MCMNONHUTENIbHbIV KOMUNTET TATAPCTAH PECMYBNMNKACHI

HYPNATCKOIO HYPNTAT MYHUUUMANDb
MYHULWMANBHOIO PAVIOHA PAVOHBI
PECMNYBNVNKN TATAPCTAH BALUKAPMA KOMUTETbI
MOCTAHOBJ/IEHUNE KAPAP
O*/0. Ne /1) -£

06 yTBEPXAEHUM aAMWHWUCTPATMBHOIO pernaMeHTa MnpeAoCTaBeHNs
MYHULMNANbHOW YCAYrM MO MPeAOoCTaB/EHUIO FpaXaaHaM  KUMbIX
MOMELLEHUIA B MYHULIMNA/IbHOM YXUMLLHOM (hOHAE MO AOroBOpaM HaiiMa
CNY>XeBGHOr 0 XXMNOro NoMeLLeHNs

B uensax npuBeaeHWss HOPMATUBHbLIX MPaBOBbIX aKTOB B COOTBETCTBUE C
OEACTBYIOLMM  3aKOHOAATeNbCTBOM,  VICMONHWUTENbHbIA  KOMUTET  HypnaTckoro
MYHULMNaNbHOro paiioHa Pecny6nmkn TaTapcTaH

MOCTAHOB/AET

1  YTBepAuTb B  HOBOW  pefakuum  AOMUHUCTPATUBHbLIA  pernaMmeHT
NpefoCTaB/IEHNs MYHULMNANbHON YCNyrn no npefocTaBNeHUIO rpaXkjaHam >XUbiX
MOMELLEHNA B MYHULMNANLHOM XUAUWHOM (hOHAE NO AOroBOpam HaliMa CMy>XebHOoro
YXMNOro MOMeLLLeHMA COrfacHO MPUIOXKEHUIO.

2. [Mpu3HaTbL yTpaTUBLUUM CWUYy NOCTaHOB/EeHUE KICNONHUTENLHOITO KOoMuUTeTa
Hypnatckoro myHuumunansHoro pamoHa Pecny6nmkm TaTtapctaH oT 25.10.2022 Nel1162
«O6 yTBEPXAEHMMN HOBOW pefakunm agMUHUCTPATUBHOIO pernaMeHTa npefoctaBieHuns
MYHULMNANbHOW YCNyrn no npefoCTaBNeHUI0 TpaXjaHaM >KW/bIX MNOMELEeHNA B
MYHULMMNAIbHOM KUAULLHOM (JOHAEe MO [0roBopam Haiima Cny>XeGHOro >Xuaoro
MOMeLLLeHNA C MOMeHTa BCTYNNEHNSA B CUY HACTOALLEr0 NOCTaHOBNEHUS.

3. KOHTpO/b Hag MWCNONHEHMEeM HacTOALWEro MOCTAHOB/IEHUA BO3/I0XUTbL Ha
MepBoro 3amecTuTens pykoBoauTena WICMONHUTENbHOTO KomMuTeTa Hypnatckoro
MYHUUMNaNbLHOro paroHa Pecny6nmku

PykoBoauTenb A.K. Fabaynnuu



1Y TBepXxaeH

MocTaHoB/IEHWEM VICMONHUTENIbHOIO
KomuTeTa HypnaTckoro MyHUUynNaibHoro
paiioHa Pecny6nunkm TartapcTaH

oT «Y>> [$ 2024 1. No

AOMUHUCTPATUBHbIA pernameHT
npegocTaBAeHNA MyHUUMUNANbHOM YCAYrn Mo NpejocTaB/eHNI0 FpaXXaaHam
XWNbIX MOMELEHWNI NO JOFOBOPY Halima C/My>Ke6HOr0 XXMI0ro NoMeLLeHns

1, O6une NONOXKEHUS

1.1. MpeameT perynupoBaHus agMUHUCTPATUBHOIO pernaMeHTa

1.1.1. HacTtoswuia aAMUHUCTPATUBHbI pernameHT npegocTaBeHNs
MYHUUMNaNbHOW ycnyru (ganee - aAMUHUCTPaATUBHBLIA pPernaMeHT) YycTaHaB/nvBaeT
CTaHAapT ¥ NOpPSAAOK NpPeaocTaBfieHUss MYHUUMNANbHOW YCAyru no npefoctaBieHUIo
rpaxxgaHam >XunblX NOMELEHUn B MyHULMNAIbHOM XWUIUWHOM (hOHAE NO AoroBopam
Haima CNy>XebHOro XXNIoro nomelleHnsa (ganee - MyHuuunanbHas ycnyra).

1.1.2. MMonoxeHna afMUHUCTPATUBHOIO pernaMeHTa NPUMEHAIOTCA B OTHOLUEHUN
rpaxgaH (COTPYAHMKOB), COCTOALLMX HA Y4YeTe B KauyeCTBE HYXAAKLWMUXCA B XKW/bIX
MOMELLEHNAX MO AOrOBOPY Harima CNy>XeOGHOro XXMoro noMeLeHus.

1.2. Kateropun 3asButenen

1.2.1. /lnuamun, MMEWMMU MpPaBO Ha MNOMyYEHWE MYHUUMManbHOW YCAyru,
ABNAKOTCA rpaxaaHe (COTPYAHWMKN), COCTOSILLME Ha YyUYeTe B KAYECTBE HYXAAKLWIMXCS B
XWUMbIX NMOMELLEHMAX MO AOroBopy Harma C/ny>KebHOro XuUaoro noMeLleHms no Mecty
XUTENbCTBA, a TaKXe No MecTy paboTbl (cny»6bl) (Aanee - 3as9BUTEND).

1.22. C 3adBneHWeM BrpaBe 06paTUTbLCA NpeAcTaBUTENb  3asiBUTENS,
NEUCTBYIOLLMA Ha OCHOBaHUM AOKYMEHTa, YAOCTOBEPSAIOLLIEr0 ero nosHoOMo4Ynsi, nmbo
3aKOHHbI NpeacTaBuMTeNb (U3NYECKOT0 nuLa (ganee - npeactaBuTeNb 3as9BUTENS).

1.3. MopsAoK MH(OPMUPOBaHMSA O NPeAoCTaBEHUN MYHULMNANBHOR YCNyru

1.3.1. MHpopmaumna o nopsgke npefocTaBNeHUs MYHWUUMNANbHOW  yCnyru
pas3mMelLaeTcs:

1) Ha WH(pOPMaUMOHHBIX CTeHAaX, CofepXawmxX BU3yaslbHYK W TEKCTOBYIO
NHpIOpMaUMl0 0  MYHWUUMNANbHOW  yCniyre, pPacnonoXeHHbIX B MOMeLeHUAX
MHOTOMYHKLMOHaNbHbIX LLleHTPOB npegocTaBneHNS rocyapCTBEeHHbIX 7
MYHULMNANbHbIX YCNYT.

2) Ha ojuumanbHOM canWTe MYHUUMUNANbLHOro paioHa B MHGOPMaLNOHHO-
TeNeKOMMYHUKaUMOHHOW ceTn «HTepHeT» (https://www.nurlat.tatarstan.ru);

3) Ha TlopTane rocyfgapCTBEHHbIX W MYyHUUMNanbHbIX Yycnyr Pecny6ivku
TartapctaH (https://uslugi.tatarstan.ru) (nanee - Pecny6/nKaHCKWin nopTan);
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4) B rocyiapCTBeHHOMW MH(OPMALMOHHOW cucTeMe «PeeCTp rocyfapCTBEHHbIX U
MYHUMUMNanbHbIX ycnyr Pecnybnukn TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
roOCYAapCTBEHHbIX U MYHULUNANbHBIX YCNYT).

1.3.2. KoHCynbTMpOBaHWe Mo BOMpocaM MpefoCTaBAeHUA MYHULMUNANbHON
YCNyrn oCyLLecTBAeTCs:

1) B MHOTOYHKLMOHANbHbLIX LEeHTpax MpefoCcTaB/eHNs ToCyAapCTBEHHbIX U
MYHULUNANBbHBIX YCNYT MPU YCTHOM 06pPaLLEHUN - TMYHO UK MO TeNeoHy;

2) B UHTepaKTMBHOW opme EAnHOro, Pecny6iMKaHCKOro noprana;

3) B WUCMONHUTENbLHOM KOMUTETe HypnaTtckoro MyHMUMNanbHOro paioHa
Pecnybnukun TatapcTaH (ganee - OpraH):

MpW YCTHOM 06paLLEHUN - TIUYHO UK MO TeneqoHy;

Mpy NUCbMEHHOM (B TOM 4ucsie B (DOPMe 31EKTPOHHOIO LOKYMEHTa) 0bpaLleHunm
- Ha ByMaXHOM HOCUTesne No Nno4Te, B 3/IEKTPOHHOW (POPMe MO 3/IEKTPOHHOM MouyTe.

1.3.3. lupopmauma Ha EpamHOM, Pecny6nmMkaHCKOM nopTane O Mnopsgke wu
CpOKax MnpefoCTaB/IEHUA MYHULMMNANbHOW YCNYrM Ha OCHOBaHUM  CBEAEHWMN,
cogepxawmxca B PeecTtpe  rocyfapCTBeHHbIX M MYHUUWUNANbHbLIX  YCAYT,
npejocTaBfseTca 3aaBuTeNto 6ecnnaTHo,

JocTyn K MH(opMauum 0 cpokax W nopsgke npefocTaBNeHUs MYyHULUNANbHOM
YC/YTN OCYLLECTBNSAETCA 6e3 BbIMOMIHEHUS 3adBUTENEM KaKUX-NMbo TpeboBaHWiA, B TOM
yucne 6e3 MCMNOSIb30BAHMA NPOrpaMMHOro obecrneyeHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKME CpefcTBa 3adBUTeNa TpebyeT 3aKMHOUYEHUS NULEH3NOHHOIO WU WHOTO
cornaweHus C npaBoobnagarenem MPOrpaMmMHoOro obecrneyeHus,
npegycMaTpuBaroLLero B3MMaHue naatbl, permctpauntio Uan aBTopu3auunIo 3aaBUTENS
N npefocTaBfieHne UM NePCOHaNbHbIX AaHHBbIX.

1.3.4. Tpn obpaweHnn 3asaBUTeNs NNYHO WAN MO TeneoHy B COOTBETCTBUU C
MOCTYNUBLLINM obpalleHneM npefocTaBnseTcs UHopMaLma:

1) 0 MeCTe Hax0XAeHWs MHOro)yHKLMOHANbHOIO LeHTpa MpeLoCTaB/eHNs
rocyfapCTBeHHbIX W MyHuUMnanbHbiX Yycnyr, OpraHa (agpec, rpauk paboTbl,
CnpaBOoYHble TeNeoHbl);

2) 0 nopsiake npegocTaBfieHUs MyHUUMNANbLHOW yCnyru, o cnocobax u cpokax
nojayn 3asBfieHNN;

3) 0 KaTeropuax rpaxpgaH, KOTopbiM npegocTaBnfeTcAa MyHULMUNanbHaa ycnyra,
O HOPMaTMBHbLIX MNPaBOBbIX akKTax, Peryavpylowmx BOMNPOCbl MNpeaocTaBeHns
MYHULMMNaNbHOW yCnyru;

4) 0 nepeyHe [OKYMEHTOB, HeoOXOAMMbIX A5 PACCMOTPEHUA 3aABNEHUSA O
NpefoCcTaBfeHUN MYHULUMNANbLHOW YCNyru, O Cpokax nmpuvema W perucrpauunu
3aABNEeHNS;

5) 0 xofe npefocTaBNeHUA MYHUUUNANLHOW YCNYTW;

6) 0 MecTe pasMelleHMs Ha ouuManbHOM caiire MHGoOpMauun Mo Bonpocam
NpefoCcTaBNeHNsA MYHULUNANbHOW YCNYTW;

7) 0 nopsigke 06)anoBaHUs AeACTBMIA wnu 6e34eCTBMA AO/HKHOCTHBLIX NuL
OpraHa.

Mo nucbMeHHOMY ob6palleHnt0 COTPYLHWMKM OThena, OTBETCTBEHHOro 3a
npefocTaBneHne MyHUUMNANbHOW  YyCNyru, nMogpo6bHO B  MNUCbMEHHOW  (hopme
PasbACHAT 3adBUTEN0 MNOPALOK NPELOCTABAEHUA MYHULMMaNbHOW  yCayrn u
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BOMPOCbLI, yKa3aHHble B HACTOALEM MNYHKTe agMWUHUCTPATUBHOIO pernameHTta, U B
TeYeHne Tpex pabouymx AHeNn co AHA perucTpauum obpalleHus HanpaBnsT OTBET
3asBuTento. OTBeTbl AaloTcA Ha s3blke 06palleHus. B cnydvyae HEBO3MOXHOCTU Aatb
OTBET Ha fA3blKe o06palleHMs MCNOMb3YHTCA rOCyAapCTBEHHbIE SA3bIKM Pecny6/nku
TaTapcTaH.

1.3.5. MHpopmauma no Bonpocam nNpeaocTaB/ieHUS MYHUUKUNANbHOW YCNyru
pasMellaeTcs  Ka  oMuManbHOM  calTe  MYHUUMNANbHOrO  paloHa W Ha
NH(OPMaLMOHHbIX CTeHAAX B nomelleHUax OpraHa ansd paboTbl € 3a9BUTENAMM.

WMHpopmaumnsa  Ha  roCy[apCTBEHHbIX  A3blkax  Pecnyb6nunku  TartapcTtaH,
pasmewaemas Ha WHMOPMAUMOHHbLIX CTeHAaX W Ha oduumanbHOM  caiTe
MYHULMMNANbHOTO  paloHa B UH(OPMaUNOHHO-TENEKOMMYHUKALMOHHON  CeTU
«/IHTepHEeT», BK/KOYAET CBEAEHUA O MYHUUMNANbLHOW Yycnyre, cofepxalimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHUCTPATUBHOIO pPernamMeHTa,
NHOPMALMIO O MECTe HaxXO0X/[eHWs, CNpaBOYHbIX TeneoHax, BPEMEHM pPaboTbl
OpraHa, o0 rpatnuke npumema 3asBfieHWI Ha NpeaocTaBNeHNE MYHULMNANbLHON YCNyrn.

1.4, HopmaTuBHbLIe NMPaBOBbIe aKThbl, PErynnpyroLlne npefoctaBieHne
MYHULMMNANbHON yCnyrn

14.1. [MepeyeHb HOPMaTUBHbIX NpaBOBbIX aKTOB, pPeErynmpyroLmx
npefocTaB/fieHNe MYHUUMUMANbHON ycnyrn (C ykKasaHUMEM PeKBU3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB W WMCTOYHWKOB MX O(ULManbHOro onyb6nmkoBaHus), pasmelleH B
PeecTpe rocyfapCTBEHHbIX W MYHUUMNANbHLIX YCAYr, Ha oduuManbHOM cainte
MYHULUMUNANLHOrO  pailoHa B MH(OPMauMOHHO-TENIEKOMMYHUKALUNOHHOW  CETU
«HTepHeT».

1.4.2. TeKCT agMWHUCTPATUBHOIO pernaMeHTa B [AeWCTBYHOLEN pefakumm
NOANEXUT pasMelleHU0 B PeecTpe rocyfapCTBEHHbIX W MYHUUUMaNbHbIX YCNYyr., Ha
ohnymanbHOM canTe MYHULMUMNANbHOIO paioHa B NH(POPMALMOHHO-
TeNEKOMMYHUKALMOHHON CeTn «HTepHeT».

1.5. TepMUHbI, UCMONb3YEMble B aAMUHUCTPATUBHOM pernaMeHTe, U UX onpegeneHuns

1.5.1. B agMWHMUCTPATMBHOM pernameHTe UCNoNb3yKTCA Cleayroune TepMUHbI U
onpegeneHuns:

yaaneHHoe paboyee MeCTO MHOTFOQPYHKLMOHANbLHOrO LEeHTpa npeaocTaB/ieHns
roCyfiapCTBEHHbIX W MYHUUMUNANbHBLIX YCOyr - TepputopuanbHo 060C06/1eHHOe
CTPYKTYpHOE nogpasfesieHue (othuc) MHOTO()YHKLNOHA/IbHOTO LeHTpa
npefoCTaBNeHNA TOCYAAPCTBEHHbIX U MYHULUMUNANbHbLIX YCAYT, CO34aHHOE B FOPOACKOM
(cenbCKOM) MOCeNleHMM MYHUUMNANbHOro paloHa WA B TOPOACKOM  OKpyre
Pecnybnmkun TatapctaH B COOTBETCTBMM C MNYHKTOM 34 [lpaBun opraHusayun
LEeATeNbHOCTU MHOTOMYHKLMOHANbHbIX LEHTPOB MPefoCTaB/IeHNA roCyAapCTBEHHbIX U
MYHULMNANIbHBIX YCNYT, YTBEPXKAEHHbIX NOCTaHOBNEHMEM [paBuTenscTBa PocCcUnCKon
depepaumn ot 22 aekabpsa 2012 r. No 1376 «O6 yTBepxaeHun MpaBun opraHmnsaumnm
[EeATeNIbHOCTU MHOTO(MYHKUMOHANbHbLIX LLeHTPOB NPefoCTaB/IeHUsA roCyLapCTBEHHbIX Y

MYHULUNANbHbBIX YCAYT»;



TeXHMYyeckasd owmnbka - owunbka (onucka, onevyaTka, rpammaTnyeckas wm
apupmeTmyeckad owmbka nNmMbo nogobHad owwnbka), [AonylleHHas OpraHom,
NpefoCTaBNAT,MM  MYHUUUNANbHYIO YCAyry, W npuBeflwlas K HeCOOTBETCTBUIO
CBEJlEHWIN, BHECEHHbIX B AOKYMEHT (pe3ysibTaT MyHUUMNANbHOM YCNyrn), cBeeHUam B
JOKYMEHTaX, Ha OCHOBaHUWN KOTOPbIX BHOCU/INCL CBELEHWS;

EavHas cuctema uMAeHTU(GMKALMW W ayTeHTU(MKaLMM B WUHGPaCTPYKTYpe,
obecneynBaroLLen NH(POPMALMOHHO-TEXHONOTNYeCKOoe B3aMMO/eNncTBmE
MH(OPMALMOHHbLIX CACTEM, UCNOMb3yeMbIX AN5 MpefoCTaBleHUs rocyAapCTBEHHbIX W
MYHUUMNANbHLIX YCNYr B 3NeKTPOHHOW qopme (pganee - ECUA) - depepanbHas
rocyfiapCTBeHHass MH(popmayMoHHasa cuctema, obecneymBaroLas CaHKLNOHUPOBAHHbIN
[AOCTYN Y4aCTHUKOB MH(OPMaLMOHHOIo B3aMMOLENCTBMA B CUCTEME UAEHTUDUKALNN W
ayTeHTUnKaumnm K  MH(opmaymu, cofepatleics B rocyfapCTBeHHbIX
NH(OPMALMOHHbLIX CUCTEMAX WM UHbIX MHOPMALMOHHbLIX CUCTEMAX;

M®L| - FocyaapcTBeHHOE 6GHOMKETHOE yupexaeHne «MHOroyHKUNOHaNbHbIN
LLeHTp npeAoCcTaB/eHUs TOCYAapCTBEHHbLIX WM MyHUUMNanbHbIX ycnyr B Pecny6nuke
TaTapcTaH»;

ANC M®L| - ABTOMaTU3NPOBaHHaA NHdopmaLmoHHas cuctema
MHOTOYHKLUNOHANbHbIX LLeHTpPOB npefoCcTaB/ieHNs rocyapCTBEHHbIX 7
MYHUUMNaNbHbIX ycnyr Pecny6nnkyu TatapcTaH.

1.5.2. B afMUHNUCTPATUBHOM pernameHTe noj 3asB/ieHWeM O NpefoCTaBleHUN
MYHULMMNANbHON ycnyrn (ganee - 3asB/fieHME) MOHMMAETCH 3anpoc O NpeaocTaBneHUm
MYHUUMNANbHOW  yCyrn, nofaHHblA B COOTBETCTBMU C MYHKTOM 3 cTaTbl 2
depepanbHoro 3akoHa ot 27 wutonda 2010 roga Ne 210-®3 «O6 opraHusauunm
npefocTaBfeHNst rOCYAapCTBEHHbIX M MYHULMMANbHLIX YCNyr» (ganee - ®defepanbHbIi
3aKOH Ne 210-93).

2. CTaHjapT NpeAocTaB/ieHUs MyHUUUNANbHOW ycnyru
2.1. HaumeHoBaHWe MyHMUMNaNbHOI yCayru

MpefocTaBNeHne  rpaXkaaHaM  XUAbIX  MOMEWEHUA B MYHULMNANbHOM
XUNULLHOM (hOH/AE NO A0roBOpPaM Haiima CMy>KeBGHOro XUIoro NoMeLLeHus.

2.2. HaumeHoBaHMe UCMONHUTENbHO-PACNOPSAANTENLHOIO OpraHa MecTHOro
CaMOoynpaB/ieHMs, HENMOCPEACTBEHHO MPEA0CTaBNAOLEr0 MYHULUNANBHYO YCYTY

NcnonHUTENbHbIA KOMUTET MypnaTckoro MyHUUMNansHoro panoHa Pecrny6amnku
TartapctaH (ganee - OpraH).

2.3. OnucaHune pesynbTaTa NpefocTaBleHNss MyHULUNANbHOW YCyrn

2.3.1. Pe3ynbTaToM NpeaocTaBNeHNs MYHULMUNANbHON YCNYTW SBNSETCS;

1) pacnopskeHne O NPEAOCTaBNEHUM TPaXAaHWHY XXUIOr0 MOMELEHUs no
[AOrOBOPY HaliMa CNy>Xe6HOro >XUI0ro noMelleHnsl, AOroBOpP HaliMa, aKT npuema-
nepefgayn cnyXe6HOro NoMeLLeHNS;



2) peweHne 06 OTKase B MPeLOCTaB/IEHUN  MYHULMMANbHOW  YCNyru
(npunoxkeHne Ne 1K HacToAWwemMYy aAMUHUCTPATUBHOMY perfiameHTy);

3) peweHve 06 OTKase B nNpuemMe [OKYMEHTOB, He06XOoAuMMbIX — Ans
NpefoCTaBNeHNA  MYHWUUMManbHON ycnyrn  (npunoxeHve Ne 2 K HacToseMy
aAMUHUCTPATUBHOMY PerfiameHTy).

2.3.2. Pe3ynbTaT npefocTaBfieHUs MYHUUMUNANBHOW YCNyrn HanpaenseTcs
3afaBUTENt0 B (DOPME  3MEKTPOHHOrO  [JOKYMeHTa, MOAMWCAHHOTO0  YCWU/IEHHOM
KBa/IMPULMPOBAHHON 3M1EKTPOHHOM MOAMUCHID YNOSTHOMOYEHHOTO AOMXHOCTHOIO fivya
OpraHa (nn6o OpraHa), B COOTBETCTBUM C DefepanbHbIM 3aKOHOM OT 6 anpenst 2011
roga Ne 63-®3 «O6 3neKTPoOHHOW noanucu» (aanee - deaepasnbHblil 3aKoH Ne 63-P3) B
NNYHBIA KabuHeT EAnHoro noptana. B cnydvae HanpaBneHus 3asBieHUS MOCPEACTBOM
Pecny6nnMKaHCKOro noptana pesynbTaT MpPefoCTaBfeHNss MYHULUMUNANbHON YCnyru
HanpasnseTca B IMUYHbIA KabuHeT Pecrny61MKaHCKOro noprana.

2.3.3. Tlo BbIGOpPY 3adBUTENs pe3ynbTaT MpefoCTaBNeHUA MYHULUNANbHON
ycnyrn Bblgaetca B OpraHe wam B M®LL B dopme 3k3emnngpa 3/1eKTPOHHOIO
NOKYMeHTa, pacneyaTaHHOro Ha O6yMaXHOM HOCWUTeNe, 3aBEPEHHOr0 Meyatblo U
NOANUCLIDO COOTBETCTBEHHO YMO/IHOMOYEHHOr0 AO/MKHOCTHOro snuua OpraHa wunm
paboTHnka M®L.

2.3.4. 3asaBuTeNb BNpaBe NOMYy4YUTb pe3ynbTaT NpefoCcTaBNeHUa MyHULUNANbHOM
ycnyrn B (hOpMe 3/IEKTPOHHOIO [OKYMeHTa B TeyeHMe Cpoka [AeWCTBUA pesysnbTarta
NpefoCTaBNeHNA MYHULUNANBHOW YCNYTN.

2.4. CpoK npeaocTaBaeHns MyHULMNANLHOW YCAYTi, B TOM YKC/e C YYeToM
HEe06X0AMMOCTI 06pallleHMst B OpraHM3aLmK, y4acTBYOLLME B NPefoCTaBNeHNN
MYHULMNANLHON YCNYyrun, CPOK NPUOCTAHOBNEHNS MPefoCTaBNEHNS MYyHULMNANbHO
yCNyru B cayyae, €CnM BO3MOXHOCTb NMPUOCTaHOBNEHNS MpPeayCcMOTpeHa
3aKoHOofaTeNbCcTBOM Poccuiickoli deaepalun, cpok Bblgaun (HanpaeneHus)
NOKYMEHTOB, SIBMISHOLMXCA pPe3yNbTaTOM NpPeaocTaBaeHns MyHULMNANLHOW yCayru

2.4.1. MyHuumnanbHaa ycnyra npefocTaBnseTcs:

n3gaHme pacnopsxkeHus B TedyeHue 13 paboumx AHe C MOMeHTa NOCTYM/EHUSA
3asB/1eHUS,;

3aK/OYeHNe [Orosopa B TeyeHMe Tpex paboyumx [HEW C MOMEHTa W3faHus
pacnops>KeHus.

2.4.2. TlpnocTaHOB/IEHME CpOKa MNpefoCcTaBleHMs MYHWUUUNANbHOW YCNyru He
npegycMOTpPeHo.

2.4.3. HanpaeneHne [OKYMeHTa, ABAAKOLLEerocad pesynbtaToM NpefoCcTaBeHUs
MyHUUMNANbHOW  ycnyrm B (DOpMe  3/IEKTPOHHOro  [AOKYMEHTa,  3asaBUTESIO
OCYLLLeCTB/IAETCA B A€Hb O(OPMJIEHMA W peructpaunmn pesynbtata npefoCTaB/IEHUS
MYHULMMNaNbHOW YCNyT K.

2.5. VicuepnblBatoLLMii nepeveHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKOHO/AaTeNIbHbIMN UM UHBIMW HOPMATUBHbLIMI NPaBOBLIMU aKTamy AN1s
NpefoCTaBNEHNS MYHULMNANbHONW YCNYTK, a TakKe YCNyr, KOTopble ABNSOTCA
HE06X0ANMbIMUK 1 0653aTeNbHLIMMW AN NPeA0CTaBNeHNUS MYHULUMANbHbIX YCAYT,



nognexalmx npeacTaB/eHNIO 3asBMTeNEM, CNOCOObLI UX MNONMYYEHUs 3asBUTENEM, B TOM
umcne B aNeKTPOHHON hopmMe, NOPSAOK UX MpecTaBNeHUS

2.5.1. Ana  NonyyYeHUs  MYHUUMNanbHOW  YCNyru 3asaBUTeNb  MNpefcTaBnseT
cnefyrouime JOKYMEHTbI:

1) JOKYMEHT, y4OCTOBEPAKOWMNIA NMYHOCTL (He TpebyeTca B cnydvae obpalleHUs
nocpeactsoM EgnHoro, Pecny6ivMkKaHCKOro noprana);

2) [OKYMEHT, YAOCTOBEPAIOLWMIA NOTHOMOUMSA NMPEeACTaBUTENSA 3aABUTENS;

3) 3asBfieHMe:

B hopMe LOKYMeHTa Ha 6ymMaxHOM HocuTene (npunoxeHue Ne 3 K HacTosLemy
aAMUHUCTPATUBHOMY perfameHTy);

B 3/1eKTPOHHOW (hopme (3amonHAeTCA NMOCPeACcTBOM BHECEHUS COOTBETCTBYHOLLNX
CBEJEHMUIA B 3NEKTPOHHYIO (opMy 3asBfieHUs), MoAnucaHHOe B COOTBETCTBUM C
TpeboBaHMAMM MyHKTa 2.5.3 aAMWUHUCTPATUBHOIO pernameHTa, npu obpalieHnn
nocpeacTtsoM EanHoro, Pecny6inkaHcKoro noprana;

4)  xopaTalMCTBO  PYKOBOAMUTENs, COOTBETCTBYIOLLErO0  rocyAapCTBEHHOrO
(MyHUUMNanbHOro) opraHa, rocyAapCcTBeHHOro (MyHWUUMMANbHOr0) YHMUTapHOro
npegnpuatua  Pecny6nukyn  TatapcTaH,  rocyAapCTBeHHOro  (MyHULMMaNbHOrO)
yupexaeHusa Pecnybnnkmn TaTapcTaH;

5) Konua TpyAO0BOro Aorosopa iMbo Konus cny>KebHOro KOHTPaKTa;

6) npaBoycTaHaB/MMBaloLIMe LOKYMEHTbl HAa 00beKTbl HeABVM)XMMOCTW, MpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EANHOM rocyapCTBEHHOM peecTpe HeABMXXUMOCTH.

2.5.2. 3afBneHve W npunaraemble [OKYMEHTbl MOryT ObITb MpPeACTaBieHbI
(HanpaBneHbl) 3adaBUTENEM OAHMM U3 CNeayrLWMX Crnoco6os.:

1) yepe3 M®L, Ha 6yMaXKHbIX HOCUTENSAX U B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWMX TPpebOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO periaMeHTa;

2) nocpefcTtBoM EgmHoro, Pecny6/1MKaHCKOro nopTana B 3/1eKTPOHHOW (hOpME;

3) B OpraH IMYHO UM MOCPEACTBOM MOYTOBOM CBSI3U Ha GYMakKHOM HOCUTENe.
3anaBneHmMe W npunaraemble AOKYMEHTbI,, MPU HanpaBleHWU MNOCPELCTBOM MOYTOBOM
CBA3M, 3aBEPAIOTCA B YCTaHOB/IEHHOM MOPAAKE.

2.5.3. 3adBfeHne npu HanpaeieHUN nocpeacTtsoM EfmHoro, Pecny6nmMkKaHCKOro
nopTana noAnucbiBaeTcA MPOCTOM 3M1EKTPOHHON NOAMUCHIO 3aaBUTENS.

[na  nonyyeHUs MpoCTOM 3NIEKTPOHHOW NOAMWCY 3asaBUTENO Heob6XoAumo
NponTn npouepypy peructpayun (ayteHtugukaumm) B ECUA, a Takke NoATBEPAUTH
YUEeTHYIO 3arnuce.

ONEKTPOHHbIN  AOKYMEHT (3/1EKTPOHHbLIN 06pa3 [OKYMeHTa), YKa3aHHbl1 B
noanyHKTe 2 nyHkta 2.5.1 aAMWUHUCTPATUBHOIO pernaMeHTa, 3aBepsieTcs YCUIeHHOW
KBa/IMPULMPOBAHHON MOAMNUCHLIO NUL, YMONHOMOYEHHbLIX Ha cO3faHue U nognucaHue
TakKnUX AOKYMEHTOB, B TOM YMC/e HOTapuycamu.

ANEeKTPOHHbIE AOKYMEHTbI (3N1eKTPOHHbIe 06pa3bl AOKYMEHTOB), Npuiaraemble K
3aABNIEHNIO, B TOM 4uC/ie [OBEPEeHHOCTU, HanpaenalTCca B BuAe (hainnos B (hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60onee 50 M6aWnT.

KayecTBo npefocTaB/iseMblX 3/1EKTPOHHbLIX AOKYMEHTOB (3/1eKTPOHHbLIX 06pas3oB
JOKYMEHTOB) [AO/HDKHO MO3BOJMIATH B MOMIHOM 06beMe MpoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBU3UTbI JOKYMEHTA.



2.5.4. 3anpelyaeTcs TpeboBaTb OT 3aABUTENA:

1) npeacTaBneHUs LOKYMEHTOB U MHMOPMaLUN WU OCYLLECTBNEHUSA AeNCTBUN,
npefcTaB/eHNe WM OCYL,eCTBNEHWE KOTOPbIX He MpefyCMOTPEHO HOPMATUBHbIMM
MPaBOBbIMW  aKTamu, PeryivpyrowmMMm OTHOLEHNS, BO3HMKalOLWMe B CBA3M C
npegocTaB/ieHNEM MYHULUNANbHOWN YCNYTW;

2) OCYLLECTBNEHUS AEWCTBWIA, B TOM 4MC/E COrnacoBaHWil, HEOOGXOAUMbBIX [A/s
MONyYeHNs MYHULMNaNbHOW YCAYrM W CBA3AHHbIX C OOpalieHWeM B  WHble
rocyflapCTBeHHble OpraHbl, OpraHbl MeCTHOro CcaMOynpaB/ieHWs, opraHusayun, 3a
ncknouveHvem LlonyyeHns ycnyr u  nofiyyeHUs LOKYMEHTOB UM MHMOpMauum,
npefocTaBisemMblX B pe3ynbTaTe MpefocTaB/eHUA Takux YCAyr, BK/KOYEHHbIX B
nepeyHn, ykasaHHble B 4Yactu 1 crtatbu 9 PepgepanbHoro 3akoHa Ne 210-P3
(Heo6Xx0ANMBIX 1 06A3aTeNbHbIX YCAYT);

3) npeacTaBfieHUss  AOKYMEHTOB U MHMoOpMauuu, OoTcyTcTBue u  (4nun)
HeOCTOBEPHOCTb KOTOPbIX He YyKasblBa/Cb NPV MNepBOHayanbHOM OTKase B npueme
LOKYMEHTOB, HeOb6XO0AWMbIX AN NpefoCTaBNeHUA MYHWUUUNANbHOW ycnyru, nnéo B
NpefoCTaBNeEHUM MYHULMNANBHON YCNYTn, 3a UCKNHOYEHEM CNefyoLWmnX cy4vaes:

a) MW3MeHeHMe TpebOBaHMI HOPMATMBHbLIX MPABOBbIX aKTOB, KacarLiuxcs
npeaocTaB/ieHnss MyHULMNANbHON YCNyru, Mocfe fnepBOHayanbHOW nojayu 3asBieHus
0 NpeaocTaBNeHNN MyHULUNANBHOWR YCNYTW;

6) Hannume OWMOOK B 3aAB/IEHUN O MPELOCTABAEHUN MYHULMNANLHON YCNyru u
LOKYMeHTaX, MNOAAaHHbIX 3afBUTENIeM MOCfe MNepBOHayvyasibHOro 0TKasa B npueme
OOKYMEHTOB, HeobXOoAMMbIX AN NpefOoCTaBNeHUS MYHWUUMNanbHOW ycnyru, nuéo B
npeaocTaBfeHNn MYHULUNANbHON YCNYTY U He BK/IKOUYEHHbIX B MPeACTaBNEHHbIN paHee
KOMMNEKT LOKYMEHTOB;

B) MCTEYEHNEe CPOKa AelCTBMA LOKYMEHTOB WAN U3MEHEHWe MH{opMaLumn nocne
NnepBoHayasibHOro O0TKasa B MpUeMe LOKYMEHTOB, HeOBXOAUMBIX AN MPeLOCTaBNEHUS
MYHULUMNANbHOW yCNyru, 1160 B NPeAoCTaBNeHNN MYHULMNaNbHON YCNYTi;

r) BbiABNEHME  [OKYMEHTa/ibHO  MOATBEPXAEHHOro  (akta  (MPU3HAaKOB)
OWNBOYHOro WMIM NPOTUBOMPABHOrO fecTBuA (6e34eNCTBUA) [AO/HKHOCTHOrO numua
OpraHa, paboTHuka M®L, npu nepBoHayanbHOM OTKase B Npueme [OKYMEHTOB,
Heo6X0oAUMbIX A4/ NPefOoCTaB/EHUA MYHULMNANLHOW ycnyru, nMbo B nNpefoCTaBleHUN
MYHULWUMNANbHON YCNyru, 0 4YemM B MUCbMEHHOM BWAe 3a NOAMWUCHLID PYKOBOAMTENSA
OpraHa npu nepeBoHaya/lbHOM OTKase B MNpuveme [LOKYMEHTOB, HE0O6XOAMMbIX NS
NPefoCTaBNEHUA  MYHMLUUNANbHOW  YCNyrn, YBeAOMJAeTCA 3asfBUTeNb, a Takxe
MPUHOCATCA U3BUHEHMA 33 LOCTaB/IEHHbIE Hey06CTBa;

4) npefoCTaBfeHUA Ha OyMaXHOM HOCWUTeNne [LOKYMEHTOB W WHgopmMalumu,
3/IEKTPOHHbIe 06pa3bl KOTOPbIX paHee Obln 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, 3a UCKIOYEHMEM C/yYaeB, eciun
HaHeCeHMe OTMETOK Ha Takue LOKYMeHTbl M0 UX U3bATUE ABNAETCA HEeO0OXO4MMbIM
yC/I0BMEM MPEeLOCTaBNEHNUSA TOCYLAPCTBEHHOW WAWM MYHULMNANbHON YCNYru, WU WHbIX
C/lyyaeB, YCTAaHOB/IEHHbIX (PefepasibHbIMU 3aKOHaMMU.

2.6.  WcuepnbiBatolmnii NnepeyeHb AOKYMEHTOB, HEO6XOANMbIX B COOTBETCTBUN C
HOPMaTUBHbLIMMW MPABOBLIMU aKTaMMW A5t NPefoCTaBNEHNS MYHULUNANbHONM yCnyru,
KOTOpPble HAXOAATCS B PacnopsiXeHUW rocyapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO



CamoynpaBfiEHMsI W NO/JBEJOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHaM WUAW opraHam
MECTHOro caMoynpaBfeHnst OpraHn3aLunin n KoTopble 3asBMTeNlb BNpaBe NpeacTaBUTb, a
TaKXe Crnocobbl NX NONYUYeHNs 3asBUTENSMU, B TOM YMC/e B 31eKTPOHHOI (opme,
NopsfoK UX NPeCTaBNEHNS; TOCYAAPCTBEHHbI OpraH, opraH MecTHOro
camoyrnpaB/ieHns NN60 opraHM3aL s, B pacnopsHXKEHUN KOTOPbIX HAXOAATCS [JaHHble
NOKYMEHTbI

2.6.1. MonyuyatoTca B paMmKax MeXBeJOMCTBEHHOIO B3aMOAeNCTBUA:

1) BbiNUCcKa u3 EANMHOro rocyfapCTBEHHOrO peectpa HeABMXXMMOCTM O MpasBax
OTAENbHOro nuua Ha wuMeBlrecs (MMelOLMECs) Yy Hero O00beKTbl HeaBMXXUMOIo
MMyLLEecTBa Ha Tepputopumn Pecnybnmkn TatapcTaH Ha 3afBUTENS, YNIEHOB €ro CeMbu U
BCEX IpaXkAaH, 3aperncTpupoBaHHbIX BMeCTe C HUMU - PocpeecTp;

2) CBefieHUs O [eiCTBYOLLEM MacnopTe rpaxaaHuHa Poccuiickoin depepaumm -
MB/, Poccuu;

3) cBefleHUss O HOTapuanbHOWN [oOBepeHHOCTU - dPefepanbHas HoTapuanbHas
nanara;

4) Konuns TPYLOBOW KHUXKMN.

2.6.2. 3afABuTeNb BMpaBe MNpPesocTaBUTb AOKYMeHTbl (CBeAeHWs), YKazaHHble B
nognyHkte 1 nyHkta 2.6.1 agMWHUCTPATMBHOIO perfameHTa, B (pOpMe 3/1eKTPOHHbIX
JOKYMEHTOB, 3aBEPEeHHbIX  YCWNEHHOW  KBalM(UUMPOBAHHOW  MOAMWUCLID  finL,
YNO/THOMOYEHHbIX Ha CO034aHuMe W MoAnucaHWe TakKuX [LOKYMEHTOB, Mpu nojadye
3asB/IEHNS.

2.6.3. HenpeacTtaBneHne (HecBOeBpeMeHHOe MpeACcTaB/ieHUe) YyKasaHHbIMW B
MyHKTe 2.6.1 afMWHWUCTPATUBHOrO pernaMeHTa OpraHamum rocyfapCTBEHHOW BfacTw,
opraHamm MEeCTHOro camoyrnpaB/ieHUs, opraHusaumsamMym AOKYMEHTOB W CBEAEHWI He
MOXeT SIBIATbCS OCHOBaHMEM [/ 0TKa3a B NPefoCTaB/eHNN MYHULUNANbHON YCNYTW.

2.6.4. [OMKHOCTHOE nMUO W (Mnn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfamMeHTa OpraHoB W OpraHu3auuii, He npefoCTaBUBLLMNI
(HecBOEBpeMEHHO MpeACTaBMBLUNIA) 3anpoLUeHHble U HaxogdAwmecs B Pacnops>XeHUu
JOKYMEHTbI WAN CBEAEHUA, NMOANEXUT agMUHNUCTPATUBHON, AUCUUNINHAPHOW WX NHOW
OTBETCTBEHHOCTW B COOTBETCTBUU C 3aKOHOAaTe/IbCTBOM Poccuiickoin defepaymu.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA AOKYMEHTbI WIW CBEAEHUS, B TOM
yucne MOATBEPXAAKOLIME BHeCeHMe 3adBUTENEM Maatbl 33 NpefocTaB/ieHne
MYHULUMNAIbHOW YCNYTrn, Haxogsawmecs B PacrnopsH>KeHUN rocyAapCTBEHHbIX OpPraHos,
OpraHoB MeCTHOro camoynpaB/ieHuUa 1 NOoABEAOMCTBEHHbIX rOCyAapCTBEHHbLIM OpraHam
WA opraHaMm MecTHOro camoyrnpaB/ieHUs opraHu3aLmi.

HenpeacrtaBneHne 3afaBuTeneM AOKYMEHTOB, COfepXKaliMX CBeAeHus, KOTopble
Haxo4ATCcA B pacnopsXKeHWM rocyfapCTBEHHbIX OpPraHoB, OpPraHoOB  MECTHOrO
camoynpasneHus WM MnoABeAOMCTBEHHbIX TOCYAAPCTBEHHbIM OpraHam WaM opraHam
MECTHOro camoyrnpaBieHuUs opraHusaunin, He $BMAETCA OCHOBaHMEM [/11 OTKasa
3aABUTE/O B NPeAOCTaB/IEHNUN MYHULUUNANLHOW YCNYTN.

2.7. VicuepnbiBaloWUii nepeveHb OCHOBaHWIA ANt 0TKas3a B NpuMemMe J0KYMEHTOB,
HE06X0AMMbIX ANS NPeA0CTaBNEHNS MYHULMNALHOI YyCnyru



2.7.1. OcHoBaHuAMM [N OTKa3a B NpuUemMe [AOKYMEHTOB, He06X0AMMbIX ANnA
npeaocTaBieHNs MYHULUNANbHON YCNYTrK, ABNAOTCA:

1) npeacTtaBfieHHble  3asaBUTENIEM  JOKYMEHTbl  cofepXaTr MOAYUCTKU WU
MCrnpaB/fieHNs TeKCTa, He 3aBepeHHble B MopsAKe, YCTAHOBIEHHOM 3aKOHOAATe/1bCTBOM
Poccuiickoin ®egepaynu;

2) LOKYMEHTbl cofepXaT MNOBpeXAeHus, Hanuyme KOTOPbIX He MO3BONSET B
MoNHOM 06beMe MCMOJb30BaTb MHMOpPMaUMIO U CBEAEHMA, COfepxaliueca B
JOKYMEHTaxX AN NpefocTaBieHns MyHULUNANbHOW YCyTu;

3) npeAcTaBfieHHble [OKYMEHTbl WM CBefeHWs yTpaTuan Cuay Ha MOMEHT
obpalleHnsa 3a MyHUUUNanbHOW ycnyron (LOKYMEHT, YAOCTOBepPALWMNA NOTHOMOUUS
npeAcTaBuTeNsa 3adaBUTeNs, B Ciyyae obpalleHns 3a npefoCTaBNeHMEeM MYHULUMNAIbHON
YCNYrn yKasaHHbIM NULOM);

4) nofayva 3anaBneHns 0 NpeaocTaBfeHn MyHULUNANIBHOW YCNYyrn U LOKYMEHTOB,
Heo6X0AUMbIX A48 NpefoCTaB/IeHUS MYHULMMNaNbHON YCNYrn, B 3NEKTPOHHON (hopme C
HapyLUeHNeM YCTaHOB/EHHbIX TPeboBaHWiA,

5) HEKOppeKTHOe 3anosfiHeHWe 06f3aTeflbHbIX NOJMien B (hopMe 3asaB/ieHUs, B TOM
yncne B WHTepakKTUBHOW (hopme 3asaBneHWs Ha EguvHoMm, Pecny6nmkaHCKOM nopTane
(HepocTOBEPHOE, HEMOTHOE, MO0 HenpaBUbHOE 3aMo/IHEHNE);

6) npeacTaBfieHWe HEMO/HOr0 KOMMJIEKTa [OKYMEHTOB, HeoOXOoAWMbIX A/
npeaocTaBieHNs MyHULUNANbHON YCNyru;

7) 3asBNeHVe O NpefOCTaBfIEeHUW YCNYru MNOLAHO B OpraH rocyAapCTBEeHHOM
BN1aCTWU, OpraH MecTHOro caMoynpaB/ieHUs Uau opraHn3aumnio, B NMOSHOMOUYUA KOTOPbIX
He BXOAWUT NpefocTaB/ieHne MyHULUNaNbHON YCNyru;

8) Hecob6ntofeHMe YCTaHOB/IEHHbIX cTaTbeir 11 dPefepanbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «O6 3M1eKTPOHHON noanucKU» YCNOBUIA NPU3HAHWUS
[eNCTBUTENIbHOCTW YCUIEHHOW KBanM(UUMPOBAHHOW 3/1eKTPOHHOM MOAMUCHK.

2.7.2. TlepeyeHb OCHOBaHWW A/ OTKasa B MpuemMe [LOKYMEHTOB, HE0OXO0AMMbIX
0N NOSTYYEeHUA MYHULUMNANBbHOW YCNYrn, ABNAETCA MCUYEPNbIBAOLLUM.

2.7.3. PeweHne 06 oTKase B npueme 3asB/leHUA U AOKYMEHTOB, HEOOXOLMUMbIX
019 NpefocTaBfeHns MYyHULUNaNbHOW YCYrh, MOXET OblTb MPUHATO Kak BO BpeMms
npuema 3asaBuTensd, TaKk M MOCNe MONYYEeHUSs OTBETCTBEHHbLIM AO/HKHOCTHLIM JMLOM
OpraHa HeobOXOAUMbIX [N MPefoCTaB/ieHNs MYHUUUNANbHOW YCNyrn AOKYMEHTOB
(cBeseHwuin) C MCMNOoJ/Ib30BaHMEM MeXBeJOMCTBEHHOI0 WH(OPMALMOHHOIO
B3aMMOJENCTBMSA, B CPOK, He NpesbllawoWwmnini 9 pabounx AHe cCO LHA perucrpayuu
3anBeHuns.

2.7.4. 3anpelaeTcd OTKasbiBaTb B Mpueme 3asBfIEHNS W WHbIX [LOKYMEHTOB,
Heo6XoAUMbIX ANA NPeLOCTaBNEHUA MYHULUNAbHON YCNYrK, B C/yYae ecnun 3adB/eHne
N LOKYMEHTbI, HEOOXOAUMbIe ANS MPeAOCTaBNEHNA MYHULMNANbHON YCNyru, NojaHbl B
COOTBETCTBUW C MHMOpPMaLMeid 0 CpoKax M NopsgkKe NpefoCTaBNEHUA MYHULMNANbHOW
ycnyru, ony61nkosaHHoW Ha EguHom, Pecny6nvmkaHcKoM nopTarne.

2.8. NcuepnbiBatoLnii nepeyeHb OCHOBaHWIA 415 NPUOCTAHOBNEHNS WX OTKasa B
npefocTaBNeHUN MYHULMNANbHOW YCyru



2.8.1. OcHoBaHMA [na MPUOCTAHOBNEHUS MNpPefOoCTaBNeEHNA MYHULUMUNANbHON
YCNyrn OTCYTCTBYIOT.

2.8.2. OCHOBaHMA ANa 0TKasa B NpefoCcTaBNeHUM MYHULUNAIbLHOR YyCNyru:

1) 3aaBuTeNeM npeAcTaB/ieHbl AOKYMEHTbl He B MOAHOM o06beme, 1M60 B
NpefCcTaBfeHHbIX 3afBfieHUM n (UNKN) LOKYMEHTax COLepXWUTCA HenonHas u (unm)
HeOCTOBepHasa UHhopMauums;

2) obecrievyeHune Xunibem nosyyartens ycnyru 6onee y4eTHOMN HOPMbI;

3) HamepeHHOe YXy[LeHNe XWUANULWHBIX YCNOBUA B TeYEeHWe NOCNefHUX NATK
ner;

4) Bble3[, Ha Apyroe NoCTOAHHOE MECTO XXUTeNbCTBA;

5) ncteveHune cpoka AencTBUA TPYLOBOro forosopa (KOHTpakTa);

6) OKOHYaHMe cpoKa CnyXobl;

7) ncteyeHmne cpoka npebbiBaHNSA Ha BbIGOPHOWN JO/MKHOCTH;

8) oTcyTcTBME CBOOGOAHOrO C/Y)XXEBHOr0 XXMUIOro NOMELWEHN B MYHULMNANbHOM
XUULWHOM (hOHAe.

2.8.3. TlepeyeHb OCHOBaHWI Ans OTKasa B NPeAoCTaB/IEHUN MYHULMUNANbHON
YCNyrn ABNSETCA MCYepnbIBAKOLUM.

2.8.4. 3anpeliaetca 0TKasblBaTb B NPeAOCTaB/IEHNUN MYHUUMUNANLHOW YCNyrn B
C/lyyae, ec/nvM 3asBfieHMe O MNpeAoCcTaBNeHUW MYHUUMNANbHOW YCnyrm nofjaHo B
COOTBETCTBUWN C UH(OpPMaLMEn 0 CpoKax M nopaake npefocTaBNeHUs MYHULMMAIbHOM
ycnyru, ony6anmkoBaHHoOW Ha EgnHom, Pecny6nmnkaHCKOM nopTarne.

2.9. MNopsaoK, pa3Mep M 0CHOBaHMSI B3MMaHWUS FOCY/apCTBEHHOW MOLUAVHbI UIN UHOWA
nnatbl, B3UMaeMOii 3a NpefoCTaBNeHNne MyHULMNALHOW YCayru

MyHuLMNanbHas ycnyra npeaocTaBiseTcs Ha 6e3803mMe3aHOI OCHOBe.

2.10. MepeyeHb ycnyr, KOTOPbIe SABNAOTCS HEO6XOAUMBIMU 1 0653aTeNIbHBIMU NS
NpefoCTaBNeHNS MYHULUNANbHON YCNyr, B TOM YMC/E CBEAEHUS O AOKYMEHTE
(BOKYMeHTax), BblaBaeMoM (BblAaBaeMbiX) OpraHu3aLnsiMmn, y4acTBYOLWUMA B

NpeaoCTaBNEHUN MYHULMUNANBHBIX YCYT

MpeaocTaBneHne HEOBXOAMMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. Mopagok, pasMep 1M OCHOBaHWSI B3UMaHUA MNaThl 3a NPefoCTaBleHMe YCNyT,
KOTOpbIe SIBNAKOTCA HEOOXOAUMbIMU 1 0683aTeIbHbIMW A1 NPefoCTaBeHNS
MYHULMNANbHON YCNyru, BKOYas MHpOPMaLMI0 0 MeTOAMKe pacyeTa pa3mepa Takol
nnathl

MpeaocTaBneHne HEOBXOAUMbIX U 0653aTe/bHbIX YCNYr He TpebyeTcs.

2.12. MaKcuManbHbIiA CPOK 0XKUAAHUS B ouepeaun npu rnojade 3anpoca o
NpefoCTaBNEHUN MYHULMNANLHON YCAYru, yCAyru, NpeaocTaBnsemMoli opraHusaluei,
y4acTBYIOLLEN B NPefoCTaBNEHNN MYHULUMANbHOW YCNYTW, U NPX NONMYUYEeHNUN
pe3ynbTata npefocTaBneHns TakKuxX ycnyr



2.12.1. Bpemsa 0XugaHusa npu rnogadve 3asBfeHUs Ha nonyvyeHne MyHULUNANbHON
YyCNyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4vyeHumn pesynbraTa NpPesocTaBfeHNss MYHULUNANbHOW YyCnyru
MaKCUMa/lbHbIN CPOK 0XWAAHWA B OYepefmn He LOMKEH NpeBbiwats 15 MUHYT.

2.13. CpoK 1 nopsAaoK perncrpaunm 3anpoca 3afaBuTeNa 0 NpeLocTaB/eHUN
MYHULUUNANLHOW YCNYrn U ycnyru, npeaocTaBnsieMoil opraHu3aumen, yyacTeyoLlen B
npeaocTaBfeHNN MYHULUNANBHOW YCNYrK, B TOM YUC/Ee B 3/IEKTPOHHON thopme

2.13.1. Mpwn nn4yHom obpaweHnn B MOL, B AeHb nogaun 3asBfieHUs 3asBUTENIO
BblgaeTca pacnucka n3 ANC M®L ¢ pernctpayMOHHbIM HOMEPOM, MOATBEPXKAAKOLLLUM,
4TO 3asiB/IeHMe OTMpaB/IeHO, 1 AaTON Nojayn 3asaBeHUs.

2.13.2. Tpwn HanpaBfeHUN 3aABNeHNSA NocpeacTBOM EamMHoro, Pecny61mMKaHCKOro
noprtasa 3afaBuTeNb B feHb Nnojayn 3asBfieHUA NOny4vaeT B IMYHOM KabuHeTe EAnHOro,
Pecny6/nkaHCcKoro noptaia W N0  3/1eKTPOHHOM noyte  yBeAOMJIEHWUE,
noATBepXaatllee, 4YTO 3asdBNeHMe  OTMNPaBNEHO, B  KOTOPOM  YKa3blBalOTCH
perncTpaunoHHbIn HOMEpP U fata rnogayvn 3asaBneHus.

2.13.3. Mpun nunyHom obpaweHun B OpraH B [eHb MNojayn 3asBfeHUs
YMNO/ITHOMOYEHHbIM AO/DKHOCTHLIM oM OpraHa 3asfBUTeN0 BbIAAETCA pacnucka u3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbl, NpeAHa3Ha4YeHHON AN OKa3aHWA
roCyfapCTBEHHbIX WU MYHMUUMNANbHbLIX YCNYr, C PerncTpayMoHHbIM HOMEpPOM, [AaTOWA
nogayun 3afB/ieHNa N NepevyHeM NpefcTaBNeHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHMs K NOMELLEHNSM, B KOTOPbIX NPefoCTaBASeTCa MyHULMNaNbHas
ycnyra, K 3any 0XujaHus, MecTam A/t 3an0/IHEHUS 3arMpoCcoB O NPeA0CTaBAEHNN
MYHULMNANLHOW YCYri, UHPOPMALIMOHHBIM CTEHAAM C 06pa3LaMmn UX 3arofiHEHUS U
NepeyHem JOKYMEHTOB, HEOGXOAUMbIX ANl NPEA0CTaBNEHUS KaX A0 MYHULUMANbHON
yCnyru, pasMeLleHno 1 0pOPMIEHNIO BU3YanbHOW, TEKCTOBOW U MYNbTUMEANIAHON
MH(opMaLuKn 0 NopsaAKe NpeaocTaBneHust Takoli YCnyri, B TOM Yucie K 06ecneyeHnto
[OCTYMHOCTW A1 MHBANWA0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (heflepasibHbiM
3aKOHOAATEeNbCTBOM W 3aKOHOAATENbCTBOM Pecny6ankmu TaTtapcTaH 0 couuanbHOA
3allMTe NHBANNAOB

2.14.1. MpepocTaBneHMe MYHULMMNANbHON YCNYrn OCYLLECTBNAETCA B 3[4aHUAX U
MOMELLEHUSX, 060pyA0BaHHbIX NPOTMBOMOXAPHO cucTemoi W CUCTEMOIA
MOXapoTyLUEHMS.

Mecta npuema 3asBuTenein obopyayrTcs Heobxoammon Mebenbo  Ans
ohopMaEHNS JOKYMEHTOB, MHPOPMaLNOHHBIMK CTEHAAMMN.

2.14.2. B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoin degepauum o
coumnanbHON 3awmTe MHBaNMAOB B LeNAX 6ecnpensTCTBEHHOro AocTyna K MecTy
NpefocTaBNeHN MYHMLUMUNANbHOW YCAYyrn obecnevynBaeTcs:

1) obecrneynBaeTcad 6ecnpensaTCTBEHHbIA  AOCTYNM  WMHBaNIMAOB K  MECTY
npeaocTaBneHns MyHuumMnanbHOM ycnyru (yaoOHbIA BXOA-BbIXO[ B MOMELWEHMSA U
nepemMeLLeHne B Ux npegenax);



2) BM3yasibHasA, TeKCToBas W My/NbTUMeAWAHAA WHDopMauns o nopsgke
NpefoCTaB/eHNs MYHUUMMANbHON YCNyru pasmeltaetca B YAOOHbLIX A8 3asaBUTeNen
MecTax, B TOM YMC/ie C Y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBANNAOB;

3) CONPOBOXAEHWE WHBaNMA0B, UMEIKOLWMNX CTOMKME paccTpoiMcTBa (DYHKLUK
3PEHUA N CaMOCTOATE/IbHOTO NMepPeaBKEHNS, N OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOATE/NIbHOrO MepefiBMXEHMA MO TeppuTopuu, Ha
KOTOPOM  pPacrnofioXeHbl O00bEKTbl COLMaNbHOW, WHXEHEPHOW W TPaHCMOPTHOW
MH(PaCTPYKTYp, BXOfa B TakMe 00beKTbl M BbIXO4a M3 HUX, MNOCAAKN B TPAHCMOPTHOE
CPeACTBO M BbICalKW U3 HEro, B TOM YMC/e C UCNOMb30BaHMEM Kpecna-KONsCKM;

5) Hafnexallee pasmelleHne o060pyAOBaHUSA W HOCUTENENn WH(opmMaLuu,
HeobXoANMbIX AN obecrevyeHUss 6ecrnpenaTCTBEHHOro A0CTyna WHBaIMAOB K ycnyram
C YYETOM OrpaHUYeHNn NX XXN3HeLeATENIbHOCTMH;

6)  ay6nupoBaHMe He06XOAMMON ANA WMHBANWLOB 3BYKOBOW W 3pUTENbLHOWA
MH(opMauuKn, a TakXKe HaAnWcein, 3HAKOB W WHOW TEKCTOBOW W rpagmyeckom
WH(opMaL My 3HaKaMK, BbIMOJIHEHHLIMW pefibe(hHO-TOUEYHbIM WpUdTOM bpains;

7)  [ONycK cyphonepeBogunka v TUPIOCypLONepeBoOfUMKaE;

8)  ponyck cobaku-npoBOAHMKA MPU HANMUYUKN LOKYMEHTA, NOATBEPXAAOLLEro
ee creunanbHoe o06y4vyeHMe W BblgaBaeMoro no ¢opme U B NOPAAKe, KOTOpble
YCTaHOBNEHblI NpPUKa3oM MwuHuCTepcTBa Tpyfha M couuasbHON 3awuTbl POCCUINCKON
®epepaumn o1  22.06.2015 Ne 386H «O6 yTBepXAeHUM (HOPMbl  [OKYMEHTa,
NMOATBEpPXJatoLlero cneymnanbHoe o06y4vyeHWe C06aKM-NPOBOAHUKA, W MNOpsALKa ero
Bbl4aun».

2.14.3. Tpe6boBaHnsi B 4acTu obecrevyeHns [OCTYNHOCTU AN WUHBAINAOB
00BLEKTOB, B KOTOPbIX OCYLLECTB/SAETCA MPefocTaB/ieHNne MYHUUUNANbHOW YCIyru, u
CPeACTB, MCMNOMIb3yeMbIX MpU NpefoCcTaBleHUM MYHUUMNANbHOW YCNyrn, KoTopble
yKazaHbl B noAnyHktax 1 - 4 nyHkta 2.14.2. aAMWUHUCTPATUBHOIO perfameHTa,
MPUMEHATCA K 00bekTaM W  CpeAacTBaMm, BBELEHHbIM B 3KCMayaTauuio  Wm
MpoLWeALw M MOAepHN3aLNI0, PEKOHCTPYKUMo nocne 1 utonsa 2016 roga.

2.15. Tlokasatenu AOCTYNHOCTU M KayecTBa MYHULMUNANbHOW YCNyrn, B TOM Ynucne
KO/IMYECTBO B3aMMOLENCTBUI 3ad9BUTENSA C AOMKHOCTHLIMWU NULAMU NPU
NpefoCTaB/EHNN MYHULUNANLHOW YCIYrn U UX NPOAO/KUTENIbHOCTb, BO3MOXHOCTb
NoNyyYeHns MHopmaunmn o Xoae NpeaoCcTaB/eHNs MYHUUNNAIbHON YCNyrun, B TOM:
yucne ¢ UCNONb30BaHMEM UHMHDOPMALNOHHO-KOMMYHUKALUNOHHbLIX TEXHONOTUNA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb MOMTYYEHUS MYHUUMNANLHON YCNYTn B
MHOTO(DYHKLUMOHAaNbLHOM LEHTPe NpPeaocTaB/ieHUs roCyAapCTBEHHbIX U
MYHUUMNaNbHbLIX YCNyr (B TOM 4Yuc/e B NONHOM 06beMme), B N060OM TeppuTopmnanbHOM
noapasfefieHn opraHa UCNOMHUTENIbHO PacnopsauTeNbHOro opraHa MecTHOro
caMmoynpaB/ieHUs, Mo BbIOOPY 3asBUTENSA (3KCTEPPUTOPUASbHBIA NpUHLMN),
nocpeACcTBOM 3amnpoca 0 NpeAaoCcTaBfieHUN HECKO/IbKUX rOCYAapCTBEHHbIX U (MnK)
MYHUUMUNANbHbIX YCNYT B MHOTOYHKLMOHANbHbLIX LEeHTpax npeaoctaBneHms
rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCAYT, NPeAyCMOTPEHHOro cTatbein 15.1
depepanbHoro 3akoHa Ne 210-P3 (KOMMNIEKCHbIN 3anpoc)



2.15.1. Toka3aTenaMm AOCTYMHOCTW NPefoCTaBNeHUA MYHUUUNANbHOW YyCAyru
ABNAKOTCA:

pPacnosio)KeHHOCTbL MOMeLLEeHMsA, B KOTOPOM BedeTca MPUEM, Bblhaya [JOKYMEHTOB
B 30He AOCTYMHOCTN 06LEeCTBEHHOIO TPAHCMNOPTa;

HaM4me HeOo6XOAMMOro KOMMYecTBa CMEeLMasucToB, a TakXKe MNOMELLeHUn, B
KOTOPbIX OCYLLECTBNSAETCS MPUEM JOKYMEHTOB OT 3asABUTENEN;

Hannune uncdepnbiBalolen WHGoOpMaumMm o crnocobax, Mopsake W CpoKax
NpefoCTaBNEHUS MYHMUMNANbHOMW YCNYyrn Ha WH(OPMaUMOHHbLIX CTeHAax, EamHoMm,
Pecny6nnkaHcKoM nopTane, ohuumanbHOM caiTe MyHULMNaNIbHOTO panoHa;

OKasaHuMe nNOMOWW WHBaNMAaM B NpeojoneHMn 6apbepos, MeLwarLwmx
NMONYYEHUIO UMUM YCNYT HapaBHe C ApYTrUMN NNLaMK.

2.15.2. TlokaszatensaMy KayecTBa MpeAoCTaBfieHUA MYHULUNANbHOW YCNyru
ABNAKOTCA:

1) cobnoaeHne CPOKOB Npmema n pacCMOTPEHUS NOKYMEHTOB;

2) co6nt0ieHMe CpOoKa NoNyYeHUs pesynbTaTa MyHULUUNANbLHON YCYyru;

3) OTCYTCTBME O0OOCHOBAHHbLIX >anob Ha HapyweHus agMUHUCTPATUBHOIO
pernameHTa, CoBepLleHHble paboTHMKaMn OpraHa,;

4) KOIMYEeCTBO B3aMMOAENCTBUIA 3a9BUTENA C LO/DKHOCTHbIMK nuuamn (6e3 yyeta
KOHCYNbTaLWin):

B3aumopeincTene 3asButens ¢ paboTHMkamm OpraHa wim ML npu
NpefoCTaB/IEHNN  MYHUUMNANLHOW  YCNYrM  OCYLWeCTBNAETCA  Of4MH  pa3  npu
npeAcTaB/IEHNMN 3asiBNIEHNA CO BCEMM HEOOXOAUMbIMU AOKYMEHTaMW;

O4MH pa3 B cny4vyae HeoOXOAUMOCTU MOJSyYeHUS pesysibTaTa MpesocTaBleHUs
MyHUUMNanbHON ycnyrn B OpraHe wm MO®L, B dopme 3k3emnnspa 3/1EKTPOHHOIO
NOKYMEHTa Ha 6YyMa)KHOM HOCUTETE.

MpoAo/MKNTENBHOCTL OAHOr0 B3aMMOAENCTBUA 3adBUTENS C AO/MKHOCTHLIMU
nmuamu npu npegocTaBneHNUM MyHUUMNANLHOW YCNYr He npeBbiwaeT 15 MUHYT.

3asBuUTeNb BMpaBe OLEHUTb KayecTBO NpPeAocTaB/ieHUs MYHULMMANbHOW YyCnyru
C MOMOLLbK YCTPOWCTB MOABMXHON pajuoTeneOHHON CBA3WU, C WUCMNOSIb30BaHWEM
EanHoro, Pecny6nnkaHcKoro noprana, TeEpMUHaNbHbLIX YCTPONCTB.

2.15.3. VIHhopmauma o xode npefocTaBleHUs MYHUUMMANbHOW YCNYrn MOXeT
OblTb NO/MyyYyeHa 3asBUTENEM B JIMYHOM KabuHeTe Ha EgmHom, Pecny6/ivMKaHCKOM
noptasne, B OpraHe, M®L|.

2.15.4. TlpegocTaBneHne MYHUUMUNANbHON YCNYrn OCYLLECTBASETCS B N06OM
M®L, no Bbibopy 3adBUTENA He3aBMCMMO OT MeCcTa ero XXWUTenbCTBa WM MecTa
(hakTMYeckKoro npoxmeaHusa (npebbiBaHUs) Ha TeppuTopun Pecny6nmnkn TatapcTaH no

3KCTEPPUTOPUAnbHOMY MPUHLMMY.
MyHuUMUNanbHas ycnyra B COcTaBe KOMM/IEKCHOTO 3anpoca He npefocTaB/seTcs.

2.16. VHble TpeboBaHMUs, B TOM YMCNe YYMTbIBAKOLME OCOOEHHOCTY MpefoCTaB/eHMS
MYHULMNANbHOI YCNYTi N0 3KCTEPPUTOPUanbHOMY NpUHLMNY (B Ciydae, eciu
MYHUUMNaNbHas ycnyra npeaocTaBiseTcs no aKCTePPUTOpUansHOMy NpUHLMNY) 1
0CO6GEHHOCTU MPeAOCTaBNEHUS MYHULMNANLHOW YCAYrn B 3NEKTPOHHOI hopme



2.16.1. Mpn npefoCTaBNEHUN MYHULUWUNANBHOW YCNyrn B 3/IEKTPOHHON opme
3aABUTENb BMpase:

1) nonyynuTb  WHGpoOpMauMild O MNopsaKe M Cpokax  npeaocTaBieHus
MYHULUMNANbHOW YCNYrn, pa3MeLLeHHyo Ha EguHom, Pecny6ankaHcKOM nopTane;

2) nojatb 3asBfeHWe O MpefoCTaBleHUM MYHULUNANLHOW YCNYTM W WHble
LOKYMEHTbI, HE0O6X0ANMbIE AN NPeAOCTaBNEHUA MYHULUNANBHOW YCYTrK, B TOM YMChe
JOKYMEHTbI M MH(OPMALMIO, 3/IEKTPOHHbIE 06pa3bl KOTOPbLIX paHee OblNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yacTu 1 cTtatbn 16 depepanbHoro 3akoHa Ne 210-d3, ¢
ncnosb3oBaHnem EguHoro, Pecny6amkaHCKOro noprana;

3) MonyunTb CBELEHWS O XOLe BbIMONHEHUA 3asBMEeHUA O NpPefoCTaB/IeHNN
MYHULMMNAIbHOW YCNYTruW, NOAAHHbLIX B 3/1IEKTPOHHOMW (hopMme;

4) OCyLWeCcTBMUTb OLEHKY KayecTBa MpefoCTaB/ieHNss MyHULUNANbLHOW YCNyru;

5) nonyunTb pe3ynbTar MpPefOCTaB/IEHNSA MYHUUMMaNbHOW ycnyru B opme
3NEKTPOHHOIO AOKYMEHTa;

6) nopaTb Xanoby Ha peweHue n gericteme (6e3geictTeme) OpraHa, a Takxe ero
LO/MKHOCTHBIX ML,  MYHMUMMAAbHbIX  CAyXawux  nocpeactsom  EauHoro,
Pecny6/11MKaHCKOro noptana, noptana (hefepanbHOM rocyfapCTBeHHOM
MH(OPMaLMOHHON CUCTeMbI, 0becneumBatoLLeil npouecc gocyaebHoro (BHecyaebHOro)
o6XanoBaHMA  pelleHnn . gecTBUin  (6e30eMCTBUA),  COBEPLUEHHBLIX  Mpu
NpefoCTaB/fieHUM  TOCYAApCTBEHHbIX W MYHUUMNANbHbIX  YCAYyr  OpraHamu,
NpefoCTaBAAWMMNA TOCYAAPCTBEHHbIE U MYHULMUNANbHBIE YCAYTU, UX LO/KHOCTHLIMN
nmuamu, rocyfapCTBeEHHbIMU Y MYHULUMAbHBIMU CAYXal UM,

2.16.2. ®opmupoBaHMe 3aABNEHNA OCYLLECTBAETCA MOCPELCTBOM 3ano/IHEHUA
3NeKTPOHHON (hopMmbl  3aaBneHMsa Ha EpwmHom, Pecny6bnvkaHckoMm nopTtane 6e3
HEeo6X0ANMOCTIN AONOMHUTENIbHOW MOJayun 3asaB/IEHUSA B KaKOW-NM60 NMHOW hopMe.

2.16.3. Mpwu hopmmnposaHun 3aaBeHNs obecneynsaeTcs:

1) BO3MOXHOCTb KOMWUPOBaHUA M COXpPaHeHUA 3asaBfIeHUA U WHbIX LOKYMEHTOB,
HeobXoANMbIX AN NPefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMO/IHEHUA HECKONbKUMU 3asiBUTENSAMU O[HOWN 3NeKTPOHHOWM
(hopmbl 3aAB/IeHUs NpY obpalleHUn 3a ycnyramu, npegnonaralvwmmm HanpasfeHue
COBMECTHOI0 3aAB/IEHUSA HECKO/IbKUMU 3a9BUTENAMMNA;

3) BO3MOXHOCTb Meyat Ha 6GYMaXHOM HOCWUTENEe KOMWUW 3/1IEKTPOHHOW (hOpMbl
3anB/eHNS;

4) coxpaHeHWe paHee BBEAEHHbLIX B 3/IEKTPOHHYIO (DhOPMY 3asBMIeHUS 3HAYEHWUI B
N060N MOMEHT MO XXeNaHWK Nosb30oBaTeNis, B TOM YMCie Npy BOSHUKHOBEHMW OLUIMOOK
BBOJA M BO3Bpate A/ MOBTOPHOI0 BBOAA 3HAYEHWUIN B 31EKTPOHHYIO (hOpPMY 3asaBNEHUS;

5) 3anofiHeHWe noJfieli 3MeKTPOHHOW (opMbl 3adBfleHUsA [0 Hadvana BBOja
CBEJEHUI 3asaBUTeNIeM C WUCNO/Mb30BaHWEM CBeAeHW, pasmelleHHbIx B ECUA, w
CBefeHu, onybnnKoBaHHbIX Ha EgunHom, Pecny6nvkaHCKOM ropTane, B 4acTw,
Kacalowenca cBefeHUin, OTCYTCTBYIOLWMX B €4MHON CUCTEME WAEHTUPUKaLUKM 1
ayTeHTUnKaLuu;

6) BO3MOXXHOCTb BEPHYTbCA Ha N0O0N K3 3TanoB 3anofIHEHUS 3NEKTPOHHOW
(hopmMbl 3asaBNeHNA 6e3 NoTepu paHee BBEAEHHON MH(opmMauuu;



7) BO3MOXHOCTb [A0CTyrna 3asBUTeNs K paHee MnofaHHbIM WM 3afBfIEHUSIM B
TeYeHMe He MeHee OJHOro roja, a TakKe 4aCTUUYHO CHOPMUPOBAHHBIM 3asABNEHUAM - B
TeyeHue He MeHee 3 MecALEB.

2.16.4. 3anucb 3asBuTenein Ha npuem B M®L| (nanee - 3anncb) OCYLLECTBASETCA
nocpeacTBoM EamHoro, Pecny6nmkaHcKoro noptana, TeneoHa KOHTaKT-UeHTpa M®LI.

3asBUTENO NpPeAoCTaBnAeTCAa BO3MOXHOCTb 3anmncu Ha nobble cBo6OAHbIE AN1A
npuvema fgaty u BpemMs B npegenax YCTaHOB/IEHHOTO B MHOTO(MYHKLMOHANbHOM LEHTpe
rpauka npuema.

3anucb Ha onpefeneHHy AaTy 3aKaHYMBAeTCs 3a CYTKW [0 HaCTyM/eHUs 3TOM
AaTthl.

[na  ocyuwecTBneHns npeaBapuTeNibHOM  3anmMcu  MocpeacTtsoMm  EAmHoOro,
Pecny6nnkaHCKOro nopTana 3asBUTEN0 HeO6XOAMMO yKasaTb 3anpalluBaemble
CUCTEMOW [aHHble, B TOM YUCTIE:

(haMunnio, UM, 0TYECTBO (MPU HaMyuK);

HOMep TeneoHa;

afipec 3NeKTPOHHONM MoYThbl (N0 XenaHui);

XKenaemyto aaty u Bpems rnpuema.

B cnyyae HeCcOOTBETCTBUS CBeAEHMIW, KOTOpble COOOWW 3adBUTENb MPU
npeABapuUTeNbHOM 3anucKu, JOKYMeHTaM, NpeAcTaBfieHHbIM 3afBUTENEM MNPU JIMYHOM
npueme, npeaBapuTesibHasa 3anncb aHHYNMPYeTCH.

Mpy OCYLWEeCTBNEHNUN TMpPeABapuUTeNIbHON 3anucu 3adBUTeN0 0b6ecreyvynBaeTcs
BO3MOXXHOCTb pacneyartatb TaJlOH-MOATBepXAeHMe. B cnydvae, ecnuM 3asaBUTENb
COOOWMT agpec 3/IEKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec TakXe HanpasnseTcs
MHopMaumMa O MOATBEPXAEHUWU MNpeaBapuTeNbHOM 3anucy € yKasaHuem farthl,
BpPEMEHN N MecTa npuema.

Mpn OCYyLLeCTBNIEHUN TMpeaBapuUTeNIbHOM 3anucu 3asaBuTeNlb B 06543aTe/lbHOM
nopsigke NH(HOPMUPYETCA O TOM, YTO MpefBapuTesibHas 3anucb aHHYIUPYeTCa B cy4ae
ero HesiBKM Mo UcTeyeHMn 15 MUHYT C Ha3Ha4YeHHOro BPeEMeHN npuema.

3asBuTenb B N060e Bpems BrpaBe 0TKa3aTbCA OT MpefBapuTeNlbHON 3anucu.

3anpewaercad TpeboBaTb OT 3adBMTENA COBEPLUEHUA WHbIX AEWACTBUIA, KpPOMe
MPOXOXAEHUA MAEHTUPMKALMM N ayTeHTUDUKaLUMN B COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMW aKTamMu Poccuiickoin ®Pepepaumn, ykKasaHUA UenM NpPUEMa, a TakXe
npefoCTaB/ieHNss CBefleHUI, HeOBXOAUMBIX Ans pacyeTa A/IMTEIbHOCTM BPEMEHHOrO
NHTEepBasna, KOTopbli HEOO6X0ANMO 3a6POHMPOBaTL AN1A NPUeEMa.

3. CocTaB, nocneaoBaTe/ibHOCTb Y CPOKN BbIMO/THEHNSA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K NOPAAKY WX BbIMOHEHUS, B TOM YUC/1e 0COGEHHOCTH
BbIMO/IHEHUA afAMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOW (hopMme, a TaKxXe
0CO6EHHOCTM BbIMO/THEHNSA afJMUHUCTPaTUBHbIX NpoLeayp B
MHOTOYHKLNOHANbHbIX LEHTpax

3.1. OnucaHne nocnefoBaTe/lbHOCTM AeACTBMIA NpY NpefoCTaBleHNM
MYHULUNANbHON YCNyru



3.1.1. MpegocTaBneHNne MyHUUMNANLHOW YCNYrK BK/KOYAeT B cebsa crneayroline
aAMWHUCTPATUBHbIE NpoLeaYypbl:

1) KOHCYNbTUPOBAHWE 3a9BUTENS;

2) NPUHATNE W PacCMOTPEHMe KOMMMeKTa [AOKYMEHTOB, MNpPeACTaB/IeHHbIX
3aaBUTeNEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoCcOB B OpraHbl, yyacTBywune B
npefocTaBNEHUN MYHULMUNANIbHOW YCNYTH;

4) noAroToBKa pesynbTata MyHULUNANLHOW YCNYyru;

5) 3akn04eHne gorosopa

6) Bblgaya (HanpaBneHune) 3aaBUTeNO pe3ybTaTa MYHULMNANLHON YCNyTu;
7) CnpaBfieHne TeEXHUYECKMX OLINGOK.

3.2. OKa3zaHue KOHCY/NbTalUWi 3ad9BUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOMHEHUA aAMWUHUCTPATMBHOW  npoueaypbl
ABNseTCA o6palleHMe 3adaBUTeNA MO BOMpocam, CBfi3aHHbIM C MNpeAocTaB/ieHNEM
MYHULWUNANbHOW YCNyru.

[JOMKHOCTHBIM ~ nyom  (pabOTHWKOM), OTBETCTBEHHLIM 33  BbINOJIHEHUE
aAMWUHUCTPaTUBHOW NpoLeaypbl, ABNAETCA:

npu obpaweHnn 3aasutensd B MO'L, - paboTHUK MOL;

npu obpalieHnn 3aasntens B OpraH - HayanbHUK OTAEena, Cneunannuct oTaena no
XUNULWHOA NOMNTUKE U KOMMYHa/IbHOMY XO03AWCTBY (fanee - AO/HKHOCTHOE /vuo,
OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHMe).

3.2.2. 3asBUTeNb BNpaBe 00paTUTLCS 3a KOHCY/NbTaLMEW O Mopsigke W CPoKax
npefocTaBfeHns MyHuuunanbHoW ycnyru B M®L, nnMyHo ©“ no  TenegoHy u
3NEKTPOHHOW nouTe.

Pa6oTHUK M®LL KOHCYNbTUPYeT 3adBUTENs, B TOM 4ucC/ie MO COCTaBy, (hopme
npeAcTaBiseMoO LOKYMeHTaLMM 1 Apyrum Bonpocam A8 MonyyYeHUs MyHULMMNanbHOWM
ycnyru.

3aaBUTeNlb  MOXeT MoAyuYnTb WHGpOpMaunilo O MopsAgKe npefoCTaB/ieHNs
MYHULMNANBHOW YyCNyru Ha ouumnansHom cante M®L, http://mfcl6.tatarstan.ru.

AQMWHUCTPATMBHbIE MpOLeAypbl, YCTaHaBIMBaeMble HACTOAWMUM MYHKTOM,
BbINOJIHAIOTCA B leHb 06paLleHunsa 3aaBUTENS.

PesynbTatamn  BbIMOSIHEHUA  aAMWHUCTPATUBHBLIX  Mpouesyp  ABAAOTCA:
KOHCy/NbTaumMa Mo coctaBy, (opme MpPeACTaBNAEMON [OKYMEHTauunm u Lpyrum
BOMpocamM, HeOOXOANMbBIM A/18 MOMYyYeHU MYHULUNANbHON YCyTu.

3.2.3. 3asBuTeNb BnpaBe 06paTuUTbca B OpraH No Tene)OHY W 3NEKTPOHHOWN
nouyte, a TakXKe MONYYUTb KOHCynbTauuw Ha EfgmHom, PecnybiukaHckom nopTane,
cante OpraHa 0 nopsfKe W CpoKax MpefocTaB/eHNs MYHUUUNANbHOW YCNyru, B TOM
ynucne no cocTtasy, (hopMe MNpeAcTaBfAeMOi LOKYMeHTauuu n Apyrum Bonpocam Afs
MONYYEHUA MYHULMMANbHON YCNyT L.

[JONKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTMPOBaHWE WHMOpMUpYyeT
3afaBUTENA B COOTBETCTBUMM C TpeboBaHUAMM nyHKTa 1.3.4 afAMWUHUCTPATUBHOIO
pernameHTa.


http://mfcl6.tatarstan.ru

A[MVHUCTPATUBHbIE MPOLEAYPbl, YCTaHABMMBAEMbIE HACTOAWMUM MYHKTOM,
BbIMO/HSOTCA B TeUEHME TPeX paboumnx AHeld co AHS MOCTYMNEHNS 06palleHNs.

Pe3synbTataMyW  BbIMOMHEHUS  aAMUHUCTPATUBHBLIX  Npoueayp  SBAAOTCS:
KOHCYNMbTaUMW MO cocTaBy, (HopmMe MPeACTaBNSEMON [AOKYMEHTaUUU U APYrum
BOMpOCaM, HEOGXOAUMBIM fN1S1 NOMYYEHUS MYHULUNANBHON YCAyTu.

3.3. NpuHATNE N pacCMOTPEHME KOMMNIEKTa JOKYMEHTOB,
npeacTtaBneHHbIX 3adBUTENEM

3.3.1. Mpunem LOKYMEHTOB AN MPeLOCTaB/IEHNSA MYHULMMNANbHON YCNyrn yepes
M®L nnm yganeHHoe paboyee mecto ML,

3.3.1.1. 3asBuTens (npeactaBuTenb 3asButens) obpatlaetca 8 M®PL ¢ 3anpocom
O npefoCTaBfeHUM MYHUUMNANbHOW  YCNyrm W nNpeacTaBnseTr  [JOKYMEHTbl B
COOTBETCTBMW C MYHKTOM 2.5 afMWUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. Pa60THMK M®LL, BeayLwuin npmem 3asaBneHui:

onpegenseT npegMeT obpalleHus;

YLAOCTOBEpSAeT IMYHOCTL 3aABUTENS,

MPOBOAMT NPOBEPKY MOSHOMOYMIA LA, NOLAIOLLENO AOKYMEHTbI;

MPOBOAUT MNPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHWSM, YKa3aHHbIM B
NYHKTe 2.5 aAMUHUCTPATUBHOIO pernamMeHTa;

3amno/iHAeT 3NeKTPOHHYIO opmy 3asBneHns B AVIC MOL;

npu npefoCcTaBNeHNM [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATMBHOIO  perfiamMeHTa Ha  OYMaXHOM  HOCWUTene,  OCYLLeCTBASAeT
CKaHMpoBaHWe npeAcTaB/eHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBneHne n3 AIC MoL;

nepefaeT 3agBUTENO Ha NPOBEPKY W NoAnucaHue;

nocne NoAnucaHMa cKaHMpyeT nognucaHHoe 3aasneHne s AMIC MoL,;

3arpy>aet B ANIC M®LL 0oKyMeHTbl, NpeAcTaB/ieHHbIE B 3NEKTPOHHON (opme
NN 3NEKTPOHHbIEe 06pa3bl OTCKaHMPOBAHHbLIX LOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
feno;

BO3BpaLlaeT” NoAnnMcaHHoe 3asaBfieHne U OpuUrMHanbl 6yMaXKHbIX JOKYMEHTOB;

BblaeT 3aABUTE/0 PaCNUCKY B Npueme AOKYMEHTOB.

AQMUHUCTPATMBHbIE NpOUEeAypbl, YCTaHaB/IMBaeMble HACTOALWMUM MYHKTOM,
BbINOMHATCA B [eHb 06palleHns 3aaBUTeNA.

PesynbTtaTaMn BbINONHEHUA afAMUHUCTPATUBHLIX MPOLeAyp ABNAKTCA: rOTOBOE K
OTNpaBKe 3adB/ieHMEe U NAKeT LOKYMEHTOB.

3.3.1.3. Pa60oTHMK M®L] HanpaBnsetr nakeT [OKYMEHTOB, MPUHATbIX OT
3anBuTens B OpraH B 3M1eKTPOHHOW (hopme (B COCTaBe MaKeTOB 3N1EKTPOHHbLIX fen) B
TeyeHne OfHOro paboyero fAHA CO [AHA obpalleHMa 3adBuTeNs B CTPYKTYPHOe
nogpasgeneHne ML,

PesynbtaTamu BbIMOJIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: 3asaB/eHue
N nakeT [LOKYMEHTOB (31eKTPOHHOe [eno), HanpasfieHHble B OpraH, MocpescTBoOMm
CUCTEMbI 3/IEKTPOHHOIO B3aUMOAENCTBUA.

3.3.2. Mprvem [OKYMEHTOB A1 NpefoCTaBNeHUA MYHUUMMaNbHOW YCnyru B
3NeKTPOHHON (hopme yvepe3 EgnHbINA, PecnybnvkaHcKuiA nopTarn.



3.3.2.1. 3adBuTenb ANA Mojayy 3asBNEHUA B 3NEKTPOHHOW (hOpMe BbIMOMHAET
cnepyrolme aencTemA:

BbINO/IHAET aBTOPM3aLUIO;

OTKPbIBAET (POPMY 3/1EKTPOHHOIO 3aABNeHNUS;

3anonHAeT  (YOpMYy 3MEKTPOHHOrO  3asaBfieHMsA, BK/IKOYaOWYH  CBeAeHus,
Heob6xo4nMble 1 0653aTe/ibHble A5 NpefoCcTaBeHUss MyHUUUNaNIbHOW YCyru;

NpUKpennseT AOKYMEHTbl B 3/IEKTPOHHOW (opMe WM 3/1eKTPOHHbIE 06pasbl
LOKYMEHTOB K (hopme 3/1eKTPOHHOI0 3aaBneHns (npy Heo6XoAnMMOCTH);

NOATBEPXAAeT (aKT O3HaKOMJIEHUA W corfiacug C YCMOoBUAMM WU MOPALKOM
NpefoCTaBNEHNA MYHULMNANbHON YCNYyrn B 3NeKTPOHHOW (opmMe (yCTaHaB/IMBaeT
COOTBETCTBYIOLLYH OTMETKY O cOrfiacum B pOpme 3/1eKTPOHHOTO 3aAB/eHuA);

NoATBePXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  cBefeHWin  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3/IEKTPOHHOTO 3aABNeHUNS);

oTnpasnset 3anosIHeHHoe 3N1eKTPOHHOE 3asB/ieHNe (HXUMaeT
COOTBETCTBYIOLLLYHO KHOMKY B (DOPME 3/1EKTPOHHOIO 3asaBNeHuns);

3NeKTPOHHOE 3asBfieHMe MNOAMUCbIBaeTCA B COOTBETCTBMU C TpeboBaHUAMU
nyHKTa 2.5.3 aAMMHUCTPATUBHOIO PeriameHTa;

nonyyaeT yBejoM/ieHNE 06 OTNpaBKe 3/1EKTPOHHOIO 3aAB/IEHNS.

dopmaTHO-N0rnyeckas npoBepka CHOPMMPOBAHHOIO 3asB/IEHNA
OCYLLECTB/AETCA MOCMe 3aro/IHEHUA 3asaBUTENIEM KaXKAOro U3 Mofeid 31eKTPOHHOWN
(hopmbl 3aaBneHnsA. pu BbIABNEHUM HEKOPPEKTHO 3amno/IHEHHOrO MOMA 3/1eKTPOHHOM
(hopmMbl 3aBNEHUSA 3asaBUTENb YBEAOMSETCA O XapaKTepe BbISBNEHHON OLWMOKUA U
nopsaake ee  ycTpaHeHus nocpescTBOM NH(OPMALLMOHHOIO coobuieHmns
HenocpeACTBEHHO B 3/1IEKTPOHHOMW (hOpMe 3asB/IeHUS.

AOMWHUCTPATMBHbIE MNPOLeAYypbl, YCTaHaBNMBAEMble HACTOAWMM MYHKTOM,
BbINO/IHAOTCA B ieHb 06paLleHns 3aa9BUTENS.

PesynbtataMy  BbIMO/IHEHWA  aAMWUHUCTPATUBHbLIX  MNPoOLUeAyp  ABNAKTCA:
3N1eKTPOHHOe [feno, HanpasfieHHoe B OpraH nocpeAcTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMO/ENCTBUS.

3.3.3. PaccmoTpeHuMe KoMN/eKTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauyana BbIMNONHEHUA a4MWUHUCTPATUBHOW Mpoueaypbl
ABNAeTCA MOCTYM/IEHNEe 3aABNEHUA W WHbIX [LOKYMEHTOB, HeobXoAuMbIX AN
NpefoCTaB/IEHNS MYHULMUNANLHOW YCNYTW.

[JOMKHOCTHbIM ~ nuomM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbINOJIHEHUE
aAMUHUCTPATUBHOM Npoueaypbl ABNSETCA HavalbHWK OTAena, creunannuct otgena no
XUMNLWHOA NOMUTUKE W KOMMYHaNbHOMY XO3ACTBY (ganee - LOMKHOCTHOE ML,
OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JO/HDKHOCTHOE NNLL0, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B Cflyyae
obpaLleHuns 3aaBuUTeNa c 3asasneHnem B OpraH:

onpegenseT npegMeTt obpalleHus;

yCTaHaB/IMBAET SIMYHOCTb 3aABUTENSA;

MPOBOAMT NPOBEPKY MOSHOMOYUIA LA, NOLAOLLEr0 AOKYMEHTbI;

NMPOBOAUT MPOBEPKY COOTBETCTBMA [AOKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
MyHKTe 2.5 aAMWUHUCTPATUBHOIO perfnameHTa, NnpoBepKy COOTBETCTBMA
NpeACTaBfieHHbIX  [OKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuAM  (Hagnexatiiee



ohopMNEHNE KOMWUIA AOKYMEHTOB, OTCYTCTBME B [AOKYMEHTaxX MOAUYMCTOK, MPUMUCOK,
3a4YEPKHYTbIX CNOB M UHbIX HE OFOBOPEHHbIX UCMPaBNeHUN);

3anONHAET  3/IEKTPOHHYKD  (opMmy  3asiBleHMSs B aBTOMaTM3UMPOBaHHOM
NH(OPMALMOHHOW CcUCTeMe, NpeAHa3Ha4YeHHOM AN OKa3aHWUA TOCYAapCTBEHHbIX U
MYHUUUNANbHbIX YCNYT;

npu npefocTaBneHnm NOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5
agMWUHNUCTPATMBHOIO  perfameHTa Ha  OYMaXHOM  HOcUTene,  OCYLUECTBASET
CKaHMpOBaHWe NpeAcTaB/eHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3adB/IEHNE;

nepeaaet 3asaBUTE/NO Ha MPOBEPKY M MNOANMUCAHWE;

nocne NoAMNMCcaHMA CKaHUpyeT NoAnuncaHHoe 3asBlEHNE;

3arpyxxaer B aBTOMaTU3NPOBAHHYIO NHHOPMALMOHHYHO cUCTeMy,
npegHasHaYeHHYO [ OKasaHMA rOCYAApPCTBEHHbIX W MYHUUMNANbHbIX YCNyr
NOKYMEHTbI, MpeAcTaBNeHHblIE B 3/IEKTPOHHON (OpPME WM 3NEKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (JOPMUPYET 3N1EKTPOHHOE AeNo;

BO3BpalWlaeT MNOAMNMWCAHHOE 3asiBleHWe W OPUrnHanbl OGYMadKHbIX [AOKYMEHTOB
3a8BUTENIO;

BbIAAeT 3aABUTE/NO PacnuUCKy B Npueme LOKYMEHTOB.

B cnyyae HanmumMa OCHOBaHMI ANst OTKa3a B NpPUeMe AOKYMEHTOB [A0/KHOCTHOE
NMUo, OTBETCTBEHHOE 3a MpuMeM AOKYMEHTOB, YBEAOM/ISAET 3afBUTENS O Halnuuu
NpensTCTBMIA ANA MPUEMa 3asB/ieHMS U BO3BpaLLaeT eMy AOKYMEHTbl C OObSCHEHUEM
COlepXXaHMs BbIABNEHHbIX OCHOBAHWIA AN O0TKa3a B NPMeMe AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOEe /MU0, OTBETCTBEHHOE 3a MNpPWEM [AOKYMEHTOB, Mocne
MOCTYMN/IEHNA AOKYMEHTOB Ha pacCMOTPEeHMe:

npucBamBaeT 3asiB/IEHNUO HOMEpP B COOTBETCTBUM C HOMEHKNATYpPOl [en u cratyc
«[poBepKa JOKYMEHTOBY;

M3yyaeT TMOCTYNnuBLUME 3N1EKTPOHHbIE fJena, B TOM YWC/le NPUNOXKEHHbIe
3aBUTENEM AOKYMEHTbI B 3N1EKTPOHHOW (JOPME M 3NEKTPOHHbIE 06pa3bl 4OKYMEHTOB;

npoBepseT KOMMMEKTHOCTb, YATaeMOCTb 3/IeKTPOHHbIX 06pa30B AOKYMEHTOB;

npoBepsieT co6M04eHNe YCNOBUA [eACTBUTENbHOCTU 3NEKTPOHHOW NOAMNUCH,
nocpeacTsom obpawleHma K EauHomy noptany (B cnydvae, ecnivM  3asBUTENIEM

NpeAcTaB/EHbI 3NIEKTPOHHbIE [OKYMEHTBI, noAnncaHHbIe YCU/IEHHOA
KBa/IM(MLMPOBAHHON 3N1EKTPOHHOIN MOAMMUCHIO).
Mpw Hannumm OCHOBaHWIA, NpeayCMOTPEHHbIX MYHKTOM 2.7.1

aAMWHNCTPATMBHOIO pernamMeHTa, MNOArOoTaB/IMBAaeT MPOEKT pewleHMA 06 OTKase B
npuemMe AOKYMEHTOB, HEOOXOAUMbBIX ANsi NPeAOoCTaBNeHNA MYHULMNAbHON YCNyru.

B cnydyae, ecnnm B pe3ynbTaTe MPOBEPKU YCWUIEHHON KBannpuLUpoBaHHOW
3N1eKTPOHHON NOAMWUCU BBISIBIEHO HECO6/MI0AeHNEe YCNIOBUI ee [eWCTBUTENIbHOCTY,
MPOEKT pelleHMA 00 OTKase [O/HKEH cofepXkaTb MYHKTbl cTatb 11 PepepanbHOro
3aKoHa Ne 63-P3, KOTOpble MOCNYX:UNN OCHOBaHMEM A1 ero NPUHATUA.

MpoekT pelweHns 06 OTKaze B nNpuemMe [OKYMEHTOB, HEOOXOAMMbIX [ANns
NpefoCTaBNEHUA MYHUUMNANLHOW YCNYyru, C yKazaHWeM TMpPUUYUH OTKasa (B clydae,
ecin  OCHOBaHMA [ONnA OTKasa B MNpueMe [OKYMEHTOB, HeO0OXOAUMbIX — ANS
NpefoCTaBNeHNA MYHULUNANbHOW YCMYrK, CBfi3aHbl C HapyLleHWEM YCTaHOBEHHbIX
TpeboBaHWUIA K TakKMM [OKYMeHTam, OCHOBaHuWA [N OTKasa B NpuemMe [OKYMEHTOB



OO/DKHbI - coAepXaTtb MH(popMauMio O HauMeHOBaHUM [OKYMeHTOB (MH{opmauumu,
CBELeHUI), KOTOpble He TMpefcTaB/ieHbl, COAEpPXaT HeAoCTOBEPHble U (KUnn)
NPOTMBOPEUMBbLIE CBEAEHMA, O(DOPM/IEHBbI C HapyLLeHWEeM YCTaHOBNEHHbIX TpeboBaHMI),
HanpasnfeTcs Ha cornacoBaHue B YCTAHOB/IEHHOM MOpsAAKe MOCPeACTBOM CUCTEMbI
3N1eKTPOHHOI0 JOKYM EeHTO060poTa.

CornacoBaHve npoekTta peweHMsa 06 OTKase B TMpuUeMe [OKYMEHTOB,
HeoOXOANMbBIX AN NPeAaoCcTaBfieHUss MYHUUMNaNbHOW YCNYru, OCYLLeCTBAAETCA B
nopsake, NnpeLycMOTPEHHOM NYHKTOM 3.5.3 aAMWHUCTPATUBHOIO pernaMeHTa.

B cnyyae OTCYTCTBMA OCHOBaHWA [ANf OTKasa B MpueMe [OKYMEHTOB,
NPegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, [O/HKHOCTHOe
MU0, OTBETCTBEHHOE 3a MpuMeM [OKYMEHTOB, B TeYeHWe OAHOro paboyero gHA CO AHA
MOCTYNNEHNA 3asAB/EHNSA, HAMNpaBisAeT 3aiBUTEN0, YKa3aHHbIM B 3asiB/IEHUM CNOCOOOM,
yBeJOM/IEHNEe O MOCTYMN/IEHUN 3asABNEHUA, COAEpKallee BXOAAWMIA PerncTpauMoHHbIN
HOMep 3asABfieHUs, faTy MNOJIyYeHUs 3asiBfIeHWUs, MNepeyeHb HaMMeHOBaHW (aiifos,
NpeAcTaB/ieHHbIX K HeMY [LOKYMEHTOB, AaTy MONy4YeHUs pesynbTaTta MYHULMMaIbHOM
ycnyru.

3.3.3.4. WVcnonHeHue npouefyp, YkKasaHHbIX B nyHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOrO  pernameHTa, nNpv  HalIMYMKM  TEXHUYECKOW  BO3MOXKHOCTM
OCYLLECTB/AETCA B aBTOMAaTUUYECKOM PeXuMe C MCNosib30BaHMEM aBTOMaTU3MPOBaHHOW
NH(OPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOW [N OKa3aHUs TrOCYAapCTBEHHbIX U
MYHULMNANbHBIX YCNYT.

3.3.3.5. AAMUHUCTpPATUBHbLIE nNpouUeaypbl, YyCTaHaBnMBaeMble MYHKTOM 3.3.3
aAMWHNCTPATMBHOIO pernamMeHTa, BbIMOMIHAOTCA B TeyeHMe OA4HOro paboyero AHA CO
[HA NOCTYN/IeHNA 3a9BNEHNA HAa PacCMOTPEeHMe.

Pe3ynbTatamu BbIMONHEHUA aAMUHUCTPATUBHbLIX MPOLUEAYpP ABNAKTCA: MPUHATbIN
Ha pacCMOTpeHMe KOMMEKT LOKYMEHTOB WM MPOEKT peleHUs 06 OTKase B npueme
LOKYMEHTOB, HeOOX0AMMbIX AN NPeAoCTaBNeHUA MYHULUNANBHON YCNYTW.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aNPOCOB B OpPraHbl, y4acTBYHOLLME B
NpefoCTaBNEHUM MYHULUMANLHOW YCIyTy

3.4.1. OCHOBaHMEM Hayana BbIMOHEHWUS aAMUHUCTPATUBHOW npouesypsbl
SIBNSIETCS MONYyYeHNE [AO0MKHOCTHbIM NMUOM (PaBoOTHWKOM), YMOMHOMOYEHHbIM Ha
BbIMOMIHEHVE AAMWHMUCTPATUBHOW Npoueaypbl, OT AO/MKHOCTHOrO nuua (pa6oTHUKA),
OTBETCTBEHHOIO 3a NPUeM JOKYMEHTOB, MPUHSATLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHBIM ~ NULOM  (pabOTHUKOM), OTBETCTBEHHbIM 3a  BbIMONIHEHME
aIMUHUCTPATUBHOW NpoLedypbl, ABNSETCS HayaNbHUK O0TAena, crneuuanuct otaena no
XUMULLHOW NONUTUKE W KOMMYHa/lbHOMY XO3SIACTBY (ganee - AO/MKHOCTHOE Lo,
OTBETCTBEHHOE 3a HanpaB/ieHne MeXBeOMCTBEHHbIX 3arpocoB).

3.4.2. JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHNE MEXBeJOMCTBEHHbIX
3anpocoB, (HOpPMUPYeT W HanpasiseT B 3/1eKTPOHHOI (hopmMe MOCPeACTBOM CUCTEMbI
MEeXBeJOMCTBEHHOI0 3/1EKTPOHHOIO B3aMMOAENCTBUS (MPU OTCYTCTBUM TEXHUYECKOI
BO3MOXHOCTM - WHbIMWU cnoco6amu) 3anpocbl O MPeAoCTaBAEHUN [JOKYMEHTOB W
CBEAEHWIA, NPeAyCMOTPEHHbIX NYHKTOM 2.6.1 afiIMUHUCTPATUBHOIO PernaMeHTa.



AQMUHUCTpPaTUBHbIE Mpouefypbl, YyCTaHaB/NMBAaeMble HACTOALWMUM MYHKTOM,
BbIMOIHAKTCA B leHb MPUHATUA 3as9B/IEHNSA HA pacCMOTpPEHMeE.

PesynbTatamn  BbINO/MHEHUA  aAMUMHUCTPATUBHLIX  MPOUEAYP  ABMAAOTCA:
HanpaB/fleHHble B OpraHbl BfactTM W (Man) nNoLBeAOMCTBEHHbIE OpraHam BfacTu
opraHusaymm 3anpocsi.

3.4.3. Crneymannctol  MOCTAaBLWMKOB  [aHHbIX Ha  OCHOBaHWW  3anpocos,
NOCTYMUBLUMX Yepe3 CUCTEMY MeXBELOMCTBEHHOIO 3/1EKTPOHHOr0 B3auMOENCTBUS,
npeaocTaBAAT  3anpalinBaeMble  LOKYMEHTbl  (MH(OpMauWMIO) WM HanpasnsoT
yBeLOMNEHNA 00 OTCYTCTBUW LOKYMeHTa U (Unn) WMHgpopmauuu, HeobXoAUMBbIX A/1s
npegocTaB/ieHNs MyHULUNANbHON ycnyru (ganee - ysefoMneHne o6 oTkase).

AOMUHUCTPATMBHbIE MPOLeAypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAIOTCA B TeYeHWe nATM [HeW CO [AHA MOCTYMNEHUA MeXBeLOMCTBEHHOIO
3anpoca B opraH Wau oOpraHusauuto, npefoctaBnsalolMe LOKYMEHT U UHGpOPMaLMIO,
eC/In MHble CPOKM MOAIOTOBKM WM HanpaBLUEHMS OTBETa HAa MEXBELOMCTBEHHbIN 3anpoc
He YCTaHOB/eHbl (efepasbHbIMKU 3aKOHamMu, MpaBoOBbIMU akTamy [1paBUTENbLCTBA
Poccuitickorr ®efepauum M MPUHATLIMKU B COOTBETCTBUM C (hefepasibHbIMU 3aKOHaMU
HOpPMaTMBHbIMM MPaBOBbIMU akTamu Pecny6nnkn TartapcTaH.

PesynbTaTaMn  BbINOMIHEHUA  aAMWHUCTPATMBHbLIX  MpoLEeAyp  ABAAKOTCA:
JOKYMEHTbI (CBefleHUs), He0b6XoAnMble ANs NpefocTaBleHNs MYHULMNaNbHOW YCnyru,
nn6o yBefoM/ieHNe 06 OTKase, Hanpas/eHHble AO/HKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a Hanpas/ieHne MeXXBeLOMCTBEHHbIX 3anNpoCoB.

3.4.4. JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaB/ieHNe MeXBEeLOMCTBEHHbIX
3anpocos:

nony4yaeT 3anpallivBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIr0 3/1€KTPOHHOIO
B3aMMOLENCTBUA  [LOKYMEHTbl (CBefeHWs), HeobXxoaummble ANA  MPeLOCTaB/IeHNA
MYHUUMNanbHOW ycnyru, nnbo yeefoMieHNne 06 0TKase Mpu OTCYTCTBUM LOKYMEHTA U
(nnn) nHopmaunu;

npu Ha/IM4Ymnm OCHOBaHWMU, npefyCMOTPEHHbIX MYHKTOM 2.7.1
aAMWHUCTPATMBHOrO pernameHTa, MOAroTaBAMBaeT MPOEKT peweHns 00 OTKase B
npveme 4OKYMEHTOB, HEO6XOANMbIX AS1A MPefoCTaBNeHU MyHULUNANbHOW YCNYTW.

MpoekT peweHns 06 OTKase B MpuemMe [OKYMEHTOB, HeOOXOAUMbBIX A/
NMpefoCTaBNeHNA MYHUUMNANbHOW YCNyru, C yKasaHWem NpuYMH oTKasa (B Clydae,
ecin  OCHOBaHMS ANna OTKasa B MpuMeMe [OKYMEHTOB, He0oOXOAUMbBIX — [ANS
NPefOCTaB/IEHNS MYHULUNANbHOW YCMYTrK, CBf3aHbl C HapyLleHWem YCTaHOBEHHbIX
TpeboBaHWUI K TakKMM [OKYMeHTam, OCHOBaHuWs AN O0TKasa B npuveme AOKYMEHTOB
[OO/MKHbI  cofepXaTtb MH(pOpMauMio O HauMeHOBaHUM [OKYMeHTOB (MH(opmauuu,
CBefleHU), KOTOpble He TMpeAcTaB/ieHbl, COAEepPXaT HeAoCTOBEpPHble u  (KUnn)
MPOTMBOPEYMBbIE CBEAEHMA, O(DOPM/IEHBI C HapyLLEHWEM YCTaHOB/IEHHbIX TpeboBaHui),
Hanpae/IAeTCA Ha corjsiacoBaHvWe B YCTaHOB/IEHHOM MOPSAKe MNOCPEACTBOM CUCTEMBI
3N1eKTPOHHOI0 JOKYMEHTO060pOTA.

CornacoBaHve npoekrta peweHMs 06 O0TKase B [MpuUeMe [LOKYMEHTOB,
HeoOXOoAUMbBIX ANs  MPefoCTaB/ieHNss MYHUUMMaNbHOW YCNYrn, OCYLeCcTBNAETCA B
nopsagke, NpegycMoTpeHHOM MyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

ALOMUHUCTPATUBHbIE MpoOUeaypbl, YCTaHaBNMBAeMble HACTOAWMM MYHKTOM,
BbIMOJIHAIOTCA B A€Hb MONYYEeHUS CBefeHUN N0 MeXBeLOMCTBEHHbIM 3arnpocam.



PesynbTatamMn  BbINOMHEHUS  aAMWUHWUCTPATUBHbLIX  MpoUeayp  ABnATCA:
JOKYMEHTbI (CBefleHUs), HeobXo4uMble AN1a MPefoCTaBNeHUs MYHUUMNaNbHOW yCnyru,
MPOEKT pelweHns 006 oOTkase B MNpuemMe [JOKYMEHTOB, He0oOXOAMMbIX AN
NpefoCTaB/IeHNs MYHULMUNANbHOW YCNYTN.

3.4.5. WcnonHeHue npoueayp, VYKasaHHbIX B nNyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO  perfameHTa, nMpyv  HalM4YMM  TEXHUYECKOM  BO3MOXKHOCTU
OCYLLECTB/ISIETCA B aBTOMAaTUUYECKOM PeXXumMe C UCMNosib30BaHMEM aBTOMAaTU3NPOBAHHOM
NH(OPMALMOHHON CUCTEMbI, MNpefHa3Ha4YeHHOW [Nsi OKa3aHUSA ToCyAapCTBEHHbLIX U
MYHULMNaNbHLIX, YyCNyr, B TOM 4uUCNe C MOMEHTA perucTpayun 3asaBfeHuUs B
COOTBETCTBMU C NYHKTOM 2.13 afMWUHUCTPATUBHOIO pernaMeHTa.

3.4.6. MakcumanbHblA  CPOK BbIMOMHEHUS  aAMUHUCTPATUBHbLIX Mpoueayp,
yKa3aHHbIX B MyHKTe 3.4 agMWHUCTPATMBHOIO PernameHTa, CoCTaBasfeT MATb Paboymx
LHen.

3.5. MoaroToBKa pesynbTata MyHULMNANbHON ycnyru

3.5.1. OCHOBaHMEM Hauyana BbIMNOMHEHMS aAMUHUCTPATUBHOW npouesypsbl
SIBNSETCA MOCTYN/JeHMe OT [AOMKHOCTHOrO /Mua, OTBETCTBEHHOrO 3a HampaBneHue
MeXBEJOMCTBEHHbIX  3aMpocoB, [JOKYMEHTOB  (CBefieHWI1), HEeob6XOoAUMbIX  Ans
NpefoCTaBNeHNSt MyHULUNANIbHOW YCNyrn.

[OMKHOCTHbIM NIMLOM, OTBETCTBEHHbIM 3a BbINO/HEHWE AAMWHUCTPATUBHO
npoueaypbl, ABNSETCA HayaNbHWUK OTAENa, CneuuanucT oTAena no XUInLLHoW NonnTruKe
W KOMMYHanbHOMY XO3SACTBY (fanee - [AO/MKHOCTHOE /ULO, OTBETCTBEHHOE 3a
NoAroTOBKY pe3ynbTaTa npefocTaBNeHNs MyHULMNANbHOR ycnyrun).

3.5.2. [OMKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3y/bTata
NpeaocTaBNeHNs MyHULMNANbHOW YCNyTu:

paccmaTpuBaeT CHOPMUPOBAHHbIA KOMMAEKT [JOKYMEHTOB, HEeoOXOAMMbIX Ans
npefoCcTaBNeHNUs MyHULMNANBLHON YCNYTu;

NPV BbISIBNEHWN OCHOBaHWI AN OTKasa B MNPeAOCTaB/eHWM MYHULMNANbHOM
YCNYTW, YKa3aHHbIX B NyHKTe 2.8.2 afMUHUCTPATUBHOIO pernameHTa, noArotaBivBaeTt
NPoeKkT pelleHWss 06 OTKase B MPEAOCTAaBAEHWM XXUIOTO MOMELLeHWUs Mo A0roBopy
Halima CNy>XXe6HOro >XWMoro MOMeLleHNUs, Npu  OTCYTCTBUM TaKMX OCHOBaHWIA
NoAroTaBNMBaeT OTBET 3asBUTEN0 O MPeAOCTaBAEHUM XKWUOTO MOMELLEeHUs Mo
[0rOBOPY HaiimMa CNnyXe6HOro XKM0ro NnomeLleHus;

B C/ly4ae OTCYTCTBMSI OCHOBaHWIA Ans 0TKas3a B NPeAO0CTaBNEHUM MYHULMNANbHON
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWHMCTPATUBHOIO pernaMeHTa, no
UTOraM  PacCMOTPEHUs  [OKYMEHTOB,  HE0OXOAMMbIX  And  MNpefocTaBleHus
MYHULUMNANbHOW  ycnyru, MOAroTaBNMBaeT NPOEKT pacnopshkeHus OpraHa o
NpeaoCTaBNeHNN FPaXJaHUHY XWUIOro NOMELLEHWUs MO AOrOBOPY HaiiMa Cny»e6Horo
XXWUNOTr0 NOMeLLEHNS;

HanpaBnseT  MOArOTOBNEHHbI MpoeKT  pe3ynbTata  MpefoCTaB/EHUN
MYHULMNANbHOW YCNYrM Ha COrnacoBaHMe B YCTAaHOB/IEHHOM MOPsiKe MOCpeaCcTBOM
CUCTEMbI 3/1EKTPOHHOIO OKYMEHTO0060poTa.

AAMUHUCTPATUBHbIE NpoLeAypbl, YCTaHaBAMBAaeMble HACTOSLMM  MYHKTOM,
BbIMOMHAOTCS B TEUEHME [IBYX PaboUmnX AHEIA.



PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHBLIX MpoLeayp ABNAKOTCA: NPOEKThI,
Hanpas/EHHbIE Ha COrflacoBaHue.

3.5.3. CornacoBaHue 1 noanucaHWe MpOeKTa pe3ynbTaTa MPefOCTaBEHNA
MyHUUMNaNbHOW  ycnyrn  (ganee — MNPOEKTbl  AOKYMEHTOB)  OCYLLECTBASETCH
pykKoBOoAMTeNeM CTPYKTYPHOro nojgpasfesnieHns, OTBETCTBEHHOrO 3a [MOArOTOBKY
pe3ynbTata MyHUUUNanbHomn ycnyru, Pykosogutenem OpraHa.

[MoAroToB/fieHHbIE MPOEKTbl LOKYMEHTOB, MMeloLiMe 3aMeyaHus, BO3BpaLLatoTCs
Ha [LopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3y/ibTata MYHULWUMNaibHON
ycnyru. Tlocne ycTpaHeHUs 3aMeyaHWil NpPOeKTbl AOKYMEHTOB MOBTOPHO MepejatoTcs
[N5 cornacoBaHnsa v noanucaHuns.

PykoBoautens OpraHa npu pacCMOTPEHUM TMPOEKTOB AOKYMEHTOB MpoBepsAeT
cobnogeHne agMMUHUCTPATUBHOIO perfamMeHTa [LO/DKHOCTHbIMK nvuamy OpraHa B
4acTN CPOKOB BbIMOJIHEHUA aAMUHUCTPATUBHBLIX NMpoueayp, X NocnefoBaTeNbHOCTA U
MOMIHOTbI, HaMYMA COrfacoBaHWi YMOMHOMOYEHHbIX AO/MXKHOCTHbIX nuy OpraHa B
CUCTEME 3/1eKTPOHHOI0 LOKYMEHTO060pOTa.

B cnyyae  BbISIBIeHUS  HApyLweHUW B 4acTU  CPOKOB  BbIMOJIHEHUA
aAMUHNCTPATUBHbIX Npoueayp, WX MNOCnefoBaTe/NbHOCTM W MOMHOTbI PyKOBOAWUTENb
OpraHa MHUUMUPYeT NpuBieYeHne K OTBETCTBEHHOCTW NnL, AONYCTUBLLUNX HaPYLLEeHUS,
B COOTBETCTBUWN C MYHKTOM 4.3 aAMUHUCTPaTUBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE MpoOLeAypbl, YCTaHaBIMBaeMble HACTOAWMUM MYHKTOM,
BbIMO/IHAKOTCA B TEYEHME OLHOro paboyero gHs.

PesynbtatamMn  BbIMOMHEHWUA  aAMWUHUCTPATUBHbLIX  Npoueayp  ABMAAOTCA:
noAnucaHHoe peLleHue.

3.54. WcnonHeHne npouedyp, YKasaHHbIX B nyHKkTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfiameHTa, npuv  HaIMyuu  TeXHUYECKOW  BO3MOXHOCTU
OCYLLLeCTBNAETCA B aBTOMATUYECKOM pPEeXUMe C UCNO/b30BaHWEM aBTOMATU3UPOBaHHOW
NH(POPMaUNOHHON CUCTEMbI, MpeAHA3HAYeHHON [N OKa3aHUA TOCY[apCTBEHHbLIX U
MYHULUUNANbHBIX YCNYT.

MaKkcuUManbHbIn CPOK BbIMONHEHUSA afMUHUCTPATUBHbLIX NPOLEAYpP, YKa3aHHbIX B
nyHKTe 3.5. aAMWUHNCTPATMBHOIO perfamMmeHTa, COCTaBNAET TPU pabounx fHs.

3.6. 3aknoyeHne gorosopa

3.6.1. OcHoBaHVMeM Ha4yana BbIMOMIHEHUA AAMUHUCTPATUBHOW Mpouesypbl
ABNIAETCA YTBEepXAeHue pacrnopsXXeHns O MNpPeaoCTaBNeHUU TPaXKAaHUMHY  XUNOro
MOMeLLLeHNs Mo AOroBOpY Havma Cy>Ke6HOro Xnnoro noMeLLeHus.

[O/MHKHOCTHBIM  INLOM, OTBETCTBEHHbIM 3a BbINOJSIHEHNE AAMUHUCTPATUBHOWN
npoLesypbl, ABNAETCA Haya/lbHUK OTAeNa, CneymanncT oTaena rno XXWanwHom nonutuke
M KOMMYHaNbHOMY XO3SCTBY (gafnee - [O/MDKHOCTHOE /MU0, OTBETCTBEHHOE 3a
MOAroTOBKY pe3ynbTara NpefoCTaBNeHUA MyHULUMNAbHON YCYTK).

3.6.2. [O0/MKHOCTHOEe /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pesynbraTa
npegocTaBfeHns  MYHUUMNANbHOW  yCNnyru, rOTOBMT TMPOEKT [Orosopa Havma
CnyXe6Horo nomelleHus (ganee - 4Orosop).



AQMUHUCTPATMBHbIE MpPOUEAYpPbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINOMHATCA B TeyeHWe OfHOro paboyero AHA C MOMEHTA Bblfayn 3adABUTENIO
NMOCTaHOB/EHUS.

PesynbtaTaMn BbINOMHEHUS aAMUHUCTPATUBHbLIX MPOUEAYP ABNAKTCA: MPOEKThI,
Hanpas/ieHHble Ha COrnacoBaHue.

3.6.3. CornacosaHue 1 nognuncaHue AOrosopa OCYLLECTBNAETCA PYKOBOAUTENEM
CTPYKTYPHOro  nofpasfgeneHns, OTBETCTBEHHOro 3a MOArFOTOBKY  pe3yfbTara
MyHMUMNansHon ycnyrun, Pykosogutenem OpraHa.

ALOMUHUCTPATMBHbIE MNPOUEAYPbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbINO/HALOTCS B TeyeHMe o04HOro paboyero AHs.

PesynbTatamn  BbIMOSIHEHUA  aAMWHUCTPATMBHBLIX  MpoUedyp  ABAAKOTCA:
nognucaHHbIA 4OroBop.

3.6.4. [ O/MKHOCTHOE /MU0, OTBETCTBEHHOe 3a MOArOTOBKY pe3y/nbTara
NpefoCTaBNeHNS MyHULUUNANbHON yCnyrin, n3BewaeTt 3aasutens (ero npeacrtaBuTens) o
Heo6XoAMMOCTM NoAMNUCaHUSA [OroBopa CNocoboMm, YKasaHHbIM B 3adBNEHUN, O
pe3ynbTaTte NPeAoCTaB/ieHUA MYHUUMNANbHOW YCMYrM U O BO3MOXHOCTU MONYYEHUS
pe3ynbTata nNpegocTaBneHNs MyHULMNanbLHOW ycnyru B OpraHe nnm B MoL.

AQMUHUCTPATMBHbIE MNPOUEAYpPbl, YCTaHaBAMBaeMble HACTOALWMM MYHKTOM,
BbINOMIHAKTCA B fieHb NOoANuMcaHua Aorosopa pykosogutenem OpraHa.

Pesynbtatamy  BbIMOJIHEHUS  aAMUHWUCTPATMBHbLIX  MpoUeayp  ABNAKOTCA:
yBeJoM/IeHne 3aaBUTENA.

3.6.5. WVcnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMWUHNUCTPATMBHOIO  pernaMmeHTa, nMpuM  HaIMUYUMM  TEXHUYECKOW  BO3MOXHOCTM
OCYLLLECTB/ISIETCA B aBTOMATUYECKOM PEXMME C UCNONb30BaHMEM aBTOMaTU3MPOBaHHOM
NHOPMALMOHHON CUCTEMbI, MpeAHa3HAaYeHHOW [NA OKa3aHUA roCyAapCTBEHHbIX W
MYHUUUNANBbHbIX YCNYT.

MaKcuUManbHbIN CPOK BbIMNOMHEHUSA aAMUHUCTPATUBHBLIX Mpoueayp, YKasaHHbIX B
nyHKTe 3.6. aAMUHUCTPATMBHOIO perfiameHTa, COCTaB/AeT ABa paboumx LHS.

3.7. Bblgaya (HanpaBneHne) 3aaBUTENO pe3ynibTaTa MyHULMNANbHOW YCayru

3.7.1. OcHOBaHMeM Hayana BbIMONHEHUS aAMUHUCTPATUBHON Mpouesypsbl
ABNSETCA MOMYYeHUe [JO/MKHOCTHbIM /IMLIOM, OTBETCTBEHHbIM 33  BbIMOMHEHNE
aMUHUCTPATUBHON npoueaypbl, [AOKYMeHTa, NOATBEPXAAMOLEr0 NpPeaocTaBneHune
MYHULMNANbLHOW YCAyTun.

[OMKHOCTHLIM NINLOM, OTBETCTBEHHbIM 3a BbINOJHEHWE aAMWHUCTPATUBHOIN
npoLeaypsbl, ABASETCA HayafbHUK OTAeNa, CreunanncT oTaena no XUInLWHolk nonnmTuke
W KOMMYHa/lbHOMY XO3SIACTBY (Aanee - AO/MKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
MoAroTOBKY pe3ynbTata NpefocTaBNeHNs MyHULMMANbHOI YCyru.

3.7.2. [JO/MKHOCTHOE /NMUO, OTBETCTBEHHOe 3a MOArOTOBKY pe3y/bTaTta
npefocTaBneHNs MyHULMNANbHON YCNyTi:

o6ecneynBaeT perucTpaluio [orosopa, NoAMMCaHHOro pykosoauTenem OpraHa,
B )XKYpHane peructpauuMm W BHECEHME CBefeHWli 0 pe3ynbTaTe NpPeAoCcTaB/eHUs
MYHULMNANbHON yCnyrn B MOACUCTEMY BefeHUS AOKYMEHTaLUW aBTOMAaTU3MPOBaHHOI



NH(OPMALUOHHOW CUCTEMbI, MNpeAHa3Ha4YeHHON [N OKa3aHMsA TOCYAAapCTBEHHbLIX U
MYHULMMNANbHbIX YCNYT;

BblaeT 3aaBUTENI0 LOrOBOP MOJ POCMMUCH.

3asBuTeNb NOANMCHIBAET AOMOBOP B TPEX 3K3eMMsgpax v nepepaer cneyuannucty
OTpgena.

LLOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ysibTaTa npeaocTaBneHus
MYHUUMUNANbLHOW YCNyru, MonyvymB MNOAMMCAHHbIE [OroBOpa BbIAAET 3asBUTEN0 TPU
JK3eMnasapa akta npuema- nepefgavv cny>kebHoro nomeuwieHus ang nognucu. ocne
noagnucaHnUa akra 3asBUTENIeM, BblJaeT 3asaBUTEN0 [Ba 3K3emnnspa Aorosopa, Aga
3K3eMMApa akta npuemMa-nepesaym 3emMesibHOro yyacrtka.

ALMUHUCTPATMBHbIE NpoOUeAypbl, YCTaHaBNMBaeMble HaCTOAWMM MYHKTOM,
BbIMOJIHAOTCA B eHb NPUOLITUA 3aaBUTENS.

PesynbTatamMy  BbIMOMHEHUA  aAMWUHWUCTPATUBHLIX  MpouUeayp  ABNAKOTCA:
BbllaHHble 3asBUTENI0 LOTOBOP W aKT npuema-nepesayun.

3.7.3. Mopsagok  Bblgaunm  (HanpaefieHMA) — pesysibTata  NpPeaoCcTaB/ieHUS
MYHULMMNAbHOW YCNyTu:

3.7.3.1. Mpun obpalweHNn 3asBUTENA 3a Pe3yNbTaTOM MYHUUMNANLHOW YCNyrun B
M®Ll, paboTHUK M®PLL BblgaeT 3ad9BUTENIO pe3ynbTaT MYHWUUUNANbHOW YCNyrn B
(hopme 3K3emmnnspa 3/IEKTPOHHOrO [JOKYMeHTa Ha OyMaHOM HocuTene. [1o
TpeboBaHUIO 3aABUTENA BMEeCTe C 3K3eMMNIAPOM 3MeKTPOHHOro [JOKYMeHTa Ha
OYyMaXXHOM HOCUTEeNe eMy MpefoCTaBNAETCA 3K3eMNAAP 3/IEKTPOHHOIO [OKYMeHTa
MyTeM €ero 3anucy Ha CbeMHbI HOCUTENlb MH(OPMaLUK UKW HanpaB/ieHNs 3K3emnaspa
3NEeKTPOHHOI0 AOKYMeHTa Mo 3/1eKTPOHHOW MnoyTe B agpec 3asasutend. MMpu 3anucu Ha
CbEMHbI HOCUTENb WH(pOpMaUUU WM HanpaBneHWW 3K3eMmmnaspa 3NeKTPOHHOro
JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIeH 3K3eMMMAP 3/IEKTPOHHOI0 [JOKYMeHTa Ha
OyMa)XHOM HoOcWUTene, MO 3NEeKTPOHHOW MNo4yTe WAEHTUYHOCTb TaKOro 3K3emmnaspa
3NEKTPOHHOrO0 [AOKYMEHTa 3K3eMMNAApY 3/IEKTPOHHOro JAOKYMeHTa Ha 6ymaxHoMm
HOCUTe/NEe 3aBepsieTCA YNONHOMOYEHHbLIM COTPYAHUKOM C UCMNOJ/Ib30BaHWEM YCUNEHHOW
KBa/IMPULMPOBAHHON 3/1EKTPOHHON MOAMNUCH.

ALMUHUCTPaTUBHbIE MpPOLEAYpbl, YCTaHaB/MBAEMble HACTOALWMM MYyHKTOM,
BbIMOJIHAIOTCA B MOPSiAKe OYepeaHOCTW, B JAeHb NpUbbLITUA 3asBUTENs B CPOKM,
YCTaHOBJIEHHbIe pernameHTom paboTbl MOLL.

Pe3ynbTatamMn BbIMONHEHUA afMUHUCTPATMBHbIX NPOLeayp ABAANTCA: (mKcauus
(pakTa Bblfayn pesysibTaTa MpejocTaBneHus MyHuuunanbHo ycnyru B AVC MoL,
pe3ynbTaT NpefoCTaBNeHUA MYHULMUNANbHON YCNYTW, BblaHHbIA 3a8BUTENIO.

3.7.3.2. Tlpn obpaweHnn 3asaBuTeNsd 3a pe3ybTaToM MYHULMMANbHON YCnyrun
yeped EAuHbIA, PecnybNMKaHCKWA  nopTan  3adBUTENI0 B JIMYHbIA  KabuHeT
aBTOMaTU4YecKM HanpaBnseTCs 3/IEKTPOHHbIA 06pa3  [OKYMeHTa, SABNSAOLLErocs
pe3ynbTaTOM NpeaocTaBfeHNss MYyHUUUNANbHOW YCNyru, MNOAMNUCAHHbLIA YCUIEHHOWN
KBa/IMPULMPOBAHHON 3/1EKTPOHHOM MOANUCHIO YNOSIHOMOYEHHOI0 4O/MKHOCTHOIO Nnua
OpraHa (OpraHom).

ALMUHUCTPaTUBHbIE MNpoUeAypbl, YCTaHaBMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAIOTCA B [e€Hb MNOAMWUCAHUA [LOKYMeHTa, NOATBEPXAAKLWero npepocraBieHne
(0TKa3 B NpefoCTaBNEHUN) MYHULUNANIBHON YCNYyrW, YNONHOMOYEHHbLIM LOMXHOCTHbIM
nmuom OpraHa (OpraHom).



PesynbTatammu BbIMO/THEHUSA aAMUHNCTPATUBHbBIX npouenyp ABNAKOTCA:
HanpasneHne (npefocTaBfieHMe) C MCMNONb3oBaHMEM EpauHoro, Pecny6/1nkaHCKOro
nopTana 3afaBUTE/NIO LOKYMEHTa, NOATBEPXKAAOLLEro npefocTaBneHne MyHULMNAIbHOW
ycnyru (B TOM Yncne 0TKas B NpefocTaBneHUM MyHULUNaIbHOW YCyrn).

3.7.3.3. Mpy obpalleHnn 3asaBUTENSA 3a pe3ynbTaTOM MYHWUUMMaNbHON YCnyrn B
OpraH, OO/PKHOCTHOe MU0, OTBETCTBEHHOE 3a Bblgayy (HanpaBfieHVWe) LOKYMEHTOB,
BblJaeT 3afBUTENI0 pe3ynbTaT MYHUUUNanbHOW ycnyru. o TpeboBaHUIO 3asBUTENA
BMECTe C 3K3eMMNISAPOM 3/1eKTPOHHOr0 [JOKYMeHTa Ha O6YyMaXHOM HocuTene emy
NpefocTaBAeTCsA 3K3EMNAAP 3/IEKTPOHHOTO AOKYMeEHTa NyTemM ero 3anucu Ha CbeMHbIiA
HOCUTENb MHMOPMaLMU WAN HANpaB/EHUS 3K3eMMaspa 3N1eKTPOHHOro AOKYMeHTa Mo
3N1eKTPOHHOWN NoYTe B afpec 3asBUTens.

AOMWHUCTPATMBHbIE NPOLEAYPbl, YCTaHaBNMBaeMble HACTOAWMUM  MYHKTOM,
OCYLLEeCTBNAKOTCA B MNOPAAKE 04YepefHOCTW, B [feHb MpubbITUA 3asBUTENs B
COOTBETCTBUN C NpaBnnamm BHYTPEHHEro TpyAoBoro pacnopsagka OpraHa.

Pe3ynbTaToOM BbINOSIHEHUSA aAMUHUCTPATUBHbLIX MPOLesyp ABNATCA: (umKcauus
(bakTa  Bblgaynm  pesynbTata  MPeAoCTaB/EHUS  MYHUUMMANbHOW  ycnyru B
aBTOMaTU3NPOBAHHON WHMOPMAaLNOHHON cucTemMe, nNpegHasHa4YeHHON [ANs OKasaHWUs
rocyfapCTBEHHbIX U MYHULUMUNANbHbLIX YCAYT.

3.8. VicnpaBneHne TeXHUUYECKNX OWNGOK

3.8.1. B cnyyae 06Hapy>XeHUA TEXHWYECKOM OLINOKN B AOKYMEHTE, SBNSIOWEMCH
pe3ynbTaTOM MYHULMNANLHOW YCYrn, 3asBuTeNb HanpaenseT B OpraH:

3asBfieHMe 006 wucnpaBNeHUN TeXHUYECKOW OWwnbkn (npunoxeHne Ne 4 K
HacTosilemMy agMUHUCTPATUBHOMY PernaMeHTy);

JOKYMEHT, BblAaHHbIA 3asBUTEN0 KaK pe3ynbTaT MyHWUMNanbHOW yCnyru, B
KOTOPOM COLEPXMTCA TeXHUYecKas OwnoKa;

JOKYMEHTbI, MMelLWmre HPUANYECKYO CUy, CBUAETENbCTBYHOLWME O HaNN4mm
TEXHNYECKOWN OLINOKMN.

3asBneHne 06 mcrpaBfeHUN TEXHUYECKOW OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
JOKYMEHTe, ABNAKOWEMCS pe3ybTaTOM MYHULMMNaNbHOM YCNYrn, NoAaeTca 3asBUTeNem
(ynoNHOMOYEHHbIM MpeAcTaBuUTeNIeM) MOYTOBbIM OTMpaBfeHMeM (B TOM u4ucie C
MCNONb30BaHMEM 3MIEKTPOHHOW MOYTbl), NM60 4Yepe3 EAMHBLIA, Pecny6nnmKaHCKWUiA
noptan mnm ML,

3.8.2. [LONKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPMeM AOKYMEHTOB, OCYLLECTBSAET
npuem 3asBneHns 06 McNpaBeHNN TEXHUYECKOW OWMNGKN, PerncTpupyeT 3asBfieHune
MPUNOXKEHHBIMN LOKYMEHTaMu W nepefaet UX AO/HKHOCTHOMY NuULY, OTBETCTBEHHOMY
3a 06pabOTKY JOKYMEHTOB.

ALMWHUCTPaTUBHbIE NPOLEAYPbl, YCTaHaB/IMBaeMble HACTOSALWMM MYHKTOM,
BbIMOJIHAOTCA B Te4YeHMe 04HOro paboyero fHA C AaTbl permcrpayun 3asBneHus.

Pe3ynbTatamun BbINOSIHEHUSA aAMUHUCTPATMBHbLIX NpPoLeAyp ABNAKTCA: NPUHATOE
M 3aperncTpMpoBaHHOE 3asB/ieHMe, HamnpaB/leHHOe Ha PacCMOTPeHMEe [LO/MKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06paboTKYy AOKYMEHTOB.

3.8.3.  [O/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmatpuBaeT [OKYMEHTbl W B LENAX BHECeHUs WCNpaBneHUn B [OOKYMEHT,



SABNAKOLWNACA pe3ynbTaTOM MPeAoCTaBfeHU MYHWUUMNANbHOW YCAYrn, OCYLWecTBASeT
npoueaypbl, NpeaycMOTPeHHble MNYHKTOM 3.5 agMWUHUCTPATUBHOIO perfameHTa, W
BbllaeT WCNpPaB/EHHbIA AOKYMEHT 3asBuTento (YynoAHOMOYEHHOMY MNpeacTaBUTENHO)
NMYHO NOJ POCMUCb C U3LATUEM Y 3asBUTENS (YNOSHOMOYEHHOro npeAcTaBUTENS)
opuUruHana JOKyMeHTa, B KOTOPOM COAEPXUTCA TeXHMUYecKas OWwnbKa, Uan HanpasnseTt
B aApec 3asBMTENs MNOYTOBbIM OTMApaBieHneM (MocpeAcTBOM 3/1IEKTPOHHON MOYThl)
MMCbMO O BO3MOXHOCTM TMONYYEHUS AOKYMEHTa Mpu npepocTaBneHun B OpraH
opuruHana JOKyMeHTa, B KOTOPOM COAEPXUTCS TEXHMUYECKas OLINOKa.

AOMUHUCTPATUBHbIE NpPOUEAYPbl, YCTaHaB/IMBAEMblE HACTOSALWMM MYHKTOM,
BbIMOJIHAKOTCA B TeyeHWe [BYX pabouymx [Heid nocne 0o6HapyXeHUs TeXHUYeCKOoWn
OWMNBGKN wnAM MONAydeHMs OT /60ro 3anmHTEPecOBaHHOrO /ula 3asBeHUss O
AONYLLEHHOWN OLWKNOKe.

PesynbTatamnm  BbINOHEHWS  aAMMHUCTPATMBHLIX  Mpoueayp  ABNAKTCS:
BblaHHbI/ (HanpaBieHHbI) 3a9BUTENO JOKYMEHT.

4. MopsfoK 1 PopMbl KOHTPONA 3a NpPefoCTaB/IEHNEM MYHMULUMUNANbHO
ycnyru

4.1. MopaaoK oCyLLeCTBNEHNS TEKYLLEro KOHTPONS 3a COGNOAEHNEM WU UCMONHEHNEM
OTBETCTBEHHbIMMN [AOMKHOCTHLIMU NMLLAMMN MONOXKEHWUI aAMUHUCTPATUBHOTO
pernameHTa U MHbIX HOPMATUBHbIX NPaBOBbIX aKTOB, YCTaHaBNMBAOLMX TPe6OBaHMUS K
NpefoCTaB/EHNIO MYHULMNANLHOW YCNYTK, a TaKXKe NPUHATUEM VMU PELLEHNI

KOHTpONb 3a MONHOTON M KayeCTBOM MPeAOCTaB/IEHNs MYHULMNANbHOW YCNyru
BK/OYAET B Ce6s BbISBNIEHWE M YCTPaHEeHWe HapyLeHWin npaB 3asaBMTeNei, NpoBeaeHne
NMPOBEPOK CcO6MOAEHMUS  npoueayp  NpPeaocTaBNeHMs  MYHWUUMNANbHOW  YCNyrH,
MOArOTOBKY pelleHnin Ha aencTeus (6e3aencTeme) AOMKHOCTHBIX NINL, OpraHa MecTHOro
camoynpaB/ieHns.

dopmMamMn  KOHTPONA 3a COGMIOAEHMEM  UCMOMHEHMA  aAMWUHUCTPATUBHbIX
npouegyp ABNAKOTCA:

1) npoBepka ¥ cornacosaHve TMPOEKTOB [OKYMEHTOB MO MNPeLOCTaBNeHUIO
MYHULMUNANbHOW YCNYTK;

2) NpoBOANMbIE B YCTaHOB/IEHHOM nopsigke MpOBEPKM BefeHus
[enonpon3BoACTBa;

3) npoBeeHNe B YCTaHOBEHHOM MNOPsAKe KOHTPO/bHbIX NPOBEPOK CO6M0AEHNS
npoueayp npefocTaBneHns MyHULUNANLHOW YCYTN.

B uenax Tekyllero KOHTPONS WCNOMb3YKTCA CBEAEHUS, WMeloWmecs B
3NeKTPOHHON 6a3e [aHHbIX, CNY)XeOHas KOPpPecnoHAeHUMs, YCTHad W MNUCbMeHHas
MH(opMaLUns LONKHOCTHbLIX JIAL, OCYLLECTBAAOLWNX BbINONHEHWE aAMUHUCTPATUBHbIX
npoueayp, XypHajbl y4yeTa COOTBETCTBYHOLLMX AOKYMEHTOB W ApYrune CBEAEHUS.

[na ocywecTBNEHNUA KOHTPOMS 3a COBepLUeHWeM AeNCTBUIA Npu NpeaocTaBieHnn
MYHULUNANbHOMW YCAYTM W MNPUHATUM PELIEHWI PYKOBOAMTENHD OpraHa MeCTHOro
camoynpaBneHus  NpeAcTaBMATCA  CrpaBKM O  pe3ynbTaTax  MpefocTaB/eHus
MYHULMMNaNbHOW YCNYTH.



O cnyyasx v NnpuyMHax HapyLeHUs CPOKOB, MOCNeA0BaTeNIbHOCTU U COAepXKaHus
aAMUHUCTPATUBHbLIX Npoueayp AO/MKHOCTHble Nuua HemeasleHHO UHMOpPMUPYHOT
PYKOBOAMTENA OpraHa, MpPeAOCTaBAANOWEro MYyHUUMMNANbHYO YCAYry, a Takxe
NpeanpUHUMAlOT CPOYHbIe MePbl NO YCTPAHEHMIO HapYLLEHWIA.

Tekywnin  KOHTpONb 3a cobnogeHneM  NocnefoBaTe/lbHOCTU  AeNCTBUNA,
onpefeneHHbIX aAMUHUCTPATUBHbIMU npouegypamm no NnpefoCTaB/EHUIO
MYHULMMNANbHON YCNYru, OCYLLEeCTBAAETCA 3aMecTUTesleM PYKOBOAUTENS opraHa
MECTHOro  camMoyrnpaB/ieHMs, OTBETCTBEHHbIM 3a OpraHusayuMto  paboTbl MO
NpeaocTaBNeHNIO MYyHULUMNANbHOW YCNYrW, HavyalbHUKOM OTAena, OCYLeCTBAAIOLLEro
opraHusaymio paboTbl N0 NPeAoCTaBAEHUID MYHULMNANLHON YCYTHN.

MepeyeHb  AO/MKHOCTHLIX /AL, OCYLECTBASAKOWMNX  TEKYyWMUA  KOHTPOSIb,
yCTaHaB/IMBAETCA MOMIOXKEHUSMU O CTPYKTYPHbIX MoApa3fefieHnsX opraHa MeCTHOro
caMoynpasieHnsa 1 LO/MKHOCTHLIMW perfnameHTaMmu.

4.2. TIopsAOK N NEPUOANYHOCTL OCYLLECTB/IEHNS NAAHOBLIX U BHEMNAHOBbLIX MPOBEPOK
MOSTHOTbI U KayecTBa MpefoCTaBNeHNS MYHULMNANAbHON YCAyrn, B TOM YnCe NOPSAoK
1 ()OPMbl KOHTPONSA 32 NOHOTOW W Ka4yecTBOM MPeAOoCTaBEHNS MYHULUNANbHOM
ycnyru

KOHTpONbHble MNPOBEPKM MOFYT ObiTb NAaHOBbIMK  (OCYLLECTBASTLCA  Ha
OCHOBaHUW MONYrofoBbIX WM  TOAOBbIX MNJaHOB paboTbl OpraHa MeCTHOro
caMoynpaB/fieHMs)) 1M BHemnaHoBbIMW.  [Mpy  MNPOBEAEHUM  MPOBEPOK  MOTYT
paccmMaTpuBaTbCs BCe BOMPOCHI, CBSI3aHHble C MNPEAOCTABNEHMEM MYHULMMANbLHO
ycnyru (KOMMIeKCHble NPOBEPKM), UK MO KOHKPETHOMY 06paLleHuto 3asBUTENS.

4.3. OTBETCTBEHHOCTb I0/DKHOCTHBIX NULL OpraHa, NPeaoCTaBAAOLLErO
MYHULMUNANbHYO YCNYTY, 3a pelleHns v aeicTeus (6e3aelicTBMe), NPUHUMaeMble
(ocylLecTBNSIEMbIE) UMU B XOAe NPEAOCTaBNEHUS MYHULMNANbHOW YCayru

Mo pe3ynbTaTaM NPOBeAeHHbIX MPOBEPOK B C/y4ae BbIsSIBNEHWUS HapyLUeHWIA npas
3asBUTeNeli BMHOBHbIE NMLA NPWUBNEKAOTCS K OTBETCTBEHHOCTW B COOTBETCTBUU C
3aKoHOaaTeNnbCTBOM Poccuiickoit degepauuu.

PyKoBOAWTE/Nb OpraHa MeCTHOro caMoynpaBneHWs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAacCMOTPEHME 3asBNEHWIA.

PykoBoguTeNnb (3aMecTUTeNb PYKOBOAWUTENS) CTPYKTYPHOro MojpasaeneHus
opraHa MECTHOr0 CaMOynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(Mnn) HeHaanexallee BbIMOMHEHUE AAMWHUCTPATUBHbLIX [EACTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO PErNaMeHTa.

[lO/MKHOCTHbIE NULA W WHble MYHULMMANbHblE CAYXalle 3a PeLeHns u
nelicteus (6e3neiicTBMe), NPUHMMaeMble (OCYLLECTBNSEMbIE) B X04e NPeAoCTaBNeHUs
MYHULMNaNbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBNEHHOM
3aKOHO/aTeNIbCTBOM MOPSIAKe.



4.4. TIonoXeHus, XapakTepusytolime TpeboBaHMsA K NOpAAKY M (hopmamM KOHTPONA 3a
npefocTaB/ieHNEM MYHUUUNAIbHOW YCNYyru, B TOM YMC/e CO CTOPOHbI rpaXkaaH, ux
06beAMHEHMIA 1 OpraHn3aLni

KOHTponb 3a npefocTaBfieHMEM MYHULMUNANbHOW YCNYrXU CO CTOPOHbI FpaxiaH,
X OOBbEAVHEHW W OpraHusauuii, OCYLIECTBASETCS MOCPEACTBOM  OTKPbITOCTY
NeATeNbHOCT  OpraHa  MECTHOro  caMOyrMpaBfieHUss  Npu  MNpeAocTaBNeHUN
MYHULUMNANbLHOW  YCNYrK, MOMYYeHWs  MOMHOW, aKTyanbHOW W [4OCTOBEPHON
MH(opMaUUM o0 MopsiAke MNPefoCTaB/eHUS MYHULMNANbHOW YCAYrM W BO3MOXHOCTM
AocynebHOro paccMoTpeHus obpauieHuidi  (kano6) B npouecce MNpeaocTaBneHus
MYHULMNANbHON yCnyru.

5. [ocynebHbln (BHecyaebHbIN) NOpPAAOK 06XKanoBaHNSA peLleHnin U AecTBUIA
(6e3pelicTBUSA) opraHa, NPefoCTaBAAOLWIEr0O MYHULUMUNANbHYK YCAyry,
MHOTOYHKLMNOHA/IbHOTO LleHTpa NnpesocTaB/ieHUs rocyfapCTBEHHbIX U
MYHULUMNAaNbHble YCNYr, OpraHn3aumnii, ykazaHHbix B 4actn 1.1 ctatbun 16
defepanbHoOro sakoHa Ne210-d 3, a TaKXXe UX AO/IHKHOCTHbIX UL,
MYHUUMNANbHbBIX CNyXawunx, paboTHMKOB

5.1. 3asBUTENM MMEKT NpaBo Ha 06XXanoBaHWe B 4OCYAeOHOM MoOpsAAKe peLleHuii
N peicteuii (6e3geiicTBuA) opraHa, MNpefoCTaBNAOWEro MYHUUMNANLHYKO YCayry,
OO/DKHOCTHOIO  1Mua  opraHa, MpefocTaBAsAlOWero  MyHUUUNaNbHY  YCayry,
MYHUUMNANbLHOTO  CAyXallero, PYKOBOANTENS opraHa, npefoCcTaBAOLWEro
MYHULMNANbHYO ycnyry, MHOTOYHKLNOHANLHOIO LLeHTpa, paboTHMKa
MHOTO(YHKUNOHANLHOIO LEeHTpa, opraHusayuii, npegycMoTpPeHHbIX YacTblo 11 cTaTbu
16 ®epepanbHOro 3akoHa Ne 210-P3, a TakxKe UX pabOTHMKOB.

3asBUTElb MOXKET 06paTUTLCA C XKanobom, B TOM YMC/e B CEAYIOWMNX CnyYasX:

1) HapyLleHne cpoka perucrpaymmn 3anpoca o NpPefocTaBfieHNN MyHULMMNaNbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-®3;

2) HapylleHue cpokKa MpefoCTaBfieHUss MyHUUMNanbHOW ycnyrn. B ykasaHHOM
cnyyae pgocypebHoe (BHecyae6bHoe) ob6XanoBaHMe 3asiBUTENIEM pelleHuid U AelncTBuid
(6e3aeCcTBMA) MHOTO(YHKLUNOHANBHOIO LEHTpa, paboTHMKA MHOFOMYHKUMOHANLHOIO
LLeHTpa BO3MOXHO B C/ny4ae, ecii Ha MHOTOMYHKUMOHANbHbIA LEHTP, PeleHns 1
pencteusa  (6e3neincTBMe)  KOTOPOro  06GXanykTcs,  BO3/IOXKEHa  (DyHKUMS 1o
npefoCcTaBNeHN0 COOTBETCTBYIOLWMX MYHULUMNANbHLIX YCAYyr B MOMHOM 06bemMe B
nopagke, onpefeneHHom yactblo 1.3 ctatbM 16 ®epepancHoro 3akoHa Ne 210-d3;

3) TpeboBaHWe y 3aABUTENA LOKYMEHTOB UM MHGOpMaLUnmn nmbo ocyLecTBeHNS
JeNCTBUI, npeacTaBneHWe WM OCYLLECTBNEHME KOTOPbIX He MNpefyCMOTPEHO
HOPMaTMBHbLIMW  MpaBOBbIMKM akTamy Poccuiickon ®defepaunn, HOPMATUBHLIMU
NpaBoBbIMW akTamn Pecny6nmku TaTapcTaH, MyHWUUNaAbHbIMW MNPaBOBbIMWU aKTamu
ANA NpefocTaBNeHns MyHULUNaNbHOW YyCnyru;

4) oTKa3 B NpuemMe [JOKYMEHTOB, MpefoCcTaB/ieHWe KOTOPbIX MpPeayCMOTPEHO
HOpMaTMBHbIMM MpaBOBbIMW akTamm Poccuidickon ®Pefepaunn, HOPMATUBHbLIMU
NpaBoBbIMK akTamu Pecny6nuku TaTtapcTaH, MyHUUMMaSbHbIMW MPaBOBLIMUA aKTaMm
ANA NPefoCcTaBNeHNs MyHULUNANBHON YCNyrn, Y 3aaBUTENS;



5) 0TKa3 B NpefoCTaB/ieHUN MYHULMNabHOW YCAYTK, eC/in OCHOBaHUA OTKasa He
npefycMOTpeHbl (efepasbHbIMW 3aKOHaMM U MPUHATHIMW B COOTBETCTBUW C HUMMU
MHbIMW HOPMaTUBHLIMW MpPaBOBbIMM akTaMu Poccuiickon ®defepaumn, 3akKoHaMu U
NHbIMU HOPMaTUBHbLIMU NMpaBoBbIMU aKTamu Pecny6nunku TaTtapcTaH,
MYHUUMNANbHbIMKA  MPaBOBbIMKM  akTamu. B ykasaHHOM cnydae  gocyaebHoe
(BHecynebHoe) o06)kanoBaHWe 3asBUTENEM pPELIeHUIA U aeicTBUin  (6e3neincTems)
MHOTOYHKUNOHANbHOIO  LEHTPa, paboTHMKA MHOro()yHKLMOHANbHOIO  LieHTpa
BO3MOXHO B C/y4yae, ecii Ha MHOTO(MYHKLUMOHA/IbHbIA LEHTP, PelleHns wn LelACTBUA
(6e3neincTBme) KOTOporo o6XanykTcsi, BO3/0XeHa (YHKUMA N0 MpefocTaB/EHNIO
COOTBETCTBYHOLWMNX MYHMUUNANBbHLIX YCAYyr B MOMHOM 00beMe B  MNOPAAKE,
onpegeneHHoOM yacTbto 1.3 cTatbu 16 depepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aABUTENS MNPU NPefoCTaBNEHUN MYHUUUNANbHON YCIyru
nnatbl, He nNpPeAyCMOTPEHHOW HOPMATUBHLIMW MNPaBOBbIMW akKTaMu PoCCUMIACKOWA
desepaunn, HOpPMaTMBHLIMW  MPaBOBbIMW  akTamu  Pecnybnuku  TartapcTaH,
MYHUUUNAIbHBIMU MPaBOBbIMUW aKTamu;

7) OTKa3 opraHa, NpejoCTaBfAKOLWEro MyHULMNANbHYIO YCIYry, AO/HKHOCTHOIO
nvua opraHa, npefocTaBfAKOWEro MyHULMUMNAaNbHY YCNyry, MHOrOQYHKLMOHANbLHOI0O
LeHTpa, paboTHMKa MHOTO(YHKLNOHAIbHOIO LLeHTpa, opraHmsaymiu,
npefycMoOTpeHHbIX YacTtblo 11 cTtatbn 16 PepepanbHoro 3akoHa Ne 210-d3, mam nx
PabOTHUKOB B UCMPaB/ieHUM AONYLLEHHbIX UMK OMe4yaToK U OWWNOO0K B BblAaHHbIX B
pesynbTate NpefoCTaBNeHUS MYHUUMNANbHOW YCNyrn [OKYMeHTax nmMb0 HapylueHue
YCTAHOBJ/IEHHOrNO CPOKa TakKuMxX WucnpasneHui. B ykKasaHHOM cnyyae focyaebHoe
(BHecynebHOe) o06XanoBaHWe 3asBUTENEM peweHuin u  aerucTBuin  (6e3aeincTens)
MHOTOYHKUMNOHANbHOIO  LEeHTpa, paboTHMKA MHOTO(YHKLMOHANbHOIO  LieHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOTFO(MYHKUWMOHANbHbIA LEHTP, PeLleHns W LeACTBUS
(6e3geinicTBMe) KOTOPOro 06XanykTCcs, BO3/M0XKeHa (YHKUMA M0 MPefoCTaB/IEHNIO
COOTBETCTBYWOLWMX MYHUUMNANbHBIX YCAyr B MNOSIHOM o00beme B  MOPSAKE,
onpegeneHHoOM YyacTblo 1.3 cTatbM 16 ®epepanbHOro 3akoHa Ne 210-P3;

8) HapyleHWe cpoka uAnM nopsgKa BblAayn [OKYMEHTOB MO pe3ynbTatam
npefocTaBfeHNs MYHULUNANbHON YCNYTW;

9) npnocTaHOoBeHME NMPeOCTaBeHN MYHULMMNAbHON YCYTrKn, ecn OCHOBaHUS
NMPUOCTAHOBNEHNA He MpefyCMOTPeHbl (efepasbHbIMKU 3aKOHaMU W MPUHATBIMUA B
COOTBETCTBMM C HUMW WHLIMA HOPMAaTUBHLIMK MPaBOBbLIMW akKTamu PoccuinckKoin
depepaymn, 3akoHamuM U UHbIMW HOPMATMBHBLIMW MPaBOBbIMK aKTamMn Pecny6anku
TaTtapcTaH, MyHUUUNaNbHLIMK MPaBOBbIMX akTaMu. B ykaszaHHOM cryyae focyaebHoe
(BHecynebHoe) ob6)anoBaHue 3asiBUTENEM pPeweHuin un aencTenini  (6e3aencTens)
MHOTO(YHKUMNOHANbHOTO  LieHTpa, paboTHMKA MHOTrOYyHKLMOHANBLHOIO  LEeHTpa
BO3MOXHO B C/lyyae, eCiM Ha MHOTO(YHKLMOHA/IbHbIA LEHTP, PeleHns u AencTeus
(6e3neicTBME) KOTOPOro 06XanykTcs, BO3M0XKeHAa (YHKUMA N0 MpefocTaBNeHUIO
COOTBETCTBYWOLWMX MYHUUUNANbHLIX YCAYyr B MO/IHOM 00bemMe B  MNOpPsLKe,
onpefeneHHom yactoio 1.3 cTtatbu 16 PepepancHoOro sakoHa Ne 210-P3.

10) TpeboBaHMe Yy 3afBUTENs Npu NpefoCTaBleHUM MYHULUNANbHOW YCNyru
JOKYMEHTOB WAM WH(opMauuu, oTcyTcTemMe U (MAM) HefOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IUCb MpX NepBOHavya/lbHOM OTKase B npuveme AOKYMEHTOB, HEOOXOAMMBbIX ANA
NpefoCcTaBNeHNA MYHUUUNANbHOW YCNyru, nnM6o v npegocTaBNeHUn MyHMLUNaNbHOW



YCYyTrn, 3a UCKIKOYEHNEM Cy4aeB, MpPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7
depnepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM cny4ae gocynebHoe (BHecyne6HOe)
ob6>xanoBaHue 3aABuMTENEM peLueHuni 7 NeNCTBUN (6e3pencTens)
MHOTOPYHKUNOHANbHOIO  LEHTpPa, pPaboTHUMKA MHOrO()YHKLMOHAbHOIO  LieHTpa
BO3MOXHO B Cny4ae, ecii Ha MHOrFO(YHKLMOHA/IbHbIA LEHTP, PeLleHns U AencTema
(6e3neicTBME) KOTOPOro 06XanykTcs, BO3/0XEHa QYHKUMA N0 MpeaocTaBleHuUIo
COOTBETCTBYIOLWIMX  MYHUUMNANbHBIX YCNyr B MNOMHOM 06bemMe B  MOPSAKE,
onpeaeneHHoM yacTtbto 1.3 ctatbM 16 denepanbHoOro 3akoHa Ne 210-d3.

5.2. )Kanoba nopgaetca B MNUCbMEHHOW (opme Ha OyMaKHOM HOcCuTene, B
3N1eKTPOHHON  (hopMe B oOpraH, npeaocTaBAAWMA  MYHULUNANBHYIO  YCAYTY,
MHOTO(YHKUMOHANbHbIN LEeHTP M60 B COOTBETCTBYIOLWLIMIA OpraH rocyaapCTBEHHOM
BNacTW, SBNAKOWMACA Yy4YpeaAUTeNnemMm MHOFo()yHKUNOHAaNbHOrO LUeHTpa (panee -
yypeauTtesnb  MHOTOPYHKLMOHANbHOrO  LUeHTpa), a TakKke B  OpraHusayum,
npeaycMOTpeHHble YacTbto 1.1 ctatbl 16 defepanbHoro 3akoHa Ne 210-P3. XKanobebl
Ha pelleHnss n aencTeus (6e34eiCTBME) PYKOBOAMTENS OpraHa, NpeaocTaBstOLLErO
MYHULMNAbHYO YCNYry, NojatoTcsA B BbIWECTOAWMIA opraH (Npu ero Hanuumm) nnéo B
Cflyyae ero OTCYTCTBMS pacCMaTpUBAKOTCA HENoCpPeACTBEHHO PYKOBOAMUTENleM OpraHa,
NpefoCTaBNAOWEro MyHMUMNAaNbHY Yycnyry. >anobbl Ha peweHus W AencTsus
(6e3peitcTBme) paboTHMKA MHOTOPYHKLMOHANBLHOTO LieHTpa nojatoTcad PYKOBOAUTENHO
39TON0  MHOTO(MYHKUWOHANbHOro UeHTpa. >Kanobbl Ha peweHns W [eilcTBus
(6e3peiicTBue) MHOTO(YHKLUMOHANbHOIO LueHTpa nogaroTcs yypeanTento
MHOTO(YHKUMOHANBHOIO LeHTpa Wik  [LO/MKHOCTHOMY Ly, YMNONHOMOYEHHOMY
HOPMaTMBHbIM MpaBoOBbIM akTOM Pecny6nvMkn TartapctaH. >Xanobbl Ha pelleHns W
nenctens (6esneinctene) paboOTHUKOB OpraHm3auuni, nNpegycCMOTPeHHbIX 4acTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3, nogarTcAd PYKOBOAUTENSAM 3TUX
opraHusauni.

XKanoba Ha pelwieHus wn pgencteusa (6e3fenicTBMe) opraHa, NpeocTaBfAOLLEro
MYHUUUNANbHYO  YCAYry, [AO/DKHOCTHOrO /mMua opraHa, npeaocTaBisfloLLero
MYHUUMMAIbHYI0  YCAYTy, MYHUUMNaNbHOIO CAy>Xallero, PyKOBOAUTENS OpraHa,
NpefoCTaBNAOWEro MyHULMNANbHYK YCAyry, MOXeT OblTb Hanpas/ieHa Mo MouTe,
yepes MHOFO()YHKUMOHa/IbHbIA  LEHTP, C  WCMNOJIb30BaHWEM  MH(OPMALMOHHO-
TeNEKOMMYHUKaUNOHHON  ceTn  «WHTepHeT»,  o(uuManbHOro  canWta  Oprada,
npefoCcTaBAAOLWEro MYHULUMNANbHYO ycnyry, EanHoro noptana  nmbo
Pecny6anMkKaHCKOro noprtana, MHPOPMaLUOHHOW CUCTEMbI JOCYAEOHOro 06XKanoBaHus,
a TaKXXe MOXeT ObITb NPUHATA NpU IMYHOM npueme 3aaBuTend. XKanoba Ha pelleHns u
NencTBuUSA (6e3peinctame) MHOTIO()YHKLNOHAIbHOI0 LLeHTPa, paboTHMKa
MHOTOPYHKUNOHANbHOIO  LEeHTpa MOXeT OblTb  HamnpaBneHa MO MNoyTe, C
MCNONb30BaHNEM  UHMOPMALUOHHO-TENIEKOMMYHUKALUOHHON  CeTU  «VIHTEpPHET»,
omyManbHOro caimta MHOro)yHKUMOHaNbHOrO LUeHTpa, EauMHOro noprana nm6o
Pecny61nMKaHCKOro noprana, MHPOPMaLMOHHOW CUCTEMbl LOCYAEO6HOro 06XXanoBaHus,
a TaKXXe MOXeT OblTb MPUHATA NPU NUYHOM Npueme 3asBUTeNs. XKanoba Ha peleHns U
penctens (6e3geincTeme) opraHusaunin, npefycMOTPeHHbIX 4YacTbto 11 crtatbm 16
depepanbHOro 3akoHa Ne 210-P3, a TakXke MX pabOTHUKOB MOXET ObITb Hanpas/feHa
Mo no4yte, C WCMNOJIb30BaHMEM WH(POPMALNOHHO-TENEKOMMYHUKALUOHHON  CETU
«/HTepHeT», ouuManbHbIX CalnTOB 3ITUX oOpraHusaunin, EauHoro mnoptana nmb6o



Pecnyb6nnMKaHCKOro mnopTana, a TakKXe MOXeT ObiTb MPUHATA MNPW JIMMHOM MNpUEME
3aaBUTeNA.

5.3. XKanob6a gonxHa cogepxarb:

1) HaumMeHOBaHMe oOpraHa, MPefOCTaBAAKOLWEro MYHUUMNANbHY YCAyrY,
[JO/DKHOCTHOrO /fiMua opraHa, MpefoCcTaBiAalOWero MyHuuuMnanbHyw ycnyry, nméo
MYHULUNNAIBHOTO CAy>Kallero, MHOroyHKLMOHANbHOTO LUEHTpa, ero PyKoBOAUTENSA U
(nnn)  paboTHUKa, oOpraHusayuii, npeaycMOTPeHHbIX 4acTbto 11 cTtaten 16
®epepansHOro 3akoHa Ne 210-®3, ux pykosogutenen u (Mnmn) paboTHUKOB, PeLleHNns |
nencTena (6e3encTeme) KOTOPbIX 06XanykTces;

2) (hamuauo, ums, O0T4yecTBO (NocnegHee - MpPWM HanMyuuK), CBEAEHUA O MecTe
XUNTENbCTBA 3asaBUTENA - (PM3MYECKOro nvua nMbo HamMeHOBaHMWe, CBEAEHUA O MecTe
HaxOXXAeHNs 3aaBUTENSA - KOPUANYECKOro Nnua, a Takxke Homep (HomMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOW NOYThbl (MPXM HaNMyMKM) M NOYTOBLIA agpec, no
KOTOPbIM JO/MKEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBefieHns 06 06GXanyemblX pelleHnaxX n aencteusax (6e3gencTeum) opraua,
NpefoCTaBAAKOWEro  MyHUUMNANbHYO  YCAyry, AO/MKHOCTHOrO  /mMua  Oprada,
NpefoCTaBAAKOWEro MYHUUMNANbHY YCnyry, nnbo MYHULUNAaNbHOrO CryXalero,
MHOTO(PYHKUNOHANbHOIO  LEeHTpa, paboTHMKA MHOrOPYHKUMOHANbHOIO  LEHTPA,
opraHusaumi, npefdycMoTpeHHbIX YacTblo 11 cTaTbn 16 ®PegepanbHOro 3akoHa Ne 210-
@3, nx pabOTHUKOB;

4) [0BOAbIM HA OCHOBAaHUM KOTOPbIX 3afBUTE/NIb HE COrflaCeH C pPeLeHVEM U
penctemem (6esfeicTBMemM) opraHa, NpPeAoCTaBNAOLWEro MYHULUUNANbHYKO YCayry,
LO/MKHOCTHOrO /finua opraHa, MpefoCTaBfAKOWEro MyHULUNAaNbHYH Yycnyry, nméo
MYHULMMNAIbHOTO  CNYXXAllero,  MHOTOPYHKUMOHaNbHOro  LEeHTpa,  paboTHMKa
MHOTO(PYHKUNOHANLHOTO LEHTPa, opraHunsaynia, npefycMOoTPeHHbIX YacTbio 11 cTaTbm
16 depepanbHOro 3akoHa Ne 210-P3, mx pabOTHMKOB. 3asaBUTENIEM MOryT ObITb
npefAcTaBfieHbl LOKYMeHTbl (Npu Hanuvumn), NOATBEpXAarolime [0BOAblI 3asaBUTENS,
nMéo nx Konumu.

5.4. MoctynueLasa »xanoba nojniexuT peructpaynn B CPOK He no3gHee paboyero
[HSA, CneayroLero 3a gHeM nocTyniaeHus.

5.5. )XKanob6a, noctynuBwas B opraH, MPefoCTaBNAOWMA  MYHULMNANIbHYIO
YCNYry, MHOTOPYHKUMOHa/IbHbIN  LEHTP, Y4peauTento  MHOMO(YHKLWUOHANbHOIo
LLeHTpa, B opraHusauumn, npefycMoTpeHHble YacTbto 11 ctatbum 16 PegepanbHOro
3akoHa Ne 210-®3, nm60 BblWeECTOAWMIA opraH (NpU ero Hannuyuun), MNOANEXUT
pacCMOTPEHUIO B TeyeHWe NATHaAUaTM paboumx [OHeW CO [HA ee perucTpauuun, a B
cflyyae 06)anoBaHWs OTKasa opraHa, NpefoCTaB/AKOWEro MyHUUMNANbHYIO YCyry,
MHOTOYHKUNOHANLHOIO LEeHTpa, opraHusayuii, npegycMoTpeHHbIX YacTbto 1.1 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-d3, B npueme [JOKYMEHTOB Yy 3asiBUTENs nno6o B
MCNpPaB/iEHNUN [LOMYLWEeHHbIX OneyaToKk W OWwKMb6OK uaMm B cnydvae 06)KanoBaHMA
HapyLleHNsi YCTaHOBNEHHOI0 CPoKa TakKMX WCMpaBNeHWi - B TeyeHMe MATU paboumx
[Hen co AHA ee perncrpauun.

5.6. Mo pe3ynbTaTtaMm pacCMOTPEHUSA XKafobbl NPUHMMAETCA O4HO W3 CReAyrLW X
PELLEHWIA:

1) Xanoba y[oBNeTBOPAETCA, B TOM u4ucie B (DOPMe OTMEeHbl MPUHATOrO
pelleHns, ncnpaBiieHMa LONYLLEHHbIX OMeYyatok U oWwmnbOoK B BblfAaHHbLIX B pesyfbTarte



NpefoCTaBNeHNA  MYHUUUNaNbHOW  yCNyru  LOKYMeHTax, Bo3Bpata  3asBUTESO
[leHeXHbIX CPeACTB, B3MMaHWE KOTOPbIX He nMpegyCcMOTPEHO HOPMaTUBHbLIMMU
npaBoBbIMW aKTamy Poccuiickon Pepepaunn, HOPMATUBHBLIMU MPABOBbIMU aKTamu
Pecny6vMku TaTapcTaH, MyHULUMNANbHbIMW NPaBOBbIMW aKTamu;

2) B YLOBNETBOPEHMNN Xanobbl 0TKa3bIBAETCA.

He no3gHee pAHA, cnefylowero 3a AHeM TMPUHATUA peLleHns, YKa3aHHOro B
HacTOAWEM MNYHKTe, 3asBUTENI0 B MUCbMEHHOW (OpMEe W N0 >XefaHUK 3asBUTENs B
3N1eKTPOHHON  (bopMe  HanpaBnsieTCaA  MOTMBUPOBAHHbLIA  OTBET 0O  pe3y/bTaTax
pacCMOTPEHMA XKanoobbl.

5.7. B cnyvyae npu3HaHuWs Xanobbl nopanexallend YAOBNETBOPEHWIO B OTBETE
3aABUTENO O pesy/ibTaTax PacCMOTPEHUs Xanobbl Jaetca MHopmaumsa o AencTBusX,
OCYLLeCTB/IAEMbIX OopraHom, npeaocTaBAOLWLMNM MYHULUNANbHYO ycnyry,
MHOTO(PYHKUNOHANbHBIM LLeHTPOM 160 opraHu3aumnent, npegycMoTpeHHon vactbio 11
cTaTbn 16 depepanbHOro 3akoHa Ne 210-d3, B Lenax HesaMef/INTeNIbHOro yCTpaHeHUs
BbIAIB/IEHHbIX HAPYLIEHWI NMPY OKasaHUM MYHUUUNANbHOW YCNYrn, a TakKe NMPUHOCATCA
M3BUHEHWNS 3a A0CTaB/leHHble Hey[06CTBa U yKasblBaeTCA MH(opmaumsa 0 fasibHenwmnx
[NENCTBUSAX, KOTOpble HeoO6XOAMMO COBEpPLUINTb 3asaBUTEN0 B LeNaX noay4veHus
MYHULMUNANbHOW YCNYyTN.

5.8. B cnyyae npusHaHus Kanobbl He nognexawien y40B/IETBOPEHUIO B OTBeTe
3a9BUTEN0 O pesyfibTataX pacCMOTPEHUSA Kanobbl JalTcad apryMeHTUPOBaHHbIe
Pa3bACHEHMA O NPUYMHAX NPUHATOrO pelleHud, a TakXKe WHGpopMauusa o nopsaske
06>kanoBaHa NPUHATOrO peLleHus.

5.9. B cnyvae yCTaHOB/IEHUSA B XO4e WU MO pe3y/ibTaTaM PacCMOTPEHUS Xanoobl
NPU3HAKOB coCTaBa a4MUHUCTPATUBHOIO MpPaBOHApPYLUeHUs WAW  NPECTYneHus
[LO/MKHOCTHOE MU0, PaboTHUK, HafeNeHHble MOSTHOMOUYNAMU MO PACCMOTPEHUIO XKasoo,
He3aMeAnnTeNlbHO HaNpPaBAAT UMEIOLLLMeCA MaTepuanbl B opraHbl NPoKypaTypsbl.



MpunoxxeHue Ne 1

K AGMUHUCTPaTUBHOMY
pernamMeHTy npegocTaB/ieHUs
MYHULUNANLHOW YCYrn no
npeaocTaBfeHNI0 rpaXKaaHam
XXWUNbIX MOMELLEHNIA NO f0roBopam
Haima Cny>ebHOro Xunoro
nomMeLleHus

®opma

(BnaHk opraHa, NpPeAoCTaBNSHOLWEr0 MyHULMMANbHYIO YCNYTY)

Komy:

KOHTaKTHble AaHHbIE:
lNpeacTaBuTens:
KOHTaKTHble AaHHble npeacTaBUTENA:
PELUEHNE
06 oTKa3e B NpeAoCTaBNEHNUN MYHULMNANLHOW YCNYTn

Mo NPeAoCTaB/IEHMIO TpaXJaHaM XMUbIX NOMELLEHWUIA Mo JOoroBopaM Halima
CNY>XeBHOT0 XKMIOTO NMOMELLEHMS

oT No

PaccmoTpeB Balle 3aaBneHne o0 T Ne n
npunaraembie K Hemy [OKYMEHTbI YMNOMHOMOYEHHbIM opraHom

MPUHATO pelleHne 06

O0TKase B
Nno cneayrowMm OCHOBAHUAM:

1. .

2. N

[lononHuTeNbHas UHGpoOpMaLUS:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YMOSIHOMOYEHHbI OpraH C 3asBfIEHNEM O
NpefoCTaB/IEHNUN YCNYTW MOCNe YCTPaHEHWUS YKa3aHHbIX HapyLUeHWUMN.

[JaHHbI  0TKa3 MOXeT ObiTb 06)anoBaH B AocyAebHOM nopsake MyTem
HanpaBneHNs XKanobbl B YNOSTHOMOYEHHbIW OpraH, a Takxe B Cyae6HOM MOpsfKe.



LomkHocTHOoe nnuo (PUO)

(nognuncb yNOAHOMOYEHHOr0 AO/DKHOCTHOMO nua
opraHa)



MpunoxeHne Ne 2

K AAMUHUCTPATUBHOMY
pernaMeHTy npeaocTaB/eHns
MYHUUMNANbHOW yCnyru no
NpefocTaBfeHNIO rpaxaaHam
XXUNbIX MOMELLEHWIA MO LOroBOpam
HailMa Cny»KebHOro Xunoro
NMoOMeLLeHNs

dopma
(BnaHk opraHa, NpeaoCTaBNAIOLWEro MyHUUMNAbHYHO YCyry)

Komy:

KOHTaKTHble faHHblE:
MpencrtaBuTEND:

KOHTaKTHble JaHHble NpPeAcCTaBUTeNs:

PELWLEHWE
06 0TKase B npueme JOKYMeHTOB, HEOOXOANMbIX AN NPeAoCTaBNeHUS
MYHULUMNANbHON YCNYr N0 NpeAoCTaBAeHMIO rpaXKaaHaMm XW/bIX MOMELLEHNIA MO
l0roBOpaM HalMa CNy>Xe6HOro Xuioro NoMeLeHNs

oT Ne
PaccmoTpeB Bawe 3asBneHue o1 __  Ne n
npunaraemble K Hemy LOKYMEHTHI YMO/ITHOMOYEHHbIM opraHom
NPUHATO
pelleHne 06 0TKase B npueme [LOKYMEHTOB, HeobX0AUMbIX ans
no cnefyroLwmm OCHOBaHUAM:
1
2.

PasbsCHEHME NPUYMH 0TKa3a:
[lononHuTeNbHas UHopMauns:

Bbl BrpaBe MOBTOPHO 06paTUTLCA B YMOSHOMOYEHHbLIA OpraH C 3asBleHWEM O
NpefoCTaBfIEHNN YCYTN NOC/e YCTPaHeHMs YKa3aHHbIX HapyLIeHWA.

[aHHbIA 0TKaz MOXeT ObITb 06)anoBaH B fAocyfebHOM nopsaake nyTem
HanpaseHNs XKanobbl B YNOSTHOMOYEHHbI OpraH, a TakXxe B Cy4e6HOM MOpsfKe.



CefieHns 06 aneKTPOHHO M mognMcH

JomkHocTHoe nnyo (PUO)

(nognuncb yNOMHOMOYEHHOI0 AO/MHKHOCTHOMO nua
opraHa)



MpunoxeHune Ne 3

K AAMUHUCTPAaTUBHOMY
pernameHTy npegocTaB/ieHUs
MYHULUNANLHOR ycnyru no
MPeLOCTaBNEHMIO TPaXAaHaM
XUNbIX NOMELLEHNI MO LOroBopam
HailMa Cny>e6HOro »Xuioro

nomMelleHnsa

dopma
B

(Hal/IMeHOBaHI/Ie OopraHa MecTHOro camoynpasneHUA
j MyHMUmMnaneHoro o6pasoBaHus)
oT
(aanee -

3a9BUTEND).

(thamunnsi, UMsi, 0TUECTBO, NACMOPTHbIE AaHHbIE, PEFUCTPALIMIO MO MECTY
XUTENbCTBA, TenedoH)

3asaBneHune
0 NpeAocTaBNeHNN rpaXkaaHam XWU/bIX MOMeLLEeHWIA No 4oroBopaM Haiima Cny>Ke6Horo
XXWUOro rnomeLeHns

Mpoluy Bac npefocTaBuTb MO [JOrOBOPY HaiimMa XXWM0e MOMeLLeHWe NAoLLaabio

KB.M.
MecTOMONOXKEHWNE XKNMOT0 NMOMELLEHNS: MYHULMNANbHbIA paiioH (FrOpPOACKOV
OKPYT), HACENEHHBIN NYHKT yn. a.

K 3adBneHnto npuiaratoTcs cnefyrowmne oTCKaHMPOBaHHbIE JOKYMEHTHI:

1) JOKYMEHT, y4OCTOBEPAOWMNIA NMYHOCTL (He TpebyeTca B cnydae obpalieHus
nocpeactsoM EanHoro, Pecny6inkaHcKoro noprana);

2) [OKYMEHT, YyA0CTOBEPAIOLLNIA NOTHOMOUYMSA NPeACcTaBUTENS 3aABUTENS;

3) 3asB/leHue:

4)  xopaTalMCTBO  PYKOBOAMTENs, COOTBETCTBYHOLWEro  rocyfapCTBEHHOrO
(MyHMUMNaNbHOro) opraHa, TroCyAapCTBEHHOro (MYHMUMNANbHOIO) YHUTAPHOro
npeanpuatna  Pecny6nukn  TartapcTaH, rocyfapCTBeHHOro  (MyHMUMNAanbHOrO)
yupexgeHuna Pecnybnmkun TaTapcTaH;

5) Konusa TpyA0BOro Aorosopa Mbo Konusa Cly>KebHOro KOHTPaKkTa;

6) npaBoycTaHaBNMBalLiMe LOKYMEHTbl Ha O0ObeKTbl HEABMXXMMOCTM, MpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EAUHOM rocyapCTBEHHOM peecTpe HeABMXXUMOCTMU.



O6sA3ytocb  Npu  3anpoce  NPeAoCTaBUTb  OPUTMHANbl  OTCKaHMPOBAaHHbIX
[NOKYMEHTOB.

(naTa) (noanuce) (PN0O)

Pe3ynbTaTt npeaocTaBneHuns MyHMLLMHaﬂbHOﬁ ycnyru, npowy npegoctaBuTb:

F | B MMuHbI KabuHeT MopTana rocyAapCTBEHHbIX M MYHULMAAAbHbLIX YCAYT
Pecny6nvku TaTapcTaH;

F | B AMYHBIN KaBuHeT EAMHOrO nopTana rocyAapcTBEHHbIX U MYHULWMAAbHBIX
ycnyr,

Fls MHOTO(YHKLMOHA/IbLHOM LIEHTPE NpPeAoCTaBNeHUs TFoCyAapCTBEHHbLIX W
MYHULMNANbHbLIX ycnyr Pecny6numku TaTapCcTaH;

FlB OpraHe.

(nara) (nognuce) (¢.1.0))



MMpunoxeHne Ne 4

K AAMUHUCTPATUBHOMY
pernameHTy MnpeLocTaB/ieHNs
MYHULUNANbHOWA yCnyru no
NpefocTaBNeHNIO rpaxaaHam
XXUNbIX MOMELLEHWI NO A0roBopam
HaillMa cny>XebHOro XXunoro
MoMeLLeHNs

PyKoBoguTenio
McnonHUTENbHOTo KomuTeTa

Or:

3aaBneHune
06 ncnpaBneHUN TEXHNUYECKON OLINOKN

Coobwato 06 ownbKe, AOMNYLWEHHOW NPU OKaszaHWUW MYHWULUMUNANbLHOW YCNyru no
NPefoCTaB/IEHNIO TpaXKAaHaM >XWU/bIX MOMELWEHNn MO AOroBopam Haima Cny>XebHoro
XKWNOro nomeLLeHns.

3anucaHo:

[NMpaBUNbHbIE CBEAEHUSA:

Mpowy  MCNpaBUTb  AOMYLIEHHYK  TeXHWYecKyld  OlWWOGKY W BHeCTU
COOTBETCTBYHOLIME  W3MEHEHMS B [OKYMEHT,  SBAAOWMWICA  pe3y/nbTaToM
MYHULMNANbHOW ycnyru.

Mpunarato cneaytoline JOKYMEHTbI:

1

2.

B cnyyae npuHATUS pelleHnst 06 OTKNOHEHWM 3asBNEHUst 06 WCMpaBfieHnm
TEXHUYECKOWN OLUMOKM NPoLly HanpaBUTb TAKOe PeLLIeHMe:

nocpeACcTBOM OTMPAaBNEHUS 3NEKTPOHHOIO JOKYMEHTa Ha aapec E-mail: ;

B BU/E 3aBEPEHHOW KOMUU Ha ByMaKHOM HOCWUTE/Ie NOYTOBLIM OTMPaBAEHNEM MO
afpecy: :
HacToswmM MNoATBepXKJato: CBEAEHUs, BKIOUYEHHbIE B 3asB/iEHME, OTHOCALLMECS K
MO NNYHOCTU U MPeACTaB/SieMOMY MHOK NMLY, a TaKXKe BHECEHHble MHOK HIUXE,
[OCTOBEPHbI.  [lOKyMeHTbl  (KOMUM  [OKYMEHTOB), TMPUNOXEHHbIE K  3asiB/EHWIO,
COOTBETCTBYIOT  TpeboBaHMAM, YCTAHOBMEHHbIM  3aKOHOAATENbCTBOM  POCCUIACKOI
defepauuy, Ha MOMEHT NPeACTaBNEHUs 3asiBNEHWUSI 3T AOKYMEHTbl [elCTBUTENbHbI U

CO/IEPXKaT J0CTOBEPHbIE CBEAEHMS.

(naTa) (nognuck) (P.1N.0.)



