKIIMOHANBHBIA LIEHTP, PEIleHHs H JeHCTBHA (6e3meticTBHE) KOTOPOTO
06KAIyloTCs, BO3NOXKeHa (YHKIHA [0 TPEJAOCTABICHHUIO COOTBETCTBYIOIIMX
MyHUIUIATBHBIX YCIyr B IIOJHOM 00BeMe B HMOPANKE, ONPEICICHHOM HaCThio 1.3
crateu 16 ®enepansroro 3akoHa Ne 210-03.

10) TpeboBatpe y 3asgBUTENs MPU MPEIOCTABICHUH MYHHUITUTIAJIBHON YCIyTH
JOKyMEHTOB MU MH()OPMAIMH, OTCYTCTBUE U (4IK) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3BIBAJIKCH [PU IEPBOHAYATBHOM OTKa3¢ B IIPHEME IOKYMCHTOB, HeO0OXOTUMBIX [T
IPEIOCTaBIEH)s MyHHUIUIIATBHOMN YCITyTH, 1100 B IPEOCTABICHNN MYHHITATTAIBHOH
YCIIyTH, 32 UCKIIFOYEHHEM CIIy4aeB, IIPeyCMOTPEHHBIX IyHKTOM 4 gactu 1 cTateu 7
denepanbroro 3akona Ne 210-03. B yka3aHHOM ClTy9ae nocynebnoe (BHeCyneOHOE)
o0KajioBaHue 3asBUTENIEM pelesui )5t JeCTBUM (Ge3melicTBHA)
MHOTO(QYHKI[MOHATFHOTO IEeHTpa, pPabOTHUKA MHOrO(YHKIMOHATIBHOIO LEHTpa
BO3MOYKHO B CITydae, eciid Ha MHOTO(YHKIMOHAIBHBIA [EHTP, PEICHU 1 JIeACTBUSL
(6e3melicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JIOXKEHA GYHKIWS 110 IIPENOCTaBICHUIO
COOTBETCTBYIOLIMX MyHHIWIAIBHBIX YCIYyr B TOJNHOM OObeMe B TOPSIKe,
OTpe/IeIEHHOM YacThIO 1.3 cratbu 16 ®emepanpHOro 3aKoHa No 210-@3.

5.2. Yamoba momaeTcss B IIMCHMEHHOM (opMme Ha OyMa)XHOM HOCHUTEINE, B
SJEKTPOHHOM (opMe B OpraH, MpPeIOCTABIAIONINA MYHUIUIAIBHYIO YOIy,
MHOTODYHKITHOHANBHBIA LEHTp 00 B COOTBETCTBYIOIMM OpraH rocy1apCTBEHHOU
BIACTH, SIBISIONMHCSA yupeIuTeleM MHOTO(QYHKIHOHAIBHOTO IEHTpa (mamee -
yYpenuTeTs MHOTO(YHKIHOHATBHOTO —LEHTpa), a TaKkke B OpraHu3alliH,
TIpeTyCMOTpPeHHBIe 4acThio 1.1 craThu 16 DenepanbHoro 3akoHa Ne 210-@3. XKaxobsr
Ha pelTeHus u AeiictBus (Oe3zeficTBUE) PyKOBOAUTENA OpraHa, NPefoCTaBIIAIOIIEro
MYHHIUIATEHYIO YCIyTY, TIOJJAF0TCS B BBIIECTOSIIHIE OpraH (TpH ero HaJIW4UK) TU00
B Ciydae ero OTCYTCTBHSI DPacCMaTPUBAIOTCS HEIOCPENCTBEHHO PYKOBOIUTEIEM
opraHa, MpPeJOCTABIAIOUIET0 MYyHHIMNAIBHYIO YCIYTY. XKanoOsl Ha pelleHus Hu
neiicTBus (6e3meiicTBre) pabOTHHMKA MHOTOGYHKI[MOHANBHOTO LEHTPA IOAAMOTCA
PYKOBOIMTENO 3TOT0 MHOTOQYHKI[HOHAIBHOTO HEHTPA. XKanobsl Ha pelieHud U
nevictBus (Ge3eicTBre) MHOTOQYHKIMOHAIBHOTO LEHTPA IOAAIOTCA YHPEAUTEIIO
MHOTO(YHKIIMOHANLHOTO LEHTPa MM [OJDKHOCTHOMY JIHIY, YIIOJHOMOHYCHHOMY
HOPMATHBHBEIM TIPaBOBBIM aKToM Pecry6imku TarapcTad. XKanoOsl Ha pelIeHus H
nedictBus (6e3zelicTBre) pabOTHUKOB OpPTaHU3alii, IPeyCMOTPEHHBIX TaCThIO 1.1
cratbn 16 ®emepansnoro 3akoHa Ne 210-@3, moparoTca PYKOBOIUTEIAM 3THX
OpraHu3alui.

YKanoba Ha pemeHus u Aefictus (Oe3nelicTBre) opraHa, MPEIOCTaBIIOIETO
MYHHUIAMATBHYI0 yCIyTy, HOJDKHOCTHOLO JIMIIa OpraHa, —IpefOCTaBIAIOMIETo
MYHAIATATBHYI0 YCIyTy, MYHHIHNAIBHOTO CIYKAIIEro, PyKOBOIHUTEJA OpraHa,
TIPEOCTABIIIOMIEr0 MyHUIUIIAIBHYIO YCIIYTy, MOXET OBITH HAIlpaBJICHA IO IIOYTE,
uepe3 MHOTO(QYHKIVOHATBHBIA LEHTP, C HCIONB30BAHICM uHGbOpMaIOHHO-
TeTeKOMMYHHKAIHOHHOK ~ceT  «MIHTEpHET», OQHIHATBHOIO caiiTa Oprasa,
TIPEJOCTABISIIONIEr0  MyHUIUNAIBHYIO  YCIYTY, EmuHOrOo  TmopTama  Jmbo



PecniyOmukaHcKoro — TopTana, HH(GOPMAIIMOHHOA  CHCTEMBI nocyneOHOTOo
06KANOBAHUS, 4 TAKKE MOXET OBITh NPUHSATA IPH JHIHOM TIpUEME 3aiBUTCILIL.
Wano6a Ha permerus u jefictsus (GesnelicTaue) MHOro(yHKITMOHAJIEHOTO UEHTPa,
paboTHMKa MHOTO(QYHKIMOHATIBHOTO HEHTPa MOXKET OBITH HalpaBlieHa II0 II0YTe, C
MCIIONB30BAHMEM HH(MOPMAIMOHHO-TETIEKOMMYHUKAIHOHHON  CETH «HTEpHETY,
O(QHUIIMATLHOrO calTa MHOTO(YHKIMOHATLHOTO IEHTPA, EnmuHOoro mopraia IHOO
Pecry0OnuKaHCKOIO — MOpTala, HHOOPMAIMOHHON  CHCTEMBI JI0Cyne0HOro
00’KaIOBAaHMs, a TAKKE MOXXET OBITh NPHHATA NPHU JHYHOM IPHEME 3aABHTCI.
Yanoba Ha pernenus u nedcrsus (OesnedcTBre) OpraHM3allii, MPeryCMOTPEHHBIX
wacTeio 1.1 crateu 16 ®enmepansroro 3akoHa Ne 210-D3, a Takke HX pabOTHUKOB
MOXXET OBITh HaIpaBJIeHa II0 I04YTe, C HCIOIB30BAHNECM “H(OPMALMOHHO-
TeleKOMMYHHUKAIlMOHHO! ~ ceTn  «MIHTepHeT», Oo(UITMaTBHBIX ~ CaWTOB  JTHX
opramsaiyi, EquHoro moprana ambo Pecry6IMKaHCKOTO TIOPTAja, 8 TAaKKe MOXKET
OBITH IPHUHATA IPH JINYHOM [IPUEME 3asIBUTEIIA.

5.3. Kaynoba momkHa coAepKaTh:

1) HauMeHOBaHWHe OpraHa, MPEIOCTABILAIONIETO MYyHHUIHUNANBHYIO YCIyTY,
JOJDKHOCTHOTO JHI[@ OpraHa, IPeNOCTaBIISIOIET0 MyHUIUNAIBHYIO YCIYTY, 60
MYHHIAIATEHOTO CIIyXKalllero, MHOTO(YHKI[MOHAIBHOIO LIEHTPa, ero PyKOBOAUTEILA 1
(uny) pabOTHMKA, OpraHW3alyd, IPEeTyCMOTPEHHBIX HaCThIO 1.1 crateu 16
®enepanproro 3akoHa Ne 210-@3, ux pykoBoauTele 1 (unu) pabOTHUKOB, PEIICHHUS
u nedictrs (6e31eiicTBrE) KOTOPEIX OOKATYIOTCS;

2) daMmivio, UMsI, OTIECTBO (IIOCICNHES - IIPH HaJIMYNN), CBEIEHUS O MECTe
JKUTEIbCTRA 3aMBUTENS - (DU3MYECKOTO JIMIA THO0 HANMCHOBAHHUE, CBEICHUS O MECTE
HaXOKISHUS 3asBUTEINS - FOPUINIECKOTO JIUIIa, a TAKXKE HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, axpec (agpeca) SIEKTPOHHOH IIOYTH (Ip¥ HAJIMYUH) U IIOYTOBBIH azipec, 1o
KOTOPBIM JOJDKEH OBITh HATIPABIICH OTBET 3asBUTEIIO;

3) cBezieHHUs 06 00XKaNTyeMBIX PEICHHUSIX U JSHCTBIAX (GesmeticTBUM) OpraHa,
PEeOCTABISIOIEr0 MYyHUIWIAIBHYIO YCIyTy, [HODKHOCTHOTO  JIHMa oprasa,
IPeNOCTABIIONIEr0 MyHHUIMIATBHYIO YCIYTY, 160 MYHUIUIIAIBHOIO CITy’KaIlero,
MHOTO(QYHKITMOHAILHOTO IIEHTpa, paboTHUKA MHOTOGYHKITHOHAIBHOIO TICHTPA,
opraHu3alyi, IperyCMOTPEHHBIX JacThO 1.1 crateu 16 @enmepansHOro 3akoHa No
210-®3, ux pabOTHUKOB,;

4) nOBOIEI, HA OCHOBAHMM KOTODBIX 3afBHTENb HE COITIACCH C PEIICHHEM U
neiictBreM (6e3zielicTBEEM) OpraHa, IIPeJOCTaBIAIOMCr0 MyHHUIUNATBHYIO yCIyTy,
JOJDKHOCTHOTO IHIa OpraHa, IPeNOCTABILIIOMEr0 MyHHUIUIAIBHYIO YCIYTY, Ry (8]0
MYHHUITUITATBHOTO  CITY)KaIlero, MHOTO(QYHKIIMOHATBHOTO ~ IIEHTpa, pabOoTHHKA
MHOTODYHKIHOHANLHOTO IIeHTpa, OpraHu3allfil, NPEeXyCMOTPEHHBIX HaCTbio 1.1
crathu 16 @enepansroro 3akoxa Ne 210-®3, ux pabOTHHKOB. 3asBUTEIIEM MOTYT OBITH
TIpeJICTaBIEHBl JOKyMEHTHI (IIpH HaJIMYUK), TOATBEPXKIAIOMIME NOBOJBI 3asgBUTEIL,
100 WX KOIIUH.

5.4. Tlocrynupruas >anoba IIOJIEXUT PETrHCTpalii B CPOK HE TO3JHEC
pabouero AHs, CIEAYIOLIErO 33 JHEM MOCTYIUICHHA.

5.5. JKanoba, mocTynuBIlIas B Oprax, IPEeIOCTABILAIOIMA MyHHUIAIIAIBHYIO
yCIIyTy, MHOTOQYHKIMOHANBHBIM LEHTP, YIPSAUTEIO MHOTO(QYHKITHOHAIBEHOTO
IIeHTpa, B OpraHM3alUy, IPeIyCMOTPEHHBIC 9aCThIo 1.1 crateu 16 @enepadbHOTO
sakona Ne 210-@3, nu6o BBILECTOSAIIUHA OpraH (TP ero HAJIAYMH), TOIJIEKHUT
PAacCMOTPEHHUIO B TEYCHHE ILATHAIIATH pabouux [AHEH co IHA ee PerucTpaiuy, a B



ciydae 06KAOBAHI OTKA3a OpraHa, MPeJOCTABIIONEro My HUITUIIAIBHYEO yCIyTYy,
MHOro(yHKIIMOHAJIIBHOTO IEHTPA, OpraHu3alyi, MpeIyCMOTPEHHBIX YacThIO 1.1
craTeu 16 ®enepansroro 3akoHa Ne 210-D3, B mpueMe JOKYMEHTOB Y 3aABUTEII hyo7(s]0
B HCIIPABJICHWU JOIIYIIICHHBIX OIECYaTOK M ommbOK WIM B ciiydae 00XKalOBaHUL
HapyLIeHNs yCTaHOBJIEHHOIO CPOKa TaKuX VICTIpaBIEHUH - B TCUCHHE TIATH pabOdX
IHEH! cOo THS €€ PerUCTPaIyy.

5.6. Ilo pesynsTaTaM pacCMOTPEHHS JKaloObl TNPUHUMACTCS OAHO M3
CIIEQYIOLIUX PEIICHNH:

1) xanoba yHOBIETBOPsIETCSA, B TOM 4HCIC B bopme OTMEHBI MPHUHSATOTO
peleHvsi, HCIIPaBIeHHs NOMYIIEHHBIX OTIEYaTOK U OLIMOOK B BBIJITAHHBIX B PE3YJIBTATE
TIPEeIOCTABIEHIS MYyHMIMIIAIBHON YCIyrd JIOKyMeHTaxX, BO3Bpata 3asIBUTEIIIO
JeHEKHBIX CpPEICTB, B3WMaHHME KOTOPBIX HE IPETyCMOTPEHO HOPMATHBHBIMA
IpaBOBEIMK akTaMu Poccuiickoit deznepanuy, HOpMaTUBHEIMU TIPaBOBBIMH aKTaMU
Pecrry6nuxu TarapcTas, MyHAIUITATEHEIMU IPABOBBIMY aKTaMH;

2) B Y/IOBIIETBOPCHHH Xal00bI OTKa3bIBaCTCS.

He mosmHee AHS, CIEAYIOIIETO 33 IHEM MPHHATHAA PEIICHHS, yKa3aHHOTO B
HACTOSIIEM IIyHKTE, 3asBUTENIO B IUCBMEHHON (opMe U IO XKEJAHHIO 3aiBUTEIA B
SJIEKTPOHHOM (opMe HampaBIACTCA MOTHBMpPOBAHHBI OTBET O pPeE3ylIbTaTax
PACCMOTPEHHS KaTOObL.

5.7. B ciydae mpH3HaHWS XKaJ0OBI MOUIEKAIEH yIOBIETBOPEHHUIO B OTBETE
3asBETEIIIO O PE3yNBTATaX PACCMOTPEHHS KAaIOOBI 1aeTCs uH(GOpMAIH O JEHCTBUSX,
OCYINECTBISEMBIX ~ OPraHOM,  IIPEAOCTABIAIONIMM  MYHHUIMIATLHYIO  YCIyIy,
MHEOTO(GYHKITHOHATBHBIM LEHTPOM 060 OpraHu3aluew, [IpETyCMOTPEHHON YaCThIO
1.1 crareu 16 @enepanpHoro 3akoHa No 210-®3, B melsIX He3aMeIIUTEIIBHOTO
yCTpaHEeHWs] BBIIBICHHBIX HAPYIICHHH IpU OKasaHUU MYHHUIIAIAIBHOR YCIIyTH, a
TaKkKe IPUHOCATCS W3BHUHEHMS 3a JIOCTaBJICHHBIC HeytoOCTBa M yKa3bIBaeTCH
pHbQOpMaIKs O JalbHEHNMX JEHCTBHAX, KOTOPBIC HEOOXOJWMO COBEPIIUTH
3aSIBUTENIO B [IEJISX MTOTydeH s MyHUAIUITAIBHON YCIYT .

5.8. B ciryuae IpE3HAHMS XanoObl He TIO/UIEXKAIIeH YIOBIETBOPEHHIO B OTBETE
3aSBUTENI0 O DPE3yIbTaTax DPAacCMOTPEHHs JKAJIOOBI HAOTCS apryMCHTHPOBAHHBIC
pa3bACHEHUs O NPHYMHAX [PUHITOTO PELICHMs, a TaKKe uHboOpMaIii O IOPSIKe
00KaJI0BaHHUS IIPUHATOIO PEIICHHUS.

5.9. B ciydae yCTAaHOBICHHS B XOJie¢ HJIM IO pe3yjbTaTaM pPacCMOTPCHUA
anoObl  [PU3HAKOB COCTAaBAa  AJIMHUHUCTPATHBHOIO — IIPABOHAPYIICHMSA M
NPECTYIUICHUS JOJDKHOCTHOE JIHIIO, pabOTHHUK, HaJleTEHHbIE MOJTHOMOYUSIME IIO
PACCMOTPEHHIO )Kall00, HE3aMeJUIATENIPHO HANPAaBILIIOT HMEHOIIHeC Marepuaisl B
OpraHbl IPOKYPaTyPhL.



[punoxernue Ne 1

K AIMHHUCTPATUBHOMY
pEeryiaMeHTy IIPEI0CTaBICHIA
MYHHUIUIIAIBHOA YCITYyTH 110

®opma

(BmaEK Oprasa, IpeJoCTaBIIOMIEr0 MyHUITATIATBHYIO YCIYTY)

Komy:

KonTakTHbIE TaHHBIE:

ITpencraBuTeNb:

KonTakTHbIE JaHHBIC

IIpeACTaBUTEIIS:
PEIIEHME
06 OTKase B IIPeJOCTABICHIN MyHUIIUIIAIBHON yCIyTH
10
oT Ne
PaccmotrpeB Bare 3asiBneHH€ OT Ne u
mpuiaracMble K HEMY JIOKyMEHTEI YIIOJIHOMOYEHHBIM OpraHoM
IPUHATO pelIeHne 00
OTKa3ze B
1o
CIIEAYIOIIMM OCHOBAHHUSIM:!
1.
2
JlommoTHUTENbHAS HHGOPMALIH:

BrI BIpaBe MOBTOPHO OOPATUTHCS B YIOJHOMOYEHHBIM OpraH ¢ 3asBJICHIEM O
IPeOCTABIICHHIH YCIyTH [I0C/Ie yCTPAHESHIS YKa3aHHBIX HapyILIeHUN.



JTaHHBIA OTKa3 MOXKET 6BITL 00KAJOBaH B JOCYAeOHOM IIOpSIKE IIyTeM
HaIIpaBJIeHUS KalI00kl B yIIOJTHOMOYEHHEIN OpraH, a TaKKe B CyneOHOM IOPSIKE.

Caeznerns 00 3JIEKTPOHHOM ITOIITUCH

TomxroctHoe juno (PHO)

(HOILIII/ICB YIIOTHOMOYECHHOTO OOJHKHOCTHOTO JIUa

opraHa)



[Tpunoxerue Ne 2

K AIMUHUCTPATUBHOMY
periTaMeHTy IpefOCTaBICHUL
MYHHUIUIIAIBHON YCIYTH 10

®opma

(Bnask opraHa, IpeJOCTABIIIOIIEr0 MyHHIIUIATBHYTO YCIIYTY)

Komy:

KouraktHnle JaHHBIE:

IIpencraBuTes:

KonTakTHEIE TaHHEIE
IIpEICTaBUTEILA:

PEIIIEHUE
06 0TKa3e B IIPHEME JOKYMEHTOB, HEOOXOIMMBIX [UI MPEIOCTABIICHI
MYHHIIUITAIBHON YCIYTH 110

oT Ne
PaccmotpeB Bamie 3asBieHHe OT Ne 51
[IpHJIaraeMble K HEMY TTIOKYMEHTEI YIIOJTHOMOYEHHEIM OpraHoM
TIPUHATO
pemenwe 00  OTKase B IIpUeMe  JOKYMCHTOB, HEOOXOMUMBIX  JJIA
o CITeIyTOLIUM
OCHOBaHUIM:
1
2.
PaszpsicHeHue IPUUUH OTKa3za:
JlomoTHATEIbHAS WHpOpMaIU:

B! BIpaBe HOBTOPHO OOPATUTECS B yHONHOMOYEHHBIH OpraH ¢ 3asBICHHEM O
TIpeI0CTaBIEHHUH YCIyTH II0CTe yCTPAHEH!s yKa3aHHbIX HapyIICHHN.



JlaHHBIM OTKa3 MOXeT OBITh O00XXaloBaH B JoCcyneOHOM IIOpSAAKE IIyTeM
HaIpaBJIEHNs JKaT00B! B yIIOJTHOMOYEHHBIH OPIaH, a TakXke B CyneOHOM IIOpSIIKE.

CaeneHus 00 27IEKTPOHHOM IIOIIHCH

TomxroctHoe mumo (OHO)

(HOI[HI/ICB YIOJIHOMOYEHHOTO HOIKHOCTHOTO Jijaa

oprasa)



ITpunoxenue Ne 3

K AJIMUHHCTPaTHBHOMY
periiaMeHTy IpeloCTaBIeHUS
MYHHITATIATBHOR YCITyTH I10

®opma
B
(HaI/lMCHOBaH]/Ie Oprana MECTHOTO CaMOYyTIpaBICHUA
MyHULATATEHOTO 06pa30BaHs)
oT
(mamee -
3asIBUTEIH).

((amumyst, ¥Ms, OTIECTBO, NACTIOPTHBIE NaHHBIE, PETHCTPALIMIO 10
MECTY JKUATEBCTBA, TeNe(OH)

3asgBieHUe
0 TIPeOCTaBICHUH IPaXIaHaM XKUJIbIX IIOMEIEHUH 110 IOroBOpaM HanMa
CIIy’KeOHOTO YKUATIOTO IIOMEEHHU

HpOH.Iy Bac OpeaOCTaBUTE 110 JOTOBOPY HaliMa JXUJI0€ IIOMEIIEHHUEe IIIOMAabIO

KB.M.
MeCTOIONOKeHIE JKHAIOT0 TOMEIIeH s : MyHALMIIAIBHEIH paiioH (ropoacKon
OKpYT'), HaCEJIEHHBIN IIyHKT Yo I.

K 3asBICHHUIO IPUIAraoTCsl CIEeIyIOIHMe OTCKaHUPOBAHHBIE IOKYMEHTBL:

1) ZOKyMEHT, YIOCTOBEPSIONIII IMYHOCTE (He TpeOyeTes B clydae obparneHus
nocpezctBoM ExpHoro, PecybnikaHckoro opTana);

2) OKYMEHT, yAOCTOBEPSIONIAHA MOTHOMOYHS IPE/ICTABUTEILS 3asBUTCIIA;

3) 3asBICHUE:!

4) XojaTalicTBO PYKOBOJMTENH, COOTBETCTBYIOIIETO TOCYNAPCTBEHHOIO
(MyHHULIMITATFHOTO) OpraHa, rocyIapCTBEHHOIO (MYHHUIIATIATEHOT0) YHUTaPHOTO
npennpustas Pecrmy6nuku  TarapcTa, TOCYyHapCTBEHHOIO (MyHHUIIMTIAIEHOTO)
yapexaenus PecrryOnuku Tarapcran;

5) KoIIs TPYOBOIO JOTOBOpPa MO0 KOIHA CITy’)KeOHOT0 KOHTPAKTa;

6) IIpaBOYCTAHABIMBAIOLTHE JOKYMEHTBI Ha 00BEKTHI HEABIKIMOCTH, TIPaBa Ha
KOTOpbIe ~He 3aperHCTpEpoBaHBl B EMMHOM  TOCYyAapCTBEHHOM — PECCTpe
He IBUKUMOCTH.

O6s3yloch TpU  3apoce IIPEJOCTABUTh OPHTHHAJEL  OTCKAHHPOBAHHBIX
JOKYMEHTOB.

(mata) (moxmucs) (®HUO)

Pesy/IbTaT IPeOCTABICHNS My HUIIUIATIBHOR YCITyTH, IIPOLIY IPSIOCTABHTE:



D B JIMYHBIN KabuHeT IlopTana rocyZapCTBEHHBIX U MyHUUIIAIBHBIX yCIyT
Pecmy6nuku TaTtapcraH,

D B JHWYHBIM Kabupmer EguHOro mopTana TOCYAapCTBEHHBIX H
MYHHUIIATIAIBHBIX YCIIYT,

l—_—]B MHOTO(QYHKIIMOHAIBHOM II€HTpPE IIPEJOCTABICHIS TOCYAapPCTBCHHbIX U
MyHHIUIATBHEIX YeIyT PeciryOnuku Tatapcras;

D B Opeane.

( )
(mara) (monmuch) (®.1.0.)




Ipumoxenue Ne 4

K AIMWUHUCTPATUBHOMY
periaMeHTy IpefoCTaBIeHUI
MYyHHULIMIIAIBHON YCIIyTH I10

PyxoBonurento
HcnomHuTen»HOT0 KOMUTETA

Or:

3asBeHUE
06 HCIIPABJIEHNH TEXHUIECKOH OIMMOKH

Coobmaro 06 ormuoKe, IOMyIeHHOM TPy OKa3aHUK MyHUIUIIAIBHON YCIIYTH II0

3armmcato:

[IpaBunbHBIE CBEACHUA:

[Ipomry WCHpaBHTL JOMYIICHHYIO  TEXHHUYECKYIO ommOKy ¥ BHECTH
COOTBETCTBYIOIIWE HM3MEHEHWss B  JOKYMEHT, SBILIOMIMACA  PE3yJbTaToOM
MYHUIUIIAJIBHON YCITyTH.

[Ipunararo cieayroye TOKyMEHTHI:

1.

2.

B ciyuae NpPHHSTHS pelleHHs 00 OTKIOHCHHWHU 3asBICHUS 00 wucHIpaBICHUN
TeXHUYECKOH OMMOKH IPOILy HAIIPaBUTh TAKO€ PEIICHUE!

IIOCPEZCTBOM ~ OTIIPABIEHUS OJICKTPOHHOrO NOKyMEHTa Ha  ajpec E-
mail: ;

B BUJIE 3aBEPEHHON KOIMM HA OyMa)KHOM HOCHUTEIE IIOYTOBBIM OTIIPABICHHCM
o azipecy:

HacTosIM HOATBEPIKIAI0: CBEICHNUS, BKIFOYECHHBIC B 3aBJICHHE, OTHOCSIICCA
K MOell JIMYHOCTH M TMPEICTaBIIeMOMy MHOKO IIMITY, & TakKe BHECEHHBIE MHOO HIDKES,
NOCTOBepHBL  JIOKyMeHTSI (KOIIMM JIOKYMEHTOB), IIPIVIOKEHHBIE K  3asBJICHHIO,
COOTBETCTBYIOT TpeOOBAHMAM, YCTAaHOBJICHHBIM —32KOHOIATEIHCTBOM Poccuiickoit
Depieparyy, Ha MOMEHT IPEJCTaBIIEHHUS 3asSBICHUA 3T JOKYMCHTEI JEMCTBUTEIBHEl U
COZlepIKaT JOCTOBEPHBIE CBEICHII.

)

(mata) (mmoamucs) (®.1.0.)



