UCIOJHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

MATAKCKOI'O CEJIbCKOI'O YYTIPOJIE
[NOCEJIEHUA APOXOKAHOBCKOI'O MYHUILIUIIAJIL PAUOHBI MATAK
MYHUILUIIAJILHOT'O PAMOHA ABBUI XXUPJIETE
PECITYBJIMKN TATAPCTAH BAHIKAPMA KOMUTETHI
VYnuua Konxosnas, 1om 2, Konxo3 ypamsl, 2H4e HopT,
ceio Maraxu, 422473 Marak aBbuIbl, 422473

Ten.: (84375) 3-81-17, 8(9393940522), daxc: (84375) 3-81-18, e-mail: Matak.Drz@tatar.ru,

c.Maraku

IHOCTAHOBJIEHUE KAPAP

ot 25.09.2024 NelO

O6 yTBepkaeHUH AIMUHUCTPATUBHOTO
periamMeHTa MpeI0CTaBICHUS
MYHHUIIUTIAIBHONW YCIYTd 1O  BblJaue
CIPaBKH (BBIITUCKH)

HcnonHuTenbHbIE KOMUTET MaTaKCKOTO CEIbCKOro MoceseHus JpoKKaHOBCKOTO
MyHHITUIIATBbHOTO paiioHa Pecnyonuku Tatapcran [IOCTAHOBIJIAET:

1. YTBepauTh AIMUHUCTPATUBHBIN PETJIAMEHT MPEIOCTABICHUS MYHULIMIAIbHOMN
YCIIYTH IO BblIa4€ CIPABKH (BBIMHCKH) COTJIACHO MPUIIOKEHUIO.

2. Ilpu3HaTh yTpaTUBIIMM CHJIY IOCTAaHOBJIEHUE VICMOTHUTEIBHOTO KOMHUTETA
MaTakCcKoro CeJbCKOTro IoceneHus JIpOoxXKaHOBCKOTO MYHHMIHUMNAJIBHOTO pailloHa
Peciyonukun  Tatapcran ot 23.03.2022 rtoma Ne 7 «OO06  yTBepx)AcHUU
aIMUHHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHHUIUMINAIBHBIX yciayr» (B
penakmuu 13.10.2022r Nel9).

3. Hacrosimiee moctaHoOBIEHUE TOJICKHUT O(QUIIMATIEHOMY OITyOJIMKOBAHHIO.

I''1aBa MaTtakCKOro CeJILbCKOro D gz
noceneHus pox:xaHOBCKOTO § ( /{ ,
R _I

MYHHIMIIAIBHOTO parioHa PT: B.N.IIymunos




YTBepxkIacH

MIOCTAHOBJICHHEM

MarakcKoro CelbCKOTO TOCENICHHS
Jp0osxKaHOBCKOTO MYHUIUITAILHOTO
paiiona Pecriyonuku Tarapcran

oT «25» centsiopst 2024 r. Ne 10

AJIMHMHUCTPATUBHBIA perjiaMeHT
MPeI0CTABICHUA MYHUIIMIIAJIBLHOM YCJIYI'M 110 BbIAa4e CIPABKHU (BHINUCKH)

1. O0uIne moJ1oKeHus
1.1. TlpenMer peryiavpoBaHUs aIMUHUCTPATUBHOI'O PErIIaAMCHTA

HacTtosimuii aqMUHUCTPATUBHBIN pErjlaMeHT MPEeOCTaBICHUS MYHULIUMATbHON
yciyru (fajee — alMUHUCTPATUBHBIN PErJIaMEHT) YCTaHABIMBAET CTAHAAPT U MOPSIOK
NPEeIOCTaBICHUS] MYHMIIMITAJIbHOM YCIyTHW MO BbIJaue CHpaBKU (BBIMUCKHU) (Hanee —
MYHHUIIMIAJIbHAS YCIIYyTa).

1.2. Kareropuwu 3asBurenei

1.2.1. JIumiamMmu, WMMEIOIIMMHU MpPaBO HAa TMOJYyYCHHUE MYHUIMNAIBLHOW YCIIYTH,
SBISIIOTCS (PU3UYECKHE JIUIIA (J1ajiee — 3aIBUTEIIb).

1.2.2. C 3asgBieHuMeM BIpaBe OOpPAaTUTHCA MPEACTABUTEIb  3asBUTEIS,
JECHUCTBYIONINIT HA OCHOBAHMM JIOKYMEHTA, YOCTOBEPSIOIIETO €ro MOJTHOMOYHS (manee
— MIPEACTaBUTEIb 3asIBUTEIIS ).

1.3. Tlopsimox uHPOPMUPOBAHHUS O TIPENOCTABICHUH MYHUIIUTTAIBHON YCIIYTU

1.3.1. Undopmanust o mopsake MNPEAOCTABICHHUS MYHHUIIUNAIBHOW YCIYTHU
pa3meniaercs:

1) Ha WHQOPMANMOHHBIX CTEHAAX, COJACPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHIMMNAIBHOW YCIyre, pAaCIOJIOKEHHBIX B MOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB OPEAOCTaBICHUSI  TOCYAapPCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT.

2) Ha O(UUHUAILHOM CalT€ MYHUIUNAIBHOTO palioHa B HHGOPMAIIMOHHO-
TEJICKOMMYHHUKAITMOHHON CeTH «aTepHeT (http://www.matak-
drogganoe.tatarstan.ru);



http://www.matak-drogganoe.tatarstan.ru/
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3) na Iloprame rocynapCTBEHHBIX W MYHHMIMNAIBHBIX Ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOaukaHCKuid mopTan);

4) na EnunoM nopTaiie rocyJapCTBEHHBIX U MYHULIMIAJIBHBIX YCAYT ((PyHKIIHIA)
(https:// www.gosuslugi.ru) (manee — Equnbiii mopTain);

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMe «PeecTp rocynapcTBEHHBIX U
MyHULUNAaIbHbIX yeiuyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJAapCTBEHHBIX U MYHUIIAIAILHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHUIUIIAIBLHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOQyHKIIMOHAJBHBIX IIEHTpPaX MPEJIOCTaBICHHUS TOCYIApPCTBEHHBIX U
MYHULUTATBHBIX YCIYT MPU YCTHOM OOpalleHUuH - JIMYHO WUJIU 110 TeaedOoHny;

2) B MHTEepaKTUBHOU Ppopme PecniyOiaukaHCcKoro noprana;

3) B HMcnomHuTenbHOM KOMUTETe MaTaKCKOTo CEeIbCKOro TMoceneHus (nanee —
Hcnonkom):

IpU YCTHOM OOpalIeHu! - JIMYHO WIH 1O TeaedoHy;

IpY TUCBMEHHOM (B TOM 4Hciie B (hOpME DJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 MTOUTE, B 3JIEKTPOHHOU (hopMe 1O IEKTPOHHOMU MOYTE.

1.3.3. Undopmanusa va Enunom noprane, Pecriy6iMkaHCKOM MOpTaie O MOPSIKe
U CpOKax TWpPeJOCTaBICHUS] MYHUIMIIAJBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxca B PeecTpe TrocylapCTBEHHBIX M MYHHMIIMIQIBHBIX  YCHYT,
NPEeIOCTaBIsIETCA 3asBUTEII0 OECTIaTHO.

Hoctyn k uHGOpMAIIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIIUIIATBHON
YCIIYTH OCYIIECTBIIsIETCS 0€3 BBHIOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHM, B TOM
yuciie 0e3 HUCIHOJIb30BaHUSA MPOTPAaMMHOTO OOECIeueHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUCHUS JIMIEH3UOHHOTO WM HHOTO
COTJIAIIICHHUS C npaBooOIaaTeIeM IPOrpaMMHOTO obecrieueHusl,
pelyCMaTPUBAIONIETO B3MMAHHE TJIaThl, PETUCTPAIIMIO WIIM aBTOPHU3ALMIO 3asSBUTEIIS
WIH NPEIOCTABICHUE UM TIEPCOHAIBHBIX TaHHBIX.

1.3.4. Tlpu ob6paimieHun 3aABUTENSI IUYHO WM MO TelaehOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpAIlEHHEM MPeIoCTaBIsseTC HHPopMaIus:

1) o mecTe HaxOXIeHHS MHOTO(YHKIIMOHATBHOTO IIEHTpa TNPEIOCTaBICHUS
rOCyIapCTBEHHBIX W MYyHULMNAIbHBIX ycayr, HMcmonkoma: PT, JlpoxxaHOBCKui
paiion, c.Maraku, yin.Konxo3Has, 1.2

I'padux paboThI:

roHeaepHUK — nataumna: ¢ 08.00 o 17.00;

BBIXOJTHOM JIeHb: cy000Ta, BockpeceHbe 8-843-75-38-1-17;

2) 0 TOpsAAKE TPEIOCTABICHHS MYHHIUIAIBLHOW YCIYTH, O
croco0ax M cpoKax MoJIauu 3asBICHUI;

3) 0 Kareropusx TpaxaaH, KOTOPBIM  IPEIOCTABISICTCS
MyHHUIIUTIATbHAS ~ yCJIyra; O  HOPMAaTHBHBIX  MPABOBBIX  aKTax,
PETYIUPYIOIMIIX BOMPOCHI MPEAOCTABICHUS MyHUITUTIATLHON YCITyTH;

4) 0 mepevyHe TOKYMEHTOB, HEOOXOMUMBIX IS PACCMOTPEHHUS
3asIBJICHUS O TPEIOCTABICHUNA MYHUITMTIATBLHON YCIYTH, O CpOKaX Ipuema
U PETUCTPAIINU 3asIBIICHUS;
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5) 0 xoje MpenoCcTaBlIeHUS] MYHUIIUITATLHON YCIYTH,

6) o mecTe pa3melieHUs Ha OPUIMATBLHOM caiiTe WHPOpPMAIHH
10 BOMPOCaM MPEAOCTABICHHS MyHUIIUIATBHON YCIYTH;

7) o mopsAake OOKaJOBaHWS JCUCTBHA WM Oe3aeHCTBUSA
JIOJDKHOCTHBIX Jin1 Mcronkoma.

[lo nucekMeHHOMY OOpalIeHUI0 COTPYAHHMKM OTHAENa, OTBETCTBEHHOIO 3a
MPEJIOCTABICHNE MYHUIUIAIBHON YCIyrd, NOApoOHO B NHCBMEHHOH (QopMme
Pa3bACHSIOT 3asBUTENIO TOPANOK TNPENOCTaBICHUS MYHHUIMNAIbHOM YyCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSALIEM IYHKTE€ aJMUHUCTPATUBHOIO perjiaMeHTa, U B
TEUeHUE TpeX pabodyux OHEW CO JHS perucTpanuu OOpalleHus HaINpaBISIOT OTBET
3asBuTet0. OTBEThl AAlOTCS Ha s3bIke oOpaileHusa. B ciayyae HEBO3ZMOXHOCTH JaTh
OTBET Ha s3bIKE OOpAIllEHHUS HCIONb3YIOTCS TOCYAapCTBEHHbIE S3bIKM PecnyOnuku

TarapcTaH.
1.3.5. Undopmanus mo BompocaMm MPeOCTABICHUS MYHUIMIAIBLHOW YCIyTU
pasMemniaercas Ha OQUIMAIBHOM CaiiTeé MYHULHUNAIBHOIO paioHa U Ha

MH()OPMAITMOHHBIX CTEHAX B MoMelIeHus X Mcrmoakoma st paboThl C 3asiBUTEIISIMHU.
Nudopmarnus Ha  TOCcymapcTBeHHBIX  s3blkax PecmyOnuku  Tatapcrtaw,
pasmeniaeMass Ha HWHOOPMAIIMOHHBIX CTEHJaX MW Ha OQPUIHUAIBHOM  caifTe
MYHUIIUTIATBHOTO  paiioHa B HMH(POPMAIMOHHO-TCICKOMMYHHUKAIIMOHHOW  CETH
«HTEepHeT», BKJIIOYAET CBEACHUS O MYHHUIMIAIBHOM yCiyre, cojepikamecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaAMUHUCTPAaTUBHOTO PETIAMEHTA,
UHOOpPMAIIMI0O O MECTe HaxXOXJICHHUs, CIPABOYHBIX TelepoHaX, BPEMEHH pabOThHI
Hcnonakoma, o tpaduke mpueMa 3asBICHUM Ha TMPEIOCTABICHUE MYHHITUIIATIbHOM

YCIIyTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIHUPYIOLIUE NPEIOCTABICHUE
MYHULUIIAIBHON YCIIYTH

1.4.1. IlepedeHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOUIUX
IPEAOCTABICHUE MYHUIUIAIBHON YCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
MPaBOBBIX AaKTOB W MCTOYHHUKOB HMX O(DUIMATBLHOTO OIMYOJMKOBAHUS), pa3MEIIeH Ha
Enunom moptane, B PeecTpe rocygapCTBEHHBIX W MYHHIMIAJIBHBIX YCIYr, Ha
oduImaTEHOM caiite MYHULIUTIATIBHOTO palioHa B nH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHOMU ceTu «THTEpHETY.

1.4.2. Texct agMUHUCTPATUBHOIO peErjiaMeHTa B JACHUCTBYIOLIEH peAaKiuu
MOJICKUT pa3MelleHnio Ha EnuHoMm mnoprane, B Peectpe rocymapcTBEHHBIX U
MYHUITUTIATBHBIX  YCIYT, HAa OQUIHAIBHOM CaiWTe MYHHUIMNAIBRHOTO paloHa B
nH()OPMAITMOHHO-TEIEKOMMYHHUKAITMOHHOH ceTu «HTepHeTY.

1.5. TepmuHsl, ucnosib3yeMble B aAMUHUCTPATUBHOM PETJIAMEHTE, U UX OIPEICICHUS

1.5.1. B aAMUHHCTPaTUBHOM PETJIaMEHTE MCHOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpPEEIICHHUS:
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yaajieHHOe paboyee MECTO MHOTO(YHKIHMOHAIBHOTO LEHTpa MPEeAOCTaBICHUS
TrOCYJAPCTBEHHBIX W MYHHULIMNAIbHBIX YCIYI — TEPPUTOPUAIBHO 000C00JIEHHOE
CTPYKTYpHOE nojApaseacHue (oduc) MHOT'0()YHKIIHOHAJIBHOTO HEHTpa
MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIIYT, CO3JAHHOE B TOPOJICKOM
(celbCKOM) MOCENEHUH MYHHUIMIAIBHOTO pailoHa WIM B TOPOJCKOM OKpyre
PecniyOonukun Tarapctan B cooTBeTCTBUM ¢ myHKToM 34 IlpaBun opraHuzanuu
NEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT, YTBEPKACHHBIX MocTaHoBieHreM [IpaButensctBa Poccuiickoi
®enepauun ot 22 aexadps 2012 r. Ne 1376 «O06 ytBepxaenuu [IpaBun opranuzanuu
JEeSATENBHOCTH MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUATIAIBHBIX YCIIYTY;

TEXHUUYECKass omubka - omwuOKa (OmucKa, orneyaTka, I'paMMaTU4YecKas WId
apudmMeTrueckas omuOka b0 mMoao0Has omulKa), JOMYyIIEHHAs OpraHow,
OPEIOCTaBISIONIMM MYHULMIAJIBHYIO YCIYTy, M TpHUBEAlIas K HECOOTBETCTBUIO
CBEJICHHI, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MYHUIIUIIAIIBHOW YCIIYTH), CBEJICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUU KOTOPHIX BHOCWIUCH CBEICHMUS;

Enunas cucrema wuneHtudukanmu W ayTeHTHUKAIMA B HWHQpACTpyKType,
oOecreunBaromen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBUE
MH(GOPMAIIMOHHBIX CHUCTEM, MCIOJB3YEMbIX IUISl MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIIMTIAIBHBIX YCIAYT B 3jeKTpoHHOM (opme (manee — ECUA) — denepanbHas
rocy/apcTBeHHasi MHGOPMAIMOHHAs cUCTeMa, O0ecTieurBaroIiasi CAaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJCHCTBUS B CUCTEME HICHTU(PUKALIUU U
ayreHTuukanmm K  uHOpMAIUHU,  COJEp)Kalledcs B TOCYIapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U MHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®II - T'ocymapcTBeHHOE OIO/KETHOE YyupekaeHue «MHOTodyHKIIMOHATIbLHBIN
IEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIIMNAIBHBIX ycIyr B PecmyOmmke
TarapcTany;

AUC  M®I[ -  ApromatuzupoBaHHass  HWHPOpPMAIMOHHAS  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB pPEeAOCTaBIECHUS rOCyJapCTBEHHBIX U
MYHHUITATIANIBHBIX yeaIyT Pecryonuku Tarapcras.

1.5.2. B agiMUHUCTPaTUBHOM pETJIAMEHTE IOJ 3aABJICHUEM O MPEAOCTABICHUU
MYHULIUNIAJIIBHOW YCIYTU (J1ajiee - 3asiBJICHHE) MMOHUMAETCS 3alpoc O MPEIOCTaBICHUU
MYHULIUMIAIIBHOM yCIIYTM, TOJAHHBIA B COOTBETCTBUU C IYHKTOM 3 cTatbu 2
OdenepanpHoro 3akoHa ot 27 wuwong 2010 roga Ne 210-@3 «O6 opraHuzanuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYr» (Hanee — @eaepaibHbIii

3akoH Ne 210-D3).
2. CTanaapT npeaocTaBjieHUs] MyYHUIHMNIAJIbHOH YCJIYyTH

2.1. HauMeHOBaHKHE MYHULIUMITAIIBHON YCIYTH

Boinaua cripaBku (BBIITUCKH).
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2.2. HanMeHOBaHUE UCTIOTHUTEILHO-PACIOPSAIUTEILHOTO OpTraHa MECTHOTO
caMOyIIpaBJeHUs, HENOCPEACTBEHHO MPEIOCTABIISIIONIET0 MYHUIIUIAIBHYIO YCIYTY

HcnomHATETbHBIN KOMUTET MaTaKCKOTO CEIBCKOTO MOCEICHHSI MyHHUITUTIAIBHOTO
paiiona Peciy6nuku Tatapcras.

2.3. Onucanue pe3yiabTaTa NPEeJOCTABICHUS MyHUIIUIAIbHON YCIyTH

2.3.1. Pe3ynbpTaToM NnpeaocTaBieHNs] MyHULIMITAIbHON YCIYTH ABIISETCS:

1) cmpaBka (Beimucka) (mpuioskenne Ne 1 K HAacTOSIEMY aJMHHUCTPATHBHOM Y
pErJIaMeHTy);

2) perieHne 00 OTKase B  NPEJOCTABACHHM MYHHUIMIAIBHON  yCIyrH
(mpunoxenue Ne 2 K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PErJIaMEHTY);

3) pemenne 00 OTKase B IpUEeME JIOKYMEHTOB, HEOOXOIMMBIX  JIJIst
PEIOCTABICHUSI MYHHIUTIATbHONW ycinyru (mpwioxkeHnne Ne 3 K Hacrosimemy
aIMAHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynbraT TpPEAOCTABICHUS MYHUIMIAIBHOW YCIYTd HaMpaBIsIeTCS
3aSBUTENIO B (opMe DJIEKTPOHHOTO JIOKYMEHTa, MOJAMHCAHHOTO  YCHUJICHHOMU
KBATHU(UIIMPOBAHHOM JICKTPOHHOUW MOJAMKUCHIO YIIOJIHOMOYEHHOTO JIOJDKHOCTHOTO JIUIA
Hcnonxoma B cootBeTcTBUU ¢ DenepanbHbiM 3aKkoHOM OT 6 ampens 2011 roga Ne 63-
®3 «O06 snexkTpoHHON moanuchy (nanee — denepanbHbiil 3aKk0H Ne 63-D3) B TMUHBIN
kabuner EpmHoro moprama. B cioyuae HampaBieHusi 3asBICHUS TOCPEICTBOM
Pecniybnukanckoro mopTana pe3yiabTaT MNpPeJOCTABICHHUS MYHUIUIAIBHON yCIyru
HaIpPaBJIIETCS TaK K€ B IMYHBIN kabuHeT PecnybiukaHcKkoro nopTraia.

2.3.3. Tlo BbIOOpY 3asgBUTENS pPE3yJbTaT MNPEIOCTABICHUS MYHHITUIIATIBHON
yciyru Bbiaetcs B Mcmonkome wiu B M®I[ B dopme sK3eMInigpa 3JIEKTPOHHOTO
JOKYMEHTa, pAacleyaTaHHOTO Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IMe4YaThbio U
HNOAMKUCHIO COOTBETCTBEHHO YMOJHOMOYEHHOI'O JTOJKHOCTHOrO Jinna Mcmonkoma winm
pabotHuka MOII.

2.3.4. 3agBuTeNb BOpaBE MOJYYUTh PE3yJIbTaT MPEAOCTABICHUS MyHUIIUTIATBHON
yciIyrd B (popMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUYCHHE CpOKa JCHCTBHUS pe3yibTaTa
MPEAOCTABICHUSI MYHUIIMTIATbHON yCIIYTH.

2.4. Cpok mpeIoCTaBICHHS] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HE0OX0IMMOCTH OOpaIeHUs] B OpraHU3aIlNH, YIaCTBYIOIIHNE B MPEIOCTABICHUH
MYHHUIUITAIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS TPEAOCTABICHUS MYHULIUTIATIbHON
YCIYTH B CIIy4ae, €CJIA BO3MOYKHOCTh ITPUOCTAHOBJIEHUS ITPEYCMOTPEHA
3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu, CpoK BblIauU (HAPABICHUS)
JOKYMEHTOB, SIBJISTFOLMXCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH

2.4.1. MyHunmnanbHas yciayra IpeloCTaBIsSeTCs B TEUCHUE TPeX pabodYnX JHEH.
2.4.2. TIpuoCTaHOBJIEHHUE CpPOKA MPEIOCTABICHUS MYHUIUNAIBHONW YCIYTd HE
IIPENYCMOTPEHO.



2.4.3. HampaBieHWe INOKYMEHTA, SIBISIOLIETOCS PE3YJbTaTOM IIPEIOCTABICHUS
MYHUIUOAIBHOW  ycIyrd B (OpME  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTENIO
OCYIIECTBIISIETCSI B JI€Hb O(DOPMIEHUS M PETUCTPALMU PE3yJIbTaTa MPEJOCTABICHUS
MYHULHUNAJIBbHON YCIIYTH.

2.5. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIA UHBIMU HOPMATHUBHBIMU PABOBBIMU aKTaMH IS
MPEIOCTABICHUS MYHULIUIIAJIBHON YCIIYTH, 4 TAKKE YCIIYT, KOTOPBIE SBIISIFOTCSA
HEOOXOUMBIMU U 0053aTEIHLHBIMU TSI IPEAOCTABICHUS MYHUILIUTTAIBHBIX YCIIYT,
MOJIJICXKAIIUX TTPEACTABICHUIO 3asiBUTEIIEM, CIIOCOOBI UX TTOJIYYEHUS 3aABUTEJIEM, B TOM
YuCJe B AJIEKTPOHHOM hopme, OPSIIOK UX MPEICTABICHUS

2.5.1. JIna mnonydyeHHs] MYHULUNMAIBHOM YCIYTHM 3asBUTENb MPEJICTABISET
CJIEAYIOIINE TOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIONINNA JIMYHOCTh (HE TpeOyeTcss B ciydae oOpaiieHus
nocpeactBoMm EnuHoro noprana ,Pecnybinkanckoro nopraia);

2) TOKYMEHT, YJIOCTOBEPSIOIIMI MOJTHOMOYHUS TIPECTABUTENS 3aIBUTEIIS;

3) 3asiBiIEHHE:

B (hopMe okyMeHTa Ha OymMakHOM HocuTene (mpuioxeHue Ne 4 K HacTosIEMY
aIMUHHUCTPATUBHOMY PETJIaMEHTY);

B JIEKTPOHHOU (hopme (3amoHAETCs TOCPECTBOM BHECEHUS! COOTBETCTBYIOLIUX
CBEJICHUN B DOJIEKTPOHHYIO (GOpMY 3asBICHUS), TOJIMNHUCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMH TYHKTa 2.5.3 aaIMUHUCTPATUBHOTO pErjaMeHTa, Mpu OOpalieHUun
nocpenctBoMm Equnoro noptaina, Pecybnukanckoro noprana;

4) B ciyvae, ecid ISl MPEJOCTABICHUS MYHHUIMIAIBHOM yCIyru HeoO0Xoauma
00paboTKa TEPCOHAJIBHBIX JAHHBIX JIMIA, HE SBIAIONIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUHM C (elepalibHBIM 3aKOHOM 00pa0O0TKa TaKUX IEepPCOHAJIBHBIX JTaHHBIX
MO3KET OCYIIECTBIATHCS C COTJIAcCHs YKA3aHHOTO JIMIA, TPU OOpaIIeHUH 32 MOTyYeHUEM
MYHULUNAIBHOW YCIYTHM 3aBUTENb JIONOJHHUTENBHO MPEACTABISAECT JOKYMEHTHI,
NOATBEPXKIAOUIME TOJYYEHUE COIVIacusl YKa3aHHOTO JIMIA WIH €ro 3aKOHHOIO
MPEICTaBUTENSI Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JuIa. JJOKyMEHTHI,
MOATBEPKAAIONTUE TONYICHHE COTJIAcHs, MOTYT OBITh MPEACTABICHBI B TOM YHCIIC B
dbopmMe IIEKTPOHHOTO JTOKYMEHTA;

5) B ciydae, ecinu OOS3aHHOCTh XpaHEHHUs JIOMOBOW kuuru 1m0 31.12.2017
BO3JIarajlacb Ha COOCTBEHHUKOB JKHMJIBIX TIOMEIICHUN, 3asBUTEIEM IPEACTABIACTCS
JIOMOBAsl KHUTA;

6) mpaBOyCTaHABJIMBAIOLIME JOKYMEHTbl Ha MHIWBHUAYAIbHBIN KUIOU IOM (eciu
MpaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EQMHOM rocymapcTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJISl BBIITUCKHU U3 MOXO3SUCTBEHHOW KHUTH.

2.5.2. 3asBlieHME W TpuUJAraeMble JOKYMEHTbl MOTYT OBITb MpPEACTaBICHbI
(HampaBi€eHbI) 3aABUTEIEM OJHUM U3 CJIECAYIONIUX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE SJIECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MYyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETIaMEHTa;

2) nocpencteoMm Ennnoro, PecryOiimkanckoro mopraia B 3JCKTPOHHOU (opMme;
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3) B Opras JU4YHO WM NOCPEACTBOM MOYTOBOM CBSI3M Ha OyMa)KHOM HOCHUTEIIE.

3asBleHME W MpUaraémble JOKYMEHTBI, IpPU HAMpaBICHUU M[OCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3agBieHHME TMpHU HANPABICHUM MOCpeACTBOM EnmHoro moprana
PecnyOnvkaHckoro mnoprana MOANUCHIBAETCS MPOCTOM AIIEKTPOHHOM TMOIIUCHIO
3asIBUTEIIS.

JUist mody4deHuss MPOCTOM JIIEKTPOHHOM MOJMUCH 3asiBUTENI0 HEOOXOJIUMO
npotu nponenypy perucrpauuu (ayrentudukanun) B ECUA, a Takke moAaTBepauTh
YUYETHYIO 3aMHCh.

DONEeKTpOHHbIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JIOKYMEHTOB), YKa3aHHbIC B
noAnyHkTax 2, 4-6 myHkta 2.5.1 aIMHHHCTPAaTHMBHOIO pETJIAMEHTA, 3aBEPSIOTCS
YCUJIEHHON KBaJu(UIMPOBAHHON MOAMMUCHIO JIMII, YIOJIHOMOYEHHBIX HAa CO3/aHHE U
NOJINMMCAaHNE TAKUX JOKYMEHTOB, B TOM YHCII€ HOTapUyCaMHu.

DNEeKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIIaraeMble K
3asiBJICHUIO, B TOM YHKCJIE JIOBEPEHHOCTH, HANPABIAIOTCS B BuAe (ailioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6omee 50 MOaiT.

KauectBo mpenocTaBiasieMbIX 3JEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM OOBEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemraeTcs TpeOOBATh OT 3aBUTEJIS:

1) nmpeacraBieHuss JOKYMEHTOB U MH(QOPMALIUUA WM OCYIIECTBICHUS ICHCTBUMH,
NPEACTaBICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMU aKTaMH, PETYJIUPYIOUIMMU OTHOILIEHHS, BO3HUKAIOIIME B CBSI3U C
IPEAOCTABICHUEM MYHULIMIAIBHON YCIYTH;

2) OCYIIECTBJICHHUS JEUCTBUM, B TOM YHUCJIE€ COIIACOBAaHUU, HEOOXOIMMBIX JIJIs
MOJIYYCHUS MYHMIIMIAIBHOW YCIYIM U CBSI3aHHBIX C OOpalleHueM B UHBIC
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIPAaBJICHUS, OPraHW3aluH, 3a
UCKIIIOYECHUEM TIONYYCHHUSI YCIYr U TIONYy4YeHHs] JOKYMEHTOB M HWH(MOpMaIuu,
IPEAOCTABISIEMBIX B pE3yJbTaTe€ MPEJOCTABICHUA TaKUX YCIYr, BKIIOYEHHBIX B
nepevyH, ykazaHHele B 4yactu | cratem 9 DepepanbHoro 3akoHa Ne 210-O3
(HEOOXOIUMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencraBieHUs JOKYMEHTOB U HHGOpMAIHMH, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IPHU NEPBOHAYAIBHOM OTKa3€e B IPUEME
JOKYMEHTOB, HEOOXOJUMBIX AJIsi MPEJOCTABICHUS MYHULUINAIBHON YyCIyru, JIMOO B
IIPEIOCTABICHUN MYHUIIMIAIIBHON YCIIYTH, 3a UCKIIOYEHUEM CIIEIYIOLIIUX CIy4aeB:

a) H3MEHEHHE TpeOOBaHUI HOPMATHUBHBIX TMPABOBBIX aKTOB, KacalolUXCs
MPEeAOCTABICHUSI MYHUIIMNIAJIBHON YCIyTH, MOCJe MEPBOHAYAIIBHOW MOJIauu 3asBICHUS
0 MPEIOCTABIIEHUH MYHUIIUTIAJIbHON YCIIYTH;

0) Hanu4uue OomUOOK B 3aSABJICHUH O MPEIOCTABICHUA MYHUITUTIATLHON YCIYTH H
JOKYMEHTaX, MOJAHHBIX 3asBHUTEJEM IIOCJI€ MEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTABICHHUS MYHHLIMIIAIBHOW YCIyTHW, JUOO B
MPEJOCTaBICHUY MYHUIIUTIATBLHON YCIYTH U HE BKIIOUEHHBIX B MPEAICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;



B) UCTEUEHHUE CPOKa JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(OpPMALUU MOCTe
MEePBOHAYATBLHOTO OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JI MPEAOCTABICHUS
MYHULIUMAIBHOW YCITYTH, MO0 B MPEAOCTABICHUNA MYHUIIUTIATBLHON YCIIYTH;

I') BBISBICHHE JIOKYMEHTJIBHO TMOATBEpXKICHHOro (akta (IPU3HAKOB)
OmMMUOOYHOTO WJIM TMPOTUBOIPABHOTO JEUCTBUSA (O€3/1€UCTBUSA) JOIKHOCTHOTO JIHUIIA
Oprana, pab6otHuka MOILl, npu nepBoHayalIbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABIICHUS MYHHUITUTIATLHON YCIYTH, TUOO0 B MIPEAOCTABICHUHN
MYHULIUMTAIIBHOM YCIIYTHM, O Ye€M B IUCBMEHHOM BHJI€ 3a MOJIMNUCHI0 PYKOBOIAUTES
Oprana mnpu MepBOHAYAIBLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX ISt
PEJIOCTABICHUS MYHULUIMAIBHOW YCIyTH, YBEIOMIISIETCS 3asBUTENIb, a TaKXKe
IPUHOCSTCS U3BUHEHUS 3a JIOCTABIICHHBIC HEYI00CTBA;

4) npenocraBiieHHs] Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB M HWHGOpMAaIUU,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIOYEHUEM CIIy4aeB, €Clu
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTBI MO0 WX U3BATHUEC SBIACTCS HEOOXOIUMBIM
YCIIOBHEM TMPEOCTABICHUS] TOCYJAPCTBEHHOW WM MYHULIMIAIBHOW YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heJiepaTbHbIMU 3aKOHAMH.

2.6. VcuepnibIBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMHU IS IIPEAOCTABIICHUS MyHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOAATCS B PACIIOPSKEHUH I'OCYIAPCTBEHHBIX OPTaHOB, OPTraHOB MECTHOT'O
CaMOYIIPaBJICHUS U NIOJABEIOMCTBEHHBIX I'OCYJaPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CAMOYIIPABJICHUS OPraHU3aLMi U KOTOPBIE 3asIBUTENb BIIPaBe MPEICTABUTh, a
TaK)Ke CIOCOOBI UX MOJIYYCHHUSI 3aBUTEIISIMHU, B TOM YHCJIE B 3JIEKTPOHHOHU (hopme,
MOPSAJ0OK UX MPEICTABICHUS; TOCYAaPCTBEHHBIM OpraH, OpraH MECTHOTO
camMoyTIpaBJeHus MO0 OpraHu3alvs, B paCoOpsHKEHUN KOTOPBIX HAXOASTCS TaHHbBIE
JIOKYMEHTBI

2.6.1. TlomyyaroTcs B paMKax MEXBEJOMCTBEHHOI'O B3aMMOJICCTBUS

1) Beimucka w3 EQMHOrO TrocymapcTBEHHOIO peecTpa HEABWIKUMOCTH — —
DdenepanbHas Cay»)0a rocy1apCTBEHHON pETUCTPAINH, KaJacTpa U KapTorpaduu;

2) cBeleHUs O JACHCTBYIOIIEM MacopTe rpaxaanuHa Poccuiickoit Denepanum —
MB/I Poccuu;

3) cBemeHWs O HOTapUaJIbHOW JOBepeHHOCTH — DejepanbHas HOTapHallbHAs
najara.

2.6.2. 3asgBuTenb BIIpaBe MPEJOCTaBUTh JOKYMEHTHI (CBEIEHMS), YKa3aHHbIC B
noamyHkre 1 myHkTa 2.6.1 aAMUHUCTPAaTUBHOTO pErjiaMeHTa, B (opMe DIEKTPOHHBIX
JOKYyMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBATM(PUIIMPOBAHHOW TMOJIMUCHIO  JIHII,
YIOJIHOMOYEHHBIX HA CO3/IaHME€ W TMOANHCAHUE TaKUX JOKYMEHTOB, MpHU Mojayde
3asIBJICHUSI.

2.6.3. HenpexacraBieHue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
NyHKTe 2.6.1 aAMUHHCTPATUBHOrO pErIaMEHTa OpraHaMy TOCYyJAapCTBEHHOM BIIACTH,
OpraHamMl MECTHOTO CaMOYIPABIICHHS, OpraHU3alUsIMU JOKYMEHTOB U CBEJICHUIl HE
MOXET SIBJIATHCS OCHOBAHUEM JIJI OTKa3a B MPEJI0CTAaBICHUN MYHULIMTIAIBHON YCIyTH.
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2.6.4. JlomxHOoCTHOE JUIO W (Wiau) pabOTHUK, yKa3aHHBIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErjlaMeHTa OpraHoOB M OpraHu3alui, HE MNpPeICTaBUBIINE
(HECBOEBPEMEHHO MPEICTABUBILKE) 3aNPOLIEHHBIE U HAXOIALIMECS B PaCHOPSKEHUU
JOKYMEHT WJIH CBEACHMS, MOAJIEKAT aMUHUCTPATUBHON, NTUCUUIIIMHAPHON UM UHON
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccuiickont denepanuu.

2.6.5. 3ampeniaercs TpeOOBaTh OT 3asIBUTEJISI JOKYMEHTHI CBEICHUS, B TOM UUCIIE
MTOATBEPKAAIOIINE BHECEHUE 3aBUTENEM IUIATHI 32 MPENOCTABICHUE MYHULUNIAIBHON
YCIIYTH, HAXOJSIIIUECS B PACTIOPSIKEHUH TOCYJaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
cCaMOYIIpaBJi€HUs] U MOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CAMOYITPABJICHUS OpraHU3alUi.

Henpencrapienue 3asgBUTENEM JOKYMEHTOB, COAEPKAIIMX CBEIEHUS, KOTOPBIE
HaxoJATCSI B PACIOPSIKEHHM TOCYJApPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO
CaMOYIIpaBJi€HUs] U TMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYNPABJIEHUS OpraHuW3aluii, HE SBIAECTCSI OCHOBAaHMEM JUIsl OTKas3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIMIIAJIBHON yCIIYTH.

2.7. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM JJI1 OTKa3a B IPUEME TOKYMCHTOB,
H€O6XO}II/IMI)IX IJIA TIPCIOCTABJICHUA MYHHIIPIHaJIBHOP'I yCIIyru

2.7.1. OcHoOBaHUSIMU HJisi OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOMMMBIX IS
PEAOCTABICHUS MYHULIMIAIBHON YCIIYTH, SIBJISIOTCS:

1) nmnpejacTaBlCHHBbIC 3asABUTEIEM JIOKYMEHTBHI COJEpXKAT TOAYUCTKH |
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAIAKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepanuu;

2) NIOKYMEHTBI COAEPKAT IOBPEKICHUS, HAIMYHUE KOTOPBIX HE IO3BOJISIET B
MOJTHOM O0BEME UCIHOJIb30BaTh MH(MOPMALMIO M CBEICHUS, COJAEpXKAIIUecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIIUIAIBHOW YCITYTH;

3) npencTaBieHHbIE AOKYMEHTHl WM CBEIACHUSA YTPaTWUIM CHIy Ha MOMEHT
oOpaleHusi 3a MyHUIIUTTAIBHOW YCIyTrod (JJOKYMEHT, YAOCTOBEPSIIONINNA ITOJTHOMOYHS
NpEICTaBUTENS 3asIBUTENIS, B ClIydae 0OpalleHus 3a MpeI0CTaBICHUEM MYHUITUTIATBLHOM
YCIIYTY YKa3aHHBIM JIUIOM);

4) nosaya 3asBJICHUS O PEIOCTABICHUN MYHUILIUIIAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX TS IPEAOCTABICHNS MYHUITUTIAIBHONW YCIYTH, B SJIEKTPOHHOU (opMe ¢
HapyIICHUEM YCTAaHOBIICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aMOJIHEHHE O0s3aTEeNbHBIX TOJieH B (opMe 3asBICHUS, B TOM
4yucjie B MHTEPAKTUBHON (opme 3asBieHuss Ha Enunom noptane , PecnyOiamkaHckom
nopraje (HeIOCTOBEpHOE, HETOJIHOE, TNOO HEMPABUILHOE 3aIMIOTHCHHE);

6) mnpencTaBlIeHUE HEMOJHOIO KOMILIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABJICHNS MYHULIIUNIAJBHONU YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH MOJAHO B OpraH TOCYJapCTBEHHOU
BJIACTH, OPTraH MECTHOTO CaMOYIIPABJIEHHUS WM OPraHU3ALNI0, B TOJTHOMOYUS KOTOPBIX
HE BXOJIMT NPEAOCTABICHUE MYHULIUITAIIBHON YCIYTH;
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8) HecoOdI0JeHUEe YCTaHOBIEHHBIX cTarbeil 11 denepanbHOro 3akoHa oT 6
anpenss 2011 roga Ne 63-@3 «OO0 53I€KTPOHHOM NOANMHMCH» YCIOBUH TNPU3HAHUS
JNEHCTBUTENBHOCTH YCUIICHHOW KBATU(PUIIMPOBAHHON 3JE€KTPOHHON MOJAIMHUCH.

2.7.2. IlepeyeHb OCHOBaHUM Il OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX
JUIS TIOJTYYEHUS! MyHULUMIIATBHOW YCIIYTH, SIBISIETCS UCUEPIBIBAIOLLIMM.

2.7.3. Pemienue 00 OTKaze B MpUEME 3asBICHHUS U JTOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBICHUS] MYHUIMIAIBHOW YCIyTH, MOXET OBITh NMPUHATO KaK BO BpPEMs
npuema 3asBHUTENs, TaK W MOCJIE MOJIYYEHHUS OTBETCTBEHHBIM JOKHOCTHBIM JIULIOM
Oprana HeEOOXOAMMBIX /JI MPEAOCTABICHUS MYHHUIMIAIbHOM YCIYrd JOKYMEHTOB
(cBemeHMi) € HUCIOJNB30BAaHMEM  MEXKBEJOMCTBEHHOTO  WH(OPMAIIMIOHHOIO
B3aMMOJICHCTBUS, B CPOK, HE MPEBBIMLAIMUNA 9 pabouux NHEHW CO JIHA PErucTpalvu
3asIBJICHMSL.

2.7.4. 3anpemaercss OTKa3bIBaTh B IMPUEME 3asIBICHHUS U WHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTaBICHUSI MyHUIIMIAIBHON YCIIYTH, B CITydae €Cu 3asBIICHHUE
U TOKyMEHTBI, HEOOXOAMUMBIE JJI MIPEIOCTABICHHSI MyHUIIMTIATBHOM YyCIyTH, TOJaHbI B
COOTBETCTBHM ¢ MH(POpPMAIIMEH O CpOKaX U MOPSAIKE MPEAOCTABICHUSI MYHUIIMIIATBLHON
yciyru, ony0iarukoBaHHoOM Ha EnnHom noprane, PecriyOnukanckoM mopTaiie.

2.8. McuepnbiBaroliuii mepeueHb OCHOBAHUH JIJIs1 TPUOCTAHOBJICHUS UK OTKa3a B
NPEI0CTaBICHUN MYHUIIMITAIBHON yCIyTU

2.8.1. OcHoBaHusA 1JisI TPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHUIUINAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS 1 OTKa3a B NMPEIOCTABICHUN MYHULIMIIAIBHON YCIIYyTHU:

1) B mpencTaBaeHHBIX 3a4BICHUM U (MIM) JOKYMEHTaX COJIEPKUTCS HEMOJIHAS U
(wm) HemocToBepHas HHGOPMAITUS,

2) NOCTyIUIEHUME OTBETa OpraHa TOCYJapCTBEHHOW BIJIACTH, OpraHa MECTHOIO
caMOyIIpaBjieHUs] JMOO TMOABEIOMCTBEHHONW OpraHy TroCyJapCTBEHHON BIACTH WIIU
OpraHy MECTHOTO CaMOYIPABJICHHsS OpraHU3allMd HAa MEKBEIOMCTBEHHBIN 3aIpoc,
CBUJIETENBCTBYIOMIETO 00 OTCYTCTBUU JOKYMEHTA U (MJIM) HHPOPMAIINK, HEOOXOIUMBIX
IUISl TIPEIOCTABICHUSI MYHULIMIIAIIBHOM YCIYTH, €CJIM COOTBETCTBYIOIIMI TOKYMEHT HE
OBLJT IPEICTABIICH 3aABUTENIEM 110 COOCTBEHHON WHUITUATUBE;

3) OTCYTCTBHE CBEIECHHIl O PErHCTpallMM TpakJIaHWHA 0 MECTY >KUTEIbCTBA
(mpeObiBaHMS ) B paCTIOPSIKEHUN OPTAHOB MECTHOT'O CAMOYTIPABIICHHUSI.

2.8.3. IlepeueHb OCHOBaHUW MJII OTKa3a B NPEAOCTABICHUU MYHHUIUIAIbHON
YCIIYTH SIBJISIETCSI KCUEPIBIBAIOIIHIM.

2.8.4. 3ampemiaeTcsi OTKa3bIBaTh B MPEIOCTABICHUH MYHUIMIAIBHOU YCIYyTH B
clyyae, €clid 3asBJICHUE O MPEJOCTaBICHWU MYHUIMINAIBHON YCIYyrH TNOJAHO B
COOTBETCTBUM C MH(POpMALIUEH O CPOKAX U MOPSJAKE MPEIOCTABICHUSI MYHHUIIUIATbHON
yciyru, onyonukoBaHHOM Ha EnquHom nmopTane, PecnyOinkanckoM mopraie.

2.9. ITopsiiok, pa3Mep 1 OCHOBAHHUS B3UMaHUS TOCYJIaPCTBEHHOM MONIINHBI WJIH MHOM
IUIaThl, B3UMAEMOM 3a MPEI0CTABIICHUE MYHUIIUIAIBbHON YCIyTH
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MyHununanbHas yciiyra npelocTaBiseTcsl Ha 0€3BO3ME3JHON OCHOBE.

2.10. [lepedeHpb yciyr, KOTOpBIE SBISIIOTCS HEOOXOIUMBIMU U 00S13aTENbHBIMU JIJIS
MPEeI0CTaBICHUS MYHUIIUNIATBHON YCIYTH, B TOM YHUCII€ CBEIEHUS O JOKYMEHTE
(IoxyMeHTax), BbIJaBa€MOM (BBIJIaBA€MbIX) OPTaHU3ALUSAMHU, YYACTBYIOIIUMH B

PEIOCTaBICHUN MYHUIIMITAJIbHBIX YCIYT

[IpenocraBieHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMSI B3UMaHMsI TJIAThI 3@ IPEIOCTaBICHUE YCIYT,
KOTOpBIE SIBJISIIOTCS HEOOXOAMMBIMU U 00513aTEIbHBIMU JIJIS1 TPEI0CTaBICHUS
MYHUIIMTAIBHON YCIIYTH, BKJIIOYasi THGOPMAIIMIO O METOAMKE pacuera pazMepa Takon
I1aThl

[IpenocraBineHrne HEOOXOIUMBIX U 00513aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHBIN CPOK OKUJIAaHUS B OUEPEIU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTABIIEMOM OpraHu3aIiiei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTTIAIIBHONW YCIYTH, U MPHU TTOTYyUYCHUH
pe3ysbTaTa MpeoCcTaBIeHUs TAKUX YCIYT

2.12.1. Bpems oxxuaHus Ipu Mojave 3asBiIeHUs Ha MOJyYeHUE MYHULIUTIATbHON
yCIyTHu - He 6osee 15 MuHyT.

2.12.2. Tlpu monydeHuW pe3yjpTaTa MPEAOCTABICHUS MYHHUIUNAIBHOU YCIyTH
MaKCHMAJIbHBIN CPOK OKHUJIAHHS B OUYEPEH HE IOJDKEH MPEBBINIaTh 15 MUHYT.

2.13. Cpok 1 MOpsIOK PErUCTPaALIMM 3apoca 3asiBUTENS O MIPEOCTaBICHUN
MYHHIANAJIBHON YCIYTH U YCIYTH, IPEIOCTABIISIEMON OpraHU3alMel, yYacTBYIOIIEH B
NPEIOCTaBICHIUN MYHHUIIUIAIBHON YCIIYTH, B TOM YHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. IIpu nuuHom oOpamenuu B M®I] B neHb mojauu 3asBICHUS 3asIBUTEIIO
BbIj1aeTcs pacnucka u3 AC MO®IL] ¢ peructpalluOHHBIM HOMEPOM, MOITBEPKAAIOIIHM,
YTO 3asIBJICHHE OTIPABIICHO, U JaTON NOAAYH 3asIBJIICHUSL.

2.13.2. IIpu HaIlpaBJICHUN 3asBJICHUSA IIOCPEIACTBOM, Enunoro,
Pecnybnukanckoro moprana 3asBUTENb B JICHb MOJA4d 3asBJICHUS MMOTYYaeT B JTUIHOM
kabuHere PecnmyOnmKaHCKOTO TMOpTalia W 1O DJIEKTPOHHOW TIOYTE YBEIOMIICHUE,
MOATBEPKIAIONIEE, UYTO  3asBJICHHE  OTIPABJICHO, B KOTOPOM  YKa3bIBAKOTCA
PErUCTPAIlMOHHBII HOMED U J1aTa MOJlauu 3asiBICHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B [I€Hb TMOJAa4yu 3asiBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTENI0 BbIJAETCS PACHUCKA U3
aBTOMATU3UPOBAHHONW HMH(POPMAIIMOHHON CHUCTEMBbI, MPEJHA3HAYECHHON ISl OKa3aHUs
rOCYJApCTBEHHBIX U MYHUIMIAIBHBIX YCIYT, C PETUCTPAllMOHHBIM HOMEPOM, IaTOU
MOJa4M 3asBJICHUS U IEPEYHEM NPEACTABIEHHBIX JOKYMEHTOB.
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2.14. TpeOoBaHUs K IOMEIIEHUSAM, B KOTOPBIX MPEIOCTABISETCS MyHUIIMIAIbHAS
yCIIyra, K 3aj1y O’KMJIaHMsI, MECTaM JUJIsl 3alI0JIHEHMSI 3alIPOCOB O NIPEIOCTABICHUU
MYHUIUIAIBHON YCIYT'H, HHPOPMALMOHHBIM CTEH/IaM C 00pa3liaMu X 3alOJHEHUS U
MepeYHeM TJOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS KaXX10H MYHUIIMIAIbHON
YCIIYTH, pa3MeIleHUI0 U 0OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
MH(OpMAIK O MOPSIAKE IPEIOCTABICHUS TaKOM YCIyry, B TOM YHCIE K 00€CTIeUeHUIO
JOCTYITHOCTH JIJISl MHBAJIUIOB YKa3aHHBIX 00ObEKTOB B COOTBETCTBUU C (hesiepanbHbIM
3aKOHOJATENbCTBOM U 3aKOHOAATENbCTBOM Pecnybnnku Tarapctan o couuaabHOM
3allUTE UHBAIHUIOB

2.14.1. TlpenocraBineHre MyHUIIMNIATBHON YCIYTA OCYILIECTBIACTCS B 3aHUAX U
MOMEIIEHUAX,  OOOpPYJOBAaHHBIX MPOTUBOMOKAPHOH  CHUCTEMOM U CUCTEMOU
MOXKAPOTYIICHUS.

Mecta mipueMa 3asBUTENEH OOOPYIYIOTCS HEOOXOIUMOW MeOenblo st
odopMIICHUS JOKYMEHTOB, UH(POPMAITMOHHBIMHU CTEHIAMH.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEJbCTBOM Poccuiickoit ®enepauu o
COITMAILHOM 3alUTe WHBAJIUIOB B IEIAX OECHpEensITCTBEHHOTO JO0CTyNa K MECTY
PEIOCTABICHUS MYHULIUTIATBHON yCIyTH 00eCTIeYMBACTCS :

1) oOecrmeunBaeTcss OeCHPEMSATCTBEHHBIH JOCTYIl HHBAIWAOB K MECTY
NPEIOCTaBICHUS] MYHUIIMIATBbHON yCiayru (yIZOOHBIH BXOJ-BBIXOJ B TOMEUICHUS U
nepeEMEIECHNE B UX MpeeNax);

2) BU3yalibHasl, TEKCTOBas W MYJIbTUMEAMIHAS WHPOPMALHUSA O MOPSIKE
NPEIOCTaBICHUS] MYHUIMIIAJIBLHON yCIyTH pa3MeniaeTcss B YIOOHBIX i 3asBUTENEH
MeCTax, B TOM YHCJIE C YYETOM OTPAaHUYECHHBIX BO3MOKHOCTEN MHBAJINIOB;

3) CcOMpoBOXKICHHE WHBAIUIOB, UMCIOIIMX CTOMKHE PAacCTpOiCcTBa (YHKIIUU
3pEHHS U CAMOCTOSITEILHOTO NIEPEABUKEHHS, U OKa3aHUE UM OMOIIH;

4) BO3MOXXHOCTb CaMOCTOSITEJIBHOTO TEPEIBUKCHUS 0 TEPPUTOPHH, Ha
KOTOPOM PpACIIOJIOXKEHBI OOBEKTHl COIMAILHOW, WHXEHEPHOW W TPAHCIOPTHOMN
UHPPACTPYKTYp, BXOJa B TaKhue OOBEKTHI U BBHIXOJA U3 HHUX, MOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAAKU U3 HETO, B TOM UHKCJIE C UCIIOJIb30BAHUEM KPECIa-KOISICKHU;

5) Haiexkariee pasMelnicHHe OOOpYJIOBaHUS W HOCUTEICH HWHQOpPMAIIWH,
HEOOXOIUMBIX NIl oOecreueHus: OECIPEensITCTBEHHOTO JAOCTYIa WHBAIUIOB K yCIyram
C YYETOM OTPAHUYEHUN UX KUZHEAECATEIbHOCTH;

6) myOnmpoBaHWE HEOOXOIMMOW JJIi MHBAJIWIOB 3BYKOBOH W 3PHTEIHHOU
uHdopmaly, a TakKe HAAMKNCEeH, 3HAKOB M WMHOW TEKCTOBOM M Tpaduueckoit
nH(OpMAIHN 3HaKaMH, BBIMTOJTHEHHBIMH pebe(hHO-TOUCYHBIM mpudTOM bpaiins;

7) IomyckK CypAOINepeBOIUYHMKA U TH(IOCYPIAONEPEBOIUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMIHH JIOKYMEHTA, ITOITBEPKIAIOIICTO
ee crenuaibHoe OOy4YyeHHWE M BbIJABAEMOro 1Mo (GopMe U B TMOPSAKE, KOTOPHIE
YCTAHOBJIEHBI MPUKAa30M MMUHUCTEPCTBA TpyJda W COLUMAIBHOW 3ammThl Poccuiickoi
Oeneparun ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHun (HOpMbI JTIOKYMEHTA,
MOATBEPKAAIONIET0 CIeNHalbHOe O00ydeHHue COOaKU-IPOBOJAHUKA, W TMOpSAJKa €ro
BBIJIAYN».
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2.14.3. TpeboBanuss B YacTh oOOecHeYEeHUs JOCTYMHOCTU [JIsi WHBAJIUIOB
O00OBEKTOB, B KOTOPBIX OCYHIECTBISETCS MPEIOCTABICHUE MYHULUIAIBHON YCIyIH, U
CPEICTB, HMCHOJB3YEMbIX NpPH MPEAOCTABICHUM MYHHMIMNAIBHOM YCIYTH, KOTOpPbBIE
yKa3aHbl B mnoAnyHkrax 1 — 4 nyHkra 2.14.2. agMHHHCTPAaTHBHOTO pErJIaMEHTa,
NPUMEHSIOTCA K OOBEKTaM U CpEeACTBaM, BBEACHHBIM B OKCIUIyaTal[MI0 WM
MPOLIEAIINM MOJIEPHU3ALNIO, PEKOHCTPYKLIHMIO nociie 1 urona 2016 roxa.

2.15. [loka3zarenu JOCTYMHOCTH U KaueCTBAa MYHULIMITAJIbHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICUCTBUM 3asBUTENS C JOJKHOCTHBIMU JIMIIAMH PU
peIOCTaBICHUY MYHUIIMITAIbHON YCIYTU U UX MPOAOIKHUTEIBHOCTh, BO3MOXHOCTb
NoJlydeHUss ”HPOPMALIMU O XO/i€ MPEJOCTABICHHUSI MYHUIIUITAIbHON YCIYTH, B TOM
YHClIe C UCTIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT A,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIMITAIbHON YCITyTH B
MHOTO(YHKIHOHAIBHOM LIEHTPE MPEIO0CTaBIEHUS TOCYIAPCTBEHHBIX U
MYHUIIUTAIBHBIX YCAYT (B TOM YHUCIE B MOJHOM 00BbEME), B JIFOOOM TEPPUTOPUATEHOM
1oJipa3/ieJICHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSIUTENHHOTO OpraHa MECTHOTO
caMOYIIpaBJIeHUs, IO BBIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBINA TPUHITUI),
MOCPEJICTBOM 3aIpoca O MPEIOCTaBICHUN HECKOJIBKUX TOCYIapCTBEHHBIX U (MJIH)
MYHUIIMTAIBHBIX YCIYT B MHOTO() YHKIIMOHAJBHBIX [IEHTPaX MPeA0CTaBICHUS
rOCyJapCTBEHHbBIX U MYHULIMIIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. TlokazarensiMi JOCTYNHOCTH MPEAOCTABICHUS MYHULMNAIbHON YCIyru
SABJISIIOTCS:

PaCIONI0KEHHOCTh TOMEIICHHS], B KOTOPOM BEIETCS MPHUEM, BbIadya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJUYECTBA CIICIMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYLIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asBUTEJNECH;

HAJIMYME UCYEpIbIBaONIe HHPOpMAMM O crocodax, MOpsSIKe M CpOoKax
NPEIOCTaBICHUS] MYHUIIMITAILHON YCIyru Ha WHGOPMAIMOHHBIX CcTeHAaX, EauHom
nopraie, Pecny0nukanckoM mopTaie, opUIIMaIbHOM CaiiTe MyHUIIMIIAIFHOTO PaiioHa;

OKa3aHWE TIOMOINM WHBAIHIAM B TPEOJOJCHUN OaphepoB, MEMIAIOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. TlokazaTensiMM KaudecTBa MPEIOCTABICHUS MYHULHUNAIbHON YCIYTU
SBJISIIOTCS:

1) coOuroieHre CPOKOB TpHUEMa U pACCMOTPEHUS JIOKYMECHTOB;

2) coOJI0ICHHE CPOKa TOJTyUSHUS pe3ysIbTaTa MyHHIIHITATLHOW YCITYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KOO0 HA HApPYIICHUS aJMHHUACTPATHBHOTO
periaMenTa, CoOBepIIeHHbIe paboTHrKaMu Oprana;

4) KOJIMYECTBO B3aWMOJICUCTBHIN 3asIBUTEIIS C TOJKHOCTHBIMHU JUIIaMu (0e3 ydera
KOHCYJIbTallUM ):

B3auMoJielicTBUEe 3asiBUTeNss C pabotHukamu Oprana wim MO npu
MPEJOCTaBICHUM MYHULIUNAIBHOM  YCIYrM  OCYIIECTBISIETCS OJWH pa3 IMpHU
MPEACTaBICHUHU 3as1BJIICHUSI CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMU;
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OJIMH pa3 B ciyyae HEOOXOJIMMOCTH IMOJYYEHUS pe3ylibTaTa NpPeIOCTaBICHUS
MyHUIUNanbHOW yciyru B Oprane miau M®IL] B ¢opme sk3eMIuisipa 3JE€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEE.

[IpoIOMKUTENBHOCTE OJHOTO B3AUMOJEUCTBUS 3aABUTENS C JOJDKHOCTHBIMHU
JULAMH PU NPETOCTABICHUY MYHHUIUITAJBHON yCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO INPEIOCTABICHHUS MYHULMNAIBHON yCIYyIH
C TIOMOIIBIO YCTPOMCTB MOJBMKHOW paauoTene(OHHON CBS3H, C HUCIOJH30BAHUEM
Pecny6iinkaHckoro noprasna, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus 0 xoAe NPeIOCTABICHUS MYHUIUNAIBHOW YCIYTHM MOKET
ObITh MOJNIydeHa 3asBUTENIeM B JMYHOM KabuHere Ha Enunom mnoprarne,
Pecny6nukanckom nopraie, B Oprane, M®II.

2.15.4. TlpenocrtaBieHWe MYHUIMMNAIBHOW YCIYTH OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asgBUTENS HE3aBUCUMO OT MECTa €ro HUTeJbCTBA WJIM MecTa
(akTHyeckoro nmpoxkuBaHus (mpedbiBaHus) Ha TeppuTopun Pecnyonuku Tarapcran mo
AKCTEPPUTOPUAIBHOMY MPUHITUITY.

MyHununaabHas yciiyra B COCTaB€ KOMIUIEKCHOTO 3alpoca HE MPEJOCTaBISAETCA.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YUYUTHIBAIOUIUE OCOOCHHOCTH MPEJOCTABICHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIUMY (B CIy4ae, eCiu
MYHULUNAIbHAS yCIIyTra IPEeI0CTaBIsAETCS 0 SKCTEPPUTOPHAIBHOMY IIPUHIINITY) U
0COOEHHOCTH IPEOCTABJICHNS MyHUIIUIIAIBHON YCIYTU B 3JIEKTPOHHOHN (opme

2.16.1. Tlpu mnpemaoCTaBICHUU MYHHUIUMIIAJILHON YCIYyTH B DJEKTPOHHOU dopme
3asIBUTEIb BIPABE:

1) mosiyuuth UHPOPMALKMIO O TOPSAAKE W CPOKax MPeIOCTaBICHHS
MYHUIIAIIAJIBHOW YCIyTH, pa3MmenieHHylo Ha EnuHoM mnoptane, PecmyOnmkanckom
opTale;

2) mofaTh 3asBJICHUE O MPEIOCTABICHUM MYHUIIMIIATBHON YCIyTd W HHBIC
JOKYMEHTBI, HEOOXOIUMBbIE ISl IPEIOCTABICHHUS MyHUIIMTIAIBHON YCIIYTH, B TOM YHCIIE
JOKYMEHTHI U MHGOPMAIIHIO, ICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu | ctateu 16 ®enepanbHoro 3axkoHa Ne 210-D3, ¢
UCIOJIb30BaHUEM PecyOinkaHCKOTo moprana;

3) MOJTyYUTh CBEJCHUS O XOJC BBIMOJIHCHUS 3asBICHUA O TPEIOCTABICHUH
MYHHUITUTIATHHON YCIIYTH, TIOJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIECTBHUThH OIICHKY Ka4eCTBa MPEI0CTABIICHUS MYHUITUTIAIIBHON YCITYTH;

5) mosyduTh pe3yabTaT MPEAOCTABICHHUS MYHUIUIIAIBHOW YCIYTH B Qopme
ANEKTPOHHOTO JOKYMEHTA;

6) nomaTh xanoly Ha perieHue u nelicTBue (Oe3aeiictBue) OpraHa, a TaKxke
€ro JOJDKHOCTHBIX JIMI, MyHUIIMIIAJBHBIX CIIYXallUuX nocpenctBoM PecnyOinkaHCKOTO
nopraia, mopTama QeaepadbHOM TOCYIapCTBEHHON WH(GOPMAIIMOHHON CHCTEMBI,
oOecrnieunBarolleil mpouecc a0cyneOHoro (BHeCy/neOHOro) 00XKaJlOBaHUSI PEHICHUN U
nercTBuil (0e31eMCTBUSA), COBEPIICHHBIX MNPHU MPEAOCTABICHUU TOCYAApPCTBEHHBIX U
MYHULUNAIBHBIX ~ YCIYr OpraHaMH, MPeJAOCTABISIIONIMMHA TOCYJAapCTBEHHBIE U
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MYHULIUMAIBHBIE YCIYTH, HUX JODKHOCTHBIMM JIMIAMH, TOCYIJApPCTBEHHBIMH U
MYHULIUTATBHBIMU CITY>Kall[UMH.

2.16.2. @®opMupoBaHUE 3asBICHUS OCYLIECTBISETCS IMOCPEICTBOM 3aNOJHEHUS
ANEKTPOHHON (opMmbl 3asaBieHus Ha Egunom, PecnyOnmukanckoM mnoprane 0e3
HEO0OXOIUMOCTH JOTOTHUTENILHON MOIauu 3asiBICHHS B KaKOW-TMO0 UHOM (opme.
2.16.3. Ilpu popmupoBaHUY 3asIBJICHUS 00ECIIEUNBACTCS:

1) BO3MOYKHOCTb KOIHUPOBAHUS M COXPAHCHUS 3asBJICHHUS M HHBIX JIOKYMECHTOB,
HEOOXOUMBIX JIJI MPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTh 3aIlOJTHCHHUST HECKOJIBKUMH 3asBUTCIIAMUA OJITHOW SJICKTPOHHOMU
(GopMbI 3asBlIeHUs MPU OOpAIICHUH 3a YCIyramu, MpeanoJiaraloluiMy HalpaBJIeHHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMH 3asBUTEIISIMU;

3) BO3MOXKHOCTh Ie4aTh Ha OyMaKHOM HOCHTEJNIC KOIMHHU JJICKTPOHHOU (OPMBI
3asBJICHUS,

4) coxpaHEeHHE paHee BBEJACHHBIX B DJICKTPOHHYIO (OPMY 3asBIICHUS 3HAYCHHIA B
m000H MOMEHT IO KEJaHWIO0 TO0JIb30BaTElsA, B TOM 4YHCJIE MPU BO3HUKHOBECHUHU
olIMOOK BBOJIa M BO3BpaTe JUIsl TOBTOPHOTO BBOJA 3HAYEHUI B 3JEKTPOHHYIO (POpMY
3asBJICHUS,

5) 3anosHeHUE TOJCH 3JICKTPOHHOW (OpPMBI 3asBICHHUS O Havajda BBOJA
CBEJICHUI 3asBUTEJIEM C MCIIOJIb30BaHUEM CBEJeHUH, pasmelieHHbix B ECHUA, u
CBeJIcHUM, ONmyONuMKOBaHHBIX Ha EnunHom, PecnyOnukaHckoM mopTanie, B YacTH,
Kacarolllencss CBEJIEHUN, OTCYTCTBYIOLUIMX B E€IUHOM CcUCTEME HACHTU(PUKALIUU U
ayTeHTu(uKanuu;

6) BO3SMOKHOCTh BEpPHYTHCSI Ha JIOOOH M3 DTAlOB 3alOJIHCHUS JJICKTPOHHOM

dbopMbI 3asgBiieHns 0€3 MOTEepH paHee BBEICHHON MH(OpMAIINH;

7) BOSMOXKHOCTD JIOCTYNa 3asBUTENS K paHee MOJAaHHBIM WM 3asBICHHUSM B
TEYCHHE HE MEHEEe OJIHOTO T0/ia, a TAKKE YACTUYHO CHOPMUPOBAHHBIM 3asIBICHUSIM - B
TEUEHNUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anucsk 3asBureneit Ha mpueM B MO®I] (nanee - 3anuch) OCYIIECTBISETCS
nocpenactBoMm ExmHoro moprama, PecnmyOnukanckoro mopraia, TeinedoHa KOHTaKT-
uentpa MOLI.

3asiBUTENIO TPETOCTABISIETCS BO3MOXKHOCTh 3alMCH Ha JIOObIE CBOOOIHBIC IS
mpueMa Jaty ¥ BpeMsl B Mpejeiax YCTAaHOBJICHHOTO B MHOTO()YHKITMOHAIBHOM IIEHTPE
rpaduka mprema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUJICHUS 3TOU
JaThI.

JInst oCyliecTBICHUS PEABAPUTEIBHON 3anucy nocpeacTtsom EanHoro nmoprana,
PecryOnmkanckoro moprana 3asBHTENI0 HEOOXOAMMO yKa3aTh 3alpaliiBacMbIe
CUCTEMOM JJaHHBIE, B TOM YHCIIE:

dbaMuIIio, UMs1, OTYECTBO (TMPU HATHYNH );

HOMep TenedoHa;

aZipec JIEKTPOHHOMU MOYTHI (I10 KEJTaHUIO);

KEIaeMYIo J1aTy U BpeMsl Iprema.
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B caydae HECOOTBETCTBUSI CBEICHHUM, KOTOphIE€ COOOIIMUI 3asBUTENb MpHU
MPEABAPUTEINBHON 3alMCH, JOKYMEHTaM, IPEACTABICHHBIM 3afBUTEIEM MPU JUYHOM
MpUEME, IPEABAPUTEIIbHAS 3AIIUCh AHHYIUPYETCH.

[Ipu ocyliecTBIeHUN MPEIBAPUTEIBHON 3alUCH 3asBUTEII0 00ECIeUnBaCTCS
BO3MOXKHOCTh pacliedyaTarb TaJOH-NIOATBEPKAEHUE. B ciiydae, eciu 3asaBUTENb
COOOIIUT aJipec DSJIEKTPOHHOW MOYTHI, HAa YKa3aHHBIM aJpec TakKe HaIpaBIseTCs
nHpopManuss O TMOATBEPKACHUU TMPEIBAPUTEIILHOM 3alucH C YyKa3aHUEeM JaThl,
BPEMEHU U MECTa IPUEMa.

[Ipu ocyiiecTBIeHUH MPEIBAPUTEIIBHON 3aluCU 3asBUTENb B 00s3aT€IbHOM
nopsiike UHPOPMHUPYETCS O TOM, UTO MIPEeABApUTEIbHAS 3aMUCh AaHHYJIUPYETCS B Cllydae
€ro HESBKH MO UCTEYECHUH |5 MUHYT C HAQ3HAYEHHOTI'0 BPEMEHU IIpUEMa.

3asBUTEND B JIFOOOE BpEMs BIIPABE OTKA3aThCs OT MPEABAPUTEIIHLHOM 3aMKCH.

3anpemiaercss TpeOOBaTh OT 3asBUTEINISI COBEPIICHUS] MHBIX JEHUCTBHH, Kpome
MPOXOXKIACHUST UJICHTU(PUKAIIUY U ayTeHTU(UKAIIUU B COOTBETCTBUU C HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickonn ®denepanuu, ykazaHus LEJIU IMPUEMa, a TaKKe
IPEIOCTABICHUST CBEACHUN, HEOOXOAMMBIX ISl pacueTa JJIUTEILHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBI HEOOXOAMMO 3a0POHUPOBATH JIJIS TIpUEMa.

3. CocraB, nocJie10BaTeJIbHOCTD M CPOKHU BBINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NOPSAAKY X BbINIOJTHEHHUs, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHS A/IMUHUCTPATHBHBIX POLEAYP B JJIeKTPOHHOM opme, a TakiKke

0COO0CHHOCTH BBINOJTHEHUS A AMUHUCTPATHBHBIX NPoLEIyP B
MHOT0()YHKIIMOHAJBHBIX HEHTPaX

3.1. Onmcanue mociaea0BaTeIbHOCTH JICHCTBUM MPU MPETOCTaBICHUH
MYHHUIIUNAJIBHON YCIyTH

3.1.1. [IpenocraBnenne MYyHHUIIUNATHHOW YCIYTH BKJIIOYAET B ce0sl ClEAyroliue
aJIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) KOHCYIbTUPOBAHHUE 3asIBUTEIIS;

2) IpUHSATHE W PACCMOTPEHUE KOMIUICKTa JIOKyMEHTOB, IPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBJICHHE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUE B
MPEAOCTaBICHUN MYHULIMIAIBHON YCIIyTH;

4) moIroTOBKa pe3yabTaTa MyHHUIIUITAILHOHN YCIIYTH;

5) BeIIava (HaNpaBIICHUE) 3asIBUTEITIO Pe3yJIbTaTa MyHUITUTIAIIBHON YCITYTH;

6) UcrpaBiieHHE TEXHUYECKUX OIIHOOK.

3.2. OkazaHue KOHCYIbTAIlUN 3asIBUTEITIO
3.2.1. OcHOBaHMEeM Hayajia BBIOJHCHUS AJMUHHUCTPATHBHON  MPOIETYpPHI

SABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BOMPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHUIUITAIBHON YCIIYTH.
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JIOIDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aMUHUCTPATUBHON MPOLIEYPbI, SBISETCS:

npu obpaienuu 3asButens B MOL — paborauk MOI];

Ipy OOpAILEHUU 3asIBUTENS] B HMCHONHHUTENBHBIH KOMHTET MAaTaKCKOTO CEIbCKOro
noceneHus (J1ajee - JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPAaTUTHCS 3a KOHCYJbTALIUEW O TOPSAKE U CPOKax
MPEeNOCTaBICHUS! MYHULUNAIbHONH yciuyrd B MOIL[ nuyHo u mno TenedoHy H
BJIEKTPOHHOM ITOYTE.

Pabotnuk M®IL[ koHCYnpTHUpYET 3asBUTEJISA, B TOM YHCIE MO COCTaBy, (opme
Npe/ICTaBIsIEMON TOKYMEHTAlMU U APYTMM BOIIPOCaM I MOJyYEHUs MYHUIIMTATIbHON
YCIYTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpeaoCcTaBICHUsS
MYHHUIIMIAIBHON yciiyrd Ha opunnanbHoMm caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE€ HACTOALIMM IYHKTOM,
BBITIOJHSIOTCS B ICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYp  SBISIFOTCS:
KOHCYJIbTallU 10 COCTaBy, (opMe NPEACTaBIIEMON TOKYMEHTAMd € JIPYTHUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHONW YCIIYTH.

3.2.3. 3asButens BrpaBe oOpaTutThcsi B Opran mo Tene@oHy MU DIEKTPOHHOM
HoyTe, a TaKkKe MOJy4yuTh KOHCylbTalMio Ha EnuHom moprtane, PecnyGnukanckom
nopraine, caiite Oprasa o MOpsAKe U CpOKax MPEAOCTABICHNS MYHUIIUIIAJIIBHON yCIIyTH,
B TOM YHCJIE€ IIO COCTaBy, (hopMe NPEACTABIAEMON JOKYMEHTAIMM U JAPYTrUM BOIIpOCaM
JUISL TIOJYYEHUS! MyHULUNAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTHpPOBaHHE HWH(GOPMHUPYET
3aSBUTENII B COOTBETCTBMU C TpeOoBaHUsIMU TyHKTa 1.3.4 aIqMHHUCTPATHBHOIO
perjiaMeHTa.

AJMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALIUM ITYHKTOM,
BBITIOJIHAIOTCS B T€UEHHE TPeX padOUnX JTHEN CO JHS NOCTYIIICHUS OOpaleHHUs.

Pe3ynpraTaMu  BBINOJIHEHWS  aJAMUHUCTPATHUBHBIX  IPOLEAYP  SBJISIOTCS:
KOHCYJIbTAllUK IO COCTaBy, (GopMe MpeACTaBIsIeMOd [TOKYMEHTAallud U JApPYTUM
BOIIPOCaM, HEOOXOIUMBIM ISl TOJYYEHUsT MYHULIUIIAIBHON YCIyTH.

3.3. [IpunsiTHE U pacCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
NPEACTABICHHBIX 3aBUTEIEM

3.3.1. IlpueM AOKYMEHTOB IS MPEIOCTABICHUS MYHULMIIAIBHON YCIYTHM 4Yepe3
MO®I] unu yaanenHoe padbouee mecto MOII.

3.3.1.1. 3asButens (npeacTaBuTeNb 3aaBuTels) odpamaerca B MOI] ¢ 3anmpocom
O TMPEJOCTaBICHUM MYHULMNAIBHOM YCIYyrM U TPEACTaBIs€T JOKYMEHTHI B
COOTBETCTBUHU C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotux M®II, Beayuuii npuem 3asBICHUI:

onpeieNsaeT MPeIMET 00paleHus;

YAOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMH JIMIIA, TOJAIOUIETO IOKYMEHTHI;
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MPOBOJUT MPOBEPKY COOTBETCTBHUSI JTOKYMEHTOB TpPEOOBaHUSIM, yKa3aHHbIM B
IyHKTE 2.5 aAMUHHACTPATUBHOTO PETJIAMEHTA;

3aMoJIHAET 3JIEKTPOHHYI0 hopmy 3asBieHus B AUC MODI];

IIpU  TNPEJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  IIyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYILECTBISET
CKAaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOI];

IepeacT 3asBUTEII0 Ha IIPOBEPKY U MOANKUCAHUE;

MOCJIE MOJANKUCAHUs CKaHUPYET noAnucanHoe 3asasieHue B AUC MOLJ;

3arpyxaet B AVIC M®L] noxymMeHThl, IpeCTaBIEHHbIE B AJIEKTPOHHOU (Qopme
WIH 3JEKTPOHHbIE 00pa3bl OTCKAaHUPOBAHHBIX JTIOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
NENo0;

BO3BpallaeT NOJANMCAHHOE 3asBJICHUE U OPUTMHAJIBI OYMaKHBIX JIOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IIPUEME IOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

Pe3ynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABIAIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGornuk M®DI] HampaBnsieT MakeT JOKYMEHTOB, TMPUHATHIX OT
3assBuTeNst B Oprad B 3J€KTPOHHOU (opMe (B COCTaBe MAKETOB DJIEKTPOHHBIX J€J) B
TEYEHHE OJHOr0 pabodero MHA CcO MAHS OOpalleHHsl 3asBUTENS] B CTPYKTYpHOE
noapasaesieaune MOLI.

Pe3ynbTaTamu BBINOTHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HampaBieHHble B Opras, MnocpeiacTBOM
CUCTEMBI JIEKTPOHHOTO B3aUMOJIEHCTBUSI.

3.3.2. IlpueM AOKYMEHTOB ISl TMPEIOCTABICHUS MYHHUIIUNAIbHOM YCIYyTH B
AeKTpOHHOM dhopme depe3 Enunpiii mopTan, PecryOnukaHCcKui mopTa.

3.3.2.1. 3asgBuTrens A MOAAYM 3asABJICHUS B AJICKTPOHHOU (hOpME BBITIOJHSIET
CIEIYIOIIME NCHUCTBHUS:

BBITIOJIHSIET aBTOPU3ALIHIO;

OTKpBIBAaeT (pOpPMY AJIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (QOopMy DJIEKTPOHHOTO  3asBICHUSA, BKJIIOYAIOIIYIO CBEACHMUA,
HEOOXOAUMBIE U 00s13aTeNNbHbIE IS IPEJOCTAaBICHUS MYHUIIUIATBHON YCIIyTH;

NPUKPEIUISIET JOKYMEHTHl B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBIeHUs (IIpU HEOOXOIUMOCTH );

MOATBEPXKAACT (PAKT O3HAKOMJIEHUS W COIVIACHS C YCIOBUSIMHU M TMOPSIKOM
IIPEIOCTABICHUSI MYHHULIMIAIBHONM YCIYTH B 3JEKTPOHHOW (opme (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

MOJITBEP)KIACT  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEAEHUH  (yCTaHaBIMBaeT
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3JEKTPOHHOTO 3asIBICHHUSA);

OTIPABJISET 3aII0JIHEHHOE AIIEKTPOHHOE 3asIBIICHHE (HaxuMaer
COOTBETCTBYIOIYIO KHOINIKY B ()OpPME IJIEKTPOHHOTO 3asIBJICHU );

AJIIEKTPOHHOE 3asiBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMSIMU
MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;
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MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE 3JEKTPOHHOTO 3asBJICHUS.

dopMaTHO-JIOTHYECKasl poBEpKa c(OpPMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSI TIOCIIE 3aMOJMHEHUsS 3asgBUTENIEM KaKJIOTO M3 TMOJIeH 3JEeKTPOHHOU
(dopMmbl 3asiBienus. [lpy BBISBIEHUHM HEKOPPEKTHO 3aMOJIHEHHOI'O TOJS 3JEKTPOHHOU
(opMbI 3asBIIEHUS 3aABUTENIb YBEAOMIIIETCA O XapaKTepe BBISABICHHOW OIIMOKH U
MOpsAJIKE €€  YCTPaHEHHs]  IOCPEACTBOM  HMH(MOPMALMOHHOTO  COOOILEHHUS
HEIMOCPEICTBEHHO B AJIEKTPOHHOUN (popMe 3asiBICHUS.

AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

Pe3ynpTaTamMu  BBIMOJIHEHUS  aJIMHHHCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJIIEKTPOHHOE J1e710, HampaBjieHHoe B OpraH MOCpPEeACTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJICCTBUS.

3.3.3. PaccmoTpenue KoMIuieKkTa JOKyMeHToB OpraHom.

3.3.3.1. OcHOoBaHuMEM Hayaja BBIIOJHEHUSA aJIMUHUCTPATUBHOW MPOLEAYPHI
ABJISETCS TOCTYIUICHHE 3asBIICHUS U HHBIX JOKYMEHTOB, HEOOXOJUMBIX ISt
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHHKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHUCTPATUBHOM TPOLEAYpPHl SBISETCS cekpeTapb lcnoaHuTeaIpHOTO KOMUTETa
Marakckoro CII nanee - 1OJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, B Cllydae
oOpalieHus 3asBUTENS ¢ 3asBiIeHneM B Opran:

oIpeseNsieT NpeaAMET oOpallleHus;

yCTaHABIMBAET JIMYHOCTh 3asBUTEIIS;

IPOBOJIUT IPOBEPKY IMOJIHOMOYUH JINIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpPEOOBaHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aAMHHHMCTPAaTHMBHOI'O  pEIJIaMEHTa,  IPOBEPKY  COOTBETCTBUS
IpPEJCTABIEHHBIX  JOKYMEHTOB  YCTAQHOBJIGHHBIM  TpeOOBaHMSM  (HaJliexaliee
oopmiieHHEe KON JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX HOJYMCTOK, MPHUIIHCOK,
3aYEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  DJIEKTPOHHYIO  (OpMy  3asBICHUS B  aBTOMAaTU3UPOBAHHOMN
MH(GOPMAIIMOHHON CHUCTEME, IpeIHa3HAYeHHOW ISl OKa3aHUs TOCYAApCTBEHHBIX U
MYHULIUNATBHBIX YCIIYT;

IpU  NPEJOCTABICHUM  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aJIMMHHUCTPATUBHOTO  perjaMeHTa Ha  OyMaXXHOM  HOCHUTeNle, OCYUIECTBISET
CKaHHPOBAHUE NPEICTABIECHHBIX TOKYMEHTOB;

pacneyvaTbIBaeT 3asIBICHHUE;

[IepeIaeT 3asiBUTENI0 HA IPOBEPKY U MOANKCAHUE;

I0CJIE MOANMCAHUS CKAHUPYET MOANNCAHHOE 3as1BJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAITUOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKa3aHMWsl TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCIYyT
JOKYMEHTBI, MpPEICTABIECHHBIE B JJIEKTPOHHOH (OpME WM 3IIEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET IEKTPOHHOE JIENIO;

BO3BpallaeT MNOJANHUCAHHOE 3asBICHHE M OPHUIMHAIbl OyMa)KHBIX JTOKYMEHTOB
3asIBUTEIO;
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BBIJIAET 3aBUTEIIO0 PACIIUCKY B IPHUEME TOKYMEHTOB.

B cnyyae HanuuMs OCHOBaHUM Ui OTKa3a B MPHUEME TOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, YBEAOMJIAET 3asBUTENS O HAIUYUU
MPEeNsATCTBUN AJis1 pHeMa 3asBJICHUS M BO3BPAILAET €My JOKYMEHTHI ¢ OOBbSICHEHHEM
coJiep KaHUsl BBISIBJICHHBIX OCHOBAHMM JIJIsl OTKa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JMII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IIOCIE
MOCTYIUJICHUS! JOKYMEHTOB Ha PaCCMOTPEHUE:

MIPUCBAUBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYpOM JIed U CTaTyc
«IIpoBepka TOKyMEHTOBY;

U3y4aeT TMOCTYNHUBIIME OJJIEKTPOHHBIE JieJla, B TOM YHCJE MPUIIOKEHHBIE
3asIBUTEJIEM JIOKYMEHTHI B 3JIEKTPOHHOU opMe U 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB;

pOBEPSET KOMIJIEKTHOCTh, YUTAEMOCTb AJIEKTPOHHBIX 00pa30B IOKYMEHTOB;

npoBepsieT COOJIOJIEHUE YCIOBUM JIEHCTBUTEIBHOCTH 3JIEKTPOHHOM IOJIUCH,
nocpeacTsoM obpamenus Kk EnuHomy mnoprany (B cioydyae, €CiaM  3asBUTEIIEM

IPE/ICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MOJIMUCAHHbBIE YCUJIEHHOMN
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOMHUCHIO).
[Tpu HATUYUU OCHOBaHM, PEeTyCMOTPEHHBIX TYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJaMEHTa, MOATOTaBIMBACT MPOEKT pelieHuss o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUITUTIAILHON YCITYTH.

B cnydae, ecnmu B pe3ynbTaTe MNPOBEPKH YCUICHHOW KBaTU(DUIIMPOBAHHOMN
ANIEKTPOHHON TMOAMKMCH BBISIBIEHO HECOONIOJICHHE YCIOBUW €€ JeHCTBUTEIBHOCTH,
NPOEKT pelleHus 00 OTKa3e AOKEH cojepkaTh MyHKThI ctatbu 11 denepaiibHOrO
3akoHa Ne 63-@3, KOTOpbIE MOCTYKHIH OCHOBAHUEM ISl €r0 MPUHSTHS.

[IpoexkT pemeHuss 00 OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOIHUMBIX JUJIs
IPEAOCTABICHUSI MYHULIMNAIBHON YCIyIdM, ¢ yKa3aHMEM MPUYMH OTKa3a (B cCiyyae,
€CIM OCHOBAaHMA g OTKaza B TMpHUEeME JOKYMEHTOB, HEOOXOJUMBIX s
IPEAOCTABICHUSI MYHULMNAIBHON YCIYI'H, CBA3aHbl C HApyUIEHHWEM YCTAHOBIJIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME TOKYMEHTOB
JOJKHBI COJEepKaTh HMHGPOPMAIMI0 O HAWMEHOBAaHUU JOKYMEHTOB (MHGOpMAIIHH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJCPXKAT HEIOCTOBEpPHbIE U  (MJIM)
MIPOTUBOPEYHBBIC CBEICHMS, OPOPMIICHBI C HAPYIIIEHUEM YCTAaHOBIICHHBIX TpeOOBaHUH),
HAaIpAaBJISAETCSl HA COTJIACOBAHHME B YCTAHOBICHHOM IMOPSJIKE MOCPEACTBOM CHUCTEMBI
AJIEKTPOHHOTO TOKYMEHTO000POTA.

CornacoBanue TpOEKTa peIIeHHs 00 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX I TPEJOCTABICHUS MYHHIIMIAIBHONW YCIYTH, OCYIIECTBISACTCS B
MOPAJKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PErJIaMEHTAa.

B cmywae oOTCyTCTBMS OCHOBaHMM JUIsi OTKa3a B MpHEME JOKYMEHTOB,
MPEIYyCMOTPEHHBIX NYHKTOM 2.7.1 agMHHUCTPATHUBHOTO PETJIAMEHTA, JOJIKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, B TEUEHHE OJHOr0 pabo4ero JHS CO JHS
MOCTYIUICHUS 3asIBJICHUSI, HATIPABIISIET 3asIBUTEII0, YKA3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEJIOMJIEHHME O MOCTYIUIEHUH 3aBJIEHUSI, COIEPKAIIEE BXOMSIIUNA PETrUCTPALIMOHHBIN
HOMEp 3asBJICHUS, JaTy MOJYYEHHs 3asBJICHUS, NEpeYeHb HAUMEHOBAHUMU (ailsioB,
MPEJICTABIECHHBIX K HEMY JOKYMEHTOB, JATy MOJIYYCHHUS PE3YyJbTaTa MYHHIIMIIAIBbHON

YCIIYTH.
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3.3.3.4. Hcnonnenue mpouenyp, ykazaHHbIx B mnyHkrax 3.3.3.1, 3.3.3.3
aJMUHUCTPATUBHOTO  perjlaMeHTa, MpH HaJWYUU TEXHUYECKOHW BO3MOXKHOCTH
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C MCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAIIMOHHOM CHUCTEMBI, MPEIHA3HAYEHHOW IS OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULIUTTAIBHBIX YCIIYT.

3.3.3.5. AIMUHUCTPATUBHBIE MPOUEAYPhl, yCTaHABIMBAEMbIE NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHSAIOTCS B TEYEHUE OJIHOIO pabdoydero JHs CO
JTHSI TIOCTYTJICHUS 3asIBJICHUSI HA PACCMOTPEHHE.

Pe3ynbTaTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MIPOIEAYP SBISIIOTCS : TPUHSATHIN
Ha PACCMOTPEHHE KOMILIEKT JOKYMEHTOB WJIM MPOEKT pelieHus 00 OTKaze B MpuUeme
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MYHULIUITAIIBHON YCITYTH.

3.4. HaHpaBHeHI/Ie MCKBCOAOMCTBCHHBIX 3aIIPOCOB B Opr'aHbl, YHACTBYIOIINC B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

3.4.1. OcHoBaHuMeM Hayaja BBIMIOJTHEHUS AIMUHHUCTPATUBHON MPOIETYPHI
SIBJISIETCSL TIOJIyYE€HHE JIOHDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIIOJTHOMOUYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYpPHl, OT JOJDKHOCTHOTO Julla (paboTHHKA),
OTBETCTBEHHOTO 32 MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOMKHOCTHBIM ~ JIULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aIMUHHUCTPATUBHON mpouenypsl, sBisgercs Cexkpemapv Hcnonkoma (nanee -
TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAalpaBJIEHUE MEKBEJIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEJOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABISET B AJIEKTPOHHOH (opMe MOCPEACTBOM CHCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IPU OTCYTCTBUU TEXHHUUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOAMH) 3ampochl O MPEJOCTABICHUM JIOKYMEHTOB W
CBEJICHUI, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pErjlaMeHTa.

AIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHHUE.

PesynbTaTamMu  BBINIONHEHUS ~ aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIAacTH W (WJIM) TMOJIBEOMCTBEHHbIE OpraHaM BJacTH
OpraHu3aluu 3apOChI.

3.4.3. CnenuanucThl  TMOCTABIIMKOB  JIAHHBIX HA  OCHOBAaHUU  3aIpOCOB,
MOCTYNUBIINX YE€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aWMOJEUCTBUS,
MPENIOCTABISAIOT 3ampaliuBaeMble JTOKYMEHTHI (MHGOpMAIHMIO) WM HANpaBISIOT
YBEJIOMJICHUS 00 OTCYTCTBUM JOKYMEHTAa W (WJn) WHPOpPMANMHM, HEOOXOAMMBIX IS
MPEIOCTaBICHUS MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHHUCTPATUBHBIE TPOLEAYpPbl, YCTAaHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHWE TPEX JHEH CO MHS TOCTYIUICHHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3alHio0, MPEIOCTaBISMIONINE JTOKYMEHT W WH(GOpPMAIHIO,
€CJIM MHBbIE CPOKHU MOJTOTOBKU W HAMPABICHUS OTBETAa HA MEXBEJOMCTBEHHBIN 3aMpoc
HE YCTaHOBJICHbI (QeJepalbHBIMU 3aKOHaMHU, MPaBOBbIMU akTamMu [IpaBuTenbcTBa
Poccuiickoit @enepanuu U OPUHITHIMU B COOTBETCTBUU C (PeAepasibHbIMH 3aKOHAMU
HOpPMaTUBHBIMH MPaBOBbIMU akTamu PecniyOnuku TaTapcTaHn.
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Pe3ynpraTamMu  BBINOJIHEHUS ~ aJIMUHHUCTPATUBHBIX  NPOLELYp  SBJISIOTCA:
JOKYMEHTBI (CBEAECHUS), HEOOXOAUMBIE ISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH,
b0 yBeAOMIIEHHE 00 OTKa3e, HallpaBJICHHbIE JTOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIIpaBJIEHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABICHUE MEKBEAOMCTBEHHBIX
3aIpOCOB:

[IOJIy4YaeT 3alpalliBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICUCTBUS  JIOKYMEHTHI (CBEIEHHUsA), HEOOXOAUMBbIE [JIsi MPEJOCTABICHUS
MYHUIMNAIBHONU YCIYTH, TUO0 yBeAOMIIeHHE 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTA U
(unn) uHGOpMAaINY;

npu HaJIUYUH OCHOBAHMI, PeayCMOTPEHHBIX YHKTOM 2.7.1
aIMUHUCTPATUBHOIO pErjaMeHTa, MOATOTaBIMBAET MPOEKT penieHus 00 OTKa3e B
npueMe TOKyMEHTOB, HEOOXOUMBIX ISl TPEIOCTaBICHUS MYHUIIMIAIbHON YCIIYTH.

[IpoexkT pemenuss 00 OTKa3e B MpHeME JAOKYMEHTOB, HEOOXOJMMBIX JJisi
NPEIOCTaBICHUS] MYHHMIIMIAIBHONW YCIYTH, C YKa3aHHEM MNPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMS JJid OTKaza B TMpHUeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPEOCTaBICHUS] MYHMIIMIAIBHOW YCIIYTH, CBSI3aHbl C HAPYIIEHUEM YCTaHOBIIEHHBIX
TpeOOBaHMN K TaKUM JOKYMEHTaM, OCHOBAaHMs JUIsl OTKa3a B IMpUEME JTOKYMEHTOB
JOJKHBI COJEpPKaTh HMHGPOPMAIMIO O HAWMEHOBAaHUU JIOKYMEHTOB (MHGOpMAIHH,
CBEJICHMII), KOTOpbIE HE NPEACTABIEHbI, COAEpKaT HEIOCTOBEpHblE U  (WJIH)
IPOTUBOPEUUBBIE CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMI),
HaIIpaBJIsIETCSl HA COTJIACOBAHUE B YCTAHOBIICHHOM TOPSIAKE IMOCPEACTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpoeKTa pelieHus o0 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX Il TPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH, OCYIIECTBISETCS B
HOpsIIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B ZIEHB MTOJIYYEHHUSI CBEJICHUM MO0 MEKXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAMMBIE ISl TIPEIOCTABICHUS MYHHUIIMTIAIBHON YCIIYTH,
IIPOEKT peuieHuss o0 oOTKa3e B IPUEME JOKYMEHTOB, HEOOXOOUMBIX  JUIS
IIPEIOCTABICHUS MYHUIIUNAIBHON YCIIYTH.

3.4.5. HWcnonnenue mpoueAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 344
aAMUHUCTPAaTUBHOIO  pEIVIAMEHTA, MpPH HAIWYUM TEXHUYECKOM BO3MOXKXHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCITOJIB30BAHUEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, NpEJHA3HAUCHHON JIs OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYyr, B TOM YHCJI€ C MOMEHTa pPErucTpaluM 3asBICHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErIaMEHTa.

3.4.6. MakcuMaJIbHBI CpPOK BBINOJIHEHUS AJMUHHUCTPATUBHBIX IPOLEAYD,
yYKa3aHHBIX B MyHKTe 3.4 aJMUHHCTPAaTHUBHOTO PETJIAMEHTA, COCTABIIAET TPU paboOUYMX
JTHSL.

3.5. [loaroroBka pe3yapTaTa MyHHULIMIIAIIBHON YCIIYTH
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3.5.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AaJAMUHUCTPATUBHOU MPOUELYPHI
ABJIAETCS MOCTYIUIEHHE OT JOJUKHOCTHOI'O JIMIA, OTBETCTBEHHOIO 3a HaIlpaBiCHUE
MEKBEJIOMCTBEHHBIX  3allPpOCOB, JOKYMEHTOB (CBEIEHMI), HEOOXOAUMBIX IS
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMHUHUCTPATUBHON
npouenypsl, sBusercs Cekperapp HMcnonkoma (mamee - JOJDKHOCTHOE —JIUIIO,
OTBETCTBEHHOE 32 MOJIFOTOBKY Pe3yibTaTa MPeJOCTABICHNUS MYHULIMITAIbHON YCIyTH).

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJATOTOBKY pe3yjibTaTa
MPEIOCTaBICHUS MYHUIIMNIATBHOU YCIYTH:

paccmaTpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
peIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH;

IpPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUH MYHUIIUTATbHOU
YCIYTH, YKAa3aHHBIX B MYHKTE 2.8.2 aJJMUHUCTPATUBHOIO PErjlaMeHTa, MOATrOTABINBAET
IPOEKT pelIeHusi 00 0TKa3e B MPEAOCTABICHUN MyHUIIMTIATBHOM YCITYyTH;

B CJIyyae OTCYTCTBHsI OCHOBAHMI JIJIsl OTKa3a B MPEAOCTABICHUN MYHUIIUTIAIBLHOM
YCIIYTH, TPEIYCMOTPEHHBIX IYyHKTOM 2.8.2 aJIMUHUCTPATUBHOI'O pErIaMeHTa, TII0
UTOTaM  pPAaCCMOTPEHMSI  JOKYMEHTOB,  HEOOXOJMMBIX  JUIsl  MPEAOCTaBICHUS
MYHUIIMTAIBHONW YCIyTH, TOJATOTABIMBAECT MPOEKT pe3yibTaTa MPeA0CTaBICHUS
MYHUIIMNIATBHOW YCIYyTM B COOTBETCTBUM C mNoAnyHKTamMu 1 — 3 myHkra 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBisieT  MOATOTOBJIEHHBIM  NPOEKT  pe3yibTaTa  MPEIOCTABICHUS
MYHULUIAIBHOW YCIIYTM Ha COTJIACOBAHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AIMHUHHCTPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHHUE OHOTO pabouero JTHS.

PesynbTaTamu BBINOTHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: MPOEKT
penieHust 00 0TKa3e B MPEA0CTABICHUN MYHUIIUTIATLHOM YCIYTH, CIIPAaBKHU (BBIMHCKH).

3.5.3. CornacoBaHue ¥ TOANMCAHUE IMPOEKTa pe3yibTara NPEAOCTABICHUS
MYHULUNAIBHOW  yclIyrd (Janee — TMPOEKThl JOKYMEHTOB) OCYLIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO MOApPA3J€NCHUsl, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3yipTata MYyHULMOAIbHOM  ycnyrw, 3amectureneM PykoBoautens Oprana,
PykoBoaurtenem Oprana.

[loaroToBNEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEYaHUs, BO3BPAILAIOTCS
Ha JOpaOOTKy JHIy, OTBETCTBEHHOMY 3a TMOJTOTOBKY pe3yJbTaTa MYHHUIIUIAIbHON
ycnyru. Ilocne ycTpaHeHHs] 3aME€UaHUl MPOEKThl JOKYMEHTOB MOBTOPHO IMEPENAIOTCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJIIOICHUE AJIMUHUCTPATUBHOIO pErjiaMeHTa AOKHOCTHbIMU Juuamu OpraHa B
YaCTU CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLENYDP, UX MOCIETOBATEIbHOCTU U
MOJIHOTHI, HAJIMYUSI COIJIACOBAHUM YIOJHOMOYEHHBIX AOJKHOCTHBIX aul OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciywyae BbIsIBIEHMS ~HapylmIeHMH B  4YacTH  CPOKOB  BBINOJIHEHUS
aJMUHUCTPATUBHBIX MPOUEAYpP, UX IOCIEIOBATEIIBHOCTH M MOJHOTH PykoBOAUTENH
Oprana UHULIUUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHHUS,
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B COOTBETCTBUU C MYHKTOM 4.3 aJIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM IIYHKTOM,
BBINIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynpTaTaMu BBITIOJHEHHS] aJMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: PELICHUE
00 OTKa3e B MpUeME JOKYMEHTOB HEOOXOJUMBIX JIJISl MPEJOCTABICHUS] MYHUIIUTAIbHON
yCIyTy, peuieHue o0 OTKa3e B NPENOCTaBICHUM MYHUIMNAIBHOW YCIYrd, CHpaBKa
(BBIMTHUCKA).

3.5.4. MHcnonHeHue mpouenyp, yKazaHHbIX B nyHKkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pErVIaMEHTa, MpU HAJIWYUM TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEKUME C UCTIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
UH(POPMAIIMOHHON CHUCTEMbI, MpeJIHA3HAYEHHOW JUIsi OKa3aHUs TOCYJApCTBEHHBIX H
MYHHUIUTAIbHBIX YCIYT.

MakcuMalibHbIN CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD, YKA3aHHBIX B
NyHKTe 3.5. aIMMHUCTPATUBHOTO PETJaMEeHTa, COCTABIIAECT OJUH padOUMii IEHb.

3.6. Beiaua (HanpaBiieHHE) 3asIBUTEINIO pe3ybTaTa MyHUITUIAIBHONW YCIIYTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHONW NPOLIEAYPHI
ABJISIETCS TOJIy4YEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE
aIMUHHUCTPATUBHON MpPOLENYphl, JOKYMEHTa, MOATBEPKIAIOIIETO IPEAOCTABICHUE
MYHULUNAIBHONU YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMHUHHCTPATHBHON
npouenypsl, sBiasercs Cekperapp Hcnonkoma (najmee - JOMMKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 BblJJauy (HaIpaBJICHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpPaBJICHUE)
JOKYMEHTOB:

o0OecreynBaeT  PErUCTPAIlMI0 W  BHECEHHE CBEACHMM O  pe3ysbTaTe
IPEAOCTABICHUS! MYHULUHMNAIBHOM YCIYTM B TOJACHCTEMY BEACHUS IOKYMEHTAIlMU
aBTOMAaTH3WPOBAHHONW HMH(POPMAITMOHHON CHCTEMBI, MPETHA3HAYCHHON IS OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIIBHBIX YCIIYT;

M3BEIIACT 3asBUTEIA (€r0 MPeICTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3yipTaTe IPEeAOCTABICHUS MYHULUIIAIBHONW YCIYTM U O BO3MOYKHOCTU IIOJYYEHUS
pe3yibpTaTa NpeJoCcTaBIeHUs] MyHUIUMIIaabHOU ycinyru B Oprane win B MOL.

Hcnonnenne  mpouenyp IpM  HAJIMYMM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBIIAETCS B ABTOMAaTUYECKOM PEXUME C MCIOJb30BAHUEM aBTOMATU3UPOBAHHOU
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

AJIMUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
BBITMOJHSIOTCSL B TE€YEHHE OJHOTO pabodyero IHsS CO AHS TMOAMMCAHUS JOKYMEHTa,
SBJISIIOLLETOCS pe3yapTaToM IIPEOCTABICHUS MYHULIUTATbHOM YCIIYTH,
YIOJHOMOYEHHBIM J0JKHOCTHBIM JTHIIoM Oprana (Opranom).

PesynbTaTamMu  BBIMIOJTHEHUS  aJIMHHUCTPATUBHBIX  MPOLUENYp  SIBISFOTCS:
pa3MenieHue CBEIACHUNM O pe3yJbTare NPENOCTABICHUS MYHULUIIAIBHOW YCIyTH B
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MH(OPMAIIMOHHBIX CHCTEMaX, W3BEIICHUE 3asdBUTENs (€ro MpeACTaBUTENA) O
pe3ysbTaTe NPeAoCTaBICHNU MyHULUIIAIbHON YCIYTU U CIOCO0ax €ro MmojayyeHusl.

3.6.3. lTlopamox Bbiaud (HampaBi€HMs) pe3ysbTrara MpPeaoCTaBICHUS
MYHULMTNIAJIIBHON YCIIYTH:

3.6.3.1. IIpu oOpamienun 3asBUTENA 32 pe3yJIbTaTOM MYHHUIIMIAIBHOW YCIYTH B
MOII, pa6ornuk MOIL] BblaeT 3asgBUTENIO Pe3yAbTaT MYHHUIMNAIbHOW YCIYyTH B
dopMe dK3eMIUIsipa ANEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoM Hocutene. Ilo
TpeOOBaHUIO 3asBUTENI BMECTE€ C DJK3EMIUIIPOM 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISAETCA 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTa
NyTEeM €ro 3alucH Ha ChEeMHBIA HOCUTENb MHGOPMALIMK WM HAMPABIEHUS K3EMIUIIpa
AJNEKTPOHHOTO JJOKYMEHTA MO 3JEKTPOHHOMU mourte B ajapec 3asButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HMH(POPMALMM WM HANpaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTABJIEH JK3EMIUISP JJEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTENe, MO JJIEKTPOHHOM IMoYTe HWAEHTHUYHOCTh TaKOro HK3EeMIUIIpa
ANEKTPOHHOTO JIOKYMEHTa OJK3eMIUISIPY OJJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBepseTCs YITOJTHOMOYEHHBIM COTPYJHUKOM C MCITIOIB30BAHUEM YCHICHHOU
KBAJIM(DUIIMIPOBAHHOM 3JIEKTPOHHOM MOIHUCH.

AJMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOAIIMM IYHKTOM,
BBITMIOJHSIOTCST B TIOPSAJKE OYEPEIHOCTH, B JIEHb MNPUOBITHSA 3asBUTEIS B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboThl MDII.

Pe3ynpTaTamu BBITTOJHEHHS a]MUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (PUKcaIus
dakTa BBIJAYM pe3yibTaTa MpEeNOoCTaBlIeHHs MyHUIUNaIbHOW ycnyru B AUC M®I],
pe3yabpTaT NPEAOCTaBICHNUS MyHUIIUIIAJBHOW YCIYTH, BBIJAHHBIN 3asBUTEIIO.

3.6.3.2. Ilpu oOparmieHun 3asBUTENS 3a Pe3yJbTaTOM MYHMIIUTIAIBLHON YCIyTH
yepe3 Enunbpiii mopran, PecrmyOnukaHCKHM MOpTan 3asBHTENIO B JIMYHBIA KaOWHET
ABTOMATHUYECKH HAIMpaBISETCA DJIEKTPOHHBIM 00pa3 JTOKyMEHTa, SBISIFOIIETOCS
pEe3yJabTaTOM MPENOCTABICHUS MYHHUIIMIAIBHON YCIYTH, MOAMNUCAHHBIA YCUJIEHHOU
KBaJIM(DUITMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHAIOTCS B J€Hb INMOANMCAHMUS JTOKYMEHTA, MMOATBEPKIAIOIIEr0 IPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN ) MYHUIIUIIATBHOW YCIYTH, YIIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nuuoM Oprana (Oprasom).

PesynbTaTamMu  BBINIOJHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HampasjieHHe (MpeJoCTaBlI€HUE) C Hcnoib3oBaHueM Enunoro, Pecmybimkanckoro
roprasa 3asBUTENI0 JTOKYMEHTA, OATBEPKIAOIIET0 MPEAOCTABIEHUE MYHULUITIAIbHON
yCIIyTH (B TOM YHCJIE OTKAa3 B MPEJOCTABICHUN MYHULIUIIAJBHON YCIYTH).

3.6.3.3. Ilpu oOpailileHnH 3asiBUTENS 3a PE3yJIbTATOM MYHULIMNAIbHON YCIyru B
Opras, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJlauy (HAIMpaBlieHHE) HOKYMEHTOB,
BBIJJAET 3asIBUTEII0 PE3yJNbTaT MYHULIMNAIBHON yciyru. Ilo TpeOGoBaHuIO 3asgBUTENS
BMECTE€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPETOCTABISAETCS IK3EMILISAP MIEKTPOHHOIO JOKYMEHTA MYTEM €r0 3aliCH HAa ChbEMHbIN
HOCUTEIb MHMOPMAIIMU WM HAIMPABICHUS SK3EMIUISIPA 3JIEKTPOHHOrO JOKYMEHTA IO
AJIEKTPOHHOM MOYTE B aApeC 3asiBUTENS.
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AJIMUHUCTPATUBHBIE TMPOUEAYPhl, YCTAHABIMBAEMBIC HACTOAIIUM MYHKTOM,
OCYIIECTBIISIIOTCS B TOPSIAKE OYEPENHOCTH, B JCHb TMPUOBITUS 3asBUTENS B
COOTBETCTBUH C [IpaBunaMu BHYTPEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PUKcaius
dakTa  BbIAAUM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMINAIBLHOW  YCIyTU B
aBTOMATU3UPOBAHHONW HH(MOPMALIMOHHOW CHCTEME, MpeJHA3HAYCHHOW Il OKa3aHUs
FOCYJAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHne TEXHUYECKUX OMMUO0K

3.7.1. B ciy4yae oOHapy»eHUs TEXHUYECKOU OMMUOKHU B TOKYMEHTE, SIBJISIOIIEMCSI
PE3yJIbTATOM MYHUITUTIATBHOMW YCITYTH, 3asBUTEIb HanpaniseT B OpraH:

3asBJICHHEC 00 WCIPAaBICHUM TEXHUYECKOH omuoOku (mpuinoxkenue Ne 5
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJIAaHHBIH 3asSBUTEII0 KaK pe3yJbTaT MYHHUIIMINAIBLHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUYECKas OIIMOKa;

JOKYMEHTBI, MMCIOIINC FOPHINYSCKYIO CHJIY, CBUICTCIBCTBYIOIIMEC O HAJIWIUHU
TEXHHUYECKOU OIIMOKH.

3asiBiicHHE 00 WMCTPABICHUN TEXHHYECKOW OIMOKH B CBEACHUSX, YKA3aHHBIX B
JTOKYMEHTE, SIBJISIIOIIEMCSI PE3YJIbTATOM MYHUILIUIIATBHON yCIyTH, MMOAACTCs 3asiBUTEIIEM
(YTIOJITHOMOYEHHBIM TPEACTABUTEIEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM  JJIGKTPOHHOM  mouThl), b0  uepe3  Eaunbiii  mopradn,
Pecny6nukanckuit mopran niau MO,

3.7.2. JIoJ>KHOCTHOE JTUI0, OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB, OCYIIECTBIISIET
pUeM 3asBIIieHUsT 00 MCTIPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asgBICHUE C
NPWIOXKEHHBIMUA JIOKYMEHTAMHU U TIEpeAaeT UX JOJKHOCTHOMY JIUIYy, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AJMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO pab0Uero JHS C AaThl PETUCTPAINH 3asBICHUS.

PesynpTaTamMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIOTCS : TPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBIICHUE, HAMPaBIEHHOE HA PACCMOTPEHHE JOHKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE IIMII0, OTBETCTBEHHOE 3a O0OO0pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IIeJIIX BHECCHHs] WCIPABICHUNA B JIOKYMEHT,
SBJISTIOIIMICS PE3YJIbTATOM TPEJOCTABICHUS MYHHUIIUMAIBHONW YCIYTH, OCYIIECTBIISICT
MPOLIEYPhl, MPEAYCMOTPEHHBIE MYHKTOM 3.5 aaMUHUCTPATHBHOTO pErJIaMEHTa, M
BBIJIACT HWCIIPABJICHHBIA JOKYMEHT 3asgBUTENIO (YIOJTHOMOUYEHHOMY IMPEICTABUTEIO)
JUYHO TIOJ] POCTHCHh C U3BIATHEM Yy 3asgBUTENA (YIMOJHOMOYECHHOTO MPEICTABUTEINS)
OpUTHHAJIa IOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHUUECKas OMMOKa, WK HATIPABIISICT
B aJpec 3asBUTENS TMOYTOBBIM OTMpaBICHUEM (TIOCPEACTBOM DJICKTPOHHOW TOYTHI)
MUCEMO O BO3MOXXHOCTH TIOJIYYEHHUS TOKYMEHTa TpH mpenoctaBieHnn B Oprad
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJIEPIKUTCS TEXHUYECKAs OIMOKa.

AJMUHUCTpPATUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIC HACTOSAIIAM ITYHKTOM,
BEITIOJTHSIOTCS B TEUYCHHE MABYX pabO4YMX [HEW MOCiIe OOHAPYXEHUS TEXHUYCCKOU
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OIIMOKM WM TOJYYeHHUs OT JII0O0Oro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOU OIITUOKE.

Pe3ynpTaTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 NPeAOCTABICHHEM MYHHIUIIAIbHOM
yCIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIET0 KOHTPOJISI 32 COOII0ICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMHU TOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIONINX TPeOOBaHUS K
PEAOCTABICHUIO MYHHUITUTIATLHON YCIIYTH, a TAK)KE MPUHITHEM UMH PEIICHUM

KoHTposib 32 MOJTHOTOM M Ka4Y€CTBOM MPEAOCTABICHUS MYHUIIMNAIBHON YCIyTH
BKJIFOYAET B ce0s BBISBICHUE U YCTpAaHEHUE HAPYIICHUH MpaB 3asBUTENIEH, MPOBEICHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJITOTOBKY PEIIeHU Ha elcTBUs (0e3/1eCTBIE) JOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopmMamMu  KOHTPOJISI 32 COOJIFOJCHUEM HCIOJHEHUS aJIMHUHUCTPATUBHBIX
IpOLENYp SBISIOTCSA:

1) mpoBepka M COIJIACOBAHWE TMPOEKTOB JOKYMEHTOB TI0 TMPEAOCTABICHHIO
MYHULUNAIBHONU YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpsIAKE IIPOBEPKHU BEJICHUS
JEJIONPOU3BOICTBA;

3) nmpoBeicHHE B YCTAHOBJICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHHS
IpoLEeayp IPEAOCTABICHUS MyHULIMIIAIBHON YCITyTH.

B umensix Tekylero KOHTPOJS UCIONb3YIOTCS CBEIACHUSA, HUMEIOIIHECS B
AJNIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECIOHACHINS, YCTHAas W TUCHhMEHHas
uHGOpMAIIHS TOJDKHOCTHBIX JIUII, OCYIIECTBISIOMIUX BBIMOTHEHUE aJIMHUHUCTPATUBHBIX
IpoLEenyp, )KypHaJbl y4€Ta COOTBETCTBYIOIIUX IOKYMEHTOB U IPYTUE CBEJICHHUS.

JInst ocylecTBIEHHS] KOHTPOJISL 32 COBEPILIEHUEM JIEVUCTBUM MPU NPEAOCTABICHUN
MYHULMIIAJIBHOM YCIYTM W NPUHATHUU PELIEHUA PYKOBOJIMTENIO OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABISIIOTCS  CIPABKM O  pe3yJibTaTax IPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEI0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP JMODKHOCTHBIE JIMIA HEMEIICHHO WH(OOPMUPYIOT
PYKOBOAMTENSL OpraHa, MPENOCTABIAIOIIET0 MYHULUNAIBHYIO YCIAYTY, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILIEHUM.

Tekymuii KOHTpPOJIL 3a COOJIOJCHHEM IIOCIEI0BATCILHOCTH  JICHCTBUH,
ONPEAECIEHHBIX  AAMHUHUCTPATHUBHBIMM  MPOLEAYpaMH 1O  MOPEIAOCTABICHUIO
MYHHUIMIIAIBHOM YCIYTH, OCYIIECTBISAECTCA 3aMECTUTENEM PYKOBOJMTENS OpraHa
MECTHOTO  CaMOYMpAaBJCHUs, OTBETCTBEHHbIM 32 OpraHU3aluil padoOThl MO
MPEIOCTABICHUI0 MYHULIMNAJIBHOW YCIYT'M, HaYaJbHUKOM OTAEJA, OCYIIECTBISIOIETO
OpraHu3aIuio padoThl MO MPETOCTABICHUI0 MYHUIIUTIAIIBHON YCITYTH.
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HepequL JOJDKHOCTHBIX  JIMII, OCYIICCTBIAIOIMNX TGKYI]_[Hﬁ KOHTPOIJIb,
YCTAaHABJIMBACTCA ITOJIOKCHUAMHU O CTPYKTYPHBIX HOAPA3JACICHHAX OpraHa MCECTHOTO
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCrilaMCHTAMM.

4.2. IlopsnoK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI U Ka4eCTBAa NIPEAOCTABIECHUS MYHHIIUIIAJBHON YCIYTH, B TOM YUCJE TOPAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHULIMITAIbHON

yCIyru

4.2.1. KoHTpoJIb 32 MTOJIHOTOM M Ka4€CTBOM MPENOCTABIEHUS MYHHUIIUIIATBHON
YCIIYTH OCYIIECTBIISIETCS B (popMax:

1) mpoBeneHust MpOBEPOK;

2) paccMoTpeHus ka0 3asiBuTenei Ha nerictus (6e3nericteue) Oprana, a
TaKXK€ MX JOJDKHOCTHBIX JIMI], MyHUITUTIATBHBIX CITYXKaIUX.

4.2.2. B uenax oCymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
PEIOCTABICHUS MYHULIUTIIAIBHON YCIYTH IPOBOIATCS TUIAHOBBIC M BHEIJIAHOBBIC
npoBepku. [Tops0K ¥ TepuOAUIHOCTD OCYIIIECTBICHUS TIJIAHOBBIX IIPOBEPOK
yCTaHaBIIMBAETCs Mj1aHoM paboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpUBATLCS BCE
BOIIPOCHI, CBSI3aHHBIC C MPEIOCTABICHUEM MYHUIIUIIAIBHONW YCIyTU (KOMIUIEKCHBIC
IPOBEPKH ), MIIH OTACIBbHBIA BOIIPOC, CBSI3aHHBIN C MPEO0CTaBICHUEM MYHHUIIMTAIBHON
yciyru (TemaTudeckue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHerutaHOBbIE TPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUS
paHee BBISBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOIO PErJIaMEHTa, a TAaKXKe B CiIydae
NOJIy4eHHUS Kajo0 3asBuTeNei Ha nerictus (Oe3aeiicteue) Oprana, a TakKe UX
JOJIKHOCTHBIX JIUIl, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTaThl IpoBEpKU 0(DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPAHECHHUIO.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIUI] OpraHa, MpeI0CTABIISIIOIIETO
MYHHUITUTIATBHYIO YCIYTY, 3 peIIeHus U AeicTBus (06e3aeiicTBre), MpUHUMAaeMble
(ocymiecTBIsieMbIE€) UMH B XOJI€ MPEJOCTABICHUS] MYHUIIUIIAIbHON YCIYTH

[To pe3ysnbTataM MpOBEACHHBIX IPOBEPOK B CIIyYa€ BBISBJICHUS HAPYIICHUN MPaB
3aBUTEJICH BHHOBHBIC JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYNPAaBJICHWSI HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautens (3aMeCTUTENb PYKOBOAMUTENS) CTPYKTYPHOTO IOJpa3aciCHUs
opraHa MECTHOIO CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HEHaJJIeXkKaliee BBIMOJTHEHUE AaIMUHUCTPATUBHBIX JCHCTBUH, YyKa3aHHBIX B
pazzaeiie 3 aAMUHUCTPATUBHOIO PErJIaMEHTA.
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JIOJDKHOCTHBIE JIMIIa W HWHBIE MYHUIUIAJIbHBIC CIYXKAIlUE€ 3a PpEIICHUs Hu
nevctBus (0e3neicTBUE), MPUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJI€ MPEI0CTaBICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHLCTBOM MOPSIKE.

4.4. TlonoxxeHust, XxapakTepu3yroume TpeOoBaHus K MOPSAKY U (popMaM KOHTPOJIS 32
MPEIOCTAaBICHUEM MYHUIIMIAIBHON YCIYTH, B TOM YUCJE CO CTOPOHBI FPAXKIaH, UX
00beIMHEHUH U OpraHu3auui

KoHTposab 3a mpepocTaBiIeHUEM MYHHUIIUITAIBHON YCIYTH CO CTOPOHBI T'PaKIaH,
uX OOBCAMHCHUH W OpraHW3aluid, OCYIIECTBISCTCS IOCPEICTBOM OTKPBITOCTH
NEATENBPHOCTH  OpPraHa  MECTHOTO  CaMOYMpAaBICHUS  TpPH  TIPEIOCTaBICHUHU
MYHHUIIUTIAIBHOW ~ YCIIYT'M, TIOJYyYCHHUs TIOJHOW, aKTyaJbHOH U  JOCTOBEPHOMU
UHPOPMAIMK O TIOPSAJIKE MPEAOCTABICHUS MYHHIIMIIAJIBHONW YCIYTH W BO3MOXXKHOCTH
OCYJIeOHOTO paccMOTpeHus oOpaiieHnii (xkano0) B Tpolecce MPeIOCTaBICHUS
MYHHIIMITAIBHON YCITYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSA0K 00:Ka10BaAHUS PellleHUil U JelcTBUIl
(0e3neiicTBHS) OpPrana, NPeAO0CTABJIAIIIECT0 MyYHHIMIIAJIbHYIO YCIYTY,
MHOT0QYHKIMOHAJIBHOI0 EHTPA NMPeI0CTABJIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3anuii, ykasanubix B yactu 1.1 craTtbu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asgBuTENM UMEIOT NMPABO HA 00XKAJTIOBAHUE B JOCYICOHOM MOPSIAKE PEIICHHIMA
U JecTBui (0e31eiCTBUS) opraHa, MPEIOCTaBIISIONIEIO0 MYHHUIIUITAIBHYIO YCIYTYy,
JNOJDKHOCTHOTO — JIMLIa OpraHa, MpPEJOoCTaBIAIONIEr0 MYHUIMIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXallero,  PYKOBOJAWUTENS  OpraHa,  IPEeJOCTaBIISIIOLIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIIHOHATIEHOT O LEHTpA, paboTHUKa
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OpraHu3alnii, MpeyCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENIH MOXKET OOPATUTHCS C HKaT0OOM, B TOM YKCIIE B CIEAYIONIUX CIydasX:

1) HapylieHne cpoka perucTpaimy 3amnpoca O Npel0CTaBICHUH MYHUIIMIATbHON
yCIIYTH, 3ampoca, ykazaHHoro B ctaTee 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIEHHE CpOKa MPEIOCTaBICHUS MYHULMIAIBHOW yclyru. B ykazanHom
cinydae nocyneOHoe (BHecyaeOHOe) 00KalloBaHHWE 3asBUTEICM PCIICHHA W JECHCTBUI
(6e3meiicTBUS) MHOTO(YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
[IEHTpa BO3MOXKHO B Clydae, €CIM Ha MHOTO(PYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W
neiictBuss  (0e3dA€CTBHE) KOTOPOTO  OOXKANMyIOTCS, BO3JOXKEHAa (QYHKIHS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B IOJIHOM 0ObEeME B
MOPSZIKE, OTpeIeIeHHOM 9acThio 1.3 ctathu 16 @enepanpHoro 3akoHa Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(GOPMALUU JTUOO OCYIIECTBICHUS
NEUCTBUM, TPEACTAaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamMu Poccuiickonn ®dexepaun, HOPMATUBHBIMU



31

MpaBOBBIMHM akTamu PecnyOnmukm TaTtapcTaH, MyHUITMITAJLHBIMU TPABOBBIMU aKTaMH
JUTSL TPEAOCTABJICHUSI MYHULIMTTAIBHOW YCITYTH;

4) oTka3 B MpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMM akTaMu Poccuiickonn ®Depepaunyu, HOPMAaTUBHBIMU
MpaBOBBIMHM akTamMu PecnyOnukm TaTtapcraH, MyHUITUTIAIBHBIMH TIPABOBBIMU aKTaMU
JUTSL TPEOCTABJICHUSI MYHULIUITAIBHOU YCITYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUH MYHUIIMIIAIIBHON YCIYTH, €CJIM OCHOBAHMSI OTKa3a He
MIPEIYCMOTPEHBI (heepaibHBIMA 3aKOHAMH W TIPUHATBIMA B COOTBETCTBHHM C HUMH
VHBIMM HOPMAaTUBHBIMM IpaBOBbIMU akraMu Pocculickon denepaunu, 3aKOHAMHU U
WHBIMH  HOPMATHUBHBIMH  TIpaBOBBIMH  akTamMu  PecnyOmukm  Tartapcran,
MYHUIIMIIAJIBHBIMA ~ TIPABOBBIMM ~ aKTaMU. B ykazaHHOM ciydae jgocyaeOHoe
(BHEcyneOHOE) OOKaJloBaHUE 3asBUTEIEM peElIeHUH U JeilcTBuil  (Oe3aeicTBHs)
MHOTO(DYHKIIMOHAJILHOTO  I[EHTpa, pa0OTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Ciy4yae, €Clidi Ha MHOTO()YHKIIMOHATBHBIN IEHTP, PEIICHUS U JCHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPETOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIMNAJIBHBIX YCIyr B TIOJHOM O0O0beMe B  TOPSJIKE,
onpezaeraeHHOM dacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

6) 3aTpeboBaHUE C 3asgBUTENS MPU MPEIOCTABICHUM MYHHUIIUNAIBHOU YCIYTH
iaTel, HE TMPETyCMOTPEHHOM HOPMATHBHBIMH IPABOBBIMU akTaMu Poccuiickoit
@denepanvyd, HOPMATHUBHBIMM  TNpaBOBbIMH  akTamu  PecnyOnuku — Tatapcras,
MYHUIIUTAIBHBIMU MTPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, NMpeOCTaBISAIONIETO MYHULIUIIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeJOCTABIISIONIETO MYHHUIIUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATIBLHOTO
LIEHTpA, paboTHHKa MHOTO(YHKIIMOHAJIBHOTO LEHTPA, OpraHu3aluid,
npeayCMOTpPeHHbIX YacThio 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-D3, wnn ux
pabOTHUKOB B UCIPABJICHUH IOMYIICHHBIX UMM ONEYATOK W OMMOOK B BBIIAHHBIX B
pe3ynbTaTe MPeIOCTABICHUS] MYHHUIIMNAIBHOW YCIYTHM JOKyMEHTaxX MO0 HapylIeHHUE
YCTAaHOBJIEHHOTO CpOKa TakKuX HCHpaBlieHnid. B ykazaHHOM ciydae nocyneOHoe
(BHEcyneOHOE) OOKaJloBaHME 3asBUTEIEM pEIICHUH U JeilcTBuil  (Oe3aercTBHA)
MHOTO()YHKIIMOHAJILHOTO ~ IIEHTpa, pa0OTHHMKA MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KeHA (YHKIUS I10 TIPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIAYr B TIOJJHOM 00BeME B TIOpAIKE,
onpenesneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WU TOpsAAKAa BBIAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

9) mpruocTaHOBIIEHNE MPEOCTABICHUS MYHUIIUTIAIIBHON YCIIYTH, €CIT OCHOBAHHUS
MPUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (elepalbHBIMU 3aKOHAMH ¥ TIPUHSTHIMUA B
COOTBETCTBHM C HHMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu Poccuiickoit
@denepanuy, 3aKOHAMW W MHBIMH HOPMATHBHBIMH TPABOBBIMHU akTamu PecryOnnku
TarapcTaH, MyHUITUTIATHPHBIMHA TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyneOHoe
(BHECyneOHOE) O0O0KalloBaHWE 3asABUTEIEM pelleHud u JeiictBuil  (Oe3aeicTBHs)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CiIy4ae, €CIi Ha MHOTO(QYHKIIMOHATBHBIA IEHTP, PEIICHUS W JICUCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOLIMX MYHUUMIAIBHBIX YCAYr B IIOJIHOM O00bEME B TOpAJIKE,
onpeaeraeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpeboBanue y 3asBUTENS NPU NPEIOCTABICHUH MYHULHUIAIBHOW YCIyru
JOKYMEHTOB WU MH(POpPMALMM, OTCYTCTBHE MU (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE
yKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPHUEME JIOKYMEHTOB, HEOOXOAUMBIX JIS
MPENIOCTaBICHUS! MYHUIMNIATBHOW YCIyrd, JM00 B MPEAOCTABICHUH MYHULIUIAIbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NMYHKTOM 4 dactu 1 craten 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0>xasioBaHKe 3asiBUTETIEM peleHui u JEUCTBUM (Oe3nericTBus)
MHOTO(QYHKIMOHAIBHOTO IEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO LEHTpa
BO3MOXXHO B Clly4ae, €Clii Ha MHOTO()YHKIIMOHAJIbHBIA LEHTpP, pEUICHUS U JEHCTBUSA
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCS, BO3JIOKEHa (YHKIUS MO MPeaoCTaBICHUIO
COOTBETCTBYIOIIMX MYHUUMINAIBHBIX YCAYr B IIOJIHOM 00beMe B TOpSJIKeE,
onpeaeaeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme Ha OyMakKHOM HOCHUTENE, B
ANIEKTPOHHON (QopMe B OpraH, NPENOCTABISIONMNA MYHUIMNAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IEHTP JUOO B COOTBETCTBYIOLIMU OpraH rocyJapCTBEHHOM
BJIACTH, SBJSIOIMUACA YyuYpeauTeJIeM MHOTO(YHKIIMOHAILHOTO IIeHTpa (Janee -
yudpeauTeslb ~ MHOTO(DYHKIIMOHANIBHOTO  LIEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbie 4acThio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3. XKanoOsr
Ha pelieHuss U JaeucTBus (Oe3nelicTBUE) PYKOBOJIUTENSI OpraHa, MpeJoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJAI0TCSA B BBIIIECTOSALIMN opraH (MpU ero HAIU4Yuu) 0o B
Clly4ae €ro OTCYTCTBUS PaccMaTPHUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeiCTBUA
(6e3neticTBre) paOOTHHKA MHOTO(YHKIIMOHAJIBHOTO IIEHTPA MOMAOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pemieHuss U JIeUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO IIEHTpA MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM TIPaBOBBIM akToM PecmyOnuku Tartapcran. JKanoObl Ha pemieHus u
neicTBust (Oe3nelicTBue) paOOTHUKOB OpraHU3alldid, MPEAYCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-O3, mnoparTcs PYKOBOIUTENIAM 3THX
OpraHU3aIUH.

XKanoba na pemenus u jaecTBus (Oe3mElCTBHE) OpraHa, MPeaOCTaBISIONIETO
MYHULHUNAIBHYKO  YCIYry, JOKHOCTHOTO JIMI[A OpraHa, MpeJoCTaBiISIOIIETO
MYHULHUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIyKalllero, PYKOBOAMUTENS OpraHa,
MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa IO IMOoYTe,
gepe3 MHOTOQYHKIMOHAIBHBIM IIEHTP, C HCIOJIb30BaHHEM HMH(GOPMAIIMOHHO-
TEICKOMMYHHUKAIMOHHOW  cetn  «MHTepHeT», odumuaibHOro cairta oprasa,
MPENIOCTABISAIONIET0  MYHUIMNAIBHYIO  yciayry, Emmnoro  moprama  nu0o
PecnyOnukanckoro nopraina, UH(QOPMAIIMOHHOW CUCTEMBI 10CYACOHOTr0 00KalOBaHMUS,
a TakKe MOXET ObITh MPUHSTA NPU JIMYHOM MpueMe 3asiButens. XKanoba Ha penieHus: u
JNEUCTBUS (Oe3neticTBHE) MHOT'O(YHKIIHOHATIBHOT'O LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpa MOXEeT OBbITh HampaplieHa 1[0 M[oYTe, C
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UCIIOJIb30BaHUEM  HMH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  cetn  «lHTepHeT»,
opuIMaNIBbHOrO caiiTa MHOTO(YHKIMOHAJIBHOTO UeHTpa, EauHoro mnoprana mubo
PecnyOnukanckoro nopraina, HHQOPMAIIMOHHOM CUCTEMBI T0CYIAEOHOTO 00KaIOBaHUS,
a TaKk)K€ MOXET OBbITh MPHUHSTA MPU JUYHOM Npueme 3asaBuTteiis. JKanoba Ha perieHus u
nerctBus (Oe3neicTBUE) OpraHu3alvil, NpeaycMOTpeHHbIX 4YacTbio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-d3, a taxxke ux paOOTHUKOB MOXKET ObITh HampaBieHa
0 ToYTe, C HCMOJIb30BaHUEM HHGOPMAIIMOHHO-TEIEKOMMYHUKAMOHHON CETH
«HTepHeT», O(ULIMANBHBIX CAaWTOB 3TUX oOpranuzauui, EpuHoro mnoptana mubo
PecnyOiiMkaHCKOrO mopTana, a TakXke MOXKET ObITh MPUHATA MNPU JIMYHOM MpHUEME
3asIBUTEIS.

5.3. Kanoba nomkHa colepKaTh:

1) HaumeHOBaHME OpraHa, MpPeJOCTaBIAIONIETO MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpPeJOCTABISIIONIEr0 MYHULUMAIBHYIO YCIyTy, JH0O
MYHUIMIAIBHOTO CIyKalllero, MHOTO()yYHKIIMOHAIBHOTO LEHTPA, €ro PYKOBOJIUTENS U
(unn) paboOTHHMKA, OpraHu3aluuid, NPEeIyCMOTpEeHHBIX dacTbto 1.1 crateu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei U (i) pabOTHUKOB, PEIICHUS U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, UMs, OT4ECTBO (MOCNIEHEE - MPU HAIUYUHU), CBEICHHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJICHUS O MECTe
HAXOKJICHHS 3aABUTENS - OPUANYECKOTO JIULA, a TaKKe HOMEP (HOMepa) KOHTAKTHOTO
Tenedona, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPU HAJTWYUK) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJKEH OBITh HANPABIEH OTBET 3aSBUTEIIO;

3) cBexeHus 00 OOKadyeMbIX pELICHUAX M JeHCTBuUsAX (Oe3aeiicTBUU) opraHa,
IPEAOCTABISIIOIET0  MYHULUIAIBHYIO  YCIyry, JOOJDKHOCTHOIO —JIMIIA  OprasHa,
MPEIOCTABISIONIETO0 MYHUIUMTIATBHYIO YCIYTY, JHUOO0 MYHHUIMIAIBHOTO CIIYXAlero,
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIbBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
nenctBueM (Oe3neiicTBUEM) OpraHa, MpPeIOCTaBISIONIETO0 MYHUIMIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IMPeJOoCTaBIAIONIEr0 MYHUIMNAIBHYIO YCIYTy, JIHOO
MYHULIMNATBHOTO  CIIY)KaIll[ero, MHOTO(YHKIMOHAJBbHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOT'O LIEHTPA, OpraHu3aluii, MpeyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
IIPEICTABIICHbl JOKYMEHTBHI (IIpM HAJIM4YMM), MOATBEPXKIAIOUIME JOBOABI 3asBUTENS,
7100 WX KOTTHH.

5.4. TloctynuBimas »xano0a MOIEKHUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
JIHS, CJIEYIOIIETO 33 JTHEM MOCTYIUICHUS.

5.5. Kanoba, mocTynuBmIasi B OpraH, NPeAOCTaBISIIONIMNA MYHUIUIIAIbHYIO
yCIYI'y, MHOTO()YHKIMOHAJIBHBIA LEHTP, YYPEAUTEIO MHOrO()YHKIIMOHAIBHOTO
LIEHTPA, B OpraHu3alMM, NPeaycMOTpeHHble 4dacThio 1.1 cratem 16 depepanbHOro
3akoHa Ne 210-®3, nubo BblIEeCTOSAMMNA OpraH (OpU €ro HajJu4yuu), MOIJIEKHUT
pPacCMOTPEHHIO B TEUEHME NATHAALATH PpabO4YMX JHEW CO JHS €€ PEerucTpaluH, a B
cillydae 00>KaJloBaHUs OTKa3a OpraHa, NpeJOCTABIISIIONIET0 MYHHIMIAIBHYIO YCIYTY,
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MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, OpraHU3ali, IpelyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JUOO B
UCIIPaBJICHUM JIONMYIIEHHBIX OINEYaTOK W OIHMOOK WIM B ciy4yae OO0XaJIOBaHUS
HapyUIEHUsl YCTAHOBJIEHHOIO CPOKAa TAKUX HMCIPABICHUHM - B T€UEHUE MATH pabouux
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. Tlo pe3ynbTaTamMm pacCMOTPEHHUS KaJ0Obl TPUHUMAETCSI OJTHO U3 CIETYIONTUX
peLIEeHUI:

1) >xanoba yHOBIETBOpSETCS, B TOM 4HKCIE B (opMe OTMEHBI MPUHATOrO
pelIeH ], UCIPABICHUs JOMYUIEHHBIX ONEYaTOK U OMMOOK B BBIIAHHBIX B pE3yJbTaTe
OPEIOCTaBICHUS] MYHHMIMIAIBHOW yCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JEHEKHBIX CpPEACTB, B3MMaHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
npaBoBbiMH akTamu Poccuiickoit ®enepanyiv, HOPMATUBHBIMH IPABOBBIMU aKTaMU
Pecny6sivku Tatapctan, MyHUIIMTIAIBHBIMU MTPAaBOBBIMH aKTaMU;

2) B y/IOBJIETBOPEHUH 7KaJI00BI OTKA3bIBAETCS.

He mno3nnee mHs, ciemyromiero 3a JHEM NPUHSTHS pEHICHHs, YKa3aHHOTO B
HACTOSIIEM MYHKTE, 3asBUTEJI0 B MUCbMEHHOM (opMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCsi MOTUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTpEHUS KaT00BbI.

5.7. B cnydae mpusHaHUS >KajgoObl MOJJIEKALIEH YAOBIECTBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kKajnoObl Jaercs MHpopManus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OpPraHOM,  MPENOCTaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(YHKIIMOHATBHBIM IIEHTPOM JINOO OpraHu3alfei, mpeaycMoTpeHHO! JacThio 1.1
crtatbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 11enX HE3AMEJIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUN NPHU OKAa3aHUU MYHHIIMIAIBHON YCIYTH, a TAKKE MPUHOCITCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBA€TCS MHPOpPMAIUS O JAaTbHEHIITNX
JEUCTBUSAX, KOTOpbIE HEOOXOAMMO COBEPIIUTh 3asSBUTENI0 B LEIAX MOIYYCHUS
MYHHIANAJIbHON YCIYTH.

5.8. B ciydae npuszHaHUS KaI00bl HE TMOJICKAIICH yIOBICTBOPEHUIO B OTBETE
3asIBUTENI0 O pPE3yJbTaTaX pPACCMOTPEHUS KaloObl [AalOTCSl apryMEHTUPOBAHHBIC
pa3bACHEHHUS] O TPHUYMHAX MPHUHSATOTO PEIHICHHS, a Takke WHGOpMAIUs O TOpsIKe
00aJIoBaHUsI IPUHSATOTO PEIICHUS.

5.9. B ciryuae ycTaHOBIIEHHUS B XOJI€ WIH 110 Pe3yJIbTaTaM pacCMOTPEHHS 5KaJ00bI
IIPU3HAKOB COCTaBa aJMHWHHUCTPATUBHOIO IPAaBOHAPYLICHUS WJIH [PECTYIUICHHUS
JOJHKHOCTHOE JIMLIO, pAOOTHUK, Ha/IeJICHHbIE TOJTHOMOYHSIMU 110 PACCMOTPEHUIO Kajloo,
HE3aMEeJINTENBHO HAIIPAaBJISAIOT UMEIOIIHNECS MAaTEPUAIIBI B OPTaHbl IPOKYPaTYypPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprasa, npeJoCTaBISAIOIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 0TKa3e B MPEOCTABICHUN MYHHULIUIIAIBHON YCIyTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
OT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pelIeHre 00 0TKa3e B BbIa4e
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMAIs:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, IpeJOCTaBISAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbie JAaHHBIC ITPCACTABUTCIIA:

PEIIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHUILIMTNIAJTIBHOM YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelIeHne 00 OoTKa3e B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHUS MYHUIIMTIATBLHON YCIYTH 1O
BbIJIa4€ CIPABKH (BBIMUCKH) MO CIEAYIOIINM OCHOBAHUSIM

1.
2.

PazpsacHeHne npuunH OTKa3a:

JlonomHauTenbHas nHOOPMAIIHS:

Bbl BOpaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MPEAOCTABICHUHU YCIYT Y MOCJE YCTPAHEHUS YKa3aHHBIX HAPYLICHHIA.

JlaHHBIM OTKa3 MOXET ObITh OOXKaJIOBaH B JOCYACOHOM TMOPSAKE IyTeM
HaIpaBJICHUs )KAJI00bI B YIIOJITHOMOYEHHBIN OpraH, a TakkKe B CyJeOHOM MOPSIIKE.

CBeneHus 00 37€KTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblAayue
CIIPaBKH (BBIMUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(bamuusi, ©Ms1, OTYECTBO, IACTIOPTHBIC TAHHBIC, PETUCTPALIUIO
M0 MECTY YKHTENIbCTBA, aJ[PeC IEKTPOHHOW MOYTHI, Tene(OH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac BbInath cripaBKy (BBIITUCKY)

(yKa3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHON YCIYTH, POLIY ITPEIOCTABUTD:

DB nuaHbIi KaOuHeT [loprana rocymapCTBEHHBIX M MYHUIIUIMIATBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTrO mopTana rocy1apCTBEHHBIX U MYHHUIIUITATIBHBIX
YCayT,

D B MHOTO(YHKITMOHAIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opzane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHMIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogurento
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIPaBICHUU TEXHUYECKON OIIMOKU

Coo0Omato 06 omunodKe, JOMYIHIEHHONW MPU OKAa3aHWM MYHUIIUINAIBHON yCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).
3anMcaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[lponry wWcmpaBUTh  JOMYIIEHHYI0  TEXHUYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIIUE  HM3MCHEHHSI B JOKYMEHT, SIBISIOIIUKCA  pe3yJIbTaToM
MYHHIHANAJIbHON YCIIYTH.

[Tpunararo cieayronme T0KyMEHTHI:

1.

2.

B cnyyae npuHsATHS pemieHHS 00 OTKIOHCHHWH 3asSBICHHA 00 WCIPaBICHUU
TEXHUIECKOW OIMOKY MPOITY HAIPABUTh TAKOE PEIICHHUE:

MOCPEICTBOM OTITPABJICHHUS MICKTPOHHOTO JOKyMeHTa Ha anapec E-mail: ;

B BHJIC 3aBEPCHHOM KOIHMH Ha OYyMaKHOM HOCHTEJIC TIOYTOBBIM OTIIPABICHHUEM TI0
azapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, @ TAaKX€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMEeHTBHI  (KOMIMKM  JIOKYMEHTOB), TIPWIOKECHHBICE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoi
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICUCTBUTEIIBHBI W
COJZIEPKAT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.1.0.)
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