HcnonaurtenbHbii KOMUATET KyKeeBCKOT0 CEIbCKOro NOCEIEHNUs
Pr16H0-C1060/1cKOT0 MyHUTIIUTTIAIBHOTO paiioHa PecriyOnuku Tarapcran

[TocTanoBnenue Ne 3
c.KykeeBo 25.09.2024

OO0 yTBepkaeHUn AIMHHUCTPATHBHO-
ro perjaMeHTa MpeAoCTaBICHUS MY-
HULIMOATBHOM YCIyrM 1O  BblJaye
CIIpaBKU (BBIMTMCKH)

B nemsix peanuzanuu denepansuoro 3akoHa ot 27.07.2010 Ne210-D3 «O6 op-
raHU3ally NPEAOCTABICHUs IOCYJaPCTBEHHBIX U MYHULAIIAJIBHBIX YCIYI», PYKOBOJ-
CTBysich mnoctaHoBieHueM Kabunera MunuctpoB PecnyOnuku Tatapcran ot
28.02.2022 Nel175 «OO06 yrBepxknenuu [lopsiaka pazpaboTku U yTBEPKICHUS aIMAHU-
CTPAaTUBHBIX PErJIaMEHTOB IPEJOCTABICHUS! TOCYAAPCTBEHHBIX YCIYT peciyOIuKaH-
CKMMM OpPraHaMM HCIIOJHUTEJIBHON BJIACTU M O NMPU3HAHWW YTPATUBLUIMMHU CHILY OT-
nenbHbIX noctaHoBieHui Kabunera MunuctpoB Pecny6nuku Tarapcran», a Takxke
nocraHoBieHneM McnomaurensHoro komMurera PrioHO-Ci1o001CKOr0 MyHUIIUIIATIBHO-
ro paiiona Pecriyonuku Tarapctan 11.02.2022 Ne28mu «O0 yrtBepxkaenuu Ilopsiaka
pa3pabOTKU U YTBEP)KIEHUS aAMUHUCTPATHUBHBIX PETIAMEHTOB MPEAOCTABICHUS MY-
HULUIAJIBHBIX YCIyT OpraHaMu MECTHOrO camoyrpasiieHus: PriOHO-Ci10001CKOro My-
HULMIAJIBHOTO paiioHa PecnyOnuku TaTtapcran», YcTaBOM MyHULMIIAIBHOTO 00pa3o-
BaHus «KykeeBckoe cenbckoe mnoceneHne» PpioH0-Cno001cKOoro MyHHUIIMIAIBHOTO
paiiona Pecny6nuku Tatapctan, [IOCTAHOBIJIALO:

1. YTBepauTh npuiiaraeMblii AJIMUHUCTPATUBHBIA PErJIAMEHT MPEIOCTaBIIC-
HUSI MyHUITUTIATBHOM YCIIYTH TI0 BbIJJa4€ CIIPABKU (BBIMUCKH).
2. [Ipu3HaTe yTpaTUBIIMMHU CUITY:

- nocra”oBieHue McnonmHuTenbHoro komurera KyKeeBCKOro CeabCKoro moce-
nenusi PpiOHO-Cn000ACKOTO MYHUIIMNAIBLHOTO paiioHa PecnyOnuku Tartapcran ot
31.03.2022 Ned «OO0 yTBEpKI€HUH aIMUHUCTPATUBHOTO periiaMeHTa IPeI0CTaBICHUS
MYHHIIMITAIFHON YCITYyTH TIO BbIaue CIPABKH (BBITHCKH)»;

- noctaHoBieHue McnomHuTtenbHOro KomuTera KykeeBCKOro cCenbCcKoro
nocesnenus PrioHo-Cii000ACKOro MyHHIIMTIATLHOTO paiiona Pecniybnuku TaTtapctan oT
17.11.2022 Ne6 «O BHeceHHMH W3MEHEHHMH B aJMUHHCTPATUBHBIA pETJaMEeHT
NpPEIOCTAaBICHUS] MYHHUIMIMATBHOW YCAYTH TO BbIau€ CHpPaBKH  (BBINKCKH),
YTBEP)KJICHHbI  mocTaHoBiIeHueM McnonnurensHoro komutera KykeeBckoro
cesibckoro moceneHus: PrioHO-Crio0oackoro MyHHIMIIAIBLHOTO paiioHa PecnyOmnuku
Tatapctan oT 31.03.2022 Ned».

3. Hacrosiiee noctaHoBiieHHE Pa3MECTUTh HA CIIELUATIbHBIX WH(OPMALIMOHHBIX
crernax KykeeBckoro cenbckoro noceneHusi Peiono-Cino0o1ckoro MyHUIIMIATIBHOTO
pationa Pecrrybnuku TatapcraH, pacnosioxkeHHBIX 10 aapecy: PecmyOnmka TatapcTas,
Pr16H0-Cnoboackuil MyHUIIMNIANIBHBIN paiioH, ¢.KykeeBo , yn.HoBas , n1.5. u Ha odu-
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uansHOM caiite PrioHO-Cii000/1CKOT0 MyHUITMTIATBLHOTO paiioHa Pecrybmuku Tatap-
CTaH B HMH(pOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn WHTepHeT mo BeO-ampecy:
http://ribnaya-sloboda.tatarstan.ru, a Taxke «OQUIATFHOM IOpTaJe MPABOBOM WH-
dopmarun Pecriybnuku Tatapctan» B HH(GOPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOM Cce-
™1 HTEepHET no Beb-anpecy: http://pravo.tatarstan.ru.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIIETO TIOCTAHOBJICHUS OCTABIISIO 32 COOOM.

['maBa
KykeeBckoro cenbckoro
TIOCEJICHHUSI o/
Pr16H0-C10601CKOTO '
MYHULIUIIAJIBHOTO palioHa

Pecny6muku Taraperan g = A M.bagpyTnuHoB



YT1BepxaeH

IIOCTAaHOBJICHUEM

M CnoaHUTEILHOr0 KOMUTETA
KykeeBckoro cenbckoro noceneHus
Pr10H0-Ci10601CKOTO
MYHUILHUIIAJIBHOTO pailoHa
Pecny6iuku TaTtapcran

oT «25» 09 2024 . Ne 3

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUs MYHUMIMIIAIBHON YCJIYI'H 110 BblIa4ye CIPABKH (BHITUCKH)

1. O0mue moJI0KeHUA
1.1. Tlpeamert peryiaupoBaHus aMUHUCTPATUBHOIO periiaMeHTa

Hacrosimuii aAMUHUCTPATUBHBIA PErJIaMEHT MPEIOCTaBICHUS MYHUITUTIATIBLHOM
YCIIYTH (Jlajiee — aIMUHUCTPATUBHBIN PETJaMEHT) YCTaHABIIMBACT CTAH/IAPT U MOPSIOK
IIPEIOCTaBICHUS MYHUIIMTIAIBLHOM YCIYTHM MO BbIJaue CHpaBKH (BBIKUCKH) (ajnee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JInnamMu, MMEOIIMMU NPABO HA IOJYYEHHUE MYHHUIMNAIBHOM YCIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBneHHEM BIpaBe OOPATUTHCS TMPEACTABUTENb 3asgBUTEIS,
JEHCTBYIOIMI HA OCHOBAaHUU JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJTHOMOYHS (faiee
— TPEJICTABUTEIb 3asIBUTEIS).

1.3. Ilopsanox uHGOPMUPOBAHUS O TIPETOCTABICHUH MYHUIIUTIAIBHON YCITYTH

1.3.1. Nudopmanuss o mnopsake NPeJOCTABICHUS MYHHUIIMIAIBHOM YCIYTH
pa3Meraercs:

1) Ha wHGOPMAIIMOHHBIX CTEHJAX, COJEPKAIINX BHU3YaJIbHYI0 U TEKCTOBYIO
MHpOpMaLMI0 O MYHHMIMNAIBHOW YyCIyre, paclojoKE€HHbIX B IMOMELIEHUAX
MHOTO(YHKIIMOHANIBHBIX ~ LEHTPOB  NPEAOCTABICHUS  TOCYJAPCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

2) Ha oduIMaNbHOM caillTe MyHUIMIAIBLHOTO pailoHa B HH()OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM CeTH «HTepHET (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukanckuii mopran);

4) mHa EnruHOM mopTalie roCcy/TapCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT ((YyHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocymapcTBeHHOM HHGPOPMAITMOHHONW cucTemMe «PeecTp rocymapcTBeHHBIX
U MyHUIMDaibHbIX ycrnyr PecnyOmmku Tarapcram» (http://frgu.tatar.ru) (manee —
Peectp rocygapCTBEHHbIX U MYHULIUIIAJIBHBIX YCIIYT).

1.3.2. KoHCynpTMpPOBaHME IO BOIPOCAM IMPEIOCTABICHUS MYHHUIMIIAIBHOU
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOrOQyHKIMOHAJIBHBIX LIEHTPaX IPEIOCTABICHUS T'OCYIapCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - TMYHO WIX 0 TeNe(OHY;

2) B uHTepakTUBHOU Qopme Enunoro, Pecnybnukanckoro noprana;

3) B UcnonautensHoM KomuTeTe KykeeBCcKOro ceiabcKoro moceneHusi PrioHO-
Crno6oickoro MyHUITUIATBHOTO paiioHa Pecriyonmuku Tatapcran (nanee — Opras):

IpU YCTHOM OOpAIeHHUH - JTUYHO WU MO TeIeOoHy;

Opu TUCBMEHHOM (B TOM uyuciae B ¢GopMe DSIEKTPOHHOTO JOKYMEHTA)
oOpamieHnn — Ha OyMa)XHOM HOCHUTEJE IO IOYTEe, B JJIEKTPOHHOU (opme Io
3JIEKTPOHHOU MOYTE.

1.3.3. Undopmaruss Ha Enmmnom mnoprane, Pecnybmukanckom mopTane o
MOpPSIIKE M CPOKax MPEJOCTaBICHUS MYHUUMIIAIBHON YCIYyrd Ha OCHOBAHUU
CBEJICHUH, coeprkaluxcs B PeecTpe rocyaapCTBEHHBIX U MYHHULMOAIbHBIX YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIATHO.

Joctyn k uHGOpMaUu 0 CPOKax U MOPSIKE NPETOCTABICHNUS MYHULIUIIAIbHON
YCIIYTU OCYILECTBISIETCS O€3 BBINOJHEHMS 3asBUTENEM Kakux-1u0bo TpeOoBaHMil, B
TOM uucie 0€3 UCIOJIb30BAHMSI IPOIPAaMMHOT0 00€CIIeYeH s, yCTaHOBKA KOTOPOro Ha
TEXHUYECKHUE CPEJCTBA 3asBUTENS TPeOyeT 3aK/IFOUEHUs JIMLEH3UOHHOTO WM MHOTO
COTJIAIICHUS C npaBoobagaTesieM IPOrpaMMHOTO obecnieuyeHus,
MpEeAYCMAaTPUBAIOLIETO B3UMaHUE IUIAThI, PETUCTPALIUIO UM ABTOPU3ALUIO 3asIBUTENS
WJIM TPEJIOCTABIEHUE UM MIEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpu obOpaieHuu 3asBUTEINS JIMYHO WIH MO Teae(dOHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o Mecre HaXOXIeHHUS MHOTO(MYHKIIMOHAIBHOTO IEHTPA MPEIOCTaBICHHUS
roCyJapCTBEHHbIX M MYHHUIMHOANbHBIX yciuyr, Opeana (agpec, rpaduk palOoOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) 0 MopsiIKe MPEIOCTABICHUS MYHUIIMIIATBHON YCIYTH, O CIIOCO0aX U CpoKax
IMOJIa4uH 3asIBJICHUM;

3) o Kareropusx TpaxIaH, KOTOPBIM IPEIOCTABISICTCS MYHUIIUITATbHAS
yciIyra; O HOpMaTHBHBIX [TPABOBBIX AKTaX, PErYJHMPYIOLINX BOIPOCHI IPEAOCTABICHUS
MYHULIUIIAJIBHOU YCIIyTH;

4) o mepevHe JOKYMEHTOB, HEOOXOIUMBIX JJISI PACCMOTPCHUS 3asIBICHHS O
OPEeJIOCTABICHUH MYHMIMNAIBHOM YCIyTd, O CpOKax NpUeMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAIILHOW YCITyTH;

6) o mecte pasMenicHHUs Ha OQUITMAILHOM caiiTe WH(GOPMAIMK TI0 BOIIPOCaM
PEeI0CTaBICHUS MYHUIIUNATBHOU YCIYTH;

7) o mopsake 00KaJoBaHUS JCHCTBHHA MU OE3ACHCTBUS JODKHOCTHBIX JIHII
Opeana.
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[lo nucbMeHHOMY OOpaIEHUI0 COTPYIHUKH OTJAENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIIMNAIBHOM yCIyrd, MOAPOOHO B MUCBMEHHON (dopme
Pa3bACHAIOT 3asABUTEIIO MOPSALOK NPEAOCTABICHUS MYHULUIIAIBHOW YCIYTH U
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM IYHKTE aIMHHUCTPATUBHOIO DPETJIAMEHTA, U B
TEYEHHE TpeX pabdouyux JHEW CO AHS PETUCTPALMU OOpAILEHUS HAIPABIAIOT OTBET
3asgBuTeN0. OTBETHI JAIOTCS HA sI3bIKE oOpauieHus. B ciiyyae HEBO3MOXKHOCTU J1aTh
OTBET Ha $3bIKE€ OOpallleHUs HUCIOJb3YIOTCS TOCYJAapCTBEHHBIE SI3bIKM PecmyOinku
Tarapcras.

1.3.5. Nudopmanus 1no BoIpocaM MIPeJOCTABICHUS MYHHUIMIAJIbHOW YCIyTu
pazMeniaeTcss Ha OQUIMAJIBHOM  CailiTe MYHMLIMIAIBHOTO palloHa U Ha
MH(OPMAIIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeara Jist paboThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocydapCcTBeHHbIX s3bikax PecmyOmuku  Tarapcran,
pasMemniaemass Ha UWHQOPMALMOHHBIX CTEHJAaX W Ha OQHUIMAIBHOM CaiTe
MYHULUIIAJBHOTO pailoHa B  HMHPOPMALMOHHO-TEIEKOMMYHHKAIIMOHHON  CETU
«IHTEpHET», BKIIOYAET CBEACHUS O MYHHUIMIIAIBHOW YCIYyTe, COJEpKAIIUEcs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMUHUCTPAaTUBHOIO PETIIAMEHTA,
MH(OpMaALMI0 O MECTe HaXOXKIEHUs, CIPABOYHBIX Tene(oHaX, BPEMEHU pPaOOTHI
Opeana, o rpaduke npueMa 3asiBJICHUHM Ha IPEeI0CTaBICHNE MyHUIIUIIAIBHON YCITyTH.

1.4. HopMaTuBHBIE TPABOBBIE aKThI, PETYJIHPYIOIINE TPEAOCTABICHHE
MYHUIUTIATBHON yCITyTH

1.4.1. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJUPYIOUIAX
MPEOCTABIICHUE MYHULIMNAIBHON yCIyru (C yKa3aHHMEM PEKBU3UTOB HOPMATHBHBIX
MIPABOBBIX AKTOB M HMCTOYHUKOB UX OPUIMAIBHOTO OMYOJMKOBAHMS), pa3MEIICH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, Ha
opuHaITLHOM cauTte MYHUIANATBHOTO paiioHa B HH(pOpPMAIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHET».

1.4.2. Texcr agMMHUCTPATHBHOTO pETJIAMEHTAa B JEHUCTBYIOLIEH pENAKIUU
MOJJICKUT pa3MelleHui0 Ha EaumHoMm moprane, B PeecTtpe rocynapCTBEHHBIX U
MYHULMNATBHBIX YCIyT, Ha OQUIMAILHOM CalTe MYHUIMNAIBHOTO palioHa B
UH(OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agMUHHUCTPAaTUBHOM PETIIAMEHTE HCIOJIb3YIOTCS CJIEIYIOIINE TEPMHUHBI
U OTIPEJICIICHMUS:

yaaJleHHOe paboyee MeCTO MHOTO(YHKIIMOHAJIIBHOTO ILIEHTpa MPEAOCTaABIICHUS
rOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT — TEPPUTOPUAIIBHO 000CO0IEHHOE
CTPYKTYpPHOE nojipa3zecicHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
NpeAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMOAIBHBIX YCIYr, CO3JIaHHOE B
TOPOJICKOM (CEITbCKOM) TOCEJICHUH MYHHUIMIIAJIBHOTO paiioHa WM B TOPOJCKOM
okpyre Pecnybnuku Tarapctan B cooTBeTcTBHH ¢ ITyHKTOM 34 [IpaBun opranuzaiuu
JESATETLHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS] TOCYIaPCTBEHHBIX
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M MYHUUUIAJIBHBIX YCIYI, YTBEP)KIEHHBIX IOCTaHOBJIEHHEM I[IpaBuTenbcTBa
Poccuiickoii @enepannu ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxnenun [IpaBui
OpraHM3aliyi JAESITeIbHOCTH MHOTO(YHKIMOHANBHBIX IIEHTPOB MPEAOCTaBICHHUS
roCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI»;

TeXHUYECKass omubOka - omubka (OmUCKa, oreyaTka, rpaMmaTHdecKas WU
apudpmeTrdeckas omubka Ju00 ToAoO0Has ommbKa), JOMYIICHHAs OpPTraHOM,
NPEIOCTABISIONIMM MYHUIIMIAIBHYIO YCIyry, W TMpUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHUIIUTIATLHOU YCIIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucrema uaeHTuduUKanmu U ayTeHTUPUKALIUM B MHPPACTPYKTYpE,
o0ecreunBaroniei UH(GOPMALIMOHHO-TEXHOJIOTMYECKOE B3aUMOJICHCTBHE
MH(GOPMALIMOHHBIX CUCTEM, UCIIOJIB3YEMBIX JJISl MPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIOyr B 3JekTpoHHOU (opme (manee — ECUA) — denepanbhas
rocyJapcTBeHHas uH(popmManmoHHas cucTeMa, o0ecreunBaroIast
CaHKIIMOHUPOBAHHBIM JOCTYNl YYaCTHUKOB HMH(POPMALMOHHOTO B3aWUMOJECHCTBUSA B
CUCTEME HWJEHTU(UKAIMU U ayTeHTU(HUKAUUMU K HUHGOpMAaIMH, COJep Kallencs B
rocyapCTBEHHBIX MH(OPMAIIMOHHBIX CHCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

M®OI] - 'ocynapcTBeHHOE OrOKETHOE yupexkaeHne « MHOTO(YHKIIMOHATBHBIH
LEHTP MPEIOCTABIECHUS TOCYJapCTBEHHBIX M MYHULMNAIbHBIX yCIyT B PecmyOnuke
Tarapcrany;

AUC MO®DI[ - AproMaru3WpoBaHHas  HWH(OpMaAIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHAIBbHBIX ~ ILIEHTPOB  NPEJOCTABIEHUS  TOCYJapCTBEHHBIX U
MYHULIMNAIBHBIX yeiyT PecriyOnuku TaTapcTaH.

1.5.2. B aIAMUHHACTPAaTUBHOM PETJIAMEHTE IOJI 3asBJICHUEM O MPEAOCTABICHUN
MYHUIMINIATBHOM yCIIyTH (Janee - 3asBJICHUE) TOHUMAETCs 3alpoC O MPEA0CTaBIECHUN
MYHULIMIIAIBHOM YCIYyTH, IOJAHHBIA B COOTBETCTBHUM C IIyHKTOM 3 cCTaTeu 2
@®enepanpHoro 3akoHa ot 27 wutona 2010 roma Ne210-d3 «OO0 opraHuzauuu
MPEAOCTABJICHUS TOCYJAapCTBEHHBIX W  MYHHMIMOAIBbHBIX  YCIyr» (najgee —
®denepanbHblil 3aK0H Ne210-D3).

2. CTanaapT npeaocTaBJIeHUsI MyHHIUNAJIBHON yCJIYTH
2.1. HaumeHoBaHWE MyHUIIUIIAIBHOW YCIYTH
Briaua cripaBku (BBIITUCKH).

2.2. HaumeHoBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, HEMOCPEICTBEHHO NMPEIOCTABISIONIET0 MYHULIUIIAIBHYIO YCIYTY

Wcnonnurenbupiii  koMuteT KyKeeBCKOTO CenbCKoro moceneHus PpiOHO-
Cno6ocKoro MyHUIIMNaILHOTO paiioHa PecyOnuku Tatapcras.

2.3. Onucanue pe3ynbTara Ipe10CTaBlICHUs! MyHULIUIIATbHON YCITyTH
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2.3.1. Pe3ynpTaToM mpeaoCcTaBICHUS MyHUIIUTIAIIBHON YCITYTH SIBISIETCS:

1) cmpaBka (Beimucka) (mpuiokeHue Nel K HAcTOSIEMY aIMUHUCTPATHBHOMY
pErjlaMeHry);

2) pemicHre 00 OTKa3e B MPEAOCTABICHUHA MYHHUIUIAIBHOW  YCIYTH
(npunoxxenne No2 Kk HacTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTKa3e B TOpHUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
PEeIOCTaBICHUS MYHHUIMNAIbHOM yciayru (mpuiioskenue Ne3 Kk HacTosIemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mnpenoCcTaBiICHUS MYHHUIIMNAIbHOW YCIYTH HalpaBlseTcs
3asBUTENI0 B (opMe DIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOTO YCUJICHHOU
KBIM(UIMPOBAHHON D3JEKTPOHHON TMOJMHUCHIO YIMOJTHOMOUYEHHOTO JIOJDKHOCTHOTO
munia Opeana (mubo Opeana), B cootBeTcTBUH ¢ DenepanbHBIM 3aKOHOM OT 6 arpers
2011 roga Ne63-D3 «O06 anexTpoHHOM noanucuy (nainee — OenepanbHblil 3aK0H Ne63-
®3) B auuHbli kabuHer EauHoro mnoprana. B ciydae HampaBieHHs 3asiBICHUS
MOCPEJICTBOM PecnyOnnkanckoro noprana pe3ynbTar MPEeI0CTaBICHUS
MYHUITUTIATFHOW YCIYTH HAIIPaBJISETCS TaK )K€ B JIMYHBIN KaOMHET PecmyOmnkaHCKoOTo
noprarna.

2.3.3. Tlo BbIOOpY 3asBUTENSl pe3yJbTaT MPEJOCTABICHUS MYHUIUIAIBLHOM
yciyru Bbaercss B Oprane wiaum B M®I[ B dopme sx3emiuigpa 37I€KTPOHHOTO
JIOKyMEHTa, pacleyaTaHHOro Ha OyMa)KHOM HOCUTEJIE, 3aBEPEHHOrO I€YaThi0 U
MOJMUCHI0 COOTBETCTBEHHO YITOJIHOMOYEHHOTO JIOJDKHOCTHOTO jumia OpraHa wuiau
pabotHuka M®II.

2.34. 3agBurenp  BOpPABE  NOJYYUTh  PE3YyJAbTAaT  MPEAOCTABICHUS
MYHULMINAIBHON yCIyru B (oOpMe 3JIEKTPOHHOIO JOKyMEHTa B TEYEHHE CpOKa
NEUCTBUA PE3yNbTaTa MPEJOCTABICHHUS] MYHULIUITAIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHOM YCIIYTH, CPOK MIPUOCTAHOBIIEHUS MTPEAOCTABIICHNS MYHULIUITIAIbHOM
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh IIPUOCTAHOBIICHHS IPEAYCMOTPEHA
3aKoHoAaTenbCTBOM Poccuiickoii denepannu, CpoK BbIIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM MPEAOCTABICHUS MyHUIIMIIAIBHON yCIIYTH

2.4.1. MyaurunanbHasi yciayra TMpeJoCTaBIsIETCS B TEYEHUE TpexX paboumx
JTHEH.

2.4.2. TlpuocTtaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHHUIUIIAIBHONW YCIYTH HE
IPEe1yCMOTPEHO.

2.4.3. HampaBiieHHE NOKYMEHTA, SIBJISIIOLIETOCS PE3YJIbTATOM IPENOCTABICHUS
MYHUIMOAIBHOW ycnyrd B (QOpMe DJIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B JIeHb O(DOPMIICHHS W PETUCTPALMM Pe3yJibTaTa MpeloCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. UcuepripIBaroNInii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMU WJIM UHBIMA HOPMATUBHBIMUA MIPABOBBIMU AKTAMH JIJISI
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IIPENOCTABIEHNS MYHHUIIMIIAJIBHOM YCIIYTH, @ TAK)KE YCIYT, KOTOPBIE SIBIISIOTCS
HEOOXOJMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOITYUYEHUS 3asIBUTEIIEM, B
TOM YHCJIE B ANEKTPOHHOU opMe, MOPSAAOK UX MPECTABICHUS

25.1. lng mnonydeHus MYHUIMOAIBHOW YCIYTH 3asBUTENb IPEACTABIISET
CHEAYIOIINE JOKYMEHTHI:

1) TOKYMEHT, YIOCTOBEPSIONINI JTUYHOCTh (HE TpeOyeTcs B ciiyyae oOpalleHus
nocpenactsoM Exnnoro, PecnyOnnkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSAIONINM MOJTHOMOYUS TPEACTABUTEINS 3asIBUTEIIS;

3) 3asBJICHHE:

B popMe TIOKyMEHTa Ha OyMaxHOM HocuTene (mpuioxenne Ne4 K HacTOSILIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B AIEKTPOHHOM dbopme (3amonHsIeTCs MOCPEICTBOM BHECEHUS
COOTBETCTBYIOIIMX CBEJICHUW B 3JEKTPOHHYIO (OpMY 3asiBIEHUs), MOJNKUCAHHOE B
COOTBETCTBUM C TPEOOBAHUSMM IyHKTA 2.5.3 aAMHUHUCTPATUBHOIO pErjaMeHTa, MpHU
oOpaienun nocpeacTsom Enunoro, PecryOinkanckoro nopraia;

4) B ciayvae, eciu JUIsl IPEJIOCTABICHUSI MyHUIIMIAILHON yCIyru HeoOxoauma
0o0pa0oTKa NMEepCOHAJIbHBIX JAaHHBIX JIMIA, HE SIBISIOIIETOCS 3asBUTENEM, U €CIIU B
COOTBETCTBUM ¢ (efepaibHbIM 3aKOHOM 00pabOTKa TakuX MEPCOHANbHBIX JaHHBIX
MOKET OCYILECTBISATBCS C COIVIAaCUsl YKa3aHHOrO JuIa, MpU OOpalleHuu 3a
[OJIyYEHUEM MYHULHINAIBHON YCIYTM 3asBUTEIb JIONOJHUTEIBHO MPEICTABISAET
JOKYMEHTBI, IOATBEPKAAIOIIME IOJyYEHHE COIVIAaCUsl YKa3aHHOIO JMIA WIM €ro
3aKOHHOTO MPEACTaBUTENSI Ha 00paOOTKY NEPCOHAJIBHBIX JAAHHBIX YKA3aHHOTO JIMLA.
JIOKyMEHTBI, MOATBEPKAAIOIINE MOJIYYEHUE COIJIachs, MOTYT OBbITh MPEACTABICHBI B
TOM 4uciie B (POpMe dIEKTPOHHOTO IOKYMEHTA;

5) B cnydae, ecid OOSI3aHHOCTh XpaHEHHs JAOMOBOM kHuru no 31.12.2017
BO3JIarajlacb Ha COOCTBEHHHMKOB MWJIbIX MOMEIICHHUH, 3asBUTENEM MpPEACTaBISETCS
JIOMOBasi KHUTa;

6) MpaBOYCTAaHABIMBAIOIINE JOKYMEHTHI HA MHAUBUAYAJIbHBIN KUJION J10M (eciiu
IPaBO COOCTBEHHOCTH HE 3aperucTpUpoBaHO B EIMHOM TOCyIapCTBEHHOM peecTpe
HEJABM)KUMOCTH) — JUIsl BBIITUCKU U3 MOX03IHCTBEHHOM KHUTH.

2.5.2. 3asBieHHe W TpWIaraeMble JOKYMEHTbl MOTYT OBITh MPEICTABICHBI
(HampaBieHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) yvepes M®I] Ha GyMa)KHBIX HOCUTENSIX U B BUJE JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PEryIaMEHTa;

2) nocpenctBom Enunoro, PecryOimMkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opras JJMYHO UK TIOCPEJCTBOM MOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asgBiIeHUE M TpUJIaraeMble JOKYMEHTBI, NpPH HAIMpaBJICHUU IOCPEACTBOM
MIOYTOBOM CBSI3H, 3aBEPSIOTCSI B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asaBiieHHEe NpU HaNpaBleHUU nocpencTsoM Enunoro, Pecnybnnkanckoro
noprasa HOJAMUChIBAETCS MTPOCTOM AIIEKTPOHHOM MOANUCHIO 3asBUTEIIS.
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Jlis mosydeHus TPOCTOM 3IEKTPOHHOW MOAIMUCH 3asBUTEII0 HEOOXOAMMO
mpoitu mporenypy peructpanuu (ayreHtudukanun) B ECUA, a Takke moaTBepIuTh
YYETHYIO 3aIUCh.

DJEeKTpOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIC B
noAnyHkrax 2, 4-6 mynkra 2.5.1 agMUHUCTPATHUBHOIO PETJIAMEHTA, 3aBEPSIOTCA
YCHJICHHON KBaJIU(DPUIIMPOBAHHON TOJIMKCHIO JIUI, YIIOJTHOMOYEHHBIX Ha CO3/IaHUE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMHU.

DNeKTpOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJaracMmbie
K 3as1BJICHUIO, B TOM YHCJIE€ JOBEPEHHOCTH, HAIIPaBJISAIOTCA B BUje (paitnoB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osee 50 Moaiir.

KauecTBO npenocTaBiasieMbIX 3JEKTPOHHBIX TOKYMEHTOB (JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJDKHO IO3BOJISATH B MOJHOM OOBEME INPOYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) npencraBineHus JTOKYMEHTOB M MH(OPMALMU WIIA OCYIIECTBICHUS JEUCTBUMA,
MPEACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMU aKTaMH, PETyJUPYIOUIMMU OTHOIICHMS, BO3HUKAIOIIME B CBSI3U C
IPEIOCTAaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) ocylIecTBJICHUs ACHCTBUIA, B TOM YMCJIE COTJIAacCOBAHUN, HEOOXOIUMBIX IS
[OJyYeHUS MYHHUIMIAJBHOW YCIYIM M CBS3aHHBIX C OOpallleHUEM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIICHUs, OpraHu3aluH, 3a
UCKJIIOYEHHEM IIOJyYEHHUs YCIYr W TOJY4YeHUs JOKYMEHTOB M HH(pOpMaluu,
IPENOCTABISIEMBIX B PE3YJbTATEe MPEAOCTABICHUS TaKUX YCIYT, BKJIIOYECHHBIX B
IepeyHn, yKazaHHble B vacth | cratem 9 @enepanpHoro 3akoHa Ne210-D3
(HEOOXOIMMBIX U 00513aTENBHBIX YCIIYT);

3) mnpencraBieHUsT JOKYMEHTOB H HWHGOpPMalMHM, OTCYTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B MPUEME
JOKYMEHTOB, HEOOXOJMMBIX HJisi MPEAOCTABICHUS MYHHUIMIAIBHOM YCIyTrH, JIMOO B
MPEA0CTABICHUN MYHUIIMTNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaes:

a) W3MEHEHHEe TpeOOBaHUII HOPMATHBHBIX IPABOBBIX aAKTOB, KaCalOIIUXCA
[IPEIOCTABICHUS MYHULIMITIAJIBHON YCIyTH, ITOCJIE NEPBOHAYAIBHON MO1aYH 3asIBICHUS
O MPEAOCTABICHUH MyHULIUIIAJIBHON YCIYTH;

0) HamM4Yre OMMOOK B 3asBJICHUU O TIPEIOCTABICHUN MYHUITUTIATLHON YCIYTH U
JNOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IOCJE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHULMINAIBHON yCIyrH, JU0O B
[PEIOCTABICHUM MYHHULMIIAJIIBHOM YCIYTM M HE BKIIOUYEHHBIX B IPEICTaBIICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHUE CPOKA ICUCTBUS JOKYMEHTOB WJIM U3MEHEHHE UH(POpMAIIUK MOCIe
NEPBOHAYAILHOTO OTKa3a B IpUEeMe JOKYMEHTOB, HEOOXOIMMBIX AJI MPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIYTH, TUOO B MPEJOCTABICHUN MYHULIUTTAIbHON YCITYTH;

I) BBISIBJICHWE JOKYMEHTAJIbHO MOJATBEPXKAECHHOro (akta (IMIPU3HAKOB)
OIMOOYHOTO WJIM MPOTHUBOMPABHOIO JAeHCTBUS (O€3AeHCTBUS) OHKHOCTHOTO JIMIIA
Oprana, paboranka M®II, nmpu nepBoHayadbHOM OTKa3e B TMpHUEME JTOKYMEHTOB,
HEOOXOMUMBIX  JUISI  TMPEAOCTaBICHHUS  MYHMIMIAIBHOW  yciayru, Jubo B
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MPEJOCTABICHUN MYHUIUMIIATIBHOW YCIYTH, O YeM B IMUCbMEHHOM BHJI€ 32 MOJMKUCHIO
pykoBogutens OpraHa 0Opu MEpPBOHAYAIBHOM OTKa3e B TMpPUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JJISI TPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTH, YBEIOMIISIETCS
3asIBUTEJIb, a TAKKE MIPUHOCATCS U3BUHEHUS 3a JOCTABJICHHBIE HEY100CTBA;

4) npenocTtaBieHHs Ha OyMa)KHOM HOCHTENIE JOKYMEHTOB M WH(OpMaIuHu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIA 3aBEPEHbI B COOTBETCTBUM C MTYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akona Ne210-D3, 3a UCKIIOUEHUEM CIIYy4YaeB, €CIU
HAHECEHUE OTMETOK Ha TaKUE JOKYMEHTHI JIMOO MX U3BATHE ABISIETCS HEOOXOIUMBIM
yCIIOBUEM TIPEIOCTaBJICHUSI TOCYJIaPCTBEHHON MM MYHUIMIIAIBLHON YCIyTH, U UHBIX
CJIy4aeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnibiBatonuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH ITPABOBBIMHU AKTAMU ISl IPEIOCTABIECHNAS] MyHULIMIIAIBHOMN YCIIYTH,
KOTOPbIE€ HAXOJISITCS B PaCIOPSKEHUN FOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U TTOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOI'O0 CaMOYITPABIICHUS OPraHU3alMi U KOTOPBIC 3aBUTEIb BIPABE MIPEICTABUTD,
a TAKXKe CIMOCOOBI X MOJYUYCHUS 3asIBUTEIIIMHU, B TOM YHCJIE€ B AJIEKTPOHHOU dopme,
MOPSAIOK UX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyIIpaBJieHus TM00 OpraHU3alus, B PACIIOPSHKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JIOKYMEHTBI

2.6.1. I[lony4arorcs B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHUS:

1) Beimucka w3 EQWHOrO TOCYZapCTBEHHOTO peecTpa HEIABUKHMOCTH —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpaliiy, Kajactpa u kaprorpadpuu;

2) CBeJICHHUS O JEHCTBYIOIIEM TacropTe rpaxaanuHa Poccuiickort deneparym
— MB/] Poccuu;

3) cBeleHHS O HOTapUAIBLHOW JOBepeHHOCTH — DenepanbHas HOTapUaTbHAs
rajara.

2.6.2. 3asBUTENb BIpaBe MPEJOCTABUTH JOKYMEHTHI (CBEIEHUS), YKAa3aHHBIC B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPATUBHOIO periamMeHTa, B (hOpMe 3JIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCUJICHHON KBAIM(PUIIMPOBAHHOW TOJMUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3JaHUE U TMOJNHCAHUE TAKUX JOKYMEHTOB, MpPHU IMOJaye
3asIBJICHUS.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE TMPENCTABICHNE) YKa3aHHBIMH B
nyHkTe 2.6.1 aIMUHHCTPATUBHOIO PErjiaMEHTa OpraHamMu TrOCyJapCTBEHHOW BIIACTH,
OpraHaMM MECTHOI'O CaMOYIIPaBJICHHMS, OpraHU3alUsIMH JIOKYMEHTOB M CBEICHUU HE
MOXKET SIBJIATHCS OCHOBAHHMEM IS OTKAa3a B PENOCTABICHUY MyHULIUIAIBHON YCITYTH.

2.6.4. JlomxHocTHOEe a0 U (W) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pPErIaMEHTa OPraHOB M OpraHUW3alyid, HE IPEICTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIIME) 3aMPOIICHHbIE U HAXOISAIIUECS B PACHOPSKEHUU
JOKYMEHT WJIM CBEJICHUS, MOJIeKAT aIMUHUCTPATUBHOM, TUCIUIUIMHAPHON UM UHON
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampemiaercss TpeOOBaTh OT 3asABUTENS JTOKYMEHTHI CBEIECHUSA, B TOM
4YuCJIe IOATBEP)KIAIOIIME BHECEHHWE 3asBUTENEM ILIAThl 3a IPEAOCTaBIICHUE
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MYHULUIIATIBHON yCIIyTH, HAXOAAIIUECS B PACIIOPSHKEHUH TOCYAAapCTBEHHBIX OPIaHOB,
OpraHoB MECTHOI'O CaMOYIpPABJIECHHS W IOABEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM
OpraHaM MM OpraHaM MECTHOT'O CaMOYIPAaBIEHUS OPTaHU3ALHN.

Henpeacrasnenue 3asBUTENEM JTOKYMEHTOB, COAEPKALIUX CBEIECHUSA, KOTOPHIE
HaxXoAsTCs B PACHOPSDKEHMHM TOCYNapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYIPABJICHUS U IOJBEIOMCTBEHHBIX T'OCYJAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPABJIECHUs] OpraHM3allii, HE SBJISETCS OCHOBAaHUEM U1 OTKas3a
3asIBUTEIIIO B [IPEIOCTABICHUN MYHUIIUIIAIbHON YCITyTH.

2.7. VicuepnibiBaromiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABICHUS MYHHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHMAMM [JIsl OTKa3a B IPHEME JTIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABIICHNS MYHULMIIAIBHON YCIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBHUTENEM JOKYMEHTBI COJEpXKAT MOAYUCTKH U
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAKE, YCTAHOBICHHOM 3aKOHOATEIbCTBOM
Poccutickon @enepaiuu;

2) IOKYMEHTBI CO/Aep:KaT IMOBPEKICHHS, HaJU4he KOTOPBIX HE IO3BOJISET B
HOJHOM OOBEME HCIOJIb30BaTh HH(OpPMALMIO U CBEIACHUS, COJAEp)Kalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacraBieHHbIE JOKYMEHTHI WM CBEIEHUS YTPAaTWIM CHIy Ha MOMEHT
oOpallleHus1 32 MyHULIUIIAIbHON yCIyro (JOKYMEHT, YAOCTOBEPAIOIINN TOTHOMOYUS
OpeICTaBUTENA  3asBUTENsA, B cilydyae oOpalleHus 3a  MPeJOCTaBICHUEM
MYHULUINIATIBHON YCIYTH YKa3aHHBIM JIMIIOM);

4) mnojmaya 3adBICHHS O MPEJOCTABICHUMM MYHULMNAIBHON YCIyTH H
JOKYMEHTOB, HEOOXOAUMBIX MJId MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, B
ANIEKTPOHHOM (hOpME C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHUI;

5) HEKOPPEKTHOE 3alOJIHEHHE 00s13aTeNbHBIX MOJIeH B (opMe 3asBIICHUS, B TOM
4yuciie B MHTEPAKTUBHOM (opMme 3asBieHus Ha Exaunom, PecnyOnukaHckoMm mopTaiie
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3aMOJTHEHUE);

6) mpencTaBJICHHE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIWMBIX IS
[IPEIOCTABIECHUS MyHULUMIIAIBHON YCIIYTH;

7) 3asBJIEHHE O MPEJOCTABICHUM YCIYI'M IOJAHO B OPraH IroCyAapCTBEHHOU
BJIACTH, OPraH MECTHOTO CAMOYIPABJIECHUS WJIM OPraHU3al{io, B ITOJHOMOYMS
KOTOPBIX HE BXOJMT MPEAOCTABICHNE MYHULIUITIAIBLHON YCIYTH;

8) HecoOsoeHNe YCTaHOBIEHHBIX cTtatheil 11 denmepanbHOro 3akoHa ot 6
anpens 2011 roma Ne63-®3 «O06 >7€KTpOHHOW NOANMUCH» YCIOBUN NpPU3HAHUS
JNEUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOM MOUCH.

2.7.2. llepeyeHb OCHOBAHMI JIJIsl OTKa3a B MpUEME IOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyY€HUS MYHULUMIIATBHON YCIYTH, SIBJSIETCS UCUEPTIHIBAIOIINM.

2.7.3. Pemiennie 06 OoTKa3ze B MpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUTSL TIPEAOCTaBIICHUS MYHUIIMNIATBHOM YCIIYTH, MOXKET OBbITh MPHUHATO KaK BO BpeMs
IpUeMa 3asiBUTENS], TaK U TOCJE IMOJYYEHHUS] OTBETCTBEHHBIM JIOJLKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX JUIsl MPEAOCTABICHUS MYHHUIMIAIBHOM YCIYTH JOKYMEHTOB
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(cBemeHuil) ¢ HUCHOJB30BAaHUEM  MEXBEIOMCTBEHHOTO  HMH()OPMAIIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MPEBHIMAOMUN 9 pabounx AHEH CO JIHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTh B MPHUEME 3asBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOAUMBIX Il IPENOCTABICHUS MYHHULIMIIAJBHOM YCIyr'H, B Cllydyae e€ciu
3asBJIICHUE U JOKYMEHTbI, HEOOXOAMMBIE MJi1 MPEAOCTaBICHUS MYHULMIAIbHON
yCIyrd, TOJaHbl B COOTBETCTBUUM C MHpOpMALMEd O CpoKax U HOpsAKe
IPEJOCTaBICHUS] MYHUIIMIIAIBHONW YCIIyTH, OMyOJIMKOBaHHON Ha EnuHoM mopraie,
PecnyOnukanckom nopraie.

2.8. UcuepnipIBaromiyii nepeyeHb OCHOBAHUH NIl MPUOCTAHOBJICHHSI MU OTKAa3a B
MIPEAOCTABICHUA MYHHIUIIAJIBHON YCIIYTH

2.8.1. OcHOBaHusl I TIPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHULHANAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 11 OTKAa3a B IPEAOCTABICHUN MYHULIMIATBHON YCIIYTH:

1) B mpencTaBiIeHHbBIX 3a4BICHUH U (W) TOKYMEHTaX COAEPUTCS HEMOIHAs U
(wn) HEegoOCTOBEpHAs: HH(MOPMAITHS;

2) mocTymieHWe OTBETa OpraHa roCyJapCTBEHHOH BJIACTH, OpraHa MECTHOTO
CaMOYIpaBJIEHUS! JTMOO IOABEIOMCTBEHHOW OpraHy TIOCYIapCTBEHHOM BIJIACTH WM
OpraHy MECTHOTO CaMOYIPABJICHHS OpraHM3allMM Ha MEKBEIOMCTBEHHBIN 3aIpoc,
CBUJETENbCTBYIOIIET0 00 OTCYyTCTBMM JOKyMeHTa U (uiau) uH(pOpManuu,
HEOOXOAUMBIX S MPEJOCTABICHUS  MYHHUIMIAIBHOM  YCIYIH, eclu
COOTBETCTBYIOIIMIA JOKYMEHT HE OBUT NPEJCTaBIEH 3asBUTEIEM IO COOCTBEHHOMN
WMHULINATUBE;

3) OTCYTCTBHE CBEJCHHMI O PErucTpanuu IpakJaHWHA 10 MECTY >KUTEIbCTBA
(npeObIBaHUs1) B paCHOPSKEHUU OPraHOB MECTHOTO CAMOYIIPaBJICHUS.

2.8.3. IlepeueHb OCHOBAaHMM Il OTKa3a B IPENOCTABICHUH MYHULHNAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcs OTKa3blBaTh B MPEIOCTABICHUM MYHULIUNIAIBHOW YCIYTH B
clly4yae, €CIM 3asBJICHUE O MPEAOCTABICHWH MYHHUIMIIAIBHOM YCIYIM IOJAaHO B
COOTBETCTBUM C MH(POPMAIIMENH O CPOKax U MOPsIIKE MPEAOCTaBICHHUSI MyHULIUTIAIBbHOM
yclyrH, onyonukoBaHHOU Ha ExuHoM noprane, Pecriybnukanckom mopTradie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUSI B3UMAHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIIBHON YCIIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NbHBIMU J1J151
PeIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE€ CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3aLMSIMH, YIaCTBYIOIIUMU B

IIPENOCTABIEHUN MyHULMIATBHBIX YCIYT



13

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABICHUE YCIIYT,
KOTOPBIE SABIISIOTCA HEOOXOTUMBIMU U 0053aT€ILHBIMU IS IPEIOCTABICHUS
MYHHUIIUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl

[IpenocraBieHre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUEPEAU MIPH MTOAAUE 3a1poca O
NPEAOCTABIEHNN MYHHIIMIIAIBHOMN YCIIYTH, YCIYTH, IPENOCTABISIEMON OpTraHU3allueH,
YYaCTBYIOIIEH B MPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH, U TIPU MOJTYyYEHUN
pe3yJIbTara Mpe1oCTaBICHUS TAKUX YCIYT

2.12.1. Bpema oOxugaHhs TOpU NOJa4Ye 3asABJIICHHUS HA  IIOJYYCHHE
MYHULUIIATIBHOM YCIYTH - HE Oosiee 15 MUHYT.

2.12.2. Ilpu nosiydeHun pe3ysibTaTa MPEeIOCTABICHUS MYHHIUIIAJBHON YCIyTH
MaKCUMAaJIbHBIN CPOK OKUJAHUS B OUE€PEIU HE JIOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOpsAIOK PErUCTPALMU 3aIpOca 3asBUTENS O MPEI0CTABICHUN
MYHULIUNAIBHON YCIIYTH U YCITYTH, MPEIOCTABIIIEMOI OpraHu3alyen, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU popme

2.13.1. Ilpu nuuHom oOpamienn B M®L] B 1eHb no1auu 3asBICHUS 3aBUTEIIO
BblmaeTca  pacnucka w3  AWC MO®I[ ¢ peructpaiildOHHBIM  HOMEPOM,
MTOATBEPKIAOIINM, UYTO 3asIBJIEHNE OTIIPABIICHO, U AaTOM MO1a4M 3asiBJICHHUS.

2.13.2. [Ipu HAIpaBJICHUN 3asBJICHUS MOCPEACTBOM, Enunoro,
PecnyOnukaHckoro nopraiia 3asBUTENIb B IEHb MMOAA4X 3asBJICHUS MTOIYYaeT B ITMYHOM
kabunere Egunoro, PecnyOnukaHckoro mopTajla W 1O 3JIEKTPOHHOW TMOYTe
YBEIIOMJICHHE, TMOATBEPKIAIOIIEE, YTO 3asBJICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALMOHHBIN HOMED U J1aTa 04y 3asiBJICHUS.

2.13.3. Tlpu nuunom oOpamennun B OpraH B JIeHb TMOJa4M 3asBJICHUSA
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM OpraHa 3asiBUTEII0 BBIJAETCS paclucKa U3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYCHHOM ISl OKa3aHUs
rOCYJapCTBEHHBIX U MYHMIMIAIBHBIX YCIYT, ¢ PErUCTPAMOHHBIM HOMEPOM, JAaTOU
[I0/1a4M 3asBJICHUSA U IIEPEYHEM IIPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIMTIATIbHAS
ycllyra, K 3aj1y 0>KHJIaHMsI, MECTaM JIJIsl 3alI0JIHEHUS 3alIPOCOB O MPEIOCTaBICHUU
MYHUIIUNIATBHON YCIYTH, HHPOPMALIMOHHBIM CTEHAaM ¢ 00pa3liaMu X 3al0JHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIsl MPEIOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(POPMIICHUIO BU3YaAJIbHOM, TEKCTOBOM U MYJIbTUMEAUNHOMN
uHGOpMaIIMHU O MOPSJKE MPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCIIe K 00€CTIeYeHUIO
JOCTYIHOCTH /171l MHBAJIUJIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM



14

3aKOHOJATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmiuku TatapcTan o conpanbHOR
3aIUTE UHBAJINIOB

2.14.1. lIpepocraBiieHre MyHULUIIAJILHON YCIYTH OCYIIECTBIIETCS B 3AAHUIX U
NOMEIICHUSIX,  OOOpYAOBAHHBIX MPOTUBOIMOKAPHOH  CHUCTEMOM U CHCTEMOM
M0>KapOTYLIEHHUS.

Mecta mnpuema 3asBUTENled OOOpYAYIOTCS HEOOXOAMMOW MeOenblo IS
oopMIIEHUSI JOKYMEHTOB, UHPOPMAIIMOHHBIMH CTEHIAMH.

2.14.2. B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu o
COIIMAJIbHOM 3alUTe HWHBAIMJOB B ILEJIAX OECHPEnsTCTBEHHOIO JOCTyla K MECTy
MPEAOCTABIEHUS MYHULIUMIIAJIBHON YCIYrd 00€CIIeunBaETCS:

1) oOecmeunBaeTcss OECHPENATCTBEHHBIN JIOCTYIl WHBAIHIOB K MECTY
MPEAOCTABIICHNUS MYHULMINAIBHOW yCIyru (yZOOHBIA BXOJ-BBIXOJ B MOMEIIECHUS U
NepeMENICHUE B X Mpeiesiax);

2) BU3yallbHAs, TEKCTOBasS M MYyJIbTUMEIUNHAS HWHPOpPMAIUS O MOPSIKE
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIYyTd pa3MeniaeTcsl B yAOOHBIX JJisl 3asBUTENICH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOBMOXXHOCTEW HHBAIHJIOB;

3) COIpPOBOXJICHHE WHBAIH/IOB, UMEIOIIUX CTOWKHE PACCTPOMCTBA (YHKIIUH
3pEHHUS U CAMOCTOSITENIBHOIO MEPEABMKEHUS, U OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTh CaMOCTOSITCIIBHOTO TIEPEIBMIKCHUSI 110 TEPPUTOPHH, HA
KOTOPOW PACIIONIOKEHBl OOBEKTHl COLMAIbHOW, HWHXKEHEPHOW U TPaHCIOPTHOMN
UH(GPACTPYKTYp, BXO/Ia B TaKUE OOBEKTHI U BBIX0JIa U3 HUX, MOCAJKA B TPAHCIIOPTHOE
CPEZICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamnexamiee pasMelicHre o0OpyJIOBaHUS M HOCHUTeNeH uHpopmarww,
HEO0OXOAMMBIX I 00ecreyeHus: OeCpensITCTBEHHOTO JOCTYIa NHBAJIUJOB K yCIyraM
C YYETOM OIPAHMYEHUN UX )KU3HEACATEIbHOCTH;

6) nyOaupoBaHUEe HEOOXOIMMOW JUIS WHBAIHMIOB 3BYKOBOW W 3PUTEIBHOMN
uH(popManuu, a TakKe HaJNUCed, 3HAKOB W HWHOM TEKCTOBOM M Tpaduyueckon
MH(}OpMaMK 3HAKaMU, BBITIOJHEHHBIMU pelibe(pHO-TOUeUHbIM pudTOM bpaiins;

7) IOIyCK CypAOIEepeBOIYNKA ¥ TUDIIOCYPIOTIEPEBOIUNKA;

8) momyck COOaKHU-TIPOBOTHHUKA npu HaJIMYuu JOKYMEHTA,
MOJATBEP)KIAIOLIETO €€ CIelualbHOe OO0ydYeHHE M BbLAaBaeMOro mo ¢opme u B
NOpsIAKE, KOTOPbIE YCTAHOBJICHBI MPUKa30M MHHHUCTEPCTBA TPyAa M COLMAIBHOU
3amuthl Poccuiickoit @enepamuu ot 22.06.2015 Ne386n «O06 yrBepkaeHun (Hopmbl
JOKYMEHTa, MOATBEPKIAOIIEro CrenuagbHoe oOyueHue CcoOaKu-mpOBOJHUKA, U
MOPSIIKA €0 BhIAAYM.

2.14.3. TpeboBanusi B YacTH oOOecHedYeHUs JOCTYITHOCTU [Jii WHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYUIECTBJISETCS MPEIOCTaBICHUE MYHUIMIIAIBLHON YCIyTH, U
CPEICTB, UCIHOJIb3YEMbIX MPHU MPEJOCTABICHUM MYHUIMINAIBHOM YCIyTH, KOTOpbIE
yKa3aHbl B moAnyHkTax | — 4 nmynkra 2.14.2. agMUHHUCTPAaTHBHOTO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM M CpEACTBAM, BBEJIECHHBIM B O3KCIUIyaTallMI0 WU
IPOLIEAIINM MOJEPHU3ALUIO, pEKOHCTPpYKIMIO nociie | urong 2016 rona.
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2.15. Iloka3zaTenu TOCTYIMHOCTH M Ka4eCTBA MyHUITUTIATHLHOU YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU [IPU
MPEAOCTaBICHUN MYHUIIMTIATBLHON YCIYTH U UX TPOJIOKUTEIBHOCTh, BOBMOKHOCTD
MoJTy4eHUsT THGOPMAINH O X0/ TIPEIOCTABICHUS MyHUITUNIATHHON YCIIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(DOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTb MOIYYSHHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEJOCTABICHHSI TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YHKCJIE B IOJIHOM 00BbEME), B JIIOOOM TEPPUTOPUATIBHOM
10Jipa3/ieJICHUU OpraHa UCTIOJHUTENBHO PaCOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BHIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHIIHIT),
MOCPEACTBOM 3alpoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (MJIN)
MYHHUITUTIATBHBIX YCIIYT B MHOTO(YHKITMOHAIBHBIX TICHTPAX MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIIMNIAIBHBIX YCIYT, MPEyCMOTPEHHOr0 cTaThet 15.1
®enepanbHOro 3aKoHa N2 10-D3 (KOMILIEKCHBIH 3ampoc)

2.15.1. Iloka3arenssMu AOCTYITHOCTH IPEAOCTABICHUS MYHULMITAJIBHONW YCIyTH
SABJISIFOTCSL:

pPacIOJIOKEHHOCTh  IIOMEIIECHMS, B KOTOPOM BEAETCS IpPUEM, BblJaya
JOKYMEHTOB B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTAa;

HaJIMYue HEOOXOJUMOr0 KOJIMYECTBA CIELUUAINCTOB, & TAK)KE IMOMEUICHUH, B
KOTOPBIX OCYILECTBIIAETCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUE HCUepnblBalollel MHPOpMaUU O crocobax, MHOpSAKE M CpoOKax
IPEJOCTaBICHUS] MYHUIUNAIBHON YCIyTM Ha MH()OPMALMOHHBIX CTE€HJaX, EnuHOM
noprane, PecnyOnukanckom nopranie, 0puiIraIbHOM CaliTe MyHULUIIAIBHOTO paiioHa;

OKa3aHWE I[IOMOIIM WHBaJUAaM B MPEOJOJICHUH O0apbepoB, MEMIAIOIINX
MOJIYYEHUIO MU YCIIYT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. lloka3zaTensiMH KayecTBa NPEAOCTABICHUS MYHULMIIAJIBHOW YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuIroIeHHE CPOKa TIOTYUYCHHUS pe3yJibTaTa MyHHIIUIIATBHON YCITYTH;

3) orcyTcTBUE OOOCHOBAHHBIX JKajg00 Ha HApPYIICHUS aAJIMUHUCTPATHBHOIO
perijamMeHTa, coBepuieHHble paboTHuKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBUN 3asABUTENSA C JOHDKHOCTHBIMH JHIaMu (0e3
y4deTa KOHCYJIbTAIIH):

B3auMoOJIeiicTBUEe 3asBUTeNss C paboTtHukamu Oprana wimm MOL[ npu
[OPENOCTABICHUM MYHHULMIAIBHOM YCIYTM OCYLIECTBIISIETCS OOWH pa3 IIpU
NPEICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B cllydae HEOOXOJIMMOCTH MOJy4YEHHUs! pe3yibTaTa MpeAoCTaBIICHUS
MyHUIIUNaNbHOW yciuyrd B Oprade win M®I[ B dopme sk3eMIuisgpa 3IeKTPOHHOTO
JOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpo1OKUTENEHOCT OAHOTO B3aUMOJACUCTBUSI 3aSBUTENS C JOJKHOCTHBIMU
JULAMU TIPU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.



16

3asiBUTENb BIPABE OLEHUTh KAY€CTBO MPEAOCTABICHUS MyHUIIUITATIBHOW YCIYyTH
C TIOMOIIBIO YCTPOMCTB TOABMXHOU paguoTese(OHHON CBS3H, C HUCIOJB30BAaHUEM
Enunoro, PecnnyOnukanckoro noprasia, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Muadopmarus o xo/e MpeIoCTaBICHUs MyHHUIUIATBHON YCIYTH MOXET
ObITb MOJyYyeHa 3asBUTEIEeM B JUYHOM KaOuHere Ha EnuHoMm mnoprane,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHUE MYHUIHUIIAIBLHON YCIYTM OCYILECTBISETCS B JHOOOM
MOI] no BbIOOpY 3asiBUTENsE HE3aBUCUMO OT MECTa €ro JKUTEIhCTBA WJIM MeCTa
dakTudyeckoro npokupanus (npedsiBanus) Ha Tepputopuu Pecryonuku Tarapcran mo
AKCTEPPUTOPUATIEHOMY ITPUHIIUILY.

MyHununanpHass ~ yciayra B~ COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
IIPENOCTABIISAETCS.

2.16. Vnable TpebOBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTaBICHHUS
MYHHUIUTATBHOM YCIYTH MO S3KCTEPPUTOPUATBHOMY MPUHIUIY (B Cllydae, eciu
MyHUIMNIATIbHAS yCIyra NpeA0CTaBIAETCS [0 AIKCTEPPUTOPUAITBHOMY IPUHIIMUITY) U
0COOEHHOCTH MPENOCTABICHNS] MYHULIUITAIbHON YCITYTH B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu npenocTaBiIeHUU MYHUIIUIIAIBLHON YCIYTH B AJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) monyuyuth HHOOPMAIMIO O TOPSAKE W CPOKax IPEAOCTABICHHS
MYHUIIUNIATBHOW YCIIYTH, pa3MelleHHylo Ha Exunom mnoprane, PecmyOnukanckom
opTaie;

2) momaTh 3asBICHHE O MPEIOCTABICHHH MYHHIIMIIATBHON YCIYrH ¥ WHBIS
JOKYMEHTBI, HEOOXOAUMBIE [JIsl MPEAOCTABICHUS MYHUIUNAIBHOW YCIyTH, B TOM
yucie JOKYMEHThl W MH(GOPMALMIO, 3JEKTPOHHBbIE 00pa3bl KOTOPBIX paHee ObuUIn
3aBEpPEHBbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 cratem 16 PenepanbHOrO 3aKkoHa
Ne210-®3, ¢ ucnonbzoBanueM Equnoro, PecnyOnukanckoro noprana;

3) MOJIy4UTh CBEICHHSI O XOJC BBHIMOJIHECHUS 3asSBICHUN O MPEIOCTaBICHUU
MYHUIUTNIATBHON YCIIYTH, OJAHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moJiyduTh pe3yabTaT MPEIOCTABICHUS MYHHUIUIAILHONW yCiayrd B (opme
ANIEKTPOHHOI'O JOKYMEHTA;

6) momath kanoOy Ha perieHue u aerctBue (OesmeiicTBue) OpraHa, a TaKKe
€ro JOJDKHOCTHBIX JIMI, MYHUUHUIAIBHBIX CIyXallluX mocpeactsoM EnuHoro,
PecnyGnukanckoro rnoprasna, rnopraia benepanbHO roCy1apCTBEHHOMN
uH(OpMaIIMOHHOM CHCTEMBI, oOecrieynBaroIe npoIiecc J0Cy1e0HOTO
(BHEcyneOHOro) 00’KajoBaHUsl pelIeHU U AeicTBUM (0e31elCTBHS), COBEPLIEHHBIX
Opy  MPEAOCTABICHUM TOCYAAPCTBEHHBIX M MYHHUUUIAIBHBIX YCIYyT OpraHaMH,
OPENOCTABISIOIIMMHA  TOCYJIapCTBEHHbIE W MYyHUIUMNAIbHBIE  YCIYTH,  HUX
JOJDKHOCTHBIMHU JIMIIAMH, TOCYAAPCTBEHHBIMU U MYHUITUTIAJIBHBIMU CITY>KaIlIUMU.

2.16.2. ®opmupoBaHUE 3ASBICHUS OCYIIECTBIISIETCS MOCPEACTBOM 3alOTHEHUS
ANEKTPOHHON (opmbl 3asBiaeHUss Ha Enuaom, PecmyOnmkanckoMm moprane 6e3
HEO0OXOMMOCTHU JOTIOJTHUTEIHHON MTOIauM 3asIBJICHUS B KaKoW-In00 uHOM opme.
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2.16.3. IIpu popMupoBaHuY 3asBICHUS] 00CCTICYHNBACTCS:

1) BO3MOXHOCTH KOITMPOBAHHS M COXPAHCHHS 3asBJICHUS W HHBIX JIOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTPH 3aITOJTHCHUS HECKOJBKHMH 3asBUTEIISIMU OJHOW 3JICKTPOHHOM
(dbopMbl 3asgBiICHUs NPU OOpAIIEHUH 3a YCIyraMu, MpearnoiaralolliMyd HarpaBeHUe
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB Me4YaTH Ha OyMa)KHOM HOCHTEIIC KOIUH 3JIEKTPOHHOU (OPMBI
3asBJICHUSI;

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO ()OpMY 3asiBJIICHUS 3HAYCHUIN
B JII000M MOMEHT MO >KEJIaHUIO MOJIb30BaTENs, B TOM YHUCJIE€ NMPU BO3HUKHOBEHUU
OomuOOK BBOJIa U BO3BpATE JJIsi TOBTOPHOTO BBOJIA 3HAYCHUU B DJECKTPOHHYIO (HOpMy
3asIBJICHUSI;

5) 3amosHeHWE TOJICH AJIEKTPOHHOW (OPMBI 3asABICHHS J0 Hadajga BBOJA
CBEJCHUI 3asBUTEJEM C MCIIOJIb30BAHUEM CBElICHUM, pa3MmemeHHbix B ECHA, u
CBEJICHUI, onyOnnKoBaHHBIX Ha EguHoMm, PecnyOnukanckoM mopTaie, B YacTu,
Kacalolllecsi CBEICHUM, OTCYTCTBYIOIIMX B E€IUHON CHUCTEME HWICHTU(PUKAIUU U
ayTeHTU(PUKALNY;

6) BO3MOXXHOCTH BEPHYTHCS Ha JIFOOOW M3 3TAIOB 3allOJHEHUS DJICKTPOHHON
dbopmbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON HH(OpMaIuy;

7) BO3MOXXHOCTH JIOCTyIa 3asBHTENS K paHee MOJAHHBIM MM 3asBJICHUSM B
TE€YEHUE HE MEHEee OJIHOTO I0jia, a TAKKEe YaCTUYHO C(POPMUPOBAHHBIM 3aSBICHUSM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anucs 3asButeneit Ha npueM B M®I] (nanee - 3ammch) OCyIecTBIAETCS
nocpeAactBoM Enaunoro, PecnyOnukanckoro mnoprtana, TenedoHa KOHTAKT-IEHTpa
MO®II.

3asBUTENIO MPEJOCTABISAECTCS BO3MOXKHOCTD 3alKMCH Ha JII0ObIe CBOOOIHBIC IS
npueMa aaTy v BpeMs B Mpejiesiax YCTaHOBJIEHHOTO0 B MHOTO()YHKIITMOHATLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha OMPEACIICHHYIO J1aTy 3aKaHYMBAETCS 34 CYTKH JI0 HACTYIUICHUS ITOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABApUTEIIBHOM 3alucu  IocpeacTsoM  EnuHOrO,
PecniyOnukanckoro moprana 3asBUTENI0 HEOOXOJAMMO yKaszaTh 3alpaiiiBacMbie
CUCTEMOU JTaHHbIE, B TOM YUCJIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

JKeJTaeMylo J1aTy U BpeMsl Ipuema.

B ciydyae HeCOOTBETCTBUSI CBEACHHI, KOTOpbIE COOOUIMI 3asgBUTENb IPU
npeABapUTEILHON 3aMKCH, TOKYMEHTaM, MPEACTaBICHHBIM 3asBUTENIEM IPH JIMYHOM
npueMe, rpeBapuTebHasl 3alUCh aHHYJIUPYETCS.

[Ipy oCyIIeCTBICHUHN MPEIBAPUTEIIBHON 3aMUCU 3asgBUTEII0 00ECTIeUMBACTCS
BO3MOXKHOCTh pacrieuaTarbh TaJOH-TIOJTBEpKIeHHEe. B ciydae, ecnu 3asBUTEINb
COOOMIUT aJpec JJICKTPOHHOM MMOYTHI, Ha YKAa3aHHBIA aJ[peC TaKKe HaIpPaBIISETCs
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uHboOpMalsi O TOATBEPKICHUHM TMpEABAPUTEIBHON 3alHuCHh C yKa3aHWEM JaThl,
BPEMEHH U MECTa IpUEMA.

[Ipu ocymiecTBIEHUH TPEIBAPUTEIHLHON 3alKCH 3asBUTENb B 003aTEIBHOM
nopsiake MHPOPMUPYETCSI O TOM, YTO MpeABapUTENbHAs 3alUCh aHHYJIUPYETCS B
Clly4ae €ro HEsIBKM 10 UCTEYEHUH |5 MUHYT ¢ Ha3HAYEHHOTO BPEMEHU IPUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT PEBAPUTEIBLHON 3aMHCH.

3anpemiaercs TpeOOBaThb OT 3asBUTENSI COBEPILUEHUS HMHBIX JEHCTBHUI, Kpome
IPOXOXKICHUS UACHTU(PUKAIUU U ayTEeHTU(UKALUN B COOTBETCTBUU C HOPMAaTHUBHBIMU
npaBoBbIMM akTamu Poccuiickoii @enepauuu, ykazaHus LEJIA IIPUEMA, a TaKKe
IPEIOCTABICHUS CBEACHUN, HEOOXOIUMBIX JJIs pacyueTa IJIUTEIbHOCTH BPEMEHHOTO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS IPUEMa.

3. COCTaB, mocjaeaoBaTejbHOCTb U CPOKHU BBINMOJHEHUA aAMUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINNOJHEHUA, B TOM YHUCJIC 0COO0EHHOCTH
BBINIOJJHCHUA AAMUHUCTPATUBHLIX IIPpOLEAYD B 3JIeKTpOHHOI7[ (l)opMe, a TaKXKe

0COOE€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHBLIX IIpoHEeaAYyp B
MHOFO(l)yHKHl/IOHaJILHLIX HEHTpax

3.1. Onucanue mociaea0BaTEIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTIAIBHON YCITyTH

3.1.1. [IpenocraBieHrne MyHUIIUTIATBHOM YCIYTH BKIIOYAET B ce0s CIeAyIOIIne
aMUHUCTPATUBHBIC MIPOLICTYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTECIIS,

2) IpUHATAE M PAacCCMOTPEHUE KOMILICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3alpOCOB B OpPraHbl, y4YacCTBYIOIIHE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yJibTaTa MyHUIIUTIAIBHON YCITyTH;

5) BbIaya (HampaBJICHUE) 3aABUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayaja BBIMOJIHEHUS AAMUHUCTPATUBHOM TMPOIEAYPHI
ABIIIETCS OOpalleHHe 3asBUTENs MO BOINPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHULIUTNIAJIBHON YCITYTH.

JIOJOKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aAMUHUCTPATUBHOM MPOIEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborark MOII;

npu obpaiienuu 3asButens B Opran — cekperapb MICHOTHUTENBHOTO KOMUTETA
KykeeBckoro cenbckoro nocenenust PriOHO-Co00ACKOro MyHUIMIIAIBLHOTO pailoHa
PeciyOmmku  Tarapctan (manee -  JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHE).



19

3.2.2. 3asBUTENHL BIpaBe OOPATUTHCS 3a KOHCYJBTAIMEH O MOPSIAKE U CPOKax
MPEIOCTaBICHUsI MYHUUUNATbHOW yciayru B MOIl naumuno u mo TenedonHy u
3JIEKTPOHHOM TOYTE.

Pa6otHuk M®I] kOHCYIBTHpPYET 3asgBUTENS, B TOM YHCIE MO COCTaBy, (opme
NOpeNCTaBIAeMOM  JOKYMEHTAllMM U JPYrUM  BompocaM g MOJy4YeHUs
MYHUIUTIATBHOU YCIIyTH.

3asgBUTEIb MOXET TOJYYUTh HMHPOPMALUIO O TOPAJKE MPEJOCTABICHUS
MYHUIIUITAIBHOM yCayru Ha ouinansHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE TMPOIEAYPhl, YCTaHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asiBUTEJIS.

PesynbraramMy  BBIIOJTHEHHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIFOTCS:
KOHCYJIbTAaIlMsl MO COCTaBy, (OopMe NPEeACTaBIIEMON TOKYMEHTAllMd U JPYTUM
BOIIPOCaM, HEOOXOIUMBIM TS TIOTYYCHHS] MyHUITUTATIBHON YCIIYTH.

3.2.3. BasBurtens BrmpaBe oOpatutbes B Oprad mo TeneoHy U DIEKTPOHHOM
MouTe, a TakKe MONy4yuTh KOHCyJbTanuio Ha Enunom, PecrmyOnmkanckoM mopTae,
caiite OpraHa o NOpsSIAKE U CPOKAX MPEAOCTABICHUS MYHULIMIAIBHOW YCIYTH, B TOM
qHClie TI0 COCTaBy, (OpMe MPEACTaBIIEMON JOKYMEHTAMU U JAPYTUM BOMpOCaM st
HOJyYEHUS] MyHULIMIIAIbHON YCIYTH.

JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAaHUE HWHGOPMHUPYET
3asBUTENI B COOTBETCTBUM C TpeOoBaHMsIMH MyHKTa 1.3.4 aIMUHUCTPAaTUBHOIO
perjameHra.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPbI, YCTaHABIMBAEMble HACTOSIIUM ITYHKTOM,
BBIMOJIHIIOTCS B TEUEHUE TpeX pabouMX AHEW CO JHS NOCTYIUICHUS 0OpallieHusl.

PesynpraramMu  BBIIOTHEHHWS]  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJBTAIlMM TI0 COCTaBy, (opMe MpeACTaBIsIeMON IOKyMEHTAlMd W JAPYTUM
BOMPOCaM, HEOOXOIUMBIM JIJIsI TIOTYYCHHSI MyHHUITUTIATBHON YCIIYTH.

3.3. [IpunsiTie U PaCCMOTPEHUE KOMIIJIEKTA JOKYMEHTOB, MPEICTABICHHBIX
3asIBUTEJIEM

3.3.1. Ilpuem JOKYMEHTOB IS TIPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH Yepes
MOI] unm ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asBurtens (mpeicTaBuUTENb 3asBUTENA) oOpamaerca B MOI] ¢
3aMpoCcoM O MPETOCTABICHUN MYHUIIMITAIILHON YCIYTH U MPEJCTABIsAET JOKYMEHTHI B
COOTBETCTBHH C ITYHKTOM 2.5 a]IMUHUCTPATUBHOTO pETIaMeHTa.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUN:

OTIpeseNsieT MpeaAMET 0OpallIeHus;

yIOCTOBEPSET JIMYHOCTh 3asIBUTEIIS;

IPOBOUT MIPOBEPKY IMOTHOMOYMH JIUIIA, TIOJAIOIIETO TOKYMEHTHI,

MIPOBOJIUT TIPOBEPKY COOTBETCTBHS JIOKYMEHTOB TpeOOBAaHMSM, yKa3aHHBIM B
MYHKTE 2.5 aAMHHUCTPATHBHOTO PETIAMEHTA;

3aMoJHSAET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];
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OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aAMUHUCTPATUBHOIO  pErjlaMeHTa Ha OyMa)XHOM  HOCHUTEJNE, OCYILIECTBISET
CKaHMPOBAaHUE MPEICTABICHHBIX TOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOLI;

3arpyxaetr B AUC M®I] nokyMeHThI, peACcTaBiIeHHbIE B AJIEKTPOHHOU (hopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTUHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHUCTPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynpTaTaMu BBIIOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: TOTOBOE
K OTIIPaBKE 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®OI] HampaBisieT mNakeT JOKYMEHTOB, MPHHSITBHIX OT
3asiBuTeNsi B Oprad B 3J€KTPOHHOM opMe (B COCTaBe MAKETOB AJIEKTPOHHBIX /i) B
TEYEHHWE OJIHOTO paboyero JHsA CO JHS OOpallleHHs 3asBUTENSI B CTPYKTypHOE
nogpasaeseaune MOII.

Pe3ynbraTaMyu  BBINIOJIHEHUSI  AJIMUHUCTPATHUBHBIX MPOLEAYp  SBIISIOTCA:
3asBJICHUE U TAKEeT JOKYMEHTOB (3JIEKTPOHHOE J1€J0), HampaslieHHble B OpraH,
IOCPEJCTBOM CUCTEMBI AJIEKTPOHHOT'O B3aUMOJEHCTBUS.

3.3.2. IlpueM AOKYMEHTOB Ul NPEIOCTABICHUS MYHULUIIAIBHON YCIyTH B
AeKTpoHHOM (hopme uepe3 Enunbiii, Pecriybnukanckuii moprai.

3.3.2.1. 3agBuTenp A8 NOAAYU 3aSBJICHHUS B AJIIEKTPOHHOM (POpPME BBIOJHSAET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY AIEKTPOHHOIO 3asIBJICHUS;

3amojgHseT (QopMy BJIEKTPOHHOIO 3asBJICHMS, BKJIIOYAIOUIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE JIsl IPEIOCTABICHUS MyHUIIMITAIbHON YCITYTH;

HOPUKPEIUISIET JTOKYMEHTHI B 3JIEKTPOHHOM (hopMe WM 3JEKTpPOHHBIE 00pa3bl
JTIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIPU HEOOXOIMMOCTH);

NOJTBEPKAaeT (HaKT O3HAKOMIICHUS M COIJIacHsl C YCJIOBUSMU M TOPSAKOM
NPEJOCTaBICHUS] MYHHUIMNAIBHON YCIyrd B AJIEKTPOHHOM (opme (yCTaHaBIIMBaeT
COOTBETCTBYIOILLYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHMUS);

MOATBEP)KIAET JIOCTOBEPHOCTh COOOIIECHHBIX CBENEHUN (yCTaHaBIIUBACT
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPaBJIISIET 3aMoJHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXXUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE MOAMKUCHIBAETCSI B COOTBETCTBUM C TpPeOOBAHUSIMHU
NyHKTAa 2.5.3 aIMUHUCTPATUBHOIO PETJIaMEHTA;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast pOBEpKa c(OpMHPOBAHHOTO 3asBJICHUS
OCYLIECTBJISIETCSL IOCJIE 3AIIOJIHEHHs 3asBHUTENIEM KaXJIOr0 W3 MOJIEH 3JIEKTPOHHOMN
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dbopmpbl 3asBiaeHUS. [Ipy BRISIBICHUN HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS AJIEKTPOHHOMN
(GopMBbI 3asiBICHUS 3agBUTENb YBEIOMIIAECTCS O XapaKTepe BBIABICHHOW OIIMOKU H
MOpSAIKE €€  YCTpaHeHHs  IOCPEACTBOM  HMH(OPMAILMOHHOTO  COOOIIEHUS
HEMOCPEJACTBEHHO B DJIEKTPOHHOM (opMe 3asIBICHHUS.

AJIMUHUCTPATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asiBUTEJIS.

PesynpTaTaMy  BBINOJHEHUS  AAMUHUCTPATHBHBIX  MPOLEIYP  SIBISIOTCA:
AJNIEKTPOHHOE JeJi0, HampaBieHHOe B OpraH MmocpeiCTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aMMOJICHCTBHUSI.

3.3.3. PaccMoTpenune KOMIUIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hayaja BBIIIOJHEHHUS aJIMUHUCTPATUBHON MpPOLEAYpPHI
SBJISIETCA TIOCTYIUICHHE 3asBJICHUS W HWHBIX JOKYMEHTOB, HEOOXOJUMBIX JIJIsi
MPEA0CTABICHUS MYHULMIIAJIbHON YCIIYTH.

JIOJDKHOCTHBIM ~— JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOM MPOLEIYpPHl SBISETCS cekpeTapb VICIOIHUTENBHOIO KOMHUTETA
KykeeBckoro cenbckoro mnoceneHusi PriOHO-Cino00ACKOT0 MYyHUIIMIIAIILHOTO pailoHa
PecniyOnuku Tatapcran (manee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPUEM
JIOKyMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTENA ¢ 3asBJIeHUEM B Opra:

oIpenenseT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asABUTEIIS;

MPOBOAUT MNPOBEPKY MOJIHOMOYMUH JHUIA, TOJAIOIIETO TOKYMEHTBHIL;

MPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBAaHUSIM, yKa3aHHBIM B
NyHKTe 2.5  aJIMHUHHCTPAaTUBHOIO  pErjaMeHTa, [MpPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JIOKYMEHTOB  YCTAaHOBJIICHHBIM  TpeOOBaHMSM  (HaJJjexailee
oopMiieHHE KOMHIA JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaX MOJYUCTOK, MPUIHUCOK,
3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMOJHSET  JJIEKTPOHHYKO (opMy 3asiBIE€HHMS B  aBTOMATHU3MPOBAHHOU
MH()OPMAIIMOHHOW CHCTEME, MpEIHAa3HAYeHHOW [JIsi OKa3aHWs TOCYJapCTBEHHBIX WU
MYHHUITUTIATBHBIX YCIYT;

Ipyd  MNPEJOCTABICEHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjlaMeHTa Ha OYMaXHOM HOCUTEJNE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

NepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpy’aer B aBTOMAaTU3UPOBAHHYIO UH(OPMAIMOHHYIO CUCTEMY,
NpelIHa3HAYCHHYI0 IS OKa3aHWsl TOCYJAPCTBEHHBIX W MYHUUUMAIBHBIX YCIYT
JOKYMEHTBI, MPEACTABICHHbIE B JJIEKTPOHHON (opMe WM SJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANHUCAHHOE 3asIBICHUE U OPUTHHAIbl OyMaKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.
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B cnyuae Hanuuusi OCHOBaHM ISl OTKa3a B IPUEME JOKYMEHTOB JI0JKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIIACT 3asiBUTENSI O HAIUYUHU
MPENSTCTBUN JUIsl TIpUEMa 3asBJICHUS U BO3BPAIIAET €My IOKYMEHTHI C OOBSICHEHUEM
COJICp>KaHUS BBISIBJICHHBIX OCHOBAHUM JIJI1 OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JOKYMEHTOB, IOCJIE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTPEHHE:

MIPUCBAMBaeT 3asBJICHUI0O HOMEpP B COOTBETCTBMM C HOMEHKIIATYpPOU Aen H
cratyc «IIpoBepka TOKyMEHTOBY;

W3y4yaeT IIOCTYIUBIIME JJICKTPOHHBIC Jiejla, B TOM 4YHCJIE MPHUIOKCHHBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh SJICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOJNIOJICHUE YCIOBUM JEHCTBUTEIBHOCTH JJIEKTPOHHOM MOJIUCH,
nocpeACTBOM oOpamieHus k EauHomy mnoprany (B ciydae, €cCiau 3asBUTEIEM

IIPECTABIICHBI DIIEKTPOHHBIE JTOKYMEHTBI, IOATIMCAHHbBIE YCUJIEHHOMN
KBATM(PUIUPOBAHHOW 3JIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBAHWHU, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJIaMeHTa, MOJrOTABIMBAET MPOEKT peuieHusi o0 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTAaBICHUS! MyHULIMIIATbHON YCIYTH.

B cnyuae, eciu B pe3ynbTrare MPOBEPKH YCWICHHON KBalU(UUIUPOBAHHOM
AJIEKTPOHHON TMOANMCH BBISIBICHO HECOOIIOACHHUE YCIOBHM €€ JeHCTBUTENBHOCTH,
IOPOEKT pelleHus 00 OTKaze JOJDKEH COAeprKaTh MYHKTHI cTraThul 11 DenepanbHOro
3akoHa Ne63-d3, KoTOpbIE MOCITYKHIIM OCHOBAHUEM JIJISl €T0 MPUHATHS.

[Tpoext pemeHus 00 OTKa3e B MpUeME JOKYMEHTOB, HEOOXOIMMBIX JUIs
MPEIOCTABICHNS MYHHULIMIIAJIBHOM YCIYI'M, C YKa3aHHMEM NpPHYMH OTKa3a (B cilydae,
€CIM OCHOBaHUs JJid OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAUMBIX s
MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, CBSI3aHbl C HAPYLIEHUEM YCTaHOBJIEHHBIX
TpeOOBAHMII K TaKUM JOKYMEHTaM, OCHOBaHHUA I OTKa3a B IPHUEME JTIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAIMI0 O HAaMMEHOBAHUM JOKYMEHTOB (WMH(MOpMaIuH,
CBEJICHUI), KOTOpbIE HE TMPEACTABIEHbI, COJEpPKAT HEJOCTOBEpHbIE U (WIJIH)
MPOTUBOPEUYUBBLIE  CBEACHMS, O(OPMIIEHBI C HApyLIEHHWEM YCTAHOBJIEHHBIX
TpeOOBaHMIl), HampaBisieTcsl Ha COIJIJaCOBaHME B  YCTAaHOBJIEHHOM  HOpPSAKE
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTa.

CornacoBaHue TMpOEKTa pelieHus o0 OTka3e B IpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIsl MPEJOCTaBICHUS MYHULUNAIbHOM YCIYTH, OCYIIECTBISETCS B
NOpAJIKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMAHHCTPATUBHOIO PETJIAMEHTA.

B ciywae oOTCyTCTBUS OCHOBAaHMWA JJI1 OTKa3a B IPHEME JOKYMEHTOB,
OPEeNyCMOTPEHHBIX MyHKTOM 2.7.1 aJMMHHCTPAaTMBHOIO PErjlaMeHTa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHUE OJHOrO padovero JHS CO JTHS
NOCTYIJICHUS 3asIBJICHUS, HAIIPABIISIET 3asBUTEII0, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJAOMJICHHE O TTOCTYIIJIEHUU 3asBJICHUS, COJIepKAIIee BXOASIINNA PEeruCcTpalliOHHBIN
HOMEp 3asiBJICHUS, ATy MOJy4YeHHUs 3asiBJICHUS, NEepeueHb HAaMMEHOBaHUU (HAIoB,
NPEICTAaBICHHBIX K HEMY JOKYMEHTOB, JIaTy MOJY4Y€HHUs Pe3ysibTaTa MyHULIUIIATbHON
YCIIYTH.
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3.3.3.4. HcnonHeHnue mnpouenyp, ykasaHHblx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErJaMEHTa, NpH HAJIUYUU TEXHUYECKOM BO3MOXKHOCTU
OCYULIECTBIISIETCS B aBTOMATHYECKOM pexuMe c WCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHON HH(POPMAIMOHHON CHCTEMBI, TIPEIHA3HAYCHHON MJII OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.3.3.5. AIMHUHUCTPATUBHBIE NPOLEAYpPHl, YCTAaHABJIMBAEMbIE IYHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIAMEHTA, BBIOJHSIIOTCA B TEYEHUE OJTHOTO pabovero JHs O
IIHSI IOCTYIUJIEHUS 3asBJICHUSI HA PACCMOTPEHUE.

PesynbraTaMy  BBINOJIHEHUS  aJIMUHUCTPATUBHBIX MPOLEAYpP  SIBISIOTCSA:
OPUHATHIA Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus: 00 oTKase
B IIpUEMe JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHHS] MYHUIIUITAIbHON YCITYTH.

3.4. HampaBienue MeXBeIOMCTBEHHBIX 3aIIPOCOB B OPTraHbl, yYaCTBYIOIINE B
MIPEAOCTABICHUA MYHHIUIIAJBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayajia BBIMOJHEHUS AJMUHUCTPATUBHOW TMPOIEAYpPHI
ABJISIETCSL TOJYYEHUE JOJDKHOCTHBIM JHIIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBINOJITHEHUE aJIMMUHUCTPATUBHOM MPOLETYpPhl, OT AOHKHOCTHOIO Jinla (paboTHHUKA),
OTBETCTBEHHOTO 32 IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~ JTMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHON IPOLEAYPHI, ABISAETCS CeKpeTapb VICIOJHUTENBPHOTO KOMHUTETA
KykeeBckoro cenbckoro noceneHus: PeiOHO-Cno601CKOT0 MYHHULIMIIATBHOIO pailoHa
PecniyOnuku Tatapceran (maniee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIlpaBJICHUE
MEKBEJOMCTBEHHBIX 3aPOCOB).

3.4.2. JIomKHOCTHOE JU1IO, OTBETCTBEHHOE 3a HanpaBJICHUE
MEXBEJIOMCTBEHHBIX 3alpocoB, (GOPMHUPYET W HAMPABIAECT B 3JIEKTPOHHOU (opme
MOCPEJICTBOM CHCTEMbI MEXBEAOMCTBEHHOT'O AJIEKTPOHHOIO B3aWMOJIECHCTBUA (TpHU
OTCYTCTBUM TEXHUYECKOM BO3MOKHOCTH — MHBIMH CIOCOOaMH) 3amlpochl O
MPENOCTABICHUA JOKYMEHTOB H CBEACHUM, NPEAYCMOTPEHHBIX MYHKTOM 2.6.1
aMUHUCTPATUBHOTO PErJIAMEHTA.

AJIMAHHUCTPAaTUBHBIE TPOLIEAYPHl, YCTAHABIMBAEMbBIE HACTOSIIUM ITyHKTOM,
BBINIOJIHAIOTCS B JICHb IPUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBIIOJMHEHUS  QJMUHUCTPATUBHBIX  IPOLEAYP  SIBJISIOTCS:
HaIpaBJICHHbIE B OpraHbl BJIacTM M (WJIM) MOJABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CienyaicThl  TIOCTaBIIMKOB  JIAaHHBIX HA OCHOBAaHMHM  3alpOCOB,
MNOCTYIHUBILIKX YEPE3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHCTBUS,
OPEeIOCTaBISIOT 3alpalliBaeMble JOKYMEHTHhl (MHPOpMALMIO) WJIM HAIpPaBIISIOT
yBEAOMJIEHUS 00 OTCYTCTBUHM JOKYMEHTa U (Wiu) MH(pOpMaluu, HEOOXOIUMBIX JUJIS
peA0CTaBICHUS MYHUIIMTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHUE 00 OTKasze).

AJIMUHUCTpATUBHBIE TMPOLIEAYpPbl, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TEUEHUE TpeX IHEH CcO JHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WM OpraHu3aluio, MPEAOCTaBISAIONINE JOKYMEHT U MH(pOpMAIHIO,
€CJIM MHBIE CPOKH NOJATOTOBKHM M HANPABIIEHHUS OTBETA HA MEKBEIOMCTBEHHBIN 3alpOC
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HE YyCTaHOBJEHbI (eaepanbHBIMU 3aKOHAMH, MPAaBOBBIMH akTamu I[IpaBuTenbcTBa
Poccuiickoii denepainu U MPUHITHIME B COOTBETCTBUU C (peepabHBIMHU 3aKOHAMHU
HOPMAaTHBHBIMH MPABOBBIMU akTamMH PecniyOnuku TaTapcraH.

PesynbraTaMy  BBINOJIHEHUS  aJIMHHUCTPATUBHBIX MPOLEAYpP  SBJISAIOTCH:
JOKYMEHTHI (CBEIEHMS), HEOOXOUMbIE 1JIs IIPEOCTABICHUSI MyHUIIUIIAIbHON YCITYTH,
1100 yBeIOMIIEHHE 00 OTKa3€, HallpaBJIeHHbIE JOHKHOCTHOMY JIUIY, OTBETCTBEHHOMY
34 HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIlIpOCOB.

3.4.4. JIOJKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB:

IIOJIy4aeT 3alpalluBacMble YEPE3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICHCTBHUSL JOKYMEHTHI (CBEIEHHUS), HEOOXOIAUMBIE [UIsI MPEIOCTaBICHUS
MYHULMIIATBHOM YCIYTH, THOO yBEAOMIIEHHE 00 OTKa3€e MpU OTCYTCTBUH JIOKYMEHTA U
(unm) uaopmanmu;

pu HaJINYnU OCHOBAaHH, [IPEYyCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErJIaMeHTa, MOJrOTABIMBAET MPOEKT peuieHusi o0 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I MTPEAOCTABICHUS MyHUIIUIIAIbHON YCIYTH.

[IpoekT pemeHuss o0 OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOJHMMBIX IS
IPEJOCTaBICHUS] MYHUIIMIIAJBHOW YCIIYTH, ¢ yKa3aHWEM INPUYMH OTKa3za (B ciyyae,
€CJIi OCHOBaHMUS JUIsl OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEAOCTABICHUS MYHMIIUIIAIBHON YCIIYI'H, CBA3aHbl C HapYLICHUEM YCTAHOBJICHHBIX
TpeOOBaHUI K TakuM JIOKyMEHTaM, OCHOBAaHHs JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI COJIep)KaTh MH(OPMALMI0 O HAaMMEHOBAaHMM JIOKYMEHTOB (MH(pOpMaluu,
CBEICHMI), KOTOpblE HE MpPEACTaBICHbI, COAEpPKAT HEIOCTOBEpHblE U  (MWJIN)
MPOTUBOPEUYUBBIE  CBEACHMS, O(OPMIIEHBI C  HApyIIEHHEM  YCTAHOBJIEHHBIX
TpeOOBaHMI1), HaMNpPaBISIETCS HAa COTJACOBAaHME B YCTAHOBJIECHHOM TOPSIKE
MOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0O0POTA.

CornacoBaHue MpoeKkTa peumieHuss 00 OTKaze B NpUeME JOKYMEHTOB,
HEOOXOAMMBIX JISI MPEJOCTABICHHUS] MYHHUIMNAIBHOW YCIYI'M, OCYIIECTBIISIETCS B
MOPSAKE, MPETYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSALIUM ITYHKTOM,
BBIITOJTHAIOTCS B JIEHB ITOJyYEHUS CBEICHUM 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBIIOJMHEHUS  AQJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEICHMSI), HEOOXOAMMBIE AJIsl IPEIOCTABICHUS! MYHULIUIIAJIbHON YCITyTH,
OpOEKT peleHuss o0 OTka3e B TMpUEME JIOKYMEHTOB, HEOOXOAUMBIX  JUIs
IIPEAOCTABICHUS MYHUIIMIIAIbHON YCIIyTH.

3.4.5. HcnonHeHue mpouenyp, YKa3aHHbIX B TnyHKTax 3.4.2, 344
aIMUHHUCTPATUBHOTO pErJaMEHTa, MNpPH HaJIUYUM TEXHUYECKOM BO3MOKHOCTH
OCYILECTBIISIETCS B aBTOMATHUYECKOM pexnuMe c MCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOW MH(POPMAIMOHHON CUCTEMBbI, IIPEAHA3HAYCHHOM JIJII OKa3aHUs
rOCYJJapCTBEHHBIX U MYHUUHIIAIBHBIX YCIYT, B TOM YHUCJIE C MOMEHTA PETUCTPALUU
3asBJICHHS B COOTBETCTBHUM C IIYHKTOM 2.13 aIMUHHCTPATUBHOIO PETVIAMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBINOJHEHHUS AIMUHHUCTPATHUBHBIX MPOLERYD,
YKa3aHHbBIX B MyHKTE 3.4 aIMUHUCTPATUBHOTO perjiaMeHTa, COCTABIIAET TpU pabounux
THSL.
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3.5. IloaroroBka pe3yiapTaTa MyHULMIATBHONW YCIIYTH

3.5.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMHUHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSI TOCTYIUIEHUE OT JIOJLKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HANpaBIICHUE
MEXBEIOMCTBEHHBIX ~ 3alIpOCOB, JIOKYMEHTOB (CBEACHMI), HEOOXOAUMBIX JUIS
IIPEIOCTABICHUS MyHULIMNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATUBHOM
npouenypsl, sBisercs cekperapp HMcenmonHutensHOro komurera KykeeBckoro
cesbckoro mnoceneHus: PrioHO-Ciio0oacKoro MyHHIMIIAIBHOTO paiioHa PecnyOnuku
Tarapctan (manee - JOHKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTaTa
MPEA0CTABIEHUS MYHULUIIAJIbHON YCIIYTH).

3.5.2. JIOmKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pPE3yJbTara
MIPEA0CTABIICHNS MYHULUMIIAJBHON YCIYTH:

paccMaTpuBaeT c(OPMHPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MyHULIUMIIATIBHON YCITYTH;

IPU BBIABICHUH OCHOBAHWM ISl OTKa3a B MPEJOCTABICHUH MYHULHUIAIbHON
YCIIYTH, YKa3aHHBIX B ITYHKTE 2.8.2 aAMUHUCTPATUBHOIO PETIaMEHTA, IOrOTAaBINBAET
IPOEKT PeLeHUs 00 OTKa3€ B MPEAOCTaBICHUNA MyHUIIUIIAJIbHON YCITyTH;

B ClIy4a€ OTCYTCTBUS OCHOBAHMM JUIsI OTKa3a B IPEJOCTABICHHUH
MYHUIMNAIBHOW YCIYTH, NPEIyCMOTPEHHBIX IYHKTOM 2.8.2 aJIMHUHHACTPATUBHOIO
perjamMeHTa, IO HUTOraM pacCMOTPEHUs  JOKYMEHTOB, HEOOXOJUMBIX IS
OPENIOCTABICHUS MYHHUIMIIAIBHONM YCIYTM, IOATOTAaBIMBACT IPOEKT pe3yJbTara
[PEJOCTAaBICHUS] MYHULIMIAIBHOW YCIYyTM B COOTBETCTBUU C MOANMYHKTamMu 1 — 3
nmyHKTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaBjsieT  MOJATOTOBJIEHHBIM  MPOEKT  pe3ysbTara  MPEJOCTABICHUS
MYHUIMIIAIBHON YCIIYyTH Ha COTJIaCOBAaHME B YCTAHOBJIEHHOM MOPSAJKE MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTOO00POTA.

AJMUHUCTpAaTUBHBIE MPOLENYpPHl, YCTAaHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYEHHE OJJHOTO paboyero JIHS.

Pe3ynbTraTaMu BBINOJHEHUS aJMUHUCTPATHUBHBIX NPOLEAYP SBJISIOTCS: MPOEKT
pelieHus: 00 0TKa3e B MPEJOCTaBIEHUN MYHUILIMIIAIBHOMN YCIIYTH, CIIPABKHU (BBIITUCKH).

3.5.3. CormacoBaHue M TMOJINHUCAHUE NPOEKTa pe3ysibTaTa MNPEAOCTABICHUS
MYHULIMNIAJIBHOW  ycIyru (najmee — TPOEKThl JIOKYMEHTOB) OCYIIECTBISETCS
PYKOBOJIHTENIEM CTPYKTYPHOIO THOJpa3JeieHUsl, OTBETCTBEHHOIO 3a IOJATOTOBKY
pe3ynbpTaTa MYHULMIAIBHOW yciyru, 3amectureneM PykoBogutens Oprasa,
PykoBoautenem Oprana.

[ToaroToBiieHHBIE POEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEUYaHMsI, BO3BPAILIAIOTCS
Ha J1I0paOOTKy JHUIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHULIMIAIbHON
ycnyru. [locie ycTpaHeHus: 3aMedaHuid MPOEKThl JOKYMEHTOB MOBTOPHO MEpPEAar0OTCs
JUTSL COTJIACOBAHMSI M TIOITUCAHUSI.

PykoBoautens OpraHa mnpu paccCMOTPEHHUU MPOEKTOB JTOKYMEHTOB MPOBEPSIET
cOOJII0JIeHNEe aIMMHMCTPATUBHOIO pErjamMeHTa OJDKHOCTHBIMU Jnnamu OpraHa B
YaCTH CPOKOB BBIITOJIHEHUS aIMUHUCTPATUBHBIX IPOLIEYP, UX MOCIEA0BATEIBHOCTH U
IIOJIHOTHI, HAJIW4YMs COTJACOBAHUM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jin OpraHa B
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CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTA.

B cmywyae BBISIBIEHMA ~ HAapylmI€eHHMM B YacTH CPOKOB  BBINOJIHEHUSA
aIMUHHACTPATUBHBIX NPOLEAYDP, UX IOCIENOBATENBHOCTH M NOJHOTHI PykoBoauTesnb
Oprana UWHULMHPYET TMPUBIICUYCHHE K OTBETCTBEHHOCTH JIMI], JOMYCTHUBIINX
HapyILIEHUS, B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHI, YCTAaHABIMBAEMbBIE HACTOAILIUM ITYHKTOM,
BBITIOJIHAIOTCS] B TEYEHHE OJTHOTO paboyero JIHS.

Pe3ynbraTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: PELICHUE
o0 oOTKaze B TMpUEME JTOKYMEHTOB HEOOXOJIMMBIX [JIsi  TPEIOCTaBICHUS
MYHUIIUNATBHOW YCIIYTH, pEelieHre 00 OTKa3e B NPEIOCTaBICHUH MYHUIIMITATIBHON
YCIIYTH, CIIpaBKa (BBIIUCKA).

3.5.4. MHcnonHenwe mpouenyp, VyKa3aHHbIX B mnyHkTtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO PErjJaMeHTa, NpPU HAUIMYUKM TEXHUYECKOM BO3MOKHOCTHU
OCYILECTBIISIETCS B aBTOMATHYECKOM pexuMe c HCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOU MH(POPMAIMOHHON CUCTEMBbI, IIPEAHA3HAYCHHOM NIJIsi OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCITYT.

MakcuMalIbHBIM CPOK BBITIOJIHEHUS! aIMUHUCTPATUBHBIX MPOLETYP, YKa3aHHBIX
B IIyHKTE 3.5. a IMUHUCTPATUBHOTO PEIJIaMEHTA, COCTABJISET OJIUH pabouuil IeHb.

3.6. Britaua (HanpaBiieHue) 3asBUTEIIO PE3yJIbTaTa MyHUIIUIIATBHON YCIyTH

3.6.1. OcHoBaHuMeM Hayaja BBIIOJHEHUS aJMUHHCTPATHBHON MPOLETYpPbI
ABJISIETCSL TIOJIyYEHHME JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE
aIMUHHACTPATUBHOM MPOLEAYPHI, NTOKYMEHTA, IMOATBEPKIAAOLIETO IPEIOCTABICHUAE
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE AJMUHUCTPATUBHOU
MPOLEAYPHI, ABISIETCA cekperapb HMcnomautensHoro komurtera KykeeBCKOro
cenbckoro mnocesieHus PoiOHO-Cno001CcKOro MyHUIIMIIAIBHOTO paiioHa PecnyOnuku
Tartapcran (nanee - HOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJAauy (HANpaBIICHUE)
JOKYMEHTOB).

3.6.2. JloiKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HAIpaBJICHHE)
JOKYMEHTOB:

o0ecrieunBaeT pErucTpall0 M  BHECEHHE CBEICHUM O  pe3ysbTare
[PEIOCTABICHUS MYHHUIMIAIBHOW YCIYTM B IOJACUCTEMY BEIECHHS JOKYMEHTALUU
aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CUCTEMBI, NIPEIHA3HAYCHHON IJII OKa3aHHs
roCyJIapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT;

W3BEIIAET 3asiBUTENS (€ro MpeCcTaBUTENs1) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH,
0 pe3yJbTaTe MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTU U O BO3MOKHOCTH ITOJTYYEHUS
pe3yJbpTara MpeIoCTaBICHUs MyHUIUNAIbHON yciayru B Oprane v B MOLI.

HcnonHeHnne  mpouenyp 0OpUd  HaJWYUMM  TEXHUYECKOM  BO3MOYKHOCTH
OCYILECTBIISIETCS B aBTOMATHYECKOM pexuMe c MCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOU MH(POPMAITMOHHON CHUCTEMBI, TIPEAHAZHAYCHHOM IJII OKa3aHUs
roCyJapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.
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AJMUHHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCS B TEYEHHE OJHOrO pabodero MHA CO JAHA TMOAMNHCAHUSA JTOKYMEHTa,
ABJISIFOLETOCS pE3yNbTaTOM PEIOCTaBICHUS MYHULUIIATBbHOM YCIIyTH,
YIOJIHOMOYEHHBIM J0JHKHOCTHBIM JIMIIOM Oprana (OpraHom).

Pe3ynpraTaMy  BBIIOJMHEHUS  AQJMUHUCTPATUBHBIX  IPOLEAYP  SIBJISAIOTCS:
pa3MEIEHUE CBEACHUN O PE3yJbTaTe NPEIOCTABICHUS MYHULHAIIAJIBHOM YCIYI'M B
MHPOPMALIMOHHBIX CUCTEMAaX, W3BEUICHHE 3asBUTEN (€ro MpEeACTaBUTENSA) O
pe3yJbTaTe NPeAoCTaBICHUS MyHUIIUIIAIBHOM YCIIYTH U CLIOCO0AX €0 MOIyYeHHUs.

3.6.3. Ilopsnok Bbiauu (HampaBiCHUs) pe3yibTara IPEAOCTaBICHMS
MYHUIUNIAIBHON YCIIyTH:

3.6.3.1. IIpu oOpaieHnn 3asBUTENS 3a PE3YIHTATOM MYHHUIIMNAIBHOW YCIyTH B
M®II, pabotHuk MOIL] BbIaeT 3asBUTENIO PE3YyIbTAT MYHUIIMIAIBHON YCIYTH B
dopMe HK3emIuIsAipa DIEKTPOHHOTO JOKyMeHTa Ha OymaxHoM Hocutene. Ilo
TpeOOBAHUIO 3AABUTENS] BMECTE€ C SK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MPEIOCTABISIETCS SK3EMIUISP AJIEKTPOHHOTO JIOKYMEHTa
IyTEM €ro 3alHCH Ha Ch€MHBI HOCUTEIIb HH(POPMALUU WU HAIPABJICHHS SK3EMILIApa
ANIEKTPOHHOI'O IOKYMEHTA M0 3JIEKTPOHHOU moute B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HH(OPMALMM WM HAIMpPaBICHUU OHK3EMIUIApa 3JICKTPOHHOTO
JOKyMEHTa, Ha OCHOBE KOTOPOT'O COCTAaBJIEH IK3EMIUISIP JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENE, MO S3JEKTPOHHOW MOYTE HIAECHTHUYHOCTh TAKOTO 3K3EMILIIpa
AJIEKTPOHHOIO JOKYMEHTa JK3EMIUIIPY 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHUKOM C MCIOJb30BAHUEM YCHIICHH O
KBaJIM(PUIUPOBAHHOM 31EKTPOHHON MOIHUCH.

AJMUHHUCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIIOTCS. B TIOPSAJIKE OYEPENHOCTH, B JI€Hb NPHUOBITHS 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMy  BBINOJMHEHUS  AAMUHUCTPATHUBHBIX MPOLEAYP  SBISIOTCS:
¢ukcanus (akTa BbIAYM pe3ysbTaTa MPEIOCTABICHUS MYHULMUIIAIBHON YCIyrd B
AUC MOII, pe3ynbTaT NOpPEenOCTABICHUS MYHULUIIAIBHOW YCIYTH, BBIIAHHBIN
3asIBUTEITIO.

3.6.3.2. Tlpu oOparieHU 3asBUTEINS 32 PE3yJIbTATOM MYHUIIMITAIILHON YCIyTd
yepe3 Enuneiii, PecnyOnukanckuii mopTan 3asBUTENI0 B JIMYHBIA KaOWHET
aBTOMATUYECKM HAIPaBJIAETCA DJCKTPOHHBIM 00pa3 JOKyMEHTa, SBISIOLIErocs
pe3yNbTaTOM MPEJOCTABICHUS MYHUIMNAIBHOW YCIYIHM, NOANHWCAHHBIA YCWJICHHON
KBAJIM(UIUPOBAHHON 3JEKTPOHHOM TMOANMKUCHIO YMOJIHOMOYEHHOIO JOJHKHOCTHOTO
muna Oprana (Opranom).

AJMUHHUCTPATUBHBIE TMPOILEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIHUM MYHKTOM,
BBINIOJIHAIOTCS B JI€Hb MOAMMCAHUS TOKYMEHTA, MOATBEPKIAOIIEr0 MPeI0CTaBICHUE
(oTka3 B MPEAOCTAaBICHMHM)  MYHULMNAIBHOHW  YCIYTH,  YHOJHOMOYEHHBIM
TOJKHOCTHBIM JiIIoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJMHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HampaBieHue (MpeJoCTaBIeHUE) € Hucnoib3oBaHueM Enunoro, PecmyOnmkaHckoro
nopraina 3asIBUTEIIO JNOKYMEHTA, MOATBEPKIAOILETO IIPEIOCTABIICHUE
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MYHULMIIAIBHOM YCIYrd (B TOM YHUCJE€ OTKa3 B NPEIOCTABICHUU MYHHIMNAIbHON
YCIYTH).

3.6.3.3. [Ipu oOpaieHnn 3asBUTENS 3a PE3YIHTATOM MYHHUIIMNAIBHOU YCIyTH B
OpraH, TOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIJady (HAIpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJIbTaT MYHULIMNANbHON ycnyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C 3K3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OYMa)KHOM HOCHUTENE €My
NPEAOCTABISACTCA DJK3EMIUISIP DJJIEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3alucu Ha
CbEMHBI HOCHUTENb HH(OpPMAIMKM WM HAIpaBICHUS DK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTA MO 3JIEKTPOHHOM MOYTE B apeC 3aABUTEIIS.

AJIMUHUCTpPATUBHBIE MPOLIEAYPHI, YCTAaHABIMBAEMbBIE HACTOALIUM ITYHKTOM,
OCYIIECTBISIIOTCA B TMOPSJKE OYEPEAHOCTH, B JICHb MPHOBITHS 3asiBUTENS B
cooTBeTCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsiaka Opraxa.

Pe3ynbTaTom BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PUKcAIUs
(akTa BBIJAYM  pe3yibTaTa  NPEIOCTaBICHUS  MYHHUIMNAIBHOW  yCIyTH B
aBTOMATU3UPOBAHHOW WH(OPMAIIMOHHOM CUCTEeME, NMPEAHA3HAUYCHHOM ISl OKa3aHUs
roCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnpaBiieHUE TEXHUIECKUX OITUOOK

3.7.1. B cunydyae oOHapyXeHHs] TEXHHUYECKOM OIMMUOKH B JOKYMEHTE,
SBJISIFOIIIEMCS. PE3YJIbTATOM MYHUITUTIATBLHOM YCIIYTH, 3asBUTEIb HarpaBisieT B Oprau:

3asiBJIeHHME 00 WCHPABJICHUM TEXHUYECKON omubku (mpuioxeHue Ne5S k
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asSBUTEII0 KaK pe3yJbTaT MYHHIIMMNAIBHOW YCIyTH, B
KOTOPOM COJICPKHUTCSI TEXHHYECKas OINOKa;

JTIOKYMEHTBI, UMEIOIINE IOPUANYECCKYIO CHITY, CBHJICTEIBCTBYIOIMINE O HATUIHH
TEXHUYECKOU OIIMOKH.

3asgBiaeHue 00 MCIPABICHUN TEXHUYECKOW ONMTMOKH B CBEICHHSX, YKA3aHHBIX B
JOKYMEHTE, SBISIOMIEMCS] PE3yJbTaTOM  MYHUIUIIAIBHON  yCIIYTH, TIOJaeTCs
3asBUTEIEM (YITOJTHOMOYCHHBIM TPEACTABUTEIEM) IMOYTOBBIM OTHPABICHHEM (B TOM
YUCJI€ C UCIHOJIb30BAHUEM  DJIGKTPOHHOM  mouThl), JmbO0 uepe3 Egunbiid,
Pecnybnukanckuit mopran niau M®II.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB,
OCYIIECTBJISIET TMpUEeM 3asBiIeHUS 00 UCIpaBICHUM TEXHUYECKOW OIIMOKH,
PETHCTpUPYET 3asBIICHUE C TPWIOKCHHBIMH JIOKYMEHTaMH ¢ TIEpelaeT HX
JOJKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

AJMUHHUCTPATUBHBIE TPOICAYPHI, YCTAHABIMBACMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCS B TSUCHHE OJTHOTO pabodero JTHS C JaThl PETHCTPAIINN 3asIBJICHUS.

PesynpTaTaMy  BBIMTOTHEHUS  AIMUHUCTPATHBHBIX  MPOIECAYP  SBJSIOTCS:
NPUHATOC W 3apETUCTPUPOBAHHOC 3asBIICHWE, HAINPAaBICHHOEC HA PACCMOTPEHUE
JTOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThI M B IIEJSX BHECEHUS WCIPABICHUNA B JOKYMEHT,
SIBJISTFOIITUICS. PE3YJIbTATOM TMPEAOCTABICHUS] MYHUIIMITAIBHON YCITYTH, OCYIIECTBIISET
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MPONUEAYPHI, MPEIYCMOTPEHHbIE MYHKTOM 3.5 aJMUHHCTPATHUBHOIO pErjiaMeHTa, U
BBIJIACT MCIPABICHHBIA JTOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY MPEIACTABUTEINIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIMOJTHOMOUYEHHOTO MPEICTABUTES)
OpUTMHAJIa JOKYMEHTAa, B KOTOPOM COJEPKUTCA TEXHUYECKass oOIluOKa, WIn
HaIpaBJIsIeT B aApeC 3asBUTENS TOUYTOBBIM OTIPABIIEHUEM (ITOCPEICTBOM JIEKTPOHHOU
MOYTHI) MUCHbMO O BO3MOXXHOCTH TMOJIYYEHHUS JOKYMEHTA MpH NPEIOCTaBICHUU B
Opran opurvHasa J0KyMEHTa, B KOTOPOM COJICPKHUTCSI TEXHUUECKas OIIOKa.

AJIMUHUCTPATUBHBIE TMPOIEAYPhl, YCTaHABIMBAEMbIe HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUEHHME JBYX pabouux AHEH Mocie OOHapy>KEHUS TeXHHYECKOU
OMMUOKK WIM TIOJy4EeHHs] OT JIIOOOr0 3aMHTEPECOBAHHOTO JIUIA 3asBJICHUS O
JOMYIIIEHHOUW OIINOKE.

Pe3ynbraTaMyu  BBINOJIHEHUSI  QJIMUHUCTPATUBHBIX  MOPOLEAYp  SIBJISIOTCS:
BbIJIaHHBIN (HAINPaBIICHHBIN ) 3asIBUTEINIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 PeA0CTABJIEHUEM MYHUIUIIAJIbHOM
yCayru

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICI'O KOHTPOJIA 3a CO6JIIOI[€HI/IGM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINIIaMH MOJI0KCHU I AIMUHHUCTPATHUBHOI'O
pPeriIaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJINBAIOIIHNX Tp€6OBaHI/IH
K IMIpCa0CTaBJICHHUIO MYHHHHHaHBHOﬁ YCIIYI'H, a TaKXKC IIPUHATUCM MU pGHIGHI/Iﬁ

KOHTpOJIb 32 MOTHOTON U KaYECTBOM IPEAOCTABICHNUS] MyHULUIIAIBHONW YCIyTH
BKJIIOYAeT B ceOs BBISIBJICHUE M YCTPAaHEHUE HApyUICHUH TpaB 3asgBUTENIEH,
MIPOBE/ICHUE IPOBEPOK COOJIIOICHUS MPOLENYyp NPENOCTaBIECHUS MYHULMUIAIBHOU
YCIIyTH, IOATOTOBKY PEIICHUN Ha AeUCTBUS (0€31eHCTBUE) TOJKHOCTHBIX JIUI OpraHa
MECTHOT'O CaMOYTIPABJICHUS.

dopMamMu  KOHTPOJII 3a COOJIOJICHHEM KCIOJHEHUS aJMUHUCTPATUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka M COIJIACOBaHHE TPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIANIAIBHOU YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TOPSAKE  IMPOBEPKUA  BEICHHS
JEJIONPOU3BOACTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM  TOPSJKE  KOHTPOJBHBIX  MPOBEPOK
cOOJII0ICHUS TPOLIEAYP NMPEAOCTABICHHUSI MyHUIIUIAIBHOMN YCIyTH.

B memax TeKylmero KOHTPOJSA MCIHOJIB3YIOTCS CBEICHHUs, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyXeOHas KOPPECHOHACHIMS, YCTHas U MHCbMEHHAas
uH(popmaIus TOJKHOCTHBIX T, OCYILIECTBIISFOIINX BBITIOJTHEHUE
aIMUHHUCTPATUBHBIX MNPOLENYDP, KYpPHaJbl y4e€Ta COOTBETCTBYIOIIMX IJOKYMEHTOB H
IpYTUE CBENCHUS.

Jnsg  ocyllecTBIEHMS  KOHTPOJSA  3a  COBEPLICHHEM  JIEUCTBUM  IIpU
NPEAOCTABICHUNA MYHULHUNAIBHOW YCIYTM W TPUHIATHU PELIIEHUN PYKOBOIUTEIIO
OpraHa MECTHOI'O CaMOYIPaBJIEHUs IPEACTABIAIOTCA CIPaBKM O pe3yJbrarax
IIPEAOCTABICHNS] MyHULMIIAIIBHON YCIIYTH.



30

O cayyasx ¥ TPUYMHAX HAPYIIEHUS CPOKOB, IMOCIEAOBATEILHOCTH H
COAEPkKaHMS AJIMUHUCTPATUBHBIX MPOLEAYP MAOJDKHOCTHBIE JIMIA HEMEIJIEHHO
HHOOPMUPYIOT PYKOBOAUTEINS OpPTaHa, MPEA0CTaBISIONIETO MYHHUIIMITAIBHYIO YCIIYTY,
a TaKXe MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUM.

Tekymuii KOHTPOJbL 3a COOJIOJCHUEM IIOCJICAOBATEILHOCTH  JIEHCTBUH,
ONpPEACICHHBIX  QJIMUHHUCTPATUBHBIMH  TpoOLEAypaMU 1O  MPEIOCTABICHUIO
MYHUIUTIAIBHON YCIIYTH, OCYIIECTBIISIETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO CaMOYMpaBJICHUSA, OTBETCTBEHHBIM 3a OpraHu3aluilo paboThl IO
MPEIOCTABICHUIO MYHUIIMIIAIBHOW YCIYTH, HAYaJIbHUKOM OT/I€JIa, OCYIIECTBIISIONIETO
OpraHu3aIyio paboThI O MPEIOCTABICHUIO MYHUIIMIIATBHON YCITYTH.

[lepeyeHp JOJDKHOCTHBIX JIMI, OCYIIECTBIIOMIMX TEKYIIUH KOHTPOJIb,
YCTAHABIIUBACTCS TOJOXKEHUSIMU O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. IlopsAnoK U IEPUOANYHOCTD OCYILIECTBIECHUS IJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KA4E€CTBA MTPEAOCTABICHNS MYHHUIIMIIAJBHON YCIIYTH, B TOM YUCJIE MOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTOM M KAYECTBOM MPEIOCTABICHUS MyHUIIMIAIBHON
yCIIyT1

4.2.1. KoHTpoJb 32 MOJHOTONW M Kauye€CTBOM MPEIOCTABICHHUS MYHUIUIIAIBLHOM
yCIIyTU OCYIIECTBIIsAETCS B (hopMax:

1) npoBeeHMs IPOBEPOK;

2) paccMoTpeHus xainoO 3asBuTened Ha aeictBusa (6e3geiictBue) Oprana, a
TaK)K€ WX JTOJDKHOCTHBIX JIUI], MYHHUIIUITAIEHBIX CITYKaIlHX.

4.2.2. B wmemsx OCYIIECTBICHUS KOHTPOJS 3a IIOJHOTOM W KayeCTBOM
MPEIOCTABICHUSI MYHUIIMIAIBHON YCIYTH TPOBOAATCSA ITUTAHOBBIE M BHETIJIAHOBHIE
npoBepkd. [lopsAmok W TEPUOAMYHOCTh OCYIIECTBICHHS TUIAHOBBIX IPOBEPOK
yCTaHaBiIMBaeTca miaHoM padbotel Oprana. [Ipu mpoBepke MOTyT paccMaTpUBaThCA
BCE BOTPOCHI, CBSI3aHHBIE C MPEIOCTABICHNEM MYHHUIIUTIATHLHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), MIIK OTNIEIBHBIA BOIPOC, CBS3aHHBIN C MPEJOCTAaBICHHEM MYHHUIIUTIATBHON
yciyrd  (Tematudeckue TmpoBepku). IIpoBepka Takke MOXKET TMPOBOIUTHCA TIO
KOHKPETHOM >kasio0e 3asBUTEIIA.

4.2.3. BHeruiaHOBbIE IPOBEPKUA MPOBOMSITCS B CBSI3U C IMPOBEPKON YCTpaHEHHS
paHee BBISBIICHHBIX HapYIICHUNW aJMUHUCTPATUBHOTO PErjlaMEHTa, a TakKe B Cliydae
MOJIy4eHHs JKajo0 3asBuTeneld Ha nedctBus (6e3neiictBue) OpraHa, a Takke HX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTathl NpOBEpKH OQOPMIISIIOTCS B BHJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEIOCTATKH U MPEIJIOKEHUS 110 UX yCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIIUTATBHYIO YCIYTY, 3a pelieHus U AeicTBus (0e31eiicTBrE), MPUHUMAEMbIe
(ocymiecTBisIEMBIE) UMHU B X0J1€ MTPEAOCTABICHNS MYHULUIIAIBHON YCIYTH
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[lo pe3ynapTaramM OPOBEIAEHHBIX MPOBEPOK B CIIy4ae BBISIBICHUS HapYIICHUM
MpaB 3asBUTEJIC BUHOBHBIC JIUIIa IPUBJIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUU
¢ 3axkoHOAaTenbCTBOM Poccuniickon Penepanun.

PykoBoauTesb opraHa MECTHOTO CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenb (3aMeCTUTENh PYKOBOJMTEINS) CTPYKTYPHOTO IOJpa3ieieHuUs
OopraHa MECTHOT'O CaMOYTMpaBJCHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HEHa/JIeXKalllee BBINMOJHEHUE AJIMUHUCTPATUBHBIX JIEUCTBUN, YyKa3aHHBIX B
pazjene 3 aAMUHUCTPATUBHOTO pPErIaMeHTa.

JIOJDKHOCTHBIC JIMIIa W HHBIE MYHUIMNAIBHBIC CIIyXKaIue 3a peIIeHUs |
nerctus (0e3/1eicTBUE), TPUHUMAEMbIe (OCYIIECTBIIIEMBIE) B X0JI€ MPEIOCTABICHUS
MYHULIMOAIBHOM  YCIyI'M,  HECYyT  OTBETCTBEHHOCTh B  YCTAHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIIKE.

4 4. TTonoxxeHus1, XapaKkTepU3yoIue TpeOOBaHU K TIOPSIAKY U (hopMaM KOHTPOJIS 3a
MPEA0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI TpaXaaH, uX
00bEIMHEHUI U OpraHu3aIui

KoHTponb 3a npenocTaBieHreM MyHUITUMIIAIBHOM YCIYTH CO CTOPOHBI TPaXKiaH,
uX OOBEIUHEHUHW U OpraHU3AIMMA, OCYIIECTBIISIETCS TIOCPEACTBOM OTKPBITOCTH
NESTEIPHOCTH  OpraHa  MECTHOTO  CaMOYIpPaBlEHUsS MNPU  MPEAOCTaBICHUU
MYHUIIUNATBHOW  YCIYTH, TIOJYYEeHHsS] TIOJHOM, aKTyaJlbHOW W  JOCTOBEpPHOM
uH(bOpMAIIUU O TOPSIKE MPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH MU BO3MOKHOCTHU
JOCYJIeOHOTO pacCMOTpeHHUsl oOpaleHuid (3kajio0) B Mpolecce MNpPeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U TeiicTBUi
(0e3neiicTBHs) OPraHa, NPeAOCTABJIAIOIIECT0 MYHUIUIIAJIBHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBHOIO LIEHTPA NMPeA0CTABJIEHUS TOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asgBuTeny UMEIOT MPaBO Ha OO0XKAJIOBaHHE B JOCYACOHOM MOpPSIKE
penieHuil U aercTBuil (0e37eiCTBUSA) opraHa, MPEeIO0CTaBISIONIET0 MYHUIIMITAIIBHYIO
yCIIyTry, AOHKHOCTHOIO JIMIIA OpraHa, MPEeAOCTaBISIONIEr0 MyHUIMIAIbHYIO YCIYTY,
MYHUIIMNIATBHOTO  CIYXAaIllero, PYKOBOJAUTENs  OpraHa, MPeJOCTaBISIONIETO
MYHULIMNIATBHYIO  YCIyTy,  MHOTO(QYHKIMOHAILHOTO  IIEHTpa,  pabOTHHKA
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, OpTraHM3alMid, MPEeIyCMOTPEHHBIX dYacThio 1.1
ctatbu 16 @enepanbHoro 3akona Ne210-D3, a Takke ux pabOTHUKOB.

3asiBUTENTb MOKET OOPATUTHCS C JKaJI000i, B TOM YUCIIE B CIACIYIONINX CITyJasiX:

1) Hapy1IeHne CpoKa PETUCTPAIMH 3aMpoca O MPEAOCTABICHIUH MyHHUITUTATEHOM
yCIIyTH, 3aIpoca, ykazaHHoro B crathe 15.1 ®enepanbroro 3akona Ne210-D3;
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2) HapylIeHHE CpOKa MPEeAOCTaBICHUS MYHULUNAIbHON yciuyru. B ykazanHoMm
cimydae gocyneOHoe (BHecyneOHOe) 00KajloBaHHUE 3asiBUTEIICM PEIICHUA W JCHCTBUN
(6e3neticTBUS) MHOTO(QYHKIIMOHATIBHOTO IIEHTPa, pa0OTHUKA MHOTO()YHKIIMOHAIBHOTO
[IEHTpa BO3MOXKHO B Cllydae, €CiIM Ha MHOTO()YHKUIHMOHAJIBHBIM LEHTP, PEUICHUS U
nevictBust  (Oe3/EeCTBUE) KOTOPOrO  OOXKAJIyIOTCS, BO3J0KeHa (yHKIHUS IO
IPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIIMNAIBHBIX YCIYyT B IMOJHOM 00bEME B
nopsJike, onpeneneHHoM yactbio 1.3 crateu 16 denepanbHoro 3akona Ne210-D3;

3) T1pebGoBaHMe Yy 3asgBUTENS] JOKYMEHTOB MWIM HHQOpMamuu JIu0O0
OCYIIECTBJICHUSI JEHUCTBUI, TMPEJACTAaBICHUE WM OCYIIECTBICHUE KOTOPBIX HE
IpPeIyCMOTPEHO HOPMAaTUBHBIMU TMpPaBOBBIMH akTamMu Poccuiickoit denepanuu,
HOPMAaTUBHBIMH TpaBOBbIMU akTamu PecryOnmuku TaTtapcTaH, MyHUIUIAIbHBIMU
MIPABOBBIMU aKTaMH JJIsl MPEAOCTABICHUS MyHUIIUNIAIBHOMN YCIIyTH;

4) oTka3 B MpHEME JOKYMEHTOB, MPEAOCTaBICHHE KOTOPBHIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBBIMH akTamu Poccuiickor ®exnepanuu, HOPMaTUBHBIMH
npaBoBbIMU akTamu PecmyOnuku Tarapctan, MyHUIIUTATIbHBIMA TPABOBBIMH aKTaMHU
IS TIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeIOCTaBICHUM MYHULUIAIBHOW YCIIYTH, €CJIM OCHOBAaHMS OTKa3a
HE MPEeTyCMOTPEHBI (PeiepaIbHbIMU 3aKOHAMU M MIPUHITHIMU B COOTBETCTBUU C HUMHU
MHBIMH HOPMATHUBHBIMHU IpaBOBbIMU akTamu Poccuiickoii denepannu, 3aKkoHaMH U
UHBIMM  HOPMATHUBHBIMH  MpaBoBbIMH  akTamu  PecmyOmuku ~ Tarapcraw,
MYHULIMNIAJIBHBIMUA ~ [PaBOBBIMH aKTaMu. B yka3aHHOM ciydae JocyieOHoe
(BHecyneOHOE) 00’kaloBaHWE 3asgBUTENIEM pEIICHWH U JeUcTBUM (Oe3neicTBUA)
MHOTO(QYHKIIMOHAIBHOIO IIEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOIO ILIEHTpa
BO3MOXXHO B ClIydae, €CM Ha MHOTO(QYHKIIMOHAJIbHBIA LIEHTpP, PEUICHUS U JIEHCTBHUS
(Oe3neiicTBUE) KOTOPOTO OO0KAINYIOTCS, BO3J0KE€HAa (DYHKLUMS IO MNPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHIIMIIAJIBHBIX yCIyr B TIOJHOM oOOBEME B TOPSJKE,
onpeneneHHoM vacTeio 1.3 ctaten 16 @enepanbHoro 3akoHa No2 10-D3;

6) 3aTpeOoBaHUE C 3aABUTENS NPHU MPEIOCTABICHUM MYHULMNAIBHOW YCIyru
IJIAThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH NPaBOBBIMH aKTamMu Poccuiickoi
@enepanyy, HOPMATHUBHBIMM TMpPaBOBbIMH  akTamu PecnyOnuku  Tatapcras,
MYHHUITUTATBHBIMU MTPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, MPeI0CTABIIAIONIEr0 MyHULIUIIAJIbHYIO YCIYTY, JOJHKHOCTHOTO
JMIa OpraHa, MpeloCTaBIIAIONIEr0 MyHUIIUIAIBHYIO YCIIYTY, MHOTO(YHKIIMOHAIBHOTO
LEHTpA, paboTHUKA MHOTO(YHKIIMOHATIEHOTO LIEHTpA, OpraHu3aluu,
IpPeAyCMOTPEHHBIX 4YacThio 1.1 crareu 16 ®denepanpHoro 3akoHa Ne210-d3, wim ux
pabOTHUKOB B MCIPABICHUM JOMYIIEHHBIX UMHU ONEYAaTOK U OIIMOOK B BBIIAHHBIX B
pe3ynbTaTe MPeaOCTaBICHUSI MyHHUIIMITATLHOW YCIYTH TOKyMEHTax 00 HapylieHue
YCTAaHOBJIGHHOTO CpOKa TaKWX HCHpaBlieHud. B ykazaHHoOM ciydae aocyaeOHOe
(BHecyneOHOe) o0XajloBaHUE 3asBUTEJIEM pelIeHUu u jJedcTBuil (Oe3aeiicTBUs)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pa0OTHHKAa MHOrO(QYHKIMOHAJIBLHOTO IIEHTpa
BO3MOXKHO B Cllydae, ecii Ha MHOTO(QYHKIIMOHATIBHBIA LIEHTpP, PEIICHHUs] U JICHCTBHS
(6e3nericTBUE) KOTOPOTO OO0KAIYIOTCS, BO3JIOkKEHA (YHKIUSA IO TMPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHMIIMIIAJbHBIX yCIYyr B TOJHOM oOOBEME B TMOPSIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 denepanproro 3akoHa Ne210-D3;
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8) HapylleHHe CpoKa WM MOpAAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTraM
MPEIOCTABIICHUSI MyHUIIUTIAJTLHON YCIYTH;

9) TmNpUOCTaHOBJICHHWE MPEAOCTABICHHUS MYHHMIMIIAIBHOW YCIYTH, €CIH
OCHOBaHUSl TMPUOCTAHOBJICHHUS HE TMPEAYCMOTpPEHBI (enepaabHbIMU 3aKOHAMU U
OPUHATBIMA B COOTBETCTBMM C HUMH HHBIMM HOPMATHUBHBIMU TPABOBBIMH AKTaMHU
Poccuiickoii denepanuu, 3aKOHAMA M UHBIMH HOPMATHUBHBIMH IPAaBOBBIMH aKTaMU
PecnyOnuku TaTtapctan, MyHUITUTIATBHBIMU TPABOBBIMU akTaMH. B ykazaHHOM ciiyyae
nocyneOHoe (BHecyleOHOE) OOKaJloBaHHE 3asBUTENIEM PEIICHUH | JeHCTBUI
(6e3nericTBUsl) MHOTO(YHKITMOHATIBLHOTO IIEHTPa, PAaOOTHHKA MHOTO(YHKIIMOHATILHOTO
[IEHTpPa BO3MOKHO B Cjyyae, €clii Ha MHOTO(QYHKIMOHAIbHBIA IEHTP, PEIICHUS U
neiictBust  (6e3A€iicTBUE) KOTOPOTO  OOXKaIyloTCA, BO3JNOXKEHA (YHKIHUS IO
MPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIIAIBHBIX YCIAYr B IOJHOM OOBEME B
nopsiaKe, onpeaeneHHoM yacTbio 1.3 crateu 16 denepanpHoro 3akona Ne210-D3.

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUU MYHUIIUIAIBHON YCIyTU
JOKYMEHTOB HJIM WH(GOpPMAIMU, OTCYTCTBUE U (WMJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKMCh MPHU MEPBOHAYAIIBHOM OTKa3€ B MPHEME IOKYMEHTOB, HEOOXOAMMBIX JIJIst
MPEIOCTABIICHUS] MYHHUIIMIIAILHONW YCIyTH, JTUOO B MPEJOCTABICHIUH MYHUIIUIAIBHOMI
YCIIYTH, 32 UCKIIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 vactu 1 ctatbu 7
®denepanpHoro 3akoHa Ne210-d3. B ykazanHoM ciyyae gocyneOHoe (BHecyneOHOe)
o0>kajoBaHuE 3asBUTEIIEM pelLIeHu u JEUCTBUN (Oe3meiicTBus)
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBINA LIEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TPEJIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHIIMIIAJBHBIX yCIyr B TIOJHOM OOBEME B TOPSJKE,
ompeneneHHOM JacTeio 1.3 cratem 16 denepanpHOro 3akoHa Ne210-D3.

5.2. Kanoba mnonmaercs B NHUCbMEHHOW (opMe Ha OYMa)KHOM HOCHUTENE, B
AJNIEKTPOHHOW ¢dopMe B OpraH, MNPEAOCTABISMIONINA MYHHIMIIAIBFHYIO —YCIYTY,
MHOTO(YHKIIMOHAJIBHBIA LEHTpP JIMOO B COOTBETCTBYIOIIMI OpraH roCyAapCTBEHHOU
BJIACTH, SIBIISIONIMIACS ydpeauTeIeM MHOrO(pYHKIIMOHAIBHOTO IIeHTpa (manee -
yUpeauTenh MHOTO(QYHKIMOHAIBHOTO IIEHTpa), a Takke B  OpraHu3alluH,
npeaycMoTpeHHbIe YacThio 1.1 ctateu 16 @enepanpHoro 3akoHa Ne210-D3. YKanoObr
Ha peunieHust U Aeictus (Oe3neiicTBre) pyKOBOAUTENS OpraHa, MpeoCTaBIISIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, MOJAI0TCA B BBIMIECTOSIIMM opraH (TP €ro HaJIu4uu) Ju60
B CIy4ya€ €ro OTCYTCTBUSI pPacCMaTpUBAIOTCS HEMOCPEACTBEHHO PYKOBOIUTENIEM
opraHa, MPEIOCTABIISIONIET0 MYHUIMTNAIBHYIO yciuyry. JKamoOwl Ha pemnieHuss u
nevictBus (Oe3meiicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MOAAOTCS
PYKOBOJUTENO ATOTO0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pemieHus u
nenctBua (0e3aeiicTBUe) MHOTO(QYHKUHMOHAIBHOTO ILIEHTPA MOJAIOTCS YUYPEIUTETIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpa WM JOJHKHOCTHOMY JIUILY, YIOJIHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBBIM akToM PecmyOmuku Tatapcran. KanoOwsl Ha pemieHus u
nenctBusa (Oe3nericTBre) paOOTHUKOB OpraHu3alvii, IpelyCMOTPEHHbIX YacThio 1.1
ctatbu 16 ®epepanbHoro 3axkoHa Ne210-d3, nonparoTcsi PYKOBOAUTENSIM 3THUX
OpraHu3ali.
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XKanoba na pemenuss u aerictBusa (6e3aeiicTBUE) OpraHa, MpPeaOCTaBISIONIEIO
MYHULUINAIBHYIO  YCAYry, JOJDKHOCTHOIO JHI[A OpraHa, HpeIOoCTaBJSIOIIErO
MYHHUIIMIIATBHYIO YCIyTy, MYHHUIMIIAIBHOTO CIIY)Kalllero, PYKOBOJIUTENs OpraHa,
MPEAOCTABIIONIET0 MYHULUIIAIBHYIO YCIYT'y, MOKET ObITh HAmpaBJIeHA IO IOYTE,
yepe3 MHOTO(YHKIMOHAJIBHBIM IIEHTp, C HUCIOJIb30BaHUEM HWH(OpMAIMOHHO-
TEJICKOMMYHUKalIMOHHON cetn  «MHTepHer», oduumanbHoro calta oprasa,
NPENOCTaBISAIONIEr0  MyHUIMNAIBHYIO  yciyry, EnuHoro  moprana  aubo
PecniyOnukanckoro  moptayiia,  WHGOPMAIMOHHOW  CHUCTEMbI  JIO0CYIE€OHOTO
o0)kajoBaHMs, a TakXKe MOXKET ObITh MPUHATA MPU JUYHOM IpPUEME 3asiBUTEINS.
Kanoba nHa pemienus u AevcTBus (Oe3aeiicTBHE) MHOTO(GYHKIIMOHAIBHOTO IICHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOXET ObITh HampaBieHa MO IOYTe, C
MCIOJIb30BaHWEM  HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn  «HTepHETY,
ouIMansHOr0 caifTa MHOTO(YHKIIMOHAJIBHOTO IeHTpa, EaumHoro moprama maubo
PecniyOnukanckoro  moptasia,  MH(GOPMAIMOHHOW  CHUCTEMBI  J10CYZIE€OHOIO
00XaJloBaHUsS, a TaKKE€ MOXKET OBbITh MPUHATA TPU JHUYHOM TpPUEME 3asBHUTEIIS.
XKanoba Ha pemieHuss u AerctBusa (0e3A€iiCTBUE) OpraHu3alUi, MPeayCMOTPEHHBIX
gacTeio 1.1 cratem 16 ®denepanpHoro 3akoHa Ne210-d3, a Takke mX pabOTHUKOB
MOXKET OBbITh HampaBlieHa IO T104YTe, C HCIOJIb30BAHUEM HH(OPMALIMOHHO-
TEJIEKOMMYHUKalMOHHON  cetu  «MHTepHeT», oduuuanbHBIX  CalTOB  3THUX
opranuzanuii, Enunoro nmoprana nubo PecrmyOnmkaHCKOro moprajia, a TakKe MOXKET
OBITh PUHSATA IPU JTUYHOM [IPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HauMeHOBaHME OpraHa, HPEJOCTABISIOUIET0 MYHHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, NpeIOoCTaBISIOIIEr0 MYyHUIUNAIBHYIO YCIYry, JHOO
MYHHIIMITAIBHOTO CITYKaIleT0, MHOTO(QYHKIIMOHATBHOTO IIEHTPA, €r0 PYKOBOAUTENS U
(wnu) paOOTHUKA, OpraHU3alMil, MNpeayCMOTpeHHBIX dYacTthto 1.1 crateu 16
®denepanpHoro 3akoHa No210-D3, ux pykoBoguTenei u (Wir) pabOTHUKOB, PEIICHUS
U nercTBus (0e3/1eicTBUE) KOTOPBIX 00KATYIOTCS;

2) pamunuio, UMs, OT4ECTBO (MOCIEAHEE - MPU HAJIUYWU), CBEICHUS O MECTE
KUTEIbCTBA 3aABUTEINS - (PU3UYECKOTO JHIIA JTMOO HAMMEHOBAHHE, CBEICHUSI O MECTE
HaXO0XKJIEHUS 3asABUTENS - IOPUINYECKOTO JIMIA, a TaK)Ke HOMep (HoMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) FIEKTPOHHON MOYUTHI (TIPH HAIWMYWHN) U TIOYTOBBIN ajpec, 1Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHusi 00 O0XKaTyeMbIX pEIICHHSIX U JelcTBUsAX (Oe3neicTBuM) opraHa,
IPEJOCTABISAIONIEI0 MYHHUIUNAIbHYIO YCIYTy, JOJDKHOCTHOTO JIMLIa OpraHa,
IPEIOCTaBISAIOIIEI0 MYHULIUNAIBHYIO YCIyry, JM00 MYHULUIAIBHOTO CITy’Kallero,
MHOTO(YHKIIMOHAJLHOTO IEHTpa, pabOTHHKAa MHOTOQYHKIHOHAIBHOTO IIEHTpPA,
OpraHM3alni, MpPeayCMOTpeHHBIX YacTbio 1.1 cratenm 16 depepanbHOro 3akoHa
No210-®3, ux paGOTHUKOB;

4) noBOIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C pPEUICHUEM H
nerctBueM (Oe3lelicTBHEM) OpraHa, MPEJOCTABISIONIEI0 MYHULHUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MpelOoCTaBISIOIEr0 MYyHUIUNAIbHYIO YCIYry, JUOO
MYHHUIIMIIAJBHOTO  CIY’>Kallero, MHOTO(YHKIMOHAJIBHOTO IEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LEHTPa, OpraHMu3alfii, MpeIyCMOTPeHHbIX uYacThio 1.1
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ctatbu 16 denepanbHoro 3akoHa Ne210-D3, ux paOOTHUKOB. 3asiBUTEIIEM MOTYT OBIThH
MIPEACTABICHBl JOKYMEHTHI (IPU HAJIWYWH), MOATBEPKIAIOIINE JOBOJbBI 3asBUTEII,
100 X KOMUHU.

5.4. TloctynuBmias 3xamo0a MOJJIEKHUT PETUCTPALMM B CPOK HE I0O3]IHEE
pabouero JHs, CIEITYIOUIETro 3a THEM MOCTYIIJICHUS.

5.5. XKanoGa, mocTynuBiias B OpraH, MPEeIOCTaBISIONMIUNA MYHULMUIAIBHYIO
yCIyTy, MHOTO(QYHKIMOHAJIBHBIM LEHTP, YUYPEAUTEI0 MHOTO(PYHKIIMOHAIBHOTO
[IEHTpa, B OpraHU3alllM, MpeayCMOTpeHHble YacThio 1.1 cratbu 16 DeaepanbHOTO
3akoHa Ne210-®3, mubo BbImIECTOAIMNA OpraH (IPU €ro HaJU4KH), MOIJICKUT
PAaCCMOTPEHUIO B TEUECHHE IMATHAALATH pabOuyuX JHEW CO JIHS €€ pPEerucTpaluu, a B
ciydae o0)aJoBaHUSI OTKa3a OpraHa, MpeJIOoCTaBISIIONIETO MYHHUIMIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHOTO LEHTPa, OpraHMU3alfii, MPeIyCMOTPEHHbIX dYacThio 1.1
crateu 16 denepanproro 3akona Ne210-d3, B mpuemMe JOKYMEHTOB Y 3asIBUTEIS MO0
B HCIIPABJICHUMU JOMYIIECHHBIX ONEYaTOK M OIMMOOK WM B Cllydae O00KaJIOBaHUS
HapyILIEHUs YCTAHOBJIEHHOTO CPOKa TaKWX HCIPABICHUN - B T€YEHHUE ISTH pabodYnX
JTHEW CO JTHS €€ PETUCTPALUN.

5.6. Ilo pesynbratam pacCMOTPEHHUS JKAJIOObI NPUHUMAETCS OJHO W3
CICIYIOIINUX PEIICHUM:

1) »xanoba ynoOBIETBOpPSIETCS, B TOM 4HUCIE€ B (OpME OTMEHBI IPUHATOTO
pEIIEHNs1, UCIIPABIICHUS JOMYIICHHBIX OMEYaTOK U OUIMOOK B BBIJIAHHBIX B pE3yJIbTaTe
IPENOCTABICHUS MYHMIMNAIBHOW YCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAaHUE KOTOPBIX HE IPELYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBeIMM akTamu Poccuiickoit denepanuy, HOPMAaTHBHBIMU ITPAaBOBBIMH AKTaMU
PecnyOnuku TaTtapcran, MyHUIUMIIAIbHBIMH PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He moznnee AHs, clieqyromlero 3a JTHEM MPUHATHS PEUIeHUs, YKa3aHHOIO B
HACTOSIIIEM IYHKTE, 3asBUTEII0 B MUCbMEHHOW (hOpME M MO JKENAHUIO 3asBUTEINS B
ANIEKTPOHHOM (opMe HampaBisieTcss MOTHUBHUPOBAHHBIM OTBET O pPE3yJbTaTax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnydae mpu3HaHUA KanoObl MOJAJEXKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTEIIO O pe3yJbTaTaX pacCMOTPEHUs Kajo0bl JaeTcst nHpopManus o AeUCTBUSIX,
OCYLIECTBISIEMBIX ~ OPraHoM,  IPEJOCTABISIIOIIMM  MYHHIMNAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM JHOO OpraHu3anuen, MpeayCMOTPEHHOM YacTbhio
1.1 cratem 16 ®enepanbHoro 3akoHa Ne210-®d3, B memsx HE3aMeIIUTEIBHOTO
YCTPAHEHHs BBISIBICHHBIX HapyLIEHUH NpPU OKa3aHUM MYHHMIMIAIBHOW YCIyTH, a
TaK)K€ MPHUHOCATCS W3BUHEHMSI 3a JOCTaBJIEHHbIE HEYyJ00CTBA U YKa3bIBAETCs
uHbopmaluss O JadbHEHIIMX JEUCTBUSX, KOTOpble HEOOXOJMMO COBEPUIUTH
3asIBUTENIO B LEJSAX MOTYyYEHUS MyHULIUIIATIbHON YCIYyTH.

5.8. B ciiyuae npusHanus xanoObl He MOJIeKaLEH YIOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjbTaTaX pPacCMOTPEHMs 3KaloObl JAIOTCA apryMEHTHPOBAHHbBIC
Pa3bACHEHHS] O MPUYMHAX TMPUHATOIO PEIICHHUS, a TaKkKe MHPOpMalus O MOpSAKe
00>KajI0BaHUs! IPUHITOTO PEUICHUSI.

5.9. B cayyae yCTaHOBJIEHHS B XOJ€ WM IO pe3yjibTaTaM pPACCMOTPEHUS
KaJIoObl  MPHU3HAKOB  COCTaBa  AJMHUHHCTPATUBHOTO  MPABOHAPYIICHUS WU
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NPECTYIUIEHUS. JIOJDKHOCTHOE JIMIIO, PAOOTHHUK, HAJEJICHHBIE IOJHOMOYHUSMHU IIO
pPacCMOTPEHMIO HKaj00, HEe3aMEUIMTENIbHO HANpaBJIAl0T HMEIOIIMECs MaTepuaibl B
OpraHbl IPOKYPATYPHI.



37

[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(TOMCh YHOTHOMOYEHHOT'O IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma
(bnank oprana, IpeI0CTaBIISAIONMIETO MYHUIIMITAIBHYIO YCIIYTY)
Komy:
KoHTakTHBIE JaHHBIE:
[IpencraBurens:
KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:
PEILIEHUE
00 0TKa3e B Mpe0CTaBICHUN MYHUIIUTIAIIBHON yCITyTH
0 BBIJIa4Y€ CIPABKU (BBIMTUCKHU)
OT Ne
PaccmorpeB Bame 3asBiieHue ot Ne 51
MpUJIaracmple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

OPUHATO peuieHue 00 OTKasze B
BbIJIaue CIIPaBKU (BBIMUCKH) MO CJIEIYIOIIEMY OCHOBAHUIO:
JlononHuTenbHAs uH(popmarus:

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHoe muio (PHO)
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(moAnuch yHOITHOMOUYEHHOIO JOKHOCTHOIO JIMLA
Oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma
(bnank opraHa, npeaOCTaBISIOIIEr0 MYHUIUIAIBHYIO YCIYTY)
Komy:
KonrakTHbIC JaHHEBIE:
[IpencraBurens:
KoHnTakTHbIC JaHHBIC
IIPEICTABUTEIIS:
PEIIEHUE
00 OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUS
MYHULIMIATBHOMN YCIYTH MO BbIIa4€ CIIPABKU (BBIMUCKHU)
OT No
PaccmotpeB Bame 3asBiienue ot No 151
MpUIaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

OPUHATO pelieHue 00 oTKasze B
npreMe T0KYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAO0CTABICHNS MYHHUIIUIIATLHON YCIYTH TI0
BbIIaue CIIPaBKH (BBITTUCKH) MO CIEIYIONUM OCHOBAHUSIM:

1.

N |

PazpscHenue [IPUYUH OTKa3za:
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JlononaurensHas uHpOopMaIus:

Bb1 BripaBe MOBTOPHO OOpPaTUTHCS B YHOJHOMOYEHHBIN OpraH C 3asBJIICHHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKAa3aHHBIX HAPYIICHUI.

JlaHHbI OTKa3 MOXET OBIThb O0KajJoBaH B JOCYIEOHOM IMOpSIKE IyTEM
HalpaBJIEHUs ’kajJ00bl B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJJI€OHOM HOpPSIKE.

Ceaenust 00 AIEKTPOHHON TOAIHUCH

HomxnoctHoe nmuuo (PHO)

(moIMCh YIOITHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH T10
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

(bammmust, ums, 0TYECTBO, TACTIOPTHBIEC TaHHBIC,
PETHCTPALHIO IT0 MECTY KHUTEIbCTBA, aipec ICKTPOHHOM
MTOYTHI, Tene(oH)

3ASBJIEHUE
0 BbIJIaU€ CMPABKU (BBITUCKH)

[Ipomy Bac BbIgaTh cripaBky
(BBITTUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenutro npunaratores:

PesynbraT npenocraBieHus MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTABUTH:

D B NTU4HbIA kabuHeT IlopTana rocynapcTBEHHbIX U MYHUIIMIAIBHBIX YCIYT
Pecny6muku Tatapcran;

D B JUYHBIA KaOumHeT EamHOro moprama TOCYyHapCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

B MHOTO()YHKLIMOHAJIBHOM LEHTpPE NMPEAOCTaBICHHUSI TOCYJapCTBEHHBIX U
MYHHUIMNATIbHBIX yeiayr Pecnybnuku TaTapceraH;
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D B Opzane.

(mata) (moamucek) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASABJIEHUE
00 HCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 00 omuobKe, AOMYIMIEHHOW MPU OKa3aHUU MYHULMIIAJIBLHON YCIyTH MO
BbIJJa4Y€ CIIPABKU (BBIIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipomry wucnpaBUTh AOMYIICHHYIO TEXHHYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOIIIME  U3MEHEHHUs] B  JOKYMEHT, SBISIONIMHCA  pe3yJbTaToOM
MYHHUIUMTAIBHON YCIYTH.

[Tpunararo crneayromme JOKyMEHTHI:
1.

2.

B cnyqae HpI/IHﬂTI/ISI peIHeHI/ISI 06 OTKJIOHCHHUU 3adBJICHUSA 06 I/ICHpaBJ'IeHI/II/I
TEXHUYECKOM OITMOKHU MPOIITY HAMPABUTh TAKOE PEIICHUE:

IMoCpcacCTBOM OTIIPpaBJICHUA QJICKTPOHHOI'O JOKYMCHTAa Ha aapcec E-
mail: :

B BUJC BaBepeHHOfI KOIIMU Ha 6YMa)KHOM HOCHUTCIIC ITOYTOBBIM OTHpaBJIeHI/IeM
o azapecy:

HacrosimmM noarBep:k1ato: CBEACHUS, BKIIIOUYEHHBIE B 3as1BJICHUE, OTHOCALLIUECS K
MOEW JIMYHOCTH W MPENCTABIIEMOMY MHOKO JIMIy, 4 TAaK)K€ BHECEHHbIE MHOK HUKE,
JIOCTOBEpHBL.  JIOKyMEHTbl (KONMUM JOKYMEHTOB), TPWJIOKEHHbIE K 3asBJICHUIO,
COOTBETCTBYIOT —TpeOOBaHUSIM, YCTAHOBJIEHHBIM 3aKOHOJATENLCTBOM  Poccuiickoi
@Penepanyy, Ha MOMEHT NPEACTABIICHUs 3asBJICHUS OTU JOKYMEHTHI JEUCTBUTEIBHBI U
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COZIep KaT JIOCTOBEPHBIC CBEIICHUSL.

(mara) (Tmoamuch) (®.1.0.)



