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01.10.2024 rona 1. lHonsaka Ne 29

O6  yTBepkAeHUH  AIMHHHCTPATUBHOIO
perjlaMeHTa npeloCTaBIeHNs MyHUIUIAIBHOM
YCIJLYTH 110 BbIJIaUe CIPaBKH (BBIITUCKH)

B nemsax peamuzanuu PenepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6
OpraHW3aldy MPEeJOCTaBIEHHUs TOCYJAapCTBEHHBIX W MYHHULMIMAIBHBIX  YCIYI»,
pYKOBOACTBYsich nocTtaHoBieHueM Kabunera MunuctpoB Pecnybnuku Tartapctan or
28.02.2022 Nel75 «O6 ytBepxaenuu Ilopsaka pa3paboTku W yTBEpKIACHUS
aJIMUHHCTPATUBHBIX  PErJIaMEHTOB  MPEJOCTABIEHUS  TOCYNapCTBEHHBIX  YCIYT
pecrnyONIMKaHCKUMU OpraHaMy MCTIOJHUTENBHON BIACTU U O MPU3HAHUM yTPATUBIIUMHU
CWJIy OTHeNbHbIX mocTaHOBieHUN Kabunera MunuctpoB Pecniyonuku Tartapcran», a
TaK)Ke  MocTaHoBIeHWeM  McmomHurtenbHoro  komutera  PriOHO-Cioboackoro
MyHHUIUTIATbHOTO paiiona Pecnybnuku Tarapcran 11.02.2022  No28nu  «O6
yTrBepkaeHnu [lopsinka pa3paboTKu U yTBEPXKACHUS! aMUHUACTPATUBHBIX PETJIaMEHTOB
IPEeIOCTaBICHUS! MYHHUIUIAIBHBIX YCJIyr OpraHaMu MECTHOTO CaMOyIpaBlICHHUs
Pr16H0-Cnoboackoro myHuIunaisbHoro padona Pecnyonuky Tartapcran», YcraBoM
MyHULMTATIBHOTO — oOpaszoBanusi  «[lonstHCKOe — cenbckoe — moceseHue»  PriOHO-
Crnobopackoro myHruinaibHoro paiiona Pecniyonuku Tarapctan, [IOCTAHOBJIAO:

b YTBepauTh npuiaraemMblii AJMUHUCTPATUBHBIN perjiamMeHT
NpeI0CTaBICHHUS] MyHULIUNTAIEHON YCIIYTH MO BblJaue CIIPaBKU (BBITACKH).
2. [Ipr3HaTh yTpaTUBIIUMU CUITY:

- mnocra"oBienue VcnonuutenbHoro komutera [lONSHCKOro  CelbCKOro
nocesnenus PeioHO-Cio6ockoro MyHUIUNansHOro paifona Pecry6nuku Tatapcran ot
31.03.2022 No5 «OO0 yTBepKIE€HUU aMUHUCTPATUBHOIO perjlaMeHTa NpefoCTaBIeHuUs
MYHULUIIAJBHON YCIYTH MO BbLAA4€ CIIPABKU (BBIITUCKH )»;

- mnoctaHoBieHue VicnonHutenbHOro komurtera [lONSIHCKOro  CelbCKOro
nocesienus: PeioHo-Cnoboackoro MyHununaisHoro paiiona Pecryonuku Tartaperan ot
17.11.2022 Ne29 «O BHeceHMM HW3MEHEHUM B aIMHUHUCTPATUBHBIA perjiaMeHT
OpelOCTaBICHUS] MYHMIMIAIBHONW yCJIyrM 1O BblAaue CIpaBKd  (BBIMUCKH),
yTBEPKAEHHbIN noctaHoBieHueM VcnonaurensHoro komuteta [osissHCKOro cenbckoro
noceneHus: Peiono-Crnoboackoro MmyHuIMnaiabHoro paifona Pecriybnuku TaTtaperan ot
31.03.2022 No5».



3. Hacrosiiiee noctaHoBNeHHe pa3MECTHTh Ha CTIEMATBHBIX HHOOPMALIMOHHBIX
crenzax [lomsickoro cenbckoro mocenerus: PrioHo-Ciio60CKOr0 MyHHLIHMITATBHOTO
paniona Pecrybsnuku TatapcTaH, pacrnonoxeHHbIX 110 aapecy: Pecry6nuka Tataperas,
Pri6ro-Crobonckuit Mynununansusii paiion, 1. [onsnka, yi.Mexauu3zaTtopos, 1.35 u
Ha oduuHanIbHOM caiite Ppi6HO-ClOGOICKOr0 MYHHUHIIAIBHONO paiioHa PecnyGiuku
Tarapcran B MHGOPMALMOHHO-TEICKOMMYHHUKALUMOHHOH ceTH MHTepHET MO Be6-
anpecy: http://ribnaya-sloboda.tatarstan.ru, a Taxxe «OdunnansHOM OpTase NpaBoBoii
uHpopmaunn Pecny6nuku TaTtapcran» B MH(MOPMALMOHHO-TENEKOMMYHHUKALHOHHOMN
cetu Mureprer no Be6-anpecy: http://pravo.tatarstan.ru.

4. KoHTpouib 32 UCIIONHEHWEM HACTOSAILErO IIOCTAHOBIESHHUS OCTABIISIO 33 COBOIA.
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YTBepxaeH

MMOCTaHOBJIEHUEM

U CnonmHuTEe IbHOrO0 KOMUTETA

[TosIstHCKOrO CeIBLCKOro nocejeHust PrioHo-
Cnobojickoro

MYHULUIATBHOTO paiioHa

Pecniy6nuku Tarapcran

ot 01.10.2024 r. Ne 29

AJIMHHHCTPATHBHBIH perjiaMeHT
NpeAoCTABIEHHS] MYHHIMIIAJILHOMH YCJIYTH 110 BbI/Ia4e CPAaBKH (BBHINHCKH)

1. O0mue nonoxeHust
1.1.  Tlpeamer perynupoBaHHs aIMHHUCTPATHBHOTO PErJIAMEHTA

Hacrosimuit aMMHUCTpaTHBHEIA PErJIAMEHT IIPeJOCTABIIEHHs MyHUIMTIAILHOMH yeayru (1anee
— QIMHUHHCTDATHBHBIA DETJIAMEHT) YCTaHABIMBACT CTaHMAPT M MOPSAOK IMPEROCTABIECHUS
MYHHUIHIIATBHOM YCIYIH 110 BhIIAYe CIPAaBKU (BBIIMCKN) (Jlajiee — MyHHIIUTTabHAS yCIIyTa).

1.2. Kateropuwu 3asiButesei

1.2.1. JlinaMu, MMEIOIMMH MNpaBO Ha IOJYYCHHE MYHHIUNAILHON YCIyTH, SBISIOTCS
bu3nyeckue uua (Jaaee — 3asBUTEND ).
1.2.2. C s3asBnenueM BIpaBe OOPaTUTHCS MPEIACTABUTENbL 3asiBHUTENs, AEHCTBYIOIMH Ha
OCHOBAHHUH JOKYMEHTA, YAOCTOBEPSIOIIErO €ro NOJHOMOYHS (Jlajiee — MPEeACTaBUTENb 3asiBUTENIs ).
1.3. Tlopsnok uHGOPMUPOBAHUS O IIPEAOCTABICHHH MYHHIIMIAIBHON yCIyTrn

1.3.1. Mndopmanus o nopsiake NpeoCTaBIeH s MYHUIUITATLHON YCIYIH Pa3MEIAeTCs:

1) Ha MHOPMALMOHHBIX CTEHJAX, COACPIKALINX BH3YAIBHYIO U TEKCTOBYIO MH(POPMALHIO O
MYHUIUIIQTBHON  yCIIyre, paclojIOKEHHBIX B IIOMEMIEHUAX MHOIOQYHKIHOHAIBHBIX IIEHTPOB
IPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT.

2) Ha  odpuuHankHOM  caiiTe  MYHHIUOATGHOrO  paiioHaB  HHMOPMALKOHHO-
TeJIEKOMMYHUKalHOHHOH cetu «MuTtepuer» (https://www.ribnaya-sloboda.tatarstan.ru);

3) na Ilopraze rocyqapcTBEHHBIX M MYHHLHNAIBHBIX yciayr Pecnybiauku Tataperan
(https://uslugi.tatarstan.ru) (nanee — PecriyOnukasckuit mopran);

4) na EnunoM moprane rocyIapcTBEHHBIX W MYHHIMNAIbHBIX yeuyr (pynxumit) (https:/
www.gosuslugi.ru) (manee — Exunbiii mopran);

5) B rocyaapcTBeHHOH uH(OpMAaLHOHHON cucTeMe «PeecTp rocyaapCTBEHHBIX U
MyHUIMOANGHEIX  ycayr PecnyOmuku  Taraperam»  (http:/frgu.tatar.ru) (mamee -  Peectp
rOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT).

1.3.2.  KoHcynbTHpoBaHME TIO0 BONpOCAM MNPEIOCTABICHHS MYHHIUITAIBHOW  YCIIyTH
OCYULIECTBIISIETCS

1) B MHOTO(YHKIMOHATBHBIX [EHTPAX [PEI0CTABICHHS rOCyIapCTBEHHbBIX U MYHULIUNIATBHBIX
YCIIYT IIPH YCTHOM OOpAIEHUH - JIMYHO FIIH 10 TesIehOHY;

2) B uHTepakTuBHOMU popme Enunoro, Pecnybmkanckoro nmoprana;

3) B UcnonuutensHom komutere [losstHCKOro cenbekoro mnocesienusi PeioHo-Ci10601cK0ro
MYyHHIHITAILHOrO paifona Pecriybnuku Tarapcran(nanee — Opran):

IIPHA YCTHOM OOPAIEHUH - JIMYHO WK 10 TeIe(oHY;

IpU THCHMEHHOM (B TOM duciIe B (opMe JJIEKTPOHHOIO JOKyMeHTa) OOpalleHud — Ha
OyMa)XHOM HOCHTEJIE 10 TI0YTE, B AIEKTPOHHOM (hOopME 110 2JIEKTPOHHOM rmoyure.

1.3.3. Mudopmanus na Equnom noprane, PeciyGiukanckoM mopTaie o MOpsaKe ¥ CPOKax
IPEIOCTABICHUS MYHUIMIIATBHON YCIYIM Ha OCHOBAHUM CBEJCHUI, cojaepkammxcs B Peectpe
FOCYIapCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT, IPEJOCTABISETCS 3asIBUTEIIO OECIIATHO.



Hoctyn k uHQOpMaME O CPOKax H MHOpPSJKE MPEIOCTABIEHHS MYHHIMIATIBHOH YCIyrHd
OCYLIECTBJISICTCSL 0€3 BBIIOJIHEHUS 3asSBUTEIEM KakuxX-ITu00 TpeOoBaHMil, B TOM uHCclIe Oe3
HCIIOJIB30BAHUST [POrPAMMHOIO OOECTEYeHUs, YCTAaHOBKA KOTOPOTO Ha TEXHHYECKHE CpeEACTBa
3asBUTENsSE TPEOYeT 3aK/IFOYEHHMs] JMIIEH3HMOHHOTO MJIM HMHOTO COTJIALIEHHS C [paBoobiajgarenem
TIPOTPaMMHOTO  O0ecreveHus, HpPeIyCMaTPHBAIOIEr0 B3UMAHHE I[UIATHI, PETHCTPALMIO  HIIH
ABTOPH3ALMIO 3aSBUTEIIS UK IPEIOCTABICHHUE UM MEPCOHAIBHBIX JaHHBIX.

1.3.4. Tlpn obparueHny 3asBUTENIS JTHIHO WIH [0 Tele(OHY B COOTBETCTBUH € MOCTYIIHBIIAM
oOpaleHHeM Ipe10CTaBIIseTCst HH(OpMAIHs:

1) o Mecre  HaxoXIeHHs ~ MHOTOQYHKIHOHAIBHOTO  IEHTPAa  IPEJOCTABICHHUS
FOCYapCTBEHHBIX W MYHHLIUNANBHBIX Yyciuyr, Opeana (anpec, rpaduk paboOTbI, CHPABOUHBIE
TeaedOHbI);

2) O mopsaKe NPENOCTABICHUS MYHHIMIIAIBHONW YCIYTH, O Croco0ax M CpOKax I10/auy
3asIBJICHUM

3) O KareropusxX TrpaxkIaH, KOTOPBIM UpPEIOCTABIACTCS MYHHUIMNAIbHAS yCIyra;, o
HOPMATHUBHBIX MTPABOBBIX aKTaX, PEryIUPYIOIIUX BOIPOCH! IPEJOCTABICHHS MYHHIIMIATBHON YCIyTH;

4) o mepeuyHe JOKYMEHTOB, HEOOXOIMMBIX [UIS PACCMOTPEHHUS 3asiBACHUS O MPEIOCTABICHUH
MYHUIUIAIBHON YCIIYTH, O CPOKaX IPUEMa U PETUCTPALMH 3asIBJICHHS;

5) 0 XOJe NpeJOCTaBICHUS MYHHIUIAIBLHON YCITYTH;

6) o Mecrte pasMmemeHHs Ha OQUIHAIBHOM caiiTe WHpOpPMAIMKM 1O  BOIPOCAM
[IPeJIOCTaBJICHHS] My HULIUIIAILHOW YCIYT |,

7) o mopsake o0KanoBaHUs AeHCTBHM WK Ge31eHcTBUS JOIKHOCTHBIX JHll Opeand.

ITo nuceMeHHOMY OOpALIEHHIO COTPYAHMKH OT/eNa, OTBETCTBEHHOIO 3a IPENOCTaBICHUE
MYHHUIMIIAIBHON YCIyTr'H, MOAPOOHO B NHCHMEHHOW QopmMe pazbsCHSIOT 3asBHTEIO MOPAIOK
IIPEJOCTABICHUS! MYHULMNATBHOW YCIYTM W BONPOCHL, YKa3aHHbIE B HACTOSIIEM MYHKTE
aJIMMHHUCTPATUBHOIO PEIVIAMEHTA, U B TeUEHUE TpeX pabouux JHEH CO JIHS perucTpaldud oOpaiieHus
HAMPABJISAIOT OTBET 3asBHUTEN0. OTBETHI JAIOTCS Ha s3blke oOparieHus. B ciydae HEBO3MOKHOCTH
JlaTh OTBET Ha SI3bIKE OOpAILEHHS HCIIOIB3YIOTCS TOCYIapCTBEHHBIE s13bIku PecyOiuku TarapcTaH.

1.3.5. Mudopmanus mo Borpocam MpeocTaBIeHUs] MyHUIUITIAIBHOW YCIYTH pa3MelnaeTcsi Ha
ouIMaIbHOM caiiTe MyHHIMIIAIBHOTO paioHa W Ha MH()OPMALMOHHBIX CTEHIAX B IOMEIICHHSIX
Opeana st paboThI ¢ 3asSBUTEIISIMHE.

VMudopmanust Ha TroCyHapCTBEHHBIX si3blkax PecmyOinuku Tartapcran, pasMeiiaemas Ha
MH(QOPMALIMOHHBIX CTEH/aX U HA OQUIIMATHEHOM CalTe MYHHUIUIIAIBHOTO paiioHa B HHPOPMAIIHOHHO-
TEJIEKOMMYHUKAUOHHOW ceTH «VIHTepHeT», BKIIOYAET CBEJEHUS O MYHHUIUNATBHOW yCIIyre,
cogepxamuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 axMUHHCTPATHBHOTO
periaMeHTa, MHQOPMALMI0O O MECTE€ HAXOXKJEHHUS, CIPABOYHBIX Tesie(oHAX, BPEMEHHU pPabOTHI
Opeana, o Tpaduke npuema 3asBICHUHN Ha PEIOCTABICHUE MYHHUIHIIATBHON YCIYTH.

1.4. HopmaTuBHBIE IIPAaBOBBIE aKThl, PErYIHPYIOIINE IPEIOCTABICHNUE
MYHUIUIAIBHOR YCIyru

1.4.1. IlepedyeHbp HOpPMATHBHBIX IPABOBBIX AaKTOB, PETYJIUPYIOIUX MPEIOCTABICHUE
MYHHULUNAIBHOR YCIyIH (C yKa3aHMeM PeKBU3MTOB HOPMATHBHBIX MPABOBBIX aKTOB U HCTOYHUKOB HX
ouMaIbHOro ONMyOJIUKOBaHHUS), pa3MelleH Ha EquHoM moptane, B PeecTpe rocynapcTBeHHBIX U
MYHHIHMIAIbHBIX YCIYT, Ha OQHUIIHMAJILHOM caliTe MYHULMINAIBHOTO paifoHa B HHPOPMALUOHHO-
TEJICKOMMYHHKAIMOHHOU cetu «MHTEepHETY.

1.4.2. TekcT aJAMHUHHCTPAaTUBHOIO perjiamMeHTa B JIEHCTBYIOUIEH pemakiUe IOJICHKUT
pasMenieHur0 Ha EnnHoMm mnoprane, B Peectpe rocyaapCTBEHHBIX M MYHHIMMIIAIBHBIX YCIYT, Ha
obHIKAIBHOM CaiiTe MYHUIMIATBHOTO pailoHa B HH()OPMAIHOHHO-TEICKOMMYHHUKAIMOHHOW CETH
«HTEepHETY.

1.5. TepMuHBI, HCIIOIB3yEMbIE B 3 IMUHHCTPATHBHOM PETJIAMEHTE, H HX OIPE/IeICHHUS

1.5.1. B aaMMHHCTpaTHBHOM perjiaMeHTE HCIOJB3YIOTCS — CICAYIOIIHE TEPMHHBI U
OTpe/Ie/ICHUSI:



ylaleHHOe  pabodyee  MECTO  MHOTO(YHKIHOHAQJIBHOTO  IIEHTPa  HPEIOCTABICHHS
FOCYNApPCTBEHHBIX N MYHHUIHUIAIBHBIX YCIYI — TEPPUTOPHAIBHO O000COOIEHHOE CTPYKTYPHOE
nozxpaszienenie (0puc) MHOTO(QYHKIMOHATBHOTO IEHTpA NPENOCTABIEHUS TOCYJAPCTBEHHBIX H
MYHHUIMIAIBHBIX YCIIYT, CO3AaHHOE B IOPOJACKOM (CEIBCKOM) MOCEICHUHM MYHHUIMIIAILHOTO paioHa
MM B ropoackoM okpyre PecnyGnuku Tarapctan B cooTBeTcTBHH ¢ myHKkTOM 34 IlpaBun
OpraHM3aluy JIESTEeIbHOCTH MHOIO(QYHKIIMOHAIBHBIX [EHTPOB IPEIOCTABIEH S TOCYIaPCTBEHHBIX 1
MYHHIMIAIBHBIX YCIYT, YTBEPXKICHHBIX nocranosieHueM [lpaBurtensctBa Poccuiickoit ®enepanun
or 22 nexabps 2012 1. Ne 1376 «OO6 yrBepkaeHuu IIpaBui OpraHu3aldd JeSTETbHOCTH
MHOTO(YHKIHOHABHBIX LIEHTPOB IIPEIOCTABIICHUS TOCY AapCTBEHHBIX U MyHUIIMTIATBHBIX YCIyT»;

TeXHHYECKas ommbKa - ommbOKa (OMKMCKa, ONedaTka, rpaMMaTHyeckas Wi apudMeTHuecKas
ommbka mbo monobHas ommbKa), JOMyIUeHHAs OPraHoOM, [PEIOCTABISIONINM MYHHIMNAIBHYIO
yCuyry, M IpHUBEIIIas K HECOOTBETCTBUIO CBEICHHHM, BHECEHHBIX B JOKYMEHT (pe3ysibTar
MYHULHIAIBHOR YCIIyTH), CBEAEHUSIM B JOKYMEHTAX, HA OCHOBAHUH KOTOPLIX BHOCHJIMCH CBEICHHUS;

Enunas cucrema unentudukanum u ayreHTHGUKaEd B UHPPACTPYKTYpeE, 0OeCeunBaIOIeH
HH(POPMALHOHHO-TEXHOIOTHYECKOE B3aUMOEHCTBHE HH(DOPMAIIHOHHBIX CHCTEM, MCIIOIB3YEMBIX JUIS
IPEOCTABIICHUS TOCYTaPCTBEHHBIX M MYHHUIIUIIAIBHBIX YCIIYT B 3JIEKTPOHHOM dopme (natee — ECHA)
- benepanpHas rocy/1apCTBeHHas UH(pOpMaLHOHHAS cucrema, oOecrieyrBaroniast
CaHKIIMOHUPOBAHHBIM ~ JAOCTYIl y4aCTHHKOB HMH(DOPMAUMOHHOTO B3aUMOJCHCTBHS B  CHCTEME
uieHTHGUKaMKM ¥ ayTeHTHOUKAME K HMHOOPMALMK, COAepKalieicss B  roCyIapCTBEHHBIX
MH(POPMALIMOHHBIX CHCTEMAaX H WHBIX HH(POPMALMOHHLIX CHCTEMAX;

M®I[ - TocynapctBeHHOE OIOKETHOE yYpexaeHHe «MHOrO(YHKIHOHAILHBIA LEHTp
MPEIOCTABJIEHUS FOCY IAPCTBEHHBIX U MyHHIMIIATBHBIX yeiryT B Pecniybiuke Taraperany;

AMC MOI] - AproMarH3upoBaHHas HHMOPMAIMOHHAS CHCTEMa MHOTO()YHKIHOHAILHBIX
LEHTPOB IIPEIOCTABJICHH)S TOCYIapPCTBEHHBIX U MyHULMNIAIBHBIX yeiuyT PecriyOauku TarapcraH.

1.5.2. B aIMMHUCTPaTUBHOM pErVIAMEHTE O] 3asIBIICHHEM O MPEJOCTABICHUN MYHHLUIAILHOM
YCIyTH (Janee - 3asBJICHHE) IMOHUMAETCS 3alpoc O IIPEJOCTABICHUH MYHWIIMIAILHON YCIIYTH,
MOJIaHHBIM B COOTBETCTBHM € IyHKTOM 3 cTtaThu 2 DenepanbHoro 3akona ot 27 utons 2010 roga
No210-®3 «OO6 opraHu3ayu IpeJOCTaBICHUS TOCYAaPCTBEHHBIX ¥ MYHHIIMIIAIBHBIX YCIYD» (najiee —
OenepanbHblil 3akoH Ne210-D3).

2. Cranaapr npexocraB/ieHNst MYHHIMNAIbHOH YCJIyTH
2.1. HamMeHOBaHME MYHUIIUITATBHON YCIIYTH
Brrgaua cupaBky (BBITUCKH).

2.2. HammeHoBanme HCIIOJIHUTEIIbHO-PACTIOPAIUTCIIBHOI'O OpraHa MECTHOTO CaMOYIIpaBJIICHUS,
HEIIOCPEJACTBECHHO NPEIOCTABIIAIOMIETO MYHHUIUIIAJIBHYIO YCIIYTY

Wcnonuurensupiii  xomureT [lomsHCKoro cenbekoro mocenenusi  PuiGHO-Ciio60acKoro
MYHHMIMIIAIIBHOTO paiiona Pecriybnuku Tatapcran.

2.3. Omucanue pe3ynpTara npeJoCTaBIeHUs MyHULUIATIBHOW YCIyTH

2.3.1. Pe3ynbTaToM IpeaoCTaBIEHHUS] MyHULIUIATBHOW YCIYTH SBJISETCS

1) cnopaBka (Beinucka) (mpuiaoxenrne Nelk HaCTOSIIEMY aIMHHUCTPATUBHOMY PEIrJIAMEHTY);

2) pemenne 00 OTKase B IPENOCTABICHHM MYHUIMNAILHON yciayru (mpuioxenne No2k
HACTOSIIEMY aJAMUHUCTPATHBHOMY PEITIAMEHTY);

3) pemenne 00 oOTKase B IpHEME JIOKYMEHTOB, HEOOXOMMMBIX JUIsl IIPEIOCTaBICHHMS
MYHULUNAIBHOHR yeiryry (mpusoxenue Ne3k HacTosimeMy aIMUHUCTPATHBHOMY pPErJIaMeHTy).

2.3.2. Pe3ynbTaT NpeOCTaBICHHUS MyHULIUITAIBHON YCIYTH HAMPABISETCS 3aIBUTENIO B (hopMe
3JEKTPOHHOTO JOKYMEHTa, NMOJMHCAHHOIO YCHJICHHOH KBaTM(HUIIUMPOBAHHOM 3JICKTPOHHOMN MO/ITHCHIO
YHOJTHOMOYEHHOro J0JDKHOCTHOro nuua Opeana (mubo Opeana), B cootBeTcTBHU ¢ DenepabHbIM
3akoHOM 0T 6 ampess 2011 roma Ne63-®3 «O6 amexTpoHHO# noamuchy (aaiee — MeaepaabHbIi 3aKOH



Ne63-03) B nuunblii kabuner Enunoro noprana. B ciaywyae HampaBieHHs 3asiBICHHS IOCPEACTBOM
PecniyOnukaHCKOro moprana pe3ysbTar MpeloCTaBIeHUs] MyHUIUIIAIBHON YCIIyTH HallpaBJIseTcs Tak
JKe B IMYHbIN KaOuHeT PecnyOinukanckoro noprania.

2.3.3. Tlo BeIOOpY 3asBHTENS pe3yJibTaT NPeAOCTaBICHHUSI MyHULIUIIAIBHON YCIyTH BBIAACTCS B
Oprane wim 8 MOI[ B popme 3K3eMIIIsIpa JTEKTPOHHOTO JOKYMEHTA, pacleyaTaHHOro Ha OyMa)KHOM
HOCHUTEIIE, 3aBEPEHHOT0 MEYaThlO0 W IMOJIMHCHIO COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JIOJKHOCTHOIO
mina Oprana uinu pabotauka MOL,

2.3.4. 3agBuTeNp BIpaBe IOJIYYUTH PE3yJIbTAT MPEAOCTABICHHS] MYHHULMIAIBHOM YCIyr'H B
GopMe DNEKTPOHHOTO JIOKYMEHTa B TEYEHHE CpOKa JEHCTBHs pe3yjbTara IpPedOCTaBIECHU
MYHHUIHUTATBHON YCIYTH.

2.4. Cpok MpeI0CTaBIeHUS MyHUIUIIATBHON YCIIYTH, B TOM YHCJIE C YY4ETOM HEO0OXOIUMOCTH
oOpallleHust B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTABICHUHA MYHHIIUIIAILHON YCIYTH, CPOK
MPUOCTAHOBIICHHS ITPEIOCTABICHHSI MYHHIIUIIAIBHOM YCIYTIH B ClIydae, €CJIM BO3MOXKHOCTD
[PUOCTAHOBIICHUS TIPETyCMOTPEHA 3aKOHO1aTeIbcTBOM Poccuiickoii denepannu,cpoK BblIauu
(HampaBJIeHHs ) JOKYMEHTOB, SIBJISIOMIUXCS Pe3yIbTATOM IIPEJOCTABIEHUS My HULUIIAIBHOR yCIyTy

2.4.1. MyHuunaisHas yelayra npeocTaBlsieTcs B TeUEHUE TPEX paboumX JIHEH.

2.4.2. llprocTaHoOBIEHHE CPOKA IIPENOCTABICHUS MyHULIMIIATBHOW YCIIYTH HE MIPETyCMOTPEHO.

2.4.3. HampaprneHwe  JOKYMEHTa,  SIBISIOIIETOCS  PE3yabTaTOM  IPEIOCTABJICHHUS
MYHHUIUNIATBHOR YCIyTH B (POpME IJIEKTPOHHOIO JIOKYMEHTA, 3asBUTE/IO OCYIIECTBISIETCS B JCHB
ohOpMIICHHSI W PETHCTPALIUY PE3yJIbTaTa MPEAOCTABIEHUS My HUUITATEHON YCITyTH.

2.5. VicuepnpIBaroOLHii IepeueHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C 3aKOHOIATEIbHBIMU
VJIM MHBIMH HOPMATUBHBIMH [TPABOBBIMH aKTaMHU JUIS IPEJOCTABICHHS] MYHULUTIAIBHON YCIIYTH, a
TaK)Ke yCIIyT, KOTOPbIE SBISIFOTCS. HEOOXOAUMBIMHU M 00s3aTEIbHBIMMU JIJIsI [IPEIOCTABICHHS
MYHHUIMTATBHBIX YCIYT, TTOUIEKAIIMX IPEICTABICHUIO 3aBUTENIEM, CIIOCOOBI HX MOITYYCHUS
3asBUTEJIEM, B TOM YHCJIE€ B 2JIEKTPOHHON (opMe, IOPAIOK MX IIPEACTABICHHUS

2.5.1. Jlnga mojydeHwss MYHHIUNAIBHOH YCIYIH 3agBMTENb TIPEJICTABISET CJICAYIOUIHE
JIOKYMEHTBI:

1) NOKyMEHT, yAOCTOBEPSIOLINHA JTHYHOCTE (HEe TpeOyeTcs B ciydae OOpalleHusl OCPEICTBOM
Enunoro, PecniyGnukaHcKoro noprania);

2) JIOKYMEHT, YA0CTOBEPSIIOIIMH OTHOMOUMS [IPEICTABUTEIIS 3aBUTEIS;

3) 3asBIICHUE:

B (dopMme [OKyMEHTa Ha OyMaXHOM HocuTene (mpuioxkenue Ned K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETTIAMEHTY);

B JJIEKTPOHHON (hopMe (3amoNHseTCsl MOCPE/ICTBOM BHECEHHS COOTBETCTBYIOIMX CBEACHUH B
IEKTPOHHYIO (OPMY 3asBIEHMS), TMOANMCAHHOE B COOTBETCTBHH ¢ TpeOoBaHusMHu TyHKTa 2.5.3
aJMHHVCTPATHBHOTO perjiaMenTa, Hpu obpauiennu mocpeacTBoM Enunoro, PecmyGmukanckoro
nopTaa;

4) B ciydae, eciu JUISl NPEJOCTABIECHMS MYHHIHMIAIBHOH yciyru HeoOxoamma obpaboTka
ePCOHANBHBIX JAHHbIX JHIA, HE ABIISIONIErOCS 3asBUTEICM, H €CIIH B COOTBETCTBUH C (e/lepaibHbIM
3aKOHOM 00paboTKa TAKUX [T€PCOHATBHBIX JAaHHBIX MOXKET OCYLIECTBISITHCS C COIVIACHS YKA3aHHOIO
W, 1pH  OOpalieHHW 32 MONYydeHHEM MYyHHIUNAIbHON YCIyTH 3asiBUTENb JOINOIHUTENBHO
IPEACTABISET JIOKYMEHTBI, IOATBEPKIAIOIIME IOJyYEHHE COIJIacHs YKa3aHHOro JiMla WM €ro
3aKOHHOTO TPEJICTABUTENSI Ha 00pabOTKY IepCOHATbHBIX JAaHHBIX YKa3aHHOro Jmna. J{OKyMEHTEI,
MOJTBEPIK/IAIONINE TOMydeHHEe COIVIachs, MOTYT OBITH INPEJCTaBICHbl B TOM 4ucie B (popme
3JIEKTPOHHOTO TOKYMEHTA;

5) B ciydae, eciu OOS3aHHOCTH XpaHeHWs! JomoBoW KHuru jgo 31.12.2017 Bosnaranach Ha
COOCTBEHHUKOB KUJIBIX TOMEIIECHUH, 3aSBUTEIIEM [IPEICTABIACTCS JOMOBast KHUI'a;

6) MOpPaBOYCTAHABIWBAIONIME JOKYMEHTHl Ha HHIMBHMIyalbHBIH JKWIION JOM (€CIIH IpaBo
COOCTBEHHOCTH HE 3apErdCTPUPOBAHO B EIMHOM roCyIapCTBEHHOM PEECTpE HEIBUIKUMOCTH) — IS
BBIIMTMCKHU U3 OXO034HCTBEHHON KHUIH.



2.5.2. 3agBnenve M IpUIaraeMbie JOKYMEHTHI MOTIYT ObITh MpEACTAaBIEHBI (HANpPaBiIeHbI)
3asBUTEJIEM OJJHUM U3 CIEIYIOMHUX CIIOCOOO0B:

1) uepes MOI| Ha OyMaXHBIX HOCHTENSIX M B BHAE DJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBAHUAM IIYHKTA 2.5.3 aIMUHUCTPATUBHOIO PErjlaMeHTa;

: 2) nocpeactsom Enunoro, PecnyGiikanckoro mopraia B 3J€KTPOHHON Gopme;

3) B Opran JIM4HO WK TIOCPEACTBOM [TOYTOBOM CBSI3H Ha OYMaKHOM HOCHTENE.

3agBlICHAE W TpHIAaraeMble JOKYMEHTBI, IPH HAapPaBIEHHH [OCPEACTBOM [IOYTOBOH CBSI3H,
3aBEPSIOTCS B YCTAHOBIEHHOM ITOPSIIKE.

2.5.3. 3adBieHME NpPU HANpaBICHHM MocpeAcTBOM Emunoro, PecnyGamkaHckoro moprana
[IOJITHACKHIBAETCS TPOCTOH 3JIEKTPOHHOM MOAMKUCHIO 3asIBUTEISL.

Jns nosyueHus mpocToit 37eKTPOHHOMN MOIIMHCH 3asBUTEN0 HEOOXOAUMO TIPOHTH MPOLELYDPY
perucrpaiuy (ayrenTHdukanun) B ECUA, a takke HOATBEPIUTH YUETHYIO 3AITHCh.

DJIEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKA3aHHbIE B MOANYHKTAX 2,
4-6 mynkta 2.5.1 aJMHHHCTPATHBHOTO pErJIaMEHTA, 3aBEPSIOTCS YCHJIEHHOW KBAIH(DUIIMPOBAHHOM
NOJMKMCHIO JIML, YIIOJIHOMOYEHHBIX Ha CO3/JaHUE M IOJIHCAHUE TaKUX JOKYMEHTOB, B TOM YHCIIe
HOTapHUyCaMHu.

DNIEKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUJIaraeMble K 3asBJICHHIO, B
TOM YHCJIC JOBEPEHHOCTH, HAIPABIAIOTCS B BUIe (ailioB B ¢popmatax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pazmepom He Gosee S0 MoaiiT.

KayecTBo mmpe1ocTaBiIsieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB)
JIOJDKHO II03BOJISTE B IIOJIHOM OOBEME MPOYMUTATh TEKCT JOKYMEHTa W paclo3HaTh PEKBH3UTHI
JTIOKYMEHTA.

2.5.4. 3anpewaercs TpeGOBaTh OT 3asBUTEIIS:

1) npexncraBieHuss JOKYMEHTOB ¥ HMH(OpPMAlMM WM  OCYIIECTBJICHHUS  JICHCTBHIA,
IPEJCTABIIEHHE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU IIPABOBBIMHU
aKTaMu, PEryJIUPYOIUMU OTHOIIECHHUS, BO3ZHUKAIOIIUE B CBSA3H C IIPEIOCTABICHUEM MYHULMIIATIBHON
YCITyTH;

2) OCYUIECTBJICHUS AECUCTBUM, B TOM YHCJIE COIVIACOBAHHI, HEOOXOJMUMBIX JUISI MOJIYYEHHUS
MYHULMIIATBHON YCIYTH M CBSI3aHHBIX C OOpAallleHHEM B HHBIE T'OCYIapCTBEHHBIE OPraHbl, OpPraHbI
MECTHOTO CaMOYIIPAaBIICHUS, OpraHu3alMy, 3a HCKIIOUEHHEM IIOJIYYEHHS] YCIYr W IOJy4YeHHS
JOKYMEHTOB M HH(OPMAILHH, IPEJIOCTABISIEMBIX B pe3yjbTaTe MpPEIOCTABICHUS TaKHX YCIyT,
BKJIIOYEHHBIX B IIEPEUHM, YyKazaHHble B vacTd | crateu 9 @enepanbHoro 3axoHa Ne210-P3
(HEeOOXOAMMBIX B 00SI3aTEIIBHBIX YCIIYT);

3) mpenacTaBiCHMS] JOKYMEHTOB M HH(OpPMAlMM, OTCYTCTBHE W (WJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIXACH IPU TEPBOHAYATBLHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOMUMBIX IS
[IPEOCTABICHUS MYHULMIAIBHON YCIyrd, JuOO B MPENOCTABICHUH MYHHUIIMIAIBHOW YCIyIH, 3a
UCKJIFOUEHHEM CJIEIYIOIUX CIIy4aes:

a) MU3MEHeHHe TpeOOBaHHUM HOPMATHUBHBIX ITPABOBBIX AKTOB, KACAIOUIUXCS IMPEAOCTABICHUS
MYHULHMIAIBHON  YCIYI'W, IIOCJe NEepBOHAYAIBHOH TOJa4ud 3asiBICHHUS O IIPEJIOCTaBICHUU
MYHULIMTIATBHON YCITyTH;

6) HaymyKe OmuOOK B 3aBJICHUM O MPEIOCTABICHUH MYHUIIUIATBEHOW YCIYTH M TIOKYMEHTax,
MOJIaHHBIX 3agBHUTENIEM IOCIIE MEPBOHAYAIBLHOTO OTKa3a B IpHEME JOKYMEHTOB, HEOOXOUMBIX IS
IIPEIOCTABICHUS MyHUIUNAIBHON YCIyr, JMO0 B MPEIOCTABICHUU MYHMIIMIIAIBHON YCIYyIH U HE
BKJIIOUEHHBIX B IIPE/ICTABICHHbIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JIEHCTBUS JIOKYMEHTOB WIM M3MEHEHMe UH(OpMaluu [ocie
NEpBOHAYATLHOIO  OTKa3a B IPHEME JOKYMEHTOB, HEOOXOAMUMBIX Ui  [PEIOCTABICHHUS
MYHHIUNIATBHOH yCIIyTd, 00 B IPEAOCTABICHUN MYHHIIMIIAIBHOHN yCIIyTH;

I) BBIBJICHHE IOKYMEHTAJIBHO IOATBEPXKAEHHOrO (akra (IpU3HAKOB) OMIMOOYHOTO WM
IIPOTUBOINPABHOrO neifcTBus (Oe3zneiicTBusl) aomkHOCTHOro nuna Oprana, pabortHuka MOLI, npu
IIEPBOHAYAIBHOM ~ OTKa3e B  IpUeMe JOKYMEHTOB, HEOOXOIMMBIX Ui  IPeJOCTaBJICHUS
MYHHUIMIIAIBHON yCIyr, JUOO0 B MPENOCTABICHUU MYHUIMIIANBHOU YCIYTH, O YeM B MHChMEHHOM
BUJIE 3a MNOMIHCBIO pykoBoautens OpraHa npu HEpBOHAYAIBHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOUMBIX JUISI MPEJOCTABICHUS MYHHUIHMIIATBHON YCIIYTH, YBEAOMIISIETCS 3asBUTENb, a TaKKe
IIPUHOCATCS U3BUHEHUS 3a IOCTaBJIEHHBIE HEY100CTBRA;



4) nmpenocrapienus Ha OyMaKHOM HOCHTENE JOKYMEHTOB M HMH(MOPMALMH, 3IeKTPOHHbIC
00pa3sl KOTOPBIX paHee ObUIH 3aBEPeHBI B COOTBETCTBMM ¢ MyHKTOM 7.2 uacth | craten 16
®enepanpuoro 3akoHa Ne210-D3, 3a WCKIIOUEHHEM CIIydaeB, €CJIM HAHECEHHE OTMETOK HA TAKHe
JOKYMEHTBI THOO UX M3BATHE ABJIAETCS HEOOXOIMMBIM YCIOBHEM MPEIOCTABIEHHUS TOCYAAPCTBEHHOI
WM MYHUIUTIAIGHON YCIIYTH, ¥ UHBIX CIy4aeB, YyCTAaHOBICHHBIX (e/lepaibHbIMU 3aKOHAMHU.

2.6. VicuepnpiBarommuii nepedeHb JOKYMEHTOB, HEOOXOMMMBIX B COOTBETCTBUH C HOPMATHBHBIMU
IIPAaBOBBIMHU aKTaMH JUTsl IIPEIOCTABICHNS MyHHIIUIIAIBHOM YCIyTH, KOTOPhIE HAXOIATCS B
PaCIOPSKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJIEHUS 1
NOABE/IOMCTBEHHBIX I'OCYIaPCTBEHHBIM OPraHaM MJIM OpraHaM MECTHOTO CaMOYIIPaBJIeHHS
OpraHu3aIUil U KOTOPBIE 3a9BUTEIIb BIIPABE MPEICTABUTH, @ TAKKE CIIOCOOBI UX MOJIy4EHHs
3asIBUTEJISIMU, B TOM YUCIIC B 3JIEKTPOHHOH (popMe, MOPSAI0K UX NPEACTABICHUS; FOCY, 1apCTBEHHbII
OpraH, OpraH MECTHOT'O CaMOYTpaBJIeHUs! JIMOO OpraHu3alus, B PACIOPSHIKEHUH KOTOPBIX HAXOISTCS
JTAHHBIE JTOKYMEHTBI

2.6.1. IlonyuaroTest B paMKax MeXKBEJIOMCTBEHHOTO B3aMMOIEHCTBHS:

1) Bbmucka u3 EQMHOro rocyJapcTBEHHOTO peecTpa HEABHXKUMOCTH — DesepanbHas ciyxba
rOCy/1apCTBEHHON PETUCTPALIUHU, KaJacTpa U KapTorpapuu;

2) cBemeHMsa O HEHCTBYIOIIEM macropre rpaxaanuua Poccumiickoit ®enepauuun — MBJ]
Poccun;

3) cBeleHMS O HOTapHAIbHOU JoBepeHHOCTH — DetepanbHast HoTapuaibHas Haaara.

2.6.2. 3asBUTENb BIIPaBE MPEJOCTABUTH JOKYMEHTHI (CBEJICHHUS), YKa3aHHBIE B MOIMYHKTE |
nyHkTa 2.6.1 aJMMHHUCTPAaTUBHOTO pErIaMeHTa, B (OpME INEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCUJIEHHOH KBaJM(QULUAPOBAHHON IOAMKUCHIO JIUI, YIOJHOMOYEHHBIX HAa CO3/IaHHE W IIOJITUCAHHE
TaKHUX JTOKYMEHTOB, [IPH IIOJAa4e 3asBICHUS.

2.6.3. HenpencraBieHnue (HECBOEBPEMEHHOE MpEICTaBICHHE) yKa3aHHBIMH B INyHKTe 2.6.1
a/IMHHHCTPATHBHOIO  pErVIAMEHTa OpraHaMH TOCYAApCTBEHHOM BJIACTH, OpraHamMH MECTHOT'O
CaMOYIIPaBJIEeHUs], OPraHU3aLUsIMU JOKYMEHTOB M CBEJICHHH HE MOXKET SIBISITHCS OCHOBAHHMEM JUIS
OTKa3a B IPEIOCTABIICHUH MYHULIUNIAJIBHON YCITyTH.

2.6.4. JIOJOKHOCTHOE JHILO ¥ (WIH) pabOTHHK, YKa3aHHBIX B MyHKTE 2.6.1 aMUHHCTPATHBHOTO
perjamMeHTa OpraHOB M OpraHu3auuid, He Mpe/ICTaBUBIIME (HECBOEBPEMEHHO IPEICTABUBIIIKE)
3allpOLICHHBIE W HAXOJALIMECs] B  PACHOpPSDKEHMM JAOKYMEHT WM CBEJCHHs, IOJJIeKAT
QIMAHUCTPATUBHOM, JMCLUMIUIMHAPDHOM WM WHOM  OTBETCTBEHHOCTH B  COOTBETCTBHH  C
3aKOHOJATeNnbCcTBOM Poccuiickon denepannu.

2.6.5. 3ampemaercs TpeGoBaTh OT 3agBUTEIS] JOKYMEHTBI CBEJICHHS,B TOM YHCIE
[OJITBEP/KIAIOIINE BHECEHHE 3asBHTEIEM IUIAThl 3a IPEJOCTABICHUE MYHULUINATBHOH YCIyTH,
HAXOJSINUECs B PACIOPSDKEHUU TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUS U
[I0JIBEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHam WM OpraHaM MECTHOTO CaMOyIpaBlICHHUs
OpraHu3arui.

Henpencrasnenue 3asButesieM JAOKYMEHTOB, COJAEPIKAlIUX CBEICHHS, KOTOpPbIE HaXOMSTCS B
pacrops’KEHUM  TIOCYJapCTBEHHBIX ~ OpraHoB,  OpPraHOB ~ MECTHOIO  CaMOYIpaBJIEHHUS U
[O/(BEJOMCTBEHHBIX TOCYIApCTBEHHBIM OpraHamM MJIM OpraHaM MECTHOTO CaMOYIpaBlieHHUs
OpraHM3alyii, He ABJAETCS OCHOBAHMEM IS OTKa3a 3asiBUTENIO B IMIPEIOCTABICHUHM MYHULUIATBHON
YCIIYTH.

2.7. VlcuepribIBaromuii NepeyeHb OCHOBAHUM JUIsi OTKA3a B IPHEME TOKYMEHTOB, HEOOXOIUMBIX JIJIS
IIPEIOCTABIICHUSI MYHULIUIIAIBHON YCIIyTH

2.7.1. OcHOBaHUSAMH JUI OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX Uil IIPEAOCTABICHHUS
MYHHIUNAIBHON YCIIYTH, SBISIOTCS:

1) mpezncraBleHHBIE 3asBUTEIEM JOKYMEHTBI COJAEPXKAT MOAYNUCTKH U MCIIPABICHHUS TEKCTA, HE
3aBEPEHHBIE B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM Poccuiickon Desepanuu;



2) IOKYMEHTBI CONEpKAT ITOBPEIKICHHS, HAJIMUKE KOTOPLIX HE MO3BOJSIET B IMOJHOM 00beMe
HCIIOJIb30BaTh MH(OPMALMIO M CBEJIEHHS, COACPIKAILUMECs B JOKYMEHTax JUls IpeJOCTaBJIeHHUS
MYHULUIAIBHON YCIIYTH;,

3) mpesCTaBlIeHHbIE JOKYMEHTBI HJIHM CBEJCHHS YTPATHIH CHIY Ha MOMEHT OOpamieHHs 3a
MYHULUNATLHOM YCIYyTOf (JOKYMEHT, YAOCTOBEPSIIONIMH MOJIHOMOYUS TPEACTABUTENS 3asBUTENS, B
Ccliydae oOpallleHus! 3a IPEeIOCTABICHHEM MYHHUIIUIIAIBLHON YCIIYTH YKAa3aHHBIM JIHIIOM);

4) mopgaya 3asBIEHUS O MPEJOCTABICHUM MYHHIMIAIBHON yCIyIH M JIOKYMEHTOB,
HEOOXOMUMBIX JUIs IIPEIOCTaBICHHS MYHHUIUITAIBHON YCIYTH, B 3JIEKTPOHHON (JOpME C HapyLIeHHEM
YCTAHOBJICHHBIX TpeOOBaHHH;

5) HEKOPPEKTHOE 3aloJIHEHHE 00s3aTesIbHBIX NOJIed B (DOpMe 3asiBJIE€HHUS, B TOM YHUCIE B
MUHTEPAKTUBHOM Qopme 3asBinenus Ha Eaunom, PecmyOnmkanckoMm mopraie (HEIOCTOBEPHOE,
HETI0JIHOE, JIM00 HEeNPaBUIIBHOE 3all0JIHEHHUE);

6) mpeacTaBjIeHHE HEMONHOI0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX sl MPeAOCTaBICHHUS
MYHHLUNATIBLHOHR YCIIyTH;

7) 3agBjieHHE O IPENOCTABIEHHM YCIYT'M MOAAHO B OpraH roCyJIapCTBEHHOW BJIACTH, OpraH
MECTHOTO CaMOYINPAaBICHUs WM OPraHU3alHIO, B MOJHOMOUHUS KOTOPBIX HE BXOIUT MPEJIOCTABICHHUE
MYHHUIUITAIBHON YCIIYTH;

8) HecoOmroieHUe YCTaHOBIEHHBIX cTaThell 11 denepanbroro 3akona ot 6 anpeis 2011 roxa
Ne63-03  «OO 31eKTpOHHOW TMOIMUCH» YCIOBHH NPU3HAHWUS JIEHCTBUTEILHOCTH YCHJIEHHOM
KBaJIU(ULIUPOBAHHON HJIEKTPOHHOM MO/ITHCH.

2.7.2. IlepedyeHp OCHOBaHMH /Ul OTKa3a B MPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS TTOJyUYCHHUS
MYHUIHIAIBHON YCIYTH, SBISIETCS. HCUEPITBIBAIOINIM.

2.7.3. Pemenne 00 oTKaze B IIpHeMe 3asBICHUS M JOKYMEHTOB, HEOOXOIMUMBIX IS
[IPEJIOCTABIIEHUS] MYHULUIIAJIBHOW YCIYI'M, MOKET OBITh IPHUHSITO KaKk BO BpEeMs IMpUEMa 3asiBUTENIS,
TaKk W T10CJEe IOJIYYeHHUs OTBETCTBEHHBIM JIOJDKHOCTHBIM JuIOM OpraHa HEOoOXOJUMBIX IS
[PEJOCTaBICHUS  MYHHIMIAIBHOW  yCIAYyrd  JIOKYMEHTOB  (CBEACHMH) ¢  HCIOJIb30BAaHHUEM
MEKBEJOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aMMOJICHCTBHSL, B CPOK, HE MpeBbImarImid 9 padounx
JIHEH CO JHS pEruCTpalluy 3asBJICHUS.

2.7.4. 3ampeniaercs 0TKa3bIBaTh B IPUEME 3asIBJICHUS U MHBIX JIOKYMEHTOB, HEOOXOUMBIX JUIS
[PEJOCTAB/ICHUS. MYHULMIIAIBHON YCIYI'H, B CIIydae €ClH 3asBJIEHHE U JOKYMEHTBI, HEOOXOAUMBIE
JUISL TIPEOCTABIICHUS! MYHHUIUITAIBHOM YCIYTy, OJaHbl B COOTBETCTBUH ¢ HH(pOpMaNKeld 0 cpoKax U
HOpSJKE IPEJOCTABICHUS] MYHHIMIIAIBHOM yCiayru, omyOnukoBaHHOW Ha Eaumnom mnoprae,
PecriyOinkanckom moprase.

2.8. McuepnpiBaromuii nepedeHb OCHOBAHMM JIUIsl IPUOCTAHOBIICHUSI WJIM OTKa3a B IIPEJOCTaBICHHH
MYHHUIUTIAIBHOM yCIIyru

2.8.1. OcHoBaHus [UISI TNPUOCTAHOBJICHHUS TMPEJIOCTABIEHUS MYHULUNAIBHOW YCIyIH
OTCYTCTBYIOT.

2.8.2. OcHoBaHUS IS OTKa3a B MPEAOCTABICHHUH MYHUIIUIAIBHON YCIIyTrul:

1) B mpencTaBieHHBIX 3asBICHUM M (WJIM) JOKYMEHTaX COJEPIKUTCS HEMOJHas u (WiH)
HeJI0oCcTOBepHAs HH(OpMaIus;

2) MOCTYIUIEHHE OTBETa OpraHa rocyJapCTBEHHOMN BIACTH, OpraHa MECTHOTO CaMOYIIPABJIEHUS
71100 TOABEIOMCTBEHHOW OpraHy TrOCYJAapCTBEHHOHM BIIACTH HJIM OpraHy MECTHOI'O CaMOYIPaBIICHHS
OpraHu3alyy Ha MEKBEIOMCTBEHHBIH 3arpoc, CBUAETEILCTBYIOLIETO 00 OTCYTCTBUH JOKYMEHTa U
(win) wHpOpMALUMU, HEOOXOOUMBIX JUIS [PEJOCTABICHUS MYHHIMIIAIBHON  YCIYIH, €clld
COOTBETCTBYIOLINH JTOKYMEHT He ObUI MPEICTABJICH 3assBUTENIEM 110 COOCTBEHHOM HHUITHATUBE;

3) OTCYTCTBHE CBEACHHMN O PErHCTpalliy I'pa)KlaHuHa [0 MECTY JKUTEILCTBA (MpeOblBaHUS) B
PaCHOPSKEHHH OPTaHOB MECTHOTO CaMOYIIPaBICHHUS.

2.8.3. Ilepeuenb ocHOBaHUH JJIsl OTKA3a B MPEJOCTABICHUH MYHULIUTIAILHOM YCIIYTH SIBIISIETCS
YICUEPIIBIBAIOIIUM.

2.8.4. 3ampeniaeTcs OTKa3bIBaTh B MPEIOCTABICHHH MYHHIUITATHHON YCIYTH B Cydae, eCiu
3asBJICHHE O IPEAOCTABICHHH MYHHUIUIIAIBHON YCIYTH IM0JIaHO B COOTBETCTBUH C HH(pOpMAIUEH 0



CpOKax M MOpsiAKE MPEJOCTAaBICHHUSI MYHHIIUIIATBHON yCIIyrH, onyOIMKoBaHHOM Ha ExuHoM moprase,
PecnyGnukanckom noprae.

2.9. [lopsi ok, pa3Mep U OCHOBAHUS B3UMAaHUS FOCY1apCTBEHHON NOUUTHHBI HIIM HHOH TJIATHI,
B3UMAaEeMOH 3a MPE/0CTARICHUE MYHHUIUIIATBHOR YCIyT !

MyHuIMnagbHAs yeIryra IpeaocTaBiseTcs Ha 6e3B03ME3THOH OCHOBE.

2.10. Ilepeuenp ycnyr, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00S3aTEIBHBIMU TS 1TPETOCTABIICHUS
MYHHUIUIAIBHOU YCIYTH, B TOM YHCJIE CBEJICHHS O JIOKYMEHTE (JIOKyMEHTaX ), BbIIaBAEMOM
(BBIIaBAEMBIX ) OpraHU3aLUIMYU, YUACTBYIOIUMHU B IPEJOCTABICHHH MYHUIIMITATBHBIX YCIyT

HpeIIOCTaBJIeHHC HEOOXOIMMBIX U 00s3aTeIBHBIX YCJIYT HE Tpe6yeTCﬂ.

2.11. Iopsok, pa3Mep ¥ OCHOBaHMS B3UMAHUSI TUIATHI 3a IPEAOCTABICHUE YCIIYT, KOTOPBIE SBISIOTCS
HEOOXOAMMBIMH U 00s13aTe/IbHBIMU ISl IPEAOCTABICHUS] MyHUIIMIIATILHOM YCIIyTH, BKJIIOYAs
UH(POPMAIUIO O METO/IMKE pacyera pa3Mepa TaKoH IJIaTel

[penocrasnenne HeOOXOIUMBIX U 00SI3aTEILHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalTbHBIA CPOK OKMUJIAHHUSI B OUEPEH IIPHU I101a4e 3arnpoca O MpeoCcTaBIeHu!
MYHHUIUIATBHON YCIYTH, YCIYTH, IPEIOCTABIIEMON OpraHu3alel, y9acTBYIOIIEH B IPe10CTaBICHUN
MYHHIUIIATBHOR YCIIYTH, U TIPH MOJIYYEHUU pe3yJIbTaTa Ipe0CTaBICHUs TAKHX yCIIyT

2.12.1. BpeMmst 0)ujaHUS TIPU [10Jaue 3asiBJICHUSI Ha [TOJyUYEHHEe MYHUUUIIAILHON YCIyTH - HE
Ooaee 15 MunyT.

2.12.2. Tlpu TOJIyYEeHUH pe3yJibTaTa Mpea0CTaBICHISI MyHULIMIIAIBHON YCIyr MaKCHMaIbHbIHA
CPOK OXHJaHUS B OYEPeId HE JOJIKEH [IPEBBIATh 15 MUHYT.

2.13. CpoK # MOpsiIOK PETHCTPAIMH 3aIpoca 3asiBUTENIS O IIPEIOCTABICHUH MyHUIUIIATIbHOH yCIIyTd U
YCJIYTH, TIPEIOCTABIISIEMOM OpraHu3alueii, y4acTBYIOIIEH B IPEI0CTaBIEHHH MYHULIMIIAIBHON YCIIYTH,
B TOM YHCJIE B 9JIEKTPOHHON dopme

2.13.1. Ilpu nmuunom oOparmenun B MO®I[ B neHp mojauu 3asBJIEHHMS 3asBHTEIIO BbIAACTCS
pactucka n3 AWC MOI[ ¢ perucrpallHOHHBIM HOMEPOM, ITOATBEPIKIAIOIIUM, YTO 3asiBJICHHE
OTIIPABJICHO, ¥ 1aTOH 101auu 3asBICHHS.

2.13.2. Tlpu mampaBiIeHUH 3asBICHHUS TOCpencTBOM, Emamuoro, PecmyOiaukanckoro mopraia
3asBUTE]Ib B JIEHb TOJIa4M 3asIBJICHHS MOJIydaeT B JMYHOM Kabunere Enmnoro, PecrmyOiamkanckoro
roprajia ¥ Mo JIEKTPOHHON MOYTe YBEAOMJIEHHE, MOATBEPKIAIOIIEE, YTO 3asBJICHHE OTIPABJICHO, B
KOTOPOM YKa3bIBAIOTCSI PErUCTPAIIMOHHBIM HOMED U JaTa NOJa4YH 3asBJICHUS.

2.13.3. Ilpu muuyaom obOpamenun B Opran B JIEHb IOJA4YM 3asBJICHUSA YIIOJTHOMOYCHHBIM
JNOJDKHOCTHBIM  JjinitoM  OpraHa —3asgBUTENIO BbIIAETCS paclucka M3  aBTOMATH3MPOBAHHOU
HH()OPMAIIMOHHOM CUCTEMBI, MPEIHA3HAYEHHON Ul OKa3aHHs rOCYJapCTBEHHBIX U MYHHIMITATbHBIX
YCIYT, C PEruCTPAlMOHHBIM HOMEPOM, JaTOH MOJaud 3asBJICHUS U IIEPEUHEM IPEJICTaBICHHBIX
JIOKYMEHTOB. -

2.14. TpeOoBaHus K TOMEILIEHUAIM, B KOTOPBIX IIPEAOCTABIIAETCS MYHUIUIIAIbHAS YCIIyTa, K 3al1y
OJKUIaHUS, MECTaM JUIs 3aIO0JTHEHUS 3aITPOCOB O MPEI0CTaBIEHUH MYHHUIIMIIATIBHON YCIIyTH,
MHPOPMAILMOHHBIM CTEHIaM ¢ 00pa3aMy UX 3all0JHEHHUS U EPeIHEM JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEIOCTABIIEHHST KX/ [0 MYHUIUITATBHON YCIIyTH, Pa3MeIlieHHIO U OQOPMIIEHUIO BU3YalbHOH,
TEKCTOBOH M MYJIBTHMEIUIHHON UH(OPMAIIMH O MTOPSAIKE NIPEIOCTABICHUS TAKOW YCIYI'd, B TOM YHCIIC
K 00eCTeueHH O AOCTYMHOCTH I HHBATUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (heaepaIbHbIM
3aKOHOJATEIBCTBOM M 3aKOHO1aTeIbcTBOM Pecnybnuku TatapeTan 0 colManbHOM 3aIlUTe WHBAIW/I0B



2.14.1. TlpenocraBneHne MyHUIUTIATBHONW YCITYTH OCYIIECTBIISACTCS B 3/IaHUSAX U TOMEIICHUSIX.,
000pYAOBaHHBIX IPOTUBOIIOKAPHON CHCTEMOM M CHCTEMON MOKAPOTYILICHHSI.

Mecra mnpuema 3asBuUTENIEH O00OpYAyIOTCS HEOOXOAMMOH Mebenblo I o(opMIleHuUs
JIOKYMEHTOB, HH(POPMAIIHOHHBIMHU CTEH/IaMH.

2.14.2. B cOOTBETCTBUHU C 3aKOHOJIATEILCTBOM Poccuiickoit denepanuu 0 CONHANbHON 3aIUTe
MHBAJIKJIOB B IEJIX OCCIPENSITCTBEHHOTO JOCTya K MECTY [PeIOCTaBICHNs MyHUIIUIIATbHON yCIyru
obecrieunBaeTcs:

1) obecnieunBaeTcst OeCpensITCTBEHHBIA JTOCTYI HHBAIMIOB K MECTY MpEIOCTABICHHUS
MYHULUIAIBHON yeayry (yIo0OHBIH BXOI-BBIXO/] B TIOMELIEHHUS U TIEpEMEIIEHNE B X IIpe/esiax);

2) Bu3yaslbHas, TEKCTOBas M MYJIbTUMEIUHHAS HHPOPMALUS O MOPSIIKE MPerIOCTABICHUS
MYHMIMIAIBHON yCIyTH pa3MelaeTcss B yJI0OHbIX Ul 3asBUTENEH MecTaxX, B TOM YHCJE C YYETOM
OrpaHUYEHHBIX BO3MOYKHOCTEH HHBAIUIOB;

3) COIpOBOXJACHHE HHBAIWIOB, UMEIOUIUX CTOMKHE paccTpodcTBa (PYHKLUHMU 3PEHUS U
CaMOCTOSITEJIBHOTO TIEPEIBUIKECHUSI, U OKA3aHUE UM ITOMOIIH;

4) BO3MOXKHOCTH CAMOCTOSITEILHOTO IEPEIBHIKEHUS II0 TEPPUTOPUM, HA KOTOPOH
PACIIONOXKEHB! OOBEKTHI CONMATBHON, HHKEHEPHOH U TPAHCIOPTHOW MHPPACTPYKTYp, BXOJa B TaKHe
OOBEKTBI ¥ BBIXOJA U3 HUX, MOCAJKH B TPAHCIOPTHOE CPEJICTBO U BBICAJKH M3 HErO, B TOM YHCIIE C
UCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

5) Hamwiexaiiee pasMmelieHue o00pyIoBaHUS U HocuTened MH(opMmanuu, HEOOXOAMMBIX
Ui obecriedeHus: OECIPenITCTBEHHOTO IOCTyIa MHBAIM/IOB K YCIyraM C y4eTOM OIPaHHYEHHH WX
KU3HEAESTEIILHOCTH;

6) naybnupoBaHKe HEOOXOIMMOM ISl MHBATHUIOB 3ByKOBOW M 3pUTENILHON MHpOpMALMH, a
TAKKe HaIUCel, 3HAKOB U WHOM TEKCTOBOM W rpadudeckoil nHpOpMalMK 3HaKaMU, BBIIIOTHEHHBIMU
penbedHO-TOYeuHbIM HIpH(TOM bpaiins;

7) JIOIYCK CypJOoIepeBoYrKa U THHIOCYPAOIIEPEBOTUHKA;

8) HOmycK COOaKW-TIPOBOAHMKA TIPH HAJIHYMU JOKYMEHTa, IIOATBEPXKIAIOIIErO e
crienMaibHOe OOyUYeHHe M BBIABAeMOro 1o (opme U B IOPAAKE, KOTOPHIE YCTAHOBICHBI MPHKA30M
MuHHCTEPCTBA TPYJda ¥ CONMaibHON 3aumThl Poccuiickoit @enepannu ot 22.06.2015 Ne386u «O6
YTBEPXKACHUK (POPMBI JOKYMEHTA, MMOITBEPIKIAIONIEro CHelualbHoe 00yueHre coOaKu-npoBOIHUKA,
U TIOpsi/IKa €ro BhIIAYM».

2.14.3. TpeGoBanust B yacTy obecriedyeHus JOCTYITHOCTH Ul HHBAIUIOB 0OBEKTOB, B KOTOPBIX
OCYIIECTBISACTCS IPEJIOCTABICHUE MYHHIMIIATBHON yCIyrH, M CPEJICTB, HCIOJIB3YEMbIX TNIPU
TIpeIOCTABIEHHH MYHHIMIIATBLHON YCIyrH, KOTOpbIE YKa3aHbl B MOAMYHKTaX 1 — 4 mynkra 2.14.2.
aJIMHHHUCTPATUBHOTO pEerjaMeHTa, [PUMEHSIOTCSs K O00BEKTaM M CPEACTBaM, BBEICHHBIM B
SKCILTYaTaLMIO WM MPOIIEIIINM MOIEPHHI3AIMIO, PEKOHCTPYKIIHIO mocie 1 mrons 2016 roxa.

2.15. TTokasaTenn JJOCTYITHOCTU U KauecTBa MyHULIUIIAJILHON YCIIYTH, B TOM YHCJIC KOJTHYECTBO
B3aMMO/ICHCTBYI 3asiBUTEIS C TOJKHOCTHBIMHY JIMI@MU IIPH [IPEJTOCTABICHUN MYHHUIUITAIBHON YCIyTH
U BX IIPOJIOJKATEILHOCTD, BO3MOYKHOCTD TTOJTyUeHUSI HHQOPMALUK O XOI€ IPEJAOCTABICHUS
MYHHIUIAILHON YCIIyTH, B TOM YHCJIE ¢ HCHOIb30BAHHEM HHPOPMALOHHO-KOMMYHHKAI[HOHHBIX
TEXHOJIOTHH, BO3MOYKHOCTh JIM00 HEBO3MOKHOCTD NOTYYEHUS MyHUIUIIAILHON YCIYTH B
MHOrO(YHKIMOHAIBHOM LEHTPE IIPEIOCTABICHUS TOCY TAPCTBEHHBIX M MyHHIMIAIBHBIX YCIyT (B TOM
yuclie B IIOJHOM oObeMe), B TI0OOOM TEPPUTOPHATIBHOM MOApA3/IEJIEHUH OpraHa UCITOJIHUTEIbHO
pacmopsIUTEILHOTO OpraHa MECTHOTO CaMOYIIPaBIIEHHs, 10 BEIOOPY 3asBUTEIIS
(3KCTEpPUTOPHAITBHBIN MPUHIKI ), TOCPEACTBOM 3aIIpoca O MPEIOCTABICHUH HECKOJIBKUX
rOCYIapPCTBEHHBIX U (WJTH) MYHHUIMIIAIBHBIX YCIyT B MHOTOQYHKIMOHAIBHBIX [IEHTPAX
IIPEOCTABJIEHHS TOCYIAPCTBEHHBIX ¥ MYHHIHMAIBHBIX YCIYT, IPEIYCMOTPEHHOIO CTaThel 15.1
®enepanproro 3akona No210-D3 (KOMIUIEKCHBIH 3a11poc)

2.15.1. Iloka3zaTenssMu JOCTYITHOCTH IPEI0CTABICHUS! MYHULUIIAIIbHON YCIIYTH ABIISIOTCS

PacIoIOKEHHOCTh TOMEIICHUS, B KOTOPOM BEIETCs IPUEM, BbiAada JOKYMEHTOB B 30HE
JIOCTYITHOCTH OOLIIECTBEHHOIO TPaHCIIOPTa;

HAJIMYHE HEOOXOIMMOr0 KOJMYECTBA CHEIMAJMCTOB, d TaKKe IOMEIIEHUH, B KOTOPBIX
OCYILECTRIISETCS IIPHEM JOKYMEHTOB OT 3asiBUTEIIEH:



HaIu4Yue ucuepnbiBaroniel uuopmanuu o cnocobax, MOPSIAKE M CPOKaxX IPEJI0CTABICHUS
MYHHULHUITAIBHOW yCIyr# Ha WHGOPMAUMOHHBIX CTeHJIaX, EmuHOM rmopraie, Pecrmy6iukaHckoMm
nopraje, OpUIUATLHOM caliTe MyHHIUNAILHOTO paiioHa;

OKa3aHHE MOMOUIH MHBAIKIAM B [IPEOJOJIEHNH 0apbepOB, MEIMAIOIIUX TOJIYYSCHHIO HMH YCIIyT
HapaBHE C APYTMMH JTUIIAMH.

2.15.2. TlokasaTensiMy KayecTBa MPeIOCTABIICHHUSI MYHUIMITAIBHON YCIYTH ABIISIOTCS

1) cobmronenne cpoKkoB IpreMa U PacCMOTPEHUS JOKYMEHTOB;

2) cobmoaenre cpoka MoTydeHus pe3yibTata MyHUIMIAILHOH YCayTy;

3) orcyrcTBHe OOOCHOBAHHBIX JKalo0 Ha HapyLICHHs aJIMUHUCTPATHBHOTO perjaMeHTa,
COBeplIeHHbIE paboTHUKamMu Opraxa;

4) KOMMYECTBO B3aMMOJEHCTBHM 3asBUTENS] C JOJDKHOCTHBIMM JMuamu  (6e3  ydera
KOHCYJIbTAIUH ):

B3aUMOJCHCTBHE 3asBUTENsd ¢ paboTtHukamMu Oprama wim MOI[ npu npegocTaBieHuu
MYHHIUITAIBHON YCIYTH OCYIIECTBIIACTCS OJUH pa3 IpH NPEACTABICHHH 3asgBJIEHUS CO BCEMHU
HEOOXOIUMBIMHU JIOKYMEHTAMU;

OJIMH pa3 B Cllydae HEOOXOIUMOCTH IOJIYUCHHsSI Pe3yIbTaTa Ipel0CTaBICHI MYHHLIUIAILHOMN
yenyru B Oprase um MOLL B popme K3eMIuisipa 31eKTpOHHOTO TOKYMEHTA Ha OyMakKHOM HOCHTEIE.

[Ipo10/KUTENBHOCTS OHOTO B3aMMOJCHCTBUS 3asBHTEsS. C JODKHOCTHBLIMHA JIMLIAMH [P
IIPEIOCTABICHUY MYHHULIUIIATIBHON YCIYTH He MPEeBbIIaeT 15 MUHYT.

3agBUTENb BIPABE OLEHUTH KAYECTBO TIPEIOCTABICHUS MYHHIIMIAIBLHON YCIYTH ¢ HOMOIIBIO
YCTPOMCTB IMOJBH)KHON panuoTeepOHHON CBSI3HM, C UCIONB30BaHHeM EnuHoro, PecnyOiamkaHCKOro
noprayia, TepMUHATBHBIX YCTPOHCTB.

2.15.3. Mrdopmanus o Xo/1e IpeIoCTaBICHHs MYHUITMIIATEHON YCIYTH MOXKET ObITH MOJIyYeHa
3asBUTENIEM B JINYHOM kaOuHete Ha Exaunom noprane, PecniyOimkanckom noprase, 8 Oprane, MOII.

2.15.4. TlpeiocraBieHue MyHUIUITATBHON YCIYTH ocymiecTBIseTcs B aro6om M®Imo BeiGopy
3asBUTEJIl HE3aBUCUMO OT MeCTa €ro JKUTEJIbCTBA WM MecTa (PaKTHYECKOTO IPOKUBAHUS
(mpeObIBaHus1) Ha TeppuTopuu PecriyOnukn TatapcraH 1o 3KCTeppUTOPHATIBHOMY ITPUHITHITY.

MynununanpHasi yciiyra B COCTaBe KOMIIJIEKCHOI'O 3aIIpoca He MPeT0CTaBISIeTCS.

2.16. Muble TpeOoBaHus, B TOM YHMCJIE YYUTHIBAIOLIIME OCOOCHHOCTH MPETOCTABICHHIS MYHHIMIATBHON
YCIIYyTH 110 3KCTEPPUTOPHATIBHOMY IIPUHIUITY (B CIy4ae, €ClIM MyHUILUIIATIbHAS YCIyra
[IPEIOCTABIIAETCS 10 AKCTEPPUTOPUATIBHOMY IIPUHLIUITY) H OCOOCHHOCTH TIPE0CTaABICHUS
MYHHUIUIIAJIBHON yCIIyTH B 2JIEKTPOHHOU (opme

2.16.1. Ilpu npemocTaBieHUM MYHHUIMNAILHOW YCIYTH B IJJIEKTPOHHOM (opme 3asBUTENb
BIIDABE:

1) moxy4uTh MHGOPMAIMIO O MOPSIKE W CPOKaX NMPEIOCTABICHUS MYHULIMIAILHON YCIyTH,
pasmeleHHyo Ha Ennnom noprane, Pecriybnukanckom roprase;

2) 1mojaTk 3asBICHHE O MPEJOCTABIEHUM MYHHLMIIAJBHOHW YCIYTH M HHBIE JOKYMEHTHI,
HEOOXOMUMBIE JUIsl HPENOCTABIEHMSI MYHHUIUIAIBHON yCIyrd, B TOM HYHCJIE JIOKYMEHTBI H
UH(OPMALIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBUINA 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
yactu | craten 16 @enepanbroro 3akona Ne210-@3, ¢ ucnions3oanuem Equnoro, Pecriydbiukanckoro
roprasa; .

3) MOJIY4YUThb CBEJEHHUS O XOJI€ BBINOJIHEHUS 3asBICHUH O MPEIOCTaBICHUN MYHHIUMATIHLHON
YCIIYTHU, TIOJIAHHBIX B AJIEKTPOHHOH (opme;

4) OCyIIeCTBHTH OLIEHKY KauecTBa NPEJOCTABICHUS MYHUIHITATBHON YCIIyTH;

5) NOXy4uTh pe3yibTaTl MPEIOCTABICHUS MYHUIUNATLHOW YCIYyrdH B GopMe 3JIEKTPOHHOTO
JIOKYMEHTa;

6) momark xanoOy Ha pemeHue u JjedictBue (OesumeiictBre) OpraHa, a TakKe €ro
JO/DKHOCTHBIX  JIML[, MYHHIUIAIBHBIX CIy)KalMX mocpeactsoM Emmnoro, PecnyGnukaHCKOro
noprana, nopraia QeaepaabHON rocyapCTBEHHONW WH(GOPMAIMOHHOM CHCTEMBI, 00eCIIeYrBarOLIEN
npouecc aocyneOHoro (BHecyneOHOro) OOXalOBaHWUs pelleHWH W AeHcTBUMl  (Ge3neiicTBus),
COBEPIICHHBIX TIPH IIPENOCTABICHUN TIOCYJApCTBEHHBIX W MYHHIMITATBHBIX YCIYT OpraHamu,



IPEAOCTABIISIOIMMH T'OCYAapCTBEHHBIE W MYHHIMINATIbHBIE YCIYTH, UX JOKHOCTHBIMH JIMLAMH,
rOCYZAapCTBEHHBIMH U MYHUIUITATHHBIMU CITY)KAIHMH.

2.16.2. ®opMHUpPOBAHUE 3aSBJICHUSI OCYLIECTBISIETCS MOCPEACTBOM 3ATOJHEHUS DJIEKTPOHHOM
Gbopwmbl 3asBiaeHuss Ha Enunom, PecniyGivikanckoMm mopTaie 6e3 HEOOXOAMMOCTH JOIOJHHTEILHON
101241 3asiBJICHUS B KaKOH-1u00 uHOM opme.

2.16.3. Ilpu dbopmupoBaHuy 3asBICHUS 00ECIIEYHBACTCS:

1) BO3MOKHOCTb KOINHPOBAHHUS M COXPAHEHHUS 3asBICHHUS ¥ HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIsl ITPEIOCTABICHUS YCIIYTH;

2) BO3MOJKHOCTb 3aIlOJIHEHHUS HECKOJIBKUMH 3asBUTESIMH OJHON JIEKTPOHHOU (HOPMBI
3asBJICHMs NIPU OOPALLEHUHU 3a YCIIyraMu, MPEAIoJIaraloliuMi HaIllPaBJICHHE COBMECTHOTO 3asBJICHHUS
HECKOJIbKUMHU 3asIBUTEIISIMH,

3) BO3MOKHOCTH IIe4aTH Ha OyMa)KHOM HOCHTEIIE KOIUH JEKTPOHHOH (HOPMBI 3asIBICHHUS;

4) coxpaHeHME paHEe BBEIEHHBIX B JJEKTPOHHYIO (OpMY 3asBICHHS 3HAYEHHH B JHOOOU
MOMEHT I10 JKEJIaHMIO 1T0JIb30BATENs, B TOM YUCJIE IIPU BO3HUKHOBEHHH OIIMOOK BBOJA M BO3BpATEe IS
[IOBTOPHOI'O BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (POPMY 3asIBICHUS;

5) 3amnoyiHeHHE I[oJiell HIEKTPOHHOM (OpMbI 3asBICHHS O Hayajla BBOJA CBEJECHUH
3asBUTEJIEM C UCIOJIb30BAHUEM CBeJeHUH, pa3memeHHbX B ECUA, u cBeeHuid, onmyOIuKOBaHHBIX Ha
EnunoMm, PecniyOnukaHcKoM mopraie, B YacTH, KacaromleHcsl CBEACHUH, OTCYTCTBYIOUIUX B €IHHON
cucreMe UACHTH(GUKALNY ¥ ayTeHTU()UKAIIAH;

6) BO3MOYXHOCTH BEPHYTHCSI Ha JIOOOW M3 OJTaloOB 3allOJHEHUs] DJIEKTPOHHOW (OPMBI
3asiBIeHUs €3 MOTepH paHee BBEACHHON HHPOpMAIIUH;

7) BO3MOXKHOCTB JOCTYIIA 3asBUTEIISI K paHee MOJaHHBIM UM 3asiBIICHHSIM B TEUYEHHE HE MEHee
OJTHOTO TO/a, & TAKXKE YaCTHYHO CPOPMUPOBAHHBIM 3aSIBJICHUSIM - B TEUEHHE HE MEHEE 3 MECALEB.

2.16.4. 3amuch 3asButeneit Ha npueM B ML (1asiee - 3anuch) OCYLIECTBISETCS TOCPEACTBOM
Enunoro, Pecniybnukanckoro noprania, TenegoHa KoHTakT-neHTpa MOLI

3asgBUTEIIIO IIPEIOCTABIISETCS BOZMOXKHOCTD 3aIlMCH Ha J1t00ble CBOOOHBIE A [IpUeMa aary u
BpeMsI B TIpe/ieiax YCTaHOBIEHHOTO B MHOTO(QYHKIIHOHATBHOM LIEHTpE Tpaduka npreMa.

3amuch Ha OMPEIEICHHYTO 1Ty 3aKaHYMBAETCs 3@ CYTKHU J0 HACTYIUICHHS 3TOH JaThl.

JIs OCyLIeCTBICHUS TPEIBAPUTEIBHON 3anucu nocpeacTBoM Eaunoro, PecrmyOimkaHcKoro
TIOpTajIa 3asiBUTETIO HEOOXOIMMO YKa3aTh 3alpalliBaeMble CHCTEMOMN JaHHBIC, B TOM YUCIIE:

(bamIIUIO, HMsI, 0TYECTBO (IIPU HAJTUUHH);

HOMED TenedoHna;

aJpec IEKTPOHHON NOUTHI (110 XKEJIAHHUIO);

KeJIaeMYI0 JaTy ¥ BpeMs [IpHemMa.

B ciiydae HECOOTBETCTBHSI CBEACHHM, KOTOpBIC COOOIIMII 3asBUTENIb IIPU IIPEIABAPUTEILHOM
3aluCH, JOKYMEHTaM, IPEICTABICHHBIM 3asBUTENEM IPU JIMYHOM IIpHEME, NpeABapUTEIbHas 3alluCh
AHHYJTUPYETCS.

ITpr OCYIIECTBICHHH IIPEIBAPUTEIBHON 3alMCH 3asBUTENIO OOECIIEUMBAETCS BO3MOKHOCTH
pacrieyaraTh TaJIOH-TIOATBEPXKIeHHE. B ciyyae, ecu 3asBUTEIb COOOMIUT aApeC JIEKTPOHHON MOYTHI,
Ha YKa3aHHBIA aJpec TakKe HarpapiseTcs UHPpOpMaIus 0 IOATBEPKACHHH IIPeIBAPUTEIILHON 3aIIiCH
C YKa3aHUEM JIaThl, BPEMEHH U MeCTa IpueMa.

[Tpu oOCyLIeCTBICHHK TPEJABAPUTEIBHON 3allUCH 3asBUTE]Ib B 00S3aTEIBHOM IIOPSIKE
HHPOPMHUPYETCST O TOM, YTO MpEIBapUTETbHAs 3alKUCh AHHYJIUPYETCS B Cilydae €ro HESBKH II0
UCTEUYEHUHU 15 MUHYT C Ha3HAUEHHOIO0 BPEMEHH IIpHAEMa.

3asiBUTENH B JTFOO0E BPEMS BIIpaBe OTKA3aThCs OT NIPEIBAPUTENIBHOM 3aMucH.

3anpemaercs TpeOOBaTh OT 3asIBUTES COBEPINEHUS] MHBIX JACHCTBUH, KPOME IPOXOKICHHS
WICHTH()HUKAIIMK W ayTeHTH(HUKAIMKU B COOTBETCTBUUM C HOPMATHBHBIMU I[IPABOBBIMH aKTaMHU
Poccuiickoit @enepariviu, ykazaHus IEIH IPUEMa, a TAKXKe MPeIOCTaBICH s CBEICHUH, HEOOXO0IUMbIX
JUI pacyeTa JUTMTEIBHOCTH BPEMEHHOI'O WHTEpBaja, KOTOPbIH HEoOX0IUMO 3a0pOHHpPOBATH IS
npuema.

3. COCTaB, IOCJAEA0BATC/ILHOCTS M CPOKH BHINMOJIHECHUA AAMUHUCTPATHBHBIX IIPOUNEAYD,
TpﬁﬁOBaHl/lﬁ K IOPHAAKY WX BbINNOJIHEHUS, B TOM YHUC/IE 0CO0EHHOCTH BHINOJTHEHHSA



aAMHHHCTPATHBHBIX NIPOLEIYP B 3JIeKTPOHHOI (opme, a TaKKe 0COOEHHOCTH BbINOTHEHHS
aIMHHHCTPATHBHBIX NMPONEeIYP B MHOroQpyHKIHOHAIBHBIX [EHTPAX

3.1. Onucanue nocie10BaTeIbHOCTH JEHCTBUI MPH NPe10CTaBICHUH
MYHULUTIAIBHON YCIyTH

3.1.1. IlpenocraBneHne  MYHUUUIAIBHOW  yCIyrd  BKJIOYaeT B ceds  ciaeayrouue
aJIMUHUACTPATUBHBIE [TPOLIEYPBL:

1) KOHCYJIbTHPOBAHHE 3AIBUTEIIS;

2) OpUHSITHE U PACCMOTPEHUE KOMIUIEKTA JOKYMEHTOB, [IPEJACTABIECHHBIX 3asBUTEIIEM;

3) HanpaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OPraHbl, YYacTBYIOIIME B MpPEJIOCTABICHUU
MYHULUIIAIBHON YCIIYIH;

4) NOATOTOBKA pe3y/IbTaTa MyHULIUIIATILHON YCIIYTH;

5) BbI1aua (HanpaBJieHUE) 3assBUTENIO Pe3yIbTaTa MyHULMIAIBHON YCIYTH;

6) HCIpaB/IEHUE TEXHUYECKUX OIINOOK.

3.2. OkazaHue KOHCYJIbTAllUH 3asBUTEITIO

3.2.1. OcHoBaHHMEM Hauaja BBIIOJHEHUS  QJIMUHUCTPATHUBHOM  IIpOLENypbl  SBIISIETCS
oOpalleHne 3asBUTENs [0 BOITPOCAM, CBSI3aHHBIM C ITPe10CTaBICHUEM MYHHUIMIIATBHON YCIyTH.

JIOMmKHOCTHBIM JTHIIOM (paOOTHHUKOM), OTBETCTBEHHBIM 3@ BBINOJIHEHHE aJIMUHUCTPATUBHOM
POLEAYPHL, SIBISCTCS:

npu obpamienun 3asButess B MOL] — pabotauk MOLI;

nipu oOpateHuu 3asButesiss B Opran —cexperaps VcnonnurensHoro xomurera llossHckoro
centbekoro noceseHus: PeioHo-Cno60ackoro MyHuIMNAIBHOTO paifona Pecrybnukn Tartapcran (nanee
- IOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBuUTENb BIIpaBe 00paTUTHCS 32 KOHCYJIbTAIUEH O IMOPAAKE U CPOKax IPeJI0CTaBICHUs
MYHUIUTTATBEHOU yeayru B MO muyno u 110 TenedoHy U 2JI€KTPOHHON IOYTE.

PaGotaHux M®IL] KOHCYIBTHPYET 3asiBUTEISI, B TOM YHCJIE IO COCTaBy, (popMe MpeacTaBiIseMon
JIOKYMEHTAIIUN U JIPYTUM BOTIPOCAM JUTSI IMOTYYSHHS] MyHUIUIIAIBHON YCIIyIy.

3asBUTEIb MOXKET WOJIYYHUTH HHQOPMALUIO O MOPSAIKE IMPEJIOCTABICHHS MYHHUIIMIIATbHOM
yenyru Ha oduiraisioM caiite M®I] http://mfcl6.tatarstan.ru.

AJMHUHUCTPATUBHBIE TPOIEAYPHI, YCTaHABIUBAEMbIE HACTOSIIUM IIYHKTOM, BBIIOJIHSIOTCS B
JIeHb 00palleHusl 3asiBUTEIISL.

PesynbraTamMy BBITOJHEHHS aJIMHUHHCTPATHBHBIX IPOLEAYD SBJSIOTCA: KOHCYJIbTAIUsS I10
cocraBy, (hopMe IpeCTaBIAeMON IOKYMEHTAIIMU U JIPYTHM BOIPOCaM, HEOOXOIUMBIM JUISl TIOJTY4EHUs
MYHUIUTIATILHON YCIIYTH.

3.2.3. 3asBurenan BrpaBe oOpatuThes B Oprad mo TenedoHy M 2JIEKTPOHHOH IouTe, a TaKKe
HOJYYHUTH KOHCYJIbTaIuio Ha Equnom, Peciybmukanckom mopraie, caiite Oprana o nopsiike U cpokax
IPEJIOCTABIIEHHsS] MYHHIUIIATBHOW YCIyrd, B TOM 4YHCIE IO COCTaBy, (oOpMe HpeacTaBiiseMOM
JOKYMEHTAIIUH M JPYTUM BOIIPOCaM IS TOJIyYE€HUSI MyHHUIMITAILHOH yCIyTH.

JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTHPOBaHHE MH(MOPMHUPYET 3asiBUTENS B
COOTBETCTBUH C TpeOOBAHUSIMHU ITyHKTA 1.3.4 aIMUHUCTPATUBHOIO PErJIAMEHTa.

AJIMAUHUCTPATUBHBIC TIPOIEIYPHI, YCTAHABIMUBAEMbIE HACTOSAILIMM IIYHKTOM, BBIIOJHSIOTCS B
TeUeHHEe TPeX paboumx JHEH co JHS MOCTYIIIEHHS 0OpaIleHus.

PesynbraTtamMy BBITOJTHEHMS aJIMHHUCTPATUBHBIX MPOLIEAYD SBJISIOTCA: KOHCYJIbTALUH II0
coctaBy, ¢popMme TpeICTaBIsIeMO JOKYMEHTALUH U IPYTUM BOIIPOCaM, HEOOXOAUMBIM IS TTOJIyYCHHS
MYHUIIUIIATIBHOMN YCIIYTH.

3.3. HpI/IHSITI/Ie U paCCMOTPEHHUE KOMITJICKTA JOKYMEHTOB, IPEACTABICHHBIX 3asdBUTECIIEM

3.3.1. [IpuemM AOKYMEHTOB IS IPEJOCTABICHUS] MYHUIUNAIbHON yciyru udepe3 MOL] wum
ynajieHHoe pabouee mecto MOLI.



3.3.1.1. 3asBurens (mpencraBuTenb 3asBUTENs) oOpamaetcs B MOI[ ¢ 3ampocom o
IIPEIOCTABICHUN MYHULIUITAIBHON YCIyTH U IIPEICTABISIET JOKYMEHTHI B COOTBETCTBHH C MMYHKTOM 2.5
aJIMUHHCTPATUBHOI'O PErJIaMEeHTA.

3.3.1.2. Pabotnuk M®L], Bexymumii mpueM 3asBiIeHHN:

oIpeNiessieT IpeaMeT 00palieHus;

YJOCTOBEPSET JINYHOCTD 3asiBUTEIS,

IIPOBOJIUT IIPOBEPKY MOTHOMOYHH JTHIIA, TOJAIOIIETO TIOKYMEHTHI;

[IPOBOJUT IIPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpeOOBaHHSAM, YKa3aHHbIM B MYHKTE 2.5
aJMHHHUCTPATUBHOTO PETJIAMEHTA;

3aMoJIHSET JIEKTPOHHYIO Gopmy 3asBienust B AUC MOILI;

MIPU NPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aIMHUHHCTPATUBHOTO PErjiaMeHTa
Ha OyMa)KHOM HOCHTEJIE, OCYIIECTBIISIET CKAHUPOBAHKE MTPEICTABICHHBIX IOKYMEHTOB;

pacrieyarsiBaet 3agsiaeHue uz AC MOL];

nepeaeT 3asBUTENIO Ha TPOBEPKY U MONUCAHHE;

[10CJIe MOJMUCAHUS CKaHUPYET nojmnucannoe 3assienue B AVIC MOI];

sarpy)kaeT B AUC MOIL| nokymMeHTBI, IpeICTaBICHHbIE B JJIEKTPOHHOW (opme WU
JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IEKTPOHHOE JEJI0;

BO3BpAIAeT MOAMUCAHHOE 3asBJICHUE U OPUTMHAIIBI OYMaKHBIX JJOKYMEHTOB;

BBIJIAET 3asiBUTEJIIO PACIHUCKY B IPHEME TOKYMEHTOB.

AZIMUHUCTPATHBHBIE MPOLEAYPHI, YCTAHABIMBACMbIC HACTOSILIMM ITYHKTOM, BBIIOJIHSAIOTCS B
JIeHb O0palleHus 3asiBUTENIS.

PesynbraTtamMy BBITOJHEHUS aIMUHHCTPATUBHBIX IPOLEAYP SBISIOTCA: T'OTOBOE K OTHPABKe
3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGorark M®I] nanpapiser makeT JOKYMEHTOB, IPHHATHIX OT 3asBuTess B Opran B
3JEKTPOHHON (hopme (B cOCTaBe MAKeTOB HJIEKTPOHHBIX JIe)1) B TEUEHHE OJHOr0 paboyero JHs CO JIHS
oOpallieHus 3asBUTENS B CTPYKTYpHOE roapazaenenue MOLI.

PesynbraTaMy BBITOJTHEHUS aIMUHHCTPATHBHBIX NPOLETYP SABISIOTCA: 3asBICHHE W IAKET
JOKYMEHTOB (2JIEKTPOHHOE [I€]10), HampasieHHble B Oprad, IOCPEACTBOM CHCTEMbI 3JICKTPOHHOTO
B3aUMOJEVCTBUA.

3.3.2. Tlpuem JIOKYMEHTOB /IS IPEIOCTABICHHS MYHMIHMIAIBLHOH YCIYI'd B 3JIEKTPOHHOH
dopme uepes Equnsiit, Peciybinkanckuii noprai.

3.3.2.1. 3agBuTenb IS MOJAYM 3asBICHHS B JIEKTPOHHOH (DOpME BBIIOJHAET CIEAYIOIINE
JIEUCTBUS:

BBITIOJTHSIET aBTOPU3ALIUIO;

OTKpPBIBAET (OPMY JEKTPOHHOTO 3asIBJICHUS;

3amonHgeT (HopMy BIEKTPOHHOTO 3asBICHHS, BKJIIOYAIONIYIO CBEJICHHs, HEOOXOIMMBIE H
00sI3aTeTBHBIC IS IPEIOCTABICHUS] MyHUIIUIIAIBHON YCIIYTH,

IPUKPEIUISET JOKYMEHTBI B 3JE€KTPOHHOM (popMe HIM SJIEKTPOHHBIE 0Opa3bl JOKYMEHTOB K
(bopMe 3IEKTPOHHOTO 3asiBJICHUS (IIPU HEOOXOAUMOCTH);

MOATBEPKAaeT (PAKT O3HAKOMIICHHS M COTJIACUSl C YCJIOBHUSMH U IOPSAIKOM IPEIOCTABIICHUS
MYHHIUIIATBHOR YCIYTH B ANEKTPOHHON (opMme (YCTaHABIMBAET COOTBETCTBYIOUIYIO OTMETKY O
cornacuu B (hopMe 3JIEKTPOHHOTO 3asiBICHUSA);

MOATBEPIKIAET TOCTOBEPHOCTh COOOINEHHBIX CBEACHHH (yCTaHABIMBAET COOTBETCTBYIOIIYIO
OTMETKY B (hOpME 3JIEKTPOHHOT'O 3asIBJICHUS);

OTIPABJISIET 3alIOJHEHHOE AJIEKTPOHHOE 3asBJICHUE (HAXKUMAET COOTBETCTBYIOIIYIO KHOIKY B
(dbopMe SIEKTPOHHOTO 3asIBIICHHS);

3MEKTPOHHOE 3asBIEHHE MOJNKUCHIBAECTCS B COOTBETCTBHU C TpeOOBaHMAMHU IyHKTa 2.5.3
aJIMAHUCTPATUBHOIO PEIVIaMEHTa;

[oJIy4aeT yBeIoMiIeHue 00 OTIpaBKe IEKTPOHHOIO 3asBJICHUS.

dopmaTHO-JTOrHYecKasi MpoBepKa CHOPMUPOBAHHOIO 3alpoca OCYIIECTBISCTCS €THHBIM
IIOPTAJIOM aBTOMATHUUECKH HA OCHOBAHHHM TpeGOBaHM, OMpPEAEeNSEMBIX OpraHoM (OpraHu3auuein), B
MIPOLIECCE 3AII0JIHEH M 3asIBUTEIEM KaXI0Tr0 U3 MOJIeH 2JIeKTPOHHON (opMel 3aripoca. [pu BeIsBICHHN
EIMHBIM [TOPTAIOM HEKOPPEKTHO 3AIOJIHEHHOTO MOJSI NIEKTPOHHOH (OPMBI 3ampoca 3asBUTENb



YBEIOMJISIETCA O XapaKTepe BBIIBICHHOW OIIMOKM M NOPAAKE €€ YCTPAaHEHHS [OCPEICTBOM
MH(DOPMALIHOHHOTO COOOIIEHHSI HEIIOCPEACTBEHHO B YJIEKTPOHHOM (opMe 3ampoca.

AJIMAHUCTPATHBHBIE NPOLEIYPBL, YCTAHABINBACMBIE HACTOSIIUAM IIYHKTOM, BBIIOJHSIOTCS B
JI€Hb OOpaIEHUs 3assBUTEIISI.

Pesynbraramn BBIIONHEHUs aMHHHUCTPATHBHBIX MPOLENYD SBISIOTCS: IEKTPOHHOE JeIIO0,
HarpasjieHHOe B Opral MOCPeACTBOM CUCTEMBI JJIEKTPOHHOIO B3aMMOIEHCTBHSL.

3.3.3. PaccmoTpenne KOMIUIEKTa TOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hauyaja BBINOJHCHHS AJMHHUCTPATHBHOM IIpoOEmyphl SBJISETCS
HOCTYIJICHUE 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul IPEIOCTABICHUS MYHHUIMIIAIBLHOMN
YCIIyTH.

JIOJIOKHOCTHBIM JTHIIOM (paOOTHHMKOM), OTBETCTBEHHBIM 3a BBINOJHEHHE aIMHHHCTPATHBHOI
OpOIeyphl SIBISETCs cekperaph VcmonHurtenbHOro komutera IIOJSHCKOrO CEIBCKOTO MOCEICHHUS
Pri6Ho-Crio6oackoro MyHHIMNIAIBHOTO paiioHa PecriyGuku Taraperan (anee - 10KHOCTHOE JIHIO,
OTBETCTBEHHOE 3a IIPUEM JJOKYMEHTOB):

3.3.3.2. JIO/IOKHOCTHOE JIHI0, OTBETCTBEHHOE 3a IPUEM IOKYMEHTOB, B Cllydae OOpaIeHMS
3asiBUTEIIS C 3asBIIeHHEM B OpraH:

OIpeJeNseT peaMeT oOpaleHus;

yCTaHABJIMBACT JTUYHOCTH 3asIBUTEIIS;

IIPOBOIUT ITPOBEPKY MOJHOMOYMH JIUIA, ITOTAIOIIET0 JOKYMEHTHI;

IPOBOJUT IPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBAaHHSIM, YKa3aHHBIM B IYHKTE 2.5
aJIMUHUCTPATHBHOIO  pPEriiaMeHTa, IPOBEPKY  COOTBETCTBUS  IPEJACTABICHHBIX  JIOKYMEHTOB
YCTAHOBJIEHHBIM TpeOOBaHUSIM (HaIexalnee oQOpMIEHHE KOMUM JIOKYMEHTOB, OTCYTCTBUE B
JAOKYMEHTaX [OJYMCTOK, IPHIIUCOK, 3a4EPKHYTHIX CJIOB MU UHBIX HE OTOBOPEHHBIX UCITPABICHHH);

3aII0JIHSAET OJIEKTPOHHYIO (OpMY 3asBJIECHUS B aBTOMATH3UPOBAHHON WH()OPMAIHOHHON
CHCTEME, IIPEIHA3HAYEHHON I OKa3aHUS IOCY1apCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

IIPH [IPEIOCTABJIIEHUN JOKYMEHTOB, YKA3aHHBIX B IYHKTE 2.5 aIMUHHCTPATHBHOTO perjiaMeHTa
Ha OyMa)KHOM HOCHUTEJIE, OCYIIECTBISET CKAHUPOBAHKE TIPEICTABICHHBIX JOKYMEHTOB;

pacriedaTbiBaeT 3asBICHUE;

NIEPEJAcT 3asBUTEIIO Ha IPOBEPKY U MOITHCAHHE,

10CJIe NOANKUCAHUS CKaHUPYET MOAIMCAHHOE 3asIBIICHUE;

3arpy’kaeT B aBTOMATH3UPOBAHHYIO HMH(MOPMAIMOHHYIO CHCTEMY, IPEIHA3HAYCHHYIO TS
OKa3aHus roCyl1apCTBEHHBIX U MYHULMIIAJBHBIX YCIYT JTOKYMEHTHI, [IPE/ICTABICHHBIC B 3JIEKTPOHHON
popme HIH IEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JIOKYMEHTOB, (OPMHPYET 3JIEKTPOHHOE JIETIO0;

BO3BpallaeT MOANKUCAHHOE 3asIBICHUE U OPUTHHAIIBI OYMaXKHBIX JIOKYMEHTOB 3asBUTEIIO;

BBIZAET 3asiBUTEIIIO PACIIHCKY B ITPUEME IOKYMEHTOB.

B cimyuae HamMuus OCHOBaHUWM JUIs OTKa3a B MpHeMe JOKYMEHTOB JIOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, YBEIOMIISIET 3asiBUTEJIS O HAJIMYHMU MPENATCTBUAN I pHeMa
3asIBJIEHUS] ¥ BO3BPALIAET €My JOKYMEHTBI C OOBSCHEHUEM COMIEPIKAHUS BBISIBJICHHBIX OCHOBAHUN /IS
OTKa3a B IpUEME JJOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, ITOCJE MOCTYIUICHHS
JIOKYMEHTOB Ha paCCMOTpEHHE:

[IPUCBAMBacT 3asBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKIATypoil aen u craryc «lIpoBepka
JIOKYMEHTOBY;

U3ydaeT IIOCTYNHBIUKE OJJIEKTPOHHBIE J€ja, B TOM YHUCIE MPWIOKECHHBIE 3asBUTENIEM
JOKYMEHTBI B 3JIEKTPOHHOH (popme U 271eKTpOHHBIE 00pa3bl JOKYMEHTOB;

IIPOBEPSAET KOMIUIEKTHOCTD, YATAEMOCTD JJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIOACHUE YCIOBHHM JEHCTBUTEIBHOCTH DJIEKTPOHHOH TTOITUCH, MOCPEICTBOM
obpamenus k EnuHomy mnopramy (B ciiydae, eClM 3asBHTEJIEM MPEICTABIECHBI 3JIEKTPOHHBIE
JOKYMEHTBI, ITOANMCAHHBIE YCHIEHHOH KBATU(PUIIUPOBAHHOM 3ITEKTPOHHOMU MOIMUCHIO).

Ilpy  Hamuuum OCHOBaHWM, NPEIYCMOTPEHHBIX MYHKTOM 2.7.1  aIMHHHCTPATUBHOIO
periamMeHTa, OJrOTaBIMBaET MIPOEKT pelleHuss 00 O0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIIEHUS. MyHUIIUIATEHOH YCIIYTH.

B ciywae, ecim B pesyabrare NPOBEPKH YCHICHHOW KBaIH(DHIIMPOBAHHON 3JIEKTPOHHOM
TOJIKCH BBISBIIEHO HECOOMIOACHUE YCIOBHH €€ NeHCTBHUTENIBHOCTH, MPOEKT pEIIeHusl 00 OTKase



JAOJDKEH coAep)kaTh IMyHKThI cTathu 11 @DenepanbHoro 3akoHa Ne63-MD3, KOTOpBIE MOCIYKHUIH
OCHOBAHUEM ISl €T0 PUHSITHS.

[IpoekT pemenusi 00 OTKaze B NpHEME JOKYMEHTOB, HEOOXOJWMBIX IS HPEIOCTABICHHUS
MYHUIMITAIGHOW YCIYTH, ¢ yKa3aHHeM IIPHYMH OTKa3a (B ciydyae, €Cjd OCHOBAHMS IS OTKas3a B
TIpHeMe JIOKYMEHTOB, HEOOXOMMMBIX [UIS IPEAOCTABICHHS MYHHIHUNAILHON YCIyTH, CBS3aHBI C
HapyLIEHHEM YCTaHOBICHHBIX TPEOOBAaHMH K TaKMM JOKYMEHTaM, OCHOBAHHsI Ul OTKa3a B IIPUEME
JOKYMEHTOB JIO/DKHBI COJAEPKATh MHOOPMAIMIO O HAUMEHOBAHUHM JIOKYMEHTOB (MH(pOpMALUH,
CBE/JICHUH), KOTOpHIE HE IIPEJICTABICHBI, COACPKAT HEJOCTOBEpHbIE U (WJIM) MPOTHBOPEUYHBBIE
CBeJICHUS, OOPMIIEHBI C HAPYIIEHHEM YCTAaHOBICHHbIX TPeOOBAHKMN), HATIPABIIAETCS HA COITIaCOBAHHE
B YCTQHOBJICHHOM TIOPSI/IKE [IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO TIOKYMEHTO060pOTA.

CornacoBanye InpoeKkTa pelieHHss o0 OTKase B NpUEME JOKYMEHTOB, HEOOXOIMMBIX JUIs
IPEOCTaBICHUSI MYHUIMITAIBHON YCIIYIH, OCYLIECTBIAETCS B MOPSIKE, MPEAYCMOTPEHHOM IIYHKTOM
3.5.3 aIMHUHHUCTPATHBHOTO PETJIAMEHTA.

B ciayuae oTCyTCTBHMSA OCHOBaHHH IJIs OTKa3a B HpPHEME JOKYMEHTOB, IPELyCMOTPEHHBIX
NyHKTOM 2.7.1 aIMHHHCTPaTHBHOIO pPErjaMEeHTa, JOJUKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a MNPHEM
JOKYMEHTOB, B TEYEHHE OJHOro paboyero MAHs CO [HS IIOCTYIICHUs 3asBJICHHs, HArpaBlser
3a8BUTEIIIO, YKa3aHHBIM B 3asBJICHHUU CIOCOOOM, YBEIOMJICHHE O IMOCTYIJICHHH 3asBIEHHMS,
CoJiepKallee BXOAAIIMN PErUCTPAlMOHHBIA HOMED 3asBJICHUS, AaTy MOJTYYECHHUS 3asBJICHUS, NIEPEYCHb
HauMEHOBaHMH (DalsIoB, NpPEeACTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJy4eHHs pe3yibTara
MYHHIUITAIBHOHN YCIIyIH.

3.3.3.4. WcnonHeHue nporenyp, ykasaHupix B myHkTax 3.3.3.1, 3.3.3.3 aJMUHHCTPAaTHBHOTO
peryiaMenTa, Py HaJIM9UK TEXHHUECKOH BO3MOKHOCTH OCYLIECTBIISIETCS] B ABTOMATHYECKOM PEKUME C
KCIIOJIb30BAHUEM aBTOMATH3HPOBAHHON HH(POPMALIMOHHON CHCTEMBI, ITPEIHA3HAYCHHOM UTs OKa3aHUs
rOCYapCTBEHHBIX 1 MYHUIUIIAIBHBIX YCIYT.

3.3.3.5. AJIMUHUCTPATUBHBIE [IPOLIEIYPHI, yCTaHABIMBAEMbIE IYHKTOM 333
AJIMUHUCTPATHBHOIO PEIVIAMEHTA, BBIMIOJIHSAIOTCS B TEYEHHWE OJHOro paboyero JHS CO JIHS
MOCTYIUIEHUS 3asIBJICHUSI HA pPACCMOTPEHHE.

PesynpraTaMu  BBINOJHEHHS aJMHHUCTPATUBHBIX IIPOLEAYp SBISIOTCS: TPUHATHIA Ha
pacCMOTpPEHHME KOMIUIEKT JOKYMEHTOB MM IIPOEKT pelleHuss o0 OTKaze B IpueMe JIOKYMEHTOB,
HEOOXOIUMBIX JUISl ITPEIOCTABICHHUS MYHHIIUTIATBHON YCITYTH.

3.4. HampaBieHue MeKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOUIUE B TPEIOCTABICHUN
MYHHUIUIAIBHON YCIyTH

34.1. OcHoBaHMeM Hayajia BBIMOJHEHHS aJMUHUCTPATUBHON TWIPOIEAYPhI SBISETCS
[IOJIyYeHHE  JO/DKHOCTHBIM — JIMIIOM  (paOOTHHUKOM),  YIOJHOMOYEHHBIM  Ha  BBINOJHEHHE
aIMUHUCTPATUBHOM MPOUEIYPhI, OT IOJDKHOCTHOTO Jiniia (paboTHHKA), OTBETCTBEHHOrO 3a IMPHEM
JIOKYMEHTOB, IIPUHSITHIX OT 3asBUTEIISI JIOKYMEHTOB.

JIoMKHOCTHEIM JTHIIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIOJHEHHE aJIMHUHUCTPATHBHOM
[IpOLEeypHl, SIBISETCS cekperaps McmonuutenbHoro koMurera [TOJISTHCKOrO CeTbCKOTO MOCETICHUS
Pri6r0-Cro601cKk0ro MyHuIMnansHoro paiona PecryOmuku Tarapcran(anee - T0KHOCTHOE JTUIO,
OTBETCTBEHHOE 3@ HAPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JI0JDKHOCTHOE JIMLO, OTBETCTBEHHOE 3@ HAallpaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB,
dopMupyeT W HAmpaBisieT B AJIEKTPOHHOU (OpME TOCPEACTBOM CHCTEMBI MEXBEJIOMCTBEHHOTO
IEKTPOHHOTO B3aUMOJIEUCTBUS (IIPU OTCYTCTBHU TEXHHUUYECKOW BO3MOXKHOCTH — HHBIMH CIIOCOOaMU)
3alpoCel O IIPEJOCTABICHHUM JIOKYMEHTOB U CBEJCHHUH, TMpPEIyCMOTPEHHBIX IyHKTOM 2.6.1
aIMUHHUCTPATHBHOTO perjiaMeHTa.

AJIMHUHUCTPATUBHBIE TPOILEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUAM ITYHKTOM, BBIITOJHSIIOTCS B
JICHb IIPUHSATHUS 3asiBICHUSIHA PACCMOTPEHHE.

PesynbTaTaMy BBIIIOJTHEHUS aAJMUHUCTPATHBHBIX IPOIEAYp SBJSIFOTCS: HAlpaBICHHBIC B
OpraHbl BIaCTH ¥ (WJIH) IIOABEIOMCTBEHHBIE OpraHaM BJIACTH OpTraHH3alMK 3alPOCHL.

3.4.3. CnenuanucThl MOCTABIUMKOB JaHHBIX HA OCHOBAHHH 3al[POCOB, MOCTYIHBINKX Yepes3
CHCTEMY MEXBEIOMCTBEHHOIO JJIEKTPOHHOI'O B3aMMOAEHCTBUSL, IPEIOCTABISIIOT 3arpaiidBaeMble
JOKYMEHTBI (MHQOPMALUIO) WIM HANpaBISIOT YBEJIOMJICHHS 00 OTCYTCTBHH JOKyMeHTa W (HMIIH)



uH(pOpMALK, HEOOXOIUMBIX JUIS IPEAOCTABIICHHS MYHUIMITATLHON YCIIYTH (1ajee — yBeIoMIeHne 00
0TKaze).

AJIMUHHUCTPATHBHBIE MPOLENYPHl, YCTaHABINBACMbIC HACTOSIIUM ITYHKTOM, BBIIOJIHSIOTCA B
TCUCHUE TPEX JTHEH CO JHS MOCTYIUIEHHS MEKBEIOMCTBEHHOTO 3allpoca B OpraH WIIM OpraHH3aluio,
MPEIOCTABIISAIONINE JOKYMEHT i HH(POPMALIMIO, €CJIM WHBIE CPOKH IOJATOTOBKY M HATIPABJICHHS OTBETA
Ha MEKBEIOMCTBEHHBIH 3alpoc HE YCTAHOBJIEHBI (DelepalbHBIMH 3aKOHAMH, IPABOBHLIMH aAKTAMH
[IpaBurenscTBa Poccuiickoit denepanny ¥ NPUHITBIMUA B COOTBETCTBHU ¢ (peAepabHBIME 3aKOHAMH
HOPMaTHBHBIMH ITpaBOBbIMU akTaMu PecniyOiuku TatapcraH.

PesynprataMu  BBIIOJIHEHUS  aIMUHHCTPATHBHBIX  IPOLEAYP  SABIAIOTCSA:  JAOKYMEHTHI
(cBeneHus), HEOOXOMUMBIE UL TPENOCTABICHUS MYHHUIUNAIBHON YCIYIH, J1ub0 yBEeIOMIIEHHE 00
OTKas3e, HallpaBJIeHHBIE JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a HAMPABJIEHHE MEKBEIOMCTBEHHBIX
3a1poCoB.

3.4.4. JIoMKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAIPABJICHHE MEXKBEIOMCTBEHHBIX 3AIIPOCOB:

NOJy4YaeT = 3alpalluBaeMble  4Yepe3  CHCTeMY  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOIO
B3aWMOJICHCTBHS JOKYMEHTBI (CBEIEHHs), HEOOXOAUMBIE ISl IPEIOCTABICHUS MYHHIUIATBHON
yciyru, 1100 yBegoMiIeHHe 00 0TKas3e Npu OTCYTCTBHH JOKYMEHTA U (WJIH) HH()OPMALIKH;

OpY  HaJIWYUM  OCHOBAaHMH, NPEIYCMOTPEHHBIX MYHKTOM 2.7.1 aIMHHHCTPAaTHBHOTO
perjiaMeHTa, [OArOTaBIMBAET MIPOEKT pelleHus: 00 0TKas3e B MpHEeMe JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABICHHUS MYHHUIIMIIATBHON YCIYTH.

IIpoekt pemenus o6 oTKasze B NpUeMe IOKYMEHTOB, HEOOXOIMMBIX JUIS IPEAOCTABICHHUS
MYHUIUIAIBHOW YCIIyTH, ¢ yKa3aHHEM IIpHYMH OTKa3a (B CiIydae, eclid OCHOBAaHHUS U OTKasza B
[IpUeMe [OKYMEHTOB, HEOOXOAMMBIX JUIsl MIPEJOCTABICHHUS MYHUIMNAIBHOW YCIYTH, CBSI3aHBI C
HapyIIeHWEM YCTAHOBJIEHHBIX TPeOOBaHUHM K TakuM JIOKyMEHTaM, OCHOBaHHS JUisi OTKa3a B IpHEME
JOKYMEHTOB JOJDKHBI COJEpKaThb HH(POpPMALUIO O HAMMEHOBAHUM JOKYMEHTOB (WH(pOpMaLUH,
CBEJCHMI), KOTOPBIE HE IMIPEACTABJICHBI, COJEPKAT HEJOCTOBEPHbIE W (WJIH) MPOTHBOPEUUBBIC
cBeZieHus], 0(DOPMIIEHBI ¢ HAPYIIEHHUEM YCTaHOBJICHHBIX TpeOOBaHUM ), HAIIPABIISIETCS HA COTIACOBAHHE
B YCTAHOBJIEHHOM IOPS/IKE MOCPEICTBOM CHUCTEMBbI 3JIEKTPOHHOTO JTOKYMEHTO0O0pOTA.

CornacoBaHue INpoekTa pelieHus 00 OTKa3ze B NpHEME NOKYMEHTOB, HEOOXOIUMBIX [Uls
IPEAOCTABNICHHUS] MYHHIIUITATBHOM YCIYTH, OCYIIECTBISIETCS B MOPSIIKE, PEIYCMOTPEHHOM ITYHKTOM
3.5.3 aAMMHHUCTPATUBHOTO PETJIAMEHTA.

AMVHHCTPATUBHBIE IPOLEIYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
JICHb TIOJYyYEHUS CBEACHUH 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbrataMy  BBINOJHEHHUS  AAMHHUCTPATHBHBIX  IPOLEAYp  SBISIOTCS:  JOKYMEHTHI
(cBeneHuUsT), HEOOXOIUMBIE JUISI ITPEIOCTABICHUS MYHULIUIIATBHON YCIIyTH, IPOEKT PEHICHUs 00 OTKaze
B IpUEME JJOKYMEHTOB, HEOOXOUMBIX IS TIPEAOCTABICHHSI MyHUIIUIAIBHON YCIYTH.

3.4.5. WcnonHenue mnpouenyp, yka3zaHHbIX B nyHkrax 3.4.2, 3.4.4 aiMUHHCTPATUBHOIO
perjzamMenTa, py HAJTMIUK TEXHUYECKOH BO3MOKHOCTH OCYILIECTBIISIETCS B aBTOMATHYECKOM PEXKHAME C
HCIIOJIb30BAHHEM aBTOMATH3UPOBAHHON MH(MOPMALIMOHHON CHCTEMBI, ITPEIHA3HAUECHHOW U1 OKa3aHUs
rOCYJApCTBEHHBIX M MYHHUIMMATBHBIX YCIYr, B TOM YHCJIE€ C MOMEHTa PErucTpalliy 3asiBICHHUS B
COOTBETCTBHUH C MMYHKTOM 2.13 aJIMUHUCTPATUBHOIO PErIaMEHTa.

3.4.6. MakcuMasIbHBIA CPOK BBITOJHEHHSI aIMUHUCTPATUBHBIX IIPOLEIYDP, YKA3aHHBIX B yHKTE
3.4 aAMUHUCTPATHBHOTO PEIJIAMEHTA, COCTABIISICT TPYU PAbOUMX JIHS.

' 3.5. [loaroroBka pe3ysibrata MyHULUIIATBHON YCIyTH

3.5.1. OcHoBanueM Hayajia BBITOJTHEHUS aJIMHUHUCTPATUBHOW TIPOLEAYPHI  SIBISETCS
IOCTYIUIGHHE OT JIOJDKHOCTHOTO JIMIIa, OTBETCTBEHHOI'O 3a HAIIPaBICHHE MEXBEIOMCTBECHHBIX
3alpOCOB, JIOKYMEHTOB (CBE/IEHUIT ), HEOOXOIUMBIX JUISI TPEIOCTABICHHUS] MYHUIIUTIATBHON YCIIyTH.

JIOJKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJHEHHE aJMHHHCTPATUBHON MpOLELYpSI,
aBnseTcs cekperapp McnoanurenasHoro xomurera IlomsiHCKOro cenbekoro mocesneHust PpiOHO-
Cnobozackoro MyHHUMIATbHOro paiiona Pecnybiuku TartapcraH (najiee - JOJDKHOCTHOE JIHILO,
OTBETCTBEHHOE 3a MOJArOTOBKY pe3yJbTaTa NPEI0CTaBICHUS] MyHULIMIIATLHON YCIIyTH).

3.5.2. JIOMXHOCTHOE JMIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3ylbTaTa IIPeIOCTABICHUS
MYHULUITAIBHOW YCIIYTH:

paccmaTpuBaeT  CHOPMHUPOBAHHBIM  KOMIUIGKT  JOKYMEHTOB,  HEOOXOAUMBIX  JUIs



IIPeIOCTABICHUS MYHUIIUTIATBHOM YCIYTH;

IpU  BBIABJICHWM OCHOBAHMU JUIsl OTKa3a B IPEJOCTABICHUU MYHHIMIATLHON YCIIyTH,
VKa3aHHBIX B IYHKTE 2.8.2 aJIMAHHCTPATHBHOIO PErJIaMEHTa, [OJrOTABIMBAET IIPOEKT pELICHHS 00
OTKa3e B MPEIOCTABIEHUH MyHUIUITATEHON YCITYTH;

B Clly4ae OTCYTCTBHsS OCHOBaHHH /Ui OTKa3a B NPEIOCTABICHHU MYHHIUIATLHONW YCIyTH,
MPEYCMOTPEHHBIX ITYHKTOM 2.8.2 aJMHHUCTPaTUBHOTO DEIJIaMEHTa, 110 HMTOraM pacCMOTPEHHs
JIOKYMEHTOB, HEOOXOINUMBIX /ISl TIPEJOCTABICHHS MyHHIUITAIBHON YCIIyTH, HOATOTABIHBAET TIPOEKT
pe3yabTarta NpeloCTaBICHUsI MyHUIUITAIBHON YCIyTH B COOTBETCTBUH € MOAMYHKTAMH | — 3 MyHKTa
2.3.1 aAMHHHUCTPATHBHOTO PErJIAMEHTa;

HaNpaBJIeT IOJArOTOBJICHHBIA MPOEKT PE3yJIbTaTa MPEeJOCTABICHHs MYHHIIUIIAILHOW YCIyry
Ha  COIJIaCOBAHME B  YCTAHOBJICHHOM  IOPAAKE  MOCPEACTBOM  CHCTEMbI  3JIEKTPOHHOTO
JIOKyMEHTO00O0pOTA.

AJIMHHUCTPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIAM MYHKTOM, BBINOIHSIOTCS B
TE€YEHUE OJHOI0 padoyero JHSI.

Pesynbratamu BBINONHEHHsS aIMHHUCTPATUBHBIX IPOLENYD SABJSAIOTCS: MPOEKT pELICHHS 00
OTKa3e B IIPE/IOCTaBICHUH MYHULIUIIAIBHONR YCIYTH, CIIPABKH (BBITUCKH ).

3.5.3. CoryiacoBanue ¥ IMOJIIMCAHHE MPOEKTA Pe3yJbTara MPEIOCTABIEHUS MyHHIHIIATbHOM
ycayrd  (najee — MPOEKTB JOKYMEHTOB) OCYIIECTBISIETCS PYKOBOJUTENEM CTPYKTYPHOTO
NOJPa3e/ICHUs, OTBETCTBEHHOTO 3a IIOATOTOBKY pe3yJIbTaTa MyHHIMIIAIBHOMN YCIYTH, 3aMECTHTEIEM
Pyxosoautess Oprana, PykoBonurenem Oprana.

[Toarorosnennpie NPOEKTHl JOKYMEHTOB, HMEIOLINE 3aMEYaHus, BO3BPAIIAIOTCS HA 10pabOTKY
JHIY, OTBETCTBEHHOMY 3a IOJArOTOBKY pe3y/ibTaTa MYyHUIMNAIbHON ycmyrd. [locie ycrpaneHwus
3aMEYAHHUH ITPOEKTHI JOKYMEHTOB IIOBTOPHO IEPEIAIOTCS IS COTIIACOBAHMS U TOITMCAHUSI.

Pykosomurens Oprana mpu paccMOTPEHHH HPOEKTOB JOKYMEHTOB IMPOBEPSIET COOIIONEHHUE
AJIMHHUCTPATHBHOTO perjiaMeHTa JODKHOCTHBIMU JuunamMu OpraHa B 4YacTH CPOKOB BBITIOJIHEHHS
aIMMHUCTPATUBHBIX IIPOLENYDP, HX IOCIEJOBATEIBHOCTH M MOJHOTHL, HAJIWYHsS COrJIaCOBAHUI
YIOJHOMOYEHHBIX JOJDKHOCTHBIX 11 OpraHa B CHCTeMe 3JIeKTPOHHOTO JOKYMEHTOO00pOTa.

B ciydyae BBIABIEGHMS HApyIIEHMH B YacTH CPOKOB BBIIOJIHEHHS aJMHHUCTPATHBHBIX
IPOLEyp, UX IOCIE0BATENLHOCTH U MOTHOTHI PykoBoauTens OpraHa WHHIMHPYET MPUBJICUCHHE K
OTBETCTBCHHOCTH  JIMI, JONYCTUBIIMX HApPyUIEHWUs, B COOTBETCTBHM ¢ TYyHKTOM 4.3
aJMMHUACTPATUBHOTO perjlaMeHTa.

AJIMMHUCTPATHBHBIE IIPOLETYPbI, YCTAHABIMBAEMbIC HACTOSIIMM IIYHKTOM, BBINOJIHSAIOTCS B
TeYEHHEe OTHOTO pabouero JaHs.

PesynpraTtamMu BBINOIHEHUS aJIMHHUCTPATUBHBIX MPOLEAYDP SIBISIOTCS: pellieHHe 00 OTKase B
IpHEeME JOKYMEHTOB HEOOXOIMMBIX ISl IPEJOCTABICHUS MYHHIUIAIBHON YCIIyTH, pelneHue o0
OTKa3€ B IIPEJIOCTABIIEHUI MYHULUIIATbHON YCIYTH, CpaBKa (BBITHCKA).

3.5.4. HcnonneHue mpoueayp, yKa3aHHbIX B IyHKTax 3.5.2, 3.5.3. ajMHHHCTPaTHBHOIO
perjiaMeHTa, Ipu HaJIWYHU TEXHUYECKON BO3MOKHOCTH OCYILIECTBIISETCS B ABTOMATHUCCKOM PEKUME C
HCITOJIb30BaHUEM aBTOMATH3MPOBAHHON HH(DPOPMALIMOHHON CUCTEMBI, MTpeIHA3HAYCHHOW [UTs OKa3aHus
rOCyJapCTBEHHBIX U MYHHUIIMITATBHBIX YCIYT.

MaxcumanpHbIi CPOK BBIMOJIHEHHS aJIMUHUCTPATHBHBIX MPOLEAYD, YKa3aHHBIX B MyHKTE 3.5,
aJIMUHUCTPATUBHOIO PErJIaMeHTa, COCTABISIET OJWH pabouunil IeHb.

3.6. Brinaya (HarpaBiIeHHE) 3asIBUTEITIO Pe3yIbTaTa MYHHIIUTAILHON YCIIYTH

3.6.1. OcHOoBaHMEM Havasa BBITIOJHEHHUS aIMUHUCTPATHBHOMN MPOLEAYPhI SBISETCS [TOTYUYECHHUE
JOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 34 BBIIOJIHEHHE aJIMUHUCTPATUBHOM MpPOIEAYPhI, JOKYMEHTa,
TOJATBEPIKIAKOIIErO MIPEJOCTaBIEHHE MyHULIUIAIBHOU YCIYTH.

JIOJUKHOCTHBIM JIMHOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE AIMUHUCTPATUBHOM IIPOLIELYPEL,
ABJISIETCS  ceKperaph McenonHuTenbHoro komureTa [lOMSHCKOTO CeIbCKOro TmoceleHus PuIOHO-
Crobojckoro MyHUIMIANBHOTO paiiona PecrnyGnuku Tarapcran (nanee - JODKHOCTHOE JIMIO,
OTBETCTBEHHOE 32 BbLIauy (HalpaBlIeHHE) TOKYMEHTOB).

3.6.2. JIolIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbLIAYy (HAIPABJICHHE) JOKYMEHTOB:



00eCreunBaeT pErHCTPAlMI0O M BHECEHHE CBEJEHMH O pe3yibTaTe IpenoCTaBJIEHUs
MYHULHUIATBPHON — YCIYTM B MOJCHCTEMY  BEJEHHS  JIOKYMEHTAI[HH ABTOMATHU3MUPOBAHHOM
MH()OPMAIMOHHON CUCTEMBI, NIPEIHAZHAYECHHON LISl OKA3aHHs TOCYapCTBEHHbBIX U MYHHUIUIAILHBIX
yeayr;

M3BCIIACT 3asBUTENIA (€r0 NPEeACTABUTENS) COCOOOM, YKA3aHHBIM B 3asBJICHHH, O Pe3yJbTaTe
IPEOCTABICHIS MYyHUIIMIIAILHON YCIyTH U O BO3SMOXKHOCTH TIOJYYEHHs PE3yIbTaTa IPe0CTaABICHHUS
MYHUIUTIATBHON yenyru B Oprane wiud 8 ML,

Vcnonnenne mpoueqyp Npu HaIMUMM  TEXHHYECKON BO3MOIKHOCTH OCYUIECTBIISIETCS B
ABTOMATHIECKOM PEIKMME C HCIOJIL30BAaHUEM aABTOMATH3UPOBAHHOM HMH(DOPMALMOHHON CHCTEMBIL,
IPE/IHA3HAYEHHOM [T OKa3aHHUs IOCY/IapPCTBEHHBIX H MYHUIIMITATBLHBIX YCIIYT.

AZIMHHUCTPATHBHBIE MPOLENYPHL, YCTAHABIUBAEMbIE HACTOSIIMM IIYHKTOM, BBINOJHSIOTCS B
TCUCHHE OJIHOTO pabouero JHS €O JHS MOMNHCAHHS [OKYMEHTA, ABJAIOMIEroCs pe3ysibTaToM
IPEOCTABICHNS. MYHULMIATBHOH  yCIYTH, YINOJHOMOYEHHBIM JO/DKHOCTHBIM JjuIoM Oprana
(Opranom).

PesyibratamMy BBITONHEHHS aAMUHACTPATUBHBIX MPOIETYP ABISIOTCS: PA3MELIEHHE CBEIEHMIT
O pe3yabTaTe NPENOCTABICHUS MYHHIIMIAIBHON YCIyTH B HHOOPMALMOHHBIX CHCTEMAX, M3BEILECHHE
3asBUTEIIS (€TO NIPE/CTABUTENS]) O PE3yNbTaTe MPEeOCTABICHUS MyHHUIUIIATBHONR YCIYIH U criocobax
€ro IOJIyYeHHUSI.

3.6.3. Ilopsiok BeIauy (HAIIPABIIEHHS) PE3YIbTATA IPENOCTABICHHS MYHULIUIAIbHON YCITyTH:

3.6.3.1. Tlpn oOpamieHun 3asBUTENs 3a PE3yNbTATOM MYHHIHIIAILHOMN yciyru B MOI],
paboTHuK M®I[ BBIIAET 3aSBHTENIO DPe3yNbTAT MYyHHIHTANGHOH YCIYIH B bopme HK3emIUIsApa
OJIEKTPOHHOTO JIOKYMEHTa Ha OymakHOM Hocutele. [lo TpeGOBaHMIO 3asBHTENSI BMECTE C
SK3EMIIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OYMaKHOM HOCHTENE €My HPEIOCTABISAETCH SK3eMILISP
3JICKTPOHHOTO OKYMEHTA IIyTEM €0 3allMCH Ha ChEMHBIH HOCHTENb HH(POPMALUK UK HAIPABICHUS
SK3EMILISIPA SJIEKTPOHHOIO JOKYMEHTA M0 3JIEKTPOHHOM moyTe B ajapec 3assuress. [lpu 3amucu Ha
CBEMHBIH HOCHTENb MH(QOPMAUMM WM HANpPABICHHM O9K3EMIUSIpA SJEKTPOHHOrO JOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTaBJICH OSK3EMIUIAP 3JIEKTPOHHOIO JIOKYMEHTAa Ha OyMa)KHOM HOCHTENE, IO
DJIEKTPOHHOM TOYTEe HACHTUYHOCTH TAKOTO OK3EMILISpA 3JIEKTPOHHOTO JOKYMEHTA HK3eMILIAPY
SJICKTPOHHOIO NOKYMEHTa Ha OyMa)XHOM HOCHMTENIE 3aBEpSCTCS YIOJHOMOYEHHBIM COTPYIHHKOM C
HCIOJIb30BAHAEM YCUJIEHHOM KBATM(DULIUPOBAHHOM IEKTPOHHOMN MOIUCH.

AIIMHHHCTPATHUBHBIE TIPONEIYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM, BBIIOJNHSIOTCS B
IOPA/IKE OYEPEHOCTH, B JICHD NPUOBITUS 3aBUTENS B CPOKH, YCTAHOBJICHHBIE PETTIAMEHTOM PabOTHI
M®II.

PesyipratamMu  BBITONHEHHS aIMHHHCTPATHBHBIX [POLEAYD SBJSIOTCA: (uKcarms dakra
BBIIAYM  pe3ysibTaTa IPEJOCTABICHUS MyHUIUNANbHOW ycayrn B AMC M®II, pesynbrar
IPEAOCTABIICHUS MYHULIUIIATBHOHN YCIYTH, BHIIAHHBINA 3aIBUTETIO.

3.6.3.2. Tlpu oOpamtenuu 3asBUTENs 38 Pe3yabTATOM MYHHIUNATLHON YCIyrH yepes EXHHBINA,
Pecriybnukanckuit  mopran 3asBETENI0 B JIMUHBIA  KaOMHET ABTOMATHYECKH  HAMPABISETCS
SJICKTPOHHBIA 00pa3 [MOKYMEHTA, SBIAIOMIETOCS pPe3yJibTaTOM IPEJOCTABICHHS MYHHIIMIATLHO!M
YCIIYTH, NOJNUCAHHBIA YCUICHHON KBaTH(QUIMPOBAHHON SIEKTPOHHOM TO/IIUCHIO YIIOJHOMOYEHHOTO
JoJpkHOCTHOTO Jnna Oprana (Oprasom).

AJZIMHHUCTPATUBHBIE IIPOLIEIYPhL, YCTAHABIHBAEMblE HACTOSIIMM ITYHKTOM, BBIIOJHSIOTCS B
A€Hb TONIMMCAHUS JOKYMEHTa, IOJATBEPKIAIOIETO MHpEeJOCTaBIeHUEe (OTKAa3 B IMPEJOCTABICHUH)
MYHHIMIIAIBHON YCIIYTH, YIIOJHOMOYEHHBIM JOJDKHOCTHBIM oM Oprana (Opranom).

PesynbratamMu  BBINOTHEHHS AJMHHHCTPATHBHBIX IIPOLENYp ABJISIOTCS:  HAlpPAaBICHHE
(mpezocTaBiieHne) ¢ ucmob3oBanneM Emunoro, PeciyGiukanckoro mopraia 3asBHTENIO JOKYMEHTA,
TOATBEPIKIATOIIETO IPEAOCTABICHHE MYHUIMIIATBHON YCIIyrH (B TOM YHCJIE OTKA3 B NPEAOCTABICHUH
MYHHIHIIAILHOHR YCIIYTH).

3.6.3.3. Tlpu oOpameHnn 3asBHTENS 3a pPe3yJIbTATOM MYHHIUIATBHON yeayru B Opran,
AOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAIpPaBICHHE) JOKYMEHTOB, BBINACT 3aSBHTEINIO
pe3ysibTaT MyHMUHUNAAbHOM yciayru. llo TpeOGoBaHMIO 3asdBHTENS BMECTE C  IK3EMILISPOM
SJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTENE eMy IPEeJOCTaBISICTCs SK3EMIUIAP IEKTPOHHOTO
AOKYMEHTa IYTEM CrO 3alUCH Ha ChbeMHBIH HOCHUTENIb WH(POPMALMH WM HAIPABICHUS K3EMILISIPA
3JIEKTPOHHOIO IOKYMEHTA I10 3JIEKTPOHHOH 110YTe B a/Ipec 3asBUTEIS.



AJIMUHHCTPATHBHBIE MPOLIETYPHI, YCTAHABINBACMbIE HACTOSAIMM MYHKTOM, OCYIIECTBIISIOTCS
B MOPAJIKE OYCPEIHOCTH, B [€Hb NPHOBITHS 3asBHTENIS B COOTBETCTBHM C IIpaBumiiaMu BHYTpPEHHETO
TPYI0OBOro pacnopsijika OpraHa.

PesynbraTom BEINONHEHHS aIMHHUCTPATHBHBIX [POLEIYP ABNAIOTCS: (uKcanus GpakTa BbLIaqH
-pesyibTaTta MpEeJOCTaBICHHUS MYHWLUNAJILHONH YCIYIM B aBTOMATH3HPOBAHHOW WH(DOPMAIMOHHOM
CHCTEME, NIPEAHA3HAYCHHOM JIJIsl OKa3aHMs FOCYIapCTBEHHBIX ¥ MYHHIIHUIIATBHBIX YCIIYT.

3.7. McnpaBiieHre TeXHHYECKHUX OLIHOOK

3.7.1. B ciyuae oGHapyeHHs TEXHHYECKOI OMHOKH B JOKYMEHTE, SIBISIOMEMCS Pe3y/IbTaATOM
MYHHIAOAIBHON YCIYTH, 3asiBUTENb HanpasssteT B Oprau:

3asBICHHE 00 WCIpPaBIEHUM TEXHUYECKOH omuOku (mpuiaokenue NoS Kk  HacToseMmy
a/IMMHUCTPATHBHOMY PErJIaMEHTY );

JAOKYMCHT, BBIAHHbBIA 3asSBUTENIO KaK pe3yJbTaT MYHHLHIATLHON YCIAYTH, B KOTOPOM
COJEPIKUTCS TEXHUUECKAs OLTHOKa;

JIOKYMEHTBI, UMEIOIIHE IOPUAUYECKYIO CUJIY, CBH/ECTEIBCTBYIOIIME O HAJIMYUU TEXHHUYECKOM
OLTUOKH.

3asBiieHue 00 MCHPABIECHUHM TEXHWYECKOW OUIMOKH B CBEIEHHAX, YKA3aHHBIX B JOKYMEHTE,
SBJIAIOIIEMCST  pe3yIbTaTOM MYHHUUMIATILHONW YCIyTH, IOJAETCS 3asBHUTENIEM (YIMOJHOMOYEHHBIM
IPEJICTABUTEIIEM) TTOYTOBBIM OTIIPABICHHEM (B TOM YHCIE C UCIOJIB30BAHUEM JIEKTPOHHON IOYTHI),
6o yepes Enunenii, Pecniybnukanckuit mopran wiu MO,

3.7.2. JIOMXHOCTHOE JHMIIO, OTBETCTBEHHOE 34 IPHUEM JOKYMEHTOB, OCYIIECTBJISET IIPUEM
3aSBJICHUS. 00 MCHPABIEHHM TEXHMYECKOH OIMMOKH, PETHCTPUPYET 3asBJICHHE C IPUIOKEHHBEIMH
JIOKYMCHTaMH ¥ MEPEJAECT UX JOKHOCTHOMY JIUILY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

AJIMAHHCTPAaTHBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIAM IYHKTOM, BBIIOJHSIOTCS B
TEYEHHUE OJHOTO pabodero AHS C 1aThl PETHCTPALUH 3asBIICHUS.

Pesynbraramy  BBIMOJTHEHMS aJAMHHUCTPATHBHBIX IPOLEAYp SBJIAIOTCA: INPHHATOE H
3apErUCTPUPOBAHHOE  3asIBJICHME, HAIIPaBIEHHOE Ha PACCMOTPEHHE  JIOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB, paccMarpuBaeT
JOKYMEHTBI ¥ B I€ISX BHECEHHs MCHpaBICHUH B JOKYMEHT, SIBJSIFOIIANACA pe3yIbTaToM
IPEOCTAB/ICHUS] MyHHUIMIIAIBHON YCIyrd, OCYHIECTBISET MPOLEAYPbI, MPEIyCMOTPEHHbBIE TYHKTOM
3.5 aIMHUHHCTPaTHBHOIO pErJiaMeHTa, M  BBLAACT KCHPABICHHBIM  JOKYMEHT  3asBHUTEIIO
(YIOTHOMOYEHHOMY — NPEJCTAaBHTENIO) JIHYHO TOJ  POCHHCH C  H3BATHEM Y  3asgBHTENs
(YIOJIHOMOYEHHOTO TIPEJICTABUTE/sI) OpUTHHAIA JOKYMEHTA, B KOTOPOM COHEPKHUTCS TEXHUYECKasd
omrOKa, MM HANpPAaBILET B aJPEC 3asBUTEIS MOYTOBBIM OTIpaBICHHEM (ITOCPEICTBOM DIIEKTPOHHON
II0YTEI) MHUCBMO O BO3MOXKHOCTH TOJIydYeHHs JOKYMEHTA MpH IpeaocTaBiieHnu B Oprad opHrdHaia
JIOKYMEHTa, B KOTOPOM COJIEPIKUTCS TEXHUYECKas OlIHOKa.

AJIMUHUCTPATUBHBIE IIPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM, BBIIOJIHSIOTCS B
TeYeHue ABYX paboumx JHEH 1ocie OOHApYKEHUS TEXHUYECKOW OUIHOKH MM TOJIYYEHHS OT JH000TOo
3aMHTEPECOBAHHOIO JIMLA 3asIBIICHUS O JIOMYIIEHHOU OIIHOKe.

Pesynpratamy  BBINOJHEHUS  aJAMHHHCTPATHBHBIX  INPOHEIYP  SIBJISTIOTCS:  BBIAaHHBIN
(HampaBJIEHHBIH ) 3asBUTEIIO JOKYMEHT.

4. Iopsinok 1 GopMbI KOHTPOJIS 32 NPETOCTABJIEHHEM MYHHIIUIIATILHON YCIYTH

4.1. TTops 10K OCYIIECTBICHUS TEKYIIET0 KOHTPOJIS 3a COOJFOEHUEM M UCIIOTHEHHEM
OTBETCTBEHHBIMU JOKHOCTHBIMH JIMLIAMH IOJIOKEHUH aJIMUHUCTPATUBHOIO PErjiaMeHTa U HHBIX
HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLIMX TPEOOBAHMS K ITPEIOCTABICHUIO MYHULIUIIATLHON
YCIIYTH, @ TAaK)Ke MPUHITHEM UMU PELICHUIN

KoHTposb 3a mOJHOTON U KauyecTBOM IPEJOCTABICHHS MYHHIUIIAILHON YCIyIH BKJIFOYAET B
ceOs BBISBICHUE M yCTPaHEHWE HapPyIICHHI [paB 3asBUTElEl, NPOBEACHHE IPOBEPOK COOIIONEHHS



OpOUEayp IMPEIOCTaBICHUS MYHUIMIIAJBLHONW YCIYrH, IIOATOTOBKY pELIEHHHA Ha JeHCcTBUS
(Ge3neiicTBHE) JODKHOCTHBIX JIHI[ OPraHa MECTHOTO CAMOYHPABICHHS.

®opmamu KOHTPOJIS 3a COO/IONEHHEM UCITOTHEHHS! aIMAHUCTPATUBHBIX IIPOLETYD SBISIOTCS:

1) mpoBepka M cOrnacoBaHME MPOEKTOB JOKYMEHTOB IO IPEIOCTABIECHUIO MYHHIMIIAIBHOMN
yCIyru;

2) IpOBOJMMEIE B YCTAHOBIEHHOM ITOPSIIKE [IPOBEPKHU BEACHUS JEIONPOU3BOICTRA;

3) IpoBeIcHHE B yCTAHOBJIEHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOMIOAEHMS TIPOLETYD
MPEI0CTaBJIEHUs MYHHUIIUIIATLHOH YCIIYTH.

B uensx Tekymiero KOHTpOJSI MCHOJIB3YIOTCS CBEJEHWs, MMEIOLIMeCcs B dJIeKTPOHHOH 0ase
JI@HHBIX, Ciy)eOHas KOPPECHOHJIEHIMS, YCTHas M MHUCbMEHHAss WHQPOPMAIHs JOKHOCTHBIX JIMII,
OCYLIECTBJISIOLIMX BBIIOJHEHUE aMUHUCTPATHUBHBIX MPOLEAYP, XKYPHAIBI y4eTa COOTBETCTBYIOIIMX
JIOKYMEHTOB H JIpyTU€ CBEACHHUS.

JInst  ocymiecTBleHMs KOHTPOJIS 3a COBEPIIEHHEM JEHCTBHM IIpH  [peJOCTaBICHHH
MYHUIMIIAIBHON YCIyrH U NPUHATHM PELHICHHH PYKOBOJUTENIO OpraHa MECTHOTO CaMOYIMpaBICHHs
[PEACTABIISIFOTCS CIIPABKH O pe3yibTaTax NpeJ10CTaBICHUs MyHUIUITATBHON YCIIyTH.

O cnmywasX W DIOpPUYMHAX HAPYIIEHWS CPOKOB, IOCIENOBATENBHOCTH M COJEPIKAHMUS
aJIMUHHUCTPATHBHBIX MPOLEAYP HO/DKHOCTHBIE JIMLA HEMEUIEHHO HHPOPMHUPYIOT PYKOBOMUTEINS
OpraHa, IpeJoCTaB/IIOMIEr0 MyHHIUIAIbHYIO YCIIYTY, a TakyKe MPEANPHUHUMAIOT CPOUHBIE MEPhI IO
YCTPaHEHUIO HAPYLICHWH.

Texymuii KkoHTpOJB 3a COOMIOJNCHHEM IOCIEIOBATEIBHOCTH JEHCTBHI, ONpeneIeHHbIX
aMMHUCTPATUBHBIMK MPOIIEYPAaMH 110 NPEJIOCTaBICHUIO MYHUIUIIAIBHON YCIYTH, OCYIIECTBIISIETCS
3aMECTUTENIEM PYKOBOIMTEIsSE OpraHa MECTHOIO CaMOYIPABJIECHUS, OTBETCTBEHHBIM 3a OpraHHU3aIluio
paboThl MO MPENOCTABICHAIO MYHHLHIAIBHONW YCIYIH, HAYaIbHHKOM OTIENA, OCYILECTBIAIOErO
OpraHu3anuio paboThI 10 IPEIOCTaBICHUI0 MYHHIIUIAIBHOMN YCIyTH.

ITepeyeHb JOMKHOCTHBIX JIMI, OCYIIECTBISFOIIMX TEKYIIMH KOHTPOJb, YCTAHABIMBAECTCS
NOJIOKEHUSIMH O CTPYKTYPHBIX  IIOAPA3JIEJICHUSIX OpraHa MECTHOTO CaMOYIpaBJICHHS U
JIOJDKHOCTHBIMU PETJIaMEeHTaMH.

4.2. IlopsiioK ¥ IEPHOAUYHOCTD OCYLIECTBIICHHS! [UTAHOBBIX U BHEILJIAHOBBIX IIPOBEPOK TOJIHOTHI U
KaueCTBa IPEN0CTABIEH s MyHHIUIAIBHON YCIIyT |, B TOM YHCIIE MOPSIIOK U (POPMBI KOHTPOJIS 3a
IOJTHOTOM U KauecTBOM IIPEIOCTABICHHS MYHUIUIATBHON YCIyTH

4.2.1. KoHTponb 3a TMOJHOTOH M Ka4yeCTBOM IIPEIOCTABICHUS MYHHIIMIIAILHON YCIYIH
ocyuIecTBIsieTcs B hopmax:

1) mpoBeneHus MPOBEPOK;

2) paccMOTpeHus xano0 3asButesnedl Ha naedctBus (OesneiictBue) OpraHa, a Takke HX
JOJIKHOCTHBIX JIHLl, MYHUITUIATBHBIX CITYKaI[HX.

4.2.2. B nensx OCYIIECTBICHHMsSI KOHTPOJIS 3a TOJHOTOM W KadyeCTBOM IPEIOCTABIECHHUS
MYHUIUIIAIBHONW  yCIyrM IIPOBOJATCS IUIAHOBBIE M BHEIUIAHOBBIE IpoBepku. [lopsaoxk u
IEPUOUYHOCTD OCYIIECTBIICHHS IJIAHOBBIX IIPOBEPOK YCTaHABIMBAETCS IJ1aHOM padoTel Oprana. ITpu
IIPOBEPKE MOTYT PACCMATPUBATBHCS BCE BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABJICHUEM MYHHUIUMATBHON
YCIIyTH (KOMIUIEKCHBIE IIPOBEPKH), HJIM OTJEIBHBIA BOIPOC, CBS3AHHBIA C MPEIOCTABICHUEM
MYHUIMIIAIBHON yCIyru (TeMaTHdeckue mnpoBepku). [IpoBepka Takike MOMKET NPOBOAUTHCS IO
KOHKPETHOH Kalio0e 3asiBUTEIIS.

4.2.3. BHemiaHOBBIE IIPOBEPKH IPOBOJASATCS B CBSA3M C IPOBEPKOM YCTpaHEHWs paHee
BBISIBJICHHBIX HAPYIIEHWH aJIMHHHCTPATHBHOIO pErjlaMeHTa, a TakKe B cllydae MOJIY4YeHHs >XKajaod
3agBUTENIeH Ha AedicTBus (Oe3nmeiicTBue) OpraHa, a Takke UX JOJDKHOCTHBIX JIMI, MYHUIIHIATIBHBIX
CITy’KalIUX.

4.2.4. Pe3ynpraThl IPOBEPKH OPOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM YKa3bIBAKOTCS
BBISIBJICHHBIE HEOCTATKHU U MPEUIOKEHHUS 110 UX YCTPAHEHHIO.



4.3. OTBETCTBEHHOCTD JJOKHOCTHBIX JIHI OPraHa, MPeJ0CTABIIAIOIEr0 MyHUIUIAIbHYIO YCIYTY, 32
perienns v aeicTeus (0e3neiicTBre), IpUHIMaeMble (OCYIIECTRISIEMbIE) HMH B XOJI€ TIPEI0CTABICHUS
MYHULIUITAIBHON YCIIYTH

[To pesynpTatam HpOBEIEHHBIX IPOBEPOK B CIydae BBISIBICHUSI HAPYIIECHUH IIpaB 3asgBHTEIEH
BHHOBHBIE JIML@ IIPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATEIHLCTBOM
Poccuiickoit @enepanuu.

PykoBomuTesns  opraHa  MECTHOIO  CaMOVIPABICHHS  HECET  OTBETCTBEHHOCTh  3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHHH.

PykoBoaurens (3aMeCTUTENb PYKOBOJUTENS) CTPYKTYPHOTO MOAPA3EIeHUs] OpraHa MeCTHOTO
CaMOYIIpaBJIEHHU HECET OTBETCTBEHHOCTH 3a HECBOCBPEMEHHOE M (MJIH) HEHAJUIe)KAalllee BBITOTHEHHE
a/IMAHUCTPATUBHBIX JEHCTBUH, yKa3aHHBIX B pasjiene 3 aAMUHUCTPATHBHOTO perjiaMeHTa.

JIOJUKHOCTHBIE /M2 ¥ HHBIE MYHULMNAIBHBIE CIYXKallie 3a pelieHus W JAeHcTBHS
(OGesneiicTBue), mpuHMMaeMble (OCYIIECTBISIEMbIE) B XO/I€ MPEIOCTABICHUSI MYHHUIIUIIAIBHON YCIyTH,
HECYT OTBETCTBEHHOCTH B YCTAHOBJIEHHOM 3aKOHO/IATEILCTBOM MOPSIIKE.

4.4. Tlonoxenusi, XapakTepH3yIoIne TpeOOBaHUS K MOPSIKY ¥ hopMam KOHTPOJIS 3a
IPEAOCTaB/IEHUEM MYHULIUIIAIBHON YCIIyTH, B TOM YHCJIE CO CTOPOHBI IPAX/IaH, HX OObETUHEHUHN U
OpraHu3anui

KonTposis 3a mnpenocraBleHUEM MYHHLIHIAIBHOW YCIYyIM CO CTOPOHBI TpaxKJIaH, HX
00BEIMHEHUH M OpraHM3alui, OCYLIECTBISIETCS IMOCPEACTBOM OTKPBITOCTH JAEATEIBHOCTH OpraHa
MECTHOI'O CaMOYIIPaBJICHUs IIpU IIPEIOCTABICHUH MYHULMIAIBHONH YCIIyI'H, IOJIYYeHUS IOJHOH,
aKTyaJbHOH W JOCTOBEpHOH HH(OpPMALUU O IOPSJIKE MPEIOCTABICHUS MYHHIHUINAIBHON YCIyTd U
BO3MOXHOCTH JOCYAeOHOro paccMOTpeHMst oOpaiieHuit (kanob) B mpolecce IpeloCTaBICHUs
MYHULUATTAILHON YCIIyTH.

5. locyne0ubiii (BHecy1e0HbIH) MOPAIOK 00:KaJ0BAHUS pereHuil u xelicruil (0e3aeiicTBH)
OpraHa, NPeJocTaB/IfIONero MyHHIHMNIAILHYIO YCIYTY, MHOTOQYHKIMOHAJIBLHOIG HEHTPA
NPeNOCTAB/ICHHS IOCYJaPCTBEHHbBIX H MYHUIMITAAbHBIX YCIYT, OPraHH3aluil, YyKa3aHHbIX B
yactu 1.1 crarbu 16 ®enepaabHoro 3axkona Ne210-®3, a Takike UX IOJKHOCTHBIX JIHIL,
MYHHUIMIAJTBHBIX CJYKAMHUX, PA0OTHHKOB

5.1. 3asBUTENIM UMEIOT NPABO Ha 00XaJIOBaHUE B JOCYAeOHOM TOpS/IKE pelleHUH u aedcTBuit
(OezneiicTBUsI) opraHa, MPEIOCTABISIONIEr0 MYHUIUIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMI@ OpraHa,
NPEIOCTABIISIONIEr0 MYHHIMITIAIBHYIO YCJIYTY, MYHUIIMIIATBHOTO CIIY)KAIIEero, pyKOBOIUTENS OpraHa,
NPEIOCTABISAIONIET0 MYHHIUMAIBHYIO  YCIyry, MHOTO(GYHKIMOHAJIBHOIO IEHTpa, pabOTHUKA
MHOTOQYHKIIHOHAIBHOTO IIGHTpa, OpraHW3aluid, OpeIyCMOTPEHHBIX dwacTbio 1.1 crateu 16
®OenepanbHoro 3akona Ne210-D3, a Takxe ux paOOTHUKOB.

3asiBUTEIb MOXKET OOPATHTBCS C KAIT000#, B TOM YHCIIE B CIEAYIOMIUX CIIydasx:

1) HapylieHHe cpoKa pEeTHCTpallfH 3ampoca O IpeJIO0CTAaBICHUH MYHHMIMNAIbHOH YCIyIH,
3arpoca, ykazanHoro B ctatse 15.1 @enepanbroro 3akona Ne210-D3;

2) HapylIeHHE CpOKa MpPEeJOCTaBICHHUS MYHHIMIAIBHOH yciayru. B yka3zaHHOM cilydae
nocynebHoe (BHecyaeOHoOe) oOalioBaHWE 3asBUTENEM pelieHuil u JjeiictBuil  (OesnelicTBus)
MHOTO(QYHKIIHOHAIBHOTO IIEHTPA, ‘PabOTHUKA MHOTO(YHKIIHOHAILHOTO IIEHTpa BO3MOXHO B Clydae,
eclIH Ha MHOTO(QYHKIIMOHAIBHBIN [IEHTP, PEIIeHUsI ¥ IeHCTBHS (Oe31eHCTBHIE) KOTOPOro 00KalyI0TCs,
BO3JIOKEHA (YHKIHS MO MPEAOCTABICHHIO COOTBETCTBYIOUIMX MYHHIHUMAIBHBIX YCIYT B IOJHOM
o0BeMe B MOPSIKE, ONpeieIeHHOM YacTeio 1.3 ctathu 16 DenepanbHoro 3akona Ne210-D3;

3) tpeGoBanue y 3asgBUTENS JOKYMEHTOB MU WH(pOpMANUK JUO0 OCYIIECTBICHUS JIEHCTBUM,
IPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IMPEJIyCMOTPEHO HOPMATHBHBIMU I1PABOBBIMU
akramu Poccuiickoit ®epepanun, HOpMATHBHBIMU IpaBOBbIMU akTamu PecnyOnuku Tarapcraw,
MYHUILHIIAIbHBIMHA IPAaBOBBIMH aKTAMU JUISI [TPEIOCTABICHUS MYHUIIUIIATIBHON YCIyTH;

4) oTka3 B npHeMe JO0KYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPEIYCMOTPEHO HOPMATHUBHBIMH
paBOBbIMH akTamMM Poccuiickoit @enepanyu, HOPMATHBHBIMH IIPAaBOBBIMH aKTaMH PecryOnuku



TarapcTaH, MyHHLMIIATBHBIMA PABOBBIMY aKTaMK IS HPE/IOCTABICHHA MYHUIUITATBHON yCIyTH, Y
3asBUTEIIS;

5) orkaz B IIPENOCTaBICHUH MYHHIIMTIATBHOM YCIyTH, €CM OCHOBAaHMs OTKa3a HE
[pPeyCMOTPEHb!  (peepaIbHBIMU  3aKOHAMHM W TIPUHATHIMI B COOTBETCTBUH C HHUMHU WHBIMH
HOPMATHBHBIMU IIPABOBBIMU aKTaMH Poccuiickoii Degepaluy, 3aKOHAMHM ¥ HHBIMH HOpMAaTHBHBIMH
npaBoBbIME akTamu PecryOnuku Tarapcran, MyHHLHTATEHEMHA TIpaBOBbIME aKTamMu. B ykazaHHOM
ciy4ae mocynednoe (BHecyneOHOE) 00XKaToBaHUE 3a1BUTCIEM peleHnii u JeHcTBUM (Ge3meitcTBUS)
MHOTO(GYHKIHOHAIBHOTO HEHTPa, PabOTHUKA MHOTO(YHKIIMOHATBHOTO [EHTPa BO3MOXKHO B CIIydac,
eclM Ha MHOTO(QYHKITHOHAIBHBIN [EHTP, PELICHNS ¥ IEHCTBAS (Ge3neiicTBIE) KOTOPOTrO 00XKATYIOTCS,
BO3JIOKEHA (YHKIHS MO IPEIOCTABIEHHIO COOTBETCTBYIOUIMX MYHHIMIATLHBIX yCJIyT B TIOJHOM
o0BbeMe B IOPSIIKE, ONPEICTICHHOM YacThiO 1.3 cratbu 16 ®exepanpHoro 3akona Ne210-@3;

6) 3arpeboBaHie C 3asBUTEIs IPH MPEAOCTABICHUH MyHHIUIIAIBHOM YCIyrH IUIaThl, HE
MpeyCMOTPEHHON HOPMATUBHBIMU TPABOBBIMU AKTAMH Poccuiickoit Penepauuu, HOPMATUBHBIMH
npaBoBbIME akTamu Pecry6ruku TatapcTas, MyHULIAIATBHEMA IIPABOBBIMHU aKTaMHU;

7) OTKa3 opraHa, IpefOCTaBISIOMEro MyHUIUNATBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIA OpraHa,
IIPEOCTABISIONIET0  MYHUIUMNAIbHYIO  YCIyry. MHOTO(YHKIIMOHATBHOIO  LIEHTPA, paboTHHKa
MHOTO(QYHKIIMOHAJILHOTO  LIEHTPA, opraHu3aiyif, MPEIyCMOTPEHHBIX —9aCThHIO 1.1 crateu 16
®enepanproro 3akona Ne210-@3, wim ux pabOTHUKOB B HCIIPABJIEHAH JOMYIIEHHBIX HMH ONEHATOK 1
oIMO0K B BBUIAHHBIX B pe3yJibTaTe MpPeIOCTaBICHUA MYHULAIATBHOH yCIyra JOKYMEHTax 100
HApyLIEHVME YCTaHOBJCHHOIO CpPOKa TaKHX ucnpasineHuil. B ykasaHHOM ciy4dae nocynedHoe
(BHecyiebHOE) 00’KaioBaHuE 3asIBUTEIIEM pereHui u neicTBUM (GesneticTBus)
MHOTO(YHKIIHOHATLHOTO IEHTPa, pabOTHHKA MHOrO(QYHKIIHOHAIBHOIO HEHTPa BO3ZMOXKHO B CIIydac,
eciM Ha MHOTO(YHKIIMOHAIBHBIN LEHTP, PEIICHUS 1 neiicTeus (Ge3neficTBrE) KOTOPOTO 00KAIYIOTCS,
BO3JIOKEHa (YHKIHs [0 IIPEOCTABICHHIO COOTBETCTBYIOMIMX MYHUIUTATBHBIX YCIYr B HOJIHOM
oObeMe B TIOPSIIKE, ONPEICTICHHOM 4acThIO 1.3 cratbu 16 @enepanbroro 3akona Ne210-@3;

8) HapylleHHe CpoKa WM IOpsika BblIadd JIOKYyMEHTOB IO pe3ylibTaTaM Ipe/IOCTaBICHHUS
MYHHLANAILHON YCIYIH;

9) mpPHOCTAHOBJIEHHE  MPEIOCTABICHHSA MyHMIHUIAIGHOM  YCIyrd, €CjiH  OCHOBaHHA
IPUOCTAHOBIICHHS] HE HPELyCMOTPCHDI (eiepaTbHBIME 3aKOHAMH M IIPUHATHIMU B COOTBETCTBHH c
HYMHA WHBIMH HODMATHBHBIMH ITIPABOBBIMH aKTAMH Poccuiickoit Denepaiuu, 3aKOHAMH W WHBIMH
HOPMATHBHBIMH IPABOBBIMH aKTaMH Pecrry6muku TatapcTas, MyHHIMIATBHBIME TTPABOBLIMH aKTaMH.
B ykazaHHOM ciydae A0CyAeOHOe (BHECY1€0HOE) 00KaNOBaHUE 3asBUTCICM peleHuit # JeHCTBHH
(Ge3neiicTBsl) MHOTO(QYHKIHOHAIBHOTO  LCHTPA, paGoTHHKA MHOTO(YHKIMOHAILHOIO  LEHTpA
BO3MOXKHO B CJIydae, eCciiy Ha MHOTO(QYHKIIHOHAIBHBIN LEHTP, PEIICHUS U neiictus (Oe3neHCTBHE)
KOTOpOro  OOXKaJlyloTCsi, ~ BO3JIOXKCHA QYHKIHS [0  TPEJOCTABICHHIO  COOTBETCTBYIOLIMX
MyHUIUIATBHBIX YCIYyT B [OJHOM o0beMe B IOPSAKE, ONPEHCICHHOM 4acTbhio 1.3 crareu 16
®enepanprOro 3aKoHa Ne210-03.

10) TpeGoBanue y 3asBATEIIS NP MPEAOCTABICHIH MYHHIMIIATBHOH yCIyrd JOKYMEHTOB HIIH
uH(OPMAIUH, OTCYTCTBHE U (MJIM) HEOCTOBEPHOCTH KOTOPBIX He YKa3bIBAJIMCh TIPU MEPBOHAYATBHOM
oTKase B IPHEME JJOKYMEHTOB, HEOOXOIMUMBIX ISl [PEIOCTABICHAA MYHUIMIATBLHON YCITyTH, 100 B
[PEJIOCTABIEHAN MYHUIUIIATIBHON YCIyTH, 33 HCKIOUCHHCM Ci1ydaes, PeIyCMOTPEHHBIX ITYHKTOM 4
yactu | craten 7 @enepaibHOTO 3aKOHA No210-@3. B ykazaHHOM ciiydae JocyneOHoe (BHECY1E0HOE)
0B KATOBAHHE 3asBHTENEM DPELICHHH U JeHCTBUM (Ge3meucTBHU) MHOTIO(QYHKIIMOHAIBHOIO [EHTPA,
pabOTHHKA MHOrO(YHKIMOHAIFHOTO HEHTPA BOSMOXHO B cirydae, eciid Ha MHOTO(YHKI[FOHAJIbHBI
LEHTp, pEUIeHHs W JCHCTBHUS . (Ge3neficTBUE) KOTOPOroO 06KaTyIOTCS, BO3JI0XKeHa (GYHKIHA MO
[IPEJOCTABICHHIO COOTBETCTBYIOMMX ~MYHHIIMIIATLHBIX ycIyr B MOTHOM 00BeME B IOPAIKE,
OTIpesieIEHHOM 4acThio 1.3 cTaThl 16 ®enepanproro 3akona Ne210-@3.

5.2, Kanoba mojaeTcs B MACBMEHHOM (popme Ha OyMaKHOM HOCHTEIC, B 37eKTpOHHOH popme
B Opra, MPENOCTAaBIAIOMIMA MyHHIUIAIBHYIO YCIYTY, MHOTO(QYHKIHOHAILHBIA LEHTP b0 B
COOTBETCTBYIOLIUH opras rocyapCcTBEHHOM BJIACTH, SIBNIAIOLLUICS yupenuTeIeM
MHOTO(GYHKIIMOHATBHOTO NEHTPA (fanee - YIpeauTeb MHOTOGYHKIIMOHAIBHOTO IEHTPa), @ TAKKE B
OpraHM3al({y, IPeLyCMOTPCHHBIE HaCThbiO 1.1 crateu 16 ®enepanpnoro 3akona Ne210-03. JKanoost
Ha pemeHns u geicTBus (Ge3ielicTBYE) PYKOBOHUTEIIA OpraHa, TIPEIOCTABISIONIETO MY HHIUTATBHYIO
YCIyTy, TOJAIOTCS B BBIIECTOSIIAN Opra (py ero HalduM) IMO0 B CIydae €ro OTCYTCTBHS



paccMaTpUBAKOTCS HENIOCPE/ICTBEHHO PYKOBOAHMTENEM OpraHa. [MPEeI0CTaBIISIOMEr0 MYHUIIUIATIBHYIO
yeayry. )KanoObl Ha pemerus 1 JeficTBus (Oe3aeiicTBre) paboTHHKA MHOTO(YHKIIHOHATBEHOTO LEHTpa
IOJIAI0TCs PYKOBOAUTEIIO 3TOTO MHOIO(YHKIIMOHAIBHOTO IeHTpa. JKanoOsl Ha pelieHus U JeHCTBHS
(GesneiicTBrE) MHOTOQYHKIHOHANBHOTO HEHTPA MOAAKOTCS YUPEIUTENI0 MHOTOMYHKIHOHATBHOTO
- HEHTpa MM JOJKHOCTHOMY JIHILY, YHOJIHOMOYEHHOMY HOPMATHBHBIM IIPABOBBIM aKkTOM Pecry6nuku
Tarapcran. JKanoObl Ha pemenns wu geiictBust (GesjeiicTBre) paGOTHHKOB —OpraHM3armii,
IpeayCMOTPEeHHBIX 4acThio 1.1 cratem 16 @enepanbuHoro 3axkona Ne210-d3, mnoparorcs
PYKOBOAUTEIISAM 3THUX OpraHu3alliii.

JKanoGa Ha pemenus u feiicTus (6e3aeHCTBIE) OpraHa, IPeI0CTaBIMIONIEr0 MYHHIHIATBHYIO
yeIyry,  NOJDKHOCTHOTO — JIMI@  OpraHa,  NpPEJOCTaB/SIOIIEr0  MYHHUMIAIBHYK  YCIYIY,
MYHWIHUNAIBHOTO CIIyXKAIIET0, PyKOBOIHUTENSI OpraHa, IpeoCTaBIISIONIEr0 My HUIIMIATBHYIO YCIYTY,
MOXeT OBITh HaIpaBlieHa IO IOYTE, 4Yepe3 MHOrOQYHKUHOHAIBHBIA HEHTP, C MCIOIb30BAHUEM
HH(OPMALIMOHHO-TENIEKOMMYHHKAIMOHHON ~ cetrt  «VHTepHeT», oduumansHoro caifta  oprasa,
IPEIOCTABJIAIOIIETO MYHUIUIIATBHYIO yeayry, Exunoro noprana nubo PecryGnukanckoro mnoprana,
HH(POPMAIMOHHOM CHCTEMBI IOCY1e0HOr0 00XKaIOBaHNsl, & TAKKE MOKET ObITH MPHHATA IIPH JIHYHOM
npueme 3asBuTens. JKanoba Ha pemenus u jeiicTBus (6e3aeicTBrIE) MHOTO(YHKIHOHAIBLHOTO IIEHTPA,
paboTHHUKA MHOTO(QYHKI[MOHAIBHOIO [IEHTPA MOXKET ObITh HAIPABJIEHA 10 TIOYTE, C UCIOIb30BAHHEM
MH(OOPMALUOHHO-TEICKOMMYHUKAITHOHHOM ceTu «HTepHETY, opHuIHMaIBEHOrO caiita
MHOTO(YHKI[MOHAJIBHOTO ~ HeHTpa, EmumHoro moprama nuGo Pecmy6imkanckoro —moprana,
MH(OPMAIMOHHOMN CHCTEMBI IOCY1e0HOr0 00XKaTOBAHMUSL, & TAKIKE MOKET OBITH PUHATA IIPH JHIHOM
npueme 3asButens. XKanoba Ha pelieHus U AeicTBus (Oe3elicTBre) OpraHu3aluii, MperycMOTPEeHHbIX
qacteto 1.1 cratem 16 @enepansHoro 3akona Ne210-®3, a Takke HX pabOTHUKOB MOXKET OBITh
HalpaBJIieHAa 10 T[I0YTE€, C HCIOJb30BaHUEM HH(YOPMAIMOHHO-TEICKOMMYHHKAIIHOHHONW —CETH
«MuTepHeT», opuIHanbHEIX CaiTOB >THX opraHu3auuii, Equnoro moprana nu6o Pecny6iaumkaHckoro
nopraa, a TakyKe MOKET OBITh IPUHSTA [IPU JINYHOM TIPHEME 3asiBUTENIS.

5.3. XKanoba momkHa coaepKarh:

1) HanmeHOBaHME OpraHa, NPEAOCTABISIONIET0 MYHHUIUNIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIA
Oprana, MpeIOCTaBISAIOMIEr0 MYHHUIMIAIBHYIO YCIyry, MO0 MYHHLMIIATBHOTO —CIIYXKAIEro,
MHOTO(YHKIMOHAIBHOIO  IIEHTpa, €ro pyKoBOAWTeNsi U (Wik) pabOTHWKA, OpraHu3almii,
NpeTyCMOTPEHHBIX 4acTeio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne210-D3, ux pykoBoauTENEH W
(1) pabOTHHUKOB, pEeLICHUS U JeHCTBUS (Oe3/1eHCTBIE) KOTOPBIX 00KATYIOTCS;

2) amunyo, UMs, OTHECTBO (IIOCIICAHEE - TPH HAIWYAM), CBEJCHHUS O MECTE KHTEIbCTBA
3asMBUTENA - (QU3MYECKOrO JIHLA JU00 HAMMEHOBAHME, CBEIACHHS O MECTe HAXOXKIEHMS 3asBUTEIN -
FOPUMYECKOTO JIMIIA, & TAK)KE HOMED (HoMepa) KOHTaKTHOro Tenedona, aapec (ajpeca) sJIeKTPOHHOM
[OYTHI (IIPH HAJMYKMH) ¥ TOYTOBBIH ajpec, 110 KOTOPBIM JIOJIXKEH ObITh HAIIPABJIEH OTBET 3asgBUTEIIO;

3) ceemeHus 00 oOXkamyeMbIX ~pelleHHAX M JedctBusix  (Oe3nelcTBHH)  oprama,
IPEAOCTABISIOUIEr0 MYHHUIMIAIBHYIO YCIYTy, AOJKHOCTHOTO JIMIA OpraHa, MpeIOoCTaBIISIONIEro
MYHUIUNAIBHYIO YCIIyTy, JKMOO MYHHIMIAIBHOIO CIYXaIlero, MHOroGYHKIHOHAILHOIO LEHTpa,
paboTHHKa MHOTO(YHKIIMOHATBHOTO LIEHTPA, OPraHU3aliii, IIpeyCMOTPEHHBIX YacThio 1.1 ctatbu 16
@enepanbHoro 3axona Ne210-®3, ux paGOTHHKOB;

4) nmoBOABI, Ha OCHOBAHHHM KOTOPBIX 3ASBHTEIb HE COTJIACEH C pELICHHEM U JEeHCTBHEM
(GesneiicTBreM) OopraHa, NPEOCTABISIOLIEr0 MyHHUIMIATBHYIO YCIYTY, AOJDKHOCTHOIO JIMIA Opraua,
IIPEIOCTABISIOIIETO MYHHUIUTIATBHYIO yCayry, 6o MYHUIUIIAIEHOTO CIIyKallero,
MHOTO(YHKIMOHAIBHOTO IEHTpa, pabOTHHKA MHOTO(GYHKIMOHAILHOTO ILIEHTPa, OpraHU3alMii,
IPeNyCMOTPEHHBIX 4YacThbio 1.1 “crarem 16 Denepanbhoro 3akoHa Ne210-d3, ux pabOTHHKOB.
3asBuTENIeM MOTYT OBITH NPEICTABICHBI JOKYMEHTHI (NPH HAJIWUYHMH), MOATBEPIKIAIONINE JOBOJIBI
3asBUTENIS, JIMOO WX KOIIHUU.

5.4. TocrynuBias xanoba IONIEKHUT PErHCTPALMA B CPOK HE IO31HEE pabOvero s,
CJIEYIOILErO 3a JHEM IOCTYTLICHUSI.

5.5. XKanoba, mocTynuBLIasS B OpraH, MpPEJOCTAB/SIONNA MYHUIMIAIBHYIO YCIYTY,
MHOTO(DYHKUMOHAIBHBIA [EHTD, YYPEIUTEI0 MHOTO(PYHKIMOHAILHOTO LEHTPA, B OpraHM3alliH,
npeaycMoTpeHHbie dacTeio 1.1 crateu 16 @enepanbroro 3akona Ne210-D3, jubo BBINIECTOALIMM
opra (IIp¥ €ro HaJIM4YKH), HOUIEKUT PACCMOTPEHHIO B TEUCHHE IISATHAANATH pabodnX JHEH co 1Hd ee
perucTpaiyy, a B ciiyyae 00KagoBaHUs OTKa3a OpraHa, peI0oCTaB/ISIFOIIEr0 MYHUIUITAIBHYIO YCIYTY,



MHOTO(YHKIIMOHATBHOTO LEHTPa, OpraHu3alii, NpeayCMOTPeHHBIX uwacThio 1.1 crateu 16
Oenepanbroro 3akona Ne210-@3, B mpreMe IOKYMEHTOB y 3asBHTENs THGO B HCIPABICHHH
JIOIYILIEHHBIX ONEYaTOK W OMMUOOK MM B Clyyae 00KaJOBAHUSI HAPYIUICHHUs YCTAHOBJIEHHOTO CPOKa
TaKUX UCTIPABJICHUH - B TEYEHHUE IIATH PaOdOYMX JHEH O JHS ee PEernCTpalHy.

5.6. Tlo pesynbTaTaM pacCMOTPEHHS JKaI00bI IPUHUMAETCS OJHO U3 CJIEIYIOMIUX PEIICHHIT:

1) xanoba ynoBaeTBOpsieTCs, B TOM dHCIe B (OpME OTMEHBI TNPHHATOTO PpEIIeHHS,
UCIIPABJICHUS JIOMYIIECHHBIX OIEYaTOK W OIIMOOK B BBIJAHHBIX B pPE3yJbTare IPeJOCTaBICHHUS
MYHHULUTIATBHOW YCIYTH JOKYMEHTaX, BO3BpATa 3asBUTEIIO JIEHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX
HE [PEeLyCMOTPEHO HOPMATHBHBIMU IPABOBBIMU akTaMu Poccuiickoit ®eneparuu, HOPMaTHBHLIMH
npaBoBbIMU aKTamu PecryOnukn Tarapcran, MyHHUITMIIANEHBIME PABOBBEIMU aKTAMHU;

2) B yJIOBJIETBOPEHHH KaT00bI OTKA3bIBACTCS.

He mosauee nus, clieylomero 3a JHeM IPHHSTHS PELICHUs, YKA3aHHOTO B HACTOAILEM ITyHKTE,
3asiBUTENIIO B NMUCBMEHHON (OpME M IO KEJIAHUIO 3asBUTENS B JJEKTPOHHOM (opMe HarpasiseTcs
MOTHBHPOBAHHBIA OTBET O Pe3yJIbTaTax PaCCMOTPEHHUS KaTOObI.

5.7. B ciny4ae mpu3HaHUS KaJ00bI HOANIEKAIIEH YIOBIECTBOPEHUIO B OTBETE 3aSBUTEIIO O
pesyJbraraX pacCMOTPEHHMs JKaloObl JaeTcs HHGOpPMaIHs O ACHCTBUSX, OCYIIECTBISEMBIX OPTaHOM,
IPEIOCTABIAIOMIUM MYHHLIUIAIBLHYIO YCIYTy, MHOIO(YHKIIMOHAIBHBIM IIEHTPOM JIMOO OpraHu3aIifei,
OpeayCMOTpeHHOW 4actero 1.1 cratebu 16  @enepanbHoro 3akoHa Ne210-d3, B mensx
HE3aMe/IJTMTEIbHOTO YCTPaHEHHs] BBISBIEHHBIX HAPYIIEHHH NIPH OKa3aHUH MYHHUIMITATBHOW YCIyTH, a
TaKXKe IPUHOCATCS W3BMHEHHS 3a JOCTaBJICHHbIE HeyJo0cTBA M yKasbiBaeTcs HHGpoOpMamus O
NaTbHEUIINX JEHCTBUSAX, KOTOPhIE HEOOXOIMMO COBEPINUTH 3asBUTENIO B IMEIAX MOJIYUSHHS
MYHHUIUITAIBHON YCITYTH.

5.8. B ciyyae npusHaHus Ka1o0bl He TOIEKAIIeH yIOBIETBOPEHHIO B OTBETE 3aBUTEIIO O
pe3ynbrataXx pacCMOTPEHMs KaJoOBl JAlOTCsS apryMEHTHPOBAHHBIE DAa3bsICHEHUS O NpHYMHAX
IPUHATOrO PEHIEHHUS, a TaKXKe HHPOPMALIKs O MOPsIKe 00KATOBAHUS IPUHATOTO PEIICHHS.

5.9. B ciaydae ycTaHOBJIEHHS B XOJI€ HJIHM MO PE3yJIbTATAM PACCMOTPEHHMS HKAI00bl IPH3HAKOB
COCTaBa aJAMUHUCTPATUBHOIO MPABOHAPYIICHUS WM MPECTYIUICHHUS JOJDKHOCTHOE JIMIO, paOOTHHUK,
HAJIEJICHHBIE MTOJIHOMOYHUSAMH II0 PACCMOTPEHUIO Kaji00, He3aMEIIUTEIbHO HAIIPABIISIOT UMEIOLIUECS
MaTepHaJIbl B OpraHbl IPOKYPATYPHL.



[Tpunoxxenue Ne 1
K AZIMUHUCTPAaTUBHOMY PETrJIaMEHTY
IIPEIOCTABIICHUS] MYHUIIUITAILHOM YCIIyTH
T0 BBLJIa4€ CIPABKHU (BBITHUCKH)

®dopma

(bnank opraHa, IpeI0CTaBIIAIONIEr0 MYHUIIUIIATBHYIO YCIYTY)

CIIPABKA

Caenenust 00 3J€KTPOHHOM MOITUCH

JomxkHocTHOe muno (OUO)

(HO,Z[HI/ICL YIOJIHOMOYCHHOTO
JOJDKHOCTHOI'O JIMIIa opraHa)



[Tpunoxenue Ne 2

K AJIMUHHUCTPATUBHOMY PErJIaMEHTY
peIOCTABICHUS] MYHUIMITAIBHOW YCITYTH
[10 BbIJa4ye CIPaBKH (BBITUCKH)

®opmMma
(BaHK OpraHa, [pei0CTaBIMIoMEero MyHHIHIATBHYIO YCIyTY)
Kowmy:
KoHTaxkTHBIE JaHHBIC!
[IpencraBuTens:
KoHTaKTHBIE JJaHHbIE TIPEACTABUTEIS:
PEIIEHUE
00 0TKa3e B IPEIOCTABICHAH MYHUIUTIATBHOR YCIyr1
TI0 BbIJIa4€ CIPAaBKHU (BBITHCKH)
oT No
PaccmotpeB Bamie 3asgBieHHe OT Ne U MpUiaraemMpie K

HEMY JOKYMEHTbHI, YIOJHOMOYEHHBIM OpraHOM
IIPUHSATO pelieHne 00 0TKa3e B Bbaye CIPaBKH (BBINKCKH) 10 CIIEAYIOIEMY OCHOBAHHUIO:
JlonoaHUTeIbHAS. HHPOPMALHS:

Caenenust 00 JEKTPOHHOM ITOITUCH

Jlomxroctroe juto (PUO)

(TTOAMUCH YIIOJIHOMOYEHHOT0
JIOJKHOCTHOTO JIUIIa OpraHa)



[Tpunoxxenue Ne 3

K AIMHHUCTPaTUBHOMY PErjiaMeHTy
[PEIOCTABIEHUS] MyHUIIMITATBHON YCIYTH
10 BbLJa4e CIIPABKU (BBITUCKH)

®Dopma
(bnank oprana, mpe10CTaBIISIONIEr0 MyHHIIUIIAIBHYIO YCIIYTY)
Kowmy:
KonTtakTHBIE TaHHbBIE:
IpencraButens:
KoHTakTHbIE TaHHBIE [TPEACTABUTES:
PEHIEHUE
00 oTKa3e B IIpueMe JOKYMEHTOB, HEOOXOMMMBIX JIJIS [IPEI0CTABIIEHHS
MYHUIMITAIBHOM YCIIYTH 110 BbIAY€e CIIPABKY (BBITTUCKH )
oT No
Paccmotper Bare 3asiBienue ot No Y TIpUJaraeMple K

HEMY JOKYMEHTBI, YIOJHOMOYECHHBIM OPraHoM
OPUHATO pelleHne 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIHMMBIX JUIS IIPEIOCTABIICHUS
MYHHMLUIIAIBHOHR YCIYTH IO BBIIa4e CIIPABKU (BBITHCKH) MO CIIETYIONHM OCHOBAHUSIM:

i

2.

PazpsacHenue npuymH otkasa:

JlononnutensHas uHGopMaIus:

Be1 BIIpaBe moBTOPHO 0OPATUTECS B YITOJTHOMOYEHHBIM OpraH ¢ 3asBJIEHUEM O MPEAOCTABICHHH
YCIYI'H NOCJIE YCTPAHEHUS YKa3aHHbBIX HApyIICHHH.

JlanHbI 0TKa3 MOKeT ObITh 00XKaJIOBaH B JIOCYAEOHOM IMOPSIIKE ITyTEM HAlPaBJIEHHUS KaIOObI
B YIIOJJHOMOUYEHHBIN OpraH, a TAK:Ke B Cy1e0HOM TOPSIJIKE.

Cgenenust 00 3JIEKTPOHHOM ITOITUCH

JlomxuocTtHOe muio (PHO)

(HOﬂl’II/ICB YIIOJITHOMOYECHHOTO
JIOJIDKHOCTHOT'O JIMIIa opraHa)



[Tpunoxenue Ne 4

K AIMHHUCTPATHUBHOMY PETJIAMEHTY
PEAOCTABICHHS MYHHIIUITATBHON YCITYTH
T10 BbIJIaue CIPABKH (BBITHCKH )

®opma

B
(HAaUMEHOBAHUE OpraHa MeCTHOIO
caMOyIpaBJICHHUS )

oT

(pamuust, UM, OTYECTBO, TACTIOPTHBIE JaHHBIE,
PETUCTPALIMIO 10 MECTY JKUTEIBCTBA, aJIpec
3JIEKTPOHHOH TOYTEHI, TeJIeOH)

3ASBJIIEHUE
0 BBIJIa4Ye CIPABKY (BBITUCKH)

[Ipomry Bac BeI1ath cripaBKy (BBITUCKY)
(yka3zaTb BHJI CIIPaBKH)

K 3asBiaeHuo pujiararoTCs:

Pe3yabTaT NpeaoCcTaBIeHHs MyHUIIMTAIBHON YCITYTH, IPOLIY [IPEIOCTaBUTE!

D B NMUHBIM Kkabuuer [lopraia rocyaapCTBEHHBIX ¥ MYHHIUIATIBHBIX YCIyr PecryGinku
Tarapcran;

D B JIMYHBIN KabuHeT EMMHOTO mopTaia rocy/1apcTBEHHBIX U MYHUIMIIAIBHBIX YCIIYT,

D B MHOTOQYHKIMOHAJIBHOM  IIEHTPE  NPEAOCTABJIEHHMsS  FOCYJApCTBEHHBIX U
MYHHUIUIATBHBIX yeiyr PecnyOmrku Tatapcran;

L_—l B Opeane.

(maTa) | (TIoIMHCH) (©.1.0.)



[Tpunosxxenue Ne 5

K AZIMAHUCTPATUBHOMY PETJIAMEHTY
[PEeAOCTABIICHUS] MYHUITUIIATBLHON YCIyTrH
10 BbIJAY€E CIIPABKHU (BBIITUCKH )

PykoBoautesto
M CcnoMHUTEIEHOIO KOMUTETA

OT:

3ASIBJIEHUE
00 UCTIpaBJICHUH TEXHUYECKON OMIUOKH

Coolmaro 06 omubKke, TOMYIIEHHOH NPH OKa3aHWM MYHHIMNATHHOW YCIYTH IO BblLAaue
CIPABKHU (BBIMTUCKH ).

3anucaHo:

[TpaBuIbHbBIE CBEICHUS:

[Tpomy wucnpaBUTh JOMYUIEHHYIO TEXHHYECKYIO OLIMOKY M BHECTH COOTBETCTBYIOIIHE
U3MEHEHHUS B JOKYMEHT, SIBJSIIOIIMICS pe3yIbTaTOM MYHUIIUIAIBHON YCIIyTH.

[punarato crenyromume J0KyMEHTBI:

1.

2.

B ciydae mnpuHATHS peuieHUss 00 OTKJIOHEHUM 3asBJIEHUS OO HCIPAaBICHUHM TEXHHYECKOH
OLIKOKY MPOITY HAMPABUTH TAKOE PEIlCHUE:

[IOCPEICTBOM OTIIPABIICHHS 3TEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: 1

B BHJEC 3aBEPCHHON Konmuu Ha OyMa’KHOM HOCHTEJE IOYTOBBIM OTIIPABICHHEM II0 azpecy:

Hacrostpm MOATBEPIKAAr0: CBEICHKS, BKITFOYCHHBIC B 3asBJICHUC, OTHOCSIIHECH K MOEH JINYHOCTH
W MIpEACTAaBIICMOMY MHOIO JIMITY, a TaK)K€ BHCCECHHBIE MHOIO HHIKC, JTOCTOBEPHBI. IIOK}’MGHTI:I (KOHI/H/I
JIOK}’MCHTOB), MTPUIIOKCHHBIC K 3a5BJICHUIO, COOTBETCTBYIOT TpCGOBaHI/ISIM, YCTaHOBJICHHBIM
3aKOHOJATENILCTBOM Poccuifckoit (Deﬂepaunn, Ha MOMCHT MPEACTABICHHUS 3asiBJICHHUA 5TH JTOKYMCHTHI
JIEUCTBUTEIBLHBI U CoZICpIKaT JOCTOBECPHBIC CBE/ICHNSL.

(mata)



