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O6 yTBepkIeHurn AJIMHHUCTPATUBHO-
ro perjamMeHTa MNpPEeJOCTaBICHUS MY-
HULMNAJIBHOW YCIYyTH MO BblAAye
CIPaBKH (BBIMTUCKH)

B nensx peanuzaruu ®denepanpHoro 3akoHa oT 27.07.2010 Ne210-d3 «O6 op-
raHu3alyy MPEAOCTABIECHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT», PYKOBOJ-
CTBysiCh mnoctaHoBieHueM Kabunera MunuctpoB Pecnybnuku Tarapctan ot
28.02.2022 Nel75 «O6 ytBepxaeHuu Ilopsigka pazpaboTku U yTBEPKIACHUS aIMUHU-
CTPAaTUBHBIX PErIAMEHTOB MPEAOCTABIEHUSI TOCYIApCTBEHHBIX YCIYT PeCIyOIMKaH-
CKUMH OpraHaM{ HWCIIOJIHUTEIbHON BJIACTH M O NMPHU3HAHUW YTPATUBIIMMU CUJTY OT-
NenbHBIX MocTaHoBleHU Kabunera MunuctpoB Pecnybnmuku Tatapctan», a Takxke
nocranoBieHueM McnomuurensHoro komurera PrioHO-Ciio601CKOro MyHUITUTIATBHO-
ro paitona PecryOnmuku Tatapcran 11.02.2022 Ne28mu «O06 yrtBepxkaenuu Ilopsiaka
pa3pabOTKH U YTBEPKIACHUS aJMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MY-
HUIUTIATBHBIX YCIYT OpraHaMu MECTHOTO camoyrpasieHus: Priono-Crnoboackoro my-
HUIMNIATEHOTO paiioHa PecnyOnuku Tatapcrany, YcTaBOM MyHUIIMIIATILHOTO 00pa3o-
BaHus «MacioBckoe cenbckoe moceneHue» PriOHO-Ca000CKOTO MYHHIIMITATIBHOTO
paiiona Pecnnyonuku Tatapcran, [IOCTAHOBJIATO:

1. YTBepauTh npunaraeMbelii AIMUHUCTPATUBHBIN pPEerjlaMeHT MpeAocTaBiie-
HUS MYHHUIIUTIATBHOM YCIIYTH MO BbIIa4€ CIPABKU (BBIITUCKH).
2. [Ipr3HaTh yTpaTUBIIMMU CHITY:

- moctaHoBieHrne McnomHUTENBHOr0 KoMuTeTa MacioBCKOTrO CEIbCKOro moce-
nenusi PpiOHO-C1000/CKOTO MYHHUIIMIIATBLHOTO paiioHa PecnyOnmku Tartapctan ot
29.03.2022 Ned «O06 yTBEep>KIECHUU aIMUHACTPATHBHOTO PETIIaMEHTa MPEA0CTaBICHUS
MYHULUMAIBHOW YCIYTH MO BblJlaue CIIPABKU (BBIITUCKH )»;

- nocTtaHoBieHue VcnonHuTenbHOro KoMuTera MacioBCKOTO —CEIbCKOIo
nocesneHus: PeioH0-Ciio6o1ckoro MyHUlIMnaibHOro paiiona Pecnnyonuku Tatapctan ot
17.11.2022 Nel4d «O BHECEHMM U3MEHEHMH B aJAMUHUCTPATUBHBIM pEriaMeHT
MPEJOCTABICHUS MYHUIMIAIBHOW YCIyTM TI0 BbIJaye€ CHPaBKU  (BBIMHCKH),



YTBEPXKACHHBII mocTaHOBIeHUEM lcmonHuTenpHOro KOMUTETa MacaoBCKOTO
cenbckoro moceneHus PrioHO-Cno001cKOro MyHHIMINATBHOTO paiioHa PecmyOmmku
Tatapctan ot 29.03.2022 Nedy,

3. Hacrosimee mocTaHoBiIeHNE Pa3MECTUTh HA CTIEUATIBHBIX HHPOPMAITMOHHBIX
cTeHaax MacioBCKOTro celnbcKkoro moceneHus: PrioHo-Cino601CKOro MyHUIIMIATBHOTO
paiiona PecniyOnuku TatapcTtaH, pacnonokeHHbIX 1o ajapecy: Pecriybnuka TarapcraH,
Pr16H0-Cnioboackuii MyHUIIMTIANIBHBIN palioH, ¢. MacioBka, yi. LlentpanbHas, 1. 13 u
Ha opuuuanbHoM caiite PeioHO-Ciio00/1CKOr0 MyHULIMIIAIBHOTO paiioHa PecrnyOiuku
Tarapcran B uH()OPMAIIMOHHO-TEICKOMMYHUKAIMOHHON ceTn HWHTepHeT 1o BeO-
aapecy: http://ribnaya-sloboda.tatarstan.ru, a Taxxe «Odunuanb,HOM MOpTajIe MpaBo-
BOM UHpOpMAIIU PecniyGnmku TarapcTtany» B UHPOPMAITMOHHO-
TeJIEKOMMYHHUKaIIMOHHOU cetu MHTepHeT o BeG-aapecy: http://pravo.tatarstan.ru.

4. KOHTpOJIb 32 HCIIOJIHEHUEM HACTOSIIETO TTOCTAHOBIICHUSI OCTABIISIO 32 COOOH.

I'maBa MacioBckoro

CEIBLCKOTO MOCEICHUS

Pr160H0-C10001CKOTO |

MYHUIIMIIAJTIBHOTO palioHa P

Pecniy6nuku Tatapcran 4 -[V A.N.Eropos



Yr1BepxkaeH

[IOCTAaHOBJIEHUEM

M cnoJIHUTENIbHOTO KOMUTETA
Macii0BCKOIO CelIbCKOTO MOCENIEHUS
Pr16H0-Cnio00 1cKO0TO
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

ot 25.09.2024 1. Ne 12

AJIMMHUCTPATUBHBIA perjiaMeHT
NPeI0CTABJICHUA MYHUIIUIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIIPABKHU (BHINUCKH)

1. O0une MoJ10KeHus
1.1. TIpenMer peryjaupoBaHHs aJMHUHHUCTPATUBHOTO PEriIaMCHTA

Hacrosmuii agMUHUCTPATUBHBIM PETJIaMEHT MPEAOCTABICHUS MYHHUIUIIATbHON
yCIIyTH (1ajiee — aAMUHUCTPATUBHBIM PETJIAMEHT) YCTaHABIIMBAET CTAHIAPT U MOPSIOK
PEIOCTARICHUSI MYHUIIMTNIATBHON YCJIYTH IO BbIJIaue CIPaBKU (BBIMTUCKHU) (manee —
MYHUIIUTAIbHAS YCIYyTa).

1.2. Kareropuu 3asButenei

1.2.1. JInnamMu, MMEKOIIMMHU MPaBO HA MOJYyYEHHE MYHULMNAIBHOW YCIYTH,
SBISIIOTCS (PU3MYECKHE JIUIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3asgBIeHHMEM BIpaBe OOPATUTHCA TPEACTABUTEIb 3asBUTEINS,
JNEUCTBYIOIINI HA OCHOBAHUU JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro MOJTHOMOYHS (alee
— IIPEACTAaBUTEIb 3asIBUTEIIA ).

1.3. Tlopsmox uHGpOPMUPOBAHHUS O TIPENOCTABICHUN MYHUIIUTTATIBHON YCIIYTH

1.3.1. Undopmanuss o mopsigke NpeaoCTaBICHUS MYHUIIUMNAIBHON YCIyru
pa3meniaercs:

1) Ha wHGOPMAIIMOHHBIX CTEHJAX, COJEPKAINX BU3YaJIbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHIIMIAIBHOW YCIyre, pACHOJIOKEHHBIX B IMOMEHICHUSIX
MHOTO(QYHKITMOHAJIBHBIX ~ IIEHTPOB  TPENOCTaBIECHUS  TOCYJAapCTBEHHBIX U
MYHULIMTATbHBIX YCIIYT.

2) Ha odUIMAIBPHOM CcailiTe MYHHUIIMIAIHLHOTO pailoHa B WHGOPMAIMOHHO-
TEJIEKOMMYHUKAITMOHHON ceTu «HTEepHET» (https://www.ribnaya-
sloboda.tatarstan.ru);

3) ma IlopTtasie TOCYAapCTBEHHBIX W MYHHIMMAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecriyOaukaHnckuid moptan);

4) na EqunoM nopTrajne rocy/1apCTBEHHbIX U MYHHUIIUNIATIbHBIX YCIYT ((QYHKIIUIA)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprain);

5) B rocygapcTBeHHOM MH(POpPMAIIMOHHONU cuctemMe «PeecTp rocymapcTBEHHBIX
U MyHununainbHbIX ycayr PecnyOnuku Tartapcran» (http:/frgu.tatar.ru) (manee —
PeecTp rocyaapcTBEHHBIX U MYHUIUIIATBHBIX YCIIYT).
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1.3.2. KoHCynpTHpOBaHME MO BONPOCAM MPEIOCTABICHUS MYHHIMIAJIBHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOrOpyHKIIMOHAJIbHBIX LEHTpax MPEAOCTABICHUS TOCYJIapCTBEHHBIX U
MYHHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - TMYHO WU 10 TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, PecniyOiamkanckoro noprana;

3) B UcnomuureasHOM KOMHUTETe MaclIOBCKOrO CEIbCKOIo MmocesaeHus: PrioHO-
Cno001cKOro MyHHUITMIIAIBHOTO paiiona Pecriyonuku Tatapcran (nanee — Opras):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

Opyu MUCbMEHHOM (B TOM uucie B (GopMe 3JIEKTPOHHOTO JIOKYMEHTA)
oOpalieHUM — Ha OyMaXHOM HOCHUTENE IO IOo4YTe, B JJIEKTPOHHOU (Qopme 1O
3JIEKTPOHHOM IOYTE.

1.3.3. Undopmanus nHa Enunom mnoprane, PecnyOinkaHckoMm mopraie o
HNOpsAJIKE M CpPOKax TMPEJOCTABICHUS MYHHUIMNAIBHON YCIyrM Ha OCHOBAaHUU
CBEJICHUH, cojepkauuxcsi B PeecTpe rocynapcTBEHHBIX U MYHUIIMMIAIbHBIX YCIYT,
IPEIOCTaBIsETCA 3asBUTEINI0 OECIIaTHO.

Hoctyn k nHpOpManuu 0 CpoKax v MOPSJIKE MPEAOCTABICHUS MYHULIUITAILHON
YCIIYT'H OCYILIECTBIIAETCS 0€3 BBINOJHEHMS 3asBUTEIEM KaKuX-TMOO TpeOOoBaHMI, B
TOM 4Hclie 0€3 UCIOIB30BaHMS MTPOrPAMMHOI0 00ECIeYeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJICTBA 3asiBUTENS TPeOyeT 3aKIIOUYEHUS JIMIIEH3UOHHOTO WU MHOTO
COTJIAICHHUS C nmpaBooOIagaTeseM IPOTrPaMMHOTO obOecrnieueHus,
IpeayCMaTPUBAIOLIET0 B3UMAHUE IUIAThI, PETUCTPALMIO UM aBTOPU3ALMIO 3asBUTEIS
WIN IIPEAOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. Tlpu obpaiieHun 3asBUTEIIA JIMYHO WIH MO TeaedOHY B COOTBETCTBUU C
NOCTYIUBIIUM OOpAIllEHHEM MpPeIoCTaBIsseTCa HHPopMaIus:

1) o MecTe HAXOXICHHS MHOTO(Q)YHKIIHOHAJIBHOTO IICHTpa MPEAOCTaBICHUS
rOCyJAapCTBEHHBIX W MYHUIMMNAIBHBIX yciyr, Opeana (aapec, rpaguk pabOTH,
CIipaBOYHbIE TeIe(OHBI);

2) 0 TMOPSIIKE MPEIOCTABICHUS MYHUIIUIIAIBHOM YCIYTH, O CIIOC00ax M CpoKax
MOJIa4uM 3asIBJICHUM;

3) 0 Kareropwsx TrpakKAaH, KOTOPBIM TPEIOCTABISACTCS MYHHUIIMIIATbHAS
yciIyra; 0 HOpMaTHBHBIX IIPABOBBIX aKTaX, PETYIUPYIOMIUX BOIPOCHI IPEAOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepedHe MOKYMEHTOB, HEOOXOAMMBIX IJISi PACCMOTPEHHUsS 3asBICHHS O
IIPENOCTABIEHUH MYHMIMNAIBHOM YCIyI'H, O CpPOKax IpUEMAa M PETrUCTpaluu
3asIBJICHUS;

5) o xole mpeaocTaBIeHUs MyHUIIUTIAIBHOM YCITyTH;

6) o Mmecte pa3MmelieHUs HAa OPUIMATBFHOM caliTe MHPOPMAIMH 110 BOTPOCAM
MIPEIOCTABICHUS] MYHUIIMNIAIBHONW YCIYTH;

7) o mopsake 00KaJlOBaHMs JCHCTBUN WU OC3IEHCTBHUS JOJKHOCTHBIX JIHIY
Opeana.

[lo nuceMEeHHOMY OOpalllEeHHWI0 COTPYAHUKHA OT/AENa, OTBETCTBEHHOIO 32
MPEIOCTABICHNE MYHULMIAIBHON YCIyrH, MNOAPOOHO B NHUCBMEHHOW (opme
Pa3bACHSIIOT 3asBUTENIO MOPSAJOK NPEIOCTABICHUS MYHULUNAIBHON YCIyrM U
BOIIPOCHI, YKa3aHHbIE B HACTOSLIEM IYHKTE aJMHUHHCTPATUBHOIO pEriiaMeHTa, U B
TeYeHue Tpex padouyux AHEW CO AHS perucTpauuy OOpalleHUs HAINpaBISIOT OTBET
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3asBuTent0. OTBETHI JAAOTCS Ha A3bIKE OOpaleHus. B ciyyae HEBO3ZMOXXHOCTH JaTh
OTBET Ha SI3bIKE OOpaIlEHHUsl HCIOJb3YIOTCS TOCYAapCTBEHHbIE SA3BIKM PecnyOmuku
TarapcTaH.

1.3.5. Uudopmanusa nmo Bompocam MperoCTaBICHUS MYHUIUIAIBHON YCIyru
pasMemiaercda Ha OQUIMAIBHOM  CaiiTe€ MYHULMIAJIBHOIO palloHa U Ha
MH(OPMALMOHHBIX CTEHJaX B moMeleHus X Opeana 1ist paboThl C 3asIBUTEIISIMU.

Nudopmanus Ha rocyaapcTBeHHBIX s3bikax PecnyOnuku  Tarapcran,
pa3meniaeMasi Ha HWH(DOPMAIMOHHBIX CTeHAAX W Ha OQUIMATBbHOM CcaiiTe
MYHUIMNIATBHOTO pailoHa B  HH(DOPMALMOHHO-TEIEKOMMYHUKAIMOHHOW  CETH
«HTepHeT», BKJIIOYAET CBEACHUS O MYHULMMIAIBHOW YCIyre, coAepKalluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O PETJIAMEHTA,
UHGOPMAIIMI0O O MECT€ HaXOXACHUs, CIPaBOYHBIX TeiepoHaX, BpPEMEHU pPaOOTHI
Opeana, o rpaduke nmpuemMa 3asiBJ€HUN Ha MPeI0CTaBICHHE MYHUIIMTIAIBHOW YCIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKThI, PETYIUPYIOLIME MMPEIOCTABICHUE
MYHULIUIATBHON yCIYTH

1.4.1. TIlepeyeHb HOPMATUBHBIX TMPABOBBIX  AaKTOB, PETYJIUPYIOIIUX
MPEOCTABICHUE MYHHIMNAIBLHONW YCIYIUd (C yYKa3aHHUEM PEKBU3UTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHUKOB WX OQPUIMATBLHOTO OIMYOJMKOBAaHUS), pa3MeIleH Ha
Enunom mnoprane, B PeecTpe rocygapCTBEHHBIX M MYHUIMNAIBHBIX YCIYTr, Ha
opUIHATEHOM caiite MYHHIIUANIATBHOTO paiioHa B uH)OPMAITMOHHO-
TEIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TexkcT aIMUHHUCTPATUBHOI'O pETJIAMEHTa B JCUCTBYIOUICH peIaKiuu
NOJJICKUT pa3MenieHuto Ha EauHom mnoprane, B PeecTpe rocyaapCTBEHHBIX H
MYHUIIUTIATBHBIX YCIYyT, Ha OQUIHAIBLHOM CalTe MYHUIUNAIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOMN ceTu « THTepHET».

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX OINpPEEICHUS

1.5.1. B agMUHHUCTPAaTUBHOM PETJIAMEHTE HCHOJIb3YIOTCS CIEAYIOIINE TEPMUHBI
U OIIPEICIICHUS:

ynaneHHoe pabodee MecTO MHOTO(DYHKIIMOHAIBHOTO IEHTPa MPEIOCTABICHHUS
TOCYIApPCTBEHHBIX W MYHHIUNAIBHBIX YCIYT — TEPPUTOPHAIBEHO 000COOICHHOE
CTPYKTYpHOE MOJIpa3IeIICHUE (ouc) MHOTO() YHKIIMOHATLHOTO LEHTpa
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIMOAIBHBIX YCIYT, CO3JaHHOE B
TOPOACKOM (CEIbCKOM) IOCENEHUH MYHUIUIIAIbHOIO paiioHa WM B TOPOICKOM
okpyre PecnyOnuku Tatapctan B cooTBeTcTBHM ¢ MyHKTOM 34 IlpaBun opraHuzainuu
JESTENHPHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYAapCTBEHHBIX
M MYHHUIUOAIBHBIX YCIYT, YTBEpPXKIEHHBIX TmoOcTaHOBIeHUEeM [lpaBurtenbcTBa
Poccuiickoit @enepanuu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxaenuu [IpaBun
OpraHu3aluy JEATeNbHOCTH MHOTO(QYHKIIMOHAIBHBIX IEHTPOB MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT»;

TEXHUYECKass omuoOKa - omubOka (OmucKa, OmMedaTka, rpaMMaThyecKas WIH
apupmeTnueckas omuOka auO00 TomoO0Hast omwubKa), JOMYyHIEHHAs OpPraHoM,



MPENOCTABISAIOIMM MYHULIMIAJIBHYIO YCIYry, W MpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe3yIbTaT MyHULIUIAIBHON YCIIYTH), CBEJICHUSAM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCWJIMCH CBEJICHHUS;

Enunas cucrema wuneHtudukanuu v ayTeHTU(UKAIMK B HHPPACTPYKTYypE,
oOecrneynBarolen MH(}OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBHE
MH(OPMAIMOHHBIX CHCTEM, UCIIOJIb3YEMbIX JJIsi MIPEIOCTaBICHUS TOCYJaPCTBEHHBIX U
MYHHUIMOAIBHBIX YCIYr B 3JeKTpoHHOU (opme (nanee — ECHUA) — denepanbhas
roCy/1apCTBEHHAs uH(pOpMaIOHHAS CUCTEMa, oOecrieynBaroas
CaHKLIMOHUPOBAHHBIA JOCTYN YYaCTHUKOB HH(POPMALMOHHOTO B3aMMOJACHCTBUS B
cUCTeME HUJEHTU(UKAIMK W ayTeHTUPUKAIUK K WHGOPMALMM, COJEpKalencs B
roCy/1apCTBEHHBIX MHPOPMALIMOHHBIX CUCTEMAX M MHBIX HHPOPMAIIMOHHBIX CUCTEMaX;

M®OI] - T'ocynapcTBeHHOE OIOJIKETHOE YupexJeHrne «MHOropyHKIMOHAIbHBINA
LEHTP MPEIOCTABICHUS TOCYJIAPCTBEHHBIX U MYHHUIMNAIbHBIX ycnyr B PecryOinuke
Tartapcrany;

AUC M®I[ -  ApromatuzupoBaHHas  HH(OpMAIMOHHAs  CcHCTEMa
MHOTOQYHKIMOHATBHBIX ~ IIEHTPOB  MPEIOCTaBICHHS  TOCYJApCTBEHHBIX U
MYHUIIMTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B aAMUHUCTPAaTUBHOM pETJIaMEHTE IOJ| 3asBJICHUEM O IMPEAOCTABICHUU
MYHHUIMIIAIBHON yCIIyTH (Jajiee - 3asBJIEHUE) IIOHUMAETCS 3alpoC O IPEIOCTaBICHUU
MYHHUIMIIAIBHON YCIYTH, MOJAHHBII B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa ot 27 wuromst 2010 roma Ne210-d3 «OO6 opraHuzanuu
IPEIOCTaBICHUS TOCYJAPCTBEHHBIX M  MYHULUIIAIBHBIX  yciuyr» (mamee —
®enepanbhblil 3aK0H Ne210-D3).

2. CTangapT npeaocTaBjieHUs] MyHHIMIIAJIbHOH YCJIYTH
2.1. HauMeHOBaHME MYHHUILIUTIAIBHOW YCIYTH
Boinaua cripaBku (BBITUCKH).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAJIBHYIO YCIYTY

HUcnomauTenpHbli  KOMUTET MACIOBCKOTO CEIBCKOro 1moceliecHusT PpIOHO-
Cnoboackoro MyHuIMNAIbHOTO pailoHa Pecyonuku Tarapcras.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. Pe3ynpTaToM mpeocTaBIeHUS] MYHUIIMITAIGHON YCITYTH SBIISCTCS :

1) cmpaBka (Beiucka) (mprioxenue Nel K HacTOSIMEMY aIMUHUCTPATHBHOMY
pErJIaMeHTy);

2) peumieHne 00 OTKa3e B MPEAOCTABICHUU MYHHIIMITAJLHOW  YCIYTH
(mpunosxxenue Ne2 Kk HaCTOSIEMY aIMAHACTPATHBHOMY PETIIAMEHTY);



3) pemeHne 00 OTKa3e B TMpHEME JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTaBICHUS MYHUIMNANbHOW yciyru (mpunokeHue Ne3 K HacToOsIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT MNpeNOCTABICHUS MYHHULMIAIBLHON YCIYyTd HaIpaBiseTcs
3asiBUTENI0 B (OpME BJIEKTPOHHOIO JIOKYMEHTa, MOJANUCAHHOTO YCHJIEHHON
KBIU(DUIIUPOBAHHON 3JEKTPOHHON MOANUCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO
muna Opeana (mu6o Opeana), B cooTBETCTBUM ¢ DeepaibHbIM 3aKOHOM OT 6 amnpers
2011 roma Ne63-®d3 «OO0 snexTpoHHOU noanucu» (nanee — OenepanbHbii 3aK0H Ne63-
®3) B nuuHbli kabuHer EnuHoro mnoprama. B cinydae HampaBiieHUs 3asBIICHUS
OCPEJICTBOM PecnybnukaHckoro nopraia pe3ynbTar pe10CTaBIEHUS
MYHUIIUTATIBHON YCIIYTH HalpaBIsieTCsl TaK )K€ B JIMUHBIN KabuHeT PecnyOinkaHcKoro
nopTana.

2.3.3. Tlo BbIOOpY 3asBUTENsl pe3yibTaT MPEAOCTABICHUS MYHHUIIMIAIbHOU
ycayru Bbinaerca B Oprane win B M®PI[ B dopme sk3eMiisipa 31€KTPOHHOTO
JOKYMEHTa, pacle4aTaHHOro Ha OyMa)XHOM HOCHUTENE, 3aBEPEHHOr0 IMe4aThlo U
MOJIMUCHI0 COOTBETCTBEHHO YITOJIHOMOYEHHOTO JAOJDKHOCTHOro jauma OpraHa wuiu
pabotHuka MOII.

2.3.4. 3agBuTenp  BOpaBE  NOJYYUTb  PE3YNbTaT  NPEAOCTABICHUS
MYHULUNAIBHON YCIYrd B (oOpME 3JIEKTPOHHOIO JOKyMEHTa B TEYEHHME CpOKa
NENCTBUSA PE3yJIbTaTa MPEAOCTABICHNS MYHULIUIIAIBHON YCIIYTH.

2.4. Cpok npeIoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEOOXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCTBYIOIKE B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUTIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBIICHHS IIPEAYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepalinu, CpoK BbIa4M (HAIIPABJICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJIbTaTOM MPEIOCTABICHNUS] MyHUIUMIIAIbHON YCIYTH

2.4.1. MyHununanbHasi ycliyra TpeIOoCTaBIseTCs B TEUEHHE TpeX pabdouux
JTHEH.

2.4.2. TlpuocTaHOBIEHHE CPOKA MPEAOCTABICHUS MYHUIUIIAIBbHOW YCIYI'HM HE
MPEAYCMOTPEHO.

2.4.3. HampaBneHue NOKYMEHTA, SIBISIONIErOCS PE3yJbTaTOM IPEAOCTABICHUS
MYHUIIUTAIBHOW  ycIyrd B GOpMe  DIIEKTPOHHOTO  JTOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCS. B J€Hb OGOPMIICHUS W PETHCTPAllMU pe3yibTaTa MPeOoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. WcuepnbIBaroliuii mepeyeHb TOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUS MYHUIIUITAJIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOMMBIMH M 00513aTEIBHBIMU IS TIPEIOCTABICHNS MYHUILIMTIATBHBIX YCIYT,
TOJJICKAIIUX MPEICTABICHUIO 3asBUTENIEM, CIIOCOOBI UX TOJIYUYEHHS 3asIBUTEIEM, B
TOM YHCJI€ B AJICKTPOHHOU (hopMe, MOPSIOK UX TPEACTABICHUS
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2.5.1. lng mnonydeHUs] MYHMLIMIAIBHOMW YCIYTH 3asBUTENb MPEJCTaBISET
CJIEIyIOIINE JOKYMEHTBI:

1) TOKyMEHT, yI0CTOBEPSAIONINHN JIMYHOCTh (HE TpeOyeTcs B ciiydae oOpalieHus
nocpeactBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBiCHHE:

B (hopme JoKyMeHTa Ha OyMakHOM HocuTese (mpuioxeHue Ned Kk HacTosIIEMY
aJIMUHUCTPATUBHOMY PETJIaMEHTY);

B AIEKTPOHHOM dbopme (3amonHseTCs MOCPEJICTBOM BHECCHUS
COOTBETCTBYIOIIUX CBEJACHUN B DJICKTPOHHYIO (HOPMY 3asiBJICHUS), MOJNUCAHHOE B
COOTBETCTBUM C TPEOOBAaHUAMH MyHKTa 2.5.3 aAMUHUCTPATUBHOTO pETJaMEHTa, MpH
oOpamienun nocpeactsoM Equnoro, Pecnybnukanckoro noprana;

4) B ciyuae, €CiM JJIsl MPEIOCTaBICHUs] MYHUIIUTAIBLHON YCIyru He00XoauMma
00paboTKa MepCOHATBHBIX JAHHBIX JIMIA, HE SIBJSIOMICTOCS 3asBUTENIEM, U €CIU B
COOTBETCTBUM C (efepaibHbIM 3aKOHOM 00paboTKa TaKWX IMEPCOHAJIBHBIX JaHHBIX
MOXKET OCYILIECTBISAITbCA C COMVIACHs YKa3aHHOrO JuIa, 0OpH oOpalieHuu 3a
MOJIYYEHUEM MYHHIUIIATLHON YCIYTH 3asBHUTENIb JIOTIOJHUTEIBHO TIPEJACTABISET
JIOKYMEHTBI, TOJTBEPIKIAIOIMINE IOJYyYEHHUE COTJIacHs YKa3aHHOIO JIMIA WU €ro
3aKOHHOTO MPEACTaBUTENs HAa 00pabOTKYy NMEPCOHAJIBHBIX JAHHBIX YKAa3aHHOTO JIUIIA.
JIOKyMEHTBI, MOATBEPKIAIOIINE MOJIYYEHHE COTJIaCHs, MOTYT OBITh MPEICTABIICHBI B
TOM uucie B (opMe dJIEKTPOHHOTO IOKYMEHTA;

5) B ciyuae, eciau OOS3aHHOCTb XpaHEHUs OOMOBOM kHuru ao 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB >KHIIBIX TOMEIICHHM, 3asBUTENIEM MPEACTABISIETCS
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABIMBAIOIINE TOKYMEHThI HA UHAUBUYaIbHBIN KUIOW 10M (€ciau
IpaBO COOCTBEHHOCTH HE 3aperucTpUpOBaHO B EIMHOM TrocynapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIsl BBITUCKH U3 MOXO03MCTBEHHON KHUTH.

2.5.2. 3asBieHHE W TIpUIaraeMbie JOKYMEHTHI MOTYT OBITh IPEICTABIICHBI
(HampaBIIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOIINX CITIOCOOOB:

1) yepe3z M®I] Ha OyMaKHbIX HOCUTENAX U B BUIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencteoMm Enmnoro, PecyOnmkanckoro mopTaia B 3J€KTPOHHON (hopMme;

3) B Opran TU4HO WM MOCPEJACTBOM IMOYTOBOM CBSI3M HA OYMa)KHOM HOCHTETIE.

3asBlIEeHUE W TMpUJaraéMble JIOKYMEHTBI, MPU HAIMPABICHUH IOCPEICTBOM
MIOYTOBOM CBSI3U, 3aBEPSIIOTCS B YCTAHOBIECHHOM MOPSIAKE.

2.5.3. 3asBleHre MpU HaMpaBlIeHUHU nocpencTBoM Enunoro, Pecmybnrkanckoro
MopTaJia MoJMKUCHIBAETCS MIPOCTOU PIEKTPOHHON MOAIMUCHIO 3asIBUTETIS.

JIns mosyyeHus NPOCTOM BIEKTPOHHOW TMOJMUCU 3asBUTENI0 HEOOXOIUMO
MpouTH Tponeaypy peructpannu (ayrenrudukanun) B ECUA, a Takxke moarsepanTh
YUYETHYIO 3aMHCh.

DNEKTPOHHbIE TOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIC B
noanyHkrax 2, 4-6 nmyHkra 2.5.1 agMHHUCTPAaTUBHOIO PETJIAMEHTA, 3aBEPSIIOTCS
YCUJICHHON KBaIM(PUIIMPOBAHHOW MOJIMUCHIO JIUI, YIIOJHOMOYEHHBIX Ha CO3/1aHUE U
MOANUCAHUE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTapUyCaMHu.



DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MMpUilaraeMble
K 3a5BJICHUIO, B TOM YHCJIE€ JOBEPEHHOCTH, HANIPABIISIIOTCA B BUAE (ailyioB B popmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaT.

KauecTBo nmpenocTaBisieMbIX 3J€KTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJIKHO IMO3BOJISITH B MOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBiueHus: JOKYMEHTOB M MH(OPMALMU WM OCYLIECTBIEHUS IEUCTBUA,
NpEe/ICTaBIIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
NPAaBOBbIMM aKTaMM, PETYJUPYIOIMIMMH OTHOILIEHHUS, BO3HUKAIOIIME B CBS3H C
peIOCTaBICHHUEM MYHUIIMITAIbHON YCIIYTH;

2) ocyUIeCTBICHUS NEUCTBUI, B TOM YHUCJE COIJIACOBAaHUN, HEOOXOIUMBIX IS
NOJIyYeHHUS] MYHUIMNAIBHOM YyCIYTM U CBS3aHHBIX C OOpallleHueM B HHbIE
rOCy/IapCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIpaBJICHUsS, OpraHU3alUM, 3a
UCKJIIIOYEHUEM TIOJIYYeHHs] YCIAYr M TOJy4YeHUs JTOKYMEHTOB M HH(OpMaIuy,
NPEIOCTaBISIEMBIX B pE3yJIbTaTe MPENOCTABICHUS TAaKUX YCIYr, BKJIIOYEHHBIX B
NepevyHH, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akoHa Ne210-P3
(HEeOOX0UMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBieHuss JOKYMEHTOB U HWH(pOpMalUU, OTCYTCTBUE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCh MPH NEPBOHAYAIBHOM OTKa3e B MpPHUEME
JOKYMEHTOB, HEOOXOIUMBIX [IJIsi MPEAOCTABICHUS MYHULMIAIBHON yciIyru, Jubo B
PEAOCTABICHUN MYHULIUNIAIIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOLIUX CIIYyYaeB:

a) W3MEeHeHHe TpeOOBaHMII HOPMATUBHBIX IPABOBBIX aKTOB, KAacaroOIIMXCS
PEAOCTABICHUS! MYHUIIMNIATBHON YCIYTH, MOCE NEPBOHAYAIBHOMN MOAAYH 3asIBJICHUS
O MPEIOCTABIICHUH MYHUIIUTIAJIbHON YCIIYTH;

0) HanmM4Kre OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUTIATLHON yCIyTH U
NOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM II0CJE IEPBOHAYAIBLHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX [JIsi MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYyTH, JUOO B
IIPEIOCTABICHUM MYHHLMIIAJBHON YCIYIM M HE BKIIOYEHHBIX B IIPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTE€UEHHUE CPOKA JACHCTBUS TOKYMEHTOB WM U3MEHEHHE UH(DOpPMAIUU 110CIIe
NEPBOHAYAJIBHOTO O0TKa3a B IPUEME IOKyMEHTOB, HEOOXOIUMBIX I MPEJOCTaBICHUS
MYHULIUNIATBHON yCIyTH, MO0 B MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYyTH;

I) BBISIBICHHWE JIOKYMEHTAJbHO TMOATBEPKICHHOTO (akta (IMPU3HAKOB)
OLIMOOYHOTO WJIM TPOTHUBOIPABHOIO AeWcTBUA (0e31eHCTBUS) MOMKHOCTHOTO JIMIA
Oprana, pabornuka MO®ILI, npu mnepBoHAYaTbHOM OTKa3e B MpPHUEME JIOKYMEHTOB,
HEOOXOAMMBIX  JUIs  MPENOCTAaBICHUS  MYHUUMOAIBHOM  yciuyrd, Jaubo B
IIPEIOCTABIEHUN MYHULMIIAIBHOM YCIyTH, O 4€M B IMMCBMEHHOM BHJIE 34 MOAMHUCHIO
pykoBoautenss OpraHa 0OpH IEPBOHAYAJIBHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOIMMBIX JUIsl MPEJOCTABICHHUS MYHULMIAIBHOM YCIYTH, YBEIOMISETCS
3asIBUTEIIb, & TAK)KE IPUHOCSITCS U3BUHEHMS 32 JOCTABJIICHHBIE HEY100CTBA;

4) mpenocTaBieHUsT Ha OYMa)XHOM HOCHUTENE JOKYMEHTOB WU HH(pOpMaIUu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C IIYHKTOM 7.2
yactu | craten 16 @enepanbHoro 3akoHa No210-D3, 32 UCKIIOYEHHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKUE JOKYMEHTHI JIN0O MX U3BATHE SABISETCS HEOOXOIUMBIM
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YCJIIOBHEM TIPENOCTABICHUS TOCYAAPCTBEHHON WJIM MYHULHWIIAJIBHOW YCIIYI'M, U MHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heIepaIbHBIMU 3aKOHAMM.

2.6. UcuepnibiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMM ITPABOBBIMU aKTaMH JJIsl IPEOCTABICHUS MYHUIIUTIATBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHOPSIKEHUH TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPaBJICHUS U TTOJABEIOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM WJId OpraHam
MECTHOTO CaMOYMIPaBICHUSI OPTraHU3alUi U KOTOPBIE 3asBUTEb BIPABE NPEACTABUTH,
a TAKXKe CIMOCOOBI MX MOJTYUCHHUsI 3asIBUTEIISIMH, B TOM YHCIIE B 3JIEKTPOHHOHU (popme,
MOPSJIOK UX MPEICTaBICHUS; TOCYJAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyTpaBJIeHUs TUOO OpraHU3aIus, B PaCOPSKEHUU KOTOPBIX HAXOASATCS JIaHHBIC
JIOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aMMOJICHCTBUS

1) BbmMcKa ©3 EaMHOrO TOCYyIapcTBEHHOrO peecTpa HEABHKHUMOCTH —
denepanbHas cayk0a rocy1apCTBEHHOM perucTpanuu, Kagactpa u kaprorpadumu;

2) cBemeHUs O ACHCTBYIOIIEM Macmopre rpaxaannHa Poccuiickoit denepanuu
— MB/] Poccuu;

3) cBelcHHS O HOTAPHAIBHOW OBEpEeHHOCTH — denepaibHas HOTapUabHAs
najara.

2.6.2. 3asBuTENb BOpPaBE MPEJOCTABUTH JOKYMEHTHI (CBEIICHHUS), YKA3aHHbIE B
noanyHkre 1 mynkra 2.6.1 aAMHUHUCTPATUBHOTO perjiaMeHTta, B opMe 3IeKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBaNM(UIMPOBAHHON TMOMAMKCHIO  JIUII,
YIOJIHOMOYEHHBIX HA CO3/JaHUE U TMOJNHCAHUE TaKUX JOKYMEHTOB, MpPU TMOJaue
3asBJICHUA.

2.6.3. HemnpencraBieHue (HECBOCBPEMEHHOE MPEACTABICHUE) yKa3aHHBIMU B
nyHKTe 2.6.1 aIMUHUCTPATUBHOIO PErIaMEHTAa OpraHaMu TOCYJapCTBEHHOM BIACTH,
OpraHamMl MECTHOTO CaMOYIPABJIEHUS, OPraHU3alMsIMU JOKYMEHTOB U CBEICHUN HE
MOXET SIBJIATHCS OCHOBAHUEM I OTKa3a B MPEAOCTABICHUU MYHULIUIAIBHON YCITyTH.

2.6.4. JlomxHOCTHOE JMIIO U (WJIM) PaOOTHUK, yKa3aHHbIX B NyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpraHOB M OpraHu3aluii, He MpeACTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aNPOIICHHBIE U HAXOSAIIUECS B PACHOpPSHKEHUU
JOKYMEHT WJIH CBEICHUS, MOJJIeKAT aIMUHUCTPATUBHON, TUCIUIUIMHAPHON MU UHOM
OTBETCTBEHHOCTH B COOTBETCTBHU C 3aKOHOIATENBLCTBOM Pocculickoit denepanum.

2.6.5. 3ampemiaercs TpeOOBaTh OT 3asBUTENSI JOKYMEHTHI CBEJCHHUS, B TOM
Yyycjie TOATBEP)KIAIONIME BHECEHUE 3asiBUTENIEM IUIaThl 332 IPEAOCTABICHUE
MYHULIUNAIBHOW YCIYTH, HAXOAIIUECs B pACMOPSKEHUH TOCY/IapCTBEHHBIX OPTraHoOB,
OpraHoB MECTHOTO CaMOYIpaBJi€HUS U TMOJABEJOMCTBEHHBIX TIOCYJapCTBEHHBIM
OopraHaM WJIA OpraHaM MECTHOI'O0 CaMOYIIPABJICHUS] OpTraHU3alUu.

Henpencrapienue 3asaBUTeNeM JOKYMEHTOB, COACPKAIIUX CBEJCHUS, KOTOPHIC
HaxolsTCsl B PACHOPSIKEHUM TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJICHUsI M MOJBEIOMCTBEHHBIX T'OCYAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJICHUSI OpTaHU3allMii, HE SBISIETCS OCHOBaHUEM JUIsl OTKa3a
3asIBUTEIIO B IPEAOCTABICHUN MYHULIMIATBHON YCIIyTH.
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2.7. VicuepnbiBatouiuii nepeyeHb OCHOBAaHUM AJI OTKa3a B IPUEME IOKYMEHTOB,
HEO0OXOIUMBIX JIJIsl TPEAOCTABICHUS MYHULMIIATBHOU YCIYT !

2.7.1. OcHOBaHMSIMH [Jisi OTKa3a B MpPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTABICHUSI MYHUITUTIATLHON YCIIYTH, SBIISIIOTCS

1) mnpencraBieHHbIC 3asBUTENIEM JOKYMEHTHI COJIEpX,aT TOAYUCTKH U
WCIIPaBIICHUs TEKCTa, HE 3aBEPECHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOAATEIHLCTBOM
Poccuiickoit @enepaunu;

2) NOKYMEHTBI COJIEpXkaT IMOBPEKICHUS, HAJTUYME KOTOPHIX HE TO3BOJISIET B
NOJHOM OOBEME UCIOJIb30BaTh HWHGOPMALMIO W CBEIEHUSA, COJAepX aliuecs B
JTOKyMEHTaX JUIsl TPEA0CTABICHUSI MyHUIIUTIAIBHOU YCITYTH;

3) mpencTraBieHHbIE JOKYMEHTHI WJIM CBEJCHUS YTPATWIW CHJIYy HAa MOMEHT
oOpallieHus 32 MyHUIIUTAIBHOW YCIyTron (JIOKYMEHT, YAOCTOBEPSIOIIUM MOJTHOMOYUS
NpelCTaBUTENsl  3asBHUTENs, B  cliydae oOpalieHuss 3a  IpeJaoCTaBICHUEM
MYHUITUTIAIBHON YCIYTH YKa3aHHBIM JIUIIOM);

4) monmada 3asgBJICHUS O TMPEJOCTABICHUM MYHUIMNAIBHOW YyCIYyTH U
JIOKYMEHTOB, HEOOXOJMMBIX JUISl TIPEAOCTABICHUS MYHMIIUNIAIBHON YCIYrd, B
AIIEKTPOHHOU (hopMe C HAPYIIICHHEM YCTaHOBJICHHBIX TPeOOBaHUM;

5) HEKOpPEKTHOE 3aMoJIHEHUE 00A3aTENbHBIX MOJIeH B (OpMe 3asiBICHHS, B TOM
quclie B MHTEPaKTUBHON (Qopme 3asaBieHus Ha Enunom, PecnyGnukanckoM mopraie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aI0THEHHE);

6) TMpeACTaBICHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX Jis
IPEAOCTABIECHUS MYHULIMTNIATBHON YCIIYTH;

7) 3asBIEHHE O NPEAOCTABICHUM YCIYyTM MOJAHO B OpraH rocyaapCTBEHHOMN
BJIACTU, OPraH MECTHOI'O CaMOYIPAaBICHUS WM OPraHU3alHilo, B IOJHOMOYUS
KOTOPBIX HE BXOAUT NPEIOCTABICHUE MYHULIUITAIIBHOW YCIYTH;

8) HecoOIOfCHHE YCTAaHOBICHHBIX cTaThei 11 demepanbHOro 3akoHa OT 6
anpenss 2011 roma Ne63-®3 «OO0 »NEKTPOHHOW MOMAMUCK» YCIOBHH TMPU3HAHUS
JEHCTBUTENHHOCTH YCWJICHHON KBATH(PUITUPOBAHHON JIEKTPOHHOMN TIOIITHCH.

2.7.2. llepedyeHb OCHOBAHUW MJI1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemienne 06 oTKa3ze B NMpUEME 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEAOCTABIICHUSI MYHHUIIMTIAIBHON YCITyTH, MOXKET OBITh MPUHATO KaK BO BPEMs
npueMa 3asaBUTENs, TaK U IOCJE MOJYYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAUMBIX MJI1 MPEIOCTABICHHUS MYHUIMNAIBHOW YCIYTU JIOKYMEHTOB
(cBeneHuil) € UCHOJB30BAHMEM  MEKBEJIOMCTBEHHOrO  HMH(POPMAIMOHHOTO
B3aMMOJICUCTBUS, B CPOK, HE MPEBBILAOIMIMNN 9 pabouux THEW cO AHS pEerucTpaluu
3asIBJICHUSI.

2.7.4. 3anpemiaercsi OTKa3blBaTh B IMPUEME 3asIBJICHUS M HMHBIX JOKYMEHTOB,
HEOOXOMUMBIX JJIsi MPEIOCTABICHHUS MYHMIIMOAIBLHON YCIyrH, B CIy4ae €clH
3asBJICHUE U JIOKYMEHTBI, HEOOXOAUMBIC MJii MPEAOCTABICHUS MYHHUIUNAIBHOU
yCIIYrd, TOJaHbl B COOTBETCTBMM ¢ UH(pOpPMALUE O CpoKax U MOpPsIKe
MpPEJOCTaBICHUS MYHUIMIIAIBHONW YCIyrH, onmyOiaukoBaHHOW Ha EnuHoM mopraie,
PecnnyOnukanckoM nopTradie.
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2.8. VcuepnbiBatouiuii nepeyeHb OCHOBAHUM AJI PUOCTAHOBIIEHUS WM OTKa3a B
IIPEAOCTABICHUNA MYHULUIIAIBHON YCIYTH

2.8.1. OcHoBaHusl i1 NPUOCTAHOBIICHUS MPENOCTABICHUS MYHULHNAIBHOM
YCIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1 OTKAa3a B IPEAOCTABICHUN MYHULIUIIAIBHOW YCIYTH:

1) B mpencTaBII€HHBIX 3a8BICHUM U (MJIM) JOKYMEHTaX COACPKUTCS HEMOJIHAs U
(unn) HEepocToBepHas UHGOpMAIIHS;

2) MOCTyIJIEHWE OTBETa OpraHa rocyJapCTBEHHOW BIIACTH, OpraHa MECTHOTO
caMoOyIpaBjeHusi JMOO MOABEAOMCTBEHHOM OpraHy TOCYAapCTBEHHOW BJIACTH WIIU
OpraHy MECTHOTO CaMOYIpaBJI€HUsI OpraHU3aldd Ha MEXBEJOMCTBEHHBIN 3ampoc,
CBUJICTECNILCTBYIONIETO 00 OTCYTCTBUM JIOKYMEHTa © (W) wuHPOpMaIUH,
HEOOXOJIUMBIX IS peIoCTaBICHUS MYHUIMTATBHON YCIIyTH, eciu
COOTBETCTBYIOIIMNA JOKYMEHT HE OBbUT MpPEJCTaBIEH 3asgBUTENIEM IO COOCTBEHHOU
UHUIMATUBE;

3) OTCyTCTBHE CBEIEHHUU O PETUCTPALMM TPAKJAHWHA 10 MECTY >KUTEIbCTBA
(npeObiBaHMS ) B pACOPSIKEHUH OPTaHOB MECTHOI'O CAMOYTIPABIICHHUS.

2.8.3. IlepeueHb OCHOBaHM ISl OTKa3a B NMPEAOCTABICHUU MYHULHUIMAIBHOU
YCIIYTH SIBISIETCSI UCUEPIIBIBAIOIIIM.

2.8.4. 3amperaercsi 0TKa3blBaTh B IMPEJOCTABICHUN MYHUIIMIAIBHON yCIyru B
cilyyae, €CIM 3asBJICHHE O MPEAOCTaBICHUM MYHUIMIAIBHON YCIyrd IOJAHO B
COOTBETCTBHM C MH(OpMaLMEN 0 CpOKax U MOPsAKE MPEJOCTABICHHUSI MyHULIUIIAIBHOM
ycayry, onyOiaukoBaHHON Ha EnquHoM noprane, PecniyOnukanckom nopTaie.

2.9. ITopsiiok, pa3Mep U OCHOBAHHUS B3UMaHUS FOCYIaPCTBEHHOM MONIIMHBI WJIH MHOM
I1aThl, B3UMAEMOI1 3a MPEJOCTABICHNE MYHHUIIMNIATBHON yCIIYyTH

MyHuInanbpHas ycayra mpeaocTaBisieTcs Ha 0€3B03Me3THON OCHOBE.

2.10. Ilepedennp yciyr, KOTOPBIC SIBISIOTCS HEOOXOIMMBIMHU M 00S3aTSILHBIMHA JIJIS
MPEIOCTaBICHUS MYHUITUTIATHHON YCIIYTH, B TOM YHCJI€ CBEICHUS O JOKYMEHTE
(moKymeHTax), Bbl1aBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

NPEIOCTaBICHIUN MYHUIIMITAIBHBIX YCIIYT

[IpenocTaBnenne HEOOXOIUMBIX B 00S3aTENBHBIX YCIIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBaHMS B3UMAaHWSI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOpBbIE ABJISIIOTCSI HEOOXOAUMBIMU U 00513aTEIbHBIMU J1JI MPEIOCTABICHUS
MYHULIUMAIBHOW YCIYTH, BKIItOYast THGOPMALIMIO O METOJIMKE pacyeTa pazMepa TaKou
TIJIAThI

[IpenocraBiaeHne HEOOXOIUMBIX M 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIH CPOK OXKHUJAAHHS B OUEPEIH MPHU MOaadue 3ampoca o
MPEIOCTaBICHUN MYHUIIUTIIAIIBHON YCIIYTH, YCIIYTH, MPEOCTABISIEMON OpraHu3aliiei,
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YYaCTBYIOILIEH B PEIOCTABICHUN MYHULUIIAIBHON YCIYTH, U MIPU MTOJYYEHUH
pe3yapTaTa NpeaoCTaBICHUs TAKUX YCIIyT

2.12.1. Bpemsa oOxugaHhs TNOpH T[OJa4e 3asABICHHS Ha IOJIyYEHUE
MYHHUIMTIAIBHON YCIIYTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nomy4yeHUM pe3yabTaTa MPEJOCTABICHNUS MYHULMIAIBHON YCIyTH
MAaKCUMAJIBHBIN CPOK OKHUJAHUS B OUEPEAN HE JOJDKEH NMPEBBIIATH 15 MUHYT.

2.13. Cpok 1 NOpSAAOK PETUCTPALMH 3aIIPOCaA 3asIBUTEINS O MIPEAOCTABICHUN
MYHULUIAIBHON YCIYTH U YCIYTH, PEAOCTABISIEMON OPraHU3alneil, yHacTBYIOIIEH B
NPEeOCTaBICHUU MYHUIIMIAIIBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nuunom oOpamiennn B M®IL] B neHp nogaun 3asBiaeHUs 3asIBUTEIIO
Bbijaercss  pacnucka w3 AMC MOI[ ¢ perucTpalluOHHBIM  HOMEPOM,
NOATBEPKIAIOUIUM, YTO 3asBJICHUE OTIIPABJIEHO, M 1aTON MOJAYH 3asBICHUSI.

2.13.2. IIpy  HampaBieHUWM  3agBJIEHUS  TOCpeACTBOM,  EnuHOrO,
Pecny6iinkaHckoro noprana 3asBUTENb B J€Hb MOIa4 3asBICHUS MOJIY4YaeT B JINYHOM
kabunere Enunoro, Pecny0OiukaHckoro mopraja W MO JJIEKTPOHHOM TMoYTe
YBEIOMJICHUE, IMIOATBEPXKAAIOLIEE, YTO 3asBJICHHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALIMOHHBIN HOMED U J1aTa I0Jauu 3asBJICHUS.

2.13.3. Ilpu nwunoMm oOpamennd B Opran B J€Hb TOJAYM 3asiBICHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JUIOM OpraHa 3asBUTEI0 BBIIAETCS paclucKa U3
aBTOMATU3WPOBAaHHOM HMH(DOPMAIMOHHOW CHCTEMBI, MpeIHA3HAYCHHON I OKa3aHUus
TOCYJTAPCTBEHHBIX U MYHHULMIIAJIBHBIX YCIYI, C PETUCTPAlMOHHBIM HOMEPOM, JaTOMU
[IOJaYM 3asIBJICHUS U IIEPEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14, TpeGoBaHMs K TIOMEIICHHUIM, B KOTOPBIX MTPEAOCTABISACTCS MyHHUITUTIATbHAS
yCIyra, K 3aJ1y 0XKUJIaHus, MECTaM JIJIs 3a0JIHEHUS 3aIlIPOCOB O MPEAOCTABICHUHN
MYHHUITUTIATHHON YCIIYTH, THPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3IiaMu X 3arloJHEHUS U
MepeYHeM JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUS KaXKI0H MYHHUIIUTIAIBHON
YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHUIO BU3YaJIbHOW, TEKCTOBOM M MYJIbTUMEIUHHON
nH(OPMAITUH O TOPSIIKE IPEIOCTABICHUS TaKOM YCIyTH, B TOM YHCIE K 00€CTICUCHUIO
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (heliepaibHbIM
3aKOHOJATEIHCTBOM M 3aKOHOAATENHCTBOM Pecmybnuku Tarapctan o conpaabHOM
3alIMTe UHBAJIA]IOB

2.14.1. IlpenocraBineHre MyHUIUIIAIIBHON YCIYTH OCYLIECTBIISICTCS B 3/IAHUSAX U
MOMEILIEHUSIX,  00OpPYAOBaHHBIX MPOTUBOMOKAPHOH  CUCTEMOM U CHUCTEMOM
MOXKapOTYIIEHHUS.

Mecta mnpuema 3asBUTENe O00OpPYAYIOTCS HEOOXOAMMON MeOenbo s
opopMIIEHUS] JOKYMEHTOB, UHPOPMAIMOHHBIMU CTEHIAMH.

2.14.2. B cooTBeTcTBUM C 3aKoHOmaTeabcTBOM Pocculickoir deneparuu o
COIMATIbHOM 3alIUTEe WHBAIUIOB B LEIAX OECHPEHsITCTBEHHOTO JOCTyNa K MECTY
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIyT 00ecieYnBaeTCs:

1) obecmeunBaercsi OECHPEMATCTBEHHBIH JOCTYNl WHBAIUAOB K MECTY
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MPEIOCTaBICHUS! MYHUIMNAIBHONW yCIyrd (yZOOHBIM BXOJ-BbIXOA B IOMEIIEHUSA U
NepeMeIIeHHE B UX Ipeieiax);

2) BU3yallbHas, TEKCTOBAass M MYJbTHUMEIUitHass HHGOpMAIMSI O TOPSIKE
MPENIOCTaBICHUS! MYHUILIMIIAIBHON YCIYrd pa3MeliaeTcss B yIOOHBIX JUIsl 3asiBUTENEH
MECTax, B TOM YHCJIE€ C YUETOM OTPaHMYEHHBIX BO3MOKHOCTEH UHBAJIHJIOB;

3) COMpOBOXKIICHNE WHBAIUIOB, HMCIONIMX CTOMKHE PacCTPOUCTBA (PYHKIIUU
3pEHHUs U CAMOCTOSITENIbHOTO NIEPEIBIKEHM S, M OKa3aHHUE UM MTOMOIILIY;

4) BO3MOXXKHOCTh CaMOCTOSITEIBHOTO TMEPEIBMKCHUSI IO TEPPUTOPUU, HA
KOTOPO#l pacroyiokeHbl OOBEKThl COLMAIBHOW, WHXEHEPHOW U TPAHCHOPTHOM
UHPPaACTPYKTYp, BXOJIa B TaKhe OOBEKTHI M BBIXOJAa U3 HUX, [TOCAJAKU B TPAHCHIOPTHOE
CPEIICTBO U BBICAJIKM M3 HEr0, B TOM YHCIIE C UCIIOJIB30BAHUEM KPECIia-KOJISCKU;

5) Haanexariee pa3MelIcHHE OOOPYIOBaHHMS W HOCHTENeH HH(MOPMAIHH,
HEOOXOIMMBIX JIJIsl 0OecrnedeHrs OecTpensTCTBEHHOTo I0CTyNa HHBAIUIOB K yCIyram
C YYETOM OTPaHUYEHUHN UX KU3HEACSITEIbHOCTH;

6) nyOaupoBaHHE HEOOXOIUMOM I MHBAIMIOB 3BYKOBOW M 3PUTCIBHOM
uHbOpMaIMK, a TaKXKe HaAMUCel, 3HAKOB M HMHOW TEKCTOBOM U TpauiecKoit
uH(GOpMAaIIMK 3HAKaMH, BHITTOJIHEHHBIMU pPeNibe(pHO-TOUEHUHBIM IpudTOoM bpaiins;

7) IOMyCK CypAONEepeBOIYMKA H TU(PIIOCYPIOTICPEBOTUNKA;

8) momyck co0aKU-TIPOBOHHUKA npu HaJIUIUHU JTOKYMEHTA,
MOJITBEPKAAIONIETO €€ CIeluagbHoe OoOydeHHWe M BblIaBaeMoro mo ¢opmMe M B
NOpSIIKE, KOTOpPbIE YCTAHOBJEHBI NMpPUKa3oM MUHHCTEpCTBA Tpyda U COLMAIbHOMN
samuThl Poccuiickoit ®deneparuu ot 22.06.2015 Ne386H «OO6 yTBepkaeHUU (HOPMBI
JOKYMEHTa, TMOATBEP>KIAIOLIEr0 CIelUaibHOe O0yueHrne CcOOaKu-TIPOBOJHUKA, U
HOPSIIKA €0 BhIIAYN.

2.14.3. TpeboBanuss B dYacTH OOCCIEUYCHHUS JOCTYIMHOCTH [IJIi HWHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISAECTCS MPEIOCTABICHUE MYHUIIUNIAIBHOW YCIyTH, U
CPEACTB, HMCHOJIb3YEMBIX MPU MPEAOCTABICHUM MYHUIUIAIBHOW YCIYTH, KOTOpbIE
yKazaHbl B moAnyHkTax | — 4 myHkra 2.14.2. agAMHUHUCTPATUBHOTO pETJIaMEHTa,
IPUMEHSIOTCA K OOBEKTaM M CpEJCTBAaM, BBEJIECHHBIM B 3KCIUIyaTalUIO WU
MPOIIEAIINM MOJIEPHHU3ALINIO, PEKOHCTPYKIHKIO nociie 1 utonsa 2016 rona.

2.15. Iloka3zaTenu JOCTYITHOCTH U Ka4eCTBAa MyHUIIMITAIbHON yCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJAECHCTBUH 3asIBUTENS C TOJXKHOCTHBIMHU JIMIIAMU TIPU
MPEAOCTaBICHUY MYHULIMTIAIBHON YCIYTH U UX MPOJOJIKUTEIBHOCTh, BO3MOKHOCTb
Moyy4yeHus HHGOPMAIMU O XOJI€ MPEJOCTABICHUS] MyHUIIUTNIAbHON YCIYTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTh MOJYYEHUS MYHULIUIATBHON yCIIyTH B
MHOTO(YHKIIMOHATHHOM IIEHTPE MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHUITUTIATHHBIX YCIYT (B TOM YKCIIE B TIOJIHOM 00BeMe), B TIOOOM TEPPUTOPHATIHEHOM
MOAPA3/EJICHUN OpraHa UCTIOJIHUTENBHO PACOPSAUTEILHOTO OPraHa MECTHOTO
CaMOYTMpaBJIeHUs, [0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHUATBHBIN MPUHITUIT),
MOCPEACTBOM 3aMpoca O MPEeA0CTaBICHUU HECKOIBKUX TOCYJaPCTBEHHBIX U (UIJIH)
MYHULUMAIBHBIX YCIYT B MHOTO() YHKIIMOHAIBHBIX LIEHTPAX MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIMNIAIIBHBIX YCIYT, MPEyCMOTPEHHOTO0 cTaThel 15.1
®enepanbHOro 3axkoHa Ne210-03 (KOMIUIIEKCHBIN 3aI1pocC)
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2.15.1. Tloka3aTensiMu AOCTYITHOCTH IPEAOCTABICHUS MYHMIUIIAIBHON YCIyTH
SIBJISIFOTCS:

pacmloJIOKEHHOCTh TMOMEIIEHUA, B KOTOPOM BEAETCA MpPUEM, Bblaada
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOILECTBEHHOI'O TPAHCIIOPTA;

HaJIM4Me HEOOXOJUMOTO KOJIMYECTBAa CHEUUATMCTOB, a TAKXE MOMEUICHUH, B
KOTOPBIX OCYIIECTBIISAETCSA MPUEM IOKYMEHTOB OT 3asIBUTEIICH;

HaJIM4YME HCYEPNbIBAIOMIE HHPOpMaLMK O crHocodax, MOpsIKE U CpoKax
PEJAOCTABICHUSI MYHUIIMNAIBHOW YyCIyrn Ha WHGOPMAIMOHHBIX CTeHAaX, EamHOoM
noprane, PecnyonukanckoM nopraine, opUIMaIbHOM CaliTe MyHUIIMNAIBHOTO pailoHa;

OKa3aHME TMOMOIIM WHBAJIWAAM B MPEOJOJICHUH OaphepoB, MeEHIAONINX
MOJIYYEHHUIO UMHU YCIIYT HApaBHE C JPYTUMHU JIUIIAMHU.

2.15.2. Tloka3zarensmMu KauecTBa MPEAOCTABICHUS MYHUILMINAIBHON YCIyTH
SIBJISIFOTCA :

1) cobmoicHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI JOKYMCHTOB;

2) COOJTI0ICHHUE CPOKa MOJIYUCHUS pe3yJibTaTa MyHUIIUIAILHOW YCIYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKad00 Ha HAPYIICHHS aIMHUHHCTPATHBHOIO
perjiiaMeHTa, coBeplileHHble paboTHrKamMu Oprana;

4) KOJIMYECTBO B3aMMOJCHUCTBUI 3asBUTENS C JODKHOCTHBIMU JHIAMHU (0e3
ydeTa KOHCYJIbTAIIHi):

B3aUMOJICHCTBHE 3asBUTENss C paboTHUKamu Oprana wim MO npwu
OPEAOCTABICHUM MYHULUNAIBHOW YCIYyTH OCYIIECTBISETCS OOWH pa3 IMpuU
NPE/ICTABIICHUH 3asBJIICHHS CO BCEMH HEOOXOUMBIMH TOKYMEHTaAMU;

OJIUH pa3 B cllydae HEOOXOJUMOCTH IOJYYEHHUS pe3yibTaTa MPEeAOCTaBICHUS
MyHUIIUTANbHON ycinyru B Oprane wiu M®L[ B gopme sk3eMIuisipa 3JI€KTPOHHOTO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TponOIKUTENBHOCTh OJHOTO B3aMMOJICMCTBUSL 3asBUTENA C JOJIKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAJBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEINb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHHUS] MYHULIUTIATBHON YCIyTH
C TIOMOIIBIO YCTPOWCTB TOJBIXKHOW paanoTeracdOHHOU CBSI3H, C HCIOJIb30BaHHEM
Enunoro, Pecnybnukanckoro noprajna, TEPMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarnust o xoae npeaoCTaBIeHUs MYHHUIIUIIATLHON YCIYTH MOKET
ObITh TOJy4YeHa 3asBUTEIEM B JHYHOM KaOuHeTe Ha Enunom mopTaie,
Pecniybnukanckom nopraie, B Oprane, M®II,

2.15.4. TlpenocTtaBieHne MYHULIHMNAIBHOM YCIYyTd OCYIIECTBISETCA B JIOOOM
M®II mo BeIOOpY 3asgBUTEIS HE3aBHUCHMO OT MECTa €ro JKUTEIbCTBA WM MeECTa
dakTrueckoro npoxkuBaHus (mpeObIBaHus) Ha Tepputopun Pecniydnmku TatapcTaH mo
AKCTEPPUTOPUATBHOMY NPUHIHITY.

MyHumunaneHass ~ yciiyra B~ COCTaB€  KOMIUIEKCHOTO — 3ampoca  HE
MPEIOCTABISAETCS.

2.16. nbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIOITNE OCOOCHHOCTH MPEI0CTABICHUS
MYHULUNAIBHOW YCIYTH MO S3KCTEPPUTOPUATIBHOMY MIPUHLUITY (B Cllydae, eciu
MYHULIUMAIbHAS YCIIyTa MPEA0CTABISETCS M0 SKCTEPPUTOPUATIBHOMY MPUHITUITY) U
0COOEHHOCTHU MPEOCTABICHUSI MyHUITUTIABHON YCIYTH B 3JIEKTPOHHOU (hopme
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2.16.1. Tlpu mpeaocTaBiICHUN MYHUIUIIAIBHONU YCIYTH B DJIEKTPOHHOU (hopme
3asIBUTEJb BIPABE:

1) nonyuuth uWHPOpPMAIMIO O TOPSAAKE U  CPOKax MPEIOCTABICHHS
MYHHUIMOAIBHOW YCIYTH, pa3MmellleHHyo Ha Eaunom mnoprane, PecnmyOnukanckom
nopraie;

2) moaaTh 3asABJICHHE O MPEIOCTABICHUW MYHHUIMIAIBHOW YCIyrH W HWHBIC
JIOKYMEHTBI, HEOOXOJMMBIC [JIi TPEAOCTABJICHUS MYHUIMIIAIBHOW YCIYTH, B TOM
YyuCcjie JOKYMEHThI U HMH(POPMAIMIO, SJEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObuIH
3aBEpPEHbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 crathu 16 denepaibHOrO 3aKOHA
Ne210-®3, ¢ ucnonb3zoBanrem Exunoro, Pecny6imkanckoro nmoprania;

3) MONY4YHTHh CBEICHHS O XOJ€ BBINOJHEHHUS 3asBIICHUH O MPEAOCTaBICHUH
MYHUIIUTIAIBHON YCIYTH, MOJaHHBIX B JICKTPOHHOU (hopMme;

4) OCyIeCTBUTH OLIEHKY KayeCcTBa MPEAOCTABICHHUS MYHHUIUITAIbHOW YCIIYTH;

5) mony4yuTh pe3yNbTaT MPEAOCTABICHUS MYHHUIHUIAIBHOH yCayrd B ¢opMme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xanoOy Ha pelieHue u neictBue (Oe3neiicTBue) OpraHa, a Takke
€ro JOJPKHOCTHBIX JIMI, MYHHUIIMIIAJIBHBIX CIyXKalKuX TmocpenctsoM EauHoro,
Pecny6nukanckoro nopra’na, nopraia benepanpHOit roCyapCTBEHHOU
UHGOPMAIIMOHHON CUCTEMBI, oOecrieunBaroIe npoiiecc JOCYAeOHOTO
(BHECYeOHOTO) 00KaJIOBaHUSI pelIeHUH W JeUCTBUHN (Oe31eMCTBUSA), COBEPIICHHBIX
OpU TPEJAOCTABICHUN TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr OpraHami,
NPEIOCTABISAIONIMMUA  TOCYJAapCTBEHHbIE W MYyHHUIMNAIbHBIE  YCIYTH,  HUX
JOJIKHOCTHBIMU JIUIIAMH, TOCYJaPCTBEHHBIMU U MYHUIIUTIAIEHBIMU CITYKAIIUMH.

2.16.2. ®opmupoBaHHE 3aABJICHUS OCYIIECCTBISECTCS MOCPEACTBOM 3aOJHEHUS
ANEKTPOHHON (dopMmbl 3asBieHUs Ha EauHom, PecmyOnmkanckom mnoptane 6e3
HEO0OXOAUMOCTH JOTIOJIHUTEIIBHOM 1MO/Iauy 3asBJICHUS B KaKOU-11u00 nHOU popme.

2.16.3. Ilpu popMupoBaHHH 3asIBICHUS 00ECIICUNBACTCS:

1) BO3MOXXHOCThH KOITMPOBAHUS M COXPAHCHUS 3asBJICHUS W HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS YCIYTH;

2) BO3MOXXHOCTH 3aIIOJTHEHUS HECKOJIBKUMU 3asSBUTEIISIMHA OJTHOM AJICKTPOHHOU
(dbopMBI 3agBIICHUS TPU OOpAIICHHUH 3a YCIyramH, MPEeaoiaraloliMy HaIpaBJICHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMH 3aBUTEISIMU;

3) BO3MOXXKHOCTH TI€UATH Ha OYMa)KHOM HOCHTEJEC KOIUH AJICKTPOHHOU (OPMEI
3asIBJICHMSI,

4) coxpaHeHHE paHee BBEJACHHBIX B MJICKTPOHHYIO POPMY 3asBICHHS 3HAYCHHIM
B JTI000 MOMEHT TIO JKEJIAHUIO TOJI30BATENs, B TOM YHCIIC NMPU BO3HUKHOBEHUU
omunOOK BBOJIa W BO3BpaTe JUIsl TOBTOPHOTO BBOJAA 3HAYEHUH B AJIEKTPOHHYIO (hopmy
3asIBJICHMSI,

5) 3amosHEHHWE TOJICH AJIEKTPOHHOW (OpPMBI 3asBICHHUS 1O Hadajga BBOJA
CBEJICHUN 3asBUTEJIEM C MCIOJb30BAaHUEM CBEICHUN, pa3MmenieHHbIX B ECHA, u
CBEJICHUI, OMNMyOJIMKOBAaHHBIX Ha EmmHoM, PecnyOnmkaHckoMm mopTajie, B 4YacTH,
Kacarollelcsi CBEJACHUN, OTCYTCTBYIOUIMX B €AMHON cHUCTEME UACHTU(DUKALMU U
ayTeHTU(UKALINH;
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6) BO3MOXXHOCTh BEPHYThCS Ha JIIOOOW W3 ATANOB 3aMOJHCHUS AJIEKTPOHHOM
(dopMbI 3asBiIeHHs 0€3 MOTEPH paHee BBEACHHON MH(OpMaINH;

7) BO3MOXHOCTBH JIOCTYyIIa 3asBUTEINSl K paHee MOJAHHBIM MM 3asBJICHUSM B
TE€YEHHE HE MEHEE OJIHOTO ro/ia, a TAKKE YaCTUYHO CPOPMUPOBAHHBIM 3aSIBIICHUSIM - B
TEYEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucsk 3asButeneit Ha mpueM B MOI] (nanee - 3amuch) OCyIIeCTBISETCS
nocpenctsoM Enunoro, PecnyOnukanckoro mnoprana, TenedoHa KOHTaKT-LEHTpa
MOII.

3asiBUTENIO MPEIOCTaBISAETCS BO3MOXKHOCTD 3allMCH Ha JII0Oble CBOOOJHBIE IS
npuema AaTy U BpeMsl B Mpejeiax YCTaHOBJICHHOIO0 B MHOTO(DYHKIIMOHAJIbHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONpEJENICHHYIO JaTy 3aKaHYMBAETCA 32 CYTKHM /10 HACTYIUJICHUS 3TOU
JaThl.

Jist  ocyliecTBiIeHUs TpeABapUTENbHON 3amucu 1nocpeacTBoMm EmunHoro,
PecniybniukaHckoro moprana 3asBUTENI0 HEOOXOJMMO yKa3aTh 3ampaniuBaeMble
CUCTEMOM JITaHHbIE, B TOM YHCJIE:

(baMuInIo, UMsi, OTUYECTBO (MPU HATHYUH );

HOMeEp TenedoHa;

aZpec JIEKTPOHHOMW MOYTHI (I10 KEITAHUIO);

KEJTaeMYI0 1aTy ¥ BpeMs Mpuema.

B ciydyae HEcCOOTBETCTBUSI CBEJCHHI, KOTOpbIE COOOUIMI 3asgBUTENb MPH
IpEeABAPUTENBHOMN 3aMUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPHU JINYHOM
npueMe, MpeaBapuTeIbHas 3alUCh AHHYJIUPYETCH.

[Ipu ocymiecTBIECHUN TpEABAPUTEIBHON 3aMUCH 3asSBUTETI0 O0ECIEeYMBACTCS
BO3MOKHOCTb pacleyaTaTh TaJIOH-NIOATBEpKIeHUE. B ciydae, ecnu 3asBUTEIb
COOOIINT ajJpec JJIEKTPOHHOM TMOYTHI, HAa YKa3aHHBIM agpec TaKkKe HalpaBsSIeTCS
uHboOpMaIMsl O TOATBEPXKACHUM MPEABAPUTEIBLHON 3alMCH C yKa3aHWEM JaThl,
BPEMEHH M MECTa IIPUEMA.

[Ipu ocymecTBIeHUH NpPEIBAPUTEIBHON 3allMCU 3asBUTENIb B 0053aTEIBHOM
nopsike MHPOPMHUPYETCST O TOM, YTO MpeIBapuTelbHas 3aluch aHHYJIUPYETCS B
CJIy4ae ero HEesIBKM 110 UCTEYEHUH 15 MUHYT ¢ Ha3HAYEHHOI'0 BPEMEHH ITpUEMa.

3asBUTENb B JII000E BpeMsl BIIpaBE OTKA3aThCs OT MPEABAPUTEIIHLHOM 3aMUCH.

3ampemiaercss TpeOOBAaTh OT 3asBUTEINI COBEPLICHHUS HHBIX JEHCTBHUM, Kpome
MPOXOXKICHUS UICHTU(PHUKAUN U ayTeHTU(UKALUU B COOTBETCTBUU C HOPMAaTUBHBIMU
npaBoBbIMH akTaMu Poccuiickonn @enepanuu, ykKazaHus LEJIA IpUEMa, a TAKKE
NPEIOCTAaBICHUS] CBEACHHUI, HEOOXOMUMBIX AJIsl pacueTa JJIUTENIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, MoCJa1eA0BaTC/JIbHOCTh M1 CPOKH BBINMOJHCHUA A/IMUHUCTPATHBHBIX
npouecayp, TpCﬁOBaHHﬂ K IOPAAKY UX BBINNOJHCHHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINNOJIHCHUA aIMHUHUCTPATUBHBIX IIPOLCAYP B 3HeKTpOHHOI7[ q)opMe, a TaKKe

0CO0EHHOCTH BBINOJHEHHUS AIMHUHUCTPATHBHBIX IIPpOoHEAYP B
MHOI‘O(l)YHKHI/IOHaJ]BHbIX IHEHTpax
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3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI MpU MPEAOCTABIECHUN
MYHULIUIIAJIBHONW yCIIyIU

3.1.1. IlpenocraBiieHre MYHULIUMIATIBHOM YCIYTU BKIIOYAET B ce0s CIEayIOIue
aJIMUHUCTPATUBHBIC MPOLIECTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS;

2) IpUHATHE W PACCMOTPCHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJICM;

3) HampaBJcHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acCTBYIOIIHUE B
PEIOCTABICHUN MYHUIIUITAIBHON YCIIYTH;

4) moAroTOBKa pe3yJbTaTa MyHHUIUIAILHON YCIYTH;

5) BeIaya (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIAIBHON YCITYTH;

6) UCTIpaBJICHUE TEXHUYECKUX OIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asBUTEITIO

3.2.1. OcHoBaHMEeM Hayaja BBHITIOJIHCHUS aJMHHUCTPATUBHOW MPOIETYpPHI
SBISIETCS OOpaIlleHUE 3asBUTENS IO BOMPOCAM, CBS3aHHBIM C TIPEJIOCTABICHHEM
MYHULUNATBHONW YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aIMUHHUCTPATUBHON NPOLIEYPBI, SIBIASETCA:

npu oOparenuu 3asputesst B MOI — pabotauk MDI];

npu oOpaienun 3asButens B Opran — cekpeTapb VCIOTHUTENBHOIO KOMHUTETA
MacnoBckoro cenbckoro rnoceiaeHus PrioHo-Cii0001CKOro MyHUIIMTIAIBHOTO paiioHa
Pecniyonukn  Tartapctan (mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHMUE).

3.2.2. 3asBUTENH BIIpaBe OOPATUTHCA 3a KOHCYJBTAIMEH O TMOPSANKE M CPOKax
PEAOCTARICHUSI MYHUIMNATbHON ycinyru B M®PIl nuuno m mo TtenedoHy u
AJIEKTPOHHOM MOYTE.

Pa6otank M®I] KOHCYIBTHPYET 3aABUTEIISI, B TOM YHCIE IO COCTaBy, (hopme
MPEICTABISAEMOM  JOKYMEHTAalluM W JPyrMM  BoOpocaMm  JUId  ITOJYyYCHUS
MYHHULUITAJIBHON YCIIYTH.

3asBUTENh MOXET TONYy4YUTh HWHOOPMAIMI0O O TOPSAKE MPEIOCTABICHUS
MYHHUITUTIATBHON yCIIyTH Ha odunmanbaoMm caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHHCTPATUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINOJIHEHHWS  aJIMUHUCTPATUBHBIX MPOUEAYpP  SIBISIOTCSA:
KOHCYJIbTAIlUSI 1O COCTaBy, (opme mpeacTaBisieMoil JOKYMEHTAIlUU W APYTHM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJTYYEHUSI MYHUITUTIAIbHON YCIIYTH.

3.2.3. 3asButens BmpaBe oOpatuthcs B OpraH mo TenedoHy M DIEKTPOHHOU
MoyTe, a TakKe MOJYYUTh KOHCYJIbTauuio Ha Enunom, PecmyOnukaHckoM mopTane,
caiite OpraHa 0 NOPSIAKE U CPOKAX MPEIOCTABICHHUS MYHUIUIIAIBHON YCIyTH, B TOM
4ucje MO COCTaBy, (hOopMe MPEACTaBIAEMON JOKYMEHTAMK U APYTUM BOMPOCaAM IS
MOJIyYEHHUS] MYHUIUIIATIbHON YCIYTH.
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JIOIKHOCTHOE  JIMLIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHE HH(POPMUPYET
3asiBUTENSI B COOTBETCTBMM C TpeOOBaHMSAMU NyHKTa 1.3.4 aIMHUHHUCTPATUBHOTO
periiaMeHTa.

AIMHUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIIUM ITYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE TPEX pabOUuuX JAHEH cO JHS MOCTYIUICHHs OOpallleHHus.

PesynbraTamMmyu  BBINOJIHEHHMS  aJIMHHUCTPATUBHBIX TPOUEAYpP  SBISIOTCS:
KOHCYJIbTallUM 1O COCTaBy, (OpME NpPEACTaBIIeMONd JOKYMEHTAUUU M JPYrHUM
BOIIPOCaM, HEOOXOIUMbBIM JIsl TOJTYYEHUSI MyHULIUIIAIBHON YCIyTH.

3.3. HpI/IHHTI/Ie N paCCMOTPCHUC KOMIIJICKTA TOKYMCHTOB, IMPCACTABJICHHBIX
3as1BUTCIICM

3.3.1. [IpueM JOKyMEHTOB JI MPEIOCTABICHUS] MYHUIIMTIAIBLHON YCIyTH 4Yepe3
MOI] unu yaanennoe pabodyee mecto MOLI.

3.3.1.1. 3asBurenp (mpeacTaBUTENb 3asBUTENsA) oOpamaercs B MOI[ ¢
3ampoCcoM O TPEJIOCTABICHUN MYHHUIUIIAILHONW YCIIYTH U TIPEACTABIsCT JOKYMEHTHI B
COOTBETCTBUHM C MTYHKTOM 2.5 aJIMUHUCTPATUBHOT'O PETJIaMEeHTA.

3.3.1.2. Pabotnuk M®LI, Benymuii mpuem 3asiBICHHMA:

oTpeeNsieT MpeaMeT oOpaIieHus;

YIOCTOBEPSAET JINYHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIA, TOJAOUIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUSA TOKYMEHTOB TpPEOOBaHUSM, yKa3aHHBIM B
NyHKTE 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA;

3amoJIHACT JICKTPOHHYIO hopmy 3asBieHus B AIC MODI];

Opyd  MPEAOCTaBIEHUU  JOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aIMUHUCTPATUBHOTO  perjaMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBIISICT
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue uz AUUC MOI];

nepeaaeT 3asiBUTENI0 Ha MPOBEPKY U MOMUCAHUE;

nocJjie MOoANUCaHus CKaHUpyeT noanucanHoe 3aspieHue B ANC M®I];

3arpyxaetT B AUC M®I] noxymeHThI, IpeACTaBICHHBIE B JIEKTPOHHON (opMme
WM JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (JOPMHUPYET IIEKTPOHHOE
bi (S0 (O

BO3BpaIlaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AJMUHHCTPATUBHBIE MPOLIEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.

Pe3ynbTaTamMu BBINOIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: TOTOBOE
K OTIIPaBKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBnseT MakeT TOKYMEHTOB, TPHHSTHIX OT
3asButenis B OpraH B 3JEKTPOHHOU (popMe (B cOCTaBe MAKETOB AJIEKTPOHHBIX JI€J) B
TEUEHHE OJHOro pabodero JHA CO JHS OOpalieHus 3asBUTENsI B CTPYKTYpHOE
noapaszaenenne MOII.
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PesynbTaTamMu  BBIMIOJIHEHHS  aIMUHUCTPATUBHBIX  MPOIEAYpP  SIBISIOTCS:
3asBJICHUE W TAKEeT JOKYMEHTOB (JIEKTPOHHOE [€710), HampaBiieHHble B Opras,
MOCPEACTBOM CHUCTEMBbI AJIEKTPOHHOTO B3aUMOJICUCTBUS.

3.3.2. Ilpuem JOKYMEHTOB ISl MPEAOCTABICHUS MYHUIIMMNAIBHON YCIyTd B
ANEKTpOHHOH dopme uepe3 Enunblii, Pecriybinkanckuii moprai.

3.3.2.1. 3asBuUTEND A MOJAYU 3a5BJICHUS B AJIEKTPOHHON (QoOpMe BBINOJHSET
CIIEIYIOIME NCHUCTBHUS:

BBITIOJIHSIET aBTOPHU3ALIMIO;

OTKpPBIBAET (hOPMY JICKTPOHHOTO 3asIBJICHUSI;

3amoyiHgeT (GopMy DJIEKTPOHHOTO 3asBJICHUS, BKJIIOUYAIOIIYI0 CBEICHUS,
HE0OXOAUMBIE U 00s13aTeNIbHBIC JIJISl IPEIOCTABICHUSI MYHUIIUTIATBLHON YCIIYTH;

IPUKPEIIsieT JTOKYMEHThI B DJICKTPOHHOW (opMe WM AJIEKTPOHHBIE 00pasbl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBIeHU (IIPU HEOOXOIUMOCTH);

MOATBEPXKAAeT (PAaKT O3HAKOMJICHHS M COIJIACHSl C YCJIOBUSMH U TOPSIKOM
PEIOCTARICHUSI MYHUIIUITAIIBHOM YCIYTH B JJIEKTPOHHON (opme (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIacHuU B (pOpME JICKTPOHHOTO 3asIBIICHUS );

MOATBEPKIAET JIOCTOBEPHOCTH COOOIICHHBIX CBeJACHUN (yCTaHABJIMBAET
COOTBETCTBYIOIYIO OTMETKY B (DOpMeE JIEKTPOHHOTO 3asiBJICHHS);

OTIIpaBIISIET 3aroJIHEHHOE AIIEKTPOHHOE 3asiBIICHHE (Ha)XUMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (pOpME AJIEKTPOHHOTO 3asIBICHHUS);

AJNIEKTPOHHOE 3asBJICHUE TMOMAMMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHHUAMHU
nyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA;

MoJIy4aeT yBEJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUSI.

dopmaTHO-TOrUYecKasi MpoBepka cHOPMHUPOBAHHOTO 3aMpoca OCYIECTBISAETCS
€AVHBIM TIOPTAJIOM AaBTOMATHYECKM Ha OCHOBAaHMHM TpPEeOOBAaHUMN, OIMpPEACIIIeMBbIX
opraHoMm (opraHusaiueii), B MpOIECCe 3alOMHEHUs 3asBUTENEM KaXJIO0ro U3 ToJei
ANEKTpOHHON (opmbl 3ampoca. [Ipu BBIIBIEHUU €IWHBIM TMOPTAJIOM HEKOPPEKTHO
3aMOJHEHHOTO TIOJIA DJEKTPOHHOM (OpMBI 3ampoca 3asiBUTENb YBEAOMIISIETCS O
XapakTepe BBISIBICHHOW OIMMMOKM U TIOPAJKE €€ YCTpaHEHUs IMOCPEICTBOM
MH(POPMAIIMOHHOTO COOOIIEHUS HETIOCPEICTBEHHO B AJICKTPOHHOM hopMe 3ampoca.

AJIMUHHCTPATUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMBIE HACTOSUIUM IYHKTOM,
BBITIOJIHSIIOTCS] B IEHb OOpAILlEHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINOJHEHHMS  aJIMHUHUCTPATUBHBIX MPOLEAYpP  SIBISIOTCS:
ANEKTPOHHOE JeN0, HampaBieHHoe B OpraH MOCPEACTBOM CHUCTEMbBI 3JIEKTPOHHOTO
B3aUMOJICCTBUSI.

3.3.3. PaccmoTpeHne KoMIuieKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHWeM Hayajla BBIIIOJHEHUS] AJIMUHUCTPATUBHOM MPOLIEAYPHI
SABJISIETCS TMOCTYIJICHUE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOAMMBIX JJIs
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINIOJHEHUE
aIMUHUCTPATUBHON MpoOUEaypbl SBISETCS CceKpeTapb VCMOTHUTENbHOIO KOMUTETA
MacnoBckoro cenbckoro mnoceneHusi PiOH0-Ciio00ACKOro MyHUIIMOANBHOTO pailoHa
PecnyOnuku Tartapctan (nanee - AOMKHOCTHOE JHIO, OTBETCTBEHHOE 3a MpPHUEM
JIOKYMEHTOB):
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3.3.3.2. JIOIKHOCTHOE JUI0, OTBETCTBEHHOE 3a IPHUEM JTOKYMEHTOB, B CIydae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprau:

onpeensieT npeaMeT oOpalieHus;

yCTaHABIIMBAET JIMYHOCTDH 3aBUTEIIS;

IPOBOJIUT MPOBEPKY MOTHOMOYHH JIMIIA, TIOJAOIIETO IOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUSL JOKYMEHTOB TPEOOBaHMSIM, yKa3aHHBIM B
NyHKTe 2.5  aJMUHUCTPATUBHOTO  pErjlaMeHTa, MPOBEPKY  COOTBETCTBUS
MPEJCTaBICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSAM  (HaJJjiexariee
odopMmIIeHHE KOTHUH JIOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYUCTOK, MPHUITUCOK,
3a4EepPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCTIPABICHUH);

3alOJIHACT  DJICKTPOHHYIO  (GopMy 3asBICHUS B  aBTOMATHU3UPOBAHHOU
UH()OPMAIIMOHHONW CHUCTEME, MPEIHA3HAYEHHOW MJI1 OKa3aHWsl TOCYJapCTBEHHBIX U
MYHUIIUTIAJIBHBIX YCIIYT;

npyu  TPEJOCTaBICHWM  JIOKYMEHTOB,  yKa3aHHBIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjaMEeHTa Ha OyMa)XHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacrieyaTbhIBaeT 3asBJICHHUE;

nepeacT 3asiBUTEIII0 Ha MPOBEPKY U MOJMKUCAHUE;

1ocJIe MOJNUCAHUS CKAHUPYET MNOJANUCAHHOE 3asIBJICHUE;

3arpykaet B aBTOMAaTHU3UPOBAHHYIO UH(GOPMAITMOHHYIO CUCTEMY,
NpEeAHA3HAUYCHHYIO [UJIs1 OKa3aHUsl TOCYAAapCTBEHHBIX W MYHUUUIAIBHBIX YCIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJEKTPOHHOW (QopMe WU 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET IEKTPOHHOE JIETIO;

BO3BpaIlaeT TOJIMHUCAHHOE 3asBICHUE U OPUTHMHAIBl OYMaKHBIX JTOKYMEHTOB
3asIBUTEIIIO;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

B ciyuyae Hanuuusi OCHOBaHMI ISl OTKa3a B IPUEME TOKYMEHTOB JOJKHOCTHOE
JUL0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENA O HAIMYUU
MPETNSATCTBUHN JJIA pUeMa 3asiBJICHUS U BO3BpAIIACT €My JOKYMEHTHI ¢ OOBSICHEHHEM
COJIepKaHUsI BBISIBIICHHBIX OCHOBAaHUM JIJIS1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOMXKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IOCJE
MOCTYIUICHUSI TOKYMEHTOB Ha paCCMOTPEHHUE:

IPUCBAUBAET 3asBJIICHUI0O HOMEpP B COOTBETCTBUU C HOMEHKJIATypOWd JeNl U
cratyc «IIpoBepka JOKyMEHTOBY;

U3y4yaeT IMOCTYHUBIINE DOJIEKTPOHHBIE J€Ja, B TOM YHUCJIE MPUIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE 1 AIEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

IPOBEPSET KOMIIEKTHOCTh, YATAEMOCTD AJIEKTPOHHBIX 00pa30B IOKYMEHTOB;

MPOBEPSECT COOJIIOJICHUE YCIOBUU JIEMCTBUTEILHOCTH JJICKTPOHHOM MOMATMHUCH,
MOCpeACTBOM oOpamieHuss K EnuHomy moprany (B ciydae, €cCiM 3asiBUTENIEM

MPEJICTABIICHBI AIEKTPOHHbBIE JIOKYMEHTHI, MOAIACAHHBIE YCUJICHHOU
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJMUCHIO).
[Tpu HAIUYUHU OCHOBAaHUM, MPENYCMOTPEHHBIX ITYHKTOM 2.7.1

AIMHUHUCTPATUBHOI'O PEIiIaMCHTA, IIOATOTABIMBACT IIPOCKT PCHICHUA 00 OTKa3e B
IMpUcMC TOKYMCHTOB, HCO6XOI[I/IMI>IX AJIA IIPpEAO0CTABICHU A MYHHHHHaHLHOﬁ YCIYyIu.
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B cnyuae, ecam B pesyibTaTe MNpPOBEPKU YCUIICHHOW KBaTIU(PUIIMPOBAHHOU
AJIEKTPOHHOM TMOJIMUCH BBIIBICHO HECOOJIOJICHUE YCIOBUN €€ JIeMCTBUTEIBLHOCTH,
MPOEKT pemieHust 00 OTKaze JOJDKEH cojliepxkaTh MyHKThl ctatbu 11 depepanbHOro
3akoHa Ne63-D3, KOTOpbIE MOCTYKHJIM OCHOBAHUEM JJISl €T0 MPUHSITHSL.

[Ipoext pemeHuss 006 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTABICHUS MYHHUIIMIIAJILHON YCIYyTH, C YKa3aHHEeM NpPUYMH OTKa3a (B ciyyae,
€CIIM OCHOBaHHUs [IJIi OTKa3a B TMpPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, CBA3aHbI C HAapYIIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHHUS [l OTKa3a B MpPUEME JIOKYMEHTOB
JIOJDKHBI  cofiepkaTh WHGOPMAIMI0 O HAMMEHOBAaHUU JOKYMEHTOB (MHGpOpMAIUU,
CBEJICHMI), KOTOpPBhIE HE TMPEJCTABICHBI, COACPXKAT HEIOCTOBEpHbIE U (UJIN)
NPOTUBOPEUUBBIC  CBEJEHUS, O(POPMIEHBI C  HApYHUIEHUEM  YCTAHOBJICHHBIX
TpeOOBaHUIl), HaNpaBIsAEeTCS HA COIJIACOBAHME B  YCTAHOBJICHHOM  IOPSJIKE
MIOCPEJICTBOM CHUCTEMBI DJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TmpoeKkTa penieHus o0 OTKa3e B TpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUUISI TPEAOCTABICHUS MYHHMIIMIAIBLHON YCIyTd, OCYIIECTBISECTCS B
NOPSJKE, TPEYCMOTPEHHOM TyHKTOM 3.5.3 aIMUHUCTPATUBHOTO PErJIaMEeHTa.

B ciyuae OTCYTCTBHUSI OCHOBaHMU JJisi OTKa3a B TMpUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aIMHHHCTPAaTHBHOTO PErJIAMEHTA, JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UEHUE OJHOTO pabovero JHS CO JTHA
NOCTYIUICHUS 3asBJICHUS, HAIIPABIISIET 3asIBUTEINIO, YKa3aHHBIM B 3asIBJIEHUU CIIOCOOOM,
YBEJOMJIEHUE O MOCTYIUIEHUU 3asIBJICHUSA, COAEPKAILIEE BXOASIIMNA PETUCTPALIMOHHBIN
HOMEp 3asiBICHHS, J1aTy IOJY4YeHHUs 3asBJICHUS, INepeueHb HAaUMEHOBaHUU (ailios,
IPEACTaBICHHBIX K HEMY JOKYMEHTOB, ATy MOJYY€HUsI pe3yJbTaTa MyHHUIUIAIbHON
YCIIYTH.

3.3.3.4. WcnonHeHue mnpouenyp, ykazaHHbIX B mnyHkTtax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO PErJIAMEHTA, IMpU HAIMYUH TEXHUYECKOW BO3MOXKHOCTHU
OCYLIECTBIIAECTCS B aBTOMAaTUYECKOM pexume c UCITI0JIb30BAaHUEM
aBTOMATU3UPOBAHHOW MH(OPMAIMOHHOW CHCTEMBI, TIPEIHA3HAYCHHON IJII OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

3.3.3.5. AIMHUHHUCTPATUBHBIE MPOLEAYPHl, yCTaHABIMBAEMble MHYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBHIMOJHSIOTCS B TEYCHHE OJHOTO pabodvero IHS CO
IIHS IOCTYTUJICHUS 3asIBJICHUSI HA PACCMOTPEHHE.

PesynbTaTamMu  BBINOJHEHHS  aJMUHUCTPATUBHBIX MPOLIEAYpP  SBISIOTCS:
MPUHATBIA Ha PAaCCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEUIEHUs 00 OTKa3e
B IIpUEME TOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEOCTABICHNUS MYHULIIUIAIBHOW YCIYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHWMeM Hayaja BBHITIOJHEHUS AJIMHUHUCTPATUBHON MPOICTYPHI
SBJISIETCSL TOJYYEHHE JOHKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBITIOJIHEHUE aMUHHUCTPATUBHON MPOLIEAYPHI, OT JOKHOCTHOTO Jinia (paboTHUKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHSTHIX OT 3aBUTEIA JOKYMEHTOB.
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JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINIOJTHEHUE
aIMUHUCTPATUBHON MPOLIEAYPHI, SBISETCS CEeKpeTapb VCMOMHUTETHLHOTO KOMUTETA
MacioBckoro cenbckoro nocenenuss PrioHo-Ciao004CKOro MyHHLIMNAIBHOTO paiioHa
Pecny6niuku TaTtapctan (najiee - TOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3@ HAINpPaBIICHUE
MEKBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JI0JKHOCTHOE JM1O, OTBETCTBEHHOE 3a HaIlpaBJICHHUE
MEKBEJOMCTBEHHBIX 3alpocoB, (OPMUPYET U HAIMpaBIseT B DJICKTPOHHOU (dopme
MOCPEACTBOM CHUCTEMBI MEXKBEIOMCTBEHHOTO SJEKTPOHHOIO B3auMOAEHCTBUS (IIpU
OTCYTCTBUM TEXHMUYECKONW BO3MOXHOCTH — WHBIMH CIOCO0aMM) 3ampochl O
NPEIOCTABICHUN JOKYMEHTOB U CBEJICHHM, NPEAYCMOTPEHHBIX MyHKTOM 2.6.1
aIMAUHHUCTPATUBHOTO PErJIaMeHTa.

AJMUHHUCTPATUBHBIE MPOILEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B JICHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBIMIOJIHEHHWS  aJIMUHUCTPATUBHBIX  TPOIEAYpP  SIBISIOTCS:
HaIlpaBJieHHbIC B OpraHbl BJIacCTU W (WJIM) TMOJABEIOMCTBEHHBIC OpraHaM BJIACTU
OpraHu3alyy 3ampochl.

3.4.3. CnienianucThl TOCTABIIMKOB JAHHBIX HAa OCHOBAaHWUMU  3aMpOCOB,
MOCTYMHBIITUX YepPe3 CUCTEMY MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUS,
NPEIOCTaBISIOT 3allpalliiBaeMble JOKYMEHTHl (MH(OpMAIUio) WIM HaMpaBisIiOT
yBEJIOMJICHUSI 00 OTCYTCTBUHU JOKyMeHTa W (Win) uHpopMamuu, HEOOXOAUMBIX s
NpeIOCTaBICHUS MYHUIIMTIAIBHON YCIIYTH (J1ajiee — yBeJOMJIEHHE 00 OTKase).

AJMUHUCTpPATUBHBIE MPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITMIOJHSIOTCST B TEUYEHHE TpeX IHEH CO JHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WIM OpraHU3allMio, MPEAOCTABISIONINE JOKYMEHT W MH(GOPMAIIHIO,
€CJIM MHBIE CPOKU TMOJTOTOBKHM M HANpaBJICHUS OTBETA HA MEKBEIOMCTBEHHBIH 3a1poc
HE YCTAaHOBIEHBI (penepaibHBIMM 3aKOHAMH, MPAaBOBbIMH akTamMu IIpaBuTenbcTBa
Poccuiickoit denepanuu U NPUHITHIMA B COOTBETCTBUH C (peepaIbHBIMH 3aKOHAMU
HOpPMAaTHUBHBIMU MTPaBOBBIMU akTaMu PecriyOonuku Tarapcran.

PesynbTaTamMu  BBINOJHEHHS  aIMUHUCTPATUBHBIX MIPOLEAYpP  ABISIIOTCS:
JIOKYMEHTHI (CBEJICHUS ), HEOOXOUMBIE JIJIsl TPEAOCTABICHUS MYHUITUTIATEHON YCITYTH,
160 yBeOMIICHHE 00 OTKa3e, HAIPABJICHHBIE TOJDKHOCTHOMY JIUITY, OTBETCTBEHHOMY
3a HaIpaBJIE€HUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJKHOCTHOE JU1O, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB:

MOJIYYaeT 3aMpaiivBacMbIe Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUSl JOKYMEHTHI (CBEJCHUS), HEOOXOAUMBIE HJii MPEAOCTABICHUS
MYHHUITUTIATBHON YCIIYTH, THOO yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUH JIOKYMEHTA U
(nnm) mHGOpMATTIH;

pU HAIUYUHA OCHOBAaHUH, MPEeLyCMOTPEHHBIX ITYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErJaMeHTa, IMOJArOTaBIMBAET MPOEKT pelieHus 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEJOCTABICHUS MYHUIIMTIATLHON yCIIYTH.

[Ipoext pemeHuss 00 OTKa3e B NpUEME JAOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEJOCTABICHUS MYHUIMIIAJIbHONW YCIYTH, C YKa3aHHEM NPUYMH OTKaza (B ciyyae,
€CIM OCHOBaHUsA [Jii OTKa3a B TMpUEeMe JIOKYMEHTOB, HEOOXOAUMBIX s
MPEAOCTABICHUS MYHUIIMNATBHON YCIIYTH, CBA3aHbl C HApPYIIEHUEM YCTAHOBJICHHBIX
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TpeOOBaHUI K TakUM JOKYMEHTaM, OCHOBaHHUS [Jisi OTKa3a B NpUEME JOKYMEHTOB
JOJDKHBL  cofiepKaTh HMHGPOPMAIMI0 O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAINH,
CBEJICHMI), KOTOpPBhIE HE TMPEJCTABICHBI, COACPKAT HEIOCTOBEpHbIE U (UJIK)
MPOTUBOPEYMBBIE  CBEIEHUS, OGOPMIIEHBI C  HapylIEHHMEM  YCTaHOBJIECHHBIX
TpeOOBaHUIi), HaNpaBiIsE€TCd Ha COIJAaCOBAaHUE B YCTAHOBJICHHOM MOPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTAa.

CornacoBaHue TMpoeKkTa pemieHuss o0 OTkaze B IMpUEME JIOKYMEHTOB,
HEOOXOUMBIX I MPEJOCTABICHUS MYHHUIMMAIBHON YCIYI'H, OCYILIECTBIAETCS B
NopsJIKe, MPEAYCMOTPEHHOM MyHKTOM 3.5.3 aIMMHUCTPATUBHOIO PErjaMeHTa.

AJMUHHUCTPATUBHBIE TPOLEAYPhI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJHSIOTCS B ICHb MMOJIYYEHHUS CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBIMIOJIHEHUS  aIMUHUCTPATUBHBIX  MPONEAYpP  SBISIOTCS:
JOKYMEHTBHI (CBEJEHUS ), HEOOXOUMBbIE JIJIsl TPEIOCTaBICHUS MYHUIIMIIATBHON YCIIYTH,
OpoeKT pemieHUss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX st
NPEIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

3.4.5. MWcnonHeHue mipouenyp, YyKazaHHbIX B TnyHkTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOTO pErVIaMEHTa, TMpPU HAIMYUM TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMATHYE€CKOM pexXume C UCIIOJIb30BAHHEM
aBTOMATU3WPOBAHHOW MH(OPMALIMOHHON CUCTEMBI, MPEeIHA3HAYCHHOU TSI OKa3aHUs
rOCY/IapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT, B TOM YHCIE€ C MOMEHTa PETUCTPALNH
3asiBJICHHS] B COOTBETCTBHUHU C IMYHKTOM 2.13 aIMHUHUCTPATUBHOTO pPeTjaMeHTa.

3.4.6. MakcuMalibHbI CpPOK BBIMOJHEHUS AaJIMHHHCTPATUBHBIX MPOIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aqMUHUCTPATHUBHOTO PETJaMEeHTa, COCTABISET TPU pabouux
THSL.

3.5. IloaroroBka pe3yiabTaTa MyHUIIUIIAIBHON yCIYTH

3.5.1. OcHoBaHMEM Hayajla BBIIOJHEHUS aJIMUHUCTPATUBHOW MPOLIEAYPHI
ABJISIETCS TOCTYIJIEHWE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAIpaBIICHHUE
MEKBEJIOMCTBEHHBIX 3allPpOCOB, JOKYMEHTOB (CBEIEHHUI), HEOOXOAUMBIX JIf
MPEAOCTABICHUS MYHUIIMNIATbHON yCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJIMHHUCTPATUBHON
MpOLEAYphl, SBISETCA ceKpeTapb LVCHMOMHUTENBHOTO KOMHUTETa MacaoBCKOro
cenbckoro moceneHuss PrioHO-Cii000/ICKOT0 MYHUIIMIIATBHOTO paiioHa PecryOnuku
Tartapctan (majiee - MOJKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pE3yjbTaTa
MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH).

3.5.2. JIOmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NOATOTOBKY pe3yJibTaTa
MPEeAOCTaBICHUSI MYHUIIUTIATbHON YCIIYTH:

paccmaTpuBaeT COPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEeAOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH;

MIpU BBISIBICHUM OCHOBAHWM MJi1 OTKa3a B MPEJAOCTABICHUU MYHUIUMAIBHOU
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOIO pErjaMeHTa, MOAr0TaBIMBAECT
MPOEKT pelieHus: 00 0TKaze B MPEJAO0CTABICHUU MYHULIUTTAIBHOW YCIyTH;

B ClIydyae OTCYTCTBHMSI OCHOBaHUM [JIi OTKa3za B MPEJOCTaBICHUU
MYHHUIUIIAIBHON YCIIYTH, MPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHHUCTPATUBHOTO
periiamMeHTa, IO WTOraM pPacCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX  JJIs
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MPEAOCTABICHUS MYHUIMIAIBHOM YCIyTrd, TOATOTABIMBACT TMPOEKT pe3yjbTara
MPEAOCTABICHUS MYHUIIUIIAIBHON YCIYyTd B COOTBETCTBUM C TOANyHKTamu 1 — 3
MyHKTa 2.3.1 aIMUHUCTPATUBHOIO PETJIaMEHTA;

HaIpaBsieT  MOJATOTOBJICHHBIM  MPOEKT  pe3ylibTaTa  MPeAoCTaBICHUS
MYHULANIAIBHOW YCIYTM Ha COTJIACOBAHME B YCTAHOBIICHHOM IOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AJMUHHUCTPATUBHBIE TPOLENYPhl, yCTaHABIMBAEMBbIE HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLEIYP SIBISIOTCS: MPOCKT
perieHus 00 0TKasze B MPEAOCTABICHUN MYHUIIMTIAIIBHOW YCITYTH, CIIPABKH (BBIITHCKH ).

3.5.3. CornacoBanue ¥ MOANUCAHUE IPOECKTA pE3yJbTaTa MNPEAOCTABICHUS
MYHUIIMNIAIBHOW ~ yCIIyrd  (Jajee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJMUTENEM CTPYKTYPHOTO TOAPA3/ICJICHUSI, OTBETCTBEHHOI'O 3a MOATOTOBKY
pe3yiapTata MYHULUMNAIBHOW ycayru, 3amectureneM PykoBogutens Oprahna,
PykoBonurenem Oprana.

[ToaroroBneHHbIC TPOCKTHI TOKYMEHTOB, UMEIOIIME 3aMEYaHUsI, BO3BPAIIAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a IOJIOTOBKY pe3yJibTaTa MYHHUIUIIATbHOM
ycayru. Ilocne ycTpaHeHusl 3aMeuaHuil TPOEKThl IOKYMEHTOB MTOBTOPHO TEPEIAt0OTCS
IUIS1 COTJIACOBAHMS Y TTOATIMCAHUS.

PykoBonurens Oprana npu pacCMOTPEHHH NPOEKTOB JTIOKYMEHTOB IPOBEPSET
coOJI0/IeHne aJIMUHHUCTPATUBHOTO periiaMeHTa AOKHOCTHBIMU JuiamMu OpraHa B
YacCTU CPOKOB BBITNIOJHEHUS aAMUHUCTPATUBHBIX MPOLENYP, UX MOCIEI0BATEIbHOCTH U
NOJIHOTHI, HAJIMYUS COIJIACOBAaHUN YIOJHOMOYEHHBIX IOJDKHOCTHBIX Jinl OpraHa B
CUCTEME JIEKTPOHHOTO JIOKYMEHTO000pOTA.

B cinyuyae BbISIBIEHUS ~HApyWIEHU B  YacTU CPOKOB  BBINOJIHEHUS
aIMUHHUCTPATUBHBIX MHPOLENYpP, UX MOCIEA0BATEIHbHOCTH M MOJHOTHI PyKoBOIWTEND
Oprana WHULOUHUPYET TMPUBJICYEHHE K OTBETCTBEHHOCTH JIMI[, JOMYCTHUBIIUX
HapyILIEHHMs], B COOTBETCTBUM C IIYHKTOM 4.3 aJIMUHUCTPATUBHOI'O PErIaMEHTA.

AJMUHHCTPATUBHBIE MPOLIEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUCHHE OJTHOTO pabodero JTHS.

Pe3ynbTaTamu BBINOJTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEUICHUE
o0 oOTKaze B TMpuUeMe JOKYMEHTOB HEOOXOJUMBIX JUIsl  TPEIOCTABICHHS
MYHHUITUTIATBHONW YCIIYTH, pelieHue o0 OTKa3e B MPENOCTaBICHUU MYHHIIMMAIbHOU
YCIIYTH, CIIpaBKa (BBIIKCKA).

3.5.4. HcnoiHeHwe mpoueayp, VyKa3aHHbIX B mOyHKTax 3.5.2, 3.5.3.
aIMUHHUCTPATUBHOTO PErIaMEeHTa, IMpU HAIMYUM TEXHUYECKOW BO3MOMXKHOCTHU
OCYULIECTBIISECTCS B aBTOMAaTUYECKOM pexuMe C UCII0JIb30BAHUEM
aBTOMAaTU3UPOBAHHON MH()POPMALIMOHHOW CUCTEMBI, MpeIHa3HAYEHHOW MJi1 OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

MakcuManbHbI CPOK BBIMOJHEHUS] aAMUHUCTPATUBHBIX MPOUEAYP, YKa3aHHBIX
B IMyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTAaBJIsIET OJANH paboUYuil JeHb.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yabTaTa MyHUITUTIATEHOW YCITYTH
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3.6.1. OcHOBaHMEM HayaJla BBIIOJHEHUS AaJAMUHUACTPATUBHOM MPOLEAYPHI
ABJIAETCS TOJyYEHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJHEHUE
aAMUHUCTPATUBHONW MPOLEAYPHI, JOKYMEHTa, MOATBEPKJIAIOIIEr0 MPel0CTaBICHUE
MYHULHUNAJIBHON YCIIYTH.

JIOMKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJHEHHUE aJMUHUCTPATUBHOU
MpoLEaypbl, sBIsSETCS cekperapb McnonHuTenapHOro KoMmHuTeTa MacioBCKOro
cenbckoro mnoceneHus: PpeioHO-Cii060/1CKOr0 MYyHULMIIAIBHOTO paiioHa PecnyOiuku
Tarapcran (nmanee - AOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBiEHUE)
JIOKYMEHTOB).

3.6.2. JIo)KHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJady (HampaBieHUE)
JTOKYMEHTOB:

o0OecreynBaeT PpPETUCTpAllM0O M  BHECEHHWE CBEJEHUHM O  pe3yJsbrare
NpeOCTaBICHUS] MYHMIMMNAIBHOMW YCIYTHM B MOACUCTEMY BEIEHHUS JOKYMEHTAIMu
aBTOMATU3WPOBAHHOW HMH(DOPMAIMOHHON CHCTEMBI, NMPEeIHA3HAYCHHON I OKa3aHUs
rOCY/IapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT;

U3BEIAeT 3asBUTENS (Er0 MPEACTABUTEINSI) CIOCOOOM, YKA3aHHBIM B 3asIBJICHUH,
0 pe3yJbTaTe MPeI0CTaBICHUS MYHULIUTTAIBHON YCIYTH U O BOBMOXXHOCTH TOJTYYEeHHUS
pe3yipTaTa NpeJoCTaBICHNUs MyHUIMIIaNbHOU yciayru B Oprane win B MOLI.

Hcnonnenne mnpouenyp 0OpU  HaJIMYUM  TEXHUYECKOW  BO3MOYKHOCTHU
OCYLIECTBIIAECTCS B aBTOMAaTUYECKOM pexuMe C UCIIOJIb30BAHUEM
aBTOMAaTU3WPOBAaHHOW HMH(DOPMAIMOHHOW CHCTEMBI, TIPEIHA3HAYCHHON I OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCST B TE€YEHUE OJHOTO pabouero AHS CO JIHA MOJNUCAHUS JTOKYMEHTA,
SIBJISIFOLLIETOCS pe3yabTaToM PEAOCTABICHUS MYHULIMTAITBHON YCIIYTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JTuIoM Oprana (Opranom).

PesynbTaTamMyu  BBINOJIHEHHWS  aJIMUHUCTPATUBHBIX MPOUEAYpP  SBISIOTCS:
pa3MelnieHue CBEIECHUM O pe3yibTaTe MPENOCTaBICHHUS MYHMIIMIAIBHON YCIYyTH B
MH(POPMAIIMOHHBIX CHUCTEMaX, H3BEUICHUE 3asBUTeNss (€ro MpeACTaBUTENS) O
pe3yJibTaTe NpeAoCTaBICHNU MyHULUIIAIBHON YCIYTH U CIIOCO0axX €ro MOJIy4eHHS.

3.6.3. Ilopsnoxk BblgauM (HampaBlICHUs]) pe3yJibTaTa MPEIOCTABICHUS
MYHHULUIIAJIBHON YCIYTH:

3.6.3.1. [Ipu obOpaienny 3agBUTENS 32 PE3yJIbTaTOM MYHUIIMITAIBHON YCIyTH B
MO®II, pabotauk M®I] BbimaeT 3asgBUTENIO PE3yNbTAT MYHUIIMITAILHON YCIYTH B
dopme »dK3eMmIuIsipa AJIEKTPOHHOTO JOKyMeHTa Ha OymaxHoM Hocutene. I[lo
TpeOOBAaHUIO 3aABUTENSI BMECTE C DJK3EMIUIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE €My MPEJOCTaBISETCS SK3EMIUIAP AJIEKTPOHHOIO JIOKYMEHTa
MyTEM €ro 3alKCH Ha CheMHBII HOCUTENb HH(OPMALIMK WM HAIIPaBJICHUS SK3eMILUIsIpa
ANIEKTPOHHOT'O JIOKYMEHTA I10 3JIEKTPOHHOM noute B ajapec 3asButess. [Ipu 3anucu Ha
ChEMHBIM HOCUTENb HWH(POPMALMM WIM HANpPaBIECHUU SK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTAaBJIEH 3K3EMIUIAP IEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, MO 3JIEKTPOHHOW IOYTE€ HAEHTHUYHOCTh TAKOIO 3K3eMILIspa
ANEKTPOHHOTO JIOKYMEHTa DJK3EMIULIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHUKOM C UCIOJIb30BAHUEM YCUIIEHHOMN
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOJIMKUCH.
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AJIMUHUCTPATUBHBIE TMPOLEAYPHI, YCTAHABIWBAEMbBIC HACTOSIIUM MYHKTOM,
BBITIOJIHSIOTCSL B TOPSJKE OUYEPETHOCTH, B JEHb NPHUOBITHSA 3asBUTENSI B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM paboTel MOII.

Pe3ynpraramy  BBINOJHEHUS  AAMHUHUCTPATUBHBIX MPOLEAYpP  SBIISIFOTCS:
¢ukcanus ¢akTa BbIIaYU Pe3ysbTaTa MPEJOCTABICHHUS MYHHUIMNAIbHOW YCIYyI'H B
AUC MOILI, pe3ynbraT NOpPeIOCTABICHUS MYHUIUIIAJBHONW YCIYTH, BBIIaHHBIN
3asBUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3YJIbTATOM MYHHUIIMIAIbHOW YCIYTH
yepe3 Enunbii, PecnyOnukaHckuil mopTan 3asBUTEN0 B JIMYHBIA KaOWHET
aBTOMATUYECKH HAIpaBJsETCS DJEKTPOHHBIM 00pa3 JOKyMEHTa, SBISIOIIETOCs
pE3yAbTaTOM MPEIOCTABICHUS] MYHULMNAIBHOW YCIYIH, MOANWCAHHBIA YCHJICHHOU
KBAJIM(UIIMPOBAHHON JJIEKTPOHHOM MOAMMUCHIO YIOJIHOMOYEHHOIO JIOJKHOCTHOTO
nunia Oprana (OpraHom).

AJIMUHUCTPATUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM MYHKTOM,
BBINIOJIHSIFOTCSI B JIEHb MOJANMCAHUS JOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTaBICHUE
(oTka3 B TPENOCTaBIEHWH)  MYHUILHUINAIBHON  YCIYI'H,  yIOJIHOMOYEHHBIM
JTOJKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynpbraramy  BBINOJHEHUS AJMHHUCTPATUBHBIX MPOLEAYpP  SBIISIIOTCS:
HampaBiieHue (MpeAocTaBlieHne) ¢ ucrnosb3doBanueM Epumnoro, PecmyOnumkaHckoro
noprasa 3asIBUTEITIO JOKYMEHTA, NOATBEPKIAFOIIETO MpENOCTaBIEHUE
MYHULUNAIBHOW YCIYyrd (B TOM YHCJIE OTKa3 B MPENOCTaBICHUHM MYHUIIMIATBHON
YCIIYTH).

3.6.3.3. Ilpu oOparieHun 3assBUTENS 32 PE3yITATOM MYHHITUIIAIBHON YCIYTH B
OpraH, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAampaBJICHHE) JOKYMEHTOB,
BBIIACT 3asBUTENIIO PE3yJIbTaT MyHHUIIUTAIbHOW yciyru. [lo TpeboBanuio 3asgBUTEINS
BMECTE C DK3EMIUISIPOM DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE eMy
IPEAOCTABISIETCS AK3EMIUISIP 3JEKTPOHHOIO JOKYMEHTa IIyTEM €ro 3alucu Ha
ChEMHBI HOCUTENh WHGOPMAIMU WIM HAIMpPaBICHHUS JK3EMIULIpa SJIEKTPOHHOTO
JOKYMEHTA I10 JIEKTPOHHOM IIOYTE B aAPEC 3asABUTEIIS.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
OCYIICCTBIISIIOTCS B TIOPSAJIKE OUYEPEAHOCTH, B JICHb NPUOBITHS 3asBUTENS B
cooTBeTCTBUH ¢ [IpaBunamMu BHYTpEHHErO TPyI0BOro pacnopsigka Oprana.

Pe3ynpTaToM BBITIOTHEHWS aJIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAIUS
dakta BBIAAUM  pe3ynbTaTa  MPEJAOCTABICHHUS  MYHHUIMIAIBHOW  YCIyrd B
aBTOMAaTU3MPOBAHHONW MH(OPMALIMOHHOW CUCTEME, NMPEAHA3HAUYCHHOW IJIsI OKa3aHUs
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

3.7. UcnipaBieHre TEXHUUECKUX OIMTHOOK

3.7.1. B cnydae oOOHapyXeHHsI TEXHUYECKOM OIIMUOKH B JIOKYMEHTE,
SIBJISIIOLLIEMCS PE3YJIbTATOM MYHUIIMIIAIbHOW YCIYTH, 3asiBUTEIb HanpassieT B Oprau:

3asBJICHUEe OO0 WCIpaBICHUU TEXHUYECKON omuoku (mpunmoxenne Ne5 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BbIJAHHBIN 3aBUTENI0 KaK pe3yJlbTaT MYHULMNAIBHOW YCIyrd, B
KOTOPOM COJIEPAKUTCA TEXHUUYECKasi OIINOKa;
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JOKYMEHTBI, UMEIOUINE FOPUINYECKYIO CUITY, CBUJETEIbCTBYIOUIUE O HAJTUUYUU
TEXHUYECKOU OLITNOKH.

3asiBieHre 00 MCIpPaBICHUM TEXHMYECKOW OUIMOKM B CBEICHMSX, YKAa3aHHBIX B
JOKYMEHTE, SBJISIOIEMCS  pPe3yJbTaTOM MYHHUIMNAIbHOW  YCIYrd, TOHAEeTCs
3asiBUTENEM (YNOJHOMOYEHHBIM MPEICTaBUTENIEM) MOYTOBBIM OTIpPaBIE€HUEM (B TOM
YuCcjl€ C  UCIOJb30BaHUEM  JJIEKTPOHHOM  TMMO4YThI), JuOO0 uepe3 Enunbii,
Pecny6nukanckuii nopran wim MOII.

3.7.2. JIoMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a TMPHUEM JIOKYMEHTOB,
OCYLIECTBIISIET TMpUEM 3asBJICHHS 00 MCHpPABICHUHM TEXHUYECKOW  OIIMOKH,
pEruCTpUpYeT 3asBIICHHE C NPWIOKEHHBIMU JIOKYMEHTaMH U TepefaeT ux
JOJIKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

AJMUHUCTpPATUBHBIE MPOLENYpPHI, YCTAHABIMBAEMbIE HACTOSALIUM MYHKTOM,
BBITMOJHSIOTCS] B TEUEHHUE OJHOT0 paboyero JHs € AaThl PETUCTPALIMY 3asBJICHUS.

PesynpraTamMu  BBINIOJIHEHHUS] ~ aJMUHUCTPATUBHBIX  TPOLENYp  SIBISIOTCSA:
OPUHITOE W 3aperuCTPUPOBAHHOE 3asBJICHHWE, HAIMpPAaBICHHOE HA PACCMOTPEHUE
JOJIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 332 00pa0OTKY TOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B I1ENSX BHECEHHUS WCIPABICHUA B JOKYMEHT,
SABJISIIOLLUKCS PE3YIBTATOM MPENOCTABICHUS MYHHUIIUIIAIBLHON YCIYTH, OCYIIECTBISET
IpOLENYyphl, MPEAYCMOTPEHHBIE IMYHKTOM 3.5 aJMUHUCTPATUBHOIO pErjiaMeHTa, U
BBIIA€T MCIPABICHHBINA JTOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY IPEACTABUTEINIO)
JUYHO TIOJi POCHUCH C HU3BATHEM Y 3asBUTENs (YIIOJIHOMOYEHHOTO MPEJACTABUTEIS)
OpUTHHAJIa JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUWYecKas OIIHOKa, WM
HaIIpaBJISIET B JPEC 3asIBUTENS IOYTOBBIM OTIPABIEHUEM (IIOCPEIACTBOM AJIEKTPOHHOM
[OYThl) MUCBMO O BO3MOXHOCTH TIOJIyYEHHUs [IOKYMEHTA MpH NPEIOCTaBICHUU B
Opran opuruHana JOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUUECKas olInoKa.

AJIMHUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCSI B TEUEHHE JBYX pabouyux JHEH mociie OOHApYXEHUs TEXHUYECKOUH
OIMOKM WJIM TOJYYeHHUS OT JI000ro 3aMHTEPECOBAHHOTO JUIAa 3asBJICHUS O
JOMYIIIEHHON OIIHUOKE.

PesynpraTamMu  BBIIIOJIHEHHSI  aJAMUHHUCTPATUBHBIX  HPOLEAYpP  SABIISIOTCS:
BBIJIAaHHBIN (HaIPaBJICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Ilopsinoxk u ¢popMbl KOHTPOJISI 32 IPeAOCTABJIEHHEM MYHHIMIIAIbHOM
yCJIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYILIEr0 KOHTPOJISI 32 COOJIIO/ICHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JOJIKHOCTHBIMU JTUIAMH MOJIOKEHUN aIMUHUCTPATUBHOIO
peryiaMeHTa U MHBIX HOPMATUBHBIX MPAaBOBBIX aKTOB, YCTAHABIMBAIOLIUX TpeOOBaHUS
K MPEIOCTABICHUI0 MYHUIIUTIAIBHON YCIYTH, a TaK)Ke MPUHATHEM UMU PEUICHUN

KoHTpoJsb 3a MOJHOTON M Ka4€CTBOM MPEIOCTABICHUSI MYHULIUIATBHOW YCIYTH
BKJIIOYAaE€T B ce0s BbIABICHUE W YCTPAaHCHHE HApYUICHUW TMpaB 3asiBUTEIIEH,
MPOBEJICHUE MPOBEPOK COOJIOACHUSI TPOLEAYpP MNPEAOCTABICHUS MYHUIUIAIbHOU
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YCIIYTH, IOJATOTOBKY pEIIEHUI Ha 1elcTBUS (0e31elCTBHE) TOJKHOCTHBIX JIMIL OpraHa
MECTHOI'O CaMOYIIPaBJICHUS.

dopMaMU  KOHTPOJISL 3a COOJIFOIEHHEM HCIIOJHEHHUS aJMUHUCTPATHBHBIX
IIPOLEYP ABJISIOTCS:

1) mpoBepka H COTJIACOBaHME TIPOCKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHHULUIIAJIBHON yCIIYTH;

2) IPOBOJMMBIE B YCTAHOBJICHHOM  TOpPSIKE  IMPOBEPKH  BEICHUS
NEJIONIPOU3BOJICTBA;

3) mpoBeJicHHE B  YCTAHOBJICHHOM  MOPSJIKE KOHTPOJBHBIX  MPOBEPOK
COOJII0OIEHUS TTPOLIETYp MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

B mensx Tekylero KOHTPOJ MCHOJB3YKOTCS CBEICHUSA, HMEIOIIMECS B
AJIIEKTPOHHOUN 0a3e JaHHBIX, CIIy)KeOHasi KOPPECHMOHJCHIMS, YCTHas M MNUCbMEHHas
uHbOopMaLIHS JOJKHOCTHBIX JIULL, OCYILECTBIISAIOLIUX BBIIIOJIHECHUE
aMUHHUCTPATUBHBIX TMPOLEAYp, KYpPHAJIbl Y4eTa COOTBETCTBYIOIIMX JIOKYMEHTOB U
IPYTU€ CBEICHUS.

JIng  ocymiecTBi€HHsT  KOHTPOJA 32  COBEpPLICHUWEM  JICMCTBUM  IIpH
IPEAOCTABICHUM MYHUIMIIAJBHON YCIYTM WM TPUHATHU PELICHUN PYKOBOIUTENIO
OpraHa MECTHOIO CaMOYIPaBJICHUS NPEACTABIAIOTCA CIPAaBKU O pe3yJbTarax
[IPEAOCTABJICHUS MYHULIUIIAIBHOW YCIIYTH.

O cinywasx © @IpUYMHAX HApyUIEHUS CPOKOB, IIOCJIEIOBAaTEIbHOCTH H
CONEp)KaHMs AJMUHMCTPATUBHBIX MPOLENYP MAOJDKHOCTHBIE JIMIA HEMEIJICHHO
UHPOPMUPYIOT PYKOBOAMUTENSI OpraHa, MPeJOCTaBISAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
a TaK)Ke NPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIICHUN.

Texymuii KOHTPOIb 3a COOJIOJIGHHEM IIOCJIEIOBATEIIBHOCTH  JICHCTBUH,
ONPENENICHHbIX  AJMUHHUCTPATUBHBIMU  IpPOLEAYpaMH IO  INPEIOCTABICHUIO
MYHULUNIAIBHOW YCIYTH, OCYIIECTBISIETCA 3aMECTUTENIEM pPYKOBOAUTENSA OpraHa
MECTHOTO  CaMOYIpAaBICHUs, OTBETCTBEHHBIM 3a OpraHu3aluio paboThl IO
IIPEAOCTABICHUIO MyHULIUIIAIBHON YCIIYI'H, HAYAJIbBHUKOM OT/EJa, OCYIIECTBIISAIOIET O
OpraHu3alrIo0 padOoTHI IO MPEAOCTABIECHUIO MYHUIIMUITAIIBHON YCITyTH.

IlepeyeHbp OKHOCTHBIX JIML, OCYLIECTBIAIOUIMX TEKYIIUW KOHTPOJIb,
YCTAHABIIMBACTCA IOJOKECHUAMH O CTPYKTYPHBIX IOAPA3IECICHUAX OpraHa MECTHOIO
CaMOYTIPABJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMM.

4.2. ITopsimoK ¥ MEPUOAUYHOCTD OCYIIECTBIICHUSI TIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
MOJIHOTHI M KQYECTBA MPEAOCTABICHUS MYHUIIMITIAILHON YCIYTH, B TOM YHCIIE TTOPSIOK
1 (DOPMBI KOHTPOJIS 3a MOJTHOTON U KQ4eCTBOM MPEA0CTABICHNS MYHHITUTIATLHON

YCIYTH

4.2.1. KoHTpoJib 32 MOJHOTOW W KA4ECTBOM MPEAOCTABICHHUS MYHUIIMIIAIbHOU
YCIYTH OCYIIECTBIIETCSA B (hopMax:

1) mpoBeneHust NpoOBEPOK;

2) paccMoOTpeHus >kano0 3asBuTeneil Ha neiictBus (OesneiictBue) Oprana, a
TaKXe UX JI0JHKHOCTHBIX JIUI, MyHUIIUIIAIBHBIX CITYKAIIHUX.

4.2.2. B umemax OCYLIECTBICHHUS KOHTPOJI 3a NOJHOTOM M KAa4eCTBOM
MPEAOCTaBICHUS MYHUIIMIAIBHON YCIYTM MPOBOJSTCSA IJIAHOBBIE W BHEIIAHOBBIE
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npoBepk. IlopAok M MNEPUOJUYHOCTH OCYIIECTBJICHHS IJIAHOBBIX IPOBEPOK
ycTaHaBiIuBaeTcs miaaHoM padotel Oprana. IIpu mpoBepke MOTYT paccMaTpHBAaThCS
BCE€ BOIIPOCHI, CBA3aHHBIE C MPEJOCTABICHUEM MYHULIUIIAILHON yCIyTU (KOMILIEKCHbBIE
MIPOBEPKH ), UJIM OTAEIbHBINA BOIPOC, CBSI3aHHBIN C MPEI0CTABICHUEM MYHULIUIIAIbHON
yciyru (Temaruueckue npoBepkH). lIpoBepka Takxke MOXET HPOBOAUTHCS IO
KOHKPETHOM jkanobe 3asBUTEIS.

4.2.3. BHemnaHOBbIE MPOBEPKU MPOBOJATCS B CBSA3M C IMPOBEPKOM YCTpPAaHEHHUS
paHee BbISBICHHBIX HAapYLIEHUH aJMUHUCTPATUBHOIO pErjaMeHTa, a TaKXKe B clyyae
noJiydeHus: xkano0 3asButeneld Ha aeiicTtBus (Oe3aeiictBue) OpraHa, a Takxke HX
JOJIKHOCTHBIX JIUL, MyHUITUTAIbHBIX CITYKallHUX.

4.2.4. Pe3ynbTaThl MPOBEPKU OPOPMIIAIOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
yKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MPEJJIOKEHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIUI OpraHa, Mpea0CTaBISIONIEr0
MYHUITUIIAJIBHYIO YCIIYTY, 3a PEIICHHS U AeiCcTBUA (0e3/1eiCTBUE), TPUHUMACMBbIC
(OCyIIIECTBIIsIEMbIC) UMH B X0JI€ MPEIOCTABIICHHUS] MyHUITUTIAIbHON YCIyTH

Ilo pe3ynpTaTaM NpPOBEACHHBIX NPOBEPOK B CIIy4ae BBISBICHUS HAPYLICHUUN
npaB 3asgBUTEJIEH BUHOBHBIC JIMIIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOAaTebCTBOM Poccuiickon denepanumu.

PykoBonuTtenb opraHa MECTHOTO CaMOYIIPABJIEHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUN.

PykoBonutenb (3aMecTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO MOAPA3ACICHUS
OpraHa MECTHOTO CaMOYIIPaBJIICHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE W
(w1M) HeHaaJieXKalee BBIOJIHEHUE AIMUHHCTPATHUBHBIX JEUCTBUM, YKa3aHHBIX B
pazzeiie 3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIE JIMIJa M MHBIE MYHULUIAJIBHBIE CIY)KAIlUE€ 3a PEIICHUS U
nerctBus (0e3neicTBUE), TPUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEIOCTABICHUS
MYHULAMAIBHOU  YCIIYTH, HECYT  OTBETCTBEHHOCTbh B  YCTaHOBJIEHHOM
3aKOHO/ATEIbCTBOM MOPSIKE.

4.4, TlonoxxeHus, XapaKTEPU3YIOIIME TpeOOBaHUS K MOPSAIKY U opMaM KOHTPOJIS 3a
MPEA0CTaBICHUEM MYHHITUTIAILHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IpaXkaaH, uX
00bEIMHEHUHN U OpraHu3aIui

Kontposnsb 3a npenoctaBieHneM MYHHUIIMTIAIBHONW YCIYTH CO CTOPOHBI IpakaaH,
uX OOBEIWHEHWW W OpraHU3AIMM, OCYIIECTBISETCS TOCPEACTBOM OTKPBHITOCTH
NEATeIbHOCTH  OpraHa  MECTHOTO  CaMOYMpaBJIeHUST NOpU  MPEJOCTaBICHUU
MYHUIMIIAJIBHOM  YCIIYyI'M, TOJIyYEHHS TIOJHOM, aKTyaJlbHOW U JOCTOBEPHOU
MHpOpMALIMK O MOPSAJKE MPEAOCTABICHUS MYHUIMNAIBHON YCIYTM M BO3MOKHOCTH
O0CYyIe0HOrO0 paccMOTpeHus oOpalieHuidl (3kajno0) B mpolecce MpPeaoCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.
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5. locyneOHblii (BHeCyAeOHbIi) MOPSIA0K 005Ka10BaHMS PellIeHUil U AelicTBUii
(0e3neiicTBHs) OpraHa, NPeAOCTABJIAIOIIECI0 MYHHIUIIAJIBHYI0 YCJIYTY,
MHOI0(pyHKIMOHAJBHOI'0 HEHTPA MPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona Ne210-d3, a Takike UX J0/2KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKALUX, PAOOTHHKOB

5.1. 3asgBuTenM UMEIOT MNpPaBO Ha O0XKaJIOBaHUWE B JOCYACOHOM MOpPSAKE
peleHuid U aercTBui (0e3aeicTBUsI) opraHa, MpeaoCTaBISIONIET0 MYHUIIMTATLHYIO
yCIIyTY, IOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTaBIIAIONIET0 MYHULIUIIAIBHYIO YCIYTY,
MYHUIIMIIAIBHOTO  CIYXKAIllero, PYKOBOAMUTENSI  OpraHa, MOpeAOCTaBIISIONIETO
MYHUIIMIIAIBHYIO ~ YCIYTY, MHOT'O() YHKIITHOHAJIBHOTO IeHTpa,  paboTHUKA
MHOTO(DYHKIIMOHAJILHOTO IIEHTpa, OpraHW3aluii, MNPEeTyCMOTPEHHBIX YacThio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne210-D3, a Takke X pabOOTHUKOB.

3asBUTENIb MOXKET OOPATUTHCS C KajT000H, B TOM YUCIIE B CICIYIONMIUX CIydasX:

1) HapyIIeHHEe CpoKa PETUCTPAIMH 3apoca O MPEJOCTABICHUY MYHUIIUTIATLHON
yCIIYTH, 3a1poca, yKa3aHHOTo B ctathe 15.1 denepanpHoro 3akona Ne210-D3;

2) HapyllIeHHE CpPOKa MPEJAOCTABJICHUS MYHUIUMIIAIBbHON yclyru. B ykazanHoOM
ciydae gocyaeOHoe (BHecylneOHOe) 00XaloBaHHUE 3asBUTENIEM PEIICHUN U JAeHCTBUMN
(6e3neticTBHs) MHOTO( YHKIIMOHAIBHOTO LIEHTPa, pabOTHHKA MHOTO() YHKITMOHAITHEHOTO
[IEHTPa BO3MOXXHO B CJIy4yae, €Cclii Ha MHOTO()YHKIIMOHAJbHBIN ILIEHTP, PELICHUs U
nevictBus  (O6e371elcTBUE) KOTOPOTO  OOXAaTyHOTCS, BO3JIOKEHa (PYHKIUS 110
IPEIOCTaBICHUIO COOTBETCTBYIOIIUX MYHMIIMMAIBHBIX YCIYyT B TOJHOM OObEeMe B
HopsIIKe, OnpeIesIecHHOM JacThio 1.3 crathu 16 @enepanpHoro 3akona Ne210-D3;

3) TtpeboBaHMe y 3asgBUTEIS JIOKYMEHTOB WKW HWHPOpMaAnuu JOO
OCYIICCTBJIICHHS] JCHCTBUM, TMPEACTABICHHE WJIM OCYIIECTBICHUE KOTOPHIX HE
MPEIYCMOTPEHO HOPMATHUBHBIMM MPABOBbIMH akTamu Poccuiickon @enepanuu,
HOPMAaTUBHBIMU TpPaBOBbIMU akTamu PecryOnuku TaTtapcraH, MyHUIIUTIATIBHBIMH
MIPAaBOBBIMH AKTAMHU JIJIsl IPEOCTABIECHUS MYHUITUIAJIbHON YCIIYTH;

4) otka3 B mpUeMEe OKYMEHTOB, IPEJOCTABICHUE KOTOPBIX IMPETYCMOTPEHO
HOPMAaTHBHBIMM IIPaBOBBIMH akTamu Poccuiickon @Penepaunv, HOPMAaTHUBHBIMHU
MpaBOBBIMHU akTamu PecryOnmuku TaTapcTaH, MyHUIIUITATBHBIMU MIPAaBOBBIMU aKTaMU
JUTS1 TPEAOCTABICHUS! MyYHULIUITAJIBHOW YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MPEeIOCTAaBICHUN MYHULIMIAIbHON YCIyTrH, €CIM OCHOBAaHUS OTKa3a
HE TPeyCMOTPEHBI (heepabHBIMI 3aKOHAMH U TIPUHSITHIMA B COOTBETCTBHH C HUMU
VHBIMM HOPMAaTHMBHBIMU MpPaBOBbIMH akTamu Poccuiickon @enepanuu, 3aKOHaMH M
WHBIMM  HOPMATHUBHBIMH  TpPaBOBbIMH  aktamu  PecmyOmmku — Tarapcran,
MYHHUIIUTIATHHBIMA ~ TIPAaBOBBIMH ~ aKTaMU. B yka3aHHOM ciy4ae jgocyaeOHoe
(BHECYZEOHOE) 00KalloBaHUE 3asABUTEIEM pEHIeHUd U JercTBuil (0e3nercTBus)
MHOTO(YHKIIMOHAJIBHOTO  II€HTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBLHOIO LIEHTpa
BO3MOKHO B CJIyyae, €CIM Ha MHOTO(YHKIIMOHAIbHBIA LIEHTP, PEUICHUS U JCHCTBUS
(6e3meicTBrE) KOTOPOTO O00XKaTyIOTCS, BO3JOKEHA (YHKIMS IO TPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMNAIBHBIX YCIYr B TOJHOM O0O0bEME B TMOPSAKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona Ne210-D3;
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6) 3arpeboBaHuE C 3asABUTENS MPHU MPEAOCTABICHUNM MYHULIUNAIBHON YCIYTH
IJIaThl, HE MPEAYCMOTPECHHOW HOPMAaTUBHBIMM IPABOBBIMU akTamu Poccuiickon
@denepauny, HOPMATUBHBIMU MpaBOBbIMU akramu PecnyOnuku  Tartapctas,
MYHHITUTITBHBIMA ITPAaBOBBIMU aKTaMU;

7) 0TKa3 opraHa, IpeJa0CTaBISIIONIETO MYHUITUIIATBHYIO YCIYTY, HOJKHOCTHOTO
JUIa OpraHa, NpeaoCTaBISIONIEr0 MYHUITUTIATBHYIO YCIYTY, MHOTO(YHKIIMOHAIBHOTO
LIEHTpA, paboTHUKA MHOT0() YHKIITHOHATIHLHOTO IIEHTpa, OpraHu3aIuu,
npeaycMOTpeHHbIX yacThio 1.1 crareu 16 denepanbHoro 3akonHa Ne210-d3, wiu ux
PabOTHUKOB B UCIIPABJICHUH JOMYIICHHBIX UMU OMEYATOK U OIMIKMOOK B BBIJAHHBIX B
pe3yibTaTe MpeaOoCTaBICHUS] MYHUIIMTATBLHON YCIYyTrd JOKYMEHTax JUOO0 HapylleHUe
YCTAaHOBJIEHHOTO CpOKa TaKUX HCIpaBieHud. B ykazaHHOM ciy4yae nocyneOHoe
(BHECyneOHOE) OOKaJloBaHUE 3asgBUTEIEM pEIIeHUW U JaeucTBui (0e3aercTBus)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pa0OTHUKA MHOTO(yYHKIIMOHAJIBHOTO IIEHTpa
BO3MOKHO B CJIy4ae, €CJIM Ha MHOTO(DYHKIIMOHAJIBHBIN IEHTP, PEIICHUS U JICUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JOXKeHA (GYHKIHMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIMINAIBHBIX yCIYr B TIOJHOM O0O0BeME B TOPSAKE,
onpenesieHHoM yacTbio 1.3 crateu 16 denepanbHoro 3akoHa Ne210-D3;

8) HapylleHue CpoKa WU TMOpsJKa BbIJAYU JOKYMEHTOB IO pe3yJbTaram
IPEIOCTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

9) npuoCTaHOBJIEHHE TMPEJOCTABICHUS MYHUIMIIAIBLHON  YCIYrH, €clld
OCHOBaHUS TIPUOCTAHOBIICHUS HE TMPEAYCMOTPEHbl (eaepaibHBIMU 3aKOHAMU U
OPUHSITHIMA B COOTBETCTBUM C HMMHM HMHBIMH HOPMATUBHBIMU TPABOBBIMU aKTaAMH
Poccuiickoit denepanuu, 3akoHaMU M WHBIMH HOPMATHBHBIMH IPAaBOBBIMH aKTaMu
Pecniy6niuku Tatapctan, MyHUITMTIAIBHBIMY NPABOBBIMU akTaMu. B ykazaHHOM citydyae
nocynebHoe (BHecyaeOHOe) oOKalloBaHHWE 3asgBUTEIEM PEIICHHWH W JCHCTBUMA
(6e3neticTBHS) MHOTO( YHKIIMOHAIBHOTO IIEHTPA, pabOTHHKA MHOTO() YHKITHOHATHEHOTO
IIEHTpa BO3MOXXHO B CJIy4ae, €Cclid Ha MHOTO()YHKIIMOHAJIbHBIN IIEHTP, PEIICHUS U
nevictBus  (O6e37elcTBHE) KOTOPOTO  OOXAIYHOTCS, BO3JIOKEHAa (PYHKIUA 1O
MPEIOCTABICHUIO COOTBETCTBYIOIUX MYHHUIIMNAIBHBIX YCIYT B IOJHOM 00beMe B
nopsiaKe, onpeaeaeHHoM yacTeio 1.3 ctateu 16 denepanbHoro 3akona Ne210-D3.

10) tpebGoBaHMe y 3asBUTENS MPU MPEIOCTABICHHUH MYHHUIIUIMAIBHON YCIyTH
JOKYMEHTOB WJIM WH(OpMAIu, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMChH MPU MEPBOHAYATIBHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABICHUSI MYHUIIUTIATFHOW YCIyrd, TUOO0 B MPEJOCTABICHUH MYHUIIMITATIBHON
YCIYTH, 3a UCKJIIOUYECHUEM CIy4aeB, NPEAYCMOTPEHHBIX MYHKTOM 4 yactu | crtateu 7
denepanpHoro 3akona Ne210-d3. B ykazanHoMm ciydae aocyaeOHoOe (BHeCcyaeOHOE)
o0KaoBaHUe 3asiBUTENIEM peleHuit u JNEeUCTBUI (Oe3meiicTBHS)
MHOTO(YHKIIMOHATFHOTO IIEHTpPa, pabOTHHUKA MHOTOQYHKIMOHAIHHOTO IIEHTpa
BO3MOXHO B ClIy4ae, €ClM Ha MHOTO(QYHKIIMOHAIBHBIN IEHTP, PEIICHUS U JCHCTBUS
(6e3meicTBHE) KOTOPOTO O00XKaTyIOTCS, BO3JOKEHA (YHKIMS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIMMNAIBHBIX YCIYr B TOJHOM O00bEME B TMOPSAKE,
ompeneneHHoM 4acThio 1.3 craten 16 @enepanpHoro 3akona No210-D3.

5.2. Kanoba mnomaercss B NHUCbMEHHOM (Qopme Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHON (¢GopMe B oOpraH, NOPEAOCTABISIONMIUA MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IEHTP JUOO0 B COOTBETCTBYIOIIMN OpraH rocyJapCTBEHHOM
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BJIACTH, SBISIOMIMICA YyupeauTeaeM MHOTO(DYHKIMOHAIBLHOTO IIeHTpa (najee -
y4peauTellb ~MHOTNO(QYHKIMOHAJIBHOIO IIEHTpa), a TakkKe B OpraHu3alu,
npenycMoTpeHHble yacThio 1.1 crateu 16 ®@enepanbroro 3akoHa Ne210-D3. JKanooOsl
Ha pelnieHus W JercTBus (0e3eiicTBUE) PYKOBOAUTENS OpraHa, MpeaoCTaBIISIONIETO
MYHULIUMAIBHYIO YCIYTY, MOJAI0TCS B BBIIIECTOAIINN OpraH (MpU ero HaJIu4uu) Ju00
B Clly4ae €ro OTCYTCTBUS pPAcCMATPHUBAIOTCA HEMOCPEJICTBEHHO PYKOBOAUTEIEM
opraHa, MNpPEJOCTABISIONIETO MYHHIMNAIbHYIO ycayry. JKamoObl Ha pemeHus u
nevictBust  (Oe3aeiicTBue) pabOTHHKA MHOTO(PYHKIIMOHAIBHOTO IIEHTpa TMOAAIOTCS
PYKOBOJIUTEIIO 3TOTO0 MHOTO(YHKIIMOHANBHOTrO IeHTpa. KamoObl Ha penieHus u
nevictBusi (6e3aelicTBre) MHOTO(YHKIIMOHAILHOTO IIEHTPA MOJAIOTCS yUPEIUTEIIO
MHOTO(QYHKIMOHAIBHOTO 1IEHTpa WM JOKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATUBHBIM MpaBOBbIM akTOM PecmyOnuku Tarapcran. XKamoOwsl Ha penieHus u
nevictBus (Oe3neicTBue) pabOTHUKOB OpraHM3alldii, MPEeIyCMOTPEHHBIX 4YacThio 1.1
ctatb 16 ®enepanbHoro 3axkoHa Ne210-d3, mnonarTcs PyKOBOAMTENSM 3THUX
OpraHU3aIUH.

XKanoba Ha pemienust u nelictBus (Oe3nelicTBUE) OpraHa, MpeaoCTaBISIONIETO
MYHUIIUIAIBHYIO ~ YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, MpeAaoCTaBIsIONIEro
MYHUIIMIIAIBHYIO  YCIYTY, MYHHUIIMNAIBHOTO CIIYXKaIlero, PyKOBOJUTENS OpraHa,
IPEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTY, MOXET OBbITh HalpaBjeHa IO TMOoYTe,
yepe3 MHOroQyHKIMOHAIBHBIA IIEHTP, C UCHOJb30BaHUEM UH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAlIMOHHOW  cetn  «VHTepHeT», oduuManpHOrO caiiTa oprasa,
NPEIOCTABISAIONIET0  MYHHIMNAIbHYIO  yciyry, EnuHoro  moprama — nmbo
Pecniybnukanckoro — mopradna, UHOPMAIMOHHOW  CHUCTEMBI  J10CY/eOHOTO
00KaJOBaHMsI, a TaKXKe MOXKET ObITh MPHUHATA TPH JMYHOM IpPUEME 3asIBUTEIS.
Kamoba Ha pemieHuss u AedcTBus (Oe3aeiicTBHE) MHOTO(DYHKIIMOHAIBHOTO IIEHTPA,
paboTHMKAa MHOTO()YHKIIMOHAJIBHOTO IIEHTPAa MOXKET OBITH HaIlpaBiieHa 1O T0YTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHONW —cetn  «HTepHeT»,
opHUIIHATLHOTO caliTa MHOTO(QYHKIIMOHAIBHOTO IleHTpa, EamHOoro mnoprana nmbo
Pecnybnukanckoro nopraia, WHQOPMAITMOHHOW  CHUCTEMBI  JIOCYIEeOHOTO
00KaloOBaHMsI, a TaKXK€ MOKET ObITh MPHUHATA TPH JHMYHOM MpPUEME 3asBUTEIS.
XKanoba Ha pemenuss u nedcTBus (0e3aecTBUE) OpraHU3aNMi, MPEAYCMOTPEHHBIX
gacteio 1.1 crateu 16 ®denepanpHoro 3akona Ne210-d3, a Takke MX paOOTHUKOB
MOXET OBITh HampaBlieHa [0 TI04YTe, C KCIOJIb30BaHUEM HWH(OpMAIMOHHO-
TEICKOMMYHHUKAIIMOHHOW  cetn  «VHTEepHeT», oQUIMATBHBIX  CaWTOB  3THUX
opranu3anuii, Enuaoro noprana nu6o PecrmyOnukaHCKOTO mopTana, a TakkKe MOXKET
OBITH IPUHSTA TIPU TUIHOM TIPUEME 3aSTBUTEIS.

5.3. XKanoba omkHa coIepkKaTh:

1) HauMmeHOBaHWE OpraHa, MPEIOCTABIAIONIET0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OPraHa, MPEIOCTAaBISIONIET0 MYHHIIMTAIBHYIO YCIYTy, OO0
MYHULIUMAIBHOTO CIYKaIIero, MHOTO()YHKIIMOHAIBHOTO [IEHTPa, €ro PyKOBOAUTEINS U
(wnn) paboOTHUKA, OpraHu3amnui, MOpeAyCMOTpEeHHbIX dYacThio 1.1 crateum 16
®denepanpHoro 3akoHa Ne210-D3, ux pykoBoauTeneld u (W) pabOTHUKOB, PEIICHUS
u nectBus (0e31elcTBIE) KOTOPBIX 00XKaTyIOTCS,

2) ¢amunuio, umsi, oT4yecTBO (MOCIENHEE - MPU HAIUYWHU), CBEJICHHUS O MECTE
KUTEIBCTBA 3a4BUTENS - (DU3UYECKOTr0 JIMIA JTMO0 HAMMEHOBAHHE, CBEJICHUS O MECTE
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HaXO0XJICHUS 3asBUTEIIS - IOPUIUYECKOrO JINIA, a TAKKEe HOMEDP (HOMEpa) KOHTAKTHOTO
TenedoHa, agpec (aapeca) AMEKTPOHHON MOUTHI (IIPU HAJIMYWK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBenenust 00 0OKalmyeMbIX pEIICHUsX U JAeHCTBUAX (Oe31eiicTBUM) OopraHa,
MPENOCTABISAIOIEI0 MYHUIUNAIBHYIO YCIYry, JOJDKHOCTHOIO JIMI[a Opraa,
MPEIOCTABISIOMEr0 MYHUUIUIAIBHYIO YCIYTY, JIMOO MYHHUIMIAIBHOIO CIIY>Kallero,
MHOTO(QYHKIIMOHAJIBHOTO IEHTPa, paOOTHUKA MHOTO(PYHKIMOHAIBHOIO LIEHTpA,
OpraHu3auui, NPEeAyCMOTPEeHHbIX 4YacThio 1.1 crtatem 16 @enmepanbHOrO 3aKoHa
Ne210-®D3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTE]Ib HE COTJIACEH C PEIICHUEM U
neictBueM (06e3neicTBUEM) OpraHa, MpeAOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeIOoCTaBISIONIEr0 MYHHMIIMNAIbHYIO YCIyry, Ju0O
MYHUIIMIIAIBHOTO ~ CIYXKaIlero, MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHW3allui, MPEeIYyCMOTPEHHBIX dacThio 1.1
ctatbi 16 @enepanbuoro 3akoHa Ne210-D3, ux paboTHUKOB. 3asiBUTENIEM MOTYT OBITh
IpeACTaBICHbl JOKYMEHTHI (MPU HAJIWYMU), TOATBEPKIAIOIINE JOBOJBI 3asBUTEIS,
00 MX KOTIHH.

5.4. TlocrynuBmas 3xano0a MOJJIEKUT PErucTpallid B CPOK HE TMO3]IHEe
pabouero JHs, CIEIYIONIETo 3a JHEM MOCTYILICHUS.

5.5. JKamoba, mocTynuBIIas B OpraH, NPEJIOCTABIISIIONIANA MYHHUITUTIATBHYIO
yCIyTy, MHOTOQYHKIMOHAIBHBIA WEHTP, YUYPEIUTETI0 MHOTO(YHKIIMOHAIHEHOTO
LEHTpa, B OpraHu3aluu, MpeaycMOTpeHHble 4yacThio 1.1 crtatem 16 DenepanbHOro
3akoHa No210-®3, nubo BbITIECTOSANIUN oOpraH (IpU €ro HaJIUYUH), TOJJICIKUT
PacCMOTpPEHHUIO B TEUCHHE MATHAILATH PabOuYuX JHEW CO JHS €€ PEerucTpaluu, a B
ciiydae 00>KaJloBaHUS OTKa3a OpraHa, MPeJAO0CTaBISIONIET0 MYHHUIUMIIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, OpraHu3aliii, NpeIyCMOTPEHHBIX 4YacThio 1.1
ctatbl 16 @enepanpHoro 3akoHa Ne210-D3, B mpueMe TOKYMEHTOB Y 3asiBUTEINS JTHOO
B HMCIPABJICHUM JOMYIICHHBIX ONEYAaTOK W OMMUOOK WM B cliydae 0OKajJoBaHHS
HapYIICHUSI YCTAaHOBJICHHOTO CPOKa TaKWX MCIPABICHUN - B TEUCHHE MATH Pabodmx
JTHEW CO JTHS €€ PETUCTPALUU.

5.6. Tlo pe3ynpTaTam pacCMOTPEHHS KaJIOOBl TMPUHUMAETCS OJHO U3
CIEIYIOIIUX PEIICHUM:

1) >xamoba ymoBieTBOpsieTCA, B TOM uucie B (GOpME OTMEHBI MPHHITOTO
pelIeHns, UCIPaBIEHUs AOMYIIEHHBIX ONEYaTOK U OIIHOOK B BBLAAHHBIX B PE3yJIbTATE
MpEAOCTaBICHUSI MYHHUIMIAIBHON YCIYrM JOKYMEHTax, BO3BpaTa 3asBUTENIO
JICHEXKHBIX CpPENICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU
mpaBoBbIMU akTamu Poccuiickonn @enepanuu, HOPMATUBHBIMU IMPABOBBIMH aKTaAMU
PecnyOnuku Tatapctan, MyHUIIMIIATbHBIMYA PABOBBIMU aKTAMU;

2) B YIOBJIETBOPEHUH KajJ00bl OTKA3bIBAETCSI.

He no3nnee aHs, crneayroniero 3a JHEM TMPUHSTHS PEHICHUS, YKa3aHHOTO B
HACTOSIIEM IYHKTE, 3asBUTEII0 B MUCbMEHHOW (opMe M MO KEJTAHUIO 3asBUTENS B
AIEKTPOHHON (opMe HampaBiseTcsi MOTHUBUPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUS KaTOOBbI.

5.7. B ciywyae mpu3HaHHS KaJIOObI MOJJIeKallell YJOBIETBOPEHUIO B OTBETE
3asBUTEIIIO O PE3yIbTaTaX PaCCMOTPEHHUs KaloObl 1aeTcss nHpopMalus O ACHCTBUSX,



35

OCYHIECTBIIIEMBIX ~ OpPraHoOM,  IPEAOCTABISIIOIIMM  MYHUIUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anueid, NpelyCMOTPEHHON 4YacTbiO
1.1 cratbm 16 @epepanpHoro 3akoHa Ne210-®3, B menax He3aMeMJIUTEIBHOTO
YCTPAHEHUSI BBIABICHHBIX HApYIIEHWW NpPH OKAa3aHUM MYHULHNAIBHOW YCIyTH, a
TaKK€ MPUHOCATCA M3BMHEHMS 3a JOCTABICHHbIE HEYJ0OCTBA W YKa3bIBaeTCs
uHpopmauss O JaJbHEHIIMX JEUCTBHUSAX, KOTOpPble HEOOXOIUMO COBEPUIUTH
3asBUTEITIO B LEJAX MOJYYEHUS MYHUIIUTIIAJIBHON YCIIYTH.

5.8. B ciyuae npusHaHus kajnoObl HE MOJUIeKaLIEH YIOBIETBOPEHUIO B OTBETE
3agBUTEII0 O pe3yJbTaTaX pPACCMOTPEHUs XKajloObl NalOTCi apryMEHTUPOBaHHBIE
pPa3bACHEHUS] O MPUYMHAX MPUHSATOTO PEIIEHHUs, a Takke MHPopMauus O TMOpsSAKe
00>KaI0BaHUSI PUHATOTO PEIICHMUS.

5.9. B cimy4ae yCTaHOBJICHMS B XOJ€ WIM IO peE3yJIbTaTaM pPACCMOTPEHUS
XKanoObl ~ MPU3HAKOB  COCTaBa  aJIMMUHHMCTPATUBHOTO  NPABOHAPYILIEHUS  WJIU
NPECTYIUICHUS] JOJDKHOCTHOE JIMIO, PA0OTHHUK, HaJEJICHHbIE TOJHOMOUYHUSAMH IO
PacCMOTPEHHUIO ’kKajo0, He3aMEeUIMTEIbHO HAINpaBISIOT UMEIOLIMECS] MaTepuaibl B
OpraHbl IPOKYpPaTYPHI.
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[Ipunoxenue Ne 1

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBbHYIO YCIYTY)

CIIPABKA

Ceenenus 00 JICKTPOHHOH TOITHUCH

JomkuaocTtHOE nuto (PHO)

(moAmMCH YIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIHIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBbHYIO YCIYTY)
Komy:
KoHTakTHBIE JaHHBIE:
IIpencraBurelns:
KoHTakTHBIE JaHHBIE
IIPECTaBUTEIS :
PEIIEHUE
00 0TKa3e B MPeOCTABICHUH MYHUIIUITAIbHON YCITyTH
10 BbI/Ia4€ CPABKHU (BBITUCKHU)
oT Ne
PaccmorpeB Bame 3asBieHue ot Ne 51
[puJIaracMole K HEMY JIOKYMEHTHI, YIIOJJHOMOYEHHBIM OpraHoM

OPUHATO pelieHne o0 OTKaze B
BbIJJa4y€ CIIPaBKU (BBIMUCKH) MO CIAEAYIOIIEMY OCHOBAHUIO:
JlononHurtenbHas uHbOpMAIIHS:

CBenenus 00 3JeKTPOHHOM MOATUCH

JomxHocTtHOE nutio (PHO)



38

(TOAHCH YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIUIIA
opraHa)
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[Tpunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHULHNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma
(bnank oprana, NpeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHbIE JaHHbBIE:
IIpencraBurelns:
KoHTakTHBIE JaHHBIE
IpeICTaBUTEIA:
PEIIEHUE
00 OTKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIS MPETOCTABICHUS
MYHULUNAIBHOW YCIYTH MO BbIJAY€ CIIPABKU (BBIITUCKH)
oT Ne
PaccmorpeB Bamie 3asBienue ot Ne 51
[puJIaracMble K HEMY JIOKYMEHTHI, YIIOJJHOMOYEHHBIM OpraHom

NPUHITO pernieHue 00 oTka3e B
npreMe JOKYMEHTOB, HEOOXOAUMBIX JIJISI MTPEI0CTABICHNS MYHUIIUIIATIEHON YCITyTH 10
BbIIa4e CIIPaBKH (BBITTUCKH) IO CJIETYIONTUM OCHOBAHUSIM:

1.

Pazbpacuenne NPUYUH OTKasa:
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JlonosHATENBHAS uHboOpMaLHS:

Bbl BIipaBe mOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBINM OpraH ¢ 3asiBICHUEM O
MPEOCTABICHUU YCIIYTH MOCJIE YCTPAHEHUS YKa3aHHBIX HApYIICHUM.

JlaHHBI OTKa3 MOXET OBITh 00XKaJlOBaH B JOCYJ€OHOM TOpPSAJKE IyTeEM
HaIpaBJICHUs )KAJIOOBI B YIIOJITHOMOYEHHBIN OpraH, a Takke B CyJIcOHOM MOpPSIJIKE.

CaeneHus 00 37IEKTPOHHON MOJIUCH

JomxuocTtHoe nuio (PHO)

(TIOATIHCH YIOTHOMOYEHHOTO JJOJDKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETIAMEHTY NPEIOCTABICHUS
MYHUUUNAJIBHON YCIYTH I10
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamrtms, UMsi, OTUECTBO, TACTIOPTHBIC TaHHBIE,
PETUCTPALMIO IO MECTY JKUTEIBCTBA, aJpec ICKTPOHHON
TIOYTHI, TeJIe)OH)

3AABJIEHUE
0 BBbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbIIaTh cipaBKy
(BBITTUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBnenuto npunararorcs:

Pe3ynprar npenocraBieHnss MyHUIUMIIAIBHOM YCIYTH, POLIY MTPEIOCTABUTD:

D B NTUYHbIN kKaOuHeT [lopTana rocygapcTBEHHBIX U MYHHUIIUIAIBHBIX YCIyT
PecnyOnuku TatapcTan;

D B JMYHbIM kabuHer EnauHOro moprasa rocylapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

D B MHOTO(DYHKIMOHAJBbHOM IEHTPE MPEIOCTABICHUS TOCYJIapCTBEHHBIX U
MyHULHUNAIBHBIX yeiyr Pecnyonuku Tarapcran;

B Opczane.
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(mata) (moamuchk) (®.1.0.)

[Tpunoxenne Ne 5
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K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY MPEIOCTABICHUS
MYHULHUNAJIBHON YCIIYTH MO
BbIJIa4y€ CIIPABKU (BBIMTUCKH)

PykoBogureinto
M cromHUTENbHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mato 00 ommbke, JOMYIHIEHHON MPU OKa3aHUU MYHUIIMTIATBHOW YCIyTH 1O
BbIJIaue CIPABKHU (BBIITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[Ipomry wucmpaBuTh JOMYHICHHYI0 TEXHUYECKYIO OIIMOKY U  BHECTH
COOTBETCTBYIOIIME  WM3MEHEHUA B  JOKYMEHT,  SABISIOLIUICS  PE3yJIbTaTOM
MYHHIANAJIbHON YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnyqae HpI/IHﬂTI/IH pemeHI/m 06 OTKJIOHCHHH 3asIBJICHHS 06 I/ICHpaBHeHI/II/I
TEXHUYECKOW OIIMOKH MPOITYy HAIPABUTh TAKOE PEIICHUE:

IMoCpcaACTBOM OTIIPpAaBJICHHA QJICKTPOHHOI'O JOKYMCHTA Ha aJpcc E-
mail: X

B BHUAC 3aBepeHH0171 KOIIMKU Ha 6YMa)KHOM HOCHUTCJIC ITOYTOBBIM OTHpaBJ'IeHI/IeM
o azpecy:

Hacrosmum noarBep:xaaro: CBEAEHNs, BKIIOUYEHHBIE B 3asBJICHHUE, OTHOCSIIIUECS K
MOEU JIMYHOCTH W TPEJICTABISIEMOMY MHOKO JIMILy, a TaKXE€ BHECCHHbIC MHOK) HUWXKE,
JTOCTOBEpHBL.  JIOKyMEHTBI (KOTIMK JIOKyMEHTOB), TPWIOKCHHBICE K 3asABJICHHIO,
COOTBETCTBYIOT TpeOOBaHHSAM, YCTAaHOBJICHHBIM 3aKOHOAATEILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT MPEACTABICHUS 3aSBJICHUSI 3T JOKYMEHTHI JEHCTBUTEIIbHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.
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(mata) (Tommuck) (®.1.0.)



