HUCIIOJIHUTEJILHbBINM KOMUTET TATAPCTAH PECITYBJIMKACHI

AJIEKCEEBCKOI'O AJIEKCEEBCK
MYHULUIAJBHOTO PAMIOHA MYHHUITUTIAJIb PAMOHBIHBIH
PECITYBJIMKY TATAPCTAH BAILIKAPMA KOMUTETBI
MOCTAHOBJIEHUE KAPAP

ﬁy /ﬂ My I.T.T. AJIEKCEEBCKOE NQ Vf?Z

O BHeceHHH H3MeHEHHI B OCTAHOBJIEHHE
HcenoHUTENBHOI0 KOMHTETA
AnexceeBCKOro MyHHIHIAJILHOTO
paiiona Pecnmy6anku TaTaperan

ot 14.12.2021 Ne 448 «O6 yTBepskaenrH
aJMHHHCTPATHBHBIX PErjaMeHTOB
npeaocTaB/JIeHHs MYHHUHNIAJBHBIX YCIyT
OTAEJIOM HH(PPACTPYKTYPHOIO Pa3BHTHI»

B mensx peaymmzamuu @epepansHoro 3akoHa ot 27 uronsa 2010 roga Ne 210-03 «O6
OpraHW3allMy  TIPe[lOCTaBIeHMs] TOCYZAapCTBEHHBIX W  MYHHIUIIAIBHBIX  YCIyI»,

PYKOBOJICTBYSICEH mocraHoBienrnem Kabunera MunuctpoB Pecnybnuku Tarapcran oT
02.11.2010 Ne 880 «O6 yrBepxknenun [lopsiika pa3padOTKU U YTBEPXKIEHHMS
AIMUHUCTPATHBHBIX  pErfIaMEHTOB  IPENOCTaBI€HUS  [OCYJapCTBEHHBIX yCILyr

UCITOJIHUTENBHBIMH OpraHaMd TrocyJapcTBeHHOM BrnacTd Pecrnybnukm TatapcraH ¥ 0
BHECEHWH W3MCHEHWH B OTHebHBIC MocTaHoBNeHus Kabunera Munuctpos PecryOmuxu
Tarapcran»

NOCTAHOBJIAIO:

1. Ilpunoxxernas Ne 2,3 x mocTta"oBieHU:0 MCHONHUTENBHONO KOMMTETA
AnexceeBcKoro MyHHuIUNansHOro paitona Pecrmybnuku Tatapctan ot 14.12.2021 Ne 448
«O06 yTBepXIEeHWH aJIMUHUCTPATHBHBEIX PErIaMEHTOB MPENOCTaBICHUS MYyHHLMIIAIBHBIX
yCIyr otaenoM WH(QPacTPYKTYPHOrO pa3BUTHS» M3JI0KHTH B HOBOHM pelakUuH
(I'lpunoxenue No 1,2).

2. PasMecTuTs HacTosIIee ITOCTAHOBIEHUE HA OMUIIHATLHOM caiTe AJIEKCEeBCKOIo
MYHHLIUIATBEHOTO paiioHa Pecrny6nuku Tarapcran B WnpopmarmonHo-
TeIeKOMMYHUKanuoHHOM ceTu MHTepHeT http://alekseevskiy.tatarstan.ru ¥ odpuumansHOM
riopTaiie nmpasoBoi uHGopManuu Pecriy6iuku Tatapcras.

3. KoHTponbs 32 WHCHOIEHEHHEM HACTOALIEr0 IICCTAHOBJIEHHMS BO3JIOXKHIL Ha
3amectuTellss PykoBopuTesst VICIIONHWTENBHOTO KOMHUTETa IO HMHQPACTPyKTypPHOMY
passutuio P.C. S3pinuna.

H.o. pyxoBoaurTeJisi 7
HCcnoHUTEIbHOTO KOMHTETA /t%/ O.H. Jleaenuon
.,



[Tpunoxenue Nol

K II0CTaHOBJICHHUIO
HcrionHUTENBHOTO KOMUTETA
AJleKCeeBCKOro MyHHUIIUITAIBHOTO
paiiona Pecniybnuxu Tarapcran
OT OZ70XO2LY Ne ¥7FX~

AAMHHUCTPAaTHBHBIH perjiaMeHT
NpeocTaBJIeHHA MYHHIMOAJBLHON YCIYTrH N0 NPeJ0CTABJIEHHIO N0JIb30BATEIAM
ABTOMOOHJILHBIX A0POT MECTHOIO 3HAYEeHHUsI HHPOPMALIHH 0 COCTOSIHHH
ABTOMOOMJIBHBIX JOpPOT

1. O0mue moJ1oKeHus!
1.1. IIpemmer perynupoBaHUA aAMHHHUCTPATHBHOIO perilaMeHTa

Hacrosmmii agMHHHCTPATHBHBIA perflaMeHT IIPeJOCTaBIeHUs MYHHUIIUITATEHOM
yCIyru (Hanee — aJIMHHHCTPATHBHBIM peryiaMeHT) yCTaHABIMBAET CTAHIAPT M IOPS/IOK
NpPEAOCTABICHUs] MYHHUIMIIAIGHOW YCIyTH [0 TPeJOCTaBIEHHI0  T10JIb30BATENSM
aBTOMOOMJIBHBIX JOPOT MECTHOrO 3HAueHHs MH(OPMAILMK O COCTOSHMUA aBTOMOOHIBHBIX
JIOpOT (ZJanee — MyHHULIUIIATBHASL YCIIyTa).

1.2. Kareropuu 3asiButenei
1.2.1. Jlunamu, uMeOIMIMMM MpaBO Ha TMOJyYeHWE MYHHUMNUILHOH YCIyTH,
SBIIAIOTCS (PU3MUECKHe W IOPHMYECKHe JIUIa — TI0JIb30BaTelM aBTOMOOMIJIBHBIX JOPOr
MECTHOT0 3HaueHUs (Hanee — 3asgBUTENb).
1.2.2. C 3asBneHueM BIIpaBe 00paTHTHCA IPEACTaBUTENb 3as BUTEN, JeACTBYIOHH
Ha OCHOBaHHMM NOKYMEHTa, YAOCTOBEPSIOILEro ero IIOJHOMOYHMA, JHUOO 3aKOHHBIH
npencTaBuTeNb (pU3UHecKoro Mua (ganee — MpeCcTaBUTENb 3aIBUTEIL).

1.3. Ilopsanok uHGOPMUPOBAHHS O MPEJLOCTABIEHUNA MYHHUIIUIIAIIBHON YCILyTH

1.3.1. Hadopmamus o MOpsIAKe NOPeJOCTaBIEHUAd MYHMIMIIAIBHON YyCIIyTH
pa3MeraeTcs:

1) Ha WHPOPMAUMOHHBIX CTCHAAX, CONEPKAIINX BHU3YaNBHYIO H TEKCTOBYIO
uHPOpPMALIMIO O MYHMIMNAIBHOM  yCIyre, pacloJOXeHHBIX B  IIOMELIEHUAX
MHOTO(YHKIIMOHANBHBIX [IEHTPOB MPEIOCTaBICHHUS TOCYJaPCTBEHHBIX 1 MyHHIMITATbHBIX
YCIIyT.

2) Ha obuuHanTEHOM calTe AJIEKCEeBCKOr0 MYHMLMIIAILHOIO PpdidoHd B
HH(OPMALIHOHHO-TeIeKOMMYHIKamoHHOH ceTu «Mutepuer» (https://www. alekseevskiy.
tatarstan.ru);

3) na [TopTasie rocy1apcTBEeHHBIX ¥ MyHULIMNAIBHBIX yenyr Pecryonvku TaTapcran
(https://uslugi.tatarstan.ru) (manee — PecrybirkaHckuii mopran);

4) Ha ExuHoM moprajie TOCYJapCTBEHHBIX M MYHHIHUIAIBHBIX YCIyr ((yHKIHI)
(https:// www.gosuslugi.ru) (nanee — Exunsiii nopran);
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5) B rocynapcTBeHHON MH(OpMaIMOHHOM cucTeMe «PeecTp rocyaapCTBEHHBIX U
MyHULUNaNbHbIX yenyr Pecnybnuxu Tarapcran» (http:/frgu.tatar.ru) (manee — Peectp
rOCYJapCTBEHHBIX U MYHHUIIUNATBHBIX YCIIYT).

1.3.2. KorCYnpTHpOBaHKE IO BOIIPOCAM IIPEAOCTaBICHHS MYHHUIUIIAIBHON YCIYTH
OCYIIECTBIISCTCS:

1) B MHOroQyHKIIMOHJIBHBIX LEHTPAX IIPElOCTaBJIEHUsI TOCY/IapCTBEHHBIX H
MYHHUIIMIIATBHBIX YCIYT TP YCTHOM OOpAllleHHH - IMYHO WK 110 Tenedony;

2) B uHTepakTuBHOH popme Eaunoro, PecnyGinukanckoro noprana;

3) B HCIONHHTENFHOM KOMHTETe AJIEKCEeBCKOTO MYHHUIMIIAIBHOIO paiioHa
Pecry6muku Tataperan (manee — Opean):

NIPH YCTHOM 0OpallieH|! - TMYHO UK 1O TenedoHy;

NpU TTUCHMEHHOM (B TOM 4Hciie B (JOpMe 3JEKTPOHHOTO JIOKyMeHTa) oOpalieHun —
Ha OyMaXXHOM HOCHTEJIE 10 MOYTE, B AJIEKTPOHHOM (opMe 110 BJIEKTPOHHOH IOYTe.

1.3.3. Uudopmannsa Ha EnqunoM noprane, Pecriy6nuxanckoM nopraie o IOpsaKe U
CpOKaxX INPEHOCTABICHMA MYHMLMIIAJIbHOM yCIyrH Ha OCHOBaHHM CBEICHUH,
conepxkamuxcs B Peectpe rocyapcTBEHHBIX U MyHUIIMITABHBIX YCIYT, IPEAOCTABISAETCS
3asBUTENIO OecrniaTHo.

Joctyn Kk uHOpMALMH O CPOKaX M MOPAAKE NPEeIOCTABIEHHS MYyHHIIMTIAIBHOM
YCIYTH OCYILIECTBIsAeTCS Oe3 BBRINOIHEHHA 3asiBUTeNeM KaKux-1ubo TpeboBaHUil, B TOM
gpcyie 0e3 HCIONB30BaHUA IIPOrPAMMHOIO OO0ECIeUeHHsA, YCTaHOBKAa KOTOpPOro Ha
TEXHWYECKUE CPEACTBa 3asBUTENS TpeOyeT 3aKIFYEHHS JHULEH3MOHHOIO HIHA HHOTO
corialieHust ¢ rpaBoobuajaresieM NMporpaMMHOro odecriedeHus, NIpeayCcMaTpPHBAIOIIEro
B3MMaHHE TUIAThl, PETMCTPAIIUIO WM aBTOPHU3ALMIO 3asBUTENSI WIH NPeJOCTaBICHHE UM
NePCOHATBHBIX AAHHBIX.

1.3.4. Ilpu oOpamnieHHH 3agBUTENSI JUYHO MM MO Tene(doHy B COOTBETCTBUHM C
MOCTYMHBIIUM oOpaleHneM MpeIoCcTaBIIeTCs HHPOpMaIus:

1) o Mecre HaxoXaeHHS MHOTO(QYHKIHMOHAIBHOIO IEHTPa MPeIOCTaBICHHUS
rOCYJAapCTBEHHBIX M MYHMUMIAIBHBIX ycmyr, Opeara (agpec, rpapuk paboTsI,
CIpaBOYHEIE Tene(OHBI);

2) o mopsAKe MPeAOoCTaBIeHHs MYHHIMMANBHOH YCIyTH, 0 cnocofax M cpokax
NOJaYH 3asABJICHUI;

3) O KaTeTopHAX TPakaaH, KOTOPBHIM MPENOCTABIACTCS MyHHUIMIANbBHAS YCIyra; O
HOPMATHBHBIX  [PABOBBIX  aKTaX, PeryJUpyIOLIUX  BONPOCHl  IPeAOCTaBICHHA
MYHUITHIIATBHON YCITYTH;

4) 0 mnepeyHe JOKYMEHTOB, HEOOXOJMMBIX Uil pPAacCMOTPEHHWsI 3asABIIEHUS O
IpeIOCTaBICHAN MYHUIUNIATEHOMR YCIYTH, O CPOKax IIpHeMa U PErUCTpaliMK 3asBJICHUS;

5) o xXoze mpenocTaBICHUS MyHUITUIAILHOH YCILyIH;

6) 0 MecTe pazMelleHWsd Ha OQUIHMANLHOM caiTe MHMOPMAKK [0 BOTPOCAM
MPeAOCTABICHAS] MyHHUITNTAIEHON YCIYTH;

7) o nopsiake oOamoBaHHS ACHCTBHH HIH 0e34eHCTBHA JOJDKHOCTHBIX JIHII
Opeana.

ITo mucbMeHHOMY OOpAaIIeHH0 COTPYZHHKH OTHela, OTBETCTBEHHOIO 34
IpeNOCTaBIEHHE MYHHIUIATGHON yCIyrHd, IOAPOOHO B MHCEMEHHON GopMe pa3baCHAIOT
3aBHTEIIO MOPSAIAOK IIPEIOCTABISHHS MYHHUIIMIIAIEHOM yCIyId B BOIIPOCEI, YKa3aHHBIE B



HACTOSIIEM IMyHKTe a/IMUHUCTPATHBHOTO PETJIaMeHTa, ¥ B TEYeHHE TpeX paboumx qHE co
JUHSI pETUCTpaIii o0palleHus] HAIIPaBJISIOT OTBET 3asBUTeN0. OTBETHl JAl0TCS Ha S3bIKE
obpaienus. B ciydyae HEBO3MOXXHOCTH JaTh OTBET HA A3bIKe OOpalleHHs HUCIONb3YHTCS
rocynapcTBeHHble A3b1KH Pecriy6nuku TarapcTas.

1.3.5. Hnrdopmanus no BompocaMm IIPEAOCTABICHHS MYHULMIAJIBHONH YCIYTH
pasMelnaeTcsi Ha OQUIHATBEHOM caiiTe MyHHMIMIAIBHOIO paioHa (wit 20podcKkozo okpyea)
¥ Ha MH(OPMAIIMOHHBIX CTeHAaX B noMenienusx Opzana 1isi paboTsl ¢ 3aIBUTEISIMU.

WUndopmanusa Ha rocygapcTBeHHbIX a3bikax PecnyOnuku Tarapctan, pasmeniaemas
Ha MH(QOPMALUOHHBIX CTEHJaX M Ha O(UIMANBHOM CaiTe MYHHIHIIAIBHOIO palioHa B
HH(QOPMAMOHHO-TEICKOMMYHHUKAUHOHHO! ceTH «MHTepHeT», BKIHOYAEeT CBEOCHUS O
MYHULMIIAIBHOM yciyre, coiepkamuyecs B mynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMMHUCTPATHBHOIO perjiiameHTa, MH(PpOPMAIMIO O MECTe HAXOXKJEHHS, CIPABOYHBIX
tenedoHax, BpeMeHu pabotsl Opzana, o rpaduke npueMa 3asBlIeHUH Ha NpeloCTaBIeHUe
MYHULMIIANbHOHA YCIIYTH.

1.4. HopMaTHBHBIEC TPaBOBBIE aKTHI, PETYIHPYIOLINAE [IPEIOCTaBICHHE
MYHMUIHATIAJIBHON yCITyTH

1.4.1. Ilepeuenb HOPMATUBHEIX [IPABOBBIX AKTOB, PErYIUPYIOLIMUX IIPEAOCTABIEHHAE
MYyHUIUNANBHOM YCIyrd (C yKazaHMeM pPEeKBU3UTOB HOPMATHBHBIX IPABOBBIX aKTOB U
HCTOYHMKOB HX O(HUIHMANBHOrO OIyOnMKoBaHMS), pa3MellleH Ha EnuHoMm moprane, B
PeecTpe rocymapcTBEeHHBIX W MYHHUMIANBHBIX YCIyr, Ha O(HLHMaNbHOM caiTe
MYHUIMOAIBHOTO  pailoHa B  HH(OPMalHOHHO-TEICKOMMYHHUKAIIMOHHOH  CeTH
«HnTEpHETY.

1.4.2. TexcT aAMUHUACTPATUBHOIO PeriiaMeHTa B IEUCTBYIOILEH PeIaKLMH OIIEKHUT
pasmemieHuo Ha EnuHoM moprane, B PeecTpe rocygapcTBEHHBIX W MYHHUIMIIAIIBHBIX
yCIyr, Ha O(QUIMaIbHOM CaliTe MYHHULHIAIBHOIO pailoHa B HHGOPMALMOHHO-
TEJIEKOMMYHHKAIIMOHHOM ceTH «VIHTepHeTY.

1.5. TepMUHBI, UCTIOTB3yEeMble B aIMUHUCTPATUBHOM peryiaMeHTe, M HX OIpeIelICHHAS

1.5.1. B aiMHHHCTPaTHBHOM PErIAMEHTE HMCIOJB3YIOTCS CIEAYIOLIUE TEPMUHBI H
ONpeleNCHHUA:

yIaleHHOe paboyee MecTO MHOrOQYHKIHOHAJBHOIO IEHTpa NIpPe[oCTaBIICHHUS
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT — TEePPUTOpHanbHO 000co0IeHHOE
CTpYKTYpHOe nopasaeneHue (oduc) MHOroGyHKUHOHATBFHOTO LEHTpa NPeNOCTaBICHHA
rOCYJapCTBEHHBIX M MYHHIMIIANBHBIX YCIYTr, CO3JaHHOE B TOPOACKOM (CEIBCKOM)
IIOCENEHUH MYHUIIMIIAILHOIO PaiioHa Wik B ropozickoM okpyre Pecrybnuku TaTapcTaH B
COOTBETCTBHH C IYHKTOM 34 IIpaBui opraHu3aiiu Ae4TelbHOCTH MHOTO(QYHKIIMOHAIBHBIX
[IEHTPOB TIPEIOCTABICHUS TOCYNAPCTBEHHBIX M MYHHUIMIANBHBIX YCIYT, YTBEPKIECHHBIX
nocragosinenneM IIpasutenscTBa Poccuiickoii Denepanuu or 22 pexabps 2012 rozxa
Ne 1376 «O6 yrBepxnennu [IpaBuiI opraEu3alyf JesTelbHOCTA MHOTO(YHKIMOHATBHBIX
LEHTPOB TPeI0CTaBJICHHS TOCYJAPCTBCHHBIX H MyHHIUIIAIBHBIX YCIIYT»;

TeXHUYecKas oluOKa - omubka (OonMcka, oOIeYaTka, rpaMMaruvyecKas WM
apudmeTrveckass omubka HO0 moxobHas ommMOKa), JOIyINeHHas OpraHoOM,
NPEIOCTABISIONIAM MY HUITHITATLHYEO YCIYTY, H IPHBEIIas K HECOOTBETCTBHIO CBE/IEHUH,
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BHECEHHBIX B JJIOKYMEHT (pe3yJIbTaT MyHULIUNIAILHOW YCIIyTrH), CBEEHUSIM B IOKYMEHTAX,
Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBE/CHUS;

Enunas cucremMa HIOCHTU(GUKAMM M ayTeHTH(QUKAIMM B HHOPACTPyKType,
obecreynBaroLIeH HH()OPMAaLIMOHHO-TEXHOIOTHYECKOe B3aUMOJCHCTBHE
MH(POPMALIMOHHBIX CHCTEeM, HMCIIOJIB3YEMbIX IJIS MPEeJOCTaBICHUS TOCYNApCTBEHHBIX H
MYHHIUIIATBHEIX yClIyr B onekTponHoid dopme (manmee — ECHA) — denepanbHas
rocylapcTBeHHas MH(popMalUMOHHAsT cUcTema, O0ecreduBarollas CaHKIMOHWPOBAHHBIH
JOCTYIl YYaCTHHKOB HH(OPMAIL[MOHHOTO B3aMMOACHCTBUA B €IUHOM  cUCTEME
UICHTA(DUKAIINN U ayTeHTU(UKAIUY K HHPOpPMaIUK, coAep Kalieiica B roCy1apCTBEeHHBIX
MH(QOPMAIMOHHBIX CHCTEMaX U HHBIX HHPOPMALHOHHBIX CHCTEMAX.

M®I] - T'ocymapctBeHHoe OrouKeTHOE yupexaeHue «MHOrohyHKIMOHATLHBIH
LEHTP MPEAOCTaBIEeHUs TOCYHApCTBEHHBIX M MyHMLIMOANbHBIX ycayr B Pecmybnuxe
Tarapcran»;

AUC M®I] - ABTOMAaTH3UPOBaHHAS uHpopMaMOHHAL cucTeMa
MHOT'O(YHKIIHOHATBHBIX LIEHTPOB MPEIOCTaBICHUSA IOCYIapCTBEHHBIX U MYHULIUIIAIBHEIX
yeayr Pecriybnuku Tarapcras.

1.5.2. B anMuUHHCTpaTHBHOM perjiaMeHTe 110 3asBIEHHEM O IIPeIOCTaBICHUH
MYHHULHNAIBHON ycayru (fajiee - 3asiBlIeHUE) MOHUMAaETCs 3alpoc O MpeAoCTaBIEHUH
MYHHLIHIATBHOMN YCIYTH, TIOJaHHbIA B COOTBETCTBUM C MYHKTOM 3 ctaTthu 2 MenepansHOro
3akona oT 27 wmwoma 2010 roma Ne 210-03 «O6 opraHuzandu DpefOCTaBIEHHUS
roCyZ[apCTBEHHBIX W MYHHIIMITAIBHEIX yerayr» (manee — @enepansasii 3akoH No 210-D3).

2. CtaHaapT npeaocTaBjieHuss MyHHIHMIAJbLHOH YCJIYTH

2.1. HaumeHoBaHMEe MYHHUIIMIIAIBHOHA YCIYTd
[IpemocraBneHre IONB30BATENIM  aBTOMOOMJIBHBIX  JOPOT  MECTHOIO  3HAYEHHS
uH(POPMALIMK O COCTOSIHUN aBTOMOOMIIBHBIX I0POT.

2.2. HaumeHoBaHHMe  HCIIOJHUTEIBHO-PACTIOPSAUTEIIBHOIO  OpraHa  MECTHOTO
CaMOYTIPaBJIeHHUS, HEIIOCPEICTBEHHO IPEA0CTABISIONIEr0 MyHULIMIIAIBHYIO YCIYTY

W CrionHUTE BN KOMHTET ATIEKCeeBCKOro MyHULMNAILHOro paioHna Pecnydnuku
Tarapcran (manee -Opran)

2.3. Onrcanue pe3yiabTaTa Mpe0CTaBICHUs] MyHHALAIIATbHON YCIyTH

2.3.1. Pe3ynsTaToM NpeioCcTaBIeHUss MyHHIMIIAIBLHON YCIIYTH SBIISICTCA

1) peluenue o mpegOCTABIEHUM HHPOPMAIUU O COCTOSHUH aBTOMOOMIBHBIX IOPOT
(mprtokerre Ne | K HaCTOSAMEMY aIMHHHACTPATHBHOMY PErjaMenTy);

2) pemenue 00 OTKaze B MPEIOCTABICHUH MYHHUIMIANBHOM yCIuyru (IPUIIOKEHNE
Ne 2 x HacTosIEMY aIMHHUCTPAaTHBHOMY PETIIAMEHTY ).

2.3.2. PesynpTarT npeAOCTaBICHHS MYHHIUIAIBHOM YCIYrd HalpaBliseTcs
3a4BUTENI0 B (OpME  DIIEKTPOHHOrO  AOKYMEHTa, IOJMHMCAHHOTO  YCHJIEHHOU
KBANU(UIMPOBAHHON 5JEKTPOHHONW MOANMKCHIO YIOTHOMOYEHHOIO MOJDKHOCTHOI'O JIMIA
Opeara (mubo Opzana), B cootBercTBru ¢ PenepanbHBIM 3aK0HOM OT 6 anpens 2011 rozna
Ne 63-@3 «O6 anexTponHoi noanuck» (fanee — Oenepansasi 3akoH Ne 63-03) B mHYHbIMA



kabuner FEpumbHoro mopran. B ciywyae wHampaBieHHsI 3asBICHHS TOCPECTBOM
PecnyGnukaHckoro rmopTaja pe3ynbTaT MpejoCTaBIeHHUss MYHHUIUNATBHOH YCIyTrH
HanpaBJsieTcs B IMUHBIA KabuneT Pecny6nukaHckoro noprana.

2.3.3. Ilo BeIOOpY 3asiBUTENs pe3ysbTaT MPenoCTaBIIeHHS MYyHHUIHIIATBHON YCIyTH
Beigaercss B Oprane mnu B MOL[ B dopme 3K3eMIUIApa 3MEKTPOHHOIO AOKYMEHTA,
pacmedaTaHHOr0o Ha OyMaXHOM HOCHTeNE, 3aBEepPEHHOI'0 TeYaThl0 H  IOAIHCHIO
COOTBETCTBEHHO YTIOJHOMOYEHHOI0 NOKHOCTHOTO nuia Oprana wim padbotauka MOI1,

2.3.4. 3asBHUTeNb BIpaBe MONYYUTH PE3yNbTAT TIPEJOCTABIEHUS MYHHIIMMAILHOM
yCIyTd B GOpMe DJeKTPOHHOIO [NOKyMeHTa B TeueHHEe Cpoka AeHcTBUA pe3ynbrara
NPEeIOCTaBICHUS MYHHULIUNIAIBHOMN YCIYTH.

2.4. Cpok mpeaoCTaBlieHUSI MYHUIMNAIBLHOM YCJIYrH, B TOM YHCIE C YYETOM
HEeOOXOMMOCTH OOpallleHdss B OpraHu3alMM, YYacTBYIOLME B IIPEJOCTaBIEHUU
MYHHUILMIAIBHONR YCIYIH, CPOK TNPHOCTAHOBICHHS MPEJOCTABICHUS MYHHUIUIAIBHON
YCOIYTH B  CIy4ae, €CJIH  BO3MOXHOCTE  IPHUOCTAHOBIEHHSA  IIPEeAyCMOTpeHa
3aKOHOIATEILCTBOM Poccuiickoit @enepanuu, CpoK BblIa4uu (HaIpaBleHUsA) JOKYMEHTOB,
SBIISTFOLIMXCSI PE3YJILTATOM MPeNoCTaBICHU MyHUIUIIATbHOM YCIyTH

2.4.1. MynulunansHas yciyra npejocTaBisieTcs B TedeHHe YeThipeX padounx JHEH
(Co OHS NMOCTYIUICHHUS 3asiBIACHUA).

2.4.2. TlpuoctaHOBIeHHE CpOKa NPEJOCTABICHUS MYHULMIIANLHOW YCIYyTd HE
MPeIyCMOTPEHO.

2.4.3. HampaBieHue ITOKYMEHTa, SBISIOLICTOCS pPe3yIbTaTOM IPEeJOCTaBICHH
MYHHULUNATBEHON YCIyTH B (hopMe SJEKTPOHHOTO TOKYMEHTa, 3asiBUTEIIO OCYIIECTBIACTCS
B JeHb O(OpMIIEeHMS W PpEerucTpaliu pesylbTara IMpPeJoCTaBICHUS MYHHLMIIAILHOR
YCIIYTH.

2.5. VcuepnbIBaroliuil TepedeHb JOKYMEHTOB, HCOOXOAMMEIX B COOTBETCTBHH C
3aKOHOMATEIbHBIMH UM ~ WHBIMH  HOPMATHBHBIMHM  IIPaBOBBIMM  aKTaMH s
MPENOCTABIIEHUS MYHULIMNAIBHOM YCIYrd, a TakKe YCIYr, KOTOpBIE SBIISIOTCSA
HeOOXO/IMMBIMUA M 00s3aTeNbHBIMU U TIPEOCTaBIeHUs MYHHIUNAIBHBIX YCIYT,
[OIEKALUX IIPEeICTaBICHHIO 3asBUTENIEM, CIIOCOOBI MX IOJYYEHHS 3asBUTENIEM, B TOM
YHUCJIe B 3JICKTPOHHOM GopMe, MOpsAI0K UX NIpeACTaBICHU

2.5.1. Ing momy4deHHUss MYHHULHMNAJIBHOM YCIYrH 3adBUTENb IIPEJACTAaBISET
clie/IyFOlIMe JOKYMEHTHI:

1) IOKYMEHT, yIOCTOBEPSIOLIMH JIMYHOCTE (He TpebyeTcs B ciydae oOpalleHHs
nocpeactsoM Enunoro, Pecnybnukanckoro nopraina);

2) DOKYMEHT, YOOCTOBEPSIONINH TOTHOMOYMS MPEACTABUTENS 3asBUTEII;

3) 3asgBlIEHHUE:

B QopMe mOKyMeHTa Ha OyMaKkHOM Hocutene (Ipunokenue Ne 4 Kk HacTosiieMy
aJIMPHACTPATHBHOMY PETJIaMCHTY);

B 3JIEKTPOHHOH (hopMme (3amoiH’geTCsA MMOCPEACTBOM BHCCCHHA COOTBCTCTBYIOIIMX
CBEINEHWA B DJJEKTPOHHYIO (OpMy 3asBICHHA), MNOAMNMCAHHOE B COOTBETCTBUM C
TpeboBaHusaMH MyHKTa 2.5.3 QIMHHHCTPAaTHBHOTO periaMeHTa, IIpd OOpalleHuH
nocpezcreom Enunoro, PecriyGiukaHcKoro noprana;

2.5.2. 3asgBinende ¥ NOpuiaraeMble NOKYMEHTBI MOTYT OBITH IIpefCTaBJeHEI
(HampaBiieHbl) 3a9BUTENIEM OJIHUM U3 CIIE/IYIOIIUX CII0COOO0B:
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1) yepez M®DI] na OymMaKHBIX HOCHTENISIX U B BHJIE BJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOHIUX TpeGOoBaHUSM MyHKTa 2.5.3 aMUHUCTPATUBHOTO PErjiaMeHTa,;

2) nocpesactBoM Enunoro, PeciiybiaukaHckoro nopraia B 3JeKTPOHHOU (Gopme;

3) B Opras JqUYHO MM MOCPEICTBOM IIOYTOBOH CBSI3M Ha OyMa)KHOM HOCHTEle.
3asiBIIEHHE U TIpHIaraeMble JOKYMEHTBI, IIPH HaNpaBJICHAH ITOCPEICTBOM ITOYTOBOM CBA3H,
3aBEPSIFOTCS] B YCTAHOBJIIEHHOM TIOPSIZIKE.

2.5.3. 3asBnenuwe TpW HampaBieHHH nocpeiacTBom EmuHoro, PecnyGnukanckoro
ropTaja MOAIMMCHIBAETCS IPOCTOH 3TIEKTPOHHOM TTOAIHUCHIO 3asBUTEIIS.

Jnst monydeHus NpoCcTOM DIEKTPOHHOM MOIIUCU 3aABUTENI0 HEOOXOJUMO IPOUTH
npouenypy perucrpaunu (ayreHtugukauuu) B ECUA, a Taxke NOATBEPAUTH YYETHYIO
3aIKCh.

DNIeKTPOHHBIH JOKyMeHT (37eKTPOHHBIH 00pa3 [OKyMeHTa), YKa3aHHBIH B
HoJANyHKTe 2 mnyHkTa 2.5.1 aMUHUCTPAaTMBHOTO periaMeHTa, 3aBepsieTCsl YCHIIEHHOM
KBaTHUOUIIPOBAHHOM IOAMUCHIO JIHLL, YIIOTHOMOYEHHBIX Ha CO3/[aHHe U MOANUCAHHUE TAKHUX
JIOKYMEHTOB, B TOM YHCIIe HOTapHyCaMH.

DIeKTPOHHBIE NOKYMEHTHI (3JICKTPOHHBIE OOpa3bl JOKYMEHTOB), IpHiIaracMsle K
3asBIIEHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HAIIPaBIsIOTCs B BHAe (aitnos B dopmaTax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Moaiit.

KauecTBO MpenoCTaBIsieMbIX 3JEKTPOHHBIX IOKYMEHTOB (2IE€KTPOHHBIX 00pa3oB
IOKYMEHTOB) IOJDKHO IIO3BOJIATH B IONHOM OOBEMe NPOYUTATh TEKCT JOKYMEHTa H
pacro3HaTh PeKBH3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpebOBaThH OT 3asBUTEIIA:

1) mpencTaBieHHs] JOKYMEHTOB ¥ MH(OpPMalM¥ WM OCYIIECTBICHUs IEHCTBHUH,
[IPEICTaBIEHUE HIH OCYIIECTBIEHHEe KOTOPBIX He MPeJyCMOTPEHO HOPMAaTHBHEIMH
IPAaBOBBIMH AaKTaMH, pETYIUPYIOIIMMU OTHOIICHMS, BO3HUKAWOIIME B CBA3M C
TIpeIOoCTaBICHHEM MYHHLIUNIANBHON YCIIyTH;

2) OCyIIeCTBIICHHS NEHCTBHHM, B TOM YHCJIC COTTIACOBAHHM, HEOOXOJMMBIX s
NOJYYEHHsT MYHULUMIAIBHOH YCIYI'M W CBA3aHHBIX ¢ OOpalieHHMeM B HHBIE
rOCyJlapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpAaBICHMS, OpraHH3alMH, 3a
HCKIIOUEHWEM I[OJyYeHMs VyCIyr U [ONyYeHHs JOKYMCHTOB H HHGbOpMaluH,
IPENOCTABIIEMBIX B pe3yIbTaTe MPeI0CTaBICHHs TAKUX YCIIyT, BKIIOYEHHBIX B IIEPEYHH,
ykazaHHele B gactd | craten 9 @epepansHoro 3axona Ne 210-@3 (meoOxomumbix H
00s3aTeNbHBIX YCIIYT);

3) npexacTaBneHWs JIOKYMEHTOB W HH(QOPMAIMH, OTCYTCTBHE M (WIIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3blBAJMCh MPH IIepPBOHAYaJIBHOM OTKase B IIpHEME
[OKYMEHTOB, HEOOXONMMBIX [/ MNpeJOCTaBIeHNs MYHHIHMIIAIBHOH ycmyrd, 1ubo B
NPEIOCTABICHUH MYHHIMIIANBHON YCIIYTH, 32 HCKIIIOUEHHEM CIENYIOIIMX CITy4acs:

a) wWIMeHeHWe TpeOOBAaHWHM HOPMATHUBHBIX TIPABOBBIX  @KTOB, KacCAOUIMXCA
NPENOCTABIEH)S] MYHUIUITATEHOR YCIyTd, IOC/Ie IIepBOHAYAIbHOM MM0Ja4u 3asBICHUA O
[PeOCTABIEHUH MYHULIMIAJILHOH YCIIyTH;

0) Hanm4uue OMHMOOK B 3asBICHHHM O IPEeJOCTABICHHH MYHHIHUNAIbHOH YCIYTH M
JIOKyMEHTaX, [IOJ[aHHBIX 3asBHTENieM II0ce IIepBOHAYaJIbHOIO OTKa3a B IpUeMe
IOKYMEHTOB, HEOOXONUMBIX JUIsSi MpEeJOCTABICHAS MyHHIMNANBHOH YCIyrd, 1400 B



NpeJoCTaRIeHUH MYHMIMIAILHON YCIYIrd M HE BKJIIOYEHHBIX B MPE/CTABIEHHBIH paHee
KOMILIEKT JOKYMEHTOB;

B) MCTCUCHME CpOKa JCHCTBHA NOKYMEHTOB WM HM3MEHEeHHe HMH(OpMalMH Iocie
[IePBOHAYAJIFHOTO OTKa3a B IpHEME NOKYMEHTOB, HEOOXOAMMBIX IJIs IpelOoCTaBICHUS
MYHUIUNIAJILHOM YCIyTH, TM00 B TIPEIOCTABICHUH MYHHLMNTAJIBHON YCITYTH;

I') BBISIBJIEHHE [IOKYMEHTAJILHO MOATBEPKIEHHOTO (hakTa (MpU3HAKOB) OIIMO0YHOrO
WM NPOTUBOMpaBHOTrO AedcTBUs (Oe3neiicTBuUs) HomKHOCTHOrO Mna Oprana, paboTHHKa
M®II, mpu mnepBOHaYalbHOM OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
MIPENOCTABICHHS MYHHIIUITATBHOW YCIYrd, JUOO B IPeNOCTABICHHMH MYyHUIIMIIANIBHOR
yCIyrd, O YeM B IIMCbMEHHOM BHAE 3a MOANHchl pykoBoxutens Opra"a npu
MepBOHAYAIbHOM OTKa3e B MpHUEME JOKyMEHTOB, HEOOXOAMMBIX Ui IIPEJOCTaBICHHUS
MYHULMOAIBHONU YCIIYTH, YBeIOMIIAETCS 3asBUTENb, a TAKXKE IPHHOCIATCS W3BUHEHUS 3a
Z0CTaBIeHHBIe Hey100CTBa;

4) mnpenmoctaBileHHs Ha OyMaKHOM HOCHTeNEe JOKYMEHTOB M HH(OpMALHUH,
9JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OB 3aBepeHbl B COOTBETCTBUU C IIYHKTOM 7.2
yacti | craten 16 ®enepanbuoro 3akona No 210-D3, 3a UCKIHOYEHHEM CIIy4aeB, €CIIU
HaHECEHHE OTMETOK Ha TaKhe JOKYMEHThl TH00 WX HM3BATHE SBISETCS HEOOXOIMMBIM
YCIOBUEM NPEeIOCTaBICHHS TOCYAAPCTBEHHONW WIM MYHULMIANLHOM YCIYTH, W WHBIX
CllyJaeB, YCTAaHOBJIEHHBIX (eiepaIbHEIMHU 3aKOHAMH.

2.6. WcuepnplBaloilikiii 1epeueHb JAOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HODMATHUBHBIMU IIPAaBOBBIMH AKTaMH Ui TIPEAOCTABIEHHS MYHHWIUIIAIBHOW YCIYyTH,
KOTOpble HAXOMSATCS B PACHOPSDKEHMHM I'OCYIApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBIeHHs M IIOJBEIOMCTBEHHBIX T[OCYJapCTBEHHBIM OpraHaM MIIM OpraHam
MECTHOTO CaMOYIpaBJICHHS OpraHW3alyil W KOTOpPHIC 3adBUTENb BIIPaBe IPE/ICTaBUTh, a
TAKKe CIIOCOOBI MX MOJIYYeHHs 3aIBUTEIIAMHE, B TOM YHCHE B 3JIEKTPOHHOM (opMe, OPALOK
WX MpeJICTABIEHUs; IOCY/IapCTBEHHbBIM OpraH, OpraH MECTHOrO CaMOYyIpaBJIeHHsd IHO0
OpraHu3anys, B paclopsyKeHHH KOTOPBIX HAXOAATCA JaHHbBIE TOKYMEHTBI

IIpencTaBieHHe JOKYMEHTOB, KOTOPBIE MOI'YT ObITh OTHECEHBI K IAHHOM KaTErOpuH,
He TpeOyroTCs.

2.7. UcuepnbiBaroinuii NepedeHb OCHOBAaHWM Ul OTKa3a B NpHeMe IOKYMEHTOB,
HE0OX0IUMBIX JUISt NpeoCTaBICHUS MYHHUITATIATBHOH yCIyrdd

2.7.1. OcHoBaHHAMH [JI OTKa3a B IpuUeMe JOKyMeHTOB (mpmioxkeHue Ne 3 K
HACTOSIIEMY AaIMHUHHCTPATHBHOMY perjaMeHTy), HeoOXOJMMBIX s IPeIOCTaBICHHU
MYHUIIMTIATBEHOM YCIYTH, SIBJISIFOTCA:

1) mpejcraBieHHbIe 3aIBATEIEM JOKYMEHTHI COIepyKaT IOJYMCTKH U UCIIPABIIEHHUS
TEKCTa, He 73aBeNEeHHBIE B NOPSIKE, YCTAHOBICHHOM 3aKOHONATENHCTBOM Pocchickon
Denepanuy;

2) JIOKYMEHThI COJIepXkKAaT MOBPEXIEHHS, HATHYHE KOTOPEIX HE IO3BO/IAET B TIOJHOM
obbeMe MCHo/ib30BaTh MHGOPMALMIO W CBEIEHHs, COAeplKallhecs B AOKYMEHTax it
MPeIOCTABICHUI MYHULIUIIAIIBHON YCIYyTH;

3) mpencTaBieHHBIE HOKYMEHTbl MM CBEICHUS YTPATHIH CHIY Ha MOMEHT
oOpaleHuss 32 MYyHHIMDANBHOH yCIOyrod (HOKYMEHT, YJIOCTOBEPSOLIMH IOTHOMOYHSA



IIpEICTABUTENS 3asBUTENS, B cllyuae oOpalleHus 3a IpejoCTaBIeHueM MYHMIMIAIBLHON
YCIIyI'¥ yKa3aHHBIM JTALIOM);

4) monaya 3agBICHUS O NMPEJOCTABICHUM MYHHIMOAIBHON YCIYTH M JOKYMEHTOB,
HeOOXOIUMBIX U TIPEIOCTABICHUS MYHHULMIIATIBHON YCIYTH, B 3IEKTPOHHOH dopme C
HapyLICHHEM YCTaHOBJIEHHBIX TPeOOBaHUH;

5) HeKOppeKTHOe 3arnoiHeHue 00s3aTeNbHBIX MoJiei B (hopMe 3asiBIeHHSI, B TOM YHCIIE
B UHTEpaKkTUBHOH ¢opMe 3asBienuss Ha EpubnoMm, PecnyOnukanckom mnoprtajie
(HeoCTOBEpHOER, HEMIOIHOE, TU00 HelpaBUIIbHOE 3all0NHEHHE);

6) IpenCTaBICHHE HEMOIHOIO KOMIUICKTa JOKYMEHTOB, HEOOXONMMBIX IS
IIPEIOCTaBICHUSI MyHHULIMITAJIBHON YCIYTH;

7) 3asiBJIEHUE O NMPEJOCTABIEHUH YCIYTH MOIaHO B OpraH rocyapcTBEHHOM BIACTH,
OpraH MeCTHOI'0 CaMOYIIpaBJIeHHs WK OpraHu3allyio, B IOJHOMOYHMS KOTOPBIX HE BXOJUT
IIpeioCTaBlIeHHe MyHULUINIATBHOM YCIYTH;

8) HecoOmoaeHHEe YCTaHOBICHHEIX cTtathed 11 DemepanbHOro 3akoHa oT 6 ampens
2011 roma Ne 63-@3 «O0 37eKTPOHHOH MOANIHCH» YCIIOBHH NPU3HAHUS ASHCTBUTENFHOCTH
YCUIIEHHOW KBAIM(UIIMPOBAHHOM 3JIEKTPOHHOMN MOJIMHUCH.

2.7.2. Ilepeuenb OCHOBAHMH ISl OTKa3a B IIpUEME JIOKYMEHTOB, HEOOXOAUMBIX /ISl
MIOJIy4€HHUs. MyHUIIUNIATBHOHN YCIIYTH, SIBASETCS UCUEPIIBIBAIOLIUM.

2.7.3. Pemrenue 00 oTKaze B MpUeMe 3asBJICHHSA M JTOKYMEHTOB, HEOOXOAUMBIX JJIS
IIPEOCTaBJICHUS MYHUILIMNIATHHON YCITyTH, MOXKET OBITh NPHHSATO KaK BO BpeMs IpHeMa
3asIBUTENISI, TaK M IOCJe IOJlyYeHHs] OTBETCTBEHHBIM MJOJDKHOCTHBIM JmnoM OpraHa
HEOOXO/IMMBIX JIJISl TIPEIOCTABIEHUS] MYHHUIIMITAJILHOW YCIYT'H JOKYMEHTOB (CBEICHHMM) C
UCIIO0JIb30BAHUEM MEXBEJOMCTBEHHOTO HH(MOPMAIMOHHOTO B3aUMOJIEHCTBHS, B CPOK, HE
IIpeBBIIaromuni 9 pabodnx qHeH co AHA perucTpaluy 3asBlIeHuUs.

2.7.4. 3ampemraercss OTKa3plBaThb B IIpUEME 3adBICHHS M HHBIX JOKYMEHTOB,
HEO0OXOIMUMBIX JJIS TTPEeAOCTABICHUS MyHULUIIATBHON YCIYTH, B CIIy4ae €ClI 3asABlIeHUe U
JOKYMEHTBI, HEOOXOAMMbIE [IJIsi MPEeNOCTaBICHUS] MYyHHOWIIANbHON YCIyIH, IIOZaHBl B
COOTBETCTBUM € MH(pOpMalMeld 0 CpoKax M MOPSAJKE MPeoCTABICHHUS] MyHHIUIIANbHOM
yCIIyTH, onyonukoBaHHO# Ha EquHoM niopraite, Pecniybinkanckom nopraie.

2.8. VcuepnbiBaronuii mepeueHb OCHOBaHWM U1 NPHOCTAHOBIEHHA MM OTKas3a B
TPeNOCTaBICHUH MYHULIMITAIBHON YCIIYyTH

2.8.1. OcuoBaHus 718 MPUOCTAHOBIECHHUS TTPEIOCTABICHUS MYHHULIUNIABHON YCIyIH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS IS 0TKA3a B MPEIOCTABIEHUNA MyHULIUNIATBHOHR YCIYTH:

1) oTtcyTcTBHe B O6a3e DaHHBIX CBeACHUH 110 3allpallliBaeMOM JIOPOre;

2) 3alpolleHbl CBEICHHS 0 aBTOMOOUIBHOM Iopore, He OTHOCAIIEHCS K MECTHOM
(MYHHITUTIATRHOM ) ARTOMOOUTTRHOH I0pOTE;

3) 3agBMTENlEM TIpEJACTABIEHBl IOKYMEHTHI HE B IIOIHOM o00beMe, 1HOO B
Ipe/ICTaBIEHHBIX 3asBlIeHdud W (WiM) JOKYMCHTaX COAEPXKUTCA HemoNnHas M (HM)
HEJOCTOBEpHAs UH(MOPMALIHL.

2.8.3. Ilepeuerr OCHOBaHMMA JJIsl 0TKa3a B NPEIOCTABICHIH MyHHLUIIAIBHOM YCIyTH
SABIACTCA UCHEPIBIBAOIIAM.
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2.8.4. 3ampelaercss OTKa3blBaTh B IPEJOCTABIEHUA MYHUUUMAIBHOHW YCIYTH B
ciyvyae, €cCiId 3asBlAeHHE O MPEJOCTaBACHUM MYHULUMUIAILHOM YCIyrd IIOAAHO B
COOTBETCTBHM C HH(OpMaIHEed 0 Cpokax M MOpAAKe IIPeAoCTaBIeHUs MYHULUMAILHON
yCIIyTH, OIyOnuKoBaHHO#M Ha ExrHoM nopTtaie, PecnybnukanckoM noprane.

2.9. Ilopsiiok, pasMep M OCHOBAaHUSI B3UMaHHs TOCYJAapCTBEHHOM IMOIUIMHBI HIIM
WHOW I1aThl, B3UMaeMOH 3a MpeAoCTaBlIeHue MyHULUIIAIIbHON YCIYTH
MyHununansHas yciyra nIpeaocTaBngercs Ha 0e3B03Me3JHOM OCHOBE.

2.10. Tlepeyens yciyr, KOTOpbIE ABISIOTCS HEOOXONMMBIMU U 00s13aTeIbHBIMU /IS
NpefoCTaBlieHHsT MYHHIHMIIAIBHOW YCIyrM, B TOM 4YHCIe CBEJIEHHWS O JOKyMeHTe
(IOoKyMeHTax), BblJaBaeMOM (BBIABA€MbIX) OpraHu3alldsIMH, YYacTBYIOIIMMH B
IIPEIOCTABICHUA MYHHALMITAIBHBIX YCILYD

[IpenocraBrneHue HEOOXOONUMBIX U 0053aTEIBHBIX YCIYT He TpeOyeTcs.

2.11. I'lopsinox, pa3Mep ¥ OCHOBaHMS B3UMaHHs IUIATHI 3a IPEAOCTABICHUE YCIYT,
KOTOpblE  SBISIFOTCS HEOOXOAMMBIMM W 00s3aTellbHBIMM [l [peJOCTaBICHHUS
MYHULHTIANBHON YCIyTd, BKIKOYas UH(GOPMALMIO O METOIMKE pacyera pa3Mepa TakoH
TI7TaThI

IIpemocrapicHe HCOOXOOUMBIX U 0053aTCIBHBIX YCIYT HC TpcOyeTcd.

2.12. MaxkcuManbeHbIi CPOK OXMAAHMS B OuYepeNd IpH IIoJadye 3ampoca o
IPEeJOCTABIEHUH MYHHIMIIATHHOW YCIYTH, YCIyTH, MPEJOCTaBIAEMON OpraHu3alHeH,
YYacTBYIOIICH B MPEIOCTABICHUU MyHUIIMNIAILHON YCIIYyTd, U IIPY TIOMYYEHHH PE3yJbTara
IIPEIOCTaBIICHUS TAKHX YCIYT

2.12.1. BpeMs oxumaHus Ipd MoAade 3aiBICHUSA HA IONy4eHHE MyHHUIMIIAIbLHOM
yciyru - He Oosiee 15 MUHYT.

2.12.2. Ilpu mnomydeHuM pe3yibTara NPEIOCTABIECHUSA MYHHLUIIAIBHOH YCIyIH
MaKCHUMAIIbHBIH CPOK OXKUIaHHSL B O4epe/IU He JOIDKEH MPEBbIaTh 15 MUHYT.

2.13. Cpoxk ¥ TOpANOK pErucTpaldy 3ampoca 3agBUTENS O MNPeJlOCTaBIeHUH
MYHHUIMIIAILHOM YCIYT¥ M YCJIYrH, TPeIOCTaBIAEMOM OpraHM3alMeH, yJacTBYIOIIEH B
NpeIOCTaBIEHHY MyHHUIIUITATEHON yCIyTH, B TOM YHCIIe B 3JICKTPOHHOH dopme

2.13.1. Ilpu nuunoM obpamenuu B MODIL[ B sieHb 1M0Ja4M 3asBJICHHAS 3asBUTEIIO
BeInaeTcs pacnucka u3 AUC M®L] ¢ perucrpannoHHBIM HOMEPOM, ITOATBEPKIAIOIINM, 9TO
3asiBJICHHUE OTIPABICHO, U JaTOM IIOJa4H 3asBlICHHUA.

2.13.2. Tlpu HampaBieHHWH 3asBJCHHA IocpencTBoM Enunoro, PecrmyOimkanckoro
noprana 3asBdATENE B NEHE MONAYH 3AABMCHAS TOTydaeT B MUYHOM KabuHete EmuHOTO
noprana, PecryOnukaHcKoro TopTanra M 10 3JEKTPOHHOH II0YTe YyBeJOMIEHHE,
IOATBEPIKAAOLIEe, UTO  3asiBJIEHHE  OTIPAaBJICHO, B  KOTOPOM  YKa3bIBarOTCA
PETUCTPALMOHHBIH HOMEP U JlaTa 110/1a49H 3as1BJICHH.

2.13.3. Ilpu nuunom obpamennn B Oprad B [€Hb TIOJaYH 3asBJICHUA
YIIOJIHOMOYEHHBIM JODKHOCTHBIM JHioM OpraHa 3asgBHTEIIO BBIOAETCA PACHUCKA M3
aBTOMATH3MPOBAHHON WMH(POPMALHOHHOH CHCTEMBI, NIPEAHA3HAYEHHOM [ OKa3zaHus
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rocynapCTrB€HHBIX H MYHHIIHUIIAJBHBIX YCIIYT, C PETHCTPAIHOHHBIM HOMEPOM, aTou nogavun
3dsABJIEHHA W IIEPEYHEM IIPENCTABIIEHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMA K ITOMEIIEHHUSAM, B KOTOPBIX IPEJOCTaBISeTCS MyHULHUIANbHAs
yciyra, K 3aly OXHWAaHds, MecTaM AN 3aloMHCHHs 3alpoCcOB O IIPEIOCTaBICHHH
MYHULIMNTEHOW YCiIyrd, HHGOPMALHOHHBIM CTEHJaM C o0pasliaMH WX 3aIlONHEHHS H
nepevyHeM JTOKYMEHTOB, HEOOXOJMMBIX ISl TIPEJOCTABICHUS KaXK0¥ MYHHIMITAIBHOM
YCIYIrd, pa3MelleHHI0 U O(OPMIIEHUIO BU3YaAIIbHOM, TEKCTOBOM U MYJIBTUMENUWHOU
“HQOpMaLUK O MOPAOKE NPeIOCTaBICHHUS TaKOH YCIYrH, B TOM YHUCIe K ODeCIedeHHIO
JOCTYITHOCTH Ul MHBAJIHIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C (eAepalbHBIM
3aKOHO/IATeILCTBOM M 3aKoHOAaTeIbeTBoM Pecybmmku TaTapceTad 0 COlHaIbHON 3allnATe
WHBAJTU/IOB

2.14.1. TlpenoctaBneHne MYyHUIMOAILHON YCIYTM OCYILECTBISETCS B 3HAAHUSIX U
[IOMEINeHUAX, OOOpYHOBAaHHBIX  IPOTHBONOXKAPHOM  CHCTEMOM M CHCTEMOH
MOXKAPOTYIICHHUS.

ObecneunBaercs OecnpenATCTBEHHBIN JOCTYIT HHBAIMIOB K MECTY MpeAOCTaBICHHUA
MYHMUIMNAIBHOR yciyru (YA0OHBIM BXOJ-BBIXOJ B IOMELIEHMS] M IIEpeMEIeHHEe B HX
npejenax).

BusyanpHas, TekcToBas HHGOpPMALUA O NOPAKe MPeJOCTABIEHUS MyHHUIMITATIEHON
YCIYTH pa3MellaeTcss B YIOOHBIX I 3agBHTeNEl MecTaX, B TOM 4YHCIE C Y4YETOM
OrpaHMYEeHHBIX BO3MOXHOCTEH WHBAIHIOB.

2.14.2. OcyiiecTBisioTcss Mepbl 10 OOecleYeHHI0 HWHBaJIWAaM, B TOM YHCIE
HCTIONB3YIOIIMM Kpeciia-KOJISICKH U cO0ak-MpPOBOJHUKOB, YCIOBUH JOCTYITHOCTH 3JaHHI,
TIOMEIIEHUI U YCIyT, BKITIOYas:

1) ycnoBus mis GeCIpensaTCTBEHHOTO AOCTYMa K 3JaHUIO M IOMELIEHUAM, a TaKxKe
MIPEIOCTABISIEMBIM B HUX YCIyraMm;

2) BO3MOXXHOCTb CaMOCTOSITEIIFHOTO TIepeIBIKeHHs 10 TeppuTopun OpraHa, BXoaa
¥ BBIXOJIa B 37aHue u nomMeinenrsa Oprana, Mocagky B TPAHCIIOPTHOE CPEACTBO M BEICAIKH
U3 HEro, B TOM YHCJIe C MCITOJIb30BAHUEM KPECIa-KOJSCKH,

3) compoBOXIeHHE UHBAIUIOB, HMEIOIIX CTOWKHE pacCTpoiCcTBa (QyHKIIMU 3PEHHS
¥ CaMOCTOATEIBHOTO IICPEIBIKCHUS, ¥ OKa3aHUe UM ITOMOIIH B 3/IJaHUH U IIOMEILEHHUSX;

4) Hamlexaimiee pasMellcHHe o0OpyZOBaHMA M HOCHTeNeH HH(pOpMaluy,
HeoOXomumbIx Uit obecriedyeHrs OeclpersITCTBEHHOTo NOCTyIla MHBAIHAOB K 3JaHHIO,
IIOMEIIEHHUSIM U K YCIIyTaM C yYeTOM OrpaHUYeHHH HX KU3HEIEATeIbHOCTH;

5) momyck B 3[aHHE M IIOMEIIeHHs] cOO0aKU-TIPOBOIHMKA MPH HAITHYMM [OKYMEHTa,
IIOATBEPIKIAIONIET0 ee CIenuaibHoe o0yJyeHHe U BBIaBaeMoro mno (opme M B IOPSAKE,
YTBEPXKICHHBIX IPHKa30M MMHHCTEpcTBa TpyJa M COLMalbHOM 3amuTel Poccuiickoi
Meneparan ot 22 wrons 2015 roma Ne 386m «00 yTBepxkAeHMH (DOPMBI NOKYMEHTA,
NOATBEPIKIAIOLIETO ClIeLHaIbHOE 00ydeHue COOaKU-IPOBOAHMKA, U IIOPSJIKA €TI0 BBIIATHY;

6) okazaHWe COTpPYJAHHKaMH, [PEAOCTABIAOLIMMHE MYHMIMIAIBHYIO YCIYTY,
[IOMOILM MHBAIMAaM B Mpeo/ioJIeHHH OapbepoB, MCLIAOIIMX IIOIYYCHUIO HMH YCIYyT
HapaBHEe C APYTHUMHU JTHIAMH.

2.14.3 Tpe6oBanusa B yacTH oGecriedeH s JOCTYITHOCTH [UIs HHBAIKUIOB 00BEKTOB, B
KOTOPBIX OCYIIECTBIAETCS MPEAOCTABIEHHE MYHHUIMIAIBLHOW YCIYyrHd, H CPEICTB,
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MCIIOJIb3YEMBIX TPHU IPEAOCTABIEHHH MYHUIIUTIAIBHON YCIIYTH, IPUMEHSIOTCS K 00beKTaM
U CpeAcTBaM, BBEICHHBIM B OJKCIUIyaTallMi0 WM [POLICAIIAM MOJEPHU3ALIHMIO,
pexoHcTpyKuuio mmocie 1 urong 2016 roxa.

2.15. I'loxazarenu JAOCTYITHOCTH M KayecTBa MYHHULMIIAIIBHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJIEHCTBUM 3assBUTENS C JOJDKHOCTHBIMHU JIMIIAMU TIPH TTPEIOCTABICHUHN
MYHULMOAIBHOHR YCIYITM M MX [POJAOJDKUTENBLHOCTh, BO3MOXHOCTb —[OIYYEHUSs
uHQOpMaUMKM O XOAe MPeAOoCTaBICHUS MYHHUIMIAJIbHOW YCIyr'H, B TOM YHCIE C
MCIIOIb30BaHUEM HH()OPMAITHOHHO-KOMMYHAKALIMOHHBIX TeXHOJIOTHH, BO3MOXHOCTB JIH00
HEBO3MOJKHOCTh MOJYUEHHsS MYHHOHUIIATBHOW YCIYTH B MHOTO(YHKIHOHAJIBHOM LEHTpe
NpeJIOCTABIEHUs] TOCYAPCTBEHHBIX W MYHUIMIAIBHBIX YCIyr (B TOM YHCJIE B IOJIHOM
obbeme), B JOOOM TEPPUTOPHAIBHOM TMOAPA3ACIECHHN OpraHa HCIOJIHHUTENBHO
PACTIOPSOUTENBHOIO OpraHa MECTHOrO CaMOYMpaBieHMs, N0 BbIOOpY 3adBHTENS
(9KCTeppUTOPHAIIBHBIN TIPUHIINII), IIOCPEACTBOM 3apoca O NPeNoCTaBIeHHH HECKOJIbKUX
rOCyIapCTBEHHBIX M (WJIM) MYHHUHNAIBHBIX YCIYT B MHOTO(QYHKIHMOHAJIBHBIX LEHTpaX
NPeIOCTABIeHUs TOCYIaPCTBEHHBIX U My HUIIMITAJIBHBIX YCIYT, TPELyCMOTPEHHOI0 CTaTheH
15.1 ®epepansHoro 3akoHa Ne210-@3 (KOoMILIEKCHBIH 3aI1pocC)

2.15.1. TlokazaTeaaMH MHOCTYIIHOCTH I[PEIOCTABJIEHHUS MYHULMNAILHOW YCIIYI'H
SIBIISTEOTCS .

PacTIONIOKEHHOCTE TTIOMEIICHHs, B KOTOPOM BEIEeTCs MpHeM, Bblaada JOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOr0 TPaHCIIOPTa;

HaJinyhe HeoOXOJMMOro KOJIHMYeCTBA CIEIMAUCTOB, a TakKXe IIOMEIICHHUH, B
KOTOPBIX OCYIIECTBIIAETCS IPUEM JOKYMEHTOB OT 3asBUTEIIEH;

HaJIH4YMe HCYEpHBIBAlOMed HHGoOpManuu O crocobax, IMOpsiKe H Cpokax
NPeJOCTaBICHNs MYHHIMIIAIBHOM YCIYyTH Ha HMH(OPMAlHOHHBIX CTeHJax, EjwHom
nopraie, Pecriydbiukanckom rmopranie, opuIuaIbHOM caliTe MyHULMIIAIEHOTO paloHa;

OKa3aHue TIOMOIIM HHBAIMAM B IPEO/I0JIEHHH 0aphepoB, MEIIAIONIUX IOIYYEHHIO
HUMH YCIIyT HapaBHE C APYTMMH JIALIAMH.

2.15.2. TloxasatensMH KayecTBa TMPEAOCTABICHUS MYHULMIAIBHON YCIYTH
SIBJISTFOTCA :

1) cobnroneHwe cpoKoOB IpUeMa U pacCMOTPEHUS TOKYMEHTOB,

2) cobmofeHne CpoKa MoIyYeHHs pe3yabTaTa MyHULUIIAIbHOM YCIIyIH,

3) orcyrcTBHE  OOOCHOBaHHBIX K00 Ha HapylIeHUS AaIMHUHHMCTPATHBHOIO
periaMeHTa, CoBepllieHHble paboTHHKamMu OpraHa;

4) KOMMYECTBO B3aMMOJEHCTBHI 3asBUTENS C JOIDKHOCTHBIMU JiMlamMu (Oes ydera
KOHCYJIBTAINH ):

B3auMoJIeiicTBHE 3asBUTelNs ¢ paboTHrKaMu Oprara win M®L] npu npenocrasiennu
MYHHUIIAMATRHON YCTYyTrd OCYIUIECTRIAETCS OJWH pa3 TPU MPEACTABISHUU 3asB/ICHUA CO
BCeMH HeOoOXOAUMbIMHU JOKYMEHTAMH;

OMUH pa3 B Ciydae HeoOXOAMMOCTH TIOJNydeHHMsS pe3ysbTaTa MNpeJoCTaBIeHUs
MyHHLOUIaneHOM yemyrn B Oprane wmm MOIl B dopme 3KzeMmipa 3IEKTPOHHOIO
JIOKYMEHTa Ha OYMa)KHOM HOCHTEJIE.

ITpONOIIKHATENBHOCTE OTHOTO B3aUMO/IEHCTBISA 3asIBUTENS C JOJDKHOCTHBIMH JTUIIAMH
[pH TPEIOCTABICHNH MYHHULIUIIATFHON YCIyTH HE IIPEBbIMIaeT 15 MUHYT.
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3asBUTENb BIPABE OLEHWUTh KAYECTBO IPEJOCTABIEHUS MYHULMNAIBLHON yCIyTrH C
MOMOILIBIO YCTPOHCTB MOABMIKHOM paguoTeneOHHOM CBS3M, C UCIOIb30BaHueM Eauboro,
PecnyOnukaHCKOro noprana, TepMUHANBHBIX YCTPOKCTB.

2.15.3. Uadopmanms o Xoae MpeaoCTaBIeHHSI MyHHIIUNIAIBHO! yCIYTH MOXKET OBITh
MmoJiydyeHa 3asBUTEEM B JIMYHOM KabuHere Ha EjxuHOM moprane, PecmyOnukaHckom
nopraie, B Oprane, MOLL.

2.15.4. TlpenocTaBienne MyHULHMIIANBHON YCIYTd ocylecTBisiercs B modom ML ]
10 BEIOOPY 3asiBUTEIId HE3aBHCHUMO OT MECTa €ro >KUTEIbCTBAa MM MeCTa (PaKTHYECKOro
npoxuBaHus  (npeObiBanms) Ha  Tepputopuu  Pecmy6muxm — Tarapcram 1o
9KCTEpPUTOPHATIBHOMY NIPUHLHAITY.

MyHununan€bHas yciyra B COCTaBe KOMILJIEKCHOTO 3apoca He MPel0CTaBIIAeTCs .

2.16. UHBIe TpeOOBaHMS, B TOM YHUCIIE YUUTHIBAIOIINE OCOOSHHOCTH IIPEIOCTABIIEHUS]
MYHULUNATBHOR YCIYTH TI0 SKCTEPPHUTOPHAIBHOMY HpPHUHUMIY (B Cllydae, €cClH
MYHHIMNAIBHAS yclyra TpelocTaBiseTcs 10 SKCTCPPUTOPHATBHOMY NpPHHLHMINY) H
0COOEHHOCTH MPeIOCTaBIIEHHS MyHUIIUNIAILHON YCIIyTH B 3JIEKTPOHHON (opMe.

2.16.1. Ilpu mnpegocTaBieHWH MYHUIMIAIBHOW YCIYI'M B 3IIEKTPOHHOH Qopme
3asBUTEIb BIIpaBe:

1) momyumTs MHGOPMALIKIO O MOPSIAKE U CPOKAX MPEAOCTABIEHHA MyHHIIMIIAILHOM
yCIIyrH, pazMelieHHyo Ha Enunom noprane, PecriybnukaHcKoM nopTaie;

2) mopaath 3asiBIEHHWE O [PEJOCTABICHUM MYHMIHUIIAJIBHOH YCIYTH M HHEIC
JOKYMEHTBI, HEOOXOAUMBIE JUTS TIPEJOCTABICHUS MYHULMIIANbHOW YCIYTH, B TOM YHCIIE
IOKYMEHTHl ¥ WH(OPMALIHIO, JJIEKTPOHHbIE 00pa3bl KOTOPBIX paHee OblIM 33aBEpEHBI B
COOTBETCTBHH ¢ MYyHKTOM 7.2 wactu 1 crateu 16 PexepansHoro 3akona Ne 210-@3, ¢
ucrnolib3oBaaueM ExmHoro, PecnybiukaHcKoro nopraia;

3) moAyYHTH CBEJIEHUS O XOIe BEHINIONHECHHS 3asBICHHHA O MPEIOCTaBIEHHUH
MYHUITMITATLHOM YCIIyTH, TIOJIaHHBIX B 37IEKTPOHHON (hopMe;

4) OCyLIECTBUTD OLIEHKY KauecTBa MPeJ0CTaBIeH!s] MyHHUIHIIAIbHOH YCIIyTH;

5) momy4WTs pe3yJabTaT IPeJOCTABIEHHS MYHUIMIIANBHOH YCIYyIM B (QopMe
3NIEKTPOHHOTO JOKYMEHTA,;

6) nopath xano0y Ha peuieHHe u Aelicrhe (Oe3meiicTBue) Oprana, a TaKkKe €ro
NOIDKHOCTHBIX TN,  MYHHIMIATBHBIX  CIOyXalluX  HocpeacTBoM  Exunoro,
Pecny6iukanckoro noprania, mopraia (heepalbHO# rocyIapcTBeHHON HH(YOPMaLAOHHOM
CHCTEMBI, OOecleuMBaloleil Ipollecc jocyaedHoro (BHecyZeOHOro) o0bOXKaloBaHMA
pemreHuit W geifctBuil  (Oe3melcTBMA), COBEPIIEHHBLIX IIPH  MPESIOCTaBICHUH
rOCYIHApCTBEHHBIX M  MYHHUMUIIANBHBIX  YCIYyr  OpraHamu, IpeAOoCTaBIAOIIIMU
rOCy/lapCTBEHHbIE W  MyHHOMIAIbHBIE YCIYyTH, HMX JO/DKHOCTHBIMH  JMLUAMH,
roCyJapCTREHHRIMU M MYHHWITUTIATRHBIME CITY KalllHMH.

2.16.2. ®opMupoBaHHE 3aiBIEHHUsS OCYILECTBIICTCS IOCPEACTBOM 3aIllOJIHEHHS
9NeKTpOHHOH (GopMmbl 3asBnends Ha EnuHoM, PecmybmmkanckoM mnoprane 0e3
HE0OXOOUMOCTH JOMOIHUTEILHOM 10/1a4H 3asIBJICHHS B KaKoi-Tu00 HHOMH dhopme.

2.16.3. Ilpu hopMuUpOBaHUY 3asiBIEHNUS] 0OeCIIeYABACTC:

1) BO3MOXXHOCTP KOIHPOBAHUS W COXpaHEHHMs 3asiBJICHHA M HHBIX AOKYMEHTOB,
HEOOXOIMMBIX IUIA TIPeIOCTABJICHUA YCIYTH;
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2) BO3MOXHOCThH 3alOJIHEHUS HECKOIBKMMHU 3asABUTENSIMH OIHON 3JIEKTPOHHOM
(hopMBl 3adBlIeHUS NpU OOpallleHUMd 3a yCllyraMi, MpeanojiaralolliMH HarpaBIeHHe
COBMECTHOI'O 3asiBJICHUS] HECKOJIBKUMHU 3asiBUTEIIIMY;

3) BO3MOXKHOCTB Me4aTH Ha OyMaXHOM HOCHTENIe KOIHH 3JIEKTPOHHOH (OpMBI
3asIBIICHNSA;

4) coxpaHeHHe paHee BBEJIEHHBIX B 3JEKTPOHHYIO (DOpMY 3asBIIEHHS 3HAUYEHUU B
11000l MOMEHT MO KEJIAaHHIO T0JIB30BaTeNs, B TOM YMClie PU BO3HUKHOBEHUM OIIMOOK
BBO/la ¥ BO3BpaTe )i [IOBTOPHOIO BBOJIAa 3HAYEHUI B DJIEKTPOHHYIO (POpMY 3asiBICHUS;

5) 3anojHeHHE NOJCH 3MEKTPOHHOM (OPMBI 3asABICHIS 10 Hadala BBOAA CBSICHUN
3asBUTEJIEM C HCIIONB30BaHWEM CBedeHHM, pasmemeHHBlx B ECHA, u cBeneHui,
onyOJMKOBaHHBIX Ha PecrnyOiMkaHckoM Moprane, B YacTH, KacaloUlelcsl CBEISHHIA,
OTCYTCTBYIOILIUX B €JIMHON cUCTEME UAEHTU(PUKALMUU U ayTeHTHDUKALUY;

6) BO3MOKHOCTH BEPHYThCS Ha JT1000ii U3 STAOB 3aNOTHEHUS DIIEKTPOHHOM HOPMEI
3asBlIeHHA 0e3 IoTepH paHee BBSACHHOMN UHGOpMAaLINY;

7) BO3MOXHOCTB JOCTYyNa 3asBUTENA K paHee OJaHHBIM UM 3a4BJICHUSM B TEUCHHE
HEe MEeHee OJIHOI'O rojia, a TakikKe YacTHYHO chOPMHUPOBAHHBIM 3aSIBJICHHSIM - B T€YEHHE HE
MeHee 3 MecsIeB.

2.16.4. 3anucs 3agButenedt Ha mpueM B MO®L] (nanee - 3amuch) OCyIIECTBIACTCS
nocpeactBoM Enunoro, PecnyOnukanckoro noprana, TenedoHa KOHTaKkT-1ieHTpa MO,

3asBUTENIO TIPEHOCTABISACTCS BO3MOXKHOCTH 3aIlCH Ha THOOBIC CBOOOIHBIC IS
npueMa AaTy W BpeMms B Ipejenax YCTaHOBIEHHOTO B MHOTO(QYHKUHMOHAJIBHOM LIEHTPE
rpaduka npuema.

3anuck Ha OIpe/IeIeHHYIO J1aTy 3aKaHIMBaeTCA 3a CyTKH J0 HACTYILJIEHHMS 3TOM 1aThI.

Jna  ocymmecTBiIeHHS —OpeABapUTe/IbHOM  3amucud  nocpelcTsomM  Enuzoro,
Pecny0mmkaHCKOro mopTaia 3asBUTENI0 He0OXOIUMO yKa3aTh 3alpallliBaeMble CUCTEMOM
JTaHHBIC, B TOM YHCJIE:

dhaMuIIHIO, UM, OTYECTBO (IIPU HATUYIHH);

HoMmep TenedoHa;

aZpec IEKTPOHHOM IOYTHI (110 HKEeJaHuIo);

KeJIaeMyIo aTy U BpeMsd NpHeMa.

B ciy4ae HECOOTBETCTBHS CBEICHHWH, KOTOpBIe COOOILMI 3asABUTENIb IIPH
[IpeIBAPUTEIbHON 3aluCH, JOKYMEHTaM, IIPEeACTABICHHBIM 3asBHTENIEM NPH JIHYHOM
npueme, IpeaBapUuTebHas 3aMUCh AHHYJIUPYETCH.

[Ipy oOcCylUecTBIEHHH TIPEABAPUTENBHON 3alucH  3asBUTENI0 00ecTedynBaeTCs
BO3MOJKHOCTh pacliedaTarh TalOH-NOATBepX/eHue. B ciydae, ecnu 3asgBUTENDL COOOILUT
agpec 3IEeKTPOHHON IMOYTHI, HA YKAa3aHHBIH ajpec TaKKe Harpasisercs MH(QOpMaLus o
MOATBEPKACHUH NIpeABAPUTEIBHOM 3alUCH C YKa3aHHUEM J1aThl, BPEMEHH M MeCTa IIpueMa.

[Ipu ocyIIECTRISHWH TIPEIBAPUTETHHOHN 3aMACH 3aIBUTENE B 0043aTeITBHOM TIOPAIKE
HHOOPMHUPYETCS O TOM, YTO IpeBaAPUTEIbHAS 3aIIUCh aHHYJIMPYETCA B CIy4ae ero HesIBKH
1o UCTeYeHuu 15 MUHYT ¢ HA3HAUYEHHOI'0 BPEMEHH IIpHeMa.

3aaBuTelib B 1H0060€ Bpemsi BIIPaBe 0TKa3aThCs OT IIPEABAPHTENILHOM 3aIHCH.

3ampemaerca TpeboBaTh OT 3asdBUTENS COBEPIICHHA HMHBIX IEHCTBHH, KpoMe
IPOXOXKICHUS HASHTUGUKAUMMY U ayTeHTU(HKALKMU B COOTBETCTBHH C HOPMATHBHBIMH
npaBoBeIMM akTamMu Poccuiickoil ®@ejepanuu, ykKazaHus LCIHA MPHEMa, a Takke
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NpPCAOCTABICHUSI CBCJACHMH, HCOOXOAMMBIX /51 pacueTa [UIHTCABLHOCTH BPEMEHHOTO
UHTEpPBAlla, KOTOPbIA HE0OX0AMMO 3a0pOHUPOBATE JJIs IIPHEMA.

3. CocTaB, mocjieI0BaATENIbHOCTh H CPOKH BBHINOJIHEHUS aIMHHHCTPATHBHBIX
npoueayp, TpeboBaHusi K NOPSAKY X BbINIOJHEHHS, B TOM YHC/Ie 0CO0eHHOCTH
BBINOJTHEHHS 2/IMHUHHCTPATHBHBIX NPOEAYP B 3J1eKTPOHHOMH (popme, a TakiKe

0COOEHHOCTH BBHINOJHEHUA AAMUHUCTPATURHLIX Npoueayp B
MHOT0(YHKIHOHAJIBLHBIX EHTPAaX

3.1. Onucanue MOCIEI0BATEIBHOCTH IeCcTBUMR npu NIPeOCTaBICHUN
MYHULUTIATBHON yCIYTH

3.1.1. IlpenocraBnenrie MyHUIMIANBHOW YCIOyrdW BKIFOYAaeT B ceds clieayroniue
aJMUHHCTPATUBHBIE IPOLEYPBI:

1) KOHCYNIPTHPOBAHUE 32ABUTEIIS;

2) OpUHATHE M PAcCMOTPEHHE KOMIIIEKTa [JOKYMEHTOB, MpPelCTaBIICHHBIX
3asBUTEIIEM;

3) noAroToBKa pe3ylibTaTa MyHHUIMIIAIbHON yCIIyTH;

4) BeIgaya (HampaBJIeHUE) 3asIBUTEIIIO pe3yJibTaTa MyHULUIAJILHON YCIIYTH;

5) UCIIpaBlIeHHE TEXHUIECKUX OIIHUDOK.

3.2. OkazaHue KOHCYJbTALNH 3asSBUTEIIO

3.2.1. OcHoBaHveM Hadajla BBINOJHEHHUS aJIMHUHHUCTPATABHOM IIPOLEAYPEI SBIISCTCA
oOpallleHre 3asBUTENS TI0 BOIIPOCAM, CBSI3aHHBIM C MPEAOCTABICHHEM MYyHHIMIAIEHOM
YCIIyTH.

JIOMKHOCTHBIM ~ JHUOM  (paOOTHHKOM), OTBETCTBEHHBLIM 34  BBIIIOJIHEHHE
aJIMHUHHCTPATUBHOM IPOLEAYPBI, ABIIACTCA:

npu obpaueruu 3asutens B MPL] — paborauk MOILI;

npu oOpamienuu 3asButens: B Opran — COTPyAHUK OTAENa 10 HHOPACTPYKTYPHOMY
Pa3BUTHIO (Haliee - IODKHOCTHOE JIUI0, OTBETCTBEHHOE 33 KOHCYJILTUPOBAHHE).

3.2.2. 3agBuTens BOpaBe OOpaTUTHCS 34 KOHCYJIbTALMEH O MOPSAKE M CPOKax
NIpPeNOCTaBICHU MyHUIMNANbHOH yeayru B M®L] nugHo 1 1o TenedoHy M SJIeKTPOHHOM
royTe.

PaGotHuk M®I] KOHCYJIBETHpPYET 3asBHTENs, B TOM HHCIE IIO COCTaBy, (GopMme
NpeACTaBISeMON JOKyMEHTAIIMA U JPYTMM BOIpOcaM JUisl MONYYCHHs MYHHIHIAILHOM
YCITYTH.

3agBATENF MOXKET TONYUWTh MHOOPMANUIO O TOpSAKE IIPelOCTaBIIEHHUS
MYHHULIHIAIEHOH yeIyTd Ha oduuuansHoM caiite MOLL http://mfcl6.tatarstan.ru.

AIIMAHUACTPATHRHRIC TIPONEMYPHl, YCTAHABIMBAEMBIE HACTOAIMM  MYHKTOM,
BBITIOJTHSIFOTCS B JIeHb OOpallieHus 3asiBUTENS.

PesynbraraMd  BBINOJHEHHMS  aJIMHHUCTPATUBHBIX  IpOLIEAYp  ABISIOTCH:
KOHCYJIbTAIMs 110 COCTaBy, opMe MpeicTaBIsIeMON JOKYMEHTAIHH U IPYTUM BOIIPOCAM,
HeO0OXOMUMBIM 1A ITOJIy9eHUS MyHUITUITATLHON YCIyTH.

3.2.3. 3agBurens Brpase obparuThesi B Opras 1o Tese)oHy U 3IEKTPOHHOMN II0YTe, a
TaKke MOJTyYMTh KOHCYIbTaluio Ha EnuHom, PecriybiukanckoM noprane, cadite Oprana o



15

MOpsI/IKe W CPOKAX MPENOCTABICHUS MYHHUIMIIAIBHOW YCIYrd, B TOM YHCIE IO COCTaBY,
opMe npeAcTaBISIEMOM JOKYMEHTAlMM W JIpyTMM BOIpocaM JUisl  TIOJIy4eHWs
MYHHUIUTIATBHOR YCIYTH.

J0IKHOCTHOE JIULIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHUE HH(OPMUPYET 3asiBUTEIS]
B COOTBETCTBHH ¢ TpeOOBaHMAMHU NMyHKTa 1.3.4 afMUHUCTPATUBHOIO periamMeHTa.

ANMVHUACTPAaTUBHBIE MPOINEAYyPBl, YCTaHABIMBAEMBIE HACTOSNIMM  IIyHKTOM,
BBITOJIHSIOTCS B TeUeHHe Tpex pabounx AHEH CO JHs TOCTYIUIeHUs 00paleHus.

PesynbratamMu  BBINONHEHMS ~ QJAMMHHUCTPATUBHBIX  IIPOLELYP  SIBJSIIOTCS:
KOHCYJIBTALIHH TI0 COCTaBy, (hopMe MpeACTaBIsIeMO JOKYMEHTALMHA U IPYTUM BOIIPOCAM,
HEOOXOUMBIM JIJISI TIONYYCHHS MyHULIUNATBHON YCIYTH.

3.3, [ Ipunsitue u paccMoTpeHue KOMILJIEKTA JOKYMEHTOB,
IIpeICTaBICHHBIX 3asBUTEIEM

3.3.1. IlpueM NOKYMEHTOB /I INPENOCTaBIeHHMI MYHHLMUIIAIBHOM YCIYIH 4epes
MOII v ynanesHoe padodee mecro MOPLI.

3.3.1.1. 3asBuTens (npeacraBuTenpb 3asBUTeNs) odbpamaerca B MOL] ¢ 3ampocoM o
[IPEOCTaBICHUM MYHUIUIIAIBHOM YCAYTM U NPEACTABISIET JOKYMEHTEL B COOTBETCTBHH C
MYyHKTOM 2.5 aAMUHUCTPATUBHOIO perjiaMeHTa.

3.3.1.2. PaGotruk M®II, Beayiuii mpruemM 3asBIeHUI:

OTIpeIersIeT IPeaMeT OO PaIeHNA;

yJIOCTOBEPSIET JIMYHOCTD 3asIBUTEILS,

MIPOBO/IAT MPOBEPKY MOIHOMOYHH JTHLIA, TIOJAIOIIETO JOKYMEHTEL,

IIPOBOJIAT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHAM, YKa3aHHBIM B ITyHKTE
2.5 aIMAHHUCTPATHUBHOI'O perIaMeHTa;

3aM0IHACT ICKTPOHHYIO hopmy 3asaBienus B AUC MOI];

TIpY TIPSAOCTABICHHHA JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJMHUHHCTPATUBHOTO
periaMenTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBIAECT CKAHHPOBAHME IIPEICTABIEHHBIX
JIOKYMEHTOB;

pacrieuyarsiBaet 3aspieHue us AUC MOI;

repeaeT 3asgBUTEIII0 Ha IPOBEPKY U IIOAIIUCAHUE;

TTOCIIC TTOMIMUCAHUS CKaHUpyeT NoAnKucanHoe 3asgBienue B AMC MOL];

sarpyxaer B AUC M®L] nokyMeHTHI, IpeAcTaBIeHHBIEe B 3JI€KTPOHHOMN (hopme uiu
3JIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, POPMUPYET SIEKTPOHHOE JIEN10;

BO3Bpall@eT MOAIMMUCAHHOE 3asBIIeHUE U OPUTHHAIBI OyMaKHBIX JOKYMEHTOB;

BEIZIAET 3asBUTEIIIO0 PACTIUCKY B IIPUEME JOKYMEHTOB.

AIMUHHCTPaTHBHEIE IIPOLEAYphl, YCTaHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITTOJTHSIFOTCS B JICHb OOpaIlleHUs 3asBUTETIA.

PezyneTatamMy BBIMOMHEHUS AMUHUCTPATUBHBIX MPONEAYD SABIFIOTCA: TOTOBOE K
OTMPaBKe 3asiBIIEHUE U [TaKET JJIOKYMEHTOB.

3.3.1.3. PaGotnuk M®I] HanpasisieT MakeT JOKyYMEHTOB, IPHHATEIX OT 3asgBUTE B
Opras B 2J€KTPOHHOM (opMe (B cocTaBe IAKETOB 3JEKTPOHHBIX Oe/) B T€UeHHE OJHOI0
pabodero IHs co AHA oOpalleHus 3asdBUTENS B CTPYKTypHOe noapasaeneHine MOLL
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Pe3ylbTaTaMy BBINOIHEHUS aJMUHUCTPATUBHBIX MPOLIELYP SBISIOTCS: 3asBIEHHE U
[akeT JOKYMEHTOB (2JIeKTPOHHOE J1eJI0), HallpaBjieHHble B Opras, NocpejcTBOM CHCTEMBI
JIEKTPOHHOI'O B3aUMOICHCTBHA.

3.3.2. IlpweM NOKYMEHTOB s IPEOOCTABJCHUS MYHULMIIAJIGHOM YCIYyI'A B
asieKTpoHHOU (hopme uepe3 Eaunsbiid, Pecriybnnkanckuii moprai.

3.3.2.1. 3asButenb JJIS MOJQYM 3asBJCHHS B 3JIEKTPOHHOM (opMe BBITOJHSAET
crenyromue 1eUCTRU

BBIIIOJIHACT aBTOPU3ALUIO;

OTKpBIBaeT GopMy 37IEKTPOHHOTO 3a5BICHU;

3arnoiHser  (opMy  SJIEKTPOHHOIO  3asBIIEHHs, BKIIOYAIOUIYI0  CBEICHMI,
HeoOxouMble U 00s13aTelbHbIe U1 MPe0CTaBIeHNs] MyHULIUIIAILHOHN YCIYTH;

IPUKPEIUISeT HOKYMEHThl B SJIEKTPOHHOW (opMe WM 3JIeKTpOHHBIE 00pa3sbl
JOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asBieHus (Ipyu HE0OXO0AUMOCTH);

IOATBEpXKOaeT (aKT O3HAKOMIJIECHHMS M COITlacHsd C YCIOBMAMM H IIOPSJIKOM
NPENOCTaBICHNs MYHMUHWIIAIBHOW YCIYTH B 3IEKTPOHHOH ¢opMe (ycTaHaBIHBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHH B (DOpME 3JIEKTPOHHOIO 3asBJICHHUA);

MOJITBEPIIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBeJeHHH  (yCTaHAaBIHBAaeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe DIEKTPOHHOTO 3asBICHHS );

OTIpABIISET 3aMIOJTHEHHOES 3JCKTPOHHOE 3asBlICHUE (HAXKKMaeT COOTBETCTBYIOLLYIO
KHOTIKY B (pOpME 3JIEKTPOHHOTO 3asBJICHH);

AIIEKTPOHHOE 3aSBIICHHE MOJNUCHIBACTCS B COOTBETCTBHU C TpeOOBaHUAMHM ITyHKTA
2.5.3 aJIMMHUCTPATUBHOTO PEerIaMenTa,;

MOJIy4aeT yBeJoMieHue 00 OTIpaBKe dJEKTPOHHOIO 3asBIEHUSI.

®opmaTHO-I0rHYeckas MpoBepKa CHOPMHUPOBAHHOIO 3asBIIEHMS OCYILECTBIIAETCS
TIOCIIC 3aTOTHEHUSA 3asBUTEICM KaXXI0T0O U3 IIOJICH 37IeKTPOHHOU (opMbl 3asBienud. [Ipu
BBISIBJIEHWH HEKOPPEKTHO 3aITOJIHEHHOTO TIOJISI SJICKTPOHHOM (OPMEI 3aABICHMA 3a4BUTENb
YBEJOMIISETCSI O XapaKTepe BbIABICHHOH OLIHMOKH M IMOPSIIKE €€ yCTPaHEHHUs IIOCPEACTBOM
HHGOPMAIIMOHHOTO COODIIEHHS HETTOCPEAICTBEHHO B 3JIEKTPOHHOH (QopMe 3asBICHHI.

AIMUHUCTpAaTHUBHBIE HOPOLEAYphl, YCTaHABIMBAE€Mble HACTOSIIMM  ITYHKTOM,
BBINIOJIHAIOTCA B ICHB OOpallieHHs 3asBUTENIA.

PesynpTaTaMy BEITOJHEHUS aIMHHUCTPATHBHBIX IIPOLENYP ABJISAIOTCS: DIEKTPOHHOE
neno, HamnpasieHHoe B OpraH MocpeACTBOM CHCTEME] SJIEKTPOHHOTO B3aUMOIEHCTBHA.

3.3.3. PaccMoTpeHure KOMIUIEKTa JOKYMEeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM HaYaJia BEITTOTHEHHUS a/IMUHHCTPATUBHOM IIPOLIEAY PBI SABJISCTCS
[IOCTYIUICHHE 3asABJICHHS M MHBIX [IOKYMEHTOB, HEOOXOAMMBIX JUIs IIPEAOCTABICHHA
MYHHULUAIAIBHON YCIyTH.

JIOJIDKHOCTHBIM ~ JIMIIOM  (paDOTHHKOM), OTBETCTBEHHBIM 33  BBINOJIHEHHE
AJIMUHUACTPATHRHON TIPOTEYPHI ABTACTCS COTPYHUK OTAeNa TO HHPPACTPYKTYPHOMY
Pa3BHUTHIO (J1asiee - OIDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB):

3.3.3.2. JIoJDKHOCTHOE JHIIO, OTBETCTBEHHOE 3a IIpHEM HOKYMEHTOB, B Cly4ae
oOpalcHus 3asABUTEN ¢ 3asBiIeHneM B Oprail:

onpeneNnseT NpeaMeT oOpallleHH s ;

yCTaHaBIKUBAeT IMYHOCTD 3asBUTEIIA,;

[POBOJUT MIPOBEPKY IOJTHOMOYHH JHILA, TOJAI0IETO JOKYMEHTEI,
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IIPOBOJIUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TPeOOBaHUSM, YKA3dHHBIM B ITYHKTE
2.5 aIMMHHCTPATHBHOIO perjaMeHTa, MpPOBEPKY COOTBETCTBHS MpeICTaBIEHHBIX
IOKYMEHTOB YCTaHOBJICHHBIM TpeOoBaHMAM (Hamexamee oQopMiIeHUE KOIHUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYHCTOK, IPUITHCOK, 3a94ePKHYTHIX CIIOB ¥ HHBIX
HE OrOBOPEHHBIX UCTIPABIEHUH );

3aroJiHgeT  JJIeKTpoHHYl0  (opMmy  3asBleHHsS B aBTOMATU3MPOBAHHOW
HHOOPMAIMOHHON cucTeMe, MpeAHa3HAYeHHOH [JIs OKa3aHWs IOCyJapCTBEHHBIX WU
MYHHULUTIANBHBIX YCIIYT;

IIPH MIPEJOCTABIEHUH JOKYMEHTOB, YKA3aHHBIX B IIYHKTe 2.5 aIMHUHHUCTPATHBHOIO
periameHTa Ha OyMa)KHOM HOCHTEIlE, OCYLIECTBJIIET CKaHWPOBAHHWE MPEACTABICHHBIX
JIOKYMEHTOB;

pacrieyaTbIBaeT 3asBICHUE;

nepenaeT 3asBUTEINIO Ha IIPOBEPKY U IOANHCAHHUE;

Iocye MOANHCaHNs CKaHUPYeT MOANKHCAaHHOE 3asABICHUE;

3arpy’kaeT B aBTOMAaTH3HPOBAHHYIO HH(OPMALMOHHYIO CHCTEMY, IIpeIHA3HAYEHHYIO
JUISL OKQ3aHUA T'OCY/IapCTBEHHBIX U MYHHULMNAIBHBIX YCIYT JIOKYMEHTHI, IIPEJACTaBIEHHEIE
B DNEKTPOHHOM ¢opMe HIU 3JEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JIOKYMEHTOB,
bopMupyeT 3IEKTPOHHOE [IJIO;

BO3BpallaeT TIOATIMCAHHOE 3asBICHHC M OpPHUTHMHANBI OYMa)KHBIX [IOKYMEHTOB
3a51BUTEIO;

BBIJIAET 3aSBUTEIIIO PACTIUCKY B IIpHEMe JIOKYMEHTOB.

B cnyyae HanuuMs OCHOBaHWN JUIS OTKa3za B IpHUeMe JOKYMEHTOB JIOIDKHOCTHOE
JUIO, OTBETCTBEHHOE 34 IIPUeM JOKYMEHTOB, YBEIOMIISET 3asABUTENS O HaAIMIUU
TIPETSITCTBHM [UTA MpAeMa 3asBICHUS M BO3BpallaeT €My JOKYMEHTHl ¢ OObACHEHHEM
COJIep>KaHWs BBISBJIEHHBIX OCHOBAaHHM I 0TKa3a B IPHEME JTOKYMEHTOB.

3.3.3.3. JlomKHOCTHOE IIMIO, OTBETCTBEHHOE 3a IIPHEM [OKYMEHTOB, IIOCIE
HOCTYILIEHHUS] JJIOKYMEHTOB Ha pacCCMOTPEHHE:

TIPUCBAMUBAET 3aABICHUIO HOMEP B COOTBETCTBMM C HOMEHKIIATYPOH IEJI M CTaTyC
«[IpoBepka OOKYMEHTOB», HTO OTpa)kaeTcs B JIMYHOM KabuHere EjauHoro moprana,
PecrybnmkaHcKoro nopTana;

MU3Yy4aeT MOCTYIMBIIKAE 3JIeKTPOHHBIE 871, B TOM YHCIIe IPUTIOKEHHBIE 3asBUTENIEM
JIOKYMEHTBI B BJIEKTPOHHO# (hopMe M 31IeKTPOHHBIE 00pa3kbl JOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTH 3JIEKTPOHHEIX 00pa30B JOKYMEHTOB;

IIpoBepsieT COONIOJEHHe YCJIOBMHA JeMCTBUTEIBHOCTU 3JICKTPOHHOH IOAIHUCH,
nocpeacTBoM obpareHus K ExuHOMY mopTaiy (B cllydyae, eCld 3asBUTENIEM IIPSACTaBICHBI
SIIEKTPOHHBIE JIOKYMEHTHI, TIOANHCAHHBIC YCHICHHOH KBalU(MUIMPOBAHHOR DJIEKTPOHHOM
HOJITUCHIO).

[Tpy HATHYKK OCHOBAHWH, TNETYCMOTPEHHBIX MYHKTOM 2.7.1 aAAMHHHCTPATHRHOTO
perilaMeHTa, OATrOTaBIMBAET MPOEKT pelleHHs 00 oTKase B NpueMe [AOKYMEHTOB,
HCOOXOMUMBIX JJIS IIPeJOCTaBIeHHs] MyHUIIMIIAIBHOH YCITYTH.

B caydae, cciM B pe3ylibrare POBEPKH YCHIICHHOH KBalH(QUIMPOBaHHOM
3JIEKTPOHHO# MOAMMCH BBLIBIEHO HECOONIOIEHNE YCIOBUM ee NeHCTBUTEIBHOCTH, IPOEKT
pelenus 00 OTKase DOIDKCH CONEP)KaTh IYHKTHI cTathi 11 ®DenepanpHoro 3akona Ne 63-
®3, KOTOpBIE MOCIYKHIH OCHOBAHUEM JJIsl €r0 IIPUHSATHS.
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Ilpoext pemeHns o6 oTka3ze B IpHeMe JOKYMCHTOB, HEOOXOOWUMEIX A
[peOCTaBICHAA MYHHULUNAIBHOW YCIYTH, C YKa3aHHEM IPUYHH OTKaza (B caydae, eclu
OCHOBaHHA [UIi OTKa3za B TpHEME MTOKYMEHTOB, HEOOXOOWMBIX JUIS MPEIOCTaBICHH
MYHULMNAIBHOH YCIIyrH, CBA3aHbl C HAPYIIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHMHA K TaKUM
JOKyMEHTaM, OCHOBAaHHA /I OTKa3a B MpHEMe JOKYMEHTOB JIOJDKHBI COJIEpXKaTh
MH(QOPMALMI0O O HAMMEHOBAHUM [JOKYMEHTOB (HMH(OPMALMH, CBEICHUI), KOTOphle He
NpeACTaBlIeHbl, COAep)KAaT HEJOCTOBEpHBle W (MJIM) TPOTHBOPEYHBEIE CBEICHHS,
0(OpMIICHBI C HapyIllIeHHEM YCTaHOBJICHHBIX TPpeOoBaHMit), HAPABIAETCS Ha COrIaCOBaHUE
B YCTAHOBIJICHHOM IOPSi/IKE MOCPEACTBOM CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTa.

CornacoBanue npoekTa peieHus 00 OTKaze B IpUeMe JT0KYMEHTOB, HEOOX0JMMbIX
JUId  TPEeAOCTAaBIeHHS MYHULMNAIBHOH  YCIOYIH, OCYILECTBIAETCH B  HOpSIKe,
IpegyCMOTPEHHOM MyHKTOM 3.4.3 afMHHHACTPAaTHBHOIO PerilaMeHTa.

B cnydae oOTCyTCTBHS OCHOBaHWE [IjIg OTKasa B IIpUEMe IJOKYMEHTOB,
NpeayCMOTPEHHBIX ITyHKTOM 2.7.]1 aZIMUHHCTPaTHBHOTO perjiaMeHTa, TOJKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IMpHeM JOKYMEHTOB, B TedeHHe OJHOro pabouero [AHs CO [AHs
MOCTYIUIEHHUS] 3asiBIIEHHs, HANPABISET 3asABUTENI0, YKA3aHHBIM B 3asBIEHHH CIIOCOO0M,
YBEJOMJIEHHE O IOCTYIJIEHUM 3asiBJICHUS, COAepKallee BXOASLIMA perucTpalvoOHHbIH
HOMep 3asBJICHHS, ATy NONY4YCHHs 3aiBICHHA, IepedcHb HAUMCHOBAHHH (alioB,
TIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, ATy IIONyYCHMs pPe3ysbTaTa MyHHIMIAIbHOH
YCIyTH.

3.3.3.4. HWcnonHenuwe TpoUEAYyp, YyKazaHHeix B nyHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPATUBHOTO  periaMeHTa, NOpd  HAIMYMKM ~ TEXHUYECKOH  BO3MOKHOCTH
OCYILECTBIIACTCS B aBTOMaTHYECKOM pPEXHMe C HCIIONb30BaHHUEM aBTOMAaTH3MPOBAHHOM
MH)OPMAIIMOHHOM CHUCTEMBI, IpeAHA3HAYCHHOW I OKa3aHWsA TIOCYJapCTBEHHBIX H
MYHUIUTIATBHBIX YCITYT.

3.3.3.5. AavMuHHCTpaTHBHBIE TIPOLEIYpHl, yCTaHaBIHBacMble IIyHKTOM 3.3.3
aJIMUHHCTPATHUBHOIO PerjiaMeHTa, BBITIOJIHSIIOTCS B TE€UEHUE OJHOro padodero JHS co JHS
TIOCTYTUICHUS 3asIBIIEHHS HAa PACCMOTPEHUE.

Pe3ynpTaTaMu BEIOTHEHUS aAMAHACTPATUBHEIX IIPOLIEAYP ABIAKOTCS: IPUHATHINA Ha
paccMOTpeHHE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelleHus 00 OTKase B IpueMe
IOKYMEHTOB, HEOOXOMMBIX JIJIs TIPEAOCTABICHAS MYHHULUIIAIILHON YCIIYIH.

3.4. IlogroroBka pe3ylbTaTa MyHULMITAIIBHOM YCIIYTH

3.4.1. OcHOBaHHEM HaYaJia BBIMOIHEHUS aJIMUHUCTPATUBHOM IPOLIELYPhI SIBISETCS
MOJTyYeHHE JO/DKHOCTHBIM ITHIOM (PaOOTHHKOM), YIOTHOMOYEHHBIM Ha BBIIIOJHEHHE
aJIMUHUCTPATHBHOM ITPOLIELYPhI, OT JOKHOCTHOrO JUla (paOOTHHKA), OTBETCTBEHHOIO 32
[IPHEM [OKYMEHTOB, IPHHSTHIX OT 3asBUTEINS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM, OTBETCTREHHBIM 33 RBITIONHEHWE AMHHUCTPATHBHOM
MpoLELypPsl, SBIAETCS COTPYAHMK OT/ena 1Mo HH(PACTPYKTYpHOMY DasBHTHIO (naiee -
NOKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a IIOANOTOBKY pe3ylpTaTa IIPelOCTaBICHHUS
MYHHIHIATBEHOH YCIyTH).

3.42. JIoIKHOCTHOE IIHIIO, OTBETCTBEHHOE 3@ MOJArOTOBKY pe3ylbTara
Mpe0CTaBIeHHS MyHHLIUNIATBEHON YCIyTH, OCYIIECTBIISET IPOBEPKY HAJIMYHS CBENCHHUHA 10
aBTOMOOMJILHOM JIopore.
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B cnywyae oTcyTcTBUS CBEICHHUS, IOATOTABIMBAET IPOCSKT IIMCEMa 00 OTKasze B
TIPeZ0CTaBICHHA MYHHULIMITAJIEHOM YCIYTH (Zanee — MUChMO 00 OTKas3e).

B cayvae nanuums cBeleHHs IIOATOTABIMBAET CIPABKy II0 3alpalluBacMOM
MH(OpMAIIMK O COCTOSHUM aBTOMOOHIILHBIX JIOpOT (alnee — cripaBKa).

Hanpasnset IIOATOTOBJIEHHBIN IIPOEKT pe3yJbrara MpeNOCTaBNEHNUs
MYHHULUINAIBHON YCIYyTM Ha COIJIACOBAHHME B YCTAHOBJIEHHOM IOPSKE IOCPEJICTBOM
CHCTEMBI SJIEKTPOHHOTO TOKYMEHT0000pOTA.

AJIMAHUCTpAaTHBHBIE MPOUECAYPHI, YCTaHABIMBaEcMbIe HACTOALIMM IYHKTOM,
BBITOJHSIOTCS B T€UEHHUE 0/IHOTO paboqero JHs.

PesynpraraMy BBINOJHEHMS] aJMUHUCTPATUBHBIX MPOLEAYpP MPOEKT pe3ylbTaTa
[IPEeIOCTaBICHHA MyHHLIMIIAJBHOH YCIYTH.

3.43. CornacoBanue ¥ TMOANHUCAHHE IIPOEKTa pe3yibTara IpefoCTaBICHHUs
MYHHULHNATBHON yCciyrH (fajiee — IPOeKThl NOKyMEHTOB) OCYLIECTBIISETCS pPyKOBOAUTEIIEM
CTPYKTYPHOI'O  TOfpa3/iefieHusl, OTBETCTBEHHOrO  3a  IOArOTOBKY  pe3ylbTara
MYHULIMDANBHOM yeinyry, PykoBogurenem Oprana.

IToAroTOBIEHHBIE IPOEKTHl JOKYMEHTOB, HMEIOIME 3aMedyaHusl, BO3BPAIAIOTCS Ha
IopaboTKy JIMIY, OTBETCTBEHHOMY 3a IOATOTOBKY pe3y/bTaTa MyHMUMIAILHON YCIIyTH.
[Tocie ycrpaHeHMss 3aMeYaHMH TIPOEKTBl [JOKYMEHTOB IIOBTOPHO II€pPelaroTCs s
COrJIacOBaHMA Y MOANUCAHMSL.

PykoBogurens OpraHa npu paccMOTPEHUM TIPOEKTOB JOKYMEHTOB MPOBEPSET
coOoieHHe aIMUHUCTPATUBHOIO PerjaMeHTa JOKHOCTHBIMU JHIaMu Oprasa B 4acTH
CPOKOB BEITIOJTHEHHS aIMUHHACTPATHBHEIX IPOLEAYP, UX MOCIIEN0BATENLHOCTH M ITOJIHOTEI,
HAJIMYWS COTJTACOBAaHHH YIMOIHOMOYEHHBIX MODKHOCTHBIX JiMl Oprana B CHCTEME
3JIEKTPOHHOTO JJOKYMeHT0000poTa.

B crmydae BbISIBIIEHHS HAPYIIEHHWH B YaCTH CPOKOB BBITIOJIHEHHA 8 IMHHUCTPATHBHBIX
OpoLEeayp, MX IOCIENOBaTEIbHOCTH M TONHOTH PykoBozurens OpraHa HHHIHMHDPYET
NpUBICYEHNE K OTBETCTBEHHOCTH ML, AOIYCTHBIIMX HApPyIIEHHs, B COOTBETCTBHH C
NyHKTOM 4.3 aIMUHUCTPATUBHOIO perjiiaMeHTa.

AIIMWHHACTpaTHBHBIE MPOLEAYPHl, YCTaHABIMBAEeMble HACTOAIIAM  ITyHKTOM,
BBITIOJIHSIFOTCS B Te€YEHHUE OJHOTO pabodero IHA.

Pe3yibTaToOM BBHITIOJHEHUS 8 ]MUHUCTPATHBHBIX IIPOLEAYP ABJISETCA: MOATHCAHHBIH
IIPOCKT JOKYMEHTA.

3.44. WcnonHeHue TmpoLenyp, YyKasaHHbIX B ImyHKtax 3.4.2, 3.4.3.
aJIMUHACTPATHBHOTO  pErVIAMGHTa, IIpH  HAIMYMU  TEXHHYECKOHM  BO3MOXKHOCTH
OCYILECTBIISIETCS. B aBTOMAaTHYECKOM PEXUME C HCIIOJIb30BaHMEM ABTOMATH3MPOBAHHOM
UH(OPMALMOHHOW CHCTEMBI, TpeAHA3HAYEHHOW U1 OKas3aHUs TIOCY/JApCTBEHHBIX H
MYHULIMITAIBHBIX YCIIYT.

MaxcHuManEHEIH CPOK BBIMOTHEHWS AMMWUHUCTPATUBHBIX TPOIENYD, YKARaHHBIX B
IyHKTe 3.4. aIMAHUCTPATUBHOI'O perilaMeHTa, COCTaB/IAeT JBa Pa0OYHX MHA.

3.5. Beiaya (HampasJICHUC) 3aBUTENIO Pe3ylbTaTa MyHHIHITAIBHON YCIyTH

3.5.1. OcHOBaHMeM Ha4alla BBIIIOJHEHHUS a/IMUHACTPATUBHOMN IIPOLELYPHI ABIACTCS
TTONIyYeHHE JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJHEHHE AJMHHUCTPATHBHON
TPOLIE/LYPbI, TOKYMEHTA, TI0ATBEPKAAIOIIETO IPEJOCTaBIeHUE MyHULMITAIbHON YCIYTH.
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JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aJMHHHUCTPATUBHOMU
TIpOLIelYPBI, SIBJISIETCS HAYAIbHMK OTJeNa 1Mo MH(QPacTPyKTYPHOMY pPa3BUTHIO (Jaiee -
JIOJDKHOCTHOE JTMII0, OTBETCTBEHHOE 3a BhIIady (HarpaBiieHHe) JOKYMEHTOB).

3.5.2. JIoJoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIfiauy (HarpaBiieHHe) JTI0KYMEHTOB:

ofecrieynuBaeT PerucTpPaLio ¥ BHECEHUE CBEIEHUN O pe3ysbTaTe Mpe/loCTaBIeHHU
MYHULIUTIATBHON YCIyTM B TIOJCUCTEMY BEICHHUS NOKYMEHTALUHUM aBTOMATH3UPOBAHHOU
MH(QOPMAUMOHHOW CHCTEeMbI, TpedHA3HAYCHHOW IS OKa3aHUA TIOCYNapCTBEHHBIX U
MYHUIUTATBHBIX YCIIYT;

W3BEIaeT 3asgBUTENS (ero rnpejicTaBUTENS) COCODOM, yKa3zaHHBIM B 3asiBJIEHWUH, O
pe3ynbTare MNpPeJOCTaBICHHs MYHMIUIAIBHOM YCIYTM M O BO3MOXHOCTU IIOJIyYEHHS
pe3ynbTaTa MpeaocTaBIeHss MyHHIMITaIbHOH yenyrd B Oprade una B MOLL,

HcrnonHeHue mpolielyp Mpyu HATMYHN TEXHUYECKOH BO3MOKHOCTH OCYLIECTBISETCA
B @BTOMAaTHYECKOM PEXUME C MCIIOJIb30BaHMEM aBTOMATHU3MPOBaHHON MH(OPMaIIMOHHOMN
CHUCTEMBI, NMpeHa3HAYEHHOM U OKa3aHUs IOCY/JapCTBEHHBIX U MyHHUIMIIAIbHBIX YCIIYT.

AQMUHUCTPATHBHBIE MPOLEAYpPHl, YCTAHABIMBAEMble HACTOSLIUM  ITyHKTOM,
BEIMIOJIHSIOTCS. B TEUCHHE OOHOr0 pabouero AHA €O OHS IOANMCAHMA JIOKYMEHTa,
ABIIAIOINCTOCS Pe3yIETATOM MPeIOCTaBICHUA MyHULIUTIATIBHON YCIIyTH, YIIOTHOMOYEHHBIM
nosnkHOCTHBIM Jiuiiom Oprana (OpraHom).

Pe3ynbTaTaMu BBITOTHEHUS aMUHUCTPATUBHBIX TIPOLIEYP SABISIOTCS: pa3sMeEIleHHE
CBEJIeHMH O pe3ysibTaTe NPeJOCTABIeHUs MYHHIMIIATbHON yCIyrd B WH(OPMAIMOHHBIX
CHCTEeMaX, M3BEIIECHHE 3asBUTENs (ero MpejiCcTaBUTENd) O pPe3ylnbTaTe MPeJOCTaBICHH
MYHHIIMIIATBHOM YCIIYTH U coco0ax ero rnojy4yeHus.

3.53. Tlopsimok  BblOaud  (HampaBiIeHHs)  pe3ylbraTa  IIPe/lIOCTaBIEHUS
MYHUIUTIATBEHON YCITyTH:

3.5.3.1. Ilpu oOpaiienuu 3asiBUTENS 3a pPE3yJIbTATOM MYHHWIIMIAJIBLHOH YCIYTd B
M®II, padotaux M®I] BeiaeT 3asgBUTENIO pe3yIbTaT MyHHIUIATLHON yCIyTH B (hopme
SK3EMIUIIpa SJIEKTPOHHOIO IOKyMeHTa Ha OyMmakHoM Hocutene. Ilo TpeGoBanHrO
3asBHTE]S BMECTE C 3K3EMIUIIPOM 3NEKTPOHHOTO TOKYMEHTa Ha OYMa)kHOM HOCHTENE EMY
IPENOCTABISAETCSA SK3EMIUISIP JIEKTPOHHOTO JAOKYMEHTA ITyTeM €ro 3alliCH Ha CheMHBIH
HOCUTENh MH(QOpMAalMM WM HANPaBIEHUS 3K3EMIUIApa 3JIEKTPOHHOIO NOKYMEHTa IO
5JIEKTPOHHOM 1moYTe B ajpec 3asgBuTers. [Ipy 3amucy Ha ChbeMHBIH HOCHTeNb HHGOPMaLUH
WM HAIIPaBISHUH SK3eMIULIpa dJIEKTPOHHOrO JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJICH
9K3EMIUISIP BIICKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHTEJNE, 10 DJIEKTPOHHOM I0YTe
HIEHTHIHOCTh TAKOro 3K3eMIIIApa 37IeKTPOHHOIO JOKYMEHTa JK3EMIUIAPY 3JIEKTPOHHOIO
JIOKyMEHTa Ha OyMa)KHOM HOCHTENIe 3aBepsAeTCs YIIOIHOMOYEHHBIM COTPYJIHHKOM C
UCIIONb30BAHUEM YCHIIEHHOH KBaNnu(puIlMpOBaHHOH 3JIEKTPOHHON MOIITHCH.

AIMMHUCTpaTHBHbIE OpPOLEAYpbl, YCTaHABIMBAEMbIE HACTOAIIUM  ITYHKTOM,
BBIIIOJIHAKOTCA B IOPSAKE O4YEpPeIHOCTH, R JeHR TPUORITHS 3asBATENs B CPOKH,
yCTaHOBJICHHBIE pernamMeHToM padboTsl MOLL

PesynbTataMy BBIONHEHHS aOMHHHCTPATHBHBIX IIPOLEAYpP SBISIOTCA: (QUKCAIHA
dakTa BeauM pesysibTaTa TPedOCTaBICHHS MyHHOMHNaneHOH ycnyrum B AMC MOI],
pe3yJIbTAT TPEOCTABIEH S MyHHAIUIIAIBHOM YCIIyTH, BELAAHHBIA 3a5BUTEIIIO.

3.5.3.2. Ilpu oOpaieHuu 3asiBUTEIS 32 Pe3yAbTATOM MYHMIHUIIAIBLHON YCIYTH Yepes
Enunpii, PecnyGnukanckuii nopran 3asBUTCT0 B JIMYHBIM KaOMHET aBTOMATHYECKH
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HalpaBlseTCs  3JIeKTPOHHBIA  o0pa3  OOKYMEHTa,  SBISIOILErocs  pe3ylIbTaToM
IPEeIOCTaABIICHUS MYHUILHATATEHOM YCIIYTH, ITOATTMCAHHBIA YCHJICHHOU
KBANTU(ULUPOBAHHOM 3JIEKTPOHHON MOANKUCHIO YIOJHOMOYEHHOI'O JIOJDKHOCTHOTO JIHIA
Oprana (Opranom).

AIMUHUCTpPATUBHBIC MPOLEAYpPhl, YCTaHABIMBaeMble HACTOSIUM  IIYHKTOM,
BBITIONHAIOTCA B JIGHb IIOANHCAHUS OOKYMEHTA, MOATBEPKAAIOLICIO MNpeJoCTaBlIeHHE
(oTKa3 B TpeaocTaBiellni) MYHHUIHMIIAILHON YCIYyTrH, YIOTHOMOYEHHBIM AOKHOCTHBIM
muiom Oprana (Opranom).

Pe3ynpraTaMu BBIIONHEHWS aIMUHUCTPATURHBIX TIPOLELYD ABISIOTCS: HATIPABJIEHHE
(mpemocTaBieHUe) ¢ UCIONIB30BaHUeM Enunoro, Pecnybiukanckoro noprana 3asiBUTENO
JTOKYMEHTA, TTOATBEPKAAI0IIET0 MPeAoCTaBIeHIe MyHULIUNAIBHON YCIyrd (B TOM YHCIE
OTKa3 B MPEIOCTABICHUH MYHHULMUTIATBHON YCITyTH).

3.5.3.3. Ilpu obGpaieHun 3asgBUTENS 32 Pe3yJIbTATOM MYHULHNAJIBHOH YCIYTH B
OpraH, JO/DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BbIZaudy (HampaBiieHWE) IOKYMEHTOB,
BBIJIAET 3aBUTEINIO Pe3yIbTaT MyHUIUIANBHOH yeinyri. [1o TpeboBanuIo 3asBUTENS BMECTE
C AK3EeMIUIIPOM 3JIEKTPOHHOrO JOKYMEHTa Ha OyMaj)KHOM HOCHUTENe eMy IIPelOCTaBIAeTCs
9K3EMIUISAP 3JIEKTPOHHOTO HOKYMEHTa IIyTeM €ro 3alluCH Ha CBhEMHBbIM HOCHTElb
WHGOPMAIMK WA HAMIPABJIEHU 3K3EMIUISIPA 3JIEKTPOHHOIO JOKYMEHTA IO 3JEKTPOHHOK
IOYTe B aJlpec 3asBUTEII.

AIIMWHHUCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOAIIMM  IYHKTOM,
OCYIIECTBIAIOTCA B MOPSAKES OUSPEeIHOCTH, B IeHb NPUOBITHS 3asBUTEIS B COOTBETCTBHH C
[TpaBuiaMu BHYTPEHHETO TPYAOBOro pacnopsaka Opraza.

Pe3ysibTaToM BBINOJHEHHS aIMHHHUCTPATHBHBIX IIPOLEAYP ABIAIOTCA: (UKCAIHS
¢dakta  BbIAYM  pe3ysibTara  [PEJOCTaBIE€HUS  MYHHLOMIAIBHOM  YCIyIH B
ABTOMATU3UPOBAHHOH MH(MOPMALMOHHOM CHCTEME, MPEJHA3HAYEHHOW [UId OKa3aHH
rOCYyIapCTBEHHBIX H MYHHUIUIIAIBHBIX YCIIYT.

3.6. UcnpaBiieHre TEXHUIECKUX OLIHOOK

3.6.1. B ciy4ae oOHapyKeHHs TEXHHICCKOHM OIMOKM B JOKYMEHTE, SBJIIOIIEMCS
Pe3yabTaTOM MYHHUIMIIATBHON yCIIyTH, 3asBUTENb HanpasiseT B Opran:

3asABJICHHUE 00 UCIPABIEHUH TeXHUYEeCKO! ommOKH (rmpuiioxkeHue Ne 5 K HaCTOAIEMY
AIMHHHCTPATUBHOMY PETIaMeHTy);

JOKYMEHT, BBIJAHHBIM 3agBHTENIO0 KakK pe3ylbTaT MYHHMIMIIAIbHOH YCIYrd, B
KOTOPOM COJIEPIKHUTCS TeXHUYECKasl OIIMOKa;

JIOKYMEHTBI, HUMEIOIIHE HOPHIAWYECKYI0 CHITY, CBUACTEJIECTBYIOIIME O HAIWYUH
TeXHUYECKOU OIIHUOKH.

3asBlcHME 00 WCIpaBIEHUM TEXHUYECKOH OIIHOKM B CBEJCHMAX, YKA3aHHBIX B
JOKYMEHTE, SABJSIOIMIEMCA Pe3yNbTATOM MYHMLMIANRHOW YCIyTH, MOMAETCH 3afBATEICM
(YNOJIHOMOYEHHBIM TIPEACTABUTENEM) IIOYTOBBIM OTNpaBIeHHeM (B TOM dYHCIE C
MCITOJIb30BAHHEM 3JIEKTPOHHOM MOYTHI), 60 uepe3 Exauubiii, Pecrnybnukanckuii moprai
unu MOLI.

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM INOKYMEHTOB, OCYIICCTBISACT
IpHeM 3asdBlieHHs 00 HCIPaBIEHWH TEXHWYECKOH OIMOKH, PErMCTpUpyeT 3asiBieHHe C
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IIPHUJIOKCHHBIMY JOKYMEHTAMU M IIepeZiacT UX JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 34
00paboTKy [IOKYMEHTOB.

AJMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBbIE HACTOAIIMM IIYHKTOM,
BBIITOJIHSOTCS B Te4eHHe OAHOI0 paboyero JAHS ¢ JaThl PErUCTpalUy 3asiBIEHUS.

PesynpTaTaMy BBITIOTHEHHUS aIMUHUCTPATUBHBIX IIPOLELYDP SBIISIIOTCS: MPUHATOE H
3aperuCTPHPOBAHHOE 3ajBIICHHE, HAIPABIEHHOE Ha PaCCMOTPEHUE JOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 00paboTKy JOKYMEHTOB.

3.6.3. JloKHOCTHOE MO, OTBETCTBEHHOEe 3a 00paboTKy [JOKYMEHTOB,
paccMaTpURAET JJOKYMEHTBI M B [IETSX BHECEHUsI UCTIPABIEHWH B JOKYMEHT, ABJISHONAACS
pe3yibTaTOM IPEAOCTABICHHUS MYHULMNOANBLHOM YCIIyrH, OCYLIECTBISIET MPOLENYPbI,
OpefyCMOTPEHHBIE IIYHKTOM 3.5 aIMHUHHUCTPaTUBHOI'O pPErjaMeHTa, MW BbIJAeT
WCIIPABJIIEHHBIH JOKYMEHT 3asSBHTET0 (YIOTHOMOYCHHOMY IPEICTABHUTENIO) JTHYHO IIOX
pOCIIUCh C M3BATHEM Yy 3asBUTENs (YNOJIHOMOYEHHOTO IIPEACTaBUTENs) OpHUIHHAIA
JOKYMEHTa, B KOTOPOM COJIEPXKHMTCS TeXHH4ecKas omuOKa, WM HalpaBisieT B aApec
3a$BUTENA IOYTOBBEIM OTIpaBIeHUEM (IOCPEJCTBOM 3JIEKTPOHHOM MOYThI) HUCBMO O
BO3MOKHOCTH ITOJIY4eHHs HNOKYMEHTa MNpU ImOpenoctaBieHud B Opran oOpHrdHaia
IOKyMEHTa, B KOTOPOM COZICPIKUTCS TEXHUYECKas OMHMOKa.

AJMUHUCTpAaTUBHBIE TPOLEAYPhI, YCTaHABIMBAaEMbIE HACTOALIHUM IIyHKTOM,
BBIIIOJIHSIOTCS B TeYEHMeE JIBYX paboumx JHei mocie 00HapyKeHUs TeXHUYECKOH OIIHOKH
WIIH TIONyYEHHS OT JII000r0 3aMHTEPECOBAHHOTO JIUIA 3asBIEHUS O JIOMYIEHHON omHoKe.

PesynprataMu BBIMOMHEHHUS aIMHHHCTPATUBHBIX INPOLEAYD ABIAKOTCSA: BbIJAHHbIH
(HampaBlIeHHBIHN ) 3asIBUTEIIO JOKYMEHT.

4. llopanok U opMbI KOHTPO.IA 32 NPeAOCTABIeHHEeM MYHHIHIIAJLHOH YCIYTH

4.1.TlopsAmoK  OCYIUECTBIEHUs TeKYLIero KOHTpONsl 3a coOnrojieHHeM H
UCIOJIHEHUEM OTBETCTBEHHBIMHE TOJDKHOCTHBIMHU JTUIIAMU [TOJI0XKEHUH a IMUHUCTPATHBHOTO
perjaMeHTa W WHBEIX HOPMaTHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIMX TPeOOBaHHS K
PEAOCTABIEHUIO MYHHUIMIIATBHON YCIIYTH, a TAK)Ke IPUHATHEM UMH PelleHHM

KOHTpOJIb 3a MOMHOTOM M KauyecTBOM IIPefOCTaB/IeHHs MyHMIMIAIBHOH YCIIyrH
BKJIFOYAET B ce0s BBIABIICHHE W YCTpaHEHUE HApYILIEHWH IIpaB 3asBUTENIEH, MMPOBCACHUC
IIPOBEPOK COOIIOACHHUS MPOLEAYP NPeIOCTaBIeHUA MyHHUIIMIIAIBHOR YCIIyTH, TOATOTOBKY
pemenuit Ha jgewictBus  (OeszmeiicTBHe) HOJDKHOCTHBIX JIMIL  OpraHa MECTHOTO
caMOyTIpaBlIeHus.

dopmaMu KOHTPOJIS 32 COOIMIOJIEHHEM HUCIIOJIHEHU aIMUHHCTPATHBHEIX IMPOLEIYP
SBIISIFOTCA:

1) mpoBepka W COrfacoOBaHHE IPOEKTOB JOKYMEHTOR [0 [PeIOCTARTICHUIO
MYHULMNAIBHON YCIIYTH;

2) IpoOBOAMMBIE B YCTAHOBICHHOM NOPSIKE IIPOBEPKH BEJIEHHSI [IENIONPOU3BO/ICTBA;

3) npoBejieHrEe B YCTAHOBICHHOM IOPSAKE KOHTPOIBHBIX IPOBEPOK COOIIOAEHHMS
IPOLEAYP NPEJOCTABICHUSI MyHULIUITAIBHOM yCIYTH.

B 1e14x TEeKyIIero KOHTPOIIS HCIIOJIB3YIOTCS CBeCHHM:A, HUMEIONIHUECS B 2JIEKTPOHHOHU
Gase MJAHHBIX, ClykeOHas KOpPPECIOHAEHLHs, YCTHas W HHChMEHHas WHpopMaiys



23

IOJDKHOCTHBIX IIAL, OCYILECTBJISIOINMX BBIIOJIHEHHUE aIMHWHHUCTPATHUBHBEIX IIPOLEIyp,
KYPHaIIBI y4eTa COOTBETCTBYIOIIMX JIOKYMEHTOB U JIPYTHe CBEJICHUS.

JInst ocyllecTBIEHUS] KOHTPOJISL 3@ COBEPUIEHUEM JEWCTBUU MPHU IPEAOCTABIEHUH
MYHUIUINANBHOW YCIYrd M IPUHATHM pELIeHWH pPYKOBOJMWTENII0 OpraHa MEeCTHOIrO
CaMOYIIpaBJI€HHS  IPENCTaBIAOTCA COpaBKM O  pesynbrarax  [IpefocCTaBlIeHUsd
MYHUALUIAIBHON YCIYTH.

O ciyyasix ¥ NpUYMHAX HapyIIEHHs CPOKOB, IOCIEI0BATEIBHOCTH H COACPIKAHHUSA
aJIMUHUACTPATUBHBIX TMpOLENYp [JO/DKHOCTHBIE JIMLA HeMeIJIeHHO HWH(QOPMHPYIOT
pPYKOBOJAMTENISL OpraHa, I[pejoCTaBIfAOUIEr0 MYHUIUIAIBHYIO YCIYyry, a TaKxke
NpeJIPUHUMAIOT CPOYHBIE MEPhI 10 YCTPaHEHHUIO HapyIIeHHH.

Texymmit koHTponme 32 COONIOZEHHEM  IIOCICHOBATENBHOCTH  JECHCTBUH,
oTnpenesIeHHBIX aJIMMHUCTPATHBHBIMH IIPOLIEIYPAMH I10 IPEI0CTABICHUIO MyHULIMIIAIEHOR
YCIYTH,  OCYLIECTBISIETCS  3aMECTUTENIEM  pPYKOBOJMWTENs  OpraHa  MECTHOI'O
caMOYIIpaBJieHUsI, OTBETCTBEHHLIM 33 OpraHU3alMio paboTbl 10 MPEAOCTABIECHHIO
MYHHIIMIIATBHOHR YCIIyTH, HAYaIbHUKOM OT/IENa, OCYIIECTRISIOIEro OpraHu3aluio paboTsl
10 IIPeOCTaBICHHUIO MyHULIUIIAIBHON YCIIyTH.

[lepedeHp  MOMKHOCTHBIX AL, OCYLISCTBIAIOIIMX  TEKyIIMH  KOHTPOJb,
YCTaHABIMBAETCS TMOJOXKEHUSIMHU O CTPYKTYPHBIX TNOApPasJeNICHUAX OpraHa MECTHOIO
CaMOYIIPaBJIEHHS U JOJDKHOCTHBIMY perilaMeHTaMMU.

4.2. TlopsgoK M MNEPHOOHYHOCTH OCYIIECTBIEHUA IUIAHOBBIX M BHEIIAHOBBIX
IIPOBEPOK ITOJTHOTHI M KauecTBa IPEJOCTABICHHSI MYHHUIMIAILHOM YCIYI'M, B TOM YHCIe
MOPSIOK ¥ (POPMBI KOHTPOIIS 33 TIOJTHOTOH ¥ KAYECTBOM IPEA0CTABICHUS My HULIUIIAILHOM
yCIIyTH

4.2.1. KoHTponb 3a NOJHOTOH M Ka4eCTBOM IIPEJIOCTABICHHUA MYHHLHUIIAIBHOM
YCIIYT'H OCYIIECTBIAETCA B (popmax:

1) mpoBeneHUs IPOBEPOK;

2) paccMOTpeHHs ka0l 3asBUTeneil Ha neiicteus (Oe3neiicTeue) Oprana, a Takke
WX JIOJDKHOCTHBIX JTUL, MYHHIMIAIBHBIX CITYKalUX.

42.2. B 1ensx OCYUIECTBIAEHWS KOHTPOJs 3a IIOJNHOTOM H KaveCTBOM
NPEIOCTaBICHUS MYHHULMIAIBHOM YCIyrd NpPOBOJSATCS IUIAHOBBIE MW BHEIUIAHOBEHIC
npoBepkd. Ilopagok W IEpPUOOUYHOCTH  OCYILIECTBJIEHUs] IUIAHOBLIX  IIPOBEPOK
ycTaHaBiIuBaeTcs miaaHoM pabotel Oprana. Ilpu mpoBepke MOryT pacCMaTpuBaThCsA BCe
BOIIPOCHI, CBSI3aHHBIE C NPENOCTaBICHHEM MYHHUIUIIANBHON YCIYrd (KOMILIEKCHBIE
NIPOBEPKH), WM OT/IENBHBIA BOIPOC, CBSI3AHHBIA C IIPEIOCTaBICHHEM MyHHUIMIIAILHOMU
yCIyrd (TeMaTu4eckue 1poBepkH). [IpoBepka Takxe MOXKET IPOBOAUTHCS 10 KOHKPETHOH
xKanode 3asBUTEIIA.

4.2.3. BHeIUTAaHOREIC IIPOREPKH NIPOBOJATCS B CBSI3H € [INOREPKOM yOTPAHEHUS paHee
BBISABJICHHBIX HAPYIICHUHA aIMUHUCTPATHBHOIO PErilaMeHTa, a TAKIKE B CITydae IOy ICHHS
xauo0 3assuTenel Ha geiicteus (6e3meiictBue) Oprana, a Takke MX JO/DKHOCTHBIX JIHI,
MYHUIUNATBHBIX CITyKaIIHX.

4.2.4. PesynbTarhl MPOBEPKA OQOPMIAKOTCA B BHMIOE aKTa IPOBEPKH, B KOTOPOM
yKa3bIBalOTCH BhISBIEHHBIE HEJOCTATKH U MPEIUIOKEHHS 110 UX YCTPaHEHHUIO.
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4.3. OTBeTCTBEHHOCTh HOOJDKHOCTHBIX JMI[ Oprasa, MpeJoCTaB/ISIOLLEro
MYHHUIIMTIANBHYIO YCIYTy, 3a pelieHuss W OedcTBus (Oe3medicTBHe), NpPHUHHUMaeMble
(ocymiecTBisieMble) UMM B X0/1€ NIPEOCTaBICHHS MyHULUIIAIBHOH YCIyTH.

[To pe3ynsTaTtaM NpOBEIEHHBLIX MPOBEPOK B CIIydae BBISBICHHS HapylICHHH IpaB
3asgBUTeNIed BMHOBHBIE JIMLA IPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHOaTcIbCcTBOM Poccuiickoii @enepaiiui.

PykoBomuTens opraHa MeCTHOIO CaMOYIIpaBJIeHMs HeceT OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBIICHUM.

PykoBoauTelb (3aMECTUTEH PYKOBOAMUTEIS) CTPYKTYPHOTO MOApa3ieieH s OpraHa
MECTHOI'O CaMOYIpaBJIeHHsT HECET OTBETCTBEHHOCTh 3a HECBOEBpPEeMEHHOe U (HJH)
HeHaJUIe)kallee BEIIIOJNHEHHWE aJIMUHHCTPATUBHBIX AEHCTBUM, yKa3aHHbIX B pasjene 3
aIMHHUCTPATUBHOTO PerjiaMeHTa.

JIOIKHOCTHBIE JTMAa W WHBIE MyHHULMIIAIBHBIC CIIy’KAlllHe 34 PELICHHS U JIEeHCTBHUS
(besneiictBue), npuHHMaemble  (OCYLIECTBIsieMble) B  XO4€  IIPeNOoCTaBICHUS
MYHUIUNAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOJATENECTBOM
HopsAIKe.

4.4. TTonoskeHus1, XapakTepU3yIOIIKe TpeOoBaHUs K NOPAAKY B hopMaM KOHTPOJIA 3a
MPENOCTABIICHUEM MYHHUIIMNAIBHOW YCIYTrH, B TOM YHCIE CO CTOPOHBI IpaXkIaH, HX
o0ObeIMHEHUH U OpraHHU3alHii.

KoHTtpons 3a npegocrapieHieM MYHULUIIATBHOW YCIIYTM CO CTOPOHBI IPaKIaH, UX
0o0BeOUHEHHUH U OpraHU3allii, OCYLIECTBIAETCS MOCPEJCTBOM OTKPBITOCTH JIE€ATEIBHOCTH
OpraHa MECTHOTO CaMOYNPAaBICHUA IpPU MOPEeIOCTaBICHUU MYHHMIMIIAILHOM YCIIyIH,
10JIy4eH s TIOJHOM, aKTyalbHON U JOCTOBEPHON HHGOPMALMHK O MOPAJIKE IIPEA0CTaBIIEHU
MYHULMNAILHON YCIAYTd W BO3MOMKHOCTH JOCYHeOHOro paccMOTpeHHA OOpalleHui
(>xano0) B mpouecce MnpejocTaBleHnsa MyHUIIMIIAIbHON YCIIYTH.

5. HocyneOublii (BHecy1eOHbIH) NMOPAAOK 00/Ka10BAHHS PEIIEHHH U AeHCTBHIA
(Oe3aeiicTBHN) OpraHa, NpeJOCTABJIAIOIIEr0 MYHHIHNAAbHYIO yCIYTY,
MHOTO()YHKIIHOHAJLHOI'O HEHTPA NMpeJocTaBJIeHHSA FroCyAapCTBEHHbIX U
MYHHIHOAJALHBIX YCIYT, OPraHH3anui, ykasanHbiX B 9acTH 1.1 ctaTen 16
®egepanbHoro 3akona Ne210-@3, a Taioke HX J0KHOCTHBLIX JIHI, MYHHIHNATbHBIX
CJAYKALIUX, PA0OTHHKOB

5.1. 3asBHTENH MMEIOT ITPABO Ha O0XaJOBaHHE B JOCYAeOHOM IOPSIKE PELIEHUH U
neiicteuii  (Oe3melicTBUSI) oOpraHa, MPEIOCTABIAIONIEIO0 MYHHLMIIAIBHYIO — YCIYTy,
NOJDKHOCTHOTO — JIMI[a ~ OpraHa, [peJOoCTaBSIOIIEro  MYyHHLHMIIAIBHYIO  YCHIYTy,
MYHHIMIIAIEHOIQ CIIYIKAIEero, DYKOBOIATETA oprana, IPEeTOCTABRMAIOIIETO
MYHHLHUIIAIBHYIO yCIiyry, MHOTO(YHKIMOHAIIBHOTO LEHTpa, paboTHUKA
MHOTO(YHKIIHOHAIBHOIO LIEHTPa, OpPraHu3allii, IpeayCMOTPEeHHBIX YacThio 1.1 craTteu 16
DeepalibHol 0 sakoHa Ne 210-@3, a Taxoke HX pabOTHHKOB.

3asiBUTENB MOXKET OOPATHTHCH C XKaslo0OH, B TOM HHUCIIE B CIICAYIOIIMX CIIydasX:

1) HapylleHHe CpoOKa PETHCTPAIMH 3alpoca O TPENoCTaBICHUM MYHHIUIAIBHON
yCIyTH, 3a1poca, ykasaHHoro B cratee 15.1 @enepansHoro 3akona Ne 210-03;
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2) HapylleHHEe CpOKa IIPeIOoCTaBlICHUS MYHHULIMIIAIbHOM yciyrd. B ykazanHOM
ciaydae pgocyaebHoe (BHecyneOHoe) oO’kaloBaHWE 3asBHUTEICM PEIICHUH M OCHCTBHHI
(Oe3meficTBHS) MHOTO(MYHKIIHOHATBHOTO IIEHTpa, pabOTHMKA MHOTO(QYHKLUHOHAIBHOTO
LIEHTpPa BO3MOKHO B Clly4ae, eciii Ha MHOTO()YHKIIMOHAIBHBIN LEHTP, PeLIeHMS B AeHCTBHS
(Ge3nelicTBHE) KOTOPOro OOKAIYIOTCS, BO3JIOXKeHa (YHKIMS 1O NPeJOCTaBICHUIO
COOTBETCTBYIOUIUX MYHHUITHIIANBHBIX YCIYT B MOJHOM 00beMe B MOPSAKE, OIpeesIeHHOM
gacTeto 1.3 crarem 16 @exepansaoro 3akoHa Ne 210-D3;

3) tpeboBanMe y 3asBUTENSI TOKYMEHTOB WM HH(OPMALUN JTUOO0 OCYLISCTBICHUA
JEUCTBUM, T[IPEJCTABI€HME WJIM  OCYIIECTBJIIEHHE KOTOPBIX HE IIPEAYCMOTPEHO
HOPMAaTUBHBIMH  TpaBOBeIMM  akTamu Poccuiickoii ®enepanvu, HOPMaTHBHBEIMH
MpaBOBEIMU akTamu PecryOnuku Tarapcran, MyHULMNATIbHBIMA IPABOBBIMH aKTaMH IS
IIPeOOCTaBICHH MYHULIUNIATbHOM YCIYTH;

4) oTKa3 B TpHeMe JOKYMEHTOB, IIPEIOCTaBJICHHE KOTOPBIX IIPEAYCMOTPECHO
HOPMATHBHBIMM  TIpaBOBBIMM akTamu Poccuiickoii @exepallid, HOPMAaTHBHBIMU
MpaBOBBIMU akTaMu PecrmyOnukm Tatapctad, MyHHIIUTIATLHBEIMYA TTPABOBBIMU aKTaMH IS
MIpeIOoCTaBIeHU MYHUALUNATBLHOM! YCIYTH, Y 3asBUTEI;

5) oTKa3 B NMpenoCTaBICHUM MyHHIUNAIBHON YCIYTH, €C/M OCHOBAaHMs OTKAa3a He
IIpeIycMOTPeHBI (heZlepalbHBIMA 3aKOHAMH U IPUHSTHIMH B COOTBETCTBHH C HUMH MHBIMHU
HOPMATMBHBIMH TPaBOBBIMM akTamu Poccuiickoit ®Denmepanuu, 3aKOHAaMM M HMHBEIMHU
HOPMATHBHBIMH TIPaBOBBIMH aktamu PecniyOnuku TarapcraH, MyHHIUIIAIBHBIMU
IpaBOBBIMM akTaMu. B ykazanHom ciyuae pocynebHoe (BHecyneOHoe) 00kanoBaHHE
3agBHUTENIeM pelleHWH U aedcTBUM (Oe3/eicTBUs) MHOrO()YHKIMOHAJIBLHOIO LIEHTPA,
paboTHHKAa MHOrO(GYHKUHMOHANBHOIO IIEHTpa BO3MOXKHO B  ClIy4yae, eclii Ha
MHOTrO(pYHKUHOHAIBHBIA IEHTP, peLIeHus W JelcTBUA (0Oe3neiicTBHE) KOTOPOro
oOxanyroTcsi, BO3/lOXeHa  (YHKOUsT 10  TIPEJOCTaBICHHIO  COOTBETCTBYIOIIMX
MYHHMIMIIAIBHBIX YCIYT B OJHOM 00beMe B TOpsJIKe, ONpee/IieHHOM 9acThio 1.3 cTaThH
16 ®enepansuoro 3axona Ne 210-03;

6) 3aTpeOoBaHHE C 3agBUTENA IIPH MPEAOCTaBICHHH MYHUIIUIIAILHOM yCIYTH IUIATHI,
HE TIPEIyCMOTPEHHOH HOpPMAaTHBHBEIMH IIpaBOBBIMH akTaMu Poccuiickou @enepanum,
HOpPMATHBHBIMH IIpaBOBbIMH akTaMu Pecnybmauku TartapcraH, MyHHIMOAIbHBIMU
IIPABOBBIMH aKTaMU;

7) 0TKa3 oprasa, IpeI0CTaBIfIONIero MyHUITUIANBHYHO YCIYTY, JOIKHOCTHOTO JIHIIA
OpraHa, IPeAOCTABISIOIEr0 MyHHIUIANBHYIO YCIYTy, MHOTO(QYHKIIHOHAJILHOTO LIEHTpA,
paboTHHKa MHOTOGYHKIIMOHATBHOIO LEHTpa, OpraHu3allvM, MpeayCMOTPEHHBIX YaCThIO
1.1 crarem 16 ®enepanproro 3akona Ne 210-D3, mwau ux paGOTHUKOB B MCIIPABIEHUH
JIOTNYIIEHHBIX HMH OIleYaToK M OIHMOOK B BBIOAHHBIX B pe3ylbTare MNPeJOCTaBICHUS
MYHHUIMIIAIBHOW YCIyTH JIOKyMEHTaxX JIM0O HapylleHHE YCTaHOBJIEHHOIO CpPOKa TaKHX
ucrpasienuii. B ykazansom ciydae nfocynedHoe (BHecyieOHoe) o0kanoBaHue 3adBUTENEM
pelleHui W meficTBui (Ge3zeiicTBUsl) MHOrO(YHKIHOHAIBHOIO IIeHTpa, paboTHHKA
MHOTrO(QYHKIMOHATFHOTO EHTpa BO3MOXHO B Ciydae, ecliM Ha MHOIO(QYHKIMOHATbHBIH
HEHTp, pellicHHA U JcHcTBHA (Oe3neicTBrE) KOTOPOro 00KanyloTes, BO3I0KEHa QYHKIMA
110 TIPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHILMIIANBHBIX YCJIYD B IIOJHOM OOBeMe B
rnopsiike, onpeenenHoM gacteio 1.3 crateu 16 ®epepanbHoro 3akona Ne 210-03;
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8) HapylleHWe CpoKa HIM TOpsOKa BBIZAYM [OOKYMEHTOB IIO pe3yibTaraM
MPE/I0CTABIIEHNs MYHULUTIATBEHON YCIIYTH;

9) mpuocTaHOBIIEHME TPEOCTABICHUS] MYHULMITAIIBHON YCIyI'H, €CIIH OCHOBAaHHSI
MPUOCTAHOBJIEHUsI HE TIPEAYCMOTpPEHBI (QejepanbHbBIMU 3aKOHaMWM M TPUHATBIMH B
COOTBETCTBUM C HHUMH HHBIMM HOPMATMBHBIMM HpaBOBbIMM akTamMu Poccuickon
@Qenepanuy, 3aKOHAMH ¥ HMHBIMH HOPMAaTUBHBIMH IIPABOBBIMH aKTaMu PeciiyOiuku
TaTapcTan, MyHHIMTATEHEIMA TPABOBBIMH aKTaMU. B ykazaHHOM ciydae mocynaedHoe
(BHecyneOHOe) oOkajmoBaHue 3asBHTENEM pelleHud W JgedcTBuil  (Oe3geicTBUA)
MHOTO(YHKIIMOHAIBHOTO IeHTPa, PaOOTHUKA MHOTO(YHKIIMOHAILHOIO LIEHTPa BO3MOXKHO
B Clydae, €CIH Ha MHOrO(YHKIMOHAJIBHBIM LEHTp, peleHus u jaercTus (0e3eiicTBre)
KOTOpOro O00KaTyrOTCS, BO3JOXKEHA (PYHKIHS IO IIPEIOCTABICHHIO COOTBETCTBYIOIIMX
MYHHIUIIATBHBIX YCIYT B TIOJHOM 00beMe B MOpsIKe, ONpeIeeHHOM YacThio 1.3 cTaTbu
16 ®denepansHoro 3akona Ne 210-@3.

10) tpeGoBaHue y 3asgBUTENs IpU [PEAOCTABIECHUM MYHWLMIIAIBHOH YCIyrd
NOKYMEHTOB WM HH(GOPMAIMU, OTCYTCTBHE W (MIIM) HEZOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOJMMBIX I
TIPEAOCTABICHUS MYHHUIUNATBHON YCIyrd, AHO00 B IPEJOCTABIECHUMH MYyHMIIAIIATLHOU
YCIYTH, 3a WMCKIIYEHHMEM CIyYaeB, MPeIyCMOTPEHHBIX NMyHKTOM 4 wactd 1 crateu 7
®enepanproro 3akona Ne 210-®03. B ykazanHoM cinydae mocynebHoe (BHecynaeOHOe)
o0’kamoBaHKe 3aABUTENEM PelleHud U iedcTBri (Oe31eicTBUs) MHOTO(YHKIIMOHAIEHOTO
LIEHTpa, PaOdOTHHKAZ MHOTO(QYHKIIMOHAALHOIO LIEHTpA BO3MOXHO B ciy4ae, €ClId Ha
MHOTO()YHKIIMOHAIBHBIM IIEHTP, peIleHHA M JelicTBUA (Oe3seiicTBHe) KOTOPOTo
oOxanyroTcs, BO3loKeHa  (QYHKLOHA IO  IPEJOCTABIEHUIO  COOTBETCTBYIOMIUX
MYHMITHITAJIBHBIX YCIYT B OJHOM oObeMe B MOpsIKe, OIpeleIeHHOM 4YacTheio 1.3 craThu
16 ®epepanbuoro 3akona Ne 210-@3.

5.2. Xanoba momaercs B mMcbMeHHOH (opme Ha OymMaXxHOM HOCHTENE, B
3NMEKTPOHHOM QopMe B Oprad, OPeJOCTAB/IOIMH  MYyHHOUIAILHYIO  YCIYTY,
MHOTO()YHKIIMOHAIBHBIA [EHTP NHOO B COOTBETCTBYIOIMK OpraH TroCyJAapCTBEHHOH
BIIACTH, SBIISIIONIUICS yupeauTeIeM MHOro)YyHKIIMOHAIBHOTO LIeHTpa (Janee - yupeuTensb
MHOTO(YHKIIMOHAIBHOTO [IEHTPa), @ TAK)Ke B OpraHU3aliH, IIPeAyCMOTPEHHEIE YacThio 1.1
crateu 16 ®egmepansHoro 3akoHa Ne 210-@3. JKanoOpl Ha pemieHMs ¥ AEHCTBHS
(Ge3meiicTBHE) PYKOBONUTENS OpraHa, NPejoCTaBIAIOIIEr0 MYHHIHMNANBHYI YCIyTY,
TIOJIAYOTCS B BBHIMIECTOSAIIMHA OpraH (IpPH ero HalW4MM) JIMOO B Cilydae €ro OTCYTCTBHSA
paccMaTpHBarOTCs  HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa, MpejoCTaB/IsomEero
MyHHALUNATBHYI0 yeuyry. JKanoOsl Ha pemeHus u geicTBus (6e3felicTBue) paboTHHMKA
MHOTO0(YHKIIMOHATIBEHOTO eHTpa MO/IaF0TCS PYKOBOIUTEIIO 3TOr0
MHOIO(QYHKIHOHAIBHOrO LeHTpa. JKamoOsr Ha pemreHust u JeHicTus (6esnercTsue)
MHOTO(QYHKIMOHATEHOTO HEHTPA IIOAAKTCA YUPeAUTE N0 MHOTONYHKITMOHATRHOTO [IEHTpa
WK JIOJDKHOCTHOMY JIMILy, YIOIHOMOYEHHOMY HOPMAaTHBHBIM IIPABOBBIM aKTOM
Pecniy6nuku Tarapcran. JKanoGsl Ha pemienus U jedcTsus (6esgedcTBre) pabOTHHKOB
opraHm3aluii, NpeycMOTpeHHBIX YacTho 1.1 ctaten 16 @enepansoro sakona Ne 210-D3,
MO/IAI0TCS PYKOBOIUTESIM 3THX OpPraHU3alHM.

Xanoba na pewenuss u JedicTBus (Oe3melicTBHE) opraHa, MPeIOCTaBIIAIOLICTO
MyHUIMIOATBHYIO  YCIIyry, JOJDKHOCTHOTO — JHL@  OpraHa,  IpejoCTaBIIfOLIEero
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MYHHUIUIAIBHYK YCAYrY, MYHHULHIATIBHOIO CIY)Kallero, pYyKOBOAUTENd OpraHa,
NIPEAOCTABIISIFOIIEr0 MyHHLIMIIATBHYIO YCIYTy, MOKET OBITh HallpaBjIeHa IO II0YTe, Yepes
MHOT'O(YHKIIHOHATbHBIN LEeHTP, v KCIIOJIb30BaHUEM HHPOPMALIHOHHO-
TEeJIEeKOMMYHUKAMOHHOH  cetH  «MHTepHer», odunmansHOro  caiita  oprasa,
NpeNoCTaBIIONIero MyHUIUIIATBHYIO Yeiayry, Equnoro noprana nubo Pecrrybnukanckoro
roprana, UHQOPMAIIMOHHON CHCTEMBI I0CYAeOHOro 00KaJoBaHMs, a TAaKKe MOMKET ObITh
TIPUHSATA TIPH JIMYHOM TTpueMe 3asButers. JKamoba Ha pemeHus U neiicTBus (0e3neiicTeue)
MHOIO()YHKIHOHAIBHOIO I1IeHTpa, pabOTHHKa MHOro()yHKLMOHAJIBHOIO ILIEHTPa MOKET
OBITH HarpasJieHa 1o MouTe, > UCTIOJIb30BaHUEM MH(POPMAILIMOHHO-
TEJEKOMMYHHKAIMOHHON CeTH «uTepuery, o(pUIMaATBHOTO caura
MHOTro(QYHKIIMOHAIBHOTO LeHTpa, EnuHoro moprana nudo Pecmy6nukaHckoro mopraia,
MHGOPMAITMOHHOW CHCTEMBI TOCYAECOHOro 00KaloBaHUA, 4 TAKXKE MOXKET OBITh NPUHATA
npu JiMYHOM Tipueme 3asButess. JKamoba Ha pemeHWss W JelcTBusA (OesneiicTHe)
OpraHu3alyu, TpeayCcMOTPEHHEIX YacThio 1.1 ctathu 16 @enepanbHoro 3akona Ne 210-D3,
a TakKke MX pPaOOTHHKOB MOJXKeT OBITh HalpaBlieHa [0 TOYTe, C HCIIOJIb30BAHHEM
HHPOPMALIHOHHO-TEICKOMMYHHKAIIMOHHOH ceTH «HTepHeT», opULManbHbIX CAWTOB ITHX
opraumsauunii, Equroro mopraia mu6o PecryGnuKaHCKOrO MOpTana, a TakKe MOXKET ObITh
IIPUHATA [P JIUIHOM TIPHEME 3asBUTEIIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HauMmeHOBaHHE OpraHa, MPejOCTABISIOMIET0 MYHULHNAIBHYIO  YCIyIy,
IOJDKHOCTHOTO JIMIIA OpraHa, IPeIOoCTABIIONIEr0 MYHMIMIANBHYIO YCIYyTy, IHOO
MYHHULUAMATBHOIO CIYXKALIEro, MHOMO(QYHKIHOHAIBFHOTO LEHTpa, €ro PYKOBOJMTENS MU
(wnmu) pabOTHHKA, OpraHU3aLni, IPeayCMOTPEeHHBIX YacTho 1.1 crateu 16 ®enepanbHoro
sakona Ne 210-®3, ux pykoBojuTesned M (Win) pabOTHUKOB, PEIICHHS M JEHCTBHA
(Oe3neiicTBHE) KOTOPBIX 00KAILYIOTCH;

2) dbamMunuro, ¥MA, OT4eCTBO (IOCNeAHee - IPU HAIMYMH), CBENEHHS O MECTe
JKUTEIBCTBA 3asIBUTENA - (DU3MHUECKOTO JHIa TUO0 HauMEeHOBAHHE, CBEJECHHS O MeCcTe
HAXOXKICHUA 3asBUTENS - FOPUIAYSCKOro JIMIlA, a Takke HOMep (HOMepa) KOHTaKTHOIO
tenedona, anpec (ampeca) 3MEeKTPOHHOM MOUTHI (IIPH HAJIHYKMM) M IOYTOBBIM ajpec, 10
KOTOPBIM JIOJKEH ObITh HAllPABJIEH OTBET 3asIBUTEIIO;

3) cBemenuda o0 00KalyeMbIX peIleHusiX W JercTBusx (OesmefcTBHM) Oprana,
OPEIOCTABIAIOINIEI0  MYHHMIMIANBHYIO — YCIyry, JOJDKHOCTHOIO — JIMIIa  Oprasa,
IIPEIOCTABIAIOIIET0 MYHULMITANGHYI0 YCIyry, JHO0 MYHMIMIAILHOIO —CIIy’Kauliero,
MHOrO(QYHKI[HOHAIBHOTO ~ IIEHTpa, pa0OTHHKA MHOTO(QYHKIMOHAILHOTO  IEHTpA,
OpraHu3armi, npeIycMOTpeHHBIX yacThio 1.1 cTatsu 16 @enepaneHoro 3axona Ne 210-@3,
UX pabOTHUKOB;

4) moBOIBI, Ha OCHOBAHMHM KOTODPLIX 3asBUTENb HE COIJIACEH C PCLICHHEM H
neiicteueM (Oe3meifcTBHeM) oOpraHa, HOPeJIOCTARISMIONIETO MYHHUIIHIATBHYH) YCTIyTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBISIONEro MyHHIHUIANbHYI YCIyry, Iu00
MYHHIIMIIAIBHOTO  CIIyXKAIero,  MHOTOQYHKIHOHANLHOrO  LEHTpa,  paboTHHKA
MHOTO(QYHKIIMOHATLHOTO LIEHTPa, OpraHH3al1il, IpeAyCMOTPeHHBIX HacThio 1.1 craren 16
®eiepanbroro zakona Ne 210-D3, nx pabOTHUKOB. 3asgBUTENEM MOTYT OBITh IIPE/ICTABICHB
MOKyMeHTHI (IpH HAIM4KK ), TTIOATBEP/KAAOIINE JOBOIBI 3asBUTENA, TMO0 UX KOIHKH.
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5.4. IlocTynmBiuas xanoba MOMICKHAT PErUCTPallHd B CPOK HE MO3JHee paboyero
IIHs1, CTASAYIOIIEro 3a JHEM ITOCTYILICHHUS.

5.5. Kanoba, mocTynuBilas B opraH, MpeA0CTaBISIOINA MYHUIIUTIIAIBHYIO YCIYyTY,
MHOTO(MYHKIIMOHAJIBHBIA [EHTP, YYPEAMUTEN0 MHOro(yHKIMOHAIBHOTO IEHTpa, B
OopraHu3alyy, NpeaycMoTpeHHble YyacThio 1.1 cratbu 16 @eaepansioro 3akona Ne 210-@3,
nu0O0 BBIIIECTOANIMH oprad (IpH ero HalM4Yuu), HOJUIEKUT PACCMOTPEHMIO B TEYEHHE
NATHAAUATH pabodux AHEH CO OHA ee PerucTpaluy, a B Cilydae O0)KalJOBaHHA OTKa3a
opraHa, NpeAoCTaBISIOIIEro MyHHUOHUIIATBHYIO YCIYTy, MHOTOQYHKLIHOHAIBHOIO LEHTPA,
opraHuzali, npeaycMoTpeHHbIX 9acTeio 1.1 crarbu 16 @enepanbroro 3akona Ne 210-D3,
B IpUEME JOKYMEHTOB Y 3asiBUTENss IWOO B MCOPABIEHHWH [IOMYLIEHHBIX OIEYaTOK H
OIMOOK MJIM B ciaydae oOKaJOBaHUS HapyUIeHUs YCTAHOBIEHHOIO CpOKa TaKUX
UCTPaBICHUM - B TeUCHHUE IIATH PabO4YMX AHEH CO IHA ee perucTpalyH.

5.6. Tlo pesympTaTamM paccMOTPEHMs >KaJo0bl MPUHHUMAETCS OLHO W3 CIEHYIOLIMX
pEIEHU:

1) xanoba yloBIeTBOpsETCS, B TOM 4Hcle B (pOpME OTMEHBI IPUHSATOTO PEILCHHUS,
UCOpaBieHUs [OMYIIEHHBIX ONEYaTOK M OWMOOK B BBIAAHHBIX B  pe3ylbTaTe
IPeIOCTaBICHU MYHHIMNAJIBHOW YCIYTH NOKYMEHTaX, BO3BpATa 3asBUTENIO JEHEXKHBIX
CPEICTB, B3MMaHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMAaTHBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoit ®epepannu, HOPpMATUBHEIME TPaBOBEIMH akTamMu Pecny0mmku Tartapcras,
MYHUIUTIATBHBIMU [IPABOBBIMU aKTaMU;

2) B yIOBIETBOPEHUHM al00bl OTKa3bIBAETCH.

He mo3mHee mHSA, CHeAylONIero 3a AHEM MPUHATHA PpELIEHUs, YKA3aHHOI'O B
HACTOAILLEM IIYHKTE, 3asBHTCII0 B NHUCBMEHHOM (opMe U [0 KEIaHHIO 3asBUTENA B
JIEKTPOHHOM (hopme HallpaBisieTCss MOTHBHUPOBAHHEIN OTBET O pe3y/IbTaTaX PaCCMOTPEHUs
KamoOsbI.

5.7. B cioyyae mnpusHaHUS KanoObl IOAJexauled YIOBICTBOPEHHIO B OTBETE
3aBUTEII0 O pe3ylibTaTax PacCMOTpeHus KayoObl jaercs wH(OpMauus O OEHCTBHIAX,
OCYIIECTBIIAEMBIX OprasoM, [IPe10CTaBIAIOLUM MYHUIUIIATbHY O yCIIyTY,
MHOTO(YHKIIHOHAIBHBIM LIEHTPOM THOO OpraHu3aluel, IpeaycMOTpeHHOH 4acTbio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-03, B memrIx He3aMeIIHTENbHOIO YyCTPaHEHHUS
BBISIBIIEHHBIX HapyIIeHWH TpH OKa3aHWW MYHHMLMIIAIBHOW YCIYTH, a TaKKe IPUHOCATCS
M3BMHEHMs 3a [OCTaBJIEHHBbIE HEeYJ00CTBa M yKa3blBaeTcsi MH(POpPMALHMA O NaIbHEHIIMX
ICHCTBHAX, KOTOpPHIe HEOOXOAMMO COBEPLIMTh 3asBUTENIO B ILENsIX IOIydCHHS
MYHULMUNAIBHONA YCIYTH.

5.8. B ciyyae mpm3HaHUA >KanoObl He NOINEXKALIEH YIOBIETBOPEHWIO B OTBETE
3aBUTENI0 O Pe3yibTaTaX pPacCMOTPEHHs JKanoObl [OArOTCSA apryMEHTHPOBAHHBIE
pasbACHEHMS O NPUYWHAX [PUHITOTO PpeIleHHs, a Takke HHQOpMaLMs O IOpsAIKe
00KaTOBRAHUS MPUHATOIO PELISHMS.

5.9. B ciayyae yCTaHOBIEHHMS B XOjl€ WIIH IO Pe3yJibTaTaM PacCMOTPEHHS KaloObl
NPU3HAKOB COCTaBa AAMUHHCTPATHBHOIO IIPABOHApPYIUEHHMs HIH  IPECTYIUICHHA
IOKHOCTHOE JIHIIO, PabOTHHUK, HaleleHHbIE OJHOMOYHSIMHA 110 PACCMOTPEHHIO XKanob,
He3aMeIMTENBHO HAIIPABIIAIOT UMEIOIIMecs MaTepUalbl B Opraibl IIPOKypaTyphL.



IIpunoxenue Neo 1

K AIMUHUCTPATUBHOMY perjiaMeHTy
IIpeNOCTaBICHUs MYHUIMIIAbHOK
YCIYTH I10 IpegOCTaBICHHIO
MOJIB30BaTeIsIM aBTOMOOUIBHBIX
JIOPOT" MECTHOT'O 3HAYEHUS
uH(pOpPMaALUU O COCTOSTHUN
aBTOMOOMIBHEIX JOPOT

(bnank oprana, IpeA0OCTABIAIOLIET0 MYHHUIIHIIAIBHYIO YCIYyTy)

oT

Paccmorpes Baie 3asBienne ot

JOKYMEHTBI, YMNOITHOMOYCHHBIM OpPraHOM
PCLICHHUC

Dopma
Komy:
KonTtakTHele TaHHEBIE:
[IpencraBuTenb:
KoHTakTHEIE TaHHBIE IPEICTABUTENS:
PEINTEHHE
No
No H TIpHJIaraeMble K HEMY
HPHHATO

Jononaurensaast uHbOpMaLs:

Caenenus 00 IeKTPOHHOM MOAMUCH

Joikuocrroe nuuo (PHO)

(moanuek YnoaHOMOYEHHOI0 J0JHOCTHOTO JIMLA OpraHa)
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[Tpunoxenune Ne 2

K AIMUHHUCTPATUBHOMY PErIaMEHTY
[Ipe0CTaBIeHUs MyHUIUIIATbHOM
YCIIyTH II0 NIPeIOCTaBIEHHUIO
TM0JIL30BATCIISIM ABTOMOOMIILIILIX
JIOpOT" MECTHOI'O 3HAYEHHSI
uH(pOPMAIUHU O COCTOSHUH
aBTOMOOUIIBHBIX JIOPOI

®opma
(bnank oprana, npeAoCTaBAAIOIIEr0 MYHHIHIIAILHYIO YCIIYTY)
Komy:
KoHTakTHBIE TaHHBIE!
[IpeacraBuTens:
Konraxrasie HaHHBIE HIJE,T.{CT&BHTCHHZ
PEINNIEHUE
00 oTKa3e B 1IpeI0CTABICHAN MyHHIIUIIAITEHON yCITyTH
no
oT Ne
PaccmotpeB Bamie 3aspieHue ot Ne U TMpUTaraéMele K HEMY
JIOKYMEHTBHI  YIOJIHOMOYEHHBIM  OPraHoM
LIPUHSATO peleHue 00 OTKa3e B
Io clleAyHOLIHM
OCHOBAHHM:
i1
2

JononautenbHas HHpOpMaIU:

Brl BrpaBe NOBTOPHO 0OpaTHTHCSA B YHNOTHOMOUYEHHEIH OpraH C 3adBJAEHHEM O NPEHOCTABICHHH
YCIYTH MOCHe YCTpaHeH!s YKa3aHHbIX HapyLUeHHH.

JlasHBI OTKa3 MOKeT ObITH 0GKAJIOBAH B A0CYAeOHOM MOpSAKE MyTEM HalpaBlIeHHs 5Kkaodbl B
YIOTHOMOYEHHBIA OPTaH, a TaKikKe B CyJIeOHOM NOPSJIKE.

Caejienust 00 57IEKTPOHHOM MOANUCH

JomxnoctHOE uLo (PHO)

(I]Oﬂﬂi‘lcb YNOJAHOMOYEHHOTO JODKHOCTHOTO JMHLEA oprana)
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ITpunoxxenue Ne 3

K AIMUHHUCTPAaTUBHOMY pPErIaMeHTy
[PeIOCTaBIeHUA MyHULIUNIANLHOK
YCIIyTH 110 TIPeAOCTaBICHHUIO
IOJIL30BATCIISIM ABTOMOOHIILIILIX
JOpPOT MECTHOTO 3HAYEHMUS
UHGOPMALUK O COCTOSTHUM
aBTOMOOMJIEHBIX JOPOT

dopma
(biiank oprana, NpeOCTABIIOIIEI0 MYHHIMIIAIBHYIO YCIYTY)
Komy:
KoHTakTHBIE JaHHBIE!
TIpencraBurens:
KonTakTHBIE TaHHBIE MPEACTABUTE:
PEIIIEHUE
00 OTKa3e B [pHEME JJOKYMEHTOB, HeOOXO0AMMBIX sl IPEAOCTaBICHUs
MYHUIUIATEHON YCIYTH IT0
oT No
Paccmorpes Bauie 3asBienue ot Ne 1 IpuiaraeMeie K HEMY
JOKYMEHTBI YIIOJTHOMOYEHHBIM oprasom

MPHHATO pelieHne 00 0TKa3e B IPAEME JOKYMEHTOB, HEOOXOAUMBIX JIIA
TI0 CIICAYIONAM OCHOBAHHAM:

| A
2

PazbsicHeHHe IPUYHH OTKA3a:
JononautensHast HHEPOPMAIIHs:

Bl BripaBe HOBTOpHO 0OpaTuThCs B YIIOJIHOMOYEHHEBIM OpraH ¢ 3asfBJIE€HHEM O MPEIOCTABICHUN
YCIYTH TIOCTE YCTPaHeHUs yKa3aHHBIX HapyHIeHHH.

JanHbIi 0TKa3 MOeT ObITh 06XKaloBaH B J0CYAe0HOM MOpSIKe MyTeM HalpaBleHHA KaloOBl B
YIIOJTHOMOYCHHEIH OpraH, a Takke B cy/1e0HOM MOPSIKE.

Caenenust 00 JIEKTPOHHOM IOAITHCH

,HOII)KHOCTHOB JIMIIO (CDHO) (moArKeEL YHOJIHOMOYEHHOT0 J0JKHOCTHOTO VLA 0PraHa)
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[Tpunoxxenue Ne 4

K AIMUHUCTPATHBHOMY
periaMeHTy IpeAoCTaBIICHHUS
MYHULIMTAIBHON YCIYTH IO
NpeaOCTaBIeHHIO TIONB30BATENAM
aBTOMOOMUJIBHBIX JIOPOT MECTHOTO
3HA4YeHUA HHQOpMALIUH O
COCTOSIHUH aBTOMOOMIIBHBIX OPOT

®opma

B

(HRHMCHOBHHHC 0praHa MecTHOro CE‘MO}'I’IPEBJ’IGHHH)

3asIBJICHHC.

Pe3ynbTaT nmpegoCcTaBlIeHHs MyHUIIUNAIBHON YCIyT |, IIPOLTY IPEJOCTaBUTh:

]:l B JIWYHBIH KaOuHeT [lopTana rocyapCTBEHHBIX M MyHHIMIAIBHBIX YCIYT
Pecniy6muku TaTapcTas;

[ |8 nuunsiii ka6uner Exunoro nopTaja rocy/1apcTBEHHBIX ¥ MYHHLIUIIATBHBIX
yCIyT;

D B MHOTO(QYHKIMOHAIBHOM LEHTPE INPEeJOCTaBICHUsS IOCYNapCTBEHHBIX H
MyHHUIIMOATEHBIX yeryT Pecniy6inkn Taraperan;

B Opeane.

(mata) (moamucsk) (®.1.0))
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[Mpunoxenue Ne 5

K AIMUHHUCTPATUBHOMY
periaMeHTy IPeaOCTaBICHHUS
MYHHIIMITATLHOW YCIIYTH 110
MPCAOCTABICHUIO M10JIb30BATCIISAM
aBTOMOOMIIBHBIX 10POT MECTHOIO
3HauYeHUsS MHPOPMALIUH O
COCTOSIHMM aBTOMOOHMITBHEIX JOPOT

PykoBoaurento
HcnonHUTENEHOTO KOMHUTETa

Or:

3asBrneHue
00 HcCIpaBiICHHH TEXHUYCCKON OIHUOKU

Coob6maro 00 omubKe, JOMYIMIEHHOW NMPHW OKa3aHWMH MYHHLMNAJIBHOHW YCIYTH I10

3ammcaHo:
[TpaBunbpHBIC CBEICHUS

[lponry uWcHpaBHUTH JIOMYIIEHHYIO TEXHMYECKYI0 OIIMOKY M  BHECTH
COOTBETCTBYIOIIME U3MEHEHHS B JIOKYMEHT, SBJISIOIIMICS pe3yIbTaTOM MyHUIUIIAIEHOM
YCIIyTH.

[Ipmtaraio clenyrmue JOKYMEHTHL:

iy

2.

B cnyyae npuHSTHS PELIEHHs 00 OTKIOHCHHMM 3adBICHHMA 00 HCIpaBIEHHH
TEXHUYECKOH OIMMUOKH MPOLIY HAIIPABUTh TAKOE PEIlIEHHE:

TTOCPEICTBOM OTIPABICHUS JIEKTPOHHOr0 JJ0KyMeHTa Ha ajipec E-mail: .

B BHJIC 3aBEPCHHOM KoMUY Ha OyMa’kKHOM HOCHUTEJIE NOYTOBLIM OTIPABICHUEM 10
anpecy:

HacTtosiinpm moATBEPIKIar: CBEICH)S, BKIIFOUCHHBIC B 3asABJIEHUE, OTHOCSIIHECS K
MO€il ITHYHOCTH W IpeJCTaBIIEMOMY MHOIO JIMIly, @ TaKKe BHECEHHbIE MHOI HIDKe,
OOCTOBEPHBI.  JIOKYMEHTHI  (KOINWM  JOKyMEHTOB), [IPHJIOKCHHBIC K  3asBIICHHIO,
COOTBETCTBYIOT  TpPeOOBAHMAM, YCTAHOBIEHHRIM  3aKOHOJATEMBCTBOM — PoCCHACKON
Mdenepanyy, HA MOMEHT IIPSNCTABIEGHUS 3asBIEHHS OTH JOKyMEHTBI JCHCTBUTCIIBHBI U
COJIepyKar 10CTOBEPHBIE CBEICHHUA.

(nara) (moarcs) (D®.H.0.)



[Tpunoxenue Ne2

K TOCTAHOBJIEHUIO
HcnomHuTenbHOTO KOMHUTETA
AJexceeBCKOro MyHHULUIIAIBHOIO
pationa Pecry6nuku Tatapctan

OT OF /0L OLY Ne 7/

AIMHHHCTPATHBHBIH perJaMeHT
NpeAoCTABJICHHS MYHHIHNIAJAbHOH YCJIYTH IO COIIACOBAHHIO YCTAHOBKH
HH(OPMANHOHHBIX 3HAKOB HHIHBHAYAJILHOI0 NPOEKTHPOBAHUA HA A0POKHBIX
3HAKaX

1. O0mue moJioKeHus
1.1. Tlpenmer perynupoBaHHus aAMUHUCTPATHBHOTO periiaMeHTa

1.1.1.  Hacrosmmii  agMUHHCTPaTUBHBI  perjlaMeHT  [pPeJoCTaBIeHUs
MYHHUUIMINANBHON ycoyru (manee — aAMUHHCTPATHBHBIM perlaMeHT) yCTaHaBIUBaeT
CTAaHIApT W IOPSJIOK IIPEIOCTaBICHUS MYHUIUNAIBHOW YCIYI'M IIO COIJIAaCOBaHHUIO
YCTaHOBKM MH(OPMAIMOHHBIX 3HAKOB HWHIWBUAYAJIBHOTO IIPOSKTHPOBAaHMA Ha
JIOPOXKHBIX 3HaKaX (Jajiee — MyHULUIIANbHAS yCIyra).

1.2. Kareropuu 3asaButenet

1.2.1. JlumamMu, UMEIOLIMMH IpaBO Ha IOJy4YEeHHE MYHULMIIAILHOM YCIYIH,
ABJISAIOTCS (pU3MYECKHe W IOpHAMYECKHE IHlla, MHOUBHIYyallbHBIC IpeANpUHUMATENN
(manmee — 3asBUTEND).

1.2.2. C 3agBieHueM BrpaBe 00paTUThCs NPEJCTABHTENb  3asBHUTEI,
JEHCTBYIOIIHMI Ha OCHOBAaHMM JOKYMEHTA, YJIOCTOBEPSIONIETO €ro MOJIHOMOYMs, T100
3aKOHHBIN IIPEACTABUTEND (DH3HYECKOTO JIUNA (anee — MPeICTaBUTENb 3asBUTENA ).

1.3. Iopsiiok uaHbOPMHPOBAHHS O IPEAOCTABICHUY MYHULUIIAIBHON YCIIyTH

1.3.1. Undopmanuss o mopsaKe MNPeAOCTABICHHUS MYHHUIMIIAIBHOH YCIIYIH
pa3MeLaeTcs:

1) Ha uHGOPMALHMOHHBIX CTEHAAX, COJAEpXKAalUX BU3YalbHYID W TEKCTOBYIHO
nHQOPMalMI0 O MYHHIUIATBHOW YCIyre, pacIOJIOKEHHBIX B  IMOMEIIEHUAX
MHOTOQYHKUHOHAJIBHEIX ~ LEHTPOB  MPEJOCTaBICHHs  TOCYJAapCTBEHHBIX W
MYHUITHITATLHBIX YCIIYT.

2) Ha O(UIIMAILHOM CalTe MYHHIMIIAIBHOIO 00pa30BaHUs B MHQOPMAIIHOHHO-
TenexoMMyHuKanuontoi cetn «Mutepuer» (https://www. alekseevskiy. tatarstan.ru);

3) ma [loprame rocyfapCTBEHHBIX U MYyHHLMIIANBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecnydnukanckuii mopran),

4) ga EquHOM TOpTaie rocyapCTBEHHBIX M MyHHIIUIATBHEIX YCIyT ((yHKIHA)
(https:// www.gosuslugi.ru) (nanee — Equnsiii noprai);



5) B rocynapcTBeHHOM MHGOPMALMOHHON cucTeMe PeecTp rocysapcTBEHHBIX U
MYHHIUNANBHEIX yeryr Pecniyonuku Taraperan» (http://frgu.tatar.ru) (manee — Peectp
roCyJIapCTBEHHBIX U MYHULUITIAIBHBIX YCIYT).

1.3.2. KoncyneTHpOBaHWE 1O BOMPOCaM MPENOCTABIEHHs] MYHHLHUIIAIBHON
YCIIYI'H OCYIIECTBISETCS:

1) B MHOro(yHKIMOHAJIBHBIX LEHTPax I[PeNOoCTaBAEHUS TOCYJAapCTBEHHBLIX H
MYHHUIHMATBHEIX YCIYT MPH YCTHOM OOpaIIeHUH - TMYHO WIIH II0 TeledOoHY;

2) B uHTepakTHBHON (hopme Enunoro, PecrmyOnukanckoro nopraia;

3) B HcnonuuTtenbHOM KOMHTETE AJEKCEEBCKOrO MYHHIMIIANBHOTO paloHa
Pecny6nuku Tatapceran (ganee — Opran):

IIPH YCTHOM OOpaIlleHUH - JIMYHO HIIH 110 TenedoHy;

IIPH IIHCEMEHHOM (B TOM 4rcie B (hopMe 3IIeKTPOHHOr0 AOKYMeHTa) o0pallleHHH
— Ha OyMa)XHOM HOCHTeJIe 110 T109Te, B SJIEKTPOHHOM (opMe 10 31eKTPOHHOH ITOYTe.

1.3.3. Uudopmanus na Equnom nopraie, PecriybiaukanckoM mopraie o MOpsiaKe
M CpoKax INpejOoCTAB/IeHHS MYHUIMNAIbHOM YCIYrM Ha OCHOBAaHUM CBEIEHHWH,
comepxammxcs B PeecTpe rocyJapCTBeHHBIX M MYHHUIMNANBHBIX  YCIYT,
MIPEIOCTABIACTCS 3aSBUTEN0 OCCILIaTHO.

Joctyn kK uH(pOpMALMH O CpOKaxX M TOPAAKE MpeIOCTaBICHHUS MYHHLMIIATbHOM
YCIIyTH OCYIIIECTBIsAETCSI O3 BBIMIOJHEHHUS 3asBUTeNIeM KaKuX-TM00 TpeOOBaHUM, B TOM
yucie 0e3 MCIOJB30BaHUS IMPOrpaMMHOrI0 oOecriedeHusi, yCTaHOBKAa KOTOPOTO Ha
TEeXHUYECKHEe CPeACTBa 3asBUTENS TpeOyeT 3aKIHYeHHs [UIEH3MOHHOIO MM WHOI'O
COTTTallICHUS C npaBooOnagaTeneM IIPOrPaMMHOTI0 oOecriedeHus,
MpeayCMaTPUBAIOIICTO B3UMAaHHE IJIATHI, PETUCTPAIIAIO WIH aBTOPHU3ALMIO 3asBUTEIS
WIIH TIpEIOCTaBIeHUE UM NIEPCOHANIBHBIX JaHHBIX.

1.3.4. Tlpu oOpariennn 3asBUTENS JIMYHO WIKM TIO Tele(QOHY B COOTBETCTBHH C
MOCTYIUBILIMUM OOpallieHHeM IIpel0CTaBNseTcs NHPOPMALIMSL:

1) o MecTe HaXOXKIEeHHS MHOIOQYHKIIMOHAJIBHOIO MEHTPA IPeJA0CTaBICHHUS
rOCyIAapCTBEHHBIX ¥ MYHHIUMIATBHBIX yciyr, Opeana (aapec, rpaduk paboTsl,
cITpaBOYHbIE Tesie()OHBI);

2) o nopsaaxe NpPeNOCTaBIEHHS MYHHIMIIATBEHOH YCIYTH, O CIocofax U CpoKax
NOJIa4uu 3asiBJEHUIA;

3) 0 KaTeropusx rpax<iaH, KOTOPbIM IIPEAOCTABISIETCA MyHUIMNIAIbHAS YCIIyTa,
0 HOPMATHBHBIX IIPABOBBIX aKTaxX, pEryJUpyIOLUKMX BOIPOCH IMPEJAOCTABIECHHUS
MYHULHUIIUIBHON YCIIYTH,

4) 0 nepedHe IOKYMEHTOB, HEOOXOOUMBIX Ul PacCMOTPEHHHA 3asBIIEHUSA O
PeIOCTABIeHUH MYHHIIANATLHON YCIIYTH, O CPOKaX IIpHEeMa M PErUCTPalliy 3aABICHUA;

5) o xoze mpenocTaBIeHHUs MyHULUIIAILHOH yCIIyTH;

6) o MecTe pa3MelleHHs Ha Oo(UIMATEHOM calTe WH(MOPMAIMHK IO BOIPOCAM
MPEIOCTABICHIA MYHHIUIIAIBHOM YCIIYTH;

7) o mopsaoke OGXKATOBAHHS MEHCTBHM MM Oe3leHCTBUS JOJDKHOCTHBIX JIHLI
Opzana.

[To nNUCEMEHHOMY OOpAIlCHHIO COTPYIHUKM OT/elld, OTBETCTBEHHOIo 3a
NPeJIOCTABIEHHE MYHHIMIAIBHOR YCIyrH, TOAPOOHO B IMCbMEHHOW (opme
PasbICHSIOT 3asiBUTEIO TIOPSAOK IIPEAOCTABICHIA MYyHUIMITATTBHON YCIIyTH U BOTIPOCHI,



yYKa3aHHBIC B HACTOAIIEM ITYHKTE aMHHHUCTPATHBHOTO PETJIaMEHTa, H B TCUCHHE TPEX
paboymux AHEH co JIHS perucTpalldy 00palleHus HalpaBisiFoT OTBET 3asiBUTeN 0. OTBETHI
JIAl0TCsl Ha s3bIKe oOpaineHusi. B ciydyae HEBO3MOXXHOCTH J1aTh OTBET Ha S3bIKE
oOpallleHusl UCTIONB3YIOTCS rocyAapcTBeHHble sS3biku PeciyOnuku Tataperan.

1.3.5. Madopmamus mo BoIpocaM MNPCAOCTaBICHUS MYHHIUIIANBHOH YyCIyTru
pasmelnaercs Ha OQUIMATBPHOM CcaiTe MYHHULUWNAIBHOrO 00pa3oBaHMA M Ha
MH(OPMALIMOHHBIX CTEHIaX B oMelleHus1Xx Opeana nns padoThI © 3aIBUTEIIAMM.

HMudopmarms Ha rocyaapcTBeHHbIX  si3pikax  PecnyOmmku — TarapcraH,
pasMelniaemass Ha HMHGOPMAIMOHHBIX CTeHAaX W Ha o(UIMAIbLHOM  caiTe
MYHULUNAIBHOrO 00pa3oBaHUS B HHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW CEeTH
«HTEepHETY, BKIIFOYACT CBECHUS O MYHUIUITAIBHON YCIyTe, COAepKalliecs B IIyHKTax
2.1, 2.3, 24, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHCTpaTUBHOIO perJIaMeHTa,
UHPOPMAIIMIO O MECTe HAaxOXK/IEHHS, CIPaBOHUHBIX Tene]oHax, BpeMeHH padoThI
Opeana, o rpaduke npuema 3asgBIeHUN Ha [IPEIOCTaBIEHHEe MyHUIUITAIIBHON YCIIyTH.

1.4. HopmaruBHBIE [pPaBOBBIC aKThl, PeryJIHpyrOIIde MpeJoCTaBIeHUe
MYHHIHIAIBHONW YCIYTH.

1.4.1. Ilepeuenb  HOPMATHMBHBIX  IIPAaBOBBIX  AaKTOB,  PETyIHPYIOMIHX
NpeoCTaBlIeHHe MYHUUMIAIBHON yciyrd (C yKa3aHHEM PEKBU3UTOB HOPMATHBHBIX
IIPAaBOBEIX aKTOB M HMCTOYHHKOB UX OMUUMANBHOrO OINyOJUKOBaHMA), pasMEIIEH Ha
Emunom moprane, B PeecTpe rocyapcTBEHHBIX M MYyHMIMIAIbHBIX YCIyr, Ha
o(uLHaIBEHOM caiiTe B HHPOPMAIMOHHO-TEICKOMMYHUKALMOHHOM ceTH «MuTepHeT».

1.4.2. Texkct aAMWHHCTPATHBHOIO perjiaMeHTa B ACHCTBYIOLIEH peaaKiuu
HO/UIEXKUT pa3MelleHrio Ha Epwnom noprane, B Peecrpe rocynapcTBeHHBIX H
MyHHUMOANBHBIX ~ YCIyr, Ha  oduuuaisHoM  caiite B MHOOPMAHOHHO-
TeIeKOMMYHHKALMOHHOM ceTH «HTepHeT».

1.5. TepMmHHBI, HCIOIB3yeMble B aIMHHHCTPATHBHOM pETJIAMEHTE, W HX
OTIpe/IeNeHHsI.

1.5.1. B agMUHHUCTPAaTUBHOM PETNIAMEHTE UCIOJIB3YHOTCs CIICIYIOMINE TEPMUHEL H
ONpeICICHUS:

ynaneHHoe pabodee MECTO MHOTOQYHKIHMOHAIBHOIO IEHTpa IPea0CTaBICHNsA
roCyJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYI — TeppUTOpHalbHO obocobnennoe
CTPYKTypHOE nojpaszenenne (o¢pruc) MHOro(pyHKIIMOHAIBHOIO LIEHTPa IPeA0CTaBIeHUA
rocyJJapCTBEHHBIX M MYHHWIIMIIATBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
IOCEJIEHUH MYHHMIUIAILHOrO 00pa3oBaHusi WM B TOPOACKOM OKpyre Pecmy6nuxm
Tatapctan B cooTBeTcTBUM ¢ MyHkToM 34 IlpaBun opraHmsaiii JCSTEIBHOCTH
MHOT'O()YHKLIMOHANBHBIX LIEHTPOB npea0CTaBIeHuUs! roCy/1apCcTBEHHBIX u
MYHHUIUITATBHEIX YCIYT, YTBEP)KICHHBIX ITocTaHoBIeHreM llpaBurenscra Poccuiickon
Menepaumu ot 22 gexadps 2012 roga Ne 1376 «O06 yrepaaenuu [Ipasun oprannsanuu
JIeITeNbHOCTH MHOTO()YHKIMOHATIBHBIX LEHTPOB MPCAOCTABIEHHA IOCYIAPCTBEHHBIX H
MYHHITATIATTEHBIX YCITYT»;

TexHuyeckas oiubka - omubOka (omMcKa, omedaTka, IpaMMaTHYecKas WU
apudmeTrueckas omubka nubo 1MomoOHas oOmMOKa), MONyIIEHHAs OpraHoM,
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MPEIOCTABISIONIMM MYHHIMIIAIBHYO YCIYry, M DpHBEAlIas K HECOOTBETCTBHUIO
CBeJIeHUl, BHECEHHBIX B JJOKYMEHT (pe3ynbTaT MYHHULUITAIBHON yCIyTH), CBEACHHUSIM B
JOKYMEHTaX, Hd OCHOBaHUM KOTOPBIX BHOCUIIUCH CBEJICHHSI;

Enunas cuctema HASHTUUKAUUM M ayTeHTU(UKALUKM B HHPPACTPYKTYpE,
obecrieynBaromIen uHGOPMaLIMOINIO-TeXII0TIOTHIecKoe B3aUMO/IeiicTBHE
WH(OPMALMOHHBIX CHCTEM, HUCIOIB3YEMBIX ISl IIPEIOCTABICHHA [OCYIapCTBEHHBIX U
MYHMIMIIATBHBIX YCIYr B 31eKTpoHHONW (opme (manee — ECUA) — denepanbHas
rocyJlapcTBeHHass HHGOpPMallMOHHAs chcTeMa, oDecleurBaloias CaHKIMOHHPOBAHHBIN
JOCTYNl YYaCTHHKOB HH(MOPMAIMOHHOIO B3aMMOJIEMCTBHA B EIWHOW CHCTEME
UOCHTUOUKAUH W ayTeHTH(UKaOMH K  HHQOpMAalUM, COJEepKallencs B
rOCYIapCTBEHHBIX MH()OPMAIIMOHHBIX CHCTEMaX, MYHHULUMAIBHBIX HH(QOPMALMOHHBIX
CHCTeMax ¥ MHBIX MH()DOPMALIMOHHBIX CHCTEMAX;

M®I] - I'ocynapcTBeHHOe OroKeTHOE YyupexaeHue «MHOropyHKIHOHAIBHBIHN
IIEHTP MPEIOCTaBICHUs TOCYIAPCTBEHHBIX M MYHHIUIAIBHEIX ycrnyr B PecryOmuke
Tarapcran»;

AVC MO®I[ -  Apromaru3upoBaHHas  HHQOpPMALMOHHAs  CHCTEMA
MHOTO()YHKIIHOHAIBHBIX LICHTPOB IIpeIoCTaBIICHUA rOCyIapCTBeHHBIX U
MYyHMIMIIAIBHBIX ycuyr Pecybnuku Taraperan.

1.5.2. B agAMMHHUCTPaTUBHOM pErjaMeHTe [0, 3asBIIEHUEM O IIPEIOCTABIICHUH
MYHHUIHIIAIBHON YCIyTH (Hanee - 3asBleHHe) MOHUMAETCs 3alpoc O IPEAOCTABIEHUH
MYHMIMIIAIBHON YCIYTH, TONAHHBIA B COOTBETCTBHM C IIYHKTOM 3 CTaThd 2
Depepansioro 3akona or 27 wioms 2010 roma Ne 210-®3 «O6 opranusanuu
MpeAOCTABIIEHUS] TOCYIAPCTBEHHBIX U MyHUUMIAIBHBIX YCIyr» (Hanee — DenepanbHblid
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaB/IeHH MyHHUMIAJLHOH yCayrH

2.1. HaumeHoBaHWe MYHHUIMITAIIBHON yCIIyTH

CornacoBaiiie  yCTamoBKM HMH(OPMALUMOHHBIX 3HAKOB HHIMBHIYAIBHOIO
IIPOEKTHPOBAHUS Ha JOPOKHBIX 3HAKAX.

2.2. HaumeHoBaHHE HCIIONHUTEIBHO-PACIOPAUTEIIBHOTO Oprada MECTHOTO
CaMOoyTIpaBJIeHHs, HETIOCPEACTBEHHO NPeIOCTABIIAIOIIEr0 MyHUIIUIIAIBHYIO YCIyTy

VcHONHUTENBHBIA KOMHUTET AJIEKCEEBCKOTO MYHHIIMIIATLHOIO paiioHa (nanee -
Opran)

2.3. Onucanue pe3yabTaTa MpeaocTaBlieHuss MyHULHAIIAIbHOM YCITYyTH

2.3.1. Pe3ympraToM ImpeaocTaBiIeHus MyHULIUIIAILHON YCIYTH SBISACTCA:

) pemieHme o0 TpPEZOCTABIEHHH MYHMIMIANBHOH yCIyrd (COrnacoBaHHE)
(mpunoskende Ne 1 K HacTOSIIEMY aIMHAHHCTPATHBHOMY PETIAMEHTY);

2) peurenue 06 OTKa3e B IPEAOCTABICHAN MyHHIUIIANBHON YCIIyTH (IPHIIOKEHHE
Ne 2 k macrosieMy aJMUHUCTPATHBHOMY PCTIIaMEHTY);

2.3.2. Pesyubrdar upegocraBieHus MyHULMUAIBHOR yCIIyTH HampaBiseTcs
3a4BATENI0O B  (OpMe DIEKTPOHHOrO JOKYMEHTa, IOANMCAHHOIO  YCHIEHHOU
KBaTM(QUIUPOBAHHON NMEKTPOHHON MOANUCHIO YTIOJIHOMOYEHHOI'0 JOJDKHOCTHOrO KA
Opzana  (mubo  Opeana), B  coorBercTBuM ¢ DenepanbHBIM — 3aKOHOM



oT 06 ampenst 2011 roga Ne63-@3 «O0 371eKTpOHHOMN moanucH» (fanee — OenepanbHbli
3aKkoH Ne 63-@3) B nnuHbId kKabuHeT EnuHoro nopran. B ciydae HanpaBieHus 3asBICHUA
nmocpeicTBoM PecryOiinkaHcKOTo ropTana pes3ysbTar IpelocTaBlIeHu MyHUIUIIATbHON
YCIIYTH HampaBisIETCsl B JIMYHBIN KaOuHeT PecnyOamkanckoro nmoprasia.

2.3.3. Ilo BbIOOpY 3asBUTE/A PE3YJILTAT IPEAOCTABICHMSA MYHHIUIIAIIBHOU YCIIyTH
BeIaeTca B Oprane wmm B M®IL] B ¢dopMe sx3zeMmisgpa 3JIEKTPOHHOIO JOKYMEHTa,
pacreyaTaHHOTO Ha OyMakKHOM HOCHUTENE, 3aBEPEHHOTO IIeYaThi0 U IOAMNMCHIO
COOTBETCTBEHHO YIIOJHOMOYEHHOIO J0JKHOCTHOTO Jiniia Oprana unu paborHuka MOILI,

2.3.4. 3asBUTEND BOPABE MOJYUUTh Pe3yJIbTAT MPENOCTABICHUS MYHHULMITAIBHOM
yCIyrd B (popMe 2JIeKTPOHHOIO JIOKYMEHTa B TE€UEHWE CpoKa JelCTBUS pe3yibTaTa
IIPEIOCTaBICHNA MYHULUIIATbHON YCIIYTH.

2.4. CpoK TpefocTaBleHHs MYHHIHUIATBHOH YCIYTrd, B TOM YHCIE C Y4eTOM
HeoOXozuMocTH oOpallleHuss B OpraHu3alliy, YYacTBYIOIIHE B IIPEAOCTABICHHH
MYHHULHUIATBHON YCIYyTrH, CPOK HPHUOCTAHOBIEHUSI MPEAOCTaBIEHUsS MYHHULMITAIBHON
YCIyrH B CIydae, ecld BO3MOXXHOCTh IMPHUOCTAHOBIECHHMS  IIPEAyCMOTpEHA
3aKOHOOATENbCTBOM  Poccuiickod  @emepaiuu, Ccpok Bbiayd  (HarpabieHMs)
JIOKYME@HTOB, SIBJISFOLLMXCS PEe3yJIbTaTOM NPeI0CTaBICHIS MyHUIUIIAIbHOM YCIIyTH

2.4.1. MyuununanbHas yciryra npejocTaBisieTcsl B TedeHUe IIITH pabouyux OHeH
(co JiHd MOCTYIIEHUS 3asBIEHUS ).

2.4.2. IlpuocTtaHOBIEHUE CPOKA IMPEJAOCTABICHUS MYHHUIMIIAIBHOH YCIYyTd He
IIpe1yCMOTPEHO.

2.4.3. HanpasieHue JOKYMEHTa, ABIAOLLEIOCS Pe3yJIbTaTOM IIPel0oCTaBlIEHHUs
MYHHUIMIIATBHOM  yciayrd B (OpMe  3JIeKTPOHHOIO  OOKYMEHTa, 3adBHTEIIO
OCYLIECTBIISIETCS B JIeHb OQOpPMIEHMSI M PErHCTpalMM pe3ynbTara IPeNOCTaBICHUS
MYHULUIIAIBHON YCIYTH.

2.5. McyepnrpIBatoluii mepeueHs JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOMATEIGHBIMA ~ FUIM ~ WHBIMH ~ HOPMATHUBHBIMM  IIPaBOBBIMHM  aKTaMu  JUJIsI
NPEOCTABIEHNAST MYHHIHUITAIBHON YCIyrH, a Takke YCIyr, KOTOphI€ SBIISIOTCS
HEOOXOJUMBIMH W 00s3aTeNbHBIMU IJIE TIPEJOCTABICHUS MYHHIHUIAIBHBIX YCIYT,
ITOTTeKANMX TIPEACTABICHUIO 3asBUTENIEM, CIIOCOOBI MX MOMy4eHHs 3asdBUTEIEM, B TOM
YHCJIe B JICKTPOHHOH opMe, HOPSIOK UX Mpe/ICTaBIEHHUs

2.5.1. Inss monmydeHHMss MYHULMIAIBHON YCIYTW 3asBHUTENb IIPEACTABIAET
CIIEIYIOIINE TOKYMEHTHI:

1) JOKyMEHT, yAOCTOBEPSIOLIHH JIUIHOCTE (He Tpebyerca B cilydae oOpalleHus
nocpeactsoMm Enunoro, Pecnybivkanckoro nopraina);

2) IOKYMEHT, YAOCTOBEPSIOIIUI TOITHOMOYKS TIPE/ICTABHTENS 3aIBUTEIA,

3) 3asBJICHHE:

B dopMe MOKyMCHTa Ha OyMaXkxHOM HocuTelne (npriroxenue Ne 4 Kk HacTosAIEeMy
AAMUHUCTPATHBHOMY PELIAMEHTY ),

B JIEKTPOHHOM (hopMme (3amoiaHsAeTCs] MOCPEACTBOM BHECEHHS COOTBETCTBYIOIIMX
CBEJEHWI B OIEKTPOHHYIO (GOpMy 3asBICHHS), HNOAIIMCAHHOE B COOTBETCTBHM C
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TpeboBaHusAMUA @yHKTAa 2.5.3 aJIMUHUCTPAaTHUBHOTO periaMeHTa, IpU oOpallleHUu
nocpenctsoM EnmHoro noprana, Pecnydnukanckoro noprana;

4) cxeMa IUCTIOKAITIH TEXHIIECKUX CPEICTB OPTaHU3AINH JOPOKHOTO ABH)KCHHUS;

5) cornacoBaHusi COOCTBEHHMKaMH JOPOXHBIX 3HAakoB (IIpH  yYCTaHOBKE
WHGMOPMAITHOHHBIX 3HAKOB WHJIMBHIyAIBHOTO MPOEKTUPOBaHHS (¢ WH(OPMAITHOHHBIM
MOJyJI€eM) Ha omopax ¥ MayTax YJIUYHOTO OCBEIIeHMS M Ha KOTOPBIX YCTAHOBIEHBI
KpEIUICHUS KOHTAKTHBIX CeTeH DJICKTPHYCCKOI0 Ha3eMHOTO TPAHCIIOPTa).

2.5.2. 3asgBieHrWe M TMpuIaraéMble IOKYMEHTBl MOIYT ObiTh MOpeAcTaBeHbl
(HarpaBJIeHBI) 3asBUTEJIEM OJHUM U3 CIEAYIOIINX CTIOCO00B:

1) yepe3z M®IL] na GymMaXHbBIX HOCHTENSIX U B BHJE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIHUX TPeOOBaHUAM IMyHKTA 2.5.3 aIMUHACTPATUBHOI'O PETIIAMEHTA;

2) nocpeactBoM Enunoro, Pecnybaukanckoro noprana B 271eKTPOHHOM hopme;

3) B Opras MW9YHO WIH IOCPEACTBOM IOYTOBOM CBS3M Ha OyMa’KHOM HOCHTeEIE.
3asBIeHWe W TIpWJiaraeMble IOKYMEHTBI, IIPH HalpaBI€HUH IIOCPEACTBOM IIOYTOBOM
CBSI3U, 3aBEPSIIOTCS B YCTAHOBJIEHHOM TTOPSIKE.

2.5.3. 3asBineHde IpuM HampaBleHWu 1ocpefcTBoM Egunoro mnoprana,
Pecrybnukanckoro mopraja MOAMNMCHIBAETCS MOPOCTOM DIEKTPOHHOM IOJIMUCHIO
3asBUTEJIA.

JI1st TIo;ydYeHus IPOCTOH 3NIEKTPOHHON MOANKCH 3asIBUTEII0 He0OX0AMMO IIPOHUTH
npouenypy peructpanuu (ayrentudukannn) B ECHA, a Takke IOATBEpAUTh YICTHYIO
3aIHUCh.

DNeKTPOHHBIH JOKYMEHT (DJIEKTPOHHBIA 00pa3 JOKyMEHTa), yKa3aHHBId B
MOANYHKTE 2 MyHKTa 2.5.1 agMHHHCTPAaTUBHOIO perjiaMeHTa, 3aBepAeTcs YCHIIEHHON
KBaTM(DUIMPOBAHHON TIOATIMCHIO TTUL, YIOTHOMOUYEHHBIX Ha CO3JaHHe M MOJIHcaHue
TaKMX JJOKYMEHTOB, B TOM YHCJI€ HOTAPHYCAMH.

DneKTpOHHBIE NOKYMEHTHI (3JIeKTpOHHBIe 00pa3bl JOKYMEHTOB), IpUlaraeMele K
3asABJIEHHIO, B TOM YMCIIE JIOBEPEHHOCTH, HANPABISIIOTCS B BHe (aiinoB B ¢popmatax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosiee SO MoaidT.

KadecTBO MpenocTaBIsSeMbIX TeKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHLIX 00pa3oB
JOKYMEHTOB) JOJDKHO TIO3BOJIATH B TIOJIHOM OOBeME IPOYMTATh TEKCT JIOKYMEHTA M
pacro3HaTh PeKBU3HUTHI JJOKyMEHTA.

2.5.4. 3anpeinaercsa TpeboBaTh OT 3asiBUTEIIS:

1) mpezcTaBneHus JOKYMEHTOB M MH(OPMAIMK WK OCYILECTBICHMs NEHCTBHH,
IIpeICTaBICHHE WJIH OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMH
[PaBOBBIMH aKTaMH, pPEryJIHPYIOIIMMH OTHOIIEHHH, BO3HHUKAIOIIHME B CBSI3M C
MIPeI0CTaBIEHUEM MYHHUIMIIATBHOM YCIyIH;

2) OCYILECTBIEHUS IEHCTBHH, B TOM YHCIIC COIIACOBaHMH, HEOOXOAMMBIX MJIis
[IONIyYeHUs MYyHHIMIAIRHOH YCIyrH U CBS3aHHBIX C oOpallleHueM B WHEIE
rOCyIapCTBEHHBIE OPraHbl, OPraHbl MECTHOLO CaMOYIIpaBlIeHMs, OpPraHM3alMd, 3a
FCKIIOUCHHCM IIONY4CHHA YCIAyD U TONydelHs IOKyMelToB H HiIGopMaluy,
UPEHOCTABISEMbIX B PesylibTale PejoCTaBlIenns TakKuX YCIyT, BKIFOYCHHBIX B ICPCYHH,
ykasaHHble B 4actd 1 crateu 9 @enepansHoro 3axona Ne 210-®3 (HeoOXOOMMBIX H
00s13aTeIBHBIX YCIIYT);
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3) mpencraBieHHMs OOKYMEHTOB M HMH(pOpMaLMH, OTCYICTBHE U (HIH)
HEJIOCTOBEPHOCTb KOTOPHIX HE YKa3blBIMCH IIPY NMEpBOHAYAIBHOM OTKa3e B IIpHeMe
JIOKYMEHTOB, HEOOXOJMMBIX ISl IPeJOCTaBI€HUs] MYHULMIAJIBHON YCIyrH, Judo B
NIPeI0CTaBJIEHUH MYHHITUIIATBHON YCITYTH, 32 HCKITFOUEHUEM CIISIYIOUIMX CIy4Yaen:

a) u3MeHenue TpeOOBaHMM HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaloIMXCs
NpeIOCTaBJICHU MYHHIIUIIATBHOM YCIIYTH, II0CJIe IEpBOHAYaIbHOM 101aYH 3asBIEHHS O
NIPEIOCTABICHUN MYHHITUTIATBHON YCITyTH;

0) HanuHre omMOOK B 3asBICHUH O MPEIOCTABICHHH MYHULUNAIBHON YCIyTH U
JIOKyMEHTaX, TMOJIAHHBIX 3asBUTENEM IIOCJIe TEPBOHAYAIBHOIO OTKa3a B IIPHEME
JOKYMEHTOB, HEOOXOMHMMEIX JUIS IIPEJOCTABIEHHS MYHWIWNATBHOW YCIyrd, Iudo B
NPEOOCTaBICHUHA MYHULIMITAIBHON YCIYTH U He BKIIIOUEHHBIX B [IPEJICTABICHHBIN paHee
KOMILTEKT IOKYMCHTOB;

B) HCTEYEHHWE CPOKA JIeHCTBUA JOKYMEHTOB WM W3MEHEeHHe HWH(pOpMAalUK IOocie
MIepPBOHAYAIBHOTO OTKa3a B NPHeMe JOKYMEHTOB, HEOOXOAMMBIX Ul MPeNOCTaBICHUSL
MYHHIUIIAIBHON YCIIyTH, TUO0 B NpeIOCTaBIEHUA MYHHAIIUTIAIIbHON YCIIyTH;

T) BEBIIBICHHE JOKYMEHTATbHO MOATBEPXkAEHHOro (axra (IIpU3HAKOB)
OLIHOOYHOr0 WM TIPOTHBOIPABHOIO OeHcTBHA (Oe3MeHCTBHA) AOJDKHOCTHOIO IJIHMIA
Oprana, paborauka M®IIl, npu nepBoHa4YalIbHOM OTKa3e B IIpHEME TOKYMEHTOB,
HeOOXO/IMMBIX JJIsl TIPeIOCTABICHNS MyHHUIIMIIAIBHOW YCIIyTH, THOO0 B IIPEeJOCTaBICHUH
MYHHLMNAIBHOR YCIyrH, O 4eéM B MMUCBMEHHOM BHJI€ 32 MOJANMCHI) PYKOBOAHTEIS
Oprana Tpy TEpBOHAYATBHOM OTKa3ze B I[pUeMe JOKYMEHTOB, HEOOXOAMMBIX st
IPEIOCTABIICHHS MYHHIUIIAIBHOW YCIYTH, YBEIOMIISIETCA 3asBHTENb, d TaKkKe
NPHHOCSATCS M3BHHCHHMS 32 JOCTABICHHBIC HEY100CTBa;

4) mpepocTaBieHus Ha OyMa)KHOM HOCHTeNIe JOKYMEHTOB M HH(OpMaluy,
3JIeKTPOHHBIE 00pa3bl KOTOPhIX paHee ObLIM 3aBEpEeHbl B COOTBETCTBHHU C IIYHKTOM 7.2
yactu 1 crateu 16 @egepansHoro 3akona Ne 210-M3, 32 MCKIIFOYEHHEM CIIy4aeB, €CIIH
HaHeCceHHe OTMETOK Ha TaKHe JOKYMEHTHI JIMOO MX U3BSITHE SBISIETCS HEOOXOOMMBIM
YCIIOBHEM TIPEIOCTABICHHS TOCYIapCTBEHHON WIIH MYHMLMIIAILHOW YCIYTH, W HHBIX
Clly4aeB, YCTAHOBJEHHBIX (peiepalbHEIMUA 3aKOHAMH.

2.6. UcueprbiBaroiuii nepeueHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMATHBHBEIMH IIPABOBBIMH aKTaMH [Uis NPEAOCTABIEHUS MyHHIMIAIBHOM YCIyTH,
KOTOPEIC HAaXOMATCS B PACHOPSUKEHHHM TOCYAAapCTBEHHBLIX OPraHoB, OpPraHOB MECTHOI'O
CaMOYIIpaBJIEHAS W ITOJBEIOMCTBEHHBIX [OCYHApCTBEHHBIM OpraHaM HIIH OpraHam
MECTHOTO CaMOYTMpaBIIeHUsI OPraHU3alli U KOTOPBIE 3asABUTENb BIPABE IIPE/ICTABUTh, 4
TaKKe CIOCOoObI MX I[OJyYeHHs 3asBHTENSIMH, B TOM YHCIC B 3ICKTPOHHOH (opMe,
IOPSNOK HUX  TPEACTAaBICHUSA; TOCYJAAPCTBEHHBIM  OpraH, Oprad  MeCTHOTO
CaMOyImpaBieHUus NHOO OpraHu3alys, B pPaclOpsKeHWH KOTOPBLIX HAXOAATCA JaHHEIC

IOKYMEHTHI

IpejcraBienne MOKYMEHTOB, KOLopble MOlyT ObITh oTHeceHbl K JaHHOH
KaTeropuH, He TpeOyloTCs.



2.7. VcyepriplBarolliiii epeyeHb OCHOBAHUM I8 OTKa3za B IpHEMe JIOKYMEHTOB,
HEOOXO0IUMBIX ISt IIpEeIOCTaBICHUS MYHULIHANIATBHOH YCIyTH

2.7.1. OcHoBaHUsIMH ISl OTKa3a B TPHEMe JOKYMEHTOB, HEOOXOOMMBIX s
MPENOCTABIEHUS] MYHUIIUNIATBHON YCIIYTH, SBISIOTCS

1) npeacTaBiaeHHbIE 3asBUTENIEM JOKYMEHTHI COJEp)Kar MNOJYMCTKH U
UCIIpaBICHHUSA TEKCTa, HE 3aBEpPEeHHBbIE B MOPSAKE, YCTaHOBIEHHOM 3aKOHOJATENLCTBOM
Poccniickoit enepanun;

2) HNOKYMEHTBI CO/IepaT TOBPEKIEHHUs, HaJIMYUe KOTOPHIX HEe I[O3BOJISIET B
MOJTHOM 00hEME UCTI0NIb30BATh MH(OPMAIIKIO U CBEIEHHU ], COJIepKAIINECs B JOKYMEHTaX
JUIS IPEAOCTaBACHUS MYHUIUIIAIILHOM YCIIYTH;

3) mpencTaBieHHBIC OOKYMEHTHl WM CBEIEHHs YTpaTH/IM CHJy Ha MOMEHT
oOpameHns 32 MYHUIMIATBHON YCIYTo# (IOKYMEHT, YAOCTOBEPAIOIIMHA MOTHOMOYMS
[IpeICTaBUTEIsI 3asABUTENIS, B ClTydae o0pallleHUs 3a MpeloCTaBIeHHEM MYHHUIUIIAIbHOM
YCIYTH YKa3aHHBIM JIHIIOM );

4) monada 3asBJICHHUS O IMPEJ0CTaBIeHUH MYHUIUNIAIILHON YCIYTH U JIOKYMEHTOB,
HEeOOXOIUMBIX IS IIPEIOCTABIEHUS MyHUIMIIAIBHOM YCIYTH, B SJIeKTPOHHOM (hopme ¢
HapyIIeHHEeM YCTaHOBICHHBIX TpeOoBaHU;

5) HEKOPPEKTHOE 3alOJIHEHHE 00sA3aTeNbHBIX MoNed B (JopMe 3asBICHUA, B TOM
yKcie B WHTEpakTHUBHOH (opme 3asBieHus Ha EnwHoM, PeciryOnukaHCKOM Iopraie
(HeIOCTOBEPHOE, HETIOJIHOE, JIMOO HETPaBUILHOE 3aM0IHEHNE);

6) Tpe[CTaBlEHHE HETOIHOr0 KOMIUIEKTa JOKYMEHTOB, HEOOXOJHMMBIX IS
MPEIOCTABIICHUS] MyHULIUNIAIEHON YCIIYTH;

7) 3asBICHHWE O TPEIOCTABICHUH YCIYTH IIOJAHO B OpraH IoCyapCTBEHHOM
BJIACTH, OPraH MECTHOT'O CaMOYIIPaBICHUS WM OpraHHu3alyio, B IIOJTHOMOYHA KOTOPBIX
HE BXOJHUT MPEAOCTABIEHAEe MyHULIMNIANLHON YCIIYTH;

8) HecobmogeHHe YCTaHOBJIEHHBIX crarbed 11 MenepanpHOrO 3aKoHa OT
06 ampens 2011 roma Ne 63-®3 «O06 >1eKTPOHHON MOANIKMCH» YCIOBUH MPU3HAHUA
[eHCTBUTENBHOCTH, YCHICHHON KBATH(QHUIMPOBAHHON 3IEKTPOHHON TIO/ITIHCH;

9) 3asBIIeHKE TIOJAHO JTMIOM, HE HMEIOILMM IT0JTHOMOYHH NPEACTABIIATE HHTEPECHI
3asiBUTEIIS.

2.7.2. IlepeueHs ocHOBAHUH JIJIsl OTKa3a B IpHEMe JOKyMEHTOB, HEOOXOAUMBIX 11
MOJTYYCHMSI MyHULIUIIAIBHOH YCIYTH, ABJISETCS UCYEPIBIBAIOIIM.

2.7.3. Pemenne 00 oTKa3e B IpueMe 3asiBJIeHMs U JIOKYMEHTOB (mpuioxeHne Ne 3
K HACTOSLIEMY aJIMHHHUCTPATHBHOMY PEraMeHTY), HeOOXONUMEBIX JUIs ITPeI0CTaBICHHMS
MYHHIHNIATBEHOM YCIYTH, MOXKET OBITh TIPUHSTO, KaK BO BPEMs IIpUEMa 3asiBUTEIIA, TaK U
TI0CJIE [OJIyYeHHs] OTBETCTBEHHBIM JOJDKHOCTHBIM JHIoM OpraHa HeOOXOIHMMBIX I
IPEIOCTABIEHUs] MyHULIMIAIBHOM YCIIyT'H JOKYMEHTOB (CBE/IeHHH) C HCIIOIB30BAHHEM
MEXKBEJOMCTBEHHOTQ HHGOPMAOHHOTO B3aMMO/IEHCTBYS, B CPOK, HE MPEBBIIIAIOIIAN
9 paboumx OHEH co AHA peruCTpaLdy 3asBIEHHS.

2.7.4. 3ampemraercs OTKasplBaTh B IPUEME 3asBlEHHMS W HHBIX JOKYMCHTOB,
HeOOXOMUMBIX JUIS HIPELOCTABICHUS My HULMIIAIbHOM YCIIyTH, B ClTyHdae eclii 3asBJICHUC
1 JIOKYMEHTEI, HE00OX0AUMbIe I MPEeNOCTaBICHUA MYHUIMNAILHON YCIYTH, MOJaHEl B
COOTBETCTBUU ¢ MH(pOpMALIMEN O CPOKAX U MOPAIKE NPeNOCTaBIEHUS MYHHUIIUIIAIbHOU
ycIyTH, onyonukoBanHoi Ha Exunrom noprane, Pecnybaukanckom rnopraie.



2.8. McuepnbiBaloluii iepeveHb OCHOBaHHUM JUIsl IPUOCTAHOBJIEHUS UK OTKa3a B
IIpeIOCTaBIeHUH MYyHHUIUIIATBHON YCIyTH

2.8.1. IlepeyeHp OCHOBaHMI 71 IPHOCTAHOBJIEHUA NIPEOCTABIEHHS YCIYTH:

1) W3MeHeHHWe BHEIIHEro BHIA, HaAMUced Ha WHQOPMALMOINILIX 3HaKax
VH/IMBUYAJIbHOTO MPOEKTUPOBaHUsI (¢ MH()OPMALIHOHHBIM MOIYJIEM);

2) HECOOTBETCTBUE uH(pOpMalMOHHBIX 3HAKOB WHIUBHIYaIbHOIO
NPOeKTHUPOBaHUS (C MHGOPMALMOHHBIM MOJYJNeM) TEXHHUYECKHM YCJIOBHAM I10 HX
yCTaHOBKe.

2.8.2. TlepeueHs OcCHOBaHHMH INI OTKa3a B INPEAOCTABICHUM MYyHHIMIIANLHOH
YCIIyTH:

1) HECOOTBETCTBHE IMPEJCTABICHHBIX 3asABUTENEM JOKYMEHTOB TpPeOOBaHMIM,
YCTaHOBJIEHHBIM HACTOSIIUAM PEriaMeHTOM;

2) OTCYTCTBHE Y 3asBHTEIIS IIpaBa Ha [ONIy4YeHHe MyHULMIAILHON YCIyTru,

3) OT3BIB 3asBJICHHS Ha MPSAOCTABICHUE MyHULIAIIANBHON YCIYTH [10 MHHUIIMATHBE
3asIBUTEINS;

4) HECOOTBETCTBHE IIPEJCTABIEHHBIX NOKyMeHTOB TpeboBarusam ['OCT P-52289-
2019, TT'OCT P-52290-2004;

5) HECOOTBETCTBHE YKA3AaHHOTO HANpPaBIeHWs M PpacCTOSHMS 10 00BeKTa Ha
JIOPOKHOM 3HAKe JIeHCTBUTEIBHOCTH;

6) MEecTO pacroJIO)KeHHA [IOPOKHOTO 3HAaKa HE OTHOCHUTCA K TEPPUTOPUH
AJIEKCEeBCKOTO  MYHHIMIAIBHOrO  pailoHa (HaUMEHOBaHHME  MYHHIHUIIAIBHOIO
0bpa3oBaHus);

7) Banw4We peIICHHSA 3acelaHus paliOHHOW KOMHCCHH 110 6e30IacHOCTH
JIOPOJKHOTO JIBHIKEHHS O HELeNeCO00pa3sHOCTH YCTAHOBKM MH(OPMAIMOHHBIX 3HAKOB
WH/IMBUMYaIbHOTO TPOSKTHPOBaHUS (¢ MHQOPMAIIMOHHBIM MOJYJIEM) Ha YKa3aHHOM
3asiBiiennu (npuioxenue No 4) yqacTke;

2.8.3. Ilepeuens ocHOBaHWH UIsi OTKa3a B IPENOCTABICHMH MYyHHIIUIIAILHOM
YCIIYT'H ABIAETCS UCUEPIBIBAIOIIAM.

2.8.4. 3ampemraercs OTKa3bIBaTh B NPEAOCTABIEHWMM MYHHIMIIAIGHOW YCIYTH B
cilyyae, €CIM 3asBIEHHE O MPEeNOCTAaBICHHM MYHUIMIAILHOH YCIyrH IOJaHO B
COOTBETCTBUU ¢ MH(pOpMAIIHeR 0 CPOKaxX U MOPAIKE NMPeAOCTABIEHHS MyHULUITATEHON
yCIIyry, onyOsinkoBanHOW Ha EinHoM noprane, PeciyOnukaHcKoM mopTae, a Takke Ha
o(UIHEANTEHOM CaiiTe MyHUIMIAIBHOTO 00pa30BaHusl.

2.9. Iopsimok, pa3sMep ¥ OCHOBaHMS B3MMaHMs IOCYJApCTBEHHOH MOILITHHBI HIH
WHOM IJ1aThl, B3MMaeMO# 3a IIpeIoCTaBIeHAE MyHHIUIIAIbHON yCIyrH
MyluuunanLHas yciryra mpeIocTaBisgeTcs Ha 0e3B03Me3JHON OCHOBE.

2.10. Ilepeyens yciyT, KOTOPEIE SBIAAIOTCS HEOOXOIUMBIMHU H 0043aTeNbHBIMU LIS
IIPEIOCTABNICHAS MYHUIIMOAIBHONW YCIyrd, B TOM YHCIE CBCIACHHA O JOKyMeHTe
(mokyMeHTaxX), BBIZaBaeMOM (BBIJaBaeMbIX) OpraHM3alUsIMH, YYACTBYIOUIMMHM B
[PENOCTABICHUH MYHUIMIIATBHEIX YCIIyT

IIpeocTaBieHe HEOOXOMUMBIX U 00sI3aTENBHBIX YCIyT He TpebyeTes.
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2.11. I'opsiok, pazmMep i OCHOBAHHSI B3MMAHHUSI [UIATHI 3@ IPEOCTABICHUE YCIIYT,
KOTOpbIE SIBJSIFOTCH HEOOXOAMMBIMH M 00s3aTelbHBIMH Ul [PENOCTaBIEHUS
MYHHULMIAIBHOM yCIyTd, BKIIOYas MH(GOpMAIMI0 0 METOAMKE pacdeTa pasMepa Takou
TUTATDI

[IpenocTaBneHre HEOOXOOUMBIX U 00s3aTENBHBIX YCIYT He TpedyeTcs.

2.12. MakcumanibHbI CPOK OXMJI@aHHMS B Ouepeid IpH T[ojadye 3amnpoca o
[IPeJOCTABICHUN MYHHUIUMIIATBHONU YCIYTU, YCIYTH, MPEIOCTaBIAEeMON OpraHusanue,
y4acTBYIOIIEH B MpPeJOCTAaBICHUH MYHHULUIIAJIBHOW YCIYIH, M MpH IOJIYy4YEeHHH
pesyJsibTaTa IpeloCTaBlICHHs TaKUX yCIIyr

2.12.1. Bpems oxxujiaHusi TIpH 1oiavye 3asBJIEHUs Ha TTOydYeHHe MYHHULMTIATBHON
yCIyTH - He Oornee 15 MUHYT.

2.12.2. Ilpu monyueHUM pe3ynbTara IPeJOCTaBIEHUS] MYyHULMAIIANBHOA YCIYTH
MaKCHUMaJBHBIH CPOK OXKMIAHUS B 0Yeped He JOJDKEeH MPeBhIIaTh 15 MUHYT.

2.13. Cpok ¥ TOpSOOK pPErucTpalliM 3ampoca 3asBHTENA O IIPEeIOCTaBIICHUH
MYHHITUTIATBHON YCIIYTH W YCIIYTH, TIPENOCTaBIsIeMOM OpraHu3alyeil, y4acTByIomen B
[IpeI0CTaBICHHH MYHULUIIAILHOM YCIYrH, B TOM YUCIIe B DIEKTPOHHON (hopme

2.13.1. Ilpu nuunoMm obpairenud B MOL| B aeHp nojayuu 3asBlIEeHHs 3asiBUTEIIO
BeIgaeTcs pacnucka u3 AUC M®IL] ¢ perucTpaliiOHHBIM HOMEPOM, IIOATBEPKAAOLIHAM,
YTO 3asBJICHUE OTIIPABIICHO, ¥ AaTOU I10Ja4YH 3asBICHHA.

2.13.2. Ilpu wnanpaBjieHWA 3asBIEHUsS TocpencTBoM EnuHOro moprana,
PecnyGmmkaHckoro noprania 3asBUTENb B J€HD I10/1a4K 3asBJICHUS TI0JIydaeT B THIHOM
kabunere Emgunoro, PecnyOmukanckoro mopraja M O 3AEKTPOHHOW IOYTe
yBEOOMJICHHE, IOATBEPKAAOIIee, UTO 3asBI€HUE OTHPABIECHO, B KOTOPOM YKa3bIBalOTCA
peruCTpallMOHHEIN HOMEp B JaTa T10Ja4H 3asBIICHHS.

2.13.3. Tlpu nuuyHom oOpamenuu B Opran B [eHb MOJa4d 3asABIIEHUA
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMLOM OpraHa 3asiBUTENIO BBIOASTCS PACIHCKa H3
ABTOMATU3MPOBAHHONW MH(OPMAIIMOHHONW CHCTEMBI, NPEAHA3HAYEHHOM [JIA OKa3aHud
rOCyIapCTBEHHBIX W MYHUIUNANBHBIX YCIYI, C PEruCTpalMOHHBIM HOMEPOM, JaTou
TIOJa4H 3asBJICHHUS U TICPSUYHEM IPEACTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBanus K ITOMENICHUAM, B KOTOPBIX IIPEeIOCTABIISIETCS MyHHIUIIAIbHAS
yclyra, K 3ally OXXWJaHus, MecTaMm /Ui 3allOJIHEHHs 3allpoCOB O IPEAOCTaBIEHHHU
MYHHUIAOANBHON YCIyrd, HHQOPMALMOHHBIM CTeH/IaM ¢ 00pa3laMy HX 3aIlOJHEHHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAUMbIX JJISl MPEAOCTABIEHUS KaXKI0H MyHHIIAIIATEHOM
YCIIYTH, Pa3MEIICHHI0 W O(QOPMICHHIO BHU3YyalbHOH, TEKCTOBOW M MYIbTHMEIHHHON
nHGOPMAIIMH O MOPSAKE IPEIOCTABICHHUS TaKOH yCIyry, B TOM YHCie K 00ecnedyeHuro
NOCTYIHOCTH JIJIsi WHBATHIOB YKA3aHHBIX OOBCKTOB B COOTBCTCTBHH C (hefepainlibiM
3aKOHO/IATE/ILCTBOM W 3aKkoHomarenseTBoM PeenyOmuku Taraperanm o couuanbHOH
3alUTEe HHBAIUA0B

2.14.1. Ilpenocrapnenye MyHMLMIAIBHONH YCIOYTH OCYIIECTBILACTCS B 3[4aHUSX U
IIOMEIIEHUAX,  OOOpYJOBAHHEIX IPOTHBOIIOKAPHOH  CHCTEMOH M CHUCTEMOH
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HOXKapOTYLICHMUS.

Mecra mpueMa 3asBUTENeH OOOPYAYHOTCS HEOOXOAMMOM MeOenbro Ui
o(opMIeHH JOKYMEHTOB, UH()OPMALIMOHHBIMH CTECHIaMH.

ObecneunBaercs  OecrnpensiTCTBEHHBIA — JIOCTYIl  MHBAJIMAOB K  MECTY
NpPEeNOCTaBIeHUs] MYHHULMNATLHON ycayru (yAoOHBIH BXOA-BbIXOJ B MOMEIIEHUS U
nepeMelleHHe B UX npenenax).

BusyanbHas, TekcTOBas W MyNbTHUMEIUiHas HHQpoOpMalMid O IOpsAAKe
NpeIoCTaBIeHUs] MYHUUHUIIAIBHONH YCIYTH pa3MelnaeTcss B yIOOHBIX [ 3asBUTENCH
MecTax, B TOM 9HCJie C YIETOM OrpaHuYeHHbIX BO3MOXHOCTEH WHBAIUIOB.

2.14.2. B cootBercTBHM ¢ 3akoHogaTenscTBoM Poccuiickoit @Penepaiiid o
COLIMAIPHON 3alMTe HHBATMAOB B LENAX OECHpernaTCTBEHHOIO JOCTylla K MECTY
MPeIOCTaBICHUS MYHHUIIUIIATBEHON YCIyTH 00ecIIieYBaeTCs:

1) compoBoK/ieHHEe WHBAIHMIOB, WMEIOIIUX CTOHKHE pacCTpoicTBa (YHKLMH
3peHNs U CaMOCTOSITENLHOTO MEPE/IBMKEHNUS, U OKa3aHHe UM TTOMOILH;

2) BO3MOXHOCTH IOCAJIKA B TPAHCIIOPTHOE CPEJICTBO M BBHICAJKH U3 HETO, B TOM
YHCIIe C UCTIOIB30BaHUEM KpecIa-KOJACKHY;

3) Hamlexallee pasMeIlcHWE OOOpYIOBaHHUSA M HOcHTened HH(OpMaLUH,
HeOoOXOIUMBIX JIJIsl 0OecedeHHs OeCIPersITCTBEHHOT0 JOCTyIa HHBAJIMIOB K YCIIyraM ¢
y4€TOM OrpaHWYEHUH WX KU3HEESI TEILHOCTH;

4) nyOnuposanue HeoOXOAMMON ANisi MHBAIW/IOB 3BYKOBOW W 3PHTEIBHOH
uHQOpMAL[UK, a TaKKe HAAMKCEH, 3HAKOB M MHOM TEKCTOBOM M TpaduyecKoH
uHGOPMAIIMK 3HAKAMH, BBHIIOTHEHHBIMU pelbe®HO-TOYeUHbIM HIpu(TOoM bpaiins;

5) momyck cypIonepeBoaYrKa ¥ TUQIOCYPIOIIePeBOIUHKA,;

6) momyck cobaku-npoBOJHUKA IIPH HAJIMIUK JOKYMEHTA, IIOATBEPKAAOIIEro ee
crernuaibHoe 00y4YeHHe U BhIaBaeMoro 1o (popme u B TOpsIKe, KOTOPHIE YCTaHOBIICHEI
npukazoM MuHHCTEpCTBa TpyJla U colpanbHOM 3ammtel Poccuiickon Menepalv OT
22.06.2015 Ne 386m «0O0 ytBepxaeHud (opMbl DOKYMEHTA, IOATBEPKIAIOIIETO
CIielaIbHOe 00yUeHUEe COOaKU-IIPOBOAHUKE, U ITOPSJIKA €r0 BhIIAYH.

2.14.3. TpecboBanust B uacTH obecredeHHsA NOCTYHOHOCTH JUIs WHBAIW[OB
00BbEKTOB, B KOTOPBIX OCYILIECTBIISETCS MPEIOCTaBICHHE MyHHMIMIIATIbHOM YCIIyIrd, W
CPEeNCTB, HCIIONB3YEMBIX TIPU TIPEAOCTABICHMHM MYHHUMWIAIBHON YCIyrH, KOTOphIE
yKa3aHbl B HOANyHKTaXx 1 — 4 nynkra 2.14.2. agMHHUCTPAaTHBHOTO pPErJIAMEHTa,
IIPUMEHSIOTCA K 00beKTaM M CpeACcTBaM, BBE/IEHHBIM B DKCILTYaTAlMIO MJIU ITPOIICIITHM
MOJIEPHH3ALINI0, PeKOHCTPYKLUIO Tocne 1 urond 2016 ropa.

2.15. lNoka3zarenu JOCTYIHOCTH M Ka4e€CTBAa MYHULIUNAILHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO  B3aUMOJIEHCTBUM  3asBUTENA C  JIOJDKHOCTHBIMH  JIMLIIAMH  IIpH
IIPEIOCTABICHUHA MYHHULUNANLHON YCIYIM W WX TNPOAOIKHTEIBHOCTE, BO3MOXHOCTB
MOTyYeHUSI HHPOPMALIHNH 0 XOe NPEe0CTaBIIEHU MyHUIUIIAbHON YCITYTH, B TOM YHCIIe
¢ HCIOJB30BaHUCM HHQOPMAIIMOHHO-KOMMYHHKAIIMONHELIX TEXHOJIOTHH, BO3MOXKHOCTh
M0G0 HEBO3MOXHOCTE ITONYYCHHMA MYHHIUIIATBHON YCIYTH B MHOTOQYHKIHOHAIEHOM
HEHTpe NPENOCTABIEHN) FOCYAAPCTBEHHBIX U MYHMIMIIAIBHBIX YC/Iyr (B TOM YHCIE B
IIOJHOM 00BEME), B JIFOOOM TCPPUTOPHAIBHOM IIOApa3/ieleHHA OpraHa MCIIOJIHUTEIBHO
pacHopsAMTENBLHOIO OpraHa MECTHOTO CaMOYIpAaBIeHHs, 10 BbIOOpY 3aiBUTEIL]
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(3KCcTeppUTOpHANBEHBIA  TPWUHIIMIT), TOCPEACTBOM 3ampoca O IPeNoCTaBICHHUU
HECKOJIBKUX rOCyJapCTBEHHBIX W (vM)  MYyHULMOAIBHBIX ~ YCIYT B
MHOro()yHKIIMOHAIbHbBIX LEHTpaxX NPEeIOCTABICHUS rocy/1apcTBEHHBIX u
MYHULMIIAIBHBIX YCIIYT, IpeaycMoTpeHHoro crarbeit 15.1 Mepepanbuoro 3akona Ne210-
O3 (xoMIIEKCHBIH 3a1poc)

2.15.1. TlokazatenssMu OOCTYIIHOCTH MPENOCTaBICHUS MYHULMNAIBHOH YCIyru
ABIIAFOTCAL:

pacroioKEeHHOCTh TOMEILEHHMsI, B KOTOPOM BeJIeTCsl [IPUeM, BbIlaya JJOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOIO TPAHCIIOPTA;

Haju4yue HeoOXOAMMOro KOJMYECTBa CHElHAlUCTOB, a TakKxkKe INOMELIEHHH, B
KOTOPBIX OCYIIECTBISETCS IpUeM NOKYMEHTOB OT 3asBUTEIICH;

HaJIMYWE HcYepIbiBaomed nHGOpPMAMK O Ccrocobax, IMOopsaKe H CpoKax
NPEOCTaBICHUS MYHUIMIANBHOM YCIYyrd Ha WH(QOPMAalMOHHBIX CTeHAaX, ExuHOoM
noprasie, PecryOnukanckoM mnopraie, OQUIMATLHOM CalWTe MYHULHITAJIBHOTO
00pa3zoBaHus;

OKa3aHHe IMOMOIIIM HHBAJIMIaM B IIPEOJOJIEHUH 0apbepOB, MELIAIOLIMX [TOTYYEHHEO
VMU yCIyT HapaBHE C IpYTUMH JIULIAMHU.

2.15.2. TlokazarensiMmyd KadecTBa I[PEIOCTABICHUsI MYHHIUIIAIBHOH YCIYTH
SABJISIFOTCL:

1) cobmrogenue CPOKOB IIpHEMa U PACCMOTPEHHS JIOKYMEHTOB,;

2) cobnrogeHue CpoKa MoMydeHus pe3yabTaTa MyHUIUIIAILHON YCIIyTH,

3) orcyTcTBHE OOOCHOBAaHHBIX JKamo® Ha HapyIIeHUs aJMUHUCTPATUBHOIO
periamMeHTa, coBeplieHHble paboTHHKamu Oprana;

4) KOTMUECTBO B3aNMOJICHCTBHI 3asIBUTEIS ¢ JOJDKHOCTHBIMU JIMIIaMH (6e3 ydera
KOHCYJIbTAL[HAM):

B3auMojercTBHe 3asgBurenss ¢ paborHukamu Oprana wim  MOL[ npu
MPSOOCTABICHHM MYHHUUMIIATBHOM  YCIYTM  OCYILIECTBIAETCSs OJMH  pa3  IpH
NIPEICTaBICHNH 3asSBJICHUA CO BCEMH HEOOXOIMMBIMH TOKYMEHTAMM;

OJIMH pa3 B cliydyae HeOOXOAMMOCTH IONY4YEHHSA pe3ynbTaTra MpeJOoCTaBIeHUs
MyHHIUNanbHoR yeayrd B Oprane win MO®L] B dopme 3x3eMIUIsApa 3JIEKTPOHHOIO
JOKYMEHTa Ha OyMaXXHOM HOCHUTEIIE.

[TpOaOKHUTENBHOCTE OOHOTO B3aHMMOJEHCTBHUSA 3asBUTENA C JOJKHOCTHBIMH
JUIaMHF TIPH IPEI0CTABICHHUH MyHHLIMIIANEHOM yCIIyrH He IPEBhIaeT 15 MUHYT.

3asBuTElb BIIPaBe OLEHHATh KAYeCTBO MPEIOCTaBICHUA MyHUIIMIIAIBHON YCIIYTH C
MOMOIIBI0 YCTPOHCTB TMOJBHIKHOHW paJMoTelne(OHHON CBS3H, C HCIOJIL30BaHUEM
Enunoro, Pecniybnukxanckoro nopraina, TEpMUHAIBHBIX YCTPOHCTB.

2.15.3. Uuadopmarua 0 X01e MpeloCcTaBlIeHus MYHHUUMIIAIBHON YCIYTH MOXET
ObITH IONydyeHa 3asBUTeNleM B JIMYHOM Kabunere w©a Enunom mopraie,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpegocTaBicHAC MyHUIMIATIBHOH YCIyrH OCYIIECTBIsIETCS B JIF0O0M
M®L] 110 BuIbOpY 3asiBHIC/IN HESABUCHMO O MeCTa €ro JKWUTelNbCTBa HWIIM MeCTa
dakrrgeckoro npoxusanus (pebpiBanns) Ha TeppuTopuu Pecnybnuku Tarapcrad 1o
AKCTEPPUTOPUATILHOMY TIPUHIIHILY.

MyHHuLMIIalIbHAS yCIyra B COCTaBe KOMIIIEKCHOTO 3aIIpoca He Mpe/1oCTaBIIsIeTCs.
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2.16. Uuble  TpeboBaHWS, B TOM 4YHUCIe Y4YUTHIBAIOUIME OCOOEHHOCTH
MpPEeAOCTABIEHUS] MYHHMIMIIANBHOM YCIYI'M MO 3KCTEPPUTOPHAIBLHOMY NpUHUMIY (B
cllydae, eclnM MYHUIUIANbHAs yCIyra IpeJoCTaBISAeTCs IO 3KCTEPPHUTOPHANBHOMY
OPUHLUNY) U 0COOCHHOCTH MPENOCTaBIeH] MYIIHIUIAILION YCAYTH B 2JIEKTPOHHON
dopme

2.16.1. Tlpu mpemocraBieHUH MYHHLUMNAIBHONW YCIYT'HM B 3JIEKTPOHHOHM (opme
3asiBUTEIh BIPaBE:

1) monmyuuts uHGOpPMALUIO O [OpPSAKE M CpOKax IpeJoCTaBIEHUs
MYHHIMIAIBHON YCIyrH, pasMelleHHyr0 Ha ExgmHom moptane, PecmyGnuxaHckom
rnoprae;

2) moparh 3asBIeHHE O IMPEJOCTaBIEHHH MYHHULMIIAIBHOH YCIYT'M H HHBIE
JIOKYMEHTBI, He00XO0IUMbIE JUISI [IPEIOCTABICHUS MYHUIUIIATILHON YCIIYT', B TOM YHCIIE
JOKYMEHTBl U MH(POPMALHUIO, SIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBHH C ITyHKTOM 7.2 gactu 1 ctateu 16 ®enepanshoro 3akona Ne 210-D3, ¢
HcTioNb30BanueM EqiHoro, PeciryOinkaHCcKOro oprana;

3) monyduTh CBeAEHMs O XOJE BBHITIONHCHHS 3asBICHHUH O IPeAOCTABICHHHM
MYHHIIMIIAIBHOR YCIIyTH, 110JIaHHBIX B QJIEKTPOHHOU (opMme;

4) oCyIlIEeCTBUTH OLIEHKY Ka4yecTBa IPe/I0CTaBIeHNs MYHUIIUIAILHON YCITYTH;

5) TONYYHTH Pe3yJbTAT IPENOCTABICHHMS MYHHMIMNAIBHOW YyCIyrn B (DOpMeE
3JIEKTPOHHOTO JOKYMEHTA;

6) moxath kajo0y Ha perreHue u aedcTBHe (6e3metictBre) Oprana, a TaKKe ero
JOJDKHOCTHBIX ~ JIMIl, MYHHUIMIIATBHBIX  CIyXalluxX  IocpeAcTBoM  Emunoro,
Pecnybnukanckoro noprasa, noprana denepaibHOM rocyZapCTBEHHOU
HH(QOPMALHOHHOM CHCTEMBI, 0OecIeYrBaroLel npomecc gocyaebHoro (BHecyeOHOr0)
00’KamoBaHUs peLICHUH U JeHCTBUM (0e31eiCTBUS ), COBEPILIEHHbIX IIPH NIPEOCTABICHHH
rOCY/IapCTBEHHBIX W MYHHIMIIAJBHBIX YCIOYI OpraHaMH, NPeJOoCTaBISIONUMH
roCyapCTBEHHbIE W MYHUIUIAIBHBIE YCIYTM, WX JOJDKHOCTHBIMH JIMLAMH,
rocyJlapCTBEHHBIMH ¥ MYHHUITUIIAIbHBIMH CITyKALIHAMH.

2.16.2. ®opMupoBaHUe 3asBJIEHUS OCYLIECTBISIETCS I[MOCPEACTBOM 3allOJHEHHUSA
3IIEKTPOHHOM GopMbl 3asBieHus Ha EnunomMm, Pecnybiamkanckom mnopraie 0e3
HEOOXOIMMOCTH JIOTIOTHUTEIBHOMH IToIadH 3agBIeHHA B KaKo#-1ub0 HHoH (opme.

2.16.3. Ilpu popMupoOBaHUH 3asBICHHS 00eCIIeYNBACTCA:

1) BO3MOXHOCTH KOITHPOBAHHS W COXPAHEHHWS 3asiBICHMS M MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEAOCTARIEHHS yCIYTH;

2) BO3MOKHOCTB 34IIOJHEHHS HECKONBKUMHM 3asBHTENSIMU OJHOM 3JIEKTPOHHOM
(opMBI 3asBICHUSA MPH OOpalIeHWH 3a YCIyraMH, NpeAronararol¥MMyA HaIlpaBlICHHEe
COBMECTHOTO 3asBIICHHSI HECKOJIBKUMH 3asdBUTEIAMM;

3) BO3MOMKHOCTB TICYaTH HA OYMaXHOM HOCHTENE KOMUM BIEKTPOHHOH (OpPMEI
3asIBJIEHUS;

4) CcoXpaHEHME paHee BBEACHHbBIX B JIeKIPOHHYI0 QopMy saspieHs SHAMEHHN B
1060 MOMEHT 0 JKEeIaHHIO TIOJIB30BATENS, B TOM YHCIIE TIPH BOSHUKHOBEHHH OMIMOOK
BBOJIa X BO3BpATE [ MOBTOPHOTO BBO/IA 3HAYEHUH B 3JIEKTPOHHYIO GOPMY 3asABIEHUS,
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5) s3anosiHeHHe TONe#H OSIEeKTPOHHOM (OpMBI 3asiBeHHs OO0 Hayala BBOJA
CBEJIEHUH 3asBHUTEJIEM C MCIIOJIb30BaHWEM cBejeHHd, pasmenieHHbix B ECHA, wu
CBelleHMH, OmyOnMKOBaHHBIX Ha PecnyOnMKaHCKOM MopTtaje, B 4YacTH, Kacarollencs
CBCJICHHH, OTCYTCTBYIOLIMX B €IUHOMN CHCTeMe UIeHTU(DUKALIUY U ayTeHTH(PUKALUH;

6) BO3MOXHOCTBH BEPHYThCS Ha 00O M3 ITANOB 3alONHENMA 3IEKTPOHHOU
(hopmbl 3asiBneHus Oe3 MoTepu paHee BBEIGHHOH HH()OpMaLH;

7) BO3MOXHOCTH JOCTYIa 3asBUTENsl K paHee I1OJJaHHLIM WM 3asBIICHUSIM B
TeYeHHe He MeHee OJHOT0 roja, a TAKKe 4aCTUIHO C(hOPMUPOBAHHBIM 3asABJICHUSIM - B
TEeYEHHE He MeHee 3 MecsLeB.

2.16.4. 3amuce 3asButenedt Ha npueM B MOLI (manee - 3amuch) oCyIIeCcTBIAETC
nocpeactBoM Enunoro, Pecriybiinkanckoro noprana, renegoHa KoHTakT-1ieHTpa MOLI.

3asBUTENIO MPE/IOCTARIISIETCS BO3MOKHOCTh 3alMCH Ha JI0OBIE CBOOOIHBIE I
npueMa IaTy ¥ BpeMs B IpeeniaX yCTaHOBIEHHOTO B MHOTO(YHKIMOHATBHOM LIEHTPE
rpaduxa mprema.

3anuchk Ha ONpEIe/ICHHYIO ATy 3aKaHYMBACTCA 3a CYTKH J0 HACTYILIEHHS 3TOU
JaTHI.

JIns  ocyilecTBIieHHs Mpe/BapUTENIbHON 3amdcu  1mocpeacTBoM EnuHorO,
PecnybiukaHckoro moprana 3asBUTeN0 HEo0XO0JMMO yKazaTh 3alpalluBacMble
CHCTEMOM NaHHBIC, B TOM YHCJIE:

(haMIIHIO, UMsI, OTYECTBO (IIPH HAIMYHH);

HOMep TenedoHa;

ajipec HMEKTPOHHOM MOYTHI (110 JKeJaHUIO);

JKelaeMylo JaTy ¥ Bpems npuema.

B cioyd4ae HECOOTBETCTBHS CBeAEHHMH, KOTOpble COOOIIMI 3asBHTENh IIPH
NpeaBapUTEIBHON 3aIHCH, NOKYMEHTaM, IPECTaBIEHHBIM 3asBHTEIEM MPH JTHIHOM
npueme, MpeaBapuTeIbHas 3aIIUCh AaHHYIHPYCTCH.

[Ipy ocylecTBIEHHK TIPeIBAPUTEIBHON 3amUCH 3aiBHTENIO obecrevyuBaeTcsa
BO3MOYKHOCTH paciieyaraTh TaloH-TIOATBep)XIcHIEe. B cirydae, ecnu 3adBHTENbL COOOIMUT
aJ[pec JIEKTPOHHOM MOYTHI, HA YKa3aHHBIM aapec Takxke HarpapiseTcs HHbopMalus o
MOATBEPKICHUM MPEeNBapUTENbHON 3alMch C yKa3aHWeM Jarhl, BPEMEHH H MeCTa
npuema.

IIpy OCYlUIECTBIEHHH TIpEIBAPUTENBLHON 3allHCH 3asBUTENb B 00A3aTENLHOM
Mopsijike UH(OPMHUPYETCs O TOM, YTO MPeABapUTEIbHAs 3aIIUCh aHHYITUPYETCs B Cllyvdae
€ro HesIBKM 10 UCTeYeHUH 15 MMHYT ¢ Ha3HAYEHHOT0 BPEMEHH IIpPHEMa.

3asgBHUTENb B TH000€ BpeMs BIPABE OTKA3aThCs OT IPEBAPHUTEIBHON 3alUCH.

3ampemaeTcs TpeOOBaTH OT 3asABUTENS COBEPIIEHHS HHBIX JEHCTBHM, KpOMe
IPOXOKAEHHUS MASHTH(OHUKAHE U ayTeHTU(UKALUH B COOTBETCTBUH C HOPMATHBHEIMHU
nmpapoBuiMi  aktamu Poccuiickoit (Demepalul, yKazaHHsd [eld TpUeMa, a Takxke
IPEJOCTABIEHUs] CBE/IeHUH, HEeOoOXOAMMBIX [UIA pacdeTa UIMTEIIbHOCTH BPEMEHHOIO
HHTEPBaJa, KOTOPbIi He0OX01MMO 3a0pOHIPOBATE AT IPHEMA.
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3. CocTaB, NocJeJ0BATEILHOCTh H CPOKH BHINOJHEHUS aAMHHHCTPATHBHBIX
npoueayp, TpedoBaHMA K NMOPAIKY MX BbINOJHEHHS, B TOM YHcJie 0cO0eHHOCTH
BBINOJ/IHEHHS aIMHHHCTPATHBHBIX Npoleayp B 3JIeKTPOHHOI hopme, a TaKKe
0CO0EHHOCTH BbINOJHEHUS aAMHHHCTPATHBHBIX NMPOLEaYp B
MHOT0(QYHKIIHOHAJBLHBIX LIEHTPaX

3.1. Onucanue  MOCIENOBATENILHOCTH  JEHCTBUMH  IIpM  [IPEAOCTABIEHUA
MYHHUIUATIAIBHON YCIIYTH

3.1.1. IlpegocTaBaeHne MyHHUIHIAILHOH YCIyTH BKIKOYaeT B ceOs cleayrolue
aIMUHUCTPATHBHBIC MPOLEIYPHI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS;

2) NpUHATHE W PpPAaCCMOTPEHME KOMIUIEKTa JIOKYMEHTOB, MpeJCTaBIEHHBIX
3asABUTENIEM;

3) HampaBlneHHEe MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHE B
IIPEIOCTABICHANA MYyHUIIUIIATBHON yCIIyTH;

4) MOJroToOBKa pe3ysibTaTa MyHULIMITAIbHON YCIIYTH;

5) Bbllaua (HanpaBieHWe) 3asBUTENIO pe3yJibTaTa MyHHUIUIIAIBHON yCIIyTH,;

0) HcIpaBlIeHNe TeXHUIECKOH OMUOKH.

3.2. OxazaHue KOHCYJIbTalll{ 3aBUTEIIIO

3.2.1. OcHoBaHnMeM Haudajla BBHIMOJHEHUS aJMHHHCTPATUBHOM IPOLELYpPEI
ABNAETCA OOpallieHne 3asBUTENST MO BOIPOCaM, CBSA3aHHBIM C IPEAOCTaBICHHEM
MYHULHUTATIBHOR YCIYTH.

JomxHOCTHEIM  JHIIOM (pabOTHHUKOM), OTBETCTBEHHBIM 3d BBLINOJIHEHHE
aIMHUHUCTPATUBHOM ITPOLEAYPBl, ABIACTCA:

npu oopamienuu 3asButers B MOL] — paborauk MOLI;

npu obparienun 3asButens B Opran — COTPYIHHUK OTZeJa [0 HHQPACTPYKTYPHOMY
Pa3BUTHIO (J1ayiee - JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 33 KOHCYJIETHPOBAHHE).

3.2.2. BasBUTENh BIpaBe OOPAaTUTHCH 3a KOHCYJIbTallMeH O MOpsiIKE M CpPOKax
TIPEAOCTABIICHHS MyHHIUIIATbHON yeyrd B MO muuno U 110 TenedoHy 1 2J1eKTPOHHOM
rouTe.

Paborunk M®PL] KOHCYJIETHPYET 3asBHTENsI, B TOM HHCIE IO COCTaBYy, (popme
HpPEeCTaBISEMON JJOKYMEHTALMU U JPYTUM BOIIPOCaM IS TIOJTy4eHHA MyHHIUIAIEHOM
YCIIyTH.

3asgBUTENHF MOXET TIONYYUTh HMHMOPMALMIO O MOPANKE IIPeJOCTaBICHHUS
MYHHIUITATBHON yeiyrd Ha odunuansHoM caiite MOLL http://mfcl6.tatarstan.ru.

AJMUHUCTpAaTUBHBIE TIPOLEAYPH], YCTaHABIMBAGMbIE HACTOALIMM IYHKTOM,
BLITIOJIISIOTCS B AL, 0Opaiienus 3asBATEIsL.

Pe3yipraTamMy  BBINIOJHEHMS  AJIMAHHCTPAaTHBHBIX  IPOLENYp  ABJAIOTCA:
KOHCYJIBTAIHA 10 COCTaByY, (hopMe NpecTaBiIseMOoi JOKyMEHTALIMH B IPYTHM BONPOCaM,
HEOOXOIUMBIM IS TIOTyYEHU S MyHUILIAIAILHOR YCIyTH.

3.2.3. 3asgBuTens Bupase obpatuthes B Oprat no TenedoHy ¥ 3ISKTPOHHOM IToYTe,
a Tak)Ke TIOIYYUTh KOHCYnbTamuio Ha EauHom moprane, PecnyOmukanckoM Ioprane,
caiite Oprasa o mopsAAKe W CPoKax IPeloCTAaBlIeHUs MyHHMLHMIIAIbHON YCIyTH, B TOM
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qHCIIe 10 COCTaBy, (OpMe MPEACTABIIEMON JOKYMEHTAIlUH W APYTHM BOIpOCaM Il
IOJTy4eHHUSI MYHULIMTIAIBbHON YCIYTH.

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3@ KOHCYJBTHPOBAHME HHPOPMHUPYET
3adBUTENl B COOTBETCTBUM C TpeOoBaHMSAMM nyHkTa 1.3.4 aJAMHUHHCTPAaTHBHOTO
periameHTa.

AIMUHHUCTPAaTHBHBIC TPOLEAYPH], YCTaHABIMBAaEMbIe HACTOSIIMM ITYHKTOM,
BBITIOJTHSFOTCS B TeUeHHUe TpexX pabodux JAHeH co IHsI MOCTYIIIIEHUs 00pallcHHUS.

PesynbrataMd  BBINOJHEHHWS  @JMMHUCTPATUBHBIX  NPOLEAYp  ABJSAIOTCS:
KOHCYJIbTAllMM MO CcocTaBy, (opMe IpelCcTaBiseMOd [NOKyMEHTaluu M JApYTruM
BoIpocaM, He0OXOMUMBIM [IJIA IOIy9eHU MyHHIUITATHOM YCIIyTH.

2.5 ITpunsitue U paccMOTpeHHE KOMIUIEKTa IOKYMEHTOB,
[IPECTABIEHHBIX 3asBUTEIIEM

3.3.1. IIpueM JOKYMEHTOB JUIsl [IPEAOCTaBIEHUS MYHULIMNIANBHONW YCIIYI'd 4epes
MOII unu ynanennoe pabouee mecto MODLI

3.3.1.1. 3agButens (npeacTaBUTENb 3asgBUTENs) obpainaercs B M®L] ¢ 3anpocom
O TPeAOoCTaBICHMH MYHHMIHMNAIBHOM YCIYTM W IpeAcTaBisieT OOKYMEHTHl B
COOTBETCTBUH C ITYHKTOM 2.5 aIMUHUCTPATUBHOIO periiaMeHTa.

3.3.1.2. Pabotauk M®LI, Benymiuii ipueM 3asBIeHHMN:

onpezenseT npeaMeT oOpalleHus;

yIOCTOBEpSAET IMYHOCTh 3asSBUTEILS,;

MIPOBOJUT IIPOBEPKY MOJTHOMOYHI JIHIIA, TOJAKOIIEr0 JOKYMEHTHI,

MPOBOJIUT TPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPeOOBaHUSAM, YKa3aHHBIM B
IyHKTe 2.5 aMUHUCTPATUBHOIO PETVIAMEHTA;

3aIl0JIHAET JNeKTPOoHHYIO (hopmy 3assienus 8 AUC MODILI;

IIPH NPEIOCTaBICHAH JOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2.5 aJIMUHUCTPATHBHOIO
permamMeHTa Ha OyMa)KHOM HOCHTEIE, OCYIIECTBIIACT CKaHMpPOBAHME IPe/ICTaBJIEHHbIX
JIOKYMEHTOB;

pacnevartsiBaet 3asBnenue n3 AC MOLI;

Hepe1aeT 3asiBUTENIO Ha TIPOBEPKY U MOJIIMCAHUE,;

ToCJIe OANKMCAHMs CKaHUPYeT noanucantoe 3assinenue 8 AUC MOLJ;

sarpyxaeT B AIC M®II 1okyMeHTHI, IpeACTaBieHHble B dNeKTPOHHON (opme
WA 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
JIeTI0;

BO3BpallaeT MOJITMCAHHOE 3asiBJIEHHE ¥ OPUTHHAIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAeT 3asBUTEIIIO PACIIMCKY B IIpHEMe JOKYMEHTOB.

AIMWHHCTpATHBHBIE IIPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBITNIOJIHSIOTCS B ICHb OOpaIleHNs 3asgBHTENA.

PesyipTaTaMy BEITIOJIHCHHUS aIMHUHUCTPATUBHEIX IIPOLEAYP ABJSIOTCA: TOTOBOE K
OTIPABKE 3asdBJICHUE M TTaKeT JOKYMEHTOB.

3.3.1.3. Paboruuk M®L] Haupasisier 1aKer JOKYMCHTOB, HPHHATBIX OT 3aiBUTENS
B Opras B 3JIEKTPOHHO# (opme (B cocTaBe ITaKeTOB JEKTPOHHBIX JIe)I) B TEYEHHE OJIHOTO
pabougero AHA co QHs o0pallleHust 3asiBUTENs B CTPYKTypHOe nozapaszenenue MOLL
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PesynprataMu BBITTONHEHUS aIMUHUCTPATUBHBIX ITPOLICIYP ABILAOTCS: 3aIBICHHUE
M TaKeT JOKyMEHTOB (DIIEKTPOHHOE [Iel0), HampaBieHHbie B OpraH, MOCpeICcTBOM
CUCTEMBI DJIEKTPOHHOTO B3aUMOJEHCTBNS.

3.3.2. IlpueM HDOKYMEHTOB s NpPeJOCTABICHHS MYHUIMINAJILHOM YCIYrd B
onekTpoHHOM (hopMme uepe3 Exunbrii nopran, PecmyOnukaickuii mopran.

3.3.2.1. 3aaBuTenp A MOJAYHM 3asBICHHS B SJEKTPOHHOH (opMe BBIIOIHAET
ClIeIyIOLIHe eHCTBUS:

BBINOJIHAET aBTOPHU3ALMIO;

OTKpBIBaeT hopMy 2AEKTPOHHOIO 3asBICHUS;

3amonHAeT GopMy OSJICKTPOHHOTO 3asBIEHHS, BKIIOYAIOUIYI0  CBEJEHM,
HeoOXoaMMBIe U 00s3aTebHBIC ISl IPENOCTaBICHUS MyHULIUIIATBHON YCIIyTH;

[PUKPEILISET JOKYMEHTHI B 3JEKTPOHHOH (opMe WM 3ICKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asiBlieHus (TIpyU He0OX0IMMOCTH );

MIOATBEepKAaeT (akT O3HAKOMIEHHMS M COIJachsl C YCIOBHAMH M IOPAAKOM
MPEIOCTABICHUS MYHHUIUIAJIBHON YCIYTrH B D3JeKTPOHHOH (opMe (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (hOpMe 3TeKTPOHHOTO 3aABICHHA);

HOATBEPXKIEET  JOCTOBEPHOCTh  COOOINEHHBIX CBENCHHMH (yCTaHaBIMBaeT
COOTBETCTBYIOLIYIO OTMETKY B (hOpMe 3JIeKTPOHHOTO 3asiBIIEHHUA );

OTHpaBIAET 3amoJIHeHHOe JIEKTPOHHOE 3asBIIeHKE (HaxumaeT
COOTBETCTBYIOIIYIO KHOIIKY B POpME 37IeKTPOHHOIO 3asiBACHMA );

3JIEKTPOHHOE 3aBIICHHUE TIOATIMCHIBAETCS B COOTBETCTBHH C TPEOOBAHUAMU ITyHKTA
2.5.3 agMWUHHUCTPATUBHOI'O PETTIAMEHTA;

oJly4YaeT yBejoMIieHrne 00 OTIpaBKe 3JIEKTPOHHOTO 3asBIICHHS.

@opMaTHO-JIOrHYecKas IpoBepKa c(POPMHPOBAHHOTO 3asBIEHUSA OCYIIECTBIISIETCA
IIOCIIE 3aMOTHEHHS 3asBUTEIIEM KX 00 U3 MOJIeil 3JIeKTPOHHOM (hopMbl 3asaBieHus. [1pu
BBIABJICHHM HEKOPPEKTHO 3aIONHEHHOTO IO JJIeKTPOHHOH (OopMbl  3asBlIeHUs
3asBUTENb YBEIOMIISIETCS O XapaKTepe BEISIBICHHOMN OIIMOKH M IOPALKE ee yCTpaHeHMs
MIOCPE/ICTBOM WH(OPMAIIMOHHOTO COOOIIEHHMS HETIOCPEICTBEHHO B 3IEKTPOHHOHR (opme
3asBICHUSL.

AIMHHUCTPATHUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSINMM ITYHKTOM,
BEITIOJTHSFOTCS B JICHb 00pAaIlleHHs 3aBUTEIL.

Pe3synbpTaraMyd  BBITIONHCHHS  IMHUHUCTPATHBHBIX  IPOLENYp  SABJISHOTCS:
3JIEKTPOHHOE [IeNio, HamnpaBieHHoe B OpraH MOCPEACTBOM CHCTEMBI BJIEKTPOHHOIO
B3aUMMO,ICHUCTBHS.

3.3.3. PaccmoTpeHue koMILieKTa J0KyMeHTOB OpraHom.

3.3.3.1. OcHoBaHueM Hayana BBIIOJHEHHS aJMUHUCTPATUBHOMU TIPOIEIYPEI
SBJISIETCS TOCTYIUICHHE 3asMBICHUA H MHBIX JOKYMEHTOB, HEOOXONUMBIX JJIs
MPeI0CTaBASHI MYHHIUIIAIEHON YCIIyTH.

JlomKHOCTHEIM ~ JHLIOM  (paOOTHMKOM), OTBETCTBEHHBEIM 34  BBINOJIHEHHE
aJIMAHUCTPATHBHON TPOIEAYPHI SBISETCS COTPYAHHUK OTAe]a II0 HHOPACTPYKTYPHOMY
Pa3BUTHIO (HaJiee - JIOIKHOCTHO® JIMLO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB):

3.3.3.2. JlomKHOCTHOE JIHMI[O, OTBETCTBEHHOE 3a IIPHUEM JOKYMEHTOB, B Cllydae
oOparieHus 3assBUTeNA C 3asBieHreM B Opran:

oTpezensieT npeamer obpalleHus;



18

yCTaHABIUBAET TUYHOCTD 3aABUTEILA;

IPOBOJUT IPOBEPKY MOJHOMOYHM 1A, IOLAOILIETO JOKYMEHTEI,

MIPOBOJUT MPOBEPKY COOTBETCTBHMA JOKYMEHTOB TpeOOBaHUAM, YK4a3aHHEIM B
MyHKTe 2.5 aAMUHUCTPATHBHOIO periaMeHTa, IPOBEPKY COOTBETCTBUS NPEACTABICHHBIX
JIOKYMEHTOB yCTAHOBJIEHHbIM TpeboBanusiM (Ha/uiexxaiiee oQopMIeHHE KOIMMH
JIOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYUCTOK, MPHUIIMCOK, 3aYePKHYTHIX CJIOB H
MHBIX HE OFOBOPEHHBIX UCIIPABICHHH);

3aMOJHACT  JJICKTPOHHYKD  (opMy 3asfBIeHHA B aBTOMATU3MPOBAHHOM
WH()OPMALMOHHON cHcTeMe, MpeJHa3HauYeHHOM [UId OKa3aHUs TIOCYJapCTBEHHBIX M
MYHUIIUTANBHBIX YCIYT;

IIPH MPEJOCTABISHUH JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJ[MUHHUCTPATHBHOI'O
pernaMeHTa Ha OyMa)KHOM HOCUTENE, OCYILLECTBSET CKaHMPOBAHME NPEACTABIEHHBIX
JIOKYMEHTOB;

pacreyaTbiBaeT 3asBICHHUE;

MepeiaeT 3aBUTENIO HA TPOBEPKY U MOANKUCAHUE;

1ocsie MOANMCaHUsl CKAHUPYET MO/IUMCAHHOE 3asiBIICHUE,; _

3arpy’kaet B ABTOMATU3UPOBAHHY IO uHbOpPMaIIMOHHYIO CHUCTEMY,
IpefHa3HAUCHHYI0 /I OKAa3aHHA TOCYHapCTBEHHBIX M MYHHUIMNANBHBIX YCIIyr
JIOKYMEHTBI, TIPEJICTABICHHBIC B SJIEKTPOHHOM (opMe HIN 3IeKTpOHHbIE 0Opa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3IEKTPOHHOE JEI0;

BO3BpAll[aeT [O/ITMCAHHOE 3a5iBJICHHWE W OPHUIHHAIBl OyMaXXHBIX IOKYMEHTOB
3asIBUTEIIIO;

BBIJAaeT 3asSBUTENIO PacIUCKy B [IPUEME JIOKYMEHTOB.

B ciyyae Hamu4gusl OCHOBaHUM U1 OTKa3a B IIpUEME JOKYMEHTOB JIOJDKHOCTHO®
JHI0, OTBETCTBEHHOE 3a IPUEM JJOKYMEHTOB, YBEIOMJIAET 3asgBUTENd O HAIWYAA
MPENATCTBHMA [ [IPUEMa 3asBJIeHHs M BO3BpalIaeT eMy JOKYMEHTHI ¢ O0bACHEHHEM
COJIep’KaHUS BLISIBICHHBIX OCHOBAHMM JJIs OTKa3a B IIpUeMe JI0KyMCHTOB.

3.3.3.3. JIOJDKHOCTHOE IIMI[0, OTBETCTBEHHOE 3a IpHEM JOKYMEHTOB, IIOCIE
MOCTYTIICHHS TOKYMEHTOB Ha PACCMOTPEHHE:

IIPACBaNBAET 3adBICHUIO HOMEP B COOTBETCTBHH C HOMEHKIIATYPOU JIET;

u3yvdaeT I[IOCTYIMBIIME SJEKTPOHHBIE Jela, B TOM YHCIE MPHIOXKEHHbIe
3asBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHON (hopMe H 3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB,;

IPOBEPSIeT KOMIUIEKTHOCT, YATAEMOCTh JIEKTPOHHBIX 00pa30B IOKYMEHTOB;

TIPOBEPSIET COONIONCHHME YCIOBHUH [EHCTBHTENLHOCTH 3JIEKTPOHHOH TTOAIIHCH,
nmocpeacTBoM obpainenus k Exnaomy moprainy, PecrybiaukanckomMy noprany (B ciy4ae,
€CIIM 3asgBUTEJIEM IIPE/ICTABIEHBI JIEKTPOHHBIC TOKYMEHTBI, IIONMCAHHbIE YCHIEHHOH
KBaTM(UIIMPOBAHHOM HIIEKTPOHHOM TTOATHUCEHIO).

[lpu HATHY MM OCIIOBaHMM, MpeLyCMOTPEHHBIX ITYHKTOM 241
aJIMHHUCTPATUBHOTO perjaMeHTa, MOJrOTaBIMBAeT INPOCKT peIleHHsd 00 oTkase B
IpueMe TOKYMEHTOB, HEOOXOAUMBIX IS MPENOCTABICHUS MyHHUIIUIIATbHOH YCIIyTH.

B cmoydae, ecnu B pesynbTare MNPOBEPKH YCHISHHOM KBaIM(HIMPOBAHHON
SJICKTPOHHOM TOAIMCH BBIABICHO HECOOMIOJEHHE YCIIOBUM €€ NCHCTBHUTEIBbHOCTH,
IPOEKT pelieHdss 00 OTKase IOJDKeH coaepikaTh IyHKThl crated 11 (DemepanbHOrO
3akoHa Ne 63-®3, KoTopble MOCIYXHUIH OCHOBAHUEM [JIs €0 MPUHSATHA.
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[TpoexT pemenus 00 OTKa3e B IMpUeMe IJOKYMEHTOB, HEO0OXOINUMBIX ISl
TPENOCTABICHUS MYHHIIHIATBHON YCIIYTH, ¢ YKa3aHHeM NPUYHH 0TKa3a (B cIy4ae, eciiu
OCHOBaHHMsI [UI OTKa3a B NpHEME AOKYMEHTOB, HEOOXOAMMBIX AJIA NpPelOCTaBICHHSI
MYHHIMTAILHON YCIIyTH, CBSI3aHbI C HAPYIIEHHEM YCTaHOBIIEHHBIX TpeOOBaHHi K TAKUM
JOKYMEHTaM, OCHOBAHHS MJis OTKa3a B IpHUeMe JIOKYMCHTOB JOJDKHBI COJEparh
HHOOPMAIIHI0O O HAMMEHOBAHUM JOKYMEHTOB (MH(pOpMAlMH, CBEJEHHI), KOTOpLIE HE
NpenCTaBlIeHBI, COMAepXKAaT HEHOOCTOBEpHBIE M (MJIM) NPOTHBOPEYUBBIE CBEJEHMA,
oopMIIeHBI C HapylUleHMeM YCTAaHOBJICHHBIX TpeOoBaHWil), HampaBiieTcs Ha
COTJIACOBAHME B YCTAHOBIEHHOM TMOPS/IKE NOCPEICTBOM CHCTEMBI 3JIEKTPOHHOI'O
JOKYMEHTO000pOoTA.

CornacoBaHue IpoeKTa pelieHus o0 0TKasze B pUueMe JOKYMEHTOB, HE0OX0IUMBIX
VIl  TPENOCTABICHMS MYHHLUUIIAIBHOW YCJIYI'H, OCYIIECTBIAETCS B IOPSJKE,
NpeycCMOTPEHHOM IMyHKTOM 3.4.3 aIMHUHHCTPATUBHOI'O perinaMeHTa.

B cnydae otcyrcTBHsS OCHOBaHMK IS OTKasa B IIPHEME JOKYMEHTOB,
OpeyCMOTPEeHHBIX NyHKTOM 2.7.1 agMUHHCTPAaTUBHOIO pErjlaMeHTa, JOJKHOCTHOE
JIAI0, OTBETCTBEHHOE 34 MPUEM JIOKYMEHTOB, B Te4eHHe OZHOro pabodero JHs CO JHS
TIOCTYIUIEHHs 3asBJICHHS, HAIPABJSIET 3aABUTEIIO0, YKA3aHHBIM B 3asBIEHHU CIIOCOOOM,
yBEJIOMJIEHHE O TIOCTYIUICHHH 3asiBICHHs, COASpIKallee BXOAALIMM PErHCTPallMOHHbIHU
HOMED 3asiBJIEHMsI, JaTy IIOJy4eHHS 3asBICHHS, MEepeuceHb HAUMEHOBAHMH (Qaillos,
NpeJCTaBIeHHBIX K HEMY NOKYMEHTOB, Nary TOJy4eHMs pe3ylbTaTa MYHHIHIIAILHOM
YCIIYTH.

3.3.3.4. UcnondeHwe mpouenyp, ykasaHHeIx B myHkrax 3.3.3.1, 3.3.3.3
aIMMHHACTPATHBHOTO pEerjiaMeHTa, TIIpH HalU4Uu¥ TEXHHYECKOH  BO3MOXKHOCTH
OCYILECTBISETCS B aBTOMATHYECKOM PEKHME C UCIIOTB30BAHHEM aBTOMATH3UMPOBaHHON
HH(POPMAITUOHHON CHCTEMBI, NpPeJHA3HAYEHHOH IUIsl OKa3aHMsA TOCYJApCTBEHHBIX U
MYHUIIUIATBHBIX YCIYT.

3.3.3.5. AIMHHHCTpaTHBHBIE IPOLEAYPHl, yCTaHABIMBAeMble ITYHKTOM 3.3.3
aIMAHACTPATHBHOTO perfiaMeHTa, BEIIOTHAIOTCA B TeUeHHe 0JJHOr0 pabodero Hs co JIHs
HOCTYIUICHUS 3asBIICHUS Ha paCCMOTPCHHE.

PesynpTaTraMy BLIIOJHEHUS a[MAHUCTPATHBHBIX IPOLEAYP ABIAIOTCA: IPHHATEHIHA
Ha PacCMOTPEHHME KOMIUIEKT JIOKYMEHTOB MJIM IPOEKT pelleHHs 00 OTKa3e B MpHeMe
TOKYMEHTOB, HEOOXOMUMBIX J/Isl IPEA0CTABIIEHNS MYy HHIIMIIAIEHON YCIYTH.

3.4. TToaroToBKa pe3ypTara MyHHUIUIIAABLHON YCIyIH

3.4.1. OcHoBaHMEM Hadaja BLITOJIHEHHS aJMHHUCTPATUBHOU MPOLEIYPHI
ABJISETCS TOJAY4YEHHE [O/UDKHOCTHBIM JHUOM (pabDOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJMUHHACTPATHBHOM IMPOLEAYPHI, OT AODKHOCTHOIO jHla (paboTHHKA),
OTBETCTBEHHOI'O 3a MPUEM JOKYMEHTOB, IPUHSTBIX OT 3asABUTEN JOKYMEHTOB.

JIOMGKIIOCTIILIM JIMIIOM, OTBETCTBEIIILIM 33 BLIOJHEHHE aJMHHHCTPATHBHOM
HpoLEaypbl, ABISETCS COTPYAHUK OT/ena 10 MHOPACTPYKTYPHOMY Pa3sBUTHIO (Haiee -
JIOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a IOJTOTOBKY pe3yJjibTaTa IIPeIOCTaBIICHUA
MYHUIMIAJIBHOR YCIYTH).

3.4.2. JIOJUKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJArOTOBKY pe3yJbTara
npeoCcTaBleHus] MyHUIIUIAIBHON YCIYTH:

paccMaTpuBaeT cOPMHPOBAHHBIA KOMIUIGKT JOKYMEHTOB, HEOOXOIMMBIX IULI
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[IPEIOCTABIEHUS MYHHUIIUTIAIILHONW YCITYTH;

IPU BBISIBIEHWM OCHOBAHWMM JUISI OTKa3a B MPeOCTaBI€HUH MYHUIMUNAILHOU
YCIIYyTH, YKa3aHHbIX B IMyHKTe 2.8.2 afMUHUCTPATUBHOIO periaMeHTa, [0 roTaBiIuBaer
IIPOEKT pellieHus 00 0TKa3e B IPeIOCTaBIeHUH MyHULIMNIATBHOMN YCIYTH;

B Clly4ae OTCYICTBH OCHOBAHUM [l OTKA3d B LIPELOCTABICHUU MYHULIUIIATBHON
YCIYTH, IPEYyCMOTPEHHBIX ITYHKTOM 2.8.2 aAMAHUCTPATHBHOIO PerilaMeHTa, 110 HToraM
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOMUMBIX JJIsi TMPEJAOCTABICHUS MYHHIIMITATILHON
YCNYTH, MOATOTARIUBAGT  MPOEKT  pellleHUus O  COrNACOBAHWMM  YCTAHOBKH
UH(OPMAlMOHHBIX 3HAKOB MHIWUBUAYABHOIO IPOEKTHPOBAHMS HA JOPOXKHBIX 3HAKAX
(manee — IMPOEKT pelIeHHs O COIIaCOBAHHUU);

HampaBJIsieT  TOJATOTOBJIEHHBIM  MPOEKT  pe3yjbTara  INpPeAOCTaBIICHHUS
MYHUIIUTIATBLHON YCIIYT'M Ha COTJIaCOBAaHWE B YCTAHOBJIEHHOM IMOPSIKE IMOCPEACTBOM
CUCTEMBI JIEKTPOHHOI'0 JOKYMEHTOO00pOTA.

AJMUHUCTPATHBHBIE TPOLEAYPhl, YCTaHABIMBAaEMbIE HACTOSIIUM IIYHKTOM,
BEITIOJTHAIOTCS B TEUCHHUE ABYX pabouux JHeH (co AHA MOCTYIUIeHUS 3asABICHUs).

PesynpTaTaMu BBIMONHEHUS AAMHUHUCTPATUBHBIX NPOLEAYpP SABIAIOTCA: IIPOEKT
peweHust 00 OTKasze B MPeJOCTABICHAN MYHHWILHMAIBHON YCIYrH, IPOEKT PELICHHs O
COTrJIaCOBAaHMH.

3.4.3. CormacoBaHue M IOANMCAHME IIPOEKTa pe3ynbTaTa IpPefoCTaBICHHS
MyHHLHUIIATBHOH ycIyrn (mamee — OPOEKThl JOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOAMTENIEM CTPYKTYPHOTO IIOApa3[eNeHus, OTBETCTBEHHOIO 3a IIOATOTOBKY
pesyJibTara MYHHIMNAIBHOW yCIyrH, 3amectureneM Pykoeommrens Oprana,
PykxoBoautenem Oprana.

IlogroroBieHHbIE MPOEKTHl AOKYMEHTOB, UMEIOLIME 3aMeyaHusi, BO3BPaIIarOTCs
Ha J0pabOTKy JHIY, OTBETCTBEHHOMY 3a IOJATOTOBKY Ppe3yllbTara MYHHUIMIAILHON
yeiyru. Ilocne ycrpaHeHHs 3aMedaHMM IPOEKThl JOKYMEHTOB MOBTOPHO IEPeNaroTCs
JUIs1 COTJIACOBAaHUsl U IMOAMTUCAHMUSL.

PykoBoputens Oprana npud paccMOTPEHUM IIPOEKTOB NOKYMEHTOB IIPOBEPAET
co0JIroieHre aIMUHUCTPATHBHOTO periaMeHTa JO/KHOCTHRIMU TuliaMi OpraHa B 4acTH
CPOKOB BBIMONIHEHHA AaJMHUHUCTPATUBHBIX IIPOLEAYP, HX MOCJIENOBATENBHOCTH |
IIOJIHOTEI, HAJIHYUs COIVIACOBAHMM YIIONHOMOYEHHBIX AOKHOCTHBIX nui Oprana B
CHCTeMe 3JIEKTPOHHOTO TOKyMEHT0000pOoTA.

B choyuae BbISBIeHHs ~ HapymeHHHM B  4YacTH CPOKOB  BBINOJTHEHUS
aJIMUHUCTPATUBHBIX TPOLEAYpP, MX TOCIEJOBATEIbHOCTH U IOJIHOTH PyKoBomuTenb
Oprana HHULUUPYET [IPUBJIeYeHe K OTBETCTBEHHOCTH JIMLI, JOMYCTHBIINX HAPYIICHHS,
B COOTBETCTBHH C IIyHKTOM 4.3 aIMUHUCTPATUBHOI'O PEraMEHT4.

AIMHUHHCTPATHBHBIC MPOLCAYPHl, YCTAHABIMBAEMble HACTOSMIMM IIyHKTOM,
BLITOJIISIIOTES B TEUEIHE OANIOro pabovero Qi (Co AT IMOCTYIIeNNs 3asBIelns).

PesynpraramMu BBITIOJHEHUS aIMUHUCTPATHUBHBIX MPOLEAYD SABISAIOTCA: pelleHue
00 oTKase B IIpUEME [IOKYMEHTOB HEOOXOMUMBIX IS MPEeJOCTAaBIEHH MyHUIIAIIAIBHOM
YCIIYTH, pelleHre 00 OTKa3e B [IPelOCTABICHUHA MYHHIUIAIBGHOM YCIIYTH, pelueHue o
COTIACOBaHUH.

3.4.4. WcnomHenue Tpoueayp, yKasaHHBIX B IyHKTax 3.4.2, 3.4.3.
aIMUHHUCTPATHBHOIO pEerlaMeHTa, I[P HANWYMM  TEXHHYECKOH  BO3MOXKHOCTU
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OCYILECTBIIACTCS B aBTOMATUYCCKOM PEXKUME C HCIOJIb30BaHUEM aBTOMATU3UPOBAHHOM
UHGOPMALIMOHHON CHCTEMBI, TpeAHA3HAYCHHOHW UIs OKa3aHHs TIOCYIapCTBEHHBIX H
MYHHUIMMAIBHBIX YCIYT.

MakcUMalTbHBIM CPOK BBITIOJHEHHS aAMUHHUCTPATUBHEBIX MPOLELYp, YKa3aHHBIX B
nyHkTe 3.4. aIMMHUCTPATHBHOTO periaMeHTa, COCTaBiseT TpU pabouux [HS (CO IHS
IIOCTYIIJICHHS 3asIBJICHUA).

3.5. Breigaua (HarnpaBiieHHE) 3assBUTEINIO pe3ysIbTaTa MyHHUIMIAIBHON YCIyTH.

3.5.1. OcHoBanueM Hauala BBIMOJHEHUA aJMHHUCTPATHBHON NpOLELYpHI
ABJISIETCS  [IOJIyYeHHMe JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aIMAHHCTPATHBHOM IIPOLEIyphl, DOKYMEHTa, HNOATBEP)KIAIOLIEro IpeJocTaBleHue
MYHULUUTIAIBHON YCIYTH.

JIOJDKHOCTHBIM JTHIIOM, OTBETCTBCHHBIM 32 BBIMIOJIHEHHWE aIMHHHCTPATHBHOM
NpOLEAYpPbI, SBISETCH HA4YaIbHUK OT/ela MH(PPacTpyKTYpPHOMY pa3BUTHIO (Janee -
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a Bhiflauy (HanpaBiieHHeE) IOKYMEHTOB).

3.5.2. JIOJDKHOCTHOE IIMILIO, OTBETCTBEHHOE 3a BblJadyy (HalpaBieHUE)
TOKYMEHTOB:

obecrieyrBaeT PerucTpalHio U BHECSHHE CBEACHUI O pe3yabTaTe NpeJoCTaBICHUA
MYHHUIIUTIATILHOM YCIIyTH B MOJCHCTEMY BeJIeHHs JOKYMEHTAllMM aBTOMAaTH3HPOBAaHHOM
HH(POPMALIMOHHOM CHCTEeMBI, TpeJHa3HaYeHHON sl OKa3aHWsl TOCYIapCTBCHHBIX H
MYHHUIIATIATIEHEIX YCIIYT;

H3BELIACT 3aABUTENA (ero mpeacTaBUTeNsl) COCOO0OM, YKa3aHHEIM B 3asBJIEHUH, O
pe3yJbTaTe MPEAOCTABICHUA MYHHUIMIIAIBHON YCIYIHM M O BO3MOMKHOCTH IOJIYYEeHHS
pesyibTaTa mpeaocTaBieHus MyHuIunansHoi yemyru B Oprase wnu B MOLL,

WUcnonHeHue  mpoueayp TpH  HAIMYMM ~ TEXHHYECKOH  BO3MOMKHOCTH
OCYIIECTBIIAETCS B aBTOMATHYECKOM PEKHME C MCIIOIb30BaHHMEM aBTOMATH3HPOBAHHOM
HHPOPMALIHOHHON CHCTEMEI, IIpe[Ha3HAYEeHHOM JJIf OKa3aHWs TOCYy/JapCTBCHHBIX H
MYHHUIIATIATBHBIX YCIYT.

AJIMAHUCTPAaTUBHBIC TPOLEAYPHI, YCTaHABIMBAaeMble HACTOSIUM ITyHKTOM,
BBIMIOJIHSFOTCA B TeYeHHe OJHOTO padodero AHA CO OHA IIOANMCAHHMA [OKYMEHTA,
SIBIISIFOLLETOCS pe3yIbTaToM MPE0CTABICHUS MYHHUIIUTIATBHON YCIIyTH,
VIIOTHOMOYEHHBIM JODKHOCTHBIM JuiioM Oprana (Opranom).

PesynpTaTaMd  BBIIOJHEHHS  aJAMMHUCTPATHBHBIX  IPOLEAYP  SABIAIOTCH:
pasMellieHue CBEJCHHH O pe3ynpTaTe INpPeJOCTaBIECHHA MYHHUIMIAIBHOW YCIYI'd B
UH()OPMALIMOHHBIX CHCTEMaX, H3BCIICHUE 3asBUTEN (€r0 MPEeACTaBUTENS) O pe3yibTaTe
NPEAOCTABIEHNS] MyHUIUIIATBHOR YCIYTH B CII0C00aX ero MOonyIeHuUs.

3.5.3. Ilopsgox Bbiaus (HampaBleHWs) pe3ynbTaTa IIPeJOCTABJIEHUA
MYHIHLUHIAILIION yCIIyru:

3.5.3.1. Ilpu obpameHun 3asBUTENS 32 Pe3ylbTaTOM MYHHWIMITAIEHON YCIyIH B
M®I1], pabotark MOL] BEIaeT 3asBUTEINIO Pe3yIbTaT MYHHIUIIATBHON yCIyrH B popme
SK3EMILISIPA 3JIEKTPOHHOTO IOKyMeHTa Ha OymaxkHom Hocutene. I[lo Tpebosamuio
3asBUTENS BMECTE C DK3EMIUIAPOM DJICKTPOHHOTO NOKYyMEHTa Ha OyMaj)KHOM HOCHTEINe
€My IMpeJOCTABISIETCS HK3eMIUIIP 3JIEKTPOHHOIO JOKYMEHTa IyTeM ero 3alucH Ha
CHEMHBIH HOCHTENh HH(GOPMALMHM WM HAampaBJICHMsA DK3EMIUISIpa BJIEKTPOHHOIO
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JOKyMEHTa IO SJIEeKTPOHHOM MouyTe B aipec 3asBuUTeNd. IIpM 3ammcH Ha ChEMHBIH
HOCUTeNnb MH(GOPMAIMY WM HalpaBICHUH SK3eMIUIsIpa 3JCKTPOHHOIO AOKYMEHTa, Ha
OCHOBE KOTOPOIO COCTaBJIEH SK3EMIUIIp 3JIEKTPOHHOIO AOKYMEHTa Ha OyMa)KHOM
HOCHUTENE, [0 JIIeKTPOHHOW MOoYTe UAEHTUYHOCTh TAKOr0 3K3eMILISpa 3JIEKTPOHHOIO
JOKYMEHTA SK3EMILLIPY AJIEKTPOHHOI'O JOKYMEHTa Ha OYMa)KHOM HOCHTEIIE 3aBepsercs
YIIOJIHOMOYECHHBIM COTPYIOHHKOM C HCIOJB30BAHHEM YCHUIEHHOM KBaJU(UIMPOBAHHOMN
3JIEKTPOHHOMW IIOAMHCH.

AIMWHHUCTPATHRHBIE TIPOLEIYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIITOJIHSIOTCSL B TMOPSJIKE OYEPEIHOCTH, B JIeHb NPUOBITHSI 3aiBUTENS] B CPOKH,
YCTaHOBJEHHBIE pernaMenToM padotsr MOLI.

Pe3ynsTaTamMyl BEITTONHEHHS aAMHUHUCTPATUBHBIX NPOLEAYP ABISIOTCS: (PUKCALIUS
(daxTa BBIZAYM pe3yIbTaTa MIpeHocTaBlIeHHsS MyHHUHnansHoH ycnyru B AMC MOL],
pe3ynbTaT MPeIOCTaBIeHHS] MyHULANAJIBHON YCIIYTH, BEIOAHHBIHN 3adBUTEIIO.

3.5.3.2. Ilpu obpaiieHun 3asBUTENS 32 Pe3yJbTaTOM MYHHLMIAIBHOM YCIyI'H
yepe3 Epunbeii, PecrnyGnukaHcKvii TopTal 3asgBUTEN0 B JIMYHBIA  KabwHeT
AaBTOMATHYECKHA HANpaBIsleTCs 3IIEKTPOHHBbIA 00pa3 JOKyMeHTa, SBJSIOILErOCs
Pe3yNBTATOM IIPEAOCTABICHHS MYHHLHWIIATBHOM YCIYTH, MNOANMUCAHHBLIA YCHIEHHOHN
KBIM(PUIIUPOBAHHON 3JIEKTPOHHON MOAITHCHIO YIIOTHOMOYEHHOI0 JOJDKHOCTHOTO JIHLA
Oprana (Opranom).

AJIMMHUCTPATUBHBIE TNPOLEAYpbI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJTHAIOTCSA B JCHBb IMOAMMCAHUS JOKYMEHTA, I0JITBEPHKAAIOIIErO IpeaoCTaBlIeHne
(0TKa3 B MPeIOCTABICHUH ) MYHULMIIATIEHON YCIIYTH, YIIOJHOMOYEHHBIM JOJKHOCTHBIM
munoM Oprana (Opranom).

PesynbrataMyd  BBINOJIHEHWS  aJIMUHHACTPATHUBHBIX  HOpPOLENYp  SBJISIOTCH:
HanpaBpieHue  (IpejocTaBieHHE) € MCIOJb30BaHHWeM  EjwHOro - mopTana,
Pecnybnukanckoro noprajga  3asBUTEINIO JOKYMEHTA, MOATBEPKIAOILEr0
IpeNOCTaBICHAE MYHHLMIAIBHOW YCIyrd (B TOM 4YMCIe OTKa3 B IIPEJOCTABICHHUH
MYHHLUTATEHON YCIIYTH).

3.5.3.3. Ilpu obpameHnH 3asBUTENSA 3@ Pe3yNbTaTOM MYHHULMIIAILHON YCIIyTH B
Opran, QO/KHOCTHOE JIMIO, OTBETCTBEHHOE 3@ BhIIady (HalpaBlIeHHE) IOKYMEHTOB,
BBIJAET 3asSBHTENI0 Pe3yJIbTaT MyHHMIMNANbHOM yciyru. Ilo TpeGoBaHMIO 3agBHTEIA
BMECTE C DK3eMIUIIPOM JIEKTPOHHOI'O JIOKyMeHTa Ha OyMaXHOM HOCHTEIE €My
IPEIOCTABIAETCS SK3EMIUISP 3JIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3allMCH Ha ChEMHBIH
HOCHTENIb MHPOPMallUA WM HAIPaBJICHHUA SK3EMILIApa 3JIEKTPOHHOTO JOKyMEHTa Mo
ANEKTPOHHOMN MOYTE B aJIpeC 3asIBUTEIIA.

AJIMWHUCTpAaTHBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIC HACTOSAIIMM ITYHKTOM,
OCYILECTBIIAIOTCS B IIOPSAAKE OUEPENHOCTH, B [IeHb IIPUOBITHS 3aABUTEIA B COOTBETCTBHH
¢ IIpaBriaMu BIyTpeHIIEro TPYA0BOro pacnopsiaka Opraia.

Pe3yIbTaToOM BHIOJMHEHMS aIMUHHUCTPATHBHEIX IPOLENYp SBISIOTCH: (QHKCALNI
(akTa BBIHAYM  pesyNbTaTa  IPEJOCTAaBIEeHUs  MYHHIMIAIBHOH  YCIYrH B
ABTOMATH3UPOBAaHHON WHGOPMALMOHHON CHCTEMe, INpe/JHa3HAa4YeHHONW /ISl OKasaHWA
rocy/IapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT.
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3.6. McnpaBneHune TeXHUYECKHAX OLTHOOK

3.6.1. B cayuae oOHapy)keHHsI TEXHHYECKOH OIIMOKH B IOKYMEHTE, SIBISIOIEMCS
pe3yinbTaToM MYHMIIMTNIATLHOU YCITyTH, 3asBUTENL Hanpasiset B Oprax:

3asBJIeHHe 00 UCHpaBlIeHMM TexHudeckod ommOku (mpunoxenne Ne 5 k
HACTOALIEMY aJIMHUHUCTPATUBHOMY PEriaMeHTy );

OOKYMEHT, BBIJAHHBIH 3afBUTENIIO KaK pe3ylbTaT MyHULMNAIbHOM YCIYTH, B
KOTOPOM COZAEPKUTCS TeXHMUECKas OIINOKa;

TOKYMEHTBI, UMEIOIIHE HOPUIUUYECKYI) CHITY, CBHIETEIBCTBYIOIIME O HAIUIUU
TeXHUYECKOU OIUOKH.

JasBieHue 00 HUCIPABIEHUM TEXHUUYECKOM OLIMOKHM B CBEJEHHUSIX, YKA3AHHBIX B
IOKYMEHTe, SBIAIOIIEMCS pe3yIbTaToOM MYHHUIUMIIATIbHON YCIYTHd, ITIO4AeTCs 3adBUTEIEM
(YMMOTHOMOYEHHBIM TIPE/ICTABATENEM) TOYTOBHIM OTHpABICHUEM (B TOM 4YHCIE C
WCIIOJIb30BAHUEM 3JIEKTPOHHOM 10YTHI ), 1100 depe3 Enunbiid, Pecrybmukancknii moprain
unu MOII,

3.6.2. JlomxHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, OCYIIECTBIISAET
IIpHEM 3asBJICHHA 00 HUCIPABICHUHM TEXHHYECKOM OLIMOKHU, PETHCTPUPYET 3asBlICHKE C
IIPAJIOKEHHBIMHU JOKYMEHTaMH U IIepeIaeT UX JODKHOCTHOMY JIHILY, OTBETCTBEHHOMY 34
00paboTKy 10KyMEHTOB.

AJMUHUCTpPAaTUBHbBIE MPOLEAYPhl, YCTaHABIMBAEMBbIE HACTOSILIUM ITYHKTOM,
BBIMOJTHAIOTCA B TeUEHHUE OJJHOr0 pabodero JHs C 1aThl PErUCTPALIAU 3asBIIEHU.

Pe3yipTaTaMy BRIMOIHCHUS aIMUHHCTPATHBHEIX MIPOLEAYP ABIAIOTCS: IPUHATOE
U 3apeTUCTPHUPOBAHHOE 3asiBIICHHE, HAIIPaBICHHOE Ha PacCMOTpPEHHE JOJDKHOCTHOMY
JIMIY, OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.6.3. JlopKHOCTHOE JIMIO, OTBETCTBEHHOe 3a 00paboTKy [IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B 1LeNsAX BHECEHUs] MCIHpPABICHUM B JIOKYMEHT,
SABIAIOLIUNACA pe3yJIbTaTOM MNPeJOCTABICHUS MYHHUIUIAIBHOH YCIYT'H, OCYILECTBIAET
OPOLEAYPEl, MPEeIyCMOTPEHHBIE IYHKTOM 3.5 agMHUHUCTPATUBHOIO peErjiaMeHTa, |
BBIZIACT MCIIPABICHHBIN JOKYMEHT 3asBHTENO (YINOTHOMOYCHHOMY MOpPeICTABHTEIIO)
JMYHO TIOJi POCIUCH ¢ HM3BATHEM Y 3asBUTENs (YIIONHOMOHYEHHOIO MpPeNCTaBHTEN)
OpHUrUHANIa JJOKYMEHTA, B KOTOPOM COJIEP)KUTCSI TeXHUYECKas OMNOKa, MK HallpaBjsgeT
B aJpec 3asBUTENSd IOYTOBBIM OTIpaBlIeHHEM (TIOCPEICTBOM 3JIE€KTPOHHOW ITOYTEI)
OHCBMO O BO3MOJKHOCTH TIONyYeHHs JOKyMeHTa NpH npejpocrasienud B Opran
OpHrHHaIa JOKYMEHTa, B KOTOPOM COICPIKUTCS TeXHUUYecKas OIIMOKa.

AJIMAHHCTPAaTHBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOANIMM IIYHKTOM,
BBITIOJIHSIFOTC B TeueHWe JIByX pabodyux IHeHd mnocie oOHapyXeHHs TEeXHHYECKOH
OLLMOKH WM IOJy4eHHS OT JII0OOro 3aMHTEPECOBAHHOIO JIULIA 3asIBJIEHHMS O ONYILIEHHOH
omubKe.

PosynnTaTaMy BLITOMIIOHHS 8AMHHHCTPATHBIILIX NPOLEAYD ABASIOTCS: BLIIAIILIH
(HampaBlIeHHBIN) 3asSBUTEIO JOKYMEHT C HCIIPABICHHOH TEXHMYECKOH OLIMOKOM.

4. Mopsaok 1 GopMbI KOHTPOJISI 32 IPeXOCTABJICHHEM MYHHIMOAJABHON
yCJayru
4.1. Tlopsaiok  OCYNIECTBIIEHHST TeKyIIero KOHTPOJA 3a COONIOJEHHEM U
HCTIOJTHEHUEM OTBETCTBEHHBIMHU JIOJIKHOCTHBIMHA JTHLAMH MIOI0XKEHUH
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aIMHHUCTPATUBHOIO perjaMeHTa W HWHBIX HOPMATHBHBIX IIPABOBBIX  AaKTOB,
YCTaHABIMBAOIIKUX TPeOOBaHUS K NIPEAOCTABIEHUIO MYyHHUIMITATBHON YCIIYTH, a TaKKe
IIPUHSITUEM UMH PEIIeHUH

KoHTponk 3a MOJHOTOH W Ka4eCTBOM MNPeNOCTABICHUS MYHULMIAILHOW YCIyry
BKITFOYAET B ceOS BBISBJICHWE W YCTPAHEHUE HAPYIICHUMN MpaB 3asgBUTCNICH, NIPOBEICHUE
IIPOBEPOK  COOMIO/IEHUST  TPOLIEAYP TNPEAOCTaBICHHS MYHHUIUIATBHOW  YCIIYIH,
MOATOTOBKY pelieHnid Ha AelicTBus (be3aelcTBIE) NOIKHOCTHBIX JIAL, OpraHa MECTHOTO
caMOyIIpaBJIEHUS.

®opMaMH KOHTPOJISI 32 COOMIOLEHUEM HCIONHEHUS aJMUHUCTPATHBHBIX
MIpOLEAYpP ABISFOTCS:

1) mpoBepka M coOrNacoBaHWe IIPOEKTOB JOKYMEHTOB IIO IPEAOCTAaBICHUIO
MYHHIUTIATEHOHN YCITYTH;

2) IpOBOAMMEIE B YCTAHOBJIEHHOM  TOPSAKE  MPOBEPKH  BEJAEHMSI
JIeTIOTIPOU3BOICTBA;

3) npoBeieHNE B YCTAHOBJICHHOM IOPAIKEe KOHTPOJIBHBIX IIPOBEPOK COOIIIOIEHHS
IpolieLyp MpeaocTaBIeH s MyHHLAIIAIBHON YCIYTH.

B mensx Tekyliero KOHTPOJS WCIONB3YIOTCS CBEJEHHs, HWMEIOLIUECT B
JIEeKTPOHHOH 6a3e MaHHBIX, CilykKeOHas KOPpPECHOHAEHLMs, YCTHas M [TMCBMEHHAs
HHGOPMaLHUS JOTKHOCTHBIX JIHL], OCYILIECTBIIAIOIMX BINOJHEHHE aJIMUHUCTPATHBHBIX
IpOLEYp, KypHAIEl yueTa COOTBETCTBYIOIIMX JOKYMEHTOB U IPYTUe CBE/ICHHUS.

JIJist ocyIecTBIeHUS KOHTPOIA 3a COBEPIICHUEM ACHCTBUM IIPH MIPEAOCTABICHHH
MYHHUIMNAIEHOH YCIYrH W TPUHATHM pelIeHHUH PYKOBONUTENX OpraHa MECTHOIO
CaMOYIpaBJIEHHs IPEJCTABISIFOTCS CHPaBKM O pe3yibTarax IIPeIOoCTaBIICHUA
MYHHULMIAIBHOM YCIIyIH.

O ciayyasx v IpHYIHHAX HAPYIISHHSI CPOKOB, IIOC/E10BATEIbHOCTH U COJIEPKAHMs
aIMMHUCTPATHUBHBIX IIPOIEAYP [JO/DKHOCTHEIE JIMIAa HeMeAlneHHO HH()OpMHpYIOT
PYKOBOAMTENS OpraHa, IIpeAOCTaBIAIOIICr0 MYHHLMIAIBHYI YCIyry, a TakKke
npeITPUHAMAIOT CPOYHBIE MEPHI 110 YCTPAHEHHIO HapYIICHHH. ‘

Texylnuii KOHTpOJIL 3a COONIOJEHMEM  [1OC/I€0BAaTEIbHOCTH  [ICHCTBHH,
OMpeNeNeHHBIX  AIMHHHACTPATHBHBIMH  [poLEAypaMHd [0  IPeJIOCTaBIEHHIO
MYHHUUHATBHOM YCIIYTH, OCYILECTBISACTCS 3aMECTHTEIeM PpYKOBOJUTENSA OpraHa
MECTHOTO  CaMOYIIPaBJEHHs, OTBETCTBEHHBIM 3a OpraHu3aluio paboTel IO
NPEJOCTABICHUI0 MYHUIIMIIAIBHOM YCIyTr'd, HAa9aIpHHKOM OTZEJa, OCYLIECTBIIAIOLIETO
OpraHu3alyio padoThl 10 NPEAOCTABIEHNIO MYHHIIMITAIBHOR YCIIYTH.

[lepevyeHb JODKHOCTHBIX JIMLl, OCYILECTBISIOIIMX TEKYIIHH KOHTPOJb,
YCTAaHABIMBAETCA IOJIOKEHHSIMHA O CTPYKTYPHBIX IOJpasfelNeHHuAX opraHa MECTHOTO
CaMOYIIPABICIIS H JODKIIOCTIILIMHA perjiaMelTaMH.

4.2. Tlopsiiok ¥ TEepPUOAUYHOCTE OCYHIIECTBIIEHHUS IUIAHOBBIX U BHEILIAHOBBIX
IIPOBEPOK TIOJIHOTHI M KaueCcTBa MPeSOCTaBICHU MYHULIUIAIBHOR YCIYI'H, B TOM YUCIIE
nopsiaoK M (GOpMBI  KOHTPOJSL 34 IIONHOTOM M KadeCTBOM IPe/lOCTaBICHUS
MYHULMIIAIBHOHN YCIyru
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KoHTponbHble npoBepkd MOryT OBITh MUIaHOBBIMM (OCYILECTBIATBHCS Ha
OCHOBaHHMM TOJYTOAOBBIX MM TONOBBIX IUIAHOB pPabOTBl OpraHa MECTHOTO
CaMOYIpAaBJICHUs) M  BHEIUIAHOBBIMHM. Ilpy mpoBeIeHMM MPOBEPOK  MOIYT
paccMaTpHUBaTBCAd BCE BOIPOCHI, CBS3aHHBIE C TPEJOCTABICHHEM MYHHUIIUIAIBHON
ycIyru (KOMIUIEKCHBIE TIPOBEPKH ), MIIM 110 KOHKPETHOMY 0OpAaIeHUIO 3asBUTEIIS.

4.3. OTBeTCTBEHHOCTh [O/DKHOCTHBIX MLl OpraHa, I[IpeJOoCTaBISIOLIErO
MYHULUINAJIBHYIO YCIYry, 3a pelleHus M jgeictBus (OesgeiicTBUE), NPUHUMACMBIC
(ocyleCTBIIsIEMEIC) HMH B X0JI€ IPEIOCTABICHUSA MYHHITUITAIEHONW VCIIYTH

[To pe3ynbraTaMm IpoBeJIeHHBIX IIPOBEPOK B Cllydae BhISIBJIEHUS HapyIIeHWH MpaB
3asBUTe/eld BUHOBHBIE JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOoHOAaTenbCcTBOM Poccuiickoit @enepalini.

PykoBomuTens opraHa MECTHOIO CaMOYIpPaBJICHHsS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PacCMOTPEHUE 3aAsBICHMIA.

PykoBomuTenb (3aMecTHTENh PYKOBOJUTEINIS) CTPYKTYPHOTO MOJpas/iesieHus
opraHa MeCTHOTO CaMOYIIPaBJI€HUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (1IN )
HeHaJIe)kalllee BBIIOJIHGHWE agMUHUCTPATHBHBIX AEMCTBUM, yKa3zaHHBIX B pasjene 3
aIMHHUCTPATUBHOTO perjiaMeHTa.

JIomKHOCTHBIE JIMIIa ¥ HHBIe MYHHULHMIIATbHEIE CITy Kalllie 3a PelIeHHs] U JeHCTBUS
(OezneiictBue), mnpuHMMaeMble (OCYIIECTBIsSeMble) B  XO0JA€  IIPEIOCTABICHUS
MYHULMIIATBEHOM YCILYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOZATEIECTBOM TIOPSIIKE.

4.4. TlonoxxeHus, XapaKTepU3yoIIre TpeOoBaHus K OPSAAKY H (popMaM KOHTPOJLA
3a Mpe/IOCTaBIEHUEM MYHUIMIIAIBHOW YCIYTH, B TOM YHCIJE CO CTOPOHBI I'pa)KJaH, HX
oOBeUHEHUH U OpraHu3alui

KoHTpos 3a MpefocTaBIeHHeM MyHHUIUITATBHOM YCIIYTH CO CTOPOHBI I'pak/iaH, UX
OOBCNUHCHWI W  OpraHH3alMi, OCYILIECTBIACTCS IIOCPENCTBOM  OTKPBLITOCTH
JIeSITeIbHOCTH ~ OpraHa  MECTHOrO  CaMOYIIpaBJIGHHs  IIpH  IIPeNoCTaBJICHHH
MYHUIMNAILHOM YCIIYTH, TOJYYEHNs [TOJHOM, aKTyallbHOM ¥ JOCTOBEpHOH HH(POPMALIUH
0 HOpAAKE IPEJOCTABIEHUS MYHHIIMIIATBHOM YCIYTM M BO3MOKHOCTH [10CYyAEOHOTO
paccMmoTpenusi obpamienuit (okanob) B mpolecce MNpeJOCTaBIEHUSs MyHHIIHIIAIBHOMN
YCITyTH.

5. ocynebublii (BHecy1eOHbIH) MOPS/I0K 00:Ka10BaHUA pellleHHH H AeAcTBHIH
(6c3aekicTBHA) oprana, NPeAcCTABISIONIEr0o MYIHUHIAJLIYIO YEaYry,
MHOTO(PYHKIHOHAIBHOIO IEHTPA NpeJoCTABJEHH Iocy/JapCTBEHHBIX H
MYHHIIMIAJ6HBIX YCIYT, OpraHu3anuii, ykazaHubix B yactu 1.1 craten 16
®eaepanbHoro 3axona Ne210-®3, a Takike HX A0JKHOCTHBIX JIHI,
MYHHUMIAJBHBIX CJIYHKAIHUX, pA00THHKOB
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5.1. 3asBuTENM UMEIOT MPaBO Ha 00KalloBaHUE B JOCYIEOHOM IIOpsAIKE PEelIeHUN
U felictBAd (Oe3meidcTBUS) oOpraHa, MPeJOCTABISIFOLIEr0 MYHULMIAIBHYIO YCIYLY,
JOJDKHOCTHOIO  JIMI[a OpraHa, NpeAOCTaBISIIOLIEr0 MYHMIUIAIBHYO — YCIYTY,
MYHHIIUIIATBHOTO  CIOY)Kalllero,  PYKOBOJHUTENS  OpraHa,  IIPeJ0oCTaBISIOLLErO
MYHHUIUTIATBHYIO yCIIyTY, MHOT0()YHKIITHOHATIEHOTO LIeHTpa, paboTHHuKa
MHOTO()YHKITHOHAJIBHOI'O [ICHTPA, OpraHMU3aluii, OpeayCMOTPEHHBIX YyacTeto 1.1 crartou
16 ®egepanbroro 3akona Ne 210-D3, a rakxe uX pabOTHHKOB.

3asiBUTENH MOXKET 0OPATUTHCS C KAMTOOOH, B TOM HUCIIE B CIEIYIOUX Cy4asx:

1) HapylieHHne cpoka perucTpalHy 3anpoca o NpeAoCTaBIEHUA MyHULUIIAIbBHON
YCIIYTH, 3aIIpoca, yKazaHHOro B cratbe 15.1 @enepansuoro 3akona Ne 210-D3;

2) HapylleHHe CpoKa IMPeJOCTaBICHUS MYHHULMIAIBHOH yCIyrd. B ykaszaHHOM
cayuae gocyaebnoe (BHecyaeOHOe) oOXaloBaHWE 3asBUTENEM pPEIICHUN W JeHCTBUM
(OesneiicTBHs) MHOrO(MYHKIIMOHATIBHOTO 1IEHTPa, pabOTHUKAZ MHOrO(QYHKIHOHAJIBHOTO
LEHTpa BO3MOXHO B CiIydae, €clli Ha MHOTO(QYHKIHOHANbHBIM LIEHTP, PEIICHHS H
neiictBua  (Oe3melicTBHE) KOTOPOro  0OXalylOTCs, BO3JOXKEHAa (yHKOUS 110
TIPEIOCTABIICHAIO COOTBETCTBYIOIINX MYHHIMIIAIBHBIX YCIyr B IIOJHOM 00bEMe B
HopsjiKe, onpeneneHHoM 9acTeio 1.3 crateu 16 @exepansHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3aABUTENS JIOKYMEHTOB WIM WH(POPMALHH THO0 OCYIEeCTBICHHA
JEHCTBMI, MNpeACTaBIeHUME MM OCYIIECTBICHHE KOTOPBIX HE IIPENyCMOTPEHO
HOPMATHBHBIMH IIpaBOBBIMH akTaMu Poccuiickoi @epnepanuu, HOPMATHBHBIMH
1IpaBOBBIMH akTamu Pecrydnuxu TaTapcTas, MyHULMIANBHBIMU IIPABOBEIMU aKTAMH JJ151
IIpeIoCTaBIeHUs MyHULUIIATBHON YCIIyIH,;

4) otkaz B TIpHeMe IOKYMEHTOB, MPEeHOCTaBleHHE KOTOPHIX IIpedyCMOTPEHO
HOPMATHBHBIMM NpaBOBbIMU akTamu Poccuiickoit Denepanuu, HOPMaTHBHBIMH
IpaBOBBIMHE akTaMu Pecnybiuku Tarapcrad, MyHULIMNANBHBIMY IIPABOBEIMM aKTaMH IS
TIPEIOCTaBICHUS MYHULIANIATBHOM YCILYTH, Y 3asBUTEI,

5) oTKa3 B MPeIOCTaBICHUH MYHHIUIAJIBHON YCIIYTH, €CJIM OCHOBAHUS OTKA3a HE
IpeaycMOTPeHbl (helepalbHBIMH 3aKOHAMH H IPUHATBIMA B COOTBETCTBHM C HUMHU
WHBIMH HOPMATHBHBIMH PaBOBBIMM akraMu Poccumiickoit @epepauyy, 3aKOHAMH H
UHBIMH HOPMATUBHBIMM TIpaBoBbIMU akTamu Pecniybnmnkn TatapcTal, MyHULIAIIATEHEIMH
NPaBOBEIMH aKTaMH. B yka3aHHOM ciydae AocynaeOHoe (BHecyaeOHOE) 00XKaloBaHUE
3asBHUTEIEM pPEIICHHM M HelcTBHil (Oe3melicTBUS) MHOTO(YHKIMOHAIBHOIO LEHTpA,
paboTHHKa MHOrO(YHKIMOHATBHOrO IEeHTpa BO3MOXKHO B CiyYae, e€ciM Ha
MHOrOQ)YHKIMOHAIBHBIA [IEHTp, PEIIeHHs W OeHcTBHA (Oe3melcTBHE) KOTOpOro
00KaTyIOTCSl, BO3JOXKeHa (YHKUMS [0 TPENOCTaBICHHIO  COOTBETCTBYIOLIMX
MYHMIMIAIBHAIX YCIYT B IIOJHOM 00BeMe B TOpsi/IKe, ONPeIeIeHHOM YacThIo 1.3 cTaThH
16 ®enepanpHoro 3akona Ne 210-D3;

6) sarpebopanpc ¢ 3ABHTCIS TIPH IPEJOCTABINHMH MYIHUMIAILHOW YCIyIH
IJIaTel, HE TPEJIyCMOTPCHHONH HOPMATHBHBIMH IIPaBOBLIMH aKkTamu PoCcHICKOH
denepauuy, HOPMATHBHBIMA  [PaBOBRIMHA  akTamMd PecnyOmuku  Tarapera,
MYHHIAATEHBIMH TPaBOBLIMU AKTaMH,

7) oTKa3 opraHa, NpejoCTaBIISIONUIEr0 MyHHIHMIIATBHYIO YCIYTY, HODKHOCTHOTO
UL OpraHa, MPeJOCTABIAIOIIET0 MyHUIHITAIBHYIO YCIYTy, MHOTOGYHKIMOHAIBHOTO
LIEHTpa, pabOTHHKA MHOTO(QYHKIIAOHAILHOTO LIEHTPa, OPraHMU3aliid, IPEayCMOTPEHHbIX
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gacTeto 1.1 crarem 16 @enepanpHoro 3akoHa Ne 210-®P3, unu ux pabOTHHUKOB B
WCNPaBIIEHUM JIOTMYUIEHHBIX WMH OIEe4aToK M OomMOOK B BBIJAHHBIX B PE3yJIbTaTe
NPEJOCTaBlIeHNus]  MYHUIMIATBHOH  YCIyru  JOKymeHTax Jubo  HapylleHue
YCTAaHOBIIEHHOIO CpOKa TakKuX MCHpaBieHuid. B ykazaHHoM ciydae jocyjedHoe
(BHeCyUeOHOE) 00XKAIOBAHME 3ddBUICIEM pPelUcHUH M JedcrBuil  (Oesgeidcisus)
MHOTO(QYHKIHOHATBHOTO I[eHTpa, padoTHHKa MHOTO(YHKIIMOHAIBHOIO IEHTpa
BO3MOJXKHO B Cilydae, eciii Ha MHOrO(YHKIMOHAIBHBIA [EHTP, PEIICHUS M NeHCTBHA
(bezpeficTRUE) KOTOPOrO OOKANMYIOTCH, BO3NOKEHA (YHKIMS TO [PENOCTABICHUIO
COOTBETCTBYIOLIMX MyHHUIIUITATBHBIX YCIYT B IOJHOM 00beMe B OPSJKE, ONPEAEIEHHOM
gacTeto 1.3 cratem 16 @enepanpHoro 3axosa Ne 210-D3;

8) HapylleHHWE CpoOKa HJIM TOpsAKa BBIZAYM AOKYMEHTOB II0 pe3yJbTaTaM
MIPeI0CTaBIICHUSI MYHUITUTIATBEHON YCITYTH;

9) mpuoCTaHOBIIEHME TIPEIOCTABICHUS] MyHHUIUIIAILHOM YCIIYTH, €CITH OCHOBAHHS
IPUOCTAHOBJIEHUS HE TPEeAyCMOTPEHBI (efepalbHbIMA 3aKOHAMH M TPHHATHIMH B
COOTBETCTBMM C HHMMH HHBIMH HOPMAaTHBHBIMH IIpPaBOBBIMH akTamu Poccuiickoin
denepanyy, 3aKOHaAMH W WHBIMH HOPMATHBHBEIMHM IIPaBOBBIMH aKTaMu PecrnyGimku
Tarapcran, MyHUIMIIAILHEIME [TPABOBEIME aKTaMH. B ykazaHHOM ciIydae JocyneOHoe
(BHecyneOHOe) o0XaloBaHHWE 3asBUTENEM peIIeHMd U JeHcTBHH (Oe3neHcTBHA)
MHOrO(YHKIIMOHATBHOTO LEHTpa, pabOTHMKA MHOTO(YHKIHOHAIBHOIO IIEHTpa
BO3MOXXHO B ClIy4dae, €CIH Ha MHOTO(QYHKIMOHAJIBHBIA LEHTP, PELUEHHs W JEHCTBHS
(Oe3neiicTBHE) KOTOPOTO OOKAaIYIOTCH, BO3NOXKEHA (QYHKUHS IIO IPENOCTABIEHHIO
COOTBETCTBYIOLIMX MYHHUIHIIAILHBIX YCIIYT B IIOJTHOM 00beMe B MOPAJIKE, OTIPEIeIEHHOM
yacTeio 1.3 crateu 16 @enepanshoro 3akona Ne 210-D3.

10) tpebGoBaHuMe y 3agBUTENS IPH MPEJOCTaBICHUM MYHMUMIAIBHOH YCIYIH
JOKYMEHTOB WM HMH(OpPMAallMH, OTCYTCTBHE U (WJIM) HEJJOCTOBEPHOCTHL KOTOPBLIX HE
YKa3bIBAJIMCh TIPH MIEPBOHAYATBHOM OTKa3e B IIpHEME JOKYMEHTOB, HEODXOJUMBIX JUIs
NpPEeNOCTaBIeHNs] MYHHIUIATBHON YCIyrd, THO0 B MPEeJOCTaBICHHH MYHMIMIAILHON
YCIIYyTH, 3a UCKJIIOYEHHEM CIIydaeB, NPEeIyCMOTPEHHBIX MyHKTOM 4 9actu 1 crathu 7
Meepansroro 3akona Ne 210-03. B ykazaHHoM ciydac JocyzebHoe (BHecyneOHOE)
obxanoBaHue 3ag4BUTEIEM pelneHuit u JeHcTBUH (6e3meiicTBhsA)
MHOTO(Q)YHKIIMOHATBHOTO  IIeHTpa, paboTHUKA MHOTO(QYHKIMOHAIBLHOIO  IEHTpa
BO3MOXXKHO B Clydae, €ClIH Ha MHOTO(YHKIIMOHATIBHBIA LIEHTP, PEIIeHUs] U JECUCTBHUS
(be3pelicTBHE) KOTOPOro OOKATYIOTCS, BO3JOXKCHa (QYHKUMA IO IIPEJOCTaBIEHUIO
COOTBETCTBYIONIMX MyHUIUNATHHBIX YCIYT B [IOJIHOM 00beME B ITOPSIKE, ONpeIeTIeHHOM
yacTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-@3.

5.2. Xamoba momaercs B NHMCbMeHHOM ¢opMe Ha OyMaXHOM HOCHUTENe, B
9NIEKTPOHHOM ¢opMe B Oprad, OPeAOCTABIAIONIMNA MYHHIMITATBHYIO YCIyTY,
MHOrO()YHKIHOHAIBHBIA LCHTP JHOO B COOTBETCTBYIOIIMH Opran rocynapCTBEHHOM
BIACTH, SBISIONIMHCS ydYpeauTeleM MHOTOQYHKIHOHAILHOIO IeHTpa (natee -
yupeauTe/lb MHOrO(pYHKIMOHAIBHOTO IIGHTpa), a Takke B  OpraHM3alluH,
npeaycMoTpenHsie yacThio 1.1 crarss 16 @egepansroro 3akona Ne 210-@3. JKanobs! Ha
pemenus ¥ [JedctBus (Oe3zelicTBHE) PYKOBOMMTENsS OpraHa, IPeJOCTABISMIOLIErO
MYHMIHIIATBHYIO YCIYTY, [I0J[AI0TCs B BBILIECTOSIINH opraH (IIpd ero Hanu4uu) 1u0o B
Cllydae €ro OTCYTCTBHS PAcCMaTPHBAIOTCS HENOCPENCTBEHHO PYKOBOIHUTENEM OpraHa,
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NPEeJIOCTABISIIOIIEr0 MYHAIUNAIBHYI0 yciuyry. JKanoObl Ha pelleHHs M ACHCTBHSA
(be3neiicTBUe) paboTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTPa MOAAIOTCA PYKOBOJMUTEIIO
TOr0 MHOrO(pyHKUHOHANIbHOrO wHeHTpa. JKanoObl Ha pemieHuss H - JelCTBUA
(bezmeticTBUC) MHOTO(YHKLIMOHATIBHOIO LIEHTpa TIOHAI0TCA YUPELUTENIO
MHOrOMYHKUMOHAJILHOIO LEHTPAa MM MOJDKHOCTHOMY JIMLY, YIOJHOMOYEHHOMY
HOPMaTHBHBIM TIpaBOBbIM akToM PecrnyOnuku Tarapcran. JKanoGel Ha pellueHHs H
nevictBus (Oe3jeicTBUe) pabOTHUKOB OpraHM3allvil, MPelyCMOTPEHHBIX YacTeio 1.1
cratbi 16 ®@egnepansroro 3akona Ne 210-@03, nojarorcs pyKOBOAMUTEIAM 3THX
OpraHu3aLui.

XKanoba Ha pemennss u gedicTBus (Oe3medCTBHE) OpraHa, IpPefOCTaBIAIOLIETO
MYHULUIAIBHYIO  YCIYTy, JO/KHOCTHOTO JMIa OpraHa, IPeHoCTaBJIAIOIIETO
MYHHMIMIAIGHYIO YCIyry, MYHUIIUIAIBHOTO CHYXalllero, PyKOBOJMTENsS Oprasa,
IIPeI0CTABIISIONIEr0 MyHHUITUIAIBHYIO YCIIYTy, MOXeT ObITh HalpaBJIeHa 110 II0YTe, Yepe3
MHOro(pyHKIHOHATBHBIH LICHTP, C UCIIOJIb30BaHUEM UH(POPMAIMOHHO-
TeJIEKOMMYHHKanHoOHHOW cetn  «lHTepHeT», oOQHOManbHOrO CcaiTa oOpraHa,
NPENOCTABISIONIEr0  MyHHIMIATBHYRO  yceiayry, EmuHOoro  moprana  Jmbo
Pecny6iMkaHcKOro noprania, HH(GOpMaIHOHHON CHCTEMEI T0Cy1e0HOro 00KaloBaHus, a
TAK)Ke MOJKET OBITH NMPUHATA OPU JTHYHOM IpuemMe 3asBuTesst. JKanoba Ha pelieHHs U
IeHCTBHUSA (6e3meticTBHR) MHOTO(YHKIHOHAIEHOTO [eHTpa, paboTHuKa
MHOTI0()YHKIIMOHATBHOTO IEHTPa MOKeT OBITh HalpaBjIeHa II0 II0YTE, C HCII0b30BaHHEM
UH(POPMALMOHHO-TENEKOMMYHHAKAIMOHHOH cetn «MHTepHeT», O(QHUUIUAILHOrO caWra
MHOTO()YHKIIHOHATIBHOTO IeHTpa, EjnHoro nmoprana nubdo PecnybnukaHcKoro moprana,
HHPOPMALMOHHON CHCTEMBI A0CYIeOHOTr0 06XalloBaHUs, a TAKKE MOXKeT OBITh IPUHATA
Opd THYHOM IIpueMe 3asBuTens. JKanoba Ha pemeHuss u aeucTsust (OesmaelcTsHE)
OpraHW3aImii, MpeayCMOTPEHHBIX YacThio 1.1 cratsu 16 ®enepansuoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOKeT OBITh HallpaBJ€Ha II0 II0YTE, C UCIIONB30BAHHEM
HWH()OPMAIHOHHO-TEJEKOMMYHHKAIIMOHHOH ceTH «HTepHeT», OQHUIMaIbHBIX CAHUTOB
3TUX opranmsauuit, Equnoro noprana mubo Pecry6nrkaHCcKoro moprana, a Takke MOXeT
OBITH IPHUHSATA IIPU TUYHOM PUEME 3asIBUTEIA.

5.3. XKamoba momkHa cogepxkarh:

1) HaWMEHOBaHWE OpraHa, IPEJOCTABIAIONIEr0 MYHHIUIAILHYI YCIYyTY,
JIOKHOCTHOTO JIMIA OpraHa, MPeJOCTABNISIONIEro MyHHLMIANBHYIO yCiIyry, nu6o
MYHHUIMIIATBEHOIO CIyKaIlero, MHOro()yHKIMOHATBHOIO L@HTPa, ero pyKOBOJUTEIS U
(umu) paGoTHHMKA, OpraHu3alWii, MpeIyCMOTpeHHBIX dacTero 1.1 craten 16
denepansaoro 3akoHa Ne 210-D3, ux pykoBoauTenei u (M1k) pabOTHUKOB, PEIICHAS 1
neiicTBus (0e3aeficTBHE ) KOTOPBIX 00XKAIIyIOTCS;

2) ¢amunuio, uMsl, oTyecTBO (TOCIeIHee - IPH HalM4MU), CBEIEHHS O MECTe
JKUTENLCTBA 3aABHTENS - (PU3HUICCKOro JHIA JHOO HamMeloBallie, CheIelns O MecTe
HAXOXKIEHMs 3asBUTENIS - FOPUAMYECKOT0 JIMIA, a TakkKe HoMep (HoMepa) KOHTAKTHOTO
Tenedona, aapec (ajgpeca) 31eKTPOHHON MOYTH! (IIPH HaJM4YUM) U MOYTOBBIM a/Ipec, 10
KOTOPBIM JIOJIKEeH OBITh HANIPABJIEH OTBET 3aABUTEIIO;

3) ceenenua 06 0GkajlyeMbIX pElIEHHSX W ASHCTBUAX (Oe3melcTBMM) opraHa,
[IPEIOCTABJSIONIEr0 MYHHULMIAIBHYIO  YCIYTy, JOJDKHOCTHOIO JIHIa OpraHa,
TPeIOCTABISAIONIEr0 MYHHIUIATBHYIO YCIyry, Tu60 MyHHIMOATLHOIO CIy>Kallero,
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MHOTO(QYHKIIHOHAJILHOTO ILIeHTpa, paboTHUKA MHOIOQYHKIIMOHAIBHOIO IEHTPA,
OpraHM3alui, NpeaycMOTPeHHBIX YacThio 1.1 crateu 16 @enepansaoro 3axkona Ne 210-
@3, ux pabOTHUKOB;

4) 10BOJBI, HA OCHOBAHWH KOTOPBIX 3asiBUTENb HE COITACeH C peIUCHUEM H
nedctBueM (Oe3zelicTBMEM) opraHa, NPeJOCTABISIIOUIEI0 MYHHUHMIIANBHYH YCIyTY,
JOJDKHOCTHOTO JHMIlA OpraHa, MPeJOCTABIIOIEro MYHHUIMIAIBHYIO YCIyTy, Jubo
MYHUIIUIAIBHOTO  CIYJKAIlero, MHOrOQYHKIMOHAIBLHOTO  ILIeHTpa, pabOTHHKA
MHOTO()YHKIHOHAIBHOTO IIEHTPa, OpraHu3alui, NpeayCMOTPEeHHBIX YacTbio 1.1 crarbu
16 ®enepanpHoro zaxona Ne 210-®P3, ux paOOTHHKOB. 3asBUTEIEM MOTYT OBITH
TIpe/ICTaBJIEHBI JOKYMEHThI (TIPU HAJTMHYNH ), TIO/TBEPKIAI0IINE JOBOABI 3asIBUTEIL, JINOO
HX KOIIUH.

5.4. TTocTynuBIIas Kanoba IMOAJIEKUT PErUCTPALlK B CPOK He Mo3/Hee pabouero
ITHSL, CJICTYIOIIET0 3a JHEM TTOCTYIIICHHUA.

5.5. XKanoba, mocrtynuBlas B OpraH, INPeAOCTaBILIIONINN MYHHIUIIAIBHYIO
yCIIyTy, MHOTO(MYHKIHOHATBHBIN LIEHTP, YUPEAUTEI0 MHOIO()YHKIAOHAIBHOI'O LIEHTPA,
B OpraHM3aluy, NpeaycMoTpeHHble gacThio 1.1 crarsu 16 @egepanbHoro 3axona Ne 210-
@3, nubo BBILIECTOSAIMMM oOpraH (IpUd €ro HalW4YHMM), MOJJIEKHT PACCMOTPEHHIO B
TCUEHHE TIATHAAATH pabodnx JHEH CO THA ee PeIHCTpallly, a B cllyyae 00anoBaHus
0TKa3a Oprasa, IpejIoCcTaBIsIoNero MyHHIUIIATBHYIO YCIYTY, MHOTO(QYHKIIHOHAILHOIO
LIeHTpa, OpraHu3allii, MpelycMOTPpeHHbIX 9acTeio 1.1 craTten 16 denepanpHOro 3aKoHa
Ne 210-®3, B npuieMe JOKYMEHTOB Yy 3asBUTENs JIMOO B WCIPABIECHHH OIIYILECHHBIX
OTIeYaTOK M OIIMOOK HIM B clydyae 00XajoBaHUS HApylIEHUs YCTAHOBIEHHOI'O CPOKa
TaKUX UCIIPABICHUHN - B TCUCHUE MATH PabouyuX JHEH CO J(HS €e PETUCTPALUH.

5.6. Tlo pe3ynpTaTaM pacCMOTPEHHS JKal00bI MPHHUMAETCA OJHO M3 CIIEAYIOMINX
pelIenuii:

1) sxanoba y/10BIETBOPSIETCS, B TOM YHCIe B (popMe OTMEHBI IPHHATOTO PEIICHH,
HCIIPABJIEHUs] JOMYyLIEHHBIX ONEYaTOK W OmHOOK B BBINAHHEIX B PE3YJbTATe
[IPeI0CTaBICHU MYHHIIUIIATBHOR YCIYIH JOKYMEHTAaX, BO3BPaTa 3adBUTENIO JCHEKHBIX
CPEICTB, B3UMAHHWE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMH NMPAaBOBBIMH aKTaMH
Poccuiickoi @enepaiyiy, HOPMATHBHEIMU IPaBOBBIME akTaMu PecnyOnuku Tarapcran,
MYHHIATATEHEIMH TPABOBBIMYU AKTAMM;

2) B YAOBJIETBOPEHUH KaJIO0OBI OTKA3bIBAETCS.

He mosgHee nOHs, CIEeOyIOUIEro 3a JHEM MPUHATHSA pPEIUEHHs, YKa3aHHOro B
HACTOSIIEM ITYHKTE, 3aJBUTCIIO B IHUCBMEHHOM (DOpME M IO JKEJaHHI0 3asIBHUTEIS B
3JIEKTPOHHOW (opMe HampaBisfeTCs MOTHBHUPOBaHHBIA OTBET O Ppe3yibrarax
paccMOTpeHus JKalo0bl.

5.7. B chnydae mnpu3HaHusA >KajioObl TOAJeXamled yIOBIETBOPEHHMIO B OTBETE
3asBHTENIO O Pe3yJbTaTax PAcCMOTPElHs Kaio0Ll AacTesl HI(OPMALILI O ASHCTBHSIX,
OCYIECTBIASEMbIX  OpPraHoM,  MHPeAOCTaBISAIONIMM  MYHHUHUIIATBHYRO  YCHIYTY,
MHOTO(QYHKIMOHAILHEIM LEHTPOM JIMO0 OpraHusaliuei, MpelycMOTpeHHoH yacThio 1.1
crated 16 ®emepansHoro 3akonHa Ne 2]10-M3, B nenax He3aMe UTHTEITBHOIO YCTPaHEeHUA
BBISIBJICHHBIX HApYIICHUH MPU OKa3aHUU MYyHMLHUIIAILHOM YCIyTH, a8 TAKKe IPUHOCATCA
W3BUHEHMS 34 JOCTaBJICHHBIE HEyI0OCTBA U YKa3zbiBaeTca MH(MOPMALMS O JaIbHCHILIIX
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NEHCTBUAX, KOTOpble HEOOXOAMMO COBEPIIUThH 3asSBUTENIO B IENAX [OIyYeHUs
MYHULMNAIBHOW YCIYTH.

5.8. B ciydae mpu3HaHUA KanoObl He MOIIEeKaIeH YIOBJICTBOPEHHIO B OTBETE
3asBUTEI0 O pe3yjbTaTaX pacCMOTPEHHS JKaloOBl JArOTCAd apryMeHTHPOBAaHHBIC
pa3bpsiCHEHHWS] O NpPUYMHAX TPUHATOrO peIleHus, a Takke HMHpOpMalus O TOopsiIKe
00’kaoBaHus IPUHATOrO PELIeHUS.

5.9. B ciiyuyae ycTaHOBNEHUS B XOJe WU N0 pe3ysibTaTaM pacCMOTPEHUS 5KaJI00bl
[PU3HAKOR COCTARA  AJIMUHUCTPATHRHOIO TPAROHAPYUICHUS WNMH  [PECTYTIIeHUS
IOKHOCTHOE U0, paOOTHHK, HAJCTICHHBIC TTOJTHOMOYHUSIMHY 110 PACCMOTPEHHIO K00,
HE3aMEIJIUTEIBHO HAIPaBIIAIOT UMEIOLIHECS MaTepyalibl B OpraHbl IPOKYpPaTyphl.
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IMpunoxenne Ne 1

K AJIMUHUCTPATUBHOMY
perIaMeHTy IpefoCTaBIeH s
MYHHULUTMATBHON YCIYTH 110
COINIACOBAHHIO YCTAHOBKHU
MH(MOPMAITMOHHBIX 3HAKOB
WH/IMBU1YAJIEHOTO MPOEKTUPOBAHKS
Ha JOPOYKHBIX 3HAKAX

®opma

(bnank oprama, MpeaocTaBIAIONIEro MYHHIMIATLHYIO YCIYTY)

Komy:

KoHnTakTHBIE JdHHDBIC!

[IpencTaBuTENb:

KoHTakTHBIC TaHHBIC IIpCOCTaBHUTCIIA:

ITpHiIaracMbIC

PEIIIEHUE
Ne
Paccmotper Bame 3aspienue ot No 171
K HeMy JIOKYMEHTBI, YIOJIHOMOY€HHBIM OpraHom

IIPUHATO PEIIEHHUE O

JlononuuTensHas HHPOpMALIKA:

Crenerus 00 3TeKTPOHHOM MO IMTHCH

HomxnoctHoe auuo (PHO)

(MOAMHCL YIOMIOMOYHIIOTO A0LKIOCTHOTO JHia
opraxa)



[Ipunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy IpejloCTaBIeHUs
MYHHUIIMNAIBHON YCIIYTH 110
COIVIACOBAHUI YCTAHOBKH
HH()OPMAIIMOHHBIX 3HAKOB
HH/TUBU/TyaTbHOTO TPOEKTHPOBAHHS
Ha JOPOYKHBIX 3HAKAX

dopMma
(bnank oprana, mpeaoCTaRIAIONEr0 MYHHITHIIATLHYIO YCIYTY)

Komy:

KonTakTHEIC TaHHBIC:

Hp €ACTABHTED.

KonTaxkTHEIEC TaHHBIE npeacTaBUTEN:

PEIIEHUE
00 oTka3se B IpeJoCTaBIeHUA MyHHUIMIIAIILHON yCIIyTH
1o
oT Ne

PaccmoTper Bame 3asgBrneHue OT No PI
npuaraemele K HEMY JOKYMEHTBI YIIOJTHOMOYEHHBIM oprasom
NPUHSATO pelleHue 00 oTKase

B no

CIIEAYIOIIUM OCHOBaHHSIM:
l.
2,

JlononuurensHas uHGOpMaLIK:

Brr BrpaBe IMOBTOPHO OOPATUTLCS B YIONHOMOYEHHBLIM OpraH ¢ 3asgBICHHCM O
MIPEIOCTABICHUHN YCIYTH IIOCIIe yCTPaHEHH YKa3aHHbIX HAPYIEHHH.

Jla"HBI OTKa3 MOXKET OBITh O0XKaJloBaH B JOCYAEOHOM TIOpSIKE ITyTEM
HalpaBJIeHUs ’Kal00bl B YIIOJIHOMOYCHHBIH OpraH, a Taloke B CyIe0HOM MopsAKe.
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Crenenust 00 3T€KTPOHHOM MOATUCH

HomxnoctHoe nuto (PHO)

(Toanuce YNoaHOMO4YeHHOT0 JOJKHOCTHOIO JTHIA
oprana)
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[Tpunoxenune Ne 3
K AIMUHUCTPATUBHOMY
periamMenTy IpeaoCTaBlIeHHs
MYHUIMIAJILHOR YCIIYTH 110
COIJIACOBAHUI) YCTAHOBKHU
HH(OPMAIIHOHHBIX 3HAKOB
W HIMBHUIYaJIBbHOTO IIPOSKTHUPOBAHHUS
HA JIOPOYKHBIX 3HAKAX

dopma

(brank oprasa, IpeJocTaB/IsAIOMero MyHHIHIAIBHYIO YCIYIY)

Komy:

KoHnTakTHbIE IaHHBIE:

[IpencraButems:

KonTakTHbIE TaHHBIEC TIPENCTABUTENA:

PEINEHME
00 oTkaze B mpueMe JOKYMEHTOB, HEOOXOMUMBIX IS IIPEI0CTABIIEHUS
MYHULMIAJIBHON YCIIYTH 110

OT No
Paccmorpe Baimie 3asiBiieHHe OT No %}
IpujiaraeMele K HEMY JIOKYMEHTHI YIIOJTHOMOYEHHBIM OpraHom
IIPUHATO
pemieHue 00  OTKase B IOpHEME  JIOKYMEHTOB, HeOOXOAUMBIX  IJid

IO ClieAYHIIHUM OCHOBaHHAIMI

)
2,

Pa3psicHeHHE IPUYMH OTKAa3a:
JlonmonHUTEIbHAS HHPOPMALIUA:

Bbl BrpaBe MOBTOPHO OOpaTHTBCA B YNOIHOMOYEHHBIM OpraH ¢ 3asBICHHEM O
[IPeIOCTABIEHHH YCIYTH TIOCIe YCTPAaHEHUs YKa3aHHEIX HapyIIeHHUH.

JlaHHBIM OTKa3 MOXeT ObiTh OOKalmoBaH B IOCYAEOHOM IMOpSJIKE IIyTEM
HaIpaBJIeHHs XKajlo0bl B yOIHOMOYEHHBIH OPraH, a TakXkKe B CyeOHOM IOpsifIKe.
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Cregenus 00 3NeKTPOHHOHN MOITHCH

Homwxuoctroe auno (PHO)

(roanuces YNoJHOMOYEHHOTO JOIDKHOCTHOTO JIMLa
opraHa)
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[Ipunoxxenue Ne 4

K AIMHHHCTPaTUBHOMY
peryiaMeHTy IpeIoCTABIEHHA
MYHHLMNAIBHON YCIIyTH 110
COTJIACOBAHHIO YCTaHOBKH
UH(OpPMALMOHHBIX 3HAKOB
HHAUBUAYAJIbHOIO
IPOCKTUPOBAHUA Ha TOPOKHBIX
3HaKax

®opma

B

(HaHMeHOBaHHG OpraHd MecTHOro CﬂMOYHpaBJ'[eHHﬁ)

[Ipomy cornacoBaTe YCTAaHOBKY HMH(OPMALMOHHBIX 3HAKOB HHIMBHYaILHOTO
MPOEKTUPOBAHUS Ha JOPOKHBIX 3HAKAX

(HAUMEHOBAHHE YIIMLbI)

Ha
yY4yacTKe

(VKa3LIBAeTCA TIPHBASKA K 3aHHAM, COOPYKEHHAM, KM aBTOIOPOTH)

K zagsnenuio mpuiaararoTcd CIeayromue JOKYMEHTHI:

B Teuenuun Bcero nepuojia 3KCIUIyaTaluy 3HaKa HHARBALYAIBHOIO IIPOEKTHPOBAHUS
0043YI0Ch IPOU3BOIUTE €T0 TEXHUYECKOe 00CITYKUBAHUE U aBAPUHHO-BOCCTAHOBUTC/ILHBIC
padoTEL.

« » 20 T.

(moammces)

PesynbTraT npeaocTaBieHds MyHUIHIIATBHOM yCIIyTH, [TPOLTY NPeAOCTaBUTh:

]:] B quuHbIA kabuner [lopTana rocyrapcTBeHHBIX M MYHHIHMIATIBHBIX YCIYT
Pecrry6nuxu Tartapcran;

[ |8 nuamsiit kaburer EqpHoro IopTana rocyJapCTBEHHBIX M MyHHIMIIATBHEIX
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yeiyr,

DB MHOro()yHKIMOHAIIBHOM LIEHTpe IMpeoCTaBleHusl TOCYJAapCTBEHHBIX H
MYHULIHUIAIBHBIX yenyr Pecnybnuku Tarapcras;

D B Opeaane.

(nara) (moamucse) (©.1.0)
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[Ipunoxenue No 5

K AIMMHHACTPaTUBHOMY
periiaMeHTy PeIOCTaBICHUA
MYHHULIMIANBEHON YCIYyIH 110
COTJIaCOBAHMIO YCTAHOBKH
MH(OPMaLMOHHBIX 3HAKOB
HHIUBHAYATEHOIO IPOEKTUPOBAHUS
HA JOPOXKHBIX 3HAKAX

PyxoBoauTesnto
HcnogHuTenbHOro KOMUTETa

O

3asBineHue
00 HCIpaBIeHUH TEXHUYECKOH ommOKu

Coobmraro 00 ommbKe, JTOMYLICHHON IIPH OKa3aHWH MYHMIMIIAILHOH YCIYTH 1O

3anurcaHo:
[TpaBunbHBIE CBEEHUS:

[Ipomry HCHOpaBUTh MONMYIIEHHYI0  TEXHUYECKYH) OMUOKY U BHECTH
COOTBETCTBYIOIIHAE H3MEHEHHUS B IOKYMEHT, BJIAIOLIMICA Pe3yIbTaTOM My HHUIUITATEHOM
YCITyTH.

[Ipunararo crenyioniie T0OKyMeHTHI:

1.

2,

B cny4ae mpuHATHS pelIeHHS 00 OTKJIOHEHMM 3asBleHUS 00 HCIpaBJIeHHH
TEXHUYECKOHN OLIMOKH TPOILY HAalIpaBUTh TAKOE PEIlICHHUE:

TIOCPEJICTBOM OTIIPABIEHHS 3JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: :

B BUJIE 3aBEPEHHON KONMMH Ha OyMa>kHOM HOCHTEJE TIOYTOBBIM OTIIPABICHHEM II0
azpecy: :
HacrosimiM noATBepXaaro: CBeIeHUS, BKIIOYEHHbIE B 3asBICHHE, OTHOCAIIHECSA K
MOEH JIMYHOCTH W TIPEACTABIsIEMOMY MHOKO JIMIly, a TakKe BHECEHHBIE MHOK HHUKE,
J0CTOBepHBI.  JIOKyMeHTBI (KOTMM  JOKYMEHTOB), IIPHUIOKEHHbIE K  3adBJICHHIO,
COOTBETCTBYIOT TpebOBaHMsIM, YCTAHOBJICHHBIM 3aKOHOZATeNbcTBOM  Poccuiickoi
Depepaiiii, Ha MOMENT NPEACTABICHHs 3asiBICIHI OTH HOKYMCHTLI ACHCTBHUTENLILI M
COZIEpIKaT JOCTOBEPHEIE CBEECHUS.

(nara) (noamuce) (®.1.0.)



