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HCIIOHUTEJLHBIA KOMHATET TATAPCTAH PECITYBJIMKACHI
BEPXHEY CJIOHCKOI'O IOTAPBI OCJIAH
MYHUITAIIAJIBHOT'O PAOHA MYHUILIUTIAJIE PAMOHBI

PECITYBJIMKHU TATAPCTAH = = BAINIKAPMA KOMMWTETSI

IIOCTAHOBJIEHUE KAPAP

c. Bepxamii Ycion

O6 yTBEPXOEHMM aaMUHUCTPATMBHOIO

pernameHTa «lMpepoctaBneHns

MYHMLMNANbHON yCnyru no

npenoCcTaBNEeHNIO rpaXxaaHaMm KUMbIX

noMeLleHnn no [AOoroBopy Hamma

CNY>XeBHOro XXMNoro NOMeLLLEHNAY

B uenax peanusauun ®epepanbHoro 3akoHa ot 27 wuons 2010 roga Ne 210-03 «0O6
opraHuMsaummn nNpeaocTaBneHns rocyaapCTBEHHbIX U MYHULMNAMbHBIX YCIYry, PYKOBOACTBYSICb
noctaHoBneHnem KabuHeta MuHuctpoB Pecnybnukm Tatapctan ot 02.11.2010 Ne 880 «O6
yTBepxaeHmn [lopsiaka paspaboTkm W yTBEPXAEHWUS agMUHUCTPATMBHbBIX pPernameHToB
npeaocTaBNeHns roCcyAapCTBEHHbLIX YCIYr WCMONHUTENbHLIMA OpraHaMy rocygapCTBEHHON
Bnactn Pecnybnukn TatapcTtaH M O BHECEHMUM M3MEHEHUN B OTAENbHbIE MOCTAHOBMNEHUS
KabuHeta MuHuctpoB Pecnybnukmu TatapcrtaH», B COOTBETCTBMM C MOPSAKOM pa3paboTku u
YTBEPXAEHUS agMUHUCTPATUBHBLIX PEernamMmeHToB MpeaoCTaBrieHnst rocyaapCTBEHHbLIX YCMyr
NUCNONHUTENbHBIMX OpraHamu Bnactu Pecnybnuku TartapctaH, pPyKOBOACTBYSICb YCTaBOM
BepxHeycnoHckoro MyHuuMnanbHOro panoHa Pecnybnuknm TartapcTtaH, WMcnonHUTEnNbHbIN
KOMUTET  BEpxXHEeyCcrnoHCKOro - MyHuuunanbHoOro  panoHa  Pecnybnuknm  TartapcrtaH
MOCTAHOBIJIAET:

1. YTBEpANTb agMUHUCTPATMBHbBIN pernaMeHT «l1pegoctaBneHns MyHMUMnanbHOM yCnyru
Nno nNpPeaoCTaBEHMIO TpaKaaHaMm XWUMbIX MOMELLEHMA MO OOroBOpy Hamma cryebHoro
XXUMOro noMeLLeHns», B HOBOW peaakumm cornacHo MNpunoxeHuns Net.

2. lMoctaHoBneHme Ne 1638 ot 30.12.2021 «O6 yTBEpPXAEHMM aLMWHUCTPATUBHOIO
pernaMeHT npegocTaBfeHns MyHMUMMANbHOM YCNyrM No nNpegocTaBfieHUIo rpaxgaHam
XUIbIX MOMELLEHNI B MyHULMNANBHOM XUNULWHOM POHAE MO AOroBopaM Hamma criy>kebHoro
XKUITOr0 MOMELLEHUSA», CYMTaTb YTPATUBLLMM CUTY.

3. OnybnukoBaTb HacTosillee MNOCTaHOBEHME Ha oduuManbHOM nopTane npaBoBOM

nHopmauumn Pecnybnukn TatapctaH B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
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YTBEpXaeH

nocrtaHoBneHvem cnonHUTensHoro
KomuTeTa BepxHeyCrnoHCcKoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

OT «___ » 2024 r.Ne

AQMWHUCTPATUBHbLIN pernaMmeHT
npepocTaBneHUA MyHMLMNANbHOW YCNyru no npeaocTaBleHnIo rpaxaaHam Xunbix
nomMeLeHM No AOroBOpPY HauMa CrnyXeO6HOoro Xunoro noMeLleHus

1. O6wme nonoxeHus
1.1.  TlpegmeT perynupoBaHus agMUHUCTPATMUBHOIO pernameHTa

1.1.1. HacToswmn agMMHNCTPATUBHLIN perfiameHT npegoctaBneHns MyHUUmMnansHOm
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaHZapT M MOPSAoK
npefocTaBfeHnss MYHUUUNANbHOM YCNYrM MO MNPefoCTaBNEHUD rpakaaHam  KUMbIX
noMeLLeHnn B MYHUUMUNANTbHOM >XWUULWHOM (OOHAE MO [JOroBopaM Hanma criyebHoro
XWUIoro nomelleHuns (ganee — MyHuuunanbHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnuamu, nmerowmmn npaBo Ha NosiydeHne MyHUUMNanbHOW YCIyrn, SBNAKTCA
rpaxkgaHe (COTPYAHWKM), COCTOSILUME Ha ydeTe B KayecTBe HYXOAKLWMXCA B XKUIbIX
NoMeLLEeHNSAX NO AOroBopYy HariMa Cny>XebHOoro Xunnoro NoMeLeHns no MecTy XUTenbCTBa, a
TaKxe no mecty paboTbl (cryx0bbl) (qanee — 3aaBuTernb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OOKYMEHTA, YAOOCTOBEpSloWero ero mnofiHoMouunsi, nmbo  3aKOHHbIN
npegcrasnTenb (oM3MYECKOro nuua (aanee — NnpeacTtaBuTenb 3asaBuTens).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeSOCTaBNeHUN MyHULNNANbLHOW YCIyru

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  ycnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, CcoAepXalux BU3yanbHYI0 W TEKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHANbHbLIX LEHTPOB MNPefoCTaBfeHUss roCyAapCTBEHHbIX M MYHULMNANbHbIX
YCIyr.

2) Ha odwumumanbHOM canWTe MyHMUMNanbHOro pavoHa B MH(OPMAaLUMOHHO-
TenekoMMmyHukaunoHHomn cetn «HTepHeT» https://verhniy-uslon.tatarstan.ru;

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnvkmu TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) B rocygapCTBeHHOM WHAOPMALMOHHOM cucTeme «PeecTp rocyaapCTBEHHbIX M
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT).

1.3.2. KoHcynbTMpoBaHWe no BonpocamMm MpeaocTaBneHns MyHUUUNanbHOW YCnyru
OCyLLieCTBNAETCA:

1) B MHOrOYHKUMOHAsrbHbLIX LEHTpax npeaoCTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM oBpalleHum - IMYHO Unn no TenedoHy;

2) B UHTepakTmBHOM (popme EgmHoro, PecnybnukaHckoro noprana;
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3) B MWcnonHutensHoM kKomuteTe BepxHeyCcrioHCKOro MyHMUMNarbHOro pawnoHa
Pecnybnukn TatapctaH (ganee — OpeaH):

npv yCTHOM obpaLleHnn - MMYHO UK No TeNEdOHYy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HocuTere No NoYTe, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. Hbopmauma Ha EgnHom, PecnybrnvkaHcKoM nopTane O nopsigke U cpokax
npegocTaBfieHNd MYHUUUNANbHOW YCNyrM Ha OCHOBaHUMM CBEOEHWW, codepXaluxcs B
Peectpe rocygapCTBeHHbIX W MyHWUMNANbHbBIX yCyr, MNpefoCTaBnseTca 3asBUTESo
G6ecnnaTtHo.

fdocTtyn K wuHopMauMm O cpokax W nopsiake npefoctaBfieHUs MyHUUUNanbHOM
ycnyrm ocyuiectensaetrca 6e3 BbINONMHEHUA 3asBuTENeM Kakmx-nmbo tpeboBaHui, B TOM
yucre 6e3 uMCNonb3oBaHMA NporpamMHOro obecneyvyeHusi, YCTaHOBKA KOTOPOro Ha
TeXHNYeckMe cpeactea 3aaButend TpebyeT 3akniYeHUs NUUEH3NOHHOTO WM UHOTO
cornaweHma ¢ npasoobriagatenem nporpamMmHoro obecneveHus, npegycmaTpuBaroLLiero
B3UMaHWe nnaTbl, perucTpauuio UNu aeBTopuU3auuio 3asiBUTENs UM npegoctaBfeHne um
nepcoHarbHbIX JaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU No TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) 0 MecTe HaxoXOeHuss MHOroyHKLUNOHANbHOro UeHTpa npenocTaBreHns
rocygapCTBEHHbIX U MyHUUMnanbHblx ycnyr, OpaaHa (agpec, rpaduk paboTbl, cnpaBoYHble
TenedoHbl);

2) o nopsgke npegocTtaBrneHUs MyHUMUMNanbHOM ycnyrn, o crnocobax u cpokax
nogayun 3asBneHun;

3) O kaTeropusax rpaxgaH, KOTopbIM MpeaoCcTaBNAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbLIX aKTax, PErynmpyoLwmx BonNpochbl NpegoCcTaBneHns MyHULmMnanbHoOm
yCnyru;

4) o0 nepevyHe [OOKYMEHTOB, HeoOXOOMMbIX [ONA pPacCMOTPEHUA 3asaBfeHus o
npegocTaBreHnn MyHULMNANbHON YCIyru, O CpoKax npuemMa v perucTpaunm sasaBrneHuns;

5) o0 xoge npegocTtaBneHnst MyHUUUNanbHOW YCnyru;

6) O MecTe pasmelleHnss Ha oduumanbHOM canTe WHGOopMauMM No Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke obxanoBaHus OENCTBUMA wunu 06e3aencTByMs OOSMKHOCTHBIX Nl
OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYOHUKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoApPOOHO B MUCbMEHHOW dOpPMeE pPas3bACHSAT
3a8BUTENIO MOPSAOK NPeaoCTaBreHUs MyHULMNANbHOW YCNyrn 1 BOMPOCHI, YKa3aHHble B
HacTodALEM MyHKTe agMUHUCTPATMBHOIO pernamMeHTa, n B TeyeHue Tpex paboymnx gHen co
OHSA perncTpauumn obpalieHns HanpaBnawT oTBeT 3assutento. OTBeTbl A4alTCA Ha A3blKe
obpalleHnda. B crnyyae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObpalleHusi UCNOoSb3YTCS
rocygapcrBeHHble s3biku Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauma no Bonpocam npenocTaBfieHNs MYHUUUNANbBHOW  YCIyru
pasmMellaeTcs Ha odmumanbHOM canTe MyHULMNANbHOro pamoHa (usiu 20podcKo20 OKpyaa)
N Ha MHPOPMALMOHHBIX CTEHAAX B nomeweHuax OpzaaHa ansa paboTbl C 3aaBUTENAMM.

MHdopmaumna Ha rocygapcTBeHHbIX A3blkax Pecnybnukm TatapctaH, pasmellaemas
Ha WMHQOPMAUMOHHBIX CTeHA4ax M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTu  «/HTepHeT», BKIloYaeT cBegeHna o
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO perrnameHTa, MHPOPMaUUKD O MeCTe HaxOXAEeHWUs, CrnpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCRyru.
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1.4. HopmaTtnBHble NpaBoOBbIe aKTbl, perynupytoLwne npeaocraBneHne
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX MPAaBOBbLIX AKTOB, PErynuUpyrLLNX npegocTaBrieHne
MyHULUMMNAnNsHOW ycnyrn (C ykasaHMeM pPEeKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHUKOB MX ohuumnanbHOro onybnukosaHus), pasmelleH B Peectpe rocyaapCTBEHHbIX U
MyHUUMMANbHbIX  ycnyr, Ha oduumanbHOM calTe MyHMUMnanbHOro panoHa B
MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «NHTEepHET».

1.4.2. TekCT agMUHUCTPATMBHOIO perfiameHTa B AeUCTBYHOLWEN pefakumn NoanexuT
pasmelleHnio B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, HA oduunanbHOM
cante MyHUUMNAanbHOrO pamoHa B  MH(OPMAaUNOHHO-TENEKOMMYHUKALUNOHHON  CeTu
«UHTepHeT».

1.5. TepMuHbI, UCNonb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTPATMBHOM perflameHTe WCMOonb3ylTCs creaywmne TepMuHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrOOYHKLMOHANBLHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr — TepputopuarnibHO 060CcobrieHHOe CTPYKTYpPHOEe
nogpasgeneHue (odpuc) MHOIOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CefibCKOM) noceneHnm
MYHMLMMNanNbHOIo panoHa nnn B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKLUMOHANbHbBIX LIEHTPOB
npegocTaBfeHns  rocygapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon depepauum ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTtBepxaeHuun [NpaBun opraHu3aumm OeATenbHOCTU MHOrOMYHKUMOHAMbHbBIX LEHTPOB
npefoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckas owmnbka - owwnbka (onmcka, onevyaTka, rpaMmmaTvyeckass Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonylwleHHas  OpraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBewasl K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCnyru), CBeAeHUsM B LOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wumgeHTMdMKaumm M ayTeHTUdMKaumm B UMHAPPaCTPYKType,
obecneunBaroLLlen MHPOPMALMOHHO-TEXHONOIMYECKOE B3aUMOAENCTBUE MH(OPMALMOHHBIX
CUCTEM, UCNOMb3YeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dpopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecnevmBarollas CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WHAOPMALNOHHOIO
B3aMMOLENCTBNA B CUCTEME WOEHTUUKAUMM U ayTeHTUdMKauumM K WMHGopmaumm,
cogepxallencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - NocygapcTBeHHoe OrompkeTHOe yupexaeHne «MHOroyHKUNOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTU3MpOBaHHas NHJOPMaLIMOHHas cucrtema
MHOTrO(OYHKLMOHANbHbLIX LEHTPOB NpeadoCTaBfieHUsl FOCYAApCTBEHHbIX U MYHUUUNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM perfnamMeHTe non 3adBfieHneM O npegocTaBneHnn
MYHUUMNANbHOW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaEeTCHd 3anpoc O MpeaocTaBreHun
MYHUUUNANbHOW YCIyrn, NOAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTatbu 2 PepepanbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-©03 «O6 opraHusaumm npenocTaBreHuns
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX yenyr» (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CTtaHAapT NnpegocTaBleHUs MyHULMNANbLHOW ycnyru
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2.1. HanmeHoBaHWe MyHULMNansHOM ycnyru

MpepocTaBneHne rpaxgaHam >XUMbIX MNOMELLEHWA B MYHMUMMANbHOM KUITULLHOM
doHae No JoroBopam Havima Cry>KeBHOro XKUoro NoOMeLLeHUs.

2.2. HanmeHoBaHMe UCNONMHUTENbHO-PacnopsanTenbLHOro opraHa MeCTHOro
camoynpaBfieHusi, HEMNOCPEACTBEHHO NPEAOCTaBNSAOLEr0 MyHULMNANBHYO YCIyry

McnonHutenbHbI KOMUTET BepxHeyCcnoHCKOro MyHuUmMnanbHoro pamnoHa Pecnybnvkm
TaTtapcTtaH (nanee — OpraH).

2.3. OnucaHue pesynbTaTa NpegocTaBneHnst MyHULMNanbHON yCnyru

2.3.1. PesynbTatom npefocTaBfieHUs MyHUUMNANbLHOW YCNyru siBNseTCs:

1) pacnopspkeHne 0 NpefoCTaBfeHUN rpaXxaaHUHy XUNoro NoMeLeHns no JOroBopy
HanMa CnyXebHOro >Xunoro mnomelleHnsi, LOroBOp Harma, akT npuema-nepenayu
Cny>XebHOoro NoOMeLLEHNS;

2) pelweHne o6 oTkase B NpegoCcTaBneHUn MyHUUMNansHOM ycnyrn (npunoxeHuve Ne
1 K HacTosAWEMY aAMUHUCTPATUBHOMY perfiaMeHTy);

3) pewweHne 06 oTKase B NpMeme OOKYMEHTOB, HEOBXOANMbIX Af1s NpeaocTaBneHns
MyHMUMnanbHoM ycnyrn (npunoxeHne Ne 2 K HacTosaweMy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBreHns MyHUUUNanbHOW YCNyrn HanpaBnaeTcsa 3asBUTESO
B dopmMe 3feKTPOHHOro [OKYMeHTa, MNOLMUCAHHOIO YCUMEHHOM KBanuduumnpoBaHHON
3IEKTPOHHOM NOANUCBID YNOMHOMOYEHHOro A0SMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTCcTBUM C PegepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-®3 «O06
9NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B NuMYHbIN KabuHeT
EovHoro noptana. B cnyyae HanpaBneHust 3asdBneHusi nocpencrtsom PecnybnukaHckoro
noptana pesynbTaT NPeaoCTaBfiEHUS MYHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIN
kabunHeT PecnybnmkaHckoro noprana.

2.3.3. Mo BbIboOpy 3asBMTENSA pesynbTaT NPeaoCTaBneHNa MyHMUMMNANbHOW YCNyru
Bblaaetcs B OpraHe wnu B MOLL B (hopme ak3emnnspa 9MNeKTPOHHOIO [AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIO A0SMKHOCTHOro nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NpeaocTaBfieHUs MyHULMNANbHON
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Ccpoka [OeWCTBUA pesynbTaTa
npegocTaBfeHns MyHULUMNanbHOW yCrnyru.

2.4. Cpok npeaocTaBneHnst MyHMUMnanbHOM ycnyru, B TOM YUCne C y4eTOM HeoBXxoammMocTu
obpalleHust B opraHuMsaumm, y4acTeyolmne B NnpeaocTaBrieHn MyHUumMnansHom ycryrm, Cpok
NPUOCTaHOBMNEHUSI NPpeaoCTaBeHNst MyHULMNANbHOW YCryri B criyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNs NpeayCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
BblAaun (HanpaBreHns) 4OKYMEHTOB, SABMSIOWMNXCS pe3ynbTaToM NpeaoCcTaBeHus
MyHULMNAnbHOW yCcnyru

2.4.1. MyHuumnansHas ycrnyra npegocTaBnseTcs:
nsgaHue pacnopskeHnss B TedeHne 13 paboumx OHEW C MOMEHTa MOCTYNSeHus

3adaBJ1€HUA;
3aKrnoy4yeHne p[oroeopa B TeyYeHue Tpex pa6oq|/|x LI,Hel7I C MOMEHTa W13gaHuA
pacnopa>xeHuns.
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2.4.2. TlpuocTaHoBneHMe cpoka npeaoCTaBfieHUs MyHULMNanbHOW YCryru He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SBASKOLWErocsa pesynbtatoM MNpeaocTaBneHuns
MyHULMMNaNbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLLECTBNSETCS B
AeHb 0POpMMEHNs 1 perncTpauumn pesynbtata NpeaocTaBleHnss MyHULMNanbHON YCIyrn.

2.5. VicuepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamun AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obsasaTenbHbIMK A48 NPeoCTaBNeHNa MyHMUMNanbHbIX YCNyr, nognexatymx
npeacTaBneHnto 3agaBmTeneM, cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3S1IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ing nony4eHuss MyHMLUNansHOW yCryru 3asiBUTeNb NpeLCTaBnseT cregyoowme
AOKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEPSOWNA NNYHOCTb (He TpebyeTcs B criydae obpalueHus
nocpeactsomMm EguHoro, PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3aaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHne Ne 3 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popmMe (3anorHaeTcs MNOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBELEHMN B 3MNEKTPOHHY0 OopMy 3asBrfieHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHnaMM nyHkTa 2.5.3 aOAMUHUCTPATUMBHOIO pernamMeHTa, npu  obpalleHnn
nocpencteom EanHoro, PecnybnvkaHckoro noprana;

4) Xxo4aTtancTBo pyKoBoaAUTENS, COOTBETCTBYHOLLENO rocyaapCTBEHHOIo
(MyHMUMNanNbHOro) opraHa, rocygapCTBEHHOMO (MyHULUMNANbHOIo) YHUTApPHOro NpeanpuaTng
Pecnybnukn TaTapctaH, rocyaapcTtBeHHOro (MyHUUMNanbHOro) yudpexaenuss Pecnybnukm
TaTtapcTaH;

5) konna TpygoBoro gorosopa nmbo Konust CryXebHoro KOHTPakTa;

6) npaBoyCTaHaBnMBawLWME LOKYMEHTbl Ha OOBLEKTbl HEOBWXMMOCTM, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe HeOBUXUMOCTMU.

2.5.2. 3asgBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepe3 M®L Ha OymaxHbIX HOCUTENAX U B BUAOE OSNEKTPOHHLIX [AOKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBaHMAM NyHKTa 2.5.3 agMMHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nNUYHO wUnM NOCPenCTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTerne.
3asiBneHne n npunaraemble JOKYMEHTbI, NPU HanpaBneHUn NocpeacTBOM MOYTOBOW CBSA3W,
3aBepATCA B YCTAHOBNEHHOM NOpPSAKe.

2.5.3. 3asBneHve npu HanpasneHun nocpeactsoM EamHoro, PecnybnmkaHckoro
nopTana noAnuCbIBaeTCs NPOCTON fIEKTPOHHON NOAMNUCHIO 3asiBUTENS.

[na nony4eHus nNpoCTOM SMNEKTPOHHOW NOAMUCKU 3asBUTENO HEOOXoOAUMO NPOUTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuchb.

ONEKTPOHHBIN AOKYMEHT (3NEKTPOHHbIV 06pa3 AOKYMEHTA), yKasdaHHbIN B NOANYHKTE 2
NyHKTa 2.5.1 aaAMWHUCTPATUBHOIO pernamMmeHTa, 3aBepsieTcd YCUNEHHOM
KBanMMLUMpOBaHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U NMOANMCaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3MNEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3a8BNeHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buge dannoe B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 Mbawr.
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KauectBO npefoctaBnsieMblX 3EKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OSMPKHO MO3BOMATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYyMEHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

1) npencraBneHns OOKYMEHTOB WM MHGOPMaLMM UMW OCYLLEeCTBNEHUS OeWCTBUN,
npeacTaBneHne WM  OCYLLUECTBIIEHME KOTOPbIX HEe MNpeaycMOTPEHO HOPMaTUBHbLIMMA
NpaBoOBbIMW  akTaMu, pPerynvpyrowmMmn  OTHOLUEHUS, BO3HMKaKWne B CBA3UM C
npegocTaBfieHUEM MYHULMNANBHOW YCAyru;

2) ocywecTBneHus OEeWCTBUMWA, B TOM YMCME COrfacoBaHUN, HeobGXOoAuMMbIX OIS
NoSly4YEHMUsT MyHMUMNANBHON YCNYIN N CBA3AHHbIX C OOpalleHNneM B UHblE rOCY4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoOyrnpaBfieHUsi, OpraHM3auuun, 3a MUCKIIOYEHUEM MonyyYeHus
ycrnyr n nonydeHns OOKYMEHTOB M WHopMauuu, npeaocrtaBndemMblX B pesynbTaTte
npefoCTaBNeHNs TakuxX YCIyr, BKMOYEHHbIX B MepeyvHu, yKasaHHble B Yactm 1 crtatbm 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WH(opmauun, oTcyTcTBUE U (4nn)
HEeLOCTOBEPHOCTb KOTOPbLIX HE YKasblBanvCb MNpW MNepBOHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeoOXoguMbIX ANs nNpefaocTaBfieHns MyHUuunanbHoOWM ycnyru, nubo B
npegocTaBeHMM MyHUUMNANbHOW YCINYIn, 3a UCKIIOYEHNEM CNeayoLWnX Cry4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMATMBHbLIX MPaABOBbLIX aKTOB, KacalLuxcs
npefoCTaBNeHNUs MyHMUMNANbHOW YCIyrn, nocre nepBoHaYanbHOW nogayn 3asBreHUs o
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

6) Hanuune owmnboK B 3asiBIEHUN O MNPEAOCTaBMEHUN MyHMUMNANbHOW YCnyrn u
AOKyMeHTax, [MOAaHHbIX 3asiBUTenieM rocfie nepBoHayanbHOro OTkasa B Npueme
AOKYMEHTOB, HeoOXoauMbIXx ANs NPeaoCTaBneHUs MyHUuunanbHoOWM ycnyru, nuvbo B
npefocTaBfeHnM MyHULMNAnbHOW YCIYyrM U He BKIIKOYMEHHbIX B MpeAcTaBrfieHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTeYyeHuMe CpoKa AEeNCTBUS [OKYMEHTOB WU WU3MEHeHWe WHopmaumm nocne
nepBoHa4anbHOro OTkasa B MpMeEMEe [OOKYMEHTOB, HeobXxoammbiX ANA npeaocTaBrieHns
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfieHn MyHULMNAanbHON YCIyru;

r) BbiABNIEHWE [OOKYMEHTaNbHO MNOATBEPXKAEHHOro dakta (Mpu3HaKoB) OLWMOOYHOro
UM NpoTMBONPaBHOro Aencteus (besgenctsnsa) OOMKHOCTHOro nuua OpraHa, paboTHuKa
M®Ll, npn nepBoHayanbHOM OTKa3e B MNPUEME [AOKYMEHTOB, HeobxoaumbiX [Ona
npegocTaBfeHns MyHULMNAanNbLHOW yeryr, Mnbo B npeaocTaBneHnn MyHULMNansHOM yCnyru,
O YeM B NMUCbMEHHOM BMAE 3a noanucbio pykosoautensa OpraHa npu nepBOHa4yarbHOM
oTKase B npMeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHUs MyHULMNANsHOM YCnyru,
yBEAOMNSAETCS 3asiBUTENb, a TakKe NPUHOCATCA N3BMHEHNS 3a OOCTaBMNEHHbIE HeYaA006CTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WMHgopmMauuu,
3MEKTPOHHbLIE 06pa3bl KOTOPLIX paHee BbinNn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha TakMe AOOKYMEHTbl MO0 KX U3bATUE HABNAETCA HEeobXoOMMbIM YCITIOBMEM
npefoCcTaBfeHns FOCYAapCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX Cryvaes,
YCTaHOBIEHHbIX beaeparnbHbIMU 3aKOHaMMW.

2.6. VicdepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMW aKkTaMu 41151 NPeAOCTaBNEHNS MyHULMNAbHOW YCIyrn, KOTopble
HaxoA4ATCs B pacrnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIo
camoynpasneHus 1 NogBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam unm opraHam MecTHOro
camoyrnpaBneHnsa opraHu3aumn n KoTopble 3adBUTENb Bripase NpeacTtaBuTb, a Takke
CnocoObl MX NONYyYEeHUs 3asiBUTENSAMM, B TOM YMCIIE B INEKTPOHHOM hopMe, NOPSLOK MX
npeacTaBneHns; rocygapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasneHnsa nnbo
opraHuMsauus, B pacrnopsiKeHUn KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI
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2.6.1. lNMonyyaloTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) BbINMcka w3 EgMHOro rocyaapCTBEHHOro peecTtpa HeABWXKMMOCTM O npaBax
OTAENbHOro Nnua Ha uMeBLUMECH (MMetoLmecs) Y Hero o6bekTbl HeABUXKMMOrO MMyLLecTBa
Ha TeppuTopun Pecnybnukn TaTtapctaH Ha 3adBUTENS, YNIEHOB €ro CEMbM U BCEX rpaxaaH,
3aperncTpupoBaHHbIX BMecTe ¢ HUMu - PocpeecTp;

2) cBefeHust O OencTByloweM nacnopTe rpaxaaHuHa Poccuinckon depepaummn —
MBI Poccuu;

3) cBefeHus O HoTapuwanbHOW [JoBepeHHoCTn — dPegepanbHas HoTapuanbHas
nanara;

4) Konna TPYLOBOW KHUXKN.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBeAEeHUs), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernaMmeHTa, B (popMe 3MneKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUNEHHOW KBannuduumpoBaHHOM nognucerd  nuy,
YMOMHOMOYEHHbIX Ha CO3[laHue U noAnucaHue Taknx JOKYMEHTOB, Npu nogadve 3asiBneHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOe npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmm rocyaapCTBEHHOM BriacTu, oOpraHamu
MECTHOro camMoynpaBrieHUs, opraHu3aunamMm OKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM s OTKasa B NpefoCcTaBneHuM MyHUUUNansHOM yCryru.

2.6.4. [omkHocTHoe nuuo u (unNu) paboTHUK, YKa3aHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfiameHTa opraHoB U OpraHuvsauui, He npeaocTaBUBLLMNA
(HecBoeBpeMeHHO npeaCcTaBMBLUMI) 3anpoOLlleHHble W HaxodslWMecss B pacropsiKeHun
OOKYMEHTbl WNU CBeAeHus, NOoANeXUT aAMUHUCTPATUBHOW, AUCLMNIIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHoAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelwaeTtcs TpeboBaTb OT 3asBUTENsS LOKYMEHTbl WM CBEAEHUHA, B TOM
yucne  noaTeBepXxgawuwme  BHeceHMe  3agBuTeneM  nnaTtbl 3@ NpefocTaBrieHue
MYHULUMMNANbHON YCryrn, HaxOAsWMecss B PacropsKeHUM rocyaapCTBEHHbIX OpraHos,
OpraHoOB MECTHOro camoyrnpasfeHnsa N NoABEAOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam unu
opraHam MeCTHOro camoynpasfieHUs opraHu3aLmn.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXaliMx CBedeHud, KoTopble
HaxoOATCA B pacrnopshikeHUW  roCyapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus n NoaBeAoOMCTBEHHbBIX rOCYAapCTBEHHLIM OpraHaMm Unn opraHam MeCTHOro
camoynpaBfeHnss opraHusauui, He SBMSETCH OCHOBAHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTNn.

2.7. VicyepnblBaloLLmii nepeyYyeHb OCHOBaHUI Arsi OTKasa B NpUeMe LOKYMEHTOB,
HeoOXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNAnbHOW YCnyru

2.7.1. OcHoBaHusAMW ONa OTKasa B MpUMEME [JOKYMEHTOB, Heobxoaumbix Ond
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SABASOTCS:

1) npeacTaBneHHbIe 3as8BUTENEM LOKYMEHTbl cogepaT NO4YMCTKM U MUcnpaBreHus
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAaHOBMIEHHOM 3akoHogaTensCTBOM Poccuinckon
depepaumm;

2) DOKYMEHTbI cofepXaT MOBpPEeXAEHUs, Hannyme KOTOpPbIX HE NO3BOSISIET B MOSTHOM
obbeme uncnonb3oBaTb WMHAOPMAUMID W CBEAEHUS, coAdepXalnecss B AOKYMEHTax Aans
npegoCcTaBeHNs MyHULUMNANBHOWN YCNYTIW;

3) npeAacTaBneHHble [OOKYMEHTbl WU CBeAEHMs YyTpaTunM Curny Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSHOMOYUSA
npeacTaBUTenNs 3asBUTENS, B crnyyae obpalleHus 3a NpegocTaBrieHneM MyHULUMMNAnbHOM
YCryrn ykasaHHbIM JIULOM);

4) nogava 3asdBNEHUs O NMpPeaoCTaBfEHUN MYHUUMNANbHOW YCNyrM U OOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B QNEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIEHHbIX TpeboBaHUN;
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5) HekoppekTHoe 3anonHeHue obss3aTenbHbIX nonen B opme 3asiBfEeHUs, B TOM
yncre B MHTEPAKTMBHOM popme 3asBneHus Ha EamHom, PecnybnukaHckom nopTtane
(HepocToBEpHOE, HENOMHOE, NIMBO HeNpaBUbHOE 3aMNOSTHEHNE);

6) npeactaBneHWe HEMOSIHOrO KOMMMEKTa [AOKYMEHTOB, Heobxoaumbix 4N
npegocTaBNeHnUs MyHULUMMNANbHOW YCNYIu;

7) 3asBreHMe o NpeaoCcTaBfeHUn YCIyrm NogaHo B OpraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro camMoynpaBsfieHUs UNn opraHmsauuio, B NMOSTHOMOYUA KOTOPbIX He BXOAWUT
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3aneKkTpoHHOM NOLMUCUY» YCNOBUA NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBanuuLumMpoBaHHOW 3NEKTPOHHOW NO4NUCH.

2.7.2. TepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEoOXoauMMbIX Ons
NosTly4eHMUst MyHULMNATbHOW YCIyrun, ABNSETCS UCHEepPnbIBaKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUs U AOKYMEHTOB, HEOOXoaMMbIX Ons
npeaocTaBnNeHns MyHULMNANbHOM YCnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuvema
3asBuUTENdA, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nmuom OpraHa
HeobXoauMbIX Ons NpefocTaBneHns MyHUUMNanbHOW ycrnyru OOKYMEHTOB (CBedeHuin) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesbiwaowmnn 9 paboymx gHeN co OHSA permcTpaunmn 3asiBrieHus.

2.7.4. 3anpelwaeTtcs OTKasbiBaTb B MNpUEME 3asBNEHUS U UHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryrn, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbI, Heobxoaumble ANA NpPeaocTaBfneHUa MyHMUMNANbHOW YCnyru, nogaHbl B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyru, onyénukosaHHon Ha EguHom, PecnybnvkaHckom nopTane.

2.8. VlcyepnbiBatoLwmim nepeyeHb OCHOBaHWIN A9 NPUOCTaHOBNEHNS UK OTKasa B
npegocTaBneHn MyHUUMNANbLHON yCnyru

2.8.1. OcHoBaHMA ONA NPUOCTAHOBEHUS MpeaoCcTaBreHns MyHULMNanbHOW YCnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHus O51a oTKasa B NnpefoCTaBfieHUM MyHULMNANbHON YCIyrn:

1) 3asiBuTENnemM npeacTaBfeHbl [OOKYMEHTbl He B MNOMHOM o6beme, nmbo B
NpeacTaBeHHbIX 3asBneHMM U (MnuM) [OKYMEHTax COAEPXWUTCS HernomnmHasa u  (unn)
HeJoCTOBepHasa MHPoOpMaLns;

2) obecneyeHune xuneem nonyyatens ycnyrm 6onee y4eTHOM HOPMBbI,

3) HaMepeHHOoe yXyALLEeHNE XUIULLHBIX YCNOBUA B TeYEHNE NOCNegHUX NATU NeT;

4) Bble3q Ha Apyroe NOCTOSIHHOE MECTO XUTENbCTBA;

5) ncteyeHme cpoka geNCTBUA TPyLOBOro AoroBopa (KOHTpakTa);

6) OKOHYaHWe cpoka Cnyxobl;

7) ncteyeHme cpoka npebbiBaHNA Ha BbIGOPHON OOMKHOCTY;

8) oTcytcTBME CBOOOAHOrO CHYXXEOHOro >XWUIIOro MOMELWEeHUs B MyHULMNANbHOM
XUNULWHOM dooHae.

2.8.3. MNepeyeHb OCHOBaHUIN AN OTKasa B NpeaoCcTaBNeHnn MyHUUMNanbHOW YCryrm
ABNAETCHA UCYEPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasblBaTb B NPeAOCTaBNEHUN MyHMUMMANbHOW YCnyru B
criydae, ecnv 3asiBfieHne O npefoCTaBfieHUn MyHUUMNanbHOW  yCryrm nogaHo B
COOTBETCTBUN C WH(pOpMaLMeENn O cpokax W nopsake npefoCcTaBfeHust MyHUUMNanbHON
ycnyru, onybnukoBaHHon Ha EgmHom, PecnybnvkaHckom nopTtane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOWM nnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbHON ycnyru
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MyHuumMnanbHas ycnyra npefocTaBnsieTcsl Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble SBNSTCA HEOBXOAMMbIMU 1 0653aTeNbHBIMU ANs
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YMCre CBeAeHNs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMOM (BblgaBaeMblX) OpraHn3auusiMu, y4acTBYOLWNMA B

npegocTaBneHnn MyHUUMNanbHbIX YCryr

MpepocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. TNopsgok, pasmep N 0OCHOBaHUS B3VMaHWA NriaTthl 3@ NpeAocTaBneHne yeryr, KoTopble
ABNATCA HeobxoaMMbIMN 1 06A3aTEeNbHBIMU ANS NPEeLOCTaBNEeHUS MyHULMNANbHON YCIyry,
BKNOYas MHopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaThbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.12. MakcumaribHbIM CPOK OXUAAHUA B oMepeau rnpu nogadve sanpoca o npefocTaBrneHnm
MYHUUMNANbHOW yCnyru, ycnyri, NnpeaocTaBnsieMon opraHmsaumnen, y4acTByoLwen B
npeaocTaBneHN MyHULMNANbHOW YCNyrn, U Npyu Nony4YeHun pesynbTaTta npegocTaBreHuns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopjadve 3asBreHUA Ha norydeHne MyHUuuMnanbHOu
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata nNpegocTaBlieHUs MyHULUMNANbHOW YCryru
MaKCuUMarbHbI CPOK OXXMAAaHUSA B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaunmn sanpoca 3asBuTens o NpegoCcTaBNeHn MyHMUMNANbHON
ycryru n ycnyru, npegocTaBfisieMon opraHm3aumen, y4acTByoLEN B NpegocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW cbopme

2.13.1. MNpu nuyHom obpaweHnn B MLl B AeHb nogaym 3asBneHusi 3asiBUTENO
BblagaeTcs pacnucka ns AUC MOLl ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. lMpwn HanpaBneHun 3asaBneHus nocpeactsoM EpauHoro, PecnybnukaHckoro
nopTtana 3asBuTenb B AEHb MNO4aYn 3asBNeHusi nonyyaeTt B NUYHOM KabuHeTe EpgumHoro,
PecnybnvkaHckoro noprana v no aNeKTPOHHOW NoyTe yBeAoMIeHne, NnoaTeepXxaatoLLee, 4to
3asiBfeHne OTnpaBfieHo, B KOTOPOM yKa3blBalOTCA PErMcTpauuoHHbIN HOMEP M AaTa nogayu
3asBMEeHMA.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B OeHb Mogadn 3asBneHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMAUMOHHON CUCTEMbl, MpefHasHa4YeHHOW AN OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perMcTpaumMoHHbIM HOMEPOM, AaTon nogayu
3ad9BneHns N nepevyHem npeacraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHuA K MOMELLEHMAM, B KOTOpPbIX NpPeaoCTaBNAeTca MyHuuMnanbHas
ycnyra, K 3any OXwugaHusi, MecTam Afs 3anofiHEHUS 3anpocoB O npeaocTaBfieHuun
MyHUUMNANbHON ycnyrn, MHOPMAaUMOHHBIM CTeHdam ¢ obpasuamm KX 3anosiHeHus U
nepeyHeM [LOKYMEHTOB, HeoOXoauMbIX AN NpefoCTaBfieHUsT KaXaouW MyHuUMnanbHOm
yCnyrn, pasmeLleHnio 1 oOopMNEHNIO BU3yarbHOW, TEKCTOBOM W  MYNbTUMEOAUNHOMN
MHoOpMaUuK O nopsigke NpenoCTaBeHUs TakouW YCnyru, B TOM 4ucne K obecneyeHuto
AOCTYNHOCTM NS WHBaNWOOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C beaeparbHbIM
3aKoHOAATEeNbLCTBOM M 3akOHOoAaTenbCTBOM Pecnybnukn TaTapcTtaH o couuanbHOW 3awuTe
WHBanNuaoB
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2.14.1. TlpepocTtaBneHne MyHUUMNANbHOM YCNYrM OCYLIECTBASETCA B 34aHUAX W
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aaButenen odbopyayTca Heobxoammon mebenbio Anst oPopMIIEHNS
AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®degepauumn o
coumanbHOM 3alWuTe WHBaNMAOB B LUenax 6ecnpendatcTBEHHOro JocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrn obecneynBaeTcs:

1) obGecneunmBaetca  OecnpenAaTCTBEHHbIW  AOCTYyNn  WHBanNMAOB K MECTy
npefocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOAO-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHasi, TEKCTOBAA W MyfbTUMeauMMHaa WHGOpMauus O nopsgke
npeaocTaBnNeHns MyHMLMNANbHOW yCnyrn pasmellaetca B yAoOHbIX Ans 3asBuTenen
MecCTax, B TOM YMChe C y4eTOM OrpaHU4EeHHbIX BO3MOXHOCTEN MHBANUAOB,

3) CconpoBOXAEHWEe MHBaNMOOB, UMEKLLMX CTONKNE paccTponcTBa OYHKLNN
3pEeHUs N CaMOCTOATENbHOMO NepPeaBMKEHUS, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CAMOCTOSTENIbHOIO NepeasmKeHns Nno TEPPUTOPUKN, Ha KOTOPOM
pacnonoxeHbl 0O6bEKTbI CoLManbHOW, MHXEHEPHON M TPAHCNOPTHON MHMPACTPYKTYp, BXOoAA
B Takme o0BbEKThI U BbIXOAa U3 HUX, NOCaAKN B TPAHCMNOPTHOE CPEACTBO U BbiCaaKM U3 HEro, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexaiwlee pasmelleHne obopyaoBaHUA U HOcUTeNnen MHopmaLmu,
HeobxoaMMbIx Ans obecneyeHnsa GecnpenaTCTBEHHOIoO 4OCTyNa UHBaNMAoB K ycryram
C Y4ETOM OrpaHUYEHNn NX XKN3HeOEeATENbHOCTY;

6) aybnupoBaHme HeobxoaMMOW ONsi MHBanNMOOB 3BYKOBOW M 3pUTENbHOWN
WHOpMauuK, a TakKe Haanucen, 3HaAKOB M WMHOM TEKCTOBOM W rpaduyeckomn
MHdOpMaLunmM 3HaKamMun, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpudToM Bpanns;

7) ponyck cypgonepesogyunka n TMdriocypaonepeBoynka;

8) ponyck cobakn-npoBOAHMKa npwm Hanu4nm AOKYMeHTa,
nogTeepxgarLwero ee crneumansHoe obydeHwe M BblgaBaemoro no dopme u B
nopsigke, KOTOpble YCTaHOBMEHbl npukazoM MuHucTepcTBa Tpyga M couunarnbHOM
3awmTtbl Poccunckon ®egepauumn ot 22.06.2015 Ne 386H «O6 yTBEp>KaAeHUN DOPMbI
AOKYMEeHTa, noaTBepXaawLero creuvanbHoe obyyeHne cobaku-npoBOAHMKE, U
nopsiaka ero Bblaayvm».

2.14.3. TpeboBaHunsa B 4acTn obecnevyeHns 4OCTYNHOCTU ANsi UHBaNMaoB OObEKTOB, B
KOTOPbIX OCYLeCTBMAAEeTCsS nNpedocCTaBfeHne MyHUUMnanbHOW  ycryru, W CPeAacTs,
ncnonb3yemblX Mpu NpefocTaBieHuM MyHUUMNanbHOW yCryrk, KOTopble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbeKkTam M cpeacTBaM, BBEOEHHbIM B JKCMnyaTtaumio UM npolleawmMm MoOepHMU3auuio,
pekoHCcTpykuuto nocne 1 uonga 2016 roga.

2.15. MNokasaTenn [OCTYNHOCTM WM KayecTBa MyHMUMNAnbHOM ycryr, B TOM u4uUcne
KONMMYECTBO B3aUMOLEWCTBUIN 3asBUTENS C AOJMPKHOCTHLIMW NULAMU NpU NPeLoCTaBNeHUM
MYHULMMANbHON YCIYr U UX NPOAOIKUTENBHOCTb, BO3MOXHOCTb MOMy4YeHnUst MHdopmaummn o
Xo4e nNpefoCTaBfeHUs MyHUUMMANbHOM yCnyrh, B TOM YWUCIE C UCMONb30OBaHUEM
NHOPMALIMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMIA, BO3MOXHOCTb JIMGO HEBO3MOXHOCTb
MOMyYeHUs1 MYHULMNANbHON YCryrm B MHOFO(YHKLMOHANbHOM LEHTpe npeaocTaBeHus
rOCYAApPCTBEHHbLIX M MyHUUMNANbHbIX yCryr (B TOM 4Yucre B MofiHOM ob6beme), B nobom
TeppuTopranbHOM MNOApa3fAeNieHun opraHa MUCMONMHUTENBHO PacnopsauTeNnbHOro opraHa
MECTHOrO CcaMoyrpaBfeHus, Mo BblIOOpy 3asBUTENs (3KCTEPPUTOPUAINbHLIN NPUHLMN),
NMOCPEACTBOM 3anpoca O NpefoCTaBMNEeHWM HECKOMbKUX TOCYAapCTBEHHbIX U (Mnn)
MyHUUMMANbHBIX ~ YCRYr B MHOTO(YHKUMOHAambHbIX  LEHTpax  NpeaocTaBleHus
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rOCyAapCTBEHHbIX W MyHMUMMANbHbIX  YCNYyr, MpeaycMOTpeHHoro ctatben  15.1
depepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MNPefoCTaBfeHUs MyHUUUNanbHOW ycnyru
ABNAIOTCA:

pPacnosIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCHa NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTMN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNSAETCS NpUeM JOKYMEHTOB OT 3asiBUTESEN;

Hanuuve wucyepnbiBawlWen uHPoOpMaumMm o cnocobax, nopsake W cpokax
NpeaocTaBNeHns MyHULMNAnNbHOW yCcrnyrm Ha MHEPOPMaUMOHHBLIX cTeHaax, EguHom,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOrO panoHa;

oKasaHve MNOMOLUM MHBanNugam B npeofoneHun 6apbepoB, MeLLarLWUX MOfyYeHUHo
UMM YCINyr HapaBHe C APYrMMn NULamMMu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAaIbHON YCIyrn ABNATCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobrntogeHne cpoka nonyyeHus pesynbtata MyHULUUNANbHOW YCNYyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHuMKamu OpraHa;

4) KONN4eCcTBO B3aUMOAEWNCTBUI 3adABUTENSA C OOSMKHOCTHbIMKM nvuamu (6e3 y4veTta
KOHCYyIbTauumn):

B3anmoaencTeune 3aasutens ¢ pabotHmkammn OpraHa unu MOL| npu npegoctaBneHumn
MYHMUMMNANbHON YCMyrn OCYLWECTBNSAETCA OAWH pa3 Npu NpeacTaBNeHUM 3asiBNEeHUs Cco
BCEMMU HEOOXOANMbBIMU LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MoslydYeHuUs pesynbTata npefocTaBreHuns
MyHuuunaneHoun ycnyrmu B OpraHe nnn ML B gopme ak3emnnisipa 3NekKTPOHHOro JOKYMEHTa
Ha BymMaxxHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOrO B3aUMOAEWUCTBUS 3asBUTENSA C AOSMKHOCTHBIMU NMLaMun
npv NpeaocTaBneHNN MyHUUMNAaNbLHOM YCnyrn He NpeBbIWwaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEHUA MYHULMNANbLHOW YCryrn C
NOMOLLbIO YCTPOWCTB MOABWMXXHOW pagnoTenedOHHON CBA3W, C MUCNoSib3oBaHueM EauHoro,
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrneHna MyHULMNANbHOM YCryrn MOXeT ObliTb
nonyyeHa 3asBuTENEM B NUYHOM KabuHeTe Ha EawmHom, PecnybrnuvkaHckom nopTtane, B
OpraHe, ML,

2.15.4. MNpepgocTaBneHne MyHUUUNanbLHOW ycnyru ocyliectensietTca B nobom MOL, no
BblbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEpPPUTOPMANbHOMY NPUHLMMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHms, B TOM YUCIE yYnTbIBaKOLLME 0COOEHHOCTM NpeaocTaBeHns
MYHULMNANbHOW YCyru no aKCTeppUTOpransHOMY NpUHUKMNY (B criyyae, ecnu
MyHMUMNanbHasa ycnyra NpeocTaBnseTcs no aKCTeppuTopuanbHOMY NPUHLNMY) U
0COBEeHHOCTN NpeaoCTaBNeHNS MyHULMMNANBHOW YCyru B 3NEeKTPOHHOM bopme

2.16.1. lpun npegocTaBneHUn MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW dhopme
3asiBUTENb BNpase:

1) nonyyYnTb MHGOPMaUUIO O NOpPSAKE U CpoKax NpefoCTaBfieHUs MyHULMNAnIbHON
ycnyru, pasmeLleHHyto Ha EgnHom, PecnybnukaHckom noprane;

2) nogaTb 3adBfneHne O nNpPeadoCTaBfiEHMM MYHUMUUNANbLHOW YCIyrm W UHblEe
AOKYMEHTbI, HeobxoauMmble Ans NpefoCTaBfeHUs MyHUUMNanbHOW YCnyru, B TOM 4ucrne
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AOKYMEHTbl U MHGOPMaLUMIO, 3NEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee Obln 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM EguHoro, PecnybnvkaHckoro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asBMNeHWA O npefocTaBreHum
MYHMLUMMNANbHON YCNyru, NOAAHHbIX B ANIEKTPOHHOW hopMme;

4) oOCyLlWeCcTBUTb OLIEHKY Ka4yecTBa NpeoCcTaBneHms MyHULMNansHON yCryru;

5) nonyuntb pesynbTaT NpPeaoCTaBfEHUA MyHUUMNanbHOW ycnyrm B dopme
9NEKTPOHHOIo JOKYMEHTa;

6) nopaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX N, MyHUUMNanbHbIX cnyxawux nocpeactsom EguHoro, PecnybnukaHckoro
noprtana, noprtana degepanbHON rocyaapCTBEHHOM  MHAOPMALMOHHON  CUCTEMBI,
obecneumBatollen npouecc pocyaebHoro (BHecyaebHoro) obanoBaHus peLeHun W
pencteuin  (6e3nencTBusl), COBEPLUEHHbIX MNPW  MPeaoCTaBfeHUUM [OCYAaPCTBEHHbIX U
MyHUUMMANbHbLIX  YCRyr  OpraHamu, NpefoCcTaBNALLWMMN  FTOCYOApCTBEHHbIE U
MyHMUMNAnNbHblE  yCAyrnM, WX  OOSDKHOCTHbIMW  nuuamu,  rocyaapCTBEHHbIMU U
MYHULMMNANbHBIMU CAY>XaLLUMMU.

2.16.2. dopmupoBaHue 3adBfEHUs OCYLLeCTBNSAeTCS NOCpeAcTBOM 3anosfiHEHUS
3NEKTPOHHOM  opMbl  3asBneHuMss Ha EguHom, PecnybnukaHckom nopTane 6e3
HeobXoaMMOCTM AONONHUTENBHOM NoAadn 3asBnNeHns B Kakon-nmbo nHom opme.

2.16.3. Npwn hopmmpoBaHmmM 3asaBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUA W COXPaHEHWSA 3asiBEHUS WU WHbIX AOKYMEHTOB,
Heobxo4MMbIX A4S NpefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aroSfIHEHUSI HECKONbKUMMK 3asiBUTENAMM OOHOW  3IeKTPOHHOM
dopmbl  3asaBrieHMs npu  obpalwleHun 3a ycryramu, npeanonaralowmMMmmn  HarnpasrieHue
COBMECTHOIO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMMU;

3) BO3MOXHOCTb NeyaTM Ha OymaxXHOM HOCUTEne KOMUU SNEKTPOHHOM opMbI
3aABNEeHNS;

4) coxpaHeHue paHee BBEAEHHbIX B 3fIEKTPOHHYH (hopmy 3asiBNEHUS] 3HAYEHUN B
nobon MOMEHT MO >XenaHWK nonb3oBaTend, B TOM 4ucrie Npyu BO3HUKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYHO (hOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn dNekTpoHHOW (POpPMbI 3asiBlIEHNS 4O Havarna BeBoda cBefeHuN
3asiBUTENIEM C WCMNOMb30BaHMEM CBeAdeHun, pasmeweHHbix B ECUA, wn cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnvkaHckom noprtane, B 4acTu, KacatLlencs ceeaeHnn,
OTCYTCTBYIOLLUMX B €ANHOWN CUCTEME NAEHTUDMKALUN U ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbHCHA Ha NOOOM 13 3TANOB 3anoSIHEHUST ANEKTPOHHOM POPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHpOpMaLnW;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TeYeHne
He MeHee OAHOro roAa, a Takke YaCcTUYHO CHOPMUPOBAHHLIM 3aSBNIEHNAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (manee - 3anucb) ocywlecTBnsieTcs
nocpeacteomM EguHoro, PecnybnukaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3asBUTENIO NpPeaoCcTaBnseTCs BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ans
npuema gaty m Bpems B npefenax YCTaHOBMEHHOMO B MHOMOMYHKLUMOHANbLHOM LEeHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHust 3Ton Aathbl.

[Ana  ocywecTBneHna  npenBapuTenbHOM  3anucu  nocpencrsom  EauHoro,
PecnybnvkaHckoro noprtana 3asBuTenio HeobxoauMO ykasaTb 3anpaluvMBaemMble CUCTEMOM
AaHHbIE, B TOM YnCre:

damMmnumto, UMsl, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaTy 1 Bpems npuema.
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B cnyyae HecoOoTBETCTBMA CBeOEHUN, KOTOpble cooOwmn 3asBuTENb  MpU
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fM4HOM
npuemMe, npegsapuTenbHas 3anMcb aHHyNMpyeTCs.

Mpn ocywecTBneHun npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asaBuTenb COOOLUT
agpec 3MeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec TaKke HarnpasBnseTca uMHgopmaums o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTEnbHON 3anncK 3asBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHasa 3annucb aHHYNUPYETCS B Criydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX [OENCTBUW, KpoMe
NPOXOXOEHUS WAeHTUdUKaUMmM wn ayTeHTUduKkauum B COOTBETCTBMUM C HOPMAaTUBHbIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, ykasaHus Lenn npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix Ofs pacdeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbli Heobxoanmo 3abpoHMpoBaThL AN NpUemMa.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUA, B TOM Yncrie 0CO6eHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHBIX Npoueayp B aNeKTPOHHOM chopme, a TaKxke
0CO6EHHOCTHM BbINONTHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LeHTpax

3.1. OnncaHne nocnegoBaTenbHOCTN OENCTBUI NPU NpegocTaBneHnN
MYHULUMNANbHOW yCnyrm

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE NPOLeaypbI:

1) KOHCYNbTUPOBaAHWE 3aABUTENS;

2) NPYHATUE U PAacCMOTPEHNE KOMMIIEKTa LOKYMEHTOB, NPEeACTaBIEHHbIX 3asiBUTENEM;

3) HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

4) nogroToBka pesynbTaTa MyHUUMNANbHON yCnyru;

5) 3aknoyeHne gorosopa

6) Bblga4va (HanpaBneHune) 3aaBUTENIO pe3ynbTata MyHUUUNAanbHOW yCnyru;

7) ncnpaeneHne TeXHUYECKNX OLLINBOK.

3.2. OkasaHue KOHCynbTauumn 3asiBuTenNto

3.2.1. OcHoBaHMEM Hauarna BbIMNOMHEHNS aAMUHUCTPATMBHOM Mpouenypbl sBAseTcs
obpalleHne 3asBuTens Mo BOMpPOCaM, CBSA3aHHbIM C MpegocTaBleHUeM MyHUUMNanbHON
ycnyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
agMUHUCTPATMBHOW Npoueaypsbl, ABNSETCS:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOLY;

npu obpaweHun 3asButena B OpraH 3amMecTuTento HadvanbHWKa oTaena
cTpoutenbcTBa, XKKX, cBA3M 1 aHepreTukn (ganee - OMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHME).
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3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauuMenm O NOpsiAKke W Cpokax
npegocTasneHnss MyHuuunansHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHOWN
noyre.

PaboTtHnk MOL] koHcynbTUpyeT 3asBuTens, B TOM 4UCre no cocTaBy, ¢opme
npeacraBnsgeMon OOKYMeHTaumm v OpyrMM BoOMpocaMm And MofydeHus MyHuuMnansHOW
yCnyru.

3agBuTenb  MOXEeT nonyyntb  MHOpMauuio O  rnopsake  npeaocTaBrieHus
MYHUUMNANbHOW ycnyrmu Ha ocuumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: KOHCYNbTaums
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauum n gpyrum Bonpocam, HeobxoaMmbiM
ANSA NonyyYeHnss MyHUUMNanbHOW YCRyru.

3.2.3. 3aaButenb BnpaBe obpaTtutbes B OpraH no tTenedoHy 1 3feKTPOHHOM noyTe, a
TaKke NonyYnTb KOHCynbTauuto Ha EgnHom, PecnybnukaHckom noptane, cavte OpraHa o
nopsigke M cpokax npefocTaBrieHns MyHUUMNAnbHOW YCnyrn, B TOM 4YuUCrie MO COCTaBy,
dopme npeacrtasnsgemMon  OOKyMEHTauMuM U OpyrMm  BompocaMm  Anf  NosyyYeHus
MYHULIMNANbHON YCNYru.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MH(OPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMsiMKU nyHkTa 1.3.4 agMUHNCTPATMBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe Tpex pabounx gHEeN cOo AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCS: KOHCYSbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauuu n gpyrum Bornpocam, HeobxoommbiM
ANSA Nony4YeHnss MyHUUMNanbHOW yCRyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npeacTtaBii€HHbIX 3adBUTENIEM

3.3.1. MNpuem goKkymMeHTOB NS npefoCcTaBneHns MyHuumMnaneHon ycnyrn Yyepes MOL]
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (NpeacraBuTens 3assutens) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNAnbHOW YCIyrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NINYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAaoLLEero AO0KYMEHTI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anosHAeT 3NeKTPOHHY dhopmy 3asereHns B AIC MOL;

npu npefocTaBneHun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha OymMaxXHOM HocuTene, OCYyLWeCTBAAeT CKaHMpoBaHWE MpeacTaBlieHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUC MLl fokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asBfieHne 1 opurmHanbl OyMaXKHbIX OKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcKy B NpuemMe AOKYMEHTOB.
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AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B COCTaBe NaKeTOB 3NEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBAAITCSA: 3asBreHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpasfieHHble B OpraH, nocpeacTtBOM CUCTEMBI
9NEKTPOHHOIo B3aMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YCryru B
3aNeKTpoHHOW hopme Yepesd EanHbin, PecnybnunkaHckum noptarn.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfeHUA B 3ANIEKTPOHHOM OOpME BbIMOSHAET
cnegylowne OencTeuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy NEKTPOHHOIO 3as8BfEHNUS, BKINIOYAOLLYO CBeAeHNd, HeobxoauMble
n obasatenbHble ANs NPeJoCcTaBNeHns MyHUUMNanbHOW yCnyru;

npukpennseTr [OOKYMEHTbl B 3SIEKTPOHHOM (opMe WM  9NeKTPOHHble 0bpasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBrieHmst (Npu HeobxoammocTn);

noagTeepxaaeT akT O3HAKOMIIEHUS W Ccorfliacus € YCroBUSIMU U NOPSLKOM
npegocTaBfeHns  MyHUUMNanbHOW YCryru B 3neKTpoHHoW dopMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corflacum B (oopme 3NEeKTPOHHOro 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3fIEKTPOHHOrO 3asiBfeHNS);

OoTnpaBndAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaXxknmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3feKTPOHHOrO 3asaBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4aet ysegomrieHne o6 oTnpaBke 3NEKTPOHHOIO 3asBMeHNS.

dopmaTHO-norMyeckasi npoeepka COPMUPOBAHHOIO 3asBMEHUSA OCYLLECTBSETCH
nocne 3anofIHeHNsA 3aaBUTENEM KaXOoro M3 nosien 3nekKTpoHHOM opMmbl 3aasrieHns. Mpu
BbISIBIEHUN HEKOPPEKTHO 3amMOSIHEHHOIrO MOMs 3NEeKTPOHHOW (hOpMbl 3asiBNEHUs 3adBUTENb
yBEAOMINSAETCA O XapakTepe BbISIBIIEHHON OWNOKM N NopsiAke ee YCTpaHeHUs NoCcpeacTBOM
MHPOPMALNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B ANIEKTPOHHOM (hOpMeE 3asiBIEHMS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATMBHBIX MPoLeayp SABMSKTCS: 3NEKTPOHHOe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW MpoLeaypbl SBRAseTCA
NMOCTYNMeHNEe 3asiBMIEHUS U WHbIX [OOKYMEHTOB, HeoOXOoAWMbIX Ans npeaocTaBneHus
MYHUUMNANbHOW YCAyrn.

[OmKHOCTHbIM ~ nMuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbINONHEHME
aAMUHUCTPATUBHOW  Mpouenypbl  SBMASETCA  3aMecTUTeNb  HayanbHUMKa  oThena
cTpoutenbcTBa, KKX, cBS3M 1 aHepreTukn (ganee - OMMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
npuemMm JOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlydae
obpalleHna 3aasutens ¢ 3asisrieHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,
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NPOBOAWT NPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHUAM, yKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  pernameHTa, nMNPOBEPKY COOTBETCTBMSA  NpeAcTaBNEeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Hagnexawiee oopMnIeHme Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX NOAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CMOB U UHbIX HE OrOBOPEHHbIX
ncrnpaBneHun);

3anonHset SNEKTPOHHYHO dopMy  3asBneHus B aBTOMaTU3NPOBaHHON
WHOPMALUNOHHOM cuUcTeMe, npefHasHa4YeHHOM [ONd  OKa3aHuUs TroCyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

npu npegocTaBneHnun LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OyMaxXHOM HoOcuTerne, OCYLWeCTBNAEeT CKaHMpoBaHWe NpeacTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHus ckaHnmpyeT noannucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANSA oKasaHWSA rocyAapCTBEHHbIX U MyHUUMNAMbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBrneHHble B
3MIEKTPOHHOM (pbopMe UNn INEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopMupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiBNeHne U opurnHanbl  OyMaXkHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO pacnucky B NpuemMe AOKYMEHTOB.

B cnyyae Hannuma ocHOBaHUIM NS OTKa3a B NpMeMe JOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HAaNN4Mm NpenaTcTBUn ans
npyema 3asiBNeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObSACHEeHWeM coaepXaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [OormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHME:

npuceavMBaeT 3asdABMEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypoW Aen M cTaTyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE AeNna, B TOM YMChe NPUIIOXKEHHbIE 3asBuUTENeM
AOKYMEHTbI B 3NIEKTPOHHOM (hopMe 1 3neKTpOoHHble 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepsieTr cobniogeHve yCrnoBU  OEUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBrieHbl
3NEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBaNMOUUMPOBAHHOW 3N1EKTPOHHOM
noanucbHo).

Mpn HannuMm OCHOBaHUK, NPEeOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATMBHOIO
pernameHTa, MOAroTaBnMBaeT TMPOEKT pelweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBneHns MyHULMNAnbHOW YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUNEHHOM KBannguuMpoBaHHON
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobniogeHne ycrioBuin ee AeNCTBUTENbHOCTU, NPOEKT
pelwweHna 06 oTkase JOMKeH coaepxaTb NyHKTbl cTatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHWEM ANSA €ro NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBfeHns MyHULMNANbHOW YCnyrM, C yka3aHuMeM MNpuyYMH OTKasa (B cryvae, ecnu
OCHOBaHWA NS OTKkasa B MNpuemMe [AOKYMEHTOB, HeobxoouMbix Ans NpeaocTaBneHud
MYHUUMNANbHOW YCIyrn, CBsA3aHbl C HapyleHWEeM YCTaHOBMEHHbIX TpeboBaHWM K TakuMm
AOKyYMeHTaM, OCHOBaHuUs [ONnd OTkasa B rMpuvemMe [OKYMEHTOB [OSDKHbl codepxaTtb
WHOPMAUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMauMW, CBeOEHWN), KOTOpble He
npeacTaBfeHbl, codepXxaT HeOoCTOBepHble W (MnNn) NpPOTUBOPEYMBBIE  CBEOEHUS,
0doopMIiEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHMIn), HanNpaBnseTCcs Ha corriacoBaHune
B YCTAHOBMNEHHOM NOpPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO 4OKYMEHTOO60opoTa.
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CornacoBaHune npoekta pelleHuss 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
ANA  nNpefocTaBfieHMsl  MyHUUMNanbHOW  YCnyrM,  OCyLecTBRAsieTcs B NOpSAKe,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW AOnd oOTKasa B MpueMe [JOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perrnameHTa, OOJSHKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHuMe OofHoro pabodero OHA CO [HA
MOCTYNMEHUS 3asiBMEHUs, HanpasnsieT 3asBUTEN0, yKaszaHHbIM B 3asiBIEHUM CNocobom,
yBeJOM/IeHNne O MOCTYNSeHUN 3asiBfieHnsl, coaepkallee BXOAAWMUN pPerncTpaumoHHbIN
HOMep 3asBrieHusl, OaTy nosiydeHUs 3asiBfieHusi, nepedeHb HauMeHOBaHuW annos,
npeacTaBfeHHbIX K HEMY JOKYMEHTOB, AaTy Nony4yeHus pesynbTata MyHULMNansHON yCnyru.

3.3.3.4. WVcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernameHTa, npu Hanu4nm TEXHUYECKON BO3MOXHOCTH
OCYyLLEeCTBNSeTC B aBTOMATU4YECKOM peXMMe C WCMOoNb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON CUCTEMbBI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocyLapCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbLIE nMpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
alMUHUCTPATUBHOIO perfiaMeHTa, BbINOMHAITCSA B TeYyeHue OAHOro paboyero gHS CO OHSA
NOCTYNSIEHUS 3a8BMEHNS HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WM TMpOeKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbBIX 5151 NpeoCcTaBNeHNna MyHULUUNANbHOW YCyri.

3.4. HanpaeneHve MexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTByOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4vana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLueaypbl ABnsieTcs
nosiyyeHMe [OOSMKHOCTHbIM  nnUoM  (pabOTHUKOM), YMNOSTHOMOYEHHBIM Ha BbIMOSHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHNE
aAMUHUCTPaTUBHOW npouenypbl, asnaeTcs(ganee - OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [OmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HarnpaBfieHMe MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYEeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe NnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOIO  B3aMMOAENCTBUS (NPU  OTCYTCTBUU  TEXHUYECKOW
BO3MOXHOCTU — MHbIMW Cnocobamu) 3anpocbl O NPeoCTaBleHUN OJOKYMEHTOB U CBEAEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B A€Hb NPUHATUS 3asiBIIEHNS HA pacCMOTPEHME.

Pesynbtatamu BbINOJTHEHWS aJMUHUCTPATUBHbIX npoueayp  SABNAIOTCS:
HanpasreHHbIe B OpraHbl BNacTu 1 (Mn1) noaBeaoMCTBEHHbIE OpraHaM BnacTi opraHusauum
3anpocei.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWM 3anpocOoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIeKTPOHHOrO B3auMMOLEWUCTBUA, NpenoCcTaBnsAloT
3anpalumBaemMble JOKYMEHTbI (MHOpMaLMIO) Uv HanNpaBnsaT yBeAOMEeHUS 06 OTCyTCTBUK
AOKYMEeHTa 1 (Mnn) mHpopmauumn, HeobxoaumbIX ANs NpeaocTaBneHns MyHULMNAnbHON
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTPATMBHbIE  MNpoueaypbl, YCTaHaBfMBAEMble  HAaCTOAWMM  MYHKTOM,
BbIMONHATCA B TEYEHUEe NATU OHEN CO OHSA NOCTYNMEHUS MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NnpegocrtaBngawolwme AOKYMEHT U MHOPMaLMIO, eCrnn UHble CPOKM
NnoaroTOBKM W HanpaBneHusi oTBeTa Ha MEeXBEAOMCTBEHHbLIA 3arnpoC He YCTaHOBIEHbI
dedepanbHbIMM 3aKOHaMu, npaBoBbiMU akTamu [NpaButensctea Poccuickon degepaumm m
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NPUHATBIMU B COOTBETCTBUM C dedeparnibHbIMU 3aKOHaMW HOPMAaTUMBHLIMW MPaBOBbIMU
akTamn Pecnybnuku TaTapcraH.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHbLIX MNpoueayp SBASKTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHoW  ycnyri, nubo
yBegomneHne o6 oTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawmnBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIo 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBefeHus), Heobxooumble  ONa  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomMmnenne o6 otkase npy OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLunu;

npy HanUyYnMM OCHOBAHWUW, NPeaYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, MOAroTaBfMBaeT TMPOEKT pelweHns o6 oTkasze B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHMLMNANbHOW YCYTn.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBfeHnss MyHULMMNAnNbHOM yCnyru, C ykasaHuMeMm MNpuymMH OoTkasa (B cryvae, ecnu
OCHOBaHWA [Ons OTKkasa B MNpueme [AOKYMEHTOB, HeobxoouMbIx ANs npeaocTaBneHud
MYHUUMNANbHOM YCIyrn, CBsA3aHbl C HapyLlleHWEM YCTaHOBMEHHbIX TpeboBaHWM K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [ANns oOTkasa B npueMe [OKYMEHTOB [AOSMKHbl coaepXaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeOeHWN), KOTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHWUS,
0doopMIiEHbI C HApYyLUEHNEM YCTaHOBIEHHbIX TpeboBaHWUI), HAaNpPaBsSeTCA Ha corfnacoBaHue
B YCTAHOBMIEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO60opoTa.

CornacoBaHue npoekta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefocTaBfieHMsl  MyHUUMNanbHOW  YCNyruM,  OCYLecTBRsieTcs B Nopsdke,
npegycMOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHLIX MpoOUeayp SBMSKTCH: OOKYMEHTbI
(cBegeHus), HeobxoauMble ANs NpeaoCcTaBNeHUs MyHUUUNANbHOW YCyrn, NPOeKT peLueHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoauMblX ANA NpeaoCTaBNEHUA MyHULMNANbHON
yCrnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULMMANbHbIX YCIyr, B TOM Yuchne ¢
MOMEHTa perucTtpaumm 3asiBfieHUs B COOTBETCTBMM C MYyHKTOM 2.13 agMMHUCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NPoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHUUMNANbHOW YCIyru

3.5.1. OcHoBaHveM Havana BbINOMHEHUs aAMUHUCTPATMBHOW MpoLeaypbl SBNseTcs
MocTynneHMe  OT  OOMMKHOCTHOrO  nuua,  OTBETCTBEHHONO  3a  HarnpaBneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHWin),  HeobGXoauMmbiX  Ans
npenocTaBneHns MyHULUMNansHOM yCryru.

[OMKHOCTHbIM  FIMLIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE  aAMUHUCTPaTUBHOW
npoueaypbl, SIBNsieTCA 3aMecTUTeNb HauyarnbHuMKa oTaena ctpoutensctea, XXKX, cBssn u
SHepreTMkM (Ooanee - OOMKHOCTHOE INWLO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTaTta
npenocTaBneHnst MyHULMNAnbHOW yCryri).
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3.5.2. [domkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHOW yCnyru:

paccmaTtpmBaeT COPMUMPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HEeoOXOoAuMbIX Anis
npegocTaBneHns MyHMLMNanbHOW yCryru;

Nnpwv BbIABNEHUM OCHOBAHUW OS19 OTKasa B NpefoCTaBfieHUM MYHUUUNANbHOW YCNyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MoAroTaBnuBaeT MpPOEKT
peweHns o6 oOTkaze B NPefoCTaBfEHMM >XKWUIOro MOMELLEHMS MO [JOroBopy Hanma
CNy>KeBHOro XUoro NoMeLLeHns, nNpu oTCYTCTBMM TakMX OCHOBAHWA NOAroTaBnuBaeT OTBET
3aABUTENIO0 O NPEeAOCTaBNEHNN XUITOro NOMELLEHNSA MO AOrOBOPY HarMMa CriykebHoro Xunnoro
NoMeLLEeHNS;

B Criydae OTCYTCTBUSI OCHOBaHW ONsi OTKasa B MpedocTaBlieHuM MyHUUUnarbHOW
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTta, no utoram
pPacCMOTPEHNS AOKYMEHTOB, HEODXOAUMbBIX ANA NPeAoCTaBNEeHUs MyHUUMNANbHOW YCnyru,
noarotaBnMBaeT NPOEKT pacropskeHns OpraHa O NpefoCTaBfeHUU rPaKOaHUHY XUMoro
NMOMeLLLEHNS MO A4OroBOpY Hanma Crny>keBHOro XMoro NoOMeLeHus;

HanpasnseT NOAroTOBMEHHbIM NPOEKT pesynbTata NpeaocTaBneHnss MyHUUMNanbHON
yCryrn Ha corfiacoBaHue B YyCTaHOBMEHHOM mnopsagke nocpencTBOM CUCTEMbI SNEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYyX paboymx aHeN.

PesynbTatamu BbINONHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNAKTCA: NPOEKThI,
HanpaBfeHHble Ha corriacoBaHue.

3.5.3. CornacosaHve Wn nognucaHwe npoekra pesynbTaTta nNpegocTaBrneHns
MyHUUMNanNbHON ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBNAETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHnd, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHULMNanibHON
ycnyru, Pykosoautenem OpraHa.

MogroToBreHHblE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallaloTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrnbTarta MyHUMUMManNbHOW YCRyru.
[Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [OOKYMEHTOB MOBTOPHO nepefarwTcs  And
cornacoBaHus U NoANNUCaHus.

Pykosogntens OpraHa npy pacCMOTPEHUM MPOEKTOB [OKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perflaMmeHTa AOSMKHOCTHbIMM nvuamn OpraHa B 4actu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBLIX Npoueayp, UX nocnefoBaTenlbHOCTU U NOJSTHOTHI,
HanU4ns  COrfacoBaHUN  YMNOMMHOMOYEHHbIX [OOMMKHOCTHbIX nvy  OpraHa B cucteme
3NEeKTPOHHOro A0OKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHU B 4aCTW CPOKOB BbIMOSHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTenlbHOCTM W MonHoTbl PykoBoauTens OpraHa uwHUUuupyeT
npuBneYeHne K OTBETCTBEHHOCTU NL, AOMNYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHATCSH B Te4eHne OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUA aMUHUCTPATUBHBLIX Npoueayp SBMSKTCA: NOANUCaHHOEe
peLleHue.

3.5.4. cnonHeHune npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMATUYECKOM
pexvuMme C  MCMNoNb3oBaHWMEM  aBTOMAaTU3UPOBAHHOW  MH(MOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIA  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKkTe 3.5. agMMHUCTPATUBHOIO perfnameHTa, COCTaBnseT Tpy pabounx gHs.

3.6. 3akntoueHne gorosopa
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3.6.1. OcHoBaHVMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl ABnNseTcs
yTBEPXAEHWE PacCropsKeHUs O MPedoCTaBNeHUU rpaxaaHuHy XWNOoro noMeLleHns no
AOroBOpY Harma crykebHOro Xunnoro nomeLLeHus.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE  aMUHUCTPaATUBHOW
npoueaypbl, ABNAETCHA 3aMecTUTeNb HadvanbHuUka otaena crtpoutenbctBa, XKKX, cBssu un
9HepreTMkn (Janee - AOO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a MOoAroTOBKY pesyrnbTaTa
npegocTaBNeHnUs MyHULMNANbHOW YCyru).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
NpeaocTaBNeHNs MyHMUMNANbHOW YCNyrk, roTOBUT MPOEKT OOoroBopa HarWma criykebHoro
nomeLleHna (ganee — 4Orosop).

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAITCA B TeYyeHWe ofHoro paboyero [HA C MOMEHTa BblAayn 3asiBUTENIO
NOCTaHOBIEHNS.

Pesynbtatamn BbINOMHEHNS aOMUHUCTPATUMBHBIX Mpoueayp SBNSOTCA: MPOEKThI,
HanpasfieHHble Ha cornacoBaHue.

3.6.3. CornacoBaHne n nognucaHMe [OroBopa OCYLLECTBMSAETCA PyKOBOAMUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTata MyHUUMNansHON
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTpPaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUe ogHOro paboyvero aHs.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHBIX Npouenyp SABNAKTCA: NOANUCAHHbLIN
A0roBop.

3.6.4. [omkHoCTHOe nuuUO, OTBETCTBEHHOE 3a MNOArOoTOBKY  pesynbraTta
npegocTaBneHns MyHUUMNANbHOM yCnyru, u3sellaeT 3asBuTens (ero npeacraButens) o
HeobXoaMMOCTM NognucaHns goroBopa cnocoboMm, ykasaHHbIM B 3asdBfeHuun, 0 pesyrnbraTte
npegocTaBneHns MyHULMNAnbHOW YCIyrh U O BO3MOXHOCTWU MONyYeHUs pesynbTata
npegocTasneHnsa myHuumnansHon yenyrn B OpraHe unu 8 MOLL.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb NoANMcaHus gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHMS afMUHUCTPATUBHLIX Npoueayp SBMSIOTCH: YBeAOMIIEHUE
3asBuTend.

3.6.5. NcnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPaATUBHOIO
perrnameHTa, nNpu HanMymMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM 4S9 OKa3aHUs roCy4apCTBEHHbIX U MyHULUMNANbHbBIX YCIyT.

MakcumarnbHbIi  CPOK BbINOSIHEHUA aOMUHUCTPATMBHbBIX Npouenyp, YyKasaHHbIX B
nyHKTe 3.6. agMMHUCTPATUBHOIO perfnameHTa, CocTaBnseT ABa pabounx aHs.

3.7. Bbigaya (HanpaBreHune) 3aaBUTENIO pe3ynbTata MyHULMNanbHOM yCrnyru

3.7.1. OcHoBaHvMeM Havana BbINOSIHEHUs aAMUHUCTPATMBHOMW Mpoueaypbl SBNsieTcs
nonyyeHue [OOMKHOCTHbIM FMLUOM, OTBETCTBEHHbIM 33 BbINOMHEHWE aAMUHUCTPaTUBHOMN
npoueaypsbl, AOKYMeHTa, NOATBEPXKAAIOLEro NPeAoCTaBNeHNne MyHULMMNANbHOM YCyru.

[OMKHOCTHLIM ~ FIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOWN
npoueaypbl, ABNsSeTCS 3aMecTUTENo HavanbHuKa oThena ctpouTtenbctea, YKKX, cBsasu u
SHepreTMkM (panee - AOMKHOCTHOE fMLO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrbraTa
npenocTaBneHns MyHULUMNansHOM yCnyru.

3.7.2. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTa
npenocTaBneHns MyHUUMNansHOM yCnyru:

obecneunBaeT perucrTpauuio 4oroBopa, noanucaHHoro pykosoautenem OpraHa, B
XypHane peructpauum W BHECeHME CBefeHWd O pesynbTaTte nNpegocTaBeHus
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MYHUUMNANbHOMW YCryrm B NOACUCTEMY BedeHUd [OOKYyMeHTauun aBToOMaTU3NPOBaHHOW
WHOPMALNOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

BblJaeT 3asaBUTEN0 JOrOBOP MO POCMUCSH.

3agBuTenb noanucbiBaeT [OroBop B Tpex 3K3emmnnsgpax u nepegaet crneuywanucty
OTtpena.

[ofmKHOCTHOE NNUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTarta npefocTaBneHus
MYHUUMMNANbHOW yCnyru, MofyynB MOAMUCAHHbIe [OroBopa BblOaeT 3asBUTEN0 Tpu
aK3eMnngapa akta npuema- nepefaynm crnyxebHoro nomewieHna ana nognucu. [locne
nognucaHua akTa 3asiBuTeneM, BblOaeT 3asBUTENO [Ba 3K3eMmnnsgpa [[orosopa, [Ba
aK3emMnnspa akta npuema-nepegaym 3eMeribHoro yyacrka.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAOTCA B A€Hb NPUOLITUA 3asBUTENS.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpouedyp SBNATCA: BblAaHHbIE
3as1BUTEN0 JOroBOP M aKT npuema-nepenaydu.

3.7.3. Mopsgok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHULMNANbHON YCNYru:

3.7.3.1. Npwn obpalueHnn 3aaBuTens 3a pesynbtatoMm MyHuuunansHon ycnyru B ML,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUMUMNanbHOW ycnyru B doopme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTerne. o TpeboBaHuio 3asaBuTens
BMECTE C OK3EeMMSIIPOM ONEeKTPOHHOro [AOKyMeHTa Ha 6yMaXxHOM Hocutene emy
nNpefocTaBnNAeTCa 9K3EeMMNMSp 3NEeKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WU  HanpaBfeHUs JK3eMnnspa SNEeKTPOHHOro [JOKyMeHTa Mo
3MEeKTPOHHOM noyTe B agpec 3aasutend. [pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UM HanpasfeHnn aK3emMnngpa 3MeKTPOHHOrO AOKYMeHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMNNAp JNEKTPOHHOr0 AOKYMeHTa Ha OyMaXkHOM HocuTene, Mo 3fEeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMnnsipa 3MEeKTPOHHOrO AOKYMEHTa 9K3eMMNspy 3fEKTPOHHOro
AOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOW KBanNnM@ULUMPOBaHHOM 3N1EKTPOHHOM NOAMNUCH.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHAKTCA B NOpsSAKe OYepedHoCTV, B [OeHb nNpubbiTUS 3asBUTENss B CPOKWU,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASTCA: ukcaums
dakTa Bblgaun peaynbTata npenocTaBneHns MyHuuunaneHon ycnyru B AVC MOL,
pes3ynbTaT NpegocTaBneHns MyHUUUNanbHOM YCyry, BblgaHHbIN 3asiBUTENIO.

3.7.3.2. MNpwn obpalleHnn 3asBuUTENA 3a pe3ynbTaTOM MyHMUMNANbHOW YCnyrn yepes
EovHbin, PecnybnukaHckuin nopTan 3asBuUTento B JNUYHbIA  KabWHET aBToOMaTU4eCcKn
HanpaBnseTCss  9NEKTPOHHbIN  obpa3  OOKYMeHTa,  SBNSALWEroca  pesynbTaToM
npefoCcTaBfeHns MyHUUMNANbLHOW YCIyrn, NOAMUCAHHBLIN YCUMEHHON KBanuduunpoBaHHON
3MEKTPOHHOM NOANUCHLIO YNONHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBNMBAeEMble  HAaCTOSAWMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb NognucaHusa OOKYMeHTa, NOATBepXaaloLwero npeaoctaBneHne (otkas
B NpeaocTaBfeHnn) MyHUUMNAanbHOW YCIyrn, YNOSIHOMOYEHHbIM OOHKHOCTHLIM  FINLOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABNSAKTCA: HanpaBreHue
(npegoctaBneHne) ¢ ucnonb3oBaHnem EawmHoro, PecnyGnvkaHckoro noptana 3asBuTEnNto
AOKYMEHTa, NoATBep)KOaloLero npegoctaBfeHne MyHuumnanbHOW ycnyrn (B TOM 4ucre
OTKa3 B NpefoCTaBleHNN MyHULMNANbHON YCNyri).

3.7.3.3. lNpn obpalieHnn 3assuTtens 3a pesynbTaToM MyHUUMNANbHOW YCnyru B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpaBreHne) JOKYMEHTOB, BblaaeT
3asBuUTEN0 pesynbTaT MyHUuunanbHoW ycnyrn. [lo TpeboBaHuilo 3asBuTenss BMeCcTe C
9K3EMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaHOM HocuTene emy npenocTtaBnseTcs
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9K3EMMMAP 3NEKTPOHHOro [JOKYMeHTa MNyTeM e€ero 3anMcyM Ha CbEeMHbIA HOCUTEb
NH(OPMaLMN UM HaMpaBfeHUst 3K3eMMsipa 3MEeKTPOHHOIO AOKYyMEHTa MO 3N1EKTPOHHOM
noyTe B agpec 3asBUTeNs.

ALMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
OCYLLIECTBNSAOTCA B NOPsSiAKe OMEepPeaHOCTU, B AeHb NpUOLITUS 3asiBUTENS B COOTBETCTBUM C
MpaBunamu BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTomM BbINOMHEHUS aAMUWHUCTPATUBHLIX Npoueayp sABnAsTCA: dukcaums
dhakta Bblauu pesynbTaTa npegocTaBneHus MyHULUMNANbHOMW  yCryru B
aBTOMaTM3NPOBAHHOW WHAOPMALMOHHON cuUCTeMe, NpeAdHa3HaYeHHoW AN okasaHust
rocyAapCTBEHHbIX N MyHULMNATbHbLIX YCIYT.

3.8. NcnpaBneHne TeXHNYECKNX OLLMOOoK

3.8.1. B cny4yae oGHapyXeHUA TEXHUYECKON OLWMOKM B OOKYMEHTE, SBASOLLEMCSH
pes3ynbTaTtoM MyHULMNAnbHON yCnyru, 3assutenb HanpasnaeTt B OpraH:

3asBrneHne o6 ncnpaeneHnn TexXHMYEcKon owmndkn (NnpunoxeHne Ne 4 k HacToALeMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMNIO KaK pe3ynbTaT MyHULUMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

OOKYMEHTbI, UMeEloLMe puandeckylo cuny, CBUOETENbCTBYKOWME O HanMyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 ucnpaBnNeHUM TEXHUYECKOM OLNOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHUUMNanbHOW YCnyrn, nogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npeAcTaBuUTENEM) MNOYTOBbIM — OTMNpaBfeHneM (B TOM 4ucne C
NCronb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes EgmHbin, PecnybnunkaHckuin noptan unm
MoLI.

3.8.2. [JOMMKHOCTHOE ML, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, OCYLLeCTBseT
npuem 3asBneHnss o6 ucnpaBneHuUM TEXHUYEeCKOW OWMBKWM, perucTpupyeTt 3asiBrieHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEeHMe O4HOro paboyero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEaAyp SIBMAKTCS: NPUHATOE U
3aperncTpMpoBaHHOe 3asaBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOEe nuuo, OTBETCTBEHHOE 3a 006paboTky [AOKYMEHTOB,
paccmaTpmBaeT LOKYMEHTbl U B LENSX BHECEHUS UCMPABMEHUN B OOKYMEHT, SBMSOLWMIACA
pe3ynbTatoM nNpefoCcTaBfeHns MyHUUMNAnNbHOW YCryrn, OCYLLeCTBASeT npoueaypsl,
npeaycMoTpeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCMpPaBeHHbIN
AOKYMEHT 3aaBuUTeNto (YNOoTHOMOYEHHOMY NpeacTaBUTESNIO) JIMYHO Mo POCMNUCH C U3bATMEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, wunuM HanpaeBnseT B agpec 3asaBUTENs MOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOSyYeHUs
AOKYMeHTa npu npegoctaBneHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas oLimodka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne oBGHapyXeHUsI TEXHUYECKON OLUMOKM
nnNn nonyyeHna ot nboro 3anHTEPeCOBaHHOMO NUUAa 3asBrneHns 0 oMy EeHHON owmnbke.

PesynbTatamu BbINOMHEHUST aAMUHUCTPATUBHBLIX MpoOLeAyp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.

4. Nopanok n hopMbl KOHTPONA 3a NpeAoCTaBNeHneM MyHULUNANbLHOW yCcnyru
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4.1. Mopsnok OCyLLECTBNEHNSI TEKYLLIEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULIAMU NMOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX MPaBOBbIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHMs K NpegocTaBneHuto

MyHULMNAnbHONM YCNyrn, a Takke NPUHATUEM UMW PeLLIeHNIA

KoHTponb 3a MNOMHOTOM WM KayecTBOM MpefoCTaBfEHUs MyHUUMNAnbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWe HapyLeHWn npaB 3asiBUTENeEN, npoBeaeHue
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAanbHOW YCRyrn, nNogroToBKY
peweHnn Ha pgencteua  (6e3gencteMe)  OOMKHOCTHBLIX — NUL  OpraHa  MEeCTHOro
camoynpaBneHums.

dopmamn KOHTpomns 3a cobnaeHWEM WCMONMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka UK cornacoBaHme MNPOEKTOB [OOKYMEHTOB MO MpedoCTaBrieHnto
MYHULMNANbHON YCNYTK;

2) NpoBoAMMbIe B YCTAHOBIIEHHOM MOpsiAKe NPOBEPKN BeAeHNs Aenonpon3BoaCTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CobGnoaeHus
npouenyp NpeanocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMS MUCMNONb3YyTCA CBEAEHUS, UMEIOLLMECA B SMEKTPOHHOWN
Gase [aHHbIX, cnyXebHas KOppecnoHOeHUus, YCTHass W MNUCbMEHHas WHdopmauus
AOIDKHOCTHBLIX 1ML, OCYLLECTBAAKOLWMX BbINOMIHEHNE aAMUHUCTPATMBHBIX Mpoueayp,
XXypHanbl y4eTa COOTBETCTBYOLLMX JOKYMEHTOB U OpYyrMe CBe4eHus.

[na ocywecTBNeHNs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMA NPy NpeaocTaBrieHun
MYHAUMMNANbHON YCNyrM W  NPUHATAM  PELLUeHU PYKOBOOAUTEN oOpraHa MeCTHOro
camoynpaBfieHnss  NPeacTaBnslOTCA  CApaBkM O  pesyfbTaTax  NpeaocTaBfeHus
MYHMLMNANbHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCIeAoBaTENbHOCTU U COoAepKaHus
agMUHUCTPATUBHbLIX  MNpouedyp  AOIMKHOCTHble  fvua  HeMeaneHHO  UHOPMUPYHOT
PyKOBOAUTENSA  OpraHa, nNpPefoCTaBMsIOWEro  MyHMUMMAnNbHYK — ycryry, a Takke
npeanpuHMUMaloT CPOYHbIE Mepbl MO YCTPAHEHUIO HAPYLUEHWIA.

Tekywmi  KOHTpONb  3a  cobniogeHMeM  nocnefoBaTenbHOCTM  AEUCTBUN,
onpeneneHHbIX aaMUHUCTPaATUBHLIMKU NpouedypamMy No NpeaoCTaBneHnto MyHULMNanbHON
YCIyru, OCyLLeCTBMSIETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpaBfieHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MNPeaoCTaBMEHUO MYHUUMMNANbHOW YCnyru,
HayanbHMKOM OTAena, OCYLECTBASKLWEro opraHu3auuio paboTbl MO NpeaocTaBNeHuto
MYHMLMMNANbHON YCNyru.

MepeyeHb JOIMKHOCTHbIX nuu, OCYLLIECTBNAOLLMNX TeKyLUN KOHTPOIb,
yCTaHaBNMBaETCs MOMOXEHUSIMU O CTPYKTYPHbIX MoApas3deneHnsx opraHa MecTHOro
camoynpasfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. I'Iop;u:l,0|< n nepnoanvdHOCTb OCyLleCTBI1EHUA NNAHOBbLIX N BHEMJTaHOBbLIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHl/ILI,I/II'IaJ'IbHOVI YCIyru, B TOM 4ucrne nop4agok un
CbOprI KOHTPOIA 3a NMOSIHOTOW N Ka4eCTBOM npenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOI‘/'I ycnyrum

KoHTpoOrbHble MpPoBEepkM MOryT ObiTb MaHOBLIMU (OCYLLECTBMSATLCS Ha OCHOBaHMU
MonyrogoBbIX WM FOA4OBbLIX MflaHOB paboTbl OpraHa MECTHOrO CaMOynpaBrieHus) W
BHennaHoBbiMW. [lpM nNpoBeAeHUM NPOBEpPOK MOryT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NpeAoCTaBieHNEM MyHUUMNAnbHOW ycryrn (KOMMMEKCHbIe NpOoBEPKK), Uin No
KOHKpEeTHOMY 00palleHuto 3asBuUTenNs.
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4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLWwero MyHMUMnanbHyo
ycnyry, 3a peleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
XoAe nNpeaocTaBneHNsa MyHULMNAaNbLHOM yCnyrm

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapylleHWA npaB
3asiBUTENEN BMHOBHbIE JfiMUA MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoaunten opraHa MeCTHOrO camMOyrnpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTPEHNE 3asBNEHUN.

PykoBoantenb (3aMecTuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasfaerieHusl opraHa
MECTHOro camMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOoe U (Mnn)
HeHagnexawee BbIMNOMHEHNE aAMWHUCTPATUBHBIX LOEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMmeHTa.

[OMMKHOCTHbIE NULA U MHblE MyHMUMNANbHbIE CRyXallune 3a pelleHus U OencTBus
(6espencTaue), npUHMMaeMble (ocywecTtBnsiemble) B  Xoge npegocTaBneHns
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. lMonoxeHus, xapaktepuaytoLine TpeboBaHUs K NopsaKy u bopmam KOHTpors 3a
npegocTaBfeHneM MyHUUUNANbHOM YCIyru, B TOM YMCHE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegocTtaBrneHMEM MyHUUMMANbHOM YCRyrM CO CTOPOHbI rpaxaaH, ux
obbeanHEHNA N OpraHu3aLuin, OCYyLLEeCTBNAETCS MOCPeACTBOM OTKPbITOCTU AEeATEerbHOCTU
opraHa MeCTHOrO CaMOyMnpaBfeHUs npu MNpedoCTaBneHn MyHUUMNAnNbHON  YCRyru,
nosfyyYeHust NOSIHOW, akTyanbHOW U OOCTOBEPHOW MHOpMaUuM O nopsake npenocTaBreHns
MYHULMMNANbHON YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHns obpalueHui (xanob) B
npolecce npegocTaBneHns MyHULMNanbHOW YCIyri.

5. locyne6HbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U fecTBUN
(6e3pencTBUA) opraHa, NnpeaoCTaBNSAOWEro MyHMLUNanbHYO yCnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCIyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatbun 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenun umeroT nNpaBo Ha obxanoBaHwe B AocyaebHOM nopsiake pelleHun u
pgencteui  (6e3gencteusl)  opraHa, NPedoCTaBfAOWEro  MyHUUMNANbHYH  YChnyry,
AOIMKHOCTHOrMO fMua opraHa, NpeaoCcTaBNALWLEro MyHUUMNanbHy yCryry, MyHULMNansHOro
Ccrnyawlero, pykoBOAMTENsl oOpraHa, MpeaoCTaBnfAlWEero MyHUMUMNAnNbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOTOPYHKLMOHANbHOMO LeHTpa, opraHn3aumm,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboTHUKOB.

3asButenb MoXxeT 06paTUTbCSA € Xanobon, B TOM YMCIe B CreayoLwmx cryyvasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpeaocTaBleHUn MyHULMNAanbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npenocTaBneHms MyHuumnanbHoOW ycnyrn. B ykasaHHOM cnydvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asBUTENEM  peLlieHun W OEeNCTBUN
(6e3pencTBnst) MHOrOQYHKLUMOHANbHOrO LEeHTpa, paboTHMKA MHOrogyHKLUMOHANbHOMO
LeHTpa BO3MOXHO B Criy4ae, eCriv Ha MHOrOo(PyHKUNOHAamNbHbIA LEHTP, pelleHns 1 OencTBus
(6e3pencTBne) KoToporo obxanykTcsa, BO3MOXeHa YHKUMS MO  NpeaocTaBreHuto
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COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MonHOM obbeme B nopsgke, onpeaenieHHOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aABUTENS OOKYMEHTOB MM WHQOpMauMM NGO OCyLecTBreHUs
OENCTBUA, NpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU NMPaABOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHUUMNanNbHbIMA  MNPaBOBbIMM  akTamu  Ans
npeaocTaBnNeHnsa MyHULMNANbHOW YCyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopbliX MpeaycMOTPEHO
HOpMaTUBHBIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU NMPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHUUMNanbHbIMA  MNPaBOBbIMM  akTamMu AN
npeaocTaBNeHNsa MyHMLMNANbHOW YCNYrn, y 3asBUTENS;

5) oTkas B npegocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HAMW MHBIMU
HOpMaTUBHbIMA NpaBoBbIMM akTamm Poccuirckon ®Pefepaummn, 3akoHaMy U UHBIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHwe 3asiBUTENEM
peweHnn wn pgencteun  (6e3genctBusi) MHOroyHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnm Ha MHOrogyHKLUMOHarbHbIV
LEHTP, pelweHna n gencteuns (besgencrame) KoToporo obxxanytTcs, BO3noxeHa PyHKUMS Mo
npegocTaBnNeHnio COOTBETCTBYHOLUNX MYHMLUMNAMNbHbBIX YCIyr B NOMIHOM o6beme B nopsake,
onpeneneHHoM YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENSA NpU NPegoCTaBleHnM MyHUUUNAanNbLHOM yCryru nnathbl,
He npedycMOTPEeHHOM HOpPMaTMBHbLIMM MpaBoOBbIMU akTamu Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnuku TatapctaH, MyHULMNAnbHbLIMU NPaBoBbIMA
akTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO nuua
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrO(yHKUMOHANbHOIrO LeHTpa,
paboTHMKA MHOroYHKUMOHANbHOIO LEHTpa, opraHu3auui, NpegyCMOTPEHHbIX YacTblo 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-03, unn umx paboTHUKOB B UCMpaBreHUn
AONyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHUUMNANbHOMW YCAyrM OOKYMeHTax nubo HapylweHwe YCTaHOBMEHHOro CpoKa TaKuXx
ncnpaeneHuin. B ykazaHHOM cnyyae gocyaebHoe (BHecynebHoe) obxkanoBaHue 3asBuTenem
peweHnn wn pencteun  (6e3genctBusi) MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHAaIbHbIN
LEHTP, peleHna n aencteuns (6esgencrame) KoToporo obxxanyrTcs, Bo3noxeHa (OyHKUNA no
NpegoCcTaBNeHNIo COOTBETCTBYHOLUNX MYHMLUMNAMNbHbBIX YCIyr B NOMHOM o6beme B Nopsaake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

9) npuocTaHoBnEeHWEe MpefoCTaBneHUss MyHUUMUNAnNbHOM YCyrn, ecriv OCHOBaHMS
NPUOCTAHOBMNEHNST HEe nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NPaBoBbIMU akTamu Poccuiickon ®enepauun,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMM MNpaBoBbiIMW akTamn Pecnybnukn TaTtapcTaH,
MyHMUMNaNbHbIMX NPaBoOBbIMW akTamun. B ykaszaHHOM crnyyae pocynebHoe (BHecyaebHoe)
oOanoBaHue 3asiBUTENEM peLlleHun U OencTBUin (6e34encTBusl) MHOrodYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOMO LEHTpa BO3MOXHO B Criyyae, €Cnu Ha
MHOTrOYHKLMOHANbHbLIN LIEHTP, pelleHnsa n gencteuna (6esgencreme) KoToporo obxanyroTces,
BO3MOXeHa (YHKUMSA MO NpefoCTaBfEHU0 COOTBETCTBYHOLUMX MYHMLMNAmNbHbIX YCIyr B
nonHom obbeme B nopsake, onpeaeneHHom Yactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpPUM NPeaoCTaBfEHUN MyHUUMNANBHOW YCIyrn
AOKYMEHTOB unuM  uMHopmauun, OTCyTCcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
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yKa3blBanucb MNpu nepBOHa4yanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoguMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBreHnn MyHULMNAansHOM yCnyru,
3a MCKMOYEHMEM CriyYaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3agBuTENEM peleHun un gencteun  (6e30encTBUSA)  MHOrOYHKUMOHANBHOMO  LeHTpa,
paboTHMKA  MHOrOoyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbLIN LIEHTP, peleHnsa n genctena (6espencteme) KOToporo obxanyrorces,
BO3MOXeHa QYHKUMSA MO NpefoCTaBfeHU0 COOTBETCTBYHOLUMX MYHULMNANbHbIX YCIyr B
nosiHoM o6bLemMe B nopsake, onpeaeneHHoM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nogaetca B MUMCbMeHHOW dopMe Ha OymaxHOM HocuTene, B
3MEeKTpoOHHOM  opMe B OpraH, NpefoCTaBnAWMA  MYHULMNANbHYIO  YCIyry,
MHOTOYHKLMOHaNbHbIN LIEHTP NMMO0 B COOTBETCTBYHOLMI OpraH rocygapCTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOTrOYHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns Wu OencTeus
(bespencTBrne) pykoBoOMTENS oOpraHa, nMpefoCcTaBnsalWwero MyHUUMNanbHYy  yCnyry,
noJatTCs B BbILECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNoOCpPeACTBEHHO  PYKOBOAMUTENEM  oOpraHa, npeaocTaBnstowero
MyHUuunanbHyto ycnyry. »Kanobbl Ha peweHus M gencrteus (6esgencrteme) paboTHuKa
MHOTrO(YHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLUMOHANbHOMO
ueHTpa. YKanobbl Ha pelueHnsa n genctena (6esnencTene) MHOrogyHKUMOHANbLHOMO LiEeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO LUEeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgenctene) paboTHMKOB opraHuM3aunn, NpeaycMOTPEHHbIX YacTbio
1.1 cratem 16 ®depepanbHoro 3akoHa Ne 210-d3, nogatTcss pyKOBOOUTEMSAM 3TUX
opraHusaumin.

YKanoba Ha pewenna un pencteua (6e3gencTBve) opraHa, npenocTaBnAKLWEro
MYHMLUMNANbHYKO YCNyry, AOMKHOCTHOMO fnua opraHa, NpeaocTaBnAlLWLero MyHMUMNanbHyo
yCcnyry, MyHUUMNANbHOrO  CRyXxawlero, pykoBOOMTENs OpraHa, npefocTaBnstowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpaBneHa no no4vte, Yepe3 MHOropyHKUMOHaNbHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WUHTepHeT»,
oduumanbHOro camta opraHa, nNpegoCTaBAOLWEro MyHuuunanbHyto ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(POPMAaUMOHHOW CUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3asiButens. XXKanoba Ha
peweHns wn pgencteus  (6e3genctenme) MHOrOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOrO(YHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNOSib30BaHMEM
NHGOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odumumnmanbHOro camta
MHOroOyHKUMOHanNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHOPMaLNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aasutens. XKanoba Ha pelweHns n gencteus (6esgenctame) opraHn3asmm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke ux
paboOTHNKOB MOXET ObITb HamnpaBneHa Nno noyTe, C WUCMNONb30BaHMEM WHGOPMALMOHHO-
TENEeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», odumumnanbHbIX CanToB 3TUX OpraHu3auui,
EgouHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb MpuHATa npu
NMYHOM NpuemMe 3asBUTeNS.

5.3. XKanoba gomkHa coaepxartb:

1) HaumeHOBaHWe oOpraHa, nNPegoCTaBMSIOWEro  MyHAUMNANbHYKO  YCnyry,
AOJDKHOCTHOMO  nuua  opraHa, NpefocTaBfdalowWero  MyHuuunanbHy  ycnyry, nmbo
MYHULMNANbHOIO Cry)allero, MHOroyHKLUMOHANbHOro LEHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHu3auumn, NnpegycMoTpeHHbIX YacTbio 1.1 cTtaTbn 16 PefepanbHOro 3akoHa
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Ne 210-®3, ux pykoBoautenem n (unu) paboTHMKOB, pelleHnsa n gencteus (bespencrtene)
KOTOpbIX 0bXanyTcs;

2) hamunmio, nms, oT4ecTBO (nocnegHee - Mpu Hanuyuu), cCBedeHUs O MecTe
XUTenocTBa 3aaBuTens - uandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asBuUTens - PUOUYECcKoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPW HanmMyMKM) U MOYMTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx K geuncteuax (6esgencteumn) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, OOJTHKHOCTHOIO nmua opraHa,
npefocTaBnAwLWero  MyHAUMNanNbHy  ycnyry, nmbo  MyHUUMnanbHOro  cryxawiero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOTO(PYHKLUMOHANbHOMO LeHTpa, opraHn3aumm,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelieHneM wu
pencrtemem (6esgenctBnemM) opraHa, NpeaocTaBfdAlOWEro  MyHUUMNANbHY  YCIyry,
AOIDKHOCTHOMO  NUua opraHa, MpeaoCTaBnAslOWEero MyHAUMnanbHyk  ycnyry, nubo
MYHULMNANbHOIo cnyxatuiero, MHOTrOYHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(PYHKLMOHANBbHOrO UeHTpa, opraHu3aumn, npegycMoTpeHHbIX vacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenemMm MoryT 6biTb NpeaCcTaBNeHbI
AOKYMEHTbI (NP1 Hanu4mMm), nogTeBepXaaroLume oBOAbI 3asBUTENS, NMMOO UX KONWUN.

5.4. MocTynuBwas xanoba noanexuT pernctpaunm B CPoK He nosgHee paboyero AHs,
cnegyouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XXano6a, noctynusBliasa B OpraH, NpeaocTaBnSAOWNN MyHUUMNANbHYKO YCyry,
MHOTFO(OYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOro(yHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nmbo BbIWECTOAWMN OpraH (Npu ero Hanu4yuu), MOANEXUT PACCMOTPEHUIO B TEYEHue
naTtHaguatv paboumx OHen cO OHA ee perncrpauuun, a B crnydae obxanoBaHUA OTkasa
opraHa, nNpeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOrO(yHKUMOHANbHOIrO LeHTpa,
opraHuMsaunn, NnpeaycMoTpeHHbIX YacTbto 1.1 ctaTtbn 16 PegepansHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B ncnpasBrneHnn OONYLEHHbIX OnevYaTtok n ownbok
unu B criyyae obXxanoBaHus HapyLlIEHUS YCTAHOBMEHHOrO Cpoka TakuxX WUCNpaBreHun - B
TeYeHne NaTn pabounx gHEn co AHS ee permcTpaumm.

5.6. Mo pesynbTatam paccMOTPEeHust Xanobbl MPUHUMAETCA O4HO W3 CneaylLmnx
peLleHni;

1) xanoba ygoBneTBopAeTCHd, B TOM 4yucne B hOpMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLEeHHbIX OneYaToK 1 OWMOOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHULUMNANbHON yCnyrn OOKyMEeHTaX, BO3BpaTa 3asiBUTEN0 OEHEeXHbIX CPpeacTs, B3MMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU MPaBoOBbIMM akTamn Poccunckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHUN xanobbl 0TKa3biBaeTCs.

He nosgHee [fHs, cregylowero 3a [OHEM MNPUHATUS peLUeHUd, YKasaHHOro B
HacTosILLEM MyHKTe, 3asABMTEN0 B MNUCbMEHHOW OpMe K MO XXEenaHuw 3asBuTens B
3NEKTPOHHOM hopMe HanpaBnseTcss MOTUBUPOBAHHbBI OTBET O pe3ynbTaTax pacCMOTPEHUSN
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNeTBOPEHU B OTBETE
3a8BUTENI0 O pe3ynbTaTax pacCMOTPeHnsa xanobbl gaetca MHopmauus O AENCTBUSIX,
OCYLLEeCTBMASEMbIX opraHowm, npegocTaBnAlLWLNM MYHMLMNANbHYHO ycnyry,
MHOTFOYHKUMOHaNbHbIM LEHTPOM nMbO opraHu3auumen, npegycMOTpPeHHOW 4acTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax He3amennuUTENbHOro YCTpaHeHus
BbISIBMIEHHbIX HApPYLUEHWA MNpU OKa3aHMM MyHUUMNANbHOM YCRyrn, a Takke NPUHOCATCH
N3BMHEHMSA 3a [OO0CTaBMNEeHHble HeyaobcTBa M ykasbiBaeTcst MHGOpPMaums O LanbHEnLWmx
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AENCTBUSIX, KOTOpble HeobXoAMMO COBepLMTb 3asBUTEN0 B LUENsX MonyyYeHus
MYHULMNANbHOM YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexallen yOooBrNeTBOPEHMIO B OTBETE
3a8BUTENIO O pes3ynbTaTtax pacCMOTPeHUst xanobbl [arTca  apryMeHTMpOBaHHbIE
PasbsCHEHUS O MPUYMHAX MNPUHATOrO peLleHusl, a Takke WHdopmaumMss O Mopsiake
06>kanoBaHUsl NPUHATOrO PeLUEHUS.

5.9. B cniyyae ycTaHOBMNeHMsI B Xo4e WM Mo pesynbTataM paccMOTPEHUs »Kanobbl
NPU3HaKoB  cocTaBa  aAMWHUCTPATUMBHOIO  MNPABOHAPYLWEHWss UKW NpecTynneHus
[AOMMKHOCTHOE NMUO, PabOoTHWK, HadeneHHble MNONHOMOYMSIMU MO PAaCCMOTPEHUD karnoo,
He3ameanMTenNbHO HanpaBnsAlT UMEOLIMECs MaTepuarsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no

dopma
(BnaHk opraHa, npeaoCcTaBnsLWLEero MyHULMNanbHY yCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
00 oTKkase B NpeaoCTaBfeHMM MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTkase B
no

crieayoLM OCHOBaHUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PaTUTLCS B YMNOSTHOMOYEHHbIN OpraH C 3asiBfieHUEM O
npenocTaBfeHNM YCryrn Nocne yCTpaHeHUst yKa3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanosaH B AocyaebHOM nopsgke nyTeM HanpaBneHus
Xanobbl B yNONHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HorkHocTHoe nuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)

[okyMeHT co3aaH B 3nekTpoHHon chopme. Ne 1222 ot 25.09.2024. UcnonHutens: BypavHa T.H. 0 AIEKTPOHHbINA
CrpaHunua 31 13 36. CTpaHuua cosgaHa: 25.09.2024 15:11 =¥ TATAPCTAH



30

MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no

dopma
(BnaHk opraHa, npegoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX AS1S NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemole K HEeMY AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans

No CneayoLLMM OCHOBaHUAM:

1.
2.

PasbsacHeHne NpuymH oTkasa:
HononHuTtenbHasa nHopmMaums:

Bbl BnpaBe MNOBTOPHO 0OpaTUTbCS B YMOSIHOMOYEHHLIN OpraH C 3asiBNEHWEM O
npeaocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 0GXanoBaH B AoCcyAeOHOM nopsgke nyTeM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynorTHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHNsa MyHMLMNANbHON
ycnyrv no

dopma

B
(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHUd

MyHULUMNanbHOro o6pa3oBaHns)
oT

(banee - 3asBuTEnND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3asaBneHue
O NPegoCTaBIEHUN rpaXgaHam XunblX NOMELLLEHMIA MO AOroBopamM Hanma cnyxebHoro
>KMIMOro nomeLleHus

Mpowy Bac npenoctaBuTb MO OOrOBOPY HaMMa Xunoe nomelleHve nnowanblo
KB.M.

MecTononoxeHme Xunoro NoOMeLLEHUs: MyHULMNanbHbIM panoH (rOpOACKON OKPYr),
HaceneHHbIN NYHKT yn. A.

K 3agBneHuIo npunaratloTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) AOKYMEHT, yAoCTOBepsWnin nn4HOCTbL (He TpebyeTcs B cnyyae obpalyeHus
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTens 3asaBUTens;

3) 3aaBneHue:

4) Xo4aTancTBo pykoBoauTens, COOTBETCTBYIOLLEro rocygapcTBeHHOro
(MyHMUMNAnNbLHOro) opraHa, rocygapCTBEHHOMO (MyHMUMNANbLHOMO) YHUTAPHOro NpeanpuaTus
Pecnybnukn TaTapcTaH, rocygapcCTBeHHOro (MyHuuunanbHOro) ydpexaeHua Pecnybnuvku
TartapcTaH;

5) konna Tpygosoro gorosopa fimbo Konust CryebHoro KOHTpakTa;

6) npaBoyCTaHaBnuBawLne [OKYMEHTbl Ha OObBbEKTbl HEeABWXMMOCTM, NpaBa Ha
KOTOpble He 3aperMcTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe HeLBUXUMOCTN.

O6sa3ytoch Npu 3anpoce NpPegocTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(mata) (nognwuce) (PN0)
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PesynbTaTt npeaocTaBneHnst MyHUUMNanbHOW yCrnyrn, NpoLly NpeaoCcTaBUTb:

D B NM4YHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUUMNAMNbHbBIX YCNyr
Pecnybnukn TaTapcras;

D B NNYHbIAN kabwuHeT EAMHOro nopTana rocyAapCTBEHHbIX U MyHMLUMNANbHbIX
ycnyr,

D B MHOTOQYHKLUMOHANbLHOM LEHTpe NpeaoCTaBlieHUs ToCy4apCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.
( )
(maTta) (noanuceb) (©.1.0.)
[okyMeHT co3aaH B anekTpoHHow copme. Ne 1222 ot 25.09.2024. VcnonHutens: BypanHa T.H. B I/IEKTPOHHbBINA
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MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycnyru no

PykoBoguternto
McnonHutensHOro komureTa

oT:

3aaBneHue
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHON NPU OKa3aHUM MyHUUMNANbHOW YCnyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ucnpaBuTb OOMYLWEHHYD TEXHUYECKYIO OWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEeHUs B AOKYMEHT, ABMSIOLWNNCA pe3ynbTaToM MyHUUUNANbHOM YCIyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelwweHus o6 OTKNOHeHWM 3asBreHus o6 ucnpasneHun
TEXHUYECKOW OLLIMOKM NpoLLy HanpaBuUTb Takoe peLleHue:

NnocpeLCTBOM OTNpaBfieHUst ANEeKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONMUM Ha OyMaHOM HOcUTerne MOYTOBbLIM OTMpaBfieHneM Mo

agpecy:

HacTtosawmm noatesepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BMEHNEe, OTHOCALLMECS K MOEN
FINYHOCTU N NPEeaCcTaBfsiEMOMY MHOK NULy, a Takke BHECEHHbIeE MHOK HWXKEe, AOCTOBEPHBI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon depgepaumm, Ha MOMEHT NpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (noanuceb) (©.1.0.)

[okyMeHT co3aaH B 3nekTpoHHon chopme. Ne 1222 ot 25.09.2024. UcnonHutens: BypavHa T.H. 0 AIEKTPOHHbINA
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Jluct cornacoBaHus k gokyMmeHTy Ne 1222 ot 25.09.2024

WHuumatop cornacoBanus: bypanHa T.H. 3amectutens HadanbHuKka otaena no crpoutenscTsy, KKX, cBs3un u
3HepreTuke

CornacoBaHue nHnyumpoBaHo: 25.09.2024 14:54

Jlnct cornacoBaHus Twun cornacoBaHus: nocneaoBaTenibHOe

N° (0] (o] Cpok cornacoBaHus Pe3ynbTaT cornacoBaHus 3ameuvaHus

CornacosaHo
1| Canvxos EM. 25.09.2024 - 16:05

CornacoBaHo
2 | Munrazosa A.K. 25.09.2024 - 16:46

. iMopnucaHo
3 Hepmencknit M.M. 25.09.2024 - 16:47

[lokymeHT cosaaH B anekTpoHHon copme. Ne 1222 ot 25.09.2024. NcnonHutens: Bypanna T.H. N IIEKTPOHHbIA
CrpaHuua 36 13 36. CtpaHuua cosgaHa: 26.09.2024 08:40 =¥ TATAPCTAH



