WecnonHUTenbHbIA KOMUTET
CTapoy3eeBCKOro CerbCKOro noceneHun
AxcyBaeBCKOro MyHULUMNanNLHoro
paioHa
Pecnybnuku TatapcTad
423050, Pecnybnuka TatapcraH

TaTtapcTtaH Pecnybnukacsl
AkcyBan MyHUUUNaNbL panoHbl
Wcke Yau aBbin xupnere 6awkapma
KOMUTEThI
423050, TatapctaH PecnyGnukachl
Akcy6ai paioHbl, Ucke Yan aBbInbl,

INeHwuH yp., 2A Hue WopT Akcy6aeBckuii paioH c.Ctapoe Yzeeso,
T. 4-13-48 yn.JleHuHa, o.2A
T. 4-13-48
[MocTaHoBneHue
Ne 6 o1 23.09.2024 1.

06 yTBepKaAeHUM agMUHUCTPATUBHOIO pernaMeHTa npegocTaeneHus
MYHWUWMANLHOW yCAYry No Bblgaye cnpaBku{BbINMUCKH).

B uenax peanusauun GegepansHoro sakoHa ot 27.07.2010 Ne 210-93 «O6
opraHuzauMy NPenocTaBfeHMa  roCyJapCTBEHHbIX W MyHMUMNANbBHbIX — YCIyr»,
pYKOBOACTBYACL nocTaHoBneHwem Kabuneta MuHucTtpoB Pecnybnvku TaTapcraH oT
02.11.2010 Ne 880 «O0O6 yreepwaeHuu [lpsgka paspaboTkM W yTBEPKOEHURA
a0MUHWCTPATUBHBLIX  pPernameHToB  MNPefocTaBNeHUd  OCYAApPCTBEHHbIX  YCIyT
UCNOMNHUTENEHBIMIU OpraHaMK rocyaapcTBeHHol BnacT Pecnybnukm Tatapctan u o
BHECEHWW W3MEeHeHWW B OTAenbHble nocTaHoBneHua KabuHeta MuHuctpos
Pecnybnuku TarapctaH», WcnonHutensHbil komuteT CTapoy3eeBCKoro CeflbCKoro
noceneHus AkcyGaesckoro MyHuUmMnanksHoro pahoHa Pecnybnukm TaTapcTaH

NOCTAHOBNAET:
1. YTBEpaANTs ALMUHUCTPATUBHLIM PErnameHT NpefoCTaBneHWa MyHWULMNansHOMN
YCIyrv no Bbloave cnpaBky (BbIMWUCKK),
2. Mpu3HaTb yTpaTWMBLUMM CUNY MOCTaHoBNeHnA McononHuTtenbHOro KomuteTta

CTapoy3eeBCKOro CenbCKOro noceneHns AkcybaeBckoro MyHULMNANbHOro paioHa
Pecnybnuku TatapcTaH:

- oT 21.03.2022 r Ne6 «O6 yTBEpXOEHUM aAMUHWCTPATUBHOIC pernamMeHTs
NpefocTaBneHns MyHULNAnsHOR YCryri No Bblaade Cnpasku (BbINUCKM)»,

- oT 14.10.2022 r. Ne13 " O BHECEHWW W3MEHEHWIA B aAMUHWCTPATUBHbLIA pernameHT
NpeaocTaBNeHMss  MyHWUMNAnbHOW  YCnyrh Mo Bbljave  CrnpaBkd  (BbINWCKW)
YTBEPKOEHHOTO NOCTAHOBIIEHWEM WUCMONHUTENbHOTO KomuTeta Crtapoyaeesckoro Cll
o1 21.03.2022 Ne 6».

3. PasmecTutb HacTosillee NocTaHoBMeHVWe Ha odmumanbHoMm caiTe AkcyGaesckoro
MyHMUMNaneHoro pavioHa Pecnybnuim Tatapcran (hitp://aksubayevo.tatarsian.ru) u
onybnvkoBaTb Ha oduUManbHOM nNopTane npaeoBoi WHdopmauun Pecnybnuvki
TartapcTaH (hitp://pravo.tatarstan.ru).

4. KOHTDOJ’Ib 3a UCnosfiHeHnem HacTosALllerQ NoCTaHOBNEHWA OCTaBNAK 32 coboii.

HCMOMHHTENbHBH

KOMMTET
PYKOBOAMTENb MCTIONHUTE NbHOMRDMUTS Tas cKorg
CERLCKOrO
NOCENEHKA

H.B.AlinoBa



YTBepxneH

NOCTAHOBMEHWUEM
WCMOMHUTENBHOMO KOMUTETA
Crapoy3eeBckoro censckoro
noceneHnsa Akcybaesckoro
MYyHWLUManbHoro panoHa
Pecnybnuku TaTtapcran

OT «23» ceHTsAOps 2024 r. Ne6

AAMWUHUCTPaTUBHLIN pernameHT
MPEAOCTaBNEHUA MyHULMNANLHOW YCIYryu no BelAaye CrpaBku (BbINUCKK)

1. Obuwme nonoxexus
1.1.  TpeameT perynuposaHus aAMWHWCTPaTUBHOrO pernameHTa

HacTtoawwmii agMuHUCTpaTUBHBIA pernameHT NPEAOCTaBNEHNs MyHALMNaNbHOM
YCnyru (ganee — aAMUHUCTPATUBHBINA pernameHT) yCTaHaBnueaeT CTaH4apT W NopsaoK
NPEACCTABNEHUA MYHWLINMANLHOM yCcnyrd no Bblgade cnpasku (BbINuCKKM) (manee —
MyHKUWNansHasa ycnyra).

1.2. KaTeropuu sassuteneii

1.2.1. Nuuamu, umerowmmu MPpaBo Ha NOMy4YeHWe MYHULUMNANbLHOW yCryry,
ABNAOTCA PUMYeckue nuua (qanee — 3a8BUTEND).

1.22. C 3asgenenuvem BNpaee oBpaTuTbCsA MpeacTaBuTeNnb  3agsuTens
ASHCTBYIOLMIA HA OCHOBaHUW [OKYMEHTaA, YOOCTOBEPAKLUEro ero nornHoMouns (naree
— NPeACTaBUTENL 3asBUTENs).

1.3. MNopsinok nHchopmuposaHus o NpefocTaBneHuy MyHULMNAaNbHON yenyri

1.3.1. WHcopmauma o nopsLKke npefocTaBNeHnAa MYHULWNANbHOW YCnyru
pasMelaeTca:

1) Ha MHDOPMALUOHHBLIX CTeHaax, COAEMKalUMX BU3YanbHYlD U TEKCTOBYIO
UHGOPMALMIO O  MyHWLMNAMLHO ycnyre, pacrnonoXeHHelX B  MNOMEeLUeHUsX
MHOTOYHKLMOHAMbHBIX LUEHTPOB npegocTaBneHus rocy4apCTBEHHbIX 7]
MYHULMNANLHbLIX YCNyT.

2) Ha odwmumanbHoMm caiiTe AKCyDaeBCcKOro MyHWUMNanbHoOro paiioHa B
WHOPMALUOHHO-TENEKOMMYHWKALIMOHHO ceTn «MHTepHeT» (https:/iwww.
Aksubaevo. tatarstan.ru);

3) Ha TopTane rocynapcTBEHHbIX W MyHUUMNanbHeIX yenyr Pecny®nvgu
TarapcTaH (https://uslugi.tatarstan.ru) (nanee — PecnybrivkaHckuii nopran);

4) Ha EQMHOM nopTane rocyfapcTBEeHHbIX 1 MYHULMNaNbHbIX yenyr (chyHKLWI)
(https:// www.gosuslugi.ru) (qanee — EnuvHbiii noptan);

5) B rocyAapcTBEHHON MHOPMALMOHHON crucTeMe «PeecTp rocygapctBeHHbIX 1
MyRWLMNaneHeIx yenyr Pecnybnuku Tatapcran» (http:/ffrgu.tatar.ru) (nanee — Peectp
roCYAapCTBEHHbIX U MyHULMNANbHBIX YCryr).

1.3.2. KoHcyneTuposakue no Bonpocam NPenocTaBneHna MyHULMNansHo
YCIyr ocyLecTBAseTcA:

1) B MHOTOYHKUMOHANbHBIX LEHTPaX NpPeLoCTaBNeHNs rocyapCTBEHHbIX U
MYHALMNANbHBIX YCNYT NPy YCTHOM 0BpaLleHnm - MTMYHO WK No TenedoHy;

2) B MHTEepaKTUBHOI thopme EfuHoro, Pecnybnukarckoro noprana;



3) 8 ynonHomoveHHOM Ha npedocmasneHue yenyau opeaHe HcnonnumensHei
komumem Cmapoy3eesckozo cenbckozo nocenequs (nanee — Mcrionkom)

NpU YCTHOM 0BpalueHui - MTUYHO UM no TenedoHy;

npn NUCbMEHHOM (B TOM Yucne B dhopme SNEKTPOHHOIO [OKYMEHTA) oBpaLyeHim
— Ha BymMaXHOM HocuTene no noyte, B SIEKTPOHHOI hopme Mo 3MEKTPOHHOM NoyTe.

1.3.3. VHdopmaums Ha EguHom noprane, PecnybnukaHckom nopTane o
NOPAAKE W CPOKax NPefOCTaBNEHUS MYHULIUMALHON YCNyri Ha OCHOBAHUWU CBEeAEeHU,
copepxalmxcs B8 PeecTpe  rocynapcTBeHHbIX U MYHULMNENbHbLIX  YCRyr,
npenocTaenseTcs saaBuTeno BecnnaTHo.

Hoctyn k nHdopmayum o CpoKax 1 nopsafke npenoctaBNeHUs MYHULMNANLHOT
yenyri ocyLuecTenseTcs 6e3 BuiNONHEHUA 3asBUTENEM KakUX-NuGo TpeboBaHWi, B TOM
4Mcne 0es WUCNONL3OBAHUS MPOrPaMMHOro obecrieyeHns, ycTaHoBKa KOTOPOro Ha
TEXHU4eckue cpefctea sasBuTens TpebyeT 3akmoYeHus JIMUEH3NOHHOIO UMK WMHOTO
cornatueHus c npasoobnapaTtenem nporpaMmHoro obecneueHus,
MPEAyCMaTpUBAIOLLEro B3VMaHWe nnathl, perucTpaLmio unu aBToOpuM3aALND 3agBUTENS
W NPELoCTaBNEeHNE UM NePCOHANbHBLIX JaHHbIX.

1.3.4. Mpu obpalueHnn 3asBUTENS NUYHO MU Mo TenedoHy B COOTBETCTEWUM ©
MOCTYNMBLUMM oBpalleHneM NpenocTasnseTcs uHhopmauums:

1) o MecTe HaxoxgeHus MHOrOYHKLMOHANLHOTO LEeHTpa npegocTasneHys
FOCYAAPCTBEHHbIX U MyHUUMNanbHLIX Yonyr, Menonkoma (appec, rpaduk paboThl,
CNpaBo4Hele TenedoHbl);

2) o nopsgke npefocTaBneHUs MYHULMNanbHON ycnyrn, o cnocobax i1 cpokax
nodavv 3anBneHui;

3) © kaTeropwsx rpaxaaH, KOTOPBIM NpefocTaBnAeTCss MyHUUMNansHas ycnyra:
O HOPMAaTMBHbIX MNPaBOBLIX aKTax, perynupyrLmnx BOMPOChI  NPeAccTaBnNeHUs
MYHULMNanbHoOW ycnyru,

4) o nepeyHe AOKYMEHTOB, HeOBXOAUMBIX [Nsi PacCMOTPeHWs 3asBNeHus o
NPEAOCTABNEHUM MYHULMNANBHOW  yCryru, o Cpokax npuema W perucTpauuu
3asBneHus;

5) o xope npegocTasneHus MYHULUNANLHOK yCnyru;

6) o mecTe pasmelleHus Ha ohULMansHOM calite MHgOpMaLMM No BonNpocanm
NPEAOCTABNEHNAS MYHULMNANBHOM YCryru;

7) 0 nopsake obxanosaHus LencTeuidi unu 6esneiicTBns JOMKHOCTHBIX nny
Hcnonkoma.

Mo nucemeHHOMy oBpalleHiio COTPYAHUKW oOTAena, OTBETCTBEHHOMO 33
NPEAOCTaBNEHWE  MYyHWUMNANBHOW  yenyru, NoApobHO B nUCbMEHHON chopme
PasbACHAIT 3asBUTENK MNOPALOK NPELOCTABNEHMS MYHUUWNANbLHOW  yenyrm  u
BOMPOCE!, yKasaHHbleé B HaCTOSLEM nNyHKTe agMUHUCTPaTUBHOIO pernameHTa, U &
TEHEHME Tpex pabounx AHel co aHA perucTpauum obpalleHns HanpasnswT oTEET
saaBuTento.OTeeThl JaTCH Ha g3biKe obpaljeHns. B cnyyae HEBO3MOXHOCTM AaTh
OTBET Ha A3bike obBpalleHus wucnonbaylTes rocyfapcTseHHele Asblkn Pecnyfnuvku
TaTapcraH.

1.3.5. UnHdopmauua no sonpocam MPedOoCTaBNeHUsT MyHULMNANbLHOW yCnyru
PasMelaeTcs  Ha  ouuManbHOM  caiiTe  MyHUUMnansHoro paioHa un Ha
WH(POPMALIMOHHBIX CTEHAAX B NOMELLEHUSX UCTOIKOME Ans paboThl ¢ 3asBUTENSMU.

VMHdopmaumrs  Ha  rocynapcTeeHHbIX  si3blkax Pecnybnukn  Tarapcran,
pasMellaemMas  Ha UHOPMAUMOHHLIX CTEHAaX U Ha ounumansHoMm caiTe
MYHWLMNANLHOrO  palioHa B NH(DOPMaLMOKHO-TENEKOMMYHUKALMUOHHON  CeTu
«HTepHeT», BiMOYaeT CBEAEHNA O MyHUUMNanbHOW ycryre, cogepkaluvecs s
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPaTUBHOrO pernameHTa,
VHOPMALMK O MecTe HaxoxXaeHns, cnpasouqHbIX TenedoHax, BpemeHu paboThl
UCIONKOMa, O rpadhuke npuema 3asBheHui Ha NpenocTaBneHne MyHWUKWNansHom
yenyru.



1.4. HopmatuaHsle NPaBOBbIE aKThl, perynupyroLyme npenocraeneHue
MYHULMNANLHOR ycnyru

1.41.  TepeveHs HOPMaTVBHbLIX  NpaBOBbLIX aKToB,  perynupyoLmx
NPEAOCTaBNeHUe MyHULMNANbHOI yenyru (c ykasauewm PEKBU3MTOB HOPMaTHBHBIX
MPABOBLIX aKTOB U WCTOYHWKOB ux oduymansHoro onybnukoeaHus), pasmvelyer Ha
Eautom noptane, B Peecrpe rocynapcTBeHHbIX K MyHULMNaneHbIX yenyr, Ha
ohmLmansHom caunTte MYHWLMNanbLHoro patioHa B MHPOPMALUOHHO-
TENEKOMMYHUKaLMOHHOI ceTu «MHTepHeTy.

14.2. Tekcr 8AMWHUCTPATUBHOTO pernameHTa B AencTByOLLEN penakumm
MOANEXUT pasMelleHuio Ha EnvHom noprane, s Peectpe roCYynapCTBEeHHbIX K
MyHWLUMNanbHkIx Yenyr, Ha oduuymansHom caiite MyHUUMNansHoro paiioHa &
MH(bOpMQLlMOHHO-TeneKOMMYHMI{aLUADHHOﬁ cetn «MHTepHeT».

1.5. TepmuHbi, ncnonsayembie B aAMUHWUCTRATUBHOM PernameHTe, v ux onpenenenus

1.5.1.B 8AMWHNCTPaTUBHOM pernameHTe “enonb3yroTea cnegyioLyre TEPMWHbI U]
onpegeneHus;

yAaneHHoe pabBoyee mecTo MHOTrOYHKLMOHANLEHO O LUeHTpa npegocTtaBneHus
rOCYAapCTBEHHLIX | MyHULMNanbHbIX  yonyr — TEPPUTOpPUanbHO  obocobneHHoe
CTPYKTYpHOS nogpasgenexve (ochuc) MHOTOYHKLMOHaNLHOrO LUeHTpa
NpefocTasneqns rocyaapcrseHHbIx u MyHAUMNansHbIX ycnyr, cosgaqHoe B ropogckom
(cenbckom) noceneHuy MyHWULMNansHoro paiioHa unu s ropoackom okpyre Pecny6nuku
Tarapcran s COOTBETCTBUM C nyHKTOM 34 Mpasun OopraHunsauum pesTtensHocTy
MHOTFOMYHKLUMOHAMLHbBIX LeHTpoB npenocrasneHus roCYAapCTBEHHbIX un
MyHUUMNanbHeIX yenyr, YTBEPKAEHHLIX MOCTaHOBNEHUEM Mpasutenscrea Poccuiickori
®epepauun ot 22 Aekabpsa 2012 r. Ne 1376 «O6 YTBEPXAEHUM [Mpaeun opranusaLmy
AeATenbHoCTK MHOTOMYHKUMOHAMTBHBIX LUEeHTPOoB npefoctaenexus roCY0apcTBEHHbIX U
MYHULMNAnbHbIX yeryrs:

TEXHWYecKast olmbra - owmbka (onucka, onevartka, rpamMarudeckas unu
apudmMeTuyeckas  owmbxa nuwbo  nopnobHas oLmBka), gonylueHHas opraHom,
npejocTaensaoLmm MyRULMNaneHylo  yenyry, u NpuBeglas K HecooTBeTCTEUNG
CBE/EHWIN, BHECEHHbIX B AOKYMEHT (peaynbraT MYHWLMNanbHOW yenyru), ceegennam s
HAOKYMEHTax, Ha ocHOBaHMK KOTOPbIX BHOCUNNCH CBEAEHMS;

EovHas cucrema UaeHTUbMKaLMm n ayTeHTudbmkauum B WHppacTpykType,
obecneynsaioLe MchopmaLI,I/IOHHO—TeXHOJ‘IOFI/NECKDe B3aumonencTene
MHOOPMAaLMOHHBIX CUCTEM, Mcnonbayembix ans NPEAOCTaBNEHUA roCYaapCTBEHHbLIX 1

ayTeHTUUKaLmMm K uHdopmaymu, comepxalleiics B rOCYAapCTBEHHbIX
MHOPMALIMOHHBIX CUCTEMax u UHbIX MH(DOPMALIMOHHIX CUCTeMaXx;

Mol - locynapcteeHHoe OlomkeTHoe yupexaeHue «MHorodhyHKLMOHa ML HbI
LUEHTp npegocTaBneHus TOCYAAPCTBEHHBIX N MYHWLMNANLHBIX yenyr B Pecnybnuke
TaTapcraH»; ‘

AUC Mol - ABTOMaTU3MpOBaHHas UHOpMaLMoOHHaS cucTema
MHOTOMYHKLMOHAMBHbIX LeHTpoB npegocTaBneHns rocy0apCTBEHHbIX 7
MYyHULMNanbHLIX yenyr Pecny6nuvku TarapcraH.

152. B A0MUHUCTPATUBHOM pernameHTe NoA 3aAaBnNeHWeM O NpegocTaBneHMn
MyHWLMNaneHoW yenyru (nanee - sasiBNeHne) noHumaeTca sanpoc o npegocTaeneHun
MYHULIMNanbHoW ycnyru, nogaHubiil s COOTBETCTBMU C NYHKTOM 3 cTaTbu 2
PesepansHoro 3akoHa ot 27 mons 2010 roga Ne 210-03 «O6 oprausauuy
MPEfOCTaBNEHUS rOCYAAPCTBEHHBIX 1 MyRULMNansHbIX yenyr» (nanee — ®eaeparsbHoiii
3aKoH Ne 210-03).



2 Crangapr npeaocTarnequs MYyHULMNanLHO#M ycnyru

2.1. HaumeHoganue MyHULIMNaNbHOMA yenyri

Bbigaua cnpasku (BbINUCKM).

2.2. HaumeHoBgahue McnonHwTenbHo—pacnopH,qmeanoro opraHa mecTHoro
camoynpasneHus, HenocpencTeeHHo npefdocrasnsiowero MyHULIMNanbHyio yenyry

WcnonnutensHeii KOmuteT  Crapoyseesckoro CENLCKOTO  nocensHusg
AkcyBaeBckoro MyHWLMNansHoro paiona Pecny6nuku Tatapcran

2.3. Onucanme Pe3ynsTata npegocrasnenns MyHULUNanbHoi yenyru

2.3.1. PesynbTatom npejocrasneHuns MyHWUMnaneHoii yenyru ABNAETCH:

1) cnpaska (BbInucka) (Mpunoxenue Ne 1k HacTosAwemy aAMUHNUCTPaTUBHOMY
pernamexTy);

2) pelweHve 06 OTkase B npegocTasnenuy MyHULMnansHon  yenyru
(Mpunoxenne Ne 2¢ HacTosaLwemy 8AMWHUCTPATUBHOMY pernamexry):

3) pelweHue o6 OTkase B npueme AOKYMEHTOB,  Heobxogunmbix ong
npefdocTasneHus MyHULMRaneHoid  yenyru (Mpunoxeune No 3k HacToswemy
aﬂMMHMCTpaTMBHomy pernamery).

2.3.2. PesynbTar MPEAoCTaBneHns  MyHULMNanLHoi; yenyrm Hanpasnsertcs
S@ABUTENi0 B chopme SMEKTPOHHOTO  [oKyMeHTa, NOAMUCAHHOTO  YCUNEHHO
KBanud1ymposanHoii SNEKTPOHHOI nognuckio YNOMHOMOYEHHOIO [OMKHOCTHOrG nvua
Hcnonkoma (nubo Opezana), B cooTBeTCTRBUMN ¢ QefepansHbiM 3akoHom oT 6 anpens
2011 ropa Ne 63-03 «O6 anexTpoHHoi nognucu» (ganee — PenepanbHbli 3akoH Ne
63-®3) B nuyHbIi kabuHet EguHoro noprana. B cnyyae Hanpasnenus 3asnBneHus
nocpencTsom Pecny6nukanckoro noprtana pesyneTaT npefocTasneHus
MYyHULMNansHoi ycnyru HanpaBnseTca Tak xe B NUYHbIj kabuHeT PecnybnukaHckoro
noprtana.

2.3.3. Mo BbIbOpy 3asBuTens PesynbTaT npepocTtasnenus MYHULMNANkLHoR
yenym Bblnaetcs B OpraHe wny B M®L B dhopme SK3eMnnApa anekTpoHHoro
AOKYMEHTa, pacneyaTtaHHoro wa ByMakHom HOCWTEne, 3aBepeHHOro nevyatbio u
NOANMCLIO  COOTBETCTBEHHO YNONHOMOYEHHOrO  4OMKHOCTHOMO nuua Oprava wnu
paboTHuka ML,

234, 3asBsuTens Bnpase  nmonyuute  peaynbTar npeqocJTaEineHm
MyHALMNansHol ycnyru 8 chopme STIEKTPOHHOTO OKYMEHTa B TeYeHUE Cpoka AeiicTay A
pesynbTaTa npegocTaBneHns MYHULMNAnbHOR yeyri.

2.4. Cpok npenocTasneHus MYHULIMNanbHON ycryri, B TOM Yucne ¢ yyeTom
HeobxoaumocTu obpalleHns B OpraHuzaunn, y4acTeyroLMe B NpeaocTaBneHum }
MYHULUNANbHON YCNyru, Cpok NPMOCTAHOBNEHMS npefocTaBneHus MyHULMNansHoi
YCNyru B Criy4ae, ecnm Bo3MOXHOCTL NPUOCTAHOBNEHUS npegycmoTpeHa :
3akoHoAatenscTBOM Poccuiickon ®enepauny, CPOK Bblaa4n (Ha|-|paam=\,mH|n;|n -
ACKYMEHTOB, ABNAIOWMXCA pe3ynbTaToM NpegocTaBneHus MyHULUNaneHoOR yony

2.4.1. MyHuUMnanbHas ycryra npefocTasnseTcs B TeyeHne Tpex paESoqu grj,:e:é
2.4.2. TlpvocTaHoenenne cpoka NPeOoCTaBMeHUsa MyHULUMNANLHON ycny

npenycMoTpeHo.

BneHua
2.4.3. HanpaeneHue [okyMeHTa, SBNSiOLIErocs pesyrneTatom npeqo;;‘:amenm
M.yHmunnaanoﬁ ycnyrn B (POPME  3NEKTPOHHOTO  LOKYMEHTa, e
OCyLecTBnAeTcA B AeHb OOPMINEHWUsS 1 perdcTpauuu pesynbTata npenoc

MYHULMNENLHOW YCnyri.



2.5, Wcyepnbisatolyuii NEPEYEHb AOKYMEHTOB, HEOBXOAUMBIX B COOTBETCTBUM C
3aKoHodaTenbHbLIMKU Unu UHBIMW HOpMaTUBHBIMUK NnpaBoBbLIMK aKkTamu ans
NPEAOCTaBNeHUA MyHULIMNANLHO YCyri, a Takke YCrnyr, KOTOpble ABRAITCS
HeoBxoanMeIMY 1 oBs3aTENbHLIMA ANA NpedocTaBNeHUs MyHULUNAaNEHbIX
ycnyr, nognexarimx npefcraenexHuro 3aaBuTenem, cnocobbl nx nonyYyeHus
3adBUTENneM, B TOM Yyucre B ANEKTPOHHOW hopMe, NopsaaoK mnx
‘ npeacrasneHus

2.51. Ang  nonyyeHus MyHWLMNansHOW ycnyrm saseuTenb npeacTasnser
CNenyoLMe JoOKYMEHTbI:

1) BOKyMeHT, YAOCTOBEPSAKLWNIA NUYHOCTL (He TpebyeTca B cnyyae obpaluenns
nocpepcTeom Eavnoro, Pecny6nukaHckoro noprana);

2) nokymMenT, YAOCTOBEPAKLLIMIA NONHOMOMMA NpescTaBuTens 3aneuTEnS;

3) 3anBneHue:

B bopMe JoKyMmeHTa Ha BymadHom Hocutene (NpunoxkeHmne Ne 4 HacToAllemy
AAMUHVCTPATUBHOMY pernamenTy);

B 3NEKTPOHHOIA dopmve (sanonHseTcs nocpencTsom BHECEHUSA

obpalleHuu nocpeacTeom Epunoro, Pecnybnukatckoro noprana;
4) B cnyvae, ecnn ans NpenocTaBnNeHus MyHULMNansHow yenyrm Heobxoguma

MYHULMNanNeHOA ycnyru  3assutens AOMONHNTENbHO  NMPEACTaBNSET [OKYMEHTHI,
NOATBEPXAAKLUME MOMyYeHUEe cOornacus YKasaHHOro nuvua unu ero  3akoHHoro
fpeacTasnTens Ha obpaboTky NEpCoHarbHbIX JaHHBIX YKa3aHHOro nuua. HokymeHTel,
NOATBEXAANE MNOoMyYeHue cornacusi, MoryT ObiTe NpeacTaBneHbl B TOM Yucie &
opme 3nekTpoHHoro AOKYMEHTA;

S) B cnyyae, ecnu 0053aHHOCTL XxpaHeHus AOMOBON kHWMM oo 31.12.2017
BOsnaranack Ha COBCTBEHHMKOB KMMbIX NOMELLEHNA, 3asBuTenem npescTasnseTcs
AOMOBasn KHWUra:

6) fpasoycTaHaBNMBalOLLNE [OKYMEHTEI Ha NHAMBUAYaNbHbIA KUNOK AoM (ecni
MpaBo cobCcTBEHHOCTU He 3apeructpuposaHo B EfuHom rocynapcTBeHHOM peecTpe
HEABUAXMUMOCTIN) — ANS BLINUCKA U3 MOX03ANCTBEHHOM KHUTH.

2.52. 3asBnexne u fpunaraemelie [OKYMEHTbI MOryT GbiTh npeacraeneHs!
(HanpaenewHsl) 3asBUTEnem OA4HUM M3 CrefywLUMX cnocoBboR:

1) yepes ML Ha BymadkHbIX HocUTensx u B BUIAE 3NEKTPOHHbLIX [NOKYMEHTORB,
COOTBETCTBYIOLLUX TpeboBaHuAM NyHKTa 2.5.3 aAMUHUCTPaTUBHOrO pernameHTa;

2) nocpencreom Efunoro, Pecny6nukanckoro nopTana B 3NEKTPOHHON thopme:;

3) 8 OpraH nuyHo unu NnocpeAcTBOM NOYTOBOM CBA3W Ha ByMaxHOM HocuTere.

3asBneHne u fipunaraembie [OKyMEHTbI, npu HanpasneHun nocpencTsom
NOYTOBOW CBA3W, 3aBepsIiOTCA B yCTaHOBINEHHOM nopsaake.

2.5.3. 3asBneHue PV HanpasneHun nocpeactsom EuHoro, Pecnybnukadckoro
fiopTana noLnuceIsaeTcs NpocToil SNEeKTPOHHOW Nognuckio 3aasuTens.

Ans nonyyenus npocroi SNTEKTPOHHOW NOAMNUCK 3asBUTENIO HeobxoauMo npoiitu
npouenypy peructpayuu (ayTeHqu:)wKauMm) B ECWA, a Takke NoATBEPAUTL YHETHYO
3anuce,

OnNeKTPOHHbIe ACKYMEHTbI (3NeKTPOHHbIE 0Bpa3bl AOKYMEHTOB), yKa3saHHbie B
NOANYHKTax 2, 4-6 nyHkTa 2.5.1 8AMUHUCTPATUBHOTO pernameHTa, 3asepsoTea

YCUNEHHOW  KBanuuuMpoBaHHOI NoOANWUCLbIO  NWL,  YNOMHOMOYEHHbLIX HAa
co3naHWe n noanucaHme Takmx AOKYMEHTOB, B TOM YMcne HoTapuycamu,

ONeKTPOHHLIe AOKYMEHTbI (3NEKTPOHHEIE 06paskl LOKYMEHTOB), npunaraemele K
3aABMEeHWIO, B TOM Yucne HOBEPEHHOCTU, HaNpaBnAwTCA B Buae chaiinoe B chopmaTax
pdf, jog, jpeg, png, tif, doc, docx, rf, sig pasvepom He Bonee 50 MBaT.



Kayectso NPEA0CTaBNAEMbIX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX obpasos
AOKYMEHTOB) AOMKHO MO3BONSATE B NOMHOM obweme npounTath TekeT JOKYMEHTa 1
pacnosHaTh pekBU3nUTLl QOKYMEHTa.

2.5.4. 3anpelyaetcs TpeboBaTk OT 3aABUTENS:

1) NpegcraBnexus AOKYMEHTOB U WHbopMaymy unu OCYLLeCTBNEHUA AeiCTBIIN,
MPEACTaBNeHWe unM ocylluecTeReHKe KOTOPLIX HE NpeaycMOTPEHO HOPMAaTUBHbIMM
NpaBoBbIMK  akTamu, PETYNNPYIOLIMMUA  OTHOLLEHWS], BO3HUKaWLIME B CBA3W ¢
NPpefocTaBsneHneM MyHUUMNanbHOM yenyru;

2) ocywectsnexns AENCTBUIA, B TOM yucre cornacoBaHwii, HeobxoaUMbIX s
NoOnNy4YeHUa MyHULMNansHo YCNyrv W CBA3AHHLIX C obpalyeHneM B uHble
FoCyAapcTBeHHble OpraHsbi, OpraHbl  MecTHOro CamoyrnpasneHns, opraHusauuu, sa
UCKNOYeHEM  nonydeHus YCNYr W nonyYeHust [OKyMEHTOBR u vHopmaLmy,
MPEnocTaBnsemuix B pesynbrate MPEAOCTABNEHNA TaKuX YCNyr, BKIIOYEHHbIX B
NEPEeYHN, ykasaHHble B yvacty 1 CTatbn 9 defepanbHoro 3akona No 210-03
(HeoBXxoanMBIX 1 0BS3aTENLHBIX yenyr);

3) npepncraBneHus AOKYMEHTOB 1 uHGopmaLuu, OTCyTCTBME 1 (Mnu)
HEOCTOBEPHOCTL KOTOPLIX He YKasbiBanuch npu nepBoHavanbHOM OTkase B npueme
AOKYMEHTOB, HeobxoauMeix ans NPEAOCTaBNEeHUA MYyHULMNANLHOM ycenyrn, nubo g
NPeaoCTaBNEeHNM MYHULMNANbHON YCNYri, 3a UCKMIOYEHNEM CreaytoLLmx chyyaes:

a) u3mMeHeHue TpeboBaHuil HopMaTUBHbIX NPaBOBbIX aKTOB, KacaKLuMxcs
NPenocTaBneHns MyHULMnansHob YCNyrv, nocne nepsoHavanbHoN Nofaum saseneHums
O NPEJOCTaBNEHUA MYHULMNANbHOM yCnyru;

6) Hanuure owwnbok B 3aABMNEHVM O NpefocTaBneHun MYHULIMNanNbHOM yenyrin u
AOKYMEHTaX, nofaHHbIX 3assuTenem nocre nepBoHavanebHOro oTkasa B npueme

KOMMNEKT [OKYMEHTOB;

B) UCTeueHue cpoka AEUCTBUS DOKYMEHTOB UMK M3MEHEH e WHbopMaumu nocne
MepBOHavanbHoro oTkasa B Npueme AOKYMEHTOB, HeobxoauMbIx 4N npenocTasneHus
MyHUUUNansHomn yenyru, nu6o s NPenocTaBnNeHnM MyHULMNAanLHoi YCnyru;

)  BblSBNeHWe AOKYMEHTanbHO  NOATBEPAEHHOro thakta  (npusnakos)
oWKnBoYHOro unu NPOTUBONPaBHOro AelcTemg (besgeiicTBusA) OOMKHOCTHOMO nvua
OpraHa, pa6oTHuka M®Ll, npu nepsonavansHom OTKase B npueme AOKYMEHTOR,
HeobxoauMeIx ans NPEAOCTABNEHUA MYHULMNANLHOL ycnyru, nubo B npegocTasnexuy

OpraHa npu nepsoHauansHom OTKase B npueme AOKYMEHTOB, HEOBXOAUMBIX ans
MPenoCTaBNeHnss  MyHUUMNansbHO YCIyT4, YBELOMNAGTCS 3asBuUTenb, a Takke
MPUHOCATCA N3BUHEHUA 3a JOCTABNEHHbIE HeypobGeTea;

4) npefocTaBneHns Ha OymakHom HocuTene AOKYMEHTOB U WHChopMaLiny,

2.6. UcuepneisaroLyuii MEpeUeHL A0KYMEHTOB, HEOBXOAUMBIX B COOTBETCTEUMN c
HOPMaTUBHBIMM NPaBoBLIMY akTamu ans MPEAOCTaBNEHIUA MyHULMNANBHON yeryri

MOPAOK UX NpeAcTaBneHuns; rocyaapcTBeHHbI i OpraH, opraH MecTHoro
camoynpasneHus nubo opraunsauus, B PACTIopmKeHUU KOTOPLIX HAXOAATCH faHHble
LOKYMEHTI

2.8.1. MonyyaioTea B pamkax Mexxee0MCTBEHHOrO B3auMOJencTBuS:



1) Bbinucka u3 EauHoro rOCYAApCTBEHHOTO peecTpa HEABWKAMOCTH  —
®epgepantHas cnyx6a roOCYnapcTBEHHO perucTpaLun, kanacTtpa u KapTorpaduu;

2) cBepeHws o AeicTeyollem nacnopTe rpaxaaquHa Poccuitckoin ®epepalim
—MB[ Poccun; ‘

3) cBeneHus o HoTapuanbHOI HOBEPEHHOCTU — DepepanbHas HoTapuansHas
nanara.

2.6.2. 3aneuTens BNpaBe NpenocTaBuTh [OKYMEHTHI (cBedennst), ykasaHHble B
noanyHkTe 1 nyHkra 2.6.1 8AMWHNCTPaTUBHOrO pernameHTa, s hOpPME BNEKTPOHHBIX
AOKYMEHTOB,  3aBEpPEeHHbIX  YCUMEeHHOI] KBaNWULMPOBaHHON  nognuckio nny,
YNOIHOMOYEHHbIX Ha cosfaHuMe MOANUCAHUE TakuX [OKYMEHTOB, npu nogave
3aaBneHus.

2.6.3. Henpeacrasnenue (HecBoeBpemeHHoe NPeOCTaBMNeHne) yKazaHHbIMKU B
nyHKTe 2.6.1 aAMUHUCTPATUBHOIO perfameHTa OpraHamu rocynapcTBeHHOW BnacTy,
OpraHami MecTHoro camoynpaeneHus, OpPraHnsaumnaMin LOKYMEHTOB U CBEEHMIl He
MOMET ABNATLCA OCHOBAHMEM A/151 0TKA3A B NPeAcCTaBNeHn MyHUUMnansHom yenyru.

2.6.4. [JomxHocTHoe NAUo 1 (Unu) paboTHUK, yKasaHHLIX B nyHkTe 2.6.1
AAMUHUCTPaTUBHOIO pernaveHTa OpraHoB 1 opraHusauwii, He npegcTaBUBLLVE
(HecBoeBpemeHHO MPeACTaBUBLIKE) 3aNpOoLUEeHHbIE U HaxofdAalmMecs B pacnopsieHuu
AOCKYMEHT unu ceepeHus, nognexar 8AMUHMCTPATUBHON, AUCLMNIIMHAPHON UMK UHOJ]
OTBETCTBEHHOCTH B COOTBETCTBUU G SakoHonarenscToM Poccuiickon ®enepavinu,

2.6.5. 3anpewaetcs Tpebosath OT 3amBWUTEns AOKYMEHTbI CBELEeHUA, B TOM
“ncne noATBepxAaloLMe BHeceHue 3aABUTENeM nNnaThl 3a npeAOCTaBneHKe
MYHULIMNanbHOW ycnyru, Haxoaswmecs s PACMOPSKEHNN roCYAaPCTBEHHbIX OpraHos,
OpraHoB MEeCTHOro camoynpasneHus u MOABEAOMCTBEHHbIX NOCYAAPCTBEHHbLIM OpraHan
WNn OpraHam MecTHOro camoynpaBneHus opraHu3auuia.

Henpencrasnenune 3assutencm AOKYMEHTOB, COLEPXaLUUX CBELAEHMS, KOTOPbIE
HaxoaATca B pacnopsikeHun FOCYNapCTBEHHbIX OpPraHoB, OPraHOB MECTHOMO
CamoynpaeneHus W noaBefOMCTBEHHbIX FOCYAAPCTBEHHLIM OpraHaM WM opraHam
MECTHOIO - camoynpasneHus: opraHusaumii, He SIBNAGTCA OCHOBaHMEM JAnsA OTKasa
SAABMTENKO B NPEAOCTABNEHUN MYyHULMNATLHOI yenyru,

2.7. UcyepnbiBatoLwmii nepedeHb ocHoBaHWii ONA OTKasa B npuemMe OOKYMEHTOB,
HeobxoanMbIX A4ns npenocTaBnexus MYHULMNAnsLHOW yenyru

2.7.1. OcHoBaHWusgmu AR OTKasa B rnpueme AOKYMEHTOR, Heobxogumeix ans
MPEAOCTABNEHNA MYHULMNANbHO YCIyru, SenswTes:

1) npeacTtaeneHHble  3asBuTenem AOKYMEHTLI  codepkaT MogYUCTKU U
UCNIDABNEHWA TEKCTa, He 3aBEPEHHbIE B MOpALKe, YCTaHOBNEHHOM 3aKOHOAATENLCTBOM
Poccuiickot ®enepauynu;

2) [OKYMEHTI ConepxaT noBpeXaeHWs, Hanmuuue KOTOPbIX HEe nossonseT B
noNnHoM  oBbeMe wucnonbaoBaTh WHOpMaLUmMio U  ceegeHus, codepallieca B
AOKYMEHTax 4na npefocTaBrneHus MYHWULMNEN6HOM yenyru;

3) npegcTasneHHble AOKYMEHTEI UNW CBefeHWs yTpaTunu CUMY Ha MOMEHT
obpalleHus 3a MYHULIMNANLHOW ycnyroit (QokymeHT, YOOCTOBEPSOLWMA NONHOMOYMS
NPpeAcTasuTens  3asBuUTens, B cnyd4ae obpawenus 3a  npegocTaBneHUEM
MYHULIMNANLHOR yCryri ykasaHHbim muom);

4) nopaya 3zasBneHus o NPENOCTaBNeHUN  MYHULMNENLHON yenyru  u
HAOKYMEHTOB, Heobxogumbix ans MPEAOCTABNEHNA  MyHWUMNANBLHON  yenyri, &
SJIeKTPOHHOI thopme ¢ HapyLUeHNeM YCTaHOBNEHHbIX TpeGoBaHuii;

5) HEKOPPEKTHOE 3anonHeHne obsA3aTenbHbLIX Nonen s popme 3asBrneHus, B Tom
4NCNE B UHTEpaKTWBHOW hopme 3asBneHus Ha EnuHom, PecnyBnuvkaHckom noptane
(HegocToBepHoe, HenonHoe, nubo HenpasunsHoe 3anornHeHue);

6) NPEeACTaBNeHNe HenomHoro KomnnekTa AOKYMEHTOB, HeobxoguMbix A
NPEROCTaBNEeHUA MyHULMNANLHOR ycnyru;



7) 3asBneHWe o npepocTaBneHnu ycnyra nopaHo B opraH rocygapcTBeHHOMN
B1acTu, opraH MecTHOro camoynpaBrieHUst UMW OpPraHU3aLuio, B MONHOMOYUS KOTOpbIX
HE BXOOWUT NpefocTasneHne MyHUUUNansHom ycnyru;

8) HecobrniogeHune YCTaHOBMNEHHbIX cTaTkeil 11 degepansHoro 3akoHa oT 6
anpens 2011 roga Ne 63-03 «06 SMEKTPOHHOW MOANNCUY  YCMOBMIA NPU3HAHUS
AEUCTBUTENBHOCTY YCUNEHHON KBaNMMULNPOBaHHOI SNEKTPOHHON NOANUCH.

2.7.2. TlepeyeHb ocHoBaHWin 4Ns 0TKaza B npueme AOKYMEHTOB, HeoBXoaumMbIxX
AJIA NONYYeHUA MyHULMNanbHOW yenyru, aBnseTcs ncYepnelBakoLLmUMm.

2.7.3. PewweHve 06 oTkaze B NPUEME 3anaBNEHMs 1 [OKYMEHTOB, HEOBXOANMBIX
ANA NPENOCTABNEHNs MYHULMNANLHON YCYri, MOXET GbiTh MPWHATO Kak BO Bpewms
MPUeMa 3asBUTENs, Tak W MOCne NOMYYEeHWS OTBETCTBEHHLIM AOMKHOCTHLIM FILIOM
OpraHa HeoBxoaumbix gns MPEAOCTABNEHNA MYHULMNANLHON YCryri [OKyMEHTOB
(cBeAeHwir) g ncnonb3oBaHuem MEXBEeJOMCTBEHHOTO MHDOPMALMOHHOro
B3aMMOAENCTBIA, B CPOK, He nNpesbiluaowmit 9 pabounx aHeit co OHs perncTpauum
3aaBneHus.

2.7.4. 3anpellaeTcsi oTkasblEaTh B Npueme 3asdBneHUs U UHbIX JOKYMEHTOE,
HeobXxoaumbIX ANA  npemocTaBneHus MyHULMNAnsLHOM ycnyrn, B cnyy4ae ecnu
38ABNEHME U [OKYMEHTb, Heobxogumbie Ans NpefocTaBneHns MyHULUNAansHoN
yenyru, nofaHbl B COOTBETCTBMM © WHdopmaunelh o cpokax u nopsaxe
NPEnocTaBneHns MyHULMNansHoM yenyru, onybnukosaHHoi Ha EpuHom noprane,
Pecnybnuxatxckom noprane.

2.8. VicuepnbisatoLymii MeépeyeHb OCHOBaHWI ANA NPUOCTAHOBNEHUS UM OTKA3A B
NPEAOCTaBMeHUN MYHULMNANEBHOM YRy

2.8.1. OcHoBaHus ans npuocTaHoBReHUs NpenocTaBneHus MyHULMNansHoM
YCNYru OTCYTCTBYIOT.

2.8.2. OcHoBaHus 4518 0Tkasa B MPEAoCTaBNeHnn MyHULMNanLHOW yenyru:

1) B NpeacrasneHHbix 3asBneHAn U (MnU) BOKYMEHTaX COAepPUTCS HenonHas i
(wnu) HegocToBepHas WHOpMaLms:

2) nocrtynneHue oTseTa OpraHa rocyaapCTBEHHOW BNacTW, opraHa MECTHOro
camoynpasneHus nunbo noaBesOMCTBEHHON OpraHy rocygapCTBeHHOW BRacTv wunu
opraHy MecTHOro camMoynpaBneHus OpraHusaumn Ha MeXBeLOMCTBEHHbIN sanpoc,
CBUAETENLCTBYOWEro 06 oTeyTCTBUM AOKYMEHTa 1 (MNK) MHOPMALIMM, HEOBXOMUM bIx
ANA NpenocTaeleHns MyHULMNANbHOM YCnyru, ecnm cooTBETCTBYIOLNIA AOKYMEHT He
Bbin NpeacTasneH sassuTenem no COBCTBEHHOM MHULMATUBE;

3) otcyTcTBME cBEnEHMit O PErUcTpaunn rpaxkaaduHa no Mecty }uTenbcTea
(npebeiBaHua) B PacnopsXeHu OpraHoB MEeCTHOrO caMoyrnpasneHus.

2.8.3. lNepeyeHb OCHOBaHWMII ANA oTKasa B NpeaoCTaBneHUM MyHWULUNATbHON
YCIYTW ABNAGTCA UCUepnbIBaOLLMM.

2.8.4. 3anpellaeTcs 0TKasbIBATL B NpeAoCTaBneHn MyHULMNansHoW yenyri B
Chy4ae, ecnn saseneHue o npegocTaBreHUN MYHULMNANLHOA yCcnyri nogaHo B
COOTBETCTBUM C MHChOPMaLWeil 0 cpokax u nopAaaKe NpPefocTaBNeHUA MyHULMNANbHO
yenyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. TopsaoK, pasMep 1 0CHOBaHWUS B3VUMAaHUS rocyaapCTBEHHON NOLUMWHBI UMW UHOV
fNaThl, B3UMAEMON 3a npefocTaBreHne MyHUUMNAnNsHOJ ycnyri

MyHuumnansHas ycnyra npefocraenserca Ha 6e3Bo3MesqHON OCHORE.

2.10. MepeyeHs yenyr, KOTOPbIE ABMAIOTCA HeoOX0ANMbIMK U 0BA3aTENbHBIMI AN
MPEA0CTaBNEHNA MYyHULIMNANBLHOM YCRyru, B TOM YUche CBEEHMA O JOKYMEHTE
(noxkymeHTax), BbigaBaemMom (Bbld@aBaeMbIX) opraHu3aLuaMu, yyYacTBylOLMMHY B

NPEAoCTaBIeHN MyHULMNANbHbLIX YCryr

lMpepocTaeneHne HeOBXOAUMBIX U 0BSI3aTENbHbIX ycnyr He TpebyeTcs.



2.11. Nopsifok, pasmep 1 OCHOBaHWS B3UMaHMS MNaThl 33 npefocTaBnexe ycnyr,
KOTOPBIE ABNAIOTCA HEOOXOANMBIMK 1 0BS3aTeNsHLIMU ANS NPEeAOCTABNEH IS
MYHWULMNANLHOR yenyru, BKMKOYast MHOPMALIMIO O METOAMKE pacyeTa pasmepa Takoli
nnath

Mpepocrasnenue HeobxoOumbIX 1 obs3aTEenbHbLIX ycnyr He TpebyeTcs,

2.12. MakcumansHbiii cpok OXUAaHWs B 04epean Npu nogave sanpoca o
NPeaocTaBneHn MyHUUMnansHoi YCIyrW, yenyru, npefocTaBnsaeMoi opraHusayues,
y4acTByIOLeit B MpefocTaBneHn MyHULMNansHo YCAYrun, 1 Npu nonyyeHun
PE3ynbTaTa npeaocTasieHns Takux yenyr

2.12.1. Bpewms OXWhaHWa  npu  nogave  3asBMneHUs  Ha nonyvyeHue
MyHULIMNaneHoM ycnyru - He Gornee 15 MUHYT.

2.12.2. Mpu nonyyeHuu pesynbTaTa npefoCcTaBneHns MyHULWUNAanbHON YCIyri
MAKCUMANBHEIN CPOK OXUAAHNS B OYEpen He AOMmKeH npeebiwath 15 MUHYT.

2.13. Cpok 1 nopsiaok pervcTpaLmm 3anpoca 3aaBUTENs O NpeaocTaBNeHUu
MYHULIMMAnNbHOWM YCNyru W yenyru, npesocTaBnsemMoi opraHmsauven, yjacTeyloLei g
MPEAOCTABNEHN MYHULMNANBHOM YCIyri, B TOM Yncrie B 3MEeKTPOHHOW chopie

2.13.1. MNpw nuyHom oBpauweHnn 8 MLl B aeHb nofaqvu 3asaBfeHusa 3assuTeno
BblOaeTcs pacnucka nz AUC M®L ¢ perucTpaumoHHbim HOMEPOM, NOATBER¥OaloLLNM,
HTO 3asBneHue oTnpasnero, U AaToi Nogaqn 3asBIeHus.

232 Mpu HanpaBneHun 3asBnexHuns nocpeacTBOM, EpnuHoro,
Pecny6nukaHckoro noprTana sasBuTenNb B AeHb NO4ayu 3aasneHms nony4aer B nuyHom
kabvHeTte EpguHoro, PecnybnukaHckoro noprara u  no 3NEKTPOHHON noyTe
YBE[OMNEHMEe, rnoATBepXAalolee, YTo 3asBneHue OTNpaBfeHo, B  KOTOPOM
YKasbIBalTCS pervcTpaumnoHHbIi Homep U gata nogavu 3asBrneHus.

2.13.3. Tpu nuyHom oBpaweHun B OpraH B pAeHb nogaun 3assrneHus
YNOMHOMOYEHHbBIM [OMKHOCTHBIM NLoM OpraHa 3asBuTenio BblA@eTCca pacnucka w3
aBTOMaTU3NPOBAHHOK WHOPMALIMOHHOM CUCTEMbI, NPefHa3HaYeHHON ONs OKasaHus
FOCYRAPCTBEHHBIX U MYHWULUMABHBIX YCNyT, € PerucTpauynoHHbIM HOMEpoM, AaToi
noAayy sasaBneHns 1 nepevHem NpeacTaBneHHbIX OOKYMEHTOB.

2.14. TpeboBaHus Kk NOMELLeHUAM, B KOTOPbLIX NpegocTaBnseTcs MyHULMNanbHas
yenyra, K sany oxuaaHus, mectam s 3anonHeHms 3anpocoB O NpenocTaBneHni
MYHULMNANLHOW YCnyrn, UHOPMaLMOHHbIM CTeHAam ¢ obpa3suamu UX 3anonHeHus v
NepeyHem NOoKyMEHTOB, HeoBXoAUMBIX Ans NPedocTaBNeHUs Kaxaoi MyHULMnansHoi
YCnyru, pasmeLLeHuio n ochopMneHmio BU3YanbHOW, TEKCTOBOW W MynIbTUMEAMAHOI]
UHopMaLmMK o nopsagke NPeAoCTaBNeHWUs Takol YCryri, B TOM Ynche kK oBecneyenuio
AOCTYNHOCTW ANs MHBANWAOB YKa3aHHbIX 06 bLEKTOR B COOTBETCTBUM C hefepanbHbIM
3aKOHOLaTeNbCTBOM W 3aKOHO4ATENbCTROM Pecnybnuku TatapctaH o coumansHoi
3allMTe MHBaNUOoB

2.14.1. MNpenocrasnenne MYHUUMNANBHOW YCnyri OCYLECTBAAETCA B 34aHWAX 1
NnomeLLeHusx, oBopyaoBaHHbIX NPOTMBOMNOXapHON cucTemoin " cucTemMoi
NoXapoTyLUeHus.

Mecta npuema  3asisuTeneii obopynyloTcs  Heobxopumoi  Mebenbio Ans
0hopMIEeHNs JOKYMEHTOB, NHPOPMALIMOHHBIMK CTEHLAMMN.

2.14.2. B cooTBEeTCTBAM C 3akoHofdaTenbctsoM Poccuiickoit depepaunu o
CoumnansbHoi 3almTe WHBaNWAOB B Lensx BecnpenatcTeeHHoro pocTyna k MEecTy
NPEAOCTaBNEHUA MYHULMNANLHON yenyri obecneunsaeTes:

1) obecnevynsaeTcs BecnpenaTcTBEHHbIi AOCTYN WHBanWhoB K MecTy
MPEROCTABNEHUA MYHULMNANLHON YCryrn (yaoGHbIi BXOA-BbIXOO B MOMELUEHUS I
NepemeLlleHne B Ux npegenax):



2) BW3yanbHas, TekcToBas U MynbTUMenuiiHas wHopMauus o
MOPAAKE NPEAOCTABNeHNs MYHULMNANLHOW YCryrM pasMellaeTcs B YOO0BHbIX
ANs 32aABUTENEeN MECTax, B TOM YUCME C YHETOM OrpaHUUEHHbIX BO3MOXHOCTEN
WHBanNuAoB;

3) conposoxaeHve VHBaNWAOB, WMEKLMX CTOMKWE paccTpoiicTRa
PYHKLMN 3PEHUSA U CAMOCTOATENBHOMO NEPeABUXEHUs, N OKasaHKe UM NoMOLLK:

4) BO3MOXHOCTb CaMOCTOSTENbHOMO NEpeaBMmKeHNs No TeppuTopwuu, Ha
KOTOPOW  pacnonoxeHbl oBbekTh COLMANbLHOM, WHXEHEePHON u TPaHCNOPTHON
WHPaCTPYKTYp, BXxoaa B Takme ofbekTsl u BbIXOAA W3 HUX, NOCAAKN B TPAHCNOPTHOE
CPEACTBO 1 BbICAAKN U3 HEro, B TOM YUGHE C UCMONL30BAHNEM Kpecna-konsacku;

5) Haanexalee pasmellieHne  obopyaoBaHus W HocuTenei
MHbopMaLuK, HeoBXOAMMBLIX AMS oBecneyeHns BecnpensaTcreeHHoro gocrtyna
VHBANWAOB K YCIyram ¢ y4eTOM orpaHuyeHnii nx KNIHEOEATENBHOCTH;

6) pybnuposaHue Heobxogumon gns WHBanNW4oB 3BYKOBOW MK
3pUTENBHOK WHGOPMaLMK, a Taioke Hagnucen, 3HaKkoB W WHOM TEKCTOBOW W
rpacuyeckoil  HopmMaLmn SHaKkamu, BbINOMHEHHLIMK  pPeNbedHO-TOYEYHBIV
Wwpudhtom Bpaiins:

7) Jonyck cypoonepesoaquKka u TMChNOCYpaonepeBogUmKa;

8) ponyck cobaku-npoBoAHUKa npu Hanu4mu OOKyYMeHTa,
MOATBEPXAAIOLLEro ee cneluansHoe obyyeHue BbldaBaemoro no cdopme u 8
NOPAAKE, KOTOPLIE YCTAHOBMNEHLI NPUKAZOM MuHucTepcTBa Tpyga U coumansHoi
sawmThl Poccuiickont ®efepauun ot 22.06.2015 Ne 386H «O6 yTBepxoeHum
thopMbl - BoKymMeHTa, NOATBEPXKAAOLWEro cneuwansHoe obydeHue cobaku-
NPOBOAHMWKA, U NOpAAKa ero Bbigaqmny.

2.14.3. TpeboBanus B uyacTn obBecnedeHus AOCTYMHOCTN  ONS  WHBANWAoE
00BEKTOB, B KOTOPbIX OCYLUEeCTBNACTCA NPefOCTaBneHe MyHULMNANbHOM yenyru, u
CPEACTB, WCNOMb3yeMblX MpU NpenocTaBneHuu MYHULMNaneHON ycnyru, Kotopsle
ykasaHel B noanyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPATUBHOIO pernamMeHTa,
NPUMEHAOTCA K ofBbektaM u cpegcream, BBEAEHHLIM B aKcnnyaTauuio Wi
NpoWenLnM MOASPHU3ALINIC, PekoHCTpyKkymMio nocne 1 uona 2016 roga.

2.15. MokasaTtenu AOCTYNHOCTU U Ka4ecTBa MyHUUMNANLHOM YCAYT1, B TOM Ynche
KONN4ECTBO B3aNMOLENCTBUI 3a9BUTENSA C AOMKHOCTHLIMM nnuamu npu
NPEAOCTABNGHUM MYHULMNANBHOIA YCryrn 1 ux NPOACIKUTENBHOCTD, BO3MOXHOCTL
nony4Yexns nHopMaLmMn 0 Xode npeAoCTaBneHIs! MYHULMNENLHORW YCNyTu, B TOM
Yucne ¢ Mcnonb3aoBaHuem MHHOPMALIMOHHO-KOMMYHUKALUOHHbIX TEXHONOIUA,
BOSMOXHOCTb NMBO HEBOZMOXHOCTb NONYYEHNS MYHMUMNAMLHOM yCcnyru B
MHOTOYHKUMOHANBHOM LieHTpe NPEAOCTABNEHNA rocyaapCTBEHHbIX U MYHULMNAMbHbIX
yenyr (B TOM uncne B NonHom obbeme), 8 no6om TeppuTapransHoM noapasaeneHum
OpraHa NCnoNHNTENLHO PacNoPAANTENLHOMO OPraHa MECTHOro camoynpaeneHna, no
BbIOOpY 3asBUTENSs (3KCTEPPUTOPHANLHEBIN NPUHUMN), NOCPELCTBOM 3anpoca o
NPEAOCTaBNEHUN HECKOMBKWX roCy1apCTBEHHBIX U (MnK) MyHULMNAnBHEIX yonyr 8
MHOTOYHKUNOHAMbHBIX LeHTpax NPEnOoCTaBNEHUSA rOCY4apCTBEHHBIX 1
MyHULMNANBLHEIX YCRyr, NpeaycMoTpeHHoro craTthel 15.1 ®enepanbHOro 3akoHa
No210-03 (komMnneKcHbIR 3anpoc)

2.15.1. Mokazatensmu AOCTYNMHOCTW MPeAOCTaBNEHNs MYHULMNANLHOR yCnyri
ABNAKTCA:

PaCNONOXEHHOCTL MOMELLEHNS, B KOTOPOM BEAETCS NpUem, BblAada foKyMeHTos
B SOHE [OCTYNHOCTN OBLUECTBEHHOrO TpaHcnopTa:

Hanuyne HeobxoOumoro kKonuuecTsa CNeunanicToB, a Tawke NoMeLLeHu, B
KOTOPBIX OCYLUECTBSAETCA NpUem JOKYMEHTOB OT 3agBuTenen;

Hanuine wucyepnelBawLen uHhopMauMn o crnocobax, nopsgke W cpokax
NPSA0CTaBNeHUA MyHWUMNanbHOM yenyru Ha UHpOPMaLMOHHBIX cTergax, EauHom
noprane, PecnyGnunkaHckom noprane, oprLmarnsHoM caiiTe MyHULMNANLHOTO palioHa;

OkasaHWe nomolM WHBanugam B nPEOfoSEHUM BapbepoB, MeLaoLLMX
MOMTYHYEHUI0 UMK yCIYr HapaBHe ¢ JpyriMK MuLamu.



2.15.2. TokasaTensmu KavecTBa MPELOCTABMEHMS MYHULMMANsHoOW  yenyru
ABMNAOTCS,

1) cobniopenne cpokos npuema u paccMotpeHus NOKYMEHTOB;

2) cobroaerne cpoka NonyyYeHns pesynsTata MYHWULMNANLHOW yenyru;

3) oTcyTcTBME 0BOCHOBaHHBLIX *anob Ha HapylweHns aiMWHUCTPATNBHOIO
pernameHTa, coseplueHHble paboTHukamu OpraHa;

4) KONMYecTBO B3AMMOLEUCTBWI 3a8BUTENS © OOMKHOCTHBIMKM  Muamu  (Bes
yyeTa KoHCynbTaumi):

B3aUMopencTeue 3asBuTens ¢ paBoTHUKaMMU Oprata wnu MOL  npu
MPEAOCTABNEHUM  MYHULMNAnbHOM  YCNYrM  OCYLWECTBMSIETCS  OanH pas npu
MPEACTABNEHUN 3a5BMNEHUS CO BCEMU HEODXOANMBLIMU [OKYMEHTAMM;

OAWH pas B cryyae HeobXOAUMOCTW MOMyYeHus pesynbTaTa NPesoCcTaBneHus
MyHULMNaneHo ycnyrn B Oprade wnu M®LL B chopme sk3emnnspa aneKTPOHHOMO
AOKyMeHTa Ha BymaxkHom HocuTene.,

MpOAOMKNTENBLHOCTE OHOTO B3AMMOASHCTBUS 3asBUTENs C [OMKHOCTHbLIMY
fMuamn npu Npe[ocTasneHni MyHNLMNansHoM yonyri He npesbiwaeT 15 MUHYT.

3asBuTEnb BNpaBe OLEHUTL KaYyecTRO NPefoCTaBneHUs MyHULUMNANLHOA YCnyri
C MOMOLUBIO YCTPOWCTE MOABWXKHOM paguoTenedOHHOM CBA3K, C WCNONb30BAHWEM
Eaunoro, PecnyGnukarckoro noprana, TEPMUHAMNEBHLIX YCTPOWCTE.

2.15.3. WHdbopmauuma o xofe npegoctasneHns MYHULMNANLHOW YCryru MoxeT
ObITb  nmonyyeHa 3asBuUTEnEM B NUYHOM kabuHeTe Ha EguHom noprane,
Pecny6nukanckom noprane, 8 Oprane, ML,

2.15.4. TlpenocTasnexe MyHULMNAMLHON ycnyrn ocyliecTtensietcss B niobom
M®Llino BbiGopy 3asBuTEns HesaBUCUMO OT MECTa €ero XuTenbcTBa MMM MecTa
(haKTUHECKOTo NpoXMBaHUS (npeboiBaHna) Ha Tepputopum PecnyBnuku Tatapcrad no
SKCTEPPUTOPUANEHOMY NPUHLMMY.

MyHuumMnansHas ycnyra B coctase KOMMNEKCHOro 3anpoca He npefgocrasnsaeTcs.

2.16. UHble TpeboBaHus, B ToM Yncne yquTbIBaKLne ocobeHHOCTU NpegocTasneHus
MYHULIMN@nkHOM YCRyri no sKCTeppUTOpUansHoMy npyuHumMny (B cnyvae, ecnu
MyHUUMNanbHas ycnyra npegoctasngeTcs no SKCTEPPUTOPUANLHOMY MPHUHLMMY) 1
0COBEHHOCTK NPeAoCTaBIEHNA MYyHULMNALHOIA YCnyru B 9NEKTPOHHOK hopme

2.16.1. Mpu npenocTasneHnm MYyHULMNANsLHOW YCnyrn B 3MeKTPOHHOW thopme
3aABUTENb BNpaBe:

1) nonyuuts uHdbopmauuie o nopsifke W cpokax npegocTasneHus
MyHULMNANLHOW yCnyru, pasmeLyeHHylo Ha EguHom noptane, PecnybnukaHckom
noprane;

2) nopaTb 3asiBlIEHME O MPEfoCTaBNeHUM MYHULMNANLHoOM YCryru 1 WHbie
HOKYMEHTbI, HeOOXOANMbIE ANA NPEeNOCTABNEHNS MYHULIMNANsHOM YCInyru, B TomM yucne
AOKYMEHTBI 1 MH(OPMaLWIO, 3NeKTPOHHbIE 06pashl KOTOPLIX paHee Bbinu 3aBepeHbl B
COOTBETCTBUW C NYHKTOM 7.2 YacTu 1 ctatbi 16 ®egepansHoro 3akoHa Ne 210-03. ¢
ucnonbsosaHuem EanHoro, Pecnybnnkarckoro noprana;

3) nonyuYuTh CBEAEHUS O XOAE BLINOMAHEHWS 3asBNEHUN o NpegocTaBneHnn
MYHULMNANbHOW YCYru, NOAaHHbIX B 3NEeKTPOHHON dopme;

4) oCyL|eCTBUTL OLEHKY KayecTsa NPeAoCTABNEHUA MYHULIMNAMNEHOR yenyru;

9) TMOMyYuTb pesynbTar NpeAoCTaBleHMs MyHULMNANLHOW ycnyrn B chopme
3MEKTPOHHOro AOKYMEHTAa:

6) nogatb xanoby Ha pellueHwe u geiicTane (Be3peiicteue) OpraHa, 2 Takke
€ro  [OIMKHOCTHLIX NUL, MYHAUMNANbHBIX  CAYXALMX MOCPEACTBOM  EAUHOTO.
PecnybnukaHckoro nopTana, nopTana chenepansHon FOCYOAapCTEEHHGIH
NHOPMaLIMOHHON CUCTEMbI, obecneunsaroLei npoyece gocynebHoro {BHecynebHoro)
obkanosaHus  pelleHuit W OEercTBMIA (OesneicTBust), COBEpLUEHHLIX  MpW
MPEOOCTABNEHUM  rOCYAapCTBEHHbIX W MYHALMMAnbHbIX  YCryr  opraHamu,
MPEAOCTABIIAIOLIMMU FOCYAAPCTBEHHBLIE U MYHULMNANLHBLIE YCAYTU, UX SOMBKHOCTHBIMY
fMLamu, rocynapcTBEHHBIMI U MYyHULIMNANbHBIMA CRYKALLIMMMU.



2.16.2. opmupoBaHKe 3asBNeHrs OCYLLECTBAAETCS NOCPEACTBOM 3anonHeHns
ANEeKTPOHHOW opmbl 3asBneHus Ha Eguvom, PecnyBrivukaHckom noprane Ges
HeoBX0AMMOCTY AONONHUTENBHON NOAAYN 3aABNEHUA B KaKOR-Nubo MHOM cthopme.

2.16.3. MNpu dbopmupoBaHuy 3aseneHs obecneynBasTcs:

1) BO3MOXKHOCTb KOMUPOBAHUA U COXPAHEHWS 3ASBMNEHNS U UHBIX JOKYMEHTOB,
HeobXoAMMBIX AN NPefoCTaBNeHUs Yenyru;

2) BO3MOXHOCTb 3AMOSIHEHUS HECKOMbKAMM 3asBUTENSMU OfHOW 3MEeKTPOHHOM
hopmbl 3asBReHrs npu obpalleHun 3a ycnyramu, npegronaralowmMi Hanpasnexve
COBMECTHOIO 3asBMEHUA HECKONbKUMM 3aABUTENAMN;

3) BO3MOXHOCTb neyaTn Ha ByMaXkHOM HOCUTENe Konuu ANEKTPOHHON hopMbl
3asBneHus;

4) coxpaHeHWe paHee BBEEHHbLIX B SIEKTPOHHY0 DOPMY 3aABMNEHUS 3HEYEHN
B NioBoit MOMEHT no KeraHWio Nonb3oBATENs, B TOM YUChe npy BO3HWKHOBEHKI
ownbok BBOAA W BO3BpaTE AN MOBTOPHOMO BBOJA 3HAYEHWUI B 3NEKTPOHHY chopmy
3asaBeHUs;

5) 3anonHeHue noner 3MEKTPOHHON hOPMbI 3asBREHMS 40 Havana BBOAA
CBEHEHWU 3asBWTEeneM C WUCNoMb30OBaHUEM CBEAEHWA, pasMelleHHbix B ECUA, n
CBedeHUid, onybnuKoBaHHbIX Ha EpfuHomM, PecnybrnivkaHckom noprane, B 4acTy,
Kacawlleiica cBegeHui, OTCYTCTBYIOLUMX B eOuHOW cucTeme wuaeHTUdMKauum un
ayTeHTUUKALMN;

6) BO3MOXHOCTb BEpHyThbCS Ha MOBOM U3 3TAMOB 3aNONHEHNS 3NEKTPOHHOM
thopMbl 3a8BNEHIUs Be3 NoTepn paHee BBeAEHHOI nuHdopmaLuu;

7) BO3MOXHOCTb [OCTYNa 3asBUTENS K paHee NOGAHHBLIM UM 3asBNeHUSM B
TeHeHMe He MeHee 0[IHOro rofa, a TakkKe YacTUUHO ChOPMUPOBAHHbLIM 3ASBMNEHUSIM - B
TeYeHUEe He MeHee 3 MecsLes.

2.16.4. Banuce sasiBuTENeil Ha npuem B MOL| (nanee - 3anuch) OCYLLECTEIAETCS
nocpencTeom EauHoro, PecnybnvikaHckoro noprana, TenedoHa KoHTakT-LeHTpa M®L.

3asBUTEN0 NPEOCTaBNAETCH BO3MOXHOCTb 3an1ck Ha NobBble cecbogHble ang
fpueéma naty u Bpems B npefenax yCTaHOBNEHHOrO B MHOMOMYHKLMOHANLHOM LieHTpe
rpadpmka npuema.

3annce Ha onpedeneHHyo faTy 3akaHuMBaeTcs 3a CYTKW [0 HacTynneHus 3Tol
Aatsl,

Ans  ocywecTsneHus npensapuTentHoil  3anucu nocpegcTeoMm  EnuHoro,
PecnybnukaHckoro noprtana 3asewTenio HeobxoanmMo yKasaTb 3anpalivBaeMble
CUCTEMOI AaHHbIE, B TOM Yucne:

thamununio, Ms, 0TYECTBO (NPU HANMYMK)

Homep TenedoHa;

afpec 3reKTPOHHOW NOYTLI (M0 XKernaHuio):

Xenaemyio aaTy u Bpemsa npuema.

B cnyyae HecooTeetcTBUS cBefeHuii, koTopbie COOBLUMA  3asBUTEND npu
NPeABapUTEeNLHON 3aNUCU, [OKYMEHTaM, NPEACTABEHHbIM 3asBUTENEM MPU AUYHOM
npveme, npeasapuTenbHas 3annchk aHHynMpyeTcs.

Mpu ocywectBneHuu npeasapuTensHOM 3aMUcK 3asBUTENIO 0BecneunBacTCs
BO3MOXHOCTb pacnevartarte TanoH-noATBepXkaeHne. B cnyyae, ecnu 3aseuTers
COOBLUMT aApec 3neKTPOHHOW MouYThl, Ha YKA3aHHBbIN agpec TakkKe Hanpaensercs
WH(OPMaLMA O MOATBEPXKOEHWN NpenBapuUTENbHOM 3anucy c yKasaHuem [athbl,
BpemMeHn 1 Mmecta nprema.

Mpu ocywlecTBneHnn npeaBapuTENLHOM 3aNUCU 3asBUTENL B OBS3aTENLHOM
nopagke MHGOPMUPYETCA O TOM, YTO NpeABapUTENbHAs 3anuchb aHHynupyeTcs B
Chy4ae ero HesBKW No ncTedeHun 15 MUHYT ¢ Ha3HaYeHHOTo BPEMEHU nprema.

3anBuTens B NGO BpeMs BNpaBse oTKa3aThes oT npegsapuTenbHOR 3anucu.

3anpelyaetca TpebosaTk OT 3asBUTENS COBEPLUEHUA WHbIX OEWCTBUIA, kKpome
NPOXOXKASHUS MAEHTUDUKALMK W ayTEHTUDUKALUMN B COOTBETCTBUU C HOPMATUBHBINY
NpaBoBbIMK akTamu Poccuitckolt defepaumn, ykasaHus LEenu npueMa, a Takke



npefocTaBneHnus CBefeHWA, HeoBXoauMbIX M pacyeTa ANUTENbHOCTY BPEMEHHOrO
WHTEpBana, KoTopbIi HeoBxoarMo 3abpoHpoBaThL 48 NpUema.

3. CocTag, nocnefoBaTenbHOCTL M CPOKK BLINONHEHUS aOMUHUCTPATUBHbLIX
npoueayp, TpeOoOBaHMA K NOPAAKY UX BbIMNOMHEHUs, B TOM YUCIe 0COBEHHOCTH
BbIMOMHEHUA aAMUHUCTPATHUBHLIX NPOLEAYP B 3NeKTPOHHOW hopMe, a Takke
0COGEeHHOCTH BhINONMHEHUA aAMUHUCTPATUBHBIX Npoueayp B
MHOroYHKLMOHANLHLIX LIeHTpax

3.1. OnucaHwe nocnefoBaTensHOCTW 4ENCTBIIA NpY NPeaocTaBneHuu
MYHULMNaNbHOR yenyri

3.1.1. MpepocTasneHne MyHULMNANbHOW yCrnyr BKNYaeT B cebs cneaylouve
aAMUHUCTPaTUBHLIE NpoLeypbl:

1) KOHCYNETUPOBaHWE 3aABUTENS:

2) NpUHATME U PacCMOTPEHUE KOMMIEKTa [AOKYMEHTOB, NpeACTaBNEHHbIX
3aaBUTENEM;

3) HanpaBneHne MEXBELOMCTBEHHbLIX 3aNPOCOB B OpraHsl, yyacTBylolne 3
npefocTaBneHu MyHULMnansHoi ycnyru;

4) noArotoBka peaynbTaTa MyHULUMUNANBHOW YCNYTu;

S) BblAa4a (HanpaeneHue) 3asBUTENIO PE3ynbTaTa MyHULMNANLHOM yenyri;

6) ucnpaeneHne TEXHUYECKUX OLLMBOK.

3.2. OkasaHuWe KOHCyNbTaUWid 3asiBUTEnNo

3.2.1. OcHoBaHWEM Hayana BLINOSHEHUA aOMWHUCTPATUMBHOW npolenyps
ABNAeTCA obpalleHne 3asBUTENd NO BOMPOCAM, CBA3AHHLIM C NPEeaocTaBneHuem
MYHULMNANbHOW YCIyri,

AOMKHOCTHLIM ~— NUUOM  (paBoTHUKOM), OTBETCTBEHHBIM 3@  BbINOMHEHWE
agMUHNCTPaTUBHOIW NpoLenypsl, ABNSETCH:

npu obpallyeHun sassutens B MOL — pabotHuk MdL;

npu obpalleHun 3sassutens B Oprad - 3aMecTUTens pPyKoBOAUTEnNS
WcnonHutensHoro komuTeta CTapOy3eeBCKOro Cenbckoro noceneHns (ganee -
LOMNXHOCTHOE NULI0, OTBETCTBEHHOE 38 KOHCYIbTUPORAHUE).

3.2.2. 3aaBuTenb BNpaBe 06paTUTLCA 32 KOHCYNbTALWMEA O NOPSOKE U CPOKAX
NpefocTaeneHna  MyHuuunansHoi yenyrm B8 M®L nuyHo W no TenedoHy w
ANeKTPOHHOW noyTe.

PabotHuk MOLL koHeynbTUpyeT 3asBUTENs, B TOM 4YMGIe Mo cocTasy, dopme
NpeacTaBnAeMOi OKYMEHTaUMM 1 APYTUM BOMPOCAM AS1S MOMYYeHUA MyHULMNansHOIMR
yenyru.

3asBuUTENb MOXET NoNy4yuTb WHDOPMAaUMIO O MOPSAKE NPEAoCTaBheHus
MYHULUMNansHoM ycrnyri Ha othuumansHom caite M®L| http://mfc16.tatarstan.ru.

AOMVHACTPaTUBHbIE MPOUEOypbl, YCTaHABWBAEMbIE HACTOALLMM MYHKTOM,
BLINOMNHAKTCA B AeHb 0BpalleHus 3assuTens.

PesynbTatamMn  BbINOMHEHWS  aAMWUHWCTPATUBHLIX  MNPOLEAYP  ABIAKTCH:
KOHCynbTauMa no cocrasy, (opme MpeacTaBnAeMol [OKyMEHTaumMu W Opyrum
BOMpocam, HeoBxoauMbIM ANs NONYYeHUs MyHULUNANEHOR YCnyri.

3.2.3. 3aaButens snpase 0bpatuThea B OpraH no TenedoHy W SNEKTROHHONM
noYTe, a Takke nonyYnTh KOHCcynbTauvio Ha EauHom, PecnybnukaHckom nopTane,
caiite OpraHa o NnopsaaKe U CPOKax NpPefocTaBhneHust MyHULMMNAnNbHOW Yenyr, B ToM
4ucne no cocTasy, (POPME NPencTaBnseMoi AOKYMEHTaLWMK U ApyriMm Bomnpocam Ans
nony4eHna MyHuLrnansHo yenyru.

[omKkHOCTHOE nNWULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHue WHdgopMupyeT

3asBUTENA B COOTBETCTBUM ¢ TpeboaHmaMM nyHkTa 1.3.4 agMUHUCTPaTUBHOIO
pernamexTa.



AIMUHUCTPATUBHbIE MPOLIAYPSI, yCTaHABMMBAGMbIE HACTOALMM  MYHKTOM,
BLINONHAKOTCS B Te4eHUe Tpex pabouux qHeit co AHs nocTyrneHus obpaLleHs.
Pesynbtatamn  BbinonHeHus aOMUHUCTPATUBHLIX  Mpoueayp  SBMSAKTCH:

KOHCYMbTaUMW no  cocTasy, opme NpeacTaBnAeMoil [oKyMeHTauuu w Lpyrim
BOMpocam, HeOBXOANMBLIM M1 NOMYYEHUs MYHULUNANLHON ycryru.

3.3. MpuHATUE M paccMoTpeHne KomnneKTa AOKYMEHTOB,
NpencTaBneHHbIX 3aaBUTEneM

3.3.1. Mpuem fokymeHToB Anis MPEAOCTABNEHN MyHULMNANBHON yCnyrk Yepes
M®L| unm ynanexHoe paouee mecro MoL.

3.3.1.1. 3asBuTens (npeacTaButens 3aABuTens) obpawjaetcs B ML ¢
3anpocoM O NpefoCTaBneHn MyHULMNATBHOL ycnyrn n npeacraBnaeT AOKYMEHTh B
COOTBETCTBUM C NYHKTOM 2.5 aAMUHUCTPATUBHOTO pernameHTa.

3.3.1.2. PaboTHuk M®L|, Begyumit npuem 3anaBneHui:

onpenenseT npegMeT obpalyeHus;

YAOCTOBEPAST NUYHOCTL 3adBUTENS;

MPOBOAUT NPOBEPKY NOMHOMOYMIA NLA, NOAALErD AOKYMEHTBI;

MPOBOAUT MPOBEPKY COOTBETCTBUS [LOKYMEHTOR TpeboBaHuaM, yKkasaHHbIM B
NyHKTE 2.5 a4MUHUCTPATNBHOrO pernamexTa;

3aMonHAGT aNeKTPoHHYIo chopmy 3ansneHus 8 AUC ML,

NPV NpefocTaBneHnn 4OKYMEHTOB, ykasaHHbIX B NyHKTE 2.5 agMUHUCTPATUBHOID
pernameHTa Ha BymaxHom HocuTene, ocyllecTenseT CKaHWPOBaHWE NPeaCTaABNEHHbIX
OOKYMEHTOB;

pacnevarteiBaeT 3aasneHne us AUC MoL;

NEPenaeT 3anaBMTENIO Ha NPOBEPKY M NoanMcaHue;

rocne NoanucaHusa ckaHupyeT noanucaHHoe saseneHue B AUC MaLL:

sarpyxaet 8 AUC MOL| pokymeHTsl, NpefcTasneHHble B aMeKTPOHHON dhopme
MW 3NEKTPOHHbIE 0Opasbl OTCKAHUPOBAHHLIX [JOKYMEHTOB, POPMUPYET 3NEKTPOHHOE
Aeno;

BO3BpaLlaeT NoAnNMCaHHoe 3asiBreHne U OpuUrMHanbI ByMa’kHBIX JOKYMEHTOB!

BbIAET 3aABMTENI0 PACNIUCKY B NPUEME 4OKYMEHTOB.

AOMUHUCTPATHBHbIE npoledypbl, ycTaHaBNWBaeMble HACTOALMM  MYHKTOM,
BbINOMHAKTCA B AeHb obpalleHns 3assuTens.

PesyneTaTamu BeInonHeHus a0MVHICTPATUBHbIX NpoLeayp ABMAKTCA: rOTOBOE ¥
OTNPABKE 3aABMNEHNe 1 NakeT AOKYMEHTOB,

3.3.1.3. PabotHuk M®L| Hanpasnset naket LOKYMEHTOB, MNPUHATLIX OT
sasBuTens B OpraH B aneKkTPOHHOIA topme (B cOCTaBe NaKeToOB SMEKTPOHHbIX Oen) B
Te4eHne ofHoro pabovero AHs co gHA obpalieHus 3aseuTens B CTPYKTYPHOE
nogpasaeneHue Mol

Pesynbtatamn  BbinonHeHus aOMWUHUCTPATUBHBIX  MPOLEeAyp  ABNAIOTCH:
SaABNEHWE W nakeT [NOKYMEHTOB (INMEKTPOHHOE AEeno), HanpaeneHHsle B OpraH,
NOCPEeACTBOM CUCTEMbI 3NEKTPOHHOMO B3aUMOAENCTBUS.

3.3.2. Tpuem aokymeHToB ans npefocTaBneHus MyHUUMNansHOW ycnyru B
SNEKTPOHHOW dhopMe Yepes EauHbIi, PecnybrnukaHckuia noptan.

3.3.2.1. BasiBuTens ANs nogaun 3asBReHNs B 3MNEKTPOHHOW chopme BbINOMHAET
chenyrLlne gencTemns:

BbIMOMHAEST aBTOPU3aLINIO;

OTKpbLIBAET (hOPMY INEKTPOHHOIO 3aABMNEHUS:

3aronHAeT opMy  3MeKTPOHHOrO  3asBneHus, BKITIOYAIOWLYD  CBEOeHus,
Heobxoaumele v obsizatenbHble 4ns NpeAcCcTaBNEeHUsA MyHULUMMNANLHON YCNyru;

MPUKPENNAET OOKYMEHTbI B 3NEKTPOHHON (hopMe unu 3NEeKTPOHHbIE 0bpassi
AOKYMEHTOB K (pOpMeE 3MEKTPOHHOIO 3asiBNEHNS (Npu HeobxoammocTw);



nooTBepxaaeT hakT O3HAKOMMEHWA W cornacus ¢ YCnosusmMu U NOPALKOM
NPenoCTaBNEHUA MYHWULMNANbHOR YCnyrn B 3NEKTPOHHON dhopme (ycTaHaBrnvisaet
COOTBETCTBYIOLLYIO OTMETKY O Cornacum 8 pOpMe ANeKTPOHHOTO 3asBNeHUs);

NOATBEPXOAET AOCTOBEPHOCTb  COOBLUEHHbIX CBEAEHWA  (yCTaHaenusaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPME BIIEKTPOHHOTO 3asBNEHNS);

oTnpasnseT 3anonHeHHoe 3NEeKTPOHHOE 3asBneHne (HaxkumaeT
COOTBETCTBYIOLLYYIO KHOMKY B hOPME 3MEKTPOHHOTO 3aABNEHUS);

3MEeKTPOHHOE 3asBNEHWe NoAnMCLIBAETCS B COOTBETCTBUMM C TpeboBaHwsMU
nyHkra 2.5.3 agMnHUCTpPaTUBHOIO pernameHTa,;

nony4yaeT yBefoMneHne ob oTnpaBke 3MeKTPOHHOrO 3asBneHus.

dopmaTHo-noruyeckas nposepka cthopmupoBaHHOTo 3aABreHus
OCYLLIECTBAAETCA MOCne 3anonHeHus 3asBUTENEM Kax4oro W3 MOMei 3MneKTPOHHOW
thopMbl 3assneHus. MNpu BbIABAEHWM HEKOPPEKTHO 3AMOIHEHHOrO NOMNs SNEKTPOHHON
hopMbl 3afIBMEHVS 3asBUTENb YBEAOMMSETCA O XapakTepe BbISBEHHOW OLMOKM W
nopsake  ee  ycTpaHeHws  NocpeacTeoM  MHGopMaLMoHHoro  coobLieHus
HENoCpPeACTBEHHO B 3MEKTPOHHOM dhopMe 3asBneHns.

AOMUHUCTpATUBHLIE Mpouenypel, YCTaHaBnMBaemMble HacToAWWM  MyHKTOM,
BLINOMHAKTCH B AeHb oBpalleHus 3aaBuTens.

PeaynsTaTamy  BbINOMHEHUs]  3OMMHWCTPATUBHLIX — Mpoueayp  ABMSAKTCA:
3MNeKTPpoHHOEe feno, HanpaeneHHoe B OpradH NocpeacTBOM CUCTEMbI 3MEKTPOHHOIO
B3aUMOOENCTBIMSA.

3.3.3. PaccmoTpeHnue komnnekta gokymentos OpraHom.

3.3.3.1. OcHOBaHMEeM Hayana BbIMNOMHEHUs agMUHMCTPaTUBHOW npoueayphbl
ABMSETCA NOCTYNMeHWe 3asBfEHWs UM  WHbIX [OKYMEHTOB, HEeoDXoAuMbIX AnA
npenocTaBneHnsa MyHULUMNaneHOW yenyru.

[OMmKHOCTHBIM ~ nuuoM  (paboTHWKOM), OTBETCTBEHHbLIM 32  BbINOMNHEHUE
aaMUHUCTPaTUBHON npouenypel ABNAETCH 3amecTuTens pyKOBOAMTENS
WcnonHutensHoro komuteta CTapoy3eeBCKOro Cenbckoro rnoceneHwa panee -
[LOMKHOCTHOE NULIO, OTBETCTBEHHOE 33 NpUeM AOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE NULO, OTBETCTBEHHOE 38 MNpUeM OOKYMEHTOB, B cly4ae
ofpalyeHnn 3aasuTens ¢ sansneHunem B Oprax:

onpepenseT npeaMeT obpalleHus;

ycTaHasnNMeaeT NNYHOCTL 3aaBuTens;

NPOBOAUT NPOBEPKY NOAHOMOYWIA NULA, NOAAKLIETO AOKYMEHThI,

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TPEBOBaHMAM, yKasaHHbIM B
nyHkte 2.5 agMWHUCTPaTUBHOIO  pernaMeHTa, MpoBEpKYy  COOTBETCTBUSA
npeacTaBneHHbIX 4OKYMEHTOB YCTAHOBIEHHBIM TpeboBaHuAM (Haanexaiiee

ohOpMMEHME KONWIA [OKYMEHTOB, OTCYTCTBME B [OKYMEHTax NoAHUCTOK,
NPUNIUCOK, 324EPKHYThIX CMOB U VHBIX HE OrOBOPEHHLIX CMPaBneHNi);

3anonHAeT  ANeKTPoHHyr  (opMy  3aABMNEHWs B aBToOMaTU3NPOBaHHON
MHDOPMALIVOHHOM CUCTEME, NpefHasHa4YeHHOW OMA OKAa3aHWA rocynapCTBeHHbIX 1
MYHULMNANLHBLIX YCAYT;

Npu NpegocTasieHni AOKYMEHTOB, yKasaHHbIX B NYHKTE 2.5 afMUHACTPaTUBHOMO
pernameHta Ha GyMa)kHOM HocuTene, OCYLLECTBNAET CKaHNpOoBaHue NpeacTaBieHHbIX
LOKYMEHTOB;

pacnevaTblBaeT 3asBleHune;

nepenaeT 3asBUTENIO Ha NPOBEPKY U NoAnucaHune;

nocre NoanucaHWa ckaHUpyeT NoANUCaHHOE 3aABNeHNE,

3arpyxaer B aBTOMaTU3UPOBaHHYIO MHAOPMAaLMOHHYIO cucTeMy,
npeaHasHayYeHHy ANs  OKasaHWa rocyaapcTBeHHbIX W MyHUUMnaneHeIX  ycnyr
[OKYMEHTbI, MPEACTABIEHHbIE B BMEKTPOHHON (OpME UMK 3NEKTPOHHbIE 0bpassl
OTCKaHUPOBAHHbIX AOKYMEHTOR, DOPMUPYET SNEKTPOHHOE AENO;

BO3BpPALLAET MOANMCAHHOE 3asBNEHWe ¥ OpurnHanbl OyMakHbIX AOKYMEHTOB
3as8BUTENIO;

BblJaeT 3asABUTEN0 pacnucky B NpUemMe JOKYMEHTOB.



B CMy4ae Hanuuus OCHOBaHMI fiN4 0TKa3d B NPUEME [OKYMEHTOB JOMKHOCTHOE

7MUO, OTBETCTBEHHOE 3a MpUeM [AOKYMEHTOB, YBEAOMISIET 3asBUTENS O HanMuuu
NPENATCTBUIA AN Npuema 3asBNEHUs U BO3BPALLAET eMy JOKYMEHTbI C ODbSCHEHNEM
COAEPHAHVA BbIABMNEHHbIX OCHOBAHWIA AJA 0TKA3a B NpUeMe JOKYMEHTOB.

3.3.3.3. [lomkHOCTHOE NULIO, OTBETCTBEHHOE 33 MPUEM OOKYMEHTCB, nocne
MOCTYNNEHNUA NOKYMEHTOB Ha pacCMOTPEHMeE:

NPUCBanBaET 3asBNEHNI0 HOMEP B COOTBETCTBUU C HOMEHKINATYPOW Aen 1 CTATYC
«[poBepka OOKYMEHTOBY:

U3y4ae€T MOCTYNMBLUME INEKTPOHHLIE [ena, B TOM YMCNE NPUNOKEHHbIe
3aABNTENEM QOKYMEHTbI B 3MIEKTPOHHOM hOpMe 1 31IeKTPOHHbIE 06paskl AOKYMEHTOE;

NPOBEPAET KOMMMEKTHOCTh, YNTAEMOCTb 3MNEKTPOHHbLIX 06Pa3oB [OKYMEHTOB;

NpoBepseT cobrioaeHne yCrnoBuil LeNCTBUTENLHOCTU 3NEKTPOHHOM nognucy,
nocpeacteom obpawenns k Egudomy noprany (B cnydae, ecnu 3asBuUTENeM

npegcrasneHsbl AJIEKTPOHHBIE OOKYMEHTHI, nognucaHHble yCUneHHoW
KBaNUPULIMPOBAHHO 3NEKTPOHHOI NOANUCHIO).
Mpw Hanuuunn OCHOBaHWMN, NpesyCcMOTPEHHbIX MYHKTOM 2.7.1

aAMWHUCTPATUBHOIO pernaMeHTa, noaroTaBNMBAET MPOeKT pelleHus o6 oTkase s
NprUemMe [OKyMEHTOB, HEODXOAMMLIX ANA NPEfOCTaBNEHA MYyHULIMNANbHOV YCyri.

B cnyyae, ecnn B pesynbTate npoBepku YCUSIEHHOM KBannuLMpoBaHHo
3MeKTPOHHOW NOAMMCK BLISBNEHO HecobnoaeHue YCNOBUIA ee [elCTBUTENLHOCTY,
NPOEKT pelleHnsi 06 oTkase OomkeH comgepaTb MYHKTbl cTatby 11 depepanbHOro
3akoHa Ne 63-03, KoTopbkle NOCAYKUNKY OCHOBAHWEM AMS €ro NPUHATUSA.

MpoekT pelleHns o6 oTKase B npueme OOKYMeHTOB, Heobxogumbix Ans
NPEAoCTaBNeHNs MyHULIMNANbBHO yCnyri, ¢ yKasaHWem NpuynH oTkasa (B criyyae, ecnu
OCHOBaHWA AN OTKasa B MPUEMe AOKYMEHTOB, HEOBXOAWMBIX ANA NpenocTaBreHus
MYHWLUMNANLHOW YCAYIW, CBASAHBI C HApYLLEHEM YCTaHOBMEHHbIX TPEBOBAHWIA K TaKmw
AOKyMEHTaM, OCHOBaHWA [ns OTKasa B MNpWeMe AOKYMEHTOB [OMKHbI COAEpMHaThb
WHCDOPMAaUMIO O HAUMEHOBaHUW LOKYMEHTOB (MHcbopmauuuK, ceegeHuin), koTopble He
NpeAcTaBneHel, copgepxat HEeAOCTOBEpHble W (MNM) NPOTUBOPEYUBBLIE CBELEHUS,
OMDOPMIIEHbI € HapyLUEHUEM YCTAHOBMEHHbIX TpeboBaHwWii), Hanpaensercs Ha
COrnacoeaHWe B YCTAHOBNEHHOM MNOPSAAKE NOCPEACTBOM CUCTEMBLI 3fEKTPOHHOro
AoKkyMeHTooBopoTa.

CornacosaHne npoekta pelleHuss o6 oTkase B npuemMe 4OKYMEHTOB,
HEOBOXOAMMbIX ANA MPEeAOCTABNEeHNA MYHWLUNANbHO YCNYr, OCYLEeCTBMAAETCs B
nopAAKe, NpeaycMoTpeHHoM nyHkTomM 3.5.3 agMUHUCTPaTUBHOIO pernameHTa.

B cnydae oTcytcTBus ocHoBaHwii  Ans oTkasa B npueMe LOKYMEHTOE,
NPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aAMUHACTPATUBHOIO pernaMeHTa, fOMKHOCTHOES
nvuo, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, B TeYEHUE OOHOro paboyero AHS Co AHA
NOCTYNNeHUs 3aABnNeHns, HanpaBnaeT 3adaBUTENI0, YKa3aHHbIM B 3asiBNeHWU cnocobom,
YBEAOMNEHME O NOCTYNNEHNM 3asBNEHNs, coaepxallee BXOAALMA PErucTpaLMOHHbIN
HOMEp 3aABNEHWA, aaTy NoNy4YeHWsi 3asiBNeHWs, NepeyeHb HavMeHOBaHWui haiinoe,
NPEACTABNEHHBIX K HEMY [OKYMEHTOB, AaTy NONyvyeHwWs pesynbTaTta MyHuLMnanbHom
yenyru. '

3.3.34. WcnonHeHwe npoueayp, yKasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
AOMAHUCTPATUBHOrD  pernamMeHTa, npu  Hanu4YMW  TEXHUYECKOA  BO3MOMHOCTW
OCyLLleCTBNAETCH B aBTOMAaTUYECKOM pexume B Kcnonb3oBaHnem
aBTOMaTU3UPOBAHHON MHDOPMaLMOHHON CUCTEMBI, NMpefHa3HauYeHHOW ANS OkazaHus
rOCYAapCTBEHHbIX U MYHULMNAMBHBIX YCYT.

3.3.3.5. AAMWHWCTPaTWBHBIE MpOLUEAYPbl, YCTAHABNWBAEMbIE nyHkTom 3.3.3
aAMUHNCTPATMBHOrO pernameHTa, BbIMOMHAOTCH B TeYeHWe ofgHoro paboyero AHA co
OHA NOCTYNMNEeHUs 3a8BNeHUs Ha PacCMOTPEHMeE.

Pesynbratamu  BbINOMHEHUS]  BAMWHUCTPATUBHBIX  NPOLEAYP  SIBASHOTCS:
MPUHATEIA HA PACCMOTPEHNE KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelleHus of oTkase B
NpUemMe AOKYMEHTOB, HeoBXoANUMBIX ANA NPeAOCTaBNEHNS MYHULMNANBHOR yCryri.



3.4. HanpaeneHue MeXBei0MCTBERHbIX 3anpoCOoB B OpraHbl, y4acTBytoLLne B
npesocTaBieHut MyHuUMnansHon ycnyru

3.4.1. OcHOBaHUEM Hayana BLINOMHEHUS aAMUHWUCTPATUBHOW npoueaypbl
ABMSETCA NOMyYeHWe [AOMKHOCTHLIM NMUOM (paBOTHWUKOM), YNOMHOMOYEHHBIM Ha
BLINONHEHWE AAMWHUCTPATMBHON MpoLeaypsl, OT AOMKHOCTHOrO nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM AOKYMEHTOB, NPUHATBIX OT 38ABUTENSA [OKYMEHTOB.

JOomKHOCTHBIM ~ Nuuom  (paboTHWKOM), OTBETCTBEHHLIM 38  BbINOMHEHWE
aaMUHUCTPATUBHOM npoueaypel, ABMNAETCA 3amecTuTens pYyKOBOAUTENA
WcrnonuuTtensHoro komuteta CTapoy3eeBCKOro CerbCckoro noceneHvs /ykasbigaromes
ceedeHussi 0 OormkHOCmMHOM nuye/(janee - OOMKHOCTHOE Lo, OTBETCTBEHHOE 3a
HamnpaerneHye MeXBeOMCTBEHHbIX 3aNpoCcoB).

342, HonHocTHoe NnKLo, OTBETCTBEHHOE 3a HanpasneHne
MEXBEAOMCTBEHHbIX 3anpocos, OpMUPYET W HanpaBnseT B JNEKTPOHHOW opme
NoCcpeacTBOM CUCTEMbI MEXBEOOMCTBEHHOIO 3MEKTPOHHOrO B3auMopaencTeus (npy
OTCYTCTBUW  TEXHWYECKOW BO3MOXHOCTM — WHbIMW  crocobamu) 3anpocel O
NpefocTaBneHWM [OKYMEHTOB ¥ CBELEHWA, NPEAYGMOTPEHHbIX MYHKTOM 2.6.1
aAMWHUCTPATUBHOTO PErnameHTa.

AOMUWHUCTPATUBHbLIE MPOUEAYPL!, YCTaHABNMBAEMbIE HACTOALMM  MYHKTOM,
BbINOMHAKTCH B AeHb NPUHATUS 3aABNeHUA Ha pacCMOTPEHKE.

PesynsTatamu  BbINOMHEHUA  aAMWHWCTPATUBHBIX — Mpouenyp  ABMAKOTCH:
HanpaefneHHble B OpraHbl Bnactu W (Mnu) noOBeOoOMCTBEHHbIE OpraHam Bnactu
opraHmsauuy 3anpochl.

3.4.3. Cneunanuctel  NOCTaBLMKOB  [aHHbIX Ha  OCHOBaHMM  3aMpPOCOE,
NOCTYNMBLUMX YEepes CUCTEMY MEXBELOMCTBEHHOTO 3MEKTPOHHOIO B3aWMOASACTBUS,
NpenocTasnsioT 3anpalliMBaeMble AOKYMEHTHl (MHGOpMaLWio) WUNU  HanpaenalwT
yBeaomrenns o6 OTCYTCTBWM HOKyMeHTa W (Mnn) WHopmaunu, HeodXxoaumblx AN
npefocTaBneHus MyHULMNanbHoi yenyri (danee — ysefomrnexune o6 otkase).

AOMUHWCTPATWBHbIE Npoueaypbl, YcTaHaBMUBAEMble HACTOALWWMM  MYHKTOM,
BLIMOMHAKTCA B TEYEHWE Tpex [Hel co OHA NOCTYNNEHWA MEXBENOMCTBEHHOIO
3anpoca B OpraH MMM OpraHn3auuio, NpedocTaBnsioLne AOKYMEHT U UHpopMaLuia,
€CNW UHBLIE CPOKM NOATOTOBKA W HANPABNEHUs OTBETA Ha MEXBEAOMCTBEHHbIA 3anpoc
He ycTaHoBNeHbl eaepanbHbiMUA 3aKOHaMW, NpaBoBbIMW akTamu [lpaBuTenscrsa
Poccuiickoi defepaumn v NpUHATEIMU B COOTBETCTBUW € hefepanbHbIMU 3aKOHaMU
HOPMaTWBHLIMU NPABOBLIMUK akTamy Pecnybnuku TaTapcTaH.

PesynbTatamu  BbINOMHEHWA  aAMWHWCTPaTUBHBLIX — Npoueayp  ABMAKTCS!
AOKYMeHThI (CBeaeHus), HeobXoanuMble Ans NpeJocTaBneHus MyHULMNansHoi ycnyrm,
nuBo yeenomneHue ob oTkase, HanpaBneHHble JOMKHOCTHOMY MWLy, OTBETCTBEHHOMY
3a HanpaeneHne MeXBeLOMCTBEHHbIX 3anpocoB.

344, JomkHocTHoe niuo, OTBETCTBEHHOE 3a HanpaeneHue
MEXBELOMCTBEHHbIX 32aNPOCOB:

nosly4aeT 3anpallnBaeMbie Yepe3 CUCTeMY MEXBE[OMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOLENCTBMSA [OKYMeHTsl (CBedeHws), HeobxoawMble Ans  nNpefccrasneHnd
MyHULMnansHoi yenyrn, nubo yeegomneHue ob oTkase npu OTCYTCTBUW AOKYMEHTZ U
(nnwn) nndopmauuu,

NP1 HANWM4N OCHOBAHWIA, MPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aAMUHUCTRATUBHOIO
pernameHTa, MOAroTaBMMBAET NPOEKT peleHus of oTkase B npueme AOKYMEHTOB,
HeoBX0aUMbIX AN MPeAoCcTaBNeHNs MyHULMNANLHON YCryri.

MpoekT pelweHus o6 OTKase B NpWeMe [OKYMEHTOB, HeobXoAumbix AnA
NpeAoCTaBNEHNA MYHULIMNANLHOM YCNYTY, C YKa3aHWeM NpuduuH oTkasa (B crnyvae, ecnu
OCHOBaHMA 19 OTKA3a B MpremMe AOKYMEHTOB, HEODXOAWMbIX ANS NpefocTaBneHns
MYHULIMNANLHOW YCNyru, CBA3aHbl C HapyLeHUeM yCTaHOBNEHHbIX TpeboBaHWin K TaKkum
[OKYMEHTaM, OCHOBaHWS ANA OTKasa B MPUEME [LOKYMEHTOB AOMKHBI COASPXAETE
nHMOPMaLMIO O HAMMEHOBaHUW OOKYMEHTOB (MHpopmMauum, CBEEHWA), KoTOpble HE
NpefcTaBneHbl, COAepXaT HefoCTOBepHble W (Unmu) NPOTWBOPEYMBbLIE CBEAEHWA,
oopMreHsl C HapylueHueM ycTaHOBNeHHbIX TpeboBaHwil), HanpasnaeTcs Ha



cornacosaHve B YCTAHOBMEHHOM MOpAdKE MOCPEACTBOM CUCTEMbI 3NEKTPOHHOrO
AoKymeHToobopoTa.

CornacoeaHne npoekta pelieHus o6 oTkaze B npueme OOKYMEHTOB,
HeoBXoAMMBIX [ NpefocTaBneHus MYHUUMNAABHOA yCcnyri, OCYLIECTENAeTCa B
nopaake, NPpeaycMOTPEHHOM MyHKTOM 3.5.3 aMUHUCTPATUBHOIO PEMMaMEHTA.

AAMUHUCTPaTUBHbIE MpOLEaypbl, yCTaHaBMMBaeMble HacTOALUMM  MYyHKTOM,
BBINOMHATCA B AleHb NOMNYYeHUs! CBEACHUA N0 MEXBEAOMCTBEHHbIM 3anpocam.

PesynetaTamm  BbinonHeHus aOMWHUCTPDATMBHBIX — MpoUedyp  ABNSHOTCS:
ROKYMEHTbI (CBeaeHns), HeobxoanmMble Ans NPEeAoCTaBneHns MyHULMNanLHOW ycnyru,
MPOEKT pelieHua o6 oTkase B npueme [OKYMEHTOB, HeobXxogumbIX  Ons
NPEJoCTaBNeHNA MYHWLMNANLHOW Yenyri.

3.4.5. VcnonHeHne npoueayp, ykasaHHbIX B nyHkrax 342 344
AAMUHUCTPATUBHOTO  pernameHTa, npu  HamWuuu  TEXHUYECKOH  BO3MOMHOCTM
OCYLLIeCTBNASTCH B aBTOMaTUYEeCKOM pexxume (o} ncrnonb3osaHnem
aBTOMaTU3NPOBAHHON WHMPOPMALMOHHON CUCTEMBI, npedHasHa4yeHHON Ana okasaHus
FOCYAAPCTBEHHLIX U MYHULMNANbHBIX YCAyr, B TOM 4YMCAe C MOMEHTA perucTpauuy
SAABNEHUA B COOTBETCTBUM C NYHKTOM 2.13 aAMUHMCTPATUBHOrO pernameHTa.

3.4.6. MakcumansHblii CPOK  BBIMOMHEHNS  aAMUHUCTPATWUBHbLIX Mpoueayp,

YKkasaHHbIX B NyHKTe 3.4 aiMUHUCTPATUBHOIO pernameHTa, COCTABISIET Tpu paboyux
[HS.

3.5. MogroToBka pesynbTaTa MyHULMNANLHOI yenyru

3.5.1. OcHoBaHuem Hayana BbiNOMNHEHUS aAMUHUCTPaTUBHOM npoueaypsl
ABMAGTCA MOCTynNeHMe OT AOSKHOCTHOTO NLA, OTBETCTBEHHOro 3a HanpasneHue
MEXBE/[OMCTBEHHbIX  3aNpOCOB, [OOKYMEHTOB (CBEAEHWI), HEOBXOAMMbIX ans
NPEAOCTABNEHNS MYHULUMNANBLHOMR yenyr.

HOMmKHOCTHBIM NNLOM, OTBETCTBEHHBIM 33 BbINOMHEHWE afnMUHUCTPaTUBHOM
NPOLEAYpbl, ABMNSAETCA 3amecTUTenb pykoBoauTens MCnonHUTENbHOrO komuTeTta
CTapoyseeBckoro cenbckoro noceneHns (Danee - LOMKHOCTHOE MWL, OTBETCTREHHOE
38 NOATOTOBKY pesynbTarta NPefocTaBneHns MyHULUNaNbHONM ycnyru).

3.52. [lonmxHOCTHOE nWLO, OTBETCTBEHHOEe 3a NoaroTOBKY pesynsTaTta
NPefoCTaBneHns MyHULMNansHOM Yenyru:

PaccMaTpuBaeT COPMUPOBAHHLIA KOMMMEKT [OKYMEHTOB, HeOBXOAUMbLIX ANS
NPefocTaBNeHUs MyHULMNANLHOW YCryru;

NpW BBIABNEHAN OCHOBaHWI ANs OTKasa B NPefOCTABMNEHUU MYHULMNANLHON
YCNyT, ykasaHHbIX B nyHKTe 2.8.2 agMWHUCTPATUBHOMO PernamMeHTa, noaroTasnmusaeT
MPOEKT pelleHns 06 oTkase B NPeAoCTasNeHN MyHULIMNANLHOI YCIyru,;

B Cny4ae OTCYTCTBMS OCHOBaHWiA AnA  OTka@sa B NpefocTaBneHWH
MyHULMNankHOW  ycnyru, npefyCMOTPEHHbIX MyHKTOM 2.8.2 aaMUHNCTPATUBHOTO
PErNameHTa, Mo uTOraM pacCMOTPEHUS  [IOKYMEHTOB, HEOBXOOUMbBIX NS
MPEAOCTaBNEHNA  MYHWLMNANbHOM  yCnyrn, MOArOTaBNMBaeT MNpPOEKT pesyneTata
NPEAOCTABNEHIA MyHULMNANBHO YCYri B COOTBETCTBUM € NOANYHKTaMKU 1 — 3 nyHkTa
2.3.1 afMUHNCTPATMBHOIO pernamMeHTa:

HaNpaBnAeT  NOArOTOBSIEHHBI  MPOEKT  pesynbTata  NpefocTasneHus
MYHWLUMNANsHOW YCYr Ha COrnacoBaHWe B YCTaHOBMEHHOM nopagke nocpeacTeom
CUCTEMbI 3NEKTPOHHOrO AoKyMeHTooGopoTa.

AOMUHUCTPATUBHbIE MpoLeaAypbl, YCTaHABAUBAEMbIE HaCTOALLMM  MYHKTOM,
BbINONHATCA B TeYeHNe oaHoro pabodero axs.

PesynbTatamn BbINOMHEHUA aAMUHUCTPATUBHBIX npouenyp ABMATCA: NPOEKT
PeLeHmns ob oTkase B NPeoCTaBNEHMI MYHULMNANLHOI YCNYrW, cnpasku (BbINUCKM).

3.5.3. CornacoBaHne u nognucaHue NpoeKkTa pesynetata npefocTaeneHns
MyHULMNANbHOW  ycryru  (ganee — MpoeKThl AOKYMEHTOB)  OCYLLECTBNSETCH
PYKOBOAWTENEM CTPYKTYPHOTO NOApasAeneHusi, OTBETCTBEHHOTrO 3a MOATOTOBKY
Pe3ynbTaTa  MyHUUMNanbHoOW ycnyru, 3amectutenem Pykosogutens Oprawa,
Pykosoautenem OpraHa.



lMoaroToBneHHble NPOeKTLl AOKYMEHTOB, UMEIOLINE 3aMEeYaHUs, BO3BPALLAIOTCS
Ha AopaboTky nuUy, OTBETCTBEHHOMY 3@ MOATOTOBKY pesynbTaTa MyHULUMNAnNeHoM
yenyru. lMocne yctpaHenns 3ameyaHuil NpoekTsl AOKYMEHTOB MOBTOPHO nepenawTecs
ANsA cornacoBaHus W NOANMCaHua.

PykoBogutens OpraHa npu paccMOTPeHWW MpoeKkToB OOKYMEHTOB MpoBepseT
cobrirofeHne aagMUHNCTPATUBHOTO DPErNaMEeHTa LOMKHOCTHLIMY nuuamun OpraHa B
4aCTW CPOKOB BLINONHEHWUSA afMUHMCTPaTMBHBIX NpoLEdyp, UX NocnenoBaTenbHOCTA 1
MOMHOTLI, HANWU4YUsA COFMACcOBaHWA YMNOMHOMOYEHHBIX AOMKHOCTHLIX nuy Oprana B
CUCTEME 3MEKTPOHHOIO foKyMeHTooGopoTa.

B cnyvae BbisBneHus Hapyllenwii B  uacty CPOKOB  BbINCMHEHUd
aAMUHUCTPATUBHbLIX Mpoueayp, UX NocnefoBaTenbHOCTU W MONHOTH PykoBoauTess
OpraHa uHMUMMpYeT NpMBReYEeHUE K OTBETCTBEHHOCTY nuLY, OOMYCTUBLLNX HapYLEeHNs,
B COOTBETCTBWM C NYHKTOM 4.3 agMUHUCTPaTUBHOMO pernamMeHTa.

ABMWHUCTPaTUBHbIE MPOLeaypbl, YCTaHaBNMBaeMble HaCTOALUMM  MYyHKTOM,
BBINONHATCA B TEYEHUE OfHOro paboyero gHs,

PesynbTaTamu BbINONHEHUS aAMUHUCTPATUBHDBIX npoueayp ABNSKTCA: pelueHue
06 oTkase B NpuemMe [OKYMEHTOB HeOBXoaUMBIX AMNS NpeaocTaBneHns MyHUUMnansHom
ycnyru, peweHue 00 OTKase B NpefoCTABAEHWW MyHULMNAMbHOW YCNyru, crnpaeka
(BbINKCKa).

3.54. McnonHeHve npouesyp, YKalaHHbIX B nyHkrax 3.5.2, 3.5.3.
aAMWHUCTPATUBHOTO  pernamMeHTa, npuW  HanmuM4uMnm  TEXHWYECKON  BO3MOMNHOCTM
OCyLLecTBNAETCH B aBTOMaTUYECKOM pexume c UCMNONb30BaHUEN
aBTOMaTU3NPOBAHHOK WH(POPMALMOHHON CUCTEMbI, NPEAHA3HAYSHHON ONS okasaHus
rocyfapcTBEHHbIX Y MYHULMMNAMLHBLIX YCRYT.

MakcumanbHbIi CPOK BLINONHEHUS aAMUHUCTPATUBHBIX npoueayp, YKasaHHbIX B
MyHKTe 3.5. afMUHUCTPATUBHOIO PErNamMeHTa, COCTaBMNAET OamH pabounii AeHsb.

3.8. Boinaya (HanpaeneHue) sassuTento pesynbTaTa MYHULIMNANLHOW YCryri

3.6.1. OcHoBaHWemM Havana BbINOMHEHUS aAMUHUCTPATMBHOM Mpouenypsbl
ABNAETCA nNOfy4YeHwe [OO/BKHOCTHbIM MWLOM, OTBETCTBEHHbIM 3a BbINOMHEHWEe
aAMWUHWUCTPATUBHOW Npoueaypbl, OOKYMEHTA, MOATBEPXAAILIEro NPEenOCTaBMNEHNE
MYHULMNanNLHOM yCryru.

HOMKHOCTHBIM  TMLOM, OTBETCTBEHHLIM 233 BbINONHEHUE aoMUHWUCTPATUBHON
npoueaypbl, ABNAeTcs 3aMecTUTeNnb PYKOBOAUTENA MCNOoNHUTENLHOrO KoMuTeTa
Crapoy3eeBcKkoro Cenbckoro NoceneHust Aanee - 4oMKHOCTHOe NULUO, OTBETCTBEHHOE
3a Bblgady (HanpaeneHue) JOKyMEHTOB).

3.6.2. [omxHOCTHOE nWLO, OTBETCTBEHHOE 3a Bblfady (HanpasneHue)
OOKYMEHTOB:

obecrneynsaer perucTpauMld 1 BHECEHWE CBEAEHWA © peaynsTate
NPEOOCTaBNEHNA MYHWULMNANeLHONW YCryrM B MNOACWCTEMY BEAEHMS OOKyMeHTauuu
aBTOMaTU3MPOBAHHOW MHPOPMALMOHHON CUCTEMBI, NpeaHasHaYeHHO! AMs oKasaHus
rocyAapCTBEHHbIX U MYHULMNANbHbLIX YCIYT,

n3BeLlaeT 3asBuTenNd (ero NnpeacTaBmTens) cnocoboM, ykasaHHbIM B 3aABNeHMN,
O pesynbTare npenocTasneHns MyHWUWNansHOR YCNyru 1 0 BO3MOMXHOGTU MOoNyYeHns
pesynbTaTa npefocTasneHns MyHuLunansHoi yenyru 8 Oprave unu 8 MoLL

Wcnonnenne  npoueayp  npu  HanuuMM  TEXHUYECKON  BO3MOMHOCTM
OCYLLIeCTBNAETCSH B aBToMaTu4ecKom pexume e MCNonbL30BaHWeM
aBTOMaTU3NPOBAHHON WH(DOPMALMOHHON CUCTEMBI, NPEAHA3HAYEHHOM ANS oKasaHus
rOCYAAPCTBEHHbLIX U MYHULMNANbHLIX YCIYT,

AOMVHACTPaTUBHbIE MPOLEAYPbl, YCTAHABNWBAEMbLIE HACTOSLLUM  MYHKTOM,
BBINOMHAOTCA B TeyeHWe opHoro pabodvero OHA CO [OHSA MNOAMWCAHUS OOKYMEHTa,
ABNAKLLErocs pesynbTarom NpenocTasneHns MyHWULIMNANLHOIA yenyrm,
YNONHOMOYEHHbBIM OOMKHOCTHBIM nuLoM Oprana (OpraHom).

PesynbTatamm  BbINOMHEHUS  aOMMHACTPATUBHLIX  NpOLEAYP  SBAAKTCH:
pasmelleHne ceefeHUW O pesynbTaTe NPefoCTaBNEeHUs MYHWUMNANbHONW ycryri B



WHOPMAUMOHHBIX  CUCTEMAX, W3BELLlEeHWe 3a8BWUTENs (ero npeacTaBuTeENd) o
pesynbTaTe NpefocTaBneHns MyHULUNansHon yenyru 1 cnocobax ero nonyyeHus.

3.6.3. [Tllopapgok Bbigaun (HanpasneHus) pesynebTata MNpegocTasneHus
MYHULIWMaNnbHOW YCryru:

3.6.3.1. Tpn obpalleHnn zafBUTENS 33 PE3YILTATOM MYHULMNANbHOW YCnyrv B
MoL, pabotHuk M®L BeigaeT sagsuTento peaynkLTaT MyHUUUNanLHOR yenyrn B chopme
gKsemnnsApa 3MEKTPOHHOro AoKyMeHTa Ha OymawHom Hocutene. Mo TpefoBanuio
3aABUTENS BMECTE C IKIEMNNAPOM 3NEKTPOHHOrO AOKYyMEeHTa Ha BYyMaHOM HocuTene
€My MpefocTaBNAETCA 3K3EMNMAP 3MEKTPOHHOr0 LOKYMEeHTa NyTeM ero 3anucy Ha
CbeMHbIA HOCWTeNb WHGopMaLWMy WnyW HanpaBNeHWs SK3EeMMAApa 3NEKTPOHHOro
OOKymMeHTa Mo 3neKTpOHHONW noyTe B agpec 3aseuTens. [lpu 3anucu HA CbEMHBbI
HoCUTENb MHDOPMAaLIMK UMW HaNPaBlEHWM 3KIEMNMAPa 3NeKTPOHHOrO AOKYMEHTa, Ha
OCHOBE KOTOPOrc COCTaBMEH 3JK3EMMIAP JNEKTPOHHOIO [OKyMeHTa Ha OymakHowm
HocuTEene, Mo 3NEeKTPOHHON MNoYTe MAEHTUYHOCTb TAKOrO 3K3EMNMSApa 3MEeKTPOHHOro
AOKYMEHTa aK3eMNMApY aNeKTPOHHOro AOKYyMeHTa Ha ByMaXHOM HOocUTene 3asepasTes
YNONHOMOYEHHbBIM COTPYOHWMKOM C WCMOMb30BaAHWEM YCUMEHHOW KBanuduuMpOBaHHO
SMNEKTPOHHOW MOAMUCH.

AOMWHUCTPaTUBHbIE MPOLEAYpPbl, YCTAHABAWBAEMbIE HACTOALUMM MYHKTOM,
BLINOMHATCA B NOpPAOKE OYepenHocTW, B AeHb NpubbiTUS 3asABUTENA B CPOKM,
yCTaHOBMEHHble pernameHTom paboTsl MOLI.

Pesynbtatamn  BbINOMHEHWS  AOMUHUCTPATUBHLIX  MPOLEAYP  ABMSIOTCH:
turkcaums hakTa Bblgadyn pesynbTata npefocTaBneHns MyHUUMNansHon ycnyru 8 ANC
M®L|, pesynsTaT npefocTaBneHys MyHULMNANBHON YCAYri, BblOaHHbIA 3asBuTEniO.

3.6.3.2. lNpwn obpalyeHnn 3asBUTENA 38 PE3YNLTATOM MYHWULMOANLHOR YCryru
Jyepes Enunbin, PecnybnukaHckuii nopTan 3asBuTENt0 B8  NWYHBIA  kabuHeT
aBTOMaTU4YECKW HanpaeBrnAaeTcsl 3SNEeKTPOHHbIA o6pa3  [OokyMeHTa, HABMALIEerocs
pesynbTatoM nNPefocTaBneHna MYHWLMNanbHOW YCnyri, MOANUCAHHBIA YCUIEHHOM
KBaNMULIMPOBAHHOW 3MNEKTPOHHON NOANUCHI0 YNOMHOMOHYEHHOrO AOMKHOCTHOMO NuLa
WMcnonkoma (Opranom).

AMUHUCTPATUBHbIE NpoLedypsl, YycTaHaBNMBaeMble HACTOALMM NYHKTOM,
BbIMOMHAKOTCA B A€Hb NOANUCaHWUA AOKYMEHTa, NOATBEPR:KOALWero npenocrasneHve
(oTkas B NpeaocTaBrieHUU) MYHUUMNANIBHOR YCIYrW, YNOMHOMOYEHHbIM OOMMKHOCTHbIM
nuuom Vicnonkoma (OpraHom).

PesynbTaTamy  BBINOMHEHWS  aAMUHUCTPATWMBHLIX  MPOUEdYp  SBASKOTCS:
HanpasneHne (npegocTtasneHue) C uWcrnonb3oBaHwem EguHoro, PecnybnukaHckoro
noprana 3asBUTENo AOKYMEHTA, NOATBEPHKAAIOLErO NPefocTaBNeHne MyHULNNANbHOM
ycnyru (B TOM Yncne oTkas B NpefoCTaBneHUut MyHUUMNanbHON YCryr).

3.6.3.3. MNpu obpalleHun 3aaBUTENA 33 PE3YNLTATOM MYHULIMNANBHOW YCryri B
WCMONKOM, [OOMKHOCTHOE nuuUo, OTBETCTBEHHOE 3a Bblgady (HanpasBneHue)
AOKYMEHTOB, BblAAET 3aABUTENK pesynbTaT MyHuuunansHol yenyru. o tpebosaHuio
3asBUTENA BMECTE C 3K3EMMNNAPOM ANEKTPOHHOIO OOKYMeHTa Ha BymaXHOM HocuTene
emMy npenocTaBnAeTCA 3IKIEMMNNAP SMSKTPOHHOro AOKYMEHTa MyTeM ero 3anucy Ha
CbeMHbIiA HOCUTENb WHGOPMaUWW KW HanpaBnEHUs 3K3eMMNNsApa 3MNeKTPOHHOro
AOKYMEHTa N0 3MNeKTPOHHOW NoYTe B aApec 3adBUTENA.

AOMUHUCTpPATUBHLIE MPOLEdYpHl, YCTAHABNWBAEMbIE HACTOALIMM  MYHKTOM,
OCYLLIEeCTBNAIOTCA B NOpsfdke odepedHocTW, B fAeHe npubbiTia  3assuTensa B
CcooTBeTCTBUW ¢ [paBunamy BHyTPEHHEro TPYL0BOro pacnopanka NCnonkoma.

Pe3ynbTaToM BbINOMHEHUS aoMUHCTPATUBHBLIX NPoLUEenyp ABNSOTCA: dukcaums
thakta Bblga4M  pesynbTaTta  NPEOOCTaBMEeHWs  MYHULMNAMbHOW  ycnyru B
aBTOMaTU3UPOBaHHON WMHMOPMALMOHHON cucTeme, npefHasHauyeHHOW Ons okasaHus
rocy0apCTBEHHbIX U MyHULLMMAMNbHLIX YCIyT,

3.7. NcnpaeneHne TexHNYeCKIX ownbok

3.7.1. B cnyyae obHapyxeHWa TEXHUYECKOW OLIMDKM B LOKYMEHTe, ABMNAKLLEMCS
PE3YNLTATOM MYHULIMNANBHOR YCnyry, 3asBUTENL HAMNPABNSAET B UCMOSKOM:



3afBNee 00 UCTpaBNeHMM TexHAveCKol owwBKY (Mpunowenne No 5

HACTOALLEMY aAMUHUCTPATUBHOMY pernameHTy);

ROKYMEHT, BbIAAHHbIA 3aABUTENIO Kak PesynbTaT MyHULMNansHob ycnyru, s
KOTOPOM COAEPKUTCA TEXHUYECKas olmbKa:

AOCKYMEHTEI, UMEILUME OPUOVMECKYIO CUMY, CBUOETENLCTBYOLME O HANUYMM
TEXHWYECKON OLUMOKN.

3anBneHue ob UCMPaBNEHWU TEXHUYECKOHR OLIMBKU B CBE[EeHNAX, YKa3aHHbIX B
AOKYMEHTE,  MBNAIOLIBMCA  pesynbTaToM  MYHWUMNANLHOM  YCRyrv, nopaeTcs
3asBuTenem (YnonHOMOYEHHLIM NpeAcTaBUTENEM) NOYTOBLIM OTNPaBREHUEM (B TOM
qncneé ¢ UCNonb3oBaHUEM  SMeKTPOHHOW  nouTwl), nubo yepes  EauHbIl,
PecnybnukaHckuii noptan nnu ML,

3.7.2. [JomKHOCTHOE nNWLUO, OTBETCTBEHHOE 33 npvem  OOKYMEHTOB,
OCYLUIECTBNAST MNpuem  3adBneHMs o6  UCTIpaBneHUM TEXHUYECKOW  oLWnGKM,
PErUCTPUPYET  3asBfeHMe C MPUNOXKEHHBIMU [OKYMEHTaMW U nepeaaeTt  ux
ACMKHOCTHOMY NULLy, OTBETCTBEHHOMY 33 06paboTKy AOKYMEHTOB.

AAMWHUCTPATUBHbIE NpOLEaYpLl, YCTaHABMMBAEMbIE HACTOALWMM NYHKTOM,
BbINOMNHAOTCA B TEYEHWE ofHOro paboyero 4Hs C AaThl PEruCTPaLMK 3asiBreHuUs.

PesynbTatamu BbINoNHEHNs agMURUCTPATUBHbIX npoueayp ABNAKTCH: NpUHATOE
W 3aperncTpupoBaHHOe 3amBreHne, HanpaBlieHHoe Ha PacCMOTPEHWUe AOMKHOCTHOMY
ny, OTBETCTBEHHOMY 3a 0BpaboTKY [OKYMEHTOB.

3.7.3. [IomKHOCTHOE nWLO, OTBETCTBEHHOE 33 0bpaboTKy [OKYMEHTOB,
paccMatpiheaeT [OKYMEHTbl U B LENAX BHECEHUS WCTIPaBnNeHWn B [OKYMEHT,
ABNSAWWACS PesynbTaToM MPEefoCTaBNEeHUs MYHULMNANLHON YCNyr, ocylecTBrnseT
fipouenypbl, NPenycmMoTpeHHble MyHKTOM 3.5 afMUHUCTPATUBHOTO pernameqTa, u
BbIAAET WCNpaBsneHHbll JOKYMEHT 3aABUTENIO (YNONHOMOYEHHOMY MNpPEeACTaBUTENH)
AINYHO NOA POCNUChb C W3BATHEM Y 3asBUTENA (YNOMHOMOYEHHOTO NpencTaBUTENs)
OpWruHana JokyMeHTa, B KOTOPOM COAEPXUTCS TexHuYeckas owmbka, Unu Hanpasnser
B 2Qpec 3aABUTENA MOYTOBLIM OTMPAaBEHWeM (MOCPEeACTBOM 3MIEKTPOHHON NOYTbI)
MNCEMO O BO3MOXHOCTW MOMy4eHUA [OKYMEHTa Mpu NpPeAocTaBNeHUn B WCMOMKOM
opwruHana AOoKyMeHTa, B KOTOPOM COOEMKATES TEXHUYECKas owwnbka.

AOMWHNCTPATUBHBIE Mpoueayphl, YCTAHABNWBAEMbIE HacTOALUMM  MYHKTOM,
BbINOMHATCA B TedeHne ABYX pabouux AHel nocrne oBHapyXeHWs TEXHUYECKON
OWMOKU wmnM nony4eHuss oT nboro 3auHTepecoBaHHOro nvua  3asBneHus o
AONyLEHHOR oLUMBKe.

PesynbTatamu  BbiNonHeHWs — agMUHWCTPATUBHLIX npouemsyp  SBASKOTCA:
BblfAHHbIV (HANPaBNEHHbIA) 3aABUTENIO AOKYMEHT.

4. Mopsanok 1 hopMe! KOHTPONS 3a NPeAOCTABAEHMEM MYHULMNANLHOI
yenyru

4.1. Topspok ocyLiecTBNEeHUs TEKYLLEro KOHTPONS 3a COBMIOAEHNEM 1 UGNONHEHNEN
OTBETCTBEHHbLIMMU AOIKHOCTHLIMW NLIAMU NONOXKEHUIA aAMUHUCTPATUBHOM
PEernameHTa W MHbIX HOPMAaTVBHbBIX NPABOBbLIX AKTOB, YCTAaHABNMBAKLMX TpeBoBaHNS K
NPEACCTABNIEHNIO MYHULIMNATBHON YCAYIW, @ TAKKE NMPUHATUEM UMW PELLEHUI

KoHTponk 3a nonHoTOM U ka4ecTBOM NPeAOCTaBMeHuUs MYHULMNANbHOW YCnyru
BKIIOYAET B cebs BbIABNEHWE W yCTpaHeHWe HapylleHwid npaB  3assuTenel,
NpoBefieHNe NpOBEPOK COGMo4EHNs npoleayp MNPeAoCTaBNeHUs MyHULMNAanbHOM
ycnyrv, NOAroTOBKy pelueHui Ha feicTsus (GeaneicTBre) AOMKHOCTHLIX NL, opraHa
MECTHOro caMmoynpaBneHus,

dopmamiu  KOHTPONs 33 COBMIOAEHVWEM  MCHOMHEHNS aAMUHUCTPATUBHbIX
npouenyp ABMAKTCS:

1) npoBepka U cornacoBaHUe nNPOEKTOB AOKYMEHTOB MO NpenocTasneHunto
MYHULIMNANbLHOW YCNyru;

2) npoBoAUMbIE B YCTaHOBMEHHOM ropsifke npoBepKM BEeLEHUA
AenonpounsBoacTea;



3) npoeefeHne B YCTAHOBIEHHOM MOPSAKE KOHTPOMBHBIX NPOBEPCK COBNIOAEHNS
npouenyp NPefocTaBneHna MyHULMNAansHoR yCryTu.

B uensx Tekyllero KOHTPOMS MCMNOMbL3ylOTCH CBEAEHWUH, WMelolneca B
aneKTpoHHoV Base paHHbIX, cny:ebHas KOppecnoHOeHUWs, ycTHas W nNUcbMeHHas
WHOPMAaUWA AOMKHOCTHBIX MWL, OCYLLECTBNALUUX BbINONHEHWE afiMUHWCTPATUBHbIX
npoueayp, KypHanbl y4eTa COOTBETCTBYIOLLMX AOKYMEHTOB U ApYrie CBedeHUS.

Ona  ocyLlecTBneHWA  KOHTPONs  3a  COBEpLIEHWEM  AEWCTBUA  npw
NpefocTaBneHnit MyHULIMNANLHOA YCIyrv U MPUHATUIA PELUEHKA PYKOBOOMTEND oprava
MEeCTHOIo camoynpasneHus NpencTaBnAlTCA CrpaBKy O pe3ynbTaTtax npegocrtaBneHuna
MYHULMNAaNbHOW YCAYri:

O cnyyasix ¥ npuuMHaxX HapyweHWUs CPOKOB, MOCMNeaoBaTernbHOCTU U
copgepxaHua  agMUHUCTPATUBHLIX MPOUEOYyp AOOMKHOCTHBIE fMUa  HEMEAMEHHO
MHPOPMUPYIOT PYKOBOQUTENS OpraHa, NpedoCTaBMAWEr0 MyHULIMNANBHYIO YCryry, a
TalKe NPEANPUHUMAIOT CPOYHEIE MEPb! MO YCTPAHEHWIO HapYLLEHWA.

Tekywmrini  KoHTpons 32 cobnogeHmem nocnefoBaTenbHOCTW  AeWCTBUN,
onpefeneHHblX  aaMMHUCTPATMBHbLIMK npouenypamu no NpenocTaBneHno
MYHULIMNANbHON  YCNYry, OCYLLECTBRASTCA 3aMEeCcTMTENneM pyKOBOAWTENS opraHa
MECTHOIrO  camMoynpaBneHWsl, OTBETCTBEHHbIM 3a opraHusaumi  paboTbl Mo
NPeAoCTaBEHNIO MyHULMNANbLHOW YCAyri, HavansHUMKOM OTAena, OCYLUeCTBsOLWEro
opraHusaunio paboTsl No NPefocTasneHuo MyHULUNaNsHON YCyru.

lNepeyeHb  OOMKHOCTHLIX MWL,  OCYLLECTBMAIOWMX  TEKYLUMA  KOHTPOMb,
YyCTaHaBNWBAETCA NOMOKEHUAMU O CTPYKTYPHBIX NOAPA3LENEHUsX opraHa MeCTHOro
CamMoynpaBneHns 1 JOMMKHOCTHbIMU PerfiameHTamu.

4.2. MNopafok U NepuoANYHOCTE OCYLLIECTBINEHNA NAEHOBbLIX U BHEMNAHOBLIX NMPOBEPOK
NOMHOTHLI U Ka4YecTBa NPefoCcTaBNeHUs MyHULMNANEHOR YCnyr, B TOM YUCIe Nopsaaok 1
thopMbl KOHTPOIS 3@ NOMHOTOW U KAYECTBOM NPEAOCTABNEHNS MYyHULMNANBLHOW YCryri

4.2.1. KoHTponb 3a NONHOTOW 1 KA4eCTBOM MPeaocTaBNeHus MyHULMNansLHOoM
YCIYTW OCYLLECTBSAETCA B hopmax:

1) nporeeHunsi NpoBepoK;

2) paccmoTpeHusn xanob saasuTenen Ha aencTeuA (besgeicTene) nenonkoma, a
Taleke WX AOIDKHOCTHBIX ML, MyHULIMNATbHBIX CRyXaLyux,

4.2.2. B Uensx ocyLecTBNeHUs KOHTPONA 38 MNOMHOTOW 1 Ka4eCTBOM
npegocTaBneHns MyHULMNanbHOR Yyernyri NpoBoAATCS NNaHoBbie U BHENNaHoBbIe
nposepku. MopaAoK U NepPUOANYHOCTE OCYLLIECTBIIEHNA NNaHOBEIX NPOBEPOK
ycTaHaBnueBaeTcs nnaHom pabothl ncnonkoma. MNpy npoBepke MOTYT paccmaTpuBaThCs
BCE BOMPOChI, CBA3AHHbLIE C NPeAOCTaBNEHNEM MYHULIMNAMNLHOR YCNyrit (KOMNNEKCHbIE
NPOBEPKN), UMK OTLAENbHbIA BOMPOC, CBSA3AHHBIN C NPELOCTaBNeHUneM MyHULMNansHon
ycnyru (Tematudeckue npoeepku). MNpoBepka Takke MOXET NPOBOAUTLCS NO
KOHKPETHOW xarnobe zassuTens.

4.2.3. BHennaHoBble NpOBEPKU NPOBOAATCA B CBA3M C NPOBEPKOI ycTpaHeHua
paHee BbiABMEHHbLIX HAPYLUEHWA adMUHUCTPaTUBHOIO pernamMeHTa, a Takke B cryqae
nonyyeHus xanob sansBuTenei Ha aencTBus (be3neicTBYE) UCNONKOMA, a TakKe X
OOMMKHOCTHBIX ML, MYHULMNANbHBIX CryXaLlmx.

4.2.4. PesynbTaTkl NPOBEPKU OPOPMNAIOTCA B BULE aKTa NPOBEPKU, B KOTOROM
YKa3bIBaIOTCH BbISBIIEHHbIE HEAOCTATKA U NPELNOXEHUA MO UX YyCTPaHeHUIo.

4.3. OTBETCTBEHHOCTL JOMMKHOCTHBLIX NUL, UCNONKOMA, NPEenoCTaBNsAnLEro
MYHULMUNANLHYIO YCNyry, 3a pelleHus 1 aeicTeus (besneicTeune), nprHUMaeMble
(ocyllecTBNAEMbIE) UMW B XOOE NPefoCTaBNeHUA MyHULMNansHOW ycnyru

Mo pesynbTartam MpoBeOeHHbIX MPOBEPOK B Cflyyae BbISBMEHUSA HapyLleHui
npaB 3asaBUTENEN BUHOBHbLIE NULA NPUBMEKADTCA K OTBETCTBEHHOCTY B COOTBETCTBUN G
3akoHogaTtenecTeoM Poccuiickoin Gegepaumn.

PykoBoguTens opraHa MECTHOro camoynpasfieHWs HEeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE paccMOTPEHNE 3aABMNEHUI.

Pykoeogutens (3amMecTUTenb PYKOBOOWUTENS) CTPYKTYPHOrO nogpasfaeneHus
opraHa MeCTHOro CamoynpaBlieHMs HeCET OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOE U



(Unn) HeHaanexallee BLINOMHEHUE aLMWHUCTPATUBHLIX OEWCTBUNA, YKa3aHHbIX B
pasfene 3 adMUHUCTPaTUBHOIO PernameHTa,

JOMmKHOCTHbIE NUUA W WHBIE MyHUUMNaNbHbIe CcryXalue 3a pelieHus
OeiicTeua (besneicTere), NpUHMMAaeMsIe (OCYLLECTBNSEMBIE) B X04e NpefocTasneHns
MYHULWManLHON yenyrm, HecyT OTBETCTBEHHOCTL B YCTaHOBIEHHOM
3aKOHO4ATENbCTBOM NOpsiake.

4.4 TonoxeHus, xapaktepuayole TpeboBaHua K Nopaaky 1 hopMam KOHTpons 3a
NMPEAOCTABNIEHNEM MYHULIUNATNBHOW YCIYIA, B TOM YUCIE CO CTOPOHbI rpaxaaH, ux
obbeuHeHnin n opraHraaLinin

KoHTponb 3a npegoctaBneHMemM MyHULUNAnbHOW YCNyr CO CTOPOHbBI TPaKOaH,
X 0ODbedWHeHWA W1 opraHusauvii, OCYLIECTBMSAETCA MNOCPEeOCcTBOM OTKPLITOCTY
LeATensHoCTM  opraHa  MEeCTHOrO  camoynpaBneHMA  Nnpu  npejocTaBneHum
MYHULMNANEHOW yCnyru, NonyYeHusi NoNHOM, akTyansHo u AocToBEpPHON MHopMaLmMK
O nopsake MNpefocTaBneHus MyHWUMNanbHOW YCnyrM U BO3IMOXHOCTW AocynebHoro

paccMmoTpeHus obpalleHuit (kanob) B npouecce nNpegocTaBfeHus MyHULUNansHoi
yCnyru. -

5. NocynebHelii (BHecyaebHbIN) Nopsaaok o6KanoBaHUA pellueHUi U GeicTBUNA
(GeapeicTBUSA) OpraHa, NpeAoCTABNAIOWEro MyHULUMNANLHYIO YCNyry,
MHOrotyHKLMOHANBLHOIO UeHTpa NpeAoCcTaBNeHUs! FOCYA4apPCTREHHLIX U
MYHUMUMNAaNbLHbIX yCryr, opraHuMsauuK, ykaszaHHbIX B 4acTtu 1.1 ctateun 16
DepepanbHoro zakoHa Ne210-®3, a TaKe UX SOMKHOCTHLIX MWL,
MYHULMMANbHbLIX CRYXalWKnx, paAGOTHUKOB

5.1. 3asBuTenu umeioT npaeo Ha obxanoBaHue B pgocyaebHom nopsgke
peliersnin U gencTeuii (bespelicTBMA) opraHa, NPEfOCTABNAOLIETo MyHULMNANLHYIO
YCNyry, AOIBKHOCTHOrO fula opraHa, NpefocTaBnsalollero MyHWUUUNanbHYK yCnyry,
MYHULMManNbHOTO  Cry»Kallero, PYKOBOAWTENS opraHa, NpenocTasnsaiowero
MYHULIMNANbHYO yenyry, MHOTOMYHKLMOHAMBHOTO LieHTpa, paboTHuKa
MHOrOMYHKLMOHaNBHOrO LeHTpa, OpraHusauvii, NnpeaycMoTperHbix Yacteio 1.1 ctaten
16 ®egepanbHoro sakoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTens MoxeT 06paTUTLCA C anoBoi, B TOM YMCTE B CRELYOLMX CryHanx:

1) HapyLleHne cpoka perucTpauun 3anpoca o NpeaoCTaBNeHUu MyHUUMNansLHon
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®@egepansHoro 3akoHa Ne 210-93;

2) HapyleHWe cpoka NpenocTaBNeHUs MyHULMNanbHoi ycnyru. B ykaszaHHom
cny4yae nocynebHoe (BHecynebHoe) oDxanoBaHue 3asiBUTENEM pPeLUeHWid 1 AeiCTBII
(besmeiicTBrA) MHOTOYHKLMOHANEHOMO LieHTpa, paboTHMKa MHOroMyHKLMOHANEHOTO
LeHTpa BO3MOXHO B Criydae, €cnv Ha MHOroMYHKUMOHAMbHbLIA UEHTP, pPeLueHuA i
genctens  (Bespeiicterne) KoToporo  obanyloTcs, BoanokeHa  yHKUMA Mo
NpefoCTaBNeHNo COOTBETCTRYIOLIMX MyHMUMNANbHBLIX YCnyr B MonHoMm obbeme B8
nopsagke, onpegeneHHoM Yactsio 1.3 ctaten 16 GepgepansHoro sakoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENsS OOKYMEHTOB unu  uHdopmauwu  nubo
OCYLLECTBNEHNA [OEeWCTBWUIA, nNpeacTaBNeHne WU OCYLIECTBIIEHWE KOTOPbIX He
NpegycMoOTPEHO HOPMAaTWMBHBIMM MpaBoBbIMKW  aktamu Poccuiickoin  Pepepauun,
HOpMaTWBHbLIMA nNpasoBbiMi  akTamyu Pecnybnukm TaTtapctaH, MyHULWNansHLIMW
NpaBoBbIMN aKTamun Ans npefocTaBneHua MyHULMNansHoR yenyru;

4) oTkas B NpvemMe OOKYMEHTOB, MPEeAOCTaBMNEHUE KOTOPbIX NPeaycMOTPEeHO
HopmMaTUBHbIMK npaeoBbiMu  aktamu  Poccwiickoid  Pepepaunn, HOpMaTUBHbLIMK
npaBoBbLIMK akTamu Pecnybnuku TaTtapcTaH, MyHUUMAAnbHBIMU MPaBOBBIMW aKTaMK
ANA NpefocTaBneHus MyHUUMNanbHOR yCryru, y 3asenTens,

5) oTka3 B npefocTaBneHn MyRULMNAanbHOM YCryri, ecrnv OCHOBaHUS OTKa3a He
NpeaycMoTpeHbl drefepantHbIMW 3aKOHaMU U NPUHATLIMW B COOTBETCTBUW C HUMK
WHbIMW HOpPMaTWBHBIMW MPaBoBbiMKM akTamn Poccwidckon Pegepauny, sakoHamyv
WHLIMU HOpMaTUBHBLIMK NPaBOBLIMY akTamu Pecnybnuvkmn TatapctaH, MyHULUMUNAbHbIMY
npaBoBbIMK akTamu. B ykasaHHOM criydyae gocynebHoe (BHecyaebHoe) obxanosaHue
3anBuUTENEM pelueHnii M pelicTBuin (6e3pgeicTBuR) MHOrOMYHKLMOHANLHOro LeHTpa,



paboTHMKE MHOTOMYHKUMOHANBHOIO LEHTpa BO3MOXHO B Cchyyae, ecnn  Ha
MHOrOMYHKUMOHANLHEIR  LEHTp, pelleHuss W JeidcTeus (BespedcTeue) KOTOpPOro
obxanywTcs, BosfnoxeHa YHKUMS MO NPEedOCTaBMNEHW0  COOTBETCTBYHOLUMX
MYHULMNAnNbLHbLIX YCNyr B NofHoM obbeMe B NOpsAKe, OMpederieHHOM 4YacTbio 1.3
ctatbn 16 ©egepansHoro 3axoHa Ne 210-93;

6) saTpeboBaHne C 3aABUTENS NMPU NPenocTaBneHUn MyHULMNanbHOW yenyru
nnaTtbl, He NpeoycMOTPeHHOW HOPMATWBHLIMW NPaBOBLIMK akTamu Poccuitckoid
depepaunn, HOpMaTMBHLIMM  MpaBoBbiMM  aktamun  Pecnybrnvku  TarapcraH,
MYyHULUMAansHLIMY NPaBOBbIMU aKTaMu;

7) OTKas opraHa, NPeAOCTaBMSIOWEro MyHULMNANbHYIO YCRyry, AOMKHOCTHOMO
nuua opraHa, NpefocTaBnAwLIEro MyHULMNANbHYK YCNYry, MHOTOYHKLUMOHANEHOMO
LUeHTpa, paboTH1Ka MHOroyHKLMOHANBLHOTO LEHTPA, OpraHu3aLui, npeaycMoTpeHHbIX
vyacTeto 1.1 cratb 16 ®depepansHoro 3akoHa Ne 210-03, unu ux paboTHWKOB B
ncrnpaeAeHUn OONYLIEHHBIX UMK OMeYaToOK W OWKWOOK B BblGaHHBIX B pesynbrare
NpefocTaBneHnss  MyHWUMNansHOW — ycnyrh  gokymeHtax  nwbo  HapylweHue
YCTaHOBNEHHOro Cpoka Takux wcnpasneHuin. B ykasanHHom cnydae gocypebHoe
(BHecynebHoe) ofkanoeaHue 3agdBUTENEM pelieHUA W aeiicTeuil (GeapencTsua)
MHOrOMYHKUMOHaNLHOTO  LeHTpa, paboTHMKa  MHOrothyHKUMOHANBHOMO  LeHTpa
BO3MOXHO B Cly4Yae, ecnv Ha MHOroyHKLUMOHANbHBIA LUEHTP, PELUEHUs U OeWCTBUS
(bespencteue) KkoToporo oBXanyTcs, BO3MOXeHa MYHKUUS N0 MPefoCTaBleHno
COOTBETCTBYIOLUUX  MyHMUMNanNesHbIX ycnyr B nonHom ofkeme B nopsake,
onpegeneHHom YacTeto 1.3 ctaTtby 16 GenepansHoro 3akoHa Ne 210-03;

8) HapylleHWe cpoka WNKW nopsaka BbIAAYM OOKYMEHTOB MO pesynbTatam
NpenocTaBneHns MyHUUMNansHOR ycnyru;

9) npuocTaHoBMNeHMe MNPEeLOCTaBMNEHUs  MYHWUMNANbHOW  yCiyru, ecnu
OCHOBaHWS NPUOCTAHOBIEHWA He MpeaycMOTpeHbl eaepanbHbIMU  3aKkoHamu U
NPUHATBEIMW B COOTBETCTBUWM C HUMKW WMHBIMWU HOPMaTUBHBIMW MPABOBLIMK aKTaMK
Poccuiickoil ®epepauun, 3akoHaMWU 1V UHBIMY HOPMATWBHBIMU MPABOBLIMU  AKTAMU
Pecnybnukn TatapctaH, MyHULMNAALHBIMA MPaBOBbIMK akTaMmu. B ykasaHHoM crnyqae
pnocynebHoe (BHecynebHoe) obxanosaHue 3afBUTENEM pELUEHWA W OercTBUiA
(bespeiicTBMA) MHOrOMYHKLMOHANBHOTO LeHTpa, paboTHUKa MHOrOMYHKUWOHaNBHOro
LEHTPa BO3MOXHO B Chyyae, eCl Ha MHOroMyHKUWMOHANBHbIA LEHTP, PELUeHVs 1
Aeinctens  (GesgeiicTane) KoToporo  obBkanmyloTcs, BO3MOXKEHA  UYHKUMA  NO
NPefoCTaBMEHUI0 COOTBETCTBYOLWMX MyHMUMNANBHLIX yCriyr B nonHoMm obbewe B
nopagke, onpegeneHHom 1acTbio 1.3 cTaten 16 OenepansHoro 3akoHa Ne 210-03.

10) TpeboeaHve y 3aABUTENs MNpU NPELOCTABMEHUM MYHULMMNANLHONR YyCnyri
AOKYMEHTOB unu WHopmauum, oTCYyTCTBUE UM (WNKM) HEAOCTOBEPHOCTE KOTOPLIX He
yKasbiBanuce npv nepeoHavyanbHOM OTKase B NpuemMe 4OKYMEeHTOB, HEODX0oouMMbIX Ans
NpenocTaeneHns MyHULMNansHoi ycryri, nubo B npegsocTaBrneHun MyHUUMNansHoW
yCInyr, 3a WUCKMYeHWeM crnyyaes, nNpedyCMOTPEHHbIX NyHKTOM 4 yactu 1 craten 7
®epepanbHoro sakoHa Ne 210-$3. B ykasaHHowm criyyae pocypnebhoe (BHecynebHoe)
obxanoBaHue 3asBUTENEM peLLeHni u nencTBui {(BeanencTans)
MHOrOMYHKLUMOHANBHOrO  LeHTpa, paboTHUKA  MHOrOQYHKLMOHANLHOrO  LEHTpa
BO3MOXHQ B Criy4ae, ecnu Ha MHOroyHKLUMOHanbHbIA LUEHTP, peLueHus W OeicTBUSA
(BesgeiicTBrE) KOTOPOro OGXKaNylOTCs, BO3NOXEHa QYHKUMA N0 NPEefoCTaBMEHMIO
COOTBETCTBYIOLUMX  MYHULMMANbHLIX  YCcrnyr B nofHoMm obbeme B nopsgke,
onpefeneHHom YacTblo 1.3 ctaTteum 16 GegepanbHoro 3akoHa Ne 210-903,

5.2. )Xanoba nopaeTcs B nucbMeHHOW dopMe Ha DymaxHom HocuTene, B
anexkTpoHHon dopme B opraH, MNpPegocTaBnslWUA  MyHULMNaNbHYK  ycnyry,
MHOTOMYHKLMOHANbHbLIA LeHTp Nubo B COOTBETCTBYIOWMWIA OpraH rocy4apcTBeHHON
BNacty, SABNAKOLWMWACA YJYpeaMTENeM MHOrodyHKUMOHaNbHOro LUeHTpa (Janee -
yypenoutenb  MHOTOQYHKUMOHANLHOrO  LeHTpa), a Takke B  opraHusauuu,
npegycMoTperHele YacTeio 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-03. Xanobbl
Ha pelleHua WU genctsua (DesnelicTBUE) pyKoBOAWTENA opraHa, NpefoCcTaBnAloLLero
MYHULMNANbHYIO YCRyry, NogalTces B BhILIECTOALLMA opraH (Npu erc Hanuduu) nubo B
Criy4ae ero OTCYTCTBMA pPacCMaTpyBaKOTCH HEMOCPEACTBEHHO PYKOBOAMTENEM OpraHa,



npeaocTaBnawolero MyHuuunanesHy yenyry. »anobel Ha pelleHus w [elicTeus
(6esgeiicTaue) paboTHUKA MHOrOMYHKLMOHANBLHOTO LEHTpa NOAAKTCA PYKOBOAWTENHO
3TOr0  MHOrOMYHKUMOHANLHOTO  LeHTpa. Kanobbl Ha pelweHus U OeiicTeus
(besneicTBme) MHOTOMYHKLMOHANBHOTO LeHTpa nofakwTcs yypeguTento
MHOTOMYHKUMOHANLHOMO  LEHTPa WAW  GOMKHOCTHOMY NWLY,  YNOMHOMOYEHHOMY
HOpMaTWBHbLIM NpaeoBbIM axkTtoM Pecnybnukw TatapctaH. XKanobbl Ha pelleHus u
Aeicteus (bespeiicTeve) paboOTHUKOB OPraHMsauUMin, NpefycCMOTPEHHbIX YacTbio 1.1
cratb 16 ®PepepanbHoro zakoHa Ne 210-©3, noparkTcs PYKOBOAUTENAM  3TUX
opraHusauun.

YKanoba Ha pelwenus u feiicters (GesaeicTeue) opraHa, NPegoCTABMSIOWEro
MyHULMNanNeHylo  ycnyry, [AO/MKHOCTHOrO nuua opraHa, npedocTaBnsioWero
MYHULMNAnNbLHYO  yocnyry, MyHAUMNanbHOro  Chyxallero, pyKoBOOMTENsS OpraHa,
NPenoCTaBNAWEro MyHULMNANbLHYK ycryry, MoxeT ObiTb HampaeneHa no nouTe,
Yepe3  MHOTOMYHKUMOHAMNBHBIA  LEHTP, C  WUCMONb30BaHWeM  WHOPMALUOHHO-
TENEKOMMYHMKaLMOHHOW  ceTn  «MHTepHeT», oduumMansHoro caiita  oprawa,
NpefocTaBnsLWEro MyHULMNanNLHY0 ycnyry, EaunHoro noprana nuéo
PecnybnukaHckoro nopTana, HOPMAaLMOHHON CUCTEMBI J0CYAeBHOM0 0BKanosaHus,
a Takke MOXET BbiTh NPUHATA NpY NUYHOM NpUeme 3assuTens. Xanoba Ha peLueHns u
dencrens (BespeiicTBNE) MHOTrOYHKLWMOHANBHOTO LeHTpa, paboTHUKa
MHOrOCOYHKUMOHaNLHOrO  LieHTpa MOXeT ObiTh HampaBneHa no  noyte, ¢
NCNOMNb30BaHUEM  MH(OPMALIMOHHO-TENMEKOMMYHUKALUMOHHOW  ceTn  «MHTepHeT»,
ouuManbHoro camta MHOroyHKLMOHANBLHOTO LeHTpa, EamHoro noptana nwubo
Pecnybnukaxckoro noprana, WHGOPMaLMOHHON cncTemsl focyaebHoro obxarnosaHus,
a TaKke MoXeT BblTb NPUHATA NpY NUYHOM Npueme 3assuTens. Xanoba Ha pelueHus U
AelicTeus (GesneiicTeue) opraHUsauni, NPeAYCMOTPEHHBIX YacTbio 1.1 craTbu 16
®enepansHoro 3akoHa Ne 210-$3, a Taike ux paboTHUKOB MOXET BbiTh HanpaBneHa
no no4Yyte, C MCMNoNb3oBaHMeM WHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW  CETU
«/HTepHeT», oduLManbHbIX CaliTOB 3TUX opraHusauwii, EguHoro nopTtana numGo

PecnyGnukaHckoro nopTtana, a Takke MOXeT BbiTb NPUHATa ApU NUYHOM NPUEME
3aABNTENnA.

5.3. XKanoba gomkHa comepars:

1) HauMeHOBaHWe opraHa, MPEefoCTABNSIOWEro MyHULMNANLHYIO YCNyry,
OOMKHOCTHOrO nuua opraxa, npefocTaBnsAlWero MyHUUMNANbHYK yenyry, nubo
MYHULIMNAnNeHOTrO CryXallero, MHOroyHKLMOHaNsHOro LUeHTpa, ero pyKoBoaWTEns u
(unu)  paboTHuUKa, oOpraHW3auWii, NPEaYCMOTPEHHBIX YacTbio 1.1 cratem 16
®enepanbHoro sakoHa Ne 210-03, ux pykosoguTenei v (Unu) paboTHUKOB, pPELLEHNS 1
Aelcteng (BesfencTere) KOTopbIX oBXKanyoTes:

2) chamunuio, nma, OTY4ECTBO (NOCNeaHee - MPU Hanuuuu), CBEOEHMS O MEecTe
XKNTENbCTBA 3a8BUTENS - U3MUYECKOro nuua nubo HaMMeHOoBaHUe, CBeOeHWS O MecTe
HaxoxaeHus 3asBUTENS - LPUOUYECKOro Nuua, a Takke HomMep (HoMepa) KOHTAKTHOro
TenedoHa, aapec (agpeca) aneKTPOHHOM NoYThI (MPW HANWYKXKM) U NOYTOBLIN aapec, no
KOTOpbIM A0ImKeH ObiTb HANpaBeH OTBET 3asBUTENIO;

3) cBegeHua ob obkanyemblx pelueHnax W AeicTeuax (BesneicTeuu) opraHa,
NPeAOCTaBMNAWErO  MYHUUMNANbHYK  YCryry, LOMMKHOCTHOMO  NuUua  oprawa,
NpefocTaBnsoWEero MyHUUMNansHyo ycnyry, nndo MyHMUMNanbHOTO CRYXKAaLIero,
MHOFOYHKUMOHANBLHOrO  LEeHTpa, paboTHUKa  MHOTOMYHKLUMOHANBLHOIO  LEeHTRa,
opraHvsalnii, NpeaycMoTPEHHbIX YacTeio 1.1 cTaTbl 16 PegepansHoro sakoHa Ne 210-
@3, ux paboTHWUKOB,

4) poBoAbl, Ha OCHOBaHWK KOTOPbIX 3afBMTENb HE COrMaceH C pelleHuem i
Aelictevem (GespercTBreM) opraHa, MPEAOCTABMAIWEr0 MYHULMMNANLHYHO YCryry,
JOMMKHOCTHOrO nuua opraHa, npefoCTaBnsALErc MyHULUMNANbHY yonyry, nubo
MyHULMNANbHOrO  chy)alwero,  MHOroyHKUMOHAMNLHOro  ueHTtpa,  paboTHuka
MHOTOYHKLIMOHAMNbHOMO LUEHTPa, OpraHn3aLuii, NpeayCMOTPERHbIX YacTblo 1.1 cTaTbn
16 ®epgepanbHoro 3akoHa Ne 210-®3, ux paboTHUKoB. 3asBUTENeM MOryT ObiTb
NpeacTaBnexHbl AOKYMEHTHI (MpK Hanwyuun), NnoATBepxAalllne OOBOAbl 3asBWUTEns,
nmbo ux Konmu,



5.4. MocTynueLuas xanoba NoAnexuT PerncTpauumn B Cpok He nosaHee pabodero
[JHS, cneayroLllero 3a AHem MocTynneHus.

5.5. anoBa, MOCTyNUBLUAA B OpraH, MPefoCTaBNALWA MyHULMNAMLHYIO
YCNYry, MHOFOYHKLMOHAMbHbIA LEHTP, YHPEAUTENIO MHOTOYHKLMOHANEHOTO LIEHTPA,
B OpraHmsaunu, npegycMoTpeHHble YacTbio 1.1 craten 16 ®enepansHoro sakoHa Ne
210-03, nubo BbILLECTOAWMA OpraH (NpW ero Hanu4uy), NOANEXUT PAacCMOTPEHWIO B
TeyeHue naTHaguaTu paboynx OHel co [HA ee perucTpaumu, a B cnyyae obxanosanus
OTKa3a opraHa, NPefoCTaBNAKLLIErO MYHALMNANLHYIO YCRYry, MHOTOQYHKLMOHANEHOTO
LeHTpa, opraHusauni, npeaycMoTpeHHbix HacTteio 1.1 cTaten 16 PegepansHOro sakoxa
Ne 210-®3, B npremMe JOKYMEHTOB y 3asBuTens nubo B ucnpaBneHuy OonyLleHHbBIX
orneyaTok U oWKnBoK unu B crnyvae obxKanoBaHUs HapyweHWA YCTaHOBEHHOTC CPOKE
Takux UCNpaBneHuit - B Te4eHue nsaTu paboyux AgHer co OHA ee perncrpauunn.

5.6. lNo pesynbTatam paccMoTpeHus anobbl NPUHUMAETCHA OOHO W3 CNedyLmnX
peLleHui:

1) xanoba ypoBneTBopseTcs, B TOM 4ucne B QOPME OTMEHbI MPUHATOrO
PELUEHWA, UCTIPABNEHNA OONYLEHHbLIX oNe4yaToK W OWKBoK B BbiAAHHBIX B pesylibTaTte
NPeOoCcTaBNeHns  MyHUUMNanbHOW  yoryr  OOKYMeHTax, BO3BpaTa 3asBUTENo
OEHEXHbIX CPEeACTB, B3WMaHUWe KOTOPbIX He MpeaycMoTpeHO HOPMaTUBHbIMU
npaBoBblMW aktamu Poccuiickol ®epepaumy, HOpMATWMBHbIMW MPaBOBLIMUA  aKTamul
Pecnybnuku TaTtapcTaH, MyHMUMnanbsHbIMK NPaBoBbIMUA akTamu;

2) B YAOBNETBOPEHMM anobbl OTKa3bIBAETCH.

He nosgHee gHA, criegylollero 3a AHEM MPUHATUS pELUeHVs, YKasaHHOro B
HACTOSILLEM MYHKTE, 3asBWTENK B MUCbMEHHON (POpMEe W MO KenaHwio 3afBUTEN: B
3MeKTPOHHOR hopMe HanpaefAaeTcs MOTWBUPOBAHHLI OTBET O pPEesynbTaTax
PacCMOTREHMS Kanobbl.

5.7. B cny4ae npusHaHus >kanobbl noanexallei y40BIETBOPEHWO B OTBETE
3a8BUTENIO O pe3ynbTaTax pacCMOTPEHUs xanobbl AaeTcs MHgopmMaumus o AeNCTBUAX,
OCYLLECTBNAEMbIX OpraHom, NpenocTaBnAlLUM MYHULMNANbHYO yenyry,
MHOTOYHKLMOHANBHBIM LeHTPOM nibo opraHusaumner, NpeaycMOTPEHHON YacTbio 1.1
cTatb 16 ®epgepansHoro 3akoHa Nz 210-®3, B Uensx HeameaAnuTensLHoOro
YCTPaHEH!s BbIABNEHHbLIX HAPYLLUEHWH  NPU OKa3aHWy MyHULMNANsHON ycnyrn, a taikxe
NPUHOCSATCS U3BUHEHWA 3a AOCTaBreHHbie HeyaobcTBa 1 yKasblBaeTcs UHGopMaums o
JanbHelwnx [elcTBuSX, KoTopble HeoOXoOaMMOo COBEepllMTb 3afaBUTEM0 B LEnsax
nony4YeHns MyHULNanbHOW yCryr.

5.8. B crnydae npuaHaHus xanobbl He noanexallen yaoBneTsopeHuio B OTBETE
3a9BUTENI0 O pesynbTatax PpacCMOTpeHus anobbl [arTcs apryMeHTWpOBaHHbIS
PA3bACHEHUA O NPUYMHAX MPUHATOrO pelleHWs, a Takke uHgopmalua O nopaake
0bKanoBaHWs NPUHATOrO peLleHns.

5.9. B cny4ae ycTaHOBNEHMsA B XOOE WU MO pesynbTatam pPaccMoTpeHls
*arnobbl NPU3HaKOB COCTaBa aaAMUHMCTPATUBHOIO NPaBoHAPYLUEHWUA UNK NPECTYNNEHNHA
[OMKHOCTHOE NNLO, PaBOTHUK, HAAEMNEHHbIE NONHOMOUYUSMIA N0 PACCMOTPEHUIO Xanob,
HE3aMeqNMTENLHO HaNpasnsaoT UMEKLNECS MaTepuanbl B OpraHsl NpoKypaTyphbl.



MpunoseHue Ne 1

K ALMUHUCTPATUBHOMY
pernamMeHTy npegocTaBneHus
MYHULMNANbLHOR ycnyr no
Bblgaye cnpasky (BbINUCKK)

Dopma

(bnaHk opraHa, NpefoCTaBNA0LLEro MyHULMTATNBHYIO YCyry)

HomkHocTHoe nuue (PNO)

ClrNPABKA

(nognuce ynoriHOMOYeHHOoro
[OOIMKHOCTHOrO nuua opraxa)



MpunoxeHne Ne 2

kK AOMUHUCTPaTUBHOMY

pernamMeHTy npegocTasneHus
MYHULIMNANBHOR yenyri no
Bbloadve cnpasky (BLINVCKA)

Popma
(bnaHk opraHa, NpefocTaBNSAoWEro MyHULMNANLHY0 yenyry)
Komy:
KoHTakTHble faHHbIe:
MpencrtaBuTens:
KoHTakTHble gaHHble
npeacTaBuUTEns:
PELLUEHWE
06 oTKase B NpesoCcTaBleHUN MyHWLKMNaNEHOR YCIymm
Mo Bblgaye crpasku (BbINUCKM)
oT Ne
PaccmoTtpes Bawe sasneneHue ot Ne 7
npunaraemble K HeMy JOKYMEHTBI, YNONHOMOYEHHLIM OpraHom
NpUHsSTO pelleHne 06 oOTkase b

Bblaaye cnpaeky (BbINCKW) NO CneayoLleMy 0CHOBaHWIO!
[dononHutensHaa nHhopMaums:

HomxkrocTroe nuuo (PUO)

(NoAnUCE YNONHOMOYEHHOTO
JOMKHOCTHOrO NALLA Opraxa)



Mpunoxexue Ne 3

K ADMUHMCTPATUBHOMY
pernameHTy npeaocTasneHns
MYHULIMMaNsHOR YCnyr no
Bblgave cnpasku (BbINUCKK)

®opma
(BnaHk opraHa, NpeAoCTaBNALLEro MyHULMNANLHYIO YCIyTY)
Komy:
KoHTakTHEIE faHHbIe:
MNpegcTasutens:
KOHTaKTHbIE gaHHbIE
npegcraBuTens:
PELUEHWE
06 oTKase B npueme AOKYMEHTOB, HeOBXOAUMBIX ANA NpedoCcTaBleH s
MYHULIMNANEHOM YCIYrk No BblAave CnpaBKu (BbINUCKM)
oT Ne
PaccmoTtper Bawe saseneHwe ot Ne "
rpvnaraemble K Hemy LOKYMEHTHI, YMONHOMOYEHHbIM opraHom

NpUHATO pelleHne o6 OTKase B
npreme OOKYMEHTOB, HeoBXoAWMbIX A5 NPEenoCcTaBneHus MyHULWNANBHOW YCIyri Mo
BblauYe CrpaBKK (BbINMCKK) NC CNeayLLIUM OCHOBaHUAM:

2

PasbAcHeHue NPUYKH oTKasa:

JdononHnTeneHas nHopmauus:

Bel Bnpase NOBTOPHO 0BPaTUTLCA B YNOMHOMOYEHHbLIA OpraH ¢ 3assreHuem o
NnpefocTaBrneHny ycnyri Nocre yeTpaHeHsa yKasaHHbIX HapyLIeHWA.
AaHHeln oTkas MoxeT ObiTb obkanosad B pOocynebHOM nopsake nyTem

HanpaeneHuns xanobbl B yroNnHOMOUEHHbLIN Oprax, a Takke B cyaeBHOM nopsaake.
Y

JomkHocTHoe nuuo (PUO)

(noAnMch YyNnonHOMOYEHHOIo
LCIDKHOCTHOrO Nulia oprada)



MNpunoxexune Ne 4

K AOMUHUCTPATUBHOMY
pernamMeHTy npegocTaBreHus
MyHULMNaNLHOW YCRyri no
BblAa4ye cnpaBku (BbINMCcKK)

®opma
B

(HauMeHOoBaHWe opraHa MEecTHOro
camMoynpasneHns)

oT

(chammnus, nms, OTHECTBO, NACNOPTHbIE
flaHHbIe, PErUCTPALMIO N0 MECTY
KUTENLCTEA, afpec 3reKTPOHHOM! NoYTsl,
TenedoH)

3AABNEHNE
O Bblave cripasku (BsinucKi)

lNpowly Bac BeigaTh cnpaeky (Bbinvcky)
(ykasaTb BuA crnpasku)

K saseneHuio npunaratoTcs:

PesynbTat npenocTaBnerus MyRuUMNansHo yenyru, NpoLLy NpeaocTaBuThb:

DB AYHeIA kabuHeT MopTana rocynapcTBEHHbIX U MYHULMNAMbHLIX YCIyr
Pecnybnuku TatapcraH;

B NWYHLIA KabvHeT EauHoro nopTana rocyaapcTBeHHLIX W MyHULUNANbHbIX
yenyr,

B MHOTOYHKLMOHANLHOM LEHTPE NpenocTaBneHus rocyfapcTBEHHbIX 1
MyHWLUMNaneHsIx yenyr Pecnybnuku TatapcTaH;

B Opearne.

(daTa) (noanwce) (@.1.0.)



Mpunoxerue Ne 5

K AIMUHUCTPATUBHOMY
pernameHTy npefocTasneHms
MYHUUMNANLHON ycnyry no
Bblfave cnpasku (BbIMUGKN)

Pykoeogurenio
WcnonHutensHoro koMuTteTa

3AABNEHUE
06 vcnpaBsneHnn TEXHUYECKON OLIMBKN

Coobuwaio 06 owubke, AONYLEHHOW Npu oKasaHWM MyHUUMNansHOo ycnyru no
BblAaye cnpasku (BbinUckw).
3anucaHo:

MpaBuneHbie cBepeHuUs:

lMpowy  ucnpasuts  ponyuieHHyo TEXHUYECKYI0  OWmbKy 1 BHECTU
COOTBETCTBYIOUIME ~ W3MEHEHUS B  [OKYMEHT,  SIBMSOLUMIACS pesynbTaTtom
MYHULMNaNLHOW yenyru.

Mpunarato criegyroume AOKYMEHTbI:

1.

2.

B cnyyae npuHsTMS pelweHus o6 OTKNOHeHUM aasBreHUs o nenpasneHnn
TEXHUHECKOM OLUMOKM NPOLLY HanpaBuTh Takoe peLigeHue:

NOCPEACTBOM OTNPAaBNEHUs 3MEeKTPOHHOTO JOKYMEHTa Ha agpec E-mail: ‘

B BIOE 3aBEPEHHOI Konun Ha ByMaxHOM HOCUTENe NOYTOBLIM OTNPABAEHUEM MO
agpecy:

HacToawmm noartsepsiaato: ceeneHus, BKIOYEHHbIE B 3asBeHve, OTHOCALLMECS K
MOEH MUYHOCTM W MPefCTaBnSeMOMY MHOK JMLy, a Taloke BHECEHHbIE MHOK HIbKe,
HOCTOBEPHEI. [JOKyMEHTEL (KoMK [JOKYMEHTOB), NPUMNONKEHHBIE K 3aSIBNEHMIO, COOTBETCTBYIOT
TPEBOBaHNAM, YCTaHOBMEHHBIM 3aKOHOAATENLCTEOM POCCUIACKON degepaunn, Ha MOMEHT
NPEACTABNEHNA 3asBNEHUS ST [OKYMEHTbl [EMCTBUTENbHLI M COAEpPXAT [OCTOBEPHbIE
cBedeHus.

(naTa) | (noonuce)



