Ucnonuurenshblit komuteT I1IyMKOBCKOTo CE€IbCKOrO NOCETIEHHUS
Pri6H0-Crnioboackoro myHununainbHoro paona Pecny6auku TaTapcran

[ToctanoBnenue Ne 11

c. lllymxoBo 23.09.2024

O6 yTBep)KIeHUU AIMHUHUCTPATUBHO-
ro periaMeHTa IpeJOCTaBIEHUs My-
HULIMIIAJBHOM YCIyTH TIO BblIaye
CIpaBKH (BBITTUCKH)

B nensx peanusanuu ®PenepansHoro 3akona ot 27.07.2010 Ne210-@3 «O6 op-
raHU3alMM MPEeIOCTABICHUs TOCYIapCTBEHHBIX U MYyHHMLMIAIBHBIX YCIyD», PYKOBO-
ACTByACh mocraHoBieHneM Ka6unera MunuctpoB Pecny6nukm Tarapcran ot
28.02.2022 Nel75 «O6 yrBepxnenuu [lopsaka pa3pabOTKU ¥ YyTBEPKAECHUS aIMUHH-
CTPaTUBHBIX PErNIaMEHTOB MPeJOCTABIEHHs TOCYIapCTBEHHBIX YCIyTr peciyOiuKaH-
CKMMH OpraHaMH HMCIIOJIHUTEJIbHOW BIIACTU U O NpPU3HAHHH YTPATUBIUMMU CUITYy OT-
nenbHBIX TocTaHoBieHui Kabunera MunuctpoB Pecnybnuku Tartapcran», a Takke
nocraHoBeHreM McmonHuTenbHOro komutera Pei6HO-C10604CKOr0 MyHHUIIMIIAIBHO-
ro paiiona Pecny6iuku Tarapcran 11.02.2022 Ne28mu «O6 yTBepikaenuu Ilopsiika
pa3paboTKu M yTBEp)KACHHUS aJAMUHUCTPATUBHBIX PErIAMEHTOB NPENOCTaBICHUA My-
HULMIAIBHBIX YCIyT OpraHaMd MEeCTHOTO camoymnpasieHus Pei6Ho-Croboackoro my-
HULMNAIBHOTo paiiona Pecry6mukyu TatapcTan», YcTaBoM MYHHULMIAIBHOTO 00paso-
Banusa «IIlyMKoBcKoe cenbckoe mocenienue» Ppi6HO-Co60oacKoro MyHHIMIATBHOTO
paiiona Pecriy6nuku Tatapcran, [IOCTAHOBJIAIO:

1s YV TBepauTh MpHUiiaraeMblii AZIMUHUCTPATUBHBIA PEraMeHT MPeJOoCTaBIe-
HMsl MyHHIMIIANBHOR yCITyTH MO Bbliaue CIPaBKH (BBIIHUCKH).

2. PazMecTuTh HacToslIEe IOCTAHOBIEHHE Ha MH(GOPMALMOHHBIX CTEH/AX, pacIo-
JNIOKEHHBIX 10 ajpecy: c. IllymkoBo, yn. Llentpanshas a. 22, nep. bomnbuoin AtMmac,
yn. LlentpansHas 1. 42, gep. Xytop yi. Mononexnas a. 10, nep. Oumnsik-Kaukamak
yi. BepxHss 1. 6, pa3sMecTUTh Ha OQHULIAAIBEHOM CaWTe Pr16HO-C1060CKOTO MyHHILIU-
NaJbHOro paiioHa B MH(POPMAIMOHHO-TENEKOMMYHHKALMOHHOW ceTd MHTepHeT 1o
Beb-azmpecy: http:// ribnaya-sloboda.tatarstan.ru.

3. KOHTpOJIb 32 HCIIONTHEHHEM HACTOSIIETO [TOCTAHOBIIEHHS OCTaBIISIO 32 COOO.

['nasa IllymMKoBCKOrO
CEJIbCKOT'O MTOCEJICHHUS
Pri6n0-Cno6oackoro
MYHHUIMIIAJIBHOIO paiioHa

Pecny6nuku Tarapcran I'unaszueBa A.P.




YT1BepxkacH

IIOCTAaHOBJIEHUEM

M cnoJIHUTENIbHOTO KOMUTETA
[IIyMKOBCKOTI'O CEJIbCKOTO MOCEJICHUS
Pr16H0-Ci000 1cKO0TO
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

oT «23» centsi0ps 2024 r. Ne 11

AJIMMHUCTPATUBHBIH perjiaMeHT
NpeoCcTaBJICeHU MYHUIIMITAJIbHOM YCJIYI'H 1O BbIa4Ye CIPABKH (BBINNCKH)

1. O0uIne moJ10KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATHBHOIO pErIaMEHTa

Hacrosmuii agMUHUCTPATUBHBIM PETJIaMEHT MPEAOCTABICHUS MYHHUIUIIATbHON
yCIIyTH (1ajiee — aAMUHUCTPATUBHBIM PETJIAMEHT) YCTaHABIIMBAET CTAHIAPT U MOPSIOK
PEIOCTARICHUS] MYHUIIUTIAJIBLHON YCIYTH IO BbIJIau€ CIpPaBKU (BBIMTUCKH) (Hanee —
MYHUIIUTAIbHAS YCIIYyTa).

1.2. Kareropuu 3asButenei

1.2.1. JlunamMu, MMEIOUIMMHU TMPaBO Ha TMOJIYYEHUE MYHUIUIAIBHOW YCIIyTH,
SBISIIOTCS (PU3UYECKHE JIUIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3asgBIeHHMEM BIpaBe OOPATUTHCSA TPEACTABUTEIb 3asBUTEIN,
JEHUCTBYIONINI HA OCHOBAHHUH JTIOKYMEHTA, YIOCTOBEPSIOIIETO €ro MOJIHOMOYHUS (J1ajee
— TIPEJICTAaBUTEIb 3aABUTEIIA).

1.3. Tlopsmox uHGpOPMUPOBAHHUS O TIPENOCTABICHUN MYHUIIUTTATIBHON YCIIYTH

1.3.1. Undopmanus o mopsigke MNpeaocTaBICHUS MYHUIIUMTAIBHON YCIyrd
pa3meniaercs:

1) Ha wHGOPMAIIMOHHBIX CTEHJAX, COJACPKAIMNX BU3YaJIbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHIIMIAIBHOW YCIyre, pACHOJIOKEHHBIX B IMOMEHICHUSIX
MHOTO(QYHKITMOHAJIBHBIX ~ IIEHTPOB  TPENOCTaBIECHUS  TOCYJAapCTBEHHBIX U
MYHULIMTATbHBIX YCIIYT.

2) Ha oOQUIMATBFHOM CaiiTe MYHUIMNAILHOTO paioHaB WHGOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHON ceTu «aTepHeT (https://www.ribnaya-
sloboda.tatarstan.ru);

3) ma IlopTtasie TOCYAapCTBEHHBIX W MYHHIMMAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecriyOaukaHnckuid mopTan);

4) na EqunoM nopTrajne rocy/1apCTBEHHbIX U MYHHUIIUNIATIBHBIX YCIYT ((QYHKIIUIA)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);
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5) B rocynapcTBeHHOM HH(pOpMAIMOHHOU cucTteMe «PeecTp rocynapcTBEHHBIX
U MyHUIMOaIbHbBIX ycayr PecnyOsuku Tartapcran» (http:/frgu.tatar.ru) (manee —
Peectp rocyaapcTBEHHBIX U MYHULUIIAJIBHBIX YCIIYT).

1.3.2. KoHCynpTHpOBaHHE N0 BOIPOCAM NPEAOCTABICHUS MYHHUIUIIAIBHOU
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOQYHKIMOHAJIBHBIX LEHTpPax MPEAOCTABICHUS TOCYJIAapCTBEHHbIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - TMYHO WUJIU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, PecniyOnmkanckoro noprana;

3) B UcnonuutenbHoM komuteTe [IlyMKOBCKOTO CeNbCKOTO moceaeHus PrIOHO-
C1060/cKOr0 MyHHUIIUNIATBHOTO paiiona Pecnyonuku Tatapctan(nanee — Opran):

IpU YCTHOM OOpaleHuu - JIMYHO WIH 1O TeJaedoHy;

Opyu MHUCbMEHHOM (B TOM uucie B (GopMe 3JIEKTPOHHOTO JIOKYMEHTA)
oOpalieHUM — Ha OyMaXHOM HOCHUTEJNEe IO IMOo4YTe, B JJIEKTPOHHOU Qopme 1o
BJIEKTPOHHOM IOYTE.

1.3.3. Undopmanus nHa Enunom mnoprane, PecnyOnukanckoMm mopraie o
HNOpSAJIKE M CpPOKax TMPEJOCTABICHUS MYHHUIMNAIBHON YCIYyrM Ha OCHOBAaHHUU
CBEJICHUH, cojepkauuxcsi B PeecTpe rocynapcTBEHHBIX U MYHUIIMIAIbHBIX YCIYT,
NPEeIOCTaBIsAETCA 3asBUTEINIO OECIIIaTHO.

Hoctyn k uHpOpManuu 0 CpoKax v MOPSJIKE MPEAOCTABICHUS MYHULIUITAILHON
YCIIYT'H OCYILIECTBIIAETCS 0€3 BBINOJHEHMS 3asBUTEIEM KaKUX-TMOO TpeOOoBaHM, B
TOM 4Hclie 0€3 UCIOIB30BaHMS MTPOTPAMMHOI0 00ECIeYeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3asiBUTENS TpeOyeT 3aKIIOUYEHUS JIMIIEH3UOHHOTO WU MHOTO
COTJIAICHHUS C nmpaBooOIagaTeseM IPOTrPaMMHOTO o0OecrnieyeHus,
IpeayCMaTPUBAIOLIETO0 B3UMAHUE IUIAThI, PETUCTPALMIO WM aBTOPU3ALMIO 3asBUTEIS
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. IIpu oOpameHuyn 3asBUTESA JUIHO WU MO TeIe(OHY B COOTBETCTBUH C
MOCTYIUBIIUM OOpAIllEHHEM MPeIOCTaBIsAeTC HHPOopMaIIHs:

1) o MecTe HaAXOXICHHS MHOTO(Q)YHKIIMOHAJIBHOTO IICHTpa MPEAOCTaBICHUS
rOCyJAapCTBEHHBIX W MYHUIMMNAIBbHBIX yciyr, Opeana (aapec, rpaduk pabOTHI,
CIipaBOYHbIE TeIe(OHBI);

2) 0 TMOpSIIIKE MPEIOCTABICHUS MYHUIIUTIAIIBHOM YCIYTH, O ClIOC00ax M CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTeropwsix TpaXKJIaH, KOTOPBIM NPEIOCTABISACTCS MYHHIIMITATbHAS
yciayra; 0 HOpMaTUBHBIX MMPABOBBIX aKTaX, PEryJIHPYIOIIUX BOMPOCHI IPEAOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepedHe IOKYMEHTOB, HEOOXOAHMMBIX IS PACCMOTPEHHUsS 3asBICHHS O
IPENOCTABICHNH MYHMIMNAIBHON YCIyI'M, O CpOKax HpHUEMAa M PErucTpaluu
3asIBJICHUSI;

5) o xole nmpeaocTaBIeHUs MyHUIIUTIAIBHOMN YCITyTH;

6) o mecte pa3MmelieHUs HAa OPUIIMATBFHOM caliTe MHPOPMAIMH 110 BOTPOCAM
MPEAOCTaBICHUS MYHUIIMTIATBLHON YCIIYTH;

7) o mopsake 00KalOBaHMS NCHCTBUN WU OC3IEUCTBHUS HOJKHOCTHBIX JIHIY
Opeana.

[lo nuceMeHHOMY OOpallleHWI0 COTPYAHUKHA OT/AENa, OTBETCTBEHHOIO 32
MIPEIOCTABICHNE MYHULMIAIBHON YCIyrH, MOAPOOHO B NUCBMEHHOW (opme
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Pa3bACHIIOT 3asBUTENIO MOPSNOK NPENOCTAaBICHUS MYHUIUNAIBHON YyCIyru U
BOIIPOCHI, YKa3aHHbIE B HACTOSALIEM MYHKTE aJMHUHHCTPATUBHOIO pEriiaMeHTa, U B
TEYEHUE TpeX padouMX JHEW CO JHS PErucTpaluy OOpallleHHs HAnmpaBisiOT OTBET
3asBuUTeN0.OTBETHl JAIOTCA Ha s3blKe oOpalieHus. B ciiyyae HEBO3MOXKHOCTH JaTh
OTBET Ha SI3bIKE€ OOpaIlEeHUsl HCIOJB3YIOTCS TOCYAapCTBEHHbIE SA3BIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanusa nmo Bompocam MperoCTaBIE€HUS MYHULUIAIBHON YCIyru
pasMemiaerca Ha OQUIMAIBHOM  CaiiTe€ MYHULMIAJIBHOIO pailoHa U  Ha
MH(OPMAIIMOHHBIX CTEHJaX B oMelleHussX Opeana 1iist paboThl C 3asIBUTEIISIMHU.

Nudopmanus Ha rocyaapcTBeHHBIX s3bikax PecnyOnuku  Tarapcran,
pa3MeiniaeMas Ha MHQOPMAIMOHHBIX CTEHJAX W Ha OQUUUAIBLHOM caiTe
MYHUIMIIATBHOTO pailoHa B  HH(DOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CETH
«HTepHeT», BKJIIOYAET CBEACHUS O MYHULMIAIBHOW YCIyre, coJepKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O PETJIAMEHTA,
UHPOPMAIIMI0O O MECT€ HaXOXACHUS, CIPaBOYHBIX TeiedoHaX, BpPEMEHU pPaOOTHI
Opeana, o rpaduke mpuemMa 3asiBJ€HUN Ha MPEJA0CTABICHHE MYHUIIMTTAIBHONW YCIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MIPEIOCTABICHUE
MYHULIUNATBHON yCIyTH

1.4.1. IlepeyeHb HOPMAaTUBHBIX IPABOBBIX  AaKTOB, PETYJIUPYIOLIUX
IPEAOCTABICHUE MYHULUNAIBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
IPAaBOBBIX AKTOB MU MCTOYHUKOB UX O(PUIIUATBLHOTO OMYyOJIMKOBAaHMS), pa3MeElIeH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHbIX M MYHULMNAIbHBIX YCIYr, Ha
ouImaIbLHOM caire MyHULIMNAJIbHOTO  palloHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIMOHHOU ceTh «IHTEpHET».

1.4.2. TexkcT aJIMUHHUCTPATUBHOI'O pETJIaAMEHTa B JCUCTBYIOUICH peIaKiuu
NOJJIC)KUT pa3MelleHno Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT, Ha O(HUIMAIbHOM caiiTe MYHHUIIMIAIBHOTO paloHa B
UH()OPMAITMOHHO-TEICKOMMYHHUKAITMOHHOHN ceTu « ITHTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX OINPEEICHUS

1.5.1. B agMUHHUCTPAaTUBHOM PETJIAMEHTE MCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI
U OIIPEICIICHUS:

ynaneHHoe pabodee MecTo MHOTO(DYHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHUS
TOCYIAPCTBEHHBIX W MYHHIUNAIBHBIX YCIYT — TEPPUTOPHAIBEHO 000COOICHHOE
CTPYKTYpHOE MOJIpa3IeIICHUE (ouc) MHOTO() YHKIIMOHATLHOTO LEHTpa
MPEAOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT, CO3JaHHOE B
TOPOACKOM (CEIbCKOM) IOCENEHUH MYHUIUIAIBHOIO paiioHa WM B TOPOICKOM
okpyre PecnyOnuku Tatapctan B cooTBeTcTBHM ¢ MyHKTOM 34 IlpaBun opraHuzamnuu
NEATeNIbHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEAOCTABICHUSI TOCY/IapCTBEHHBIX
M MYHHUIUMOAIBHBIX YCIYT, YTBEPXKIEHHBIX TmocTaHOBIeHUWEeM [lpaBurtenbcTBa
Poccuiickoit @enepanuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxaenuu [IpaBun
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OpraHu3aluy JAESTENbHOCTH MHOTO(QYHKUHMOHAIBHBIX LIEHTPOB MPEJOCTABICHUS
rOCY/IapCTBEHHBIX U MYHULIUNIAJIBHBIX YCIIYI»;

TEXHUYECKass omuoOKa - omudOka (OmMCKa, oOmedaTka, rpaMMaThuecKas WIH
apupmMeTnueckas omubOka MO0 mnoxoOHas omwubKa), JAOMyIIEHHAs OpPraHOM,
MPENOCTABISIONMM MYHULIMIAJIBHYIO YCIYry, W TMpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe3yabTaT MyHUIIUNAIbHON YCIIYTH), CBEJICHUSAM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPbIX BHOCWIIUCH CBEJICHHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTUUKAIUM B HHPPACTPYKTYpE,
oOecrneynBarolen MH(}OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(GOPMAIIMOHHBIX CUCTEM, UCIOJIBb3YEMbIX JIJISl MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIIMIIATBHBIX YCIYyT B 3JekTpoHHOU (opme (manee — ECHUA) — denepanbhas
roCy/apCTBEHHAs uH(pOpMaIOHHAS cCUCTEMa, oOecreynBaroas
CaHKLIMOHUPOBAHHBIA JOCTYN YYaCTHUKOB HH(POPMALIMOHHOTO B3aUMOJACHCTBUS B
cUCTeME HUJEHTU(UKAIMK W ayTeHTUPUKAIUK K WHGOpMALMM, COJEpKalencs B
rOCy/1apCTBEHHBIX MHPOPMAIIMOHHBIX CUCTEMAaX U MHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOJIKETHOE yupekeHrne «MHOroQpyHKIIMOHAIbHBIN
LEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIMIAIbHBIX ycnyr B PecryOinuke
Tartapcrany;

AUC M®I[ -  ApromatuzupoBaHHas  HH(OpMAIMOHHAs  CHCTEMa
MHOTOQYHKIMOHAIBHBIX ~ IEHTPOB  NPENOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHHUIIMTAIBHBIX yCayT Pecriyonuku Tarapcran.

1.5.2. B aAMUHUCTPAaTUBHOM pEIIAMEHTE IO 3asBJICHUEM O MPEAOCTABICHUU
MYHULUINAIBHOW YCIYTH (Aajee - 3asBIECHHE) MIOHUMAETCS 3alpocC O MPENOCTaBICHUH
MYHULUNAIBHOW YCIYTd, NOJAHHBIM B COOTBETCTBUM C NYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa ot 27 wuromst 2010 roma Ne210-d3 «OO6 opraHuzanuu
OPEAOCTABICHUSI TOCYIAapCTBEHHBIX M  MYHUUMIAIBHBIX yCIyr» (mamee —
®enepanbhblii 3akoH No210-D3).

2. CTangapT npeaocTaBjieHUs] MyHHIMIIAJIbHOH YCJIYyTH
2.1. HaumeHoBaHME MYHHUIIUTIAJIBHON YCIIYTH
Boinaua cripaBku (BBIITUCKH ).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYITPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISIONIET0 MYHULIMTNIAIBHYIO YCIYTY

Ucnonnutenpubiii  komuteT IllymKkoBckoro cenabckoro moceneHusi PpiOHO-
Cno6o1ckoro MyHUIMNAIBHOTO pailona PecnyOonuku Tatapcras.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH
2.3.1. PesynpTaToM mpeocTaBIeHUS] MYHUIIMITAIGHON YCITYTH SBIISICTCS :

1) cmpaBka (Bbimucka) (mpuiokeHue Nelk HacToseMy aIMHUHHCTPATHBHOMY
pErJIaMeHTy);
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2) peuieHne 00 OTKa3e B MPEIOCTABICHUU MYHUIMITAILHOW  YCIYTH
(npunosxenue No2 k HaCTOAIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemeHne 00 OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPENIOCTaBICHUS MYHULMNANBHOW ycayru (mpuwioxkeHue Ne 3K HaAcCTOSILEMY
aIMUHUCTPATUBHOMY PETIAMEHTY).

2.3.2. Pe3ynpraT NpenOCTaBICHHUS MYHULUINAIBHOW YCIYTH HANpPABISIETCS
3asBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTa, MOJANUCAHHOTO YCHJIEHHON
KBIU(DUITUPOBAHHON 3JEKTPOHHON MOANUCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO
muna Opeana (mu6o Opeana), B cooTBeTCTBUM ¢ DeiepadbHbIM 3aKOHOM OT 6 arnpers
2011 roma Ne63-d3 «O0 snexkTpoHHOM noanucuy (nanee — OeaepayibHbI 3aKoH Ne63-
®3) B nuuHbli kabuHer EnuHoro mnoprana. B cinydae HampaBlieHUs 3asBIICHUS

IIOCPEICTBOM Pecny6nukaHckoro nopraja  pe3yibTar IPEIOCTaBICHUS
MYHHUIIMTATIBHON YCIIYTH HalpaBisieTCs TaK K€ B JIMYHBIM KaOuHEeT PecnyOnukaHcKoro
nopTana.

2.3.3. Tlo BbIOOpYy 3asBUTENsl pe3yibTaT MNPEAOCTABICHUS MYHHUIIMIAIbHON
ycayru Beinaerca B Oprane wian B M®I[ B dopme sk3eMiisipa 31€KTPOHHOTO
JOKYMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOI0 IMe4YaThbio U
MOJIMKACHI0 COOTBETCTBEHHO YIOJHOMOYEHHOTO JAOJDKHOCTHOro jauma OpraHa wuiu
pabotHuka MOII.

2.3.4. 3agBuTenp  BIOpaBE  NOJYYUTb  PE3YydbTaT  NPEAOCTABICHUS
MYHULUNAIBHON YCIYrd B (oOpME D3JIEKTPOHHOIO JOKyMEHTa B TEYEHHME CpOKa
NENCTBUSA PE3yJIbTaTa MPEAOCTABICHNS MYHULIUIIAJIBHON YCIIYTH.

2.4. Cpok npeIoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEO0OXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4acTBYIOIIKE B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUTIAIIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb IPUOCTAHOBJIEHHUS IPETYCMOTPEHA
3aKOHOJ1aTesIbcTBOM Poccuiickoit deaepalinu,Cpok Bbl1auu (HAIIpaBICHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTaTOM MPEIOCTABICHUS] MyHUIUMIIAIBHON YCIYTH

2.4.1. MyHununanbHasi ycliyra TpeIOoCTaBIsieTCs B TEUEHHUE TpeX pabdoumx
JTHEH.

2.4.2. TlpuocTaHOBIIEHHE CPOKA MPEIOCTABICHUS MYHUIUIAIBHOW YCIYTH HE
MPEAYCMOTPEHO.

2.4.3. HampaBneHue NOKYMEHTA, SIBISIONIErOCS PE3yJbTaTOM IPEAOCTABICHUS
MYHUIIUTATBHOW  ycIyrd B GOpME  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B J€Hh OGOPMIICHUS W PETHCTPAIMU pe3yibTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. WcuepnbIBaroliuii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH 151
MPEIOCTABICHUS] MYHUIIUTTAJIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOMMBIMH M 0053aTEILHBIMH JJIS TIPEIOCTABICHUS MYHUIIUTIATBHBIX YCITYT,
MOJJICKAIIUX MPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI UX TOJIYUYEHHS 3asIBUTEIEM, B
TOM YHCJI€ B AJICKTPOHHOU (hopMe, MOPSIOK UX TPEACTABICHUS
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2.5.1. lng mnonydeHUs] MYHHMLIMIAIBHOM YCIYTH 3asBUTENb MPEJCTaBISET
CJIEIyIOLINE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSAIONINHN JIMYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeactBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINMI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B (hopme ToKyMeHTa Ha OyMakHOM HocuTene (mpuioxeHue Ned Kk HacTosIIEMY
aJIMUHUCTPATUBHOMY PETJIaMEHTY);

B AIEKTPOHHOM bopme (3amonHseTCs MOCPEJICTBOM BHECCHUS
COOTBETCTBYIOIIUX CBEJACHUN B DJIEKTPOHHYIO (HOPMY 3asiBJICHUS), MOJMNUCAHHOE B
COOTBETCTBUM C TPeOOBAaHUAMH MyHKTa 2.5.3 aAMUHUCTPATUBHOTO pErjaMEHTa, MpH
oOpamienun nocpeactsoM Equnoro, Pecnybnukanckoro noprania;

4) B ciyuae, €CiM JJIsl MPEIOCTaBICHUs] MYHUIIUTAILHON YCIyru Heo0XoauMma
00paboTKa MepCOHATBHBIX JAHHBIX JIMIA, HE SIBJSIOMICTOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUM C (efepaibHbIM 3aKOHOM 00paboTKa TaKMX IMEPCOHAJBHBIX JaHHBIX
MOKET OCYIIECTBISITbCA C COMVIACHs YKa3aHHOrO JuIla, 0OpH oOpalieHuu 3a
MOJIYYEHUEM MYHHIUIIAIBLHON YCIYTH 3asBHUTENIb JIOTOJIHUTEIBLHO TIPEACTABISET
JIOKYMEHTBI, TOJTBEPIKIAIOMINE IOJYYEHHUE COTJIacHs YKa3aHHOIO JIMIa WU €ro
3aKOHHOTO TIPEACTaBUTEINS Ha 00pabOTKY MEpPCOHATBHBIX JIAHHBIX YKA3aHHOTO JIMIIA.
JIOKyMEHTBI, MOATBEPKIAIOIINE MOJIYYEHHE COTJIachs, MOTYT OBITh MPEICTABIICHHI B
TOM uucie B (opMe dJIEKTPOHHOTO IOKYMEHTA;

5) B ciyuae, eciau OOS3aHHOCTb XpaHEHUs TOMOBOM kHuru ao 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KHIIBIX TOMEIICHHM, 3asBUTENIEM MPEACTABISIETCS
JIOMOBAasl KHUTA;

6) MpaBOyCTaHABIMBAIOIINE TOKYMEHThI HA UHAUBUYaIbHbIN KUIOW 10M (€ciu
IPpaBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B EIMHOM TrocynapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIs1 BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBieHHE M TIpUIaraeMbie JOKYMEHTHI MOTYT OBITh IPEICTABIICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CIIOCOOOB:

1) yepe3z M®I] Ha OyMaKHbIX HOCUTENIAX U B BUJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IMyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencteoMm Enmnoro, PecmyOnmkanckoro mopTaia B 3J€KTPOHHOH (hopMme;

3) B Opran TU4HO WM MOCPEJACTBOM IMOYTOBOM CBSI3M HA OYMa)KHOM HOCHTETIE.

3asBNEeHUE W TMpUJaraéMble JOKYMEHTBI, MPU HAIMPABICHUH IOCPEICTBOM
MOYTOBOM CBSI3U, 3aBEPSIIOTCS B YCTAHOBICHHOM MOPSIAKE.

2.5.3. 3asBreHre MpU HaMpaBlIeHUHU nocpencTBoM Enunoro, Pecybnrukanckoro
MopTaJia MoJMKUCHIBAETCS IPOCTOU PIEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

JIns mosyyeHus NOPOCTOM BIEKTPOHHOM TMOJMUCH 3asBUTENI0 HEOOXOIUMO
MpoUTH Tpoueaypy peructpanuu (ayreHtudukanun) B ECUA, a Takke moaTBepauTh
YUYETHYIO 3aMHCh.

DONEKTPOHHbIE TOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
noanyHkrax 2, 4-6 nyHkra 2.5.1 agMHHUCTPAaTUBHOIO PETJIAMEHTA, 3aBEPSIIOTCS
YCUJICHHON KBaJIM(PUIMPOBAHHOW MOJIMUCHIO JUIL, YIIOJHOMOYEHHBIX HAa CO3/aHUE U
MOANUCAHUE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHu.
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DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUilaraeMble
K 3a5BJICHUIO, B TOM YHCJIE€ JJOBEPEHHOCTH, HANIPABIISIIOTCA B BUAE (ailyioB B (popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaKT.

KauecTBo nmpeocTaBiasieMbIX 3J€KTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJIKHO IMO3BOJISATH B MOJHOM O0OBEME MPOYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBiaeHus: JOKYMEHTOB M MH(DOPMALMU WM OCYLIECTBICHUS IEUCTBUA,
MPEICTABIICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
NPAaBOBbIMM aKTaMM, PETYJUPYIOIMIMMH OTHOILIEHHUS, BO3HUKAIOIIME B CBS3H C
peIOCTaBICHUEM MYHUIIMIIAIbHON YCIIYTH;

2) oCyUIECTBICHUS NEUCTBUI, B TOM YHUCJE COIJIACOBAaHUN, HEOOXOIUMBIX IS
NOJIyYeHHUS] MYHUIMNAIBHOM YyCIYTM U CBS3aHHBIX C OOpallleHueM B HHbIE
rOCy/IapCTBEHHbIE OpTaHbl, OPraHbl MECTHOTO CaMOYIpaBJ€HUs, OpraHU3allUH, 3a
UCKJIIIOYEHUEM TIOJIYYeHHs] YCIYr M TOJy4YeHUs JTOKYMEHTOB M HH(OpMaIuHu,
NPEOCTaBISIEMBIX B pE3yJIbTaTe MPEAOCTABICHUS TAaKUX YCIYT, BKJIIOYEHHBIX B
NepeYyH, yKa3aHHble B 4Yactu | cratem 9 @DepepanbHOoro 3akoHa Ne210-P3
(HEeOOX0UMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBieHuss JOKYMEHTOB U HWHQpOpMalUU, OTCYTCTBUE U  (WJIH)
HEJO0CTOBEPHOCTh KOTOPBHIX HE YKA3bIBAJUCH MPHU MEPBOHAYAIIBHOM OTKa3€ B IpHUEME
JOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEJOCTaBICHUS MYHULMNAIbHOM yCIyr, Jnbo B
IIPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIIYTH, 3a UCKIOYEHUEM CIIETYIOLIUX CIy4aeB:

a) M3MEHeHHe TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacCarOUIUXCs
IIPEIOCTaBICHUS MyHULMIIAIBHOW YCIIyTH, IIOCJIE IEPBOHAYAIBHOM NTO1aYy 3asBICHUS
O NPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH;

0) HanMuue OMMOOK B 3asBJICHUH O MPEIOCTABICHUN MyHUIIUIIAJbHOW YCIYTH U
JOKYMEHTaX, IOJAHHBIX 3asBUTEIIEM II0CIE NEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTaBICHUS MYHULUNAIbHON yCiIyru, Jubo B
[PEIOCTaBICHUM MYHULMIIAJBHON YCIYIM M HE BKJIIOUEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCT€UEHHUE CPOKA JACHCTBUS TOKYMEHTOB WM U3MEHEHHE UH(DOpPMAIUK 110CIIe
NEPBOHAYAJIBHOTO O0TKa3a B IPUEME IOKyMEHTOB, HEOOXOIUMBIX I IMPEJOCTaBICHUS
MYHULIUNIATBHON yCIYTH, MO0 B MPEIOCTaBICHUN MYHUIIUNIAIBHON YCIYTH;

I) BBISIBICHHWE JIOKYMEHTaJbHO TMOATBEPKICHHOTO (akTa (IMPU3HAKOB)
OLIMOOYHOIO WJIM TPOTHUBOIPABHOIO JAeicTBUA (0e31eHCTBUS) MOMKHOCTHOTO JIMIA
Oprana, pabornuka MO®ILI, npu mnepBoHaYaNIbHOM OTKa3e B MpPHUEME JIOKYMEHTOB,
HEOOXOAMMBIX  JUIs  MPENOCTAaBICHUS  MYHUUMOAIBHOM  yciayrd, Jaubo B
IIPEIOCTABIEHUN MYHULMIIAIBHOM YCIyTH, O 4eM B IMMCBMEHHOM BHJIE 34 MOAMHUCHIO
pykoBoautenss OpraHa 0OpH IEPBOHAYAIBHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJII TPEJOCTAaBICHHUS MYHHIIUIAIBHOM yCIyTH, YBEIOMIISETCS
3asIBUTEIIb, & TAK)KE PUHOCSITCS U3BUHEHMS 32 JOCTABJIICHHbIE HEY100CTBA;

4) mpenocTaBieHUs] Ha OYMa)XHOM HOCHUTENE JOKYMEHTOB U HH(pOpMalUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akoHa No210-D3, 32 UCKIIOYEHHEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKUE JOKYMEHTHI JIN0OO MX U3BATHE SABIISETCS HEOOXOIUMBIM
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YCJIIOBHEM NIPENOCTABICHUS TOCYAAPCTBEHHON WJIA MYHULHUIIAJIBHOW YCIYT'M, U MHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heepaIbHbIMU 3aKOHAMM.

2.6. VcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATHUBHBIMU MPABOBBIMU aKTaMH ISl IPEIOCTABICHHUS] MyHULIMIAIbHON YCIIYTH,
KOTOpbIE HAXOASATCS B PACHOPSKEHUHU TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOYIIpaBJIeHUs U MOJIBEIOMCTBEHHBIX FTOCYJapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CaMOYIIpaBJI€HUs OpraHU3aluid U KOTOPbIE 3asiBUTENb BIPABE NPEICTABUTD,
a TaKXe CIoCOObl UX MOJTYyUYEHUS 3asBUTEISIMU, B TOM YHCIIE B AJIEKTPOHHOU opme,
NOPSAJIOK UX MPeACTaBICHUS; TOCYAapCTBEHHBINA OpraH, OpraH MECTHOI'O
camoyIpaBieHus 1100 opraHu3alys, B pacoOps>KEHUN KOTOPBIX HAXOASITCS TaHHbIE
JIOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS

1) BbmmMcKa ©3 EAWHOrO TOCYyIapCcTBEHHOrO peecTpa HEIBHKHUMOCTH —
denepanbHas ciayk0a rocy1apcTBEHHOM perucTpanuu, Kagactpa u kaprorpadumu;

2) cBemeHUs O ACHCTBYIOIIEM Macroprte rpaxaannHa Poccuiickoit denepanuu
— MB/] Poccuu;

3) cBemeHHs O HOTapHaabHOW J0BepeHHOCTH — DemepaibHas HOTapUaIbHAS
nasnara.

2.6.2. 3asBuTENb BOpPaBE MPEJOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKA3aHHbIE B
noanyHkre 1 mynkra 2.6.1 aAMHUHUCTPATUBHOTO perjiiaMeHTta, B opMe 3IeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBaNU(UIMPOBAHHON TMOMAMKCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3/JaHUE U MOJANHCAHUE TaKUX JOKYMEHTOB, MpPU TMOJaue
3asIBJICHUA.

2.6.3. HemnpencraBineHue (HECBOCBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aJMUHUCTPATUBHOIO PErIaMEHTAa OpraHaMu TOCYJapCTBEHHOM BIACTH,
OpraHamMy MECTHOTO CaMOYIPABJIEHUS, OPraHU3alMsIMU JOKYMEHTOB U CBEICHUN HE
MOKET SIBJISAITbCSI OCHOBAHUEM JIJIs1 OTKa3a B MPEJIOCTABICHUN MYHUIUNIAIbHOW YCIYTH.

2.6.4. JlomxHOCTHOE JIMIO M (WiaW) PaOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHOB M OpraHu3aluii, He MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aNPOILICHHBIE U HAXOAIIUECS B PACHOpPSHKEHUU
JOKYMEHT WIH CBEICHUS, MOJJIeKAT aIMUHUCTPATUBHON, TUCIUIUIMHAPHON MJIN UHOM
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanum.

2.6.5. 3anpernraeTcs TpeOOBATh OT 3asIBUTEIIS JOKYMEHTBI CBEJICHHSI,B TOM YHCIIE
MOATBEPKAAIOIIME BHECECHUE 3aBUTEJEM IUIATHI 32 MPEJOCTABICHUE MYHULIIUTAIBHOMN
YCIIYTd, HaxoAsuuecs B PpACHOPSKEHUU TOCYJApCTBEHHBIX OpPraHOB, OPraHoOB
MECTHOTO CAaMOYIPAaBJICHHUSI U TOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHam WIH
OpraHaM MECTHOTO CaMOYIIPaBJIEHHUs OpraHu3alui.

Henpencrapienue 3asaBUTENEM JOKYMEHTOB, COJIEPKAIIMX CBEJICHHUS, KOTOPHIE
HaxoJsTCSI B PACHOPSIKEHUM TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJICHUsI M MOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJICHUSI OpTaHU3allMii, HE SBISIETCS OCHOBaHUEM JUIsl OTKa3a
3asIBUTEIIO B IPEAOCTABICHUN MYHULIMIATBHON YCIIyTH.
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2.7. VicuepnbiBatouiuii nepeyeHb OCHOBAaHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEO0OXOIUMBIX JIJIsl TPEAOCTABICHUS MYHULIMIIATBHON YCIYT !

2.7.1. OcHOBaHMSIMH [Jisl OTKa3a B NpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JIs
MPE0CTABICHUSI MYHUITUTIATLHON YCIIYTH, SBIISIIOTCS

1) mnpencraBieHHBbIC 3asBUTENIEM JOKYMEHTHI COJIEpXaT TOAYUCTKH U
WCIIPaBIICHUs TEKCTa, HE 3aBEPECHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepaunu;

2) NOKYMEHTBI COJIepXkaT IMOBPEXKICHUS, HAIUYUE KOTOPHIX HE IO3BOJISIET B
MOJIHOM 00BeME HCMOJIb30BaTh HHGOPMAIMIO W CBEACHUS, COJACpXKAIIHECsS B
JTOKyMEHTaX JIsl TPEA0CTABICHUS MyHUIIUTIAIBHOU YCITYTH;

3) mpenacTaBieHHbIE TOKYMEHTHI WJIM CBEIACHUS YTPATUIW CHUJIYy HAa MOMEHT
oOpallieHus 32 MyHUIIUTAIBHOW YCIyTod (IOKYMEHT, YAOCTOBEPSIIOIIUM MOJTHOMOYUS
npeACTaBUTENsT  3asBUTENA, B  cllydae oOpalleHuss 3a  MpeJoCTaBICHUEM
MYHUITUTIAIBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) monmada 3asfBJICHUS O TMPEJOCTABICHUM MYHUUIMNAIBHOW YyCIYyTH U
JIOKYMEHTOB, HEOOXOJIMMBIX JUISi TIPEJOCTABICHUS MYHMIIUNIAIBHONW YCIYTd, B
AIIEKTPOHHOU (hopMe C HAPYIIICHHEM YCTaHOBJICHHBIX TPeOOBaHUN;

5) HEKOPPEKTHOE 3aMoJHEHNE 005S3aTeNIbHBIX MoJIel B (hopMe 3asBICHUS, B TOM
Yyucjie B MHTEPAKTUBHOW (popme 3asiBienus Ha EnunoMm, PecnyOnmkanckom mopraie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3all0THEHHE);

6) TNpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX MJif
IPEAOCTABIECHUS MYHULIUTIATBHON YCIIYTH;

7) 3asBIEHUE O NPEAOCTABICHUM YCIYyTM MOJAHO B OpraH rocyaapCTBEHHOMN
BJIACTH, OPraH MECTHOI'O CaMOYIIPABICHUS WM OPraHU3alHilo, B IOJHOMOYUS
KOTOPBIX HE BXOAUT NPEIOCTABICHUE MYHULIUITAIBHOW YCIYTH;

8) HecoOIOZCHHE YCTAaHOBICHHBIX cTaThei 11 demepanbHOro 3akoHa OT 6
anpenss 2011 roma Ne63-®3 «OO0 »NEKTPOHHOW MOMMUCK» YCIOBHH TNPU3HAHUS
NEHCTBUTEIIPHOCTH YCHJICHHOW KBATM(DUITMPOBAHHON JIEKTPOHHOMN TOIIHCH.

2.7.2. IlepedyeHr OCHOBAHUM JJI OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemienne 06 oTKa3ze B NMpHUEME 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEAOCTABIICHUSI MYHHUIIUTIAIIBHON YCITyTH, MOXKET OBITh MPUHATO KaK BO BPEeMs
MpueMa 3asBUTENS, TaK U IOCJE MOJY4YEHUS OTBETCTBEHHBIM JIOJXKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX JIA MPEIOCTABICHHUS MYHUIUIAIBHOW YCIYTH JTOKYMEHTOB
(cBeneHuil) € UCHOJB30BAHMEM  MEKBEJIOMCTBEHHOrO  HMH(POPMAIMOHHOTO
B3aMMOJICHCTBUS, B CPOK, HE MPEBBILIAOIMIMNN 9 pabouux THEW cO AHS perucTpaluu
3asIBJICHUSI.

2.7.4. 3anpemiaercsi OTKa3blBaTh B IMPUEME 3asIBJICHUS M HMHBIX JOKYMEHTOB,
HEOOXOMUMBIX IS TPEIOCTABICHUS MYHHUIIMNATBHOW YCIyrH, B CJIy4dae ecliu
3asBJICHUE U JIOKYMEHTBI, HEOOXOAUMBIEC MJii MPEAOCTABICHUS MYHUIUNAIBHOU
yCIIYrd, TOJaHbl B COOTBETCTBMM ¢ WH(pOpMALlUE O CpoKax U MOpsIKe
MPEJOCTaBICHUS MYHUIMIIAJBHOW YyCIyTrH, onmyOiaukoBaHHOW Ha EnuHoM mopraie,
PecnnyOnukanckoM nopTradie.
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2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM AJI IPUOCTAHOBIIEHUS WM OTKa3a B
IIPEAOCTABICHUNA MYHULUIIAIBHON YCIYTH

2.8.1. OcHoBaHusl i1 NPUOCTAHOBICHHUS MPENOCTABICHUS MYHULHNAIBHOU
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKa3a B IPEAOCTABICHUU MYHULIUIIAIBHOW YCIYTH:

1) B mpencTaBlI€HHBIX 3a8BICHUM U (MJIM) JOKYMEHTaX COACPKUTCS HEMOJIHAs U
(unn) HEepocToBepHas UHGOpMAIIKS;

2) MOCTYIJIEHWE OTBETa OpraHa rocyJapCTBEHHOW BIIACTH, OpraHa MECTHOIO
caMoyIpaBjeHusi JMOO MOABEAOMCTBEHHOW OpraHy TOCYAapCTBEHHOW BIACTH WIIU
OpraHy MECTHOTO CaMOYIpaBJIEHUsI OpraHU3aldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTENILCTBYIONIETO 00 OTCYTCTBMM JIOKYMEHTa © (W) wuHPOpMAIUH,
HEOOXOJIUMBIX  JUIs pe1oCTaBICHUS MYHUIUTATBHON YCIIyTH, eciu
COOTBETCTBYIOIIMNA JOKYMEHT HE OBbUI MpPEJCTaBleH 3asgBUTENIEM IO COOCTBEHHOM
UHUIMATUBE;

3) OTCyTCTBHE CBEJIEHHUU O PETUCTPALMM TPAKJAHWHA 1O MECTY >KUTEIbCTBA
(npeObiBaHMS ) B pACOPSIKEHUH OPTaHOB MECTHOI'O CAMOYTIPABIICHHUS.

2.8.3. IlepeueHb OCHOBaHMI Il OTKa3a B MPEAOCTABICHUU MYHULHUIAIBHOU
YCIIYTH ABJISIETCS] UCUEPITBIBAIOLIUM.

2.8.4. 3anpemaercss OTKa3blBaTh B MPEJOCTABICHUH MYHULMIAIBHOW YCIYyTH B
cilyyae, €CIM 3asBJICHHE O MPEJOCTaBICHUM MYHUIMIAIBHON YCIyrd IOJAaHO B
COOTBETCTBHM C MH(OpMaLMEN 0 CpOKax U MOPsAKE MPEJOCTABICHHUSI MyHULIUIIAIBHOM
ycayry, onyOiaukoBaHHON Ha EnuHoM noprane, PecniyOnukanckom nopTaie.

2.9. Tlopsiaok, pa3Mep U OCHOBaHMS B3UMAaHUS TOCYIapCTBEHHOMN MOUUTHMHBI MM HHOU
I1aThl, B3UMAEMOI1 3a MPEJOCTABICHUE MYHHUIIMNIATBHON yCIIYyTH

MyHuInanbpHas yciayra npeaocTaBiisieTcs Ha 0€3B03Me3THON OCHOBE.

2.10. Ilepedensp yciyr, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMHU M 00S13aTeILHBIMHU JIJISI
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(mokymeHTax), Bbl1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIIYT

[IpenocraBnenne HEOOXOIUMBIX M 0053aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBaHMS B3UMAaHWSI TUIATHI 32 TIPEIOCTABICHUE YCIYT,
KOTOpBbIE ABJISIIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU J1JI MPEIOCTABICHUS
MYHULIUMAIIBHOW YCIYTH, BKJItOYast ”HGOPMALIMIO O METOJIMKE pacyeTa pazMepa TaKou
TIJIAThI

[IpenocraBiaeHne HEOOXOIUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIH CPOK OXKHUJAAHHS B OUEPEIH MPHU MOaadue 3ampoca o
MPEIOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH, YCIIYTH, MPEJOCTABISIEMO OpraHu3aIiie,
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YYACTBYIOIIEH B IPEIOCTABICHUN MYHULIUIIAIBHOW YCIYTH, U IIPU MTOJTYyYECHUH
pe3yapTaTa NpeaoCTaBICHUS TAKUX yCIIyT

2.12.1. Bpema oOxugaHhsg NOpH [OJa4e 3asABICHHS Ha IOJIydeHUE
MYHHUIMTAIBHON YCIIYTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpu nomy4yeHun pe3ysbTaTa MPEJOCTABICHUS MYHHUIIMIAIBHON YCIyTH
MAaKCUMAJIBHBIN CPOK OKUJAHUS B OUEPEAN HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 mOpsSIAOK PETUCTPALIMM 3aIIPOCa 3asiBUTENS O MPEIOCTABICHUN
MYHUIIUIIAIBHON YCIYTH U YCIYTH, IPEOCTaBIsIEMON OpraHu3alueii, yuacTBYyOIIeH B
PEIOCTABICHUY MYHUIIMTIAIBLHOW YCIIYTH, B TOM YHCJIE€ B QJICKTPOHHOU (popme

2.13.1. Ilpu nuunom oOpamiennu B M®I] B neHp nogaun 3asBiaeHUs 3asIBUTEIIO
Bbijaercss  pacnucka w3 AMC MOI[ ¢ perucTpalluOHHBIM  HOMEPOM,
NOATBEPKIAIOUIUM, YTO 3asBJICHUE OTIIPABJIEHO, U 1aTOW MMOJAYH 3asIBICHUSI.

2.13.2. I[Ipy  HampaBiieHMM  3adBJIEHUS  TOCpeACTBOM,  EnuHOrO,
Pecny6iinkaHcKoro noprana 3asBUTENb B J€Hb MOIa4 3asBJICHUS MOJIYYaeT B JINYHOM
kabunere Enunoro, PecnyOinuvkaHckoro mopraja W MO JJIEKTPOHHOM TMoYTe
YBEOMJIEHUE, TOATBEPXKIAIOUIEE, YTO 3asABJICHHE OTOPABIECHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALIMOHHBIN HOMEpP U J1aTa MOJauu 3asBJICHUA.

2.13.3. Ilpu nwunom oOpamenun B Opran B J€Hb TOJAYM 3asiBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM OpraHa 3asBUTEN0 BBIIAETCS paclucKa U3
aBTOMATU3WPOBAaHHOW HMH(DOPMAIMOHHONW CHCTEMBI, MpeHA3HAYCHHON ISl OKa3aHus
TOCYIApPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYI, C PETUCTPALlMOHHBIM HOMEPOM, IAaTOU
[IOJIaYM 3asBJICHUS U IIEPEYHEM MPEICTABICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHMs K TIOMEIICHHUIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
yCIyra, K 3aJ1y 0XKUJIaHus, MECTaM JIJIs 3a0JIHEHUS 3alIPOCOB O MPEAOCTABICHUHN
MYHUITATIAIBHON YCIyTH, HHPOPMAITMOHHBIM CTEHIaM ¢ 00pa3liaMy X 3al0JTHCHUS 1
nepeYHeM JOKYMEHTOB, HEOOXOIUMBIX JJISI TIPEIOCTABIICHHS KaXKI0H MYHUIIUITAIIBHOM
YCIIYTH, Pa3MeIIeHUIO U 0()OPMIICHUIO BU3YalIbHOW, TEKCTOBOM M MYJIbTUMETUHHON
uH(OPMAITUH O TIOPSIIKE TIPEIOCTABICHHS TaKOM YCIyTH, B TOM YHCIIE K 00€CTICUCHUIO
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (heliepaibHbIM
3aKOHOJATEIHCTBOM M 3aKOHOAATENHCTBOM Pecmybnuku Tarapctan o conuaabHOM
3al1MTE UHBAJIA]IOB

2.14.1. IlpenocraBneHre MyHUIUIIAIIBHOM YCIYTH OCYLIECTBIISICTCS B 3/IAHUSAX U
MOMEIIECHUSIX,  00OpPYAOBaHHBIX MPOTUBOMOKAPHONH  CUCTEMOM U CHUCTEMOM
MOXKapOTYIIEHHUS.

Mecra mnpuema 3asBUTENEd OOOpPYAYIOTCS HEOOXOMMMOW MeOenplo IS
opopMIIEHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTcTBUM C 3aKoHOmaTeabcTBOM Poccuiickoir deneparuu o
COIMATIbHOM 3allUTE€ WHBAIUIOB B LEIAX OECHPEHsITCTBEHHOTO JOCTyNa K MECTY
MPEAOCTaBICHUSI MYHUIIMTIATBHON yCIIyT 00ecieYnBaeTCs:

1) oOecrieunBaeTcss OECHPENATCTBEHHBIM JOCTYH HWHBAIHIOB K MECTY
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MPEOCTABICHUSI MYHUIIMIAIBLHON yCiyru (yIOOHBIM BXOJA-BBIXOJ B IMOMEILCHUS U
nepeMeIleHe B UX Mpejenax);

2) BHW3yajbHas, TCKCTOBas M MYJIbTHMEIUNHAsA WHGPOpPMAIUS O MOPSJIKE
MPEAOCTABICHUSI MYHULIUITAIILHOM YCIYTHd pa3MeliaeTcss B yAOOHBIX JIS 3asBUTEICH
MecCTax, B TOM YHUCJI€ C YY€TOM OTPAaHUYECHHBIX BO3MOXKHOCTEH WHBAJINJIOB;

3) COmpOBOXKIICHNE WHBAIUIOB, HMCIOIIMX CTOMKHE PACCTPOUCTBA (PYHKIIUU
3pEeHHS U CAMOCTOSITEILHOTO TIEPEBIKECHUS, U OKa3aHWE UM MOMOIIH;

4) BO3MOXKHOCTb CaMOCTOSITCJILHOTO IIEPEABIIKECHUS [0 TEPPUTOPUH, Ha
KOTOPOM PpAaCMOJOKEHbl OOBEKThl COLMAIBHOM, HMHXEHEPHOM M TPaHCHOPTHOU
UH(DPACTPYKTYp, BXOJa B TaKUe OOBEKTHI M BBIXOJA U3 HUX, MOCAJKU B TPAHCIIOPTHOE
CPEICTBO M BBICAJKU U3 HETO, B TOM YHKCJIE C UCTIOIb30BaHUEM KpPeciia-KOIsICKY;

5) Haanexarniee pa3MelIcHHE OOOpYIOBaHHMS W HOCHTENEH HH(OPMAIHMH,
HEOOXOAUMBIX /I 00eCTIeUeHHs] OeCTIPENnITCTBEHHOTO JOCTYIa MHBAIUOB K YCIyram
C YUYETOM OTPaHUYCHUI UX KU3HENESITCIHbHOCTH;

6) nyOaupoBaHHEe HEOOXOIUMOM I MHBAIHMIOB 3BYKOBOW M 3PUTCIBHOM
uHbOpMaIMK, a TaKXKe HaAMUCed, 3HAKOB M HMHOW TEKCTOBOM U TpaduuecKoit
uH(OpMaINK 3HAKaMH, BBITIOJTHEHHBIMU peibe(HO-TOYEYHBIM pudToM bpaiins;

7) JIOMyCK CypAONEepeBOIIMKa M TH(HIOCYPIOTICPEBOIUNKA;

8) momyck co0aKu-MPOBOHUKA npu HAJTUIUHU JIOKYMEHTA,
MOJITBEPKIAIONIETO €€ CIeluagbHoe oOydeHHWe M BblIaBaeMoro mo QopmMe U B
NOpSIIKE, KOTOpPbIE YCTAaHOBJIEHBI NpPUKa3oM MUHHCTEpCTBA Tpyda U COLMAIbHOMN
samuThl Poccuiickoit ®deneparuu ot 22.06.2015 Ne386H «OO6 yTBepkaeHUU (HOPMBI
JOKYMEHTa, TMOATBEP>KIAIOLIEr0 CIeluaibHOoe O0yueHrne CcOOaKu-IPOBOJHUKA, U
NOPSIIKA €0 BBIIAYN.

2.14.3. TpeboBanuss B YacTH OOECHEUYEHHUS JOCTYIMHOCTH [IJIi WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISAECTCS MPEIOCTABICHUE MYHUIIUIIAIBHOU YCIyTH, U
CPEACTB, HMCIOJIb3YEMBIX MPU MPEIOCTABICHUM MYHULUIAIBHOW YCIYTHM, KOTOpbIE
yKazaHbl B moAnyHkTax | — 4 myHkra 2.14.2. agAMHUHUCTPATUBHOTO pETJIaMEHTa,
OPUMEHSIOTCS K OOBEeKTaM M CpEACTBaM, BBEJCHHBIM B JKCIUTyaTallMI0 WIH
MPOIICAIINM MOJAEPHU3AINIO, PEKOHCTpYKIMIO nociie 1 uronst 2016 roxa.

2.15. Tloka3zarenu JOCTYITHOCTH U Ka4eCTBAa MYHUIIMITAIbHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJAECHCTBUH 3asIBUTENIS C TOJXKHOCTHBIMHU JIMLIAMU TIPU
MPEAOCTaBICHUY MYHULIMTIAIBHON YCIYTH U UX MPOJOJIKUTEIBHOCTh, BO3MOKHOCTD
MOJIy4eHHsI HHPOPMAIIUK O XOJ€ MPETOCTABICHIS MYHHUIIMITAIbHON YCITYTH, B TOM
YHCIIe C UCITOJIb30BaHUEM WH(OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTh MOJYYEHUS MYHULIUIATBHON yCIIyTH B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATHHBIX YCIYT (B TOM YKCIIE B TIOJIHOM 00BeMe), B TFOOOM TEPPUTOPHATIEHOM
MOAPA3JEICHUN OpraHa UCTIOJHUTENBHO PACIOPSAUTEILHOTO OPraHa MECTHOTO
CaMOYTMpaBJIeHUs, [0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHUATBHBIN NPUHITUIT),
MOCPEACTBOM 3aMpoca O MPEeA0CTABICHUN HECKOIBKUX TOCYJaPCTBEHHBIX U (UIJIH)
MYHULIUMAIBHBIX YCIYT B MHOTO() YHKIIMOHAIBHBIX LIEHTPAX MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMNIAIIBHBIX YCIYT, MPEyCMOTPEHHOTO0 cTaThel 15.1
®enepanbHoro 3akoHa Ne210-03 (KOMIUIEKCHBIN 3aI1poc)
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2.15.1. Tloka3aTensiMu AOCTYITHOCTH IPEAOCTABICHUS MYHMIUIIAIBHON YCIyTH
SIBJISTIOTCSL:

pPACIIONOKEHHOCTh  MOMEIIECHHS, B KOTOPOM BEIETCS MpHeM, BblJaua
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOILECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Me HEOOXOJUMOTO KOJIMYECTBAa CHELUATMCTOB, a TAKXE MOMENICHUH, B
KOTOPBIX OCYILECTBIISIETCS MPUEM TOKYMEHTOB OT 3asiBUTEJICH;

HaJIMYME HCYEpPNbIBAIOMIE HHPOpMaLMK O crHocodax, MOpPSAKE U CpoKax
MPEAOCTABICHUS MYHUIIMIAIBHON yCIyrd Ha WH(OpPMalMOHHBIX CcTeHAaX, EnuHom
noprane, PecnnyonrkanckoMm nopraine, opUIHaIbHOM CaliTe MyHUIIMNAIBHOTO pailoHa;

OKa3aHWE TMOMOIIM WHBaJIUAAM B TMPEOJOJICHUH OapbepoB, MEHIAOIINX
MOJIYYEHUIO UMU YCIIYT HapaBHE C IPYTUMHU JIUIIAMHU.

2.15.2. Tloka3zaTensiMu KayecTBa NPEJOCTABICHUS MYHMIIMTAILHON YCIyTd
SIBJISTIOTCSL:

1) cobmoieHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) COOJTI0ICHHE CPOKa MOJIYUEHHsI pe3ybTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyTcTBHE OOOCHOBAHHBIX JKaa00 Ha HAPYIICHHS aIMHUHHCTPATHBHOIO
periiaMeHTa, coBeplileHHble paboTHrKamMu Oprana;

4) KOJIMYECTBO B3aWMOJCHUCTBUN 3asgBUTENsA C JAODKHOCTHBIMH Jniamu (0e3
ydeTa KOHCYJIbTAIIHi):

B3aUMOJICHCTBHE 3asBUTENS C paboTHMkamu Oprana wm MOIL[ npu
NPEAOCTABICHUM MYHULUNAIBHOW YCIYyTH OCYIIECTBISETCS OOWH pa3 IMpu
NPE/ICTABIICHUH 3asBJICHHS CO BCEMH HEOOXOIUMBIMH TOKYMEHTaAMU;

OJIUH pa3 B cllyyae HEOOXOJUMOCTH IOJYYEHUsl pe3yibTaTa MPeAoCTaBICHUS
MyHUIIUIAIbHON yeinyrd B Oprane win M®I[ B ¢opme sk3eMIuIsipa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEJE.

[TponOIKUTENBHOCTh OJHOTO B3aMMOJICMCTBUSL 3asBUTENA C JOJIKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHUIUIIAJBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MYHUIIMNIATbHON YCIyTH
C TIOMOIIBIO YCTPONCTB TOJBHKHON paguoTesIe(pOHHOW CBS3U, C HUCIIOIH30BAHHUEM
Enunoro, PecnyOnukanckoro noprajia, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarmust o xoae npeaoCTaBieHUs MYHUIIUIIATBLHON YCIYTH MOKET
ObITh TONy4YeHa 3asBHUTENIEM B JIMYHOM KabuHeTte Ha EnuHom moprare,
Pecniybnukanckom nopraie, B Oprane, M®II,

2.15.4. TlpenoctaBieHne MYHHUIIUTIATHHOW YCIYTH OCYIIECTBISETCS B JIFOOOM
M®Il mno BeIOOpPY 3asBUTENIS HE3aBHUCHMO OT MECTa €ro JKUTEIbCTBA WM MeECTa
dakTrueckoro npoxkuBaHus (mpeObiBaHus) Ha TeppuTopuu Pecrybnuku Tartapctan mo
AKCTEPPUTOPUATBHOMY MPUHITUITY.

MyHuuunanbpHasi  yciayra B COCTaB€  KOMIUIEKCHOTO — 3ampoca  He
MPEAOCTABIISIETCS.

2.16. nbie TpeboBaHMS, B TOM YUCJIC YUYUTHIBAIOITNE OCOOCHHOCTH MPE0CTABICHUS
MYHULUMAIBHOW YCIYTH MO S3KCTEPPUTOPUAIIBHOMY MPUHLIMIY (B cllydae, €Ciu
MYHULIUNAJIbHAS yCIIyTa MPEeA0CTABISETCS M0 AKCTEPPUTOPUATIBHOMY MPUHITUITY) U
0COOEHHOCTHU MPEOCTABICHUSI MyHUITUIIAJIBHON YCIYTH B 3JIEKTPOHHOU (hopme
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2.16.1. Tlpu npeaocTaBiICHUN MYHUIUIIAIBHONU YCIYTH B DJIEKTPOHHOU (hopme
3asBUTEIb BIPABE:

1) nonyunth uWHPOpPMAIMIO O TOPSAAKE U CPOKaxX IMPEIOCTABICHUS
MYHUIMNAIBHOW YCIYTH, pa3MmelleHHyo Ha Eaunom mnoprane, PecnmyOnukanckom
nopraie;

2) moaaTh 3asABJICHHE O MPEIOCTABICHUW MYHHUIMIAIBHOW YCIyrH W HWHBIC
JIOKYMEHTBI, HEOOXOJMMBIC [JIi TPEJAOCTABICHUS MYHHUIUIIAIBHOW YCIyTd, B TOM
quclie JOKYMEHTbl M HH(pOPMALMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIu
3aBEpEHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 crathu 16 denepaibHOrO 3aKOHA
Ne210-®3, ¢ ucnonp3oBanrem ExuHoro, Pecny6imkanckoro nmoprania;

3) MONYYHTHh CBEICHHUS O XOJI€ BBINOJHEHHUS 3asBICHUH O MPEIOCTaBICHHH
MYHUIIUANIAIBHON YCIYTH, MOJAHHBIX B JJICKTPOHHOU dopme;

4) OCyIEeCTBUTH OLIEHKY KayecTBa MPEAOCTABICHHUS MYHHUIUITAIbHOW YCIIYTH;

5) mony4uTh pe3yNbTaT MPEAOCTABICHUS MYHHUIHUIAIBHOH yCayrd B ¢opMme
AJIEKTPOHHOTO JOKYMEHTA;

6) momath kamoOy Ha perieHue W aeicTBue (Oe3meiicTBue) Oprana, a TaKxke
€ro JOJPKHOCTHBIX JIMI, MYHHUIIMIIAJIBHBIX CIyXKaluX TmocpenctsoM EauHoro,
Pecnybnukanckoro nopra’na, nopraia benepanbHOit roCy/1apCTBEHHOU
uH(OPMaIIMOHHON CUCTEMBHI, oOecreunBaroIen npoiiecc JOCYAEOHOT0
(BHECYIeOHOTO) 00KaJIOBaHUSI PEIICHUH W NeUCTBUN (0e31eiCTBUSI), COBEPIICHHBIX
OpU TPEJAOCTABICHUN TOCYAAPCTBEHHBIX M MYHHUIUMNAIBHBIX YCIYT OpraHam,
NPEIOCTABISIONIMMUA  TOCYJAapCTBEHHbIE W MYyHHUIMNAIbHBIE  YCIYTH,  HUX
JOJIKHOCTHBIMU JIUIIAMH, TOCYJaPCTBEHHBIMU M MYHULIUTIAIEHBIMU CITYKAIIUMH.

2.16.2. ®opmupoBaHue 3agBJICHUS OCYLIECTBISETCS MOCPEACTBOM 3arOJTHEHUS
ANEKTPOHHON (dopMbl 3asBieHUs Ha EaumHom, PecmyOnmkanckom moptane 6e3
HEO0OXOAUMOCTH JOTIOJHUTEIIBHOM 1MO/Iauy 3asBJICHUS B KaKOM-11u00 MHOU popme.

2.16.3. Ilpu popMupoBaHHH 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KOTIMPOBAHUS M COXPAHCHHUS 3asBJICHUS U MHBIX JOKYMCHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXXHOCTH 3aIIOJTHEHUS HECKOJIBKUMU 3asSBUTEIISIMHA OJTHOM AJICKTPOHHOU
(dbopMBI 3asgBIICHUS TPU OOpAIICHHUH 3a YCIyramH, MpEeIoJiaraloluMy HalpaBJICHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMHU 3asiBUTEIISIMU;

3) BO3MOXHOCTH TICUATH Ha OYMa)KHOM HOCHTEJIC KOIHH AJICKTPOHHON (OPMBI
3asIBJICHHSI,;

4) coxpaHeHHUE paHee BBEJACHHBIX B JJICKTPOHHYIO OPMY 3asBICHHS 3HAUCHHIM
B JTI000 MOMEHT MO JKEJAHUIO TOJIH30BATENs, B TOM YHCIIC NMPU BO3HUKHOBCHUU
omunOOK BBOJIa W BO3BpaTe JUIsl TOBTOPHOTO BBOJIA 3HAYEHUN B DJIEKTPOHHYIO (POpMY
3asIBJICHMSI,

5) 3amosHEHWE TOJNEH AJIEKTPOHHOW (OpPMBI 3asBICHHS JO Hadajga BBOJA
CBEJICHUN 3asBUTEJIEM C MCIOJb30BAaHUEM CBEICHUN, pa3menieHHbIX B ECHA, u
CBEJICHUI, OMNMyOJIMKOBAaHHBIX Ha EmmHoM, PecnyOnmkaHckom mopTajie, B 4YacTH,
Kacarollelcs CBEJACHUN, OTCYTCTBYIOUIMX B €AMHOM cHUCTeMe HACHTU(PUKAUUU U
ayTeHTU(UKALINH;
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6) BO3MOXXHOCTh BEPHYThCS Ha JIIOOOH W3 ATANOB 3aMOJHECHUS AJIEKTPOHHOM
(dopMbI 3asBieHHs 0€3 MOTEPH paHee BBEACHHON MH(OpMaIIIH;

7) BO3MOXHOCTBH JOCTYyIIa 3asBUTENSl K paHee MOJAHHBIM UM 3asBICHHSM B
TE€YEHHE HE MEHEE OJIHOTO I0/ia, a TAK)KE YACTUYHO C(POPMUPOBAHHBIM 3a5IBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucsk 3asButeneit Ha mpueM B MOI] (nanee - 3anuch) OCyIIECTBISETCS
nocpenctsoM Enunoro, PecnyOnmkaHckoro mnoprana, TeidedoHa KOHTaKT-LEHTpa
MOII.

3asiBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTD 3alMCH Ha JIt0Oble CBOOOJHBIC ISt
npuema AaTy U BpeMsl B Mpejenax YCTaHOBJICHHOIO B MHOTO(DYHKIIMOHAJIbHOM LIEHTPE
rpaduka npuema.

3anuch Ha ONPEJEICHHYIO JaTy 3aKaHYMBAETCA 32 CYTKHM /10 HACTYIUICHUS 3TOU
JaThl.

JUist  ocyliecTBieHUs MpeABapUTENbHOM 3amucu 1nocpenctsoM Exunoro,
PecnybnukaHckoro moprana 3asBUTENI0 HEOOXOJMMO yKa3aTh 3ampaniuBaeMble
CUCTEMOM JITaHHbIE, B TOM YHCIIE:

(baMuInIo, UMsi, OTUYECTBO (MPU HATHYUH );

HOMeEp TenedoHa;

aJIpec IEKTPOHHOM MOYTHI (110 JKEJIAHUIO);

KEJIAeMYIO 1aTy U BpeMs Ipuema.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOpbHIE COOOIIMJI 3asBUTENb IPU
IpEeABAPUTENIBHOMN 3alUCH, TOKYMEHTAaM, MPEICTABICHHBIM 3asBUTEIEM IPHU JINYHOM
npueMe, MpeaBapuTeIbHas 3alUCh AHHYJIUPYETCH.

[Ipu ocymiecTBIEeHUN TNpPEABAPUTEIBHON 3aMUCH 3asSBUTENI0 00ECIeUnBACTCS
BO3MOKHOCTb pacleyaTaTb TaJOH-NIOATBEpKIeHUE. B ciyuyae, ecnu 3asBUTEIb
COOOIIMT ajJpec JJIEKTPOHHOM TMOYTHI, HAa YKa3aHHBIM agpec TaKKe HampaBsSIeTCS
uHboOpMaIMsl O TOATBEPXKACHUM MPEABAPUTEIHLHON 3alMCH C yKa3aHUEM JaThl,
BPEMEHH M MECTa IIPUEMA.

[Ipu ocyiiecTBIeHUN NPEIBAPUTEIHHON 3aMKMCH 3asIBUTENb B 00A3aTEIBHOM
nopsiike UHPOpMUPYETCS O TOM, 4YTO MpEABAPUTENIbHAS 3aMUCh AHHYJIUPYETCS B
CJIy4ae ero HEesIBKM 110 UCTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOI'O0 BPEMEHH ITpUEMA.

3asBUTENb B JII000€ BpeMsi BIIpaBEe OTKA3aThCsl OT MPEABAPUTEIbHOM 3alHCH.

3ampemiaercss TpeOOBAaTh OT 3asiBUTENS COBEPIICHMS] WHBIX ICHCTBUIA, Kpome
MIPOXOKEHUS UICHTU(DHUKAIIMY U ayTEHTU(UKAIIUN B COOTBETCTBUU C HOPMATHBHBIMU
nmpaBoBbIMH akTaMu Poccuiickonn @Penepanuu, ykKazaHus LEJIA IpUEeMa, a TAKKE
NPEOCTAaBICHUS CBEACHUN, HEOOXOJUMBIX JJI1 pacuera JJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, nocj1e10BATEJIbHOCTh U CPOKH BbITIOJIHEHUS aIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K MOPSIJAKY UX BHINIOJHEHHSI, B TOM YHCJ€ 0COOEHHOCTH
BbINOJIHEHUS AIMUMHUCTPATHBHBIX MPOIEAYP B 3JIeKTPOHHOH (popMe, a TaKKe

0CO0EHHOCTH BBHINOJHEHNSI AAMUHUCTPATUBHBIX NPOLEAYP B
MHOTO()YHKIIMOHAJIbHBIX IeHTPaX
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3.1. Onucanue nocneaoBaTeIbHOCTH ACUCTBUI MPU MPEAOCTABICHUN
MYHULIUIIAJIBHOW yCIIyTU

3.1.1. IlpenocraBiieHre MYHUIIMIIATIBHOW YCIYTU BKJIIOYAET B ce0s CIEIyIOLIUe
aJIMUHUCTPATUBHBIC MPOLIETYPHI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJCHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, yYacCTBYIOIIHUE B
PEIOCTABICHUN MYHUIIUITAIBHON YCIIYTH;

4) moAroTOBKa pe3yabTaTa MyHHUIIUITAILHOMN YCIIYTH;

5) BeIava (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIAIBHON YCIIYTH;

6) UCIIpaBIICHUE TEXHUUYECKUX OIHOOK.

3.2. OkazaHue KOHCYJIbTaIllui 3asIBUTEIIO

3.2.1. OcHoBaHMeM Hauaja BBHITIOJIHCHUS aJMHUHUCTPATUBHON MPOIETYpPHI
SBJISIETCS OOpaIlleHHE 3asBUTENS IO BOMPOCaM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHUIIATIAIBHON YCITYTH.

JIOJDKHOCTHBIM ~ JTHIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJTHEHHUE
aIMUHHUCTPATUBHON NPOLIEYPHI, SIBIASETCA:

npu oOparenuu 3asputenst B MOI — pabotauk M®I];

npu oOpaienun 3asButenst B Opran — cekpeTapb MCMOTHUTENBHOIO KOMUTETA
IymkoBckoro cenbckoro nocenaeHus: PeioHo-Crio601CKOro MyHUIIUMTIAIBHOTO paiioHa
Pecniyonukun  Tartapctan (manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHMUE).

3.2.2. 3asBUTENH BIIpaBe OOpPATUTHCA 32 KOHCYJbTAllMEH O MOPSAKE UM CPOKax
IPEJAOCTARICHUS MYHUIMNAIbHOW ycinyru B MO®I[ auyno m mo TenedoHy U
BJIEKTPOHHOM ITOYTE.

Pa6otank M®I] KOHCYIBTHPYET 3asABUTEIISI, B TOM YHCIE IO COCTaBy, (hopme
MpEACTaBIsAEMOM  JOKYMEHTalMh W JAPYrMM  BOIpocaM  JJsl  IOJY4YEHHUS
MYHHUILUITAJIBHON YCIIYTH.

3asBUTENHL MOXET TONYy4YUTh HWH(MOpPMAIMIO O TOPSAAKE MPEeAoCTaBICHUS
MYHHUITUTATBHON yCIyTH Ha odunnanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMHUHHCTPATUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlICHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINOJIHEHHWS  aIMUHUCTPATUBHBIX MPOUEAYpP  SBISIOTCSA:
KOHCYJIbTAIUSI 1O COCTaBy, (opme mpeacTaBisieMoil JOKYMEHTAIlUd W APYTHM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJTYYEHUSI MYHUITUTIAIbHON YCIIYTH.

3.2.3. 3asButens BmpaBe oOpatuthcs B OpraH mo TenedoHy M DIEKTPOHHOU
MoyTe, a TakKe MOJY4YUTh KOHCyJbTauuio Ha EnuHom, PecnyOnnkanckom moprale,
caiite OpraHa 0 MOPSIAKE U CPOKAX MPEIOCTABICHHUS MYHUIUIIAIBHON YCIyTH, B TOM
4ucje MO COCTaBy, (hopMe MPEACTaBIIEMON JOKYMEHTALMK U APYTUM BOMPOCAM IS
MOJIyYEHHUS] MYHUIUIIATIbHON YCIYTH.
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JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHCYJbTUPOBaHUE HHPOPMUPYET
3asiBUTENSI B COOTBETCTBMM C TpeOOBaHMSAMU NyHKTa 1.3.4 aIMHUHHUCTPATUBHOTO
periiaMeHTa.

AJMHAHHMCTPATUBHBIE MPOLENYPHI, YCTAHABIMBAEMBIE HACTOSLIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX padOUMX JAHEH cO JHS MOCTYIUICHHs OOpalieHusl.

PesynbraTamMmyu  BBINIOJIHEHHMS ~ aJIMHHUCTPATUBHBIX MPOLEAYpP  SIBISIOTCS:
KOHCYJIbTAllUM TI0 COCTaBy, (GOpME NpPEACTaBIIeMONd JOKYMEHTAlUU U JPYrHUM
BOIIPOCaM, HEOOXOIUMbIM JIsl TOJTYYEHUSI MyHULIUIIAIBHON YCIyTH.

3.3. HpI/IHHTI/Ie N paCCMOTPCHUEC KOMIIJICKTA TOKYMCHTOB, ITPCACTABIICHHBIX
3ajABUTCIICM

3.3.1. IlpueM AOKYMEHTOB JJisi MPEIOCTABICHHUS MyYHUIIMTIATBHOW yCIIyTH Yepe3
MOI] unu ypanennoe paboyee mecto MODLI.

3.3.1.1. 3asBurtenp (mpeacTaBUTENb 3asBUTENsA) oOpamaercs B MOI[ ¢
3ampoCcoM O MPEJIOCTABICHUN MYHHUIUIIAILHON YCIYTH U TIPEACTABIsET JOKYMEHTHI B
COOTBETCTBUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotnuk M®LI, Benymiuii mpuem 3asiBICHHIA:

orpeeNsieT npeaMeT oOpamieHus;

yIIOCTOBEPSIET TNYHOCTH 3asIBUTEJIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHI JIMIA, TOJAKOUIETO TOKYMEHTBHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpEOOBaHUSIM, yKa3aHHBIM B
IyHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3amoJIHACT JIEKTPOHHYIO hopmy 3asBieHus B AUC MODI];

Opyu  NPEJOCTaBIEHUUM  JIOKYMEHTOB,  yKa3aHHbBIX B  OyHKTe 2.5
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBIISICT
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue uz AUC MOI];

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

nocJjie MOANUCaHus CKaHUPYyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaetT B AUC M®I] noxymeHThI, IpeACTaBICHHBIE B JIEKTPOHHON (opMme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET IIIEKTPOHHOE
bi (S0 (O

BO3BpaIlaeT MOAMMCAHHOE 3asSBICHNE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AJMUHHCTPATUBHBIE MPOLIEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlICHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotouk M®DI] HampaBnsieT makeT JOKYMEHTOB, TPHHSITHIX OT
3asButenis B OpraH B 3JEKTPOHHOU (popMe (B cOCTaBe MAKETOB AJIEKTPOHHBIX JI€J) B
TEUEHHUE OJHOTro pabodero AHS €O JHA OOpalleHusi 3asBUTENS B CTPYKTYpHOE
noapasaenenne MOLI.
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PesynbTaTamMu  BBIMIOJIHEHHS  aIMUHUCTPATUBHBIX  MPOIEAYp  SIBISIOTCS:
3asBJI€HHE U TAaKeT JOKYMEHTOB (3JIEKTPOHHOE [1e€J10), HampaBiieHHble B Opras,
MOCPEICTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOCIHCTBUS.

3.3.2. IlpueM AOKYMEHTOB I IPENOCTABICHUS MYHULUIIAIBHOW YCIYIH B
ANEeKTpOoHHOU dopme uepe3 Enunbliii, Pecriybnukanckuii moprai.

3.3.2.1. 3asBUTEND A MOJAYU 3a5BJICHUS B AJIEKTPOHHON (QoOpMe BBIMOJHSET
CIIEIYIOIME NCHUCTBHUS:

BBITIOJIHSET aBTOPHU3ALUIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOI'O 3asIBICHUS;

3anojHseT (QOopMy BJEKTPOHHOIO 3asiBICHMS, BKJIIOYAIONIYIO0 CBEJCHMS,
HEO0OXO0IMMBbIE M 00s3aTeNIbHbIE AJI MPEAOCTABICHUS MYHUIIMTIATBHOU YCITYTH;

IPUKPEIISieT JTOKYMEHTBI B DJICKTPOHHOW (opMe WM AJIEKTPOHHBIE 00pasbl
JOKYMEHTOB K ()OpMe€ 3JIEKTPOHHOTO 3asiBI€HUS (MpU HEOOXOAUMOCTH );

NOJATBEPkKAAaeT (HaKT O3HAKOMJICHUS U COIJIaCHs C YCJIOBUSAMH U TOPSIKOM
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYrM B 3JEKTPOHHOU ¢opme (ycTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHUHU B (POpME 3IIEKTPOHHOTO 3asBJICHUS );

MOJITBEPKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEJCHMH (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIpaBJISIET 3aroJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (HaXxXUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B JOpME 3JIEKTPOHHOTO 3asIBICHHUS );

AJIIEKTPOHHOE 3asBJICHUE TMOMANMKUCHIBAETCI B COOTBETCTBUU C TpEOOBaHUSIMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUSI.

dopMaTHO-JIOTHUYECKasI poBepKa c(hOpMHUPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI TIOCIIE 3alOJHEHUS! 3asBUTEIEM KaXXIOro M3 TOJIEH 3JIEeKTPOHHON
dbopmbl 3asiBieHus. [Ipyu BHIABICHHH HEKOPPEKTHO 3aMOJHEHHOTO IMOJISI 3JIEKTPOHHOM
(dbopMbI 3asBIICHUS 3asBUTENb YBEJAOMIISIETCS O XapaKTEpe BBISBICHHOW OIIMOKH H
NOpSIKE €€  yCTpaHEHUs  IMOCPEICTBOM  MHGOPMAIMOHHOTO  COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOU PopMe 3asiBICHHUS.

AJMUHUCTpPATUBHBIE TPOLEIYpPHI, YCTAaHABIUBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpAILlEHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINOJHEHHS]  aJMHUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
ANIEKTPOHHOE J€JI0, HamnpaBlIeHHOe B OpraH MOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO
B3aUMOJICCTBUSL.

3.3.3. PaccmoTpenne KoMIuieKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hayajla BBIIIOJHEHUS] AJIMUHUCTPATUBHOM MPOLIEAYPHI
SABJISIETCS TMOCTYIJICHUE 3asdBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHHUE
aIMUHUCTPATUBHON MpOUENypbl SIBIAETCS ceKpeTapb VCMOTHUTENbHOIO KOMUTETA
[ITymKOBCKOTO cenbCcKOoro nocenaeHus: PeioHo-Ciio00CKOT0 MYHHUITMTIAIBHOTO pailoHa
PecnyOnuku Tartapctan (lanee - AOMKHOCTHOE JHIO, OTBETCTBEHHOE 3a MpPHUEM
JIOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JUIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIy4ae
oOpaitieHust 3aaBUTeNs ¢ 3asiBaeHueM B Opras:
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OTpeNieIIAeT MPEeIMET O0palieHus;

yCTaHABIIMBAET JIMYHOCTH 3aIBUTEIIS;

MIPOBOJIUT MPOBEPKY MOTHOMOYMH JIMIIA, TTOJAAOUIETO IOKYMEHTHI;

MPOBOJIUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpPEOOBaHMSIM, yKa3aHHBIM B
NyHKTe 2.5  aJAMUHUCTPATUBHOTO  pErjlaMeHTa, MPOBEPKY  COOTBETCTBUS
MPEJCTAaBICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSIM  (HajJexaiiee
odopmIIeHHE KON JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUITUCOK,
3a4EepPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHUH);

3alOJIHACT  DJICKTPOHHYIO  (QopMy 3asBICHUS B  aBTOMATHU3UPOBAHHOU
UH()OPMAIIMOHHONW CHUCTEME, MPEIHA3HAYEHHOW MJI1 OKa3aHUsl TOCYAapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIIYT;

Opyu  TPEJOCTaBICHWM  JIOKYMEHTOB,  yKa3aHHbBIX B  MOyHKTe 2.5
aJMUHUCTPATUBHOTO  pErjaMeHTa Ha OyMa)XXHOM HOCHUTENEe, OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacreyaThiBaeT 3asiBJICHUE;

nepeaeT 3asiBUTEII0 Ha MPOBEPKY U MOJMKUCAHUE;

MOCJIE MOJANUCAHUS CKAaHUPYET NOANMCAHHOE 3asIBJIICHUE;

3arpyxaet B aBTOMAaTHU3UPOBAHHYIO nH()OPMaIIMOHHYIO CUCTEMY,
NpeIHA3HAUYCHHYIO [IJII OKa3aHUs TOCYAapCTBEHHBIX W MYHHUIMIMAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABJICHHbIE B JJEKTPOHHOW (OpMe WM DJICKTPOHHBIE O0Opa3bI
OTCKaHUPOBAHHBIX JOKYMEHTOB, (OPMHPYET IJIEKTPOHHOE JCIIO;

BO3BpAIllaeT MOAMMCAHHOE 3asBJICHHWE W OPUTHMHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEINIO;

BBIJIA€T 3aBUTEIIIO PACIIUCKY B PUEME IOKYMEHTOB.

B cnydae Hanu4usi OCHOBaHMH JIJ11 OTKa3a B MpPUEME JOKYMEHTOB JIOJKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMIISICT 3asBUTENS O HAJIUYUU
IPENSATCTBUH JUIS MpUeMa 3asiBJICHUS W BO3BpaIllaeT eMy JOKYMEHTHI ¢ OOBSICHEHHEM
cojep KaHusl BBISBJICHHBIX OCHOBAHUH I OTKa3a B IIPUEME JOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
MOCTYIUUICHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

MPUCBanMBaeT 3asBJICHUI0 HOMEP B COOTBETCTBMU C HOMEHKJIATypou Aenl u
craryc «IIpoBepka I0KyMEHTOBY;

W3y4daeT IOCTYIHUBIINE OJICKTPOHHBIC JieJla, B TOM YHCJIE MPHUI0KEHHbIC
3asSBUTEIIEM JIOKYMEHTBI B 3JICKTPOHHOU (pOpME U JICKTPOHHBIC 00pa3bl JOKYMEHTOB;

IIPOBEPSIET KOMIUICKTHOCTh, YUTAEMOCTD AJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSECT COOJIIOJICHUE YCJIOBUN JIEMCTBUTEILHOCTH JJICKTPOHHOM MOMAIMHUCH,
nocpeacTBoM oOpaimieHuss k EauHomy moprany (B clydae, €CIIM 3asBUTEIEM

MPEJCTaBIICHbI AIEKTPOHHBIE JIOKYMEHTBI, MOANUCAHHBIE YCUJIEHHOU
KBUTH(DUITUPOBAHHON AIEKTPOHHOMN TOIMUCHIO).
[Ipu HAIUYUHA OCHOBAaHUM, MPEeLYyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pErJaMEeHTa, IOJATOTAaBIMBAET IMPOEKT peIieHus o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIMMBIX JIJIsl MMPEIOCTABICHUS] MYHUIIUIIAIbHON YCITYTH.

B cnyuae, ecnm B pesynbTaTe MNPOBEPKU YCUICHHOW KBalU(PUIIMPOBAHHON
3JIEKTPOHHOM TOJAMHUCH BBISIBICHO HECOOJIOACHUE YCIOBUM €€ JICHCTBUTEIBHOCTH,
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MPOEKT pelieHusi 00 OTKaze JOJDKEH colepxkaTh MyHKTHl cTtath 11 depepaibHOro
3akoHa Ne63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JJISl €r0 MPUHSITHSL.

[Ipoext pemeHuss 00 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTABICHUS MYHUIIMIIATILHONW YCIYyTH, C YKa3aHHEM MPUYMH OTKa3a (B ciyyae,
€CJIM OCHOBaHHUs [IJIi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MPEOCTABICHUS MYHUIIMTIATBLHON YCIIYTH, CBSI3aHbl C HapYyIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHHUS JJIi OTKa3a B MpPUEME JIOKYMEHTOB
JOJDKHBL  cofiepKaTh HMHGOPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MHGOpMAIUU,
CBEJICHMI), KOTOpPBhIE HE TMPEJCTABICHBI, COJAEpk AT HEAOCTOBEpHbIE U (WJIN)
NPOTUBOPEUUBBIC  CBEJEHUS, OQPOPMIICHBI C  HApYIIEHWEM YCTAaHOBJICHHBIX
TpeOOBaHUii), HaMNpaBlIsAeTCd Ha COTJacoOBaHWE B YCTAHOBJICHHOM  MOPSAKE
OCPEJICTBOM CUCTEMBI AJIEKTPOHHOTO JJOKYMEHTOOO0POTA.

CornacoBanue TmpoeKkTa penieHuss 00 oOTkaze B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX JJISI TPEAOCTABJICHUS MYHMIIMIAIBLHON YCIYTd, OCYIIECTBISETCS B
MOPSIIKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIaMEHTA.

B cnydae oTCcyTCTBHS OCHOBaHMH JJii OTKa3a B TpHeME JOKYMEHTOB,
PETYCMOTPEHHBIX TYHKTOM 2.7.1 agMUHUCTPATUBHOIO perjiaMeHTa, JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB, B TEUCHUE OJTHOTO pabOYero JHS CO JTHS
MOCTYTUICHUS 3asIBJICHUS, HAPABJISET 3asBUTEII0, YKA3aHHBIM B 3asIBIICHUH CIIOCOOOM,
yBEJIOMJICHUE O MOCTYIUICHUU 3asiBJICHUS, COACPIKAIECe BXOAAIIUN PETUCTPAIMOHHBIN
HOMEp 3asiBICHHS, J1aTy IOJY4YEHUs 3asBICHHS, MepeyeHb HauMEHOBaHUM (aiios,
IPEACTABICHHBIX K HEMY JOKYMEHTOB, ATy MOJYY€HUsI pe3ybTaTa MyHHUIIUIIAIbHON
YCIIYTH.

3.3.3.4. WcnonHeHue mnpouenyp, ykazaHHbIX B mnyHkTax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO PEIIAMEHTa, MpPHU HAJIUYUM TEXHUYECKOM BO3MOYKHOCTH
OCYLIECTBIIAETCS B aBTOMAaTUYECKOM pexuMe C UCII0JIb30BAHUEM
aBTOMAaTU3UPOBAHHONW WH(DOPMAIIMOHHOW CUCTEMBI, TIPEeIHA3HAUYCHHOW JJIl OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCHYT.

3.3.3.5. AaMHUHUCTpAaTHBHBIC MPOLIEAYPHI, YCTaHABIMBaeMble IMyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BHIMOJIHSIOTCS B TEUEHHE OAHOTO paboyero JHS CO
IIHS IOCTYTUJICHUS 3asIBJICHUSI HA PACCMOTPEHHE.

PesynbTaTamMu  BBINOJHEHHS  aJMUHUCTPATUBHBIX  MPOLIEAYpP  SBISIOTCS:
MPUHATHIA Ha PACCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pPEelIeHUs 00 OTKa3e
B IIpHUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMeM Hauaja BBHITIOJHEHUS AJIMHHHCTPATUBHON MPOIETYPHI
SABJISIETCS TOJYYEHHE JOHKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aIMUHHUCTPATUBHON MPOLIEAYPHI, OT JOKHOCTHOTO Jinia (paboTHUKA),
OTBETCTBEHHOTO 33 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aIMUHUCTPATUBHON MpPOLIEAYpPHI, SIBISETCS CeKpeTapb VICMOMHUTEILHOTO KOMUTETA
[ITymKOBCKOTO cenbcKoro nocenaeHusi PeioHo-Ciio00CKOT0 MYHHUITMTIAIBHOTO pailoHa
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PecnyOniuku TaTtapcTan (nanee - TOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIPaBIICHUE
MEKBEJIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJKHOCTHOE JU1O, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX 3allpOCOB, (POPMHUPYET U HAIpaBISET B JJIEKTPOHHOU (opme
MOCPEJICTBOM CHCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAECUCTBUS (IIpU
OTCYTCTBUU TEXHUYECKOM BO3MOXHOCTM — UHBIMH CHOCO0aMH) 3ampochkl O
MIPEAOCTABIEHUN JOKYMEHTOB U CBEIECHMH, HPEIyCMOTPEHHBIX IIyHKTOM 2.6.1
aIMUHUCTPATUBHOIO PErJIaMEHTA.

AJIMUHHUCTPATUBHBIE TMPOLIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBIMIOJIHEHHS  aIMUHUCTPATUBHBIX  MPOIEAYpP  SIBISIOTCS:
HaIpaBJieHHbIC B OpraHbl BJacTH W (WJIM) TOJABEJOMCTBEHHBIC OpraHaM BJacTH
OpraHu3alyu 3anpochl.

3.4.3. Cnenuanuctbl MOCTABIIMKOB JAaHHBIX HAa OCHOBAaHHUM  3aIPOCOB,
NOCTYNUBIIUX YEPe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUSA,
NPEIOCTaBISAIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpMAIuio) WM HaNpaBlsiOT
yBEJIOMJICHUSI 00 OTCYTCTBUHU JOKyMeHTa W (uin) uHpopManuu, HEOOXOAUMBIX s
NpeIOCTaBICHUS MyHUIIMTIAIIBHON YCIIYTH (Jlajiee — yBeJOMJIEHHE 00 OTKase).

AJMUHHUCTPATUBHBIE TPOLEAYPHl, yCTaHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUCHHE TpeX JHEH €O JHS IMOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WIM OpraHU3allMio, MPEAOCTABISAIONINE JOKYMEHT U MH(GOpPMAIIHIO,
€CJIM MHbIE CPOKH MOATOTOBKHU U HAIIPaBIICHHS OTBETA HA MEKBEJOMCTBEHHBIN 3a1pocC
HE YCTAHOBIIEHBI (enepaabHbIMM 3aKOHAMH, MPaBOBbIMH akTamu I[IpaBuTenbcTBa
Poccuiickoit @enepanyivi ¥ MPUHATHIME B COOTBETCTBUU C (eJepaIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMU MTPaBOBBIMU akTaMu PecriyOnuku Tarapcran.

PesynbTaTamMyu  BBINOJHEHHS  aAMUHUCTPATUBHBIX MOPOLEAYpP  SABISIIOTCS:
JOKYMEHTHI (CBEJICHUS), HEOOXOUMBIE JJIsl IPEAOCTABICHUS MYHUIIUTIATFHON YCIYTH,
160 yBeOMIIEHHE 00 OTKa3e, HAIPABJICHHbBIE TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.44. JIOJKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIPOCOB:

MOJIyYaeT 3alpaniuBaeMble YEPe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aMMOJICUCTBUS JTOKYMEHTHI (CBEACHMS), HEOOXOAMMBIC I TPEIOCTaBICHUS
MYHHUITUTIATBHON YCIYTH, JTHOO yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JIOKYMEHTA U
(nnn) mHGOpMATTIH;

pU HAIUYUHA OCHOBAaHUH, MPEeLyCMOTPEHHBIX ITYHKTOM 2.7.1
aIMUHUCTPATUBHOTO PETJIaMEHTa, TMOJTOTaBIMBACT MPOEKT pElIeHHs 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEAOCTABICHUS MYHUIIMIATbHON yCIIYTH.

[Ipoext pemeHuss 00 OTKa3e B NpPUEME JAOKYMEHTOB, HEOOXOIUMBIX JJIS
MPEJOCTABICHUSI MYHUIMIIAJBHONW YCIYyTH, C YKa3aHHEM NPUYMH OTKa3a (B ciyyae,
€CIM OCHOBaHUs [JIsi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTaBICHUSI MYHUIIMNIATBHON YCIIYTH, CBSI3aHbl C HApYIICHHEM YCTaHOBJIEHHBIX
TpeOOBaHUU K TaKuM JOKYMEHTaM, OCHOBaHMs [Jisl OTKa3a B IMpUEME JOKYMEHTOB
JOJKHBL  coJiepkaTh MHPOPMAIMIO O HAMMEHOBAHUU JOKYMEHTOB (MH(pOpMAIUU,
CBEJICHMI), KOTOpPbIE HE TMPEJICTABICHBI, COAEPKAT HEIOCTOBEPHbIE U (UJIN)
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MPOTHUBOPEUMBBLIE  CBEJICHHsS, OQOPMIICHBI C  HapyUIEHHEM YCTAaHOBJICHHBIX
TpeOoBaHUM), HaMpaBlsAeTCs HA COIVIACOBAaHUE B  YCTAHOBJIECHHOM  MOPSJIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O TOKYMEHTOO0O0pOTAa.

CornacoBaHue TMpoeKkTa pemeHuss o0 OTkaze B IMpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEJOCTaBICHUS MYHUIUIIAIbHOW YCIyTH, OCYIIECTBISCTCS B
MOPAJIKE, PETYCMOTPEHHOM MTYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIIUM HYHKTOM,
BBITIOJIHAIOTCS B JICHB MTOJIYYEHUS CBEICHUMN 110 MEKBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynpraramu  BBINOJHEHUS AAMHHUCTPATUBHBIX MOPOLEAYpP  SBIISIFOTCS:
JIOKYMEHTHI (CBEJICHUsI), HEOOXOAUMBIE JIJIsI TIPEIOCTABICHHS MYHUIIUITATILHOU YCITYTH,
OPOEKT perieHuss o0 OTkaze B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX  JIs
NPEIOCTABICHUSI MYHUIIUNIATBHON YCITYTH.

3.4.5. HcnonHeHue mipouenyp, YyKazaHHbIXx B TnyHktax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO PEIVIaMEHTa, TMPU HAIUYUM TEXHHUYECKOM BO3MOKHOCTHU
OCYLIECTBIIAETCS B aBTOMAaTHUYECKOM pexxume C MCTIOJIb30BAHUEM
aBTOMAaTU3UPOBAHHONW WH()OPMAIIMOHHOM CUCTEMBI, MPEJIHA3HAUYCHHON ISl OKa3aHUs
rOCY/IapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT, B TOM YHUCJIE C MOMEHTa PErucTpaluu
3as1BJICHUSI B COOTBETCTBUU C MyHKTOM 2.13 aJIMUHUCTPATUBHOTO pErjIaMeHTa.

3.4.6. MakcuMalbHbI CpPOK BBIIIOJIHEHUS aAMUHUCTPATUBHBIX MPOLETYD,
yKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATHUBHOTO pErjiaMeHTa, COCTaBJIsCT TPpU paboumx
TTHSL.

3.5. IloaroroBka pe3yiabTaTa MyHUIIUIIAIIBHON yCIYTH

3.5.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aJMHUHHCTPATUBHON MPOLEIYpPHI
ABJISIETCS TOCTYIUIEHWE OT JOJPKHOCTHOTO JIMLA, OTBETCTBEHHOI'O 3a HaIpaBJCHUE
MEXBEJOMCTBEHHBIX 3alpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOAUMBIX JUIs
IPEAOCTABICHUS MYHULIUIAIBHOW YCITYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHUHUCTPATHBHOM
npouenypsl, sBiserca cekperapp McnonHutenbHoro komurera IIIymMKoBCKOro
cenbckoro mocenieHns: PrioH0-Cn00601CcKOT0 MYHHUITMITAIBHOTO paiioHa PecnyOimku
Tartapctan (majiee - TOJKHOCTHOE JHMIIO0, OTBETCTBEHHOE 3a MOJATOTOBKY PE3yjbTaTa
MPEAOCTAaBICHUS MYHUIIMNIATbHON yCIYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH:

paccmaTpuBaeT COPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH;

OpU BBISIBICHUM OCHOBAaHMM Il OTKa3a B MPENOCTAaBICHUU MYHUIUNAIbHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOI'O PETJIaMEHTa, MOAr0TaBINBAET
MPOEKT pelIeHus: 00 0TKa3e B MPEJAOCTABICHUN MYHULIUIIAIBHOM YCIYTH;

B ClIydyae OTCYTCTBHMSI OCHOBaHMUM [JIi OTKa3a B MPEJOCTaBICHUU
MYHHUIMIIAIBHON YCIIYTH, NPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJMUHHCTPATUBHOTO
periamMeHTa, IO HMTOraM pPAacCMOTPEHUS] JOKYMEHTOB, HEOOXOJMMBIX s
MPEAOCTABICHUS MYHULMNAIBHOM YCIyrd, MOATOTABIMBACT MPOEKT pe3yjbTara
MPEIOCTABICHUSI MYHUIIUTIATBHOW YCIYTH B COOTBETCTBUU C MOANMyHKTamMu | — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETIIAMEHTA;
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HampaBisieT  MOATOTOBJIEHHBIM  MPOEKT  pe3ysibTaTa  MPEIOCTABICHUS
MYHULANTIAIBHOW YCIYTH HA COTJIACOBAHME B YCTAHOBIICHHOM IOPSIKE IOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTa.

AJMUHHUCTPATUBHBIE TPOLENYPHl, YCTaHABIMBAEMbIE HACTOSIIUM MTYHKTOM,
BBITIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpraramu BBINOJHEHUS AJAMUHHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPOEKT
penieHus 00 0TKasze B MPEAOCTABICHUU MYHUIIMTTAIILHOW YCIYTH, CIIPABKH (BBITHCKH).

3.5.3. CornacoBanue M MOAMNUCAHUE IPOECKTA pE3yJbTaTa MNPEAOCTABICHUS
MYHULUMAIIBHOM  yCIYTH (7ajgee — TMPOEKThl JIOKYMEHTOB) OCYIIECTBISETCS
PYKOBOIUTENEM CTPYKTYPHOTO TMOAPA3IAEIEHUSA, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yiapTata MYHULMNAIBHOW ycayru, 3amectureneM PykoBogutens Oprana,
PykoBonurenem Oprana.

[ToaroToBiaeHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIME 3aMEUaHUsl, BO3BPALIAIOTCSA
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yibTaTa MYHULMIAIbLHOMU
yciyru. Ilocne yctpaHeHHs 3aMe4aHHil IPOEKThl TOKYMEHTOB TOBTOPHO MEPEIAIOTCS
JUIS1 COTJIACOBAHMS Y NTOATIMCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHHHM MPOEKTOB JOKYMEHTOB MPOBEPSET
COOJIIO/ICHUE aJIMUHUCTPATUBHOTO pErJiaMeHTa JIOHKHOCTHBIMH Juilamu OpraHa B
YaCTU CPOKOB BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEI0BATEIbHOCTH U
MOJIHOTHI, HAJIMYMSI COIVIACOBAHMM YMOJHOMOYEHHBIX MOKHOCTHBIX jull OpraHa B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

B cinyuyae BbISIBIEHUS ~HApylI€HWd B YacTU CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLENYpP, UX IMOCIENIO0BATEIIBHOCTH U IMOJIHOTHI PykoBOOUTED
Oprana WHUOUHUPYET TMPUBJICYEHHE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIIHUX
HapyILIEHHs], B COOTBETCTBUM C MyHKTOM 4.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JTHS.

Pe3ynbTaTamu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEUICHUE
o0 oOTKaze B TMpUEeME JOKYMEHTOB HEOOXOAUMBIX [JIsi  TPEIOCTaBICHUS
MYHUIIMTIAIBHON YCIYyTH, pElIeHHe 00 OTKa3e B MPEIOCTABICHUH MYHHUIIMIAIBLHON
YCIIYTH, CIIpaBKa (BBIIKCKA).

3.5.4. MHcnonHeHue mpouenyp, yKazaHHbIX B nyHktax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO PErIaMEeHTa, IMpU HAIMYUM TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIIAECTCS B aBTOMAaTUYECKOM pexume C VICIIOJIb30BAaHUEM
aBTOMATU3UPOBAHHOW MH(OPMAIMOHHOW CHCTEMBI, IPEIHA3HAYCHHOW IJII OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

MakcuManbHbIi CPOK BBIMOJHEHHS] aAMUHUCTPATUBHBIX MPOUEAYP, YKa3aHHBIX
B IMyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAaMEHTA, COCTABJISET OAUH pabOUYuil JEHb.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEINIO PE3yIbTaTa MyHUITUTATBHOW YCIIYTH

3.6.1. OcHoBaHuMeM Hauaja BBINOJHEHUS AJAMUHUCTPATUBHOM MPOLEAYPHI
SABJSECTCS TOJIYYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHUE
aIMUHUCTPATUBHOM NPOLEAYPHI, JOKYMEHTa, IOATBEPKIAIOUIETO IMPEIOCTABICHUE
MYHHUIUITAIBHON YCIIYTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE aJIMUHUCTPATUBHON
nporeaypsl, sBlsercs cekperapp HWcenonmuurenbHoro komutera IIIymMKOBCKOro
cenbckoro mocenienus: PeioHO-Cn0001CcKOr0 MyHUIIMIIANBHOTO paiioHa PecnyOnuku
Tartapctan (nmanee - NOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HaIpaBJCHUE)
JIOKYMEHTOB).

3.6.2. JIoJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlIEHUE)
JOKYMEHTOB:

obecrieynBaeT  PErUCTpaIlMIO M BHECEHHE CBEICHMM O  pe3yibTare
MPEOCTABICHUS MYHUIIMIAIBHON YCIYTd B TOACUCTEMY BEJICHUS JTOKYMEHTAIlUU
aBTOMATU3UPOBAHHON WMH()OPMAIIMOHHOW CUCTEMBI, TIPEIHA3HAUYCHHON JJIsi OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIIYT;

U3BENIAET 3asBUTENS (€r0 MPEeCTaBUTEINsI) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH,
0 pe3yJibTaTe MPEeAOCTaBICHUS MYHUIIUTIAIIBHOW YCIYTH U O BO3MOXKHOCTHU MOJYYCHUS
pe3yJibTaTa NpeIoCTaBICHHUS MyHUIIUNIANIbHOM ycinyru B Oprane win B MOII.

Ucnonnenue  mpouenyp TOpud  HaJWYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIIACTCS B aBTOMAaTHUYECKOM pexuMe C UCII0JIb30BaHUEM
aBTOMATU3UPOBAHHONW WH()OPMAIIMOHHOW CUCTEMBI, MPEJIHA3HAUYCHHON ISl OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

AJMUHHUCTPATHBHBIE TPOLEAYPhI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEUCHHE OJHOTO pabodero JTHS CO JHS TOJNUCAHHS JOKYMEHTA,
SBJISIFOLLETOCS pe3yabTaToM IPEAOCTABICHUS MYHULIUTATbHON YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JTuIoM Oprana (Opranom).

PesynbTaTamMyu  BBINOJIHEHWS  aJIMUHUCTPATUBHBIX MPOUEAYpP  SBJISIOTCS:
pa3MelnieHue CBEIECHUM O pe3ynbTaTe MNPENOCTaBICHUS MYHHMIIMNAIBHOM YCIYyTH B
MHPOPMAIIMOHHBIX CHCTEMaX, U3BEIIeHHe 3asBUTENsl (€ro MpeACTaBUTENA) O
pe3yNbTaTe MPEAOCTaBICHNUS MYHUIIUIIAIBHON YCIYTH U CIIOCO0aX €ro MOoJyYeHusI.

3.6.3. Tlopsmok Bblgauu  (HampaBiI€HUs) pe3ysibTaTa MPEIOCTABICHUS
MYHHUIIANAJIbHON YCIIYTH:

3.6.3.1. Ilpu oGparieHun 3assBUTENS 32 PE3yIbTATOM MYHHIIUIIAJBHON YCIYTH B
M®II, pabotauk M®II[ BemaeT 3asBUTENIO PE3yJIbTAT MYHUIMMNAIBHOW YCIYTd B
dopMe HIK3eMmIuIApa DBIEKTPOHHOTO JOKyMEHTa Ha OyMaxkHoM Hocutene. Ilo
TpeOOBaHUIO 3asABUTENII BMECTE C OHK3EMIUBIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJIE €My MPEIOCTaBISETCA IK3EMIUIAP SJIECKTPOHHOTO JOKYMEHTa
MyTEM €TO0 3alKiCH Ha CheMHBIH HOCUTENb HH(POPMAIIUU WU HATIPABJICHUS DK3EMILIAPA
AJIEKTPOHHOTO JIOKYMEHTA I10 3JIEKTPOHHOM MoyTe B ajapec 3asButeis. [lpu 3anucu Ha
ChEMHBI HOCUTENb HMHPOPMAIMU WIM HANpPaBICHUU HK3EMIUISIpa 3JIEKTPOHHOTO
JIOKYMEHTa, Ha OCHOBE KOTOPOT0 COCTAaBJIEH AK3EMILIAP 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENE, MO SJICKTPOHHOW MOYTe HIACHTHYHOCTh TAKOTO SK3EMILIspa
ANEKTPOHHOTO JOKYMEHTa OJK3EMIUISIPY JJICKTPOHHOTO JOKYMEHTa Ha OyMa)kKHOM
HOCHUTEJIE 3aBEPSETCA YIIOJTHOMOYEHHBIM COTPYJHUKOM C UCIOJIb30BAaHUEM YCUIIEHHOM
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCH.

AJMUHHUCTPATUBHBIE MPOLIEAYPhl, YCTAHABIMBAEMBbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCSL B MOPSJKE OYEPEIHOCTH, B JIEHb MPHUOBITHS 3asBUTENSI B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM paboTsl MOILI.
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PesynbraTamMmu  BBINOJSHEHHMST  aAMHHHMCTPATUBHBIX IPOLEAYpP  SBISIOTCS:
¢ukcauus ¢akra BbIIaYM PE3ysbTaTa MPEJOCTABICHHUS MYHHUIMNAIbHOW YCIYTH B
AUC MOII, pe3ynbraT NpeIOCTAaBICHUS MYHMIMIIAJBHONW YCIYTH, BbIAAHHBIN
3asBUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3YJIHTATOM MYHHUIIMNAIbHOW YCIYTH
yepe3 Enunbii, PecnyOnukaHCkuil mopTan 3asBUTEN0 B JIMYHBIA KaOWHET
ABTOMATUYECKH HAIpaBISETCA DJIEKTPOHHBIM 00pa3 JOKYMEHTa, SBISIOLIErocs
pE3yAbTaTOM IPEIOCTABICHUS MYHUIMIIAIBHOW YCIIYTH, IOANMUCAHHBIA YCUJICHHOU
KBIU(DUIIUPOBAHHON 3JEKTPOHHON MOANUCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO
nunia Oprana (OpraHom).

AJIMHUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIUM IYHKTOM,
BBIIIOJIHSFOTCS. B JIEHb NOJANMCAHUSA JOKYMEHTA, MOATBEPKAAIOUIETO MPEIOCTABICHHE
(oTka3 B MNPEeNOCTaBIE€HWH)  MYHUUHUINAIBHOM  YCIYI'H,  YIOJIHOMOYEHHBIM
TOJKHOCTHBIM jtuiioM Oprana (Opranom).

PesynbTaTamMmyu  BBINOJIHEHWS  aJIMUHUCTPATUBHBIX MPOUEAYpP  SBJISIOTCS:
HanpasiieHue (MpeaocTaBlieHrne) C ucnojib3oBaHueM Enmnoro, PecmyOnnkanckoro
nopraia 3asIBUTEIIIO JNOKYMEHTA, MOATBEPKAAKOLIETO pEeJOCTaBIEHNE
MYHULUINAIBHOW YCIyrd (B TOM 4YHCJIE OTKa3 B IMPENOCTaBICHWHM MYHUIIMIAIBHOMN
YCIIYTH).

3.6.3.3. [Ipu obOpaiieHny 3aaBUTENS 32 PE3YJIbTaTOM MYHUIIMITAIBHON YCIyTH B
OpraH, DOHKHOCTHOE JIUI0, OTBETCTBEHHOE 3a BBbIJady (HAmpaBlieHHE) JOKYMEHTOB,
BBIIACT 3asBUTENIO PE3yJbTaT MyHUIUINAIbHOW yciyru. [lo TpeboBanuio 3asaBUTEINS
BMECTE C OK3EMIUISIPOM DJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE eMy
IIPEAOCTABISIETCA JK3EMIULIP AJIEKTPOHHOTO JIOKYMEHTa IIyTeM €ro 3alucud Ha
CbEMHBI HOCUTENh WH(GOpPMAIMU WM HaNpaBICHUS DK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA I10 3JIEKTPOHHOM ITOYTE B aAPEC 3asIBUTEIIS.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
OCYIICCTBIISIIOTCS B TIOPAJIKE OUYEPEAHOCTH, B JIEHb TMPUOBITUA 3asBUTENS B
cooTBeTCTBUH € [IpaBunamMu BHYTpEHHETO TPYIOBOro pacnopsiaka Oprana.

Pe3ynpTaToM BBINOTHEHUS aJIMUHUCTPATUBHBIX MPOIEAYP SBIAIOTCS: (DUKCAIUS
dakta BBIAAYM  pe3ynbTaTa  MPEJAOCTABICHUS  MYHUIMIAIBHOW  YCIyrd B
aBTOMATU3UPOBAaHHOW WH(MOPMAIIMOHHON CHCTEME, MpeIHA3HAUYCHHON ISl OKa3aHHS
rOCYIapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

3.7. UcipaBieHre TEXHUYECKUX OIINOOK

3.7.1. B cnydae oOHapyXKeHUsS TEXHHUYECKOW OMMMOKH B JIOKYMEHTE,
SIBJISIFOIIIEMCS PE3YJIbTaTOM MYHUITUTIAJIBHOM yCIIYTH, 3aABUTEb HampasiisieT B OpraH:

3asMBJICHHEC OO0 WCIpaBICHHM TEXHUYCCKOW omuOku (mpmioxenue Ne5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JTOKYMEHT, BBIJJAHHBIM 3asSBUTENIO KaK PE3yidbTaT MYHHIIUITAIBLHOW YCIyTH, B
KOTOPOM COJIEPAKUTCA TEXHUUYECKasi OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHITy, CBUACTEIbCTBYIONIUE O HAJIUYUU
TEXHUYECKOU OIINOKHU.
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3asiBieHre 00 MCIpaBICHUM TEXHUYECKOW OLIMOKU B CBEJICHMSX, YKAa3aHHBIX B
JOKYMEHTE, SBJSIOLIEMCA  pPE3yJbTaTOM MYHUIMNAIbHOW  YCIYrH, TOHAETCs
3asiBUTENEM (YNOJHOMOYEHHBIM MPEICTaBUTENIEM) MTOYTOBBIM OTIPABIECHUEM (B TOM
Yucjiae C  UCIHOJIB30BAaHUEM  JJIEKTPOHHOM  MOYTHI), JuOO0 uepe3 EnunbIi,
Pecnybnukanckuii nopran wi M®II.

3.7.2. JIOMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a TMPHUEM JIOKYMEHTOB,
OCYIIECTBIISIET TMpPHEM 3asBICHUS OO0 HCMPABICHUM TEXHUYECKOW  OIIMOKH,
pEerucTpupyeT 3asBI€HHE C NPWIOKEHHBIMU JIOKYMEHTaMHU M TEepelaeT Hx
JOJIKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pa0OTKy JOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLENYpPHI, YCTAaHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITMOJHSIOTCS] B TEUEHHUE OJHOTO paboyero JHs € AaThl PETUCTPALIMH 3asBJICHUS.

Pe3ynpraTamMu  BBINIOJIHEHMSI  aJMUHHUCTPATUBHBIX  HPOLEAYpP  SBISIOTCS !
OPUHITOE W 3aperuCTPUpPOBAHHOE 3asBJIEHWE, HANPABIEHHOE HA PacCMOTpPEHHUE
JOJIKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B ILEISX BHECEHHUS MWCIPABICHUA B JOKYMEHT,
ABJISIOIIMICS PE3yJIbTaTOM IMPEIOCTAaBICHUS MYHUIIMIIATILHON YCIYTH, OCYIIECTBISET
OpOLEAYphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMUHUCTPATUBHOTO pPErjlaMeHTa, U
BBIIAET MCIPABICHHBINA JTOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY IPEACTABUTEINIO)
JUYHO TOJi POCHUCH C U3BITHEM Yy 3asBUTENS (YMOJIHOMOYEHHOIO MPEICTABUTENS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COACPXKUTCS TEXHUYECKas OIIMOKa, WM
HaIPAaBIISIET B aApeC 3asBUTENS TOUYTOBBIM OTIIPaBIEHUEM (ITOCPECTBOM AIIEKTPOHHOMN
NOYTHI) MUCBMO O BO3MOXHOCTH TIOJIyYEHHUS [IOKYMEHTa NpPH NPEIOCTABICHUU B
Opran opuruHaia J10KyMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUYECKasi OIHUOKa.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIUM ITYHKTOM,
BBITIOJHSIOTCSI B TEUEHHE JBYX pabouyux JHEH mociie OOHApYXEHUs TEXHUYECKOUH
OMMOKM WJIM TOJYyYEeHUS OT JII0OOro 3aWHTEPECOBAHHOTO JIMIIA 3asBICHHUS O
JOTYIIIEHHOU OIITHOKE.

PesynbTaTamMu  BBINOJIHEHHWS  aJIMUHUCTPATUBHBIX MPOUEAYpP  SIBISIOTCS:
BbIJIAHHBIN (HapaBJICHHBIN) 3asIBUTEIO IOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 IPeJOCTABJIEHHEM MYHHIMIIAIbHOM
yCJIyru

4.1. TlopsAmok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM M UCTIOJTHEHHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMIAMHU TTOJ0KEHUNW AIMUHUCTPATUBHOTO
peryiaMeHTa U MHBIX HOPMATUBHBIX MPAaBOBBIX aKTOB, YCTAHABIMBAIOLIUX TpeOOBaHUS
K IPEAOCTABICHUIO MYHULIMNIAJBHOW YCIIYTH, a TAKKE NPUHATHEM MU PELIEHUAN

KoHTpoJib 3a NOJIHOTON M Ka4€CTBOM MPEIOCTABICHNUS] MyHULIMIIAIBHOW YCIYTH
BKJIIOYAaE€T B ce0s BBISIBJICHUE M YCTPAHEHHE HapyIICHWH TpaB 3asBUTENCH,
MPOBEJICHNUE MPOBEPOK COOJIOACHUSI MTPOLEAYpP MNPEAOCTABICHUS MYHUIUINATbHOU
YCIIYTH, MOJTOTOBKY pelIeHU Ha JeicTBuUs (0e34eiCTBHE) NOMKHOCTHBIX JIUI] OpraHa
MECTHOTO CaMOYTIPaBJICHUS.
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dopmMamMu  KOHTPOJIAE 3a COOJIOJEHUEM WCIOJHEHUS aJIMUHUCTPATUBHBIX
MPOUEIYP SABIISIOTCS:

1) mpoBepka H COIJIaCOBAaHHWE IPOEKTOB JOKYMEHTOB [0 TPEI0CTABICHHUIO
MYHHULUIIAJIBHON yCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM MOPSIIKE IPOBEPKHU BCJICHUS
JETONPOU3BOJICTBA;

3) npoBeicHHEe B YCTAHOBJICHHOM  IOPSJIKE  KOHTPOJBHBIX  MPOBEPOK
cOOJIIOICHUS TIPOIIEAYP MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

B mensx Tekylmero KOHTPOJSA WMCHOJNB3YIOTCS CBEJICHUS, HWMEIOIIHNECS B
AJIEKTPOHHOM 0a3e MaHHBIX, CIYy>KeOHash KOPPECHOHJCHIUS, YCTHAas M MUChMEHHAas
uHdopMaIus JIOJDKHOCTHBIX JINIL, OCYILIECTBIISIOIIUX BBITIOJTHCHHE
aIMUHUCTPATUBHBIX MPOLEAYDP, KYpHaAIbl ydeTa COOTBETCTBYIOIIUX IJOKYMEHTOB M
JIpYTU€ CBEJICHUSI.

Jlng  ocylmiecTtBiI€HHsT ~ KOHTPOJss 32  COBEpPLICHUWEM  JICMCTBUM  IIpU
NPEJOCTABIICHUA MYHMIIMIAIBHON YCIYTM W TPUHITUUA PEUICHUN PYKOBOAUTEIIO
opraHa MECTHOTO CaMOYIpPaBJICHUS TPEJACTABISIOTCS CIPaBKU O pe3yJsibTaTax
MPEOCTABICHUS MYHUIIUTIATBHON YCITYTH.

O ciayyasXx ¥ TpUYMHAX HAPYLIEHUS CPOKOB, TMOCJIEA0OBATEIbHOCTH U
coAepKaHUsI AJIMUHUCTPATUBHBIX MPOLEAYpP MAODKHOCTHBIE JIMIAa HEMEIJICHHO
UHOOPMUPYIOT PYKOBOJUTENSI OpTraHa, MPEI0CTaBIISIONIEI0 MYHUITUTIATBLHYIO YCIYTY,
a TaKXK€ MPEINPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYIIICHUH.

Texymuii KOHTPOJIb 3a COOJIOJIGHHEM IIOCJIEIOBATEIIbHOCTH  JICHCTBUH,
ONPENICICHHBIX  AJIMUHHUCTPATUBHBIMUA  MPOLEAYpaMH N[O  MOPEJOCTABICHUIO
MYHHUIANAIBHON YCIYTHM, OCYIIECTBIISICTCS 3aMECTUTEIIEM PYKOBOJUTENSI OpraHa
MECTHOTO  CaMOYIPABJICHUS, OTBETCTBEHHBIM 3a OpraHW3alui padoThl IO
MPEIOCTABICHUI0 MYHUIIUNIAIBHON YCIYTH, HAYAJIbHUKOM OTEJa, OCYIIECTBISIOIETO
OpraHU3aIrI0 padOThI IO MPEIOCTABICHUI0 MYHUIIUTITIAIIBHOW YCITYTH.

[lepeyeHb [OJDKHOCTHBIX JIWI, OCYIICCTBISIOIIUX TEKYIIHUHA KOHTPOJIb,
YCTAHABJIMBAECTCS TOJIOKEHUAMUA O CTPYKTYPHBIX IMOAPA3IACICHUAX OpraHa MECTHOTO
CaMOYMPAaBJICHUS U IOJPKHOCTHBIMU PETJIAMEHTAMH.

4.2. ITopsimoK U MEPUOAMYHOCTD OCYIIECTBIICHHUSI TIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIUITIAILHON YCIYTH, B TOM YHUCIIE€ MOPSA0K
1 (hOPMBI KOHTPOJIS 3a MOJTHOTON U KQ4eCTBOM IMPEA0CTABICHNS MYHHUITUTIATEHON

YCIyTH

4.2.1. KoHTpoJib 3a MOJHOTOW M KAYECTBOM IPENOCTABICHUS MYHULIMNAIBHOU
YCIIYTH OCYIIECTBISAETCSA B hopMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoTpeHusi xano0 3asBuUTeneil Ha neWctBus (OesneiictBue) Oprana, a
TaKKe UX JIOJHKHOCTHBIX JIUI, MyHUIIUIIAIBHBIX CITYKAIIHX.

4.2.2. B uemax OCYIIECTBICHHUS KOHTPOJISI 3a MOJHOTOM M KadeCTBOM
MPEAOCTABICHUS MYHULIMNAIBHON YCIYTM MPOBOJSTCS IJIAHOBBIE W BHEILIAHOBBIC
npoBepku. [lopsiAok W NEepUOAUYHOCTH OCYIIECTBIEHHUS IJIAHOBBIX IPOBEPOK
yCTaHaBlIUBaeTcsa IuiaHoM pabotel Oprana. Ilpu mpoBepke MOryT paccMaTpuUBaThCA
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BCE€ BOIIPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH), I OTAEIbHBINA BOIIPOC, CBSI3aHHBIN C MIPEAOCTABIEHUEM MYHULIUIIAIBbHON
yciyru (Tematuueckue mpoBepku). IIpoBepka Takke MOMKET MPOBOAUTHCA IO
KOHKPETHOM ’kano0e 3asBUTEIS.

4.2.3. BHemnaHOBbBIE MPOBEPKHU MPOBOJATCS B CBSI3M C MPOBEPKOM yCTpPaHEHUS
paHee BBISIBICHHBIX HapYLIEHUN aJMUHHUCTPATUBHOIO PETJIAMEHTA, & TAKXKE B CIlIydae
noJiydeHus >kanob 3asBUTele Ha jeiictBus (OesneiictBue) OpraHa, a TakkKe HUX
JOJKHOCTHBIX JIUL, MyHUIIUIAIbHBIX CIIYKallIHX.

4.2.4. Pe3ynbTaThl NPOBEPKU OPOPMIISIOTCS B BUJE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISIBIICHHBIE HETOCTATKU U MPEIJIOKEHHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI] OpraHa, MpeaoCTaBIISIOIETO
MYHUIUMIIAIBHYIO YCIIYTY, 32 PEIIeHUs U AeicTBUA (0e3/1eiiCTBUE), TPUHUMAEMBbIC
(oCyIIeCTBIsIEMbIC) UMM B XO/I€ MPEOCTaBICHUS MYHHUITUTIATLHON YCIIYTH

[To pesynapTaraM TPOBEACHHBIX MPOBEPOK B ClIydac BBISBICHUS HApYIICHUN
npaB 3asBUTEICH BUHOBHBIC JIMIA TIPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOAaTebCcTBOM Poccuiickon denepanumu.

PykoBomutenp opraHa MECTHOTO CaMOYIPaBJIEHUsI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoautens (3amMecTUTENh PYKOBOJAUTENS) CTPYKTYPHOTO TOIpPA3ACICHUS
OpraHa MECTHOTO CAaMOYIIPABJIICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M
(unM) HeHajaJiexallee BBIOJHEHUE AIMUHUCTPATUBHBIX JEUCTBHUM, YKa3aHHBIX B
pazzeine 3 aJMUHUCTPATUBHOTO PETJIaMEHTA.

JIOJDKHOCTHBIE JIMIJa M MHBIE MYHUUUIAIBHBIE CIYXKAIlUE€ 3a PEIICHUS U
nevictBus (O6e3neicTBUE), TPUHUMAaEeMble (OCYIIECTBISEMbIC) B XOJ€ MPEIOCTaBICHUS
MYHULUNAIBHOW  YCIIYTH, HECYT  OTBETCTBEHHOCTh B  YCTAaHOBJIEHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

4.4. TTonoxkeHusI, XapaKTepU3YIOLe TpeOOBaHUS K MOPAAKY U (hOpMaM KOHTPOJIS 3a
MPEJIOCTAaBICHUEM MYHHUIUIIAIBHOM YCIYTH, B TOM YHCJIE CO CTOPOHBI IPaK/IaH, UX
00bEeTMHCHUH U OpraHu3aIui

KonTtpons 3a npenocraBieHHEM MYHHUIIMIIAIBHON YCIYTH CO CTOPOHBI FPaXk/IaH,
uX OOBEIWHEHWW W OpraHU3AIMM, OCYIIECTBISETCS TOCPEACTBOM OTKPBHITOCTH
NEATeNIbHOCTH  OpraHa  MECTHOTO  CaMOYMNpaBJ€HUS MpU  MPEJOCTAaBICHUU
MYHHUIMIIAJIIBHOM  YCIIYyI'M, TOJIyYEHHS TIOJIHOM, aKTyaJdbHOW W JOCTOBEPHOU
uH(MOpPMAITMN O TIOPSIIKE TPETOCTABICHUS MYHUIIMITAIIBHON YCIYTH U BO3MOXKHOCTH
JOCYJIeOHOTO PAacCMOTPEHHUs OOpaiieHuit (3kajmo0) B Mmporecce MPeaoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHUu U 1elcTBUil
(0e3meiicTBHSI) OPraHa, MPeaoCTABJIAKIIEr0 MyYHUIIUTIAJIBLHYIO YCJIYTY,
MHOTO()YHKIMOHAJbHOT0 EHTPA NMPEI0CTABJEHUS IOCYIaPCTBEHHbIX U
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MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akoHa Ne210-d3, a Tak:ke UX J02KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKALUX, PAOOTHHKOB

5.1. 3asgBuTenM UMEIOT MNpPaBO Ha O0XKaJlOBaHWE B JOCYACOHOM MOpPSAKE
pemieHuii u neiicTBuil (0e3neicTBUs) opraHa, IpelOoCTaBISIIONIEr0 MYHULUIIATBHYIO
yCIIyTY, IOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIIAIONIEr0 MYHULIUIIAIBHYIO YCIYTY,
MYHUIMOAIBHOTO  CIYXaIlero, pYyKOBOAMUTENS  OpraHa,  MpeaoCTaBISIOLIErO
MYHULUNAIBHYIO  YCIYTY, MHOT0()YHKIIHOHATBHOTO LEHTpa, paboTHHKa
MHOTO(DYHKIIMOHAJILHOTO IIEHTpa, OpraHW3aluii, MNPEeTyCMOTPEHHBIX YacThio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIb MOXKET O0OpPaTUTHCS C HKal0O0OM, B TOM YKCIIE B CIAEAYIOLIUX CIydasiX:

1) HapyieHre cpoKa perucTpalyy 3amnpoca 0 NpeIoCTaBICHUN MyHUIIMTAIbHON
yCIIYTH, 3a1poca, yKa3aHHOTo B ctathe 15.1 @enepanpHoro 3akoHa Ne210-D3;

2) HapylIeHHe CpOoKa IMPeJAOCTaBICHUs MYHHMIMNAIbHON yciayru. B ykazanHom
cinydae nocyacOHoe (BHecyneOHOe) 00xajloBaHUE 3asBUTEIEM PCIICHUN U JTEUCTBUI
(6e3nmeiicTBus) MHOTO( YHKIIMOHATIBHOTO LIEHTPa, pabOTHUKA MHOTO( YHKIIMOHAIBHOTO
[IEHTpa BO3MOXXHO B CJy4yae, €Clii Ha MHOTO(YHKIIMOHAJIbHBIN ILIEHTP, PEIICHUs U
nevictBus  (O6e37elcTBHE) KOTOPOTO  OOXAaTyrOTCS, BO3JIOKEHAa (PYyHKIUS TI0
NPEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHMIIMMAIBHBIX YCIYyT B TOJHOM OObEeME B
nopsiIKe, onpeaesieHHOM JacThio 1.3 crathu 16 @enepanbHoro 3akona Ne210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB wuiu uHbopmamuu aubo
OCYLIECTBIICHUS] JI€UCTBUM, MPEICTABICHUE WA OCYILIECTBIEHUE KOTOPBIX HE
IpEeAyCMOTPEHO HOPMAaTUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®Penepanuu,
HOPMAaTUBHBIMU TpPaBOBbIMU akTamu PecnyOnuku TaTtapcraH, MyHUIUTATBHBIMU
IPaBOBBIMHU aKTaMU ISl IPEAOCTABICHUSI MyHULIMIIAIBHON YCIIyTH;

4) oTkaz B mpUEME TOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOPMATUBHBIMM TPAaBOBBIMH akTamu Pocculickon @Penepann, HOPMATHBHBIMHU
npaBoBbIMU akTaMu PecnyOnuku TatapcraH, MyHUIIMTIATBHBIME TIPABOBBIMH aKTaMH
IUTSl TPEAOCTABICHUS! MYHULIUITAJIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEIOCTABICHUN MYHULMMNAIbHON YCIYrH, €CJIM OCHOBAaHUS OTKa3a
HE TPeyCMOTPEHBI (heepaibHBIMU 3aKOHAMH U TMIPUHATHIMA B COOTBETCTBUH C HUMU
VHBIMM HOPMAaTWMBHBIMU IpPAaBOBbIMHU akTamu Poccuiickor @enepanuu, 3aKOHaMH M
WHBIMM  HOPMATHUBHBIMH  TMpPaBOBbIMH  akTamu  PecmyOmuku — Tarapcran,
MYHULMNAIBHBIMU ~ NPAaBOBBIMM aKTaMU. B yka3aHHOM cliyyae JocyAeOHOe
(BHECYZEOHOE) 00KalloBaHUE 3asABUTEIEM pEHIeHUd U JercTBuil (0e3nercTBus)
MHOTO(YHKIIMOHATFHOTO IEHTpPa, pabOTHHUKAa MHOTOQYHKIMOHAIHHOTO IIEHTpa
BO3MOXHO B ClIy4ae, €ClM Ha MHOTO(QYHKIIMOHAIBHBIN IEHTP, PEIICHUS U JCHUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TIPEIOCTABIICHHUIO
COOTBETCTBYIOIIMX MYHULMNAIBHBIX YCIYr B TOJHOM O00bEME B TMOPSAKE,
onpeaeaeHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne210-D3;

6) 3aTpeOoBaHUE C 3asBUTENA NPHU MPEAOCTABICHUUW MYHUIUMNAIBHOU YCIYyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATHUBHBIMM MPABOBBIMU akTamu Poccuiickoin
®denepanuy, HOPMATUBHBIMM  TIpaBOBbIMM  akTamu PecnyOnuku  Tartapcrad,
MYHULIUMTAIBHBIMU PABOBBIMU aKTaMU;
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7) oTKa3 opraHa, NpeAOCTaBISAIOIIET0 MyYHULIUIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MpeoCTaBISIONIET0 MYHUITMIIATIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
LEHTpA, paboTHUKA MHOTO(]) YHKITHOHAITEHOTO IIEHTpA, OpraHu3aIni,
npeaycMoTpeHHbIX yacThio 1.1 crareu 16 denepanbHoro 3axkonHa Ne210-D3, wiu ux
pabOTHUKOB B MCHPABJICHUH JOIMYIICHHBIX UMM OTICYaTOK M OIIMOOK B BBIJAHHBIX B
pe3yibTaTe MpeaoCTaBICHUS] MYHUIIUTIATBHON YCIYyTH JOKYMEHTax JUOO HapyllleHHE
YCTAaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHud. B ykazaHHOM ciy4ae nocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asBUTEIEM peElIeHUW u JaeucTBui (0e3aercTBus)
MHOTO(YHKIIMOHAJBHOTO ILIEHTpa, pa0OTHHUKAa MHOTO(QYHKUIMOHAIBHOIO IIEHTpa
BO3MOXXHO B CIJIy4ae, €CJIM Ha MHOTO(YHKITMOHAJIBLHBIN LEHTP, PEIICHUS U JCHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyrOTCS, BO3JOXEHAa (YHKUHUS MO MPEJOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUIIAIBHBIX YCIYT B TIOJHOM O0BeME B MOpPSIKE,
onpenesneHHoM yactbio 1.3 cratbu 16 denepanbHoro 3akoHa Ne210-D3;

8) HapylieHHWEe CpoKa WU TMOpSIKa BBIJAYM JOKYMEHTOB IO pe3yibTaTam
IPEIOCTaBICHUS MYHHUITUTIAIBHON YCITYTH,

9) nmnpuoCTaHOBIEHHUE TMPEIOCTABICHUS MYHUIMIIAJILHOW  YCIYTH, €Clu
OCHOBaHHS TPUOCTAHOBJICHHS HE TMPEAYCMOTPEHBI (eepalbHBIMA 3aKOHAMH |
NPUHITBIMA B COOTBETCTBUM C HUMHM WHBIMH HOPMATHBHBIMH IPAaBOBBIMH aKTaMH
Poccuiickoii deneparuu, 3akoHaMW M WHBIMH HOPMATHBHBIMHM IPABOBBIMH aKTaMU
PecriyOiinku TarapcraH, MyHUITUTIATBHBIME IPABOBBIMU aKTaMH. B ykazaHHOM citydae
nocynaebHoe (BHecylneOHOe) o0KalloBaHUE 3asBUTENIEM pEIIeHU U JeHCTBUU
(6e3neticTBHs) MHOTO( YHKIIMOHAIBHOTO LIEHTPa, paboTHHKA MHOTO() YHKITMOHATHFHOTO
[IEHTpa BO3MOXXHO B CJIy4yae, €Cclii Ha MHOTO(DYHKIIMOHAJIbHBIN LIEHTP, PELIECHUs U
nevictBus  (6e37elCTBHE) KOTOPOTO  OOXATYHOTCS, BO3JIOKEHAa (QYHKIUS TI0
NPEIOCTaBICHUIO COOTBETCTBYIOUIUX MYHHIIMMAIBHBIX YCIYT B TOJHOM 00bEeMe B
HopsI/IKe, onpeIesIecHHOM JacThio 1.3 crateu 16 @enepanpHoro 3akoHa Ne210-D3.

10) TpeboBaHue y 3asBUTEISI NP MPEIOCTABICHUH MYHHITUTIAIBHON YCIYTH
JOKYMEHTOB HWJIM WH(OpMAIuu, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
yKa3bIBAJUCH MPHU NEPBOHAYATEHOM OTKAa3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUS MYHUIIUNAIBHONW YCIYTH, OO0 B MPEAOCTABICHUN MYHUIIUIAIBHOM
YCIIYTH, 32 UCKJIIOYCHHEM CIIy4aeB, MPEeIyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctathu 7
®denepanpHoro 3akona Ne 210-d3. B ykazanHoM ciydae nocyaebHoe (BHecymeOHOe)
00>KaoBaHUE 3asiBUTENIEM peleHuit u NEeUCTBUI (Oe3meiicTBHS)
MHOTO(YHKIIMOHATBLHOTO IIEHTpa, pabOTHHUKA MHOTO(GYHKIMOHAIHHOTO IIEHTpa
BO3MOXHO B ClIy4ae, €ClIM Ha MHOTO(QYHKIIMOHAIBHBIN IEHTP, PEIICHUS U JACHUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TIPEIOCTABIICHHIO
COOTBETCTBYIOIIMX MYHHUIIUMAIBHBIX yCIYT B TIOJHOM O0BeME B TOPSIKE,
ompeeneHHoM 4acThio 1.3 craten 16 @enepanbaoro 3akona No210-D3.

5.2. Kamoba momaercs B NMHUCbMEHHOW (opme Ha OyMaKHOM HOCHUTENE, B
ANEKTPOHHON ¢opMe B OpraH, MPEAOCTABISIONINNA MYHUIUIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IEHTP JUOO0 B COOTBETCTBYIOIIMN OpraH rocyJapCTBEHHOM
BJIACTH, SIBIISIOMIAMICS yYpeAUTENIeM MHOTOQYHKIIMOHATBHOTO IIEHTpa (mamee -
yapeauTeNh ~MHOTO(QYHKIIMOHAIBHOTO IIEHTpa), a TaKke B  OpraHU3aIluH,
nmpeaycMoTpeHHble YacThio 1.1 ctateu 16 denepanbHoro 3akoHa Ne210-D3. JKanoObr
Ha peuieHus U JaercTBus (0e3aeiicTBUE) PYKOBOAUTENST OpraHa, MpeaoCTaBIISIONIErO
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MYHULUMAIBHYIO YCIYTY, MOJAI0TCs B BBIIIECTOAIINNM OpraH (MpH ero HaIu4uu) U060
B Clly4ae €ro OTCYTCTBUS pPACCMaTPUBAIOTCS HEMNOCPEACTBEHHO PYKOBOAMUTEIEM
opraHa, MNpPEJOCTABIISIONIETO0 MYHHIMNAIbHYIO ycayry. JKamoObl Ha pemeHus u
nevictBust (Oe3neiicTBUe) pPaOOTHHKA MHOTO(PYHKIMOHAIBHOTO IIEHTpa MOAAIOTCS
PYKOBOJUTEIIO 3TOr0 MHOTOQYHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pernieHus u
nevictBusi (0e3aeiicTBUE) MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOJAIOTCS yUpPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa WJIH JOJDKHOCTHOMY JIMIYy, YIOJTHOMOYEHHOMY
HOPMaTUBHBIM TPaBOBBIM akToM PecmyOnuku Tarapcran. XKanoObl Ha pelieHUs U
nevictBus (Oe3neiicTBue) pabOTHUKOB OpraHM3alldidi, MPEeIyCMOTPEHHBIX YacThio 1.1
ctatb 16 @DenepanbHoro 3akoHa Ne 210-O3, mnoparoTcsi pPYKOBOIUTENSIM 3THUX
OpraHu3aluu.

XKanoba Ha pemienust u nerictBus (Oe3nelcTBUE) OpraHa, MpeaoCTaBISIOLIETO
MYHUIMNAIBHYIO  YCIYTYy, JOJKHOCTHOTO JIMIIa OpraHa, MpeAoCTaBIsIONIEro
MYHUIIUNIAIBHYIO YCIYTY, MYHUIUNAIBHOTO CIIYXallero, pPyKOBOAUTENS OpraHa,
PEAOCTARIISIIONIET0 MYHUIIMTIATBHYIO YCIYTy, MOXET OBITh HaIlpaBJICHA IO TOYTE,
yepe3 MHOrO(QYHKIIMOHAIBHBIM IIEHTP, C HCIOJb30BaHUEM WH(OPMAIIMOHHO-
TEJICKOMMYHHMKAllMOHHOW  cetn  «VHTepHeT», oduuManpHOro caiiTa oprasa,
NPENOCTABISAIONIET0  MYHHMIMNAIbHYIO  yciyry, EnumHoro  moptana  nmbo
Pecnybnukanckoro nopra’ia, UH(POPMAIMOHHOW  CHUCTEMbl  J10CYA€OHOr0
00’XaJloBaHMsI, a TaKK€ MOXET OBbITh MPUHATA TPU JUYHOM TIPUEME 3assBUTEIIS.
Kanmoba Ha pemieHuss u AedcTBus (Oe3aeiicTBHE) MHOTO(DYHKIIMOHAIBHOTO IIEHTPA,
paboTHHKa MHOTrO(GYHKIMOHATBHOTO IIEHTpPa MOXXET OBbITh HampaBjieHa Mo ToYTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW —ceTn  «HTepHeT»,
oQUIMANIBHOrO caiiTa MHOTO(YHKIIMOHAJIBHOTO LIeHTpa, EnuHoro moprana subo
Pecnybnukanckoro nopraa, UHGOPMAIIMOHHOW  CHUCTEMBI  J10CYeOHOTO
00)KaJOBaHMsI, a TaKXKE€ MOKET ObITh MPHUHATA TPH JMYHOM IpPUEME 3asIBUTEIS.
Kamoba Ha pemieHus u JaercTBus (0e37elicTBHE) OpraHU3alMi, MPEeIyCMOTPEHHBIX
gacthto 1.1 crateu 16 denepanpHoro 3akona Ne210-d3, a Taxke X paOOTHHUKOB
MOKET OBITh HampaBjeHa MO T0YTe, C HCIOIb30BAaHUEM HH(POPMAIIMOHHO-
TEJICKOMMYHHKAaIIMOHHOW  cetn  «VHTepHET», O(QHIMANbHBIX  CAaWTOB  3THX
opranu3anuii, Enunoro noprana nu6o PecrnyOmMkaHCKOTO mopTana, a TaKkKe MOMKET
OBITH IPUHSTA TIPU TUIHOM MIPUEME 3aSTBUTEIIS.

5.3. XKanoba momkHa COIepKaTh:

1) HauMmeHOBaHHWE OpraHa, TMPEJOCTABISAIONIETO MYHUUUMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEIOCTABISIONIET0 MYHHIIMIAIBHYIO YCIyry, JHU0O
MYHHUITUTIATHHOTO CITYXKAIIeTro, MHOTO()YHKITMOHATILHOTO IIEHTPA, €T0 PYKOBOJIUTENS U
(wmn) paOoOTHWKA, OpraHW3alWiA, MPEAYCMOTPEHHBIX dacThio 1.1 cratem 16
®enepanpHOro 3akoHa Ne210-D3, ux pykoBoauTeneid u (Wim) pabOTHUKOB, PEIICHUS
u aeicTBus (06e3aeiCTBIE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMs, OTYECTBO (TIOCIENHEE - MPU HAIWYUH), CBEIICHUS O MECTE
KUTEIBCTBA 3a4BUTENS - (DU3UYECKOTrO JIMIA JTMO0 HAMMEHOBAHHE, CBEJICHUS O MECTE
HAXO0XJICHUS 3asBUTEIIS - IOPUIUYECKOrO JINIA, a TAK)KE HOMEDP (HOMEpa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) 3MEKTPOHHOU MOYTHI (MIPHU HAJTUYKUK) U TOYTOBBIN aapec, 1o
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;



42

3) cBenenust 00 0OKalyeMbIX pEIICHUsX U AehcTBUSX (Oe3/eiicTBUU) opraHa,
MPENOCTABISAIOIEI0 MYHUUUNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMIIa OpraHa,
MPENTOCTABISAIOMEI0 MYHULUHUIAIBHYIO YCIYTY, JIMOO MYHHMIMIIAJBHOIO CIIY’Kallero,
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pa0OTHUKA MHOTO(PYHKIMOHAIBHOIO LIEHTpA,
OpraHu3anui, NpPEeAyCMOTPEeHHbIX 4YacTeio 1.1 crtatem 16 @DenepanbHOro 3aKoHa
Ne210-®3, ux pabOTHUKOB;

4) noBOJBI, HA OCHOBAaHMM KOTOPBIX 3asIBUTEIb HE COIJIACEH C PEUICHUEM H
neictBueM (0Oe3neiCTBUEM) OpraHa, MpeAOCTaBISIOIIET0 MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpelOoCTaBISIOUIEr0 MYHHUIMNAIbHYIO YCIYTy, JIHO0
MYHUIIMIAIBHOTO  CIIYXalllero, MHOTO(YHKIIMOHAJIBLHOTO  ILIEHTpa, pabOTHHKA
MHOTO(QYHKIMOHAIBHOTO WEHTPa, OpraHu3alui, NOpeayCMOTPEeHHbIX uYacTbio 1.1
ctatbi 16 ®enepanbrHoro 3akoHa Ne210-D3, ux paGoTHUKOB. 3asiBUTENIEM MOTYT OBbITh
Npe/ICTaBIeHbl JTOKYMEHTHI (IIPU HAJIM4YMM), MOATBEPX AAIOIINE JOBOABI 3asBUTENS,
MO0 UX KOTHH.

5.4. TlocrynuBmas >ano0a TMOJUIEKUT PErHCTpalldd B CPOK HE TMO3JHEE
paboyero JHs, CIEIYIOIIETo 3a JHEM MOCTYILICHUS.

5.5. XKanoba, moctynuBmias B OpraH, MNPEJOCTABISIONINN MYHHUIMTAIbHYIO
yCIyTy, MHOTOQYHKIMOHAIBHBIA UEHTP, YYPEAUTENI0 MHOTO(YHKIIMOHATIBLHOTO
LIEHTpa, B OpraHU3alluM, MpeaycMoTpeHHble dacTbio 1.1 crateum 16 denepasibHOTrO
3akoHa Ne210-®3, nubo BeImIeCTOSANMN oOpraH (IPU €ro HaJIU4HUH), MOIJICHKUT
PacCMOTPEHHUIO B T€UEHHE MATHAILATH pabOuYuX JHEW CO JHS €€ PEerucTpaluu, a B
cilydae 00>KaJloBaHUs OTKa3a OpraHa, MpeaoCTaBISIONIET0 MYHUIUIIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHATBHOTO IIEHTPA, OpTraHu3allui, MpeayCMOTPEHHbIX YacTbio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne210-D3, B npueMe JOKYMEHTOB Y 3asiBUTEINS JTHOO
B HMCHPABJICHUM JOMYIICHHBIX ONEYAaTOK M OMMUOOK WIM B Cly4yae OOXKaJOBaHUS
HapyIICHUS! YCTAaHOBJICHHOTO CPOKA TAKUX HCIPABICHUIN - B TEUCHHE MATH pabOUMX
JTHEW CO JTHS €€ PETUCTPALUU.

5.6. Ilo pesyapTraraM pacCMOTPEHHS IKajgoObl TMPUHUMAETCS OJHO U3
CIEIYIOIIUX PEIICHUM:

1) >xamoba ymoBieTBOps€TCA, B TOM uucie B (OpME OTMEHBI MPUHATOTO
pELICHMS], UCIIPABJICHMSI JOIYIIEHHBIX ONIEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe
IIPEIOCTABICHUS MYHHUIMNAIBHOW yCIYI'M JIOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHEXKHBIX CpPEICTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHUBHBIMU
paBoBbIMU akTamu Pocculickonn @enepanuy, HOPMAaTHBHBIMU IPABOBBIMU aKTaMH
PecnyGnuku Tatapctan, MyHULIMIIATbHBIMU IPABOBBIMH aKTAMU;

2) B YIOBJIETBOPEHUH Kajl00Obl OTKA3bIBAETCSI.

He no3gHee aHs, Cienyrollero 3a JHEM IHPUHATHS DPELICHHs, YKa3aHHOIO B
HACTOSALIEM ITyHKTE, 3asBUTENII0 B MUCbMEHHOW (hOpME M MO KEJIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTCsi MOTMBHPOBAHHBI OTBET O pe3yJbTaTrax
pPacCMOTPEHUS KaJOOBbI.

5.7. B cnywyae mpu3HaHUS KaJIOOBI MOJJIeKalleil YJOBICTBOPEHUIO B OTBETE
3asIBUTEIIIO O PE3yJIbTaTax pacCMOTPEHHUs KajoObl 1aeTcs MHpopManus o AEHCTBUSX,
OCYIIECTBIISIEMBIX ~ OpPraHOM,  MPEAOCTABISIOIIMM  MYHULUUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3auuei, NpeayCMOTPEHHOM 4YacThbIO
1.1 cratem 16 @DepepanpHoro 3akoHa Ne210-D3, B mensax He3aMeMIUTEIHLHOTO
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YCTpPaHEHUsl BBISBICHHBIX HApYLIICHWW NPU OKAa3aHUM MYHULHNAIBHOW YCIyTH, a
TaK’K€ MPUHOCATCA M3BMHEHMS 3a JOCTABICHHbIE HEYJO0OCTBA MW YKa3bIBaeTCs
uHpopmauss O JaJbHEHIIMX JEUCTBUSAX, KOTOpPblE HEOOXOJMMO COBEPLIUTH
3asBUTEITIO B LEJAX MOJYYEHUS MYHUIIUIIAJIBHON YCIIYTH.

5.8. B ciydae npusHaHus kajaoObl HE MOAJIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTENIO0 O pe3ylbTaTaX pPacCMOTPEHHUs >KajJoObl JAIOTCS apryMEHTHpPOBAaHHBIE
pPa3bACHEHHS] O NMPUYMHAX MPUHATOTO PEIICHMs, a Takxke MHPOpMalMs O MOPSIKE
00’Ka7I0BaHMSI PUHATOTO PEIICHHUS.

5.9. B ciy4ac yCTaHOBJICHMS B XOJ€ WIM IO PE3yJbTaTaM PaCCMOTPEHHUS
XKanoObl ~ MPU3HAKOB  COCTaBa  aJIMMUHHMCTPATUBHOTO  NPABOHAPYILIEHUS  WJIU
NPECTYIUICHUS] JOJDKHOCTHOE JIMIIO, PA0OTHHUK, HAJEJCHHbIE MOJHOMOYMSIMHU 10
PacCMOTPEHHUIO Kaj00, HE3aMEUIMTEIbHO HAINpPaBISIOT UMEIOLIMECS MaTepuaibl B
OpraHbl IPOKYpPaTYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH 1O
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

(bnank oprana, npegoCTaBISIOUIEr0 MYHUIIMTIAIIbHYIO YCIYTY)

CIIPABKA

Cenenus 00 2JIEKTPOHHOU MOATUCH

JomkuaocTtHOE nuio (PHO)

(ToAMCH YIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH 1O
BbIJIa4€ CIIPaBKU (BBIMTUCKH)

dopma
(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JJaHHBIE:
IIpencraBurens:
KOHTaKkTHbIE aHHBIE
NPEACTAaBUTEISA
PEIIEHUE
00 0TKa3e B MPEOCTABICHUN MYHUIIUIIAJIBHON YCIyTH
0 BbIJJau€ CIPABKU (BBITTUCKH )
oT Ne
PaccmorpeB Bame 3asBienue ot Ne u
MpUJIaracMble K HEMY JIOKYMEHTHI, YIOJTHOMOYEHHbBIM OpraHom

OPUHATO pernieHue 00 oTkasze B
BbIJJa4y€ CIIPABKU (BBIMUCKH) IO CIAEAYIOIIEMY OCHOBAHUIO:
JlononHurtenbHas uHbOpMaIIHS:

CBeneHust 00 NIEKTPOHHOM MOANNCH

JomkuaocTtHOE nuto (PHO)
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(TOAKCH YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH 1O
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIbHYIO YCIYTY)
Komy:
KOHTaKTHBIE JaHHBIE:
IIpencraBurens:
KoHTakTHBIE JaHHbBIE
IIPEICTABUTEIIA:
PEIIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIS MPEOCTABICHHUS
MYHULUNAIBHONW YCIYTHU MO BbIJAYE CIIPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Baie 3asBieHue ot Ne u
MIpUJIaracMble K HEMY JIOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM

OPUHATO pernieHue 00 oTkasze B
mpreMe JOKYMEHTOB, HEOOXOAUMBIX /ISl MPEJIOCTABICHNS MYHUIIUIIATIBHON YCITyTH 10
BbIIaue CIIPaBKH (BBIMTUCKH) MO CIETYIONUM OCHOBAHUSIM:

1.

Pazbpacuenune NIPUYUH OTKa3za:
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JlonosiHATENBHAS uH(popMaus:

Bbl BIipaBe mOBTOPHO 0OpaTUTHCS B YIMOJIHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O
MPEAOCTABICHUHU YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HApYIICHUM.

JlaHHBI OTKa3 MOXET OBITh O00KaJOBaH B JOCYJEOHOM TOpPSAJKE IyTeEM
HaIpaBJICHUs )KAJIO0BI B YIIOJITHOMOYEHHBIN OpraH, a TakXke B CyJIcOHOM MOpPSIJIKE.

Ceenenust 00 3JIEKTPOHHON MOINUCH

JomxuocTtHoe nuio (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO JJOJDKHOCTHOTO JIUIIA
oprasa)
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[Ipunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH I10
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamrtms, UMsI, OTUECTBO, ACTIOPTHBIC TaHHBIE,
PETUCTPALMIO IO MECTY JKHTEIBCTBA, aPeC AICKTPOHHON
TIOYTHI, TeJle)OH)

3ASABJIEHUE
0 BBbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbI1aTh cipaBKy

(BBITTUCKY)
(ykazaTp BUJ CIPaBKN)

K 3asBnenuto npunararorcs:

Pe3ynprar npenocraBieHrss MyHUIUIIAIBHOM YCIYTH, POLIY ITPEIOCTABUTD:

D B TU4HBIA Kabunet [lopTasia rocyapCcTBEHHBIX U MYHUIIMITABHBIX YCIYT
Pecry6muku Tatapcran;

D B JUYHBIA KabwHeT EmMHOrO mopTasia TroCyJapCTBEHHBIX H
MYHHUIUITAIBHBIX YCIIYT;

B MHOTO(DYHKIIMOHAJBLHOM IIEHTPE MPEIOCTABICHUS TOCYJIapCTBEHHBIX U
MyHULHUNAIBHBIX yeiyr Pecnyonuku Tarapcran;

D B Opzane.



42

(mata) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5
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K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMUCKH)

PykoBogureinto
M cromHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0mato 00 ommbke, JOMYIMIEHHON MPU OKa3aHUU MyHUIIMTIATBHOW YCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCIACHUA .

[Ipomry wucmnpaBuUTh JOMYHICHHYH0 TEXHUYECKYIO OIIMOKY U  BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUA B  JOKYMEHT,  SABISIIOLIUICS  PE3yJIbTaTOM
MYHHIANAJIBbHON YCITYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnywae mpuHsTHS penieHuss 00 OTKJIOHEHHMH 3asBICHHUS 00 HCIPABICHUH
TEXHUYECKOW OMIMOKH MPOITY HAIIPAaBUTh TAKOE PEIICHHE:

TIOCPE/ICTBOM  OTIPABJICHUS DJIGKTPOHHOTO JIOKyMEeHTa Ha anapec E-mail:

B BHUJIC 3aBEPEHHON KOMHHM HAa OyMa)XHOM HOCHUTEJIC TIOYTOBBIM OTIPABICHHUEM
1o aapecy:

Hacrosmum noarBepxaaro: CBEAEHNs, BKIIOUYEHHBIE B 3asBJICHHUE, OTHOCSIIIUECS K
MOEU JIMYHOCTH M TPEJICTABISIEMOMY MHOKO JIMILy, 2 TAKXE BHECCHHBIC MHOK HUWXKE,
JTOCTOBEpHBL.  JIOKyMeHTBHI (KOTIMKM JIOKYMEHTOB), TMPHJIOKEHHBIE K 3asBJICHHUIO,
COOTBETCTBYIOT TpeOOBaHHSAM, YCTAaHOBJICHHBIM 3aKOHOAATEILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3aSBJICHUSI 3T JOKYMEHTHI JEHCTBUTEIIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.
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(mata) (Tommuch) (®.1.0.)
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