NCMNONTHNTESTIbHBIM KOMWTET TATAPCTAH PECIMYB/IMKACHI

HYPNATCKOIO HYPNAT MYHUNUWNTAJTb
MYHULWNMANBHOIO PANOHA PANOHDbI
PECMYBNNKN TATAPCTAH BALLKAPMA KOMUTETbI
MOCTAHOBJIEHWE KAPAP

w » 10 2024r. Ne //Y/1

O6  yTBEpPXAEHMM aAMUHUCTPATUBHOIO pernameHTa MpeaocTaBaeHUs
MYHUUMNANbHOW  yCAyrM  nNo  NpeaocTaBNeHMIO  MO/b30BaTeNsM
aBTOMOOWU/IbHBIX JOPOr MECTHOr0 3HaYeHWs WH(OPMaUUM O COCTOSAHUK
aBTOMOOUBLHbLIX AOpor

B uenax peanusaumm defepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusaunumM nNpefoCTaBNEHUA TOCYAAPCTBEHHbLIX W MYHULUNANbHbLIX  YCAyr»,
PYKOBOACTBYSICb MnocTaHOBNneHnem KabuHeta MuHuctpos Pecnybnuku TartapctaH oT
02.11.2010 Ne 880 «O6 yTBepxaeHun Tlopaaka paspaboTKUM W YTBEPXAEHUS
aAMUHNUCTPATMUBHbLIX  PernaMeHToB  MNpPeAocTaB/ieHUs  TOCY[APCTBEHHbIX  yCayr
NCNOMIHUTENIbHbIMM OpraHaMn rocyfapcTBeHHON BnacTu Pecny6bnvkn TartapctaH M o
BHECEHMM  W3MEHEeHUW B OTAe/lbHble nocTaHoBneHMa KabuHeta MWMHUCTPOB
Pecnybnvkun TartapcTaH», B COOTBETCTBUW C MOCTaHOBNEHMEM WCMOMHUTENIbHOTO
KomuTeta HypnaTckoro MyHuumMnanbHoro paroHa Pecny6nvMku TaTtapctaH oT
17.06.2020 Ne 413 «O6 yTBepXAeHUM nopsgKa pa3paboTKn U yTBePXKAEHMUSA
aAMUHNCTPATUBHbIX PErnamMeHTOB MPefoCTaBNeHUS MYHWULMMNANbHbLIX YCAYr opraHamu
MECTHOI0 camoynpaB/ieHns» U NpuBegeHNs MyHULNNaNbHbIX HOPMATUBHbLIX MPaBOBbIX
aKTOB B COOTBETCTBUM C [EACTBYIOLWMM 3aKOHOAATENbCTBOM, WCMONHUTENbHbIN
KOMUTET Hypnatckoro MyHuumnanbHOro painoHa Pecny6ivMku TaTapcTaH

MOCTAHOBJIAET

1 YTBepauTb npunaraeMbli ALMWHUCTPATUBHBINA pernameHT npefocTaBeHuns
MYHULMNAIbHOW YCYyrn Mo MNpefocTaBfieHU0 Nosb3oBaTeNIiM aBTOMOOU/IbHbLIX Aopor
MECTHOI0 3Ha4eHNs MHMOpPMaLMUN O COCTOSAHUN aBTOMOOUNbHbLIX AOPOT.

2. Tlpn3Hatb YTpaTUBLLUUM CWUIY MOCTaHOB/eHMe WICNONHUTENbHOTO KOMWUTETa
Hypnatckoro MyHuumnanbHoro panoHa Pecny6nunkn TatapctaH oT 21.12.2021 Ne 1336
«O6 yTBEPXAEHNUMN HOBOW pefakumm agMUHUCTPATUBHOIO pernaMeHTa npegocTaBieHuns
MYHULUUNANLHOW YCNyrn no npeaocTaBfeHU0 MOMb30BaTENAM aBTOMOOWUNbHbLIX A0OPOr
MECTHOr0 3Ha4eHnss UHOpPMaLMM O COCTOSSHUM aBTOMOOUNbHbLIX AOPOr».

3. Ony6nukoBaTh (06HapoaoBaTb) HacTosALEee MOCTaHOBNEHME Ha O(ULNANIbHOM
noptane npaBoBOW WHGopmauun Pecnybnuku TaTapcTaH WM pa3MecTUTb  Ha
omunanbHOM canMte HypnaTtckoro MyHuuMnanbHoOro paroHa Pecny6nnku TaTapcTaH B
NH(OPMaLMOHHO-TENEKOMMYHMKALUNOHHOW ceTn «HTepHeT».

4, KOHTpONb Haj WCMOSIHEHMEM HACTOALLEro MOCTAHOB/IEHUS BO3/IOXKWUTbL Ha
3amecTuTens pykoBoanTensa Mcnon*M XLl rokomuteTa Hypnatckoro
MYHULMMNANbHOIO painoHa Pecny6nnmkn prtapw .H Mo UHDPaACTPYKTYPHOMY pPasBUTULO.

PykoBoguTtenb AK. MabaynnvH



YTBepXzaeH

NMOCTaHOB/IEHNEM

WcnonHuTenbHOro kKomuTeTa

Hypnatckoro myHuUunanbHoOro paoHa
Pecny6nvkun TaTapcTaH

ot« 0/ » 202.4 1. Ne NNTA

ALMWUHUCTPATUBHBbIA pernameHT
npefocTaB/IEHNA MYHULUMNANBHOW YCNYTrX Mo NpesocTaB/IeHUIO NOJIb30BaTeNAM
aBTOMOOU/IbHbBIX JOPOTr MECTHOr0 3Ha4YeHUSA MH(OPMaLUN 0 COCTOSAHUM
aBTOMOOW/IbHbIX fopor

1. O6wKre NOMOXKEHNS

1.1. MpeameT perynupoBaHusa aAMUHUCTPATMBHOIO pernamMeHTa

HacToAwmMin afMUHUCTPATUBHbIA pPernaMeHT NpeaoCcTaBNeHUs MyHULMNaibHOM
ycnyru (ganee - afiIMMHUCTPATUBHbLIA PErnaMeHT) ycTaHaBnMBaeT CTaHAApPT U NopsgoK
NpefoCTaBeHNss MYHULUMUNANbHOW YCNyrM Mo  NpefoCcTaBNeHU0  Mo/b30BaTeNsM
aBTOMOOMW/IbHLIX ~ A0POr  MECTHOr0  3HayeHus  MHDoOpMaUMM O  COCTOSIHUU
aBTOMOGOWNbHBLIX AOPOT (Aanee - MyHUUUNanbHas ycnyra).

1.2. Kateropuu 3asButenei

1.2.1. Jlnuamu, MMeWMUMM NpPaBO Ha MONYyYEHWE MYHULUNANbLHOW YCAYrH,
ABNAKOTCA (PMU3MYECKME W HOPUANYECKME NMLa - MONb30BaTeNIM aBTOMOOW/IbHBIX A0pOr
MECTHOr0 3HayeHus (fanee - 3asaBUTEND).

1.22. C 3adBneHMeM BnpaBe 006paTUTbCA NpeAcTaBUTENb  3asBUTENS,
[AENCTBYIOLLMIA HA OCHOBaHUM [OKYMeHTa, YA0CTOBEPAIOLLEr0 €ro nosiHomMouuns, nnméo
3aKOHHbIN NpeAcTaBMTeNb (M3NYECKOro nuua (aanee - nNpeactaBuUTeNb 3adBUTENS).

1.3. MopsAoK NHAOOPMUPOBAHUS 0 NMPEAOCTaBNEHUN MYHULIMMANBHON ycnyru

1.3.1. WMHpopmauns o nopsgke npefocTaBNeHUs MYHUUMNANbHOW  YCNyru
pasMeLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CPTeHAaX, COoAepXKalwMxX BM3yaslbHYKD W TEKCTOBYIO
MH(OpMaUMIO 0  MYHWUMMANbHOW  yc/iyre, pPacnooXeHHbIX B MOMELLEHUAX
MHOTO(YHKLMNOHa/IbHbIX LLeHTPOB npefocTaB/IeHNs rocyAapCTBEHHbIX "
MYHULMNANbHLIX YCYT.

2) Ha ogmumanbHOM canTe MYHULMMNANbHOrO panoHa B WH(OPMALUOHHO-
TeNeKOMMYHUMKaLMOHHON ceTn «MHTepHeT» (https://www. nurlat. tatarstan.ru);

3) Ha T[lopTane rocyfgapCTBEHHbIX W MyHUUMNaNbHbIX Yycnyr Pecny6nmku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHCcKuin noptan);

4) Ha EgnHoM nopTane rocyfapCTBeHHbIX M MYHMUMNANbHbLIX YCAYT ((DYHKLMIA)
(https:/l www.gosuslugi.ru) (ganee - EanHbIi noptan);
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5) B rocyAapCTBEHHON MH(POPMaLNOHHOW cucTeMe «PeecTp rocyfapCTBEHHbIX U
MYyHUUMNaneHbIX yenyr Pecny6nukn TatapcTtaHn» (http://frgu.tatar.ru) (nanee - Peectp
roCyfapCTBEHHbIX U MYHULUMNANbHbLIX YCNYT).

1.3.2. KoHcynbTUpoBaHWe nNo BonpocaMm MnpeAoCcTaBNeHUs MYHULUNANbHOM
YCNyru ocyLecTBnAeTCs:

1) B MHOro)yHKLMOHaNbHbIX LEHTpPax MpefoCTaBNeHNs TOCYLAPCTBEHHbLIX U
MYHULMMANbHbIX YCAYT NPU YCTHOM 06paLLEHUN - TMYHO UK NO TenegoHy;

2) B MHTepaKTUBHOW opme EgmHOro, Pecrnyb6nmMkaHCKOro noprana;

3) B UCMOMIHUTENbHOM KoMuTeTe Hypnatckoro MyHMUMNanbHOro paihoHa
Pecny6nuku TatapcTaH (ganee - OpraH):

npu YCTHOM 06paLLleHnn - TMYHO UK N0 TeNetoHy;

NPy NMUCbMEHHOM (B TOM 4ucC/ie B (JOpMe 3/IeKTPOHHOI0 AOKYMeHTa) obpaLleHnn
- Ha BYMaXHOM HOCUTese No rnouyTe, B 3/IEKTPOHHOW (POPMe MO 31EKTPOHHOM nouyTe.

1.3.3. MH(opmaunsa Ha EguHom noptane, Pecny6nnkaHCKOM nopTane 0 nNopspake
M CpOKax npeaocTaBfeHUs MYHULMMNANbHON YCNYyrn Ha OCHOBaHWWM CBefeHUi,
cogepxawmxca B PeecTpe  rocyfapCTBEHHbIX M MYHMUMMANbHbIX  YCAYT,
npefocTaBnseTcs 3asaBMTeNt0 6ecnnaTHo.

[ocTyn K uHopmaumMm 0 cpokKax u nopsgke npefocTaBieHUs MYHULMMNAIbHOW
YC/YTn OCYLLecTBAETCA 6e3 BbIMO/SIHEHUS 3aA9BUTENEM KaKux-n1m6o TpeboBaHWiA, B TOM
yncne 6e3 MCMNOMb30BaHMA NporpamMHOro obecrneyeHus, yCTaHOBKA KOTOPOro Ha
TEXHMWYECKME CpefcTBa 3adBUTENA TpebyeT 3aK/HOYEHWUS NULEH3NOHHOIO WM WHOrO
cornateHus c npasoobniagarenem NporpaMmMHoOro obecneyeHus,
npegycMaTpuBaloLLEro B3MMaHue NNatbl, PernucTpaynio UAn aBToOpM3aLun 3adaBUTENA
NIu NpefocTaB/ieHe UM NepcoHanbHbIX AaHHbIX.

1.3.4. Tpun obpalleHnn 3aaBUTENd NIMYHO UAW NO Tene)OHY B COOTBETCTBUMN C
MOCTYNMBLINM ObpalleHneM npeaocTaBniseTcs MHpopmayus:

1) 0 MecTe HaxOXAeHWs MHOTroyHKUMOHaNbHOrO LEeHTpa MpefoCTaB/ieHUA
roCyAapCTBEHHbIX U MYHUUUNaNbHbIX  ycnyr,  VICNONHWUTENbHOro  KomuUTeTa
Hypnatckoro MyHuumnanbHoOro parvioHa (agpec, rpauk paboTbl, CrpaBOYHbIE
TeneoHbl);

2) 0 nopsfke npefocTaB/ieHNs MYHUUMNANbHOM YCnyru, 0 cnocobax u cpokax
nojayn 3asBfieHNN;

3) 0 KaTeropuax rpaxpgaH, KOTopbiM npefocTaBnfeTcsd MyHUUMNanbHas ycnyra,
O HOPMaTMBHbLIX TMPaBOBbIX akTax, pPeryaupyrLwmx BOMPOCbl MpPefoCTaBNeHNS
MYHULMNANbHON yCnyru;

4) 0 nepeyHe [AOKYMEHTOB, HeOOXOAMMbIX A8 PacCMOTPEHUS 3asdBfieHUA O
NpefocTaBNeHUn MYHUUMNANbHOW YCAyrn, O CpoKax npuema W perucrpaymm
3aABNEeHUS;

5) 0 xopae npepocTaBneHUs MyHULUNANLHOW YCNYIu;

6) 0 MecTe pasMelleHMs Ha oduuManbHOM caiTe MH(OpMauuM No Bomnpocam
NpefoCTaBNeHNA MYHULMNANbHOW YCNYTW;

7) 0 nopsigke 06)anoBaHWUs OEWCTBUIA WA 6e3[0eACTBUS AO/MKHOCTHLIX /UL
MicnonHnTenbHOro Kommrteta HypnaTckoro MyHuumMnanbHoOro pamnoHa.

Mo nucbMeHHOMY obpalieHnto COTPYAHWKM OTAena, OTBETCTBEHHOro 3a
npefocTaBfieHNe  MYHWUUMMANbHOW  ycnyru, noApobHO B MUCbMEHHOW  gopme
PasbACHAKT 3adABUTEN0  MOPAAOK MNPefoCTaBNeHUA  MYHULUNANbHOW  YyCAyru U


http://frgu.tatar.ru

BOMPOCLI, yKa3aHHble B HAaCTOALLEM MYHKTe agMWHUCTPATMBHOIrO pernameHTta, M B
TEUEeHMe Tpex paboumx [AHel cq [AHA pernctpaunm obpalleHMs HanpaensalT OTBET
3asBuTento. OTBeTbl AalOTCA Ha fA3blke o6paweHusi. B cnyvyae HEBO3MOXHOCTW [aTb
OTBET Ha A3blKe obpalleHMs WCNOoNb3YHTCA rOCyAapCTBEHHbIE A3bIKM Pecny6/inKu
TaTapcTaH.

1.3.5. MHpopmauma no Bonpocam NpefocTaBfeHUs MYHUUMUNANbHOW YCNyru
pasMellaeTca Ha ouunanbHOM caiTe HypnaTtckKoro MyHMUWNanbHOro panoHa U Ha
NHPOPMALMOHHbLIX CTEHAAX B NMOMeLLeHNAX ICNONHUTENbHOTO KoMuTeTa HypnaTckoro
MYHULMNANLHOIO paioHa Ans paboTbl C 3aBUTENAMM.

MHdopmauma Ha  rocyfapCTBeHHbIX  A3blkax  Pecny6nuvkm  TartapcTaH,
pasMellaemMass Ha UWH(OPMALMOHHBLIX CTeHAaX W Ha oduunanbHOM  caulTe
MYHUUMMNANbHOrO  paioHa B WMH(OPMALMOHHO-TENEKOMMYHUKALWOHHOW  CEeTU
«/IHTepHeT», BK/KOYaeT CBEAEHUA O MYHWUUMNANbLHOW Yycnyre, cofepXalimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMWUHUCTPaATUBHOIO pernameHTa,
NHDOPMALMIO O MECTEe HaxXOX/eHWs, CNpaBOYHbIX Tene)oHax, BPeMeEHU paboThl
OpraHa, o0 rpathuke nprvema 3asiBfieHWn Ha NPeAOCTaB/IeHNE MYHULMNANBbHOW YCNYTW.

1.4. HopmaTuBHbLIe NPaBOBbIe aKThbl, Perynnpyroline npefoctaBsieHne
MYHULMUNANLHOW YCNyru

14.1. [MepeyeHb HOPMaTUBHbIX NnpaBoBbIX aKToB, perynnpyroLimx
npefocTaBfieHNe MYHUUMNANbLHON ycnyru (C yKa3aHUMEM PeKBM3UTOB HOPMaTMBHbIX
NpPaBOBbIX aKTOB WM WCTOYHWKOB WUX O(uLManbHOro ony6nnKoBaHUs), pasMeLleH Ha
EaMHOM nopTane, B PeecTpe TroCyfapCTBEHHbIX W MYHUUUNANbHBLIX YCNYr, Ha
ohmymanbHOM canTe MYHULUMNANLHOTO paioHa B NHPOPMALNOHHO-
TE€/IEKOMMYHUKALUNOHHON CeTn «HTEepHET».

1.4.2. TekKCT agMWHUCTPaATUBHOIO perfnameHTa B [JeNCTBYHOLWEN pedakuun
NnoANneXuT pasmelleHno Ha EAWHOM nopTane, B PeecTpe rocyapCTBEHHbLIX U
MYHULMMNANbHbLIX YCAYr, Ha o¢uuUnaibLHOM caiTe MYHMUMNANbLHOrO paioHa B
NHOPMaLNOHHO-TENEKOMMYHUKALMOHHOW CeTU «VHTEepHET».

1.5. TepMUHbI, UCMNOMb3YEMble B aflMUHUCTPATMBHOM PerfaMeHTe, U UX onpeaeneHuns

1.5.1. B agMWHNCTpaTUBHOM perfiaMeHTe UCMONb3YHTCA CnefyrLumne TepMUHbI U
onpeneneHuns:

yianeHHoe paboyee MeCTO MHOTO(YHKUMOHA/IbHOrO LEHTpa MNpeLoCTaBNeHUs
rOCYfapCTBEHHbIX W MYHUUMUNANbHLIX YCAYr - TepputopuanbHo 060cob6neHHoe
CTPYKTYpHOE nogpasfenieHue (oduc) MHOTO(YHKLMNOHA/bHOIO LleHTpa
npefoCTaBNEHNS TOCYAAPCTBEHHbBIX M MYHUUUNANbHbIX YCIYr, CO34aHHOe B TOPOACKOM
(cenbCKOM)  MOCENEHUN  MYHWUUMMANbHOrO parWioHa WAM B TOPOACKOM  OKpyre
Pecny6nnku TatapcTaH B COOTBETCTBMM C NyHKTOM 34 [lpaBun opraHusayuu
LeATeNbHOCTU MHOTO(YHKLUNOHA/IbHbLIX LEHTPOB MpeAoCTaBeHns rocyAapCTBEHHbIX U
MYHULMMNANbHbIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/eHWeM [paBuTenbcTBa POCCUNCKOM
depepaumn ot 22 aekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHun lNpaBua opraHusaunm
LeATeNbHOCTU MHOTO(YHKLUNOHA/IbHbLIX LEHTPOB MpeAocTaBeHNss TOCYAAapPCTBEHHbLIX U
MYHULUNANbHBLIX YCNYI»;



TeXHU4Yeckass oOwWwnbKa - owmnbka (onmMcka, oneyatka, rpammatuyeckas Wuam
apumeTnyeckas owmnbka M60 noaobHad owwubka), AOMyUleHHas opraHom,
npegocTaBAAWNMM  MYHULUNANBHYIO YCAyry, W npuBefllas K HeCOOTBETCTBUIO
CBE[IEHNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULUMNANbHOW YCNyrn), cBeAeHUsIM B
JOKYMeHTax, Ha OCHOBaHUW KOTOPbIX BHOCWU/IUCb CBELEHUS;

EavHas cucteMa WAEHTUQMKaUMKM U ayTeHTUMOUKaUMM B WHADPACTPYKTYpE,
obecneumnBatoLLein NH(OPMaLMOHHO-TEXHONOTMNYECKOE B3aMMO/eNCcTBME
NH(OPMALMOHHBLIX CUCTEM, UCMONb3YEMbIX ANA NPefOCTaBNEHUS TOCYAAPCTBEHHbLIX U
MYHUUKUNANbHBLIX YCNYyr B 3/eKTPOHHON dopme (panee - ECUA) - depepanbHas
rocyaapcTBeHHasi MH(OpMaLMOHHas cucTema, obecrneymBarolLlasd CaHKLUMOHUPOBAHHBLIN
JOCTYN  YYaCTHMKOB  WH(OPMALMOHHOIO B3aUMOAENCTBUS B  eAWHOW  CUCTEMe
noeHTU@UKaumMm 1 ayTeHTU@MKaUMM K MHpoOpMauumn,  cofepxalleica B
rocyapCTBEHHbIX NHOPMALNOHHbLIX CUCTEMAX M UHbIX MHPOPMaLMOHHbIX CUCTEMAX.

M®L, - FocypapcTBeHHOe 6HOKETHOe yupexpaeHne «MHOrogyHKUNOHaNbHbIN
LeHTP npeaocTaBfieHNss TOCYAApCTBEHHbLIX W MYHMUMUNANbHbIX ycnyr B Pecny6nunke
TaTapcTaH»;

ANC MoL| - ABTOMaTU3NpPOBaHHAA MH(opMaLMOHHaS cuctema
MHOTO(YHKUMOHANbHbIX LLeHTpoB npesocTaB/ieHUs rocyAapCTBeHHbIX 7
MYHUUMNaNbHbIX ycnyr Pecny6nukyu TatapcTaH.

1.5.2. B agMUHUCTpPaATUBHOM perfiameHTe Moj 3asBfieHWeM O MpefoCTaB/eHUN
MyHUUMNanbHOW ycnyrn (ganee - 3asBfieHNE) NOHMMaeTCs 3anpoc O MpefocTaB/IeHUN
MYHUUMUNANbHOW YCNYrK, NOAaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbn 2
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-d3 «0O6 opraHusauum
NpefoCTaB/EHNA TOCYAAPCTBEHHbLIX U MYHULMNANbHbLIX YCnyr» (ganee - ®defepanbHblin
3aKOH Ne 210-®3).

2. CTaHaapT npefocTaB/eHUss MyHULUMANbLHOR YCyru
2.1. HaumeHoBaHMe MyHULUNANbHOW YCNyru

MpepoctaBneHne nonb3oBateiaiM aBTOMOOMW/bHBLIX AOPOr MECTHOro 3HayeHus
NHOPMaLMmM 0 COCTOAHMM aBTOMOOUbHbLIX AOPOT.

2.2. HaumeHoBaHMe WCNOJIHUTENIbHO - pacnopaguMTenbHOro opraHa MECTHOro
camoynpaBieHns, HenocpeAcTBEHHO MNPeAOoCTaBNAAIOWEro MyHUUUNANLHYIO YCayry
NcnonHUTeNbHbIN  KOMUTET Hypnatckoro MyHUUMnanbHOro parioHa Pecny6/ivku
TarapctaH (ganee -OpraH)

2.3. OnucaHue pesynbTaTa NPefocTaB/eHNs MYHULMNANbLHOW YCNyTrK

2.3.1. Pe3aynbTaTtoM npefocTaBiAeHns MyHULMNANbHOW YCNyrn SBNSeTCS:

1) peleHne O MpeaocTaBNeHUM WHGPOPMaLMM O COCTOSHUM aBTOMOGW/bHbIX
popor (npunoxeHne Ne 1K HaCTOSLLEMY afiMUHUCTPATUBHOMY PErameHTy);

2) pelweHne 06 OTKase B MNPeAOCTAaBAEHUM  MYHULUMUNANbHOW  ycnyru
(nprnoxeHune Ne 2 K HacTosALLEMY aAMUHUCTPATUBHOMY PErflaMeHTy).



2.3.2. PesynbTar npefocTaBleHMA MYHULMMNANbHOW YyCNyrn HanpasfseTcs
3adaBUTEN0 B (DOpME  3MEKTPOHHOr0  [AOKYMeHTa, MOANMCaHHOrO  YCUIEHHO
KBaNM(UUMPOBaAHHOI 3N1EKTPOHHOW NOANUCHI0 YNOAHOMOYEHHOIO AO/KHOCTHOIO nua
McnonHnMTensHOro Komuteta Hypnatckoro MyHuumnanbHoro painoHa (nm6o Opraxa),
B cooTBeTCTBUM C PefepasbHbIM 3akoHOM 0T 6 anpens 2011 roga Ne 63-®3 «O6
3ANeKTPOHHON noanucu» (panee 4 depepanbHbll 3aKOH Ne 63-P3) B INYHbLIA KaOUHET
EanHoro noptan. B cnyyae HanpaBfieHWs 3asBfieHUs NOCpeacTBOM Pecny6/MKaHCKOro

nopTana pesynbTaT NpefoCTaBAEHNS MyHULMMNAIbLHON YCNYrn HanpaBiseTCs B JIMUHbIN
KabuHeT Pecny61nKaHCKOro noprana.

2.3.3. Tlo Bblbopy 3asBUTeNns pesynbTaT MNpPefoOCTaBNEHUA MYHMULMNANbHOW
ycnyrun Bblgaetcds B OpraHe unv B MO®L, B (opme 3k3emnnspa 3M1eKTPOHHOrO
AOKYMeHTa, pacrneyaTaHHOro Ha OyMaXHOM HOCUTefe, 3aBEPEHHOr0 nevyaTbld WU
MOAMUCHLIO COOTBETCTBEHHO YMOJIHOMOYEHHOr0 [O/DKHOCTHOro snuua OpraHa wm
paboTHMKa M®PLL.

2.3.4. 3asBUTeNb BMpaBe NOMyYnUTb pe3ynibTaT NpefoCTaBNEHNA MYHULMNANbHOW
ycnyrn B (hopme 3/1eKTPOHHOro AOKYMEeHTa B TeyeHue CpoKa AeicTBua pesynbTaTta
NpefoCTaBfeHNA MYHULUNANLHOW YCNYTN.

2.4. CpoK npefocTaBNeHUs MYHULMNANbHOW YCNyru, B TOM YMUC/E C Y4YeTOM
He06X0AMMOCTM 06palleHuss B opraHusauuy, YydyacTBytollMe B NpefocTaBneHnN
MYHULMMNANbHOX YCNYrn, CPOK MPUOCTAHOBNEHWUS MpPefoCTaBNEHUS MYHULMMNANbHO
yCnyrm B C/lyyae, €CNM  BO3MOXHOCTb  MPWUOCTAHOBNEHMS  MpefAyCcCMOTpeHa
3aKoHOJaTeNbCTBOM  Poccuiickoii  degepaunun, CpPoK  Bbigaun  (HampaeneHus)
NOKYMEHTOB, SBMSIOWMNXCA Pe3ynbTaToM NpeaocTaBieHns MyHULMNANbLHON ycnyru

2.4.1. MyHuumnnansHaa ycnyra npefocrtaenseTcs B TedyeHne 4 pabounx fHei.

2.4.2. TlpnocTaHOB/IEHME CpOKa MNpeAoCcTaBNeHUA MYHUUUNANbHOW YCNyru He
npegycMOTpeHo.

2.4.3. HanpaBneHne AOKYyMeHTa, fABnfAlLLleroca pesynbTaToM NpefoCcTaBNeHUs
MYHUUMNANbHOW  ycnyrn B (DOpMe  3/IeKTPOHHOrOo  AOKYMEHTa,  3afBUTEN0
OCYLLEeCTB/AETCA B [eHb O(OPMIEHMA W perucTpayuu pesynbtata npefocTaBeHUs
MYHULMMANIbHOW YCNyT K.

2.5. VcuepnbliBatolnii nepeveHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUU C
3aKOHOAaTeNbHbIMW WA UHBIMW ~ HOPMATMBHbLIMKW  MPaBOBbIMW  aKTaMu  ANs
NpeaoCcTaBNeHUss MYHULUMUMANbHOW YCNyrM, a TakXe YCNyr, KOTopble SIBNSAOTCS
HEOBXOAUMBIMU 1 0653aTeNbHbIMU ANS NPeAOCTaBMAeHUs MYHMUUNANbHbLIX YCAYT,
nognexawmx npeacTaBneHnto 3aaBUTeNeM, CNOCOBbl UX MONMYYEeHUs 3asBUTENEM, B TOM
ymcne B 3NEKTPOHHOW hopMe, NOPSAOK UX NpeacTaBneHns

2.5.1. [Ona  nonyvyeHns  MyHUUMNanbHOW  YCNyru 3asBUTeNb NpefcTaBnseT
cnefyrouine AOKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPAIOLWMIA NMYHOCTL (He TpebyeTca B cny4vae obpalieHus
nocpefctsoM EanHoro, PecnybnmkaHCKoOro noprana);

2) AOKYMEHT, YA0CTOBEPAIOLWIMIA NONHOMOYNA NPELCTaBUTENS 3aaBUTENS,

3) 3asBneHune:



B (hOpMe [OKYMEHTa Ha ByMaKHOM HocuTene (nMpunoxeHue Ne 4 K HacTOSLLEMY
aAMUHNCTPATUBHOMY PErnamMeHTy);

B 3/1eKTPOHHOI hopme (3anofiHseTcs NOCPeACTBOM BHECEHMS| COOTBETCTBYHOLLUX
CBefleHNA B 3NEKTPOHHYIO (hopMy 3asB/ieHWs), MOANWCAHHOE B COOTBETCTBUMM C
Tpe6oBaHMSAMM MyHKTa 2.5.3 afMWHUCTPATMBHOIO pernaMeHTa, npu 06paLleHnu
nocpeacTsoM EguHoro, Pecny6nmkaHCKOro nopTana;

2.5.2. 3asBNeHve W npunaraemble AOKYMEHTbl MOryT ObiTb MPEACTaB/EHbI
(HanpaBneHbl) 3ad9BUTENEM OAHMM U3 CNeayrLWmMX Crnoco6oB.:

1) yepes M®L, Ha GYMaXKHbIX HOCUTENAX WU B BMAE 3/EKTPOHHbIX [OKYMEHTOB,
COOTBETCTBYHOLWMX TPpebOBaHNAM MYyHKTA 2.5.3 aAMUHUCTPATUBHOIO PeriaMeHTa;

2) nocpeacTsoM EgnHoro, Pecny6nmMkKaHCKOro rnoprana B 3/IEKTPOHHOW hopme;

3) B OpraH NIM4HO WM MOCPeACTBOM MOYTOBOM CBSA3M Ha GYMa)KHOM HOCUTENE.
3anaBneHmMe W npunaraemble JOKYMEHTbI, MPW HanpasNeHWU MNOCPeACTBOM MOYTOBOM
CBS31, 3aBEPAIOTCA B YCTAHOB/EHHOM MOPSAKE.

2.5.3. 3adBneHune npu HanpasieHUM nocpeAcTBOM EamHOro, Pecrny6/iMKaHCKOro
noprtana noAnucbiBaeTcs NPOCTON 3NEKTPOHHOM NOAMNUCHLIO 3aABUTENS.

Ons  nonyyvyeHUss MpPOCTOM  3/1EKTPOHHOW noanucu 3asBUTEN0  HeobXoAMMO
NponTn npoueaypy peructpaunmn (ayteHtugukaymm) B8 ECUA, a takke NoATBEPAUTL
YUYETHYHO 3amnuce.

ONEKTPOHHbIA  [OKYMEHT (3NeKTPOHHbLIA 06pa3 [AOKYMeHTa), YKasaHHbli B
NoAgnyHKTe 2 nyHkTa 2.5.1 aAMUHUCTPATUBHOIO pernaMeHTa, 3aBepsieTcA YCWUIEHHOM
KBaNM(MuUMpoBaHHOMW MOAMNUCLIO NNL, YMNOSIHOMOYEHHbIX Ha CO3faHue W nognucaHue
TaKUX AOKYMEHTOB, B TOM YMC/le HOTapuycamu.

ANEeKTPOHHbIE AOKYMEHTbI (3N1eKTPOHHbIE 06pa3bl AOKYMEHTOB), npunaraemble K
3asBNIEHMIO, B TOM 4uCNe JOBEPEHHOCTM, HanpasnAwTCA B BuAe (haninoB B opmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6anrT.

KauyecTBO NpefocTaBisieMbIX 3/1EKTPOHHbLIX AOKYMEHTOB (3N1EKTPOHHbLIX 06pa3oB
NIOKYMEHTOB) [0O/HKHO MO3BOMIATL B MOMHOM 06bEME MpouMTaTb TEKCT [AOKYMEHTa U
pacno3HaTb PeKBM3UTbI AOKYMEHTA.

2.5.4. 3anpeuwiaetca TpeboBaTb OT 3aABUTENS:

1) npefAcTaB/fieHNss JOKYMEHTOB M MH(OPMaLMM UM OCYLLECTB/IEHUS LeWCTBUNA,
npefcTaBfeHNne WM OCYLLeCTB/EHME KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHLIMU
NpaBOBbIMW aKTaMW, PEeryampylowWmMMn OTHOLLEHMSA, BO3HMUKalOLME B CBA3M C
NpefoCTaB/ieHNeM MYHULMUNANbLHOWN YCNyru;

2) OCYLIECTBNEHUS [AEACTBUK, B TOM 4uUC/e COrnacoBaHui, HeO6XoAUMbIX A/S
MONlyYeHU MYHMUMNANbHOW YCNYrM W CBA3AHHbLIX C 060paleHNeM B  UHblE
rocyfiapCTBeHHble OpraHbl, OpraHbl MeCTHOro CcamMOyrnpaBfieHUs, OpraHusauumn, 3a
NCKNIOYEHMEM  MONYYEHUA YCAyr W nofiydeHUss [OKYMEHTOB W MHpopMauyum,
npeaocTaBnsieMblX B pe3ynbTaTe MNpPeAoCcTaBNeHUA TaKUX YCAyr, BK/KOYEHHbIX B
nepeyHu, ykasaHHble B 4actm 1 ctatbm 9 depepanbHOro 3akoHa Ne 210-®3
(HeobX0AUMBIX M 0653aTe/IbHbIX YCNYT);

3) npeAcTtaBieHUs  LOKYMEHTOB W MHQopmauuu, oTcytcTeue U (KMan)
HeJOCTOBEPHOCTb KOTOPbLIX He yKasblBa/MCb MpW MNepBoHayasbHOM OTKase B MNpueme
AOKYMEHTOB, HE0OXOAMMbIX ANA MNpefoCcTaBNeHMA MYHULMNANbHON ycnyru, nuéo B
NpefoCcTaBNeHUN MYHULUNANLHOW YCYTK, 3a UCKNOYEHNEM CNeayroLWwmX cyyaes:



a) W3MeHeHMe TpebOBaHMA HOPMATUBHbLIX MPABOBbIX AaKTOB, KacCalLnXCH
npefoCTaBNeHUS MYHUUUNANbHOW YCNyrn, nocne nepBoHavasbHOW nojavn 3asaBNeHUN
0 NpefocTaBeHNN MYHULUNANBLHOW YCNyru;

6) Hanmume oWNBOK B 3adBNEHUN O NPEAOCTABEHNUN MYHULMMAILHOW YCAyrn u
[OKYMeHTaxX, MOoAaHHbIX 3afBUTeNIeM TMOC/Ne MNepBOHAYa/libHOrO O0OTKasa B Mpueme
AOKYMEHTOB, HE0OXO0AMMbIX ANA NpefocTaBNeHUs MYHUUMNANbHOM Yycnyru, nubo B
NpeLoCTaB/IEHNN MYHULUNANLHOM YCNYTU N He BK/IKOUYEHHbIX B MPeACTaBNEHHbIN paHee
KOMM/IEKT JOKYMEHTOB;

B) MCTeYeHMe CpoKa AelNCTBUA LOKYMEHTOB WM U3MEHEHMEe MHpOopMauumn nocne
nepBoHa4asibHOro OTKasa B MpuemMe LOKYMEHTOB, HEOOXOAUMbBIX A1 MpefoCTaBleHUs
MYHUUUNANbHOW ycnyrun, nMbo B NpefoCTaBfeHNN MyHUUNNANbHON YCNYTH;

r) BblfBNEHWe  [OKYMEHTaNbHO  MNOATBEPXAEHHOro dakra (Mpu3HaKoB)
OWNOBOYHOro WM NPOTUBOMPABHOrO fAelcTBua (6e34enCcTBUSA) LOMKHOCTHOrO fnua
OpraHa, paboTHMKa M®L,, npu nepBoHayasibHOM OTKase B MNpUemMe [OKYMEHTOB,
HeoOXoANMbIX A5 NPefoCTaBNeHUA MYHUUUNANbLHOW ycnyru, nmbo B NpefocTaB/ieHnN
MYHULUNANbHON YCNyrn, 0 4eM B MUCbMEHHOM BMAE 3a MOAMUCLIO PYKOBOAUTENSA
OpraHa npu nepeBoHavyasbHOM OTKa3e B MNpPUeMe AOKYMEHTOB, HeoOXOAUMbIX Ans
NpefoCTaBNeHNA  MYHUUMNANbHOW  YCNyru, YBeAOM/AETCA 3afBUTEeNb, a TakKXke
MPUHOCATCA U3BUHEHWA 3a AOCTAB/IEHHbIE HeyL00CTBa;

4) npefocTaBneHMs Ha O6YyMaXHOM HoOCuTeNne [AOKYMEHTOB W WHQopmauuu,
3NeKTPOHHbIEe 06pa3bl KOTOPbIX paHee OblN 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctatbn 16 ®PefepancHOro 3akoHa Ne 210-d3, 3a UCKIKOYEHUEM CNy4yaeB, ecnu
HaHeceHne OTMETOK Ha Takue AOKYMeHTbl ib0o UX M3bATME ABMAETCA HEeoOX04MMbIM
yC/I0BMEM NpefocTaB/ieHNs rocyAapCTBEHHON WA MYHUUWNANbHOW YCNYTU, U WHbIX
CnyyaeB, YCTaHOB/IEHHbIX PefepasibHbIMU 3aKOHaMU.

2.6. NcuepnbliBaloluii nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMATMBHbLIMI MPaBOBbIMW aKTamMu A/ MPeaoCTaBNeHUs MYHUUWUMANbLHOW YCnyru,
KOTOpble HaxoAsTcs B PacnopsKeHWW rocyAapCTBEHHbIX OpPraHoB, OPraHOB MeCTHOrO
caMoynpaB/fieHMst U MOfBEAOMCTBEHHbIX [OCY/apCTBEHHbIM OpraHaM WAU opraHam
MEeCTHOro caMoyrnpaB/ieHUs OpraHu3aLuii 1 KoTopble 3asBUTeNb BNpaBe NpeacTaBUThb, a
TakKXe Cnocobbl UX MONyYeHWUs 3asBUTENsIMM, B TOM 4MUC/e B 31eKTPOHHOIN hopMme,
nopsagoK WX  MNPeACTaBNeHMs;  TFOCYapCTBEHHbIi  opraH, opraH  MeCTHOro
caMoynpaB/fieHUss NMBO opraHM3aums, B PacropsiKEHWM KOTOPbIX HAXOAATCA AaHHble
[OKYMEHTbI

MpeacTaBneHne [JOKYMEHTOB, KOTOpPble MOryT OblTb OTHECEHbl K [AaHHOW
KaTeropum, He TpebytoTcs.

2.7. VicuepnbliBatoLiuii nepeveHb OCHOBaHWIA AN 0TKasa B NpMeMe A0KYMEHTOB,
HE0BX0AMMbIX ANS NPEAOCTaBNEHUS MYHULMNANbHOI YCNyru

2.7.1. OCHOBaHMUAMMK [Ns OTKasa B MpUeMe AOKYMeHTOB (npunoxeHue Ne 3 K

HacToALEeMY afMWHUCTPATUBHOMY pernameHTy), Heo6XO0AWMbIX ANA NpPeAocTaBneHus
MYHULMUNANbHOW YCNyru, SBNAOTCA:



1) npeAcTaBfieHHble 3aABUTENIEM  [OKYMEHTbl  cofepXarT MNOAYUCTKA U
MCnpaB/ieHNs TeKCTa, He 3aBepPeHHble B MOpPsAKe, YCTAHOB/IEHHOM 3aKOHOAATeNbCTBOM
Poccuiickon defepaunu;

2) [OKYMEHTbl CcofepXaT MNOBPEX[AEeHWA, Hannuyme KOTOPbIX He MNO3BONAET B
MNO/IHOM 06beMe MCMNONb30BaTb MHGMOpPMaLWK W CBedeHWUsd, cojepxaujuecs B
JOKYMEHTax ANA NpefocTaBfeHUs MYHUUUNANbHOW YCNYrK;

3) npeacTaBfieHHble [OKYMEHTbl WM CBefeHWs yTpaTuan CWUay Ha MOMEHT
obpalleHnsa 3a MyHUUUNanbHON ycnyron (L4OKYMEHT, y4O0CTOBEPAOWMNIA NOTHOMOUUS
npefcTaBuTeNs 3aaBUTeNs, B C/lydae obpalleHnsa 3a npegocTaB/ieHNeM MyHULUNANbHON
YCNYrn yKa3aHHbIM JINLOM);

4) nofava 3asaB/EHNS O NPeLOCTaBEHNN MYHMULMUNANBHON YCNYTN U LOKYMEHTOB,
HeobXoAnMbIX AN NpefoCTaBNeHUA MYHUUUNANbHOW YCNYTW, B 3/IEKTPOHHOW (hopme C
HapyLleHWeM YCTaHOBNEHHbIX TpeboBaHNA;

5) HEeKOppeKTHOe 3anosiHeHne 06s3aTeflbHbIX Noser B (hopMe 3asiB/IEHWS, B TOM
ynucne B WUHTEpPaKTMBHON (opme 3asABneHMs Ha EgmHoM, Pecny6nmMkaHCKOM mnopTasne
(HeLocTOBEpPHOE, HENOMTHOE, MO0 HEMpPaBWU/IbHOE 3aN0JIHEHNUE);

6) npeacTaBneHWe HEMOJSIHOTO KOMMJeKTa AOKYMEHTOB, He0o6XOo4uMMbIX [A/s
NnpefoCTaB/IeHNss MYHULUNANbLHOW YCNyTu;

7) 3asBneHuMe O npefoCTaBNeHUW YCNYrM MNOJAHO B OpraH rocyfapCTBeHHOW
BN1acTW, opraH MecTHOro camoynpasfieHUs WAN OpraHu3auunto, B MOJHOMOYMNA KOTOPbIX
He BXOAWUT NpeaocTaB/ieHne MyHULUNANbHON YCNYTW;

8) Hecob6ntofeHWe YCTaHOBNEHHbIX cTaTbeir 11 PepepasbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «OO6 3/1eKTPOHHON MOAMUCKU» YCNOBUI MNPU3HAHUSA
[EeNCTBUTENbHOCTN YCU/TIEHHON KBaNU(MUUNUPOBAHHOW 3NEKTPOHHOW NOAMMUCMK.

2.7.2. TlepeyeHb OCHOBaHWN ANa OTKasa B MpuMeMe [OKYMEHTOB, HeoOXOAMMbIX
ANA NOSTYYeHUss MYHUUUNANbHOW YCNYTK, SBNSETCA MCUepnblBalOLUM.

2.7.3. PeweHne 06 OTKase B Mpueme 3asiBIEHNA U [OKYMEHTOB, He0OXOAUMbBIX
AN NPefoCcTaBNeHNs MYHUUUNANbHOW YCNYru, MOXeT OblTb MPUHATO Kak BO Bpems
npuema 3asaBuTens, Tak W MOCAe MONYYEeHUSs OTBETCTBEHHbIM [AO/HKHOCTHLIM JIMLOM
OpraHa Heob6XOAUMbIX [N MPefoCTaB/leHUs MYHUUMNANbHOW YCNyrn [OKYMEHTOB
(cBegeHmin) C MCNOJ/Ib30BaHNEM MeXXBeJOMCTBEHHOT O NH(OPMaLMOHHOI0
B3aMMOJENCTBNSA, B CPOK, He npesblalowmini 9 paboumx fAHen co AHA perucrpaymm
3anBNeHUs.

2.7.4. 3anpeluiaetcda OTKasblBaTb B MNpuveme 3afB/IEHUS U MHbIX [OKYMEHTOB,
Heo6XoAUMbBIX 418 NpefoCTaBNeHUSA MYHULMMNAbHOW YCNYTW, B C/ly4Yae eciv 3asB/ieHne
N LOKYMEHTbI, Heo6XoAUMbIE AN18 NPefoCTaBNEHUA MYHULMNAIbHOW YyCiyrn, nogaHbl B
COOTBETCTBUWN C MH(OpMaLMEN O CpoKax M Nopaake NpesocTaB/ieHNss MyHULMMNANbHOM
ycnyru, ony6nmkoBaHHoOn Ha EguHom noptane, Pecny6inMKaHCKOM ropTane.

2.8. VicuepnbliBatoLLnii nepeyeHb OCHOBaHWIA ANs NPUOCTAHOBEHUS WX OTKasa B
NpeaoCTaBNEHUN MYHULUMANBLHOW YCNYyTU

2.8.1. OcHoBaHMA [N MPUOCTAHOB/IEHUS NpeAoCTaBNeHUs MYHULMNabHON
YyCNyru OTCYTCTBYIOT.

2.8.2. OCHOBaHUA AN1a 0TKasa B NpefoCTaB/eHUN MYHULMMNAbHON YCNyru:

1) oTcyTcTBME B Gase AaHHbIA CBeAEHMI MO 3anpallnBaeMoin [0pore;
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2) 3anpoleHbl CBefeHMs N0 aBTOMOOWMILHOM fJopore, He OTHOCALWENCH K
MECTHOW (MyHWMUMNaNbHON) aBTOMOOUNLHOW LOPOre;

3) 3aaBMTeNeM nMpeacTaBneHbl AOKYMeHTbl He B MNOSHOM 06beme, n6o B
NPeACTaBNEHHbIX 3asBAeHUM W (MNK) AOKYMEHTax COAepXMUTCA HenonHas u (1nm)
Hef0CTOBepHas MH(opMaLns.

2.8.3. lepeyeHb OCHOBaHWI NS OTKasa B MNpPeAoCTaBleHUM MYHMLMNANbHOWA
YCNYTrn SBNAETCA UCUYEPNbIBAKOLLAM.

2.8.4. 3anpewaeTcd 0TKasblBaTb B MPeAoCTaBleHUN MYHULUNANbHOW YCNyrn B
cfyyae, ecnu 3asBfeHWe O npefocTaB/eHUN MYHULUUNaNbHOW YCAyrn nofjaHo B
COOTBETCTBUM C MH(hOpMaLMein 0 cpokax U nopsaake npefocTaBneHUs MYHULMNANbHOM
ycnyru, onybnmkoBaHHOW Ha EguHom nopTane, Pecny6nnkaHckom nopTarne.

2.9. MopsaoK, pasMep M OCHOBaHWUSA B3VMMaHWsi FOCYAapCTBEHHONW MOLLMUHBI AW
VHOI nnaTbl, B3MMaeMOVi 3a NpefoCTaB/eHNe MYHULUNANbLHOW YCnyru

MyHuUUNanbHas ycnyra npefocTaBnseTcs Ha 6e3B03Me3IHOM OCHOBE.

2.10. MepeyeHb Ycnyr, KoTopble SIBNSKOTCA HEOBXOAUMBIMU U 0683aTeNbHLIMU
ONS NPeAoCTaBNeHWUst MYyHULMUMANbHOW YCnyru, B TOM YWUCNe CBeAeHUS O [OKYMEHTe
(BOKyMeHTax), BblaBaeMoM (BblAaBaemblX) OpraHu3auUUaMu, Y4yacTBYHOLWMMU B
npefocTaBNeHN MyHULMNANbHbBIX YCyT

MpegocTaBieHne HEOBXOANMbIX U 063aTe/bHbIX YCAYT He TpebyeTcs.

2.11. MNopsaoK, pasMep U OCHOBaHWUSA B3WMaHWs MNaTbl 3a NPeAoCTaBNeHue YCnyr,
KOTOpble SBASKOTCA HEOOXOAUMbIMU W 06s3aTeflbHbIMW  ANS  NpeaocTaBNeHus
MYHULMNANbHOW yCnyru, BKAOYas MH(OPMaLMI0 0 METOAMKE pacyeTa pasmepa TaKol
nnatbl

MpepocTaBneHne HeO6X0AMMbIX U 06a3aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MakcuMManbHbIil CPOK 0XWAaHMA B O4YepeanM Npu nojaye 3anpoca o
npefoCcTaBfeHUN MYHUUUNANbHOW YCNyru, ycnyru, npefocTtaBnsemMoil opraHusaumen,
yyacTBytolWein B NpPefoCTaBEHUN MYHULMNANLHOW YCAYyrn, W Npu  NONYYEHUN
pe3ynbTara nNpefocTaBNeHNs TakKuUX ycnyr

2.12.1. Bpemsa 0XugaHusa npv nogade 3asBfeHUs Ha NosiyyeHMe MyHULUNANbHON
YCNyru - He 6onee 15 MUHYT.

2.12.2. Tpn nonyyeHmn pesynbTaTa MNpeAocTaBleHMA MYHMUMUNANbHOW YCAyru
MaKCMMasibHbI CPOK OXKMAAHUA B 0Yepefmn He LO/KEH npeBblwaTh 15 MUHYT.

2.13. CpoK W MOpsAOK pPerucTpauuu 3anpoca 3asBUTENs O MpPeaocTaBNeHum
MYHULMNANbHOW YCNyrn v yCcnyru, npefocTaBnsemMoli opraHu3salmeii, yyacTBytolleid B
NpeaocTaBNeHUN MYyHULMNANbHOW YCNyr, B TOM YMCie B 3NeKTPOHHON (hopme



n

2.13.1. MMpu nnyHom obpaweHnn B M®L, B AeHb nojayn 3asaBfeHUs 3aABUTENIO
Bblfaetca pacnucka ns ANC MPL c peructpayMOHHbLIM HOMepOM, MOATBEPXAAKOLWNM,
4TO 3asB/IEHMEe OTNPaB/IEHO, U AATON Nojayn 3asaBeHUs.

2.13.2. MNpu HanpaBneHUM 3asBNeHNS NOCPeACTBOM EanHOro, Pecny6amMKaHCKOro
noprtana 3asBuTeNb B AeHb MoJayn 3asaBneHus Monay4vaeT B IMYHOM KabuHeTe EAuHOro
noptana, Pecnyb6anMkKaHCKOro nmnopTtana W MO 3MeKTPOHHOW MoyTe YyBeAOMIIEHUE,
noATBepxaawliee, 4YTO 3adB/ieHMe  OTNpaB/fieHO, B  KOTOPOM  YKa3blBalTCA
perucTpauMoHHbIA HOMep 1 gata nojayu 3asaBieHuUs.

2.13.3. Mpun nnyHom obpaweHun B OpraH B [eHb Mofayn 3aaB/eHUs
YMNO/IHOMOYEHHbIM A0/MKHOCTHLIM Nunuom OpraHa 3adBUTENKO BblAaeTcA pacrnucka u3
aBTOMaTU3NPOBAHHON WH(OPMALUOHHON CUCTEMbI, NpefHa3HAYeHHOW A/ OKa3aHus
rocyflapCTBEHHbIX W MYHUUMNANbHbLIX YCNYr, C PerucTpayMoHHbIM HOMepOM, [aToM
nojayn 3aaB/ieHUA 1 NepevyHeM NpeLcTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHWA K NOMELLEHUAM, B KOTOPbIX MpefocTaBnseTcs MyHuUumnanbHas
ycnyra, K 3any OXwufaHua, MecTam A/ 3anofIHEHWA 3anpocoB O NpefoCTaBaeHUU
MYHULMNANbHOW YCNYrn, UHHOPMaLNOHHbIM CTeHAaM C o6pasuamm KX 3arnofHEHUA W
nepeyHeM AOKYMEHTOB, HEOOXOAUMBIX AN5 NPEeAoCTaBNEHUA KaXKAOoW MYHUUMNAaNbHON
YyCNyrn, pasmeweHnio U oHOpPMIEHUD BU3yanbHOMW, TEKCTOBOW W MYNbTUMeAWNHOWN
MH(opMaumMm o NopsiaKe NpPefoCcTaBAEHMSA TaKOl yCcnyru, B TOM Ynucine K 06ecrneyeHmnto
AOCTYMNHOCTU ANS MHBANMAOB YKa3aHHbIX O0ObEKTOB B COOTBETCTBUM C (hefepasibHbIM
3aKOHOLATeNbCTBOM W 3aKoHOoAaTenbCTBOM Pecny6nvku TaTapcTaH 0 CcoOUMasbHOM
3awmTe MHBaNNL0B

2.14.1. MpepocTaBneHe MYHULUNATBHON YCNYrM OCYLLECTBNAETCA B 3LaHUAX U
NMOMeLLEeHNAX,  06OPYAOBaHHbIX  MPOTUBOMNOXapPHOM  CUCTEMOM U CUCTEMOM
MoXapoTyLLEeHWS.

Ob6ecneumBaetcsd  6GecnpenAaTCTBeHHbIA  LOCTYN  WHBAIMAOB K MeCTy
npejocTaBfeHns MyHUUMNANbHOM ycnyrn (YLOOHbIA BXOA-BbIXOL B MOMELLEHUA U
nepemelLeHne B UX npegenax).

BusyanbHad,  TekcToBafd  WH(opMauus 0  MopafkKe  npefoCTaBNeHUS
MYHULUUNAbHON YCNyrn pasmellaeTcs B YAOOHbIX A5 3adBUTeNeid mecTax, B TOM
ymcne C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANOB.

2.14.2. OcyuwecTBiAOTCA Mepbl Mo 06ecrneyvyeHU0 WHBaNMAAM, B TOM 4uC/e
MCMOMb3YIOWMM  KPecna-Konackn ©n eobak-npoBOAHNKOB, YCNOBWUA  LOCTYMHOCTH
3aHu1s, NOMeLLeHNA 1 YCayr, BKKOYas:

1) ycnoBusa pna 6ecnpenaTCTBEHHOro AoCTyna K 34aHWI0 U MOMELLEHUAM, a
TaKxXe NpefoCTaBAsSeMbIM B HUX YCayram;

2) BO3MOXHOCTb CamOCTOATe/NIbHOr0 MnepeaBuXeHus no Tepputopuu Opraxa,
BXOJa U BbIX0fa B 3fjaHMe 1 nomelleHus OpraHa, nocagku B TPAHCNOPTHOe CPeACTBO U
BbICAJKN M3 HEro, B TOM YUC/e C UCMO/b30BaHMEM Kpec/ia-KONACKH;

3) CONpoBOXAEHWEe WHBaNMAO0B, MWMEKLWMX CTOWKME paccTporcTBa (YHKUUN
3pEHUs N CamOCTOATE/NIbHOIO MNepPefiBMKEHUS, U OKa3aHWe VM MOMOLWMW B 34aHWUK U
MOMELLeHNAX;
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4) Hagnexauiee pasmelleHMe 060pyAOBaHUSA W HOCUTENeil WHQopMaLuu,
HeobXxoAnMbIX AN obecneyvyeHns 6ecnpenAaTCTBEHHOro AOCTyna WHBaNMAOB K 3[4aHUIO,
MOMELLEHUAM W K YCNyram C y4eTOM OrpaHUYeHNin UX XXNU3HeLesTebHOCTH;

5) ponyck B 34aHue UM TMOMeLleHns Cco6aKM-NnpoBOAHMKA NpU  HaIMyuu
AOKYMEHTa, NOATBEPXAAOLWEro ee creunanbHoe obyyeHve W BblgaBaemMoro no opme
N B NOpsAKe, YTBEPXKAEHHbIX NpukKasom MuHUCTepCcTBa Tpyda M couManbHOW 3aluThl
Poccuiickon ®depepaumm ot 22 utoHs 2015 r. Ne 386H «O6 yTBEpPXKAEHUU (OPMbI
OOKYMeHTa, MOATBepXJallero crneynanbHoe o6y4vyeHre Cc06aKM-NPOBOAHMKE, U
nopsaAKa ero Bblgaymn»;

6) OKasaHuWe COTPYAHMKaMW, MNPefOoCTaBNAWNMM  MYHULMMASIbHYIO YCAYry,
MOMOLLM WHBaNM4aM B MpeofoneHun 6apbepoB, MellarwWwmx MNONYYEHUK UMW YCnyr
HapasHe C Apyrumu nuuamu.

2.14.3 TpeboBaHMA B 4actu obecneyeHUs [OCTYMNMHOCTUM [ANS  WHBaULOB
00BLEKTOB, B KOTOPbIX OCYLLECTBNAETCA MpefoCTaB/eHNe MYHULUNANbHOW YyCcnyru, wu
CPeLCTB, UCMONb3YeMbIX NPU NPefoCcTaBleHUM MYHULUUNANBHON YCNyru, NPUMEHSAIOTCS
K o06bektam W CcpefAcTBaM, BBEAEHHbIM B 3KCnayaTauymio WM NpoLleALwmnm
MOJLepHu3aLnio, peKOHCTpYKLKMo nocne 1 uwona 2016 roaa.

2.15. MokasaTenn [OCTYMHOCTU W KayecTBa MYHMLUMMaNbHOM yCnyru, B TOM 4ucne
KO/IMYeCTBO  B3aMMOAENCTBUM  3adABUTENA € AO/DKHOCTHBIMW — nuamu  npu
npegocTaBfieHN MyHUUMUNANbHOW YCAYyrn U UX MPOAO/IKUTENbHOCTb, BO3MOXHOCTb
Mony4YyeHUs uHMOpMaLMM O Xofe MpefocTaB/ieHNss MYHUUUNANbHOW YCNyru, B TOM
yncne € MCMOAb30BaHWMEM  UHMOPMALMOHHO-KOMMYHUKALMOHHbBIX  TEXHOJ/IOMUMN,
BO3MOXHOCTb  /IM60  HEBO3MOXHOCTb  MONIYYEHUA  MYHMULUUNANBHOW  yCnyrm B
MHOTO(YHKLNOHA/IbHOM LeHTpe npesoCTaB/IeHNS roCyfapCTBEHHbIX 7
MYHUUMMaNbHBIX yciyr (B TOM 4ucfie B MNOSIHOM 00beme), B I060M TeppuTopmasbHOM
nogpasgeneHnn  opraHa WCNOMIHUTENbHO pacnopAAuTeNbHOTo opraHa MECTHOrO
camoynpasneHus, Nno  Bblbopy  3aaBUTeNns  (3KCTeppUTOpPUasNIbHBIA  NPUHLMN),
MocpeacTBOM 3anpoca O MNpefoCTaBNeHUM HECKOJIbKMX TOCYAapCTBEHHbIX U (1n)
MYHUUUNAMbHBLIX  YCAYr B MHOTFOMYHKUMOHaNbHbLIX  LEeHTpax npefocTaBNeHus
rOCYyfapCTBEHHbIX W MYHWUUUNaNbHbIX YCAYyr, MpefayCMOTpeHHOro cratbed 151
depepanbHOro 3akoHa Ne210-®3 (KOMMNNEKCHbIW 3anpoc)

2.15.1. Mokasatensamy [JOCTYMNHOCTU NPeAoCTaBNEHMS MYHULMNANLHOW YCNyru
ABNSAOTCS:

PAcMo/IOXKEHHOCTh MOMELLEHUs, B KOTOPOM BefeTCst MpueM, Bblfaya AOKYMEHTOB
B 30HE [OCTYMHOCTN 06LLECTBEHHOrO TPAHCMOPTA,;

HanMune Heob6XOAMMOro KOMMYecTBa CMELMaNNCTOB, a TakXe MoMelleHui, B
KOTOPbIX OCYLLECTBNAETCS NPUEM [AOKYMEHTOB OT 3asBUTeNEN;

Hafnune ucYepnbiBaloLleld MHGpopMauMM o crnocobax, nopsake U CpoKax
NpPeaocTaBNeHUsT MYHULMNANbHOM ycnyrn Ha WHAOPMALMOHHBLIX CTeHAax, EguHoM
noptane, Pecny6nmkaHcKoM mnopTane, opuLmanbHOM cainTe MyHULMNANbHOFO palioHa,

OKasaHMe MNOMOLWM WHBaNWAamM B MPEOAONeHMU  6apbepoB, MeLLaLLMX
MONYYEHNIO UMW YCNYT HapaBHe C APYTrMMU NULaMu.

2.15.2. TlokasaTensiMM KauyecTBa MpPefoCTaB/EHMS MYHULMNANbHON ycnyru
ABNAKOTCS:
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1) cob6ntofeHe CPOKOB npuvema 1 pacCMOTPEHNS LOKYMEHTOB;

2) cobntojeHne cpoKa Noay4vyeHns pesynbTaTa MyHUUUNANbLHON YCNyru;

3) oTcyTCcTBME 060CHOBaHHbIX >Kanob Ha HapyweHUs afMUHUCTPATUBHOIO
pernameHTa, CoBeplUeHHble paboTHUKammn OpraHa,

4) KOIN4eCTBO B3aMMOLENCTBUI 3aA9BUTENS C JO/DKHOCTHBIMU nuuammn (6e3 yyeta
KOHCY/bTalui):

B3auMojencTeme 3afBuTtens ¢ paboTHMkamm OpraHa wm  MOL,  npw
NpefoCTaB/MEHNN  MYHUUMNANLHOW  YCNYrM  OCYLW,eCTBNAETCA  OAWH  pa3  npw
NpeAcTaBfeHNN 3a8BNEHNA CO BCEMU HEOOXOANMbBIMU LOKYMEHTaAMU;

OAWH pa3 B C/lyyae He0o6XOAMMOCTW MONYYeHUs pesyfbTarta nNpefocTaB/ieHUs
MyHUUMNanbHoW ycnyrn B OpraHe wam M®'LL B (hopme 3k3emnisapa 31eKTPOHHOIo
LOKYMEHTa Ha 6yMa)KHOM HOCUTese.

MpofLoMKNTENBHOCTL OAHOI0 B3aUMOAENCTBUA 3afABUTENA C  LO/DKHOCTHLIMU
nnuaMu npu nNpefocTaBneHUN MyHULMNANbHOW YCNYTX He NpeBbilaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KauecTBO NPeAoCTaB/leHNS MYHULMMNANbHON YCNyru ¢
MOMOLLbK YCTPONCTB MOABMXHON paanoTenie)OHHOM CBSI3W, C  WCMNO/b30BaHUEM
EamHoro, Pecny6nnMkaHCKOro noprana, TepMUHaNbHbIX YCTPONCTB.

2.15.3. NHopmauma o0 xoge npefoctaBfeHUs MYHULUNANbHON YCIYyrn MOXeT
ObITb  MOMy4YyeHa 3adABMTENleM B JIMYHOM KabuHeTe Ha EguHOM  noprarne,
Pecny6nnkaHckom nopTtane, B OpraHe, M®L].

2.15.4. TlpegocTaBneHUe MYHULMUMANbHOMW YCNYrM OCYLLECTBNSAETCA B NOOOM
M®LL no Bbibopy 3adABUTENS HE3aBMCMMO OT MeCTa ero >XKWUTenbCTBa WM MecTa
(hakTM4yeckoro npoxmeaHus (npebbiBaHMA) Ha TeppuTopun Pecnybnnky TaTtapcTaH Mo
3KCTeppuUTOpUaNbLHOMY NpUHLUKUNY.

MyHuUMNanbHasa ycnyra B COCTaBe KOMIMJIEKCHOI0 3anpoca He npefocTaB/iseTcs.

2.16. NHble Tpe6oBaHWMs, B TOM YUCMe  YYWUTbIBalOWME  OCOGEHHOCTM
npefocTaBNeHUs MYHULMUMANbHOM YCNyrn no 3KCTeppuUTOpManbHOMY npuHumMny (B
CNnyyae, €CNM MyHWUUMNanbHas ycnyra NpeaocTaBNsieTcs MO 3KCTEPPUTOPMANbHOMY
NPUHLUMUNY) U 0COBEHHOCTM NPeAOCTaBNEHUS MYHULMMANbHON YCAYrn B 3MEKTPOHHOI

hopme

2.16.1. Mpwn npefocTaBfeHUM MYHUUMNANLHOW YCNYrM B 3NEKTPOHHOW dopme
3aABUTe/b BMpase:

1) nonyuuTb  WHDOpMaAUMIO O MNOPSAAKe W CpoKax  nNpefocTaBneHus
MYHMUUNNANbLHON YyCNyru, pasMelleHHy Ha EauMHom noptane, Pecny6/MKaHCKOM
nopTane;

2) nopaTb 3asB/ieHWME O MPeAOoCTaBNEHUN MYHUUUNANbHOW YCAYrM W UHble
NOKYMEHTbI, HEO6X0ANUMbIE ANS MPeAoCTaBNEHUS MYHULUUNANLHOW YCNYyru, B TOM YucCne
NOKYMEHTbI N MHMDOPMaLMIO, 3EKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obl/iM 3aBEPEHbI B
COOTBETCTBMWN C MYHKTOM 7.2 yactu 1 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3, ¢
ncnonb3oBaHnem EgnHoro, Pecny6imMKaHCKOro noprana,

3) nonyunmTb CBEAEHWSI O XOAEe BbIMOSIHEHMA 3asB/IEHUIA O MpefocTaBAeHUN
MYHUUUNANbLHOW YCNYrn, NoAaHHbIX B 3NEKTPOHHON (hOPME;

4) OCYLLECTBUTb OLEHKY KayecTBa MPeAoCTaB/IeHNA MYHULUUNAbHON yCnyru;
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5) nonyuntb pesynbTarT MpPefoCcTaBNeHUs MYHUUMNANbLHOW Yycnyrn B hopme
3NEKTPOHHOI0 AOKYMEHTA,;

6) nopatb Xanoby Ha peweHune u feicteue (6e3gencteme) OpraHa, a Takxe ero
JO/MKHOCTHBLIX AL,  MYHUUMNANbHbIX  CAyXalux  nocpegctsom  EgmHoro,
Pecny61MKaHCKOro nopTana, noprana (hefepanbHOM rocyapCTBEHHOM
MH(OPMaLMOHHON CUCTEMbI, 0b6ecneymnBatoLLel npouecc gocyaedbHoro (BHecyaebHOro)
o6xanoBaHMA  pewleHnin M geicteuid  (6e34eCTBUS),  COBEPLUEHHbLIX  Mpwu
NpefoCcTaBNeHUN  roCyfapCTBEHHbIX W MYHUUMNANbHbIX  YCAYr  OopraHamu,
NpefoCTaBNAWMMM TOCYAAPCTBEHHbIE U MYHUUUNANbHbLIE YCNYTU, UX LOMKHOCTHBIMU
NMLaMN, TOCYAAPCTBEHHBIMW M MYHULMUNANBHBIMU CYXXaLLUMMU.

2.16.2. ®opmMupoBaHMe 3aAB/IEHUA OCYLLECTBMAAETCA MOCPEACTBOM 3ano/IHEHUS
3NeKTPOHHOM (hopMbl 3asaBneHMsa Ha EpguHom, Pecnyb6nvkaHckoMm noptane  6e3
Heo6X04MMOCTM AONONHUTENLHON NOAAYN 3adBNEHNUA B KaKOW-TN60 MHOW (hopMme.

2.16.3. lMpwn opmnpoBaHnmM 3asaBfieHNA 0b6ecrneynBaeTCca:

1) BO3MOXHOCTb KOMWPOBaHWA N COXPAHEHUA 3asaBNEHUA U WUHbIX AOKYMEHTOB,
HeobX0ANMbIX ANA MPeLOCTaBNeHNs YCNyru;

2) BO3MOXHOCTb 3aMO/IHEHUS HECKOJIbKUMWN 3asisBUTENSIMW O4HON 3N1EeKTPOHHOM
(hopMbl 3asBieHUA NpW obpalleHUM 3a ycnyramu, npegnonararowymm HanpasneHue
COBMECTHOI0 3asB/IeHNS HECKONIbKUMU 3aABUTENAMM;

3) BO3MOXHOCTb Meyat¥ Ha BYMaHOM HOCUTesie KOMUWU 3N1EKTPOHHOW (hopMbl
3aABNEHUS;

4) coxpaHeHMWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (DOPMY 3aABNEHUA 3HAYEHWUIN B
Nto60i MOMEHT MO XXeNaHWUt Mnosnb3oBaTens, B TOM YMCIe NPu BOSHUKHOBEHUW OLLIMOOK
BBOJA W BO3BpaTe 415 MOBTOPHOIO BBOAA 3HAYEHWUI B 3NEKTPOHHYIO (hOpPMY 3asBNEHNUS;

5) 3anofiHeHWe nNoJfiel 3MeKTPOHHON (QopMbl 3asBNeHMs [0 Havana BBoja
CBEJleHMI 3asaBUTENIeM C WUCMONb30BaHWEM CBeAeHW, pasmelleHHbiXx B ECUA, u
CBeAEeHWI, 0ony6/IMKOBaHHbIX Ha Pecnyb6/MKaHCKOM MopTane, B 4acTu, Kacaroliencs
CBEJEHWI, OTCYTCTBYIOLMX B eUHON CUCTEME UAEHTU(DUKALUN N ayTEHTUDUKALNWK;

6) BO3MOXHOCTb BEPHYTbCA Ha NGO M3 3TArnoB 3aro/IHEHUA 3/IEKTPOHHOW
(hopMbl 3aaBneHUs 6e3 NoTepu paHee BBEAEHHOW MH(OpPMaLUW;

7) BO3MOXHOCTb [OCTyna 3asaBUTENA K paHee MOJaHHbIM WM 3afB/eHUAM B
TeyeHne He MeHee OAHOro rofa, a TakXe 4acTU4YHO CHOPMMUPOBAHHLIM 3aAB/IEHUSAM - B
TeyeHue He MeHee 3 MecALeB.

2.16.4. 3anuck 3aaBuTenein Ha npnem B M®LL (ganee - 3annck) ocyulecTenseTcs
nocpeacTtsoM EamHoro, Pecny6inmkaHCKoro noprana, TefiepoHa KOHTaKT-UeHTpa ML,

3aaBuTeN0 NpefoCcTaBNseTCa BO3MOXHOCTbL 3anucyh Ha Ntobble CBOOOAHbIE ANS
npuema fgaty u BpeMs B npegenax YCTaHOB/IEHHOrO B MHOTO(YHKLUNOHANbLHOM LIEHTpe
rpadmka npmema.

3anuncb Ha onpefeneHHy AaTy 3akaH4MBaeTCA 3a CYTKM [0 HacTyM/eHUs 3TOM
AaThl.

[na  ocywecTBneHusa npefgBapuTeNlbHON  3anucu  MOCpefcTBOM  EAmMHOro,
Pecny6nnkaHCKOro noptana 3asBUTEN0 HeOO6XOAMMO YyKasaTb 3anpallivMBaemble
CUCTEMOW [aHHble, B TOM YuUC/e:

(hamuanio, nms, 0T4ecTBOo (NPU HaANUYUN);

HOMep TeneoHa;

afpec 3/IeKTPOHHOW NnoYyThkl (M0 XenaHuto);
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Xenaemyto gaty 1 Bpems npvema.

B cnyyae HecoOTBETCTBMA CBeAEHWI, KOTOpble coo6GWMN 3asaBUTENb MPU
npe,qBapMTeanoﬁ 3alncun, AOKyMeHTaM, rpeactaB/ieHHbIM 3adBUTENEM MNPU JTIMHHOM
npveme, npeaBapuTesibHaa 3anncb aHHYIUPYeTCA.

|_|pl/l OCYLLECTB/TIEHNN npe,qBapMTeanoM 3anucn 3asiBUTEN0 06ecnevYmnmBaeTcs
BO3MOXXHOCTb pacnevyataTb Ta/OH-NOATBepPXAeHWe. B cnyyae, ecnn 3asaBuUTENb
COOOLWNT adpec 3NEeKTPOHHOW MOYTbl, Ha YKa3aHHbIN afpec TakKXe HanpasBnseTcs
NH(opMaLKUs 0 NOATBEPXKAEHUN NPeaBapUTENbHON 3aNnCK C YKa3aHWEM [aTbl, BPEMEHU
N MeCTa npuema.

Mpy ocyLllecTBNEHUN TMpeABapuTe/lbHOM 3anncu 3asBUTENlb B 0653aTe/IbHOM
nopaake MHpopMUpyeTcA O TOM, YTO NpeaBapuUTeNibHaa 3annucb aHHY/IMPYETCA B C/yyae
ero HedABKM Mo UCTeYeHnn 15 MUHYT C Ha3HauYeHHOro BPEMEHU NMpUEMA.

3anaBuUTeNb B nto60e BpeMs BnpaBe 0TKasaTbCs OT MpefBapUTEeNbHOI 3anucu.

3anpewjaeTcs TpeboBaTb OT 3asaBUTENA COBEPLUEHUA WHbIX [AEeACTBUWA, KpoMme
MPOXOXAEHUA NAEHTUMUKALUN U ayTeHTU(PMKaLUN B COOTBETCTBMU C HOPMAaTUBHbLIMU
NnpaBoBbIMM akTamn Poccuidicko Pefepaunn, ykKasaHUA LeM MpueMa, a Takxe
npenocTtaBaeHNA CBE,EI,EHI/II7I, HEO6XO,EI,I/IMbIX ona pacyeta AANTENbHOCTU BPEMEHHOIO
NHTEepBana, KOTopbl He06XoANMO 3abpoHNPOBaTL ANs MPUEMA.
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3. CocTaB, NocnegoBaTeNIbHOCTb Y CPOKWN BbIMO/THEHNS afMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAKY WX BbIMOJIHEHWS, B TOM YMUC/lIe 0COGEHHOCTM
BbIMO/IHEHNS aAMUHUCTPATUBHbIX MPOLEAYP B 3NEKTPOHHONM (hopme, a Takxe
0COBEHHOCTW BbIMNOMIHEHNSA aAMUHUCTPATUBHbLIX NMpoueayp B
MHOTFO(YHKLMOHaMbHbIX LEeHTpax

3.1. OnucaHune nocnefoBaTeNlbHOCTW AeCTBUIA NpU NpefoCTaBNeHUN
MYHULMNANbHON ycnyru

3.1.1. MpepocTaBneHNe MYHULUNANbLHOW YCNyru BKAOUYaeT B cebs cnefytolune
aflMUHUCTPATUBHbIE NPOLIEAYPbI:

1)KOHCYNbTUPOBaHWe 3asBUTENS;

2) NPUHATUE W PACCMOTPEHME KOMMMEKTa [AOKYMEHTOB, MPeACTaB/IEHHbIX
3a9BUTENEM;

3) NoAroToBKa pesynbTata MyHUUMUNANbHOW YCNYTW;

4) Bblgava (Hanpas/fieHMe) 3a89BUTENIO pe3y/ibTaTa MyHULMNAaNbHOW YCNYTW;

5) ncnpaeneHne TeEXHUYECKUX OLLMOOK.

3.2. OKaszaHue KOHCY/bTalunin 3aaBUTENIO

3.2.1. OCHOBaHMeM Hauyasia BbIMO/NHEHNA aAMUHUCTPATMBHOW  npoueaypsbl
ABnifgeTca ob6palleHne 3asBUTeNs MO BOMPOCaM, CBA3AHHbIM C MPefoCTaB/iEHUEM
MYHULMNaNbHOW YCYTN.

[JOMKHOCTHbIM oM (pabOTHMKOM), OTBETCTBEHHLIM 32  BbINOJIHEHME
aAMUHUCTPATUBHOW Npouesypbl, ABNseTCs:

npu obpatleHnn 3aasutenss B ML, - paboTHUK MDLI;

npu obpalieHnn 3aasuTens B OpraH - HavanbHWK OTAena, cneuvanuct otgena
cTpouTenbCTBa (fasnee - 4O/MKHOCTHOE /INL0, OTBETCTBEHHOE 38 KOHCY/IbTUPOBaHME).

3.2.2.3aaBUTeNb BNpaBe 06paTUTbCA 3a KOHCY/NbTauMen O nopsigke M CpoKax
npefoCTaBfieHNs MyHuuMnansHon ycnyrm B M®LL nmyHO wn no TeneoHy w
3NEeKTPOHHOM NoyTe.

PaboTHUK M®LL KOHCYnbTUpPYeT 3adBUTENsA, B TOM 4uc/ie MO COCTaBy, (hopme
NnpeacTaBfgeMoin JOKYMeHTaLUn 1 agpyrum Bonpocam A8 NojiyYeHus MyHUUUNanbHOM
ycnyru.

3afBuTENlb  MOXET TMONYy4YMUTb WHMOpMaLUIO O MNOpsALKe nNpefocTaBieHUs
MYHULMMANbHOW yCcnyru Ha ohuymansHom cante M®LL http://mfcl6.tatarst.an.ru.

AQMUHUCTPATUBHbLIE Mpouedypbl, YyCTaHaB/MBaeMble HACTOALWMM MNYHKTOM,
BbINOMHAKTCA B ieHb 06paLleHns 3aaBUTENS.

PesynbtaTaMn  BbINO/IHEHUA  aAMWHUCTPATUBHLIX  MNpouesyp  ABNAAKTCA:
KOHCy/bTaumss no coctaBy, (Hopme npeAcTaBNAeMON [OKYMeHTauum U Apyrum
BOMpOCcaM, HeEO6XOANMbBIM AN NONYYEHUA MYHULMNANBHON YCNyTn.

3.2.3. 3asBuTeNb BNpaBe 06paTUTbCA B OpraH no Tene)oHYy W 3NeKTPOHHOM
noyTe, a TakXKe MOMY4YUTb KOHCy/nbTauuiw Ha EpgmHOM, Pecnyb/nMkaHCKOM mopTane,
cainte OpraHa 0 nopsifke MU cpokax MpefoCTaB/fieHNs MYHULUUNANbHOW YCNyru, B TOM
yucne no cocrtasy, (hopMe MpeacTaBNsAeMOin AOKYMeHTauuu u gpyrum Bonpocam Ans
MOMYYEHUA MYHULUNANBHOW YCNYTW.


http://mfcl6.tatarst.an.ru
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[OMKHOCTHOE NMUO, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WH(OPMUPYET
3asBUTENss B COOTBETCTBMM C TpeGoBaHMAMU NyHKTa 1.3.4 aAMUHUCTPATUBHOIO
pernameHTa.

A[MVHUCTPaTUBHbIE NpOLIEAYpPbl, YCTaHaBNMBAeMble HACTOSALWMM MYHKTOM,
BbIMO/MHATCSA B TeUEHUe Tpex paboumnx aHeld co AHS NOCTYNneHuUs obpalleHus.

Pe3ynbTaTaMi  BbIMOMHEHUS  aAMWHUCTPATUBHbLIX  MNpoUEAyp  SABNASHOTCS:
KOHCynbTauMum no cocTaBy, (opme npeAcTaBnsemMoli [JOKYMeHTauum W Apyrum
BONpOCcaM, HEO6XOAMMbIM A5 MONYUYeHUs MYHULMNANLHOW YCNyTn.

3.3. puHATNE M pacCMOTPEHNE KOMMIEKTA JOKYMEHTOB,
npeACcTaBfeHHbIX 3aABUTENEM

3.3.1. MMprem OOKYMEHTOB 415 NpefoCcTaBNeHUs MYHUUUNANbHOW YCNyru 4epes
M® L nnn yganeHHoe paboyee mecto M®LL.

3.3.1.1. 3aaBuTens (NpeAcTaBuTeNb 3asBUTENA) obpaltaetcs B M®PLL ¢ 3anpocom
0 nMpefoCTaBfeHUM MYHUUMNANLHOW  yCnyrm W nNpeacTaBnseTr  AOKYMEHTbl B
COOTBETCTBMW C MYHKTOM 2.5 afMWUHUCTPATUBHOIO pPernaMeHTa.

3.3.1.2. Pa6oTHMK M®LL, BeayLwmii npmem 3asaBneHui:

onpefenseT npeimeTt obpalleHus;

YA0CTOBepsAeT NIMYHOCTL 3a89BUTENS,;

MPOBOAUT MPOBEPKY MOSIHOMOYMIA NNLA, NOLAIOLLErO AOKYMEHTbI;

MPOBOAUT MNPOBEPKY COOTBETCTBUA [AOKYMEHTOB TpeboBaHUAM, YKa3aHHbIM B
NyHKTe 2.5 aAMWUHUCTPATUBHOIO pPeriameHTa,

3ano0/HAET 3/IEKTPOHHYI0 opmy 3aaBneHns 8 ANC ML,

npu npeLocTaBNeHUN LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATUBHOIO  pernaMmeHTa Ha  OyMaXHOM  HOCWUTene,  OCYLLeCTBSET
CKaHMpoBaHMe npeacTaBNeHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3aaBneHue us AIC MoL;

nepeaaeT 3adaBUTE/NIO Ha NMPOBEPKY M NOANUCAHWE;

nocne noAgnucaHusa cKaHMpyeT nognucaHHoe 3aasneHne 8 AVIC MOL;

3arpyxaet B AUIC M®LL fOKYMeHTbI, NpeAcCTaBNeHHbIe B 3/1EKTPOHHOW (opme
NN 3NEKTPOHHbIE 00pa3sbl OTCKAHWPOBAaHHbLIX AOKYMEHTOB, (DOPMUPYET 3/1IEKTPOHHOE
feno;

BO3BpaLLaeT NogNncaHHoe 3asaB/eHNe U OPUTUHaNbl BYMaXKHbIX LOKYMEHTOB;

BblaeT 3aABUTE/0 PACNUCKY B Npueme LOKYMEHTOB.

AQMUHUCTPATUBHbIE nNpouUeAypbl, YCTaHaBIMBaeMble HACTOAWMM MNYHKTOM,
BbINOHAKOTCA B leHb 00palleHns 3aaBUTENS.

PesynbtaTaMu BbIMO/HEHUA aAMUHUCTPATUBHbLIX MPOLeAYp ABNAKTCA: TOTOBOE K
OTNpaBKe 3adB/ieHMe U NaKEeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®L, HanpaBnsetr nakeT [OKYMEHTOB, MPUHATLIX OT
3anBuTend B OpraH B 3N1eKTPOHHOW (hopme (B COCTaBe NakKeTOB 3/IEKTPOHHbLIX [en) B
TeyeHMe OfHOro paboyero [HA CO [HA oObpaleHUs 3asaBUTeNs B CTPYKTYpHOe
nogpasgeneHve M®LI.

PesynbtaTamMmun BbINO/HEHUA aAMUHUCTPATUBHLIX NPOLEAYP ABNAKTCA: 3asaB/eHue
N MNakeT LOKYMEHTOB (31eKTPOHHOe feno), HanpasfeHHble B OpraH, NocpeacTBoMm
CUCTEMbI 31EKTPOHHOI0 B3aMMOLENCTBUS.
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3.3.2. lprvem [OKYMEHTOB ANS NpeAoCTaBfeHUS MYHWULMUNAnbHOW YCAyru B
3NEeKTPOHHON (hopMme yepe3 EAnHbIN, PecnybnnkaHcKuii nopran.

3.3.2.1. 3aABuTeNnb AN Nofayn 3asBEeHUA B 3NEKTPOHHOW (hopme BbINOSHAET
cnegywoume oencTBUA:

BbINO/IHAET aBTOPU3aLMIo;

OTKPbIBAET (POPMY 3/IEKTPOHHOIO 3aABNEHNUS;

3anofiHAeT  (OpPMY  3/1EKTPOHHOrO  3asB/IEHWS, BK/IIOYAKOLWYI  CBefeHusA,
HeobxoAnMble 1 0b6A3aTefibHble 415 NPeAoCTaBNeHUA MYHULMMAbHOW YCNYTW;

NPUKpennseT AOKYMEHTbl B 3/1€KTPOHHOW (OpMe WAN 3/1eKTPOHHble 06pasbl
NOKYMEHTOB K (DOpMe 3/IeKTPOHHOT 0 3asAB/ieHNs (Npyv HEO6XOANMOCTHN);

NOATBEPXKAAET (AKT O3HaKOMJIEHUA W corfacus C YCNOBUAMU U MOPSALKOM
NpefoCTaB/IEHNs MYHUUUNANbHOW YCNYyrn B 3NeKTPOHHOW Qopme (ycTaHaBnvMBaeT
COOTBETCTBYIOLLYIO OTMETKY O COriacn B (DOpMe 3/IEKTPOHHOTO 3asB/IEHUA);

NMOATBEPXAAET  AOCTOBEPHOCTb  COOOLEHHbIX  CBefeHU  (ycTaHaB/IMBaeT
COOTBETCTBYIOLLYI OTMETKY B (DOPME 3/IEKTPOHHOIO 3asB/IeHNA);

oTnpasnset 3ano/IHeHHOoe 3NEeKTPOHHOE 3adBfeHue (HaXumaet
COOTBETCTBYIOLLYH KHOMKY B ()OpMe 3/IeEKTPOHHOTO 3aAB/eHunA);

3NeKTPOHHOE 3asB/IeHMe TMOAMNUCLIBAETCA B COOTBETCTBMM C TpeboBaHUAMM
NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pPernameHTa,

nony4yaet ysefomsieHne 06 OTnpaBKe 3/1EKTPOHHOIO 3asB/IEHUA.

dopmaTHO-nornyeckas npoBepka ChOPMUPOBAHHOTO 3a8B/IeHNS
OCYLLLeCTBASIETCA NOC/e 3ano/fIHEeHUSA 3asaBUTENIeM KaXAoro W3 MNosiel 31eKTPOHHOWA
(hopmbl 3aaBneHus. Tpu BbIABNEHUM HEKOPPEKTHO 3ar0JIHEHHOTrO MONsA 3/1eKTPOHHOM
(hopMbl 3aBNIeHUS 3asBUTENb YBELOM/SETCA O XapaKTepe BbIABNEHHOW OWMNOKUA W
nopagke ee yCTpaHeHns nocpeacTBoM MH(OPMALMOHHOIO coobuieHmns
HenocpeLCTBEHHO B 3/IEKTPOHHOWN (hopme 3asBNEHMS.

ALOMVWHUCTPATMBHbIE MNPOUEAYPbl, YCTaHaB/IMBAeMble HACTOAWMM MYHKTOM,
BbINOJIHAKTCA B [leHb 06paLLeHnsa 3aaBUTENS.

PesynbTaTaMn  BbIMONHEHUS  aAMUHWUCTPATUBHLIX  MpoOLEesyp  ABNAKOTCA:
3/1eKTPOHHOe [fefio, HanpaBfeHHoe B OpraH MOCPeACTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMO/ENCTBUS.

3.3.3. PaccmoTpeHne KomnnekTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauyana BbIMOSHEHUA aAMUHUCTPATUBHOW nNpoLesypbl
ABNIAETCA MOCTYM/IEHNE 3aABNEHUA U WHbIX [LOKYMEHTOB, HeoOX0AMMbIX [Ans
NpefoCTaBNeEHNA MYHULUUNANLHOW YCNYTW.

[O/MKHOCTHbIM ~ NUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMO/IHEHWE
aAMUHUCTPATUBHON Mpoueaypbl SBNSETCA - Hava/bHUK OTAena, crneyunanuct oTaena
cTpouTenbcTBa (fanee - 4O/HKHOCTHOE NIMLO, OTBETCTBEHHOE 3a NpuYemM AOKYMEHTOB):

3.3.3.2. [10/DKHOCTHOE NUL0, OTBETCTBEHHOE 3a MpuMeM [AOKYMEHTOB, B C/ly4yae
obpalleHuns 3aaBUTeNs c 3aasneHnem B OpraH:

onpegenset npeAmeT 06paLLeHUs:;

yCTaHaB/IMBAET IMYHOCTb 3aABUTENSA;

MPOBOAUT MPOBEPKY MOSIHOMOYMIA NnLa, NOLAKLWEro JOKYMEHTbI;

MPOBOAMT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWSAM, YKa3aHHbIM B
NMyHKTE 2.5 aAMWUHUCTPATUBHOIO perfnameHTa, NpoBepKy COOTBETCTBMA
NpefAcCTaBNeHHbIX  AOKYMEHTOB  YCTaHOBNEHHbIM  TpeboBaHMAM  (Hagnexatiee
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opopmsieHNe KOMUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYUCTOK, MPUMUCOK,
3a4epKHYTbIX CMNOB U UHbIX HE OFOBOPEHHbIX UCMpPaBieHnin);

3anofIHAeT  3NeKTPOHHYH  (hopMy  3adBNeHMA B aBTOMATM3MPOBAHHOM
MH(OPMALMOHHON CcUCTeMe, NpeAHa3HAYeHHOW A1 OKas3aHWUA ToCyLapCTBEHHbIX U
MYHULUNANbHBLIX YCNYT;

npu npegocTaBneHnn LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfiameHta Ha  OGyMaXHOM  HOcWUTene,  OCyLLecTBaseT
CKaHMpoBaHue NpeLcTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aAB/IeHUE;

nepefaeT 3asBUTENO Ha NPOBEPKY M NOAMNUCAHNE,

nocsie NoANMcaHns CKaHMpyeT NOAMNMUCaHHOE 3asaBEHNE,

3arpy»>xaet B aBTOMaTU3NPOBaHHYIO NH(OPMALUOHHYIO cuctemy,
npefHasHaYeHHY0 [ANA  OKasaHUA roCyAapCTBEHHbIX W MYHUUMNANbHBLIX YyCayr
JOKYMEHTbI, MpeACTaB/NeHHble B 3/1EKTPOHHOW (OpMe WAM 3/1eKTPOHHble 06pasbl
OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 31EKTPOHHOE Aeno;

BO3BpalaeT MoAgnucaHHOe 3asBNeHMEe W OpUTruHanbl OYMaXKHbIX AOKYMEHTOB
3a8BUTENIO;

Bbl4AEeT 3aABUTE/NO0 PacNUCKYy B Npueme LOKYMEHTOB.

B cnyyae HannumMs OCHOBaHWA Ons OTKasa B Mpueme LOKYMEHTOB [0/PKHOCTHOE
NIMLO, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, YBeAOM/AET 3adBUTeNs O Haanyuu
NPenAaTCTBMIA ANA Npuema 3asBfeHuUs U BO3BpaliaeT emy AOKYMEHTbl C 06bACHEHWEM
coflepXXaHnsa BbISIBMIEHHbIX OCHOBaHWIA 415 0TKa3a B Npveme LOKYMEHTOB.

3.3.3.3. LJOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a Mpuem [OKYMEHTOB, Moc/e
NOCTYNNEHNA JOKYMEHTOB Ha PacCMOTPEHMe:

NnpucBanBaeT 3aAB/IEHUIO HOMEpP B COOTBETCTBUM C HOMEHKIATYpOoW AeNl 1 cTaTtyc
«lMpoBepka [LOKYMEHTOB», 4YTO OTpaxaeTcd B /IMYHOM KabuHeTe EguMHOro noprtana,
PecnybnmkaHCcKOro noprana;

n3yyaeT MNOCTYNUBLUNE 3NIEKTPOHHbIE [Jena, B TOM 4uC/le TMPUIOXKEHHbIe
3aABUTENIEM AOKYMEHTbI B 3/IEKTPOHHOW (POPME U 3/1eKTPOHHbIe 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMAEKTHOCTb, YUNTAEMOCTb 3/1IEKTPOHHbIX 06pa30B LOKYMEHTOB;

nposepseT cobnaeHne YCNOBUIA [eACTBUTENbHOCTU 3/IEKTPOHHON noanucuy,
nocpeAacTsom obpawleHns K EguHomy noptany (B cnyyae, €Cnu  3asaBUTENEM

npeAcTaBNEeHbI 3NEKTPOHHbIEe NOKYMEHTbI, MOANMUCaHHbIE YCUNEHHO
KBaNIM(MLMPOBAHHO 31eKTPOHHOI MOANMUCHIO).
Mpu HaMunm OCHOBaHMUIA, npeaycMOTPeHHbIX MYHKTOM 2.7.1

aAMUHUCTPATMBHOIO pernameHTa, MNOAroTaB/NMBAaeT MPOEKT peleHns 06 oTkKase B
npueme LOKYMEHTOB, HeOOXOAMMbIX ANS NPeAoCTaBNeHUA MYHULMNANbHON YCNyTn.

B cnydvae, ecnu B pesynbTaTe MPOBEPKU YCWUNEHHON KBaM(PULUPOBaAHHOW
3NeKTPOHHON NOAMUCU BbISIBIEHO HECO6MI0feHNe YCNOBUIA ee [eNCTBUTENIbHOCTH,
MPOEKT pelleHns 06 OTKase AO0/HKEH COAepXaTb NYHKTbl cTaTbu 11 PepepasibHOro
3aKoHa Ne 63-®3, KOoTopble NOCNYXXUIN OCHOBAHUEM AN1A ero NPUHATKUA.

MpoekT peweHns 06 OTKasze B MpuvemMe [OKYMEHTOB, HE0OXOAMMbIX AN
NpefoCcTaB/leHN MYHUUMNANbHOW YCNyru, € yKaszaHWeM MpuUyYnMH oTKasza (B Cnydae,
eCiM  OCHOBaHMA Ans  OTKasa B MpuvemMe [OKYMEHTOB, HeoOXOAUMBIX — AJiS
NpefoCTaBNeHNA MYHULUNANbHOW YCNYrK, CBfA3aHbl C HapyLleHWEeM YCTaHOBEHHbIX
TpebOBaHMI K TakKMM [OKYMeHTaMm, OCHOBaHWA [ANf OTKasa B npuveme [OKYMEHTOB
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[JO/DKHBI  COAEepPXaTb WMH(pOPMauUuKd O HaMMEHOBaHUW [OKYMEHTOB (MH(OpMauuu,
CBefleHU), KOTOpble He TMpeACTaBNeHbl, COAEepXaT HegoCTOBEpPHble U (MK)
NMPOTMBOPEYMBbIE CBEAEHMA, OPOPMIIEHbI C HapyLLEHWEeM YCTaHOB/IEHHbIX TpeboBaHuI),
HanpaB/isieTCcA Ha corfacoBaHvWe B YCTaHOB/EHHOM MOPsAKe MOCPELCTBOM CUCTEMbI
3N1eKTPOHHOTO AOKYMeHTOo060poTa.

CornacosaHne npoekTa peweHns 06 OTKase B TMpuUeMe [LOKYMEHTOB,
HeoOXOANMbBIX AN NpefoCTaBNeHUS MYHUUUNANbHOW YCNYyru, OCYLLeCTBASeTCS B
nopagke, npeayCMOTPEHHOM MYHKTOM 3.4.3 aAMUHUCTPaATUBHOIO pernameHTa.

B cnyyae OTCYTCTBMSA OCHOBaHM [na oOTKasa B nNpueme [JOKYMEHTOB,
NpesyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPaATUBHOIO pernameHTa, [AO/XXHOCTHOE
NNL0, OTBETCTBEHHOE 3a MPUEM [JOKYMEHTOB, B TeYeHMe OAHOro paboyero AHS CO [HS
NOCTYN/IEHNS 3asaB/IEHNSA, HaNpaBiseT 3aaBUTEN0, YKa3aHHbIM B 3asiB/IEHUM CNOCOOOM,
yBeOM/IEHMNE O MOCTYM/IEHUN 3aABMIeHUs, cofepykalliee BXOAALMIA PerucTpaLoHHbIN
HOMep 3asBfieHus, faTy MONy4YeHUs 3asB/ieHUs, MepeyeHb HaMMeHOBaHWI (hainnos,
NpeAcTaBNeHHbIX K HEMY [OKYMEHTOB, AaTy MONAy4YeHus pesynbTata MyHULMMaabHOM
ycnyru.

3.3.3.4. WcnonHeHue npoueayp, YKasaHHbiIX B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO  pernaMeHTa, nMpu  Hainyum  TEXHUYECKOM  BO3MOXKHOCTM
OCYLLEeCTB/AETCA B aBTOMATUUYECKOM peXuMe C UCNOob30BaHMEM aBTOMAaTU3NPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MNpeAHa3Ha4YeHHON AN OKasaHUs TroCyAapCTBEHHbIX W
MYHULUNANbHbIX YCAYT.

3.3.3.5. AQMUHUCTpaTMBHbIe npoLeaypbl, ycTaHaBiMBaemble MNYyHKTOM 3.3.3
aAMUHUCTPATMBHOIO pPersaMeHTa, BbIMOJIHAKTCA B TeYeHWe OLHOro paboyero gHS CO
[HA NOCTYN/IeHWA 3as8BNEHNA Ha pacCMOTPEHMe.

Pe3ynbTaTaMy BbINOMHEHUSA afMUHUCTPATUBHBIX NpoLefyp ABNATCA: NPUHATLIN
Ha PacCMOTpPEeHWe KOMMJIEKT LOKYMEHTOB WM MPOEKT pelleHns 06 OTkase B npueme
LOKYMEHTOB, HEOOXOAMMbBIX ANS MPefoCTaBNEHNA MYHULMNANIbHON YCNYTW.

3.4. MoparoToBKa pesynbTaTa MyHULMNANbHON YCNYTW

3.4.1. OcHoBaHMeM Hayana BbINOJHEHUA aAMUHUCTPATUBHOW Mpoueaypbl
ABNIAETCA MNOJIyYeHWe [O/HKHOCTHbIM fIMLOM (PabOTHUKOM), YMOSHOMOYEHHbIM Ha
BbINOJIHEHWE aAMWUHUCTPATUBHOW Mpoueaypbl, OT AO/HKHOCTHOro nunua (paboTHMKA),
OTBETCTBEHHOrO0 3a NpMeM AOKYMEHTOB, MPUHATLIX OT 3aABUTENA LOKYMEHTOB.

[O/MKHOCTHLIM  /INLLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABAAETCA HayanbHUK OTAena, cneyuannct otaena ctpontenscrea (ganee -
OO/DKHOCTHOE /L0, OTBETCTBEHHOe 3a MOArOTOBKY pe3yfbTaTta MpefoCTaBieHUs
MYHULMNAIbHOW YCyrn).

3.4.2. [O/MKHOCTHOE /NULO, OTBETCTBEHHOE 3a TMOArOTOBKY pesy/nbTaTa
NpefoCTaB/fieHNs MyHULUUNANbLHOW YCNYTW, OCYLLECTBAET NPOBEPKY HaNN4ua CBEAEHUN
Mo aBTOMOGW/ILHOW fopore.

B cnyuyae oTcyTCTBMA CBefleHUsA, MOAroTaBnMBaeT MPOEKT nucbMa 06 OTKase B
NpefoCTaBIEHNN MYHULUNANBHOW YCyrn (fanee - NnMcbMo 06 OTKase).

B cnyyae Hanuums cBefieHMA NOArOTaB/MMBAET CNpaBKy MO 3anpallivBaeMomu
MH(OPMaLMN O COCTOAHUM aBTOMOOUIbHBLIX JOPOT (fJanee - crnpaBka).

Hanpasnser MOArOTOB/IEHHbIN NpoeKT pe3ynbTaTa npefocTaBNeHns



21

MYHUUMNANbLHOW YCNYTrM Ha corfiacoBaHWe B YCTaHOB/IEHHOM MOpsiAKe MOCPeACTBOM
CUCTEMbI 31IEKTPOHHOI0 JOKYMEHTO060pOTA.

AOMUHUCTPaTMBHbIE MpOLeAypbl, YCTaHaB/IMBAEMble HACTOAWMUM MYHKTOM,
BbINOJIHAOTCA B TeYeHUe OAHOro paboyero gHs.

PesynbtaTamu BbINOMHEHUA aAMUHUCTPATUBHbLIX MPOLefYyp MNPOeKT pesynbraTa
NpefoCTaBIeHNss MYHULMUNANLHOW YCNYTW.

3.4.3. CornacoBaHne W noAnucaHne npoekTa pesynbTaTa MNpesocTaB/eHns
MYHULMMNANbHON  ycnyrn  (ganee -  MPOEKTbl  [JOKYMEHTOB)  OCYLLeCTB/AeTCH
PYKOBOAMTENEM CTPYKTYpPHOro nojpasfefnieHns, OTBETCTBEHHOro 3a MNOAroTOBKY
pesynbTaTa MyHUUMNansHon ycnyrun, Pykosogutenem OpraHa.

[MoAroToBNEHHbIE MPOEKTbl LOKYMEHTOB, MMeloLMe 3amMmeyaHusa, BO3BpaLLakTcA
Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ysibTaTa MyHUUMNAaNbHON
ycnyru. Tlocne ycTpaHeHUs 3ameyaHuii MpoeKkTbl JOKYMEHTOB MOBTOPHO MepefarTcs
[N COrnacoBaHMs 1 NoAnucaHus.

Pykosoautens OpraHa npuv pacCMOTPEHWM MNPOEKTOB [OKYMEHTOB MNpoBepseT
cobnofeHne afMUHUCTPATUBHOIO pernameHTa [AO/MKHOCTHbIMU nunuamyu OpraHa B
4acT! CPOKOB BbIMOJIHEHUA aAMUHUCTPATUBHbLIX Mpoueayp, UX NocnesoBaTe/lbHOCTA U
MONHOTHLI, HaN4YMUA COrfacoBaHWn YNOSHOMOYEHHbIX [AO/MKHOCTHbIX nuy OpraHa B
CUCTEME 3/IeKTPOHHOI0 OKYMeHTO060pOoTa.

B cnyyae  BbISIBleHUA  HapyleHWin B 4aCTU  CPOKOB  BbIMNOJIHEHUA
aAMUHUCTPATMUBHBLIX Mpoueayp, WX MOCMef0BaTe/IbHOCTU W MOMHOThHI PyKOBOAMUTENb
OpraHa nHUUMMUpyeT NpUBIEYEHNE K OTBETCTBEHHOCTW ML, AONYCTUBLLINX HapPYyLLUEHUS,
B COOTBETCTBUU C NYHKTOM 4.3 afAMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTPATMBHbIE MpPOLUEAYpbl, YCTaHaB/lMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCS B TeYeHMe O4HOro paboyero gHs.

Pe3ynbTaToM BbINO/IHEHUA aAMUHUCTPATUBHbIX npouesyp  ABNfAeTCA:
MOANMCaHHbLIA MPOEKT AOKYMEHTA.

3.4.4. lcnonHeHwe npoueafyp, YKasaHHbIX B nNyHKTax 3.4.2, 3.4.3.
aAMUHUCTPATUBHOIO  pernameHTa, nMpM  HalMyMM  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLEeCTB/IAETCA B aBTOMaTUYECKOM peXmme C MCNo/ib30BaHMEM aBTOMaTU3MPOBaHHOW
MH(OPMALMOHHOW CUCTEMbI, MNpefHa3Ha4YeHHON [N OKa3aHMA TOCYAapCTBEHHbLIX U
MYHULUNANbHBLIX YCAYT.

MakcuManbHbIA CPOK BbINOMHEHMA aAMUHUCTPATUBHbLIX MPOLEAYp, YKa3aHHbIX B
MyHKTe 3.4. afiMUHUCTPATUBHOIO pernaMeHTa, COCTaBNsAeT ABa pabounx gHs.

3.5. Bbigaya (HanpaBneHue) 3asBUTENO pe3ynbTaTta MyHULUNANbHON yCnyru

3.5.1. OcHOBaHMeEM Ha4yana BbINO/HEHNA aOMWHUCTPATUBHON npoueaypbl
ABNAETCA MOJiyyeHMe [AO/DKHOCTHbIM  /IMLUOM, OTBETCTBEHHbIM 3a BbIMOMHEHNE
aAMWUHNCTPATUBHON Mpoueaypbl, AOKYMeHTa, MNOATBEPXAAOLWEero npegocTaBnieHne
MYHULMNANbHOW YCNYTW.

OONXHOCTHbIM INLOM, OTBETCTBEHHbLIM 3a BbIMO/HEHME aAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA HavaNbHWK OTAena, crieymanncT oTAena CTpouMTeNnbCcTBa (ganee -
[AO/MKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblfgayy (HanpaBneHWe) 4OKYMEHTOB).

3.5.2. [JO/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a Bblgadyy (HanpaBneHue)
[IOKYMEHTOB:
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obecrneymBaeT  perncTpauuio U1  BHECEHWe  CBefeHWi 0  pe3ynbTaTe
NpefoCTaB/fieHNs MYHUUUNANbLHOW YCNyrn B MOACUCTEMY BeAeHUA [OKYMeHTauuu
aBTOMaTU3NPOBAHHON WMH(OPMALUOHHOW CUCTEeMbl, MpefHa3Ha4YeHHON [ANA OKa3aHUS
rocyapCTBEHHbIX U MyHULMUNANIbHbIX YCNYT;

n3BeLLaeT 3aaBuTens (ero npeacTaBnTens) cnocobom, ykasaHHbIM B 3adB/IeHUM, O
pesyfibTate NpefocTaBfieHNs MYHULUNANbHOW YCIYrM M O BO3MOXHOCTU MOJyUYeHUS
pesyfnbTaTa NpefoCcTaBNeHNs MyHUUMNanLHOM ycnyru B OpraHe v 8 ML,

cnonHeHne  npouedyp  MNpU  HaiMuMM  TEXHUYECKOW  BO3MOXKHOCTM
OCYLLECTB/ISIETCA B aBTOMATMUYECKOM pPeXuMe C UCMONb30BaHWEM aBTOMATM3MPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MNpefHa3Ha4YeHHOW [N1S OKa3aHWs TOCYAapCTBEHHbIX U
MYHULMMAbHbIX YCNYT.

ALMUHUCTPaTUBHbIE NpoOUeAypbl, YCTaHaB/MBaeMble HACTOAWMM  MYHKTOM,
BbIMOMHAOTCA B TeyeHMe ofHor'p pabodero fAHA €O AHS NoANMCaHUA [OKYMEHTa,
ABNIAKOLLErocs pe3ynbTaToM npefocTaB/IeHNS MYHULMNANbHOW ycnyru,
YNO/THOMOYEHHbIM LO/MKHOCTHLIM Nnuom OpraHa (OpraHom).

PesynbTataMyM  BbINOJIHEHUS  aAMUHUCTPATMBHbLIX  Mpoueayp  ABNAOTCA:
pasMelleHne CBefleHWIn O pesynbTaTe MPeAoCTaBeHNs MYHUUMMaNbHOW YCNyrn B
MH(OPMALMOHHbBIX CUCTeMax, W3BelleHMe 3asaBuTens (ero npegcraButens) o
pesynbTare NpPefoCcTaBAeHUSA MYHULMMNANbHON YCNYyrn K crnocobax ero noay4veHus.

3.5.3. MopafoK  Bblgayunm  (HanpaBneHus)  pesynbTaTa  NpeaocTaBileHUA
MYHULMMNANbHOWN YCNyru:

3.5.3.1. Mpu obpaleHNUn 3aaBUTENA 3a Pe3ybTaTOM MYHUUMNANbHON YCnyru B
M®L, paboTHuk MOLL BblfaeT 3asaBUTEN0 pe3ynbTaT MYHULUNANbHOW YCNyru B
(hopme 3K3emnnspa 3NEKTPOHHOro [OKYMeHTa Ha OyMaxHOM HocuTene. Tlo
TpeboBaHWUIO 3asaBUTENs BMeCTe C 3K3eMMAPOM 3NEKTPOHHOro [AOKYMeHTa Ha
OYyMaXXHOM HOCUTEeNe eMy npefoCTaB/sSETCA 3K3EMMNAAP 3/IEKTPOHHOIO0 [AOKYMeEHTa
MyTem ero 3anucy Ha CbeMHbIA HOCUTENb UH(OpPMaLMM UM HanpasieHUs 3K3emnaspa
3N1eKTPOHHOI0 AOKYMeHTa Mo 3/1eKTPOHHOW MouyTe B agpec 3assuTens. MNpu 3anucu Ha
CbEMHbI HOCUTENb WH(OpPMaLMX WM HanpasBleHUM 3K3emnaspa 3M1eKTPOHHOro
JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/fIeH 3K3eMMAAP 3/IEKTPOHHOrO JOKYMeHTa Ha
OYMaXXHOM HOCUTene, MO 3MeKTPOHHOW MNo4YTe WAEHTMYHOCTb TaKoro aK3emmnaspa
3NEKTPOHHOIO0 [AOKYMeHTa 3K3eMMApy 3/IeKTPOHHOIO0 [OKYMeHTa Ha O6yMaXHOM
HOcUTesNe 3aBepseTcs YMNOJIHOMOYEHHbIM COTPYAHMKOM C MCMO/Mb30BaHMEM YCUIEHHOM
KBaIM(PULUPOBAHHON 3NEKTPOHHON NMOAMUCH.

ALMUHUCTPATUBHbIE MpoLeAypbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B MOPsALKE O4YepefHOCTU, B [eHb NPUOLITUA 3aiBUTENS B CPOKMU,
YCTaHOB/IEHHbIE pernameHToMm pabotel M®LI.

Pe3ynbTatamMn BbINOSIHEHUS afiMUHUCTPATUBHBIX MPOLUEAYpP ABNAKTCA: Pukcalms
(bakTa Bblgaun pesysnbTaTa NpegocTaBieHUs MyHuuunanbHou ycnyru B AUUC ML,
pesynbTaT NpefocTaBieHNs MYHULMNANbHOW YCNYTW, BblAAHHbIN 3aABUTENIO.

3.5.3.2. MMpun obpaweHnn 3aaBUTeNs 3a Pe3y/bTaTOM MYHULMMNANbHON YCnyrun
yepe3 EauHbiA, PecnybnukaHCKuiA  noptan  3afBUTEN0 B JINYHbIA  KabuHeT
aBTOMaTM4YeCKM HanpaBnseTcAa 3/IEKTPOHHbIA  06pa3  [OKYMeHTa, SABNAKLWErocs
pe3ynbTaTOM MpefoCcTaBfeHNa MYHUUUNANbHON YCnyru, NOAMNUCAHHbLIA YCUIEHHOM
KBaIM(PULMPOBAHHON 3NEKTPOHHON NOAMUCHI0 YNOHOMOYEHHOTO AOMXHOCTHOIO fivua
OpraHa (OpraHom).
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AQMWUHUCTPATUBHbIE MNPOLEeAYypbl, YCTaHaBlMBaeMble HACTOAWMUM MYHKTOM,
BbIMO/IHAKTCA B [eHb MOANMWCaHUA AOKYMeHTa, NMOATBEPXAAlLWero npefoctaB/ieHme
(0TKa3 B NpeAoCTaBNEHNM) MYHMUNNANIBHOW YCNYTKX, YNONTHOMOYEHHbLIM AO/MKHOCTHbLIM
nmyom OpraHa (OpraHom).

PesynbTaTamm  BbIMOMHEHMS  aAMUHWUCTPATMBHbLIX  Npoueayp  ABNAKOTCA:
HanpasfeHne (NpeagocTaB/ieHME) C uMcnonb3oBaHneM EpamHoro, Pecny61MKaHCKOro
nopTana 3asBUTE/NO AOKYMEHTa, NOATBEPXKAAOLWEro npegocTaB/ieHne MyHULUNANbHOM
ycnyru (B TOM 4ncne 0TKas B NpefoCcTaBNeHUN MYHULMMNAbHOR yCnyrn).

3.5.3.3. Mpn obpaweHnn 3asaBUTeNA 3a pe3ynbTaTOM MYHULUNANbHOW YCNyrn B
OpraH, AO0/MKHOCTHOE NNLO, OTBETCTBEHHOe 3a BblAady (HanpaBneHue) AOKYMEHTOB,
BblaeT 3adABUTEN0 pe3ynbTaT MyHUUUNANbHOW ycnyru. o TpeboBaHUIO 3asBUTENSA
BMECTe C 3K3eMMISAPOM 3/IEKTPOHHOIO0 [AOKYMeHTa Ha OyMaXHOM HOCUTeNe emy
npefoCcTaBNAeTCA IK3EMNAAP 3/IEKTPOHHOIO AOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIN
HOCUTEe/lb MH(OpMaUUM WX HanpaBieHUA 3K3eMnaspa 3/1eKTPOHHOro AOKYMEHTa Mo
3N1eKTPOHHOI no4Te B afpec 3asaBuUTeNS.

AAMUHUCTPATUBHbIE MNPOLEAYPbl, YCTaHABNMBAEMble HACTOALMM MYHKTOM,
OCYLLECTBNAOTCS B MOPAKe O0YepeAHOCTW, B [eHb NPMOLITUS 3asBUTeNs B
COOTBETCTBMM C MpaBmnaMn BHYTPEHHErO TPY0BOro pacnopsaka OpraHa.

Pe3ynbTaTOM BbIMOMHEHMS aAMUHUCTPATMUBHbIX MpoLedyp ABAAOTCA: QUKcalms
(hakTa  BblgaunM  pe3ynbTata  MNPefOCTaB/EHMS  MYHWULUMNANbHOW  ycnyrm B
aBTOMAaTU3MPOBAHHOW WH(OPMALIMOHHONM cucTeMe, NpeAHa3HAYeHHOW AN OKasaHWs
rocyapCTBEHHbIX N MYHULUNANbHbIX YCNYT.

3.6. VicnpaBneHne TeXHNYECKUX OWNGOK

3.6.1. B cny4yae o6HapyXXeHUs TEXHNYECKON OWNOKM B JOKYMEHTE, ABNSAIOLLEMCS
pe3ynbTaToOM MYHULUNANLHOW YCNYrK, 3adaBUTeNb HanpasnseT B OpraH:

3asaB/eHne 00 UCMpaBfieHUN TeXHUYECKOW Oownokn (npunoxeHne Ne 5 K
HacToALeMY afMUHNCTPATUBHOMY perfameHTy);

OOKYMEHT, BblfaHHbIA 3afBMTEN0 KaK pe3ynbTaT MYHUUMMaNbHOW ycnyru, B
KOTOPOM COLEPXKMUTCA TEXHMUYECKas OLINOKa;

OOKYMEHTbI, MMeKL e HPUANYECKYD CUNY, CBUAETENbCTBYHOLWME O Hanyuu
TEXHWUYECKOWN OLINOKMN.

3asaBneHne 06 ucnpa.neHUN TEXHUYECKOW OWNOKM B CBELEHUAX, YKa3aHHbIX B
AOKYMEHTE, ABNAIOWEMCA pe3ynbTaToM MYyHUUUNANbHOW YCNyrn, NOAAeTCa 3ad9BUTENEM
(ynonHOMOYEHHbIM MpefAcTaBUTENEM) [MMOYTOBbIM OTNpaBfieHWeM (B TOM u4ucne ¢
MCNONMb30BaHNEM 3/IEKTPOHHOW MoYThl), 160 uyepe3 EAWMHbIA, Pecnyb6inKaHCKWI
noptan uam MoLL.

3.6.2. [J0/MKHOCTHOE /N0, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, OCYLLeCTBASAET
npueM 3asaBneHns 06 MCNpaBNeHUN TEXHUYECKOW OLINOKMK, PErucTpupyeT 3asBfieHne C
MPUIOXEHHBIMU AOKYMEHTaMWN U nepefaet UX AO/HKHOCTHOMY NnLy, OTBETCTBEHHOMY
3a 06pabOoTKYy [JOKYMEHTOB.
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AOMUHUCTPATMBHbIE NpPOLEeAYpbl, YCTaHaB/AMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAKTCA B TeYeHMe OAHOro paboyero AHA € AaTbl permcrpauum 3asasneHus.

PesynbtataMy BbINOSIHEHUSA aAMUHUCTPATUBHBIX MPOLeAYyp ABAAKTCA: MPUHATOE
N 3aperucTpupoBaHHOEe 3asBfieHMe, HanpasB/eHHOe Ha pPacCMOTpPeHue LOHKHOCTHOMY
NINyy, OTBETCTBEHHOMY 32 06pab0TKYy AOKYMEHTOB.

3.6.3. [ OMKHOCTHOE NML0, OTBETCTBEHHOE 3a 006paboTKy [OKYMEHTOB,
paccmaTtpuBaeT [AOKYMEHTbl W B UeNAX BHECEHUA WCNpPaB/leHNUA B [JOKYMEHT,
ABNAKOLWMIACA pe3ynbTaTtoOM NPeAoCcTaB/ieHNss MYyHUUUNaNbHOW YCNYru, OCYL,ecTBAsSeT
npoueaypbl, NpefycMOTpPeHHble NYHKTOM 3.5 aAMWUHWUCTPATUBHOIO pErnameHTa, U
BblaeT WCNpPaB/IeHHbI [JOKYMEHT 3afBUTEeN0 (YMOJHOMOYEHHOMY MNpPeacTaBUTENIO)
IMYHO MOJ POCNUCb C MU3bATUEM Y 3aaBuTensa (YNOSHOMOYEHHOro mnpeacTaBuUTens)
opurvHana JOKyMeHTa, B KOTOPOM COAEPXMUTCA TeXHUYecKas olwmnbka, Uav HanpaenseT
B afipec 3adBMTEeNA MOYTOBbIM OTMNpaBieHMeM (MOCPELCTBOM 3/IEKTPOHHON MOYTbI)
MNCbMO O BO3MOXHOCTM MNOJSyYeHUA [AOKYMeHTa npu npegoctasneHnn B OpraH
opurvHana LOKYMeHTa, B KOTOPOM COLEPXUTCA TEXHMYECKAs OLINOKa.

ALOMUHUCTPATMBHbIE NpPOLEAYpPbl, YCTaHaB/lVBaeMble HAaCTOALMM MYHKTOM,
BbIMOJIHAKOTCA B TeyeHWe [BYX pabouymx [AHei nocne 06HapyXXeHWs TeXHUYeCKOM
OWMOKN wAM  nonyyeHMsa OT /11060Oro 3aMHTEPECOBAHHOIO /nua 3asaB/eHUA O
[AONYLLEHHON OLNOKe.

PesynbtaTamy  BbINOJIHEHWSA  agMWHWUCTPATMBHbLIX  MNpoueayp  ABNAKOTCA:
BbllaHHbI/ (HanpaBfeHHbI) 3aABUTE/O0 JOKYMEHT.

4. MopsfoK 1 pOopMbl KOHTPO/IS 3a NPefoCTaB/IeHNEM MyHULMUNANbHOW

YCNyru
4.1. MopsAOK  OCYLLeCTBNEHUS TEKYLIEro KOHTpPons 3a COo6MoAeHMEM 1
MCNONMHEHUEM OTBETCTBEHHbIMY [,0/HKHOCTHBIMU nnuamu MNONOXEHMWA

afMUHUCTPATMBHOIO  perfaMeHTa W WHbIX HOPMAaTMBHbLIX  MPaBOBLIX  aKTOB,
yCTaHaBMMBaKOLWNX TPe6OBAHUS K NPeAOCTABMEHNIO MYHULMNANLHOW YCNYTK, a Takxke
MNPUHATUEM UMW PeLLeHNi

KOHTpO/b 3a MOMHOTOW M KayeCTBOM MPeAocTaBNeHUs MYHULMUNANbLHOW YCnyru
BK/IOUAET B ce6s BbISIB/IEHME U YCTPAHEHUe HapyLUeHWli npae 3asBuUTeNel, NPoBeAeHe
NPoBepoK Cco6MOAeHUs  npoueayp NPeAoCTaBNeHUs  MYHUUMNANbHOW  ycnyru,
NOAroTOBKY pelleHuii Ha aeiicTeus (6e3neiicTBUe) 4OMKHOCTHBIX UL, OpraHa MecTHOro
camoyrnpaBfeHus.

dopmamMn  KOHTpPoONs 3a CO6MOJEHMEM WCMOMHEHUS  aAMUHUCTPATUBHbIX
npoueayp SBNSOTCA:

1) npoBepka W CcoOrnacoBaHWe TMPOEKTOB [OKYMEHTOB MO MpefoCTaBNeHUIO
MYHULMNaNLHOR yCnyru;

2) NpoBOAVMbIE B YCTaHOB/IEHHOM nopsiake MNPOBEPKY BeAeHMS
[eNonpon3BoACTBa;

3) npoBefeHMe B YCTaHOBEHHOM MOPsAAKE KOHTPO/bHbLIX MPOBEPOK COBNIOAEHUS
npoLeayp npefocTaBneHns MyHULMNANbHOW ycnyru,
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B uensx Tekylero KOHTPONSA MUCNOMb3YHTCA CBEAEHMA, UMMelolnecs B
3NEKTPOHHOI 6a3e AaHHbIX, CNy)XebHas KOPPecnoHAEHUWSA, YCTHas W MUCbMEHHas
MH(opMaLMsa LOMKHOCTHLIX NNL, OCYLLECTBASKOWMX BbIMONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHanbl y4yeTa COOTBETCTBYHOLWMX AOKYMEHTOB U ApYyrne CBEAEHUS.

[na ocywecTBNEHNA KOHTPONS 3a COBepLUEHNEM [eNCTBUIA Npu NpeaocTaBneHnn
MYHUUUNANBbHOW YCAYrM W MPUHATAW PeLleHUin PyKOBOAWUTEN0 oOpraHa MECTHOrO
camoyrnpaBsfieHUs  NpeACcTaBNAOTCA  CMpPaBKM 0  pe3ynbTatax MpejocTaB/ieHns
MYHULMMNANbHOR YyCNyTn.

O cnyyasax u npuYmMHax HapyLleHUs CPOKOB, MOCNe[0BaTe/IbHOCTU N COAepXKaHuA
aAMUHUCTPATUBHbLIX NPOUEAYP AO/DKHOCTHble nuua HemMeaseHHO WHMOoPMUPYIOT
PYKOBOAMTENS OpraHa, MpefoOCTaBAAOLWEro MyHUUMNANbHYIO YCAyry, a TakKxke
npeanpUHMMalOT CPOYHbIE Mepbl MO YCTPAHEHWNIO HapyLLEHWUIA.

TekylWwmnn KOHTPONMb 3a cobnogeHneM  NOCNefoBaTeNlbHOCTU  [AeNCTBUMN,
onpegfenieHHbIX aAMUHUCTPATUBHbIMU npouesypamm rno npefocTaBeHUIO
MYHUUUNANbHOW YCNyru, OCYLLeCcTBAAETCS 3aMeCcTUTeNleM PYKOBOAUTENs opraHa
MECTHOr0  camMOynpaB/eHWs, OTBETCTBEHHbIM 3a oOpraHusayuto  paboTbl MO
NpeaocTaBNeHNI0 MyHULMUNANbHON YCAyru, HavyalibHUKOM OTAeNa, OCYLLeCTBAALLErO
opraHusaumio paboTbl MO NPefoCTaBNEHNIO MYHULUNANBHOW YCNYTI.

MepeyeHb  AO/MKHOCTHbLIX  fIAL, OCYLWECTBAAKOLWMX  TEKYWMA  KOHTPO/b,
yCTaHaB/IMBAETCSA MOMIOXKEHUAMN O CTPYKTYPHbIX MOApasfesieHMAaX opraHa MecTHOro
camoyrnpaB/ieHns U AOMXKHOCTHbIMMW pernameHTamum.

4.2. MopsiAOK M NEpUOANYHOCTb OCYLLECTBIEHUS MMNAHOBbIX W BHEMMAHOBLIX
MPOBEPOK MOMHOTbI 1 KayecTBa NpefocTaBneHNss MyHULUNANbHOW YCNYru, B TOM Yuche
nopsagoK W (OopMbl  KOHTPONS 3a MONMHOTOW W KauyecTBOM  MpefoCTaB/eHNS
MYHULMNANbHON yCnyru

4.2.1. KOHTpo/Nb 3a MONHOTON M Ka4yeCTBOM MNpPeAoCTaBfieHUSs MYHWULUNANbHOM
YyCNyrun ocyuiecTnseTcs B hopmax:

1) NnpoBefeHNsA NPOBEPOK;

2) paccMOTpeHusa Xanob 3asBuTeneil Ha paencTBus (6esgeincteme) OpraHa, a
TakXKe UX AO/MKHOCTHbIX NNL, MyHULUMNANbHbLIX CAYXalnX.

4.2.2. B Uenax OCYL,eCTB/IEHUS KOHTPONA 3a MOJIHOTOM W Ka4yeCcTBOM
NpeaocTaBNeHNs MYHUUUNANLHON YCAYyrn MPOBOAATCA MNaHOBble W BHEMAHOBbIE
npoBepkn. ToOpSAAOK W NepuOAMYHOCTb  OCYLLECTB/IEHWA MaHOBbIX MPOBEPOK
yCTaHaB/MBaeTCcs njaHoM paboTbl OpraHa. Mpu npoBepke MOryT paccMaTpuMBaTbCA BCe
BOMPOCHI, CBA3aHHble C MNpeAoCTaBNeHUEM MYHULUUNANbLHOW Yycnyru (KOMMIEKCHbIe
MPOBEPKKN), UAN OTAENbHbIA BONPOC, CBSA3aHHbLIMA C NpeAoCTaBieHNEM MYHULMUNANbHOW
ycnyru (Tematuyeckme npoBepku). [lpoBepka TakXe MOXET MNPOBOAMTLCA MO
KOHKPETHOW »anobe 3asBuTeNs.

4.2.3. BHennaHoBble NPOBEPKN MPOBOAATCA B CBA3M C MPOBEPKON YCTpaHeHUs
paHee BbISBNEHHbIX HapyleHWA agMUHUCTPATUBHOIO pernaMeHTa, a TakXe B Cydvae
NonyyeHns >Xanob 3asBuTeneil Ha paencTBua (6e3gencteune) OpraHa, a TakKxke WUX
LAO/DKHOCTHBIX /AL, MYHULMMANbHBIX CNy>XaluX.

4.2.4. Pe3ynbTaTbl MPOBEPKU OOPMAAOTCA B BMAE akTa NMPOBEPKW, B KOTOPOM
YKa3blBalOTCA BbIAABMIEHHbIE HEAOCTATKM U NPEAOXEHNS MO UX YCTPAHEHUIO.
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4.3.0TBeTCTBEHHOCTb  [O/MKHOCTHbLIX AL, OpraHa, NpeAoCTaBMSOLLErO
MYHULMNANbHY YCAyry, 3a pelleHus u Aeiicteus (6e3nelicTBMe), NPUHMMaeMble
(ocylLecTBNsSIEMbIE) UMW B XOZ€e NPeAoCTaBAeHNS MyHULUNAbHOW YCnyru

Mo pe3ynbTatam MpPoOBeAEeHHbIX NPOBEPOK B CMy4ae BbISIBNEHUA HAPYLLUEHNA npaB
3a89BUTENEN BWHOBHbIE NMLA NPUBMEKAKOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuinickon depepaumn.

PyKkoBoauTeNb opraHa MeCTHOro camoyrnpaBfieHUMA HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTPEHME 3asBNEHNIA.

PykoBoauTenb (3aMecTUTENb PYKOBOAUTENS) CTPYKTYPHOro noapasfaeneHuns
opraHa MECTHOro camoynpaB/fieHUsi HEeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(nnn) HeHagnexatilee BbIMOAMNHME aAMUHUCTPATUBHBLIX [AEACTBUN, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernameHTa.

OOMKHOCTHbIE LA W WHble MYHWUUMNANbHbIE CAyXalne 3a PeweHus wu
nenicteus (6e3geincTene), NpuHUMaemble (OCYLLECTBASAEMbIE) B XO4e MpeAoCcTaBleHUs
MYHULMNANbHOW yCnyru, HecyT OTBETCTBEHHOCTb B yCTaHOB/IEHHOM
3aKOHOaTeNbCTBOM MOPSAKE.

4.4, MonoxeHns, XxapakTepusyrwme TpeboBaHMA K nopagky v  gopmam
KOHTPONS 3a NpeAocTaBfieHMEM MYHUUMUNANbHOW YCNyrn, B TOM 4YWUC/ie CO CTOPOHbI
rpaxaaH, nx 06beMHEHNIA N opraHu3aLnin

KoHTponb 3a npegocTaBNeHUEM MYHUUMNANbHOW YCAYTM CO CTOPOHbI rFpaXkaaH,
MX O00bEAMHEHWIA W OpraHu3auuii, OCYLLECTBNAETCSA MOCPeACTBOM OTKPbITOCTM
NeATeNbHOCTM  OpraHa  MECTHOr0  camMoynpaBieHMss  MpuM  NpeAocTaB/ieHUM
MYHUUWNANLHON  YyCAyru, MNOMY4YeHUA  MOMHOW, aKTyalbHOM W [OCTOBEPHOM
MHopMaUMM O NopsiaKe MpPeaocTaBNeHUs MYHMUMNANbHON YCAYrn N BO3MOXHOCTM
focyaebHOro paccMmoTpeHust obpalleHnini  (kano6) B npoLuecce MpeaocTaBieHUS
MYHULMNANbHOW YCNyru.

5. JocynebHbIN (BHecyae6HbIN) NOPSAAOK 06KanoBaHUS pewleHUin n geiicTBUi
(6e3pelicTBUSA) opraHa, NpefoCcTaBAALIEr0 MYHULMUNANbHY YCAYTY,
MHOTO(PYHKLMNOHANIbHOTO LeHTpa NpefoCcTaB/ieHUsA ToCyAapCTBEHHbIX U
MYHULUNANbHbIX YCAYT, OpraHu3aumnii, ykazaHHbiX B yactu 1.1 ctaTtbun 16
depepanbHOro 3akoHa Ne210-d 3, a TaKXXe UX AO/IHKHOCTHbIX /UL,
MYHUUMNANbHbIX CNyXXauwux, paboTHUKOB

5.1. 3afBUTENN UMEKT NPaBO Ha 06XanoBaHWe B A4OCYAe6HOM NOpsiAKe peLueHui
n pencTenin (6e30ecTBUS) opraHa, MPeAOoCTaBMAAKLWEr0 MYHUUMUNANbHY YCOyry,
OO/MKHOCTHOrO  NMuUa  opraHa, MPefoCTaBAAKOWEro  MYHUUMNANbHYO  YCNyry,
MYHULMNANBHOIO  CAny»XKatllero, PYKOBOAUTENS opraHa, npesoCTaBAAKOLWEro
MYHULMNANbHYO yCcnyry, MHOTO)YHKLMOHA/IbHOIO LeHTpa, paboTHMKa
MHOTO(MYHKLMOHANLHOIO LIeHTpa, opraHM3aunin, npeaycMOTPEHHbIX YacTbio 11 cTaTby
16 ®denepanbHOro 3akoHa Ne 210-d3, a Takxke UX paboOTHUKOB.

3asBuUTeNlb MOXKET 06paTUTLCA C XKanobown, B TOM YKC/ie B CReAyoLWmx cnyyasnx:
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1) HapyLlleHne cpoka permcrpaumnmn 3anpoca 0 NpPegocTaBieHNN MyHULMUNANbHOR
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-®3;

2) HapylleHue cpoKa npefocTaBleHUs MYHUUUNANbHOW ycnyrun. B ykazaHHOM
cnyyvae gocyaebHoe (BHecyneOHOe) o6XanoBaHWe 3asBMTENIeM PELIEHUA U OeNCTBUIA
(6e3neincTBnst) MHOrOMYHKLUNOHANBLHOIO LieHTpa, paboTHMKA MHOrOMYHKLMOHANbHOIO
LLeHTpa BO3MOXHO B C/ay4ae, epi Ha MHOTFOMYHKUMOHANbHbLIA LEHTP, PeLleHus u
nencteus  (6e30eCTBME)  KOTOPOro  0OXanykTcs, BO3/IOXKEHa  (yHKUMA  No
NnpefoCTaB/fIeHN0 COOTBETCTBYHOLWMUX MYHUUUNANbHLIX YCAYyr B MNO/MHOM 06beMe B
nopsaake, onpefgeneHHoM yactbtlo 1.3 ctatbu 16 depepanbHOro sakoHa Ne 210-93;

3) TpeboBaHMe y 3a9BUTENA LOKYMEHTOB MM MH(OPMaLUmM Mbo OCyLLeCTBeHUS
JeNCTBUI, npefcTaBNeHWe WAM  OCYLLEeCTB/IEHWE KOTOPbIX He nNpeaycMOTPEHO
HOPMaTMBHbIMM MPaBOBbIMW  akTamum Poccuitickor  Pefgepauum, HOPMATUBHbIMM
NpaBoBbIMW akTamu Pecny6nmky TaTapcTaH, MyHWUUMMaNbHbIMW MPaBOBbIMU aKTamu
ANA NpefocTaBeHns MyHULUNANbHOW yCnyru;

4) 0TKaz B Nnpueme [OKYMEHTOB, MpeAoCTaB/ieHUe KOTOPbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MpaBoOBbIMW akTamy Poccuiickon  Pefepauun, HOPMATUBHLIMU
NpaBoBbIMW akTamu Pecny6nmkyu TaTapcTaH, MyHUUMMaNbHbIMU MPaBOBbIMK aKTamu
NS NpefoCcTaBNeHna MyHULUNAIbHOW YCNyTK, Y 3ad9BUTeNS;

5) oTKa3 B NpeAocTaBfeHN MyHULMMNAIbHON YCNYTn, eCcii OCHOBaHMUA OTKasa He
npeaycMOTpeHbl (PegepanbHbIMU 3aKOHAMUW UM NPUHATBIMWA B COOTBETCTBUM C HUMWU
MHbIMW HOPMaTUBHbLIMMK MpPaBOBbIMWM akTamMy Poccuiickoil ®defepaumn, 3akoHamMm u
NHbIMU HOPMaTUBHbLIMU NpaBoBbIMM aKTamu Pecny6nmku TartapcTaH,
MYHULMNANbHbIMKM  MPaBOBbIMM  akTamu. B ykasaHHOM cnyyae  jgocypebHoe
(BHecyneb6HOe) o6)kanoBaHWe 3asBUTENEM pPeWeHnin u  aeincteui (6e3nencTeuns)
MHOTOYHKUMNOHANbHOTO  LEeHTpa, paboTHMKA MHOTO(YHKLMOHANLHOIO  LieHTpa
BO3MOXXHO B C/lyyae, eC/iM Ha MHOTO(MYHKUMOHANbHbIA LEHTP, pelleHns U LeACTBUS
(6e3geiicTBMe) KOTOPOro 06XanykTcs, BO3M0XKEHa (YHKUMA N0 MpefoCTaB/IEHNIO
COOTBETCTBYHOLWMX MYHULUNANbHLIX YCNyr B MOMHOM 06bemMe B  MOPSAKE,
onpepeneHHoM YacTtbtlo 1.3 cTatbh 16 depepanbHoro sakoHa Ne 210-93;

6) 3aTpeb6oBaHWe C 3af9BUTENA MpW NPeAoCTaBNeHUN MYHUUUNANLHOW YCNyru
nnatbl, He MNpPefyCMOTPEHHOW HOPMATMBHLIMW MPaBOBbIMKM aKTamMy PoccuiicKoin
defepaunn,  HOpMaTMBHbLIMW  MpaBOBbIMM  akTamu  Pecnybnumkm  TartapcTaH,
MYHULMNANbHbIMU NPABOBbIMUN aKTaMu;

7) OTKa3 opraHa, NPefoCTaBMAKOLWEro MyHULUNAAbHYIO YCNYry, AO/HKHOCTHOIO
nmua opraHa, NpPeaocTaBfAKOWEro MyHUUMNanbHYO YCyry, MHOrOgYHKLMOHaIbHOTO
LleHTpa, paboTHMKa MHOTO(YHKLMOHAIbHOTO LeHTpa, OpraHu3annia, npefycMOoTPEHHbIX
yactbto 11 crtatbm 16 depepanbHoro 3akoHa Ne 210-d3, wam mx paboTHUKOB B
MCnpaBfeHUN [OMYLWEHHbIX WMW OMneyaTok M OWKMOBOK B BbiaHHbIX B pe3y/bTaTe
NpefoCTaBfeHNs  MYHWUUMNaNbHOW  ycnyrm  AOKYMeHTax  nmMbo  HapylleHue
YCTAHOB/IEHHOrO CpoKa TaKuMxX ucnpaeneHuid. B ykasaHHOM cnydvae pgocypgebHoe
(BHecynebHOe) ob6)anoBaHWe 3asiBUTENEM peleHun u  aecteuin  (6e3aeincTens)
MHOTOYHKUMNOHANBbHOIO  LeHTpa, paboTHMKA MHOTO(YHKLMOHANBHOTO  LieHTpa
BO3MOXXHO B C/lyyae, ec/iM Ha MHOTO(YHKLUMOHANbHbIN LEHTP, PelleHns U AelCTBUS
(6e3neincTBME) KOTOpPOro o6XKanykTcs, BO3/OXKEeHa (YHKUMA NO npeaocTaBNeHUIo
COOTBETCTBYIOLMNX  MYHULUNANbHLIX YCAyr B MNOMIHOM 06bemMe B MOPSAKE,
onpegeneHHoOM yacTtbto 1.3 ctatbh 16 denepanbHoro 3akoHa Ne210-93;
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8) HapylleHWe cpokKa uanm nopsafgkKa BblgayuM [OKYMEHTOB MO pe3ysbraTam
NpefOoCTaB/IEHNA MYHULUNANbHOW YCAYTK;

9) npuocTaHOBNEHWNE MPEAOCTaBNEHNA MYHUUMUNANbHOW YCYTrK, €C/iM OCHOBaHUA
MPUOCTAHOB/IEHNA He MNpefyCMOTpPeHbl (efepasbHbIMW 3aKOHaMW UM MPUHATbIMU B
COOTBETCTBMM C HUMU WHbIMA HOPMATUBHLIMM TMPaBOBbIMM aKTaMuU POCCUICKOW
depepaumn, 3aKoOHaMW M WHbIMW HOPMATUBHLIMW MPaBOBbIMWM akTaMu Pecny6/nku
TartapcTaH, MyHMUMNANbHBLIMX NPaBOBbLIMW akTaMu. B ykaszaHHOM cnyvae gocypebHoe
(BHecynebHOoe) o006)anoBaHuMe 3asBUTENIEM pPeLlleHUA U denctBuid  (6e34eCcTBUA)
MHOTOYHKUMNOHANBbHOIO  LeHTpa, paboTHMKA MHOTOMYHKLOHANLHOIO  LEeHTpa
BO3MOXHO B C/lyyae, ec/im Ha MHOTO(MYHKUMOHANbHbIA LEHTP, pelleHns U LeACTBUS
(6e3geincTBne) KOTOPOro 06XanykTCs, BO3N0XKeHA (YHKUMA MO0 npefoCcTaBeHUto
COOTBETCTBYHOLWMX MYHUUUNANbHLIX YyCAyr B TMOMHOM 00beMe B  MOpPAAKe,
onpeneneHHoM 4yacTtbto 1.3 cTatbu 16 depepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHuWe Yy 3afBUTENSA NPWU MNPeLOCTABNEHUU MYHULMNANLHON YCNyru
LOKYMEHTOB WAW MH{Opmaumun, oTcyTcTBME U (UIM) HELOCTOBEPHOCTb KOTOPbIX He
YKa3blBaMCb MpW MepBOHavyaibHOM OTKase B npuveme LOKYMEHTOB, HEOOXOAUMBIX ANS
NpefoCTaB/IEHNS MYHUUUNANbHON ycnyru, Nn6o B NpeaocTaB/ieHUN MYHULUNANbHON
YCNyru, 3a UCKNYEHNEM C/lyyaeB, MPefyCMOTPEeHHbIX MYHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM cnyyae gocyaebHoe (BHecyaebHOe)
06>xanoBaHune 3asBuTENEM peLLeHuni 7 NeACTBUI (6e3pencTens)
MHOTOYHKUMNOHANbHOTO  LeHTpa, paboTHMKA MHOTO(YHKLMOHANLHOIO  LieHTpa
BO3MOXHO B C/lyyae, eC/M Ha MHOTOMYHKUMOHANbHbIA LEHTP, peleHns n LeACTBUS
(6e3geicTBME) KOTOPOro 06XanykTcs, BO3/OXKeHAa (YHKUMA N0 MPeaocTaB/EHUIO
COOTBETCTBYIOLWMX MYHMUMMANbHLIX YyCAyr B TMOMHOM 06beMe B MOpsiake,
onpeaeneHHoM yacTtbto 1.3 cTatbh 16 depepanbHoro 3akoHa Ne 210-P3.

5.2. XKanoba nopgaetcs B MUCbMEHHON (opmMe Ha OyMaXHOM HocuTene, B
3NEKTPOHHOM (opmMe B opraw, MpeAoCTaBASAWMA  MYyHUUMNANBHY  YCIYrY,
MHOTOYHKUMNOHaNbHbLIA LUEHTP nMb60 B COOTBETCTBYIOLWLMIA OpraH rocyAapCTBEHHOM
BNacTu, ABNAKOLWMIACA Yy4upeaAnTeneM MHOTOPYHKUWOHaNbLHOIo LeHTpa (panee -
yypeauTtels  MHOTOMYHKLMOHANBHOrO  LEHTpa), a TakXe B  OpraHusayumu,
npeaycMoOTpeHHble YacTbto 1.1 cTatbu 16 depepanbHoro 3akoHa Ne 210-P3. XKanobwl
Ha pelleHna ©n paencTeus (6e3lenCcTBME) PYKOBOAUTENA OpraHa, NpefocTaBfALLEro
MYHULMNANbHY YCNYyry, NOAalTCs B BblleCTOAWMA opraH (Mpy ero Hanmumm) nnoo B
Cfyyae ero OTCY TCTBMA pacCMaTpMBalOTCA HeNnoCpPeACTBEHHO PYKOBOAMTENIEM OpraHa,
NpefoCTaBNAOWEro MyHuuMnanbHy ycnyry. >Xanobbl Ha peweHus u [OelcTBUS
(6e3penicTBMe) pabOTHUKA MHOTOMYHKLMOHANLHOIO LEHTPa NoAalTCs PYKOBOAUTENIO
3TOr0  MHOTrOYHKUMOHa/NIbHOTO  LeHTpa. >Kanobbl Ha peweHns W [encTeus
(6e3peiicTBue) ""HOTO(PYHKLMOHANbHOTO LeHTpa nojaroTcs yyupeamnTesnto
MHOTO(YHKUMOHANLHOTO LEeHTpa WA  LO/DKHOCTHOMY /uvuy, YMNOJHOMOYEeHHOMY
HOPMaTUBHLIM MPaBOBbIM aKTOM Pecny6nmkn TaTapctaH. >Xanobbl Ha pelleHus wu
nenctena (6e3genicTene) paboTHUKOB OpraHm3auuii, NpeayCMOTPEHHbIX 4acTbio 11
ctaTb 16 ®PefepanpHoro 3akoHa Ne 210-d3, nogalTcs PYKOBOAUTENAM 3TUX
opraHusauui.

XKanoba Ha peweHua u gencteusa (6e3feincTBme) opraHa, NpesocTaBfAOLLENO
MYHUUUNANBHYO  YCAYyry, AO/MKHOCTHOrO /Mua opraHa, MpefoCTaB/AOLWEero
MYHUUWNANBbHYIO  YCAYTrY, MYHWUUMNANbHOTO CNyXawero, pPyKOBOAWUTENs Opraa,
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npefoCTaBNAOWeLl | MyYHULMMNAbHYIO YCNYry, MOXeT OblTb Hanpas/eHa Mo MouyTe,
yepe3 MHOrOYHKUMOHA/bHbIA  LUEHTP, C  MWCMNO/Ib30BaHMEM  MH(OPMaLNOHHO-
TEeNeKOMMYHUKALMOHHOW  ceTu  «MHTepHeT», ojmumanbHOro  cailTa  opraHa,
npefocTaBAoLLLEro MYHULUMNANbHYIO ycnyry, EanHoro noptana  nmb6o
Pecny6nnkaHckoro noprana, MHPOPMALMOHHOW CUCTEMbl JOCYAEOHOro 06>kasoBaHus,
a TaKXKe MOXeT Ob. b MPUHATA MPU NTNYHOM Npueme 3asBuTens. Xanoba Ha pelleHns u
NenCcTBUS (6e3peincTtame) MHOTIO(WYHKLNOHANLHOIO LIeHTPa, paboTHMKa
MHOTOPYHKUMNOHANBLHOIO  LEeHTpa MOXeT ObiTb  HanpaefieHa MO  no4yte, ¢
MCNONb30BAHUCY  MH(OPMaLNOHHO-TENEKOMMYHUKALUOHHON  ceTn  «/IHTepHET»,
opuumManbHOro CcrTra MHOroyHKUMOHaNbHOTO UeHTpa, EpuHoro noprtana nm6o
Pecny6nkaHCKKM  nopTana, UHHOPMALMOHHON cuCcTeMbl AoCyae6HOro obxanoBaHus,
a TaKXXe MOXeT Obl b NPUHATA NPU IMYHOM Npueme 3aasuTens. XXanoba Ha peLleHUs u
pencteus (6e3feincTteme) opraHusauui, nNpefyCMOTPeHHbIX YacTbto 11 ctatbn 16
depnepanbHOro 3akoHa Ne 210-P3, a Takke MX PabOTHUKOB MOXKeT ObITb Harnpas/ieHa
Mo no4yte, C W MONb30BaHMEM WH(POPMaLNOHHO-TENEKOMMYHUKALUOHHON  CETU
«/HTepHeT», oguuManbHbIX CanToB 3TUX OpraHusauuit, EauHoro mnoptana nm6o
PecnybnvKaHCKON MopTana, a TakkKe MOXeT ObiTb NPUHATA MNPU IMYHOM MpuUeMe
3aaBuUTENS.

5.3. XXanoba romkHa cogepxarb:

1) wHaumew 3aHME oOpraHa, nPefOCTABAAKOWEro MYHUUUNANbHYO YCAyry,
[AO/DKHOCTHOrO [T Ja opraHa, MpeaocTaBfAlOWEro MyHUUMNanbHYH ycnyry, 6o
MYHULMMOANLITOr  Ty)Xawero, MHOroyHKLMOHaNbHOTO LIeHTpa, ero PpyKoBOAUTENSA U
(vnn)  paboTHMKa, oOpraHusauuin, npegycMOTPeHHbIX YacTtbto 11 cTatbnm 16
®epepanbHoro 3>omna Ne 210-®3, nx pykosogutenein n (unn) paboTHUKOB, pPeLleHUs U
nencTBus (6e3fencTeme) KOTOPbIX 06XKanyrTCs;

2) pamunun  UMA, OTYeCTBO (MocnefHee - Mpu HaanyuK), CBeLeHUA O MecTe
XNTENbCTBa 3ad9 U 315 - (YU3NYECKOro nuua NMbo HamMeHOoBaHWe, CBEfEeHUs O MecTe
HaxOoXAeHUsA 3a8BUTENA - HOPUANYECKOTO NnLa, a Takxke Homep (HOMepa) KOHTaKTHOro
TeneoHa, agpec ( nneca) 3NEKTPOHHON NOYThl (NP HaANYKUK) U MOYTOBLIA agpec, no
KOTOPbIM A0/KeH ObiTb HanpaB/ieH OTBET 3aABUTENIO;

3) cBegeHo 06 ob6GXKanyemblx peleHusix U aenucTeusax (6e3geicTBumM) opraxa,
npegocrtasnson Y MYHUUMNANbHYO  YCAyry, AO/MKHOCTHOrO  /iMuya  opraHa,
NpefoCTaBNAOWEro MYHUUMNANbHYIO YCAyry, NMb6o MYHMLMUNANbHOTO C/yXaLllero,
MHOrO(YHKTLLIOMAN MIOTO  LEeHTpa, paboTHMKA MHOrO()YHKLMOHAIbHOTO  LieHTpa,
opraHusaumni, Hpe; YCMOTPEHHbIX YacTblo 1.1 cTaTbn 16 defepanbHOro 3akoHa Ne 210-
@3, ux paboTta HO ;

4) [oBof) Ta OCHOBAHMM KOTOPbIX 3afBUTENb HE COrMaceH C peLleHvem U
nenctemem (6esgelicTBMeM) opraHa, MNpefoCTaBNAOLWIEro MYHULUNANBHYKO YCAyry,
AO/MKHOCTHOTO M opraHa, npeaoCcTaBfAOLWEro MYHUUMNaNbHYHO YyCnyry, nm6o
MYHULUUMNANbHOT >  CAy)Kawlero,  MHOTOPYHKUMOHaNbHOro  UeHTpa, paboTHMKa
MHOTO()YHKTLLIOH  >HOro LeHTpa, opraHusaumnii, npefycMOTPeHHbIX YacTbio 1.1 cTaTbu
16 depepanbHo’ 3akoHa Ne 210-P3, ux paboTHMKOB. 3asaBUTENEM MOryT ObiTb
npefcTaBneHbl OOKYMeHTbl (MpW Hanuuuun), NOATBEpXAarolwue [LOBOAbI 3afBUTENS,
nméo nx Konuu.

5.4. MocTyni B!Nas »anoba nognexuT perucTpaunumn B CpoK He rno3aHee paboyero
[HA, c/legytoTAcrn a gHeM MOCTYNNEHUS.
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55. )Xano6a, MOCTynuMBLWIAA B OpraH, MNPefOCTaBMAAKOWMUA MYHULMUMNATbHYIO
YyCNyry, MHOTOMYHKUMOHANbHbLIA  LEeHTP, Y4YpeauTento  MHOFOPYHKLMOHaNbHOIO
LleHTpa, B opraum a win, npegyCMOTpPeHHble 4acTbto 1.1 cTatbn 16 defepasnbHOro
3akoHa No 210-1 !, nu60 BblWecTOAWMIA opraH (NpM €ero Hanuyun), MNoANEXUT
paccMOTpeHunto B leyeHve NATHaAUATM paboumx [Hed CO OHA ee perucTpauum, a B
cflydyae 006)XKanoBaHus O0TKasa opraHa, NpefocTaBANWEro MyHULUNANbHY YCNyry,
MHOTOYHKTM'OH  THOrO LeHTpa, OpraHu3aumnii, npefyCMoTPeHHbIX YacTblo 11 cTatbu
16 degepa. Mo 13 kotta Ne 210-d3, B npueme AOKYMEHTOB Yy 3afBuTens nvbo B
ncnpaBfeHUN < YUEHHbIX OMneyaTtok M OowuboK wam B c/yyvae 006>asoBaHUS
HapylWeHNs ycTa BJIEMHOr0 CpPoKa TakKMX WCMNpaBneHW - B TeyeHMe nATU paboymx
[HEWN CO JHA ee perucTpaumm.

5.6. M4 ne3y n,TaraM paccMOTpeHMns >anobbl MPUHUMAETCA OLHO M3 CNefyoLwmnx
PeLLEeHWNA:

1) xnnooa yB/eTBOPSAETCA, B TOM 4ucrie B (GOpMe OTMEHbl MNPUHATOrO
peweHnsd, UCTTPAr nua JONYLW EHHbIX ONeYyaTtok M OWKNO0K B BblJaHHbIX B pe3ynbTarte
npepocTaB/ieHNs MYHUUMWNANbHOW  yCAyrn [JOKYMeHTax, BO3BpaTa 3asBUTENIO
JeHeXHbIXx CPeAcCTB. B3MMaHWe KOTOPbIX He nNpefjycMOTPeHO HOPMaTUBHbLIMU
npaBoBbiMM aKTrY I POCCUNCKON degepaumnm, HOPMATUBHLIMM MNPaBOBbLIMU aKTaMy
Pecny6nukn T v :MMyHUUMNANbHbIMW NPaBOBbIMMW aKTaMW;

2) BYJOB/le  OPEeHTTW XKasiobbl 0TKa3blBaeTCA.

He nos3gHee pHA cnefyroowero 3a AHeM MNPUHATUA pelleHnd, YKasaHHOro B
HaCTOALEM I- UKT  3asaBUTEN0 B MUCbMEHHON (hopMe WM MO >KeNaHWUK 3aiBUTENS B
afeKTpoHHoOM | \:e HanpaBnseTcd MOTMBMPOBAHHbLIA OTBET O pe3y/ibTaTax
paccmoTpeHus ;; 6

57. P ) e vnu3HaHusa >anobbl nognexawiei yaoBNeTBOPEHUIO B OTBETE
3aABUTENM0 N pe3ynbTaTax PAcCMOTPEHUS Xanobbl faetcsa MHGpopmauua o0 AencTBUsX,

OCYLLECTB/IAEMbIX OnraHom, npeaocTaBAOLWMUM MYHULUNANbHYIO ycnyry,
MHOFOPYHK M. "4t LEHTPOM 160 opraHm3aluen, npeaycMoTpeHHOM YacTbio 1.1
cTtaTbn 16 ® an ro 3akoHa Ne 210-®3, B uenax HesameanMUTe/IbHOro yCTpaHeHua

BbISIB/IEHHbIX Hap toH [T NPKU OKa3aHUM MYHULMNANbHOI YCNYru, a Takke NPUHOCATCS
M3BUHEHMS -a [OCTaBMeHHble HEYJ06CTBa M YKa3blBAeTCS MH(OPMaLMs O AanbHenLmnx
OeACTBUAX,  Vrrp)ie Heob6XOAMMO COBEPLINTb 3asBUTEN0 B LENsX MNonyyYeHus
MYHULWUMAN YO MH.

58. P e 3H3HaHUA Kanobbl He MoAnexalllell yA0BNeTBOPEHNIO B OTBETE
3asBUTEN0 O P> /X . Tax PacCMOTPEHUs >Kanobbl [alTcs apryMeHTUPOBaHHbIE
Pa3bACHEHWS O MPUYMHAX TMPUHATOrO PelleHns, a TakXe MWHGopmauus o nopsiake
06)anoBaHWe PrHATO " OeLleHus.

59.P V aHOBJIEHMA B X0[e WX Mo pe3ynbTaTaM PacCMOTPEHUS XKanobbl
NpU3HaKos ¢ UMMUHUCTPATUBHOIO MNpPaBOHAPYLEHUA WAW  NPecTynieHns
OO/DKHOCTHOE \T THUK, HaflefIeHHble NOTHOMOYMAMM MO PACCMOTPEHUIO XKanoo,

HE3aMea/INT XI HO HanpaB/AKT NMEKOLWLNECA MaTEPUASIbl B OPraHbl NMPOKYpPaTYypPbl.



(BnaHk opraH
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Paccm<

HeMy [IOKyA:
MPUHATO
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JO/MKHOCTHO

31

MpunoxeHne Ne 1

K AAMUHUCTPATUBHOMY PernamMeHTy
npejocTaBieHNs MYHULUNANBHOW YCayru
no MpefocTaB/IeHNIO NO/b30BATENAM
aBTOMOOW/IbHBIX AOPOT MECTHOIO
3HaYeHns UH(popmMaLUy 0 COCTOAHNM
aBTOMOOMNbHBIX fOpor

dopma
IpefocTaBnAOLWEr0 MyHULMNANBHYO YCNYTY)
Komy:
KOHTaKTHble faHHbIE:
MpeactasuTenn:
KOHTaKTHbIe flaHHble npeAcTaBuTeNs:
PELLEHWVE
o
No
€B : wWwe " weHue ot No N npunaraemble K
rel, 'no: ‘0YEHHbIM  OpraHom
peLieHue 0
D 'CTHIA, pmaumsa:
CsefileHNs 06 3NeKTPOHHOM nognucu
wo (encC

(mognuck YNoMHOMOYEHHOT0 JO/MKHOCTHOIO Nnua
opraHa)



32

MpunoxeHne Ne 2

K AGMVHUCTPATUBHOMY PernamMeHTy
npesocTaBieHUss MyHULUNANbHOW yCnyru
no npefocTaB/IeHNIO NO/b30BATENAM
aBTOMOOM/TbHbIX [opor MeCcTHOro
3HaYeHns NHMOopMaLMn 0 COCTOAHUN
aBTOMOOUNbHbLIX Aopor

dopma
(BnaHk opraHa npeaocTaBNAl :Hero MyHULMNAaNbHYO YCyry)
Komy:
KOHTaKTHble faHHbIE:
MpepcrasuTens:

KOHTaKTHble faHHbIe npeactaBuUTeNA:

PEWWEHWNE
C 3e B MPeA0CTaBNEHNN MYHULMNANbHOWR YCyru
oT Ne

Paccmon B Balle 3a 4 neHve ot _ No N npunaraemble K HEMY
OOKYMEHTbLI y: O HOMOM opraHom
NMPUHATO >eHue 06 0TKase

no crefyrowmm

OCHOBaHUAM:

L _

2.

[lonon: KrenbHas y pmayms:

Bbl Brpa: e MOBTOPHO 06pPaTUTLCA B YNOTHOMOYEHHbI OpraH c 3asB/leHMeM O NpefoCcTaB/ieHUN
YC/yTr¥ NOC/ie YC. paHeHMs yKa 3aHHbIX HapyLUeHWIA.

[JaHHbl,"'T  rka3 MoXC-  bITb 06)KanoBaH B Aocyfe6bHOM MnopsfgKe MyTem HanpaBfieHUsa Xanoobl
B YMNOJIHOMOYb [H: LU OpT; KXe B CyAebHOM nopsagke.

CBefleHNs1 06 3NeKTPOHHOWN noanncu
JomkHocTHoe n; uo (PO

(mognucb yNOoMTHOMOYEHHOIO AO/MKHOCTHOTO Nnua
opraHa)
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MpunoxeHne Ne 3

K ALMUHUCTPATUBHOMY pernameHTy
npefocTaBeHNA MYHULMNANbHOW YCyru
Nno NpPefoCTaB/IEHUIO MOJb30BATENIAM
aBTOMOOGMW/IbHbLIX 4OPOr MECTHOIO
3HaYeHUsa UHpopMaL M 0 COCTOAHUN
aBTOMOOUNbLHBLIX fopor

®opma

(BnaHk opraHa, pefoCTaH iLLero MyHMLUUNanbHY ycnyry)

Komy:

KOHTaKTHbIe faHHbIE:
[MpeactaBuTens:

KOHTaKTHble fJaHHble npeacTaBuUTenA:

PELWLEHWNE
0 0TKas3. [eMe fOKYMEHTOB, HEOOXOAMMbBIX ANS NPeAoCTaBNEHUS
MYHMLMNANbHOI YCNyrn no

oT Ne

Paccwmo r; cB Bar:.. NieHne oT No N npunaraemMble K HEMY

LOKYMEHTbI ynon:. OHHbIM OpraHom
MPUHATO peweHne 06 0TKase B MpMeMe AOKYMEHTOB, HEOOXOAMMbIX

ana _ | no cnefyroLwmm OCHOBAHUAM:

1

2.

Pasbac: nwc :ipii Kasa:

[onon!;:lrenbHas MHopmauma:

Bbl BnpaBe NOBTOPHO 06PaTUTHLCS B YNOSTHOMOYEHHbIV OpraH ¢ 3asBfieHMemM 0 NpeAocTaBeHUN

YCAYry nocne OTPaHeTTs V" aHHbIX HapyLUeHWIA.
JdaHHbl  TKa bITb 06)KanoBaH B gocyfebHOM MopsgKe NyTem HanpaB/ieHUs Xanobbl

B YNO/SIHOMOYC  jiii v . . JtoKe B cyfebHOM nopsgke.

CBefeHNs 06 3NeKTPOHHOI nognucy

,D,OI'I)KHOCTHOG 10] (CDM TCb YMO/IHOMOYEHHOrO JO/HKHOCTHOIO /INLA OpraHa)
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MpunoxeHne No 4

K ALMUHUCTPATUBHOMY pernameHTy
npefocTaBAeHUA MYHULMMNANbHOM
YCNyru no npegocTaBieHnio

No/b30BaTeNIAM aBTOMOOW/IbHbLIX J0POT
MECTHOI0 3Ha4yeHua UHpopmaLum o
COCTOAHUM aBTOMOOUNbLHbLIX fOpor
dopma

B
(HavmeHoBaHWe opraHa MecTHOro camoynpaB/ieHNs)

3adAB/IEHNE.

Pe3ynbTaT npefocTaB/ieHns MyHI/ILI,l/II'Ia]'IbHOI‘/JI ycnyru, npowy npegoctaBnThb.

I IB MYHbI) K WHeT [opTana rocyAapCTBEHHbIX W MYHULUUNANbHbIX YCAYT
Pecny6nunkyu atapcTaH;

| IB; WYHbIA KaBWHeT EAMHOr0 nopTana rocyaapCTBeHHbIX U MyHULMNANbHbIX

yenyr,

l | B mHoro't' j [aoHanbHOM LEHTPe MpefoCTaBNeHUs OCYAAPCTBEHHbLIX U
myHuuymnan]  JIXycnyr  wy6nmkn TatapcTtaH;

| IB (PpraHe.

(mara) (noanuce) (¢.1.0))



MpunoxeHne Ne 5

K ALMUHUCTPATUBHOMY pernameHTy
NpefoCTaBNeHNS MyHULMNILHOW ycnyru
no NpesocTaBNEHUIO NOJb30BATENAM
aBTOMOGMWNbHbLIX 4OPOr MECTHOIO
3HaYeHUs UHpopMaL UK O COCTOSHUM
aBTOMOOUNbLHBLIX fopor

PyKoBoguTento
MicnonHUTENbHOro KOMUTeTa

or:

3asBrieHne
06 ncnpaBneHNN TEXHUYECKOWN OLIMOKM

Coob6uwar 06 ownbKe, AONYLLEHHON NPU OKa3aHUW MYHUUUMANbHOW YCNyru no
3anucu! o:
MpaBu.. >Hble CBEAEHUS:

Mpowy wucnpaBWB  AONYLWEHHYK)  TEXHWYECKYHD  OWMOKY U BHECTU
COOTBETCTBYHOLLME N eHeHun B [OKYMEHT,  ABMAKOLLNIACS pe3y/ibTatom
MyHUUMnanblion ycny m

Mpuna HO crepyroLine JOKYMEHTDI:

1

2.

B cnyvae npulu A peweHnss 06 OTKNOHEHWM 3asfBNeHUs 06 ucrpaBneHUU
TEXHUYECKON LNOKM M My HanpaBWUTb TaKoe peLLeHue:

rnocpe. rBOM OTMPaB/ieHNs 3NEKTPOHHOro AO0KYMeHTa Ha agpec E-mail: ;

B B1Ae aBepe! rmon Konum Ha 6ymaKHOM HOCUTesle NOYTOBLIM OTMNPaB/IEHNEM MO
agpecy: | .

Hact wmm Ho,"  0XKaalo: CBefleHUs, BK/OYEHHbIe B 3asBfIEHMe, OTHOCALUMECH K
MOEM NIMYHO H W npo:  TASEMOMY MHOK /MUY, @ TakKXKe BHECEHHble MHOK HUXE,
[IOCTOBEPHbl  [lokyme U (KoM JOKYMEHTOB), MNPWUIOXEHHbIE K  3asB/IEHUIO,
COOTBETCTBYH)'  Tpe6oBaHuaAMm, YCTaHOB/IEHHbIM  3aKOHOAATE/IbCTBOM  POCCUIACKOM
degepaumn, Ha momeHT MPEACTABNEHUS 3asBMEHUS 3TU AOKYMEHTbl AENCTBUTENbHbI W
coepxat 40 0Bepnbi<  TeHUs.

(nata) (nognuce) (9.1.0)



