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NOCTaHOBJICHHEM
HcnonuutensHoro komurera
Jpo:KaHOBCKOro
MYHHLUIIAJIBHOTO paiioHa
Pecny6muku Tarapcran
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AIMHHHCTPAaTHBHBIH perjaMmenT
PENOCTABICHAS MyHHIMNAABLHOM YC/IyIH 110 BbiAaue pa3pelieHus Ha npaBo
OpraHH3aUWH PO3ZHHYHOIO PhIHKA

1. O6mue nmonoxkenus
I.1. Tlpenmer perynuposauus aIMUHUCTPATUBHOIO perjlaMeHTa

Hacrosumuit anMunucTpaTiBHbIif periaMeHT MpeaoCTaBIeHUSI MyHHULIUTIATBHOMN
ycnyru (nanee — aAMUHHCTPATHBHbII periaMeHT) YCTaHaBJIMBACT CTaHIAPT U ITOPSALOK
IPENIOCTaBIICHUS. MYHULMWNANBHON YCIYrM MO Bbljaue paspelieHuss Ha mpaBo
OpPraHM3allii PO3HUYHOTO PBIHKA (ajlee — MYHHIHNATbHAS yciyra).

[.2. Kareropuu 3asBureneii

1.2.1. Jluuamu, umeromumu IpaBO Ha MOJYYEHHE MYHHULMUNANBHONU YCIyTH,
SIBJIAIOTCS FOPUANYECKHE JIULA (aee — 3asBUTeb).

1.2.2. C s3asBnenuem BIIpaBE OOpAaTUTHCS  IMPEACTABUTEND 3asBUTEJIS,
JCUCTBYIOIINI HA OCHOBAHMHU AOKYMEHTA, y TOCTOBEPSIOLIETO €r0 MOJHOMOYHS (fajiee
— NPEACTARUTEIb 3asIBUTEIS ).

I.3. Tlopsnox uHdOpMHEpOBaHHs 0 NPeNOCTaBIEHUN MYHULUIATLHON YCITyr )

[.3.1. WMudpopmauus o mopsuke MPENOCTABICHUS] MyHULUNAIBHONW YyCIyry
pasMernaercs:

1) Ha MH(OPMAaUMOHHBIX cTeHmax, CONCPIKAIUMX BHU3YalbHYIO M TEKCTOBYIO
MHOOPMALUIO O MYyHHUMNANBHOMN YCJIYre, pacHoJIOKEHHBIX B IOMEIIEHUSIX
MHOrOQYHKUMOHANBHEIX  IEHTPOB MPEeI0CTaBI€eHUs  IOCYJAapCTBEHHBIX U
MYHULHUNANBHBIX YCIIYT.

2) Ha odMIMANBHOM caiiTe MyHUIHNATBHOIO paliona B uMH(OpMaLHOHHO-
TenekoMMyHuKanuonHou cetn «MuTepHeT) (https://www. drogganoye.tatarstan.ru);

3) Ha [loprane TOCYAApCTBEHHBIX W MYHULMNAIbHBIX yciyr Pecrny6muku
Tarapcran ( https://uslugi.tatarstan.ru) (nanee — Pecnybnuxanckuii mopran);

4) na Enurom noprase FOCYapCTBEHHbBIX U MYHULHIIANBHBIX yCIyT ((hyHKLHT)
(https:// www.gosuslugi.ru) (manee — Enunerii nopran);



5) B TOCYapCTBEHHON MHAOPMALIMOHHOM CHCTEMe «PeecTp rocynapcTBeHHBIX
¥ MyHULIHDAIBHEIX ycnyr Pecny6nuku Tarapcrany (http:/frgu.tatar.ru) (namee —
PeecTtp rocynapcreeHHbIX 1 MyHHLMIATBHBIX YCIIyT).

1.3.2. KoHcynbTupoBanue mo BOIIPOCAM MNPEAOCTaBICHUS] MYHULUIIATHHOM
YCIIYTd OCYLIECTBIISIETCS:

I) B MHOTOQYHKI[MOHATBHBIX LEHTpax NPENOCTaBIIEHUs] TOCYNapCTBEHHBIX U
MYHHLHUTIATBHBIX YCIIYT P YCTHOM OOpALLEHUH - IMYHO HIIM 10 TenedoHy;

2) B uHTEpaKTUBHOM popme Exnnoro, Pecnybnukanckoro noprarna;

3) B ICIONIHUTENEHOM KOMHTETE Jpox:KaHOBCKOTO MYHHULHUNATBHOTO paiioHa
(manee — Opaan):

[IpY YCTHOM OOpAalleHUH - THYHO WK 1O TenedoHy;

pH  MHCbMEHHOM (B TOM 4uCie B (OpPME O3NEKTPOHHOrO [OKYMEHTa)
obpalleHUH — Ha OyMaXHOM HOCHMTENe IO MOYTE, B SIEKTPOHHOH (opme IO
SJIEKTPOHHOM IMOYTe. : |

1.3.3. Mupopmanmst na Enumom mnopraie, Pecnybnukanckom mnoprane o
TMOpsIZIKE M CpOKax MpEeNOCTaBICHUS] MYHMIMIIAIBHON YyCIyrM Ha OCHOBaHHUM
CBELCHHMH, cozepKalluxcs B PeecTpe rocy1apcTBeHHBIX U MYHMIMMATbHBIX YCIyT,
IIPEOCTABIISIETCS 3asIBUTENIO OECIIATHO.

Hocryn k unpopmanmu o cpokax u mopsigKe MPENOCTABIICHHS] MyHHULUIANbHOMI
YCIYTH OCYLIECTBISETCS O€3 BBIMOJHEHUS 3asSBUTENIEM KaKUX-TH60 TpeOOBaHUM, B
TOM 4HcJIe 6e3 UCMOb30BaHHS IPOrPAMMHOT0 06ecreeHH s, yCTaHOBKa KOTOPOr'o Ha
TEXHUYCCKNE CPENCTBA 3asiBUTENS TpeOyeT 3aK/IIOYEHUS THIIEH3HOHHOIO WM WHOIO
COTJIALICHHS c npaBooOsanaTenem IIPOrpaMMHOTO obecneyenus,
TMPEAYCMATPUBAIOLIECTO B3MMAHUE IJ1ThI, PETMCTPALIUIO HIIH ABTOPH3ALMIO 3asBUTENIS
WA IPEJOCTABJIEHUE UM MTEPCOHANIBHBIX JaHHBIX.

1.3.4. Tlpu obpaiennu 3asBUTENS TUYHO HITH [0 TeNe()OHY B COOTBETCTBUHU C
MOCTYNHMBIINM 0OpalleHUeM IIPe0CTaBseTCS HHPOPMALHS:

I) o mecTe HaxoxIeHWs MHOrO(GYHKIHOHATLHOTO EHTpa NpenoCTaBIEHHUs
TOCYHapCTBCHHBIX M MYHMLMNANbHBIX ycnyr, Opeana (ampec, rpaduk paboTsl,
ClpaBOYHEbIE TesneOoHbI);

2) o mopsaKe NPefOCTaBIeHUs MYHHLHUIAIbH O YCIIYTH, 0 criocobax u cpokax
IIOJAYH 3asBJICHUH;

3) 0 Kareropusix rpaxuaH, KOTOPBIM NpPenoCTaBJIAeTCS] MYHHIMIIAIbHAS
yenyra; 0 HOpMaTHBHbIX IPABOBBIX aKTaX, PETYIMPYIOLIMX BONPOCH! TPEAOCTABIEHHUS
MYHULHUIIAIBHOHN YCIyTH; |

4) o mepeuHe NOKYMEHTOB, HEOGXOMUMBIX IS PacCMOTpEHHUS 3asBIIEHUS O
TMPEMOCTABICHNH MYHULMNANBLHOR yCIyrd, O CpPOKax IpHeMa U PerucTpaiuy
3asIBJICHUS,;

5) 0 Xolle MpenoCTaBlIeHUs] MyHULMTANbHOM YCIYTH;

0) o MecTe pa3MelleHHs Ha OPULHAILHOM CaiiTe “H(bOPMaLUK IO BOMPOCaM
MPENOCTABIICHUS] MyHULIUTIAIBHOM YCIyTH;

7) o nopsuke 00KajlOBaHUS NEHCTBHH WM Ge3eHCTBHS NOJDKHOCTHAIX AL
Opeana. |

[lo mucemenHoMy oO6palleHHIO COTPYLHHKH OTHeNa, OTBETCTBEHHOIO 3a
MpELOCTaBICHHE MYHULMINAIBHON YCIYTH, IIOAPOOHO B MHCHMEHHOI bopme



PasbiACHAIOT 3asBUTENIO MOPSAOK TNPENOCTaBIEHHUS MYHHIHIAILHOMN YCIYTH W
BOTIPOCBI, yKa3aHHEIC B HACTOALIEM IIYHKTE aAMHHHCTPATHBHOIO periaMeHTa, H B
TEYEHUE TpeX pabo4MX [HEeH CO AHS PerucTpaLyu OOpallleHUs] HANpPaBISIOT OTBET
3asBuTenio. OTBETBI NAIOTCs Ha si3bIKe oOpalleHus. B Clly4yae HEBO3MOXXHOCTH NaTh
OTBET Ha s3bIKE OOpALIEHHMS MCIOJIB3YHOTCS IOCYNAPCTBEHHBIE S3BIKH Pecnybnuku
TaTapcran.

1.3.5. Undopmarms no Bonpocam NPENOCTaBICHUs] MYHUUUIIANBHOR yCIIyTH
pasMelnaercs Ha OQpUUMANBHOM CaliTe MYyHULHIANLHOIO palioHa (unu zopodckozo
OKpy2a) ¥ Ha MH()OPMALHWOHHBIX CTEHAAX B MOMELICHUSIX Opzana nyisi paboTsl ¢
3asiBUTEJISIMU.

Mudopmauuss Ha rocyaapCTBEHHBIX — S3bIKAX Pecny6nuku  Tarapcran,
pasmemaemasi Ha MHQOPMALMOHHBIX CTEHAAaX M Ha oduuuaneHOM  caiiTe
MYHWIMDIANPHOrO  padoHa B  MH(OPMAL[MOHHO-TENEKOMMYHHKAIMOHHON CeTH
«IHTepHET», BKIIIOYAET CBeIEeHHS O MYHUIUNANBHOW YCIIyre, COAEpIKallUecs B
nyHktax 2.1,2.3,2.4,2.5 2.7,2.9,2.10, 2.1 I, 5.1 agMuHHUCTpaTUBHOTO periamMeHTa,
MH(OPMALMIO O MecTe HaXOXIEHWs, CIIPaBOYHBIX TenepOHaxX, BPEeMEHU pabOThI
Opzana, o rpaduike npuema 3asisienunii Ha [PENOCTaB/ICHHE MYHULMIAIBEHON YCIYTH.

1.4. HopmaTnBHBIE NpaBOBBIE AKTHI, PErynupyroLIne NIpeaoCTaBlIeHue
MYHULMINAIBHON yCIyTH

[.4.1. IlepeueHr HOpMaTHBHBIX NPaBOBBIX  aKTOB,  PEryJUPYIOLIUX
MPEAOCTaBNICHNE MyHUMIHUITATBHOR YCIIyTH (C yKa3aHUEM PEKBH3UTOR HOPMAaTHUBHBIX
[IPaBOBBIX aKTOB U MCTOYHMKOB UX O(ULMANBHOIO onyOIMKOBaHMsI), pasMelleH Ha
Enunom moprane, B Peectpe FOCYNapCTBEHHBIX W MYHMLMMAIBHBIX YCHIYr, Ha
ODHUMATLHOM  calfiTe  MyHMUMMATBHOIrO paioHa B WH()OpPMaLHOHHO-
TEJIEKOMMYHMKALMOHHOH ceTu «HTepHEeTY.

1.4.2. Texcr agMuHMCTpaTHBHOrO periaMeHTa B AEHCTBYIOLIEH peaaKiuu
TOANEXKUT pasMellennto Ha Epunom moprane, B Peecrpe rOCy1apCTBEHHBIX U
MYHULUMOATBHBIX YCIYT, Ha OQUUMATBHOM CaliTe MYHHLHNAILHOTO palioHa B
HH(bopMauHOHHo-TeneKOMMyHHKauHOHHoﬁ cetd «MHTepHeTy.

1.5. TepmuHsI, Henonb3yeMsie B aIMUHUCTPATHBHOM PErJIaMEHTe, U MX ONpeNeIeHuUs

[.5.1. B anMuHKCTpaTMBHOM pernamenTe MCIOJIL3YIOTCSI CIEYFOIINE TEPMUHEI
U OIIpEaeIIeHUS:

yAaNeHHOoe paboyee MeCTO MHOTO(GYHKIHOHAILHOIO HEHTpa NPEeaoCTaBIeHUs]
TOCYNApCTBEHHBIX M MYHHMUHIANBHBIX YCIYyr — TEPPUTOPUANBHO 06OCOBNICHHOE
CTPYKTYpPHOE noJpaszesieHue (ocuc) MHOTrO0()YHKIIHOHAIBHOTO LIEHTpa
[IPENIOCTABJICHUA TOCYHapCTBEHHBIX W MYHHULMIATBHBIX YCIYyT, CO3JaHHOE B
TOPOJICKOM  (CENBCKOM) TIOCEJIEHMH MYHULHMAIBHOIO paiioHa WM B TOPOICKOM
Okpyre Pecny6muku TatapcTaH B COOTBETCTBHH C NyHKTOM 34 IIpaBui opranuszauuu
ACATENEHOCTH MHOTOMYHKUMOHANBHBIX LEHTPOB MPELOCTABICHHS rOCyAapCTBEHHBIX
M MyHULUNATbHBIX yCNYyT, YTBEPXKIAEHHLIX I[TOCTAHOBJICHUEM [IpaBuTenncTBa
Poccuiickoit ®enepanun ot 22 nexabps 2012 r. Ne 1376 «O6 yTBepxaeHuu [IpaBun



OpraHu3aluy  NEATENbHOCTH MHOrO(YHKUMOHANBHBIX LEHTPOB MpPEIOCTABIECHHUS
FOCYNapCTBEHHBIX ¥ MYHMIUNAIBHBIX YCIIyT»;

TeXHHYecKas owmubKa - omubKa (OMKCKa, onedaTka, rpamMMmaTHyeckas HiIH
apupmeTndeckas owmbka 1u60 TOmOGHAs OmM6Ka), NOIYILIEHHAs] OpraHoM,
IIPEIOCTABJISIOIIUM MYHULIUNAIBHYIO YCIYry, W TPUBENIAas K HECOOTBETCTBUIO
CBE[ICHUH, BHECEHHBIX B IOKyMEHT (pe3yJbTaT MyHULMMANLHON YCIyTH ), CBENCHIAM
B IOKYMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCHJIUCH CBECHHUS,

Envnas cucrema unentudukanuu u ayTeHTU(QUKALKKU B HHPACTPYKTYpe,
obecneunBarolei WH(QOPMaLMOHHO-TEXHOIOTUYECKOE B3aUMOJIEHCTBHE
MH(pOPMALMOHHBIX CHCTEM, HCIIOJIb3YEMBIX JUIS IIPEAOCTABICHHS rOCyJapCTBEHHBIX U
MYHULHGAILHBIX YCIYTr B SNEeKTpOHHOW dopme (nanee — ECUA) — ¢enepanbHas
rocynapCTBeHHas MH(QOPMaLHOHHAs cucrema, obecneunBaroras
CaHKIMOHMPOBAHHBIM JOCTYIl yYaCTHUKOB HMHQMOPMAIHOHHOTO B3aUMOIEHCTBUS B
CHCTEME WICHTHOUKALMK U ayTeHTH(HKaLuu K HHPOPMALWH, colepxauieics B
TOCYNAapCTBEHHBIX HMH(OOPMAIMOHHBLIX CHUCTEMax M  HHBIX MH(POPMAaIHOHHBIX
CHUCTEMaXx;

M®II - l'ocynapcTBeHHOE GIOMKETHOE YUpeKAEHUE «MHOroQyHKIIHOHAILHBIH
UCHTD HPENOCTABNCHUS TOCYIAPCTBEHHBIX ¥ MyHUIHMIANBHBEIX yCIyr B Pecrmy6iuke
Tatapcrany;

AUC MO®I[ -  AsroMaTH3MpoBaHHas MH(OpMAlMOHHAS  CHCTeMa
MHOTOQYHKIMOHANBHEIX ~ LEHTPOB  MPEAOCTABJICHHS rOCYJapCTBEHHBIX |
MyHHUHUNAIBHBIX ycayr Pecnybnuku Tarapcran.

1.5.2. B aiMMHHCTpPaTUBHOM periameHTe Moj 3asBICHHEM O IIPENOCTABIICHUH
MYHMLUIAIBLHON YCIIyTH (aajiee - 3asBJICHNE) MTOHUMAETCS] 3arpocC O NPeNoCTaBIeHHH
MYHHLHUIANbHOW YCITyrH, MONAHHBI B COOTBETCTBMH C MYHKTOM 3 CTAThH 2
OenepansHoro 3akoHa or 27 wmions 2010 roma Ne 210-03 «O6 OpraHu3aiuu
TPCNOCTABICHUSA ~ TOCYJApCTBEHHbIX W  MYHHLMIAIbHBIX yCOyr» (malee —
DenepanbHblii 3akoH Ne 210-D3).

2. CTaHaapT npefocTaBieHHsi MyHHUHNATbHOMN yCayru
2.1. HanmeHoBaHKe MyHULUTATBHOM yCIyru
Bbinaua paspernenus Ha MpaBo opraHu3anum PO3HMYHOTIO PhIHKA.

2.2. HaumeHOBaHue MCIOJIHUTEJIbHO-PACIOPSI AU TEILHOTO OpraHa MEeCTHOTO
CaMOyNpaBJICHUs, HEOCPEICTBEHHO MPEOCTABISIOMIEr0 My UM ATBHYIO yCIyry

VcnionuuTensHbi koMuTeT JIporkKiKaHOBCKOTO MYHHULMITAJIBHOTO paiioHa
2.3. Onucanue pesysbTaTa NIpefOCTaBIEH S MYHUIMIAIbHOU YCAyTH

2.3.1. Pe3ynbraTom npenocrasieHus MYHULMTIAIBHOMN YCIIYTH SIBJISIETCS:



I) pereHue o Bbinaye paspeLieHns Ha IPABO OPraHU3alUU POHUYHOTO pBIHKA
¢ TNPHUIOKEHHEM CaMoro paspelleHust (npunoxedne Ne | Kk  Hacrosmemy
aIMUHHUCTPATUBHOMY PETrJIaMeHTY );

2) pelleHuWe O MPOANEHMH pa3pellieHHsl Ha MPaBO OPraHHM3ALHUH PO3HUYHOIO
PbIHKa (puiIoxkeHne Ne 2 K HacTOsILIeMY aIMUHUCTPATHBHOMY perjaMeHTy);

3) peueHne o TiepeodOpPMICHMH paspelleHHs Ha IIPaBo OpraHu3aiuu
POSHMYHOrO pbIHKa (mpumoxkeHne No 3 K HACTOsIIEMY aIMHHHUCTPATHBHOMY
pEriaMeHTy);

4) pewmienre 00 oOTKaze B NPeNOCTABIEHUU MYHULUNAIBHOW  YCIyru
(mpunoxenue Ne 4 k HacTosALIEMY aIMMHHUCTPATHBHOMY pErilaMeHTy ).

2.3.2. Pe3ynpTaT NpefOCTaBIeHUS MYHULHITATbLHOMN YCIyTH HanpasiseTcs
3a4BUTENIIO B (OpPME DBIEKTPOHHOrO JOKYMEHTa, MOAMHCAHHOIO YCUJIEHHOM
KBaNH(ULUMPOBAHHON >IE€KTPOHHOH MOMMUCHIO YIOJHOMOYEHHOIO NOKHOCTHOIO
nmuua Opzana (1160 Opzana), B COOTBETCTBUH C DefiepanbHbIM 3aKOHOM OT 6 ampes
2011 rona Ne 63-®3 «O6 311eKTpOHHOI MOAMHCH» (Haee — DenepanbHblit 3aK0H No
63-®3) B nuuHbIA KkabuHeT EamHoro nopran. B ciydae HampaBiieHUs 3asBIEHUS
II0OCPEICTBOM Pecniy6nukanckoro nopraja  pesynbTaT  NPeAOCTaBIEHHS
MyHHLHMIANLHOR yCIYTH HANpPaBIAeTCA B JIMYHbIA KabuHET Pecny6ImKaHCKoro
ropTana.

2.3.3. Ilo BeIGOpY 3asBUTENS pe3ynbTaT NpPEeNOCTaBIEHUs] MYHHIMIIAIbHOMN
yeryru Beinaercs B Oprawe umu B MOL B ¢opme 9K3EMILISApa 3JEKTPOHHOIO
AOKYMEHTa, pacle4aTaHHOro Ha OyMaXHOM HOCHTEJE, 3aBEPEHHOrO MeYaThio H
TIOAMACEIO COOTBETCTBEHHO YIOJHOMOYEHHOTO IOJKHOCTHOTO JHIA Oprana wnum
paboTHrKa M®I].

2.3.4.  3asBuTenr  Bmpase NOJYy4YUTh  pe3yibTaT  NPEJOCTaBICHUS
MYHMIMNAIBHOW yciyrn B (opMe 3IIEKTPOHHOrO NOKYMEHTa B TEUYEHHE cpoka
ACUCTBUSA pe3yNbTaTa NpeaoCTaBiIeHus MYHULUTTANIBHON YCITyTH.

2.4. Cpok mpenocTaBneHns MyHULUNATbHOM YCIIyTH, B TOM YHCJI€ C yYETOM
HeobX0MMMOCTH 00palleHus B OpraHu3alyy, y4acTBYIOLIME B MPEAOCTaBIEHUH
MYHUIUTNIAIBLHON YCITYTH, CPOK MPUOCTAHOBIIEHUS PELOCTABIEHUSI MYHHLUNTATBHOM
YCJIyrd B Clly4ae, €CJIM BO3MOXKHOCTB PHOCTAHOBJIEHUS] IpeaycMoTpeHa
3aKOHOZaTeNbCTBOM Poccuiickoit Denepaunu, cpok Boiiayu (HanpaBJeHHs)
AOKYMEHTOB, SBILIOLIMXCS PE3YIILTATOM NPeJOCTABIEHUS MyHALMTANBHOMN yCIIyTH

2.4.1. MyHuuunansbHas yciyra npenocrabisieTcs B TeueHue 10 paGouux nHei.

Cpox mpemocraBienus MyHUUUNATIBHOIN YCIYTH HaUYMHAeT WUCUHCIATHCS Ha
CIEAYIOIMH NCHb NOCIIE JHsI PErMCTPALIMY 3asIBIEHMUS.

I[Tponnenue cpoka, nepeohopmienne paspelnieHus - B TeueHue 8 paboyux gHeir.

2.4.2. Tlpuocraxosnenue cpoka NPeNOCTaBIEeHHs] MyHULUIAIBbHON YCIyTH He
IPENYCMOTPEHO.

2.4.3. HanpaBnenue 10KyMeHTa, SBISIOMEroCs pe3yJIbTaTOM NPEAOCTABIIEHUS
MYHULHUIIANbHOH — yClIyrd B OpMe  3JIEKTPOHHOIO JOKYMEHTa, 3assBUTENO
OCYLIECTBIISIETCA B ICHb OGOPMIICHHS W pPerucTpaLyu pe3ynbTara NnpeaocTaBIeHUs
MYHULMIIATBHON YCIYIH.



2.5. HcuepneiBaromuii NepeYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOZLATCJIbHBIMH UJIM MHBIMH HOPMaTUBHBIMH MPABOBBIMHU aKTaMU IS
TIPELOCTABICHUS MYHULUITIATIBHON yCIIYTH, & TaKiKe YCIyT, KOTOpBIE SIBIISIFOTCS
HEOOXOANMBIMU ¥ 0053aTeNbHBIMHU IS MPEIOCTaBICHUS MyHULUIAIBHBIX YCIIYT,
MOMNIEXKAIINX NPENCTABICHUIO 3asBUTENEM, CIIOCOObI MX MONY4eHHUS 3asiBUTEJIEM, B
TOM HHCJIE B 3JIEKTPOHHOM (opMe, MOPSIOK UX IPEACTABIEHHS

2.5.1. lns TonydYeHHs MYHULHMATLHOMN YCIYTH 3asBUTENb MPEACTaBIsSET
CIeIyIOIINE JOKYMEHTEHI:

1) noxymeHT, ynocToBepsitouinii THYHOCTD (He TpebyeTcst B ciiydae o6palieHust
nocpencrsoM Enunoro, Peciy6iukanckoro nopraa);

2) IOKyMEHT, yIOCTOBEPSIOLIUI TONTHOMOYHUS NPENCTAaBUTES 3asIBUTEIISA;

3) 3asBiEHUE:

B (hopMe TOKyMeHTa Ha 6YMaKHOM HOCHTeNe (mpuinoxenue Ne 6 K HacTosIIEMY
aIMMHUCTPATHBHOMY pPErjaMeHTy);

B DJEKTPOHHOH  (opMe  (3amOSHSETCS  MOCPEICTBOM  BHECEHHUS
COOTBETCTBYIOIIMX CBEACHUH B 3JEKTPOHHYIO (OPMY 3asBIEHHS), MOANMCAHHOE B
COOTBETCTBHY C TPEOOBAHUAMHU NyHKTA 2.5.3 aJMUHHCTPATHBHOIO pernameHTa, npu
obpareHnu nocpencrsom Exunoro, Pecny6nuxanckoro noprana;

4) KONMM YYPEOWTENBHBIX JOKYMEHTOB ( OPUTHUHAJIBl  YUYPEAUTEIbHbIX
AOKYyMCHTOB B CJly4ae, €CJIM BEPHOCTh KONKH HE YIO0CTOBEPEHA HOTAPUAIILHO),

5) MpaBOyCTaHABNHUBAIOLIKE JOKYMEHTBI HA O6BEKThI HEeIBHJKUMOCTH, [TpaBa Ha
KOTOpbI€ ~ HE  3aperucTpupoBaHel B ExuHOM  rocymapcrtBeHHOM — peecTpe
HEIBIXMMOCTH, — pacroiOXEHHbIE Ha TEPPUTOPMH, B  INpefeiax  KOTOpPOil
IpEeAnoJaraeTcs OpraHu30BaTh PhIHOK.

2.5.2. 3asBneHue u npuiaraeMble 10KYMEHTbI MOTYT OBITh MpeACTaBIEHBI
(HampaBlieHbl) 3aABUTEIIEM OJHUM U3 CIELYIOLINX CIIOCOOOB:

I') uepes ML Ha GyMayKHBIX HOCHTENAX U B BUIE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBAHUSM MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PErIaMEHTa;

2) nocpencreom Enunoro, Pecniybnnkanckoro mopraia B 3JIEKTPOHHOU (hopMme;

3) B Opran TMYHO MM MOCPENCTBOM MOYTOBOM CBS3M Ha OyMa)KHOM HOCHTEJIE.

3asBeHMEe W MpHUIaraeMble JOKYMEHTSI, NpU HaNpaBJIeHUU MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B yCTAHOBJIEHHOM MOPSIIKE.

2.5.3. 3asBNeHye Py HANpaBIeHUH NOCPeACTBOM EauHOro, Pecnybnukanckoro
[IOpTaJia MOANUCHIBACTCS MPOCTON 3JIEKTPOHHOM MOAMUCHIO 3asIBUTENS.

JJis mony4enus mpocTol 31EKTPOHHOH MOMMMCH 3asBHTEIO HE00X0AMMO
NPOUTH NpoLenypy peructpaunu (ayrentudukamun) B ECUA, a Taike MIOATBEPAUTD
YYETHYIO 3alHUCh.

DNEKTPOHHBIE JOKYMEHTHI (3IeKTPOHHBIE 00pa3el JOKYMEHTOB), yKa3aHHbIE B
moAmyHKTax 2, 5 nyHkta 2.5.1 aAMUHHCTPaTHBHOTO periaMeHTa, 3aBepsItOTCS
YCUJIEHHOH KBalu(pUUMPOBAHHON MOIIMKCHIO JMII, YTOTHOMOYEHHBIX HA CO3IAHUE U
TOANHCAaHKE TAKUX IOKYMEHTOB, B TOM YHCJI€ HOTAPHYCaMHU.



DIIEKTPOHHbIE TOKYMEHTBI (3JI€KTPOHHBIE 06Pa3bl JOKYMEHTOB), IIpUJjaraemale
K 385BJICHHIO, B TOM YK CIIE€ I0BEPEHHOCTH, HANPABJIAIOTCS B BHE Baiiios B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 M6aiAT.

Ka4ecTBO MpenocTaBisieMbIX  3EKTPOHHBIX  JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKyMEHTOB) [OJUKHO IMO3BOJSATH B MOJHOM OGBEME IPOYUTATh TEKCT
AOKYMEHTA U pacro3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpeaercst Tpe60BaTh OT 3aBUTENS:

1) npencraBnenus 1okyMeHTOB 1 MHBOPMALHU KK OCYILIECTBJIEHUS NEUCTBUH,
NPENCTABICHNE UK OCYLIECTBIICHHE KOTOPHIX HE MPELyCMOTPEHO HOPMATHBHBIMH
IIDABOBBIMH  aKTaMH, PETyJMPYIOLIUMUA OTHOLUEHUS, BO3HUKAIOIIME B CBSI3U C
MPENOCTABICHUEM MYyHHLUNIANBLHOR YCIyTH;

2) ocylLueCTBNEHHS NEHCTBHI, B TOM YHCIE COrACOBAHMIA, HEOOXOIUMBIX IJIsi
TONYYCHUA MYHHLMOANBHOW YCIAYTM W CBS3aHHBIX C OOpallleHHEM B HHbIE
TOCYHapCTBEHHbBIC OpraHbl, OPraHbl MECTHOTO CaMOYNpABJEHHUS, OpraHH3aluH, 3a
MCKIFOYICHUEM  TONy4eHUs yCIyr M MONy4YeHHs JOKyMEHTOB M WH(pOpMALHH,
PENOCTABJIACMBIX B DE3yJ]bTaTe MNPENOCTABIEHHS TaKMX YCHYT, BKIFOYEHHBIX B
[ICPEHHH, yKasaHHble B 4Yacth | cratbu 9 @epepanbHOoro 3axkoHa Ne 210-®3
(HEOOXOIMMBIX 1 00s3aTENBHEIX YCIyT);

3) TpeACTaBlieHHs JOKYMEHTOB W MH(QOPMaLUK, OTCYTCTBHE U (HJIK)
HENOCTOBEPHOCTL KOTOPBIX HE yKa3bIBAIHCh NPH MEPBOHAYAIBHOM OTKA3e B npuemMe
AOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABAEHHS MYHULUNIATbHOMN yciyru, nubo B
MPEAOCTABICHUN MYHULIMIIATILHOM YCITYTH, 38 HCKITIOYEHHEM CIE/LYIOIMX CIyYaes:

a) M3MeHeHHe TpeGOBaHWH HOPMATHBHbIX NPaBOBBIX AKTOB, KaCAIOLIUXCS
MPEAOCTaBIICHHUS MyHULIUTIANBHOM yCIIyTH, IOCIIE EPBOHAYATBHOM MOAAYH 3asBICHUS
O MPENOCTABJICHUH MYHUIIMIIATLHON YCIyTH;

0) Hanuuue omUbOK B 3asBIEHUHU O MPENOCTaBICHHH MYHULUIAIBHOMN YCIIyrH
W JIOKyMEHTax, TMOJaHHBIX 3asgBUTENIEM MOCJE MepBOHAYAIBHOIO OTKA3a B npuemMe
AOKYMEHTOB, HEOOXOAMMBIX Ml MPEIOCTABICHHS MYHHIIMNATbHOM yciyru, ubo B
TPEAOCTABICHUN MYHHLMMANBHON YCIIYrM M He BKIIIOYEHHBIX B I[PEACTABJICHHBIH
paHee KOMIIIEKT JOKYMEHTOB;

B) HCTEYEHHE CPOKA AEHCTBHS JOKYMEHTOB UM U3MEHEHHE MH()OPMaLIUH ocie
NepBOHAYAJILHOrO OTKa3a B MPUeMe J0KYyMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABNCHHS
MYHULIMNANLHOH yCIIyry, 60 B MPEAOCTABIEHHH MYHULMNAIbHOI YCIIyTH,

) BBISABICHHE [OKYMEHTAIbHO MOATBEPXKACHHOrO  (hakTa (IPU3HAKOB)
OLIXOOYHOTrO MIIH MPOTHBONPABHOIO JeiCTBUS (6e3neiicTBHS) MOKHOCTHOrO JIMLA
Oprana, pa6orauka M®L, npu MEePBOHAYAllbHOM OTKa3e B IpHEMe JOKYMEHTOB,
HEOOXONMMBIX /I NpPENOCTAaBIEHHs  MyHHULUMTATHHOMN ycinyra, Jnaubo B
TMPENOCTaBICHUM MYHULUNAILHON YCIIYTH, O YeM B MMCbMEHHOM BHIE 32 MOIMHCHIO
pykoBogutens OpraHa Npd I[epBOHAYATILHOM OTKaze B IpUeMe JIOKYMEHTOB,
HEOOXOMMMBIX MUl MPENOCTABNEHHS] MyHHULUHNATbHOMN YCIIYyI'H, YBEOOMIISETCS
SAIBUTEIID, & TAKKE MPUHOCATCS H3BUHEHHSA 3a IOCTABIIEHHbIE HEYN0OCTRA;

4) mpenocTaBieHHs Ha GYMa)KHOM HOCHTENe JOKYMEHTOB M HH(}OpMaLuu,
SJICKTPOHHbIE 00pasbl KOTOPBIX paHee ObLIH 3aBEPEHBI B COOTBETCTBHH C IIYHKTOM 7.2
4acTy i cratbu 16 @enepanbHoro 3akona Ne 210-M3, 3a HeKIIOUEHHEM CJIy4aeB, €Clin
HaHECEHHE OTMETOK Ha TaKHe JOKyMEHThI TMOO0 MX U3bATHE SBISETCS HEOOXOIUMBIM



YCIIOBHEM NPENOCTABICHNUS FOCYNapPCTBEHHON WM MyHHLUNATLHON YCIyTH, H HHBIX
Clly4aeB, yCTAHOBJIEHHBIX (elepalbHbIMU 3aKOHAMH.

2.6. McuepnbiBarouiuii nepeueHs JAOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMaTHBHLIMU NPABOBBIMU aKTaMH /Il TPEOCTaBIIEHUS MyHULUTTATBHOMN YCIIyTH,
KOTOPBIC HAXOAATCS B PACHOPSKEHHH IOCY IAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpaBJIeHUs! ¥ IOABEOMCTBEHHBIX FOCY1aPCTBEHHBIM OpTraHaM UJIK opraHam
MECTHOT'O CaMOYNPaBIICHHs OPraHU3aLMi U KOTOpbIE 3asBUTENb BIIPaBe
IPENCTaBUTh, a TAK)KE CIIOCOOB! UX MOYYEHHS 3aIBUTENSAMM, B TOM YHCIIE B
SNIEKTPOHHOM (opMe, TOPSAOK WX MPE/ICTABIECHHUS rOCYIapCTBEHHBIH OpraH, opran
MECTHOIO CamMoymnpaB/IeHuUs IMO0 OpraHu3aLys, B pacloOpsHKEHHH KOTOPBIX
HaxoJsTCs JaHHblE TOKYMEHTBI

2.6.1. Ionygarorest B paMKax MeKBEIOMCTBEHHOTO B3aHMOJICHCTBUS:

1) Bemucka wu3s Epunoro FOCYapCTBEHHOI'O0  peecTpa HEeABUIKUMOCTH
(comeprkaiasi O6LIENOCTYTHbIE CBEAEHUS O 3apEruCTPUPOBAHHBIX MpaBax Ha 0OBEKT
HeIBrxuMOocTH ) — PenepanbHast ciryk6a rocynapcTBeHHOM PerucTpanunu, KagacTpa u
Kaprorpabuu;

2) cBenenus u3z Enxmnoro FOCYyIapCTBEHHOI'0 peecTpa FOPUAMYECKUX JTHI[ —
DenepanbHast HAJIOroBas Cyx6a:

3) cBeneHust o neHCTBYIOLEM lacmopTe rpaxaaHuna Poccuiickoit ®eneparyn
— MunucrepctBo Buytpenunx Jlen Poccun:

4) CBeleHUsI 0 HOTapHAaIBHON AOBEPEHHOCTU — DelepanbHas HOTapUanbHas
nasnara.

2.6.2. 3agBuTeENb BPABE NMPEIOCTABHTD JOKYMEHTBI (CBENEHUS), YKa3aHHbIE B
nonmyHkrax 1 - 2 nydkta 2.6.] agMMHHCTpPaTHBHOrO pernamenTta, B Qopme
SJICKTPOHHBIX NOKYMEHTOB, 3aBEPEHHEBIX YCUICHHOM KBATM(PULIMPOBAHHOM OAMUCHIO
AL, YIOJTHOMOYEHHBIX HA CO3MaHNe U TOAMMCAHHE TAKUX JOKYMEHTOB, IpU nogaye
3asBJICHHUS.

2.6.3. Henpencraienue (HECBOEBPEMEHHOE MpeCTaBIEHHUE) YKa3aHHBIMH B
MyHKTe 2.6.]1 aiMMHHCTPATHBHOIO periameHTa OpraHamMu rocyJapCTBEHHOW BIIACTH,
OpraHaMi MECTHOTO CaMOYNpAaBIIEHHs, OPraHU3AUUIAMH JOKYMEHTOB ¥ CBEIEHUI He
MOZKET ABJIATHCST OCHOBAHUEM JUIsSl OTKA3a B IPEAOCTABICHHH MyHULMTIATbH O YCIIYTH.

2.6.4. JIOJDKHOCTHOE JIMLO U (unu) pabOTHHK, yKa3aHHBIX B IyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErjlaMeHTa OpraHOB M OpraHU3aluil, He IpEACTABUBIIIHE
(HECBOEBPEMEHHO NIPeNCTABHBIIINE) 3aMPOIICHHbIE 1 HaXOJAIMECS] B PACIOPSIKEHUH
AOKYMEHT HJIM CBENICHUSI, TOJJIEKAT aAMUHUCTPATHBHOM, AV CHMIITIMHAPHOMN MK MHOM
OTBETCTBEHHOCTHU B COOTBETCTBHUH C 3aKOHOIATEILCTBOM Poccuiickoii Denepanuu.

2.6.5. 3anperuaercs Tpe6oBaTh OT 3aABUTEIS JOKYMEHTBI CBEIEHUSI, B TOM YU CJIe
TIONTBEPKNAIOLINE BHECCHHE 3asIBUTEIIEM I1JIAThI 3a IIPEAOCTABIICHUE MYHHLMNATIbHOM
YCIYTH, HaXOASIIMECS B PACMOPSIKEHUH TIOCYAapCTBEHHBIX OpraHoB, OpraHoOB
MECTHOTO CaMOyMpAaBJIEHHUs U IOABEIOMCTBEHHbBIX [OCYIaPCTBEHHBIM opraHamMm HJIu
OpraHaMm MECTHOIO CaMOyIpaBlIeHUs OpraHU3aLuii.

Henpencrasnenue 3asiutenem AOKYMEHTOB, COAEPKAIIMX CBEEHNs, KOTOpBIE
HaxolATCd B  pacCHOPSKEHHH TOCYNapCTBEHHBIX OPraHOB, OpraHoB MECTHOIO



CaMOyNpaBJICHUSI U MOJABEIOMCTBEHHBIX rocyaapCTBEHHBIM OopraHaM HWJU OopraHam
MECTHOI'O CaMOyInpaBJIEHUA opraHmaunﬁ, HE SBJISIETCSI OCHOBAaHHMEM IJIsI OTKas3a
3asIBUTEJIIO B IIPEAOCTABIICHUHA MYHULMIAIbHOM YyCIIyru.

2.7. VicuepnipIBaroLuii nepeueHb OCHOBAHMI 1UIs OTKA3a B npHeMe NTOKYMEHTOB,
HEOOXOIMMBIX IJIsl PENOCTABCHHS MYHHLHATBHOI yCIIYTH

2.7.1. OcHOBaHMAMH ISl OTKA3a B pUEMEe NOKYMEHTOB (mpuioxkeHue Noe S k
HACTOALIEMY aAMUHUCTPATUBHOMY PErilaMeHTY ), HEOOXOAMMBIX IS MIPEOCTaBICHHS
MYHUUUNAIbHON YCIIYTH, SIBIISIOTCS:

) npencraBnenHsle 3asBHTeneM JOKYMEHTBI COAEpXKaT TMOAYUCTKH W
HUCIpPaBIICHH TEKCTa, HE 3aBEPEHHBIE B TIOPSIZIKE, YCTAHOBICHHOM 3aKOHOIATENbCTBOM
Poccuiickoit ®enepanun;

2) HOKYMEHTBI COLEpKaT MOBPEXKIEHUS, HAIHUHE KOTOPBIX HE TO3BOJIAET B
NOJJTHOM 00BbEeMe HCIOJIb30BaTh MHPOPMALIMIO M CBEIEHHS, cozepkallluecss B
AOKYMEHTAX IS IPENOCTABICHNS] MYHULUITANBHON YCIYTH;

3) mpencTaBneHHbIE NOKYMEHTHI WM CBEIEHHS YTPaTHIIH CHUJIy HAa MOMEHT
00OpallleHNs 32 MyHULHTATbHOI YCIIyroH (ZOKYyMEHT, yIOCTOBEPSIOLIMH MOJTHOMOYHS
MPCNCTaBUTENST  3asBUTENs, B Cllydae oOpaiieHus 3a IpEJOCTaBIEHUEM
MYHULMIABHOR yCITyTH yKa3aHHBIM JIMLIOM);

4) nonaya 3asBneHus o IPEIOCTABIIEHUH MYHULMNANBHOW YCAyrH H
AOKYMEHTOB, HEOOXONMMBIX JUIsi MPENOCTaBJIEHHS MYHULMNAIbHONA YCIyrd, B
NIEKTPOHHON (hOpME C HapyIEeHHEM YCTAHOBEHHBIX TpeOOBaHMiA;

5) HEKOPPEKTHOE 3anojIHeH’e 06s3aTeNbHbIX TI0JIel B (Gopme 3asBreHus, B Tom
HHCIIE B MHTEPAaKTUBHON (opMme 3asiBieHus Ha Exunom, Pecny6nukanckom noprane
(HemOCTOBepHOE, HemoHOe, 60 HENPaBUIIbHOE 3aMl0JIHEHHKE); |

6) mpencTaBneHHe HEMONHOrO KOMILIEKTA JAOKYMEHTOB, HEOOXOIUMBIX IIJIsi
IpELOCTABNEHNS MYHULIUTIANBHON YCITyTH;

7) 3asBII€HHE O MPemnoCTABIEHUH YCIIyTd TOJaHO B OpraH rocyaapCTBEHHOMH
BJIaCTH, OpraH MeCTHOTO CaMOYIpPAaBICHUS WK OpraHu3aluio, B IOJHOMOYMS
KOTOPLIX HE BXOHUT MPENOCTABICHUE MYHHUILIUTATbH O YCIIyTH,

8) HecoOMIOeHNHe YCTaHOBIEHHBIX cTaThel | | ®enepanbHOro 3akoHa or 6
anpens 2011 roma Ne 63-®3 «06 SNICKTPOHHOH TMOAMKMCH» YCJIOBUM NpH3HAHUS
ACUCTBUTEILHOCTH YCUIIEHHOM KBaTH(PUIIMPOBAHHOM 31€KTPOHHOM MOAIUCH.

2.7.2. TlepedeHs ocHOBaHMIA I OTKa3a B NpUeMe NJOKYMEHTOB, HEOOXOAMMBIX
AJIS TIOJTyYEHM A MYHUIIMIIANBHON YCIIyTH, SIBJISETCS HCYEPIIBIBAFOLIAM.

2.7.3. Peuienue 06 otkase B IIPUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOMMMBIX
AJISL IPEJOCTaBIEHUA MyHULUMIANBHON YCIYTH, MOKET GBITH NPUHATO KaK BO BpeMms
IPUEMA 3aABUTENIS, TAK U [10CIE MONYYEHHUsT OTBETCTBEHHBIM NOJKHOCTHBIM JIUIOM
Oprana HeoGXomuMbIX 115 MPENOCTABICHHS MYHULMNIATBLHOW YCIyTH NOKYMEHTOB
(CBemeHMi) ¢  MCMONB30BaHHEM MEKBEJOMCTBEHHOIO  WH(M)OPMALUOHHOTO
B3aMMOJIEUCTBHS, B CPOK, He NPEBBIIIAIOLIHH 9 pabounx nHelt co mHs perucTpanum
3asiBJICHHUSI.

2.74. 3anperiaercs 0TKa3biBaTh B lIpUeMe 3adBJE€HHS U WHBIX JOKYMEHTOB,
HEOOXONMMBIX JUISi TPENOCTaBICHMUS MYHULHUNAIBHOK YCIyTH, B Clly4ae ecjiu



SAABJICHHE W NIOKYMCHTBI, HEOOXOAMMBIE ISl NPENOCTABICHHS MyHUIIUTIANBHON
YCIYrd, TONAaHBI B COOTBETCTBMM C MHpOpMaumedl o Ccpokax u nopsiKe
TPENOCTABICHNST MyHULMNIANIBHON YCITYTH, OMyONMKOBaHHOM Ha EamHOM ropTaite,
Pecnybnukanckom noprase.

2.8. McuepneIBaroiuuii nepedeHs OCHOBAHMIN 1JTs1 NPUOCTaHOBJIEHHS UJIM OTKa3a B
NPEAOCTaBICHUN MyHUUMIAIBHONW YCIyry

2.8.1. OcHOBaHHUsI N1 TIPHOCTAHOBJEHHUS IPENOCTaBIEHUs] MYHHIUITATbHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHus 1115l 0TKA3a B IPEAOCTABICHHH MYHHUUNAIBbHON YCITyIu:

I) B IpencTaBneHHbIX 3asBneHuH 1 (1iu ) JAOKYMEHTaX CONEPIKUTCS HEMONHAS U
(un1) HelocTOBepHas MHpOpMALKS;

2) mocrynieHue oTeeTa opraxa TOCYNapCTBEHHOW BJIACTH, OpraHa MECTHOTrO
CaMOoynpaBjeHUs MO0 MOABENOMCTBEHHON Opraxy FrOCyNapCTBEHHOW BJIACTH WA
OpraHy MECTHOTO CaMOYNPAaBJICHUs OpPraHW3allid Ha MeKBEIOMCTBEHHBIH 3ampoc,
CBUICTCNILCTBYIOIIEIO 00  OTCYTCTBMH JOKYMEHTa U (nmu)  uHbOpManuy,
HEOOXOIUMBIX [ NpPeoCTaBieHUs MYHUUWNATBHON  yCIIyTH,  eCih
COOTBETCTBYIOLUMA NOKYMEHT He OBLI IPEACTaBJNEH 3asBUTENEM 10 COBCTBEHHON
HHULMATUBE;

3) OTCyTCTBHe mpaBa Ha OGBEKT MM OGBEKTH HELBHKUMOCTH B npenenax
TCPPUTOPHH, Ha KOTOPOH MPEANONaraeTcsi OpraHu30BaTh PHIHOK B COOTBETCTBHM C
[IIAHOM,  IPeNyCMaTpUBAIOLIMM  OPraHW3alMIO  DHIHKOB  Ha TEPPUTOPHH
MYHHULUMNATIBHOTO 00pa30BaHus;

4) HecooTBeTcTBUE MecTa pacrnosioxkeHuss o0beKTa MIH  OOBEKTOR
HEABMXXUMOCTH, MPUHAIEKAIINX 3asBUTENI0, a TalKe THUIIA PBIHKA, KOTOPBIi
Ipearnosaraercs OpraHu30BaTh, [UIAHY, MNPEIyCMaTPUBAIOLIEMY OPTaHH3ALUIO
PBIHKOB Ha TEPPUTOPHU MYHHULMNANBHOTO 06pa30BaHMsI.

2.8.3. IlepedeHb OCHOBaHWH Il OTKA3a B NPEAOCTaBIEHUN MYHULUNAIbHOMN
YCIIYTH SIBJIIETCS UCYEPIILIBAIOLIHM.

2.8.4. 3ampelnaercs 0TKa3bIBATh B [IPEAOCTABIEHUH MYHUIMIIAILHON YCIIYTH B
ClyHae, eclu 3asBj€HHE O MPENOCTABICHUM MYHULHMTATbHOIN YCIIyI'd MOJaHO B
COOTBETCTBUH C MH(pOPMALMEH O CPOKaAX U MOPSAIKE PEIOCTABICHHUS MYHULUTIANBHON
yenyru, omybnukoanHoi Ha Enunom moprae, Pecny6nukanckom noprare.

2.9. Ilopsnok, pasmep U OCHOBaHUS B3UMAaHMUS roCy1apCTBEHHOH MOLINHHBI WITH
MHOM I1aThl, B3UMaeMOii 3a MpegocTaBieH e MYHUIUTIAIbHON YCIyTrH

MyHuununansHas yenyra npegocrasnsercs: Ha 0e3BO3Me3HOM OCHOBE.

2.10. IlepeueHs ycityr, KOTOpbIe SBASIOTCS HEOOXOIMMBIMHU U 0653aTeIbHBIMHU IS
TPENOCTABIICHUS] MYHULIMIIAIBHON YCITYTH, B TOM YHCJIE CBEICHUS O JOKYMEHTe
(IOKyMeHTax), BbIIaBaeMOM (BBIIaBaEMBIX) OpraHU3aLUSIMH, Y4acTBYIOIIMMH B

MPEAOCTaBIEHNN MYyHHULIUIIATBHBIX YCIyT



IIpenocraBnenne HeOOXOMUMBIX U 06S3aTEIBHBIX ycIyr He Tpebyercs.

2.11. Tlopsmox, pa3mep 1 OCHOBaHHS B3MMAHMSI ILIATHI 34 IPEOCTaBIEHUE yCIIyT,
KOTOPBIE ABNSAIOTCSI HEOOXONAMMBIMHU M 00S3aTeIbHBIMU 15 NpeNOCTaBICHUS
MYHHLUNANLHON yCIIyTH, BKIIOUYast MHPOPMALIHIO O METOIHKE pacuera pa3mepa
TaKOW MJIaThbl

IlpenocTaBneHre HEOOXOAUMBIX M 06S3ATENIBHBIX yCIIyT He Tpebyercs.

2.12. MaKcuMabHBIN CPOK 0XKUIAHUS B O4Y€epeny Mpu noxaye 3ampoca o
TIPEAOCTABNICHUH MyHULIUITATIBHOR YCITYTH, YCIIyTH, TPeAOCTABIISEMOil
OpraHu3allieH, y9acTBYIOLIEH B IPefOCTaBIEHHH MYHHLMNANBHOHR YCIIYTH, U TIpH
TTOJTy4CHUH pe3y/IbTaTa IIPEJOCTABNEHHS TAKHX YCIIyT

2.12.1. Bpems oxumaHus ipy  1nofaye 3asBjieHUs Ha MOJy4eHHe
MYHULHUNANbHOK yCIlyry - He Gosee |5 MUHYT.

2.12.2. Tlpu nmony4yeHun pesynprara PEeOCTABIEHHs MyHUIMITAIILHON YCIIyTry
MaKCHMaJIbHBIH CPOK OXMAAHUSI B OYEPEU HE JOJKEH NpeBbIIaTh |5 MUHYT.

2.13. Cpok u nopsinox perucrpauuu 3arpoca 3asiBUTENIS O MPENOCTaBICHUH
MYHULUIIATIBHON YCIIyTH U YCITyTH, MPELOCTABIAEMOM OpraHu3alue, yyacTByroLlei
B IPEIOCTABIEHUH MYHHUIIMIIAIBHON YCIIyTH, B TOM YHCJIe B 3JIEKTPOHHOH (popme

2.13.1. Ilpu nuunOM obpaiuenuu B MOLI B nenp Moay4yu 3asiBJICHUS 3asIBUTEIIO
BbIACTCA  pacmucka w3z  AUC MO ¢ PETHCTPAallUOHHBIM ~ HOMEPOM,
TIOATBEPKNAIOIINM, YTO 3asiBIIEHHE OTIPABIEHO, U IATOM MOIAYN 3asiBIICHISL

2.13.2, Ilpu  wanpaBaeHuu 3adBJICHUS  MOCPEICTBOM Enunoro,
Pecniy6ankanckoro noprana saseutens B nenn NIOa4H1 3asIBJIEHHUSI TOJTyYa€eT B TUYHOM
kaburnere Enmuoro, Pecmy6Giukarnckoro fopTana W MO 53JIEKTPOHHON MoYTe
YBCAOMJICHHE, TNOATBEPXKAAIOLIEE, YTO 3asBJICHHe OTIPAaBJIEHO, B KOTOPOM
YKa3bIBAIOTCS PErUCTPALIMOHHBIN HOMEp U JaTa MOJauy 3asBIIeHUs.

2.13.3. Tlpu nu4HoM o6pameHuu B Opran B gmeHb mofaun 3asBAeHUS
YHOIHOMOICHHBIM NOJKHOCTHBIM NTULIOM OpraHa 3asiBUTENO BbIIAETCS pacnucka us
4BTOMAaTH3UPOBAaHHOH MH(OPMALMOHHOM CHCTEMBI, MpeaHA3HAYEHHOMN I OKA3AHS
FOCYNapCTBEHHBIX M MyHHLMIANBHBIX YCIIYT, C PErHCTPALMOHHBIM HOMEpOM, HaToi
TOAa"M 3a5BJICHUS U NIEPEYHEM NPENCTaBIEHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMELIEHHUSM, B KOTOPBIX MPEAOCTaBISAECTCS MYHULUNATbHAS
yenyra, K 3ally 0XHUIaHUs, MECTaM JIJIsl 3all0JIHEHHS 3aTIPOCOB O NPEOCTaBJIEHUH
MYHUUWNANBbHON YCIIyIH, NH(OPMALIMOHHBIM CTEHIAM C obpa3Lamu UX 3anoNHeHus!
1 TIEPEYHEM OKYMEHTOB, HEOOXOMUMBIX ISl TPEOCTABIEHUS KK IOM
MYHHLIMITAIBHOR YCIIyTH, Pa3MEILEHUIO U 0(hOPMIIEHHUIO BU3yalbHOU, TEKCTOBOM U
MYyJIbTUMENMHHON HH(OPMALMU O MOPSIKE MPELOCTABIEHHS TAKO YCIYyTH, B TOM
YUCTIe K 00eCeueHnio JOCTYTHOCTH st WHBAJIMJIOB YKa3aHHBIX OOBEKTORB B



COOTBETCTBHH C (efiepabHbIM 3aKOHOAATENBCTBOM M 3aKOHOIATEIbCTBOM
Pecniybnuku TatapcTan o counanbHol 3aluTe HHBANKIOB

2.14.1. lpenocraBienrne MyHHIUIANBHOMN YCIIyTH OCYIUECTBJISIETCS B 3JaHUSIX
M TOMELIEHUAX, O0OOpPYNOBAHHBIX IPOTUBOMOKAPHOH CHCTEMOH M  CHCTEMOl
[0KapOTYIIEHHUS.

Mecra mnpuema 3asBuTeneidl 0GOPYLVIOTCS HEOOXOMUMON MeBenio IS
O()OpMIIEHHS IOKYMEHTOB, HHMDOPMALMOHHBIMH CTEH IAMH.

2.14.2. B COOTBETCTBUM C 3aKOHONATENLCTBOM POCCHIiCKON Qenepanuu o
COLMATbHON 3alllMTe MHBAIMIOB B LENAX OGECMpPErNsTCTBEHHOrO JOCTyIa K MeCTy
[peI0CTaBJIEHUS] MyHULUNIATIbHON YCAYTH 00ECeunBaeTCs:

1) ycnoBus pist GecnpensTcTBeHHOro J0CTymma K OObeKTaM COLMAIbLHOM,
WHXECHEPHOH ¥ TPAHCTOPTHOW HH(PACTPYKTYp (KUJIBIM, OOGLIECTBEHHBIM M
TIPOM3BOJICTBEHHBIM 31aHUSM, CTPOEHHSIM U COODPYXKEHHUSIM, BKIIFOYAs Te, B KOTOPBIX
PacnonoXeHsl pU3KYIbTyPHO-CIIOPTUBHEIE OPTraHU3AalY, OpraHu3alkuM KyJbTYpPhl U
Apyrue OpraHusallu), K MECTaM OTIbIXa M K MPEJOCTaBIISEMbIM B HUX yclyram;

2) ycnoBus s GeCNpENsTCTBEHHOTO MOJb30BAHUS KEJIE3HOIOPOKHBIM,
BOSAYLUHBIM, BOLHBIM TPaHCIOPTOM, aBTOMOOHJIBHBIM TPaHCIOPTOM W TOPOACKHUM
H43€MHBIM  5JIEKTPMYECKHM  TPaHCIOPTOM B  TOPOICKOM, IIPUTOPOIHOM,
MEXIyrOpOJHOM COOOLIEHUH, CPENCTBAMHU CBSI3H U MH(OPMaLKK (BKJIFOYAs CPECTBA,
obecneunBaromne 1y6aupoBaHue 3BYKOBBIMH CHUTHaJlaMM CBETOBBIX CHTHAJIOB
CBETOPOPOB U  YCTPOMWCTS, PeryIMpylomuxX — IBH)XKEHHE TEIIeXOJ0B 4epes
TPaHCIIOPTHbIE KOMMYHHKALUK );

3) BO3MOXHOCTb CAMOCTOSITEILHOTO NEPEeNBUKCHHUSI 110 TEPPUTOPUM, Ha
KOTOPOH ~ pacIookKeHbl OODBEKTHl COLUAIBHOI, WHXXCHEPHOW M TPaHCIOPTHOM
HH(PACTPYKTYP, BXOA B TaKHEe OGBEKTEI H BBIXOIA U3 HUX, IIOCaJIKH B TPAHCIIOPTHOE
CPCACTBO U BBICAZKM U3 HETO, B TOM YHCJIE C MCIIOJIb30BAHUEM KPECIIa-KOMACKH !

4) conpoBOXIEHHE WHBANMIOB, UMEIOIIUX CTOMKHE paccTpoiicTBa (GyHKIMH
SPCHUS U CaMOCTOSTENILHOIO EPEIBUIKCHHS, U OKA3aHWE WM MOMOLIM HA O6GhEKTAX
COLMAIbHOH, HHKEHEPHO! U TPAHCIOPTHOI HHQPACTPYKTYP;

5) Haanexaiiee pasMelleHHe obopynoBanus M Hocutenedl uMHpopmarmu,
HEOOXOMUMBIX Ul obecreyeHus OeCnpensaTCTBEHHOro [OCTyNa WHBATHIOB K
00BEKTaM COLMABHOM, HHKEHEPHOH 1 TPaHCMOPTHOH HHMPACTPYKTYpP U K yCIIyraM ¢
Y4€TOM OTpPaHUYCHUN UX KUZHEAEATENbHOCTHU

6) nyGmupoBaHHe HEOGXODMMON s MHBANMIOB 3BYKOBOH W 3pHTEIBLHOU
MHGOPMALMM, a Takke HAAMKMCEH, 3HAKOB W HHOMN TEKCTOBOM M rpaduyeckoii
HHOOPMALUK 3HAKAMH, BBIIOIHEHHBIMH penbepHo-ToUeUHbIM wpupTOoM Bpaiins,
AOMYCK CypAONEPEBOAYUKA U TU(IOCYPAONEPEBOTINKA;

7) momyck Ha OOBEKTBHI COLMANIBLHOM, WH)KCHEPHOH M TpPaHCIOPTHOM
MH(PACTPYKTYp COOAKU-TPOBOAHUKA NIpH HaNM4YMK TOKYMEHTA, [MOATBEPKIAFOLIEro
€¢ cClenualbHoe OoOy4eHHe M BbIJABAEMOro Mo (opMe U B MOpsIKE, KOTOpPhIE
OMPENEIISIOTCS (pefepabHbIM OPraHOM UCTIONHUTEIbHON BAACTH, OCYILIECTBJISIOIIHNM
YHKUMHM 110 BEIPaGOTKE 1 peanu3aium FOCYapCTBEHHOU MOJUTHKH ¥ HOPMaTHBHO-
TMTPABOBOMY DETYIHPOBAHHIO B Chepe COLHATBHON 3aIlUThl HACETEHHUS:



8) oxazaHue paGoOTHHKAMH OpraHu3aluH, MPENOCTABISIOIMX  YCIyTH
HaCe/IeHHIO, MOMOIIN HHBATIUAAM B IPEOIONCHUH 6apbepoB, MEIIAIOIMX 0Ny YEHUO
MUMU YCIIyT HapaBHE C APYTUMHU JIULIAMH.

2.14.3. TpeGoBanus B wuacTH obecreueHus MOCTYNHOCTH JJiIsI HWHBAIUAOB
OOBEKTOB, B KOTOPBIX OCYIIECTBIISIETCS IpEOCTaBIEHHE MYHULIUIIANBHOR YCIYTH, U
CPCACTB, MCIONBb3yEMBIX IPH MPENOCTABIEHHH MYHHLMNAIbHOIN YCIIYTH, KOTOpbIE
yKasaHbl B moanmyHkTtax | — 8 mynkra 2.14.2. AIMHHUCTPATHBHOI'O perjaMeHTa,
IPUMEHSIIOTCA K O00BEKTaM H CpeACTBaM, BBEICHHBIM B OKCIIyaTalUO HIIH
IPOLIEAIINM MOAEPHU3ALMIO, PEKOHCTPYKLMIO Tocie | uronst 2016 rojaa.

2.15. INoka3aTenu HOCTYMHOCTH U KayecTsa MYHHLUNAIBHON YCIYTH, B TOM
HHCIIE KOMHECTBO B3aMMO/ICHCTBUH 3asBUTENS C NOMKHOCTHBIMHU JTHLAMHU npu
NIPEIOCTaBIEHUY MYHULMNAIBHON YCIYTH U UX IPONOJIKUTENBHOCTD, BO3MOXHOCTD
TOJTy4€HHs HHPOPMALIMH O XO€e MPEI0CTABICHHS MYHULUNATBHON YCITYyTH, B TOM
HHCJIE C HCTIONB30BaHHEM WH(DOPMAILIHOHHO-KOMMYHHUKAHOHHBIX TEXHOJIOTHH,
BO3MOXHOCTB JIHOO HEBO3MOXKHOCTD MOy YEHMUS! MYHHLMNANLHOH! yCIIyry B
MHOTO(YHKIHOHAIbHOM LEHTpe [PEI0CTaBI€HUS IOCY IapCTBEHHBIX U
MYHULHMIIAIIBHBIX YCIYT (B TOM YHUCJIE B TOJHOM obBeMe), B 1r060oM
TEPPUTOPHATIEHOM TOAPA3eNIeHHH OpraHa HCMOMHUTEIbHO pacnopsiauTeLHOro
OpraHa MeCTHOTO CaMOyIIpaBJIeHHUsI, 110 BIGOPY 3asBUTENIs (3KCTEppUTOPHANBHBIH
NPHHLMII ), MOCPEJICTBOM 3aIpoca o IPENIOCTaBICHUH HECKOJILKMX IOCYNapPCTBEHHBIX
U (M) MYyHULMIANBHBIX YCIIYT B MHOTO(YHKIMOHAIBHBIX [IEHTPaxX NPEJOCTaBIIEHHUSI
FOCYNapCTBEHHbIX U MYHULMIANBHBIX YCIYT, IPENyCMOTPEHHOrO cTaTheit 5.1
DenepansHoro 3akona Ne2 10-P3 (KoMIIeKcHBI# 3ampoc)

2.15.1. okazarensiMu AOCTYNHOCTH NPEAOCTaBICHHUS MYHULUTATbHOMN YCIyTH
SBJISIFOTCS:

PacloJIOKCHHOCTL  TTOMELIEHUS, B KOTOPOM BeNeTcs npHeM, BbIgaya
AOKYMEHTOB B 30HE JOCTYIHOCTH OOIIECTBEHHOIO TpaHCIopTa,

HaJIn4ie HEOOXOMUMOro KOJHYECTRA CIICLMANNCTOB, a TaKXe MOMEIIeHUH, B
KOTOPBIX OCYLIECTBJISIETCS TPUEM JOKYMEHTOB OT 3asBUTEJICH;

HaIMIue McyepnblBaroiedl uHpopmMamuuy o crnocobax, NOPSIIKE U CpoKax
IPCAOCTABNEHUS] MyHULIUNIAIBHON YCIYTH Ha MH()OPMALMOHHBIX CTeHAaX, EauHOM
noprane, Pecny6nukanckom noprare, O(pHUIMATBHOM caliTe MyHHLUNATLHOTO paiioHa;

OKa3aHMe TMOMOIIM HWHBAIUIAM B HPEOHOJNEHUH baprepoB, MemaroIHX
MTOJTYYCHUIO UMM YCITYT HapaBHE C APYTUMM JIMLAMH.

2.15.2. TlokazarensiMu KayecTBa MpENOCTaBIeHUs MYHUIUMOATBHON yCIyru
SABISIFOTCS:

I) cobmronenue cpokos npuema u PacCMOTpeEHUsI JOKYMEHTOB;

2) cobnrozenwue cpoka IOJTyHCHUS pe3yIbTaTa MyHULMIANBHOMN yCyry;

3) OTCyTCTBHE O0GOCHOBAHHBIX Kao6 Ha HapylEeHUs: aJIMUHUCTPATUBHOIO
PerjaMenTa, cosepiieHHble paboTHikamu Oprana;

4) KONTMYECTBO B3aMMOJEHCTRUH 3asBUTENs C AOJUKHOCTHBIMH JLaMu (Ge3
ydera KOHCYJIbTanuii ):



B3aUMOJICHICTBHE 3asBUTENs] C pabOTHUKAMH Oprana wmmu M®L] npu
TPCNOCTABICHUM  MYHMUMIIAIBHOM — yCIYIH OCYINECTBJSETCS ONUH pas npu
TMPEACTABJICHUH 3a5IBJICHHS CO BCEMU HEOOXOAUMBIMH JOKYMEHTAMMU:

OMH pa3 B Cily4ae HEOOXOAMMOCTH IOTyYEHHUs pe3yibTara nNpeaoCTaBICHUS
MYHUIHNANbHOU yciyru B Oprane umu M®IL] B hopmMe sK3eMIIsipa 3MeKTPOHHOTO
JOKyMeHTa Ha OyMa)KHOM HOCHUTeEJIE.

IIponoIDKUTENBHOCTL OIHOTO B3aMMOMEHCTBHS 3asBUTENS C JOJKHOCTHBIMH
TULAaMH [pH NpeNoCTaBlIeHUH MYHULUIIANBHON YCIyTy He MpeBbiiaet 15 MUHYT.

3asBUTENb BIIpaBe OLEHUTh KA4ECTBO NPEAOCTaBIECHHs MYyHULUIANBHOMN YCIyTH
C TOMOIIBIO YCTPOHCTB IMOABUKHOM pajuoTeneOHHOM CBS3M, C HCIONB30BAHMEM
Envnoro, Pecny6nukanckoro nopTaja, TepMUHANIbHBIX YCTPONUCTB.

2.15.3. Mudopmanus o xoxe IPENOCTABIEHUS] MYHULIMIIAILHON YCIIYTH MOYKET
OBITh TNONydeHa 3asBUTEEM B  JTHYHOM kabuhere Ha EnumHOoM mopraie,
Pecnybnukanckom nopraie, B Oprane, MOL1,

2.15.4. TlpenocTasnenye MyHHUHNATBHOM YCIYTU OCYLIECTBJISIETCS B JIFOOOM
M®LI o BrIGOpy 3asBUTENs HezaBHCHMO OT MecTa €ro JKUTEJIbCTBA HJIM MECTa
(haKkTHYECKOro MpoKUBaHUs ( NpeObIBaHUs) Ha TEPPUTOPUL Pecny6nuxu Tarapcran mo
SKCTEPPUTOPUAITBHOMY TIPUHIIUITY.

MynununaneHas  yenyra B cocrase KOMIIJISKCHOIO  3ampoca  He
IPENOCTABISETCS.

2.16. Muble TpeboBaums, B TOM yncie YYHUTBIBAIOLIMEe OCOOEHHOCTH Mpe0CTABIEHH S
MYHULMNANEHON YCIIyTH 10 SKCTCPPUTOPHATIBHOMY MPUHLIUIY (B Clly4ae, eciid
MyHUUHMIIANIBHAS YCIIyTa NPefoCTaBIsSETCS MO SKCTEPPUTOPUATBEHOMY TIPHHIIUITY ) U
0COOEHHOCTH NPEeNOCTABIEHH)S MyHHITHTATbHOMN YCIIyTH B 3JIEKTPOHHOM (hopMme

2.16.1. Ilpu npenocrasienun MYHULHTIAIBHOK YCIIyri B 3J1€KTPOHHON (opMe
3asIBUTENIb BIIpaBE:

) monyunts wunpopmaumio o MOpsiIKe M CpPOKax MpenocTaBieHus
MYHHLUNANLHOR YCIIyrH, pa3MelleHHYI0 Ha EauHoM nopraie, Pecnybaukanckom
nopraie;

2) HOAaTh 3asBIEHHE O MPENOCTABICHHUH MYHULUNAILHON YCIYIYM U WHBIE
JOKYMEHTEI, HEOOXOAMMBIE I NPeNOCTaBIECHHUS MYHULUNAIBHONR YCIyTH, B TOM
HUCIIE JIOKYMEHTBI U MH(OPMALHIO, 3JIeKTPOHHBIE 00pasbl KOTOpBIX paHee GbLIH
3aBEPEHBI B COOTBETCTBUH C MyHKTOM 7.2 yacTh | ctateu 16 @enepanbHOro 3akona No
210-®3, ¢ ucnonb3oBaHHEM Enunoro, Pecniy6nukanckoro noprana;

3) TOJYYNTb CBENEHHS O XOMe BBITOIHEHUs 3asIBJICHUHW O MpPEeNOCTaBIICHUH
MYHULMITANILHON YCITyTH, MOJaHHbIX B 3J1€KTPOHHOM bopme;

4) OCYLIECTBUTHL OlEHKY KauecTBa IPEAOCTABNCHHUSI MyHULUIIANBHON YCITyTH];

5) MONYYHTH pe3ynbTaT MpeAOCTABICHMS MYHULUIATBHOR yclyru B ¢opme
3JIEKTPOHHOTI'O 1I0KYMEHTA;

0) nopatk kanoby Ha pelieHMe U NeHCTBHe (OesmeiicTBre) Oprana, a Taxxke
€ro  NOJKHOCTHBIX JIML, MYHMIMNANBHBIX CITyKaI[UuX nocpencrtsoM Enpmnoro,
Pecniy6imkanckoro fopTana,  noprana  QefepanbHOil  rOCYIapCTBEHHOM
HH()OpPMAIIMOHHO CUCTEMBI, obecneynBaroLLei npouecc  mocynebHOro



(BHECY1€0HOro0) 00)KaIOBAHMUS pelIeHu U NeldCTBUH (6e3nmeticTBus), COBEPLUEHHBIX
MpH  MPENOCTAaBICHUM T'OCYNapCTBEHHBIX M MYHHLHMMAIbHbIX YCIyr opraHamu,
MPENOCTABISIIOMIAMA  TOCYNapCTBEHHbIE M MYHHIMMANLHBIC YCIyTu,  HX
AOJDKHOCTHBIMH JIMIAMH, FOCY1aPCTBEHHBIMU U MYHHLMITAIbHBIMH CIIy’>KaUIUMH.

2.16.2. ®opmupoBaHue 3asBlIeHNS OCYILIECTBJISIETCS IOCPENICTBOM 3alOHEHUS
SNIEKTPOHHON (OpMbI 3asiBieHUs Ha EaumoM, Pecnybnukanckom mnoprane 6e3
HEOOXOUMOCTH JOMOTHUTENBHO] MOfa91 3as1BJICHHUA B KaKo#-1u00 UHO (hopme.

2.16.3. Tlpu popmupoBaHuy 3asBreHUs 0BeceunBaeTes:

I) BO3MOXHOCTBL KOMUpOBaHHS U COXpaHEHUs 3asIBJICHHs] U UHBIX JJOKYMEHTOB,
HEOOXOAMMBIX Uil IPEIOCTABIICHUS YCIYTH,

2) BO3MOXHOCTB 3aNONHEHHS HECKOIbKUMH 3aABUTEIISIMH OIHOM 3JIEKTPOHHON
(hopMBI 3asBiieHus Mpu oOpalleHuH 3a yciyraMu, mpeanosararouHMu HalpaBJIeHUE
COBMECTHOT'O 3asBJICHUSI HECKOJIBKMMH 3asBUTEIISIMH

3) BO3MOXXHOCTB [€YaTH Ha OyMa)XHOM HOCHTelle KoUK 3JIEKTPOHHOH (OPMEI
3asBJICHUS,

4) coxpaHeHHe paHee BBEIEHHbBIX B 3JIEKTPOHHYIO (OpPMY 3asIBIICHHS 3HAYECHU
B JIIOOOH MOMEHT MO KeNaHMIO [I0JIb30BATENs, B TOM YHUCJIE€ NMPU BO3HUKHOBEHUU
OLIMOOK BBOZA U BO3BpATE IJIsl TTOBTOPHOrO BBOJA 3HAYCHUH B JEKTPOHHYIO (hOpMy
3asBJICHHUS;

5) 3amonHeHue moJei NEKTPOHHON ()OPMBI 3asBIEHUs. N0 Hayana BBOJA
CBENICHUN 3asBUTEJIEM C HCIOJb30BAHHEM CBENleHUH, pasmelleHHbIXx B BECUA, wu
CBEICHUH, OMyOJIMKOBAHHBIX Ha EnvnomM, Pecny6nukanckom nopTajie, B 4YacTu,
KacarolerCcs CBeNeHui, OTCYTCTBYIOIMX B eIMHON CcUCTeMe UAEHTUUKALUE U
ayTeHTUDUKALIUY;

0) BO3MOXHOCTH BEpPHYTBCS Ha JHOGOH U3 HTANOB 3aIl0JIHEHHUS JIEKTPOHHOM
(GopMsI 3asBenus Ge3 NI0TepH paHee BBeEHHOH UH(GOpMauu;

7) BO3MOKHOCTb HOCTyIa 3asBHTENs K paHee MOAaHHBIM UM 3asiBIICHUSM B
TE€YCHUE HE MEHEE OIHOrO rofia, a TAK)KE YaCTUYHO c(hOPMHUPOBAHHBIM 3asBIEHUSM -
B TEUEHHE HE MEHee 3 MecsIies.

2.16.4. 3anuce 3asBuTeNnei Ha npuem B MOL] (nanee - 3anuce) OCYILUECTBIISIETCS
nocpencrsom Emunoro, Pecny6imkanckoro noprana, TenepoHa KOHTaKT-LEHTpa
M®OI],

3asIBUTENIO [IPEAOCTABIACTCS BO3MOKHOCTD 3AMUCH Ha JIT0Oble CBOOOMHBIE ITst
IpueéMa 1aTy u BpeMs B IIpefiesiaX YCTaHOBJIEHHOIO B MHOTO(YHKIIHOHAILHOM [EHTpe
rpaduka npuema.

3anuce Ha omnpeneneHHyto AlaTy 3aKaHYMBACTCS 3a CYTKHU IO HACTYIJICHUS STOM
JaThl.

s ocymecTBiaenus MpEABApUTENBbHOH 3amucu  mocpenctsoM Empumboro,
Pecniybnukanckoro moprana sassutestio HEOOXOJMMO yKa3aTh 3ampalidBaeMble
CUCTEMOH JaHHbIE, B TOM YHUCJIE:

(hamuMIO, MM, OTYECTBO (NTpH HaJIn4uu ),

HOMeD TenedoHa;

aApec 3JIEKTPOHHOM MOYTHI (110 XKENTAHUIO);

KEJAEMYIO 1aTy U BpeMs Mprema.



B cnyuae HecooTBercTBHs cBenenuii, KOTOpBIE COOOLIMI 3asiBUTENh MpPH
MpeNBAPUTENILHOM 3alMCH, JOKYMEHTaM, MPEeICTABIEHHBIM 3asBUTENeM IPpU JTUIHOM
IpueMe, peaBapUTeIIbHAs 3aMUCh aHHYIUPYETCS.

Ilpn ocymectnenuy npenBaputensHOM 3ampcH 3asBHTENO obecneunBaercs
BOSMOJKHOCTB  pacrevartarh TalOH-NOATBEPXKIEHWE. B ciyuae, ecnu 3asBuTens
COOOLIMT afpec 3JIEKTPOHHON MOYTHI, Ha YKa3aHHBIM alpec TakKe HarpaBlseTcs
HHGOPMALIUST O MOATBEPIKIEHUH IpEABAPUTENLHON 3allUCH C yKa3aHHEeM [aThl,
BPEMEHH M MeCTa MpHeMa.

Ilpu ocylecTBieHUH NpenBapUTENbHON 3aMHCH 3aSBUTEND B 00s13aTeIbHOM
NopsAKe HWH(OPMHUPYETCS O TOM, YTO NpeABapuUTeNIbHAsl 3allUCh aHHYJIMpYeTCs B
CIIyHac €ro HesBKH I10 UCTEYCHUH |5 MHHYT C HA3HAYEHHOrO BpeMeHH npueMa.

3asiBUTeNb B 1F060€ BpeMsi BIpaBe 0TKA3aThCsl OT [peBapUTENbHOMN 3alUCH.

3anpentaercst Tpe6oBaTh OT 3agBUTENIS COBEPLIEHUST UHBIX NEHCTBHH, KpoMe
POXOXACHUS MICHTHPUKALNY 1 Ay TEHTU(DUKALUM B COOTBETCTBUY C HOPMaTHBHBIMH
TpaBOBbIMK aKTamu Poccuiickoit ®enepanuu, ykasanus menu nprueMa, a TakKe
IPEAOCTaBICHNS CBEICHHH, HEOOXONMMBIX NI pacyeTa MATUTeIbHOCTH BPEMEHHOT'0O
UHTEpBasa, KOTOPBIH HEOOXOANMO 3a6POHHPOBATE ISl IPHEMA.

3. CocraB, noc/iea0BaTeILHOCTD U CPOKH BBINOJTHEHUS AAMHHHCTPATHBHBIX
npoueayp, Tpe6GoBaHus K NOPSIAKY UX BBIMOJIHEHH S, B TOM YHC/Ie 0CO0EeHHOCTH
BLITOTHEHHS aIMMHUCTPATHBHBIX NPOLEAYP B 31eKTPOHHO bopme, a Takxke

0CO0EHHOCTH BbINOJTHEHHS aIMHHHCTPATHBHBIX NPOUEAYp B
MHOTO()YHKIHOHAIBHBIX HEHTPaX

3.1. Onucanue nocnenoBaTeTbHOCTH NeHCTRHMIA IIPU [IPEOCTaBIEHUH
MYHULMOAILHOH yCIyru

3.1.1. Ilpenocrasnenue MYHHIMNAIBHON YCIIYTH BKJIIOYAET B Cebsl CIeNyomue
aIMUHHCTPATUBHBIE MTPOLIEAYPBI:

I) KOHCYTETHpOBaHME 3asBHTES;

2) IpHHATHE M pPACCMOTPEHHE KOMIIIEKTA JOKYMEHTOB, MNpeACTaBIeHHBIX
3agBUTEIIEM;

3) HalpaBlIeHHE MEKBEIOMCTBEHHbBIX 3alpOCOB B OpraHbl, YYacTBYIOLIUE B
MIPEAOCTaBJIEHUY MyHUUMIANBHON YCIyTH;

4) moaroroBka pesynbrata MYHMLHNABHOR YCITyIH;

5) BblIaya (HanpaBieHHe) 3asBUTETIO pe3yJbTaTa MyHUUMNIAIBHON YCIIYTH;

6) UCHpaBleHNHE TEXHHYECKUX OIIHGOK.

3.2. OkasaHue KOHCYbTALUI 3a9BUTEIIO

3.2.1. OcHOBaHMEM Hauaja BBIMONHEHHS aIMUHUCTPATUBHON MPOLELYPbI
ABJISICTCS OOpalleHWe 3asBUTENs 10 BONpOCaM, CBSI3aHHBIM C MpPeNOCTaBIEHUEM
MYHUUUNATBHON! YCITyIH.

JlomKHOCTHEIM — nIIOM (pabOTHUKOM), OTBETCTBEHHBIM 3a BBIIONHEHHE
AIMUHUCTPaTUBHOU NIPOLEAYPhI, SIBISIETCS



npu oOpaiuenny 3asButens B MOL] — pabotHuk M®I]; |

npu obpauienuy 3asBuTesns B OpraH - B OTIeN SKOHOMUKH HcnonuutensHoro
KomuTeTa JIpoj:KaHOBCKOTO MYHULHIIANBHOTO paiioHa (nanee - JOMKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHUE ).
3.2.2. 3asgBuTEND BHpaBe 00paTUTBCS 3a KOHCYIbTALMEN O NOPSIAKE U CpoKax
MPENOCTABNICHUS MYHMLUMIANBHOH ycnyru B M®OL[ numuHO W mo Teme poHy u
3JICKTPOHHOM MoyTe.
PabotHuk M®I] KOHCYJIbTUPYET 3asBUTEJISL, B TOM YHUCJIE I10 cocrasy, (hopme
PEACTABISEMOH  NOKYMEHTAUMH U APYTHM BONpOCaM Uil TOJIyYeHUs
MYHULUNIAIbHON YCIyTH.
3asABUTENE MOXKET MONYYUTH MHQOPMALMIO O MOPSAKE MPENOCTABICHHS
MYHUIUNAIBHON YyCIyrd Ha OQULHUATILHOM caliTe M®IT http://mfc6.tatarstan.ru.
AJIMUHHCTpaTUBHbIE MPOLENYPLL, yCTaHABIMBAEGMblE HACTOSIIAM ITyHKTOM,
BBITNIOJIHAFOTCS B IEHb 00pallleHus 3asiBUTEIIS. ‘
Pesynbratamu  BbImOSTHEHUS aIMUHUCTPATUBHBIX  TPOLEMYD SIBJISTFOTCSL:
KOHCYJIpTallMsl 1O cocTaBy, (OpMe mNpencTaBiseMoil AOKYMEHTAllMd W JpYyruM
BONIPOCaM, HEOOXOAUMBIM /IS HOTYYEHHUs MYHULMNAIbHON YCIYTH. |
3.2.3. 3asBuTeNb BhpaBe obpatutbest B Opran no TeNe(QOHy U 3JIEKTPOHHOM
TIO9TE, a TAKKE MOJYYHTh KOHCYIbTaluuio Ha ExunHom, PecnyOmukanckom n:opTane,
caire Oprana o mopsiike u cpokax MPENOCTaB/IEHUs MyHHLIUIIANBHON YCIIYTH, B TOM
UCIIe 1O COCTaBy, (opMe MpencTaBIseMOil AOKYMEHTalUH U APYTrUM Bonpo%aM TSt
TIOJIyY€HMS MyHUIIUIIATBbHON yCIyTH. |
JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHKE I/IH(i)OpI:\/II/IpyeT
3ajABUTEJISI B COOTBETCTBUM C TpeOGOBaHHIMU nyHkTa 1.3.4 aaMHHHCTPaTHBHOrO
pernamMeHTa. ‘
AJIMUHHCTpaTUBHbIE IpOLeNYpEI, yCTaHABIMBACMbIE HACTOSIHUM IyHKTOM,
BBIIIOJHSIOTCS B T€YCHUE TPeX pabounx JHEH co IHS IIOCTYTLIEHHS oOpalleHus.
Pesynbratamu  BbImoNHEHUS aIMHUHUCTPATUBHLIX  IPOLEMYP HBJI}SIIOTCH:
KOHCYIIbTalliM MO cocTaBy, (opMe MpeacTaBIseMOoi AOKYMEHTaUWU W APYyTrUM
BOIIPOCaM, HEOOXOAMMBIM ISl ONTyYeH s MYHULUNIAIBEHOH YCIIyTIH. |

3.3. IlpunsTue n PacCMOTpeHHE KOMILIEKTa JOKYMEHTOR,
IIPE/ICTABJIEHHBIX 3asiBUTEIEM

3.3.1. Ilpuem nokymeHTOB a5 NpENOCTABIICHUS MYHULIMIIANBHON YCIIyTH yepe3
M®LI unn ynanennoe pabouee mecto M®I].
3.3.1.1. 3asButens (npencraBuTens 3asBUTENIA) oOOpalnaercs B MFDLI c
3alIpOCOM O NMPENOCTABICHHH MYHULIUIANBHOM YCJIYTH U NPEenCTaBIsIeT JIOKYM@HTEI B
COOTBETCTBUHM C MyHKTOM 2.5 aIMHHUCTPATUBHOTO pernameHTa.
3.3.1.2. Pabotuux ML, BEeYIIHWH IPUEM 3asiBJICHHUIA:
ONpEneIIAeT MpeAMET OOpalleHuUs;
YAOCTOBEPSIET JIMYHOCTD 3asBUTEJIS; |
ipOBOAMT MPOBEPKY MOJHOMOYHIA JTULA, TOAAIOLLEro JOKYMEHTBI; |
TMPOBOZIUT MPOBEPKY COOTBETCTBHS JOKYMEHTOR TpeboBaHUsM, YK%aH}TBIM B
MyHKTe 2.5 aIMUHUCTPATHBHOIO periaMeHTa;



3aIIOJIHACT SNIEKTPOHHYIO hopmy 3asBieHus B AUC MDLI;

ipu  NPENOCTABIEHWH  NOKYMEHTOB,  YKa3aHHBIX B nyHKTe 2.5
aAMHHUCTPATUBHOTO  perilaMeHTa Ha OyMaKHOM HOCHTeJe, OCYLIECTBIISIET
CKaHMPOBaHKE MPENCTAaBIEHHbIX JOKYMEHTOB;

pacnevatbiBaet 3asienue U3 AUC MOL];

[IepeiaeT 3aBUTEIIO HA NPOBEPKY U MOAMHCAHHE;

TI0CJIC TIOANMUCaHUsI CKAaHMPYET MOANKCAaHHOe 3asiBiienne B AUC M®OILJ;

sarpyxaeT B ALC M®LI nokymeHTsI, mpeacraBieHHble B 3JIEKTPOHHOH (hopme
I 5JICKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (bopMupyeT 371eKTpoHHOE
IEN0;

BOSBPAILACT MONNMCAHHOE 3asBIIEHHE M OPUTHHANIBI OYMayKHbIX JIOKYMEHTOB;

BbIIACT 3a5BUTEJIIO PACTIUCKY B IPHEME JOKYMEHTOB.

ANIMUHUCTpaTUBHbIE MPOLENYPBI, yCTaHABIMBACMble HACTOSIIMM MYHKTOM,
BBITIOJIHAOTCS B IEHb O0OpallleHus 3asiBUTESL.

PesynbTaTamu Belmonuenus aIMUHHCTPATUBHBIX NPOLEAYP SIBISIOTCS: TOTOBOE
K OTIIpaBKe 3asBJICHUE U NAKEeT JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HalIpaBJIsICT MaKeT NOKYMEHTOB, NPHUHSATHIX OT
3asBuTeNst B OpraH B 3J1eKTPOHHOI popme (B cocTaBe nakeros 3JIEKTPOHHBIX ej) B
TE€4EHHE ONHOro paboyero IHs CO aHA oOpalleHus 3asBUTENs B CTPYKTYPHOE
nonpasneneHue MOI].

Pesynbratamu  BbImonHeHUs aIMUHUCTPATUBHBIX  MPOUEAYp SABJSIOTCS:
3&IBJICHHE U [aKET NOKYMEHTOB (3JEKTPOHHOE HeNo), Hampasyiennsle B Opran,
[IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO B3aHMOIEHCTRHUSI.

3.3.2. IlpueM nOKYMEHTOB s IPEAOCTaBJIEHHs] MYHULUIIANBHOM YCIyTH B
3JIEKTPOHHOM (hopme vepes Enunbiii, Pecrny6nukanckuii noprann.

3.3.2.1. 3asBuTEN® M1 OKAYH 3ASBICHUS B 3JIEKTPOHHOHI (opMe BEHIMOJHSET
clenyroue neucTBus:

BBIIIOJIHSIET aBTOPHU3ALIUIO;

OTKPBIBAET (pOPMY 31EKTPOHHOTO 3asBIIECHHUS;

3aMONIHSET  (OPMY  3NEKTPOHHOrO  3asiBIEHHUS, BKJIFOYAIOIYI0 CBENEHUS,
HEOOXOmUMBIe U 00s3aTebHbIe 15 TPEAOCTABNEHHUS] MyHULUNIAIBHON YCIyTH];

TIPUKPEIIACT NOKYMEHTbI B 3J1€KTPOHHON (opMe wim 3JICKTPOHHBIE 00pa3bl
AOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asBICHHSI (Mpu HEOOXOAUMOCTH );

MOATBEPKAAET (AKT O3HAKOMIICHHUS U COIJIACHUS C YCJIOBUSIMH U TOPSAKOM
MPEAOCTABNCHHUS MyHULMIANBHON YCIIYyrH B 3JEKTPOHHOI popme (ycranapnmuBaer
COOTBETCTBYIOLIYIO OTMETKY O COINIACHHU B (JOPME 3IeKTPOHHOIO 3asIBJICHHUS);

TONTBEPKNAET  NOCTOBEPHOCTh  COOOIUEHHBIX CBEJCHHI (ycraHaBiuBaeT
COOTBETCTBYIOILYIO OTMETKY B (hOPME 3JIEKTPOHHOTO 3asiBJICHUS ),

OTIIPaBJISET 3all0JIHEHHOE SJIEKTPOHHOE 3asiBJIEHUE (HaxKuMaer
COOTBETCTBYIOLLYIO KHOIKY B ()OPME 3IIEKTPOHHOTO 3asiBICHHUs);

SJICKTPOHHOE 3asBIICHHWE MOAMNUCHIBAETCS B COOTBETCTBHU C TpeOOBaHUSIMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOIO perinamMeHTa;

MOyHaeT yBeioMIeHne ob oTnpaBKe 31eKTPOHHOTO 3asBIICHMSL.

®opmMaTtHo-lI0orHYeckas IpOBepKa chOpMHEPOBAaHHOTO 3asIBJICHUS
OCYIIECTBIISIETCS TOCNE 3alOJHEHHs 3asBUTENIeM KaXkIOr0 W3 MONeil 3JIEKTPOHHOM



dbopmsI 3asiBnenus. [Tpu BbisBaeHHHU HEKOPPEKTHO 3aIlOJIHEHHOTO IOJIS JIEKTPOHHOM
(GopMBI 3asiBNeHus 3asBUTEND YBEIOMJISIETCS O XapaKTepe BBISBICHHON OLIUOKH u
TMOpIKE  ee  yCTpaHEHHs  MOCPEACTBOM  WH(OPMALHOHHOrO COOOIIEeHH S
HEIIOCPEACTBEHHO B JIEKTPOHHON (hOpMe 3asiBIICHUSI.

AJIMHHUCTpaTUBHbIE MPOLENYPEI, yCTaHABIMBACMble HACTOSIIMM MYHKTOM,
BBITNIOJIHAIOTCS B IeHb OOpallleHus! 3asBHTEIIS.

PesynbraTamu  BbImonHeHwus AIMUHUCTPATUBHBIX NPOLEAYP  SBJISIOTCS:
SJIEKTPOHHOE 1€NI0, HanpaBieHHoe B Opra MmocpeiacTBOM CHCTEMb 3JIEKTPOHHOT'O
B3aUMOJIEHCTBHUSI.

3.3.3. PaccMoTpeHMe KoMiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hauana BBIIOJHEHHUS ANIMUHHUCTPATHBHOM MpoLEmypsI
ABJICTCS  TIOCTYIJIEHWE 3asBIEHMS M MHBIX JIOKYMEHTOB, HEOOXOMUMBIX ISl
MPEAOCTaBIIEHUS] MYHULMTAILHON YCIYTH.

Jlo/mKHOCTHEIM  JiuuoM  (paBoTHuKOM), OTBETCTBEHHBIM 32 BBIIIOJHEHHE
aAMUHUCTPATUBHOW  NMPOLENYPBI  SIBASETCS HAYalbHUK — OTHENA 9KOHOMUKH
HMcnonnurensuoro xomuTeTa HpOoXOKaHOBCKOrO MYHHIMUNANBHOTO paiiona (nayee -
AOJBKHOCTHOE JIULIO, OTBETCTBEHHOE 3a [IPHEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE NUL0, OTBETCTBEHHOE 32 pHEM NOKYMEHTOB, B CIy4ae
oOpalLeHH s 3asBUTENS C 3asBIeHHEM B Opran:

ONpENEIIAeT MPeAMET 0OpalleHuUs;

YCTaHaBIMBAET JIMYHOCTD 3asIBUTEIS:

MTPOBOAHT MPOBEPKY MOTHOMOYMH NULIA, TOJAIONIEr0 JOKYMEHTHI;

TMPOBOMMT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeGOBAHUSM, YKa3aHHBIM B
MyHKTe 2.5  aIMUHMCTPaTHBHOIO periiamMeHTa, IpOBEPKY  COOTBETCTBUS
[IPENCTaBJICHHBIX  JIOKYMEHTOB  YCTAHOBJIEHHBIM TpeboBaHUsIM  (Ha[Iexaree
obopMIleHHE KoMt AOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX IIOAYUCTOK, IIPUIIUCOK,
3a9EPKHYTBIX CJIOB U MHbIX HE OTOBOPEHHBIX MCIIPABIIEHHH):

3AllOJIHACT  BJIEKTPOHHYIO  (OpMy  3asiBlieHUs B aBTOMAaTU3UPOBAHHOU
MH(POPMAaLMOHHON CUCTeMe, pEIHa3HAYCHHON IUIsl OKa3aHUsI TOCYNApCTBEHHBIX U
MYHULUTIANILHBIX YCIIYT;

fMpu  NPENOCTABIEHHH  NOKYMEHTOB,  yKa3aHHBIX B nyHKTe 2.5
aIMUHUCTDATABHOIO  perjaMeHTa Ha GyMaKHOM HOCHUTEJIE, OCYIIECTBIISIET
CKaHMpOBaHHUE NPENCTABIEHHbIX OKYMEHTOB;

pacrneyaTtbIBaeT 3asBlIeHUE;

IEPENACT 3asIBUTEINIO HA MPOBEPKY U MOAMUCAHNE,

TOCJIE NOAMMCAHNs CKaHUPYET MOJNUCAHHOE 3asIBIICHHE;

3arpyXaeT B aBTOMAaTH3HWPOBAHHYIO MHDOPMALMOHHYIO  CHCTeMy,
NpENHA3HAYEHHYIO Ul OKa3aHWsI TOCYNapCTBEHHBIX W MYHULMIAIbHBIX YCIIyT
AIOKYMEHTLI, NpPEACTaBICHHbIE B 31EKTPOHHOH (opme uiu 3JIEKTPOHHBIE 00Opa3kI
OTCKAHMPOBAHHBIX IOKYMEHTOB, (JOPMHUPYET 3MEKTPOHHOE AEJI0;

BO3BPAIlacT MOMMNUCAHHOE 3asIBJI€HUE U OPUTMHANBI OYMaKHBIX JIOKYMEHTOR
3as1BUTEJIIO;

BBIAACT 3aBUTENIIO PACIIMCKY B IPHEME JOKYMEHTOB.

B criyuae nanuuns ocrosanuit 1 orkaza IIpUeMe NOKYMEHTOB HOJKHOCTHOE
/TALO, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, YBELOMISET 3aSBHTENS O HaJINYuu



NPENsSTCTBUU [JIs1 MpUeMa 3asBJICHUS U BO3BpalllaeT €My JOKYMEHTHI C OObsICHEHUEM
COACPIKaHHUs BBIIBIICHHBIX OCHOBAHUM 11 OTKa3a B MpHeMe JNIOKYMEHTOB.

3.3.3.3. IoMmXHOCTHOE JIHIO, OTBETCTBEHHOE 3a [IPUEM JNOKYMEHTOB, IIOCJIE
TOCTYIJICHUSI JOKYMEHTOB Ha PacCMOTpPEHHE:

IIPUCBANBAET 3asBJICHUIO HOMEP B COOTBETCTBHU C HOMEHKJIaTypo#ll nen u
cratyc «IIpoBepka 10KyMEHTOBY:

H3y4aeT MOCTYNUBLIME OJJIEKTPOHHBLIE J€la, B TOM YHCJIe NPUTIO)KEHHbIE
3aABUTE]ICM NIOKYMEHTBI B 3JIEKTPOHHON (hOPME U 3IeKTPOHHBIE 00pa3bl JOKYMEHTOB;

TPOBEPSET KOMIUICKTHOCTD, YATAEMOCTh 3IEKTPOHHBIX 06pa30B JIOKYMEHTOB;

NPOBEPSIET COOJIIONEHHE YCIOBUH NEHCTBUTEIBHOCTH 3JIEKTPOHHOM MOJIKUCH,
nocpencTsoM obpamernus xk EnuxHomy noprany (B ciy4dae, ecid 3asBHTENEM

IpeNCTaBIEHbI 3JIEKTPOHHBIE JOKYMEHTBHI, MO CAHHBIE YCUJIEHHOMH
KBaTU(PULHPOBAHHOM SJIEKTPOHHOU MOAMHUCHIO).
[Tpn HaJIMYu U OCHOBaHH#, NpeayCMOTPEHHBIX nyHkrom  2.7.1

d/AIMUHACTPAaTUBHOTO DETNIaMEHTa, MOArOTABIMBAET IIPOEKT pemienus o0 oTkasze B
[IPUEME IOKYMEHTOB, HEOOXOMUMBIX [UIsl [IPEOCTABIIEHHUS MYHUUHUNATbHON yCITyTH.

B cny4ae, ecnu B pesymbrare NPOBEPKH yCHJICHHON KBalu(HULHUPOBAHHOM
SJIEKTPOHHOW TMOIIMCH BBIABIEHO HECOONONeHNe YCIIOBU €€ NelCTBUTEIbHOCTH,
IPOCKT pelIeHHs: 00 OTKa3e NOJKEH COMEepIKATh NYHKTBI cTathd 11 ®DenepansHOro
3aKoHa Ne 63-D3, KOTOpbIE MOCITYKUIM OCHOBAHHEM JUISL €0 IPUHSTHS.

[Ipoekr pemienus o6 orkaze B NpUEME NOKYMEHTOB, HEOOXOMMMBIX ISl
TMIPENIOCTABNEHUS MYyHHLMIANBLHO! yCIIyry, ¢ yKa3aHHeM NPUYMH OTKaza (B ciydyae,
CCIM  OCHOBaHMs sl OTKa3sa B MPHEME JIOKYMEHTOB, HEOOXOIHMbIX IU1s1
TPEAOCTABICHHST MYHUIUIAIBHONR YCIIYTH, CBA3aHbl C HApyLIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMIl K TAKHM JOKYMEHTaM, OCHOBAHHS AN OTKasa B IpHEME JOKYMEHTOR
AOJDKHBI COAepkKaTh MH(DOPMALMIO O HAMMEHOBAHUU AOKYMEHTOB (MH(OpMaIui,
CBEIEHMI1), KOTOpble HE MpeNCTABJIEHbL, COAEPIKAT HENOCTOBEpHblE W (MJIH)
IPOTUBOPEYMBBIE ~ CBENEHHS, O(OPMIICHBI ¢ HapylIeHHEM  yCTaHOBJIEHHBIX
TpeOOBaHuii), HampaBiseTcs Ha corjacosaHme B YCTaHOBJIEHHOM  TNOPSIKE
TIOCPEIICTBOM CHCTEMBI JIEKTPOHHOTO JOKYMEHTOOGOPOTA.

CornacoBanye mnpoekra pewrenus 06 orkaze B NpUeMe JOKYMEHTOB,
HEOOXOIMMBIX ISl NPeNoCTaBJIEHHUS MYHHULUNATbHON YCIYTH, OCYILECTBISETCS B
MOPANIKE, NPEIyCMOTPEHHOM IyHKTOM 3.5.3 aAMHHHCTPATHBHOTO periiameHTa.

B cnyuae orcyrctBus ocHoBammit mms orkaza B NpUEME JIOKYMEHTOB,
IpPENyCMOTPEHHBIX MYHKTOM 2.7.] aJMUHHUCTPATHBHOIO periaMenTa, JOJIKHOCTHOE
JIUIO, OTBETCTBEHHOE 34 IPUEM JOKYMEHTOB, B TEYEHHE OHOTO pabouero nHs co gHA
TOCTYINICHUS  3a5BJICHMs, HANpaBiseT 3asABUTENIO, YKa3aHHBIM B  3asiBJCHHM
CIIOCOOOM, yBENOMIIEHHE O MOCTYIJIEHUHN 3adBJICHHUS, COAepKalllee BXOMSIIHA
PETUCTPALMOHHBIA HOMEp 3asBICHMS, JaTy MOJyYeHHUs 3asBJIEHUS], TIepeYEeHb
HauMeHOBaHWH (alIoB, NpeNCTaBIEHHBIX K HEMY NOKYMEHTOB, HaTy TOJy4eHHUs
pe3yabTaTa MyHHLUNAILHON YCIIYTH.

3.3.3.4. Hcnonnenue poUenyp, yKasaHHbIX B myHkTtax 3.3.3.1, 3.3.3.3
4AMUHACTPATUBHOTO pEriamMeHTa, MpH HAIMYAH TEXHUYECKON  BO3MOKHOCTH
OCYIIECTBISIETCS B aBTOMaTH4YEeCKOM pexume ¢ HCII0JIb30BaHUEM



ABTOMAaTU3MPOBAHHON MH(OPMALMOHHOM CHCTEMBI, PEAHA3HAYEHHOM 1JIs1 OKA3aHUS
FOCYNapCTBCHHBIX U MyHHUMOANbHBIX YCIYT.

3.3.3.5. AnMuHHCTpaTHBHbIE HPOLENYpEI, yCTaHaBIMBAEMble MyHKTOM 3.3.3
AIMHHUCTPATUBHOT'O PErJIaMEHTa, BLIMOIHSIOTCS B TEUSHHUE OJIHOTO paboyero IHS co
AHS TIOCTYIUICHUS 3asBJICHUS HA PACCMOTpPEHHE.

PesynpTatamu  BeImonHeHus AIMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCS:
NPUHATBIA HA PACCMOTPEHUE KOMITIEKT AOKYMCHTOB UJIM MPOEKT pelleHus o6 oTKaze
B TPUEME NOKYMEHTOB, HEOOXOAMMBIX JIsl TPEeIOCTABICHHUS MYHULUTIAJIBHON yCITyTH.

3.4. HanpaBiieHHe MeXBeIOMCTBEHHbIX 3allpOCOB B OpTaHbl, y4acTBYIOLIME B
[TPEI0CTaBNEHNH MYHUIIUTIANBHOM YCIyTrH

3.4.1. OcHoBaHWeM Hayana BBITOJHEHUS aIMUHHCTPATHBHON TpPOLENypHI
ABJIACTCS MOJIyYeHHE JNOJDKHOCTHBIM JTHIIOM (pabOTHUKOM), YMOJTHOMOYEHHBIM Ha
BBIIOIHCHNE aNIMUHUCTPATUBHON HPOLENYPBI, OT AOIKHOCTHOrO nmvna (paboTHHKA),
OTBETCTBEHHOT'O 3a IPHEM JIOKYMEHTOB, TIPUHATBIX OT 3asIBUTES JOKYMEHTOB.

JIOJDKHOCTHEIM — JTHIIOM (PaOOTHMKOM), OTBETCTBEHHBIM 3a BBITIOJIHEHHUE
@AMHHUCTPATUBHOM  TPOLEAYpBI, SBISETCS  HAYATBHUK OTAeJa 3SKOHOMHKH
Hcnonnutensuoro xomurera Hpox:KaHOBCKOro MyHHLMMATBHOIO paiioHa (nanee -
AOIDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HAMpaBJieHHUe MEXBEJOMCTBEHHBIX 3aIlIPOCOB).

3.4.2. HomxHocTHOE Lo, OTBETCTBEHHOE 3a HanpasJieHHe
MEXKBEIOMCTBEHHBIX 3alpOCOB, (OPMHpPYET W HallpaBIIseT B 3JIEKTPOHHOR (opme
[IOCPEACTBOM CHCTEMBI MEXBENOMCTBEHHOIO SJIEKTPOHHOrO B3aWMOAEHCTBHS (mpH
OTCYICTBUM TEXHHYECKOH BO3MOXKHOCTH — HHBIMH CIOCO0aMM)  3ampocsl 0
TNIPENIOCTABJICHUY [OKYMEHTOB M CBEIEHMI], [IPEIYyCMOTPEHHBIX MYHKTOM 2.6.]
AAMUHUCTPATHBHOIO perjaMeHTa.

AJIMHHUCTpaTHUBHbIE MPOLENYPEI, yCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHAIOTCS B I€Hb IPUHATUS 3asIBIICHUS Ha paccMoTpenue.

Pesyneratamu  Beimonmenwus aIMUHUCTPATHBHBIX NPOLENYp  SIBISOTCS:
HalpaBlICHHbIE B OpraHbl BIacTd W (wiu) [IOABENIOMCTBEHHBIE OpraHaM BJIACTH
OpraHu3alMy 3ampocChkl.

3.4.3. Cneunanucrel ITOCTaBIIMKOB  NaHHBIX HAa OCHOBAHUM 3aIIpoCoB,
HOCTYNUBIINX Yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOI'O B3aUMOJIEHCTRUH,
TIPENOCTABIISIIOT  3alpalluBaeMble  JOKYMEHTHI (MH(bopmMauuIo) unu HampassOT
YBEIOMJIEHHUS 00 OTCYTCTBHM NOKYMEHTA U (MM) HHGOPMAIMK, HEOBXOMUMBIX JUTSI
NIPENIOCTaBNEHUS MyHUIMNIANBHON yCIyru (nanee — yBellomiieHue o6 oTkase).

AZIMUHHCTpaTHBHbBIE NPOLENYPBI, yCTaHABNMBACMbIE HACTOSIIUM IIyYHKTOM,
BBIMOJIHSAIOTCA B TeYEHHE NATH OHEM co mHS [OCTYNJIEHUS] MEXBEAOMCTBEHHOI'O
3ampoca B Opra MM OPraHM3alllio, NPeIoCTaBISIOIHE JMOKYMEHT U MH(pOpMaIHIo,
€CJI MHBIC CPOKH ITOJArOTOBKU U HAMpABJIEHUs OTBETA Ha MEKBEIOMCTBEHHBIH 3ampoc
HE yCTaHOBJIEHBI (enepasbHBIMM 3aKOHAMH, IIpaBOBbIMU akTaMu [IpaBurenscTra
Poccuiickoii Defepanny U NPUHSITHIMU B COOTBETCTBUH C (heliepallbHbIMK 3aKOHAMHU
HOPMaTHUBHBIMU NIPABOBLIMM aKTAMU Pecny6muiku Tatapcran.

Pesynbraramu  Brmonmenus AIMUHUCTPATUBHBIX  MPOUEAYpP  SBJISIOTCS:
AOKYMCHTBbI (CBENEHMsI), HEOOXOmMMble s IPEIOCTaBICHUST MYHHULUNIATBHOM



yciyru, smbo yBenomieHHe 06 oOTKase, HaIpABICHHbIE NODKHOCTHOMY JIULLY,
OTBETCTBEHHOMY 3a HalpPaBJIEHHE MEXKBEIOMCTBEHHbIX 3aIpOCOB.

3.44. JomxHocTHOE JU1LIO, OTBETCTBEHHOE 3a HalpaBleHHe
MEBEIOMCTBEHHBIX 3aMPOCOB:

IOJTyHacT 3anpalnBaeMble Yepe3 CHCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aUMOJNICHCTBUS JIOKYMEHTBI (CBEHEHUs), HeOOXOMMMbIE ISl TIpEenoCTaBJIeHuUs
MYHUUUNAIBHOR yCayru, 1u60 yBenoMieHue 06 oTkaze IIpHU OTCYTCTBUU AOKYMEHTA
¥ (unn) uadopmanuy;

npu HaJIM4uu OCHOBAHWH, NPenyCMOTPEHHBIX IIYHKTOM .11
AAMUHHCTPATUBHOTO PETrJIaMeHTa, MOArOTABIMBACT IIPOEKT pelennss o0 oTkase B
TipueMe OKyMEHTOB, HEOOXOIUMBIX /ISl IPEOCTABIEHHS MYHHULHITAILHON YCITyIH.

IlpoexT pemenus o6 orkasze B pUeMe NOKYMEHTOB, HEOOXOOUMBIX sl
TMIPENOCTaBIICHUSI MyHULIMITANLHOM yCIIyrH, ¢ yKa3aHueM NpUYHH OTKa3a (B cilydae,
CCIM  OCHOBAaHMS 1711 OTKasa B IpHEME JOKYMEHTOB, HEOOXOOUMBIX  IJIsi
[PENOCTABICHUS! MyHULUIIANBHON YCIYTH, CBS3aHbI C HapylIeHHEM yCTaHOBJIEHHBIX
TpeOOBaHuil K TaKuM JOKYMEHTaM, OCHOBAHHS AUl OTKa3a B IpHEME JOKYMEHTOB
AOJDKHBI comepkaTh HMH(DOPMALHUIO O HAWMEHOBAHUU JOKYMEHTOB (MH(pOpMaLuH,
CBENICHUH), KOTOpBIE He IpeCTABIEHE, COnep)KaT HENOCTOBEPHbIE © (UIIN)
MIPOTHBOPEYMBBIE  CBEIEHHs, O(DOPMIEHBI ¢ HapylIeHHWEM  YCTaHOBJIEHHBIX
TpeOOBaHWH), HampaBNseTCss HAa COrJacoBaHue B YCTaHOBJIEHHOM  MOPsIKe
TIOCPENICTBOM CHCTEMBI 3JIEKTPOHHOTO NOKYMEHTOOOOpOTA.

Cornacosanme mnpoekta pemrenus o6 orkaze B IpUEME JOKYMEHTOB,
HEOOXOMUMBIX ISl MPenoCTaBIeHUS MYHULMIAIBHON YCIYTd, OCYLLECTBISETCS B
IOPsAAKE, NPENYCMOTPEHHOM MyHKTOM 3.5.3 AIMHHUCTPATUBHOIO perjiaMeHTa.

AJIMUHUCTpaTUBHbIE MPOUENYPLI, yCTaHABIMBAECMbIE HACTOSIIUM IyHKTOM,
BBIMIOJIHAIOTCS B IGHB MOJTyYE€HUsI CBEAEHMIT IO MEXKBEIOMCTBEHHBIM 3arpocam.

Pesynbratamu  BbImonHeHus AIMUHUCTPATUBHBIX MNPOLEAYD  SIBIISIOTCS:
AOKYMEHTBI (CBENEHHMS), HEOOXOmMMBIE IS IIPENOCTABIEHUs] MYHULMIAILHOM
YCIYTH, TPOCKT pelleHHs 00 OTkase B NpueMe JOKYMEHTOB, HEOOXOOUMBIX MJIsl
NIpEAOCTABIIEHUS] MYHULUTIANBHON YCIIYyTH.

3.4.5. HWcnonuenue OpOUEeAYp, yKa3aHHbIX B nyHKTax 3.4.2, 3.4.4
aIMUHUCTPATUBHOIO pErjaMeHTa, NpM HaJIHYUH TeXHHYECKOM BO3MOYKHOCTH
OCYIIECTBIISIETCS B ABTOMaTHUYECKOM pexume o UCITI0JIb30BAaHUEM
ABTOMATH3UPOBAHHOK MH(MOPMALMOHHON CHCTEMBI, NpeaHa3Ha4YeHHOU IJis OKa3aHUs
TOCYNAPCTBEHHBIX U MYHHIMNATBHBIX YCIYT, B TOM YMCIe ¢ MOMEHTA perucrtpanuu
3aIBJICHUS B COOTBETCTBHH C MYHKTOM 2.13 aIMUHHCTPATHBHOTrO pernameHTa.

3.4.6. MakcuManbHbIi CPOK BBIMONHEHHS aIMUHUCTPATUBHBIX IPOLEYD,
YKa3aHHBIX B MMyHKTE 3.4 aIMUHUCTPATUBHOTO PEraMeHTa, COCTABIISET ISTh pabouux
JHEH.

3.5. IloaroToBka pesyibrara MYHUUHUNIATBHOR YCIyTH

3.5.1. OcHOBaHWeM Hayaja BBITTONHEHHUS aJIMHHUCTPATHBHON MpPOLIEAYpPbI
AIBIETCS MOCTYINEHHE OT JOMKHOCTHOTO JIMLA, OTBETCTBEHHOLO 3a HalpaBJIeHHE



MEXKBEAOMCTBCHHBIX  3alPOCOB, [OKYMEHTOB (CBEHEHHMit), HEOOXOAUMBIX IS
MPEAOCTaBICHUSI MyHULMITAIBHON YCIIyTH.

JIOIDKHOCTHBIM JTHLIOM, OTBETCTBEHHBIM 3a BBIMOJHEHME aOIMUHUCTPATUBHOU
IPOLCAYPEI,  Ha4YalbHUK  OTHAENa JKOHOMUKHM MCIIONHHUTENBHOTO  KOMHTETA
HpOoxoKaHOBCKOTO  MyHMIMIANBHOIO paiioHa (nanee - JOJDKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a IOArOTOBKY pe3yJbTara NpeJoCTaBIeHHs MYHULUTATBHON
YCIIYTH).

3.5.2. JIOMKHOCTHOE JHMLO, OTBETCTBEHHOE 3a NOATOTOBKY pe3yibTaTa
NPEAOCTaBICHHUSI MyHHLUMIAIBHON YCIyTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIN KOMITJIEKT JAOKYMEHTOB, HEOOXOAUMBIX [JIs
IPENOCTABNICHUSI MYHULUMIAIBLHON YCTyTH;

TIPH BBIABJICHUM OCHOBaHMM M7 OTKa3a B MpPeNOCTABJIEHHUU MYHULUTIATBHOMR
YCIOYrd, yKa3aHHBIX B myHKTe 2.8.2 AIMMHUCTPATUBHOIO  perjaMeHTa,
TIOArOTaBINBACT MPOEKT pELIeHHs 00 OTKase B NpenoCTaBeHHH MYHULUNATBHON
YCIYTH;

B ClIy4ae OTCYTCTBHS OCHOBaHMM JIsI OTKaza B NIPENOCTaBICHUH
MYHULHUIIANBHON YCITyTH, MpeayCMOTPEHHBIX MYHKTOM 2.8.2 aIMHHUCTPATUBHOIO
PEIIAMEHTa, IO  HUTOraM pacCMOTPEHHs JOKYMEHTOB, HEOBXOIHMbIX JU1s1
MIPENOCTABICHU MYHHUMUNAIBHON YCIYrM, MOArOTABINBAET NIPOEKT pe3ynbTaTa
[IPENOCTABNIEHUS] MYHULIMNIAIBHONH YCIYTH B COOTBETCTBHM C NOANyHKTamMu 1 — 3
NyHKTa 2.3.1 aIMUHHUCTPATHBHOIO perjaMmeHra;

HAlpaBJIACT — MONTOTOBNCHHBIH  MPOEKT  pe3yibTaTa IIPEOCTaBJICHHUS
MYHHMIHUIIANBHOH YCIIYTH Ha COrNaCOBaHHE B YCTAHOBIEHHOM NOPsIAKE MOCPEACTBOM
CHCTEMbI 5JIEKTPOHHOIO JOKYMEHT0060pOTA.

AJIMUHUCTpaTUBHbIE MPOUCIYpPhI, yCTaHABIMBACMblE HACTOSIIHM MYHKTOM,
BBIITOJIHAKOTCS B TEYEHHE ABYX pabouuX JHEH.

Pesynbratamu BbImosHenus aIMHUHUCTPATUBHBIX MPOLENYD SIBISIOTCS: MPOEKT
peleHns 00 OTKase B MperoCTaBIeHUH MYHULUNANBHOR YCIYyI'H, MPOEKT PELIEHUS O
BbINIAYE paspelleHys Ha TPaBO OpraHM3alny PO3HHYHOIO PBIHKA, IIPOEKT pPEeILIEHUs O
TIPO/VIEHHH pa3pELIEHHUsT HA TPABO OPraHM3aLlUM PO3HUYHOTO PBIHKA, IPOEKT PELIECHHUSI
O NMepeopOPMICHHH pa3pelleHus Ha IpaBO OpraHU3aliy PO3HUYHOTO PHIHKA.

3.5.3. CornacoBanue W mnoamucanue MPOEKTa pe3yybTaTta MpenoCTaBlIeHuUs
MYHHLIHMAIBHOR  yClyrd (Zanee — IPOEKTbI JOKYMEHTOB) OCYILECTBISETCS
PYKOBOIMTENIEM CTPYKTYPHOrO MOApPA3ieeHns, OTBETCTBEHHOrO 3a IIOATOTOBKY
PE3ylibTaTa MYHULMMANbHOH YCIyTH, 3aMeCcTHTENeM Pykosogurenss Oprana,
PykoBonutenem Oprana.

Honrorosnennsie npoexTh! 10KyMeHTOR, MMEIOLINEe 3aMeYaHusl, BO3BPALLAIOTCSI
Ha J0paboTKy Juiy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTara MYHHLHNAILHON
ycayru. Ilocne ycrpanenus sameuanuii IPOCKThI IOKYMEHTOB [NOBTOPHO MEPEAAIOTCS
IJ1 COrJIaCOBaHUSI M MOAIUCAHUS.

Pykosomurens Oprana npu PacCMOTPEHUM NPOEKTOB TOKYMEHTOB MPOBEPSIET
COOJIONIeHNE aJMUHUCTPATHBHOIO perinamMeHTa AOJKHOCTHBIMU nuuamu OpraHa B
HacTH CPOKOB BBITOJIHEHUS a]MUHUCTPATHBHBIX IpoLEeayp, UX MOCIeN0BATEEHOCTH
¥ HOJIHOTBI, HAJIMYMS COTJIACOBAHM YIOMHOMOYEHHDIX HOKHOCTHEIX miy OpraHa B
CHCTEME SJIEKTPOHHOIO I0KyMEHTO060pOTa.



B cnyyae BrisBnenus HapyleHUH B 4YaCTH CpPOKOB  BBINOIHEHHS
aIMUHUCTPATUBHBIX MPOLEAYP, UX IOCIENOBATENBHOCTH H HOIHOTE] PykxoBonurens
Oprana wHHLMMpYeT mpuBneueHne K OTBETCTBEHHOCTH JIML, JAOMYCTUBIIUX
HapyIICHN, B COOTBETCTBUH C IYHKTOM 4.3 a/IMUHUCTPATHBHOIO peryiiameHTa.

AIMUHUCTpaATUBHbIE MPOUCHYPbI, yCTaHABIMBAEMble HACTOSIIAM ITyHKTOM,
BBINIOJIHAOTCS B T€UEHHE ABYX pabouuX JHEN.

Pesynbratamu  BbImONHEHUS AIMUHHCTPATUBHBIX MPOLEAYP  SIBISIOTCS:
pelienre 06 oTKase B IpHEMe IOKYMEHTOR HEOOXOOMMBIX ISl NpPEeNOCTABIEHHS
MYHUUUNATIBHON YCIIyTH, pelleHHe 06 OTKaze B NPENOCTaBIEHUN MYHUIUIIAIBHOM
YCIYTH, PeLICHHE O BblJa4ye paspellieHus Ha TPaBo OpraHu3aliy PO3HHUYHOTO PHIHKA,
PCIICHUE O TPONJIEHMM pa3spelieHUs HA MPABO OpPraHHM3aIUu PO3HHYHOIO pHIHKA,
PELICHHE O nepeo(OpPMIEHHH pa3pelleHus: Ha NpaBO OpraHu3alUK PO3HUYHOTO
PBIHKA.

3.5.4. HUcnonHenue HOpoUeAyp, yKasaHHBIX B MOyHKTax 3.5.2. 3.5.3.
dAMHHUCTPATUBHOTO ~periaMeHTa, MpH HAIWYMU TeXHHUYECKOI BO3MOXXHOCTH
OCYILECTBIISIETCS B ABTOMaTHUYECKOM pexume c UCIIO0JIb30BaHUEM
aBTOMaTH3HPOBAHHON WH()OPMALMOHHON CHCTEMBI, IpeAHA3HAYEHHON NI OKa3aHUs
TOCYNapCTBEHHDIX ¥ MYHUIUMATIBHBIX YCIIYT.

MakcumanbHbI# cpok BeIMOMHEHHS AIMUHUCTPATUBHBIX MPOLIEAYD, YKa3aHHBIX
B ITYHKTE 3.5. aIMUHUCTPATHBHOIO pEriaMeHTa, COCTaBJIsIET YeThIpe pabounx qHs.

3.6. Beinaua (Hanpasienue) 3asisutento pesynbTaTa MyHUUMNANBHOR yCIyTry

3.6.1. OcHOBaHWeM Hayana BBITONHEHUS aAMUHHCTPATUBHON MpPOLELyPEI
ABJVIETCA  MONlyI€HUE NOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBITIOJTHEHH E
dAMHUHHCTPATUBHOM MpPOLENYpPBI, NOKYMEHTA, [IOATBEPKAAIOIIEr0 MPENOCTABIIEHHE
MYHMLUNATLHON YCITyTH.

JIO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMTOJIHEHHE aIMUHUCTPATHBHOI
[IPOLENYPEI, ABJISCTCA HaYaIbHUK OTHENA SKOHOMUKH (najnee - HOKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 Bbia4y (HanpaBlieHne) TOKYMEHTOR).

3.6.2. JlomkHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIgAyy (HampaBseHue)
JIOKYMEHTOB:

00eCreuuBaeT  perucTpauMio W BHeCeHHe CBECHUH O pe3ynbTare
PENOCTABICHUS MYHULMIAILHON YCIYTH B IOACHCTEMY BENEHUS NOKYMEHTAIHU
aBTOMATH3UPOBaHHOH WH(DOPMALMOHHON CHCTEMBI, IIpeAHa3Ha4YEeHHOM [JIs OKa3aHuUs
FOCYNapCTBEHHDIX U MYHULIUIATBHBIX YCIIYT;

M3BEIACT 3asABUTEIIS (€r0 NPEACTABUTENS) CIIOCOBOM, YKa3aHHBIM B 3asBJIEHUHY,
O PE3yIbTaTe MPENOCTABNEHUS MYHHLUNATLHOMR YCIIYTH B O BO3MOKHOCTH MOJTYyYEHHUs]
Pe3yJbTaTa NpeaoCTaBNeHUs] MyHULIUNAILHOM ycnyru B Oprase uiu 8 ML,

Hcrnonwenne  npouenyp [IpY HaJlM4UKW  TEXHUYECKOH  BO3MOKHOCTH
OCYLIECTBIISIETCS B aBTOMAaTHYECKOM pexume c UCII0JIb30BaHUEM
dBTOMAaTH3HPOBaHHO! WHPOPMALHOHHON CHCTEMBI, NpelHa3Ha4YeHHOW JIs OKa3aHus
TOCYIAPCTBEHHBIX ¥ MyHUIMIANBHBIX YCIIYT.

Anmununcrparusnbie HPOLEAYPLI, yCTaHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBINIOJIHAIOTCS B TE€YEHHE OJHOrO paboyero AHs co mHs NIOANMUCAHUST TOKYMEHTa,



ABJSIIOLIETOCA  PE3yNbTaTOM  [PEOCTaBNECHUS  MYHHLHMMIANLHOIN YCIIYTH,
YIOJTHOMOYCHHBIM JNOJKHOCTHBIM oM Oprana (Opranom).

PesynpraTamu  BeImonHenus AAMUHUCTPATUBHBIX MNPOLEAYD  SBISIOTCS:
PasMEILCHNE CBENEHUH O pe3ynbTaTe NpeNoCTaBJICHUS MYHULMNATbHOW YCIyrd B
MHQOPMALMOHHBIX CHCTEMaxX, W3BeICHHE 3aj4BUTENs (€ro MpeacTaBUTENs) o
PE3yIJIbTaTe NPEAOCTABICHHUS MyHULMIIATIBHOM YCIYIH U clocobax ero IIOJTyYEeHHs.

3.6.3. Tlopsmok Beimaum (HampaBlieHHs1) pe3yJbTaTa NPEeNOCTaBIEHUS]
MYHULIUNATbHOU YCIYTH:

3.6.3.1. [Ipu obparuenny 3asBuTesns 3a Pe3yIbTaTOM MyHULUNIATIBHOM YCIYTH B
M®I], pabotauk M®L[ BbigaeT 3asBUTENO pe3ysibTaT MYHHIMNANbHOW YCIYrM B
dbopme sk3emmnspa SJICKTPOHHOTO NOKyMEHTa Ha OyMmMa)kHOM Hocutene. Ilo
TPeOOBAaHUIO 3asBUTENS BMeCTe C SK3EMIUISIPOM  3JICKTPOHHOI'O [OKYMEHTa Ha
OymMakHOM HoOcHTene emy MPENOCTABIACTCS IK3EMIUISIP SJIEKTPOHHOIO JOKYMEHTa
[IyTEM €0 3alHCH Ha CbeMHBIH HOCUTENh MH(BOPMALKH UITH HaIlpaBJICHU s SK3EMILIsIpa
SJIEKTPOHHOI0 IOKYMEHTA IO JIEKTPOHHOMN OYTe B aznpec 3asButens. [Ipu 3anucu Ha
CbEMHBIH HOCUTENb WHGOPMALMH HIIH HalpaBJIEHUN 9K3EMILIApA 3JEKTPOHHOTO
AOKYMEHTa, Ha OCHOBE KOTOPOI'0 COCTaBJIEH SK3EMILISAP 3JICKTPOHHOI'O TOKYMEHTa Ha
OyMa:XHOM HocHTelne, 1o 3JIEKTDOHHOW IMOYTe MIAEHTUYHOCTb TaKOTro 3K3EeMILIsIpa
SNIEKTPOHHOrO NIOKYMEHTa 3K3EeMILIAPY 31eKTPOHHOrO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE  3aBEpSIETCS  YIOJHOMOYEHHBIM COTPYAHHKOM C  HCIOJIb30BaHHEM
YCUIIEHHOH KBalU(pUIIMPOBAHHOM 3JIEKTPOHHOM MOIIHUCH.

AJIMUHUCTpAaTUBHbIE MPOUECAYPLI, yCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHAIOTCSA B IMOPSIIKE OYEpPEeNHOCTH, B IEHb NPHOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE PErIaMeHTOM paboTel ML,

Pesyneratamu  BemmosnHenus AIAMUHUCTPATUBHBIX  MPOLENYp  SBJISIFOTCS:
(uxcauws ¢akta Bbigauu pesyJsbTaTa NMpeAOCTaBACHUS! MYHULMIAIBHOR YCIyrH B
AWUC MOLI, pesynbrar MIPENOCTABICHHUST MYHULIMNAIBHOW YCIYTH, BbIIAHHBIH
3asIBUTEJTIO.

3.6.3.2. Tlpu obpaiennn 3asBuTesns 3a pe3yIbTaTOM MYHHLHIAIBHON YCIIyrH
uepe3 Emuneli, Pecny6imkanckuii NopTasl  3asiBUTENIO B JIMYHBIA KaOHMHET
ABTOMaTU4€CKH HAIpaBJISETCs] JIEKTPOHHBIMN 00pa3 1IOKyMeHTa, SIBIISIOILEr0Cs
Pe3yJIbTATOM MPENOCTaBICHUS! MyHULMNATLHON YCIyrH, MOMACAHHbIH YCUIIEHHOM
KBaTHpUUMPOBAHHON >EKTPOHHON MOAMHCHIO YIOJIHOMOYEHHOI'0 JTOJKHOCTHOT'O
nuua Oprana (Opranom).

AJIMUHHCTPATHBHbIE MPOLENYPBI, yCTAaHABIMBACMbIE HACTOSIUMM ITyHKTOM,
BBIMOJIHAIOTCS B ICHb TMOANNCAHHSI TOKYMEHTa, MOATBEPIKAAIOLIEr0 NMPENOCTABICHHE
(0TKa3 B mpenocraBneHuu) MYHWLMNANBHONX  yCIYT'H,  YHOJHOMOYEHHBIM
AOJKHOCTHBIM UoM Oprana (Opradom).

PesynbTatamu  BeImonHenus AIMUHUCTPATUBHBIX MPOLEAYD  SBISIOTCS:
HalpapjieHue (MpenoCTaBieHUue) C HCMONb30BAHHEM Enunoro, Pecny6nukanckoro
nopTasa 3asiBUTEITIO JIOKYMEHTa, NOATBEPKAAIOLIETO NpeoCTaBlIeHuE
MYHUIIMNIANbHOW YCIYTd (B TOM YHCje OTKAa3 B NPEOCTaBIEHUN MYHHLUNAIBHOM
YCIIYTH).

3.6.3.3. Ipu obparienuy 3asBuTeNs 32 Pe3yJIbTaTOM MYHULUNAIBHON YCIyrH B
Opras, T0KHOCTHOE NHLO, OTBETCTBEHHOE 32 BblIavy (HanpabJeHHe) JOKYMEHTOB,



BBINACT 3aABUTEIIO Pe3y/bTaT MyHMLUHNAIbHOH yeiyru. [To TPeOOBAHMIO 3asgBUTENS
BMECTE C SK3EMIUIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OymMakHOM HocuTene emy
NMPENOCTABNIACTCS SK3EMIUISAP 3EKTPOHHOIO JOKYMEHTa OyTeM €ro 3alucd Ha
ChEMHBI HOCHUTENb WH(DOPMALHU MU HalpaBIEHUsS DK3EMIUIAPA 3JIEKTPOHHOIO
AOKYMEHTa M0 3JIEKTPOHHOH MOYTe B afpec 3asBUTeNs.

AIMHUHACTPATUBHBIE NPOLEIYPI, YCTaHaBIMBAE€MbIe HACTOSILLIHUM IyHKTOM,
OCYIIECTBIISIFOTCS B TOPAAKE OYEPENHOCTH, B JeHb NpUOBITUS  3asBUTENS B
COOTBEeTCTBUM C [IpaBunaMu BHYTpEHHEro TPya0BOro pacniopsinka Oprana.

Pesynbrarom  BeimonmHeHus AIMUHUCTPATUBHBIX ~ MPOLEAYP  SIBJISIFOTCS:
(uxcanus ¢akTta Bbigauu pesyJibTaTa NpefOCTaBNeH)s MyHULMIAIbHON YCIYIH B
aBTOMaTU3MPOBAHHON MH()OPMALHOHHON CHCTeMe, NpelHa3sHAYeHHOW MJis OKa3aHus
FOCYNapCTBEHHbIX M MyHULUMATIBHBIX YCITT.

3.7. UcnipaBiieHre TeXHUYECKUX OMHGOK

3.7.1. B cnyyae OGHAPYKEHMS TeXHUYECKO OLIMOKK B JOKyMEHTe,
ABIIAIOLIEMCS pe3y/IbTaTOM MyHULMIANBHON YCITyTH, 3asBUTEb HamnpasyseT B Opran:

3asBJICHHE 00 WCMpPAaBIE€HHM TEXHUYECKOH OIIHOGKH (mpunoxenue Ne 7 k
HaCTOAIICMY afMUHHCTPATUBHOMY PErIAMEHTY );

AIOKYMCHT, BBIAAHHBIA 3aABUTENIO KaK pe3ylbTar MYHUUHUIAILHONW YCIyIH, B
KOTOPOM CONEPIKUTCS TEXHUYECKas! OLIMOKa;

AOKYMEHTBI, UMEIOLLHE IOPUANYECKYIO CUITY, CBUIIETENILCTBYIOIIHE O HATUYUHU
TEXHUYECKOU OMIUOKH,

3asiBeHue 06 MCTIPaBIIEHUH TeXHUYECKO OLIMOKK B CBENEHUSIX, YKA3aHHBIX B
AIOKYMEHTE,  SBIISIOIIEMCS  Pe3yJbTATOM — MYHUILMIANbHO YCIYrd, momaercs
3asBUTENIEM (yIIOJIHOMOYEHHBIM NPENCTABATENIEM ) IOYTOBBIM OTIPABNEHHEM (B TOM
HUCJI€ C  HMCHOJIb30BAHHEM BJIEKTPOHHOM  MOYThI), JU6O depe3  Enunblii,
Pecniy6nukanckuit nopran unu MOII.

3.7.2.  JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpUEM JIOKYMEHTOB,
OCYLIECTBJISIET IIpUEM 3asiBICHHS 006 MCIIPABJIEHUH TEXHUYECKOH OIIHOKH,
PETUCTPUPYET  3asiBIEHME C MPHIOKEHHBIMH AOKYMEHTaMH U [epefaeT ux
AOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00paboTKy 10KYMEHTOB.

AIMUHHCTpaTHBHBIE MPOUCAYPEI, yCTaHABIMBAEMble HACTOSIIMM TYHKTOM,
BBIMOIEAIOTCS B TEYEHUE OHOTO pabOuero AHs C HaTh PEruCTpaLuy 3asiBJICHUS.

Pesynpratamu  BbImonnenus AIMUHUCTPATUBHBIX  MPOLEAYD  SIBJISHOTCS:
TIPUHATOC W 3aperuCTPMPOBAHHOE 3asiBlCHMe, HalpaBJIeHHOE Ha pPacCMOTpeHHe
AOJDKHOCTHOMY JIHIY, OTBETCTBEHHOMY 3a 00paboTKy TOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JHIIO, OTBETCTBEHHOE 32 00paboTKy NnOKyMEHTOB,
pacCMaTpuBaeT NOKYMEHTBI M B LESIX BHECEHHS WCMPDABJIEHUH B JOKYMEHT,
SBJISIFOLUMICST Pe3yTbTaTOM MPENOCTABICHHS MYHHULIMIIATBbHOH yCIIyTH, OCYLIECTBIISET
TIPOLEAYPBI, NPENYCMOTPEHHBIE IYHKTOM 3.5 aIMUHHCTPATUBHOIO perjaMeHTa, H
BBIIACT UCIIPABIEHHBIA JOKYMEHT 3asiBUTENIO (ymonHomoueHHOMY mpencTaBuTENIO)
JIMYHO MOJ POCHHCH C U3BIATHEM Y 3asiBUTENS (ymosHomoueHHOro npencraBuTess)
OpUrHHanza JNOKyMEHTa, B KOTOPOM CONEPKHUTCA TexHudyeckas owubKa, HIH
HANpaBJIAeT B a[IpEC 3asIBUTEJIS IOYTOBBIM OTIIPABJIEHHEM (MOCPEenCTBOM 3J1EKTPOHHOI



OYTEI) IUCbMO O BO3MOKHOCTH TOJTy1€HH IOKYMEHTA TPY pefocTaBiIeHun B Oprau
OpurHHaia IOKYMEHTA, B KOTOPOM CONEPKUTCS TEXHUYECKAS OIUGKA.

AJIMUHHUCTpaTUBHbIE MpOUENYpPhI, yCTaHABIMBAEMblEe HACTOSILIUM ITyHKTOM,
BBIMOJIHSIFOTCS. B TeYEeHHWE NBYX paboumx mHeld mocie OOHapyKEeHHUS TeXHUYECKOM
OLIMOKK WIIM TIONYyYEHHS OT r060ro 3aMHTEPECOBAHHOIO JIMIA 3asiBJECHUS O
JNONYIIEHHOM OIIHOKe.

PesynpTaTtamu  BeImonHenus AAMUHUCTPATUBHBIX TNPOLENYp  SBISIOTCS:
BBIIAHHBIN (HalpaBJIEHHBIH ) 3aBUTENIO JIOKYMEHT.

4. llopsinok u popmbi KOHTPOJIs1 32 NpeJoCcTaB/JIeHHEeM MYHHIHIAIbHOM
yCayru

4.1. Ilopsimok ocymiecTBienus TEKYIIEro KOHTPOJIS 3a COOJIIONEHUEM U UCIIOHEHUEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMH JIMLAMM M1OJIOKEHU aIMHAHUCTPATUBHOI'O
PErJIaAMEHTa i MHBIX HOPMATHBHbIX MPABOBBIX AKTOB, YCTAHABIHBAIOIIHX TpeOoBaHUs
K IPENOCTABNCHUIO MYHULUITANILHOR YCITYTH, @ TAK/Ke IPHHATHEM UMM peLeHui

KowTposs 3a nonHoroii u kauecTBOM npenocrasienus MYHHULUIATbHON YCITyTH
BKIIOYAeT B cebsi BbIBIEHHE U YCTpaHEHHE HApYIICHUIA npaB 3asBUTENEHH,
TMPOBEAICHUE MPOBEPOK COOIIONEHUS MPOLEAYp NPENOCTABICHHS MYHULHITAIbHOMN
YCIYTH, IOATOTOBKY pelleHnii Ha neticTBus (6e3nelicTBIE) LOMKHOCTHBIX JIHIL opraxa
MECTHOI0 CaMOYIIpaBIIEHHUSI.

DopmMaMH  KOHTPONS 3a COGIIONEHHEM HCMOMHEHMS aJIIMUHUCTPATHBHbIX
MPOLEAYD SBIISIOTCS:

I) mpoBepka u corsacopanue mpoexToB JOKYMEHTOB IO MpPEeLOCTABIEHHUIO
MYHHLIIUTIANbHON YCIYTH;

2) MpOBOAMMBIE B YCTAHOBNEHHOM NOPSIIKE  MPOBEPKH  BeEHUs
JeJIONPOU3BOICTBA;

3) IpOBE/iIeHHE B  YCTAHOBICHHOM NOpANKE  KOHTPOJBHBIX  MPOBEPOK
COOJTIONIEHUS IPOLENYD TTPeLOCTABICHMSI MYHUUMIATbHON YCITyTrHy.

B nemsx Tekymero xomnTposs HCIIOJIB3YIOTCS. CBENEHUsS, UMEIOLIMECs B
NEKTPOHHOW 0ase NaHHBIX, clykeGHas KOPPECNOHAEHLUs, YCTHAS M THUCbMEHHAsI
MHpOpManus JOJKHOCTHBIX JIHL, OCYLIECTBIIAOLINX BBIITOJTHEHHE
AIMHHNCTPATHBHBIX NPOLEAYD, JKYPHANBI y4eTa COOTBETCTBYHOLINX JOKYMEHTOB H
AOpyTUe CBEIEHUSI.

Hust ocywiectnenus  koHTpons  3a COBEpLIEHHWEM  JeHCTBHH  mpw
TPENOCTABICHUH MYHUMUMMANBHON YCTYrH M NPUHATHH pelleHuii PYKOBOJUTEIIO
OPTaHa MECTHOr0 CamMOyNpaBIIeHHs MPEACTABNSIOTCS CIPAaBKH O pe3ynbTarax
NPEAOCTABICHHS MyHULMIIATBHON YCITyTH.

O cnywasx wu npuumnax Hapywenus CPOKOB, IOCJEeNOBATEIbHOCTH M
COLCPXAHUS  aIMHHUCTPATHBHBIX MPOLEAYP NOMKHOCTHBIE JHIA HeMeLleHHO
MH(QOPMUPYIOT PyKOBOJIUTENSI OpraHa, MPEAOCTABNSIOMErO MyHULIUIIAIBHYIO YCIyTY,
4 TaICKe NPeANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPaHEHHIO HapyLICHHH.

Texymwmii  kouTpoms 3a cobmonennem NIOCTICIOBATEILHOCTH  eHCTBUH,
ONPCACNCHHBIX  aNMHHHCTPATUBHBIME  NpPOLEAYPAMH MO NPENOCTABIEHUIO



MYHULHUIATIBbHON YCIYTH, OCYIIECTBISETCS 3aMeCTHTENleM PYKOBOIHUTENS OpraHa
MECTHOrO  CaMOYIpaBJIEHUS, OTBETCTBEHHBIM 3a OpraHM3alul0 paboTel 1Mo
TPEAOCTABNCHHUIO MyHULMIATBHON YCITyTH, HAYabHIKOM OT/IelA, OCYILECTBJISIOLLETO
OpraHU3alKI0 PabOThI MO MPEAOCTABIEHMIO MYHULIMIATbHON YCJIYTH.

IlepeueHbp MOKHOCTHBIX nHIL, OCYLIECTBIIAIOWINX TEKYIIUH KOHTPOIIb,
YCTaHABJIMBACTCS MOJIOKEHHUSIMU O CTPYKTYPHBIX TOApa3ieeHusIX opraHa MecTHOI'0
CaMOyIpaBJIEHUsS U TOJKHOCTHBIMM PErjIaMeHTaMHU.

4.2. ITopsinoK ¥ MeprogHYHOCTS OCYIIECTBJICHHUS IIJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MONHOTBI M Ka4€CTBA NPEOCTABIEHUS MyHH UM ATbHOI YCIyTH, B TOM
HHMCIIE NOPSOK U (POPMBI KOHTPOJIS 38 MOJHOTOMN U KAUeCTBOM MPEIOCTaBICHHS

MYHULIIUTNIANLHON yCIyTH

4.2.1. KoHTpob 3a MOIHOTO# M KadecTBOM NIPENOCTABIIEHUS] MYHULUIIAJTbHOL
YCIIyTH OCyLIeCTBIIsIETCs B (hopmax:

1) npoBenenust mposepok:

2) paccMoTpeHus xanob 3asBUTelnel Ha nercreust (6esneiicteue) Opraua, a
TaKOKe MX NOKHOCTHBIX JIML, MYHULMIATBHBIX CITyKALIUX.

4.2.2. B wmensx ocyliecTBieHus KOHTPOJISA 3a IOJHOTOH M KadyecTBOM
TMPENOCTaBNCHNUS MYHHLUNANBHOM YCIyrd MPOBOAATCS ILIAHOBBIE K BHEIJIAHOBBIE
npoBepku. Ilopsnox u nepuomuuHOCTSH OCYIICCTBIICHUS JIAHOBBIX IPOBEPOK
YCTaHaBIMBaeTCs mnanoM paboter Oprana. [Tpu NIPOBEPKE MOTYT paccMaTpUBaThCS
BCE  BONIPOCHI,  CBsI3aHHBIE C  NpeNOCTABIEHHEM MYHMLMIAIBHOR  yCiyru
(KOMIIEKCHBIE IPOBEPKH), UM OTHEIbHBIH BOMPOC, CBsI3aHHLIN C MPENOCTABICHHEM
MYHUIUINANBHOW ycIyru (TeMaTuuyeckue nposepku). IlpoBepka Ttakke Moxer
IIPOBOJIUTELCA 10 KOHKPETHOM JKaiobe 3asBUTels.

4.2.3. Buennanossie TPOBEPKH NPOBOAATCS B CBSI3M C IIPOBEPKOI yCTpaHeHHUsI
PaHEE BLIABIICHHbIX HAaPYLIEHWH aIMUHUCTPATHBHOIO periamMeHTa, a Takxe B ciydae
[OJy49eHHus kanob 3asBUTENell HAa nelCTBUS (GesneiictBue) Oprana, a Takke ux
AOJUKHOCTHBIX JIML, MYHULIUTIANBHBIX CIYKAIIUX.

4.2.4. Pesynbrater NPOBEPKU OPOPMIISIOTCS B BUIE aKTa IIPOBEPKH, B KOTOPOM
YKa3bIBAIOTCSI BBIABJICHHbIE HEJOCTATKU U MPEIIOKEHUS 1O HX YCTpaHEeHHIO.

4.3. OTBETCTBEHHOCTD JIOIKHOCTHBIX JIAII OpraHa, NpeaoCTaBJISIOLIEr0
MYHULIUTIANbHYIO YCIIYTY, 3a PEIUEHUS U 1eiCTRUS (GesnelicTBre), MpHHUMaeMble
(OCylLLecTBIIsiEMbIe) UMM B XOJie MPEAOCTABNEHNS MyHULMNAILHOR yCITyTH

[To pesymbraram npoBeneHHBIX IPOBEPOK B Cily4yae BBISBJIECHUS] HapyLIEHWUit
NpaB 3asBUTEJIEH BUHOBHbIE JIMLIA TPUBIEKAIOTCS K OTBETCTREHHOCTH B COOTBETCTBHUH
C 3aKOHonaTesnbCcTBOM Poccuiickoit Meneparum.

Pykosonutens oprana mecrroro CaMOyIpaBJIEHUS] HECET OTBETCTBEHHOCTD 3a
HECBOECBPEMEHHOE PaCCMOTPEHUE 3asIBIIEHUH.

PyxoBonurens (zamecturens PYKOBOZHUTENIS1) CTPYyKTYPHOTO MOApa3eieHus
OpraHa MECTHOro CaMOyNpaBJIEHHUSI HECET OTBETCTBEHHOCTE 34 HECBOEBPEMEHHOE U



(MM) HeHaluexallee BBINOMHEHHeE AIMUHHUCTPAaTUBHBIX NEHCTBH, yKa3aHHBIX B
pasziene 3 alMUHUCTPATUBHOTO perjaMeHTa.

JIOJDKHOCTHBIE NHLA W WHbIE MYHULMNANIBHBIE CIyKallhe 3a pelleHHs u
nencTBHs (Oe3neliCTBIE), IPUHIMAEMbIe (ocyiecTBisieMble) B X0ze NPEeI0CTaBIEHUS
MYyHULUNAIBHON  YCIYyTM,  HECYT  OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOAATEILCTBOM MOPSIIKE.

4.4. Tlonosxenusi, xapakTepu3yoLue TpeboBaHus K MopsaKy u hopmam KOHTpOJIS 3a
[IPEIOCTAaBICHUEM MYHULMIIANBHOMK YCIYyTH, B TOM YHCIIE CO CTOPOHBI I'paXKaaH, UX
0OBbENMHEHNUH U OpraHu3aluii

KouTpons 3a npenocrasnennem MYHHLHUTIAILHOH YCIIyTH CO CTOPOHBI MPaXIaH,
UX OOBENVHEHHH W OpraHu3aLuil, OCYLIECTBIISETCS MOCPENCTBOM OTKPBITOCTH
ACSTENPHOCTH  OpraHa  MECTHOTO  caMOyIpaBieHHUs IpyU  IpPenoCTaBIEHUU
MYHHULHUNATBHON  yCIYTH, MONYYeHHs] MONHOM, aKTyaJlbHOH M JOCTOBEpHOIL
MH(OPMaLUK O MOpsaKe HPENOCTABICHUA MYHULIUIIATBHON YCIYTH U BO3MOMKHOCTH
AOCYIEOHOTO PACCMOTpeHUst 06paleHHil (’kanob) B mpouecce npenocraBneHus
MYHULUTIATbHONW YCIyTH.

S. HocynebHbrii (BHecyaeGHBIH) MOPAIOK 06KaTOBAHHKS PelleHui U gelcTBHH
(GespeiicTBunA) oprana, TIPENOCTABIAIOUIEr0 MYHHUHNIAILHYIO yCIyTy,
MHOTO(yHKUHOHAILHOIO eHTpa NpeI0CTaBIEHHA IrOCyIapCTBEHHBIX H
MYHHUHNAIBHBIX YCJIYT, OPraHU3auuii, yKa3aHHbIX B 4acTH 1.1 craTthbu 16
DeaepanbHOro 3aK0Ha Ne210-D3, a Takke ux AOJIKHOCTHBIX JIMLI,
MYyHHUHUNAJBHBIX CIYKAILMX, PAGOTHUKOB

5.1. 3asBuTenu wumerot NpaBo Ha oOxanoBaHWe B JocyneGHOM MOpsIAKE
pelienui u nekicteuit (6esneiictaus) Oprasa, MpefoCTaBAIOWIET0 MyHUIIMIATLHYIO
YCIyry, AOIKHOCTHOTO JIMLa OpraHa, MpeloCTaBsomero MYHHLUNAIBHYIO YCIIYTY,
MYHULHIANBHOTO  CIyXKalllero,  pyKOBOIHUTES Oprana, MpenoCTaBISIOLIEro
MYHUIIMOATIBHYXO  yCIyry,  MHOrO(YHKLHOHATBHOrO LUEHTpa,  paboTHHKA
MHOTOQYHKIMOHAILHOTO L€HTpa, OpraHu3aluiii, MNPEeAyCMOTPEHHBIX YacThio |.I
cratbu 16 @enepanbHoro 3akoxa Ne 2 | 0-®3, a Takxke ux paboTHUKOB.

3asABUTENb MOKET 06PATUTLCH C Kano0oii, B TOM YHCIIE B CIeAYIOMINX ClIyvasix:

I)  wapymenuwe cpoka PETHCTpalliK  3ampoca O  MpPEeJOCTABJIEHHU
MYHULHMIAIBHON YCITYTH, 3alpoca, YKa3aHHOTro B cTaThe 15,1 DenepanbHOro 3aKkoHa
Ne 210-®3;

2) HapyIIeHHe cpoKa IpeaoCTaBIeH s MYHULMIIATBHON ycimyru. B ykasaHHOM
Cllydae nocynedHoe (BHecynebHOE) 06)anoBaHme 3asBUTENEM DELIEHUN U NelCTBUM
(be3neiicTBus) MHOTOQYHKIIMOHAIBHOTO LEeHTpa, paboTHHKa
MHOTOQYHKIIHOHATLHOTO LEeHTpa BO3MOXHO B cityyae, eciiu Ha
MHOTO(YHKIIMOHATBHBIN LUCHTp, pelleHuss u neictBus (GesmeiicTBue) KOTOpPOTro
00XKaNyroTCs, BO3JIOKEHA (DYHKIMS 10  mpenocTaBieHHO COOTBETCTBYOLIUX
MYHUIIHIIANBHBIX yCIAYr B MOJHOM O6beMe B NOPsIAKE, ONPENEIEHHOM 4YacThio 1.3
craTbu 16 @enepanbHoro 3akona No 2| 0-®3;



3) TpeGoBanue y 3asBMTENs JOKYMEHTOB WM uHpopManun aubo
OCYUIECTBICHHUSl JNEHCTBMH, NpEeNCTaBleHHE MM OCYILIECTBIEHHE KOTOPBIX He
[PELYyCMOTPEHO HOPMATHBHLIMM NPaBOBLIMH aKTaMd PoccHiickoii Denepannmu,
HOPMATHUBHBIMH  [IPABOBbIMU akTamu Pecny6mmkn Tatapcran, MYHHULUATbHEIMA
IPaBOBBIMHU aKTaMu JJIsi NPEAOCTABICHHUS MYyHULIUTATIBHOl YCIyTH;

4) oTKa3 B mpHeMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPELyCMOTPEHO
HOPMATHBHBIMH  MpaBOBbIMU akTamu Poccuiickoit ®exepauum, HOPMaTHBHBIMH
paBoBbIMY akTamy Pecriybmuku Tatapcran, MyHHIANATLHBIME NIPaBOBBIMM aKTaMU
AJIS IPELOCTABIIEHUS MyHHLIUNANBHON YCIIYTH, Y 3asiBUTEIIS:

5) OTKa3 B MPENOCTABNEHNN MYHUIMIATBHOMN YCIIYTH, €CIIM OCHOBaHHUS OTKa3a
HE MPENYCMOTpEHB! (penepalbHbIMUA 3aKOHAMU U IIPUHSTBIMUA B COOTBETCTBUM C HUMH
HHBIMU HOPDMAaTMBHBIMM IPABOBBIMH aKTaMH PocCCHIiCKO Depepaluuu, 3aKOHAMHU W
MHBIMM ~ HOPMATUBHBIMU  [PAaBOBBIMH  aKTaMu Pecny6nukn  Tatapcramn,
MYHHLHNANBHBIMA  NPAaBOBBIMM ~ aKTaMH. B ykasaHHOM ciydae pocyneOHoe
(BHECyneOHOe) o6KanoBaHue 3asBUTENEM PeIeHUH W nekcTBuil (Ge3melicTBUS)
MHOTO(GYHKIHOHAIHOTO IIeHTpa, paboTHUKA MHOTOGYHKIHOHANBHOTO LeHTpa
BO3MOJHO B Clly4ae, eClii Ha MHOTO()YHKIIMOHATbHbIH LUEHTP, PELUEeHUS] U NeHCTBUS
(GesneiicTBrE) KOTOpOrO 00JKaIyrOTCS, BO3JONKEHa (GYHKUUS 10 NIPEOCTaBICHHIO
COOTBETCTBYIOIMX MYHHUMNANbHBIX YCIYr B MOJHOM O6beMe B MOpsIIKe,
ONpeleIeHHOM 4acTeio 1.3 crateu 16 Denepanbroro 3akona No 210-d3;

0) 3aTpeboBanMe ¢ 3asBUTENS [IpK NPENOCTaBICHUH MYHUUMIANBHON ycnyru
[L1aTbl, HE MpPEAyCMOTPEHHOH HOPMATHBHBIMH MPaBOBBIMM aKTamd PoccHiicKoil
Deniepaliluy, HOPMATHBHBLIMU MpaBoBEIMK  akTaMu  Pecny6nuku  Tarapcran,
MYHULIUNAIBbHBIMU NIPABOBBIMHU AKTAMH:

7) OTKa3 opraHa, IpefoCTaBISIOLIEro MYHHULUNANBHYIO YCIYTY, JOIKHOCTHOTO
auua oprasa, PENOCTaBJISIOIIETO MYHHLUNATBHYIO yCayry,
MHOro(GyHKIHOHAILHOIO LeHTpa, paboTHHKAa MHOrO(YHKIHOHANBHOTO LEeHTpa,
OpraHu3aluy, NpelyCMOTPEHHBIX YacTbio 1.1 crateu 16 @enepansHOro 3akoHa No
210-®3, nnu ux paboTHUKOB B MCIPaBIIEHUN JOMYIIEHHbIX HMH ONEYaTOK W OLIHNOOK
B BBIAAHHBIX B pE€3yJNbTaTe MpPEIOCTaBIEHUS] MyHHLMNANLHON YCIIYTU NOKyMEHTax
100 HapyIleHue YCTaHOBIEHHOrO CpOKa TakuX ucnpaBneHui. B ykazanHoM ciyuae
AocynebHoe (BHecynebHOE) o06KaToBaHuUe 3asBUTEJIEM PpELIeHUW W nelcTBHUl
(6e3neticTBus) MHOI'O(YHKIIHOHANIBHOTO LEHTpa, paboTHHKa
MHOTO(YHKIIHOHATIBLHOTO LeHTpa BO3MOKHO B ciyuae, eciu Ha
MHOTOGYHKUMOHANBHBIA [EHTp, pelleHHs U IeHCTBUS (GesneiicTBHE) KOTOpOro
00XalyloTCs, BO3NOXKEHA Gynkuus no npemocTaBieHHIO COOTBETCTBYIOIIHNX
MYHUIUIIANBHLIX yCIYr B MOJHOM 00beMe B MOpSIKE, ONPENEICHHOM 4YacThio 1.3
cTathy 16 @enepansroro 3akona Ne 2 10-d3;

8) HapylleHWe cpoka M IopsKa BbIIAYM NOKYMEHTOB II0 pe3yNbTaTaMm
IPENOCTaBIICHUS] MYHULUITAIBHON YCIYTH;

9) TpHOCTAaHOBIEHUE MpeNOCTABICHMUS MYHULMNANBHON  YCIIYI'H, ecliud
OCHOBAHHMS IPHUOCTAHOBIIEHUS HE IPENYCMOTDPEHBI (GenepanbHbIMU 3aKOHAMU U
HPUHATBIME B COOTBETCTBHM C HUMH MHBIMM HOPMATHBHBIMH IIPABOBBIMU aKTaMU
Poccuiickoit Denepannu, 3aK0HAMH U UHBIMH HOPMATUBHBIMU MPABOBLIMU aKTAMHU
Pecny6nuku Tarapcraw, MYHULMIATLHBIMK NPAaBOBBIMH aKTaMH. B ykazaHHOM



ciydae nocynedHoe (BHecynebHOe) 00KaloBaHue 3asBUTeleM PeLIeHUH U OeHCTBUHI
(be3neiicTBus) MHOTI'O(YHKIIMOHAJILHOTO LIEHTpa, paboTHuKa
MHOTO(YHKIIHOHATIBHOT'O OEHTPa  BO3MOXHO B ciyuae, eciu Ha
MHOrOQYHKLHOHANBHBIA LEHTp, pemienust m nercTBusi (GesnelicTBre) KoToporo
00XanyloTCs, BO3NOKEHA (YHKLUUS 110 NPENOCTaBICHHIO  COOTBETCTBYIOLIUX
MYHULMIIAILHBIX yCIYT B TOJHOM OObeMe B IOpsIKe, ONpeneeHHOM 4acThio 1.3
cratbu 16 @enepanbHOro 3akoxa Ne 210-M3.

10) TpeGoBanue y 3asBUTeNs Nmpu npefoCTaBICHUN MYHUIUIAIBHOW yCIyru
AOKYMEHTOB MM MH(QOPMALNH, OTCYTCTBUE U (HJIH) HEIOCTOBEPHOCTb KOTOPLIX HE
YKasbIBaluCh MpH [EPBOHAYANLHOM OTKa3€e B IPHEME I0KYMEHTOB, HEOOXOMMMbIX IS
IPENOCTABIICHNS MyHULMIIAIBHON YCITYTH, MO0 B MPENOCTABIEHHH MYHULUNATBHOH
YCIYTH, 33 UCKIIFOYEHUEM CITy4aeB, PeayCMOTPEHHBIX MYHKTOM 4 dacT | cTaTem 7
®enepanbHoro 3akona Ne 210-®3. B YKa3aHHOM clyyae nocynebHoe (BHecyne6HOe)
00KaJlloBaHUe 3asIBUTEJIEM pelieHui U JIeUCTBUM (be3neiicTBus)
MHOTO(YHKIMOHAIEHOIO  LIeHTpa, paboTHMKa MHOTO(YHKLHOHAIBHOTO LEeHTpa
BO3MOXHO B Clly4ae, ec/id Ha MHOTO(QYHKIIMOHAJbHbIH LUEHTp, PEIIEeHUs] U JeHCTBUS
(GesneficTBre) KoTOpoOro 00XKasyrOTCs, BO3NOKEHa (BYHKUUS 10 IPENOCTaBIECHHIO
COOTBETCTBYIOIMX MYHHUUMNANBHBIX YCIYT B TMOJHOM OObeMe B NOpSIAKeE,
OMPEAEICHHOM YacTeio 1.3 cratby 16 ®enepanbHoro zakona Ne 210-d3.

5.2. JKanoba nopmaercs B mUChMEHHOM dhopMe Ha GymakHOM HocuTene, B
SNIEKTPOHHOH (OpME B Opram, NpPesOCTABSIOLIMIA MYHULMIANBHYIO  yCIyTYy,
MHOTOGYHKIHOHAIbHBINA LEHTp 1160 B COOTBETCTBYIOLUMH OpraH rocyaapCTBEHHOM
BJIACTH, SBISIOWMHACS y4peuTeneM MHOTO(DYHKIMOHATBHOIO LHeHTpa (nmanee -
YIpeAUTe]b MHOrOQYHKUMOHAIBHOrO LEHTpa), a Takke B OpraHu3aluy,
PEAYCMOTpeHHRBIE YacTbo 1.1 cTatbn 16 Denepansuoro 3axona No 2 | 0-D3. XKanobs!
Ha pelIeHnst u neicTsus (6esneiicTeue) pykoBoauTes OpraHa, ImpenoCTaBIISIOLIETO
MYHHLUNANBHYIO YCIIYTY, HOAKOTCS B BBILIECTOS NI OpraH (Ipu ero HaJIM4uu ) 6o
B Cllydae €ro OTCYTCTBHS paccMaTpUBAIOTCS HETIOCPEACTBEHHO PYKOBOIHUTEIEM
OpraHa, MPEAOCTaBIIAIOIEr0 MYHHUUNATBHYO yenyry. JKanobbl Ha pereHus u
AenctBus (6eszeiicTre) paGoTHMKa MHOTOGYHKIMOHAIBHOTO HEHTpa MONAITCS
PYKOBOIHUTEIFO 3TOr0 MHOTO()YHKLHUOHAILHOIO ueHTpa. JKanobel Ha peuleHus u
Aericteus (Oe3melicTue) MHOTOQYHKUMOHAIBHOrO LEHTPa MOAIOTCS YYpEIUTEITIO
MHOTOQYHKIMOHANBHOTO LIEHTpa MK AOJKHOCTHOMY  JIULY, YIIOJHOMOYEHHOMY
HOPMaTHBHBIM MPABOBBIM akTOM Pecny6nuku Tatapcran. XKanobbl Ha pewenus u
nencTBus (Ge3nelicTBre) paGOTHUKOBR OpraHu3alui, IPeIyCMOTPEHHBIX YacThio 1.1
cTatbu 16 ®enepambhoro 3akona No 210-@3, NONAIOTCA DPYKOBOIMUTENSIM STUX
OpraHHU3aLHi.

Kanoba na pewenus u neiicteus (besnmeiicTBue) oprana, npegocTasisiomero
MYHUIUIATbHYIO  yCIIyry, HNOJDKHOCTHOIO —JHIa OpraHa, mpeaoCTaBJISAIOLIEro
MYHULHNANBHYIO yCIyry, MYHHLMIAIBHOTO CIyKAIero, PYKOBOIUTENS OpraHa,
TTPENIOCTABNISIOUIEr0 MyHHIMIANLHYIO YCIYTY, MOKET ObITH HalnpaBJieHa 10 I0YTe,
Hepe3  MHOTO(YHKLUMOHANBHBIA LEHTP, C MCIONb30BAHHEM HH(POPMaIHOHHO-
TCJIEKOMMYHUKAUMOHHOH  cetn  «MHTepHeT, opuUManbHOrO  caiiTa oprasa,
MPENOCTARIAIOMIEr0  MYHHULMMTANBHYIO yenyry, EmuHoro moprana  nu6o
Pecny6nukanckoro noprana,  HHOOPMALUMOHHON  CHCTEMBI JI0Cy1e0HOT O



00XKalOBaHUS, & TAaKKE MOXKET ObITh NPpUHATA NPU JIMYHOM MpHEME 3assBUTEIS.
Kanoba Ha peurtenus u peiicTeus (OesnelicTBHE) MHOrOGYHKIHOHAIBLHOTO LEHTpa,
paboTHHKa MHOrO(YHKIMOHAILHOTO LI€HTPa MOXET ObITh HANpaBJieHa 10 MOYTE, C
MCIIOJIE30BAHMEM  HH(OPMAaLOHHO-TENIEKOMMYHHKAIIMOHHON — CeTH «UHTepHETY,
OdULMATLHOrO caiiTa MHOrO(GYHKIMOHATLHOIO LeHTpa, Enunoro moprana mu6o
Pecny6nukanckoro  moprana, MH(OOPMALMOHHONA  CHCTEMBI JnocyneOHoro
00KallOBaHUS, a TAaKKE MOXKET ObITh NPUHATA OPU JMYHOM NpHEME 3asBHUTEJS.
Kanoba Ha pewieHus u gelcTBUS (GesneiicTBrE) OpraHm3ami, NpeyCMOTPEHHBIX
dactbio 1.1 crathn 16 ®enepanpHoro 3akoHa No 210-®3, a Takxe ux pabOTHHKOB
MOXET ObITh HampaBleHa MO [0YTe, C HCIONb3OBAHUEM MH(POPMaHOHHO-
TCICKOMMYHUKALMOHHOH ~ ceTn  «MHTepHET», OMDUIMANBHBIX  CAlTOB  3THX
Opranusanuit, Enunoro noprana mi6o Pecry6Gnukanckoro noprajia, a Tak)Ke MOXKET
OBITE IPHUHSTA IPU THYHOM npreMe 3asBUTEN.

5.3. XKanoba nomkHa comepxars:

I) HauMeHOBaHHe Oprasa, PE/10CTaBNSAIOIEr0 MYHULUNAIBHYIO YCIYTY,
AOJDKHOCTHOIO JMlla OpraHa, MpegoCTaBISIOIIEro MYHULUNATBHYIO YCIyTy, JTH60
MYHHLHUIATLHOTO CITy)KaIlero, MHOroyHKIHOHANIBHOTO EHTPa, Ero PYKOBOIUTEIS U
(umn) paboTHuKa, OpraHu3allui, MNpelyCMOTpPeHHbIX uacThio 1.1 crateu 16
DenepanpHoro 3akona Ne 210-D3, ux pykoBoOaUTENEH U (WK ) pabOTHUKOB, peIIeHH s
u 1eicTBus (Oe3aelicTBrE) KOTOPBIX 00XKaNyrOTCS;

2) damunuio, uMs, 0T4ECTBO (MocienHee - IIPU HAJIMYKMH ), CBEIEHUS O MECTe
KUTCIIbCTBA 3asIBUTENSA - HU3HYECKOTO JIUMIA JTU60 HaMMEHOBaHKE, CBENIEHUS O MECTE
HaXOXIICHHUS 3a5IBUTENIS - FOPUANYECKOTO JIUIIA, 4 TAIOKe HOMeDp (HOMepa) KOHTAKTHOTrO
Teneona, agpec (ampeca) 3JIEKTPOHHOM MOYTHI (NP HAJIMYUM ) U TOYTOBbIIA azipec, 1o
KOTOPBIM JIOJIKEH OBITh HAlPABIIEH OTBET 3asIBUTEJIO:

3) cBeneHus 06 o6xkanyembix PCLICHUSX U NeHCTBUsX (Oe3nelicTBum) opraua,
NPEAOCTABIIAIOWEr0  MyHUIMNANBHYIO  yCIyTy, HOJKHOCTHOLO JMLa oprasa,
NMPENOCTABIISIIOMIEr0 MyHUIMNANBHYO YCIYTy, TG0 MYHHLHIIAILHOTO CJTy’Kalllero,
MHOTO(GYHKUHOHAILHOTO  LeHTpa, paboTHMKAa MHOrO(QYHKIHOHAILHOIO LEHTpa,
OpraHM3alMi, MpeJyCMOTPEHHBIX 4acTbio 1.1 craTen 16 DenepanbHOro 3akona No
210-D3, ux PabOTHHKOB;

4) IOBOABI, HA OCHOBAHMH KOTODBIX 3asSBHTENb He COrJIaCE€H C pelleHHeM U
AercTBueM (Oe3nelicTBueM) oprana, IPENIOCTABIISIOMIEr0 MyHUIMIANBHYIO YCIyTY,
AOJZKHOCTHOTO JIMIa OpraHa, MperoCTaBIsIOMIEro MYHULUNAIBHYIO YCIYyTy, TU060
MYHUIHIANBHOTO  CITy’Kallero, MHOroGpyHKLHOHAILHOrO LHEeHTpa, paboTHUKa
MHOTO(GYHKUHOHAILHOrO IeHTpa, OpraHM3allui, NpPeNyCMOTPEHHBIX 4YacThio 1.l
cratey 16 @enepansHoro 3akona N 210-®3, ux pabOTHUKOB. 3asiBUTENEM MOTYT GBITh
TPCACTABIICHEI NOKYMEHTBI (IIPU HAJIMYKK), NOATBEPKLAOLIME TOBOILI 3asiBUTEJIS,
1100 UX KOIUHU.

5.4. TloctynuBuias xamoba MOMIEKUT PErUCTpalli B CPOK HE IMO3IHEe
pabouero jHsI, clenyIoLero 3a JHeM MOCTYIJIEHHUS.

5.5. JKanoba, moctynusmias B OpraH, MpeAoCTaBIIAIOIKNA MyHUINNATBHYIO
YCIYTY, MHOTOQYHKUMOHANBHBIA LEHTp, YIPEIUTEI0 MHOrO(YHKIHOHAILHOTO
I€HTpa, B OpraHu3auuy, NpeLyCMOTpeHHbIe YacTbio 1.1 cratsu 16 DenepalibHOro
3akoHa Ne 210-®3, mu60 BbimecTosIHi Oprad (Mpu €ro HajJW4YuH), MOIJIEKHUT



PaCCMOTPEHHIO B Te€YEHHE NMATHAAUATH pabOuMX AHeH co mHS ee perucrpanuu, a B
Clly4ae 00JKaloBaHMs OTKa3a Oprama, MPEAOCTABIIOLIET0 MYHHUUMANBHYIO YCIIYTYy,
MHOTO(YHKIIHOHATIBLHOTO LEHTpa, OpraHu3alui, NPeayCMOTPEHHBIX YacTbio 1.l
cTatby 16 @enepanbHoro 3akona Ne 210-®3, g [IPUEME NOKYMEHTOB Yy 3asBUTENS TUOO
B HCIPaBICHWW NONYILIEHHBIX OMEYaTOK M OLIMOOK WA B Cily4ae 00KalloBaHUs
HapyLICHHUs yCTAHOBICHHOTO CPOKA TAKMX MCIIPABIEHUI - B TeyeHue IATH paboyux
JHEH CO IHs ee perucTpaLuH.

5.6. Tlo pesynpTatam PacCMOTpEHMs KaloObl NPUHUMAETCS OHO W3
CIEIYFOUTUX PELEHUI:

I) xanoba ynosnersopsercs, B ToMm umcie B dhopMe OTMEHBI MpHHSTOrO
PCIICHNS, HCNIPABNCHUS NOMYIIEHHbIX OMEYaTOK U OMUGOK B BBIIaHHBIX B pe3y/bTaTe
IPENIOCTABICHUS MYHULUMNAIBHON  yCIyru JAOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
ACHEXKHBIX CDENCTB, B3MMAaHHE KOTOPLIX He NPeayCMOTPEHO HOPMAaTUBHBIMU
TIPaBOBLIMU aKkTaMu Poccuiickoit ®epeparuy, HOPDMaTUBHBIMU MPABOBLIMU aKTaMU
PecryGnukn Tatapcran, MyHunumamsasivMy [IPaBOBBIMU aKTaAMH;

2) B YIOBNIETBOPEHHH KaI06bI OTKA3bIBACTCS.

He nosnnee nms, cnenyiomero 3a AHEM TPUHATHS PELIeHUs, YKa3aHHOrO B
HACTOSIIEM MYHKTE, 3asiBUTENIO B MUCHMEHHO (opMe U Io KenaHWIO 3asBUTENs B
3IeKTPOHHOH (popmMe HampapJseTcs MOTHBHPOBAHHbIM OTBET O pe3ynbTaTax
PacCMOTPEHUS JKal00bI.

5.7. B cnyuae nmpusHanus xano6ur MOAJIeXkKALleH yIOBJIETBOPEHUIO B OTBETE
3AABUTEIIIO O PE3YNIbTaTaX PACCMOTPEHHS KaTOObI 1aeTes HH(OpMaLHs O neficTBHSIX,
OCYLICCTBIISIEMBIX  OPraHOM,  MpPEIOCTABIISIOMAM MYHULHUIIABHYKO  yCIyTYy,
MHOIOQYHKIHOHATBHBIM LICHTPOM JTUOO OpraHu3auuei, NpenyCMOTPEHHOU YacThiO
1.1 craren 16 @epnepanbHoro 3akona Ne 210-@3, B uensx HesaMenTUTEIBHOIO
YCTPAHCHUS BBLIABICHHBIX HApYyLUEHMH NP OKa3aHHu MYHHLUHUTIAIBHOR ycnyru, a
TAIOKEe TNPUHOCATCS M3BUHEHWUS 3a [OCTABJIEHHLIC HeynoObCcTBa W  yKasblBaeTCs
MH(OPMaLUsT 0 pajbHeHImx AEHCTBUSX, KOTOpble HEOBGXOIUMO COBEPLIUTH
3asBUTEIIIO B LEJISIX MONYYEHUS MYHULUNANBHON YCIIYTH.

5.8. B ciydae npusHanus xano6sr He MOAJNIeXKAIIEH YIAOBIETBOPEHUIO B OTBETE
SaABUTENIO O pe3ysbTaTaXx PacCMOTPEHHs KATOGbI NaroTes apryMEHTHUPOBaHHbIE
PasbsCHEHNS O NPUYMHAX MPHUHATOTO PELIEHHS, a4 TAKKe MH(OPMaLKs 0 MopsuKe
OOXKaOBaHUS IPUHSITOrO pelueHusl.

5.9. B cnyyae ycranosnenus s XOJI€ WM 1O pesysbTaTaM pPacCMOTpPEHHS
KaJloObl  NMPU3HAKOB  cocTasa 4IMUHUCTPATUBHOTO  NPABOHAPYIUEHUS MK
MPECTYIICHUS NOKHOCTHOE JMIO, paBGOTHHK, HaZIeJIeHHbIE TMOJHOMOYUSIMH I10
PaCCMOTPEHHUIO KaJl00, He3aMeIUTeNbHO HalpaBNAIOT MMEIOIIUECS] MaTepHabl B
OpraHbl IPOKYpPaTYPHI.



[punoxenue No |

K AZIMMHHCTPAaTHBHOMY
PErjlaMeHTy NnpeaoCTaBIeHHUS
MYHHULUNAJIBHON YCITYTH 110
BbIIa4€ pa3pelleHus Ha MpaBo
OpraHu3ally PO3HUYHOTO PhIHKA

®opma
(biank oprana, npenocrasnsiomero MYHHLMITAIBHYIO YCIIyTY)
Komy:
KonTakTHEIE naHHbBIE:
IIpencrasurens:
KoHnTakTHbIE naHHBIE
NpEeNCTaBUTENS:
PEIIEHUE
O BbIa4€ pa3pellieHns Ha MPaBO OpraHu3aluy PO3HHYHOTO pHIHKA
oT No
Paccmotpes Bamie saspienme or No u
npuiaraemMele K HEMY JIOKYMEHTEI, YIOJIHOMOYEHHbBIM OpraHom

[HNPHUHATO pelleHue o BbIgaye
paspenieHus Ha [IpaBO Opra”Hu3anuu PO3HHYHOTO PBIHKA.

(rmoJiHoe U (B Cjlyyae eciiu HMEETCS) COKpaLleHHOoe HaMMEHOBAHHE, B TOM YyucJie (bnpmeHHoe HauMEHOBaHUE)

Opranu3sanuonHso-npasosas (opma ropuanueckoro nuna
IOpunuyeckuii anpec
OI'PH 3anucu o co3ganuu IOPUIMYECKOTO JInLa
Howmep, nata Boinaun oimucku w3 ECPIOJ]
WMHH/KIIII

Mecto pacnonoxenns o6wexta unn 0OBEKTOB HENBUIKMMOCTH, Trie IIpPEeAIoJIaraeTcs
OpraHu30BaTh PLIHOK

[punangnexxHocTs 06beKTa

(cobcTBeHHOCTD, apena min cybapenna, HaumeHoBaHme apenonaTens)



Tun peinka

Cneumanuzanus:

OO61as miomane KB. M, B T.4. TOProBasi IJIolaib KB. M.
KonnuectBo Toproseix mecr
Pexxum paboTsr: ,
[IepephIB ,
BBIXOJJHOH JIEHb

Caenenust 06 2J1€KTPOHHOMN MOATHCH

HomxnocTHOE nnio (OHO)

(NOANKCh YNONHOMOYEHHOTO AOJKHOCTHOIO
Jiilla opraHa)



TUTIOBASI ®OPMA

PECITYBJIMKA TATAPCTAH

(HauMeHoBaHue opraHa MECTHOI'O CaMOYITpaBJIEHHS] )

PA3PEIIIEHUE N
Ha IpaBO OpraHU3alMu POSHUYHOIO PHIHKA

Hacrosmee paspemenue soinano

(rmosiHoe u (B Cliydae, eclii UMeeTcs) COKpalleHHOE HAaUMEHOBAHUE IOPHAMYECKOro JIMLA, B TOM YHUCJe

(upmenHoe HaumeHoBaHKe)
OpFaHI/BaI_II/IOHHO-HpaBOBaSI (opma ropuamueckoro auna

M€CTOHaXO)K,HCHI/IC OpUIHUYECKOTO0 JI1lla

Mecro pacnooxeHus 00beKTa UiTu 00BEKTOB HCJIBUJKMUMOCTH. rje npearoJjaraercs
OpraHMu30BaTh PBIHOK

Wnentudukannonnmrit HOMEp HaJIororuiaTebuKa
Tun peiaka

Cpox neiictBus pasperuenus
(paspelleHue BbiaeTes Ha CpOK 10roBOpa apeHbl. HO He Gosiee 5 JieT)

PykoBoaurens oprana
MECTHOTO CaMOyIpaBiIeHHUs

[ata

OcHoBanue u cpok TIPUOCTAHOBIICHHUS CPOKa JEHCTBUS pasperuenus £H

OcHoBaHue u 1aTa BO306HOBICHUS CpOKa NCHCTBUS pa3pelleHus <*>

OcHoBanue u nara AHHYJINDOBAHMS pa3pelieHus <*>

OcHoBanue u nata npojieHus CpOKa JICUCTBUS paspeleHus <*>

OcHoBanue u nata npexpaiienus neicraus paspeuienus <*>

x\w‘,¥%\\_

<*> - IlpuHumaemble  peenus NOANeKAT  yTBEPKAECHUIO PYKOBOIMTEJIEM HCIOJIHUTENLHOIO KOMMUTETA
MYHULHNANLHOTO paiioHa, ropoacKoro okpyra.



[Tpunoxenune No 2

K AJIMMHHCTpPaTHBHOMY
PEerjlaMeHTy NMpPea0CTaBIIEHUs
MYHULUNAIBHON YCIYTH 110
BBIJIa4€ pa3perieHus Ha paBo
OpraHM3ally PO3HUYHOIO PLIHKA

Dopma
(bnank oprana, npenocrasnsiomero MYHULMIAJIBHYIO YCITyTY)
Komy:
KoHTakTHbIE nanuble:
IIpencraBurens:
KoHTakTHbBIE NaHHbBIE
[IPEACTABUTEIS;
PENIIEHUE
O MPOJIEHUHN pa3pelleHus Ha MPaBo OpraHM3allHi POSHUYHOTO PhIHKA
oT No
Paccmortper Bamre 3assnenne or No 51
IpuJiaraeMbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHom

NPUHATO pELICHHE O MpPOICHUH
Pa3pEIICHHS Ha PABO OPraHM3aLMK PO3HUYHOrO PHIHKA.

Homnonnutensuas undopmauus:

Caezenns 06 21eKTpOHHOMN moamucH

HomxuoctHoe nuuo (OUO)

(MOAMKMCh YNOIHOMOYEHHOTO 10KHOCTHOTO
JIKLia opraHa)



Ilpunoxenune No 3

K AIMUHHCTPATHBHOMY
PEerjaaMeHTy NpenoCTaBIeHUS
MYHULUNAIBHON YCITYTH 110
BbIZIa4€ pa3pelleHtst Ha MpaBo
OpraHM3alUHi POSHUYHOTO PhIHKA

Dopma
(bnank oprana, npenocrasnsiomero MYHULUNIAILHYIO YCIyTY)
Komy:
KonTakTHble nannbie:
[IpencraBurens:
KonTakTHbIE fanHbIE
NpPEeNCTaBUTENIS:
PELIIEHUE
0 nepeoopMiIeH!HM pasperieHus Ha IpaBO OpraHU3aLKi PO3HUYHOTO PhIHKA
oT No
Paccmorpes Bame 3assnenne or No U
npHuIaraemMele K HEMY JOKYMEHTEI, YIOJIHOMOYEHHBIM OpraHom
IPUHSITO pelieHue 0

nepeopopMICHIH pa3peleHus Ha TIpaBo OpraHu3alii PO3ZHUYHOTO PhIHKA.

Hlononuutenshas napopmarys:

Caenenust 06 2MeKTPOHHOM MoAIHCH

HomxHocTHOE nHIo (OUO)

(nMoAnuch ynoaHOMoYeHHOro JOJIZKHOCTHOIO
Jinua opraHa)



[Tpunoxenne Ne 4

K AZIMUHHACTPATHBHOMY
perylaMeHTy NpenoCTaBlIeHus
MYHULMITAJILHOR YCITYTH 10
BblJayue pa3pelieHus Ha MpaBo
OpraHM3aliyi POZHUYHOTO PHIHKA

Dopma
(bnank oprana. npegocrasnsiomero MYHHIUIANBLHYIO YCIYTy)
Komy:
KoHTakTHEIE naHHbIE:
IIpencraBurens:
KoHnTakTHEIE naHHbIE
[IPECTaBUTEIS:
PEIIIEHUE
00 OTKa3e B IPEeAOCTABNEHHH MYHUIMIATBHOMN YCIIyTH
no
OT No
PaccmoTpes Bamre 3asisienue or No u
IIpUjaraeMple K HEMY JOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHHe 06
OTKas€ B BblAa4de paspellieHHsl Ha [paBO OpraHU3alKy PO3HHYHOIO pBIHKA I10
CIIEAYIOIIMM OCHOBAHUSIM:

1.

2

Hononuurensuas unpopmanus:

Ber BnipaBe nosTopHO 06paTHTHCH B YTIOJIHOMOYEHHBIN OpraH ¢ 3asiBJIEHHEM O
TPENIOCTABICHUM YCTYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HapyLIeHHH.

JlaHHBIH OTKa3 MoXkeT GbITh 06XKaIoBaH B AOCYIE€OHOM MOpSAKE MyTeMm
HalpaBIICHAsI JKaNo0bl B yIONTHOMOYEHHIH OpraH, a TaKiKe B CyneOHOM nopsiKe.

i Caenenust 06 1€KTPOHHOI noaHCH

JlomkHOCTHOE JTH10 (®UO)

(MOANKCEH YNONHOMOYEHHOTO A0JKHOCTHOTO
Jiulia opraHa)



[Tpunoxenune Ne 5

K AIIMHHHCTpaTUBHOMY
periaMeHTy NpeaocTaBIeHus
MYHULIUNAIBHON YCITYTH 110 BhIAaue
paspelieHus Ha MpaBo OpraHU3alun
PO3HHMYHOTO PbIHKA

Dopma

(bnanx oprana, npenocrasisiomero MYHUIHNAILHYIO YCIyTy)

Komy:

KonrtaktHbIe nannble:

[IpencraBurens:

KoHnTaxkTHBIE ManHbBIE
NIpENCTABUTENS:

PEIIEHUWE
00 oTKa3ze B mpueme AOKYMEHTOB, HEOOXOAUMBIX JJIsl IPENOCTABIIEHUS
MYHHULIMNIATLHON yCIIYTH M0 BblIade pa3pelieHus Ha [IpaBO OpraHu3auuu
PO3HUYHOI'O pbIHKA

OoT No

Paccmotpes Bawe 3asBienue ot No u
IpujaraeMeie K HEMY JOKYMEHTBI YIOITHOMOYEHHBIM OpraHom
IIPUHATO
pelienne o6 oTkase B npueMe NOKYMEHTOB, HEOOXOINMbIX A5l BbIAQYU pa3pelleHus

Ha IIpaBO OpraHu3auuu PO3HHUYHOI'O phIHKA 10 CJIICAYOIIHUM OCHOBAHUSAM:
Ls
2

PasbscHeHre npuunH otkasa:
Hononuurensraas nndopmarus:

Be1 BnipaBe moBTOpHO 06paTHTLCH B YIOJIHOMOYEHHBIH OpraH ¢ 3asBIEHHEM O
IPENOCTABNEHUM YCIIYTH MOC/IE YCTPAHEHUS YKA3aHHbIX HapyIIeHUN.

JlaHHbIl OTKa3 MoxeT GbITh 06KATOBAH B AOCYyneOHOM MOpsIAKE MyTeM
HalpaB/ICHUS JKano0bl B yMOJTHOMOYEHHBIH OpraH, a TakKe B CyneOHOM mopsiaxe.

CaeneHnst 06 11eKTPOHHOI TToANHCH

Homxnoctroe o (GPHO)

(NOANKCH YNOTHOMOYEHHOTO IOJKHOCTHOTO
JiMa opraHa)



[Tpunoxenue No 6

K AZIMMHUCTpaTHBHOMY
peryiaMeHTy NnpenocTaBieHuUs
MYHULUNAIBHON YCITYI'H 110 BhIaye
paspelleHus Ha IpaBo OpraHU3auu
PO3HHUYHOIO phIHKA

®opma

B

(HaMMEHOBaHKHE OpraHa MECTHOIo camMoynpaBJieHHs)

3ASBJIEHUE
O BbIZade paspelleHys Ha [IPaBo OpraHU3alud PO3HUYHOTO PBIHKA

ITpomwy BeInaTE paspewmenue Ha [TpaBO OpraHN3alUK PO3HUYHOIO PHIHKA/IPOITHTE
CPOK NEHCTBUS paHEee BBbIJAHHOIO paspelleHus/nepeoGopMUTh pasperieHme (Hy>KHOE
NOAYEPKHYTh)

(nonHoe W (B cnyyae ecau MMEETCA) COKPALUEHHOE HAaMMEHOBAHWE, B TOM 4YMCITe (bupmeHHOEe HaumeHOBaHME)

Oprauusaunonno-npasosas (opma ropuaMyecKkoro nuia
IOpunnuecknii anpec
OI'PH 3anucu o cosnanuu FOPUIMYECKOr0 JTHLA
Howmep, nata Bbinaun Bemucku us ETPIOJ]
WHH/KTIIT

Mecto pacnonosxenus o6bexTa HM 065EKTOR HEABMXKMMOCTH, I'i€ MPEAII0IarasTcs
OpPraHM30BaTh PLIHOK

[IpunagnesxHocts 06bekTa

(coOCTBEHHOCTD, apeHJa UM cybapeHga, HAaMMeHOBaHKHe apeHonaresis)
Tun peiaka
Creunanuzamus:

O6mas nnomane KB. M, B T.4. TOProBasl MjoLiais KB. M.
KonuuectBo Toproseix mect
Pexxum pabotsr: ,
IIepephIB ’
BBIXOJHOH IIEHB

Homep xonTaktHOrO TeneoHa/pakca
AJpeC MeKTPOHHOM MOYTHI
K 3asBnenuro npunararorcs:




Pesysprar npenocrasnenus MyHnuunansHoi YCJIYTH, IPOLIY IPEAOCTABUTE:

D B JIM4YHBIK KabuneT [lo
Pecny6nuku Tarapcran;

L]

pTajla roCyNapCTBEHHBIX ¥ MYHULHMATLHBIX YCIIyT

B JINYHBINA KabuHeT Exunoro noprana FOCYNapCTBEHHbBIX U MYHHUIUITATBHBIX
YCIyT;

D B MHOTO(YHKIMOHAIBHOM IEHTpE NPENOCTaBICHHUS IOCYNapCTBEHHBIX U
MYHHLIUIAIbHBIX ycyr Pecnybnuku Tarapcran;

D B Opeare.

(nara) (moamnuce) (®.1.0.)



[Ipunoxenue Ne 7
K AIIMHHMCTPATHBHOMY
periaMeHnTy NpeaoCTaBIEHuUs
MYHUIUIIAJIbHOMN yCITyTH 1O BblIaue
PaspeLIeHHs Ha IPaBO OpraHU3aLuu
PO3HHUYHOIO phIHKA

PyxoBoauteno
HcnonnurensHoro komurera

OT:

3ASBJIEHUE

00 MCHpaBlICHHH TEXHUYECKON OMUOKH

Coobwaro 06 ownbke, KoMyIeHHOH IpY OKa3aHMM MYHUUMIANBHON YCIYTH 110
BBIZAYE Pa3peIlCHNs Ha NPABO OPraHU3aliU PO3HUYHOTO PBIHKA.

3anucano:

IIpaBunbHbIe cBEnEHNUS:

lpomwy  wucnpasute  nomymennyro TEXHUYECKYI0  OLIMOKY M  BHECTH
COOTBETCTBYIOLUME H3MEHCHHS B IOKYMEHT, SBIISFOLIHIACS Pe3y IbTaToM MYHUIUTATbHON
YCITyTH.

Ilpunaraio cienyiomue nokymeHTs!:

l.

2

B cnydae npunstus pemenus o6 oTkionenun 3asBJICHUsI 00 HCIpaBieHUu
TEXHUYECKON OIIMOKY NPOLy HANPABHTH TAKOE pelueHue:

TOCPEACTBOM OTIPABJIEHUS >IeKTPOHHOTO JOKyMeHTa Ha anpec E-mail: ;

B BUJI€ 3aBEPEHHOH KOMKMM Ha OYMaKHOM HOCHTEJIE TOYTOBLIM OTIPaBJICHUEM I10

ajipecy:

HaCTOHHH/IM IIOATBEPXKAAKD: CBEICHHS, BKJIIOYCHHBIE B 3asBJICHHUE, OTHOCSIIUECS K
MO€U JINYHOCTH H HpeﬂCTaBJI}IeMOMy MHOIO JIMLY, a Tak)Ke€ BHECEHHbIE MHOI HHUXKe,
HAOCTOBEPHBI. HOKyMeHTbI (KOHI/II/I I[OKyMeHTOB), IMMPUTIOJKEHHBIE K 3as1BJICHUIO,
COOTBETCTBYIOT Tp€6OBaHI/IHM, YCTaHOBJIEHHbLIM 3aKOHOIATEIILCTBOM Poccuiickoii
CDeJ:[epauHH, Ha MOMEHT HNPEACTABICHUS 3asBIICHUS STU JAOKYMEHTBI OE€HMCTBUTEILHBI U
cogepxkar JOCTOBEPHBIE CBEACHUS.

(nara) (roanuce) (®.1.0.)



