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INOCTAHOBJIEHUE KAPAP
OT « » 20 1. 04.10.2024 Ne 757

OO0 yTBepkACHUU aIMUHUCTPATUBHOTO
peraaMeHTa o NpeI0CTaBICHUS MYHHUIUTTAIIBHO N

YCIIYTH O NMPEAOCTABICHUIO IPaXXIaHaM
KUJIBIX IOMEIICHUI B MyHULIUTTAIIBHOM
KUWIMIIHOM (DOHJIE 10 JOroBOpaM HaiiMa
CJIy>k€0HOT0 JKUJIOr0 MOMEILEHUS

B cootBerctBue ¢ ®enepanbapiM 3akoHoM ot 27.07.2010 N 210-®3 "O6
OpraHu3alliid MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHULMNAIBHBIX YCIYT, 3aKOHOM
Pecniyomuku Tatapcran ot 13 wmrong 2007 roma Ne 31-3PT «O peanusanuu mnpaB
IpaXKJaH Ha MPEJOCTABICHUE UM KUJIbIX MOMEIIEHUI TOCyAapCTBEHHOTO >KHIIUIIHOTO
donaa PecnyOnuku TaTapcTan 1 MyHUIIMTIATBHOTO SKUJTUIITHOTO (POHA TIO JOTOBOPAM
COIMAJIBHOTO Haiimay, 3akoHoM Pecrybnmuku Tatapcran ot 16 mapta 2015 roma No 13-
3PT «O peanuzanuu npaB IrpakJaH HAa MPEIOCTABICHUE UM JKHIIBIX MOMEUIEHUN IO
JOTOBOpaM  HailMa  KWJIBIX TOMENICHWH  KWIMIIHOTO (OHIAa  COIMAILHOTO
WCIONB30BaHus», WCHOMHUTENbHBIM KOMUTET [lecTpedrmHCKOro MYHUIMMAIBHOTO
paiiona PecniyOnuku TaTapcTaH MOCTaHOBIISICT:

1. YTBEpauTH AJMUHUCTPaTUBHBIN perylaMeHT IIPENOCTABIICHUS
MYHULMIIAIBHOM YCIYIM IO NPEIOCTABICHUIO TPaKJAaHAM KWIBIX I[OMEIIEHUN B
MYHHIIMIIAJBHOM JKWJIMIMHOM (OHZE MO J0roBopaM HaiMa CiIy’)XeOHOTO >KHUJIOTO
MTOMEIICHUS

2.  IlpuzHats yrpatuBmuM cuiy IloctaHoBieHne MCOTHUTENEHOIO KOMUTETA
[lectpeunHckoro MmyHuiunanbHoro paitona Peciyonuku Tarapctan ot 03.10.2022 1. Neo
704 «OO0  yTBEpXKICHHM AIMHUHHCTPATUBHOIO  pErjlaMeHTa  MpeaoCTaBICHUS
MYHUIUNATBHOM YCIYTM MO NPEIOCTaBICHUIO TpaKJaHAM KUJIbIX TMOMEIIEHUNH B
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MYHHIIMIIAJTBHOM JKWJIMIMHOM (DOHZE MO J0roBOopaM HalMa CiIy’)XeOHOTO >KHUJIOTO
TIOMETIICHUS

3. Omyb6nukoBaTh (00OHAPOIOBATh) HACTOSIIIEE TOCTAHOBIICHHUE TTYTEM Pa3MEIICHHUS
Ha odunuampbHOM caiite llecTpeunmHCKOro MYyHHIMIAIBLHOTO paiiona PecrmyOmuku
Tarapctan B nuH(pOpMaIIMOHHO-TEICKOMMYHUKAIMOHHON ceTu MHTepHeT: http:/ www.-
pestreci.tatarstan.ru u Ha «O¢dunmanbHOM opTane nmpaBoBoi uHGopMaluu Pecmyonuku
Tatapctan» B HHPOPMAIMOHHO-TEICKOMMYHUKAIMOHHOW  ceTh  HHTepHerT:
http://pravo.tatarstan.ru.

4. KoHTposih 32 MCIOJTHCHHEM HACTOSIIETO IMOCTAHOBICHUS BO3JIOKUTH HA

3aMecTUTeNsT pykoBoauTenss VcmomHuWTenpHOro KomuTera llecTpedmHCKOTro
MyHUUHMNIAIBHOTO parioHa P.P. IllanixyTtanHoBa.

N.O. PykoBoautensa MCrIOTHUTENBHOTO KOMUATETA

[TecTpeunHCKOr0O MyHULIMNIATIBHOTO palioHa N.P. Jlapnerxanos
’ 2
AN JIOKYMEHT ITOJITMCAH
DJIEKTPOHHOM IOITACHIO

CBEAEHWA O CEPTUOWKATE 3N

CeptudukaT: 00A1B4B638E2F7602EBADF837766509653
Bnapeney: faenetxanoe MinbHas PuHaToBudy
Henctevtened ¢ 01.07.2024 no 24.09.2025
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YT1BepxkaeH

[IOCTaHOBJIEHUEM (PacCHOpSKEHUEM )

M cnomHUTENBHOIO KOMUTETA
ITecTpeuMHCKOrO0 MyHUIIUIIATIBHOTO paliOHa
PecnyOoimuku TaTtapcran

oT« » 04.10.2024 r. Ne 757

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTABIEHUA MYHMUIMIIAJIBHON YCJIYI'H N0 NPeI0CTABIEHHUIO IPaKIaHAM
JKMJIBIX MIOMENIeHU 110 J0T0BOPY HaliMa CJIy:KeOHOI0 KHJI0T0 MOMeleHUs

1. O0uIMe moJ1oKeHus

1.1. Hacrosimmii aIMUHUCTPATUBHBIA  pErjJaMeHT  MPeOCTaBIICHUS
MYHUIIUTIATBHOW yciiyr (fanee — PerjiiaMeHT) ycTaHaBIIMBAaeT CTaHIApT W MOPSIOK
MPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYyTH MO MPEAOCTABICHUIO TpaKJaHaM >KUIIBIX
MOMENICHU B MYHUIIMITAIIbHOM KIJIMIIHOM (OHJIE MO JOrOBOpaM HaiMa CIIy»KeOHOTo
JKUJIOTO MOMEIIeHUs (J1ajiee — MyHUITUTNIAIbHAs yCIIyTa).

1.2. [Mony4aTenssMu MyHUITUNATBHONW YCIYTH SBIISIOTCS TpaXkaaHe (COTPYIHUKH),
COCTOSIIME HA y4YeTe B KaueCTBE HYKJAIOIIUXCS B JKHIIBIX MOMEIIEHUAX IO JOTOBOPY
HaliMa CIIy’)K€OHOTO KHJIOTO TIOMEIICHUS 0 MECTy XHUTEIhCTBA, & TAKXKE IO MECTY
paboThI (CcykO0bl) (aJiee - 3asIBUTEID ).

1.3. MyHumunaibpHas yciayra NpeIoCTaBISECTCS HCHOJTHUTEIBHBIM KOMHUTETOM
[lecTpeunHCcKOTO MyHUIMINAIBHOrO paiioHa PecnyOnuku Tarapcran (manee —
Hcnonkom).

VcriomHATETh MYHUIIATAIGHON YCIIYTH - OT/AEN CTPOHUTENBCTBA, apXUTEKTYPHl U
KKX Hcnonkoma (nanee - Otaen).

1.3.1. Mecro Hnaxoxaenue wucnonkoma: c. Ilectpeus, yn. CoBerckas,
yn.Coserckas, 11.18.

Mecto naxoxaenus Otaena: c. [lectpensl, yi. Coerckas, yia.CoBerckas, a.18.

['padux paboThI:

noHeneabHuK — narauna: ¢ 8.00 xo 17.00;

[Tpuemnslii nenb: yetBepr ¢ 8.00 1o 12.00

cy000Ta, BOCKpPECEHBE: BBIXOAHBIC THH.

Bpemss mepeppiBa Ui OTABIXa M THTAHWS YCTAHABIMBACTCS IpPaBHJIAMA
BHYTPEHHETO TPYIAOBOTO PACIIOPSIIKA.

CnpaBounsiii TenedoH 8(84367)29248.

[Tpoxo 1Mo TOKYMEHTaM YAOCTOBEPSIOIIUM JTUIHOCTb.

1.3.2. Anpec opunmanbHOro caiiTa MyHUIIMNIAIBLHOTO paiioHa B MH()OPMAIMOHHO-
TeJeKOMMyHUKamoHHoi cetn «MHTepHer» (mamee — cetb «UWuTepuer»): (http://
www.pestreci.tatarstan.ru).

1.3.3. Undopmarusi 0 MyHUIIUIAIBHOM yCIIyTe, a TakKe O MECTe HAXOXACHUS U
rpaduke padboTsl OTHENIa MOXKET OBITH MOTYYEHA!
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1) mocpenctBoM HMH(POPMALIMOHHBIX CTEHAOB, COACPXAIIUX BHU3YAJIbHYIO U
TEKCTOBYI0 MH(POPMALMIO O MyHUIMIAIBHON yCIIyTe, paclolOKEHHbIX B TOMEIIECHUAX
Hcnonkoma, 17151 paboThI € 3asiBUTEISAMU.

WNupopmanus Ha rocynapcTBEHHBIX si3blkax PecnyOmmku Tarapctan BKIO4aer
CBEJCHMSI O MYHHUIMIIAJILHOM yciyre, coaepxaliuecs B IyHKTax (moamyHkrax) 1.1,
1.3.1,2.3,2.5,2.8,2.10, 2.11, 5.1 macrosmiero Pernamenra;

2) nocpeactBoM cetu «MHTepHET» Ha O(UIIMATBLHOM CalTe MYHULUIAIBHOIO
paiiona (http:// www.pestreci.tatarstan.ru.);

3)na lloprane rocygapCTBEHHbIX M MYHULHUIAIBHBIX yciayr PecnyOnuku
Tarapcran (http://uslugi. tatar.ru/);

4) na EquHoMm mopTrane rocyaapCTBEHHBIX U MYHHIMIIAIBHBIX YCIAYT ((yHKITHIT)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (Otaene):

IPpU YCTHOM OOpAILEHUH - IUYHO UIIU 1O TeledOoHy;

IpU MHUCbMEHHOM (B TOM 4Hclie B (POpME 3JIEKTPOHHOTO JOKYMEHTa) OOpalleHUH
— Ha OyMa)XKHOM HOCHUTEJIE IO [T0YTE, B JIEKTPOHHOM (JOpME MO 3JIEKTPOHHOI MoYTe.

1.3.4. Undpopmauus Ha Enunom, PecnyOnukaHckoM mopraje O MHOPAJIKE U
CpPOKax TMpeJOCTaBJIEHUS MYHULUINAIbHOM YyCIyrH Ha OCHOBaHUM CBEJICHUH,
colepkamuxcss B PeecTpe TrocylapCTBEHHBIX M MYHHUIMOAQJIbHBIX  YCIYT,
NPEOCTaBIISETCS 3asBUTEII0 OECIIIIaTHO.

1.4. IlpenocTraBiieHME MyHHUIUIIAIIBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUHU

KvimmmasiM kogekcom Poccutickont denepannn, yrBepKACHHBIM DenepabHbIM
3akOHOM OT 29.12.2004 Nel88—®D3 «O BBeneHum B aencTBue JKHWIMUIITHOTO KOJEKca
Poccuiickoit  ®enepannuny (manree — XK P®dD) (Cobpanue 3akoHOATEIHCTBA
Poccuiickoit @enepanuu, 03.01.2005, Nel (wacts 1), crates 14);

denepanbHbiM  3ak0oHOM 0T 06.10.2003 Nel31-®d3 «O6 oO0mux mnpUHIMIIAX
OpraHu3allid MECTHOTO camoyrpaBieHuss B Poccuiickoit ®enepamun» (nanee —
®enepanbubiil 3akoH Nel31-D3) (Cobpanue 3akoHonatensctBa PO, 06.10.2003, Ne40,
cT.3822);

OenepanbHbiM  3aKk0HOM 0T 27.07.2010  No210-®3 «OO6 opranuzanuu
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITMTIAIBHBIX YCIyr» (nanee — denepanbHbIN
3akoH Ne210-®3) (Cobpanue 3akoHomarenbcTBa Poccniickoit @eneparuu, 02.08.2010,
No31, cratbs 4179);

nocraHoBieHueM IIpaBurensctBa Poccuiickoit @enepannn ot 26.01.2006 Ne42
«O06 ytBepxkaeHuu [IpaBuia OTHECEHUS KHUJIOTO MOMEIICHHS K CIeHHATU3UPOBAHHOMY
KUJTUITHOMY (OHy M THUIOBBIX JOTOBOPOB HaiiMa CHEIMAIM3UPOBAHHBIX IKUJIBIX
noMemeHuit» (mamee — moctaHoBieHue Ne42) (CobOpaHue 3aKOHOAATENHCTBA
Poccuiickoit @eneparuu, 06.02.2006, Ne6, ctatbs 697);

3akoHom Pecnyomuku Tartapcran ot 28.07.2004 Ne45-3PT «O wmecTHOM
camoynpasinenun B PecnyOnmuke Tartapcran» (Pecrmybnmuka Tatapcran, NelS55-156,
03.08.2004);

[TopsiakoM TpeAOCTaBIEHUS KUIbIX TMOMENIEHUN CHEUUATM3UPOBAHHOTO
xwmnimHoro (ouna Pecnybnuku  Tatapcrany, yTBEpXKICHHBIM ITOCTAHOBIICHUEM
Kabunera MunuctpoB PecnyOnmuku Tartapcran ot 20.09.2007 Ned75 (manee —

[okymeHT co3aaH B anekTpoHHow copme. Ne 757 ot 04.10.2024. NcnonHutens: AxmeTwmnHa [.A. B SINNEKTPOHHbIA
CtpaHuua 4 n3 41. CtpaHnua cosgana: 02.10.2024 10:37 =¥ TATAPCTAH


http://www.pestreci.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

[Topsnox) (COopHMK mOCTaHOBIEHHMH U pacnopsokeHuidt Kabunera MuHucTpoB
PeciyOnuku TarapctaH W HOPMATUBHBIX aKTOB  PECIYOJIMKAHCKMX OpPraHOB
UCTIOTHUTEIbHOM BiacTu, 24.10.2007, Ne39, ct. 1489);

YceraBom IlecTpeunHCKOrO MyHHMITMIIAIBLHOTO paiioHa PecryOonmku Tarapcras,
npunstToro Pemennem CoBera IlecTpeunHCKOr0 MYHHUIIMIIANIBHOTO pailoHa OT
21.05.2018r. Nel14/235 (nanee — Ycran);

[TonoxenueM 00 UCTIOTHUTEIBHOM KOMUTETE [lecTpeunHCKOro MyHUIIMITAIBHOTO
paiiona, ot 11.04.2014 Nel63, yrBepxkaennbiM Pemenunem Coeta IlecTpeumHckoro
MyHULIMIATBHOTO paiioHa (nanee — [Tonoxenue 06 MK);

[IpaBwiiamu BHYTpEHHETO TPYJIOBOro pacnopsiaka Vcrnonkoma, yTBepxKISHHBIMU
pacniopsibkeHueMm pykoBojutens HWcemomkoma ot 29.12.2006 r. Ned3-n (manee —

[IpaBuna).

1.5. B HacrosmeM periaMeHTe HWCHOJB3YIOTCS CIEAYIOIIUME TEPMUHBI U
OIIpEICIICHUS:

ylajieHHoe pabodee MEeCTO MHOTOQYHKIIMOHAJIBHOIO LIEHTpa MPeNOCTaBICHUS
rOCy/IlapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpHOE [oJIpa3/IeJIeHUE (o¢uc) MHOTO(YHKIIMOHAIBHOTO LEHTpa

MPENOCTABIEHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
WJIM CETTLCKOM TOCENICHUS MYyHHUITMTIIATBHOTO paiioHa (ropojckoro okpyra) PecryOnuku
Tatapctan B cooTrBeTcTBUM C MyHKTOM 34 IlpaBun opranuzanuul AESTEIbHOCTU
MHOTO(YHKIITMOHATBHBIX LIEHTPOB Mpe0CTaBICHUS roCyJ1IapCTBEHHBIX u
MYHULIMIAIBHBIX YCIYT, YTBEPKACHHBIX ocTaHoBIeHUEM [IpaButenbcTBa Poccuiickoi
@®enepaunn ot 22.12.2012 Nel376 «O6 yrBepxkaenun IlpaBun opraHuzanuu
NEATEIbHOCTU MHOTO()YHKIIMOHATIBHBIX IIEHTPOB MPEI0CTABICHUSI TOCYaPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TeXHUYECKass omuOKka - omuOka (ONHUCKa, OmneyaTka, rpaMMaTH4ecKas WM
apupmMeTrdeckass ommubka Jub00 T1oa00Has ommOKa), JOMYIIEHHAas OpraHoOM,
MPENOCTABISIONIMM MYHUIIMNAIBHYIO YCIYyTry, W TpUBEANIas K HECOOTBETCTBUIO
CBEJICHWH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMIIAIILHON YCIyTH), CBEJICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHHH KOTOPBIX BHOCUJIUCH CBEJCHUSI.

B nacrosimem PersiamenTe 1moj1 3asiBJIEHHEM O MPEIOCTABICHUU MYHHUIIANAIBHON
yCiIyrH (fanee - 3asiBICHHE) TTOHMMAETCs 3ampoc O MPEAOCTaBICHUM MYHHUIIUTAIBHON
yenyru (.2 cr.2 ®depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asBiicHue
3aMoJIHSIETCSl Ha CTaHIapTHOM OJaHke (mpuitoxkenue Nel).

2. CranaapTt npeaocTraBjJIeHUusi MyHMIHMIIAJIbHON YCIyTH
2.1. HammeHoBaHMEe MyHUIIUITIAJBbHON YCIIYTH

[IpenocraBnenne rpaxaaHam SKWIBIX NOMEIICHUM B  MYHUUHNAIBHOM
KUIHIITHOM (DOHJIE 1O JOTOBOpaM HaliMa CITy>KeOHOTO JKHIJIOTO TTOMEIICHHMSI.

2.2. HaumeHoBaHME UCTIOTHUTENBHO-PACTIOPSAIUTEIBHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEMTOCPEICTBEHHO MPEAOCTABIISIONIETO MYHUIUITAIBHYIO YCIYyTy
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Ucnonaurenpupii  komuTeT llecTpednHckoro MYHHUIUIIAUIBHOTO  paiioHa
PecnyOnuku Tatapctan

2.3. Onucanue pe3yJibTara MpeA0CTaBlICHUs MyHUIIUIIATBLHON YCIyTH
2.3.1. Pe3ynbrarom npenocTaBieHuss MyHUITUTIATBHOM YCIIYTH SIBJSIETCS:

-PacniopskeHre O MpenoCTaBIEHNN TPAKIAHUHY SKHIJIOTO IMOMENIEHUS M0 J0TrOBOPY
HaliMa CIIy’)K€OHOro HWJIOro IOMEIIECHHs, JOTOBOp HaiMa, akT IpueMa-lepeaadu
CITy)K€OHOTO TIOMETIECHUS.

-ITuceMo 00 oTKa3e B MPEAOCTABICHUH MYHULIUIIAILHON YCIyTH

-pemiernre 00 OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTABIICHUS
MyHULIMOATBHON ycayru (mpuioxeHue Ne 2 K HacToAlleMy aIMUHHUCTPATUBHOMY
pErJIaMeHTy)

2.3.2. Pe3ynapTaT nOpEeAOCTABICHUS MYHULHUNAIBHOW YCIYTrd  HaIpaBIsAETCS
3agBUTEN0 B  (OpME BJIEKTPOHHOTO JOKYMEHTA, MOANHUCAHHOTO  YCHJIEHHOU
KBATU(UIIUPOBAHHONW DJIEKTPOHHON TMOAMMUCHI0 YIMOJTHOMOYEHHOTO JIOJBKHOCTHOTO
nuna, B cootTBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roga Ne 63-03 «O06
AJIEKTPOHHOM moanucuy» (nanee — Deaepanbublil 3akoH No 63-D3) B IMUHBIN KaOWHET
Enunoro noprana. B ciydae HanpaBiieHus 3asBJICHUs TOCPEACTBOM PecyOinkaHCKOTo
nopTaja pe3yiabTaT MPEAOCTaBICHUS MyHUIIUIATBHOW YCIyTH HAIPABIISIETCS B JTMYHBIN
kaOuHet PecnyOnrkaHcKoro nopraia.

2.3.3. Ilo BbIOOpY 3asiBUTENSl pE3yNbTaT MPEAOCTABICHUS MYHHUIMNAIbHON
yciayru Beiiaerca B Oprane wim B MOIL[ B ¢dopme s3k3eMIuisipa 3JI€KTPOHHOTO
JOKYMEHTa, pPacledyaTaHHOro Ha OyMaXHOM HOCHUTEJE, 3aBEPEHHOr0 Ie€4YaThlo U
MOJAMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JAOJDKHOCTHOTO juia OpraHa wuiam
pabotHuka M®II.

2.3.4. 3asgBuTenb BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIIUIIATIBHON
yCiIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa JCUCTBHUS pe3yJbTaTa
MPENOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH.

2.4. CpoK npenoCcTaBIeHUs MyHULIMNAIBHON YCIYTH, B TOM YHCIIE C YYETOM
HEOOXOMMOCTH OOpallleHUs! B OpraHU3all1, yYaCTBYIOIINE B IPEIOCTABICHUN
MYHUIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MYHULUITIAILHOM
YCIIYTH B ClIy4ae, €CJId BO3MOXXHOCTb MPUOCTAHOBJICHHS IPETyCMOTPEHA
3aKOHOJIaTeILCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HApaBICHUS)
JIOKYMEHTOB, SIBJISIIOUIUXCS pe3YyJIbTaTOM MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH

2.4.1. MyHununanbHas yciyra mpe1oCTaBIseTCs:
W3JIaHUE PACTIOPSKEHUsI B TeueHue 13 paboumx JHEW ¢ MOMEHTa MOCTYILICHHUS

3asBJICHMUS;
3dKIIIOYCHUC A0roBopa B TCUYCHHC TPCX pa6OLH/IX I[Heﬁ C MOMCHTA WU3JaHH:A
pacIopsuKEHHS.
2.4.2. 1lpuocTaHOBJIEHUE CPOKA IMPEAOCTABICHUS MYHHMIMIAIBHOW YCIYIM HE
IPETYCMOTPEHO.
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2.4.3. HanpaBiieHHe OOKYMEHTA, SBISIOLIErOCS PE3yJbTaTOM IPEIOCTaBICHUS
MYHUIIMOAIBHOM  ycnyrd B (QopMe  3JIEKTPOHHOTO  JOKYMEHTa,  3asiBUTEIIO
OCYUIECTBJISICTCS B JIEHb O(QOPMIICHUS U PETUCTPALMHM PE3yJbTaTa MPEJOCTABICHHUS
MYHULANAIBHON YCITyTH.

2.5. VcuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHO/ATEIbHBIMU WX MHBIMU HOPMAaTUBHBIMH IPABOBBIMU aKTaMH IS
MPENOCTABICHUS MYHULIMITIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEO0OXOAMMBIMH U 0013aTE€IBbHBIMU JIJIS1 TPEIOCTABICHUS MYHULUMIIAIbHBIX YCIIYT,
MO/JIEXKAIINX MTPEACTABICHHIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClie B JIEKTPOHHOH (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. Ine nOOaydYeHHs MYHULHUNAIBHOM YCIYyrd 3asBUTEIb IPEICTABIIACT
CJIeIyIOIIME JOKYMEHTBI:

1) TOKYMEHT, yIOCTOBEPSIOLIUI JIUYHOCTh (HE TpeOyeTcs B ciaydae oOpalleHus
nocpeactsoM Ennnoro, Pecnybnnkanckoro noprana);

2) JOKYMEHT, YAOCTOBEPSIIOMINNA OJHOMOYHS MPEACTABUTENS 3aBUTEIIS;

3) 3asBIICHHUE:

B opMe TOKyMEHTa Ha OymMaxHOM Hocutene (mpusoxkenue Ne 3 k HacTosALeMy
aJIMUHHUCTPATUBHOMY pPErJIaMEHTY);

B DJIEKTPOHHOU (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUI B DJEKTPOHHYIO (OpMy 3asBIICHHS), IMOANUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TNyHKTa 2.5.3 aaIMUHUCTPATUBHOTO pErjaMeHTa, MpuU OOpalieHUuu
nocpenctsoM Exannoro, PecnyOnrkanckoro noprana;

4) XO0JaTaliCTBO  PYKOBOJHUTEIS, COOTBETCTBYIOIIEIO TOCYAapCTBEHHOIO
(MyHMLIMIAJIBHOTO) ~ OpraHa, TOCYJapCTBEHHOr0 (MYHUUMIIAJBbHOTO) YHUTApPHOTO
npennpustust  Pecnyonuku — TatapcraH, TrocyJapCTBEHHOTO — (MYHHUIIMIAIBHOTO)
yupexaeHusi Peciyonuku Tatapcran;

5) Komus TpyI0BOTO JOTOBOpa JIMOO KOMHS CITYKEOHOTO KOHTPAKTA,

6) MpaBOyCTaHaBJIMBAIOIIME JOKYMEHTBHl Ha OOBEKThl HEIBUKUMOCTH, MpaBa Ha
KOTOPBIE HE 3aPETUCTPUPOBaHbI B EMMHOM rocy1apCTBEHHOM pEECTPE HEABUKUMOCTH.

2.5.2. 3asBiieHHE€ W TpUIIAaTAEMbI€ JIOKYMEHTHI MOTYT OBITH MpPEJCTaBICHBI
(HampaBJIeHbI) 3asBUTEJIEM OJTHUM M3 CJIETYIONTUX CTIOCOOOB:

1) uepe3 M®I] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Enunoro, Pecrybnkanckoro moprajia B 3JIGKTPOHHOU Gopme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBIEeHUE W TMpuUaraemble JOKYMEHTBI, MPU HAMNPABICHUU MOCPEICTBOM MOYTOBOMN
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asaBieHue mpu HampaslieHuu nocpenctBoM Emnunoro, PecmybnvkaHckoro
nopTaja NOAMUCHIBAETCA MMPOCTON ANEKTPOHHOM NOAMNUCHIO 3asIBUTEIIS.

Jlnst monmydeHus MPOCTOW DJICKTPOHHOW TOAMHUCH 3asBUTENI0 HEOO0XOIUMO
npoiTu mporneaypy peructpanuu (ayrentudukarun) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aIUCh.
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ONEeKTPOHHBIA JOKYMEHT (SJEKTPOHHBIM 00pa3 MOKyMEHTa), YKa3aHHBIA B
NOAIYHKTE 2 myHKTa 2.5.1 aIMHHHCTPAaTUBHOIO PETJIAMEHTA, 3aBEPSETCS YCUIECHHOMN
KBAJIM(UIIMPOBAHHON MOAIUCHIO JIMILI, YIIOJTHOMOUYEHHBIX HA CO3JaHHME U MOANHCAHUE
TaKMX JOKYMEHTOB, B TOM YHUCJIE HOTAPUYCaAMHU.

DJNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), IIPUIJIaraeMble K
3asBJICHUIO, B TOM 4YHCJI€ JIOBEPEHHOCTH, HANpPABIAIOTCA B BUIE (ailyioB B ¢opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 MOaiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 0O0OBEME NPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) mpencraBneHus] JOKYMEHTOB UM MH(GOPMAIIMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MIPE/ICTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU
IIPAaBOBBIMU AKTAMHM, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HMKAKOIINE B CBA3U C
IIPENOCTABICHUEM MYHULIUIIAJIBHON YCIYTH;

2) ocyulecTBIIEHUs JOEHCTBUI, B TOM YHUCII€ COTJIACOBAHUN, HEOOXOIUMBIX MJIs
MOJIyY€HUSI MYHULMIAJIBHOW YCIYTM U CBSA3aHHBIX C OOpalleHueM B UHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPABIICHUs, OpraHM3alvH, 3a
UCKJIIOYCHUEM TIOJyYeHHUS YCIyr M IOJyYe€HUs JIOKYMEHTOB M HH(pOpMauH,
IIPENOCTABIIEMBIX B PE3yJIbTaT€ NPENOCTABICHUS TaKWX YCIYr, BKJIIOYEHHBIX B
IIEpEeYHN, yKa3aHHble B 4yactu | cratem 9 @epepanbHOoro 3axona Ne 210-03
(HEOOXOIMMBIX U 00513aTENBHBIX YCIIYT);

3) nmnpencraBiieHHs JOKYMEHTOB W MH(GOpMAalMH, OTCYTCTBUE W (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCh MPU MEPBOHAYAIBHOM OTKa3€ B IMPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MYHUIMNAIBHOW YCIYyTH, JIMOO B
MPEAO0CTABICHUN MYHUIIMNIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHeHHe TpeOOBaHUM HOPMATHBHBIX IIPABOBBIX AaKTOB, KacCAIOLIUXCSA
IIPEIOCTABIICHNS] MYHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHON MOJAaY 3asIBJICHUS
O MPEAOCTABICHUH MyHULIMITIAJIbHON YCIIYTH;

0) HayimyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIMIAIBHON YCIyTH U
JNOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE€ IEPBOHAYAIBHOTO OTKa3a B IpPUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJIi MPEJOCTABICHUS MYHULMIAIBHONW YyCIyrd, JuOO B
IIPEIOCTABICHUN MYHULIMIIAJIBHOM YCIIYTH U HE BKJIFOUEHHBIX B IIPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(POPMALIUU MOCIE
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHUS
MYHUIUTNIATBHON YCIIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCIYTH;

I) BBISBJICHHUE JIOKYMEHTAJIbHO TOATBEPKJACHHOTO (akTta (NMPU3HAKOB)
OIMMOOYHOTO WM TMPOTUBOINPABHOTO JeHCTBUs (0e31eMCTBUSI) TOJDKHOCTHOTO JIUIIA
Oprana, pabotnuka MOII, npu mepBoHaYaIbHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEOOXOUMBIX IS TPEJOCTABICHUS MyHULIMITAILHOW YCIYTH, JIMOO B NMPEAOCTaBICHUN
MYHULMIIAIBHOM YCIYTM, O Y€M B NUCBMEHHOM BHJE 32 NOJANHUCHIO PYKOBOJIWUTENS
Oprana npu nepBOHAYAJIBHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX IJIs
MIPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH, YBEAOMIIAETCS 3asBUTEIb, a TaKkKe
MPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;
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4) mpenoctaBieHHsT Ha OyMa)XHOM HOCHUTEJIE JOKYMEHTOB W WH(MOpMAINH,
AJIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
yCIIOBUEM MPEIOCTaBICHUS TOCYAapCTBEHHOM WJIM MYHULUIMAIBLHON YCIYyTU, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. VcuepripIBaroinii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOJIATCS B PACIIOPS)KEHUN FOCYIaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OPraHaM
MECTHOT'O CaMOYIIPABIICHUS OPraHU3alHi U KOTOPBIE 3asBUTEIb BIIPABE MPEACTABUTD, a
TaK)Ke CIIOCOOBI MX MOTYYCHUS 3asIBUTEIISIMU, B TOM YUCJIE B DJIEKTPOHHOU dopme,
MOPSIOK UX IPEACTABIIEHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyIIpaBJieHUs TM00 OpraHU3allus, B PACIIOPSHKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JIOKYMEHTBI

2.6.1. ITomyyarorcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Beimucka u3 EOQWHOrO rocy1apcTBEHHOTO PEECTpa HEABUKMUMOCTU O IMpaBax
OTJICJILHOTO JIWIIa Ha UMEBIIHEcSd (MMEIoIIUEcs) y HEro OOBEKThl HEIBHKUMOIO
UMYIIECTBa Ha TeppuTopuu PecnyOnuku TaTtapcTaH Ha 3asBUTEISA, YJIEHOB €TI0 CEMbU U
BCEX IpakaaH, 3aperucTPUPOBaHHBIX BMECTE ¢ HUMHU - PocpeecTp;

2) cBeAeHUs O ACHCTBYIOIIEM NacropTe rpaxkaanuna Poccutickoit denepannu —
MBJI Poccuu;

3) cBedeHUsT O HOTapUaIbHON JOBepeHHOCTH — DenepanbHas HOTapUalbHas
nasnara;

4) Komnus TPyAOBOW KHUKKH.

2.6.2. 3asgBuTENbL BMOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIC B
noAmyHkTe 1 myHkTa 2.6.1 aAMHUHUCTPATHUBHOTO perjiaMeHTa, B (popMme 3JIeKTPOHHBIX
JIOKYyMEHTOB, 3aBEPEHHBIX YCWJIEHHOW KBadU(UIHUPOBAHHOW TMOMAMHUCHIO  JIUII,
YIOJIHOMOUYEHHBIX Ha CO3/IaHME W TNOAMNMCAHWE TAaKUX JOKYMEHTOB, IpHU MoAayde
3asIBJICHUS.

2.6.3. HempenacraBnenne (HECBOEBPEMEHHOE IMPEACTABICHUE) YKAa3aHHBIMU B
MyHKTe 2.6.1 aIMMHUCTPAaTUBHOIO pErIaMEHTa OpraHaMHu TOCYAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpAaBJIEHUs, OpraHU3allUsIMU JTOKYMEHTOB W CBEIACHUN HE
MOXET SIBJISITCS OCHOBAHHMEM JIJIsl OTKa3a B MPEIOCTABICHUN MyHUIIUTTIAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE 7UIO W (WiIM) pabOOTHHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB M OpTraHu3alii, HE MNPeI0CTaBUBIINN
(HECBOEBPEMEHHO MPEJCTABUBIINI) 3alPOIICHHBIE M HaXOJSIIUECS B PacCloOpsHKEHUU
JOKYMEHTBI UM CBEICHUS, TOJICKUT aIMUHUCTPATUBHON, TUCUUILUIMHAPHOW WII UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemaeTcs TpeOOBaTh OT 3asBUTENSI JTOKYMEHTHI WM CBEACHUS, B TOM
yucjae TMOATBEPKIAOIIME BHECEHUE 3asBUTENIEM IUIaThl 33 MPEJOCTABIICHHE
MYHULIMNAIBHON YCIYTH, HAXOMSIIHECS B PACIOPSIKEHUH TOCYyAapCTBEHHBIX OPIraHOB,
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OpraHoB MCCTHOT'O CaMOYIIpaBJICHUA U ITIOJABCAOMCTBCHHLIX I'OCYAapCTBCHHBIM OpTraHaM
HJIM OpraHaM MECTHOI'O CaMOYIIPaBJICHUSA OpFaHI/I3aHI/II\/'I.

Here,Z[CTaBJIeHI/Ie 3a4BUTCIICM JOKYMCHTOB, COJACPIKAIIMUX CBCIACHUA, KOTOPHIC
HaXOJATCA B  pPACIOpPsAKCHUU TOCYHAPCTBCHHLIX OpPraHOB, OpPraHoB MCCTHOI'O
CaMOYIIpaBJICHUA W IIOABCOAOMCTBCHHBLIX TI'OCYIAPCTBCHHBIM OpraHaM HJIIM OpraHaM
MCCTHOT'O CaMOYIIPpABJICHUA OpFaHHSaHHﬁ, HC ABJIICTCIA OCHOBAHHUCM JOJII OTKa3a
3a4BUTCIIIO B IIPCIOCTABJICHUHN MYHHHHHaHBHOﬁ YCIYyTH.

2.7. NcuepripIBaronui nepeyeHb OCHOBAHNUM I OTKa3a B IPUEME JOKYMEHTOB,
HEO0OXOJAMMBIX JJIS IPEAOCTABICHUS MyHULIMIIAIbHON YCIYT!

2.7.1. OcHoBaHUSMH Ji1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHUS MYHULIMIIAJIBHON YCIYTH, SIBJISIOTCS:

1) nmnpexacraBieHHBbIE 3asBUTEIEM JOKYMEHTBl COJEp)KAaT MOAYUCTKA MU
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NOKyMEHTBl COJEp’KaT IMOBPEKICHUS, HAJIMYME KOTOPHIX HE IO3BOJSET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTax JUIsl IPEAOCTaBICHUS MyHUIIUIIAIBHON yCIIyTH;

3) mpencTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTHJIM CUIy Ha MOMEHT
oOpanieHus 3a MyHUIIMOAIbHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIMN MOJIHOMOYHS
MIPEICTABUTEINS 3aBUTENIA, B Clydae OOpallleHHs 3a MPEA0CTaBICHUEM MYHULIUITAIEHON
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPEAOCTABICHUN MyHUIUMIIAIBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABIICHUS MyHUIIMNIAIBHOW YCIYTH, B 3JIEKTPOHHOU (popMe C
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOPPEKTHOE 3aIlOJTHEHUE 00s3aTeIbHBIX MOJIeH B (opMe 3asBJICHUS, B TOM
4uCciie B WHTEpPaKTUBHOU ¢opme 3asBieHus Ha EgmHom, PecnmyOnmukanckom mopraie
(HEeIOCTOBEPHOE, HETOJHOE, JTMOO HEeMPAaBIUIIHLHOE 3aII0OJTHEHNUCE);

6) mpelaCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABICHUS MyHULIMIIAIbHON YCIIYTH;

7) 3adBIICHHE O MPEIOCTABICHUU YCIYI'M IOAAHO B OPraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTNPABJICHHS UM OPraHU3aluio, B MOJHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MYHUIIUTIATBHOU YCIIYTH;

8) HecoOo/IeHHEe YCTaHOBJIEHHBIX cTaThell 11 DepepanbHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO 535I€KTPOHHON MOAMKMCH» YCIOBUM NpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOIHUCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIOJTYYEHUS MYHUIIUIIATBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemienue 00 oTKa3e B MpHEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX
IUI TIPEAOCTaBICHUS MYHUIMNAIBHON YCIYTH, MOXET ObITh IPUHATO KaK BO BpeMs
pueMa 3asBUTENA, TaK U IOCJIE MOJYyYEHUs OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX Ui MPEIOCTABICHUS MYHULIMIIAJbHOW YCIYTHd JOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
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B3aMMOJICHCTBHS, B CPOK, HE MPEBHIIAIOIMUNA 9 pabouux IHEH CO NHS PErucTpaluu
3asIBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaThb B INPHUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEAOCTaBICHHSI MyHULIUIIATIBHOM YCIIYTH, B CIIy4ae €CJIH 3asiBICHUE
U JOKYMEHTBI, HEOOXOIUMBIE JJIsl IPEAOCTaBICHNUS MYHUIIMIIANBHON yCIyTH, O/IaHbl B
COOTBETCTBUM ¢ MH(POpPMALMEN O CPOKAX U MOPSAKE NMPEAOCTABICHUS MyHULIUITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHoMm, PecriyOnmkaHckoM mopTae.

2.8. NcuepnipiBaronuil mepeyeHb OCHOBAHNUM ISl IPUOCTAHOBIICHUS WM OTKa3a B
IIPEAOCTaBICHUNA MYHUIIMIIAJIBHON yCIIyTH

2.8.1. OcHoBaHusl UIsi TPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMs JJI OTKa3a B IPEIOCTABICHUU MYHULIMIIATBHON YCIIyTH:

1) 3asBuUTENEM MpEACTaBICHBl TOKYMEHThI HE B IMOJHOM oObeMe, OO B
MIPE/ICTABJICHHBIX 3asBICHUU M (WJIM) JOKyMEHTaX COJCPKUTCS HemoJiHasg U (UJIn)
HEJI0CTOBEpHas UH(OpMaIs;

2) obecrieueHne KUIHEM TOJIydaTesis yCIyTru 00jiee Y4eTHOU HOPMBI;

3) HaMepeHHOEe YXYJIIEHUE >KUIUIIHBIX YCIOBUM B TEUECHHUE MOCICTHUX TMSATH
JIeT;

4) BbI€3/1 Ha JPYroe MOCTOSIHHOE MECTO KUTEJIbCTBA;

5) ucTtedeHue cpoka JACHUCTBUS TPYJOBOTO JOTOBOpa (KOHTPAKTA);

6) OKOHYaHHE CPOKa CIYKOBI;

7) ucTeyeHue cpoka rnpedbIBaHUs Ha BEIOOPHOW JOJIKHOCTH;

8) oTcyTCcTBHE CBOOOIHOTO CIY:KEOHOTO KUJIOrO MOMENIEHUS] B MyHULIMTIATLHOM
KUTUITHOM (OHJIE.

2.8.3. IlepeueHb OCHOBaHUW MJI1 OTKa3a B NPEAOCTABICHUU MYHHUIUIIAIBbHOU
YCIIYTH SIBJISIETCSI UCUEPIIHIBAIOIINM.

2.8.4. 3ampemiaercs OTKa3bIBaTh B MPEAOCTABICHUNA MYHUIUIIAIBLHOW YCIYTH B
cilydyae, €cClid 3asBJIEHHE O TPEIOCTaBICHUU MYHHUIMNAIBHOW YCIYTM TOJAaHO B
COOTBETCTBUM ¢ MH(]OpMaIuel o cpokax M MOPSAJKE MPEAOCTABICHUS MYHUITUTIATLHOM
yciyTH, onyonukoBanHoi Ha EquHom, PecryOnrkanckom moprare.

2.9. Ilopsaok, pasMep U OCHOBaHUS B3UMAHUS T'OCYAAPCTBEHHOMW MONILTUHBI UM UHOU
JIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUITUIIAIbHON YCITYTH

MyHununanbHas yciayra npeocTaBiisieTcs Ha 0€3B03ME3THOM OCHOBE.
2.10. IlepeueHb ycayr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMUA U 00s13aTEILHBIMU IS
MPEAOCTaBICHUS MYHHUIIUTIATBHON YCIYTH, B TOM YUCJIE CBEICHUS O IOKYMEHTE
(mIOKyMeHTax), BbIIaBa€MOM (BbIJJABAEMBIX) OPTaHU3ALUSIMU, YYACTBYIOLIMMH B

MMpCAOCTABIICHNN MYHUIUITAJIBHBIX YCIIYT

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Ilopsnok, pa3Mep U OCHOBaHUS B3UMaHUS IJ1aThl 3a MPEJOCTABICHHUE YCIYT,
KOTOpBIE SIBJISIFOTCSA HEOOXOUMBIMU U 0053aTEIbHBIMU JJIs1 IPEIOCTABICHUS
MYHULIUNIATBHON YCIYTH, BKIIOYas HH()OPMALIMIO O METOJUKE pacyeTa pazMepa Takon
IUIaThI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHBIN CPOK OKHUJIAHUS B OUEPEIU IIPH 1OJa4ue 3a1poca O
MPEIOCTABJICHUN MYHULIMIIAIBHOW YCIIYTH, YCIYTH, IPEAOCTABIISIEMON OpraHr3alnei,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHULIMIIAIIBHOW YCIIYTH, U IPH MOJYYECHUN
pe3yapTara MpeIOCTaBICHNS TAKUX YCIYT

2.12.1. BpeMms o:kuaaHus NPU MOAa4Y€ 3asBJICHUS HA NOJIYYEHHE MYHULIANTAIBHON
ycIyru - He 6onee 15 MUHYT.

2.12.2. Tlpn monydyeHuu pesyibTaTa HMPEAOCTABICHHUS MYHUIMNAIBHOW YCIYTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEU HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK PErUCTpaly 3aIpoca 3aiBUTENS O IIPEIOCTaBICHUN
MYHULIMIATBHON YCIYTH U YCIYTH, IPEIO0CTABISIEMON OpraHu3aliel, y9acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU popme

2.13.1. Ilpu nuunom ob6pamennu B M®I B geHb nojgayu 3asiBICHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®L ¢ peructpaiimOHHBIM HOMEPOM, MTOATBEPKAAOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U TaTOW ITOJAYH 3asIBICHUS.

2.13.2. Ilpu HanpaBieHuH 3asBiIeHUA nocpeacTsom Enunoro, PecrybinkaHckoro
nopTasna 3asBUTENb B JIEHb MOJAa4YM 3asBJICHUS MOJIYy4YaeT B JMYHOM KabuHeTe Enunoro,
PecniyOnukanckoro  moptaia W MO JJIGKTPOHHOM  TOYTE€  YBEJOMIICHHE,
IIOATBEPKIAIOIIECE, UYTO 3asABJIICHUE OTIPABICHO, B KOTOPOM  YKa3bIBAKOTCS
PEruCTpallMOHHBIN HOMED U J1aTa MOJa4 3asiBJICHMUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIAAECTCS PACIHCKA U3
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJisi OKa3aHUs
rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYI, C PErUCTPALlMOHHBIM HOMEPOM, IaTOu
ITOJa4M 3asBJICHUS U NIEPEYHEM NPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K MOMELICHUSM, B KOTOPBIX MPEAOCTABISIETCS] MyHULIMITAIbHAS
yCiyTa, K 3a1y OKHAaHUsI, MECTaM ISl 3alIOJTHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHULIMTATBHON yCITyTH, UHGOPMAIIMOHHBIM CT€HJIaM ¢ 00pa3liaMu UX 3aroIHEHUS U
MepeyHeM TJOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS KX I0M MYHHUITUTIATLHON
YCIIYTH, Pa3MEIICHUIO U 0(POPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW U MYJIbTUMEINITHOM
uH(OPMAITUH O TTOPSIIKE IPEIOCTABICHUS TAKOW YCIyTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (peiepaIbHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM Pecy6muku TaTapcTan o conmanabHON
3alATE NHBAIUIOB
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2.14.1. IIpenocraBieHne MyHULMNAIBHOW YCIYTH OCYLIECTBIISIETCS B 3/IaHUSIX U
NOMEIICHUSIX,  00OPYJOBAaHHBIX MPOTUBOMOXKAPHOM  CHCTEMOW U CHUCTEMOM
MOKAPOTYIIEHUS.

Mecta mnpuema 3asBUTENeH O000pynylOTCS HEOOXOIUMOW MeOenbro  Juis
oopMIIEHUSI JOKYMEHTOB, UHPOPMAIIMOHHBIMHU CTEHIaAMH.

2.14.2. B cootBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllUTe HWHBAJIUAOB B LENSAX OCECHPEMsITCTBEHHOTO JOCTyNa K MECTy
MIPEAOCTABIEHUS MYHULIMIIAIBHOM YCIYTrH 00€CIIeunBaETCS:

1) oOecrieunBaercss OecHpeNATCTBEHHBIM JOCTYN HWHBAIUIAOB K MECTY
MPEIOCTABICHUS MYHHUITUNATBHOW ycIIyru (yIOOHBI BXOJI-BBIXOJI B TIOMEIICHUS U
MepEMENICHHE B UX ITpE/Ieiax);

2) BU3yalbHas, TEKCTOBAsI U MyJIbTUMEIUHAS HHGOPMAIIHS O TIOPSJIKE
MPEAOCTABJICHUS MYHULHIAIBHON YCIYTH pa3MeniaeTcss B YAOOHBIX I
3asBUTENIEM MECTax, B TOM YHCIE C YYETOM OIPAHMUYECHHBIX BO3MOKHOCTEHN
WHBAJINJIOB;

3) CONpPOBOXIEHUWE WHBAIHWIOB, HMEIOIIMX CTOWKUE pPACCTPOMCTBA
(GYHKIUY 3pEHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) BO3MOXHOCTb CaMOCTOATEIIBHOTO TIEPEABUKEHUSI MO TEPPUTOPUHU, Ha
KOTOPOM PACMOJIOKEHbl OOBEKTHl COLMAIIBHON, WHXXEHEPHOM U TPaHCIOPTHOMN
UH(DPaACTPYKTYp, BXOJIa B TaKMEe OOBEKTHI M BhIXOJA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEIICTBO M BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAHUEM Kpeciaa-KOJSICKU;

5) Hamiexaiiee — pa3MelleHHe  OO0OpYJIOBaHMS W HOCHUTENeH
nH(popmManuu, HEOOXOIMMBIX Il oOecreyeHus: OeCHpensITCTBEHHOTO J0CTyna
MHBAJIMJOB K yCIIyTaM C YY€TOM OIPaHUYEHUHN UX KU3HEACITEIbHOCTH;

6) nyOnupoBaHuUE HEOOXOAMMOM JUIsi HUHBAJIUAOB 3BYKOBOM U
3pUTEIbHOM WH(OpMalMK, a TaKXe HAAMKUCEH, 3HAKOB W HMHOW TEKCTOBOU U
rpadguueckol HMH(pOPMAlUU 3HAKaMH, BBITIOJIHEHHBIMU PEbePHO-TOUYCUHBIM
mpudrom bpaiins;

7) IOMyCK CypAOINEepeBOAYUKA U TU(IOCYPIOTIEPEBOTINKA;

8) momyck  COOaKM-TIPOBOJHHMKA  TPU  HAIMYUKM  JOKYMEHTA,
HOJTBEPKIAIOLIETO €€ CleualbHOe OOyuyeHUEe M BbIJAaBAeMoOro mno ¢gopme u B
NOpsIIKE, KOTOPhIE YCTAHOBJIEHBI TPUKA30M MUHUCTEPCTBA TPY/1a U COLIMAIBHOM
3amuthl Poccuiickoit denepamuu ot 22.06.2015 Ne 386H «O06 yTBepxkaeHUH
dbopMBI  TOKYMEHTa, TMOJTBEPKIAIONIETO CIEHUAIbHOE O0O0yYeHHE COOaKu-
MPOBOJAHUKA, U MIOPSJIKA €TO BbIIAUN.

2.14.3. TpeboBanuss B YacTu oOOecneyeHus JAOCTYIMHOCTH IS WHBAIUJIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISECTCA MPEIOCTaBICHUE MYHUIUIAIBHOM YCIyTH, U
CPEICTB, HUCIOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B mnonamyHktax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOI'O pETJIAMEHTA,
MPUMEHSIOTCS K OOBEeKTaM U CpEeJCTBaM, BBEJCHHBIM B DJKCIUTyaTallUI0 WJU
MPOIIEANIUM MOJIEPHU3ALINIO, PEKOHCTPYKIMIO nociie 1 utonsg 2016 roxa.

2.15. Tloka3aTenu TOCTYHOCTH U Ka4€CTBA MyHULIMIIAJIBHOM YCIYTH, B TOM YHCIIE
KOJINYECTBO B3aUMOJECUCTBUM 3asIBUTEIIS C TOJKHOCTHBIMU JIMLIAMH IIPU
IIPEAOCTABICHUN MYHULIMIIAIBHON YCIYTH U UX NPOJOJIKUTEIBHOCTD, BO3MOKHOCTD
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noJsyueHus: ”HPOpMaIUH O XO€ MPEAOCTABICHNUS MyHUIUIIATILHOW YCIIyTH, B TOM
YHCJIE C UCTIOJIH30BAaHUEM MH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOKHOCTD MOJIYYCHUSI MyHUIIUTIAIBHON YCIIYTH B
MHOTO()YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJaPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00beME), B JIIOOOM TEPPUTOPHUATIBHOM
MOAPA3AEIECHUN OPraHa UCTIIOJHUTEIBHO PACIOPSAAUTEILHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asiBUTEINS (IKCTEPPUTOPUATIBLHBIN MPUHIINII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHHIIMIIATBHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX IIEHTPaX MPeI0CTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3aKoHa Ne210-D3 (KOMIUIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYIIHOCTH IPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISTFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEAETCS MIPUEM, BblJaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOTI'O TPAHCIIOPTA;

HaJIMYue HEoOXOJUMOro KOJIMYECTBA CHELMAUCTOB, a TaKKe IOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyepnpiBaoniel uHpopmanuu o crocodax, MOpSAKE M CpoKax
IPEIOCTABIICHUSI MYHHUIMIAIBHOM YCIyrM Ha HH(QOPMAIMOHHBIX CTeHAaX, EnnHowMm,
PecnyOnnkanckoM noprane, opUIMaIbHOM CaliTe MyHUIIUNIATBHOTO palioHa;

OKa3aHWE I[IOMOIIM WHBaJUAaM B IMPEOJIOJICHHUH 0apbepoB, MEIIAOIINX
MOJIYYEHUIO UMHU YCIIYT HapaBHE C IPYTUMU JIHUIAMHU.

2.15.2. Tlokazarens MM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmroieHre CpoKOB pHEMa U paCCMOTPEHUS IOKYMEHTOB;

2) cobmoieHre CpoKa MOTYUYEeHHs! pe3ysibTaTa MyHULIUIIAIbHON YCIyTH;

3) oTcyTcTBHE OOOCHOBAHHBIX JKal00 Ha HAPYIIEHUS aJMUHUCTPATUBHOTO
perjamMeHTa, coBepluleHHbIe paboTHUKaMu OpraHa;

4) KOIM4YeCTBO B3aMMOJCHCTBUI 3asBUTENS C TOJKHOCTHBIMU JIhLiaMu (0e3 yuera
KOHCYJIbTAIIHH):

B3auUMoJielicTBUe 3asBUTENss ¢ pabotHukamu Oprana wimm MO npu
IIPEJIOCTABICHUM MYHHIMNAIBHOW  YCIYyTM  OCYLIECTBISETCA OOWH pa3 IpH
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B ciyyae HEOOXOJMMOCTH MOJYYEHUS pe3ysbTara MNpeaoCTaBICHUS
MyHULMnansHoM yciayru B Oprane unu MOIL[ B dopMme sk3eMIuisipa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa>XHOM HOCHUTEJE.

[Tpo1OIKUTENTEHOCT  OJHOTO B3aMMOJCHCTBUS 3asiBUTENS] C JOJKHOCTHBIMHU
JULAMU TP MPEJOCTABICHUN MYHULIUITAIbHON YCITYyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTHh KAYECTBO MPEIOCTABICHUS MYHULUIIAIBHON yCIyru
C TIOMOIIBI0 YCTPOWCTB TMOJBWKHON paguoTeie)OHHON CBSA3H, C HCIOJIH30BAHHEM
Enunoro, PecmyGnmkanckoro mopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmanust 0 xoie MpeAOCTaBICHUS MYHUIMIAIBHON YCIyrd MOXKET
OBITH TOJy4YeHa 3asBUTEIEM B JWUYHOM KabOuHere Ha Emgunom, PecnmyOnmukanckom
noptaie, B Oprane, M®II.
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2.15.4. IlpenocraBieHue MYHHIMIIAIBHOW YCIYTH OCYIIECTBISETCS B JHOOOM
MO®I] no BbeIOOpY 3asBUTENS HE3aBUCMMO OT MECTa €ro JKUTEIbCTBA WM MecCTa
(hakTHUYecKoro npokuBaHus (rpedbiBaHus) Ha Tepputopuu Pecryonuku Tartapcrad mo
AKCTEPPUTOPUATBHOMY IPUHITUITY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpoca He MTPEeI0CTaBIsSETCS.

2.16. Muble TpeOOBaHUs, B TOM YHUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MTPEI0CTaBICHUS
MYHHIIMIIAIFHON YCIYTH TI0 SKCTEPPUTOPUATBHOMY MPUHIUIY (B Cllydae, ecliu
MYHHIIMIIATIbHAS YCIyTa MPEA0CTaBISIETCS M0 SKCTEPPUTOPUATIEHOMY IPUHIIUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITAILHOM YCIIYTH B DJIEKTPOHHOM opMme

2.16.1. Ilpu mpepocTaBiIeHHMH MYHUIIMIAIBHON YCIyTHd B DJEKTPOHHON (hopme
3asIBUTEJIb BIIPABE:

1) monyunth uUHPOpPMAIMIO O TOPSAKE M CPOKax  MpPeIoCTaBICHUS
MYHUIIMTIATBHOM YCIIYTH, pa3MmelieHnyto Ha Equnom, PeciyGimkanckom nopraiie;

2) mojath 3asABICHUE O MPEAOCTABICHUH MYHUUHUIAIBHOW YCIYIM W HHbBIE
JIOKYMEHTBI, HEOOXOAUMBIE /ISl IPEIOCTaBICHUSI MyHUITUNIATBHOM YCIyTH, B TOM YHCIIe
JOKYMEHTBI U UH(POPMAIIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHM C MyHKTOM 7.2 yactu | ctateu 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
ucnosb3zoBanueM Eaunoro, PecnyGnrkanckoro nopraia;

3) HOJIy4duTh CBEJICHUS O XOJE BBIMIOJIHEHHUS 3asBICHUNW O MPEAOCTaBICHUU
MYHULIMIATBHOMN YCIIYTH, MIOJIAaHHBIX B 3JIEKTPOHHOHU (hopMme;

4) OCyIIECTBUTH OIIEHKY Ka4eCTBa MPEOCTABICHUS] MyHUITUIIAILHON YCITYTH;

5) HoayuduTh pe3yabTaT MPEAOCTABICHUS MYHMIUIAIBLHOW yCiayru B dopme
AIEKTPOHHOIO IOKYMEHTA;

6) mnonaTh kajo0y Ha pelieHue u aeiictrue (0e3neiicTeue) Oprana, a TakKe ero
NOJDKHOCTHBIX ~ JIMI, MYHULUMOAIBHBIX  CHYyXKalllUX  HOCpeacTBoM  EnuHOoro,
PecnyGnukanckoro rnopraia, rnopraia benepanbHO roCy1apCTBEHHOM
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeUnBaroIel mpolecc 10cyaeOHoro (BHECY1e0HOTO0)
oOkajoBaHUsl  pelieHud u  jaelcTBuil  (0€374eiCTBUSA), COBEPIICHHBIX  IPHU
MPEJOCTAaBIECHUH  TOCYJAPCTBEHHBIX W  MYHHIMNAJIBHBIX  YCIYT  OpraHamu,
MPENOCTABISIONIMMHU FOCY/IAPCTBEHHBIE U MYHULIMIAIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JULAMH, TOCYIAPCTBEHHBIMUA U MYHHUIIUNIATbHBIMU CITYKAIIMMHU.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
ANeKTpoHHOM (Gopmbl 3asBieHuss Ha Engunom, PecnyOnukanckom moprane 06e3
HEOOXOIMMOCTH JIOMIOJTHUTEILHOM TT0/1a4u 3asBJICHUS B KAaKOW-TM00 MHOM dopme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUHBACTCS:

1) BO3MOXHOCTH KOTIMPOBAHUS M COXPAHCHUS 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTbH 3alOJIHEHHUS] HECKOJbKUMHU 3asiBUTEIISIMU OJHOM 3JIEKTPOHHOU
(dbopMbl 3agBJICHUS TIPU OOpAIEHWH 3a YCIyraMu, MpEeIoaraloiiMi HarpaBiIcHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTH TEYaTH Ha OyMa)KHOM HOCHUTEJE KOMUU DJIEKTPOHHOU (HOPMBI

3asBJICHUSA
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4) coxpaHEHHE paHee BBEICHHBIX B JIEKTPOHHYIO (hOpMY 3asBJICHUS 3HAUCHUI B
00011 MOMEHT O JKEJIAaHUIO MOJIH30BATENSI, B TOM YUCJI€ MPU BO3HUKHOBEHHUH OLIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJICKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amojHeHWe TOoJIe HSJIEKTPOHHOM (OpMBlI 3asBIEHHMS JO Hayajga BBOJA
CBEJICHUI 3adBUTEJIEM C MCIOJB30BAHUEM CBElICHMM, pa3menieHHbix B ECHUA, u
CBeJIcHUH, omyOMuKoBaHHBIX Ha Enaunom, PecnmyOnmukanckoMm mopTane, B YacTH,
Kacarollecss CBEeHUH, OTCYTCTBYIOIIMX B €IWHOM cUCTeMe HACHTUPUKAUUUA MU
ayTeHTH(UKAIINH,

6) BO3MOXKHOCTb BEpPHYTHCS Ha JIIOOOM M3 3TAloOB 3alOJHEHUS AJIEKTPOHHOU
dbopMbI 3asBIeHHS 0€3 TOTEPHU paHee BBEACHHON HH(POpMAIIHH;

7) BO3MOXHOCTH JIOCTyIa 3asiBUTENI K paHee MOJAHHBIM WM 3asBJIICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T0ja, a TAK)KE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBJIICHHSIM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3amuch) OCYyIIECTBIAETCS
nocpencteoM Exqunoro, Peciy6imkanckoro noprana, TenedoHa KoHTakT-1ienTpa MOII,

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3aIllUCU Ha JIIOObIE CBOOOJHBIE IS
npueMa JIaTy ¥ BpeMs B IpeliefiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATBLHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONMPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUS 3TOU
JaThI.

Jnst  ocyliecTBiEHHs MpPEIBApUTENIBHOM 3amucu  mocpenctsoM  ExuHoro,
PecnyOnukaHckoro moprana 3agBUTENI0 HEOOXOAMMO YKa3aTh 3alpaliiBacMble
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeEp TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb MpHU
MPEABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IpPHU JIMYHOM
MpueMe, MpeBaApUTEIIbHAS 3aMUCh AHHYJIHPYETCS.

[Ipu ocyiiecTBIEHUH NPEIBAPUTETHLHON 3amuCH 3asBUTEII0 00ECIeurnBaCTCs
BO3MOXHOCTh paclieyararb TaJOH-TIOATBEpKAEHHE. B cioydae, ecnu 3asBHUTEINb
COOOMIUT aapec SJIEKTPOHHOW IMOYTHI, HA YKa3aHHBIM ajpec TakKe HampaBIISeTCs
nHpopmalusi 0 TMOATBEPNKIACHUU MPEIBAPUTEIBHON 3alMUCU € YKa3aHWEM JaThl,
BPEMEHU U MeCTa MpueMa.

[Ipy ocyiiecTBI€HUN NPEIBAPUTEIBHON 3alKuCH 3asgBUTENb B 00sA3aTEIbHOM
nopsiike HHGOPMUPYETCS O TOM, UTO MpeIBApUTENIbHAS 3aITUCh aHHYJIUPYETCS B CiIy4yae
€ro HEesIBKU 10 UCTEYCHUHU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MpUemMa.

3asBUTENb B II000€ BpeMs BIPaBe OTKA3aThCSA OT MPEABAPUTEIBHON 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asABUTENS COBEPIIEHUS WHBIX JACHCTBUM, KpPOME
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(UKAIINK B COOTBETCTBHH C HOPMATUBHBIMU
npaBoBbIMH akTaMu Poccuiickont ®Penepainuu, ykazaHus UEId NOPUEMA, a TaKKe
MIPEIOCTABIICHUS CBEICHUI, HEOOXOIMMBIX JUIsI pacuera JIMUTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJIS TIPUEMA.
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3. CocTas, nocJjie10BaTEJbHOCTH U CPOKH BbINIOJHEHUS A IMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHus K NMOPSAIAKY UX BBINOJIHEHHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHS] A IMUHUCTPATUBHBIX NPOLETYP B 3JIEKTPOHHOI dopMme, a TaKKe

0CO0EHHOCTH BBINOJIHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX

3.1. Onucanue nocaea0BaTeIbHOCTH AEHCTBUI IPH MPEJOCTABICHUH
MYHULIMIAIBHOMN YCIIyTH

3.1.1. IlpegocraBneHre MyHHUIMIAILHON yCIyTH BKIIIOYAET B ceOs CIEIyIOIINe
aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS,

2) IpUHATUE W PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, MPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBieHUE MEKBEAOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacCTBYIOIIHE B
MPENOCTaBICHUNA MYHHUIIMNIAIbHON YCIIYTH;

4) noAroToBKa pe3yJibTaTa MyHUIUIIAIbHOW YCIYTH;

5) 3aKkiar0YeHUE T10roBopa

6) BbIjaua (HaMpaBJICHUE) 3asIBUTEIIO PE3YJIbTaTa MYHULIUITAILHON YCITYTH;

7) ucnipaBieHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO

3.2.1. OcHOBaHMEM Hauyajla BBIIOJHEHUS AaJAMUHUCTPATUBHOM MPOLEIYPHI
ABJISIETCSl OOpallleHue 3asBUTENI MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTABICHUEM
MYHHUUUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:

npu obpamienun 3asButens B MOIL] — paborauk MOI];

npu oOpamieHnn 3asButesiss B McnomHuTenbHBIM KoMHUTET IlecTpeuynHCKOro
palioHa - TJIABHBIN CIIEHIUATIUCT OTJE]a CTPOUTENbCTBA, apXuTeKTyphl U JXKKX / (nanee -
JOJHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIBbTUPOBAHUE).

3.2.2. 3asBuTEnp BIpaBe OOpPaTUTHCS 3a KOHCYJbTALIMEW O MOPSIAKE UM CpOKax
MPEAOCTaBICHU MYHHIMNAIbHOW ycayru B MOL[ nuyHo u mno TtenedoHy U
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTHUPYET 3asBUTEIIS, B TOM YHCIIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALIMK U IPYTUM BOMPOCAM JIJIsl MOTYYEHUsT MyHUIIMITAIbHON
YCIIYTH.

3asiBUTENIb MOXET TMOJIYyYUTh HMHPOPMAIUI0 O TMOPSAKE MPEeIOCTaBICHUS
MYHHIIMIIAJIBHON yciyru Ha odunmanbHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.
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Pe3ynbraTaMyd  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MIPOLIEAYpP  SBISIOTCA:
KOHCYJIbTallUsl MO COCTaBy, (GopMe TNpPeCTaBIIeMON JIOKYMEHTAUU € APYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOTYYEHUS MYHUIIUIIATILHON YCIYTH.

3.2.3. 3asButens BOpaBe oOpatuThcs B Opran mo TenedoHy M 3IEKTPOHHOU
nouTe, a TaKXkKe MONY4YUTh KOHCyJbTauuio Ha Emunom, PecmyGnukanckoMm mopraie,
caiite OpraHa O NOPSIAKE U CpOKax MPEJOCTABICHUS MYHHUIIMIAIBHON YCIYTH, B TOM
YHClie MO0 COCTaBy, opMe MpeICcTaBlIIeMONd AOKYMEHTAIMK U APYTMM BOIpOCaM st
MOTYYEHUS] MyHUITUTIAIbHOW YCITYTH.

JIOIDKHOCTHOE JIWIO, OTBETCTBEHHOE 3a KOHCYJILTUPOBAHWE HHPOPMHUPYET
3asBUTENISI B COOTBETCTBUM C TpeOoBaHUsIMU TyHKTa 1.3.4 aaMUHHCTPATHUBHOTO
perjiaMeHra.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSFOTCSI B TEUCHUE TPEX pab0OunX JHEH CO AHS TMOCTYIUICHHUS OOpaIIeHHs.

PesynbraTaMy  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJIbTAIlMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMOl JAOKYMEHTAlMH U JPYrUM
BOIIPOCAM, HEOOXOAMMBIM JIJISl IOJTYYECHHS] MYHUILIMITAIbHON YCITYTH.

3.3. HpHHHTHe U paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB,
IMPCACTABJICHHBIX 3ajBUTCIICM

3.3.1. IIlpueM HOKYMEHTOB JJIsl MPEIOCTABICHNUSI MYHUIIUNIAIBHOM YCIIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (nmpeacTaBuTeNb 3asBUTENs) oopamaerca B M®I] ¢ 3anmpocom
O TPEeNOCTaBJIECHUM MYHULMNAIBHON YCIYTM W TPEACTaBIAE€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOT'O pEriaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asiBICHUN:

oIpenenseT npeaMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHHSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aroJHSET EKTPOHHYI0 dhopmy 3asBieHuss B AUC MDI];

OpU  NPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOTO  pErjlaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacnieuarsiBaeT 3aaBieHue n3 AUC MOLJ;

nepeaeT 3asBUTENIO HA TPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaetr B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHOM (Qopme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAaHHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET JIEKTPOHHOE
b1 (S0 (o1

BO3BpaIlaeT MOMMCAHHOE 3asBJICHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb OOpaIIeHUs 3asiBUTEIS.
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Pe3ynpTaTaMy BBIIOIHEHUS aIMUHUCTPATUBHBIX NPOLEAYP ABISIIOTCSA: TOTOBOE K
OTHPABKE 3asBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pabothuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPUHATBIX OT
3asiBuTeNsl B Opran B 2JeKTpOHHOU (hopme (B cOCTaBe MaKeTOB JIEKTPOHHBIX JEI) B
TEYEHUE OJHOro paboyero AHS €O JHA OOpalieHus 3asBUTENST B CTPYKTYpHOE
noapasaeseaune MOII,

Pesynbrar mpouemyp: OpPUHATOE W 3apETUCTPUPOBAHHOE  3asIBJIICHUE,
HaIlpaBJICHHOE HAa PACCMOTPEHUE PYKOBOAUTENO McmoakoMa WIM BO3BpPAILEHHBIE
3asIBUTEIIO JOKYMEHTBHI.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAIBHOM YCIYyTd B
anekTpoHHOH opMme uepe3 Enunbiii, PecrryOnmkanckuii moprat.

3.3.2.1. 3asgBuTenp AN MOAAYU 3asBICHUS B DJIEKTPOHHON (hOopMe BBIMTOJIHSET
CIEYIOIINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHAeT (QOopMy DJIEKTPOHHOTO  3asBJICHMS, BKJIOYAIOIIYI0 CBEACHMI,
HE0OXOUMbIE U 00s3aTeIbHbIE AJIs IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH;

IOPUKPEIUISIET JOKYMEHTHl B JJIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOIUMOCTH);

NOJTBEPXKIAaeT (aKT O3HAKOMIJICHHS M COTJIaCUsl C YCJIOBHUSAMHM M TOPSIIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyTd B 3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBIICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX CBEIEHUN  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBaHUSMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEJOMIIEHHE 00 OTIPABKE AJIEKTPOHHOT'O 3asBJICHUSI.

dopMaTHO-JIOrHYecKas IIPOBEpPKaA c(OpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS IOCJIE 3alOJHEHUsS 3asBUTEIEM KaXJAOrO0 W3 IOJEH 3JIEKTPOHHOMN
¢bopmbl 3asBieHus. [Ipy BBIABICHMM HEKOPPEKTHO 3aMOJIHEHHOTO IOJISI 3JEKTPOHHOU
GbopMbl 3asBIICHUsI 3asBUTENb YBEIOMIISIETCSA O XapaKTepe BBISABICHHOM OLIMOKU U
MOpsIIKE €€ YCTpaHeHUsT  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOUICHUS
HEIOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asBUTEJIS.

Pe3ynbTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCH:
AJIIEKTPOHHOE J1eJI0, HampaBiieHHoe B OpraH MNOCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccMoTpeHre KOMIUIEKTA TOKYMEHTOB OpraHom.

3.3.3.1. OcHoBaHuMEM Hauaja BBIIIOJIHEHUS AJIMHUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS TIOCTYIUIEHHE 3asBJICHUS U HWHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEAOCTABIEHUS MyHULIMIIAJIbHOM YCIIYTH.
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3.3.3.2. Cneunanuct otTnena, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Cilydae
oOparieHus 3asaBUTEN ¢ 3asiBJIeHueM B Opras:

OTIpEEISIET MPEAMET OOpaIICHHUS;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIS;

MPOBOJUT POBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aJIMUHHCTPATUBHOIO  pErjaMeHTa, IMPOBEPKY  COOTBETCTBUS
NPE/ICTABICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHMSIM  (HaJJIexKaliee
odopmiieHHEe KOMUN JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTAaX MOJYUCTOK, MPHUIIHCOK,
3a4EPKHYTHIX CJIIOB U HHBIX HE OTOBOPEHHBIX HCIIPABIICHUIA);

3allOJIHAET  AJIGKTPOHHYIO  (OpMy  3asBIE€HHUS B  aBTOMATU3UPOBAHHOMN
WH(POPMAIIMOHHON CHUCTeMe, MpEeIHa3HAUEHHOW ISl OKa3aHWs TOCYJapCTBEHHBIX WU
MYHUITUTIATBHBIX YCITYT;

Opyu  MPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TIyHKTe 2.5
aJIMUHHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYILIECTBIISIET
CKaHMPOBAHUE MPEICTABIICHHBIX IOKYMEHTOB;

pacreyaThIBaeT 3asBJICHUE;

nepeaeT 3asBUTEINIO0 Ha IPOBEPKY U MOANNUCAHUE;

1ocJie MOJIMUCAHNSI CKAHUPYET MOANUCAHHOE 3asiBICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO MH(pOPMALIMOHHYIO CUCTEMY,
npenHa3HaYeHHYI0 Il OKa3aHUsl TOCYNapCTBEHHBIX M MYHUIUNAIBHBIX YCIIYT
JOKYMEHTBI, TPEJCTABICHHbIE B JJICKTPOHHOW (opMe WIH JIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (JOPMUPYET SJIEKTPOHHOE JIETI0;

BO3BpaIllaeT TOJMUCAHHOE 3asBIICHUE M OPUTHHAIBI OYMaKHBIX JTOKYMEHTOB
3asBUTEITIO;

BBIJIa€T 3asBUTEIIO PACIIMCKY B TIpUEeMe JOKYMEHTOB.

B ciywyae Hanmuus OoCHOBaHUM AJiIl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JMIO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENI O HaJIUYUU
NPEMSITCTBUNA 711 IpUEMa 3asiBICHUS M BO3BpAIIAe€T €My JOKYMEHTBHI ¢ OOBSICHEHUEM
COJIepKaHusl BBISIBJICHHBIX OCHOBAHUH JJIsl OTKa3a B pUEMeE TOKyMEHTOB.

3.3.3.3. JIOmKHOCTHOE JHUIO0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, IOCJE
MOCTYIUIEHHUSI JOKYMEHTOB Ha PaCCMOTpPEHHUE:

[IpUCBaMBAaeT 3asBJICHUIO0 HOMEP B COOTBETCTBUU C HOMEHKJIATYPOM JIe U CTaTyC
«ITpoBepka TOKYMEHTOBY;

U3ydaeT TMOCTYNUBIINE OJCKTPOHHBIC Jefla, B TOM UHCJIE NPUIOKEHHBIC
3assBUTENIEM JTOKYMEHTHI B DJIGKTPOHHOH (hopMe U DIIEKTPOHHBIE 00pasbl JOKYMEHTOB;

POBEPSIET KOMILIEKTHOCTh, YATAEMOCTH SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpOBEPsIeT COONIOJICHUE YCIOBUM JIEUCTBUTEIBLHOCTH DJECKTPOHHOM MOIUCH,
nocpeAcTBOM oOpameHuss kK EmuHomy mopramy (B ciy4yae, €ClIM 3asBUTEIEM

MIPEJICTABJICHBI AIEKTPOHHBIE JIOKYMEHTBI, MOANMCAHHbIE YCUJIEHHOM
KBATH(UITUPOBAHHON AIEKTPOHHOMN TIOMUCHIO).
[Ipu HAUIUYUHA OCHOBaHUM, MPENYCMOTPEHHBIX IIYHKTOM 2.7.1

AIMHUHUCTPATUBHOI'O PCTIIaMCHTA, IIOATOTABIMBACT IIPOCKT PCIICHUA 00 oOTKase B
IMpueMe 10KyMCHTOB, HCO6XOI[I/IMBIX I IIPEIOCTABJICHU A MYHHHHHaHBHOﬁ YCIIyTH.
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B cnywae, ecnm B pe3yibTare MPOBEPKH YCHIIEHHOW KBaTH(PHUIIMPOBAHHON
AJIEKTPOHHOM TMOJIUCU BBISBICHO HECOOIIOJEHUE YCIOBHM €€ JelCTBUTEIbHOCTH,
IPOEKT penieHus 00 OTKa3ze JOJKEH COJepKaTh MyHKTHl cTathbul 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO IIPUHSATHS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX s
NPEeIOCTaBICHUS MYHUIIMNIATBHOM YCIYTH, C YKa3aHMEM MPUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMS [UJIsi OTKa3a B TpUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIs
MPEOCTaBICHUS MYHUIUIIATBLHON YCIYTH, CBA3aHbl C HAPYLICHHEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IpUEME JIOKYMEHTOB
TOJDKHBI  COZepKaTh HMHGOPMAIMI0 O HAWMEHOBAaHWM JTOKYMEHTOB (WH(OpmaIuwy,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MPOTUBOPEUYUBBIEC CBEJICHUS, ODOPMIICHBI C HAPYIICHHEM YCTaHOBIECHHBIX TPEOOBAHU),
HaIIpaBJIsIETCS HA COTJACOBAHUME B YCTAHOBJIEHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJMMBIX JJIA TPEJOCTABJICHUS MYHUIIMITAIIBHONW YCIYTH, OCYIIECTBIISICTCS B
MOPSAKE, IPETYCMOTPEHHOM ITyHKTOM 3.5.3 aAIMUHUCTPATUBHOI'O PErJIaMEHTA.

B caydae OTCyTCTBHMS OCHOBaHMW i OTKa3a B IIPUEME JOKYMEHTOB,
MPENYCMOTPEHHBIX MYHKTOM 2.7.1 agAMUHHUCTPAaTHMBHOTO PEMVIAMEHTA, IOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B TEUEHHUE OJTHOTO pabOvyero JHs CO JTHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABISIECT 3asIBUTENIO, YKa3aHHBIM B 3aBJICHHH CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIUJIEHUU 3asBJICHUS, COJIEpKAIllee BXOIAIIUNA PEruCTPalliOHHbBIN
HOMEDP 3asBJICHUS, ATy MOJY4YEHUsl 3asABIICHHS, MEPEYCHb HAUMEHOBAHWU (DaiiioB,
MPEJCTABIICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIY4YEHHs pe3ysibTaTa MyHHUIUIIATIbHON
YCIIYTH.

3.3.3.4. HcnonneHue mpouenyp, ykazaHHblx B myHktax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYAA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIOJIb30BaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

3.3.3.5. AIMHUHUCTpaTUBHbIE MPOLEAYPbl, YCTaHABIMBAEMble MHYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIAMEHTA, BBITIOJHSIOTCS B T€YCHUE OHOTO paboudero JHS CO
ITHSI IOCTYIUJIEHUS 3asIBJICHUSI HA PACCMOTPEHUE.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATHIN
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT peleHuss o0 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIbHON YCITYTH.

3.4. HanpaBiieHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOLIUE B
MPEAOCTaBIEHNHA MYHHUIIMNIAJIBHON YCIIyTH

3.4.1. OcHoBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLIEAYPHI
SBJISICTCSl TOJyYeHUE JOJHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHON MPOIEAYphl, OT JOHKHOCTHOTO Jnia (paboTHUKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.
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JOIKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHHUE
aMUHUCTPATUBHOM  MpOLEAYphl,  SABJISETCS  TJABHBIM  CHEUUAIUCT  OTHeNa
cTpoutTenbcTBa apxuTekTypbl U XKKX nmanee - m0mKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HaIpaBJIeHUE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIODKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAINpaBJIEHHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOpPMUPYET U HAMNPaBISIET B 3JIEKTPOHHOU (OpME MOCPEICTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOACUCTBUSL (IIPU OTCYTCTBUU TEXHUYECKOMU
BO3MOXHOCTH — HHBIMHM CIIOCOOaMH) 3ampochl O MPEIOCTABICHUU JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX YHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETrJIaMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYpPHl, YCTAHABJIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb MIPUHSTHUS 3asIBJICHHUS HA PACCMOTPEHUE.

Pe3ynbraTaMy  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIH) MOJBEAOMCTBEHHbIE OpraHaM BIACTHU
OpraHU3ally 3aIPOCHI.

3.4.3. CnenyaiucThl  MOCTAaBIIMKOB JAHHBIX HAa OCHOBAaHWU  3alpOCOB,
MOCTYNUBIIHUX YE€PE3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBUS,
MPEAOCTABIISIOT  3ampaliuBaeMble JIOKYMEHTHl (MHGOpMAIMIO) WM HANpaBISIOT
yBeJAOMJICHUS 00 OTCYTCTBUM JOKYMEHTa W (WJIK) WH(POPMALUHU, HEOOXOIUMBIX IS
MPEI0CTABIICHUS MYHUITUTIAJILHOM YCIIYTH (J1ajiee — yBeJIoMJIeHHE 00 O0TKasze).

AJIMUHUCTpPATUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCS. B TEUYEHUE IMATH JHEW CO JHS TOCTYIUICHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHu3alyio, MPEeJAO0CTABISIONINE JOKYMEHT W WHGOpMAIUIO,
€CJIM UHBbIE CPOKHU TMOATOTOBKU W HAIPABJICHUS OTBETA Ha MEXBEOMCTBEHHBIN 3ampoc
HE YCTaHOBJECHBI (elepaqbHbIMU 3aKOHaMHU, MPABOBBIMU akTaMu [IpaBuUTENnbCTBA
Poccuiickoit denepaniuu U OPUHATHIMU B COOTBETCTBUU C (PeepalIbHBIMU 3aKOHAMU
HOPMAaTHUBHBIMH NIPaBOBbIMU akTaMu PecryOsnku TatapcraH.

Pe3ynbTaTaMu  BBINOJHEHUS ~ aJIMHUHUCTPATUBHBIX  MPOLEAYp  ABISIOTCS:
JTIOKYMEHTBI (CBEJIeHUs), HEOOXOIMMBIE JIsi TTPEIOCTABICHUS MyHUITUTIATHLHOM YCIIYTH,
b0 yBeIOMIIEHHE 00 OTKa3e, HaIlpaBJICHHBIC TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a HaIpaBJICHWE MEKBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. IoJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3aIpOCOB:

MOJIy4YaeT 3ampaliuBaeMble 4epe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBUSL JOKYMEHTHl (CBEIIEHUs), HEOOXOAMMBIC [JIi MPEAOCTaBJICHUS
MYHULIMIAIBHON YCIyru, TM00 YBEIOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JIOKYMEHTA U
(wm) uadopmanuy;

npu HaJTUIUU OCHOBAHUH, MPEayCMOTPEHHBIX MIYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pETJIaMEeHTa, MOATrOTaBJIMBAET MPOEKT pelieHus 00 OTKa3e B
MpueMe TIOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTABICHUSI MyHUITUTIAJIBHOM YCITyTH.

[IpoekT pemenns 00 OTKaze B TpHEME JOKYMEHTOB, HEOOXOJMMBIX ISt
MPENOCTaBICHUS MYHUIMIIAIBHONW YCIYrd, ¢ yKa3aHMEM NpPUYMH OTKaza (B ciyuae,
€CIM OCHOBaHHWS [JII OTKa3a B TIpPUEME JOKYMEHTOB, HEOOXOMUMBIX IS
MPEJOCTaBIECHNUS MYHMIIMIIAIBHON YCIIYT'H, CBA3aHbl C HApYIICHUEM YCTAaHOBJIEHHBIX
TpeOOBaHWI K TaKUM JOKyYMEHTaM, OCHOBAHHUS [JIi OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBI  COZiepKaTh HMHGOPMAIMI0 O HAWUMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuwy,
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CBEJICHMI1), KOTOpbhIE HE NPEACTABICHbI, COJEpPkKAT HEAOCTOBEpHbIE U  (WUJIH)
POTHUBOPEYMBBIE CBEICHHUS, O(POPMIIEHBI C HAPYILIEHUEM YCTAaHOBJIICHHBIX TPeOOBaHU),
HaIpaBJIsIETCs Ha COTJIaCOBaHUE B YCTAHOBJIICHHOM IMOPSIIKE TMOCPEICTBOM CHUCTEMBI
AJIIEKTPOHHOTO JOKYMEHTO0O0pOTA.

CornacoBaHue TMpoeKTa pelieHuss o0 OTKa3e B NpUEME JIOKYMEHTOB,
HEOOXOMUMBIX I MPEAOCTaBICHUS MYHULMNAIBHOW YCIYTH, OCYIIECTBISIETCS B
NOpsAJIKE, MPEAYCMOTPEHHOM IMyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIIOTCS B JICHb MMOJYYEHUSI CBEICHUI IO MEXBEIOMCTBEHHBIM 3aIPOCaM.

Pe3ynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JOKYMEHTBI (CBEJIEHUS), HEOOXOIUMBIE JIJIsi TTPEIOCTABICHUS MYyHHUITUTIATLHOU YCIIYyTH,
MPOEKT peuieHus o0 oOTKaze B IMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX s
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

3.4.5. HcnonHeHnue mpoleAyp, VyKa3aHHbIX B nyHKrax 3.4.2, 344
aIMUHHUCTPATUBHOTO pErjaMEHTa, NpPU HAIWYAA TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMAaTHU3UPOBAHHON
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JJIsi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHULIMOAIbHBIX YCIYyr, B TOM YHUCJIE€ C MOMEHTAa pETUCTPAllMM 3asBIICHUS B
COOTBETCTBHHM C MYHKTOM 2.13 aIMUHHUCTPATUBHOTO PErIAMEHTA.

3.4.6. MakcuMallbHbId CPOK BBINOJHEHUS] AJMUHHUCTPATHUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PErlaMEHTa, COCTABIISICT MATHh pabodnX
JTHEH.

3.5. [logroroBka pe3ynpTaTa MyHALIMIAIBHON yCIIyTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLELYPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HAaIlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHUH), HEOOXOIMUMBIX JUIs
MPEAOCTaBICHUS] MYHUIIMIIAIBHOW YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
OpoUEAYpHl, SBIAETCA TJaBHBIA CHELMATUCT OTHena (ajee - JOJKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a NOJATOTOBKY pe3yibTaTa NPeIOCTaBICHUS MyHULIMIAIBHON YCIIYTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIICHUS MyHUIIUTIATBHON YCITYTH;

IpU BBISBIICHUM OCHOBAHMW /Ji1 OTKa3a B MPEJOCTABICHUM MYHUIMNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOTO PErJIAMEHTA, MOATOTaBIMBAET
MPOEKT pelIeHuss 00 OTKa3e B MPEJOCTABICHHM >KUIIOTO IMOMENIEHUS IO JOTOBOPY
HaliMa CIIy>)keOHOTO JKMJIOTO TIOMEUICHMs, TMPU OTCYTCTBHUM TaKHUX OCHOBAHWMH
MOATOTaBIMBAET OTBET 3asBUTEII0 O MPEAOCTABICHUH JKWIOIO IIOMELIEHUs I10
JOTOBOPY HaiiMa CITy>KeOHOTr0 KUJIOTO TOMELICHHUS;

B Clly4ae OTCYTCTBHUSI OCHOBAHUU M1 OTKa3a B MPEJOCTABIECHUN MYHUIIUIIAIbHON
YCIYTd, TPEAYCMOTPEHHBIX HYHKTOM 2.8.2 aJIMHHUCTPATUBHOIO PEIrIAMEHTA, IO
UTOTAaM  PAcCMOTPEHUS  JTOKYMEHTOB, HEOOXOOUMBIX  JUIi  NPEIOCTaBIICHUS
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MYHULIMOAIBHON  yCIYTH, TOATrOTAaBIMBAET MPOEKT pacnopsbkeHuss OpraHa o
MPEAOCTABICHUN TPKIAHUHY JKUJIOTO MOMEILECHHS TI0 JIOTOBOPY HalMa CIIy)KeOHOTO
YKUJIOTO TTIOMEIIEHHS,;

HampaBJISICT  TOJATOTOBJICHHBIM  TMPOEKT  pe3yibTaTa  MIPEIOCTABICHUS
MYHHUIIUITAIBHOM yCJIIYTH Ha COIJVIaCOBAaHHWE B YCTAHOBJICHHOM IOPSIKE IOCPEACTBOM
CHUCTEMBI JIEKTPOHHOT'O JIOKYMEHTOO00pOTA.

AJIMUHUCTpPATUBHBIC TMPOIEAYpPHl, YyCTaHABIMBAaEMbIe HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUCHUE ABYX pabOUMX JTHEH.

Pe3ynbTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEIYP SIBISIOTCS: MPOEKTHI,
HaIpaBJICHHBIC HA COTJIaCOBaHMUE.

3.5.3. CornacoBanue | TMOJINUCAHUE MPOEKTa pe3ysibTaTa MNPEIOCTABICHUS
MYHULIMOAIBHOM  yCciIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENEM CTPYKTYPHOI'O MOJIpa3/ieJIieHHsl, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3yibTata MyHHUIUNIAIbHOU yeinyru, PykoBoaurenem Oprana.

[ToaroToBieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha JIOpaOOTKy JUIly, OTBETCTBEHHOMY 3a TMOJIOTOBKY pe€3yJibTaTa MYHUIIMIAIbHON
yciyru. Ilocne ycTpaHeHHsl 3aME€UaHHil MPOEKThl JOKYMEHTOB MOBTOPHO IEPEIAIOTCS
JUIS1 COTJIACOBAHMS Y TIOAMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJI0/IeHne aJIMMHHUCTPATUBHOTIO perjiaMeHTa JOJKHOCTHBIMU JuilaMmu OpraHa B
YaCTH CPOKOB BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
MOJHOTHI, HAJIMYMSI COIVIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME DJIEKTPOHHOT'O JOKYMEHTOOOOpOTA.

B ciyyae BbIABIEHUST ~HApyIIEHUH B  4YacTU CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, UX TOCIEIOBATEIHLHOCTH W TMOJIHOTHI PykoBOguTEIH
Oprana UHULMHUPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIIUX HapYIICHHUSI,
B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabOvero JHs.

Pe3ynbraTaMy  BBINIOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLUEIYP  SIBISIOTCS:
MOANMCAaHHOE PEUICHUE.

3.5.4. HWcnonHeHue Tpoleayp, VYKa3aHHbIX B myHkTtax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYMU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUUYE€CKOM PEKUME C MCIOJIb30BAaHUEM aBTOMAaTU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeAHA3HAUYCHHOW [Ji1 OKa3aHUsl TOCYJapCTBEHHBIX H
MYHULIMTATBHBIX YCIYT.

MakcruMaIbHBIM CPOK BBIMIOJHEHUS] aIMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
MyHKTE 3.5. aAMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABJIsET TPU paboUuux JHS.

3.6. 3akiroueHue 10roBopa
3.6.1. OcHoBaHuMEM Hayajga BBINOJHEHUS aJAMUHUCTPATUBHON MPOLEIYpPbI

SBIIACTCS  YTBCPIKIACHHUC PACIIOPSLKCHUA O TPCAOCTABICHUU TPAKIAHUHY KHIIOT'O
IMOMCIICHUA 110 IOT'OBOPY HaliMa CJ'Iy>K€6HOFO ZKHJIOIrO IIOMCIIICHU .
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3.6.2. JIOJIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTra
NPEeNIOCTaBIEHUS MYHMIMNAIBHOW YCIYyTH, TOTOBUT MPOEKT JOroBopa Haiima
CITy’K€OHOT0 MOMEIIeHUs (anee — I0TOBOp).

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHUE OJHOT0 paboyero AHS C MOMEHTA BbIJA4YM 3asIBUTEIIO
MIOCTAHOBJICHUS.

Pe3ynbraTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEYP SBIISIOTCS: MPOEKTHI,
HaIlpaBJIEHHBIE HA COTJIACOBAHUE.

3.6.3. CornacoBaHue ¥ MOJANKUCAHHUE JIOIOBOPA OCYLIECTBISETCS PYKOBOAHUTEIEM
CTPYKTYPHOIO  NOJpA3JEICHUs, OTBETCTBEHHOIO 32 IOATOTOBKY pe3yibTaTa
MyHULMINIATBHOU yciyrH, PykoBoaurenem Oprana.

AJMUHUCTpAaTUBHBIE TMPOLEAYPHl, YCTAaHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO pabovero THS.

PesynbraramMu  BBINOJIHEHUS  aJMUHHCTPATUBHBIX  MPOLEAYp  SABJISIOTCA:
IIOANKMCAHHBIN JOTOBOP.

3.6.4. JIOJDKHOCTHOE JHMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
IPEIOCTABIICHUSI MYHULIUIIATBHON YCIYTH, M3BEIIAET 3asiBUTENs (€r0 MpeAcTaBUTEN)
O HEOOXOIMMOCTH MOANMCAHUS JOroBOpa CIOCOOOM, YKa3aHHBIM B 3asBICHUHU, O
pe3yJsibTaTe MPEIOCTABICHUS MYHHUIMIAIBHOM YCIYIM M O BO3MOKHOCTH IOTYYECHMS
pe3yJibTaTa NpeoCTaBIeHUs] MyHUIMNalIbHOM ycinyru B Oprane uiu B MOLI.

AJMUHUCTPATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIINM ITYHKTOM,
BBITNIOJIHSIFOTCSL B JIEHBb MOJINUCAHUS IOTOBOpa pykoBoauTesnem OpraHa.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABIISIOTCS:
YBEJOMIICHHE 3asBUTEIIS.

3.6.5. HcnonHeHue mpouenyp, yKaszaHHbIX B OyHKTrax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOHM BO3MOXKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHAa3HAaYeHHOM HJis OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHHIIMIAIBHBIX YCIYT.

MaxkcruMasbHbIi CPOK BBIMOJIHEHHS aIMUHUCTPATUBHBIX MPOILEAYp, YKa3aHHbBIX B
NyHKTE 3.6. a AIMUHUCTPATUBHOI'O PETIaMEeHTa, COCTABJISIET JIBa paOOUMX JIHS.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHULUIIAIbHON YCIYTU

3.7.1. OcHOBaHMEM Hayaja BBINOJHEHUS AaJIMUHHUCTPATUBHON MNPOLEIYpPHI
ABJISIETCSl  TIOJIyY€HHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM TMPOLIEYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIET0 MpPeIOoCTaBICHUE
MYHULIMITAIIHOW YCIIYTH.

3.7.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTra
MPEIOCTABJICHUSI MyHULIUTIATbHON YCIYTH:

o0ecreunBaeT PErucTpalmio J0roBopa, MOANKUCAHHOTO pyKoBoauTeneMm Oprasa,
B JKypHaJI€ pErucTpalMd W BHECEHUE CBEACHHI O pE3yJIbTaTe NpPeIOCTaBICHUS
MYHHIIMIIAJIBHONW YCIYTH B MOJACUCTEMY BEJIEHUS TOKYMEHTAIlMM aBTOMATU3HUPOBAHHON
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WH(GOPMALIMOHHON CHCTEMBbI, TMpeIHa3HAYEeHHOW MAJisi OKa3aHUs TOCYHapCTBEHHBIX H
MYHHULUITAJIBHBIX YCIIYT;

BBIJIACT 3asIBUTEIIO JOTOBOP IO POCIUCH.

3asBUTENb MOAIUCHIBAET JOTOBOP B TPEX SK3EMIUISIPAX U MEPENAET CIEHHAINUCTY
Ortnena.

JI0mKHOCTHOE M0, OTBETCTBEHHOE 3a NOATOTOBKY PE3yJbTara IPea0CTaBICHUS
MYHHULUITAJIBHON YCIIYTH, IOJYYUB MOANMCAHHBIE JOTOBOPA BBIAACT 3asABUTEIIO TPHU
PK3EMIUIIpa aKTa MpueMa- Meperadyu ciy>keOHoro momerieHus s noxamucu. Ilocie
IOANIMCAHNs aKTa 3asBUTEJIEM, BBIJACT 3aABUTENIO0 JIBA JK3EMIULIpa JOrOBOpa, IBa
AK3EMIUIIPA AKTaA IIPUEMA-TIEPEIaYn 3EMEIBHOIO y4acTKa.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B JICHb IPUOBITHUS 3asIBUTEIS.

PesynbraTamMmy  BBINIOJMHEHUS ~ aIMHHUCTPATUBHBIX  NPOLEAYP  SIBJISAIOTCH:
BBIJIAHHBIE 3asBUTEIIIO IOTOBOP U aKT IIpUEMa-IepeIadH.

3.7.3. Tllopsamox Bblgauu (HampaBieHHs) pe3ysibTaTa  IPEJAOCTaBICHUS
MYHHUUUIIAIBHON YCIYTH:

3.7.3.1. IIpu oOparieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUNIAIBHOW YCIYTH B
MOII, padotHuk MO®I] BbIIaeT 3asgBUTETIO0 PE3YJIbTAT MYHUIUIIAIBLHON YCIYTH B
dopMe HsK3eMmIusipa 3JEKTPOHHOIO JIOKyMEHTa Ha OyMmaxHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTEIS] BMECTE€ C 3K3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEeIOCTaBIAETCA 3K3EMIUIAP 3JEKTPOHHOTO JOKYMEHTa
IIyTEM €ro 3aliCH Ha ChEMHBIM HOCUTENb MH()OPMALMU WIIM HAIPABJICHHS SK3EMILIspa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOW moute B aapec 3aaButensd. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIb HMH(GOPMAIMM WJIA HANpaBIE€HUU OHK3EMIULSIpA BJIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO JJIEKTPOHHON MMOYTe HACHTHUYHOCTh TaKOro 3K3eMIUIIpa
AJIEKTPOHHOI'O JIOKYMEHTa OHK3EMIUIIPY DSJEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCs YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCIIOJIIL30BAHUEM YCUIICHHOU
KBATH(UITUPOBAHHON JIEKTPOHHOMN TTOIIHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb TNPUOBITHS 3asBHUTENI B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM padoTsl MO,

PesynpTaTaMu BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (pUKcaIms
(akTa BbIIaUM pe3yJibTaTa MpEeAOoCTaBiIeHUS MyHHUIUMNanbHOU yciayru B AVUC MOI],
pe3yabTaT NpeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIO.

3.7.3.2. Ilpu oOpaiieHuu 3asBUTENS 3a PE3yIbTATOM MYHUUMIIAIBLHOM YCIyTH
yepes Enunbii, PecnyOnukanckuii TmopTay 3asBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKH HamNpaBisieTCsl AJIEKTPOHHBIM 00pa3 JIOKyMEHTa, SIBISIOLIEroCs
pe3yJIbTaTOM IIPEIOCTABJICHUSI MYHULUNAIBHON YCIYId, NOANUCAHHBIA YCUJICHHOU
KBaJIN(ULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOJTHOMOYEHHOTO JI0JKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBINOJIHSIOTCA B JE€Hb IMOIIHUCAHUS JOKYMEHTA, MOATBEPKAAOLIETO MPENOCTABICHUE
(0TKa3 B MpEeAOCTaBIECHNN ) MYHUIIMIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJI)KHOCTHBIM
nuuoM Oprana (Opradsom).
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PesynbraTaMyu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MOPOLENYP  SIBISIOTCS:
HampaBieHue (MpeaoCTaBieHHe) C HCnoiab3oBaHueM EauHoro, PecnyOnumkanckoro
noprasa 3asBUTEII0 IOKYMEHTA, MOATBEPKIAIOIIEr0 MPEeI0CTaBICHUE MYHHUIIUIIATBLHOM
yCIIyTH (B TOM YHCII€ OTKa3 B MPEOCTaBICHUN MYHUIIUITAIbHON YCIyTH).

3.7.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIIATBHOW YCIYTH B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIJIauy (HAINpaBJICHHE) JTIOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJbTaT MYHHIMNAIbHOU ycnyru. [lo TpeOGoBaHHMIO 3asBUTEINS
BMECTE C OJK3EMIUIAPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCUTEJIE eMy
MPEOCTABISAETCS IK3EMILISAP JIEKTPOHHOIO IOKYMEHTA IyTEM €r0 3alMCH Ha CheMHBIH
HOCHUTEJIb HHPOPMAIIUKA WM HAIPaBJICHUS DK3EMIUIIpA SJIECKTPOHHOTO JTOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJPEC 3asBUTEIIS.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJKE OYEPEAHOCTH, B JEHb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUHM C [IpaBruaMu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCS: (PUKCaAIUs
dakTa BBIJAYM  pe3yJbTaTa  MNPEIOCTaBICHUS  MYHHUIMNAIBHOW  yCIyI'H B
aBTOMATU3UPOBAHHON HH(OPMAIMOHHOW CHUCTEME, MpEeAHA3HAYECHHOW ISl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCITYT.

3.8. McnpaiieHne TEXHUYECKUX OUTHOO0K

3.8.1. B ciiyyae oOHapy>KeHHs] TEXHUYECKOU OIUOKHU B TOKYMEHTE, SBJISIOIIEMCS
pe3yNbTaTOM MYHULHMIIAIBLHOMN YCIYTH, 3adBUTENb HanpasiisgeT B Oprax:

3asBJICHHE 00 WCHPABICHUU TEXHUYECKOM oOmuoku (mpwioxenue No 4 k
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yabTaT MYHUIIUIMAIBHOW YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUYECKasl OIMOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITY, CBUAETEIbCTBYIOIIUE O HAIUYUU
TEXHUYECKOMN OLTUOKH.

3asiBieHrne 00 MCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEIEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3yJIbTaTOM MYHUIIMIIAIBHOMN YCIYTH, MOJAeTCs 3asBUTEIIEM
(YnOJTHOMOYEHHBIM TPEJICTaBUTENIEM) IOYTOBBIM OTIpPAaBICHUEM (B TOM 4YHUCIE C
MCIIOJIb30BAaHUEM DJIEKTPOHHOM TOUTHI), MO0 dYepe3 Exunsiii, PecnmyOnmkanckuit
noptan wim M®II.

3.8.2. JIOIKHOCTHOE JINI0, OTBETCTBEHHOE 3a MTPUEM JIOKYMEHTOB, OCYIIECTBIISET
MIpHEM 3asIBICHUS 00 MCIPABICHWN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH TOKyMEHTaMHU W TIEpeacT UX JODKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPATUBHBIC TPOLEAYPH, YCTAaHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJJTHOTO pab0OYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYp SABISIOTCS: MPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PAaCCMOTPEHHE JOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.8.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JIOKYMEHTBI M B LEIIX BHECEHHUs WCIPaBICHUA B JOKYMEHT,
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SIBJISTFOIITUICS. PE3YIHTATOM TMPEIOCTABICHHUS MYHHUITUTIATHHOW YCIYTH, OCYIIECTBISET
IPOLEYpPhl, MPEAYCMOTPEHHBIC IYHKTOM 3.5 aJMHUHUCTPATHBHOTO pETJIaMEHTa, H
BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asgBUTCIIO (YIOJHOMOUYECHHOMY IIPEICTABUTEIIIO)
JUYHO TOJ] POCIHCH C U3BIATHEM Yy 3asgBUTCIS (YIIOJTHOMOYCHHOTO IPEACTABUTEIS)
OpUTHHAaA JOKYMEHTa, B KOTOPOM COJICPYKUTCS TEXHUYCCKas ONTNOKA, WM HAIlPaBJIsACT
B aJpec 3asgBUTCIS IMOYTOBBIM OTIIPABICHUEM (TIOCPEIACTBOM DJCKTPOHHOM ITOYTHI)
IMCbMO O BO3MOXKHOCTH IIOJYyYCHHUS JOKYMEHTa IIpu IpejocTaBieHun B OpraH
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJICPKHUTCS TEXHUUIECKAas ONTHOKA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHWE JBYX pabOuuMX JHEW Mociae OOHApY>KeHHUS TEXHUYECKON
OMMUOKA WM TONY4YeHHUS OT JII0O0T0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHHUS O
JOMYIIIEHHOM OIINOKeE.

PesynpTaTaMu  BBITIOJHEHWS  QJAMUHUCTPATUBHBIX  TMPOICAYP  SBIISFOTCS:
BBIJIAHHBIN (HAIPaBIICHHBIN) 3aBUTEIIO JOKYMEHT.

4. ITopsanoxk u ¢GopMbl KOHTPOJISI 32 IPeJOCTABJICHUEM MYHHIMIIAJIbHOMI
yCJIyrd

4.1. Ilopsok OCYIIECTBIIEHUS TEKYILIETO KOHTPOJIS 38 COOJIFOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIULAMH I1OJIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U UHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPEOOBaHUS K
MIPENOCTABICHUIO MyHULIUITAJIBHONW YCIYTH, & TAKKE MPUHATAEM UMH PEIICHUN

KOHTpob 32 MOMHOTOM M Ka4E€CTBOM IPEIOCTABICHHUS] MyHULIMIIAJIBHON YCIyTH
BKJIFOYAET B ceOs BBISBICHUE U YCTPaHEHUE HAPYILIECHUI MpaB 3asgBUTENEH, MPOBEICHUE
MPOBEPOK  COOJIIOICHMSI TMPOLEAYpP TMPEJOCTABICHHUS MYHULHUIAIBHON  YCIYTH,
MOATOTOBKY pellieHni Ha AercTBuUs (0e3/eiiCTBIE) JOHKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJSL 32 COOJIOJIEHWEM HCIOJHEHUS aJMUHUCTPATHUBHBIX
IPOLEAYD SABJISIOTCS:

1) mpoBepka U coOrjiacOBaHUE IMPOEKTOB JOKYMEHTOB II0 MPEIOCTaBICHUIO
MYHHULIUIIAIBHON YCIYTH;

2) IpOBOJMMBIE B  YCTAaHOBJIEHHOM  MOPSJAKE  TPOBEPKH  BEACHUSA
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBJIEHHOM MOPSIIKE KOHTPOJIBHBIX MTPOBEPOK COOJIOIECHUS
MPOLEAYP MPEAOCTABIEHNUS MYHUIIUIIAILHON YCIIyTH.

B memax TeKymero KOHTPOJIA HCIOJB3YKOTCS CBEICHHS, HMEIOIIMECS B
AIIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJIEHLHUS, YCTHAas M NHCbMEHHAas
nH(popMaIus JOKHOCTHBIX JIUII, OCYIIECTBIISIOMIMX BBITTOTHEHNUE aIMUHUCTPATUBHBIX
MPOLEYD, KYyPHaJbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTUE CBEICHUS.

JIns1 oCyIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTM W NPUHATUU PEIIEHUA PYKOBOJIMTEIID OpraHa MECTHOIO
CaMOYIIPABJICHHUS] NPEACTABISAIOTCA CHOPAaBKM O  pe3yibTarax MpeaoCTaBIICHUS
MYHULIMIIAIBHOMN YCIIyTH.
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O cnyyasix ¥ IpyUYrHAX HAPYUIEHUSI CPOKOB, TTOCIEN0BATEILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP JODKHOCTHBIE JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOAMTENA OpraHa, IMPeIOCTABISIONIET0 MYHULMNAIBHYIO YCIYyTy, a TakkKe
NPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJIb 3a COOJIIOJIGHHEM TIOCJIEIOBATEIIbHOCTH  JICHCTBUH,
ONPEAEICHHBIX aIMAHUCTPATUBHBIMU npoueaypaMu I10 MIPEIOCTABICHUIO
MYHUILUTIAIBHON  yCIYTH, OCYILIECTBIACTCS 3aMECTUTEIIEM PYKOBOJMUTENS OpraHa
MECTHOTO  CaMOYTIpPaBJIEHWs, OTBETCTBEHHBIM 3a OpraHu3auio  paboThl 1O
MPEIOCTABJICHUI0 MYHHUIIUITAIIBHON YCIIYTM, HAYaJbHUKOM OTJEJa, OCYIIECTBIISIIOIIETO
OpraHU3aIMI0 Pa0OTHI MO MPETOCTABICHUIO MYHUITUTIATHHONW YCITYTH.

[lepeyeHp JOJDKHOCTHBIX — JIMI, OCYUIECTBIISIFOIIMX TEKYIIUA  KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOXKEHUSIMU O CTPYKTYPHBIX MOAPA3JICIICHUAX OPraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopsnoK U NEpUOJUYHOCTh OCYILIECTBICHUS IIJIAHOBBIX Y BHEILIAHOBBIX ITPOBEPOK
MTOJTHOTHI ¥ KQ4E€CTBA MPEAOCTABICHUS] MyHUIIUITAIbHOW YCIYTH, B TOM YHCIIE TTOPSAOK
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHHUIIUTAIBHON
yCIIyTH

KoHTposibHBIE NpOBEPKH MOTYT OBITH IUJIAHOBBIMH (OCYIECTBISATHCS HA
OCHOBAaHMUM TOJIYTOJIOBBIX WJIM TOJIOBBIX IIJIJAaHOB pabOThl OpraHa MECTHOTO
caMOymnpaBJjieHHWs) M  BHEIUIAHOBBIMHU. [lpu  mpoBemeHUM  TPOBEPOK  MOTYT
paccMaTpuBaThCsl BCE BOIPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM MYHUIMIIAIBHOU
yCciayru (KOMIUIEKCHBIE POBEPKH ), WU 110 KOHKPETHOMY OOpaIeHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh JNOJKHOCTHBIX JIUI] OpraHa, Mpea0CTaBIISIOIIETO
MYHHUITUTIATBHYIO YCIYTY, 3a pellieHus U AeicTBus (0e31eiicTBre), MPUHUMAaeMbIe
(ocy1iecTBIsIEMbI€) MU B X0J1€ TIPEIOCTABIEHUS MYHUITUTIATLHON YCIYTH

[To pe3ynbpTaram MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HApYILICHUN ITpaB
3asBUTEJIC BHHOBHBIE JMIA MNPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOaTenbCcTBOM Poccuiickon Penepannm.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTHh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aBICHUM.

PykoBoautenb (3aMeCTUTENb PYKOBOJIUTENSA) CTPYKTYPHOTO TOAPA3CICHUs
opraHa MECTHOTO CaMOYIPAaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W
(M) HeHaaJIeXKallee BBITIOTHEHUE AIMUHUCTPATUBHBIX JEHUCTBUM, YKa3aHHBIX B
pazziesne 3 aIMUHUCTPATUBHOTO periaMeHTa.

JIOJDKHOCTHBIC JIMIIAa W WHBIE MYHUIMIAIBHBIC CIyXKalllUe 3a peuieHus u
neuctBusa (Oe3nencTBrEe), TPUHUMAaEMbIe (OCYIIECTBIIIEMbIE) B XOJI€ MPEIOCTABICHUS
MYHULIMTATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBCTBOM MOPSIKE.
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4.4. TlonoxeHusi, XapaKTepU3yIomue TPeOOBaHMS K IOPAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTABICHUEM MYHHUIUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI IPa)JaaH, Ux
00bEIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHHEM MYHULHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKJaH,
uX OOBEIUHEHUH U OpraHU3alMi, OCYIIECTBIISIETCS MOCPEACTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOTO  CaMOYIPAaBJICHWS  NpHU  MPENOCTaBICHUU
MYHULIMIIAIBHOM  yCIYTHM, IIOJYYEHMsS IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
uH(POPMALlMK O TOPSAKE MPEAOCTaBICHUS MYHULUIAIBHOW YCIYTH U BO3MOXKHOCTU
JI0CyAeOHOTO0 paccMOTpeHus oOpameHnid (kajio0) B TpoIrecce MPeaOoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneOHblii (BHeCyAeOHbI) NOPSA0K 00:KAJIOBAHUS PelIeHUI U JeHCTBU I
(0e3melicTBUS) OPraHa, NpeAOCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(pyHKIMOHAJBLHOI0 HIEHTPA NMPeI0CTABJICHHUS FOCYyIaPCTBEHHBIX 1
MYHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-®3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIHMIAJbHBIX CJIYKAIAX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00KAIOBAHKUE B JOCYJACOHOM MOPSIKE pelICHUMN
u jaectBuil (0e3aedcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, NpeIoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIY)KAIllero,  PYKOBOJWTENS  OpraHa,  IPEeJOCTABIISIIOLIETO
MYHULIMTATBHYIO yCIIyTYy, MHOTO()YHKIIMOHAJILHOTO LEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3aiui, NpeTycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETH MOXKET 00PATUTHCA € KAT000M, B TOM YHCIIE B CIEAYIOMIMX CIydasx:

1) HapylieHue cpoka perucTpaiyu 3amnpoca O NPeaOCTaBICHUH MYHUIIMIIATbHON
yCIIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylLICHHE CPOKa MPEIOCTABICHUS MyHULMNAIbHOM yciyru. B ykazaHHOM
ciaydae nocyacOHoe (BHecyneOHOe) 00KaloBaHHME 3asABHUTEIIEM PEIICHUN U JICUCTBUN
(6e3neiicTBuUsl) MHOTO(YHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(GYHKIIMOHAIHHOTO
IIEHTpa BO3MOXXHO B Clyyae, €CId Ha MHOTO(QYHKIIMOHAIbHBIA IIEHTP, PEIICHHS U
nevictBust  (0e3melCTBUE) KOTOPOro  OOXaTyHOTCA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIbHBIX YCIYr B IOJHOM O0BEME B
opsiAKe, onpeaeneHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHUE Yy 3asBUTENS JOKYMEHTOB WM UH(POPMAITUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TMPEACTABICHHE WJIM OCYIIECTBICHHE KOTOPhIX HE NPEeILyCMOTPEHO
HOPMATUBHBIMU IpPaBOBbIMU akTamu Poccuiickor @Penepanuuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUIS1 TPEAOCTABJICHUS MYHULIMIIATBHON YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEIOCTABICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMU akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTSl TPEAOCTABJIEHUS MYHULIMIATBHOM YCIIYTH, Y 3asBUTES;
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5) OTKa3 B NpeJOCTABICHUH MYHUIIMIAIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
NpenyCMOTpeHbl (enepalibHbIMA 3aKOHAMU W TMPUHSATHIMH B COOTBETCTBUU C HUMH
UHBIMM HOPMATUBHBIMHM TPAaBOBbIMH akTamMu Poccuiickoit ®epepanuu, 3aKOHAMU U
UHBIMM  HOPMATUBHBIMH  TIpaBoBbIMM  akTamu  PecnyOnuku  Tarapcraw,
MYHUIIMNAIbHBIMA ~ MPABOBBIMU  akTaMd. B ykazaHHOM cnydae JiocyneOHoe
(BHEeCcyneOHOe) oOKaJloBaHWE 3asBUTENIEM peIIeHUA W JercTBUi (Oe3melcTBuUS)
MHOTO(YHKIIMOHAJLHOTO  IEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXXHO B Ciyd4ae, €Cii Ha MHOTO()YHKIMOHAJIBHBIN LIEHTP, PEHICHUS U IEHCTBUS
(Oe3nelicTBHUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IIOJHOM OOBEME B TMOPAJKE,
omnpenesieHHOM yacTbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS NPU MPEIOCTABICHUU MYHUILIUIMAIBHONW YCIyTH
IJIAaThl, HE MNPELYCMOTPEHHOM HOPMATHBHBIMU INIPABOBBIMM akTamu Poccuiickon
®denepany, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOmuku  Tarapcras,
MYHUIIUTIATBHBIMY TPABOBBIMU aKTAMH;

7) OTKa3 opraHa, IpeIOCTABIISAIOIIEI0 MYHULIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MpPeAOCTaBISIIOIIEr0 MYHULIUIIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO
LIEHTpA, paboTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTpa, OpraHU3alNi,
npeaycMoTpeHHbIX YacThio 1.1 ctateu 16 deaepanpHoro 3akoHa Ne 210-D3, unu ux
pabOTHUKOB B UCHPABICHUM JOMYUICHHBIX UMM ONEYAaTOK M OIIMOOK B BBIJAHHBIX B
pe3ynbTaTe MpelOCTaBICHUS MyHULMIAIBHOW YCIyrd JOKYMEHTax JIMOO HapylleHue
YCTAaHOBJICHHOIO CpOKa TaKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHEeCcyneOHOE) O00XaJloBaHUE 3asBUTENIEM pelIeHud u jaercTBuil (0e3neicTBus)
MHOTO(DYHKIIMOHAJIbBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEeUCTBUS
(Oe3meiicTBUE) KOTOPOro OOKamyrOTCs, BO3JOXKEHAa (QYHKUIHUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYr B IOJHOM oOObeMe B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpsAAKa BbIIaYU JIOKYMEHTOB IO pe3yJibTaTaM
MPEIOCTABIICHUS MyHULIUTIAIbHON YCIYTH;

9) npuocTaHOBJIEHHE NPEAOCTABICHNSI MyHULUIIATBHONW YCIYTH, €CJIM OCHOBaHUS
IPUOCTAHOBIICHUSI HE MPEAyCMOTpeHbl (eaepajbHbIMU 3aKOHAMU U TNPUHSATHIMH B
COOTBETCTBMM C HHMMM WHBIMH HOPMAaTHBHBIMU IPaBOBbIMU akTaMu Poccuiickoi
@denepauny, 3aKOHAMU W HWHBIMM HOPMAaTHUBHBIMU TpPaBOBBIMH akTamMu PecnyOnuku
TaTtapcran, MyHUIIMTIAIBHBIMY MPABOBBIMU aKTamMH. B ykazaHHOM ciydae nocyneOHoe
(BHeCcyneOHOE) o0kaJloBaHWE 3asBUTENIEM pelIeHud u jaeucTBuil (0e3necTBuUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTrO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUs U ACUCTBUS
(6e3neicTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOXKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX ~MYHULHUMAIBHBIX YCIYr B TMOJHOM o0OBeME B MOPAJIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeOGoBaHMe y 3asBUTENS IMPH MPEIOCTABICHWH MYHUIMIAIBHON yCIyru
JOKYMEHTOB WJM HH(OpMAalMH, OTCYTCTBHE U (WMJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKUCh MPH MEPBOHAYATBHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS! MYHHUIIUIIAJIBHONW yCIyTH, JIMOO B MPEAOCTABICHUN MYHHIIMIAIbLHOU
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YCIIYTH, 32 UCKJIIOUECHHEM CIIYy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yvactu 1 ctatbu 7
®denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyaeOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U el CcTBUI (6e3nericTBuS)
MHOTO(YHKIIMOHAJILHOTO  IEHTpa, padOTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAJIBHBIM IEHTp, PEIICHUS U JCUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIUX MYHHUIUMUIAIBHBIX YCAYr B IIOJHOM OOBEME B TMOPSJIKE,
omnpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUChbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AIIEKTPOHHOM (opMe B OpraH, MPEJOCTABISIONNNA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKITMOHATBHBIA HEHTP JHO0 B COOTBETCTBYIOLIUN OpraH TrOCyAapCTBEHHOMN
BJIACTH, SBIAIOMIMNACA YUpPEAUTENIEM MHOTOQYHKIIMOHAIBHOTO IIeHTpa (Janee -
yUpeAUTeah  MHOTO(YHKIIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHU3aIuH,
npeaycMoTpeHHbie yacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3. XKamoOsr
Ha pelleHus W JercTBUs (0e3leicTBUE) PYKOBOJIUTENSI OpraHa, MPEeAOCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTY, TIOJIaI0TCS B BBIIIECTOSIIUNA OpTaH (IIPU €ro HAIMYuu) JIM0Oo B
CIy4ae €ro OTCYTCTBUS PAaCCMATPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MIPEIOCTABIISAIONIETO MYHHUIMIIAIBHYIO Yciayry. JKamoObl Ha pelieHus U JACUCTBUS
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa MOJAIOTCS PYKOBOJAUTEIIO
ATOT0 MHOTO(QYHKIIMOHAIBHOTO IeHTpa. KamoObl Ha pemieHuss U JICUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIHOHAJILHOTO LEHTpa MOAAOTCS YUPEIUTEIIO
MHOTO(DYHKIIMOHAJIBHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObl Ha peuieHus u
nenctBua (Oe3neicTBre) paOOTHUKOB OpraHU3allfii, MPeIyCMOTPEHHBbIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMTENSM 3THUX
OpraHu3alyi.

Kanoba na pemienus u aeictBusi (Oe3a€iCTBUE) OpraHa, MpPEIOCTaBISIONIETO
MYHULIMOAIBHYK) ~ YCIYry, JOJPKHOCTHOTO JIMIA OpraHa, MpeaoCTaBIISIONIErO
MYHULIMOAIbHYIO YCIYry, MYHHIUIIAIBHOIO CIIYKallero, pPYKOBOAUTENS OpraHa,
MPEAOCTABIISAIONIETO MYHHUIIUNAIBHYIO YCIYTY, MOXKET OBITh HAmpaBlieHAa MO TMOYTE,
yepe3 MHOTO(YHKIIMOHANBHBI IEHTP, C HCIOJb30BaHHEM HWH(OOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHON  ceTn  «MHTepHeT», oduIMaTbHOTO caiiTa  opraxa,
MPEAOCTABISAIONIETO  MYHUIMINANBHYIO  yciayry, EagwmHoro  moprama  ymmbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJoBaHUs,
a TaK)Ke€ MOKET OBbITh NMPUHSATA MPU JTUYHOM Ipreme 3asButens. JKanoba Ha penieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHAILHOTO LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjieHa [0 [o4YTe, C
UCIIOJIb30BAaHUEM  MH(POPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTn  «VHTepHe,
opUIMANBHOTO cailiTa MHOTOQYHKIMOHAJIBHOIO LEeHTpa, EaumHoro mnoprana numbo
PecnyOGnukanckoro nmoptania, nHGOPMAITMOHHONW CUCTEMBI 10CYIeO0HOTO 00KaIoBaHUS,
a TakKe MOKET OBbITh MPUHSATA MPU JTUIHOM TIpreMe 3asBuTens. JKanoba Ha perieHus u
neictBus (Oe3nelicTBHE) OpraHu3aluii, MPEayCMOTPEHHBIX dYacThio 1.1 cratbu 16
®enepansHoro 3akoHa Ne 210-D3, a Takxke ux paOOTHUKOB MOXKET OBITh HaIlpaBlcHA
Mo To4YTe, C WCIOJIb30BaHUEM WH(MOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON —CETH
«aTepHeT», O(PUIMANBHBIX CANTOB 3TUX oOpraHusammii, EgmHoro moprama mm6o

[okymeHT co3aaH B anekTpoHHow copme. Ne 757 ot 04.10.2024. NcnonHutens: AxmeTwmnHa [.A. r.lBﬂEKTPOHHbIﬁ
CrpaHuua 32 u3 41. CTpanuua cosaara: 02.10.2024 10:37 =¥ TATAPCTAH



33

PecryOnukaHckoro mopTana, a TakKe MOXKET OBITh MPUHATA TPU JIMYHOM TPHEME
3asIBUTEIS.

5.3. XKanoba nomxHa CoepKaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIAIONIET0 MYHUIUMAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNPeJOCTAaBIISIIONIEIO MYHHUIIMIAIBHYIO YCIyTy, JH00
MYHUIIUTIAIBHOTO CIIyKalllero, MHOTO()YHKIIMOHAIBLHOTO LIEHTPa, €r0 PYKOBOAUTENS U
(unu) paboTHUKA, OpraHu3alui, IPEIYCMOTPEHHBIX dacThio 1.1 crtateu 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) pabOTHUKOB, PEIICHUS U
neiicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMsi, OT4eCTBO (TIOCIICTHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTEIbCTBA 3asSBUTENA - (PU3UUECKOTO JIMIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HaXO0JICHUS 3asIBUTENIS - IOPUIUYECKOrO JIMIA, a TAaK:Ke HOMEp (HOMEpa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) ICKTPOHHON MOUTH (MTPU HAJIMYWHM) U TIOYTOBBIN aJpec, 1Mo
KOTOPBIM JOJI’KEH ObITh HAIMIPaBJICH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 OOXaldyeMbIX DPEIICHUSIX U JeUCTBUSX (Oe3aeiicTBUMU) opraHa,
MPEJOCTABISIONIET0  MYHULMNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIa OpraHa,
MPEAOCTABIISAIONIETO MYHUIIMIAIBHYIO YCIYTy, JUOO MYHHUIIMIIAJBLHOTO CIIYXaIero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOJABI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHUEM U
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBISIOMIEr0 MYHHIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOoCTaBISIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULIMOAIBHOTO  CIYXKAIllero, MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3aiui, NpeTycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABJICHBI JOKYMEHTHI (MPU HAJIWMYHUM), TOJITBEPXKIAIONINE JIOBOIBI 3asiBUTEINS,
00 WX KOTHH.

5.4. IloctynuBiias xanobda MoJJICKUT PETUCTPAIIMK B CPOK HE TO3HEE pabodero
IIHS1, CJIEAYIOIIErO 3a JHEM MOCTYTUICHUSI.

5.5. XKanoba, moctynuBmias B OpraH, NPEIOCTABISIONIMA MYHUIIMITAIBHYIO
YCIYTy, MHOTO(QYHKIIMOHANBHBIA IIEHTP, YUPEAUTENI0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OpraHu3aluu, NpeaycMOTpeHHble yacThio 1.1 crarbm 16 DenepanbHOro
3akoHa Ne 210-@3, nubo BbIIECTOAIMN oOpraH (MpU €ro HaJu4HhH), MOIJIEKHUT
pPacCMOTPEHUIO B TEUEHME MATHAAIATH pado4yuX JHEW CO JHS €€ perucrpanuu, a B
ciliydyae 00>KaJIOBaHMsI OTKa3a OpraHa, MpPeIOoCTaBJISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
MHOTO(YHKIITMOHAJILHOTO 1IEHTpa, OpraHu3aIui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB Yy 3asiBUTENA JUOO B
WCIPABJICHUU JOMYIICHHBIX OMNEYaTOK W OMIMOOK WM B cClydae OOKaJoBaHUs
HapYIIEHUs YCTAHOBJICHHOTO CPOKa TaKWX HWCIPABICHUN - B TEUCHUE ISITH pabOUMX
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. 1o pe3ynbpTaTam pacCMOTPEHUS KAJIOOBI MPUHUMAETCSI OJTHO U3 CIEAYIOIINX
PELICHUN:

1) xanoba ymOBIETBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pEeIIeHus], UCTIPABIICHUS TOMYIIEHHBIX ONMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3yJbTaTE
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MPEAOCTABIECHNUS MYHULUIIAJIBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTENIO
JEHEKHBIX CpPEACTB, B3MMAaHUE KOTOPbIX HE NPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoii denepanyy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMU
PecniyOnuku TarapcTan, MyHUIIMIIAIBHBIMU [TPABOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJI0ObI OTKA3bIBACTCS.

He mnoznnee nHs, cienyromero 3a JHEM NPUHATUS PEUICHMs, YKa3aHHOIO B
HACTOSILIEM IYHKTE, 3asSBUTENI0 B MUCBMEHHON (hOpMe M MO JKEIAHWUIO 3asBUTENS B
ANIIEKTPOHHOM  (opMe HampaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3ylibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B caydyae mpu3HAHMS 3KaJoOOBl MOJIEKAIIEH YAOBIECTBOPEHUIO B OTBETE
3asIBUTEIIO O Pe3yJbTaTaX PacCMOTPEHUS KAJIOOBI JaeTcss WHGOpMAIus O NEeUCTBHSIX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEJOCTaBISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIM IIEHTPOM JINOO OpTraHu3aluel, MpeaycCMOTpEeHHON YacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYILIEHUHN NPU OKa3aHUM MyHUIUIAIBHON YCIYTH, a TAK)XKE MPUHOCATCA
M3BUHEHHUS 3a JOCTaBJICHHbIE HEYA00CTBA U yKa3bIBaeTCs MH(pOpMAaLUs O JalbHEUIINX
JOEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPUIMTH 3asfBUTEII0 B LEIAX IOITYYCHHS
MYHUIIMIIAJIBHON yCITyTH.

5.8. B cnyuyae mpusHaHuUs *KanoObl HE MOAJIEKAIIEH YAOBIECTBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJbTaTaX pPACCMOTPEHUs >KaloObl JalOTCS apryMEHTHUpPOBaHHBIC
Pa3bACHEHHsS] O NPUYMHAX TPUHATOTO PEUIEeHUs, a Takke UHGOpMaIUs O MOPSAKE
00>KajI0BaHMs IPUHITOTO PEUICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO Pe3yJIbTaTaM pacCMOTPEHHUS KaI0O0bI
MPU3HAKOB COCTaBa aJMHMHHMCTPATUBHOIO MPABOHAPYLWIEHUS WM MPECTYIUICHUS
TOJKHOCTHOE JIMI0, PAOOTHUK, HaJIEJICHHBIE MTOJTHOMOYHUSIMU IO PACCMOTPEHUIO Kajoo,
HE3aMeJITEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbl B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMHUHUCTPATUBHOMY
periaMeHTy nIpeAOCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO

dopma

(bnank oprana, mpeoCTaBIAIOLIEr0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
1o
oT No
PaccmorpeB Bame 3adBieHue oOT No 51
MpuiIaraeMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHom
NPUHATO pelieHre 00
OTKa3e B

10 CJIEAYIOIIUM OCHOBaHHUSAM:
1.
2.

JonomHuTenbHas MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBIH OpraH C 3asBICHHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHU.

JlaHHBIM OTKa3 MOXET OBbITh OOXajaoBaH B JOCYJACOHOM TIOpSIKE IyTeM
HaITpaBJICHUS KAJIOOBI B YIIOJJHOMOYCHHBIN OpraH, a TakKe B CyZCOHOM ITOPSIZIKE.
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Ceenenus 00 3JIEKTPOHHOH MOATUCH

HomxnocTtHoe nmuuo (PHO)

(moAmHCh YIOMHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
OpraHa)

[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periaMeHTy IpeAOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO

dopma

(bnank oprana, npeAOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEILIEHUE

00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUNIAIBHON YCIYTH MO

oT Ne
PaccmotpeB Bame 3adBieHue oOT No 51
MpUJIaraemple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
MIPUHSITO
peumieHue 00  OTKaze B MpHeME  JIOKYMEHTOB,  HEOOXOAMMBIX IS

10 CICAYIOIMM OCHOBAHUSM:

N —

PazpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAS MHGOPMAIIHS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YHNOJHOMOYEHHBIH OpPraH C 3asBICHUEM O
IIPENOCTABIECHNUN YCIYTH IIOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUH.
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JlaHHBIM OTKa3 MOXET OBbITh OOXajaoBaH B JOCYJACOHOM TOPSIIKE TIyTeM
HarpaBJIeHUS JKaJ00bl B YIIOJTHOMOYEHHBIN OpraH, a Tak)Ke B CyJeOHOM TIOPSIIKE.

Ceenenus 00 3JEKTPOHHOH MOATUCH

HomxuoctHoe muio (PHO)

(moxmKCh YHOTHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxxenue No 3

K AJIMUHUCTPATUBHOMY
pErjlaMeHTy NpeI0CTaBICHUS
MYHUIIUTIATBHOU YCIYTH 110

dopma
B
(HaMMEHOBaHHUE OpraHa MECTHOTO CaMOYIPABICHUS
MYHHITUTIAIEHOTO 00pa30BaHMUs)
oT
(manee -
3asIBUTEND ).

(pamunst, ©Ms1, OTYECTBO, MACIIOPTHBIC JAHHBIE, PETUCTPALHIO TI0 MECTY
JKUTEITBCTBA, TeIe()OH)

3asBJIeHUE
0 TIPEIOCTABJICHUH TpakJlaHaM >KHJIBIX MTOMEIICHUH 10 JIOroBOpaM HaliMa CIIy>KeOHOTO
JKAJIOTO TOMEIIEHUS

[Ipomry Bac npenoctaBuTh 1o AOroOBOPY HaMa >KUJIO€ ITOMEILIEHUE IUIOLIAIBIO

KB.M.
MecToI010KeHHUE KIIIOT0 TIOMEIICHUS: MYHUIIUTIAIbHBIN palioH (TOpPOoICKOM
OKpYT), HACEJICHHBIN MTyHKT yII. 1.

K 3asBieHuto npuiararoTcs ciaeAyroIue OTCKaHUPOBaHHBIE TOKYMEHTHI:

1) TOKYMEHT, YAOCTOBEPSIOMINM JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeactsoM Enunoro, PecnybnukaHnckoro nopraia);

2) TOKYMEHT, YJIOCTOBEPSIOIINI MOJHOMOYUS MPECTABUTEIS 3asIBUTEIIS;

3) 3asiBJICHHUE:

4) XO0JaTalCTBO  PYKOBOJHUTEIS, COOTBETCTBYIOUIETO TOCYAapCTBEHHOIO
(MyHUIMIIAJIBHOTO) OpraHa, TOCYJapCTBEHHOTO (MYHULMIAIbHOTO) YHUTApHOTO
npeanpusatus  PecnyOnuku  TarapcraH, rocyaapcTBEHHOTO  (MYHHIIUTIAIBHOTO)
yupexaeHusi Pecriyonuku Tatapceran;

5) Komus TPYI0OBOTO JOTOBOpaA JIMOO KOTHS CITYKEOHOTO KOHTPAKTA,

6) MpaBOyCTaHABIWBAIOIINE JOKYMEHTHl Ha OOBEKTHl HEIBM)KMMOCTHU, MpaBa Ha
KOTOPBIE HE 3apETrUCTPUPOBaHbl B EAMHOM rocyapCTBEHHOM PEeCTpe HEIBUKUMOCTH.

OO0si3yroch  TIpU 3alpoce NPEJAOCTaBUTh OPUTHHAIIBI  OTCKAaHUPOBAHHBIX

JAOKYMCHTOB.
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(mara) (moamuch) (®HO)

PesynbpTaT npenoctaBieHuss MyHUITUNIATBHONW YCIIYTH, MPOILY IPEI0CTABUTD:

DB muuHbId kabunet [lopTasa rocygapCTBEHHBIX U MYHHMIIMIAIbHBIX YCIIYT
Pecny6nuku Tarapcran;

D B JIMYHBIN KaOWHET EI[I/IHOFO [mopraja roCyaapCTBCHHbLIX 1 MYHHUIIUIIAJIbHBIX
yCayr,

|:|B MHOTO(DYHKIIMOHAJIbHOM IIEHTPE MPEIOCTaBICHUSI TOCYIAapCTBEHHBIX W
MyHULUINAIBHBIX yeiyr Peciyonuku Tatapcran;

D B Opzane.
(mara) (moamucek) (®.1.0.)
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[Tpunoxenue Ne 4

K AIIMHUHHCTPAaTUBHOMY PErIAMEHTY
PEIOCTABIECHUS MyHULUIIAIBHOM
YCIIyTH IO

PykoBoaurento
HcrionHUTENbHOrO KOMHUTETA

Or:

3asiBlIcHIE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIMOAIBHOW YCIyrd MO

3ammcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry  ucmpaBuUTh  JOMYIICHHYIO  TEXHHUYECKYH0  OMIMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHS B JTOKYMEHT, SIBISIFOIIUNCS PE3YIbTATOM MYHUIIMIAIBHON
YCIIYTH.

[Ipunararo crieayromuye 10KyMEHTbI:

l.

2.

B cnywae mnpunsaTus pemieHus o0 OTKJIOHEHWU 3asBJICHUS 00 WCIpPaBICHUH
TEXHUYECKOM OIIMOKHU MPOIIy HAITPABUTh TaKOE PEIICHUE:

MOCPEICTBOM OTIPABIICHUS 3JIEKTPOHHOTO JOKyMEHTa Ha ajapec E-mail: ;

B BUJIE 3aBEPEHHOM KOMUU Ha OyMa)>KHOM HOCHTEJIE TOYTOBBIM OTIPABICHUEM IO
anpecy:

HacrosiiuM moATBEpKAar0: CBENICHWS, BKIIOYEHHBIE B 3asIBJICHUE, OTHOCAIIUECS K
MOEM JIMYHOCTU W TMPEACTABIIEMOMY MHOIO JIMIy, 4 TakK€ BHECEHHBbIE MHOI HUXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOIUH JOKYMEHTOB), MPHIIOKEHHBIC K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEILCTBOM Poccuiickort deneparmivi, Ha MOMEHT
MIPEICTABIICHUS] 3asBJICHUAS 3TU JOKYMEHTHl JEUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE

CBCACHUH.
(mata) (Toamucs) (®.1.0.)
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Jluct cornacoBaHus k gokymeHTy Ne 757 ot 04.10.2024

WHuumaTop cornacoBanus: AxmeTwmHa [J.A. rmasBHbIi cneumanmct apxmtekTypbl n XKKX

CornacoBanune nHnyumnposaro: 02.10.2024 10:38

Jlnct cornacoBaHus

Tun cornacoBaHus: nocneaoBaTeribHOe

N° (0] [e] Cpok cornacoBaHus Pe3ynbTaT cornacoBaHus 3ameyvaHus

1 LWanxytamHos P.P. 022838;2?‘;‘21 1

2 BbanangnHa 3.9. 02.0185;8(2:28_344857

3 Jasnerxanos ILP. 04 ooanucano
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