UCIIOJHUTEJIBHBIA KOMUTET
MYHUIIUIIAJIBHOI'O OBPA30OBAHUA
«EJEHOPOIINHCKOE CEJIBCKOE

TATAPCTAH PECITYBJIMKACDI
BOTEJIMO MYHULUIIAJIb PAMOHBI
«3EJIEHASI POLLIA ABBLJT )KUPJIETE»

[TOCEJIEHUE» BYTYJIDMUHCKOT'O MYHULMIIAJIb BEPOMIIET'E
MYHULIMIIAJIBHOI'O PAMOHA BALLIKAPMA KOMHUTETbDI
PECITIYBJINKU TATAPCTAH
MNOCTAHOBJIEHHWE KAPAP
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06 yTBepxaeHUU AAMUHUCTPATUBHOIO perfiameHTa npefocTaBeHus

MYHULMMANbHOW yCryru no Bbiaaye cnpaBku (BBINUCKMK)

B uenax peanusauun denepanbHoro 3akoHa OT 27.07.2010 roga Ne 210-9®3 «O6
opraHusauMuM  NpefoCTaBneHns  rocyfapCTBEHHbIX W MYyHALMNANbHBIX ycnyr»,
VICMONHUTENbHBIA KOMUTET MyHULMNansHOro obpasoBaHus «3eneHOPOLUMHCKOE Cenbekoe
nocenexve»  BYrynbMUHCKOTO — MyHWLMNANbHOMO  paiioHa Pecnybnukn  TatapcTaH
NMOCTaHOBNAET:

1. YTBEepauTs AAMUHUCTPATUBHbIN pernameHT npefocTaBneHns MYHVLIMNanbHON yCryru
Mo Bblgaye CrnpaBKu (BbIMUCKN).

2 TocTaHOBMEHME WCMOMHUTEMbLHOTO KOMUTETa 3eSIEHOPOLLMHCKOro — CenbCKoro
noceneHus ByryabMUHCKOrO  MyHULWMNANbHOMO  panoHa Pecnybnukn TaTapctaH oOT
13.05.2022 rogpa Ne 12 «O6G yTBepxaeHun ALMUHUCTPATUBHONO — pernameHTa
npefoCcTaBneHnst MyHULMUNanbsHOW yCnyrn no Bblaave CnpaBku (BbIMWCKM)», NOCTaHOBEHNE
VICMOMHUTENBHOMO KOMUTETa MyHUUMNAnbHOro obpasoBaHust «3efIeHOPOLLMHCKOE Cenbekoe
nocenexne» ByrynbMUHCKOTO MyHULMMNAbHOro  panoHa Pecnybnukn TaTapctaH oOT
19.03.2024 roga Ne 12 «O BHEceHWM W3MEHEHW B NOCTaHOBMEHWE WCMOMHNUTENBbHOrO
KomMUTETa MyHMLMNAnbHOrO obpa3oBaHns «3€NIEHOPOLLUMHCKOE  CEeNbCKoe  MoceneHne
ByryfIbMUHCKOTO MYHWULMNAnNsHOro panoHa Pecny6nukn Tatapctan ot 13.05.2022 Ne 12
«OB6 yTBEPXAEHUN aOMUHUCTPATUBHOIO pernameHTa npefocTaBneHns MYHVLMNanbHON
yCyri Mo Bblgaye cnpaBky (BbIMUCKM)» NPU3HATL YTPATUBLLMMK CUny.

3. HacTosiliee nOCTaHOBMEHWE BCTynaeT B CUNy W MOANEXUT OnybrnukosaHuio B
nopagke, onpedeneHHoM YCTaBoM MyHuUMnanbHOro obpasoBaHUsA «3efeHOPOLLHCKOe

cenbeKkoe noceneHney» ByrynbMUHCKOro MyHULMNanbHoro paioHa Pecnybnukn  TatapcTaH.

4. KOoHTpOmb 3a UCMOSTHEHNEM HACTOSALLEro NOCTaHOBMEHUA OCTaBIIA0 3a cobon.

PykoBoauTtenb O.M.XukmatoB




YTBepxaeH

NocTaHOBMEHNEM
WcnonHuTtensHoro KomuteTa
MyHMLMNansHoro
obpasoBaHus
«3eneHopOoLLMHCKOe cernbCKkoe
nocenexHne» byryrnbMUHCKOro
MyHMLMNanbHOro paoHa
Pecnybnuku TatapcTaH
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AOMWHUCTPATUBHLIN pernamMeHT
npefocTaBreHnsi MyHULMNANbHOMW YCNYru No Bblaaye crnpasku (BbINKUCKK)

1. OOLWuMe NosnoXeHus
1.1. TlpeameT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa
HacTosAwmin aaMUHUCTPATMBHbLIA  pernamMeHT npeaocTaBieHuns MYHMLIMNanbHOM
ycryru (panee — aAMUHUCTPATUBHbIV pernaMeHT) ycTaHaBnuBaeT CTaHAapT W NopAfdoK
npenocTaBfieHnss MyHUUMnanbHOW ycnyrn no BbiAad4e cnpasku (Bbinuckn) (Ooanee -—
MyHULMNanbHas ycnyra).
1.1. TpeameT perynuposBaHns agMUHUCTPATUBHOIO pernaMeHTa

1.2. Kateropuu 3asBuTeneu
1.2.1.JlMuamm, UMEIOLLMMM NPaBo Ha MoJlyYeHne MyHULMnanbHOW yCrnyru, ABnsioTes
dusnyeckre nuua (panee — 3asBUTESb).
1.2.2. C 3asBrieHnem BrnpaBe obpaTuUTbCA NpeacTaBuTeNb 3aaBUTENA, [EeNCTBYIOLLMN
Ha OCHOBaHWM [OKYMEHTa, yAOCTOBEPSIOLIErO ero nosHOMoYus (Aanee — npeacrasntenb
3aaBuTENS).

1.3. Mopsaaok nHcopMupoBaHUsA o NnpeaoCcTaBIIeHUN MYHULMNANbLHOW yCIyru

1.3.1. WHdopmauma o nopsagke npenocTaBneHus MYHULMNAnbHOW  yCnyru
pasmMmeLyaeTcs:

1) Ha WH(OPMALMOHHBbIX CTEeHAax, COAepXalnx BudyanbHylo W TEKCTOBYIO
WHOPMALMIO O  MyHUUMMAnbHOW  ycriyre,  PacnofioKeHHbIX B NOMELEHNAX
MHOrO(YHKLIMOHAMbHBIX LEHTPOB MPeAOCTaBMeHNst rocyAapCTBEHHbIX U MyHWLMUNAmbHbIX
yCriyr.

2) Ha oduumanbHoMm cante  byrynbMUHCKOTO — MyHWULINAIBLHOTO paioHa B
NHOPMALIMOHHO-TENEKOMMYHNKALIMOHHOV cetn «VHTEpPHET» (https://
www.bugulma.tatarstan.ru);

3) Ha MopTane rocyAapCTBEHHbIX U MyHULMNANbHBIX yCnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — Pecny6nukaHckuin noprany);

4) wa EpuHoM mnopTane rocyAapCTBEHHbIX W MyHULMNAnbHbIX yCrnyr (dpyHKLMI)
(https:// www.gosuslugi.ru) (nanee — EanHbIN nopTan),

5) B rocyfapCTBEHHON WH(OPMaLMOHHOW cucteme «PeecTtp rocyaapCTBEHHbIX U
MyHULMnanbHbix ycnyr Pecnybnvku TartapcraH» (http://ffrgu.tatar.ru) (manee — PeecTtp
rocyAapCTBEHHbIX U MyHULMNanbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo Bonpocam npefocTaBreHns MYyHMLMNANbHON YyCnyru
OCYLLEeCTBAETCA:

1) B MHOrOQYHKLMOHAmNbHbIX LEHTpax npefocTaBneHns rocyaapCTBeHHbIX Vi
MYHWULMNAMLHBIX YCAYT PY YCTHOM OGPALLEHNN - NYHO UK MO TenedoHy;

2) B UHTepakTVBHOW chopme EauHoro noprana, PecnybnukaHckoro noprana,

3) B /icnonHnTensHOM KOMUTETEe MyHWLMNansHOro obpasosaHus «3eneHopOoLLMHCKoe
cenbcKoe rnoceneHue» ByrynbMUHCKOrO MyHWLMMArbHOro panoHa Pecnybnuku TatapcTaH
(nanee — VcnonHWTENbHbIA KOMUTET):

npw YCTHOM 06paLLEHNN - INYHO UK MO TENEOHY;




NP1 NMUCbMEHHOM (B TOM Yucre B (popMe 3MEeKTPOHHOrO [JOKYMEHTa) obpalleHun — Ha
ByMaXHOM HOCUTErE Mo MoYTe, B 9IEKTPOHHOM (hOpMe MO 3MEKTPOHHO MnoYTe.

1.3.3. MHdopmauua Ha EanHom noptane, PecnybnvikaHckom ropTane o nopsgke u
Cpokax NpefoCcTaBneHust MyHULMNanbHOW yCRyri Ha OCHOBaHUU CBEAEHUN, COAEPXKaLLNXCS
B PeecTpe rocydapCTBEHHbIX W MyHWLMNamnbHbIX YCNyr, MNpefoCcTaBnaeTca 3asaBUTENHo
BecnnaTHo.

JocTyn K uHGopmaumMm O cpokax W nopsiake npefocTaBneHuns MyHMLMNanbHou
ycryri ocyulecTsnisieTcst 6e3 BbIMONHEHNs 3asBUTENIEM Kakux-nnobo TpeboBaHui, B TOM
yucne 6e3 WCMNoNb30oBaHWSA nNporpamMmHoro obecnevyeHus, YCTaHOBKA KOTOPOro Ha
TEXHWYECKMe cpeacTsa 3asBuTens TpebyeT 3aKioyeHus JULEH3WOHHOro Wi WMHOro
cornaleHus ¢ npaeoobnagartenem nporpaMmMHoro obecnedeHus, npedycmaTtpusaioLiero
B3WMaHWe nnartbl, perucTpauuio unyv asTopu3aLuilo 3asiBUTENS Wy NpefocTaBreHne Um
NnepcoHarnbHbIX AaHHbIX.

1.3.4. lMpu oBpalyeHun 3asBUTENS NUYHO WK MO TenedoHy B COOTBETCTBUN C
NoCTynUBLUMM obBpaLleHnem npeaocTaBnsaeTcs Hpopmaums:

1) 0 MecCTe HaxoxXAeHusa MHOrodyHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rOCYAapPCTBEHHbLIX W MyHULMNANbHBIX ycnyr, VicnonHuTensHoro komuteTa (agpec, rpaduk
paboThbl, cnpaBoYHble TenedoHbl);

2) O nopsiake MpefoCTaBleHUs MyHULMNAanbHOM Yycrnyru, o cnocobax u cpokax
nogaudn 3asaBreHun,

3) o KaTeropusix rpaxaaH, KOTopbiM MpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMATMBHbIX NPABOBbIX aKTax, PEryrmpyoLyx BONpoChl NpefoCcTaBneHns MyHuLunansHoun
ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HeobXoAWMbIX AN PacCMOTPEeHUs 3asBleHua o
NpefocTaBneHnn MyHULMUnanbHOM YCryri, 0 cpokax npuemMa u perucTpauumn 3asBreHus;

5) o xofe npefocTaBneHns MyHULMnanbHOW yCnyru;

6) o MecTe pasMelleHus Ha oduunanbHOM canTe WHopMauuy no Bompocam
npenocTaBreHna MyHULMNanbHOW yCryru;

7) o nopsigke obxanoBaHus AeicTBuil Unu 6e3neiicTBUS LOMKHOCTHBIX N,
VicnonHuteneHOro KomMmuTeTa.

Mo nucbMeHHOMy ofpalleHutio  COTPYOHWKM — OTAena, OTBETCTBEHHOro  3a
npefocTaBneHne MyHuULMnansHoW ycrnyr, nogpobHo B NUCbMEHHON (POpME PasbsCHAT
3asBUTENIO MOPSAOOK NMPefoCTaBNeHUs MYHULUWUNanbHOW YCnyru uU BOMPOCHI, yKa3aHHble B
HacTOsILLEM MyHKTE afMUHUCTPATUBHOMO PerfiaMeHTa, u B TedeHue Tpex pabounx AHeit co
AHSA peructpauuy obpalleHnsi HanpaBnsaloT oTeeT 3assuTesnio. OTBETbl JaloTCA Ha A3blKe
obpalueHus. B cryyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke OOpalleHUst MCnonb3yTCs
rocynapcTBeHHble s3blk Pecnybnvku TaTapcTaH.

1.3.5. WHdopmauuss no BompocaMm npefocTaBneHns MyHUUMNanbHOW — ycnyru
pasMellaeTcs Ha odmuManbHOM canTe MyHULMNAanbHOTO panoHa U Ha UHOPMALMOHHbIX
cTeHaax B nomelyeHmax VcnonHutenbHoro komuTeTa Ans paboThl ¢ 3asBUTENSMU.

MHbopmaLums Ha rocyaapcTBeHHbIX sidblkax Pecnybnvku TaTtapcTtaH, pasmellaemas
Ha WHOPMALMOHHBLIX CTeHAax W Ha oduuMarbHOM caiTe MyHWUMNanbHoro pavioHa B
VHPOPMaLIMOHHO-TENEKOMMYHMKALMOHHON ceTn  «WHTepHeT», BKIOYaeT CBeAeHnsa o
MyHULMNansHON ycryre, cogepxalymeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11,
5.1 agMWHUCTPATMBHOrO pernameHTa, MHopMaLulo O MECTe HaxOXAeHWs, CnpaBOYHbIX
TenedoHax, BpeMeHy paboTsbl MicnonHUTenNbHOro komnTeTa, o rpaduke npuema 3asBrneHuni
Ha NpeaocTaBneHne MyHULMnanbHOM yCryru.

1.4. HopmaTuBHble NpaBoOBbLIe aKThbl, perynupyroume npegocraBrneHune
MYHULMUNANLHOW yCIyru

1.4.1. lNepeyeHb HOPMATUBHbLIX MPaBOBbLIX aKTOB, PErynupyloLnx npegocTaBreHne
MyHUUMNAnbHOM ycnyrn (C ykasaHMem pPeKkBU3UMTOB HOPMAaTUBHbBIX MPaBOBbLIX aKTOB U
NCTOYHUKOB WX oduumansHoro onybnukoBaHusa), pasvelleH Ha EguHom noptane, B
PeecTpe rocyfapCTBEHHbIX W  MyHWUMNAnbHbIX YCNyr, Ha oduumanbHoM caunte
BYrynbMUHCKOrO MYHULIMMAMNbHOTO paioHa B WMHMOPMALMOHHO-TENEKOMMYHVKALIMOHHON
cetn «NHTepHeT».



1.4.2. TekcT agMUHUCTPATUBHOIO pernamMmeHTa B AencTByOLWEN pefakuun noanexuT
pasmeLLeHuio Ha EgrHom nopTane, B PeecTpe rocyaapCTBeHHbIX U MyHULMNANBHBIX yCIIyT,
Ha oduuManbHOM canTe byrynbMWHCKOrO MyHULMNANbHOrO palioHa B WUHMOPMaLIMOHHO-
TenekoMMYHUKaLMOHHON ceTn «/IHTEpHETY.

1.5. TepMUHBI, UCNONb3yeMble B a4AMUHUCTPAaTUBHOM pernameHTe,
M UX onpepeneHus

1.5.1. B agMUHUCTPATVBHOM perfaMeHTe MUCnonb3ylTes creayloumne TepmMmuHbl 1
onpegenexHus:

yoaneHHoe paboyee MeECTO MHOTOMYHKLMOHANbHOro LUeHTpa npefocTaBreHns
roCyAapCTBEHHbIX U MyHULMNAMNbHbIX yCnyr — TeppuTopnanbHo 060cobneHHoe CTPYKTYypHOE
nogpasgerneHue (oduc) MHOrOYHKLNOHaNbHOIro LeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX Y MyHVULMNAnbHbIX YCryr, CO34aHHOe B rOPOACKOM (cenbckom) noceneHun
MYHULMNAnLHOro panoHa Ui B ropoAckom okpyre Pecnybnuku TaTtapcTaH B COOTBETCTBIN C
nyHktom 34 T[lpasun opraHvsauun AesTenbHOCTY MHOrOOYHKLUMNOHAmNbHbLIX LEHTPOB
npefoCTaBneHnst  FOCYAApCTBEHHbIX U MyHWUMNanbHbIX  yCrnyr,  yTBEPXAEHHbIX
nocraHoBnexvem MpasuTtenscTea Poccuiickon Peaepaumy ot 22 nekabps 2012 r. Ne1376
«O6 yTBEPKAEHMM [paBun OpraHusaunn AEATENbHOCTV MHOrOYHKLUNOHANBHBIX LEHTPOB
npenocTaBfieHNsi rocyAapCTBEHHbIX Y MyHULMNANbHbLIX YCIyr;

TexHudeckas owwubka - owwubka (onucka, onedaTtka, rpammaTudeckas wunu
apucdmeTnyeckass  owmbka nmbo  nogobHas  owwbka),  AonmylleHHas - OpraHom,
NPefoCTaBnsoWMM MyHULMUNanbHYo ycnyry, 1 npusefilas K HecooTBETCTBUMIO cBedeHun,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOI ycryrv), CBeAeHNsM B [OKyMEHTax, Ha
OCHOBaHMM KOTOPbIX BHOCUITUCb CBEAEHWS,

EguHas cucTemMa wuaeHTudvkauum U1 ayTeHTudukaumm B WHPPACTPYKTYpe,
obecneunBatolen MHOPMaLIMOHHO-TEXHOMNOMMYECKOE B3aNMOAEACTBUE VHPOPMALIMOHHBIX
CUCTEM, NCMONb3YEeMbIX ON151 MPEAOCTaBMNEHUA roCyAapCTBEHHbIX U MyHULMUNANbHbIX yCryr B
anekTpoHHoi dhopme (aanee — ECUA) — pepaepanbHasa rocyaapcTseHHas NHdopmaLMoHHaA
cuctema, obecneurBaroLlas CaHKUMOHUPOBaHHbBIA JOCTYN YYacTHUKOB MHMOPMALMOHHOrO
B3aUMOZENCTBUS B CUCTEME WAEHTUMUKALMM W ayTeHTudukauum K vHdopmaumm,
cofepxkalleincsi B rocyapCTBEHHbIX MHHOOPMALMOHHBIX CuCTEMaX U UHbIX NHPOPMaLIMOHHbIX
cucTtemax;

M®L| - NocynapcTBeHHoe OromKeTHoe ydpexaeHune «MHOroyHKLMOHamnbHbIA LEHTP
NPeAoCTaBMNeHNa rocyAapCTBEHHbBIX U MyHULMNanbHbIX yenyr B Pecnybnuke TaTapcTaHy,

ANC MoL| - ABTOMaTM3MpOBaHHas NHopmaLMoHHas cuctema
MHOrOYHKLMOHASMbHBIX LEHTPOB NPedoCTaBreHUst rocyAapCTBEeHHbIX 1 MyHULMNAbHbIX
ycnyr Pecnybnuku TaTtapcTaH.

1.5.2. B aAMVHUCTPATUBHOM perfameHTe Mo 3asiBleHnemM O MpefocTaBneHny
MYHWLMNAnbHOM ycnyr (ganee - 3asBrieHve) NOHMMaeTcs 3anpoc O NpeAocTaBNeHun
MYHVLMMNANbHON YCNyrn, NoAaHHbIi B COOTBETCTBUMN C MYHKTOM 3 ctatbk 2 degeparnbHOro
3akoHa oOT 27 wona 2010 roga Ne210-&3 «O6 opraHusauun npenoctaBneHns
rocyAapCTBEHHbIX I MyHULMNAnNbHbIX yCyr» (danee — depepanbHbiii 3akoH Ne210-93).

2. CTaHAapT NpegocTaBneHUs MyHULMNanbHoOW ycrnyru
2.1. HaumeHoBaHUe MYHULMMNANbLHOW YCIyru

Bblgada crnipaBkuy (BbIMUCKN).

2.2. HaumeHoBaHue NCNONHUTENbHO-paACNopPAANTENBHOMO opraHa MECTHOrO
camoynpaBfieHusi,  HernocpeACTBEHHO  NPefoCTaBnsiolero  MyHuuunanbHylo  ycnyry
NCnomHUTENbHbBIN KOMUTET MyHUUMUNanbHoOro obpasoBaHusA «3eneHOPOLLMHCKOe CeflbCKoe
nocenexue» ByrynbMUHCKOro MyHULMNansHoro paoHa Pecnybnvku TatapcTtaH.

2.3. OnucaHue pesynbTaTta NpeaocTaBreHUs MyHULMNANbHOW yCnyru
2.3.1. PesynbTaTtoM NpefocTaBneHns MyHULMnanbHOM yenyru ABnAeTCs:
1) cnpaeka (Bbinucka) (npunoxeHne Ne1 Kk HacToswemy aaMUHUCTPATUBHOMY
pernameHTy);



2) pelleHne o6 oTkase B NpefoCTaBlEHUN MyHULMNANbHOR yenyru(npunoxeHe Ne2
K HacTosLeMy afMUHNCTPaTUBHOMY pernamMeHTy);

3) peLlleHne o6 oTkase B Mpueme AOKYMEHTOB, HEOBXOAMMbIX ASS MpeaocTaBeHns
MyHULMNaneHoW ycnyrn  (npunoxeHne Ne3 k  HacToswemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaTt npefocTaBfieHns MyHULMNANbHOW YCryri HanpasBnseTcs 3asaBUTeNto
B dOpMe 9neKTPOHHOro [AOKYMEHTa, MOAMUCAHHOIMO YCUIIEHHON KBanuuumMpoBaHHON
SMNEKTPOHHOW  MOAMUCLIO  YMONMHOMOYEHHOrO  AOSMKHOCTHOro nuua  McnonHuTenbHoro
komuteTa (NMbo NcnonHUTensHOro KoMUTeTa), B COOTBETCTBUMN ¢ PefepanbHbiM 3aKOHOM OT
6 anpens 2011 roga Ne63-®3 «O6 anekTpoHHON noanucu» (panee — PenepanbHbIl 3aKOH
Ne63-®3) B nu4YHbIN KabuHeT EpmHoro noptana. B cnyvae HanpaBneHus 3asiBNeHus
nocpeactsoMm PecnybrivkaHckoro nopTana pesynbTaT NpefoCTaBreHUss MyHULMUMNanbHOM
yCInyru HanpasrseTcs Tak e B NIMYHbIN KabuHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIbOpy 3asBUTENs pesynbTaT NPefoCTaBlEHUS MYHULMMANbHOW YCryru
BbidaeTcs B Oprane unun B MOL| B dopme ak3emnnspa 3MeKTPOHHOrO LOKYMEHTa,
pacneyaTtaHHoro Ha OyMaxHOM HOCuTene, 3aBepeHHOro nevyatbld U MOAMUCHIO
COOTBETCTBEHHO YNONTHOMOYEHHOro AormKHOCTHoro nuua OpraHa unu padoTtHuka MOL.

2.3.4. 3asBuTenb BrpaBe MOMy4uTb pesynbTaT NPefoCTaBfIEHUS MyHULMNANbHON
ycnyru B OpMe 3MEKTPOHHOro [OKyMeHTa B TedYeHue cpoka [eWCTBUS pesyrnbraTa
npefocTaBneHnss MyHULUNAnbHON yCryru.

2.4. Cpok npefocTaBreHns MyHULUNarbHOW yCIlyru, B TOM YUCIie C y4eTOM
HeobxoAMMoOCTU oGpallueHus B opraHu3almm, y4yacTByoLWUe B NpeoCcTaBreHUm
MYHULUMUNANILHOMW YCIYrK, CPOK NPUOCTAHOBMEHUSA NpeAoCcTaBNeHUs MyHULUNanbLHOW
ycrnyru B crniyyae, ecsii BO3MOXHOCTb MPMOCTAaHOBJIEHUA NpeAyCMOTpeHa
3aKkoHopaTenbcTBOM Poccuinckon Pepepauum, Cpok Bblgauu (HanpaBrieHus)
AOKYMEHTOB, ABNAIOWMUXCA pe3ynbTaToM NpeaocTaBneHust MyHULUNanbHOW ycryru

2.4.1. MyHuumnaneHas ycnyra npefaocTaBnseTcs B TEHYEHNe Tpex pabounx gHen.

2.4.2. TlpvoctaHoBfieHWe Cpoka nNpefoCTaBreHns MyHULMNAnNbHOW YCnyrn He
npeaycMOTpeHoO.

2.4.3. HanpasrneHve [OKyMeHTa, SABASKOLIErocs pesynbTaToM MNpeaocTaBneHus
MyHULMNanbHoOW ycnyrin B hopMe 31eKTPOHHOIro [OKYMEHTa, 3asiBUTENIO OCYLLIECTBIIAETCA B
AeHb 0hOPMIEHNS N perucTpauun pesynbtaTa NpefoCTaBeHnss MyHULMNAanbHON YCryri.

2.5. UcyepnbiBatlowmi nepeyeHb AOKYMEHTOB, HEOO6XOAUMbIX B COOTBETCTBUU C
3aKoHogaTeNbHbIMU UITU UHBIMU HOPMaTUBHLIMU NPaBOBLIMM aKTaMu AnNs
npenocTaBrieHUs MyHULMNaNbHOW YCIyru, a TaKkke ycryr, KoTopble ABMSAITCA
HeobXoaMMLIMKU U 06A3aTeNbLHBIMU ANA NPefOoCTaBNeHU MyHULMNANbHLIX YCAYT,
noanexalwux npeacraBrieHUIO 3asiBUTENIeM, CNocobbl UX NOSyYeHUs 3asiBUTENeM, B
TOM 4YMUCIie B INIeKTPOHHON hopMe, NOPAJOK UX NpeacTaBreHus

2.5.1. [Ina nonyyeHnss MyHMUMNanbHOW yCnyru 3asBuTenb NpeacTasnaeT crneayloLe
OOKYMEHTbI:

1) AOKyMEHT, yfocToBepsllwuii NMYHOCTL (He Tpebyetcsa B cnydae obpalleHus
nocpencTtsom EannHoro noprtana, PecnybnukaHckoro noprana);

2) [OKYMEHT, yAOCTOBEpPSOLMIA NOTHOMOYMSA NPEACTaBUTENSA 3asBUTENS;

3) 3asaBneHue:

B dopMe AokymeHTa Ha OymaxHoM HocuTene (npunoxeHue Ned Kk HacTosLlemy
aOMUHUCTPATUBHOMY PErnamMeHTy);

B SMNEKTPOHHOW popme (3amnonHseTcs MOCPenCTBOM BHECEHMs COOTBETCTBYIOLLIMX
CBEOEHWA B ONEKTPOHHY0 OopMy 3asiBieHns), MOANWCAHHOE B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 agMWHUCTPATMBHOMO pernameHTta, npu  obpalleHnu
nocpeacTeom EauHoro noptana, PecnybnvkaHckoro noprana;



4) B cnydyae, ecnv AN NpeAocTaBneHus MyHULMNanbHOW ycnyru Heobxoauma
0bpaboTka MepcoHanbHbIX AaHHbIX fnuua, He sBnALierocs 3assuTenem, 1 ecnv B
COOTBETCTBUM C dheaeparnbHbiM 3akoHoM obpaboTka Takux nepcoHasnbHbIX AaHHBIX MOXET
OCYLLECTBMATLCA C corfacua ykasaHHoro nwvua, npu obpalleHun 3a nonyYyeHvem
MyHULMNANbHOM  yCnyru  3asBuTENb  OOMOMHUTENbHO  MpeAcTaBnsaeT  AOKYMEHTHI,
NOATBEPXKAAOLME MOMyYeHWe Ccorfacus  ykasaHHoro nuuya  wam  ero  3akOHHOro
npeacraenTens Ha 06paboTKy nepcoHasbHbIX [AaHHbIX YyKasaHHOro nuua. [OoKyMEHTHI,
NoATBEPXAAKOLLME MOMyYeHe cornacusi, MoryT ObiTb NpeAcTaBneHbl B TOM Yncrie B dhopme
3NEKTPOHHOro OKYMEHTA,;

5) B cnyyae, ecnu 06s3aHHOCTb XpaHeHWs [LOMOBOW KHWTM [0 31.12.2017
Bo3naranacb Ha COOCTBEHHWKOB >KUMNbIX MOMELUeHU, 3aaBuUTENeM npeacTaBisaeTcs
AOMOBas KHUra;

6) npaBoycTaHasnusBawLlMe [OKYMEHTbl Ha VHOVBUAYamNbHbIA XUNOW AOM (ecnu
npaBo COGCTBEHHOCTVM He 3aperncTpuposaHo B EAWHOM rocynapCTBEHHOM peecTpe
HeOBVKUMOCTM) — A4S BbIMUCKM U3 MOXO3ANCTBEHHOM KHUN.

2.5.2. 3asBneHne W npunaraemble [OKYMEHTbl MOryT ObiTb NpeAcTaBneHbl
(HanpaeneHbl) 3asBUTENEM OAHUM U3 CreayLLUX CNOCOOO0B:

1) uepes MOL, Ha BymadkHbIX HOCUTENSX U B BUAE SNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHMAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernaMeHTa;

2) nocpeacteoMm EpuHoro noptana, PecnybnukaHckoro nopTana B 3NEKTPOHHOM
dopwme;

3) B McnonHWTenbHbIN KOMUTET JIMYHO UMW MOCPEACTBOM MOYTOBOW CBS3N Ha
BymaxkHoM HocuTene.

3asBfieHe 1 npunaraeMbie LOKYMEHTbI, MPU HanpasBneHun NocpeacTBOM MOYTOBOM
CBSI31, 3aBEpSIOTCA B YCTAHOBEHHOM NopsAake.

2.5.3. 3asBrneHne npu  HanpaefieHuu nocpenacTsoM  EAuHoro - nopTtana,
PecnybnukaHckoro nopTana noanvcbiBaeTcs NPOCTON 31EKTPOHHOV NOAMUCHI0 3asBUTENS.

[nst nonyveHns NpoCTOW SNEKTPOHHOW MOAMUCU 3asiBUTESNIl0 HeobXoAuMO MpPOonTH
npoueaypy peructpaummn (ayteHtudukauun) B ECUA, a Tawke noATBepAuTb YdETHYHO
3anuce.

OnEeKTPOHHblE [OKYMEHTbl (3NMEKTpOHHble 06pasbl [AOKYMEHTOB), YKasaHHble B
noAnyHkTax 2, 4-6 nyHkta 2.5.1 agMUHUCTPATUBHOTO PErnameHTa, 3aBepstoTCs YCUNEHHO
KBaNMMPULMPOBaAHHOW NOANMUCHIO ML, YNOMHOMOYEHHbIX HA CO3AaHue 1 NoAnucaHne Takux
[OKYMEHTOB, B TOM YuCIEe HoTapuycamu.

OnEeKTPOHHbIE [OKYMEHTbI(3MEKTPOHHbIe 00pasbl [OKYMEHTOB), Mpunaraemble K
3a8BMNEHUIO, B TOM YuCre [OBEPEHHOCTY, HanpasnsaTes B Buae dainos B dopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MbanT.

KauecTBO npemocTaBrseMblX 3MEeKTPOHHbIX AOKYMEHTOB (3NeKTPOHHbIX 00pa3os
[IOKYMEHTOB) AO/MKHO MO3BOMSATL B MOMHOM OObemMe npounTatb TEeKCT [AOKYyMeHTa u
pacrno3HaTb PEKBU3NTbI JOKYMEHTA.

2.5.4. 3anpeuwjaeTca TpeboBaTb OT 3aABUTENS:

1) npeAcTaBneHns OOKYMEHTOB M MHMOpMauUuUM UNu OCyLeCTBIIEHUS JENCTBUN,
npeacTaBfieHMe UMM OCYLLUEeCTBMEHWe KOTOpbIX He NpedyCMOTPEHO HOpMaTUBHbIMU
NPaBoOBbIMU  akTamu, pPerynvpylowumMmn  OTHOLUEHWA,  BO3HUKalowue B  CBA3N  C
npenocTaBrneHneM MyHULMNanbHON YCryru,

2) OCyLIEeCTBNEeHUs [OEeWCTBUIA, B TOM 4YMUCMe COrnacoBaHWii, HeobXoAumbIX Ans
Nony4YeHnss MyHULMNanbHOW yCnyrn 1 CBA3aHHbIX ¢ 0OpalleHemM B UHblE rocyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO caMoyrnpaBfieHusl, OpraHn3aLun, 3a WCKIYEeHUEM MnonyyYeHns
yCrnyr u nonyyYeHusi LOKYMEHTOB W WHdopmauuu, npefoctaBnsgemMblXx B pesynbraTe
NpeaocTaBneHns Takux YCryr, BKMOYEHHbIX B MEpPeYHu, ykasaHHble B 4Yactu 1 cratbn 9
depepansbHoro 3akoHa Ne 210-d3 (Heobxoaumbix U oba3aTeNbHbIX YCIyr);

3) npeactaBneHns OOKYMEHTOB W MHdopmauuu, OTCyTcTBUEe U (A1)
HEOOCTOBEPHOCTb KOTOPbIX He YykasblBanuCb MNpW nepBoHaYarbHOM OTkase B npueme
[OKyMEHTOB, HEobXOOAWMbIX [AMA MPefoCTaBNeHVs MyHULMNanbHOW ycnyr, nubo B
NpeaocTaBneHUN MyHULMNANBHON YCRyrn, 3a UCKITIOYEeHNEM CrieAyoLmnX cryYaes:



a) u3meHeHue TpeboBaHMII HOPMAaTMBHbLIX MPaBOBbIX aKTOB, KacalLMXcs
NpefoCTaBNeHNss MyHULMMAnbHOM yCrnyru, nocrne nepsBoHavanbHOW nodadu 3asBleHus o
npegocTaBneHnn MyHULMNanbHOM ycnyru,

6) Hanuuve owwunboK B 3asBrNeHUVM O NpefoCTaBMeHWU MyHULWNanbHOW ycrnyru u
[JOKYMEHTax, Mo4aHHbIX 3asBUTENEem [ocne rnepBoHa4yanbHOro oTkasa B npueme
[OKYMEHTOB, HeobXoauMbIX [Ans NpPefoCTaBneHus MyHuuunanbHoi ycnyru, nubo B
NPefoCTaBneHut MyHULMNAnNbHOW YCMyrn U He BKIMOYEHHbIX B MPEACTaBMEHHbIN paHee
KOMMMEKT JOKYMEHTOB;

B) UCTEYEeHMEe cpoka AEWCTBUS AOKYMEHTOB WM WM3MEHEHUe WHdOopmauun nocne
nepBoHa4yanbHOro OTKasa B MNpuUeMe [OKYMEHTOB, HeobXxoAuMbIX OS1 NpeaocTaBrieHus
MyHULMMNansHon ycnyru, nnbo B npefocTaBneHnn MyHULmMnansbHOm yCnyru;

r) BbIABMNEHME [OOKYMEHTaNbHO MNOATBEPXAEHHOro dakra (Mpu3HaKkos) OLLUMOOYHOrO
UnKM npoTMBONpaBHOro aencTeus (6esgencTBust) AOMKHOCTHOro nuua KcenonHuTtenbHoro
komuteTa, paboTHuka MOLL, npu nepBoHayanbHOM oOTKase B MNpuUeMe [OKYMEHTOB,
HeobxoouMbIX ONA NPEeAOoCTaBMEHUs MyHUUMNanbHOW ycnyru, nubo B npenocTasreHuu
MyHULMMANbHOW ycryru, O 4YeM B MUCbMEHHOM BMAE 3a MOAMNUCHID PYKOBOAUTENSA
McnonHuTenbHOro KomuTeTa nMpu MepBOHA4YanbHOM OTKase B MpueMe [OKYMEHTOB,
HeobxoauMbIX AN NpefoCcTaBfeHns MyHUUMUNanbHOW yCnyru, yBefoMnseTcsa 3asaBuTenb, a
TakXke NPUHOCATCSA U3BUHEHWSA 3a JOCTaBMEHHble HeynobCTBa;

4) npepocTaBfeHnss Ha OymaXHOM HocuTene [AOKYMEHTOB U UHdopmauumu,
3NEKTPOHHbIE 00pasbl KOTOPbLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-P3, 3a ucknoveHnem crnyyaes, ecriv HaHeceHue
OTMETOK Ha Takne AOKYMeHTbl Nnbo ux unsbAaTMEe SABMASETCA HeobXoOAUMbIM YCrOBUEM
NPeAOCTaBMEHNA TOCYAAPCTBEHHON UMW MYHUUUNANbHOW YCryr, W WHbIX Cryvaes,
yCTaHOBIEHHbIX befepanbHbIMU 3aKOHaMU.

2.6. UcuepnbiBalowWwmui nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM

C HOpMaTUBHbLIMU NPABOBLIMU aKTaMU ANA NpefocTaBeHUs MyHULMNaibHON
yCnyru, KOTopble HaXOAATCA B pacnopsiXXeHUU rocyaapcTBeHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBrieHUs U NOABeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Usnu

opraHam MecTHOro caMoyrnpaBJieHUs OpraHu3aumMn U KoTopble 3asiBUTEsb Brnpase

npeacTaBUTb, a TaKXKe CNOCoObI UX MONTyYEeHUA 3aABUTENSAMU, B TOM YUChne B

3N1IeKTPOHHOM hopMe, NOPSAOOK UX NpeacTaBfIeHUs; rocyAapCTBEeHHbIA OpraH, opraH
MEeCTHOro camoynpaBJieHusi TIM60 opraHu3auus, B pacnopsi>keHUM KOTOpbIX HaxXoaAaTCcA
OaHHble AOKYMEHTbI

2.6.1. Nony4atoTcs B pamMmKkax MexBefoMCTBEHHOrO B3auMo4encTBus:

1) BbINMCKa N3 EQUHOro rocyfapCTBEHHOIO peecTpa HeABMmKMMocTn — PefepanbHas
cnyx06a rocygapcTBeHHOW peructpauyuun, kKagactpa u kaptorpaduu,

2) cBedeHus O AencTBylolleM nacrnopTe rpaxgaHuHa Poccuiickon dPepepauumn —
MB[ Poccuu;

3) cBegeHua O HoTapuanbHOW p[oBepeHHOCTM — PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BnNpaBe nNpefoCTaBUTb LOKYMEHTbl (CBEAEHWs), YKa3aHHble B
noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATUBHOrO perrnameHTa, B (POpMe 3feKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUNEHHON KBanMpuLumMpoBaHHON noanuceld  nuy,
YMNONMHOMOYEHHbIX Ha co3faHne 1 NoAnucaHne Takux 4OKYMEHTOB, NpY Nofade 3asiBNneHus.

2.6.3. HenpeactaBneHne (HeCcBOEBpPEMEHHOE NpefCTaBfieHne) YyKasaHHbIMU B MyHKTe
2.6.1 aAMUHUCTPATMBHOrO pernameHTa opraHamy rocyfapCTBEHHOW BnacTu, opraHamu
MECTHOro camoyrnpasfieHns, opraHn3aunuamMmm AOKYMEHTOB U CBEAEHUA HE MOXEeT SABNATbCA
OCHOBaHMEeM Ans oTkasa B NpefoCcTaBneHn MyHULUNanbHON YCnyru.

2.6.4. [omxHocTHoe nuuo u (unn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
agMUWHUCTPaATUBHOrO  pernaMeHTa OpraHoB W OpraHu3auui, He npefcTrasuBLINE
(HecBoeBpeMEeHHO MpeacTaBMBLUME) 3anpoLUeHHble W Haxodswmecs B pPacnopsiKeHuu
AOKYMEHT WM CBeAeHus, noanexar aaMWHUCTPaTUBHOW, AWUCUMMIMHAPHOW WU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUU C 3akoHoAaTenbCcTBOM Poccuiickon ®enepauuu.



2.6.5. 3anpelyaetca TpebosaTb OT 3asBUTENA [OKYMEHTbI CBEAEHWUS, B TOM YuCHe
MOATBEPXKAAIOLUME BHECEHWe 3asiBUTENeM nnathl 3a MPefoCTaBneHne MyHULMNanbHOIA
yCnyrvt, HaxoAslnecs B PacropsikeHWW rocyAapCTBEHHbIX OpraHoB, OPraHoOB MECTHOrO
camoynpasneHns 1 noaBefOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHaM UMK opraHam MeCTHOro
camoynpaBrieHuss opraHusauuii.

HenpencraBnenne 3asBuTenem [OKyMEHTOB, COAepXallMX CBEEHWs, KOTOpbie
Haxo4ATCA B pacropsikeHUW  rocyJapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX roCyJapCTBEHHLIM OpraHam WM opraHam MECTHOrO
CaMoynpaBneHusi opraHusauuii, He SBMSIETCA OCHOBaHWEeM [Afs OTKasa 3asBuTeno B
npenocTaBneHnn MyHULMNANbLHOW YCayri.

2.7. MqupﬂblBalOLuMﬁ nepevyeHb OCHOBaHWUM ONsl OTKa3a B npunemMe JOKyYMEHTOB,
Heob6XoAUMbBIX AN npegocTaBieHUA MyHULUNANbLHOWU ycnyru

2.7.1. OcHoBaHuAMW [ONA OTKasa B npueme OOKYMEHTOB, Heobxoaumbix AOns
NpefocTaBneHna MyHULUNANbHOM yCnyru, ABNAITCS:

1) NpencTaBneHHble 3asBUTEneM [OKYMEHTbI coaepsaT MOAYUCTKA U UCMpPaBieHUs
TeKCTa, He 3aBepeHHble B Mopsdke, YCTAaHOBMEHHOM 3aKOHOA4AaTenbCTBOM Poccuiickoii
depepaunu;

2) [OKYMEHTbI coaepxaT MOBPEXAEHUS, Hanuuue KOTOpbIX He MO3BOMSET B MOMHOM
obbemMe wucnonb3osaTh WHOPMALMIO U CBEAEHUS, comepXKaluuMecs B OOKYMeHTax Aans
NpefocTaBneHna MyHULUMNanNbHOW YCnyru;

3) TNpeAcTaBrieHHble [OKYMEHTbI WNW CBEAEHUA yTpaTunm Cuny Ha MOMEHT
obpalleHnss 3a MyHULMNAnNbHOW YCRyrom (AOKYMEHT, yOOCTOBEPAOLMA  NOAHOMOYUSA
NPeAcTaBUTeNs 3aaBuTenNs, B crnyyae obpalleHus 3a npefocTaBieHUeM MyHULMNANbHON
YCNyru ykasaHHbIM NTULIOM);

4) nofjavya 3asBMEHNA O NPefOCTaBMEHUM MYHULMMANbLHOW YCIyr U AOKYMEHTOB,
HEOoOXOANMBIX A NPeaoCTaBMeHUs MyHULMNanbHOA YCRyrn, B SNMEeKTPOHHOIA dopme ¢
HapyLleHnem yCcTaHOBMNEHHbIX TPeboBaHMIA;

5) HEKOpPEeKTHOe 3amnofiHeHWe oGs3aTenbHbIX noneil B hopMe 3asiBIEHUS, B TOM
uncne B WHTEpaKTUBHOW chopme 3asdBneHns Ha EpawHom noptane, Pecny6nukaHckoMm
noptane (HeAOCTOBEPHOE, HEMOMHOE, NGO HenpaBubHOE 3anoNHEHNE);

6) npeAcTaeneHne HEMorHOrO KOMMMEKTa [OKYMEHTOB, HEOGXOAUMbIX —Ans
NpPefoCTaBNeHNa MyHULMNANbHOW YCryru;

7) 3asBeHNe O NpeaoCcTaBneHn YCnyru noLaHo B opraH rocyapCTBEHHON BracTu,
OpraH MecTHOro camoynpasfeHWUs Wnn OpraHu3aLuio, B NOMIHOMOYUSA KOTOPbIX HE BXOAWUT
npefocTaBneHre MyHULMnanbHou yenyru;

8) HecobnoaeHne ycTaHOBMEHHbIX cTaTbel 11 depepanbHOro 3akoHa oT 6 anpens
2011 ropa Ne 63-®3 «O6 aneKTPOHHOM MOANUCK» YCNIOBUI MPU3HAHWS OEACTBATENbHOCTM
YCUIIEHHOW KBannuLMpoBaHHON 3NEKTPOHHON NOAMMCH.

2.7.2. lNepeyeHb oCHOBaHUIN ANA OTkasa B Npueme [4OKYMEHTOB, HEOBXOANMbIX ans
MONYyYeHNA MyHUUMNANBbHOW YCNyru, SBNsSeTCs UCYEPMbIBAIOLLNM.

2.7.3. PelweHve o6 oTkase B npueme 3asBreHUs U OOKYMEHTOB, Heobxoaumblx Ons
NPEAOCTaBNEHNA MyHWLMNANbBHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3afBNTENsA, Tak M nocne  MONyYeHUss  OTBETCTBEHHbIM  AOSMKHOCTHLIM  NMLOM
WcnonHutenbHoro komuteTa HEOBXOAUMBIX AMS NpefoCTaBMeHs MYHULMNanbHON ycnyru
AOKYMEHTOB (CBELEHWI) C WCMONb30BaHMEM MEXBEAOMCTBEHHOrO NHOPMaLMOHHOTO
B3aMMOAEICTBUS, B CPOK, He npeBbillalowmii 9 pabounx OHelt co AHS pernctpaymm
3asABneHus.

2.7.4. 3anpellaeTcsi OTKasbiBaTb B MpPUEME 3asBNEHWUS W WHbIX OOKYMEHTOB,
HeobXxoAnMbIX ANs NpefocTaBneHns MyHULMNAanLHOM ycnyru, B criydae ecnv 3asiBrneHue u
AOKYMEHTbI, Heobxoaumble AN NPefocTaBheHns MyHWULMNansHoM ycnyru, nogaHbl B
COOTBETCTBUN C MH(OpMaLMell o cpokax W nopsigke NpefocTaBheHns MyHULMNanbHOI
ycnyru, onybnvkosaHHom Ha EguHom noprane, Pecny6rinkaHckom nopTarne.



2.8. VicuepnbiBalowmi nepeyeHs OCHOBaHUM ANns NPUOCTaHOBNEHUA UNH oTKa3a B
npeaocTaBneHU MyHULMNANLHONW ycnyru

2 8.1. OcHOBaHWs AfA NPUOCTAHOBMNEHUSA MpeaoCcTaBneHnA MyHULMNanbHOW ycnyru
OTCYTCTBYIOT.

2 8.2. OcHOBaHUA ANis 0TKas3a B NpefocTaBneHnm MYHULMNANbHOW yCcnyri:

1) B NpeAcTaBneHHbIX 3adaBneHnn n (1K) LOKYMEHTax COAEPXKMTCA HeMnomnHaa v (nnn)
HeJoCTOBEpHas MHAOPMaLINS;

2) nocTynneHne oTBeTa opraHa rocyAapCTBEHHOW Briactu, opraHa MeCTHOTOo
camoynpasfieHns nnbo noABeAOMCTBEHHON opraHy rocyaapCTBEHHOW BnacTn unu oprady
MECTHOro camoynpasreHns opraHusauun Ha MEXBEIOMCTBEHHbIV 3anpoc,
cBUAeTenbCTBYoLWEero 06 oTcyTCTBAM AOKYMEHTa W (Wnu) MHdopMaLK, HEOOXOANMBIX AN
NpPeAoCTaBMNeHNs MyHUUMNAnbHOW ycnyru, ecnu COOTBETCTBYIOLMIA [OKYMEHT He Obin
npeAcTaBneH 3asBuTenem no coBCTBEHHON MHNLIMATUBE,

3) oTcyTcTBME CBEAEHUW O perucTpaunm rpakgaHuHa Mo MecTy >KuTenbCcTBa
(npebblBaHus) B pacnopsikeHni opraHos MECTHOTO camoynpasfeHus.

2.8.3. MNepeyeHb OCHOBaHWI Ans 0Tkasa B NpefoCTaBNeHN! MYHULMNanbHOW ycryrut
ABMNSETCA MCYepnbiBaOLLMM.

2.8.4. 3anpelyaeTca OTKasbliBaTb B MNPEAOCTaBIEHNA MyHULMNanbHOW ycnyrv B
cryyae, €cCnu 3asBrieHne O MNpeAoCTaBleHNN MYHVULMNAnbHOM ycnyrn noAgaHo B
COOTBETCTBMM C WHopmaumein o cpokax v nopsfke npefocTaBieHy MYHULMNanbHOW
ycnyru, onybnukosaHHo Ha EfuHom nopTane, PecnybnukaHckom noprare.

2.9. NopAnok, pasmep U OCHOBaHUs B3UMaHUA rocyAapCTBEHHOM MOWMNHBI UAN UHOW
nnatbl, B3MMaeMoW 3a npegocTaBrieHne MYHULIMMANbLHOW YCIYTU

MyHuumnansHas ycrnyra npeaocTaBnseTcs Ha 6e3B03Me34HO OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAANOTCA HeobxoauMbIMKU 1 obasaTenbHbIMU ON1A
NpeaoCTaBneHnsl MyHWLMnanbHOW —ycnyru, B TOM  4ucne cBefdeHnss O [OKyMeHTe
(noKymeHTax),  BblAaBaeMOM (BblAaBaemblx) — opraHusauusmu,  ydacteyloumMa B
npefocTaBneHnn MyHuUnanbHbIX yeryr.

MpepocTaenexvie HeobxoAnMbIX 1 06S3aTENbHBIX YNy He TpebyeTca.

2.11. MNopsaok, pa3amep U OCHOBaHUs B3UMAHUA NilaThl 3a NpeAocTaBeHmne
yCRyr, KOTopble ABMATCA HEOGX0AUMbBIMU U o6sizaTenbHbLIMM NS NpeaocTaBeHus
MYHULMNaNLHOM YCYTH, BKIOYas MHGopmaumio o MeToauke paciera pasMepa Tako#n

nnatbl

MpenocTaBneHne HeoOXOANMBIX 1 oBs3aTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcuManbHbI CPOK OXUAAHUA B oYepeam npu nogave sanpoca o
npeAocTaBrieHUM MYHULMNANbHOW YCNYTH, YCIYI#, npeaocTaBnsieMou opraHu3sauuen,
yyacTByloLEeW B NpefoCcTaBleHuu MYHULUMANbLHOW YCIyru, U Npyu Nosny4YeHnn
pesynbTaTa NpefoCTaBleHNA Takux ycnyr

2.12.1. Bpems OxXuaaHus npu nogaye 3ansneHus Ha nonyveHne MyHMLUMNAnbHOW
ycryrv - He bonee 15 MUHYT.

2.12.2. Tpu nonyyeHun pesynbTata npenocTaBneHnA MyHULMMNANbHON  yCnyru
MaKCcMMarnbHblil CPOK OXUAAHWA B oYepen He AOMKEH npesbillatbh 15 MUHYT.

2.13. Cpok ¥ NOpPAAOK PerucTpaumu sanpoca 3asaBuTens o NpefocTaBneHun
MyHULMNANbLHOW YCNyru U ycnyru, npeAoCTaBnsieMOi OpraHusaumen, yyacTBymoLen B
npeaocTaBreHMU MyHULMNANLHON YCNyru, B TOM Yucne B 3rIeKTPOHHOW hopme



2.13.1. Mpu nu4Hom obpaijeHun B MOLL B fAeHb nofayn 3asBneHus 3ansuTento
BbigaeTca pacnucka u3 AVC MOL| ¢ perncTpaunoHHbIM HOMEPOM, MOATBEPXAAIOLIMM, HTO
3asiBMeHVe OTNpaBIIeEHO, ¥ AaTON NoAAYV 3asBNEHNUS.

2.13.2. [pwu HanpaBneHuu 3asBneHWs  NOCPEACTBOM EgvHoro  nopTtana,
Pecny6rnvkaHckoro nopTana 3assuTenb B ACHb NOAadn 3asBfIeHNsa nosfyvyaeT B JIMYHOM
kabuHete PecnybnukaHckoro noprtana u  no 3NEKTPOHHON noyTe  yBeAOMIEHVE,
noATBEPKAAOLLEE, YTO 3aABSIEHNE OTNPABNEHO, B KOTOPOM yKasblBatoTCA pErycTpaLMOHHbIV
HoOMep 1 JaTa nofayun 3asBrneHus.

2.13.3. Mpu nu4Hom obpalleHun B VcnonHuTenbHbIi KOMUTET B [AeHb. NoAaqu
3asBfeHUs  YNOSTHOMOYEHHbIM  [OJDKHOCTHBIM - JINLIOM cnonHuTenbHoro komuTeTa
3asBUTENIO BbIIAETCS pacnucka W3 aBTOMaTU3VPOBaHHOWN MHPOPMALIMOHHON CUCTEMBI,
NpefHasHauYeHHoOW [Ns OKasaHuWA rocyAapCTBEHHBIX 1 MyHULMNanbHbIX — ycnyr, C
perucTpaLyioHHbiM HOMEPOM, [atoil nopads 3asBreHns U nepedHemM MNpeACTaBeHHbIX
[IOKYMEHTOB.

2.14. TpeGoBaHUs K NOMELLEHUsIM, B KOTOPbIX NpeAocTaBnAeTcA MYHUUMManbHas
ycriyra, K 3any oXuaaHusi, MecTam Ans 3anosfiHeHns 3anpocos 0 npepocTaBrieHUU
MYHMLMNanbHOM! yenyru, UHopMaUUoHHbLIM CTEHAAM
¢ o6pasuamm Ux 3anosiHeHUsi U nepevHeM AOKYMEHTOB, HeoGX0AUMbIX ANns
NpeaoCTaBNEHUs KaXAou MYHMLUMNaNbHON yCyru, pasmeleHuto u ocdopmMneHuro
BU3yarbHOMW, TEKCTOBOW U MynbTUMEAUAHON UH(POPMaLUK O NopsAake
npegocTaBfeHUs Takou yCryru, B TOM Yucne K obecneyeHuro JOCTYNMHOCTH ANA
MHBamNWA0B YKa3aHHbIX 06HEKTOB B COOTBETCTBUM C denepanbHbIM
3aKoHOAAaTEeNbCTBOM U 3aKOHOA4aTesNIbCTBOM Pecny6nuku TaTapcTaH
0 couuanbHOM 3aluTe MHBaNUMAo0B

2.14.1. lpepocTaBneHne MYHULWMNAnbHOW yCryrn OCYLLEeCTBNSeTca B 30aHuAX ”
nomMeLLeHnsiX, 060pyA0BaHHbIX MPOTUBOMOXAPHOM CUCTEMOW 1 CUCTEMON MOXapOTYLUEHUA.

MecTa npvema 3asiButeneit obopyAytoTcs Heobxoanmoi meGenbio Ana oopMeHns
[OKYMEHTOB, NH(OPMaUVOHHBIMW CTEHAAMM.

2.14.2. B cooTrBeTcTBUM C 3aKOHOAATENIbCTBOM Poccuiickon depepauum 0
counanbHO 3aluTe uWHBanNUAoBs B LENsAX BecnpenAaTCTBEHHOro JocTtyna K MeCTy
npeaocTaBneHns: MyHULUNasbHON yenyrm obecne4nBaeTcs:

1) obecne4unBaeTcs BecnpensTCTBEHHbI  JOCTyn  MHBaNMAoB K - MECTy
NpeAoCTaBEHNsl  MyHULMNAnNbHOR  yCnyru (yaoOGHbIi  BXOA-BbIXOA B MOMELUEHWS W
nepemeLLeHve B UX npeaenax);

2) Bu3yanbHas, TekcToBas WU MynbTUMEUHas uHdopmaunsa O  Nopsake
NpefoCcTaBeHUs MyHULMNanbHOW ycnyrn pasmellaeTca B yaoBHbIX ANs 3assuTenen
MecTax, B TOM YuCrie C y4eTOM OrpaHn4eHHbIX BO3MOXHOCTEN NHBANNAoB;

3) COMpOBOXAEHVWE WHBANMUAOB, WMELNX CTOKMEe paccTponcTBa dyHKLMK
3pEHNSA 11 CAMOCTOATENBHOTO NEPEABINKEHNS, 1 OKasaH!e M NoMOLUN,

4) BO3MOXHOCTb CAMOCTOSATENbHOrO NEpEeABIKEHNA TIO TeppuTopun, Ha KOTOPOW
pacnonoXeHbl 0GbEKTbI coLmanbHoM, WHXXEHEPHON 1 TPaHCMOPTHOW NHAPaCTPYKTYP, BXOAA
B Takne 0GbeKTbl U BbIXOAA U3 HUX, MOCaAKM B TPAHCMOPTHOE CPeACTBO U BbiCaAKN 13 HETO, B
TOM YMCIe C UCMONb30BaHNEM Kpecna-KONACKN;

5) Hagnexailee pasmelleHue obopynosaHus W HocuTenen wuHdopmaLlmm,
HeobxoauMbIX 4na obecneyeHns GecnpensTCTBEHHOro AOCTyna WHBAaNWAoB K ycnyram c
y4eTOM OrpaHUYeHUit NX XU3HeAeATeNbHOCTH,

6) nybnuposaHue Heobxoaumon [Ans  WHBANWAOB 3BYKOBOW W 3pUTENbHON
nHopMaLIMK, a Takke Haanucew, 3Hakos W MHOW TEKCTOBOW W rpadmyeckoi nHhopmaumm
3HaKaMu, BbINOMHEHHLIMMU PENbedHO-TOUEYHBIM LLPUPTOM Bpanns;

7) [ponyck cypaonepesofunka u TUnocypaonepesoasmnka,

8) monyck cobakn-npoOBOAHMKA MpY HANU4UK [OKYMEHTa, noATBepXaatoLlero ee
cneuanbHoe obydeHue 1 BblaaBaeMoro no opme 1 B MOpsiAKe, KOTOPbIE yCTaHOBIEHbI
npvkasom MwuHucTepcTBa Tpyda W coumarnbHoii 3awmTbl PoccuincKon depepaymmn ot



22.06.2015 Ne 386H «O6 yTBepxaeHun oOpMbl OOKYMEHTA, NOATBEPXKAAIOLLErO
cneunansHoe obydyeHne cobakn-npoBOAHMKA, U NOPSAKA €ro Bblgaumy.

2.14.3. TpeboBaHusa B YacTu obecneveHnss 4OCTYNHOCTU AN UHBanuAoB OObEKTOB, B
KOTOPbIX OCYLUECTBMSETCA MpPefoCTaBneHne MYHUUUNanbHOW  ycrnyru, W© CpencTs,
MCnonb3yemMblX Mpu MNPefoCTaBNEeHUN MYHULMNANbHOW YCryru, KOTOpble yKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2 agMUHWCTPATMBHOIO perfamMeHTa, MNPUMEHATCS K
obbektam 1 cpenctsaM, BBEOEHHbIM B dKCMnyaTauuto Wiy npoLleaLlM MoAepHu3auuio,
pekoHcTpykumto nocne 1 urona 2016 roga.

2.15. MNokasaTenu 4OCTYNHOCTU U KayecTBa MyHULMNANbHOW yCIyru, B TOM 4yucre
KOJIMYeCTBO B3aMMOOENCTBUMN 3asABUTENS C AOJMKHOCTHBLIMM NMLLAMU NPHU
npenocTaBfieHUU MyHULUNANIbHOMW YCIYIU U UX NPOAOIMKUTENBbHOCTL, BO3MOXHOCTb
nonyvyeHusi UHpopMaLum o xoae NpeAocTaBlieHUSA MyHULMNaNIbHOMW YCIyru, B TOM
Yyucrne ¢ UCnonb3oBaHUEeM UH(HPOPMaALIMOHHO-KOMMYHUKALMOHHbIX TEXHOJIOIMUH,
BO3MOXHOCTb JIN60 HEBO3MOXHOCTb NOJTyYEeHUA MYHULMNANbLHOW YCIyru B
MHOroyHKLUOHaNIbHOM LieHTpe NpeaocTaBfieHUA rocyaapCcTBEHHbIX U
MYHULMNAnNbHbIX YCIyr (B TOM YUClie B NOJIHOM 06beme), B S1Il060M TeppuUTOpUaNbHOM
noapasgerieHMu opraHa UCNOJSIHUTESNIbLHO pacnopsAAUTeNIbHOro opraHa MecTHOro
camMoyrnpaBJrieHuUs, No BbIGOpy 3aABUTENs (3KCTeppUTOpUanbHbIA NPUHLMN),
nocpencTBOM 3arnpoca o NpefocTaBfIeHUM HECKOJTIbKUX FrocyAapCTBEHHbIX U (Unu)
MYHULIMNANbHbLIX YCNYTr B MHOrOPYHKLMOHaNbHbIX LleHTpaXx npeaocraBrieHus
rocyAapCcTBeHHbIX U MyHULMNANbHbIX YCIyr, NnpeaycMoTpeHHoro ctatben 15.1
®depepanbHoro 3akoHa N2210-®3 (koMnJyeKCHbIX 3anpoc)

2.15.1. T[lokasaTensmu [OCTYMHOCTU MpefocTaBfieHns MyHUUMnanbHOW YyCnyru
ABMSAKOTCS:

PacrnonoXeHHOCTb NOMELLEHNSA, B KOTOPOM BEAETCHA MNpueMm, Bblgada OOKYMEHTOB B
30HEe [OCTYMNHOCTM OBLLEeCTBEHHOrO TpaHCnopTa,;

Hanu4ne HeobxoAMMOro KonnyecTea cneunanncToB, a Takke NOMELLeHU, B KOTOPbIX
OCYyLLECTBNAETCS NpuemM AOKYMEHTOB OT 3asiBUTENEN,

Hanu4ve wucdepnbiBaowen wuHdopmauun o crnocobax, nopsgke U - cpokax
npeaocTaBreHns MyHUUMnNanbHoW ycryrm Ha MHpopMaLMoHHbIX cTenHaax, EanHom nopTtane,
PecnybnukaHckom noptane, odwuumanbHOM canTe ByrynbMWHCKOro MyHMLMNANbHOMO
panoHa;

oKasaHue MoMOoLUM MHBanuaam B npeoforneHmn 6apbepoB, MeLllalowmx nonyvYeHuto
MW YyCRyr HapaBHe C APYrMU Nuuamu.

2.15.2. lNokasaTensmu kadecTBa NpeAocTaBeHns MyHULMNanNbHOW YCryr SBASOTCS:

1) cobniogeHne CpokoB NpMemMa n pacCMOTPEHUSA JOKYMEHTOB;

2) cobnofeHne cpoka nonyYyeHns pesynbrtarta MyHULMnansHon yenyru;

3) oTcyTcTBME  ODOOCHOBaHHbIX anob Ha HapyweHus  agMUHUCTPATMBHOIO
pernameHTa, coBeplUeHHble paboTHUKaMuK VICMOMHUTENbHOro KOMUTETA;

4) KonNn4yecTBO B3aUMOAENCTBUM 3asiBUTENS C AOMKHOCTHbIMM nuuamu (6e3 yuyeTa
KOHCynbTaLuWi):

B3aumopencTeve 3assutens ¢ pabotHukamu McnonHuteneHoro komuteta munu MoL|
npyv nNpefocTaBfieHMM  MYHUUMMANbHOW  YCAyrM  OCyLecTBNseTcs OAWH pas  npu
NnpeacTaBreHnmn 3asBreHns Co BCeMU HEODXOANMbIMU LOKYMEHTaMU,

OOVH pa3 B cryv4ae HeobxoAMMOCTW MonyyYeHus pesynbrtata MnpefocTaBreHus
MyHUUMnaneHon ycnyrn B WcnonHutenbHom komwutete unu MOLL B dopme aksemnnspa
3MEeKTPOHHOro AOoKyMeHTa Ha BymaxkHOM HocuTerne.

MpoaomMKNTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asBUTENSA C OOMKHOCTHLIMU fMuamm
npu NpefoCcTaBNeHN MyHULIMNAnbHON YCNyru He npeBbiwaeT 15 MUHyT.

3asBuTeNb BrpaBe OLUEHWTb Ka4eCTBO MNPEeLOCTaBMEHWUS MyHULMNANbHOW YCIyru C
MOMOLLbI  YCTPOWCTB  MOABMXHOW  paanoTenedoHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnvkaHckoro noptana, TEpMUHaNbHbIX YCTPOWCTB.



2.15.3. NHchopmauust o xoae npefocTasneHns MyHULMNAnbHOW yCnyrn MoXeT ObITb
fnofiydeHa 3asBuTenem B nM4yHOM kabuHeTe Ha EauHoMm nopTane, PecnybnukaHckom
noptane, B IcnofHNTENbHOM KomuTeTE, MoLl.

2.15.4. MNpepocTaBneHne MyHULMNAnLHOI ycnyru ocylyectensieTcs B no6om M®L| no
BbIOOPY 3asBUTENs HE3aBUCUMO OT MEecTa €ro XMTEMbCTBA UMM MecTa ¢hakTnueckoro
NPOXKUBaHNS (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TatapctaH no
9KCTeppuTOpUanbHOMY MPUHLMMY.

MyHuumnansHas ycnyra B coctaBe KOMMAAEKCHOrO 3anpoca He npenocTaBnseTcs.

2.16. UHble TpeGoBaHMUSA, B TOM YMCIle YYUTBLIBAKOLME OCOBEHHOCTH npepocTaBfieHus
MYHMLMNANLHOW YCIyru Mo 3KCTepPUTOPUANIbHOMY NPUHLMAY (B criyyae, ecnu
MyHUUMUNanbHas ycnyra npefoCTaBrisieTCsi N0 3KCTePPUTOPUAIbHOMY NPUHLMMY) U
0COGEHHOCTU NPeAoCTaBNIeHUs! MyHULIMMNANLHOW YCIYrU B 351eKTPOHHOI cdopme

2.16.1. Tlpu npefocTaBneHMn MyHULMNAbHOI yCcrnyrm B 3MIEKTPOHHOW chopme
3asBMTENb BNpaBse:

1) nonyuntb nHcbopmMaLMio 0 mopsake U Cpokax MPefoCTaBMeHNs MYHULMNANbHOM
yenyru, pasmeLleHHyto Ha EanHom nopTane, Pecny6nvikaHckom nopTane;

2) nopatb 3asBfeHWe O MPefoCcTaBNeHUU  MYHWULMNASbHOI yCnyru u WHble
AOKYMEHTbI, HeoOXoAuMble AN MPEeAOoCTaBeHUs MyHULMNAnbHOM’ ycnyru, B TOM 4ucne
AOKYMEHTbI N WHOPMALMIO, 3MEKTPOHHbIe 06pasbl KOTOPbLIX paHee 6binu 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 yactu 1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-d3, ¢
ncnone3oBaHmem PecnybnvkaHckoro noprana;

3) MofyunTb CBEAEHWS O XOAe BLIMOMHEHWUSI 3asBAEHUNA O npefocTaBneHum
MYHULIMNAnNbHON yCryry, NoAaHHbIX B 3MEKTPOHHO hopMe;

4) OCYLECTBUTbL OLEHKY KayecTBa NpefoCTaBMNeHNs MyHULMNANbHON ycnyru;

5) nony4uTb pesynbTaT MPEAOCTaBAEHUA MyHULMNAbHOI ycnyru B chopme
SNEKTPOHHOro JOKYMEHTA;

6) nopaTtb >xanoby Ha pelleHue W OeicTBME (Bespenctue) WcnonHutensHoro
KOMWTETA, a Taloke ero [AOSMKHOCTHBIX MWL, MYyHULMNANbHbLIX CryXalux MoCPeacTBOM
PecnybnukaHckoro noptana, noprana dengepanbHoii rocyfapcTBeHHOn MHGOPMaLMOHHON
cucTemel, obecneumBaroLleii npouecc gocynebHoro (BHecyaebHoro) o6xarnosaHus peLueHui
n penctsuii (6esneicTsirsl), COBEPLUEHHLIX MpK NPefOCTaBEHNN rocy4apCTBEHHbIX W
MyHULMMAnNbHbLIX ~ yCcrnyr  opraHamu, NPEeAoCTaBNALMMN  FOCYAApPCTBEHHbIE U
MyHWUMNanbHble  ycnyrn,  UX  [JOMKHOCTHBIMWM  NULUAMW,  FOCYAAPCTBEHHBIMW 1
MYHULMNANbHBLIMU CRy>XKaLLUUMW.

2.16.2. ®opmnpoBaHMe 3asiBMIEHUS OCYLLECTBMSETCS NocpeACcTBOM 3anofiIHEHUSA
SNEKTPOHHON popMbl 3asBreHns Ha EpvHom noprane, Pecny6nvikaHckom noptane 6es
HEeoBXOAUMOCTY AOMNOMHUTENBHON NOAAYU 3aSBRAEHUS B KAKON-NNGO MHOM dhopme.

2.16.3. lNpu chopmyrpoBaHuy 3asiBNeHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMWPOBaHUS W COXPAHEHWUS 3asiBNEHWUS U UHbIX OOKYMEHTOB,
HEeobXoAVMBIX ANA NPpefoCTaBNeHUs YCyri;

2) BO3MOXHOCTb 3aMOMHEHWs] HECKOSIbKUMU  3asBUTENSIMA  OAHOIA 3NEKTPOHHOWA
opMbl  3asdBneHns npu obpalleHunm 3a  ycnyramu, npeanonaramwyMy  HanpasneHue
COBMECTHOrO 3asiBNEHNsSI HECKOMbKUMU 3aABUTENSAMU:

3) BO3MOXHOCTb Mevyat Ha ByMaKHOM HOCUTefle Komuu SNEKTPOHHON hopMbl
3asABneHus;

4) coxpaHeHue paHee BBEAEHHLIX B 3NEKTPOHHYHO dopmy 3asBrneHua 3HayveHuii B
noboii MOMEHT MO >KenaHuio Monb3oBaTens, B TOM uuUche NPy BO3HWKHOBEHWM OLUNOOK
BBOZA 1 BO3BPpaTe AN NOBTOPHOrO BBOAA 3HAYEHWIA B 9NEKTPOHHYIO (hOPMY 3asiBREHUS!;

5) 3anonHeHue nonemn 3MNeKTPOHHOI hopMbl 3asiBIEHNS A0 Havyana BBOAa CBeAEeHUi
3asBUTENEM C WCNONb30BaHWEM CBEAEHW, pasMEeLLEHHbIX B ECUA, wn cBegeHwui,
onybnukoBaHHbIX Ha EAuHom nopTane, Pecny6nvkaHckom nopTtane, B 4acTu, KacarLlencs
CBEACHNIA, OTCYTCTBYIOLIMX B €ANHOI CUCTEME MAEHTUDUKALMM 1 ayTeHTUduKauuu;

6) BO3MOXHOCTb BEpHYTbLCS Ha NO6OI U3 3TAMNOB 3anonHEeHUs SNEKTPOHHON hopMbl
3anBneHus 6es notepu paHee BBeAEHHOMN MHDOPMALL;



/) BO3MOXHOCTb AOCTyNa 3asiBUTENs K paHee No4aHHbIM UM 3asBICHUSIM B TeYeHue
HE MeHee OHOro rofa, a Takxke 4YacTUYHO CCHOPMUPOBAHHBLIM 3aSABIEHUSIM - B TEYEHME HE
MeHee 3 mecsLeB.

2.16.4. 3anucb sasasuTenen Ha npvem B MOL| (ganee - sanuck) ocylecTBRsieTcs
nocpeactsom EguHoro noprtana, PecnybnukaHckoro noprana, TeriepoHa KOHTaKT-LeHTpa
MoL.

3asBuTENIO NpPEefocTaBnseTcs BO3MOXHOCTb 3anuMcy Ha nobble cBoboAHble AnA
npvemMa paTty M Bpems B npefenax YCTaHOBMEHHOro B MHOroYyHKLMOHANbHOM LEHTpe
rpaduka npvema.

3anucb Ha onpefenexHHylo AaTy 3akaH4YMBaeTCs 3a CyTKM 4O HACTyMNNeHus 3ToN Aathl.

[na ocywecTBneHns npenBapuTEnbHON 3anucy nocpenacTsom EauHoro noptana,
PecnybnvkaHckoro noptana 3asBUTENO HeOOXOAUMO ykasaTb 3anpallvMBaemble CUCTEMON
AaHHble, B TOM Yucne:

damunuio, nms, oT4eCTBO (MPU HANUYUK);

Homep TenedoHa;

agpec 3NeKTPOHHOW MOYThI (MO XenaHuko);

Xenaemyto faty U Bpems npuema.

B cnydae HecooTBeTCTBMA CBEAEHWil, KOTOpble COOOLMN 3aaABuUTENb  MpU
npeABapuTenbHON 3anuncu, [OKYMeHTaMm, MpeAcTaBfeHHbIM 3asiBUTENEM MNpu  NIUYHOM
npueme, npeaBapuTenbHasa 3anucb aHHyMpyeTcs.

Mpy ocywecTBneHun npenBapuTeNbHOM 3anucy  3asBuTento  obecrneyvsaeTcs
BO3MOXHOCTb pacnevartaTtb TanoH-NoATBep)xaeHue. B cnyyae, ecnu 3asButens coobLuT
afpec SNeKkTPOHHOW MOoYTbl, HA YKa3aHHbIA adpec Takke HanpaBnseTcs WHgopmMauus o
noATBEPXKAEHUW NpeaBapuTEnbHON 3anncy ¢ ykasaHnem gatbl, BpEMEHU 1 MecTa nprema.

[Npu ocyulecTBneHun npeasapuTenbHON 3anucu 3asBuTeNlb B 0683aTenbHOM Nopsiake
VHOPMUPYETCS O TOM, YTO NpeABapuTenibHasi 3anucb aHHYNMPYeTCs B Criydae ero HesiBKu
Mo UcteyeHnn 15 MUHYT C Ha3HAYEeHHOro BPEMEHU Npuema.

3aaBuTenb B noboe BpemMs BnpaBe 0TkasaTbCsl OT NpeABapuTeNbHO 3anucu.

3anpeuaetcs TpebosBaTb OT 3asiBUTENsS COBEPLUEHUS] WHbIX [OEWCTBUIA, KPOME
MPOXOXAEHNUA WAEHTUdMKAUMN 1 ayTeHTUdUKaUMM B COOTBETCTBUU C HOPMATUBHLIMU
npaBoBbiMKU aktamu Poccuiickoin Pedepaunn, ykasaHus Uenu npuema, a Takke
NPefocTaBneHns cBefeHuin, Heobxoaumblx ANs pacyeTa [AMUMTENbHOCTW BPEMEHHOro
WHTepBarna, KoTopbli HE0BXOAMMO 3abpPOHNPOBATL AN NpUemMa.

3. CocTaB, nocnenoBaTerlbHOCTb U CPOKU BbIMOSTHEHUSA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPSAKY UX BbIMOJIHEHUA, B TOM YMCNe 0COGEHHOCTH
BbINOJSIHEHUS1 aAMUHUCTPATUBHbLIX NpoLeayp B 3/IEKTPOHHOMU chopMme, a TaKxe
0COBEHHOCTU BbINONTHEHUS1 aiMUHUCTPATUBHLIX Npoueayp B MHOrodyHKLMOHaNbHbIX
LeHTpax
3.1. OnucaHue nocnenoBaTeNnbHOCTU AEUCTBUIA NPU NpeaoOCTaBNEeHUN
MYHULUMNANbLHOMW yCIyru

3.1.1. NpefocTaBnexvie MyHULMNANbHON ycryru BkodaeT B cebs  crneaylolme
agMUHUCTPaTUBHbIE MpoLeaypbl:

1) KOHCYNbTUPOBaHME 3asABUTENS;

2) NPUHATNE U PacCMOTPEHNE KOMMNEKTa LOKYMEHTOB, NpeAcTaBleHHbIX 3asBUTENEM:;

3) HanpaeneHne MeXBEJOMCTBEHHbIX 3amMpOCOB B OpraHbl, y4acTBylOLMEe B
npenocTaBneHnn MyHULMNanbHOM yCnyru;

4) noaroToBKa pesynbTata MyHULMUNANLHON YCyru;

5) BblAava (HanpasneHne) 3asBuUTenio peaynbTata MyHULUNansbHON YCnyri;

6) ncnpaBneHne TEXHNUYECKMX OLUMBOK.



3.2. Oka3aHue KOHCynbTaLlui 3asiBUTENIO

3.2.1. OcHOBaHMeM Hayana BbINOMHEHWUS agMUHUCTPATUBHONM Mpoueaypbl siBAsieTcs
obpalleHve 3asBuUTens Mo BOMPOCaM, CBA3aHHbIM C MNpefocTaBfieHMeM MyHuuMnanbHoW
ycnyru.

[omkHOCTHBIM ~ nuuoM  (paboTHWKOM),  OTBETCTBEHHbIM 3@  BbIMOSIHEHNE
aoMUHUCTPATUBHON NpoLeaypbl, ABNAETCA:

npu obpaleHunn 3assutens B MOL| — paboTHuk MOLL;

npu obpalieHun 3assutens B VICNOMHUTENbHbLIA KOMWUTET — 3aMecTUTesb
pykoBoauTtens WcnonHuteneHoro komuTteta (ganee - OOMKHOCTHOE NNLO, OTBETCTBEHHOE
3a KOHCYNbTUPOBaHUe).

3.2.2. 3aaBuTenb BrnpaBe 00paTUTLCS 3a KOHCynbTauMen O Mnopsiake u Ccpokax
npefocTaBneHns MyHuumnanbHon yenyrm B MOL, nuyHo v no TtenedoHy u 3neKTPpOHHON
nouyTe.

PaboTHuk M®L| KoHcynbTUpyeT 3asiBUTens, B TOM 4ucrne no cocrtasy, dopme
npeAcTaBnseMon OOoKyMeHTauum u Apyrum BonpocaM Afis MOfyYeHUs MyHuLunanbHou
ycnyru.

3aaBuTenb  MOXET MNomnyYuTb  MHGOpMauuilo O MopsAake  npedocTaBreHus
MyHULUMNanNbHoM ycnyrn Ha oduymansHom cante MOL, hitp://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  MpoOLeaypbl, YCTaHaBNMBaeMble  HACTOALMM  [1IYHKTOM,
BbIMOJHSAOTCS B AeHb obpalleHus 3asBuTens.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHbBIX NpoLeayp SABASKOTCA: KOHCYMbTauus
no cocTaBy, hopme npencTaBnsemMon AOKYMEeHTauun u ApyruM BOnpocam, HeobXoAnMbIM
ANS NonyyYeHnsa MyHUUunansHOW yCrnyru.

3.2.3. 3asBuTenb BnpaBe obpatutbea B ICNOMHUTENbHbBIA KOMUTET NO TenedgoHy u
3MIEKTPOHHOW MOYTE, a TakkKe NoNyYnTb KOHCYynbTauuio Ha PecnybnukaHckom noprane, cante
WcnonHuTenbHOro KomuteTa o0 Nopsake U cpokax npefocTaBneHns MyHULMnansHoW ycnyru,
B TOM 4uCre no cocTasy, (bopme NpeAcTaBAsSEeMOon AJOKYMEeHTauMm u apyruMm Bonpocam Ans
Nony4YeHnsa MyHULMNanbHOM yCryri.

[omKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYJ/bTMPOBaHUEe MHopMUpyeT 3asButens
B coOTBETCTBUU C TpeboBaHuaMN nyHKTa 1.3.4 agMUHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbIMOSHAKTCA B TeYeHMe Tpex paboyunx AHEN CO AHA NOCTYNneHnsa obpalleHus.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHbBIX NPOLEAyp ABMASKOTCA: KOHCYNbTauum
no coctasy, hopme npencTaBnseMon AOKYMEHTauun u ApyruMm Bonpocam, HeobXxoAumbim
ANSA Nony4YeHnsa MyHULUnansHom yCcnyru.

3.3. lNpuHATHE U paccMOTpeHUEe KOMMIIEKTa JOKYMEHTOB,
npeacraBrieHHbIX 3asiBUTESIeM

3.3.1. lpuem [OKYMEHTOB A5 NpefocTaBfeHns MyHuuunansHow ycnyru Yyepes MoL|
nnu yganeHHoe pabovee mecto MOLI,

3.3.1.1. 3assutenb (Npegctasutens 3asasuTtens) obpawaetcs B8 MOLL ¢ 3anpocom o
NpefocTaBneHn MyHUUMNanbHOM yCrnyrn U NpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 afiMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk MOL|, BegyLumii npuem 3asBneHuii:

onpenenseT npegMeT obpalleHus;

YAOCTOBEPSET NMNYHOCTb 3a8BUTENS;

NMPOBOAMUT NPOBEPKY MOMTHOMOYNIA NnLA, NOSAIOLLErO AOKYMEHTbI;

NPOBOAMUT MPOBEPKY COOTBETCTBUA LOKYMEHTOB TpeboBaHWSIM, yKaszaHHbIM B MyHKTE
2.5 aflMUHUCTPATMBHOIO perfameHTa;

3anonHyAeT aNeKTPoHHy opmy 3aasnexHmsa B ALC MOL;

Npu nNpefocTaBfieHM [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMUHUCTPATUBHOIO
pernaMeHTa Ha OymaXXHOM HOcuTene, OCYLUECTBMNSET CKaHUpPOBaHWE nNpeacTaBfEeHHbIX
[OKYMEHTOB;

pacne4vaTbiBaeT 3assneHve ns AIC MoLl,



nepenaeT 3asaBUTEMIO Ha NPOBEPKY U noanucaHue,

nocne noAnuncaHna ckaHupyeT nognucarHHoe sassnexne 8 AIC MOLL;

sarpyxaet B AUIC MOL| foKyMeHTbl, NpeACTaBneHHbIe B 3NIEKTPOHHOW hopme nnu
9NEKTPOHHbIE 06pasbl OTCKAHMPOBaHHbLIX JOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AEeno;

BO3BpAaLL@eT NoAnMcaHHoe 3asiBNeHne 1 opurnHasbsl OyMaXxkHbIX JOKYMEHTOB;

BblJaeT 3asBUTENO pacnuncky B npueme OKyMEHTOB.

AQMUHUCTPATVBHbIE  Mpoueaypbl,  yCTaHaBnvMBaemble  HACTOALUMM  MYHKTOM,
BbIMOJIHAOTCS B A€Hb ObpaLleHns 3asaBUTeNs.

PesynbTataMy BbINOMHEHUS aAMUHUCTPATUBHBLIX MNPOUEAYyp ABMSATCA: rotoBoe K
oTMpaBKe 3asBfeHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBuUTEnNs B
OpraH B 9MeKTPOHHON hopMe (B COCTaBe MNaKeTOB 3ASIEKTPOHHLIX Aefl) B TeYeHWe OAHOro
pabouero AHSA co AHA obpalleHus 3asBUTENs B CTPYKTypHoe noapasaeneHne MoL.

PesynbTaTaMmy BbINOSIHEHWUA aAMWHUCTPATUBHBIX MPOLUEAYp SIBMSIOTCA: 3asBreHne un
nakeT [OKYMEHTOB (3MEeKTPOHHOE Aeno), HanpasneHHble B VCMOMHUTENbHbIA KOMUTET,
MocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3auMOAEeNCTBUS. '

3.3.2. lpvem [OKYMEHTOB pANs nNpedocTaBfieHns MyHuUMUnanbHoW ycnyrn B
aNIEKTPOHHOW hopMe Yepes EavHbiin nopTan, PecnybnvkaHckuii noprarn.

3.3.2.1. 3asBuTenb AnNA nNofdayn 3asBlEeHUss B 3NEeKTPOHHON hopme BbINONHAET
crnegywolime AeicTBUS:

BbINOJTHAET aBTOpMU3aLmIo;

OTKpbIBAET (POPMY 3MEKTPOHHOIO 3aABMNEHNS,;

3anosfiHAeT POPMY 3MEKTPOHHOrO 3asiBIEHNUS, BKIOYAIOLLYO CBeAeHuUs, Heobxoanmble
1 obs3aTenbHble AN NPeAoCTaBNeHNA MyHULMNANbLHOW YCyru;

NPUKpennsaeT OOKYMEHTbl B 3NEKTPOHHON opMe Wnn  3MnEeKTPOHHble 0obpasbl
[IOKYMEHTOB K hOpMe 3N1EKTPOHHOrO 3asBreHus (Mpu HeobxoanmocTn);

noaTeBepxaaeT akT O3HaKOMSIEHWS U corflacus C  YCnoBusMU U NOPAAKOM
NPEAOCTaBMNEHNA MYHULMMNAnNbHOW ycrnyrn B ONEeKTPOHHOM dopme (ycTaHaenvBaeT
COOTBETCTBYHOLLYIO OTMETKY O corracuv B hopme 3neKTPOHHOro 3asiBneHus);

noaTBep)XgaeT  LOCTOBEPHOCTb COODLLEHHBbIX cBeAeHun (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY B hOpME 3MEKTPOHHOrO 3asiBNEHNs);

OTNpaBnseT 3anofiHEHHOE JNEeKTPOHHOE 3asiBreHne (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMeE 3MEKTPOHHOrO 3asiBlieHNUs);

9MIEKTPOHHOE 3asiBNeHVe MoAnNuCbIBAeTCs B COOTBETCTBMM C TpeboBaHMsMU NyHKTa
2.5.3 agMUHUCTPATUBHOIO pernamMeHTa;

nonyvaeT yBefgomreHve ob oTnpasKe 3MeKTPOHHOTO 3asBeHNs.

dopmaTHo-nornyeckas npoeepka COPMUPOBAHHOIO 3asABMEHUA OCYLLEeCTBNSeTCA
eOVHbIM rmopTarioM aBTOMATUYECKM Ha OCHOBaHWW TpeboBaHWii, onpenensemMbiXx OpraHom
(opraHusauuein), B npoLecce 3anofiHEHWs 3asiBUTENEM KaXdoro W3 ronei 3MeKTPOHHON
dopmbl 3asiBreHus. Npu BbISBNEHUN €4WHBbIM NOopTanoM HEKOPPEKTHO 3anoSyIHEHHOro nons
QNEeKTPOHHOW hopMbl 3aABMEeHUss 3asiBUTENb YBEAOMIIAETCS O XapaKTepe BbIsABIEHHOM
OoWMnBKN W nopsAaKe ee YCTpaHeHUsi MNOCPEACTBOM  MH(OPMALMOHHOIO  COOOLLEeHNs
HenocpenCcTBEHHO B 3NIEKTPOHHON hopMe 3asiBreHUs.

AOMUHUCTPaATUBHbIE  Mpoueaypbl,  YyCTaHaBnvBaemble  HacCTOALWMM  MYHKTOM,
BbIMOJIHSOTCS B AeHb obpalleHns 3asasuTens.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHbLIX Npoueayp SABMASITCA: 3NEKTPOHHOE
fAeno, HanpasneHHoe B McnonHUTenbHbIA KOMUTET MOCPEACTBOM CUCTEMbI 3M1EKTPOHHOMO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue Komnnekrta AoKyMeHTOB MCNosIHUTENIbHLIM KOMUTETOM.
3.3.3.1. OcHoBaHuem Havana BbIMNOMHEHUs adMUHUCTPATMBHOW NpoLeaypbl ABAsSeTCs

NOCTyNneHne 3asBreHuss W UHbIX [AOKYMEHTOB, HeobXoaumblx [ONns nNpefocTaBneHus
MYHULMNANbHOW YCNYTHA.



[JOfPKHOCTHBIM ~ NULOM  (paboTHMKOM), ~ OTBETCTBEHHbIM ~ 3a  BbiMONHEHNE
afMVHUCTPaTUBHON npoLeaypbl SBMSETCH 3aMecTuTenb pyKoBOAUTENA NcnonHuTenbHoro
koMuTeTa (nanee - [OMKHOCTHOE JTLO, OTBETCTBEHHOE 3a NpUEM [OKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a npuem [OKYMEHTOB, B Clydae
obpalleHus 3aaBuTens ¢ 3asiBNieHnemM B NcrnonHUTenbHbIA KOMUTET:

onpeaensieT npeameT obpalleHus;

yCcTaHaBnMBaeT NMMYHOCTb 3aABUTENS,

NPOBOAWT MPOBEPKY MOMHOMOYMIA NnLa, NoAaloLero oKyMeHTbI;

NPOBOANT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TPEOOBaHUAM, yKasaHHbIM B MyHKTE
2.5 aAMUHUCTPATMBHOTO pernamMeHTa, MpoBEepKy COOTBETCTBUA MPEeACTaBleHHbIX
[IOKYMEHTOB YCTaHOBIIEHHLIM TpeGoBaHNAM (Hagnexatlee ohopmneHme KOMui SOKYMEHTOB,
OTCYTCTBME B AOKYMEHTaX NOAYNCTOK, MPUMICOK, 3a4ePKHYTbIX CMOB 1 UHBIX HE OTOBOPEHHbIX
ncnpasneHun);

3anonHseT 3NEKTPOHHYIO dopmy  3aABneHUs B aBTOMaTU3NPOBAHHOW
VH(OPMALIMOHHON  CUCTEME, NpeAHasHayeHHON [Ans  OKasaHWA  rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCIYT;

npy NPeAoCTaBfEeHUN [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOrO
pernameHTa Ha OyMaXXHOM HocuTene, OCYLUEeCTBMsieT CKaHMpoBaHWE MNpencTaBlieHHbIX
OOKYMEHTOB;

pacrnevaTbliBaeT 3asBreHune;

nepenaeT 3asaBUTENIO Ha NMPOBEPKY W NOANUCAHNE;

nocne noAnucaHus ckaHMpyeT NoAnnucaHHoe 3asBreHnE,;

3arpyaeT B aBTOMaTu3VpPOBaHHY0 MHMOPMAaLMOHHYO CUCTEMY, npeaHasHau4eHHyto
[N OKa3aHUsi roCyAapCTBEHHbIX 1 MyHULMNAMbHbIX YCIyr AOKYMEHTbI, NpeAcTaB/ieHHble B
9NEeKTPOHHOW PopME UMW SNEKTPOHHbIE 06paskl OTCKaHNPOBAHHbLIX [OKYMEHTOB, dhopmupyet
3NEeKTPOHHOE Aeno;

BO3BpallaeT MOAMWCaHHOE 3asiBrieHne U  opuruHanbl  OyMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblOaeT 3adABUTENO pacnucky B npueme JOKYMEHTOB.

B crniydyae Hanuyusa ocHOBaHWUii A8 OTKasa B Npueme AOKYMEHTOB [OJHKHOCTHOE Lo,
OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB, YBEAOMISIET 3asBUTENSA O HanM4un NpensTcTeun Ans
npuema 3asBreHuss W BO3BpallaeT emy [OKYMEeHTbl C oObsfCHeHWem coaepXaHus
BbISIBMEHHbIX OCHOBAHWUI A5 OTKa3a B nNpuemMe JOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE nuuo, OTBETCTBEHHOE 3a npuem [OOKYMEeHTOB, mnocne
MOCTYMNMEHNS JOKYMEHTOB Ha PacCMOTPEHMUE:!

npuceanBaeT 3asiBIEHNIO HOMep B COOTBETCTBMM C HOMEHKNaTypoi aen u cratyc
«lMpoBepka LOKYMEHTOBY;

n3ydaeT MOCTYNUBLUME 3MEKTPOHHbIE [erNa, B TOM Y/Cne NPUIIoKEHHbIE 3anaBUTENEM
[OKYMEHTbI B 3NEKTPOHHO hopMe 1 3MeKTPOHHbIe 0bpasbl JOKYMEHTOB;

NPOBEPSET KOMMIIEKTHOCTb, YUTAEMOCTb NEKTPOHHbBIX 06pa30B AOKYMEHTOB;

nposepseT COGMIOAEHUE YCMOBWIA  AEACTBUTENbHOCTU  3MEKTPOHHOW  MmoAnwmcy,
nocpeacTsom obpalleHns kK EanHomy nopTany (B cnyvae, ecnu 3assutenem npeacrasneHbl
SMEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCWUIIEHHOW KBaNMMULMPOBAHHOW 3MIEKTPOHHON
MOAMUCHIO).

Mpy HaMM4YMU OCHOBAHWUM, MPEAYCMOTPEHHbIX MyHKTOM 2.7.1  afMWHUCTPaTUBHOTO
pernameHTa, MoAroTaBnuBaeT MpPOEKT pelleHuss 0O oTkase B npveme [OKYMEHTOB,
HeobXxoanMbIX A8 NPeAOoCTaBNeHUs MyHULMNAansHON YCryru.

B cnyyae, ecnu B pesynbTate MpOBEPKU YCUMNEHHOW KBanuuLMpoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBNIEHO HecobriofeHve ycroBuii ee AelCTBUTENbHOCTH, MPOEeKT
peLLeHus o6 oTkase JOMKeH coaepxaTb NyHKTol cTaTbn 11 GepgepanbHoro 3akoHa Ne 63-03,
KOTOPbIE MOCHY>XUITM OCHOBAHWEM LIS €ro NMPUHATUSA.

MpoekT pelweHnss o6 oOTkase B MNpuemMe [OKYMEHTOB, HEOOXOoAUMbIX —ANA
NpeaocTaBneHnsa MyHWLMNanbHOW yCryru, ¢ ykasaHuem npuynH oTkasa (B cryyae, ecnu
OCHOBaHWS [ANs OTKasa B MpuMemMe [OOKYMEHTOB, HeobxoaumblX ONs NpefoCTaBreHus
MYHULMNAnbHOM YCRyri, CBsi3aHbl C HapylleHMeM YCTaHOBIIEHHbIX TPebOBaHWA K Takum
[OKYMEHTaM, OCHOBaHUsi AN oTkasa B MNpueme [OKYMEHTOB [OMKHbl COoAepXaTtb



NHOPMaLMIO O HauMeHOBaHWW [OKYMEHTOB (MHOpMaumn, CBELEHWUR), KOTopble He
NpeAcTaBrieHbl, coAaepXaT HeLoCTOBepHble W (MnvM) NPOTUBOPEYMBbIE  CBEAEHMS,
ochopMIiEeHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHuit), HanpaBnsAeTcsa Ha corflacoBaHve
B YCTAHOBMEHHOM MopsiAKe NOCPEeACTBOM CUCTEMbI 3NIEKTPOHHOrO AOKYMeHTooboporTa.

CornacoBaHue npoekta pelleHuss o6 oTkase B npueme AOKYMEHTOB, HeobxoAunMbIX
ONs  NPedoCTaBfeHuss  MyHUUMNanbHOW  yCryru,  OCYLUEeCTBRseTcA B Mopsfke,
npeaycMOTPEeHHOM NyHKTOM 3.5.3 afMWHUCTPaTUBHOrO pernamMeHTa.

B cnyyae OTCyTCTBUSI OCHOBaHWW AfA  OTKasa B Mpuveme  [OKYMEHTOB,
npenycMOTPEHHbIX MyHKTOM 2.7.1 aAMWHWUCTPATUBHOIO perrnameHTa, OOMMKHOCTHOE NULO,
OTBETCTBEHHOE 3a MpPUWEM [OOKYMEHTOB, B TeyeHue OfHoro paboyvero [HA CO [OHs
MOCTYNMEHNs 3asBMEeHUsi, HanpaBnsieT 3asiBUTEMN0, YKas3aHHbIM B 3asBIEHUW crnocobom,
yBEOMIIEHME O TMOCTYMMEHUN 3afABMEHNS, COAepXKallee BXOAALUMN pPerncTpaLnoHHbIN
HOMEp 3asiBNeHusl, AaTy MoJflyYeHus 3asiBieHWs, MNepeyYyeHb HauMeHOBaHWuii ainnos,
NpeacTaBrneHHbIX K HEMY JOKYMEHTOB, AaTy NonyyYyeHus pesynbTtata MyHULUMNansHon ycnyru.

3.3.3.4. WcnonHeHue npoueayp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
agMVHUCTPATUMBHOIO  perfiameHTa, npu HanMU4MM  TEXHUYECKON  BO3MOXHOCTMU
OCYLLECTBNSAETCA B aBTOMATUYECKOM peEXMME C WCMONb30BaHMEM aBTOMAaTU3VMPOBAHHOM
NH(POPMAaLIMOHHONW CUCTEMbI, MNpPefHasHaA4YeHHOW ANs OKa3aHUs rocyAapCTBEHHbIX U
MyHULMNANbHbIX YCAyr.

3.3.3.5. AgoMuHuUCTpaTUBHbIE npoueaypbl, YycTaHaBnuBaemble nyHkToM 3.3.3
agMVHUCTPATUBHOINO perrnameHTa, BbINOMHAKTCA B TedeHne ofHoro paboyero OHS CO AHSA
MOCTYNMNEHNS 3asiBNEHUSA Ha PacCMOTPEHME.

PesynbTatamu BbINONHEHWUS aAMUHUCTPATUBHBIX NPoOLUEayp SBMAIOTCH: NPUHATBIA Ha
paccMOTPEHNe KOMMMEKT [AOKYMEHTOB WNU MNpPOEKT pelleHns ob oTkase B npueme
AOKYMEHTOB, HEOOXOANMbIX AN51 MPEAOCTaBNEHNS MyHULUNANBbHOW YCIyTriA.

3.4. HanpaBneHue MeXXBeAOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTBylolWue B
npeAocTaBrieHUM MYHULUNANBLHOW yCnyru

3.4.1. OcHoBaHMeM Havarna BbINONMHEHUS agMUHUCTPaTUBHOW Npouenypbl SBrseTcs
noflydeHne [LOSMKHOCTHbIM NuuomM  (pabOoTHUKOM), YMOAHOMOYEHHbIM Ha BbINOSIHEHUE
agMUHUCTPaTUBHOW npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
NPUEeM AOKYMEHTOB, NPUHATLIX OT 3asABUTENSA JOKYMEHTOB.

[JomkHOCTHbIM ~ nuuoMm  (paboTHWMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHNE
agMUHUCTPaTUBHOM npoueaypsbl, ABNsAeTcs 3amecmumerib pyKosooumerss
McenonHumenbHoeo Komumema (panee - [OMKHOCTHOE fMLO, OTBETCTBEHHOE 3a
HanpasreHve MexBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBleHne MeXBeLOMCTBEHHbIX
3anpocos, OpPMUPYET W HanpaenseT B 3NEKTPOHHOW dopmMe MNoCpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO  3fIEKTPOHHOro  B3auMOLENCTBUA (MPU  OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTU — UHbIMK crnocobamu) 3anpocbl O NPefoCcTaBfeHUN AOKYMEHTOB U CBEAEHUN,
NpenyCMOTPEHHbIX MYHKTOM 2.6.1aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HaCTOSALMM  MYHKTOM,
BbINOSTHAIOTCH B AeHb NPUHATUSA 3asBlIEHUSI HA PaCCMOTPEHME.

PesyanaTaMM BbINOJTHEHNA aOMUHNUCTPATUBHbIX npouenyp ABMAKOTCA:
HanpapBJrieHHble B OpraHbl BN1actn 1 (MHVI) noaoBeoMCTBEHHbIE OpraHam BNacCTW opraHun3aunn
3anpochobl.

3.4.3. Cneymanuctbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHUWU 3aMpOCOB, MOCTYMUBLUNX
Yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NEKTPOHHOrO B3aUMOAEWCTBUS, NpenocTaBnsaloT
3anpalimBaeMble OKYMEHTbI (MHopMaLmIo) Unu HanpasnsoT yBe4OMIEHUS 00 OTCyTCTBUM
AOKyMeHTa ¥ (Mnu) nHdopmaummn, HeobxooumbIX Ans NPefOoCTaBMEeHUs MyHULMUNanbHOM
ycnyru (nanee — ysegomneHve ob otkase).

AQMUHACTPATVBHbIE  MNPOLEAypbl, YCTaHaBMMBaeMble  HaCTOSLUM  MYHKTOM,
BbINOMHAKOTCA B TEYEHUE TPEeX AHEN CO AHSA MOCTYMNNEeHUs MEeXBEeLOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuto, NpefocTaBnsoLme LOKYMEHT U UHPOPMALIMIO, ECNN UHbIE CPOKYU
MOArOTOBKM W HarnpasfieHUs OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoC HEe YCTaHOBIEHbI



thefepanbHbIMU 3aKoHaMu, npaBoBbiMK akTamu MpasuTenbcTea Poccriicko depepaunn v
NPUHATLIMW B COOTBETCTBUM C peaepasibHbIMU 3akoHamy HOPMaTtuBHLIMU NPaBOBLIMM
aktamu Pecnybnuvku TaTtapcTaH.

PesynbTaTamMmu BbIMOSMHEHNS aAMUHUCTPATUBHBLIX NPOLEAyp ABMATCA: AOKYMEHTDI
(cBefeHus), Heobxoaumble Ans  NpefocTaBlieHus MyHUUMNanbHOW  ycnyru, nnbo
yBeaoMrieHne o6 oTkase, HanpasfieHHble [OMKHOCTHOMY ULy, OTBETCTBEHHOMY 33
HanpaBneHne MeXXBeJOMCTBEHHbIX 3aMnpOoCoB.

3.4.4. [JOMKHOCTHOE 5ULO, OTBETCTBEHHOE 3a HanpasneHne MeXBeAOMCTBEHHbIX
3anpocos:

nonyyaet 3anpall/Baemble Yepe3 CUCTEMY MEXBEAOMCTBEHHOTO 3JIEKTPOHHOro
B3aWMOLENCTBMS  OOKYMEHTbl  (CBeAeHus), Heobxodumble  Ans  NpeAocTaBneHns
MyHWLMNanbHOM yenyr, nnbo ysegomreHve ob oTkase npu OTCYTCTBUW AOKYMEHTA 1 (nnn)
NHdopMaLmK;

npyv Hanuium OCHOBAHWUWA, NPEfYCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPAaTUBHOIO
perrameHTa, NOArOTaBMMBAET MPOEKT peleHust o6 oTkase B npueme AOKYMEHTOB,
HEeobXoaUMbIX ANS NPefoCTaBEHNS MyHULMNANbHOW YCIyri.

MpoekT pelweHns o6 oTkase B Mpueme [JOKYMEHTOB, HeobxogumbIX AN
npefocTaBfeHnss MyHULMNanbHOM ycryru, C ykasaHnem npu{uH oTkasa (B cnyyae, ecnu
OCHOBaHWA Ans OTKasa B MprvemMe [OOKYMEHTOB, HeobxoAuMbIX [Anf npefocTaBneHus
MyHUUMMNANbHON ycnyru, cBA3aHbl C HapyLUEHUeM YCTaHOBMEHHbIX TpeboBaHUn K Takum
[OOKYMEHTaM, OCHOBaHWA [Ana oTkasa B Mpueme [OKYMEHTOB [OMKHBI - COAEPXaTh
nHopMaLMIO O HaVMEHOBaHUM AOKYMEHTOB (MHopmauun, CBEOEeHun), KoTopble He
npefcTaBneHbl, CoAepXaT HeJOoCTOBEpHble W (Unu) NpoTUBOPE4YMBbIE  CBEACHWS,
ochopMmeHbl C HapyLLEHWEM YCTaHOBMEHHbIX TpebGoBaHUi), HanpaBnNAeTCs Ha cornacosaqne
B YCTaHOBJIEHHOM MOPSAAKE NOCPEeACTBOM CUCTEMbI SNIEKTPOHHOrO AokymeHTooboporTa.

CornacoBaHve nmpoekTa pelueHus o6 oTkase B MpUeme [AOKYMEHTOB, HEOOXOAUMBIX
ONS MNpenocTaBreHus  MyHUUMManbHOW  yCryru,  OcyllecTBnseTca B NOPSAKE,
npenycMOTPEHHOM NyHKTOM 3.5.3 afMUHUCTPATUBHOIO pernameHxTa.

AOMWHUCTPaTVBHbIE  Mpouedypbl,  yCTaHaBnvBaemble  HACTOALUMM  MYHKTOM,
BbINOMHATCA B A€Hb NMOJNyYEHUSA CBEAEHUI MO MEXBEAOMCTBEHHbIM 3anpocam.

PesyrnbTatamMy BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueadyp ABMATCA: AOKYMEHTbI
(cBEAeHwns), HeobxoauMble ANst NPEeAOCTaBNEHNA MyHALMNANbHOW YCIyri, NPOEKT peLueHuns
06 oTkaze B NpUeme [OKyMEHTOB, HEOBXOAMMbIX A MPefoCTaBMeHUs MyHULMNanbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbix B nyHktax 3.4.2, 3.4.4 aAMUHNCTPaTUBHOIO
pernaMeHTa, npu Haruynn TEXHNYECKON BO3MOXKHOCTY OCYLLECTBNASTCA B aBTOMaTN4ECKOM
peXxuMe C  UCMOMNb3OBaHWEM  aBTOMAaTU3MPOBAHHO NHMOPMALMOHHON  CUCTEMBI,
npefHasHaYeHHoN st OKasaHWs rocy4apCTBEHHbIX U MyHMLMNANbHbIX yCcnyr, B TOM Yucne ¢
MOMEHTa perucTpauun 3asiBfieHuss B COOTBETCTBMM C MYHKTOM 2.13 afMUHUCTPATUBHOTO
pernameHTa.

3.4.6. MakcumanbHbIl CPOK BbINOMHEHNSA aAMUHUCTPATMBHBIX NpoLueayp, ykasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATVUBHOIO pernameHTa, COCTaBNAET TpU pabounx AHS.

3.5. MoaroTtoBka pesynbTata MyHULMNANILHOW YCIYTU

3.5.1. OcHOBaHMEM Hayana BbIMNOMHEHUSA afMUHUCTPATUBHOW npolenypbl ABNAETCA
nocTynnexHve oT [JOIMKHOCTHOIO nvua, OTBETCTBEHHOIO 3a HanpasneHve
MEXKBEJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHwnin), HeobxoaumbIXx 4NN
NpeaocTaBneHns MyHULMNANbHOW yCnyru.

JOMKHOCTHbIM ~ NIWLIOM, OTBETCTBEHHbIM 3@  BbINOJIHEHNE  aAMUHWUCTPATUBHON
npoLeaypbl, ABNSETCA 3aMeCcTUTENb PyKOBOAUTENs VcnonHutensbHoro komuteTa (panee -
[IOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTarta npeaocTaBlieHNA
MYHULMNANbHON yCryri).

3.5.2. [lo/DKHOCTHOE  nuUo, OTBETCTBEHHOE 3a  MNOAroTOBKY — pesynbTrata
npenocTaBneHns MyHULUNanbHOW yCnyru:

paccmaTpuBaeT ChOPMUPOBAHHbLIA  KOMMMEKT [JOKYMEHTOB, HEOOXOAWUMBIX ANS



npenocTaBneHns MyHULMNanbHON ycryru,

NPU BbISIBIIEHWN OCHOBaHWI NS OTKasa B NpeaoCcTaBfeHny MyHULUNanbHoW ycnyru,
ykasaHHbIX B MNyHKTe 2.8.2 afMUHUCTPATUBHOIO perfiameHTa, NOAroTaBnnBaeT MpOeKT
peLleHns 06 oTkase B MpefocTaBeHNn MyHULMNANbHON YCnyru;

B CMyyae OTCYTCTBMS OCHOBaHWI AN OTkasa B NPeAoCTaBrieHUM MyHWLMNanbHOM
yCryrn, npeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMWUHUCTPATUBHOIO perriameHTa, no utoram
PACCMOTPEHNA AOKYMEHTOB, HEOOXOAUMBIX ANA MPEefoCTaBleHUst MyHULMManbHOW yeryru,
noAroTaBnMBaeT MPOEKT pesynbTata NpefoCTaBleHns  MyHWUMNanbHOW  ycnyrn B
COOTBETCTBMU C noAnyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATBHOIO pPernameHTa;

HanpaBnseT NOAroTOBMEHHbIN NMPOEKT pe3ynbTaTta NPeAoCTaBAeHNs MyHULUNAabHO
YCMyrn Ha corflacoBaHue B YCTAHOBMEHHOM MOpsAKe MOCPEACTBOM CUCTEMbI 3MEKTPOHHOrO
AoKymeHTOoObOpoOTa.

AQMUHUCTPaTVBHbIE — Mpouedypbl,  YCTaHaBMMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSHATCA B T€YEeHNe ogHoro paboyero gHsA.

PesynbTatamMy BbIMNOMHEHUS  AAMUHUCTPATUBHBLIX MNpoUeayp SBMAATCA: NPOEKT
peLeHns 06 oTkase B NpefoCTaBneHnuy MyHULMNanbHON YCayri, CnpaBku (BbIMUCKK).

3.5.3. CornacoBaHve W1 noAnucaHue npoekTta pesynbtata npefocTaBneHns
MYHULMNAnbHOR ycnyr (aanee — NpoekTbl AOKYMEHTOB) OCyLlecTBnseTcs PykoBogutenem
WcnonHuTtensHoro komurera.

MoAroToBMEHHbIE MPOEKTbl AOKYMEHTOB, MMELIME 3ameqaHus, BO3BpaLLalTCA Ha
[opaboTKy nuLly, OTBETCTBEHHOMY 3a MOATOTOBKY pesynbTaTa MyHULMNanbHOW YCnyru.
Mocrne ycTpaHeHust 3aMeYaHuii NpoekTbl AOKYMEHTOB MOBTOPHO nepejarTcs  And
cornacoBaHus 1 NOANVUCaHNS.

PykoBoguTenb  McnonHuMTenbHOro  KoMuTeTa Mpu  PacCMOTPEHUW  MPOEKTOB
[IOKYMEHTOB MpoBepsieT cobniofeHne agMUHUCTPaTUBHOIO perfamMeHTa AOMKHOCTHLIMY
nvuamn cnonHUTEnbHOro KOMUTETA B 4acTW CPOKOB BbIMOMHEHUA aAMWUHUCTPATMBHbIX
npoueayp, Ux nocrnefoBaTenbHOCTW U MOMHOTbI, HANUYMsA COrnacoBaHuii YNONHOMOYEHHbIX
[OMKHOCTHBLIX N, OpraHa B cucTeMe 3NeKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbiSIBNEHUS HapyLUEHUA B YacTW CPOKOB BbIMONIHEHUSA afMUHUCTPATUBHbIX
npoueayp, WX nocrnefoBaTenbHoCcT U nonHoTbl PykoBoauTtens OpraHa uHUMUMUpyeT
MpUBneYeHne K OTBETCTBEHHOCTY fuL, AONYCTUBLLUVX HApyLUEHWS, B COOTBETCTBUU C MYHKTOM
4.3 agMUHUCTPaTUBHOrO perfiaMmeHTa.

AQMUHACTPATUBHbIE  NPOLEAypbl, yCTaHaBMMBaeMble  HACTOALUM  TMYHKTOM,
BbIMOMHATCA B TEYEHNE 04HOro paboyero gHsA.

PesynbTaTamn BbINOMHEHUS aAMUHUCTPATVBHBIX MpoLeayp SBNATCA: pelueHune ob
oTKase B npureme AOKYMEHTOB HEOOXOAMMbIX ANSA NPeAoCTaBNeHNsa MyHULMNanbHOW ycnyru,
pelleHne 06 oTkase B NpefoCTaBMNeHNN MyHULMNANbHOW yCryri, cnpaeka (BbInucka).

3.5.4. NicnonHeHune npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3 agMUHUCTPaTMBHOIO
pernameHTa, npu HanMyiny TEXHUYECKON BO3MOXHOCTW OCYLLECTBMAETCA B aBTOMaTU4eCKOM
peXxMmMe C  UCMOSMb30BaHWEM  aBTOMATU3UMPOBAHHOW  WHMOPMAaLVOHHOW  CUCTEMbI,
npefAHasHa4YeHHOoN Ans OKa3aHWs rocyAapCTBEHHbIX U MyHULIMNANbHbIX YCIYT.

MakcumanbHbIi CPOK BbIMOMHEHUA aAMWHUCTPATMBHbLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.5.a4MUHUCTPATMBHOIO pernameHTa, CocTaBnseT oanH pabodnin AeHb.

3.6. Bblgaua (HanpaBneHue) 3assBUTENIO pe3ynbTata MyHULMNANbHOW YCyru

3.6.1. OcHoBaHMeM Havarna BbINOMNHEHUS aAMUHUCTPATUBHOW Npouedypbl SBNAeTCA
nonyyeHue AOIMKHOCTHLIM JIMLOM, OTBETCTBEHHbIM 32 BbINOMHEHNE aAMUHUCTPATUBHOW
npoueaypbl, 4OKYMEHTa, NoATBEPXKAAIOLLEro NnpefocTaBneHne MyHULMnanbHom yenyru.

[OMXHOCTHbIM  NULIOM, OTBETCTBEHHbIM 32 BbIMNOMHEHUE aAMWHUCTPATUBHOW
npoueaypbl, ABNSAETCA 3aMeCcTUTeNb pykoBoauTensa VICnonHUTEnbHOro Komuteta paanee -
[OMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgadvy (HanpaBneHue) JOKYMEHTOB).

3.6.2. [lomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgavy (HanpasneHne) LOKYMEHTOB:

obecneuymBaeT PerucTpaunio 1 BHECEHWE CBEAEHWA O pesynbTaTe npefoCTaBfeHns
MYHULMNANLHON yCAyrn B MOACUCTEMY BEAEHUS [OKYMEHTaLuuM aBTOMaTU3MPOBaHHO



MHOPMALMOHHON CUCTEMBI, NpeAHa3HaYeHHOW [AnA  OKa3aHus Trocy4apCTBEHHbIX U
MYHULMNANbHbIX YCIyT;

nsBeLlaeT 3aaBUTENS (ero npeacrtasuTensl) cnocobom, ykasaHHbIM B 3asBfieHWW, O
pesynbTate npefoCTaBNeHns MYHULMUMNAnbHONW YCryrh M O BO3MOXHOCTU MNOJyYEHUS
pesyrnbTata NnpefocTaBneHns myHuumunanbHo yenyrn B Oprade unu 8 MOLI.

NcnonHeHue npoueayp Npy Hanmyum TEXHUYECKON BO3MOXHOCTW OCYLLECTBIAETCH B
aBTOMaTUYECKOM PEXVME C WUCMONb30BaHMEM aBTOMATU3MPOBAHHOW WHMOPMAaLMOHHON
CUCTEMbI, NpeaHa3Ha4YeHHOW N5 OKa3aHUs rocyAapCTBEHHbIX U MYHULMNaNbHbIX YCIYr.

ALMVHUCTPATUBHbIE  MNpouedypbl, yCTaHaBfMBAeMble  HACTOALMM  MYHKTOM,
BbIMONHAOTCS B TeyeHue ofHoro paboyero [AHA CO [AHA NOAMUCAHWUA [OKyMEHTa,
ABMSIOLErocs pesynbTaToM MpefaoCcTaBneHus MyHULUNAanbHOW YCryrn, YynosHOMOYEHHbIM
[AOMKHOCTHLIM nuuom McnonHutensHoro komuteTta (IcnonHuTenbHbIM KOMUTETOM).

PesynbTatamMmu BbINONHEHUA aAMUHUCTPATUBHBLIX NpoLeayp SABMASKTCH: pasMelleHune
CBEAEHUN O pesynbTaTe npefocTaBrneHus MyHUUMNAnbHOW YCryrh B WMHAPOPMaLMOHHbLIX
cucTeMax, usBelleHve 3asButensa (ero npegcraBuTens) o pesynbTaTte npefocTaBrieHus
MYHULMNANbHOM ycnyrn n cnocobax ero nonyvyeHus.

3.6.3. MMopsgok  Bblgayu (HanpaBneHus) pesynbTarta npegocTaBneHns
MYHULMMNAnbHOW YCNyri:

3.6.3.1. lNpun obpaLleHnn 3asaBuTeNs 3a pe3ynbTaTtoMm MyHuuunanbHow yenyrn 8 MOLL,
paboTHuk M®L| BbligaeT 3asBUTEnO pesynbTaT MyHULMNanbHoOW ycnyru B dopme
3K3emnnsapa 3eKTPOHHOro AokyMeHTa Ha bymaxkHom HocuTene. o TpeboBaHuio 3asButens
BMECTEe C O9K3EMMMSPOM 3MIeKTPOHHOro [OKyMeHTa Ha OymMaxHOM Hocutene emy
NPEeAoCTaBMAETCA 3IKIEMMIAP 3MEKTPOHHOro [OKYMEHTa nyTeM €ro 3anvucyh Ha CbEMHbIN
HocUTENb WHMOpMaLUN WNU  HarnpasleHUA 3K3eMnnspa 3eKTPOHHOro LOKyMeHTa Mo
9MNEeKTPOHHOW noyTe B agpec 3asasutens. [1pu 3annucu Ha CbeMHbIM HOCUTENb NHOPMaLMK
NN HanpasreHUn 3K3eMnnspa IMEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBreH
3K3eMNNAp SfEKTPOHHOro AOKyMeHTa Ha OyMaKHOM HocuTene, Mno 3feKTPOHHOW no4Tte
NOEHTUYHOCTb TaKOro 9K3eMMnsipa 3MEeKTPOHHOro AOKYMEHTa 3SK3eMMspy 3NeKTPOHHOro
AOKYMeHTa Ha OyMaKHOM HocuTene 3aBepseTcs YMNOMHOMOYEHHbIM COTPYOHWKOM C
1Cnonb3oBaHNEM YCUNEHHON KBaNnMUUNPOBaHHON 3MNEKTPOHHOW NoAnNncK.

AOMUHUCTPATUBHbIE  MpouUeaypbl, YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHAIOTCA B MOpPsSAKE OYepefHoCTW, B [AeHb npubbiTs 3asBUTENS B CPOKMU,
yCTaHOBIEeHHble perrnameHTom padotel MOLL.

PesynbTatamy BbINOMHEHWS aAMWHWUCTPATUBHbLIX Npouenyp SBnATCA: dukcauus
dakta BblgayYM pesynbTaTa npefocTaBfeHns MyHuuunanbHon ycnyru B AUC MOL,
pesynbTaT NnpefocTaBneHns MyHULMnanbHOW yCryrn, BblGaHHbIA 3asBUTENIO.

3.6.3.2. lNpwn obpalleHun 3aasBuTensa 3a pesynbTaTtoM MyHULMNANbHOW yCnyrn Yyepes
EavHein noptan, PecnybnvkaHckuii nopTan 3asBUTENO B JINYHbLIA KabWHET aBToOMaTUYeCcKM
HanpaBnseTcs  3MEeKTPOHHbI  oBpa3  [OKyMeHTa,  SABMAIOLWErocs  pesynbTaTom
npeaocTaBneHns MyHULMNanbHoON ycryru, NOANUCAHHbIA YCUMEHHON KBanuduuMpoBaHHOWM
3neKkTpoHHOW noanucklo PykosBoauTensa VIcnonHUTENbHOro KomuTeTa.

AOMWHUCTPaTUBHbIE  Mpouedypbl,  YCTaHaBMVMBaeMble  HACTOSLUMM  MYHKTOM,
BbIMOJMHAIOTCA B ieHb NOAMNUCaHNA OOKYMEHTa, NogTBepXaarLlero npegoctaBneHne (oTkas
B MpPefocTaBreHnn) MyHULUMNanbHON YCnyrn, YMNOSIHOMOYEHHbIM [OOJIKHOCTHLIM TALOM
WcnonHuutensHoro komuteta (AcnonHUTENbHBIM KOMUTETOM).

PesynbTatamy BbINONHEHUA aAMUHUCTPATUBHbBIX NPOLEAYP SIBASKOTCA: HanpaBneHue
(NpepocTaBneHne) ¢ ncnonb3oBaHvem PecnybnvkaHckoro noprana 3asiBUTENIO OOKYMEHTa,
NoATBEpXKAaloLWero npefocTaBneHne MyHuuunanbHo ycnyrm (B TOM 4YuUcre OoTkas B
npefocTaBneHnn MyHUUUNanbHOM YCryrn).

3.6.3.3. lpn obpalleHnn 3aaBuTEns 3a pe3ybTaToM MyHUUMNanbHOM YyCryru B
MicnonHnTenbHbIn KOMUTET, AOIHKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigadvy (HanpasneHue)
AOKYMEHTOB, BblAaeT 3aaBUTENtO pesynbTar MyHuuunansHow ycnyrn. o TpebosaHuio
3as8BUTENA BMECTE C IK3EMMISAPOM 3NEKTPOHHOIrO AOKYMEHTa Ha ByMaxHOM HocuTene emy
NPeaocTaBnseTca 3K3eMNAAp SNEeKTPOHHOro AOKYMEHTa MyTeM ero 3anucu Ha CbEMHbI
HocuUTeNb WHOPMAaLMX UMW  HanpasBfeHus 3K3emMnnspa SMeKTPOHHOro [OKyMEeHTa Mo
3NEeKTPOHHOW NnoYTe B agpec 3aaBuTens.



AOMVHUCTPATVBHbIE  MPOLEAypbl,  yCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
OCYLLECTBNAKTCS B NOPSIAKE O4YEPEAHOCTH, B AeHb NPpUOLITUA 3asBNTENA B COOTBETCTBUM C
MpaBunamu BHyTPEHHErO TPYAOBOMO pacnopsaka VICnonHuTenbHoro KoMuTeTa.

PesynbTaToM BbIMONHEHUS aAMUHUCTPATMBHbIX MPOLEAYp SBMAITCA:  ukcaums
dakTa  BbijauM  pesynbTata  NpeaocTaBneHWs  MyHUUMnanbHow - ycnyrm B
aBTOMATU3MPOBaHHON WMHPOPMALIMOHHON cUCTeMe, NpefHasHaYeHHo Ans  OkasaHusA
rOCyAapCTBEHHbIX W MYHULIMNANbHbBIX YCIYT.

3.7. UcnpaBneHune TEXHUYECKMX OWINGOK

3.7.1. B cnyyae oGHapyXeHUs TeXHU4eCKou ownbKkMn B OOKyMEHTe, ABNAILIEMCA

pesynbTaToM MyHWULMNAasbHOW yCnyri, 3asButenb HanpaenseT B McnonHUTenbHbIN KOMUTET:

sasBneHve 06 1cnpasieHn TEXHUYECKOW ownbKky (Npunoxexne Ne5 k HacTosLemy
aAMVHUCTPATUBHOMY perfameHTy);

[IOKYMEHT, BblAaHHbIA 3aABUTENIO KaK pesynbTaT MyHULMNAnbHOM ycnyru, B KOTOPOM
COAEPXKUTCS TEXHUYECKasn OLLNOKa;

[OKyMEHTbI, MMEILUME OPpUANYECKY0 CUIly, CBUAETENbCTBYOLME O  HaHun
TEXHWUYECKON OLLUMOKN.

3asBneHe 06 WcnpaBreHnM TexXHUYEecKol OWunbkn B CBEAEHUAX, YyKasaHHbIX B
[OKYMEHTE, ABMAILIEMCSl Pe3ynbTaToM MyHULMNANbHOW YCnyry, rnoAaeTcsi 3assuTenem
(yNOMHOMOYEHHbIM ~ NMPEeACcTaBUTENEM) MOYTOBLIM  OTMPABMNEHNEM (8 TOM u4ucne c
MCMOMNb30BaHWEM 3MEKTPOHHOM MouThl), Nubo yepes EavHbIA nopTan, PecnybnvkaHckuin
noptan nnv M®LI.

3.7.2. [JOMKHOCTHOE NWL0, OTBETCTBEHHOE 3a NpveM [AOKYMEHTOB, OCYLLECTBNACST
npvem 3asBreHuss 06 WCMPaBneHUN TEXHUYECKON OWNOKK, perucTpupyeT 3asiBneHune c
NPUNOXEHHLIMW [OKYMEHTaMW 1 nepenaeT UX AOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE — MpOLUeAypbl,  YCTaHaBnuBaemble  HaCTOALWWM  MYHKTOM,
BbINOMHSIOTCS B TEYEHWE OOHOro paboyero AHA ¢ AaTbl pernctpalmmn 3afaBneHns.

PesynbTatamMmn BbINOJIHEHWNSA aAMUHUCTPATVBHbLIX NPOLEAYp ABMSIOTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asiBNeHne, HanpasfieHHOe Ha pacCMOTPeHWE AOIKHOCTHOMY Jinuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [omKHOCTHOE nuuUo, OTBETCTBEHHoe 3a 0OpaboTky  AOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl W B LIEMAX BHECEHWS WUCTPaBNEHWA B AOKYMEHT, ABNSALLMIACA
pesynbLTaToM MpeAoCTaBreHns MyHUUMNanbHOW  ycryru, OCYWecTBNAeT npoueaypsl,
npeaycMoTpeHHble NyHKToM 3.5 aAMUHUCTPaTUBHOTO pernaMexTa, 1 Bblaaet MCrnpaBreHHbIN
[OKYMEHT 3asBUTEMO (YNONIHOMOYEHHOMY NPeACTaBUTENIo) JIMYHO MOA POCTUCH C N3BATEM
y 3asBuTens (yrnonHOMOYEHHOro MpeACTaBuUTEnNs) opurMHana AoKyMeHTa, B KOTOPOM
COAEPXNTCA TexHuuyeckast owmbka, wny HanpaenseT B aapec 3asBuTens no4ToBbIM
oTnpasneHneM (MOCPeACTBOM 3MEKTPOHHOW MOYTbI) MUCbMO O BOSMOXHOCTU MONyHYeHNA
[OKyMeHTa Npuv npegocTaBriennn B VICMonHWTENbHBIA  KOMUTET opurvHana [OKyMeHTa, B
KOTOPOM COZEPXKUTCS TEXHNYEecKas oLunbdka.

AQMUHUCTPATVBHbIE  Mpoueaypbl,  yCTaHaBMBaeMble  HACTOALUMM  MYHKTOM,
BLIMOMHAIOTCS B TeYeHUe ABYX pabounx LHEN nocre OBHapyKeHUs TeXHWUYEeCcKo oLmMBKH
WNK NonyyYeHns oT Nboro 3anHTepecoBaHHOro nuua 3asaBreHns o [OMNYLLEHHON oLInbKe.

PesynbTatamyi BbINOMHEHUS aAMVUHWUCTPATUBHBIX npouedyp ABMATCA: BblAaHHbIV
(HanpaBneHHbI) 3asABUTENIO JOKYMEHT.

4. Nopsaaok U hopMbl KOHTPOSS 3a NPeAOCTaBNeHUeM MyHULMNANLHON YCnyru
4.1. MopAnok ocywecTBeHUs TEKyLEro KOHTpona 3a cobnioAeHuem u
MCMOMHEHNEeM OTBETCTBEHHbIM AOMMKHOCTHLIM NIULIOM MOSI0XEeHUH
aAMUHUCTPaTUBHOIO pernaMeHTa, ycTaHaBnuBarowmx TpeboBaHmnsa K

NpesoCTaBNEHNIO MyHULMNANLHOM YCAYry, @ Takke MPUHATUEM UMK PeLleHNH

KOHTpOJ’lb 3a MOMHOTOM W KayecTBOM MpenocTaBreHus MyHVIU,VIﬂaJ'IbHOﬁ ycnyru



BKItoYaeT B cebsi BbIIBNIEHME W YCTPaHEHWe HapyLleHui npas 3asBUTENein, nposefeHue
MpPoBepoK cobnogeHus npoueayp npefocTaBreHuss MyHULMnanbHOM YCnyru, MOAroTOBKY
pelleHuii Ha pdeinctBusa  (GesgencTBMe)  OOMKHOCTHbIX — JAL  OpraHa  MeCTHOro
camoynpasrieHus.

dopmamMu KOHTpOnsi 3a cobmniofeHUeM MUCMOMHEHUs agMWHUCTPaTUBHBIX npoueayp
ABNAIOTCA:

1) npoBepka U1 corfacoBaHWe MpOEKTOB [[OKYMEHTOB MO  NpedocTaBlieHnto
MYHULMNANbHOW YCIyru;,

2) NPOBOAVMbIE B YCTAHOBINIEHHOM MOPSAKE NPOBEPKN BEAEHUS AENI0NPON3BOACTBA;

3) npoBeAeHne B YCTAHOBSIEHHOM MOPSAKE KOHTPOMbHbLIX MPOBEPOK COOSIIOAEHNS
npoueayp npefocTaBneHns MyHuLmnanbHon ycryru,

B Lensx TeKyLlero KOHTPOSs WCMOSb3yloTCsl CBEAEHWS, UMEIOLLMECa B 3NEKTPOHHON
Gase [JaHHbIX, CHyXebHas KOppecrnoHZeHUWsl, YCTHas W NUCbMEHHas WHhopMaLs
[OMKHOCTHBLIX JUL, OCYLLUECTBMAOWMX BbINONHEHWe aAMWHUCTPaTUBHbIX npoueanyp,
XXypHarbl y4eTa COOTBETCTBYIOLLUMX JOKYMEHTOB U APYre CBEAEHUS.

[nsi ocyLecTBMNEHNsi KOHTPONS 3a COBEPLUEHWEeM [AENCTBUW Mpu npefocTaBreHuu
MYHULMNANbHOW  YCryru W MPUHATAM  PEeLUeHUid  PYyKOBOAMUTEN0 OpraHa MeCTHOro
camoynpaefieHus  NPeAcTaBnsAlTCA  CnNpaBkM O pesynbTatax  npefocTaBreHus
MYHULMNANbHOW YCIyri,

O cnyyasix ¥ NpUYUHAX HapyLUeHWs CPOKOB, MOCMEeA0BaTENbHOCTU W COAepXaHuA
aAMUHUCTPATUBHbLIX  MPOLEAyP AOMKHOCTHble  NUa  HEeMEANEHHO  MH(OPMUPYOT
PYKOBOAUTENS  opraHa, MpefocTaBnsloWero  MyHuuunanbHyto — ycnyry, a Tawke
npeanpuHMMatoT CPOYHbIE MEPbLI MO YCTPaHEHUIO HapyLLUEHUI.

TekyLmn KOHTPONb 3a cobnogeHnem nocrnegoBaTesibHOCTH OEeNcTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoLeaypaMn no NpefoCcTaBieHnto MyHULMnanbHoml
yCryru, OCyLLeCTBNAETCS 3amMmecTUTeNnemM pyKoBOAUTENS opraHa MecTHOro camoynpaBneHus,
OTBETCTBEHHLIM 3a OpraHusauuto paboTbl MO NPEAOCTaBAEHUIO MYHULWNANbHOW YCryru,
HayanbHUKOM OTAeNna, OCYLLEeCTBNAILWEro opraHusauuio paboTb! Mo npefocTaBneHunto
MYHULMNAnbsHOW YCnyru.

MepeyeHb  OOIMKHOCTHbBIX  NnL, OCYLLECTBMSALWMUX  TeKyLUMN KOHTPOIb,
yCTaHaBNNBAETCS TMOMOXEHUAMW O CTPYKTYPHbIX MOAPa3feNieHnsXx opraHa MecTHOro
camoynpaBneHns U OMMKHOCTHbIMU pernameHTamu.

4.2, TopsAAoK U MEepuMoAUYHOCTb OCYLIECTBIIEHUA MMaHOBLIX U BHEMNAHOBbIX
NPOBEPOK MOSIHOTbI M KayecTBa NpeAoCTaBIIeHUA MYHMLMNanNbHOW ycryru, B TOM
yucre NOpsnoK M (POpMbl KOHTPOSIA 3a MOSIHOTOM M KayecTBOM npenocTaBrieHUs
MYHULIMMNANbHOW yCNyru

4.2 1. KOHTpOsb 3a MOMHOTOW M KaYeCTBOM NPeAoCTaBNeHNs MyHULUNanbHON ycrnyrm
ocyuiecTenseTcsa B popmax:

1) npoBefeHus NPOBEPOK,;

2) paccMoTpeHus xanob 3assuTenen Ha aencteuma (besnernctene) VcnonHutenbHoro
KOMWUTETA, a Takke UX OOMKHOCTHbIX UL, MyHULMUNANbHbIX CRyXaLlnX.

4.2.2. B uensix ocyLecTBIEHNs1 KOHTPOSIA 3@ MOMHOTOW 1 Ka4eCTBOM MpeaocTaBneHuns
MYHULMMANbLHOM YCnyrM MPOBOAATCS MNaHOBble W BHEMNaHOBble NpoBepku. opAadok u
NepUOANYHOCTb OCYLLECTBIIEHNS MMIAaHOBLIX MPOBEPOK YyCTaHaBAMBaeTCA MiaHoMm paboTbl
VcnonHuTtenbHoro komuteTta. [lpu npoBepke MOryT paccMatpuBaTbCA BCE BOMPOCHI,
CBSI3aHHbIe C NPefoCTaBNeHUeM MyHULMNanbHOW ycnyrn (KOMMMeKCHbIe MPOBEpKN), Wnn
OTOENbHbIA  BOMPOC, CBA3AHHLIA C  NpegocTaBleHMeM  MyHWUMnanbHOW  ycnyru
(Tematudeckme nposepku). MNpoBepka Takke MOXET MPOBOAUTHCA MO KOHKPETHOW xanobe
3asaBuTENS.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCS B CBA3W C MPOBEPKOW YCTpaHEHUs paHee
BbISABNEHHbIX HApyLUEHUA aAMUHUCTPATMBHOIO perfaMeHTa, a Takke B cryyae nonyvyeHus
xanob sasBuTenen Ha gencrteua (besgencteme) VicnonHUTENBHONO KOMUTETA, @ Takxke KX
AOSMKHOCTHbIX L, MYHULMNANbHBIX Cry>aLlmXx.



4.2.4. PesynbtaTtbl NpoBEpKW OMOPMINSIOTCS B BUAE aKTa MPOBEPKWM, B KOTOPOM
yKasblBalOTCS BbISIBNIEHHbIE HEAOCTATKM U NPeANoXEeHUs MO UX YCTPaHEHMIO.

4.3. OTBeTCTBEHHOCTb AOMKHOCTHbIX NUL MICNONHUTENLHOro KOMUTETAa,
npeaocTaBnAKOWEro MyHULMNanbHY YCIyry, 3a pelleHust U 4ecTBus
(GespencTBMe), NPpUHUMaeMbie (OCYyleCTBIISIEMblE) UMM B Xo4e NpeaocTaBeHus
MYHULMNanbLHOW ycnyru

Mo pesynbTatam NpoBEAEHHbIX MPOBEPOK B Cryyae BbISBMEHWUS HapyLUEHUA npas
3asBuTEnen BMHOBHblE nMLA MNPUBMEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUMU C
3aKkoHofartenbcTBOM Poccuickon Genepauun.

PykoBoauTenb opraHa MECTHOrO CaMOynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBpPEMEHHOE pacCMOTPEHNE 3asBNEHNIA.

PykoBoauTenb (3amecTuTenb PyKOBOAMUTENS) CTPYKTYPHOrO noApasaerieHns opraHa
MECTHOro CamMOyrnpaBrieHUss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe W (Mnu)
HeHaanexaiiee BbINONHEHNE aAMUHUCTPATMBHLIX AEWCTBUN, yKasaHHbIX B pasgene 3
aAMUHUCTPaATUBHOIO pernameHTa.

HOMKHOCTHbIE NULA 1 MHble MyHULUNAnbHblE CRyXalyue 3a peLlueHus U OelcTBus
(6espeiicTBue), npuHMMaemble  (ocyllecTBrsiemMble) B  Xode  npeaocTaBneHus
MYHULMNANbHOW YCRyru, HecyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. lNonoxeHus, xapakTepusyloume TpeGoBaHUA K NOpsaaKy U popmam KOHTpoOrA 3a
npeaocTaBneHneM MyHULMUNaNbLHOMW YCIyru, B TOM YUCIIe CO CTOPOHbLI rpaXkaaH,
X 06bLeAUHEHUN U opraHusaLui

KoHTporb 3a npegocTtaeBneHMeM MyHULMNAnNbHOM YCIYrM CO CTOPOHbI rpaaaH, UX
OOBbEANHEHUI 1 OpraHMsaLmii, OCYLLECTBNSETCA MOCPEACTBOM OTKPbITOCTU AESTENbHOCTY
OpraHa MeCTHOro camoynpasreHust npu MpPeaoCTaBleHn  MyHULMNANbHOW  ycryri,
MonyYeHns NomnHowW, akTyanbHON 1 JOCTOBEPHON MHGOPMaLMK O Nopsake NpenocTaBneHus
MYHWULIMNAnbHOM yCnyrn n BO3MOXHOCTY AocyaebHoro paccmoTpeHus obpalieHuii (kanob) B
npouecce NpefocTaBneHns MyHULUNanbHON YCnyru.

5. NocyneGHLIN (BHecyneGHbIN) Nopsiiok 06GXanoBaHUA peLleHui U AeiCTBUIA
(6e3pencTBMA) opraHa, NpeAOCTaBNASAIOWEro MyHMUMNANLHYIO YCAYTY,
MHOro)yHKLIMOHamNbLHOro LieHTPa NpeAoCTaBIeHUs rocyAapCTBEHHbIX U
MyHULMNaNbHbIX YCNyr, opraHu3auui, ykasaHHbIX B 4actu 1.1 ctatbu 16
®epepansHoro 3akoHa Ne210-d3, a Takxke UX AOMKHOCTHBLIX NULL,
MYHULMUNANbHbIX CRYyXalux, paboTHUKOB

5.1. 3aaButenu nmeloT npaBo Ha obxanoBaHve B AocyaebHoOM nopsiake peLueHuin u
Aenctenii  (GespencTens)  opraHa,  NPeAOCTaBMSIOWEro  MyHULMNAnbHYIO  YChyry,
AOJHKHOCTHOrO NnLa opraHa, NpeaocTaBsaioWero MyHULUNanbHyo YCnyry, MyHULUNansHoro
crnyxawjero, pykoBOAWUTENs  opraHa, npedoCTaBsAoWero MyHULMMNANbHY  YCryry,
MHOrogyHKLMOHaNbHOro LeHTpa, paboTHUKa MHOrOYHKLMOHAMBHOTO LIEHTPA, OpraHu3aLuii,
npedycMoTpeHHbIX YacTtbio 1.1 ctatbn 16 depeparnbHoro 3akoHa Ne 210-d3, a Takke ux
paboTHMKOB.

3asBuTenb MoXeT 0bpaTUTLCS C XKanoboil, B TOM Y1CHe B CrieayoLmx cnyyasx:

1) HapyweHue cpoka peructpauuy 3anpoca O NPeAOCTaBMEHUM MYHWULMMNAIbHOI
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 @egepansHoro 3akoHa Ne 210-93;

2) HapylleH\e cpoka npefoCcTaBneHnst MyHUUUnanbHoil yenyri. B ykasaHHOM criyyae
AocynebHoe  (BHecynebHoe) obxanoBaHue —3asBATENEM  pelleHuin U OeiicTBui
(Oe3pencTema)  MHOroyHKLMOHANBHOTO — LieHTpa, paboTHUKa MHOTFO(YHKLMOHANbHOrO
LUeHTpa BO3MOXHO B Cryvae, ecnu Ha MHOroyHKLVOHamMbHbIV LEHTP, PeLUeHns 1 OeicTBus
(GesperictBue) koToporo oBKanylTcs, BO3NOXeHa (DYHKLUWA N0  NPefoCTaBMEHMIO



COOTBETCTBYIOLUMX MyHULMMAmMbHbLIX YCryr B nonHoM obbeme B nopsake, onpeaerieHHoMm
Yactbto 1.3 ctatbu 16 GegepanbHoro 3akoHa Ne 210-03:

3) TpeboBaHve y 3asBUTENs AOKYMEHTOB WM MHOpMauMn NBo OCyLLECTBIEHMS
AEVCTBWIA,  MNpeACTaBfneHWe  WNM  OCYLLEeCTBMEHWE  KOTOPbIX He  NpedycMOTPEHO
HOPMaTVBHbIMW MpaBoOBbIMK akTamn Poccuiickoit ®epgepauun, HOPMATUBHBIMU MPaBOBbLIMY
aktamn  Pecnybnukn  TartapctaH, MyHUUMNaAnbHbIMKW  MPaBOBLIMW  akTamMu  Ans
npeaocTaBneHns MyHULUNanbHOW yCnyru,

4) oTkas B Mpueme [OKYMEHTOB, MPEAOCTaBIIEHUE KOTOPbLIX MNpPedyCMOTPEHO
HOpMaTMBHbIMX MpPaBOBbIMK akTamu Poccuiickon Pegepauun, HOPMaTUBHLIMU MPaABOBbLIMM
aktamu  Pecnybnvkn  TatapctaH, MyHUUMNanbHbIMKM — MPaBOBbIMW  akTaMu A
npenocTaBreHns MyHULUNanbHOW yCryru, y 3asiBUTENS;

5) OTKas B NpPefoCTaBfEHUN MyHWLMMANbHOW YCIyrM, €crnv OCHOBaHWA OTKasa He
npeaycMoTpeHbl dedepanbHbIMU 3aKOHaMU U MPUHSTLIMUA B COOTBETCTBUWN C HUMWU WNHBIMU
HOpMaTMBHbIMM NpaBoBbIMU akTamu Poccunckonn depepaunmn, 3akoHaMU U UHbIMU
HOpMaTUBHbIMK MpaBoBbIMK akTamu Pecnybnuku TatapcTtaH, MyHMLUUNanbHbIMU NPaBoBbIMU
aktamu. B ykasaHHoM crniyqyae pocynebHoe (BHecynebHoe) obxkanoBaHue 3asBUTENem
peweHnii 1 peictenn  (6e3OencTBUSl)  MHOTOYHKUMOHaNbHOrO LeHTpa, paboTHUKa
MHOFOYHKLUMOHANBLHOrO LEHTPa BO3MOXHO B Crlyyae, €cn Ha MHOroyHKLMOHAmNbHbINA
LUeHTp, pelieHuns n gencrens (6esgencreme) KOToporo obxanyrTcs, BO3foxeHa yHKLUUS no
NPefoCTaBMNEeHNO COOTBETCTBYIOLLNX MYHULMNANBHBIX YCNyr B NOMHOM OObeme B Mopsiake,
onpepeneHHom YyacTtblo 1.3 ctatbun 16 PenepanbHoro 3akoHa Ne 210-$3;

6) saTpeboBaHune ¢ 3asBUTENSA NPW NPEfOCTABMNEHUU MyHULMNANbLHON YCRyr nnaThbl,
He npedyCMOTPEHHONW HOPMAaTUBHLIMU MNpaBoOBbIMK akTaMu Poccuiickoin  depepaumu,
HOpPMaTUBHbIMW NpaBoBbIMK akTamu Pecnybnukn TatapctaH, MyHULMNanbHbIMU NPaBOBbLIMM
akTamu;

7) oTKas opraHa, NpefoCTaBNAIOLLEro MyHULMNAMNbHYIO YCyry, OOMKHOCTHOrO nuua
opraHa, npefoCTaBMALWEro MyHULMUNANbHYIO YCnyry, MHOroyHKLMOHANLHOIO LEHTPA,
paboTHNKa MHOrOYHKLIMOHANBLHOrO LEHTpa, OpraHvMsauuii, npeaycMoTpeHHbIX YacTbio 1.1
ctatby 16 ®depepanbHoro 3akoHa Ne 210-®3, wnu ux paboOTHWKOB B WCMpaBeHUM
AONyLEHHbIX VMMM one4yaTtok U OWwMbOK B BblAAaHHbIX B pesynbTaTe MNpeaocTaBeHuns
MyHUUWNanbHOW ycnyr [AoKymeHTax nnbo HapylleHWe YCTaHOBIIEHHONO CpoKa TaKux
ncnpaeneHuin. B ykasaHHom cnydvae focynebHoe (BHecynebHoe) obxanoBaHve 3asiButenem
peweHnn un pencTenin  (6e3neiicTeusl)  MHOTOYHKLMOHANbHOMO  LUeHTpa, paboTHUKa
MHOFOYHKLMOHANbLHOrO LeHTpa BO3MOXHO B Cryyae, €cni Ha MHOroyHKLMOHAmMbHbINA
LEHTP, pelueHnsa n aencteus (besnencreme) KoToporo obxanytoTcesi, BO3rnoxeHa QyHKLUNUS No
NPefoCTaBNEeHNO COOTBETCTBYHOLLMX MYHULMNAMbHLIX YCyr B NOSTHOM 0ObeMe B MOpsiake,
onpepeneHHom 4acTtbio 1.3 ctatbun 16 PenepanbHoro 3akoHa Ne 210-93;

8) HapyweHse cpoka unuM nopsgka Bbldauyu  OOKYMEHTOB MO  pesynbraram
npenocTaBneHns MyHUUMNanbHOW yCcnyru;

9) npuocTaHoBneHue npefocTaBMNeHUss MyHUUMNANbHOM YCMyr, ecri OCHOBaHWS
NMPUOCTAHOBNEHNS HE NpeAyCcMOTpeHbl dedepanbHbiMM  3akoHaMU U MPUHSTBIMKA - B
COOTBETCTBMMN C HUMW MHBbIMU HOPMaTUBHbLIMU NpaBoBbIMKW akTamu Poccuickon ®enepauuu,
3aKOHamn ¥ UHbIMW HOPMAaTUBHbIMW MNpaBOBbIMM akTamu Pecnybnuku TaTapcTaH,
MyHULMNanbHbIMK NpaBoBbIMK akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecyneGHoe)
obanoBaHue 3asBUTENEM peLleHuid 1 OeicTBuil (6e3nencTBmsi) MHOrodyHKLMOHANbHOro
LUeHTpa, paboTHMKa MHOrOYHKLMOHANbHOrO LEHTpa BO3MOXHO B Cry4ae, ecfivM Ha
MHOTOyHKLIMOHAMNbHbIV LEHTP, peLleHnst n feicTeus (6e3neiicTere) KoToporo obxanyrTces,
BO3NoOXeHa (YHKUMA MO MNpeAoCTaBNeHWNI0 COOTBETCTBYIOLMX MYHULMMNANbHbLIX YCryr B
nonHoM obbeme B nopsiake, onpefeneHHom YacTbio 1.3 cTaTen 16 PenepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaBUTENs Npu NPELOCTABMEHUN MYHULMNAMNBHOR yChyru
AOKYMEHTOB WNU  MHdOpMauuu, OoTcyTCTBUE W (UNK) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanuCb npu nepBoHa4YanbHOM OTKa3e B MpuemMe [LOKYMEHTOB, HeOoOXOAuMMbIX OIS
npefocTaBneHns MyHuumnanbHom ycnyru, nubo B npefocTaBeHn MyHULMnansHo yenyru,
3a VCKItoYeHeM criyvaeB, NpeaycMOTPEHHbIX NyHKTOM 4 vyactu 1 ctaten 7 PegepanbHoro
3akoHa Ne 210-03. B ykasaHHoM cnyyae pocynebHoe (BHecynebHoe) obxxanoBaHue



3asBuTENEeM pelleHnd u genctsun  (6e3peicTBrsl) MHOTOMYHKLMOHAMBHOMO LUeHTpa,
paboTHMKA  MHOrObyHKUMOHANBbHOrO  LiEHTpa  BO3MOXHO B Ccriyyae, eciu  Ha
MHOrO(YHKLMOHAbHBIN LIGHTP, peLleHus 1 aencTeus (6e3aeiicTBne) KoToporo obxanytroTces,
BO3MoOXeHa (YHKUUS MO NPefOCTaBNEHMI0 COOTBETCTBYIOLUMX MYyHULMNAMbHLIX YCNyr B
noriHom obbeme B nopsiake, onpeaeneHHoM YacTbto 1.3 ctaTbn 16 PeaepanbHoro 3akoHa Ne
210-93.

5.2. JKanoba nopaetcs B NWUCbMEHHOW hopMe Ha OByMaxkHOM HocuTene, B
SNEKTPOHHOW  dopme B OpraH, NPefoCTaBMAWWA  MyHULUNANbHYO  YCAyry,
MHOTOYHKLMOHASbHbIA LEHTP NMMbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHON BracTy,
SABNALLWNIACS  yYpeauTenem MHOroyHKLUMOHaNbHOTO LeHTpa (ganee - yypeauTens
MHOrO(YHKLMOHANLHOrO LEHTPa), @ Takke B OpraHu3auuv, npeaycMOTPeHHble YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03. >Kanobbl Ha peleHns u [elcTBUs
(bespelicTBue) pykoBoaMTens opraHa, NPEAOCTABASAIOWEr0 MyHULMNANbHYI  YChyry,
nofalTCA B BbILIECTOSLMIA opraH (Mpu ero Hanuyuu) nubo B Criy4yae ero OTCyTCTBUSA
paccMaTpuBaloTCs  HEMOCPEACTBEHHO  PYKOBOAMTENEM  opraHa, npeaocTaBhsoLero
MyHuLMnanbHyto ycnyry. >Kanobbl Ha pelleHus n aeicteus (Gesgeiictsue) paboTHMKa
MHOTOYHKLIMOHANBHOIO UEHTPa NojaloTcs PYKOBOLUTESN0 3TOr0 MHOroyHKLIMOHANBbHOMO
LeHTpa. XXanobbl Ha pelleHust U aelcTeus (Gesnencremne) MHOroyHKLMOHaNbLHOro LeHTpa
nofatoTcsa  y4peauTento  MHOTOMYHKUMOHANbHOrO LEHTPa WU JOMKHOCTHOMY  JIULLY,
YNONHOMOYEHHOMY HOpMaTKBHbIM MpaBoBbiM akTom Pecnybnvku TatapctaH. XKanobbl Ha
peLienus n aeiicteus (6esneiicTene) pabOTHNKOB OpraHusaumii, NpeaycMOTPEHHbIX YacTbio
1.1 craten 16 ®PepepanbHoro 3zakoHa Ne 210-O3, nopatotcs pyKoBOOUTENAM 3TUX
opraHusauui.

)Kanoba Ha pelueHnss u peiictBus (GesneiicTeue) opraHa, npenoCTaBMSOLErO
MyHULMNanbHyto ycnyry, AOMKHOCTHOTO finla opraHa, NnpefocTaBsioLero MyHULmMnanbHyo
ycnyry,  MyHWLMMNAnbHOrO  CRnyXallero, pPyKOBOAUTENs oOpraHa, MpeaocTaBsioWero
MYHVLIMNanbHyto yCnyry, MoOXeT ObiTb HanpasneHa no novte, Yepes MHOrogyHKLMOHamNbHbIN
LUEHTP, C u1cnomnb3oBaHWeM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «/HTepHeT»,
ochuLManbHoro calita opraHa, npPefoCTaBMsIOWLEro MyHULMNANbHY ycnyry, EanHoro
noptana nubo PecnybnukaHckoro nopTana, MHMOPMALMOHHON CUCTeMbl A0CYAeBHOro
obxanoBaHus, a Takke MoxeT BbiTb NPUHATA NPU NUYHOM Npueme 3asiBUTEns. YKanoba Ha
peweHns u peicTeus (6esnenicTeme) MHOTOYHKUMOHANLHOTO LEHTpa, paboTHMKa
MHOTOOYHKLIMOHANbLHOrO LieHTpa MOoXeT ObITb HanpaBreHa Mo MoyTe, C WUCMOoSb30BaHUEM
NHMPOPMALIMOHHO-TENEKOMMYHUKALIMOHHON  ceTn  «MHTepHeT», odumunanbHoro caiita
MHOro(YHKLMOHanbHoro ueHTpa, EguHoro noptana nubo PecnybnunkaHckoro nopTana,
NH(OPMaLMOHHON crcTeMbl Aocyae6HOro obXarnoBaHusl, a Takke MOXeT BbiTb NPUHATA NpH
nu4HoM nprieme 3asiBuTens. XXanoba Ha pellerns n feiicTeusa (GesnencTame) opraHnsaLmii,
npefycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-P3, a Takke ux
PaboTHUKOB MOXeET ObiTb HanpasrieHa Mo Mo4yTe, C UCMOMb3oBaHMEM WHDOPMALMOHHO-
TENEeKOMMYHUKaLUNOHHOW ceTn «/IHTepHeT», oduumanbHbIX CanToB 3TUX OpraHwu3auuii,
EnuHoro noprana nubo Pecny6nukaHckoro noprtana, a Takke MoXeT BbiTb NpUHATA npu
NYHOM Npueme 3asiBUTENS.

5.3. >Kanoba pomxHa coaepxaTb:

1) HaumeHoBaHvWe  opraHa, NPefOCTAaBSIOLEr0  MyHULMMAnbHYK  YCIyry,
AOJDKHOCTHOrO  fvua  opraHa, npedoCTaBnsAlWero MyHuuuMnanbHylo  ycnyry, nmbo
MyHULMNANbHOro cryxatyero, MHOrohyHKLMOHabHOIO LieHTpa, ero pyKoBOAMUTENsS 1 (1)
paboTHuKa, opraHusaumii, NpeaycMoTpeHHbIX YacTblo 1.1 cTatbn 16 depepanbHOro 3akoHa
Ne 210-®3, ux pykosoautenei u (Unu) paBoTHUKOB, PELUEHWUs U OeNCTBUS (6espencrteue)
KOTOpbIX 06XanyTcs;

2) pamunuio, UMs, OTYECTBO (MOCMEedHee - Mpu Hamuuuu), CBEAEHWs O MecTe
KUTenbCTBa 3asBUTEna - duanyeckoro nuua nubo HavMeHoBaHMe, CBeAEeHUs O MecTe
HaXOXAEHNA 3asBUTENst - OPULMYECKOrO nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNIEKTPOHHOW MOYThl (MPU HAMMYMKM) U MOYTOBLIA aApec, no
KOTOPbIM AOJKEH ObITb HanpaeBreH OTBET 3asABUTENIO;

3) cBepeHus o6 obxanyembix pelleHusiXx W gercTeuax (6esnencTBun) opraua,
npeAocTaBnaLLIEro MYHULMNANbHYO ycnyry, [OJIKHOCTHOrO nuua opraHa,



NPEAOCTABNAOLIEro  MyHuuunanbHylo  ycnyry, nubo  MyHALMNAnbHOrO  CRyXKaLllero,
MHOTOYHKLIMOHAMNBHOIO LieHTpa, paboTHMKa MHOrOChYHKLIMOHANBbHOIO LEHTPa, OpraHm3aLuii,
NPEAyCMOTpeHHbIX YacTblo 1.1 ctatbn 16 depepansHoro sakoHa Ne 210-d3, nx pabOTHUKOB;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3asiBUTENlb HE COrmaceH ¢ pelieHnemMm wu
Aencterem (6esneiicTBMEM) opraHa, NpesoCTaBASOLLEro MYHULMNanbHyO  ycnyry,
AOMKHOCTHOrO  nuilia  opraHa, MnpeAoCTaBfsALWero MyHUuunanbHyl ycnyry, nubo
MYHULMNANLHOro cnyxatiero, MHOTO(YHKLIMOHaNbHOIo LeHTpa, paboTHuKa
MHOrO(YHKLIMOHANLHOrO LeHTPa, OpraHu3auui, npeaycMoTPeHHbIX YacTbio 1.1 ctaTtbu 16
®epnepanbHoro 3akoHa Ne 210-P3, nx paboTHukoB. 3asiBUTENEM MOryT ObITb NpeacTaBneHbl
AOKYMEHTbI (MPU HanuMuum), NoATBepXKAatoLLmMe AOBOAbI 3asBUTENS, NGO UX KONWU.

5.4. lNocTynuBeLuas xanoba noanexuT perucTpauny B CPOoK He nosgHee paboyero gHs,
criepytoLlero 3a AHEM NOCTYNMEHUS.

5.5. JKanoba, nocTynuBLUas B opraH, NpenocTaBnsioLLmii MYHULMNAnbHYO ycnyry,
MHOTOMYHKUMOHAmMbHbBIA  LIEHTP,  YYPEAWUTEnto  MHOrodyHKLUMOHANbHOro LeHTpa, B
opraHusauumn, npefycMoTpeHHble Yactbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03,
nubo BbiLECTOAWMIA opraH (Npy €ro Hanuuumn), MOANEKUT PacCMOTPEHUIO B TeyeHue
nATHaAUaTM pabouux AHEN Co OHS ee perucTpauuu, a B cryyae obxanoBaHus oTkasa
opraHa, npefocTaBNALWEro MyHULMNAanbHY YCryry, MHOrOMYHKLMOHAMNbHOMO LEHTPa,
OpraHusauwii, npedycMoTpeHHbIX YacTbio 1.1 cTaTbu 16 GepepanbHoro 3akoHa Ne 210-03, B
nprveMe OOKYMEHTOB Yy 3asBUTENA NOO B MCMpaBNeHWU OOMNYLEHHbIX ONeYyaToK U oLMBoK
Wnu B criydae obxarioBaHUs HapyleHUs YCTAHOBMIEHHOTO CPOKa TakMX UCMpaBleHWil - B
Te4yeHune NaTu pabo4drx AHel co OHA ee peructTpauuu.

9.6. lo pesynbTataM paccMOTPeHUs *anobbl MPUHUMAETCS OOHO W3 criegyoLmx
peLUeHuni:

1) xanoba ynosneTsopseTcs, B TOM YUCre B hOPME OTMEHbI MPUHSTOrO PELLEHUS,
“cnpasneHna LONyLIeHHbIX onevyaTok U OLMOOK B BblAaHHbIX B pe3yrbTaTe npefocTaBneHus
MYHWLMNANLHON yCrnyri AOKYMEHTax, BO3BpaTa 3asBUTENIO AEHEXHbLIX CPEACTB, B3UMaHue
KOTOPbLIX He NpefyCMOTPEHO HOpMaTMBHbIMK NpaBoBbIMK akTamu Pocculickoin Gemepavu,
HOPMaTVBHbLIMM NpaBoBbIMK akTaMu Pecnybrnuku TaTapcTaH, MyHULMNAbHBIMU NPaBOBbIMY
aKTamu,

2) B y,0BNETBOPEHUN anobbl OTKa3bIBaeTCS.

He nosgHee paHA, cnepyiowlero 3a gHeM NPUHATUA  peLLEHUs, YKa3aHHOro B
HacTosilieM MyHKTe, 3asBUTEN0 B MUCbMEHHONW opMe U MO >KenaHuw 3asBUTENs B
SMEKTPOHHOII (hopMe HanpaBseTcs MOTUBMPOBAHHbIM OTBET O pesynbTaTax PacCMOTPEHMS!
»anobbl.

S.7. B cnyvae npusHaHua kanobbl noanexailei YOOBIETBOPEHUID B OTBETE
3afBUTEN0 O pesynbTaTtax paccMOTpeHus xanobbl AaeTcsi MHopMauns O AeicTBUSX,
OCYLLeCTBNAEMbIX opraHom, npenocTaBnAwLLMM MyHULUMNanbHYyo ycnyry,
MHOTOYHKLMOHANbHBLIM LIEHTPOM NGO  opraHusauueil, npeaycMoTpeHHon 4YacTtbto 1.1
ctateu 16 depepanbHoro 3akoHa Ne 210-3, B uensax HesaMennnTenbHOro ycTpaHeHus
BbISIBMEHHbIX HapyLIeHUA Mpu OKasaHUM MyHULMNAnbHOW YCMyru, a Takke MpUHOCATCS
M3BUHEHUA 3a [oCTaBlieHHble HeynobcTBa U ykasbliBaeTcs MHopMauvs O AanbHenwmx
AefCTBUSAX, KOTOpble HEOBXOAWMO COBEpWWTL 3asBUTEMO B  LEnsx nony4yeHus
MyHULMNANbHON yCryru.

5.8. B cnyyae npusHaHus xanobbl He nopnexalyen YOOBIIETBOPEHUIO B OTBETE
sansBuTeNto O pesynbTaTax pPaccMOTPeHUs kanobbl [aloTCa  apryMEeHTUMPOBaHHbIE
Pa3LACHEHNA O MpUYMHAX MPUHSATOTO peleHns, a Takke WHGOopMauns o MnopsiaKe
obxanoBaHua NPUHATOrO peLLeHus.

5.9. B crnyyae ycTaHOBNEHUs B XO4e WM Mo pesyrbTaTam paccMoTpeHust xanobbl
MPUSHakoB  cocTaBa  aAMUHWUCTPATMBHOTO  MPABOHAPYLUEHWS  WAKW  MPECTynneHus
AOMKHOCTHOE nnLO, PabOoTHUK, HaAeneHHble MONHOMOYUSIMUA MO PaCCMOTPEHUIO anob,
HE3aMEeANWUTENbHO HanpaBnsloT MetoLmMecs MaTepuarbl B OpraHbl NpoKypaTypsl.



MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY perfaMmeHTy

npeaocTaBneHns MyHULUMnanbHowm

yCcryrv no Bblgaye crnpasku (BbINUCKK)
dopma

(BnaHk opraHa, NpefoCTaBASIOWEro MyHULMNANbHY0 YCnyry)

CMNPABKA

Caenenust 00 3JIEKTPOHHOM MOANHCH

HomkHocTHoe nuuo (PLO)

(nognuch YnonHOMOYEHHOro
LOSMKHOCTHOTO fnLa opraHa)



MpunoxeHne Ne 2

K AIMUHUCTPATUBHOMY pernameHTy

npeaocTaBneHns MyHULMnanbHom

yCryru no Bblgaye crnpasKu (BbIMWCKK)
dopma

(BnaHk opraHa, npefoCTaBAOLEro MyHULMNanbHy ycryry)

Komy:

KOHTaKTHble AaHHbIE:!

MpencraButens:

KoHTakTHble JaHHble NpeacTaBUTENS:

PELWWEHWUE
06 oTKase B NpefoCTaBfIeHUN MYHULIMNATNILHOW YCNYru
no Bblgaye crnpaBKu (BbIMUCKK)

oT Ne

PaccmotpeB Bawe 3asaBneHue ot Ne n
npunaraemMble K Hemy OOKYMEHTBI, YNOJTHOMOYEHHbIM opraHom
NPUHATO pelleHne ob oTkase B BblAade

crpaBKu (BbIMWUCKN) NO CreayoLemMy OCHOBaHUIO:

[ononHuTenbHas nHdopmaums:

Caeznenust 00 3JIEKTPOHHOH MOJIUCH

[orxHocTHoe nuuo (PUO)

(noanuck ynorHOMOYEHHOTo
[O/KHOCTHOTO nuLia opraHa)



MpunoxeHne Ne 3
K AAMUHUCTPaTUBHOMY pernameHTy
npefocTaBneHns MyH1uLmnanbHom
yCInyrv no Bblgaye cnpasKy (BbIMUCKN)
dopma
(BnaHk opraHa, NpeLoCTaBsAoLLEro MyHULMnarnbHyto yeryry)

Kowmy:

KoHTaKTHble AaHHbIE:

MpepcraBuTensb:

KoHTaKkTHble AaHHble NpeacTaBUTens.

PELLEHUE
06 oTKa3e B npueme AOKYMEHTOB, HEO6X0AUMbIX AfA NpefocTaBlneHus
MYHULMNANbLHOM YCIyru No Bblaaye CnpaBKu (BbIMUCKK)

oT Ne

PaccmoTpes Bale 3asaBneHue oOT Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONHOMOYEHHbIM opraHom
MPUHATO pelleHne ob oTkase B npueme
[OKYMEHTOB, HeobBXxoAuMbIX [AMs NpefoCTaBleHNs MyHUUMnanbHoW ycnyrn no Bbiaade
crnpaeku (BbINUCKX) NO cneayroLM OCHOBaHUAM:

s
2.

Pa3bsCHEHME NPUYNH OTKasa:

JononHuTtenbHasa nHopmaums:

Bbl BrpaBe MOBTOPHO 06pPaTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBreHuem o
npenocTasfieHn YCnyrn nocne yCTpaHeHUs yKasaHHbIX HapyLUEHWUN,

JaHHbIN 0TKa3 MoxeT BbiTb 06xanosaH B AocyAebHOM nopsaake nyTem HanpaeneHus
anobbl B YNONIHOMOYEHHBIV OpraH, a Takke B cyAebHOM nopsaake.

CaeneHust 00 2JIEKTPOHHOH IOAIIHCH

JomkHocTHoe nuuo (PUO)

(I'IOﬂ,I'lI/ICb YNONTHOMOYEHHOTO
OOJMKHOCTHOIO nuua opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPATUBHOMY PEernameHTy

npenocTaBneHns MyHuUmnanbHon

yCrnyru no Bblgave cnpasku (BbIMUCKM)
dopma

PykosoguTento icnonHnTensHoro komureTa
MyHULMNanbHoro obpasoBaHus
«3eneHopPOoLUNHCKOE CEeNbCKoe noceneHne»
ByrynbMWHCKOro MyHULMNanbHOro paroHa
Pecnybnukn TaTtapcTtaH

oT

(hamunus, ums, oT4eCTBO, NACNOPTHbIE
AaHHbIE, perncTpaumno No MecTy XUTENbCTBA,
anpec 3NeKTPOHHOW NOoYTbl, TeENeoH)

3AABJIEHUE
O BblAaye crnpaBku (BbINUCKHU)

lMpowy Bac BblgaTb cnpasky (BbIMUCKY)
(ykasaTb BUA CrpaBKW)

K 3aaBneHuto npunararTca.

PesynbTaT npefocTaBneHns MyHULUnanbHo yenyru, npoLly NpeaocTaBuTh:

DB NWYHbIN  KabuHeT [lopTana rocyfapCTBEHHbIX W MyHUUMNAnbHbIX YCAyr
Pecnybnukn TaTtapcTaH;

|:|B MHOFO(YHKLMOHANbHOM  LIEHTpe NpPefoCTaBleHNs roCyAapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecny6nuku TaTapcTan;

I:l B_Ope2aHe.

(mara) (noanuchb) (©.1.0))



[MpunoxeHune Ne 5

K AAMUHUCTPaTUBHOMY perfnameHTy
npenocTaBneHnss MyHULMNanbHow
YCNnyru no Bblgayve cnpaBku (BbIMUCKM)

PykosoguTtento MicnonHutensHoro komurteTa
MyHMLMNanbLHoro obpasosaHunsa
«3€eneHOpPOLLMHCKOE CernbCKoe noceneHne»
ByrynbMWHCKOro MyHULMNANbHOro panoHa
Pecnybnuku TaTapcTaH

oT

(bamunus, nms, OTY4ECTBO, NACNOPTHbIE
OaHHble, perucTpaumo No MeCTy XUTENbCTBA,
agpec 3NeKTPOHHOW NoYTbl, TeNeoH)

3AABIEHUE
06 ucnpaBfieHUM TEXHUYECKOMN OLIUOKHM

Coobuwato 06 owmbke, [OMNYLIEHHOW Mpu oKasaHuv MyHULMNanbHOW Yycnyru no
BblAaye crnpaBku (BbIMUCKW).

3anucaHo:

MNpaBunbHbIE CBEAEHMS:

Mpowly ncnpasBuTb OOMYLLIEHHYD TEXHUYECKYH OLUMOKY U BHECTW COOTBETCTBYOLLME
N3MEHEHUS B [IOKYMEHT, ABMAIOLLMIACS pe3ynbTaToM MyHUUMUMNANbHON YCryru.

Mpunarato cnegyoLwmne LOKYMEHTbI:

1.

2.

B cnyyae npuHATAS pelleHnss 06 OTKNOHeHUU 3asiBNeHuss ob wucnpasneHun
TEXHUYECKOW OLUMOKM NPOLLY HanpaBUTb Takoe peLleHue:

NoCpeACcTBOM OTMNPaBlEHNs 3NEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMuuM Ha OyMaHOM HocuUTerne MOoYTOBbIM OTMpaBrieHWeMm Mo

agpecy:

HacToswwwmm noaTeepaato: CBEAEHNS, BKIIOYEHHbIE B 3asBNEHNE, OTHOCALLMECS K MOEl
MMYHOCTU U MPEACTaBMAEMOMY MHOK JIMLY, @ Talke BHECEHHblE MHOK HUKE, AOCTOBEPHbI.
JlOKyMEHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHbIE K 3asiBMEHWIO, COOTBETCTBYIOT TpeboBaHusM,
YCTaHOBJIEHHbIM 3akoHoAAaTeNbCTBOM Poccuiickoit Penepaummn, Ha MOMEHT TMpeAcTaBeHus
3asiBMEHNNA 3TV OOKYMEHTbI AeNCTBUTENbHBI U COAEPXKaT AOCTOBEPHbIE CBEAEHUS.

( )
(mara) (noanuce) (¢.1.0))




