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NMOCTAHOBINEHUE
Ne 9 OT 24 ceHTAbpsa 2024 ropa

O6 yTBepxaeHMu anMMHMCTPaTUBHOIO pPerfamMeHTa NpPeaoCTaBeHNs! MyHULMNANbLHOMN
YCRnyru no Bbigaye cnpaBku (BbINUCKK)

B uenax peanusaumm ®PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHusauuMM  npefocTaBfieHNA  rOCYAapCTBEHHbLIX W MYHULUMNANbHBIX  YCNyr»,
PYKOBOACTBYACL nocTaHoBneHueMm KabuHeta MwunuctpoB Pecnybnukum Tartapctan oT
02.11.2010 Ne 880 «O6 yreeppgeHuu [lpsigka paspaGoTkKu W YTBEPKAEHMS
aAMUHUCTPATUBHbIX pernameHToB npeaocTaBneHus rocyfapCcTBeHHbIX ycnyr
WCNONHUTENBHLIMW  OpraHamMu rocygapcTBeHHoi Bnactu Pecnybnuku TatapctaH u o
BHECEHWM W3MEHeHWA B OTAenbHble nocTaHoBneHws KabuHeta MunucTtpos Pecny6nuku
TatapctaH», WcnonHutensHelii koMuTeT nrm Akcy6aeso AKCy6aeBCKOro MyHULMMANbHOMO
paitoHa Pecnybnuku TaTtapcraH

NOCTAHOBIAET: ,
il YTBEepAUTL ABMUHNCTPATUBHBLIA PernameHT NPeAoCTaBNEeHNs MyHULMNANLHOI YCnyri
Nno Bbifaye crnpasKK (BbINUCKK).
2. MpuaHaTe yTpaTMBLUMM CUIY NOCTaHOBNEHWs cnonHUTeNbLHOro koMuteTa nrt AKcy6-

aeBo AkcyDaeBCcKoro MyHMLMNanbHOro paioHa Pecnybnvku TaTapcraH:

- ot 23.03.2022 Ne3 «O6 agMUMHUCTPATUBHOM pErnaMeHTe npeaocTaBneHus
MYHWUMNAnNbHOW ycnyru no Bbigave cnpaBku (BbINMCKWM) B MOGENKEe rOpOACKOro Tuna
Axcybaeso AkcybaeBCcKoro MyHULMNANLHOro paiioHay;
- oT 26.04.2024 r. Ne 4 "O BHECEHMM U3MEHEHWII B MOCTaHOBMNEHWe WCNONHMTENbHOro
komuteTa nrt Akcybaeso Akcybaesckoro MyHuUMNansHoro paioHa Pecny6nuku TaTapcraH
oT 23 mapra 2022 roga «O6 aAgMWHUCTPATMBHOM pernaMeHTe npeAocTaBneHus
MyHWLMNanbHOW ycnyrn no Bblgaye cnpaBkuM (BbINUCKM) B MOCErNKe ropoAckoro Tvna
AxcybaeBo AkcybaeBckoro MyHULMNanbHOro paioHay.
3. PasmecTuTh HacTOsillee NOCTaHOBNEHMWE Ha OULMANBLHOM caiiTe AkcybaeBckoro
MyHuuunaneHoro paioHa Pecnybnvkn TartapctaH (http:/aksubayevo.tatarstan.ru) u
onyobrnuKoBaTe Ha oduuManbHOM noprane npasoBoi MHgopMaLmKn PecnyGnivku TaTapcraH
(http://pravo.tatarstan.ru).
4. KoHTponb 3a UCNONHeHUEM HaCTORHIETO-BOCTaHOBNEHNUS OCTaBNSIO 3a COBOIA.

' N
PykosoauTenk ncnonHuTenbHoro ;
nrT AkcybaeBo; [

i

lopbyHoB A.A.



Y1Bepxknen

nocraHoBlIeHneM HMcnonHATeIBHOrO
KomHuTeTa T AKCy6aeBo AkcybaeBekoro
MYHMIIHIIAIILHOTO paiiona Pecry6muku
Tatapcran

OT «24» cenTs0ps 2024 1. No 9

AAMWHUCTPaTUBHbII pernameHT
MpeAocTaBNeHnn MyHUUMNANLHOM ycnyrv no Bbifgave cnpasku (BLINUCKM)

r

1. O6wme nonoxenus
1.1. Npepmer PETYNMPOBaHNs afMUHUCTPATUBHOIO pernameHTa

Hacroswyuii aAMUHUCTPaTUBHBLIA  permameHT NPEAOCTaBNeHnss MyHULMNAnbHOIA
yenyru (nanee — aaMUHUCTPATUBHbII pernameHT) ycraHaenusaer CTaHpapT U nopspok
NpeaoccTaBneHns MyHMLMNanLHOI ycnyrm no Bblfavye cnpasku (BbInuCKM) (nanee —
MyHULMNaneHas ycnyra).

1.2. Kateropuu 3assutenei

1.2.1. Nuuamu, UMEIOLLIMMU NpaBo Ha nonyyeHue MyHULMNanLHoi yenyru, sensioTcs
tbusnyeckue nuua (nanee — 3anBUTEnND).

1.2.2. C sasBnenvem Bnpase obpaTtutbes npeacrasuTens SanBuTensA, OeiCTRYOLMiA
Ha OCHOBaHWKM [oOKyMmeHTa, YAOCTOBEPSIIOLLEro ero nonHOMoYMs (Banee — npegcrasuTens
3asBsuTens).

1.3. MNopsipok MH(POPMUPOBaHUS o npeJocTaBneHnn MyHUUMNansLHo ycnyru

" 131, WHipopmauus o nopsgke npepocrasneHus MyHUUUNanbHoW  ycnyru
pasmeLyaeTcs: _

1) Ha uHdbopMauMoHHbIX CTeHpjax, copgepxalymx BU3yanbHylo u TekcTosyto
WHopmaumio o MyHULMNanbHOW  ycnyre,  pacrionomeHHbIx B NOMeLweHusix
MHOTOYHKLIMOHANBHbIX UEeHTPOB npegoctaBneHus rOCYAapPCTBEHHLIX W MYHULMNAMBHbIX
ycnyr.

2) Ha oduuMansHom caifiTe MyHULUMNanLHOro PailoHa B WHGOPMAaLMOHHO-
TENEKOMMYHMKALMOHHOI ceTu «MHTepHeT» (http://aksubayevo.tatarstan.ru);

3) Ha MopTane FOCyAapCTBEHHbIX U MYHUUMNAMBHBIX yenyr Pecny6nuku Tatapcran
(https:lluslugi.tatarstan.ru) (nanee — Pecny6nuvkaHckuii nopran);

4) Ha EpuHom noprane FOCYAapCTBEHHBIX M MYHUUMNANbHBIX yenyr (cyHkumin)
(https:// www.gosuslugi.ru) (aanee — Eavubiil nopran);

5) B rocynapcTeBeHHo MHOPMaLMOHHOI cucTeme «PeecTp rocyaapcTseHHbix u
MyHULMNanbHLIX  yenyr PecnyGnmvku Tatapcran» (http:/ffrgu.tatar.ru) (nanee — Peectp
FOCYAapCTBEHHbIX U MYHULMNANbHBIX ycnyr).

1.3.2. KoHcynbTuposanwe no BOnpocam npefocTaBneHnss MyHMUMNansHol ycnyru
OCyLlecTBNseTCS:

1) B MHOrodyHKUMOHANBHBIX LUeHTpax npepocraBneHus roCynAapCTBEeHHbIX 1
MYHULIMNANbHbIX yCnyr npu ycTHOM obpaLleHnm - nuuHo unm no Tenedony;

»  2) B UHTEPaKTUBHOM ¢popme EaunHoro, Pecny6nukaHckoro noprana;

3) B yYNOnHOMouYeHHOM Ha NpefocTasneHne ycnyru opraue- UCNONMHUTENbHOM

KoMuTeTe nrt Akcybaeso (ganee — OpraH): '
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NPy YCTHOM oGpalLieHny - TMYHO UMK MO TenedoHy:

NpY NUCbMEHHOM (B TOM 4ncne B (hOpMeE SNEKTPOHHOIO [OKYMEHTa) oBpalleHun — Ha
BymaxHOM HoCUTEne Nno nouTe, B ANEKTPOHHOI hOpME MO SNEKTPOHHON NoYTe.

1.3.3. MHdopmauma nva EanHom noprtane, PecnybnukaHckoMm noprane o nopsigke
Cpokax npefoctaBneHust MyHUUMNanbHOM yCnyru Ha OCHOBAHUM CBEEHMiA, coepXalLnxcs
B PeecTpe rocyaapcTBeHHbIX M MyHWUMNAnNbLHBLIX YCAYr, NPEAOCTABNSETCH 3asBUTENIO
BecnnaTHo.

HAocTyn K wmHGopmauuu o cpokax M nopsake NpenocTaBNeHUs MYHULMNanbHOW
ycnyru ocyulectsnseTcs 0e3 BbiNONHEeHUA sasBuTEnem Kakux-nmGo TpeboBaHuil, B TOM
uncne 6Ge3 wWCNoONb3OBaHMA NPOrPaMMHOrO OBECNeYeHUs, YCTaHOBKA KOTOpOro Ha
TEXHUYeCKne cpeacTBa 3afBuUTEna TpebyeT 3aKknioueHUs IULEH3WOHHOrO WNU  WMHOTO
cornaiieHuns ¢ npasoobnaparenem nporpaMMHOro obecneyeHns, npeaycMaTpyBaloOLLEro
B3MaHue nnatkl, perucTpauvio Unu aBTOPU3aUMIO 3asiBUTENS UMW NPEeAoCTaBneHue UM
nepcoHanbHbIX AaHHbIX.

1.3.4. MNpn obpaleHnn 3asBuTeNns nMYHO MNM nNo TernedoHy B COOTBETCTBMM G
nocTynueLuum obpalueHnem npeaocTaBnseTcs uHgopmaLms: '

1) 0 Mecte HaxoXOeHWUA MHOrOYHKUMOHANLHOrO LeHTpa npegocraBneHus
roCyAapCTBEHHbIX U MyHUUMNanbHbiX yenyr, OpaaHa (agpec, rpacdvk paboTsl, cnpaBoyHble
TenegoH.bl);

2) O nopsike NpPegoCTaBMEHUA MyHUUMNAanbHOW YCNyrh, O crocobax m CpoKax
nogayvun 3asBneHun;

3) o kaTeropusax rpaxaaH, KOTOpbIM NPEAOCTABNSETCS MyHULMNANbHas ycnyra; o
HOPMaTMBHbLIX NPaBOBLIX aKTax, PerynmpytoLmx Bonpocs! NPEeAoCTaBNeHNA MyHULMNAnNbHOM
ycnyru;

4) o nepeuyHe AOKYMEHTOB, HEOGXOAWMBIX [N PacCMOTPEHUSl 3asBNEHUsI O
NPpefoCTaBNeHnn MyHULIMNANbHOW YCNyrk, O CpoKax NnpUuemMa u perucTpauumn saseneHus:;

5) O xoAe NpeaocTaBneHUs MyHULMNANLHOI YCnyri;

6) o mecte pasmelleHns Ha oduUMANLHOM caiiTe MHGOPMaLMU MO Bonpocam
NPeAocTaBneHns MyHuuMnansHoi yenyru;

7) o nopsgke obxanoBaHus OeicTBWA unu GespeicTeus AOMKHOCTHbIX NnL
OpezaHa.

Mo nucbmeHHOMY oOOpalleHWio COTPYAHWKM OTOEena, OTBETCTBEHHOro 33
NpefocTaBneHne MyHuLUNanbHoW ycnyru, nogpo6HO B MUCLMEHHON (POpME pasbACHSAIOT
3afBUTENIO NOPAAOK NpefocTaBNeHns MyHULUMNAansHOW ycnyri U BOMPOCHI, yKasaHHbIEe B
HaCTOALLEM NyHKTE aAMUHUCTPATUBHOIO perfiameHTa, u B Te4eHue Tpex pabounx aHeii co
AHA perucTtpayum obpalueHns HanpasnsloT OTBET 3assuTeno. OTBETbl AAOTCH Ha A3biKe
obpalleHus. B cnyyae HEBO3MOXHOCTW [aTb OTBET Ha A3blke OOpaLLEHUs MCMonb3yTCH
rocynapcTeeHHble A3blkn Pecnybnuku TaTtapcTaH.

1.3.5. WHdopmauus no Bonpocam npenocTaBneHus MYHULUMNANbHOW  yCnyru
pasMellaeTcs Ha ouUManbHOM caiTe MyHULMNANbHOMO paiioHa (unu 20podckozo OKpyaa)
¥ Ha MH(OPMALIMOHHLIX CTEHAAaX B NoMeLyeHnsx Opaaxa ans paboTbl ¢ 3asBUTENsMY.

WHdopmaumusa Ha rocyaapcTBeHHbIX sidbikax Pecny6nuku TarapcTtaH, pasmellaemas
Ha WHMOPMAaLMOHHBIX CTEHAaX M Ha oduuManbHOM caiite MYHULMNaANLHOro panoHa B
WHCDOPMaLIMOHHO-TENEKOMMYHUKALIMOHHON ceTu  «MHTepHeT», BKrKvaeT CBefleHUss o
MyHULMNanLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMWHUCTPATUBHOrO pernameHTa, WH(OPMAaLMIO O MECTE HAaXOXAEHWUS, CrpaBOYHbIX
TenecdoHax, Bpemenn pabotel Opaana, o rpaduke npuema 3asBneHuii Ha npepocTasneHue
MYHULMNANnbHON ycryru.

1.4. HopmaTnBHbie NpaBoBbIE akThl, PErynupyloLmUe npeocTasneHme
MYHULMNANsLHOM yCnyru
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1.4.1. MepeyeHb HOPMATMBHLIX MPaBOBbIX aKTOB, PEryNMpYOLUMX NpeaocTaBneHune
MyHALUMNAnNbLHOW ycnyrm (C yKkasaHWeM peKBM3WTOB HOPMATMBHbIX MPABOBbIX AKTOB W
WCTOMHWKOB WX oduumanbHoro onybnukoeaHusi), pasmelleH Ha EguHom nopTtane, B
PeecTpe rocyAapCTBEHHBLIX W MyHWLMNAnbHbIX YCNyr, Ha oduuuansHoM caiTe
MYHMLANAnLHOro paioHa B MHEOPMaLMOHHO-TENEKOMMYHMUKALMOHHOI ceTh «HTepHeT».

1.4.2. TekcT aAMUHUCTPATUBHOIO pernameHTa B [eACTBylolen peaakuum noanexur
pasMeLyeHunio Ha EguHom nopTtane, B Peectpe rocyaapCTBEHHbIX U MyHULMNAnNbHBIX YCAYT,
Ha ocuumnansHoM caite MYHULUNANbLHOro paiioHa B nHOopMaLMOHHO-
TenekoMMYHUKaLUmMoHHol ceTu «UHTepHeT».

1.5. TepmuHsbl, ucnonb3yemMblie B aAMUHUCTPATUBHOM pernamMmeHTe, 1 UX onpeaeneHuns

1.5.1. B agMuHUCTpaTMBHOM pernamMeHTe WUCMonb3ylTCca cregylowme TepMuHbl U
onpeaeneHus:

yoaneHHoe paboyee MecTO MHOroyHKLMOHAmNbLHOTO LUeHTpa npepocTaBneHus
rOCY4ApPCTBEHHbIX U MyHULMNANbHBLIX YCnyr — TepputopuansHo obocobneHHoe CTpykTypHoe
nogpasgeneHue (ochuc) MHOroyHKLNOHAbHOro LeHTpa npepocTasneHus
rOCYAapCTBEHHbIX U MyHULMNAMbLHBIX YCMYr, CO3jaHHOE B TOPOACKOM (CEenbCKoM) noceneHum
MYHULMNanbsHoro painoHa unun B ropoAckom okpyre Pecnybnuku TatapcTaH B COOTBETCTBUM C
nyHktom 34 [paBun opraHusauuu [eSTeNbHOCT MHOrOMYHKUMOHANbHbLIX LEHTPOB
npefocTaBrneHnsl  rocyAapCTBEHHbIX W MyHAUMNAnbHbIX  YCNyr,  YTBEPXAEHHbIX
nocraHoenexvem lNpaeutenscTBa Poccuiickoit ®epepauun ot 22 aexabpa 2012 r. Ne 1376
«O6 yTBepxaeHuu MpaBun opraHusauun AESTENbHOCTA MHOrOYHKUMOHANBHBLIX LEHTPOB
npeaocTaBNeHUA rocyapCTBEHHBIX M MyHULMNASbHBIX YCINYr»;

TexHnyeckas owwnbka - owwubka (onucka, oneyatka, rpamMmarvyeckas unu
apupmeTnyeckans owubka numbo nopgoGHas  owubka), [OnNyLeHHas — opraHom,
NPEAOCTABMAIOLMM MyHULMNATLHYIO YCNyry, W NpuBeLLas K HEeCOOTBETCTBUIO CBEAEHW,
BHECEHHbIX B JOKYMEHT (pesynbTaT MyHULMNanbHOA ycnyrn), cBefeHWAM B AOKYyMEHTaXx, Ha
OCHOBaHUW KOTOPbIX BHOCUMWChL CBEAEHUS;

EguHas cuctema waeHTAMKauMm W ayTeHTWuMKaumm B WH(PPACTPYKTYpe,
obecneunBaroLllen MHPOPMaLIMOHHO-TEXHONOTMYECKOE B3anMoAenCcTBue NHGPOPMaLMOHHbIX
CUCTEM, UCTIONb3yeMbIX OS5 NPefOCTaBNeHUA rocyapCTBEHHbIX U MyHMLUWNAnNbHBIX yCnyr B
anekTpoHHoii dpopme (aanee — ECUA) — cbenepanbHas rocyaapcTBeHHas WHOpMaUMoHHasA
cuctema, obecneumsalollas CaHKUMOHMPOBAaHHLIA JOCTYN Y4acTHUKOB MH(OPMaLMOHHOTO
B3aWMOJelCTBMA B cCuUCTeMe WAeHTUMKauMM W ayTeHTudukaumm K MHDopMauuu,
cofepallencs B rocyfapcTBeHHbIX MHPOPMALIMOHHBIX CUCTEMAX M MHBIX MHCOPMALIMOHHBIX
cucTemax;

. Mol - MNocypnapctBeHHoe GlomkeTHoe yupexaeHne «MHOroYHKUMOHAMNbHBIA LIEHTP
npenocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMnanbeHbIX yenyr B Pecnybnuke Tatapcrany»;

ANC Mol - ABTOMaTU3UMpPOBaHHAA nHopMaLMOHHas cuctema
MHOTO(PYHKLMOHANbHBIX LEHTPOB MPeAoCTaBneHus rocyAapCTBEHHBIX W MyHMUMNanbHbIX
ycnyr Pecnybnvku TaTapcTan.

1.5.2. B agMMHUCTpPAaTUBHOM perfnaMmeHTe noj 3asBfeHWeM O npenocTaeneHuu
MYHULMNANLHON YCnyru (panee - 3asBneHue) NOHWMAaeTcA 3anpoc O NpeaocTaBneHUu
MYHULMNANLHOM YCNyrd, NOAaHHbLIA B COOTBETCTBMM C MYHKTOM 3 cTaTtbu 2 degepanbHoro
sakoHa ot 27 wona 2010 roga Ne 210-©®3 «O6 opraHusaumM npefocTaBneHns
roCYapCTBEHHBIX M MyHULMNANbBHBIX YCNyr» (nanee — ®eaepanbHblii 3akoH Ne 210-03).

2. CtaHpapT npeaocTaBneHnss MyHUUUnanbLHON ycnyru
2.1. HanmeHoBaHue MyHMUMNanbHOR ycnyru

Bbigaya cnpaeku (BbINUCKK).



2.2. HammeHoBaHWe UcnonHUTENBHO-pacnopaaUTENBHOIO opraHa MecTHoro
camoynpasneHusl, HenocpPeACTBEHHO NPeAoCTaBNAIOLWEro MyHULMMANbHYO yCnyry
WcnonuutensHbii komuteT nrt AkcybaeBo AkcybaeBcKOro MyHUUMNAnbHOro pamoua
Pecnybnuku TaTapcTtaH

2.3. OnucaHue pesynbTaTa NpefoCTaBNEHUA MyHULMNATbHOM YTy

2.3.1. PesynbTaTtom npefoctaBneHns MyHULUNansHOW yCryru aBnaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHue Ne 1 Kk HacToswemy aaMUHUCTPATUBHOMY
pernameHTy);

2) peleHve o6 OTKase B NpefoCcTaBNeHn MyHULMNAanNbHoW yenyru (npunoxexue Ne
2 K HacTosiLLeMy afAMUHUCTPATUBHOMY PErnameHTy);

3) pelweHue o6 oTKase B Npueme AOKYMEHTOB, HEOGXOAUMbIX ANA NPeaoCTaBleHUs
MyHuUMnansHouW ycniyru (npunoxeHne Ne 3 Kk HacTosiweMy aAMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npeaocTaBneHns MyHUUMNanbHOW YCNyrv HanpaBnsaeTca 3aaBUTENIO
B (popme 3NEeKTPOHHOro [OKYMEHTAa, NOAMMCAHHOTO YCUINEHHOW KBanuguULMPOBaHHOM
3MEeKTPOHHOW NOAMMUCHIO YNOMHOMOYEHHOro AOMKHOCTHOrO nuua OpeaHa (nn6o OpezawHa), B
cooTBeTcTBUM C DepepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-03 «06
aneKkTpoHHoW nognucu» (fanee — degepanbHblii 3akoH Ne 63-O3) B nuuHbIN KabuHeT
EnvHoro noprana. B cnyyae HanpaBneHus 3asBneHUA NoOcpeacTBoMm PecrybnukaHckoro
noprana pesynbTaT NpeAocTaBneHus MyHULMNANbHOW YCNYrM HanpaBnsieTcs TaKk Xe B
NNYHbIA KabnuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpY 3asBUTENs pe3ynbTaT NPeAoCTaBNEHUs MYyHULMMAanbHOM ycnyru
BoigaetcA B OpraHe wnm B M®L| B dopme 3k3emnnspa INEeKTPOHHOIO [OKYMEHTa,
pacrneyataHHoro Ha OyMa)KHOM HOCUTENe, 3aBEPEHHOr0 nevaTbid W MNOAMNUCHID
COOTBETCTBEHHO YNOMHOMOYEHHOro AomkHocTHoro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3assuTenL BnpasBe MNONy4YuTb pesynbTaT NpenocTaBneHust MyHULMNanbHOW
ycnyru B (QOpME 3MEeKTPOHHOrO [AOKYMEHTa B TEYeHWe CpoKa [eiCTBUs pesynbrarta
npenocTaBnNeHnss MyHULMNansHOW yCnyru.

2.4. Cpok npepoctaBneHusi MyHULMNANbHOW YCNyri, B TOM YUCNE C y4eTOM HeoBX0auMOoCTy
oOpalleHns B opraHusaumn, yyacTeyioLlue B NpeAocTaBneHnn MyHUUMNanbHo yenyr, cpok
NPUOCTaHOBINEHUA NPEeAOCTaBNEHNA MyHULMNANbLHOW YCNyri B Cny4ae, ecnu BO3MOXHOCTb
NPUOCTaHOBNEHWA NpeaycMOTpeHa 3akoHodaTenscTBoM Poccuiickoin Genepaunm, cpok
Bblga4u (HanpasneHus)) OKYMEHTOB, SBMSIOWMXCA pe3ynbTaToM NpeAoCcTaBneHus
MYHULIMNAnbHOW yCcnyru

2.4.1. MyHuumnanbHas ycnyra npefocTaBrnseTcs B Te4YeHue Tpex pabounx aHel.

2.4.2. TlpvocTaHOBNEHME CpoOKa MpPEefoCTaBNeHWA MYHULMNAnbHOW YCnyrn He
npenycMoTPeEHO.

2.4.3. HanpaBneHune p[AOKyMEHTa, SBNSKOLWErocs pesynbTatoM nNpefocTaBneHus
MyHULMNansHON ycnyr B chopMe 3MEKTPOHHOIO AOKYMEHTA, 3asBUTENIO OCYLLECTBNSEeTCA B
AeHb 0hopMneHus 1 perucTpauun pesynotaTta NnpefocTaBneHns MyHULUNansHoW yCnyru.

2.5. McuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAWMbIX B COOTBETCTBUMN C
3akoHoAaTernbHbIMW UMW UHBIMA HOPMAaTWUBHBIMUW NPaBOBbIMM aKTamu ANA NPefoCTaBNeHUs
MyHULIMNANbLHOW YCnyru, a Takoke ycnyr, KotTopble ABNAITCA HeobxoanumbiMuy 1
obasaTenbHbIMU ANA NPeAOCTaBNEHNSA MyHULMNANBHbBIX YCAYT, NOANEXaLLMNX
npeacTasneHunto sasasuTenem, cnocobbl UX NOMyYeHWs 3aaBUTeNeM, B TOM YUchne B
3NEKTPOHHOIK hopme, NopAOOK UX NpeacTaBneHus



2.5.1. lnA nony4eHna MyHMLMNANbLHOM YCNyru 3asBUTENb NPeACTaBNsAeT cnegyoume
OOKYMEHTbI:

1) AOKYMEHT, yAocToBepsilolWMiA nudHOoCcTb (He TpebyeTcs B cnyvae obpalyeHus
nocpeacrteom EguHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, yAOCTOBEPSIOLLMIA NONMHOMOYUA NPeacTaBUTENSA 3asBUTENS;

3) 3asBneHue:

B )opme [OoKyMeHTa Ha OymaxkHoMm HocuTene (npunoxeHwe Ne 4 Kk HacToswewmy
afMUHUCTPaTUBHOMY perfameHTy); ‘

B 3MEKTPOHHOW cpopme (3anonHsAeTcs NOCPEeACTBOM BHECEHUS COOTBETCTBYIOLMUX
CBEOEHWA B OSNEeKTPOHHyl dopMy 3asBNeHus), NOANUCAHHOE B COOTBETCTBUM C
TpeboBaHusMn nyHkta 2.5.3 agMUHUCTPATMBHOTO pernamedTa, npu oGpalweHum
nocpeacTsom EguHoro, PecnybnukaHckoro noprana;

4) B cnyyae, ecnu [Ans NpefoCTaBlNeHWs MyHMUMNanbHOW ycnyrn Heobxoguma
obpaboTka nepcoHanbHbIX [AHHLIX NALA, HEe SABNAIOLWErocs 3asABUTENEM, U €cnu B
COOTBETCTBUM C heaepanbHbiM 3aKOHOM 0O6paboTka TaKMX MepCcoHANbHbLIX AaHHLIX MOXET
OCYLLUEeCTBNATLCA C COrMacuA ykasaHHoro nwua, npu obpaweHuu 3a mnonyyeHuem
MyHULMNaNbLHOW  ycnyru 3asBuTenb  AOMONHWUTENBbHO  NPeACTaBnfeT  [OKYMEHTL,
noATeBepXparoliMe noryvyeHue Ccornacus YKasaHHOro nuua WM - ero  3aKOHHOro
npeacraButens Ha oOpaboTKy nepcoHanbHbIX AaHHbIX YKA3aHHOrO nuua. [JOKYMEHTb,
noaTeepaaoLime nonyyeHne cornacus, moryt BbiTb NpeacTasneHbl B TOM Yucne B opme
3NEKTPOHHOTO AOKYMEHTA;

5) B cnyvae, ecnu 06A3aHHOCTb XpaHEHUs L[OMOBOM kHurM go 31.12.2017
Bo3naranack Ha COOCTBEHHWKOB XXWNbiX MOMELLEHWUA, 3asiBUTENEM nNpeacTaBnseTcs
AOMOBaSA KHWra;

6) npaBoycTaHaBnuBawLWme AOKYMEHTbl Ha WHAMBMAYanbHbIA Xunoh pom (ecnu
npaBo COBGCTBEHHOCTM He 3aperucTpMpoBaHo B EOMHOM rocyaapcTBEHHOM peecTpe
HEOBUXMMOCTH) — ANA BbIMUCKA U3 NOXO3ANCTBEHHOW KHUTA.

2.5.2. 3asBneHMe W npunaraemble [AOKYMEHTbI MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBATENEM OQHUM U3 CrieayroLLmUx cnocobos:

1) yepes M®L| Ha OymaxHbIX HOCUTENSX W B BUAE ANEKTPOHHBLIX [OKYMEHTOB,
COOTBETCTBYIOLUMX TpeboBaHUAM NyHKTa 2.5.3 agMUHUCTPATUBHOTO PErnamMeHTa;

2) nocpeacTeoM EaunHoro, PecnyGnvkaHckoro noptana B 3NEKTPOHHOM opMe;

3) B OpraH fIM4YHO UNKN NOCPEACTBOM NOYTOBOI CBA3U Ha BymarkHOM HocUTene.

3asBneHve 1 npunaraeMbie OKYMEHTbI, NPy HanpasBneHuM NocpeacTBOM NOYTOBOW
CBA3M1, 3aBEpPSAIOTCA B YCTAHOBNEHHOM NOpSAAKe.

2.5.3. 3asBneHne npu HanpaeneHuu nocpeactsom EauHoro, PecnybnukaHckoro
noprana noAnvucbiBaeTCA NPOCTON ANEKTPOHHON NOANUCHIO 3asBUTENS.

IInA nony4eHus npocToi 3MEKTPOHHOW NOAMWUCK 3asBUTEN0 HeobXogumo NpPOoNTK
npoueaypy peructpauumn (ayteHtudukaumm) B ECUA, a Takke noareepouTb YYeTHYH
3anuchb.

OneKTPOHHbIE AOKYMEHTbl (3NEeKTPOHHble 00pasbl [LOKYMEHTOB), YKasaHHble B
noanyHkTax 2, 4-6 nyHkta 2.5.1 agMUHUCTPaTUBHOIO pernameHTa, 3aBepsiloTCA YCUNEHHOM
KBannuLMpoBaHHOW NOANUCHIO NULL, YNONTHOMOYEHHBbIX Ha CO3[4aHWe U NOANMUCaHME TaKux
AOKYMEHTOB, B TOM YWACNE HOTapUycamMu.

- OnEeKTPOHHbIE [OKYMEHTbl (3MeKTpOHHble 00pasbl OOKYMEHTOB), npwunaraemble K
3aABIEHNIO, B TOM YuUCrne AOBEPEeHHOCTW, HanpaenalTcA B Buae daiinos B dopmatax pdf,
jpg, jpeg, png, tif, doc, docx, rif, sig paamepom He Gonee 50 MGaidT.

KayectBO npenocTaBnsieMbiX 3MEKTPOHHbIX AOKYMEHTOB (3neKTpoHHbIX oOpasoB
OOKYMEHTOB) [OMKHO MO3BOMSITb B MOMHOM oO6beme npouuTaTb TEKCT [OKYMEHTa |
pacrnosHaTb peKBU3UTbl JOKYMEHTa.

2.5.4. 3anpelaetcs TpeboBaTb OT 3aABUTENSA:

-
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1) npepcTaBneHWs AOKYMEHTOB W WHOpMaLM UK OCYLLIECTBINEHNA AelcTBUMN,
npeAcTaBneHue Wnu  OCyLIecTBNeHWe KOTopbiX He NPeaycMOTPEHO  HOPMATUBHLIMU
NPaBoBLIMM  aKTamn, Perynupyiommy  OTHOLLEHUA, BO3HWKaOLLMEe B CBA3M C
npeaocTaBrieHnemM MyHULIMNanbHOW YCnyru;

2) ocywecTBneHua AeAcTBUA, B TOM 4ducne cornacosaHuii, HeobxoguMbIX Ans
MOMNyHEHUs MyHULIUNANbHOW YCnyrd U CBA3AHHBIX C oGpalyeHneM B UHbIE roCyAapCcTBEHHbIE
OpraHbl, OpraHbl MECTHOro CamoynpaeneHus, opraHusauumu, 3a WCKNIOYEHWEeM Mony4YeHus
ycryr W MOny4eHWs [OKYMEHTOB W uHcopMaumny, NpefocTaBnsemMbIXx B pesynbrate
NpefoCcTaBNeHust Takux YCnyr, BKIMIOYEHHbIX B MEpPEeuHu, ykasaHHble B yacTn 1 cTatbu 9
®epepanbHoro 3akoHa Ne 210-03 (HeobxoAuMbIX U obsizaTenbHbiX ycnyr);

3) npefcTaBneHWs  AOKYMEHTOB U UHopMaLMn,  OTCyTCTBME W (nnn)
HEOCTOBEPHOCTb KOTOPbLIX HE YKasblBanucb Mpu nepsoHa4anbHOM OTKase B npueme
AOKYMEHTOB, HeobXoAuMbIX Ans npegocTaBneHuns MyHULMNAnLHOW  YCIyru, nmbo B
npefocTaBNEHUY MyHMLMNANbHON YCnyru, 3a MCKIIoHEHNEM cnepyoLux cny4yaes:

a) wnameHeHue TpeGoBaHWii HOPMATMBHbIX  MPABOBbLIX —AKTOB, KacaroLuxca
NpeaoCTaBeHns MyHUUMNanbHOA ycnyru, nocne nepsoHavarnbHol noaayu 3asBneHus o
NpeAoCcTaBneHn MyHULMNANsHON yenyru;

6) Hanuuve owMBOK B 3asBNeHMM O NpeaocTaBleHun MYyHULMNAnbLHON ycnyrn W
[OKYMEHTaX, MOAAHHbLIX 3asBuTenem nocne nepsoHavyanbHOro oTkaza B npueme
NOKYMEHTOB, HeobxoAWMbIX [Ans NpenocTaBrieHns MyHULMNaNbHOW ycrnyru, nubo B
NPefOCTABNEHNA MYHULMNANbHOW YCryrn W He BKIIOYEHHBIX B npeacTaBrneHHbIn paHee
KOMMMNEKT AOKYMEHTOB;

B) WCTEYEHWE CPOKa AEACTBUA [AOKYMEHTOB WNi M3MEHEHNE uHcpopmMauumn nocne
nepsoHaYarnbHOro OTkasa B NpueMe [AOKYMEHTOB, HeoOxoauMbIX ANA NpepocTaBreHus
MyHWUMNAanbHOI yenyru, nubo B NpeiocTaBneHui MYHULMNANBHOR yCIyru;

r) BbiBMEHNE AOKYMEHTarbHO NOATBEPXAEHHOro thakta (NpU3HaKoB) OLUMOGOYHOrO
WNW NPOTUBONPABHOrO AEWCTBUA (6e3neincTBnA) AOIMKHOCTHOrO nuua OpraHna, paboTHuka
M®Ll, npu nepeoHavyanbHom OTkase B Mpueme NOKYMEHTOB, HeobxogumbIX ANA
NPEAOCTABNEHNUA MYHALMNANBLHOMN YCITyry, 6o B NpefoCTaBNeHUN MyHULMNanbHOW yenyry,
0 YeM B NMUCbMEHHOM BUAEe 3a noanucbto pykosogutens Oprava npu nepsoHayanbHOM
oTkase B npueMe AOKYMEHTOB, HE0BX0AUMbIX AN NPeAoCTaBNEHNH MYHULMNAnbHOW ycnyri,
yBEAOMMSETCS 3aABUTENb, @ Taloke NPUHOCATCH NIBUHEHVS 32 [ocTaBneHHble HeyaobeTea;

4) npepocTaBneHus Ha OymaxHOM HocuTene [IOKyMEHTOB W nHdopMaumn,
3NEKTPOHHbIE 06pa3bl KOTOPLIX paHee Gblny 3aBepeHbl B COOTBETCTBUN C NYHKTOM 7.2 YacTu
1 cTaTen 16 depepanbHoro 3akoHa Ne 210-03, 3a ncknio4eHneM cnyyaes, ecrni HaHeceHue
OTMETOK Ha Takue [AOKyMeHTbl nvbo ux usbAThE ABNAETCA HeobxoAUMbIM  YCNOBUEM
npenocTasneHus rocyAapCTBEHHOW UM MYHALMNANBHOW YCMYrW, M WHbIX Cry4aes,
YCTaHOBMEHHbIX heaepanbHbiMn 3akoHaMu.

2.6. VicuepnbiBaloLLmii nepeyeHb JOKYMEHTOB, HE0DXOAVMBIX B COOTBETCTBUN C
HOPMaTUBHBLIMM NPABOBLIMU aKTaMV 4115 NPEeAOCTaBNEeHNS MYHMLMNANLHOI YCnyru, KoTopble
HaXOOATCS B PaCNOPSPKEHUN rOCYJapCTBEHHBIX OPraHoB, OpraHoB MECTHOTO
camoynpaBneHus 1 NOABEAOMCTBEHHbIX FOCYAapCTBEHHbBIM OpraHam Urvi opraqam MECTHOrOo
CamMoynpaBreHNs OpraHM3aLii U KOTopbIe 3aABUTeNb BNPaBe NPEACTABUTL, & TaKKe
CNocoBbil UX NOMy4EHUs 3aABUTENSIMI, B TOM YiCre B 3NIEKTPOHHON (POPME, NOPAAOK nX
NpeAcTaBNeHus;; rocyAapCTBeHHbIA OpraH, OpraH MECTHOro camoynpasnetua nnbo
OpraHu3aLms, B pacriopsikeHn KOTOpbIX HAaXOAATCA AaHHbIE AOKYMEHTE

2.6.1. Mony4aroTcA B pamkax MexseaoMCTBEHHOTO B3aUMOLENCTBUA:
1) BbiNUcka 3 EanHoro rocyaapcTeeHHoro peectpa HepBwkuMocT — PeaepanbHas
cnyx6a rocyapcTBeHHO perncTpaium, kaaacrpa u KapTorpacuu,
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2) cBefeHns O JeWcTByloLeM nacnopte rpaxagaHuHa Poccuiickon degepauuun —
MB/ Poccuu;

3) cBegeHuss O HoTapuanbHoW poBepeHHocTn — PenepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BnpaBe npegocTaBUTb [OKYMEHTbl (CBEOEeHWA), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMWHWCTPATMBHOrO pernameHTa, B (POpMe 3NEeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  YCUIEHHOW KkBanuuunposaHHoOK noanucbLid  nuny,
YrNONHOMOYEHHbIX Ha Co3fjaHne 1 NoAnMcaHne Takux 4OKYMEHTOR, NpW noaave 3asaBleHns.

2.6.3. Henpepcrasnexune (HecsoeBpeMeEHHOE NpeAcTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMUMHUCTPATMBHOrO pernameHTa opraHaMmu rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro CamoynpaBneHus, opraHnsaLusMn AOKYMEHTOB U CBEAeHUA He MOXEeT ABNAThLCA
OCHOBaHWEM Anf OTKasa B NpeaocTaBneHn MyHULMnanbHOW YCryri.

2.6.4. [omkHocTHoe nuuo W (unu) paboTHWK, YyKasaHHbIX B nyHkte 2.6.1
agMUHUCTPaATUBHOIO pernameHTa OpraHoB W OpraHusauui, He npeacrasusLIve
(HecBOEBpEMEHHO TMpeAcTaBMBLUME) 3anpoLUeHHbIe W Haxodswuecs B pacnopsikeHUu
OOKYMEHT WNnM CBeAEeHWs, noanexar agMUHUCTPaTUBHOW, AWUCUMNNWHAPHOW WNWU WHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickon ®egepauun.

2.6.5. 3anpeljaetca TpeboBaTb OT 3aABUTENA AOKYMEHThbl CBEEHWA, B TOM uyucne
NoATBEPXKAAOWNE BHECEHWe 3asBUTENeM nnaTthl 3a NpPefocTaBneHne MyHULMNanbHOM
ycnyrin, Haxogsflmecs B pacnopshkeHWW rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
caMoynpaBreHusi U NOABEAOMCTBEHHBIX FOCYAapPCTBEHHbBIM OpraHam Unu opraHam MecTHOro
camoyrpasreHna opraHusaLuii.

HenpeacraeneHne 3asBUTENEM [AOKYMEHTOB, COAEPXalLUMX CBEAEHUR, KOTopble
HaxXoO4ATCA B pacrnopsXeHWu  rocyfapCTBEeHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpaBneHusi U NOABEAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHam Wnu opraHam MeCcTHOro
camoynpaBfieHUs opraHusauui, He SABMNSETCA OCHOBaHWMEM Ans OTKasa 3asaBUTENIO B
npeaocTaBnednm MyHULMNansHOW YCryru.

2.7. NicyepnsiBalowmii nepe4YeHb OCHOBaHWM 41151 0TKasa B NpuemMe JOKYMEHTOB,
HeobxoAMMbIX AN NPeaoCcTaBNeHUs MyHULMNANbHOR yCnyri

2.7.1. OcHoBaHMAMM [N OTKasa B NpPUEME [JOKYMEHTOB, HeobOxoaumbix Ans
npefocTaBneHna MyHULMNAanbHOW YCNyru, ABNAIOTCS:

1) npeacTaBneHHble 3asBUTENEM AOKYMEHTbI COAepXaT NoAvUCTKW W UChpaeneHust
TEKCTa, He 3aBepeHHble B MOpsaKe, YCTAHOBMNEHHOM 3aKoHOAATENbCTBOM PoCCHACKON
®epnepauuu; :

2) AOKYMEHTbl coaepxaT MOBPEeXAEHWUs, Hanuyme KOTOPbIX He NO3BONAET B NOMHOM
obbeme ucnonb3oBaTb WMH(OPMAaUWIO W CBEAEHUA, COoAepXaluecsa B [OOKYMeHTax nans
npegocTaBneHna MyHULMNANbLHOW yenyru;

3) npencrtaBneHHble AOKYMEHTbI WNU  CBEOAEHWUS YTPpaTUNM CUNy Ha MOMEHT
obpalleHnss 3a MyHMUMNanbHOW YCNyron (AOKYMEHT, YAOCTOBEPSIOWWA MOMHOMOYUS
npeacTaBuTeNs 3asBUTENA, B crnydYae obpalweHus 3a npefocTaBfeHneM MyHULMNnansHOW
YCIyrit yKasaHHbIM NULIOM);

4) nogava 3asiBNeHWs O NpPeaocTaBfeHUA MYHULMUNANbLHOM YCNyrd U OOKYMEHTOB,
HeoOXoouMbIX ANS NPeAOCTaBMNEHUs MyHULUMNANbHOW YCNyru, B anNeKTPOHHOR dopme ¢
HapyLLUEeHWEM YCTaHOBIEHHbIX TpeboBaHWiA;

5) HekoppeKTHoe 3anonHeHue obs3aTenbHbIX Nonei B opme 3asBMEHWs, B TOM
Jucre B WHTEpakTMBHOW dopme 3asBneHuss Ha EpuHom, PecnybnuvkaHckoMm nopTtane
(HepocToBepHOE, HEenonHoe, NMbo HenpaBunbHOE 3anoSIHEHUE);

6) npeacraBneHWe HEMOMHOro KOMMNNekTa [AOKYMEHTOB, HeobxoaAuMbiX Ans
npegocTaBneHna MyHULMNANbLHOW YCnyru;
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7) 3asiBreHve o NpesoCTaBNEHNUN Yy NOAAHO B OpraH rocyapcTBEHHON BNacTy,
opraH MecTHOro camoynpaBrieHust UM OpraHusaumio, B NMOMHOMOYUS KOTOPLIX HE BXOAUT
npefocTaBneHne MyHULIMNAansLHOW yCnyru;

8) HecobriogeHne ycTaHOBNEHHbIX cTaTkel 11 denepanbHoro 3akoHa oT 6 anpens
2011 ropa Ne 63-03 «O6 3neKTPOHHON NOANUCU» YCROBMIA NPU3HAHWS AEHCTBUTENBHOCTH
YCUIEHHON KBanMULUMPOBAHHOI 3NEKTPOHHOW NOANMUCH.

2.7.2. MNepeyeHb OCHOBaHMiA NS OTKa3a B NpUEME AOKYMEHTOB, HEOGXOAUMBIX AN
NoNy4eHns MyHULMNAnbLHOW YCNyrv, SIBNAETCHA UCHEPNbIBaIOLLUM.

2.7.3. Pewwenue 06 oTkase B Npueme 3asiBNEHUS W [OKYMEHTOB, HEOBXOAMUMBIX ans
NPEOCTaBNEeHUsi MyHULMNANBHOW YCNyrv, MOXeT ObiTb NPUHATO Kak BO Bpems npuema
sanBUTens, Tak W nocne MonyvyeHus OTBETCTBEHHbIM [OMKHOCTHbIM nuuom OpraHa
HEODXOAUMBIX ANA NpefoCTaBneHWs MyHULUNAnbHoM ycnyru OOKYMEHTOB (CcBeaeHuil) c
WCNONb30BaHNEM MEXBEAOMCTBEHHOTO WHCGOPMAaLWMOHHOIO B3aUMOAENHCTBUSA, B CPOK, He
npesbilaLwmui 9 pabounx gHel Co AHA perncTpauum 3asBneHns.

2.74. 3anpeljaeTcA OTKa3biBaTb B MPUEME 3asBNEHUS U WHbIX OOKYMEHTOB,
HeoOXOANMBIX ANsi NPefoCTaBNEHUs MyHULMNANLHOWA YCRyr, B crny4ae ecnm 3asiBneHue u
AOKYMEHTbI, HeobXoAuMble AN NPeAOCTaBNEHUS MYHWUMNANLHOW YCNyr¥, nopaHsl B
COOTBETCTBUM C MHOPMaUMeid O Cpokax W MNopsAke NPefoCTaBNEeHWs MyHULMNANLHOI
yenyru, onyGnmkosaHHou Ha EguHom noptane, PecnybnnkaHckom noprane.

2.8. UcuepnbiBalowmii nepeyeHb OCHOBaHWIA ANA NPUOCTAHOBNEHWS N OTKA3a B
npepocTaBneHun MyHULMnansHoW ycnyru

2.8.1. OcHoBaHMs ANA NPUOCTAHOBNEHMA NPeAOCTaBMNEHNS MYHMLIMNAnbHOM ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHMA Ans OTKasa B NPefoCTaBNeHUM MyHULMNanNsHOW ycnyru:

1) B NpeAcTaBneHHbIX 3asBNeHUM U (MNK) JOKyMEHTaX COAEPXUTCA HenomnHas u (unu)
HefoCToBEpHas UHpoOpMaLUS;

2) nocTynrieHMe OTBETa OpraHa roCyapCTBEHHOW BnacTy, opraHa MeCTHOro
camoynpasrieHusi nUbo NoaBeAOMCTBEHHON OpraHy rocyfapCTBEHHOW BNacTV MNu opraHy
MECTHOro camoynpaeneHus opraHusauum Ha MEXBEAOMCTBEHHbIN sanpoc,
CBUAETENLCTBYIOLEro 06 OTCYTCTBUM AOKYMEHTa U (Mnu) MHopMaumn, HeoBXoauMbIX Ans
NPeAocTaBneHns MyHULMNanbHOW YCIyru, €cniM COOTBETCTBYIOLUMIA AOKYMEHT He Obin
npeacTasneH 3asBuTenemM no cobCTBEHHOM MHULMATUBE;

3) OTcyTCTBME CBefeHWih O perucTpauuu rpaxgaHuHa no MECTy XWTenbcTBa
(npebbiBaHKs) B pacnopsiKeHU OpraHoB MECTHOIO camoynpasBneHus.

2.8.3. lNepeyeHb OCHOBaHWIA ANA OTKasa B NPefoCTaBIEHNN MyHULMNanbHOW ycnyru
ABJIAETCA UCHEPNbIBAIOLLUM.

2.8.4. 3anpeljaeTcs OTKasbiBaTb B NpeAOCTABMNEHNM MyHWLMNanbHOW ycnyru B
Cnyyae, ecnu 3asBneHMe o npeAocTaBneHUn MyHULMNANbHOW YCNyrM nOAaHO B
COOTBETCTBUM C MHGOpMaUMeinl o cpokax W MopsaKke npeaocTaBneHus MYHULMNAnbLHOM
ycnyru, ony6nukosaxHoi Ha EguHom noprane, PecnybnukaHckom noprane.

2.9. Topsgok, pa3mep 1 OCHOBaHMA B3UMaHs rOCYAAPCTBEHHOM NOLLMMHBI UMK UHOM NNaTl,
B3UMaeMON 3a NpefoCcTaBNEHUe MyHULMNANLHON YCIyru

MyHuumnansHas ycnyra npegocraensieTcs Ha 6e3803Me3aHO OCHoBe.

2.10. MNepeyeHb ycnyr, KOTopble ABNAOTCA HEOBXOAUMbIMY 1 06A3aTENBHLIMU ANs
npefocTaBneHns MyHULMNansHON YCNyr, B TOM YUCIE CBEAEHNUS O AOKYMEHTE
(AoKyMeHTax), BblaaBaeMom (BbifaBaeMblx) OpraHU3aLUMsaMK, YYacTBYIOLMUMA B

NPeaoCcTaBNeHniA MyHULMNAnbHbIX YCyr
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lNpenocTaenexne HeobxoaUMbIX U 06A3aTENbHLIX YCNYT He TpebyeTcs.

2.11. MopsfoK, pasMep 1 OCHOBaHUs B3UMaHWs NNaTsl 3a NPEAOCTABIEHNE YCIYT, KOTOpble
SABNSOTCA HEOOXOANMBIMYU 1 06s3aTENLHLIMY ANS NPEAOCTABNEHNA MyHULMNANBHON yCnyri,
BKIO4as MHPOPMALMIO O METOJMKE pacyeTa pasmepa TaKoii nnaTbi

lNpenocTaeneHne HeobxoanMbIX U 0BsI3aTENLHBIX YCIyT HE TpeByeTcs.

2.12. MakcumanbHbiii CPOK OXUAAHWUS B 04EPeM Npu nogaye 3anpoca o npegocTaBneHum
MYHULMNAneLHOW yCnyru, ycnyri, NpeAocTaBnsemMoil opraHu3saLueil, yyacTeyiowei B
NPEA0CTaBNeHUN MyHMLIMNANBHOW YCNYTW, U NPY NONYYEHUM PE3ynbTaTa NpeaoCcTaBNeHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogave 3asBfeHns Ha nony4yeHne MyHULMNAnNLHOMI
ycnyru - He Bonee 15 MUHyT.

2.12.2. Tlpu nonyyeHWM pesynbTata nNPeAOCTABNEHUS MyHULMNANbHOA ycnyru
MaKcMMankHbIN CPOK OXMAAHWA B OYEPEaN HE JOKEH npesbilaTth 15 MUHYT.

2.13. Cpok 1 nopsiaok perncTpaumu 3anpoca 3asBuTENs 0 NpeaoCcTaBNeHUU MyHULUNANbLHOM
ycnyrn u ycnyru, npefocTas/isemMon opraHusaLiuei, yyacTsyioLlei B NpeaocTaBneHnm
MYHWLMNanbHOW YCNnyru, B TOM YUCNE B 3NEKTPOHHON hopMe

2.13.1. MNpu nuuHom obpalyeHun B M®Ll B geHb nogaun 3asiBneHus sanBuTenio
BblAaeTca pacnucka us AUC MOLL ¢ peructpayuoHHLIM HoMepowMm, NOATBEPXKOAIOLWMM, YTO
3anBneHue oTnpaBneHo, U AaTol Nofaun 3asBreHus.

2.13.2. Mpwn HanpaBrieHUM 3asBrEHWS MOCPELCTBOM, EnvHoro, Pecny6nukaHckoro
noprana sasBuTENb B A€Hb NOJAYM 3asiBMEHWSI MOMy4aeT B NUYHOM KabuHete EguHoro,
PecnyGnukaHckoro nopTtana v no anekTpoHHOI noyTe yBe[oMIeHue, noaTeepXaaLlee, Yto
SafBlEeHNe OTNPaBneHo, B KOTOPOM YKa3blBalOTCA PErMCTPaLMOHHLIA HOMEp W gaTa nogaum
3asiBNeHns.

2.13.3. lpuv nu4yHoM obpaweHun B OpraH B pgeHb nogayu 3asBNEeHWA
YNONHOMOYEHHBEIM  AOMKHOCTHBIM Nuyom OpraHa 3asBUTENO BLIAAETCA pacnncka W3
aBTOMATU3NPOBAHHOW WHCOPMALMOHHOW CUCTEMBI, nNpeaHa3HaYEeHHOI ONna  okasaHus
rOCYAAPCTBEHHLIX U MyHUUMNANbHbIX YCAYr, C PerucTpaLMoHHLIM HOMEPOM, AaToi nogaqn
3afBNEHUA 1 NepevHeM NpeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHNSIM, B KOTOPLIX NPEAOCTABNSETCS MyHUAUMNanbHas
ycnyra, K 3any oxuwaaHus, Mectam Ans 3anofHeHWs 3anpocos O NPeaoCTaBeHnn
MYHWLMNAnNbLHOW YCNyrv, MHCOPMaLIMOHHBIM CTeHAaM ¢ 0bpasLamm ux 3anofHEHUs U
nepe4yHemM AOKYMEHTOB, He0OX0AMMbIX ANA NPEAOCTABNEHUS KaKIO0MN MyHULIMNAnNbLHON
ycnyru, pasmeLleHunio U 0popMIEHWIO BU3YanbHOW, TEKCTOBON U MYynNbTUMELUINHOM
MHGopMaLMM o NopsaKe NpeaocTaBnNeHns Takow ycnyru, B TOM Yucne Kk obecneveHuio
AOCTYNHOCTN ANs UHBANMAOB ykasaHHbIX 00LEKTOB B COOTBETCTBUM C heepanbHbIM
3aKkoHoAaTenbCTBOM 1 3aKoHoaaTenbcTeoM Pecnybnuku TaTtapctad o couuanbHoi 3awuTte
WHBanNuaoB

2.14.1. TpegocTaBneHne MyHALMNANLHOW YCRyru OCYLLECTBINACTCA B 3AaHUAX W
nomeLleHusx, 06opya0BaHHbIX MPOTUBONOXKAPHOW CUCTEMOI M CUCTEMOM NOXapPOTYLLEHMS.

Mecrta npuema sassuteneii oGopyayotca Heobxoaumoin mebensio ans ochopmneHus
OOKYMEHTOB, MH(OPMALMOHHLIMWU CTEHAAMM.
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2.142. B coorBeTcTBMM C 3aKoHoaaTenbcTBOM Poccuiickon ®epepaunm o
couManbHOW 3awuTe WHBaNWAOB B Uensax OecnpensaTCTBEHHOro fJocTyna K MecTy
npeaocTasneHns MyHULMnanbHon ycnyrn obecneynsaeTcs:

1) obecneumBaetca  OecnpenATCTBEHHbIA  [OCTYN  WUHBanNWAoOB K  MecTy
NpeaoCTaBNeHna MyHUUMNanbHOW ycnyrm (yooOHblA BXOA-BbIXOA B MNOMELLUeHUs W
nepemelleHue B Ux npegenax);

2) BM3yanbHas, TEKCTOBas W MynbTUMeOWAHas WHOpMauMA O Nopsifgke
NpenocTaBneHnsa MyHULMNansHoW ycnyrn pasmelyaeTcs B yaoOHbIX AnA 3aasuTenei
MecTax, B TOM YMCIe C Y4E€TOM OrpaHUYeHHbIX BOSMOXHOCTEW HBaNUAOB;

3) conpoBOXAeHWE WHBANUAOB, UMEKLLMX CTOMKUE paccTpPonCcTBa (PyHKLMK
3pEHMSA N CAMOCTOATENBHOIO NepeaBMmKeHUs, U OKa3aHue UM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOATENbLHOIO NEPeABUXKEHUA NO TEPPUTOPUN, HA KOTOPOW
pacnonoxeHsl 06BLEKTbI COLMANbHOM, UHXXEHEPHOW W TPaHCNOPTHOW MHMPACTPYKTYp, BXOAa
B Takme 0ObEeKTbl U BbIXOAA U3 HUX, NOCaAKM B TPAHCNOPTHOE CPEACTBO U BLICAAKN U3 HETO, B
TOM YKCIEe C UCMNOSIb30BAHNEM KPEeCra-KOMNSACKH;

5) Hapnexawee pasmellieHue obopydoBaHMA U HOcUTenen UHgopMaLuumu,
HeobxogumbIX Ans obecnevyeHus bGecnpensTCTBEHHOro 4oCTyna UHBaNWAoB K ycrnyram
C YYETOM OrpaHuyeHUin UX XUSHEAEATENLHOCTY;

6) pybnuposaHve HeobxoouMOW ANs MHBanNWAOB 3BYKOBOW U 3pUTErbHOM
MHcopMauuK, a TaKkKke HaOnWCen, 3HAKOB W WMHOW TEKCTOBOW W rpadhuyecko
UHbopMaLMK 3HaKamK, BLINONHEHHLIMU penbedHO-ToYeYHbIM WpudTom Bpains;

7) ponyck cypaonepesoAunka n TUNoCcypRonepeBoavmKa;

8) ponyck cobaku-npoBoOaHUKA npu Hanuuun OOKYMEHTA,
noATBepXaaLwWero ee cneuuansHoe obyvyeHve v Bbigasaemoro no ¢opme 1M B
nopsake, KOTopbie ycTaHoBrneHbl npukasom MwuHucTepcTBa Tpyaa WM couuvarnbHOiA
sawmTtel Poccuiickoin ®egepaunm ot 22.06.2015 Ne 386H «O6 yTBepwaeHun opmbl
OOKYMeHTa, nopTeepxaalowero cneyuanbHoe obydyeHne cobaku-npoBogHUKa, W
nopsifka ero Bbigayny.

2.14 3. TpeboBaHusa B YacTn obecnevyeHns 4OCTYNHOCTU AN MHBANnWAoB 0OBLEKTOB, B
KOTOpbIX OCYLIECTBNAETCA nNpeaocTaBleHne MyHWUMnanbHOW ycnyru, W CpencTs,
UCnonb3yembix NpW MpeaocTaBneHnu MyHUUMNAnNbHOW YCNyru, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPaATUBHOIO pernameHTa, NPUMEHAITCA K
obbekTam ¥ cpeacTBam, BBEASHHLIM B 3KCMMyaTauuilo WKW NpoLleaLllnM MoaepHU3aumio,
pekoHcTpykuuio nocne 1 nona 2016 roga.

2.15. MNokasaTenn AOCTYNHOCTA K KaYecTBa MyHULMNANbLHOW YCNyru, B TOM Yyucrne
KONMMYECTBO B3aUMOAENCTBUIA 3asiBUTENSA C [OMKHOCTHBIMM NMLAMW NPU NPEAOCTABNEHNM
MYHUUUNANBHOW YCNYrK U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTL NOMyYeHUst MHopmauum o
Xo4e npefocTasneHna MyHUUMNanbHOW yCnyri, B TOM YUCNE C UCMOMNb30BaHNEM
NHOPMaLIMOHHO-KOMMYHUKALMOHHBIX TEXHONOIMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
Mony4YeHus MyHULMNanbHoOl ycnyrn B MHOroyHKUMOHANLHOM LIEHTPe npeaocTaBneHus
rocyaapCTBEHHbIX U MyHULUMNASIbHBIX YCNyT (B TOM YUcne B NonHom ob6beme), B niobom
TeppuTopuanbHOM noapasfieneHun opraHa UCTNONHMTENBHO PacnopsAUTENbHOrO opraHa
* MECTHOro camoynpasneHus, Nno Bbibopy 3asBuTens (KCTEPPUTOPUANBHBIA NPUHLXN),

NoOCPEeACTBOM 3anpoca O NpefoCcTaBneHnn HECKONMbKUX rocy4apCTBEHHbIX U (Urin)
MYHULUMNANbLHBIX YCNYr B MHOrOYHKUMOHANbHbIX LiIeHTpax npeaocTasneHns
roCyAapCTBEHHbIX M MyHULMNANbHBIX YCNyr, NpeaycMoTpeHHoro ctateen 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnneKkcHbIiA 3anpoc)

2.15.1. TlokasaTenamu [OOCTYNHOCTU MpPEeAOoCTaBfeHna MyHULUNanbHOW Yycnyru
ABMNAKTCS:
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PacnonoXeHHOCTL NOMELLEHWUs!, B KOTOPOM BEAETCA NpueM, Bbihaya JOKYMEHTOB B
30HE [OCTYNHOCTN O6LECTBEHHOrO TPAHCNOPTa;

Hanm4yne HeOOXOAMMOro KONMYECTBa CMELMAanUCTOB, a Takke NOMELLEHMUN, B KOTOpbIX
OCYLLECTBNAETCA NPUeM JOKYMEHTOB OT 3asiBUTENEN;

Hanuuve ucyepnbliaolled MHgopmaumm o cnocobax, nopsgke W Cpokax
NPpefocTaBNeHna MyHULMNanNLHOM YCnyrn Ha MHCOPMaLMOHHbIX cTeHaax, EauHom noprane,
PecnybnukaHckom nopTane, oduumMansHOM cailTe MyHULMNANbLHOTO panoHa;

OKkasaHuWe nomolyy wHBanMAam B NpeojoneHnu 6apbLepoB, MeLLAOLWMX MONyYeHUIo
WMWK YCIYT HapaBHe € APYrUMU NuLamMu.

2.15.2. MNokasaTensamu KayecTsa NPEAOCTABNEHNS MyHULIMNANbHOM yCnyrv ABNsiOTCA:

1) cobnioaeHne cpokoB Npuema u paccMOTPEHUs JOKYMEHTOB;

2) cobritofeHue cpoka NomnyyYeHusi pesynbTaTta MyHULMNAIbHOM ycnyru;

3) otcyTcTBME  OOOCHOBaHHbIX Xano6 Ha HapylueHus aAMWHMCTPaTUBHOrO
pernameHTa, coBeplleHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aUMOAENCTBUIA 3asBUTENs C AOMKHOCTHBIMK nNuuamn (6e3 ydeta
KOHCYnbTauwuii):

B3aumopaeincTeme saseutens ¢ pabotHukamu Oprana unu MOL| npu npegocTasneHum
MYHULIMNAnbHOW YCnyrM OCYLIEeCTBMAETCA OAMH Pa3 NpW NPEACTABNEHWN 3asBMeHusl co
BCEMW HEOBXOANMBIMKU LOKYMEHTaMM;

OAMH pas B cny4ae HeOOXOAMMOCTW MONMy4YEHUS pesynbTaTa NPenoCTaBfeHUs
MyHULmMnanbHoiA ycnyru B OpraHe unu MoL| B opme 3K3eMnnspa 3NeKTPOHHOro AOKyMEeHTa
Ha BymaxHoM HocuTtene.

[poAOMKNTENEHOCTL OAHOTO B3aMMOLEICTBIS 3aSBUTENS C AOMKHOCTHBIMM niuamu
MNP NpeAoCTaBNEHNA MYHULIMNATBbHOM yCyrn He NpeBbILLAET 15 MUHYT.

3asBuTENb BrpaBe OLEHUTb Ka4ecTBO MPEnOCTABMEHUS MYHULMNanNbLHOW ycnyr c
NOMOLLbLIO YCTPOWCTB MOABUXKHOW paguoTenedoHHOR CBSI3W, C UCNOMb30BaAHWEM EpuHoro,
Pecny6nukaHckoro noptana, TepMUHaNLHbIX YCTPOMCTE.

. 2.15.3. WHbopmaums o xofe NpegocTaBneHusi MyHULMNanbHOM YCIyru MoXeT ObiTb
nony4yeHa 3assuTeneM B nu4HOM KabuHeTe Ha EpauHom noprane, Pecny6nvkaHckom
noptane, 8 OpraHe, MOLI. ‘

2.15.4. lNpenocTasneHne MyHULIMNANbHON YCNYrW OCYLLECTBNSETCS B MoBOM M®Ll no
BbIDOpY 3asBUTENs HE3aBUCMMO OT MecTa ero XMTenbCTBa WA MecTa dakTnyeckoro
NpoXXMBaHus (npebbiBaHus) Ha TeppuTopumn Pecnybnukn Tatapcran no
3KCTEPPUTOPUATIBHOMY NPUHLMNY.

MyHuuMnankHas ycnyra B cOCTaBe KOMANEKCHOro 3anpoca He npefocTaBnseTcs.

2.18. WHble TpeboBaHuA, B TOM Yncne yYuTbIBaOLWME 0COBEHHOCTH npenocTaBneHus
MYyHWLMNANbHOW YCNyri No aKcTeppuToprarnbHOMY NPUHLMMY (B cyyae, ecni
MyHUUMnankHas ycnyra npeAocTaBrseTCs Mo 3KCTEPPUTOPUANbHOMY NPUHLMMY) U
0COBEHHOCTU NpefoCcTaBNEHNS MyHULIMNANBHOM yCnyru B aNeKTpoHHOR hopme

2.16.1. Tpu npepocTaBneHMM MyHULMNANBHOI ycnyru B QneKTpoHHoW copme
3asaBUTENb BrpaBe:

1) nonyunTs WHOPMaLMIO O NOPSAKE U CPoKax NPeAoCTaBNeHns MyHULMNaNbLHOM
ycnyru, pasmellieHHyio Ha EguHom noprane, Pecny6nukaHckom noptane;

2) nopatb 3asBMEHWE O nNpPeaoCTaBNEHUM MyHULUMNANbHOW YyCnyrm u uHble
AOKYMEHTbI, HEOOXOAUMbIE AN NPEACCTaBNEeHWs MyHULMNANLHOW YCIyrM, B TOM uncrie
ACKYMEHTbI M MHOPMALMIO, 3MEKTPOHHble OBpasbi KOTOpbIX paHee Obunn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yacTu 1 cratbu 16 PegepansHoro sakoHa Ne 210-03, ¢
ucnonbsoeaHnem EguHoro, PecnybnukaHckoro noprana;

3) nonyunTb CBEAEHUS O XOAE BbLINONMHEHUS 3asIBAEHUI O npegocraBneHun
MYHUUMNAnNbHOW yCnyru, NoAaHHbLIX B ANEKTPOHHOI hopMe;
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4) OCYLeCTBUTL OLIEHKY KaYeCcTBa NPeaoCcTaBNEHUs MYHULIMNANLHOM ycnyru;

5) MONyYWTb pesynbTaT MNPEAOCTABMEHUS MYHWULMNANbHOA ycnyrv B thopme
3NEeKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha pelleHue u aercTeue (BespeiicTene) OpraHa, a Takke ero
AOMKHOCTHLIX MU, MyHULMNanbHbIX cnyXalmx nocpeactesom Egunoro, PecnybnukaHckoro
noprana, noprana epepanbHoi  roCyAapCTBEHHOW  MHMOPMALMOHHONW  CUCTEMbI,
obecneuusatowein npouecc pocyaebHoro (BHecyaebHoro) obanosaHus pelweHnin wu
AeicTBuid (BespeiicTBWA), COBEpPLUEHHLIX MNpW NpefoCTaBMNEHUM rocyAapcTBEHHbIX W
MyHULMNanbHbIX  ycnyr — opraHamu,  nNpefoCTaBnAlWKMMU  OCYAapCTBEHHbIE W
MyHAUMNanbHbIe  ycnyrv, WX  OO/MKHOCTHBIMKA  NWLAMM,  TOCYAAPCTBEHHBIMA U
MYHULIMNAnbHLIMUA CRYXaLLMMMN.

2.16.2. ®opmuUpoBaHMe 3aFBNEHUSI OCYLLECTBNAETCA MOCPEACTBOM 3arOfHEHMS
9ITEKTPOHHON  chopMbl  3asBrieHus Ha EguHom, PecnyBrnmkaHckom nopTtane 6e3
HeobXoAUMOCTM J4ONONHUTENLHON NoAAYM 3aSBNEHUS B KAKOW-NUBO MHOW dopme.

2.16.3. MNpw hopmupoBaHnu 3aseneHns obecneynsaercs:

1) BO3MOXHOCTb KOMUPOBAHWSA U COXPAHEHWS 3asBMEHUS W WHbIX AOKYMEHTOB,
HeobXoAWUMbIX ANs NPeaoCTaBNEHUs YCNYru;

2) BO3MOXHOCTb 3amOMHEHUS HECKONBKMMU 3aSBUTENSIMA  OLHOW 3NEeKTPOHHOM
opMbl  3asBneHus npu obpalleHun 3a ycnyramu, npeanonaraiowuMm HanpaeneHwe
COBMECTHOrO 3asiB/IEHMS HECKONbKUMMW 3asBUTENAMMU:

3) BO3MOXHOCTb Me4YaT Ha OyMaxHOM HOCUTEene KOMWW BSNEKTPOHHOM dopmbl
3anBneHuns;

4) coxpaHeHve paHee BBEAEHHbIX B 3MEKTPOHHYI (HOPMY 3asiBNEHWS 3HAYEHWI B
nobOA MOMEHT MO XenaHWKo Nomnb3oBaTens, B TOM YUCNE NMPW BOSHWUKHOBEHUM OLIMGOK
BBOAA W BO3BpaTe AN NOBTOPHOIrO BBOAA 3HAYEHMI B 3/1EKTPOHHYIO (DOPMY 3asBEHUS;

D) 3anofiHeHwe nonel aneKTPOHHON hopMbl 3aSBNEHNS AOC Hayana BBOAa CBEAEHWIA
3anBuTENEM C WCNOMb3OBAHWEM CBedeHuid, pasmelleHHbix B ECUA, u ceegenwir,
onybnukosaHHbIx Ha EguHom, PecnybnukaHckom noprane, B 4acTu, KacalLlencs cBeaeHui,
OTCYTCTBYIOLLMX B €4UHOW CUCTEME UAEHTUUKALIMM 1 ayTEHTUDUKALMK;

6) BO3MOXHOCTb BEPHYTLCA Ha NGO U3 3TANOB 3aNONHEHUS! SMEKTPOHHOM cdopmbi
3asiBneHus 6e3 notepu paHee BBEAEHHO| MHOPMaLMK;

7) BO3MOXHOCTb [OCTYNa 3asBUTENS K paHee NOAAHHbIM UM 3asIBNEHNAM B TEYEHMe
HE MeHee OfHOro roga, a Takke 4YacTUYHO CPOPMUPOBAHHLIM 3aSBIIEHUSM - B TEYEHWE He
MeHee 3 MecsLes. '

2.16.4. 3anncb 3aseuTenen Ha npuem B MOL| (nanee - 3anucb) ocylecTensieTca
nocpeacrsom Egunoro, PecnybnukaHckoro noprana, TenegoHa KOHTaKT-LeHTpa ML

3anBuTEnI0 NpefoCTaBMSETCA BO3MOXHOCTb 3anuCU Ha niobble ceobopHble ans
npuéma Aaty W Bpema B npeAenax YCTAHOBIIEHHOTO B MHOTOYHKUMOHANBLHOM LEeHTpe
rpacdhvka npruema.

3anuck Ha onpeaeneHHyo AaTy 3aKaHYMBAETCA 3a CyTKU 40 HacTynneHus aTol garhbl.

Ana  ocywecTenenuss  npeaBapuTENbHO  3anMcM  NOCPEACTBOM EauHoro,
PecnybnukaHckoro noptana 3asBUTENIO HEOBXOANMO yKasaThb 3anpallMBaeMbie CUCTEMOMN
AaHHble, B TOM YUChe:

hamunuio, UMA, OTYECTBO (NPX HANUYNK);

HoMep TenedoHa;

afpec ANeKTPOHHOMN NOYTLI (MO XenaHuio);

Xenaemyio faTy U Bpems npvema.

B cnyyae HecooTBETCTBMA cCBefeHWA, KoTopble cooblmMn  3asBuTENb npwm
NpeaBapuTenbHOW 3anucu, AOKYMEHTaM, MNPeACTaBNEHHLIM 3asBUTENeM MPWU  NUYHOM
npueme, npeaBapuTenbHas 3anucb aHHYNUPYeTCs.

Mpyu ocywecTenenun npegBapuTenbHONW 3anuMcu  3asBUTEND  obecneuyuBaeTcs
BO3MOXHOCTb pacnedaratb TanoH-NoATBEPKAEHWE. B cnyyvae, ecrnu 3asBUTENnb cooOWUT
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afpec 3reKTPOHHOM MOYThl, HA YKa3aHHbLIA agpec Takke HanpasnsieTcsi WHMOPMaLUs O
NOATBEPXKAEHMU NPeABapUTENLHOW 3an1cK € yKasaHUeMm AaThl, BPEMEHU U MecTa npuema.

[pu ocylecTBneHnn npenBapuUTenbHO 3anUcK 3asBUTeSNb B 06s13aTENLHOM NOPSAKE
WHCHOPMUPYETCS O TOM, YTO NpeABapuTenbHas 3anucb aHHYNMPYETCA B CriyYae ero HesiBKU
No UcTe4yeHun 15 MUHYT ¢ Ha3HaYeHHOro BpeMeHmn npuema.

3asBuTenb B Noboe BpeMs BNpaBe 0TKa3aThCs OT NpeaBapuTENbHONM 3anuci.

3anpeluyaetcs TpebGoBaTe OT 3asBUTENSI COBEPLUEHUS MHbIX AEACTBUIA, Kpome
NPOXOXAEHNST UAEHTU(UKALUMKU 1 ayTeHTUMKaUWM B COOTBETCTBUW C HOPMAaTMBHLIMU
npaBoBbiMn  aktamu Poccuiickoit depepaunun, ykasaHUs LUenu npuema, a Takke
npepocTasneHns cBeAeHui, HeobXxoaumbiX Ans pacyeTa ASIMTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbiii HeobxoanmMo 3abpPoHMPOBaTL ANA NpUeMa.

3. CocTaB, nocnenoBaTeNbHOCTL M CPOKMU BbINOSIHEHUS! aAMUHUCTPATUBHBIX
npoueAyp, TpeboBaHUA K NOPAAKY UX BbINOMHEHUS,, B TOM YMclie 0COGEHHOCTH
BbIMOMHEHUA aAMUHUCTPATUBHLIX NpoLieAyp B 3NeKTPOHHOI dopme, a Talke
0COBEHHOCTH BhINONHEHUA aIMUHMCTPATUBHBLIX NPoLeAyp B MHOrOGYHKLUNOHANBHBIX

. LeHTpax

3.1. Onucaxue nocnenoBaTensLHOCTY AEACTBUIA NPK NPeaoCTaBNEHNM
MYHULIMNANbHOW ycnyru

3.1.1. lNpepocTasneHne MyHULMNANbLHOM YCnyr BKMioYaeT B cebs cneayiowue
aAMUHUCTPaTUBHbIE NpoLeaypb:

1) KOHCYNbTMPOBAHWE 33ABUTENS;

2) NPVHATHE 1 PACCMOTPEHNE KOMMNIEKTa AOKYMEHTOB, NPeACTaBNeHHbIX 3asBUTENEM:

3) HarnpaBneHne MeXBEAOMCTBEHHbIX 3arpoCOB B OpraHbl, yyacTByloliMe B
NPEAOCTaBNEeHUN MyHULIMNANbHON YCIyTu;

4) NoAroToBKa pesynbTaTa MyHULMNANLHOI YCRyri;

5) BblAaua (HarnpasrieHne) 3asBUTENI0 pesynbTaTta MyHULUNANbHON YCryru;

6) ncnpasneHune TeXHUYECKMX OLLMBOK.

3.2. OkasaHue KOHCyNnbTaUwiA 3asaBUTENIO

3.2.1. OcHoBaHWeM Hauana BbINONHEHUS aAMMHUCTPATMBHON MpoUeaypbl ABNSAETCH
obpallieHne 3asBuTens No BOMPOCaM, CBA3AHHBIM C NPEAOCTABNEHUEM MyHULMNANbHOI
ycnyru.,

HOMKHOCTHBIM ~ nuUOM  (PaBOTHMKOM),  OTBETCTBEHHBIM 33  BbINOMHEHUe
aaMMHUCTPaTUBHOM NpoLeaypbl, ABNAETCH: ‘

npu obpaieHnm sassutens B MOL, — pabotHuk MoL;

npu obpalyeHun 3aneutens B OpraH — 3amMecTuTenb pyKOBOAUTENS UCMONMHUTESLHOTO
komuteta Nt Akcybaeso (ganee - [OO/MKHOCTHOE NMUO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHKE).

3.2.2. 3asBuTenL BnpaBe OOPaTUTLCA 3a KOHCYSbTaUWel O MOPSAKE W CPOKax
NpeaocTaBneHns MyHuuunanbHon ycnyrm B MOLL nuyHO M No TenedoHy M 3neKTPOHHOM
noyre.

PaGoTHnk MOL| koHCynbTUpyeT 3asiBuTEns, B TOM 4UCNE no cocTaBy, dopme
npeacTasnsemMor AOKYMEHTaLMW W [APYrUM BOMPOCAM ANl MOMAYYEHUS MYHULMNAMNbHOI
yCryru.

3asiBuTENL  MOXET MOMy4UTb MH(OPMAUMIO O MOPSAKE NPENOCTABNEHMs
MYHULIMNANbHOW yenyr Ha ouumansHoM caiite MOL http://mfc16.tatarstan.ru.

AQMUHUCTpaTUBHbIE  Npolenypbl,  YCTAHABNWBAEMble  HACTOSALMM  MYHKTOM,
BbINONHAOTCA B AeHb o0palleHus 3asasuTens.
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PesynsTatamu BbINOMHEHUS aaMWHNCTPATUBHBIX npoueayp ABMAKTCA: KOHCYNbTaUUs
Mo cocTasy, (opme NpeAcTaBAsEMOii AOKYMeHTauun 1 Apyrum Bonpocam, HeobxoaumbeiM
ANA nonyyYeHna MyHUUMnanbHoi yenyru. :

3.2.3. 3asBuTens Bnpase obpatutbes B OpraH no TeNnegoHy N 3NeKTPOHHOI noyTe, a
TAIOKE Nony4nTh kOHCynbTauuio Ha EanHom, PecnybnukaHckom noprarne, caiite Oprava o
nopsike M cpokax NpeAoCTaBreHUs MyHULMNanbHOW YCnyru, B TOM Yucrie no cocTasy,
opMe MNpefcTaBnAemMol  JOKYMEHTauum W Apyrum Bonpocam AnNs  MOSyYeHus
MyHULIMNAnNbHOW ycnyru.

HomxHocTHoe nuuyo, oTBETCTBEHHOE 3a KOHCYNbTMpOBaHNE WHOPMUPYET 3anBUTENS
B COOTBETCTBUM C TpeGoBaHUAMU NyHKTa 1.3.4 aAMMHNCTPATUBHOTO pernameHTa.

AQMUHWCTpATMBHBEIE  NPOLUEAYpLl,  YCTaHaBMMBaeMble HacTOALUMM  MYHKTOM,
BbINOMNHAOTCA B TEYEHWe Tpex pabounx AHeil co AHS NoCTynneHns obpalleHus.

PesynbTatamu BbiNoNHeHUs agMUHUCTPATUBHBIX npoueayp ABMATCA: KOHCYNbTaLMK
Mo coctaey, chopme npeacTaBnAemMoil JOKYMEHTaLMN U ApYrum Bonpocam, Heobxoaumbim
ANl NONYYEeHWA MyHULMNANbHOI yenyri.

3.3. MpuHATHE 1 paccMOTpeHne KoMnnekTa AOKYMEHTOB,
NPeAcTaBneHHbIX 3asBUTENEM

3.3.1. MNMpuem [OKYMEHTOB AN NpefoCcTaBneHns MYHULIMNanbHOW ycnyr vepes MoL|
unm ynanexnHoe pabouyee mecto MoL,

3.3.1.1. 3asBuTens (npeacraBuTens 3anBuTens) obpawaetcs B MOL| ¢ 3anpocom o
NPEAOCTaBNEHUM MyHULMNANBHOW YCNYrn 1 NpeAcTaBnsieT [OKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 aAMWUHICTPATUBHOIO pernameHTa.

3.3.1.2. PabotHuk MOLl, Begywmii npuem 3assneHui:

onpenenseT npeameT obpalleHus:

YAOCTOBEPSAET NNYHOCTL 3aSBUTENS;

MPOBOAUT NPOBEPKy NONHOMOYUIA NNLA, NOJAIOLLETO AOKYMEHTb!;

MPOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPeGOBAHUAM, YKa3aHHLIM B MyHKTe
2.5 aAMUHNCTPATMBHOIO pernaMeHTa;

3anonHAEeT ANEeKTPOHHYIo dopmy 3aneneHuns B AIC MOL;

fpv NPEefoCTaBNeHNM AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWHMCTPaTMBHOMO
pernameHTa Ha OymMaXHOM HOCUTEne, OCYLUECTBASIET CKaHUpOBaHWe npeacTaBneHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asenexune ns AUC MoL;

nepeaaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocne noanucaHuA ckaHupyeT noanucanHoe sassnexve 8 AIC MoL;

sarpyxaet B AUC MOL| gokyMeHTbI, npefcTaBneHHbIe B 9NEKTPOHHOW chopme unu
ANEeKTPOHHbIe 06pasbl OTCKAHMPOBAHHBIX JOKYMEHTOB, hopMUPYET 3NeKTPOHHOE aeno;

- BO3BpallaeT noanucaHHoe 3asBneHUe N opuriHanbl GyMaXHbIX JOKYMEHTOB;

BblAAET 3aABUTENIO PACNUCKY B NPpUemMe JOKYMEHTOB.

AAMUHUCTPATUBHbIE  Mpouegypbl,  ycTaHaBMMBaeMble HacToALLMM  MYHKTOM,
BbINOMHAKTCA B IeHb 06paLleHus 3aasuTens.

PesynbTatamu BbINOMHEHUS AAMWHUCTPATUBHBIX npouenyp fBNAIOTCH: roToBoe K
OTNnpaeke 3asiBNIeHNE 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®L| HanpaBnsieT naker OOKYMEHTOB, NPUHATBLIX OT 3asBUTEnNs B
OpraH B 3nekTpoHHOI# hopme (B COCTaBe NakeTos SNEKTPOHHbLIX Aen) B TEYEHUEe OJHOro
paGouero aHs co AHs obpallueHns 3asBuTens B CTPYKTYpHOE nogpaspeneHve MoL.

PesynbTatammu BbINONHEHWUS aAMUHUCTPATUBHBIX npoueayp ABMAIOTCS: 3asBNeHue u
NaKeT JOKYMEHTOB (AMEKTPOHHOE Aeno), HarnpasneHHble B OpraH, NOCPEACTBOM CUCTEMBI
9NEeKTPOHHOrO B3aUMOAENCTBUS.
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3.32. Tpuem AOKYMEHTOB [N NPEAOCTABMEHUS MyHULMNANLHOW YCnyrM B
AneKTpoHHO hopme yepes EauHbii, PecnybnukaHckuin nopran.

3.3.2.1. 3asBuTens ANs nojayu 3asiBNEHUS B SNEKTPOHHOW (HOPMEe BbINOMHAET
cneaylowme NencTBUS:

. BbINOMHSET aBTOPU3ALMIO;

OTKpbIBaeT YOPMY 3NEKTPOHHOTO 3aABMNEHUS;

3anonHseT hopMy MEKTPOHHOrO 3asiBNEHUS!, BKMIOYAIOLLYIO CBEAEHWS, HeobXxoanMble
1 obszaTtenbHble AN NPefoCcTaBNeHUs MyHULMNANBHON YCIyTu;

NPuKpennAaeT [AOKYMEHTbl B 3NEKTPOHHOW copme wunmu  3aneKkTpoHHble obpa3bl
AOKYMEHTOB K (hOpME 3MEKTPOHHOro 3asBneHus (Npu HeoBXoaUMOCTH);

noaTeepaaeT pakT O3HAKOMIEHWA W COMMacus C YCMOBUSIMA W NOPSAKOM
NPEeAoCTaBNeHnss MyHMUMNAanbHOW YCnyrM B 3MEKTPOHHOW opMe (ycTaHaBnusaeT
COOTBETCTBYIOLLYYIO OTMETKY O cornacuu B popme 3NeKTPOHHOIO 3asBNeHus);

NOATBEPXAAET  OOCTOBEPHOCTh  COOOLWEHHbIX  CBeaeHWi (yctaHaBnueaet
COOTBETCTBYIOLLYYIO OTMETKY B (POPME 3NEKTPOHHOIO 3afABNeHs);

OTNpaBnsAeT 3anofiHeHHOe 3NEeKTPOHHOE 3asiBrieHue (HaXMMaeT COOTBETCTBYIOLLYIO
KHOMKY B (hOpME 3MEeKTPOHHOTO 3asiBNEHUs);

9NEeKTPOHHOE 3anBneHne noanvcbiIBaeTCA B COOTBETCTBUM C TpeGOBAHWUAMMU MyHKTA
2.5.3 aAMVHUCTPATUBHOIO pernamMeHTa;

nonyyaeT yBegomMrneHne ob oTnpaeke SN1EKTPOHHOrO 3a8BMNEHus.

dopmaTHo-noryeckas npoBepka CHOPMUPOBAHHOTO 3aBMEHUA OCYLLECTBIISIETCS
nocne 3anonHeHWA 3asBuTeneM Kaxaoro U3 noreil aNeKTPoHHoW opmbl 3asBneHus. Mpw
BbIABNEHNM HEKOPPEKTHO 3arofHEHHOrO NOMSA ANEKTPOHHON hOpMbI 3aABNEHUs 3a8BUTENb
YBELOMITAETCA O XapaKkTepe BbIABNEHHOW OLUMGKM 1 nopsiake ee ycTpaHeHUs NocpencTBoM
NHEPOPMALIMOHHOTO COOBLLEHNS HENOCPEACTBEHHO B 3MNeKTPOHHOW hopme 3asiBneHus.

AAMVHUCTPATMBHbIE  NpOUEAYPbl,  YCTaHaBMMBAEMblE  HACTOALIMM  MyHKTOM,
BbIMOJTHAIOTCA B fieHb 0DpalleHus 3asiBUTens.

Pesynbtatamm BbINOMHEHNA aMUHUCTPATUBHLIX NPOLEAYP SBNSIOTCH: SMNEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeacTBOM CMCTEMbI 3NIEKTPOHHOMO B3aMOAEHCTBUS.

3.3.3. PaccmoTpeHve komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BbINOMHEHWA aAMWUHUCTPATUBHON NPOLEAYPbI SBMSIETCS
MOCTYNJIEHNE 3anABNEHNWA U WHbIX [OOKYMEHTOB, HeobXogumbix Ons npeaocTaBneHus
MYHULMNANLHOW YCNyru.

HOMKHOCTHLIM ~ nUUOM  (paBOTHMKOM),  OTBETCTBEHHLIM 33  BbINOMHEHME
aAMWUHNCTPATUBHOW Npoueaypbl SBNAETCA 3aMECTUTENb PYKOBOOMTENS WCMOSMHUTENLHOro
komuteTa nrT AkcybaeBo (panee - [AOMKHOCTHOE §WLO, OTBETCTBEHHOE 3a MNpUEM
NOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NpPUEM [OKYMEHTOB, B cnyyae
obpalyeHus sasBUTens ¢ 3aseneHmem B Oprau:

onpegenseTt npeameT obpalleHust;

yCTaHaBNMMBaeT fMIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYMIA NULA, NOAAKLLErO AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPeGOBaHMAM, yKasaHHbIM B MyHKTE
2.5 aAMVHUCTPATMBHOTO pernameHTa, MpPOBEPKY COOTBETCTBUS  MPEACTABMEHHbIX
AOKYMEHTOB YCTaHOBMNEHHbIM TpeGoBaHuaM (Haanexallee ochopMneHne Konui JOKYMEHTOR,
OTCYTCTBWE B JOKYMEHTaX NOAYMCTOK, NPUMMCOK, 3a4EPKHYTLIX COB U WHbIX HE OTOBOPEHHBIX
nenpasneHui);

3anonHAET  3MEeKTPOHHY  OpMy  3asBneHus B aBTOMaTU3WpPOBaHHOW
WHOPMALMOHHOW CUCTEME, NpeAHasHa4YeHHOW [ANA OKasaHWs [OCYJAPCTBEHHbIX U
MYHULMNANbHbLIX yCnyr;
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npn npefocTaBneHun AOKYMEHTOB, yKasaHHbIX B nyHkTe 2.5 agMWHUCTPaTUBHOrO
pernameHTa Ha OymaKHOM HOCUTENe, OCYLLECTBMSIET CKaHUPOBAaHWE MPEeACTaBNEHHbIX
OOKYMEHTOB;

pacnevartbiBaeT 3anBleHue;

nepepaeT 3asBUTENO HAa NPOBEPKY U NOANUCaHUE;

nocne noanucaHnAa ckaHupyeT NognucaHHoe 3asBreHue;

sarpyaet B aBTOMAaTU3MPOBaHHYl0 MHGOPMALMOHHYIO CUCTEMY, NPeAHa3HAYEeHHYIo
ANsi OKasaHWA roCyfapCTBEHHbIX U MYHULMNANbHLIX YCNyr AOKYMEHTbI, NPeAcTaBlNeHHbe B
ANEKTPOHHOW HOPME NN ANEKTPOHHbIE 06paskl OTCKAHUPOBAHHbIX JOKYMEHTOB, (DOpMUpYET
aneKTpoHHOe Aeno;

BO3BpallaeT noAMUMCaAHHOE 3asBreHve W opurMHanbl  BymMakHbIX [JOKYMEHTOB
3aABUTENIO;

BbiaeT 3aABUTENIO pacnucky B NpMEME LOKYMEHTOB.

B cnyvae Hanuuua ocHoBaHwii AN 0TKa3a B Npueme [OoKYMEHTOB JOMKHOCTHOE NULUO,
OTBETCTBEHHOE 3a Npuem AOKYMEHTOB, YBEAOMIAET 3asBUTENA O HANMYUM NPENATCTBUN 4ns
npMema 3anBfieHUst W BO3BpallaeT €My [OKyMEeHTbl C OObACHEHUEM coaepXaHus
BbIABIIEHHbLIX OCHOBaHWUI ANs 0TKasa B NpUeMe JOKYMEHTOB.

3.3.3.3. [omKHOCTHOE nWLO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, mfocrne
NOCTYNNIEHUA JOKYMEHTOB Ha pacCMOTpPEHue:

npuceavBaeT 3asBNeHWI0 HOMEP B COOTBETCTBUM C HOMEHKNaTypoi Aen M craTtyc
«[lpoBepka 4OKYMEHTOBY;

U3y4aeT NoCTynuBLUME INEKTPOHHbIE Aena, B TOM YuUCre NMPUNOXEHHbIe 3asBUTEenem
AOKYMEHTLI B 3NEKTPOHHOW (hOpMe 1 3MeKTPOHHbIe 06pasbl 4OKYMEHTOB;

NpoBepsAET KOMMNMEKTHOCTb, YATAEMOCTb 3NEKTPOHHbIX 06pa30B JOKYMEHTOB;

nposepseT cobniofeHne YCroBuii  AEACTBUTENBHOCTM  3NEKTPOHHON  NOANUCH,
nocpeacTeom obpatieHus k EquHomy noprany (B cnyuyae, ecnv sassutenem npefcTaBneHsi
9NEKTPOHHbIE [OKYMEHTBbI, MOANUCaHHbLIE YCUMEHHOW KBanuMUUMPOBAHHOW 3N1EKTPOHHOIA
NoANuChIO).

’ Mpn Hanuuun OCHOBaHWiA, NPefyCMOTPEHHbLIX NyHKTOM 2.7.1 aAMUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaEeT MPOEKT peweHns o0 oTkase B nNpueMe [OKYMEHTOB,
HeobXxoAUMBIX ANs NPefoCTaBNeHUs MyHULMNANBHON YCMyriu.

B cnyyae, ecnu B pesynbTate TMpPOBEPKN YCUNEHHOW KBaNMULMPOBAHHOI
SNEKTPOHHOW NMOANUCKU BLIABNEHO HecobrniogeHue YCnoBui ee AeiCTBUTENLHOCTMU, MPOeKT
pelleHns o6 oTkase AOMKeH cogepXkaTb NyHKTbI ctatbn 11 degepanbHoro sakoHa Ne 63-03,
KOTOPbI€ NOCMY>XUNU OCHOBAHMEM AN1S €ro NPUHATHS.

Mpoekt peweHua 06 oOTkase B NpuUeME [OKYMEHTOB, HeobXoauMbIX AMis
NPEAOCTaBNeHNss MYHULMNAnbHOW ycnyru, ¢ ykasaHuem npuyvH oTkasa (B cliyyae, ecnu
OCHOBaHWA AnA OTkasa B MNpUeMe [OKYMEHTOB, Heobxoaumbix AN npefocTasBneHus
MYHULMNANbHOW YCMyrK, CBA3aHbl C HapyLEHWeM YCTaHOBNEHHbIX TpeGoBaHuii K Takum
AOKYMEHTaM, OCHOBaHMS [ANs OTKasa B MpUeMe [OKYMEHTOB [OMXHbl COAepXaTk
MH(OPMaLMIO O HaMMEHOBaHUM [OKYMEHTOB (MH(OpPMaUWK, CBeAeHWit), KOTopble He
npeacTasrneHbl, coaepXxaT HeOoCTOBepHble W (MNu) NpPOTUBOPEYMBLIE  CBEAESHUS,
OPOpMnNEHBI C HapyLIeHneM YCTaHOBNEHHbIX TPeBGOBaHMIY), HanpaBnAETCs HA COrnacoBaHme
B YCTaHOBIIEHHOM NOPAAKE NOCPEACTBOM CMCTEMbI 3NEKTPOHHOTO AOKYMEHToo6opoTa.

CornacosaHue npoekTta pelueHusi o6 oTkase B NpuUeme [AOKYMEHTOB, HEOBXOAMMBIX
AnA  NpefocTaBneHMs  MyHWUMNanbHOW  yCnyru,  OCYLUeCTBNsieTcss B Nopsiake,
NPesycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMeHTa.

* B cnydae ortcytcTBMA OCHOBaHWIi AN OTKasa B NpUeMe  [OKYMEHTOB,
NPEAYCMOTPEHHbLIX NYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a nNpuWemM [JOKYMEHTOB, B Te4YeHue opHoro pabouyero AHA €O [OHS
MOCTYNNEHWA 3aABNEHUA, HanpaBnseT 3asBWUTENI0, YKasaHHbIM B 3asiBNeHMM crocobom,
yBe[ijoMNeHne O TNOCTYNNeHWN 3asiBNEeHWs, coaepxallee BXOAAWMA PErmcTpauvoHHBIN
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HOMEp 3asBneHus, AaTy MOMyYyeHWs 3asBNEHWs, nepeyeHb HavMMeHOBaHWi ¢haiinos,
NPeACTaBNEHHbIX K HEMy AOKYMEHTOB, AATY NONy4YEHUs pesynbTata MyHALMNANBHO| yenyru.

3.3.3.4. WcnonHeHve npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOrO  pernameHTa, npu  Hanuuum  TEXHUYECKON BO3MOXHOCTU
OCYLLIECTBMSETCH B aBTOMATUYECKOM PEXUME C MCMONb3OBAHMEM aBTOMAaTM3MPOBAHHON
MHCOPMALIMOHHO CUCTEMbI, NpeAHasHa4YeHHoW AnNs OoKas3aHUA roCyAapCTBEHHbIX WU
MYHULMNanbHbIX YCNyr.

3.3.3.5. AAMMHMCTPATMBHbIE NpOLEAypbl, YyCTaHaBnueBaemble MfyHkTom 3.3.3
aAMUHNCTPATMBHOIO perfaMeHTa, BbIMONHATCA B TeYeHWe ofHOro pabouero AHS €O AHSA
NOCTYNIEHWSA 3asBIEHUA HA PacCMOTPEHME.

PesynbTaTamm BbINOMHEHUS a4MUHUCTPATUBHBLIX NpoLeayp ABMAKTCA: NPUHATLIA Ha
PacCMOTPEHME KOMMIEKT [OKYMEHTOB WNM MPOEKT pelleHns o6 oTkase B npueme
[IOKYMEHTOB, He0BX0ANMBIX AN NPeAoCTaBNEeHNs MyHULIMNATBHON YCITYTH.

3.4. HanpasneHne MeXBeJOMCTBEHHbIX 3aNpoCcOB B OpraHbl, y4acTeyloLlne B ‘
npefocTaBneHnn MyHULIMNAansHOW yCnyru

3.4.1. OcHoBaHMEM Havana BbINOMHEHUA aaMWUHUCTPATUBHON npoLeaypbl ABNAETCH
nonyyYeHWe [OOMMKHOCTHbIM NULUOM (paBoTHWMKOM), YNONHOMOYEHHBIM Ha BbIMOMHEHWE
aAMUHUCTPATUBHOW NPOLEeAypbl, OT AOIDKHOCTHOrO nuua (pabGoTHWKa), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3aABUTENSA JOKYMEHTOB.

JOomKHOCTHBIM ~ nmuom  (paGoOTHUMKOM),  OTBETCTBEHHbBIM 32  BbIMONHEHWE
afAMWHUCTPATUBHOI npoueaypbl, ABNAETCA 3aMecTuTenb pykoBogutens nrr Axcybaeso
(nanee - OOMKHOCTHOE §nULUO, OTBETCTBEHHOE 3a  HanpaBlieHUe MeXBEeAOMCTBEHHbIX
3anpocoB).

3.4.2. [lomKHOCTHOE NnWUO, OTBETCTBEHHOE 3a HanpaBfieHVWe MeXBeAOMCTBEHHbIX
3anpocoB, OPMUPYET W HanpaBnseT B 3MEKTPOHHOW copMe noCpeACcTBOM CHUCTEMbI
MEXBELAOMCTBEHHOTO 3NEKTPOHHOrO B3auMOZEWCTBUS (NPU  OTCYTCTBUM  TEXHWUYECKON
BO3MOXXHOCTM — MHBIMM cnocobamm) 3anpockl 0 NPefoCTaBreHn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEeHHbIX NyHKTOM 2.6.1 agMWHUCTPaTUBHOIO pernameHTa.

AQMUHUCTPaTUBHbIE  Npouedypbl, YCTaHaBNUBaeMble  HACTOALLMM  MYHKTOM,
BbINOSHAIOTCA B A€Hb MPUHATUS 3asIBNIEHNS HA PACCMOTPEHMe.

Peaynetatamu BbINOMHEHNSA aAMUHUCTPATUBHbIX npouenyp ABNAKOTCH:
HanpaBsrieHHble B OpraHbl BNacTu u (Mnu) no4seAOMCTBEHHbIE OpraHam BnacTy opraHnsauvu
3anpochbl.

3.4.3. CneuynanucTbl NMOCTaBLUMKOB AaHHbIX HA OCHOBaHWW 3anpoCOB, MOCTYMNWBLUKUX
yepes CUCTeMY MEXBELOMCTBEHHOIO 3NeKTPOHHOrO B3auMOAEWCTBUSA, NpeAocCTaBnAlT
3anpalumBaemble 4OKYMEHTbI (MHDOpMaLMIO) N HAaNPaBnsAT YBEAOMNEHUs 00 OTCyTCTBUM
AOKYMEHTa U (Unn) MHGopMauun, HeoBXoAuMbIX ANA MPeAoCTaBNeHUs MyHWULMNanbHOW
ycnyrv (aanee — ysegomneHue ob otkase).

AOMUHWCTPATUBHbLIE  Npouedypbl,  YCTaHaBNWBaeMbleé  HACTOSLUMM  MYHKTOM,
BLIMOMHSIOTCA B TEYEHUE TPEX OHEN CO AHS NOCTYMNeHWs MeXBEAOMCTBEHHOro 3anpoca B
opraH Wnu opraHv3auuio, NPeaoCcTaBNALLNe OKYMEHT U UHGOPMaLUIO, eCni UHbIe CPOKM
NOATrOTOBKA W HanpasBneHWsl OTBETA Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBMEHbI
cdesepanbHbIMIA 3aKOHaMK, NpaBoBbIMKU akTamu [NpasuTenscTea Poccuiickoin defepauyu v
NPUHATLIMA B COOTBETCTBUM C dpeaepanbHbiMU 3aKOHAMW HOPMATUBHLIMU MNPaBOBLIMY
aktamu Pecnybnukn TaTapcraH.

PesynbTatamMu BbINOMHEHWS aAMWHUCTPATMBHLIX Npouenyp SBMSIOTCA: AOKYMEHThI
(cBepeHust), Heobxogumble AN NpPefoCTaBneHus  MyHUUMNanbHoW  ycryru, nmbo
ysegomnexue o6 oOTkase, HanpaBneHHble [OMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBefoMCTBEHHBIX 3anpoCcoB.

r
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3.4.4. [lonxHoCTHOE NWULO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeLoOMCTBEHHbIX
3anpocos:

fonyyaeT 3sanpalmBaeMbie 4Yepes CUCTEMY MEXBEAOMCTBEHHOMO 3NEeKTPOHHOro
B3aUMOAENCTBUS  [OKYMEHTBl  (CBeaeHUs), HeoOxoaumble Ans  npepocTaeneHus
MyHULMnaneHoiA ycnyru, nubo ysenomneHue o6 oTkaze MNPy OTCYTCTBUM AOKYMEHTA M (Unn)
WMHpopmaLuu;

PV Hanu4nn OCHOBaHWIi, NPEAYCMOTPEHHLIX MyHKTOM 2.7.1 aaMUHUCTPaTUBHOIO
PernameHTa, noAroTaBnMBaeT NPOEKT pelleHuss of oTkase B NPpMeMe [OKYMEHTOB,
HeoBxoauMbIX Ans npepocTasneHus MYHULMNANbLHOW yCnyru.

MpoekT peweHns o6 oTkase B npueme [OKYMEHTOB, HeobXOoAMMLIX Ans
NPEAOCTaBNeHUs MyHMUMNanbHOI ycnyrn, ¢ ykasaHuem NPU4MH oTKasa (B crnyyae, ecnu
OCHOBaHWA ANsA oOTkasa B NpUEMe [OKYMEHTOB, HEeoOXoAUMbIX AN npenocTasnenuvs
MYHULIMNAnNbLHOW ycnyri, CBA3aHbl C HapyLUeHWeM YCTaHOBIEHHbIX TpeGoBaHWIl K Takum
AOKYMEHTaM, OCHOBaHUS [Nl OTKasa B npueme AOKYMEHTOB [OMKHbI COAEepXkaTb
WHGOPMaLMIO O HaUMEHOBaHWUM ACKYMEHTOB  (MHDOpMaLMK, CcBeaeHuit), KOTopble He
MPEACTaBNEeHbl, COAEPXaT HEAOCTOBEpHble W (wnu)  npoTUBOpeYMBLIE cBeaeHus,
ocbopMneHsl ¢ HapylIeH1em ycTaHoBneHHbIX TpebGoBaHuii), HanpasnseTcs Ha cornacoeaHue
B YCTaHOBNE@HHOM nopsiike NOCPeACTBOM CUCTEMBI SNEKTPOHHOro AoKymeHTOO6BOpOTA.

CornacoeaHue npoekta peleHns o6 oTkase B npueme [OKYMEHTOB, HEOBXOAUMBbIX
Ansi - NpefoCcTaBneHns  MyHUUMNAanbHOM ycnyru,  ocywlecTBnseTcs B nopsiake,
MPEAYCMOTPEHHOM NnyHKTOM 3.5.3 aMUHUCTPATMBHOO pernameHTa.

AMUHUCTPaTUBHbIE npouenypebl,  ycTaHaBnMBaeMble  HaCTOSLLMM NYHKTOM,
BBINOMHAKTCA B AEHb NONYJYeHUs CBeAEHMIi Mo MEeXBEAOMCTBEHHbLIM 3anpocam.

Peaynbtatamu BbinonHeHus 8AMUHUCTPaTUBHLIX NPOLeAYp SBMAIOTCA: AOKYMEHTBI
(cBegenus), Heobxoaumblie ans NPEAOCTaBNEHUA MyHULMNANBHON YCNyru, NpoeKT peleHns
06 oTkase B npueme [OKYMEHTOB, HeobXoAMMbIX ANA npegocTaBneHus MYHULUMNanbHoM
ycnyru.

3.4.5. UcnonHeHue npoueayp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 aoMUHUCTPATUBHOIO
PErnameHTa, npu HanUuyMM TeXHUYECKOH BO3MOXKHOCTU OCYLLECTBNAETCA B aBTOMAaTU4YECKOM
PeXMME ¢ MCroNb3oBaHMEM  aBTOMaTU3MPOBAHHOW WHDOPMALIMOHHON  cUCTEMBI,
NPEAHa3Ha4YeHHO ANA OKasaHWsA rocyaapCTBEHHbIX U MYHULIMNANbHBIX YCRYr, B TOM YUcne ¢
MOMEHTa perucTpauuu 3asiBfIEHNs B COOTBETCTBUU C MyHKTOM 2.13 agMUHUCTpPATUBHOroO
pernameHTa.

3.4.6. MakcumManbHbIi CpoK BbINOMHEHUS aAMWHUCTPaTMBHBIX Npoueanyp, ykasaHHbIX B
MyHKTe 3.4 aAMUHUCTPATUBHOTO pernameHTa, coctaensaeT Tpu paboumx gHs.

?

3.5. Mogrotoska pesynsTara MyHUUMNanbHOW ycnyru

3.5.1. OcHoBaHveM Hayana BbINONHEHMs aAMWHUCTPaTMBHOM Npoueaypbl SBRSETCH
NnocTynneHwe  oT  JOMKHOCTHOrO  nuua, OTBETCTBEHHOrO  3a  HanpaeneHue
MEXBEJOMCTBEHHBIX  3anNpoCOB,  OKYMEHTOB (cBedeHwid),  Heobxoaumbix  gns
NPeAoCTaBNeHna MyHULMNanbHoi yenyru.

[lorXHOCTHBIM ~ NMLIOM,  OTBETCTBEHHLIM 33 BbINONHEHNEe  agMUHUCTPATUBHOIA
Npouenypel, sBNAETCA 3aMECTUTENh pyKOBOAMTENS WCMOMHUTENBLHOrO KOMUTETa nrT
AkcybaeBo/ (panee - JOMKHOCTHOE fNUO, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTa
NPEAOoCTaBNeHUs MyHULMNanbHow ycnyru).

3.5.2. [omkHocTHoe  nuup, OTBETCTBEHHOE 32 NOArOTOBKY pesynbTaTa
NPEAOCTABNeHUA MyHULMNANBLHOW YCryr:

paccmaTpuBaeT CcHOPMUPOBAHHbLIA KOMMMNEKT AOKYMEHTOB, Heobxogumbix ans
NPEAOCTaBNEHUA MyHULMNANbHOI YCnyru;

NpK BbIABNEHUN OCHOBAHWIA AN OTKasa B NPenOCTaBNEeHUM MYHULMNanbLHO yenyru,
YKa3aHHblX B nyHkTe 2.8.2 agMUHUCTPATUBHOrO PernameHTa, noAroTasnMBaeT MPOEKT
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pelleHns ob oTkase B npegocTaBneHum MYHULMNANbHON yCnyru;

B Cny4ae OTCyTCTBUS OCHOBaHMii ANt OTKA3a B NPemoCTaBNeHUM MYHULMNANbLHOA
ycnyru, npeaycMOTPeHHbIX nyHKTom 2.8.2 aMVWHUCTPaTUBHOIO pernaMmeHTa, no wToram
PAcCMOTpeHNA [OKYMEHTOB, HEOBXOAUMBIX A NPEAOCTABNEHUA MYHULMNANBHON yenyri,
OAroTaBNMBAET MNpOeKT pesynbTaTa NpeaocTaBneHus MyHULMnaneHoOW ycnyru B
COOTBETCTBUM C noAnyHkTammn 1 — 3 nyHkTa 2.3.1 AAMWHUCTPATUBHOrO pernamMeHTa;

HaNpaBnseT noAroTOBNEHHbIN NPOEKT pesynbTaTta npenocTaBneHns MyHULMnanbHoM
YCnyrv Ha cornacosaHve B yCTAHOBNEHHOM MOpsiaKe NOCPEeACTBOM CUCTEMbI 3NIEKTPOHHOIO
AoKymeHToOBOpOTA.

AOMUHVCTpaTUBHbIE NPOLEAYpLI,  yCTaHaBNMBAEMbIE  HACTOSILUMM MYHKTOM,
BbINONHSIOTCA B Te4eHWe ogHoro paboyero aHs.

PesynbtatamMu BbinonHeHus aAMVHNCTPATUBHLIX Npouesyp SIBRSIOTCS: MPOeKT
pelieHuns ob oTkase B npepocTasneHun MYHWLIMNANbHOW yCnyru, cnpasku (BbINUCKK).

3.5.3. CornacosaHme u nognucaxme NMPoeKTa pesynbTaTa npenocTaBneHus
MyHWLMNanbHoW ycnyru (nanee — npoekTsi AOKYMEHTOB) OCYLLIECTBISIETCA PYKOBOGUTENEM
CTPYKTYPHOro nogpasfeneHnsi, OTBETCTBEHHOro 3a NoAroTOBKy pesyrnbTata MyHULMNANbHOM
ycnymv, samectutenem PykoBogutens Oprana, PykosoauTenem OpraHa.

MoarotoBneHHble npoekTsi ACKYMEHTOB, UMeloLUNe 3ameyaHusi, BO3BPALLAKOTCH Ha
AopaboTtky nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTa MYHULIMNanbHOW ycrnyru.
MNMocne yctpaveHus 3amevanuii MPOEKTLI  AOKYMEHTOB MOBTOPHO nNEpeAaloTcsi Ans
cornacoBaHusi n NoAanucaHus.

PykoBogutens Oprawa npu PACCMOTPEHUM MPOEKTOB [OKYMEHTOB npoeepseT
cobnioeHne agMUHUCTPATUBHOMO PernameHTa AOMKHOCTHbIMM nuuamu OpraHa B YacTu
CPOKOB BbINOMHEHUA agMUHUCTPATUBHbIX NPOUEAYp, Mx nocnesoBaTenbHOCTU U MOMHOTHI,
HaNU4MA  COrNacoBaHWUN  yNONMHOMOYEHHBIX  [OMKHOCTHbIX nuy  OpraHa B cucteme
ANIEKTPOHHOro AOKYMeHToOBopoTa.

B cnyyae BoisiBNeHus Hapyluennii B yacTy CPOKOB BbIMONMHEHUA aiMUHUCTPATUBHbIX
npoueayp, WX nocnegoBaTenbHOCTU M MOMHOTH Pykosogutens Oprana WHULMUpYeT
NPUBNEYEHUE K OTBETCTBEHHOCTMN NNL, AONYCTUBLUMX HapyLUEHWS, B COOTBETCTBUMU C NYHKTOM
4.3 aAMWHICTPATUBHOrO pernameHTa.

AOMUHUCTPATUBHBIE NpoLeaypel,  ycTaHaBnuBaeMble  HaCTOSILLWM MYHKTOM,
BBINONHAIOTCA B Te4YeHne oaHOro paboyero aHs.

Pesynbtatamu BbinonHeHns aAMUHUCTPATUBHLIX Npoueayp SIBNSIOTCA: pelueHue ob
OTKa3e B Npueme NOKYMEHTOB HeoBXOAMMbIX Ans NPEAOCTaBNEHNsI MyHUUMNanbHOI yenyru,
peLueHne o6 oTkase B npenocTrasneHnm MYHULMNanbHOW ycnyru, cnpaska (Bbinucka).

3.5.4. UcnonHenne npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. aAMUHWCTpPaTUBHOrO
PErNaMeHTa, Npu HamM4un TEXHUYECKON BO3MOKHOCTM OCYLLIeCTBNAETCA B aBTOMaTUYECKOM
peXxume c  wucnonb3oBaHuem aBTOMaTU3NPOBaHHOW  MHCOPMaLMOHHOM CUCTEMBI,
NPEAHAa3HAYeHHON 41 OKas3aHUs rocyapCTBEHHBIX 1 MYHULUMNANbHbIX YCryr.

" MakcumanbHbli CPOK BbINONHEHUA agMUHUCTPATUBHLIX npoueayp, ykasaHHbIX B
nyHkTe 3.5. agMUHUCTPaTUBHOrO PernameHTa, coctaBnser ofuH pabounii AeHs.

3.6. Belgaua (HanpaBneHuwe) sasBuTenio pesynbTaTta MyHALMNAnNbLHON ycnyru

3.6.1. OcHoBaHMeM Hayana BbINOMHEHMS aAMUHUCTPaTWBHONM npoueaypsl sBNseTcs
NOJTyHEHUE AOMKHOCTHBIM NULOM, OTBETCTBEHHBIM 33 BbINOMHEeHNe afMUHUCTPATUBHOIA
fpoUenypel, AOKyMeHTa, NOATBEPKAAILLEro NPeaoCTaBIeHe MyHULUMNanLHoW ycnyri.

HOMKHOCTHBIM  NULOM,  OTBETCTBEHHLIM 33 BbINONIHEHUE  aAMWHUCTPATUBHOI
MPOLEAYPLI, ABNAETCA 3aMeCTUTEMNb PYKOBOAUTENS UCMONMHUTENLHOrO KOMUTETA nIT
AkcybaeBo (manee - moMmKHOCTHOE fNUo, OoTBETCTBEHHOE 3a Bbigady (HanpasneHue)
AOKYMEHTOB).

3.6.2. [lomKHOCTHOE NULIO, OTBETCTBEHHOE 33 BblAady (HanpasneHWe) LOKYMEHTOB:
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obecneunBaeT perucTpaunio  BHeceHue CBEAeHWA O pesynbTare npepocTaBneHns
MyHMLMMANbBHOW ycnyru B MOACUCTEMY BEASHUA [IOKyMEHTaLMM aABTOMATU3MPOBAHHOM
nHOpPMaLNOHHON CUCTEMBI, npefHasHa4YeHHOW Ans OKa3aHWA roCyAapCTBEHHLIX N
MYyHULMMAanbHbIX YCNyr; ) ,

n3sewaeT 3assuTens (ero npeacrasuTens) cnocoboM, ykasaHHbIM B 3asBNEHUA, O
pesyneTate npeaocTaBneHns MyHALMNAnbHOA YCnyr W O BO3MOXHOCTU  MOMy4eHWs
pesynbTaTta npefaocTaeneHuns MyHMLmMnansHoW ycnyrn B OpraHe nnv B ML

MicnonHeHwe npoLeayp NPy HanMuum TEXHUYECKOH BO3MOXKHOCTH OCYLLECTBNAESTCA B
aBTOMATMYECKOM pexvMe C UCnonb3oBaHuem aBTOMATW3VNPOBAHHON WHOPMALMOHHO
cUCTEeMbl, MpeAHa3Ha4YeHHOoN AnA OKa3aHUsA rocyAapCTBEHHbIX U MYHULMNAnNLHbBIX YCNyr.

AQMUHMCTPaTUBHBIE  Npoueaypbl,  yCTaHaBnuBaeMble HACTOSALMM  MYHKTOM,
BLIMOMHSIOTCA B TeuYeHue opHoro pabouero AHA CO [HA MOAMUCAHUA AOKyMEHTA,
ABNSAIOLLErocs pesynbTaToM npefocTaBneHnA MyHULMNAnNbHON YCnyry, ynonHOMOYeHHbIM
[OMKHOCTHBIM nioM Opranxa (OpraHom).

PesynbTaTamu BbINONHEHUs afMUHUCTPATUBHBIX NPOLIEAyp ABMAIOTCSA: pasMeLleHve
cBEeAEHW O pesynbTarte npeaocTaBneHns MyHWLMNANbHOW YCryrn B WH(OPMaLMOHHbIX
cuCTEMAx, M3BELLEHWE 3asBuTens (ero NpepacTaBuTens) O pesynbTare npegocTaBneHns
MYHVLMNANbHOM YCIyrn v cnocobax ero nosy4eHus.

3.6.3. Tllopspok  Bblga4u (HanpaBneHws))  pesynbTata  NPeaocTaBneHus
MYHULMNANLHOW YCNYTH:

3.6.3.1. MNpu oBpalueHnn 3asBUTENA 3a PE3YSIbTATOM MyHUUMnanbHon yenyrd B MOLL,
paboTHuk MO®Ll BbigaeT 3aseuTenio pesynbrar MyHMLMNanLHoOW ycnyrn B hopme
3K3EMNISPa ANEKTPOHHOro AOKyMEeHTa Ha BymaxHom HocuTene. Mo TpeboBaHuio 3aABUTENA
BMECTE C SK3EeMMASPOM 3MNEKTPOHHOrO AOKyMEHTa Ha BymaXHOM HocuTene emy
NpeoCTaBNAETCA 3K3EMNNAP SNEKTPOHHOrO AOKYMEHTa nyTeém ero 3anMcy Ha CbEMHbIH
HocUTemb WHAQOPMaLMM WM HanpaeneHus dk3emnnsapa aneKTpOHHOro [OKyMeHTa To
3rIeKTPOHHOI MoYTe B afpec 3afasuTens. Mpu 3anucK Ha ChLEMHbIA HOCUTENb nHpopmaumm
UMW HanpasfieHnn 3K3eMMNNsipa 3NEKTPOHHOTrO AOKYMEHTA, HA OCHOBE KOTOpOro CocTaBneH
SK3EMMNMSIP ANEKTPOHHOTO AOKYMEeHTa Ha OymaxHOM Hocutene, Mo 3MEeKTPOHHON MoYTe
WOEHTUYHOCTb TAKOTO JK3eMNIisipa 3NEeKTPOHHOTO [OKYMEHTa 3K3EeMNNApY 3NEeKTPOHHOTro
nokyMeHTa Ha OymaxHOM HocuTene 3aBepseTcA YNOMHOMOYEHHbIM  COTPYAHUKOM  C
MCTONb30BaAHNEM YCUNEHHOI KBANM@nUpPOBaHHOM 3NeKTPOHHOW MOAMNCH.

AOMWHUCTPATMBHbIE  MPOLIGAYPbI,  YCTaHaBNuMBaeMble  HACTOALLMM MYHKTOM,
BLINOMHAIOTCA B MNOpsiAKe o4epepHocTn, B AeHb npubbITUA 3asBUTENA B  CPOKW,
YCTAHOBMEHHbIE PErnameHToM paboThi MoLL.

PesynbTaTaMy BLINOMHEHUA AAMMHUCTPATUBHBIX NPOUEAYP ABNAIOTCH. cdukcauuns
chakta BbigadnM pesynbTata npPeaocTaBneHns MyHWuunanbHoi ycnyrm B AUC ML,
pesynbTaT NpeaocTaBneHuns MYHULIMNAnbLHOI YCryri, BblAAHHBIA 3asBuTento.

3.6.3.2. MNpwu obpalieHnn 3aaBuUTens 3a pesybTaTom MYHULMNANbHOR ycnyrn Yepes
EauHein, PecnybnukaHckwiA noptan 3asBuTenio B NUYHbIA  KabuHeT aBTOMaTU4EeCKU
HanpaBnsieTcs  ANEeKTPOHHbIi  obpas  AOKYMEHTa, ABMAOLIErocs  pesynbLTaToMm
NPenoCcTaBneHns MyHULMNAnsHOW| ycnyru, NOANUCAHHBIN YCUNEHHON KBanMUUMPOBaHHOM
3MEKTPOHHON NOAMMUCHIO YMOSIHOMOYEHHOTO AOSMKHOCTHOTO LA OpraHa (OpraHom).

ALMWHUCTPATMBHbIE  NPOLiEAYpbl,  YCTaHaBrMBaembie  HaCTOALLMM MYHKTOM,
BbINONHATCS B A€Hb MOANMCAHUA [OKYMEHTa, NOATBEPXKAAIOLLEro NpeaocTasneHne (oTkas
B MPEeAOCTABIIEHWM) MYHULMNANBHOW YCNYT4, YNONHOMOYEHHBIM [IOSDKHOCTHBIM  JTULIOM
OpraHa (OpraHom).

PesynbTatamy BbiNONHEHUS 8AMUHUCTPATUBHLIX NPOLEAYP ABMNAIOTCA: HanpaBneHwe
(npepocTaBneHne) ¢ UCNonb3oBaHNEM EnuwHoro, PecnybnukaHckoro noprana 3asBuTeso
[OKYMEHTa, MoATBepXaloLiero npejocrasnexne MyHMUMNanbHOW ycnyru (B TOM uucne
0TKa3 B NPEAOCTABNEHAN MYHULIMNANBHO ycnyri).



22

3.6.3.3. MNpun obpaweHnn 3asBuTEns 3a pesynbTaToM MyHWUMNANbLHOW ycnyru B
OpraH, [OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bbiavy (HanpaBneHue) AOKYMEHTOB, BbiaaeT
3aABUTEN pesynbTaT MyHuuunanbHou ycnyru. Mo TpeGoBaHuio 3asBUTENA BMECTE C
3K3EMMMAPOM 3MEeKTPOHHOro AOKyMeHTa Ha OymaXHOM HocuTene emy npeaocTaBnseTcs
3K3eMNIAp OJNeKTPOHHOro AOKYMEHTa nyTeM ero 3anucM Ha CbeMHbIA HocuTenb
nHcopMaLMM MMM HanpaBlEHUs 3K3EeMNNspa 3MEeKTPOHHOrO AOKYMEHTa MO 3NEKTPOHHOW
noyTe B agpec 3asiBUTENS.

AOMWHUCTpPaTUBHbIE  npoueaypbl, YCTaHaBNMBaeMble  HACTOALMUM  MYHKTOM,
OCYLLIECTBNAIOTCA B NOPSAKE OMEepefHOCTU, B A€Hb NpubbITUS 3asBUTENA B COOTBETCTBUMN C
lNpaBunamu BHyTpeHHero Tpyaosoro pacnopsgka OpraHa.

PesynbtaTtoM BbINOMHEHWS afMUHUCTPATMBHLIX NpoLeayp ABNAlTCA: duUKcaums
thakra Bblga4m pesynbTarta npeaocTaBneHns MyHULIMNanbHOW ycnyru B
aBTOMaTU3NpPOBaHHOW WH(OPMALIMOHHON CUCTEME, NpeAHasHa4deHHoW Ans oKasaHus
rocyAapCTBEHHbIX U MyHULMNANsHbIX YCyT.

3.7. VicnpaeneHne TeXHUYECKMX oLLIMOOK

3.7.1. B cny4ae oGHapyxeHusi TEXHMYECKOW OLIMOKM B [OOKYMEHTe, ABMNAKLLEMCS
pesynbTaToM MyHULMNAanbHOW ycnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBneHve o6 ncnpasneHnun TexHUYeckoit ownbku (npunoxeHue Ne 5 k HacTosaLemy
aAMWUHUCTPATUBHOMY pPerfamMeHTy);

AOKYMEHT, BbiaHHbIA 3asBUTENIO KakK pe3ynbTaT MyHUUMNanbHOW ycnyri, B KOTOPOM
COAEepPXUTCA TeXHUYecKasi oLInbKa;

AOKYMEHTbI, UMelLUMe OpUANYECKYI0O Cuny, CBUAETENbCTBYIOLUME O Hanu4vuu
TEXHWYECKOW OLLNOKMN.

- 3aseneHne 00 wcCnpaBrieHWN TEXHUYECKON OLMOKW B CBEAEHUAX, YKA3aHHbLIX B
AOKYMeHTe, ABMAKLIEeMCH pesynbTatoM MYHUUMNanbHOW YCnyru, nojaeTcs 3asBUTENeM
(YyNnonHOMOYEHHbIM  NpefcTaBUTENEM) MOYTOBLIM OTNPaBneHWeM (B TOM uucne c
ncnonb3oBaHWeM aneKTPOoHHOM noyTkl), NMbo yepes EauHelin, PecnybnukaHckuii noptan unu
MoLl.

3.7.2. [JOMKHOCTHOE IMUO, OTBETCTBEHHOE 3a MNPUMEM [OKYMEHTOB, OCYLLECTBNSET
npuem 3saseneHns o6 ucnpaBneHuuM TEeXHWYECKO OowubKW, perucTpupyeT 3asiBneHue C
NPUNOXEHHbIMU OOKYMEHTaMn W nepefaer UX AOSDKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPaTMBHBIE  NPOLEAYPbl, YCTAHABNWBAEMblE  HACTOSILUMM  MYHKTOM,
BbIMOSHAKTCA B TEYEHME OQHOro paboyero AHA C AaThbl perucTpayun saseneHus.

PesynbTaTami BbINOMNHEHUS afMWUHUCTPATMBHbBIX MPoUedyp SBMSIOTCA: NPUHATOE W
3aperucTpupoBaHHoOe 3asiBlieHWe, HanpasfieHHOe Ha pacCMOTPeHWe LOSMKHOCTHOMY JWLLy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [domkHoCcTHOe nuUO, OTBETCTBEHHOE 3a 00paboTky [AOKYMEHTOB,
paccmaTtpuBaeT AOKYMEHTbl U B LIENAX BHECEHUS UCNPAaBMNEHWN B LOKYMEHT, SBNSAIOLMIACS
pesynbTaToM MpPefoCTaBMNeHus MyHWLWNanbHOW YCryru, OCYLUECTBNSAET NpOoLeaypsbl,
npeaycMOoTpeHHbIe MYHKTOM 3.5 aAMUHUCTPaTUBHOIO pernameHTa, v BbiAaeT UcnpaBneHHbI
OOKYMEHT 3aaBUTENIO (YNOMHOMOYEHHOMY MPEeACTaBUTENIO) NIMYHO NOA POCNUCH C U3BLATUEM
y ,3asBuTens (YnoriHOMOYEHHOro npefcTaBUTens) OpwUriHana [OKYMeHTa, B KOTOPOM
COAEpPXUTCA TexHudeckaa owubka, WK HanpasnseT B agpec 3asBUTENs NO4YTOBbLIM
oTnpasneHuemM (MocpeacTBOM 3MIEKTPOHHOW MOYThI) MUCBMO O BO3MOXHOCTU MONYyYeHWs!
OOKyMeHTa npu npepocTtasnedun B OpraH opurMHana [OKYMEHTa, B KOTOPOM COLEPKUTCH
TexHuyeckas ombka.

AOMUHUCTPATUBHbIE  NpouUeaypbl, YCTaHaBNUBaeMble  HACTOSILUUM  MYHKTOM,
BbIMOMHAIOTCA B TeyeHWe AByX pabouyux AHel nocne OoOHapYyXeHWA TeXHUYECKON oLmbku
WK nonyyYeHuns ot nMoboro 3amMHTEpPeCOBaHHOIO N1La 3aABIEHUA O AONYLEHHOW OLLUMOKe.
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Pesynbtatamu BbINOMHEHWUS aAMUHUCTPATMBHBLIX MPOUEAYP SABNAITCA: BbigaHHbIN
(HanpaBneHHbIN) 3a8BUTENIO 4OKYMEHT.

4. NMopapok u chopMbl KOHTPONA 3a NpeAoCTaBlIeHMEM MyHULMNANLHOMK yCcnyru

4.1. MNopagok ocyLecTBNEeHWA TEKYLLIEro KOHTPOrSA 3a COONAEHNEM U UCTIONTHEHWEM
OTBETCTBEHHLIMU JOMKHOCTHBIMKW NLIAMU MOSIOXEHWA afMUHUCTPATMBHOIO pernaMmeHTa u
WHbIX HOPMAaTUBHbIX NMPaBOBbLIX aKTOB, yCTaHaBNMBaOLWMX TpeboBaHUA K NpefocTaBneHnio

MYHULUMNANbHOW YCNyrn, a Takke NPUHATUEM MU peLLeHU

KoHTponb 3a NOMHOTOW W KAa4eCTBOM NpPeAOCTaBNEHUS MYHULMNANbHOM ycnyri
BKMoYaeT B cebA BLIABNEHUE W YCTPaHeHWe HapylleHWi npaB 3asBuTEnew, NpoBefeHue
npoeepok cobniogeHus npoueayp npefocTaBneHWs MyHULMNANbHOW YCrnyru, noaroToBKY
peweHnin Ha pgeicteus  (6esgencTBue)  OOMMKHOCTHBIX UL OpraHa  MECTHOro
camoynpasneHus.

®opMamn KOHTpoOns 3a CobNAeHNeM UCMONMHEHUS] aAMUHUCTPATUBHLIX Mpouesyp
ABMATCA:

1) npoBepka W cormacoBaHWe NPOEKTOB [AOKYMEHTOB MO MpeaocTaBrieHunio
MYHULMNANLHOM YCNYTK;

2) NnpoBOAMMbIE B YCTaHOBNEHHOM NOPSiAKE NPOBEPKN BEAEHUA AENONPOU3BOACTBA;

3) npoBefieHMe B YCTaHOBMNEHHOM MOPSAKE KOHTPOMbHLIX NPOBEPOK COBMIOAeHMS
npoueayp NpefocTaBneHUs MyHUUMNanbHOW yCryri.

B uensAx TekyLliero KOHTPONA MCMONb3yITCA CBEAEHUSA, UMEIOLLMECH B 3NEeKTPOHHON
Gase paHHbIX, cnyxebHas KOpPpPECNOoHAEHUMSs,, YCTHas W NUCbMEHHas WHdopmaums
AOMKHOCTHBIX  JIAL, OCYLUECTBMAKWMUX BbINOMHEHWE aAMUHWCTPATMBHBLIX nNpoueayp,
XKypHarbl y4eTa COOTBETCTBYIOLUMX AOKYMEHTOB M ApPYrie CBEASHWA.

Ans ocyllecTBMEeHUs KOHTPONA 3a COBEpLUEHMEeM AEeNCTBUM NMpU NpeaocTaBneHnm
MYHULMNanNLHOW yCcryru W NPUHATMWM  PEeLUeHWA PYKOBOOWTEMIO OpraHa MEeCTHOro
camoynpaBneHuss  NpeacTaBnalTCA  CNpaBkM O  pesynbTatax  NpefocTaBleHus
MYHULMNAnbLHOW YCNyru.

O cnyuyasx M npu4mHax HapyleHUs CPOKOB, MOCMEfOBaTENbHOCTA W COAepXaHus
AAMWHACTPATUBHbLIX  MpoueAyp  [OOMKHOCTHbIE nNULA@  HEMEANEHHO  UHOPMUPYIOT
pykoBoaWTENA  opraHa, NpPefoCTaBnAOWIEro  MyHUUMNAnbHYKD  YCnyry, a Takke
npeanpuHMMAaIOT CPOYHBIE MEPbI MO YCTPaHEHUIO HApPYLUEHWUIA.

Tekywmii  KkoHTponb  3a  cobniogeHMEM  nocnefoBaTenbHOCTW — AeiCTBUMN,
onpefeneHHbIX agMUHUCTPaTUBHLIMKA NpoleaypaMu no npeaocTaBneHnio MyHULMUNanbHOM
YCIyru, OCYLLIECTBIIAETCA 3amMeCTUTENEM PYKOBOAWUTENSA OpraHa MECTHOrO CamMOynpaBreHus,
OTBETCTBEHHbIM 32 OpraHusauuio paboTbl NO NPefoCTaBEHWI0 MYHULMNANbHOW YCnyru,
HayanbHUKOM OTAEna, OCYWECTBNAILWEro opradusauuilo paboTbl Mo NpPegocTaBneHuto
MYHULIMMAnbLHOW YCIyru.

MepevyeHb  OOMKHOCTHBIX  NUL,  OCYLLECTBNSIIOWMUX  TEKYLWMIA  KOHTPOMb,
yCTaHaBNMBaeTCA TMONOXEHWAMU O CTPYKTYPHbIX MOAPa3OEeneHusiXx opraHa MecTHOro
camoynpaBneHua U GOMKHOCTHLIMW pernamMexsTamm.

4.2. MNopagok 1 nepuognYHOCTb OCYLLIECTBNEHUSA NNAHOBLIX M BHENTAHOBLIX NPOBEPOK

MONHOTbI U KAYeCTBa NPeAoCTaBNeHUs MyHULMNANbHOM ycnyr, B TOM YUCHE NOPsAoK 1
¢popMbl KOHTPOSA 3@ NOMHOTON W KAYECTBOM NPEAOCTABNEHUA MYHULIMNANBLHOM YCnyrn

4.2.1. KoHTposb 3a NOSHOTOM W Ka4eCTBOM MpefoCTaBneHns MyHULMNANbLHON Yenyri
ocyllecTBnaeTcs B hopmax:

1) npoBeaeHns NPoBEpoK;

2) paccMoTpeHust xanob sasisuTeneii Ha geictens (6esgeiictene) Oprana, a Takke
WX JOIMKHOCTHBIX UL, MyHULIMNANbHBIX CRYXaLLMX.
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4.2.2. B uensx ocyliecTBneHus KOHTPOJSI51 3@ NOMHOTON U Ka4YeCTBOM NpeAoCTaBneHus
MYHULMNANbHOW YCryr NpoBOAATCS NMaHOBLIE U BHEMNAHOBbLIE nposepku. [Mopagok u
NEPUOANYHOCTL OCYLLECTBIIEHNA NIAHOBbIX NPOBEPOK YCTaHABNMBAETCS NNaHoM paboThi
Oprana. Mpu npoBepke MoryT paccmaTpuBaThCs BCe BOMpPOCHI, CBAA3aHHbLIE C
NPefocTaBneHnemM MyHULIMNANbLHOW YCyr (KOMMNEKCHbIe NPOBEPKN), UNU OTAENbHbIIA
BOMPOC, CBA3AHHbLIA C NPEAOCTaBNEHUeM MYHULMNANBHON YCNyri (TEMaTUYeckue NpoBEPKK).
lNpoBepka Takke MOXET NPOBOAUTLCS MO KOHKpeTHOM Xanobe 3asBuTens.

4.2.3. BHennaHoBblE NPOBEPKN NPOBOASITCH B CBSA3U C NPOBEPKOW yCTpaHeHUs paHee
BbIABNEHHbIX HAPYLUEHWIA afMUHUCTPaTUBHOrO pernameHTa, a Takke B crny4yae nony4eHus
xanob saseuteneii Ha aeiicTeus (6esaencTeue) OpraHa, a TaKkke UX JOMKHOCTHBIX ML,
MYHULMNANbHLIX CRYXaLUMX.

4.2.4. PesynbTaTbl NPOBEPKX OHOPMNSIOTCS B BUOE aKTa NPOBEPKX, B KOTOPOM
yKasblBalOTCS BbISBNEHHbIE HEAOCTATKN U NPEANOXEHUS MO UX YyCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb [JOMKHOCTHbIX JIWL| OPraHa, npenocTaBnsALEro MyHULMNAaNbHYIO
ycnyry, 3a pelueHus u jeicTeuns (besnencTeme), npuHMMaemble (ocyuwiectensembie) UMK B
Xo[e npepocTaBneHnss MyHULMNansHOM ycryru

Mo pesynbratam npoBeAeHHbIX NPOBEPOK B CHy4Yae BbISBMEHUS HapyLLUEeHWin npas
3asiBUTENeil BWHOBHbIE NnMUA NPUBNEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBMA G
3akoHofarenbcTBOM Poccuiickoit deaepaumu.

Pykosogutens opraHa mecTHoro caMoynpaBneHua HeceT OTBETCTBEHHOCTL 3a
HecBOoeBpeMEHHOE pacCMOTPEHMUE 3asBINEHMIA.

PykoBogutens (samectutens pykosoguTtens) CTPYKTYPHOrO nogpasfeneHus opraHa
MECTHOrO CaMoynpaBneHusi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W  (Mnu)
HeHaanexallee BbINONHeHWe aAMUHUCTPATMBHLIX AEWCTBWIA, yKasaHHbLIX B pasgene 3
aAMUHUCTPaTUBHOIO pernameHTa.

HomkHOCTHEIE NULA U WHBIE MyHWULUMNANbHbIE crnyXawue 3a pellieHust U neincTeus
(6espeiictBre),  npuHUMaemble (ocywecTensiemble) B xofe  NpeaocTaBneHus
MYHULMNANbLHOW YCNyri, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM
nopsgke.

4.4. [onoxeHus, xapakTepusyowme TpeboBaHus K nopaaky u coopmam KOHTpoOns 3a
- NPEROCTaBNEHUEM MyHNLMNANbHOM YCIyr, B TOM YMCIE CO CTOPOHbI rpaxxaaH, ux
o6beAUHEHWIA 1 opraHusaLmiA

KoHTponb 3a npepocraBneHveM MyHULMNANLHOM YCnyr CO CTOPOHbI rpaxgaH, ux
o0beavHeHnit 1 opraHW3aumii, ocyLECTBNSIETCH nocpeacTBOM OTKPLITOCTM AEATENbHOCTU
opraHa MECTHOro camoynpaBneHusi MNpu MPeAoCTABMNEHUM  MYHULMNANbHOM ycnyru,
NOony4eHns MOMHON, akTyanbHOW U AOCTOBEPHOI MHGOPMAaUMK O NOPSAKE NPEAOCTaBNEHNS
MYHULIMNAnbHOW Yy 1 BO3MOXHOCTW A0CYAE6HOr0 paccMOTpeHUs obpalyeHuii (kanob) B
npouecce npefocTaBneHna MyHULMNaNsHON YCnyru.

5. [locyneGHeliii (BHecyne6HLIM) nopsaaok o6xanosaHus peweHu u aecTBUN
(6eapneiicTBUA) OpraHa, npefocTaBRAIOWEro MYHULUNANbLHYIO yCnyry,
MHOTO(PYHKLIMOHANBLHOIO LIEHTPa NPeAoCTaBeHUs FoCyAapCTBEHHbIX 1
MyHULUNANBbHLIX YCNYT, OPpraHM3auMi, ykasaHHbIX B 4actu 1.1 ctaTbu 16
®epnepansHoro 3akoHa Ne210-93, a Takke ux AOMKHOCTHBIX JIUL, MYHULMNANBHbIX
cnyxawmx, paboTHukos

5.1. 3asBuTenn uMeloT npaBo Ha o6xarnoBaHue B AocynebHoM nopsaake pelueHun u
pencteuin  (GesfeiicTBuA) opraHa, nNpPedOCTABMAOLLErO MyHULMNanbHylo  ycnyry,
ACIMKHOCTHOrO Nnnua opraxa, NpefoCTaBNSAIOWEro MyHULMNANbHYIO YCnyry, MyHULMNansHoro
Cnyxaluero, pykoBOAUTENs opraHa, MPeAOCTaBMAIOWEro MyHULMNANLHYIO  YCryry,
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MHOrOCHYHKLIMOHANLHOTO LeHTpa, paboTHUKA MHOFOGYHKLMOHANBHOTO LIEHTPA, OpraHnsaumii,
NPeaycMOTPeHHbIX YacTblo 1.1 ctatbu 16 denepanbHoro sakoHa Ne 210-93, a Tawke ux
paboTHUKOB.

3anBuTens MOXET 06paTUTLCA C XanoGom, B TOM YKCTe B CReayIoLLmX cnyyasx;

1) HapylleHue cpoka peructpaumu 3sanpoca o npenocTaBneHn MyHULUNanbHOM
ycnyru, 3aanpoca, ykasaHHoro B ctatee 15.1 ®efepansHoro sakoHa Ne 210-03;

2) HapyLUEHWe CpoKa NPeAoCTaBNEHNs MyHULMNANLHOI yCnyri. B ykazaHHoM cnyyae
pocynebHoe  (BHecyneGHoe) obkanosaHue — 3asiBUTENEM  PELUEHWA U aencreuii
(GeapelicTBUsA)  MHOTOCDYHKLIMOHAmNLHOTO LEHTpa, paboTHUKA MHOrohyHKLMOHANBHOro
LIEHTPa BO3MOXHO B Cryyae, ecni Ha MHOTOYHKLIMOHaNbHbIA LEHTD, PEeLUeHUs U JeiAcTens
(beapeiicTeue) KoToporo 0GXanyloTcsi, BO3NOXEHA pyHKUMS nO npefocTaBnEeHWHo
COOTBETCTBYIOLLUMX MyHULMNANbHBIX YCNyr B MONHOM o6beme B nopsgke, onpegeneHHoM
yacTbio 1.3 ctaTbn 16 DegepansHoro 3akoHa Ne 210-03;

3) TpeGoBaHue y 3asBUTENs AOKYMEHTOB MNu WHGOPMALMU Nu6o OCYyLLECTBNEHUS
AECTBUIA, NpeacTaBneHne WUNM  OCYLIECTBNEHWE  KOTOpbIX  He npenycMoTpeHo
HOPMaTMBHBIMK NpaBoBbIMM akTamu Poccuiickoii deaepaunn, HOPMATUBHBIMU NPaBOBbLIMM
aktamum  PecnyGnnku  TatapctaH, MyHAUMNanNbHLIMM - NPABOBBIMU  aKTaMM ans
npefocTaBneHua MyHULMNansHOM yCryri;

4) oTkas B npueme [AOKYMEHTOB, MPEAOCTABNEHNE KOTOPbIX npeaycMOTPEHO
HOPMaTMBHbIMW NPaBoOBLIMM aKkTamu Poccuiickoii ®eaepaLi, HOPMATUBHLIMU NPaABOBLIMMU
aktamu  Pecnybnukm  TatapcTaH, MyHAUMNANbHBEIMA — NPABOBLIMM  aKTaMM ans
NpefocTaBneHnsa MyHULMNansHOW YCnyri, y 3asBuTens;

5) OoTkas B NPEAOCTABMNEHUM MYHULMNANBHOW YCNYrM, €CliM OCHOBaHWSI OTKA3a He.
NpeaycmMoTpeHbl eaepanbHbLIMWN 3aKOHaAMN U MPUHATLIMA B COOTBETCTBUN C HUMW WHBLIMU
HOpMaTUBHbIMM npaBoBbIMK  akTamu Poccuiickoli degepauuun, 3akoHaMU U MHBIMK
HOPMaTMBHBIMU NpaBOBbIMKA akTamu Pecnybnuku TaTapctaH, MyHALMNANbHLIMW NPaBOBLIMM
aktamu. B ykasaHHoM cnyyae focyaeGHoe (BHecyaebGHOe) oGkanoBaHue 3sasBuTenem
pellennii u aeictenid  (Ge3neiicTBUS)  MHOrOMYHKLIMOHANBHOrO LUeHTpa, paboTHuka
MHOTOGYHKLIMOHANBHOTO LIEHTPa BO3MOXHO B Chyyae, ecnv Ha MHOrOYHKLUOHAaMNbHbIA
LEHTP, peLLeHus n aeiictens (6esneicTame) KoToporo obxanyloTcs, BO3noxeHa hyHKUMS no
NPEAOCTABNEHUIO COOTBETCTBYIOLUMX MYHULMNASBHBLIX YCRYr B NONHOM oGbeme B nopsake,
onpepeneHHoM Yactbio 1.3 ctaTtbn 16 deaepanbHoro sakoHa Ne 210-03:

6) saTpeCoBaHue ¢ 3asBUTENs NPWU NPEAOCTABNEHUA MYHULMNASBHOM ycnyru nnarbl,
He MNpeaycMOTPEHHO! HOpMaTUBHLIMI NpaBoBbIMKM akTamu Poccuiickoii  depepauuu,
HOpMaTUBHbIMU NPaBoBLIMKM akTamu Pecnybnukn TatapcraH, MyHULMNANbHLIMU NPABOBLIMM
aKTamu;

" 7) oTka3 opraHa, npeaocTaBnsAoLEro MYHULMNAnNbHYIO YCNyry, AOMKHOCTHOro nuua
Oprana, npefoCTaBNAIOLEro MyHULMNAmNbHYIO YCNyry, MHOroyHKLMOHANLHOrO LeHTpa,
paboTHUKA MHOrOYHKLIMOHANEHOMO LEHTpa, OpraHu3auuii, NPenycMOTPEHHbIX YacTbio 1.1
craten 16 ®degepansHoro 3akoHa Ne 210-d3, unm ux paGoTHUKOB B ncripasneHum
AOMYyLLUEHHbIX MMKU onevyaTok U OWWOOK B BbiJAHHBIX B pPe3ynbTaTe MPEAOCTABNEHUS
MyHULMNANsHOW yCryrn [OKYMEeHTax nub0 HapylieHWe YCTaHOBMEHHOro CpoKa TaKux
ucnpasnexuid. B ykasaHHom criyuae gocyaebHoe (BHecynebHoe) obxanoBaHve 3assuTenem
pelleHniA u pencTeuili  (6e3neiCTBUS)  MHOrOMYHKLIMOHANLHOIO ueHTpa, paboTHuka
MHOrO(YHKLIMOHANBLHOIO LEHTPAa BO3MOXHO B Chyvae, ecniu Ha MHOTroyHKLUNOHANbLHbIN
LEHTP, peLleHns n aeicTeus (besgeicTemne) KOTOporo o6xanyloTcs, BO3noxXeHa hyHKLMA no
NPEAOCTABNEHNIO COOTBETCTBYIOLLIMX MYHULMNANbHBIX YCNyr B NOMHOM o6beme B nopsigxe,
onpeaeneHHoM 4acTblo 1.3 cratbu 16 GepepansHoro sakoHa Ne 210-93;

8) HapyweHue cpoka WNM nopsaka Bbi4AYM [OKYMEHTOB MO pesynbTaTtam
NpeAocTaBNeHns MyHULMNAnbLHON yCnyru;

9) npuocTaHoBneHWe npeoCTaBNEHNUS MYHULMNANLHOW YCIYIM, €CM OCHOBaHUS
NPVWOCTaHOBMNEHNA He nNpeAyCMOTPEeHbl efepanbHbIMM  3aKOHaMM WM NPUHATBIMK B
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COOTBETCTBAM C HUMW UHBIMWA HOPMATUBHLIMKU NPABOBLIMW aKTaMu Poccuiickoil ®epnepauun,
38KOHamMW U UHbIMM HOPMaTMBHBLIMW MPABOBLIMU  aKTaMK Pecnybnukm TartapcraH,
MyHULMNankeHbIMM NpaBoBbIMKU akTamn. B ykasaHHom criyyae pocynebHoe (BHecynebHoe)
obxarosaHue 3asBUTENEM peLLeHUid W AeNCTBUN (GespeiicTBUS1) MHOrOMYHKLMOHANBHOMO
LeHTpa, paboTHUKA MHOrOYHKLMOHAMNLHOO LiEHTpa BO3MOXHO B cnyyae, ecnvM Ha
MHOrOMYHKUNOHANBHbIN LIEHTP, peLLeHns U aeiicTBUS (beaneiicTane) koToporo obxanytoTcs,
BO3noxeHa (YHKUMA No npenocTaBneHuio COOTBETCTBYIOLUMX MYyHWLMNANbHLIX YCRyr B
nosiHOM obbemMe B Nopsake, onpeaeneHHOM YacTbio 1.3 cTaTbn 16 ®enepanbHoro aakoHa Ne
210-93.

10) TpeGoBaHue y 3asBuTens NPy  npejocTaBneHMn MyHWUMnansHoW ycnyru
AOKYMEHTOB UMW WHGOPMauMn, OTCyTCTBME W (Mnn) HEAOCTOBEPHOCTb KOTOPbLIX He
YKasblBanMCb npu nepBoHaYanbHOM OTKasze B Npueme AOKYMEHTOB, HeobxoaumbIx Ans
NPEAoCTaBNeHns MyHuLunanbHoml yenyri, nubo B npeaocTasneHny MYHULIMNANLHOW yCnyru,
3a UCKNIOYEHMEM Clly4YaeB, NPeayCMOTPEHHLIX MYHKTOM 4 YacTu 1 cTaThu 7 ®epnepansHoro
3akoHa Ne 210-03. B ykasaHHOM Cny4ae pocynebHoe (BHecynebHoe) obxanosaHue
3anBuUTeneM pelleHuid W [OercTBui (bespencTBus) MHOroYHKLMOHANBHOMO LeHTpa,
PaboTHMKA  MHOrOQYHKLMOHAMNBLHOO LUeHTpa BO3MOXHO B cnyyae, ecnM Ha
MHOTO(YHKLUNOHANBHbIN LIEHTP, PEeLLEHNS 1 AeHcTBUS (6espeiicTeune) koToporo o6xanytoTes,
BO3MoXeHa (pyHKUMS NO npeaocTaBneHuio COOTBETCTBYIOLLIMX MyHULMNAnNbHLIX YCNyr B
NonHOM obbeme B Nopsiake, ONpeaeneHHOM YacTbio 1.3 cTaTbu 16 ®epepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nopaetcs B NUCbMEHHOI topme Ha 6GymaxHoM HocuTene, B
ANEKTPOHHOW  bopme B  opraH, NPEAOCTABNAIWMA  MYHALMNANLHYID  ycnyry,
MHOTOCOYHKLMOHAMNBHLIA LeHTp nubo B COOTBETCTBYIOLMIA OpraH rocyAapCTBEHHON BracTy,
ABNALWMIACA  yupeauTenem MHOTOCDYHKLMOHANLHOrO  LieHTpa (panee - yuypeautens
MHOTOGhYHKLIMOHaNBLHOMO LieHTpa), a Takke B opraHusauuu, npeaycMOTPEHHbIE YacTbio 1.1
cratbn 16 denepanbHoro 3akoHa Ne 210-03. YKano6el Ha peweHus wn peicTens
(bespeiictBue) pykosoguTens OpraHa, NpPeaoCcTaBnsoWEro MyHULMNAnbHY0 yenyry,
NoAaloTCs B BBLILLECTOAMIA OpraH (Mpu ero Hanuuuu) nubo B crnyyae ero OTCyTCTBMSA
paccmaTpuealoTca  HEenocpeAcTBEHHO  PyKOBOAWUTENEM opraHa, npefoCTaBnAoLIero
MyHULIMNanbHyo ycnyry. >Kanobel Ha pelueHus U AeiicTeus (BespeiictBue) paboTHuka
MHOTOYHKLMOHANBHOTO LEHTpa NogaloTcs PYKOBOAMUTENIO 3TOr0 MHOTOMYHKLIMOHANBLHOIO
LeHTpa. XKanobbl Ha pelleHus U gencTens (GesgeicTBIUE) MHOrOGYHKUMOHANBHOMO LueHTpa
MOAAITCA  yUpeANUTenio  MHOTOYHKLIMOHAMNBHOMO LiEHTPa WU AOMKHOCTHOMY  nuuy,
YMONTHOMOYEHHOMY HOPMATWBHLIM NPaBOBLIM akTom Pecry6nmku TarapctaH. »Kanobel Ha
pelwenns n nenctenna (besgeiicTene) paboTHUKOB OpraHusauui, nNpeayCMOTPEHHLIX YacTbo
1.1 cratem 16 depepanbHoro 3sakona Ne 210-03, noaaloTCs PYKOBOAUTENSM STUX
opraHusauuii.

Xanoba Ha pewenns u geiicTBuS (GespeiicTeue) oprawa, npenocTasnsloWEro
MyHULIMNANLHYIO ycnyry, AOMKHOCTHOTO NUUA opraHa, NPefocTaBnAoLLEero MyHULMUNAaNLHY0
yenyry,  MyHWLUMNanbHOro — Cnyxallero, pyKOBOAMTENs oOprawa, npeaocTasnsaoLLero
MYyHMLIMNANbHYIO yCnyry, MOXeT 6bITb HanpasneHa no nouTe, HYepe3 MHOroyHKUMOHATbHbIN
UEHTP, € MCNONb3oBaHMEM WHMOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeT «HTEepHeT»,
oMUManLHOro caita opraHa, npeéfocTaensAwLero MyHuUMnaneHyw ycnyry, EpuHoro
noprana nubo PecnybnukaHckoro noprana, WHC(OPMALIMOHHOW CUCTEMBI AocynebHoro
obxanoBaHus, a TaKke MOXET BbiTb MPUHATa Npu NUYHOM npueme 3asBuTens. Xanoba Ha
PElieHns u pecTBus  (GespeiicTBME) MHOTrOMYHKUMOHANBHOrO LUeHTpa, paboTHukKa
MHOTO(YHKLIMOHANEHOMO LEHTPA MOXET BbiTh HanpaerneHa no nouyte, ¢ UCNonb3oBaHWEM
WH(POPMALIMOHHO-TENEKOMMYHWUKALIMOHHOK  ceTy «WHTepHeT», odmumansHoro caiita
MHOrObYHKUMOHaNLHOro LeHTpa, EauHoro noptana nubo PecnybnukaHckoro noprana,
WHCPOPMaLMOHHOI cucTeMs! AocyaebHoro o6xanosaHus, a Takke MOXeET BbITh npuHATa npu
N4YHOM npueme sassutens. Xanoba Ha pelueHus U aelcTBus (BespeiicTBue) opraHusaumii,
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npeaycMoTpeHHbiX YacTblo 1.1 ctaten 16 dPepepansHoro 3akoHa Ne 210-03, a Tawke MXx
PabOTHUKOB MOXeT ObiTh HanpaBneHa Mo MouyTe, C UCMOMb30BAHWEM WHGOPMALMOHHO-
TENEeKOMMYHUKaLMOHHON ceTn «WHTepHeT», oduumanbHbIX CaiiToB 3TUX OpraHvsauuii,
EanHoro noptana nubo Pecny6rnivkaHckoro noprana, a Take MOXeT ObiTh NPWHATa Npw
NWIHOM Npueme 3anBUTENS.

5.3. Xanoba nomkHa cogepxaTb: ‘

1) HaumeHoBaHue opraHa, NpeOCTAaBMSIOWEr0  MYHULMNANbHYIO  YCnyry,
AOMKHOCTHOrO  nulja opraHa, npPefoCTaBMAKLIEero MyHUUMnanbHylo ycnyry, nubo
MYHULMNANBHOTO CryXallero, MHOrohyHKLIMOHaNLHOTO LEHTpa, ero pykoeoautens v (Mnu)
paboTHUKa, OpraHu3aumii, NpeAyCMOTPEHHBIX YacTbio 1.1 cTaTbi 16 deaepanbHOro sakoHa
Ne 210-®3, ux pykosoguTenei u (Unu) pabOTHWUKOB, peLLEHWs W AeHCTBUS (6espelictue)
KOTOpbIX 06XanyoTcs;

2) camunuio, uUMs, OTY4ecCTBO (MOCregHee - Npv Hanuuuu), CBEAEHWUS O MecTe
KuTenbcTea sasBuUTens - pusmyeckoro nuua nMbo HaWMeHOBaHWe, CBEEHUS O MecTe
HaxoxaeHwsa 3asBMTens - OPUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, ajpec (agpeca) aNEeKTPOHHOW MOYTbl (MPU HANMWYMKM) U MOYTOBLINA aapec, no
KOTOPbIM AOIKeH ObITb HanNpaBneH OTBET 3asBUTENIO;

3) ceefeHus 06 obOxanyembiXx peLlleHusX W AeNCTBUSIX (GespeiticTBUM) opraHa,
npegocTaBnALero MyHAUMNAnNbHYIO  ycnyry,  OOJPKHOCTHOro  nuua opraHa,
NPEAOCTaBAAIOWEro  MyHULMNanbHylo  ycnyry, nu6o MyHWLMNAnsHOro  cryxallero,
MHOTO(YHKLIMOHAMNLHOTO LieHTpa, paboTHNKA MHOTOYHKLIMOHANBHOO LIEHTPA, OpraHN3aLuil,
NPeaycMOoTpeHHbIX YacTblo 1.1 cratbu 16 ®enepanbHoro sakoHa Ne 210-03, ux paboTHUKOB;

4) noOBOAbI, HAa OCHOBAaHWW KOTOPbIX 3a@sBUTENb HE COMMAaCeH C PELUEHUEM W
Aeicteuem (OespeiicTBMEM) opraHa, npenocTaBnsioLero MYHULMNAnNbHYIO  yCnyry,
AOMKHOCTHOrO nWla opraHa, npPeAoCTaBMAOWEro MyHUUMNansHylo  ycnyry, nubo
MyHULIMNANbHOro cryawiero, MHOrO@YHKLMOHANLHOIo LeHTpa, paboTHuKa
MHOroGhyHKUMOHANLHOTO LIeHTpa, OpraHvsauuii, npeaycMOTPeHHbIX YacTbio 1.1 cratbn 16
®efiepanbHoro 3akoHa Ne 210-03, ux paboTHUKOB. 3asiBuTenem MoryT 6biTh NpeAcTaBreHsbl
AOKYMEHTbI (MPU Hanu4um), NoATBEPXAaloLLMe LOBOAbI 3asBUTENS, NMBO UX KOnuu.

5.4. MNocTynueiuas xanoba noANeXWUT pervcTpaLmm B CPOK He nosaHee pabouero AHs,
cnepyloLlero 3a AHeM NocTynneHus.

9.5. XKanoba, nocTynuBluas B opraH, NPeAOCTABMSIOLMA MYHULIMNANLHYIO ycnyry,
MHOTO(YHKLMOHANbBHbIA  LEHTP,  YY4peauTenid  MHOroyHKLMOHALHOTO LUeHTpa, B
OpraHusauuu, npeaycmoTpeHHble YacTbto 1.1 ctathn 16 PepepansHoro 3akoHa Ne 210-93,
NGO BLILLECTOALWMA OpraH (MPU €ro Hanmu4vmM), MNOANEXUT PAaCCMOTPEHUID B TEueHue
naTHaguaTM pabouux OHE Co OHS ee perucTpauuu, a B crydae oOXanoBaHus OTKasa
opraHa, npefoCTaBnALWEero MyHULMNAnbHYI YCryry, MHOroyHKLMOHANLHOrO LUEHTPa,
OpraHvsaLui, NpeaycMoTpeHHBIX YacTbio 1.1 ctaTen 16 degepanbHoro sakoHa Ne 210-03, B
npueme NOKYMEHTOB y 3asBuTens nubo B McnpasBneHun AONYLUEHHbIX One4yaTok U owmboK
Wnn B cnyyae o6XanoBaHUs HapyLLEHUsi YCTAHOBMEHHOTO CPOKA TakvX UCMpPaBNEHWA - B
TeyeHne nATH paboumnx AHel Co AHA ee perucTpauum.

5.6. lNo pesynbTatam paccMOTPEHUS *anobbl NPUHMMAETCH OQHO W3 cnenyoLwmx
peLueHuii;

1) xanoba ynosneteopseTcs, B TOM uucne B popMEe OTMEHbI NMPUHATOTO PeLLEHNS,
WCNpaBneHna AoNYLIEHHbIX ONneYaTok 1 oLMBOoK B BblAAHHbLIX B pe3ynbTaTe NpeaocTaBneHus
MYHWLMNAnbHOW yCnyru AOKYMEHTax, Bo3BpaTta 3asBUTENIO AEHEXHLIX CPeACTB, B3UMaHUE
KOTOPbIX HE NPeAyCMOTPeHO HOpMaTUBHLIMKU NpaBoBbiMK aktamu Poccuiickoi depepauum,
HOpPMaTMBHbIMW NPaBoBbIMU akTamn Pecnybnuku TatapcTaH, MyHULMNANbHLIMW NPaBOBbIMM
aktamu;

2) B YOBNETBOPEHWA Xarnobbl 0TKa3biBAETCH.

He nosgHee pgHA, cnepyowero 3a AHEM MPUHATUAS pELLEHWs, YKa3aHHOMo B
HacToALLUeM MyHKTe, 3asfBUTEN0 B MUCbMEHHOW bopMe W MO XEMaHW 3asBUTEns B
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ANEKTPOHHOW (hopMe HanpaensaeTcs MOTUBMPOBAHHbI OTBET O pesyrnbTaTax PacCMOTPEHUS
Xanobsbil.

5.7. B cnyyae npusHauus xanoObl NoAnexallell yAOBNETBOPEHWIO B OTBETE
3asBUTENI0 O pesynbTaTax PacCMOTPeHWs Xanobbl faetcsa MHGOpMauus O AeUCTBUSIX,
OCYLLIECTBNAEMbIX OpraHom, npeaocTaBnNsALWUM MYHULMNANbHYO ycnyry,
MHOTOYHKLUMOHANbHBIM LEeHTpoM nubo opraHusauueil, npeaycMoTpPeHHOW 4YacTbio 1.1
ctatek 16 PepepanbHoro sakoHa Ne 210-03, B Uensix He3amenIUTENbHOTO YCTPaHEHWs
BbISIBMIEHHbLIX HapYLUEHW A NpU OKasaHWW MYHMUMNAanbHOW Ycnyrv, a Talke MPUHOCATCH
W3BUHEHUs1 3a [OCTaBneHHble HeynobcTBa M ykasblBaeTcsi MHopmauus o ganbHenLumx
AENCTBMSAX, KOTOpble HEOoOXOAUMO COBEpPLUMTL  3aSBUTENO B  LENSX  MONYYeHMs
MYHULIMNAnNbHOW YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexalieil yOOBNETBOPEHWIO B OTBETE
3asBUTENIO O pesynbTaTtax paccMOTPeHusi xanobbl [alTCA  apryMEHTUPOBAHHLIE
Pa3bACHEHNSA O MNpUYMHAX MPUHATOrO peleHnsi, a Takke WHcopMauuss O nopsiake
oBxanoBaHWUsA NPUHATOTO PELLEeHWS.

5.9. B cnyvyae ycTaHOBMeHWs B Xofie WK Mo pesynbTataM PacCMOTPeHUs kKanobbi
MPpn3HakoB  cocTaBa  afMUHWUCTPATUBHOTO  NPABOHAPYLUEHUS UMW  NPEcTynneHus
AOCIDKHOCTHOE nuLo, PaboTHUK, HaferneHHLIe NOMHOMOYUSMM MO PAaCCMOTPEHWIO Xanoo,
He3aMeAIMTEeNbLHO HanpPaBnAloT UMEeloLMecs MaTepuanbl B OpraHbl MPOKypaTyphl.
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Mpunoxexue Ne 1
K AIMUHUCTPATUBHOMY pernameHTy
NPEAOCTABNEHNUS MYHULMNANLHOM yeryru
no Bblgaqe cnpasku (BLINUCKW)

®opma

(BnaHk oprana, npegocrasnsiowero MYyHULIMNanbHYIO ycnyry)

CINPABKA

Caenenns 06 snexTporHO# noanHCH

AdmxHocTHoe nnuo (GUO)

(noanuce ynonHomoueHHoro
AOMKHOCTHOTO NULa opraHa)
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MpunoxeHne Ne 2
K ADMUHUCTPaTUBHOMY pernameHTy
NpPefocTaBNEHNs MyHULMNAanNbHOR ycnyru
no Bblgave crnpasKu (BbINNCKK)
®opma
(BnaHk opraHa, npefoCTaBNAOLLEro MyHULIMNANBHYIO ycnyry)

Komy:

KoHTakTHble JaHHbIe:

MNMpeacrasuTens:

. KoHTakTHble AaHHBIE NpeacTaBuTens:

PEWEHWE
00 oTKase B NPeAOCTaBNEHUU MYHULIMNANBHOI ycnyru
Nno Bbligaye cnpasku (BbIMUCKK)
oT No

Paccmotpee Bawe 3aseneHue ot Ne "
npunaraemsle K Hemy AOKYMEHTHI, YNONMHOMOYEHHbLIM opraHom
NMPUHATO pelleHne o6 oTkase B Bblaade

CrnpaBku (BLINMCKM) MO CNEAYIOWEeMyY OCHOBaHUIO:
fononHutensHas nHpopmaLus:

Caenenus 06 31eKTPOHHOH DOAMUCH

,El,c;anoc:THoe nuuo (PU0)

(NoANMcb YNONHOMOYEHHOro
AOIMKHOCTHOrO NKLa opraHa)
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MpunoxeHune Ne 3 _
K AOMUHUCTPATMBHOMY pernameHTy
NPeAoCTaBeHNs MyHULMNANbLHOR ycnyru
Mno Bbiaaye cnpasky (BbIMACKKA)

®opma

(BnaHk opraHa, npejoCTaBASAOWEro MyHULMNAMNLHYIO ycnyry)

Komy:

KoHTakTHble aaHHble:

MNMpeacraButens:

KoHTakTHble AdHHble npeacraBuTens.

PEWEHWE
06 oTKase B Npueme JOKyMEHTOB, HEOBXOANUMBIX NS NPesOCTaBNEHMS
MYHWLMNanbHOi YCyri no Bbiaade cripasku (BbINUCKN)
oT Ne

PaccmoTpee Bawe 3asBneHue ot Ne "
npunaraemoie K Hemy OOKYMEHTBI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B npueme
AOKYMEHTOB, HEOOXOAWMBLIX [Nsi NpejoCcTaBMeHus MyHULMNANbHOM ycnyru no Bbigaue
cnpasku (BbINMUCKKX) NO CrIEAYIOLLIVM OCHOBaHUSIM:

1
2.

PasbsacHeHue npuumnH oTkasa:

HAononHutensHas nHgopMauus:

Bbl BripaBe noBTOpHO 06pPaTUTLCA B YNOMHOMOYEHHBIN opraH ¢ 3asiBNEHWEM O
npeaocTaBrieHum yCnyrv nocne yCTpaHeHWs ykasaHHbIX HapyLLEeHWUA.

HaHHbIll 0TKas MoxeT BbiTb obxanosaH B gocyne6GHOM nopsigke nyTem HanpasneHus
Kanobbl B YNONHOMOYEHHIN opraH, a Taike B cyaeGHOM nopsiake.

Caenenns 06 3eKTPOHHOM NOIHCH

HomxHocTHoe nuuo (OUO)

(NnoAnNUChb YNoONIHOMOYEHHOTro
AOSKHOCTHOrO NULia opraHa)



32

MpunoxeHue Ne 4

K AOMUHUCTPATMBHOMY pernameHTy
npegocTaBneHns MyHULMNAanbHoM ycnyrun
Mo Bblgave CnpaBku (BbINUCKA)

dopma

B
(HaMmMeHoBaHME opraHa MecTHOro
camoyrnpaBreHuns)

oT

(chamunus, umMA, OTYECTBO, NACNOPTHbIE
JaHHble, perucTpauumio no MecTy XUTEnbCTEa,
afpec aNeKTPOHHON NoYTbl, TENedoH)

3AABNEHUE
0 Bblgaue cnpasKu (BbIMUCKK)

Mpowy Bac BbigaTth cripaBky (BbINUCKY)

(ykasaTb Bug cripaBKku)

K sasiBneHunio npunararoTcs:

PesynbTaT npeaocTaBneHns MyHULMNansHOW yCnyri, NpoLuy NpeaocTaBuTh:

D B INUuYHbIA KabuHet [lopTtana rocygapcCTBEHHbIX W MyHMUMNANbHbIX ycnyr
Pecnybnukun TaTapcTaH;

D B NUYHbIA kabuHeT EAMHOro noptana rocyAapcTBEHHbIX U MyHALMNAMbHbLIX
ycnyr,

E[ B MHOroOyHKUMOHANLHOM LEHTPE npefocTaBreHus roCyAapCTBEHHbIX WU
MyHULMNanbHbIX yenyr Pecnybnvku TatapcTa,

B Opeane.

(nata) (nognuce) (©.1.0)

MpunoxeHue Ne 5
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K AOMUHUCTPaTUBHOMY PErnamMmeHTy
npepocTaBnNeHns MyHULMNAnsHOR yenyru
no BbiAa4e crpaBKu (BbINUCKMA)

Pykosogutenio
WMcnonHuTenbHoro komurteTa

oT:

3AABNEHUE
o6 ucnpasneHnn TeXHUYECKON ownBKK

Coobwaw o6 owwbke, AONYLUEHHOW NPWU OKasaHUM MYHULMNATBLHOA YCIyrU no
BblAade cnpasKku (BbINWUCKHA).

3anucaHo:

MpaBunbHble cBEAEHUA:

Mpoly ncnpaenTb AONYLUEHHYIO TEXHUYECKYIO OLIMGKY M BHECTW COOTBETCTBYIOLLME
U3MEHEHWA B JOKYMEHT, ABMAIOLMIACA pe3ynbTaTtoM MyHULMNANbHOW YCnyru.

Mpunaraio cnegyowme 4OKYMEHTbI:

1.

2.

B cny4ae npuHaTus pelweHns o6 OTKNOHeHWM 3aseneHus o6 ucnpasneHun
TEXHUYECKOW OLLMOKYM NpOLLY HanNpaBuUTh Takoe peLleHue:

nocpeacTBOM OTNpaBfeHns 3NEKTPOHHOrO AOKYMeHTa Ha agpec E-mail: i

B BUAE 3aBEPEHHOWN KOMMU Ha OyMaKHOM HOCUTEne MNOYTOBLIM OTNPaBNEHWEM Mo
appecy:

Hactosawmm noaTeepxaalo: cBeAeHUs, BKIIOHYEHHbIE B 3aABNEHNE, OTHOCALLMECS K MO
NAYHOCTV W NPEACTaBMISIEMOMY MHOIO NULY, a Takke BHECEHHble MHOK HWKE, OOCTOBEPHbI.
HoKyMeHTbI (KOMuK AOKYMEHTOB), MPUNOXEHHbIE K 3asiBNEHUI0, COOTBETCTBYIOT TpeboBaHUsAM,
yCTaHOBrNeHHbIM 3akoHodaTenbcTBoMm Poccuiickolt Pefepauvm, Ha MOMEHT NpeacTaBneHus
3anBneHNns 3TU OOKYMEHTbI AENCTBUTENbHbI M COAEPKAT LOCTOBEPHLIE CBEASHUS.

(
(nata) (noanwmcek) (®.1.0))



