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OO0 yTBep)KaeHUM AIMUHUCTPATUBHO-
ro perjiameHTa IpeioCTaBAEHUS My-
HULMIIAIBHOW yCIyrd 1O  Bblaaye
CIIpaBKH (BBITTUCKH )

B uensax peamusanuu @enepansroro 3akona ot 27.07.2010 Ne210-®3 «O6 op-
raHu3alMy NPeAOCTaBIeHUs rOCYapCTBEHHBIX U MYyHUIUIAIBHBIX YCIyT», PYKOBO/-
cTByach nocTtaHoBieHueM Kabunera Munuctpos PecnyGnvkn Tarapctan  oT
28.02.2022 Nel175 «O6 yrBepikaenun [lopsinka pa3paboTKu U yTBEPXKACHHUS aMUHHU-
CTPATHBHBIX PErJaMeHTOB MPeNOCTABICHHSI IOCY1apCTBEHHbIX YCIYT pecryOinKaH-
CKUMM OpraHaMd WCIOJHUTENbHONW BIACTH M O MPU3HAHUM YTPATUBLLUUMM CHILYy OT-
nenpHBIX noctaHoBieHuit Kabunera MunuctpoB PecnyOnuku Tarapcran», a Takke
noctaHoiieHueM Mcnonnurensuoro komurera PeioH0-C10001CKOro MyHHUIHMIAIBHO-
ro paifona Pecny6muku Tatapcran 11.02.2022 Ne28mu «O6 yTeepskaenun [opsiaka
pa3pabOTKU W yTBEPIXKAEHHs aAMUHUCTPATUBHBLIX PErIaMEHTOB MPEJ0CTaBICHUS My-
HULMTANBHBIX YCIYT OpraHaMyd MeCTHOro camoyrnpasieHus Peiono-Cioboackoro my-
HULMNANBHOTO paifona Pecny6nuku Tarapcrany», YCTaBOM MyHHUHMIANBHOTO 00paso-
BaHUs «BoNblIeMALISKCKOe CelbCcKoe mnocesieHue» PbioHO-Cno0oackoro MyHHIH-
nanpHOrO paiiona Pecny6nuku Tarapcran, [IOCTAHOBJIAIO:

l. VTBepaAuTh npuiaraeMblii AIMUHACTPATUBHbBIM pEerjiaMeHT MpelocTaBie-
HMS MYHULUTATBHON YCIIYTH 110 BblJaue CIIPaBKH (BBINHUCKH).

2. [Tpu3HaTh YyTPaTUBLIMMHU CUITY:

- mocTaHoBJeHHe VMCMOMHUTEBHOMO KOMUATETA bosbIIEMALIIAKCKOIO CelbCKO-
ro nocenenus PeioHo-Crioboackoro MmyHuuunansHoro paiiona Pecniyonuku Tarapceran
ot 30.03.2022 Ne6 «O06 yTBep)AEHWHU aAMUHUCTPATUBHOIO perjiamMeHTa NnpeaocTas-
JIEHUS] MYHHUIIMIATBHOM YCIYTH MO Bbllaue CIPaBKU (BBITMCKH )»;

- nocra”oBieHue  VICroNHUTENBHOTO  KOMHTeTa  boJbLieMalisikCKoro
cenbckoro mnocenenus PoioHo-Cno0oackoro MyHULMIAILHOTO paiionHa PecrmyOsnku
Tartapcran ot 17.11.2022 Nel8 «O BHeceHMM H3MEHEHHMH B aJIMUHUCTPATHUBHBIN
peraaMeHT IpeJOCTaBIeHNs] MyHULIUITATBHON YCIYTH 110 BblAa4e CIPaBKH (BBIIUCKH),
YTBEPKIEHHBIN TOCTaHOBIeHHeM VICTIOMHNUTENBHOrO KoMUTeTa bosbiieMarisikckoro
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cenbekoro mocesenus PpioHO-C060ACKOr0 MyHHLMMANBHOTO paioHa PecnyOunku
Tarapctan ot 30 mapta 2022 No6».

3. HacTosiliee MOCTAHOBJIEHNE Pa3MeCcTUTh Ha CrelMalbHbIX HH(POPMAllMOHHEIX
cTeHax BoJbLIEMAIIIIKCKOTO CEIbCKOro MOCENCHUs Pb16H0-C11000/1CKOI0 MYHHLIHU-
nanpHoro paitona PecryGauku TatapcTaH, pacnoNOKEHHBIX M0 alpecy. Pecny0iinka
Tarapctan, Pei6HO-CnoboncKui MyHMLHUNAIbHBIA PanoH, C. Bonbiuod Manuisik, yi.
[lIkonbHas, a.13a; Pecmybnuka TarapcTa, Pri6H0-Crio00ACKMH MYHHULMIAIbHBINA
paiion, 1. Bepxnuit Mauusk, yii. Hapumanosa, 1.24a, Pecniy6inka Tarapcrad, Pr10-
Ho-C1060ACKHi MyHUIMNATBHBI pakioH, ¢. bukuypaeso, yi. M.TI'opskoro, a.50a u
Ha o()UIIMAIbHOM cauTe Pbi6HO-C1060/CKOr0 MyHHIIMIATBHOIO paiioHa PecnyOiauKu
TatapcTaH B HH(OPMALIMOHHO-TEJIEKOMMY HUKALIHOHHOH - CeTH WuTepHer 1o BeO-
anpecy: http://ribnaya-sloboda.tatarstan.ru, a Takxe «O(bl/luHanBHOM nopTaje npaBo-
BOM nHbOpMaLUn PecnyOnuku TarapcTan» B WHGOPMALIMOHHO-
TeseKOMMYHHKaMOHHON ceTi MHTepHeT 110 Beb-azpecy: http://pravo.tatarstan.ru.

4. KOHTpOIb 3a UCMONHEHNEM HACTOSILEro PELICHNS OCTABIA0 38 co0oii.

W.o. ['naBbl boAbIIEMALLIAKCKOTO
CeNbCKOro HOCeTe st "
Pri6H0-Ci7060ACKO0I0 e
MyHHULATAABHOTO PalioHa |

Pecny6n1z1i<\1{r}Ta ":’a‘iﬁéfe{iH ///m// K.A.lllamcyBanueBa




YT1BepxaeH

ITOCTAHOBJICHUEM
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AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaABJIeHUs MyYHUIMIIAJILHON YCJIYI'H N0 BblIaye CIPABKM (BBITUCKH)

1. O0mue moJ10KeHUA
1.1. TIlpeameT peryaupoBaHUs aIMHHUCTPATHUBHOTO PETIAMEHTA

Hacrosimuii aAMUHUCTPATUBHBIA PErJIaMEHT MPEIOCTaBICHUS MYHUITUTIATBLHOM
YCIIYTH (Jlajiee — aIMUHUCTPATUBHBIN PETJaMEHT) YCTaHABIIMBACT CTAHIAPT U MOPSIOK
MPEIOCTaBICHUS MYHUIIMTIAILHOW YCIYTHM MO BbIJaue CHpaBKH (BBIKUCKH) (anee —
MYHHIUTIATbHAS YCITyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. JlnnamMu, MMEOIMMU NPABO HA IOJYYEHHUE MYHHIMNAIBHOM YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBneHueM BIpaBe OOpPaTUTbCS MPEACTABUTENb 3asgBUTEINS,
JEUCTBYIOUIMN Ha OCHOBAaHUU JOKYMEHTA, YOCTOBEPSIOIIETO €ro MoaIHoMouus (aaiee
— IPEJICTaBUTEIb 3asIBUTES).

1.3. Ilopsinok nHGOpMUPOBaHUS O MPEAOCTABICHUN MYHULIUIIAIBHON yCIyTH

1.3.1. Mudopmanuss o mHopsaKe MNPEIOCTABICHUS MYHHIMNAIBHON YCIyru
pa3MeniaeTcsi:

1) Ha WMH(OPMALMOHHBIX CTEHAAX, COJEPXKALIUX BHU3YAJIbHYIO U TEKCTOBYIO
UHPOpMALIMI0 O MYHMIMIAIBHOM yClyre, pacroJIOKEHHBIX B  MOMELICHUSIX
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHUIIUTIATIBHBIX YCIIYT.

2) Ha O(UIMATBLHOM CaiTe MYHHUIIMIAIBLHOTO paiioHa B HH(OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM CCTH «HTepHET (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na lloprame TOCyIapCTBEHHBIX W MYHHUIMMNAIBHBIX yciayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);

4) nHa EnuHOM nopTajie rocyJapCTBEHHBIX U MYHUIIUNIATBHBIX YCAYT ((QYyHKIIMIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);

5) B rocyrapcTBeHHOM MHPOPMAIIMOHHON cucTeMe «PeecTp rocy1apcTBEHHBIX U
MYHUIMIANBHBIX yeiyr Pecniyonuku Tatapcrany» (http://frgu.tatar.ru) (nanee — Peectp
rOCy/IapCTBEHHBIX U MYHULIUTIATIbHBIX YCIYT).
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1.3.2. KoHCynbTHpOBaHME IO BOMNPOCAM MPEAOCTABICHHUS MYHULHIIAIBHON
YCIYTH OCYLIECTBIISETC:

1) B MHOTOQYHKIIMOHAIBHBIX IIEHTPaX MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHUIUTATBHBIX YCIYT MIPH YCTHOM OOpaIlleHUH - TUYHO WM 110 Tenedony;

2) B uHTepakTuBHOU (hopme Ennnoro, PecniyOnukanckoro nopraa;

3) B UcnosHUTEIEHOM KOMUTETE BOJBIIEMAIUIIKCKOTO CEIBCKOTO MOCEICHUS
Pr16HO0-CrniobGoackoro myHununanbHoro paiona PecnyOnmuku Tartapctan (manee —
Opras):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IIpY MUCbMEHHOM (B TOM YHUCJIE B (POopMe 2JIEKTPOHHOTO JOKYMEHTa) 00pallieHuu
— Ha OyMa)KHOM HOCHUTEJIE 10 TIOUTE, B JIEKTPOHHON (hOpME IO SJICKTPOHHOM MOYTE.

1.3.3. Undopmarnus na Equnom noprane, Pecybnrkanckom mopTase o HopsIKe
U CpOKAaX MPEIOCTaBICHUS MYHHUIMNAIBHON YCIYrd HAa OCHOBaHUM CBEACHUM,
comepxammxcsi B PeecTpe TrocylmapCTBEHHBIX W MYHUIUINAIBHBIX  YCIYT,
MPEAOCTABIIAECTCS 3aABUTENIO OECIUIATHO.

Jloctyn Kk HHpOpMALIMK O CPOKaxX M MOPSAKE MPEJOCTABICHUS MYHUIIMITAIbHOU
YCIIYTH OCYIIECTBIISIETCS O€3 BHIOIHEHUS 3asIBUTEEM KaKUX-TM0O0 TpeOOBaHMI, B TOM
quciie 0e3 HCIOJIb30BaHUS IPOrPaMMHOIO OOEcleueHusl, yCTaHOBKa KOTOPOro Ha
TEXHUUYECKHUE CPEJCTBA 3asBUTENS TPeOyeT 3aKJIIOUEHHUS JIMLEH3UOHHOTO WM MHOTO
COTJIAIICHUS C npaBoobagaTesieM IPOrpaMMHOI0 oOecrnieyeHus,
peayCMaTPUBAIOLIETO B3UMAaHUE TJIaThl, PErUCTPALMIO WIIM aBTOPU3ALUIO 3asBUTENS
WIH TPEIOCTaBICHUE UM NIEPCOHAIIbHBIX TAHHBIX.

1.3.4. Ilpu oOpauieHnH 3asBUTENS JIUYHO WU MO TeJIEPOHY B COOTBETCTBUHU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUSA:

1) o mecre HaxXOXIeHUS MHOTO(MYHKIIMOHAIBHOTO IEHTPA MPEIOCTaBICHHUS
roCyJapCTBEHHbIX M MYHHUIMHOANbHBIX yciuyr, Opeana (agpec, rpaduk palOoThI,
CIIpaBOYHBIE TeIe(OHbI);

2) O MOpsIIKE MPEIOCTABICHNS MYHHUIIUIIATBHOUW YCIYTH, O CITOco0ax U CpoKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxiaH, KOTOPBIM IPEIOCTABISICTCS MYHHUIIMITATbHAS YCIIyTa,
O HOPMATHBHBIX TPABOBBIX aKTaX, PETYJIUPYIOIMMUX BOMPOCH MPEIOCTABICHUS
MYHHUITUTIATBHOUN YCITyTH;

4) o mepevHe NOKYMEHTOB, HEOOXOIUMBIX JIJIsl PACCMOTPEHUS 3asBICHHS O
IpPEAOCTaBICHUN MYHULMNAIBHOM YCIYyTH, O CpOKax IpHeMa U PErucTpaluu
3asIBIICHUS;

5) o0 xoje npe0CTaBICHHS MYHUIIMIIATBHOW YCIYTH;

6) o mecte pasMenicHHUs Ha OQUITMAILHOM caiiTe WH(GOPMAIMK TI0 BOIIPOCaM
PEeI0CTaBICHNUS] MYHUIIMTIATbHOU YCIYTH;

7) o mopsake 00KaJoBaHUS JCHCTBHHA MU OE3ACHCTBUS JODKHOCTHBIX JIHIL
Opeana.

[Io nucekMeHHOMY OOpaIllEHUIO COTPYAHUKUA OTAENa, OTBETCTBEHHOIO 3a
NPEeJIOCTaBICHUE MYHULMUIAIBHON YCIyru, MNOJApoOHO B NHUCBMEHHOM (Qopme
Pa3bICHAIOT 3adABUTENIO MOPSAJOK MPEAOCTABICHUS MYHHIIMIAIBHOW YCIYIH H
BOIIPOCHI, YKAa3aHHbIE B HACTOSIIEM IYHKTE€ aJMUHHCTPATUBHOIO pErjaMeHTa, U B
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TEUEHHE TpeX pabdouyux AHEW CO AHS PETUCTPALMU OOpalIeHUS HANPABIAIOT OTBET
3asBUTEN0. OTBETHI JAIOTCSA Ha s3bIKe oOpalieHus. B ciydae HEBO3MOXKHOCTH J1aTh
OTBET Ha S3bIKE OOpallleHUs] HCMHOJB3YIOTCS TOCYJApCTBEHHBIE SI3BIKM PecmyOnuku
Tarapcran.

1.3.5. Uudopmanua mo BompocaM MNpPeaoCTaBICHUS MYHUIMIAIBHON YCIyrd
pasMemiaercss Ha O(UIMATBHOM  caillTe MYHMIMNAJIbHOTO pailoHa W Ha
UH(OPMAIMOHHBIX CTEHJaX B MOMeIeHus X Opeana nJig padoThl C 3asIBUTEIISIMU.

Uudopmanus Ha rocyaapcTBeHHBIX —s3bikax Pecny6nuku  Tarapcran,
pasMemiaemMas Ha HMHPOPMAIIMOHHBIX CTEHIAaX W Ha OQUIHUAIBLHOM CaiTe
MYHUIIMNIATBHOTO paiioHa B  HH()OPMALMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«IHTEpHET», BKIIOYAET CBEACHUS O MYHHUIMIIAIBHOMW YCIYyre, COJEpKAIIUecs B
nyHkrax 2.1, 2.3,2.4, 2.5, 2.7,2.9, 2.10, 2.11, 5.1 anMUHUCTPAaTUBHOTO PETJIAMEHTA,
MH(OpMaLUI0 O MECTE HAXOXKIEHHUA, CIPABOYHBIX Tene(oHax, BPEMEHU padOThI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHUE MYHUIIUIIATIbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJINUPYIOIINAE MPEIOCTABICHUE
MYHULIMIIATBHON yCIYTH

1.4.1. IlepeyeHp HOPMAaTUBHBIX IPAaBOBBIX  AaKTOB, PErYyJUPYIOLIUX
IPEOCTABICHNE MYHHMIMIIAIBHON YyCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHBHBIX
IPABOBBIX aKTOB W MUCTOYHUKOB UX OQUIHMAIBHOIO OMYOJMKOBaHMS), pa3MElLIeH Ha
EnuHoM mnoprane, B Peectpe rocynapCTBEHHBIX M MYHUIMIAIBHBIX YCIYI, Ha
opuIMarTbHOM  caiiTeé  MYHUUUIIAIBHOTO  palloHa B HMH(POPMALMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. Texcr agMHHUCTPATHBHOTO PETJIAMEHTAa B JCHUCTBYIOLIEH pENAKIUU
MOJUIEKUT pa3MelleHnio Ha EpuHoM moprane, B Peectpe rocymnapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(PUUMAIBLHOM CalTe MYHUUMUIAIBHOTO paiioHa B
MH()OPMaLIMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTEC, 1 UX OIMPCACICHUA

1.5.1. B aqxMUHUCTpPaTUBHOM PEINIAMEHTE HCIIOJB3YKOTCS CIEAYIOIINE TEPMUHBI
U OIIPEECIICHMUSL:

ylnajeHHoe pabodyee MecTO MHOTO(QYHKIMOHAJIBHOTO LIEHTpa MpeJoCTaBICHUS
rOCyJIapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI — TEPPUTOPHUAIBHO 000COOJICHHOE
CTPYKTYpHOE oApa3ACICHUE (ouc) MHOTO()YHKIIHOHATIEHOTO LEHTpa
PeI0CTaBIEHUS TOCYTAPCTBEHHBIX U MYHULIUMIAJIBHBIX YCIYT, CO3IaHHOE B TOPOJCKOM
(celbcKOM) TIOCEJIEHWHM MYHMIMOAIBHOTO pailoHa WJIM B TOPOJCKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTcTBUM C TyHKTOM 34 IlpaBun opranuzauuu
NEeSATEIbHOCTH MHOTO(DYHKITMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS TOCY1apCTBEHHBIX U
MYHUIIMOANbHBIX  YCIYT,  YTBEPXKACHHBIX  MOCTaHOBJIeHMeM [IpaBuTenbcTBa
Poccuiickoit @enepanuu ot 22 nexadbps 2012 r. No 1376 «O6 yrBepxaenuun [Ipapun
OpraHM3aliM JAESITeIbHOCTH MHOTO(YHKIMOHAIBHBIX LIEHTPOB MPEIOCTaBICHHUS
rOCYJIJapCTBEHHBIX U MYHULIMTATBHBIX YCIYT»;
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TeXHUYECKas omubOka - omwuOKka (OMUCKa, OredyaTka, rpaMMaTHYecKas WU
apudmeTndyeckas omuoka Jaub0 TmoAoOHas omwubKa), IOMYIIEHHAas OpPTaHOM,
MPEJOCTABISAIONIMM MYHMIIUNIATBHYIO YCIYTy, W TpUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUI, BHECECHHBIX B JIOKYMEHT (pe3yJIbTaT MyHUIUIIAJIbHOW YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBHIX BHOCUJIUCH CBEJCHUS;

Enunas cucrema uaeHTuduUKalmu U ayTeHTUPUKALIUM B MHPPACTPYKTYpE,
oOecreunBaroniei MH()OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMOJICCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIIOJIb3YEMbIX JIJIsi TIPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYyT B 3JeKTpoHHOU ¢opme (nmanee — ECHUA) — denepanphas
rocyJapcTBeHHas HHpOpMaIllMOHHAsl CUCTEMA, 00ECIICUNBAIOIIAsl CAHKIIMOHUPOBAHHBIN
JOCTYI YYACTHUKOB MH(OPMAITMOHHOTO B3aWMOJCHCTBHUS B CUCTEME HICHTU(PUKAIINN
u ayreHTuukanmuu K HWHGOPMAIMHM, COAEpXKAIICHCI B  TOCYIapCTBEHHBIX
MH(POPMAITMOHHBIX CUCTEMAaX U MHBIX UHPOPMAIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OrOKETHOE yupexaeHne « MHOTro(yHKIIMOHAIbHBIHI
LIEHTP MPEIOCTABICHUS TOCYJApPCTBEHHBIX MU MYHUIMIAIBHBIX yCIyr B PecmyOiuke
TaTapcTan»;

AUC M®I[ -  AproMaru3WpoBaHHas  HWH(OpPMAMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  NPENOCTaBIEHUS  TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX ycnyr PecnyOnuku TaTtapceras.

1.5.2. B aAMUHUCTPAaTUBHOM pEIrIaMEHTE MOJ 3asBIICHHEM O MPEAOCTABICHUU
MYHUITUTIATBHON yCIIyTH (fajiee - 3asBJIEHHUE) TTOHUMAETCs 3aIpoc O MPEA0CTaBICHUN
MYHUIIUNIATBHOM YCIYTH, TOJAHHBIA B COOTBETCTBUU C IYHKTOM 3 CTaThbu 2
OdenepanpHoro 3akoHa ot 27 wmionas 2010 roma Ne210-®3 «OO6 opraHuzanuu
MPE0CTaBIECHUS TOCYJAPCTBEHHBIX U MYHHUITUTIAJILHBIX YCIyT» (nanee — denepanbHblil
3akoH No210-D3).

2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHNE MyHUIMIIAIBHOW YCIYTH
Bbiiaua cipaBku (BBITUCKH).

2.2. HaumeHoBaHUE UCTIOJIHUTEIHLHO-PACTIOPSIAUTEIILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEIACTBEHHO MPEIOCTABIAIOIIET0 MYHULIUITAIBHYIO YCIYTY

HcrioHUTENBHBIN KOMUTET BONBIIEMAIIUTSIKCKOTO CEJIBCKOr0 nmoceaeHust PeiOHO-
Cnob6ockoro MyHUIIMNaabHOTO paitoHa Pecryonuku Tatapcras.

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIUTIATLHON YCIyTU
2.3.1. Pe3ynpTaToM NpeaocTaBiICHUS] MyHUIIMIAIBHON YCIYTH SBIISIETCS:

1) cmpaBka (Beimucka) (puiaokenue Nel K HacTOSIEMY aJIMHUHUCTPATHBHOMY
perjiamMeHTy);
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2) pemeHue 00 OTKa3e B TNPEJAOCTABICHUM MYHHIMIIATBHON  YCIIyTH
(npunoxxenne No2 k HacTosIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

3) pemerne 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEAOCTABICHUS MYHULMNAIBHON yciyrn (mpuioxkeHue Ne3 K  Hacrosmiemy
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpraT npenoCTaBICHUS MYHMIMNAIBHOW YCIYyTH HaIpaBIsETCA
3asgBUTEN0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, IOJNUCAHHOIO YCHUJICHHON
KBAJIM(UIUPOBAHHON 3JIEKTPOHHOM MOANKUCHIO YIMOJHOMOYEHHOIO JOJKHOCTHOTO
muna Opeana (1160 Opeana), B cooTBeTCTBUU ¢ DeepalibHbIM 3aKOHOM OT 6 ampens
2011 roma Ne63-d3 «O0 snekTpoHHOM noanucuy (Hanee — OeaepayibHbIN 3aK0H Ne63-
@®3) B nuuHblii kaOuHeT EamHoro moprana. B ciydyae HampaBieHHs 3asiBICHHS
MIOCPEJICTBOM PecnyOinkaHckoro nopraga  pe3yJbTar PEIOCTaBICHUS
MYHULMINIATBHOM YCIYTH HAIlpaBiIseTCs TaK K€ B JINYHBIN KaOuHET PecryOinKaHCKOTo
noprarna.

2.3.3. Ilo BbIOOpY 3asBUTENS pe3yJbTaT MPEJOCTABICHHUS MYHULHUIAIbHOM
yciayru Bbigaercss B Oprane winu B MO®L[ B gopme s3k3eMIuigpa 3JIEKTPOHHOIO
JOKYMEHTa, pacle4aTaHHOro Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOr0 I€4aThi0 U
HNOJAINKCHI) COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JOJDKHOCTHOro jauna OpraHa wiau
pabotHuka M®II.

2.3.4. 3asBUTEND BIPABE MOJMYYNUTh PE3YIIBTAT IIPEAOCTABICHNS MyHULUIIAIbHOM
yciyru B (popme 3JEKTPOHHOTO JOKYMEHTa B TEUEHHE CpOKa JCHCTBHUS pe3yibTara
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIIUTIATIBHON yCITYTH, CPOK MPUOCTAHOBJICHHSI MPEAOCTABICHHUS MYHUITUTIATBHON
YCIIYTH B CcIy4ae, €ClIM BO3MOXKHOCTb ITPUOCTAHOBIICHUS MPETyCMOTpEHa
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIIauu (HAPABICHUS)
JOKYMEHTOB, SIBJISIFOIIMXCS PE3yIbTaTOM MPEAOCTABICHHUS MyHUIIUTAIBHON YCIIyTH

2.4.1. MynurunanbHasi yciayra Ipe0CTaBIsaeTcs B TeUeHHE TpeX pabodymnx JHEH.

2.4.2. TlpuocTtaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHHUIUIIAIBHONW YCIYTH HE
IPETYCMOTPEHO.

2.4.3. HampaBlieHHE NOKYMEHTA, SIBJISIFOLIETOCS PE3YyJIbTAaTOM IMPEAOCTABICHUS
MYHUIIUTIATBHOW  yciiyru B (GOpME  DJIEKTPOHHOTO  JIOKYMEHTA, 3asBHUTEIIO
OCYIIIECTBIISIETCS B JIeHb O(DOPMIICHHS W PETUCTPAIMH PE3yJibTaTa MpPEIOCTaBICHUS
MYHULIUTNIAJIBHON YCITYTH.

2.5. UcuepnipiBatonuii epeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMY WJIM UHBIMUA HOPMATUBHBIMU MIPABOBBIMU aKTaMU JIJIS
MPENOCTABJIEHUS MYHULIMITAIBHOW YCIIYTH, & TAKKE YCIYT, KOTOPBIE SABJISIOTCS
HEOOXOMMBIMH M 00s13aTEIBHBIMU ISl IPEAOCTABICHUS MYHULIMTIATBHBIX YCIIYT,
MOJIJICXKAIINX MPEACTABICHHUIO 3asiBUTEIIEM, CIIOCOOBI MX MOTYUYEHUS 3asIBUTEIIEM, B
TOM YHCJIE B AJIEKTPOHHOHN (hopMe, TOPSIIOK UX MPEICTABICHUS



25.1. ]Ins momydeHHs MYHHUIMIAIBHOM YyCIOyrd 3asBUTENb MPEACTaBISET
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKYMEHT, YIOCTOBEPSIONINI JTUIHOCTh (HE TpeOyeTcs B Cirydae oOpaiieHus
nocpeactsoM Exnnoro, PecnyOnnkanckoro rnoprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTENIS 3asIBUTEIIS;

3) 3asBieHUE:

B ¢hopMe JOKyMeHTa Ha OyMaxHOM HocuTene (nmpuiiokeHre Ned K HacTOsIIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOM (popMe (3aIOoIHSIETCs MOCPEICTBOM BHECEHHSI COOTBETCTBYIOIIUX
CBEICHHI B JJIEKTPOHHYIO (OpMy 3asBIICHUS), TMOJIMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU TyHKTa 2.5.3 aAMHHHCTPATHUBHOIO perjamMeHTa, npu oOpallieHuu
nocpenctsoM EanHoro, PecyGnrkanckoro noprana;

4) B ciydae, eciu AJiA NPEIOCTABICHUS MyHULIMIIAIBHON YCIyI'HM HE0OXoauma
00paboTKa NMEepCOHAIBbHBIX JTaHHBIX JHIA, HE SIBJISAIOIIETOCs 3asBHUTENIEM, U €CIIU B
COOTBETCTBUM C (peepaibHbIM 3aKOHOM 00pabOTKa TaKUX MNEPCOHAIBHBIX JAHHBIX
MOKET OCYLIECTBISATHCA C COIIIACHS YKA3aHHOTO JIUIA, TPU 0OpalIEHUH 32 MOJTyYEHUEM
MYHUIUNAIBHOW YCIYTM 3asBUTEIb JONOJHUTENBHO IPEACTABISET JOKYMEHTHI,
NOATBEPKAAIOIIME IIOJIYYEHUE COIIACHS YKA3aHHOIO JIMIA WM €ro 3aKOHHOIO
peICTaBUTENA Ha 00padOTKy MEPCOHANIBHBIX JAHHBIX YKa3aHHOTO JUIa. JJOKyMEHTHI,
HOJTBEPKIAIOLINE MOJYyYEHUE COTJIacHsi, MOTYT OBbITh IPEJACTABJIECHbI B TOM YHUCIE B
(opMe 37IEKTPOHHOTO TOKYMEHTA;

5) B ciydae, eciau OOS3aHHOCTb XpaHEHUs JoMoBoM kuHuru o 31.12.2017
BO3JIarajlaCh Ha COOCTBEHHHMKOB WJbIX MOMEIICHHUM, 3asBUTENEM MpPEACTaBISETCS
JIOMOBasi KHUTa;

6) MpaBOYCTAaHABIMBAIOIINE JOKYMEHTbHI HA MHAUBUAYAJIbHBIN KUJION J10M (eciu
MpaBoO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EQMHOM rocyaapcTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIITUCKHU U3 TOXO3SIMICTBEHHON KHUTH.

2.5.2. 3asBieHHEe W MpUJIAraeMble JOKYMEHTbl MOTYT OBbITh MPEICTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yuepe3s M®I] Ha OyMa)KHBIX HOCUTEISIX U B BUJE DJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) nocpenctBoM Equnoro, Pecny0nmkanckoro nopraia B 3J€KTPOHHOM (popme;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBIeHUE M NpWIAraéMble JOKYMEHTBI, IPH HAIPaBICHUU IOCPEACTBOM
ITOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM HOPSJIKE.

2.5.3. 3asaBiieHHE NpY HaNpaBlieHUU nocpencTsoM Enunoro, Pecnybinkanckoro
noprasa HOJAMUCHIBAETCS MTPOCTOM AJIEKTPOHHOM MOANUCHIO 3asBUTEIIS.

JIns monydeHusl MPOCTOW SJIEKTPOHHOW MOAMMCH 3asBUTENI0 HEOOXOIUMO
npoiTu npouenypy peructparuu (ayrentudukannn) B ECUA, a Takxe noaTBepauTh
YUETHYIO 3aIHCh.

DNEeKTPOHHBIE JIOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noanyHkrax 2, 4-6 myHkra 2.5.]1 agMUHHCTPAaTUBHOIO pErJIAMEHTA, 3aBEPSIOTCA
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YCWJICHHOW KBaTH(PUITMPOBAHHONW TMOAMKUCHIO JIUII, YIIOJTHOMOYEHHBIX Ha CO3JaHUE U
MOJMCAaHNE TAaKUX JOKYMEHTOB, B TOM YHCIIC HOTApUyCaMHU.

DNEKTPOHHBIEC TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUjIaracMble K
3asBJICHUIO, B TOM YHCJIC JOBEPCHHOCTH, HAIPABJISAIOTCA B Bue GaiioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Moaiir.

KauecTBo nmpenocTaBisieMbIX 3JIEKTPOHHBIX TOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJIKHO TO3BOJISATH B MOJHOM OOBbEME MPOYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercsa TpeOOBATH OT 3asABUTEIIA:

1) npeacTaBiacHUs TOKYMEHTOB M HH(POPMAIIMU UM OCYIIECTBIICHUS JCHCTBUH,
MPEJCTABICHHE WM OCYILIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PETYJIUPYIOIMIMMU OTHOIICHHS, BO3HUKAIOIIME B CBA3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCIIYTH;

2) OCyIlIeCTBICHUS NEHUCTBUIM, B TOM YKCII€ COTJIACOBAaHUM, HEOOXOAUMBIX IS
MOJIYYEHHUS] MYHMIIMNAIBLHONW YCIYTM W CBSI3aHHBIX C OOpAallleHUEM B HHBIC
rOCYJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJ€HUs, OpraHu3alluu, 3a
WCKJIIOYEHUEM TOJyYeHUs YCIYr W TIOJIY4YeHUs JIOKYMEHTOB U HWHQOpMaiuu,
NPEAOCTABISIEMbIX B PE3YJbTaTE MPEAOCTABICHUS TAaKUX YCIYr, BKIIOUYEHHBIX B
NepEeYHM, YyKa3zaHHble B Yacth | cratbu 9 @enepanbHoro 3akoHa Ne210-D3
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) mnpeactaBieHHUs JOKYMEHTOB U HHGPOpMAIMKM, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCh MPU MEPBOHAYAIBHOM OTKA3€ B MPUEME
JIOKYyMEHTOB, HEOOXOJMMBIX MJisi MPEAOCTABICHUS MYHUIIMIIAIBHON YCIyTH, MO0 B
MPE0CTaBIEHUN MYHUIIUTIATLHON YCIIYTH, 32 UCKIIOUYEHUEM CJICIYIOIINX CIy4aeB:

a) WU3MEHEHHE TpeOOBaHMI HOPMATUBHBIX MPABOBBIX AaKTOB, KAaCArOUIUXCS
MPE0CTaBICHUS] MyHUIIMITAIBHONW YCITYTH, TIOCJI€ TIEPBOHAYATIBHOM MOAa4M 3asiBJICHUS
O MPEIOCTABJICHUU MYHUIIUITAIbHON YCIYTH;

0) HajMuKe OomMUOOK B 3asIBJICHUH O MPEAOCTABICHUN MYHULIMTIATBHON yCIyTH U
JIOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IOCJE IEPBOHAYAIBLHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOIUMBIX sl TIPEAOCTABICHUS MYHUIMNAIBHOU YCIyTH, JIMOO B
PEAOCTABICHUN MYHUIIMIIAJIBHOW YCIIYTH U HE BKIIFOUEHHBIX B MPEJICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUYEHUE CPOKA JICUCTBUS JOKYMEHTOB HJIM U3MEHEHHE HH(OpMAIUH TOCIIe
NEPBOHAYAIILHOTO OTKa3a B MIPHEME JOKYMEHTOB, HEOOXOIUMBIX JJIS TIPEIOCTaBICHUS
MYHUITUTIATIBHOMN YCIIYTH, THOO B MPEIOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISIBIICHWE JOKYMEHTAJIBHO TMOJTBEPKACHHOTO (akTa (IMIPU3HAKOB)
OIMMOOYHOTO WJIM MPOTHUBONPABHOTO JACHCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pa6otrHuka MO®II, npu mnepBoHaYalbHOM OTKa3e B TPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIs TPEAOCTABICHUS MYHULIMTIATBLHOM YCIYTH, TU00 B MPEIOCTABICHUH
MYHULIUTTAIBHOW YCIYTd, O Y€M B MHUCHMEHHOM BHJIE€ 3a TMOIIUCHI0 PYKOBOJUTEIIS
Oprana npu nepBOHAYAIBLHOM OTKa3e B MpHEME JTOKYMEHTOB, HEOOXOAMMBIX IS
NpEeAOCTaBIACHUS MYHUIIMNAIBHON YCIYTH, YBEIOMIISCTCS 3asBUTENb, a TaKXKe
MIPUHOCSITCS M3BUHEHMS 32 JOCTABJICHHBIE HEYT00CTBA;
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4) mpenocTtaBieHUs Ha OyMa)XHOM HOCHTENE JOKYMEHTOB MU HWH(pOpMAlUH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLUTN 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne210-D3, 3a UCKITIOUEHUEM CIIY4YaeB, €CIU
HAHECEHHE OTMETOK Ha TaKUE JIOKYMEHTHI JINOO WX U3BSITHE SBISETCS HEOOXOAMMBIM
YCIOBUEM IPEIOCTABIECHUSI TOCYAAPCTBEHHOW WJIM MYHUIMIAIBHOW YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (peIepalbHBIMU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSIKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO
CaMOYIIPABJIEHUS U IT0JIBEOMCTBEHHBIX TOCYAaPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYNPABJIECHUS OPTAHU3ALMN U KOTOPBIE 3asBUTEIIb BIIPABE MIPEICTABUTD,
a TaKXe CIoCOObI UX MOJYYEHHs 3asBUTEIISIMH, B TOM YHCIIE B 3JIEKTPOHHOH (hopme,
MOPSAAOK MX IPENCTABIEHUS; TOCYIAPCTBEHHBI OPTraH, OPraH MECTHOTO
camMOyIpaBJieHus TM00 OpraHU3alksl, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarorcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJIECHCTBUS:

1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEABMIKUMOCTH —
®denepanpHas ciy>k0a rocy1apCTBEHHON perucTpaluu, Kajgactpa u kaprorpaduu;

2) CcBeIcHHMS O ICHCTBYIOIIEM acropTe rpaxaanuaa Poccuiickoit @enepanmu —
MBJI Poccuu;

3) cBelcHHMS O HOTapUalbHOW JOBepeHHOCTH — DenepaibHas HOTapUaIbHAsA
rajara.

2.6.2. 3asBuTENb BIpPaBE NMPEAOCTABUTH JOKYMEHTHI (CBEIEHMS), YKa3aHHBIC B
noAnyHkTe 1 myHkta 2.6.1 aAMUHUCTPATHUBHOIO periamMeHTa, B (hOpMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBAIU(PUIMPOBAHHOW TMOMAMUCHIO  JIUII,
YIOJITHOMOUYEHHBIX Ha CO3JaHME WM NOANMCAHWE TAKUX JOKYMEHTOB, IPHU IOAAa4e
3asBJICHUSI.

2.6.3. HenpencrapieHue (HECBOEBPEMEHHOE NPEICTABICHUE) YKAa3aHHBIMU B
nyHkTe 2.6.1 aIMUHHCTPATUBHOIO PErlaMEHTa OpraHamMH TrOCyJapCTBEHHOW BIIACTH,
OpraHaMM MECTHOI'O CaMOYIIPAaBJICHHsS, OpraHU3alUsIMH JIOKYMEHTOB M CBEICHUU HE
MOXKET SIBJIATHCS OCHOBAHHUEM I OTKa3a B MPEIOCTABICHUN MyHUIIUIAIBHON YCITyTH.

2.6.4. JlomxHocTHOe nuIl0 U (W) pabOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErIaMEHTa OPraHOB M OpraHU3aluid, HE TMPE/ICTaBUBIINE
(HECBOEBPEMEHHO TPEICTABUBIINE) 3aMPOMIEHHBIE U HAXOSIINECS B PACIOPSKEHUH
JIOKYMEHT WJIM CBEJCHUS, MMOJJIeKAT aJIMUHUCTPATUBHOM, TUCITUTIIIMHAPHON UK MHOM
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3asBUTEINS JOKYMEHTHI CBEJICHUSI, B TOM YHUCJTIE
NOATBEPKAAIOIINE BHECEHUE 3aBUTEIIEM TUIATHI 3 MPEAOCTABIECHNE MYHULIUIIATBHOMN
YCIIYTH, HAXOJSAILIMECS B pACIOPSKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIPaBJICHUsS W TOJBEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WJIH OpraHaM
MECTHOTO CaMOYTPABJICHUSI OPTaHU3aLIHA.
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HCHpCI{CTaBHeHI/Ie 3asABUTCIICM JIOKYMCHTOB, COJACPIKAIIUX CBCIACHHA, KOTOPBIC
HaxoadaTCsd B PaCHOpPsKCHUM TOCYAAPCTBCHHBIX OpPraHoB, OpPraHoB MCECTHOI'O
CaMOYyIIpaBJICHUA W NMOABCAOMCTBCHHBIX TI'OCYAAPCTBCHHBIM OpraHaM HWJIKM OpraHaM
MCCTHOI'O CaMOYIIPaBJICHUS opraHmauHﬁ, HE ABJIKICTCA OCHOBAHHUCM [JId OTKasa
3a4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaHLHOﬁ YCIIyI'H.

2.7. VicuepnipiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJIS TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHOBaHUAMM [JIsi OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBIISIOTCS:

1) mpencTaBiICHHBIE 3asABUTEIEM JIOKYMEHTBI COJICpXKAT TOMYUCTKH H
WCTIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJIATE€ILCTBOM
Poccuiickon @enepaiuuy;

2) NOKYMEHTBI COJIEpKaT IMOBPEKJCHUS, HAJIUYHE KOTOPHIX HE IO3BOJISIET B
MOJTHOM OOBbEME UCIOIb30BaTh HWH(MOpPMAIIMI0O U CBEJCHUS, COJEpXkKaluecs B
JOKYMEHTAaX JIsl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

3) npencTaBieHHBIE JOKYMEHTBHl WM CBEACHHUS YTPATUIW CUIy HA MOMEHT
oOparnieHus: 3a MyHUITUTIATBHOM YCIYro (JOKyMEHT, YAOCTOBEPSIOIIUMA MOTHOMOYMS
IIPEICTaBUTEIIS 3aIBUTEIIA, B CIydae 0OpallleHus 3a MPeJ0CTaBICHUEM MYyHHUITUTATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) mosiaya 3asBJICHUS O MPEAOCTABICHUHA MYHUIIMITAIbHON YCIIYTH U IOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIMITAIbHON YCITyTH, B JIEKTPOHHOM opMe ¢
HapyIICHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

5) HEKOPPEKTHOE 3aloIHEHHE 00s13aTeNbHBIX MOoJIeH B JopMe 3asBIICHUS, B TOM
4yuciie B MHTEPAKTUBHOM (opMme 3asBieHus Ha Exaunom, PecnyOnukaHckoMm mopTaiie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO0 HETPABUIHLHOE 3aMlOJTHEHUE);

6) TOpeAcTaBiICHUWE HEMOJHOTO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX IS
MPE0CTaBICHUSI MyHUITUTIAIbHON YCITYTH;

7) 3asBlIEHHE O TPEAOCTABICHUU YCIYTM TMOJAHO B OpraH rocyaapCTBEHHOMU
BJIACTU, OPraH MECTHOTO CAMOYIIPaBJIEHUS UM OPraHU3aluI0, B TOJTHOMOYHS KOTOPBIX
HE BXOAUT NPEAOCTABICHUE MYHULIUITAIIBHON YCIIYTH;

8) HecoOmoaeHNe yCTaHOBICHHBIX cTaTheld 11 denmepambHOro 3akoHa ot 6
anpens 2011 roma Ne63-®3 «O06 »7EKTPOHHOW TOANMUCH» YCIOBUN NPU3IHAHUS
JEUCTBUTEILHOCTH YCUJICHHOW KBATU(UIIUPOBAHHOM SJIEKTPOHHOM MOITHICH.

2.7.2. IlepeyeHb OCHOBaHH JJIsi OTKa3a B MPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIOJTYYEHUSI MYHUITUTIABHON YCIIYTH, SIBIIIETCS UCUEPIIBIBAIOIIINM.

2.7.3. Pemiennie 06 oTKa3ze B MpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUISl TIPEIOCTABJICHUS MYHUITUIIAJIbHONW YCJIYTH, MOXET OBbITh MPUHSATO KaK BO BpeMs
nmpueMa 3asBUTENS, TaK U MOCJE MOJYyYeHUs OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM
Oprana HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUIIMIAIBLHON YCIYTH JOKYMEHTOB
(cBemeHMi) ¢ UCHOJB30BAaHMEM  MEXKBEJOMCTBEHHOTO  MH(OPMAIIMOHHOTO
B3aMMOJICHUCTBHS, B CPOK, HE MPEBBIMAIONMUNA 9 pabodnx AHEW CO THS pEerucTparuu
3asIBJICHUSI.
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2.7.4. 3anpemaercsd OTKa3blBaTh B IPHEME 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOJIUMBIX [IJII MPENOCTABJICHUS MYHMIIUNAIBHONW YCIyTH, B Clly4ae €cClH
3asBJIICHUE U JOKYMEHTBHI, HEOOXOAMMBIC MJii TMPEAOCTABICHUS MYHUIUIATbHON
YCIIyTH, TOJAAHbI B COOTBETCTBHH C MH(OpMAIIMEl 0 CPOKAX U MOPSIIKE MPETOCTaBICHUS
MYHULIMIIAJIBHON YCIYTH, OmyOJMKoBaHHON Ha EnnHom noprane, PecnyOnnkaHckom
HopTae.

2.8. VcuepnbiBaroiuii nepeyeHb OCHOBAHUM JIs PUOCTAHOBJICHUS UJIM OTKAa3a B
IPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHOoBaHMs AJI1 NPUOCTAHOBJICHHS NPEIOCTABICHUS MYHULMUIAIBLHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUN MyHULIMIIATBHON YCIIYTH:

1) B mpencTaBIEeHHbBIX 3a4BICHUM U (W) TOKYMEHTaX COAEPKUTCS HEMOIHAs U
(wn) HegocTOBEpHAsk UH(MOPMAIHS;

2) DOCTyIUIEHHWE OTBETa OpraHa rocyJapCTBEHHOH BIJIACTH, OpraHa MECTHOIO
CaMOYIPABJICHUS JMOO IOABEIOMCTBEHHOW OpraHy IOCYIapCTBEHHOM BIJIACTH WM
OpraHy MECTHOTO CaMOYIPABJICHHsS OpraHU3allMM Ha MEKBEIOMCTBEHHBIN 3aIpoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUU JOKYMEHTA U (UJIK) HHPOpMaIIUHU, HEOOXOJUMBIX
JUIS IPEAOCTABIICHNS MYHUIIMNAIBHONW YCIIYTH, €CJIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLJT MIPE/ICTABIICH 3asBUTENIEM 10 COOCTBEHHON MHUIIUMATUBE;

3) OTCYTCTBUE CBEIEHHI O perucTpanuuu Ipa)kJaHWHA [0 MECTY YKUTEJIbCTBA
(npeObIBaHUA) B paCOPSIKEHUU OPTaHOB MECTHOT'O CaMOYIPaBIICHUSI.

2.8.3. IlepeueHb OCHOBAaHMM [JIsi OTKa3a B NPEAOCTABICHUH MYHULHUNAIbHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHUM.

2.8.4. 3anpemaeTcss OTKa3blBaTh B MPEIOCTABICHUM MYHULIUNAIBHOW YCIyTH B
cilydae, €CiIM 3asdBJICHUE O NPEJOCTABICHUM MYHMIMIIAJIbHOW YCIYI'M MOJAaHO B
COOTBETCTBUH C MH(POPMALIMEN O CPOKaX U MOPSAIKE MPEAOCTABICHUS MyHUIIUNIATBHON
yCIIyrH, onyosrkoBaHHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIBHOW YCIIYT !

MyHununanbHas yeiiyra npeiocTaBisieTcs Ha 6€3B03Me3IHOM OCHOBE.

2.10. [Tepevensn ycayr, KOTOPHIE SIBISIOTCS HEOOXOAMMBIME M 00513aTeITLHBIMU JIJIS
NPEI0CTaBICHUSI MYHUIIMTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIABAEMbIX) OpraHU3alUsIMH, YHACTBYIOIIMMH B

MPEIOCTABIEHUU MYHUIIUTIATIBHBIX YCIIYT

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIaThI 32 PEJOCTABICHUE YCIIYT,
KOTOpPBIE ABIISIOTCA HEOOXOIUMBIMU U 0053aTEIbHBIMU IS ITPEIOCTABIICHUS



11

MYHHIIMIIAIBHON YCITyTH, BKIIIOYasi HHPOPMAIMIO O METOIMKE pacueTa pa3Mepa Takoi
TLJIATHI

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTEIIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepEeIU TIPH Mojaue 3ampoca o
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei,
y4YacTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHOMN YCIYTH, ¥ TIPU MOJTYyYCHUU
pe3ynbTaTa NpeIoCTaBICHUS TaKUX YCIyT

2.12.1. Bpems okuiaHus pY OAA4Y€ 3asIBJICHUS HA TIOJIyYEHUE MyHULIATIAIBHOM
yCIIyTH - He Oosee 15 MUHYT.

2.12.2. Ilpu nosydeHuM pe3yJibTara MpPeAOCTABICHUS] MyYHULIMIAIBHON YCIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OYE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpox 1 NOpsSAOK PETUCTPALIMM 3aIIPOCa 3asIBUTENS O MIPEIOCTABICHUN
MYHULIMNATBHON YCIYTU U YCITYTH, MPEIOCTABIIIEMOM opraHu3alueii, yuacTByIoen B
MPEIOCTABICHUY MYHUITUTIATBHON YCIIYTH, B TOM YKCJIE B DJIEKTPOHHOM opme

2.13.1. Ilpu nuunom o6pamienun B M®IL B AeHb mo1aun 3asBICHUS 3aIBUTEITIO
BbIjaeTca pacnucka u3 AC M®I] ¢ peructpailuOHHBIM HOMEPOM, MTOATBEPHKIAOIINM,
YTO 3aBJICHUE OTIPABJIEHO, U 1aTOW MOJAYM 3asIBJICHUSA.

2.13.2. [Ipy  HampaBneHuM  3asBICHUS  MOCPEACTBOM, Enunoro,
PecnyOnukaHckoro moprasia 3asBUTENb B JICHb M0/1a4d 3asBJICHUS MTOIy4YaeT B JUYHOM
kabunere Epunoro, PecnyOnukaHckoro mopTajia W 1O 3JIEKTPOHHOW TMOYTe
YBEJIOMJICHHE, TMOATBEPXKIAIOIIEEe, 4YTO 3asBJICHUE OTIPABJICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPAIMOHHBIN HOMEp U JiaTa MOo/1au 3asiBJICHHUS.

2.13.3. Ilpu nuu"om oOpamenun B OpraH B JIeHb TOJa4M 3asBJICHUS
YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM JiMlloM OpraHa 3asiBUTENIIO BBIJIACTCS pacIvcKa U3
aBTOMATU3UPOBAHHOU MH(POPMAIMOHHON CUCTEMBbI, TPEAHA3HAYCHHOW IJII OKa3aHUs
rOCYJIapCTBEHHBIX U MYHHIIMNAJIBHBIX YCIYT, C PETUCTPAlMOHHBIM HOMEpPOM, AATOu
NOJa4y 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIiIyTa, K 3a1y OKUIaHMs, MECTaM JIJisl 3alOJTHEHUS 3alIPOCOB O MPEIOCTaBICHUT
MYHUITUTIATFHOU YCITYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu X 3al0JIHEHUS U
MIEPEYHEM JIOKYMEHTOB, HCOOXOIUMBIX ISl IIPEIOCTABICHUS KaXXI0W MYHHUITATIATLHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uH(OPMAITUH O TTOPSIIKE TIPEIOCTABICHUS TaKOW YCIIYTH, B TOM YHCIIC K 00OCCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHH C (peiepaaIbHbIM
3aKOHOJATEIHCTBOM U 3aKOHOaTenhcTBOM PecnyOmmku TartapcTan o conpanbHON
3aIUTE WHBAIUIOB

2.14.1. lIpenocraBiieHre MyHULMITAIBHON YCIYTH OCYIIECTBIIIETCS B 3AAHUAX U
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MOMENICHUSX,  OOOpYAOBaHHBIX IPOTUBOMOXKAPHOW  CUCTEMOM W CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asBHUTENCH OOOPYAYIOTCS HEOOXOAMMOW MEOENblo IS
odopmIleHHs JOKYMEHTOB, UH()POPMAIIMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu o
COLIMAJIbHOW 3aIlUTE€ WHBAIWJOB B ILENAX OCECHPENATCTBEHHOIO AOCTYNa K MECTY
PEIOCTaBICHUS MyHUIIMIIANBHON YCIYT'H 00€eCIIeunBaeTCs:

1) obGecneunBaercsi OECHPENATCTBEHHBIH JTOCTYN HHBAIMAOB K MECTY
[PEJOCTABICHUS] MYHULMNAIBHON YCIyru (yIOOHBIN BXOJA-BBIXOJ] B IOMEIICHUS U
[EpEMELICHHE B UX MpeAeax);

2) BU3yallbHAs, TEKCTOBas M MYyJIbTUMEIUWHAS HWH(POpMAIUS O MOPSIKE
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyTd pa3MENIaeTcsl B yAOOHBIX JJIsl 3asBUTENICH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEW NHBAIN]IOB;

3) CcompOBOXICHUE WHBAIUIOB, HMEIOIINX CTOMKUE PacCTpOMCTBAa (PYHKIIUU
3pEHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTBb CaMOCTOSITCIIHOTO TEPEIBUKCHUS [0 TEPPUTOPUHU, HA
KOTOPOM pACMOJOKEHbl OOBEKTHl COLMAIBHOM, HHXXEHEPHONM M TPaHCIOPTHOMN
UHPPACTPYKTYp, BXOJa B TaKMe OOBEKTHI M BBIXOAA U3 HUX, IOCAJKUA B TPAHCIIOPTHOE
CPEZCTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) mamnexamee pasMelleHHe OOOpPYIOBaHUS W HOCUTENeH HH(MOpMAIuy,
HEOOXOAUMBIX J1J1s1 00ecneueHns OeCIPEnITCTBEHHOTO I0CTYIa HHBAJIUIOB K yCIyram
C YYETOM OIPAHMYEHUN UX )KU3HEAECATENBHOCTH;

6) myOampoBaHHEe HEOOXOAWMOW Ui MHBAIWAOB 3BYKOBOH W 3pUTEIBHON
uH(popmManuu, a TakKe HaJNUCed, 3HAKOB W HWHOM TEKCTOBOM M Tpaduyueckon
MH(}OpMaMK 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUEeUHbIM IpudTOM bpaiins;

7) IOIyCK CypIOIEepeBOAYNKA M TU(DIIOCYPIOTIEPEBOUNKA;

8) momyck cO0aKU-MPOBOAHHKA npu HaJIU4YUU JOKYMEHTa,
MOATBEPKIAIOIIETO €€ CelalbHOe 00YUYEHHE U BbIIABAEMOT0 10 ()OpME U B OPSIKE,
KOTOpPbIE€ YCTAaHOBJEHBbI MNpPHUKa30M MMUHHUCTEpCTBA TpyJda M COLMAIBHOM 3alIUThI
Poccuiickoii @enepanuu ot 22.06.2015 Ne386H «O06 yTBepx’AEHUHN (POPMBI JOKYMEHTA,
MOJTBEPKIAIOUIET0 CHelHalbHOe O0y4YeHHe COOaKu-NMPOBOAHMKA, U TOpPsAKA €ro
BBLIAYN.

2.14.3. TpeOoBanuss B YacTu OOECMEYEHUS JOCTYMHOCTH JJi WHBAIHIOB
OOBEKTOB, B KOTOPBIX OCYIIECTBIISIETCS MPEAOCTaBICHUE MYHULIUINAIBHOW YCIYTH, U
CPEICTB, UCHOJIb3YEMBIX IPU MPEJOCTABICHUM MYHULMUIAIBHOW YCIYTH, KOTOpbIE
yKa3aHel B mnoAmnyHkTax | — 4 myHkra 2.14.2. agMUHUCTPATHUBHOIO pErJIaMEHTa,
OPUMEHSIOTCSI K OOBEKTaM M CpPEACTBAM, BBEJIECHHBIM B O3KCIUTyaTallUIO WIIU
IPOLIEAIINM MOJEPHU3ALUIO, PEKOHCTPYKIMIO nociie 1 urong 2016 rona.

2.15. IlokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUHN 3asiBUTEINSI C TOJKHOCTHBIMM JIMLIAMU TIPU
MPEIOCTABICHUN MYHUIIMNATBHON YCIYTH U UX POJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJTyuyeHus: ”HOPMAIUH O XOJI€ MPEAOCTaBICHHSI MyHUIIUIAIBHON YCIIyTH, B TOM
YHClIe C UCTIOIb30BAaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOIOT A,
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BO3MOKHOCTH JIMOO HEBO3MOXKHOCTh MOJTYYEHHUSI MyHUITUTIATbHON YCIYTH B
MHOTO()YHKIIMOHAILHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YHCIIE B TIOJTHOM 00bEMeE), B TFOOOM TEPPUTOPUATHHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asBUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEA0CTABICHNN HECKOJIbKUX TOCYAapCTBEHHBIX U (WIIH)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX [IEHTPAX MPeIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaTheil 15.1
®enepanbHOro 3akoHa No210-D3 (KOMILJIEKCHBIN 3a1pocC)

2.15.1. TlokazarenssMu AOCTYITHOCTH NPENOCTABIECHUS MYHHUIMIIAIBHON YCIyTH
SABJISIFOTCSL:

pPacoJIOKEHHOCTh MTOMEIICHHMS], B KOTOPOM BEJETCS IPUEM, BblJauya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJM4he HEOoOXOJMMOIro KOJIMYECTBAa CIELUUAIUCTOB, a TAKXKE MOMEUICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTENIEH;

HaJM4Me HcuepnbiBalomed uHpopmManuu o crocobax, MOpsAKE W CpOKax
PEJOCTaBICHUS] MYHULUNAIBHON YCIyTM Ha MH()OPMALMOHHBIX CTE€HJaX, EnuHOoM
noptaie, Pecnybnukanckom noprasie, opuIHalIbHOM CaiiTe MyHHUILIMIIAIbHOIO paiioHa;

OKa3aHUE [OMOLIM HWHBAJMAAaM B MPEOJOJEHUH OapbepoB, MEHIAOIMINX
[OJIYYEHHUIO UMU YCIIyT HapaBHE C APYTMMHU JINLIAMH.

2.15.2. Tloka3aTesssMM KayecTBa IPEAOCTABICHUS MYHULMIIAJIBHON YCIyTH
SABJISTFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuIroIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHUIIUTIAIBHOW YCITYTH;

3) orcyrcTBUE OOOCHOBAHHBIX JKajl00 Ha HApPYIICHUS aAJIMHHUCTPATHBHOTO
periiaMeHTa, coBepileHHbIe paboTHUKaMu OpraHa;

4) KOJTMYECTBO B3aUMOICHCTBHI 3asBUTEIS C JOJDKHOCTHBIMHU JTUIIaMU (0e3 yueTa
KOHCYJIbTALN):

B3auMozelcTBUe 3asBUTENss ¢ paboTHukamMu Oprana win MOL npu
IOPENIOCTABICHUM MYHHULMIAIBHOM YCIYTM OCYIIECTBISIETCS OOUH pa3 IpHU
NPEICTaBICHUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B ciyyae HEOOXOJUMOCTU MOJIyYE€HHUS pe3ysbTara MpeaoCTaBICHUS
MyHHUIIUNATbHOU ycinyru B Oprane wim M®I[ B ¢opme sk3eMIuisgpa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOIKATENBHOCT OAHOTO B3aUMOJEUCTBHUS 3aSBUTENS C JOJKHOCTHBIMH
JULAMU TIPU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIPABE OLICHUTh KAYECTBO MPEIOCTABICHUSI MYHUIIUIIAIBHON yCIyru
C TIOMOIIBI0 YCTPOWCTB TOABWKHOW paauoTenedOHHON CBSI3M, C HCIOJIb30BAaHHUEM
Enunoro, Pecny0nrkanckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmanus o XoJie MpeIOCTaBICHUS MYHUIIUTAIBLHON yCIYTH MOXKET
ObITh MOJyYeHa 3asBHUTENIEM B JUYHOM KaOuHeTte Ha EnuHom mnoprare,
PecnyOnukanckom noptane, B Oprane, MOLI.
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2.15.4. TlpenocraBienne MyHUIUNAIBHON YCIyTH OCYIIECTBISETCS B JIIOOOM
MOI] no BbIOOpY 3asBUTENsI HE3aBUCUMO OT MECTa €ro JKUTEJIbCTBA WJIM MeECTa
¢dakTuyeckoro npoxkuBanus (mpedriBanus) Ha TeppuTtopun Pecybnuku TaTapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHLINILY.

MyHununansHas yciayra B COCTaBe KOMIUIEKCHOTO 3aIIpoca He MPEI0CTABIISIETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIME OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBLHOMY IPUHITUITY (B clTydae, eCiu
MYHHITUTIIATIbHAS YCIyTa MPEA0CTaBISICTCS 110 SKCTEPPUTOPHATBHOMY TIPHHITUITY) U
0COOEHHOCTH MPEA0CTABIICHUS MYHUIIUITAILHON YCIIyTH B AJICKTPOHHON (hopme

2.16.1. Ilpu npenocTaBiIeHUUM MYHULHMIIAIBHON YCIYIHM B AJIEKTPOHHOM (opme
3asiBUTENb BIIPABE:

1) momyunth wWHGOPMAIMIO O TOPSAKE U CPOKax MPEIOCTABICHHS
MYHULMINIAIBHON YCIYrH, pa3melieHHyro Ha Egunom mnoprtane, PecnyOinkaHckom
nopTarne;

2) mojmaTh 3asBICHHE O MPEIOCTABICHHH MYHHIIMIIATBHON YCIYrH ¥ WHBIC
JIOKYMEHTBI, HEOOXOIUMBIE JJI PEIOCTABICHUS MyHUITUTIATLHOMN YCITyTH, B TOM YHUCIIE
JIOKYMEHTBI M1 UH(POPMAIIUIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHBI B
COOTBETCTBHUM C MYHKTOM 7.2 yactu 1 ctateu 16 @eaepanbHoro 3akoHa Ne210-D3, ¢
ucnoJyib3oBanueM Exunoro, PecyGnukanckoro nopraia;

3) MOJIyYUTh CBEJICHHS O XOJC BBIMOJHEHUS 3asABJICHUH O MPEIOCTaBICHUU
MYHUITUTIATBHON YCIIYTH, MTOJAaHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) moyyduTh pe3yNbTaT MPENOCTaBICHUS MYHUIUMNAIBLHOW YyCIyrd B (opme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monaTh kanoOy Ha perieHue U nericteue (Oe3aeiicTrue) Oprana, a TakKe ero
JTOJDKHOCTHBIX ~ JIMI, MYHUIUNAIBHBIX  CIYXKalluX  MOCpeACTBOM  ExuHoro,
Pecnybnnkanckoro nopraa, rnopTrana benepanbHOi roCyJ1apCTBEHHOM
MH(POPMAITMOHHOM CUCTEMBI, 00eCTIeUMBaIOIICH MpoIece A0CYAeOHOTO (BHECYAEOHOTO)
oO)kajoBaHWsl pemieHud W JelcTBuil  (O€37eHCTBUA), COBEPIICHHBIX  IPHU
NPEAOCTABICHUN TOCYAApPCTBEHHBIX W  MYHUIUNAIBHBIX  YCIYT  OpraHaMu,
NPEAOCTABISAIONIMMU  TOCYJAApPCTBEHHbIE W MYHULMUNAIbHBIE  YCIYTH,  HX
JOJKHOCTHBIMH JIMLIAMU, TOCYAAPCTBEHHBIMA U MYHUIIUTIAJIbHBIMU CITY>KaIlIUMHU.

2.16.2. ®opmupoBaHue 3asIBJICHUS OCYIIECTBISETCS MOCPEACTBOM 3aMOTHEHUS
AMEeKTpOHHON (opmbl 3asBiaeHUss Ha Emmaom, PecmyOnmkanckom moprane 6e3
HEO0OXOIMMOCTHU JOTIOJIHUTEIHLHOM MO1auu 3asBJICHUS B KAaKON-THO0 UHOU opMme.

2.16.3. IIpu popMupoBaHuM 3agBICHUS 0OECIICUUBACTCS:

1) BO3MOXHOCTH KOITMPOBAHHS M COXPAHCHHUS 3asBJICHUS U MHBIX JIOKYMCHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTaBIEHUS YCIIYTH;

2) BO3MOXKHOCTB 3aIOJHCHUS HECKOJIBKMMHU 3asBUTEIIIMU OJTHOM JIEKTPOHHOMN
(dopMbl 3agBiICHHS NPU OOpAIEHUH 3a YCIyramMu, MpenoiaralolliMyd HarpaBJeHUe
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;
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3) BO3MOXKHOCTH II€YaTH Ha OYMa)KHOM HOCHTEJIC KOIHH 3JICKTPOHHOU (OPMBI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEJACHHBIX B AJICKTPOHHYIO (POpMY 3asBICHUS 3HAYCHHIA
B JI000M MOMEHT IO JKEJIaHWIO IOJh30BaTENsl, B TOM YHWCJE MPU BO3HHUKHOBEHUU
OIKUOOK BBOJIa U BO3BpATE [IJIsl TOBTOPHOTO BBOJIA 3HAYEHUN B DJECKTPOHHYIO (GOpMy
3asIBJICHUS;

5) 3amonHeHWe TOJEH 3JICKTPOHHOW (OPMBI 3asBICHHS JIO Hadalga BBOJA
CBEJICHUN 3asiBUTEJIEM C HCIOJIb30BaHMEM CBeACHMM, pa3memieHHbix B ECUA, u
CBeJIeHUH, omnyOiukoBaHHBIX Ha Enunom, PecnyOnukanckoMm mopranie, B 4acTH,
Kacarollecsi CBEIEeHWM, OTCYTCTBYIOUIMX B €IUHOM CcHUCTEME WACHTHU(PUKAIUU U
ayTeHTH(UKAIINH;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOH W3 3TAIlOB 3aIOJTHCHUS SJICKTPOHHOM
(dopmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON MH(OpMaIny;

7) BO3MOXKHOCTH JOCTYyIa 3asBUTEISA K paHee MOJAaHHBIM UM 3asSBICHHSIM B
TEUEHHUE HE MEHEE OJIHOTO rojia, a TAKKe YaCTUYHO CHOPMHUPOBAHHBIM 3aSBICHUSM - B
TEUCHUE HE MEHEE 3 MECSIICB.

2.16.4. 3anucsk 3asButeneit Ha mpueM B MOI] (nanee - 3amuch) OCyIIECTBISETCS
nocpenctsoM Enunoro, PecmyOnmkanckoro moprana, TeidedoHa KOHTaKT-IIEHTpa
MO®II.

3asBUTENIO MPEAOCTABISACTCS BO3MOXKHOCTD 3alMCH Ha JIFOObIe CBOOOIHBIC JIS
npuema JaTy U BpeMs B Mpejenax YCTaHOBJICHHOTO0 B MHOTO(DYHKITMOHAIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha OMPEACIICHHYIO 1aTy 3aKaHYMBAETCS 34 CYTKH JI0 HACTYIUICHUS 3TOU
JIaThI.

st ocyliecTBICHUs MPEIBApUTEIbHOM 3aluCH MOoCpencTBoM EnuHoro,
PecnyOnukaHckoro moprajia 3asBUTENI0 HEOOXOAMMO YKa3aTh 3allpalluBacMbIe
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (TTPU HATTUYUH);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

YKETAEMYI0 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBUSI CBEACHHM, KOTOpPBHIE COOOLIMI 3asgBUTENb IPH
peIBapUTEIHLHOM 3aMUCH, JOKYMEHTaM, MPEJCTaBICHHBIM 3asBUTEIEM MPU JIMYHOM
npueMe, MpeaBapUTEIbHAS 3alUCh AHHYJIUPYETCS.

[Ipu ocymecTBIeHNN MPEIBAPUTEIHHON 3alMCH 3aSBHUTENI0 00ECIIeUNBACTCS
BO3MOXKHOCTh paclieyaTarb TaJOH-NOJATBEPKICHUE. B ciydae, eciau 3asBUTEIb
COOOIIUT ajJpec DJEKTPOHHOM TMOYTHI, Ha YKa3aHHBIA aApec TaKKe HampaBiseTcs
uHpopMalMsi O TMOATBEPXKISHUM TMPEABAPUTEIBLHON 3alMCU C yKa3aHUEM JaThl,
BPEMEHH M MeCTa IpueMa.

[Ipy ocCylIecTBICHUN TMPEIBAPUTEIHLHON 3alUCU 3asBUTENIb B 00s3aTEIBHOM
nopsiike UHOOPMUPYETCSI O TOM, YTO MIPEABAPUTEIbHAS 3aIIUCh aHHYJIUPYETCS B CIydae
€ro HEesIBKU 10 UCTEYCHUHU 15 MUHYT C HA3HAUYEHHOTO BPEMEHHU MpUeMa.

3asBUTENH B JIF000€ BpeMsl BIPaBe OTKA3aThCS OT MPEIBAPUTEIHLHOM 3aITUCH.
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3anpeniaercs TpeOOBaTh OT 3asBUTENSI COBEPIICHUS HHBIX JIEUCTBUN, KpoMe
MPOXOXKACHUS UICHTU(PUKALMN U ayTEeHTU(UKALIUA B COOTBETCTBUH C HOPMATUBHBIMU
IpaBOBbIMM aKkTaMu Poccuiickon @enepanuy, yKazaHus LEJIM IIPUEMA, a TaKKe
MIPEIOCTABIICHUSI CBEICHHI, HEOOXOOUMBIX ISl pacuera JJIMTEIbHOCTH BPEMEHHOI'O
MHTEpBaja, KOTOPbII HEOOXOIUMO 3a0pOHUPOBATH JJIs IpUEMa.

3. Cocras, nocJjie10BaTeJbHOCTh U CPOKH BbINIOJIHEHUS] A IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NMOPSAIAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NMPOLEAYP B JJIeKTPOHHOH GopMe, a TaKIKe

0CO0EHHOCTH BBINOJIHEHNSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX HIEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPE0CTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBneHrne MyHUITUTIATHLHOW YCIIYTH BKIIIOYAET B ce€Os CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTECIIS;

2) IPpUHATHE W PACCMOTPEHHE KOMILUICKTa JOKYMEHTOB, IIPEACTABICHHBIX
3asIBUTEJIEM;

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUEC B
PEAOCTABICHUN MYHULIMIAIBHON YCITYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIaya (HampaBJICHUE) 3asBUTEIIO PE3yJIbTaTa MyHHUIIUITAILHOW YCIYTH;

6) UcrpaBIeHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlU{ 3asBUTEIIIO

3.2.1. OcHOBaHMEM Hauaja BBIMIOJHEHUS AaJIMUHUCTPATUBHON MPOIETypHI
ABJISIETCSl OOpallleHHWe 3asgBUTENsSI IO BOMPOCAM, CBSI3AHHBIM C MPEJOCTABICHUEM
MYHHULUITAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINIOJIHEHUE
aIMUHHACTPATUBHOM IIPOLIEAYPBI, SIBIACTCA:

npu obpamienun 3asButens B MOL] — paborauk MOI];

npu obOpaienuu 3asButens B Opran — cekperapp McnoaHuTenbHOro KoMuTeTa
Bonbmemanuiskckoro cenbckoro mnocenenuss PeioHo-Ciao00/1cKkoro MyHHUIUNATBHOTO
paiona PecnyOnuku Tartapctan (jajiee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asiBUTENb BOpaBe OOPATUTHCA 3a KOHCYJbTAIIMEH O TOPSIAKE U CpOKax
npenocTaBieHuss MyHUIMnanbHOW yciuyru B MOPI[ nuyno um mno tenedony wu
BJIEKTPOHHOM IOYTE.

PabotHuk M®IL] KOoHCYIbTUpPYET 3asBUTENSA, B TOM 4YHCIIE TIO COCTaBy, (opme
MPEJICTABIISIEMOM JOKYMEHTAUH U JPYTUM BOIIPOCAM IS MTOJTYYEHUS] MyHULIUIATbHOU
YCIIYTH.
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3asBUTENb MOXET TMOJYy4YUTh HMHGPOPMAIUIO O TOPSAKE MPEAOCTaBICHUS
MYHHIIMIIATBFHON ycIyru Ha odunmanbHoM caiitte ML http://mfcl6.tatarstan.ru.

AJMUHHUCTpPATUBHBIE TMPOIEAYPHI, yCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpaIleHus 3asiBUTEIIS.

PesynbraraMy  BBINOJHEHWS  aJIMUHUCTPATHUBHBIX  MPOLEAYp  SIBISIFOTCS:
KOHCYJIbTAllUsl MO COCTaBy, (opMe MNPEACTABIAEMON JOKYMEHTAud U JIPYIUM
BONpOCaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIAIBHON YCIIYTH.

3.2.3. 3asBuTens BopaBe oOpaTuThcsi B OpraH mo TeneQoHy M SJIEKTPOHHOU
[OYTe, a TakKe NOJYYUTh KOHCylbTauuio Ha EguHoM, PecnyGnukaHckoMm mopTaie,
caiite Oprana o NopsiAKE M CpoKax MPEAOCTaBICHNUS MYyHULMIIAIBHON YCIyTH, B TOM
YHClie IO COCTaBy, (hOpMe MPEACTaBIIEMON TOKYMEHTALMU U JAPYTUM BOMIpOCcaM st
MOJTy4YEHHUsI MyHUIIUTIAIbHON YCIyTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE HWH(GOPMHUPYET
3asiBUTENS] B COOTBETCTBUM C TpeOOBaHUSAMU NyHKTa 1.3.4 aIMHUHUCTPATUBHOTO
perIamenTa.

AJMUHUCTpATUBHBIE TPOIEAYPHI, yCTaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE TPeX pabovnX AHEH CO THS MOCTYIUICHHUST O0paIieHusl.

PesynbraraMy  BBINIOJHEHHWS]  aIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIFOTCS:
KOHCYJIbTAllUM IO COCTaBy, (opmMe NpeacTaBIsieMONM JTOKYMEHTallud W JIpYrUM
BOMpOCcaM, HEOOXOIUMBIM ISl TOTY4EHHSI MyHUIIUIATIBHOM YCIIYTH.

3.3. HpHHHTHC U paCCMOTPCHUC KOMIIJIICKTA TOKYMCHTOB, IIPCACTABJICHHBIX
3as1BUTCIICM

3.3.1. IIpuem DOKyMEHTOB JUIsl IPEIOCTABICHUS MyHULMITAJIbHON YCIIYTH Yepes
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBuTens (nmpeacTaBuTeNb 3asBuTeNs1) obpaiaercs B MOI] ¢ 3anpocom
O TMPEAOCTaBICEHUM MYHUIMNAIBHOW YCIyTM W TPEICTaBIse€T JOKYMEHTHl B
COOTBETCTBHUHM C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUM:

orpenenseT npeaMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT HPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHHSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PETJIAMEHTA;

3aMoJHSET NIEKTPOHHYIO dhopmy 3asBieHuss B AUC MDI];

Opyu  NPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MNyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjlaMeHTa Ha OyMaXHOM  HOCUTENE, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacniedarsiBaet 3asaBieHue u3 AUC MOLI;

nepeaeT 3asBUTENIO HAa TPOBEPKY U MOANKMCAHMUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];
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3arpyxaet B AUC MO nokymeHTbl, IpeACcTaBIeHHbIE B 3JIEKTPOHHOMN popme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, OPMHUPYET IECKTPOHHOE
NEeN0;

BO3BpalaeT MOAMUCAHHOE 3asIBJICHUE U OPUTHHAIBI OYMaXKHbBIX TOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHI, YCTAaHABIMBAEMbBIE HACTOAILIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asIBUTEJIS.

Pe3ynbraTaMu BBIIOJIHEHUS aIMUHUCTPATUBHBIX NPOLIEYP SBIISIFOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser MakeT JOKYMEHTOB, HPHHSATHIX OT
3assBuTeNst B Oprad B 3JEKTPOHHOU GopMme (B COCTaBE MAKETOB AJICKTPOHHBIX JIeT) B
TEUEHHUE OJHOTO pabodero AHS CO JHSA OOpamieHUs 3asBUTENSI B CTPYKTYPHOE
noapasaenenue MOLI.

Pe3ynbraTaMyu  BBINIOJIHEHUSI  QJIMUHUCTPATUBHBIX  MPOLEAYp  SIBJISIOTCS:
3asBJICHHE W TAKeT JOKYMEHTOB (PJIEKTPOHHOE [1eJ10), HampaBiieHHbie B Oprah,
MOCPEACTBOM CHUCTEMBI SJIEKTPOHHOTO B3aUMOICHUCTBHUSI.

3.3.2. IlpueM OOKYMEHTOB ISl NMPENOCTABICHHUS MYHHULMIAIBHOM YCIYTH B
ANeKTpoHHOM (hopme uepe3 Exunbiii, PecrrybnukaHckuii moprai.

3.3.2.1. 3asBUTENb A MOAAYU 3AABJICHUS B AJIIEKTPOHHOM (hOpME BBHITIOJHSET
CIICIYIOIIHUE JECUCTBUA:

BBITIOJIHSIET aBTOPU3AIUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3amojgHseT (QopMy BJICKTPOHHOTO 3asBJICHHS, BKJIIOYAIONIYIO CBEJICHMUS,
HEOOXO/IMMBIC U 00s13aTENIbHBIE 1JI MPEIOCTABICHUS] MyHUIIMITAIbHON YCIYTH;

MPUKPEIUIIET JOKYMEHTHI B AJICKTPOHHOU (hopMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (IIPU HEOOXOIUMOCTH);

NOATBEPAKAACT (PaKT O3HAKOMJICHUS W COTJIACUs C YCIOBUSIMHU M TMOPSIKOM
MPEIOCTaBICHUS] MYHUIIMIAIBLHON YCIYTHM B SJEKTpPOHHOU (opMme (ycTaHABIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPAKAAET JOCTOBEPHOCTh COOOIIEHHBIX CBEJICHHM (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME IIIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3al0JIHEHHOE AIEKTPOHHOE 3asIBJICHHE (HOXMMaeT
COOTBETCTBYIOIIYIO KHOTKY B ()OpME JIEKTPOHHOTO 3asIBJICHU );

AJIEKTPOHHOE 3asBJICHUE TMOAMKUCHIBACTCS B COOTBETCTBUM C TPEOOBAHUSIMHU
MyHKTa 2.5.3 aAIMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT YBEIOMJICHHE 00 OTIPABKE DJICKTPOHHOTO 3asBJIICHMUS.

dopMaTHO-JIorHYecKas mpoBepka cHOPMUPOBAHHOTO 3aMPOCA OCYILIECTBIIAETCS
€IUHBIM TOpPTAJIOM AaBTOMAaTUYECKHM Ha OCHOBAaHMHM TpeOOBaHMM, OMpeAe/ISIEMbIX
opraHoMm (opraHu3zanueii), B MpoLEcce 3aloJIHEHUs 3asgBUTENIEM KaXIOro U3 Mojei
AJIEKTPOHHON (opmbl 3ampoca. [Ipu BBISIBIEHWH €AWMHBIM TMOPTAJIOM HEKOPPEKTHO
3aMOJHEHHOTO TOJISI DJIEKTPOHHOW (OopMbl 3ampoca 3asiBUTENb YBEIOMIISIETCS O
XapakTepe BBIABICHHOM OMIMOKM U TOPSJKE €€ YCTpPaHEHUsI MOCPECTBOM
MH(POPMAITMOHHOTO COOOIIECHHS HEMTOCPEACTBEHHO B 3JIEKTPOHHOU (popMe 3arpoca.
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AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpAIlCHUs 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHWS  AAMUHUCTPATHBHBIX  MPOLENYP  SIBISIOTCA:
ANIEKTPOHHOE JEJI0, HamnpaBieHHOe B OpraH MOCPEACTBOM CHCTEMBI AJIEKTPOHHOTO
B3aMMOJICHCTBHUSI.

3.3.3. PaccMoTpenune KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AaAMUHUCTPATUBHON MPOLEIYpPHI
ABJISIETCSl TIOCTYIUICHUE 3asBJICHMS M UWHBIX JOKYMEHTOB, HEOOXOJMUMBIX IS
PEIOCTaBICHUS MyHUIIUNAIBHON YCIIYTH.

JIOIKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBINIOJIHEHHE
aAMUHUCTPATUBHOM MPOLEYpPbl SBISETCA CeKpeTapb VCIOTHUTENBHOTO KOMHTETA
BonpmieManuiakckoro ceiabckoro nocesneHuss PeioHo-Cno00ACKOro MyHHIIMIAIBHOTO
paiiona Peciyonuku Tarapcran (nanee - 10IKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B CIydae
oOpalnieHus 3aaBUTENA ¢ 3asiBJIeHueM B Opras:

ONpeeNsIeT MpeaMeT OOpaICHMS;

YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAOIIETO TOKYMEHTHI;

IPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHSIM, YKa3aHHBIM B
OyHKTE 2.5  aIMUHHCTPAaTUBHOIO  pErJlaMeHTa, IIPOBEPKY  COOTBETCTBUS
IpPEJICTABICHHBIX JOKYMEHTOB YCTAaHOBJEHHBIM TpeOOBaHUSAM  (HaJJIexaliee
odopmiieHHEe KOMUN TOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAX IMOJYUCTOK, MPUIHCOK,
3aUEpPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABIICHHUI);

3aMOJHSET  DJIEKTPOHHYIO (opMy 3asiBI€HHS B  aBTOMAaTU3UPOBAHHOM
MH()OPMAITMOHHOW CHCTEME, MpPEIHAa3HAYeHHOW [JIs OKa3aHWs rOCyJapCTBEHHBIX WU
MYHULUTATBHBIX YCIYT;

Opy  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aAMUHUCTPATUBHOIO  perjaMeHTa Ha OYMa)XHOM HOCUTEJE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX TOKYMEHTOB;

pacneqaTblBacT 3asBICHUE;

NIepeNAeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

II0CJIE MTOANMCAHNS CKAaHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpyxaer B aBTOMATU3UPOBAHHYIO MH(POPMAILTMOHHYIO CUCTEMY,
MpEJHA3HAYEHHYIO0 IS OKa3aHUs TOCYJAapCTBEHHBIX W MYHUIIMIAIBHBIX YCIYyT
JOKYMEHTBI, MpEICTaBJICHHbIE B JJIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANHUCAHHOE 3asIBICHUE U OPUTHHAIbl OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACITUCKY B IPUEME JOKYMEHTOB.

B ciiydyae Hanuuus OCHOBaHUM JJisl OTKa3a B MpUEME IOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAJIMYUU
MPETSITCTBUN JUI MpUeMa 3asiBJICHUS U BO3BpAIllaeT €My JOKYMEHThI ¢ 00bSICHEHUEM
CoJiep KaHUs BBISIBJICHHBIX OCHOBAaHUH /I OTKa3a B IPUEME JTOKYMEHTOB.
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3.3.3.3. JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MpPHUEM JOKYMEHTOB, IOCIIE
MOCTYIUICHHUS JOKYMEHTOB Ha PaCCMOTpPEHUE:

IIPUCBAMBACT 3asIBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKIIATYpPOU JIEN U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT MOCTYNUBIINE OJJIEKTPOHHBIC [I€Jla, B TOM YHCIE TPUIOKEHHBIC
3asBUTEJIEM JOKYMEHTHI B SJIEKTPOHHOU (hOpME U ANIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

pOBEPSAET KOMIIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IpOBEPSET COOJIOACHNE YCIOBHM ACHCTBUTENFHOCTH SJIEKTPOHHOW MOIIHUCH,
HocpeacTBOM oOpamienus kK Eaumnomy mnopramy (B ciydae, eciu 3asBUTEIEM

IIPEICTABIICHBI DIIEKTPOHHBIE JOKYMEHTBI, NOIMCAHHBIC YCUWJICHHOU
KBaJIN(DUIIMPOBAHHOMN 3JIEKTPOHHON MOAMUCHIO).
[Ipn HaJIMYUU OCHOBAHUHU, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOIO PErIaMEHTa, MOATOTABIMBAET IMPOEKT pelieHrus o0 OTKaze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I MIPEAOCTABICHUS MyHUIIMIIAIbHON YCIYTH.

B ciuywae, ecnu B pe3ynbTaTe NPOBEPKH YCHIEHHOM KBadu(UUIHMPOBAHHOM
AJIEKTPOHHON TMOJMKMCH BBISIBICHO HECOOJIOJCHUE YCIOBUM €€ JEHCTBUTEIBHOCTH,
MIPOEKT pelIeHHus] 00 OTKa3e JOJDKEH COoJepKaThb MYHKTHI ctarbu 11 depepanbHOro
3akoHa Ne63-d3, KOTOpBIE MOCITYKUIU OCHOBAHUEM [UJISl €70 TIPUHSITHS.

[Tpoekt pemeHus 00 OTKa3e B MpUeME JOKYMEHTOB, HEOOXOIMMBIX JUIs
PEIOCTABICHUS MYHULIUITAJILHOMN YCIIYTH, C YKa3aHUEM IIPUYMH OTKa3a (B cilydae, eciiu
OCHOBaHUS JJI OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTaBICHUS
MYHULIMIIAJIBHON YCIIYTH, CBSI3aHbl C HApPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUN K
TaKUM JJOKyMEHTaM, OCHOBAHUS JJI1 OTKa3a B IPUEME JOKYMEHTOB JIOJKHBI COAEP/KATh
MH(pOpMaIMI0O O HAUMEHOBAaHUU JTIOKYMEHTOB (MH(OpMaIuu, CBEJIEHUI), KOTOPbIE HE
MPE/ACTABICHBI, COAEPKAT HEIOCTOBEpHbIE U (WJM) MPOTHUBOPEUYMBBIE CBEJICHUSA,
obopMIICHBI C HapyLICHHEM YCTAHOBJICHHBIX TpeOOBaHUI), HaNpaBseTCs Ha
COrJJacOBaHUE B YCTAHOBJIEHHOM IMOPSAKE TMOCPEIACTBOM CHCTEMBI AJIEKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBaHue MpoeKkTa peumieHuss 00 OTKaze B NpUeME JOKYMEHTOB,
HEOOXOAMMBIX JIS MPEJOCTABICHUS MYHHMIMNAIBHOW YCIYI'M, OCYIIECTBISIETCS B
NOpAJIKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHHCTPATUBHOIO PETJIAMEHTA.

B ciywae oOTCyTCTBUSL OCHOBAaHMWA Ui OTKa3a B IIPUEME JIOKYMEHTOB,
IPELYCMOTPEHHBIX IYHKTOM 2.7.1 aJIMMHHCTPAaTMBHOIO PETJIAaMEHTA, JOJHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHUE OJTHOTO paboyero IHs CO JHS
MOCTYIUICHHUS 3asIBJICHNUS, HATIPABIISET 3asBUTENIO0, YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJOMIICHHE O MOCTYIUIEHUHU 3asBJICHHS, COIEPXKAIIEE BXOMSIINA PErUCTPAalMOHHBIN
HOMEp 3asiBJICHUS, ATy MOJy4Y€HHUs 3asBICHUS, NEpeueHb HAaMMEHOBaHUU (HAIIOB,
NPEICTAaBICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJY4Y€HUs PEe3ysibTaTa MyHULIUIIATbHON
YCIIYTH.

3.3.3.4. Hcnonnenuwe mnpoueayp, ykazaHHblx B mnyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO pErjaMeHTa, MpU HAIUYUM TEXHUYECKOW BO3MOKHOCTH
OCYUIECTBJISIETCSI B ABTOMATHYECKOM PEXKHUME C UCTIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMALIMOHHON CHCTEMBbI, MpeIHa3HAauYeHHOW AJI OKa3aHUsl TOCYJapCTBEHHBIX U
MYHULMIAIbHBIX YCIIYT.
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3.3.3.5. AIMHMHHCTpPaTUBHbIE NPOLEAYPbI, YCTAaHABIMBAEMbIe IyHKTOM 3.3.3
aJIMMHHUCTPATUBHOT'O PETJIAMEHTa, BBIMOJHAIOTCS B TEYCHHE OJHOTO paboyero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHS HA PACCMOTpPEHUE.

PesynbraraMy  BBIOJTHEHHWS  aJMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HPUHATHIA HA PACCMOTPEHHUE KOMILIEKT IOKYMEHTOB MJIM IPOEKT peIIeHus 00 0TKa3e B
npueMe JTOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHUS] MyHHUIIUIIATBHON YCITyTH.

3.4. HanpasiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
IPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayajia BBIIOJHEHUS AJMUHHCTPATUBHOW MPOILETYpHI
ABJISIETCSl MOJYyYEHHUE JOJDKHOCTHBIM JHIIOM (PaOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINIOJIHEHHE aJMUHUCTPATUBHOMN MpOIEAypbl, OT AOKHOCTHOIO JuIa (paboTHHUKA),
OTBETCTBEHHOTO 3a MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLEAYPHI, ABISAETCS CeKpeTapb VCHOJHUTENTbHOrO KOMHUTETA
BonpmieManuiskckoro ceiabckoro nocesneHus: PrioHo-Ciao00ACKOro MyHHIIMIAIBHOTO
paiiona Pecny6nuku Tartapcran (najee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HampaBJIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB).

3.4.2. JIOTKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABIICHUE MEXBEJOMCTBEHHBIX
3a1pocoB, GOPMHUPYET U HAMPABISET B 3JIEKTPOHHOH (POpME MOCPEIACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHCTBUS (P OTCYTCTBUM TEXHUUYECKOMN
BO3MOKHOCTH — HWHBIMHU CIOCOOaMHM) 3ampochl O MPEAOCTaBICHUU JIOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPATUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS Ha PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJTHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SIBJISIOTCS:
HalpaBJ€HHbIE B OpraHbl BJIACTH M (WJIM) MOJBEIOMCTBEHHbIE OpraHam BIJIACTH
OpraHU3aluy 3alpOCHI.

3.4.3. CnenaiicTel  MOCTABIIMKOB JAaHHBIX HA OCHOBAaHUM  3aIpOCOB,
NOCTYIMBILINX YEPE3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJIECHCTBUSA,
IPEJOCTaBISAIOT 3alpallMBaeMble JTOKYMEHTbl (MHQOpMAIMIO) WJIK HalpaBisIIOT
yYBEIOMJIEHHS. 00 OTCYTCTBUM JIOKyMEHTa W (MJM) MH(OpMALUU, HEOOXOAUMBIX IS
peIoCTaBICHUS] MYHULIMIIAIBHON YCIYTH (Jjanee — yBeJOMJIEHUE 00 OTKas3e).

AJMUHHCTpaTUBHBIE MPOLENYPHl, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEUEHHE TPEX JHEH CO IHS MOCTYIUIEHHS MEXBEIOMCTBEHHOTO 3apoca
B OpraH WM OpraHu3alluio, MPeJOCTaBISIONME JOKYMEHT U HUH(POPMALIHIO, €CJIH UHbIE
CPOKM TIOJITOTOBKM U HAaIlpaBJEHUS OTBETA Ha MEKBEIOMCTBEHHBIH 3ampoc He
YCTaHOBJIEHBI (helepaIbHBIMUA  3aKOHaMH, TMpPaBOBbIMH akTamu [IpaBuTenncTBa
Poccuiickoit denepannivi 1 NPUHATHIMU B COOTBETCTBHUM C (PefepaibHBIMU 3aKOHAMHU
HOPMATHUBHBIMU MPABOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynbraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX MNPOLEAYpP  SBISIOTCS:
JOKYMEHTHI (CBEJCHHs), HEOOXOJUMBIE IS MTPEIOCTABICHNS MyHUIIUIIAIbHON YCIIyTH,
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1100 yBenoMIIeHHE 00 OTKa3e, HalpaBJieHHbIE JOHKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKXHOCTHOE JTMLI0, OTBETCTBEHHOE 32 HAPABJICHHE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJTy4aeT 3alpalIUBAEMbIE YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJEUCTBUSI JOKYMEHTBl (CBEIEHUS), HEOOXOAMMBIE JUIsl MPEJOCTaBICHUS
MYHHULIUINIATIBHON yCIIyTH, TU00 yBeJOoMIIeHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA U
(wnm) uabOpMaIUH;

npu HAJINYUU OCHOBaHUH, IPEyCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOI'O PEIJIaMEHTa, IMOJArOTAaBIMBAET IMPOEKT pELIEHUs 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIAIbHON yCITyTH.

[IpoekT pemeHuss o0 OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MYHUIIMIIAIIBHOM YCIIYTH, C YKa3aHUEM IPUYMH OTKa3a (B cllydae, eciiv
OCHOBaHMS JJI OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTaBICHUS
MYHUIMNAIBHOM YCIyTH, CBSI3aHbl C HApYIIEHUEM YCTAHOBJICHHBIX TPEeOOBaHWM K
TaKUM JJOKyMEHTaM, OCHOBaHUS JJI1 OTKAa3a B IPHUEME JOKYMEHTOB JIOJKHBI COAEPKATh
MH(pOpMaLMI0 0O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAIK, CBEEHUI), KOTOPbIE HE
IPEICTABJICHbI, COJAEPKAT HEAOCTOBEPHbIE M (WJM) HPOTHUBOPEUYMBHIC CBEICHMUS,
oOpMIIEHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHUIl), HampaBiseTcsl Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSAKE IOCPEACTBOM CHCTEMBI AJIEKTPOHHOIO
JIOKyMEHTO000poTAa.

CornacoBaHue TMpOEKTa pelieHus 00 OTKa3e B IMpuUeMe JOKYMEHTOB,
HEOOXOAUMBIX JJIsl MPEJOCTaBICHUS MYHULUINAIbHOM YCIYTH, OCYILECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHUCTPAaTUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJTHEHUS  AJMUHUCTPATUBHBIX MPOLEAYp  SIBJISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIUMBbIE JJI MPEAOCTABICHNUS] MyHULIUITAJIbHON YCITyTH,
MIPOEKT pelIeHus 00 0TKa3€ B MPUEME TOKYMEHTOB, HEOOXOAUMBIX /ISl TPEIOCTABIECHUS
MYHHUIUMIAIBHON YCIYTH.

3.4.5. HcnonHeHue mpouenyp, YKa3aHHbIX B TnyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO PpErJIaMEeHTa, NpPH HAIWYUM TEXHMYECKOW BO3MOYKHOCTH
OCYLIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C UCIOJIb30BAHMEM aBTOMATU3UPOBAHHOM
MH(POPMAIITMOHHON CHUCTEMBI, MpeIHAa3HaYeHHON AJisi OKa3aHUsl rOCYJapCTBEHHBIX M
MYHULUIAIBHBIX YCIYr, B TOM YHCJIE€ C MOMEHTa pErucTpaluu 3asBICHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHHCTPATUBHOIO PErJIaMEHTA.

3.4.6. MakcuManbpHbI CpPOK BBINOJHEHHUS AAMUHHUCTPATHUBHBIX MPOLERYD,
YKa3aHHBIX B MyHKTE 3.4 aAMUHUCTPATUBHOTO PErJaMEHTa, COCTABIIAECT TPU pabOUMX
THSL.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHumeM Hayana BBIIIOJHEHNS aIMUHHCTPATUBHON TPOLETYpPHI
ABJISIETCSI NOCTYIUIEHUE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAINpPAaBIICHUE
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MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIECHMI), HEOOXOAUMBIX JJIs
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJHEHUE aJIMUHUCTPATUBHOU
MPOLEAYPHI, ABISIETCS ceKkpeTaph McnoMHUTEeNbHOTO KOMHUTETa BoJblieManuisikckoro
cenbekoro mnocenieus PoiOHO-Crno001cKOro MyHUIIMITAIBHOTO paiioHa PecmyOnuku
Tartapcran (nasee - JTOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yjibTaTa
PEI0CTaBICHUS MYHUITUTIATBHON YCIIYTH).

3.5.2. JIOmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY PE3yJbTaTa
IPEAOCTABICHUS MYHHUIIUIIAJbHON yCIIYTH:

paccMarpuBaeTr cHOPMUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXOJIMMBIX JIJIs
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

IpU BBISIBICHUM OCHOBAHWM MJi1 OTKa3a B NPEJAOCTABICHUU MYHUIUIMAIBHOU
YCIIYTH, YKa3aHHBIX B MMyHKTE 2.8.2 aIMUHUCTPATUBHOTO PETJIaMEeHTa, MOATOTaBIINBACT
MPOEKT pelieHrs 00 OTKa3e B MPEJOCTaBICHUA MYHUIIUTIATBLHON YCIIYTH;

B CJIyyae OTCYTCTBHSI OCHOBAHUM /I OTKa3a B MPEJOCTaBICHUN MYHUIIUTTATHHOM
YCIYTHd, MPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJMHWHHUCTPATHBHOTO peErjlamMeHTa, II0
UTOTaM  pPAaCCMOTPEHHSI  JIOKYMEHTOB, HEOOXOJMMBIX IS  MPEJOCTaBICHUS
MYHULHANAIBHON YCIYTM, NOATOTABIMBAET MPOEKT pe3yJbTara MPEJOCTaBICHUS
MYHULANIAIBHON YCIYTM B COOTBETCTBMM € nNoAnyHKTamu | — 3 myHkra 2.3.1
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

HalpaBJISIET  NOATOTOBJIEHHBIM  MPOEKT  pe3ysibTaTa  MPEJOCTaBICHUS
MYHULIAMIAIBHON YCIYTM Ha COTJIACOBAHME B YCTAHOBJIIEHHOM IOPSJIKE IMOCPEACTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPATUBHBIC TPOILIEAYPHI, yCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBINIOJTHEHUS aIMUHUCTPATUBHBIX MPOLEIYP SBISIOTCS: MPOCKT
penieHust 00 0TKasze B MPEJO0CTaBICHUNA MYHUIIUTIATLHON YCIIYTH, CIIPaBKU (BBIITUCKH).

3.5.3. CormacoBanue ¥ MOJNHUCAHUE NPOEKTA pe3ysibTaTa NPEAOCTABICHUS
MYHULIMOATBHON  yCIyru (majmee — MPOeKThl JOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJUTENIEM CTPYKTYPHOTO TMOJpa3/ieJieHusl, OTBETCTBEHHOTO 3a IOJTOTOBKY
pe3yibTata MYHULMOAIBHOM yciayru, 3amecturenieM PykoBonurtens Oprana,
PykoBoautenem Oprana.

[ToaroTroByieHHBIE TPOEKTHI IOKYMEHTOB, UMEIOIINE 3aMEUYaHusl, BO3BPAIAlOTCS
Ha JOpabOTKy JHUIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHHUIIMITAILHON
ycayru. [locne yctpaHneHus 3aMeyaHuid MPOEKThl JOKYMEHTOB MOBTOPHO MEPENAI0TCs
JUISl COTJIACOBAHMS U TIOAMCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUM MPOEKTOB JIOKYMEHTOB IPOBEPSET
coOJIF0ZICHHE aJMUHUCTPATUBHOTO perjaMeHTa JOJKHOCTHhIMU JimiamMu OpraHa B
YaCTH CPOKOB BBIMIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCICI0BATEILHOCTH U
MOJIHOTHI, HAJIMYUS COTJIACOBAaHUM YMOJHOMOYEHHBIX JTOJDKHOCTHBIX Jini OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyuae BbISBIEHUS ~ HApyIIEHWH B  YacTH CPOKOB  BBIMOJHEHUS
aJIMUHHUCTPATUBHBIX MPOLIEAYp, UX MOCIENOBATEIbHOCTU W MOJHOTH PyKoBOIUTEINb
Oprana WuWHULMHPYET TMPUBICUYEHHE K OTBETCTBEHHOCTH JIMI, JOMYCTHUBIINX
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HapyIIEeHUs, B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJaMEHTa.

AJMUHHUCTPATUBHBIE TPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pab0Overo JTHs.

PesynpTaTaMu BBITTOJTHEHHS aIMUHUCTPATUBHBIX TIPOLICYP SBIISIFOTCS: PEIICHHE
00 OTKa3e B mprueMe TOKyMEHTOB HEOOXOAMMBIX IS IPEI0CTABICHUS MyHHUITUTTATIEHOM
yCIyTH, pelieHne o0 OTKa3e B MPEIOCTAaBICHWU MYHHIIMIAIBLHOW YCIYTH, CIIpaBKa
(BBITIICKA).

3.5.4. HcnonHenwe mpouenyp, VyKa3aHHBIX B TyHKTax 3.5.2, 3.5.3.
aJIMUHHACTPATHUBHOTO pETJaMEeHTa, TpU HAIMYUU TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B AaBTOMATHYECKOM PEKHUME C UCIIOJIb30BaHNEM aBTOMATU3UPOBAHHOMN
WH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAUYEHHON NJI OKa3aHWs TOCYIapCTBEHHBIX W
MYHUITUTIATBHBIX YCITYT.

MakcumanbHBIA CPOK BHITIONHEHHUS a/IMHHUCTPATUBHBIX MTPOIIETYP, YKa3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISCT OJUH PaOOIHii ICHb.

3.6. Beimaua (HampaBiieHHE) 3asBUTEITIO PE3yJIbTaTa MyHUITAIATILHON YCIyTH

3.6.1. OcHOBaHMEM Hayaja BBINOJHEHUS AaJIMHHHUCTPATUBHON MPOLELYPHI
ABJISIETCSI TIOJIyYEHHME JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE
aAMUHUCTPATUBHOM NPOLEAYPHI, JOKYMEHTA, ITOATBEPKIAIOIIET0 IPEIOCTABICHUE
MYHUIUIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHBHOU
IpOLEYPBl, ABISAETCA ceKkpeTapb McnoaHUTENBHOr0 KoMuTeTa boapnieManuisaKcKoro
cenbckoro mnocesieHus PoiOHO-Cno00ackoro MyHHIMIAIBHOTO pailoHa PecnyOnuku
Tatapctan (nmanee - MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJIauy (HAIPaBIICHHE)
JOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBJIeHHE)
JOKYMEHTOB:

o0OecrieynBaeT pPErucTpalui0o W  BHECEHHWE CBEJAEHUHM O  pe3yJibrare
MPEAOCTABICHNUS MYHUIMIAIBHON YCIYIM B IOJCUCTEMY BEACHHS JTOKYMEHTalUU
aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CUCTEMBI, TIPEIHA3HAYCHHON JJII OKa3aHHs
roCyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT;

U3BEIIACT 3asiBUTENS (€ro MPEeACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH,
0 pe3yJIbTaTe MPEAOCTABICHNUS MyHUIIMNAIBHON YCIYTH U O BO3MOYKHOCTH ITOJIY4EHUS
pe3ynbTaTa NpeJoCTaBIeHUs] MyHUIIMNAIBHON yciryru B Oprane win B MOII,

HcnonHenne  mpoueayp NOpH  HaJUMYUM  TEXHUYECKOM  BO3MOXHOCTH
OCYUIECTBJISIETCS B ABTOMATHYECKOM PEXKHUME C UCTOJIb30BAHHEM aBTOMATU3UPOBAHHOM
UH(OPMAIMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW Il OKa3aHWsI TOCYJApPCTBEHHBIX M
MYHUIIUNATBHBIX YCITYT.

AJMUHHUCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIUM IYHKTOM,
BBIMIOJIHAIOTCS. B TE€UEHHUE OAHOTO pabodvero AHS CO JHS MOJNUCAHUSA JTOKYMEHTa,
SABJISFOILIETOCS pEe3yaBTATOM peI0CTaBICHUS MYHUIUIATbHON YCIIyTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).
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PesynbraTamMy  BBINOJIHEHUS  AJMUHUCTPATHUBHBIX INPOLEAYP  SABIIAIOTCA:
pa3sMelIeHue CBEICHUM O pe3yJbTaTe NPEAOCTABICHUS MYHULUNAIBHOW YCIYI'HM B
MH(GOPMALIMOHHBIX CHUCTEMaX, M3BEIICHUE 3asBUTENS (€ro MpEeACTaBUTENS) O
pe3ynbTaTe MPeJOCTABICHUS MyHUIIMIIAIBHON YCIYTH U CIIOCO0ax €ro MoJy4eHHUs.

3.6.3. Ilopsmok Bbiauu (HampaBiCHUs) pe3yibTara IPEAOCTaBICHMS
MYHUIUIIAIBHON YCIIyTH:

3.6.3.1. Ilpu oOpamieHnn 3asgBUTENS 3a PE3YJIbTATOM MYHULIUIIATBHON YCIYTH B
M®II, pabotHuk M®II BbIgaeT 3asgBUTENIO PE3yiabTaT MYHUIIMIAIBLHON YCIYTd B
GopMe HK3emIuIsipa DBJIEKTPOHHOTO JOKyMeHTa Ha OyMmaxHoM Hocutene. Ilo
TpeOOBAaHUIO 3asBUTEISI BMECTE C OSK3EMIULIPOM 3JEKTPOHHOIO JIOKyMEHTAa Ha
OyMa)XHOM HOCHUTENIE €My MpPEIOCTAaBIACTCA 3K3EMIULIP 3JCKTPOHHOTO JOKyMEHTa
MyTEM €ro 3alKCy Ha CbeMHBII HOCUTENb NH(OPMALIUY WIIM HaMlPaBJICHUS SK3eMILIsIpa
ANEKTPOHHOIO JOKYMEHTA MO AJIEKTPOHHOM MoyTe B anapec 3asutens. [Ipu 3anucu Ha
ChEMHBIM HOCHUTENh HWH(OPMALMU WM HAMNpPABICHUH SK3EMIUIApA 3JIEKTPOHHOTO
JOKYMEHTA, HA OCHOBE KOTOPOTO COCTAaBJICH JK3EMIULSIP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJIE, MO 3JEKTPOHHOW MOYTE€ WACHTHUYHOCTh TAKOTO 3K3EMILUIApa
ANIEKTPOHHOIO JOKYMEHTa SK3EMIULIPY AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPAETCS YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BAaHUEM YCUIICHHOU
KBaJIM(UIUPOBAHHOM 311E€KTPOHHON MOJIHUCH.

AJIMAHHUCTPAaTUBHBIE IIPOLIEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITyHKTOM,
BBITMOJHSIOTCS B MOPSAJIKE OYEPEAHOCTH, B JACHb NPUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

PesynbrataMy  BBINOJIHEHUSA  aJIMUHUCTPATUBHBIX  IPOLEAYP  SBISIOTCA:
¢dukcanys pakTa BbIJaYM PE3yNbTaTa IPEIOCTABICHUS MyHULIIMTTAIbHOM yeiyru B AUC
M®II, pe3ynpTar npeIoCTaBICHUS MyHULIUNIAIBHOW YCIYTH, BbIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpauieHuM 3asBUTEINS 3a PE3yJIbTATOM MYHULIMIIAJIBHON YCIyru
yepe3 Enpunbiii, PecnyOnukaHckuii mopTan 3asBUTEN0 B JIMUYHBIA KaOWHET
ABTOMATUYECKH HAMpaBIIAETCS AJEKTPOHHBIA 00pa3 JOKYMEHTa, SBIIAIOIIETOCs
pe3yJIbTATOM NPEAOCTABICHUS MYHHUIMIIAIBHON YCIYyTH, MOJINHCAHHBIA YCUJIECHHOU
KBATU(UUMPOBAHHOW 3JEKTPOHHOW MOJANUCHIO YIOJIHOMOYEHHOTO JIOHKHOCTHOTO
muna Oprana (Opranom).

AJIMAHHUCTPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIMM ITyHKTOM,
BBIITOJIHAIOTCS B IEHb IOANMCAHUS JOKYMEHTA, IIOATBEPKAAOLIErO MPEJOCTaBICHUE
(0TKa3 B IpeOCTaBICHIH ) MyHULIUTIATBHOMN YCIIYTH, YIOJTHOMOYEHHBIM JIOJKHOCTHBIM
nuuoM Oprana (OpradHom).

Pe3ynpraTaMy  BBIOJMHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
HampaBieHue (MpeJoCTaBIeHUE) € Hucnoib3oBaHueM Enunoro, PecmyOnmkaHckoro
NOpTAaJIa 3asIBUTEIIO JOKYMEHTA, IOATBEPKIAIOIIETO MPETOCTABICHHNE MYHULIUTTAIBHOM
yCIIyTH (B TOM YHCII€ OTKa3 B MPEIOCTaBICHUN MYHULIUITAIbHON YCITyTH).

3.6.3.3. [Ipu oOpaitieHun 3asBUTENS 32 PE3YIHTATOM MYHHUIIMIAIBHOU YyCIyTH B
Opran, D0KHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJauy (HampaBlieHHUE) TIOKYMEHTOB,
BBIJIACT 3asBUTENIO0 PE3yJIbTaT MYHULMNAIbHON ycnyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C DSK3EMIULSIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMa)kKHOM HOCHUTENIE eMy
IIPENOCTABISAETCS IK3EMIUIIP AIEKTPOHHOTO JOKYMEHTA IIyTEM €0 3alIMCH HA ChbEMHBIN
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HOCHUTENh MHGOPMAIMH WIIH HAPABJICHHS AK3EMIUISIpA 3JIEKTPOHHOTO JOKYMEHTA TI0
AJIEKTPOHHOM NOYTE B aJIPEC 3aBUTEIIA.

AJIMUHUCTpPATUBHBIE TPOIEAYPHI, YCTAHABIMBAEMbBIC HACTOAIIUM ITYHKTOM,
OCYIIECTBIISIOTCS B TIOPSIKE OYEPEAHOCTH, B JICHb TPUOBITHS 3asBUTEIS B
cooTBeTCcTBUM C [IpaBuiiaMu BHYTpEHHETO TPYJI0BOTO pacnopsiaka Oprana.

Pe3ynpTaToM BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLEIAYP SBIAIOTCS: PuKcanus
dakTa BBIJAYM  pe3yibTaTa  MOPEJOCTABICHUS  MYHMIIMNAIbHOW  yCIyTH B
aBTOMATU3UPOBAHHON WMH(OPMAIMOHHOW CHCTEMe, MpelHa3HAYeHHOW [JIsl OKa3aHUs
roCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT.

3.7. cipaBiieHnE TEXHUIECKUX OMTHOOK

3.7.1. B cnydae oOHapy»KEeHHS] TEXHUUECKOM OITMOKU B JOKYMEHTE, SIBIISIOIIEMCS
pe3yNbTaTOM MYHULMIIAIBHOMN YCIYTH, 3adBUTENb HanpasiigeT B Oprax:

3asBJICHHE OO0 UCHPABICHUU TEXHUYECKOW oOmuOku (mpuioxkeHue No5
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTENI0 KaK pe3yJbTaT MYHHUIMNAIbHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUYECKasl OIINOKa,;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITYy, CBUJIETEIBCTBYIOIINE O HAJIUYHUU
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPABIEHUU TEXHUYECKOM OIIMOKHU B CBEICHUSAX, YKa3aHHbBIX B
JNOKYMEHTE, SBISIOIIEMCS  PE3yJbTaTOM  MYHULHMIIAJBHON  yCIyTH, TOJAeTcs
3asBUTENEM (YIMOJIHOMOYEHHBIM NPEICTaBUTENIEM) MOYTOBBIM OTIIPABJIECHUEM (B TOM
YyCl€ C UCHOJIb30BAaHUEM  DJIEKTPOHHOM  mouThl), JubO0 uepe3 Egunblid,
PecnyOnukanckuii mopran uinu MOLI.

3.7.2. JIOMKHOCTHOE JIUII0, OTBETCTBEHHOE 3a TPUEM IOKYMEHTOB, OCYIIECTBIISET
MIPUEM 3asiBJICHUS 00 UCIIPABICHUH TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asiBJICHUE C
MPUIOKEHHBIMHU JOKYMEHTAMH U TIEPEIaeT UX JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITOJIHSIIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBJICHUSI.

Pe3ynbraraMu BBINTOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP ABIISIOTCS: IPUHITOE
U 3apETrMCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HA PACCMOTPEHHUE JOJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pabOTKY JIOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI M B LEISAX BHECEHHsS MWCIPABICHUA B JOKYMEHT,
ABJISIFOLIUICS PE3YJIbTATOM IMPEAOCTABICHNUS MYHULIUNAIBHON YCIYTH, OCYILIECTBIISET
OpOLEayphl, MPEAYCMOTPEHHbIE MYyHKTOM 3.5 aJMUHUCTPATUBHOTO pErJIaMEeHTa, U
BbIJIACT MCHPABJICHHBIA JIOKYMEHT 3asBHUTENO (YIIOJTHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJI POCHHUCH C U3BITHEM Yy 3asiBUTENS (YIMOJIHOMOYEHHOIO MPEICTABUTEIIA)
OpUrMHaNa JOKyMEHTa, B KOTOPOM COAEPKUTCA TEXHUUYECKas OIIMOKa, MU HAMpPaBIIseT
B aJpec 3asBUTENSl MOYTOBLIM OTIIPABIECHUEM (TIOCPEIACTBOM DJIEKTPOHHON MOYTHI)
IIMCBMO O BO3MOXKHOCTU IIOJYYEHHUs JOKYMEHTa MpHU mpenocrtaBieHud B Oprax
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUYECKask OIINOKa.



27

AJIMUHHUCTPATUBHBIE TPOIEAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITyHKTOM,
BBITIOJIHSIFOTCS. B TEUYCHHE ABYX pabounMx IHEH Mocie OOHApY)KEHUS TEXHHYECKOU
OIIMOKK WM TOJY4YeHHs OT JI000T0 3aWHTEPECOBAHHOTO JIMIA 3asBICHUS O
JOMYIIIEHHOUW OLINOKE.

PesynpraraMy  BBITIOTHEHHS]  aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISTFOTCS:
BBIJIaHHBIN (HATIPaBICHHBIN) 3aBUTEIIO TJOKYMEHT.

4. Tlopsiaok U GopMbl KOHTPOJISI 32 NIPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCIYIr

4.1. ITopsatok OCYIIECTBIEHUS TEKYLIETO KOHTPOJIS 32 COOIIOIEHUEM U UCIIOJTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
pEerjlaMeHTa U UHBIX HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS
K IPEIOCTABJICHUIO MyHULIMIIATBHOMN YCIIYTH, a TAKKE PUHATUEM UMH PEIICHAN

KoHTpob 32 MOJHOTON M Ka4€CTBOM MPEAOCTABICHHAS] MyHULIMIIATBHON YCIYTH
BKJIFOYAET B c€0s1 BBISIBJICHUE U YCTPAHEHHUE HAPYILICHU ITpaB 3asiBUTEIICH, IPOBEICHUE
IOPOBEPOK COOMIOACHMUSI TPOLEAYpP NPENOCTAaBICHUS MYHHUIMIAIBHOM YCIYTH,
HOJrOTOBKY pelIeHU Ha AelicTBUA (0€31eiCTBUE) TOJKHOCTHBIX JIUI] OPraHa MECTHOTO
CaMOYyIIPaBJICHUs.

dopmamMu  KOHTpOJII 32 COOJIOJEHUEM HCIHOJHEHUS] aJMUHUCTPATUBHBIX
IIPOLIEAYP ABIIAKOTCA:

1) npoBepka M COTJIACOBAaHHE TMPOEKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMAIBHOMN YCITyTH;

2) MPOBOAMMEBIC B YCTAHOBJICHHOM  TIOPSIIKE  MPOBEPKU  BEACHUS
NETONPON3BOACTBA;

3) nmpoBeieHNE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX IPOBEPOK COOTIOACHUS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUTIAbHON YCIIYTH.

B memax Tekymero KOHTPOJS MCIOJb3YIOTCS CBEICHHUS, HMEIOIINECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyXeOHas KOPpPECHOHACHIMUS, YCTHas M MHCbMEHHAas
UH(pOpMaIus TOJKHOCTHBIX JIUL, OCYLIECTBIISIOIINX BIITOJHEHUE a]MUHUCTPATUBHBIX
IPOLIEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOLIUX JOKYMEHTOB U APYTUe€ CBEACHUS.

Jns1 ocy1iecTBIEHUS KOHTPOJIA 38 COBEPIIEHUEM JIEUCTBUM MPU MPEIOCTABICHUN
MYHUIUNAIBHOW YCIYTH W TNPUHATHH PELICHHA PYKOBOIUTEIK OpPraHa MECTHOTO
CaMOYIIPABJICHUSI MPEACTABISAIOTCS CHOPABKA O pe3yjbTaTax IpeIoCTaBICHUS
MYHULMIIATBHONW YCIIYTH.

O ciy4asix ¥ NpUYMHAX HAPYLIEHHS CPOKOB, MOCIIEI0BATEIBHOCTH U COAEPKAHUS
aAMUHUCTPATUBHBIX MPOLEAYpP MAOKHOCTHBIE JMIA HEMEMJIEHHO HHPOPMHUPYIOT
PYKOBOJUTENSA OpraHa, MpPeJOCTaBIIONIET0 MYHUUMIAIBHYIO YCIYry, a TaKxke
NPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYIICHU.

Texkymuii KOHTpOJb 3a COONIIOJICHHEM TOCJIEA0BATENILHOCTH  JICUCTBHIA,
ONPENEIICHHBIX  AAMUHHMCTPATUBHBIMHA  MPOLUEAYpAMU IO  IPEAOCTABICHUIO
MYHULIMIIAIBHON YCIYTH, OCYIIECTBIACTCS 3aMECTUTENIEM PYKOBOIUTEN OpraHa
MECTHOTO  CaMOYIPABJICHHS, OTBETCTBEHHBIM 3a OpraHU3alui0 paboThl IO
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IIPEAOCTABIECHUIO MyHUIIMNIATBHOW YCIYTH, HAYaJbHUKOM OTIENA, OCYIIECTBIISIIOLIETO
OpraHu3aLHI0 padOTHI IO NPEJOCTABICHUIO MYHUIIUIAIBHOW YCIIYTH.

[lepeyeHb JOMKHOCTHBIX JIML, OCYLIECTBISIOIIMUX TEKYILIMH KOHTPOJb,
YCTaHABJIMBAETCA IMOJIOKEHUSIMHU O CTPYKTYPHBIX MOAPA3AEICHUAX OpraHa MECTHOIO
CaMOYIPABJICHUS U TOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. Ilopstok ¥ IEPUOIMYHOCTh OCYIIIECTBICHHUS MJIAHOBBIX U BHETJIAHOBBIX MMPOBEPOK
MOJIHOTHI U KaueCTBa MPEJOCTABICHNUS] MYHULIUTIAIGHON YCIYTH, B TOM YHCIIE TIOPSI0K
1 GOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTABICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KOHTpOJb 32 MOJHOTOM M KaYeCTBOM IPEJOCTABICHHUS MYyHULUIAIbHOM
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMoTpeHus kano0 3asBuTeledl Ha neiicTBus (Oe3neiictBue) OpraHa, a
TaK)K€ UX JTOJHKHOCTHBIX JIUL, MYHULIMITAJIBHBIX CITYKaILUX.

4.2.2. B wmemsx OCYIIECTBICHUS KOHTPOJISI 3a TMOJHOTOM W KayeCTBOM
IPEIOCTABICHUS MYHMIMIAIBHONW YCIYyTH IPOBOJATCS IUIAHOBBIE W BHEIUIAHOBBIE
npoBepku. llopAlok W NEPUOAUYHOCTH OCYIIECTBJICHHUS IIJIAHOBBIX IPOBEPOK
ycTaHaBiIuBaeTcs miaHoM padotsl Oprana. [Ipu nmpoBepke MOTYT paccMaTpUBaThCs BCe
BOIIPOCHI, CBSI3aHHBIE C IPEJOCTABICHUEM MYHULUIAIBHON YCIYrd (KOMILJIEKCHBIE
IPOBEPKH), I OTJENbHBIN BOIPOC, CBSI3aHHBIN C MPEAOCTaBICHUEM MYHULIUIIAIBHOMI
ycanyru  (Tematuueckue mpoBepku). IIpoBepka Takke MOMKET MPOBOAUTHCS IO
KOHKPETHOM KaJio0€e 3asBUTEIIS.

4.2.3. BHemIaHOBbIE IPOBEPKU MPOBOIATCS B CBSI3M C MPOBEPKON yCTpPaHEHUs
paHee BBISIBIICHHBIX HApYIICHUW aJMUHUCTPATUBHOIO PETJIaMEHTa, a TakKe B clydae
MoJly4eHus: kano0 3asBuTeNne Ha nedctBus (Oe3neiicTtBue) OpraHa, a Takxke HUX
JTOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTarhl NpoBepKH 0(OPMIIAIOTCS B BUJE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEAOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIsOIIEro
MYHHUITUTIATBHYIO YCIIYTY, 3a pellieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocylecTBIISIEMBIE) MU B XOJ€ MPEIOCTABICHUS MyHULIMNIATBHON YCIYTH

ITo pe3ynpTaTaM MpOBEACHHBIX MPOBEPOK B CIIy4ae BHISBICHUS HAPYILICHUH TTPaB
3asiBUTEJIC BUHOBHBIE JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickor denepanuu.

PykoBoauTesnb opraHa MECTHOTO CaMOYIIPABJIECHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3aAsIBJICHUM.

PykoBoautenb (3aMeCTUTENh PYKOBOJAMUTEINS) CTPYKTYPHOTO IMOJpa3ieseHuUsI
OpraHa MECTHOIO CAaMOYIMPABJICHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
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(M) HeHaaJiexkKalllee BBIOJTHEHUWE AJMUHHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOI'O pErIaMeHTa.

JIOJDKHOCTHBIE JMIIa M WHBIE MYHULMNAIBHBIC CIyXallue 3a peUIeHUus Hu
nerctus (0e3/1eiicTBUE), TPUHUMAEMbIE (OCYIIECTBIISIEMBIE) B X0/I€ MPEIOCTABICHUS
MYHUIIUNAIBHOW  yCIyTM,  HECyT  OTBETCTBEHHOCTb B  YCTAHOBJIEHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4, [TonoxxeHus1, XapaKTepU3yoIIue TpeOOBaHUS K TOPSIAKY U hopMaM KOHTPOJIS 3a
MPEI0CTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YUCJI€ CO CTOPOHBI IpaXkaaH, X
00bEeIMHEHUH U OpraHu3aIui

KoHTposb 32 nmpeaocTaBieHneM MyHULUIIAIBHOM YCIIYTH CO CTOPOHBI I'paKaaH,
UX OOBEIMHEHWA U OpraHu3aluii, OCYLIECTBISETCA MOCPEACTBOM OTKPBITOCTU
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYIpaBJEHUs MpPU  MPEAOCTABICHHUH
MYHULIMIAIBHOM  yCIYTHM, IIOJYyYEHHUS IIOJHOM, aKTyaJlbHOW M JOCTOBEPHOU
uH(pOpMaMK O MOPSAKE NPENOCTABICHUS MYyHUIUMNAIBHOW YCIYTM M BO3MOXXHOCTHU
OCYJIeOHOTO paccMOTpeHusi oOpalieHui (3kajio0) B Mpolecce MNPeaoCTaBICHUS
MYHUIUIIAIBHOW YCIIYTH.

5. locyneoHblii (BHeCcy1eOHbIH) MOPSIAOK 00KAJI0BaAHMSI pellieHuil U JeiicTBUii
(0e3neiicTBHs) OPraHa, MPeAOCTABJISIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMIAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asBUTENM UMEIOT MPABO HA 00KAJIIOBAHUE B 10CYI€O0HOM MOPSIKE PEIICHUN
u jaecTBuil (0e3aeicTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMI[a OpraHa, MpeJOCTABISIONIEr0 MYHUIUMNAIBHYIO  YCIYTY,
MYHUIUINAIBHOTO  CIYXallero, pYyKOBOAWUTENS  OpraHa, MPeJOCTABISIIOLIETO
MYHULIMNAJIBHYIO  YCIyTy, = MHOTOQYHKUMOHAJBHOTO  LIEHTpa,  paOOTHHKA
MHOTO(YHKIIMOHAIBHOT'O LIEHTPa, OPTaHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbhoro 3akona No210-D3, a Takke UX paOOTHHKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIydasiX:

1) HapylIeHre cpoKa perucTparuu 3ampoca 0 NpeI0CTaBIEHUN MyHUIIMIAIbHON
YCIIYTH, 3aIIpoca, yKa3aHHOro B crathbe 15.1 @enepanbHoro 3akona Ne210-D3;

2) HapylleHUe CpoKa MPEeAOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazanHoMm
ciayyae aocyneOHoe (BHecyneOHOe) 00XaloBaHUE 3asiBUTENIEM PEIICHUN U JCHCTBUIA
(6e3neiicTBUsl) MHOTO(DYHKITMOHAJIBHOTO LIEHTPa, pAOOTHUKA MHOTO(YHKIIMOHAILHOTO
[EHTpPa BO3MOKHO B CJyyae, €clii Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, PEHICHUS U
nevictBust  (0e3melCTBUE) KOTOPOrOo  OOXaTyHOTCA, BO3JIOXKEHA (QYHKIHS TI0
NPEIOCTAaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIbHBIX YCIYyT B IMOJHOM 00bEME B
nopsike, onpeaenaeHHoM yacTeio 1.3 crateu 16 @enepanbuoro 3akona No210-D3;
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3) TpeGoBaHuE y 3aBUTENS JOKYMEHTOB WJIM HHPOPMAIIHH JINOO OCYIIECTBICHHUS
NEUCTBUN, TMPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUMBHBIMM NIPaBOBBIMH akTamu Poccuiickon ®exnepanuu, HOPMaTHBHBIMU
npaBoBbIMU akTamu PecryOnuku Tatapctan, MyHUIIMIATIbHBIMA MPAaBOBBIMH aKTaMHU
JUTS IPEJIOCTABJICHUS] MYHUIIMITAJIbHON YCITYTH;

4) oTka3z B MpHUEME JOKYMEHTOB, MPEAOCTaBICHHUE KOTOPBIX MPETyCMOTPEHO
HOpPMATUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
npaBoBbIMM akTamu PecryOnuku TaTapcTaH, MyHUIIUNIATbHBIMU MIPABOBBIMU aKTaMHU
JUTSl IPEIOCTABJICHHUS] MYHUILIMITAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeIOCTaBICHUN MYHUIIUIIAILHON YCIIYTH, €CJTM OCHOBAHMSI OTKa3a He
MPEAYCMOTpPEHBI (PeiepaTbHBIMU 3aKOHAMU W HPUHATBIMA B COOTBETCTBUU C HUMU
VHBIMA HOPMAaTWMBHBIMM IPAaBOBBIMH akTamMu Poccuiickonn denepanuu, 3aKOHAMHU H
MHBIMM  HOPMAaTUBHBIMH  NpaBOBbIMH  akramu  PecnyOnuku — Tartapcras,
MyHUIMINAJIBHBIMU ~ TPAaBOBBIMM aKTaMH. B yka3aHHOM ciy4yae JocyAeOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTEJIEM pelIeHU u jJehcTBUil (Oe3aeiicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, paOOTHUKAa MHOTO()YHKIIMOHAJIBHOTO LIEHTpa
BO3MO’KHO B CIIy4ae, €ClIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEUICHUS U ACHCTBUS
(6e3nericTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUSA IO TPEJIOCTABICHHUIO
COOTBETCTBYIOILIMX MYHMIIMIIAJbHBIX yCIYyr B IIOJHOM o0OOBEME B MOPSIKE,
onpenesieHHOM dactbio 1.3 cratbu 16 @enepanpHoro 3akona Ne2 10-D3;

6) 3arpeboBaHue ¢ 3asBUTENS NMPU IPEIOCTABIECHUU MYHMUIMIAIBHON YCIIyTH
IJiaThl, HE MPEIYCMOTPEHHOM HOPMATHBHBIMU NIPaBOBBIMU akKTamMu Poccuiickoii
@denepani, HOPMATHUBHBIMH TMpaBOBbIMM  akTamu PecnyOnuku  Tatapcras,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMH;

7) OTKa3 opraHa, NpeJOCTABISIOMIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MpeA0CTaBIAIONIEr0 MyHUIMNIATBHYIO YCIYTY, MHOTO(QYHKIIMOHAIIBHOTO
LIEHTpA, paboTHuUKa MHOTO(YHKIIMOHAJILHOTO LIEHTpA, OpraHu3alui,
NpeycCMOTpeHHBIX YacThio 1.1 cratbu 16 ®enepanbHoro 3akoHa Ne210-D3, unu ux
pPaOOTHUKOB B UCHPABJICHUM JOMYUIEHHBIX MMM OINEYATOK M OMIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MpeloCTaBICHUS MyHULIMIIAIBHON yCIyTd TOKYMEHTax JU00 HapylleHue
YCTaHOBJIEHHOTO CpOKa TakuUX ucHpasieHuil. B ykazaHHOM cnyuyae nocynebHoe
(BHecyneOHOE) 00’kalmoBaHWE 3asBUTENIEM pEIICHUNM W JeWcTBUil (Oe3neicTBUA)
MHOTO(YHKIIMOHAJLHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B Cllyyae, €ClIM Ha MHOTO(QYHKIIMOHAJIbHBIA LIEHTpP, PELICHUS] U JCHCTBUS
(6e3meiicTBHE) KOTOPOTO OOXKATYIOTCS, BO3J0KE€HAa (YHKIMS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHMIIMIIAJBHBIX YCIYr B TMOJHOM oOOBeME B TOpPSIKE,
onpeneneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa No2 10-D3;

8) HapylleHHe CpOKa WM TMOpsAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTam
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBIIEHHE PEIOCTABICHUS MYHULIMIIATLHON YCIIYTH, €CIIM OCHOBAHMUSI
NPUOCTAHOBJIEHUSI HE MPEAYyCMOTPEHBI (PeAepalbHbIMU 3aKOHAMH U TPUHATBIMH B
COOTBETCTBMM C HHMMHM HWHBIMM HOPMATHBHBIMM TIPABOBBIMH akTamMu Poccuiickoit
denepanuu, 3aKOHAMU M WHBIMH HOPMATHBHBIMH TPAaBOBBIMH akTamu PecmyOmmku
TaTtapcTan, MyHUIIUTIATEHBIME TTPABOBBIMU aKTaMu. B yka3zaHHOM citydae gocyaeoHoe
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(BHEcynmeOHOE) O0O’kalmoBaHWE 3asBUTENIEM pEIICHWA W JIeUCTBUM (Oe3neicTBYA)
MHOTO(QYHKIIMOHATIBHOTO IIEHTpa, pPaOOTHMKAa MHOTO(QYHKIIMOHAIBHOIO IIEHTpa
BO3MOXXHO B ClIydae, €CJIM Ha MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, PEUICHUS U JIEHCTBHUS
(Oe3nelicTBHE) KOTOPOTO OOKATYIOTCS, BO3JIOXKEHA (YHKIUS IO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCIyr B TIOJIHOM OO0BEME B MOPSIKE,
onpeaeaeHHoM 4yacThio 1.3 ctateu 16 @enepanbHoro 3akoHa No210-D3.

10) TpebGoBaHue y 3asBUTENS MPU NPEIOCTABICHUU MYHUIIMIIAIBHOM YCIyTH
JOKYMEHTOB WJIM MH(OpMallMU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIIBHOM OTKa3€ B IIPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MYHUIIUIIATILHON YCIyTH, TM00 B MPEJOCTABICHUH MYHUIIMITATIBLHON
YCIIYTH, 32 UCKIIOYEHUEM CIY4aeB, MPEIYyCMOTPEHHBIX IMyHKTOM 4 yactu | ctateu 7
®enepanpHoro 3akoHa Ne210-d3. B ykazanHOM ciydae nocyneOHoe (BHECYIeOHOE)
00’xaioBaHUE 3asIBUTEIIEM pelIeHU " JIEVCTBUI (6e3nericTBUN)
MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa, paOOTHUKAa MHOTO()YHKIIMOHAJIBLHOTO ILIEHTpa
BO3MOKHO B CIIy4ae, €ClIM Ha MHOTO(Q)YHKIHMOHAIbHBIA LIEHTP, PEUICHUS U ACHCTBUS
(Oe3neiicTBUE) KOTOPOTO OO0KAINYIOTCS, BO3J0KE€HAa (YHKLUHS IO MNPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMNAIBHBIX YCIyr B TIOJIHOM O0BEME B MOPSIKE,
onpenesieHHOM Jactbio 1.3 crateu 16 @enepanpHoro 3akona Ne2 10-D3.

5.2. XKanoba momaerca B mucbMeHHOW (opMme Ha OyMa)XHOM HOCHUTEJE, B
AJIEKTPOHHOM (¢opMe B Oprad, MNPEAOCTaBIAIOUIMI MYHHIMIIAIBHYIO —YCIYTY,
MHOTO(QYHKIIMOHANbHBIN LEHTP JHO0 B COOTBETCTBYIOIIMN OpraH rocyJapCTBEHHOM
BJIACTH, SIBJIAIOLIMMNCS y4YpeAUTeIeM MHOrO(pYHKIMOHAIBHOTO LEeHTpa (naiee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa), a TakkKe B OpraHu3alluu,
npeaycMoTpeHHble YacTbio 1.1 cratbu 16 @enepanbHoro 3akona Ne210-03. JKanoOsl
Ha peuieHust U aeucTBus (0e3AeiicTBUE) PYKOBOJIUTENSA OpraHa, MpeaoCTaBIISIIONIECTO
MYHUIUINIAIBHYIO YCIYTY, MOJAI0TCS B BBIIIECTOSUIMI OpraH (IIpU €ro HaJIu4uu) Ju0o
B CJIy4ae €ro OTCYTCTBUS PaCCMaTPUBAIOTCS HENMOCPECTBEHHO PYKOBOIUTENIEM OPraHa,
MPEOCTABISAIONIET0 MYHULIMNAIBHYIO yciyry. JKamoObl Ha pelieHus U JeUCTBUS
(6e3nelicTBue) pabOTHHKA MHOTO(DYHKIIMOHATIBLHOTO IIEHTPa MOAAI0TCS PYKOBOAUTEIIO
ATOr0 MHOroQyHKUHOHAIbHOrO 1eHTpa. JKanoObl Ha pemeHus W ACHCTBUSA
(Oe3nelictBue)  MHOTO(YHKUHMOHAJIBHOTO  IIEHTpAa  MOJAIOTCS  YUYPEIUTENIO
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa WM JOJHDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMATHUBHBIM TPaBOBbIM akToM PecmyOmmku Tartapcran. JKamoOwsl Ha pemieHus: u
nenctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3aIfii, MPeIyCMOTPEHHbIX YacThio 1.1
ctatbn 16 @epepanpHoro 3axkoHa Ne210-d3, nomaroTcsl PYKOBOAUTENSIM 3THX
OpraHU3aIUu.

KanobGa Ha pemienust u nencTBus (0e3l€CTBUE) OpraHa, MpeaoCTaBIISIONIErO
MYHUIIUNAIbHYIO  YCIYTYy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeJoCTaBISIOLIErO
MYHUIIUNAIBHYIO YCIYTy, MYHHUIIMIAIBHOTO CIY>Kallero, pPyKOBOIUTENSI OpraHa,
PEIOCTABISAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, MOXET OBbITh HampaBlieHa MO IOYTE,
yepe3 MHOTO(YHKIMOHAJIBHBIM ILIEHTp, C HUCHOJIb30BaHUEM HH(POpPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW  ceTu  «MHTepHeT», oduimaipsHOro caidta oprasa,
NPEIOCTABIAIONIEr0  MyHHIMNAIbHYI0  ychnyry, EnunHoro  moprama  aubo
Pecnybnmkanckoro nopraina, HHGOPMAIIMOHHON CUCTEMBI JOCYAEOHOTO 00)KaJIOBaHNUS,
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a TaKK€ MOKET OBbITh NPUHSATA IIPH JINYHOM NpuemMe 3asBurens. JKanoba Ha peleHus u
NEUCTBUS (Ge3neiicTBUE) MHOTO()YHKIIHOHAJILHOTO LIEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOTO I[EHTpa MOXET OBbITh HampaBjieHa [0 TMOo4YTe, C
MCIOJIb30BaHWEM  HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn  «HTepHETY,
opuIMaTBHOTO cailiTa MHOTO(QYHKIMOHAJIBHOIO IIeHTpa, EnuHoro mnoprana mubo
Pecny6nukanckoro nopraina, THGOPMAIIMOHHON CUCTEMBI JOCYEOHOTO 00KaJIOBaHUs,
a TaK»Ke MOXKET OBITh MPUHATA MPH JIMYHOM Ipueme 3asiButenis. JKanoba Ha pelieHus u
nenctBusa (Oe3neiicTBUE) OpraHU3alldid, MPEeayCMOTPEHHBIX yacThio 1.1 cratbu 16
®enepanpHoro 3akoHa No210-d3, a Takke UX paOOTHUKOB MOXKET ObITh HAIIPaBJIEHA 110
noure, C  HUCIOJb30BaHUEM  HWH(MOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON  CeTU
«HTepHeT», OoPHUIMATBHBIX CANTOB ATUX opraHusauui, EnuHoro moptana mamnbo
PecnyOnnkaHckoro moprajna, a TakkKe MOXKET ObITh NPHUHSATA MPU JIMYHOM IpPUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKaTh:

1) HauMeHOBaHWE OpraHa, NPEIOCTABISAIOIIEI0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, NpeIOoCTaBISIOIIEr0 MYyHUIUNAIbHYIO YCIYry, JHOO
MYHUIUINIAIBHOTO CIYXalIero, MHOrO(QYHKIIMOHAIBHOTO IIEHTPa, €r0 PYKOBOJUTENS U
(wnu) paOOTHUKA, OpraHU3alMi, MpeayCMOTpEeHHBIX dYacthto 1.1 crtateum 16
®enepanbHoro 3akoHa Ne210-D3, ux pykoBoautenel u (1ian) pabOTHUKOB, PEIICHUS U
nencTBug (0e3/1efCTBIE) KOTOPBIX 00KaIyIOTCS;

2) dbamuiuio, UMsi, 0T4ECTBO (TIOCTIEHEE - MIPU HAJIUYUU), CBEJICHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3NUECKOIO JHIAa JUOO0 HAMMEHOBAaHUE, CBEJICHUS O MECTE
HaXO0XKJIEHUS 3aBUTENS - IOPUINYECKOTO JIMIA, a TAK)KEe HOMEp (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) 3AEKTPOHHOM MOYTHI (IPU HAJIIMYMH) U TTOYTOBBIN ajpec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 00KATyEeMbIX pPELICHUSIX U AeHCTBUSX (0€31eMCTBUU) OpraHa,
MPEAOCTABISIONIET0 MYHUUMUIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMI]a OpraHa,
MPEAOCTABIIAIONIET0 MYHULMIIAIBHYIO YCIYTY, JHOO MYHHUIMIAIBHOTO CIYKaIlEro,
MHOTO(YHKIITMOHAJIbHOTO LEHTpa, pa0OTHHUKA MHOTO(YHKIIMOHAIBHOTO LEHTpA,
OpraHu3alui, NpeayCcMOTPEeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne210-
®d3, ux pabOTHUKOB;

4) noBOIbBI, HA OCHOBAHMM KOTOPBIX 3asBUTEJb HE COIVIACEH C PEUICHUEM U
neiictBueM (Oe3neiicTBEM) opraHa, MPEAOCTaBISIOUIEr0 MYHULUIAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPEeAOoCTaBISIIONIET0 MYHHUIMNAIbHYIO YCIyry, JH00
MYHHUIIMIIAJIBHOTO  CIY’>Kallero, MHOTO(YHKIIMOHAJIBHOTO IEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpraHU3alHii, MPEeAyCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne210-®3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITh
NPEICTaBIICHbl JOKYMEHTHI (MpU HAJU4MM), MOATBEP>KIAIOIIUE JOBOJbI 3asBUTEIS,
100 X KOTHH.

5.4. [loctynuBmias »*ano0a NOJJIEKUT PETUCTPALIMU B CPOK HE NO3HEE paboyero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYIIJICHUSI.

5.5. XKanoba, moctynuBiias B OpraH, MPEAOCTABISIONIMA MYHHUIIMIAIBHYIO
YCIyTy, MHOTO(QYHKIMOHAJIBHBIA IIEHTP, YYPEAUTEI0 MHOTO(PYHKIIMOHAIBHOIO
LIEHTpa, B OpraHu3aliM, MpeaycMOTpeHHble dacThio 1.1 craten 16 denepanbHOro
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3akoHa Ne210-®3, nubo BbImIECTOSIMN OpraH (IpU €ro HaJUYMUU), MOJJICKUT
PAaCCMOTPEHHIO B TEUYEHHE MATHAALATH padOYMX JHEW CO JHS €€ PEerucTpaluy, a B
ciydae 0o0)KaJoBaHUSI OTKa3a OpraHa, MPeJIOoCTaBISIIONIETO MYHHUIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OpPraHU3aIlHii, MPEAYCMOTPEHHBIX YacThio 1.1 craThu
16 ®denepanvHoro 3akoHa Ne210-d3, B mpueme JOKYMEHTOB y 3asBUTENS JUOO B
UCIPABJICHUM JONYILIEHHBIX ONEYaTOK M OHIMOOK WM B Ciy4ae O00KaJOBaHMS
HapyILIEHUs YCTAHOBJIEHHOTO CpPOKa TaKUX MCIPABICHUH - B TEUEHHE IATH pabodmx
JTHEHN CO JHS €€ PEruCcTpaLyi.

5.6. I1o pe3ynpTaTamMm pacCMOTPEHUS Kan0Obl IPUHUMAETCS OHO U3 CIETYIOIINX
pELIECHUM:

1) xanob6a yJoBIETBOPSAETCS, B TOM YHCIIE B POpME OTMEHBI IPUHSATOTO PELICHHUS,
WCIPABIICHUS JIOMYIICHHBIX OMNEYaTOK W OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEAOCTABICHUS MYHUIMNAIBHOW yCIYIM JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JNEHEKHBIX CpPEIACTB, B3UMAHHE KOTOPBIX HE MPELYyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoii denepannyi, HOpPMAaTUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku TaTtapctan, MyHUIUMIIAIbHBIMYA PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He noznHee aHs, ClIEQyromIero 3a JHEM IPUHATHSA PELICHMS, YKa3aHHOIO B
HACTOSILIEM IIYHKTE, 3asBUTENIO B MUCbMEHHOW (hOpME U MO >KEJIaHUIO 3asBUTENS B
AJIEKTPOHHOM (opMe HampaBisieTcs MOTUBUPOBAHHBIM OTBET O pe3yibTaTrax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciydae mpu3HaHUA KaloObl MOJJIEKALIEH yIOBIETBOPEHHIO B OTBETE
3asBUTEIIIO0 O pPe3yJbTaTaX pacCMOTPEHUS KajJo0bl gaeTcs MHGOpMalus O AEUCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHoM,  MPEJOCTABISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM JIM0OO0 OpraHu3aluen, NpeyCMOTPEHHOH YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne210-P3, B nensax He3aMeJIMTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI MPU OKa3aHUU MYHULIMITAJIbHON YCIIYTH, a TAKXKE MPUHOCSITCS
M3BUHEHUS 32 JI0CTaBJIEHHbIE HEY100CTBA M YKa3bIBaeTCd MHPOPMALIUS O JalbHEHIINX
JNEUCTBUAX, KOTOpbIE HEOOXOJMMO COBEPUIMTH 3asBUTEII0 B LEIAX IOJTYyYEHUs
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyuae npusHaHus kanoObl HE MOJIeKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTENII0O O pPE3yJibTaTaX PAacCMOTPEHUS KaloObl NalOTCS apryMEHTHpPOBaHHbIE
pa3bsCHEHUS] O MPUYMHAX TMPHUHATOrO pPELICHUs, a Takke MHpopMalus O MOpsAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B cityuae ycTaHOBIIEHUS B XO/I€ UJIH IO Pe3yJIbTaTaM PacCCMOTPEHHUS Kal0ObI
IIPU3HAKOB COCTaBa aJMUHHCTPATUBHOTO NPABOHAPYILIEHUS WA NPECTYIICHUS
JOJDKHOCTHOE JIMII0, PAaOOTHUK, HAJEJICHHBbIE MOJTHOMOYUSIMU MO PACCMOTPEHHIO
&Kano0, He3aMeNJIUTENbHO HAMNpaBISIOT HWMEIIIMECS MaTephalibl B OpPraHbl

IPOKYpPAaTypHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma

(bnank opraHa, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxnocTtHoe nuto (OHO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma
(bnank opraHa, npeaOCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)
Komy:
KoHTakTHBIE JaHHBIE:
[IpencraBurens:
KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:
PEIIEHUE
00 0TKa3e B MPeIOCTaBICHUN MYHUIIMITAIGHON YCITyTH
0 BBIJIa4Y€ CIPABKU (BBIMTUCKHU)
oT Ne
PaccmorpeB Bame 3asBiieHue ot Ne 51
MpUJIaracmple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

OPUHATO peleHue 00 OTKasze B
BbIJIa4€ CIIPaBKH (BBIMUCKH) MO CIEAYIOIIEMY OCHOBAHUIO:
JononHuTenbHass UHPOPMALIUS:

Crenenust 00 HIEKTPOHHON TTOMHUCH

JomxkuoctHOE Juio (PHO)
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(ToIUCh YIOJIHOMOYEHHOTO OJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma
(bnank opraHa, mpeI0CTaBIISAIONIETO MYHUIIMITAIBHYIO YCITYTY)
Komy:
KonrakTHbIC JaHHEBIE:
[IpencraBurens:
KonTakTHbIE TaHHBIE
IIPEICTABUTEIIS:
PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHULIMIATBHOMN YCIYTH MO BbIIa4€ CIIPABKU (BBIMUCKHU)
OT No
PaccmotpeB Bame 3asBiienue ot No 151
npujiaracmsbie K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHne 00 oTKaze B
npuemMe JOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHHS] MyHUITUITAIIBHON YCIIYTH 10
BBIJIa4€ CIIPABKH (BBIMUCKH) IO CIEAYIONUM OCHOBAHUSIM:

1.

N |

PazpscHenue [IPUYUH OTKa3za:
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JlononaurensHas uHpOopMaIus:

Bb1 BripaBe MOBTOPHO OOpPaTUTHCS B YIMOJHOMOYEHHBINH OpraH C 3asBIICHHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKAa3aHHBIX HAPYIICHUI.

JlaHHbI OTKa3 MOXET OBIThb O0KajJoBaH B JOCYIEOHOM IMOpSIKE IyTEM
HalpaBJIEHUs ’kajJ00bl B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJJI€OHOM HOpPSIKE.

Ceenenus 00 3JIEKTPOHHOM MOAMTUCH

JomxuoctHoe muio (PHO)

(moAmKCch YHOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH T10
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMopraBHeHI/IH)

oT

(bammnust, uMmsi, 0TUECTBO, TTACTIOPTHBIC TaHHBIC,
PETUCTPALHIO [I0 MECTY )KUTEIbCTBA, aAPEC IEKTPOHHOH
TIOYTHI, TeNe(OH)

3ASBJIEHUE
0 BbIJIaU€ CMPABKU (BBITUCKH)

[Ipomy Bac BbIgaTh cripaBky
(BBITTUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

Pe3ynbraT npenocraBieHus MyHULUNAIBHON YCIIYTH, IPOLTY NPEI0CTABUTH:

D B NTU4HbIA kabuHeT IlopTana rocynapcTBEHHbIX U MYHUIIMIAIBHBIX YCIYT
Pecny6muku Tatapcran;

D B IMYHBIN kabuHeT EquHoro noprana rocy1apcTBEHHBIX U MyHUITUTATBHBIX
YCIYT;

|:IB MHOTO(YHKIIMOHAJIbHOM IIEHTPE MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHUIMNATIbHBIX yeiayr Pecnybnuku TaTapceraH;
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D B Opzane.

(mata) (moamucek) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASABJIEHUE
00 HCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 00 omuobKe, AOMYIMIEHHOW MPU OKa3aHUU MYHULMIIAJIBLHON YCIyTH MO
BbIJ1a4y€ CIIPaBKU (BBIHUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipomry wucnpaBUTh AOMYIIEHHYIO TEXHHYECKYIO OIIMOKY UM  BHECTH
COOTBETCTBYIOIIIME  U3MEHEHHUs] B  JOKYMEHT, SBISIONIMHCA  pe3yJbTaToOM
MYHHUIUMTAIBHON YCIYTH.

[Tpunararo crneayromme JOKyMEHTHI:
1.

2.

B cinywyae mpunHsTHS perieHus 00 OTKJIOHEHHH 3asiBICHHUS 00 HCIpPABJICHHUH
TEXHUYECKOM OIIMOKHU TPOIITY HAMPABUTh TAKOE PEIICHUE:

MIOCPEICTBOM OTIPABJICHHUS 3JIEKTPOHHOTO TOKyMeHTa Ha azapec E-mail: ;

B BUJIE 3aBEPEHHOM KOMMMH HAa OYMaKHOM HOCHUTEJIE TOYTOBBIM OTIIPABIICHUEM TIO
azapecy:

HacrosimyM noareepkaaro: CBEACHUS, BKIFOYEHHBIE B 3asBJICHHAE, OTHOCSIIUECS K
MOEH JIMYHOCTA U TMPEACTABIEMOMY MHOKO JIMILY, @ TaK)X€ BHECEHHBIE MHOK HUKE,
noctoBepHbl.  JIOKyMeHTBl (KOMHMHU  JIOKYMEHTOB), TIPUJIOKEHHBbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~TpeOOBaHHUSM, YCTAaHOBJICHHBIM 3aKOHOAATEIhCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT NPEICTABICHUS 3asBJICHUS 3T JTIOKYMEHTBI JICUCTBUTENBHBI U
coJieprKar JOCTOBEPHBIC CBEICHUS.
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(mata) (moamuce) (®.1.0.)



