WCIIOJIHUTEJIbHBIN KOMUTET TATAPCTAH PECITYBJIIUKACKI
JTIPOXXOKAHOBCKOI'O YYTIPOJIE
MYHHIUIIAJIbHOTO PAMOHA MYHUILIHIIAJIb PAMOHDBI
PECIIVBIIMKU TATAPCTAH BAIIKAPMA KOMUTETHI
HOCTAHOBJIEHHME KAPAP
Jf 57 P M»’éb/ ¢.Crapoe Jpoxcrance e jy /

O6 yTBepXkIeHHH AIMHHHCTPATHBHOTO
periaMeHTa IIPEOCTABIIEHHUS
MyHUIMOAIBHOW YCIYTM 1O NPUHATHIO
paHee  IPHUBATU3UPOBAHHBIX  KUJIBIX
TIOMEIIEHU N B MYHHIIUIIAIBHYIO
COOCTBEHHOCTH

B memsx akTyanusauuu aIMHHHCTDATHBHBIX DErNaMEHTOB IpENOCTABJIEHHUS
MyHUIMOAIbHEIX  ycIyr IlanaTod MMyIIEeCTBEHHBIX M 3€MEIBbHBIX OTHOIIEHHM
Jpo%:KaHOBCKOro MyHHUIIMIIANBEHOTO paiiona Pecmy6muky Tatapcran McmomHATeMbHEI
KOMUTET  JIpOXOKaHOBCKOro ~MyHHIHMIANBHOrO paifona Pecmy6mukn Tatapcran
INHOCTAHOBJISET:

l. YTBepmuTb npunaraeMeii AJIMUHHCTPATUBHBIH pPETNIAMEHT IIPENOCTABIEHHUS
MYHULUNANBHON YCIIyTH 1O IPUHATHIO paHee MPHBATH3UPOBAHHBIX JKHJIBIX ITOMEIEH i
B MYHHIIUIIAIEHYIO COOCTBEHHOCTb.

2. Ilpu3HaTh yTpaTUBINNM CUIy AJXMHHUCTPATHBHbIH PErNaMeHT [PENOCTABIEHE
MYHUIMIATbHON YCIYTH MO MPUHATHIO paHee IPUBATH3MPOBAHHAIX KUJIbIX TOMEIIEHN ]
B MYHHLHAIbHYIO COOCTBEHHOCTb, YTBEPXKIECHHbIH [IOCTaHOBJIEHUEM
HcnonuurensHoro komurera JIpoxiKaHOBCKOrO MyHHIMIATBHOTO paifoHa Pecry6iukn
Tarapcran ot 20.12.2021 Ne 618.

3. Hacrosiliee nocTaHOBIIEHNE MOLIE,

T 0QHLIUATEHOMY OMYOIHKOBAHUIO.

PyxoBonurtens

VIcnionHuTenbHOrO0 KOMHUTETA: P.1. MyxameT3sHOB



YTBepxKIEH

MMOCTaHOBJICHHEM VICITOTHUTEILHOTO
komuteTa Jpok:KkaHOBCKOTO
MYHHIUIIAIBHOTO pailoHa

PecnyOnnku Tarapcran
oT 2024 Ne

AAMUHHMCTPATHUBHBIN perjiaMeHT
IpeIoCTaBJIeHU MYHUIMIIAJIbHOH YCJIYI'H 10 IPUHATHIO paHee
NPUBATH3MPOBAHHBIX KUJIbIX MIOMELEHUII B MYHUIMIIAJIbHYI0 COOCTBEHHOCTh

1. O0ume moJI0KeHus
1.1. TlpenmeTt perynupoBaHus aIMUHUCTPATUBHOIO perilaMeHTa

1.1.1.  Hacrosmmii  aIMMHHCTPAaTUBHBIA  pENNIAMEHT  MPEIOCTaBICHUS
MYHUIMINATBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErIAMEHT) yCTaHABIMBAET
CTAaHJApPT U MOPANOK IPETOCTABICHUS MYHULIHMNAIBHOW YCIYI'M IO NPUHATHIO PaHEE
MPUBATU3UPOBAHHBIX KUJIBIX MOMEIIEHUN B MyHHUIIMNIAIbHYIO COOCTBEHHOCTh (Z1ajnee —
MyHULIMNATbHAs YCIIyTa).

1.1.2. ITonoxeHnst aAMUHUACTPATUBHOTO PETJIAMEHTA ITPUMEHSIIOTCS] B OTHOLLIEHUH
KUIBIX TOMEIEHU MyHUIIUIIATBbHOTO KMIIMITHOTO (POH/IA.

1.2. Kareropuu 3asButenei

1.2.1. JIujamu, HMMEOIIMMH TPaBO Ha IOJYYEHUE MYHULMNAIbHON YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (Jaee — 3asiBUTEINbD ).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTES,
JEUCTBYIONIUI Ha OCHOBaHUM JOKYMEHTA, YOCTOBEPSIONIETO €ro MOJHOMOYHS, OO
3aKOHHBIN MIPEJCTABUTENh (PU3UUECKOTO JIUIIA (Jajee — MPeICTaBUTENb 3asIBUTEIIA).

1.3. Iopsiok MHPOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMIATBHON YCIyTH

1.3.1. HWudopmanus o mnopsake NPeAoCTaBICHHUS MYHULMNAIBHOW YCIyTH
pa3menaercs:

1) Ha WHPOPMAIMOHHBIX CTEHAAX, COACPKANINX BU3YAIbHYIO M TEKCTOBYIO
UHPOpMAIIMIO O MYHHIMIIATBHONH yCIyre, pacHoJOKEHHBIX B  TOMEHICHHIX
MHOTO(DYHKIIMOHATBHBIX ~ LEHTPOB  MPEAOCTABICHUS  TOCYAAPCTBEHHBIX U
MYHHIIMITATEHBIX YCITYT.

2) Ha OQUIMATHFHOM CailiTe MYHHUIMIAILHOTO paiioHa B WH(POPMAIMOHHO-
TeNeKoMMyHUKannoHHo# cetn «MuTepre™ (https://drogganoye.tatarstan.ru);

3) na lloprane roCynapCTBEHHBIX WM MYHUIMIIAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manzee — PecniyOaukaHCKui mopTan);



4) na EauHom nmopTasie rocyJapCTBEHHbIX U MYHUIIMIIAJIBHBIX yCIyT ((pyHKIui)
(https:// www.gosuslugi.ru) (maizee — Equnblii mopTain);

5) B rocynapcTBeHHON MHGOPMAIIMOHHON cucteMe «PeecTp rocyaapcTBeHHBIX U
MyHULIUNANBHBIX yeayr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT).

1.3.2. KoncynbTUpOBaHME IO BONPOCAM NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOrOQYHKIIMOHATBHBIX IIEHTPaX MPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIeHuy - TMYHO WU 110 TelieoHy;

2) B unTepakTUBHOM Ppopme Enunoro, PecnyOnukanckoro noprana;

3) 6 Illaname umywecmeenHbiX U 3eMeNbHbIX OMHOULeHUL JIPOAHCIHCAHOBCKO20
MYyHUyunanvhoeo paivona Pecnyonuxu Tamapcman (nanee — Opean):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IPY MTUCbMEHHOM (B TOM 4Hclie B (hOpPME AJIEKTPOHHOTO JTOKYMEHTa) OOpalieHuu
— Ha OyMa)KHOM HOCHUTEJIE TI0 MOYTE, B JJIEKTPOHHOU (hopMe 10 DIIEKTPOHHOM MouTe.

1.3.3. Uudopmanusa va Enunom noprane, PecrybivkaHCKOM mopTaie o Mopsijake
U CpOKax IMPEJAOCTABJICHUS MYHUIIMIAIBHON YCIYTM HAa OCHOBAaHUHU CBEJICHH,
comepxammxcsi B PeecTpe TrocymapCTBEHHBIX W MYHHIMIAIBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Jloctym k mHGOpPMAIIMK O CPOKAX M MOPSIKE MPETOCTABICHUS MYHHUITAIIATBLHON
YCIIYTH OCYIIECTBIISICTCS O3 BBIMOJHEHUS 3asBUTEIIEM KaKuX-Ii00 TpeOOBaHUH, B TOM
yycie 0e3 HMCHOJIb30BaHUS MPOrPaMMHOr0 OOECIeueHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CPENICTBA 3asBUTENSA TPEOYyeT 3aKIIOUYCHHS JUIEH3MOHHOTO WM WHOTO
COrJIallIeHUs C npaBooOIagaTeseM IPOrpaMMHOTI0 oOecreueHus,
MPEAYCMaTPUBAIOIIETO B3UMAaHUE IJIATHI, PETUCTPALIUIO WM aBTOPU3AIMIO 3asBUTEIIS
WJIM TIPEJIOCTABIICHNE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WK MO TejaedOHY B COOTBETCTBUU C
MOCTYMHBIINM OOpaIeHueM MPeA0CTaBISIETCS HHDOPMAITUS:

1) o Mecre HaXOXICHUS MHOTO(YHKIIMOHAIBHOIO IEHTPA IPEIOCTABICHHS
TOCYJapCTBEHHBIX W MYHUIMINAIBHBIX Yycayr, Opeana (agpec, rpaduk padoTHI,
CIIpaBOYHbIE Tene(OHBI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MoJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHIIUIIATbHAS YCIIyTa,
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYIHPYIOMUX BOMPOCH TPEIOCTABICHUS
MYHUITUTIAIEHON yCITyTH;

4) o mepeyHe MOKYMEHTOB, HEOOXOMMMBIX JUIS PACCMOTPCHHS 3asBICHHS O
MPEAOCTABICHUH MYHUITUTIATLHOM YCIIYTH, O CPOKAX IIPUEMa U PETUCTPAIUU 3asIBJICHUS,

5) o xo0je npea0CTaBICHNs MYHUIIUIAIBHOW YCITYTH;

6) o Mecre pasMmemnicHUS Ha OPHUIMAILHOM caiiTe MH(GOPMAIMK 1O BOIPOCAM
MPEAOCTABIICHUS] MYHUITUTIATHBHOU YCITYTH;

7) o mopsake OOKajOBaHMS ICHCTBUN WM O€3AEHCTBHS ITOJDKHOCTHBIX JIHIL
Opeana.

[Io mucrMEHHOMY OOpaIIEHUI0 COTPYIHHUKH OTHEeNa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHE MYHUIIMIIAILHON  YCIyTH, TOJAPOOHO B MHCBMEHHOH (Qopme



Pa3bACHSIOT 3aIBUTENIO MOPSALOK IPEIOCTABICHUS MyHUIIUIIAIBHOW YCIIYT'Y U BOIIPOCHI,
yYKa3aHHbIE B HACTOAILLEM ITYHKTE aJIMUHHCTPATUBHOI'O PEIJIAMEHTA, U B TEUCHHUE TPEX
pabouMXx JAHEN CO AHS perucTpanuy oOpalleHus HapaBIAIOT OTBET 3asiBUTEN0. OTBETHI
JalTCsl Ha s3blke oOpaleHus. B ciayyae HEBO3MOKHOCTH JaTh OTBET Ha SI3bIKE
oOparlieHus! UCTIOJIB3YIOTCS TOCYJapCTBEHHBIE sI3bIKU PecyOnuku Tatapcran.

1.3.5. Nndopmanuss mo BompocaMm MPEIOCTABICHUS MYHULMNAIbHON YCIyru
pa3Meniaercss Ha O(QUIMATBPHOM  CaiTe MYHHUIMNAIBHOTO pailoHa W Ha
MH(OPMAIIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeara 1ist pabOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecnmyOmuku — Tartapceras,
pa3MemiaemMass Ha HMH(QOPMAIIMOHHBIX CTEHAaX W Ha oQuUIMaTbHOM  caiiTe
MYHHUIMIIAIBHOTO ~ pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«HTEpHET», BKIIIOYAET CBEACHUSA O MYHULIUITAIBHON YCIIyTe, COJIEP KAIIMECS B IIyHKTAX
2.1, 2.3, 2.4, 2.5, 2.7, 29, 2.10, 2.11, 5.1 aaMuUHUCTPAaTUBHOIO pETJIAMECHTA,
MH(POPMALIMIO O MECTE€ HaxOXKICHHs, CIPABOYHBIX TelePOHAX, BPEMEHU pPabOThI
Opeana, o rpaduke npuema 3asBJICHUI Ha IPEAOCTAaBICHUE MYHULIUIIAIbHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUILIMTATBLHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHMBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB UX O(PUIUAIBHOTO OMYyOJIMKOBAaHMS), pa3MEIIeH Ha
Enunom moptane, B PeecTpe rocygapCTBEHHBIX U MYHMIUIAIBHBIX YCIYr, Ha
opuLHAITBHOM caiite MYHUIIUTIATEHOTO paiioHa B MH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. Tekct agMUHUCTPATUBHOIO pErjlaMeHTa B JACHCTBYIOUIEH peaakInu
MOJUIEKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocygapcTBEHHBIX U
MYHUITUMTIATBHBIX YCIYT, HAa OQUIHMAIBHOM CalWTe MYHHUIMIIAJLHOTO paiioHa B
UH()OPMAIITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHBI, HCIIOJB3YCMBIC B AAMUHHUCTPATHBHOM PCTJIAMCHTC, U UX OIPCACIICHUS

1.5.1. B anMUHUCTPAaTUBHOM PETIIAMEHTE UCIIOIB3YIOTCS CIEAYIOIINE TEPMUHBI U
OTIPENEIICHUS:

yaaJleHHOe padoyee MEeCTO MHOro(yHKUHOHAIBHOIO LEHTpa MPEeA0CTaBIICHUS
rOCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIIBHO 000COOIEHHOE
CTPYKTYypHOE Tnojpaszzenenue (o¢puc) MHOro(QpyHKIMOHAIBHOTO LIEHTPa MPEI0CTaBICHUS
roCyJapCTBEHHbIX M MYHHULMIAIBHBIX YCIYT, CO3JIaHHOE€ B TOPOJICKOM (CEIBCKOM)
MOCEJICHNH MYHUIIMITAILHOTO paiioHa WK B TOpoJickoM okpyre PecnyOnuku Tartapctan
B COOTBETCTBUM ¢ nOyHKTOoM 34  IlpaBun  opraHuszanmu  JAESTEIBHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB IPEIOCTABICHUS roCyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBieHueM lIpaBurenscrBa Poccuiickon
®enepanuu ot 22 nexadpst 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzamnuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPENOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUIUTATBHBIX YCIYT»;



TeXHUYeckass omubOka - omuOka (OmMcka, oOrneyaTka, rpaMMmaTHdecKas WM
apupmeTrdeckass omubka Jub0 T1oa00Has omwmOKa), AOMYIIEHHAas OpraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIILHON YCIyTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHHUS;

Enunas cucrema wuaeHTUGUKAUIMU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreynBaroei UH(POPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBUE
UH(GOPMALIMOHHBIX CUCTEM, UCIOIB3YEMBIX ISl MIPEIOCTABICHUSI TOCYIApPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOM (opme (mamee — ECHUA) — denepanpuas
rocynapcTBeHHasi HH(pOpMAaIMOHHAsI CUCTeMa, 00ecTeUnBaroIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aWMOJICUCTBUSA B CUCTEME UJICHTHU(PUKAIIUU U
ayTeHTUQUKaMKM K  UHQOpManuu,  colepkameidcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP MPEIOCTABICHUS TOCYIAapPCTBEHHBIX U MYHMIMIIAJIBHBIX Yycayr B PecnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB peI0CTaBICHUS roCyJapCTBEHHBIX U
MyHUIMNANBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMHUHUCTPAaTUBHOM pPErJIaMEHTE MOJ 3asBJICHUEM O MPEAOCTABICHUU
MYHULMIIAIBHOW yCIIyTU (Z1ajiee - 3asBJICHHUE) MOHUMAETCA 3allpoC O MPEIOCTaBICHUU
MYHULIMIAIBHOM yCIYTHM, IIOJAaHHBI B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYTAPCTBEHHBIX 1 MyHULIMTNIAIBHBIX yCIyr» (nanee — denepanbHbii

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjieHuss MYHUIMNIAJIbHON YCIyTH

2.1. HaumeHoBaHKME MYHHUIIUTIATBHON YCIIYTH

[IpunsiTHE paHEee MPUBATU3UPOBAHHBIX JKUJIBIX MOMEIICHHA B MYHHUIIUIIATLHYIO
COOCTBEHHOCTH

2.2. HanmeHoBaHUE UCTIOTHUTEILHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOyIpaBlIEHUS, HETIOCPEICTBEHHO MPEIOCTABIIAIONIETO MyHUIIUITATBHYIO YCIIYTY

[Tajata HMMYIIECTBEHHBIX M  3€MEJIBHBIX OTHOWIEHUW JIpOkKKAHOBCKOIO
MYyHHIIMIIAJIbHOTO paiiona Pecrny6nuku TaTapcran.

2.3. Onucanue pe3ynbTara MpeloCTaBICHUsI MyHULIUIAIbHON yCITyTH
2.3.1. Pe3ynpTaTOM MPEIOCTaBICHUS MYHULIMITAILHOM YCIIYTH SBISETCS:

1) mocraHoBieHHE O NPUHATUM NPHUBATU3UPOBAHHBIX >KWIBIX MOMEUIEHUW B
MYHUIUTIATBHYIO COOCTBEHHOCTB;



2) noroBop 0e3BO3ME3AHOM NEpeNauyd KWIOr0 MOMEUIEHHsS B MyHULUIAIbHYIO
COOCTBEHHOCTD;

3) peuieHue 06 oTKa3e B MPENOCTABICHUN MyHUIIMIIAIBHON YCIIyTH (IPUIIOKEHNE
Ne 1 k HacTosILIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

2.3.2. Pe3ympTar mnOpenoCTaBICHUS MYHHULMIAIBHOM YCIYI'M HaIPaBISIETCA
3agBUTEN0 B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHUJICHHOMN
KBAJIN(DULIIMPOBAHHOMN 3JIEKTPOHHOMN MOAMUCHIO YIIOTHOMOYEHHOTO JO0KHOCTHOTO JIMIIA
Opeana (mubo Opeana), B cootBeTcTBUH ¢ DenepanbHbiM 3aK0HOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — eaepanbHblil 3akoH Ne 63-D3) B
TuuHbld kabuHer EnmHoro mopran. B ciiyyae HampaBiieHHs 3asiBIE€HUS MOCPEICTBOM
PecnyOnukaHnckoro mnoprana pe3ysibTaT OpeIOoCTaBICHUS MYHHULMIAIBHOM YCIYTH
HanpasJsieTCs B INYHbINA KaOuHeT PecryOnmkaHckoro noprana.

2.3.3. Tlo BBIOOpY 3aBUTENS pPE3yNbTaT NPEJOCTABICHUS MyHULIUIIAIIBHOMN yCIIyTH
Bb1aercs B Oprane mwin B MO®ILl B dopme sk3emiuisipa 31€KTPOHHOIO JOKYMEHTA,
pacrneyaTaHHOr0o Ha OyMa)KHOM HOCHUTENE, 3aBEPEHHOr0 IeYaTbi0 M TOANMCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOI'O IOJKHOCTHOTO Juiia Oprana wiu pabotauka MOII.

2.3.4. 3asBUTENb BIpaBe MOJIYYUTh PE3YJbTAT MPEAOCTABICHUS MyHULIMITAIbHON
yCcIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJbTaTa
MPEI0CTABIECHUS MyHULIMTIATbHON YCIIYTH.

2.4. Cpox mpeoCcTaBIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HE0OXOMMOCTH 0OpalIEHUsI B OpTraHU3alMK, YYACTBYIOIIUE B IPEIOCTABICHUU
MYHULANAIBHON YCIYTH, CPOK IIPUOCTAHOBIICHUS IPEAOCTABICHUS MYHULIMIIATbHON
YCIIYTH B CIIy4ae, €CIIM BO3MOKHOCTb IPUOCTAHOBIICHHS IPELYCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIa4M (HAPABICHNUS )
JIOKYMEHTOB, SIBJISAIOIIMXCS PE3YJIbTATOM IIPENOCTABICHUS MYHULIUIIAIBHON YCIYyTH

2.4.1. MynununanbHas yciyra nmpefocTaBiseTcs B TeueHue 12 pabouux THEH.

2.4.2. llpuocTaHOBIIEHHE CpOKa MPENOCTABICHUS MYHUIUIAIBHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PE3yJIbTATOM IPENOCTaBICHUS
MYHUIUNATBHOM  ycmyrdk B (QOopMe  3JIEKTPOHHOIO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIICHUS M PETUCTPALMU pPe3yJibTaTa MPeJOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMUA WJIM UHBIMH HOPMATUBHBIMU IPABOBBIMU aKTaMH IS
MPEIOCTABJIEHUS] MyHULIMIIAIBHON YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SBIISIFOTCS
HEOOXOAMMBIMH U 00s13aT€TLHBIMU JIJIS1 TPEIOCTABICHUS MYHUITUTIATBHBIX YCIIYT,
MO/ITICXKAIINX TIPEACTABICHHUIO 3asIBUTEIIEM, CIIOCOOBI MX MOTYYEHUS 3asIBUTEIIEM, B TOM
YHCJIE B DJICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHUS

25.1. ]I momydyeHHsT MYyHHUIMIAIBHOM yCIyrd 3asBUTENb MPEACTABISET
CIEAYIOIINE JOKYMEHTHI:



1) TOKYMEHT, YAOCTOBEPSIOMINNA JTUYHOCTh (HE TpeOyeTcsi B ciiydae OOpallieHus
nocpenctsoM Eannoro, PecryOnukanckoro noprana);

2) TOKYMEHT, YAO0CTOBEPSIOIINMA MOTHOMOYHS TIPE/ICTABUTEIIS 3asIBUTEIIS;

3) 3asBiEcHUE:

B (hopMme oKyMeHTa Ha OymMakxHOM Hocutese (mpuiokenrne Ne 3 kK HacTOSIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOH (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEICHMI B DOJEKTPOHHYIO (OpMy 3asiBICHUS), IMOANHUCAHHOE B COOTBETCTBHH C
TpeOOBaHUsAMU TNyHKTa 2.5.3 aaIMUHUCTPAaTUBHOTO pErjaMeHTa, Mpu OOpalieHUuu
nocpeactsoM Exnnoro, Pecmybnukanckoro noprana;

4) NOKYMEHT, MOATBEPKAAIOIMINNA MPaBO COOCTBEHHOCTH Ha YKUJIOE MOMEIICHHE
(ecii cOOCTBEHHOCTh HE 3aperucTpupoBaHa B EAMHOM rocygapcTBEHHOM peecTpe
HEJBUKUMOCTH);

5) Komus TEXHUYECKOT0 MacropTa KHIJIOTO TOMEIICHHUS.

2.5.2. 3asBiieHHE€ U TpUIIaTaeMbI€ JIOKYMEHTHI MOTYT OBITh MpECTaBICHBI
(HampaBieHbl) 3asBUTEIIEM OJTHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepez M®I] Ha OymMakKHBIX HOCUTENSIX U B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAaHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBom Enunoro, Pecry0inkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opran JU4HO WM MOCPEICTBOM MOYTOBOM CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBiIeHUE W MpuUjlaraémMble JOKYMEHTBI, IPU HAMNPABICHUU MOCPEICTBOM MOYTOBOMN
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asaBiieHHE MpU HarpaBlieHUuu nocpencrsoM Enunoro, PecnybinkaHckoro
MopTaja NOAMNUCHIBAETCS MPOCTOM AIEKTPOHHOMN MOJIMUCHIO 3asIBUTEIS.

J71st ToTy4YeHus IPOCTOM DIIEKTPOHHOM MOAMKCH 3asBUTEII0 HEOOXOAMMO TTPOUTH
npoienypy peructpanuu (ayrenrudukanun) B ECUA, a Takke moATBEpIUTh YUETHYIO
3aMUCh.

DONEeKTPOHHBIA JOKYMEHT (DJEKTPOHHBIM 00pa3 JOKyMEHTa), YKa3aHHBIH B
MOANYHKTE 2 MyHKTa 2.5.1 aAMHUHHCTPATHUBHOIO PErJIaMEHTa, 3aBEPSAETCS yCUICHHOU
KBATH(UIIUPOBAHHON TOAMKCHIO JIUII, YIIOJHOMOUYEHHBIX Ha CO3JaHUE W TOINUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPHYCAMHU.

DNEeKTPOHHBIE JTOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MPUIaraeMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B BUE (aiiioB B popmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00BEME NMPOYUTATh TEKCT JOKYMEHTA U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaATh OT 3asIBUTEIIA:

1) mpencraBieHus: TOKYMEHTOB U HH(GOPMAIIMK WM OCYIICCTBICHUS JEHCTBUIA,
MPEJCTABICHHE WJIM OCYLIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBbIMM AKTaMH, PEryJUPYIOIIUMU OTHONIEHUS, BO3HHUKAIONIME B CBSI3U C
MPEJOCTaBICHUEM MYHUIUMIIAIbHOW YCIIYTH;

2) OCyIIEeCTBJICHHs JACUCTBUIN, B TOM YHCJIE COTJIACOBaHHM, HEOOXOIUMBIX JIst
MOJYyYEeHUs] MYHULMMNATBHOM yCIYTM M CBS3aHHBIX C OOpalleHueM B HHbIC
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpAaBIEHHMs, OpraHU3aluH, 3a



UCKJIIOUCHHUEM TIOJIYYEHHMsS] YCIYr W TIOJy4eHHs JOKYMEHTOB U UWH(pOpMaIui,
IPEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIYT, BKIIFOUEHHBIX B IEPEYHH,
ykazaHHble B yactu | cratbu 9 PexpepanbHoro 3akoHa Ne 210-03 (HE0OXOAUMBIX U
00513aTeIILHBIX YCIIYT);

3) nmpexacTaBieHUS JOKYMEHTOB U HH(POpPMAIMH, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPHU MEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOJIMMBIX MJI MPEIOCTABICHUS MYHUIIMIAIBHONW YCIyrH, JUOO B
MPEA0CTABIECHUN MyHULMIIATBHON YCIIYTH, 33 UCKIIOUYEHUEM CIEAYIOIINUX CITy4aes:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAIOIINUXCS
MIPEA0CTABIEHUS MyHULIMIIAJIBHOM YCIIYTH, ITOCJE IEPBOHAYAIBHON NTOIAYH 3aBJICHHS O
MIPEIOCTABIEHUN MyHUIIUNIATBHON YCIIYTH;

0) HajM4ue OMMOOK B 3asIBJICHUM O MPEIOCTaBICHUU MYHUIIMIIAIBHOU YCIYyTH U
NOKYMEHTAaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOM YCIYTH, OO B
MPENOCTaBICHUHA MYHUIIUMITAJIIbHON YCIYTH U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIIJIEKT JOKYMEHTOB;

B) UCTEUEHHE CpPOKa JEHCTBUS TOKYMEHTOB WJIM M3MEHEHUE MH(POPMAIUH [10CIIEe
MEPBOHAYAJILHOTO OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUINIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIUITAIbHON YCITYTH;

I) BBISIBICHHE JIOKYMEHTAJbHO TMOATBEPXKACHHOTO (akTta (MpU3HAKOB)
OIMKMOOYHOTO WM TMPOTUBOINPABHOTO JAEUCTBUSA (0O€31€UCTBUA) AOJKHOCTHOIO JIHUIA
Oprana, pabotHuka MOIL], npu nepBoHayalbHOM OTKa3€ B IpPUEME JTOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHUS] MyHUIIMNIATBHOW yCIyTH, JINOO B IIPEIOCTABICHUU
MYHULMIAIBHOM YCIYrd, O Y€M B NUCbMEHHOM BHJE 32 MOJANHCHIO PYKOBOJUTENS
Oprana npu nepBOHAYaJIbHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX Jis
MPENOCTaBICHNUS MYHUIIMNAIBHON YCIYyIM, YBEIOMIISIETCS 3asBUTENb, a TaKKe
MPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;

4) mpenocraBiieHuss Ha OyMa)kHOM HOCHUTENE JOKYMEHTOB W HUH(opMaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C IIYHKTOM 7.2
yactu | crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHWE OTMETOK Ha TAKUE JOKYMEHTHI JUOO0 MX U3BATHE SIBISETCS HEOOXOAMMBIM
YCIIOBHEM NPEIOCTaBICHUSI FOCYJApPCTBEHHOM WJIM MYHULUINAIBHON YCIYTH, U HHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMHU 3aKOHAMHU.

2.6. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIMITAIBHON YCIYTH,
KOTOPBIE€ HAXOIATCS B PACIIOPSKEHUHU TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABJICHUSI OPraHU3alNi U KOTOPBIE 3asBUTEIb BIIPABE NPEACTABUTD, a
TaK)Ke CIIOCOOBI X MOTYYSHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (opme,
MOPSAIOK UX NPEACTABIEHUS; TOCYIApCTBEHHBIN OpraH, OpraH MECTHOIO
camMOyIIpaBJieHus TMO0 OpraHU3aINs, B PACTIOPSDKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JIOKYMEHTBI

2.6.1. [TonyyaroTcsa B paMKax MEKBEJOMCTBEHHOTO B3aUMOJEHCTBUS:



1) cBeAeHUS O PETUCTPAIIMU AKTOB I'PaXIAHCKOTO coCcTOsiHUS — opradbl 3AI'C;

2) BbINKMCKAa U3 EQMHOTrO rocynapcTBEHHOTO peecTpa HEIBHKHMMOCTH O TpaBax
OTJICJILHOTO JIMIIA Ha uMeIuecss (MMEBIIHMECS) Yy HEro OOBEKThl HEABUKHUMOTO
uMmyniectsa - Pocpeectp;

3) BeIMcka W3 EAMHOTO TOCYIAapCTBEHHOTO peecTpa HEABMKUMOCTH 00
OCHOBHBIX XapaKTePUCTUKAX U 3apETUCTPUPOBAHHBIX MTPaBax Ha O0BEKT HEBKUMOCTH
— Pocpeectp;

4) cBeacHHS O JICHCTBYIOIIEM IacropTe rpaxaanuaa Poccutickoit deneparym —
MunucrepctBo Bayrpennux [len Poccun;

5) cBemeHHs O HOTapHAJILHOW JOBepeHHOCTH — DepepanbHas HOTapHATbHAS
I1aJIaTa;

6) crpaBKa O pErHCTPAIIMH 10 MECTY KHUTEIbCTBA — VICTIOMHUTEIBHBIN KOMUTET;

7) paspelicHHe OpraHa ONEKU W TOMEYUTEIbCTBA Ha OC3BO3ME3HYIO TIepeaady
KUJIOTO0 TIOMEIICHUs] B MYHHIIMNAIbHYIO COOCTBEHHOCTHh (€Clid B MPUBATHU3AIUU
y4acTBOBAJIU HECOBEPIICHHOJETHUE I€TH ) — VICTIOMTHUTEIbHBIN KOMUTET.

2.6.2. 3asgBuTENb BOpABE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIE B
noamyHkTax 1 -3 myHkra 2.6.1 aAMHUHUCTPATUBHOTO PETJIaMEHTa, B (popMe 3IIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJIECHHOMW KBaIM(UIMPOBAHHON  MOJNUCHIO  JIHII,
YIOJIHOMOUEHHBIX Ha CO3/IaHME W TOJAMUCAaHWE TaKUX JOKYMEHTOB, MpHU TMOJayde
3asIBJICHUS.

2.6.3. HenpexacraBneHue (HECBOCBPEMEHHOE NPEACTABICHUE) YKa3aHHBIMU B
IyHKTEe 2.6.1 aIMMHUCTPAaTUBHOIO pErIaMEHTa OpPraHaMH TOCYAApCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYyMpaBJEHUs, OpTraHU3alUsIMU JTOKYMEHTOB M CBEJCHUU HE
MOXET SIBJISITHCS. OCHOBAHHMEM JJISl OTKa3a B MPEIOCTABICHUU MyHUIIUTTAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE NUI0O W (Wiu) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OpPraHOB M OpraHu3aluid, HE NpPEICTaBUBIIHE
(HECBOEBPEMEHHO TPE/ICTABHUBIIINE) 3aIMIPOIICHHBIE W HAXOMSIIMECS B PACIOPSHKCHUU
JOKYMEHT WJIH CBEJICHHUSI, TIOJIEKAT AIMUHUCTPATUBHOM, TUCIUIUIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampenaercs TpeOOBaTh OT 3asABUTENS JTOKYMEHTBI CBEICHHS, B TOM YHCIIC
MOATBEPKIAAIONINE BHECEHUE 3asgBUTENEM IUIaThl 32 MPEAOCTaBICHNE MYHUIIUITATIBHON
YCIIYTH, HAXOJSIIMECS B PACIIOPSIAKEHUU TOCYIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOyMIpaBJ€HUsS U TMOJBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WIH OpraHam
MECTHOI'O CaMOYIPABIICHUS OPraHU3aLHi.

Henpencrapnenue 3asBUTENEM JOKYMEHTOB, COJAEPXKAIMX CBEACHUS, KOTOPbHIC
HaXOJATCA B PACHOPsDKEHUU TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS U IMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WM OpraHam
MECTHOTO CaMOYIIPABJICHHSI OPTraHU3allMii, HE SBISETCS OCHOBAHMEM [IJIsl OTKa3a
3asIBUTEIIIO B MIPEJOCTABIECHUA MYHHUIIMTIATBHON YCIIyTH.

2.7. VicuepribIBaromuii mepevueHbh OCHOBAHUH ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOAMMBIX IS IPEAOCTABICHUS MYHUITUTIATLHON YCITYTH



2.7.1. OcHOoBaHUsIMHM JJISI OTKa3a B IpuUeMe JOKYMEHTOB (mpuiokeHue No 2 K
HAaCTOSLIEMY aJMMHHUCTPATUBHOMY PErJIaMEHTY), HEOOXOAUMBIX Ul MPENOCTaBICHUS
MYHUIUNIAIBHON YCIIYTH, SBJISIFOTCS:

1) nmnpencraBieHHBbIE 3asABUTEIEM JOKYMEHTBl COAEpXKAT MOMYUCTKU U
WCIIPABJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHUS, HAIMYUE KOTOPBIX HE IO3BOJIET B
MOJIHOM 00BEME UCTIOIB30BaTh MH()OPMALIUIO U CBEJICHHUS, COJEPIKAIIINECS B JOKYMEHTaX
JUTSI IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH;

3) mnpeAcTaBi€HHBbIE JOKYMEHTHl WJIA CBEJCHHS YTPAaTWIM CHIIy Ha MOMEHT
oOpamieHus 3a MyHUIMOAIBHOW yCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUN MOJIHOMOYHS
IpEICTaBUTENS 3asiBUTENIS, B CIydyae OOpalleHus 3a PeI0CTaBICHUEM MYHULIMITAIbHON
YCIIyTU YKa3aHHBIM JIMIIOM);

4) noxaua 3asBJIECHUS O NMPEAOCTABICHUN MyHULIMIIAILHOM YCIIYTU U JJOKYMEHTOB,
HEOOXOUMBIX JUIS PEJOCTABICHUSI MyHULIMIIAILHOM YCIYTH, B 3JIEKTPOHHOU (opMe ¢
HapyILICHUEM YCTaHOBJIEHHBIX TPeOOBaHUII;

5) HEKOppEKTHOE 3aloJIHEHUE 00s3aTeIbHBIX NOJIeH B (opMe 3asiBICHUS, B TOM
4ylyCclie B MHTEPAKTUBHOW (opme 3asaBieHus Ha EgmHom, PecnyOnukanckom mopraie
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABWIHLHOE 3aMI0JTHEHUE);

6) mNpeAcCTaBICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEI0CTABICHUS MyYHULIMTIATbHON YCITYTH;

7) HECOOI0IeHNE YCTaHOBIIEHHBIX cTaTheil 11 denepanbHOro 3aKoHa oT 6 anpens
2011 roma Ne 63-©@3 «OO 5JIEKTPOHHON MOAMNUCH» YCIOBUM TNpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.

2.7.2. IlepeueHb OCHOBaHUH JIJIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOUMBIX AJIs1
MOJIYYEHHUS] MyHUIIMTIIAIBHON YCIIYTH, SBJISIETCS UCUEPITBIBAIOLINM.

2.7.3. Pemenue 006 oTKa3ze B mpreMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABIICHUSI MyHUIIMITAIGHONW YCIIYTH, MOKET ObITh MPUHATO KaK BO BpeMs IIpHeMa
3asiBUTENS, TaK M IOCJE IOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOJUMBIX JUJISl PEAOCTaBICHNUS MyHULIMITATILHON YCIIYTH IOKYMEHTOB (CBEICHUM) C
HCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOJICHCTBHUS, B CPOK, HE
MPEBBIAIOMINN 9 pabounx JHEHN CO JHS PErucTpaluu 3asBICHHUS.

2.7.4. 3ampemaercss OTKAa3blBaThb B IPHUEME 3asBJICHUS M HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIAJIBLHOM YCIYTH, B Clly4yae €Clid 3asiBJICHUE
U TOKYMEHTbI, HEOOXOIMMBIE ISl TPEAOCTABIECHNS MYHUIIMNIAIBHOM YCIIYTH, TOJAaHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIATBLHOM
ycIyTH, onyonukoBanHoi Ha Equnom noprane, PecmyOnnkanckom moprase.

2.8. VcueprbiBaromuii iepevdeHb OCHOBAHUH ISl PUOCTAHOBJICHUS WJTM OTKAa3a B
MIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH

2.8.1. OcHoBaHus MJi1 TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.
2.8.2. OcHOBaHMA AJIs1 OTKa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:
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1) 3asBUTENEM MNpeACTaBIEHbl TOKYMEHThl HE B IMOJHOM oObeMe, JHOO B
NPEICTABIICHHbIX 3asBICHUU M (WJIM) AOKYMEHTAaX COJEPKUTCS HEmojHas U (WiM)
HEeJ0CTOBEpHasi HHMOpMaIus;

2) MOCTYIJIEHUE OTBETa OpraHa TrOCYJapCTBEHHON BJIAaCTHU, OpraHa MECTHOIO
camMOymnpaBlieHUs] JTUOO TMOABEIOMCTBEHHOW OpraHy TOCYJapCTBEHHON BIACTH WU
OpraHy MECTHOTO CaMOYTMpAaBICHHS OpraHM3alMi Ha MEKBEIOMCTBEHHBIN 3armpoc,
CBUJIETEIHCTBYIOIIETO 00 OTCYTCTBUU TOKYMEHTA U (W) WH(pOpMaIuu, He0OX0MMBIX
JUIA TIPEOCTaBICHHSI MYHULIUIIATBHON YCIIYTH, €CIH COOTBETCTBYIOIIUN TOKYMEHT HE
ObLT MpEICTaBIICH 3asBUTEIEM 10 COOCTBEHHON MHHUIIMATHBRE

2.8.3. IlepeueHb OCHOBaHMW A OTKa3a B NPEAOCTABICHUM MYHULIUIIAJIBHOU
YCIIyTHU SIBIISIETCS] UCUEPIIBIBAIOIIIUM.

2.8.4. 3anpemiaercs OTKa3bIBaTh B MPEAOCTABICHUA MYHUIUIAIBHOW YCIYTH B
cilly4yae, €clid 3asiBIIEHWE O TNPEIOCTaBICHUU MYHHUIMNAIBHOW YCIYTM IOJaHO B
COOTBETCTBUM ¢ MH(POpMAIUEl 0 CPOKaX U MOPSAKE NMPEAOCTABICHUS MyHULIUIIAIbHON
yciyru, onyonukoBaHHOW Ha EnuHom noprane, PecrybinkanckoM mopranie.

2.9. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHUs TOCYAapCTBEHHON MOIUIMHBI HJIM UHON
JIaThl, B3UMAEMOH 3a MPEIOCTABICHUE MYHUITUIIAIbHON YCIIYTH

MyHununanbHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepeyens yciyr, KOTOpPBIE SABISIOTCS HEOOXOTUMBIMH U 00S3aTEIbHBIMU IS
NPEIOCTABIECHUS MyHUIIUTIIATBHON YCIIYTH, B TOM YUCJIE CBEJACHHS O JJOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

PEIOCTABICHUN MYHUIIMIAIBHBIX YCIYT

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTCIIBPHBIX YCIYT HE TpeOyeTcs.

2.11. [Topsimok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOpBIE SIBJISIFOTCS HEOOXOUMBIMU U 0053aTE€IbHBIMU IS TPEIOCTABIICHUS
MYHUIUINIATBHON YCIYTH, BKIII0Yask MH(POPMALIMIO O METOIUKE pacyeTa pazMepa Takou
TUTaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUIAHUS B OUEPEIH TPH MTOAade 3ampoca o
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, YCIYTH, PEIOCTaBIsIEMON OpraHu3aIueH,
YYacTBYIOIIEH B MPEOCTABICHUN MYHUIIUITAILHON YCIyTH, ¥ TIPH MTOTYYECHUU
pe3ysbTaTa MpeOCTABICHHS TaKUX YCIYT

2.12.1. Bpems oxxuaHus npu rojayve 3asBJICHHS Ha NOJyYEHUE MyHUIIMNAIbHON
yCIIyTH - He 6osiee 15 MUHYT.

2.12.2. Tlpn monydyeHuu pe3yjbpTaTa MPEAOCTABICHHUS MYHULMNAIBHOW YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJKEH MPEBbIIATh 15 MUHYT.
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2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O NMPEAOCTABICHUN
MYHUIIUTAIBHON YCIYTH U YCIIYTH, PEOCTABISIEMON OpraHu3aluei, yyacTByrouiei B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. IIpu nmuunom oOpamiennr B M®IL] B 1eHb MoJauM 3asBJICHUS 3asBUTEIIO
BbIJIaeTcs pacnucka uz AUC M®I] ¢ peructpalimuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U 1aTOU ITOJAYH 3asIBICHUS.

2.13.2. Ilpm HampaBieHMM 3asBJICHHS IOCpeACcTBOM EnmHoro moprana,
PecnyOnnkaHckoro nopraja 3asBUTENb B A€Hb MOJAYH 3asBJICHUS MOJYyYaeT B JINYHOM
kabunere EnuHoro, PecnyOinMKaHCKOro moprajga © 1O JJIEKTPOHHOM TMOYTE
YBEIIOMJICHHE, ITOATBEPKAAIOIIEE, YTO 3asBJICHUE OTIIPABICHO, B KOTOPOM YKa3bIBAIOTCS
PErMCTPAallOHHBIM HOMEP U J1aTa [TOJAY 3asIBICHUS.

2.13.3. Ilpu nuuynom oOpamenun B OpraH B JIeHb IOJa4yd 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JUIOM OpraHa 3asBUTEIIO BBIJACTCS PACHUCKA W3
aBTOMATHU3UPOBAaHHOW MH(POPMAIMOHHON CHCTEMBI, MPEIHA3HAUYEHHOW U1 OKa3aHUs
IOCYJapCTBEHHBIX U MYHULMNAIBHBIX YCIYI, C PErUCTPALlMOHHBIM HOMEPOM, AATOU
II0ZIa4M 3asIBJIICHUS U [IEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyTa, K 3a1y OXKUJIAHHsI, MECTaM JUISl 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHUIUNATBHOW YCIIYTH, THPOPMALIMOHHBIM CTEH/IaM C 00pa3laMu UX 3al0JHEHUS U
MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS KaXKJ0M MYHULIUITAIEHON
YCIIYTH, pa3MENICHUIO0 U O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEANITHOM
UH(pOpMAIUK O MOPSIIKE IPEIOCTABICHUS TAKOM YCIyTH, B TOM YHCIIE K 00ECTICUEHHIO
JOCTYIHOCTH JJIs1 THBAJIUIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C (pesiepalibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapcTan o connanbHON
3aIATE NHBAJINJOB

2.14.1. TpeboBaHUs K MOMEIIECHUSM, B KOTOPBIX MPEOCTABIISIETCS
MyHUIUTIATIbHAS yCITyTa

[IpenocraBiieHre MyHUITUTIATLHOW YCIIYTH OCYIIIECCTBIISICTCS B 3MaHUSX U
MOMEIIEHUSIX, 000PYAOBAHHBIX MPOTUBOMOKAPHON CUCTEMOU U CUCTEMOM
MO’KapOTYIIEHUS.

Ob6ecneunBaeTcst OeCpensITCTBEHHBIN TOCTYIT HHBAJIUIOB K MECTY
MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH (YI0OHBIN BXOI-BBIXOJT B IIOMEIICHUS U
MepEMEIICHIE B X TIPEIeIiax).

Busyainbnasi, TekcToBast HHGOPMAITHS O MOPSIIKE TMPETIOCTaBICHUS
MYHUITUTIATBHOM YCITYTH pa3MeNiaeTcs B yI0OHBIX IS 3asiBUTEIICH MeCTaX, B TOM
YHCJIE C YYETOM OTPAaHUYCHHBIX BO3ZMOKHOCTEH WHBAIUIOB.

OcymiecTBIAIOTCS MEPHI TT0 00ECTIEYECHUIO0 HHBAIMAM, B TOM YHCTIE
HCIIOJIB3YIOIINM KPECIa-KOJISICKU M COOAK-TIPOBOIHUKOB, YCIIOBHM IOCTYITHOCTH
3/1aHUS, IOMEIICHUI U YCIYT, BKITIOYAs:

YCJIOBHS 7151 OECTIPETISITCTBEHHOTO JIOCTYyTA K 3/TaHUIO0 U TIOMEIIECHUSIM, a TaKKe
MIPEIOCTaBIIIEMBIM B HUX YCIyTaM;

BO3MOXHOCTh CAMOCTOSITEIILHOTO TIEpeIBIKEHUS 110 TeppuTopun OpraHa, BXoaa
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Y BBIXO/Ia B 3J1aHKE U noMelieHuss Oprana, NocaJky B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKU U3 HETO, B TOM YHCJIE€ C UCMOJIb30BAHUEM KPECIA-KOJSACKU;

COMPOBOXK/ICHHE UHBAIUJIOB, UMEIOIIMX CTOMKHE pacCTpOCTBa PYHKIIUU 3PEHUS
Y CAMOCTOSITEIIBHOTO MEPEIBUKEHUS, U OKA3aHUE UM ITOMOIIY B 3[JaHUU U
MOMEIICHUSIX;

HaJJIeXKalee pa3MelleHne o0opy10BaHus M HOCUTeNel HHpOopMaIu,
HEOOXOMMBIX I 00€CTIeueHUs OECIIPENATCTBEHHOTO JOCTYIIa MHBATUIOB K 3JITaHUIO,
MMOMEILEHUSIM U K YCIyTraM ¢ Y4ETOM OTPAaHUUYCHHUU UX KU3HEEATECIIbHOCTH;

JIOTYCK B 3/IaHUE U MTOMEILIEHUS] COOAKU-TTPOBOHUKA NMPU HAJIMYUU JOKYMEHTA,
MOATBEPIKIAIOIIETO €€ CIeluaIbHOoe 00yUeHNEe U BBIIaBaeMOro 1Mo (hopMe U B TIOPSIKE,
YTBEPKIACHHBIX IPUKa30M MUHHCTEPCTBA TPyJa U COLMAIbHOM 3amuThl Poccniickon
Oenepanuu oT 22 utoHsa 2015 r. Ne 3861 «O06 yTBepkaeHuu GopMbl JOKyMEHTA,
MOJITBEPKAAIOLIETO CIeluaIbHOe 00yueHrne co0aKu-TIPOBOHUKA, U TIOPSJIKA €T0
BBIJIAYN»;

OKa3aHUE COTPYIHHKAMH, MPEIOCTABISIONIMMHA MYHHUIIUTIAJIBHYIO YCIYTY,
MTOMOIIIM MHBAJIMJIAM B TIPEOJIOJICHUH 0aphepoB, MEIIAOIINX TOTYUYSHUIO UMH YCIYT
HapaBHE C IPYTHUMU JULAMH.

TpeboBaHus B 4acTH 00ECIEUEHUS JOCTYITHOCTHU JIJIsl UHBAJIUJIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBISECTCS MPEIOCTABICHUE MYHUITUIIAIbHON YCIYTH, U CPEICTB,
HCIIOJB3YEMBIX MIPU MPEAOCTABICHUN MYHULIMTIATBHON YCIIYTH, MPUMEHSIOTCS K
00BEKTaM U CPEJICTBaM, BBEICHHBIM B AKCIUTYaTAIMIO WX MPOIICAIINM
MOJEPHU3ALMIO, PEKOHCTPYKIMIO rociue | uronsa 2016 rona.

2.14.2. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHUIUMINAIBHOU YCIyTH, U
CPEACTB, MCHOJIB3YEMBIX MPU NPEAOCTABICHUM MYHULMNAIBHOW YCIYTH, KOTOpPbIE
yKa3aHbl B moiamyHkTax | — 4 nynkra 2.14.2. agMUHHCTPAaTHUBHOIO pETJIAMEHTA,
MIPUMEHSIOTCS K 00BEKTaM U CPEJICTBAM, BBEJICHHBIM B AKCILTyaTAIMIO WIIH MIPOIIIEITIM
MOJIEPHU3ALINIO, pEKOHCTpYKIMIO nocie 1 urons 2016 rona.

2.15. [lokazaTenu TOCTYIMHOCTH U KauyeCTBa MyHUITUTIATLHOM YCIIYTH, B TOM YHUCIIE
KOJTMYECTBO B3aUMOCHCTBUIN 3asIBUTEINS C TOJDKHOCTHBIMHM JIUIIAMH TIPU
MPEIOCTaBICHUN MYHHUITUTIATBHONW YCIIYTH M X TIPOJOJDKATETFHOCTD, BO3MOKHOCTh
MOJTy4YeHUS MHPOPMAIIMH O XOJI€ TIPEIOCTABICHUS MyHUIIUTIIAIBHON YCITyTH, B TOM
YHUCJIC ¢ UCIIOIh30BaHNEeM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH,
BO3MOYXHOCThH JINOO HEBO3MOYKHOCTD TTOJTYYCHHUS MyHHUITUTIAIBHON YCIIYTH B
MHOTO()YHKITHOHAJIEHOM IIEHTPE MPE0CTABICHHSI TOCYIaPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YKCIIE B TIOJIHOM 00BEME), B JIIOOOM TEPPUTOPHAITBHOM
Mo/Ipa3/ieJIeHUH OpraHa UCTIOIHUTEIHHO PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYTIpaBJIEHUs, TI0 BBIOOPY 3asBUTEINS (SKCTEPPUTOPUATIHLHBIN IPUHITHUIT),
MOCPEJICTBOM 3aIpoca O MPEI0CTABICHNN HECKOJIbKUX TOCYIAPCTBEHHBIX U (WJTH)
MYHUITUTIATIBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEIOCTABICHUS
rOCYJapCTBEHHBIX M MYHUIIMITAJIGHBIX YCIIYT, MPEyCMOTPEHHOTO cTaThel 15.1
®enepanbHOro 3akoHa Ne210-@3 (KOMIUIEKCHBIN 3a11pocC)
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2.15.1. Tloka3arensiMu JOCTYIHOCTH IPEAOCTABICHUS MYHULIMIAIBHONW YCIYTH
SABJISIFOTCSL:

PaCIOJIOKEHHOCTh ITOMEIICHMS], B KOTOPOM BEZIETCS IPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HAJIMYUE HEOOXOJMMOTr0 KOJMYECTBA CIICLUAINCTOB, a TaKXKe IMOMEIICHUH, B
KOTOPBIX OCYIIECTBISAECTCS IPUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HAJIMYUE WCUYepnbIBatoeil uHpopMammu o crnocofax, MOpSAAKE U CpPOKax
MPEIOCTABIICHUS MYHUIIMIAIBHON YCIyrM Ha HMH()OPMAIMOHHBIX CTeHAaX, EauHOM
noprane, Pecny0nukanckom nopraie, opuuaibHOM caiiTe MyHHUIUITATLHOTO paiioHa;

OKa3aHHE NOMOUIY MHBAJIUIAM B IPEOI0JIEHUHN OapbepOB, MEIIAIOIIUX OJIYUEHHIO
VMMM YCIIyT HAPABHE C APYTUMH JIMLIAMH.

2.15.2. TlokazaTenssMu KadecTBa NPEIOCTaBICHUS MYHULMIIAJBHOW YCIyTH
SBJISIFOTCSL:

1) coGuroieHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmIo/IeHNEe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX KO0 HA HApPYIICHUS aJMUHUCTPATUBHOTO
periaamMeHTa, coBeplieHHble paboTHUKamMu Opraxa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTENSI C JOJDKHOCTHBIMU JviaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMOJICCTBUE 3asBUTENA ¢ paboTtHukamu Oprana win MOI[ npu
MPENOCTABICHNA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIETCS OIWH pa3 IIpHU
MIPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JTOKYMEHTaMU;

OJIMH pa3 B CiIy4yae HEOOXOJMMOCTU IMOJYYEHUsS pe3yibTaTra MNpelOCTaBICHUS
MyHUIUnaiabHOM yciyru B Oprane wim M®IL] B popme sx3emIuisgpa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoIOIKATENBHOCT OJHOTO B3aMMOJEHCTBHSA 3asBUTENS C JOJDKHOCTHBIMH
JULAMU [IPYU MPEJOCTABICHUY MYHULIUITAIBHON YCIYyTH HE MIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPaBE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH C
MOMOIIIbIO YCTPOMCTB TOJIBIJKHON PaaUOTENC(POHHONW CBSI3U, C MCHOJb30BaHUEM
Enunoro, Pecy0imkanckoro nopraia, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanus o xoae NMpeAoCTaBICHUS MYHHIIUNAIBLHON YCIYTd MOXKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM Kabuhere Ha EnuHom mopraie,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIMIAIBLHON YCIYTM OCYIIECTBISETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENIE HE3aBUCHUMO OT MECTa €ro JKUTEIbCTBA WJIM MecTa
(akTHueckoro npoxuBaHus (mpeObiBaHusA) Ha TeppuTopun Pecniydnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY IPUHLUITY.

MyHuunanbsHas yciayra B COCTaBe€ KOMIIEKCHOIO 3alpoca HE IPEIOCTaBIISETCS.

2.16. Unpie TpeOOBaHMs, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHUS
MYHUITUTIATBHOM YCIIYTH 0 SKCTEPPUTOPUATHFHOMY MIPUHITUITY (B Cydae, eCiu
MYHUIUTIATBHAS yCITyTa MPEA0CTABIISIETCS 110 SKCTEPPUTOPHUATBHOMY TIPUHITUITY) U
0COOEHHOCTH MPEOCTABICHHS] MYHUIIMITAILHON YCITYTH B SJIEKTPOHHOU (popme
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2.16.1. Ilpu npenocTaBlieHMHM MYHUIIMNAIBHON YCIYyTrd B DJIEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monmyuynth wuHGOPMAIMIO O TOPSAIKE U  CPOKaxX  IPEIOCTaBICHHUS
MYHUIIMTIATBHOW yCIIyTH, pa3MmelleHHylo Ha EauHom mnoprane, PecnyOinkaHckom
MopTale;

2) momaTh 3asBICHHE O NPEAOCTABICHUH MYHHIIMIIATBHON YCIYyI'M W HHBIC
JOKYMEHTBI, HEOOXOIUMBIE IS MPEIOCTABICHUS MYHUIIUIIAILHOW YCIIYTH, B TOM YHUCIIE
JOKYMEHTHI U MH(OPMAIINIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, ¢
ucnoip3oBanueM Ennnoro, Pecrybnukanckoro noprana;

3) MOJMly4uTh CBEICHHS O XOJC BBHIMOJIHCHUS 3asBICHUN O TPEIOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHNUS MYHUITUIIAILHON YCIYTH;

5) moyiyduTh pe3yabTaT MPEJOCTABICHUS MYHHUIIMIIAJIBHON yCIyru B Qopme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *xanoOy Ha pelnieHue U aericTeue (Oe3neiicTeue) Oprana, a TakXkKe ero
NOJDKHOCTHBIX — JIMI, MYHULIMOAIBHBIX  CHYyXKalllUX  TIOCpeAcTBOM  EnuHOoro,
PecnyOnnkaHckoro ropTana, rnopTrana benepanbHON roCyJapCTBEHHOU
MH(POPMAITMOHHOM CUCTEMBI, 0OeCTIeUnBaroOIIel mpoliecc 10cyaeO0HOoro (BHECY1€0HOTO0)
00>kaj0BaHMs PEIICHUI U 1ecTBUM (0€31€iCTBYUS ), COBEPILICHHBIX IIPH MPEOCTABICHUH
rOCYJJapCTBEHHBIX W MYHULUMNAIBHBIX YyCIYr OpraHaMH, MPeaOCTaBISIIOIIUMU
rOCyJJapCTBEHHbIE M MYHUIIMOAIbHBIE YCIYyTH, WX JOJDKHOCTHBIMU JIUIIAMH,
rOCyJIapCTBEHHBIMU U MYHUIIUTTAIBHBIMU CITYKAITUMH.

2.16.2. ®opmupoBaHuE 3asBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
MeKTpoHHON dopmbl 3asBienuss Ha Egunom, PecmyOnmkanckom moprane 6e3
HEO0OXOAMMOCTH JOTIOTHUTENBHON MOIauu 3asiBJICHUS B KaKo-n06o uHou dopme.

2.16.3. IIpu ¢popMupoBaHuM 3aBICHUS 00OCCIICYHUBACTCS:

1) BO3MOYKHOCTH KOTMPOBAHUS W COXPAHCHHS 3asBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHEHHS HECKOJIbKUMH 3asBUTEISIMH OJTHOW 3JICKTPOHHOM
(dbopMbl 3adBICHHS MPU OOPALIEHUU 3a YCIyraMu, MpeIoyiaralrlliiMi HarpaBieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMHU;

3) BO3MOXKHOCTP Ie4aTh Ha OyMa)KHOM HOCHTEJIC KOIUH DIIEKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHEHHUE paHEee BBEICHHBIX B AJICKTPOHHYIO (hOpMy 3asiBIICHUS 3HAUYCHUIT B
00011 MOMEHT MO JKEJIAHUIO MOJIH30BATENSI, B TOM YUCJIE€ MPU BO3ZHUKHOBEHUH OLLIMOOK
BBO/JIa ¥ BO3BpATe JJIs IOBTOPHOTO BBOJIA 3HAYCHHM B DJIEKTPOHHYIO ()OPMY 3asIBIICHHUS;

5) 3amonHeHWe TMoJiell BJIEKTPOHHOW (OpMBI 3asiBIICHUS JO Hadanga BBOJA
CBEJCHUM 3asgBUTEJIEM C MCIIOJb30BaHUEM CBeJleHuH, pa3menieHHbIXx B ECHA, u
CBeJIeHWH, OomyONuKoBaHHBIX Ha EmmHoMm, PecnyOnukanckom mopraie, B 4YacTH,
Kacarolieicss CBEICHHM, OTCYTCTBYIOIIMX B €IWHOMW CHUCTeME UACHTUDUKAINH U
ayTeHTU(UKAIINH,

6) BO3MOXXHOCTh BEPHYThCSI Ha JIFOOOH W3 STAlOB 3alOJIHCHHS SJICKTPOHHON
(dbopmbl 3asBiIeHUS O€3 OTEpU paHee BBEACHHOW HHPOpMaLIUK;
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7) BO3MOXHOCTh JOCTyNa 3asBHTENS K paHee IMOJAaHHBIM WM 3asBJICHUSIM B
TE€YEHHE HE MEHEE OJHOIO I'0/a, a TAaK)Ke YaCTUYHO C(POPMHUPOBAHHBIM 3asIBJICHUSM - B
TE€YEHUE HE MEHEE 3 MECAILIEB.

2.16.4. 3anuch 3asBuTeneil Ha nmpuem B ML (nanee - 3anmuch) OCyIIECTBIAETCS
nocpeactsoM Exnnoro, Pecmybnukanckoro noprania, Tenedona koHTakT-1ieHTpa MOLI.

3asiBUTEIIO MPEIOCTABISCTCS BO3MOXKHOCTD 3alMCH Ha JII0Oble CBOOOIHBIC AJIS
npueMa JaTy ¥ BpeMs B Ipejeiax YCTaHOBJICHHOTO B MHOTO()YHKIIMOHAIBHOM IIEHTpPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO ATy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHHS 3TOU
JaThI.

Jns  ocymiecTBi€HHMs MpPEIBAPUTENBHOM 3amucu  mocpenctsoM  ExuHoro,
PecniyOnukaHckoro moprana 3asBUTENI0 HEOOXOIMMO yKa3zaTh 3allpallliBacMble
CUCTEMOM TaHHBIE, B TOM YHUCIIE:

(bamMunio, UM, OTYECTBO (IIPU HAITUYUK);

HOMeED TenedoHa;

aZipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

KeNaeMyro 1aTy U BpeMs Ipuema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOUIWI 3asBHUTENb IpHU
MPEABAPUTEIIbHON 3alUCH, TOKYMEHTaM, MPEJICTABJICHHBIM 3asBUTEJIEM MPHU JTHUYHOM
npueme, NpeBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipn ocyliecTBIEHUN NPEIBAPUTEIBLHON 3alKMCH 3asBUTEN0 OOECreYnBaeTCs
BO3MOYKHOCTh paclieyaTaTh TAJIOH-TIOATBEPKAEHUE. B ciydae, ecnu 3asiBUTENb COOOLIUT
aZpec ANEKTPOHHOM MOYTHI, HA YKa3aHHBIM a/ipec TakKe HampaBisieTcsl HHPopMalus o
MOATBEPKJACHUN TPEIBAPUTEIBHON 3allMCU C YKa3aHWEM JaThl, BPEMEHU M MecTa
puema.

[Tpu ocymiecTBICHUM NPEIBAPUTEIBLHOW 3alUCH 3asBUTENb B 0053aTE€IbHOM
nopsiike HGOPMUPYETCS O TOM, UTO IPEIBAPUTENbHAS 3aMUCh aHHYJIUPYETCS B ClTyyae
€ro HEsBKM 10 HCTEUEHNH |5 MUHYT C HA3HaYE€HHOT'O BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEMsI BIIpaBE OTKAa3aThCs OT MPEIBAPUTEIBLHON 3alHCH.

3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPILECHUS HMHBIX JCHCTBHUM, Kpome
MPOXO0XKJICHUS UJICHTU(DHUKAIIMK U ayTeHTH(PUKALMU B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickont Penepanuy, ykazaHWs LEId IPUEMA, a TaKkKe
MPEAOCTABIICHUS CBEICHUM, HEOOXOAUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, M0CJ1€A0BATEJIbHOCTH U CPOKHU BHINOJHEHUS A/IMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHMA K MOPSAAKY MX BBINOJHECHHUS, B TOM YHCJ€ 0COOCHHOCTH
BBINIOJIHEHUS] A AMUHUCTPATHUBHBIX NPOLEAYP B JJICKTPOHHOH GopMe, a TaKiKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO()yHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHHULUITAIBHON yCIIyTH
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3.1.1. TlpenocrapieHrue MYyHUIIUITAIBHOM YCIYTU BKIIIOYAET B CeOsl CIEAYIOIIUE
aJIMUHHACTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IPpUHATHE M PACCMOTPEHHUE KOMIUIEKTa JIOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBleHUE MEKBEJIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIUE B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCIIYTH;

4) moATOTOBKA pe3yIbTaTa MyHHUITUIIAILHON YCITYTH;

5) 3akiroueHue  oroBopa  OE3BO3ME3NHOW — Mepefadyd  HMMYIIECTBA B
MYHUITUTIATFHYIO COOCTBEHHOCTB;

6) BbIIaya (HaIpaBJICHUE) 3aABUTEIIO PE3yJIbTaTa MyHHUIIAIIATLHOW YCITyTH;

7) ucnpaBieHNE TEXHUYECKUX OITHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON  MPOIIETYpPbI
ABJIIETCS OOpallleHue 3asBUTEIS] IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHUIUITAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SBIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborauk MOI];

npu oOpanieHuu 3asButens B Opran — Crnenuanuct Ilanartel (ganee - TOIKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIIpaBE OOPATUTHCSA 3a KOHCYJBTAIMEH O TOPSAIKE W CpOKax
MPEA0CTaBICHUS MyHUIIUTIAIBHON yCiyru B MOL] nuyHO 1 110 TenedoHy U AIEKTPOHHON
1ouTe.

PabotHuk M®II KOHCYIBTUPYET 3asABHUTENS,, B TOM YHCIE TI0 COCTaBy, (opMme
MPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIpOcam ISl MOJyYeHUsI MyHUIMITAIbHON
YCIIYTH.

3asBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TOPSAKE MPEeAoCTaBICHUS
MYHUIMTNIATBHON yciyru Ha oduiranbHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIeHUsI 3asBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  ABISIFOTCA:
KOHCYJIBTALIMS IO COCTaBY, (pOpMe MpeACTaBIsIeMO JOKYMEHTALIMH U APYTUM BOIIPOCaM,
HEO0OXOAMMBIM JJIs1 HOJYYEHHS] MyHULIUTTAIbHON YCITYTH.

3.2.3. 3asBuTens Bpase 00paTtuThes B Oprat mo TeneoHy v JJIEKTPOHHOM mouTe,
a TaKXe MOJYy4YuTh KOHCyJbTaluio Ha Enunom, PecnyOGnukanckom mopTaie, caifte
OpraHa o nopsiIKe M CpOKax NpelOCTaBICHUS MyHULUIIATBHOW YCIYTH, B TOM YHCJIE TIO
cocTaBy, (hopme MpencTaBiasieMoil JOKYMEHTAIMHU U APYTUM BOMPOCAM JUIsl MTOJTyUEHUs
MYHULIMIIAIBHOMN YCIIyTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HHPOPMUPYET
3asBUTES B COOTBETCTBUM C TpeOoBaHUsAMH TyHKTa 1.3.4 aaMUHUCTPaATUBHOTO
perjiaMeHra.
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AJIMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabourX JAHEH cOo AHS MOCTYIUICHHS OOpallleHHus.

Pe3ynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISFOTCS:
KOHCYJIbTallUM TI0 COCTaBy, (opMe MpeAcTaBiIsieMON JAOKYMEHTAlMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHOM YCITYTH.

3.3. IIpuHATHE U PpACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
MIPE/ICTABJICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHUIIMIIAIBLHON YCIyTH Yepe3
MOI] nnu ynanenHoe padouyee mecto MOLI.

3.3.1.1. 3asButens (MpeacTaBUTENb 3asBUTeNs1) oopamaerca B MO ¢ 3anpocom
O TMPENOCTaBICHUM MYHULMNAIBHON YCIYTM W TMPEACTaBIAET JTOKYMEHTBHI B
COOTBETCTBHUH C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETIIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asBICHUM:

OIpeseNsieT NpeaMeT 0OpalleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMIA JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMOJHSAET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

IIPU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYILIECTBISET CKAaHUPOBAHUE MPECTABIECHHBIX
JOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3z AUC MOLJ;

NIepeNAeT 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MOCJIe MOANKUCAaHUs CKaHUPYyeT noanucanHoe 3assienue B AUC MOLJ;

3arpyxaetr B AVIC M®I] noxkymMeHThI, IPE/ICTaBICHHBIE B AJIEKTPOHHON (opme
WIHM 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (JOPMUPYET 3JIEKTPOHHOE
b1 (S0) (o1

BO3BpAILAET NOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEII0 PACITUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMu BBINMOJIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBiseT makeT TOKYMEHTOB, MPUHATHIX OT 3aBUTEIIS
B OpraHs B 2JIeKTpOHHO (hopMe (B COCTaBE MAKETOB AICKTPOHHBIX JI€JT) B TCYCHHUE OJTHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE Toapasaenenue MOIL.

Pe3ynbTaTaMy BBINOJHEHUS AMUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: 3asBIICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE [1€JI0), HampaBiieHHble B OpraH, MocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTABICHUS MYHULMIIAJIbHON YCIyTrd B
ANeKTpoHHOM (hopme uepe3 Eaunbiii, Pecrybnukanckuiil mopTait.
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3.3.2.1. 3asgBuTenp i MOAAYM 3asABJICHUS B DJICKTPOHHOU (DOopMe BBHIMOJIHSET
CJIeyIoINe AEUCTBUSL:

BBITOJIHSIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aMoyHAeT (QOopMy DJIEKTPOHHOTO 3asBJICHMS, BKIIOYAIONIYI0O CBEACHMS,
HE00XOAMMbIE U 00s13aTENbHBIE ISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET TOKYMEHThI B 3JEKTPOHHOW (hOpME HIIM 3IIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe€ 3JICKTPOHHOTO 3asBJICHUS (TIPH HEOOXOAMUMOCTH);

MOJTBEPKIaeT (aKT O3HAKOMJICHHS W COTJIACHSl C YCJIOBUSAMH M TOPSIKOM
MPEIOCTABICHUSI MYHHUIIMIAIBHON YCIYyTH B JJIEKTPOHHOW Qopme (ycTaHaBIUBAET
COOTBETCTBYIOIYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS );

NOJITBEPKJAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEJEHUN (yCTaHAaBJIMBAET
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AIIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJIISET 3aI0JIHEHHOE AIIEKTPOHHOE 3asIBIICHUE (HaXxuMaet
COOTBETCTBYIOIYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

3JIEKTPOHHOE 3asIBJICHUE MTOANMCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU ITYHKTA
2.5.3 aIMHHHUCTPATUBHOI'O PETIAMEHTA;

MOJIy4aeT YBEJOMJICHHE 00 OTIIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOrHYecKasi IPOBEpKa c(POPMUPOBAHHOTO 3asIBJICHUS OCYLIECTBIISAETCS
MIOCJIE 3aITOJIHEHMSI 3asIBUTENIEM KaXKJI0T0 U3 TI0JIEH 3JIEKTPOHHOU (popMbI 3asiBieHus. [Ipu
BBISIBIICHUM HEKOPPEKTHO 3allOJIHEHHOTO TIOJIS AJIEKTPOHHOM (OpMBI  3asiBICHUS
3asIBUTEIb YBEIOMIIAETCS O XapaKTepe BBISIBJICHHOW OIIMOKH U MOPSIIKE €€ YCTpaHEHUS
MOCPEJICTBOM MH(POPMALTMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asIBJICHUSI.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILIUM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
ANIEKTPOHHOE JIeJI0, HampasiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMO/ICHCTBHUS.

3.3.3. PaccMoTpenune KoMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOBaHueM Hayaja BBITOJIHEHUS AIMHUHUCTPATUBHOM IPOLEAYPHI
ABJISIETCSl TIOCTYIUICHME 3aBJICHHS M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEA0CTABIECHUS MyHULIMTIATIBHOM YCITYTH.

JlolKHOCTHBIM ~ JTMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINIOJIHEHHE
aAMUHUCTPATUBHOM MpoLenypsl sBIsAeTCA crienuanuct [lanarsl (nanee - JOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cllydae
oOparlieHus 3asaBUTENS C 3asBiIeHneM B Oprax:

oTpenensieT npeaAMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS;

IPOBOJUT NPOBEPKY MOJHOMOYHMI JIMLIA, IOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aIMUHACTPATUBHOTO PEIVIAMEHTA, IPOBEPKY COOTBETCTBHUS MPEACTABICHHBIX
JOKYMEHTOB YCTAHOBJIEHHbIM TpeOOBaHUSM (Haajexamiee odopmieHHe KONMui
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JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOAYMCTOK, MPUMHUCOK, 3a4YCPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABJICHU);

3aMoJIHSICT  JJCKTPpOHHYI0  ¢GopMy  3asBI€HHUsT B  aBTOMaTU3WPOBAHHOMU
UH()OPMAIIMOHHOW CcHCTeMe, NpeIHA3HAUYCHHOW I OKa3aHWsA TOCYAapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT;

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMeHTa Ha OyMaKHOM HOCHUTEJIE, OCYIIECTBIISIET CKAaHUPOBAHUE MPE/ICTABICHHBIX
JIOKYMEHTOB;

pacreyvaTbIBacT 3asIBJICHUE;

MEPEIACT 3asIBUTENIO HA TPOBEPKY U MOANMCAHUE;

MIOCJIE MONKUCAHUS CKAHUPYET MOJANUCAHHOE 3asBJICHNUC;

3arpy»aet B ABTOMATU3UPOBAHHYIO HH(POPMAITMOHHYIO CHUCTEMY,
NpPEIHA3HAYCHHYIO JJII OKa3aHWsl TOCYJAPCTBEHHBIX W MYHUUMNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHbIE B JJICKTPOHHOM (OpMe WM DJIEKTPOHHBIE 00pa3bl
OTCKAaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET IJICKTPOHHOE JIETIO;

BO3BpAIlAET TOJMNUCAHHOE 3asBJICHHUE M OPUTHHAIBI OyMaXKHBIX JOKYMEHTOB
3asIBUTEIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MMPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMU ISl OTKa3a B MPUEME JOKYMEHTOB JIOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTEIS O HAIUYUU
MPENATCTBUN JJIsl IpUeMa 3asBJICHUS U BO3BpaIlla€T €My JIOKYMEHThI ¢ OOBbSICHEHUEM
COJICp>KaHMSs BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOIKHOCTHO€ U0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IIOCIE
MOCTYIUICHUSI IOKYMEHTOB Ha PACCMOTPEHUE:

MIPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOM JIe]l U CTaTyC
«IIpoBepka JOKYMEHTOBY;

M3y4yaeT I[IOCTYNUBILIHWE JJIEKTPOHHbIE Jela, B TOM YHUCJIE NPUIOKEHHbIC
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSICT COONIOJICHUE YCIOBUM JICMCTBUTEIBHOCTH DJICKTPOHHOM ITOIUCH,
MOCpeACTBOM oOpaimieHuss k EawmHomy mnoprtamy (B ciaydae, €cClIM 3asBUTENIEM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, MOATICAHHbBIE YCUJIIEHHOMN
KBTM(PUIUPOBAHHON AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBAaHH, MIPEYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJIaMEeHTa, MOATrOTaBJIMBAET MPOEKT pelieHus 00 OTKa3e B
npueMe IOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEOCTABICHUSI MyHUITUIIAIbHON YCITYTH.

B cmnydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHICHHOW KBATM(PUITMPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOIIOJICHUE YCJIOBHM €€ JeWCTBUTEIbHOCTH,
MPOEKT pemieHusi 00 OTKasze MOJDKEH CcojlepkaTh MyHKTHI cTaThu 11 demepanabHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKHIM OCHOBAHUEM JJISl €TI0 IPUHSTHSL.

[IpoekT pemenus 00 OTkaze B TpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJOCTaBIECHUS MYHHUIIUIIATBHON YCIIYTH, C YKa3aHUEM MIPUYUH OTKa3a (B ciaydae, eciiu
OCHOBaHMS JJIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JISl MPEJOCTABICHUS
MYHULIMTIATBHON YCIYTH, CBSI3aHbI C HAPYILICHUEM YCTAHOBJICHHBIX TPEOOBAHUM K TAKUM
JOKYMEHTAM, OCHOBaHHUS I OTKa3a B MpUEME JOKYMEHTOB JOJDKHBI COAEPKaTh
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MHPOpPMAIIMI0O O HAMMEHOBAaHUHU JOKYMEHTOB (MH(OpMAalMH, CBEIECHMI), KOTOpbIE HE
IPEICTABICHbI, COJEpPKAT HENAOCTOBEPHblE U (WJIM) TPOTUBOPEUUBBIE CBEACHUS,
oopMIIEHBI C HapylLIEHWEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBigeTCs Ha
COIJJaCOBaHUE B YCTAHOBJICHHOM IIOPSJKE IIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTA.

CorilacoBaHre NpoeKTa peleHus 00 0TKa3e B IpUeMe TOKYMEHTOB, HEOOXOUMBIX
ULl TPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MPEAYCMOTPEHHOM IMyHKTOM 3.6.3 aIMUHHCTPATUBHOI'O PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHM JMJii OTKaza B HpHEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 agMUHHCTPAaTHMBHOIO PErVIAMEHTA, IOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHEM JTIOKYMEHTOB, B T€UEHUE OJHOrO pabodero JHS CO JHS
IOCTYIJICHUS 3asBJICHUS, HAIIPABIISIET 3asIBUTENIO, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
YBEIOMIJICHHE O IIOCTYIUICHUM 3asBIICHUS, COJEPKAIEe BXOIAIIUN PEruCTPalMOHHbBIN
HOMEp 3asBJICHMs, AATy IOJIy4€HUs 3asABJICHUS, NE€PEUYCHb HAMMEHOBaHUU (ailyos,
IIPE/ICTABJIICHHBIX K HEMY JOKYMEHTOB, JATy IOJIy4EHHS pe3yJbTaTa MYHHIMIIAIBHON
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, yKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, 0pH HAJIMYMKA TEXHUYECKOHM BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHULUTNAIbHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE IYHKTOM 3.3.3
aAMUHUCTPATUBHOT'O PETJIAMEHTA, BBINIOJIHAIOTCS B TEUEHHUE OJHOTO pab0overo AHs CO AHS
MOCTYIJICHUS 3asBJICHUSI HA PACCMOTPEHHUE.

Pe3ynpraTaMy BBIIIOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHITHINA
Ha pacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM NMPOEKT pelIeHus 00 OTKa3e B IpHUeMe
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, YYaCTBYIOIIUE B
[IPEIOCTABJIEHUN MYHULIMIIAJIBHOW YCIIYTH

3.4.1. OcHoBaHWEM Hadyala BBHITIOJHEHHUS aJMHHUCTPATUBHON MPOLEAYPHI
SBIISICTCS TIOMYYEHHE IOJHKHOCTHBIM JHIIOM (paOOTHHKOM), YMOJHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYyphl, OT AOJKHOCTHOrO juia (paboTHUKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSITHIX OT 3asSBUTENS JOKYMEHTOB.

JlolKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHHE
aJIMMHHACTPATUBHON MPOLEAYPHI, sBisieTcs cniennanuct [lanaTtel (nasnee - TOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 32 HAIPaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoJ3KHOCTHOE JIMI0, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AIEKTPOHHOUW (POpMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJAEWUCTBUS (IIPU OTCYTCTBUU TEXHHUECKOMH
BO3MOXXHOCTH — HMHBIMH CIOCOOAMM) 3ampochbl O MPEAOCTaBICHUHM JIOKYMEHTOB U
CBEJICHUI1, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHUCTPATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb IPUHSITHS 3a5IBJICHUAS HAa PACCMOTpPEHUE.
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PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  IPOLEAYp  SBISIOTCA:
HalpaBJi€HHbIE B OpraHbl BJAcTU W (WIM) IOABEIOMCTBEHHBIE OpraHaM BJAacTH
OpraHU3alMH 3aIpOCHI.

3.4.3. CnenquanucTel  MOCTaBIIMKOB  JIaHHBIX HAa  OCHOBAaHMU  3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJECHCTBUS,
MPEOCTABIIAIOT 3alpalluBaeMble JOKYMEHTHl (MH(GOPMALMIO) WM HAMpPABISIOT
yBeAOMJICHHsSI 00 OTCYTCTBMM JOKyMEHTa W (Wiu) MHPOpMAIUM, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIMTIAJIBHON YCIYTH (J1ajee — yBeIoMJIeHHEe 00 0TKase).

AJMUHHCTpAaTUBHBIE MNPOUEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHE [IATH JHEN CO AHS MOCTYIUIEHUS MEKBEJOMCTBEHHOTO 3apoca
B OpPraH WM OPraHU3AIMIO, TIPEIOCTABIAIONINE TOKYMEHT U MH(DOpPMAIIHIO, €CIIN UHBIE
CPOKM TIOJTOTOBKM M HaIlpaBJIEHHsS OTBETa HA MEKBEIOMCTBEHHBIH 3alpoc He
yCTaHOBJEHbl (eAepalbHBIMU 3aKOHAMHU, IIpaBOBbIMM akTamu llpaBurenscrBa
Poccuiickoit @enepanu U NPUHATHIMU B COOTBETCTBUM C (peepalbHBIMU 3aKOHAMHU
HOPMAaTUBHBIMHU ITPaBOBBIMU akTaMu PecnyOnuku Tatapcran.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHMCTPAaTUBHBIX  IPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEICHUS), HEOOXOAUMBIE JISl MPEJOCTABICHUSI MyHUIIMIIAIIBHON YCIIyTH,
1100 yBe1oMJIEHUE 00 OTKa3€e, HAPABJIEHHBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32
HaIlpaBJIECHUE MEXBEAOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMIO0, OTBETCTBEHHOE 34 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aMpOoCoB:

MOJIy4aeT 3alpalliliBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSL JTOKYMEHTHI (CBEIEHHs), HEOOXOAUMbIE i MPEIOCTaBICHUS
MYHUIUIAIBHOW YCIyTH, TM0O0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wn) uadopmanuy;

IIPU HAJIMYUK OCHOBAHM, TPELYCMOTPEHHBIX TYHKTOM 2.7.1 aIMUHHCTPATUBHOIO
periJamMeHTa, MOATrOTaBIMBAECT MPOEKT pelIeHHs 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

[Tpoexkt pemeHuss o0 OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX MJif
IIPEIOCTABIICHUS MYHULIMITAJIBHON YCIYTH, C YKa3aHUEM ITPUYMH OTKa3a (B cilydae, eciu
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMUMBIX ISl MPEJOCTABICHUS
MYHUIUTNIATBHOU YCIIYTH, CBSI3aHbI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMS /Jid OTKa3a B NpHEME JOKYMEHTOB JOJKHBI COAEpPKATh
uH(pOpMaAIMI0O O HAUMEHOBAHMM JIOKYMEHTOB (MH(OpMauu, CBEIEHUMN), KOTOpPbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJM) NPOTUBOPEUYMBBIE CBEACHUS,
obopMJIEHBl C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HampaBiseTcsl Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSZIKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKyMEHTO000pOTA.

CornacoBaHue MpoeKTa pemeHust 00 0TKa3e B IpHUeMe J0KYMEHTOB, HEOOXO0IMMBIX
IUISL  TPEJOCTaBICHUS MYHULUNAIBHOW YCIYTM, OCYLIECTBISIETCS B MOPSAKE,
MPEAyCMOTPEHHOM MMYHKTOM 3.6.3 aAIMUHHCTPATUBHOI'O PErJIaMEHTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB MIOJyYE€HHSI CBEACHHM 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTBI (CBEJIEHUs), HEOOXOUMBIE JIsl TPENOCTABIECHUS MyHUIIMNIATBLHOW YCIIyTH,
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MPOEKT petieHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEJOCTABICHHUS
MYHULANAIBHON YCITYTH.

3.4.5. HcnonHeHuwe TpoulEenyp, VyKa3aHHbIX B nOyHkrax 3.4.2, 344
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYMA TEXHUYECKOM BO3MOYKHOCTHU
OCYUIECTBJISIETCS B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
WH(POPMAIIMOHHON CHCTEMBbI, MpeIHA3HAYCHHONW HJisi OKa3aHHs TOCYAapCTBEHHBIX U
MYHULUINAIBHBIX YCIYI, B TOM 4YHUCJIE€ C MOMEHTAa PErucTpaluy 3asBJICHUS B
COOTBETCTBHHM C IIYHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbHblii CpPOK BBINOJIHEHUS AJMUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJAMUHUCTPATUBHOTO PETIaMEHTA, COCTABISIET MATh padOUnX
THEN.

3.5. IloaroroBka pe3ysibTaTa MyHUIIMNIAIBLHON YCIYTH

3.5.1. OcHoBaHMeM Hauajna BBIOJIHEHUS AJIMUHUCTPATUBHON MpPOLEAYpPbI
ABJIIETCS. TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HAalpaBJCHHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX JUIS
MPEIOCTABIICHUSI MyHUIIUTIAJTbHON yCIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aTIMUHUCTPATUBHOM
IpoLEeAYpHl, ABiseTcs cienuaiuct [lanater (1anee - TOMKHOCTHOE JIUIIO, OTBETCTBEHHOE
3a MOJATOTOBKY pe3yibTaTa MPeI0CTABICHUS MyHUIIUTIATLHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH:

paccmatpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTABIICHUS! MYHULIUIIAIbHON YCIYTH;

IpU BBISBICHUHM OCHOBAaHMW U1l OTKa3a B NIPEJOCTABICHUU MYHMIIMIIAIbHOU
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOTO PEIrJIaMEHTA, IMOATOTABINBAET
MPOEKT peleHust 00 0TKa3e B NPEJOCTABICHUH MyHUIIUIAIBHON YCIIyTH;

B CJIy4yae OTCYTCTBHsI OCHOBaHMM JIJIsl OTKa3a B MPEIOCTABICHUN MYyHHUIIMITAIBLHON
YCIIyTH, TPEAYCMOTPEHHBIX MMYHKTOM 2.8.2 aIMUHUCTPATUBHOTO perjlaMeHTa, o UTOram
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOIWMBIX MJIi TPEJOCTABICHUS MYHHUIIUTAIBHON
YCIIyTH, TOATOTaBIMBACT MTPOSKT MOCTAHOBJICHUS O TIPHEME paHee MPUBATH3UPOBAHHOTO
’KHUJIOTO TIOMEIICHHS B MyHUITUTIAIBHYIO COOCTBEHHOCTD;

HampaBlsieT  TOATOTOBJICHHBIM  TMPOEKT  pe3yibTara  MPeIOoCTaBJICHUS
MYHHIIMIIATFHOW YCIYTH Ha COTJaCOBaHHME B YCTAHOBJIICHHOM TOPSIAKE MOCPEICTBOM
CHUCTEMBI DJIEKTPOHHOTO JTOKYMEHTO000POTA.

AJMUHHUCTpATUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynbraramMu BBIMOMHEHHUS] aJMUHUCTPATUBHBIX MPOLETYp SBISIOTCSA: MPOEKT
pelieHus 06 0TKa3e B MPEAOCTaBICHUN MyHUIIUTIAIBHOM YCIYTH, TPOEKT MOCTAHOBIICHHUS
O TpUeMe paHee NPUBATU3HUPOBAHHOTO S>KUJIOTO TOMELIEHUS B MYHUUHUNAIbHYIO
COOCTBEHHOCTb.

3.5.3. CornacoBanue H TMOJNUCAHUE MPOEKTa pe3ysibTaTa MNPEIOCTABICHUS
MYHHUIIMIIATBHOW  yCIyrW  (ajmee — TPOEKTHl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOAMTENIEM CTPYKTYPHOTO TOAPA3JEICHNs, OTBETCTBEHHOTO 3a TIOJATOTOBKY
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pe3ysipTaTa MyHUIIMIAIBbHOH ycinyru, PykoBoaurenem Oprasa.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHS.

Pe3ynbpraramMy BBINOJHEHUS aAMMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: PELICHUE
00 0TKa3e B MPeJOCTaBICHUN MYHUIIMIIAIIBHON YCITyTH, YTBEPKICHHOE TOCTAHOBJICHHUE.

3.54. Hcnonnenwe mporenyp, yKa3aHHbIX B myHkTtax 3.5.2, 3.5.3.
aAMUHUCTPATHUBHOIO  pPErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HMPOBAHHON
MH(GOPMALIMOHHONW CHCTEMBbI, TMpeIHa3HAaYeHHOW MAJisi OKa3aHUs TOCYJapCTBEHHBIX U
MYHULUIIAIbHBIX YCIIYT.

MakcumanbHblid CPOK BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
IYHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET J]BA pa0OUYUX JTHS.

3.6. 3axiroueHue 1oroBopa 0€3B03ME3AHOM Mepeaaur UMYIIECTBA B MyHHUITUTIAIBHYIO
COOCTBEHHOCTh

3.6.1. OcHoBaHuMEeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
ABJISIETCS] YTBEPKJICHUE TIOCTAHOBJIEHUS O MPUEME paHee MPUBATU3UPOBAHHOTO YKHIIOTO
MOMENICHHS B MyHULIMIAIbHYIO COOCTBEHHOCTD.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHWE aJMUHUCTPATUBHOU
npoLenypsl, apisiercs creunanuct [lanatel (qanee - JOJIKHOCTHOE JIULIO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPEeA0CTaBICHU MyYHULIUIIAIbHON YCIyTH).

3.6.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yJbTaTa
MPEAOCTABIECHUS MYHUIUMIIATBHOW YCIYT'H, TOTOBUT IMPOEKT J0roBopa 0e3BO3ME3IHOM
nepesayl UMyIIeCTBa B MyHUIIUINIAJIbHYI0 COOCTBEHHOCTH (Jjajiee — I0TOBOP).

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITMIOJIHSIOTCS B TEUYEHHE OAHOrO paboyero JHS C MOMEHTA BbIJAud 3asBUTEINIO
ITOCTaHOBJICHHS.

Pe3ynpraTaMy BBIOTHEHUS aJMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCS: JOTOBOP,
HaITpaBJIEHHBI HA COTJIaCOBAHUE.

3.6.3. CornacoBaHve U MOANKMCAHUE TOTOBOPA OCYLIECTBIAETCS PYKOBOAUTEIEM
CTPYKTYPHOTO  MOJpAa3JEJCHUsi, OTBETCTBEHHOIO 32 TMOATOTOBKY  pe3yibTaTa
MyHULIMNAIBHOM yciyTH, PykoBogurenem OpraHa.

[ToaroToBiIeHHBIE MPOEKTHI TOKYMEHTOB, UMEIOLIUE 3aMEUYaHus, BO3BpAIIAlOTCs
Ha JI0paOOTKy JHUIly, OTBETCTBEHHOMY 3a IMOJIOTOBKY pe3yJibTaTa MYHHUIIMNAIbHON
ycayru. [locne ycTtpaHneHus 3aMe4aHUil MPOEKThl JOKYMEHTOB IMOBTOPHO MEPENArOTCs
JUTSL COTJIACOBAHHUSI M ITOAIMCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUHM IPOEKTOB JOKYMEHTOB MPOBEPSET
coOJII0ICHHE aIMUHUCTPATUBHOTO perjlaMeHTa JOKHOCTHBIMU Juiiamu Oprasa B 4acTu
CPOKOB BBINIOJHEHUS! AJAMUHUCTPATHUBHBIX NPOLEAYpP, HX IOCIEIOBATEIBHOCTH H
IIOJIHOTBI, HAJIMYUS COIVIACOBAHMI YIOJHOMOYEHHBIX JOJKHOCTHBIX Jul OpraHa B
CUCTEME EKTPOHHOTO JJOKYMEHTO000pOTa.

B cnyyae BbISBIEHMS ~ HapylI€HMH B 4YAacTH  CPOKOB  BBINOJHEHUS
aAMUHUCTPATUBHBIX TPOLEIYp, UX MOCIEIOBATENBHOCTH M MOJHOTHI PykoBOAMTEIND
Oprana MHULIMUPYET MPUBJIEYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBILINUX HAPYIIEHUS,
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B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTa.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJJHOTO paboyero JIHS.

Pe3ynpTaTaMu BBINOJHEHHUS aJMUHUCTPATUBHBIX MPOIEAYD SBJSIOTCS: PEIlICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOMUMBIX IS TIPEIOCTABICHUS MYHUIIATIAILHON
yCIIyTH, pernieHue 00 0TKa3e B MPEJOCTaBICHUN MYHUIIMIATBHON YCITYTH, MOIMMCAHHBINA
JOTOBOP.

3.6.4. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJjbTaTa
MPEOCTaBICHUS MYHULIUTTAIIBHOW YCIIYTH, U3BEIIAET 3asiBUTENA (€r0 MPEICTaBUTENS) O
HEOOXOJIMMOCTH TMOJMKUCAHUs JOTOBOpa CIOCOOOM, YKa3aHHBIM B 3asBJICHUHU, O
pe3yabTare NPEeAOCTABICHUS MYHUIUNAIBHOW YCIYTM U O BO3MOXKHOCTHU TOJYYEHUS
pe3ynbTaTa MpeaoCcTaBiIeHUs] MyHUIIMNaIbHON yeiyru B Oprane win B MOII,

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHB TIOJIMMUCAHUS IOTOBOpa pykoBoauTesnem OpraHa.

PesynpTaTaMu  BBIMOJHEHUS  aJMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
YBEJIOMJICHUE 3asBUTESL.

3.6.5. MHcnomHenwe mpoueayp, YKazaHHbIX B TnyHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUUYE€CKOM PEKUME C MCIIOJIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBI, MpEeIHA3HAYCHHOW JJIs OKa3aHUs TOCYJIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJHEHUS aIMUHUCTPATUBHBIX TPOIEAYpP, YKa3aHHBIX B
MyHKTE 3.6. aAMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISICT JIBa pabOUMX JTHS.

3.7. Beiaua (HampaBieHHE) 3asIBUTENIO PEe3yJibTaTa MyHUIIUTIATILHOW YCIYTH

3.7.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEHAYPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIENYpPHl, ITOKYMEHTa, MOJITBEPKAAIOUIETO MPEIOCTaBICHUE
MYHHULIUITAIBHON YCIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJMUHUCTPATUBHOU
MpoLenypsl, apisiercs crieunanuct [lanatel (ganee - JOJIKHOCTHOE JIMLIO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTara MPeA0CTaBICHNS MyHULIUIIAILHON YCIYTH.

3.7.2. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOJArOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIATBHON YCIYTH:

00ecIeynBaeT perucTpanuio A0ropopa, oAIMCcaHHOro pykopogutenem Oprana, B
KypHaje pErucTpalud M BHECEHHWE CBEACHUM O pe3yJibTare NpeJoCTaBICHUS
MYHULMIIATBHON YCIYTH B IOJCUCTEMY BEACHMS TOKYMEHTAalUA aBTOMAaTU3HMPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOM HJis OKa3aHHsl TOCYAAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT;

BBIJAET 3asBUTEIO JOTOBOP MOJ POCIHUCH.

3asgBUTENb MOJNUCHIBAET JIOTOBOP B TPeX OJK3EMIULIpaXx M IEpenaer
JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a IOJATOTOBKY pe3yjbTaTa MPEJOCTABICHUS
MYHULUIIAIBHON YCIYTH
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JIOJKHOCTHOE JIMIO, OTBETCTBEHHOE 32 MOJATOTOBKY PE3yJIbTaTa MPEIOCTABICHUS
MYHULHANIAIBHON YCIYTH, MOJYyYHUB NOANUCAHHBIE JAOTOBOPAa BBIAAET 3aABUTEIIO TPU
AK3EMILISIpa A0roBopa i noanucu. [locie noanucanus A0roBopa, BHIAAET 3aIBUTENIO
OJIMH 3K3EMIUISIP 10TrOBOPA.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUOBITUS 3asIBUTEISL.

PesynbpraTamy BBITOMHEHUS AMAHUCTPATUBHBIX IPOLEAYP SABIIAIOTCS: BbIIAHHBIN
3asBUTEIIO JOTOBOP.

3.7.3. llopsamox BblHaud (HAOpaBIICHHS) pe3yJibTaTa MPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.7.3.1. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULHUIAIBHON YCIyTH B
M®II, pabotHrk M®II Bb1aeT 3asiBUTEITIO Pe3ybTaT MyHULIMIIAIBHOM yCIyTH B hopMme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocutene. [lo TpeboBanmio
3asBUTEJISI BMECTE C HK3EMIUIIPOM 3JIEKTPOHHOTO JIOKYMEHTAa Ha OyMa)KHOM HOCHUTEINE
€My IPENOCTABIIACTCSA DK3EMIULIP JIEKTPOHHOIO JIOKYMEHTa IIyT€M €ro 3allMCu Ha
ChEMHBIM HOCUTENh HWH(OpPMAIMKM WM HANpPaBICHUS OHK3EMIULIpA DJIEKTPOHHOTO
JOKYMEHTa II0 JJIEKTPOHHOM IoYyTe B azapec 3asBuresd. lIpu 3anmucu Ha ChEeMHBIN
HOCHUTENb MH(OPMAIMU WM HANPABICHUH HK3EMIUIIPA AJIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH 3K3EMIUISIp 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, MO0 3JIEKTPOHHOW IOYTE€ MACHTUYHOCTH TAKOTO 3K3EMIUISApA 3JIEKTPOHHOIO
JOKYMEHTa AK3EMIUISIPY 3JIEKTPOHHOIO JOKYMEHTA Ha OYMa)KHOM HOCHUTEJIE 3aBEPSIETCS
YIOJIHOMOYEHHBIM COTPYAHUKOM C UCIOJIb30BAaHUEM YCHIIEHHOW KBAIM(PUIUPOBAHHOU
3JIEKTPOHHOM MOIHCH.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TOPSAKE OYEPEIHOCTH, B JE€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM padoTsl MO,

PesynpTaTaMu BBIMOTHEHUS! IMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (pUKcaIums
(dakTa BbIIauM pe3ysbTaTa MpeNoCTaBiIeHUS MyHUIUNaibHOU yciayru B AUC M®I],
pe3yabTatr NPeOCTABICHNS MyHUIIUIIAIBHOW YCIYTH, BbIJAHHBIN 3asIBUTEIIO.

3.7.3.2. Ilpu oOpamieHun 3asBUTENS 3a PE3yJIbTATOM MYHUIIUMAIBHOW YCIyTH
yepe3 Enunbii, PecnyOnukanckuii mopTay 3asBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKH HAmNpaBISIETCsl 3JEKTPOHHBIM 00pa3 JIOKYMEHTa, SBJISIOLIErOCs
pe3yJIbTATOM TMPEIOCTABICHUSI MYHUIUNAIBHON YCIYTM, TOANUCAHHBIA YCUJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOJIUCHIO YITOJHOMOYEHHOrO JOJHKHOCTHOTO JIMIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JIEHb ITOANMCAaHMS JOKYMEHTA, IOATBEPKAAIOLIEr0 IPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHNN) MyHUIIUIIAIBHOW YCIIYTH, YIIOJITHOMOUYEHHBIM JOJI)KHOCTHBIM
nuuoM Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS] ~ aIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
HampaBlieHue (TMpeAocTaBieHHE) ¢ ucHoib3oBaHueM Enunoro, Pecmy6imkanckoro
[IOpTasia 3asBUTEINII0 JOKYMEHTA, IOATBEPKAAIOIIEr0 MPEAOCTaBIEHUE MyHULIUIIAIBHON
yCiayru (B TOM YUCJIE OTKa3 B MPEAOCTABIECHUA MYHHUIIMIIATBLHON YCIIYTH).

3.7.3.3. IIpu oOpamieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIAIBHOW YCIyTU B
Opras, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiEHUE) TOKYMEHTOB,
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BBIJIACT 3asBUTENIO pe3yJbTaT MYyHHUIMNAIbHONU ycnyru. [lo TpebGoBaHMIO 3asgBUTENS
BMECTE€ C DJK3EMIUIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE €My
IPEAOCTABISAETCA IK3EMILISP AIEKTPOHHOTO TIOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTENIb UH(POpPMAIMK WM HANPABJICHMS SK3EMIUISIpa 3JIEKTPOHHOIO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aAPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS B MOPSJIKE OYEPEAHOCTH, B JIEHb PUOBITHSI 3asIBUTEINSI B COOTBETCTBUU
¢ IIpaBusiamu BHyTpEeHHETO TPYAOBOro pacnopsiaka Oprana.

Pe3ynpTaToM BBITIOJIHCHHSI aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (PUKCAITHS
dakTa BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMIAIBHOW  yCIYTH B
aBTOMATU3MPOBAHHON HMH(POPMAIMOHHOW CHUCTEME, MpEAHA3HAYECHHOW ISl OKa3aHUS
rOCyJIapCTBEHHBIX U MYHHUIIUIIATIBHBIX YCIIYT.

3.8. McnpaBiieHne TEXHUYECKUX OITHOOK

3.8.1. B cinyuyae oOHapyXeHHsI TEXHUUECKOW OIIMOKU B IOKYMEHTE, SIBJISIOIIEMCS
pPE3yIbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3adBUTENb HanpaBiiseT B OpraH:

3asBJICHUE 00 WCHPABICHUU TEXHUYECKOW omuOku (mpuioxkenue Ne 4
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBLAAHHBIA 3afBUTENI0 KAK PE3yJbTAT MYHHUIIMIAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKAs OLIMOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITY, CBHJIETEIbCTBYIOIINE O HAJUYHMU
TEXHUYECKOU OIUOKHU.

3asBiueHue 00 MCHPABICHUH TEXHUYECKOW OIIMOKM B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJSIOMIEMCS PE3yJIbTATOM MYHUIMIIAIIbHOW YCIYTH, TIOIA€TCS 3asBUTEIIEM
(YTIOTHOMOYEHHBIM TPEJCTABUTENIEM) TIOYTOBBIM OTIpPaBIeHUEM (B TOM YHCIE C
MCIIOJIb30BAHUEM DJIEKTPOHHOM 1OUTHI), 1100 uepe3 Enunbiil, PecyOnukanckuii mopran
i MOII.

3.8.2. JIomKHOCTHOE JIII0, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, OCYILIECTBIISIET
IIpUEM 3asiBICHUS 00 MCIPABJICHUN TEXHUYECKOW OIIMOKU, PErUCTPUPYET 3asBJICHHUE C
MPUIOKEHHBIMHU JOKYMEHTAMU U MEPENAET UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE OJJTHOTO pabOyvero [Hs C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynpTaTaMu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: MPUHATOE
M 3aperucCTpUPOBAHHOE 3asBJIEHUE, HAMPABIECHHOE HA PACCMOTPEHHUE JOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.8.3. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0OpabOTKy OKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI U B IEISX BHECEHHUS WCIPABICHUN B JOKYMEHT,
SBJISIIOIIMICS PE3yJIbTaTOM NPEAOCTABICHUS MYHUIUIAIBHONW YCIYyTH, OCYIIECTBIISIET
MIPOLIEYpPHI, MPEAYCMOTPEHHBIE ITYHKTOM 3.5 aJMUHUCTPATHUBHOIO pErVIAMEHTA, W
BBIJJA€T HCIIPABIICHHBIA JOKYMEHT 3asBUTENO (YIMOJIHOMOYEHHOMY MPEJACTAaBUTEIIIO)
JUYHO MOJ POCIHCH C U3BATHEM Yy 3aiABUTENS (YIOJIHOMOYEHHOIO IPEICTABUTENS)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKas OUIMOKA, NN HAIPaBIISIET
B aJpec 3asBUTENS TMOYTOBBIM OTHPABICHHEM (IIOCPEICTBOM 3JIEKTPOHHOUN IMOYTHI)
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NUCBMO O BO3MOXXHOCTH TMOJYYEHHUS JOKyMEHTa NpH mnpeaocTtaBieHud B Oprad
OpUTrHHaNa TOKYMEHTA, B KOTOPOM COJIEPKUTCS] TEXHUYECKAsl OLITHOKA.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUYEHHUE JABYX pabouyux JHEW Mocie OOHApyXEHUsS TEXHUYECKOU
OIIMOKHU WY MOJYYEHUS OT JIF0OOT0 3aMHTEPECOBAHHOTO JIMIA 3asIBJICHUSI O JOMYIIEHHON
OIIHOKE.

Pe3ynbTaTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBJISIIOTCS: BbIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. llopsiaok 1 popMbI KOHTPOJIA 32 MPEeAOCTABJICHUEM MYHULIUIIAJIbHOM
yCayru

4.1. HOpHI[OK OCYIMCCTBJICHUA TCKYIICI'O KOHTPOJIA 3a CO6J'IIOI[€HI/ICM N UCITIOJTHCHHUCM
OTBCTCTBCHHBIMHU JOJDKHOCTHBIMH JINIIaMH MOJI0KCHU I AIMHUHUCTPATHUBHOI'O
periiaMCHTA U MHBIX HOPMATHUBHBIX ITPABOBLIX dKTOB, YCTAHABJINBAIOIITHUX TpC6OBaHI/IH K
MpcaoCTaBJICHUIO MYHI/ILII/IHaJIBHOﬁ YCIYI'H, a TaKKC IIPUHATUCM MU peHleHI/Iﬁ

KOHTpoJb 32 MOJIHOTOM M KaueCTBOM MPENOCTABICHHUS MYyHUIMNAIBHOU YCIYTH
BKJIFOYAET B ceOs BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MPaB 3asBUTENIEH, POBEACHUE
MPOBEPOK  COOJIFOICHHSI TMPOLEAYpP TMPEJOCTABICHHUS MYHULHUIIAJBHON  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeicTBus (0e31eiiCTBIE) JOHKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOyIIPaBJICHU.

dopmamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS] aJMUHUCTPATUBHBIX
MPOLEYp ABJISIOTCS:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULUIIAJIBHOU YCIYTH;

2) IPOBOJUMBIC B YCTAHOBJIGHHOM  TOPSJKE  MPOBEPKH  BEACHUS
JIEJIONTPOU3BOCTBA;

3) nmpoBe/ieHNE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIbHBIX MPOBEPOK COOFOICHHS
IIpoLEeyp NPEAOCTABICHNUS] MyHULIUITAJIBHON YCIYTH.

B memsx Tekymiero KOHTPOJS HCIOJb3YIOTCS CBEICHUS, HMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJIEHLHUS, YCTHAas M NHCbMEHHAas
nH(popManus JOHKHOCTHBIX JIHIL], OCYIIECTBISIONIMX BHIIOJHEHNE aIMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULUNAIBHON YCIYTH M TPUHATUU PELIEHUH PYKOBOJIUTEII0 OpPraHa MECTHOIrO
CaMOYIIPABJICHUsI MPEIACTABISAIOTCS  CIHPaBKM O  pPe3ysbTaTax MpPEJOCTaBICHUS
MYHULIMIIAIBHOMN YCIIyTH.

O ciy4asix ¥ NpUYMHAX HAPYLIEHUS] CPOKOB, IMOCIEA0BATEILHOCTH U COJIEPKAHUS
aJIMUHHUCTPATUBHBIX MPOLEAYpP MOOJDKHOCTHBIE JIHMIAa HEMEIJECHHO HWH(POPMUPYIOT
PYKOBOJIHMTENS OpraHa, IpPeAOCTaBISIOMIEr0 MYHHUIMIAIBHYIO YCIYry, a TakKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHUN.

Texymmuii KOHTpOIb 3a COOJIOJIGHWEM IOCJIEIOBATEILHOCTH  JIEHCTBHA,
ONMpENENCHHBIX  AAMUHUCTPATHUBHBIMM  TpPOUEAypaMHU 1O  MPEAOCTABICHUIO
MYHUIUMNIATBHOM YCIYTH, OCYILECTBIECTCS 3aMECTUTENEM PYKOBOAMTENS OpraHa
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MECTHOTO  CaMOYIpaBJE€HUS, OTBETCTBEHHBIM 32 OpraHu3alMi0 padOThl IO
NPEIOCTaBICHUI0O MYHUIIMIAIBHONW YCIyTH, HAYaJbHUKOM OTJIEJa, OCYIIECTBISIONIETO
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUIIUTIAIBHONW YCITYTH.

[lepeyeHb AOMKHOCTHBIX JIMI, OCYIIECTBISIOMIMX TEKYUIUH  KOHTPOJIb,
YCTAHABJIMBACTCS MOJOKEHUAMH O CTPYKTYPHBIX MOAPA3CICHUSX OpraHa MECTHOTO
CaMOyIpaBJEHUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.

4.2. ITopa10K ¥ NEPUOIUYHOCTD OCYILIECTBICHHS INIAHOBBIX U BHEIJIAHOBBIX MMPOBEPOK
ITOJTHOTHI ¥ KQ4E€CTBA MTPEAOCTABIECHNS MYHHUIUIIAJIBHON YCIIYTH, B TOM YUCJE TOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJHOTOM M KAYECTBOM MPEIOCTABICHUS MyHHUIIUIAIBHON
YCIIyTH

4.2.1. KoHTpoJb 32 OJHOTON U Ka4€CTBOM IMPEAOCTABIICHUS MyHUIIUTIATBLHOM
YCIIYTH OCYIIECTBIIAECTCS B GOpMaXx:

1) mpoBeieHMsI MPOBEPOK;

2) paccMOTpeHus ano0 3asBuTenen Ha nercteus (6esneiicteue) Oprana, a
TaK)Xe UX JOHKHOCTHBIX JIUIl, MyHUIIUTIAIBHBIX CITY>KAIlUX.

4.2.2. B uensx oCymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MIPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TIPOBOISATCS TJIAHOBBIC U BHETIAHOBHIC
npoBepkH. [IopsAI0K 1 IEPUOANIHOCTD OCYIIIECTBICHUS TIJIAHOBBIX ITPOBEPOK
yCTaHaBIMBaETCA I1aHOM paboTel Oprana. [Ipu mpoBepke MOTYT pacCMaTPHBATHCS BCE
BOITPOCHI, CBSI3aHHBIC C TIPEIOCTABIICHUEM MYHHUITUTIATBHOW YCITYTH (KOMIUICKCHBIC
MIPOBEPKH ), UITH OTJICIBHBIA BOIIPOC, CBSI3aHHBIN C MPEIOCTABICHIEM MYHUIIMITAIBHON
YCIIYTH (TeMaTH4ecKue mpoBepkH ). [IpoBepka Takke MOKET MMPOBOIUTHCS 110
KOHKPETHOM yKaJIo0€ 3asBUTEIIA.

4.2.3. BHem1aHOBBIE MPOBEPKU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISBJICHHBIX HAPYIIEHUH aJ]MUHUCTPATUBHOTO PETIaMEeHTa, a TAK)KE B Cllydae
MOJTy4eHUS JKaJlo0 3asBUTeNel Ha aeicTBus (6e3neiictBue) Oprana, a TakKe ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIC HEIOCTATKH U MPEIONKEHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh NOJKHOCTHBIX JIUI] OpraHa, MPeaoCTaBIISOIIETO
MYHHUIUTATBHYIO YCIYTY, 3@ pelleHus U AeicTBus (0e31eiicTBrE), IPUHUMAEMbIE
(ocyliecTBIsIEMBIE) UMU B X0J1€ MTPEAOCTABIECHUS MyHULIMIIATLHON YCIYTH

[To pe3ynpTatam NpoOBEACHHBIX IPOBEPOK B CIIyYa€ BBISIBIICHUS HAPYILICHUN ITPaB
3asBUTEJICH BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOaTeNnbCTBOM Poccuiickon Penepannu.

PykoBoautens opraHa MECTHOIO CaMOYIIPABJIEHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3ASIBJIICHUM.

PykoBoautenb (3aMECTUTENb PYKOBOJUTENA) CTPYKTYPHOrO TOAPA3IACICHUS
OpraHa MECTHOT'O CaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (WJIH )
HEHAJJIeKaIee BBIMOJIHEHUE aJMUHUCTPATUBHBIX ICWCTBUM, YKa3aHHBIX B paszneiie 3
aIMUHUCTPATUBHOTO PErJIAMEHTA.
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JIOMKHOCTHBIE JIUIIA ¥ UHBIE MYHHUIUIAIBHBIC CITYKAIKe 33 PEIICHUS U ACHCTBUS
(6e3nelicTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBICHUS
MYHULIUTIATPHOW ~ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHLCTBOM IMOPSIKE.

4.4. TlomosxeHMsl, XapaKTEPU3YIOIIHUE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
MPEOCTaBICHUEM MYHHIIUIIATBHON YCITyTH, B TOM YHCIIE CO CTOPOHBI TPAXK/IaH, HX
00BbeIMHEHUH U OpraHu3aui

KoHTpoib 3a mpeaocTaBieHneM MYHUIIMIIAIBHOM YCIIYTH CO CTOPOHBI TPaXKIaH, UX
OOBEMHEHUH W  OpraHu3aluid, OCYLIECTBISETCA IOCPEICTBOM  OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOTO  CaMOYIPAaBIICHHS  NpPHU  MPEIOCTABICHHUU
MYHUIIUTIATBHON YCITYTH, MOTYy4YEHHUS TOJIHOM, aKTyaJlIbHOM U 1OCTOBEPHOU HHGOpMALIUH
O TMOpSAJKE MPEJOCTaBICHUS MYHUIMNAIBHOM YCIYTH M BO3MOXHOCTH JI0CYJEOHOIO
paccMoTpeHust oOpaiieHui (3kajno0) B mpoliecce MNPeAOCTaBICHUS MYyHULUMNAIbHOM
YCIIyTH.

5. locyneoHblii (BHeCYyA1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U 1eiicTBUi
(0e3xelicTBHUS) OPraHa, NpeA0CTABJIAIOIIECI0 MYHUIUNIAJIBHYIO YCIYTY,
MHOT0()yHKIMOHAJIBbHOI0 HEHTPA NMPeI0CTABIEHUS rOCYAAPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIHUNAJIbHBIX CJIYy:KalluX, PA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJIOBaHUE B IOCYJCOHOM MOPSIKE PEIICHUN
u JnedictBuil (0e3€MCTBUSI) oOpraHa, MPEIOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTY,
JNOJDKHOCTHOIO  JIMI]a OpraHa, NpPeJoCTaBIAIONIET0 MYHHULMIIAIBHYIO  YCIYTY,
MYHULUIIAIBHOTO  CIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IPEeJOCTABIISIIOLIETO
MYHULIMNAIBHYIO yCIIyTYy, MHOTO(YHKIIHOHATTEHOTO LEHTpA, paboTHHKA
MHOTO()YHKITMOHAJILHOTO IIEHTpa, OpraHu3aIiii, IpeaycCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanproro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluuu 3amnpoca 0 NpeJoCTaBICHUH MYHULIMITATILHON
YCIIyTH, 3alpoca, yKa3aHHoOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHe CpOKa MPEeIOCTaBICHUS MyHUIMNAIbHOW yciayru. B ykazaHHoM
ciydyae JocyacOHoe (BHecylneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JIeUCTBUUI
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHHOTO
[IEHTPa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(YHKIMOHAJIBHBIN IIEHTp, PELICHUS U
nectBus  (O6e37€iiCTBHE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (DYHKIHUS 110
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHULMUMAIBHBIX YCIYT B IOJHOM OOBEME B
nopsike, onpeaenaeHHoM dyacToio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHMe y 3asIBUTENS JOKYMEHTOB WM MH(OpMAIUU 1100 OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIH OCYIIECTBICHHUE KOTOPBIX HE NPEILyCMOTPEHO
HOPMATUBHBIMU IpPaBOBbIMU akTamu Poccuiickor @Penepanuuu, HOPMATUBHBIMU
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npaBoBbIMH akTamu PecnyOnuku TartapcraH, MyHUUMIAIbHBIMU MPAaBOBBIMU aKTaAMHU
JUTSI TIPEJIOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEIOCTABICHHUE KOTOPBIX MPEIYyCMOTPEHO
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Dexpepanuu, HOPMATHUBHBIMU
npaBoBbIMU akTamMu PecryOnmuku TatapcTaH, MyHHIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMIIAIIBHOW YCIIYTH, Y 3asBUTEII;

5) oTKa3 B NpeJOCTABICHUH MYHUIIMIIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
peTyCMOTPEHbI (eAepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMHU
MHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon ®Penepanuu, 3aKOHAMU U
WHBIMH HOPMATUBHBIMU MIPaBOBBIMU akTamu PecyOnuku TatapcTan, MyHUITUTIATbHBIMU
MPaBOBBIMHU aKTaMU. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHoe) 00kamoBaHUE
3asiBUTEJIEM pelIeHuid U jaercTBuil (06e34eiicTBUsA) MHOTO(YHKIIMOHAIBHOIO IIEHTPA,
paboTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa BO3MOXKHO B Cllydae, €clId Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, pelIeHus U JAeicTBus (Oe3neicTBUE) KOTOPOro
0o0XaJIyloTCsl, BO3JI0’)K€HAa (PYHKIMS TIO MPEJOCTAaBICHUIO  COOTBETCTBYIOLIMX
MYHUIIMIIAJIBHBIX YCIYT B IOJIHOM 00bEME B MOPAJIKE, ONIPEIEICHHOM YacThio 1.3 cTarbu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPHU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
IJIAaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMU TIPABOBBIMM akTamu Poccuiickon
@denepaury, HOPMATHUBHBIMM  NpaBOoBbIMM  akTaMu PecnyOmumkm — Tartapcras,
MYHHUITUTIATLHBIMY PABOBBIMU aKTaMH,

7) OTKa3 opraHa, NpeJOCTaBIISIIOMEr0 MYHUIMIAIbHYIO YCIYTY, AOJKHOCTHOIO
JUIA OpraHa, MpeJoCTABISIIONIEr0 MYHULIUNAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO
LEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, OpraHU3alHid, TPETYCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, win ux pabOTHUKOB B
VCIPABIICHUU [JOIMYIICHHbIX MMM OINEYaTOK U OLIMOOK B BBIJAHHBIX B pe3yibTare
NPEIOCTABICHUS! ~ MYHHMIMIAJBHOM  YCIYIM  JIOKyMEHTax  Ju00  HapylleHHe
YCTAaHOBJIEHHOI'O CpOKa TaKUX HCIpaBieHUd. B yka3anHoM ciyuyae pocyneOHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pelleHud u JedcTBuil  (0e3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUHMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIINX MYHULIUNTAJIbHBIX YCIYT B TOJIHOM 00bEME B MOPSAIKE, ONPEACITICHHOM
yactblo 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapyuieHuEe CpoKa WM MOpsKa BbIIAYM JOKYMEHTOB MO pPE3yJibTaTaM
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

9) npuocTaHOBJIEHHE MPEJOCTABICHUS MyHULIMIIAIBHOW YCIIYTH, €CJIA OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eaepaabHbIMU 3aKOHAMU U TNPUHSATHIMH B
COOTBETCTBUM C HHMMHM WHBIMH HOPMAaTHBHBIMU MPaBOBBIMU akTaMu Poccuiickoi
denepanyu, 3aKOHAMU W WHBIMA HOPMATHUBHBIMH TPABOBBIMH akTamMu PecmyOnmuku
Tarapctan, MyHUIIMIATBHBIMU [IPABOBBIMU aKTaMU. B ykazaHHOM citydae gocynedHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM pEIICHUH © JAeHCTBUN (Oe3mercTBHs)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTO(YHKIMOHAJIBHBIM LIEHTp, PEIICHUs U JACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO



31

COOTBETCTBYIOIINX MYHULIUNIATIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONPEACICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TtpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIyTd
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIACH MPU TIEPBOHAYATHLHOM OTKa3e B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUS MYHUIIUNIAILHON YCIyTH, MO0 B MPEJOCTABICHUA MYHUIIUITAILHON
YCIIYTH, 32 UCKJIIOUECHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 crathu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyAeOHoe (BHeCyAeOHOE)
00’kaJloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIEHOTO IIEHTpa
BO3MOXKHO B Ciydae, €ClM Ha MHOTO(MYHKIIMOHAJIBHBIA IEHTP, PEIICHHUS W JICUCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUILIUNIAJIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, ONIPEACICHHOM
yacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B TUCBMEHHON (QopMe Ha OyMa)KHOM HOCHTENE, B
ANIEKTPOHHOM ¢GopMe B OpraH, NPEAOCTABISAIONIUA MYHUIUINAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJIHBINA TEHTP JIMOO B COOTBETCTBYIOIIMM OpraH TOCYyIapCTBEHHOMN
BJIACTH, SIBJIAIONIMUCA YydpeauTelleM MHOTO(PYHKIMOHAIBHOTO IIeHTpa (Jayee -
YUpEIUTENIb ~ MHOTO(DYHKIIMOHAJILHOTO  IIEHTpa), a Takke B  OpraHu3alllH,
npeaycMoTpeHHble yacThio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U JAeWcTBUS (Oe31elCTBHE) PYKOBOJAUTENS OpraHa, IMpPEeJOCTABIISIIOLIETO
MYHULIMIATBHYIO YCIYTY, TOAAIOTCS B BBIIIECTOSIINMN opraH (IIpy €ro HaJIu4uM) JI1ubo B
Clly4ae €ro OTCYTCTBHSI pacCMaTpHBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNAIBHYIO Yciyry. JKamoObl Ha pemieHuss U JeUCTBUA
(6e3neiicTBue) pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOT0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pemeHus W JACUCTBUS
(6e3neticTBuE) MHOTO(YHKIIHOHAJIBHOTO LIEHTpa MOJIAI0TCS YUPEIUTEIIO
MHOTO(YHKIITMOHAJILHOTO IIEHTPA WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnuku Tatapcran. YKamnoOwl Ha pemieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, mogarTCs PYKOBOAMTEISIM 3THUX
OpraHu3alyi.

Kanoba Ha pemieHus u aeiictBus (Oe3aeiicTBUE) OpraHa, NpeIOCTaBISIOLIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@a OpraHa, MpeaoCTaBISIIOLIErO
MYHUIUNAIBHYIO YCIYry, MYHHUUHMIIAJIBHOTO CIIY)XKalllero, PYKOBOJMTENS Oprasa,
MPEAO0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOYTE, YEPE3
MHOTO()YHKITHOHAIbHBIN IEHTD, C UCIIOJIb30BAaHUEM uH(pOopMaImoHHO-
TEeJICKOMMYHUKAIIMOHHONW  cetn  «MHTepHeT», oduiuansHOTO caiiTa opraxa,
MPEAOCTABISAIONIETO  MYHUIMINAIBHYIO  yciayry, EagwmHoro  moptama  ym0o
Pecny6nukanckoro noprana, ”HGOPMAITMOHHON CHCTEMBI 1I0CY1€0HOTO 00KaJIOBaHUS, a
TaK)kKe MOXKET OBITh MPUHATA MPU JTUYHOM MpueMe 3asButens. JKamoba Ha pemeHus u
NENUCTBUS (Oe3neticTBHE) MHOTO()YHKIIMOHATEHOTO LIEHTpA, paboTHHKa
MHOTO()YHKITMOHAILHOTO IIEHTPa MOXKET OBITh HAIIPaBJIeHa MO MOYTe, C UCTIOIE30BaHUEM
MH(}OPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu «HTepHeT», oduimanbHOro caira
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EauHoro noprana nubdo PecnybiukaHckoro nopraina,
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UH(OPMAIITMOHHON CUCTEMBI 10CY1I€0HOTO 00XKaTOBaHMs, a TAK)KE MOXKET ObITh IPUHSITA
npu JUYHOM mpueme 3asButens. JKamoba Ha pemieHuss u aedcTBus (Oe3aeiicTBUE)
OpraHu3alul, MPeTyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HalpapBiieHA MO MOYTE, C UCIOJIb30BAHUEM
MH(POPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTu «MHTepHeT», OQUIIMAIbHBIX CalTOB
3TUX opraHu3auuii, Ennnoro noprana 6o PecrnyOiMkaHCKOro noprana, a TaksKe MOKET
OBITH MPUHSATA MPU JTUYHOM MIPUEME 3asIBUTEIIA.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO —YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JH0O
MYHHIIMIIAJIBHOTO CITy’Kallero, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOJIUTENS U
(unm) paboTHWKA, OpraHu3aluii, NOpPeayCMOTPEeHHbIX dYacTthio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenen u (Mian) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCJHEIHEE - MPU HAJIWYUM), CBEJCHHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOro JIMIA JUOO HauMEHOBaHHUE, CBEACHHUS O MECTE
HAaXOXKJCHUS 3asBUTEIS - FOPUAMYECKOTrO JIUIA, a TAKKEe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, ajapec (aapeca) 3MEKTPOHHOM MOUTHI (IIPU HAJIMYMKU) U MTOYTOBBIN a/ipec, 1Mo
KOTOPBIM JOJKEH ObITh HAIIPaBJI€H OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX pEHICHUSX M JeUCTBUAX (Oe3/eMCTBUU) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO — YCIyry, JIOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHULHMIIAJBHOTO CIIYyXaIlero,
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTPa, pa0OTHHKAa MHOTO(QYHKIMOHAIBHOIO IIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBAaHMWHU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM U
neiictBuem (Oe3neiCTBHEM) OpraHa, NpPEIOCTaBIISIONIEI0 MYHUIUNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpelIoCTaBIIAIOIIEr0 MYHULMNAIbHYIO YCIYyry, JnM0o
MYHMIIMIIAJIBHOTO  CIIY)KAlllero, MHOTO(QYHKUMOHAJIBHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHu3aluid, IPeTyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABJICHBI TOKYMEHTHI (ITPU HAJTMYKH ), TIOITBEPAKAAIOLIUE TOBOIbI 3aIBUTEIIA, JTUOO
UX KOIUHU.

5.4. IloctynuBias xanoda NOJIEKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
JIHS, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, mocrtynuBmias B OpraH, MNPEIOCTABISIONIMNA MYHULUIAIbHYIO
YCIIyTY, MHOTO(YHKIIMOHATIBHBIA HEHTP, YUPEAUTEIIO0 MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
B OpraHu3allvy, IpeaycMOoTpeHHbIe yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, mbo0 BBIMIECTOSIUA OpraH (MPU €ro HAIWYUH), TOJICKUT PACCMOTPEHHUIO B
TE€YeHHE MATHAALATH paboUYnX JHEH CO JIHS €€ PerucTpaluu, a B ciiydyae 00)KajJoBaHMs
0TKa3a OpraHa, Npe0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHATIBHOTO
LIEHTpa, OPraHU3alNi, IPeTyCMOTPEHHBIX YacThio 1.1 ctathu 16 @enepanbHOrO 3aKOHA
Ne 210-®3, B mpueme TOKYMEHTOB Yy 3asBUTENS JUOO B UCHPABICHUU JOMYIIEHHBIX
OMEYaToOK M OIMOOK WM B CiIyyae O0KaJIOBaHWS HApyLIEHUS YCTAaHOBJIEHHOTO CpOKa
TaKUX UCIIPABJICHUH - B TEUCHHE MATH pabOUYUX JIHEW CO JIHS €€ PEruCTpaliu.
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5.6. Ilo pe3ynbraraM pacCMOTPEHMS Kajl0Obl IPUHUMAETCSA OJJHO U3 CIEAYIOLINX
PELIEHU:

1) )xanmo0a y10BIE€TBOPSIETCA, B TOM YHCIIE B (POPME OTMEHBI IPUHATOTO PELICHHUS,
UCIPABJICHUS JOMYUICHHBIX OINEYaTOK M OIMOOK B BBIJAHHBIX B pe3yJbTare
IIPEAOCTABIECHN MYHULIIMIIATBHON YCIYyTH JOKYMEHTAX, BO3BpATa 3asBUTENIO JECHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMU IIPABOBBIMH AKTaMU
Poccuiickoii denepariny, HOpMaTUBHBIMU MPAaBOBBIMU akTamu PecnyOnmku Tatapcras,
MYHULMIIATbHBIMU IIPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAIIOOBI OTKA3bIBACTCS.

He mosnHee nHA, ciaeayromero 3a JHEM IPUHATHSA PELICHUS, YKa3aHHOTO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B NMHUCbMEHHOW (POpPME U MO KEIAHUIO 3asBHUTENS B
JIEKTPOHHOM  (opMe HampaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3yJjbTaTax
pPaccMOTPEHHUS KaJIOOBbI.

5.7. B cinyyae mpu3HaHUS >KaJOOBI TMOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O PEe3yJIbTaTax PacCMOTPEHUs KajloObl Jaercs MHpopmauus o AEHCTBUSX,
OCYILECTBIISIEMBIX ~ OPraHOM,  NPEAOCTABIAIOIIMM  MYHULMOAIBHYKO  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JINOO OpraHu3aluei, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B meysix HE3aAMEIUTENBHOTO YCTPAHEHNUS
BBIIBJICHHBIX HAPYIIECHUN NIPU OKAa3aHWHA MYHHUIMITAJBHON YCIYTH, 4 TAKKE IPUHOCATCS
M3BUHEHUS 32 JOCTABJICHHBIE HEY/IOOCTBA M YKa3bIBa€TCS MHPOPMALIMS O JATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENIO B LEIAX MOJIYYCHUS
MYHHUIUTAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx pAacCMOTPEHHUs KajJoObl [alOTCsl apryMEHTHUPOBAHHBIE
pa3bsCHEHUs] O MNPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HH(OpMalus O TMOpsKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WM IO Pe3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa aJMHMHHMCTPAaTUBHOIO IPAaBOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMII0, pAaOOTHUK, Ha/leJIEHHbIE TOJHOMOYMSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeJINTEIbHO HANPABIISIIOT UMEIOLIUECS MAaTEPUAIIBI B OPTaHbl IPOKYPATYPBI.



34

[Tpunoxxenue Ne 1

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
NPUHATHIO paHee
IPUBATU3UPOBAHHBIX KHUIIBIX
MTOMENICHU B MYHUIIUITAIEHYIO
COOCTBEHHOCTD

dopma

(bsank oprana, npeoCTaBIAIOLIEr0 MyHUIUIAIBHYIO YCIIYTY)

Kowmy:

KonTakTHEBIE NaHHBIE:

[IpencraBurens:

KonrTakTHbie JaHHBIC IPCACTABUTCIIAL

PEINEHUE
00 OTKa3e B MPEAOCTABICHUH MYHUIUITAIHLHON YCIIyTH
1o
oT Ne
Paccmorpes Baie 3asBnenne ot Ne U IIpUJIaraeMble K HeMy

JIOKYMEHTBI YTIOJTHOMOYEHHBIM OpPraHOM
IIPUHSTO pelieHre 00 0TKase B

0 CIIETYIOIINM

OCHOBAHUIM:

=

JononuurenbHas HHPOpMaLUs:

Bbl BIipaBe mOBTOPHO 0OpATUTHCS B YIIOJTHOMOUYEHHBIN OpraH ¢ 3asBJICHUEM O MPEJOCTaBICHUU
YCIIyTHU TIOCJIE YCTPAHEHHUS YKa3aHHBIX HapyILIECHUH.

JlaHHbIN 0TKa3 MOXKET OBbITh 00XkaJIOBaH B 1OCYAEOHOM MOPSIAKE MyTEM HaIlpaBJIEHUs KalloObl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkxe B CyAeOHOM MOpsIJIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomxuoctHOe muio (PHO)

(MOTHCH YMOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
pEeryiaMeHTy Mpe1I0CTaBICHUS
MYHUITUTIATBHOU YCIYTH 1O
IPUHATHIO PaHee
IPUBATU3UPOBAHHBIX KHUIIBIX
MTOMENICHU B MYHUIIUITAIEHYIO
COOCTBEHHOCTD

dopma
(bnank oprana, mpeaoCTaBISAIOUIEr0 MyHUIIUIIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHBIC!

Hpe,[[CTaBI/ITeJ'ILI

KonTakTHBIC JAaHHBIC ITPCACTAaBUTCIIA:

PEHIEHUE
00 oTKa3e B mpHeMe JOKYMEHTOB, HEOOXOIMMBIX JIJISI TPEIOCTABIICHUS
MYHHUIIUTAIEHON YCIIYTH TIO

oT Ne
PaccmotpeB Bame 3asiBinenue ot Ne U MpUjiaraeMble K HeMy
I[OKYMCHTI)I YHOJIHOMO‘IGHHI)IM OpFaHOM
MPUHATO pelieHue 00 0TKaze B mpueMe JOKYMEHTOB, HEOOXOJUMBIX
JUISE O CJICTYIOIITUM OCHOBAHHSIM:
1.
2.

Pa3bsicHeHMe IpUYMH OTKa3a:
JlononmHuTtenbHas HHGOPMALIUS:

Bb1 BIipaBe MOBTOPHO OOPaTUTHCS B YIIOJTHOMOUYEHHBIM OpraH C 3asBJICHUEM O MPEAOCTaBICHUH
YCIIYTH TIOCIIe YCTPAHEHHs YKa3aHHBIX HAPYIICHHH.

JlaHHBII 0TKa3 MOXKET OBITH 00KAIOBAH B TOCYACOHOM MOPSIAKE MMyTeM HaIpaBJICHUs Kall0ObI B
YIIOJITHOMOYEHHBIA OpraH, a TaK)Ke B CyIeOHOM TOPSIJIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE auio (PHO)

(IOMKUCH YHOIHOMOYEHHOTO IOJDKHOCTHOTO JINIIA
opraHa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHIUIIAIBHON YCIYTH 1O
MIPUHATHIO pPaHee
MIPUBATU3UPOBAHHBIX KUIIBIX
MMOMEIIECHU B MyHUIIUITAJIBHYIO

COOCTBEHHOCTh

dopma
B

(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(manee -

3asIBUTEIND).

(pammnust, ©MsI, OTYECTBO, TACTIOPTHBIE TAHHBIE, PETHCTPALIHIO 110 MECTY
JKUTENBCTBA, TeIC(POH)

3asBIIeHUE
O MPUHATHU paHee MPUBATU3NPOBAHHBIX KHIIBIX IIOMEIIEHUH B MyHHUITUTIATHHYIO
COOCTBEHHOCTH

[Ipomry Bac npuHATH paHee NPUBATU3UPOBAHHBIX JKWIBIX TOMELNIEHUNA B

MYHUITUTIATBHYIO COOCTBEHHOCTD TUTOIAIBIO KB.M.
AJlpec KHUJI0T0 TOMEIICHUS: MyHHUITUIIAIbHBINA paiioH (TOPOICKOMN OKPYT),
HACEJICHHBIN ITYHKT yII. I.

K 3asBieHut0 npuiiararoTcs ClIeAyIe OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) JJokyMeHTbI, yIOCTOBEPSIOIINE TUYHOCTD;

2) JloKkyMeHT, HOJITBEPKIAI0IINI MOJTHOMOYHUS MPEICTABUTENS (€CIU OT UMEHU
3asIBUTEIISI IEUCTBYET IPEACTABUTEID);

3) JoxyMeHT, MOATBEPKIAIOIIUN MTPAaBO COOCTBEHHOCTH Ha KUJIO€ TTOMEICHUE
(ecin cOOCTBEHHOCTh HE 3aperucTpupoBaHa B EAMHOM rocygapCTBEHHOM peecTpe
HEJIBUKUMOCTH);

4) Konusi TEXHUUYECKOTO MAacopTa KUJIOT0 MOMEILIECHHUS:

5) Pasperienue oT/enna OneKyd U MOMEYUTENbCTBA MICTIOTHUTEIFHOTO KOMUTETA O
0€3B03ME3THOM Nepeaye KUI0Tro MOMENIEHUSI B MyHUIIUIIAIbHYO COOCTBEHHOCTH (€CIu
B NPUBATU3AIMA  yYaCTBOBAIM HECOBEPIICHHOJETHHE JeTH) (10 COOCTBEHHOM
WHUIAATUBE)

OO0s3ytoch TpU  3ampoce MPEJOCTaBUTh  OPUTUHAIBI  OTCKaHWPOBAHHBIX
JOKYMEHTOB.
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(mata) (moamuch) (®UO)

PesynbraTr npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY PEIOCTaBUTH:

DB mnaHbI KabuneT [lopTana rocyaapCTBEHHBIX M MYHHIUTAIBHBIX YCIYT
Pecnybnuku Tatapcran;

|:| B JIMYHBIM KaOWHET E,Z[I/IHOI‘O nmopTaljia roCyagapCTBCHHBIX 1 MYHUIIUIIAJIBHBIX
YCIyT,

|:IB MHOTO(YHKIIMOHAILHOM IIEHTPE MPEIOCTaBICHUSI TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX yeiyT Pecy6nuku Tatapceran;

D B Opzane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenue Ne 4
K AJMUHUCTPAaTUBHOMY
perJaMeHTy IpeJoCTaBICHUS
MYHULIMIIAJIBHON YCIYTH 110
IPUHATHIO paHee
IPUBATU3UPOBAHHBIX JKUJIIBIX
NOMEIIEHUI B MyHULIUTIAJIBHYIO
COOCTBEHHOCTh

PykoBoaurento
HcnomHuTensHOro KoMuTeTa

Or:

3asiBJIcHIE
00 UCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo01ato 06 ommbke, TOMyIEeHHON P OKa3aHUU MyHUITUTIATHLHOUW YCIIYTH IO

3amnucaso:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBuTh JOMYIIEHHYID TEXHUYECKYIO OIIMOKY W  BHECTH
COOTBETCTBYIOIIIME  HM3MEHECHUSI B  JOKYMEHT, SBJSIOUIMNICS  pE3yJbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Ipuiararo cienyromme J0KyMEHTBI:

1.

2.

B cayuyae mpunsTHs pernieHUss 00 OTKJIOHEHUHW 3asBIICHUS 00 HWCIpaBICHUU
TEXHUYECKOM OLTMOKY MPOIIy HAMPABUTh TAKOE PEIICHUE:

MOCPEJICTBOM ~ OTIIPABJICHUS DJEKTPOHHOrO JOKyMEeHTa Ha anpec E-
mail: ;

B BHJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHUTEJIE TTIOUYTOBBIM OTIIPABICHUEM
I10 aJpecy: .
HacrosimyM noarBep:k1ar0: CBEACHUS, BKIIOUEHHBIE B 3a5BJICHAE, OTHOCAILECS
K MOEH JIMYHOCTH U TPEACTABIIEMOMY MHOIO JIMILY, 4 TAKKE€ BHECEHHBIC MHOI HUXKE,
nocToBepHBL.  JIOKyMEHTBl (KOMHMHU JIOKYyMEHTOB), TIPUJIOXKEHHBICE K 3asBJICHHUIO,
COOTBETCTBYIOT ~TpEOOBaHMSM, YCTAaHOBJCHHBIM 3aKOHOAATENbCTBOM Poccuiickoi
®denepanumn, Ha MOMEHT NPEJACTABICHUS 3asBIICHUS 3TU JOKYMEHTBI JEHCTBUTEIIbHBI U
coJieprKar JOCTOBEPHBIC CBEICHUS.

(mara) (moamuck) (®.1.0.)



